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1. O0mmue mo10KeHHS

1.1. Kadpenpa pomanckoit ¢unonoruu (manee — Kadenpa) sisercs yqeOHO-HaydIHBIM
CTPYKTYPHBIM  IIOJpa3e/ieHHeM  HCTOpuKo-(uiaonorudeckoro  Qaxynsrera MucrtutyTa
¢unonornn u uctopun PITY, o6pasosannoii B 2006 r. (mpukazom PITY ot 20.02.2006 Ne 01—
05-139/ocH) Ha 6a3e kadeapsl HHOCTPAHHBIX A3BIKOB HCTOPUKO-(UIIONOrHYecKoro hakyabTeTa,
co3mannoi B 1992 r. (B coOTBETCTBHH ¢ npukazoM oT 26.05.92 No 89/06), xoropas B 2002 1.
BoIUIa B cocTaB MHCTHTYTAa (HIIOJIOTHH H HCTOPHH (B COOTBETCTBHM ¢ mpukasom or 20.02.02
Ne 01-05-12/ocH).

1.2. Kadempa B cBoeii pabote pykoBojcTByercs Koncrurynueli Poccuiickoi
®enepannn, PenepanbHbM 3akoHOM 0T 29.12.2012 Ne 273-®3 «O6 obpasosanuu B Poccuiickoi
Qenepanuuny, npukazamu MunuctepctBa obpasoBaHus U Hayku Poccuiickoii @enepanum,
JIPYTHM  JIGHCTBYIOLIMM  3aKOHOJATeNbCTBOM, a Takke YcraBom PITVY, nokanbHeIMH
HopMaTHBHBIMH aktamu PITY, pemenusmu yuenoro cosera PITY, mnpukazamu u
pacnopsbkeHussMu pekropa PI'TY, nacrosmumM [lonoxennem.

1.3. Kadenpa Haxoaurcs B NpsSMOM NOIYMHEHHH JIeKaHA HCTOPHUKO-(DHIONIOTHYECKOTO
dakynbTeTa.

2. OcHOBHBIE 3212491 H PYHKIHH

2.1. OcHoBHO# 3amaueit Kadenaps! sBiseTcs opraHu3anus W OCYIIECTBICHHE Ha
KayeCTBEHHOM YpoBHe Yy4eOHOH, Hay4HOH, BocnHTarenbHOH paboTel 1O I[OANOTOBKE
DakanaBpoB, MarMcTpoB BBICOKOH mnpodeccHoHanpHOM  KBatu(uKanuu, obnajaomux
rTyOOKHMH TEOPETHYECKHMH U NPHKIAIHBIMU 3HAHUAMH U KOMIIETEHIHSMH B COOTBETCTBHH C
benepanbHBIMH  TOCYZApCTBEHHBIMH — 00pa30BaTeNbHBIMH  CTAaHJApTaMH: MOATOTOBKA U
[IEPENOATOTOBKA HAy4YHO-NEJArorH4ecKMX KaJpoB MW IOBBIIEHME HX KBaIH(HKAIMH;
NPOBE/IEHUE HAY4HBIX HccleoBanui no npodumo Kadenpsr.

2.2. K ocHOBHBIM (hyHKIIMSIM OTHOCSITCS:

1) nnaHvpoBaHMe, opraHusanus, oOeclnedyeHHe, YIpaBIEHHE M YIydlleHHe Ipolecca
NOJrOTOBKH JIMIUIOMHPOBAaHHBIX CIIENHAIMCTOB I10 OYHOH, OYHO-3a04HOH, 3a04HOMH
(bopmam o0ydenus.

2) mnpoBeJcHHE yUeOHBIX 3aHATHH 10 JUCIMIUIMHAM, 3aKPEIUICHHEIM 3a Kadeapoii.

3) mpoBeNEHHE B YCTAHOBJEHHBIE CPOKH KOHTPOJS OCTATOYHBIX 3HAHWUH CTYJEHTOB II0
JUCITUIUIHHAM Ka(eIpsl.

4) pazpaboTka M IpeJCTAaBlICHHE Ha YTBepxKJIeHue B ycrtanomrjieHnoMm B PITY nopsike
y4eOHBIX IUIAaHOB M pabouuX MporpaMM JUCIMIIMH (MOIy/eil) mo npoduio kadeapsl B
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coorserctBur ¢ ®I'OC BO mo HampaBlIeHHIO MOATOTOBKH; BHECEHHE IPEIIOKEHHH IO
KOPPEKTHPOBKE Y4YeOHBIX IUIAHOB B 3aBHCHMOCTH OT M3MEHSIOMIMXCS MOTpeOHOCTEH
PBIHKA.

5) y4acrme B pa3paboTKe TEKYIIMX M IEpPCHEKTHBHBIX IIJIaHOB 10 (OPMHPOBAHHIO
KOHTHHIeHTa oOydaromuxcs no npoduimo kadeapsl.

6) OKazaHME OpraHM3alMOHHONW M WHOH nomouu IIpumemuoii xomuccun PITY no nabopy
CTYIEHTOB HA HOBBIM y4eOHBI TIoA, a TaKkKe M0 IOArOTOBKE aOHTYPHEHTOB K
BCTYIIMUTEBHBIM ~ JK3aMEHaM, MpOBEACHHE  NPO(OpPHEHTALMOHHOH  paboTel ¢
aOUTypUEHTaMH.

7) opraHm3ainMs W PyKOBOZCTBO HayYHO-HCCIENOBATENbCKOH paboToi obyyaromuxcs.

8) mpoBeneHHE MPOMEKYTOYHOM aTTECTAINHY [0 IUCLMIUIMHAM, 3aKpelIEHHBIM 3a Kadeapoii.

9) paspaGoTka METOIMYECKOro obecredeHHs YYeOHBIX MCUMIUIMH Kadeapsl (yqeGHo-
METOHYECKHX MAaTEPHATIOB I10 IPOBEICHHIO BCEX BHIOB YUEOHBIX 3aHSATHI).

10) noBeimenne KBamudHKAME TpodeccopCKo-NpenoiaBaTeIbckoro cocraBa M y4eOHO-
BCIIOMOTI'aTeJIbHOro NepcoHana Kapeapsl.

11) u3yuenne, 060611eHHE U PACIPOCTPAHEHHE NTOJIOXKHTETBHOIO ONBITa paboTH Kadeapsl.

12) mpoBeeHKe BOCIIMTATEIbHON pabOTHI CO CTyJEHTaMH.

13) xpanenne ydeOHOro o0OpyAoOBaHHUS, NEYAaTHBIX M3JaHMH, IHJAKTHYECKHX MaTcpHalioB H
MaTepHaNbHBIX LEHHOCTeH Kadenpsl, OCYIIECTBICHHE CHCTEMATH4eCKOH paboTel MO
VKa3aHHii, B KOTOPBIX  YyCTaHAaBIWBAaIOTCA TpeOoBaHMA K  IPOEKTHPOBAHHIO
COBEpIICHCTBOBAHHIO yieOHO-MaTepHaIbHOM 0a3bl Kadeaphl.

14) paccMOTpeHHE W YTBEPXKIEHHE MHWBH/yaJIbHBIX IJIaHOB NPENoJaBaTeed U OTYETOB 00
UX BBINOJTHEHHH.

15) npencraBnenne pabOTHHKOB Kadeapsl K IMPHUCBOEHHIO YYEHBIX H IIOYETHBIX 3BaHHIH,
Harpajam.

16) B3auMOIEACTBHE CO CTPYKTYPHBIMH rozpasaencHusaMu PITY.

17) moAroToBKa U IPOBEICHHE 3aceIaHuil KadeIphl.

18) BesleHHe U XpaHeHHe JOKyMeHTaluu Kadeapel B ycraHoBlIeHHOM B PI'TY nopsanxe.

19) penien3upoBanKe U HayYHOE PeIaKTHPOBaHHE BHYTPHBY30BCKHX H JIPYTHX H3IaHHH.

20) o6GcyskieHHe 3aKOHYEHHBIX HAayIHO-HCCIIeI0BAaTEIbCKHX paboT, ONpele/IeHHe UX HayYHOH
H MPaKTHYECKOH 3HAYUMOCTH, a TakXe BHECEHHE IPEIIOKEHHH II0 HX BHEIPEHHIO B
IPaKTHKY H OIyOIHKOBAHHIO.

21)opraHu3anns TPOBENEHHs HCCIENOBATENbCKOM NPAKTHKH, IMPAKTHKH [0 IOIYYCHHIO
MEPBUYHBIX NPOPECCHOHANBHEIX YMEHHMH M HaABBIKOB, IPAKTHKH [0 IOJY4EHHIO
npoecCHOHATBHEIX ~ YMEHHH M ONbITa  NPO(ECCHOHANBHOH  JIEATENIbHOCTH,
IpeIUIIOMHOM pakTUKH obydatomuxcs Ha 6ase PITY u uHBIX opranuzaiuii.

22) pyKOBOACTBO KYPCOBEIMH H BBIIYCKHBIMH KBaJH(HKaMOHHBIMM paboTamMu (B T.4.
pa3paboTKa TEMAaTHKH KyPCOBEIX H BBITYCKHBIX KBaJIH(HUKAIMOHHBIX PaboT, cocraBlieHHE
CIIHCKA PEKOMEHJyeMOH IuTepaTyphl, ONpeIcICHHE M YTBEPIKICHHE TEM BBITYCKHBIX
KBATH(HKAIHOHHBIX paboT ¢ MpeaocTaBleHHeM o0ydaromeMycs 1IpaBa BEIOOpa TeMbI HIIH
IpPEUIOXKEHUS. CBOEH TEMBI, IIPUHATHE Ka(eapoi pelleHHs O COOTBETCTBHH BhIOpaHHbIX
00y4alonIMMHCS TEM BBIMYCKHBIX KBATH(HKAIIMOHHBIX paboT HalpaBIEHUIO OJArOTOBKH H
pod.).

23)moaroroBka IpoekToB mpuKazoB pekropa PITY o nHanpasnenun oOyvaromuxcs Ha
IpPaKTHKY, O 3aKPEIICHHUH 3a 00yJaloIIMMHUCS T€M BBITYCKHBIX KBaTH()UKAIMOHHBIX paboT
C Ha3HAYeHHEM pYKOBOIMTENeH, 00 YyTBEPKIEHHMH pENEH3E€HTOB M MpPEJICTABJIEHHUE
BBIIIIEYKA3aHHBIX ITPOEKTOB NPHKA30B B YCTAHOBJIEHHBIE CPOKH JleKaHy (akyibrera Julsd
COTIJIacOBaHMA.

24)noaroroBka M BhIZaYa OOYYArOMIMMCSH YTBEPXKIECHHOTO 3aBEAYIOIIMM Kadeapoi 3anaHus
o H3y4eHHI0 00beKTa TMpakTHKH H 1o cOopy MaTepHaloB K  BbIITYCKHOH
KBaTMpHUKAMOHHON paboTe mnepe]l HanpaBiIeHHEM OOyYalroIMXCs Ha MpPeUIMILIOMHYIO
MPAKTHKY.



25) pa3paboTka METOJUYECKAX PEKOMEH/AIMI IPUMEHHTEIRHO K HAlPABJICHHIO OArOTOBKH,
70 Hayaja BEHINOJHEHHs BBITYCKHOH KBATHGHKAIMOHHOH paboTel, H obecrne4eHHE HMH
CTYZIEHTOB.

26)BeeHre  rpadMKOB  NPOMEKYTOYHBIX  PE3YIBTATOB  MOJANOTOBKM  BBIIYCKHBIX
KBATH(HKAIMOHHBIX paboT.

27) oka3aHMe ITOMOILH JeKaHy (aKynpTeTa (IHPEKTOpY HHCTHTYTa) IIPH aHaJM3€ Pe3yIbTaToB
IK3aMEHALMOHHBIX ~ CECCMM,  KOHTPOJs  OCTaTOYHBIX  3HaHHil  oOyvarommxcs,
rOCyJapCTBEHHBIX SK3aMEHOB ¥ 3aIUTHI BBITYCKHBIX KBATH(QUKAIMOHHEIX paboT, a TAKKe
B pa3spaboTKe Ha OCHOBAaHHH IIONYYEHHBIX pE3YJbTaTOB KOPPEKTHUPYIOIIUX H
TIpeIyTpekIAONIUX JeHCTBAN 110 HeJOCTaTKaM M IIpofesnaM B NOArOTOBKE 00y4aronuxcs
[0 OTAENBHBIM AMCIHMIUIHHAM, 110 YPOBHIO BEIIOJHEHHS BBITYCKHOH KBaIM(HUKALMOHHOM
paGoTEI H T.II. C MOCTIEAYIOMAM 00CYXAeHHEM Ha 3acelaHuH Kadeaphl H YYEHOI0 COBETa
¢akynpreTa (MHCTHTYTA) C LENBIO YIy4lIeHus 00pa3oBaTenbHOTO Mpolecca,

28) paspaboTka 9K3aMEHALMOHHBIX OWJIETOB [0  TOCYJAApCTBEHHOMY — 3K3aMEHY 110
HaMpaBJIeHHIO MOJTOTOBKY Ka(eapsl, IPOrpaMM IPOMEKYTOYHOH aTTeCTAllnH.

29) paccMOTpeHHE JIMCCEPTALHH, TIPEICTABIsSEMBIX K 3amuTe pabOTHUKaMH Ka(eapsl HIH II0
nopy4enuio pekropa PITY (npopekropa PI'TY nmo nay4noi pabore, iekana daxynbrera,
IUPEKTOpa HHCTHTYTA) APYTHMH COMCKATEAMH.

30) opranu3anys H BBINOJHEHHE HAay4HO-HCCIENOBATENbCKUX paboT mo npoduio kadeapst,
NpHBIeYeHHe OOYYaloOIMXCss W aclHpaHTOB K HAYYHO-HCCIIENOBATENbCKOH pabote
kaephl, €XKEroJHas aTTECTAIIHS aCTHPAHTOB (JOKTOPAHTOB, COMCKATEICH).

31) coaeiicTBHE B TPYAOYCTPOMCTBE BBIMYCKHHKOB KadeIphl Ha OCHOBE M3Y4EHHS PhIHKA
TpyZa, noTpeOHOCTeH MpeAIPUATHI U OpraHu3allii B KaJpax C BBICIIMM 00pa30BaHUEM [10
CHENHATEHOCTH (HAIPABICHHIO MOATOTOBKH) KadeIphl; MOHHTOPHHI KaphepHOTO pocTa
BBEIIYCKHMKOB W OLEHKa YIOBIETBOPEHHOCTH paboTojarenedi paboTOH MOIOIBIX
CIENHATHCTOB.

3. CTpyKTypa H MITATHASA YHCIEHHOCTD

3.1. CocraB, cTpyKkTypa ¥ mrTaTHas gucieHHocTh Kadenpsl yTBep:KIarOTCs PEKTOPOM
PITY wucxons u3 o0beMa M xapakTepa ydeOHOH Harpy3kd, o0beMa M XapakTepa HayuHbBIX
HCCIICOBAaHMM, YCJIOBHH M ocobeHHocTell JesrenbHocTH Kadenpsl M HMHBIX NPUYMH, 10
IPEACTABICHUIO 3aBeAylOmero kadeapod M 10 COIJIACOBAaHUIO C JIEKaHOM (aKy/IbTeTa
(IMpEKTOpOM HHCTHTYTa), a TaKXKe TIJIaBHBIM OyXraaTepoM — HadaJlbHHKOM YIIpaBICHHs
OyXraiTepckoro yuera, 3KOHOMHUKH H (PHHAHCOB.

3.2. 3aMemnieHune JOJDKHOCTEH MpodeccopCcKo-IpenoaaBaTe/bckoro cocTaBa 4 Hay4HbIX
pabOTHUKOB MPOBOJMTCA IO TPYAOBOMY JOTOBOpY. 3aKIHOYEHHIO TPYAOBOIO J0roBOpa
NpeIecTBYeT KOHKYPCHBIH OTOOp, IPOBOOMMBIE B COOTBETCTBHH C JACHCTBYIOIIHUM
3aKOHOJATEIbCTBOM H JIOKJIbHBIMH HOPMaTHBHEIMH akTamMu PITY.

3.3. OO0beM y4yeOHOM HArpy3KkH ¥ Hay4HOH paboTsl mpodeccopcKo-MperoIaBaTebeKoro
COCTaBa M HAyYHBIX pPaOOTHHMKOB OIIPEJEIAETCS €XKEeroJHO Ha Hayalo y4deOHOro roja,
YCTaHOBJICHHOH JIOK&JbHBIMH HOpMaTHBHBIMH akTamMH PITY wu oroBapuBaercs B HX
HHIHBHAYAJIbHBIX IIJIaHaX, KOTOPBIC ABJIAKOTCA HEOTHhEMIJIEMOH YacThIO TPYAOBLBIX JOTOBOPOB.

4. OpraHu3zanus JeiTeJJbHOCTH

4.1. Kadenpy posrnaenser 3aBeayowmuit xadeapoit, KOTOpbIH Ha3Hayaercs H
ocBobOXKIaeTcs OT 3aHUMaeMoi JoypkHOCTH pekropoM PITY, B mnopsiake ycTaHOBIEHHOM
JEeHCTBYIOIIMM 3aKOHO1aTEIECTBOM. :

Ha nmomxHocTe 3aBenyroulero kadenpoid Yuensim coBeroM PITY wusbupaercss nuno,
uMelonee BhicIIee oOpa3oBaHHWe, YYEHYIO CTENEHb W Y4YEHOE 3BaHME, CTaX HAY4HO-
neaaroruueckoif paboTsl MM paboThl B OpraHH3allUsaX 110 HANpaBIeHHUIO NpodeccroHanbHON
JeATeNbHOCTH, COOTBETCTBYIOMIEH AesTenbHocTH Kadenpsl, He MeHee 5 ner.



N36panye Ha JODKHOCTb OCYIIECTBISETCS B IIOPSIKE, YCTAHOBJICHHOM JIOKATbHBIMH
HOpMaTHBHBIMH akTamu PITV.

4.2. B mepuo/ OTCYTCTBHS 3aBeyroIero kadeapoi (KOMaHIMPOBKa, OTIYCK, 60JIE3Hb U
1p.) ero o0s13aHHOCTH MOTYT OBITh BO3JI0XKEHBI HA MHOIO pabOTHHKA, HA3HAYCHHOIO NPHKAa30M
pekropa PI'TY, KoTopsli nIpHOOpeTaeT COOTBETCTBYIOLIME MIpaBa M HECET OTBETCTBEHHOCTE 32
HEUCIOJIHEHHE MJIH HEHaJUIeXallee HCIIOTHEHHE 00513aHHOCTEH, BO3JIOXKEHHBIX Ha HETrO B CBA3H
C 3aMeILECHHEM.

4.3. 3aBenyromnuii KageapoH NOKEH 3HATD:

- 3aKoHOaTeNbeTBO Poccuiickoit @eneparyu 06 00pa3oBaHuH, HAYKE H TPYIIE,

- MHBIE HOPMATHBHBIE IpaBoBble akTHl Poccuiickoii ®enepaldy 1Mo BOIPOCaM BBICILIETO
npodeccuoHanbHOro 00pa3oBaHus;

- ®I'OC BO mo COOTBETCTBYIOIIMM MpOrpaMMaM BBICIIETO NpoeCcCHOHAIBHOTO
o0pazoBaHus;

- Ycras PITY;

- [IpaBuiia BHYTpeHHEr0 Tpy0Boro pacnopsaaka PITY;

- HacTosutee [TonoxeHue;

- HHBIE JIOKaJIbHBIE HOpMaTHBHEIE akThl PITY;

- TEOPHIO ¥ METO/IBI YIIpaBJIeHHs B 00pa3oBaHHH,

- IOPAIOK COCTaBJeHUs y4eOHBIX IIJIaHOB;

- TpaBWiia BEJEHHs JIOKYMEHTAlMH IO y4eOHOH, y4eOHO-METOJMYECKOH U HaydHO-
HCClIeI0BaTeNbCKOR paboTe;

- OCHOBBI MMEIArOTHKH, (PM3MOJIOTHH, NCUXOJIOTHH, YIIPABICHHS IIEPCOHAIOM, METOJHUKY
npodecCHOHATBHOTO 00y4eHH S,

- METO/IBI M CIIOCOOBI HCIIONB30BaHKA 00Pa30BaTEIbHBIX TEXHOIOTHIA;

- OCHOBHBIE METOJIBI TOUCKA, cOopa, XpaHeHHs, 0OpabOTKH, IIPENOCTaBIEHHS,
pacmpocTpaHeHus ~— wHpopManuHM,  HEoOXOOMMOH I OCYINECTBIECHHS  HAay4HO-
HCCIIE0BATENbCKOH IeATEIbHOCTH;

- MEXaHU3MBI 0()OPMIICHHS [IPaB HHTEUIEKTYaIbHONH COOCTBEHHOCTH;

- TEXHOJIOTHIKO OpraHM3alid MEeTOAMYECKOH, Hay4YHO-METOJHYECKOH, Hay4HO-
HCCIIEI0BATENbCKOM paboThl;

- COBpeMeHHbIe (JOPMBI B METO/1bI 00Y4EHHS H BOCIIHTAHHS CTYAEHTOB!

- IIpaBHJIA U TIOPSIOK IPE/ICTABICHHS 00y4JaloIHUXCs (CTYAEHTOB) K FOCY/1apCTBEHHbBIM H
UMEHHBIM CTHIICHIHAM;

- HOPMATHBHEIE JIOKYMEHTEI, PETIaMEHTUPYIOIHE CTATYC HAy4YHBIX, MEJarorHYecKux H
PYKOBOJSIIIHX pPabOTHUKOB 00pa30BaTENbHBIX YUPEKAECHHH BBICHIErO NPO(ECCHOHATBHOTO
o0pa3oBaHHs, 0COOEHHOCTH PEryJIMpPOBaHHS HX TPY/a;

- OCHOBBI YIIPABIICHHs IIEPCOHAIIOM;

- OCHOBBI 9KOJIOTHH, YKOHOMHKH, IIpaBa, COLIHOJIOTHH;

- (PHHAHCOBO-X 035 CTBEHHY1O JeaTenbHocTs PITY;

- OCHOBBI 8/JIMHHHCTPATHBHOTO, TPYI0OBOIO 3aKOHOAATEIbCTRA;

- TpeGoBanus K paboTe Ha MepCOHATBHLIX KOMIBIOTEpaX, HHBIX JIEKTPOHHO-LH(PPOBBIX
YCTPOMCTBAX;

- IPHHITHITEI OPTraHHU3alKK yueOHOro mpouecca;

- COBpEMEHHBIE METO/Ibl, CPEJICTBA 110 BeJIEHHIO HayYHBIX HCCIIeOBaHHIA;

- IpaBUJIa © HOPMBI OXpaHbl TPY/1a | NoXapHO# 6e301acHOCTH;

4.4, 3aBenyronmii kadenpon obs3aH:

- paspabarpiBaTh CTPATErHI0 Pa3BUTHS NEATENBPHOCTH Kadeapsl IO HalmpaBIeHHIM
[OATOTOBKH, YKPEIUIATh M pPa3BHBaTh BHENIHHME CBA3H C paboTojaTelsMH H OpraHamu
ynpaeieHus o0pazoBaHHEM; ’

- OCYWIECTBISTh aHAIHW3 pbIHKAa 00pa3oBaTelbHBIX YCIYT M pbIHKa Tpylda [0
HAaIIPaBJIEHUSM [I0JI'OTOBKH CIIEIIHAIINCTOB Ha Kadeape;

- dbopmupoBaTH NpEUIOKEHHS MO YTy4IIEHHIO BEAeHHMs y4deOHOro mpoiecca Io
npopumo kapenpsl;



- OpraHH30BLIBATh MeX(paKyIbTeTCKOE, MEKBY30BCKOE,  MEXIyHapoaHOE
B3aUMOJIEHCTBHE TIperoaBaTesnel kageapsr;

- obecnevuBats Beinonuenue PI'OC BO;

- cOo3/@Barh YCJIOBHS 11 GOpMHPOBaHHA y 0Oyyaromuxcs (CTYyACHTOB, Cllyluartelici)
OCHOBHBIX COCTABJIIONIMX KOMIIETEHTHOCTH, oOecnednBalomell yCHemHocTh Oyaymiei
poGhecCHOHATHHON I€ATENBHOCTH BEIITYCKHHKOB;

- pa3pabaThIBaTh CHCTEMY KadecTBa IIOATOTOBKH CIIEIHAIMCTOB Ha Kadepe;

- ONpeensTh MeJarorHyecKhe MEeTOABl M CPEeACTBa OOy4eHHs B LeldX ODeCcIeYeHHUs
BBICOKOT0 KayecTBa y4eOHOro npoiecca;

- OpraHH30BBIBATH NPOBEJEHHE M KOHTPOIHMPOBATh BBHIIOJHEHHE BCEX BHIOB Y4eOHBIX
3aHATHIH 110 BceM GopmaMm 00ydeHus;

- IIPUCYTCTBOBATh Ha y4eOHBIX 3aHATHAX, a TAKXKE HA DK3aMEHaX W 3a4eTax 110 BEIOOpY: -

- PEryJsipHO MpPOBOIMTH 3acel]aHHs Kadeapel IO OOCYXKICHHIO 3allJIaHHPOBAHHBLIX H
TEKyIMX BONPOCOB y4eOHOM, HAYIHOMH, METOINYECKON NesATeTLHOCTH pabOTHHKOB Kadeapsl U
BOCIIMTATE/ILHOM paboThl M MONUCHIBATH IPOTOKOJIBI 3THX 3aCEIaHHH;

- IOATOTABIMBATh 3AKJIFOYEHHS 110 Y4eOHBIM IIPOrpaMMaM H JTHCIHMIUTHHAM Kadeaphl, o
y4eOHBIM porpamMmMaM Apyrux kadeap daxynsrera u PITVY;

- CO3/1aBaTh M YATaTh aBTOPCKHE KypCH! IO IUCIUIUIHHAM, [IperoaaBaeMbIM Ha Kadenpe
B yctanoBnenHoM PITY nopsnke n oOseme;

- TIPEJICTAB/IATH B YCTAHOBJIEHHBIE CPOKH JeKaHy (aKy/bTeTa (IMPEKTOpPY HHCTHTYTa)
pykoeoactBy PI'TY oT4eTsl 0 mesATenbHOCTH Kadeapsl M IUIAHBI MEPCIEKTHBHOTO PAa3BHTHS W
pabots! kadeapst;

- NpeJCTaBlIATh HA YTBEPXKACHHE NeKaHy (axyibTera (IMPEKTOPY HHCTHTYTa) CBOH
HHIMBH/IyaIbHBIH 1U1aH paboTEI ¥ OTYET IIPernoiaBaTes;

- obecreynBaTh BEHIMONHEHHE YTBEPXKICHHOrO IEKaHOM (akyipTeTa (IMPEKTOPOM
HHCTHTYTa) I1aHa paboTsl kadeapsl;

- obecrneynBaTh KAuyeCTBEHHOE M CBOEBPEMEHHOE BLINOJIHEHHE OCHOBHEIX 3a7a4 H
GyHKuEA Kadeapsl, MepedHcIeHHBIX B HacToAmeM IlonokeHHMH (IPHMEHHTENBHO K MECTY
Kadeapsl B OATOTOBKE JIHIUIOMHPOBAHHBIX CIEIHATHCTOB);

- OCYNIECTBJIATH pachpejeiieHHe TEeNarorHuecKoil Harpy3KH M JOJDKHOCTHBIX
obs3aHHOCTEH MeX Iy paboTHMKaMH Kadeapsl H KOHTPOJIMPOBATh CBOEBPEMEHHOCTE U Ka4eCTBO
MX UCIIOJIHEHHS;

- OCYIIECTBIATH KOOPIHHAIIHIO AeSTEIBHOCTH pabOTHHKOB KadeIpshl;

- OCYIIECTBJISATH BEIOOP COBPEMEHHEIX TEXHHUECKHUX CPEACTB 00y4YEHHs NPH NPOBEJEHHH
yueOHBIX 3aHATHI U 00ecrieyrBaTh BO3MOKHOCTH HX HCIIOJIb30BaHHS;

- OpraHW30BHIBATE W OCYIUIECTBISATH KOHTPONL 3a O3HAKOMHUTEIBHOH, YydeOHO-
IIPOM3BOJICTBEHHOM ¥ JPYrUMM BHJIAMH IPaKTHKH 00ydalonuxcs (CTYJIEHTOB, ClymaresieH),
KyPCOBBIMH H JIHIUIOMHBIMH paboTaMy;

- obecreyuBaTh NPOBEJIEHHE KYPCOBBIX 9K3aMEHOB M 3a4€TOB, a TAaK)XKe [IPOMEKYTOUHBIX
HCOBITAHHH ~ oOyyaromuxcst  (CTYJEHTOB, ciymarenef) 10  OTACNbHBIM  IpeAMETaM:
AHAIM3UPOBATH HX PE3Y/IbTAThl U IOKJIAIbIBATh O HUX Ha 3aCeaHuAX KadeIpsbl;

- OpraHH30BBIBAaTh 10 TMOPYYEHHIO PYKOBOJACTBA (hakysbTeTa (MHCTHUTYTa) NPOBEICHHE
HAyYHO-HCCIIEOBAaTeIbCKOH ~ paboTel  Ha  Kadeape,  paccMaTpuBaTh  JIMCCEPTALIMH,
IpecTaBIseMBbIe K 3aIuTe paboTHHKaMH Kadeaphl HIIM COUCKATESIMH YYEHOH CTENEHH;

- DYKOBOIUTH HAy4HO-HCCIIENOBATENbCKOM paboroi oOywarommxcs (CTYJAEHTOB,
CITylIaTene);

- OpraHH30BBIBaTh OOCYX/I€HHE 3aBEPUICHHBIX HAy4YHO-HCCIIEI0BATEIbCKHX paboT
Pe3yapTaTOB BO3MOXXHOCTH MX BHEJIDEHHUS;

- o0ecrneyuBaTh BO3MOXHOCTB ONYOJMKOBAaHHS CBEJACHMH O JIOCTHI'HYTBIX Hay4HbIX
pe3yibTarax;

- ofecrneyuBarh COCTaBICHHE 3aKIOYeHWil Ha y4eOHUKHM, ydeOHble W y4eOHO-
METOIHYECKHE TOCOOHS;



- OpraHM30BBIBaTH pabOTy H NpPHHAMATL HENOCPEJACTBEHHOE Yy4YacTHe B MOATOTOBKE
y4eOHHKOB, HArVIAIHBIX TOCOOUH H y4eGHO-METOIHIECKHX MaTEPHAIOB Kade/Ipsl,

- yTBEP)KJATh HHIMBHIyalbHBIE IUIaHBl pabOT M OTYETHI MpEroaaBaTe/ied M Jpyrue
JOKYMEHTEI KadeIphl;

- KOHTPOJIMPOBATh KayecTBO M BHINOJIHEHHE HHIMBHIYAIBLHBIX IUIAHOB H OTYETOB
npernofasaTenei kadeapsl;

- BECTH IIeJarOrHYECKYIO M HayYHO-HCCIIe0BATeNbCKyI0 paboTy Ha Kadepe.

- OIIpEIEIIATh HallpaB/ieHus: Hay4HOH paboTel Kadeapsl;

- m3y4aTh, 0606maTh M PAaCIpOCTPAHATH OMBIT PaboTHI Npenojasaresel Kadeapsl,
obecnednBaTh y9eOHYIO M METOIMYECKYIO TOMOIIh HAYMHAIOIUM IIPEIOIaBaTeNaM KadeIpal;

- Y4aCTBOBAThb B TPYAOYCTPOHCTBE MOJIO/IBIX CIIENHAIMCTOB;

-pYKOBOJUTH NOATOTOBKOH HayYHO-IIEIarOru4eCKUX Kaapos; ]

- IJIAHMPOBATh MOBbIMICHNE KBATH(HKAIMHK Ipenoaareneil kadeapsr;

- ydacTtBoBaTh B pabore ydeOHO-Meronmyeckux Komuccuil PITY mo nampaBieHHsM
IOArOTOBKHM (CIIEIHAJBHOCTSAM), YCTaHABIMBAaTh CBS3M C JPYTMMH 00pa3oBaTeIbHBIMH
VUpEKICHUSIMH U HHBIMH OPTaHH3aIMAMH B LIETAX OKa3aHMs HAyYHO-METOIMYeCKOM IIOMOIIIH;

- IpUHMMATh y4YacTHe B MEXKAyHapOIHOH aeATelIbHOCTH KadelIphl, yCTaHABIMBATL H
OJIEPKUBATE MEXKIYHAPOIHOE COTPYAHHYECTBO MO NMpodumo Kadeapsl ¢ 0TEYECTBEHHBIMU U
3apyOeKHBIMH ~ BBICIIMMHM  y4eOHBIMM  3aBEJCHHAMH,  Hay4HO-HCCIIE/I0BATE/IbCKHMH
OpraHM3alUAMH, IPEANPUATHAMH U YIPEKICHHAMH,

- y4acTBOBaTh B pa3paboTKe MITATHOTO pacnucaHus Kadeapsl M NPEJICTaBIATL Cro Ha
YTIBEpXKJIEHHE B YCTAHOBJIEHHOM IOPSJIKE;

- OpraHW30BHIBATh BEJICHHE YCTAHOBICHHON JOKYMEHTALIUH;

- obecreynBaTh BeJIeHHE JIETIONPOH3BOCTBA Ha Kadepe;

- obecneuynBaTh COCTABIIEHHE M XpaHEHHE BCEX BHJOB JOKYMEHTAIMH H OTYETHOCTH II0
UTOTraM JIeSITeIbHOCTH Kadenpsr;

- KOHTPOJIMPOBATh BBINOJIHEHHE OOyJarommMHuca (CTYAEHTaMH, CIyMIaTelsMH) H
paboTHHKaMH KadeIpbl TPaBHII 10 OXpaHe TpyJa U MoKapHOH 0€30I1aCHOCTH;

- OpraHW30BBIBaTh TEKYIIYI0 NEATENBHOCTh Y4eOHO-BCIIOMOIaTelBHOrO IIEPCOHANA
Kadeapsr;

- HEMOCPEICTBEHHO PYKOBOAUTH y1eOHOM, HAyYHO-HCCIe0BATEIbCKOH H HHOH paboToH
Kageapsl B Ipeenax ero MoJIHOMOYHH U y4acTBOBATh B HEH;

- PEKOMEH/I0BaTh, C Y4eTOM MHEHHS KadeIpbl, KaHIUIATOB HA 3aMEIIEHHE BAKAHTHBIX
IOJDKHOCTEl podeccopcKo-npeno1aBaTelIbcKoro CoCcTaBna;

- obecrieynBaTh TeKyllee ¥ epCIeKTHBHOE INIaHUpOBaHUE paboThI KaQeapsl;

- OpraHM30BBIBATE U KOHTPOIHPOBATE paboTy Kadeaphl MO BHINONIHEHHIO IIJAHOB B
COOTBETCTBHH C IIaHamMu pa3BuTusd PI'TY u yueOHBIMU NTaHaMH;

- OCYILIECTBJIATH KOHTPOJIb KayecTBa JIEKLWM, CeMUHApCKUX 3aHATHH, 1abopaToOpHBIX
paboT, MpPaKTHKYMOB H ApPYTrHX Yy4YeOHBIX 3aHATHH M padoT, NMPOBOAMMBIX MpodheccopeKo-
NPENoAaBaTeIbCKHM COCTAaBOM KadeIpsl;

- MPEACTABIATH YYeHOMY coBeTy (akynprera (PITY) npennoxeHus 1o BKIIOYEHHIO B
IUIaHBI BRITyCcKa U3JaHUH HayYHBIX U yueOHO-METOJHYECKHUX H3/IaHHi;

- BHOCHTh B YCTAQHOBJICHHOM IIOpS/IKE KaHIWAATYyphl B OOBSABIECHHBIH KOHKYpC Ha
3aMeIeHHe BaKaHTHBIX [OJDKHOCTEH IIpenojaBaTeNedl M IpPeACTaBlIeHHs 00 H3MEHEHHSX B
IITATHOM PACIHCaHHH Kadeaphl, a TAKKe NPEUIOKEHHS 0 KaH/MJaTypaM IpPETEeHIeHTOB IpH
IpHeMe Ha paboTy NpenojaBaTeNei-COBMECTHTENIEH U IpernoiaBareiel ¢ oYacoBOH Omiaroi;

- EXEroJHO OTYHTHhIBATHBCA I[10 HTOraM cBOEl ACATEIIBHOCTH II€pe]l KOJUIEKTHBOM
kadenpsl, a Taxke rnepes ydeHsiM coBeToM daxynsrera (PITY);

- co3jaBaTh YCIIOBHs Juis paboTsl + pabOTHUKOB Kadeapsl B COOTBETCTBHM ¢
JNeHCTBYIOIUM 3aKoHomaTenscTBOM Poccuiickodt ®@enepanuu, IIpaBunamu BHYTpeHHEro
pacnopsaka PITY, nopmamu 1o oxpaHe Tpyaa M TeXHHUKe Oe3zomacHocTH, KoleKTHBHBIM
noroeopoM PITY u unbmMu jtokaneHeiMH akTamMu PITY;



- mpencTaBiATh paGOTHHKOB KadeIpsl K NPHUCBOEHHMIO YYEHBIX M MOYETHBIX 3BaHMI,
Harpajam;

- COIJIacOBBIBATh B YCTAHOBJIEHHBIE CPOKH IUIaHBI paboThl Kadeapsl ¢ IpyrHMH
CTPYKTYpHBIME nopa3neneHusMu PITY;

- pa3pabaThIBaTh IUIAH TEXHHYECKOTO OCHAIIEHHS H IEpe0bopy10BaHHs Kaeapsr;

- OpraHM30BBIBATH B3aHMOJIEHCTBHE CO CTPYKTYPHBIMH  IOJPA3/IC/ICHUAMH U
JIOJDKHOCTHBIMH juiiamu PITY, a Takke TpeTbHMH JIMIIAMH B TIpEeax €ro MOJIHOMOYHM;

- IPHHEMATH MEPHI 110 06ECTIEYEHHIO COXPAHHOCTH MaTepHATBHBIX IIEHHOCTEH Kadeapsl;

- He JIOJDKEH JOIYCKAaTh KOH(IMKTa HHTEPECOB, TO €CTh CHTYallHid, MPH KOTOPBIX Y
3aBedyromero  kadeapoil INpH OCYIIECTBICHHM MM IPO(ECCHOHANTBHON  JIEATE/IbHOCTH
BO3HHMKAET JIMYHAs 3aMHTEPECOBAHHOCTH B IOMYYEHHH MAaTE€PHAIbHOM BHIFOIbI /M HHOIO
MPEHMYIIECTBA M KOTOpas BJIHAET MM MOXET IOBJIMATh HAa HA/UICKANIEe HCIOJIHEHHE MM
npo(eCCHOHATBHBIX ~ 00S3aHHOCTEH  BCIEACTBHE NPOTHBOPEYHMS MEXIy €ro JHYHOH
3aMHTEPECOBAHHOCTHIO U HMHTEpPECaMH 00y4alomerocs, poauTe/IeH (3aKOHHBIX MIPE/ICTaBUTENCH)
HECOBEPIIEHHOIETHHX 00yJalOIHXCs;

4.5. Paboruuku Kadenps! 00s3aHbIL:

- cobmoaaTh TpyAOBYO AucuuIuIHHy, Ycras PITY, [IpaBuia BHyTpeHHEro pacrnopsika
PITY u uHEBIE TOKaIbHBIE HOpMaTHBHBIE akTeI PITY;

- BBIIONHATH JO/DKHOCTHBIE OOfM3aHHOCTH, IIPEJYCMOTPEHHEIE IOJLKHOCTHBIMH
HHCTPYKIIMSMH, OCYIIECTBIISTh JESTENBHOCTh B pPaMKaX HHIMBHY&IbHBIX [1AHOB padOThl,
BBIIIOJIHATE MOPYYEHHUS 3aBeTyIOMero Kadeapoi;

- ygacTBOBaTh B 001MX MeponpusaTusax Kadeapsr.

4.6. ComepkaHHE M perjlaMEHTAIMIO JesTenbHocTH padornukoB Kadeaper onpeenstor
JIOJDKHOCTHBIE MHCTPYKIIHH, TPYIOBBIE IOTOBOPBI, MHAMBH/yalIbHEIE IUIAHBI IIPENOJaBaTells,
rpabuku paGOTHI, YTBEp)KJIEHHbIE pACIHCAHHSA YUeOHBIX 3aHATHH M OK3aMCHOB, IDadHKH
y4eGHOro nporecca ¥ HHbIe ToKyMeHTsl PITY.

5. OTBETCTBEHHOCTH

5.1. OTBETCTBEHHOCTh 3a HEHAUIEXKallleeé M HECBOEBPEMEHHOE BBINONHEHHE (QyHKLMH
Kagenps! Hecer 3aBexylomui kapeapoi.

52. 3aeemyrommit = kadenpod  HeceT  IMEPCOHAIBHYHO  JHCUHUILTMHApPHYIO,
aJMHHHCTPATHBHYIO H HHYIO OTBETCTBEHHOCTH B IOPSAJIKE, YCTAHOBICHHOM 3aKOHO/IaTe/IbCTBOM
Poccuiickoit ®enepanny, 3a HEHCIOIHEHAE WM HEHAUIEXKallee HCIIOTHCHHE BO3/IOKEHHBIX Ha
kahenpy byHKuii 1 pacnopspkeHHi pykoBoactsa PITY, B Tom uncie 3a:

- HecOOMIOIeHHE UM M paboTHUKaMHU Kadeapsl TPyAOBOH JUCIHUILIHHEL,

- HEBBHINOJHEHHE MJIH HECBOEBPEMEHHOE BBIMONHEHHE BO3JIOKEHHBIX Ha Kadenpy
byHKIMI;

- HeBBITIOTHEHHUE I1aHOB paboThl Kadeapsl;

-  HeHaJJIeXkallee KadyecTBO M COCTOSHHE Y4YeOHOH, METONMYECKOH, Hay4HOH,
BOCIIHTATEIBHOM U HHOH paboTsl Ha Kadenpe;

- HeJOCTOBEPHOCTh M HEHaJUIeXallee Ka4deCTBO  CONEP)KaHHS  JOKYMEHTOB,
MOAroTaBIMBaeMbIX Kadeapoii, HECOOTBETCTBHE UX 3aKOHOAaTeNbeTBY Poccuiickoii Deneparuu,
Verasy PITVY, nokansaeiM aktam PITY;

-  HEeJOCTOBEPHOCTh M (MJIM) HECOOTBETCTBHE 3aKOHOJATENbCTBY Poccuiickoi
Qepepaunn, VYcrasy PITY u  ycTaHOBIEHHBIM IpaBHIIaM M HOpMaM JOKYMEHTOB,
3aBH3MPOBAHHBIX U (HJIH) IIOMHCAHHBIX 3aBeIyIOIUM Kadeapoii;

- HecoOmonenne uM U paboruukamu Kadenpsr YcraBa PITY, IlpaBun BHyTpeHHEro
pacmopsaka PITY, pacnopsokeHHil M ykasamuit nexaHa (akylbTe€Ta M MHBIX JIOK&IbHBIX
HOpMaTHBHBIX akToB PITY;



- HecoOJIOJICHHE YCTAHOBIEHHBIX IUIAHOB BBHINONHEHHs pabor Ha kadenpe.
HEHaJJIeXxalllee Ka4eCTBO BRIMOHAEMO paboThl Ha Kade/pe;

- HEeHajUIeXKalllee COCTOSHHE M KauecTBO paloTHI IO [eJIONPOM3BOJCTBY Ha Kadenpe,
HECBOEBPEMEHHOE IIpe/ICTaBICHHE JOKyMEHTallUH, y4eOHO-METOAMYECKHX MAaTEPUAIoB U T.J1. B
COOTBETCTBYIOIIHE CTPYKTypHBbIe noapasaenenus PITY

- HeneneBoe U HeahPeKTUBHOE pacXxoJOBaHME MaTEPHAIbHBIX PECYPCOB, BBHIICIAEMBIX
kadenpe;

- HapymieHHs HM H paboTHUKaMH Kadelpbl TEXHMKH O€30MacHOCTH H MOXKapHOH
0e30macHOCTH;

- HHBIE JCHCTBHA, HE COOTBETCTBYIOIIME 3aKOHOIaTeNbCTBY Poccuiickoit Penepanuu.
Verasy PITY, nokajibHeIM HOpMaTHBHBIM akTam PITY,

5.3.  3Baeexyroummii  kxadenpoit  HeECeT  INEPCOHANBHYIO  OTBETCTBEHHOCTH  3a
[IPaBOHAPYIIECHHS, COBEpIICHHblE KM B IIPOLECCE OCYIIECTBJIEHHA CBOECH TPYIOBOH
JeATENLHOCTH, B Ipeesax, ONpele/IeHHbIX IeHCTBYIOIIMM aJIMHHHCTPATHBHBIM, YIOJOBHBIM,
TPYAOBEIM ¥ IPaKIaHCKUM 3aKOHOaTeIbcTBOM Poccuiickoi Deneparuy.

5.4. 3asepyrommii Kadenpoil HeceT MaTepPUAIbHYIO OTBETCTBEHHOCTH 338 NMPUYHHEHHE
ymepba PITY, B T.4. mopdy HIH YHHYTOXKEHHE I10 HEOPEKHOCTH HIIH HEOCTOPONKHOCTH
BBEPEHHOTO €My MMYIIECTBA, HEJOCTady MaTepHaibHbIX INeHHocTed Kadeapsr, mortepro
npuOOpOB MM HHCTPYMEHTa H T.IL., B IpeleNax, ONpEIe/IEHHbIX IEHCTBYIOIIUM TPYIOBBIM H
rpaKIaHCKHM 3aKOoHOaTesIbeTBOM Poccuiickoit denepanuu.

5.5.0TBETCTBEHHOCTh  PadOTHHKOB Kadeapsl  YCTaHABIMBACTCA  JO/DKHOCTHBIMH
HHCTPYKIUSAMH.

6. Ilpexpamenne 1eATeJILHOCTH

6.1. Kadenpa nukBHOupyeTcs NPHKA30M PEKTOpPa Ha OCHOBAHHMH PEIIEHHS YYEHOTrO
cosera PI'TY wnw B HHBIX ClTydasx, MPeayCMOTPEHHBIX JACHCTBYIOIMIMM 3aKOHOAATEIECTBOM.



