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1 IloscHuTeIbHAA 3aIIMCKA

HpedMem Kypca — OBJAaACHHUC CTYACHTAMU HCTOPUKO-TCOPCTUUCCKUMU
3HAHUSIMHA n HpO(beCCI/IOHaJ'IBHI)IMI/I HaBbIKaMH pa6OTI)I C
pa3InYHbIMU BUAAMU NOKYMCHTOB B CJIICAYIOIIUX oOJacTax:

-KJ'IaCCI/I(bI/IKaIII/IH APXUBHBIX JOKYMCHTOB,

-KOMIIJICKTOBAHHUC U SKCIICPTHU3a HCHHOCTU JOKYMCHTOB;,

-y4eT U o0ecrieueHue COXPaHHOCTH apXUBHBIX JJOKYMEHTOB;

-CO3JaHHUC CIIPABOYHO-IIOUCKOBBIX CPCACTB K ApXUBHBIM JOKYMCHTAM;

-OCHOBHBLIC HAITPaBJICHUS UCIIOJIB30BAHUA apXHUBHBIX JOKYMCHTOB.

ean 1 3a1a4u Kypca
1.1 Heab u 3agaumn AUMCHUILINHBI

easn kypca:

I/I3y‘IeHI/IC AUCIHUITIIINHBI npeamnoJaract paccMOTpECHUC OCHOBHBIX
npoOJieM apxuBOBeleHUS Ha (OHE MCTOPUM MX CKJIAIBIBAaHUS B OTEYECTBEHHOMU
HayKe U C yU4eTOM 3apyOeKHOTO OMBITA.

B PE3YJIbTATC OCBOCHHUA JUCHUINIMHBI CTYACHTAM IIPUBHUBAIOTCA HABBIKA

IIPAKTUYECKON paboThI c apXUBHBIMU JOKYMEHTa-
MU B FOCYJapCTBEHHBIX OpraHax, MyHUIIUIIAIIbHBIX 00pa30BaHUsAX, OPraHU3aLMSIX
pa3IMYHBIX OpPraHMU3alMOHHO-IIPABOBBIX bopm,

a TAaKXC B FOcyIlapCTBeHHBIX, MyHI/IIII/IHaJ'II)HBIX apXI/IBaX n HCFOC}’I[apCTBCHHBIX
XpaHWIUIIAX, PYKOTIMCHBIX OT/Ie]aX My3eeB U OUOIHOTEK.
3agauy AMCHMILIMHBI:
-OCBOCHHE HAYYHBIX OCHOB POCCHICKOTO apXUBOBE/ICHUS;
-H3quHI/I€ OpFaHI/I3aIII/II/I XpaHCHI/IH, KOMIIJIEKTOBAHMU A, yqua n
UCIIOJIb30BaHUS APXUBHBIX JIOKYMEHTOB.

1.2 ®opmupyembie KOMIIETEHIMH, COOTHECEHHBIE €
IUVIAHUPYEMbIMH pPe3yJIbTaTaAMM 00YUeHNsl M0 JUCIHUIIHHE:

Komnerenuust HNuaukatopsl IlepeyeHb MIAHUPYEMBIX

(xom m KOMIIeTeH Uil pe3yJbTaTOB 00yUYeHHS 110

HAaWMEHOBAHMUE) (xox u AMCUMILIMHE

HaNMMCHOBAHHC)

OIIK-2. Cnoco6en | OIIK 2.3. Pemaer 3HaTh: OCHOBHBIE METOBI U CPEACTBA

HAXOIUTh yIpaBlieHYEeCKHEe MIPOBEJCHUS TEOPETUUECKUX

OpraHu3aIOHHO- | 3a/1a4u B cdepe UCCJIEIOBaHUM

yIpaBlieHYECKUE JIOKYMEHTAIMOHHOTO | YMETh: MPUMEHSTh MOJTyYeHHbIE

pelIeHus Ipu o0ecrieueHHs TEOPETUYECKHUE 3HAHUS IS PELICHMUS

pElIeHNH 3a]a4 B yOpaBieHUs: U 3aja4 npodeccuoHanbHON

cdepe cBoeit apXUBHOTO JI€a JESITEIIbHOCTH

npogeCCuOHAITBHON Brnanets: HaBbIKaMH MPOBEACHUS

JESTEIbHOCTH TEOPETUUECKUX UCCIIETOBAHUM B
pamKax o0pazoBaTeIbHOIO IMpolecca
U JlanbHeiel npodeccuoHanbHOM
JIeSITEJIbHOCTH




OIIK-3. Cnocoben
MPUMCHSITh
TEOPETUYCCKHE
3HAHHUA IS
pelIeHus
IIOCTABJIEHHBIX
3aja4 B o0yacTu
JOKYMEHTOBEICHHUS
1 apXUBOBEJICHUS

OIIK 3.3.
Ucnonp3yer
B3aUMOCBSI3H
JAOKYMCHTOBCACHUA
1 apXHUBOBEJICHHUS CO
CMCKHBIMHU HAyKaMU
Y Hay4YHBIMU
JUCHUITIIIMHAMH

3HaTh: TEOPETUYECKHE OCHOBBI
(00OBEeKT,  mpeaMeT,  TPUHIIUIIGI,
METO/IbI) apXHUBOBEICHUS KaK
Hay4YHOU JTUCLUTLITUHBI, CBSI3b
apXHUBOBEICHUS c JpYruMu
JUCHHUILITMHAMU; OCHOBHBIE
HallpaBJICHUs paboThI

rOCy1apCTBEHHBIX/MYyHUIIUTIATBHBIX
U Jpyrux apxuBoB PO

YMeTb: OCYyWIECTBISATH BHIOOP H
MPUMEHATh METOJbl aApPXUBOBEACHUS
Ha TIPAaKTHUKE, COBEPIICHCTBOBATH
MPUMEHSIEMbIE METOIbI

Bnaners: HNOHHMAaHUEM
TEHICHIINU pa3BUTHS TEOpUH
apXUBOBEJICHUS, MOHUMaHHEM
3HAYMMOCTH METOJIOB
apXUBOBEACHUS npu U3y4YECHUU

00BEKTOB UCCIIENOBAHUSI

1.3 MecTo TMCUMILIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOM
MPOrpamMmabl

I[I/ICHI/IHJ'II/IHa «ApXI/IBOBe,Z[CHI/Ie» SIBJIAETCS YacThIO 00sA3aTENILHOI0 OJI0Ka

NUCLUILINH

yueOHOTro

Ij1aHa 110

<<,Z[0K}’M€HTOB6I[€HI/IC H apXHUBOBCIACHUC).

Jlist

OCBOCHU

NUCHUIIINHBI

HampaBJIeHUI0 noArotosku  46.03.02.

HeO6XOI[I/IMBI KOMIICTCHIIUH,

c(OpMUPOBAHHBIE B XOJI¢ M3YUYEHHS CIEAYIOUIMX TUCHUILUIUH: «Duiocodusi»;

«JlOKyMEHTOBEICHUEY,

«YrpaBiieHHE

pohecCuOHATILHOM e TEIIbHOCTI.

«ApXUBOBEICHUEN
JUCHUIUIMH  JUISl  U3YyYEHHUs CIEAYIOLUX MPEeIMETOB:

TCXHOJIOI'MH B

ABJIACTCA

AOKYMCHTAIlTUOHHOM

JOKyMEHTaMU Kak obrnacThb
OJIHOM u3 0a30BbBIX
«MHdopmanioHHbIe

obecrieyeHnn yIpaBJICHUS,

«HbopmanmoHHbIe TEXHOJIOTUH B ADXUBHOM JICNIe», K APXUBHOE TIPABOY.
B pesynbraTe OCBOCHHSI TUCHUIUIMHBI (DOPMHUPYIOTCS KOMIIETEHIIUH,
HEOOXOAMMBIE U1l IPOXOKICHUS MpakTHK: HaydHo-uccnenoBatenbekas padbora

(momyuenue

NEPBHUYHBIX

HAaBBIKOB

npeaauIIOMHan IpaKTuKa.

Hay‘-IHO-I/ICCJ'ICI[OBaTeJ'ILCKOI\/'I

paboThI),

2 Crpykrypa JHCHMILUITHHBI

OO61mmas Tpy40eMKOCTh AUCHHUIUINHBI COCTaBIsAeT 9 3.e., 324 u.

CTpyKTypa IUCUMILIMHBI 1JI 04HOI GopMbI 00yUeHMsI

O6beM AMCHUIUIMHBL B (OpME KOHTAaKTHON paboThl oOOydaromuxcs ¢

neagarortdyCCKuMmn pa6OTHI/IKaMI/I u

(unn)

JUIaMH, IIPUBJICKACMBIMU K

peajin3annu 06paSOBaTeJ'IbHOI71 IporpaMmbl Ha UHBIX YCIIOBUAX, IIPU MMPOBCACHUU

y4eOHBIX 3aHATHI:
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Cemectp | Tun yueOHBIX 3aHATHIA KonuuectBo
4acoB
2 Jlexinu 72
2 CemuHapbl/1a00paTOpHBIC PAOOTHI 108
Bcero: 180

O0beM TUCHHILTUHBI B (DOpME CaMOCTOSTENbHON PaOOThI 00YYAIOIINXCS

cocrtaBisieT 216 akageMHUYeCcKHX JacoB.

CTpyKTypa JUCHUNJIMHBI AJIsl 04HO-3204HOI (hOPMBI 00yUeHUsI

O0beM JUCHUIUIMHBI B (OpME KOHTAKTHOW pabOThl OOYYaIOIMUXCSA C

nelarorndyeckuMu  pabOTHUKaMU ¥ (WJIH)

IIPUBJICKACMBIMH K

peain3annuu O6paSOBaT€J'II)HOI71 IporpaMmbl Ha UHBIX YCIIOBUAX, IIPU MMPOBCACHUU

y4eOHBIX 3aHSATHIA:

Cemectp | Tum yueOHBIX 3aHATUI KonuuectBo
4acoB
2 Jlexiuu 40
2 CeMuHaph1/1a00paTOPHBIC PAOOTHI 58
Bcero: 108

O0beM TUCHMILIMHBL B (POpME CaMOCTOATENbHON pabOThl 00YUAIOIINXCS

coctaBiisieT 148 akageMHUYECKUX YacoOB.

CTpyKTypa AUCHUIIMHBI VIS 3204HOI ()OpMBbI 00yUeHUsI

O0beM JuCHUIUIMHBI B (OpME KOHTAKTHOW paboThl OOYYaIOIMIUXCSA C

MeJarorudecKuMu ~ paboTHUKaMH W (WJIH)

IIPpUBJIICKACMbIMHU K

peanuzanuu 00pa3oBaTENIbHOMN MPOrpaMMbl Ha UHBIX YCJIOBUSX, IIPU MIPOBEIECHUU

yUeOHBIX 3aHATHIA:

Cemectp | Tun yueOHBIX 3aHATHIA KonnuectBo
4acoB
2 Jlexiun 32
2 CemuHapbl/J1a00paTOPHBIC PA0OTHI 40
Bcero: 72

O0beM TUCHUILTUHBL B (POpME CaMOCTOSATENbHON paOOThl 00YYAIOIINXCS

COCTaBIISIET 252 aKkaJeMHUUYECKUX Jaca.

3 Coaepxanue TUCHMIIMHBI

Ne | HaumeHnoBaHue Coaep:xanue
pasjesia JMCHHUILIMHbI

Beenenue. [TonsaTHs 00 apXWUBOBEIECHHWH KaK O KOMIUICKCHOM
Hay4YHOW IUCIMIUIMHE, JIOKaJIbHBIC JIUCIMIUIUHEI,
BXOoAfIIME B €€ cocraB. lIpemMer M OOBEKT
W3YUEHUS TEOPUH u METOIUKHU
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Poccuiickoit denepanuu. IBOOLMS CKIadbIBaHUS,
COBPEMEHHBI COCTaB M  PENPE3EHTATUBHOCTH
ApxuBHoro Qonma Poccuiickoit = Deneparum.
OcHOBHbIE MOHSATHSA,
IpUMEHSEMbIE B apXWBHOM Jene B Poccuiickoit
Oenepaunn. Ha3Hauenne u CTpyKTypa Kypca

«ApXUBOBENICHUEY. Conepxanue u
XapaKTepUCTHKa ero pasaenoB. O030p UCTOYHHUKOB
u JUTEpaTyphl
0 Kypcy.

B3AMMOCBSI3b
APXUBOBEJIEHUS
C IPYTUMH
HAYKAMHU U
HAYYHBIMHU
TUCHATITAHAMHA

ApXHUBBI M HUCTOpUYECKas HayKa. OBOJIOLHUA

B3IJIS/I0B Ha apXMB-
HbI JTOKYMEHT KaK HWCTOPUYECKUH HCTOYHHK.
KonuenryanbHblii oJ-
X0l W  CPaBHUTEIBHO-UCTOPUUECKHH  METOJ
HCCTIeIOBaHUS B HCTOPH-
YECKOM HAyKe U apXUBHBIC JOKYMEHTHI.
ApXUBOBEICHUE u HMCTOYHUKOBEJICHUE.
OO61mHOCTb u paznuuue
B HUCTOpPUM CKJIQJIbIBAaHUS JUCHUIUIMH. PazBurtue
METO/IOB KPUTHUKHU
HWCTOPUYECKUX HCTOYHHUKOB U apXUBOBEICHUSI.
[TonsiTne «apXuBHOE

HCTOYHUKOBEACHNE». B3aMMOCBA3b apXUBOBEACHUS
U  HUCTOYHMKOBENEHUS HA  KOHLENTYaJlbHOM,
METOINYECKOM u (aKTOJIOrHUECKOM
YPOBHSIX. 3HaueHue pabot KpYMHEHUIINX
OTEUYECTBEHHBIX NCTOUYHUKOBEIOB /JIsl CTAHOBJICHHUS
u pa3BUTHUSA ApXUBOBEICHMUS. Bnusinue
TEOPETUKO-APXUBOBETUECKOU MBICIIU Ha
OTEYECTBEHHOE VCTOYHUKOBEICHHUE.
BcenomorarenbHble UCTOPUYECKHE TUCUUILUIMHBL U
apXUBOBEJICHHUE.

CBsi3p  apXMBOBEICHMs, AapXMBHOIO Jeja ¢
roCyapCTBEHHO-

MPaBOBO MPAKTUKOW. APXHUBOBEJAECHUE U HCTOPUS
rOCyAapCTBEHHBIX

YUPEKICHUH ¢  OOIIECTBEHHBIX OpraHU3AIMM.
ApXuBOBeEHME U  JIOKyMEHTOBEJCHHE:  HX
B3aUMOIIPOHUKHOBEeHUE.  [IpaBoBBIe  acmeKThl
rOCYJapCTBEHHOI'O YIPABJIECHUS W apXHUBHOE JEJO.
ApXUBBI Kak 4acThb
roCcyJJapCTBEHHOT O amnmapara. CraHoBieHUE
MOHATHSI O BEJIOMCTBEHHBIX apxuBax. JInuHble,
YacTHbIE U OOIIECTBEHHBIE aPXHUBBL. APXHBBI
roCyJapCTBEHHBIX u HETroCyJIapCTBEHHBIX
OpraHu3aIui.

ApxuBoBeneHne W uHPopMaruka. BrmsHue
COBPEMEHHBIX HH(OPMAIIMOHHBIX TEXHOJOTHHA Ha
mporeccbl  paboTel € apXHMBHBIMH  JIOKY-
MEHTaMM U  PETPOCHEKTUBHOM  JOKYMEHTHOU
uHpopManuen.

B3auMoCBsI3b _apXUBOBEICHUSA C MAaTEMAaTUKOMH,
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PYIOTIINOTTS SYIIVIYTCTYTy

Oouonorueu u Ap. HAYYHBIMU JUCHUIIIIMHAMMU.

TEOPETUYECK
WUE MMPOBJIEMBI
KOMILTEKTOBA
HUSI,
OIMMCAHUS 1
WCIOJb30BAH
USI APXUBHBIX
TOKYMEHTOB

2.1. Mertononornueckune OCHOBBI
0Te4YeCTBEHHOI' 0
apXHBOBe/CHUSA

MeTtononoruss apXMBOBEJEHUS KaK YYEHHE O
NPUHIUIAX TOCTPOCHUS, METOAaX M CIocoOax
HAay4yHOTO T[O3HAaHMWA JUCHMIUIMHBL ~ EnuHCTBO
METOI0JIOTMH apXUBOBEACHUS U IPYTUX HAYK.

YpoBHM HayuHOro 0a3uca  COBPEMEHHOI'O
OTEYECTBEHHOr0  apxuBoBeneHus.  [IpuHiumsl,
OIIpeIeNIAoIIHe reHepagbHOoe HarpaBJIeHUE
Hay4yHOM  JUCUMIUIMHBI;  HAay4Hble  METO[pBI,
HanpsIMyl0 CBA3aHHbIE C HayYHBIMU MPUHIMUIIAMU;
CHCTEMO00Opa3yroIue MIPU3HAKH,
XapaKTepU3UPYIOUIME OTAEIbHbIE dTanbl paboThl €
apXUBHBIMH JOKYMEHTaMHU.

[IpuHUMOIBI  UCTOPU3MA, BCECTOPOHHOCTH U
KOMIUIEKCHOCTH, ux
MIPUMEHEHUE B OTEUYECTBEHHOM apXUBOBEACHUU.
[IpyHIKMIT KOMMYHHMCTHYECKOW NApTHUWHOCTH, €ro
peammsanust B apxuBHOM cdepe B CCCP

u BIIUSIHUE Ha penpe3eHTaTuBHOCTD
l'ocynapctBeHHOTO ApXUBHOIO
¢donma CCCP. [TpuHIHUIT COIUATBHO-TIOTUTHYECKOM
HEUTPaAIBHOCTH

U ero «uctopuyeckue KopHu». [lpuHuun
LEHTpaIN3aluu apXUBHOTO

JieNia, CpPaBHUTENBHBIM aHATU3 €ro peanu3ali B
CCCP wu Poccuiickont Penepauuu. I[IpuHiun
HEAPOOUMOCTH apXUBHOTO (OHAA, OOBEKTUBHBIE U
CyOBEKTUBHBIE TPEANOCHUIKM  PEBU3UU  ATOTO
MIPUHIINUIIA

B HACTOSIIIEE BPEMSI.

Hayunsie METO/IbI OTEYECTBEHHOT'O
apXUBOBeJICHMS. MICTOUHNKOBETUECKHI aHAIN3 KaK
BOKHEHIIMNA HAy4YHBIH METOJl apXUBOBEACHUA.
CyniHocTh  NMPUMEHEHHSIT B OTCYECTBEHHOM
aApXUBOBEICHUH CUCTEMHOTO MOJIX0Ja,
(YHKIIMOHAILHOTO aHaln3a M WHGOPMAIMOHHOTO
aHamuza. B.H. ABTOKpaToB 0 METOI0JIOTHUH
ApXUBOBEJICHHS M HAYYHBIX METOJIAX, PEATU3yEeMbIX
B TIpOllecce HM3YyYEeHHs] W PabOTBl C apXUBHBIMHU
JIOKyMEHTaMHU.

CtpyKkTypupOBaHHAs COBpEMEHHas chcTEMA
HAyYHBIX METOJIOB,
paspadotannas BHUNJA/L. ctopuueckuii meron,
METOJ MOJICIIUPOBAHUS HAeaIn3allim,
BEPOSATHOCTHO-CTATUCTUYECKUHN, AKCHOMATHUYECKHUI
Y METOJ KJIacCH(PHUKAIUU KaK JTOTOTHSIONINE paHee
pazpaboTaHHBIE ¥  yCTOWYHBO TMPUMEHSIEMBIC
Hay4YHBIC METO/BI, a
TaK)Ke€ CHENHAIbHBIE METONBl JAPYIHX  HAayk,
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B3aumocBsI3b NPU3HAKOB, XapaKTEPU3UPYIOIUX
IIPOLECChl  HAyYHOIO ONHUCAHMWs  JTOKYMEHTOB,
9KCHEepPTU3bl LEHHOCTHM U KJIacCU(UKAUM HX
BHYTpM  apXuBHOro (oHIA C  TpHU3HAKAMH
3aBEJICHUS nen u
PEKBU3UTAMH JJOKYMEHTA.

2.2. TeopeTu4yecKue acneKThbI

KOMILJIEKTOBAHMS APXUBOB

[Tonsitue «KOMILJIEKTOBaHHE apXUBOBY.
[IpoGnema KOMIUIEKTOBAaHUSI apXHBOB B YCJIOBHSX
rOCYJapCTBEHHOM  MOHOIOJIMM HA  apXWUBHBIC
nokyMeHThI. COBETCKOE 3aKOHOIATEIHCTBO O MPaBe
COOCTBEHHOCTH  Ha  apXUBHBIE  JIOKYMEHTBHI.
KommiekroBanue rOCyIapCTBEHHBIX 5
JpyrUx apxXxWBOB B YCIOBHUAX JIEMOKPATHYECKOIO
oO1ecTna.

JlocromHCTBA W HENOCTaTKU  BceoOmiei

yHH(pUKaun apXUBHOTO
Jena B COBETCKOM  rocylapcrBe. BrusiHue
MapTUHHON HJIE0TIOTUHU Ha

KOMIUIEKTOBAaHUE  T'OCYJapCTBEHHBIX  ApXUBOB
CCCP. «BenomcTBeHHOE MpaBO» Ha apXUBHBIE
JOKYMEHThl U €ro BJIUSHHE Ha KOMIUIEKTOBaHUE
OTpacCIEBbIX (bOHIIOB. Ocobennoctu
koMmIuiekToBanus apxuBoB KIICC u otpacneBbix
apXUBHBIX CHUCTEM: KI'B, MBI, MU/I,
MunuctepcTBa 000pOHBI U JIP.

Pacnang CCCP u u3meHeHHs B apXMBHOM JgEJe€,

CBSI3aHHBIE c
peoOpa3oBaHUAMH, MPOUCXOISAIIUMU B
MOJUTUYECKON, SKOHOMHYECKOW, COIMAIbHOH U
TPYTUX chepax oOmrecTna. Brnusane
MOJIMTHYECKOTO TUTIOpan3Ma, pasHooOpazus (popm
COOCTBEHHOCTHU u
MHOTOYKJITHOCTH SKOHOMHKHU Ha KOMILJICKTOBaHHE
u JIESITSIIEHOCTD
apXUBOB.

Henenne  ApxuBHoro ¢onna Poccuiickoit
®denepaunu Ha TOCYIapCTBEHHYIO u

HerocynapcTBeHHyto 4dactu B 1990-2000-e rofpl.
l'ocynapcTBeHHass M HErocyJapCTBEHHas YacTH
ApXUBHOTO donma
Poccuiickoit ®denepannn. CoctaB rocy1apcTBEHHON
4acTH AD PO.
[lonatue m cocrtaB otpacneBbix (oHmoB. CocTaB
HErocyJ1apCTBEHHOMN

gyactht A® P®. Cpoxku XpaHEHHS [JOKYMEHTOB
rOCYJapCTBEHHOM U HETOCYJAapCTBEHHOW YacTeu
A® PO®. Paszrpannuenust GopM cOOCTBEHHOCTH Ha
apxuBHble  JOKyMeHTBl ¢  2004-ro  ropa:

rocyaapcTBEHHAs
COOCTBEHHOCTb, B TOM uucie d¢eaepanbHas U
CcyOBeKTOB Poccuiickoit

denepanyu, MyHUIIATIATbHAS U YaCTHAS.
2.3.TeopeTnueckne 0CHOBBI DKCIIEPTH3bI
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IEOIH-O-LE-

CITITUCTIT

AOKYMEHTOB

[ToHATHS IEHHOCTH NCTOPUYECKOTO MPOILIIOTO U
JOKYMEHTAJIbHOIO  KYJIBTYPHOTO  HAacCJEJCTBA.
[lonsTue 00 IKCIIEPTU3E LIEHHOCTHU
nokymeHToB. [uckyccun 60-80-x rr. XX B. 00
OCHOBAaX OSKCIEPTU3bl LEHHOCTH JOKYMEHTOB.
OyHKIMOHANBHBIM ~ MOAXO0J B JKCIEpPTH3e
LEHHOCTU. Tpyapl OTE€YEeCTBEHHBIX apXMBHCTOB IO
BONPOCAM  HKCHEPTU3bl  LIEHHOCTH  apXUBHBIX
JOKYMEHTOB.

CrnoxuBmIasicst cucTremMa TIOHATHH,
UCHOJNb3YEMBIX TIPU  ONPEICIICHUH  LIEHHOCTH
JOKYMEHTOB Kak OTpaKeHHE B3IJISI0B  Ha
collMajbHble IEHHOCTH.

Teopust 1EHHOCTH apXMBHBIX JOKYMEHTOB.

[IpencraBienue 00 00111eYeTI0BEUECKUX,
HallMOHAJIbHBIX, KJIACCOBBIX LIEHHOCTSIX,
KOH(ECCHOHATBHBIX 0COOEHHOCTSIX, X BIMSHUE HA
pasBUTHE IIPEICTABICHUI

0 OCHHOCTHU apXHUBHOI'O0 JOKYMCHTA.

ApXMBHBIE  JIOKYMEHTbl ~ Kak  KyJbTypHOE
nocrosiaue HapoqoB OwiBiiero CCCP u Poccun.
MexayHapoaHble JOTOBOPhl W KOHBEHLUH 00
OXpaHE apXMUBOB KAaK YaCTU KYJIbTYPHOI'O HACIIEIUS
YeII0BEYECTRA.

Teopernueckoe 000OCHOBaHHE COBPEMEHHBIX

KpUTCPUCB OCHHOCTH
APXUBHOI'O HAOKYMCHTa, ux B3aMOCBA3b C
Hay4YHbIMU MCTOJaMH APXUBOBCACHUS.

HepCHCKTI/IBLI Pa3BUTHA TCOpUU OCHHOCTH
AOKYMCHTOB B COBPECMCHHBIX YCJIIOBUAX.

2.4.TeopeTuyecKue OCHOBBI KJaccupukanmumn
U ONMCAHMA
aApXUBHBIX IOKYMEHTOB
[lonsiTve o  wiaccuukaMu  apXUBHBIX
JIOKyMEHTOB. 3HaueHue
KiacCU()UKAMU apXUBHBIX JOKYMEHTOB IJISi HX
OpraHu3allM B apXWBax W NOWCKa. Pa3Butue maen
Hay4HBIX Kiaccuukanuii B EBporie u ux BiusHUE
Ha OTEYEeCTBEHHOE apxuBoBereHHe. llonsTHe 00
OCHOBHBIX KJIacCU(UKAITMOHHBIX eIMHUIIAX:
apX¥WBHBII (OHA, €IMHMIA XpaHEHUs (Jeno) u
JOKYMEHT. Bnusinue oubnmorpaduyeckux
U OMONMMOTEYHBIX KIIACCH(PHUKAIMKA Ha apXHUBHBIC
Kiaccuukanuu.
OcobenHoct  monmxoma K KiaccuUKaIIU
apXHUBHBIX JIOKYMEHTOB u
JOKyMEHTHOW  uHpopmauuu. Hneonoruueckue
acreKkTbl  CXeM  KilacCcu(UKaluu  apXUBHBIX
JOKYMEHTOB M JOKYMEHTHOW HWH(pOpMalLuu B

COBETCKOM ApXUBOBEACHUU, COBPEMEHHBIE
MoAXOAbl K KIaCCH(HUKAIMK B  POCCUHCKOM
ApPXUBOBE/ICHHH.

Ilonatue 00 omMcaHuu APXHUBHBIX OJOKYMCHTOB.
(OCHOBHBIE CAMHHNIILI OIIMCAaHMA. CornocTaBicHUE




nerrZ\\: AR —A BRI, MR R—R-CCCPR

oo g_an TOK
CIICTUNT UTI I CaTY i/ AP AT DDA AU yVICITTOD ™ b~ OO CTT

n Poccum c¢ cucremMamMm onucaHus B apxuBax
3amagnoit  Eppomer  u CIHIA.  IIpobnemsl
uHpOopMaTU3aLUU ONMCAHHUSA
U TIOMCKAa apXUBHBIX JOKYMEHTOB. [lepcrieKTuBEI
pa3pabOTKH  aBTOMATH3MPOBAHHBIX  IOMCKOBBIX
MH(POPMALIMOHHBIX cucTeM B apxuBax.
B3auMocBs3p TiIyOMHBI ONMCaHHUS C MPOLECCAMU
HCIOJIb30BAHUS APXUBHBIX I0KYMEHTOB.

2.5. TeopeTu4ecKkue OCHOBbI HCIOJIb30BAHUS

apXMBHBIX
JAOKYMEHTOB
Ilonatne 00  WCHONB30BAaHUM  APXUBHBIX
JOKYMEHTOB. Hcnonp3oBanue apXUBHBIX
JOKYMEHTOB  Kak  IMpoLeccC  aKTyalu3aluu
PETPOCTIEKTUBHOM uH(pOopMaLnu. Oransl
aKTyJIM3aLuH. Ponp AKTyaJIU3UPOBAHHOMN

apXHUBHOU uHbopMauu B COBPEMEHHOM
0O0IIIECTBEHHOM

CO3HAHUMU. [TpuHIHATIBL aKTyaJIu3alnuu
PETPOCIIEKTUBHOMN apXUBHOU
uHpOpMaLnu.

[lonsiTue O JAOKYMEHTaJIbHOM  IaMSTHHKE.
Juckyccruss BOKPYD MOHATUS «IJOKYMEHTAJIbHBIN
MaMSATHUK. Wnen «BO3POXKJICHUS u
«Bockpemienusi» npouutoro (H.M. Konpan, H.
®enopoB). Posib 1OKyMEHTaNbHBIX MaMSITHUKOB B
BO3POKIEHUYECKMX  JABIJKEHHAX M YYEHMAX
IIPOLLIJIOTO ¥ HACTOALLETO.

KIIACCUOUKAII
A APXUBHBIX
JOKYMEHTOB

3.1. Knaccupuxanusi J0KyMEeHTOB

ApxuBHoro ¢ponga

Poccuiickoii @enepaunu (AP PP)

HenpoOumocTs  apXuBHBIX (QOHAOB M  HX
KOMIUIEKCOB KaK HEO00XOJMMOE YCJIOBUE HAYYHOMH

OpraHu3alNH JIOKYMEHTOB B cocTaBe
A® PO. Knaccudukanusi TOKyMEHTOB Ha ypOBHE
AD PO, apxuBa,

apXUBHOTO (POHA.

Knaccudukanmss ~ nokymentoB ['AD  CCCP:
MIPUHAIICKHOCTh JIOKYMEHTOB K OIpeIeICHHBIM
HUCTOPUYECKUM nepuoaam, YPOBHIO B
CHCTEME rocarmapara, aIMHUHHUCTPATHBHO-
TEPPUTOPUATBHBIM eINHULIAM, oTpaciisaM
TrOCy/IapCTBEHHOW M OOIIECTBEHHOU AESITENbHOCTH.
KoMrmuiextoBanue JTOKYMEHTOB OZHOTO
tbonnoodpazoBarens. Paznenenue ux mo cnocody u
TEXHHKE  3aKpeIUICHHs  WHQPOpMAIUH. Pas-
paboTka B OTCUECTBEHHOM  apXUBOBEICHUU

OCHOBHBIX MIPU3HAKOB
KJIacCU(UKAITIN JIOKYMEHTOB. ITouck
panoHAIBHOTO 000CHOBaHUA

pasrpannunTenbHor matel B 20-30-e rr. XX B.
3HadyeHHe ITUX pH-
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apXUBOB. CooTHorieHue MOHATUHN
l'ocynapctBennbiii  apxuBHbii  ¢onng  CCCP,
ApxuBublii  ponn KIICC u ApxuBHbli GOHJ

Poccuiickoit denepauuu.
CoBpemeHHbIE MpU3HAKU KIaccuuKanuu
JIOKYMEHTOB ApPXUBHOTO
donma Poccuiickoit ®Denepanmu (Mo  dhopmam
COOCTBEHHOCTH, o

CpPOKaM XpaHEeHUs U JIp.).

[Tonstue o CrpaxoBom ¢douae Poccuiickoit
denepanuu. B3anmocBs3b ApXUBHOTO u
CrpaxoBoro ¢oHmoB ctpadbl. OCHOBHBIC Ha-
npaBieHuss ¢GopmupoBanus CrtpaxoBoro ¢oHma

Poccuiickoi denepanuu, ero apXUBHas
COCTABJISIOMIASL.

3.2. Knaccupukanusi J0KyMeHTOB B Ipeaesiax

apXuBOB

[MonsatTne o xnaccudukamuu TOKYMEHTOB B
npezenax apxuBa. 3Ha-
yeHusl  Kimaccupukanym Uil palMOHAIBLHOTO
pa3MenieHus JIOKYMEH-
TOB B apXUBOXpaHWINIIAX, MOBBILICHUS
3¢ heKTHBHOCTH ux MOUCKA
W HCIONIb30BaHMS. [IpeeMCTBEHHOCTh MPUHIUIIOB
KIaccupuKauu
JOKYMEHTOB Ha CTaJusX BEJOMCTBEHHOTO W
rOCyAapCTBEHHOTO Xpa-
HEHUSL.

Barnsasr SaHaﬂHO—eBpOHCﬁCKHX APXHUBUCTOB Ha
Knaccmbm(aumo JAOKYMCHTOB B IIPC€JCIax apXHBOB.
OCHOBHBIE YCPThI JIOITN4CCKOIro IIpUHIMIIA

MPOUCXOKACHUS —  «IIPOBCHUECHII-TTPUHITUIIAY.
Nx BausHMe Ha KiaccH(HKAIMIO JTOKYMEHTOB B
Poccun. Bnusnune

I'enepanbHoro permamenta Ilerpa 1 (1720 r.) u
3aKOHOB 00 yupexaeHuu muHucrepcts (1811 r.) Ha

COBPEMEHHYIO KJIaCCU(PUKAITNIO
JOKYMCHTOB.
3HadeHue Hay4YHBIX n METOANYCCKUX

paspabotok b.M. Andwmiosa, I'.A. Kuszera, U.C.
Hazuna, 3.H. JloGposoii, H.A. ®omuna, M.D.
IlerpoBckoli W ApYrMX  apXWUBHUCTOB  JUIA
CTAaHOBJICHUS TEOPUHU KIIACCU(DUKAIMUA aAPXUBHBIX
JOKYMEHTOB 10 (oHIaM (Teopuu (HOHIUPOBAHUSA).
Nzyuenne xXapaxkrepa JeSITEILHOCTH
¢donnoobpazoBareneil CUCTEM JOKYMEHTUPOBAHHAS
WX  JIeATEeIbHOCTH, COCTaBa U  COJAEpKaHUsA
JOKYMEHTOB KaK YCJIOBHUE HAay4YHOW OpraHu3aluu
JIOKyMEHTOB

M0 apXUBHBIM (POHIAM.

Pa3BuTne mMOHATHS «apXuUBHBIH  (QOHI» B
OTE€YECTBEHHOM apxuBoBeneHMn XX Beka. E.B.
Tapme, A.C. HuxomaeB, W.M. JlroOumeHko,
H.B. Pycunos, W.B. Ily3uno, I''A. Kuszes, B.K.
Kneiin 0 MMOHSATUH
«apXWBHBIM  doHmy. JHCKyccus O TOHSTHU
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neTporpajckumMu apxuBuctamu B 20-e rr. XX B. U
ee

BJIMSIHUE HAa COBPEMEHHOE OIPENEICHUE aPXUBHOTO
¢onma. Paboret B.H. AstokpartoBa, E.B.
CrapoctiHa W Jp. O TIOHATHH «apPXUBHBII
hoHI.

[lonsiTHe  «JIOKyMEHTanbHBIA  (QOHI» U
MpennochUiku  ero  mosiBneHus. llonartue o
dhongo00pazoBaTene.

PonoBoe monsitne apxuBHOTO (hoHma. Bumossie
TOHATHSA apXuBHOrO (oHIA: apXuBHBIA (HOHJ
(opranu3zanmii), 00beTMHEHHBIN
apxuBHbIM  Qonx  (opraHuzanuii,  JUYHOTO
MIPOUCXOXKICHNUSA), ¢dhonn
JUYHOTO MPOMCXOXKJEHUs (JIMua, CEeMbH, poja),
apXUBHAas KOJIJICKIHS. Cnenuduyeckue
0COOEHHOCTH 3TUX JIOKyMEHTAJIbHBIX KOMIIEKCOB.

@oHaupoBaHUE JIOKYMEHTOB. Buabl pabor,
BXoJsmMe B rpouecc GonaupoBanus. Ilpusnaku
IOpUANYECKON CaMOCTOSITENIbHOCTH
yUpexkaAeHus Kak (oHI000pa3oBaTes.

XpOHOJIOTHYECKUE TPAaHUIBl apXMBHOTO (poHIa

OpraHu3aLuHu. Nx
3HAYEHUE JUIS BBIABICHHUS MOJIHOTBI COCTaBa €ro
JOKYMEHTOB. dDak-

TOPBI MOJUTHYECKOTO, IOPUANYECKOTO (IIPaBOBOIO)
U aIMMHHUCTPATUBHOI'O XapakTepa, ONpeesaIolre
XPOHOJIOTHYECKHE T'PaHMIIbI ApXUBHBIX (DOH/IOB.

Bnusaue wu3MeHeHus @opM  cOOCTBEHHOCTH
IOPUANYECKUX J1 Ha
XPOHOJIOTUYECKHE TpaHMIbIl apXUBHOro (hoHna.
Curyauyu, npu KOTOPBIX JOKYMEHTBI OpraHu3aluu
HE JIeNAT Ha pa3Hble (OHIbI.

OmnpeneneHue rpaHULl apXUBHOrO (oHAA IpH
aKIMOHMPOBAaHUM, MpPHUBATH3aLUM OpraHU3aLUN.
DoHaupoBaHUE JOKYMEHTOB
OpraHu3aluii, HMEKIIMX B CBOEM CTPYKType
(buHranel ¥ IpeICTaBUTENIbCTBA.

®denepalibHble KOHCTUTYLIMOHHBIE 3aKOHBI 00

o0pa3zoBaHUH B co-
craBe Poccuiickoii ®@enepanuu HOBBIX CYyOBEKTOB
IIyTeM CIIMAHUSA
paHee CyHICCTBOBAaBIINUX n BIUSAHUEC 9THUX
MIPOLIECCOB Ha poOIeMbI

(dboHIUpPOBaHHUS JOKYMEHTOB TOCYJapCTBEHHBIX
OpraHoB M oOpranuzauuii cyobekToB Poccuiickoit

denepanuu.

Oco0eHHOCTh OMpeAeNeHUs] XPOHOIOTUIECKUX
TpaHUI] boH10B
JUYHOTO MpoucxoxaeHus. [IpusHaku onpeneneHus
(dhonmoBOI MPUHAJICKHOCTH JIOKYMEHTOB
opraumzanii u gun. llpsmble U KOCBEHHBIE
MIPU3HAKH.

dopmupoBaHue  OOBEIMHEHHBIX  APXMBHBIX
($hoH0B. VcenoBus

(bODMI/IDOBaHI/Iﬂ Ha CTagnun BCJOMCTBCHHOI'O
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B TOCYIApCTBEHHBIX M MYHUIUMAJIbHBIX apXHBaXx.
[Tpuznaku 00bEeTUHEHNUS JTOKYMEHTaJIbHbIX
KOMIUIEKCOB ~ YUYpeXJAE€HHH W Jull  TIpH
(dhopMupoBaHuM 00BEIMHEHHS ADXUBHBIX (DOHIOB.
DopMHUpOBaHUE APXUBHBIX KOJIJIEKLIUNA. Y CIIOBUSA
COXpaHEHUS u
pachopMUpOBaHUS KOJUIEKIIMHA B apXUBaXx.

3.3.Knaccupukanusi 10KyMEeHTOB B Ipeaesiax
apXMBHBIX
dongoB
Hay4nbie ocHOBBI KiTaccH(pUKAIMKU JOKYMEHTOB
B nmpenenax apxuBHOro (Qouma. 3HaveHHE
KJ'IaCCI/I(l)I/IKaHI/II/I JJISA opraHmauI/m JIOKYMGHTOB B
npezaenax aApXUBHOTO dbonma wm IMOUCKa

JIOKYMEHTHOM VH-
dhopmanum.

Passutne H.A. ®omuubiM, K.I. MursaesbiM,
M.D. [IerpoBckoi,
K.MA. PynenscoHn u JApyrumMu  apXHBUCTaMH
TEOPETHUYECKUX u METOANYECKUX OCHOB

KJacCU(PUKAMU JTOKYMEHTOB apXMBHBIX (DOHJIOB.
Hcropuueckuii OAXO. npu [IOCTPOCHUHU
JOKYMEHTOB apXHBHOTO
¢doHpa. Hpyrue HPUHIUITBL MOCTPOCHUS
JOKYMEHTOB, B IIpe/iesiaX apXUBHBIX (POHIOB.

Enununa xpaHeHust (#eno) Kak — eAMHHUIA
knaccudukanuu. [ToHsaTue o cucremaTu3anuu aei B
coctaBe  apxuBHoro  ¢Qonma. Ilonartue o
cxeMme KJ1acCU(pUKaIIH.

Metoauka cOCTaBIEHHsI CXeM KiacCH(UKaLuu
JOKYMEHTOB B Ipefenax apXuBHBIX (POHMIOB.
OTpaxxeHue B CXEeM€ E€IMHBIX B3aMMOCBSI3aHHBIX
MIPOLIECCOB: T'PYNIMPOBKA JAEJ, MOCIEI0BATEIbHOE

pacroyiokeHue piSh) B
npeaenax rpynn. OcHOBHble (Beayliue) u
BTOPOCTCIICHHBIC IMPU3HAKH
knaccupukanuu. [IpaBuina TOCTPOCHUS — CXeM
KJIacCU(PUKALIUH. YcnoBust

MPUMEHEHHS XPOHOJIOTUYECKOTO TpU3HaKa. TUIsl U
BUIBl CXEM CHCTEMATH3allUu JIeT apXWUBHBIX
¢donnoB. HazHaueHus U yciaoBUsl IPUMEHEHHS CXEM
pa3nuyHBIX ~ TMHOB W BuaoB.  llopsmox
pacIIoIOKEHUsT JIeNl TpeneNax HIDKHUX CTyIHeHen
KJIaCCU(PUKALUOHHOTO JEICHUS CXEM.

Crnenuduka  kiaccupuKanmud  JOKYMEHTOB
OOBEIUHEHHBIX  apXUBHBIX  (OHIOB, (HOHIOB
JMYHOTO TPOUCXOXKICHUS U APXUBHBIX KOJIJICKIIHH.

3.4.0pranm3anus 1 MeTOAUKa padoThI 1O
KjIaccupukanuu
AOKYMEHTOB B apXHBaXx
Buasl u Ha3HaueHME METOAMYECKMX MOCOOuit
JUISL 000CHOBaHUS
U OCYILECTBJICHUS KJIACCU(PHUKALMU JOKYMEHTOB U
IIPAKTUYECKOIO  MPOBEJACHMs  paboT MO HX
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nenax GOHJIOB.
Poine ucropudeckoit cipaBku npu (GOHIUPOBAHUU U
cucTeMaTH3allud  JOKyMEHTOB. Meronuka ee
COCTaBJICHUS. CaeneHus, OTpakaeMble B
UCTOPHYECKOU cripaBKke. VICTOYHHMKH U TUTEparypa,
HEOOXOJUMBIC JIJISi COCTaBJICHUS HCTOPUYECKOM
CTIpaBKU. Y CJIOBHUS NPEIOCTABICHUS HCTOPHUUCCKOM
CIpaBKHA OpraHW3allMd B TOCYIAPCTBEHHBIH WIH
MYHUIUNIATBHBIA  apxuB. [lopsmok BemeHUs U
XpaHEHHST UCTOPUYECKON CIIPAaBKU B OpPTraHU3AIHH.
CriocoObl  cHcTEMaTH3allMU  JIeJ  apXHBHOTO
(doHIAa HEMOCpeACTBEHHAs CHCTEMAaTH3alHsi H
KapTOYHBIH c11oco0.

KOMILIEKTOBAH
HUE APXUBHOI'O
®OHJIA
POCCHUHUCKOU
®EJEPALIMU U
SKCIEPTU3A
IIEHHOCTH

JOKYMEHTOB

4.1. Kommiiekropanue ApXuBHOIro poHaa

Poccuiickoi
Denepauun
[Honstue o xommuexkroBanuu A® PO. Hayunas
KJIaCCU(UKAIIHS
JOKYMEHTOB  —  OCHOBa  KOMIUIEKTOBaHUS
TOCYy/IapCTBEHHBIX W MYHHUIMIAJIBHBIX apXHUBOB.
B3aumocss13b " B3alMO3aBUCUMOCTh

Knaccn(bmcaunn, KOMIIJICKTOBAHHUA U SKCIICPTU3LI
HEHHOCTHU JOKYMCHTOB.

OTansl periiamMeHTalun mnmponecca
KOMIIJICKTOBaHHUA B OTCYCCTBCHHOM
APXUBOBCACHUMU. COBpCMeHHaH IIpaBOBas n
HOPMATUBHO-

METOIHNYCCKasa 63.38., perilaMCHTUPY O ast
OpraHnu3anuro u MOPAAO0K
KOMIIJICKTOBaHU A roCyJapCTBCHHBIX,

MYHULUIAJIBHBIX W  BEJOMCTBEHHBIX apXUBOB
JOKyMEHTaMHU. 3a/layd U OCHOBHBIEC HaIlpaBIICHUS
NEeSATETbHOCTH o KOMILIEKTOBaHUIO
rOCyJJapCTBEHHBIX U MyHULIMITIAJIbHbBIX apPXUBOB.

BnusHue komiiekToBaHHs Ha (OHAMpPOBaHHE
JIOKYMEHTOB. 3amaun Hu
STanbl KOMIUIEKTOBaHUS TOCYJApCTBEHHBIX U
MYHUIIUATIAIEHBIX apXUBOB.

HcTounnkn KOMIUIEKTOBAHHUS TOCYIapCTBEHHBIX
W MYHUIIUIAIBHBIX apXuBOB. [IOHATHE «MCTOYHUK
KOMIUIEKTOBaHMSD» M «30Ha KOMILJIEKTOBAHUS.
Kpurepun  onpeneneHus  opraHmsanui = —
HMCTOYHUKOB KOMIUIEKTOBaHUs. [lopsiok oTHeCceHus
HErocy/1apCTBEHHBIX
opraHu3anuili (HOBOro THIIA) K YUCIY UCTOYHUKOB
KOMILIEKTOBAHUS
rOCYJJapCTBEHHBIX U MYHUIIUIIATbHBIX apPXUBOB.

@opMbl  XpaHEHHUS ApPXMBHBIX JIOKYMEHTOB
opraHu3anuil. AyTCOPCUHI XpaHEHHUS AapXUBHBIX
JIOKyMEHTOB Kak HOBOE SIBJICHUE B
MIPAKTUKE paboThI HEroCyJJapCTBEHHBIX
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XpaHeHHe  JOKYMEHTOB HETOCYIapCTBEHHBIX
OpraHM3alil ClenuaTu3UpPOBaHHBIMU  (HhOpMaMU
(BAO «OCT Pexopa3z MeHeKMEHT» U JpyTue
HEerocyJapCcTBeHHble XpaHuwiuiia). OnpenencHue
3KOHOMHUYECKOU

3(PEKTUBHOCTH U PUCKOB BHEO(DHCHOTO XPaHCHUS

JTIOKYMEHTOB.
Kputepuu onpenenenust kpyra Jul, TOKyMEHTbI
KOTOPBIX MOTYT

OBITH MIPUHSATHI HA TOCYIAPCTBEHHOE XPaHCHHE.

Otéop Ha  TOCYIapCTBEHHOE  XpaHCHHE
JIOKyMEHTOB o JTUIHOMY
COCTaBy B KOHTEKCTE MPOOJIeMbI 0TOOpa MacCOBBIX
HCTOYHHKOB. OCOOCHHOCTH  KOMILJIEKTOBaHUS
TOCY/JIapCTBEHHBIX W MYHHIIMIIAJIBHBIX apPXUBOB
JIOKYMEHTaMH MEPCOHAILHOTO xXapaxrepa.
Criennanu3upoBaHHasl CETh aPXUBOB IS XPaHCHHUS
JIOKYMEHTOB TIO JIWYHOMY COCTaBY.

HCTOYHMKHA KOMILUIEKTOBAHMS BEIOMCTBEHHBIX,

00BETMHEHHBIX
BEJIOMCTBEHHBIX u 00BETMHEHHBIX
ME)XBEJIOMCTBEHHBIX apXUBOB.

Onpenenenue cocTaBa JIOKYMEHTOB,
MOJIeXKAIIUX MIOCTOSITHHOMY

XpaHEHUIO, W OpraHM3alus UuX I@pHeMa B
TrOCYy/JapCTBEHHBIE ¥ MYHULMIAIbHBIE APXUBBI.
[lonatue o d¢opmax mpueMa JOKYMEHTOB.
Bribopounslii  mpueM JokymeHTOB. [loHsTHE O
rpyNIoBOM1 u BHUJI0BOM
BbIOOpKe. TeHaeHuuMu pa3BUTHA BBIOOPOUHOIO
IIpYEeMa: XPOHOJIOTMYECKAas, PETMOHAJIBHAsA W Jp.
¢opmbl  BeIOOpOYHOro mnpuema. CoOOTHOIIEHHUE
TeHEepalbHOM M BBIOOPOYHOM  COBOKYITHOCTH
YUPEKICHUH.
IIpenenpHble CpOKM XpaHEHHMS [JOKYMEHTOB B
BEJIOMCTBEHHBIX apXuBax rOCyAapCTBEHHBIX
YUpeXIEHUH M pEeKOMEHJaTelbHbIE  CPOKHU
XpaHEHUs JOKYMEHTOB B YUPEKICHHUSIX «HOBOTO
tunay. Opranuzamus paboTel MO TMepenavye u
IpUeMy  JOKYMEHTOB B  TOCYJapCTBEHHbIE
U MYHULUOAIbHBIE apXWBBl OT OpraHu3auui
pazHoro tumna. Ponb BEJOMCTBEHHBIX apXUBOB U
apxXMBOB  OpraHu3aluii B  KOMIUIEKTOBAaHUH
rOCy/AapCTBEHHBIX U MyHUIIMIAIBHBIX aPXUBOB.
Ponp denepanbHOr0 apXMBHOIO AareHTCTBA B
OpraHM3allMii KOMIUIEKTOBAHUS JIOKYMEHTOB U
obecrnieueHnn BcecTOpoHHETo nonoiaHeHust AD PO.
Ocy1ecTBiIeHHE KOHTPOJIL CO CTOPOHBI APXUBHBIX
YUPEXKIEHUN 3a COXPAHHOCTBIO  JTOKYMEHTOB,

OAJICXKaAIINX caade B
TOCYHapCTBCHHBIC W MYHUIUIIAJIBHBIC APXHBBI,
MOJHOTOM cocCTaBa
APXUBHBIX (I)OHI[OB u CBOCBPECMCHHBIM
NOCTYIUICHUEM HUX Ha TOCYAAapCTBCHHOC HJIN
MYHHUIUIIAIIBHOC XPaHCHUC. OpraHmauH}I

TIOIIOJIHCHUA I'OCYJAPCTBCHHBIX M MYHHIIUIIAJIbHBIX
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HPXHBOB TS HF R H FHAMSFEHHCAMH
UCTOPUM W KYJbTYpPhl, HaXOJALIUMHUCA B
COOCTBEHHOCTH OOIIECTBEHHBIX OpTraHU3aluid |
OTJIETIbHBIX FPAXK/IAH.

OtpacneBble MPUMEPHBIE CIIMCKU OpraHU3ALIMIMA,
SIBJISTFOILINX CS 5 HE
SIBIIIOIIUXCS ~ HMCTOYHUKAMH  KOMILIEKTOBAHUS
TOCY/IapCTBEHHBIX W MYHHIIMIAIBHBIX apXUBOB.
[Topsgok WX COCTaBICHUS W yTBEPXKICHHUS.
OcHOBaHUs 1J11 BHECEHUSI U3MEHEHUN U YTOUYHEHUI

B CITMCKH HCTOYHHUKOB KOMIIJICKTOBAHUA

TOCYJAapCTBEHHBIX U MYHUIIMIIAJIBHBIX apXUBOB.
OcobenHoctu KOMIIJICKTOBAHUA

HETOCYJAapCTBCHHBIX APXUBOB.

HcTrouHnkn  KOMIUIEKTOBaHMSI  OOILECTBEHHBIX
LEeHTpoB aokyMeHTanuun — «HaponHoro apxusay,
«Memopuana» u ap.
4.2. JKcnepTU3a HEHHOCTH 10KYMEHTOB
[lonstne ontumuszanuun coctaa AD PO.

3HaueHue 9KCIIEPTU3BI
LICHHOCTH JOKYMEHTOB B ONTHMHU3AI[MM COCTaBa
apXMBHBIX ¢doHnmoB

U JIpyTUX KOMIUIEKCOB apXUBHBIX JIOKyMEHTOB.
B3anMocBsI3b 3KCNIEPTU3bI IEHHOCTU JOKYMEHTOB U
ux (HOHIMPOBAHMUS.

[TonsTHe 00 3KCHIepTH3E IIEHHOCTH JOKYMEHTOB.
3agaun u 3TaIlbl
MPOBEACHUS IKCIIEPTU3BI IEHHOCTH IOKYMEHTOB.

Opranuzanus U MeToauka paboTel MO OTOOpPY

JIOKYMEHTOB Ha
XpaHEHHE U YHUYTOXKEHHE B IEHTPAIbHBIX U
MECTHBIX YUPEKICHUAX
Poccun B XIX — magane XX BB. H.B. Kamaues,

H.51. CaMOKBacoB W Jpyrue apXuBUCTBI O
COCTOSTHUM 3KCHEepPTU3bl. Poib TyOepHCKUX YUEHBIX
apXUBHBIX KOMHUCCHUII B pa30OpKe U OIIEHKe
JOKYMEHTOB MECTHBIX YUpEXKIECHUH M CO3/1aHUU
HWCTOPHYECKUX apXUBOB.

CocrosiHue SKCHEepTU3bl IIEHHOCTH JOKYMEHTOB
B YCIIOBUSX pe-
OpraHu3alli U IIEHTPATU3alNN apXUBHOTO Jejia B
COOTBETCTBUU
¢ aexkperamu CHK PC®CP ot 1 urons 1918 r. «O
peopranusanuu
U LEHTpaJIU3allUd apXUBHOTO Jeia» U JIPYyTUMHU
3aKOHOJIaTeNbHBIMU akTaMu mpaButTenbcTBa. C.K.

BborosiBnenckuit u b.N. Andunon
0 MeToJax OIICHKH JOKyMeHTOB. Pa3pabotka
BOIIPOCOB JKCHEePTU3BI
LIECHHOCTH  JIOKYMEHTOB B  ToJnl  Benukoi
OTedecTBEHHOM BOMHBI u B
MOCJIEBOCHHbIE T0Jlbl. Pa3BuTHE TEOPETHUECKUX U
OpraHU3allMOHHO-

METOAMYECKUX OCHOB  OSKCHEPTHU3bl  LIEHHOCTH
JIOKyMEHTOB B KOHIIE

50-x — 60-x . XX B. KI. Muraes, A.B.
EnmaTbeBckuid, B.B. Hamnua
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p33pa60TKI/I HpO6J'ICM OKCIICPTU3BI OCHHOCTH

JIOKYMEHTOB.

CoBeplLIEHCTBOBAHUE TEOPUM UM MPAKTUKU
SKCHEePTU3BI LIEHHOCTH
nokymeHToB B 70-x — Hau. 90-x rr. XX B.

JuddepennrpoBaHHbIT
MOAXOJ K OICHKE JOKYMEHTOB YYpEeXICHUMN
«HOBOTO THIIa».

HayuHo-meToanueckue OCHOBBI — 3KCIEpPTHU3bI
LIEHHOCTh JOKYMEHTOB. [IpUHIMIBI SKCIIEPTU3HI 10
Hayana 90-x rr. XX B. © B COBPEMEHHBIA MEPUO/T
apxuBoBeaieHUs. HayuHble METObI SKCIIEPTU3BI J10
n mocie 60-x 1. XX B. HcTouHmkoBemueckas

KpHUTHKA JIOKyMEHTOB
W €€ 3HayeHue i1 OSKCHEPTHU3bl WX IIEHHOCTH.
CucreMusbli HOJIXO.I.
OyHKIMOHANBHBI — aHanu3.  MHpOpMannoHHBIH
aHanus. IIpumenenune

B JKCIEpPTU3€ JAPYrux OOLICHAYYHBIX W YaCTHBIX
METO/I0B TIO3HAHMSL.

Oransl npouecca BbIpabOTKH KPUTEPUEB OLIEHKU

JIOKYMEHTOB B
OTEYECTBEHHOM apXUBOBEACHUU.
Kpurepun »skcnepTusbl LEHHOCTH JIOKYMEHTOB.
Pa3BuTHe M yTOUHEHHE KPUTEPUEB B 3aBUCUMOCTHU
OT UCTOPUYECKUX YCJIOBHUN M 3a J1ay 3KCIEPTU3HI.
I'pynnsl KpuTepueB NPOUCXOXKACHUSA, COAEPIKAHUS
U BHEIIHUX 0coOeHHOCTeH NokyMeHTOB. Kputepuun
orbopa JIOKYMEHTOB c HOBTOpSIOLIEHCS
uHpopmanueit. Bunsl, ¢opMel U momHOTa
noBTopeHuss uHpopmauuu. Kpurepun uneHHOCTH
JOKYMEHTOB JMYHOTO
MIPOUCXOKICHUS.

Metoauka NpoBENEHHs] SKCHEPTH3bl LIEHHOCTH
JNOKyMeHTOB. lleneBas KOMILIEKCHasl SKCHEpTH3a
LEHHOCTH  JIOKyMEHTOB B  TIOCYJapCTBEHHBIX,
MYHHIMIIAIBHBIX M BEJOMCTBEHHBIX apXHBax, €€
Ha3HayeHWe, METOJUKa TMpOBEACHUA U €€

3¢ PeKTUBHOCTD B COBPEMEHHBIX
ycnoBusix. OpraHuzanust 1 METoJuka paboThl MO
oToopy Ha XpaHeHUe

JOKYMEHTOB TIO JIMYHOMY cocTaBy. OcoOeHHOCTH

METOJIMKM TPOBEJACHUS SKCIEPTU3bl LEHHOCTU

JIOKYMEHTOB JINYHOT'O ITPOUCXOXKIECHUS.
Bo3MOXXHOCTh TpUMEHEHUs pa3pabdOTaHHON B

OTCYCCTBCHHOM APXUBOBCACHUU MCTOAUKH
MPpOBCACHUA 9KCIICPTU3BI YHOPaBJICHYCCKUX
AOKYMCHTOB K cri€nuaJibHbIM BUAaM
JAOKYMCHTAIUH.

COBpeMeHHaﬂ cucreMma HOPMAaTUBHO-
MCETOINYCCKUX mocooui 10

OKCIICPTU3C ILCHHOCTU JOKYMCHTOB. Tenpenuuu
COBCPHICHCTBOBAHUSA CHUCTCMBbI HOPMAaTUBHO-
MCTOINYCCKUX rmocoOuii 1mo OKCIICPTHU3C LCHHOCTU
JAOKYMCHTOB. Ponb KJ'IaCCI/I(bI/IKaTOpOB HAOKYMCHTOB
n




v
A LA AT Tt R A IILLE PR TAL G nan Pats

11
TTONVICTIIOTAT y U ACTTT D OTTPCACTITICTITIYT Ty TITOYT pas

HpaKTquCKOﬁ OCHHOCTHU MNOKYMCHTOB Ha CTaauU

JOKYMEHTAILlMOHHOT O obecrieueHus
yIpaBJICHUSL.

IlepeuHn NOKYMEHTOB — OCHOBHOE 3BEHO B
cucreMme HOPMAaTHUBHO-

MeToIMYecKuX MmocoOuil. 3akoHomarenbHas Oasa
npuMeHeHus nepeyner B Poccuiickoin deneparun.
Tunel u Buasl nepeuyHed. IlepedyHn TUMOBBIX

JOKYMEHTOB, TIOJUTEKATITIX MOCTOSTHHOMY
XpaHCHHUIO,

c yKa3zaHUEeM CPOKOB ux XpaHCHHS.
BenomMctBeHHbIe (oTpacneBsie)
MEPeYHH  JOKYMEHTOB C YKa3aHHEM CpPOKOB
XpaHCHHUSI. Pa3paboTka KOPIIOPaTHBHBIX

(MHIMBUIYaNbHBIX) TEpEeYHE B COBPEMEHHBIX
YCIOBUSIX M WX B3aUMOCBS3b C  THUIOBBIMHU

MIEPEYHIMMU. TpeboBanus,
NpenbsBIsieMble K  METOAMKE  COCTaBJICHUS
nepeyHen JIOKYMEHTOB c

yKa3aHHEM CpOKOB XpaHeHHs. CXembl MOCTPOEHUs
nepeyreid. CriocoObl IpyNINUpPOBKA OpraHU3alui B
BEJIOMCTBEHHBIX TMEpPEYHSX (3BEHbS IMEpeUHeil).
Cratps nepeuns. IIpuembl onucaHusi JOKYMEHTOB.
[Topsaiok pacnonoKeHus OINUCATENbHBIX CTATEN B
paznenax HEPEYHS.
CrpaBoYHBIN annapar K NepeyHsIM.

Bo3moxHOCTM  IpUMEHEHHs  INEepeuyHed K
JIOKyMEHTaM, CO3/IaHHBIE
B 0oJiee paHHHE UCTOPUYECKUE TIEPUOIBI.

3anpeTHble AaThl B 3KCIEPTU3€E LIEHHOCTH

JTIOKYMEHTOB.

ConocraBuTeIbHBINA aHATU3 U XPOHOJIOTHUECKHE
pamKu npume-
HEHUs nepeyHs TUTIOBBIX JIOKYMEHTOB,

o0pa3yromuxcsi B JESITebHOCTH TOCKOMUTETOB,
MHHHCTEPCTB, BEIOMCTB WU JPYTUX YUYPEKICHUU,
OpraHu3alMi, NPEeIIPUATUH, C yKa3aHUEM CPOKOB
XpaHeHus

(M., 1989 r.), mepedHs: THMOBBIX YIPABICHYECKUX
JIOKYMEHTOB, 00pa3yloluxcss B J€ATEIbHOCTH
OpraHu3aluii, C yKa3aHHEM CPOKOB
xpadneruss (M., 2000 r.) u mepeyHs THUIOBBIX
apXHMBHBIX JOKYMEHTOB, 00pa3yONIMXcsi B HAYIHO-

TEXHUYECKON u IIPOU3BOACTBEHHOMN
JEATEIIbHOCTH OPTraHU3alul, ¢ YKa3aHHEM CPOKOB
XpaHEeHUs M.,
2007 r.).

IlepedeHp TUNIOBBIX YIPAaBICHYECKUX APXUBHBIX
JIOKyMEHTOB,  oOpasylolmuxcs B Ipolecce
NEeATEIbHOCTH roCyJapCTBEHHBIX OpraHoB,
OpraHoB MECTHOI'O CaMOYIIPaBJICHHUS u
OopraHu3anuiy, c yKa3aHUueM

cpokoB xpanenus (Pocapxu. BHUNIAJl. M.,
2010).

Opranuzanus JKCIEPTU3BI LIEHHOCTHU
JOKYMEHTOB u orbopa UX
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9KCIIEPTHBIX OpraHoB.
LOIIK, 3IIK n OK apxuBHBIX yupexiaeHuil. Mx
[IPaBOBOE  IOJIOKEHHWE, 3aJaud, QYHKUUH U
OpraHu3anus paboThI. Ponb byHKIMH
OpraHU3aIlMOHHO-METOIUYECKOTO PYKOBOJICTBA U
KOHTPOJSI ~ OKCIEPTHBIX  CIyk0  apXUBHBIX
yupexXJIeHud# B NPOBECHUH  JKCIEPTU3bI
LEHHOCTH JOKYMEHTOB B MHHHCTEPCTBaX U
BEJIOMCTBax u otbope
JIOKYMEHTOB Ha mocTosiHHOoe xpaHeHue. [[OK u DK
MUHUCTEPCTB u
BeaoMcTB, DK opranuzanuii u npennpustai. Mx
3a/1a4u, byHKIHH,
MpaBOBOE  MOJIOKEHHE, OpraHu3anus padoThI.
OdopmieHne pe3yabTaToB IKCIEPTHU3BI 1IEHHOCTH
JTOKYMEHTOB.

CrnocoObl  yHMYTOXKEHUS JOKYMEHTOB IIOCIIE
MIPOBEJICHUS IKCIEPTU3bI IIEHHOCTH U BO3MOXHOCTHU
BOCCTAHOBJIEHMSI JOKyMEHTOB.

4.3. OT00p U XpaHeHUe 0000 HEHHBIX U
YHUKAJBHBIX
AOKYMEHTOB

OmnpeneneHnue  MOHATUH  «0co0O  IICHHBIE
JOKYMEHTBD», «yHUKaJbHbIE TOKYMEHTb». @3 «O0
apxuBHOM pene B Poccuiickoit @eneparum» ot 22
okTs10pst 2004 .

WUcropus  passutua  mnonaruii  OIlJ[ B
OTEUYECTBEHHOM apXUBOBEJICHUH. Ucropus
ckinaneiBanusi kpurepueB OL[J] B oTeyecTBEHHOM
apXHUBOBE/ICHHH.

Kputepuu onpenenenus oco60 HEHHBIX

JIOKyMEHTOB:

- OGs3arenbHbIC: BpeMsl CO3IaHMsI JOKYMEHTa;
LIEHHOCTb, COJEpXKalllelcs B JOKyMEHTax
nH(pOopMalnY; IOpUANYECKas CUIa,

MOIJIMHHOCTh IOKYMEHTOB; 3HaU€HUE

(dhonnooOpazoBarens; aBTOPCTBO (U aapecar)

JIOKYMEHTA; HaJIMYHe Majeorpapuueckux,

XYJ0’KECTBEHHBIX U IPYTUX 0COOCHHOCTEMN

JIOKYMEHTA.

- BcnomorarenbHbie: BETUYMHA CTPAXOBOU

OLIEHKH JJOKyMEHTa

(ero  neHexHass ~ cTpaxoBass ~ CTOMMOCTH).
Metonuka BeisBieHus OIlJl. Yuer u omucanue

OLA. MeToauka
BBISIBJICHUS (POHJIOB, YacTeil (JOHIIOB, COAEPIKAIINX
0co000 LIEHHBIE
JOKYMEHTHI, a TakkKe [JIed1 U  OTAEIbHBIX
JIOKYMEHTOB. Opranuzanus
paboTel 0 0OPMIICHHIO PE3YJIBTATOB BBISABICHUS
0co000 LIEHHBIX
JIOKYMEHTOB. Opranu3anus XpaHCHUS 5

ucnons3oBaaus OL/I.
Permament ['ocymapcTBeHHOro perucrpa
YHUKAJIbHBIX JIOKYMEHTOB
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5.1. HopmaTuBHO-MeTOAMYeCKHE OCHOBBI yUeTa
apXUBHBIX
AOKYMEHTOB

[Tonsarue 06 yuere nokymeHTOB AD PO,

MIOHATUMHBIN anmnapar.

[TpuHIMnMaIbHBIE 0COOEHHOCTH CUCTEMBI yUeTa
apXHUBHBIX JOKY-
MeHTOB. LleHTpaln30BaHHOCTb, IPEEMCTBEHHOCTb
u JUHAMHYHOCTb
yueTa. ENMHCTBO ydeTa M OpraHu3aluil XpaHEHHs
JOKYMEHTOB. B3aumocBs3b u
B3aMMO/IOTIOJIHAEMOCTh YYETHBIX JOKYMEHTOB U
CIIPaBOYHHKOB.

OOBeKkThl ydeTa M €IMHHIBI y4yeTa apXUBHBIX
JIOKYMEHTOB. Eanuuna
yudera OpraHU3alMOHHO-PACHIOPSAUTEIBHON
JOKyMEHTalUH, Hay4YHO-TEXHUUYECKHUX,
KMHO(OTO()OHO- U MAIIMHOYUTAEMBIX IOKYyMEHTOB.

Pa3paboTka BONpocoB yuera JOKYMEHTOB B
OTE€YECTBEHHOM apXxuBoBeZeHHH. COCTOSIHME yueTa

B pa3auyHbIe MEePUOIbI apXUBHOTO
CTpPOUTENBCTBA. 3HAYCHHE MpaBWI MO Yy4yeTy
JIOKYMEHTOB (1936 r.,
1947 r.), OCHOBHBIX IIpaBUI paboThI

rOCy/IapCTBEHHBIX apXUBOB cTpaHbl (1962 r., 1984
r., 2002 r.) u «IIpaBun opraHuzanuu XpaHEHUs,
KOMIUIEKTOBAHMS, yde€Ta M  HCIIOJIb30BAHUSA

JIOKYMEHTOB ApXUBHOTO
¢onma Poccuiickoit  ®emepanu UM APYrHX
apXUBHBIX JIOKYMEHTOB B

FOCYJapCTBEHHbIX M MYHUIMUIAIbHBIX apXUBaX,
My3esx U Oubnuorekax, opranuzanusax Poccuiickoii
akagemun  Hayk» (2007 1), a  Takxke
MpaBUJl, PErVIAMEHTUPYIOIIUX BEIACHUE B apXUBaX
OpraHu3alMil CUCTEMBl YYETHBIX JOKYMEHTOB H
CIIPaBOYHHMKOB. «PermamMeHT ToCyaapCcTBEHHOTO
ydera JoKyMeHTOB ApxuBHOro (oHmaa Poccuiickoit
Dene-

parum» (1997 1.).

3amaun W TEPCIEKTUBBI COBEPIICHCTBOBAHUS
ydeTa JOKYMEHTOB
B TOCy/IapCTBCHHBIX, MYHHIIAITATBHBIX,
BEJIOMCTBCHHBIX apXuBax "

apXWBax OpraHM3alui, B OpraHax apXWBHOTO
yIpaBJIeHUs, B PYKONHUCHBIX OTJENAaX MY3eeB U
O6u0IMOTEK, HEroCyJ1IapCTBEHHbIX apxXuBax
Y apXHMBax OOIIECTBEHHBIX OPTraHU3AILIUAX.

5.2.Cucrema y4yera apXUBHBIX IOKYMEHTOB

Y4yer JOKYMEHTOB B TOCYJapCTBEHHBIX U
MyHULIMINAIBHBIX — apxuBax. (CocTaB  y4eTHBIX
JOKYMEHTOB ¥ CHpaBOYHMKOB.  OCHOBHBIE
U BCIIOMOTaTelbHbIE  YYETHBIE  JOKYMEHTHI.
Opranuzanus XpaHEeHus




R OA R wataniht il tdihe ot s @aW Fat S tanhat oy

Y VTP A AU Yy VICTTTODY

Y4yer  yHHUKAIBHBIX M 0CO00  IEHHBIX
JOKYMEHTOB. YUeT CEKPETHBIX M PaCCEKPEUEHHBIX
JOKYMEHTOB.

VYyeT 10KyMEHTOB JTUYHOTO MPOUCXOKICHUS.

Y4er TOKyMEHTOB MO JUYHOMY COCTaBY.

Y4er MOKYMEHTOB, HaXOMSIIMXCS B YacTHOM
COOCTBEHHOCTH, TMPHUHATBHIX IO JIOTOBOPY Ha
XpaHEHHUE B apXUB.

VYuyer konui JOKYMEHTOB Ha IpaBax

MOTTUHHUKOB.

VYuet ctpaxoBoro ¢hoHaa 1 GoH/IA TTOJIB30BAHUS.

Y4yer [NOKyMEHTOB B pPYKONHUCHBIX OTJIenax
My3eeB u OUOIHOTEK.
OcoOeHHOCTH yuyeTa My3€HHBIX MPEAMETOB U
OMOIMOTEYHBIX (POH/IOB.

Y4eT MOKyMEHTOB B apXuWBaX M CTPYKTYPHBIX
MO/Ipa3IeJICHUAX
OpraHu3aIuim.

Yyer MOKyMEHTOB B apXMBHBIX OpraHax [0
koHma  1990-x rr.  ®DoOHIOBbIE  KaTaJOTH.
Hentpaneueiii  GougoBeiii  katamor (L[PK). Ero
noctpoenue. Ilopsmoxk  BeneHus — (POHIOBBIX
KaTaJoroB. lleHTpalM30BaHHBIM ydeT ITOKYMEHTOB
Ha Oaze LIDK. Pazpaborka ACHTU 1o
nokymentam ['A® CCCP (70-80-e rr.) u ee
3HAUEHHUE.

CoBpeMeHHbIE HOPMaTUBHO-METOJINYECKHE
OCHOBBI aBTOMATHU3UPOBAHHOIO y4eTa IOKYMEHTOB.
CoBMeCTUMOCTh YYETHBIX 0a3 JaHHBIX apXUBOB M
apxuBHbIX opraHoB. IIpumenenue bJl «ApxuBHBIM
doug (IV Bepcus)».

5.3.00ecneuyeHne COXPAHHOCTH APXMBHBIX

AOKYMEHTOB

IlonsTHe obecnieueHus COXPaHHOCTH
JIOKYMEHTOB. Co3nanue
ONTHUMAaJIbHBIX YCIOBUN XpaHEHUS TOKYMEHTOB.

Paszmemenue apXHUBHBIX ¢dbonmoB B
ApPXHUBOXPAHWINIIAX. [Inan

(cxema)  pa3MemieHHS ~ apXHWBHBIX  (POHIOB.
Haznauenme u ocoOeHHOCTH TO(MOHIOBBIX H
MOCTEJUIAKHBIX ~ Tomorpauyeckux  ykaszarenei
Poinb mpoBepKky HAMUYMS U COCTOSTHHS JTOKYMEHTOB
B oOecrnieueHMM MX coxpaHHocTu. IIpoBepka
HAJIMYMSA W COCTOSHHS apXHUBHBIX JOKYMEHTOB.
Ha3nauenue u opranuzamusi paboThl 1O MPOBEPKE
HAJIMYMSA U COCTOSHUS JTOKYMeHTOB. llopsimok wu
NEPUOIUIHOCTD

NIPOBEICHUSI TPOBEPOK. BHEIIaHOBBIE MPOBEPKH.
JIOKyMEHTBI, COCTaBJIsieMble B XOJl€ MPOBEPKU

HaJIU4Us u COCTOSIHUS JIOKYMEHTOB.
Meponpustust 1m0 pe3ysibTaraM  MPOBEPKHU.
Buecenue U3MEHEHUHN B
YYETHBIE JOKYMEHTBI.

CnenuanbHas (bU3UKO-XUMHYECKast u

TEXHUYECKast 00paboTka AOKYMeHTOB. PaboThl MO
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npoBeieHusT paboT Mo cHenuaabHOi 00paboTke
JIOKYMEHTOB.

CrpaxoBaHue apXuMBHBIX NOKyMEHTOB. [lopsamok
oopMieHHsT BPEMEHHOTO BbIBO3a JTOKYMEHTOB 3a
pybex wu 3a mpemensl cyObekTa Poccuiickoit
®enepanuu.

Co3nanue ctpaxoBoro ¢poHa u poHaa

II0JIb30BaHUS.

OOecnieueHne COXPaHHOCTH JIOKYMEHTOB IIpH
Ype3BbIYaHBIX CUTYyalHsIX.

CIIPABOYHO-
IMMONCKOBBIE
CPEJICTBA
K APXUBHBIM
NTOKYMEHTAM
(HAYYHO-
CITPABOYHBI
AIIIIAPAT)

6. CITIPABOYHO-ITIOUCKOBBIE CPEJICTBA
K APXUBHBIM IOKYMEHTAM
(HAYYHO-CITPABOYHBIN AITITAPAT)
6.1. CnipaBo4HO-NIOMCKOBBIE CPEACTBA K
aokymeHTam A® PP

Hasnauenue cnpaBOYHO-TIOMCKOBBIX CPEICTB
(CIICO). [TonsiTus
«TepBUYHAS u BTOpPUYHAS JIOKYMEHTHas
uHpOpMaIU», «apXHUBHBIN
crnpaBouHuk», «cucrema CIIC apxuBa», «cucrema
CIIC k nokymentam A® POy». CoctaB u QyHKIMH
cuctembl CIIC x 1OKyMEHTaM rocylapCTBEHHBIX U
MYHHULMIAIBHBIX apXHUBOB, IPOLECC €€ CO3JaHus,
BEJICHUS U UCIIOJIb30BAHMSL.

Tpeb6oBanus, npenpasiasemsle k cucteme CIIC.
EauHCTBO Hay4YHBIX METOJIOB MOCTPOCHUS CUCTEMBI
CIIC. PacnpocTpaHeHue OCHOBHBIX MPUHIUIIOB
opranm3anuu  cucteMbl CIIC Ha Bce BHUIBI
JIOKYMEHTAIUH.

CTpyKkTypa CHCTEMBI CIPaBOYHO-TIOMCKOBBIX

CPEICTB W HampaBlieHusi ee pa3Butus. [lonstue 06
00BeKTe nH(popmanuu, AJIEMEHTE
uH(popManuu, JIOTUYECKOM 3aIucH,
nHpopmanronHo-nouckooit cucrteme (MUIIC) u
HH(OPMaLIOHHO-ITOUCKOBOM A3BIKE (ATTA).
ApXUBHBIM CIPABOYHUK KaK €IUHHUIIA CHUCTEMBI
CIIC apxuBa.
OnpeneneHue TUNOB M BHUJAOB  CIPABOYHO-
nHpopmannonueix — w3gaHud.  Kiaccudukamms
CIPAaBOYHUKOB B 3aBUCUMOCTH OT YPOBHS OOBEKTa
unpopmamnu (AD PO, rpynna apxuBOB, apXuB,
¢boHp, neno, rpymnmna J0KyMEHTOB, IOKYMEHT).

CocraB cnpaBoyHMKOB B apxuBax Poccun B XIX

— Hayaie XX B.
U TIpUEMBbl OINUCAaHUSA JOKyMeHTOB. Pa3paboTka B
20-30-e IT. BOIIpOCa
O COCTaB€ M  B3aUMOJCHCTBUM  ApXMBHBIX
CIIPAaBOYHUKOB M.C. Bumnesckum, H.A.
@®omunb, [.A. KHA3eBBIM U JIpyrumu

apXUBUCTaMHU.
Paszsutue B 40-50-¢ rr. K.I'. MursgeBeim u M.H.
IHIoOYXOBBEIM  BOOPOCOB  CO3JAHUSI  CHUCTEMBI
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COCTaBJIEHUS  OTHEJIBHBIX  BHUJOB  ApXMBHBIX
CIPaBOYHMKOB.

Bompocer opranmuszanuu cuctemsl HCA B 60-80-x
rT. BriiusiHue pa3Butus 1 HHGOPMATUKU Ha TEOPHIO
U TIPAKTUKY CO3/1aHUSI CUCTEMBI

HCA A® PO.
Meroauueckue paspaborkm BHUMJIAJL wu
y4eOHbIE mocoous

MI'MAM 1o BompocaM COBEpILICHCTBOBAHUS
CUCTEMEI HCA. [TpoGnembr ONTHMHU3AIAN
OTJENbHBIX TOJICUCTEM U 3JEMEHTOB CHCTEMBbI
HCA. Ilytu coBepHmIEHCTBOBAHHMS  METOJUKHU
MTOATOTOBKH CITPaBOYHO-
WH(POPMAIIMOHHBIX U3TaHHM.
JuddepeHunpoBaHHbI NOAXO0J K CO3JaHHUIO

CIIPaBOYHO-TIOMCKOBBIX CpeICTB (Hay4HO-
CIIPaBOYHOTO amnmapara). Hasnauenue "
CYIIHOCTh  AU(PPEPSHIUPOBAHHOTO TIOIXOAa K
CO3/1aHHUIO CIIC. Nn-
(GOpMaMOHHBIT W AKOHOMHYECKUH 3 (DeKThI
HAy4YHO 000CHOBaH-
HOH muddepeHnmranum JIOKYMEHTOB u
CIIPaBOYHHKOB MPHU CO3/IaHUU

CIIC.

JuddepeHIupoBaHHBI MOAX0J K OIMHUCAHUIO
JIOKYMEHTOB KaK
YHHUBEpPCAJIbHBIA METOJI IPeoOpa3OBaHusl apXUBHOM
JIOKYMEHTHOM

uH(popMallMd Ha BCeX JTamax paboThl ¢ HEW B
apxuBax. YHUQHUKAUS W CTaHJApTU3ALUA
ONMCAaHWS W  COBPEMEHHas  perjaMeHTalus
OMMCaHUsl apXUBHOW JOKYMEHTHOW HH(OpMAIIIH.

Bsaumocss13b co-
CTaBa  3JEMEHTOB  ONUCaHMA M  IIEJIEBOTrO
Ha3Ha4YeHUs CIPaBOYHUKA B
cucreme CIIC.

[TonsTns 00 UACHTU(PUKAITMOHHBIX u
MHTEJJIEKTyalIbHbIX 3JIeMEHTax ONMCAHUSA

cripaBOYHUKOB. OO0s3aTeNIbHBIC W JAOTOTHUTEIBHBIC
DJIEMEHTHI OMUCAaHUs. MUHUMAILHO HEOOXOIMMBIH
COCTaB DJIEMEHTOB ONHCAHUS B 3aBUCHUMOCTH OT

YPOBHS OpraHu3alNH XpaHEHUs
JOKYMEHTOB: apXUBHBIN (DOH]I, J1E]I0, JOKYMEHT.
3aBUCUMOCTh YPOBHS UH(POPMALMOHHOM

HACBIIICHHOCTH CIIPaBOYHMKOB OT COCTaBa H
coJiepKaHUsl UCTOYHUKOBOW 0a3bl, HAITPABICHHOCTH
Hay4YHO-MH()OpMAITMOHHON JIeSATEIbHOCTH
roCy/1apCTBEHHBIX, MYHMLIUIIAIbHBIX,
BEJIOMCTBEHHBIX apXHMBOB U apXMBOB OpraHU3alLlui,
PYKOIUCHBIX OTAEJIOB My3eeB U OMOIHOTEK,
HEroCy/lapCTBEHHbIX  apXUBOB U apXHUBOB
0O0I1IeCTBEHHBIX OpraHu3aIUil.

6.2. ApXuBHBIE ONICH
Hasnauenue u Bumpl omuceil. MecTo omuceil B
cucteMe CIIC apxuBa. CBeleHHS IO HCTOPHH
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— Havane XX B. M3pmaHue omnmced B mnepBOM
10JIOBU-

He XIX B. /lanpHellee U31aHUE ONIUCEN apXUBaMHU
BBICIIMX U IEH-TpaJbHBIX YyupexaeHuit Poccun,
Hay4YHBIMH OOIIECTBAMHU M TYOEPHCKUMHU YUECHBIMU
apxuBHbIMH KoMmuccusamu. Barmsaaer I1.M. Crpoesa
u

J.4. CamokBacoBa Ha ONUCaHUE JOKYMEHTOB.
Huckyccuss 1o  Bompocy 00  «y4eHBIX» U
CTIPAKTUYECKUX) OIMHUCAX.

Pa3paboTka OCHOBHBIX NMPHUHIMIIOB M HAyYHBIX
MeToO0B cocTasiieHus omuced B 20-50-x rr. XX B.
Ponp pa3snuuHBIX apXMBHBIX YYpEXKIACHUU B
paspabotke mpobnemsr omucanusa. Barmsaer M.C.
Bumnesckoro, H.A. ®omuna, K.I'. Mutsesa, M.H.
[IloObyxoBa M Jpyrux apXMBHUCTOB Ha PACKpBITHE
coCTaBa WM COJEPKAHMS JeJI M COCTABJICHHE
onucen.

Onucanue pen. Hasnauenwe onucaHust 1edn.
Henp w 3HaueHwe HTOH pabOTHI IS CO3MAHUS
apXUBHBIX CIpaBOYHUKOB. (CoOCTaB 3JIEMEHTOB
uH(pOpMAaIUY TIPU ONTUCAHUU JIEI.

3aronoBok gena. OcHOBHbIE TpeOOBaHHS K
METOJMKE  cocTaBieHuss  3arojoBka. CocraB
3aroysioBka Jen. IlpumeHeHne B 3arosioBKax
MOHATUNA  «JEeN0»,  «IOKYMEHTBI»,  «KHHTay,

«OKypHaI», «TIEePETTUCKAY u
ap. Ilopsimok pacnoyioKeHusi COCTaBHBIX YacTeu
3aroyioBKa. [Tpuemsl
00001IeHNS B 3aroJIoBKax JIOKYMEHTHOM
nH(popManuu 0 COJIepKaHuH,

aBTOpax, KOPPECTOHACHTaX. THIOBBIC 3aroJIOBKH.
JuddepennmpoBanHbIii MOIX0I MpU 0003HAYCHUN

coaepKaHus JIOKYMEHTOB B 3aroJIoBKe.
CocraBieHrde aHHOTALMI Kak MPUEM JETajJbHOIO
PaCKpBITHUS

COJZIEpKAHUSA JIOKYMEHTOB Jena. [Tpuemsl
COCTaBJICHUS aHHOTAITHI Ha
JTOKYMEHT, Tpymmy AokymeHToB. (OO0o3HaueHue
MOIJIMHHOCTH, CTEIEHU

MOJIHOTHl  MH(POPMAIUU ¥ JIPYTHX  BHEIIHHX
0COOEHHOCTEM Jien.

BrisiBnenne wu 0003Ha4YeHWE KpaHUX JaT
JOKYMEHTOB Jiena. PenakTupoBaHue 3arojOBKOB U
AHHOTALUH. Ponp pelaKTUPOBaHUS B
Hay4YHOM omucaHuu. TpeOoBaHUS, TPEIbIBISICMbIS
K odopmiteHn O
nen. O6moxka fena u ee pekBu3uThl. O603HaUeHUE
Ha3BaHU donma
Y €r0 YacTu. ApXUBHBIN QP Aena.

KapTounblii crnoco® omucaHust Je1 U €ro
npeumymiecTBa. OnucaHue MOKYMEHTOB JHYHOTO
npoucxoxaeHus. OnucaHue IPeBHUX JOKYMEHTOB
(kaur,  cronbmoB). OcoOeHHOCTH  OMUCAHHS
TBOPYECKUX,

HAy4YHBIX, KapTorpauyecKkux  MaTepuaioB U
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Hpytror cHeHHaABHOH
JOKyMEHTAIUU.

Meroauka u IIpaKTHUKa CO3JaHus,
COBEPILEHCTBOBAHUS M MyOJIMKAlMKM apXUBHBIX
omucenn. JlelcTByromue ImpaBuia M Jpyrue

WHCTPYKTHUBHBIE yKa3aHUs 0 METOIUKE
COCTaBJIECHUS OITHCEM. dopmbl OITHCH.
CocraB omucu. OmnucarenpbHasd CTaTbhs  Kak
JIOTHYECKAast 3aIIUCh. Hn-
(bopmMaIMoHHBIC XapaKTEPUCTHKH, BXOIAIINE B
COCTaB JIOTUYECKOM

3anucu. HasHaueHue M B3aUMOCBSA3b 3JIEMEHTOB
nHpopmanuu. OOBEKT OMMCAHUS OTIHCH.

Mertoanka TOCTPOEHUS «COOCTBEHHO OIHCH).
[Topsanok 3aHecenust cBeneHuil B onuchk. MTorosas
3anuch B onucu. CrpaBOYHBIN amnmapar K OIHCH,
€ro  Ha3HauYeHWEe W  COCTaB.  3aBHUCHUMOCTH
MH(POPMALIMOHHOTO YPOBHS CIPABOYHOTO armapara
K OIIHCH OT KaTeTOPHUHHOCTU (OHA.

Brusaue auddepeHIupoBaHHOTO MOAX0Ja Ha
COCTaBJICHUE OMUCATEILHON CTAThU OMHCH.

[Tytr moBbImIeHUsT WH()OPMATUBHOCTH OIKCH.
Onuck B cocTaBe
3JIEKTPOHHBIX CIIPABOYHBIX CPEJICTB apXUBa.

[IpeeMCTBEHHOCTP B COCTaBJIEHUM OIMCEW B
apXxMBax  OpraHu3aludid, TOCYJapCTBEHHBIX U
MYHULUINAIBHBIX apXUBaX.

6.3. Karaigorn

Ha3nauenne u BuABl apXUBHBIX KaTaJOrOB.
[MonsTne o  wimaccudukauu  JTOKYMEHTHOH
nH(popManuu 51 KaTajiorax JIOKYMEHTOB.
Meroponornyeckas OCHOBa KaTajaoru3anun
CBEICHUI U3 apXUBHBIX TOKYMEHTOB.

Pa3ButHe Teopum M TPAKTUKH KaTaJIOTHU3AIIHH.
[Tonsatue o kartanormsamuu. Kartamorm B apxumBax
Poccun B XIX — Hayale XX B.
Pa3paboTka B OTEYECTBEHHOM apXUBOBEICHUU
METOJMKU COCTABJICHUS MPEAMETHBIX U TIPEIMETHO-

TEMAaTUYECKUX KaTaJoros. Co3nanune
CUCTEMAaTUYECKUX KaTaJoroB B TOCYJIAapCTBEHHBIX
apXuBax. 3HaueHue

paspabdotok K.M. Pynenbcon u npyrux apXuBUCTOB
Mo  Katajoruzanuu. MeTtoaudyeckue mocooOus
OpraHoB yIpaBlIE€HUs apXUBHBIM ne-
agom 1 BHUMJIAJL] mo cocTaBIIEHHIO KaTajoOTOB K
apXUBHBIM JJOKyMEHTaM.

Buasl paboT mo kxatamoruzanuu. TUIBI ¥ BUABI
KaTajoroB, MX B3aUMOJIONOJIHAEMOCTh U MECTO B
cucreme CIIC. Karagorm  normueckod u
aJ1(haBUTHON CTPYKTYPHI.

OcobenHoctu HOCTPOCHUS
KJIaCCU(HUKAMOHHBIX CXEM KaTaJOroB JIOTHYECKOH
CTPYKTYPBHI. Knaccuduxanmonnsie CXEMBI
CHCTEeMaTHYeCKHX  KarajoroB. lepapxuueckue
KJ1acCH(UKALMOHHBIC CXEMBL.
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VYHuBepcanbHas JecATUYHAs
knaccupukanua (YAK). Knaccudpukannonusie
cxembl (pacetHoro TtHma. «Knaccudukanus mpu
IIOMOIIM  JBOETOYMSD) LI.P. Panranarana.
[IpeeMCTBEHHOCT, U pa3NUYMs CXEMbI EIUHON
kinaccupuKalud JAOKYMEHTHOW uHOpManuu B
CUCTEeMAaTUYECKUX KaTalorax TroCyAapCTBEHHBIX
apxuBoB 1 JokyMeHTOB XVIII — Hauama XX B.
(1983 r.)
u gokymeHtoB XX B. (1978 r., 2007 r.).
Haznauenue cxem. Mx crpykrypa. Tadmauisr o6mmx
U CcHeuualbHbIX omnpeaenuteneid. CrnpaBOYHBIN
ammapar K cXxemam.

Karanoru andaBuTHOM CTPYKTYypbl U CXEMBI UX
MTOCTPOCHUS.

[IpeumymectBa u Hemoctatku WIS andaButHOM
CTPYKTYPBHI.

Bri0op ¥ mpuMeHeHHe MPUEMOB OMUCAHUS IS
Pa3HBIX TPYMI TOKYMEHTOB.

Onucanue MAOKYMEHTOB TIPH KaTaJOTH3allUU.
OObexTsl HMH(MOpMANMM B Karajorax M COCTaB
JIOTUYECKON 3amucu (cocraB 3JIEMEHTOB
onucanusi). OCHOBHOM MeTOJ1 onucaHus. Briusaue
mudQepeHpo-BaHHOTO TMOAX0Ja Ha OINHCaHHE

JOKYMEHTHOM uHpopMauu B KaTa-
norax. Bo3moxHOCTH 00001IeHUS U JeTaTU3aliu
uHpopMauu B

3aBUCHMOCTH OT KaTeropuiiHoctu Qonaa. [Ipuemsr
MOAOKYMEHTHOTO MOEAMHUYHOIO M TPyHIOBOTO
OITMCAHUS. OcobeHHocTH ONMCaHUs B
3aBUCHUMOCTH OT BHJa KaTtanora. JlybnmupoBaHue u
COCTAaBJICHUE OTCHUIOYHBIX KaPTOUEK.

B3anmocBs3p  mH(bOpManuu  Ha  KapTOukKe
KaTrajiora C TadJIUIaMu
KJIacCU(PUKAIIMOHHON  cXembl. MHaekcupoBaHue
KapTouek. MeToanka ompeneneHus HHIEKCOB IO
cXeMe eauHOW Kiaccu(puKaluuu JTOKYMEHTHOM
vHpOpManMu B  CHCTEMATHYECKHX KaTajorax
TOCYJapCTBEHHBIX aPXHBOB.

Coznanue u BefieHUE KataaoroB. Opranuszanus u
METOAMKa padOThl IO COCTABICHUIO U BEACHHUIO
KarajnoroB. BeiOop (OHIOB A KaTaJOTHU3AIHH.
OTOOop MOKYMEHTOB W CBEICHHN W3 HUX IS
OIMCaHUs
Ha KarajoXKHOM Kaprtouke. Karamormsauus npu
BBITIOJIHEHUH JIPYTUX
BHJIOB apXUBHBIX padoT.

Ydyer paOoThl MO KaTajloru3allid B apXuBe M
MEPUOIUYECKHE po-
BEpKH (PEBU3HMM) KATAJIOTOB. YUET UCIOJIb30BAHUSA
KaTajoros.

Karainor B cocTtaBe 351€KTpOHHBIX CITPABOYHBIX

CPE/CTB apXuBa.

6.4. IlyreBoauresn

Hasznauenue u OCHOBHBIE BHUJIBI u
Pa3sHOBUIHOCTH MyTEBOUTEIEH.
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ocoOeHHOCTH W (QyHKUUHM myTeBoauTened. Mx
MECTO B CHCTEME HAy4HO-CIIPaBOYHOIO ammapara
apxuBa u cucreMe CIIC x noxymenram AD PO.
OOBexThl omucaHus B IMyTeBOAUTENE MO (OHIAM
apxuBa, KPaTKOM CIIPABOYHMKE U TEMaTHUYECKOM
nyteBoautene. ONbIT cO3JaHUSA MyTEBOAUTENEH.
OOmiast  xapakTepUCTHKa CIPaBOYHMKOB  THUIA
MyTEeBOAUTENEH, CO3JaHHBIX B OTEYECTBEHHOM
apXUBOBEJICHUU. Pazpabotka METOAMKH
COCTaBJICHUS IyTeBOUTENEH
B OTCYECTBEHHOM apXHBOBeJeHHMU. Bompocsl
TEOPUHM M MPAKTUKHU COCTABJICHUS IyTE€BOAUTENEH
[0 TOCYJapCTBEHHBIM  apXuBaM B  TpyAax
O.E. Kapnayxogoii, H.A. [TaBnoBoii, T.I'. CHBITKO
u apyrux. MeTtoauueckue pa3paOOTKH OpraHoB
ynpasieHus apxuBHbIM genom u  BHUMIAJL
60-80-x TIT. TO COCTaBJIEHUIO CIPABOYHUKOB-
nyreBoguteneidl. Ponms  auddepeHnmnpoBaHHOTO
MIO/IX0J1a MIPH COCTaBIEHUM IyTeBoauTeneil. Pabora
[0 PAcCEeKpPEUMBAaHUIO APXUBHBIX JOKYMEHTOB U
paspaboTka HOBBIX
CIPAaBOYHO-UH(POPMALIMOHHBIX H3/JaHUN B KOHIIE
80-90-x rr. XX B.

[lyreBomuTens  (cmpaBOYHHK) 1O  (oHIAM
apxuBa (apxuBoB). MeToauka  COCTaBJIEHUS.
Ha3nauenue u cocraB myTeBoauTeNed 1Mo (QoH-
naMm  apxuBa (apxuBoB). CXeMbl IOCTPOEHUS

Iy TEBOAUTENEN 1o ¢doH-
nam  apxuBa (apxuBoB). (CxemMa TOCTpOEHUS
My TeBOIUTEIS u yCIIOBUS
WX TpuMeHeHus. [pynmupoBka XapaKTEPUCTHK
¢dbonmoB B paznenax

cxeMbl myTeBoauTensa. OCOOEHHOCTH TMOCTPOCHHS
MEXapXUBHBIX CIIPABOYHHUKOB U ITyTEBOUTEINCH.

WunuBunyanbHbIe u IPyIIIOBbIE
XapaKTEPUCTUKU JOKYMEHTOB
apxuBHBIX (poHA0B. Ha3HaueHue cocTaBHBIX yacTeil
XapaKTEPUCTUKN

donna (HazBanue (QoHIA, CIPABOYHBIC TAHHBIE O
dboHEe, uWCTOpHUECKas  CIpaBKa, AHHOTAIUS,
oubmmorpaduyeckmii CIIMCOK JIUTEpaTyphl
0 QoHnzae). OcoOEHHOCTH COCTaBJIEHUS T'PYIIOBBIX
XapaKTePUCTHK.
AHHOTanUA. Ot6op JIOKYMEHTOB JUTSt
AaHHOTHPOBAHHUS, TPYNIUPOBKA  CBEIACHUH O
JOKyMEHTaX Y TPUEMOB ONHCAaHUS HUX B
AHHOTALIMSAX.
Criucok HeaHHOTHPYEMBIX (POH/IOB.

Kpatkue cnpaBouHuKH 1O (OHAAM apXHBOB.
CocTtaB U XapaKTepHCTUKa KPaTKOTO CIPaBOYHHKA.

OneMeHThI uHpopMaun B Kpart-
KUX crpaBoyHMKaX. (OCOOEHHOCTH  METOJUKHU
COCTaBJICHUS KpaTKUX
CIPAaBOYHUKOB.

TemaTtuueckue IMyTCBOJAUTCIIN. XapaKTepI/ICTI/IKa
JOKYMCHTOB B  TCEMATHYCCKOM  IIYTCBOAUTCIIC.
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TEMaTUYECKHUX MTyTEBOAUTEIIECH.

CripaBOYHBIH anmapar K MmyTeBOIUTESIM.

Bnusnue auddepeHnupoBaHHOTO MOAX0Ja Ha
COCTaBJICHHE OMHUCATEIbHOW CTAThbU ITyTEBOJUTEIIS.
Mertoauka COCTaBJICHUSA BHYTpH-
ApXUBHBIX M MEXApXUBHBIX IyTEBOJAUTENCH Ha
ocHoBe TU(GEepeHITMPOBAHHOTO TOIX0/1A.

[IyTreBoguTenb B cOCTaBe  DJIEKTPOHHBIX
CIIPaBOYHBIX CPEJICTB apXHBA.

6.5.0030pbI TIOKYMEHTOB

[Tonste 00 0030pax apXWBHBIX JOKYMEHTOB.
Nx Ha3HAYCHHUE.
OyHkiu  0030pOB B CHCTEME  apXHUBHBIX
nokymMeHToB.  OmpeneneHue  1es1ecoo0pa3HOCTH
cocTaBiieHUs 0030poB B apxuBax. Buubl
o030poB u wux ¢yskmuun B cucteme CIIC.

Ocobennoctu 0030poB
¢oHIOB W Temarudeckux 0030poB. OCHOBHEIE
YepTHI CXOJICTBA u
paznuuus MEKTY HHUMHU. Bo3moxxHOCTH
KJaccuukanuu 0030poB B

3aBUCHMOCTH OT cmocoba onucanuss M oObema
aHAJIN3UPYEMBbIX JOKYMEHTOB.

«O0603peHus» JOKYMEHTOB B apxuBax Poccuu B
XIX B. PazpaboTka METOAMKH COCTaBIICHUS
0030pOB B  OTEUECTBEHHOM  apXHBOBEJICHUHU.
DOBOJNIOIMS  B3MMISAA0B HA 33Jauyd U (QYHKIUH

0030poB B cucTeMme
HCA apxusoB (C.H. Bank, K.A. Knsazes, M.H.
[[To6yxo0B u ap.).

Onpenenenne 00bEKTa OMHCAHUSA U MTOCTPOCHUE
CXEMBl XapaKTepUCTUKU JOKyMeHTa B 0030pe.

Metoauka COCTAaBJICHUA 0030pOB. Bri-
0op (OHIOB WM TEMATHKU ISl COCTAaBJICHUS
0030pOB. CocraBHbIe
4acTH o030pa. Cxembl KJaccupuKauum
JIOKYMEHTHOM nH(pOpMaIun
B 0030pax W WX NOpUMEHeHHe. [ pynmupoBka
CBEJICHUU 0 JIOKYMEHTaX

B IMpeaciiax OCHOBHBIX Z[eJ'IeHI/Iﬁ CXEMBI.
HuddepeHurpoBaHHbBIN MTOAXO0 K COCTABICHHIO

o030pa.

OOBeKT W TmpHeMbl OmHUCaHUs B  0030pe.
NuauBuyansHble Hu
rpynmnoBsle aHHoTanuu. O6001meHne nHPpOpMaun
B aQHHOTALIUU.

HcrounnkoBequeckuil aHanu3 10KyMeHToB. CocTaB
MIOUCKOBBIX JIAHHBIX, UX Ha3HAUCHHE.

CropaBounblif  anmapar Kk o63opam. OmnebIT
apXHMBOB IO COCTABJICHHIO 0030pPOB M IMOJATOTOBKE
UX K U3JJaHHIO.

O0630p B cocTaBe 3JIEKTPOHHBIX CIIPABOYHBIX
CPEACTB apXHBa.

6.6.Yka3arequ (ApXHBHbBIE CIIPABOYHHUKH)
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[TousTue 00 yKa3aTeysaX K IOKYMCHTaM.

BuyTtpudonnossie, MeX(OHI0BBIE u
ME)XapXUBHBIE yKa3aTelu.
Nx wnasnauenue B cucteme CIIC apxuBoB u
B3aUMO/ICHCTBHE c KaTa-

JIOTaMH ¥ OTIHCSIMHU.
JleneHue ykaszatesei Mo CTEIICHU CBEPTHIBAHUS
nHpopmarun (o
CTPYKTYpe PYOpHIK), IO OOBEKTYy AHHOTALUH WJIU
MOSICHUTEIbHOMN
yacTu (B aHHOTHPOBAHHBIX yKa3aTeNsiX), MO0 THITY
OpTaHu3aIH WH-
(hopMaIuu ¥ 1o TUITY OIHCATEIHbHON CTaThH.
VYkazarenu  TIyXhe€ W aHHOTHPOBAHHBIEC.
AHHOTHpPOBaHHBIE yKazaTeian KpaTKHe "
pa3BepHYTEHIE. VYkazarenu IPEeIMETHO-
TEMaTUICCKHE
Y CTPYKTYpHBIC. BUbI U pa3HOBHIHOCTH yKa3aTels
KaK THITa apXUBHOTO CIIPABOYHHKA.
OObekT ommcaHus B YyKazaTene. BiwusHue

Qg QepeHIMPOBaHHOTO

MIO/IX0JIa Ha COCTaBJICHHE OIMCATENbHON CTaThbU
yKazaTesl. CocraB
omnucatenbHOM  craThu. llocTpoenue pyOpuku
(mpocToi, CIIOKHOU
u rHe3noBoi). CocTaB IMOMCKOBBIX JJAHHBIX.
Ha3nauenue OTCBUIOK B

OIMCATEIbHON CTaThe. O6H_II/IC N 4aCTHBIC OTCBIJIKH.

6.7. CipaBOYHBIH aNNapaT K apXUBHbIM

CIIPaBOYHHMKAM

Hasnauenue u coctaB cnpaBOYHOTO ammapara K
apXUBHBIM crpaBoYHHKaM. DyHKINU CIIPaBOYHOTO
anmnapara K apXuBHBIM cripaBOUYHUKaM. OCHOBHbBIE U
JIOTIOJTHUTEJIbHBIE AIIEMEHTHI CIIPaBOYHOTO
anmapara.

Pons  muddepenmupoBaHHoro - moaxoma - mpu
COCTaBJICHUH CIIPABOYHOTO arapara K apXHWBHBIM
cripaBoYHHKaM. TpeOoBaHWs, TpEABABISICMBIE K
COBOKYITHOCTH DJIEMEHTOB CIIPAaBOYHOTO amiapara K
ApXUBHBIM

CTIPaBOYHHKAM.

Haznauenwue, coCTaB " 0COOEHHOCTH
oopMIIeHHSsT TUTYJIBHOTO JIUCTAa MPUMEHUTEIBHO K
pa3NUYHBIM  BUJAAM  ApPXUBHBIX  CIIPABOYHHKOB.
Copnepxanue (oryaBneHue) KaK cucTema
MOCTPOCHHS
apXMBHOT'O CIPAaBOYHHUKA U CIPABOYHOIO ammapara
K HeMmy. Ha3HaueHme u MeTOAHMKa CO3JaHUS
HCTOpUKO-apxeorpapuueckoro
MPEIUCIOBHS K Pa3JIMYHbIM BUJAAaM CIIPABOYHUKOB.
Crnncok cokpanieHui.

Hasnauenue u ponp ykazaTtenedl K apXUBHBIM
CIIPaBOYHHKAM. Metoauka COCTaBIICHUS
ykazareneil. Bumet u  Qopmbl  ykazaTenei.
3aBUCHMOCTh BbIOOpa BUAA U (OPMBI yKa3zaTeslsl OT




codtna

Hcarab
cocTaBa—H—CoOACP KA —apXHBHOTO—CHPaBO A

Cocras CTaTbU yKazareJs. [Ipocrteie,
CJIO’KHBIE ¥ THE3I0BbIE PYOPHUKH.

Mertonuka COCTaBJICHUS UMEHHOTO,
reorpaMueckoro,  MPEAMETHOTO U JIPYTHX
yKa3zaTenei. Opranuzanus paboTHI o

COCTaBIICHUIO  YyKa3aTellel, OMNBIT  Pa3pabOTKH
rOCy/IapCTBEHHBIMU  apXWBaMH  yKazarelneil K
ApPXUBHBIM CIIPAaBOYHUKAM.

OcobenHoctu  cocTaBiieHHsT — OubOauorpadum,
NMpUMEYaHUM, TEPMHUHOJIOTUYECKUX CIIOBape U
MEePEBOJHBIX TAOIUI[ K apXMBHBIM CIIPABOYHUKAM.
Haznauenne u  cocTtaB  pEeKOMEHAATEIbHOMU
oubnuorpagun K  apXMBHBIM  CIPAaBOYHHKAM.
TpeboBanust roCyAapCTBEHHBIX
CTaH/IapTOB K ONMCAHUIO IMPOU3BEJCHUN IeyaTu.
[Ipumeuanus, Ux
COCTaB M B3aMMOJCICTBHE C YyKa3aTelsiMU K
apXUBHBIM CIIPaBOYHHKAM, byHKIIUN "
OCOOCHHOCTH IOCTPOCHUS TEPMHUHOJIOTUYECKOTO
cioBaps. HasHauennme u (¢opma TNEepEeBOJHBIX
TaOIHII K ApXUBHBIM
OTIHCSM.

6.8. IloaroroBka apxXuBHBIX CIIPABOYHUKOB K

U3aHUI0

TpeGoBanusi, mnpeabsBIseMble K apXHUBHBIM
CIpaBOYHHUKAM IpH uX u3fganuu. Llenp m 3amaun

U3aHUA apXHUBHBIX CIIPaBOYHMKOB.
XapakTepuCcTUKa  OCHOBHBIX  TpeOOBaHHUH K
U31aBaeMbIX CIPaBOYHUKAM:
TOYHOCTb OTpaKEHUS JTAHHBIX, Hay4YHO

00OCHOBaHHasi CXe€Ma IOCTPOCHMsS, E€JUHCTBO
IpUEMOB onucaHus. JloNOIHUTENbHbIE TPeOOBaHUS
IIPYU TOATOTOBKE CIIPAaBOYHUKOB K U3JIaHUIO.
Mertoauka TOATOTOBKM CIIPAaBOYHUKOB; OIIBIT
rOCYyapCTBEHHBIX U MYHHMIMIIAJIBHBIX aApPXUBOB II0
0TOOpY CHpaBOYHMKOB K wu3faHuio. CTpykTypa
CIpaBOYHMKA M METOJMKA €ro COCTaBJICHUS U
opopmiieHHs. 3Hau€HUE NPUHLHUIIOB HCTOPHU3MA,
KOMIUIEKCHOCTHU
U BCECTOPOHHOCTM TIpU  OTOOpE  CBEIEHUH,
BKJIIOYa€MbIX B OCHOBHYIO YacThb CIIPaBOYHUKA.
OcoOenHoctu MOATOTOBKH K U3JIaHUIO
MIPUJIOKEHNUN U WUTFOCTPALMM, CIIMCKOB U IIEPEYHEN
JOKYMEHTOB, HE BOILIEANINX B COCTAB CIPAaBOYHMKA
WIM XpaHsIIMXCS B JAPYTUX apXuBax, MaTepHalloB

PEKIaMHO-CIIPaBOYHOTO Xapakrepa.
PenaktupoBaHue CIpaBOYHUKA M IIPUEMBI €rO
NOJUrpaguIECcKOro

oopmienus.

7.
NCHHOJb30BAHUE

7.1. MeToau4yecKkue OCHOBBI HCIOJIb30BAHUSA
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JOKYMEHTOB

AOKYMEHTOB
Hcnonb3oBaHne  apXUBHBIX  JOKYMEHTOB  —
COCTaBHas qacThb
Hay4YHO-UH(DOPMAIIMOHHOM JESITENIbHOCTH
roCyAapCTBEHHBIX apXHUBOB. OcobenHoctu
WCTOJIb30BaHUSA  JIOKYMEHTOB  BEIOMCTBEHHBIX
apXUMBOB, AapXUBOB OpraHU3alUil PYKOMUCHBIX
OTJICJIOB My3€eeB u
OMOINOTEK, HEroCyJapCTBEHHBIX apXUBOB.
CraHOBJIEHHE TEOPUM HCIOJIb30BAaHUS APXUBHBIX
JTOKYMEHTOB.  J[Be  KOHIENIIMK B  TEOPUH
WCTIOJTb30BaHUSI. CymrHocTh TEOPETHKO-
MH(POPMAITMOHHOTO noaxoma K
WCIoNb30BaHni0 JokymeHToB (B.H. ABTokpatoB).
Konnenuums aKTyaJn3aluu JIOJITOBPEMEHHOMN
COIMATBLHOM MaMsTH oO1recTBa (b.C.
Wmuzapos). Bknax B.B. Hammmna, A.A. Hoddde,
H.C. BanyeBoii u pyrux apxXxuBUCTOB B pa3BUTHE
TEOpUU u METOAMKH WCTIOJIb30BAHUS
APXUBHBIX JOKYMEHTOB.

Metonbt OTIpeIeIeHUS WHTCHCHUBHOCTH
WCIIOJIb30BAaHUSI APXUBHBIX JOKYMEHTOB. DakTopsl,
BO3/ICHCTBYOIINE Ha WHTCHCUBHOCTh
UCTIOJb30BAaHUS, M METOAUKAa €€ OIpe/eIeHusl.
Enunanna U3MEpEHUS
WHTEHCUBHOCTHU UCIOJIb30BaHUS apXUBHBIX
JIOKYMEHTOB.

[Tonsatne 00 3(GHEKTUBHOCTH HCIIOIb30BAHMS
aApPXUBHBIX JOKYMEHTOB.

Bunet u tunel 3hQeKTUBHOCTH UCHOIB30BAHUS
PETPOCHIEKTUBHOM  JOKYMEHTHOW  HH(pOpMAIIH
(PAN). CymtHocTh Hay4YHO-UCTOPHUUECKOTO,
TEXHUYECKOTO, SKOHOMUYECKOTO,
yIpaBJIE€HYECKOrO, COLIMAJILHO-IIPaBOBOTIO,
CTPATETUYECKOTO, ICTETUYECKOTO U JAPYTHX BUIOB
s dexToB oT HCIIOJTH30BaAHUS apXUBHBIX
JOKYMEHTOB.

Meronsl onpeneneHus s¢dexTuBHOCTH
WCTIOJIb30BAHUS APXUBHBIX JIOKYMEHTOB.

3aBUCUMOCTh 3(PPEKTUBHOCTH HUCIOIB30BAHUS
JOKYMEHTOB OT ONTHMAaJIBHOTO PEIICHHUSI BOIPOCOB
KOMIUIEKTOBAHUSI apXHUBOB, SKCIEPTU3BI IIEHHOCTH,
oOecrieyeHuss  COXPAaHHOCTH  JOKYMEHTOB  H
coBepiieHcTBoBanue cuctemol CIIC.

Knaccudukanums norpeduTenei
perpocniekTuBHOH — uHpopmauuu. IlonstHe o
MOJIG3HOCTH M IIEHHOCTH apXUBHBIX JOKYMEHTOB
B 3aBHCHUMOCTH OT 1iefnieil ucronb3zoBanus. CriocoObl
OTpeIeNIeHus
noTpeOHOCTH ~ Oo0IecTBa B PETPOCHEKTHBHOM
JOKYMEHTHOU MH(OPMALIHH.

8. HAYYHO-
NCCJEJOBATEJIb

8.1. OcHOBHBIE HANIPABJICHUS] HAYYHO-
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"
METOJINYECKAS
PABOTA B
OBJIACTH
TEOPUU "
METOJNKH
APXWBOBEJIEHUS

HeeseaoBaFeAbeRo—————————————

1 MEeTOAMYeCKOil padoThbl
ApxusHble yupexaenus, HUU n yueOnble
3aBeJICHHUS apXUBHOI'O IPOQHIIS, HAYUYHO-
HCCIIeI0BATENILCKUE LIEHTPhI. YPOBEHb U 00beM
HCCIIeI0BATENLCKON U METOIMYECKOI paboThI,
IIPOBOJAUMON KOHKPETHBIMHU YUPEKICHUAMHU.

IIepcriekTvBHBIE HaIpaBJICHUS
UCCIIeZIOBATENIbCKOM M METOIMYeCKOil paboThl B
obmacTi apxuBoBeleHHs. Tpynsl mo mpobdiemam
kinaccudukaumu  10KymMeHToB.  MccienoBanue
npobiem KOMILJIEKTOBAHUS apXHBOB.
Teopernueckue u MeToAaMYecKHe pa3pabOTKU B
00J1aCTH HKCHEePTU3bl HAYYHOH M NpaKTHYECKOH
LEHHOCTH JIOKYMEHTOB. Meronuueckue
pPEeKOMEHAALMU U TOCOOMs IO BOMpoOcaM ydera
u obecnieueHus COXPAaHHOCTH apXUBHBIX

JIOKYMEHTOB. Hccnenosanue BOIPOCOB
coBepuieHcTBoBaHus cucteMbl HCA. Hayunbie un
METOANYECKUE pa3paboTku B obnactu

HCIIOJIb30BAaHUsl apXUBHBIX JTIOKyMEHTOB. Pemienue
BOIIPOCOB  pallMOHANIM3alMK  pabOThl  apXHBOB.
[IpoGnembl  HaydyHOTO  MPOTHO3HPOBAHUS U
JOJITOCPOYHOTO IUTAHUPOBAHUS pa3BUTHSA
apXUBHOTO JieJla B CTpaHe.

CpaBHUTENBHBIN aHAIU3 MPABUI, METOIUNYECKUX
pEeKOMEHJIaluii W  TOCOOuM, MOATOTOBIIEHHBIX
BHUMUJA. IlepcnexkTuBHBIE pa3paboTKu
BHUUJIAZl B o0mactd apXWBOBEICHUS  II0
npobnemam (opmupoBaHus ApxuBHOro (oHIA
Poccuiickoii @enepanny, opraHu3allii XpaHEHWs,
yueTa U OOECleyYeHUs COXPaHHOCTH JOKYMEHTOB,
cosmanua u  pasButua  cucreMel  HCA,
UCHOJb30BAHUS JTOKYMEHTOB ApXHMBHOro (hoHIa
Poccuiickoit denepanuu U ap.

8.2. Opranu3anus HAy4HO-
HCCJIeI0BATEILCKON
U MEeTOAUYeCKOoi padoThl

Bompocsr TUTAHUPOBAHMUS HAy4YHO-
HUCCIEN0BATEILCKOM paboThI
(HHP) B ®enepamibHOM apXUBHOM areHTCTBE,
roCyAapCTBEHHBIX
M MYHHIMIOAIBHBIX apxuBax, orpacieBom HUMU,
BYy3€. DOyHKIUHA rOCYJIapCTBEHHOTO "
MYHHUIIUIIAIBHOIO apXUBOB, HUN Kak
TOJIOBHOM  OpraHu3allid,  OTBeYamolled  3a
pa3paboTKy TeMmbl B IiesioM. ['ocymapcTBEHHBIN
MYHUIIMITAGHBIA apXWUBBI — COWCIIOJIHUTEH B
pa3zpaboTke OpraHU3aIMOHHO-METOINYECKUX
JIOKYMEHTOB TI0 TEME.

Drarbl pa3paboTku TEMBI. OcHOBHbIE
OpPraHU3aIMOHHO-METOAMYECKHUE JOKYMEHTHI IO
teme. Ilopsimok  cocTaBieHUss  MPOrpaMMbI
WCCIEAOBaHUS W IUIAHA-TIPOCHEKTa [0 TeME.
KanengapHsrii TUTaH UCTIOTHEHUS TEMBI
HCCIIEJOBAHUSI. [Topsiaok rOCYJJaPCTBEHHOM
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Dopmsbl METOANYECKOU paboThI
rOCYJapCTBEHHbIX M MYHHUUMUIAJIbHBIX apXHBOB.
[TopsitoK MOATOTOBKM METOAUYECKUX MOCOOMH U
UX Ha3HaueHHe. BHeapeHue pe3ysbTaToB HayYHBIX
HCCclIeJOBAaHUN "
METOJINYECKUX Pa3pabOToK.

8.3. UndopmannonHoe odecrieueHrne HAy4YHO-

HCCJIeI0BATEILCKON M MeTOANYECKOM

padoThI
3amaun otpacneBoit cuctembl HTU B oGmactu
JIOKYMEHTOBEICHUS u apXUBHOTO nena.
CxrnaapIiBanue OTpacyieBOr CHUCTEMBI

HTHU. Crpykrypa coBpemenHoit cucrembl HTU
(OCHTH) B oOmerocygapcTBEHHOM CHCTEME

Hay4YHO-TEXHUYECKON uHbOopMaIuu.
Lentpansubiii otpacneBoit opran HTU (OLUHTH,
BHUUALN).

CayxObr HTU roCy/1apCTBEHHBIX u
MYHUIUTATBHBIX apXUBOB.
Hpyrue cnyxx6s1 HTU. Ha3nauenue, conepxanue u
Xapakrtep

KOMIUICKTOBaHUSI  CIPaBOYHO-WH(POPMAIIMOHHBIX
¢onnoB  (CU®D) orpacneBbix cimyx6 HTU
paznuuHoro npopwuiist. Opranu3arus

pabotet CU® OLUIHTU BHUUJAA. Pons OCHTU

B Pa3BUTUU
HUP. Bunrsl MH(GOPMaIIMOHHBIX U3JaHUH,
Bbinyckaembix OLTHTU

BHUMJIA/L

Ponp mepmoguueckux wu3gaHWUi B oOnactu
apxuBHoro jena: «OTEUYECTBEHHbIE aPXUBbBDY,
«BectHuk  apxuBHcTa», «/lemonpous3BoaCTBOY,
«/lenompons3BoACTBO M JTOKyMEHTOOOOPOT Ha
npeanpusaTum», « CeKpeTapckoe 1eo» U ApyTue.

BzaumopeiicTBie apXUBHBIX YUYPEKICHUU C
KOHCAJITUHTOBOM rpynmnoiu «Tepmukay.
NudopmanonHsle  MPOAYKTHI,  BBIIYCKaeMble
3A0 «TepMHKa-ILTIOCH.

4 OoOpa3oBaTe/ibHbI€ TEXHOJOTUU
I[J]SI IMPOBCACHUA y‘-IeGHBIX 3aHSITHU 110 JUCHUILIMHE HCIIOJIB3YIOTCA Pa3IMYHBIC
oOpa3oBareibHbIe TEeXHONOTHH. [y opraHu3anmuu y4eOHOTO IMpolecca MOXET OBITh
HCIIOJIB30BAHO J3JICKTPOHHOC O6y‘l€HI/Ie n (I/IJ'II/I) JUCTAHIIMOHHBIC O6p330BaTeJ'II>HbIe
TCXHOJOIHH.

5 OueHka IVIAaHUPYEMBIX Pe3yJIbTATOB 00y4YeHU sl

5.1 Cucrema onleHUBaHUSA
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OCYHICCTBIISACTCA B BHUIC OLICHOK

KOHTpOHBHOﬁ pa6OTBI U BBIIIOJIHCHUA SaIIaHI/Iﬁ Ha TPaKTHYCCKUX 3aHATUAX.
KonTponsHas paboTa MpoBOIUTCS HA MEPBOM MPAKTHUECKOM 3aHSTHH, BBISBIISET
TOTOBHOCTH CTY/IEHTOB K IpakTU4ecKol pabdoTte u oueHuBaercs 10 20 Oamos.
MakcumainpHas OIEHKa BBIMOJIHEHHS KaXXI0TO TNpakThdeckoro 3aHatus — 10

OaJLIoB.

[TpomMeXyTOUHBIM KOHTPOJIb 3HAHWK MPOBOAMUTCS B (opMe HTOroBOM
KOHTPOJIBHON Pa0OTHI, BKIIOYAIOIICH TEOPETUICCKUE BOMPOCHI U MPAKTUIECKOE
3amanue, u oneHuBaercs g0 40 OammoB. B pesynpTate TeKymiero
MPOMEKYTOUYHOT'O KOHTPOJISI 3HAHUHM CTYJICHTHI MOJTYyYalOT 3a4ET MO KYPCy».

Dopma KoHmpos

Makc. konuuecmso
oannos

3a oony Bcezo

pabomy

Texywuti KOHMPOL:

5 6annose |20 bannoe

- onpoc
-pechepam 20 6annos |20 6annos
- KonmpoavHas paboma (mema 1, 3, 6) 20 6annos |20 bannos
Ilpomesrcymounas ammecmayust 40 b6annos
(3auem, 3auem ¢ OYEHKOI, IK3AMEH)
Hmoeo 3a cemecmp (Oucyuniuny) 100
bannos

ITomyuyeHHBI COBOKYIIHBIN PE3YJIbTAT KOHBEPTUPYETCS B TPAAULMOHHYIO
IIKQJTy OIIEHOK M B IIKAJIy OIIEHOK EBpomneiickoil cucTeMbl IepeHoca u
HakoruieHus kpeautoB (European Credit Transfer System; nanee — ECTS) B

COOTBETCTBUU C TAOIUILIEH:

100-6anmbmas TpaguunoHHas mKana Uxana
IIKaJia ECTS
95 -100 A
2304 OTJINYHO B

68 — 82 XOpOIIO 3a4TEHO C

56 — 67 D
50_55 YAOBJIETBOPUTEIHHO E
20-49 FX
0-19 HEYJOBJIETBOPUTEIHHO HE 3a4TEHO F

5.2 Kpurepum BbICTABJICHUS OLEHKH O TUCHHUILINHE

Banasl/ OueHka 1o
HIxana JUCIHUIIJIUHE
ECTS

KpuTepuu onenkn pe3yjbTaToB 00y4eHHs
10 JMCHHUITHHE
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Banany/
HIxanaa
ECTS

OneHka no
IUCHUNJINHE

Kpurepuu oneHku pe3yjJbTaToB 00yUeHUs
1O AUCHUIIHHE

100-83/
A.B

«3a4YTCHO»

BeicTraBnsercsa o0yuaromeMycs, €Clii OH
rJ1yOOKO U MMPOYHO YCBOMJI TEOPETUUECKUH U
IIPaKTUYECKUI MaTepra, MOKET
IIPOJAEMOHCTPUPOBATh 3TO HA 3aHATUAX U B
X0/ MPOMEXKYTOYHOU aTTECTALNH.
OOyuatomiuiics ucueprbIBaroILe 1 JOTHYECKU
CTPOIHO M3Jaraer yuyeOHbIN MaTepual, yMeeT
YBSI3BIBAaTh TEOPHIO C PAKTUKOM,
CIPABJISIETCS C PEIIEHUEM 3a7ad
npogeccuoHaIbHON HallPaBICHHOCTH
BBICOKOI'O YPOBHS CJI0)KHOCTH, ITPaBUIIBHO
00OCHOBBIBAET MPUHATHIEC PELICHHUS.
CB000IHO OpUEHTHPYETCS B YUeOHOH 1
npogeccuoHaIbHOMN TUTEepaType.

Onenka no JUCIUIIMHE BBICTABISIOTCS
o0ydaromeMycst ¢ y9éTOM pe3yIbTaToB
TEKYIIEH U MPOMEKYTOUHOU aTTECTAIlUU.
Komnereniuu, 3akperiéHHbIe 3a
TUCHUILTMHOM, c(hOPMUPOBAHBI HA YPOBHE —
«BBICOKHI.

82-68/

«3a4YTCHO»

BricTaBnsiercs obyvaromemycsi, €Ciu OH
3HACT TEOPETUYECKUN U TPAKTUYECKUM
MaTepual, FPaMOTHO U MO CYIIECTBY M3J1araet
€ro Ha 3aHATHUSAX U B XOJ€ MPOMEKYTOUHOMN
aTTeCTalluu, HE JI0MYCKasl CyLIECTBEHHBIX
HETOYHOCTEH.

OO0yuaronuiics MpaBUIbHO MPUMEHSET
TEOPETUUECKHUE MOJOKEHUS IPU PEIICHUN
MPAaKTHYECKUX 3a7a4d MpodhecCuoHanbHOM
HaIpPaBJIEHHOCTU Pa3HOI'O yPOBHS
CJI0HOCTH, BJIaJIe€T HEOOXOIUMBIMHU IS
3TOT0 HAaBBIKAMH U MPUEMAMH.

JlocTaToOyHO XOPOUIO OPUEHTUPYETCSA B
yueOHOI1 1 podeccnoHaNbHOM TUTEparype.
OueHka o JUCHUIIIMHE BBICTaBISIOTCS
o0ydaromeMycsi ¢ y9éTOM pe3yIbTaToB
TEKYIIEH U MPOMEKYTOUHON aTTECTAIlUU.
Komnerenium, 3akpeniéHHsie 3a
JTUCHUILTMHOM, c(hOPMUPOBAHBI HA YPOBHE —
«XOPOIINNY.

67-50/
D.E

«3a4YTCHO»

BricTaBisieTcst oOydaroremMycsi, €ciii OH
3HaeT Ha 0a30BOM YPOBHE TEOPETUICCKUH U
MPaKTUYECKUN MaTepuall, T0MyCcKaeT
OT/ICTbHBIE ONTUOKH MPH €T0 M3JT0KCHUH Ha
3aHATHUAX M B XOJI€ TIPOMEKYTOUHOM
aTTeCTallU.

OO0yJaromuiicss HICIIBITHIBAET ONPEICIEHHbIC
3aTpyAHEHUS! B IPUMEHEHUU TEOPETUUECKUX
MTOJIOKCHUH IIPU PEIICHUN MPAKTHYSCKUX
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Banany/
HIxanaa
ECTS

OneHka no
IUCHUNJINHE

Kpurepuu oneHku pe3yjJbTaToB 00yUeHUs
1O AUCHUIIHHE

3a/1a4 MpoQecCHOHATBHON HAPABICHHOCTH
CTaHJAPTHOTO YPOBHS CJIIOKHOCTH, BIIAJICET
HEOOXOIUMBIMH JIJISI TOTO 0a30BBIMH
HaBBIKAMU M TPUEMAMH.

JleMOHCTpHpYET JOCTaTOYHBIA YPOBEHB
3HaHUS Y4eOHOU JUTEepaTyphl 1o
TUCTIUTLUTAHE.

Or1ieHKa M0 JUCIUTUIMHE BBICTABIISIOTCS
o0ydaromeMycsi ¢ y9éTOM pe3yIbTaToB
TEKYIIEH U IPOMEKYTOUHOU aTTECTAIIHH.
Kommierenmum, 3akperi€éHHbIe 32
JMCIUTUIMHOW, CPOPMHUPOBAHBI HA YPOBHE —
«JIOCTATOYHBIIY.

49-0/
F,FX

HEC 3a4TCHO

BricraBnsercs o0yuatromemMycs, €Ciid OH He
3HaeT Ha 6a30BOM ypOBHE TEOPETUUYECKHIA U
NpaKTUYECKUH MaTepHal, JoIycKaeT Irpyobie
OIIMOKH MIPU €T0 U3JI0KEHUH Ha 3aHATUSAX U B
XO07Ie TPOMEKYTOUHOM aTTeCTaIUH.
OO0yuaromuiicst UCIIBITHIBAET CEPhE3HBIE
3aTpyAHEHUS B IPUMEHEHUHN TEOPETHUUECKUX
MIOJIOKEHUH TIPU PEIICHUH MTPAKTHYECKIX
3aa4 npoQeccuoHaIbHON HallPaBICHHOCTH
CTaHJAPTHOTO YPOBHS CIIO)KHOCTH, HE
BJIaJieeT HEOOXOAUMBIMU JJIsl 3TOTO
HAaBBIKAMH U NIPUEMAMHU.

JleMoHCTpHpyeT pparMeHTapHbIe 3HaHUS
y4eOHOI nuTepaTyphl O AUCIUILINHE.
OneHka 1o JUCHUIUIMHE BBICTABIISAIOTCS
o0OyJaromeMycst ¢ y9éTOM pe3yIbTaToB
TEKyILEH ¥ IPOMEKYTOUHON aTTeCTalUH.
Komnerennuun Ha ypoBHE «JIOCTaTOYHBINY,
3aKpeIUIEHHbIE 3a TUCLUIIIIMHOM, He
c(hopMHpOBaHBI.

5.3 OueHo4HbIE cpecTBa (MATEPHUAJIBI) AJIfl TEKYIIEro
KOHTPOJISl YCIIEBA€MOCTH, IPOMEKYTOYHOM aTTeCcTAlluN
00y4arImxcs Mo JUCUMUILJIMHE

Texvyini KOHTPOIb

HpI/I OOCHUBAHUU YCTHOI'O OIIPpOCa M y4aCTUA B AUCKYCCHHM Ha CCMHHApPC

YUUTBIBAIOTCA:

- CTETIeHb PACKPBITHS coziepkanus matepuana (0-2 Oamna);
- U3JOXEHHWe Marepuana (TPaMOTHOCTb pPEYH, TOYHOCTh HCIIOJIBb30BAHUS
TEPMHHOJIOTHM W CHMBOJIMKH, JIOTUYECKas II0CIEIOBATEILHOCTD HW3JI0KEHHS
Martepuana (0-2 6amnna);
- 3HaAHHE TEOPUH HW3YYCHHBIX BOMPOCOB, C(HOPMUPOBAHHOCTH M YCTOMYMBOCTH
UCTIONIb3YEMBIX IIPH OTBETE YMEHHI 1 HaBBIKOB (0-1 Gaiwm).

[1pu orleHUBaHNU KOHTPOJIBHOW pabOTHI yUUTHIBACTCSL:




- TOJHOTA BBIOJHEHHOM pa6OTBI39(SaI[aHI/Ie BBIIIOJIHEHO HE IOJHOCTBIO
W/WIIM IONYUIeHBI JBe W Oosiee OMMOKM WM Tpu M Oosiee HeTouyHOCTH) — 1-4
Oama;

- 00OCHOBAaHHOCTb COJIEP)KaHUSI W BBIBOJOB padOTHl (33aJaHHE BBITIOJIHEHO
IOJTHOCTbIO, HO OOOCHOBaHHME COJEP)KAaHUS U BBIBOJAOB HEJIOCTaTOYHBI, HO
paccyKIeHHsI BEpHBI) — 5-8 OaIIOB;

- paboTa BBIIOJIHEHA MOJHOCTBIO, B PACCYXKIAECHUAX U 000OCHOBAaHUU HET NMPOOEIIOB
WU OIIMOOK, BO3MOKHA OJJHA HETOYHOCTH -9-10 Oaiios.

[IpoMexkyToUyHas arrecTanus
[Ipu npoBeneHNN MPOMEKYTOYHOM aTTECTAIIMKU CTYAEHT JOJKEH OTBETUTh

Ha 3 Bompoca (IBa BOMpOCa TEOPETUYECKOTO XapakTepa M OJHH BOIPOC
NPaKTUYECKOTO XapaKkTepa).

[Ipy oueHMBaHMM OTBETa Ha BONPOC TEOPETUYECKOTO XapakTepa
YUUTHIBACTCS:
- TEOpEeTHYECKOe COJep)KaHWe HE OCBOEHO, 3HAaHWE Marepuaga HOCUT
dbparMeHTapHbBIN XapakTep, Haau4ue rpyobix omubok B oTBere (1-3 Oama);
- TEOPETHUYECKOE COJIEPIKAHNE OCBOCHO YaCTUYHO, JOIMYIIEHO He Ooiee IByX-Tpex
HesoueToB (4-7 6aiioB);
- TEOPETUYECKOE COAEP)KaHHUE OCBOCHO IMOYTH MOJHOCTBIO, JIOMYIIEHO HE Oojee
OJTHOTO-JIBYX HEJOYETOB, HO OOy4YalIuiics cMor OBl KX UCIPaBUThH
camocTosTenbHO (8-11 GanoB);
- TEOPETUYECKOE COJIEp)KAHHE OCBOCHO TMOJHOCTHIO, OTBET IIOCTPOEH IIO
coOcTBeHHOMY TUTaHy (12-15 Gaios).

[lpy oleHMBaHWUM OTBETAa HAa BONPOC MPAKTUYECKOTO XapakTepa
YYUTHIBACTCS:
- oTBeT coaepkuT Mmenee 20% mpaBuibHOro pemenus (1-2 6amna);
- oTBeT conepxutT 21-89 % mpaBuibHOTrO pemenus (3-8 6amion);
- otBeT coaepkuT 90% u Gonee npaBunsHOrO pemenus (9-10 6anios).

TecTbI:

1. ApxuBHoe aeno B Poccutickoit deaepanuu — 3T0:

-IESITENIBHOCTD F'OCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIPABIICHHUS,
OpraHu3alii ¥ rpaxzaad B cdepe OpraHM3allUd XpaHEHUs, KOMIUICKTOBAaHUS,
ydeTa M UCTOJIb30BaHUs JOKyMEeHTOB ApxuBHOro (honna Poccuiickoii @enepannu
U IPYyTUX apXHUBHBIX JOKYMEHTOB

-IESITENIBHOCTD FOCYJaPCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'O CaMOYIIPABIICHHUS,
OpraHu3anui " IpaXx1aH, 3aHUMAIOIINXCS IPEAPUHUMATEIBCKON
NeSITeIbHOCThIO  0e3 00pa3oBaHUsl IOPUIAMYECKOTO JIMIA IO O00eCHeueHHIo
COXPAHHOCTH APXHUBHBIX IOKyMEHTOB

-IeSITENIBHOCTD I'OCYIapCTBEHHBIX OPraHOB U OPraHOB MECTHOI'O CAMOYIIPaBJICHUS
10 CO3JaHUIOTOCYIaPCTBEHHBIX, MyHUIIUIIAJIbHBIX APXUBOB

-IESATEIBHOCTh OPraHM3alMil MO0 XPAaHEHUI0 MU MCIOJb30BAHUIO APXMBHBIX
JIOKYMEHTOB

2. ApXUBHBIN JOKYMEHT — 3TO:

-IIOKYMEHT, OTPa’KaloLI1ii TPy1OBbI€ OTHOLIEHUsI paOOTHHKA ¢ PAOOTHUKOM
-MaTepUaIbHbIi HOCUTENb C 3apUKCUPOBaHHON HA Hell mH(popManuei, KOTOPBIH
UMEET PEKBU3UTHI, IMO3BOJSIOIIME €ro HIACHTU(UIHUPOBATh, U IMOMJIECKUT
XpaHEHHI0O B CHIJIy 3HAYMMOCTH YKa3aHHBIX HOCUTENs M HWHPOpMAIMU s
rpaxJiaH, oOlIecTBa, rocy1apcTBa



-MaTepHAIbHBIN 00BEKT c4OI/IH(b0pMau1/IeI7I, 3aKpEIUIeHO CO3JaHHBIM
YeJI0OBEKOM CIIOCOOOM IS TIepeiadyr €€ BO BPEMEHH U IPOCTPAHCTBE
-JIOKYMEHT, [lepeaBaeMblil Ha XpaHEHUE B apXHB
3. JIOKyMEHTBI 110 JINYHOMY COCTaBY — 3TO:

LEHHBI MaTepuaNbHbIl HOCUTENb MH()OpPMAIMH, COXPAaHAEMbI B CHIIy €ro
3HAYUMOCTH JJIsI OOIIECTBA WITH COOCTBEHHHUKA

IOKyMeHT ApxuBHoro ¢onna PD, koTopblit UMeeT He MPOXOASAIIYI0 HAYUHYIO
LEHHOCTh

JOKYMEHTBI, CO3/1aBaeMble M MOJIeXKAIlie XPaHEHUIO B KaJpOBOil ciykoe

-apXMBHBIC JOKYMEHTBI, OTPAKAIOIIUE TPYJOBBIC OTHOIICHUS pPaOOTHUKA C
paboTonaresem
4. JokymenTApxuBHOTO doHma Poccuiickoit denepanuu — 310:
-apXUBHBIA JOKYMEHT, MPOIICAIINNA HKCIEPTU3Y LEHHOCTH JOKYMEHTOB,
MOCTABJIICHHBI HA TOCYJAPCTBEHHBIA YYET W MOJJIEKAUUNA IOCTOSHHOMY
XPaHEHUIO

MaTepHabHBI HOCUTENb C 3aMKCUPOBAHHOW HA HEMUH(pOpMAaIUEl, KOTOPBIN
UMEET PEKBU3UTHI, MO3BOJSIOUINE €r0 WIACHTU(PHUIMPOBATH M COXPAHSIEMbIH B
CWJTY 3HAYMMOCTH YKa3aHHBIX HOCUTEIIS MUH(GOPMAIIUK IS TPaXk/IaH, O0IIecTBa U
rocyJapcraa

3auKCUpOBaHHAs HA MAaTEPUATBHOM HOcHTEIe MH(pOpMAIHs ¢ PEKBH3UTAMH,
MO3BOJIAIOIIMMU €€ UJICHTUPUIIUPOBATH

ApXUBHBIA JOKYMEHT, TMPOIICAIINNA 3KCIEPTU3Y IEHHOCTH JIOKYMEHTOB,
MIOCTaBJICHHBIN Ha rOCyJapCTBEHHBIN yueT B CUETHOI manaTe ¥ He MOJJIekKallui

YHUYTOXEHUIO
5. ApXUB — 3TO:

YUpEKICHUE W CTPYKTYpHOE nojipas/iefiecHue OpraHM3aluH,
OCYIIECTBIISIOIEEXPAaHEHNE, KOMIUIEKTOBAaHUE, YUET M UCIIOJIb30BAaHUE apXUBHBIX
JIOKYMEHTOB

rOCYJapCTBEHHBIM WM BEJOMCTBEHHBIN apXWB, XpaHSALIUMN JTOKYMEHTHI B
TE€YEHHE YCTAHOBJIEHHOTO CpPOKa, 10 OKOHYAHUIO KOTOPOIO YacTh MX IMOIJIEHKHUT
nepeaayde B COOTBETCTBYIOIIUI apXUB C MIOCTOSTHHBIM COCTaBOM JJOKYMEHTOB

CTPYKTYpHOE TOJpa3/eieHUe, CO3JaHHOE Ul XpaHEHWs M OpraHu3aluu
WCITOJIb30BAaHUS APXUBHBIX JOKYMEHTOB
COBOKYITHOCTh ~ apXMBHBIX JIOKYMEHTOB, YYpPEXJIEHUE WIM CTPYKTYpHOE
MOJPA3/IeJIEHNE OpPraHU3AlNM, OCYIIECTBIISIIONIEE XPAHEHUWE W HCIOJb30BaHUS
ApPXUBHBIX JOKYMEHTOB
6. Bpemennoe xpanenne 10kymeHTOB AD PO — 3710:

XpaHeHHE NOKYMEHTOB, HE NPEACTABISAIOIIMX HAYYHOM MIIM MPAKTUYECKON
LHEHHOCTH B BEJOMCTBEHHOM WJIH HErOCyJapCTBEHHOM apXuWBe [0 HX
YHUYTOXKEHUS

XpaHeHue JOKYMEHTOB B TOCY/IapCTBEHHOM apXuBe /10 UX nepenayu B AD
PD

xpaHeHue 10KyMmeHTOB AD P®D 1o ux nepenadyn Ha MOCTOSIHHOE XpPAHEHUE

7. [Tocrosunoe xpanenue 1oOKyMeHTOB AD PD — 70!
xpaHeHue 10KkymMmeHToB AD PD Ge3 onpenenenus cpoka (beccpouHoe)
XPaHEHUE apXUBHBIX JOKYMEHTOB B CIIEHUAIM3UPOBAHHBIX YUPEKIACHHUAX
xpaHeHue J0KyMeHTOB A®d P® B apXMBOXpaHWIMILE [0 MOMEHTa HUX
YTUJIN3aLUN
XpaHEeHHE apXMBHBIX JOKyMeHTOB cBbime 100 (cra) jer
8. BpemenHOe XpaHeHHe apXUBHBIX JIOKYMEHTOB — 3TO:
XpaHEHUE apXMBHBIX JOKYMEHTOB JI0 WX YHHMUYTOKEHUS B TEUYEHHUE CPOKOB,
YCTaHOBJICHHBIX HOPMATUBHBIMU MPABOBBIMH aKTaMH



XpaHeHue JIOKYMEHTOB )1041 OTIpeIeIEHHOTO CPOKa
XpaHeHHEe TOKYMEHTOB (elepanbHBIMU OpraHaM{ HCIOJHHUTEIBHON BIACTH U
OpraHM3alMsIMH B TEUEHHE CPOKOB M Ha YCIOBUSX, OMNPEIEICHHBIX
COOTBETCTBYIOIIMMHU JIOTOBOPAMHU MEXAY HUMHU U CIIELHAIBHO YIIOJIHOMOYEHHBIM
OpraHOM UCTIOJTHUTENBHOM BIIaCTH
XpaHEHUE TOKYMEHTOB B CTPYKTYPHBIX ITOAPA3IEICHUAX
9. YnopsigoueHre apXUBHBIX TOKYMEHTOB — 3TO:
KOMILIEKC paboT 1Mo (GpOpMHUPOBAHUIO APXUBHBIX (DOHIIOB B COOTBETCTBHE CO
cXeMaMH Kiaccupukaluu
KOMIUIEKC pabdoT 1O (OPMHUPOBAHUIO APXUBHBIX JIOKYMEHTOB B E€IMHUIIBI
XpaHeHus (Jena), OMUCaHuI0 U OPOPMIICHUIO TAKUX CIWHMII XpaHEHUs (1ei) B
COOTBETCTBUM C IIPaBWJIaMH, YCTAaHOBJIEHHBIMH CIIELUAIIBHBIM YIIOJIHOMOYEHHBIM
[IpaBuTEHLCTBOM Poccuiickoit denepauuu beneparbHBIM OpraHoM
VCIIOJTHUTENIbHOM BJIACTH
YCTaHOBJICHHE €IUHBIX MPaBUJI OpraHU3allMU XPaHEHUs, KOMIUIEKTOBaHUS,
ydeTa U MCIoNIb30BaHusl TOKyMeHTOB AD PD
CO3/1aHHE ONTHUMAJIbHBIX YCIOBUN XpaHEHUS! apXUBHBIX JOKYMEHTOB
10.  Bnanpener apXUBHBIX IOKyMEHTOB — 3TO:
roCy/apCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYTPaBICHUS
TOCYJIapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIpaBJICHUS JTHOO0 IOPUINIECKOE
Wi (U3NYECKOE JIMIO, OCYIIECTBISAIONINE BJIAJEHUE U  HCIOJIb30BaHUE
ApXMBHBIMM JOKYMEHTaMH U PEaIU3yIOIIee OJTHOMOYHS IO PACIIOPSIKEHUIO WIIN
B IIpeJIeax, YCTAHOBJIEHHBIX 3aKOHOM UJIH JIOTOBOPOM
KOJUIEKIIMOHEP WJIM COOMpATENIb apPXUBHBIX JJOKYMEHTOB
rOCy/IapCTBEHHBIA OpraH, OpraH MECTHOT'O CaMOYIPaBJICHHUs JHO0 IOPUINYECKOE
Wi (puznYecKoe Mo, odpalnaronieecs Ha 3aKOHHBIX OCHOBAaHUSX K apXHMBHBIM
JIOKYMEHTaM JJIsl IOJTyYeHUs ¥ UCTIOIb30BaHMsI HE00X0IMMOIl MH(pOpMaIiK
11. ITonp3oBarens apXUBHBIMU JTOKYMEHTAMHU — 3TO:
roCy/apCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYTPaBICHUS
¢u3uUeckoe IO, HAIIPAaBUBIIIEE 3aIIPOC B APXUB
rOCy/apCTBEHHBIA OpraH, OpraH MECTHOTO CaMOYIPaBJICHUs JHO0 IOPUINYECKOE
Wi (U3NYECKOe JIMIO, OCYIIECTBIIAIONIEE BIAZCHUE U  HCIOJIb30BAaHUH
SapXUBHBIMU JOKYMEHTaMH U pPEaJu3ylollee MOTHOMOYHUS IO PACTIOPSIKEHUIO
WIH B IIpefieax, yCTAHOBJIIEHHBIX 3aKOHOM WJIU I0TOBOPOM
rOCyapCTBEHHBIH  OpraH, OpraH MECTHOTO  CcaMOyIpaBjieHHs  JIOO
IOpUIMYEcKoe WK (pu3nyeckoe JUIo, oOpalaromeecs: Ha 3aKOHHBIX OCHOBAHHUAX
K apXUBHBIM JOKyMEHTaM /Jii TMOJY4YeHHs] W HCIIOJIb30BaHUS HEOOXOAMMOMN
UHpOpMaIUU(TIPaBUILHBIN)
12.  Bupamu apXuBHBIX (OHJIOB SBIJISIOTCS (4TIO3HITNH):
ApXuBHBIN (OH OpraHU3aLUU
ApXuBHBII (HOH/T TUIHOTO MPOUCKOKICHUS
ApxuBHast KoK (IpUpaBHEHHAS K apXUBHOMY (OHITY)
ApxuBHas KOJUICKIIUS (HE TPUpaBHEHHAsI K apXHUBHOMY (POHITY)
KommniexcHbiit apXuBHBIH HOH
OO0BbenMHEHHBIN apXUBHBIN (HOH]T
13.  IIpuzHakamu oOpa3oBaHMsI KOJUICKIIUH SABISIOTCS (3 MO3UIMN):
HOMUHAaJIbHBIN
TEMaTUYECKUI
no popmary Oymaru
10 LIBETY YEPHUII
YUpEKIACHIECKAN
aBTOPCKUUI
14. Opranuzanys I10KyMEHTOB B Mpe/IeNIax apXuBa MPEANoaaracT Co31aHue:
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(OHIOB ¥ KOJUIEKITHIA
JIOKYMEHTOB
nen
CBS30K JIeJ
15. TIpuHIUN NPOUCXOKIEHUS MPU KIaCCU(PUKAIIMU O3HAYALT:
OpraHM3alMI0 TOKYMEHTOB 10 UCTOPUYECKHU CIIOKHUBIIUMCS KOMILIEKCaM
OpTraHMU3aINI0 JOKYMEHTOB [0 TEMAaTUYECKUM U IPYTHM IpyHnam
OpTaHU3aIUIo0 IOKYMEHTOB IO CTETIEHU BaXKHOCTHU JIOKYMEHTHON MH(OpMaIiu
3HAYUMOCTH aBTOPOB JTOKYMEHTOB
16.  Bxopsmue TOKyMEHTHI OTHOCATCS K (DOHIY:
OpraHMU3aINH, KOTOPOW OHU MOTYYCHBI
OpraHM3aIiH, I71€ OHU OB COCTaBJICHBI
OpTraHM3aIliH, T/Ie €CTh MECTO B apXUBOXPAHIITUIIIE
OpraHM3aliy, KOTopas MPUHUMAET pEIIeHHEe O MeCTe XpaHEHHUs IO
K2KIOMY KOHKPETHOMY JJOKYMEHTY
17. JIoKyMeHTBI BHYTPEHHET0 00pallieHrs OTHOCATCS K GOHILY:
OpraHu3alyy, B KOTOPO OHU IOATOTOBJIEHBI
CTPYKTYPHOTO MOJpa3/ieJeHHs] OpraHu3aluu
BBIIIECTOSIIEH OpraHU3aIin
ciyx06b1 JJOY
18. Ecim B cOCTaBeOKYMEHTOBApXMBHOTO (OHAA OOHApYKEHBI OIIMOOYHO
BKJIIOUEHHBIE JJOKYMEHTHI JPYyTrux (GOHJIOB, TO OHU:
JIOJKHBI OBIThH BBIJICIICHBI M IPUCOCTUHEHBI K TEM (OHJIaM, K KOTOPHIM OTHOCSITCS
JOJKHBI OCTAaBaThCA B (DOH/IE, B KOTOPOM OOHAPY KEHBI
JIOJKHBI OBITH BBIJICJICHBI K YHUYTOXCHHIO
HE JIOJKHBI YUUTHIBATHCS MIPU COCTABICHHUH 3ar0JIOBKOB el
19. I'panuniamMu apXuBHOTO (POHAA YUPEkKACHUS(OpPraHU3aINN) SBIISIOTCS:
oduIManbHbIe JaThl 00pa30BaHUs U JUKBUIAINH YUPEkKACHUS(TTPABUIbHBII)
JATBICO3AAHMSI U PEOPTraHU3aALNN YUPEKICHUS
JIaThl CO3/IaHUS U PETUCTPALIUU YUPEKICHHUS
JaThl CO3/IaHUsI, PETUCTPAIIUUY JINKBUIALNUN YIPESIKICHUS
20. I'paHuIIamMu apXUBHOTO (DOHIA CEMBH SBIISIOTCS:
JaThl POXKICHUS BCEX YICHOB CEMbHU
JaThl POXKICHUS U CMEPTHU YJICHOB CEMbU
JaThl pETUCTPAIK Opaka 4JIeHOB CEMbU
JAThl PETUCTPALMK U (MJIH) paCTOP)KEHUS Opaka
21. McTOYHUK KOMILJIEKTOBAHUS apXUBa — 3TO:
OpraHu3allys, CO37aromiasi JOKyMEHThI IOCTOSTHHOTO CPOKa XpaHEHHS
OpraHmW3alys WId TPaXIaHWH, YbH JIOKYMEHTHl TOCTYHAIOT WIH MOTYT
MOCTYIUTh Ha XpaHEHUE B apXUB
¢bu3nvecKkoe JUI0, HEMTOCPEICTBEHHO MEepealoliee JOKYMEHTHI B apXHB
OpraH yrnpaBJieHUS apXUBHBIM JIJIOM, KOTOPOMY MOJAYUHSETCS apXUB
22. 30Ha KOMIUIEKTOBAHUS apXHBa — 3TO:
TEeppUTOPUS, IPUHAIJIEKAIIAS APXUBY
JOKYMEHTAJIbHBIN I1aCT, COCTABIISIOMINI OCHOBY KOMIUIEKTOBAHHSI apXUBa
TEPPUTOPUSL OJHOM WM HECKOJbKUX aJIMUHUCTPATUBHO-TEPPUTOPUAIBHBIX
€/IMHUII, HA KOTOPOW HaXOJATCS MCTOYHUKH KOMIUIEKTOBAaHHS JAHHOTO apXuBa
COCTaB HCTOYHUKOB KOMIUIEKTOBAHUS apXWBa, HAXOISIIMXCS Ha OIHOU
TEPPUTOPUU
23. [ToBUI0BOM BRIOOPOYHBIN MMPHUEM JOKYMEHTOB — 3TO:
IpHEeM JOKYMEHTOB OT OJHOTO BHJA YUYPEKICHUH JaHHOW TEPPUTOPHH
(1IKO0JTBI paiioHa)
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IpPUEM  OTIEIBHBIX BHUJIOB U  ~ Pa3sHOBUAHOCTEW IIEHHBIX JTOKYMEHTOB OT
BCEX OJIHOTHUIIHBIX OpPraHU3alUil JAHHOW TEPPUTOPUHU
MIPUEM JOKYMEHTOB OT BCEX BUJOB YUPEXKICHUM TaHHON OpraHU3aliu
IpUeM JOKYMEHTOB 10 IPUHA/JIEKHOCTH K OT/AEIbHBIM BUJIOBBIM IpyIIam
24. I'pynnoBo# pueM IOKYMEHTOB B apXUB — 3TO:
IpUeM TOKYMEHTOB OT HECKOJIBKUX (POHI000pa3oBaTeneil B OUH ACHb
MpUeM JOKYMEHTOB OJHOTO WM HECKONbKUX (OHIOB OT OJHOTHITHBIX
YUPEKIACHUN JaHHOU TepPUTOPUHU
MIPUEM OTAENIBbHBIX BUJIOB M PA3HOBUJHOCTEH LIEHHBIX JOKYMEHTOB OT BCEX
OJHOTHUIIHBIX OPTaHMU3alUi JaHHOW TEpPUTOPUHU
IpPUEM B apXUB CEMEHHOT0, POJJOBOTO WM 00bETUHEHHOTO apXUBHOTO (oH A
25. OTHeceHHE YUPEKIEHUH K YHUCIYy HCTOYHUKOB KOMIUIEKTOBAaHHUS apXuBa
MIPOU3BOIUTCS:
Ha OCHOBE NPHUEMHBIX CIIMCKOB YUYPEXKJIEHUH HCTOYHUKOB KOMIUIEKTOBAaHUS
roCyJJapCTBEHHBIX apXHBOB, COIIacOBaHHbIX ¢ IIpaButenscTBOM PO
Ha OCHOBE CIIMCKOB HCTOUYHUKOB KOMIUIEKTOBAHUS JAHHOI'O apXUBa
Ha OCHOBE PEILIEHUS IKCIEPTHON KOMUCCHUU OpraHu3aluu
Ha OCHOBe npukasa Pocapxusa
26. OCHOBHBIMU UCTOYHHKAMU KOMILJIEKTOBAHMS apXWUBA OPraHU3alUU SBIISIOTCS:
CTPYKTypHBbIE noJipa3aeyieHus OpraHu3alui, 10/IBEIOMCTBEHHBIE
opranusanuu, pusndeckue Juma
OeCCTPYKTYpHbIE YUaCTKH JIEATEILHOCTH OpraHu3alun
pyKoBoJUTENU (GUIHATIOB U MIPEICTABUTEIbCTB
OpraHM3aluy 0TPACIU
27. Ilpu sKcriepTrU3e HEHHOCTH JIOKYMEHTOB OLICHUBAETCS:
CTOMMOCTb JIOKyMEHTOB
nH(popMalrs JOKYMEHTOB
CTOMMOCTb HOCHUTEJNSI HH(pOpMAIUU
BEC JOKYMEHTOB
28. 111 mNpoOBEAEHUSA DSKCHEPTU3bl LEHHOCTU JOKYMEHTOB B OpraHHU3alUH
CO3JaeTcs:
SKCIEPTHBINA COBET
SKCHEPTHAsI KOMUCCUS
JKCIEPTHAs Ipynna
SKCIEPTHBIN OTAEI
29. Kputepuu 3kcnepTu3bl IEHHOCTH TIOKyMEHTOB — 3TO:
CUCTeMa Hay4yHO OOOCHOBaHHBIX IPU3HAKOB, Ha OCHOBE KOTOPBIX
OIpeAEIAeTCSs LIEHHOCTh I0KYMEHTOB
MIPOM3BOJIBHBIA HAOOP MPU3HAKOB
MHIMBUYAIbHO pa3paboTaHHAs CUCTEMa OLEHKHM B KaXIOH OpraHu3aluu
CHUCTEMAa, KOTOpasi HE CYLIECTBYET B COBPEMEHHOM APXUBOBECHUN
30. B rpynmy KpuTepueB COAEPKAHUSA BXOAAT CAEAYIOIUE KPUTEPUU:
CTENEHb BBEICHUS JOKYMEHTOB (POH/a B HAYUHBIH 000pOT
BpeMs U MeCcTo 00pa30BaHUE TOKYMEHTA
3Ha4YeHHE YUpeKICHUS WIH JIHUIA B )KU3HU o0LIecTBa
HOBTOPSIEMOCTh IOKYMEHTHOH MH(OpMaIiu
31.B rpynny kputepueB BHEIIHUX OCOOEHHOCTEHN BXOIAT CIACAYIOIINE KPUTCPUH:
HaJIMYUE PE30JII0LHI, BU3, IOMET HAa JJOKYMEHTE
BpEMS U MECTO 00pa30BaHUE JOKYMEHTA
00beM MHPOPMALIUU TOKYMEHTa
MOBTOPSIEMOCTh JOKYMEHTHOW MH(pOpMaluu
32.®opmanbHbIN BUI TOBTOPSEMOCTH HH(OPMAIMH — ITO:
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POCTOE BOCIPOU3BE/ICHUE = MEPBUYHON JOKYMEHTHOW WH(pOpMaIuu
BO BTOPUYHBIX UCTOYHUKAX

MOBTOPEHHE JTOKYMEHTOB Ha OJMHAKOBBIX HOCUTEISX

0000mmeHre WHPOPMAIMM  TEPBUYHBIX  HWCTOYHUKOB BO  BTOPHYHBIX
UCTOYHUKAX UH(pOpMauu

BOCTIPOM3BEJCHHE HH(GOpMAIMM  JTOKYMEHTOB, HANpaBJICHHBIX  OJHOMY
KOPPECIOHIEHTY
33. AHAJIUTHKO-CUHTETUYECKUHBHU/I TOBTOPSIEMOCTH HH(POPMAITUH — 3TO:

npeoOpa3oBaHre JOKYMEHTHOW HH(pOpPMAIMM MEPBUYHBIX HCTOYHUKOB BO
BTOPUYHBIX HCTOYHUKAX UHPOPMAITUN

UTUPOBAHUE OJTHOTO TOKYMEHTA B APYTOM JIOKYMEHTE
BbICIIAs ~ CTYNEHb IOATOTOBKM  JIOKyMEHTa, IIpeJlojiararolias — aHajau3
uHbopmanuu

KOIIMPOBAHUE IOKYMEHTOB
34. OyHKIHOHAIBHO-1IETIEBOE Ha3HAUYCHUE OPTaHU3alUU — 3TO:

IIPUHAUIEKHOCTh TOCYAApCTBY KOHTPOJBHOIO MAaKeTa aKIUM J1aHHOU
OpraHu3auu

3HAUEHUE JIEATEIbHOCTU YUPEXKICHHUS I Pa3BUTUS OTpaciid, €ro MECTO B
BEJIOMCTBEHHOI1 cucTteMe

BOXHOCTh IeJe M 3a1ad4 Trpynmnsl Jirojed, paboTaromux B JIaHHOM
YUpEXKICHUU
3HAUEHUE U pa3Mep LITATOB YUPEXKICHUS
35. IlepeyHeM Ha3bIBAKOTCA:

CUCTEMATU3UPOBAHHBIE CIIMCKM JOKYMEHTOB YUYpEXKJIEHUH, OpraHu3auuil u
OPENNpUITH C yKa3aHHEM O CPOKax XpaHEHUs JOKYMEHTOB HWJIM O COCTaBe
JIOKYMEHTOB, IIPUEM KOTOPBIX Ha TOCXpaHEHUE 00s13aTeleH
CIIPaBOYHHK, BBITOJHAIOMUN (YHKIIUN y4eTa JOKYMEHTOB M UX CHCTeMaTU3allun

CIHCOK JIOKyMEHTOB, PACKPBIBAIOLIHIA COCTaB M CoJIepKaHue Ae GpoHaa

CIHICOK JOKyMEHTOB TOCY/IapCTBEHHOT'O WJIM MyHHIIMITAIEHOTO apXHUBa
36. Ha yHuKanbHbBIE TOKYMEHTHI B apXUBE COCTABIISIOTCS:
UCTOPUYECKHE CIIPABKU
CHEIMANIbHBIC aKThl IpUEeMa
JIUCTHI yYeTa U OMMCAHUS YHUKAIbHBIX JOKYMEHTOB
aKThl OOHAPYKEHUSI YHUKAIBHBIX JJOKYMEHTOB
37. JIOKyMEHTBI, TPUHATHIC HA JIETO3UTAPHOE XPAHEHUE B TOCYJAPCTBEHHBIN WIIN
MYHHIIUTIATBHBIA aQPXUB YUYUTHIBAIOTCS:
OTJIENBHO OT NOKyMEHTOB AD PO (nipaBMIIbHBIN)
BMECTE CO BCEMU JJOKYMEHTaMHU JaHHOTO apXHBa
KaK He MOJJIeKaIUe YUEeTy
10 YCMOTPEHUIO PyKOBOJIUTEIS apXUBa
38. CHnuCcKM HCTOYHMKOB KOMILJIEKTOBAHMS apXuBa I0CIE COIVIACOBAHMS C
BBIIIECTOSIIIIAM OPTAaHOM YTIPABJICHHS apXUBHBIM JIEIIOM YTBEPKIAIOTCS:

PYKOBOAMTENIEM YUPEKIACHUA-(HOHI000pa3oBaTENSA

JTUPEKTOPOM apXuBa

3aBelyIOIIMM apXUBOXPaHWIHILEM, TJe OyaeT pasmelleH GoH/

HAYaJIbHUKOM CITyObl 0€3011aCHOCTH apXHBa
39. DkcnepTu3a HEHHOCTH JOKYMEHTOB ITPOBOAUTCS:

B JICJIONPOU3BOJACTBE  OpraHW3allid, B  apXUBE OpraHMW3allH, B
rOCy/IapCTBEHHOM WJIM MYHUIIMIAJBHOM apXUBE  TOJIBKO B JEJIONPOU3BOJICTBE
OpraHu3aIuu

TOJIKO B TOCY/IapCTBEHHOM apXHBe

B apXUBE OpraHMU3AINH
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40. Cpok XpaHEHHUs 3allUCEH aKTOB —~T'PaKJIAHCKOTO COCTOSIHMSI B  apXHBE
OopraHu3aIuu 10 nepenayu B coctaB AD PO:

120 ner

100 ner

20 ner

10 ner
41. Cpoxk XpaHEHUS KOHCTPYKTOPCKOM JOKYMEHTAI[MH, OTHECEHHOW K COCTaBy
A® PO, B apxuBe opraHu3alliy COCTaBIISET:

20 ner

10 ner

15 ner

25 ner
42. EnyHuna XpaHeHUsI apXUBHBIX TOKYMEHTOB — 3TO:

¢usnueckn 000COOTICHHBIH JOKYMEHT WM COBOKYHNHOCTH JOKYMEHTOB,
3aKJIIOYEHHBIX B OTJICIBHYIO MaIKy

JIOKYMEHTBI, TIOCTYIUBIIIHE B YIPEKICHNE U CPOPMUPOBAHHBIC B KIIACTEPHI

opUIHaNBHBIA TOKYMEHT, IIepejaBacMblii B apXUB

ydeTHas W KIacCH(UKAIMOHHAS CIWUHUIA, MPEACTaBISIOmas  COOOM
¢buznyecku 000COOIEHHBII JOKYMEHT WM COBOKYITHOCTh JOKYMEHTOB, HUMEIOIAs
CaMOCTOSITEJIbHOE 3HAUCHHE
43.]Jleno3uTapHOE XpaHEHHUE APXUBHBIX JIOKYMEHTOB -3TO:

XpaHEHHE  apXUBHBIX  JOKYMEHTOB B  BEJIOMCTBEHHBIX  apXHBaX,
OCYUIECTBIIIEMOE T'OCYAAPCTBEHHBIMH W MYHUUUIAIbHBIMU OpTraHU3alUsIMHU B
TEYEHHUE NEePHO/Ia, YCTAHOBIEHHOI'O HOPMATUBHBIMU JIOKYMEHTAMH

XpaHEHHUe B apXuBe, My3ee, ONOINOTeKEe apXUBHBIX JOKYMEHTOB Ha YCJIOBHUSX,
OTpeseNsIeMbIX  JOTOBOPOM  MEXAYy  COOCTBEHHHUKOM  JIOKYMEHTOB U
COOTBETCTBYIOIIUM apXUBOM, My3eeM, OHOIMOTEeKO#, C COXpaHEeHHEM 3a
COOCTBEHHUKOM ITpaBa COOCTBEHHOCTH Ha apXUBHBIE JIOKYMEHTHI

OeccpoyHOEe  XpaHEHHWE JOKYMEHTOB B  TOCYJapCTBEHHOM  apXHBe,
roCyJIJapCTBEHHOM My3ee, OnbInoTeKe

o0ecrnevyeHre palMoHaIbHOTO Pa3MeIleHUsI U COXPAaHHOCTH JJOKYMEHTOB
44. OCHOBHBIMU €JIMHUILIAMH Y4Ye€Ta JOKYMEHTOB HE3aBHCHUMO OT BUJIa HOCHUTEIS,
crocoba U TEXHUKH 3aKperieHus: THPOpMaIUH SIBISIFOTCS:

apXUBHBIN (DOH, apXUBHAS KOJUICKIIHS, SAMHHIIA XPaHEHUS

JOKYMEHTBI, JTUCThI

YCJIOBHBIE €TUHULIBI

MTOTOHHBIE METPHI
45. IlpyHIMI AMHAMUYHOCTH y4Y€Ta O3HAYaeT:

HENpPEpPhIBHOE JIBJKEHUE YYETHBIX JIOKYMEHTOB OT HIDKECTOSIIUX K
BBIIIECTOSAIIUM UHCTAHLIUSIM

CBOEBPEMEHHOE U OMNEPATUBHOE OTPaXKEHHE JII0O0ro JIBUKEHUS JOKYMEHTOB
apXuBa B YYETHBIX JJOKyMEHTaX

KOMIUIEKCHOE U3y4Y€HUE ABU)KCHUS apXUBHBIX JOKYMEHTOB

M3Yy4Y€HUE CUCTEMBI YUeTa Ha OCHOBE NMPUHIIUIIA BCECTOPOHHOCTU
46. Jluct dhoHma COCTABIISACT:

KKIbIH HOH]T

Kakzioe jaeno ¢poHma

KKIbIA JOKYMEHT (oHJIa

Ha TPy OJHOPOAHBIX (hOHIOB
47. Ilo ciucky (pOHIOB MPUCBAUBAETCS HOMED:

OTIETFHOMY (POH]TY WIIH KOJIICKIITUH
OTJIENILHOMY JIeTTy

OTZIETTLHOMY JIOKYMEHTY
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48. B kHUTY y4eTa MOCTYIUICHUI TOKYMEHTOB IMOCJIEI0BATEILHO BKIIFOUAIOTCS:

BCE€ MIEPBUYHBIE U TOBTOPHBIE OCTYTIEHUS JOKYMEHTOB

BCE€ NIEPBUYHBIE NTOCTYIJIEHUSI IOKYMEHTOB

MOCTYIUIEHUS 0CO00 IIEHHBIX TOKYMEHTOB

JapeHNe TpaklaHaMU CBOMX JTOKYMEHTOB apXUBY
49. B circok ¢hoHI0B3aMMCHIBAIOTCS:

MIEPBUYHBIE MTOCTYIUICHHS TOKYMEHTOB (hOHa

BCE MOCTYIIEHUSI JOKYMEHTOB (poHa

(OHIIBI TIPH TIEPBOM MOCTYTIIICHUH B ApXHB

HOMepa Bcex omnuceit Gpouaa
50. ITpuHIMO HIEHTpAIU3aIMU yueTa 03HAYaeT:

BEJICHUE BCEX YYETHBIX JOKYMEHTOB B IIEHTPAJIbHOM OpraHe YIpaBJICHUS
apXHBHOU oTpacyii — Pocapxuse 110 €1MHBIM IIpaBUJIaM

BEJICHHE BCEX YUETHBIX IOKYMEHTOB B CHEIMATM3UPOBAHHOM MOJIpa3AeieHuU

COCpPEOTOUEHUE AOCOJIOTHO BCEX YUYETHBIX JIOKYMEHTOB B OJHOM MECTE -
®enepallbHOM apXUBHOM areHTCTBE

pernaMeHTHpoBaHUE B3auMojelcTBUs PenepanbHOr0 apXUBHOIO areHTCTBA C
OpraHM3alMsIMH, a TaKXkKe IMPUMEHEHHE eIUHBIX EIUHUI] y4eTa apXUBHBIX
JIOKYMEHTOB
51.JIuct ponnma — 3to:

YYETHBIM JOKYMEHT, BKIIOYAIOIIUNA CBEJEHHS O Ha3BaHUU U NIEPEUMEHOBAaHUU
¢doHI1a, XPOHOJOTUYECKUX TPaHMIIAX, JBMKEHUH U COCTaBe JOKYMEHTOB (hOoHJa,
HaJIMYUU OIUCEN

MIPOHYMEPOBAHHBIN C LIETBIO YUYeTa JIUCT apXUBHOTO JOKYMEHTA, XPaHs;IIerocs
B (hoHIIE

YUETHBIM JOKYMEHT, coAepXalluidi cBeleHUs 00 apXuBe M XpaHSIIIHUXCS
donmax

JUCT U3 Jena GpoHaa
52. 3aBepuTenpHas HaANUCH Jeia:

KpaTkoe 00O3Ha4eHHE CBEACHUHM O COCTaBe U COACpPN aHUH JOKYMEHTOB,
HaXOJSIINXCS B JIeJe

HAAMKUCh, COJEpKallas yKa3aHWe KOJIMYeCTBA MU (PU3MUYECKOTO COCTOSHUS
JMCTOB JIeJ1a, MOJUIEXkKAIIETO TOCTOSHHOMY WIIM JOJITOBPEMEHHOMY XPaHEHUIO

3aluch, cojepralias yKazaHHE KOJMYECTBA JieJ B OIMKCH, MOANHCAHHAs €€
COCTaBHUTEJIEM

UTOTOBAs 3aIIUCh, COEPIKAILAsl CBEICHHS O BCeX Jenax GpoHaa
53. ApxuBHas 3THKETKa:

TUI apXUBHOTO CIIPAaBOYHUKA
0003HAYCHHUE YUIETHON STUHUITBI

KapTOYKa YCTaHOBJIEHHOTO o0pasia ¢ o0o3HaueHWe IMHQPPOB EIUHUIL
XpaHEHUs1, BIIO)KCHHBIX B OJIHY KOPOOKY

ydeTHas 3alluch Ha 00JIOKKE Jiena
54. ®onnooOpa3oBaTesieM BXOIAIIMX TOKYMEHTOB SIBISETCS:

aapecar

aBTOp

MOYTaIbOH

PYKOBOJMTEIDL CTPYKTYPHOTO IOAPA3IEIECHUS
55. KnaccudukanronHoi equHuIeH B npeaenax GoHaa sBisercs:

JOKYMEHT

JIUCT

rpynmna et

neno (equHUIA XpaHEeHUs )
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56. Cxema kmaccudukamum men — = ITO:

MepevyeHb pa3/ieIoB W MOAPa3AeNioB (CTPYKTYPHBIX MOJpa3aeieHU WIn
byHkuii oHg000pazoBaTeNs U JPYTUX), HA OCHOBE KOTOPOT'O CTPOUTCS OIHUCH

NepevyeHb KaTeropui JOKyMEHTOB (POH/IA C YKa3aHUEM CPOKOB MX XPAHECHUS

nepeyeHb OCHOBHBIX 3TANoB UCTOpHH (poHI000pa3zoBaTens u hoHaa

an(aBUTHBIN TIepedeHb HAYYHBIX MOHSATHH, UCTOPUYECKHX (PAKTOB, SBJICHUH,
YUpEeKIACHUN
57. B ToM ciydae, €CliM yYpEXKACHUE MMEJIO 4acTO M3MEHSIONIYIOCS, CI0KHYIO
CTPYKTYpY, U1l ero (poHaa Goblie MOAOHAET cxema Kiiaccu(uKaimu:

XPOHOJIOTHYECKasl CTPYKTYpHast

HOMHHAJIbHO-XPOHOJIOTHYECKast

CTPYKTYPHO-XPOHOJIOTUYECKAS

(GyHKIIMOHATBHO-XPOHOJIOTHYECKast
58. ApxuBnas «Komnekmuss makatoB OKHA POCTa u OKHA TACC»
o0beIMHEHA M0 MPU3HAKY:

HOMUHAJIBLHOMY
reorpauyecKomy
aBTOPCKOMY
XPOHOJIOTUYECKOMY
59. CtpaxoBoi#i (OoH]I TPEICTABISIET COOOM:

COBOKYITHOCTb CTPAaXOBBIX KOMHI JOKYMEHTOB
COBOKYITHOCTb 0CO0O IIEHHBIX JIOKYMEHTOB

COBOKYITHOCTh JOKYMEHTOB Ha HUTPOOCHOBE
COBOKYITHOCTh YHUKAJIbHBIX JOKYMEHTOB
60. JIokyMEHTBI BBIIAIOTCS U3 XPAHWIMIIA OJIb30BATEISIM B YMTAJIBHBINA 341 Ha
CPOK, HE IPEBBIIIAIONIUN:

1 Mecsn

3 Mmecsna

6 MecsIeB

1 ron
61. ®oH OIB30BaHUA IOKYMEHTOB CO31A€TCS JIS:

BBIJJa4M €T0 MOJb30BaTEISIM B UUTAJIbHBIN 3aJ1 apX1Ba

3aMEHBbI CTapbIX IOKYMEHTOB Ha HOBbIE KOTIHH

MPOJIaXKH Ha ayKIMOHaX

oOMEeHa ¢ IPYyTruMU apXuBaMu, My3esMU, OMOINOTEKAMH CTPAHbI
62. ®oHJI 0JIb30BAHUS — 3TO:

COBOKYITHOCTb CTPAaXOBBIX KOMHI 0CO00 LIEHHBIX M YHUKAJIbHBIX TOKYMEHTOB
COBOKYITHOCTb KOIMUW apXUBHBIX JIOKYMEHTOB, BBIIIOJHEHHBIX Ha Pa3IMYHBIX
MaTepuaIbHbIX HOCUTEIAX, MPEAHA3HAYEHHBIX JJI UX UCIIOJIb30BAHUS

COBOKYITHOCTb ~ apXHMBHBIX  JIOKyMEHTOB, HMCIOIIMX  MEXIy CcoOoH
HUCTOPUYECKHE U (UJTH) JIOTHYECKHUE CBS3H

COBOKYITHOCTH JIOKYMEHTOB, 00pa3yIOIIUXCs B JIEATEIHHOCTH OpraHU3aluil 1
BBITMIOJTHEHHBIX Ha AJIEKTPOHHBIX HOCUTEIISX
63. 3aroyioBOK Jiena — 3T0:

Ha3BaHME JJOKYMEHTA, JaHHOE aBTOPOM

CBEJICHUA O JOKYMEHTE, COCTOfAILIME W3 YKa3aHUd €ro amTopa, aJipecara,
KpPaTKOTO COAEpX aHUs U JaThl
KpaTkoe 00O3Ha4YeHHWe CBEIACHHA O COCTaBe M COJACPKAHUS JOKYMEHTOB,
HaXOJIAIIUXCS B JIENE
HA/AMKCh, COICPIKAIAs YKa3aHUE KOTUYECTBA U (PU3NUECKOTO COCTOSIHUS JINCTOB
Jiena, TMoJyIeKaIas MoCTOSTHHOMY WJTH JIOJTOBPEMEHHOMY XPaHEHHUO
64. OCHOBHBIM 3JIEMEHTOM OMUCAHUS €UHULIBI XPAHEHUS SBIIACTCS:
3aroJI0BOK
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HOMED JIMCTa
Ha3BaHue (HoHIa
Ha3BaHUE apXUBa

65. IIpu cocTaBieHHH 3aroJIOBKaeIUHUIIBI XpaHEHUST HEOOXOAUMO:
00ECTeYnTh TOJHOE COOTBETCTBHE MH(OPMALMHU 3arojoBKa M MH(POPMALUU
JIOKYMEHTOB Jiejia
obecrieunTh MPUOIUZUTEIHPHOE COOTBETCTBUE 3arojioBka ©  HH(pOpMarmm
JIOKYMEHTOB
CBOOOIHO M3JIaraTh COJEpKaHUE TOKYMEHTOB, IPUBHOCS aBTOPCKOE BUJICHUE
3HAYUTENBHO YIYYIIUTh COJIEpP)KaHHWE JOKYMEHTOB, 4YTOOBI 3aHMHTEPECOBATH
HCCIIEIOBATENIEH
66. 3arojioBOK eAMHUIIBI XpaHeHUs «3anucHas kHuxkka akrepa MXAT Oprosa
B.A. 1927-28rr.» siBnsieTcs:
MIPOCTHIM
0000IIICHHBIM
CJI0KHBIM
COCTaBHBIM
67. 3aronoBok eauHUIIBI XpaHeHus «llepenucka ¢ apXUBHBIMU YUPEKICHUSIMH O
pa3paboTKke MpoeKTa MpaBuil paboOThl OPraHU3alNUN C APXUBHBIMHU JOKYMEHTAMI)
SABIISIETCS:
POCTBIM
CJIOKHBIM
00001IIeHHBIM
COCTaBHbBIM
68. 3aroyIoBOKEAMHUIIBIXPAHEHUA« Y CTaB AKIIMOHEPHOT' O o01ecTBa
«DKcnocTpoiy, nepenucka ¢ MunuctepcTBoM roctuninu Poccuiickoit denepanuu
0 PETUCTPAINH YIPEAUTETHHBIX TOKYMEHTOB OOIIECTBAY SBISETCS:
MIPOCTHIM
00001IIEHHBIM
CJIOKHBIM
COCTaBHBIM
69. Hazpanue ¢hoHaa YUPEKIESHUS — ITO:
HA3BaHHE MUHUCTEPCTBA WJIH BEIOMCTBA, KOTOPOMY TIOTYMHEHO YUPEKICHHE
MocJIe/THee Ha3BaHUE yupexaeHus (OHI000pa3oBaTels
Ha3BaHUE apXUBa, TJe XpaHUTCS (HOH/
BCE Ha3BaHUS YUPEKIEHUS -(HOHI000pa30oBaTENS
70. KpaliHuMH 1TaTaMy JTUYHOTO JIeJia sIBJSIOTCS:
JaThl 3asBJICHUI O IpUEME U YBOJIbHEHUH
JaThl IPUKA30B O IPUEME U YBOJIbHEHHUH
JaThl IEpUOo/ia, Ha KOTOPbIE UK 32 KOTOPbIE OHU COCTABIICHBI
JaThl IPUHSATUS U YBOJIbHCHUS
71. Ecnu neno ObUTO HA4aTO B OJTHOM YUPEXKJICHHH, a 3aT€M NEPEIaHo B APYyToe,
TO YKa3bIBAIOTCSI CIEAYIOLIUE IAThI:
3aBe/IeHus JieJia B IEPBOM YUPEKICHUH
MOCTYIUICHHUS JIeJIa BO BTOPOE YUPEKICHUE
3aBe/leHUsl Jefla B IEpBOM YUPEXJACHUM U JlaTa OKOHYAHHS BO BTOPOM
YUpEXKICHUU
TP JAThl - 3aBEJICHUSA JieJla B TIEPBOM YUPEKIACHHUH, IEPeIadydl BO BTOPOC U
OKOHYAHUS BO BTOPOM YUPEKICHUH
72. B 3aronoBke Jies1a KOPPECIIOHICHT YKa3bIBACTCA JJIS:
TUTAHOB
MPOTOKOJIOB
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MEPETUCKH
CBEJICHUI
73. OntuManbHBIA HAOOP 71€MEHTOB UH(GOPMAIUH JIJIs1 ONTMCAHUS TIPOTOKOJIOB:
BUJ] IOKyMEHTa, HOMEpa, aBTOP, MEPHO/I, MOITHHHOCTE/KOMMUHHOCTh
BUJ] IOKyMEHTAa, COJIep:KaHue, TEPPUTOPHUS, BPEMsI, MOATUHHOCTL/KOTUHHOCTD
BUJI JIOKYMEHTa, aBTOp, KOPPECIOHACHT, COACpKAHUE, TEPPUTOPUS U BpPEMs
COOBITHIA
BUJ] €IMHUIIBI XPAHEHUsI, BOTPOC, MOITUHHOCTL/KOMTUHHOCTD
74. OntuManbHBIA HAOOP 3JIEMEHTOB HWHGOPMAIMM JUIsl ONMUCAHWS ITUTAHOB W
OTYETOB:
BU/J IOKYMEHTa, aBTOp, HOMEpa, MePHO/I, MOATUHHOCTE/KOMUHHOCTD
aBTOP, MHOT/Ia COZICpKaHUe, IEPUO]I COCTABICHUS JOKYMEHTA
BUJ JTOKyMEHTa, aBTOP, KOPPECIOHIEHT, COJAEpKaHHE, TEPPUTOPUS U BpPEMS
COOBITHI
BUJ] TIOKYMEHTA, COJIep:KaHue, TEPPUTOPHUS, BPEMsl, MOATUHHOCTE/KOTUHHOCTD
75. OnTUManbHBIH HA0OP 37€MEHTOB MH(POPMALIUU TSI ONUCAHUS TIEPETTHCKH:
aBTOp, HWHOTJA  COJEp)KaHWe, TMEepHoj  COCTaBIEHUS  JOKYMEHTa,
MOJTMHHOCTE/KOMTUHHOCTh
BUJ] IOKyMEHTa, aBTOP, KOPPECTIOHACHT, TEPPUTOPHS U BpeMsi COOBITUI
BUJ] IOKyMEHTA, COJIEpKaHUe, TEPPUTOPHUSL, BPEMSI, ITOITMHHOCTE/KOMUHHOCTh
BUJ C€IUHHIIBI XPAaHEHHWs, WHOIJA aBTOP, KOPPECIOHACHT, COAEpKaHHeE,
TEPPUTOPUS
76. AHHOTAIMS JOKYMEHTOB €IMHUIIBI XpPaHECHHUS MPECTaBIsET COOOM:
KpPaTKyI0 XapakTEepUCTUKY HauOoOJiee IIEHHBIX JOKYMEHTOB, COJIEpPKaHUE H
0COOCHHOCTH KOTOPBIX HE OTPAXKAIOTCSI B 3ar0JIOBKE €IMHUIIBI XPAaHEHHS
LIUTHPOBAHUE BCEX MHTEPECHBIX JIOKYMEHTOB
KpaTKUi miepecka3 BceX JOKYMEHTOB Jieia
yKa3aHUE Ha MECTO XpaHEHUsI JOKYMEHTOB B apXUBOXPAHWIIHILE
77. AHHOTaIUs pacroaaraercs:
BCJIE]] 32 3ar0JIOBKOM €IMHMIIBI XPAHEHHSI C KPACHOU CTPOKHU
nepe.i 3aroJIOBKOM €IMHUIIbI XpaHEHUs
B CEpelrHE 3arojioBKa EIWHHIBI XpAaHEHUS U BbIAEISETCS MMPUPTOM Ha
OTAEIIFHOM OJIaHKE
78. ApxuBHas OIUCH — ITO:
opUIMANBHBIA JOKYMEHT apXuBa, BOCIPOM3BOAAIIUN TEKCT AapXHBHOIO
JIOKYMEHTA (JIOKyMEHTOB) C YKa3aHHEM UX aJIPECOB
THUI apXHUBHOT'O CIIPaBOYHUKA, MTPEeIHA3HAYEHHBIN ISl pACKPBITUS COAEpIKAHUS
eAVHUIIBI XpaHeHUss apxXxuBHOTO (oHma (KoMIUIeKca), 3aKpelUIeHHS HX
CUCTEMAaTH3allNH, a TAK)KE BBITOJHAIOMUN QYHKIUIO yYeTa €IUHUL] XPaHCHUS
MepeueHb OTIENBHBIX JTOKYMEHTOB, 00pa30BaBIIMXCS B MPOIECCE NEATEIBHOCTH
paznuuHbIX GOHA000pa3oBaTeNe U OOBEAMHEHHBIX 110 OJJHOMY HJIM HECKOJIBKHM
npU3HaKaM
TUI apXUBHOT'O CIPABOYHHUKA, B KOTOPOM BTOPHYHAsl JOKyMEHTHasi UH(opManus
apxuBa CrpyHnmupoBaHa IO TpeaMeTaMm (Temam, OTpacisM), 00pa3yroIuM
JIEJICHUST B COOTBETCTBHHM C MIPHHATOM CXEMOW KiacCHU(pHUKAIMU JOKYMEHTHOM
UHpOpMALIUU
79.ApxXvBHas ONUCH SIBIIACTCS:
MEXapXUBHBIM CIIPABOYHUKOM
MeX()OHOBBIM CIIPABOYHUKOM
BHYTPU(OHIOBBIM CIIPABOYHUKOM
MEXPETHOHATFHOM CIIPABOYHUKOM
80. Ykazarenu no ¢popmMe MOTYyT OBbITh:
TIIYXUMHU
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aHHOTHUPOBAHHBIMHU
TOYHBIMH
MPUMEPHBIMU

81. Karanor B rocyJapCTBEHHOM WJIM MYHUIIUITAJIbBHOM apXUBE SIBISIETCS:
MeX(OHIOBBIM CITPABOYHUKOM
MEXPETHOHATLHOM CIPaBOYHUKOM

BHYTPU(OHIAOBBIM CIIPABOYHUKOM

MEXapPXUBHBIM CIIPABOYHUKOM

82. [lyreBoauTeNnb — 3TO:

aApXUBHBIM CIIPAaBOYHUK, COJEP)KALIUIl CBENEHUS O JOKyMEHTax M (WJIM)
donmax apxuBa (apXUBOB) B CUCTEMATU3UPOBAHHOM BHJIE, IPEeIHA3HAYCHHBIN s
03HAaKOMJIEHUS C X COCTaBOM M COZAEpKaHUEM
MeK(POHTOBBIMAPXUBHBII CIIPAaBOYHUK, B KOTOPOM HHGOpMAlUs O COJIEpKaHUU
JIOKYMEHTOB CTPYIIIIMPOBAHA MO MPEAMETaM

apXUBHBIN CIIPABOYHHUK, MPECTABIISIONMIMNIA coboi arhaBUTHBIH,
CUCTEMAaTUYECKUM MJIM COCTABJICHHBIN 110 MHOMY IPU3HAKy II€PEUYCHb Ha3BaHUU
PEeIMETOB, YIIOMHUHAEMbIX B @pXUBHBIX JJOKYMEHTAX C YKa3aHUEM UX IMMOMCKOBBIX
JTAHHBIX

ApPXUBHBIM CIPAaBOYHUK, BKIIOYAIOIIUNA CHUCTEMATH3UPOBAHHBIE CBEJICHUS O

COCTaBE€ U COJEPKAHUU OTAEIIbHBIX KOMIUIEKCOB JOKYMEHTOB
83. OObekTOM omnucaHus B TyTeBoauTenae 1o ¢GoHAAM apxuBa (apXUBOB)
SIBIISIETCA:

dbonn

IS

JOKYMEHT

4acTb JOKYMEHTa
84. BumamMu apXuBHBIX 0030pOB SIBIISTFOTCSI:
0030p QoHIa, TEeMaTHIECKUIT 0030p

0030p aena, 0630p TPy A€

TEMaTUYECKHI NepeUeHb 3aroJIOBKOB €IMHULLY XPAaHEHHUS

0030p (POHIOB rocyAApCTBEHHBIX U MyHHUIIUIAIBHBIX apXUBOB
85. menHoi1 ykazaresb kK 0030py BKIIIOYAET:

MOHSATHS, TIPEACTABIISIONINE COO0M UCTOpHUYECKUE (DAKTHI

OJIHOPOJIHBIE TTOHATHUS

dbaMuuu, UMEHa, 0TYeCTBa, OMorpaduuecKue CpaBKu

reorpaduueckre NOHIATUS
86. ApxuBHas CIpaBKa:

ouImaNBbHBIA TOKYMEHT, MUMEIOIIUN IOPUANYECKYI0 CHIIy M COJepKalluit
apXUBHYI0 MHQOpMAIIUIO O MPEAMETE 3allpoca, ¢ yKa3aHUEM IMOMCKOBBIX JaHHBIX
JIOKYMEHTOB

opUIMATBHBINA TOKYMEHT apXHBa, BOCIIPOU3BOASALIUI TEKCT WIH U300pakeHne
ApXMBHOT'O JIOKYMEHTA C YKa3aHUEM €TI0 MIOMCKOBBIX JAHHBIX

KOIUS 4YaCTU TEKCTa apXUBHOIO JJOKYMEHTa, ohopMiIeHHasi B popMe CIIpaBKU

JOKYMEHT, CBAI3aHHBIH C IOPUAMYECKUM WIH  (DU3MYECKUM  JIUIIOM,
O0(QOPMIICHHBII B COOTBETCTBUHU C 3aIIPOCOM
87. NudopmarmioHHOe MUCEMO — 3TO:
MUCbMO, COJIeprKalllee CHUCTEeMaTU3UPOBAHHBIN IE€PEUYEHb 3arojOBKOB JeN MU
JIOKYMEHTOB C YKa3aHHMEM JIaT U MOMCKOBBIX JIAHHBIX

MUCHMO, COCTaBJICHHOE apXHUBOM 10 COOCTBEHHON MHUIIMATHBE WM B OTBET Ha
3arpoc TOJIb30BaTeNsi U cojepkaiiee cooOIIeHne 00 MMEIOIUXCS B apXUBE
JIOKYMEHTax I10 OIlpe/ieJIeHHON pobiieMe, TeMe, BONpocy(IPpaBUIIbHBII)
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KOMIUIEKT KOMHM JIOKyMEHTOB,” 'O(OpMJICHHBIH B  COOTBETCTBHHM  C
3a1pocoM
MUCHMO, OCBEIIAIOIIEe COCTAaB JOKYMEHTOB apXHBa
88. 3anmpockl, MOCTyMAIONINE B apXUBbI, IOJIPA3ICSIOTCS Ha:
TeMaTU4eCKHe, TeHealOTHYeCKUE, COI[MAIbHO-TIPAaBOBBIE
YHHUKaJIbHbIE, 0CO00 IICHHbIE
MeKapXHUBHbIE, BHYTPHAPXUBHBIC
ounHMansHbIC, IMYHBIC
89. 3anpoc o moATBEPKIEHUH TPYIOBOTO CTaXa OTHOCUTCS K:
TEMaTHYECKOMY3aIpocy
TeHEeaOTHYeCKOMY3arpocy
COLIMAJIbHO-IIPABOBOMY 3aIpOCy
oduMaTEHOMY 3aMpoCcy
90. B apxuBHOI1 BBINUCKE BOCIIPOM3BOAUTCS MTOJHOCTHIO:
Ha3BaHME JOKyMeHTa, Homep (mudp) U ngata Ha3BaHHE [OKYMEHTa,
KOPPECHOHJIEHT, BOIIPOC
BU/JI IOKYMEHTa, JaTa JOKyMEHTa
HOMep (mup)I0KyMEHTA, TIOITUCH
91. JIns momydyeHus HEOOXOTUMBIX JUIsi pabOThl JOKYMEHTOB HCCIEI0BaTElNb
3ar0JIHSAET B YNTAIHLHOM 3aJI€ apXUBa:
TpeOoBaHuE Ha BbIAAYY JIe]
KHUT'Y TIOKEJIaHUU [T
aHKEeTy BbLIAuu Ael
OJlaHK Ha BbIIAYY JCI
92. IlepBuuHoi opMoOil yueTa UCIIOIb30BaHUS JOKYMEHTOB B TOCY/IapCTBEHHOM
¥ MYHUIIUTIATBHOM apXUBE SBISCTCS:
JIUCT UCIIOJIb30BAHUS Jeia
KHHTA BBIJIAYH JIENT U3 XPAHUITUIIA
0030p doHaa
aHAJIMTUYIECKUE 0030phI apXHUBa
93. Hay4yHbIMM OCHOBaMHU T€OPUU U METOJIMKU apXUBOBEACHUS SIBIISIOTCS:
MIPUHIINIIBI, HAYYHBIE METO/IBI 1 HOPMATUBHO-TIPaBOBas 0a3a
NPUHLIMIBI, HAay4YHbIE METOJbl, MPHU3HAKU KiIacCU(UKAIMU JTIOKyMEHTOB,
KPUTEPUU IKCIIEPTU3BI IEHHOCTH
MPUHLIMIBL UCTOPU3Ma, BCECTOPOHHOCTH M KOMIUIEKCHOCTH, CHCTEMHBIH
HOJIXOJ
MIPUHIIMIIBI U TEXHOJIOTUH PaObOThI C apXUBHBIMH JOKYMEHTAMU
94. ApXxuBOBEJEHUE — ITO:
KOMIUIEKCHAs TUCUUIUIMHA, U3ydarolas padoTy apXuBOB
KOMIUIGKCHAsI Hay4Has JUCIHIUINHA, pa3pabaThiBarolias TEOPETUYECKHE,
MIPABOBBIE U METOJAUYECKHE BOMPOCH apXUBHOTO Jieia
KOMIUICGKCHAsI Hay4YHass W Yyd4eOHas IUCIUIUIMHA, HW3ydYalomias BCE BH/IBI
paboThI ¢ JOKYMEHTaMH B OpraHu3aluu
TUCHUIUIMHA, UW3y4Yalllas TMOpsSJAOK  padoThl ¢ JOKYMEHTaMd B
NEIIONPOU3BOJICTBE,  apXUMBE€  OpraHM3allud W TOCYAApCTBEHHOM WM
MYHHIIUTIAJTFHOM apXUBe
95. ApXHUBOBEJCHHE TECHO B3aUMOJEHUCTBYET C TUCIUIIIMHAMMU:
apxeorpadusi, ucTopus, HWHPOPMATHKA, JIOKYMEHTOBEIEHHE, HCTOPUS
rOCYJIapCTBEHHBIX YUPEKICHUH, obecrieueHue 0e301acHOCTH
KU3ZHEIESTeIIbHOCTU
HUCTOpHsI, MaTeMaTHKa, WCTOYHUKOBEICHHUE, KpaeBeleHUE, >KYPHAIHCTHKA,
OHMOJIOTHS, XUMUS, TOKyMEHTOBEICHHE
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UCTOpUS, JOKYMEHTOBEACHHUE,” “HUCTOYHUKOBEICHUE,  BCIOMOTATEIbHBIC
UCTOPUYECKHE TUCIUIUINHBI, HCTOPUS TOCYIaPCTBEHHBIX YUPEXKACHUN, OHOIOTHs,
XuUMHUs, UHpopMaTHuka

96. ApxusHsrii poua Poccuiickoit denepanuu — 3T0:

HUCTOPUYECKH CIIOKUBIIASACA M TOCTOSHHO TIOMOJHSIOMAs] COBOKYIHOCTh
ApXMBHBIX JIOKYMEHTOB, OTpPa)XaloIIMX MaTEepUAIbHYI0 U JIyXOBHYIO KHU3Hb
oOmiecTBa, MMEIOIIUX HCTOPUYECKOE, HAYyYHOE, COIMAbHOE, HYKOHOMUYECKOE,
MOJUTHYECKOE U KyJIbTYpPHOE 3HA4YE€HME, SBIISIOLIMXCS HEOTHEMJIEMOM YacThIO
HUCTOPUKO-KYJIbTYPHOIO  Hacieauss  HapoaoB  Poccuiickoit — denepanuu,
OTHOCALIMXCS K WH(POPMALMOHHBIM pecypcaM M TMOMISKAINIMX IOCTOSHHOMY
XPaHEHUIO

UCTOPUYECKH CJIOKUBLIASICS M IOCTOSHHO IOMNOJHSIONIAsl COBOKYIHOCTh
ApXMUBHBIX JIOKYMEHTOB, OTpaXarOUUX MAaTEepUalbHYI0 M JAYXOBHYHK JKHU3Hb
oOuiecTBa,  HMMEIOLIMX  HUCTOPUYECKOE,  COLMAIBHOE,  AKOHOMUYECKOE,
MOJINTUYECKOE M KYJIBTYPHOE 3HAUYEHUE, SIBISAIOMIMXCA HEOTHEMJIEMON YaCThbIO
HMCTOPUKO-KYJIbTYPHOIrO Hacieaus: HapoaoB Poccuiickoit denepaunu

UCTOPUYECKH CJIOKUBIIASCA M IOCTOSHHO NOMNOJHSIOMAs COBOKYIHOCTh
ApXUBHBIX JOKYMEHTOB, OTPaXaIOIIUX HCTOPUYECKOE, HAYYHOE, COLMAJILHOE,
SKOHOMMYECKOE, TOJIUTHYECKOE U KYJIbTYPHOE pa3BUTHE OOILECTBA, SBISIOIIUXCS
HEOTHEMJIEMOM YaCTbK) MCTOPUKO-KYJIBTYPHOI'O Hacieaus HaponoB Poccuickon
®denepaunu

UCTOPUYECKH CJIOKMBILASACA M TOCTOSIHHO IONOJHSIOUIas COBOKYIIHOCTb
ApXMUBHBIX JIOKYMEHTOB, OTpaXarOUUX MaTEepUalIbHYI0 M JAYXOBHYK JKH3Hb
o01miecTBa, MMEIOMIMX HCTOPHYECKOE, HAYYHOE, COLMAIBbHOE, 3KOHOMHUYECKOE,
MOJINTUYECKOE U KYJIbTYPHOE 3HAUEHUE U MOJIEKAIINX [TOCTOSIHHOMY XPAHEHUIO
97. Opranuzaiusi gokyMmeHToB ApxuBHoro (ouma Poccuiickoit denepanuu u
JPYTUX APXUBHBIX JIOKYMEHTOB OCYILECTBISETCA 110 CIEAYIOIIUM YPOBHSIM:

1o TpeM ypoBHsM: B nipesenax AD PO, apxuBa u apxuBHOTO QOoHAA

1o ABYM ypoBHsM: B nipesienax AD PD u apxuBa opranuzanuu

o 4eTblpeM ypoBHsAM: B mpenenax A® P®d, rocynapcTBEHHOrO apxuBa,
apXuBa OpraHMU3ally U apXUBHOTO QOHIA

KOJIMYECTBO YpOBHEW opranuzanuu AokyMeHToB AD P® onpenensercs
dbonm000pa3oBaTeeM

98. OtpacneBbie (OHIBI — ITO:

UCTOPUYECKHE AapXUBBI, CJIOXKUBLIMECS MPU BEIOMCTBaX, KOTOpPHIE HMEIOT
IIPaBO BPEMEHHOIO (B T.4. JEMNO3UTAPHOI0) XpaHEHUs JIO0KyMEHTOBA®D PO,
OTHOCSIIUXCS K TOCYIapCTBEHHOM (hopMe COOCTBEHHOCTH

UCTOPUYECKHE apXUBBI, CIOXKUBIIMECS IpPHU BEJOMCTBAX, KOTOPbIE HMMEIOT
MpaBO BPEMEHHOro (B T.4. JEMO3UTAPHOTO) XpaHEHUs AOoKymMeHTOB AD PO,
OTHOCSIIMXCS K YaCTHOH popMe COOCTBEHHOCTH

KOMIUIEKChI JJOKYMEHTOB OOIIECTBEHHBIX OpraHU3aluii, MPEeKpPaTUBIIUX CBOE
CYLIECTBOBAaHME M CO3AABIIUX €JMHbIE OTpacieBble (OHIBI U1 XpaHCHHS
ApPXUBHBIX JOKYMEHTOB

OoTpacieBbleé  TOCYJapCTBEHHbIE  (OHIBI MHUHHCTEPCTB U BEJOMCTB,
OCYILIECTBIISIOIIME TTOCTOSIHHOE XpaHEHHE apXUBHBIX JOKYMEHTOB
99. Vctopuueckas cIipaBKa OTpa)kaer:

Ucropuro donmoobOpazoBaresnsi, UCTOpUIO apXuBHOro ¢oHAA, COCTaB M
coJiepKaHue JIOKyMEHTa apXuBHOTro (hoH1a

Uctopuro ¢pormoodbpazoBaresns, HICTOPUIO apxXUBHOTO (POHJIA, TTOPSATOK pabOTHI
C apXMBHBIMU JOKYMEHTaMHU
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Hctoputo  (onmooOpazoBaTens,” ~JaHHbIE U3 NaclopTa apxuBa, HOPSIOK
IPOBEJCHUS HAYYHO-TEXHUYECKOW 00pabOTKN JOKYMEHTOB
100. YHUKaTBHBIA JOKYMEHT — 3TO:

MaTepHalbHBI HOCUTENh C 3a(UKCHPOBAHHOM Ha HeM HH(}OpMaIuei,

UMEIOIUI PEKBU3UTHI, TTO3BOJIAIONINE €r0 UAEHTH(PUINPOBATH

0c000 IEHHBIN JOKYMEHT, HEe UMEIOMNN cebe MOJOOHBIX TIO COAepIKalIencs B
HEM MH()OPMAaLMU W/WIN €ro BHEIIHUM MPU3HAKaM, HEBOCIIOJHUMBIHM Ipu yTpaTe
C TOYKH 3pEHHS €ro 3HaUeHUs W/ aBTOTrpaUIHOCTH

JoxkymenT A® P®, KOTOpHII HWMEET HENPEeXOIAllyl0 KYJIbTYpHO-
UCTOPUYECKYIO IIEHHOCTh, 0COOYIO BaXXHOCTH JJIsi OOIIECTBAa U TOCYNapcTBa U B
OTHOILIEHUH, KOTOPOT'O YCTAHOBJICH PEXXUM XPAHECHUS U UCTIOIb30BaHUS

JOKYMEHT, OTHECEHHbII K cocTaByAd® P®, BHe 3aBUCUMOCTH OT €ro
IIPOMCXOXKICHUSA, BUJA HOCUTEINSA, CTEIICHM CEKPETHOCTH, MECTa XPAHECHUA U
(hopMbI COOCTBEHHOCTH

1. Bonpockl K 6JUIT-KOHTPOJIBLHBIM
Ilo o6uwum npooremam apxusoseoenus:

1.CtpykTypa apX1BOBeIeHUS KaK HAyYHOUN JTHUCUUIUIMHBI.
2.HayuHble OCHOBBI apXUBOBEICHHUSI.

3.ApX1BOBEUYECKOE TEPMUHOBEACHHUE (OCHOBHBIE TEPMHHBI).
4.Teopus 1 METOUKA apXUBOBEACHMSI: OOBEKT U MIPEIMET U3yUEHUS.
5.Ilonstue u cocraB A® PO.

Ilo  npooneme  knaccugpuxkayuu  O0oKymenmoe  Apxuenozo  onoa

Poccuiickoi Dedepayuu:

1.ITpusnaku knaccupukanuu nokymeHToB I'A® CCCP.

2.IIpusHaku knaccuduxanuu 10KyMeHToB AD PO.

3.IlonsTHE O KJIaCCHU(HUKAINU JOKYMEHTOB B apXUBaXx.

4.TlonsiTue 06 0ObEAMHEHHBIX APXUBHBIX (DOHIAX U KOJUICKIIUSX.

S5.IlonsaTHe 0 KiIaccuPUKAMKM ~ JOKYMEHTOB B  Hpeenax  apXHUBHBIX
dboHI0B.

Ilo npooneme KomnieKmosanusa u IKCNEPMU3bl YeHHOCMU

O0OKYMEHMmMO08:

1. Kpurepun omnpeneneHuss MCTOYHHUKOB KOMIUIEKTOBAHMS IOCYIAapCTBEHHBIX U
MYHHIHIIAIbHBIX APXUBOB.

2.0co0eHHOCTH ONpeAEIeHNUss HCTOYHMKOB KOMIUIEKTOBAHUS YUPEKICHUH
«HOBOTO THIIA».

3.IlonsATHE M Ha3HAYEHUE DKCIIEPTU3bI IEHHOCTH JOKYMEHTOB.

4.1IpuHIUIBI M HAYYHBIE METOBI DKCIIEPTU3BI IEHHOCTU JOKYMEHTOB.

5.0Tarmsl U 3a1a4M SKCIIEPTU3bl LEHHOCTH JOKYMEHTOB.

6.Ilepeynn JOKyMEHTOB: Ha3HAYEHUE U BUIBI.

7.Kputepuu s3KCepTU3bl IECHHOCTH JOKYMEHTOB.

8.Bunbl 1 hopMbl NOBTOPEHUS JOKYMEHTHOU HH(OPMALIUH.

9.Cucrema SKCIIEpTHBIX OPTraHoB.

10. Kputepun BeIsiBIeHUS 1 0TOOpa 0COO0 IIEHHBIX JOKYMEHTOB.

Ilo npoonemam nayuno-cnpagounozo annapama:

1.Haznauenue cucremsl HCA u ee kiaccuduxamnus.

2 IloHATHS «TIEPBUYHAS» U «BTOPUYHASD TOKYMEHTHAast HH(POPMAIIHSL.
3.IIpunuuns! yueta 1okyMeHTOB AD PO.

4.CocTaB CIIpaBOYHUKOB IO yUETY.

5.CoctaB cripaBOYHO-UH(POPMALMOHHBIX H3/1aHUI.

6.CTpyKTypa 1 BUBI KaTaJOrOB apXUBHBIX JOKYMEHTOB.
7.Haznauenue u BUIbI 0030pOB.



8.Haznauenue u BUabI 54HyTeBOL[I/ITeJ'IeI7L
9. Iloctpoenue u cucrema unaekcauuu B CEK (1978 r.).
10. IToctpoenue u cucrema unaekcanuu B EKJM (2007 1.).

I1. KOHTpOJIbHBIE BONPOCHI IO KYPCY
1.CtpykTypa apXuBOBEICHUSI KaK HAYYHOW JUCIUTUTMHBI.

2.Hay4Hble OCHOBBI apXUBOBEICHHUSI.

3.Tpynst B.H. ABTOKpaTOBa 1o npodiemMam TEOPUU U METOI0JIOTUN aPXUBOBEICHHS.
4.B3auMOCBS3b apXUBOBEJICHUS C IPYTMMH HayKaMy U HAYYHBIMU JUCHUTIIIMHAMH.
S.IloHsATHE O COIMATIBEHOM aMATH YesnoBedecTBa. MecTo apXUBOB B COLIMAIBHON NTaMSATH
o01ecTBa.

6. ApxuBoBeueckoe TepMuHoBeAeHHe. PaboTel O.W. XaHnupel B TaHHOH 007aCTH.

7. PazBuTHE OTEYECTBEHHON TEOPUU U METOIHUKHU apXUBOBEICHUS

8. Teopus u MeToauKa apXUBOBEACHUS: OOBEKT U IIPEIMET U3yUEHUS

9. Ilonsitie u coctaB ApxuBHoro ¢onna PO.

10. Ipuznaku xknaccudukanuu 1okymeHToB 'AD CCCP u A® POD.

11. ITonsATHE O KIacCUPUKAIIMK TOKYMEHTOB B apXUBaX. XapaKTepucTuka (hopManbHO-
JOTMYECKUX CXEM KJIACCU(PHUKAIMU U «ITPOBECHUEHI-TIPUHIINIIA.

12. Pa3BuTHe NOHATHS «apXUBHBIA (JOHI» B OT€YECTBEHHOM apXMBOBEACHUU.

13.  Tlonstne 00  O0OBEAMHEHHBIX  apXUBHBIX  (GOHAAX U  KOJUICKIIHSAX.
MeTtouka ux co3aHusl.

14. CoBpemeHnHbIe po0IeMbl (YOHIUPOBAHMSL.

15. Buasl paboT 1o ¢poHIUPOBAHUIO.

16. Omnpenenenue rpaHul] apxXuBHBIX (QOHAOB. OCOOEHHOCTH ONpEeNeHHUs TPaHMIL
(OHJIOB JTMYHOTO POUCXOMKACHUS.

17. Ilonatme o kjaccu(UKauy  JOKYMEHTOB B  Hpeenax  apXHMBHBIX

(dhoH10B. XapaxkTepucTuka «perucTpaTypHpUHLIUIIAY. [Tpusnaku
KJIaccU(pUKauu J0KyMeHTOB. CxeMbl KilacCU(pUKALIUU.
18. Knaccudukanus JIOKYMEHTOB bonm0B JTUYHOTO MIPOUCXOXKACHHUS,

00BEIMHEHHBIX apXUBHBIX (DOH/IOB U KOJUICKIUH.

19. Tpyanst BHUMJIA/L o Teopun u mpakTHKE 3KCIEPTU3bl LIEHHOCTH JOKYMEHTOB U
KOMILUIEKTOBAHUIO apXHUBOB.

20. McTopust pa3BUTHS TEOPUH SKCIIEPTU3BI LIEHHOCTH JOKYMEHTOB.

21. Kputepun ompeaeneHuss HCTOYHUKOB KOMIUIEKTOBAHUS TOCYAAPCTBEHHBIX U
MYHUIIATIAJIEHBIX apXUBOB.

22. IlonsaTue, Ha3HAYEHUE U 33]]a4U HKCIIEPTU3BI IEHHOCTU JJOKYMEHTOB.

23. Kputepuu 3KkcnepTu3bl IEHHOCTH I0KyMEHTOB.

24, 3amayn  u  ¢(ysaxkuum  lleHTpasbHOW  IKCHEPTHO-IPOBEPOYHON KO-
muccuu (LIITIK) mpu denepanbHOM apXUBHOM areHTCTBE.

25. DKCIEePTHO-TIPOBEPOYHBIE KOMHCCHH (BIIK) OpraHoB apXUBHOIO
ynpasieHus: 3kcnepTHele koMuccuu (OK) apxuBoB M opraHuzanuii, UX 3aaud u
(GyHKIMH.

26. CyuiHocTh MEPECTPOMKH CHCTEMBI KCIEPTHU3bl U KOMILUIEKTOBAHHS apXUBOB B
koHie 50-x — Havane 60-x rT.

27. Bunel " bopmbI MIOBTOPEHUS JIOKYMEHTHOM uHpOpMaIUH.
28. Kputepuu oTd60pa JOKyMEHTOB € IOBTOpPSIOLIEHCS HHPOpMaLueil.

29. IIpuHLHKIIBI OKCTIEPTU3bI U METOJIbI OLIEHKU JOKYMEHTOB.

30. Dransl SKCrepTU3bl LIEHHOCTH JOKYMEHTOB. lleneBas KOMILIEKCHas JKCIEPTH3a
JIOKYMEHTOB B TOCYJapCTBEHHBIX apXHUBaX.

31. [lepeunn noxkyMeHToB. HazHaueHue, TUIIbI, BUABI U METOJMKA COCTABJICHHUS.

32. Meroanueckoe o0OecrieueHre  JKCHEPTU3bl  I[IEHHOCTH  JOKYMEHTOB
Y KOMIUJIEKTOBAHMSI TOCYIapCTBEHHBIX APXUBOB.

33. CoBpeMeHHass cucTemMa MOCOOMH MO OTOOpY MOKYMEHTOB HETOCYJIapCTBEHHBIX
OpraHu3aIui.

34. TlonsTue 00 YHUKAJIBHBIX U 0CO00 IEHHBIX JTOKyMeHTax. Kputepun ux BBIABICHHS
u oTOOpAa.



35. Co3manne  cTpaxoBOro (pOHzLa551[0KyMeHT0B 1 $oH/1a TOTB30BaAHUSI.
36. YueT apXuBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX W MYHHUIIMIAIBbHBIX apXUBax,
BEJIOMCTBEHHBIX apXHUBax M apXHUBaX OPraHHU3ALIHA.

37. IlousTue u coctaB paboT Mo 00ECTeYEeHUIO COXPAHHOCTH aPXUBHBIX JOKYMEHTOB.

38. CTpaxoBaHHE apXUBHBIX JOKYMEHTOB: 1I€JIb, 00BEKT, METOAMKA.

39. O6ecnieyeHre COXPaHHOCTH IOKYMEHTOB TIPH YPE3BBIUYAWHBIX CUTYaITHSX.

VY4er apXUBHBIX JOKYMEHTOB B OpraHax apXMBHOTO yIPaBICHHUS.

40. Hentpansusiii ponmoselit katanor (LIPK), ero nazHauenwue.

41. ABTomaTu3upoOBaHHas CUCTeMa Hay4dHO-TexHudeckoi nadopmanuu (ACHTU, ObH/I) Ha
baze [1OK.

42. TeopeTudyeckue OCHOBBI CO3JIaHUS W HCIOJIH30BAHMSI CHUCTEMBI CIIPABOYHO-TIOMCKOBBI
CPEJICTB K apXUBHBIM JIOKYMECHTaM.

43. Krnaccudukamuss ¥ COCTaB CHCTEMbI CIIPABOYHO-TIOMCKOBBIX CPEACTB K apXHBHBIM

nokymentam (CIIC).

44. Hanpasnenus pa3sutus cucteMbl CIIC k apXUBHBIM JIOKyMEHTaM.

45. ITogroroska CIPaBOYHO-UH(POPMALTMOHHBIX W3IaHUN Ha OCHOBE
¢ depeHIIMPOBAHHOTO TIOIX0/1A.

46. Hcropuueckue CIIPaBKHU, 170.4 Ha3Ha4YCHHUE, METOJINKA COCTaBJICHUS

U MCTIONIb30BaHMS B apXUBHOM padoTe.

47. Ha3znauenue onucanus ea B apXuBax. 3aroioBku gen. CocTaBlieHHe aHHOTALUH.

48. TTonsTHe M Ha3HAYECHUE apXUBHOM OMMCH; 0COOEHHOCTH HH(POPMAIIMOHHOTO SI3BIKA.

49. Karanoru nokymeHToB. OmnpezneneHue, cTpykrypa, Buiael. @yHkiuu B cucreme HCA
roCy/1apCTBEHHBIX APXUBOB.

50. Oburas xapakTepuCTHKa KIaCCU(PUKAIIMOHHBIX CXEM CUCTEMaTHYECKUX KaTaJloroB.

51. AHanu3 cxeMbl KilacCUpUKAUU JOKYMEHTHOW HHPOpPMAIMK B CHUCTEMATHYECKUX
Karajorax rocyaapcTBeHHbIX apxuBoB(CEK).

52. Meroauka mnoctpoenuss EpuHoro kiaccudpukaropa JOKYMEHTHOH HH(popMaun
ApxusHoro ¢onaa Poccuiickoit @enepanuu (EKN).

53. Buael myteBoguteneit u ux Gpynknuu B cucteme CIIC x apXHMBHBIM TOKYMEHTaM.

54. Cxembl CHUCTEMAaTH3allMM W COCTaB JIOTMYECKHMX 3allMCel B MyTeBOJUTENE MO (oHIaM
apxuBa.

55. OcHOBHbIE NPUHIMUNBI ONMUCAHUS U HCTOYHHKOBEIYECKOTO aHaiu3a JOKYMEHTOB B
o03opax.

56. Undopmarus tpetbeit crenenu B cucteme CIIC apxuBos.

57. Yka3zaTenu K apXuUBHbBIM clipaBOYHUKaM. VX BUbI, pOPMBI U IPUHIUIIBI TIOCTPOCHHUS.

58. Pa3BuTHe TE€OpUM UCIIONIB30BaHUS JOKYMEHTOB B OT€UECTBEHHOM ApXHBOBE/ICHUU.

59. locTynIHOCTh apXUBHBIX JOKYMEHTOB: IPABOBBIE U OPraHU3AI[IOHHBIE HOPMBI.

60. Kommuiekchl OKyMEHTOB B TOCYJAapCTBEHHBIX apXHBaX, COJAEp)KALUE MEPCOHAIbHbIE
JTaHHBbIE.

61. Vcnionb3oBaHNe TOKyMEHTOB apXUBOB B Pa3JINYHBIX LIETAX.

62. OneHOYHbIE XapaKTEPUCTUKH IMpoIllecca HCIOIb30BAHMUS APXUBHBIX JOKYMEHTOB
(MHTEHCUBHOCTb — 3(PPEKTUBHOCTB ).

63. (opMBI UCTIONB30BAHUS APXUBHBIX IOKYMEHTOB.

64. MapkeTusr apXUBHBIX JIOKYMEHTOB u apXHUBHOU JIOKYMEHTHOM
uHpOpMaIUu.

65. Opranu3alMiOHHO-METOINYECKOE PYKOBOACTBO M KOHTpoab (DenepasbHOro apXMBHOTO
areHTCTBa 3a pabOTON BEOMCTBEHHBIX APXHMBOB M OpPraHU3alMEel apXMBHBIX JOKYMEHTOB B
YUPEXKIECHUSAX.

66. BiaumoneiictBue ApPXUBHBIX yUpexKICHUH, MYy3€eeB, OubINOTEK,
opranmuzanuii PAH B o6mactu paboThl ¢ apXUBHBIMH JIOKYMEHTAMHU.

67. CoxepxaHie U OCHOBHBIE HANpaBICHHUS HAYYHO-HCCIIEIOBATENIbCKOW U METOAMYECKOM
NeSITeIbHOCTH aPXUBHBIX YUPEXKICHUH.

68. UndopmarnmonHoe oOecnieueHUe NI TeIbHOCTH apXUBHBIX YUPEKICHUN H OpraHU3aIni.
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6 YueOHO-MeTOAMYECKOEe U MHPOPMALNMOHHOE O0ecneYeHne JUCIUILTHHbBI

6.1 Chnucoxk MCTOYHMKOB M JIMTEPATYPbI
HUcrounnku

OCHOBHBIE

®enepanbhblif 3akoH 0T 22.10.2004 Ne 125-D3 «O06 apxusHOM nene B Poccuiickoii deneparuim
[DnexTponnsiit pecypc] / «Koncynprantlnroc» — Daextpod. nan. — M., [1997-2013].— Pexxum noctyma:
http://www.consultant.ru/. — cBo60aHBIH. — 3ari. ¢ 3KpaHa.

Cornamenue o npuHIMNAX U (popMax B3auMoJIeicTBUs rocyapcTB - yuacTHukoB CHI™ B o6nactu
UCIOJIb30BaHus apxuBHOU uHopmanmu (MuHck, 4 utons 1999 r.) /URL: Cucrema TAPAHT:
http://base.garant.ru/115528 1/#ixzz6 EI4b68 AE

Pacniopsixenue [IpaBurensctBa P® ot 23.12.2016 Ne 2800-p «O0 yTBep:k/IeHUHU NEPEUHs HAYYHbBIX
OpraHM3alii, OCYIIECTBIIAIOIINX IOCTOSSHHOE XpaHEHHE JOKYMEHTOB ApxuBHoro (gonaa Poccuiickoit
®denepalyiu, HaXOASAIIUXCS B TOCYJAPCTBEHHON COOCTBEHHOCTHY; [ DIEKTPOHHBIH pecypc] /
«Koncynprantlntocy — OnektpoH. nan. — M., [1997-2013].— Pexwum nocryna:
http://www.consultant.ru/. — cBoOOHBINH. — 3ari. ¢ 3KpaHa.

[IpaBuiia opranu3any XpaHeH!s, KOMIUIEKTOBAHHUS, y4eTa U UCIIOJIb30BaHUS JOKYMEHTOB ApXUBHOTO (poHIa
Poccwuiickoit @denepariuu v Ipyrux apXUBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX U MYHHUIIUTIAIBHBIX apXUBaX,
My3esiX U OMOmoTekax, opranusanusix Poccuiickoit akagemun Hayk: yTB. [Ipukazom MuHHCTEpCTBA KYJIBTYPHI
U MacCOBBIX KOMMyHuKaiuii Poccuiickoit @enepanuuu ot 18.01.2007 Ne 19 / Pocapxus, BHUMJIA/L. M., 2007.
186 c. 52. /URL: http://portal.rusarchives.ru/news/prikmkmk19 07.shtml

[IpaBuia opranu3anuy XpaHeH!s, KOMIUIEKTOBAHHUS, yueTa U UCII0JIb30BAHUS JOKYMEHTOB apXUBHOTO (poHa
Poccuiickoit @enepanuu U Jpyrux apXuBHBIX JOKYMEHTOB B OpraHax rocy1apCTBEHHON BIACTH, OpraHax
MECTHOI'O CaMOYTPABIICHHS U OPTaHU3ALMAX: YTB. IPUKa30M MUHHCTEPCTBA KyIbTyphl Poccuiickon
®eneparun ot 31.03.2015 Ne 526. M., 2015. 97 c. 56. /URL: http://archives.ru/documents/ministry-
orders/prik 526 2015.shtml

PernameHT rocyaapcTBEHHOTO yueTa JOKyMeHTOB ApxuBHOTO (poHma Poccuiickoii @enepanun (y1B. Ilpukazom
PocapxuBa ot 11.03.1997 Ne 11; 3aper. MunnctepctBoM roctuiuu 08.07.1997, per. Ne 1344) [ DnekTpoHHBII
pecypc] // URL: http://archives.ru/documents/regulations/reglam.shtml

HOpH,Z[OK HCIIOJIb30BAHHUA AapXUBHBIX JOKYMCHTOB B IOCYAaPCTBCHHBIX U MYHHUIUIIAJIIbHBIX apXHUBaX
Poccuiickoit ®eneparuu (yTB. [Ipukazom Pocapxusa ot 01.09.2017 N 143; 3apeructpupoBano B MuHrocte
Poccun 01.11.2017 N 48765) /URL: http://archives.ru/documents/other/2017-order-use-documents.shtml

ITpumepHoe nonoxkenue o0 apxuse opranuzauuu (yrB. I[Ipukasom Pocapxusa ot 11.04.2018 Ne 42;
3apeructpupoBaHo B Muntocte PO 15.08.2018; perucrpannonnsiii Ne 51895)

[DnexTponnslii pecypc] // bank nanueix « HopMaTuBHO-TIpaBOBbIE aKThI, 3aPETHCTPUPOBAHHBIC B
Munucrtepctse wocturuu Poccuiickoit @enepanum». URL: https:// minjust.consultant.ru/documents/40288

[lepeueHb TUMOBBIX apXUBHBIX JOKYMEHTOB, 00pa3yIOIIUXCs B HAYYHO-TEXHUYECKON U MPOU3BOACTBEHHOMN
JESATENIbHOCTH OpraHU3alui, ¢ yKa3aHueM CpoKoB XxpaHeHus. M., 2007. 83. [lepeuns TUIIOBBIX
YIPaBJIE€HYECKUX apXUBHBIX JJOKYMEHTOB, 00pa3yIOUIMXCs B MIPOLIECCE NEATEIbHOCTH TOCYIaPCTBEHHBIX
OpPraHoOB, OPraHOB MECTHOI'O CaMOYIIPABJIEHUS U OPTaHU3ALUMN, C YKa3aHHUEM CPOKOB UX XpaHeHMs" (YTB.


http://www.consultant.ru/
http://www.consultant.ru/

npuka3om Pocapxusa ot 20.12.2019 Ne 236. URL: 57http://archives.ru/docurnents/ZO19—perechen—
typdocs-organization.shtml

[Tpuka3 @exnepanbHoro apxuBHOro areHTcTBa oT 20.12.2019 Ne 237 "O6 yrBep:kaeHnn UHCTpYKIIMH 110
npuMeHeHuo [lepedns TUMOBBIX YIIPAaBIEHYECKUX apXUBHBIX JOKYMEHTOB, 00pa3yIoluXcs B polecce
NEeSTeIbHOCTH TOCYIaPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CAaMOYIPABIICHUS M OPraHU3allui, C YKa3aHHEeM
cpokoB ux xpanenus" (3apeructpupoan 13.02.2020 Ne 57488) http://archives.ru/documents/2019-instrukciya-
perechen-typdocs-organization.shtml

HOHOJ’IHI/ITGHBHHG

Vkas3 [Ipesunenta PO ot 04.04.2016 Ne 151 «O denepaibHOM apXHUBHOM areHTCTBE» [ IJIEKTPOHHBIN
pecypc] / «Koncymnprantllmoc» — Dnekrpon. gan. — M., [1997-2013].— Pexxum gocryma:
http://www.consultant.ru/. — cBoOOHBINA. — 3ari. ¢ 3KpaHa.

Vka3 IIpesunenta P® ot 22.06.2016 Ne 293 «Bonpocs! denepanbHOro apXuBHOIO areHTCTBa»
[DnexTponnsiit pecypc] / «Koncynbprantlnroc» — Dnextpos. gan. — M., [1997-2013].— Pexxum noctyma:
http://www.consultant.ru/. — cBoOOaHBIH. — 3ari. ¢ 3KpaHa.

[lepedyeHb THIOBBIX IOKYMEHTOB, 00pa3yIOIIUXCS B ACSITEIbHOCTH TOCKOMUTETOB, MUHUCTEPCTB, BEJJOMCTB H
APYTUX YUPEKACHUH, OpraHnu3aluil, MPEeNPUsATHIA, C YKa3aHUEM CPOKOB XpaHEHUs: YTB. [ JIaBHBIM apXHUBHBIM
ynpasienueM rpu Cosere Munuctpo CCCP 15 asr. 1988 r. / BHUNIAA/L. M., 1989. 268 c.

[lepedyeHb THIOBBIX YIPABICHYECKUX JOKYMEHTOB, 00Pa3yIONIMXCS B IEATEILHOCTH OPraHU3alUi ¢ yKa3aHHEeM
cpokoB xpanenus / Pocapxus, BHUMJA. M., 2000. 107 c. 82.

[lepedyeHb THIMOBBIX YIPABICHUYECKUX APXUBHBIX JOKYMEHTOB, 00pa3yIOLINXCS B MPOLIECCE NESITEIbHOCTH
rOCYJJapCTBEHHBIX OPTaHOB, OPraHOB MECTHOT'O CAMOYITPABIICHHS U OPTraHU3aIHii, C YKa3aHUEM CPOKOB
xpanenus / Pocapxus, BHUNJAJL. M., 2010. 272 c. URL:
http://www.consultant.ru/document/cons_doc LAW_104953/960469b4d0ed3508dbbef91afb560c7ae5b51925/

Jluteparypa
OcHoBHAas
VYueOHast U METOIMYECKAS

ApxuBuctuka. [IyTeBoauTeNb M0 apXUBHBIM TEXHOJIOTUSAM: UHTEPAKTUBHBINA oOydatomuii Kype / [E.B.
AnekceeBa u J1p.; Hayd. pyk. mporpammbl E.M. Byposa]. — M.: PITYVY, 2003. — [1]: MeTtoau4eckue yka3aHusl.
— 28 c.; [2]: Pabouas terpanb ctynenta. — 201 c.; [3]: Texer nekuwmii. — 188 c.; [4]: KomnbroTepHas
oOyyarorast mporpamma [IneKTpoHHbIN pecypc|. — 1 anexTpoH. ont. nuck (CD-ROM).

ApxuBoBenieHHE : (Teopusi 1 MeToHKa) : yueOHuk ais By30B / [E. M. Byposa, E. B. Anekceesa, JI. 1.
Adanaceena] ; mog pea. E. M. bypoBoii ; Poc. roc. rymanurtapssiit yH-T, Uct.-apx. un-t, @ak. apx. aena. -
Mocksa : Tepmuxka, 2012. - 684, [1] c.

I'OCT P 7.0.8-2013 Cucrema cranaapToB 0 HHPOPMALIUHU, OUOIHMOTEUHOMY U U3aTEIbCKOMY JIEITy.
Jlenonpoun3BOICTBO U ApXUBHOE /1€J10. TepMUHBI U ONIpeaeeHus. — Y TBEPKIeH npuka3zoM Poccranaapra ot
17.10.2013 Ne 1185, BBenen B aetictue ¢ 1 mapra 2014 . — M.: Crannaptundopm, 2014. — 16 c. URL:
http://www.consultant.ru/document/cons_doc LAW 163800/

Enunbiil knaccuduxatop n1oKkymeHTHON nHpopmanun ApxusBHoro (ponaa Poccuiickoit ®denepanuu / [cocT.:
B.I'. Jlapuna (pyk. Temsr) uap.]. — 2007. — 660, [1] c.: Tadm.


http://www.consultant.ru/
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MeTtoauueckie peKOMEeHAaluy 0 MTPUMEHEHUIO MPaBUIT OpraHM3allK XPaHEeHUs, KOMIUIEKTOBAaHUS, yueTa
U UCTOJIb30BaHUS TOKYMEHTOB apXuBHOTO ¢oHa Poccuiickoit denepaiyiv U Apyrux apXUBHBIX TOKYMEHTOB B
rOCyJJapCTBEHHBIX OpraHax, OpraHax MECTHOTO caMOympaBlieHus u opranu3aiusax ot 30 Hosops 2015 . N 073
no 3akazy @enepanpHoro apxuBHoro arentcTBa. URL: http://archives.ru/sites/default/files/metod-
recommendation-2018.pdf

Metoanyeckre peKoMeHAaluu 1o paboTe ¢ JOKyMEHTaMHM [0 JJMYHOMY COCTaBy B FOCYJapCTBEHHBIX U
MYHUIIUTNIATBHBIX apXUBaX, apxuBax opranuzanuii /OenepanbHoe apxuBHoe arenTctso, BHUMA]JL, 2018 1.
URL: http://base.garant.ru/72211810/

MeTtoauueckue pekoMeHAaluu o padboTe ¢ 0co00 LIEHHBIMHU JOKYMEHTaMU B TOCYIapCTBEHHBIX apXuBax Pd /
®enep. apx. arentcTBo (Pocapxus), Bcepoc. Hayu.-uccie. HH-T JOKYMEHTOBEIEHUS U apX. Jiena
(BHUUOAL); [coct. HU. Xumuna (pyk. Temsi), A.B. EnnarseBckuii]. — M.: [6.1.], 2007. — 44, [1] c. URL:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=EXP&n=492564#07956320391581746

Metoandeckre peKOMeHAIUH 10 (POHAUPOBAHHUIO TIOKYMEHTOB B TOCYAaPCTBEHHBIX MYHHIIMIIATBHBIX apXHBaX
P® / denep. apx. arentctBo (PocapxuB), Beepoc. Hayd.-uccnen. HH-T JOKYMEHTOBEACHUS U apX. Jieia
(BHUHUOA); [coct. HU. Xumuna (pyk. Temsr), A.B. EnnartseBckuii, 3.I1. Uno3zemuena]. — M.: [6.1.], 2007.
—41c.

OmnpeneneHne OpraHu3ali-ICTOYHUKOB KOMIUICKTOBaHHUS TOCYTAPCTBEHHBIX U MYyHHUITUITATBHBIX aPXHBOB.
Metoauueckue pekomenaauuu /Pocapxus, BHUUIA/L. M., 2012. URL:
http://archives.ru/documents/rekomend_organization-istochniki-komplektovaniya.shtml

Coznanmne COBpeMEHHbBIX apXUBHBIX CIIPABOYHUKOB Ha OCHOBE UM ()epeHITMPOBAaHHOTO MOAX0 1A : METO/I.
nocobue / dexaep. apx. areHTCTBO, Beepoc. Hayd.-uccIe/l. HH-T JOKYMEHTOBEICHUS U apX. Aena ; [cocT.: B. T
JlapuHa (pyK. TeMbl, OTB. COCT.) U Ap.]. - [3-e uzn., crep.]. - M. : [6. u.], 2007. - 124,[1] c.

CocraBiicHHE apXUBHBIX OIUCEH B JIEKTPOHHON (POPME U MX MHTETpaIHst B MHPOPMAIIMOHHYIO
MHPPACTPYKTYPY TOCYAAPCTBEHHBIX M MyHULIMTIAIHBIX apXUBOB. MeToanueckue pekoMmenaanuu. /Pocapxus,
BHUNIAL. M., 2013. URL: http://archives.ru/sites/default/files/rekomendation-vniidad-opis-2013.pdf

Hayunas

AstokparoB B.H. O6mas teopus apxuBoBenenus / B.H. ABrokparos // Bonpocsr uctopun. — 1973. — Ne 8.
— C. 59-72 /baza nannsix East View. URL: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/6998454

AnekceeBa E.B. JlokymeHT B cucteme connanbHbix kommyHukanuii // Bectauk PITY. Cep. Uctopust
(doxymenrtoBenenue u apxuosejaenue). — 2008. — Ne 8. — C. 90-103. URL:
https://cyberleninka.ru/article/n/dokument-v-sisteme-sotsialnyh-kommunikatsiy-1/viewer

Aptuzos A.H. ObuecTBeHHas Muccus poccuiickux apxuBoB // OteuecTBeHHbIE apXuBbL. — 2014. — Ne5. — C.3-
11 /ba3a nannsix East View. URL: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/42515524

EnnareeBckuit A.B., Xumuna H.U. ®onaupoBaHne 10OKyMEHTOB COBPEMEHHBIX OpraHU3alluii B
rocyaapcTBeHHbIX apxuBax Poccun OtedectBeHHble apxuBbl. — 2005. — Ne 2. — C. 35-44 /baza nannbix East
View. URL: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/24221562

EnnarseBckuii A.B., Xumuna H.U. Yuaukaneasie nokymeHTsl ApxuBHoro @onna Poccuiickoit @enepanuu: K
COBpEMEHHOMY TOHUMaHUIo mpodsieMsl // OteuecTBeHHBIC apXuBbl. — 2011. — No 1. —C. 3-13 /ba3a gaHHBIX
East View. URL: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/24226963



[TaBnoBa T.®. JlokyMeHTHI (efiepabHBIX apXHUBOB TI0 591/ICTOpI/II/I BTopoii MUpOBOi1 BONHBI:
pacCceKpeYnBaHUE U UCIIOJIb30BAHUE B HAYYHBIX UCCIEIOBAHUAX U JJOKYMEHTAIbHBIX

nyOnukanusx // OreuectBennblie apxuBbl. — 2005. — Ne 4. —C. 3-10 /ba3a nannsix East View. URL:
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/12135972

[TaBnoBa T.®. [locTyn K apXUBHBIM JOKYMEHTaM crieXpaHoB B Hauaje 1960-x — cepenune 1980-x rr. //
OteuectBenHble apxuBbl. — 2014. —Ne 3. — C. 13-26 /ba3a nannsix East View. URL: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/41539586

[ITa6anoBa T.E. Ponb rmaBHBIX XpaHuTenei GOHAOB B OpraHU3aliy paboThI 0 00ECTICYSHHIO COXPAHHOCTH
nokymeHTOB // OtedecTBeHHbIe apxuBbl. —2013. —No4. —C.3-13 /ba3a nanubix East View. URL:https://dlib-
eastview-com.proxy.lib.rsuh.ru/browse/doc/35546318

[ITa6anoBa T.E. Ucropus u npaktuka GoHIupoBaHus JOKyMeHTOB ApxuBHOro (onna Poccuiickoit deneparuu
/I OteuectBeHHbIe apXxuBbl. — 2005. — Ne 2. — C. 28-35 baza nannbix East View. URL: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/24221570

JlonoHUTEIbHAS
Metoanueckas

I'OCT P 33.505-2003. Equnslii poccuiickuii ctpaxoBoi ¢poH1 fokyMeHTauu. [lopsaaok co3nanus cTpaxoBoro
¢doHIa TOKYMEHTALMH, SABISIOMICHCS HALIMOHAJIBHBIM HayUYHBIM, KYJIbTYPHBIM U UICTOPUYECKUM HacIeIneM
[DnexTponnstit pecypc] // Ilpodeccnonanshas cripaBounas cuctema «Komekc.py». URL: http://docs.cntd.ru/
document/1200032423

I'OCT P 7.0.97-2016. CUBM/[]. Opranu3aiimoHHO-paciopsSAUTeNbHas JoKyMeHTanus. TpeboBaHus K
odopmIteHHI0 TOKYMEHTOB [ DiekTporHbIH pecypc] // [IpodeccronanpHast cripaBouHas cuctema «Komekc.py».
URL: http://docs.cntd.ru/document/1200142871

Hopwmbl BpeMeHH Ha paOoThI ¥ YCIIYyTH, BRITIOJTHSIEMBIC TOCYIapCTBEHHBIME apxuBamu /Dejiep. apx. areHTCTBO
(Pocapxus), Beepoc. Hay4.-uccnen. MH-T 10KyMeHToBeieHus U apX. Aena (BHUMIA); [cocT.: 3.B.
bymmenesa (pyk. temsl), B.E. Co6ones, JI.JI. lllotunal. — M: [6.1.], 2008. — 136 c.: Tabn. URL:
http://www.consultant.ru/document/cons_doc LAW 91439/

[ToaroroBka apXMBHBIX ITyTeBOaUTENEH : MeTO. pek. / Denep. apx. areHTCTBO, Beepoc. Hayy.-uccnen. uH-T
nokymeHToBeaeHus u apx. aena (BHUUIA) ; [coct.: B. I'. Jlapuna (pyk. Temsl, oTB. cocT.), H. A. Tacur
(otB. coct.) 1 Ap.]. - M. : BHUMJA/, 2011. - 191 c.

Hayunas

AstokparoB B.H. Teopetnueckue npo6iembl oTeuecTBeHHOTO apxuBoBenenus / B. H. ABtokpatos ; [cocT. T.
H. Xopxopauna ; Poc. roc. rymanurapssiii yH-T]. - Mocksa : PITVY, 2001. - 392, [1] c.

Byposa E.M. HUcTtopus u coBpeMeHHbIE TCHICHIIUU PAa3BUTHI SKCIIEPTU3bI LICHHOCTH JOKYMEHTOB: yueo.
nocobue 1o cnenkypcy /E.M. bByposa. — M.: MITMAH, 1985. — 65 c.

Koznos B.I1. Taitabl panscuduranuu: anamu3 moanesnok ucropuaeckux nctoyHukoB X VIII-XIX Bexos.:
nocobue 1 mpernoaaBareseit u ctyaeHToB By30B / B.I1. Ko3nos. — U3x. 2-e. — M.: Acnekr-IIpecc, 1996. —
C. 186-192; npyrue uznganus.



Tpemes B.C. HekoTopsie acriekTbl GOHIUPOBAHHSI 6oz[OKyMeHTOB OBIBIIMX MapTUHHBIX apxuBoB / B.C.
Tpemes // OreuectBennble apxuBbl. — 2005. — Ne 6. — C. 53-56 /ba3a nannbix East View URL: https://dlib-
eastview-com.proxy.lib.rsuh.ru/browse/doc/12136106

TioneeB B.A. B aBrycte 1991 rona: o npueme mapTapxuBOB B BEeJIEHHE TOCYAapPCTBEHHBIX apXUBHBIX OPTaHOB /
B.A. TroneeB // OteuectBennbie apxuBbl. — 2011. — Ne 3. — C. 85-99 /baza nanusix East View URL:
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/25022810

Vapsuunkuit K.b. KommiekroBanue I'’AP® mukpodoToKOonmusiMu TOKYMEHTOB 3apyOeKHBIX apXUBOB (1956-
2010 rr.) / K.b.

— Ne 2. — C. 57-65 /baza nannbix East View URL: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/24669174

3KCHepTI/I3a HNCHHOCTHU YIPABJICHUCCKHUX JOKYMCHTOB U KOMIIJICKTOBAHHUC UMHU I'OCY IaPCTBCHHBIX dApXUBOB
(Teopust u meroauka) / denep. apx. arenrctBo (Pocapxus), Becepoc. Hayd.-uccien. WH-T JOKYMEHTOBEICHUSI U
apx. nena (BHUMUJAN) ; [coct.: M. I1. XKykoBa u ap.]. - M. : [6. u.], 2007. - 223 c.

6.2. Ilepeuens pecypcoB HHPOPMALMOHHO-TEIEKOMMYHUKAIMOHHON ceTu «IHTepHeT».

ApxuBHbIil pora Poccuiickoit deneparuu. LlenTpanbHbiii GOHIOBBIN KaTAJIOT [ DIEKTPOHHBIN pecypc] /
denep. apx. areHTCTBO. DNEKTPoH. AaH. M., 2001-2019. Pexxum noctyna: http://cfc.rusarchives.ru/CFC-
search/, ceoboanbid. [lata oopamenns: 23.08.2019. 3ar. ¢ 3xpaHa.

ApxuBsl Poccun [DnekTponHsbIit pecypc] / denep. apx. areHTcTBO. DneKTpoH. naH. M., 2001-2019. Pexxum
nocryma: http://www.rusarchives.ru/, ceoboansiii. Jlata oopamenus: 16.08.2019. 3arn. ¢ skpana.

['ocynapcTBeHHBIN peecTp YHUKAIBHBIX TOKyMEHTOB ApxuBHOTO oHaa Poccuiickoit deneparyu
[DnexTpoHHEIH pecypc] / Denep. apX. areHTCTBO. DeKTpoH. qaH. M., 2001-2019. Pexum noctyma:
http://unikdoc.rusarchives.ru/, ceo6oausrii. Jlata oOpamenus: 23.08.2019. 3armn. ¢ skpaHa.

NAAR. DkcniepTHOoe coobmiectBo: [TyTeBoaUTENb B apXUBHOM OTpaciu [ DNeKTpoHHbBIN pecypc] //
Haunonanbhas acconmanus apxuBucTtoB u aenonpousBoaureneit «HAIII APXUWBy» (HAAP). Dnektpon. naH.
M., 2018. Pexxum nocryna: http://naar.ru/, ceodoausrii. Jlata obpamenus: 20.07.2018. 3arn. ¢ skpaHa.

[TyTeBoauTEM 1O POCCUUCKUM apXuBaM [ DNeKTpOoHHBIN pecypc]| / denep. apx. areHTCTBO. DIEKTPOH. 1aH. M.,
2004-2019. Pexxum nocrymna: http://guides.rusarchives.ru/, cBodonusiid. Jlata obpamenus: 23.08.2019. 3arn. ¢
JKpaHa.

®enepanpHOe apxuBHOe areHTcTBO (PocapxuB) [DnexTponHsIil pecype] / Denep. apx. areHTCTBO. DIEKTPOH.
naH. M., [2006—-2014]. Pexxum noctymna: http://archives.ru, ceo6oansiii Jlata oopamenns: 23.05.2018. 3ari. ¢
dKpaHa

6.2 IlepeueHn pecypcoB HHGOPMAITMOHHO-TEJIEKOMMYHHUKAIMOHHOM ceTH « MHTEepHET»

- TapanT [DnexTpoHHbIH pecypc]. — DnekTpoH. naH. — M., cop. 2013. — Pexxum gocrtyna: http://www.garant.ru.
- Koncynprant Ilmoc [OnektponHbll pecypc]. — OnekTpoH. naH. — M., cop. 2013. — Pexum nocryna:

http://www.consultant.ru.

6.3 IIpodeccnonanbHble 0a3bl JAHHBIX M HHPOPMALMOHHO-CIIPABOYHbIE CHCTEMbI

JocTyn k npodeccuonanbHbIM 0a3am qaHHbIX: https://liber.rsuh.ru/ru/bases


http://www.consultant.ru
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WNupopmanroHHbIe CTIPABOYHBIE CHCTEMBI:
1. Koncynsrant [lmroc
2. Tapanr

7 MarepuajJbHO-TeXHUYECKOE O0ecnevyeHne U CIUIIUHBI
B kauectBe MaTCprUaJIbHO-TEXHUYCCKOT'O O6€CH€‘ICHI/I$I JUCHUIINIMHBI YKa3bIBACTCA H€O6XOI[I/IMOC JJIA
O6y‘leHI/I}I JJUOCH3WMOHHOC IMPOIrpaMMHOC O6CCHC‘I€HI/I€, O60py,[[OBaHI/Ie, JACMOHCTPAIHOHHLBIC HpI/I60pBI,
MYJIETUMEMHHBIE CPEJICTBA, YyYeOHBbIC (MIBMBI, TpPEHAXEPhbl, KapThl, IUIAKATHI, HATJSAHBIC ITOCOOUS;
Tpe60BaHI/IH K ayJuTOpUsAM — KOMIIBKOTCPHBIC KJIACCBI, AKaJACMHWYCCKUC WJIN CIICIIUAIBHO 060py,Z[OBaHHBIe
ayIUTOPHUH U JTAOOPATOPUH, HATTUIUE TOCKH U T.1I.

8 OoecneyeHue 00pa30BaTEJIbHOIO MPOLECCA VIS JIUI C OTPAHUYECHHBIMU
BO3MOKHOCTSIMH 3/I0POBbSI

B xoze peanuzanuu IUCIUILIMHBI UCTIOIB3YIOTCS CIEAYIONMINE JOTIOTHUTEIBHBIC
METOJIbI 00YUYEeHHS, TEKYIIETO0 KOHTPOJIS YCIIEBAEMOCTH U MPOMEKYTOUHOM aTTECTallMU 00YyJarOIIUXCS B
3aBUCUMOCTH OT UX UHAUBUIYATBHBIX OCOOCHHOCTEH:

®  JUISI CJIENBIX U C1a0OBUISIINX:

- NeKUUd OQOPMIISIFOTCS B BHUJAE ASJIEKTPOHHOTO TOKYMEHTA, JOCTYIHOTO C IMOMOIIBI0 KOMIIBIOTEpA CO
CHCTIMATM3UPOBAHHBIM TIPOTPAMMHBIM 00€CIICUCHHEM;

- THCbMCHHBIC 3aJaHUS BBIMOJHSIIOTCS HA KOMIIBIOTEPE CO CIEUUATH3UPOBAHHBIM MPOTPAMMHBIM
obecrieueHneM, WK MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecreuynBaeTCs HHIMBUYallbHOE paBHOMEpHOE ocBemieHrne He meree 300 mokc;

- JUIS BBHITIOJTHCHHS 3aJIaHUSl TPU HEOOXOJMMOCTH TPEIOCTABIISICTCS YBEIUYHBAIOIIECE YCTPOWCTBO;
BO3MOXKHO TaKe MCIIOJIb30BaHHE COOCTBEHHBIX YBEIIMYMBAIOIINX YCTPOUCTB;

- MACEMEHHBIC 3aJ1aHUsT OPOPMIISTFOTCS] YBEITUUCHHBIM MIPH(PTOM;

- 9K3aMEH U 3a4€T MPOBOJATCS B YCTHOUM (pOpME HITH BBIMOTHSIOTCS B MUCBMEHHOHN (JopME Ha KOMITBIOTEPE.

® IS TIyXUX U CIA0OCHBIIIAIINX:

- neKuuu o(OPMISIOTCS B BHUJAE SJIEKTPOHHOTO TOKYMEHTa, JHUOO MPEIOCTaBISETCS 3BYKOYCHIIMBAOIIAS
anmapaTtypa WHIUBHIyJTLHOTO TTOJIh30BaHUS;

- MICbMEHHBIE 3a/1aHUs BHITIOIHIIOTCS Ha KOMITBIOTEPE B MUCHbMEHHOH (opMe;

- DK3aMEH M 3a4€T MPOBOASATCS B MHCBMEHHON (hopMe Ha KOMIBIOTEPE; BO3MOXKHO IMPOBeIeHUE B (hopMe
TECTUPOBAHUS.

® IS JIWI C HAPYIICHUSIMHA OTIOPHO-IBUTATEIHHOTO arapara:

- JeKUud OQOPMIISIIOTCS B BHUJAE SJIEKTPOHHOTO TOKYMEHTA, JOCTYIHOTO C MOMOIIBI0 KOMIIBIOTEpA CO
CHCTIMATM3UPOBAHHBIM TIPOTPAMMHBIM 00€CIICUCHHEM;

- TIMCHMCHHBIC 3aJaHUsl BBIMOJHAIOTCS HA KOMIIBIOTEPE CO CIEHHUATU3MPOBAHHBIM IPOTPAMMHBIM
ob0ecrieueHuEM;

- 9K3aMEH MPOBOJUTCS B YCTHOU (popMe UM B MUCbMEHHOMN (popMe Ha KOMITBIOTEPE.

[Tpu HEOOXOAMMOCTH MPEAYCMATPUBACTCS YBEIIMYSHUE BPEMEHH JIJIS TIOJITOTOBKU OTBETA.

[Tpouenypa mpoBeaeHUS MPOMEKYTOUHON aTTECTAllMU A7l 0OYyYaroIIMXCsl YCTaHABIMBACTCSA C YUETOM
WX WHJAMBUIYAIBHBIX MCUXO(PU3NIECKUX ocoOeHHOCTel. [IpoMexxyTodHas aTTecTanus MOXET MPOBOJUTHCS B
HECKOJIbKO JTaIloOB.

[Ipu npoBeneHNM POIEAYPHI OIICHUBAHKS PE3YyJIbTATOB O0YUEHUS MPEIyCMaTPUBACTCS HCITOJIb30BAHHE
TEXHUUYECKUX CPEJCTB, HEOOXOAMMBIX B CBSA3M C HHAWBHUIYaTbHBIMH OCOOCHHOCTSIMH OOyYarommxcs. OTu
CPEJICTBA MOTYT OBITh IPEIOCTABIICHBI YHUBEPCUTETOM, WJIM MOTYT UCTIOJIB30BATHCS COOCTBEHHBIC TEXHUUICCKUE
cpencTBa.

[IpoBenenue mporeaypbl OLEGHWBAHUS PE3yJbTATOB OOYYCHHS JIOMYCKAeTCSI C HCIOJIb30BAHUEM
JTUCTAHITMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHI.



ObecnieunBaeTcss MOCTYN K HWHGOPMalMOHHBIM H626H6Jmorpa(1)1/meCKHM pecypcam B cetu MHTEepHeT
JUIS KaKJIoro oOyudaromierocss B (opmax, aJanTHUPOBAHHBIX K OTPAHHUYEHUSM WX 370POBbSI M BOCIIPHUSTHUS
nH(popManuu:

® IS CJIETIBIX M CITA0OBUISIINX:

- B MeyaTHOH (hopMe yBETMYEHHBIM MIPUPTOM;
- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B popme ayauodaiina.

® IS TIYXHUX U CJIa0OCIIBIIIAIINX:

- B meyaTHoH opme;

- B hopMe 3IEKTPOHHOTO IOKYMEHTA.

® g 00y4aromuXCcs ¢ HApYUICHUSIMH ONIOPHO-JIBUTATEILHOTO afapara:
- B meyaTHOU (opme;

- B (popme 3JeKTPOHHOTO TOKYMEHTA;

- B hopme ayanodaiina.

Y4eOHble ayIUTOPUU AJIsE BCEX BUJIOB KOHTAKTHOM M CaMOCTOSITEIbHON paboThl, HayuyHas OMOIHOTEKa U
WHBIC TIOMEIIEHUsI /il OOydYeHHUs OCHAIICHBI CIEIHAIBLHBIM OO0OpPYJOBaHHEM U Y4YEOHBIMH MECTaMU C
TEXHUYECKUMHU CPEICTBAMU O0yUEHUS:

® IS CJICTIBIX M CITA0OBUISIIMNX:

- YCTPOWCTBOM 1Sl CKaHUpoBaHus U ureHus ¢ kamepoil SARA CE;

- nuctuieeM bpaiins PAC Mate 20;

- npuntepoM bpaiinsgs EmBraille ViewPlus;

® I TIYXUX U CIa0OCIBIMANIHX:
- aBTOMaTU3UPOBAHHBIM pab0OYMM MECTOM JIJIs JIOJIeH C HAPYIIEHUEM CITyXa U CJIa0O0CbIIIAIINX;
- aKyCTUYECKHUI YCUIUTEIh U KOJIOHKH,
* g 00y4YaroIIUXCs ¢ HApYUICHUSIMH OIIOPHO-/IBUTATEILHOTO allapara:
- IEPEIBIKHBIMHY, PETYJIUPYEMBIMH 3proHOMHuYecKkuMu napramu CU-1;
- KOMITBIOTEpHOM TEXHUKOM CO ClielnaIbHbIM IPOrPaMMHBIM 00€CTIeYeHUEM.
dopma TpoBeACHHUS TEKYIIEH M WTOrOBOM aTTECTAlMU I JIUI] C OTPAHUYCHHBIMU BO3MOXXHOCTSIMHU
3JI0pOBbSl YCTAHABJIMBACTCS C YYETOM MHIMBUIYAJIbHBIX MCUXO(PU3NUECKHX 0COOEHHOCTEN (YCTHO, MUCHbMEHHO
(Ha Oymare, Ha KOMITbIOTEpE), B (hopMe TecTUpoBaHus U T.11.). [Ipyu HEOOXOAMMOCTH CTYACHTY HPEI0CTABISETCS
JIOTIOJIHUTEbHOE BpeMsl JUIs MOATOTOBKHM OTBETA Ha 3a4eTe WM HK3aMEeHe.

9 MeroauvecKkue MaTepHaJIbl

9.1 IlnaHbl ceMUHAPCKHUX (MPAKTHYECKUX 3AHATHI) 3aHATHIA

Ilnanbl 1a00paTOPHBIX PA0OT U METOAUYECKUE
YKAa3aHUs M0 UX BHINOJHEHUIO
Y4eOHbIM TIJJAHOM TMPEIYCMOTPEHO TMPOBEJEHHWE MO JUCHUIUIMHE «APXUBOBEICHHUE)
nabopaTopHbIX 3aHsTHiA: B 4 cemecTpe — 32 vaca (16 3ansTwii) u B 5 cemectpe — 42 4daca (21 3ansTue).

YACTb 1 (4 cemecTtp)
Tema 1. Onpenenenue GoHIOBON MPUHAAICIKHOCTH JOKYMEHTOB U 1 (3 3aHATHS, 6 9acOB)
Tewma 2. O3nakomiieHHE ¢ TOKyMeHTaMu (HoHaa (4 3aHITHS, § 4acoB).
Tewmsbr 3-4. CocTaBieHue 3arojIOBKOB JIe] WIM UX yTOuHeHHUe (penakTupoBanue). OTOOp CBENCHUM IS
HUCTOPUYECKOU CIIpaBKH (9 3andaruii, 18 yacos).

YACTD 2 (5 cemectp)

Tema 5. DkcnepTu3a HayyHOW M MPAKTHUYECKONW IIEHHOCTH JOKYMEHTOB Ha OCHOBE KpUTEPHEB
OKCIICPTU3BI HCHHOCTH. Brigasienne ACJ, NMOMJICKAIIUX MW HE HNOAJICIKAIIUX IMOCTOSHHOMY XPaHCHUIO.
N3ydenne oaHOTO U3 NepeyHeil T0KyMEHTOB (TUIIOBOTO WM BEAOMCTBEHHOT0) (3 3aHsTHS, 6 4acOB).

Tema 6. Pa3zpaboTka cxemsl kinaccudukamnmu nen Gouaa (1 3anstue, 2 gaca).
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Tema 7. CocraBnenue omnucu (opopmieHue ee
XpaHeHus (4 3aHITHs, 8 4acOB).

Tema 8. CocTaBiieHHne CIPaBOYHOIO amnmapara K OMUCH Ha JieNa MOCTOSHHOTO XpaHeHus (4 3aHsaTus, 8
4acoB).

Tema 9. Yuer nokymeHntoB apxuBa (1 3anstue, 2 yaca).

Tema 10. HopmaTtuBHO-METOAMYECKHME TOCOOMS 1O OKCHEPTU3E L[EHHOCTH JOKYMEHTOB W
koMrutiekToBaHuo MU AD PD (2 3ansaTus, 4 yaca).

Tema 11. 'ocynapcTBeHHbIl yueT 10KymMeHTOB (1 3andTue, 2 yaca).

Tema 12. Karamoruszanus 10KyMeHTOB (2 3aHATHS, 4 yaca).

Tema 13. OG30psl gokymentoB. IlyreBomutenu (2 3ansTus, 4 yaca).

Tema 14. Micrionp30oBaHre JOKyMEHTOB KOHKpETHOTO apxuBa (1 3aHsaTHE, 2 Yaca).

OIMHCAaTCIbHBIX CTaTCI‘/'I) Ha Ac€jIa IOCTOAHHOI'O



IInan naGopaTopHBIX 3aHATHH

= Pe3yibTarhl
E Tema PaGora cTyaeHTOB B Hemy noskHbL paooTEI
= HAYYHUTHCS 32 B Ay AUTOPUH
3 Jatsus ayauropuu BpeMs 3aHATHI (mucbMeHHast
2 dopma)
1. Onpenenenne |Onpenenenue GoHA0BOM |OnpenensaTh 5 e U3 KOJUIEKIIUA
(b oHTOBO MPUHAJICKHOCTH (hOHIIOBYIO JIOKYMEHTOB C
MIPUHATIEK- JIOKYMEHTOB MPUHA]IEKHOCTD yKazaHueM ux (poHI0BON
HOCTH BHYTPEHHUX, BXOISIINX, |TOKYMEHTOB. NPUHA/IICKHOCTH.
JIOKYMEHTOB UCXOSIINX.
U JIedl.
2. Oznakomnenue |M3ydenne Onpenensrs Kpatkas ucropuueckas
C IOKYMEHTaMHU |3aKOHOJIATEIBbHBIX XPOHOJIOTUYECKUE CIIpaBKa 1o
donna. WCTOYHUKOB TI0 UCTOPUH [TPAHUIIBI QPXUBHOTO  |MCTOPHH YUPEKICHUS
YUpEeXKIECHUS ¢doH1a KOHKpPETHOTO  |(pOHI000pa3oBaTES.
dbonm000pazoBaTes. dbonm000pazoBaTes.
Ot60p Marepuana ans  |3HaTh GaKTOPHI,
nepBoi BJIUSIONINE Ha
4acTH HCTOPUIECKOM ¢donaupoBanue
CIIPABKH 1O KOHKPETHBIX (POH00-
UCTOPUM YUpEXAECHUN |Opa3zoBaTelieil.
dhoHI000pa3oBaTelIs.
3-4. |CocraBienue |M3ydyeHue JOKYMEHTOB, |AHaIU3UpPOBAThH KapTouku ¢ onucanuem
3aroJI0BKOB JI€Jl |ONHMCaHue coJiepKaHue (3aronoBka-
WIN UX JIeT Ha KapTovKax, JOKYMEHTOB JIJIs MU) 1en GoHaa. Beimuckn
YTOYHEHHE COCTaBJICHUE OTHCaHUS U3 JI0KY-
(penakTupoBa- |aHHOTaIMM Ha JIeJT: COCTaBIISITh MEHTOB 110 HCTOPUH
Hue). OToéop OTJIENIbHBIE I0KY- TUIIOBEIE, dbonmooOpazoBarens s
CBEJICHUH [UII  |MEHTHI, BBISIBIICHUE IPOCTEHIE, UCTOPUYECKOH CIIPaBKH.
UCTOPUYECKON |CBEICHUHN AT 0000111eHHBIE, CITOXK-
CIIPaBKH. UCTOPUYECKOH CIIPaBKH. |HBIE,
PenaxtupoBanue CTPYKTYpUPOBAHHbIE
3aroJIOBKOB JeJl. 3aroJIoBKU. 3HaTh
creruduKy
OTICaHHS
JIOKYMEHTOB Pa3HbIX
UCTOPUYECKHIX
1105705 (00i (V):!
¥ Pa3HBIX CUCTEM
JOKYMEHTAI[UH, B TOM
YHCJIe TUYHOTO
POUCXOXKICHUSI.
5 Dkcneprusa N3ydeHne THIOBOro WiH |3HATh IPUHLIUIIBI, OTt60p nen, noaneKaIux
HaY4YHOH BEZIOMCTBEHHOTO METObI U XPaHEHHIO
Y TIPAKTHYECKOM [TEPEeYHs TOKYMEHTOB.  |KPUTEPHU DKCIIEPTH3HI |B TOCYAAPCTBEHHBIX H
LIEHHOCTHU LIEHHOCTH MYHHIIUITATBEHBIX

JOKYMCHTOB Ha

JIOKYMEHTOB. Y METh

apxuBax. BesABienue nen,

OCHOBE npu- HE
KPUTCPHUCB MCHSTD UX IIPpH mouIC)Kalux XpaHCHUIO.
9KCIIEPTU3EI IPOBEJICHUU AKT Ha
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LICHHOCTH.
Brisssienne
ACII,
MOJJIeKAIIUX U
HE

OI/I xoHKpeTHOTO
apXHUBHOTO
doHpa.

Jiena, BBIICJICHHBIE K
YHHYTOXKCHUIO.

AKT 00 00HapyXeHUU
HENPOPUITBHBIX JCII.

MOJIIeKALUX
MOCTOSTHHOMY
XpaHEHHUIO.
N3yuenue
OJIHOTO U3
nepevHen
JIOKYMEHTOB
(TUTIOBOTO WJK
BEJJOMCTBEHHOT
0.
Pazpabotka Ornpenenenne BeAyuux |YMeTh MPOBOJIUTH Cxema krnaccuduranum
CXEMBbI U IONOJTHUTENIbHBIX KJIaCCU(PUKAIUIO nen ¢hou-
KJIaccu(UKaIUK [IPU3HAKOB ISl CXEeMBbl  |(OpraHM3anuio) 10- |43, 3aKPEIJICHHBIX 32
nen CUCTeMaTH3al1H JIe KyMEHTOB B IIpe/iefiaX |CTYJEHTOM.
donma. ¢donna. Bei- apxuBHOro ¢ouaa B |Kaprounas onuce aen
00p TUIIa CXEMBI. COOTBETCTBUU aApXUBHOTO
Cucremaruszanus CO CTPYKTYypOH doHna.
KapTOYEK C ONKCaHUeEM B [(poHI000pa3oBarTens,
COOTBETCTBHUHU C ero QyHKIUSIMU WIN
KJIaCCU(UKAITMOHHON JPYTUMHU [TPU3HAKAMHU.
CXEMOM.
CocraBnenue  |['pynmupoBka kapToyek, |YMeTb COCTaBIATh U |3aNOJIHEHHBIN OJIaHK
OTHCH Ha KOTOPBIX 3aMHCaHbl  [0O(QOPMIISATH ONUCh B |OMHUCH.
(odopmiteHHe  |3aroJIOBKH e, B COOTBETCTBHUH C
ee COOTBETCTBUHU C NENCTBYIOIUMU
OTMCATENbHBIX |pa3padoTaHHOMN HOPMATUBHO-
cTaTeil) Ha Jera |cxeMoil Kinaccu(UKaIy. |METOAMYECKUMU
nocrossaHoro  |Ilepe- MOCOOMSIMH.
XpaHEHUSI. HECTH JJaHHBIE C
KapTO4eK B OJIaHK
omucu. OdopmieHue
WUTOTOBOM
3aIUCH.
CocraBnenue |CocraBrneHue YmMerts coctaBiaTh 1 |[lonHOCTBIO OpopMITeHHAs
CIPAaBOYHOTO  |MIPEIUCIIOBUS K oopMIATH omHCH. OIIHCH CO
amnmapara K OTHCHU, TUTYJIBHOTO CIIPaBOYHBIM aNapaToM.
OINMCH Ha JIeJla  |JIMCTa, yKa3aTeleH,
MOCTOSTHHOTO  |COJEpKaHUS M UHBIX
XpaHCHUSI. alie-

MEHTOB CIIPAaBOYHOTO
anmnapara
K OIIHCH.
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9. VYuer AHanu3 yuyeTHbIX 3HAaTh COCTAB U 3anonHeHHbIE (HOPMBI
JIOKYMEHTOB JIOKYMEHTOB. (byHKIHIN YYETHBIX JOKYMEHTOB.
apxuBa. Pemenue 3amaun no YYETHBIX JOKYMEHTOB.

y4eTy TOKyMEHTOB Ymers

(OCHOBHOE BHUMaHUE COCTaBJISATh YUETHBIE

YAEIAETCS YYETY B JIOKYMEHTBI B

apXuBax OpraHu3alluii). [COOTBETCTBHUHU C
TpeOOBaHUSIMU
Pernamenra
rOCyAapCTBEHHOTO
LEHTPAIU30BaHHOIO
yueta. (M., 1997).

10. |HopmaruBHo- |U3ydeHue mpumepHbIX |YMeTh nosb3oBarbes |[IucbmMeHHbIN aHaN3
METOJUYECKUE |CIIMCKOB HOPMaTUBHO- TUIIOBOTO HUJIU
nocoous 1o YUpEXKIECHUH, METOINYECKUMU BEJJOMCTBEHHOT'O IIEPEUHSI
JKCIIEPTHU3E ABJIAIOILUXCS OCOOUSIMHU 110 (1o 3a-

LIEHHOCTHU HUCTOYHUKOM IKCIIEPTU3E JAHUIO TIPEIIOIaBaTENs).

JOKYMEHTOB U |KOMIUIEKTOBAaHHUS; TUIIO- |LICHHOCTH

KOMIUIEKTOBA- |BbI€ U BEJJOMCTBEHHBIE  |IOKYMEHTOB.

HUIO MU AD  [mepeyHu

PO. JIOKYMEHTOB.

11. |l'ocynapcTBeHH |AHanu3 y4EeTHBIX 3anonHeHHble GopMbl |3HATH COCTAaB U (PYHKLIUU
bl JIOKYMEHTOB. YYETHBIX JOKYMEHTOB. |y4E€THBIX
y4der JIOKYMEHTOB B
JIOKYMEHTOB. roCy/AapCTBEHHBIX

Y MYHULIUNIAIbHBIX
apXuBax U apXHUBHBIX
opraHax. YMeTh
3aMoIHATh

YYETHBIE JOKYMEHTHI.

12.  |Karanoruzauus |1. OTt60p 20 TeMaTUYECKUX YMeTs Xopomo
JIOKYMEHTOB. UHPOPMALIUY JUTS KapTOYeK, OpUEHTUPOBATh-
Knaccudpuka-  |cucremMarnueckoro COCTaBJICHHBIX Ha ca B EK/IU, nost aToro
s JOKyMEHT- |KaTajora u JIOKYMEHTBI 3HATh €ro
HOM OIMCaHUE €€ Ha (doH1a IpY ONMCAHUU |CTPYKTYpPY, CUCTEMY
UHPOpPMALIMU  |KaTaJI0XKHbIX oT- UHpOpMaLIUU
o KapTOUKax. JIEJIbHBIX €MHMII 0 JesiteTbHOCTH /0,
Marepuaiam 2. Nzyuenne EK/IU (xpanenus, MIPOU3BOJAUTH
EKIN AD POD. OTAEJIbHBIX €€ OINMCAHUE Ha
AD PD (nmm 3. E s JIOKYMEHTOB, KapTOYKax,

CEK). KJaccupukaTop Ipynn 1 yacTeu UHJEKCUPOBATh U
JIOKYMEHTHOU JIOKYMEHTOB, CHUCTEMAaTU3UPOBATh B
uHpopmanuu AD PO 3aMHACKCUPOBaHHbIX |cooTrBeTcTBHU ¢ EK/IU
(M., 2007). no EK/IN AD POD.

4. N3yuenue ADPD.
CUCTEMBI UH/IEKCALIUHU I10

EKJIN.

5. HNunekcupoBanne

KapTO4eK 110
EKJIN.
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13.  |O630pbI N3yuenue [IuceMenHbIx ananus |1. 3HaTh CTPYKTYpPY
JIOKYMEHTOB.  |OIyOJINKOBaHHBIX TEMaTHYECKHUX U 0030pOB, OpraHU3aIUI0
[lyreBomuTenu. |[TeMaTHYECKUX U (OHIOBBIX 0030pOB  |IOKYMEHTHOU

($hoHAO0BBIX 0030POB, JIOKyMEHTOB ¥ OJTHOTO |MH(OpMaIui B OCHOBHOM
yTEBOJUTENEH 110 u3 qacTu 0030pa
dbongam My TeBOAUTENEH (xapakTepucTuka
apXHUBOB U KPATKUX (omyOJIMKOBaHHBIX).  |IOKYMEHTA),
CIIPaBOYHHUKOB, aHATN3 COCTaB U COJIep’KaHue
0030pOB 0 33/1aHUIO HCA. Y™mets
npernoaaBaTers. KPUTHYECKH MTOJOUTH K

OLICHKE

CIIPaBOYHHKA.

2. 3HaTh MECTO U

3HA4YEHUE IMyTeBOJUTENS B
HCA, cTpykrypy nmyreBo-
JUTENS, TPUHLUIIBI
OpraHu3aluu
JIOKYMEHTHOM
UH(OPMaLIUH, COCTAB

n 3HayeHne HCA u

IIPUIOKEHUN.

YMeTb cOCTaBIATh

XapaKTEPUCTUKY

JIOKYMEHTOB (hoH1a.

14. |Hcnonb3oBanue |M3yuenne MeTo10B [TonroroBka orBeToB |Bectu nmouck

JIOKyMEHTOB BBIIIOJIHEHUS Ha uH(bOpMalnK 1O JOKY-
KOHKPETHOI'O  [3alpOCOB. TEMaTUYECKUE U MEHTaM apXxuBa ¢
apxuBa. COIIMAJIBHO- HCITOJIb30BAaHUEM

IIPaBOBBIE 3aIIpOChl.  |Bcex anemeHToB HCA.

9.2 MeTtoanueckne peKOMEHAALMHU 10 MOAT0TOBKe NMCbMEHHBIX padoT

Pexomenoauusn no 6blnoIHeHUI0 KOHMPOJIbHOIU padomul: KOHTpOJIbHAS paboTa JI0JDKHA
MPEACTABISITH COO0I CaMOCTOSATENbHBIN OTBET HAa OAMH U3 MPEII0KEHHBIX BOIIPOCOB, 00bEMOM
1-2 nmucra A4, neMOHCTPUPYIOIINI 3HAHHWE COOTBETCTBYIOLIETO pa3/ena IUCUUILINHBIL.

Pexomenoayusa no nanucanuto pegpepama: Pedepar - 310 KpaTkuil 0030p myOaMKamMi 1o
3aJlaHHOM TeMe, € 3JeMEHTaMHM CONOCTaBUTEIBHOIO aHalu3a. 3aJauyd CTYJEHTAa HCIOJb3Yys
JUTEpaTypy IO BBIOPAHHOM TeMme, a/JleKBATHO IepelaTh aBTOPCKYIO MO3MIMIO U H3JIOXKHUTH
cOOCTBEHHOE BHJIEHHE MPoOsieMbl. HE00X0IMMO rpaMOTHO M3JIOKUTH MaTeprall B COOTBETCTBUU
C TOWM WIM HWHOW JIOTUKOW (XPOHOJOTHYECKOH, TemaTudyeckoil u ap.). Pedepar momxen
colepkaTb WTOTM TPOBEACHHOW HccienoBarelbckoii — paboTel. Haumnaercs pedepar ¢
TUTYJIBHOTO JIMCTA, 3a KOTOPHIM CIIEAyeT OIJIABJIEHHE - IUIaH, B KOTOPOM KaXKAOMY pasfeny
JIOJDKEH COOTBETCTBOBATh HOMEp CcTpaHMIbl. OCHOBHAsI 4acTh MOXKET OBITH IMpEJCTaBlieHa Kak
LIEJIbHBIM TEKCTOM, TaK M pa3JiesieHa Ha TJaBbl. 3aK/IIOUEHHE JOJDKHO COJIEpKaTh KpaTKue U
YeTKHEe BBIBOBI. 3aBepiiaeTcs peepar ClIMCKOM HCTOYHHMKOB U IUTepaTyphl. B pabote q0mKHO
OBITh HCIOJB30BAHO HE MEHee 5 pa3HbIX MCTOYHMKOB. OQopmiieHHe CIHMCKa HMCTOYHUKOB U
JUTEPATYPHI JODKHO COOTBETCTBOBATh TpeOOBaHUSAM Onbnuorpaduieckux cranaaptoB. O0bem
paboThl noykeH ObITh He MeHee 15 u He O6onee 23 cTpanul. PaboTa 10KHA BBINOJIHATECS Yepes3
oounapuwlit unmepean, 14 wipugpmom, CTpaHUIBI TOJDKHBI OBITH TPOHYMEPOBaHBL. PaccTosiHue
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MEXy Ha3BaHHEM YacTH pedepaTa WIM TIaBbl U MOCIEIYIOIIUM TEKCTOM JOJKHO OBITh PaBHO
TpeM wuHTepBajaM. Kaxpas nurata AO0KHA CONPOBOXKIATHCS CCHUIKOM Ha HWCTOYHUK,
oubnuorpaduyeckoe ONUCAaHHE KOTOPOTO JOJDKHO TIPHUBOAMTBCA B  COOTBETCTBHM C
TpeOoBaHusiMu  OubMorpadguueckux cranpaproB. OueHuBas pedepar, MpenojaBaTelb
oOpalaeT BHUMaHUE HAa COOTBETCTBHE COZEPIKAHUS BHIOPAHHOM TeMme; COOII0IEHUE CTPYKTYPHI
paboThl. YUuTHIBaeTCS yMEHHE padOTaTh C HAy4YHOH JUTEPaTypoOil - BBHIWIEHATH MpoOIeMy U3
KOHTEKCTA; JIOTMYECKH MBICIUTH; O(OPMIIATH HAayuHBIH TEKCT (IMpaBUIIbHOE NPUMEHEHHE WU
odopMIIeHHE CCBUIOK, COCTaBieHuEe Oubnuorpadum);, yMeHHWE MPaBUIBHO TOHSATH ITO3HITHIO
aBTOPOB; coOo/ieHre 00bemMa paboThl; aKKypaTHOCTh U MPAaBUIBHOCTH odopmiieHus. Pedepar
JOJKEeH OBITh CHaH JUIsl IPOBEPKH B YCTAHOBJICHHBIN CPOK.
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Ipunoxenne 1

AHHOTALMSA JUCHUNIUHBI

JucuunnnHa «ApXUBOBEICHHE» SABISICTCS  AUCIUTUTMHOM 00s13aTeNbHON  YacTH
JTUCIUIUIMH Y4eOHOro IUTaHa MO HampaBiieHHto moArotoBku 46.03.02. «/lokymeHToBeneHue U
ApXUBOBE/ICHHE. HuctunnuHa  peanu3yeTcss Ha  (QakyJIbTeTe apXHBOBEACHUS U
JIOKyMEHTOBECHUS Kadeapoit apXuBOBEICHHUS.

Hens muctumiauHel: cPOpMUPOBATH y OOYUYaIOIIMXCSA yriIyOJICHHOE |
[EJIOCTHOE MpeCTaBlieHne 00  HCTOPHKO-TOKYMEHTaIbHOM HAcleAUH B apXuBaX MOCKBBHI,
OTPaXKAIOIIUX TyXOBHYIO >KM3Hb OOIIECTBA, MMEIOIIMX HCTOPHUYECKOE, HAYyYHOE, COIHAIbHOE,
KyJbTYpPHOE 3HAUCHHE.

3amayy JUCHMITINHEL:

- chopMUpOBAaTh y CTYACHTOB HCTOPHYECKH KOHKpPETHOE MpelCcTaBieHue 00
apxuBax MOCKBBI;

- U3Y4YUTh OCHOBHBIE 3Tamnbl HOPMHUPOBAHUS apXUBOB MOCKBHI,

- paccMOTpEeTh HOPMATHUBHO-IIPABOBBIE  OCHOBBI OpraHu3aly  XpaHEHUs,
KOMILJIEKTOBAHHMSI, YUETa ¥ HCTIOJIb30BaHMS JJOKYMEHTAJIBHBIX KOMIUIEKCOB B apXuBaX MOCKBBHI,

- paccMOTpeTh COCTaB M COJACpP)KAHWE JOKYMEHTOB, XPAHAIIUXCS B apXuBax
MocCKBHI;

- chopmupoBaTh HABBIKK PAOOTHI C JOKYMEHTAMHU 110 UCTOPUH MOCKBBI, XPaHSITUXCS
B apXHBaXx ropoja;

- paccMOTpeTb MPOOJIEMbl COXPAHEHHS W HCIIOJIB30BAHMS MCTOPUKO-TOKYMEHTAIHLHOTO
Haciaenauss B apxuBaX MOCKBBI, NMOHUMAaTh WX B3aUMOCBS3b C Pa3BUTHEM TOCYyJapcTBa M
oO1IecTBa.

JlucuuriinHa HarpaBieHa Ha (POPMUPOBAHUE CIICIYIOMIMX KOMITETCHIIUH:

OIIK-2. CniocoGeH HaXOAUTh OPTraHU3AIIMOHHO-YTPABICHUYECKUE PEIICHHS TTPH PEIICHUHN
3amad B cpepe cBoeit nmpodeccnoHAIBHOM NeITeTbHOCTH

OIIK-3. CrocoOeH MpUMEHSTh TEOPETHYECKUE 3HAHUS Uil PElICHUS TOCTaBJICHHBIX
3a/1a4 B 00JIaCTU JJOKYMEHTOBEACHUS U apXHUBOBEICHUS

B pesynbraTe 0CBOCHUS TUCIHUILTMHBI 00YYaIONIHIACS JOIKEH:

3HaTb: OCHOBHBIE METOABI M CPEICTBA IPOBENEHUS TEOPETUYECKUX MCCIEAOBAaHUM;
TEOPETUYECKHE OCHOBBI (OOBEKT, MPEAMET, MPUHIIMIIBI, METO/Ibl) ApXUBOBEACHUS KaK HAYYHOU
JUCLUIIIMHBI, CBA3b apPXUBOBEIEHHUS C APYIMMH [IUCLHMILUIMHAMH; OCHOBHBIC HaIlpaBICHUS
paboThI rocy1apCTBEHHBIX/MYHHUIMIIANBHBIX U JPYTUX apXuBoB PO

YMmeTs: NPUMCHATH NOJTYYCHHBIC TCOPCTUYCCKUC 3HAHUA OJId PCUICHUA 3aaa4
HpO(beCCHOHaHbHOﬁ ACATCIIBHOCTH, OCYIICCTBIIATH BBI60p N IPUMEHATh METOJbI ApXHUBOBCACHUA
Ha INPaKTUKE, COBCPHICHCTBOBATH NPUMCHACMBIC MCTOAbI

Braners: HaBbIKaMH  MpPOBENEHHS  TEOPETHUYECKUX  HCCIACAOBAaHUN B paMKax
00pa30BaTeNbHOr0 IMpoliecca U JanbHeleld npopeccuoHaIbHON AEITeIbHOCTH; TOHUMaHuEM
TEHJEHIIMM Pa3BUTHS TEOPUU  APXMUBOBEACHHS, TMOHMMAHHEM 3HAYUMOCTH  METOJIOB
apXUBOBEACHUS MTPU U3yUYECHUH 0OBEKTOB UCCIIEIOBAaHUS

Paboueit mporpaMmoii IpeayCMOTPEHBI CIEAYIONTNE BUBI KOHTPOJISI: TEKYIIHN KOHTPOJIb
ycreBaeMoCTH B (popMme ompoca, KOHTPOJIBHON paboThl, pedepaTa, mMpOMEKYTOUHAsT aTTeCTaIUs

B (hopMe 3aueTa, 3a4eTa ¢ OIEHKOI, IK3aMeHa.

OO6m1ast TpyA0€MKOCTh OCBOCHHSI TUCIUIUIMHBI COCTABIISIET 9 3a4ETHBIX €UHUIL.



