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1 IlosicHuTeJIbHAA 3aANMCKA

Ilpeomem Kkypca
npodeccCHOHATLHBIMU HaBBIKAMU

Pa3IMYHBIMK BUJIAMH JOKYMEHTOB B CJICITYFOIIUX 001aCTAX:

- KJTaCCU(UKAIUS APXUBHBIX JOKYMEHTOB;

- KOMILICKTOBAHUE M AKCIIEPTH3a IIEHHOCTH IOKYMEHTOB;

- y4eT U 00ecTieueHrne COXPaHHOCTH aPXUBHBIX JOKYMEHTOB;
- CO3JITaHKE CIPABOYHO-TIOUCKOBBIX CPEIICTB K APXUBHBIM JOKYMEHTAM;
- OCHOBHBIC HAIIPABJICHUS UCTIOJIL30BAHUS APXUBHBIX JJOKYMEHTOB.

OBJIAJICHUE
paboThI

Leab u 3axaum Kypca

1.1 Ileab u 3a7a4u JUCUUILIHHBI

Ieas Kypca:

W3ydenune TUCHMILIMHBI IPEANOaracT pacCMOTPEHHE OCHOBHBIX IPOOJIeM
apXWBOBEJCHNUS HA (OHE UCTOPUH X CKIIAIBIBAHUSA B OTEYECTBEHHON HAYKE U C yUETOM
3apyOeKHOTO OMBITA.

B pe3ynbTare 0OCBOCHHMS TUCIUILUIAHBI CTYICHTAM IPUBUBAIOTCS HABBIKH MPAKTHYCCKOM
pa6OTBI [} apXI/IBHBIMI/I [[OKYMGHTaMI/I B FOCYI[apCTBCHHI)IX opraHaX, MYHI/IHI/IHaJ'H)HI)IX
00pa3oBaHUsIX, OPraHU3AIMAX PA3THYHBIX OPTaHU3AIHOHHO-TTPABOBBIX (OPM, & TAKKE B
FOCYI[apCTBCHHI)IX, MYHI/IHI/IHB.J'II)HI)IX apXI/IBaX n HeFOCYI[apCTBeHHI)IX XpaHI/IJ'II/IHIaX,
PYKOIMHUCHBIX OT/IEIaX My3e€B 1 OMOIHOTEK.

3agaun QJUCIIAILINHEL:

- OCBOCHHC HAYYHBIX OCHOB pOCCHﬁCKOFO APXUBOBCACHU,
- HU3YUYCHUC OpraHu3allui XpaHCHUA, KOMIIVICKTOBAHWA, Y4€Ta U UCIIOJIb30BaHUA
APXUBHBIX JOKYMCHTOB.

CTYyACHTAMH HUCTOPUKO-TCOPCTUUCCKUMU 3HAHHUAMHU U

C

1.2 (DopmupyeMbte Komnemenuuu, COOMHECEHHbIe C njianupyembimu
pée3yivmamamnu o0yuenus no 0ucuunﬂuue:
Komnerennust NuaukaTopsbl IlepeueHb MIAHNPYEMBIX Pe3yJIbTATOB
(xom m KOMIIeTeHIIU I 00y4eHMsI 0 JUCHUIJIMHE
HaWMEHOBAHHE) (xox u
HAaWMCHOBAHHE)
OIIK-2. Cnoco6en | OIIK 2.3. Pemaer 3HaTh: OCHOBHBIE METOBI U CPEACTBA
HAXOIUTh yIpaBlieHYECKUE MIPOBEJICHUS TEOPETUUYECKUX UCCIIETOBAHUN
OpPraHM3aIMOHHO- | 3a/1a4U B cepe YMeTh: MPUMEHSTH TOTYYEHHBIC TEOPETHUECKUE
yIpaBlieHYECKUE JOKYMEHTAI[MOHHOTO | 3HAHUS AJIs pelieHus 3a1a4 npodeccuoHanbHOMl
pelIeHUs TIPH obecrnieueHus JeSTEILHOCTH

pELICHUH 33/1a4 B
cdepe cBoeit

yIOpaBleHUs U
apXUBHOIO JIea

Brnaners: HaBBIKaMU MPOBEACHUS TEOPETHUECKUX
HCCIIEI0BaHUN B paMKax 00pa30oBaTeIbHOIO

npogecCuoHaIbHON rpoliecca u TajabHerei npodeccuoHaaIbHOM
JEeSTEIbHOCTH JEeSITEIbHOCTH

OIIK-3. Croco6en | OIIK 3.2. 3HaTh:  TCOPETUYECKHE  OCHOBBI  (OOBEKT,
MPUMCHSITh [Tpumensier MPEeIMET, MPUHIUIBI, METOJbI) APXUBOBEIACHHUS
TEOpEeTUIECKHE TEOpETUIECKHE KaK HayYHO! JUCLUILINHBI, CBS3b apXUBOBECHUS
3HAHUS IS 3HaHUsA B cepe C JIPYTHMHA JTUCIUILTAHAMMY; OCHOBHBIC




o)

pelIeHus JIOKYMEHTOBEICHHUS

IIOCTaBJIEHHBIX U apxuBoBejeHus B | HAlPaBICHHA paboThI
3a7a4 B 00J1aCTH npodeCcCHOHATBHON rOCy/apCTBCHHBIX/MYHUIIMIIATBHBIX U JAPYTHX
IOKYMEHTOBEICHU | AEATEIbHOCTU apxuBoB P®

¥ apXHBOBELCHHUS YMeTb: OCYIIECTBJIATH BBIOOP H HPUMEHSTH

METOAbI APXUBOBCACHU A Ha IIPAKTHUKE,
COBCPUICHCTBOBATH IPUMEHACMBIC MCTOABI
BJIaI[eTBI MNOHMMAHHUEM TCHACHIMUHU Pa3BUTUSA
TEOpHUHn APXUBOBCACHUS, INOHUMAaHUCM
3HAYUMOCTH METOJ0B APXUBOBCACHUA npu
HN3Y4YCHUU 00BEKTOB HcciIeaJ0BaHuA

1.3 MecTo AMCHMILIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOI NPOrpaMmMbl

JucuuiuinHa «ApXUBOBEJEHHUE» SBISIETCS 4YacTbIO 00sA3aTENbHOr0 OJIOKa AMCLUUILUIUH
y4eOHOro IiaHa 1O HampaBileHuto noarotoBku 46.03.02. «JlokymeHTOBeneHHE U
apXUBOBEICHUEY.

Jis OCBOEHUS TUCHMIUIMHBI HEOOXOIUMBI KOMIIETEHLUH, CHOPMHPOBAHHBIE B XO7E
U3Yy4CHHUS CIIE I OIINX JUCLIUIUINH: «Dunocopus»; «/loxymeHTOBEICHUEY,
«HcTounnkoBenieHne»  «YTpaBieHHE JOKYMEHTaMH Kak o00jacTb mpodecCHOHATIbHON
JESTEIILHOCTIY.

«ApXUBOBEJIEHUE» SIBISAETCS OJHOM M3 0a30BBIX AUCIUIUIUH IS U3YyYEHUs CIIeIyHOIUX
npeameroB:  «MHQoOpManMOHHBIE TEXHOJOTMM B apXUBHOM Jene», «l ocylnapCTBEHHBIE,
MYHMIMIAJIbHBIE U BEAOMCTBEHHBIE aPXUBbIY.

B pe3synbrare ocBO€HMS AUCLUIUIMHBI (POPMUPYIOTCS KOMIIETEHLIUH, HEOOXOAUMBIE IS
IIPOXOXACHUS NTPAKTUK: NPEIAUILIOMHASI IPAKTUKA.

2  CrpykTypa I¥CHUNIMHBI

OO6m1ast TpyA0€MKOCTh TUCIMIUIMHBI COCTaBiIseT 9 3.e., 324 4.

CTpyKTypa AUCHUNIMHBI 1J1s1 04HOH ()OpMBbI 00yUeHH s

O0bemM aucHUIIUHBI B ()OpME KOHTAKTHOW DPAOOTHI OOYyYAIOMUXCS C TeAaroru4ecKuMu
paboTHUKaMU U (WIH) JTUIAMU, TPUBIEKAEMbIMH K pean3alu 00pa30BaTeIbHONU MPOTrpaMMbl
Ha WHBIX YCIIOBHUSX, P MPOBEJACHUN YUCOHBIX 3aHATHIA:

Cemectp | Tun yueOHBIX 3aHATHIA KosmuecTBo yacoB

3 Jlekuun 24
3 CemuHapbl/1a00paTOPHBIE PA0OTHI 36
4 Jlexmun 48
4 CemuHapbl/1a00paTOPHBIE PAOOTHI 72
5 Jlexkun 24
5 CemuHapbl/1a00paTOPHBIE PaOOTHI 36

Bcero: 240

O06beM AUCUMILTUHBL B (hOpME CaMOCTOATENbHON paboThl 0Oyyatomuxcs cocrapiseT 180
aKaJIeMUYeCKHUX YacoB, KOHTPOJIb — 18 akaeMH4ecKUX 4acoB.
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3  Copep:xanue IMCIHUATLTAHBI

HaumenoBanu
e paszzena
U CIHHUILINHBI

Conep:xanue

Bsenenune

[TonsiTust 00 apXMBOBEIEHUHM KaK O KOMIUIEKCHOM Hay4YHOMH
JUCLUIUINHE, JIOKAJbHbIE AWCLUIUIMHBI, BXOIAIIUE B €€ COCTaB.
[IpenMer ©  OOBEKT  H3Yy4YEHHMs] TEOPUM U METOAMKH
apxuBoBenenust .Ilonarue o006 ApxuBHoM ¢onne Poccuiickoit
@enepani. DBOJNIONUS CKJIAJbIBAHUS, COBPEMEHHBIH COCTaB U
pernipeseHTaTuBHOCTh ApxuBHOro (oHma Poccuiickoit dexepanuu.
OcHOBHBIC IMOHSATHS,
IIpUMEHsIeMble B apxXuBHOM jnene B Poccuiickon ®deneparum.
Ha3nauenue u crpykrypa Kypca «ApxuBoBeacHue». Conepkanue u
XapaKTepUCTHKa ero pasnenoB. O030p HMCTOYHUKOB M JIUTEPATypbl

0 Kypcy.

B3AUMOCBSI3b
APXVBOBEJIEH
Ul C IPYTUMU
HAYKAMU U
HAYUYHBIMU
JIACLUIUIMHA
MU

ApXUBBI U UCTOpUYECKas HayKa. DBOJIIOIMS B3IVISIIOB HAa apXUB-
HbI JOKyYMEHT KaK HCTOPHYECKMH HCTOYHMK. KoHnenTyaibHbIN
MOAXOA W CPaBHUTEIIBHO-UCTOPUYECKUIM METOJ HCCIENOBaHUSA B
HUCTOPUYECKON HAyKe U apXUBHBIC JIOKYMEHTHI.

ApXMBOBEJIEHUE M HCTOYHUKOBeAeHHE. OOIIHOCT M pasauyuue
B MCTOPUU CKJIAJBIBaHUs AUCUUIUIMH. Pa3BUTHE METOINOB KPUTUKHU
HUCTOPUYECKUX UCTOYHUKOB U apXWUBOBelIeHHMs. IloHATHE «apXMBHOE
UCTOYHHUKOBEICHUE. B3anmocss3b apXHUBOBEICHUSA u
UCTOYHMKOBEJCHUS HA  KOHLENTYyaJIbHOM, METOAUYECKOM U
(bakTONIOTMYECKOM  ypOBHSX. 3HAueHHe paboT  KpyHmHEHImux
OTCUYECTBCHHBIX MCTOYHUKOBEIOB Il CTAHOBIEHUS W DPa3BUTHUS
apXMUBOBEACHMS. BiMsHUE TEOPETUKO-apXUBOBEAUYECKOW MBICIM HaA
OTEYECTBEHHOE HCTOYHUKOBEICHUE. Bcnomorarenbusie
HCTOPUYECKHE TUCLIUIUIMHBI U ApXUBOBECHUE.

CBsi3b  apXUBOBEJICHUSA, apXMBHOIO Jejla C TOoCydapCTBEHHO-
MPAaBOBOM MPAKTUKOW. APXHUBOBEICHUE U UCTOPUS TOCYAAPCTBEHHBIX
YUpEXKJIEHUH W OOIECTBEHHBIX OpraHu3aluil. ApXUBOBEACHHE H
JIOKyMEHTOBEJICHUE: UX B3aMMOIIPOHUKHOBEHHE. [IpaBoBBIe acreKThI
rOCyJJapCTBEHHOT'O YIPABIICHUS U ApXUBHOE J1€J10. ApXUBBI KaK 4acTh
rOCyJapCTBEHHOIO  amnmapara. CraHoBlIeHHE  TOHATHS O
BEJJOMCTBEHHBIX apxuBax. JIMuHble, YacTHbIE M OOIECTBEHHBIE
apXWBbl. ApXUBBl TOCYJAapCTBEHHBIX M  HEroCyJapCTBEHHBIX
OpraHu3aIuu.

ApxuBoBeneHne W HHQoOpMaTHKa. BiusHue  COBpEeMEHHBIX
MH(POPMALMOHHBIX TEXHOJIOTHH Ha MPOLECCH PA0OTHI C ApXHUBHBIMH
JOKYMEHTaMH U PETPOCTIEKTHBHOM TOKYMEHTHOI HH(pOpMaIien.
B3aumocBs3b apXuUBOBEJEHUS C MaTeMaTHKOW, (DU3HKOW, XUMHEH,
OMOJIOTHEN U p. HAYYHBIMU JUCLMILIMHAMM.

TEOPETUYECKU
E [TPOBJIEMBI
KOMITUJIEKTOBA
HUS,
OIMMCAHUS 1

2.1. MeTomod0rnuyecKue OCHOBBI 0TE4eCTBEHHOI'0
apXuBOBeleHUA

Merononorust  apXMBOBEACHUS KaK y4YeHHME O MpHUHIMIAX
HOCTpOGHI/DI, METOAAaX U cnoco6ax Haquoro IIO3HAHUA JUCIUITJINHBI.
EAMHCTBO METOI0JI0TMHU apXUBOBEICHUS U IPYTUX HAYK.

YpoBHH HayyHOro 0a3uca COBPEMEHHOI'O  OTEYECTBEHHOI'O




NCIIOJIb30BAH
N APXHMBHBIX
JOKYMEHTOB

{
apxuBoBeZieHUs.  [IpuHUUOBL,  ONpENeNsIoIIMe  TeHepallbHOEe
HaIlpaBJICHUE HAYYHOW JUCUUIUIMHBI, HAYYHBIE METOJbI, HAIPSIMYIO
CBSI3aHHBIE C HAayYHBIMH NPUHIUIIAMH; CHCTEMOOOpa3yroIue
MpU3HAKK, XapaKTEepU3UPYIOUIUMEe OTAeNbHbIE JTambl padoThl ¢
ApPXUBHBIMH JIOKYMEHTAMH.
[TpyHUMIIBI KCTOpPU3MA, BCECTOPOHHOCTH U KOMIUIEKCHOCTH, HX
IpPUMEHEHUE B  OTEYECTBEHHOM  apxuBoBeldeHuu. IIpunHnun
KOMMYHHCTUYECKON MMAapTUHHOCTH, €Tr0 peaJn3auus B apXUBHOMU
cpepe B CCCP wu BiIusgHHME Ha  PENPE3CHTATHBHOCTD
I'ocynapcreernoro apxuBHoro ¢ouna CCCP. [IpuHmmm conuanbHo-
MOJIUTUYECKOW HEUTPAIbHOCTU U €ro «UCTOPUUECKUE KOPHM.
[TpyHIMI LIEHTpaln3aluy apXUBHOIO JI€J1a, CPAaBHUTEIbHBIN aHAIu3
ero peamuszauuu B CCCP u Poccuiickoit ®enepaunu. IlpunHnumn
HEAPOOUMOCTH apXWBHOTO (OHIA, OOBEKTUBHBIE U CYOBEKTHBHBIC
MPEANOCHUIKM PEBU3HH 3TOTO IPUHIUIIA B HACTOSIIEE BPEMSI.
Hayunble METObI OTEUECTBEHHOTO apXHUBOBEICHMUS.
M CcTOYHUKOBEIUECKUI aHAIN3 KaK BAXXKHEWIIWM HAy4HBIM METOM
apXHUBOBE/ICHHUS.
CymHOCTP NpPUMEHEHUS B  OTCYECTBEHHOM  apXHMBOBEIECHUU
CHUCTEMHOTI'O noaxoa, (yHKIIMOHATILHOTO aHanu3a u
uHbopMalmoHHoro ananu3a. B.H. ABTOkpaToB 0 MeTomon0THU
apXMBOBEJCHUS W HAYYHBIX METOJAaX, pPEaJu3yeMbIX B IpOIECCE
U3YyYEHUS U pabOTHI C ApXUBHBIMU JTOKYMEHTAMH.
CTpyKTypHpOBaHHAasi COBPEMEHHas CHCTEMa HAay4YHBIX METOJIOB,
paspaborannas BHUUJIAJL. Hcrtopuyeckuidi  MeTOJ, METOJ
MOJICJIMPOBAHUS  MJI€AIM3AIMH, BEPOATHOCTHO-CTATUCTUYECKUI,
AKCHOMAaTHUYECKU W METOJ KJIacCU(PHUKAUMU KakK JOTMOJHSIOIINE
paHee pa3paboTaHHbIE U YCTOMUMBO NPUMEHSEMbIE Hay4HbIE
METOJbl, a TaKKe CHelHaJbHble METOABbl JIPYrMX Hayk,
UCIIOJIb3YEMBIE B ApPXHUBOBEICHUH.
B3aumocBsi3b MPU3HAKOB, XapaKTEPU3UPYIOIIUX MTPOLECCHl HAYYHOIO
OTMCAHMS JIOKYMEHTOB, SKCIIEPTU3bI IICHHOCTU U KJIACCH(PHUKAIINN UX
BHYTPH apXxuBHOro (HOHIA C TpPHU3HAKAMH 3aBEICHHUSA el W
PEKBU3UTAMHU JOKYMEHTA.

2.2. TeopeTnueckue acneKTbl KOMILJICKTOBAHUS APXUBOB
[TonsiTHE «KOMIUIEKTOBaHHUE apXUBOB». [IpobiemMa KOMIUIEKTOBAHUS
apXMBOB B YCIIOBHUSX TI'OCYAApCTBEHHOW MOHOIIOJIMU Ha apXUBHbBIE
nokyMeHTbl. COBETCKOE 3aKOHOJATEIbCTBO O MPaBe COOCTBEHHOCTH
Ha apXMBHbIE JOKyMEHTHl. KOMIIJIEKTOBaHME TIOCYIapCTBEHHBIX U
JPYTUX apXUBOB B YCIOBUAX JEMOKPATHYECKOTIO OOIIECTBa.
JlocTOMHCTBa M HEAOCTaTKM BceoOIed yHH(HUKAIUU apXHUBHOTO
JieJIa B COBETCKOM rocyJapcTse. BiusHue napTuiiHOM UAECOIO0rMH Ha
KOMILJIEKTOBAHHE roCy1apCTBEHHBIX apXHUBOB CCCP.
«BenoMcTBEHHOE IIPAaBO» HA APXMBHBIE JTOKYMEHTBI M €O BIIUSHUE
Ha  KOMIUIEKTOBaHME  oTpacieBblXx  (oHmoB.  OcoOeHHOCTH
koMIiekToBaHus apxuBoB KIICC m oTpacneBbIX apXUBHBIX CHCTEM:
KI'b, MBI, MU /I, MunuctepcTBa 000pOHHI U JIp.

Pacnag CCCP u u3MeHeHMsT B apXHMBHOM Jelie, CBSA3aHHbIE C
npeoOpa3oBaHUAMH, IIPOUCXOJAIIAMHA B MOJINTUYECKOH,
HKOHOMHYECKOMU, CONMANTBHON U Apyrux cepax odmecrsa. Biusiaue
MOJINTUYECKOTO TUTFOpaJin3Ma, pazHooOpasusi GopM COOCTBEHHOCTH U
MHOTOYKJIAJTHOCTH YKOHOMUKHM Ha KOMIIJIEKTOBAaHHUE U JIEATEIbHOCTh
apXHUBOB.




o
Henenne ApxuBHoro ¢onma Poccuiickoit @Denepannn  Ha
FOCYyIapCTBEHHYI0 M HerocyaapcTBeHHyr dactu B 1990-2000-e
TOJIBI.
['ocynapcTBeHHass U HerocyJapcTBeHHash 4acTu ApxuBHOro (onna
Poccuiickoit @enepanun. CoctaB rocyaapctBeHHo yactu AD PO.
[Tonsitue u coctaB orpaciieBbiX poHa0B. COCTaB HErOCYAapCTBEHHON
qactu A® P®. Cpoku XpaHEeHHs TOKyMEHTOB I'OCYAAapCTBEHHOW U
HerocymapcTBeHHo dvacteit A® P®. Pasrpanmdenuss ¢opm
COOCTBEHHOCTH Ha apxuBHbIE JOKyMeHTHl ¢ 2004-ro ropa:
roCyJapCTBEHHAass COOCTBEHHOCTh, B TOM 4uHcCie ¢enepaibHas u
cyobextoB Poccuiickoit deneparyi, MyHUIUNAIbHAS U YAaCTHAS.
2.3. TeopeTnuecKne OCHOBBI IKCIEPTH3bI HEHHOCTH
JOKYMEHTOB
[ToHSTHST IEHHOCTH MCTOPUYECKOTO MPOLLIOr0o M JOKYMEHTaJIbHOIO
KyJIbTypHOro HacienctBa. [loHstue o0 »5KcnepTH3e LEHHOCTH
nokyMmeHToB. luckyccun 60-80-x rr. XX B. 00 OCHOBaX dKCIEPTU3HI
LEHHOCTU JOKYMEHTOB. (DYHKIIMOHAJIBHBIA IOIXOJ B JKCIEPTHU3E
LEHHOCTU. Tpyapl OTEYECTBEHHBIX APXMBUCTOB II0 BOIIPOCaM
JKCIIEPTU3bI LEHHOCTH aPXUBHBIX JOKYMEHTOB.
CrnoxuBiasicsi cUCTeEMa MOHATHM, UCIOJIB3YEMBIX IIPU ONPEAECICHUN
LEHHOCTH JOKYMEHTOB KaK OTpPaKCHHME B3IUIAJ0B Ha COLMAJIbHBIC
LIEHHOCTH.
Teopusi 1LEHHOCTH apXMBHBIX JOKyMeHTOB. IlpeacraBinenue 00
00I11€YeIOBEYECKUX,  HAIMOHAIbHBIX,  KJIACCOBBIX  LEHHOCTSIX,
KOH(ECCUOHAJIbHBIX OCOOEHHOCTSIX, HUX BIMSHME Ha pa3BUTHE
IIPEJCTaBICHUN O LICHHOCTH apXUBHOTO JTOKYMEHTA.
ApXUBHBIE JIOKYMEHTBl Kak KyJbTYpHOE JIOCTOSIHHE Hapo/0B
osiBmiero CCCP wu Poccun. MexayHapoJaHble JIOTOBOPHI U
KOHBEHIIMM 00 OXpaHE apXMBOB KaK YacTHU KYJIbTYPHOI'O Hacjenus
YeJI0BEYECTBA.
TeopeTnueckoe 00OOCHOBAaHME COBPEMEHHBIX KPUTEPHUEB LEHHOCTU
ApXMBHOTO JIOKYMEHTa, HUX B3aUMOCBS3b C HayYHBIMH METOJaMU
apxuBoBeZicHUs.  [lepcrieKTUBBI  pa3BUTHS TEOPUHM  LIEHHOCTHU
JIOKYMEHTOB B COBPEMEHHBIX YCIOBHUSX.

2.4. TeopeTnyecKne OCHOBBI KJIacCH(pUKANMU U ONTHCAHUS
APXUBHBIX IOKYMEHTOB

[Tonsatne o KiIaccU(PUKALMU APXUBHBIX JIOKYMEHTOB. 3Hau€HUE
KJaccu(UKAUK apXMBHBIX JOKYMEHTOB MJIi WX OpraHu3aluy B
apxuBax M IoMcKa. Pa3BuThe wnael HaydyHbIX Kiaccu(pukanuili B
EBpone 1 ux BIMsSHUE HAa OT€YECTBEHHOE apxuBoBeneHue. [lonsTue
00 OCHOBHBIX KJIacCHU()MKALMOHHBIX €IMHHUIAX: APXUBHBIA (DOHI,
eAMHuIA XpaHEHUS (neno) u JIOKYMEHT. Bnusaue
oubmuorpaduueckux u  OMONMMOTEYHBIX  Kilaccuukanuii  Ha
apXMBHbIE KJIaCCH(UKALINN.

OcoOeHHOCTH MO/IX0J1a K KJIacCH(UKAIMKU apXUBHBIX JTOKYMEHTOB U
JOKYMEHTHOM uHpopmauuu. Mpaeomoruyeckue acnekTbl CXeM
KJaccu(UKaMi  apXUBHBIX ~ JIOKYMEHTOB W JIOKYMEHTHOM
UH(QOPMALMU B COBETCKOM apXHBOBEJEHUU, COBPEMEHHBIE TOAXO]IbI
K KJIJaCCU(UKALIUU B POCCUIICKOM apXUBOBEJICHUHU.

[ToHsiTHE 00 ONMMCaHWM apXWUBHBIX JOKYMEHTOB. OCHOBHBIC €IMHUIIBI
onucanusa.  CoOIOCTaBIEHHWE  CHUCTEM  ONMCAHMUS  apXUBHBIX
nokymeHToB B CCCP u Poccuum ¢ cucremMamu omucaHusi B apXuBax
3anagnoit EBponsl u CIIA. [Ipo6iembl nHOpMaTH3aIMK ONHCAHUS
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U T[IOMCKa apXWUBHBIX JIOKyMEeHTOB. IlepcnexkTuBbl pa3paboTkKu
aBTOMATH3MPOBAHHBIX IOUCKOBBIX HH(MOPMALIMOHHBIX CHCTEM B
apXuBax.
B3aumocBsi3p TiyOUMHBI OINUCAaHUS € TIpPOLECCaMH  HCIOIb30BaHUS
ApPXHUBHBIX JOKYMEHTOB.

2.5. TeopeTnueckue 0CHOBBI HCII0JIb30BAHUSA APXUBHBIX
JAOKYMEHTOB

[lonsTue 00 HCIIOJIb30BaHUH apXMUBHBIX JIOKYMEHTOB.
Hcronb30BaHNE apXUBHBIX JOKYMEHTOB KaK IPOLIECC aKTyalIM3aluu
pPETPOCHEKTHUBHOM MH(pOpManuu. ITambl aKkTyanu3anud. Poib
aKTyaJIM3UPOBAaHHON apXUMBHOW HWH(pOpMalUu B COBPEMEHHOM
00ILECTBEHHOM CO3HAHUU. ITpuHUUIIBL aKTyalau3aluu
PETPOCHIEKTUBHOM apXWBHOM MH(pOpMALIUY.

IlonsiTve O JOKYMEHTAIBHOM MNaMATHUKE. JIMCKyCCUS BOKpPYT
MOHATUS «JOKYMEHTAJIbHBIM NaMATHUK». Mnen «BO3pOXKIACHUS» U
«Bockpemenusi» mporuioro (H.U. Konpan, H. ®emopos). Ponb
JOKYMEHTAJIbHBIX IaMATHUKOB B BO3POKICHUYECKUX [BWXKCHUIX U
YYEHHUSAX MPOILJIOrO U HACTOSALIETO.

KITACCUOUKAILL
A APXMBHbBIX
JOKYMEHTOB

3.1. Knaccupukanusi J0KyMeHTOB APXHBHOTO ()OH/AA
Poccuiickoit ®egepanun (AP PP)

HenpoGumocTs apXuBHBIX (OHIOB M HMX KOMIUIEKCOB KakK
HEOOXOJMMOE YCJIOBHE Hay4YHOH OpraHu3alud JOKYMEHTOB B
coctrae AD P®. Knaccudpukanus nokymeHToB Ha ypoBHe AD PD,
apxuBa, apXUBHOTO (HOHTA.

Knaccudukanus pokymentoB ['AD CCCP: mnpuHaIe:KHOCTH
JIOKYMEHTOB K ONpEJICJICHHBIM UCTOPHUUYECKUM IEepUOJaM, YPOBHIO B
cucremMe rocarnmnapara, aJIMUHUCTPATUBHO-TEPPUTOPUATBHBIM
eIUHUIIAM,  OTpacisiM  TOCYJAapCTBEHHOW U OOIIECTBEHHOU
JEATEIbHOCTH.

KommnekroBanue  TOKyMEHTOB  omHOro  (poHmo0OpazoBaTeds.
Paznenenne ux mo cnocoOy M TEXHHUKE 3aKperieHUs MH(pOpMaluHu.
Pa3paboTka B 0T€4eCTBEHHOM apXHMBOBEJECHUH OCHOBHBIX MPU3HAKOB
KJIacCu(pUKauuu 10KyMeHTOB. Ilouck panuoHanbHOro 000CHOBaHUS
pasrpannuntenbHoi gatel B 20-30-¢ rr. XX B. 3Hau€HUE ATUX MPU-
3HAKOB TIpU OOOCHOBaHMM CETU TOCYJApCTBEHHBIX apXHUBOB.
CoorHomenne nousatuii 'ocynapcrBennsiii apxuBHbii honn CCCP,
ApxuBHblii o KIICC wu ApxuBabeii  ¢oHn Poccuiickoit
denepanuu.

CoBpeMeHHbIE TPU3HAKU KJIACCU(PHUKAIMU JTOKYMEHTOB APXHBHOTO
donna Poccuiickoit ®enepanuu (mo ¢gopmam coOCTBEHHOCTH, IO
CpPOKaM XpaHEHUs U JIp.).

[Tonstue o CtpaxoBom ¢onne Poccuiickoii  Deneparum.
B3anmocBs3p ApxuBHoro u CtpaxoBoro (oH10B crpaHbl. OCHOBHBIE
Ha-

npaBieHus  (opmupoBanus CtpaxoBoro ¢onma Poccuiickoii
®denepanny, €ro ApXUBHAs COCTABIISAIOIIAS.

3.2. Knaccudukanusi 10KyMEeHTOB B Ipeiesiax apXuBoB

[TonsiTue o kiaccuukauyu AOKYMEHTOB B Ipejeiax apxXuBa. 3Ha-
YeHHs KJacCU(UKALUU 7S PallMOHAIBHOTO pa3MeIleHusl TIOKyMEH-
TOB B apXMBOXPAaHWIMILAX, MOBbIMIEHUS 3(P(HEKTUBHOCTU UX TOUCKA
U UCHONb30BaHUA. [IpeeMCTBEHHOCTh MPHUHLMUIIOB KiAacCUpUKALNU
JIOKYMEHTOB Ha CTaJIUAX BEJOMCTBEHHOTO U IOCYJapCTBEHHOTO Xpa-
HEHUSI.
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Barnsasl 3anmagHo-eBpONEHCKUX apXHMBHUCTOB Ha KJIACCHU(PHUKALUIO
JOKYMEHTOB B TIpefesiax apXuBoB. OCHOBHBIE YEPTHI JIOTHYECKOIO
HNpPUHILINIIA IPOUCXOXKAECHU  —  «IPOBEHUEHU-TPUHIUIIAY.
Wx BiusHME Ha KiaccU(pUKalui0 TOKyMEeHTOB B Poccun. Biusnue
I'enepanbHOoTO pernamenta Iletpa [ (1720 1) m 3akoHOB 00
yupexxaeHun — MuHuctepets (1811 1) Ha  coBpeMeHHYIO
KJIaccu(hUKAUIO TOKyMEHTOB.
3HayeHrWe HAYYHBIX W METOAMYEeCKHX pa3pabotok b.M. Andwuiona,
I'.A. KuszeBa, U.C. Hazuna, 3.H. lo6poBoii, H.A. ®omuna, M.D.
[letpoBckOl W JpyrMxX apXWBHUCTOB I CTAHOBIIEHUS TEOPUHU
KJaccu(UKAUM apXUBHBIX JOKYMEHTOB 10 (oHIaM (Teopuu
dboHaMpOBaHNU). N3yuenue Xapakrepa JESTEIbHOCTH
donnooOpazoBaTeneit cucTeM JIOKYMEHTHPOBaHHAs ux
JESATEIIbHOCTH, COCTaBa M COJAEP)KAHUS JTOKYMEHTOB KakK YCJIOBHE
Hay4YHOI OpraHu3anuu J0KyMEHTOB MO0 apXUBHBIM (POHIAM.
PasButue TOHATUS  «apXWMBHBIM  (QOHA» B  OTEUYECTBEHHOM
apxuBoBeneHun XX Beka. E.B. Tapne, A.C. Hukomae, N.U.
Jlrobumenxko, H.B. Pycunos, U.B. I1y3uno, I'.A. Kusses, B.K. Kineiin
O INOHATUHU «apXUBHBIA (QOHI». JIMCKyccHS O NOHATUHM «apXHUBHBIHI
(boHI» MeXTy MOCKOBCKUMH U METPOrpaJICKUMH apXUBHCcTaMu B 20-
e 1. XX B. U €€ BIIMSIHUE HAa COBPEMEHHOE OIpE/IETICHUE apXUBHOTO
donma. Padorer B.H. AptokparoBa, E.B. Crapoctuna u 1p. o
MOHATHUU «apXUBHBINA (HOHIY.
[ToHsATHE «JOKYMEHTAIbHBIN (GOHI» U MPEINOCHUIKU €ro MOSIBICHUS.
[TonsiTue o pougoobpazoBarene.
PonoBoe nounsTHe apxuBHOro (oHaa. BUgoBble MOHATHSA apXHUBHOIO
¢donnma:  apxuBHbII  ¢QoHn  (opraHuzaunuii),  OOBEAMHEHHBIH
apXuBHBIM QOHJ (OpraHuzalui, JUYHOTO NPOUCXOXKICHUS), (HOoHA
JUYHOTO IPOUCXOXKAECHMS (JIMLA, CEeMbH, pOJa), apXUBHas
koJutekius. Crnenuduyeckne 0COOCHHOCTH 3THUX JOKYMEHTAJIBHBIX
KOMILIEKCOB.
@®oHaupoBaHUE JOKYMEHTOB. Buabl paboT, BXoAsuiye B IpOLEcC
doumupoBanus. [lpu3Haku FOPUIUYECKOH  CaMOCTOSITEIBHOCTH
yUpeKAeHUs Kak (OHI000pa3oBaTes.
XPpOHOJIOTMYECKUE TpaHMIBl apXUBHOTO (oHma opraHuzamuu. Mx
3HAUEHUE JJIs BBISBIEHUS IMOJHOTHI COCTaBa €ro JOKyMeHTOB. dDak-
TOPBI IIOJINTUYECKOT O, IOpUANYECKOTO (mpaBoOBOTO) u
aAMMHHUCTPAaTUBHOI'O XapaKTepa, ONpPEIEISIIOIINE XPOHOIOTHUECKHE
I'paHUILIbI ApXUBHBIX (POHIOB.
Bnusinue m3meHeHuss popM COOCTBEHHOCTH HOPUAMYECKUX JIMI[ Ha
XPOHOJIOTUYECKHE TpaHUIllbl apXuBHOro (onma. Curyauuu, npu
KOTOPBIX JOKYMEHTBI OpPraHU3alluK HE JIEJSAT Ha pa3Hble (GOH/IbI.
OmnpezneneHye TIpaHULl apXMBHOTO (OHAA NpU aKIMOHUPOBAHMUH,

NpUBATH3AIMK  OpPTaHU3AIMA. @doHanpoBaHUE  JOKYMEHTOB
OpraHu3amii, HWMEIIMX B CBOCH CTPyKType Oumuansl u
MPEJICTAaBUTENIbCTBA.

®enepasibHble KOHCTUTYLIMOHHBIE 3aKOHBI 00 00pa3oBaHUU B CO-
craBe Poccuiickoit denepariii HOBBIX CYOBEKTOB ITyTEM CIHSHUS
paHee CyIIEeCTBOBAaBUIMX M BIIMSHUE 3TUX IMPOLIECCOB Ha MPOOJIEMBI
boHIMPOBaHUA  JOKYMEHTOB  TOCYJapCTBEHHBIX  OPraHOB U
opranuzanuii cyorexktoB Poccuiickoit deneparuu.

OcoOeHHOCTh OmpefiesieHns] XPOHOJIOTMYECKUX TpaHUl] (QOHIOB
JUYHOTrO mnpoucxoxaeHus. IlpusHaku onpeneneHus (poHAOBOMN
IPUHAJJIEKHOCTH JOKYMEHTOB opranHuzaiuil u jui. Ilpsvble u
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KOCBEHHBIE MTPU3HAKU.
@®opmupoBaHue OO0BEIMHEHHBIX AapXMBHBIX (POHIOB. YcioBuUsA
(dopMupOBaHUs Ha CTAJUH BEIOMCTBEHHOI'O XpaHEHHs JOKYMEHTOB
B TOCYJAapCTBEHHBIX M MYHUUUNAIbHBIX apxuBax. [IpusHaku
00BbeIMHEHNS JOKYMEHTAIbHBIX KOMIUIEKCOB YUPEXACHUH U JIHIL
npu (popMHpOBaHUH 0ObETUHEHHS APXUBHBIX (POHIOB.
DopMUPOBAHHE APXUBHBIX KOJUICKUHN. YCIOBHS COXPAHEHUA U
pachopMUpPOBaHUS KOJUIEKIIMH B apXHBaX.

3.3. Knaccudukanus 10KyMEeHTOB B Ipejiesiax apXuBHBIX

¢ponnos

Hayunsle ocHOBBI Kiaccu(UKaluy JOKYMEHTOB B Tpejaesax
apxuBHOro (oHjaa. 3HaueHUEe KiIacCU(UKALUN A OpraHu3alUuu
JIOKYMEHTOB B IIpejieiax apXMBHOTO (POHIA U TMOUCKA TOKYMEHTHOMH
uHbOpMaIUH.

Pazsutue H.A. ®omunbiv, K.I'. Murgessim, M.®. IlerpoBckoi,
K.M. PynenbcoH M JpyruMu apXMBUCTAMH TEOPETHYECKHX U
METOAMYECKUX OCHOB KJIACCU(PHUKAIMK JOKYMEHTOB apXHBHBIX
dboHI0B.

HcTopudecknii moaxoJ INpU IMOCTPOCHUM AOKYMEHTOB apXHWBHOTO
¢donma. Jlpyrue HOpUHLUNBI OCTPOEHUS ITOKYMEHTOB, B Ipenenax
apXUBHBIX (DOHJIOB.

Enununa xpanenus (z1e10) kak eqununa kinaccuduxanuu. [lonstue o
cucTeMaTH3aluy el B cocTaBe apxuBHOro Qonpa. Ilonsrue o
cxeme KiaccuuKaIum.

Meronuka CoOCTaBIE€HUS CXeM KJIacCU(UKalUU JOKYMEHTOB B
nperenax apxuBHBIX (oHmoB. OTpakeHHe B CXeMe EIUHBIX
B3aMMOCBS3aHHBIX IPOIIECCOB: TPYIIUPOBKA eI, TOCIe0BaATEIbHOE
pacnojio)keHue nen B mnpeaenax rpynn. OcHOBHbIE (Beayliue) M
BTOPOCTEINEHHbIE NpU3HAKK Kiaccudukauuu. IlpaBuna nmocrpoenus
cxeM kiaccu(ukanuu. YCIOBHA TNPUMEHEHUS XPOHOJIOTHYECKOTO
npu3Haka. Tumbl M BUABI CXEM CHCTEMAaTH3alUU JeJl apXUBHBIX
¢onnoB. HazHaueHuss M yCJIOBUS NPUMEHEHHS CXEM pa3IMYHbIX
TUNOB M BUAOB. [lopsiiok pacrnosokeHus Aen Ipeaenax HUKHUX
CTyHEeHe! KIacCu(UKAIMOHHOTO ACTICHUS CXEM.

Crenuduka KnaccupuKay JOKYMEHTOB 00bEIMHEHHBIX apXUBHBIX
¢$oHI0B, GOHOB JIUYHOTO MPOUCKOXKICHHUS U APXUBHBIX KOJIICKIIUH.

3.4. Opranu3anus 1 MeTOJUKa padoThl N0 KJIaccupukannu
JOKYMEHTOB B apXHBaXx

Buasl u HazHaueHHEe METOIMYECKHUX MOCOOMH Uit 0OOCHOBaHUS
U OCYLIECTBIECHMS KIacCU(UKALUU JTOKYMEHTOB M INPaKTHYECKOro
npoBesieHus: paboT 1o uxX (POHAMPOBAHUIO U CHUCTEMATHU3ALUU B TIpe-
nenax (poHIoB.

Ponp ctopuueckoil cripaBku pu (GOHAMPOBAHUU M CUCTEMATU3ALUH
JIOKyMeHTOB. MeTonnka ee coctaBieHus. CBeAeHUs, OTpaXKaeMble B
HUCTOPUYECKOU CIIPaBKe. HcTounukn u JauTepaTypa,
HEOOXOJMMbIE NIl COCTABJIEHUS MCTOPUYECKOM CIpPaBKHU. Y CIIOBUS
IIPEIOCTABJICHUSI ~ UCTOPUYECKOW  CIpPaBKM  OpraHu3alud B
roCyJapCTBEHHBIN WM MyHHULIMIAIBHBIN apxuB. [lopsnok BeaeHus u
XpaHEHUs] ICTOPUYECKON CIIPaBKH B OpraHU3alHH.

CriocoObl cucTeMaTH3aIiy el apXUBHOTO (POHIa HETIOCPEACTBEHHAs
CHUCTeMAaTH3allMsl U KapTOUYHBIH c11oco0.

KOMIUIEKTOBA

4.1. KommiekroBanue ApxuBHoro ¢gonga Poccuiickoit
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Denepanuu
[Tonsitue o xommuiektoBanun A® P®. Hayunas knaccudukarms
JOKYMCHTOB — OCHOBa KOMIUICKTOBAHUA TOCYAAapCTBCHHBIX H

MYHMIIMNIAJIbHBIX apXUBOB. B3anMOCBS3b M B3aUMO3aBUCUMOCTH
KJaccu(UKAUK, KOMIUIGKTOBAaHHS M  OKCIEPTH3bl  LEHHOCTH
JIOKYMEHTOB.

Oransl perjaMeHTaluy poLecca KOMILUIEKTOBAHUS B OTE€YECTBEHHOM
apxuBoBefeHud. CoBpeMeHHass MpaBoBasi U HOPMAaTUBHO-
MeToanyeckas 0aza, perfJaMeHTUPYIOIIas OPraHu3alUI0 M TOPSI0K
KOMIUIEKTOBAaHHUS roCy/1apCTBEHHBIX, MYHHULMITAIBHBIX "
BEJJOMCTBEHHBIX apXWBOB JOKYMEHTaMHU. 3aJadyl M OCHOBHBIE
HaIpPaBJIEHUS IE€ATEIbHOCTHU 110 KOMIUIEKTOBAHUIO T'OCY1apCTBEHHBIX
U MyHHLIMIIAIBHBIX apXHUBOB.

Bnusiaue kommiekToBanus Ha (GOHIMPOBAHKE JOKYMEHTOB. 3a/1a4H U
JTanbl KOMIUIEKTOBAHUS TOCYJApCTBEHHBIX M MYHHMLUNAIBHBIX
apXUBOB.

VICTOYHNKH KOMIUIEKTOBaHMS TOCYAAPCTBEHHBIX U MYHMLMIAIBHBIX
apxuBoB. lloHATHE «UCTOYHMK KOMIUIEKTOBAaHHSA» U  «30HA
KOMIUIEKTOBaHUsA». Kpurepun onpeneneHus opraHuzauuid —
UCTOYHUKOB KOMILJICKTOBAHHUSI. Iopsnox OTHECEHHUs
HErOCyJapCTBEHHBIX ~OpraHM3aluii  (HOBOIO THMA) K  YHUCIY
UCTOYHUKOB KOMIUIEKTOBAHMSI TOCYJapCTBEHHBIX M MyHHLUIAIBHBIX
apXHUBOB.

@opMbl  XpaHEHMs] ~ apXUBHBIX  JIOKYMEHTOB  OpraHU3aluil.
AYTCOPCHHI XpaHEHHUS apXUBHBIX JJOKYMEHTOB KaK HOBOE SIBJICHHE B
NpaKkTUKe paboThl HETOCYNapCTBEHHBIX OopraHuzanuil. /lenozutapHoe
XpaHEHHE  JIOKYMEHTOB  HEroCyJapCTBEHHBIX  OpraHu3auui
cnenuanusupoBaHubiMu  popmamu  (BAO  «OCI'  Pekopn3
MeHeKMEeHT» W JIpyrM€  HErocyJapCTBEHHbIE  XPaHWJIMUILA).
Onpenenenue  3KOHOMHYECKOW  3((EKTUBHOCTH U PHUCKOB
BHEO(HCHOTO XpaHEHHUS TOKYMEHTOB.

Kputepun omnpeneneHust Kpyra JdL, TOKYMEHTbI KOTOPBIX MOTYT
OBITH MPUHATHI HA TOCYIAPCTBEHHOE XPaHEHHE.

OT60p Ha rocyJapCTBEHHOE XpPAaHEHHE JOKYMEHTOB IO JHYHOMY
COCTaBy B KOHTEKCTEe MpoOieMbl OTOOpa MacCOBBIX HCTOYHHKOB.
OcobenHoctu KOMIUIEKTOBAHHUS roCy/1apCTBEHHBIX u
MYHMLMIIAJIBHBIX apXUBOB JOKYMEHTaMH II€PCOHAIBHOIO XapakTepa.
CrnennanusupoBaHHasl CETh aApXMBOB JJISI XPAHEHUS JTOKYMEHTOB IIO
JUYHOMY COCTaBY.

VICTOYHUKM KOMIUICKTOBAHUS BEJAOMCTBEHHBIX, OOBEIMHEHHBIX
BEJIOMCTBEHHBIX M 00bEIMHEHHBIX MEKBEJJOMCTBEHHBIX apXHBOB.
OnpeneneHue coctaBa JOKYMEHTOB, IIOJUIEKALIMX ITIOCTOSHHOMY
XpaHEHHMI0, WU OpraHM3alus HX IpUeMa B TOCYJapCTBEHHbIE MU
MYHUIMNadbHbIE apXuBbl. [loHATHE O QopMax mpuemMa JOKYMEHTOB.
Br16opounbIii mpueM qoKyMeHTOB. [IoHSITHE O TPYIIIIOBOI U BUIOBOM
BblOOpKe.  TeHIeHIMM  pa3BUTUS  BBHIOOPOYHOrO  IpUEMa:
XpOHOJIOTHYECKasi, peruoHanbHas © JAp. (GOpMbI BBIOOPOYHOTO
npuema. COOTHOIIEHHE MeHEPAIIbHOW U BHIOOPOYHONW COBOKYIHOCTH
YUpEKICHUN.

[IpenenpHble CPOKM XpaHEHUs JOKYMEHTOB B BEIOMCTBEHHBIX
apxXuBax TOCYJapCTBEHHBIX YUPEXKJIEHUH U peKOMEeHAaTeJIbHbIe
CPOKHM XpaHEHHS JIOKyMEHTOB B YUPEKICHHUSIX «HOBOIO THIIA».
Opranm3zanust paboTHl MO Tepefade W TMpPHEMy JTOKYMEHTOB B
rOCY/IapCTBEHHbIE M MYHUIMNAIbHBIE apXWUBbl OT OpraHU3AIMM
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pazHoro Tuma. Poiab BEJOMCTBEHHBIX apXMBOB M  apXHBOB
OpraHu3anui B KOMIUIEKTOBAHHHA  TOCYAAapCTBEHHBIX "
MYHHILIATIAJIbHBIX APXUBOB.
Ponp ®enepanbHOr0 apXWMBHOIO AareHTCTBA B  OpraHU3aluu
KOMIUIEKTOBAHHS JOKYMEHTOB M OOECIEUYEHUU BCECTOPOHHETO
nononHeHuss A® PO®. OcyuecTBieHne KOHTPOJIE CO CTOPOHBI
ApXUBHBIX  YYpPEXJIEHHUH 32  COXPAaHHOCTbIO  JOKYMEHTOB,
MOJUIeKAIINX Cc/laye B TOCYNapCTBEHHbIE U MyHULUNAIbHbBIE ApXUBBI,
NOJHOTOW  COCTaBa  apXMBHBIX (OHJOB U  CBOEBPEMEHHBIM
NOCTYIUIECHHEM HX Ha TOCYJapCTBEHHOE WM MYHMIIMIAIbHOE
xpaHeHue. OpraHuzanus TONOJHEHUS  TOCYyJapCTBEHHBIX H
MYHHMLIMNIAJIbHBIX ~ apXHMBOB  JOKYMEHTAJIbHBIMM  NaMATHUKaMU
UCTOPUM M KYJBTYpbl, HaxOsIUMHCI B  COOCTBEHHOCTH
OOIIECTBEHHBIX OPTaHU3aUI U OTACIBHBIX IPaX/IaH.
OtpacneBple PUMEPHBIE CIIUCKM OPraHU3ALNN, SBISAIOIUXCA U HE
ABJIAIOIIMXCSI MCTOYHMKAMHU KOMIUIEKTOBAHMS TOCYJApCTBEHHBIX H
MYHMLIMNIAJIbHBIX ~ apxuBoB. [lopsimok  uX  cocraBieHus U
YTBEPKACHHUS.
OcHoBaHMs [UIsi BHECEHMs M3MECHCHMM W YTOYHEHHH B CIUCKHU
VCTOYHUKOB KOMIUIEKTOBAHUS TOCYJapCTBEHHBIX U MYHULUIIAIBHBIX
apXUBOB.
OCOOEHHOCTH  KOMILJIEKTOBAHUSI ~ HEroCyJapCTBEHHBIX apXHBOB.
HcTounuku KOMILUIEKTOBAHUS 00IIeCTBEHHBIX LEHTPOB
nokyMmeHTauuu — «HapogHoro apxusa», «Memopuaia» u ap.
4.2. JKkcnepTH3a HEHHOCTH JOKYMEHTOB
[Tonstne ontummzauuu coctaBa AP P®D. 3HaueHwe 3KCHEPTU3BI
LIEHHOCTU JIOKyMEHTOB B ONTHUMH3aLMU COCTaBa apXUBHBIX (DOHIOB
U JIpYTUX KOMIUIEKCOB apXHUBHBIX JIOKyMEHTOB. B3aumocBs3b
HKCIEPTHU3BI IICHHOCTU JIOKYMEHTOB U MX (POHIMPOBAHUSI.
[TonsitTue 00 3KCHEpTU3E LEHHOCTU JTOKYMEHTOB. 3aJaud M STalbl
IIPOBEJCHUS 3KCIEPTU3bI LIEHHOCTH JOKYMEHTOB.
Opranuzauusg W MeToguka paboThl MO OTOOpY AOKYMEHTOB Ha
XpaHEHUE U YHUUTO)KEHUE B LICHTPAIBbHBIX U MECTHBIX YUPEKICHUIX
Poccun B XIX — nauane XX BB. H.B. Kanaues, /I.5I. CamokBacoB u
JpyTue apXMBUCTBI O COCTOSIHUHM SKCIepTusbl. Ponb ryOepHCKHX
YYEHBIX apXMBHBIX KOMHMCCHUH B pa300pKe M OLIEHKE JIOKyMEHTOB
MECTHBIX YUPEXKACHUN U CO31aHUU UCTOPUUECKUX apXUBOB.
CocTosiHME S3KCHEpPTU3bl LEHHOCTH JIOKYMEHTOB B YCIOBUSX pe-
OpraHM3aluy ¥ LEHTPaIU3alUl apXUBHOIO J€ja B COOTBETCTBHUHU
¢ pexperamu CHK PC®OCP ot 1 uronsa 1918 r. «O peopranuzanun
Y LEHTpAIU3alUi apXUBHOTO JI€a» U APYTUMHU 3aKOHOAATEIbHBIMU
aktamu npasutensctBa. C.K. borossnenckuit m Bb.JM. Andunos
0 METOoJaX OLIEHKM JTOKYMEHTOB. Pa3paboTka BOIIPOCOB 3KCHEPTHU3BI
LIEHHOCTH JTIOKYMEHTOB B rojibl Bennkoit OTeuecTBEHHOM BOWHBI U B
MOCIIEBOCHHBIE TOAbl. Pa3BUTHE TEOPETHUECKUX U OPraHU3aLMOHHO-
METOJUYECKUX OCHOB JKCIEPTU3bl LIEHHOCTU JOKYMEHTOB B KOHIIE
50-x — 60-x rr. XX B. K.I'. Mutsaes, A.B. EnmareeBckuii, B.B.
[lamuH ¥ JOpyrue apxuBHCTBI O HAayYHBIX OCHOBAaX pa3pabOTKH
po0JieM IKCIEPTU3bl IEHHOCTH I0KYMEHTOB.
CoBepIIEHCTBOBAaHUE TEOPUH M IPAKTUKUA HKCHEPTHU3BI LEHHOCTHU
nokyMeHTOB B 70-x — Had. 90-x rr. XX B. {nddhepeHunpoBaHHbIi
MOJIXOJ] K OLIEHKE TOKYMEHTOB YUPEKICHUH «HOBOT'O THUIIa.
HayuHo-meToanueckre OCHOBBI KCHEPTU3bl IEHHOCTh JOKYMEHTOB.
ITpuHimne! sxcnieptrssl 10 Hadana 90-x rr. XX B. MU B COBPEMEHHBIN
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IIEpUOI apXuBOBelIeHMs. HayuHble MeETOIbl JKCHEPTU3BI 0
u nocae 60-x rr. XX B. McTouHMKOBeIUECKAasT KPUTHKA IOKYMEHTOB
U ee 3Ha4YeHHe JJs HKCIEepPTU3bl UX HEeHHOCTU. CHCTEMHBINA MOAXOM.
OyHKIMOHANbHBIN aHanu3. MHpopmanronnslil ananus. [Ipumenenue
B DKCIIEPTU3E JPYruX OOLIEHAYYHBIX U YACTHBIX METOJIOB IIO3HAHMSI.
Otanbel mpouecca BbIPaOOTKM KPUTEPUEB OLIEHKH JOKYMEHTOB B
OTEYECTBEHHOM APXUBOBEJICHUU.

Kpurepun skcnepTussl IEHHOCTH JOKYMEHTOB. PaszButne wu
YTOUHEHHUE KPUTEPUEB B 3aBUCHUMOCTU OT UCTOPUYECKHUX YCIOBUHU U
3a7ad  JKClmepTussl.  ['pynmbel  KpUTEpUEB  IPOUCXOKICHUSA,
COJIepKaHMs M BHEIIHMX OCOOCHHOCTEH J0KyMeHTOB. Kpurepuu
oTOOpa JOKYMEHTOB C IMOBTOpstolleiics uHpopManueid. Bumsi,
dopMbl U MoJIHOTA MOBTOpeHUs: uHpopMmaiu. Kputepun neHHoCTH
JIOKYMEHTOB JIMYHOTO IIPOUCXOKICHHUS.

MeToauka npoBeeHNs KCIIEPTU3bl LIEHHOCTH JOKYMEHTOB. LleneBas
KOMILIIEKCHas JKCIIEpTU3a LIEHHOCTH JIOKyMEHTOB B
rOCy/apCTBEHHBIX, MyHUIIMIIAIIBHBIX U BEJIOMCTBEHHBIX apXUBax, €€
Ha3HaueHWe, METOJIMKa IMpoBeAeHUss U ee 3((eKTuBHOCTH B
COBPEMEHHBIX ycloBHsAX. OpraHuzanus M METOAUKAa paboOThl IO
0oTOOpY Ha XpaHEHHE JIOKYMEHTOB 10 JIMYHOMY COCTaBy.
OCOOEHHOCTH  METOJMKU IPOBENCHMS JKCIEPTH3bl LIEHHOCTH
JIOKYMEHTOB JINYHOT'O ITPOUCXOXKICHHUS.

Bo3MOXXHOCT TpUMEHEHHs pa3pabOTaHHOW B OTEYECTBEHHOM

aApXHUBOBEJICHUH METOIUKHU MIPOBEACHUS AKCIIEPTHU3BI
YIPaBICHIECKUX JIOKyMEHTOB K crenualbHbIM BUJIAM
JIOKyMEHTAITUH.

CoBpeMeHHass cHCTEMa HOPMAaTHBHO-METOAWYECKHX MOCOOWH 110
JKCIIEPTHU3E [IEHHOCTHU JTOKYMEHTOB. TEeHIEHIIMN COBEPLICHCTBOBAHUS
CHCTEMBl HOPMAaTHUBHO-METOJWYECKHX MOCOOMH IO OIKCIepTH3e
LHEHHOCTU JIOKyMEeHTOB. Ponb kimaccudukatopoB JOKYMEHTOB U
HOMEHKJIATyp [I€J1 B OIpPEICICHUM HAy4YHOW M MPAKTAYECKON
LIEHHOCTHU JOKYMEHTOB Ha CTa/IuM JOKYMEHTAI[MOHHOTO O0ecTieueHus
yIpaBIEHUS.

[lepeuynn TOKYMEHTOB — OCHOBHOE 3BEHO B CHUCTEME HOPMATHUBHO-
METOJAMYECKHX MMocoOui. 3akoHonaTenbHas 0aza MPUMEHEHHS
nepeunei B Poccuiickoir ®enepauuu. Tunel M BUIBl IEpEUYHEH.
Ilepeunn TUNOBBIX JOKYMEHTOB, IIOJUIEKAIIMX IOCTOSHHOMY
XpaHEHUIO, C YyKa3aHWEM CPOKOB HX XpaHEHHs. BenoMcTBeHHbIE
(oTpacneBbie) EpeyHH TOKYMEHTOB C YKa3aHHEM CPOKOB XPaHEHHUS.
PazpaboTka KOpPHOpaTUBHBIX (MHAMBUIYAJbHBIX) TepeuHeil B
COBPEMEHHBIX YCIOBUSAX U UX B3aMMOCBS3b C TUIIOBBIMU MEPEUHSIMH.
TpeboBanus, npeabsBIsieMble K METOAMKE COCTaBJICHUS IepeyHei
JOKYMEHTOB C YKa3aHUEM CpPOKOB XpaHEeHHUs. CXeMbl MOCTPOEHHUS
nepeyHeil. CocoObl TPyNMUPOBKA OpPraHU3AIHNi B BEJOMCTBEHHBIX
nepevHsx (3BeHbs mnepeuHeit). Ctaths nepeuns. [Ipuemsl onmcanus
JIOKyMEHTOB.

[Topsimok pacroyiokeHus OnucaTeNbHBIX CTaTel B pa3jenax MepeyHs.
CrnpaBOYHBIH anmapar K HepeqHsIM.

Bo3MOXXHOCTH IpUMEHEHHUsl MepeuyHed K JOKyMEHTaM, CO3JaHHbIE
B OoJiee paHHHE UCTOPUYECKUE TIEPUOIBI.

3anpeTHble AAaThl B 3KCIEPTU3E IEHHOCTU JOKYMEHTOB.
ConocTaBUTENbHBIA aHANM3 M XPOHOJIOTMYECKHWE pPaMKH IpHUMe-
HEHHMS TIepeYHs THUIIOBBIX JOKYMEHTOB, OOpa3ylOIIUXCS B
JIESITEJIbHOCTH T'OCKOMHTETOB, MHHHCTEPCTB, BEIOMCTB M JIPYTHX
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YUPEKIACHUM, OpraHu3alnid, IPEeANpUATHA, C YKa3aHHEM CpPOKOB
xpadeHuss (M., 1989 r.), mepedHs THMNOBBIX YNPaBICHYECKUX
JOKYMEHTOB, O0Opa3ylolMXcsi B JESITEIbHOCTH OpraHu3alui, ¢
yKkazaHueM cpokoB xpaHeHuss (M., 2000 r.) u mepedHs TUIIOBBIX
ApXUBHBIX JOKYMEHTOB, 00pa3yloIIMXCs B HAYYHO-TEXHUYECKOW WU
MPOU3BOJCTBEHHOW JEATENIbHOCTH OpraHu3aluid, ¢ yKa3aHueM
cpokoB xpanenus (M.,2007 r.).
[lepeyeHp TUNOBBIX YHPABICHUYECKHX AapPXMUBHBIX JOKYMEHTOB,
0o0pa3yIolMXcsi B TpoLecce JEeATeNbHOCTH TOCYAapCTBEHHBIX
OpraHoOB, OpPraHOB MECTHOI'O CaMOYIpaBJIEHUS M OpraHU3alui, ¢
yKkazaHueM cpokoB xpaHeHus (Pocapxus. BHUNJIAL. M., 2010).
Opranu3anusi 5KCIEPTU3bl LIEHHOCTH TOKYMEHTOB M OTOOpa uX
Ha TOCYJapcTBEHHOE XpaHeHHe. (CHucTeMa HKCIEPTHBIX OpraHoB.
[DIIK, JIIK u 3K apxuBHBIX yupexaeHuil. Ix mnpaBoBoe
NOJIOXKEeHHe, 3ajaud, (QYHKUMM W opraHuzauus pabotel. Poib
(GYHKIMH ~ OpraHU3allMOHHO-METOJMYECKOTO  pPYKOBOJACTBA  H
KOHTPOJISl 3KCIIEPTHBIX CIIY>KO apXMBHBIX YUPEXAECHUI B POBEICHUH
DKCIEPTU3BI LICHHOCTH JOKYMEHTOB B MMHUCTEPCTBAX M BEIOMCTBAX
u oTOOpe MOKYMEHTOB Ha mocrossHHoe XpaneHue. I[[OK m DK
MUHHUCTEPCTB U BeAaoMcTB, DK opranmsanumii u npennpuarui. Mx
3afaud, (QyHKIUM, MPAaBOBOE IOJIOKEHUE, OpraHu3anus paboThl.
Odopmiienne pe3yabTaToB 3KCIEPTU3bI IEHHOCTH JJOKYMEHTOB.
CniocoObl YHUUTOXKEHUS JOKYMEHTOB TI0CTIe MPOBEACHUS SKCIIEPTHU3BI
LIEHHOCTU ¥ BO3MOYKHOCTH BOCCTAHOBJICHHSI IOKyMEHTOB.

4.3. OT00p 1 XpaHeHHe 0C000 IIEHHbIX M YHUKAJIbHBIX
JOKYMEHTOB

Omnpenenenye MOHIATHH «0CO00 IIEHHBIE TOKYMEHTBI», «YHUKAJIbHBIE
nokyMeHTe». @3 «O06 apxuBHOoM jene B Poccuiickoit @enepanum»
ot 22 okts10ps 2004 r.

Ucropust pazsutus noustuid OL/] B oTedecTBEHHOM apXHWBOBEICHUH.
Hctopuss cxmageiBanust kputepue OILJI B oTeuecTBEHHOM
ApXUBOBEICHHH.

Kpurepuu onpenenenust 0co00 EHHBIX JOKYMEHTOB:

- OOs3aTenbHbIC: BpeMsl  CO3JaHUS  JOKYMEHTA; IIEHHOCTD,
coJiepxalieiics B JOKyMeHTax nH(pOopMaluy; I0pUIUUecKas cuia,
MOJUIMHHOCTH IOKYMEHTOB; 3HaueHue (poH1000pazoBaTes;
aBTOPCTBO (U aJipecaT) JOKYMEHTa; HaJIn4Ke najeorpapuueckux,
XYZ0XKECTBEHHBIX U IPYTHX 0COOEHHOCTEH JOKyMEHTA.

- BcnomoratenbHble: BEIMUMHA CTPaAXOBOM OIIEHKH JOKYMEHTA

(ero JEHE)KHAs CTpaxoBas CTOUMOCTb).
Metoauka BeisiBaeHus OLLJI. Yuer m omucanme OILLJI. Mertonuka
BbIsIBJIeHUsS (OHIIOB, YacTel (OHIOB, COAEpKalIMX 0CO00 IEHHBIE
JIOKYMEHTBI, a TaKXe J€1 U OTIEIbHBIX JOKYMEHTOB. Opranuszanus
paboThl IO OQOPMIICHHIO PE3YJIbTATOB BBISBIECHUS 0CO00 IIEHHBIX
JNOKyMeHTOB. Oprann3anus XpaHeHus u ucnoias3oanus OLI/.
PernameHnT I'ocygapcTBEHHOro perucTpa yYHHUKAJIBHBIX JOKYMEHTOB
ApxuHoro ¢onpaa Poccuiickoii denepanumn

YYET H
OBECIIEYEHHME
COXPAHHOCTH
APXHMBHbBIX
JOKYMEHTOB

5.1. HopMaTMBHO-MeTOIMYEeCKHE OCHOBBI y4eTa apXUBHBIX
JAOKYMEHTOB

[Tonsitne 06 yuere mokyMeHTOB AD P®D, mOHATHITHBIN ammapar.
[TpuHuMNIHaTbHBIE OCOOCHHOCTH CHCTEMBI yueTa apXUBHBIX JOKY-
MEHTOB. L|eHTpann30BaHHOCTb, NPEEMCTBEHHOCTh U AUHAMUYHOCTH
ydyera. ENMHCTBO ydeTra M OpraHu3aluu XpaHEHWs JTOKYMEHTOB.
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B3aumocBsi3b ¥ B3aMMOJIONOJIHIEMOCTh YYETHBIX JOKYMEHTOB U
CIIPaBOYHMKOB.
OOBeKTHl yueTa ¥ eAMHUIIBI yueTa apXUBHbBIX JOKYMeHTOB. EnnHuna
y4eTa OpraHu3allMOHHO-PACIIOPAIUTEIbHON JOKYMEHTAI[UHN, HayYHO-
TEXHUYECKUX, KHHOPOTO(HOHO- ¥ MAITUHOYUTAEMBIX TOKYMEHTOB.
Pa3paboTka BONpocOB yuera JIOKYMEHTOB B OTEYECTBEHHOM
apxuBoBeZieHUH. CoCTOssHME yuyeTa B  pas3jIMYHbIE IMEPUOJBI
ApXUBHOTO
CTPOMUTENBCTBA. 3HAUEHUE MPABUI MO yueTy NoKymeHToB (1936 r.,
1947 T.), OCHOBHBIX IpaBWJI pPabOThl TI'OCYAAPCTBEHHBIX apXUBOB
ctpanbl (1962 r., 1984 r., 2002 r.) m «lIpaBun opranuzanuu
XpaHEHUs, KOMIUIEKTOBAHMS, Y4€Ta M HMCIOJIb30BaHUS JOKYMEHTOB
ApxusHoro ¢onna Poccuiickoit @enepauuu U APYrHX apXUBHBIX
JOKYMEHTOB B TOCYJAapCTBEHHBIX M MYHULMNAIbHBIX apXHBaXx,
My3esx U OubiamoTekax, opranuzanusax Poccuiickoii akageMun Hayk»
(2007 r.), a Tarxke MpaBWJl, pErIaMEHTHPYIOIIUX BEJICHUE B apXUBaxX
OpraHM3alii CUCTEMBl YYETHBIX JOKYMEHTOB M CIPABOYHHUKOB.
«PernamMeHT rocymapcTBEHHOIO YyueTa JIOKyMEHTOB ApPXHUBHOIO
donaa Poccuiickoit ®eneparum» (1997 1.).
3amauM M MEPCHEKTHBBI COBEPIICHCTBOBAHUS Yy4eTa JIOKyMEHTOB
B TOCYJAapCTBEHHBIX, MyHULMIIAIBHBIX, BEJOMCTBCHHBIX aApXHBAX U
apxXuBax OpraHu3alui, B OpraHax AapXWBHOIO YIIPABJICHWs, B
PYKOIIMCHBIX OTJENax My3€eB U OHOIMOTEK, HErocyJapCTBEHHBIX
apxuBax M apXuBax OOIIECTBEHHBIX OPraHU3ALUAX.

5.2. CucremMa yuyeTa apXuBHBIX JOKYMEHTOB

Y4er JOKYMEHTOB B TOCYJAapCTBEHHBIX M MYHHIIMITATLHBIX apXHUBaX.
CocTaB y4YeTHBIX JIOKYMEHTOB H CHPaBOYHUKOB. (OCHOBHBIE
U BCIIOMOTATENIbHBIC YUCTHBIC NOKYMEHTHI. OpraHu3anus XpaHCHUS
YYETHBIX JOKYMEHTOB.

Y4er yHUKambHBIX M 0000 IIEHHBIX JOKYMEHTOB. YUET CEKPETHBIX U
PacCeKpeUeHHBIX JOKYMEHTOB.

Y4er TOKyMEHTOB JINYHOT'O MTPOUCXOKICHUS.

VY4er T0KyMEHTOB I10 JUYHOMY COCTAaBY.

Y4er JOKyMEHTOB, HAXONAIIUXCSA B YacCTHOW COOCTBEHHOCTH,
MPHUHSTHIX IO IOTOBOPY HA XpaHEHUE B ApXUB.

VY4er Konuii JOKYMEHTOB Ha MpaBax MOJIMHHUKOB.

VYuer crpaxoBoro ¢oHa U GoH/A MOTB30BaAHHUS.

Y4er NOKyMEHTOB B PYKOMHCHBIX OTAeNaX My3eeB U OHOIHNOTEK.
Oco0OeHHOCTH y4yeTa My3eHHBIX TMPEIMETOB U OHOIMOTEYHBIX
¢dboHI0B.

Y4er JOKYMEHTOB B apXuBaX U CTPYKTYpPHBIX MOJpa3AelieHUsX
OpraHu3aIum.

Yyer HOKYMEHTOB B AapXUBHBIX OpraHax A0 KoHma 1990-x rr.
®donposeie katanoru. Llearpansuerii honaoBsii kaTanor (LIPK). Ero
MIOCTPOCHHUE. [lopsmox  BemeHus  (OHAOBBIX  KaTaJloOroB.
LlenTpanu3oBaHHblii yueT JokymeHTOB Ha 0Oaze L[DK. Paszpabotka
ACHTHU no nokymentam ['A® CCCP (70-80-¢ rr.) u ee 3HaueHUE.
CoBpemeHHbIE HOPMAaTHUBHO-METOINYECKHE OCHOBBI
ABTOMATU3HPOBAHHOTO y4eTa JOKYMEeHTOB. COBMECTUMOCTh YUETHBIX
0a3 JaHHBIX apXUBOB U apXuBHbIX opraHoB. Ilpumenenue bBJ]
«ApXUBHBIN

donx (IV Bepcus)».
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5.3. Ob6ecnieyeHne COXpAaHHOCTH APXMBHBIX 10KYMEHTOB

[TonsTue obecrneueHUs COXpPAHHOCTH JAoKyMeHToB. (Co3maHue
ONTHUMAJIFHBIX YCIOBUN XpaHEHUS TOKYMEHTOB.

Pasmemienne apxuBHBIX (OHAOB B apxuBoxpaHwiumiax. I[lmax
(cxema) pasMmenieHuss apxuBHbIX  (onmoB. Hasnauenwe wu
O0COOCHHOCTH TMO(GOHIOBBIX M MOCTEIUIAKHBIX TOMOTpapUuUIecKUX
ykazareneil Ponb MpoBepKkM HAIUYUS U COCTOSHUS JTOKYMEHTOB B
o0OecriedyeHNH MX COXpaHHOCTH. IIpoBepka HamMuusg M COCTOSHUS
apXUBHBIX JOKyMeHTOB. Ha3HaueHwe u opraHuzanus paboOThl IO
NPOBEPKE HAIWYUS W COCTOSHHUS JIOKyMEHTOB. llopsiiaok w
NEPUOANYHOCTh IPOBEICHUSI MPOBEPOK. BHeraHoOBbIE MPOBEPKH.
JIOKYMEHTBI, COCTaBJIsIEMbIC B X0JI¢ MIPOBEPKU HAJTHYUS U COCTOSHUS
JTOKYMEHTOB.

Meponpuarust o pes3yJbraraM MNpOBEpKU. BHeceHne M3MeHEeHHil B
YYETHBIC JOKYMCHTHI.

CrenuanbHasi (QU3NKO-XUMHUYECKass W TEXHHYEeCKas o00paboTka
JOKyMEHTOB. PaboThl 10 crhenuaibHOM 00paboTKe JTOKYMEHTOB.
[Topsimox  mpoBeneHus paboOT MO CHENHMAIbHOM  00paboTke
JIOKYMEHTOB.

CrpaxoBanue apxwBHBIX JOKyMEHTOB. [lopsimox odopmiieHus
BPEMEHHOT'O BBIBO3a JIOKYMEHTOB 3a pyOexk U 3a Mpejesbl CyObeKTa
Poccuiickoit ®enepanuu.

Coznanue ctpaxoBoro GoHaa u GoHIa MOITH30BAHMSL.

OObecrieueHne COXPAaHHOCTH JIOKyMEHTOB TMPH  YPE3BBIYAMHBIX
CUTYaIIUsX.

CIIPABOYHO-
[TOUCKOBBIE
CPEJICTBA

K APXMBHBIM
JIOKYMEHTAM
(HAYYHO-
CITPABOYHBIN
AIIITAPAT)

6.1. CnpaBo4YHO-IIOMCKOBBIE CPeACTBA K J0KyMeHTaM AD PP
Hasznauenue cnpaBouyHo-nouckoBbix cpenacts (CIIC). Ilowusrus
«TepBUYHAs] ¥ BTOPUYHAS JOKYMEHTHas MHPOpPMAaLUI), «apXHBHBIHI
cnpaBoyHuK», «cucreMa CIIC apxwmBa», «cuctema CIIC x
nokymentraM A® P®». CoctaB u ¢Qynkuun cucrtemsl CIIC k
JOKYMEHTaM TOCYAApCTBEHHBIX W MYHULUNAIbHBIX apXHUBOB,
IIPOLIECC €€ CO3TaHMsl, BEAECHUS U UCIIOJIb30BAHMUS.

TpeboBanus, npenbsasugemsle k cucreme CIIC. EnuHCTBO Hay4yHBIX
MeTo0B noctpoeHus: cucremsl CIIC. PacmpocTpaHeHne OCHOBHBIX
npuHIUNnoB  opranm3zaumu  cucrembl CIIC  Ha Bce  BUABI
JOKYMEHTaL1H.

CrpykTypa cUCTEMBI CIIPAaBOYHO-TIOMCKOBBIX CPEJICTB M HAIIPABICHUS
ee pasutus. Ilonsatue o006 oObekTe wHHMOPMAIMM, 3JIEMEHTE
uH(OpMAIUHK, JIOTHYECKOW 3amucd, WHGOPMAIMOHHO-TTOMCKOBON
cucteMe (UIIC) m wuHPOpManmOHHO-TIOMCKOBOM si3bike (MILA).
ApXUBHBIN cripaBOYHUK Kak eanHuia cuctemsl CIIC apxuba.
OnpeneneHye TUINOB M BHUAOB  CHPAaBOYHO-MH(POPMALMOHHBIX
u3nanuil. Knaccugukanus cnpaBoOuHUKOB B 3aBUCUMOCTU OT YPOBHS
oobekta nHpopManuu (AP PO, rpynna apxuBoB, apxuB, GOHI,
JIe0, TPyIIa J0KYMEHTOB, JOKYMEHT).

CocraB cnpaBouyHMKOB B apxuBax Poccum B XIX — Hagae XX B.
Y IIPUEMBI ONHCaHus JOKyMeHToB. Pa3zpaboTka B 20-30-€ rr. Bompoca
O COCTaBe M B3aUMOJICHCTBUM apXHBHBIX crpaBouyHukoB M.C.
Bumnesckum, H.A. ®omusbiM, I''A. Kus3zeBblM U apyrumu
apXUBHUCTaMHU.

Pazputue B 40-50-¢ rr. K.I. Mursessiv 1 M.H. [loGyxoBbiM
BOIIPOCOB CO3/IaHUsI CUCTEMBI HaAy4HO-cripaBoyHoro anmnapara (HCA)
U METOAMKM  COCTABJIEHHS  OTHEJIBHBIX  BUAOB  apXUBHBIX
CIIPaBOYHHKOB.
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Bompocsl opranmzammu cucremsl HCA B 60-80-x r1r. Briumsinue
pa3sBUTHA W HH(POPMATUKM Ha TEOPUI0 M TPAKTUKY CO3/1aHUS
cuctemsl HCA A® PO.
Metonuueckue paspabotku BHUUJIAJL u yueOGHble mnocoOus
MI'MAM 1no Bompocam coBepuieHcTBoBaHUs cuctembl HCA.
[IpoGiieMbl ONTUMHU3ALUU OTHCJIBHBIX MOJCUCTEM M 3JIEMEHTOB
cuctembl HCA. IlyTu coBepiieHCTBOBaHMSI METOJIMKHU IOJArOTOBKU
CIPaBOYHO-UH(POPMALIMOHHBIX H3IaHUM.
JuddepeHurpoBaHHBIN MOAX0 K CO3/IaHUIO CIIPABOYHO-TIOMCKOBBIX
CpelICTB  (Hay4yHO-CIIpaBOYHOro  amnmaparta). Ha3HaueHue u
CYUIHOCTh nuddepeHmpoBaHHoro noaxona k cozpanuto CIIC. Un-
(GopMaLMOHHBIH M KOHOMUYECKUH 3(P(PEeKThl HayyHO OOOCHOBAH-
HoH 1uddepeHunany JOKYMEHTOB U CIPAaBOYHUKOB IIPH CO3/1aHUHU
CIIC.
JuddepeHurpoBaHHbIi MOAXOM K ONUCAHHIO JIOKYMEHTOB Kak
YHHMBEPCAIbHBI METOJ NpeoOpa3oBaHUS apXMBHOM JTOKYMEHTHOIA
MH(QOPMALIMU HA BCEX dTamnax paboThl ¢ HEW B apxuBax. Y HU(UKALUSA
U CTaHJapTH3alusl ONMCAHUA M COBPEMEHHAsl pEerJIaMEHTalUs
OINMCaHMs apXMBHON JOKYMEHTHOM MH(popmauuu. B3aumocssss co-
CTaBa HJIEMEHTOB OMHUCAHUS M LIEJIEBOr0 Ha3HAYEHHUsl CIPAaBOYHHKA B
cucreme CIIC.
[ToHsATHS 00 MIEHTU(PUKALMOHHBIX U UHTEUIEKTYaJIbHBIX 3JIEMEHTaX
ONMMCaHUS CHpaBOYHHUKOB. OO0s3aTenbHbIE U JOMOJIHUTEIbHBIC
JIEMEHThl ~ onucaHua. MUHMMalibHO  HEOOXOIUMBIH  COCTaB
AJIEMEHTOB ONKCAHUA B 3aBUCUMOCTU OT YpPOBHS OpraHu3aluu
XpaHEeHUs JOKYMEHTOB: apXUBHBINA (POH[, €10, JOKYMEHT.

3aBUCUMOCTh YPOBHS nH(pOPMaLIMOHHON HACBIIIEHHOCTH
CIPaBOYHHKOB OT COCTaBa M COJIEP)KaHUS HCTOYHUKOBOW Oas3bl,
HaIpaBJIEHHOCTU Hay4YHO-UH(OPMALIMOHHON JEeSITEIbHOCTH

rOCYIapCTBEHHBIX, MYHHIIUIAIbHBIX, BEIOMCTBEHHBIX apXHBOB U
ApXUBOB OpraHU3alliii, PYKOMUCHBIX OTIIEJIOB My3€eB U OMOIMOTEK,
HETOCY/JIapCTBEHHBIX ~ apXWBOB W apXHWBOB  OOIICCTBEHHBIX
OpraHu3aluim.

6.2. ApxuBHbIE OITUCH

Hasnauenue u Buasl onuceil. Mecto onuceii B cucreme CIIC apxusa.
CBeneHus O UCTOPUU 3aPOKICHUS U PA3BUTHUS OMUCEH B apXMBax B
XIX — mnavane XX B. M3manue omnmceld B TMEpPBOM IOJOBHU-
He XIX B. JlanpHellllee U3JaHue ONMMUCEN apXUBAMH BBICIIMX U LIEH-
TpallbHBIX  yupexJaeHud Poccun, Hay4YHBIMH OOIIECTBAaMH H
ryOepHCKUMH YYEHBIMU apXUBHBIMH Komuccusmu. Barmsasr [1.M.
Ctpoesa u J[.51. CamokBacoBa Ha ONMCaHUE JOKYMEHTOB. Jluckyccus
0 BOIIPOCY 00 «YUYEHBIX» U «IIPAKTUYECKUX) OIHUCSX.

Pa3paboTka OCHOBHBIX MTPUHIIMIIOB U HAYYHBIX METO/IOB COCTABIICHUS
onucer B 20-50-x rr. XX B. Poib paziMuHBIX apXUBHBIX
yupexxJeHuil B pa3paborke mpobiembl onucanus. Barmsaer M.C.
Bumnesckoro, H.A. ®omuna, K.I'. Mutsea, M.H. [llo6yxoBa u
JIPYTUX apXWBUCTOB HAa PACKPBITHE COCTAaBa W COJACPKAHUS JCT U
COCTaBJICHUE OIHCEM.

Onucanue nen. Haznauenwe onmcanus nen. Llens u 3naueHue 31oit
paboTHI JIs1 CO3/IaHUsI APXUBHBIX CIIPABOYHUKOB. COCTaB AJIEMEHTOB
UH(POPMALIUH TIPH OTIHCAHUH JIEI.

3aronoBok jAena. OCHOBHBIE TPEOOBaHUS K METOJUKE COCTABJICHHS
3aroioBka. CoctaB 3arosioBka jen. llpumeHeHue B 3arojioBkax
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MOHATHH «ICIIO», «IOKYMEHTBD, «KHHTa», «KYpHAD», «IIEPEITHCKa
u gp. Ilopsanok pacnosoKeHHsi COCTaBHBIX YacTed 3aroJioBKa.
[Tprembl 00OOIICHHSI B 3aroJioBKax JOKYMEHTHOW WH(GOpPMAIUU O
COJICpP)KaHWHU, AaBTOpaxX, KOPPECIOHJCHTaX. THITOBBIC 3aroJIOBKH.
JuddepeHnpoBaHHbIA  TIOIX0J TpU O003HAYCHHUH COJICPKAHUS
JIOKYMEHTOB B 3aroyioBke. COCTaBJICHWE aHHOTAIMH Kak TpHUeM
JETAILHOTO PACKPBITHS COACPIKAHHUS JTOKyMEHTOB jena. llpueMbr
COCTaBJICHUS AHHOTAIlMA Ha JIOKYMEHT, TPYIMIy JIOKYMECHTOB.
OO6o3HaueHue MOMATUHHOCTH, CTENEHH TMOJTHOTHl HH(POPMALUU U
JPYTUX BHEIIHUX OCOOCHHOCTEH JIelt.
BroisiBnenue u o0oO3HaueHWE KpalHMX JaT JOKYMEHTOB Jena.
PenaktupoBanue 3arojgoBKOB U aHHOTauui. Poib penakrupoBaHus B
HAYyYHOM omnucaHuu. TpeOoBaHUS, MpeAbIBIsIeMble K O(GOopMIIEHUIO
nen. O6noxka nena u ee pekBu3uThl. O003HaueHue Ha3BaHus (HOH/IA
U ero yacTu. ApxuBHbIN mudp aena.
KapTounslii ciocod omucanus Jen U ero npeumymiectsa. Onucanue
TOKYMEHTOB JIMYHOTO TpoucxoxkjaeHus. OmnucaHue ApeBHUX
JOKYMEHTOB (KHUT, CTONO10B). OCOOEHHOCTH OMKCAaHUs TBOPUYECKUX,
HAYYHBIX, KapTOrpauueckux MaTepuajoB U JPYrod crenuaibHOu
JOKYMEHTAIUH.
MeTtoquka W T[pakTUKa CO3JaHUSl, COBEPIICHCTBOBAHUS U
nyOJIMKauy apXUBHBIX omnucei. JefcTByromue mpaBuia U Apyrue
WHCTPYKTHUBHBIC YKa3aHUS O METOJHMKE COCTaBJICHHS orrced. @opmbl
OTIHCH.
CocraB onucu. OnucaTesbHasl CTaThs KaK JIOTHYECKas 3amuch. VH-
(dbopMalMOHHbBIE XapaKTEPUCTUKH, BXOMSIINE B COCTaB JOTHYECKON
3amucd. HasHaueHWe W B3aWMOCBS3b JJIEMEHTOB HH(OpPMAITHH.
OOBEKT OnMUCaHUs OTTHCH.
MeToMka TOCTPOSHUST «COOCTBEHHO omuch». [lopsiiok 3aHeceHwHs
cBeZieHHi B onuck. MTorosas 3anuck B onucu. CripaBoyHbIN anmapar
K OMHCH, €r0 Ha3HAYCHUE U COCTAB. 3aBUCUMOCTh HH()OPMAIIMOHHOTO
YPOBHS CIIPaBOYHOTO ammapara K OIMCH OT KaTeropuiHoCcTH (OH/IA.
Bnusaue nuddepeHuMpoBaHHOrO MOAXOJa HA  COCTaBJICHHUE
ONKUCATENIBHOW CTaThbU OIKUCH.
[Tytu moBbieHus uHpopMaTUBHOCTH omucu. ONHCh B COCTaBe
AJIEKTPOHHBIX CIIPABOYHBIX CPEJICTB apXHUBa.
[IpeeMCTBEHHOCTh B COCTaBJICHHH OINKCEH B apXUBax OpraHHU3AIlHi,
TOCYIapCTBEHHBIX M MYHHUIIUIAIBHBIX apXUBaX.

6.3. Karamorn

Haznauenne wu Buabl apxXxuBHbIX  KartajnoroB. [lomsatue o
KIaccupuKaluu  JOKyYMEHTHOW  uH(pOpMalnuMd W Karajorax
JIOKYMEHTOB. MeTo1010rnyecKas OCHOBA KaTaJIOrM3allud CBEIEHUN
W3 apXUBHBIX JIOKYMEHTOB. Pa3BuThe TeopuM W MPAKTUKHU
karasoruzauuu. [lonsitue o karamoruzanuu. Karamoru B apxuBax
Poccun B XIX — Havaie XX B.
PaspaboTka B OTEUECTBEHHOM  apXUBOBEACHUU  METOJIUKU
COCTaBJICHUSI TIPEAMETHBIX M MPEIMETHO-TEMAaTHYECKUX KaTaJoroB.
Co3gaHue CHUCTEMAaTHYECKHMX  KaTallorOoB B TOCYJAapCTBEHHBIX
apxuBax. 3HaueHue pazpadorok K.M. Pypenscon wu apyrux
ApXMBHUCTOB IO KaTaJoru3amuu. METoIuYecKue MOCOOHMs OpraHOB
ynpasieHuss apxuBHbIM Jenom M BHUUJIAJL mo cocrtaBieHuro
KaTaJoroB K apXUBHBIM JOKYMEHTaM.

Buasl pabor mo karamormzanuu. TuIbl U BUIBI KaTajJoroB, HX
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B3auMooImonasseMocte u Mecro B cucreme CIIC. Karamoru
JIOTUYECKON U al(paBUTHON CTPYKTYPHI.

Oco0OeHHOCTH TOCTPOEHMS KIacCU(PHUKAIIMOHHBIX CXEM KaTaJoroB
JIOTUYECKON CTPYKTYDBHI. Kinaccudukannonusie CXEMBI
CUCTeMaTU4YeCKuX KaTanoroB. Mepapxuueckue kiaccuuKaloOHHbIE
CXEMBI.

Hecatnunas knaccudukamnmst M. [lpton. YHUBEpcalbHas ECATUIHAS
knaccudukanus (YK). Kmaccuduxarnmonusie cxeMbl (aceTHOTO
tuna. «Knaccupukaums npu  nomomm  aBoeroums»  IP.
Panranarana.

[IpeeMCTBEHHOCTh W Pa3IUYMsl CXEMbl €IWHOW KIAacCU(pUKAUU
JOKYMEHTHOW MWH(pOpMAlMd B  CHCTEMaTHYECKHX  KaTajlorax
rOCYJapCTBEHHBIX apXUBOB i 10KyMeHTOB X VIII — Hagama XX B.
(1983 r.) u moxymentoB XX B. (1978 1., 2007 r.). Haznauenue cxem.
Wx ctpykrypa. Tabmuibl o0mUX U CIEUUATBHBIX OMPEACTUTENCH.
CrnpaBOYHBIH amnmapar K CXeMaM.

Karanorn andaBuTHOW CTPYKTypbl U CXEMbl HUX [OCTPOCHHS.
[IpeumymectBa u Henoctatku U andaBuTHON CTPYKTYpPHI.

Beibop u mpuMeHeHHe TPUEeMOB OMHCAHUSA IS Pa3HBIX TPYIII
JIOKyMEHTOB.

Onucanue JOKYMEHTOB IpH Karanoru3zauuu. O0beKTsl HHGOpMaAIUU
B Karajorax M COCTaB JIOTMYECKOH 3amucHu (COCTaB 3JIEMEHTOB
onucanus). OcHOBHOM MeToJ omnucaHusi. Biusnue nuddepenuupo-
BaHHOT'O MOJXOJa Ha ONUCaHHE JOKYMEHTHON MH(pOpMaluu B Karta-
norax. Bo3MmoxHOCTH 0000mIEHUST W AeTalu3aiuu UHGOpPMAIUU B
3aBHCUMOCTH OT KaTeropuitHocTH (onma. [IpueMbr mogoKyMeHTHOTO
MOEIMHUYHOTO U rpynnoBoro onucanus. OCOGEHHOCTH OMHMCAHUS B
3aBHCUMOCTH OT BHJa KaTanora. J[yOnmmpoBaHue M COCTaBIICHHE
OTCBUIOYHBIX KapTOUEK.

B3aumocBsa3p wH(pOpManuM Ha KapTOYKe Karajora C TaOiWIamMu
KJIaccu(puKamoHHON cxeMbl. HIekcnpoBaHue kapTouek. MeToamnka
OTpeNieJIeHUs] HMHJAEKCOB M0 CXeMe eOUHON  Kiaccu(UKaIluu
JOKYMEHTHOM HMH(pOpMamuu B  CHCTEMaTHYECKMX  KarTajorax
rOCYJJapCTBEHHBIX apXHBOB.

Coznanue u BepeHue karanoro. OpraHusanus U1 METOAUKA padOThI
[0 COCTaBJICHHIO M BEICHUIO KaTajoroB. Bpibop ¢oHAoB s
katasoruzau. OTOOp JOKYMEHTOB M CBEACHUH U3 HHUX JUIS
ONMCaHUsl Ha KaTajloXkHOM kaptouke. Karamormzauus npu
BBITIOJTHEHUH PYTHX BUIOB apXUBHBIX PaboOT.

Y4yer paOoThl MO KaTaJoOrH3alliy B apXUBE M MEPUOJUYECKHE TMPO-
BEPKH (PEBU3MHN) KaTaJOroB. YUeT UCIOIb30BaHUS KaTaJOrOB.
Karasor B cocTaBe 37€KTPOHHBIX CIIPABOYHBIX CPEJCTB apXHBa.

6.4. IlyreBoaurenn

Ha3naueHne M OCHOBHBIE BUIbBl M Pa3HOBHUIHOCTH ITyTEBOJMUTEIEH.
[TonsiTue o myTeBOAUTENSIX. XapaKTepHble OCOOCHHOCTH U (PYHKIIUU
nyteBoautenel. Mx Mecto B CHUCTEeME Hay4yHO-CIPaBOYHOTO
arnmapata apxuBa u cucreme CIIC k mokymentam A® PD. OObeKTh
ONMCaHUs B IyTeBoAuTeNe 1O (OHJAM apxHuBa, KpaTKOM
CIIPaBOYHMKE M TEMAaTU4YECKOM IyTeBoAuTesne. OMNbBIT CO30aHus
nyteBoauTened. OOmas XapakTepUCTUKAa CIPAaBOYHUKOB THIA
MyTEeBOAUTENEH, CO3JaHHBIX B OTEUECTBEHHOM apXHWBOBEICHHH.
Pa3pabotka METOJIUKH COCTaBJICHUS Iy TEBOAUTENEH B
OTEYECTBEHHOM apXHBOBeJeHUU. Bomnpocel Teopuu u NpakTUKU
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COCTaBJICHUS] IIyTEBOAMTEIEH IO TOCYIapCTBEHHBIM apxuBaM B
tpyaax O.E. KapnayxoBo#, H.A. IlaBnoBoi, T.I'. CHBITKO U Ipyrux.
MeTtonuueckue pa3pabOTKH OpraHOB YINPaBJICHUs apXUBHBIM JAEJIOM
n BHHUUJIAJ[ 60-80-x rr. mo COCTaBJICHUIO CIPAaBOYHHKOB-
nyteBoguteneii. Pomp  nuddepeHmupoBaHHOTO MOAXOA  IPH
cocTaBlieHMM ImyTeBoauTenedl. Pabora 1o paccekpeynBaHUIO
apXUBHBIX JIOKYMEHTOB U pa3paboTka HOBBIX
CIPaBOYHO-UH(POPMAITMOHHBIX U3MaHui B KoHIE 80-90-x rr. XX B.
[TyreBomuTens (CpaBOYHUK) MO (QoHAAM apxuBa (apXHBOB).
Meroauka cocraBineHus. HazHadeHue um coCTaB IyTEBOIAUTENIECH IO
¢donnam apxuBa (apxuBoB). CXxeMbl NMOCTPOEHUS MYTEBOAUTENECH MO
donmam apxuBa (apxuBoB). Cxema MOCTPOCHHS ITyTCBOIUTENS U
yCIOBHS MX NMPUMEHEHUus. ['pynmupoBKa XapaKTepUCTUK (DOHIIOB B
pasmenax cxembl myrteBoauTenss. OCOOEHHOCTHM  MOCTPOCHUS
ME)KapXUBHBIX CIIPABOYHUKOB U ITyTEBOIUTENEH.
WuauBuayanbHble M TPYNIOBBIE XapaKTEPUCTHUKU JIOKYMEHTOB
apxuBHbIX (oHI0B. HazHaueHne cOCTaBHBIX yacTel XapaKTepUCTUKH
donna (Ha3Banwe (oHAA, COpaBOYHbIE JaHHBIE O (oHJE,
UCTOpUYECKasl CIIpaBKa, aHHOTAlMs, OHOIMOrpaguueckuil crnmcok
autepatypel 0 ¢onae). OcoOEHHOCTH COCTaBJIEHUS TPYMIOBBIX
XapaKTEPUCTHK.
AnHotanust. OT60p JOKYMEHTOB AJIi aHHOTHPOBAHUS, TPYIITUPOBKA
CBEJICHUM O JOKyMEHTaxX W MPUEMOB OINUCAHUS UX B aHHOTAIMSIX.
Criucok HeaHHOTHPYEMBIX (POHOB.
Kpatkue cnopaBounuku 1o ¢Qongam apxuBoB. CoctaB u
XapaKTepUCTHKA KPAaTKOro CIIPABOYHUKA. DJIEMEHThl MHPOpPMALUU B
KpaTKuX crnpaBoyHuKaX. OCOOEHHOCTH METOJMKH COCTaBJICHUS
KpPaTKUX CIIPaBOYHUKOB.
Tematnueckue MyTEBOAUTENN. XapaKTEpPUCTUKAa JTOKYMEHTOB B
TeMaTH4ecKoM ImyTeBoauTene. OCOOEHHOCTH METOJUKU COCTaBICHMUS
TEMaTUYECKUX ITyTEBOAUTEIICH.
CrnipaBouHBIif anmnapar K myTeBOIUTESIM.
Bnusaue nuddepeHuMpoBaHHOrO MOAXOJa HA  COCTaBJICHHUE
ONMCATENbHONM CTaTbU IyTeBOAWTENsS. MeToIuKa COCTaBIICHUS
BHYTPUApXUBHBIX M MEXapXUBHBIX IyTEBOJIUTENIEH HAa OCHOBE
G hepeHIIMPOBAHHOTO MOIX0/IA.
ITyreBoguTens B C€OCTaBE DJIEKTPOHHBIX CIPAaBOYHBIX CPEACTB
apxuBa.

6.5. 0030pbI JOKYMEHTOB

[TonsitTue 006 0030pax apxXWBHBIX JOKyMEHTOB. WX Ha3HaueHHe.
OyHKIMH 0030pOB B CUCTEME apXHUBHBIX JOKyMeHTOB. Ompenenenue
[[eeCO00pPa3HOCTH  COCTaBJEHHs O0030pOB B apxuBaX. Bumbl
0030poB u ux ¢yskuuu B cucreme CIIC. OcoGeHHOCTH 0030pOB
dboHIOB M TeMmaTudeckux 0030poB. OCHOBHBIE YEPTHI CXOJACTBA U
pasinuuus Mexay HUMH. BO3MOXHOCTH KiacCHU(pHUKAIMA 0030pOB B
3aBHUCHUMOCTH OT cIroco0a omucaHuss U o0beMa aHalUu3UPYEeMbIX
JIOKYMEHTOB.

«O0603penus» mokymeHTOB B apxuBax Poccum B XIX B. PazpaboTka
METOJMKH COCTaBIIEHHS 0030pPOB B OTEYECTBEHHOM apXHBOBEICHUU.
OBojirOIMS B3IMISAA0B Ha 3a7aud M (yHKIUU 0O30pOB B CHCTEME
HCA apxuBoB (C.H. Bank, K.A. Kuaszes, M.H. [llo6yxoB u ap.).
Omnpenenenne  OObBEKTAa  OMHCAHUS W TIOCTPOCHUE  CXEMBI
XapaKTEePUCTHKH JOKYMEHTa B 0030pe. MeToauka CcOCTaBJICHUS
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0030poB. Bri0op (oHIOB MM TEMATUKHU ISl COCTABJICHHUS 0030pOB.
CocraBable yactu o030pa. Cxembl KiacCH(UKAIMK JTOKYMEHTHON
uHpOpMaMU B 0030pax W UX NpuMeHeHue. [ pynmupoBka cBeneHui
0 TOKYMEHTax B Mpejiesiax OCHOBHBIX JICJICHUN CXEMBI.
JuddepeHnrpoBaHHBIN MOAXO0] K COCTaBICHHIO 0030pa.
OO0bekT M mpuembl omnucaHus B 003ope. MHIuBuIyanbHBIE U
rpynnoBsle aHHoTanuu. OO6oOmenue uHGOpMAIMM B AHHOTAIIMH.
HcTounukoBeaueckuii aHaiau3 JOKYMeHTOB. (CoOCTaB IOHCKOBBIX
JAHHBIX, UX Ha3HAYCHHUE.
CripaBouHbIif anmapar K 0030paM. ONBIT apXUBOB MO COCTABIICHHIO
0030pOB U MOJATOTOBKE UX K U3JIaHUIO.
O0630p B cocTaBe 3IEKTPOHHBIX CIIPABOYHBIX CPEJICTB apXUBA.

6.6. Yka3atenu (apXuBHbIE CIIPABOYHHKH)

VYkazarenu k 1okyMmeHTaM (onpa (ponnos). [lonsatre 06 ykazarensx
K JOKYMEHTaM.

BryTpudonaoBele, MexX(pOHIOBbIE M MEXApXUBHBIE YKa3aTelNH.
Nx naznavyenue B cucteme CIIC apxuBOoB M B3auMo/ieiicTBUE ¢ Karta-
JIOTaMU M OIMCSAMHU.

Jlenenue yxaszaTeneil 1Mo CTeNeHM CBEPThIBaHUSA HHPOpMauuu (Io
CTPYKType pyOpHK), 1m0 OOBEKTY aHHOTAllUU WIW TOSCHUTEITHLHOMN
yacTu (B aHHOTHUPOBAHHBIX yKa3aTelsiX), IO TUIYy OpraHu3alMy HH-
(dbopManuu ¥ 1Mo TUIY ONMCATEeIHHON CTAThH.

VkazaTenu riiyxue U aHHOTUPOBaHHbIE. AHHOTHPOBaHHbIE yKa3aTelu
KpaTKu€ U pa3BepHyTble. YKaszaTeld MpeIMETHO-TEMaTHYeCKHue
U CTPYKTypHble. Buabl M pa3sHOBUIHOCTH YyKazaTels Kak THIA
APXMBHOTO CIIPABOYHHKA.

OObexT omucaHus B ykasarene. BnusHue nuddepeHIrpoBaHHOTO
MOJIX0J]a Ha COCTaBJIEHME ONHUCATENbHOM cTaThbu ykaszarens. CocraB
onucarenbHON craThu. IlocTpoeHue pyOpuku (IpOCTOMN, CIOXKHOU
U THe370B0i). CocTaB MOMCKOBBIX JaHHBIX. Ha3zHaueHHe OTCBHUIOK B
omnucareabHol cTtathbe. OOIMe U YaCTHBIE OTCHIIKH.

6.7. CnpaBoYHBIi annapaT K apXuBHBIM CIPABOYHMKAM
Ha3znauenme © coCTaB CHOpPaBOYHOrO ammapaTa K apXUBHBIM
crupaBoyHUKaM. QDYHKIUH CIPAaBOYHOTO ammapara K apXHBHBIM
cupaBoyHuKaM. OCHOBHBIE M  JONOJHHUTENbHBIE  3JIEMEHTHI
crpaBoyHoro ammnapata. Posb nudQepeHInpoBaHHOrO MOIX0Aa MPH
COCTaBJIGHUM CIIPABOYHOrO ammapaTra K apXMBHBIM CIPAaBOYHUKAM.
TpeboBanus, mpeabsBIsSEMble K  COBOKYITHOCTH  DJIEMEHTOB
CIPABOYHOIO amrmapara K apXUBHBIM CIIPABOYHHUKAM.

Haznauenue, coctaB 1 0COOEHHOCTH O(GOPMIICHHS TUTYJIBHOIO JHCTa
INPUMEHUTEIbHO K pa3jIM4YHbIM BUAAM APXUBHBIX CIPAaBOYHHUKOB.
Conepxanue (ornaBneHue) Kak cucremMa MIOCTPOCHHUS
apXMBHOTO CIPaBOYHMKA M CIPAaBOYHOIO ammapaTta K HEMY.
Ha3naueHnne M MeToauKa CO3JaHHMSI MCTOPHKO-apXeorpauueckoro
NPEINCIOBHAS K PAa3IMYHBIM  BHJIAM  CIpaBOYHHKOB. CITHCOK
COKpAILICHH.

Ha3nauenne wu posib yKazaTelnedl K apXUBHBIM CIPABOYHHKAM.
Meronuka cocTaBlieHHs ykazaTene. Bumbl u Gopmbl yKazaTenen.
3aBucuMOCTh BbIOOpa BuAa M (GOPMBI yKazaTelss OT COCTaBa H
COJIep’KaHUsl apXMBHOro crnpaBodyHHKa. COCTaB CTaTbU yKa3aTels.
[IpocThle, CIOKHBIE U THE30BBIE PYOPHKH.

MeTtoauka cocTaBiaeHHs IMEHHOT'O, reorpaguueckoro, NpeIMeTHOro
U Apyrux ykaszarened. OpraHuszanus paboThl MO COCTABICHHIO
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yKazaresjei, ombIT pa3paboTKW TOCYJAapCTBEHHBIMH apXHUBaMH
yKazareJaeh K apXUBHBIM CIIPABOYHHUKAM.

OcobenHoctn COCTABJICHUS oubnuorpaduu, IIPUMEYAHN,
TEPMHHOJIOTMYECKUX CJIOBaped U MEepPeBOAHBIX TAOJIHI] K apXUBHBIM
cupaBoyHMKaM. Ha3HaueHme ©  cocTaB  peKOMEHAATEIbHOU
O6ubnuorpaguu K  apXuUBHBIM  cOpaBoyHMKaMm. TpeboBaHus
rOCYy/IapCTBEHHBIX CTAaHJAPTOB K ONKCAHUIO IPOU3BEIECHUN IE€YaTH.
IIpumeyanusi, MX COCTaB M B3aUMOJACHCTBHE C YKa3aTelsIMH K
ApPXMBHBIM CIPAaBOYHUKAM, (YHKIUH U OCOOCHHOCTH MOCTPOCHHS
TEPMUHOJIOTHYECKOTO cioBaps. Haznauenue u (opma mepeBoIHBIX
TaOJIHI] K ApXUBHBIM OITUCSIM.

6.8. IloaroroBKa apXuBHBIX CIPABOYHUKOB K U3aHHUIO
TpeGoBanusi, MpeAbSBIAEMbIE K apXUBHBIM CIPABOYHUKAM IMPH HX
m3nanun. llenb u 3amaym  W3JaHUS APXUBHBIX CIIPABOYHHUKOB.
XapakTepucTUKa  OCHOBHBIX  TpeOOBaHUI K  HM3JaBacMbIX
CIIpaBOYHMKAM:  TOYHOCTh  OTpPaXEHUS  JaHHBIX,  HAy4YHO
000CHOBaHHasl cXeMa MOCTPOCHHUS, €IUHCTBO MPUEMOB OMHMCAHUS.
JlononHurtenpHble TpeOOBaHMS TPU MOATOTOBKE CIPABOYHUKOB K
U3JIaHUIO.

MeToauka MOATOTOBKU CIPABOYHUKOB; OIBIT TOCYJApCTBEHHBIX WU
MYHHIIUTNIAJIBHBIX apXUBOB IO OTOOPY CHPABOYHUKOB K H3/IaHUIO.
CTpykTypa cHpaBOYHMKAa ¥ METOJUKAa €ro COCTaBJICHUS U
obopmiieHrs. 3HAYCHHWE TMPUHIUIOB HCTOPH3Ma, KOMILJIEKCHOCTH
U BCECTOPOHHOCTH MPHU OTOOPE CBEJCHHI, BKIOYAEMbIX B OCHOBHYIO
4acTh crnpaBoyHUKa. (OCOOEHHOCTH TIOATOTOBKH K HM3IAHHUIO
MPUJIOKEHUN M WIITIOCTPAIIUM, CIUCKOB U NIEpEYHEN JOKYMEHTOB, HE
BONICAIIUX B COCTAaB CIPABOYHUKA WM XPAHAIIUXCS B APYTHX
apXuBax, MaTepuajoB  PEKIaMHO-CIIPABOYHOTO xXapakrepa.
PenaktupoBaHue CrpaBOYHMKA W TPHEMBI €T0 TOJIUTPaPUICCKOrO
odopmIIeHHUS.

7.
NCTIOJIbB30OBAH
HUE APXUBHBIX
JOKYMEHTOB

7.1. MeToan4yeckne OCHOBBI HCIOJIb30BAHUSI APXUBHBIX

AOKYMEHTOB

Hcnonb3oBaHWE ApXUBHBIX JIOKYMEHTOB — COCTaBHas 4acTb
HAYYHO-MH(OPMAITHOHHON JEATEIIbHOCTH rocyJapCTBEHHBIX
apXUBOB. OcobenHnoctu UCIIOJIb30BaHUs JIOKyMEHTOB

BEJIOMCTBEHHBIX apXMBOB, AapPXMBOB OpraHU3allUil PpPYKONHMCHBIX
OTJENIOB My3eeB U OMOIMOTEK, HEroCyIapCTBEHHBIX apXUBOB.
CraHOBJIEHHE TEOpUHU HCIOJIb30BAaHUSl aPXUBHBIX JOKYMEHTOB. J[Be
KOHLENIMM B TEOPUM HCNONIB30BaHUA. CyLIHOCTb TEOPETHKO-
UH(POPMALMOHHOTO TMOAXO0Ja K MCIOIb30BaHUI0 JoKyMeHTOB (B.H.
ABTokpaTtoB).  KoHmenmmusi — akTyanu3alii  JOJTOBPEMEHHOM
comuansHOi mamsatu obmectBa (b.C. Wnuzapos). Bkiang B.B.
Hammuaa, A.A. HModde, H.C. BamyeBoit u apyrux apXuBHUCTOB B
pa3BuUTHE TEeOpuu u METOUKU HCII0JIb30BaHUs
apXUBHBIX JOKYMEHTOB.

Metoabl omnpeneneHusi UHTEHCUBHOCTH HCIOJIb30BAHUS APXHUBHBIX
JOKyMEHTOB. @DakTopbl, BO3JACHCTBYIOIIME HAa HWHTEHCHUBHOCTH
WCIIOJIb30BaHUA, U METOJIMKA €€ omnpeneneHus. Eqununa usmepeHus
MHTEHCUBHOCTH MCIOJIb30BaHUS apXUBHBIX IOKYMEHTOB.

[Tousitue 00  3¢p¢PEKTUBHOCTH  HCIIOJIB30BAHUS  APXUBHBIX
JIOKYMEHTOB.

Buael u tunel 3QQEeKTUBHOCTH HCIOJNB30BAHUS PETPOCHEKTUBHOMN
nokymeHTtHo  wmHpopmanmu  (PIAM).  CymHOCTh  Hay4HO-
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HCTOPUYECKOI0, TEXHUUECKOI0, 5KOHOMUYECKOT0, YIIPaBIEHYECKOTO,
COLIMAJILHO-TIPABOBOI0, CTPATETHYECKOr0, 3CTETUUYECKOr0 M APYTUX
BUIOB 3P PEKTOB OT MCIIOJIIE30BAHMS APXUBHBIX JOKYMEHTOB.
Metonpl onpenenenus 3(PGEKTHBHOCTH HCIOJb30BAaHUS aPXHUBHBIX
JIOKYMEHTOB.
3aBuCUMOCTh 3((HEKTUBHOCTH HCIOJIB30BAaHUS JOKYMEHTOB OT
ONTHMAJIBHOTO PELIEHUS BOIPOCOB KOMIUIEKTOBAHUS ApXHUBOB,
AKCHEPTU3bl LIEHHOCTH, OOECHEYEHUs COXPAHHOCTH JIOKYMEHTOB U
coBepiieHcTBoBanue cuctemol CIIC.
Knaccudpukamus mnorpeOuteneii peTpoCHeKTHBHON WH(POpMAaLUH.
[loHsiTHE O TIOJNE3HOCTM M 1EHHOCTH apPXMUBHBIX JOKYMEHTOB
B 3aBHCHMOCTH OT Lesed ucroib3oBaHusa. CrocoObl onpeeneHHs
noTpeOHOCTH ~ O0IIecTBA B PETPOCHEKTUBHONW  JTOKYMEHTHOM
uHGbOpMAaIUH.

8. HAYYHO-
WCCJIEJIOBATE
JIbCKAS

u
METO/IMUECKA
s1 PABOTA B
OBJIACTU
TEOPUU u
METOJIUKU
APXUBOBEJIEH
ust

8.1. OcHOBHBIC HANIPABJICHHUSA HAYYHO-HCCJIEN0BATEIbCKOM

H METOAUYECKOH padoThl

Apxusnble yupexaenus, HUW u yueOHble 3aBefieHHs] apXUBHOTO
npouis, Hay4HO-HCCIeA0BaTEIbCKUE IIEHTPBL. Y POBEHb U 00bEM
HCCJIEIOBATENLCKON 1 METOAUYECKON paboThl, IPOBOAUMOI
KOHKPETHBIMU YUPEIKICHHUSIMH.

IlepcrieKTHBHBIE HANPaBIEHUS MCCIEA0BATENbCKOM U METOIUYECKON
paboTel B 00MacTu apxUBOBEACHHA. Tpynbl 1o mpobieMam
KIaccupuKauu JIOKYMEHTOB. HccnenoBanue npodiem
KOMIUIEKTOBAaHUS apXWBOB. TeopeTHueckne M  METOAUYECKHE
pa3paboTKu B O0OJACTH SKCIEPTH3bl HAYYHOM U MPAKTUYECKOM
[IEHHOCTH JIOKyMEHTOB. METOJMUYECKHuEe PEKOMEHJALMU U TOCOOUS
0 BONpocaM YydeTa U OO0eCrleueHusi COXPaHHOCTH apXUBHBIX
JOKYMeHTOB.  MccienoBaHue  BOIPOCOB — COBEPLIEHCTBOBAHMS
cucteMbl HCA. Hayunple U MeToguyeckue pa3paboTKu B 00OJacTh
UCTIONIb30BAaHUSl  ApPXUBHBIX JOKYMEHTOB. PelmieHue BompocoB
parmoHanM3ani ~ paboTel  apxuBOB.  [IpoOnemMbl  Hay4YHOTO
MPOTHO3UPOBAHUS U  JOJITOCPOYHOIO TIUIAHUPOBAHUS Pa3BUTHUA
apXUBHOTO JieJia B CTpaHe.

CpaBHUTENBHBIN aHATU3 MPaBWI, METOAMYECKHX pPEKOMEHIAIil u
MOCOOUIA, MOJATrOTOBJICHHBIX BHUNIAA. [TepcnexTrBHBIE
pazpaborkun BHUMJIAJ] B obnacTu apxuBOBeIEHHUS IO MpodIeMam
dopmupoBanus ApxuBHoro ¢Gonma Poccmiickoii Denepammu,
OpraHM3alli XpaHEHHs, Yy4yeTa M O0O0ecleyeHUs COXPaHHOCTU
JIOKYMEHTOB, co3iaHus U pa3Butus cucrembl HCA, ncronb3oBaHus
nokyMeHTOB ApxuBHoro gonna Poccuiickoit denepaunu u ap.

8.2. Opranusanusi Hay4YHO-HCCJICA0BATE/bCKOM

U MeToaAn4ecKoii padoTbl

Bonpocsl  nmiaHMpOBaHUS — Hay4YHO-UCCIENIOBATEIbCKOW  pabOTHI
(H1P) B ®denepanbHOM apXUBHOM areHTCTBE, TOCYAapCTBEHHBIX
U MyHULMIAIBHBIX apxuBax, orpaciesoM HIMU, Byse. DyHkuuu
rOCyJapCTBEHHOTO0 M MyHUIunaiabHoro apxusos, HHMM kax
TOJIOBHOW OpraHHu3aluu, OTBevaroIei 3a pa3paboTKy TEMBI B IIEJIOM.
I'ocynapcTBEHHBIN U MyHHMIIMIIAJIbHBIA apXUBbl — COUCIIOJIHUTENHN B
pa3paboTKe OpraHU3allMOHHO-METOINYECKUX JOKYMEHTOB TI0 TEME.
Oranbl  pa3paboTku  Tembl.  OCHOBHBIE  OpPraHU3ALMOHHO-
METOJUYECKHE JOKYMEHThl 1o Teme. Ilopanok cocraBneHus
IIPOrpaMMbl ~ UCCIIEJOBaHMsS W  IUIAHA-IIPOCIEKTAa 10  TEME.
KanengapHelii mjaH ucCnodHEHUs] TeMmbl ucciaenoBanus. [lopsmok
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rocyaapctBeHHou perucrpanuu HUP.
Dopmbl METOINYECKOM paboThl rOCyIapCTBEHHBIX u
MYHUIIUTIATBHBIX apXuBOB. [lOpsSAOK MOATOTOBKA METOIUYECKHUX
nmocoOuMii W WX Ha3HauYeHWE. BHenpeHue pe3yabTaTOB HAYYHBIX
UCCJIEIOBAaHUM U METOJUYECKHUX Pa3padOTOK.
8.3. UnpopmannonHoe odecneyeHne HAy4YHO-
HCCJIeI0BATENbCKOM M METOAMYECKOii paboThI
3amaun otpacneBoit cuctembl HTU B oOmactu TOKyMEHTOBECHUS U
ApPXUBHOTO nena. CknanpiBanue oTpacieBoi CUCTEMBI
HTH. Crpykrypa coBpemenHoir cucrempl HTW (OCHTH) B
00IIeroCcyJTapCTBEHHOM CUCTEME HAYYHO-TEXHUYECKOW HH(OPMAITHH.
Lentpansueiii otpacieBord opran HTU (OLHTHU, BHUUIAN).
Cnyxx6p1 HTU rOCYymapCTBEHHBIX W MYHHIIMIAIBHBIX apXHBOB.
Hpyrue cayxOei HTW. Hasnauenwe, copepkaHue U Xapakrep
KOMILJICKTOBAaHUSl  CNIpaBOYHO-MH(opMaroHHbIX (oHnoB (CUD)
orpacieBbix ciyx6 HTU pasznuunoro mnpoduns. Opranuzanus
paboter CU® OLIHTU BHUNIAA. Ponrs OCHTU B pazsutuun HUP.
Bunet unopmanmoHHsix u3gaHui, Bbimyckaembix  OIIHTU

BHUWJIALL
Pois NEpUOANYCCKUX I/I3):[8.HI/Iﬁ B O6J'IaCTI/I APpXUBHOI'0  JIcJia:
«OTeyecTBEHHBIE APXUBBD, «BecTHUK ApXUBHUCTA»,

«JlenompounsBoacTBoY, «Jlenonpou3BoACTBO U JOKYMEHTOOOOPOT Ha
npeanpuaTum», «Cekperapckoe Aeso» U Ipyrue.

B3anmoneiicTBre apXMBHBIX YUPEKICHUH C  KOHCAJITHHIOBOM
rpynnoi «Tepmuka». MHpopMaloHHBIE MPOIYKTHI, BBITYCKaeMbIe
3AO «TepMHKa-TITIOC).

4 QOopa3oBaTejibHbIe TEXHOJOTMHU

OOpa3oBarenbHble  TEXHOJOTMHM,  IPUMEHsSEMble B  MpENoJaBaHuU  Kypca
«ApPXUBOBEJICHHE», COUETAIOT B ce0e TPaIUIIMOHHbIC 3aHATUS B (hopMe JISKIUI U 1abopaTopHbIe
paboThI, KOTOphIE MOTYT HMPOBOIUTHCA KaK B TPAAWIMOHHOW ¢opme (T.e. B BHIAE pabOTHI C
MO/UIMHHBIMU WJIM KOMHMWHBIMU JOKYMEHTaMHU DPa3HbIX 3MO0X Ha OyMaKHOH OCHOBE), Tak M C
UCTIOJIb30BAHUEM KOMITBIOTEPOB M CIICIMABHONW KOMIIBIOTEPHOH O00ydYaromeil CHCTeMbl
«APXUBUCTHKA», MO3BOJISAIONICH paboTaTh CTyAEHTaM B TOM YHUCIIC U C YAAJCHHBIM JOCTYIIOM,
9TO OCOOEHHO aKTyalbHO B YCJIOBUSIX pPa3BUTHA Takoil (opmbl o0pa3zoBaHHs Kak
JMCTAHIIMOHHOE.

Kpome TOro, B pamkax 1abopaTopHBIX pabOT MperycMOTpeHa JeJoBasi Hrpa.
CooTHolIeHHe pa3HOOOpa3HBIX (OPM MO3BOJISET MAKCHUMAIbHO IOATOTOBUTH CTYIEHTOB K
NPaKTUYeCcKoil pabdoTe.

No Buowt yueonoi
Haumenoeanue pazoena Oobpazoeamenvhvle mexnHonozuu
n/n padomul
1 2 3 5
Beeaenue. ApxuBo- Jlekuus Jlexkuuu ¢ ucnonb3zoBanueM MCMP
BEJICHNE KaK KOMILIEKCHAsI «OCHOBBI apXUBHOH €SATEIIBHOCTI.
Hay4Has KoncynbsTupoanue, HOJrOTOBKA K
JIUCIIUIUIMHA CPC KOJIJIOKBUYMY
2. |B3anmocBs3p Jlexums [Ipo6nemHuas aexuus.
ApPXHUBOBE/ICHHUS C Juckyccusl.
JIPYTUMH HayKaMH U CPC KoncynbTupoBanue, TOJITOTOBKA K
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KOJUIOKBUYMY Kypca JIeKINn

HaYYHBIMU
JUCIUILIIMHAMU
3. Jlexmusg [TpoGieMHast TeKIus.
APXHMBOBE/ICHHE KaK JlaGopatopuas | duckyccus.
KOMILTEKC- pabora KoHcynbTrpoBaHue, OJrOTOBKA K
Hasl HAy4YHas JUCLIMIUIMHA | CpC KOTIOKBHYMY.
4. Jleknusa Jlexknus C HUCHOJIL30BaHUEM KOC
«ApxuBuctukay U MCMP  «OcHoBBI
TeopeTnyeckrue OCHOBBI .
ApXHBOBEICHNA apXUBHOH ESTETLHOCTI.
CPC KoncyneTuposanue, MOJrOTOBKA K
KOJIJIOKBUYMY
5. [CoctraB AD PO, Jlekmusa 5 Jlexknus C HUCIOJIL30BaHUEM KOC
JIUCKYCCHOHHBIE «ApxuBuctukay U MCMP  «OcHoOBBI
BOIIPOCHI €r0 apXUBHOH €ATEITLHOCTI.
dbopMupoBaHUs C CPC [ToaroroBka K 3aHATHIO C UCIIOJIB30BAHUEM
HO3UILIUU COBPEMEHHOIO JIEKTPOHHBIX 00PA30BaTENIBHBIX PECYPCOB.
ApXUBHOTO KoHncynpTupoBanue, MOJArOTOBKA K
3aKOHOJATENIbCTBA KOJIJIOKBUYMY
6. |AHanu3 NpU3HaKoOB Jlexuus Jlexuus c UCIIOJIb30BAaHUEM KOC
knaccuukanuu I'AD «ApxuBuctukay» u  MCMP  «OcHoBBI
CCCPu AD PO ApPXUBHOU JEATEIbHOCTI.
CPC [ToaroToBKa K 3aHATHIO C MCIIOJIB30BAHUEM
AJIEKTPOHHBIX 00Pa30BaTEIBHBIX PECYPCOB.
KoncyneTuposanue, MOJIrOTOBKA K
KOJJIOKBUYMY
Knaccudukarus Jlexuus KoncynbtupoBanue, HOJrOTOBKA K
JIOKYMEHTOB JlaGoparopHasi  |KOJIJIOKBUYMY
B TOCYZIApPCTBEHHBIX U pabora
MYHHMLIMNAJIbHBIX apxuBax, |CPC
MIOHSTHE,
3Ha4YeHHe
7 |CknanpiBaHue OCHOBHBIX  |Jlekuus KoHcynbtupoBanue, HOJrOTOBKA K
KJIaCC- JlaGoparopHasi  |KOJIJIOKBUYMY
cU(UKAITMOHHBIX TTOHATHH, [paboTa
coBpeMeHHbIe npobinemsl  |CPC
(hOHAMPOBAHKS
8 |Ilonsitue o CPC KoncynbTupoBanue, MOATrOTOBKA K
KJaccu(uKanuu KOJJIOKBUYMY
JIOKYMEHTOB apXUBHOTO
donma
9 |HayuHoe onmncanue Jlexums KoHncynsTupoBanue, MIOATOTOBKA K
PETPOCIIEKTUBHOMN CPC KOJUIOKBUYMY
JIOKYMEHTHOM UHpOp-
Maluu
10 (ITonsiTHE M Hay4HBIE Jlexuus KoncynbtupoBanue, HOJrOTOBKA K
OCHOBBI CPC KOJUIOKBUYMY
KoMIuieKToBaHusi AD PO
11 |DTansl periiaMeHTaIN Jlekuus KoncynbsTupoBanue, MOJITOTOBKA K
npoiiecca KOJIJIOKBUYMY
KOMIUIEKTOBAHUS CPC




12 |KommuiekroBanue KoncynsTupoBanue, MOArOTOBKA K
JIOKyMEHTaMU CPC KOJUIOKBUYMY
B COBPEMEHHBIX YCIIOBHSIX
13 |OcHoBHbI€ 3TaMnbI pa3BuTHs |Jlekuus KoHncynpTupoBanue, IIOATOTOBKA K
AKCIEPTU3BI IEHHOCTU KOJJIOKBUYMY
JIOKYMEHTOB CPC
B XX B.
14 |CoBpemenHas Jlexums [IpoGnemHuas nexuus.
HOPMAaTHBHO- JHuckyccusi.
MeToauyeckas 06aza CPC [ToaroToBka K 3aHATUIO C UCTIOJIB30BAHHEM
AKCIIEPTU3bI ANEKTPOHHBIX 00pa30BaTEIBHBIX PECYPCOB.
KoncynbsTupoBanue, MOATOTOBKA K
KOJUIOKBUYMY
15 |Opranuzanus sxcnepTusbl |Jlexmus [TpoGemHas JeKIusl.
[EHHOCTH JOKYMEHTOB Jluckyccus.
CPC [ToaroroBka K 3aHATUIO C UCTIOJIB30BAHHEM
ANEKTPOHHBIX 00pa30BaTEIbHBIX PECYPCOB.
KoncynbsTupoBanue, MOATOTOBKA K
KOJJIOKBUYMY
16 |YHuxkanbHble 1 0CO00 Jleknusa [IpoGneMHas nekius.
LICHHBIE Juckyccus.
JIOKYMEHTBI: MIOHSTHE, CPC [ToaroToBka K 3aHATHIO C UCIOJIB30BAHUEM
paBo- ANEKTPOHHBIX 00pa30BaTEIBHBIX PECYPCOB.
BbI€ aCIEKTHI, KoncynsTuposanue, MOJIMOTOBKA K
HOPMATHBHO- KOJUIOKBUYMY
METOIUYECKHE OCHOBBI
17 |Yder apxuBHBIX Jlexknusa Jlekius ¢ ucmoib3oBaHueM  MCMP
JIOKYMEHTOB JlaboparopHass  [«OCHOBBI
paborta apXUBHOU NEATEIIbHOCTIY, KOC
CPC «ApXUBHUCTHKA.
[ToaroroBka K 3aHATHIO C UCIIOJIb30BAHUEM
ANEKTPOHHBIX 00Pa30BaATEIBHBIX PECYPCOB.
KoncynsTuposanue, MOJrOTOBKA K
KOJUIOKBUYMY
19 |MudopmannonHsle Jlexuus Jlexuus c UCII0JIb30BAaHUEM KOC
KATaJIOTH B «APpXUBHCTHKA», MCMP «OCHOBBI
cucteme HCA apXHUBHOU NEATEIbHOCT, KOMOK
JlaGopaTopHasi  |«ApXHBHasi YBPUCTUKAY.
paboTta [ToaroroBka K 3aHATHIO C UCIIOJIB30BAHUEM
AJIEKTPOHHBIX 00Pa30BaTEILHBIX PECYPCOB.
CPC KoHcynpTupoBaHnue
20 [O630psI 1 TyTeBOAUTENH B |JIeKuus Jlexumst c MCIIOJIb30BAaHUEM KOC
cucreme HCA JlaGopatopHasi  |«ApXHUBUCTHKAY, MCMP «OCHOBBI
pabora apXUBHOM
nestenbHocTHY, KOMOK «ApxuBHas
CPC IBPUCTHUKAY.
[ToaroroBka K 3aHATHIO C MCHOJIH30BAaHUEM
3JIEKTPOHHBIX 00Pa30BaTEILHBIX PECYPCOB.
KoHcynsTupoBanue
21 |Hcnoap3oBanue Jleknusa Jlexknus C HUCHOJIL30BaHUEM KOC




JIOKYMEHTOB 43 «APXUBUCTUKAY, MCMP «OcCHOBBI
JIaGoparopHast apXHUBHOMN JIEATEILHOCTIY, KOMOK
padora «ApPXHMBHAs DBPUCTHKA.

[ToaroroBka K 3aHSATHIO C UCIIOJIH30BAHUEM
CPC ANIEKTPOHHBIX 00pa30BaTEIbHBIX PECYPCOB.
KoHcynpTHpOBaHue

5 OueHka IIAHUPYEMBIX Pe3yJbTATOB 00y4YeHUS

5.1 Cucrema onieHUBaHUA

Texkyuii KOHTPOJb OCYILIECTBISIETCS B BHJE OLEHOK KOHTPOJbHON pabOThl M BBHIMOJIHEHUS
3aJJaHMil HA TPAKTUYECKUX 3aHATHAX. KOHTpombHas paboTa NPOBOJUTCS Ha MEPBOM
IIPAKTUYECKOM 3aHATUH, BBISBISET TOTOBHOCTH CTYAEHTOB K HpPaKkTUYeCKOH  paboTe u
oueHuBaercss A0 20 OammoB. MakcumanbHasi OIEHKA BBIIOJHEHUS KaXIOTO TPAKTHUYECKOTO
3aHsATHsS — 10 Gayios.

[IpoMexyTOUHBIII KOHTPOJb 3HAHUN MPOBOIUTCS B (OPME HUTOTOBOMl KOHTPOJIBHOW pPabOTHI,
BKJIIOUAIOLIEN TEOPETUYECKUE BONPOCHI M IPAKTHUYECKOE 3aJaHue, U oueHuBaerca no 40
0amtoB. B pesynbraTe TEKymIEro W MPOMEXYTOYHOTO KOHTPOJIS 3HAHUHM CTYICHTHI MOJTYYaroT
3a4eT 10 Kypey».

Dopma KoHmpos Makc. konuuecmso 6annos
3a oony Bcezo
pabomy

Texywuti KOHMPOL:
- onpoc 5 bannos 20 bannos
-pechepam 20 b6annos 20 6annos
- koumpoanvHas paboma (mema 1, 3, 6) 20 6annos 20 6annos
Ilpomescymounas ammecmayus 40 6annos
(3auem, 3auem C OYEeHKOll, IK3AMEH)
HUmoeo 3a cemecmp (Oucyuniuny) 100 6annos

ITomy4yeHHBIN COBOKYIHBIN PE3YIbTAT KOHBEPTUPYETCS B TPAAULIMOHHYIO LKAy OLICHOK
Y B IIIKaJTy olleHOK EBpomneiickoii cucTeMbl mepeHoca u HakorieHus: kpeautoB (European Credit
Transfer System; nanee — ECTS) B coorBeTcTBHM ¢ TaOnuLeit:

100-6annpHas TpajionHas mKaia [Ixana
IKassa ECTS
95 -100 A
2304 OTJIUYHO B

68 — 82 XOpOIIIO 3a4TEHO C

56 - 67 D
5055 YAOBIETBOPUTEIBHO E
20-49 FX
0-19 HEYJIOBJIETBOPUTEIHHO HE 3a4TEHO F
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5.2 Kpurepum BbICTABJICHUS OLEHKH 110 TUCHUILINHE

Banany/
HIkaJuaa
ECTS

OuneHka no
MUCHUILIMHE

KpuTtepumn onieHKku pe3yabTaToB 00y4eHHs 1O
AUCHUILINHE

100-83/
A.B

«3a4YTCHO»

BreictaBnsercst oOyuwaromeMmycsi, €cium OH TIyOOKO H
IPOYHO YCBOMJ TEOPETUYECKMH M  INPAKTUYECKUI
MaTepuai, MOXET IPOAEMOHCTPUPOBATH 3TO Ha 3aHATHUAX
U B XOJ/I€ IPOMEXYTOYHOM aTTeCTaL1H.

OO0y4armuiicss UCUEPTBIBAIONIE U JIOTHYECKH CTPOHHO
u3jaraeT y4eOHbII MaTtepuaj, yMeeT yBSA3bIBaTh TEOPHUIO
C IPAKTHKOM, CIpaBISE€TCd C pElIeHueM 3a1a4y
npogecCHOHaIbHON HAaNpaBIEHHOCTH BBICOKOTO YPOBHS
CIIO)KHOCTH, [paBWJIbHO  OOOCHOBBIBA€T  IPHUHSTHIE
peLeHusl.

CBoOoaHo OPUCHTHPYETCS B y4eOHOMI u
npogeccruoHaIBLHOM TUTEpaType.

OneHka 1Mo JUCHUIUIMHE BBICTABISIFOTCS 00y4aroIeMycs
C Y4€TOM pe3yiabTaTOB TEKYyIEH U IIPOMEKYTOYHOH
aTTeCTallUU.

Komnerenmuu,  3akpenn€HHble  3a  AMCLUIUIMHOM,
c(hOpMHUPOBAHbI HA YPOBHE — «BBICOKUIY.

82-68/

«3a4YTCHO»

BrictaBnsiercs  oOydaromiemycs, €ciM  OH  3HaeT
TEOPETHYECKUN U MPAKTUYECKUNA MaTepHall, TPaMOTHO U
[I0 CYILIECTBY H3JIara€T €ro Ha 3aHATUAX U B XOAC
MIPOMEKYTOUHOU aTTeCTaluH, HE JOIyCKas
CYILIECTBEHHBIX HETOYHOCTEH.

OOyuyatonuiics TpaBUJIBHO NPHUMEHSET TEOPETUYECKUE
MOJIOKEHUSI TIPU  PEIICHMM  IPAKTHUYECKUX  3a]a4
npodeccuoHabHOM HANpaBiICHHOCTH PAa3HOIO YpPOBHS
CIIO)KHOCTH, BJIaJieeT HEOOXOAMMBIMH JJIsI  3TOTO
HaBBIKAMH U IPUEMAMM.

JIOCTaTouHO XOpOILIO OPHEHTHpPYeTCs B Yy4eOHOW H
npodeccroHanbHOM TUTEpaType.

OrneHka MO JUCHMIUIMHE BBICTABISIOTCS 00yYaromemycs
C YY€TOM pe3yJbpTaTOB TEKyIIeW W NPOMEKYyTOYHON
aTTeCTaluu.

KomnereHuuu,  3akpemi€éHHble  3a  JUCIUIUIMHOM,
c(OpMHPOBAHBI HA YPOBHE — «XOPOLIHIY.

67-50/
D.E

«3a4YTCHO»

BeicraBnsiercs oOyuwaromeMmycs, €Clid OH 3HaeT Ha
0a30BOM ypOBHE TEOPETHUYECKUH M NPAKTUUYECKUN
MaTepHuai, JONyCKaeT OTHENIbHble OIIMOKM IpHU €ro
U3JI0KCHUM Ha 3aHATUAX U B XOHE IIPOMEKYTOYHOU
aTTECTALNN.

OOyuaronmiics UCIIBITHIBAET OIpeeIEHHBIC
3aTpyJHEHUS B IPUMEHEHUH TEOPETUYECKHUX IOJOKEHUN
IpU PEUICHWU NPAKTUYECKUX 3a/ad MpodhecCHOHATIbHON
HAaIPaBJIECHHOCTU CTaHJAPTHOIO YPOBHS  CIOXHOCTH,




Banasl/ OueHka 1o sU
I xana TMCHHIIHHE Kputepuu oneHku pe3yjbTaToB 00y4eHHs 110

ECTS AMCIMILIMHE

BJIaJIceT HCOOXOIUMBIMH ISl STOr0 0Aa30BBIMH HABBIKAMH
U IPUEMAMH.

JleMOHCTpHpYyeT NOCTaTOYHBIM YpOBEHb 3HAHUS yueOHOU
JUTEPATYPHI 1O TUCIHUIUINHE.

OrneHka 1Mo JUCIHUIUIMHE BBICTABISIFOTCS 00yYaromeMycs
C YY€TOM pe3yJbpTaTOB TEKYyIIeW W IPOMEKYyTOYHON
aTTeCTallMU.

KomnereHuuu,  3akpemyi€éHHble 32  JUCIUIUIMHOM,
c(hopMHUPOBAHBI HA YPOBHE — «JIOCTATOYHBII.

49-0/ BricTraBnsiercst oOyuaromeMycs, €Clii OH HE 3HAeT Ha
F,FX HE 3a4TEHO 0a30BOM ypOBHE TEOPETUUYECKUH M MPAKTUYECKUI
MaTepuai, JOMyCKaeT TpyOble OIMMOKK TIPU €ro
U3JIO)KEHUM Ha 3aHATUAX M B XOJE MPOMEKYTOUHOM
aTTeCTalUU.

OOyuaronuiicss MCIBITHIBAET CEPbE3HBIE 3aTPYAHEHUS B
NPUMEHEHUN TEOPETHUYECKUX IOJOKEHUU MpPU PEHICHUH
MPAKTUYECKUX 3a/1a4 npodeccCuOHATBLHON
HaIIPaBJIEHHOCTH CTAaHJAPTHOTO YPOBHS CIIOKHOCTH, HE
BIajieeT HEOOXOAMMBIMM [UIi OSTOTO HABBIKAMHU U
MpUEMaMHU.

JemoHcTpupyeT  (parmMeHTapHble 3HAHHS — y4eOHOMU
JUTEPATYPBI 110 AUCIUIUIMHE.

OrneHka MO JUCHUIUIMHE BBICTABISIOTCS 00yYaromemycs
C Y4€TOM pe3yJIbTaTOB TEKYIIEW M MPOMEKYTOUHOMN
aTTECTaLUU.

Komnerenunn Ha YpOBHE «J10CTaTOYHBINY,
3aKperIEHHbBIC 32 AUCIUILTMHON, He chOPMHUPOBAHBL.

5.3 OueHouHble cpeAcTBa (MaTepHAJIbI) A TEKYLIEro KOHTPOJISI
yCIEeBAEeMOCTH, POMEKYTOYHOM aTTeCTANMU 00YyYAKIIMXCH M0 JUCHUIIMHE

Tekymuii KOHTPOJIb

[Ipu oneHMBaHUM YCTHOTO OMPOCA U y4acTusl B AUCKYCCHUU HA CEMUHAPE YUUTHIBAIOTCS:

- CTeMNeHb PaCKPBITUA coepkanus Matepuana (0-2 6amna);

- M3JI0XKEeHHe Marepuasia (IpaMOTHOCTb pPEYH, TOYHOCTh HCIOJB30BAaHUS TEPMHUHOJIOTMH H
CUMBOJIMKH, JIOTHUECKAs MOCIIE0BATEIbHOCTD U3N0KeHus: Mmatepuana (0-2 6anna);

- 3HaHHE TEOPUU U3YUYEHHBIX BOMPOCOB, CHOPMHPOBAHHOCTH U YCTOMUMBOCTH HCIOJIb3yEMbIX
npu oTBeTe yMeHU 1 HaBbIKOB (0-1 Gam).

[Ipu oneHMBaHUM KOHTPOJIBHOM PabOThl yUUTHIBACTCS:

- TIOJTHOTA BBITMOJIHEHHON paboTh! (3ajaHKe BBHIIIOJHEHO HE MOJHOCTHIO W/HIU JOIMYIIEHBI JIBE U
OoJee omMOKK WK TPH B 00Jiee HETOYHOCTH) — 1-4 Oasna;

- 00OCHOBAHHOCTH COJIEP)KAaHUSI M BBIBOJIOB PA0OTHI (3a/laHME BBIIOJHEHO IOJHOCTBIO, HO
000CHOBaHHUE COJEPKaHUS M BHIBOJOB HEJOCTATOYHBI, HO PacCyXA€HUs BepHBI) — 5-8 0asuioB;

- paboTa BBINIOJHEHA MOJIHOCTHIO, B PACCYKICHUAX U 000CHOBAaHUU HET MPOOEIOB WM OMIHUOOK,
BO3MOYHAa OTHA HETOYHOCTH -9-10 OauioB.

[IpoMexxkyTo4yHas aTTecTanus
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[Tpu mpoBeeHUH TMPOMEKYTOUYHOM aTTECTAIlMM CTYJCHT JOJDKEH OTBETHUTHh Ha 3 Bompoca (I1Ba
BOIIPOCA TEOPETUYECKOTO XapaKTepa U OUH BOIIPOC MPAKTHUECKOTO XapaKkTepa).

[Tpu orieHMBaHUM OTBETA HA BOIIPOC TEOPETHUECKOTO XapaKTepa YIUTHIBACTCS:

- TEOPETUYECKOE CO/Iep)KaHNe HE OCBOEHO, 3HAHHE MaTepHalia HOCUT (hparMeHTapHbII XapakTep,
HaJm4yKe TpyosIx omuoOoK B otBeTe (1-3 Gamna);

- TEOPETUYECKOE CO/IeP )KaHUe OCBOCHO YAaCTUYHO, IOMYLIEHO He Ooiee IBYX-TpeX He0ueToB (4-
7 6annoB);

- TEOPETHUYECKOEe COJep)KAaHHUE OCBOCHO MOYTH MOJHOCTHIO, JOIYIIEHO HE Oojiee OHOTO-IBYX
HEJ0YETOB, HO O0YJAIOIIHUKACS CMOT OBl X UCIIPABUTH CAMOCTOSTENBHO (8-11 6amioB);

- TEOPETHYECKOE COJIEpP’KaHWE OCBOCHO IMOJIHOCTHIO, OTBET MOCTPOEH MO0 COOCTBEHHOMY ILIAHY
(12-15 Gamnmnos).

[Ipu oneHMBaHUM OTBETA HA BOIIPOC MPAKTHUECKOT0 XapaKTepa YUUThIBACTCS:

- oTBET coaepxkuT MeHee 20% mpaBuibHOTO penienus (1-2 6amra);

- otBeT cofepxkuT 21-89 % npasuibHoro pemienus (3-8 6amioB);

- otBeT coaepxut 90% u Gonee mpaBuIbHOTO pemenus (9-10 6amios).

TecThI:

1. ApxusHoe neno B Poccuiickoit @enepanuu — 3T0:
-I€ATENBHOCTh TOCYIapCTBEHHBIX OPIaHOB, OPraHOB MECTHOI'O CaMOYIPAaBIEHUS, OPraHU3aLMN
U TpaxmaH B cdepe OpraHu3alvy XpaHEHHs, KOMIUIEKTOBAHHMS, ydeTa M HCIIOJIb30BAHHUS
JIOKyMeHTOB ApxuBHoro (onna Poccuiickoit denepanyn u Ipyrux apXuBHbIX JJOKYMEHTOB
-JIeATENbHOCTh TOCY/IapCTBEHHBIX OPIaHOB, OPIraHOB MECTHOT'O CaMOYIpPaBJIE€HUS, OpraHU3alMM
U TpaxIaH, 3aHUMAIOLIUXCA MPeIIpUHUMATEIbCKON JesATeIbHOCThI0 0e3 00pa3oBaHUs
IOPUAMYECKOTO JIMLA IO 00€CTIEYeHUIO COXPAHHOCTH apXUBHBIX JOKYMEHTOB
-I€ATENBHOCTh TOCYAAPCTBEHHBIX OpPraHOB M OpPraHOB MECTHOIO CAaMOYINPABJICHHUS IO
CO3/IaHUIOTOCYJApCTBEHHBIX, MyHUIIUNIAIBbHBIX apPXUBOB
-1€ATENbHOCTh OPTAaHNU3ALMN 10 XPAHEHUIO U UCIIOJIb30BAHUIO APXUBHBIX JOKYMEHTOB
2. ApPXUBHBIN TOKYMEHT — 3TO:
-JIOKYMEHT, OTpaKaloIIMi TPy I0BbIE OTHOLIEHUSI paOOTHHKA C PAOOTHUKOM
-MaTepUaAIbHBII HOCHUTEIh C 3aUKCUPOBAHHON Ha HeW HHQOpMalMei, KOTOpbId HMeeT
PEKBU3UTHI, MO3BOJIAIONINE €0 UACHTU(PHUIMPOBATh, U MOJUIEKHUT XPAaHEHHIO B CUITY 3HAUUMOCTH
YKa3aHHbBIX HOCUTENS U MH(OpMaLMK JUIsd FpaXkaaH, oOlLiecTBa, rocy1apcTBa
-MaTepuanbHblii 00BEKT ¢ MH(pOpMAIMEN, 3aKpPeNIeHO CO3JaHHBIM YEJIOBEKOM CIOCOOOM JUIs
nepeayy ee BO BpEMEHU U MPOCTPAHCTBE
-JIOKyMEHT, IIEPEIaBaEMblil HA XpaHEHUE B APXUB
3. JIOKyMEHTBI 110 JIMYHOMY COCTaBYy — 3TO:
LICHHBII MaTepHuaIbHbIIl HOCUTEIh HHPOPMALIUHU, COXPAHIEMbIil B CHIIy €ro 3HaUUMOCTH IS
o01IecTBa Uil cOOCTBEHHHUKA
JTOKyMEHT ApxUBHOro Gonaa P®, KOTOpbIil UMeeT He MPOXOIAILYI0 HAYyYHYIO LIEHHOCTh
JIOKYMEHTBI, CO37/aBacMble U MOJIeXkKAIINe XPaHEHUIO B KaJJpOBOil ciyx0e
-apXUBHBIE JOKYMEHTBI, OTpaXkarolllue TPyJOBble OTHOILIEHUs pabOTHHKA ¢ paboToAaTeneM
4. JokymentApxusHoro ¢ponma Poccuiickoit denepannu — 310:
-apXMBHBIN JTOKYMEHT, MPOIIECAIIMA 3KCHEPTU3Y LEHHOCTH JOKYMEHTOB, IIOCTABJIECHHBIM Ha
roCy/IapCTBEHHBIN yUeT U MOAJIeKAIUN TOCTOSTHHOMY XPaHEHUIO
MaTepHalbHBIE HOCUTENb C 3a(UKCUPOBAHHOM Ha HeMHUH(OpMaLueil, KOTOpbIi umeer
PEKBU3UTHI, IO3BOJISIIOIIME €ro HIACHTHU(QUIMPOBATH U COXPAHSAEMBbI B CHIy 3HAYUMOCTHU
yKa3aHHbIX HOCUTEN MMH(OpMAIUK Ui TpakJaH, 00IIecTBa U rocyjapcTBa
3aUKcHpOBaHHAs HAa MaTepUaIbHOM HOCUTENe HWHPOpPMALUs C PEKBHU3UTAMH,
MO3BOJISIIOIINMMU €€ UACHTH(PULIINPOBATh
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ApPXUBHBIM JTOKYMEHT, MPOLIEAIINN IKCIEPTU3Y LIEHHOCTH TOKYMEHTOB, IIOCTABJICHHBIA Ha
rocy1apCcTBEeHHbIN y4yeT B CUeTHOM najaTe u He MOJyIeKalIui YHUYTOXEHHUIO
5. ApxuB — 3710:
YUPEKICHUE WU CTPYKTYPHOE MOJpa3eiIeHUEe OpraHU3alMK, OCYIIECTBISIIONIEEXPaHEHUE,
KOMIUIEKTOBAHUE, YUET U UCII0JIb30BAHUE APXUBHBIX JOKYMEHTOB
rOCYJapCTBEHHbIM WM BEIOMCTBEHHBI ApXUB, XPaHAUIMN JOKYMEHTbl B TEUYCHHE
YCTaHOBJIEHHOI'O CpOKa, IO OKOHYAaHUIO KOTOPOrO 4YacTb MX HOJJIEKUT Ieperade B
COOTBETCTBYIOIINI apXUB C IOCTOSIHHBIM COCTAaBOM JOKYMEHTOB
CTPYKTYpHOE€ IOApa3JeI€HNUE, CO3/IaHHOE JUIsl XpaHEHHUS U OpraHMU3allMM HCII0JIb30BAHUS
apXMUBHBIX JOKYMEHTOB
COBOKYITHOCTb apXMBHBIX JOKYMEHTOB, YYpPEXIECHHUE WM CTPYKTYpHOE MOApa3/ieicHUe
OpraHu3alMH, OCYIIECTBIIAIOIIEE XPAHEHUE U UCIIOJIb30BAHUS APXUBHBIX JOKYMEHTOB
6. Bpemennoe xpanenue nokymeHToB A® PO — 370!
XpaHeHuEe TOKYMEHTOB, HE MPEACTABISAIOIINX HAyYHOW WM MPAKTHUYECKOW IIEHHOCTH B
BEJIOMCTBEHHOM WJIM HETOCYJaPCTBEHHOM apXMBE J10 UX YHUUYTOXKEHUS
XpaHeHue JOKYMEHTOB B OCYIApCTBEHHOM apXHUBe /10 UX nepenayu B AD PO
XpaHeHue 10KkyMeHToB A® PD 510 ux nepegadr Ha MOCTOSIHHOE XpaHEHUE

7. [locTosinHOE XpaneHue 1okyMeHToB AD PO — 370!
xpaHeHue 10kyMeHToB AD P®D 6e3 onpenenenus cpoka (beccpounoe)
XpaHEHHE apXHUBHBIX JIOKYMEHTOB B CHECIMATM3HUPOBAHHBIX YUPEKICHUIX
XpaHeHHe 10KyMeHTOB AD P® B apXUBOXpaHUIIMILE 10 MOMEHTA UX YTHIU3ALUH
XpaHEHUE apXUBHBIX 10KyMeHTOB cBblie 100 (cta) net
8. BpemeHnHOe XxpaHeHHE apXUBHBIX I0KYMEHTOB — 3TO:
XpaHEHHWE APXMBHBIX JIOKYMEHTOB JI0 MX YHHUYTOXCHHS B TEUCHHE CPOKOB, YCTAHOBJIEHHBIX
HOPMAaTHBHBIMU IIPAaBOBBIMHU aKTaMHU
XpaHEHUE IOKYMEHTOB JI0 ONPEEIIEHHOI0 CPOKa
XpaHEeHHEe JOKYMEHTOB (hefiepalbHbIMU OpraHaMy UCIOJIHUTENIBHOM BIACTH U OpraHU3alUsIMU B
TEUYEHUE CPOKOB M Ha YCIIOBHSIX, ONPEICIIEHHBIX COOTBETCTBYIOLIMMHU JOTOBOPAMHU MEXKIY HUMHU
U CIIEUAJIBHO YIIOJIHOMOYEHHBIM OPTaHOM UCIIOJIHUTENIHON BIACTH
XpaHEHHE IOKYMEHTOB B CTPYKTYPHBIX MOAPA3ICIICHHUIX
9. YnopsiioueHre apXUBHbIX JOKYMEHTOB — 3TO:
KOMILIEKC paboT 1Mo (OpMHUPOBAHUIO APXHBHBIX (POHIOB B COOTBETCTBUE CO CXEMaMHU
KJ1accupuKammuu
KOMILIEKC paboT 1Mo (pOpMHUPOBAHUIO APXUBHBIX JTOKYMEHTOB B €IMHUIIBI XpaHEHUs (1ena),
ONUCAaHUI0O U O(GOPMIIEHUIO TaKUX EJUHULl XpaHEHUs (Ae]) B COOTBETCTBUM C IpaBHIIAMH,
YCTAaHOBJICHHBIMM CIIELUAIbHBIM YIIOJIHOMOYEHHBIM [IpaBurensctBom Poccuiickon denepanuu
(benepanbHbIM OPraHOM HCIIOJIHUTEIBHOMN BIACTH
YCTQHOBJICHHE E€AMHBIX TMPaBWJI OpPraHU3allMM XPAaHEHHs, KOMIUICKTOBAHHS, ydeTa U
KCIOJIb30BaHMs JOKyMEHTOB AD PD
CO3J1aHHE ONTUMAIIbHBIX YCIOBUH XpaHEHHS apXUBHBIX JJOKYMEHTOB
10. Bianenen apXuBHBIX IOKYMEHTOB — 3TO:
rOCYJapCTBEHHBIN OpraH, OpraH MECTHOT'O CaMOYIIPABIICHHS
rOCYJapCTBEHHBIM OpraH, OpraH MECTHOI'O CaMOYINpaBJIEHUs JIMOO IOPUINYECKOEe MU
¢du3nUecKkoe M0, OCYIIECTRISIONINE BIAJACHNUE U UCIIOIB30BAHUE APXUBHBIMU JIOKYMEHTAMU H
peanu3yolee MOJHOMOYUS 110 PACIIOPSIKEHUIO WM B IIPEJeiaX, YCTAHOBJIEHHBIX 3aKOHOM HJIN
JIOTOBOPOM
KOJUUIEKLIMOHEP WU cOOMpaTeib apXUBHBIX JOKYMEHTOB
rOCYJapCTBEHHBI OpraH, OpraH MECTHOTO CaMOYIMpaBJIEHUS JMOO IOPUINYECKOE WU
¢busnyeckoe U0, oOpallarolleecs Ha 3aKOHHBIX OCHOBaHMSX K apXMBHBIM JOKYMEHTaM s
MOJTyYCHHS ¥ MCIIONIb30BaHUS HEO0X0IMMOW HHPOPMALIUU
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11. [Tonb30oBaTens apXUBHBIMUA JOKYMEHTAMHU — 3TO:
roCy/IapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPaBJICHHUS
¢du3nUecKoe JUI0, HAlIPaBUBIIIEE 3aIIPOC B APXUB
rOCy/IapCTBEHHBI OpraH, OpPraH MECTHOTO CaMOYIpPaBJIEHUs JHOO OPUANYECKOe WIH
¢u3nUecKoe U0, OCYIIECTBISIONIEE BIaJJCHHE U UCIIOJIb30BAaHUH SAPXUBHBIMHU IOKYMEHTAMHU U
pealin3yrolee MOJTHOMOYUS M0 PACIIOPSHKEHUIO WK B MpEJieiaX, YCTAHOBICHHBIX 3aKOHOM HITU
JIOTOBOPOM
rOCy/apCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYIIPaBJICHUS JIMOO IOPUAUYECKOE WIIH
¢usnueckoe MO, oOpalnaronieecs Ha 3aKOHHBIX OCHOBAaHMSX K apXMBHBIM JOKYMEHTaM s
MTOJTYYEHUS ¥ UCIIOJIb30BAHUSI HEOOXOAMMOM HH(pOpMAITHH(ITPAaBUIIbHBIN )
12.  Bupgamu apxuBHBIX (DOHIIOB ABISIOTCS (4TIO3UIHH):
ApXHUBHBIN (OH]T OpraHu3aIuu
ApXuBHBIN (POH]] TUIHOTO MTPOUCXOKIACHHUS
ApxuBHas KoJuieKuus (IpUpaBHEHHAs K apXUBHOMY (HOHY)
ApxuBHas KOJUIEKIUS (HE IpUpaBHEHHAs K apXUBHOMY (hoHTY)
KomruiekcHbIi apXuBHBIN (OHIT
OObeMHEeHHBIN apXUBHBINA (OHT
13. [Tpu3znakamu 006pa3oBaHMs KOJUICKITUHU ABJISIOTCS (3 TO3UIINN):
HOMHHAJIbHBIN
TEMAaTHYECKUI
no ¢opmaty Oymaru
IO LIBETY YEPHUII
YUPEKIACHYECKUN
aABTOPCKUI
14. Opranuzanus JOKyMEHTOB B IIpeiesiax apXuBa MPeArnoaracT Co3/1aHue:
(GOHI0B M KOJUIEKIIHI
JIOKYMEHTOB
nen
CBSI30K JIEJI
15. IlpuHuun NpoucxXoXKIeHus IpU KilacCu(pUKaLUU O3HAYALT:
OpraHM3alNI0 JOKYMEHTOB 10 HCTOPUYECKHU CIIOKHUBIIUMCS KOMILIEKCAM
OpraHM3aIHI0 JOKYMEHTOB [0 TEMAaTUYECKUM U JPYTHM IpyInam
OpTaHU3aIHIO0 JOKYMEHTOB TI0 CTETIEHH BaKHOCTH JOKYMEHTHOM HH(pOpMauu
3HaYUMOCTHU aBTOPOB JIOKYMEHTOB
16.  Bxopsumue JOKyMEHTHI OTHOCATCS K (POHIY:
OpraHu3aliy, KOTOPOil OHU MOJTYUYEHBI
OpraHM3aIliH, TJIe OHU OBLITH COCTaBJICHbI
OpraHM3allH, IJI€ ECTh MECTO B APXMBOXPAHUIIUILE
OpraHM3alliK, KOTOpas MPUHUMAET DPEIIEHHE O MECTE€ XPAaHEHUS IO KaKIOMY
KOHKPETHOMY JIOKyMEHTY
17. JIOKyMEeHTbI BHYTPEHHEr0 00paleHusi OTHOCITCS K POHTY:
OpraHH3alliK, B KOTOPOI OHU MOATOTOBIEHBI
CTPYKTYPHOTO MOJpa3/IeJeHHs] OpraHu3aluu
BBIIIECTOSIIIIEH OpraHU3aINH
ciyx6s1 IOY
18. Ecnm B cocTaBeOKYMEHTOBApXMBHOTO (oHAa OOHApYKEHBI OMIMOOYHO BKIFOYEHHBIE
JTOKYMEHTHI JpyTuX (HOHIOB, TO OHU:
JIOTKHBI OBITH BBIJIEJICHBI U MTPUCOEANHEHBI K TeM (POHIaM, K KOTOPBIM OTHOCSTCS
JOJDKHBI OCTaBaThCs B (DOHIIE, B KOTOPOM OOHAPYIKEHBI
JIOJIKHBI OBITH BBIJEIECHBI K YHUUYTOXEHHIO
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HE JIOJIKHBI YYUTHIBATHCS IPU COCTABIICHUU 3ar0JI0BKOB JIEJ
19. I'panuiamMu apXuBHOTO (POHJA YUPEKACHUSI(OpTraHU3AUH) SBIISIOTCS:
odunmansHbIe ATkl 00PA30BAHUS U JTUKBUIAIMH YIPEXKICHUS(TIPABUIBHBIN)
JATBICO3/IaHUS U PEOPraHU3alNU YUPEXKICHUS
JIAThl CO3/IaHUS U PETUCTPALIMH YUPEIKICHUS
JIaThl CO3/1aHUSl, PETUCTPALIMUN JTUKBUAALUN YUPEXKICHUS
20. I'panuniamMu apXuBHOTO (POH/IA CEMBH SIBIISIOTCS:
JIaThl POKJICHUSI BCEX YJIEHOB CEMbU
JAThl POKJICHUS U CMEPTHU WICHOB CEMbU
JaThl PETUCTpALlUU Opaka YIEHOB CEMbH
JIaThl PETUCTPALUU U (WIM) pacTOpKeHus Opaka
21. UcTOYHMK KOMIUIEKTOBAHUS apXUBa — 3TO:
OpraHu3alys, co3arouiasi JOKyMEHTbI [IOCTOSIHHOTO CPOKa XpaHEHUS
OpraHu3alMs WIM TPaXKIaHWUH, YbM JOKYMEHTHI MOCTYyHAlOT WM MOTYT IMOCTYIUTh Ha
XpaHEHHE B apXUB
duznyeckoe JUI0, HEMOCPEACTBEHHO Mepeiaoliee JOKYMEHThI B apXUB
OpraH ynpaBJICHUs] ApXUBHBIM JI€JIOM, KOTOPOMY IO JYUHSETCS apXUB
22. 30Ha KOMIUIEKTOBaHUS apXHUBa — 3TO:
TEPPUTOPUS, IPUHAITICKAIIIASI APXUBY
JIOKyMEHTaJIbHBIN IJIACT, COCTABJISIFOLINI OCHOBY KOMILJIEKTOBAHMS ApXUBA
TEPPUTOPUS OJHOM WIIM HECKOIBKUX aIMUHUCTPATUBHO-TEPPUTOPUATIBHBIX €MHUII, HA KOTOPOH
HaxoJATCs] ICTOYHUKHM KOMIUIEKTOBAHUS JAHHOTO apXMBa
COCTaB UCTOUYHUKOB KOMIUICKTOBAHHUS apXHUBa, HAXOSAIINXCS HA OJHOU TEPPUTOPUU
23. [ToBU10BO# BRIOOPOYHBIN MPUEM JOKYMEHTOB — 3TO:
MIpUEM JIOKYMEHTOB OT OJIHOTO BHJIa YUPEKIACHUHN JAHHOU TEPPUTOPHUH (ILIKOJIBI paiioHa)
IIPUEM OTJIEIbHBIX BHJIOB U PA3HOBHUJIHOCTEH LEHHBIX JOKYMEHTOB OT BCEX OAHOTUIIHBIX
OpraHu3alyi JaHHON TEPPUTOPUH
IIPUEM JJOKYMEHTOB OT BCEX BUJOB YUPEXKICHHUIN TaHHON OpraHU3alHH
MIPUEM JOKYMEHTOB 10 MIPUHAJIEKHOCTH K OT/IEIbHBIM BUOBBIM IPYIIIIaM
24. I'pynnoBo# MpueM JTI0OKyMEHTOB B apXUB — 3TO:
MpUEM TIOKyMEHTOB OT HECKOJBbKUX (POHI000pa3oBarTesnei B OUH ACHb
IPUEM JOKYMEHTOB OJTHOTO MJIM HECKOJIBKHUX (POHIOB OT OJHOTHUITHBIX YUPEKIACHUN TaHHOM
TEPPUTOPUU
IIPUEM OTHENbHBIX BUIOB U PA3HOBUIHOCTEHN LIEHHBIX JOKYMEHTOB OT BCEX OAHOTHUIIHBIX
OpraHu3alyi JaHHON TEPPUTOPUH
IIPUEM B apXUB CEMEHHOT0, POJIOBOIO WM 00bETUHEHHOI'O apXUBHOTO (oHIa
25. OTHeCceHHE YUPEKICHUN K YUCITY HCTOUYHHUKOB KOMILJIEKTOBAHUSI apXUBa MTPOU3BOIUTCS:
Ha OCHOBE INPUEMHBIX CIIMCKOB YYPEKIECHUN MCTOYHUKOB KOMIUIEKTOBAHUS T'OCYJAPCTBEHHBIX
apXuBOB, coryiacoBaHHbIX ¢ [IpaBurenscTBoM PO
Ha OCHOBE CHMCKOB MCTOYHHKOB KOMIIJIEKTOBAHHUSI TAaHHOT'O apXHBa
Ha OCHOBE PELICHMsI SKCIIEPTHON KOMUCCUM OpraHu3aluu
Ha OCHOBe npuka3a PocapxuBa
26. OCHOBHBIMU UCTOYHMKAMU KOMILJIEKTOBAHUS apXUBa OpPraHU3aluu SBIISIOTCS:
CTPYKTYpHBIE TIOJIpa3ieNIiCHUs] OpraHu3aliy, MOJBEOMCTBEHHbIE OPTaHU3aluY, (pU3nUecKue
auna
OecCTpYKTYpHBIE YYACTKH AEATEeIbHOCTH OPraHU3aliU
PYKOBOAUTENN (PUINAIIOB U IPECTABUTEILCTB
OpraHu3alMHU OTPACIIH
27. Ilpu skcniepTH3€e LIEHHOCTH JOKYMEHTOB OLIEHUBAETCS:
CTOMMOCTbH JIOKYMEHTOB
UH(pOpMaLUs JOKyMEHTOB
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CTOMMOCTb HOCHUTEIIS MH(POPMALIUU

BEC JOKYMEHTOB

28.J151 IpOBEAEHUS SKCIIEPTU3bI LIEHHOCTH JOKYMEHTOB B OPraHU3alMH CO3JacTCs:

9KCIIEPTHBIN COBET

AKCIIEPTHAsE KOMUCCUS

JKCIIEpTHAs Ipynmna
9KCIIEPTHBIN OTIEN
29. Kputepuu 3KCHepTU3bI ICHHOCTH IOKYMEHTOB — 3TO:

cucTeMa Hay4HO OOOCHOBAaHHBIX NMPH3HAKOB, HA OCHOBE KOTOPBIX ONpEAENSACTCS LEHHOCTh

JOKYMEHTOB

IIPOM3BOJIbHBIN HAOOP PU3HAKOB

WHAMBHUAYAIbHO pa3paboTaHHAas CHUCTEMa OLEHKU B KaXKAOW OpraHu3alluu CUCTeMa, KOTopas
HE CYLIECTBYET B COBPEMEHHOM apXHUBOBEIEHUU
30. B rpynmy kputepueB coAaepKaHUs BXOAAT CISAYIOLUINE KPUTEPHUH:

CTETICHb BBEICHUS IOKYMEHTOB (DOHa B HAYYHBIH 000POT
BpEMS U MECTO 00pa30BaHUE JOKYMEHTA
3HAYCHUE YUPESKICHHUS WIH JIULA B )KU3HU 0OIIECTBA
MOBTOPSIEMOCTh JOKYMEHTHOW MH(pOpMaluu
31.B rpynmy KpureprueB BHEIIHUX 0COOEHHOCTEH BXOIAT CICIYIOIINE KPUTEPUH:
HAJIMYUE Pe30JI0IHii, BU3, IOMET HAa JOKYMEHTE
BpeMs U MeCcTO 00pa3oBaHUE TOKYMEHTA
o0beM nHpopMaIuu JOKyMEHTa
MIOBTOPSIEMOCTH JIOKYMEHTHOH HH(OpMaIiu
32.®opMabHBIN BUJ TOBTOPSEMOCTH HH(OPMAITUU — 3TO:
MIPOCTOE BOCIPOM3BEJCHUE MEPBUYHOM JOKYMEHTHOW HWH(POpPMALUU BO BTOPHUYHBIX
HUCTOYHUKAX
HOBTOPEHME JJOKYMEHTOB HAa OJMHAKOBBIX HOCUTEISAX
00001eHre UHPOPMALIMK TEPBUYHBIX HCTOYHUKOB BO BTOPHUUHBIX UCTOYHUKAX UH(DOpMauu
BOCIIPOU3BE/ICHHE MH(POPMALIUU TOKYMEHTOB, HAIIPAaBJICHHBIX OJTHOMY KOPPECHIOHACHTY
33. AHaJIUTUKO-CUHTETHYCCKUUBHI TOBTOPSIEMOCTH HH(POPMAIIUH — ITO:
npeoOpa3oBaHue JTOKYMEHTHOM HH(OpMAIuM MEePBHYHBIX HCTOYHHMKOB BO BTOPHYHBIX
UCTOYHUKAX UHPOpMAIIH
LIUTUPOBAHUE OJHOIO JJOKYMEHTA B IPYTOM JIOKyMEHTE
BBICIIIas CTYTIEHb MOATOTOBKU JJOKYMEHTA, Mperoiaraoias aHaiu3 nahopmanuu
KOIIMPOBaHUE JIOKYMEHTOB
34. OyHKIMOHATBLHO-1IEJIEBOEC HA3HAYCHUE OpPraHU3aluu — 3TO:
IPUHAJJIEKHOCTh FOCYAAPCTBY KOHTPOJIBHOIO MTAKETa aKLIUK JAHHON OpraHu3anun

3HAYEHUE AEATEIbHOCTU YUPEXKICHUS AJIs Pa3BUTHUS OTPACIIH, €r0 MECTO B BEIOMCTBEHHOM

cUCTEME
BaYXHOCTH 1IeJIeH U 3aj1a4 IPYyMIIbI JII0/IeH, paboTalomuX B JAHHOM YUPEXKICHUU
3HaYEHHUE U pa3Mep LITATOB yUPEXKICHUS
35. Ilepeunem Ha3bIBAIOTCS:

CUCTEMATHU3UPOBAHHBIE CIIUCKHU JOKYMEHTOB YUPEKICHHUM, OpraHu3alui U OpeaupUsaTui ¢
yKa3aHHEeM O CPOKax XpaHEHHUs JTOKyMEHTOB WA O COCTaBe JIOKyMEHTOB, MPUEM KOTOPBIX Ha
rocXpaHeHue 00s3aTeseH
CIPAaBOYHHUK, BBHITOJIHAIOMUN GYHKIIMHN y4eTa JOKYMEHTOB M UX CHCTeMaTU3alluu

CIMCOK JIOKyMEHTOB, PaCKPBIBAIOLIMIA COCTaB M COJIepKaHue e GpoHaa
CIUCOK JIOKYMEHTOB T'OCY/IapCTBEHHOT'O WJIM MyHHUIIUIAILHOTO apXUBa
36. Ha yHuKanbHbIE JOKYMEHTHI B @pXUBE COCTABIISIOTCS:
UCTOPUYECKHE CIIPaBKU
CIEIIMAJIbHBIE aKThI IpUEMaA



36

JIUCTHI y4YeTa U OMUCAHUS YHUKAIbHBIX JOKYMEHTOB
aKThl OOHAPY>KEHUS! YHUKAIIbHBIX JOKYMEHTOB
37. JIOKyMEHTbI, NpPHUHATbIE Ha JICNIO3UTAPHOE XPAHEHHWE B TOCYAAPCTBEHHBIM WIH
MYHHIIUIIATIbHBIA QPXUB YUUTHIBAIOTCS:
OTJIETTLHO OT JOKyMEHTOB AD PO (npaBuiibHbBIN)
BMECTE CO BCEMHU JOKYMEHTaMH JIaHHOTO apXHBa
KaK He MOJJIEKAIUE YUETY
[0 YCMOTPEHHUIO PYKOBOJUTEIS apXHUBa
38. Couckd HMCTOYHUKOB KOMIUIEKTOBaHUS apXHBa IIOCJIE COIVIACOBAHMS C BBIIIECTOSAIIUM
OpraHoOM YIIpaBJICHUS apPXUBHBIM JIEJIOM YTBEPKIAIOTCS:
PYKOBOJUTENEM YUPEKICHUA-(HOHI000pa30oBaTENs
TUPEKTOPOM apXuBa
3aBEYIOLINM apXUBOXPAaHWIUIIEM, Te OyJeT pa3menieH GoHa
HAYaJIbHUKOM CITy>KObl 0€30I1aCHOCTH apXH1Ba
39. DkcnepTH3a LIEHHOCTH JOKYMEHTOB IIPOBOIUTCS:
B JICJIONPOU3BOJACTBE OpraHU3allii, B apXHBE OPraHu3allid, B TOCYJIApPCTBEHHOM WU
MYHMIMIIAJILHOM apXUBE  TOJIBKO B JEJIONPOU3BOICTBE OpraHU3aluu
TOJIKO B TOCY/IapCTBEHHOM apXuBe
B apXMBE OpraHU3aLNU
40. Cpok XpaHeHHUs 3aluceil aKTOB TPa)JaHCKOTO COCTOSIHHSI B apXWBE OpraHU3aluu [0
nepeaauu B coctaB AD POD:
120 ner
100 ner
20 ner
10 ner
41. Cpok xpaHEHHS] KOHCTPYKTOPCKOM JOKYMEHTAIMU, OTHECEHHOU K cocTaBy AD P®D, B apxuBe
OpraHM3aly COCTABIISET:
20 ner
10 ner
15 ner
25 ner
42. EnuHuna XxpaHeHusl apXUBHBIX IOKYMEHTOB — 3TO:
¢usnueckn 000COOICHHBI JOKYMEHT WM COBOKYIMHOCTHh JOKYMEHTOB, 3aKIIOUCHHBIX B
OTJENbHYIO NANKy
JOKYMEHTBI, TOCTYNHUBIIIHE B yUIPEXKICHUE U CHOPMHUPOBAHHBIC B KJIACTEPHI
ouIMaTbHBIA JOKYMEHT, IepeiaBacMblil B apXUB
yueTHas M KiacCU(UKAIMOHHAs €IWHUIA, MPEACTaBIAomas coOon ¢busnvecku
000COOJICHHBIM JTOKyMEHT WM COBOKYIHOCTb JIOKyMEHTOB, HUMEIOIIas CaMOCTOSITEIbHOE
3HaYCHUE
43.Jleno3utapHoe XpaHEeHHE apXUBHBIX TOKYMEHTOB -3TO:

XpaHEHHE apXMBHBIX JIOKYMEHTOB B BEJIOMCTBEHHBIX apXUBax, OCYILIECTBISIEMOE
roCy/IapCTBEHHBIMU U MYHUIIMIIAIBHBIMU OPraHU3alUsIMU B T€UEHUE MIEPUOAA, YCTAHOBIEHHOTO
HOPMAaTUBHBIMH JIOKYMEHTAMHU

XpaHEeHHEe B apXuBe, My3ee, OMOIMOTEKE AapXUBHBIX JIOKYMEHTOB Ha YCIIOBUSX,
OIPEIENIIEMBIX IOTOBOPOM MEKY COOCTBEHHUKOM JIOKYMEHTOB U COOTBETCTBYIOIIUM apXHUBOM,
My3eeM, OMOIMOTEKON, C COXpaHEHHEM 32 COOCTBEHHUKOM IpaBa COOCTBEHHOCTH HA apXUBHBIE
JTIOKYMEHTBI

OeccpouHoe XpaHEHHE JOKYMEHTOB B TOCYJIapCTBEHHOM apXHBe, TOCYyAapCTBEHHOM My3ee,
o6ubimoreke
o0ecrnieueHre palMoOHAIBHOTO pa3MEeIEHUsI 1 COXPAHHOCTU JOKYMEHTOB
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44. OCHOBHBIMU €IMHUIIAMHU y4d€Ta JOKYMEHTOB HE3aBHCHUMO OT BHJAa HOCHUTENs, CIOCO0a U
TEXHUKH 3aKpeIieHus: nH()OpMaIUy SBIISFOTCS:
apXUBHBIN (POH, apXHUBHAS KOJUICKIIHS, SIMHHIIA XPaHCHUS
JIOKYMEHTBI, JTUCTBI
YCJIOBHBIE €MHUIIBI
MTOTOHHBIE METPHI
45. IlpyHUMI AMHAMUYHOCTH y4YeTa 03HAa4yaeT:
HEIMPEPHIBHOE JBMIKEHHWE YYETHBIX JOKYMEHTOB OT HIIKECTOSIIMX K BBIIICCTOSIIIIM
WHCTAHI[ASIM
CBOEBPEMEHHOE W ONEPATHBHOE OTPAKEHHUE JTIOOOTO IBMIKEHHUS TOKYMEHTOB apXvBa B
YYETHBIX JOKYMEHTaX
KOMITJIEKCHOE M3YUYEHHUE JBUIKEHUS apXUBHBIX JOKYMEHTOB
M3Y4YEHUE CUCTEMBI YUeTa Ha OCHOBE MPUHIUIIA BCECTOPOHHOCTHU
46. JIucT ¢poHIa COCTABIIAET:
KK (HOHJT
KaxJ10€ 1e710 GpoHa
KXKIBIHA JOKYMEHT (OHa
Ha TPYIITY OJHOPOIHBIX (DOHIOB
47. Tlo criucky OHIOB MPUCBAUBACTCS HOMEP:
OTeNbHOMY (POHTY WITH KOJIICKIIUH
OTJIETILHOMY JIeTTy
OTJICJILHOMY JIOKYMEHTY
NacropTy apxuBa
48. B KHUTY y4eTa MOCTYIUICHHH IOKYMEHTOB ITOCJIEIOBATEILHO BKIIOUYAIOTCS:
BC€ MEPBUYHBIC U TIOBTOPHBIC MOCTYIUICHUS IOKYMEHTOB
BCE MEPBUYHBIC MOCTYIUICHUS JOKYMEHTOB
MOCTYIUICHHUSI 0CO00 IIEHHBIX IOKYMECHTOB
JTapeHHUe rpaXkIaHaMH CBOMX JJOKYMEHTOB apXUBY
49. B cnicok (oHI0B3aUCHIBAIOTCS
MEPBUYHBIC IMOCTYTUICHHS TOKYMEHTOB (hoH1a
BCE MIOCTYIUICHUS JOKYMEHTOB ()OHIa
(hOHBI TPU TIEPBOM MOCTYIUICHHH B apXUB
HOMepa Bcex onuceit Gponma
50. [IpuHIUI LIEHTpATIU3alUK YYeTa 03HAYaeT:
BEJICHHE BCEX YUETHBIX JIOKYMEHTOB B IIEHTPAJIbHOM OpraHe yMnpaBlIeHUs] apXUBHOU OTpaciu
— PocapxuBe 1o e MHBIM MTpaBUIIaM
BEJICHUE BCEX YUETHBIX JIOKYMEHTOB B CIICIIMAIU3UPOBAHHOM MOAPA3ACICHUN
COCpPEIOTOYCHHE a0COJIIOTHO BCEX YUYETHBIX TOKYMEHTOB B OJHOM MecTe -DenepanbHOM
apXHUBHOM areHTCTBE
periiaMeHTHupoBaHue B3auMozeicTBus dDenepanrbHOr0O apXWBHOT'O AareHTCTBA C
OpraHu3alMsIMU, a TAKKE MPUMEHEHUE €IMHbIX CIUHUI] YUETa ApXUBHBIX JIOKYMEHTOB
51.JIuct ¢ponnma — 3t0:
YYETHBIM JOKYMEHT, BKJIIOYAIOIIMN CBEJCHUS O HA3BAHWU W IMEPECUMEHOBAHWUU (OH/IA,
XPOHOJIOTHYECKUX TPAHUIIAX, IBFHOKCHHH U COCTaBE JOKYMEHTOB (hOHIA, HATUIMH OIHUCEH
MPOHYMEPOBAHHBIH C IEIBI0 yUeTa JINCT ApXUBHOTO IOKYMEHTa, XpaHsiierocs B (houae
YYETHBIA JJOKYMEHT, COJEPIKAIINN CBEICHUS 00 apXUBE U XpaHIKUXCcs GoHIax
ucT U3 nena Gouga
52. 3aBepuTenbHas HAAMKUCH Jea:
KpaTKoe 0003HauYeHHE CBEACHHUI O COCTaBE U COJIEPKAHUU JOKYMEHTOB, HAXOASIIUXCS B JIEJe
HAJIUCh, COJEpIKaIlas yKa3aHWe KOJIUYEeCTBA U (PU3MYECKOTO COCTOSIHUS JIMCTOB Jena,
MO/JIEXKAIIETO TOCTOSTHHOMY MJIM JI0JITOBPEMEHHOMY XPaHEHUIO
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3aImch, COJIepIKaIas ykazaHue KOJUIeCTBa JeI B OMKUCH, TIOITUCAHHAS €€ COCTaBUTEIIEM
WUTOTOBAs 3alUCh, COJIepPKAIIasi CBEACHUS O BceX Jenax (hoHaa
53. ApxuBHas 3TUKETKa:
THIT apXWUBHOTO CIIPABOYHUKA
0003HAYCHHE YUCTHOU STUHUIIBI
KapTOYKa YCTAaHOBJICHHOTO o0Opasia ¢ 0003HaueHue mu(poB eTUHUI] XPAHEHHUS, BIOKEHHBIX
B OJTHY KOpPOOKY
ydeTHas 3alich Ha 00JIOXKKE Jena
54. ®onnoobOpazoBaTeeM BXOAAMIMX JOKYMEHTOB ABJISETCS:
aapecar
aBTOp
MOYTAJILOH
PYKOBOJUTEIb CTPYKTYPHOTO MOAPA3ICICHUS
55. KnaccudukannoHHoW enuHUIICH B ipeaenax (poHaa SBIsSeTCS:
JOKYMEHT
JINCT
rpymnmna e
neno (eMHUIA XPaHSHUS)
56. Cxema knaccuuKamuu el — 3TO:
MepevYeHb pasleJIOB M TOJPa3NeioB (CTPYKTYPHBIX MOJApa3aeieHud wWin (yHKIHHA
¢dbonm000pa3oBaTENs U IPYrUX), HA OCHOBE KOTOPOTO CTPOUTCS OTHCH
NepevYeHb KaTEropuii JOKyMEHTOB (JOH/Ia C YKa3aHUEM CPOKOB MX XPaHCHHS
nepeueHb OCHOBHBIX 3TANoB cTopun (hoHm000pa3zoBaTens U GoH/Ia
angaBUTHBIN TIEPEUCHb HAYYHBIX TTOHATHH, HICTOPUIYCCKUX (DAKTOB, SBICHUM, YUPEKICHUN
57. B ToM ciydae, eCy y4peKICHUE UMENO 4acTO U3MEHSIOULYIOCS, CIOXKHYIO CTPYKTYpY, AJIA
ero (oHa O0JIbIIIE MOJOMAET cXeMa KilacCu(puKaIuu:
XPOHOJIOTUYECKAs CTPYKTYpHAast
HOMUHAJIBLHO-XPOHOJIOTHYECKAS
CTPYKTYPHO-XPOHOJIOTUYECKAs
(GyHKIIMOHATBLHO-XPOHOJIOTHYECKAS
58. ApxuBHas «Komrekmust miakatoB OKHA POCTa u OKHA TACC» o0benuHeHa 110
MPU3HAKY:
HOMHHAJILHOMY
reorpauuecKoOMy
ABTOPCKOMY
XPOHOJIOTHYECKOMY
59. CtpaxoBoii (OHT TPEICTABISAET COOOM:
COBOKYITHOCTH CTPaXOBBIX KOITUN JJOKYMEHTOB
COBOKYITHOCTh 0CO0O IIEHHBIX JJOKYMEHTOB
COBOKYITHOCTbH JIOKYMEHTOB Ha HUTPOOCHOBE
COBOKYITHOCTh YHUKAIBHBIX JOKYMEHTOB
60. JIOKyMEHTBl BBIIAIOTCS W3 XPAHWIMINA TOJH30BATEJSIM B YMTAJIBHBIM 3a]1 HA CPOK, HE
IIPEBBIIAIOIU:
1 mecs1
3 mecsama
6 Meci1EeB
1 rox
61. ®oHJ 10IB30BaHUS IOKYMEHTOB CO3/1A€TCS JJIS:
BBIJIAYM €T0 MMOJIH30BATEIISIM B YATATBHBIN 321 apXHUBa
3aMEHBI CTAPBIX JOKYMEHTOB Ha HOBBIE KOITUH
MPOJAKH Ha ayKITMOHAX
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oOMeHa C IpyrUMH apXuBaMu, My3esMHU, OUOIIMOTEKaMU CTPAHBI
62. ®oH/ MOJIB30BAaHUA — DTO:
COBOKYITHOCTb CTPaXOBBIX KOIUNA 0CO00 IIEHHBIX U YHUKAIBHBIX JTOKYMEHTOB
COBOKYITHOCTh KOMHH apXWUBHBIX JTOKYMEHTOB, BBIMIOJHEHHBIX Ha Pa3IUYHBIX MaTEPHAIBHBIX
HOCHUTEJISIX, TPEAHA3HAYEHHBIX ISl X UCIIOJIb30BAHUS
COBOKYITHOCTh APXUBHBIX JIOKYMEHTOB, UMCIOIIMX MEXIY CO00W HCTOpuYecKue W (WIiIH)
JIOTHYECKHE CBA3U
COBOKYITHOCTh JJOKYMEHTOB, 0Opa3yIOIIMXCS B ICATSIbHOCTH OPTaHU3AIIMK W BBITIOJIHCHHBIX
Ha AJICKTPOHHBIX HOCUTEIISAX
63. 3arooBOK a€eja — dTO:
Ha3BaHUE JOKYMEHTa, JAaHHOE aBTOPOM
CBEJICHUS O JIOKYMEHTE, COCTOSIIINE U3 YKa3aHMs €ro aBTopa, ajpecaTa, KpaTKOro coJiepKaHus
H JaThI
KpaTKoe 0003Ha4YCHHE CBEJACHHUI O COCTaBEe U COJIepKaHUs JOKYMEHTOB, HAXO/ISIIIUXCS B JIEJIe
HAAMKUCh, COJAEpKAIas yKa3aHUE KOJIMYECTBA M (PU3UYECKOTO COCTOSHHUS JIHCTOB Jela,
Mo yIerKaIiasi IOCTOSTHHOMY WIH JIOJITOBPEMEHHOMY XPaHEHHUIO
64. OCHOBHBIM 3JIEMEHTOM ONUCAHUS €UHULIBI XPAHEHUS SIBIIICTCS:
3aroJIOBOK
HOMED JIUCTA
Ha3BaHue GoHAA
Ha3BaHUE apXMBa

65. IIpu cocTaBneHUH 3ar0JIOBKACIUHUIIBI XpaHEHUST HEOOXOANMO:
o0ecrevynTh MOJIHOE COOTBETCTBHE MH(OPMAIMK 3aroyioBKa W MHQPOPMAIMN JOKYMEHTOB
nena
o0ecreunTh MPUOIU3UTEIBHOE COOTBETCTBHE 3aroJioBKa U HHGOPMAIUU TOKYMEHTOB
CBOOOJTHO M3J1araTh COJepKaHue JOKyMEHTOB, IPUBHOCS aBTOPCKOE BUACHUE
3HAYUTENIbHO YIYUIIUTh COJIEpKaHue TOKYMEHTOB, YTOOBI 3aMHTEPECOBAThH HCCIeA0BaTeNeH
66. 3aronoBoK €IMHHULBI XpaHeHus «3anucHas kHWKka akrepa MXAT Opnosa B.A. 1927-
28rT.» ABIAETCS:
IPOCTBHIM
00001IIEHHBIM
CJIOKHBIM
COCTaBHbBIM
67. 3aronoBok eauHUIBI XpaHeHus «llepenucka ¢ apXMBHBIMH YUPEKACHUSMH O pa3paboTKe
MIPOEKTa MpaBJI pabOTHI OPraHU3AIM C APXUBHBIMH JOKYMEHTAMW SIBIISETCS:
IIPOCTBIM
CJI0KHBIM
000011IeHHBIM
COCTaBHBIM
68. 3aroI0BOKEIMHHULIBIXPAHEHHSI« Y CTaB aKIIMOHEPHOT'O 00IIECTBa « DKCIIOCTPON», MEPEMUCKa C
MunuctepctBoM toctuiiuu  Poccuiickoit  ®enepanu O  PETUCTPALMU  YUPEAUTEIbHBIX
JTOKYMEHTOB OOIIIECTBA» SBISETCA:
IPOCTHIM
000011IeHHBIM
CJIOKHBIM
COCTaBHbIM
69. HazBanue ¢oHaa yupekIeHUs — 3TO:
Ha3BaHWE MUHUCTEPCTBA WIN BEJOMCTBA, KOTOPOMY MOJYUHEHO YUPEXKICHNE
nociieiHee Ha3BaHue yupexaeHus GoHmoo0pa3oBarens
Ha3BaHUE apXUBA, I7I€ XPAaHUTCS OH
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BCE Ha3BaHUs yupexeHus -(hoHa1000pa3zoBaTes
70. KpaitHumMu 1atamMu JUYHOTO Jieia SIBJISIOTCS:
JAThI 3asBIICHUH O IPHEME U YBOJIbHCHHUH
JIaThI PUKA30B O NMPUEME U YBOJIbHCHUHU
JIaThI IEpUO/a, Ha KOTOPBIE UJIH 32 KOTOPbIE OHU COCTABJICHBI
JIAThI IPUHATHS U YBOJIBHEHUS
71. Ecnu pemo OBLIO HAYaTO B OJHOM YUYPESKICHHH, a 3aTeéM INepeJaHo B JIpyroe, TO
YKa3bIBAIOTCS CIICTYIOITUE TAThI:
3aBeJICHUS JIeJia B IEPBOM YUPEKACHUN
MOCTYIUICHUS JIea BO BTOPOE YUPEKICHUE
3aBEJICHUS JIelia B IEPBOM YUPEIKICHUH U JJaTa OKOHYAHUS BO BTOPOM YUPEKICHUU
TPH JaThl - 3aBEJICHHS JIejla B TIEPBOM YUPEXKIACHUH, Iepeadl BO BTOPOE U OKOHYAHHSI BO
BTOPOM YUPEIKICHUH
72. B 3aroioBke jJieyia KOpPECIOHICHT YKa3bIBACTCS JIJIS:
IUIAaHOB
MIPOTOKOJIOB
MIEPETHCKU
CBEIICHUN
73. OntuManbsHBIA HAOOP 7IEMEHTOB UHGOPMAITUH JIJISl OMTMCAHUS TIPOTOKOJIOB:
BHJI TOKyMEHTa, HOMEpa, aBTOP, MEePHO/I, ONTMHHOCTL/KOTMHHOCTD
BUJI IOKYMEHTA, COJICpPIKaHNe, TEPPUTOPHSL, BPEMSI, TOITUHHOCTE/KOTMUHHOCTH
BHJI IOKyMEHTA, aBTOP, KOPPECIIOHEHT, COJEPKaHKUE, TEPPUTOPHUS U BpEMs COOBITUI
BUJI €IMHULIBI XPAHEHUSI, BOTPOC, MOATUHHOCTL/KOIMTUHHOCTD
74. OnTuManbHBIN HAOOP 3JIEMEHTOB MH(OPMAITUH IS ONTMCAHUS IJITAHOB U OTYETOB:
BUJ] IOKyMEHTa, aBTOP, HOMEpa, MEePHO/I, MOITHHHOCTE/KOMUUHOCTh
aBTOP, MHOT/Ia COZICP)KaHUE, TIEPHO]T COCTABJICHUS JOKYMEHTA
BUJ] IOKyMEHTA, aBTOP, KOPPECIIOHCHT, COJIEpPIKaHUE, TEPPUTOPUS U BPeMsI COOBITHI
BHJI TIOKyMEHTA, COJIEP’)KaHKE, TEPPUTOPHS, BPEMS, TIOITTUHHOCTh/KOITUHHOCTh
75. OnTUMaIbHBIN HAOOP IEMEHTOB MH(POPMALIUH [T OTIMCAHUS TTEPETIUCKU:
aBTOP, MHOTIa COZICpKaHue, TIEPHO]T COCTABICHHUS JOKYMEHTA, IMOJJIMHHOCTL/KOTTMIHOCTh
BU/ JIOKYMEHTA, aBTOP, KOPPECTIOHCHT, TEPPUTOPHS M BpeMsI COOBITHIA
BHJI TIOKyMEHTA, COJIEPIKaHKE, TEPPUTOPHS, BPEMS, TIOITTUHHOCTh/KOITUHHOCTh
BUJI €IMHUIIBI XPAHEHUS, HHOT/Ia aBTOP, KOPPECTIOHICHT, COIEPIKaHNE, TEPPUTOPHUS
76. AHHOTaIMs JOKYMEHTOB €IMHUIIBI XPaHCHUS MPECTABISET COOOM:
KpPaTKyI0 XapaKTePUCTHKY HaunOoJee IEHHBIX JOKYMEHTOB, COJICpXaHUE M OCOOEHHOCTH
KOTOPBIX HE OTPAKAKOTCS B 3ar0JIOBKE €UHUIIBI XPaHEHUS
[IUTUPOBAHUE BCEX HHTEPECHBIX JJOKYMEHTOB
KpaTKHI mepeckas BceX JOKYMEHTOB Jiejia
yKa3aHHUe Ha MECTO XPaHCHHSI IOKyMEHTOB B apXUBOXPAHIIIUIIE
77. AHHOTaIMA pacroiaraercs:
BCJIE]] 32 3ar0JIOBKOM €IMHUIIBI XPAHEHUSI C KPACHOM CTPOKHU
nepe/1 3aroJI0OBKOM €IUHUITBI XpaHEHUS
B CEpEeIIMHE 3ar0JI0BKa CIMHUIIBI XPAHEHUS U BBIACISICTCS MPU(TOM HA OTICTHLHOM OJIaHKE
78. ApxuBHas OMKUCH — ITO:
OpUIMANBHBIA JTOKYMEHT apXHBa, BOCIPOU3BOISAIINA TEKCT ApPXUBHOTO JIOKYMEHTA
(TOKYMEHTOB) C YKa3aHHEM HX aJpPEeCcOB
TUTl ApPXUBHOTO CIIPABOYHUKA, MPEAHAZHAYCHHBIM JUISI PACKPBITHS COACPXKAHUS CTUHUIIBI
XpaHEHHUs apXWBHOro (QoHma (KOMILUIEKCA), 3aKpEIUICHHS HMX CHCTeMAaTH3allid, a TakKe
BBITIOTHSIONINHN (PYHKIMIO y4eTa eMHUI] XPaHEHUS
MEePEUYCHb OTMEIBHBIX JOKYMEHTOB, 00Opa30BaBIIMXCS B IMPOIECCE ACITEIBHOCTH Pa3IMUHBIX
¢donnoobpazoBareneil 1 0ObEANHEHHBIX IO OJTHOMY MJIM HECKOJIBKUM MPU3HAKAM
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TUTl apXHWBHOTO CIPAaBOYHHKA, B KOTOPOM BTOpWYHAs JOKYMEHTHas WH(OpManus apxuBa
CTPYNIUPOBaHA MO MpeAMeTaM (TeMaM, OTpaciisiM), 00pa3yIOLIUM JIeJIeHUS] B COOTBETCTBUU C
MIPUHSITON CXEeMOMH Ki1accu(UKaIUK JOKYMEHTHOU HH(OpMAaIIUn
79.ApxvBHas ONUCH SIBIISCTCS:
MEXAPXUBHBIM CITPABOYHUKOM
MeX(POHIOBBIM CITPABOYHUKOM
BHYTPU(DOHIOBEIM CIIPAaBOYHUKOM
MEXPErHOHATbHOM CIPAaBOYHUKOM
80. Yka3zatenu o popme MOTYT ObITb:
TIIyXUMH
AHHOTHPOBAHHBIMU
TOYHBIMU
PUMEPHBIMU
81. Karanor B rocy1apcTBEHHOM I MyHHIIUIIaJIbHOM apXUBE SBISETCS:
MEXK(POHIOBBIM CITPABOYHUKOM
MEXPEruOoHaIbHOM CIPaBOYHUKOM
BHYTPU(DOHIOBEIM CIIPAaBOYHUKOM
MEXapXUBHBIM CIIPABOYHUKOM

82. IlyreBonuTens — 310:
apXMBHBII CIIPABOYHUK, COJEp:KALIMM CBEACHUSA O JAOKyMEHTax M (WwiM) (oHIAaX apXuBa
(apx1BOB) B CHCTEMaTU3UPOBAHHOM BUJIE, PEAHA3HAUYEHHBIN JIJ1s1 03HAKOMJIEHUS C UX COCTaBOM
U COZIep)KaHUEM
MeX()OHTOBBIHAPXUBHBIN CHPAaBOYHUK, B KOTOPOM HH(OpMAIMs O COAEpP)KaHUU IOKYMEHTOB
CTpYIIIMPOBaHA IO IpeaMeTaM
apXUBHBIN CHPAaBOYHUK, MPEICTABISIOMMNA c000# andaBUTHBIN, CHCTEMAaTHYECKUH WU
COCTaBJICHHBIN 110 MHOMY IIPU3HAKY IepeueHb Ha3BaHUN MPEAMETOB, YIIOMHUHAEMBIX B apXUBHBIX
JOKYMEHTaX C YKa3aHHEM MX MOMCKOBBIX JaHHBIX
apXMBHBII CIPAaBOYHMK, BKIIOYAIOLIUI CHCTEMaTU3HPOBAHHBIE CBEJIEHHMSI O COCTABE U
COJIEP’KaHUU OTIEJIbHBIX KOMIUIEKCOB JOKYMEHTOB
83. OObeKTOM OnucaHus B IyTEBOAUTENE MO (POHIAM apXUBa (aApXUBOB) SBIISETCS:
doHxI
JIeJ10
JIOKYMEHT
YacThb JIOKyMEHTa
84. Bugamu apXvBHBIX 0030pOB SIBIISFOTCSI:
0030p dhoHaa, TEeMaTHUYECKUI 0030p
0030p nena, 0030p TPYIIIBI I
TEMAaTUYECKUI NIepevyeHb 3ar0JIOBKOB €JMHUILY XpaHEHHS
0030p (OHJOB TOCYJAPCTBEHHBIX U MYHHIIUIIAIBHBIX apXUBOB
85. ImenHo# yka3arenab K 0030py BKIIFOYACT:
HOHSATHS, TPECTABIISAIONINE COO0M HCTOpUIECKUE (PaKThI
OJTHOPOJIHbIE MTOHSTHUS
(bamunum, UMEeHa, 0TYeCTBa, OMOrpaduuecKre CIpaBKu
reorpapuueckue MnoHs;ITUs
86. ApxuBHasl CIIpaBKa:
ouLMaNBHBIA JOKYMEHT, MMEIOLIUN OPUAMYECKYI0 CHIIy M COJAEpKAIlUi apXHUBHYIO
MH(POPMALIMIO O IPEIMETE 3aIpoca, C YKa3aHUEM MMOMCKOBBIX TaHHBIX JOKYMEHTOB
ouLMaNbHBIA JOKYMEHT apXuBa, BOCHPOM3BOIAIIMNA TEKCT WU M300paKeHHE apXUBHOI'O
JOKYMEHTA C YKa3aHHEM €ro IOUCKOBBIX JaHHBIX
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KOS 9aCTH TEKCTa apXUBHOTO JOKYMEHTa, 0o(hopMIIeHHAs B OpME CIIPaBKH
JOKYMEHT, CBSI3aHHBII C IOPUAWYECKUM WM (U3UYECKUM JIHIIOM, O(POPMIICHHBIH B
COOTBETCTBHH C 3aIIPOCOM
87. ndopmarimoHHOE MUCHMO — 3TO:
MKUCHbMO, COJIEpIKalllee CUCTEMATU3UPOBAHHBINA MEPEUEHb 3aroJIOBKOB JI€J WU JIOKYMEHTOB C
yKa3aHHEM JaT U MOMCKOBBIX JIAHHBIX
MUCHMO, COCTABJICHHOE apXWBOM IO COOCTBEHHOW WHUIIMATHBE WJIM B OTBET Ha 3ampoc
MOJIb30BaTENsl M CoJepikalee coodOmeHue o0 MMEIIIUXCS B apXHWBe JOKyMEHTaxX 10
orpeieNieHHON TpodiieMe, TeMe, BOIpOoCy(MIPaBIIIBHBIN )
KOMIUIEKT KOMUNA JOKYMEHTOB, 0(OPMJICHHBIN B COOTBETCTBHH C 3alIPOCOM
MUCHMO, OCBEIIAIOIIEE COCTAB JIOKYMEHTOB apXHBa
88. 3anpockl, mocTynaroIue B apXuBbI, OAPA3ICISIIOTCS Ha:
TEMaTUYECKHE, FT€HEATOTHYECKUE, COI[MAIbHO-TTPAaBOBbIE
YHHUKaJIbHbIE, 0CO00 IIEHHbIE
MEKapXHUBHbIC, BHYTPUAPXUBHbBIC
o(uIHaTBHBIC, TUYHBIC
89. 3anpoc 0 NOATBEPKAEHUH TPYIOBOT'O CTaXa OTHOCUTCS K:
TEMaTHYECKOMY3aIpocy
reHEAIOTNYECKOMY3aIpoCcy
COLIMAJIbHO-IIPABOBOMY 3aMpoCy
opUIHATEHOMY 3aIIpoCy
90. B apx1BHOI1 BBIKCKE BOCIIPOU3BOAUTCS IOJHOCTBIO:
Ha3BaHHWE JOKyMEHTa, HoMmep (mudp) u marta Ha3BaHUE JOKYMEHTa, KOPPECIOHACHT,
BOIIPOC
BU/JI JOKYMEHTa, JlaTa JOKYMEHTa
HOoMep (1mudp)I0KyYMEHTa, TTOANKICH
91. Jnst momydeHus HEOOXOAMMBIX Ui PaOOTHl JIOKYMEHTOB HCCIEAOBATEIh 3arlOiHICT B
YUTAJILHOM 3aJIe apXUBa:
TpeOOBaHUE HA BBIAAYY IS
KHUTY MO>KEeTaHUH J1es1
aHKETYy BbLJAuu Je
OJlaHK Ha BbIIAvy el
92. TlepBuuHOoi ¢opMOI ydeTa WCIONH30BAHUS JOKYMEHTOB B TOCYJapCTBEHHOM U
MYHHIIMIIAJIbHOM apXUBE SIBIISETCS:
JIUCT UCTOJIb30BaHUs Jielia
KHUTA BBIJAYH €)1 U3 XPaHUJIHILA
0030p poHma
aHAJIUTUYECKUE 0030pbl apXHUBa
93. Hay4HbIMU OCHOBaMHU TEOPUHU U METOJAUKU aPXUBOBEJACHUS SBISIOTCS:
MIPUHIIMIIBI, HAYYHbIE METO/Ib 1 HOPMaTUBHO-TIpaBOBas 06a3a
MPUHIIAITBI, HAy4YHBIE METOMBI, NPHU3HAKW KIACCU(UKAIUUA JIOKYMEHTOB, KpPUTEPHH
AKCIIEPTU3BI IEHHOCTHU
MPUHIUIIBI ICTOPU3MA, BCECTOPOHHOCTU U KOMILJIEKCHOCTH, CUCTEMHBIHN MOJIX0]T
MPUHIIUIIBI U TEXHOJIOTHH PaObOThI C apXUBHBIMU JOKYMEHTAMU
94. ApxuBOBEICHUE — ITO:
KOMIUIEKCHAsI TUCIUILIMHA, U3yJarolas paboTy apX1BOB
KOMIUICKCHAsI Hay4yHas AWCIMIUINHA, pa3padaThIBaioNasi TEOPETHYECKHE, MPABOBBIC U
METOJIMYECKUE BOIIPOCHI ApXUBHOTO JENIa
KOMILJIEKCHAasl HayyHas W yudeOHas AUCIUIUIMHA, HU3ydyarolas Bce BHUABI PabOTHI ¢
JOKYMEHTaMH B OpraHu3aluu
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JMCLHUIUIMHA, U3YyYalolasi Mopsa0K padoThl ¢ JOKYMEHTAaMH B JIEJIONPOU3BOICTBE, ApXUBE
OpraHM3allK U TOCYIapCTBEHHOM WJIM MyHHUIIMIIATEHOM apXHBe
95. ApxuBOBeIeHHE TECHO B3aUMOAECUCTBYET C TUCIIUILINHAMU:
apxeorpadus, UCTOpHs, UHPOPMATUKA, JOKYMEHTOBEACHHUE, UCTOPUS TOCYIapCTBEHHBIX
YUpeKACHUH, obecrieueHne 6e30MacHOCTH KU3HEACATSIIbHOCTH
UCTOPHSI, MAaTEeMaTHKa, UCTOUHUKOBEICHUE, KPaeBeICHUE, )KYPHATUCTHKA, OUOJIOTHSI, XUMUS,
JOKYMEHTOBE/IEHNE

UCTOpUS, JOKYMEHTOBEJIEHHE, HMCTOYHUKOBEJICHUE, BCIIOMOTAaTEIbHBIE HCTOPHUYECKHE
JTUCIUILTAHBI, UCTOPHS TOCYJAPCTBEHHBIX YUPEKICHHUH, OMOTIOTHS, XUMUSI, HHPOpPMATHKA
96. ApxuBHsiii poun Poccutickoit deaepamnuu — 3TO:

HMCTOPUYECKHU CJIOKHUBILIASACS M TOCTOSHHO IOMOJIHSIONIAS COBOKYIHOCTH apXHUBHBIX
JOKYMEHTOB, OTpa)XalolIMX MAaTepUalbHYl0 U JyXOBHYI JKM3Hb OOILECTBA, HMMEIOIINUX
HCTOPUYECKOE, HAYUYHOE, COLUAIbHOE, SKOHOMUYECKOE, MOJIUTUYECKOE U KYJIbTYPHOE 3HAUEHUE,
SIBJIAIOIINXCSI HEOTHEMIIEMOM YacThl0 MCTOPUKO-KYJIBTYPHOIO Haciequsi HaponoB Poccuiickoit
denepanyn, OTHOCSIIUXCS K WH(MOPMANMOHHBIM pecypcaM H TOJUICKANINX TOCTOSTHHOMY
XpaHEHUIO

HMCTOPUYECKHU CJIOKHUBIIASACS M TIOCTOSIHHO MOMOJIHAIONIAS COBOKYIHOCTh ApXHUBHBIX
JOKYMEHTOB, OTpa)XalolMX MaTepUalbHyl0 U JYyXOBHYI JKM3Hb OOILECTBA, HMMEIOIINUX
HUCTOPUYECKOE, COLMAIbHOE, SKOHOMHYECKOE, IIOJIMTUYECKOE U KYJIbTYpHOE 3HAYEHUE,
SIBJIIOIINXCSI HEOTHEMJIEMOM YacThl0 MCTOPUKO-KYJIBTYPHOIO Haciequsi HaponoB Poccuiickoit
denepauun

UCTOPUYECKH CJIOKUBLIASICS M IOCTOSHHO MOMNOJHSIONIas COBOKYMHOCTh apXHBHBIX
JOKYMEHTOB, OTpa)KarolIMX MCTOPUYECKOE, HAy4yHOE, COLHMAJIbHOE, OSKOHOMHYECKOE,
MOJIMTUYECKOE U KYJbTYpHOE pa3BUTHE OOIIECTBA, SBISAIOMIMXCS HEOTHEMIIEMON YacTbiO
HWCTOPUKO-KYJIBTYPHOTr0 Hacieauss HaponoB Poccuiickoii denepannun

UCTOPUYECKH CIIOXKHBINASACS U IOCTOSHHO MOIMOJHSIONIAsl COBOKYIHOCTh apXUBHBIX
JOKYMEHTOB, OTPKAIOMIMX MAaTepUAbHYI0 W JIYXOBHYIO JKH3Hb OOIIECTBa, MMEIOIINX
UCTOPUYECKOE, HAYYHOE, COIMAIbHOE, SKOHOMUYECKOE, MOJIMTUIECKOE U KYJIbTYpHOE 3HaYCHHE
U TIOJUIEKAIIUX TIOCTOSIHHOMY XPaHEHUIO
97. Opranuzanus J0KyMeHTOB ApxuBHOro ¢oHma Poccuiickoit denepanuy U Apyrux apXuBHBIX
JIOKYMEHTOB OCYILECTBIISIETCS 110 CJAEAYIOIUM YPOBHSIM:

o TpeM ypoBHsM: B nipezesax AD PO, apxuBa u apxuBHOTO (HoHAA
0 IByM ypoBHsM: B nipezenax AD P® u apxuBa opranuzanuu

no yerelpeM ypoBHsM: B mpenenax Ad P®D, rocynapcTBeHHOro apxuBa, apxuBa

OpraHU3aIMH U apXUBHOTO (PoH/IA
KOJIMYECTBO ypOBHEH opraHuzanuu JokymeHToB A® PO® onpenensercs
dbonmoobOpazoBarenem

98. OtpacneBbie (POHIBI — ITO:

HCTOPUYECKHUE apXUBBI, CIOKHUBIIMECS IIPU BEJOMCTBAX, KOTOPbIE UMEIOT IIPAaBO BPEMEHHOIO
(B T.4. JEemO3UTapHOro) XpaHeHHs NOKYMEHTOBA®D P®d, oTHOcCAMUXCS K TOCYyAapCTBEHHOM
dbopMe coOCTBEHHOCTH

HCTOPUYECKHE apXUBBI, CIOKHUBIIMECS IPU BEJOMCTBAX, KOTOPbIE UMEIOT IIPaBO BPEMEHHOTO
(B T.4. Aemo3uTapHOro) xpaHeHus AOKyMeHTOB A®d P®, oTHOcsAmuXcs K 4YacTHOH ¢opme
COOCTBEHHOCTHU

KOMIUIEKCHI JOKYMEHTOB OOIIECTBEHHBIX OpraHU3aluil, IPEKPaTUBIINX CBOE CYIIECTBOBAHUE
Y CO3/IaBILIUX €UHbIEC OTpaciieBble OH/IBI ISl XPAHEHUSI APXUBHBIX JOKYMEHTOB

OTpacieBble TOCYAApCTBEHHBIE (DOHIIBI MHUHUCTEPCTB M BEJOMCTB, OCYLIECTBIISIOIINE

MIOCTOSIHHOE XPaHEHUE apXUBHBIX JTOKYMEHTOB
99. Mcropuueckas cripaBKa OTpa)kaer:
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Hcroputo ¢onmooOpazoBaressi, UCTOPHIO apXWBHOTO (POHIA, COCTAaB M COJCpIKAHUE
JIOKYMEHTa apXUBHOTO (poH/a
Hcroputo poHm000pazoBares, HICTOPHIO apXUBHOTO (HOH/IA, TOPSIOK PabOTHI ¢ ApXUBHBIMHU
JOKYMEHTaMu
Hcroputo GpounoodbpazoBatess, TaHHBIC U3 TACTIOPTA apXHUBa, MOPSAOK MPOBEACHHUS HAYIHO-
TEXHUUYECKON 00pabOTKH IOKyMEHTOB
100. YHuKanbpHbIA JOKYMEHT — 3TO:
MaTepUaIbHbI HOCHUTENb C 3a(UKCHUPOBAHHONW Ha HeM HHQOpMAaIHel, HMerIui
PEKBHU3UTEHI, MIO3BOJISIONINE €0 UACHTH(DUIIMPOBATH
0c000 LIEHHBIM JOKYMEHT, HE HMEIIIUNA cebe MOJOOHBIX IO COAep)Kallehcs B HEM
nH(GOPMAIIMU W/WIH €r0 BHEITHUM MPU3HAKAM, HEBOCTIOTHUMBIN TIPH YTPATEe C TOYKU 3PCHHUSI €TO
3HAYEHUS W/WIK aBTOTPa@pUUIHOCTH
JokymeHT AD P®, KOTOpBINI UMEET HENMPEXOASILYIO KYJIbTypPHO-UCTOPUYECKYIO LIECHHOCTD,
0c00YyI0 BaXKHOCTH JJIs1 00IIECTBA U rOCYAapCTBa U B OTHOILIEHUH, KOTOPOTO YCTAHOBIIEH PEXUM
XPaHEHUS ¥ UCTIOJIb30BaHUS
JIOKYMEHT, OTHECEHHBIN K cocTaByAd P®, BHE 3aBUCUMOCTH OT €r0 IPOUCXO0KJICHHUS, BUIA
HOCHTEJISI, CTETIEHU CEKPETHOCTH, MECTa XpaHSHUS U (POPMBI COOCTBEHHOCTH

1. Bonpock! k 01M1I-KOHTPOIbHBIM

1o oouwgum npoonemam apxueosedenus:

1. CTpykTypa apXUBOBECHHS KaK HAYYHON AUCUUTUIUHBI.

2. HayuyHble OCHOBBI apXHBOBEICHUSI.

3. ApxuBoBenyecKoe TEPMUHOBEIEHNE (OCHOBHbBIE TEPMUHBI).

4. Teopust U METOIMKA apXUBOBEJCHUS: OOBEKT U MPEAMET U3YUCHHUS.
5. Ilonsitue u cocrap AD PO.

Ilo npooneme Knaccuguxkayuu 00OKYyMeHm 08 Apxuenozo gonoa
Poccuiickon Dedepayuu:

1. Ilpusnaku knaccudpukanyuu qokymenToB 'A® CCCP.

2. IIpusnaku kinaccu@ukanuu 10KyMeHTOB AD PO.

3. IlonsTue o knaccu(ukauy TOKYMEHTOB B apXHBaXx.

4. Ilonsite 00 00BETMHEHHBIX APXUBHBIX (POHIAX M KOJUIEKITUSX.

5. Ilonsitue 0 KJaccu(uKanuu JIOKYMEHTOB B npezenax ApXHUBHBIX
(hOHIIOB.

Ilo npodneme KomnaeKmMoBanusa u IKCHEPMU3bl YEHHOCMU

00KyMeHmog:

1. Kputepuu onpeaeneHus ICTOYHUKOB KOMIUIEKTOBaHUS TOCYJapCTBEHHBIX U MYHUILIMITAIBHBIX
apXUBOB.

2. OcoOeHHOCTH OmpeAeNeHUs HCTOYHMUKOB KOMIUICKTOBAHUS YUPEKIECHUN «HOBOTO THUIIAY.
3. IlonsiTHe ¥ Ha3HaYEHHUE SKCIEPTU3bI LICHHOCTH JOKYMEHTOB.

4. IlpyHUIUIIBI U HAYYHBIE METO/IbI SKCIIEPTU3bI LIECHHOCTU JOKYMEHTOB.

5. DTamnbl ¥ 3314 SKCIEPTU3BI LICHHOCTH IOKYMEHTOB.

6. [Tepeunu TOKYMEHTOB: Ha3HAUYECHUE U BUJBI.

7. Kputepuu 3KCriepTu3bl HIEHHOCTH IOKYMEHTOB.

8. Bunbl u popmbl MOBTOpPEHUS JOKYMEHTHOM HH(OPMAIIUH.

9. CucreMa 3KCHEPTHBIX OPTaHOB.

10. Kpurepun BbiBIEHUS 1 OTOOpa 0CO0O0 1IEHHBIX JOKYMEHTOB.

Ilo npoonemam nayuno-cnpasounozo annapama:
1. Haznauenue cuctemsl HCA u ee xiaccugukanus.
2. IloHATHA «TIepBUYHAS» U «BTOPHYHAS» TOKyMEHTHas MH(GOpMaLus.
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3. IIpuHiune! yyeta 10KkyMeHTOB AD PO.
4. CocTaB CIpaBOYHUKOB MO YYETY.
5. CocraB cripaBOYHO-HH()OPMAIIHOHHBIX W3JaHHH.
6. CTpyKTypa U BUbl KaTaJIOrOB apXHUBHBIX JJOKYMEHTOB.
7. HaznaueHue u BBl 0030pOB.
8. HazHaueHune u BUJIbI IyTEBOAUTENEH.
9. Iloctpoenue u cucrema unjekcaiuu B CEK (1978 r.).
10. IToctpoenue u cucrema unjaekcauuu B EKJIM (2007 r.).

I1. KoHTpoJIbHBIE BOMIPOCHI IO KYPCY
1. CtpyKkTypa apXuBOBEJCHUS KaK HAYYHOU JUCIUTIINHBL.
2. HayuHble OCHOBBI apXUBOBECHUSI.
3. Tpyast B.H. ABTOKpaToBa 1o npoGieMam TEOpPUU U METOAOIOTUN apXUBOBEICHUSI.
4. B3auMoCBsI3b apXUBOBEACHUS C IPYTUMH HAYKaMU U HAYYHBIMHU JUCLUIUIMHAMM.
5. IloHsTHE O COLMAIBHOM MTAMSITH YENOBEYECTBA. MECTO apXHUBOB B COLUUAIBHON MaMATH
oOmiecTBa.
6. ApxuBoBeaueckoe TepMuHoBeaeHrne. PaboTer D.U. XaHnupel B TaHHOM 00JIaCcTH.
7. PazBuTHe OTEUECTBEHHON TEOPUHU U METOJIUKH apXUBOBEICHUS
8. Teopus u MeToaUKa ApXUBOBEACHUS: OOBEKT U MPEIMET U3yUeHUs
9. Ilonsatue u coctaB ApxuBHoro ¢onma PD.
10. IIpuznaku knaccupuxanuu 1okymeHToB [AD® CCCP u AD PO.
11. Tlomstume o kiaccupukanmuu JOKYMEHTOB B apXuBaX. XapakTEPUCTHKA (HOpMabHO-
JIOTUYECKHUX CXEeM KJIacCU(UKALIUU U «ITPOBEHUEHI-IIPUHIIUIIAY.
12. Pa3zBuTre NOHATUS «apXUBHBINA (JOHI» B OTE€UECTBEHHOM apXHBOBEACHUU.
13. [TousTHe 00 00BEIMHEHHBIX ApXHUBHBIX dhonmax u KOJUIEKIIUSX.
MeTtoauka Ux CO3IaHUs.
14. CoBpemMeHHbI€ MTpo0IeMbl GOHIUPOBAHUS.
15. Bunsl paboT no poHaupoBaHUIO.
16. Omnpenenenue rpanuil apXuBHBIX (HoHIOB. OCOOCHHOCTH oOmpesesieHus] TpaHull (OHIOB
JUYHOTO MPOUCXOKICHUSI.

17. IlonsiTne 0 KJaccu(uKanum JIOKYMEHTOB B npenenax apXHUBHBIX
¢dboHT0B. XapakTepucTuka «pErucTpaTypHpuHIUIIAY. ITpusnaku
KIaccuuKauy Jo0KyMeHTOB. CXeMbl KiIacCu(UKaIIH.

18. Knaccudukarus JIOKYMEHTOB ¢doH0B JIUYHOTO IIPOUCXOXKICHMUS,

00BbETMHEHHBIX APXUBHBIX (POHIAOB M KOJUICKIIUH.

19. Tpymst BHUMJIAJ/l mo TeopuuM M NPAKTUKE 3KCHEPTU3bl IIEHHOCTH JOKYMEHTOB H
KOMIUIEKTOBAHHIO ApXHUBOB.

20. UcTopust pa3BUTHS TEOPUU IKCIEPTU3HI LICHHOCTH TOKYMEHTOB.

21. Kpurepum omnpeaeneHuss HUCTOUYHHUKOB  KOMIUIEKTOBAaHUS  TOCYJapCTBEHHBIX WU
MYHHIMIAIbHBIX APXUBOB.

22. IlonaTue, Ha3HAUYEHUE U 337a4U DKCIEPTU3BI HIEHHOCTH JTOKYMEHTOB.

23. KpuTepuu 3KCIepTU3bl IECHHOCTH JOKYMEHTOB.

24, 3anaun u byHKIIHN [{enTpanpHOi AKCIIEPTHO-TIPOBEPOUHOMN KO-
muccun (LIDT1K) mpu denepaabHOM apXUBHOM areHTCTRBE.
25. DKCIEPTHO-TTPOBEPOYHBIE KOMHUCCHUHU (BIIK) OpraHoB ApXUBHOTO

yrpaBiieHus 3kcnepTHeie koMuccuu (DK) apXxuBOB U opraHu3aiuil, ux 3a1a4u U QyHKIHH.

26. CyniHOCTb MEPECTPOMKHU CUCTEMbI SKCIIEPTU3BI M KOMIJIEKTOBAHHS apXUBOB B KOHIIE 50-X —
Hayvane 60-x IT.

27. Buast u hopmbI MMOBTOPEHUS JIOKYMEHTHOM nH(popmaIuu.
28. Kpurepuu oTO0pa TOKyMEHTOB C TIOBTOPSIOMIEHCS HH()OpMAIHEH.

29. IIpuHIUITBI SKCIEPTU3bI M METO/IbI OLIEHKH JTOKYMEHTOB.

30. Dransl 3KCIepTU3bl LICHHOCTH JOKyMEHTOB. LleneBas KOMIUIEKCHas IKCIEPTH3a TI0KyMEHTOB
B I'OCY/IapCTBEHHBIX apXHUBaXx.
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31. I[lepeunn nokymeHToB. HazHaueHnue, TUIIbI, BUIbI 1 METOAUKA COCTABJICHUS.
32. Metoanueckoe obecrieueHue AKCIEPTHU3BI [IEHHOCTH JIOKYMEHTOB
Y KOMILJIEKTOBAHHMS TOCYIaPCTBEHHBIX ApXUBOB.
33. CoBpeMeHHasl cucTeMa mocoouii Mo 0TOOPY TOKYMEHTOB HETOCYAapCTBEHHBIX OpTaHU3AIIHH.
34. llonarue 06 yHUKATBHBIX U 0c000 IEHHBIX JOKyMeHTaX. Kpurepun ux BeISABICHUS U 0TOODA.
35. Co3nanue ctpaxoBoro oHIa JOKyMEHTOB B (POH/IA TTOJTH30BAHUS.
36. Yder apXMBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX U MYHHIMNAIbHBIX apXUBaXx,
BEJIOMCTBEHHBIX apXMBaX U apXMBaX OpraHU3aIuil.

37. Ilonarue u coctaB pabOT MO 0OECIIEUCHUIO COXPAHHOCTH aPXUBHBIX JJOKYMEHTOB.

38. CrpaxoBaHue apXMBHBIX JIOKYMEHTOB: 11€JIb, 00BEKT, METO/IMKA.

39. ObecrieyeHne COXpaHHOCTU JOKYMEHTOB ITPH YPE3BbIUANHBIX CUTYAIHSX.

VY4eT apXUBHBIX IOKYMEHTOB B OpraHax apXHUBHOT'O YIPaBJICHHUS.

40. Lentpanbubiit pounossiii karaior (L{DK), ero HazHaueHue.

41. ABTomaTH3MpOBaHHas cucTeMa HaydHo-TexHuueckoil mHdopmamuu (ACHTU, OBH/I) nHa
0aze LIDK.

42. TeopeTHuecKkue OCHOBBI CO3JaHHMS W UCIOJB30BAaHUS CHCTEMBl CIPABOYHO-IOHUCKOBBI
CPEACTB K apXUBHBIM JIOKYMEHTAM.

43. Knaccupukanuss M COCTaB CHCTEMbl CIIPABOYHO-IIOMCKOBBIX CPEICTB K apXUBHBIM

nokymenTam (CIIC).

44. Hanpanenus pazputusa cucteMbl CIIC k apXUBHBIM IOKYMEHTaM.

45. [TonroroBka CIPaBOYHO-UH(GOPMAITHOHHBIX U3JIaHuN Ha OCHOBE
nu¢depeHINPOBAaHHOTO TOIX0/A.

46. HcTtopuueckue CIIPaBKH, ux Ha3HAYCHHE, METOJIUKa COCTaBJICHUS

Y UCIIOJIb30BaHUS B apXUBHOM padoTe.

47. HazHaueHue onucaHus 1€ B apXxuBax. 3arojoBku Aei. CocTaBlIeHUE aHHOTALHUM.

48. IloHaTre 1 Ha3HAUYEHUE aPXUBHOM OMHUCH; 0COOEHHOCTH MH(POPMAILIMOHHOT'O SI3bIKA.

49. Karanorm noxymeHToB. OmnpeneneHue, cTpykrypa, Buabl. ®ynkumu B cucrteme HCA
roCy/1apCTBEHHBIX apXHBOB.

50. O6m1ast xapakTepucTHKa KIacCU(UKAITMOHHBIX CXEM CHCTEMAaTHYECKUX KaTaJIOrOB.

51. Ananu3 cxeMbl Ki1accupuKaiy JOKyMEHTHONH HH(POpPMAIMK B CUCTEMaTHYECKUX KaTajaorax
rocynapctBeHHbIX apxuBoB(CEK).

52. Metoauka noctpoeHust Equnoro xiaccudukaropa JOKyMEHTHOW MH(POpPMALUU APXHUBHOTO
donna Poccuiickoit @eneparuu (EKN).

53. Bugsl nyteBoguteneit u ux ¢pynkuuu B cucteme CIIC Kk apXUBHBIM JIOKyMEHTaM.

54. Cxembl CHCTEMATH3aLMU U COCTaB JIOTHYECKUX 3aMKCell B ITyTeBOAUTENE IO (POHIAAM apXHBa.
55. OCHOBHBIE IPUHIUIBI OMUCAHUS U HCTOYHUKOBEUYECKOT0 aHAJIN3a JOKYMEHTOB B 0030pax.
56. Undpopmanus tpetheii crenenu B cucteme CIIC apxuBoB.

57. Ykazarenu K apXUBHbBIM CIIPaBOYHUKaM. VX BUIbI, (DOPMBI U IPUHLIUIIBI HOCTPOCHHUS.

58. Pa3zBuTue TeopuM UCIIOJIB30BaHUS JOKYMEHTOB B OT€YECTBEHHOM ApXHBOBEICHUH.

59. J1oCTYITHOCTh apXUBHBIX IOKYMEHTOB: IIPABOBbIE U OpPraHU3allMOHHbIE HOPMBI.

60. Komrulekchl JOKYMEHTOB B TIOCYJAapCTBEHHBIX apXxuBaX, COJAEPIKAIME IEPCOHAJIBHBIC
JIAHHBIE.

61. Vcnonp3oBaHue TOKYMEHTOB apXHBOB B PA3JIUYHBIX LIETAX.

62. OueHOuHbIE XapaKTEPUCTHUKU IMpolecca HCHOJIb30BAHMUSA APXUBHBIX JOKYMEHTOB
(MHTEHCUBHOCTH — () (PEKTUBHOCTB ).

63. (popmbl UCTIOIB30BAHUS APXUBHBIX TOKYMEHTOB.

64. MapkeTunr ApXUBHBIX JIOKYMEHTOB u apXUBHOU JIOKYMEHTHOM
nH(pOpMaLIUH.

65. OpraHu3allMOHHO-METOAMYECKOE PYKOBOJCTBO M KOHTpOJIb DeaepaibHOro apXUBHOTO
areHTcTBa 3a paboTOl BEIOMCTBEHHBIX apXHMBOB M OpraHM3aldeld apXUBHBIX JOKYMEHTOB B
YUpEeXKICHUSAX.

66. B3anmopencrteue ApPXHUBHBIX YUpEKICHUM, MY3€€B, OoubImoTex,
opranuzanuii PAH B o61acti paboThl ¢ apXUBHBIMH JOKYMEHTaMHU.
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67. ConepxaHue W OCHOBHBIC HANPABICHHUS HAYYHO-MCCIIEIOBATEILCKOW M METOANYECKON
TEATeNbHOCTH apXUBHBIX YUPEKICHUI.
68. NndpopmanmonHoe odbecrieueHue IesITeIbHOCTH apXUBHBIX YUPESIKACHUN U OpraHN3aIdi.

6 Y4eOHo-MeTOAMYECKOE M HH(POPMALMOHHOE O0ecTeYeHre AU CIUIIIUHbI

6.1 Cnucoxk MCTOYHHMKOB M JIMTEPATYPbI
HUcTounuku

OCHOBHEBIE

®denepanpublil 3akoH 0T 22.10.2004 No 125-D3 «O06 apxuBHOM fene B Poccuiickoit deneparum»
[OnexTpounnslii pecypce] / «Koncynbrantllimtoc» — Dnextpon. gan. — M., [1997-2013].—
Pexxum gocryna:

http://www.consultant.ru/. — cBoOOHBII. — 3ari. ¢ 3KpaHa.

CornarmieHnue o NpUHIMMIAX U popMax B3aUMOJEHCTBHS rocyqapeTs - yyactHukoB CHI' B
o0acTu UCTIONIb30BaHus apXuBHOUM nHpopmanmu (MuHCK, 4 utons 1999 r.) /URL: Cucrema
I"TAPAHT: http://base.garant.ru/1155281/#ixzz6E14b68 AE

Pacnopsixenue [paButensctBa P® ot 23.12.2016 Ne 2800-p «O0 yTBEepKACHUH MEPEUHS
Hay4HBIX OpraHU3alli, OCYIIECTBIAIONINX MOCTOSIHHOE XpaHEHUE JOKYMEHTOB APXUBHOIO
dbonaa Poccuiickoit denepannn, HAXOIAMUXCS B TOCYIAPCTBEHHON COOCTBEHHOCTHY;
[OnexTponnslii pecypce] / «Koncynbrantllimtoc» — DnexTpon. gan. — M., [1997-2013].—
Pexxum pgocryna:

http://www.consultant.ru/. — cBoOOIHBII. — 3ari. ¢ 3KpaHa.

IIpaBuia opranu3anuy XpaHeHHs, KOMIUIEKTOBAHHUS, yUeTa U UCII0JIb30BAHUS JOKYMEHTOB
ApxusHoro ¢onna Poccuiickoit @enepanuu U APyrux apXUBHBIX TOKYMEHTOB B
rOCYJapCTBEHHBIX U MyHHLIMIIAIBHBIX apXUBaX, My3esX U OMOIHOTeKaX, OpraHu3auax
Poccuiickoit akanemun Hayk: yTB. [Iprkazom MuHnCTEPCTBA KyIbTYpPhl M MAaCCOBBIX
kommyHuKaiuit Poccuiickoit @enepauuu ot 18.01.2007 Ne 19 / Pocapxus, BHUNJIAJL. M.,
2007. 186 c. 52. /URL.: http://portal.rusarchives.ru/news/prikmkmk19 07.shtml

[TpaBwia opranu3aui XpaHeHHs, KOMIUICKTOBAHHUS, yUeTa W UCIIOJIb30BAHUS JOKYMEHTOB
apxuBHOro Gouaa Poccuiickoit denepannu u Ipyrux apXuBHBIX JOKYMEHTOB B OpraHax
rOCy/IapCTBEHHON BJIACTH, OPraHaX MECTHOTO CAaMOYTIPABIICHUS M OPraHU3aIUAX: YTB. IPUKA30M
MunuctepctBa KyiabTypbl Poccuiickoit @eneparu ot 31.03.2015 Ne 526. M., 2015. 97 c. 56.
/URL.: http://archives.ru/documents/ministry-orders/prik 526 2015.shtml

PernameHT rocyaapCTBEHHOT0 yueTa JOKyMeHTOB ApxuBHOTO (ponna Poccuiickoit denepariu
(ytB. [Ipukazom Pocapxusa ot 11.03.1997 Ne 11; 3aper. MunucrepctBom roctutiuu 08.07.1997,
per. Ne 1344) [Onexrponnsiii pecype] // URL:
http://archives.ru/documents/regulations/reglam.shtml

[TopsiioK MCTIONB30BaHMS APXUBHBIX IOKYMEHTOB B TOCYAaPCTBEHHBIX M MYHHUITUITAIBHBIX
apxuBax Poccuiickoit deneparuu (yTB. [Ipukazom Pocapxusa ot 01.09.2017 N 143;
3apeructpupoBano B Munrocte Poccun 01.11.2017 N 48765) /URL:
http://archives.ru/documents/other/2017-order-use-documents.shtml
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[Tpumepnoe nmosnoxxeHue o0 apxuse opranuzanuu (yrB. [Ipukazom Pocapxusa ot 11.04.2018 Ne
42; 3apeructpupoBano B Munrocte PD 15.08.2018; perucrparmonnsiii Ne 51895)

[DnexTpoHHbIi pecypc] // bank nannbix «HopMaTuBHO-IIpaBOBbIE aKThI, 3aPETUCTPUPOBAHHBIE B
Munuctepctse rocturiun Poccuiickoit @enepanun». URL: https://
minjust.consultant.ru/documents/40288

[lepedyeHb THITOBBIX aPXUBHBIX IOKYMEHTOB, 00pa3yIOIINXCS B HAYYHO-TEXHUIECKON H
MIPOU3BOACTBEHHOM JESITENIbHOCTH OpraHU3allMil, C yKazaHueM CpoKoB XpaHeHus. M., 2007. 83.
[lepedHst THMOBBIX YIIPABICHUECKUX apXUBHBIX JJOKYMEHTOB, 00pa3yIOIUXCs B TPOIIECCe
JesTeIbHOCTH TOCYJapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CAaMOYIPaBJIeHUs U OpraHU3alui,
C YKa3aHHEM CPOKOB UxX XpaHeHus" (yTB. npuka3zom Pocapxusa ot 20.12.2019 Ne 236. URL:
http://archives.ru/documents/2019-perechen-typdocs-organization.shtml

[Tpuka3z denepanpHoro apxupHoro areHTcTBa oT 20.12.2019 Ne 237 "O06 yTBep)aCHUN
Nuctpykuuu no npuMmeHeHuto [lepeyHs: THMOBBIX yNPaBIEHUYECKUX aPXUBHBIX JJOKYMEHTOB,
00pa3yroImuxcs B Npoliecce AesITeIbHOCTH FOCYAapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CcaMOYyIpaBJIEHUS U OpraHu3aluii, C yka3aHMEM CPOKOB UX XpaHeHUA" (3aperucTpupoBaH
13.02.2020 Ne 57488) http://archives.ru/documents/2019-instrukciya-perechen-typdocs-
organization.shtml

I[OHOJIHI/ITCJ'ILHBIG

Va3 [Ipesnnenta PO ot 04.04.2016 Ne 151 «O ®enepanbHOM apXUBHOM areHTCTBE»
[Dnextponnsiii pecypc] / «Koncymnprantlmocy — Dnekrpon. gan. — M., [1997-2013].—
Pexxum pgocryna:

http://www.consultant.ru/. — cBoOOAHBIN. — 3aril. ¢ FKpaHa.

Vka3 [Ipesunenta P® ot 22.06.2016 Ne 293 «Bomnpocsl denepanbHOro apXuBHOIO areHTCTBAY
[Dnextponnsii pecypc] / «Korcymnprantllmocy — Dnekrpon. gan. — M., [1997-2013].—
Pexxum pgocryna:

http://www.consultant.ru/. — cBoOOAHBIN. — 3ariI. ¢ FKpaHa.

[lepedyeHb THIOBBIX IOKYMEHTOB, 00pa3yIOIUXCS B ACATEIBHOCTA TOCKOMUTETOB, MUHUCTEPCTB,
BEIOMCTB M APYTHX YUPEXKICHUH, OpraHu3alnii, IPEANPHUATHHA, C yKa3aHUEM CPOKOB XPAHCHHUS:
yTB. [ maBHBIM apxuBHBIM ynipaBieHnueMm mpu Cosere MunuctpoB CCCP 15 asr. 1988 r. /
BHUUJA/. M., 1989. 268 c.

[lepedyeHb THITOBBIX YIPABICHYECKUX JJOKYMEHTOB, 00Pa3yIOIINXCS B IESITEITLHOCTH
OpraHusalyii ¢ ykazanuem cpokoB xpaHenus / Pocapxus, BHUNJA. M., 2000. 107 c. 82.

[lepeueHpb TUMOBBIX YHPABIEHUYECKUX aPXUBHBIX JOKYMEHTOB, 00pa3yIONIMXCs B TIPOIECCe
JeSTeTbHOCTH TOCYJapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CAMOYIIPABJICHHS U OpTraHU3aINH,
C yKazaHueM cpokoB xpaHenus / Pocapxus, BHUNJIA. M., 2010. 272 c¢. URL:
http://www.consultant.ru/document/cons_doc LAW_104953/960469b4d0ed3508dbbef91atb560
c7ae5b51925/

Jluteparypa

OcHoBHas

VYueOHast U METOIMUECKAS
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Apxusuctuka. [TyTeBouTENb 10 apXUBHBIM TEXHOJIOTUSM: HHTEPAKTHUBHBINA 00ydJaronuii Kypc /
[E.B. AnekceeBa u 1ip.; Hay4. pyk. nporpammbl E.M. byposa]. — M.: PI'TY, 2003. — [1]:
MeTtonuueckue ykazanus. — 28 c.; [2]: Pabouas Terpans cryaenra. — 201 c.; [3]: Teker
neknuii. — 188 c.; [4]: KomnbroTepHas obydvaromias mporpamma [I1eKTpoHHBIN pecypc]. — 1
3eKTpoH. onT. 1uck (CD-ROM).

ApxuBoBeJieHHE : (Teopusl U MeTO/MKa) : yueOHuK ais By30B / [E. M. Byposa, E. B. Anekceesa,
JI. TI. AdanacweBa] ; moxa pea. E. M. Bypogoii ; Poc. roc. rymanutapusliif yH-1, McT.-apX. UH-T,
@ak. apx. gena. - Mocksa : Tepmuka, 2012. - 684, [1] c.

I'OCT P 7.0.8-2013 Cucrema craHAapTOB 0 HHPOPMALIUHU, OMOIMOTEUHOMY U U3AaTEIbCKOMY
neiny. JlenonpousBoJCTBO U apXUBHOE J1es10. TepMUHBI U ONpeeeHHs. — Y TBEPAKAEH IPUKA30M
Poccranpapra ot 17.10.2013 Ne 1185, BBenen B aeiictBue ¢ 1 mapra 2014 r. — M.:
Crangaptuadopm, 2014. — 16 c. URL:

http://www.consultant.ru/document/cons_doc LAW 163800/

Enunsiii kmaccudukarop 1okyMeHTHON nHpopmaiuu ApxusHoro ¢onaa Poccuiickoit
@enepanyn / [coct.: B.I'. Jlapuna (pyk. Temsr) uap.]. — 2007. — 660, [1] c.: Ta0u.

Meroanueckre peKOMEHIAIMH TI0 IPUMEHEHUIO TPaBHJI OpraHU3aluy XpaHEeHUs,
KOMIUJICKTOBaHUs, Y4€Ta U UCIIOJIB30BaAHUA JOKYMCHTOB apXHUBHOT'O (bOH,Z[a Poccwuiickoit
denepanuy U Ipyrux apXUBHBIX JOKYMEHTOB B FOCYJapCTBEHHBIX OpraHax, OpraHax MECTHOTO
camoyrmpasiieHus u opranuzarnusax ot 30 Hosops 2015 r. N 073 mo 3aka3y denepaabHOTO
apxuBHoro arercTBa. URL: http://archives.ru/sites/default/files/metod-recommendation-
2018.pdf

MeTtoauueckue pekoMeHAaluy o paboTe ¢ JOKYMEHTaMU 110 JUYHOMY COCTaBy B
rOCYIapCTBEHHBIX U MyHHIIMIIAIBHBIX apXUBaX, apXxuUBax opranuszamuii /DenepasbHoe apXUBHOE
arearctBo, BHUMJIAL, 2018 r. URL: http://base.garant.ru/72211810/

MeTtoaudeckune peKoOMEeHIalnuU 1o paboTe ¢ 0cO00 IEHHBIMH JOKYMEHTAMU B TOCYIapCTBEHHBIX
apxuBax P® / ®enep. apx. arentcTBo (Pocapxus), Becepoc. Hay4.-uccnen. uH-T
nokymeHToBeaeHus u apx. aena (BHUUIA); [coct. HU. Xumuna (pyk. remsi), A.B.
EnnateeBckmii]. — M.: [6.1.], 2007. — 44, [1] ¢. URL:
http://www.consultant.ru/cons/cgi/online.cgi?
req=doc&base=EXP&n=492564#07956320391581746

MeTtoauueckue pekoMeHIauuu o (GOHAUPOBAHUIO JOKYMEHTOB B FOCYAaPCTBEHHBIX
MYHUIIUTNATBHBIX apxuBax PO / @enep. apx. arentcTBo (Pocapxus), Beepoc. Hayu.-uccnen. UH-T
nokyMmenToBenenus u apx. aena (BHUUAAN); [coct. H.U. Xumuna (pyk. temsr), A.B.
EnnatwseBckuii, 3.I1. Mno3zemuepa]. — M.: [0.1.], 2007. — 41 c.

Onpenenenne opraHu3alMi-uCTOYHUKOB KOMIUIEKTOBAHHSI FOCYIapCTBEHHBIX U
MYHHIIHITATLHBIX apXUBOB. MeTonndeckue pekomenaamnuu /Pocapxus, BHUNIAJL. M., 2012.
URL: http://archives.ru/documents/rekomend organization-istochniki-komplektovaniya.shtml

Co3znanne COBpEeMEHHBIX apXUBHBIX CIIPABOYHUKOB Ha OCHOBE MU (dhepeHIIMPOBAaHHOTO
MoJX0/1a : MeTo1. mocobue / Penep. apx. areHTCTBO, Beepoc. Hayd.-uccies. UH-T
JIOKyMEHTOBEACHUS U apX. aena ; [coct.: B. I'. Jlapuna (pyk. TeMbl, OTB. COCT.) U Ap.]. - [3-¢
u3M., crep.]. - M. : [6. u.], 2007. - 124,[1] c.
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CocTaBiieHHE apXUBHBIX OMMKUCEH B AJIIGKTPOHHON (pOpMeE M UX MHTETPANHs B UH(HOPMAIIMOHHYIO
UHPPACTPYKTYPY TOCYAAPCTBEHHBIX H MyHUITUTIAILHBIX apXUBOB. MeToandeckue
pexomennanuu. /Pocapxus, BHUMJIA. M., 2013. URL:
http://archives.ru/sites/default/files/rekomendation-vniidad-opis-2013.pdf

Hayunas

AstokpaToB B.H. O6mas Teopus apxusoBenenus / B.H. ABtrokpatos // Borpocsr ucropun. —
1973. — Ne 8. — C. 59-72 /baza nannbix East View. URL: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/6998454

AnexceeBa E.B. JlokyMeHT B cucteme connanbHbix KomMmyHukanuii // Bectauk PITY. Cep.
Ucropus ([JoxymenroBenenue u apxubosenenue). — 2008. — Ne 8. — C. 90-103. URL:
https://cyberleninka.ru/article/n/dokument-v-sisteme-sotsialnyh-kommunikatsiy-1/viewer

AptuzoB A.H. OOmiecTBeHHast MUCCHSI POCCHICKHUX apXUBOB // OTeuecTBeHHbIE apXuBhL. — 2014,
— No5. — C.3-11 /ba3a manusix East View. URL:
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/42515524

EnnateeBckuii A.B., Xumunna H.. ®onnupoBaHre JOKyMEHTOB COBPEMEHHBIX OpraHU3aluii B
rocynapcTBeHHbIX apxuBax Poccun OreduectBennble apxuBbl. — 2005. — Ne 2. — C. 35-44
/ba3a manubeix East View. URL:
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/24221562

EnnareeBckuii A.B., Xumuna H.W. Yaukansusie nokymenTsl ApxuHoro ®onna Poccuiickoit
denepanun: K COBpEeMEHHOMY ITOHUMaHHUIO pooieMbl // OtedecTBeHHbIE apXuBbl. — 2011, —
Ne 1. —C. 3-13 /ba3a nannsix East View. URL:
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/24226963

[TaBnoBa T.®. JlokyMeHTHI (heiepaabHBIX apXUBOB 110 UCTOpUH BTOpOi MUPOBOIl BOWHBI:
pacCeKpeynBaHNEe U UCIIOIb30BAHUE B HAYYHBIX UCCIICAOBAHUAX U JOKYMEHTaIbHBIX

nyonukanusx / OredectBeHnbie apxuBbl. — 2005. — Ne 4. —C. 3-10 /ba3a nannbix East View.
URL: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/12135972

[TaBnoBa T.®. [locTyn K apXMBHBIM JOKYMEHTaM CIIELIXPaHOB B Hauaie 1960-x — cepenune
1980-x rr. // OTeuyecTBennbie apxuBbl. — 2014, —No 3. — C. 13-26 /ba3a nanubix East View.
URL: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/41539586

[ITa6anoBa T.E. Ponb riaBHbIX XpaHuTesel GOHIOB B OpraHU3aliiy padoThl 0 00eCIeUYeHHIO
COXpaHHOCTH TOKyMeHTOB // OteuecTBeHHbIE apXxuBbl. —2013. —Ne4, —C.3-13 /baza manHbIX
East View. URL:https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/35546318

[ITa6anoBa T.E. Uctopus u npakThka GOHINPOBAHUS JOKYMEHTOB ApPXMBHOTO (pOH/IA
Poccwiickoit @eneparuu // OteuectBeHHbIe apxuBbL. — 2005. — No 2. — C. 28-35 ba3a qaHHbBIX
East View. URL: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/24221570

HOHOJ’IHHTGJ’IBH&H

MeTtoamueckas
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I'OCT P 33.505-2003. Equnslii poccuiickuii cTpaxoBoii (oH foKyMeHTanuu. [lopsaok
CO3JIaHMsI CTPAaXxoBOTO (hOH/IA JJOKYMEHTAIIMH, SIBJISIONICHCS HAIIMOHAIBHBIM HAYYHBIM,
KyJbTYPHBIM ¥ HCTOPUYECKUM HaclieueM [ DnekTpoHHbIi pecypc] // [Ipodeccnonanbhas
cupaBouHas cucrema «Komekc.py». URL: http://docs.cntd.ru/ document/1200032423

I'OCT P 7.0.97-2016. CUBM/I. Oprann3aliuOHHO-paCOPSAAUTEIbHAS JOKYMEHTAIUA.
TpeboBanust k 0popMICHHIO TOKYMEHTOB [DnekTpoHHbIH pecype] // IIpodeccrnonanbhas
cinpaBounas cucrema «Komekc.py». URL: http://docs.cntd.ru/document/1200142871

Hopwmbl BpeMeHH Ha pabOThI U YCIIyTH, BRITIOTHIEMbIE TOCYIapCTBEHHBIME apxuBamu /Denep.
apx. areHtcTBO (PocapxuB), Beepoc. Hayd.-uccnen. WH-T TOKYMEHTOBEICHUS U apX. Jiesa
(BHUMUOAN); [coct.: 3.B. bymmenea (pyk. Temsr), B.E. Co6ones, JI.JI. [llorunal. — M:
[6.1.], 2008. — 136 c.: Taba. URL: http://www.consultant.ru/document/cons doc LAW 91439/

[ToaroToBka apXMBHBIX MTyTEBOAUTENCH : METOA. pek. / Denep. apX. areHTCTBO, Beepoc. Hay.-
uccues. uH-T JokymeHToBeaenus u apx. nena (BHUMIA/) ; [coct.: B. I'. Jlapuna (pyk. TeMbl,
oTB. cocT.), H. A. Tacun (otB. cocT.) u ap.]. - M. : BHUNJA/, 2011. - 191 c.

Hayunas

ArtokpaToB B.H. Teoperndeckue nmpo0aeMbl oTeuecTBeHHOTo apxuBoBeneHus / B. H.
ABtokpatos ; [cocT. T. H. Xopxopauna ; Poc. roc. rymanurapssiii yH-T]. - Mocksa : PITY,
2001.-392, [1] c.

byposa E.M. HcTopus u COBpeMEHHbIE TEHACHIIUN PA3BUTHI DKCIIEPTU3bI LICHHOCTH
JIOKyMEHTOB: yue0. mocooue no crieukypcy /E.M. byposa. — M.: MI'TMAU, 1985. — 65 c.

Ko3znos B.I1. Taitasl dhanscudukanym: aHamms moaesiok ucropuaeckux nctouHukoB X VII-XIX
BEKOB.: TOCOOMe TSl MpernoaBaTeneii u cTyaeHToB By30B / B.I1. KoznoB. — M3a. 2-e. — M.:
Acniext-IIpecc, 1996. — C. 186-192; npyrue uzganus.

Tpemer B.C. Hexotopsle aciekThl (GOHAUPOBAHHS TOKYMEHTOB OBIBIITNX MAPTHHHBIX apXUBOB /
B.C. Tpewes // OteuectBennbie apxuBbl. — 2005. — Ne 6. — C. 53-56 /baza nanusix East View
URL: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/12136106

Tronees B.A. B aBrycte 1991 rona: o npueme naprapxuBoB B BEACHUE I'OCYIaPCTBEHHBIX
apxuBHbBIX opraHoB / B.A. Tionees // OteuectBeHHbie apxuBbl. — 2011. — Ne 3. — C. 85-99
/ba3a nannbix East View URL:
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/25022810

Vnpsaunkuit K.b. Kommnexkroanue I'AP® mukpodoTokonusaMu JOKYMEHTOB 3apyOeKHbIX
apxuBoB (1956-2010 rr.) / K.b.

— No 2. — C. 57-65 /baza nannbix East View URL: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/24669174

DKcrepTu3a IIEHHOCTH YIIPABICHYECKUX TOKYMEHTOB M KOMIUIEKTOBAaHUE HMHU
roCyJIapCTBEHHBIX apXHBOB (Teopus U MeTonuka) / denep. apx. arenrctBo (Pocapxus), Beepoc.
Hay4.-ucciel. UH-T JokymMeHToBeaeHus u apx. nena (BHUMIAL) ; [coct.: M. I1. XKykoBa u
ap.]. - M. : [6. n.], 2007. - 223 c.
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6.2. I[Tepedens pecypcoB HHGOPMAITMOHHO-TEIEKOMMYHHKAITMOHHOW ceTh «THTepHETY.

ApxuBHblii pon Poccuiickoit denepanuu. LleHTpanbHblil poHIOBBIN KaTamor [DIeKTPOHHBIH
pecypc] / Denep. apX. areHTCTBO. DNEeKTPoH. AaH. M., 2001-2019. Pexum gocryna:
http://cfc.rusarchives.ru/CFC-search/, cBobonubIi. JlaTa oOpamenus: 23.08.2019. 3arn. ¢
JKpaHa.

Apxussl Poccuu [DnexTpoHHBIH pecypc] / @enep. apx. areHTCTBO. DIeKTpoH. nad. M., 2001—
2019. Pexxum noctyna: http://www.rusarchives.ru/, ceoboaubiii. Jlata oopamenus: 16.08.2019.
3ari. ¢ ’KpaHa.

l'ocynapcTBeHHBIN peecTp YHUKATBHBIX TOKYMEHTOB ApxuBHOTO oHaa Poccuiickoit
denepannn [ DneKTpoHHBIN pecypc] / Denep. apX. areHTCTBO. IIEKTPoH. 1aH. M., 2001-2019.
Pesxxum noctyna: http://unikdoc.rusarchives.ru/, ceobonnsiii. Jlata obpamenus: 23.08.2019.
3ar. ¢ ’KpaHa.

NAAR. DkcneptHoe cooOuiectBo: [lyTeBoauTenb B apXUBHOM O0Tpaciu [DIeKTPOHHBII
pecypc] // HattmonansHast acconmaiusi apxuBucToB u aenonpouspoaurencii «k HAILLL APXUB»
(HAAP). Onextpon. nan. M., 2018. Pexxum noctymna: http://naar.ru/, ceobonnsiii. [lata
obpamenust: 20.07.2018. 3arm. ¢ skpaHa.

[TyreBomMTENN 1O POCCUHCKUM apXuBaM [ DIeKTpOHHBIH pecype] / Denep. apx. areHTCTRBO.
OnextpoH. naH. M., 2004-2019. Pexxum noctyma: http://guides.rusarchives.ru/, cBOOOIHBIH.
Hara obpamenus: 23.08.2019. 3aru. ¢ skpaHa.

denepanpHoe apxuBHOE areHTCTBO (PocapxuB) [DnekTponHbIi pecypc] / denep. apx.
areHTCTBO. DNEKTPoH. AaH. M., [2006-2014]. Pexxum noctyna: http://archives.ru, cBo60aHbIIH
Jata ob6pamenwns: 23.05.2018. 3aru. ¢ 3xpaHa

6.2 IlepeueHn pecypcoB HHPOPMANUOHHO-TEJICEKOMMYHHUKAIIMOHHOM CETH
«AHTepHeT»

- I'apanT [OnekrpoHHbIl pecypc]. — DnekTtpoH. aaH. — M., cop. 2013. — Pexum nocrtyna:
http://www.garant.ru.
- Koncynprant ILmtoc [DnekTpoHHbI pecypc]|. — DnekTpoH. gaH. — M., cop. 2013. — Pexum

noctyma: http://www.consultant.ru.

6.3 IIpogeccnonanbHbie 0a3bl JAHHBIX M HH(POPMALMOHHO-CIIPABOYHbBIE
CHCTEeMBI

Joctyn k npodeccroHanbHbIM 0a3am naHHbIX: https:/liber.rsuh.ru/ru/bases
HudopMamoHHBIE CIPABOYHBIE CUCTEMBI:

1. KoncynbranT Ilnroc
2. ["apant


http://www.consultant.ru/
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7 MaTepI/Ia.HLHO-TeXHI/I‘IeCKOe odecrmeueHue JUCHHUITIJIMHBI
Jliia obecriedeHys JUCIUILIMHBI UCIIOJIb3YETCsl MaTepuaibHO-TEXHUYECKas 0a3a
00pa30BaTeNbHOr0 YUpPEXKACHU: yueOHbIe ay IMTOPUH, OCHAIIEHHbIE TOCKOM, a TaKXKe
KOMITBIOTEPOM H IIPOEKTOPOM JJISl IEMOHCTPAIIUH YI€OHBIX MaTepPHAJIOB.

CocrtaB porpaMMHOTO 00ECTICUCHHMS:
Windows
Microsoft Office

8 Oobecneuenne 00pa3oBaTeIBLHOIO MPOLECCA JAJIA JIUI C OTPAHUYCHHBIMU
BO3MOKHOCTSIMH 3/10POBbSI

B xoze peanuzanuu JUCHUIITMHBI HCTIOIB3YIOTCS CIIEYIOLIUE AOTOTHUTEIbHbIC
METO/Ibl 00YUYEeHHUS, TEKYIIET0 KOHTPOJISI YCIIEBAEMOCTH U MPOMEKYTOYHON aTTeCcTalluu
o0yJaronuxcs B 3aBUCUIMOCTH OT UX WHIANBUAYATbHBIX OCOOEHHOCTEH:

° IUISL CIIETBIX U CIIa00BUISIINX

- Jeknud OQOPMIISIOTCS B BHJE JJICKTPOHHOTO JOKYMEHTa, JIOCTYITHOTO C ITOMOIIBIO
KOMITBIOTEpA CO CTEeIMATN3UPOBAHHBIM MPOTPAMMHBIM 00ECTIEUeHUEM;

- MUCEMEHHBIC 33/IaHUs BBITIOJTHSIIOTCS HA KOMITBIOTEpPE CO CIEIHATM3HPOBAHHBIM ITPOTPAMMHBIM
o0ecrnieueHrneM, UM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecnieunBaeTcs MHAWBUIyaIbHOE paBHOMEpHOE ocBeleHue He menee 300 Jrokc;

- JUIs BBHIMOJHEHWS 3aJaHUsl TMPU HEOOXOAMMOCTH TMPENOCTABISIECTCA YBEIWYHBAIOIICE
YCTPOKMCTBO; BOBMOYKHO TaKXK€e HCITOJIb30BAHUE COOCTBEHHBIX YBEIUIHBAIOIINX YCTPOUCTB;

- MUCbMEHHBIE 3a/1aHusl OPOPMIIIOTCS YBEIHUEHHBIM HIPU(TOM;

- 3K3aMEH W 3a4€T MPOBOJATCS B YCTHOW (DOpME WIIM BBITIONHSIOTCS B MHCHbMEHHOHN (hopMe Ha
KOMIIBIOTEPE.

o JUIS TIIyXUX U CIa00CIbIIIIAIIX:

- Jexuuu oQOpMIAIOTCS B BHJE DJIEKTPOHHOTO JOKyMEHTa, JHOO MpeaocTaBisieTcs
3BYKOYCHJIMBAIOIIAS aNlapaTypa UHAUBHUIYAILHOTO MOJIh30BAHUS;

- MIICbMEHHBIE 3a/1aHUs BHIMOIHIIOTCS Ha KOMITBIOTEPE B MUCbMEHHOH QopMme;

- 9K3aMeH U 3a4€T MPOBOJAATCS B MIUCHBMEHHOH (hopMe Ha KOMIBIOTEPE; BO3MOKHO MPOBEACHHE B
dhopme TecTUpOBaHUS.

o JUTSL JIUI] ¢ HAPYIICHUSIMHA OTIOPHO-IBUTATEIHHOTO arapara:

- Jeknud OQOPMIISIOTCS B BHJE JJICKTPOHHOTO JOKYMEHTa, JIOCTYITHOTO C ITOMOIIBIO
KOMITBIOTEpA CO CTEIMATN3UPOBAHHBIM MPOTPAMMHBIM 00ECTIEUeHHUEM;

- MUCEMEHHBIC 33/IaHUs BBITIOJTHSIIOTCS HA KOMITBIOTEpPE CO CIEIHATM3HPOBAHHBIM ITPOTPAMMHBIM
o0ecIIeYeHneM;

- 9K3aMEH MMPOBOJUTCS B YCTHOU (hOopMe MiTH B MUCEMEHHOM (popMe Ha KOMITBIOTEPE.

[Tpu HEOOXOMMMOCTH MPEeNyCMAaTPUBAECTCS YBETMUEHNE BPEMEHHU IS ITOJITOTOBKH OTBETA.
[Tpouienypa mpoBeneHUs MPOMEKYTOYHOW aTTECTAMK JJISI OOYYArOIIMXCS YCTAHABIMBACTCS C
y4€TOM WX MHIUBUAYAJbHBIX Mcuxodusnuecknx ocobeHHocTed. [IpomexyTouHas aTtectamus
MOJKET MPOBOAMTHCS B HECKOJIBKO ATATIOB.

[Ipu mnpoBeaeHHH TMpoUEAYPHl OLEHUBAHUS pPE3YyIbTATOB OOyYeHHUs MpeaycMaTpUBAETCS
WCIIONB30BAaHUE TEXHUYECKUX CPEJICTB, HEOOXOMUMBIX B CBS3M C WHIAWBHIYATbHBIMH
OCOOCHHOCTSIMU OOYYAIOIIUXCA. DTH CPElNCTBA MOTYT OBITh MPEJOCTABIEHBI YHUBEPCUTETOM,
WJIA MOTYT HMCIIOJIB30BaThCSI COOCTBEHHBIC TEXHUYCCKUE CPEICTBA.

[IpoBenenune mporeaypbl OLEHUBAHUS PE3yIbTaTOB OOYYEHUS JOMYCKAeTCsl C UCIOIb30BAHUEM
JTUCTAHIIMOHHBIX 00Pa30BaTEIIbHBIX TEXHOJIOTHH.
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ObecneunBaeTcs AOCTYH K HWHGOPMAIMOHHBIM W OuOIMOrpauueckuM pecypcaMm B CETH
WutepHer 1y kaxaoro oOydaromierocs B (Gopmax, aJalTHPOBAHHBIX K OIPaHMYEHMSIM HX
3JI0POBbS U BOCIIPUATHUS HH(DOPMAIIH:

. JUISL CIICTIBIX U CJIA0O0BUISAIINX:

- B Ie4aTHON (opMe yBEIUUYEHHBIM HIPUPTOM;

- B (hopme 3EKTPOHHOTO TOKYMEHTA;

- B hopme ayanodaiina.

J JUI TIIyXUX U CJIa0OCIIbIIIAIINX:

- B Ie4YaTHOH popme;

- B (hopMe 3JEKTPOHHOTO TOKYMEHTA.

. 111 00yYaroIuXcs ¢ HApYLUICHUIMU OMOPHO-/IBUraTeIbHOTO armapara:

- B Ie4aTHOH Gopme;

- B (hopme 3eKTPOHHOTO TOKYMEHTA;

- B hopme ayanodaiina.

VYdeOHble ayTUTOPHH JJIsl BCEX BHIIOB KOHTAKTHON M CAMOCTOSITENIHON paOOThI, HAyYHas
O6ubJIMoTEeKa M MHBIE MOMEIIEHUs [UIs O0y4YeHMs OCHAIEHBI CHEelHaTbHBIM 000pYylOBaHHUEM U
YY9eOHBIMH MECTAMHU C TEXHUYECKHUMH CPEICTBAMU O0YUCHHS:

o JUIS CHETBIX U CIIa00BUASIINX:

- YCTpOICTBOM I CKaHUpOBaHUs U uTeHus ¢ kamepoid SARA CE;

- nucruieeM bpaitns PAC Mate 20;

- npuntepom bpaits EmBraille ViewPlus;

. JUISL TIIYXUX U CJIa0OCIIbIIIAIINX:

- aBTOMATHU3MPOBAaHHBIM pabOYUM MECTOM JUIsl JIIOJEH C HapylIeHHeM ciiyXa |
c71a00CIIBIIIAIINX;

- aKyCTUYECKHH yCUIIUTENb U KOJIOHKH;

J 11 00yYaroIuxcs ¢ HapyLUIeHUsIMU ONOPHO-/IBUraTeIbHOTO arnmapara:

- IEPEBMXKHBIMHU, PETryJINPyEeMbIMU 3proHomMuueckumu napramu CU-1;

- KOMIBIOTEPHON TEXHUKOMN CO CIIEHUAIBHBIM POTPAMMHBIM 00ECTICUYECHHEM.
®opma npoBeneHUS TEKylled U MTOrOBOM aTTecTalMy JJIs JIML C OrpaHUYEHHBIMU
BO3MOKHOCTSIMH 3JI0POBbsSI YCTAHABJIMBAETCS C YYE€TOM HWHAWBUAYAIbHBIX MCUXO()U3UYECKUX
0COOEHHOCTEH (YCTHO, MUChbMEHHO (Ha Oymare, Ha KOMITbIOTEPE), B (popMe TECTUPOBAHUS U T.I1.).
[Ipy HEOOXOAMMOCTH CTYIEHTY MPEJOCTABIACTCS JOMOJHUTEIBHOE BPEMs Ui TOATOTOBKH
OTBETa Ha 3a4eTe UJIM SK3aMEHeE.

9 Meroauyeckue MaTepuaJIbl

9.1 Ilnanbl ceMUHAPCKHUX (MPAKTHYECKUX 3aHATHIN) 3aHATHH

IInanpl 1aOopaTOPHBIX padoT U MeTOAUYECKHUE
YKa3aHHA 110 UX BBINOJTHEHHIO
Y4yeOHbIM  IJIAHOM  MPEAYCMOTPEHO  MPOBEJIEHHUE 10  JUCUUIUINHE
«ApXUBOBeJIeHHE» Ta0OPaTOPHBIX 3aHATHI: B4  cemectpe — 32 yaca (16 3amsatui) mu B 5
cemectpe — 42 vaca (21 3ansitue).

YACTDb 1 (4 cemecTtp)
Tema 1. Onpenenenue GOHIOBOM MPUHAIICIKHOCTH TOKYMEHTOB M nei (3 3aHsATHs, 6
4acoB)
Tema 2. O3HaKoMIIeHHE C TOKYMEHTaMu GoHAa (4 3aHATHS, 8 4acoB).
Temsl 3-4. CocraBieHue 3aroJIoBKOB JIeJl WM UX YTOUYHEHUeE (penaktupoBanue). Otéop
CBEICHMN JUIsl HCTOPUYECKOU CIPaBKHU (9 3ansTuid, 18 yacos).
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YACTD 2 (5 cemectp)

Tema 5. DkcrepTuza Hay4HOW W TPAKTUYECKOM IEHHOCTH JIOKYMEHTOB Ha OCHOBE
KpUTEPUEB IKCIIEPTHU3bI LIECHHOCTU. BbISBICHUE €1, MNOoAJeXalluX M He MOAJEKAIUX
[IOCTOSIHHOMY XpaHEHMI0. V3yueHue oHOro u3 nepeuHeil J0KyMeHTOB  (TUIIOBOTO WIN
BEJIOMCTBEHHOT0) (3 3aHATHSA, 6 4aCOB).

Tema 6. Pa3zpaboTka cxembl kinaccupukamuu nen ponaa (1 3ansrue, 2 gaca).

Tema 7. CocraBnenue onucu (odopMIICHHE €€ ONHUCATeIbHBIX CTAaTeH) Ha Jena
MOCTOSIHHOTO XpaHeHus (4 3aHsATHSA, § 4acoB).

Tema 8. CocraBieHue CIpaBOYHOTO ammapara K ONUCH Ha Jiejia MOCTOSIHHOTO XpaHEHUS
(4 3andATHSA, 8 YacoB).

Tema 9. Yuet nokymeHnToB apxuBa (1 3ansaTue, 2 yaca).

Tema 10. HopmaTuBHO-METOIMUECKHE TOCOOUS 110 SKCHEPTU3E EHHOCTH TOKYMEHTOB H
KoMIuiekToBaHuio MU AD PD (2 3ansaTus, 4 yaca).

Tema 11. 'ocynapcTBeHHbIl yueT 10KyMeHTOB (1 3aHATHE, 2 Haca).

Tewma 12. Karanmoruzanus JOKyMeHTOB (2 3aHsTHS, 4 Yaca).

Tema 13. O630psl moxkymentoB. IlyreBomurenu (2 3ausaTus, 4 yaca).

Tema 14. Micrionp3oBaHre JOKYMEHTOB KOHKpETHOTO apxuBa (1 3aHsATHE, 2 Yaca).



IInan nadopaTopHBIX 3aHATHH

= Yemy 10/KHBI Pe3yabTaThl padoThl
% | Tema sansras Pabora crynentos B HAYYHUTHCS 32 B ay/IMTOPUH
= y yauTop
Z =8 ayuroput BpeMsi 3aHATHH (mucbmenHasi gopma)
1. Onpenenenne |OnpenencHue GoHmpoBOM |OnpenensaTh 5 e U3 KOJUIEKIIUA
dbon0BOM MPUHAIIC)KHOCTH $hoHI0BYIO JIOKYMEHTOB C
MIPUHATICK- JIOKYMEHTOB MIPUHA]IEKHOCTD yKazaHueM ux (poHI0BON
HOCTH BHYTPEHHUX, BXOSIINX, | IOKYMEHTOB. MPUHAIJICKHOCTH.
JIOKYMEHTOB UCXOSIINX.
U JIel.
2. Oznakomnenue |M3yuenue Onpenensrsb Kpatkas ucropuueckas
C IOKYMEHTaMH |3aKOHOJIaTEeIbHbBIX XPOHOJIOTHYECKUE CIIpaBKa 1o
donna. MCTOYHHUKOB MO UCTOPHUH [TPAHULIBI ADXUBHOTO  (MCTOPUU YUPEKICHUS
YUPEIKICHUS dboHaa KOHKpeTHOTO  |(hOHI000pa3oBaTes.
dbormo00OpazoBarens. dbormooOpazoBarens.
Ot6op Marepuana 111 |3HATH (aKTOPHI,
MepBOU BIIMAOIIME HA
YaCTH UCTOPUYECKOM dboHnupoBaHue
CIIpaBKH 110 KOHKPETHBIX (POHI00-
UCTOPUM YUpexJeHUn |Opa3zoBaTeleid.
dbonm000pazoBares.
3-4. |CocraBnenue |M3ydyeHue JOKYMEHTOB, |AHaIu3UpPOBATH Kaprouku ¢ onucannem
3aroJI0BKOB JI€J |OMKUCAHUE co/iepKaHue (3arosioBKa-
WJTH UX JIeT Ha KapTOYKax, JIOKYMEHTOB JIJISI Mu) aen pouaa. Bemucku
YTOUHEHHE COCTaBJICHUE OnHUCaHus U3 JIOKY-
(penakTUpoBa- |aHHOTAIM Ha JIeJ: COCTaBIIATh MEHTOB TI0 HCTOPUU
Hue). Otéop OTJIENIbHBIE I0KY- TUIIOBEIE, dbonmo00pazoBarens as
CBEJICHUM JUIsl  |MEHTHI, BBISIBJICHUE MIPOCTEHIE, HUCTOPUUYECKON CITPaBKH.
HUCTOPUYECKOW |CBEACHUM st 0000111eHHBIE, CITOXK-
CITPaBKH. HMCTOPUYECKOU CIIPABKH. |[HBIC,
PenaktupoBanue CTPYKTYpPUPOBaHHbBIE
3aroJIOBKOB JIeJI. 3arojIOBKU. 3HaTh
cneuupuky
OTIHCaHUS
JIOKYMEHTOB Pa3HbIX
HUCTOPUUYECKHX
NIEPUOJOB
Y Pa3HBbIX CUCTEM
JIOKyMEHTAIlUU, B TOM
YHClie TUYHOTO
MPOUCXOXKICHHUSI.
5 DkcnepTusa W3y4eHne TUOBOTO WM | 3HATh IPUHILIUIIBI, OTt60p nen, moaeKanmx
Hay4YHOU BEJIOMCTBEHHOT'O METO/bI U XPaHEHUIO
U TIPAKTUYECKOH |IepeyHs IOKyMEHTOB.  |KPUTEPHH SKCIEPTHU3HI |B TOCYIAPCTBEHHBIX U
LEHHOCTHU [IEHHOCTH MYHUITUTIATBHBIX
JIOKYMEHTOB Ha JIOKYMEHTOB. YMeTh |apXuBax. BrisBiieHue e,
OCHOBE npu- HE
KpUTEPUEB MEHSTh UX IPU MOIJIEKALTUX XPaHEHHUIO.
AKCTIEPTHU3BI MIPOBEACHUH AKT Ha
[IEHHOCTH. O] xoHKpeTHOTO JieNa, BBIICTICHHBIE K
BrisiBienne ApPXUBHOTO YHUYTOXKEHUIO.
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e,
HOJUICKAIIUX U
He

donna.

AKT 00 0OHapy>KeHHH
HEPO(PUIBHBIX eIl

HOJUIEKALIIX
MOCTOSTHHOMY
XpaHEHHUIO.
Nzyuenue
OJTHOTO U3
nepeyHen
JOKYMEHTOB
(THIIOBOTO WITH
BEJIOMCTBEHHOT
0.
Pa3zpaboTka Onpenenenne Beaymux |YMeTh NIPOBOAUTH Cxema kimaccupuKanmm
CXEMBI U JOTIOTHUTEIbHBIX KIIaCCU(PUKAIUIO nen hoH-
KJaccu(puKanuu | IPU3HAKOB JJI CXeMbI  |(OpraHU3alMio) 10-  |71a, 3aKPETJICHHBIX 3a
nen cCUCTEMaTH3alllu J1eT KyMEHTOB B IIpeJieNiaX |CTYACHTOM.
dbonna. dbonaa. Bei- apxuBHoro ¢pouna B |Kaprounas onucek nen
00p TUIA CXEMBI. COOTBETCTBUHU APXUBHOTO
Cucremaruzanus CO CTPYKTYpOit dbonna.
KapTO4YeK C ONMCaHKEM B |(poHI000pa3oBaTels,
COOTBETCTBUHU C ero GyHKIUSIMHI WU
KJIaCCU(PUKAITMOHHON JIPYTHMH MIPU3HAKAMHU.
CXEMOM.
CocraBnenue |['pynnupoBka KapTodek, |YMeETh COCTAaBIIATh U |3arOJHEHHbIN OJ1aHK
OTIHCH Ha KOTOPBIX 3alUCaHbl  |0(OPMIISAT OMUCH B |OMHCH.
(odopmiieHHe  |3aroJOBKH e, B COOTBETCTBUHU C
ee COOTBETCTBUU C JEHCTBYIOIMMH
OIHUCATENbHBIX |pa3paboTaHHOMN HOPMATUBHO-
cTaTeil) Ha Jiena [cxeMoil kinaccuuKalyy. |METOANYECKUMU
nocrosaHoro  |Ilepe- OCOOUSIMH.
XpaHCHHUS. HECTH JIaHHBIE C
KapTO4yeK B OJIaHK
ornucu. OpopmieHue
HUTOTIOBOM
3aITUCH.
CocraBnenne |CocraBieHue VYwmets coctaBiate U |[lomHOCTRIO OhopMITeHHAS
CIPaBOYHOTO  |MPEIUCIIOBUS K 0(OPMIIATH OTMHCH. OTIHCH CO
amrmapara K OTIHCH, TUTYJIBHOTO CIPAaBOYHBIM aIIapaToM.
OTMCH HAa JIeTla |JIHCTa, yKa3aTelneH,
MIOCTOSTHHOTO | COZIEPIKaHMSI U MHBIX
XpaHEHUSI. aIe-
MEHTOB CIIPAaBOYHOTO
amnmapara
K OIIHCH.
VYuer AHanu3 yuyeTHbIX 3HaTh COCTaB U 3anonHeHHbIE (HOPMBI
JIOKYMEHTOB JIOKYMEHTOB. byHKIIMN YYETHBIX JOKYMEHTOB.
apxuBa. Pemenue 3anaun o YUYETHBIX JOKYMEHTOB.

y4eTy IOKyMEHTOB

VYMeTs
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(ocCHOBHOE BHUMaHHUE
YAEISAETCS YUETy B
apXuBax OpraHu3aluit).

COCTaBJIATh YYCTHBIC
JIOKYMEHTHI B
COOTBETCTBUH C
TpeOOBaHUSMU
Pernamenta
rOCYIapCTBEHHOTO
[ECHTPATN30BAHHOTO
yuera. (M., 1997).

10. |HopmatuBHo- |U3ydeHue npuMepHbIX |YMeTh nosb3oBaThea |IIMCbMEHHBIN aHAIU3
METOJUYECKUE |CIHCKOB HOpPMaTUBHO- TUIIOBOTO UJIU
nocoOus 1no YUPEXKICHUH, METOINYECKUMHU BEJIOMCTBEHHOTO IEPEYHS
AKCIIEPTHU3E ABJISIOLUXCSI NOCOOUSIMHU T10 (1o 3a-

LIEHHOCTH HNCTOYHUKOM JKCIIEPTHU3E JAHUIO MIPEToIaBaTeNs).

JOKYMEHTOB U |KOMIUIEKTOBAHUS; TUIIO- |LIECHHOCTH

KOMIUIEKTOBA- |BBbIE U BEJJOMCTBEHHBIE |IOKYMEHTOB.

Huto umu AD  (mepeuynu

PO. JIOKYMEHTOB.

11. |TocynapcTBeHH |AHaNIMU3 yYETHBIX 3anonHeHHble GopMbl |3HATH COCTAaB U (PyHKLIUU
Bl JIOKYMEHTOB. YYETHBIX JOKYMEHTOB. | y4E€THBIX
y4der JIOKYMEHTOB B
JIOKYMEHTOB. roCy/1apCTBEHHBIX

Y MYHULUTAIbHBIX
apXuBax U apXHUBHBIX
opraHax. YMeThb
3aI10JIHATh

YUETHBIE TJOKYMEHTHI.

12.  |Karanormzanus |1. Ot6op 20 TeMaTHYECKUX YMeTb X0po1110
JOKYMEHTOB.  |MH(OpMAIIH JIst KapTOYeK, OpPUEHTUPOBATH-
Knaccuguka- |cuctematruueckoro COCTAaBJICHHBIX Ha csa B EKJIU, nuist aToro
U TIOKyMEHT- |KaTajiora u JIOKYMEHTBI 3HATh €ro
HOMU OIMCaHUE €€ Ha (doHIa pU ONMUCAHUU |CTPYKTYPY, CUCTEMY
UHPOPMALMU  |KaTaJI0XKHBIX oT- UHPOpMALIUU
1o KapTOYKax. JEJIBHBIX €VHMUII 0 JesITeIbHOCTH /0,
MaTepruaiam 2. Nzyuenune EK/IU |xpanenus, MIPOU3BOJIUTH
EKIU AD POD. OTIENbHBIX ee OIMMCaHue Ha
A® PO (nnu 3. Enunerii JIOKyMEHTOB, KAapTO4YKax,

CEK). KJaccupukaTop TPy 1 YacTeu WHJEKCUPOBATh U
JIOKYMEHTHOM JIOKYMEHTOB, CUCTEMaTU3UPOBATh B
unpopmaiuu AD PO 3aMHAEKCUpOBaHHbIX |cooTrBeTcTBUU ¢ EK/IU
(M., 2007). no EK/IN AD PO.

4. N3yuenue ADPOD.
CUCTEMBI MH/IEKCALIUHU IO

EKIN.

S. WNHnexkcupoBanue
KapTOYEeK I10

EKJIN.

13.  |O630pbI N3yuenue [Tucpmennbix anamu3 1. 3HaTh CTPYKTYpPY
JOKYMEHTOB.  |OIyOJINKOBaHHbIX TEMaTUYECKUX U 0030pOB, OpraHU3aALUI0
[TyreBoguTenu. |TEMaTUYECKUX U (OHIOBBIX 0030pOB  |AOKYMEHTHOU

($hoHIOBBIX 0030POB,
IIyTEBOAUTEIEH 110
dbongam

JIOKYMEHTOB ¥ OJTHOTO
u3
MyTEBOIUTEIICH

uH(pOpMaIMK B OCHOBHO
gactu 0030pa
(xapaKTepuCTHKA
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aApXHUBOB M KPATKUX (ormyOJIMKOBaHHBIX).  |AOKYMEHTA),
CIIPaBOYHHUKOB, AaHATTN3 COCTaB U COJIEpKaHUE
0030pOB 110 3aJ]aHUI0 HCA. YMmetn
IperoaaBaTers. KPUTUYECKH MOJOUTH K

OIICHKE

CIIPaBOYHHKA.

2. 3HaTh MECTO U

JUTENS, TPUHIIUIIBI
OpraHu3aluu
JIOKYMEHTHOM
uH(pOpMaIU, COCTaB
u 3Hauenue HCA u

3HAQUYECHHE ITyTEBOIUTEIS B
HCA, ctpykrypy nyTeBo-

MIPUITIOKEHUH.

YMeTh COCTaBIATH

XapaKTEPUCTUKY

JIOKYMEHTOB (hOH[IA.

14. |HUcnonb3oBanue |M3ydenue MeToa0B ITonroroska otBeTOoB |BecTn mouck

JIOKyMEHTOB BBITTOJIHEHMS Ha uH(pOPMAITUH TIO JOKY-
KOHKPETHOT'O 3a1mpoCoB. TEMaTHYECKHE U MEHTaM apXHBa C
apxuBa. COIMAJILHO- HCIIOJIb30BAHUEM

MpaBOBbIE 3aMpoChl.  |Bcex anemeHToB HCA.

9.2 MeToanyecKkue peKOMEHIAIUHU 10 MOATOTOBKEe MACHbMEHHbIX padoT

Pexomenoauyus no ¢vinoniHenu0 KORmMpoasHou pabomur: KoHTposIbHAS paboTa JODKHA
NPEJCTaBIATh COO0M CaMOCTOATENBbHBINA OTBET HA OJIMH U3 MPEJI0KEHHBIX BOIIPOCOB, 00bEMOM
1-2 nmucta A4, neMOHCTPUPYIOLUI 3HAHUE COOTBETCTBYIOLIETO pa3/iena JUCIUIUINHBI.

Pexomenoauus no nanucanuio pegpepama: Pedepar - 310 KpaTkuii 0030p MyOJHMKAIMA TIO
3aJJaHHONW TeMe, C 3JEMEHTaMU COIMOCTaBUTENHHOTO aHaiu3a. 3a/Jaydl CTYACHTa HCIONb3YS
JIUTEpaTypy TO BBHIOpAHHOW TeMe, aJleKBAaTHO TEpeNaTh aBTOPCKYI0 MO3HMIHUI0 M H3JIO0XKHUTh
coOCTBEHHOE BHIeHHE MPpoOieMbl. Heo0XoauMo rpaMOTHO U3JI0KUTh MaTepHall B COOTBETCTBHU
C TOM WIM HWHOW JIOTUKOW (XpOHOJIOTMYECKOM, Temaruuecko u 1p.). Pedepar nomken
CoZiep’KaTh MTOTH TPOBEACHHON HcchenoBaTenbckoii  paboTel. Haumnaetcss pedepar c
TUTYJIBHOTO JIUCTA, 32 KOTOPHIM CJIEAyeT OTJIaBIIEHHE - IUIaH, B KOTOPOM KaKJIOMY pasIeiry
JOJHDKEH COOTBETCTBOBATH HOMEpP cTpaHHIbl. OCHOBHAS 4acTh MOXKET OBITh MpeICTaBlIeHa Kak
[ENBHBIM TEKCTOM, TaK M pa3JielieHa Ha TJaBbl. 3aKIFOYCHHE JIOJDKHO COAEPIKaTh KpaTKue |
YeTKHe BBIBOJBL. 3aBepIaeTcs pedepar CIUCKOM HCTOYHUKOB U JIUTEpaTyphl. B pabote nomkHO
OBITh WCIIOJIb30BAaHO HE MEHee 5 pasHbIX HCTOYHHKOB. OQopmieHHe CIHCKa MCTOYHHKOB
JTUTEpaTyphl JOKHO COOTBETCTBOBAThH TpeOOBaHUsAM OnbOIHorpaduueckux crangaptoB. OobeM
paboThI MoMKeH ObITh He MeHee 15 u He Oonee 23 cTpanull. PaboTa M0oJpKHA BRITOTHITHCS Yepe3
oounapuwlit unmepean, 14 wpugpmom, cTpaHulbl TOIKHBI OBITH IPOHYMEPOBaHbL. PaccrosiHue
MEXy Ha3BaHHEM YacTH pedepaTa WK TIaBbl H MOCIETYIOIUM TEKCTOM JOJDKHO OBITH PaBHO
TpeM wuHTepBaiaM. Kaxmas nurata [IODKHA COMPOBOXKIATHCS CCHUIKOW Ha HUCTOYHUK,
oubmorpaduueckoe ONMUCAaHUE KOTOPOTO JOJDKHO TPHBOJUTHCS B COOTBETCTBUU  C
TpeboBaHusMU Oubauorpaduueckux craHaaproB. OueHuBas pedepaT, MpenojaBaTeb
oOparniaeT BHUMaHUE Ha COOTBETCTBUE COJICPKAaHUS BHIOPAHHOUW TeMe; COONIIOJICHHE CTPYKTYPHI
paboThl. YUuTHIBa€TCA YMEHHE pabdOTaTh ¢ HAYYHOW JUTEPAaTypod - BBIWICHSTH MpoOJieMy U3
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KOHTEKCTA; JIOTHUYECKH MBICIHUTH; O(OPMIIATH HAayYHBIH TEKCT (MPAaBWIIBHOE TPUMEHEHHE U
oopmieHre cChUIOK, cocTaBieHue OuOiaMorpadguu); yMeHHE MPAaBUIIBHO MOHATH IO3UIUIO
aBTOPOB; coOoIeHre 00beMa padOThI; aKKypaTHOCTh M MPaBHILHOCTH odopmiienus. Pedepar
JIOJKEH OBITh ClIaH JUIsl IPOBEPKH B YCTaHOBIICHHBIN CPOK.

IIpuioxenue 1

AHHOTALUS JUCLHUATIIAHBI
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JucuunnuHa «ApXHUBOBEIEHHE» SIBISETCS JUCUUIUIMHON  00s3aTEIbHON 4YacTH AMCLUIUIMH
yuyeOHOro 1jjaHa 1o HampaBieHuto mnoarotoBku 46.03.02.  «J/lokymeHTOBeneHUE W

apXUBOBENICHUE). JucuumuinHa — peanu3yercss Ha  (DaKyJIbTeTe  apXUBOBEOCHHA U
JTOKYMEHTOBEICHUS KaeIpoil apXUBOBEICHUS.
Hens mucnurumHbl: cHOpMHPOBATH Y OOYUAIOIIHXCS yIiyOJIeHHOE M LEJTOCTHOE

NpEeJCTaBICHHEe 00 WCTOPUKO-ITOKYMEHTAILHOM HACJICAMH B apXuBax MOCKBBI, OTPaXKarOIINX
JTYXOBHYIO JKHM3HBb OOIIECTBAa, MMCIOIIUX HCTOPHYECKOE, HAYYHOE, COIHAILHOE, KYJIbTYpHOE
3HaYEHUE.

3agaun QJUCIIATLINHEL:
- copMHPOBATH Y CTYJACHTOB HCTOPHUYECKU KOHKPETHOE MPEICTaBlIeHHE 00 apXuBax MOCKBBI,
- UW3YYHTh OCHOBHEIC 3TaIbl (HOPMHUPOBAHUS ApXUBOB MOCKBHI,
- paccMOTpeTh HOPMATHUBHO-TIPABOBBIE OCHOBBI ~OpPTaHU3allMU XPaHEHHs, KOMIUICKTOBAHUS,
y4eTa ¥ MCIOIb30BaHUS IOKYMEHTATBHBIX KOMIUIEKCOB B apXUBaX MOCKBHI;
- paccMOTpEeTh COCTAB U COJCPIKAHUE IOKYMEHTOB, XPAHSIIUXCS B apXuBax MOCKBBHI;
- c(hopMHUPOBaTh HABBIKU Pa0OTHI ¢ JOKYMEHTaMH I10 HUCTOPUU MOCKBBI, XPaHSIIUXCS B
apX#uBax ropoJa;
- paccMOTPETH MPOOIJIEMBI COXPAHSHHS M HCITOJIb30BAHMSI HCTOPUKO-TOKYMEHTAIEHOTO HACIIEIHS
B apxuBaxX MOCKBBI, TOHUMATh WX B3aUMOCBSI3b C Pa3BUTHEM TOCYAapCTBA U OOIIECTBA.

JluciuruinHa HanpasiieHa Ha (POPMHUPOBAHKE CIISTYIONIMX KOMITCTECHIIHIA:

OIIK-2. Cioco0eH HaXOAWUTh OpraHU3AIMOHHO-YIIPaBICHYECKUE PEIICHHs MTPH PEUICHUN 3a7a4
B cepe cBoeil npodeccruoHanbHON AeaTenbHocTH / Cioco0eH K mpopecCHOHATBLHOMY POCTY U
CaMOCOBEPILICHCTBOBAHHIO B 00JaCTH T'YMaHUTAPHBIX, COLMATBHBIX U JJMHTBUCTHYECKUX HAYK, a
TaKke B chepe TEXHUKU M TEXHOJIIOTHH UH(POPMATHKU

OIIK-3. CnocoOeH MpUMEHSTh TEOPETUYECKUE 3HAHUS JUIsl pelIeHMs] MOCTaBJICHHBIX 337134 B
o0ylacT JOKyMEHTOBeZieHus: M apxuBoBeneHus / CrnocoOeH pa3palaTbiBaTh aIrOPUTMBI U
KOMITBIOTEPHBIE POTPAMMBI, IIPUTOIHBIC IS TIPAKTHUECKOTO MTPUMEHEHHSI

B pesynbrare 0OCBOCHUS TUCIUILTNHBI O0YYatONIIUICS JOKEH:

3HaTbh: OCHOBHBIE METOABI W CpPEACTBAa IPOBEACHHUS TEOPETUYECKUX HCCIENOBaHMIA;
TEOPETUYECKHE OCHOBBI (OOBEKT, MPEIMET, MPUHLUIIBI, METO/IbI) apXUBOBEICHHS KaK HAYYHOH
JUCUUIUINHBL, CBA3b APXUBOBEIEHUsA C JPYTMMH JUCLHUIUIMHAMU; OCHOBHBIC HAaIpaBIICHUS
paboTHI rocyIapCTBEHHBIX/MYHHUIIMIIAIBHBIX U PYTUX apXuBoB PD

VMeTs: MNPUMCHATH NOJYUYCHHBIC TCOPECTUIYCCKUC 3HAHWA OJIA PCIICHUA 3a1a4
HpO(i)eCCHOHaHLHOP’I ACATCIIBHOCTH,; OCYIICCTBIIATH BLI60p " MIPUMCHATH METOJAbI apXUBOBCACHU
Ha MPAKTHKE, COBCPIICHCTBOBATHL NPUMCHACMBIC MCTOAbI

Bnaners: HaBbIKaMu MPOBEACHUS TEOPETHUECKUX HMCCIEAOBAHUN B paMKaxX 0Opa3oBaTeIbHOTO
npoliecca 1 JanbHeimei npodeccuoHalbHON AeATeNbHOCTH; TOHUMAaHUEM TeHICHLIUU Pa3BUTHUS
TEOpUU apXUBOBEACHMSI, MOHUMAHHEM 3HAUYMMOCTH METOJOB apXWMBOBEACHMS MPU H3yHYECHUU
00BEKTOB HCCIIEI0BAHUS

PaGoueli mporpamMmol TNperyCMOTPEHBI CICIYIOIIUE BUIBI KOHTPOJS: TEKYIIUH KOHTPOIb
ycreBaeMocTd B (popMe ompoca, KOHTPOJIBHOH paboThl, pedepaTa, IpoMeKyTOUHAST aTTECTAIUS

B (I)OpMC 3a4€Ta, 3a4cTa C OHCHKOﬁ, OK3aMCHa.

O6H_Ia$I TPYAOCMKOCTb OCBOCHUA JUCHHUIIJIMHBI COCTABJISACT 9 3ayeTHBIX CAUHUI.
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