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1. IOACHUTEJIBHASA 3AIINCKA

1.1. Heap u 32124 TUCUMIIIIMHBI (MOYJIA)
HEJIb KYPCA

LIGJIL KypCa — OOCTHXCHHUC KOMMYHHK&THBHOfI SI3BIKOBOM KOMIICTCHILIMH,

JOCTATOYHOM [T peaJI3alliy CTOSIIIMX Nepe] CIyIIaTeIsiMy 3a/1a4, 3 UMEHHO:

Benenne npodeccnoHabHON AESTETFHOCTH B HHOS3BIYHOM Cpe/ie.
N3ydeHune COBpEMEHHBIX aHAJTUTUYECKUX HHCTPYMEHTOB U ITPAKTHYECKUX
METOJUK B CBOEH MpodecCUOHAIBHOM 001acTH.

N3yuenune 3apyOeKHOTO OMBITAa B ONPECNEHHBIX chepax AesITeIbHOCTH.
Pa3BuTHEe CIOCOOHOCTH K CTpaTErH4eCcKOMY IIJIaHUPOBAHMUIO,
KOMITJIEKCHOMY PEIIEHHUIO0 3a/1a4 U OBICTPOU OPUEHTAIINH B M3MCHSFOIITIXCSI

YCJII0OBHAX.
3AJIAUU KYPCA

3agaun Kypca OIPENeNIOTCs €ro NpakTHYeCKOW HampaBlIEHHOCThIO. B

MpoHecCC N3yUCHUA TUCHHUINIMHBI PCIIAIOTCA CIACAYIOMNC OCHOBHBIC 3a1a4YU:

¢opMupoBaHHE COLMOKYJIBTYPHOH KOMIETEHLIMH U  TOBEICHYECKUX
CTEPEOTHUIIOB, HEOOXOAMMBIX JUIsl YCIEIIHON aJanTalliy BBITYCKHUKOB Ha
PBIHKE TPY/a;

pa3BUTHE Yy CTYACHTOB YMEHHUS CaMOCTOSATEIbHO MPUOOpETaTh 3HAHUS NI
OCYILIECTBJICHUSI OBITOBOM M NpodhecCUOHATBHOM KOMMYHHMKAIMKM Ha
WHOCTPAHHOM SI3bIKE — TIOBBIIIICHUE YPOBHS Yy4YeOHOH aBTOHOMUM,
CIIOCOOHOCTH K caM0o0Opa30oBaHHI0, K paboTe C MyJIbTUMEIUWHBIMU
porpaMMamMHu, 3JEKTPOHHBIMH CIIOBApSIMH, WHOS3BIYHBIMH PECYpCaMU CETH
NurepHer;

pa3BUTHE KOTHUTHUBHBIX M HCCJIEAOBATEIBCKUX YMEHUH, pacUIUpeHHe

Kpyrosopa H MoBblIIeHue HHPOPMALIMOHHOMN KYJIbTYPhI CTYACHTOB;



* ¢opmMmupoBaHue

IMpCaACTaBJICHUA

00

OCHOBAax MEKKYJIbTYPHOU

KOMMYHHKAIIMX, BOCIIMTAHHUC TOJICPAHTHOCTH MW YBAXCHHA K JYXOBHBIM

LEHHOCTSIM Pa3HbIX CTPaH U HAPOJIOB;

® pacmMpCHHUE CIOBAPHOIoO 3araca u q)OpMI/IpOBaHI/IG TCPMHUHOJIOTHYICCKOT'O

anmnaparta Ha HTHOCTPAHHOM S3bIKE B IIpefesax Npo(eccuoHaIbHON cepsl.

1.2. IlepeyeHb VIAHUPYEMBbIX Pe3yJIbTATOB 00yUeHHS 10 JUCIHUILIIMHE,
COOTHECEHHBIX C MHAUKATOPAMM JTOCTUKEHUSI KOMIIeTeH M

Komnerenuus
(K0l ¥ HANMEHOBAHUE)

HNuaukaTopsl
KOMIIeTeHIIU
(KOJ 1 HANMCHOBAHHE)

Pe3yabTaThl 00yyeHus

YHUBEPCAJIBHBIE KOMIIETEHIIUHN

YK-4. Cnocoben
IPUMEHSATb COBPEMEHHbBIE
KOMMYHHKATHUBHBIC
TEXHOJIOTHH,

B TOM YHCJIC Ha
MHOCTPaHHOM(BIX)
SI3bIKE(ax),

JUTST aKaJIEMHAYECKOTO

U PO ECCUOHATHHOTO
B3aUMOJCUCTBHUA

VK-4.1. Beger
OpUIMATIbHYIO IEPEUCKY
Y TIEPErOBOPbI

C JIETIOBBIMHU TTApTHEPAMHU
Ha rOCYJJapCTBEHHOM U
MHOCTPAHHOM (-bIX) SI3BbIKAX

Jonoicen 3nameo:

| OCHOBBI BEICHHS CIOBOI
MePENUCKH;

| 0COBEHHOCTH TIEPErOBOPHOTO
npoiiecca;

| HOpMbI ¥ TIpaBHIIA MeXIyHa-
POJIHOTO JIEJIOBOTO STUKETA;

Jonowcen ymems:

" BecTH OBUIMATBHYIO IEPEIHCKY Ha
rOCyJIapCTBEHHOM
Y UHOCTPAHHOM (-bIX) SI3bIKAX;

| IPOBOMHTB [IEPETOBOPHI
C JIeJIOBBIMU TIAPTHEPAMH;
HaXOJUTh KOMITPOMUCCHI MEXITY
CTOPOHAMHU B PEIICHUU CIIOKHBIX
BOTIPOCOB

Jlonocen enademo:

| TeXHOJIOTHSIMH MEKIHIHOCTHBIX H
MEXTPYIITOBBIX KOMMYHHUKAIIHIA,

| COBPEMCHHBIMH TIPAKTHKAMH
yIpaBIeHUS KOHPIUKTAMH;

| HeOOXOUMBIM 'PAMMATHYCCKHM H

JICKCUIECKUM MaTepPHAIOM

B PaMKaX TE€M M CHTYyaIlHi JICJIOBOTO

o0IIeHUs

YK-4. Criocoben
PUMEHSTH COBPEMCHHBIC
KOMMYHHKATHUBHbBIC
TEXHOJIOTHH,

B TOM YHCIIC

Ha UHOCTPAHHOM(BIX)
s3bIKe(ax),

VK-4.2. Cnocoben
OCYIICCTBIISATh

B HH(GOPMALIMOHHOM Cpejie
IIOMCK HEOOXOIUMBIX
JTAHHBIX, BBITTOIHATH
MIEPEBO]] TCKCTOB
pa3InyHOro 00BHEMA

Honowcen 3Hamo:
| METO/IbI [IOVCKA JAHHBIX;
| TEXHOJIOTHH nepeBojia
MHOCTPAHHBIX TEKCTOB;
I MHOTO(YHKIIHOHATbHbBIE
MYJIbTHS3bIYHBIE IEPEBOTUUKHI

Ju1s1 yopasisseMbix Windows




JUTSL aKaJIEMUYECKOTO
1 IpoeCCUOHATBHOTO
B3aUMOJICUCTBUS

U CTHJIMUCTUKHU
C UHOCTPAHHOTO (-BIX)

Ha rOCYJIapCTBEHHBIN SI3bIK,
a TaKxe

C TOCYJJapCTBEHHOT' O

Ha UHOCTPAHHBIHU (-bI€)
A3BIK (-1)

KOMITBIOTEPOB

 Hondicen ymems:

CUCTEMaTU3UPOBATh

| 1 00001maTh HHpOPMALIHIO;
OTIpEeCIIATh U KPaTKO

(hopMynHpOBaTH OCHOBHYIO MBICITH

TEKCTa Ha HHOCTPAHHOM (-bIX)
sI3bIKe (-ax);

| MCTIOJIB30BATH IIEPEBE/ICHHbIC

JaHHBIE JIJIS CAMOPa3BUTHS

WIH B UHBIX LEJSIX

| Honoicen enademo:

COBPEMEHHBIMHU METO/IaMU TIOUCKA B

nHPOPMALIMOHHOI cpelie

| HEOOXOJMMBIX JIAaHHBIX;

TEXHOJIOTHSMH MEPEBO/IA

poheCCHOHAIBHBIX TEKCTOB

OBHIENNPO®ECCUOHAJIBHBIE KOMIIETEHIINU

OIIK-1. Cocoben
pemiarthb
npodeccHoHaTbHBIC
3aJaud Ha OCHOBE 3HAHUS
(Ha MPOJIBUHYTOM
YpOBHE) 5KOHOMHYECKOH,
OpPraHU3alMOHHOMN

U YIIPaBICHUECKOM
TEOPHH, HHHOBAI[HOHHBIX
MIOIX0I0B, 0000IIEHHUS

Y KPUTHYECKOTO aHAJIA3a
MPAKTUK yIPaBJICHUS

OIIK-1.2. JleMoHCTpUpYET
CIIOCOOHOCTH TPU PELICHUU
npodecCHOHATBHBIX 33124
000011aTh ¥ KPUTHYECKH
OLICHUBATh PE3YJIbTATHI
HAYYHBIX HCCIIEIOBAHUN

U TIepeIOBBIC TIPAKTHKHU

B 00J71aCTH yIpaBleHUs
(Ha rocy1apCTBEHHOM

Y UHOCTPAHHOM (-BIX)
SI3BIKAX )

Mondicen sname:
OpraHU3aIMOHHbBIC
_ Y yIPaBJIEHYECKUE TEOPHH,
COBPEMEHHBIC KOHIICTIITUN
_ yIpaBJIEHUS,
CTaHJapThl OpraHU3aAINH
Y BBITIOJIHEHUS HAYYHO-
HCCJIEI0BATEIbCKUX padoT

 Hondicen ymems:

npodeccCHOHaTBHO pa30upPaThCs B

TEeHJICHIIUAX (TPEHIaX) Pa3BUTHUS
COBPEMEHHOTO yTPaBIICHUS;

| IPUMEHSTH TIEPEI0BOM 3apyOeKHbIH

OIIBIT YIIPABJICHUS B
JESATEIIBHOCTH OTEYECTBEHHBIX
NpEAIPUITHH;

MIPUHUMATD yTPaBICHUYECKHE
pelIeHNs Ha OCHOBE yueTa
M3MEHEHUH (HhaKTOPOB BHEUTHEH
U BHYTPEHHEH CpeJl B HAallUO-
HaJIbHOM, MEXYHAPOIHOM

U 1700a7pHOM MacmTadax

Jlonocen enademo:

" IepeIOBBIMU IIPHEMaMH
U TIPaKTHUKaMH B 00J1aCTH

_ YNIpaBJIEHHUS;
croco0aMu UX aJanTaruu B
JEATSIIbHOCTH KOHKPETHOM
OpraHu3aIu

1.3. MecTo 1MCHUIIMHBI B CTPYKTYpPe OCHOBHOI 00pa3oBaTe/1bHOI




NporpaMMmbl

Hucrumnaa «IHOCTpaHHBINA S3BIK B MPOQPECCUOHAIBHON JIESITEIIBHOCTI
OTHOCUTCA K 6a30BOM yacTH OJI0Ka JUCHUIUIMH y4eOHOTO MJIaHa M0 HAIPaBJICHUIO
noarotoBku 46.04.01 Hcropusa, HampaBieHHOCTH «lMcTopus M reonosMTHKa
COBpeMEHHOU EBpazum».

JIJ1st OCBOGHMS AUCIUIUIMHBI HEOOXO UMbl KOMITETEHLIUU, CPOPMUPOBAHHBIE
B XO7ie U3y4yeHHs 0a30BOT0 Kypca HHOCTPAHHOTO SI3bIKa B paMKax OakajaBpuara.

B pesynbrare OCBOEHHMS IUCHUIUIMHBI (DOPMUPYIOTCS KOMIETEHIIUH,
HEOOXOUMBbIE NIl U3YyUYEHHUS CIEAYIOIUX JUCHUIUIMH U MPOXOKACHUS MPAKTUK:
«KOMMYHHKAIIMOHHBI MEHEIHKMEHT», «/leT0Bble KOMMYHHMKALIMM B YIIPABJICHUU

KOpHopauuen», « Y mpaBJIeHUE JOKYMEHTAUEN B KOPIIOPALUU» U JIP.

2. CTPYKTYPA JNUCHUIIJINHBI
O6mas Tpy10€MKOCTh TUCIUIUIMHBI cocTaBiseT 3 3.e., 108 akameMudeckux
4acoB.
CTpyKTypa IMCUMILIMHBI ISl 32049HOH ()OPMBI 00y4eHU

O06beM AUCHUIIMHBI B (OopMe KOHTAKTHOM pabOThl OOydYaromuxcs ¢
NEeJarornyecKuMu pabOTHUKAMU U (WIIH) JIMIIaMU, IPUBJIEKAEMBbIMU K peau3aluu

o0pa3oBaTenbHON MpOorpaMMbl Ha WHBIX YCJIOBHSIX, NMPU MPOBEACHUH YyueOHBIX

3aHATHUH:
Cemectp Tun y4eOHBIX 3aHATHI KomnuecTBo
qyacoB
Jlexuu 0
1 [IpakTrueckue 3aHATUS 4
2 [IpakTueckue 3aHATHS 8
Bcero: 12

O0beM AuCIUIUIMHBL B (DOpPME CaMOCTOATEIBLHON pPabOThl O0YYaArOIIMXCS

cocTaBiIgeT 96 akaIeMUYECKUX YaCOB.



3. COAEPKAHUE JUCIUITJINHBI

Haumenosanue pazoena
OUCUUNTUHDBL

Cooeporcanue

Cdeps! u cutyanuu
WHOS3BIYHOTO OOIIEHUS

1. Teopueckuui nouck u ocmulciienue UHQopMayuu:

- pabota ¢ OpUTMHAJIBHOM  Hay4HO-NIOMYJSPHOU
JIUTEPATYPOH, CIIELUAJILHON JIUTEPATYPOU
npoeCCHOHANIBHOW ~ HANpPaBJICHHOCTH, C  0030pamu,
CTaTbsIMM U3 Hay4HbIX [EPUOJUYECKUX M3LAHHUH, C
npodeccuoHaIbHBIMM  MaTepHajlaMd B KOMIIBIOTEPHBIX
cetsx (Internet).

2. Yemnvie konmaxmeol.

3. Ilucbmennble KOHMAKMbL.

- pedpepupoBaHue;

- aHHOTHPOBAHHE;

- HalMCaHKE TE3UCOB, COOOLICHUH, JOKIAI0B.

4. Ymenue:

- BIaJEHUE BCEMH BHUAAMHU YTCHHUS OpHUTHHAILHOU
JUTEpaTyphl, B TOM YHCIIE:

a) O3HAKOMUTEIBHBIM YTEHHEM CO cKopocThio  180-200
clIoB/MHH. be3 cioBaps; KOJIMYECTBO HEU3BECTHBIX CIIOB
He mpeBblmaer 4-5% MO OTHOUIEHHIO K 0OlemMy
KOJIMUYECTBY CJIOB B TEKCTE;

0) U3yYarouM YTEHHUEM — KOJIMYECTBO HEM3BECTHBIX CJIOB
He TpeBbIaeT 8% Mo OTHOIIEHUIO K 001IeMy KOJIMYECTBY
CJIOB B TEKCTE; JOMYCKAETCS UCIIOJIb30BAHUE CIIOBAPSI.

5. losopenue u ayouposarue:

- ydactue B nuanore (Oecene); BBIpaXKEHUE
OTIPENICICHHBIX KOMMYHUKATHBHBIX HaMEPEHUH (3ampoc
/coobmieHne  WHpOpMAIUU  — JIOTIOTHUTEITLHOM,

JeTaIu3upyomell, yTOYHSAOWEH, WIIIOCTPUPYIOIIEH,
OLICHOYHOH; BBISICHEHHE MHEHHUS COOECEIHHKA; COBET;
BBIp@)KEHUE  COOCTBEHHOTO  MHEHMS IO  IOBOXY
MOJy4YeHHOW WH(OpMAIUU; BBIpAXKCHHE 0OI00peHus /
HEJIOBOJIbCTBA, COKAJICHUS, yUBJICHUSA/HET0YMEHMUS,
YKJIOHEHHUE OT OTBETA);

- cooOrieHue (MoOHOIOTHYECKOE BBICKA3bIBaHUE
npodecCHOHaIBHOTO XapakTepa B o0bemMe He MeHee 15-18
¢pa3 3a 5 MUHYT B HOPMaJIbHOM CpE/IHEM TEMIIE peun);

- TOHUMaHHe coo01LeHus npoeCCHOHATHLHOTO
xapakTepa (B MOHOJIOTHYECKOH (hopMe U B XOJI€ AUAJIOra),
OTHOCAIIETOCS K OJHOW M3 yKa3aHHBIX cep W CUTyaIuid
OOIIeHus, JUINTENIBHOCTBIO /10 3 MHUHYT 3By4YaHHs B
HOpPMAaJIbHOM CPEJTHEM TEMIIE PEUH.

6. lucovmo:
COCTAaBJICHHE IIIaHA, COOOIICHMS/IOKIana, pedepara,




AHKETBl B COOTBETCTBUU C yKa3aHHbIMH cepaMu H
CUTYaIMsIMU OOIIECHNS,

- TepeBOJ C HHOCTPAHHOTO S3bIKA Ha PYCCKHA H C
PYCCKOTIO sI3bIKa Ha MHOCTPAHHBIH.

dopmMmupoBaHue
Y COBEPIICHCTBOBAHUE
A3BIKOBBIX HAaBBIKOB

1. Jlexcuxa

- pa3BUTHEC  JICKCMYECKMX  HAaBBIKOB.  XapakTep
JIEKCUYECKOTO Marepuaga = — oOmieHayIHast 51
npodecCuoHaTbHAS JIEKCHKa, B TOM qyucie

TEPMUHOJIOTMYECKAs JICKCUKA.
- JaNbHEeHIee pacIMpeHUe MOTEHIIMAIBHOTO CIIOBapsL.

2. I pammamuueckue ouoakmuyeckue eOUHUYbl

a) JUIsl YTEHUS ¥ MUCbMEHHOW dukcanmyu nHdopmanmm:
VYcnoxxHeHne CTPYKTYpbl (KOHCTPYKIIMHM) B  COCTaBe
MPENTIOKEHUs, pacro3HaBaHUE W TMOHUMaHWe (opM u
KOHCTPYKILIUN, XapaKTePHBIX ISl KOHKPETHOTO MOABA3bIKA
U SI3BIKA JEIOBOTO OOIIEHUS:

1) dopmanbHble TpU3HAKKM ATPUOYTUBHBIX KOMILIEKCOB
(LeTOYKH CYIIECTBUTENBHBIX U MPUIAraTeIbHBIX).

2) dopmanbHble TPHU3HAKH JIOTHKO-CMBICIIOBBIX CBSI3ei
MEXJy JJIEMEHTaMH TEKCTa (COIO3bl, COIO3HBIE CJIOBA,
KJIMIIMPOBaHHBIE  (pa3bl, BBOJHBIE  OOOpPOTHl W
KOHCTPYKIIHH, CJIOBa-CUTHAJIBI PETPOCTICKTUBHOM
(MecToMMeHUs) ¥ TIEPCTIEKTUBHOM (Hapeuus ) CBSI3H.

3) dopmanbHble MPU3HAKU MPUAATOYHOTO OECCOI03HOTO
MIPEIOKEHUS] — OTCYTCTBHE COI03a/COI03HOIO CJIOBA.

0 IS CTHOU €U W THWCHMEHHOW Teperadyu
I/IthOQMaﬂI/II/IZ
I'pammaTuaeckue dbopmbl H KOHCTPYKIIUH,
0003HaYaIoIIHE:

1) JIoruko-cMBICTIOBBIE CBSI3M — COIO3BI/COIO3HBIE  CJIOBA,
KJIUIIUPOBAHHBIC CIIOBOCOYCTAHUS.

2) JlekcuKO-rpaMMaTUYECKUE CpEACTBA CBSI3U IPEAJIO-
KEHUH 1 ab3a1eB.

3) Omparnyeckue / THBEPCUOHHbIE KOHCTPYKIUH.

4) MecronMeHus, CJI0Ba-3aMEeCTUTEIH.

5) CnoxHble U TapHbIE COIO3bI.

TemaTtnka JUIAKTHYCCKUX MATCPUAIOB I O6y‘-I€HI/ISI
pa3IUYHBIM BUAM PEUYEBOU JEATEIHLHOCTH: O0IIeHaAyYHAS,
npodeccuoHa bHas.

4. OBPA3OBATEJIBHBIE TEXHOJIOI'TU




Jist mpoBefeHUsT Y4YeOHBIX 3aHITHH 1O JUCIUIUIMHE HCIIOIb3YIOTCS
pa3inuHble 00pa30BaTENbHBIC TEXHOJIOTHH:

TpaJULIUOHHBIE (CEMHUHAPbI, KOHTPOJIbHBIE BOIIPOCHI);

aKTUBHBIC (yUacTHe B JUCKYCCHUAX, BBICTYILJICHUS, TECTUPOBAHHUE).

[Ipu mnpoBemeHWH y4YeOHBIX 3aHITHH OOCCIEYMBAETCS pPA3BUTHE Y
00y4Jaronmxcsi HaBBIKOB KOMaHJAHOW PaOOThI, MEXKIMYHOCTHON KOMMYHHKAIIUH,
NPUHATUS  PEIICHUH, JIMASPCKUX KadyecTB (BKJIOYAs TpU HEOOXOJIMMOCTH
IIPOBEICHUE WHTEPAKTUBHBIX JICKIMH, TPYIIOBBIX IUCKYCCHUH, POJICBBIX WUID,
TPEHUHTOB, aHalU3 CHUTyalldd W WMHTAIMOHHBIX MOJIEJel, TMpenojaBaHue
JUCHUUIUIUH (MoOyneti) B (HOpMe KypCOB, COCTABIICHHBIX HAa OCHOBE PE3YJbTAaTOB
HAyYHBIX HUCCJICIOBAHMMA, B TOM YHCJIE C YYETOM PETHOHAIBHBIX OCOOCHHOCTEH
npodeccuoHanbHON NesATEeIbHOCTH BBIITYCKHUKOB U MOTpeOHOCTEN paboToaarenen
(m.34. IIpuka3 Ne 245).

Jlist  opraHuzanuu  y4eOHOTO TMpoIecca MOXKET OBITh HCIOJIB30BAHO

3JIEKTPOHHOE 00yUYeHue U (WIK) AUCTAHIIMOHHBIE 00pa30BaTEIbHbIC TEXHOJIOTHHU.

5. OHEHKA IIVTAHUPYEMBIX PE3YJIbTATOB OBYUYEHUA

5.1. CucreMa oleHUBAHUSA

Makc. xonuuecmso 06anno0s
Dopma koHmpons 3a oowny pabomy Beeso
Texymuii KOHTPOJIb: 60 OansoB, B T.4.:
- OIPOC 5 GamioB 25 6amioB
- yJacTue B JUCKYCCHUHU Ha CEMUHApE 1 Gasn 5 GaioB
- TECTUPOBaHUE 10 6amioB 15 6amnoB
- OTBETHI HA KOHTPOJIbHBIE BOIPOCHI 10 6aymoB 15 6ammoB
[TpomexxyTouHas aTTecTays (9K3aMeH) 40 GamioB
Htoro 3a cemecTp (AMCIUILUIMHY) 100 6amioB

[Tomy4yeHHBIM COBOKYIHBIA pE3yiabTaT KOHBEPTUPYETCS B TPaJULIMOHHYIO
IIKaJly OLEHOK M B IIKaJy OLEHOK EBpONEHCKONM CHCTEMBI IEpeHoca
u HakorieHus kpeautoB (European Credit Transfer System; manee — ECTS)

B COOTBETCTBUU C HIXKE MPUBEJICHHON TaOIMLIEH.

100-6annvnas wkana Tpaouyuounas wxaia Hlxana ECTS

95 -100 OTJINYHO | A




83 -94 3a4TEHO B
68 — 82 XOPOIIO C
56 — 67 D
50_ 55 YAOBJIETBOPUTENBHO E
20 — 49 FX
0-19 HEYJOBJIETBOPUTEIHHO HE 3a4TCHO F

5.2. Kputepuu BbICTABJIEHUS] OLEHKHU MO JUCUMUIIJIMHE

Bbannvl/
Lxana ECTS

Oyenka
no OuCyUnIuHe

Kpumepuu oyenxu pezyriomamos ooyuenus
no oucyuniune

100-83/
A.B

«OTIIUYHO» /
«3a4TEHO
(oTnuHO)» /
«3a4TEHO»

BricraBnsiercst oOydaromemycsi, €clii OH TJIyOOKO |
IIPOYHO  YCBOWJI  TEOPETHUYECKMH UM  INPAKTUYECKUI
MaTepuaj, MOXKET MPOJAEMOHCTPUPOBATH 3TO HA 3aHATHUAX
U B XOZI€ TIPOMEKYTOYHOM aTTECTaLUH.

OOyJarmuiicss MCYEPNBIBAIOIIE U JIOTUYECKU CTPONHO
u3jaraeT yuyeOHbI MaTepual, yMeeT yBSI3bIBaTh TEOPUIO C
MIPAKTUKOM, CIpaBiseTcs ¢ pelIeHHeM 3ahad mnpodeccu-
OHAJIbHOHN HANpPaBIEHHOCTU BBICOKOTI'O YPOBHSI CI0KHOCTH,
MPaBUJIHLHO OOOCHOBBIBAET MPUHSTHIE PEIICHUSI.

CBoOonHO opueHTHpyeTcss B YyueOHOW u mpodeccu-
OHAJILHOW JIUTEpaType.

OneHka Mo JUCLMIIMHE BBICTABISIOTCS 0O0ydYaroLIeMycs
C Yy4€TOM pE3ylbTaTOB TEKyIIEM M NPOMEKYTOYHOMN
aTTecTalluu.

Kommnerennmu, 3akperui€éHHble 32 TUCIHUILIHHON, copmu-
POBaHbI HA YPOBHE — «BBICOKHUII.

82-68/

«xopouioy /
«3aYTEHO
(xoporo)» /
«3a4TEHO»

BricTaBnsiercs oOyuaroiniemycsi, €Clii OH 3HaeT TeOpeTH-
YECKUI U MPAKTUYECKUIM MaTepuall, FpaMOTHO U IO Cylle-
CTBY H3JIaraeT €ro Ha 3aHATUSAX U B XOJ€ MPOMEKYTOUHOMI
aTTecTalluy, HE JIONyCKasl CYIECTBEHHBIX HETOUHOCTEM.
OOyuatomuiicss MpaBWIBHO TPUMEHSET TEOPETUUECKHUE
MOJIOKEHNUS ~ NIPM  PEUICHMM  INPaKTUYECKUX  3a1ad
npodecCHOHaNbHOM HaNpaBIEHHOCTU pPa3HOTO YPOBHS
CJIO)KHOCTH, BJIaJZIeeT HEOOXOAUMBIMU JJISl 3TOTO HaBBIKAMU
U IpUEMaMHU.

JlocTaTouHO XOpPOIIO OpUEHTHpPYETCs B y4eOHOM M IMpo-
(dbeccuoHaIBHOU THTEpaType.

OneHka Mo NUCLMIIMHE BBICTABISIOTCS OO0ydYaroLIeMycs
C Yy4€TOM pE3ylbTaTOB TEKYIIEM M MPOMEKYTOYHOU
aTTecTaluy.

Kommnerennmu, 3akperui€éHHble 32 TUCIHUILTHHON, copMu-
POBaHbI HA YPOBHE — «XOPOLIMIY.

67-50/
D.E

«y/IOBJIETBOPH-
TEIBHO» /
«3a4TEHO

(ynosnerBopu-
TEJIIBHO)» /
«3a4TEHO»

BricTaBnsiercs o0yuatoniemycs, €ciii OH 3HaeT Ha 0a30BOM
YpPOBHE TEOPETHUYECKHMII M NpPaKTUUYECKUH MaTepuall,
JO0IMYCKA€T OTHACJIbHBLIC OLINOKHU npu €ro H3JI0KCHUHU Ha
3aHATHUX U B X0JI€ TPOMEXYTOUHOM aTTecTaluH.
OOyyaronuiicst UCHBITHIBAET OINpPEAETIEHHBIE 3aTPYIHEHUS
B MIPUMEHEHUH TEOPETHUYECKUX IMOJIOKEHUH MPH peIIeHUun
MPaKTUYECKHUX 3a7ad MpopeCCHOHATHLHON HAPaBICHHOCTH
CTaHJApTHOTO YPOBHS CIIO)KHOCTH, BJaJieeT HEoO0Xonu-
MBIMU JJIs1 3TOT'O 0a30BEIMHM HaBLIKAMU 1 HpI/IéMaMI/I.




Banne/

Oyenka

Hlxana ECTS no OucCyunIune

Kpumepuu oyenxu pezyriomamos ooyuenus
no oucyuniune

JleMOHCTpHpYET JTOCTaTOYHBIH ypOBEHb 3HAHUS Y4eOHOMU
JUTEPATYpPHI 110 TUCLUIUIMHE.

OrneHka Mo MUCHMIUIMHE BBICTABIAIOTCA O0ydaromeMycs
C YY€TOM PpE3yJbTaTOB TEKyLIEM M IPOMEXYTOYHOH
aTTeCTalUu.

Komnerenuuu, 3akperuiéHHble 32 JUCUMIUIMHON, cdopmu-
POBaHBI HA YPOBHE — «IOCTATOYHBINY.

49-0/ «HeynoBieTBopuTe | BoicTaBnsercst oOyuaromieMycs, €cid OH HEe 3HaeT Ha
F,FX JTBHOY / 0a30BOM YpPOBHE TEOPETHUYECKHI M MPAKTUIECKUN MaTepu-
HE 3a4TEHO aJl, JOIycKaeT rpyOble OMIMOKM IpPU €ro M3JI0KEHUH Ha

3aHATHUSX U B XOJI€ TPOMEXKYTOYHOM aTTeCTaIUH.
OOyyaromuiicsi MCIBITHIBACT CEPhE3HBIC 3aTPYyAHCHUS B
NPUMEHEHUN TEOPETHUYECKUX TONOKEHUN MpPHU pEIIeHUH
NPAaKTHYECKHX 3a/1a4 MPOPEeCCHOHATBHON HAPaBIEHHOCTH
CTaHAAPTHOTO  YPOBHS  CIIOXKHOCTH, HE  BIaJeeT
HEOOXOAMMBIMH ISl 3TOTO HABBIKAMU M IPUEMaMHU.
JlemoHCcTpHpyeT — (parMeHTapHble  3HaHUSA  Y4eOHOH
JUTEPATYPHI MO AUCLUIUIMHE.

OmneHka MO JUCHMIUIMHE BBICTABIAIOTCA OOydaromeMycs
C yd4€TOM pe3yJIbTaTOB TEKyIIEH U MNPOMEKYTOUHOU
aTTeCTalllu.

KommeTeHnny Ha ypoBHE «JIOCTaTOYHBIIY, 3aKpEIUIEHHBIC
3a IMCIUIUIMHON, He CHOPMHUPOBAHBI.

5.3. Ouenounble cpeacTBa (MaTepuabl) 1A TEKYLIEro KOHTPOJIS
yCIIeBA€MOCTH, POMEKYTOYHOM aTTeCTALMH 00y4aroIMXCH

o ATMCIUMIIJIMHE

Texywuii KoHmpow

KonTpons nNOATOTOBKM MO HMHOCTPAHHOMY SA3BIKY OCYIIECTBISIETCS B
MUCBMEHHOW M B YCTHOU (hopme, MpOBEpsIeTCS] KAa4eCTBO KOMIIETEHIIMA W HX
COOTBETCTBHE YPOBHIO MOJTOTOBKU CTyJeHTa. DOpMBI KOHTPOJISI BOCHPOU3BOIAT
CUTYaIlNH YTEHHUS, ayIUPOBAHUS, YCTHOU PEUH U MUChMa, HAMOO0JIee TUITMYHBIE IS
pa3HBIX BHUJOB OBITOBOTO, OQUIMATBHO-IEIOBOIO UM  MPodeCCUOHATBHOTO
oO1IeHusI.

Texymuii KOHTPOJIb 3HAHUW CTYJIEHTOB MPOBOJIUTCS MO3TAMHO (KakK I10
W3YUYEHUHM OTJEJbHOW TEMbl, TaK W TMOCJE TMPOXOXKICHUS BCEro MOAYJs) U

MIPEICTABIIIET COOO0M OTYETHOCTh CTY/ICHTOB 3a CIEAYIOIINE BUABI PabOT:

1. KontponbHbie (IUCbMEHHBIE) pabOThl CTYAEHTOB B ayAUTOPHOE BpeMs

(Ha 3HaHHUC CHGHH&HBHOﬁ TCPMHUHOJIOTHH, a TAKXKEC I10 JICKCUKO-TPAMMAaTHYCCKHUM



TPYJHOCTSIM U OCOOCHHOCTAM  TEpeBOJla  TEKCTOB  OOIIEHAy4YHOH U
npodeccruoHanbHON HAPABICHHOCTH).

2. baun KOHTPOAb (MUCHMEHHBIE JIEKCUKO-IPAMMATUYECKUE MPOBEPOUHBIC
3alaHusi HEOOJIBIIOTO 00beMa MO MPOXOKACHUM YacCTH CIEHHAIU3UPOBAHHOTO
MOMYJIBHOTO Kypca).

3. Kontponbuaple arrectammu  (yCTHBIM ompoc / cobecempoBanue /
KOJUIOKBHUYM) TIO MaTepHaly TEKCTOB U3 CIELMAIbLHON JIUTEepaTyphl 00IIEHAyYHON
1 Ipo(heCcCHOHATBHON HAPaBIEHHOCTH.

4. lnnuBuayanbHas BHEAyJUMTOpPHAs CaMOCTOSATENbHAs padoTa CTYIEHTOB
(MO JEKCHUKO-TpaMMaTHYE€CKUM CTPYKTYpaM, XapaKTepHbIM JIs CTWIS HAy4dyHOU
peun, BBIMOJTHEHUE 3ananuii  «Paboumx TeTpameil cCTyJeHTa», HaMHUCAHHE
JIOMAIIIHUX U3JI0KEHUM, COUMHEHHH, dcce).

5. OTHO-JIMHIBO-KYJIbTYPHBI aHAIU3 TEKCTOB W3 HAYYHO-IOMYJISIPHOW,
CHEeNUaIbHOM JHUTEpaTypbl MPOPECCHOHAILHON HampaBlIEeHHOCTH, paboTa ¢
o030paMu, CTaTbsIMM M3 HAy4YHbIX MEPUOJIMYECKUX M3JaHUM, pabora ¢
MoHorpadusmu, pedeparamu, ¢ MaTepruaIoM KOMIbIOTEpHBIX ceTelt (Internet).

6. Hanmcanue Te3ucoB; aHHOTaIui (Kak BUJOB paOOTHI HAJl CHIECIUATbHBIMU
TEKCTaMHu).

7. IlepeBon (pedepaTuBHBIN, TUTEpATYyPHBIN) KaK BUJ paOOThI HAJl TEKCTAMHU
npodeccroHanbHO HAPaBIEHHOCTH.

8. Hanmcanune pedeparoB Mo TeMaTWKe CHEHHATBHOCTA CTYIEHTOB C
UCIIOJb30BAaHUEM  AQyTEHTUYHBIX  MaTEpUalOB,  apXUBHBIX  MaTEpUAJIOB
(oOHapyKEHHBIX B pe3yJibTaTe MaTEeHTHOrO U OUOIMorpauueckoro moucka, B ToM
YHUCJIE B KOMIIBIOTEPHBIX CETAX).

9. AyIMpOBaHHME TEKCTOB ONMKCATEIBHOTO HAYYHOTO XapaKTepa.

10. ATTectansi 1O MTOraM HpPaKTUYECKUX 3aHATHH  (MOCEmaeMOCTh,
MOATOTOBKA K 3aHATHUSIM U T.I1.).

[Ipy olLEeHMBaHUU CTENEHU BBIMNOJHEHUS 3aJaHUsl WM OTBETOB

YUUTBIBACTCS:



— MaTrepuall He OCBOEH, 3HaHHE HOCHUT (hparMEHTapHbIN XapakTep, HaJuuue
rpyOBIX OIIKOOK B OTBETE;

— MarepHuall 0CBOEH YaCTUYHO, JOMYIIEHO He O0jee IByX-TPeX HEI0UETOB;

— MaTepuall OCBOEH MOYTH MOJHOCTHIO, JOMYILIEHO HE 00Jee OJHOrO-ABYX
HEJ0YETOB, HO 00YyYaIOLIMICs CMOT Obl X UCITPABUTH CAMOCTOSTEIBHO;

— Marepuall OCBOEH MOJHOCTBIO, 3a1a4M Kypca BeIoJIHEHbI Ha 100 %.

Hroroass  mnumcbMeHHass  padora 10  JEKCHKO-TPAMMaTHYECKUM
TPYJIHOCTSIM U OCOOEHHOCTSIM TEKCTOB MPO(PECCHOHAIBHON HAINPaBICHHOCTH, Ha
3HAaHUE CIEHUAIbHOM TEPMUHOJOTMA W BIAJCHUE NPUEMAMHM IEPEBOAA,
pedepupoBaHus U aHHOTUPOBAHUS CIIEIUATBHBIX TEKCTOB MPOBOJUTCS B KOHIIE
CeMecTpa M MMEET LENIbI OIpPEAEICHUE CTENEHM U KayecTBA YCBOCHUS
CTyJACHTaMU KOHIIENTYJIBHOTO COZIEp/KaHMS CHEIHUAIN3UPOBAHHOTO
po(heCcCUOHATILHOTO MOAYJIS / MOIYJIEH.

B nmpomecce Tekymero # - IMPOMEXKYTOYHOIO KOHTPOJIS MO BCEM
NEPEYUCIIEHHBIM BBIIIE BUJaM pabOT MpOBEpSETCS KAaueCTBO CPOPMHUPOBAHHBIX
KOMIIETEHIIMWA, SA3bIKOBBIX YMEHHW M HaBBIKOB, a TaKK€ HX COOTBETCTBUE

TpeOOBAHUSM K Pe3yJbTaTaM OCBOCHUS JUCUUIUIUHBI.

Tunogvie KOHMPOILHBIE 3a0AHUSA UIU UHBLE MANEPUATLL, HEODXOOUMbLE
OJ151 OYeHKU 3HAHUU, YMEHULl, HABLIKO8 U (UNU) Onblma OesamelbHOCmU

Complete all seven sections. There are seventy marks in total.
SECTION 1: VOCABULARY

Write the missing words below in sentences 1-10.

timetable / budget / merger / schedule / expenses / bid / contractor / glitches / updates /
rules

1 It makes a change to see a project that’s ahead of

2 According to the the talk is at three on Tuesday, not today.
3 The whole thing is already over and we’re only half way
through.

4 Here’s my claim. Can you pay me it today?




10

They’ve put in a very high for the company.

Euphoria sweeps the stock markets when two companies announce a

I’d like regular weekly please so I know what’s going on.

We’ve been appointed as the lead for the construction of a new

railway system.

Before we begin I want to establish some ground for our
discussion.
There have been one or two minor but nothing serious. It’1l be

finished on time.

SECTION 2: LANGUAGE

Tick answer a, b or ¢ to complete these sentences.

11

12

13

14

15

16

17

18

Even recently, many companies to take advantage of the Internet.
a) failed b) have failed c¢) will have failed
I think that by 2050, Chinese or Spanish overtaken English as the

language of business.

a) has b) will be c) will have

It’s a strategy which regularly to be wrong.

a) proves b) has proved ¢) had proved

Currently, company bosses to follow their instincts even more.
a) began b) begin ¢) are beginning

whole project is being run by BAA

a) the b)a c) an

The T5 Agreement is biggest novelty.

a)a b) the c) an

He hasn’t left the number for me. He forgotten it.

a) must be b) should have ¢) must have

Most companies have men in top positions. I think companies learn to change

the culture.



a) might b) should be ¢) should

19 She was busy all week so she time to plan this.

a) should have had b) can’t have had c¢) can’t have
20 The employees be happy about this new pay cut.

a) mustn’t b) can’t c) can’t have

SECTION 3: READING

Match these headlines to the first sentences from different news articles.

21 22 23 24 25 26 27
28 29 30

21 SPRING IN THEIR STEPS

22 GIANTS TO MERGE

23 DOTCOM BOOM OR BUST

24 IT’S FINALLY UP AND AWAY

25 CORNER CUTTING COSTS IN THE END

26 AVERAGE WORKER ONLY MANAGES SHORT STINT AT WORK
27 PROTESTERS OCCUPY CRANE

28 TUNNEL COMPLETED ON SCHEDULE

29 GOVERNMENT SCEPTICS SILENCED

30 MINISTERS SEEK COMMON GOALS

a) A new survey highlights how most employees don’t view a job as something for life with

most having taken at least three different posts by the time they are thirty...

b) The markets were rocked with the latest news that a new joint venture threatens to take over

and control the telecommunications market in the UK.

¢) On time and on budget — that was the happy news from the construction company

responsible for...

d) After years of discussions and negotiation, BAA at last launched the news last night of a
project to build Heathrow airport’s fifth terminal which will host over 30 million

passengers a year taking off around the world



e) March and April has seen more and more company bosses looking happier after a long

period of recession with news that inflation is down and investment is on the increase.

f) After the collapse of many internet-based companies in the late nineties, many observers are

surprised to see companies in the twenty first century still pursuing the e-commerce dream...

g) An investigation into the construction of a government building leading to overspending and
mismanagement was, the commission reported, the result of choosing cheap offers and lack

of monitoring to avoid expenses...

h) A new sense of unity was the theme of an EU meeting with leaders on all sides agreeing to
put past differences aside and work as a team to find solutions to the key problems facing

Europe over the next twenty years...

1) Police ended the three-day siege on a construction site by campaigners against the building

of a new runway at an airport last night...

j) Even its biggest critics couldn’t find anything to say this week, when the President

announced tax cuts which were welcomed by most members of the public and business...

SECTION 4: CAREER SKILLS

Write the missing prepositions in these phrases.

31 Iwork Digital France...

32 When can we set a meeting?

33 What do you think the speaker?

34 How much are you budgeting ?

35 What will you need the way of resources?

36 When do I have to get this by?

37 We’re definitely moving the right direction.
38 Let’s look ways of getting round this problem.
39 I’m confident you’ll get it done time.

40 Go . I’'m listening.

SECTION 5: WRITING (41-50)

Write an email to your line manager to confirm the details of a course you are organising
for managers. Use the notes given below and complete the email. There are 2marks per
sentence.

- course on ‘ how to run effective meetings’
- send managers the course details by the 25" May




- send out needs analysis forms with details (for return on 10" June)
- book the trainer (who should we ask?)
- book the course dates and the training room (is the 20th-23" June OK? )

Dear Piotr

(41/2) I am writing to confirm details of

(43/4) First of all

(45/6) We also need to

(47/8)With regard to the trainer I was wondering

(49/50) Finally,

SECTION 6: LISTENING
Track 2

Read the guidelines below. Listen to a talk and complete the guidelines. Listen twice.

GUIDELINES FOR PROJECT MANAGERS
Initiating
When setting up the project ask yourself two questions:
- Is the project (51) ?
- Will it add (52) ?
Planning
Make sure you do the following things:
- Allocate (53)
- Forecast costs
- Prepare a (54) and time schedule
- Evaluate the (55)




- Select the (56)

Executing
Make sure you’ve thought through the (57) and
developed contingency (58)

Delivery
Deliver the project on (59) and within the

(60)

SECTION 7: SPEAKING
(61-70)

Give a short talk to your teacher about a problem at work or at your company in the last few

years. Include these five areas:

- a basic description of what your company does and your job involves
- the background to the problem

- possible solutions that were open to you

- the solution you chose and the reasons why

- the outcomes

Your teacher will mark the talk using this scorecard. The teacher circles 1 mark if a student
includes the area and circles 2 marks for communicating it accurately and effectively. There is a

maximum of ten marks.

The student described:

what his/her company does and his/her job involves. 1 2
the background to the problem. 1 2
possible solutions open to him/her. 1 2
the solution he/she chose and the reasons why. 1 2
the outcomes. 1 2

Progress Test 2 (Units 4-6)

Complete all seven sections. There are seventy marks in total.
SECTION 1: VOCABULARY

1 Match words from A and B and complete sentences 1-8.

A B
product / growth / public / product / campaign / technology / relations / margins
/ market / placements / demonstrations /




advertising / chief / publicity / profit material

1 Our next will be the most expensive yet with

two famous actors appearing and coverage on TV and in magazines.

2 ACTO,or officer, is the manager with the

most authority concerning technology.

3 We organise weekly, live of our new range in

shops for the general public.

4 Asa officer, it’s my job to talk to the press and

attend to conferences to network with the industry.

5 A recent James Bond movie had, reportedly, over one hundred

including cars, watches and bikinis. I only noticed two though.

6 With an increasing number of manufacturers chasing fewer customers, many companies have

dropped their prices and seen shrink.

7 For the last ten years, telecommunications has been seen as the

. No other area has seen the same continuing demand.

8 T hate all the that comes through my letter box

everyday. I never read it!

2 Write in the missing vowels in these collocations.

9 What we aim to do is for the new posters to pr j ctan _m_g of youth and vitality.
10 This TV commercial will t rg t the over-sixties d nc
11 Can wer nthe dv_rtin your paper over two weeks?

12 Ronaldo has agreed to _nd rs_the pr_d ct at every match for the next two years.

13 It’s quicker to s lv._pr bl ms now that managers can analyse developments in real time.

SECTION 2: LANGUAGE
3 Delete the extra word in each sentence.

14 You don’t know what caused the crash, do you not?
15 Did were you satisfied with the remuneration package you received?

16 How much briefed were you about the presentations you attended?



17 Are you getting what do you need?
18 The talk, which will still begin at three, that is now in the Savoy room.

19 Nanotechnology, which who was invented by Eric Drexler, is the next great change affecting

everyone’s lives.

20 The new generation of phones, which offering even more features, will cost only a little

more.
21 We expect market share to keeping grow steadily this year.
22 It’s a highly effective way of to reaching a new type of customer.

SECTION 3: READING

4 Parts of sentences a-j below are missing from the text about new products. Write in the
letter to complete the description.

a) Always keen to keep one foot forward

b) Now that’s future planning

c) which are being installed as part of a pilot project

d) Meanwhile

e) Spring is the season of motor shows

f) as well as its obvious portability

g) but travelling at a maximum forty kilometres per hour
h) However

1) to changing weather conditions

j) And finally

ROUND-UP OF THE LATEST IN GADGETS AND TECHNOLOGY

This week saw the introduction of new machines in hotel lobbies and public places. The
machines, (23) , dispense cigarette lighter sized hard drives containing
digital recordings of films, which are easy to upload onto a computer and watch in the
comfort of your room.

(24) , Adidas continues to work on a new battery-powered shoe which

is being designed to react, with the help of a microprocessor and electric motor,
(25)

(26) , the latest race to create a digital pen is being fought with one
from Microsoft which has the flexibility to write on paper as well as electronic
documents. One of the many key benefits to users, (27) , will be its




ability to upload pen-written documents directly onto their computers.

(28) . And the first of many opened in Tokyo with green issues
taking centre stage. Car companies looking to the future demands of a more
environmentally-minded customer presented a variety of new prototype engines. One of
the latest on display combined enhanced fuel efficiency with electric power,

(29) it still has a long way to go!

(30) , mobile phones — as always — continue to lead the way in
gadgetry. Virtually the moment a new mobile phone hits the market it becomes outdated
with what follows. (31) , anew model includes extra buttons that do
nothing — yet. The idea is that future downloads will be available to increase the abilities
of the phone and make use of the dormant keys. (32) !

SECTION 4: CAREER SKILLS

5 Two people are discussing a project and a problem with a member of staff. Write in these
missing verbs in the appropriate form.

approach / make / cut / arrange / know / turn out / involve / move on / happen / get on

A Guess what (33) next? He rang up and said he wasn’t coming after all.

At that very moment his wife is on the other phone asking to speak to him. So it

(34) he wasn’t at work that day and he wasn’t at home. Anyway to
(35) a long story short it’s the third time he’s been off this month. So I
have two problems. The project (36) someone with expertise in this

type of software which he has, but I obviously can’t rely on him. And the second problem is
how to (37) the problem of his absences.

B: How about (38) to meet him when he’s back? Say to him: ‘Don’t you

realise how important this project is?” Maybe there’s something wrong at home.

A: OK. I'll try that. But do you (39) who I could ask for help with the

software instead of him.

B: Probably the best way is to (40) to IT and see if they have anyone they
recommend. Can you (41) that a priority?

A: Sure.

B: OK. Shall we (42) to the next question of the budget?

SECTION 5: WRITING



6 A member of the Human Resources Department has written a letter to accompany a
questionnaire being sent to all executives returning from overseas assignments. The letter
has been written too informally. Re-write the sentences to be more formal. See the first
example. There are 2 marks per sentence.

Hi there!

Dear

Colleague

(43/44) 1t’s about your trip abroad.

(45/46) 1t would be good if you’d fill in the questionnaire with this letter.

(47/48) We want the information to help with future similar assignments.

(49/50) Return the questionnaire by Friday 3™,

(51/52) Thanks. I can’t wait to get your replies.

SECTION 6: LISTENING
Track 3

7 Read these statements. Listen and mark the statements true (T) or false (F) according to
the speaker. Listen twice.

53 Business intelligence is a legal way to get information about something, for example a

business or another competitor. ( )
54 Industrial espionage is when you steal information electronically. ( )
55 Businesses can protect their information in two ways. ( )

56 Sometimes companies don’t even know if the information has been taken, in the case of

information systems. ( )
57 The speaker advises companies to not trust employees. ( )

58 The speaker thinks companies have good reason to watch the activities of their employees.

)



59 In one case, the speaker installed electronic devices to record employees’ conversations and

to monitor their meetings. ( )

60 The full security review didn’t take place during the week because too many people would be

in the office. ( )

SECTION 7: SPEAKING

(61-70)
8 Give a short talk to your teacher about a project you have worked on (or a project that
you are currently involved in). You may wish to use visuals aids to clarify points.

You will need to describe

— the objectives of the project

— how these objectives were to be achieved (the methods)

— the key people and departments involved

— your personal involvement

— the final outcome(s) of the project

Your teacher will mark the talk using this scorecard. The teacher circles 1 mark if a student
includes the area and circles 2 marks for communicating it accurately and effectively. There is a
maximum of ten marks.

The student described:

the objectives of the project 1 2
how the objectives were to be achieved 1 2
the key people and departments involved 1 2
his/herpersonalinvolvement 1 2
the final outcome(s) of the project 1 2

Progress Test 3 (Units 7-9)

Complete all seven sections. There are seventy marks in total.
SECTION 1: VOCABULARY
1 Complete each sentence (1-7) with one of the verbs and one of the nouns.

VERBS: make, believe, take, got, prove, reach, overemphasise, be

NOUNS: settlement, accusations, risk, deal, action, innocence, importance

1 I think we’ve finally a and can sign an agreement
tomorrow.
2 Either we settle out of court or we legal

3 Let’stry to a and avoid a lawsuit.




4 He’ll all sorts of against you once the trial starts.

5 Do you think you can your to the jury?
6 Ireally in the of protecting our brand.
7 Tcan’t the to you. You could lose everything.

2 Write in the missing prefixes or suffixes.

8 Thedefend  is the person on trial in a court.

9 This new office desk is a huge improve  on my last one!
10 Trade  on the stock market were in a buoyant mood today.
11 We’realarge  national with interests all over the world.

12 Don’t estimate the power of the media. One bad news report and a company can close

tomorrow.

13 Our appointment was arranged months ago.

SECTION 2: LANGUAGE
3 Underline the correct word(s).

14 Our shares and bonds (was / were) hit hard by the collapse.

15 The problem (caused / was caused) as a result of a massive blunder.

16 The courts (might be convinced / might convince) if we can provide strong evidence.

17 The value of their shares (made/was made) everyone start to sell.

18 He was solely (responsible/responsibility) for the brand’s success.

19 It was one of the (greater/greatest) performances I’ve seen this year.

20 Our market has been much more (aggressive/aggressively) since we brought in an agency.
21 Ordering is run (central/centrally) from our distribution centre in the midlands.

22 On no account (should you/you should) tell anyone what we’ve discussed today.

23 (Not only/What) did he lose all the money, but he also ended up in prison.

SECTION 3: READING

4 There are twelve sentences below that make three different texts. Match the sentences
from the same reading and put them in the correct order. Write your answers here:

First text:



24

25

26

27

Second text:

28

29

30

31

Third text:

32

33

34

35

a) So any business planning on expanding overseas needs to look after its image
b) The activities of all companies are subject to national and international laws,
c) which means they are recognisable both at home and abroad.

d) though it’s also important to remember that they will also want a return.

e) Every business starts out needing investment

f) though in many cases such lawsuits are finally settled out of court.

g) Global brands are able to cross cultural boundaries

h) and may even employ a manager whose job it is to take care of it.

1) which means that they might need to approach venture capitalists.

j) These are people who will risk supporting the company financially

k) Any businesses can be sued if they fail to respect their obligations

1) which set down the rules under which they may operate at home and abroad.

SECTION 4: CAREER SKILLS



5 Write in the missing prepositions.

36 That’s of the question.

37 T’ll have to think that

38 Let’s work this together.

39 We’re all working the same thing.
40 Forget that.

SECTION 5 Writing

6 At a recent meeting, the project team brainstormed the following ideas for setting up a
new ethical fund:

— establish a list of ethical companies to propose to clients

— hold press conference about our new socially responsible investment product

— come up with criteria to evaluate companies according to financial, social and environmental
performance

7 Write up these ideas into the memo below for managers. Add in any extra information
such as times and dates and invite any interested managers to the next meeting. There are
two marks per sentence.

(41) To:

From: The project team
Subject: Plan of action for new service.

(42/43) Further to our meeting to

here is a report on what was decided:

(44) First of all, it was decided

(45) Secondly, it was also

(46) Finally, the team planned

(47/48) The next meeting to finalise the criteria will be held




(49/50) Please note that any managers who are interested in contributing

We look forward to seeing you there.

SECTION 6: LISTENING
Track 4

8 Read the questions below and listen to an interview with a manager. Answer the
questions with short answers. Listen twice.

51

52

53

54

55

56

57

58

59

60

What was the manager’s old job?

What does a company need to separate and distinguish itself from all others?

When you have a face, what do you own?

Corporate or brand identity should be a visual statement about who and what the company is

and what else?

What is the key contributor?

If there aren’t competitors in the market, what might not matter?

What are three things that might be checked in a visual audit?

Is the company name more or less important than the brands they sell?

What don’t people remember when buying products?

If a company does something wrong, what is affected?




SECTION 7: SPEAKING

(61-70)
9 Give a short talk to your teacher about the five investments in the Speaking section on
page 78 (Unit 9) of the Coursebook titled ‘What kind of risk taker are you?’. Assess each

investment and explain why you would or wouldn’t consider investing part or all of your
$100,000.

Your teacher will mark your talk using this scorecard. The teacher circles 1 mark if a student
includes the area and circles 2 marks for an accurate and effective assessment of the risk. There
i1s a maximum of ten marks.

The student assessed:

- the guaranteed bond paying 2% interest a year 1 2
- thejunkbond 1 2
- theblue-chipshares 1 2
- the high-tech company shares 1 2
- thenewbusinessventure 1 2

Progress Test 4 (Units 10-12)

Complete all seven sections. There are seventy marks in total.
SECTION 1: VOCABULARY
1 Which word does not collocate with the underlined word? Delete it.

1 power cut, field, plant

2 grid, nuclear, renewable, energy

3 stock exchange, market, bank

4 distribution, scale, computer network
5 oil field, policy, refinery

6 pollution, petroleum, oil reserves

2 Underline the correct word in brackets.

7 Let’s go (on/in/up) to my next point.

8 We’ve been having trouble (with / from / at) this new software.
9 They’ve bought a 51% stake (in / at / to) the company.

10 What do you have (from / in / of) mind?

11 We just need to take it one step (from/ of / at) a time.



SECTION 2: LANGUAGE

3 Write the verb in brackets in the correct form.

12 Pollution levels (be) lower today, if we’d taken notice of the
warnings.

13 If I’d known setting up an IPO would be this successful, I (do) it
ages ago.

14 Let me know as soon as it (come) through.

15 By 2050, we (see) the results of our actions on the planet.

16 The traffic’s really bad. We (might) not make it on time.

17 We can sit here and discuss it, but ultimately it’s the board that

(decide).
18 We (take) a chance on that and hope things work out OK.
19 This afternoon, they’ll (discuss) a long-term solution while we’re

solving this immediate difficulty.

20 Ifhe (not/mention) it, we wouldn’t have known.

SECTION 3: READING

4 READ THE PRESS RELEASE BELOW. EACH LINE CONTAINS ONE MISTAKE. UNDERLINE THE
MISTAKE AND CORRECT IT. SEE THE EXAMPLE.



PRESS RELEASE

are delighted
We delight to announce a new development for Wantage Supermarkets. This highly

(21) respected and traditional grocers, setted up in 1908, will be offering a home delivery

(22) service as by the beginning of December this year.

(23) Wantage supermarkets intend to combine nearly one hundred year of experience

(24) with modern technology to offer it’s customers online home shopping with

(25) www.wantagesuppermarkets.co.uk The site will include online payment facilities

(26) and offer all the benefits customers currently enjoying at our stores.

(27) The service sees the investment on over fifty trucks to ensure on-time delivery

(28) to our customer’s homes. Home shoppers will also enjoy major discounts and special

(29) offers over the christmas period.

(30) For full details, we would like inviting you to a press conference on...

SECTION 4: CAREER SKILLS

5 Two people are discussing a construction project. Write in the missing words below.

wish / further / ahead / idea / aside
fuss / worst / eye / smoothly / perspective

A: Good, well, we’re one week (31) of schedule so everything is going
(32) , isn’t it?
B: 1(33) I knew.

A: What do you mean?

B: Well you put Andrea in charge of deliveries and now I don’t know what is coming in and

going out of the construction site.



http://www.wantagesuppermarkets.co.uk

> x> @ x> @ > @

Hold a minute. Let’s keep things in (34) I asked Andrea to help you

on the site. If the worst comes to (35) then I can take her off. But I
thought you needed help.

I do need help but not from her. We just don’t see eye to (36) on how
to run a site.

I don’t see what the (37) is about. She’s only supposed to deal with
deliveries. Can’t you set (38) any differences and you do your job

and she does hers?

But she doesn’t just do her job. She’s getting involved in the general running as well.
Let me have a chat with her and see what she says.

To see if I'm telling the truth?

No, just to get an (39) of what problem is.

Fine.
Look. Tell me what the problem really is.

I’m sorry, but there’s no point in discussing this any (40)

SECTION 5: WRITING

6 Your company Parle Ltd has held a meeting to plan what to do with its brand Thumbs Up
cola. It currently sells the brand in India but Coca-cola is entering the market. Here are the
final decisions from the meeting with notes on the reasons in brackets:

— sell the brand to Coca-cola (Parle Ltd can’t compete)

— let them distribute it (Coca-cola has better distribution)

— suggest Coca-cola keep the name Thumbs Up (the brand is well-established)
7 Write an email confirming the decisions to your directors. In your email:

41/42 Explain the situation.

43/44 Explain your first decision.

45/46 Explain your second decision.

47/48 Explain your third decision.

49/50 Ask for comments on your decisions.

8 Write your email below with the words given:

41/42 Further to our meeting

43/44 Firstly,

45/46 Secondly,




47/48 Finally,

49/50

SECTION 6: LISTENING
Track 5

9 Listen to three conversations and complete the notes for each one below with word(s)
from the listening. Listen twice.

Conversation 1

The project is doing well but they have had a problem with the

(51) . It keeps cutting out and they
(52) . Ray suggests having a
(53) with the supplier for some suggestions.

Conversation 2

Don says the next batch of samples will be ready by (54) not for

the fifteenth. The problem is they haven’t received some of the precision
(55) they ordered. We may have to extend the
(56)

Conversation 3

The meeting didn’t go (57) .They’ll only sign if we
(58) we won'’t raise prices by more than

(59) a year. We need to call

(60) to see what they think.

SECTION 7: SPEAKING
(61-70)

10 Imagine you are giving a presentation to a group of prospective stockholders. Give the
presentation to your teacher. Include these five areas:

— aself introduction



— an overview of your company

—areview of the company’s recent performance

— the management structure

— why you think your company is a good investment

Your teacher will mark the presentation using this scorecard. The teacher circles 1 mark if a
student includes the area and circles 2 marks for communicating it accurately and effectively.
Thereis a maximumoftenmarks.

Thestudent

introducedhim/herself 1 2
gave an overview of the company 1 2
reviewed the company’s recent performance 1 2
presentedthemanagementstructure 1 2
described why the company is a good investment 1 2

Progress Test 5 (Units 13-15)

Complete all seven sections. There are seventy marks in total.
SECTION 1: VOCABULARY

1 Write in the missing words in this word building table.

Verb Noun (concept) Adjective

(1) knowledge knowledgeable
finance 2) financial
regulate (3) (4)

®)) (6) consultative

2 Underline the correct word in brackets.

7 Please don’t (have/make) a habit of being late.

8 Can you (lend/borrow) me a couple of euros for a coffee?




9 They need to (increase/raise) an extra five hundred by Friday in order get this project off the

ground.
10 T have someone on the phone who is interested in (applying/paying) for a loan.
11 Sorry but I (did/made) a big mistake with the calculations.
12 You’ll need to pay a (deposit/return) to secure the loan.
13 What do the members at grass (roots/field) level think?
14 The conference (delegates/trainees) have all registered so we’re ready to begin.

15 The lack of investment in staff training just shows the (cynicism/short-sightedness) of this

management.
16 Forget about that and concentrate (on/with) this.

17 But these components don’t comply (for/with) European standards.

SECTION 2: LANGUAGE

3 Which sentences below are correct? Mark them correct (C) or incorrect (I). Change the
incorrect sentences.

18 He said that we should look into the cause of the problem before implementing change.

( )

19 Despite having received my email, he still hasn’t replied. ( )

20 After interview over twenty people, we still don’t have the right person. ( )

21 In order finish this project, we need some extra engineers on site. ( )

22 Since they do a lot of their business in non-English speaking countries, it would be wise to

provide language and cultural training. ( )

23 She told that there had been a delay. ( )

24 The study, what was carried out over twelve months, came to no firm conclusions.

( )

SECTION 3: READING

4 The reference words in 25-30 come from the sentences in ‘Sentences B’ and refer to
something mentioned in ‘Sentences A’. Match the sentences from A and B and write what
each reference refers to. See the first example.

The former: A4 rise in interest rates

25 This:




26 The latter:

27 the ones:

28 Such cases:

29 that:

30 those of us:

Sentences A

There are two reasons for the fall in high street spending. One is a rise in interest rates
and the second reason is due to lack of confidence in the economy.

Many mortgage borrowers are the reason for the main boom in lending by banks.

We are borrowing millions in our millions. It’s become the norm that a large percentage
of our monthly earnings are spent on paying credit card and lending companies back.
One house owner is on the point of losing his property due to over extending his debts.
He blames his bank for being to happy to lend.

Most personal loans are now available to anyone with interest at around 8%.

Consumer borrowing through personal loans and credit cards rose to record levels this

year to 51 billion.

Sentences B

This compares with half that amount in 2005.

The former is of course controlled by the Bank of England.

The latter is less predictable and also seems to be having an effect on business
confidence as well.

They are also the ones at most risks of losing their homes says one analyst.

Such cases of borrowers suggesting the lenders are at fault as becoming commonplace.
Some supermarket lenders are even able to offer lower than that at around 6%.

And those who don’t succeed in managing the repayments face an even worse fate.

SECTION 4: CAREER SKILLS

5 Complete the sentences with these verbs in their appropriate form.

Go / bear / take / consider / do / try / refuse / get / look / offer

31 She said she didn’t feel she was suitable to take on the role. In short, she’s

do to it.
32 all things in mind I think I agree.
33 All things , it’s the best plan.
34 Ifyou don’t it this way, then we’ll have to reconsider your role on

the team.

35 Unless you’re prepared to guarantee us no more than 2% over five years, we

to another supplier.




36 You get the business, you the bonus!

37 There’s a bonus and I’'m an additional commission to whoever...
38 Would you like to responsibility for this?

39 After at all sides of the argument, I’ve made up my mind.

40 What he was to say was....

SECTION 5: WRITING

6 Read five comments from a meeting between a managing director of a department store
and a consultant.

Manager’s comments:

‘Our market share has been falling by about 10% every year over the last five years.’
‘This was because I failed to see the need to adjust our pricing policy in line with the
competition.’

‘The customer satisfaction surveys show people want more choice and lower prices.’
‘We are considering selling to a local hypermarket or competing with them.’
Consultants comments:

‘Don’t sell! I would put up your prices and invest in advertising.’

7 Report the five comments using reported speech and the verbs in brackets.

41/42 (tell)

43/44 (admit)

45/46 (point out)

47/48 (explain)

49/50 (advise)

SECTION 6: LISTENING
Track 6

8 Listen to three short meetings and decide if the following reporting statements are true
(T) or false (F). Listen twice.

Meeting 1
51 The first speaker has considered all possibilities and thinks they should move into Eastern

Europe. ( )




52 The company does business in southern Europe. ( )

53 The company can’t afford the cost on its own. ( )

54 The project can only go ahead if the second speaker agrees. ( )

Meeting 2

55 One of the partners doesn’t think the investor should pay cash. ( )

56 The investor has worked really hard in the hi-tech sector. ( )

57 The two partners decide to talk to the investor.
Meeting 3

58 The company lost money by paying compensation. ( )

59 The company’s share price is inaccurate. ( )

60 The last speaker thinks the lawyers may not want to take the bank to court.
( )

SECTION 7: SPEAKING

(61-70)
9 Give a report to your teacher about a (formal or informal) meeting you recently attended
at work. In your report, remember to say:

— what the aim of the meeting was

— who was present and their roles

— what issues were discussed

— what was decided

— what has happened as a result of the meeting

Your teacher will mark the report using this scorecard. The teacher circles 1 mark if a student
includes the area and circles 2 marks for communicating it accurately and effectively. Thereis a
maximumoftenmarks.

Thestudentreported

what the aim of the meeting was 1 2
who was present and their roles 1 2
whatissueswerediscussed 1 2
whatwasdecided 1 2
what has happened as a result of the meeting 1 2
Exit Test

Complete all seven sections. There are one hundred marks in total.



SECTION 1: VOCABULARY

1 Tick the correct word from a), b) or c).

1

10

11

12

Singapore and Lufthansa have announced a alliance with implications for their
competitors.

a) merger b) strategic ¢) acquisition

If we have one more on, this they’ll start imposing penalties.

a) late b) delay ¢) hold

I’ve been the hardest task of all.

a) made b) get c) assigned

of employees via spyware is illegal in this country.

a) Surveillance  b) Intelligence c¢) Data

Around the summer holidays we always launch a seasonal to attract holiday
makers.

a) promotion b) relations c¢) marketing

A US attorney is known as a in Britain.

a) plaintiff b) lawyer c) judge

identity is the way in the which a company uses design and colours to say

this is what we are.

a) Brand b) Policy c¢) Corporate

The for these shares is good. Let’s keep them.

a) portfolio b) venture c) forecast

We expect over a million tons of oil per year.

a) crude b) power C) energy

An IPO is an public offering.

a) institutional ~ b) individual ¢) initial

These new government regulations really present a to entry in this business.
a) boundary b) barrier c¢) disadvantage

My staff are very to me. I would trust them all.



a) loyal b) motivated c¢) dynamic

SECTION 2: LANGUAGE

2 Write the word in brackets in the appropriate form.

13

14

15

16

17

18

19

20

21

Come the year 2020, governments on all sides (battle) with the

problems of global warming.

If you (be) in my position, how would you approach it?

you (get) what you need from our current
discussions?
The product, which (launch) last week at the Expofair, has already

sold beyond our initial estimates.

Third generation networks, (offer) lots of extra capacity, will lead

to lower prices.

Inflation is expected (grow) by another point five per cent this
year.

This change has proved (particular) difficult for many of our older
employees.

If it hadn’t been for nuclear power, this country (be) in an energy
Crisis now.

She said that she (work) there all day without a break.

SECTION 3: READING

3 Match titles a-h from the Economist readings in the course book to sentences 22-29

22

taken from the articles. Write your answer here:
23 24 25 26 27 28 29

a) Think before you meet

b) Freud, folly and finance

c¢) Up, up and away.

d) The harder hard sell

e) A path to helping the poor
f) The march of the mobiles
g) The people vs the USA



h) How about now?

22

23

24

25

26

27

28

29

“The only way to solve the problems of poverty and terrorism in the world today,” he says,

“is through investment.”

With better informed consumers, the result is that some of the traditional methods of

advertising and marketing simply no longer work.

Today Daniel Kaufman is in demand by Wall Street traders...but, he says, there are plenty of

others that still show little interest in understanding the roots of their poor decisions.

“Despite IT, we all go to more and more of them.” reflects Jonathan Day of McKinsey. But

there must be a way to make them work.
On the face of it, why shouldn’t a company that does something wrong pay the price?
GE’s aim is to monitor everything in real time...

Almost everybody in the world now has one, and growth is booming in the developing

world, too.

In the midst of a landscape of mud and men rises a vast glass-fronted box that will soon be
Britain’s largest free-standing building. This is Heathrow airport’s fifth terminal, destined to

cater for 30m passengers a year.

SECTION 4: CAREER SKILLS

4 Write in the missing words in these questions.

30

31

32

33

34

35

36

37

38

39

40

can I help you?

there anything I can do?

can we set up a meeting?For next week?

do you think of that new film?

you like playing golf?

much are you budgeting for?

that sound doable?

didn’t you follow my instructions?

you know who I could ask for advice on this?

what happened next?

everything going smoothly?




41 do we go from here?

42 idea what the problem is?

43 ‘s up? Is there a problem?

44 are things going?

45 you like to take full responsibility for this?

SECTION 5: WRITING

5 You have been asked to manage the setting up of English language classes for employees
at your company. Write a feasibility report. Write what you will need to consider at each
stage of setting up this project under the sub-headings below. There are 2 marks per
section.

Evaluate the risk factor
(46/47) First of all we need to consider

Forecast the costs
(48/49) Secondly

Select the teachers/language school
(50/51)

Organise facilities
(52/53)




Monitor delivery
(54/55)

Obtain progress reports
(56/57)

Review results
(58/59)

Evaluate overall performance
(60/61) Finally

SECTION 6: LISTENING
Part 1

6 Complete these four extracts from emails by listening to four short conversations. The
emails have been sent by one of the speakers. Complete the emails with words from the
listening. Listen twice.

Listening 1:

Track 7
I regret to inform you that I have been unable to get all the (62) for

all our subsidiaries. Currently I have been able to obtain the (63)

for Europe only. I should be able to provide you with...

Listening 2:



With reference to the figures you sent for the (64) department, I’'m

afraid I don’t have time to (65) them. I would be grateful if you
could do this (66)

Listening 3:

I’m sorry to hear that you’ve been unable to discover what the cause is of the (67)

to fail. I would like to suggest that you arrange (68)

with the people who installed the (69)

Listening 4:
Further to your questions about your presentation to the (70) about
how to improve the (71) system, I suggest you just focus on plans
for the (72) . Please find attached a copy of the (73)

we prepared which you can show them.
Part 2
Track 8

7 Listen to a talk about Google. Write down the missing words and numbers in the Key
Facts below. See the first example. Listen twice.

KEY FACTS OF GOOGLE IPO:

Revenues from____sale of stocks ___: $1.7 billion.

Number of (74) sold: 20  million
Estimated revenue hoped for: (75)$ billion
Estimated number of stocks to sell: (76) million
Actual price: (77)$
(78) price: Between $108-£135
Timing of IPO: Month of (79)
(80) : $125

SECTION 7: SPEAKING

(81-100)
8 Prepare a presentation for your teacher about you and your company. Include the
following:

— introduce yourself appropriately

— describe your job

— describe your company

— present the company structure (with a visual aid)
— present the company’s recent performance

— describe the future plans of the company



— explain why the company is a good investment

Your teacher will also ask you three questions at the end and mark your talk using the scorecard
below. The teacher circles 1 mark if a student includes the area and circles 2 ~ marks for

communicating it accurately and effectively. There is a maximum of twenty marks.

The student:

introduced him/herself appropriately 1 2
described his/her job 1 2
described his/her company 1 2
presented the management structure (with a visual aid) 1 2
presented the company’s recent financial performance 1 2
described the future plans of the company 1 2
explained why the company is a good investment 1 2
answered a question about his/her job or company 1 2
answered a second question about his/her job or company 1 |2
answered a third question about his/her job or company 1 2
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oOpazoBanue). - ISBN 978-5-16-006254-9. - Tekct : snexrtponssiid. - URL:
https://znanium.com/catalog/product/1815603.

ManbkoBckas, 3. B. AHIIMACKUN SI3bIK JJIi COBPEMEHHBIX MEHEIKEPOB :

yuebHoe nocobue / 3.B. ManbkoBckas. — 2-e¢ u3[., Uchp. U 1om. — Mocksa :
®OPYM : UH®PA-M, 2021. — 152 c. — (Bricuiee obpazoBanue). - ISBN 978-5-
91134-975-2. - Tekct : AIEKTPOHHBIN. - URL.:

https://znanium.com/catalog/product/1162642.

CaxapoB, 1O. A. Awnrmuiickuii s3biK. I[Ipaktudeckuii Kypc. YpOBEHb
Intermediate : mpaktukym / FO. A. Caxapos, E. B. KyapssueBa. - Mocksa : PYT
(MUUT), 2020. - 94 c. - Tekcr : onekrponsnsid. - URL:

https://znanium.com/catalog/product/1895758.

TuxonoB, A. A. AHrnuiickuii s36IK. Teopus 1 mpakTHKa mepeBoja : yueoHoe
nmocobue / A. A. TuxonoB. - Mocksa : ®JIMHTA, 2019. - 120 c. - ISBN 978-5-
9765-4143-6. - Tekcr : AIEKTPOHHBIN. - URL.:
https://znanium.com/catalog/product/1862942.

6.2. Ilepeyenbr pecypcoB HHGPOPMALNMOHHO-TEJIEKOMMYHHUKANMOHHOMI
cetu «MHTEpHET», HEOOXOAUMBIH 1JISI OCBOCHUS JUCHMUILJIMHBI (MOIYJIS)

1. http://study-english.info - CailT g1 wu3ydaronux aHTIUNUCKUN SI3BIK,
CTYJCHTOB, IPENOo1aBaTeIeH By30B U IEPEBOAUNKOB

2. http://www.mystudy.ru - Aarnuiickas rpammaruka Ha MyStudy.ru

3. http://www.homeenglish.ru/Grammar.htm - Anrnuiickas rpaMMmaTHKa Ha
HomeEnglish.ru

4. http://www.study.ru/support/handbook - CropaBo4yHMK MO TrpaMMaTHKE

AHTJIMHACKOTO si3bIKa Ha Study.ru


https://znanium.com/catalog/product/1086212
https://znanium.com/catalog/product/1815603
https://znanium.com/catalog/product/1162642
https://znanium.com/catalog/product/1895758
https://znanium.com/catalog/product/1862942

5. http://www.grammar.sourceword.com - IIpakTudeckass rpamMmaTHKa
aHTJIMKCKOro si3bika Ha Grammar.Sourceword.com

6. http://www.native-english.ru/grammar- IlpakTuueckas rpamMmaruka
aHrMiickoro s3pika Ha Grammar.Sourceword.com - ['paMMaTHKa aHTJIMHCKOTO
si3bIka Ha Native-English.ru

7. http://www.alleng.ru/english/engl.htm - VueOubie Marepuanbl 10
AHTJIMICKOMY $I3BIKY, CCBUIKM Ha yd4eOHBIC CAWThl, OMOJMOTEKH M CIIPABOYHHUKH,

OaHKH U KOJUIEKIIUU pedepaToB, KypCOBBIX H IIp.

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEHEHUE
JAUCHUIIJINHBI
Jiist oGecrieueHust TucuUIUIMHbBL « MHOCTpaHHBIN SI3bIK B MPO(decCuOHATBHOM
JEeATENbHOCTH» UCHOJb3YETC MaTepUaIbHO-TEXHUUECKas: 0a3a 00pa30BaTeIbHOIO

yUpexKACHUS: KOMITbIOTEPHbIE KIIACcChl U Hay4yHasi onbnuotexa PITY.

CocraB mporpaMMHOTO 00€CTICUeHUS:
1. Windows
2. Microsoft Office
3. Kaspersky Endpoint Security

IIpodeccrnonabHBIE MOJTHOTEKCTOBBIC 0a3bl JTAHHBIX:

. HarmonanwHas snexktponHas 6ubnuoreka (HOB) www.rusneb.ru
. ELibrary.ru Hayunas snekrponHas 6ubanorexka www.elibrary.ru
. DnexTponHas 6ubnuoreka Grebennikon.ru www.grebennikon.ru
. Cambridge University Press

. ProQuest Dissertation & Theses Global

. SAGE Journals

. Taylor and Francis

.JSTOR

0 I O W B~ W N

WNupopmalinoHHbIE CIIPABOYHBIE CUCTEMBI:

1. Koncynbrant [Limtoc



2. I'apaHt

8. OBECIIEYEHHME OBPA3OBATEJIBHOT'O TIPOLHECCA
JJIsA JIMI C O'PAHUYEHHBIMUA BO3MOKHOCTAMMA 310POBbSA

B xome peanmM3anuMu  JUCUMIUIMHBI  UCHOJIB3YIOTCS  CIEAYIOIIME
JIOTIOJIHUTENbHBIE METOABl OOYYEHMs, TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH U
OPOMEXKYTOUYHOM  arrectalMd  OOydaloIIMXcsi B 3aBUCHUMOCTH  OT  HX
WH/IMBHUIyaJIbHBIX OCOOCHHOCTEH:

e JUIsl CHeNbIX W CIA0OBUASIIMX: JIEKUUMU O(OPMIISIIOTCS B  BHJIE
AJIEKTPOHHOI'O  JOKYMEHTa, JOCTYIIHOIO € TIOMOIIBIO KOMIIBIOTEPA  CO
CHEMATM3UPOBAHHBIM MPOTPaMMHBIM  OOECIIeUeHUEM; TNHCbMEHHBIC 3a/laHus
BBIMIOJIHAIOTCS. HA KOMIIBIOTEPE CO CHEUAIM3UPOBAHHBIM  MPOrPAMMHBIM
o0Oecrie4eHneM WM MOTYT OBbITh 3aMEHEHBbl YCTHBIM OTBETOM; OOECIeuMBAETCS
VHIUBUYAJIBHOE paBHOMEPHOE ocBeleHne He MmeHee 300 JI0KC; 11 BBIIOJIHEHUS
3aJlaHdsd MpU HEOOXOJMMOCTH MPEAOCTABISAETCA YBEIUYHMBAIOLIEE YCTPONCTBO;
BO3MOXKHO TakKK€ HCIOJIb30BaHUE COOCTBEHHBIX YBEJIWUYMBAIOIIMX YCTPOMCTB;
NUCbMEHHbIE 3a7aHusl O(POPMIISIIOTCA YBEIMYEHHBIM IMIPU(TOM; 3K3aMEH U 3a4ET
NPOBOAATCA B YCTHOM (opMe WM BBHIMOJHSIOTCS B NHUCbMEHHON ¢opMe Ha
KOMIIBIOTEPE.

e JUISl TIOYyXUX W CJA0OCHBIIAIKX: JEKIUH O(QOPMISIOTCS B BHJE
3JIEKTPOHHOTO  JIOKyMEHTa, JHOO0  MPEeAoCTaBisieTcs  3BYKOYCHJIMBAIOILAsS
anmaparypa  MHAMBUAYaJbHOTO  TIOJIb30BaHMUS;  NUCBMEHHbIE  3aJaHUs
BBIMIOJTHSIOTCS. Ha KOMIIBIOTEpE B NHUCBMEHHOW (Qopme; dSK3aMeH U 3a4ér
OPOBOAATCA B NMHUCBMEHHOM (pOpME Ha KOMIIBIOTEPE; BO3MOYKHO IPOBENECHUE B
dbopme TecTUpOBaHUS.

* JUISl JIMI C HapyLIEHUSMH OIOPHO-ABHUraTEIbHOIO amnmapara: JEeKUUU
oQOopMIIAIOTCST B BMJIE€ JJIEKTPOHHOTO JIOKYMEHTA, JOCTYIHOTO C IOMOUIbIO
KOMIIBIOTEPA  CO  CHEUMAJIU3UPOBAHHBIM  MPOTPAMMHBIM  OOECIECUYECHHEM;

IMNCBMCHHBIC 3aJldHUA BBIIIOJIHAIOTCSA Ha KOMIIBIOTCPC CO CIICHHUAJIM3HUPOBAHHBIM



IPOrpaMMHBIM OOECIeUeHUEM; FK3aMEH U 3a4€T MPOBOJISATCS B YCTHOU popme min
BBITIOJTHSIOTCS] B MUCBbMEHHOHN (hopMe Ha KOMITBIOTEpE.

[Ipy HeEoOXOIMMOCTH MpPEAyCMATPUBACTCA YBEIMYEHHE BpPEMEHU MJis
MOJITOTOBKHU OTBETA.

[Ipouegypa mpoBeaeHUS] MPOMEKYTOYHON aTTECTAIlMH JJIs O0YyYaroluxcs
yCTaHABIMBAETCA € YYETOM HMX  HMHIUBHAYAIbHBIX  MCUXO(PU3UUECKHUX
ocobenHocTell. [IpoMexyTouHass arrectanusi MOXET MPOBOAWTHCS B HECKOJIBKO
ATAroB.

[Ipu mnpoBeneHun MPOUEAYPHl OLICHUBAHUS PE3YJIHTATOB OOyUYEHHUS
peIyCMaTPUBAETCS HWCIOJIB30BaHWE TEXHHUYECKHX CPEACTB, HEOOXOAMMBIX B
CBSI3M C MHAMBHUIyaJIbHBIMH OCOOEHHOCTSMHU OOy4aroluXxcs. ITU CPEACTBA MOTYT
OBITh MPEAOCTABIICHb YHUBEPCUTETOM, UIIM MOTYT HCIIOJIb30BaThCA COOCTBEHHBIE
TEXHUYECKUE CPEJICTBA.

[IpoBenenue npoueaypbl OLICHUBAHUS PE3yIbTaTOB OOYUEHHUS JIOMYCKAETCs
C MCTIOIH30BAaHUEM TUCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTHH.

ObecnieunBaeTcss OCTYN K HWH(POPMAIMOHHBIM © OuOIMOTrpaduyecKum
pecypcam B cetu HMHTepHer I KaxIoro ooOywaromierocss B - Qopmax,
aJIaNITHPOBAHHBIX K OTPAHUYCHUSAM UX 3I0POBbS U BOCTIPUATHS HHGOPMAITUU:

* M CIENbIX M CcHa0OBUIAIIMX: B MEYaTHOM (opMe YBEIMUYEHHBIM
mpudToM, B hopme 3JIEKTPOHHOTO TOKYMEHTa, B (hopme ayauodaiina.

* A TAyXuX u crabocnplmanmux: B TMe4aTHoM Qopme, B (opme
AJIEKTPOHHOTO JOKYMEHTA.

* s 00ydYaromuXCsl ¢ HapYIIEHUSIMU OMOPHO-/IBUTATENILHOTO ammapaTa: B
nevyatHou popme, B hopMe dIEKTPOHHOTO IOKYMEHTa, B hopMe ayauodaiina.

VY4eOHble ayauTOpUM IJiE BCEX BHUJOB KOHTAKTHOM U CAMOCTOSITEIHHOU
paboThl, HayuyHass OWMOIMOTEKAa M WHbIC MOMEIICHUS i1 OOy4YEHHUs OCHAIICHBI
CHelUaJbHbIM 000pYyJAOBaHHEM M y4Ye€OHBIMH MECTaMH C TEXHHUYECKUMHU

cpeACTBaMH OOyUCHUS:



* JJIs CJENbIX U CIa00BUISAIINX: YCTPOUCTBOM JJIsi CKAHUPOBAHUS U YTSHHUS
¢ kamepoi SARA CE; mucmmeem bpainas PAC Mate 20; npuntepom bpaiins
EmBraille ViewPlus;

* I DIIYXUX U ClIa0OoCbIIIAIIMX: aBTOMaTU3UPOBAHHBIM pabOYUM MECTOM
JUISL JIFOIEH C HApYILLIEHUEM CITyXa M CJIa0O0CHbIIIAIINX; aKyCTHYECKUI YCUIIUTENb U
KOJIOHKH;

* Uil O0y4arolUXCsi C HapyUIeHUSIMU OMOPHO-IBUraTEIbHOTO ammapara:
NEPEeIBUKHBIMU,  PETyJIUPYEeMbIMH  3proHomuueckumu  mapramu  CU-1;

KOMHBIOTepHOﬁ TEXHHUKOM CO CIICIIUAJIbHBIM ITPOI'PAMMHBIM o0eCIICUCHUEM.

9. METOANYECKHUE MATEPUAJIBI

9.1. Ill1aHbI CEeMUHAPCKUX 3aHATHH

Mertoauueckue  yKazaHus — MPEACTABISIOT  COOOM  TJIaH  3aHSTHUH,
CTPYKTYPHPOBAHHBIM 110 TeMaM Kypca, pas3feiabl KOTOPOro BKIIOYAIOT IIEJb
(3amaun) 3aHATHSA, O0O0pa30BaTENIbHBICE TEXHOJOTHUH, COJIEpKAHUE, CITMCOK
WUCTOYHUKOB, JUTEPATYphl, HHPOPMAIMOHHBIX W MaTePUATHLHO-TEXHUYECKUX
pecypcoB. Meroaudeckue YyKazaHUs JOJDKHBI OOECIeurBaTh IIPENoJgaBaHUE

nucuuiuiuHbl B cooTBeTCTBUU ¢ PI'OC BO 1 yueOHBIM I1aHOM.

Baox 1.

Tema 3anaruii: “Economics Overview”

Ayoumopnasn paooma (1 u)
I. YBapos, B. . Aarnuiickuii 1711 5)KOHOMHUCTOB
Text “Economics”, Unit 1

Reading Comprehension Exercises

Speaking: Role-play a 5-minute lecture on the topic: “Economics overview”

Listening: Basic questions economics asks



Grammar: Types of Questions: Special, General, Alternative and Disjunctive

Questions

Camocmoamenvnasn paboma (2 u)
I. VBapos, B. 1. Aurnuiickuii 1J1s1 5KOHOMHUCTOB
II. T) Write a summary covering the information of the Unit, using 100-150
words. Make use of the active vocabulary.
2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Tembt 014 KOHMPOTLHBIX PAOOM, MEKYUIUX, NPOMEHCYHOUHBIX
ammecmauuii:
a) Why is economics classified as a social science?

b) Which resource can be called scarce?

¢) What are the four major categories of resources?
d) What are the two categories of labour?

¢) What are the two types of capital?

f) Which goods are called tangible?

g) When does scarcity happen?

Bbaok 2.

Tema 3anaTuii: “ Being an Economist. Job Interview ”
Ayoumopnaa paooma (1 u)

I. YBapos, B. 1. Aurimiickuii 1y 5SKOHOMUCTOB

Text “Why Economics?”, “How to Win Job Interviews?”” Unit 2

Reading Comprehension Exercises

Speaking: Work in pairs and role-play a job interview.
Listening:linterview with an economist

Grammar: Tenses: Present

Camocmoamenvnasn paboma (2 u)



I. VYBapos, B. . AHrnuiickuii 1ist 53KOHOMHUCTOB

I1. 1) Study the examples of CVs and a covering letter in the Writing File (see
the Appendices)

and write your own Chronological CV and a covering letter. You may

write as a real person to a real company or use your imagination. Your main
target

is to follow the given templates.

2) Render into English the following passage. In the end write one more
paragraph

of your own to express your ideas and/or make a conclusion.

Tembt 014 KOHMPOTLHBIX PAOOM, MEKYUIUX, NPOMEHCYHOUHBIX
ammecmauuii:
a) To enjoy Economics you should like every aspect of it.

b) If you get an Economics degree, you are guaranteed a great job.
¢) An Economics degree will let you work in different fields.

d) The basic aim of Economics is to tell people what to think and to do.

Baok 3.
Tema 3anaruii: “Macro- and Microeconomics.
The Sectors of the Economy”
Ayoumopnasa paooma (1 u)
I. YBapos, B. . AHrIMiiCKui 1j151 5SKOHOMUCTOB
Text “Macroeconomics and Microeconomics”, Unit

Reading Comprehension Exercises

Speaking: A role-play a 5-minute lecture on the topic: “Macro- and
Microeconomics. The Sectors of the Economy”.
Listening: Lecture on Macroeconomics and Microeconomics

Grammar: Tenses: Past

Camocmoamenvnasn paboma (2 u)



I. VYBapos, B. . AHrnuiickuii 1ist 53KOHOMHUCTOB

II. T) Study the example of a formal email in the Writing File (see the
Appendices) and write an email to the Professor who delivered the lecture on
the topic: “Macroand Microeconomics. The Sectors of the Economy
Yesterday”. Thank him for coming to your university, write a few words
about your impressions and invite the Professor to come with another lecture
next week.

2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Tembt 0151 KOHMPOILHBIX padom,
MeEKYWUX, RPOMENHCYMOUHBIX AMMmMecmanuii:
a) What basic types of unemployment are mentioned in the article?

b) What does each type of unemployment depend on?

¢) How can the government help lessen the problem of unemployment?

d) What is GDP? Why is it necessary to estimate its level?

¢) What happens if GDP fluctuates?

f) What are the phases of the business cycle?

g) What are the types of production costs?

h) What is marginal cost? Why is it necessary to be estimated?

1) What is the difference between revenue and profit?

7) What are the four basic categories of market structures? Characterise each

of them briefly.

Baok 4. Moneys”
Ayoumopnasa paboma (2 u)
I. YBapos, B. 1. AHrIMiickuii 1j1s1 5SKOHOMUCTOB
Text “Money”, “How to Earn More Money” Unit 4
Reading Comprehension Exercises
Speaking: Role-play a conversation between an economist (Student A) and
their friend (Student B).



Listening: Some basic facts from the history of money. Features of modern
bank notes

Grammar: Tenses: Future

Camocmoamenvnasa paboma (4 u)
I. VBapos, B. . Aurnuiickuii 111 5KOHOMHUCTOB
II. 1) Study the examples of CVs in the Writing File (see the Appendices) and
write your own Functional CV. You may write as a real person to a real
company or use your imagination. Your main target is to follow the given
templates.
2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Tembvl 01 KOHMPONALHBIX pabom,
MeKyuux, nPOMeNCymouHbIX ammecmayuii:
a) What is a barter?

b) What were the first notes?

c¢) Being a medium of exchange, what positive influence on economy does
money have?

d) What is the benefit of using money as a measure of value?

e) What is one of the major risks money can take being a store of value?

Bbaoxk 5.

Tema 3anaruii: “Financial Institutions”

Ayoumopnasa paboma (2 u)
I. YBapos, B. 1. AHrIMiickuii 17151 5SKOHOMUCTOB
Text “US Financial Institutions”, “Happy Days” Unit 5

Reading Comprehension Exercises

Speaking: Make a 3-page report about the system of financial institutions in

your country.



Listening: Some Features of Russian Financial System

Grammar: Tenses: Future in the Past

Camocmoamenvnasa paboma (4 u)
I. VBapos, B. . Aurnuiickuii 111 5KOHOMHUCTOB
II. 1) Study a business letter template in the Writing File (see the Appendices)
and do the following task. You have prepared much information for your
report about the system of financial institutions in your country. But you still
need some statistics and up-to-date figures. Write a letter to your friend who
works as an analyst
and ask him to give you a helping hand.
2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Temot 01 KOHMPONABLHBIX padoOm,
MeKYuUx, RPOMENHCYMmoUHbIX Ammecmauuii;
a) What are the main types of financial institutions in US financial system?

b) What are the functions of deposit-taking institutions?
c) What are the two types of insurance companies?

d) What are the functions of investment banks?

Baok 6.

Tema 3anaTuii: “Banks and Loans”

Ayoumopnasa paboma (1 u)
I. YBapos, B. 1. AHrIMiickuii 17151 5SKOHOMUCTOB
Text “Banks”, “How to Choose a Loan” Unit 6

Reading Comprehension Exercises




Speaking: Work in pairs. Student A should read about the first three tips.
Student B takes the rest. After that, tell your partner the summary of the part
you’ve read. Discuss how useful these tips are. Can you advise anything else?
Listening: Listen to the conversation between a client and a bank consultant.
Listen to a person describing how he opened his bank account
Grammar: Tenses: Review

Camocmoamenvnaa paboma (2 u)
I. VBapos, B. . Aurnuiickuii 111 3KOHOMHUCTOB
II. 1) You are a bank representative whose main duty is to answer the clients’
emails. You need to answer an email of one of the clients, asking you how the
rate of interest is calculated. Study the example of a formal email in the
Writing File, use the information of the text from the Vocabulary
Development section and write the email.
2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Tembvl 01 KOHmMpPOALHBIX pabom,
MeKYyuux, nPOMeNCymouHblX ammecmayuii:

a) What are the main functions of banks?
b) Where do banks get the money for the loans?
¢) How do ATMs work?

d) What is the difference between public sector and private sector banks?

Bbaoxk 7.

Tema 3anaruii: “ Financial Statements ”

Ayoumopnasa paooma (1 u)
I. YBapos, B. . AHrImiickuii 1j1si 5SKOHOMUCTOB
Text “Financial Statements”, “Several Steps to Prepare a Good Financial
Report” Unit 7

Reading Comprehension Exercises




Speaking: Role-play a conversation between a newcomer (Student A) and the
mentor (Student B).
Listening: Listen to the conversations and answer the questions.

Grammar: Stative Verbs

Camocmoamenvnaa paboma (2 u)
I. VBapos, B. . AHrmuicKui 1uist 3KOHOMHUCTOB
II. writing: 1) Study the examples of financial statements in the Writing File
(see the Appendices) and write your own approximate variants. You may
either use some real data or create it by yourself. Your main target is to follow
the given template.
2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Tembt 0151 KOHMPOIBHBIX padom,
MEeKYUWUX, RPOMENHCYMOUHBIX AMMeCmanuil:

a) What supports the guidelines for the content and format of the statements
issued for external distribution?
b) What is the balance sheet data used for?

¢) What notes may financial statements include?

BJaok 8.

Tema 3ansarTuii: “ Types of Business Entities ”

Ayoumopnasa paboma (1 u)
I. YBapos, B. 1. AHrImiickuii 1j1si 5SKOHOMUCTOB
Text “Types of Business Entities”, “How to Choose the Right Type of
Business?” Unit 8

Reading Comprehension Exercises




Speaking: Work in small groups and role-play the case using the
information and vocabulary of the Unit.

Listening: Listen to the conversation between Jane and Tom, her tax
accountant, discussing different types of business entities and fill in the gaps in the
text with the words from the table.

Grammar: Passive Voice

Camocmoamenvnan paooma (2 u)
1) Study the example of minutes in the Writing File (see the Appendices) and
prepare the minutes of the meeting in the role play from the previous task.
Y our main target is to follow the given templates.
2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Tembul 0112 KOHMPOALHBIX paboOm,
MeKYUWUX, RPOMENCYMOUHBIX AMMmecmauuii:

a) What may the wrong choice of the type of the business entity lead to?
b) What is the main advantage of a sole proprietorship?

¢) What is the main disadvantage of a sole proprietorship?

d) What is the main difference between the two types of partnership?

¢) What is in common between a sole proprietorship and partnership?

f) What is the major difference between C- and S-corporations?

g) The features of what entities does LLC combine?

Bbaok .9

Tema 3ansTnii: “Organisational Structure and Recruitment”

Ayoumopnaa paooma (1 u)
I. YBapos, B. . AHrimiickuii 1j1si 5SKOHOMUCTOB

Text “Organisational Structure”, «How to Avoid Bad Hiring Decisions»

Unit 9



Reading Comprehension Exercises

Speaking: Work in pairs, study the given verbs and a) if you work, describe
the structure of your company, b) if you do not work, describe the structure of the
company you would like to work for.

Work in small groups, make use of the vocabulary and the information of the
Unit to role-play the following case. You represent the management of a newly
established subsidiary. Together with your head office you will produce and
distribute smart phones. But to make your subsidiary work efficiently you need to
decide upon its organisational structure and employ some new staff.

Listening: Listen to the conversation between Mary and Tom about
advertising a job on the Internet

Grammar: Conditionals

Camocmoamenvhnasa paboma (2 u)
I. VYBapos, B. 1. Aurnuiickuii 1Jjisi 53KOHOMHUCTOB
II. 1) Write a job description ad which you could post on some Internet job
boards in case the chosen candidates fail or you need to employ more people.
2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Temwt 015 KOHMPOILHBIX padom,
MeEKYWUX, RPOMENHCYMOUHBIX AMMmMeCmanuil;

a) Why is it necessary to structure the work in a company?

b) What are the basic features of traditional structures?

c) What are the main traditional structures?

d) What are the functions of staff departments in a line-and-staff structure?
e) Why do employees sometimes report to several supervisors in companies

with a matrix structure?

Baok . 10

Tema 3ansaTnii: “ Management Styles. Motivation ”



Ayoumopnasn paooma (1 u)
I. YBapos, B. 1. AHrnmiickuii 1y 5SKOHOMHUCTOB
Text “Management/Leadership Styles”, «How to Motivate the Staff?»
Unit 10

Reading Comprehension Exercises

Speaking: Role-play a conversation between two managers. Several months
ago your consulting company opened a new office. Part of the staff moved
there and a new manager was employed. Unfortunately, moving to another
place and changing the members of the working teams caused several
significant problems.

The new manager (Student A) reports his senior supervisor from the head
office (Student B) about the problems and asks for advice.

Listening: 1) Listen to the conversation between a student and professor 2)
Listen to the conversation between two managers.

Grammar: “Wish”-Sentences

Camocmoamenvnasa paboma (2 u)
I. VBapos, B. 1. AHrnuiickuii 1uist 3KOHOMHUCTOB
II. 1) Study the example of a business letter in the Writing File and write a
formal thank you letter to your supervisor, whose support turned out to be
really useful.
2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Tembt 0151 KOHMPOILHBIX padom,
MeKYuux, NPOMEHCYmoUHbIX Ammecmayuii:

a) What is the relationship between leadership and management?
b) What is the difference between Theory X and Theory Y?
c) What is the concept of Theory Z?



d) What is one of the most important management skills every manager
should have and why?
e) Which management style is the most effective? Why?

9.2. MeToauueckue PEKOMEHIANUMA 110 MOATOTOBKE MUCbMEHHBIX paﬁoT

9.3. UHble MaTepUaJIbI



AHHOTAIIUA

[enp OUCUMIUIMHBI: TOBBIINIEHUE HCXOJHOTO YPOBHSI JIOCTUTHYTOTO Ha
npeabIayllel CTYyIeHH 0Opa30BaHUsl M OBJIAJICHUE CTYJIEHTAMU HEOOXOAMMBIM U
JIOCTATOYHBIM YPOBHEM HHOS3BIYHOM KOMMYHUKATUBHOW KOMIETEHIIMH, KOTOpas
MO3BOJIUT TOJBb30BATHCSI WHOCTPAHHBIM SI3BIKOM B PA3jIUYHBIX  00JACTSIX
npodeCcCUOHANILHON JeSTEILHOCTH, HAYYHON U MPaKTUYeCKON paboTe, B OOIICHUHU
¢ 3apyOeKHBIMHU TTApTHEPAMH, a TaKXKe JJIs JATbHEUIIIer0 caMo0Opa3oBaHUsI.

3aayu AUCIMIUIAHBIL:

dbopMupoBaHUE COIMOKYJIBTYPHOW KOMIIETEHIIMH U TOBEACHYECKUX

CTCPCOTHUIIOB, HGO6XOI[I/IMI>IX JJIA YCHGHIHOﬁ aJallTalilii BBIITYCKHHUKOB Ha PBIHKC

TpyAa;

" pasBUTHE y CTYJEHTOB yMEHHS CAMOCTOSTENIEHO IPHOOPETATh 3HAHUS JIA
OCYIIECTBJIEHUS! OBITOBOM M MPO(dhecCHOHATbHON KOMMYHHKAIIMK HA HHOCTPAaHHOM
A3bIK€ — TOBBILIEHWE YPOBHS y4eOHOW aBTOHOMHHM, CIOCOOHOCTH K
camMmooOpazoBaHHIO, K pabore ¢  MyJbTUMEOUHHBIMU  MPOrpaMMaMH,
AJIEKTPOHHBIMU CIIOBAPSIMH, HHOSI3bIUHBIMU pecypcamu cetu MHTepHerT;

" pasBUTHE KOTHHTHBHBIX M MCCIENOBATEIbCKAX YMEHHI, pacIIMpeHHue
KpYro3opa M MoBbIIlIeHnE NHPOPMAITUOHHOMN KYJIbTYphl CTYIE€HTOB;

" (dopMHpOBaHHME  TNpEACTABICHHS 00  OCHOBAX  MEXKKYJIBTYPHOI
KOMMYHUKAIIMM, BOCIHUTAHUE TOJIEPAHTHOCTM M YBaXKEHUA K JIYXOBHBIM
LIEHHOCTSIM Pa3HbIX CTPaH U HApOJIOB;

" pacuMpeHHe CIOBapHOTo 3amaca 1 GOPMHUPOBAHUE TEPMUHOTIOTHYECKOTO
anmnapaTta Ha HTHOCTPAHHOM s3bIKE B Ipejeiax npodeccuoHalbHOM cepsl.

B pesynbTaTe 0CBOCHHUS TUCHHUILITUHBI 00YUYaIOMUNACS TOJKEH:
3uame:
OCHOBBI BEJICHUS JIEJI0BOM NIEPENUCKU;
0COOEHHOCTH IIEPETOBOPHOTO MPOLIECCa;
HOPMBI M MPaBHJIa MEXKIYHAPOJAHOIO IEJI0BOr0 3TUKETA;
METO/Ibl TOMCKA JIaHHBIX;

TCXHOJIOTMH IIEPEBOJa HHOCTPAHHBIX TCKCTOB,



MHOTO(YHKIIMOHAIbHbIE MYJIbTUSI3bIUHbIE NEPEBOIUUKH TUISE
ynpasisieMbix Windows KOMIIBIOTEPOB;

" OpraHM3aLMOHHbIC U YIPABICHUYECKHE TCOPHN;

COBPEMEHHbIEC KOHIICTIIIUU YITPABICHHUS;
CTaHAApPThl OpPraHU3ALMK M BBINOJHEHUS HAyYHO-HCCIIEI0BATEIbCKUX
pabor
Ymems:
BECTH OPUIHAIBHYIO MEPEMICKY Ha TOCYyIapCTBEHHOM M MHOCTPAHHOM (-
BIX) S3BIKAX;

" IPOBOIHTH NEPETOBOPHI C JICIOBBIMH [TAPTHEPAMH;

HaXOJUTh KOMIIPOMHMCCHI MEXKIYy CTOPOHAaMH B pELIEHUH CIIOKHBIX
BOIIPOCOB;

" CHCTEMaTH3HpOBATh H 0006IATH HHPOPMALIHIO;

ONpeAeNsATh U KpaTKo (OpMYyJIHpPOBaTb OCHOBHYIO MBICIL TEKCTa Ha
MHOCTPAHHOM (-bIX) fA3BIKE (-ax);

" HCIONBb30BaTh NEPEBEICHHbIC JAHHBIC JUISI CAMOPA3BUTHS WMIM B MHBIX

HEJSIX;
npodeCcCUOHANIbHO pa3OupaThCsi B TEHJACHUMIX (TPEeHIAaX) pa3BUTHUS
COBPEMEHHOI0 YIIPABJICHUS;

" [pUMEHATb IEePea0BOil 3apyOeKHBIH ONBIT YIPABICHUS B ACSATEILHOCTH
OTEUECTBEHHBIX NPEANPHUATUH;

" OpHHEMATH YIPABICHYECKHE PEIICHHS HAa OCHOBE ydeTa H3MCHEHHIA
(akTOpOB BHEIIHEW M BHYTPEHHEHW CpeJ B HALMOHAIBHOM, MEXIYHAPOJHOM M
r100agbHOM MaciiTadax

Braoemy:
" TEXHONOIMAMH MEXKIIMYHOCTHBIX H MEKIPYIIOBBIX KOMMYHUKAIHIL;
COBPEMEHHBIMU MTPAKTUKAMU YTIPaBICHUs KOH(DIUKTaMU;
HEOOXOIMMbIM TPAMMATUYECKUM M JEKCUYECKUM MaTepHalloM B pamMKax

TEM U CUTYAaIWH JIEJIOBOTO OOIICHMS;



COBPEMEHHBIMM METOJaMU TOMCKa B HH(POPMAIMOHHON  cpene
HEOOXOIMMBIX JTAHHBIX;
" TEXHOJOTHSAMH IepeBOa MPohecCHOHATbHBIX TEKCTOB;
NIepeIOBBIMU TIPUEMaMH U TIPAKTUKaMH B 00JIACTH YIIPABIICHUS;
croco0aMu X aJlafTaluy B ISATETLHOCTH KOHKPETHOM OpraHu3aIiy.

Jist mpoBefeHUsT y4YeOHBIX 3aHITHH 1O JUCIUIUIMHE HCIIOIb3YIOTCS
pa3inuHble 00pa30BaTEIbHBIC TEXHOJIOTHH:

TpaJAUIIMOHHBIE (CEMUHAPHI, KOHTPOJILHBIC BOIPOCHI);

aKTUBHBIC (yUacTHE B TUCKYCCHUSX, BEICTYIUICHHS, TECTHPOBAHHUE).

[Ipu mnpoBemeHMH y4YeOHBIX 3aHITHH OOCCIEYMBAETCS pPa3BUTHE Y
00y4Jaronmxcsi HaBBIKOB KOMAaHJAHOW PaOOThI, MEXKIMYHOCTHON KOMMYHHKAIIUH,
NPUHATHS PEUICHUH, JHUASPCKUX KadecTB (BKIOYAas MpPH HEOOXOIUMOCTH
MIPOBEICHUE WHTEPAKTUBHBIX JICKIMH, TPYIIIOBBIX ITUCKYCCHH, POJICBBIX WUID,
TPEHUHTOB, aHallM3 CHUTyallud M WMHUTAIIMOHHBIX MOJIENIEH, TIPernojaBaHue
JTUCUUIUIUH (Mooyaeti) B (HopMe KypCOB, COCTAaBIICHHBIX HAa OCHOBE PE3yJbTaTOB
HAyYHBIX HUCCJIEIOBAHMWA, B TOM YHCJIE C YYETOM PETHOHAIBHBIX OCOOCHHOCTEH
po(heCCUOHATTLHON IeATEILHOCTH BBIITYCKHUKOB U MOTpeOHOCTEH paboTomaTenei
(m.34. IIpuka3 Ne 245).

Jlist  opraHuzanmuy  y4eOHOTO TMpOIecCa MOXKET OBITh HCIIOJIH30BAHO

3JIEKTPOHHOE 00yuYeHue U (WJIK) JUCTAHIIMOHHBIE 00pa30BaTEIbHBIC TEXHOJIOTHHU.



