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1.001mue mnoJ1o:KeHus

1.1. Llentp KoHcepBaiuu nokymeHToB (qanee — LIK]I) sBisieTcss CTpyKTYPHBIM MOAPa3AENCHUEM
Wudopmanuonsoro xommiekca «Hayunas Gubnuoreka» PITY  (manee — Hayunas OubNIMoTEKA).
OG6pa3oBaH B COOTBETCTBUM C NpHKa3oM ['ocynapcTBeHHOro komurera P@ Mo BoiciieMy 00pa3oBaHUIO
Ne 414 ot 11.05.94 r. u meiicTByeT Ha ocHOoBaHMM mpuKasa pekropa PITY or 05.02.2020 Ne 01-
53/0cH.

12. B cBoeit aestenshoctu LIK]] pykosoactyercs Konctutyuueir Poccuiickoit ®enepanuy,
®epnepansHeiM 3akoHOM OT 29.12.2012 Ne 273-@3 «0O6 o6pazosannu B Poccuiickoit ®enepanuuy,
@eepanbHEIM 3aKOHOM OT 29.12.1994 Ne 78-03 «O 6ubnuoTedHoM Jiesie», npukazamu MHUHOOpHAYKH
Poccun, apyruM [eiCTBYIOIMM 3aKOHONATENbCTBOM, a TaKKe YCTaBOM PITY, nacrosmum
[TonoxKeHHeM, JIOKaNbHEIMA HOpMatuBHeIMM akTamu PITY, pemieHusmMH y4YEHOro COBETa PITY,
npukaszamu u pacnopspkerusima PITY, siBnstommumucs 00s3areabHbIMU 1)1 UCTIOTHEHHS.

1.3. LIKJI BO3riaBisieT AMPEKTOp, KOTOPBIA Ha3HavaeTcss ¥ OCBOOOMKMAETCS OT 3aHMMaeMOH
JIOJKHOCTH NpuKa3oM pekropa PITY.

1.4. Ha momxunocts mupektopa LIKJ pexropom PITY HasHavyaeTcs JIMLO, UMEIOLIEE BRICHICE
obpasoBanue — 6aKanaBpuar WM cpefiHee npodeccuoHanbHoe 00pasoBaHue; MPoLe/Iee NPOrpaMMbl
TMOJTOTOBKM CIELMATUCTOB CPEIHEro 3BeHa M0 NpPoQumo NpodecCUOHANbHOW AeSTEeNbHOCTH B
00NacTH pecTaBpalMd WM JIOTIOJHUTENbHBIE TNPOQECCHOHANBHBIC TPOrpaMMbl - MPOrpaMMBbl
npoeCCUOHAIBLHON TIEpenoAroTOBKM B 00JacTH pecTaBpaly Ui JIML, MMEIOMMX BBICIICE I
cpenHee NpodeccuoHanbHOe 00pa3oBaHue HE XYAO0XKECTBEHHOrO Mpoguiis, BKIOYAs CTaXMPOBKA B
MPOUIBHBIX YUPEXKIEHHUAX; Mpolemmee arrecranuio ®DefepaibHbIM OPraHOM OXpaHbl OOBEKTOB
KyJBTYPHOTO Hacjieaus MMHUCTEPCTBOM KyJIbTyphl P® ¢ mpucBoeHreM 1 wii BBICIICH KaTeropuM;
CTa)K TIPAKTUYECKOH paboThl B O6JNACTH PECTaBpAlUM APXMBHBIX M OUONMOTEYHBIX MaTepUanoB HE
MeHee 2 JeT.

1.5..B nepuon orcyrcrBusi gupektopa LKJ[ wiM HEBO3MOXXHOCTH HCIOJHEHUS UM
JIOJDKHOCTHBIX 005S3aHHOCTEMN, €r0 MOJHOMOYHMS B TOJHOM 00beMe OCYIIECTBIISAET IVIaBHBIM XyI0XKHUK-
pecTaBparop.

1.6. CoctaB ¥ 4YHCJIEHHOCTh pAOOTHUKOB CTPYKTYPHOIO TMOJAPA3/ICTCHUsA ONpPEACIA0TCA
wTaTHeIM pacniucanueM PITY, yreepxaaeMbiM pexropom PITY.




2. OcHOBHEIE 32/1a4H

2.1. Lensto pesrensHocty LIK]T siBisietcst koHcepBaLys (GOHIOB U PECTaBpalMsl PEAKNX U LEHHBIX
nokymentoB Hayunoii 6ubmmorexku PITY.

2.2. T'naBuoit 3apadeii LIKJ] BBIMONHEHME KOMILIEKCa paboT MO COXPAHHOCTH (OHIOB PElKUX H
LIEHHBIX JOKyMeHToB HayuHoit 6ubmMoTekr Kak COCTaBHOM 4yacTu AestensHocTd Hayunoi Gubnnorexn
M0  MHMOPMAIMOHHO-OUOIMOTEYHOMY — CONMPOBOXKAEHUIO — yueOHO-BOCIIMTATENBHOM — paboTel MO
MOJrOTOBKE CIHELMATUCTOB BBICOKOH MpOQecCHOHaNbHOM KBanuduKauuy, 001afaomux riIy0oKUMH
TEOPETUYECKUMH U MPUKJIAIHBIMA 3HAHUSAMU M KOMIIETEHIMAMH B COOTBETCTBUHU C (efiepanbHBIMU
rocyJapcTBEHHBIMM 00pa3oBaTesbHBIMU CTaHAAPTAMH; BOCIHMTATENbHOM paboThl cpeny CTY/CHTOB,
npernojaBpaTeneii, COTpyIHUKOB; HAyYHBIX MCCIICOBAHN.

2.3. K ocHOBHEIM 3a/1a4aM OTHOCSITCS

e MpaKTHuecKas MOMOINb OMONMOTEKAaM B OpraHM3alM U MPOBENEHMU PabOT MO COXPAHHOCTH
JIOKYMEHTOB; )

e KOHCYJILTHPOBaHHWe ¥ OOyYeHHE CIELMATUCTOB OMONMOTEK IO pPasIMYHBIM HaNpPaBICHUAM
KOHCEpBaIlUU TOKYMEHTOB;

e TIOArOTOBKA U PACIPOCTPaHEHHE METOAUYECKUX MOCOOHI N0 MPOMHIIIO AESTENLHOCTH,

e Hay4yHO-HCCJIE0BATENbCKAs AEATENBHOCTh B 0071aCTU KOHCEPBALMU JOKYMEHTOB.

3. ®yHKIHUH

3.1. HK]] obpa3oBaH A peanu3alyiy CleyOIKUX BUI0B IeITEIbHOCTH

e BLINONHEHUs pPaboT M0 CTAOMIM3ALMK U PECTaBPalliy PEKUX ¥ LEHHBIX NoKymeHToB HayuHoi
OMOIMOTEKY;

e o0OcnenoBanust ¢GonmoB HayyHoil OUONMMOTEKM: MOATOTOBKU OKCIEPTHBIX 3aKJII0YeHU 00
YCIOBMAX XpaHEHHs JOKYMEHTOB W DPEKOMEHJAUMH Ul OCYIIECTBICHHA HEOTIOXHBIX U
IJIAHOBBIX MeEp 1O KOHcepBalMu (POHIOOB, BBIABIEHHMS PEIKUX W LEHHBIX JOKYMEHTOB,
HY’)X/IaloIIuecs B CPOUHON CTaOMIIN3aLMU U PECTABPALIUH,

e OKa3aHWS METOAMYECKON TOMOIM COTPYJHMKAM OTHAeNa XpaHeHHs (POHIOB M PENKUX KHUT
HayuHo#t 6u61M0TeKH B OpraHu3aluu paboT 10 COXPaHHOCTH TIOKYMEHTOB;

e OpraHM3aLMU U MPOBEJEHUM CTRKUPOBOK M MPAKTUYECKOro 0O0y4eHMs CIEUUaTUCTOB APYruxX
OHOJIMOTEK MO Pa3IMYHBIM HAIlPAaBICHUAM KOHCEPBALMU JIOKYMEHTOB,;

e NpOBeIEHHs HAYYHBIX MCCIIEIOBAHUI MO NpobeMaM KOHCEpBaliy JOKYMEHTOB B COOTBETCTBUM
C MPaKTUYECKUMM 3a1a4aMy, MOCTAaBJCHHBIMU HPOTPaMMaMH COXPaHeHHs OMOIMOTEUHBIX
¢GoHOB;

e yyacTWs B pa3pabOTKe HOPMATHBHBIX M METOJWYECKHMX JOKYMEHTOB, PErIaMEeHTUPYIOIIHX
JEATENLHOCTL OMOIMOTEK B 00J1aCTH KOHCEPBALMU JOKYMEHTOB;

e y4acTUs B DKCIIEPTHOM OLEHKE COCTOSHMS M YCIOBHUI XpaHeHUs (POHIOB BY30BCKUX U APYTHX
616aMOTEK Mo nopyueHno Muno6pHayku P@ u Jpyrux BEIIECTOAIMX OpraHM3aluii;

e BHINOJHEHUA Ha JOrOBOPHOM OCHOBE 3aKa30B Ha pasiMyHbIE BB paboT, oOecreyrBaroyX
KOHCEPBALMIO JIOKYMEHTOB: KOMIUIEKCHOe o0OclieloBaHue (POHIOB, KOHCYJIbTHPOBaHHE,
pecTaBpalMio PeIKUX U LIEHHBIX TOKYMEHTOB;

e OKa3aHUA IUIATHBIX YCIYT IOPUAMYECKMM KM (M3MYECKUM JIMIaM 10 BCEM BHUJaM CBOCH
NEATENLHOCTH B COOTBETCTBUM C JICHCTBYIONIUM 3aKOHOAATENIECTBOM,;

e OpraHM3alMy W TPOBEJEHUS CEMUHApOB, KOHQEpEeHLMH M IPYrMX MEpONPHATUH 10 BCEM
HanpasneHusMm aeatensHocty LK/,

e BeleHMA y4yéTa M OTYETHOCTH O PACXOJOBAaHWM MaTEPUANIOB U CPEICTB, MOJTYUEHHBIX I
BHINOJIHEHMS pa0oT, nepea aupektopom Hayunoii 6ubnmoreky;




e BeseHM (QMHAHCOBOM OTYETHOCTH Tepes YpaBieHueM OYXralTepckoro y4era u ($buHaHCOBOTO
KoHTpoas PITYV.

4. CTpyKTypa U IITATHAS YUCIAEHHOCTD

4.1. Cocras, CTpyKTypy ¥ WITaTHYIO yncieHHocTs LK/, a Takxe M3MEHEHHs K HUM yTBEPKIaeT
pektop PITY ucxomst w3 obbeMa M XapakTepa MPOM3BOJCTBCHHOW NEATENBHOCTH, WHBIX TPHYMH,
ycinoBuii M ocoGeHHocTelt (dynkumonuposanust LIKJI, mo mpencrasnenunio aupexropa HaydaHoi
O6UOIMOTEKH.

4.2. Conepxanue W periiaMeHTauuo pabotel corpyanukos LIKJ[ onpenensioT AOMKHOCTHBIE
UHCTPYKIUU U UHBIE TOKyMeHTBl PITY.

5. IlpaBa u 00A3aHHOCTH

5.1. LIKJI aist penieHust MOCTaBIEHHBIX 3aa4 UMEET MPaBo:

. BHOCHTH TPEIONKEHHs MO pealv3ald W BHENPEHMIO Pasiv4HbIX HAIpaBICHUH pa3BUTHSA
KOHCepBAlLlMK Ha Pa3JINYHBIX YPOBHAX YIPABJICHHUS,

. y4acTBOBaTh B paboTe cOBEIaHWil, KOHPEPEHLHHA, B TOM YKCIe MEXIYHAPOAHBIX, IO BOMPO-
caM, CBA3aHHBIM C COXPaHHOCTBIO (OHOB OUOIUOTEK;

. BECTHM B YCTaHOBJIEHHOM MOpSAKE TEPENUCKy C ApYruMH OuONMOTEKamy, YUpexKIEHUAMU U
OpraHu3alusIMU B TIpeJieslaX CBOeH KOMIIETCHLHH,;

. B COOTBETCTBUM C JEHCTBYIOIIMM 3aKOHOJATENbCTBOM OKa3blBaTh IUIATHBIC YCIYI'H
FOPHIMYECKUM U (U3MYECKMM JIMLAM 110 BCEM BHJaM CBOEH JEATENLHOCTH Ha JOrOBOPHOH OC-
HOBE;

. NpeICTaBUTENLCTBOBATH MO MOPYYECHHIO PYyKOBOACTBA GMOJMOTEKU B APYrMX OMOIMOTEKAX M
YUPEKACHUSX 10 BOIIpOcaM paboTsl OTIENa,

. TOBBINATH CBOI KBaIM(MKALMIO B YYeOHBIX 3aBEICHHAX MOBBIECHUSA KBalUHUKALMU U
TEPETNIOArOTOBKM KaApoB, B BHICIIMX Y4YeOHBIX 3aBEIEHUAX, HAyYHO-MCCIEN0BATEIBCKUX
MHCTUTYTAX W JPYTHX OpraHu3almsax;

.+ B YCTAHOBJIEHHOM TOpsKe 00>kajJoBaTh NPUKA3bl, PACMOPSKEHUs U IPYrUe OpraHu3alioHHO-
pacropsiiuTeNbHble aKThl aAMUHUCTpanuu PITY;

. 3ampamuBaTh M TMONyYaTh OT CTPYKTYpHBIX moapaszenenuit PITY u Hayunoit 6ubmuoreku
CBEIGHHs, CIIpaBOYHble ¥ JpyrHe MaTepuanbl, HEOOXOIUMbIE [  OCYLIECTBIICHHUS
nestenbHocTy LIK/L;

. CO37aBaTh M MPOBOJWTH COBEI[AHUA MO BONPOCAM, BXOISLIUM B KOMIETEHLUIO AEATENLHOCTH
LIK]I, npuBieKkars 1Jisl yuacTus B HUX padotHukos PITY;

. LKJ] BhnpaBe BHOCHTH IpEeJIONKEHUS O TEPEMEINEHN pPaOOTHMKOB TOApa3JENeHus, uX
TMOOIIPEHHH 32 YCIIEIHY PpaboTy, a TaKkKe MPEMIOKEHUS O HAJNOXKEHUH AWUCHHUILTMHAPHBIX
B3LICKAHMI Ha pabOTHUKOB, HAPYIIAIOIIMX TPYAOBYIO IUCIMIUIAHY.

5.2. Paborauku LIK]] o6s3aHsI:

+  KayeCTBEHHO BBINOJHATEH pabOTHI 10 CTAOUIM3AIMU U PECTABPALIMU TOKYMEHTOB;

. palMOHANIBHO MCIOJb30BaTh MaTepUallbl U 000PyI0BaHHUE;

«  CcOo0II0aaTh CPOKH UCHIOJHEHUs paboT;

. obecrneuuBars COXPAHHOCTh MPUHATHIX B Pa0OTY JOKYMEHTOB,;

. co0mojars  HOPMBI TEXHOJIOTMYECKOW, TPYHAOBOW AMCUUIIMHBI W BBIMOJHATE IpaBuiia
BHYTPEHHETO pacriopsiaKa; MpaBuia TEXHUKU O€3011aCHOCTH;

. B CiIyyae He0OXOAMMOCTH 00eCIeYnBaTh B3aMMO3aMEHSIEMOCTb COTPYJHUKOB B OT/ETIE,

.+ B cllyyae He0OXOJMMOCTH BBIIIOJNHATE NMOPYYEHHUs JUPEKIMH, HE MPEAYCMOTPEHHBIC MIaHOM
paboTsl oTAENA;

. yYacTBOBaTh B OOLIMX MEPONPUATHAX.




6. OTBETCTBEHHOCTDH

6.1. OTBETCTBEHHOCTH 32 HEHAJJIEXKAlllee ¥ HECBOEBPEMEHHOE BBINOTHEHUE DYHKIUM

CTPYKTypHOro nojpasjeneHus Hecet aupektop LIK]I
6.2. TlepcoHanbHasi OTBETCTBEHHOCTS 3a:

. HECBOGBPEMEGHHOE W HEHaJUIeXkallee BbIMOJHEHHe BceX 3akperiennsix 3a LK/ 3amay,
byHKUMI 1 0053aHHOCTEN;

. Hecobmoenue [IpaBui BHyTpeHHero TpynoBoro pacnopsaiaka PITY;

. 1moabop, pacCTaHOBKY U [EATENBHOCTh PaOOTHUKOB I0/Ipa3eeHus;

.  HeobecreveHnWe WM HeHaqIexaiee obecneuenue pykoBoacTtea Hayunod 6ubanoTeKH
uapopmanueit o pabore LK/,

. HeWcNoNHEeHMe MM HekauecTBeHHoe ucrnondenue L[KJI nmopydvenuii pykoBoacrtsa Hayunoii
OMOITMOTEKU.
6.3. OtBercTBeHHOCTHL paboTHUKOB LIK]I ycTaHaBiMBaeTcs TODKHOCTHBIMU MHCTPYKIUSMHU.

7. BzauMmoelicTBHs ¢ APYTUMHU CTPYKTYPHBIMU MOApa3ie/IeHuMHU

7.1.B3aumMopeiicTByeT ¢ yueOHBIMU, HAYYHBIMH W WHBIMHU CTPYKTYPHBIMU MOJpa3ICICHUAMU
PI'TY, ucxoas U3 IOCTaBJIEHHEIX 3aay, B Ipeeax CBOMX MOJIHOMOYHM.

8. KoHTpoJib M MPOBEPKA HUCIOJIHEHHS

8.1. Kontpons 3a mestensnocthio LIK]] ocymectemser mupexktop Hayuwnoit 6ubnuorexu PITY,
KOTOPEIH B COOTBETCTBUHM ¢ mprkaszoM PITY pykoBoauT ¥ KOOpAMHUPYET JaHHOTO MOAPa3/IeICHHUS.

9. IIpexpamenne AeaTeIbLHOCTH

9.1. K] nuxBuaupyercs npukasoM PITY wiy B UHBIX CIyyasX, IIPeAyCMOTPEHHBIX JEHCTBYIOLIMM
3aKOHOOATEIIbCTBOM.




10. Bu3ssl coriacoBaHus:

3amMecTuTeNb HavanbHUKa [IpaBoBOro yrnpaBieHUs

&\/(/é?CH Konsnos
——

HauanbHuk Y npapiiehus kaapoB

A.JO. Ctpenkos

“Hauanpuuk VpasieHus JellamMu

Q

~ N.JI. ApramoHoBa

HavansHuk
[TnaHOBO-3KOHOMUYECKOTO OTAEIa

PP E.B. YkosoBa

Hupextpp Hayu 6it Gr6MOTEKU
/jg_,—% > JI.JI. BaroBa




