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1 TIlosicHuTe/JbHAsI 3aIIUCKA
1.1 Ileap v 33024 JTUCHUTNIMHBI

Heﬂb ()ucuunﬂqul - IOAI'OTOBUTH BLIITYCKHHUKA, 06J1azla101uero 3HAaHUSAMH B 00JIaCTH

IPaBOBOIO PETyJIUPOBaHUs PabOThI

TEXHOJIOTHH,

npoecCHOHABHBIMA ~ KOMIICTCHIIUSIMH,

C JOKYMCHTaMH,

COBPCMCHHBIX HH(bOpMaLII/IOHHLIX

HGO6XO,HI/IMBIMI/I AJid OpraHu3alnu

JAOKYMCHTAITUOHHOT'O obecreueHUs YHpaBJICHUA B KOMMEPUCCKHUX OpPraHu3anusix.

3agaun AUCHHUIIJINHBI?

hd HpI/IO6peCTI/I 3HAHUA O IIPABOBOM PETYJIUPOBAHNUU OpraHU3alUd U JOKYMCHTAIITUOHHOT'O

obecrieueHust ynpaBnquecxoﬁ ACATCIIbBHOCTU B KOMMCPUYCCKUX OpraHU3aluax;

® 03HAKOMMTHCS C TPAKTHUKOW pa3pabOTKM M HCHOJIb30BAaHUS  yNPaBICHUYECKON

JOKYMEHTAlIMU B COBPEMECHHBIX YCIIOBUAX;

¢ IIpOoaHaJIM3UPOBATH OCOOEHHOCTH COCTaBa H O(l)OpMJ'IeHI/IH AOKYMCHTOB OpPraHOB

YIIPABJICHUS KOMMEPYECKUX OpraHU3allni;

® puodpecTn

HaBbIKM  pa3paboTKu

THUIIOBBIX

KOMIIJICKCOB JOKYMCHTOB,

COOTBETCTBYIOIIUX KOPIIOPATUBHBIM YIIPABIEHYECKUM MPOIIEAYyPaM;

® U3YUYUTh BOIIPOCHI,

aKIIMOHEPHBIX OOIECTBAX.

CBsA3aHHBIE C oOOecIeueHHeEM COXPAHHOCTH JOKYMCHTOB B

1.2 TlepeyeHb IUIAHUPYEMBIX Pe3yJIbTATOB 00y4eHHUS MO AUCIHUILINHE,
COOTHECEHHBbIX C MHIUKATOPAMM IOCTHKEHUSI KOMIIEeTeH UM

KoMnerenuus
(Ko M1 HAMMEHOBaHUE)

HWHankaTopsl KoMIeTeHIMit
(Ko 1 HAUMEHOBAHHUE)

Pe3ysbTaThl 00y4eHust

[IK-2. Criocoben oprann3oBaTth
M OCYILECTBIIATh
JIOKyMEHTAI[IOHHOE
o0ecreueHne yrpaBlIeHUs B
OpraHU3aLUAX PA3IUIHBIX
OpraHU3alHOHHO-TIPaBOBBIX
topm 1 hopM COOCTBEHHOCTH,
rOCyapCTBEHHBIX OpraHax U
OpraHax MECTHOTO
CaMOYIIPaBJICHUS

I1K-2.1. IlpumensieT TeopeTHuecKue
3HaHMSA B cepe JOKyMEHTAI[IOHHOTO
oOecrieueHns1 ynpaBJICHHS B
MPaKTHYECKOH AeATeTLHOCTH

3namv: meopemuueckue 0CHOGbL
OOKYMEHMAYUOHHO20 0Decneyenus
ynpasienus

Ymems: npumensme meopemuuecrkue
BHANUSL NPU OPSAHU3AYUU
OOKYMEHMAYUOHHO20 0becneyenus
ynpaenenus

Bnaoemo: memooonozueii
OOKYMEHMAYUOHHO20 0Decnedenus
ynpasieHus

I1K-2.2. OpranuzyeTt JOKyMEHTallMOHHOE
oOecrieyeHue yIpaBieHHs B
OpTaHHU3aLMSIX Pa3IHNYHBIX
OpraHU3alOHHO-TIPABOBBIX (GOPM U
(hopM COOCTBEHHOCTH, TOCYTapCTBEHHBIX
OpraHax M opraHax MeCTHOTO
CaMOyIIPaBICHUS

3uamu: ocobennocmu nOCMaHo8KU
OOKYMEHMAayuoHHo20 0becneyenusl
YIPagieHus: 8 OP2AHUZAYUAX PASTUUHBIX
0p2aHU3AYUOHHO-NPABOSBIX POPM U POpM
cobcmeeHHOCmU, 20CYO0APCMEEHHBIX
Op2aHax U OP2aAHAX MECTHO20
camoynpasnenus

Ymemy.: opeanuzosams
OOKYMeHmayuoHHoe obecneueHue 6
OP2AHUBAYUAX PA3TUYHBIX OP2AHUSAYUOHHO-
npagosvix hopm u hopm cobcmeenHocmu,
20CY0apCcmeeHHbIX OP2aHax U Opeanax
MECIMHO20 CAMOYNPAGNEHUS YNPABTIEH U




Braoemuw: nasvixamu COBEPUEHCMBOBAHUS
cucmembol bOKyMeHmaquHnoeo
obecneuenus ynpaeieHus

I1K-2.3. Beimonusiet paboty 1o
JIOKYMEHTAIHOHHOMY 00ECIIEUEHHIO
YIPaBIEHYECKUX TPOIECCOB B
OpraHM3aIUsIX Pa3TUYHBIX
OpraHU3aIMOHHO-TIPABOBAIX (HOpM U
(hopM cOOCTBEHHOCTH, TOCYAaPCTBEHHBIX
OpraHax W OpraHax MeCTHOTO
CaMOyIIpaBIICHUsI

3namv: cocmas @ynxyuil cayxco
OOKYMEHMAayuoHHo20 0becneyenus
ynpaenenus

Ymems: ocywecmenamo pabomy no
OOKYMEHMAYUOHHOMY 00eCneyenuro
VAPAGIEHYEeCKUX NPOYEeCcog

Braoemyv: nasvikamu dokymenmuposanus
VAPAGLEHYEeCKUX Npoyeccos u pabomol
OOKyMeHmayuell 8 Op2aHU3AYUAX
DA3TUYHBIX OP2AHUZAYUOHHO-NPABOBHIX
Gopm u popm cobcmeennocmu,
20CY0apCcmeeHHbIX OP2aHax U Opeanax
MECIMHO20 CAMOYNPAGNEHUS]

ITK-8. CriocobeH opraHu30Bath
U TIOKyMEHTHPOBATh
JIESTEIbHOCTh KOJUIETHATIBHBIX
OpraHoB YIpaBIICHUS
XO3SMCTBEHHBIX OOIIECTB

I1K-8.1. IIpumensieT Ha MPaKTUKE 3HAHUS
COCTaBa M MPaBHJI [TOJJTOTOBKH
JIOKyMEHTOB KOJIJIETHAIbHBIX OPTaHOB
YIpaBJIeHUS B OPraHHU3AIMAX PA3IMYHBIX
(hopM coOCTBEHHOCTH

3namv: nHopmamusno-npasosyro 6azy
@YHKYUOHUPOBAHUSL KOJIE2UAIbHBIX
0pP2eaH08 X03UCMEEHHbIX 00WeCms, cCOCmas
U nPasuna NOO20MOBKU OOKYMEHMOB
KOJUIC2UANbHBIX OP2AHO8 YNPAGIICHUSL 6
OP2aHU3AYUAX PAZTUYHBIX POPM
cobcmeennocmu

Ymems: npumensme meopemuuecrkue
3HAHUSL 8 0OIACMU DYHKYUOHUPOBAHUSL
KOJLIeUAIbHBIX OP2AHO8 8 NPAKIMUYECKOTU
OdessmenvbHoCmu

Brnaoemu: nasvikamu no02omosKu
0OKYMEHMO8 KOJLE2UANbHbIX OP2AHO8

I1K-8.2. Opranusyet nesTeIbHOCTb
KOJUIET'HAJIbHBIX OPraHOB yIPaBJIEHUs B
OpTaHM3aIMX Pa3INYHBIX GOpM
COOCTBEHHOCTHU U OCYILECTBILIET €€
JOKYMEHTHPOBaHHE

3uamo: npasuna opeanuzayuu
0esmenbHOCIU KONNE2UATLHBIX OP2AHO8
YHPAGLeHUs 8 OP2AHUSAYUAX PASTUUHBIX
gopm cobcmeennocmu
Ymemv.: opeanuzosamsv nposedenue
3ace0anus KOIeSUaIbHO20 OP2aHd
Braoemyv: nasvikamu doxymenmuposanus
0esmenbHOCIU KOIICSUATLHBIX OP2AHO8

[1K-8.3. YyacTByeT B IpOBeICHIH
3aceJaHN{ KOJUIETHAJIbHBIX OPTaHOB
YIIPaBIEHUs B OPraHU3aLMAX PA3INYHBIX
($hopM COOCTBEHHOCTH

3namv: nopsaodok nposedenus 3acedanuii
KOLNE2UANbHBIX OP2AHO8 YNPABLEHUS 8
Op2aHU3AYUAX PASTULHBIX POpM
cobcmeenHocmu

Ymemvw.: ungpopmuposams yuacmunuxos
3ace0anus 0 peziamerme nPogeoeHUs
3ace0anus KOINe2UanbHO20 OPeand
Braoems: nasvikamu obpabomku
uH@opmayuu u OOKyMeHmayuu,
€030a6aemoll 8 X00e NPo8eoeHUsl
3aceQanull KOIIESUATbHBIX OP2AHO8

1.3 MecTo TUCUMILTHHBI B CTPYKTYpPe OCHOBHOM 00pa3oBaTe/IbHOM
MPOrpamMmbl

Jucuumninza

KOMMECPYECKUX

(MoTyB) «JlokyMeHTalMOHHOE  OOecCTeYeHHe  ACSATEIHHOCTH

0pFaHH3aHHﬁ» OTHOCUTCA K

yactd, (opMHpyeMON ydacTHUKAMHU

O6pa30BaTeJ'IBHLIX OTHOIIICHUI OJI0Ka JAUCHUITIINH yqeGHoro IJ1a”Ha.

JUis oCBOEHUSI JMCUUIUIUHBL (M0OY/7A) HEOOXOAWMBI 3HAHUS, YMEHUS U BIAJCHHA,

chopMUpOBaHHBIE B XOJA€ H3YyUCHHS

CICAYIOIUX AWCHUIUIMH W HOPOXOXKIACHHUA  IMPAKTHK:



«/lokymenroBenenue»; «OpraHuzanus M TEXHOJOTHS JOKYMEHTAIMOHHOIO OOecreyeHus
YIpaBICHUS.

B pesynbrare ocBOEHMSI NUCHUUIUIMHBI (MOIyJsi) (OPMUPYIOTCS 3HAHUS, YMEHUSA H
BJIAJICHUsI, HEOOXOMUMBIE JUIsl M3YyYEHHs CIEIYIOIUX AUCHUIUIMH U TPOXOXKACHUS MPaKTHK:
«OpranuszanuonHoe npoektupoBanue B JIOV»; «YmpaBnenune pokymeHramMmu B COJl»;

«KonpuaenumansHoe AETOMPOU3BOICTBOY.

2 CrpyKrypa IMCHUILIMHBI
OO61mas TpyA0eMKOCTh AUCHUIUIHHBI COCTaBiseT 3 3.e., 108 .

CTpyKTypa IHCUMILIMHBI 1JI 04HOI opMbI 00yUeHMsI

O0beM AMCUUIUIMHBI B (pOpPME KOHTAKTHON PabOThl 0OYYAIOIMIUXCS C MEAarorH4ecKUMHU
paboTHUKaMU ¥ (WIH) JIUIIAMU, TPUBJICKACMBIMHU K peai3aIiii 00pa30BaTeIbHON MPOrpaMMbl Ha
UHBIX YCIIOBHSX, IIPH MTPOBEJACHUHU YUCOHBIX 3aHSATHI:

Cemectp | Tun yueOHBIX 3aHATHIA KomnuectBo
4acoB
2 Jlexkun 24
2 CemuHapbl/1a00paTOpHBIC PA0OTHI 36
Bcero: 60

O0beM TUCHUILTUHEL B (hopMe caMOCTOATENbHON pabOThI 00YYAIOUINXCS COCTaBIsAET 48
aKaJIeMHYECKUX YaCOB.

CTpyKTypa AUCHUNJIMHBI JIsl 04HO-3204HOI (hOpMBI 00yUeHUsI

O0bemM auCHUIUIMHBI B (hOpME KOHTAKTHOW PAOOTHI OOYyYaromIuXcs ¢ MeJaroru4ecKuMu
paboTHUKaMU U (WIIK) TUIIAMH, TPUBIIEKAEMBIMU K pealii3aiuy 00pa3oBaTebHOM MPOrpaMMbl Ha
WHBIX YCIIOBUSX, IPH MTPOBEICHUH YICOHBIX 3aHATHH:

Cemectp | Tum yaeOHBIX 3aHATHI KommuecTBo
JacoB
2 Jlexuuu 16
2 CemuHapsbl/1adopaTopHbIE pabOThI 20
Bcero: 36

O0beM AUCHUIUTHHBI B (POpME CaMOCTOSITENIbHON PabOThl 00YYAIIIMXCS COCTABIIsAET 72
aKaJEMHUYECKUX YaCOB.

CTpyKTypa IMCUMIVIMHBI I 3204HO0 ()OpPMBI 00yYeHUs



O6beM nuCHUIIINHBI B (pOpME KOHTAKTHON pabOThl 00yYaromMXCs € MeIarormyecKuMH

paboTHUKAaMU U (WIK) TMLAMU, IPUBJIEKAEMBIMHU K peain3aliii 00pa3oBaTEIbHOM IPOrpaMMbl Ha
UHBIX YCIIOBHSIX, P MTPOBEACHNUHU YUCOHBIX 3aHATHUI:

Cemectp | Tun yueOHBIX 3aHATHIA KomugecTBo
4acoB
2 Jlexnuu 8
2 CemuHApHI/T1a00paTOPHBIE PAOOTHI 16
Bceero: 24

O6beM TUCIMITIMHBI B (popMe caMOCTOATEIbHON paboThl 00YYAIOIINXCS COCTABIAET 84
aKaJeMHUYECKUX YaCOB.

3 Coaepxkanue TUCUUILINHBI

/o

HaumenoBanue pasnena

NUCHUILIINHE]

Conepxanue

Beoonas nexyus

IIpenmer, coxmepkaHMe W 3ajadd  Kypca.

[onatue «kommepueckass opraHuzanus». Crnenuduka
CTPYKTYPBbI u JESATEIIBHOCTH KOMMEPUYECKON
opraHusanuu. Buabl KOMMEpUYECKHUX  OpPraHM3alUu.
Oco0eHHOCTH ~ JTOKYMEHTAIIMOHHOTO  OOeCreYeHUs
JeATEeIbHOCTY KOMMEpPUYECKUX opranusauui. [Ipasosas
0a3a JesATeIbHOCTH KOMMEPYECKHUX OpraHM3alui U UX
JOKYMEHTAIMOHHOTO 00ECTICYCHHUS.
CtpykTypa Kypca. MecTo Kypca cpeaud NIpaBOBBIX,
UH(POPMAIIMOHHBIX, JOKYMEHTOBETUECKUX u
apXMBOBEAYECKUX  JUCHMIUIMH.  McTouHukm u
JUTEpaTypa.

Tocyoapcmeennoe pezynuposaniue
OOKYMEHMAYUOHHO20 0becneyeHus
VApaenieHuss 6  AKYUOHEPHbIX
obwecmeax

AKIIMOHEpHOE OOIIEeCTBO KaK BHUJ  KOMMEpPYECKOH
OpraHu3allii W €ro 3HayeHHe B OHKOHOMHKE PO.
OcobOeHHOCTH TTyOJUYHOTO AaKIMOHEPHOTO OOIIecTBa
(ITAO) m HenyOJMYHOTO aKIMOHEPHOTO OOIIecTBa
(AO).

CtpykTypa  aknuoHepHoro  obmectBa.  OpraHsl

yIpaBlIeHUsS aKIMOHEPHOTO oOuiecTna, ux
KOMIIETEHIIHSI.
3aKoHOAATENHHOE peryiupoBaHue

I[OKYMGHTaLII/IOHHOI‘ (0] OGQCHQ‘IGHI/ISI JCATCIIBHOCTU
aKIMOHEPHBIX o0mecTB. HopMaTHBHO-METOAMUYSCKHE
I[OKYMGHTBI, pCI‘JIaMeHTI/Ip}IIOH_[I/IC BOHpOCLI
JOKYMEHTAITAOHHOTO  OOCCIICYCHHs]  YIPaBJICHHS.
HOpMaTI/IBHLIe AKThI BCIOMCTB, onpenensﬂomne
0COOEHHOCTH JOKYMEHTHUPOBAHUS OT/IENbHBIX
BOTIPOCOB YIpaBIeHYECKOM IEITEIBHOCTH B
aKIIMOHEPHBIX OOIIECTBAX.

Jokymenmuposanue  co3oanus,
npeobpazosanus U  IUKEUOAYUU
aKYyuoHepHo20 0buecmea

Ilopsanok w mnpouenypsl CO31aHUS  AKIMOHEPHBIX
obmects. [Topsok peopranu3anuu U npeodopa3oBaHUs
aKIMOHEepHbIX ob0mecTB. [lopsmok W mpouemypsl
JIMKBUIAIIMN OOIIIECTBA.




JIOKyMEHTBI, ~ HEOOXOIUMBIC  [UISI  YUPEIKIACHHS
aKLMOHEPHOTo oOmIecTBa: YCTaB - YYpPEAUTEIbHBIN
JOKYMEHT; PeLIeHHEe O CO3[JaHuU 00IIecTBa (IPOTOKOI
YUpEIUTENHHOTO COOpaHus); JOrOBOpP O CO3JaHUU
AKIIMOHEPHOTO OOMIECTBA; 3asBJICHHE O PETUCTPALUU;
JOKYMEHTBI, TMOJATBEPKAAIONIUE OIUIATY YCTAaBHOI'O
Kamurasna; CBUACTEIBCTBO 00 yIIaTe rocyAapCTBEHHOM
MOIUIAHBI.

®denepanbHbII 3aKOH «O roCyJapCTBEHHOM
PEruCTpalvy IOPUINYECKUX JIUI U WHIWBUAYAJIbHBIX
MpEAIPUHUMATEIEH. 3asBUTETBHBIN MOPSIAOK
roCyJJapCTBEHHOM perucTpanuu AKIIMOHEPHBIX
obmmectB. [Topsok peopranuzanuu 1 npeoOpa3oBaHUsL
aKIMOHEp

TunoBsle GOpPMBI TOKYMEHTOB JJIsl TOCYIAapPCTBEHHON
perucTpanyy,  HOpPAJOK  MX  3alOJHEHUS U
yAOCTOBepeHusl. ENMHBIA TOCYyNapCTBEHHBIH PEECTP
opuanueckux Jmn.  «Permcrpanmonnoe npeno» B
cocrae  EaMHOro  rocymapcTBeHHOro  peecrpa
FOpUINYECKHX UL CBUAETENBCTBO O TOCY1apCTBEHHON
perucTpanuu opuaudeckoro jguna. CBUAETENBCTBO O
BHECEHHHM 3anucH B EAWHBIN rocyaapCTBEHHBIN PEECTp
OPUANYECKUX JUL. JIMIEeH3upoBaHUE IEATEIbHOCTH
TIPEATPUSITHSL.

Pemenne o mnpeoOpa3oBaHUM WU pPEOpPraHHU3AIUN
obmectBa.  JloroBop 0  ciaMsSHUM ~ OOIIECTB.
[lepenatounsiii  akt. PasmenutensHbiii  OamaHc.
JlokymMeHTsl 10 JUKBUAanuu obmiectBa. [lopsmox
COCTaBJICHUS U  YTBEPXKICHUSA JIMKBUJALMOHHOTO
OanaHca.

Cocmas OpP2aHU3AYUOHHBIX
OOKYMEHmMOs AKYUOHEPHO20
obwecmea u  ocobenHocmu UX
oopmaenus

PeecTp akiioHepoB, ero BeAeHUE, XpaHeHHe. Brinucku
U3 peecTpa aKIMOHEPOB.

JlokanbHbIE HOPMATHUBHBIC AaKThl: MOJOXEHHUA 00
o0uiemM coOpaHUM aKIIMOHEPOB, COBETE JIUPEKTOPOB, O
PEBU3MOHHOW KOMHCCUH, O TIpPABJICHUU OOIIECTBA,
TIOJIOKEHHSI O CTPYKTYPHBIX IMOJAPA3ACICHUAX U T.JI.
[Mopsinok pa3paboTKH JTOKAIBHBIX HOPMATHUBHBIX aKTOB,
WX COTJIACOBaHMsS, TMOMMUCAHUS W  YTBEPXKICHHUS.
KanpoBble JOKyMEHTBI: HITaTHOE pAcCHHCAHUE, €ro
coJlepskaHue M cocTaB ynoctoBepeHus;  Ilpasuiia
BHYTPEHHET0 TpyJnoBOro pacnopsika; Ilomoxenue o
nepcoHane, cHenupuKka ero  COCTaBJeHHS U
oopmieHus.

JIoKkyMeHTBI 10  OpraHu3allii  KOMMEPYECKOU
nesTeabHOCTH oOmecTBa. Kommepueckue ITOTOBOpBI:
TpeOoBaHUs K HHOpPMAIMK, CTPYKTypa TEKCTa,
0COOEHHOCTH O(POPMIICHHUSI.

Jokymenmayuonnoe obecneyerue
no020moeKu u npogeodeHus
00we2o0 coopanus akyuoHepos

HopMaTuBHBIC JOKYMEHTBI, PEryJUPYIONIHE MOPSIOK
MPOBEJICHUs 00IIero cCoOOpaHus akKUMOHEpOB. Buabl u
(dhopmbI IpoBeACHUS COOpaHUT.

I[OKyMeHTaI_II/IOHHOG O6CCHC‘ICHI/IC IIOATOTOBKH n
CO3bIBa TOAOBOTO 00mero coOpaHus aKIHOHEPOB:




MIPETIOKEHUST B TIOBECTKY JHS COOpaHUs; pelIeHHe O
MIPOBECHUH COOPaHUsT; CTUCOK aKIIHOHEPOB, IMEIOIITIX
MpaBO Ha Yy4yacTHe B COOpaHUM; OWIJICTCHH IS
TOJIOCOBAHUS; COOOIIIEHUE O CO3BIBE OOIIETO COOpaHus
aKIMOHEPOB;  pabounme  JOKYMEHTBI  (KypHAJbI
peructparit = W T.1.). CpoKH TOIrOTOBKH U
O0COOCHHOCTHU odopmIIeHHS JIOKYMEHTOB.
JIoKyMEeHTHpOBaHHE MIPOBE/ICHUS coOpaHwus.
OcobeHHocTu coaepkanus U 0popMIIeHHS IPOTOKOJIOB
CYCTHOM KOMHCCHH, TPOTOKOJIAa O0OIIero coOpaHus
aKIMOHEpOB, OT4YeTa 00 HTOTrax TOJIOCOBAHMS.
JloKkyMeHTHpOBaHHE CO3bIBA " MIPOBEACHUS
BHEOYEPEAHOTO  OOIIero coOpaHHsl — aKIMOHEPOB.
OCOOCHHOCTH COCTaBa M COJNEPKAHUS TOKYMEHTOB IO
MOJrOTOBKE W  MPOBEACHHIO OOmMX  coOpaHuit
aKIIMOHEPOB B (JOpPME 3a0UHOTO TOJIOCOBAHUSI.

Jokymenmayuonnoe obecneyenue
oesimenbHOCmu cosema
OUpeKmopos

HopmaTuBHBIE aKTBI, PETYIUPYIOIIHUE AEATEIBHOCTD
COBETa JUPEKTOPOB. PernaMeHT npoBeeHUs 3aceJaHui
coBeTa JUPEKTOPOB. Cocras JIOKYMEHTOB,
o0pa3yromuxcs B JSATEILHOCTH COBETa IUPEKTOPOB.
[Ipouenypsl ¥ JOKYMEHTBl 1O IOArOTOBKE |
npoBeneHuio 3acempanHui. IlpaBuna cocraBieHus u
odopmIIeHUS MIPOTOKOJIOB 3acemaHui CcOBeTa
JTUPEKTOPOB. BBIMUCKHU M3 TPOTOKOJIOB, YOCTOBEPEHUE
BBIITHUCOK.

Jokymenmayuonnoe obecneyerue
0esamenbHOCMU  UCNOTHUMENbHO2O
opeana obujecmea (2eHepanbHO20
oupexmopa, npasieHus)

JIoKyMeHTUpOBaHUE PacCOPSAUTEIBHON IESATEIbHOCTH.
[loaroroBka mpoekra IpuKasza, €ro COrjiacoBaHuE U
noanucanue. OcCHOBaHUS U TOPSAOK  M3/AaHUA
pacnopsbkeHuM M ykazaHuid. I[IpoTokonbl 3acegaHuid
MpaBiieHUs oOlIecTBa, MpaBHJIa MX COCTaBICHUS H
opopmrnenus. CoctaB U OCOOCHHOCTH OGOPMIICHUS
MH(OPMAaLIMOHHO-CIIPABOYHBIX JTOKyMeHTOB. [IpaBuia
cocTaBlieHUs] ¥ OQGOPMIICHHSI KOMMEPYECKHX ITHCEM.
OcobGeHHoOCTH odopmIIeHUS MIePENUCKHI c
WHOCTPAaHHBIMM  KOPPECHOHJEHTaMU.  BHyTpeHHss
MepenucKa: CcocTaB JOKYMEHTOB, HMX Ha3HaueHHe,
npaBuia 0POpMIICHHUS.

Ilopsiook xpanenuss O0OKyMeHmMO8
AKYUOHEPHBIX 00Uecma

Opranmsanus TEKyLIEro XpaHEHHs JOKYMEHTOB.
HomeHxmarypsl el KOMMEpPYECKHX OpTraHM3aLUu.
[ToaroroBka 1OKyMEHTOB K IOCIEAYIOIEMY XPAHEHUIO
U HCHOJb30BAHUIO: OpraHM3alusi U IPOBEICHUE
JKCIIEPTU3bl LEHHOCTU JOKYMEHTOB; ITOATOTOBKA
JOKYMEHTOB K TIepe/iaye B apXHB OOIIECTBa; MOPSI0K
nepeaayy Jesl B apxuB 001IecTBa.

[TonoxeHnue o nopsIKe U CPOKaX XpaHEHUsI JOKYMEHTOB
aKIMOHEPHBIX o0O0mecTB. JIOKyMEHTHl aKI[MOHEPHBIX
00111eCTB, MOAJIeKAIINE 0053aTeIFHOMY XPaHEHHIO.
[IpaBoBbIE B3aMMOOTHOILLIEHHS AKIIMOHEPHBIX OOIIECTB
C TOCYJIapCTBEHHBIMU apXUBHBIMM YUPEXKACHUSMU Ha
coBpeMeHHOM Jtane. [lopsanok nepenadn TOKyMEHTOB
Ha TOCYJIapCTBEHHOE XPaHEHHUE.
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4 OOpa3oBaTe/ibHbIE TEXHOJOTUH

Jlnist mpoBeieHus yUeOHBIX 3aHATHH 110 AUCHUIUIMHE UCTIONIb3YIOTCS pa3InuHble 00pa3oBaTeIbHbIC
TexHOJOTHH. J[si opranu3anuu y4eOHOTO mporecca MOXeT OBITh HCIIOJIB30BAaHO 3JIEKTPOHHOE

oOydeHue 1 (MJI1) TUCTAHIIMOHHBIE 00pa30BaTEIbHBIE TEXHOJIOTHH.

5 OueHkKa IJIAHMPYEMBIX Pe3yJIbTATOB 00y4YeHUs!

5.1 Cucrema oneHUBaHHUA

®opmMa KOHTPOJIA

Makc. konmmuecTBo 0ayLI0B

3a oHy Bcero
paboTy
Texymui KOHTPOJIb:
- cobecenoBanme (YCTHBIN OIPOC) 5 G6ayos 25 GamioB
- y4acTHE B AUCKYCCHUSX IO TeMaM 5 GamioB 20 G6amioB
CEMHHAPCKHX 3aHATHI
- cobecenoBaHme MO TeMaM pedepaToB 15 6amnos 15 6amnos
[TpoMexyTouHas aTTeCTaIHs 40 6annoB
(3a4eT C OLICHKOW)
HToro 3a cemecTp (IMCIUIINHY) 100 GamioB

[TosrydeHHBI COBOKYMHBIN pe3ybTaT KOHBEPTUPYETCS B TPAJAULIMOHHYIO LIKaTy OILICHOK

U B LIKaIy OleHOK EBpomneiickoil cuctemsl nepeHoca u HakoruieHus kpeautoB (European Credit

Transfer System; nanee — ECTS) B cooTBeTCTBHM ¢ TaOnuIeit:

100-6atpHas TpazmiHonHas mKana kamna
IIKaja ECTS
95 -100 A
2304 OTJINYHO B
68 — 82 XOpOUIO 3a4TEHO C
56 - 67 D
5055 YIOBJICTBOPUTEIIHLHO E
20-49 FX
0_19 HEYJIOBJICTBOPUTEIHLHO HE 3a4TEHO v

5.2 Kpurepuu BbICTABJEHHUS OLEHKH IO TMCIUIIHHE
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Bamnel/
Ixama ECTS

Orwenka 110
IUCLIUTUINHE

Kpurepun onieHKH pe3yinbTaToB 00yUeHHs 110 TUCIUILIMHE

100-83/
A.B

«OTIHUYHO»

BricTaBnsiercs oOy4aromiemMycsi, €Ciii OH TiyOoKo U
IIPOYHO YCBOMJI TEOPETUYECKUN U TPAKTHUECKUI
Marepuai, MOXET IPOAEMOHCTPUPOBAThH 3TO HA 3aHATUAX U
B XOJI€ IPOMEKYTOYHON aTTECTALIUU.

OO0yJaromMics UCUEPITBIBAOIIE U JJOTUYECKHA CTPOMHO
u3JaraeT yueOHbI MaTepuall, yMeeT yBSI3bIBaTh TEOPHUIO C
MIPaKTUKOM, CIIPABJISETCS C PEIICHUEM 3aJad
npodecCHOHATBLHON HANPaBIEHHOCTH BHICOKOTO YPOBHS
CJI0HOCTH, MPABUILHO 000CHOBBIBAET MPUHSTHIC
pelIeHusl.

CB00OOHO OPUEHTUPYETCS B YICOHOU 1
npodeccuOHaIBLHOMN TUTEpaType.

OreHka 1Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaIOIEMYCs C
YYETOM PE3YJIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTecTralmuu.

Komnerenuuu, 3akpeni€éHuble 3a TUCIUIIIIMHOM,
c(hopMHpOBaHbI HA YPOBHE — «BBICOKHID.

82-68/

«XOopouio»

BeicraBisercs oOyyaromemycs, €Ciii OH 3HaeT
TEOPETUYECKUH U IPAKTUYECKUN MaTepual, FPaMOTHO U 110
CYILIECTBY M3JIaracT €ro Ha 3aHATUAX U B XOJ€
IIPOMEKYTOUYHOM aTTECTALUH, HE IOIIyCKasl CYLIECTBEHHBIX
HETOYHOCTEH.

OO0yuaromuiics MpaBUIbHO MPUMEHSIET TEOPETHUECKUE
IIOJIO’KEHUS IIPU PEILICHNUN IPAKTUYECKUX 3a1a4
npodecCHOHATBLHON HANPAaBIEHHOCTH Pa3HOTO YPOBHS
CJIO’)KHOCTH, BJIaIe€T HEOOXOJUMBIMHU U1 3TOTO HaBbIKaMU
U IpUEMaMHU.

JlocTaTOuHO XOPOIIO0 OPUEHTUPYETCS B YICOHOU 1
npodeccCuOHATBLHOM TUTEpaType.

OrneHka 1o JUCHUIUIMHE BBICTABIIAIOTCS 00YYarOIEMYCs C
y4E€TOM PE3yIbTAaTOB TEKYILEH U IPOMEKYTOYHOU
aTTECTALINH.

Komnerenuu, 3akperi€HHbIe 3a AUCIUIUIMHOM,
c(OpPMHPOBAHBI HA YPOBHE — «XOPOLIMIA».

67-50/
D.E

«YIIOBJIETBOPH-
TEJIbHO»

BrictaBisiercs: o0yyaromemMycs, €cii OH 3HaeT Ha 6a30BOM
YPOBHE TCOPETUUECKUN U IIPAKTUYECKUN MaTepUal,
JIOITYCKaeT OTJEJIbHbIE OIIMOKH IIPH €T0 U3JI0)KEHNUU Ha
3aHATUAX U B XOJI€ IPOMEKYTOUHOM aTTECTALIUH.
OOyuaromuiics UCTIBITHIBACT ONPEICIEHHBIC 3aTPYAHEHUS
B IIPUMEHEHNUN TCOPETUYECKUX MOJI0KEHUH IIPU PELICHUH
NPaKTUYECKHX 3a/1a4 MPO(ECCHOHATLHON HAPaBIEHHOCTH
CTaHJapPTHOTI'O YPOBHS CJII0)KHOCTH, BJIAZCET
HEOOXOIMMBIMU JIJIs1 3TOTO Oa30BBIMHM HABBIKAMU U
MpUEMAMU.

JleMOHCTpHpYET H0CTaTOYHBIN YPOBEHb 3HAHUS yUeOHOM
JUTEPATYpPHI IO TUCLHUIUIMHE.

OreHka 1o JUCHUTUIMHE BBICTABIISIOTCS 00YYaIOIEMYCs C
y4ETOM PE3YJbTATOB TEKYIIEH U MPOMEKYTOUYHOU
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Banner/ Onenka 1o Kpurepun onieHKH pe3yinbTaToB 00yUeHHs 110 TUCIUILIMHE
HIxama ECTS | pucuuniube

aTTeCTaluu.
Komnerenuuu, 3akpeni€éHnble 3a TUCUUIIMHOM,
c(hOopMUPOBaHbBI HA YPOBHE — «IOCTATOYHBINY.

49-0/
F,FX

«HEeynoBJIeTBOpUTE | BricTaBisercs oOydaromemMycs, €CIu OH He 3HaeT Ha
JIBHO» 0a30BOM ypOBHE TEOPETUUYECKUI U MPAKTUUECKUI
MaTepHal, 10ImycKkaeT rpy0oble OlMOKH IpHU €ro
M3JI0KCHUU Ha 3aHATHUSIX U B XOJI€ MPOMEKYTOTHOMH
aTTeCTalHH.

OO0yuaronuiicst UCIIBITHIBAET CEPbE3HbBIE 3aTPYAHEHUS B
NPUMEHEHHU TEOPETUYECKUX TOJIOKEHUH TP PELICHUH

CTaHJapTHOI'O YPOBHS CII0)KHOCTH, HE BIIaIEET
HEOOXOUMBIMHU JJI1 TOTO HAaBbIKAMU U MpUEMaMHU.
JleMoHCTpHpyeT parMeHTapHble 3HaHUS y4eOHOMH
JUTEPATYpPHI 10 JUCLHUIUIMHE.

OreHka 1o JUCHUIUIMHE BBICTABIISAIOTCS 00YYarOMEMyCs C
Y4ETOM PE3yIbTATOB TEKYIIEW U IPOMEKYTOYHOU
aTTECTALIUH.

KoMnereHuyu Ha ypoBHE «IOCTAaTOYHBIN», 3aKPETUIEHHBIE
3a IUCLUILIMHON, He CPOPMHUPOBAHBI.

5.3

OueHo4YHbIE cpeacTBa (MAaTEePHAJIbI) JJISl TEKYIEro KOHTPOJIA
yCIIeBAeMOCTH, IPOMEKYTOYHOM aTTeCTAllMU 00Y4aIOIIMXCH 110
AMCUMILIMHE

IIpumepHvie 6onpocwi 015 nposedeHus mexkywet ammecmayuu (YCmuslii Onpoc)

Onpenennure MOHATHE «KOMMeEpYECKash OpraHu3anus». HazoBurte BHIBI KOMMEPUYECKUX
OpraHu3aLum.

B uem cocrout crieruduka CTpyKTyphI B IATSIIBHOCTH KOMMEPYECKOW OpraHu3aIuu?

B uem 3akimoyaroTcsi 0COOEHHOCTH JTOKYMEHTALIMOHHOTO OOeCredYeHHs NeATEIbHOCTH
KOMMEPYECKUX OpraHu3aiui?

Oxapakrepu3yiiTe HOPMATHBHO-TIPABOBYIO 0a3y JOKYMEHTAI[MOHHOTO O0OeCIeYeHUs
JESTSIIbHOCTH KOMMEPYECKIX OpTaHU3aIlHH.

Buapl axkumonepHbsix oOmiectB. OcoOEHHOCTH MyOJUYHOTO aKIMOHEPHOIro 0O0IIecTBa
(ITAO) u neny6muuHoro akiuonepuoro odmiectsa (AO).

OxapakTepu3yite CTpyKTypy YIpaBICHHUS aKIIHOHEPHOTO OOIIEeCTBA.

Oxapakrepu3yiTe 3aKOHOJATEIbHBIE W HOPMATUBHO-METOJIUYCCKUE JIOKYMECHTHI,
YCTaHABIMBAIOIINE  TOPSJIOK  JIOKYMEHTAIIMOHHOTO  OOCCIICUCHUSI  JIeATEITBHOCTH

AKIIUOHCPHBIX O6H.[€CTB.

MPAKTUYECKUX 3a71a4 Npo(hecCHOHATbHON HallPaBIEHHOCTH




10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

13

HasoBure u oxapakTtepusyiiTe COCTaB JOKYMEHTOB, HEOOXOAMMBIE JUIS YUYPEKICHUS
aKIMOHEPHOTO 00IIIecTBa

HazoBuTe n oxapakTepu3ylTe COCTaB JOKYMEHTOB, HEOOXOIUMBIX TIPH PEOpraHU3aI[uN
aKIIMOHEPHOTO 00IIecTBa

HazoBure coctaB u oxapakTepu3yWTe TOKYMEHTOB, HEOOXOAMMBIX TPU JTUKBUIAIIUU
aKIIMOHEPHOTO 00IIeCTBA.

HazoBuTe u oxapakTepu3yiTe cOCTaB JOKYMEHTOB HEOOXOAMMBIX JUISI TOCYIapCTBEHHOM
pETUCTpAIK aKIIMOHEPHOTO OOIIECTBA.

Kakue HOpMaTUBHBIE TOKYMEHTHI OMPEICNSIOT MOPSAOK MPOBEACHUS OOMIMX COOpaHUil
AKIMOHEPOB M UX JIOKYMEHTAIIMOHHOTO 00eCTIeUeHMs?

CocTaB JOKYMEHTOB, HEOOXOJWMBIX IPH TIOJTOTOBKH W CO3BIBE T'OJOBOTO OOIIETO
cOOpaHUs aKIIMOHEPOB.

CocTtaB JOKyMEHTOB, HEOOXOJUMBIX NpPU MPOBEIECHUU TOAOBBIX O0OHIMX coOpaHUil
aKIMOHEPOB.

Oco0eHHOCTH cOCTaBa JIOKYMEHTOB, HEOOXOIWMBIX IPH IMPOBEICHUU BHEOUYCPETHBIX
o0ImuMx coOpaHuil aKIIMOHEPOB B (POpME 3a0YHOTO TOJIOCOBAHMS.

KaxoBbl OCHOBHBIE pa3inuus COIEPKaHUs JOKYMEHTOB, KOTOpPbIE 0(OPMIISIOT PEIICHUS
001X cobpanwii B popmMe COBMECTHOTO MPUCYTCTBUS aKIIMOHEPOB U MPH 3a0YHOM
TOJIOCOBaHUU?

HazoBute 0cOOEHHOCTH COIepKaHMsI TIPOTOKOJIA 00IIET0 COOpaHus aKIIMOHEPOB, YKa3aB
OTJIMYUS OT TUTIOBBIX TPEOOBAaHUI K TEKCTY MPOTOKOJIA.

HazoBure 3Tansl U TUNIOBBIE MPOLEAYPHI MOATOTOBKH 3aCEIaHUs COBETA JUPEKTOPOB, a
TaK)Ke THIIOBOM COCTaB JJOKYMEHTOB, COOTBETCTBYIOIINX 3THM dTarlaM.

Omnpenenute cOCTaB JTOKYMEHTOB, OTPaXKAIOIIUX XOJ 3aCEJaHHs COBETa IUPEKTOPOB H
NPUHSTHIC PEIICHUS, B TOM YHCJIEC U TIPU MPOBECHUN 3aCe/IaHus B 3a049HOI popme.

Ectb 1 paznuuus B TpeOOBaHUSX K COCTABICHHUIO M O(DOPMIIEHHUIO IMTPOTOKOJIA 3aCeaHMs
COBETa IUPEKTOPOB, YCTAHOBJICHHBIX MMPABOBBIMU aKTAMH, W TUITOBBIMH TPEOOBAHUSIMU K
ATOMY BUIY JOKYMEHTOB.

Omnpenenute cocTaB JIOKAJbHBIX HOPMATHBHBIX aKTOB OIPEICISIONUX IOPSIOK
JIOKYMEHTAI[MOHHOTO O0ECIEUYCHUs NEATEIILHOCTH OPraHOB YIIPABJICHUS AKIIMOHEPHOTO

oOmrecTBa.
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Ilpumepnvie memvl peghepamos no pazoenam OUCYUNTUHBL:

1.

10.

11.

12.

13.

@enepanbHblii  3ak0H  “O0  akIMOHEpPHBIX O0mecTBax” O JIOKYMEHTHPOBAaHUU
NeSITeIbHOCTH KOJUIETHAJIbHBIX OPraHOB YIIpaBiIEeHHs: OOIIEro coOpaHMs aKIMOHEPOB,
COBETA JUPEKTOPOB.

VupexaeHue akIuoHepHoOro obmectBa. TpeOOBaHUS K COCTABICHUIO U O(POPMIIEHHUIO
JOKYMEHTOB, HEOOXOJUMBIX Ul €r0 YUPEKICHUS (8 NPUNONCEHUU NPUBECmu npumep
YupeoumenbHo20 002080pa, COCMABIEHHO20 ¢ yuemom mpedosanuil @3 06 akyuornepHvix

obuecmsax)

[Mopsimok pa3paboTKu ycTaBa akImoHepHoro oomectBa. CTpyKTypa, cocTaB WH(OpMAIIUH,
TpeOoBaHUS K ODOPMIICHUIO (8 NPULONCEHUU NPUBECU NPUMED YCMABA AKYUOHEPHO2O
obwecmesa)

Engunbplii rOocymapcTBEHHBIA peecTp MOPUAMYECKHX IIMIl: Ha3HAu€HUE, COJEpiKaHue,
MOPSZIOK BEICHUS U JIOCTYTIA.

[opsimok TocyIapCTBEHHOM perucTpariy akiiMOHEpHBIX 001mecTB. COCTaB U coiepikaHue
JOKYMEHTOB, HEOOXOJIMMBIX JJisi PErucTpalud aKIHOHEPHBIX OOLIECTB. (0Opaszyvl
O00KYMeHmos)

[opsimok TocyJapCTBEHHOM perucTpayy akiimoHepHbIX 001mecTB. CoCcTaB U copepikaHue
JIOKYMEHTOB, HEOOXOIMMBIX IS pEOpraHu3aliy, MpeoOpa3oBaHUS W JTUKBHIAITUH
aKIIMOHEPHBIX 001ECTB. (0Opasybt OKYMeHmMOg)

Opranbel ympaBlieHHsT aKIIMOHEPHBIX OOINECTB: COCTaB, KOMIIETEHIIUsS, MOPSAIOK
OpraHu3alii JCSATEIBHOCTH. (8 HNPUNONCEHUU NPUBECMU CXeMd YNpagleHus 8
aKyuoHepHom obujecmee).

Peectp axmmonepoB: coctaB uHGOpMaluuU, MOPSAOK BEIEHUS, XpaHEHHs M JIOCTYyIa.
Brinucka u3 peectpa akiimoHepoB.(B MPUIOKEHUH TpuBecTu oOpaszer; GopMbl peecTpa,
BBITTUCKH)

TUMOBOH COCTaB TOKyMEHTOB, COOTBETCTBYIOIIMX yYCTAHOBJICHHBIM dTallaM IMOATOTOBKHU
Y TIPOBEJICHHsI OOIIMX COOpaHM aKITMOHEPOB.™ (8 npunoscenuu npusecmu cxemy)
JloKkyMeHTHpOBaHUE MOATOTOBKH M TIPOBEACHHUSI TOAOBOTO 001IEro cOOpaHus aKIIMOHEPOB.
(6 npunoscenuu npusecmu 0opazybi OOKYMeHmos)

JIoKyMEHTHPOBaHUE TOJATOTOBKM M MPOBEACHUS BHEOYEPETHOTO OOIIero cobpaHus
AKIIMOHEPOB. (8 npunodcenuu npusecmu 0opasyvl OOKYMeHmOos)

Oco0eHHOCTH TOKYMEHTHPOBAHUS MPOBEIEHUS 00IIero coOpaHusi akiIMOHEPOB B (popme
3204HOT0 I'OJIOCOBAHUS. (68 NPULOJCEHUU NPpUGECMU 0OPA3YbL OOKYMEHNO8)
JIOKyMEHTUpOBaHHE JIEATEIILHOCTH COBETAa JIUPEKTOPOB: IIOJIOKEHHE O COBETE

JAUPEKTOPOB, PEriIaMCHT 3aceJJaHuil COBETa JUPEKTOPOB, MPOTOKOJI 3ac€AaHHd COBCTA
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JMPEKTOPOB, YBEAOMIICHUS, OIOJIUIETEHH, TUIAH 3aCeAaHUM U JIp. (8 npunodceHuu npugecmu
00pasybl 0OKYMeHmos)

14. Bnusane Kogekca KOpIOpaTUBHOTO YIIPaBIEHUS HAa OPTaHU3ALNI0 JTOKYMEHTAllHOHHOTO
o0ecreueHns JesTeIbHOCTH OPTraHOB YIIPABIICHHUS B aKIIMOHEPHBIX O0IIIeCTBaX.

15. ®yHKIMKM KOPHMOPATUBHOTO CEKpeTaps MO HH(POPMALMOHHO-JOKYMEHTAHOHHOMY
00€ECTIeYeHHIO JIeSITeTLbHOCTH OPTaHOB YIPABJICHUS B aKIIHOHEPHOM OOIIIECTBE.

16. JlokyMeHTaIIMOHHOE 00€CTIeUeHnEe AeSATETFHOCTH UCTIOTHUTEIHFHOTO OpraHa
aKIMOHEPHOT0 0011IecTBa (TeHEePAIbHOTO IUPEKTOpa, MPaBJIeHHUs) (B IPUIOKEHUU
NPUBECTH MIPUMEPHYIO CXEMY afmrapara yrnpaBJieHHs B aKLIUOHEPHOM OOIIECTBE).

17. Tlopsnok XxpaHeHHUs JOKYMEHTOB B aKIIMOHEPHBIX OOIIECTBAX.

Ipumepnvie KOHMPONLHBIE BONPOCHI Ol NPOMENCYMOUHOU ammecmayuu no umozam
0CB0€HUSL OUCYUNTUHDL!

1. OcobeHHOCTH OpraHU3alMy yIPABICHUS B aKIIHOHEPHOM OOIIIECTBE.

2. VYupexIeHue akIMOHEPHOro oOmiecTBa. TpeOOBaHMS K COCTaBICHUIO U O(DOPMIICHHUIO

JIOKyMEHTOB, HEOOXOIUMBIX JIJIsl yUPEXKACHHUS OOIIECTBA.

3. Tlopsnok rocyjapCcTBEHHOM perucTpany akimoHepHbIX 001mecTB. COCTaB U copepikaHue

JOKYMCHTOB, HCO6XOI[I/IMBIX IJI PETUCTpAl aKITHOHCPHBIX O6H.I€CTB.

4. Oco0OeHHOCTH JIOKyMEHTAJbHOTO OQOPMIICEHUS peUIeHUH coOpaHMsl yupenuTenen

akIuoHepHoro obmiecTBa. [IpoTokoa coOpaHust yupeauTenei.

5. CocraB J10KaJbHBIX HOPMATUBHBIX dKTOB aKITMOHCPHBIX O6IJ.I€CTB, HX pOJIb B OpraHu3alnuun

JeATEIbHOCTH alIapara yrupasBicHUs.

6. Ilopsnok pa3paboTKM TMOJIOKEHHH 00 opraHax yIOpaBlIEHUS, HUX COIJIAaCOBAaHME,

MOAINMUCAHUEC, YTBEPKIACHUC.

7. J_—[OKYMGHTI/IPOBB.HI/IC pacnopﬂnHTeanoﬁ ACATCIIbHOCTH aKITMOHCPHOT'O O6H.I€CTBa. Cocrasn

pacmnopsaIuTeIbHBIX JOKYMEHTOB, TPEOOBAHUS K MX COCTABICHUIO U OOPMIICHHIO.
8. JIoKyMEHTHpPOBaHHE ITOATOTOBKH M MPOBEICHHS F'OJJOBOTO OOIIIEro COOpaHuUs aKITHOHEPOB.

9. JlokymMeHTHpOBaHHE MOJATOTOBKM U TPOBEACHUS BHEOUEPEIHOTOo 0O0IIero codpaHus

AKIIMOHCPOB.

10. OcoOeHHOCTH AOKYMEHTUPOBAHHS MPOBEACHUS 00LIero coOpaHusi akLIMOHEPOB B (hopme

3a04YHOI'0 I'OJIOCOBAHU.
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11. OcobGenHocT coctaBiaeHus U 0(hOPMIICHUSI TIPOTOKOJIOB 001Iero coOpaHusi aKIMOHEPOB

Y COBETAa AUPEKTOPOB aKIIMOHEPHOTO OOIIECTBA.

12. CocTaB 1OKyMEHTOB, OOPa3yIONIUXCS B JAEATEILHOCTH COBETAa TUPEKTOPOB. TpeboBaHuUs

K UX 0(OPMIICHUIO.
13. Kommepueckuii 10roBop: CTPyKTypa, cocTaB nH(pOpMaluu, TpedoBaHus K 0(OPMIICHHUIO
14. JloBepeHHOCTh; CTPYKTYypa, COCTaB HHPOPMAIUH, TPEOOBAHUS K OOPMIICHHUIO.

15. TpeboBaHus K OpraHu3allMyd XpaHEHUs JOKYMEHTOB aKIIMOHEPHOTO OOIECTBa.

6 YueOHO-MeTOAMYECKOEe M MHPOPMALIMOHHOE o0ecnevyeHne JUCIUILTHHbI
6.1 CnucOK MCTOYHHUKOB M JIUTEPATYPHI

Hcemounuxu

OcHogHble

I'paxxnanckuii kopeke Poccuiickoit @enepanuu (dacts nepsasi) ot 30.11.1994 N 51-03

(pen. ot 11.03.2024). [OnexTponHblii  pecypc]/ CrnpaBouHO-IOMCKOBas CHCTEMaA
«Koncynsrantllocy. URL: http://
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=L AW &n=471848&dst=100280#9

@®enepanbHblii 3akoH OT 26.12.1995 N 208-®3 (pea. ot 25.12.2023) "OO6 aKuUMOHEPHBIX
obmectBax". [DnexTpoHHbId pecypc]// CrnpaBouno-nmouckoBas cucreMa «Koncynbrantllnrocy.
URL; https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW &n=465642&dst=100

@enepanbubiii 3akoH ot 08.08.2001 N 129-®3 (pen. ot 25.12.2023) "O rocynapcTBeHHOU
perucTpalyy OPUANYECKUX JIML U MHAWBUIYAJIBHBIX NpeanpuHumareneil”. " [DIeKTpOHHBIN
pecypcl/ CnpaBoYHO-TIOMCKOBast cucrema «Koncynprantllimtocy. URL:
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW &n=465824&dst=100001#

[Tpuxa3z Munduna Poccuu ot 31.01.2013 N 151 "OO yrBepxxaenuu [lopsiaka yuera u XpaHeHHS
PETUCTPUPYIOLIMM OPraHOM BCEX MPEICTABICHHBIX B PETUCTPUPYIOIIMNA OpPraH JTOKyMEHTOB, a
TaK)K€ TOpsAKa M CPOKOB XPAHEHUS PErMCTPUPYIOLIMM OPraHoMm cojaepxkamuxcs B Eaunom
TOCyJapCTBEHHOM pEECTpe IOPUIMYECKUX JHLl KU EJAMHOM TrocyJapCTBEHHOM peecTpe
VMHAMBUIYAJIbHBIX NPEANPUHUMATENEH NTOKYMEHTOB M IOpsAJKAa MX IEpPEAaud Ha MOCTOSIHHOE
XpaHeHHE B TOCYAAapCTBEHHBbIE apxuBbl'. [DnekTpoHHbIH pecypc] // CrnpaBOYHO-TIOMCKOBAS
cucrema «Koncynbrantllnrocy. URL:
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW &n=147068#1 TIpK8UBGtb

[Tpuka3z Munduna Poccuu ot 30.10.2017 N 1651 (pen. ot 19.12.2022) "O06 yTBepKaeHUH
ITopsiaka BeneHns EquHOTO rocy1apCTBEHHOIO peecTpa IpUANYECKUX Jul 1 EquHoro
roCyapCTBEHHOIO peecTpa MHANBUYAJIbHBIX IPEAIPUHUMATENECH, BHECEHUS HCIIPABICHUN B


https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=471848&dst=100280#9
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=465824&dst=100001

17

CBEJICHMSI, BKJIIOUEHHBIE B 3anMcu EAMHOrO rocy1apcTBEHHOIO peecTpa FOpUINUECKHX JIMIL U
EnnHoro rocy1apcTBEHHOTO peecTpa HHAUBUAYAIbHBIX MPEANPUHUMATENEH Ha 3JEKTPOHHBIX
HOCHTEJNSX, HE COOTBETCTBYIOIUE CBEICHUSAM, COJEP/KALIMMCS B IOKYMEHTaxX, HA OCHOBaHUU
KOTOPBIX BHECEHBI TaKKE 3alMCH (MCIIPaBICHUE TEXHUUYECKOM OMMOKH), M O IPU3HAHUU
yTPaTUBIINM CUITy NpuKa3za Munuctepctsa punancoB Poccuiickoit deneparu ot 18 genpans
2015 r. N 25u". ". [DnexTponnsiii pecypc]// CipaBoYHO-TIOMCKOBAs CHCTEMa
«KoncynbrantlInmroc». URL:
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW &n=438451#kMEoK8U§

[Tpuxa3z Munduna Poccun ot 26.11.2018 N 238 (pex. ot 18.11.2020) "O06 yrBepxaeHIN
nopsizika, GopMbl U CPOKOB MPEAOCTABICHHS CBEACHUHN U JOKYMEHTOB, COJIEpKAILUXCS B
EnuHOoM rocyiapcTBEHHOM peecTpe IOpUINUECKHX JIMI U ENMHOM rocyjapcTBEHHOM peecTpe
UHIMBUAYAJIbHBIX MPEANPUHUMATENEH, OpranaM rocy1apcTBEHHON BIACTH, HHBIM
rOCyJIapCTBEHHBIM OpraHaM, CyAaM, OpraHaM rocy1apCTBEHHBIX BHEOIOKETHBIX ()OH/IOB,
OopraHaMm MecTHOTro caMmoyrmpanienus, banky Poccun, Hotapuycam". [DnekTpoHHBIH pecypc]/
CrnpaBouHno-nouckoas cucrema «Koncynbrantllntoc». URL:
https://www.consultant.ru/document/cons_doc LAW 31718

IMpukaz ®HC Poccum ot 19.12.2019 N MMB-7-14/640@ "OO6 yTBepkIeHUH
AZMUHUCTPAaTUBHOIO perylaMeHTa IpenoctaBiieHuss denepanbHONM HAJIOrOBOM  CIy»kOOM
rOCYy/JapCTBEHHOW YCIIYI'M IO IPEIOCTABIECHUIO CBEIEHUN U JOKYMEHTOB, COJIEpXKAIIUXCS B
EanHOM rocynapcTBEHHOM peecTpe IOpHUINYECKHX JIMI U ENMHOM rocynapcTBEHHOM peecTpe
WHAMBUIYAIBHBIX TpeanpuHuMarenei’. [DnexkTpoHHbI pecypc]/ CrnpaBOYHO-IOUCKOBAs
cucrema «Koncynbrantllntocy. URL:
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW &n=350399#bE6IK8UTziX

[Tpuxa3z ®HC Poccum ot 13.01.2020 N MMB-7-14/12@ (pen. ot 17.08.2021) "O6 yTBepkIeHIH
AZMUHUCTPAaTUBHOIO perylaMeHTa IpenocraBieHuss denepanbHONM HAJIOrOBOM  CIy»kOOM
TOCYJJapCTBEHHON YCIYTH IO TOCYIAapCTBEHHON PETHUCTpAIM IOPUAMYECKUX JHUI, (PU3UUECKUX
JUIl B KA4yeCTBE WHAMBUIYAIbHBIX MpeINpUHUMATENed U KPECThSIHCKUX ((epMepCKuXx)
xo3sicTB". [DnekTpoHHbI pecype]// CnpaBouHo-mionckoBast cuctema «Koncymbrantllnrocy.
URL: https:
//www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW &n=396965#fX3kK8UKIilKr5Y3

[Mpukaz ®HC Poccum ot 31.08.2020 Ne E/I-7-14/617@ (pen. ot 09.01.2024) «O6 yTBEepk)AeHUN
¢dop™ u TpeGoBaHUI K 0HOPMIICHHIO TOKYMEHTOB, MIPECTABIISIEMBIX B PETUCTPUPYIOIINI OpraH
IIPU TOCYAApCTBEHHONW PETUCTPALUU IOPUANYECKUX JIUL, UHIUBUAYAIbHBIX MpEeANpUHUMATENEH
U KPECThIHCKUX ((pepMepcKuX) XO3UCTB». [DnekTpoHHBIH pecypc]// CrpaBOYHO-TTOMCKOBAs

cHucTeMa «KoncynprantlInrocy. URL:
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW &n=469004#F70;K8USQvT

[Mpukaz ®HC Poccunm ot 06.11.2020 N EJI-7-14/794@ "O06 yrBepx)aeHun GOPMBI U COJIEPKAHUS
JIOKyMEHTa, MOATBepKIaromero (GakT BHECCHHUS 3amucH B ENUHBIA rOCyIapCTBEHHBIH peecTp
IOPUIMYECKUX  JMIl  WiM  EJWHBIE  TOCYHAapCTBEHHBIH  peecTp  WHAWBUIYaJbHBIX
npeanpuHuMaresei, u o BHeceHuH n3Menenuil B npukaz ®HC Poccun ot 31.08.2020 N E/I-7-
14/617@". [DnextponHslii pecypc]/ CrpaBouno-monckoBas cuctema «Koncymprantllmocy.
URL:

https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=L AW &n=373332#EBSqK8UNqJ



https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=469004#F70jK8USQvT
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=373332#EBSqK8UNqJ
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[Ipuka3z Mwuntpyna Poccum ot 20.11.2018 N 711w "OO6 yrBepxaeHuu TpodecCHOHATBHOTO
crangaptra "KopnoparuBHbiii cekperapp". [DnexTponnbslii pecypc]// CrnpaBouHO-TIOUCKOBAs
cucrema «Koucynprantlnroc». URL:
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW &n=313341&dst=100008#C

[Monoxenne banka Poccum ot 16.11.2018 N 660-I1 "O6 o6mmx coOpaHusx aKImOHEpoB'".
[Dnextponnslii pecypc]// CnpaBouno-nouckoBasi cucreMa «KoncynprantlIimrocy». URL:
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW &n=315800&dst=100001#N

ITucemo banka Poccun ot 10.04.2014 N 06-52/2463 "O Koaekce KOpnopaTUBHOTO
ynpasienus". [DnexktpoHHbIil pecype]// CnpaBouno-monckoBas cuctema «Koncynprantllirocy.
URL:

https://www.consultant.ru/document/cons_doc LAW_162007/96c¢60c11ee5b73882df84a7de3c4

[Toctanornenne OKIb PD ot 16.07.2003 N 03-33/mic "O06 yrBepxaennn [lonoxkeHnus o mopsiake
U CPOKaX XpaHEHHUS JOKYMEHTOB aKIIMOHEPHBIX 001ecTB". [DnekTpoHHbIH pecypc]// CripaBodHO-
MOMCKOBAs cucrema «Koncynprantlntocy. URL:
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW &n=44000#K CStK8UjGN

Jlononnumenvhoie

®enepanbhblil 3ak0H OT 22.04.1996 N 39-03 (pen. ot 11.03.2024) "O peiHKe 1IEHHBIX OyMmar".
[Dnextponnblii  pecypc]// CnpaBouno-mouckoBasi cuctema «Koncynbrantllmroc». URL:
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW &n=471839&dst=100001#y

Oepnepanbubiit 3ak0H 0T 22.10.2004 Ne 125-D3 (pen. ot 25.12.2023) «O6 apXxuBHOM Jefie B
Poccuiickoit  ®epepanmm». [DnekTpoHHBI  pecypc]/  CrnpaBOYHO-TIOMCKOBask — CHUCTEMa
«Koncynpranrllirocy. URL:
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW &n=465535&dst=10000 1#k

I'OCT P 7.0.97-2016. HamonaneHelii crangapt Poccuiickoit @enepanun. Cuctema CTaHIapTOB
1o uHpopMaLuu, 6MOIMOTEUHOMY U U3AaTeNbCKOMY Aeny. OpraHu3aluoHHO-PACIOPSAUTEIbHAS
nokyMeHTanus. TpeboBaHus k opopmiieHuto n1okymeHToB" (yTB. Ilpmkazom Poccranmapra ot
08.12.2016 N 2004-ct) (pen. ot 14.05.2018). [DnexTponnslii pecypc]// CripaBOYHO-TTOMCKOBas
cucrema «Koncynbrantllnrocy. URL:
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=303793#VIowK8UMX

[Ipukaz PocapxuBa ot 11.04.2018 N 44 "OG6 yrtBepxneHuu IlpuMepHONH HHCTPYKUMH IO
JIETIOTIPOU3BOJICTBY B TOCYJIApCTBEHHBIX OpraHu3anusax". DnekTpoHHbI pecypc]// CrnpaBoyHo-
IIOMCKOBas cucreMa «Koncynprantlmroc». URL:
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW &n=305137#wJWxK8Um?2

Jlumepamypa
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JIoKyMeHTaIMOHHOE obOecreueHne YIpaBlIeHUs HEroCylapCTBEHHBIX OpraHu3aluii: YueOHoe
nocobue / beikoBa T. A., Cankuna JI. B. - 2-e 3., nepepad. u gom. - M.: HULl UH®PA-M, 2015.
- 302 c. [DnextponHHBId pecypc; Pexxum nmoctyma http:// www.znanium.com]. — (Bsicmiee

obpasoBanue: bakanaBpuar). - Pexxum noctyna: https://znanium.ru/catalog/document?id=355409

HenonpounsBoactso: yueOnuk / T.A. beikosa, JI.M. Bsinosa, FO.M. Kykapuna, JI.B. Cankuna. —
5-e u3n., mepepad. u gon. — M. : UHOPA-M, 2023. — 403 c. + Jlomn. maTepuaibl [ DIeKTPOHHBIN

pecypc; Pexxum nocryna http://www.znanium.com]. — (Bsiciiee oOpa3oBanue: bakanaspuar). -

Pexum noctyna: http://znanium.com/catalog/product/762591

6.2 Ilepeuenn pecypcoB HHGPOPMAITMOHHO-TEJIEKOMMYHHUKALIMOHHOMN CeTH
«AnTepHe

- TapanT [DnexTpoHHbIN pecypc]. — DneKTpoH. nan. — M., cop. 2023. — Pexxum goctyrma:
http://www.garant.ru.
- Koncynbrant Inroc [DnekTpoHHBIN pecypc]. — DieKTpoH. gad. — M., cop. 2023. — Pexxum

nocryna: http://www.consultant.ru.

7. MaTtepuaJibHO-TeXHUYECKOe o0ecnevyeHne U CIUITUHbI

Aynauropuu Uit IpOBEACHUS JIEKIIMA U CEMUHAPCKUX 3aHATUHN C TEXHUYECKUMU CPEJICTBAMU
o0Oy4deHus (MyJIbTUMEINA-IPOEKTOP (BUACONPOEKTOP), IKpaH (IIEPEHOCHOM MIIM CTallMOHAPHBII)),

KOMHBIOTGpHBIfI KJIaCcC IJIsl ITPOBCACHUA J'Ia60paT0pHBIX 3aHATHH.

1. Ilepeuens I1O

Nenr Haumenosanue I10 [IpousBoauTesnn Cnoco0
/m pacrpoCcTpaHeHHsI
(ruyensuonnoe unu
Cc60000HO
PACnpoCmpamsiemoe)
1. Adobe Master Collection CS4 Adobe JIMLIEH3HOHHOE
2. Microsoft Office 2010 Microsoft JIMLIEH3UOHHOE
3. Windows 7 Pro Microsoft JINIIEH3UOHHOE
4. Microsoft Office 2013 Microsoft JIMLIEH3UOHHOE
5. Windows 10 Pro Microsoft JINLIEH3MOHHOE
6. Kaspersky Endpoint Security Kaspersky JIMIIEH3UOHHOE
7. Microsoft Office 2016 Microsoft JInneH3nonHoe
8. Zoom Zoom JINIISH3UOHHOE



https://znanium.ru/catalog/document?id=355409
http://znanium.com/catalog/product/762591
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2. Ilepeyens BJI u UCC

Nenn HaumenoBanue
/i

1 | MexnyHapoansie pedepatuBHble HaykoMeTpuueckue b/l, moctynusie B pamkax
HamuoHaILHOM moamucku B 2020 T.

Web of Science

Scopus

2 | [IpodeccuonanbHble MONTHOTEKCTOBBIC B/I, JOCTYIHBIC B paMKaX HaIlMOHATBHON
noamnucku B 2020 T.

XKypnansl Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnuanst Taylor and Francis

3 | Ilpodeccuonanbublie nonHoTekcToBbIE B/]

JSTOR

W3nanus no oOIeCTBEHHBIM H T'yMaHUTAPHBIM HayKam
OnekTpoHHas oubdanoreka Grebennikon.ru

4 | KoMnbroTepHbl€ CIIPaBOYHbIE TPABOBBIE CUCTEMBI
Koncynbrant Ilnroc,
I'apanTt

8.00ecneuenne 00pa3zoBaTeILHOIO MPOLECCA JAJIA JIMI C OTPAHUYEHHBIMHU
BO3MOKHOCTSIMH 3/10POBbSI M1 HHBAJIU/I0B

B X04€ pealin3aiu JUCHUITIIIMHBI UCITOJB3YIOTCA CIACAYIOIHNE JOIMOJTHUTCIIBHBIC
MCTO/BI O6yLICHI/I${, TCKYHICTO KOHTPOJIA YCIICBACMOCTH H HpOMC)KyTO'-IHOﬁ aTTCCTallun

o6yqa}01u1/1xc;1 B 3aBUCUMOCTHU OT UX HHAWUBUAYAJIbHBIX 0COOCHHOCTEH:

® IS CJIETBIX M CJIa00BHOSMIINX:

- Jexkuuu OQGOPMIIIOTCS B BHJIE DJIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C ITOMOIIBIO
KOMITBIOTEpA CO CHEIHATU3UPOBAHHBIM IIPOTPAMMHBIM 00€CIICUCHHEM;

- TMHUCbMEHHBIC 3a/laHMsl BBIMIOJHIIOTCA HA KOMIIBIOTEpE CO CIEUUATU3UPOBAHHBIM
MPOTPAaMMHBIM 00€CTI€UeHUEM, U MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrneynBaeTcs UHIMBHIyalIbHOE paBHOMEpHOE ocBelieHne He Menee 300 Jrokc;

- NS BBIMIONIHEHUS 3a/laHusl TMPU HEOOXOJUMOCTH MPEAOCTABISICTCS YBETUYMBAIOIIEE
YCTPOMCTBO; BOZMOYKHO TaKK€ UCITOJIb30BAHUE COOCTBEHHBIX YBEIUYHBAIOIINX YCTPOUCTB;

- MUChbMEHHBIE 3a7aHusT 0OPMIIIOTCS YBEJIMUEHHBIM IPUPTOM;

- DK3aMeH ¥ 3a4€T MPOBOJISATCSA B YCTHON (hOpME MITH BBITIOJTHSAIOTCS B TUCBMEHHOU (popMme Ha
KOMITBIOTEPE.

® UL TIIyXHUX U cna6ocnmmamﬂx:
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- JekiuMu O(OPMISIIOTCS B BHJE 3JEKTPOHHOIO JOKYMEHTa, JHOO MpPeJoCTaBIIAeTCs
3BYKOYCWJIMBAIOIIAs annaparypa HHAUBUAYAIbHOIO NIOJIb30BaHUS;

- MUCbMEHHBIE 3a/1aHNUs BBIMOJIHSIIOTCS Ha KOMITbIOTEpE B MUCbMEHHOU dopMme;

- 3K3aMEH M 3a4€T NIPOBOJATCS B MUCbMEHHOH (hopMe Ha KOMITbIOTEPE; BO3MOKHO IPOBE/ICHUE
B (hopMe TECTHPOBAHUSI.

® Ui JMI C HAPYLIEHUSIMU OIIOPHO-JBUTATEIbHOTO allapara:

- JIeKIMH OQOPMIIIOTCS B BHJE 3JEKTPOHHOTO JOKYMEHTa, JOCTYIHOTO C IOMOIIBIO
KOMIIBIOTEPA CO CHEIMATM3UPOBAHHBIM IIPOrPaMMHBIM 00€CIIEUeHUEM;

- THMCbMEHHBIE 3aJlaHUs BBINOJHSIOTCA Ha KOMIBIOTEpE CO CIEHUATU3UPOBAHHBIM
MIPOrpaMMHBIM 00€CIIEUECHUEM;

- 3K3aMeH U 3a4€T MPOBOJATCS B YCTHOM (pOpME WM BBIMOIHSIIOTCS B MUCbMEHHOU (hopme Ha
KOMIIBIOTEPE.

ITpu HeoOX0AUMOCTH IPEyCMaTPUBACTCS YBEIMUEHUE BPEMEHH J1JIsl HIOATOTOBKU OTBETA.

[Iponienypa  mpoBeAECHHST  NMPOMEXKYTOYHOM  arTecTaliud Uil OOyYaromuxcs
YCTaHABIMBAaETCA € Y4YETOM HUX HUHAMBUAYAIbHBIX IMCUXO(PHU3NYECKUX OCOOEHHOCTEH.
[TpomeskyTouHas arTecTalus MOXKET IPOBOJUTHCS B HECKOJIBKO 3TAIIOB.

[Tpu mpoBeneHUH MpOLEAYpPhl OLEHUBAHUS PE3yJIbTaTOB O0yUeHHs MpeaycMaTpUBaeTCs
UCTIOJIb30BaHUE TEXHUYECKHX CPEICTB, HEOOXOAMMBIX B CBS3M C HWHIWBUAYAIbHBIMU
0COOEHHOCTSIMU 00yYarOIMXCs. DTH CPEJICTBA MOTYT OBITh ITPEIOCTABIIEHBl YHUBEPCUTETOM, WU
MOTYT HCII0JIb30BaThCsl COOCTBEHHbIE TEXHUYECKHE CPECTBA.

[IpoBenenue mpoueAypbl OLEHMBAHUS PE3YyJbTaTOB OOyYeHHUS JIOMyCKaeTcs ¢
UCTIOJIb30BaHUEM JMCTAHIIMOHHBIX 00pPa30BaTEIbHBIX TEXHOIOTUH.

ObecnieunBaeTcst 1OCTYN K MH(POPMAIMOHHBIM B OMOIMorpaduyeckuM pecypcaM B CETH
WutepHer mia kaxiaoro oOydaromierocs B (opMmax, aJalTHPOBAHHBIX K OIPAaHUYEHUSM HX
3JI0pOBbsI U BOCIIPUATUS UHPOPMALIUU:

® I CIETbIX ¥ cIa00BUIAIINX:

- B IeyaTHOU (popMe yBEJIMYEHHBIM HIPUPTOM;

- B (hopMe 2IEKTPOHHOIO JOKYMEHTA;

- B popme ayaunodaiina.

® IS TIIyXUX U cIaboCblIamux:

- B Ie4aTHou popme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA.

® 115 00Yy4arOLIMXCS C HApYIIEHUSIMH OIIOPHO-BUTaTEJILHOTO anmapara:
- B meyaTHOU dopme;

- B popMeE IEKTPOHHOr0 IOKYMEHTA;
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- B (hopme ayanodaiina.

VYyeOHble ayAUTOPUH ISl BCEX BUJIOB KOHTAKTHOM M CaMOCTOSITEIBHON paOOThl, HAy4YHAs
OMOIMOTEKAa W WHBIE TIOMEIICHHsI N1 0OyYEHHUs OCHAIICHBI CIEIUaIbHBIM O000pYyJOBaHUEM U
y4eOHBIMU MECTaMH ¢ TEXHUYECKUMHU CPEACTBAMHU O0YUCHUSI:

® IS CIIETBIX U CIa00BUISIINX:

- YCTPONCTBOM JyIsl ckaHMpoBaHUs 1 uyTeHus ¢ kamepoil SARA CE;

- nuctuieeM bpaiina PAC Mate 20;

- npuaTepoM bpaiing EmBraille ViewPlus;

® Ui TIYyXUX U CIa0OCIHBIIIAITNX:

- ABTOMATH3MPOBAaHHBIM pa0OYUM MECTOM I JIIOJeH C HapylmieHHeM ciiyXxa |
¢J1a00CIIBIIIAIINX;

- aKyCTUYECKUU YCHIIMTEb U KOJIOHKH;

® i 00YyYAIOIIUXCS C HAPYLICHUSIMHU OMOPHO-BUTATEILHOTO alapara:
- IEPEJIBKHBIMU, PETYJIHPYEMBIMU 3proHoMuueckumu napramu CU-1;

- KOMITBIOTEPHOM TEXHUKOM CO CIIelnaibHbIM IPOIPAMMHBIM 00€CIIEUEHUEM.

i MeToauueckue MaTepHuaJibl

9.1. Il1aHbI CEeMHHAPCKHUX 3aAHATHH

Tema 1. ['ocyoapcmeennoe pecyruposanue 00KyMeHMAYUOHHO20 0becneyetus YNpasieHus 6
aKyuoHepuvix obuwecmeax (8 wacos)
enp 3aHATHS: W3yYyeHHWE HOPMATHBHBIX IPABOBBIX aKTOB B OO0JACTH JOKYMEHTAIIMOHHOTO
oOecrnieueHus ynpaBiIeHUs B aKIIMOHEPHBIX 00IIecTBax
@dopma MpoBEACHUS — OTBETHI Ha BOIIPOCKHI U 00CYXKIEHUE MPEJIOKEHHBIX TPOOIEMHBIX TEM.
Bompocs! 11st 06cyxaeHus:
1. AkmumoHepHOE OOIIECTBO KaK OJIMH U3 BAXKHEHIINX BUIOB KOMMEPYECKON OpraHU3aIlii.
2. OCoOeHHOCTH OpraHM3ali U JEATEIbHOCTH MyOIMYHOTO aKIMOHEPHOTo O0IlecTBa
(ITAO) u Heny6muuHOTO aKkIuoHepHoro oodmiecta (AO).
3. Crpykrypa aknuoHepHOro obmiectBa. OpraHbl ypaBiIeHHs aKIIMOHEPHOTO OOIIECTBa, UX
KOMITETCHIIHS.
4. 3akoHOJATEIbHOE PEryJlMpPOBaHHE JOKYMEHTAIMOHHOTO OOEeCHeYeHHUsl IesTeIbHOCTH
AKIMOHEPHBIX OOIIECTB.
5. HopmaruBHBIE aKThl BEIOMCTB, OINPEACISIONIME OCOOCHHOCTH JOKYMEHTHPOBAHUS

OTACJIBHBIX BOIIPOCOB praBﬂeH‘IeCKOﬁ ACATCIIBHOCTH B aKIITMOHCPHBIX O6III€CTBaX.
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6. HopmaruHO-mMeTOAMUECKHE JIOKYMEHTBI, perilaMeHTUpYIoLue BOIIPOCHI

AOKYMCHTAITUOHHOT'O obecrneueHHs YHpaBJICHUA.

CIHCOK HCTOYHHUKOB
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TOCYJapCTBEHHBIM OpraHaM, CyJaM, OpTraHaM TOCyJapCTBEHHBIX BHEOIO/KETHBIX (OHIIOB,
opraHaM MECTHOTO camoyrmpasieHusi, banky Poccumu, HOTapmycam". [DnekTpoHHBIN pecypc]//
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cucrema «Koucynprantlmroc». URL:
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08.12.2016 N 2004-ct) (pen. ot 14.05.2018). [DnexTponnslii pecypc]// CripaBOYHO-ITOMCKOBas
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https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW &n=303793#VIowK8UMX
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JIeTIOTIPOU3BOICTBY B TOCYAAPCTBEHHBIX OpraHu3anusax’. DiaekTpoHHbI pecypc]// CrnpaBodHO-
[IOMCKOBAas cucrema «Koncynprantllnrocy. URL:
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW &n=305137#wJWxK8Um?2

Tema 2. /lokymenmuposanue co30anus akyuoHepHulx obwecmaa (8 uacos)


https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=469004#F70jK8USQvT
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]_IGJIB 3aHATUA. H3yquI/Ie HOpSII[Ka I[OKYMCHTI/II)OBaHI/DI CO34aHuA aKI_II/IOHepHBIX 06H.[€CTB
CDopMa HpOBGIIeHI/ISI — OTBCTHI HA BOHpOCBI 58 06CY)KII€HI/IC HpeIlJIO)KeHHI)IX HpO6HeMHBIX TCM.
Bompocsr qyst o6cysxnenus:

1. TlocnenoBaTeNbHOCTh ACUCTBUNA MU COCTaB JOKYMEHTOB MPU YUPEXKICHUU AKIIMOHEPHOTO
oOrmiecTBa.

2. TpeOoBaHusl K CTPYKTYpE U COJIEP>KAHHIO JOTOBOpa O CO3AAHUU AKIMOHEPHOTO OOIECTBa.
TpeGoBanust kK ero 0(HhOPMIICHHIO.

3. VYcraB akIMOHEpPHOro OOLIecTBA KaK OCHOBHOW JIOKQJbHBI HOPMAaTUBHBIA  axT,

OTIPENIETISIONIMNA €ro OpraHU3alHMI0 M JIeATeNbHOCTh. TpeboBaHUsS K COCTaBICHUIO U

0(pOpMIICHHIO.

[IpoTokon yupeautenpHOro coopanusi. OCOOEHHOCTH €ro COCTaBICHUS U OPOPMIICHUSI.

[Topsiok BeaeHHs peecTp aKLIMOHEPOB.

[IpaBoBBIE OCHOBBI TOCYAAPCTBEHHOM PETUCTPAIIMU AKIIMOHEPHBIX OOIIECTB.

Nk

HeiictBust ®HC Poccun, ee TeppuTOpUAIBHBIX OPraHOB IIPU FOCYAAPCTBEHHONW PETUCTpaLMU
aKIIMOHEPHBIX OOIIECTB.
8. CocraB JOKYMEHTOB, CO3/1aBa€MbIX B IIPOLECCE TOCYJAapCTBEHHON perucTpanuu
AKIIMOHEPHBIX OOIICCTB.

Hctounuku

@®enepanbHblii 3akoH 0T 26.12.1995 N 208-®3 (pea. ot 25.12.2023) "OO6 akuMOHEPHBIX
obmectBax". [DaexTponHbId pecypc]// CrnpaBouno-nmouckoBas cucreMa «Koncynbrantllnrocy.
URL; https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW &n=465642&dst=100

O®enepanbhbiii 3akoH oT 08.08.2001 N 129-®3 (pex. ot 25.12.2023) "O rocynapcTBeHHOMN
pPErUCTpallUU IOPUANYECKUX JHUI U MHAUBUAYAIbHBIX IpeanpuHumMareneit”. " [DIeKTpoHHBIN
pecypcl/ CnpaBoOYHO-TIOMCKOBAst cucreMma «Koncynprantllimtocy. URL:
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW &n=465824&dst=100001#

[Ipukaz Munduna Poccum ot 26.11.2018 N 238u (pen. ot 18.11.2020) "OO6 yTBepxaeHUU
nopsiaKa, opMbl U CPOKOB MPEAOCTABICHHSI CBEICHUI U JJOKYMEHTOB, coepkaiuxcs B Equnom
TOCYIapCTBEHHOM peecTpe MOpUAWYECKUX JHuIl U EJAMHOM TroCcyJapCTBEHHOM peecTpe
WHAMBUIYAIbHBIX  MpEANpUHUMATENel, oOopraHaM  TOCYJapCTBEHHOW  BIACTH,  HHBIM
rOCyapCTBEHHBIM OpraHaMm, CyJaMm, OpraHaM TOCYJapCTBEHHBIX BHEOIO/KETHBIX (DOHIOB,
OpraHaM MeCTHOTO camoympaieHus, banky Poccuu, HOTapumycam". [DnekTpoHHBIH pecypcl//
CripaBOYHO-IIOMCKOBAast cucrema «KoncynprantlIntocy. URL:
https://www.consultant.ru/document/cons_doc LAW_ 31718

[Tpukaz ®HC Poccun ot 13.01.2020 N MMB-7-14/12@ (pex. ot 17.08.2021) "OG6 yTBepxaeHun
AJIMUHUCTPATUBHOTO periiaMeHTa TmpenoctaBieHuss DenepanbHOW HAJIOrOBOM  CIy»)OOM
TOCYy/AapCTBEHHOW YCIYTH MO TOCYIAapCTBEHHON PETUCTPAlMU IOPUINYECKUX JIUIL, (PU3nUecKux
JUI] B KA4eCTBE HHAMBHIYAIbHBIX MNpEANpUHUMATENCH H KPECThIHCKUX ((pepMepcKux)
x03sicTB". [DnekTpoHHbI pecypce]// CnpaBouHo-mouckoBast cuctema «Koncynbrantllnrocy.
URL: https:
//'www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW &n=396965#fX3kK8UKIilKr5Y 3
[Tpukaz ®HC Poccuu ot 31.08.2020 Ne E/I-7-14/617@ (pen. ot 09.01.2024) «O6 yTBepxaeHun
¢dhopM 1 TpeGoBaHM K 0)OPMIIEHUIO TOKYMEHTOB, NMPEACTABISEMBIX B PETUCTPUPYIOIIUNA OpraH
IIPU TOCYAaPCTBEHHON PETUCTPALMU IOPUAUYECKUX JUI], UHIUBUAYATbHBIX MPEANPUHUMATENCH
U KpecThsIHCKUX ((hepMepcKuXx) Xo3gicTB». [DnekTpoHHbIN pecypc]// CrnpaBOYHO-IOMCKOBAs
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cucrema «Koucynprantlmroc». URL:
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=L AW &n=469004#F70]K8USQvT
[Ipukaz ®HC Poccuu ot 06.11.2020 N E/I-7-14/794(@ "O06 ytBepxaeHun GopMbl U COJEpKaHUS
JOKYMEHTa, TOATBEPXKIAIOIIEro (akT BHECEHUS 3amucy B ENWHBIA TOCYZapCTBEHHBI PEecTp
IOPUIMYECKUX  JIMI WM EIWHBIA  TOCYHapCTBEHHBIM  peecTp  MHIMBHIYaJTbHBIX
npeanpruHUMaresen, 1 o BHeceHnH n3meHennid B npuka3 ®HC Poccum ot 31.08.2020 N E/I-7-
14/617@". [Onexkrponnsiii pecypc]// CnpaBouHo-nouckoBasi cucreMa «Koucynprantllirocy.
URL:https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=L AW &n=373332#EBSqK8

Tema 3. /lokymenmayuonnoe obecneyenue npogedenus 20008bIX 0OWUX COOPAHUL AKYUOHEPOS
(8 uacos)

Lenp 3aHATHA: U3yUeHUE MOPSAIKA TOKYMEHTUPOBAHMS TPOBEIECHUS TOIOBBIX OOLIUX cOOpaHuit
aKIIMOHEPOB.

dopma MPOBEICHUS — OTBETHI Ha BOIIPOCHI M 00CYKICHUE TPEIIOKECHHBIX TPOOJIEMHBIX TEM.
Bomnpocs! 11st 00cyxaeHHs:

1. HazoBuTe 3Tambl MOATOTOBKH U MPOBEICHUS TOAOBOTO OOIIETO COOpaHUs aKIIMOHEPOB.

2. TpebGoBaHMs K JOKYMEHTAI[MOHHOMY OOECIIEYEHHUIO CO3bIBa T'0OJ0BOrO 0O0IIEro coOpaHus
AKIIMOHEPOB.

3. OxapakTepus3yHTe COCTaB JOKYMEHTOB, HEOOXOIMMBIX [UIsl MPOBEACHUSI T'OJAOBOTO OOLIETO
coOpanus akiroHepoB. [lopsnok coctaBnenus u opopmiieHus, TpeOOBaHUS K UX COJAEPKAHUIO.

4. CoctaB OKYMEHTOB, OTPAXAIOUIMX XOJ| W PE3YyJbTAThI IEATEIHHOCTH OOIIETro coOpaHHs
akIroHepoB. TpeGoBaHUs K UX COACPIKAHUIO B O(DOPMIICHHIO.

HcTouHuKky 1 JUTEparypa

I'paxxnanckuii kogekc Poccuiickoit @enepanmu (dactsb nepsast) ot 30.11.1994 N 51-03
(pen. ot 11.03.2024). [DnekTponnbiit  pecypc]/  CrpaBOYHO-TIOMCKOBas —CHCTEMa
«Koncynprantllimrocy. URL: http://

CDez[epaJILHLII/I 3aK0H OT 26.12.1995 N 208 ®d3 (pen. ot 25.12.2023) "OO6 akIMOHEPHBIX
06meCTBaX" [DnexTponHbIit pecypc]/ CnpaBquo nouckoBas cucrteMa «Koncynbrantllmrocy.

HOJIO)KCHI/IG BaHKa Poccum ot 16 11.2018 N 660 I1 "06 00ImKX cOOpaHUAX aKIIMOHEPOB'".
[DnexTponnsiit pecypc]// CnipaBouHo-nonckoBas cuctema «Koncymprantllmoc». URL:
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW &n=315800&dst=100001#N
[Tucemo banka Poccun ot 10.04.2014 N 06-52/2463 "O Koaekce KOpriopaTHBHOTO
ynpasienus". [DnexkTpoHHslil pecypc]// CnpaBouno-nmonckosas cucrema «Koncynprantllinrocy.
URL:

https://www.consultant.ru/document/cons_doc LAW_162007/96c¢60c11ee5b73882df84a7de3c4
JlokyMeHTaIMOHHOE O0ecreueHre YIPaBIeHUsS HETOCYNapCTBEHHBIX OpraHu3almii: YdeOHoe
nocobue / beikoBa T. A., Cankuna JI. B. - 2-e u3a., nepepa0. u gom. - M.: HULl UH®PA-M, 2015.
- 302 c. [DnextpoHHBIA pecypc; Pexxum nmoctyma http://www.znanium.com]. — (Bsicmiee
oOpa3oBanue: bakanaBpuar). - Pexxum nocryma: https://znanium.ru/catalog/document?id=355409

Tema 4. OcCOOEHHOCTH JOKYMEHTAIIMOHHOTO OOeCneueHus] MOJIrOTOBKH U IPOBEACHUS
BHEOYEPETHOTO 00IIIero cOOpaHus akMOHEPoB. (6 Jac.)


https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=469004#F70jK8USQvT
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=373332#EBSqK8UNqJ
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=471848&dst=100280#9
https://znanium.ru/catalog/document?id=355409
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Llenb 3aHATHS: U3ydeHHE OCOOCHHOCTEH JTOKYMEHTAIIMOHHOTO OO0ecleueHusi MOJATOTOBKU M
NPOBE/ICHUS BHEOUEPETHBIX OOLIMX COOpaHHii aKIIMOHEPOB B (JOPME 3a0UHOTO T'OJIOCOBAHUS
dopma npoBeIeHUsI — OTBETHI HA BOIPOCH! 1 00CYKICHNE MPEATIOKEHHBIX TPOOIEMHBIX TEM.
Bompocs! 11st 06cyxaeHus:

1.®@opMbI poBeieHUsI BHEOUEPEIHBIX O0IINX COOpaHHii aKIIMOHEPOB.

2. JIOKyMEHTaIlMOHHOE 00ecreueHre CO3bIBa BHEOUEPETHOro OOILIero coOpaHHs aKIMOHEPOB
(mocnie10BaTeNbHOCTh MPOLEAYP U JOKYMEHTHI, CO3/JaBaeéMbIe B paMKax MpOLEayp);
3.JlokyMeHTallMOHHOE oOO0ecIieueHre IOATOTOBKM K BHEOYEPEJHOMY OOLeMy cOOpaHHIo

AKIIMOHEPOB (COCTaB IOKYMEHTOB);

4.JlokyMeHTallMOHHOE OOecIieueHre MPOBEICHUE BHEOUEPETHOTO 00IIIEero cOOpaHus akKIIMOHEPOB
(TmocenoBaTeNFHOCTh MPOLIEAYP U TOKYMEHTHI, CO3/JaBaeMble B paMKax MPOLEIYD).

HcrouHuky 1 JuTeparypa

I'paxxnanckuii kopexc Poccuiickoit @enepannu (dyacts nepsasi) ot 30.11.1994 N 51-03

(pen. ot 11.03.2024). [DnexkTpoHHBIH  pecypc]/ CrnpaBOYHO-TIONCKOBAasi CHCTEMa
«KoncynprantlLimocy. URL: http://
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=L AW &n=471848&dst=100280#9

Oenepanbubiii 3ak0H OT 26.12.1995 N 208-®3 (pen. ot 25.12.2023) "OO6 akuuoOHEpHBIX
obmectBax". [DnexTponHbd pecypce]// CrnpaBouno-mouckoBas cucreMa «Koncymbrantllnrocy.
URL; https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW &n=465642&dst=100
[Tonoxxenue banka Poccun ot 16.11.2018 N 660-IT "O06 06mmx codpaHusx aKIIMOHEPOB'.
[Dmextponnslil pecypc]// CripaBouno-norckoBas cucreMa «KoncynbrantlImrocy. URL:
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=L AW &n=315800&dst=100001#N
[Mucemo banka Poccun ot 10.04.2014 N 06-52/2463 "O Konekce KOprmopaTHBHOTO
ynpapneHus". [InekTpoHHbId pecypc]// CnipaBouno-nouckoBas cucrema «Koncymnprantllmocy.
URL:

https://www.consultant.ru/document/cons_doc LAW_162007/96¢c60c11ee5b73882df84a7de3c4
JIOKyMEHTAITMOHHOE O00ECIIeUCHHE YIPABJICHHUS HETOCYJAapPCTBCHHBIX OpTaHM3aluii: YdeOHOe
nocobue / beikoBa T. A., Cankuna JI. B. - 2-¢ uza., nepepa0b. u non. - M.: HULl UHOPA-M, 2015.
- 302 c. [DnekTponHbi pecype; Pexum mocryma http://www.znanium.com]. — (Bsicmee
obpasoBanue: bakanaBpuar). - Pexxum noctyna: https://znanium.ru/catalog/document?id=355409

Tema 5. JlokymeHTanmonHoe oOecrieueHue aesiTeabHOCcTH CoBeTa TUPEKTOPOB AKIIMOHEPHOTO
oOuiectBa (6 4yacoB).

Llens 3aHATHS: U3yYeHUE TOKYMEHTAIIMOHHOTO o0ecrieueHus aesTenbHocTH CoBeTa JUPEKTOPOB
aKIIMOHEPHOT0 00IIIeCTBa.

CDopMa MMPOBCACHUA — OTBCTHI Ha BOIIPOCHI U O6CY)KH€HI/IC MPECATTOKCHHBIX HpO6HeMHBIX TEM.
Bomnpocs! qyst o0cysxnenus:

1. JJokamsHBIE HOPMATHBHBIC aKThI, OMPEACIIAIONINE MOPSAA0K AesTeapbHocTH CoBETa TUPEKTOPOB
aKIIMOHEPHOT0 00IIecTBa W ee¢ JokyMeHTanuoHHoro ooecnedenus ([lomoxenne o Cosere
JTMPEKTOPOB aKIIMOHEPHOTO 001IecTBa, PeriiamenT 3acenanuii CoBeta JUPEKTOPOB aKIIMOHEPHOTO
oO1mecTBa).


https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=471848&dst=100280#9
https://znanium.ru/catalog/document?id=355409
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2.Ilopsinok  mpoBeneHust 3acemanuss CoBeTa  JUPEKTOPOB — aKIMOHEPHOrO  oO0IIecTBa
(mocnenoBaTeNIbHOCTD MPOLIETYP U TOKYMEHTHI, CO3/1aBa€MbI€ B paMKax MpoLeryp)

3. ITopspok coctaBieHus: U 0POPMIICHUS JOKYMEHTOB, 00pa3yIOIIUXCsl B IPOLecce MOATOTOBKU
K 3acefanuto CoBera AUpeKTOpoB. TpeOoBaHUS K UX COACPKAHMUIO.

4. TTopsanok cocTaBiieHHUs M 0popMIIeHUsI JOKYMEHTOB, 00pa3yroluxcs B xoje 3acenanus Coera
JMPEKTOPOB aKLIMOHEPHOTO 0ob1IecTBa (MpoTOKOa 3acefaanuss CoBeTa NUPEKTOPOB, MPHUIOKEHHS
K TpoTokosiaM 3acefganuii). OcoOeHHOcTH odopmieHus mnpoTrokona 3acenanus Cosera
JMPEKTOPOB, IIPOBEJECHHOTO B 3a04HOM (opMe.

Hcrounuku u JATCpATypa

I'paxxnanckuii kogexc Poccuiickoit @enepannu (dyacts nepsasi) ot 30.11.1994 N 51-03

(pen. ot 11.03.2024). [DnexkTpoHHBIH  pecypc]/ CrnpaBOYHO-TIOUCKOBAasi CHCTEMa
«KoncynprantlLimocy. URL: http://
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=L AW &n=471848&dst=100280#9

Oenepanbubiit 3ak0oH OoT 26.12.1995 N 208-®3 (pen. ot 25.12.2023) "OO6 akuuoOHEpHBIX
obmectBax". [DnekTponHbId pecypce]// CrnpaBouno-mouckoBasi cucreMa «KoncymbranTtllnrocy.
URL; https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW &n=465642&dst=100
[Tomoxenune banka Poccun ot 16.11.2018 N 660-IT "O6 00mmx codpaHusx aKIIMOHEPOB'.
[Dnextponnstii pecypc]// CrnpaBouno-morckoBas cucreMa «KoncymnbrantlImrocy. URL:
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=315800&dst=100001#N
[Mucemo banka Poccun ot 10.04.2014 N 06-52/2463 "O Koaekce KOprmopaTHBHOTO
ynpasieHus". [DnekTpoHHbIi pecypc]// CripaBouHo-TIouckoBas cuctema «KoncynbranTlImrocy.
URL:

https://www.consultant.ru/document/cons doc LAW 162007/96c60c11ee5b73882df84a7de3c4
JIOKyMEHTAIlMOHHOE 00eCIeYeHNE YIPaBICHUS HETOCYJAapCTBEHHBIX OpTaHM3amuii: YdeOHOe
nocobue / beikoBa T. A., Cankuna JI. B. - 2-e uza., nepepa6b. u non. - M.: HULl UHOPA-M, 2015.
- 302 c. [DnekTponHbi pecypce; Pexum mocryma http://www.znanium.com]. — (Bsicmee
obpasoBanue: bakamaBpuar). - Pexxum noctyna: https://znanium.ru/catalog/document?id=355

9.2.MeToan4yeckne peKOMEHIAIUY 10 MOAT0TOBKEe MUCbMEHHBIX padoT

B npornecce oOyuenus ctyaenTsl PI'TY BBINOMHAIOT pa3Hbie BUABI TUCBMEHHBIX pa0oT.

OCHOBHBIMU IIEJIIMUA TUCBMEHHBIX pa0OT B By3€ SBISIOTCS:

* 3aKpEIJICHUE MTOJIYYEHHBIX 3HAHUM 10 CMENUaTbHOCTH, MPUMEHEHHUE 3TUX 3HAHUM MpHU
petieHur TpoecCHOHANIBHBIX 3a71aY;

* pa3BHUTHE HABBIKOB BEICHUS CAMOCTOSITEIbHOM pabOThI, OBJIa/ICHUE METOAUKAMU U
NPUHIUIIAMU CAMOCTOSITEIbHOU UCCIEA0BATENbCKOM 1ESITEIbHOCTH;

* popMupOBaHUE YMEHHUS TPAMOTHO ¥ JIOTUYHO U3JIaraTh COOPaHHBIC HAYYHBIE TaHHBIC
U MaTepuasbl COOCTBEHHON UCCIIEIOBATEIbCKOM 1€ TEIbHOCTH.

Hauboinee nmpoctas, HO 04eHb BakHast (hopMa MUCbMEHHOM pabOThI B By3€ — 3TO

KOHTPOJIbHAasA pa60Ta. OHa sBsieTcs 00s13aTeIIbHBIM 3JIEMEHTOM CaMOCTOSTEIIBHOM pa6OTI>I


https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=471848&dst=100280#9
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CTYZACHTA U, IPEXKJIe BCEro, AEMOHCTPUPYET YMEHHE BOCIIPUHUMATh U NepeiaBaTh
UH(POPMAILIHIO.

DTOT BU MMCHMEHHOM PabOTHI MTPEyCMOTPEH YUSOHBIMY TUTAHAMH TTOATOTOBKH
OakanaBpoB ¥ Ha Kaeape apXHUBOBEICHHS IPEAIaraeTcsl B paMKax U3y4eHHUs OOIIMX KypCOB U
KIIB.

Taxke B mporiecce oOydeHHUs CTYACHTY IPEICTOUT BBIOJHEHHE KYPCOBBIX paldoT,
KOTOpBIE (OPMHUPYIOT UCCIIEAOBATELCKUE HABBIKH, PA3BUBAIOT CIIOCOOHOCTH CHCTEMATHU3AIUH H
OCMBICIICHHS YK€ CYIIECTBYIOIIErO 3HAHUS W HANpaBIEeHbl HAa CAMOCTOSATENIBHOE PELICHUE
HEKOTOPBIX TEOPETHUUYECKUX WIIU MpakTHUeCKuX 3aaa4. KypcoBas paboTa 1eMOHCTpUPYET yMEHUE
paboTtath ¢ MCTOYHMKAMH, HCIOIB30BAaTh JOCTH)KEHUS COBPEMEHHON HayKH (Hampumep,
UCTIOJIB30BaTh JOCTIKCHHS apXWBOBEICHUS, a TAKXKE CMEXKHBIX HAyK M HAYYHBIX AMCIUIUINH),
YCIICITHO pellaTh MOCTAaBJICHHBIE 3ahadyd, oOpabareiBaTh M 0000maTs Marepuan. Hamumcanue
KOHTPOJBHOM paboThl, MOArOTOBKAa M 3alUTa KypCOBOW HMEET psijJ OpraHu3allMOHHBIX U
METOAMYECKHX 0coOeHHOCTeH. O3HaKOMJICHHE C JAHHBIMH METOJUYECKUMHU PEKOMEHIAlUIMU
IIOMOJKET CTYACHTaM IPaBWIBHO OPTaHM30BAaTh CBOIO YUEOHYIO M HAYYHO-HCCIIEOBATEIBCKYIO
pabory.

OO0uue TpeGOBaHMSA K CTPYKTYpe U COAeP:KAHHI0O MUCbMEHHBIX padoT

BaxHoll ¢opmoii caMOoCTOATENNbHONW pabOThI CTyIEHTa SBISETCS KOHTPOJIbHAS padoTa.
Omna nperycMOTpeHa Juist OOBITMHCTBA AUCITUIUINH Y4eOHOTO TUIaHa, YuTaeMbIX Ha Kadenape. Ee
HaIlMCaHue MpecieayeT eib yIITyOJIeHHON MPOPadOTKH JUCIUITIIHHBL.

KontponbHass paboTa BBINONHSAETCS CTYJEHTaMH B COOTBETCTBHM C TEMAaTHUKOMH,
©XKerogHo  yTBepknaemMod  kadenpoil. KonrponbHas  paboTa  SBISETCS  DJIEMEHTOM
CaMOCTOSITENIbHOW PaOOTHI CTYZCHTOB, TOITOMY BBIOODP TEMBI MPEIOCTABISETCS CTYACHTY.

Jlo HammcaHMs KOHTPOJBHOW pabOTHI CTYIEHT JODKEH B IIEJIOM O3HAKOMHTBCS C
paszenamu Kypca, IpelyCMOTPEHHBIMH Y4eOHOH MTporpaMMon.

PaboTa no HanmucaHUIO KOHTPOJIBLHONH HAYMHAETCS C BBISBJICHUS U N3YUYEHUS HCTOYHUKOB
U auTeparypsl o Teme. [lo okoHuanuu cOopa U U3y4eHHs JIMTEPaTyPhl U UCTOYHUKOB CIIETyET
IPOIyMaTh IUTaH KOHTPOJIBHOM paboThl. CocTaBieHHE IIaHa — BaYKHAS YaCTh paOOTHI HAJl TEMOA.
[Inan npexncrasisier co0oii nepedeHb BOMPOCOB, OTPAXKAIOLINX cojiepKaHue ucciaenoBanus. Ot
TOT0, HACKOJIBKO YETKO OH MPOAYyMaH U MOCTPOEH, BO MHOTOM 3aBUCHUT Kau€CTBO KOHTPOJIbHOM
paboTel. B muian nenecoo6pa3sHo BKIOUUTH HanOoJiee BaXKHbIE TEOPETUUECKUE U MPAKTUUECKUE
BOIIPOCHI TE€MBI, KOTOPBIC NPH HEOOXOIMMOCTH MOTYT OBITH JIeTaau3upoBaHbl. Kak mpasmio,
pabounii BApHAHT IUTaHA JOJDKEH OBITh Pa3BEPHYTHIM, YTO 00JIerdyaeT padoTy HaJl TEMONA.

B oOkoHuaTenbHOM BapuaHTe IUIaH MOXeET OBITh JJaH B COKPALCHHOM BHUJE, HO

00513aTEIILHEIM YCJIOBUEM IIpU O3TOM MABJIACTCA OTPAKCHHUEC B HEM OCHOBHBIX BOIIPOCOB,
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paccMaTprBaeMBbIX B KOHTPOJIbHOM pa 6ore. CocTaBleHHBIN IUIAH JIOJDKEH HAHUTH OTpakeHUE B
OTJIaBJICHUU K KOHTpPOJbHOU pabote. PaboTa NOmKHA BKIIIOYATh TUTYJIbHBIN JIMCT, OIJIaBJICHUE,
BBEJICHUE, OCHOBHYIO 4aCTh, COCTOSIIIYIO U3 HECKOJIBKUX pa3/IesIoB WU aparpados, 3aKI0UeHuE,
CIMCOK MCTOYHMKOB M JIUTEpaTypbl. Bo BBeA€HNU HEOOXOIMMO KPAaTKO PACKPBITh 3HAYEHUE U
aKTyaJbHOCTh HM3y4yaeMOro Bompoca (TeMbl), Ha3BaTh OCHOBHBbIE 3aJaud paboOTh, ee
XPOHOJIOTHYECKHE pPaMKH, OOOCHOBaTh CTPYKTYpY, JaTh KpaTKUil 0030p HCTOYHHUKOB H
auTepaTypsl o TeMe. O030p HCTOUYHUKOB U JIUTEPATYPhl HE JOKEH CBOJUTHCS K TIEPEUUCIICHUIO
UCIIOJIb30BAHHOI'O aBTOPOM HOPMAaTMBHOI'O MaTepuaja M OIyOJMKOBAHHBIX craTel. B Hem
cleflyeT laTh aHaliM3 HMCTOYHHKOB M JIMTEpaTyphl. B 3aBHUCMMOCTH OT oObeMa M LIEJIEBOTrO
Ha3zHaueHUsI paboThI, 0030p UCTOUHUKOB M JTUTEPATYPbl MOXKET OBITh MPEACTABICH OTICIbHBIM
naparpadoM WM pa3aesioM B OCHOBHOM 4acTu paboTHI.

OcHOBHast 4yacTb KOHTPOJBbHOH paOOThl JODKHA OBITH M3JI0)KEHAa B COOTBETCTBUU C
IUIAHOM, OCBELIaThb COCTOSHHE U COAEPXKAThb aHAJIU3 PACCMATPUBACMBIX BOIIPOCOB C y4E€TOM
COBPEMEHHOTO YpPOBHS Pa3BUTUSI TEOPETUYECKUX 3HAHUNW M OIBITa NPAKTUYECKOH pabOTHI
apXUBHBIX YUPEKJIEHUI B 3TOI 00s1acTu.

[Tpu packpbITHUM TOH WM MHOM TE€MBI CTYIEHT JOJKEH CTPEMUThCS OAPOOHO U ITy00KO
U3JI0KUTh KPYT BOIIPOCOB, BXondwmux B Hee. [Io Mepe paccMoTpeHMss maTepualia OTACIIbHbBIE
II0JIO’KEHUSI KOHTPOJIbHON pabOoThl ClIelyeT WUIIOCTPUPOBATh PUMEPAMU U3 JIUTEPATYphl U, 110
BO3MOXXHOCTH, U3 NPAKTHKU pabOThl KOHKPETHBIX apXHMBOB C 0OS3aTENIbHBIMHM CCHUIKAMHM Ha
JUTEpATypy U UCTOUHUKHU. B 3aKiIroueHNM KOHTPOJIBHON paboThl HEOOXOIUMO MOJBECTH UTOTH
TEOPETUYECKOM U MpaKTUYeCKoW pa3paboTku BONpocoB. CIHCOK MUCTOYHUKOB U JIMUTEPATYPHI
npecTaBisieT co0oi MepedeHb HCMOIb30BAHHBIX paboT MO TeMe, B KOTOPOM YKa3bIBAIOTCS
(hamMuIIMK ¥ MHUITHANBI aBTOpa (aBTOPOB), Ha3BaHUE PAOOTHI, MECTO, BpeMs €€ OImyOJIUKOBaHUS U

CTPaHMIIBI.

IIpunoxenue 1
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Annomayus oucyuniunvl (Mooyns)

Llenv Oucyunaunel - MOATOTOBUTH BBITYCKHUKA, OOJaNalONIEro 3HAHUSMU B 00JacTu
IPaBOBOTO PETyIUPOBaHHUS pabOTBl € JOKYMEHTaMH, COBPEMEHHBIX WH(POPMAIMOHHBIX
TEXHOJOTHM, NpodecCHOHATbHBIMUA KOMIIETEHIUSMH, HEOOXOOUMBIMU JJIsi OpraHu3aluu
JOKYMEHTAIMOHHOTO O0ECIICUeHHUs yIPABICHHUS B KOMMEPUYECKUX OpraHU3aIUsIX.

3agauyu AUCHUILINHBI:

® PUOOPECTH 3HAHUS O TPABOBOM PETYJIMPOBAHUN OPTaHU3AIUH U IOKYMEHTAIIMOHHOTO
oOecrnieueHus ynpaBieHYECKON AESITEIbHOCTH B KOMMEPUECKUX OPraHU3alMsIX;

® 03HAKOMHUTbCS C TPAKTHKOW pa3pabOTKU M HCHOJIb30BAaHUS  yIPaBICHUYECKON
JIOKyMEHTAIlMU B COBPEMEHHBIX YCIOBHSIX;

® [IPOAHAIM3UPOBATH OCOOCHHOCTH COCTaBa W O(OPMIICHUS JIOKYMEHTOB OpIaHOB
yIpaBiIeHUs] KOMMEPYECKUX OpraHu3aluii;

® NpuoOpecT  HaBBIKM  pa3pabOTKM  THUMOBBIX  KOMIUJIEKCOB  JIOKYMEHTOB,
COOTBETCTBYIOIIUX KOPIIOPATUBHBIM YIIPABIEHYECKUM MPOIIEIypaM;

® U3Y4YHTh BOINPOCHI, CBS3aHHBIE C OOECIIEYEHHWEM COXPAHHOCTH JOKYMEHTOB B
AKIIMOHEPHBIX 00IIeCTBAX.

JuctunnuHa (MOTyJib) HampaBjieHa Ha OpMHUPOBAHUE CIASAYIOMMX MPO(HEeCCHOHATBHBIX
komrieteHnmi (I11K):

[IK-2. CriocobeH opraHu3oBath M OCYIIECTBIATH JOKYMEHTAIHOHHOE 00ecTIedeHre YIIPaBICHHS
B OpPTaHU3AIMIX PAa3IMYHBIX OPraHU3aMOHHO-TIPABOBEIX GOPM U (OPM COOCTBEHHOCTH,
roCy/apCTBEHHBIX OpPraHax U OpraHax MECTHOI'O CaMOYIPABIICHUS;

[TK-8. Cnocoben opranu3oBaTh U JOKYMEHTUPOBATH ACSITENbHOCTD KOJIETHATBHBIX OPraHOB
yIpaBJICHUS XO35SHCTBEHHBIX OOILIECTB.

B pe3ynbrare u3yueHus: AMCUUILIIMHBI CTYIEHT JIOJIKEH 3HATh:

- TEOPETUYECKUE OCHOBBI JJOKYMEHTAIIMOHHOTO O0ECIIeUeHHUs yIIPaBIICHHUS;

- 0COOEHHOCTH MOCTAaHOBKU JOKYMEHTAIMOHHOTO O0ECTIeUeHus YIIPaBICHUsS B OpraHU3alUsiX
Pa3IMYHBIX OPraHNU3alMOHHO-TIPABOBBIX (POPM U GOPM COOCTBEHHOCTH, TOCYAAPCTBEHHBIX
OpraHax ¥ OpraHax MECTHOTO CaMOYTIpaBJICHMUS;

- cocTaB (PYHKIIUH CITY>KO JOKYMEHTAIIMOHHOTO 00ECTICUCHUS YIIPABIICHNUS,

- HOPMaTHUBHO-TPaBOBYI0 0633y QYHKIMOHUPOBAHUS KOJUIETHATIBHBIX OPTaHOB XO3SHCTBEHHBIX
00IIecTB, COCTAaB U MPaBUJIa MOATOTOBKH JOKYMEHTOB KOJIJIETHATBHBIX OPTaHOB YIIPABJICHUS B

OpTaHu3aIMsIX PA3TUIHBIX POPM COOCTBEHHOCTH;
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- IpaBUJIa OPTAHU3ALMU AEATEIBHOCTH KOJUIETHAIIBHBIX OPIaHOB YIIPABJICHHUS B OPraHU3ALMAX
pa3nuaHbBIX (HOpM COOCTBEHHOCTH;
- IOPSIIOK TTPOBEJICHUSI 3aCEIAHNI KOJIJIErMaIbHBIX OPraHOB YIIPABJICHUS B OPraHU3AIUAX

pazsIUYHBIX (HOPM COOCTBEHHOCTH.

B pesynbrare n3ydeHHs AUCIUTUINHBI CTYACHT JIOJKSH YMETh!

- IPUMEHATh TEOPETUUECKUE 3HAHUS IPU OpraHU3aluy JOKYMEHTAI[MOHHOIO 00ecTeYeHus
yIpaBJIeHUS;

- OpraHu30BaTh JOKYMEHTAIMOHHOE O0ECTICYCHHE B OPTaHU3AIMIX Pa3THIHBIX
OpraHHU3aIIOHHO-TIPAaBOBBIX POPM U POPM COOCTBEHHOCTH, TOCYAAPCTBEHHBIX OpraHax U
OpraHax MECTHOT'O CaMOYIPAaBJICHUs YIIPABICHMUS;

- OCYIIECTBIIATH Pa0dOTy MO JOKYMEHTAHOHHOMY 00€CIEUEHHUIO YIIPAaBICHUECKUX MPOLIECCOB
- IPUMEHSATH TEOPETHUECKUE 3HAHUS B 00JIaCTH (HYHKIIMOHUPOBAHHUS KOJUIETHALHBIX OPraHOB B
NPaKTUIECKOH IEATETFHOCTH,

- OpraHMU30BaTh NIPOBEJICHNE 3acelaHusl KOJUIETHaIbHOTO OpraHa;
- MH(POPMHUPOBATH YYACTHUKOB 3aCEaHMs O PEriIaMEHTe IIPOBECHHUS 3aCeIaHus

KOJUIETMAJIbHOTO OpraHa.

B pesynbrare n3ydeHus AUCIUIUIMHBI CTYACHT JIOJDKEH 00J1a/1aTh HAaBBIKAMH:

- COBEpILEHCTBOBAHMS CUCTEMBI TOKYMEHTALMOHHOTO 00ecieueH sl yIpaBIeHUs
- TOKYMEHTHPOBaHUS YIPaBICHYECKUX MPOLECCOB U PabOThI JOKYMEHTAIEH B OpraHU3aIMsIX
Pa3IMYHBIX OPraHNU3AIMOHHO-TIPABOBBIX (POPM U GOPM COOCTBEHHOCTH, TOCYAAPCTBEHHBIX
OpraHax ¥ OpraHax MECTHOTO CaMOYTIpaBJICHUS
- HOJATrOTOBKH JOKYMEHTOB KOJUIETHaIbHBIX OPTaHOB
- TOKYMEHTHPOBAHUS J1€ATEIbHOCTH KOJUIErHaIbHBIX OPIaHOB
- 00paboTku nH(DOPMALIUY U JOKYMEHTAIIMH, CO3/1aBaeMOM B XOJI¢ IPOBEICHUS 3aCeIaHHi
KOJUJIETHAJIEHBIX OPTaHOB

- METOJIOJIOTHEH TOKYMEHTAIIMOHHOTO 00CCTICUCHHSI YIIPABICHUS

[o nucuumnmne (Modyaro) NpeayCMOTpEHa IPOMEXYTOUYHasl aTTecTalus B opMme 3auema ¢

oyenkot. OOIIast TPYTOEMKOCTh OCBOCHHS JUCIIUIUIMHBI COCTABIISIET 3 3a4€THBIC €MHUIIBL.



