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1. [HosicHUTEAbLHAA 3aAMNCKA

1.1. lean u 3agau JAUCHUILIHHDI

Hean kypca:

I/IzyquI/Ie JUCHUIIIMHBL MpEAroIaract pacCMOTPECHHUE OCHOBHBIX HpO6J’ICM APXUBOBCIACHUA Ha
(I)OHC HCTOPUHN UX CKIIaJIbIBAHHUA B OTE€YECTBEHHOM HAyYKC U C YUCTOM 3ap}/'66)KHOI‘0 OIIbITA.
B PE3YIBTATC OCBOCHHA AUCHUIINIMHBI CTYACHTAM IIPHUBUBAIOTCA HABBIKU HpaKTI/I'-IeCKOI\/II pa6OTBI C

apXMBHBIMH JIOKYMEHTAMH B
OpraHM3alUsaX pa3IMYHBIX OPTraHMU3allMOHHO-MIPABOBBIX (opm,

rocyaapCTBCHHBIX OpraHax,

MYHUIIUNATIBHBIX ~ 00pa30BaHUsX,
a Takke B TOCYJapCTBEHHBIX,

MYHUIUMIIAJIIBHBIX apXHMBaX W HETOCYHAPCTBCHHBIX XPAaHUIUINAX, PYKOIMMCHBIX OTACIaX MY3CCB H

OnOIINOTEK.

33}13'—[1/1 AUCHUIIJINHBI
- OCBOCHHEC HaYYHBIX OCHOB pOCCI/II\/’ICKOFO APXUBOBCACHUA,

- H3YUYCHUC OpraHu3anuu XpaHCHHA,

JOKYMCHTOB.

KOMIIJICKTOBAaHMA,

yu€Ta W HCIHOJB30BAHUA APXHUBHBIX

1.2. Hepeqeﬂb IVIAHUPYEMBIX PE3yJabTaTOB Oﬁy‘le}[l/lﬂ o TMCHMIIVIMHE, COOTHECCHHBIX C
NHAUKATOPpaAaMH JOCTHKCHUS KOMIIeTeHIIN it

Komnerenuus NuaukaTopsl IlepeyeHb MVIAHUPYEMBIX Pe3yJIbTATOB 00y4eHMs 110
(xom m KOMIIeTeHIUH AUCUHUIINHE
HaWMEHOBAHHE) (xox u

HaNMCHOBAHHE)
OIIK-2. Cnoco6en | OIIK 2.3. Pemaer 3HaTh: OCHOBHBIE METOBI U CPEACTBA IPOBENCHUS
HaXOJUTh yhpaBJIeHYECKHE TEOPETUYECKUX MCCIIEIOBAHNI
OpraHu3allMOHHO- | 337a4M B cepe YMeTb: NpUMEHSThH MOJyYSHHbIE TEOPETUYECKIE 3HAHUS
yIpaBJIeHYECKHE JOKYMEHTALMOHHOTO | JUI pelIeHus 3a7a4 Npo(ecCuOHANbHOMN NesTeIbHOCTH
peleHus npu obecrieueHHs BnaneTrs: HaBbIKaMH MTPOBEACHUS TEOPETHUECKUX

peleHnH 3a1a4 B
cdepe cBoeit
npodeCCuOHAIBHON
ACATCIIbHOCTU

yOpaBleHUs U
apXMBHOTO JieJia

UCCIIeIOBaHUM B paMKax 00pa3oBaTeIbHOIo Mpolecca u
JanpHeimei npodeccuoHalbHON AEATEIbHOCTH

OIIK-3. Cnocoben
IPUMEHSTh
TEOPETUIECKHE
3HAHUA JUIA
pelieHus
[MOCTABJIEHHBIX
3a1a4 B o0J1acTH
JIOKYMEHTOBEICHHUS
1 apXUBOBEICHUS

OIIK 3.3.
Ucnonp3yer
B3aMMOCBSI3U
JOKYMCHTOBCIACHUA
Y apXUBOBEJICHUS CO
CMCXKHBIMH HayKaMH
1 HAy4YHBIMU
JOUCLAIIIMHAMHU

3HaTh: TCOPCTUUCCKHUEC OCHOBLI (O6’BCKT, npeameT,

MPUHLIAIIBI, METOJAbl) AapXUBOBEIEHUS KaK Hay4yHOU
JUCLHUILUIMHBI, CBSI3b  apXUBOBEIAECHUSA C  JAPYTMMH
JUCIUIUIMHAMY;  OCHOBHBIE  HAlpaBlieHUs  pabOThI

FOCYIlapCTBCHHBIX/MYHI/IL[I/IHEUIBHLIX U Jpyrux apxXuBOB
P®

YMeTs: OCYHICCTBJIATDH BBIGOp U IMPUMCHATb MCETOJbL
APXUBOBCACHUA Ha IIpaKTUKE, COBCPHICHCTBOBATH
MNPUMCHACMbBIC MCTOAbI

BJ'Ia)ICTI)Z IIOHUMAaHUEM TCHACHIHWU Pa3BUTUSA TCOPUH
ApXUBOBCACHU, I[MOHUMAHHUEM 3HAYUMOCTH MCETOJOB
APXUBOBCACHUS ITPU U3YUCHUU 00BEKTOB HUCCICI0OBaHUsA

1.3. MecTo tucuMIJIMHbI B CTPYKTYpe 00pa3oBaTeIbHOM NPOrpaMMbl




JuctuninmHa «ApXUBOBEACHHE» OTHOCUTCS K 00s3aTeNbHOM YacTh OnoKa JUCHMIUIUH Y4eOHOTO
IIaHa.

st OCBOCHHSI TUCIUIUIMHBI HEOOXOAMMBI 3HAHUWS, YMEHUS W BIJCHUSA, CHOPMUPOBAHHBIE B XOJE
W3Y4YeHUs CIEAYIONMX IUCIHUIUIMH WM TPOXOXAeHus mnpaktuk: «Mcropus», «ubopmarmonHas
IBPUCTUKA», «JlOKYMEHTOBEAECHUEY.

B pe3ynbrare ocBOCHUS AUCHUTIUIMHBI (POPMUPYIOTCS 3HAHUS, YMEHUS U BIQJICHHS, HEOOXOUMBIC IS
W3YYCHHS CIEAYIONUX TUCIUIUIMH W TPOXOXKACHUS MpakTuk: «HbOpMalmoHHbIE TEXHOJIOTUU B
apXWBHOM Jelie», «ApXuBHOE TpaBo», «['ocymapcTBeHHBIC, MYHHIIMMAIBHBIE W BEIOMCTBEHHBIE
apXUBBDY, «ApPXUBBI JIMYHOTO TPOUCXOXKIEHUS», Yy4yeOHas (0O3HAKOMHUTENbHAs) TMPAKTHKA,
MIPOM3BOJCTBEHHAs MPAKTHKa (HayYHO-HCCIIeI0BaTeNlbCcKasi paboTa), MpeIIuIUIOMHas MpaKTHKa.

2. CTpyKTYpa TUCHUNJIMHBI
Ob6mas TpyA0EMKOCTh TUCHUIUTHHBI COCTaBIsAET 9 3.€., 324 akaieMHYECKUX Yaca.

CTpyKTypa IUCUUIIMHBI JIs1 04HOH opMbI 00yUeHUst

O0bemM auctUIIMHBL B (OpME KOHTAKTHOW PAOOTBI 0OydYarommxcsi ¢ TeAaroruiecKuMu
paboTHUKaMu ¥ (WJIK) JUIAMH, TPUBIEKAaEMBIMH K peanu3aluu o0pa3oBaTeIbHON MpPOTrpamMMbl HA
WHBIX YCIIOBHSIX, TIPY MTPOBEICHUH YICOHBIX 3aHATH:

Cemectp | Tun yueOHBIX 3aHATHIA KonnuectBo
4acoB
4,5,6 | Jlexum 84
4,5,6 | Cemunapnl/nadopaTopHbie padOTHI 96
Bcero: 180

O0beM TUCHMIUIMHBI B (DOPME CaMOCTOATEILHON pab0Thl 00YYAIOMINXCS COCTABISCT 126
aKaJIeMUYECKHX YacOB, KOHTPOJIb — 18 4acos.

CTpyKTypa AMCUHUILIMHBI JIs1 0YHO-3209HOI (hOpMBI 00yUeHH s

O0beM [UCHUIUIMHBI B (OpME KOHTAKTHOW paboThl 0OydYalomUXcs C MeJarornyecKuMu
paboTHUKaMu u (WJIK) JUIIAMH, TPUBIEKAEMBIMH K peau3alliid 00pa3oBaTeIbHOW MPOTrpamMMbl HA
UHBIX YCIIOBHSIX, P MTPOBEACHNUN YUCOHBIX 3aHATHI:

Cemectp | Tun yueOHBIX 3aHATHIA KomnyecTBo
4acoB
5,6,7 | Jlekuuu 48
5,6,7 | CemuHapsl/1abopaTopHbIC paOOThI 50
Bcero: 98

O0beM TUCIMIUIMHBI B hOpMe CaMOCTOSATEIbHON paboThl o0yvaromuxces cocraniser 208
aKaJeMHUYECKUX YaCOB, KOHTPOJIb — 18 4acos.

CTpyKTypa IMCUMIIMHBI IS 3204HOH (p)OPMBI 00yUeHU s

O0beM IUCHUIUIMHBI B (OpME KOHTAKTHOW pPa0OTHl OOyYAOIUXCS C MeJaroru4ecKuMu
paboTHUKaMu U (WJIK) JUIAMH, TPUBJIEKAEMBbIMH K pealu3alud 00pa30BaTeIbHOW MpOrpaMMbl Ha
WHBIX YCIIOBHSIX, TIPU MIPOBEICHUH YICOHBIX 3aHATHH:

Cemectp | Tum ydeOHBIX 3aHATHI KommuectBo
4acoB
4,5,6 | Jlexuuu 36
4,5,6 | Cemunapnl/mabopaTopHbie padOThI 32
Bcero: 68




O6beM AUCUUITUHBI B (hOpME CaMOCTOSATENLHON paboThl 00YYarOMIMXCs cocTaBiseT 247
aKaJIeMHUYECKHUX YacOB, KOHTPOJIb — 9 4acoB.

3. Coneprxanue QTMCHUILTHHBI

Ne

HaumenoBanue
pa3aeia THCHHUILINHBI

Conep:xkanue

BBenenue.

[lonatuss 00 apXMBOBEJCHMHM KaK O KOMIUICKCHOM Hay4yHOU
JUCLMIUIMHE, JIOKAIbHBIE IUCLMUIUIMHBI, BXOJSIIUE B €€ COCTaB.
IIpenmer u  0OBEKT  M3yuyeHHsT TEOPUH M METOAUKHU
apxuBoBezieHus: Ilonstue 00 ApxuBHoM ¢ounae Poccuiickoit
®enepanyy. DBOJIOLMS CKIIAbIBAaHUS, COBPEMEHHBIH COCTaB U
pernpe3eHTaTuBHOCTh ApxuBHOTO GoHma Poccuiickoit denepariuu.
OcHOBHbIE MOHATUSA,
NpUMEHsieMble B apXWBHOM Jene B Pocculickoit denepanuu.
Hasnauenue u ctpykrypa Kypca «ApxuBoBeneHue». Conepxanue u
XapaKTepUCTHKa ero pasnenoB. O030p UCTOYHUKOB U JUTEPATYpPHI

0 Kypcy.

B3anmocBsi3hb
apXuBOBeIEHU C
JAPYTHMH
HAYKaMH U
Hay‘IHblMI/l
AUCHUIIJIMHAMU

ApXUBBI M UCTOpUYECKAas HayKa. OBOJIONMS B3IVISIOB Ha
aApXUBHBIN JIOKYMEHT KakK HUCTOPUYCCKHUI HCTOYHHUK.
KonnenrtyanbHblii MOAXO M CPAaBHUTEIbHO-UCTOPUUYECKUN METO
WCCTIEOBaHUS B UCTOPUUYECKONM HAYKE U apXUBHBIC IOKYMEHTHI.

ApXWBOBEJICHUE W WMCTOYHHKOBeNAeHHEe. OOMIHOCTh W pa3inyue
B MCTOPUHU CKJIAJIBIBAHUS JAUCIUIUIMH. Pa3BUTHE METOMOB KPUTUKH
HMCTOPUYECKUX UCTOYHUKOB U apXuBoBeAcHUs. [IoHsATHE «apXUBHOE
HCTOYHHUKOBENCHHUE. Bzanmocss3n ApXUBOBEICHHS u
WCTOYHUKOBEJEHUS HAa KOHIENTYyaJIbHOM, METOJUYECKOM U
(aKTOJIOTMYECKOM  YPOBHSX. 3HaueHue paboT KpyHmHEWIIHX
OTEUECTBEHHBIX HCTOUYHHMKOBEIOB JJII CTAHOBJEHUS WU Pa3BUTHUS

APXHUBOBCACHU. Bmusune
TeOpeTHKO-apXHBOBeI[‘IeCKOfI MBICJIN Ha OTCYCCTBCHHOC
HCTOYHHUKOBCIACHUC. BcnomorarensHbie HUCTOPUYCCKHUC

JUCHUIUIMHBI U apXUBOBEICHUE.

CBsi3b apXUBOBEJEHHUSA, APXMBHOIO JieJla C TOCYAapCTBEHHO-
MpaBOBOM MPaKTUKOM. ApxuBoBeqieHUE u HUCTOPUS
roCcyJJapCTBEHHBIX
YUpEXKJIEHUN U OOIIECTBEHHBIX OpraHu3aluil. ApXUBOBEACHHUE U
JOKYMEHTOBEJAECHUE: UX  B3aUMOIIPOHMKHOBeHUE. [IpaBoBbIE
acleKThl TOCYJapCTBEHHOIO YINPABICHUS M apXUBHOE JIEJIO.
ApXUBBI KaK 4acTh
rocygapctBeHHoro  ammaparta.  CTaHOBIEHME  TOHATUS O
BEIOMCTBEHHBIX apxuBax. JIMuHbIe, YacTHbIE M OOILIECTBEHHbIC
apxuBbl. ApXHBBl TOCYAAPCTBEHHBIX M  HErOCYJapCTBEHHBIX
OpraHu3aIuii.

ApxuBoBefieHHMe W HMHpopMaTHKa. BinusHue COBpeMEHHBIX
MH(OPMALIMOHHBIX TEXHOJIOTUHN Ha MPOIeCcChl pabOTHI C ApXUBHBIMU
JIOKyMEHTaMHU U PETPOCIIEKTUBHOM IOKYMEHTHOM MH(pOpMAaITUEH.

B3aumocBsI3p  apXHMBOBEIECHUST C MAaTEMaTUKOH, (DU3HMKOM,
XUMHCH, OMOJIOTHEH U Jp. HAYYHBIMU JUCIMILTUHAMH.

TeopeTnueckue

2.1. MetoaojornuecKue OCHOBBI 0TE€YEeCTBEHHOT 0
APXHUBOBEAECHUS




npoodJieMbl
KOMILIEKTOBAHMUS,
ONMHCAHUSA U
HCMO0JIb30BAHUS
apXMBHBIX
AOKYMEHTOB

Merononorus apXwBOBEACHUS KaK YYEHHE O MPHUHIUIAX
MOCTPOGHHUS, METOJAaX U  Crnocobax HAy4YHOTO  IO3HAHUS
JTUCHUTUIUHBL. EAMHCTBO METOIOJIOTMH apXUBOBEIACHUS U JIPYTUX
HayK.

YpoBHH Hay4HOro 0a3mca COBPEMEHHOTO OTEYECTBEHHOTO
apxuBoBeieHMs.  [IpuHIUMIBI,  ONpeneNsomue  T'eHepaJbHOE
HaIpaBJieHUE HayYHOU NUCLMIUIMHBI; HAyYHbIE METO/IbI, HAIPSIMYIO
CBS3aHHBIE C HAYYHBIMU TPUHIUIAMH; CHCTEMOOOpAa3yIOIUe
MPU3HAKY, XapaKTEepU3UPYIOMIHE OTAEIbHBbIE JTambl padoOThI C
apXUBHBIMU IOKYMEHTaMHU.

[IpuHuuMnIBl UCTOPU3MA, BCECTOPOHHOCTH U KOMILJIEKCHOCTH, MX
MpPUMEHEHHEe B  OTEYECTBEHHOM apXuBOBeAeHHH. [IpuHuumm
KOMMYHHCTUYECKON MapTHHHOCTH, €ro peaju3anus B apXUBHOU
chepe B CCCPp
Y BIUSHUE Ha pPerpe3eHTaTUBHOCTh [ 0CynapcTBEHHOIO apXUBHOTO
¢donga CCCP. IlpuHIun connanabHO-OJIUTHYECKON HEUTPATBHOCTH
U €ero «UCTOpUYECKHe KOpHW». [IpuHIMN LeHTpaau3alnuu
ApXMBHOIO JieJla, CPAaBHUTEIbHBIN aHanu3 ero peanusanuu B CCCP
u Poccuiickoit ®eneparuu. [IpuHnun HEIpoOUMOCTH apXUBHOTO
¢doHna, OOBEKTHBHBIE M CYOBEKTUBHBIE MPEANOCHUIKH DPEBU3UU
9TOTO MPUHIIUIIA B HACTOSIIIEE BPEMS.

Hayunsie METOEI OTEYECTBEHHOTO apXMBOBEICHUS.
HcTouHnKOBEMUECKN aHAIN3 KAK BAXKHEUIIMN HAy4YHBIM METO.
apXUBOBE/ICHUS.

CyurHocTh TPUMEHEHHS B OTEYECTBEHHOM  apXUBOBEICHUU
CHUCTEMHOTO oaxoja, (YHKIIMOHATIEHOTO aHaimmza 171
MH(OPMaLIMOHHOTO

aHaiinza. B.H. ABTOKpaToB 0 METOHOJOTMM apXMBOBEIEHUS M
HAy4YHBIX METOJIaX, PEAlIN3yEMbIX B IPOLIECCE U3YUEHUS U pabOTHI C
apXUBHBIMM JOKYMEHTaMHU.

CTpyKTypupoBaHHasi COBPEMEHHAsl CHUCTEMAa HAYyYHBIX METOJIOB,
paspaborannas BHUMIAJ[. Hcropuueckuil MeTOA, METOJ
MOJIEIUPOBAHUS  HUJCAIM3alMM, BEPOSTHOCTHO-CTaTUCTUUECKUH,
aKCMOMAaTHYECKUIl M MEeTOJ KJIacCU(PUKAIMU KakK JOTMOJIHSIOIINE
paHee

pa3paboTaHHbIE M YCTOWYMBO NpPUMEHsSEMblEe HaydHbIE METOJbI, a
TaK)K€ CIELUaAIbHbIE METOAbl APYIMX HayK, HCIIOJIb3YyEMBIE B
apXUBOBEACHUH.

B3auMoOCBsI3p  NPU3HAKOB, XapaKTEPU3UPYIOUIMX IMPOLECCHI
HAay4yHOTO OIHUCAaHUS JOKYMEHTOB, OKCIEPTH3bl LEHHOCTH U
KJIacCU(UKaMU HMX BHYTPU apXUBHOro (OHIA C MNpU3HAKAMU
3aBENICHUS JCJ U PEKBU3UTaMH JOKYMEHTA.

2.2. Teopernyeckue acneKThbl KOMILICKTOBAHUS APXHMBOB

[TonsTHe «KOMIUIEKTOBaHHE apXUBOBY. [IpoGnema
KOMIUICKTOBAHUSI ~ apXMBOB B  YCIOBHSIX  TOCYIapCTBEHHOM
MOHOTIOJINU Ha apXWBHBIC JIOKYMEHTBI. Cosetckoe
3aKOHOJATEICTBO O TMpaBe COOCTBEHHOCTH Ha AapXHWBHBIC
TOKYMEHTHI. KommnekroBanue roCyJJapCTBEHHBIX u
JPYTUX apXUBOB B YCIOBUAX JEMOKPATHYECKOTO OOIIIECTBA.

JIOCTOMHCTBA M HEJOCTAaTKH BceoOue yHU(PHUKAMU apXUBHOTO
JleJla B COBETCKOM TOCyJapcTBe. BiMsiHMe mapTHTHON MIE0J0TUU
Ha  KOMIUIEKTOBaHME  rocyaapctBeHHblx  apxuBoB  CCCP.
«BenoMcTBeHHOE MPaBO» HA apXUBHBIC TOKYMEHTHI M €0 BIIHSHHE
Ha  KOMIUICKTOBaHME  oOTpacieBblX  (GoHAoB. OcobeHHOCTH
koMmiuiekToBanusl apxuBoB KIICC u oOTpacleBBIX apXHUBHBEIX




CUCTEM: KT'B, MB/I, MU/,
MuHuctepcTBa 000POHBI U JP.

Pacnag CCCP u u3MeHeHHs B apXUBHOM JI€Jl€, CBSA3aHHBIE C
npeoOpa3oBaHUsAMU, IIPOUCXOSAIIUMHU B MOJIMTHYECKOM,
SKOHOMHYECKOH, COIMaIBHON U Jpyrux cdepax oOmiecTsa.
BrnusiHue TONUTHYECKOTO IUIIOpaliu3Ma, pasHooOpaszus ¢Gopm
COOCTBEHHOCTH u MHOT'OYKJIQJTHOCTH SKOHOMUKH Ha
KOMILIEKTOBaHHUE U JIEITEIbHOCTh apPXUBOB.

Henenne ApxuBHoro ¢ouaa Poccuiickoit @Penepauuu Ha
rOCy/IapCTBEHHYI0O M HerocyaapcTBeHHyr 4dactu B 1990-2000-e
TOJBL.
l'ocynapcTBeHHast U HErocyaapcTBeHHasl 4acTu ApXuBHOTo ¢oHJa
Poccuiickoit @enepaunn. CocraB rocygapcrseHHou yactu AD PO.
[TonsiTue u COCTaB OTpacieBbIX ($hoHI0B. Cocras
HerocyaapcTBeHHOM yactu AD P®. Cpoku xpaHEeHHS] JOKYMEHTOB
rOCYyIapCTBEHHOM M  HerocyJgapcTBeHHou dyacter AD PO.
Pasrpanuuenust ¢opmM COOCTBEHHOCTH Ha apXHUBHbBIE JIOKYMEHTHI C
2004-ro roma: TroCymapCTBEHHass COOCTBEHHOCTh, B TOM 4YHCJIE
dbenepanpHas u cyOBeKTOB Poccutickoi
®denepanyu, MyHUIIUINIAIbHAS U YaCTHASL.

2.3. TeopeTrnyeckne OCHOBBI IKCIIEPTHU3bI IEHHOCTH

AOKYMEHTOB

[TonsTus [IEHHOCTH HCTOPUYECKOTO IPOILIOTO u
JOKYMEHTAJIBHOTO  KyJbTYpHOTO  HacneactBa. llonstie 00
JKCMEepPTU3E HEHHOCTH AoKyMmMeHTOB. Juckyccuu 60-80-x rr. XX B.
00 OCHOBAxX AKCHEPTH3BI HEHHOCTH JOKYMEHTOB. DyHKITMOHAIBHBIN
MOAXO0J B JKcmepTuse . Tpyabl OTEYECTBEHHBIX APXUBHCTOB IO
BOIIPOCAM 3KCIEPTU3bI LIECHHOCTH APXUBHBIX IOKYMEHTOB.

CnoxwuBiiasics  cUCTeMa  IOHATHM, MCIHOJB3YEMbIX  IpHU
ONpeJIeJICHUU LIEHHOCTU JIOKYMEHTOB KaK OTpa)KeHHE B3IJIAJIOB Ha
COLIMaJIbHbIE LIEHHOCTH.

Teopust 1leHHOCTH apXWBHBIX JOKyMeHTOB. lIpencraBienue 00
OO0IIIeUeIOBEUECKUX, HAIMOHATBHBIX, KIACCOBBIX  IIEHHOCTSX,
KOH()EeCCHOHANBHBIX OCOOCHHOCTSIX, WX BIUSHUE HAa pa3BHUTHE
MPEACTABICHUI O IEHHOCTH apXHUBHOT'O IOKYMEHTA.

ApXMBHBIE JOKYMEHTBl KaK KYJbTYpHOE IOCTOSHUE HApOJOB
obiBmiero CCCP u Poccun. MexayHapoaHbie JTOTOBOPHI U
KOHBEHIIMU 00 OXpaHE apXMBOB KaK YaCTH KyJIbTYPHOTO HAacCIeIus
YeJI0BEYECTBA.

Teopetnueckoe = 00OCHOBaHHE  COBPEMEHHBIX  KpPUTEPHUEB
LIEHHOCTH apXMBHOTO JOKYMEHTAa, MX B3aUMOCBS3b C HAayYHBIMU
MeToAaMu apXuBOBeAeHMs. llepcrekTWBBI pa3BUTHS  TEOPUH
LIEHHOCTHU JOKYMEHTOB B COBPEMEHHBIX YCIOBUSIX.

2.4. TeopeTnueckue 0OCHOBBI KJaccupuKanuy U ONMCAHUS
ApPXHMBHBIX IOKYMEHTOB
[TonaTne o xnaccupuKayu apXUBHBIX TOKYMEHTOB. 3HaueHHE
KJIacCU(UKALMM apXUBHBIX JOKYMEHTOB JJIs UX OpraHu3alud B
apxWBax M TOWCKa. Pa3BuTHEe WIEH HaydHBIX KIACCU(PHUKAIHMNA B
EBpomne u ux BIMsHME HA OTEYECTBEHHOE apXuBOBeacHUE. [lonsaTue
00 OCHOBHBIX KJIACCH(HKAIIMOHHBIX E€IWHUIIAX: apXWUBHBIA (OHI,

eIMHHLIA XpaHEHHUst (neno) u JIOKYMEHT. Bnusiaue
oubmmorpadpuueckux ¥ OMONMOTEUHBIX  KIacCUPUKAIUKA  Ha
apXUBHbBIC KIIacCU(pUKAIIUH. OcobenHoOCTH oAX01a K
KIaccupuKauu apPXUBHBIX JIOKYMEHTOB u

HOKYMCHTHOﬁ I/IHd)ODMaI_[I/II/I. WMaeonorndyeckne acmeKkThl CXeM




KIacCU(UKAMU  apXWBHBIX  JIOKYMEHTOB W  JOKYMEHTHOM
uHpOpMAlUM B  COBETCKOM  apXHBOBEJCHHWH, COBPEMEHHBIC
MOJIXO/IbI K KJIACCHU(HUKAIINY B POCCUHCKOM apXUBOBEICHHH.
[lonatne 00 onHMcaHUM AapXUBHBIX JOKYMEHTOB. (OCHOBHBIC
enuHuUIbl onrcaHus. COMoCTaBICHNE CHCTEM ONUCAHHS apXHUBHBIX
nokymeHToB B CCCP u Poccun ¢ cucreMaMu ONMCaHus B apXUBax
3amaguoit EBponst u  CIHA. Ilpobnemsl wuHbOpMaTH3aLUU
ONMCaHMd W TIOMCKA AapXHUBHBIX JOKYMEHTOB. llepcrieKTuBbI
pa3pabOTKM aBTOMATU3MPOBAHHBIX MOMCKOBBIX HWH(OPMAIIMOHHBIX
CHCTEM B apxHBax. B3aumMocBs3b Ii1yOuHBI ONUCAHUS C ITPOLIECCAMU
UCIOJIb30BAHUS APXUBHBIX JIOKYMEHTOB.

2.5. TeopeTrnyeckne OCHOBBI HCII0JIHL30BAHHUS APXHUBHBIX
JAOKYMEHTOB

[lonatne 00  WCHOJB30BAHMU  APXMBHBIX  JOKYMEHTOB.
Hcnonb3oBaHue  apXMBHBIX ~ JOKYMEHTOB  Kak  IpoLecC
aKTyalu3aluu PETPOCHEKTUBHOMN UH(pOpMaLIUU. Otanbl
akTyanu3auuu. Posb akTyanu3uMpoOBaHHOW apXMBHON HMH(poOpManuu
B COBPEMEHHOM  OOLIECTBEHHOM  CO3HaHUM.  [IpuHIMIIBI
aKTyaJIN3aluu PETPOCIIEKTUBHOM ApXUBHOMU
nH(popmaIuu.

[loHsiTHE O AOKYMEHTAJIBHOM NaMsTHHUKE. JluCKyccus BOKpYT
IIOHATHUA «)IOKYMeHTaJ'ILHBIﬁ IIaMATHHUK» . I/I}IeI/I «BO3POXACHUA» U
«Bockpemenusi» nponutoro (H.M. Konpan, H. ®enopos). Poab
AOKYMCHTAJIBHBIX MMAaMATHUKOB B BO3POXICHYCCKUX JABUKCHHUAX U
YYEHHUAX MPOIILIOr0 U HACTOSIIETO.

Knaccupuxauus
apXHBHBIX
AOKYMEHTOB

3.1. Knaccupukanusi J0KyMeHTOB APXHBHOTO ()OH/A

Poccuiickoii @enepaunu (AP PP)

HenpobumocTs apxuBHBIX (OHJIOB M HMX KOMIUIEKCOB Kak
HEOO0XO/IMMOE yCIIOBHE HAyYHOH OpraHW3alud JOKYMEHTOB B
cocraBe AD P®. Knaccudukanus n1okymeHToB Ha ypoBHE AD PO,
apXx#Ba, apXUBHOTO (POH/A.

Knaccupukanus pokymentoB ['AD® CCCP: mnpuHaIIeKHOCTh
JIOKYMEHTOB K OIPEJEICHHBIM UCTOPUUECKUM NIEPUOJIAaM, YPOBHIO B
CUCTEME  rocammapara,  aJMUHUCTPATUBHO-TEPPUTOPUAIBHBIM
€IMHUIIAM, OTpaclsiM TOCYJAapCTBEHHOH U  OOIIECTBEHHOM
JESTEIIbHOCTH.

KommiekroBaHne  JIOKyMEHTOB  OAHOro  (hoHmooOpazoBaTens.
Paznenenue ux mo cnoco0y M TEXHUKE 3aKperyieHUs HHPOpMaLnu.
PazpaboTka B  OTEUYECTBEHHOM  AapXMBOBEAECHUM  OCHOBHBIX
MIPU3HAKOB KJaccu(UKaUM JTOKYMEHTOB. [IOMCK panuoHanbHOro
o0ocHOBaHUs pa3rpaHuuntensHoil matel B 20-30-e rr. XX B.
3HayeHue  ATUX  MPU3HAKOB  NpU  OOOCHOBAHHUU  CETH
roCyJapCTBEHHbIX apXMBOB. CooTHouleHne HOHATHH
lNocynapcrBennsiii  apxuBHbld o CCCP, ApxuBHbIH (HOHT
KIICC wu  ApxuBnbii  ¢onng  Poccuiickoit ~ deneparumn.
CoBpeMeHHbIe NMPU3HAKKM KJIACCU(DUKALUN JOKYMEHTOB APXUBHOIO
¢donna Poccuiickoit @enepanun (o ¢opmMaM COOCTBEHHOCTH, IO
CpOKaM XpaHEHHUS U JIp.).

[Tonstue o CrpaxoBom ¢onae Poccuiickoii denepanuu.
B3aumocsszp  ApxuBHoro u CTpaxoBoro (oHAOB CTpaHbl.
OcHoBHble HampaBieHus: ¢opmupoBanus CrpaxoBoro ¢onaa
Poccniickoit denepanuu, €ro apXxuBHasi COCTABIIAIONIAS.

3.2. Knaccupukanusi J0KyMeHTOB B IpeJe/iaX apXuBoB

[lonatne o kinaccuUKalMU TOKYMEHTOB B NpeiesiaX apXHBa.
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3HayeHnss KiIacCHUKAMKM U PAlMOHAIBHOTO  Pa3MEUICHHUs
JOKYMEHTOB B apXHBOXPAHMIUINAX, MOBBIIECHUS >(PPEKTHBHOCTH
UX TIOMCKa W HCIMOoNb30BaHMs. IIpeeMCTBEHHOCTh NPUHLUIIOB
Kiaccu(UKaMU JOKYMEHTOB Ha CTaJUAX BEIOMCTBEHHOTO U
roCy/1apCTBEHHOI'O XpaHEHUSI.

Barsinst 3amaHO-E€BPOIEHCKHUX apXUBHUCTOB Ha

KJIacCU(UKALUIO JOKYMEHTOB B Ipejenax apxuBoB. OCHOBHBIC
YePThl JIOTMUECKOTO NPUHIUIA IPOUCXOXKIEHUS — «IIPOBEHHUEHII-
MIPUHITUIIAY.
Wx BnusHHE Ha KiaccuuKaluio J0KyMeHTOB B Poccuu. Biusaue
I'enepanbHoro pernamenra Ilerpa 1 (1720 r.) u 3akoHOB 00
yupexxnenun  muHuctepctB (1811 1) Ha  COBpEeMEHHYIO
KJIaCCU(PUKALUIO JOKYMEHTOB.

3HaueHWEe HAy4yHbIX M METOAMYECKHX pa3pabotok b.J.
Andwmnosa, I''A. Kuszesa, N.C. Hasuna, 3.H. JloOporoii, H.A.
®omuna, M.D. IleTpoBckol U APYrux apXWBUCTOB A
CTAaHOBJICHUS] TEOPUM KJIACCHU(PUKALMU apXUBHBIX JOKYMEHTOB IO
dbonmam  (teopum  QoHmupoBanus). M3ydenme  xapakTtepa
JesaTeabHOCTH (OHI000pa3oBaTesell CUCTEM JOKYMEHTHPOBAaHHAs
WX JIeATeIbHOCTH, COCTaBa U COJIEpP’KaHusl JOKYMEHTOB KaK yCJIOBHE
Hay4HOI OpraHu3auu JIOKYMEHTOB
10 apXUBHBIM (POHIAM.

Pa3BuTne mOHATHS «apXuBHBIM (OHA» B OTEYECTBEHHOM
apxuBoBenennn XX Beka. E.B. Tapne, A.C. Hukomnaes, W.U.
Jlrooumenko, H.B. Pycunos, U.B. Ily3uno, I'.A. Kusses, B.K.
KneitH o mnonstiu «apxuBHBIH GoHI. JlMCKycCHS O TOHSATHH
«apXuBHBIH (OHI» MEXKAY MOCKOBCKUMH U TETPOrPaJACKHUMU
apXUBUCTaMU B 20-e IT. XX B. 51 ee
BJIMSIHUE HA COBPEMEHHOE OIpe/iesieHHe apXUBHOTO (oHa. PaboTer
B.H. ABrokparoBa, E.B. CrapocTtuHa 1 p. 0 NOHITUH «apXUBHBIN
dboHIY.

[lonatne <«JIOKYMEHTaNbHBIH (OHI» U TNPEANOCHUIKH €ro
nosBrenus. [Toustue o ponnoodpaszoBaterne.

PonoBoe mnonsTHe apxuBHOro (onma. BungoBble MNOHATHSA
apXUBHOTO ¢donma: apXUBHBIN ¢boHg (opranuzauuit),
OObEIUHEHHBIH  apXMBHbIM  (GoOHJ  (OpraHuzanuif, JUYHOTO
MIPOUCXOXKACHUSA), (POHJ JIMYHOTO HMPOMCXOXAEHHUS (JIula, CeMbH,
pona), apxuBHasg kosekuus. Crnenuduueckue ocOOEHHOCTH 3THX
JOKYMEHTaJIbHBIX KOMIIJIEKCOB.

®onaupoBaHue TOKYMEHTOB. Busbl paboT, BXoJs11ue B MpoLecc
¢bongupoBanusa. Ilpu3Haku IOPUAMYECKOW CaMOCTOSATEIbHOCTH
yupexaeHus Kak GhoHaoo0pa3zoBaTers.

XPOHOJIOIMYECKUE T'paHUIBl APXUBHOIO (hOHIA OpraHU3alMH.
Wx 3HaueHue ISl BBISBICHUS IMOJHOTHI COCTAaBa €ro JIOKyMEHTOB.
@dakToppl  MOJUTUYECKOTO, IOPUAMYECKOro  (IpaBOBOTO) H
aJIMMHHUCTPATUBHOI'O XapaKTepa, ONpeAesionne XpOHOJIOTHYECKHEe
IpaHUIbl apXUBHBIX (DOHIOB.

Bnusiane mameHenus (GopM COOCTBEHHOCTH FOPUIMYECKUX JIHIL
Ha XPOHOJIOTHYECKUE TPaHMIBI apxXuBHOTO (poHma. Cutyanuu, npu
KOTOPBIX JOKYMEHTHI OpTaHU3aluU HE ACTAT Ha pa3HbIe (HOHIIBI.

Omnpenenenre TpaHULl APXUBHOTO (OHAA MPU aKIUOHUPOBAHHH,
npuBatu3anuu  opranusauuid.  DoHAUpOBaHME  JOKYMEHTOB
OpraHu3alyii, HMMEIONIMX B CBOCH CTpyKType ¢Quianansl u
IIPEICTaBUTENBCTBA.

denepanbHble KOHCTUTYILIMOHHBIE 3aKOHBI 00 00pa30BaHUU B CO-
craBe Poccuiickoii deaepaliii HOBBIX CYOBEKTOB ITYTEM CIIHMSHUS




11

paHee CyIIECTBOBABLINX U BIMSHHUE ATHX MPOIECCOB Ha MPOOIEMbI
(GboHIMpOBaHUSA JOKYMEHTOB TOCYJIAapCTBEHHBIX OpPraHOB W
opranm3anuii cyorektoB Poccuiickoii deneparium.

OCOOEHHOCTD OIpeesIeHUs] XPOHOJIOTMYECKUX TpaHull (OHIOB
JUYHOTO TpoucxoxaeHus. I[lpusnaku onpeneneHust (GoHmIOBON
MIPUHAUIEKHOCTH JOKYMEHTOB opraHuzauuid u jaui. IIpsmele u
KOCBEHHbBIE TPU3HAKH.

®opmupoBaHue OOBEAWHEHHBIX APXUBHBIX (DOHIOB. Y CIOBHS
(dbopMHpOBaHUS HA CTAJAUU BEJOMCTBEHHOTO XpaHEHHUs JOKYMEHTOB
B TOCYJAapCTBEHHBIX M MYHHUIMNAIBHBIX apxuBax. IIpusHaku
O00bEIMHEHUS JIOKYMEHTAJIbHBIX KOMILJIEKCOB YUYPEXKJIECHUH M JIMIL
npu GOpMUPOBAHUN OOBbETUHEHUS apXUBHBIX (POH/IOB.

DopMHUpPOBaHUE APXUBHBIX KOJUIEKLUH. Y CIOBUS COXPAHEHHUS U
pacopMUpOBaHUs KOJUIEKLUI B apXUBax.

3.3. Knaccupukauus J0KyMeHTOB B Ipeesiax apXuBHbIX

dongoB

Hayunble OCHOBBI KiaccUPUKalMU JOKYMEHTOB B Ipezenax
apxuBHOro ¢onna. 3HayeHUe KiIacCUPUKAUU I OpraHu3aluu
JIOKYMEHTOB B IpeJIesiax apXuBHOTO (HOH/A ¥ TTOMCKA TOKYMEHTHOMN
nH(pOpPMaLINH.

PazButue H.A. ®omunsiM, K.I'. Mutsaessim, M.®. [leTpoBcKkoi,
K.M. PynenbCoH W JOpyrMMHM apXUBHCTaMH TEOPETHYECKUX H
METOAMYECKUX OCHOB KJACCU(PHUKAIMKU JTIOKYMEHTOB apXUBHBIX
(hoHITIOB.

Uctopuueckuii moaxoj Mpu MOCTPOCHUU JTOKYMEHTOB apXHWBHOTO
donma. Jlpyrue mpuHIUIBI TOCTPOCHUS JOKYMEHTOB, B Ipeaeax
apXHUBHBIX (POHJIOB.

Enuanna xpanenus (Z1e70) Kak ©IUHHIA  KIaCCHU(HUKAIUU.
[TonsiTHE O cUcCTeMaTH3aIlMM eI B COCTaBe apXWBHOro (oHJA.
[TonsTHE O cXeMe KIacCHu(PHUKaAIUH.

MeToauka COCTaBJICHUSI CXEeM KJIacCH(PHUKAIUU JOKYMEHTOB B
npenenax apxuBHBIX (oHAOB. OTpaxeHne B CXeMe EIUHBIX
B3aMMOCBS3aHHBIX MPOLIECCOB: IpYIIIAPOBKA nen,
MOCJIe/I0BAaTEIbHOE pacroyioxKeHue Jen B
npenenax rpynn. OCHOBHblE (BeOylIWe) W BTOPOCTENEHHBIC
npu3Haku  knaccupukanuud.  [IpaBuna  mocTpoeHHs — cXeM
Kkinaccupukaluud.  YCIOBUS  NPUMEHEHHS  XPOHOJIOTHYECKOTO
npu3Haka. TUIBI U BHJBI CXEM CHUCTEMATHU3alUU €] apXHUBHBIX
¢donnoB. HazHaueHust M ycNOBUS NMPUMEHEHHUS CXEM pPa3IMYHBIX
TUNOB M BHUJIOB. [IOpsAOK pacnosioxkeHus Aen Mpeaenax HMKHHUX
CTyIeHel KIacCU(PUKAIMOHHOTO JIEJICHHS CXEM.

Cnemmnduka ximaccuukanuu JTOKYMEHTOB  OOBEAMHEHHBIX
apXuBHBIX (POHIOB, POHIOB JIMYHOTO MPOUCXOKIACHUS U APXHUBHBIX
KOJUIEKIIUH.

3.4. Opranusanusi 1 MeTOAMKA padoThl 10 KJIacCHPUKALUN
AOKYMEHTOB B apXHBax

Bunbl 1 Ha3HaueHUEe METOAMYECKUX MOCOOM sl 000CHOBaHUS
U OCYUIECTBJICHUS KIaCCU(PUKAIMH JOKYMEHTOB U MPAKTHYECKOTO
MpoBeAeHUsT paboT MO UX (HOHIMPOBAHHIO M CUCTEMATH3AIMH B
npenenax GOHJIOB.
Ponme  umcrtopuyeckod  chpaBku  mpu  (OHAMPOBAHUH |
CUCTEMAaTU3aluul  JOKyYMEHTOB. Meroauka €€  COCTaBIICHMS.
Ceenenus, oTpakaeMble B MUCTOPUYECKON crpaBke. MICTOUHMKM U
JUTEpaTypa, HEoOXOAMMBIE U COCTABJICHHS MCTOPUYECKOM
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CIOpaBKU. YCIOBUS TPEJOCTABICHUS HCTOPUYECKOM CIpPaBKHU
OpraHM3ali B TOCYAAPCTBEHHBIH WJIM MYHMIMIAJIbHBIA apXuB.
Ilopsnok BemeHMs M XpaHEHHWsT MCTOPUYECKOM CIIPaBKU B
OpraHU3alMH.

CriocoOsr CUCTEMATH3allUd 1€ apXHUBHOIO donna
HENOCPEACTBEHHAs CUCTEMATH3ALMs] M KapTOUHBIH c110co0.

KoMmmuiekroBanue
ApxuBHOIO (poHxa
Poccuiickoit
®enepanum u
JKCIEPTU3A HEHHOCTH
JOKYMEHTOB

4.1. Komniiekropanue ApxuBHoro ¢ponaa Poccuiickoi
Denepanuu

[Tonsarue o kommuekroBanuu A® PO. Hayunas xnaccupukarus
JOKYMEHTOB — OCHOBA KOMIUIEKTOBAHUS T'OCYJAapCTBEHHBIX U
MYHULUIAIBHBIX apXHWBOB. B3auMOCBA3b M B3aUMO3aBUCUMOCTb
KJacCU(UKaLMU, KOMIUIEKTOBaHHUS M  OKCIEPTU3bl LEHHOCTH
JOKYMEHTOB.

Oranel  perylaMEeHTaluuMu  Ipolecca  KOMIUIEKTOBaHHSA B
OTEYECTBEHHOM apxuBoBeneHuMU. (CoOBpeMEHHas IIpaBoBas U
HOPMAaTUBHO-METOINYECKAs 6a3a, peraaMeHTHPYIOIIAs
OpPraHM3alMi0 M MOPSAJOK KOMIUIEKTOBAHUS TOCYAApCTBEHHBIX,
MYHHULMIIAJBHBIX W BEIOMCTBEHHBIX apXHUBOB JTOKYMEHTaMHU.
3agaun u OCHOBHBIE HaIpaBJICHUS
JNEATCIIBHOCTH IO  KOMIUIEKTOBAHHIO  TIOCYJAapCTBEHHBIX U
MYHHLMIIAJIBHBIX APXUBOB.

Binusaue xommiuekToBaHuS Ha (OHIUPOBAHHME JOKYMEHTOB.
3agaun M JTanbl  KOMIUIEKTOBAHMSI  TOCYJAPCTBEHHBIX U
MYHUIHUIAJIBHBIX apXUBOB.

Hcrounukn KOMILJIEKTOBAHMS roCyJJapCTBEHHBIX 51
MYHUIUIAJIBHBIX apXUBOB. [IOHATHE «MCTOYHUK KOMIUIEKTOBAHUS»
U «30Ha KOMIUIEKTOBaHUs». Kpurepnun omnpenenenuss opraHus3anui

—  HWCTOYHUKOB  KoMmIUIeKTOBaHus.  llopsaok  oTHeceHus
HErOCYJapCTBEHHBIX OpraHu3anuid (HOBOrO THMA) K YHCIY
HWCTOYHHUKOB KOMIUIEKTOBaHUSA rOCY/IapCTBEHHBIX u

MYHHLMIAJIbHBIX ApXUBOB.

@opMBl  XpaHEHHs ApXMBHBIX JOKYMEHTOB OpraHM3alUi.
AYyTCOPCHHI XpaHEHUS ApXMBHBIX TOKYMEHTOB KaK HOBOE SIBIEHUE
B TpakTuKe  paboThl  HErOCYJapCTBEHHBIX  OpraHU3alMi.
Jleno3urapHoe  XpaHEHME  JOKYMEHTOB  HErocyJapCTBEHHbBIX
opranuzanuii - crnenuanuzupoBaHHbiMu - popmamu  (3AO  «OCT
Pexopns  MeHemxkMeHT» M JpyrHe€  HErocyJapCTBEHHBIE
XPaHWIHUILA). Onpenenenue 9KOHOMUYECKOU
3G (HEKTUBHOCTH U PUCKOB BHEO(UCHOTO XPAHEHUS IOKYMEHTOB.

Kpurepun onpeneneHus Kpyra Jull, TOKyMEHTbI KOTOPBIX MOTYT
OBITh IPUHATHI HA FOCYIaPCTBEHHOE XPAHEHHUE.

OT100p Ha rocy1apCcTBEHHOE XpaHEHHE JOKYMEHTOB I10 JIUYHOMY
COCTaBy B KOHTEKCTE HpoOjeMbl O0TOOpa MAacCOBBIX MCTOYHHUKOB.
OcobenHoctu KOMIUIEKTOBAHHUS roCy1apCTBEHHBIX "
MYHULMIIAJIBHBIX ~ apXWMBOB  JOKYMEHTaMH  IE€PCOHAIBHOIO
xapakrepa. Crnenuanu3upoBaHHAas CETb ApPXUBOB Ul XPAaHEHUS
JIOKYMEHTOB T10 JIMYHOMY COCTaBy.

HcToOuHNKM KOMIUIEKTOBAaHUS BEJOMCTBEHHBIX, 00bEINHEHHBIX
BEJIOMCTBEHHBIX U 00BEAMHEHHBIX MEKBEOMCTBEHHBIX apXUBOB.

Omnpexnenenue cocraBa JOKYMEHTOB, IOJIEKALINX TOCTOSIHHOMY
XpaHEHUIO, M OpraHu3alus HX IpHeMa B TOCYJAapCTBEHHbIE U
MyHHUIUNATbHBIE apxuBbl. [loHATHE O PopMax mpuema JOKYMEHTOB.
BriOopounblii mpuemM J0OKyMeHTOB. [loHsTHE O TpYyNIoBOH W
BUJIOBOI BBIOOpKE. TeHOEHIMU pa3BUTHS BBIOOPOYHOTO TMpHEMA:
XPOHOJIOTUYECKAs, PETHOHATbHAsg M Jp. (OPMBI _BBIOOPOYHOTO




13

npuema. COOTHOIIEHHE TeHEPATLHON M BHIOOPOYHON COBOKYITHOCTH
YUPEKIACHUN.

[IpenenbHble CPOKM XpaHEHHS JIOKYMEHTOB B BEIOMCTBEHHBIX
apXuBaxX TOCYJApCTBEHHBIX YUPESKICHUH W PEKOMEH/IATEIIbHBIC
CPOKM XpaHEHHUS JIOKyMEHTOB B YYPEKICHHUAX «HOBOTO THIIA».
Opranuzanust paboThl MO TIepegadye M IpueMy JIOKYMEHTOB B
rOCYJapCTBEHHbIE ¥ MYHUIUMNAJIbHBIC apXUBBI OT OpraHU3aIMi
pazHoro Tuma. Ponb BEIOMCTBEHHBIX apXWBOB M apXHUBOB
OpraHu3anii B KOMIUIEKTOBAHMM  TOCYJApCTBEHHbIX U
MYHULUIATBHBIX aPXUBOB.

Pone ®depepanbHOro apxXMBHOI'O areHTCTBA B OpraHU3aILUU
KOMIUIEKTOBAHUSl JIOKYMEHTOB M OOECIEYEeHHH BCECTOPOHHETO
nonosHeHust A® P®. OcymiecTBieHne KOHTPOJS CO CTOPOHBI
apXMBHBIX  YYPSXKICHMH 32  COXPAHHOCTbIO  JOKYMEHTOB,
MoJUIeXkaluX CcAadye B TOCYAApCTBEHHbIE W MYyHHUIMIAIbHbIE
apXMBBHI, MOJTHOTOM cocTaBa
apXMBHbIX ()OHJOB U CBOEBPEMEHHBIM IIOCTYIUIEHHEM MX Ha
rOCyJapCTBEHHOE WIM MyHUIMNAIbHOE XpaHeHHe. OpraHuzarus
MIONOJIHEHUSI TOCYAAPCTBEHHBIX W  MYHHMIMIAIBHBIX apXUBOB
JOKYMEHTAIBHBIMH ~ TIAMATHUKAMH  UCTOPUM W KYJBTYDHI,
HaXOJAUIMMHUCS B COOCTBEHHOCTH OOIIECTBEHHBIX OpPTaHM3alUN H
OTIEIBHBIX TPaX/IaH.

OTpacneBbie IPUMEPHBIE CIIHCKH OPTaHU3AINHN, SBISIFOIIUXCS U
HE SIBIISIOMIMXCS UICTOYHUKAMHU KOMIUIEKTOBAHHUS TOCYIapCTBEHHBIX
W MYHHUIMIAIBHBIX apXWBOB. [lOpAMOK WX COCTaBICHUS W

YTBEPKACHUS.
OcHoBaHMsI Ul BHECEHMsS] M3MEHEHUM M YTOYHEHMl B CIHMCKHU
HCTOYHUKOB KOMIUIEKTOBAHMS roCcyJapCTBEHHBIX u

MYHHIMIIAJIbHBIX ApXUBOB.
OCOOEHHOCTH KOMIUIEKTOBAHUSI HErOCYJapCTBEHHBIX apXUBOB.

Hcrounuku KOMIUIEKTOBAHHUS 00I11eCTBEHHBIX LIEHTPOB

nokyMmeHTauuun — «HapogHoro apxusa», «Memopuana» u 1p.

4.2. JkcnepTU3a HEHHOCTH J0KYMEHTOB

[Tonsitue ontumuzauuu cocraBa A® P®d. 3naueHue sxkcnepTusbl
LIEHHOCTH JIOKYMEHTOB B ONTHMHU3ALMU COCTAaBa apXUBHBIX (DOH]IOB
U JPYyrUX KOMIUIEKCOB apXMBHBIX JOKYMEHTOB. B3aummocBsi3b
AKCIEPTU3BI IEHHOCTU JOKYMEHTOB U UX (POHIUPOBAHUSI.

[TonsiTe 00 sKcmepTU3e IEHHOCTH JOKYMEHTOB. 3aJauud U
3Tanbl IPOBEJAEHUS SKCIIEPTU3bl LEHHOCTH JOKYMEHTOB.

Opranuzanus ¥ METOIMKa paboOThl MO OTOOPY JOKYMEHTOB Ha
XpaHEHHWE W YHHUYTOXKEHHE B ILEHTPAJIBHBIX M  MECTHBIX
yupexaenusax Poccun B XIX — nauane XX BB. H.B. Kanaues, JI.41.
CaMOKBacoB U Apyrue apXUBHUCTBI O COCTOSIHUM HKCIEPTU3bl. Poib
ryOepHCKHX YYEHBIX apXHMBHBIX KOMHCCHI B pa300pKe U OLEHKE
JOKYMEHTOB MECTHBIX YUPEXKJIEHUH U CO3JaHUM HCTOPHUYECKHX
apXUBOB.

CocTosiHUE AKCNIEPTU3bl LIEHHOCTH JOKYMEHTOB B YCIIOBUSIX pe-
OpraHM3aly U IEHTpaIU3ali apXUBHOTO JieJa B COOTBETCTBUU
¢ nekperamu CHK PCOCP ot 1 utonst 1918 r. «O peopranuzanuu
U HEHTPaIN3alUU apXUBHOTO JI€la» U APYTUMHU 3aKOHOAATEIbHBIMU
aktamu npasutensctBa. C.K. Borosmsnenckwit u b.U. Andunos
0 METOJaX OIIEHKH JOKYMEHTOB. Pa3zpaboTka BOIPOCOB IKCIEPTH3BI
LIEHHOCTHU JOKYMEHTOB B 0/l Benunkoit OTedecTBEHHOM BOMHBI U B
IIOCJIEBOEHHBIE TO/bl. Pa3BUTHE TEOPETUUECKUX U OPTaHNU3ALIMOHHO-
METOJIMYECKUX OCHOB IKCIEPTU3bI LIEHHOCTH JOKYMEHTOB B KOHILIE
50-x — 60-x rr. XX B. K.I'. Mutse, A.B. EnnateeBckuii, B.B.
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HanummH ¥ Apyrue apXuBUCTBI O HAyYHBIX OCHOBaxX pa3pabOTKH
IpOo0JIEM AKCIIEPTU3BI IEHHOCTU JOKYMEHTOB.

CoBepilIeHCTBOBaHUE TEOPUU U MPAKTUKU SKCIIEPTU3bI LIEHHOCTH
nokyMeHTOB B 70-x — Ha4. 90-x rr. XX B. {uddhepennupoBaHHbIii
MIOAXOJ K OLICHKE JOKYMEHTOB YUPEXKICHUN «HOBOT'O TUIIA».

Hay4yHo-MeToauueckue  OCHOBBI  DKCIEPTH3bl  LIEHHOCTb
JNOKyMeHTOB. [IpuHuune! s3xkcneptussl A0 Hagana 90-x rr. XX B. u B
COBPEMEHHBIM  IEPUOJ  apxXuBOBeleHUA. HayuHble  MeTOaBI
skcnepTu3sl 10 U nocie 60-x rr. XX B. McrounukoBenueckas
KpUTHKA JOKYMEHTOB U €€ 3HAYCHUE JJIS OKCIIEPTU3bI UX LICHHOCTHU.
CucremHblit TOAXOL. D yHKIMOHATIBHBIN aHaIu3.
Nudopmanvonnsiii ananus. [IpumeHeHHe B JKCHepTU3E IPYTHX
OOIICHAYYHBIX U YACTHBIX METOJIOB TTO3HAHHUS.

Dransl npoiecca BIPaOOTKH KPUTEPHUEB OLIEHKH JOKYMEHTOB B

OTEUECTBEHHOM APXUBOBEJCHUMU.
Kpurepun »skcneptus3bsl LEHHOCTH JOKYMEHTOB. Pa3zButue u
YTOUHEHHUE KPUTEPHUEB B 3aBUCUMOCTH OT UCTOPUYECKUX YCIOBHM U
3aJa4  dKCHEepTH3bl. ['pynmbl  KPUTEPHEB  MPOUCXOKACHMS,
COJIep’KaHusl U BHEIIHUX OCOOEHHOCTEeH AokyMeHToB. Kpurepuu
orObopa JOKYMEHTOB C TOBTOpstomeicss wuHbopmaruei. Bunpl,
¢bopMbI 1 MoHOTa NoBTOpeHUs nHpopMauuu. Kpurepun 11eHHOCTH
JOKYMEHTOB JINYHOTO IIPOUCXOKICHHUS.

Meroavka NpOBEIEHUs HKCIEPTU3bl LIEHHOCTH JIOKYMEHTOB.
[leneBass KOMIUIEKCHAs JKCHEPTH3a LEHHOCTH JOKYMEHTOB B
rOCyJapCTBEHHBIX, MyHHUIMITIAIbHBIX U BEIOMCTBEHHBIX apXUBAX, €€
Ha3HAUYEHUE, METOIMKa TMpoBeAeHUs Hu ee d3((eKTHBHOCTH B
COBpPEMEHHBIX ycnoBuax. OpraHumsanusi U MeToauKa paboThl 1O
oTOOpY Ha XpaHEHHE JOKYMEHTOB II0 JIMYHOMY COCTaBy.
OCOOCHHOCTH METOAMKHM MPOBEACHUS JKCIEPTH3bl IEHHOCTU
JOKYMEHTOB JINYHOTO IIPOUCXOKICHHUS.

Bo3MOXHOCTh IpUMEHEHHsI pa3padOTaHHON B OTEYECTBEHHOM
apXMUBOBEICHUU METOAUKHU MIPOBEACHUSA JKCIIEPTU3BI
YIPABJICHUYECKUX  JOKYMEHTOB K  CIELHAIBHBIM  BHJAM
JOKYMEHTALUU.

CoBpeMeHHas cucTeMa HOPMATUBHO-METOAMYECKUX MTOCOOUH 10
JKCHEepPTU3E LEHHOCTH JIOKYMEHTOB. TenaeHmn
COBEPILEHCTBOBAHUS CUCTEMBI HOPMAaTHUBHO-METOJUYECKUX
MmocoOuii Mo  JKCIepTH3e  LEHHOCTH  JIOKyMEHTOB.  Pomb
KJ1acCU(UKATOPOB JOKYMEHTOB 1 HOMEHKJIATYp /€] B ONpeAeTIeHUU
HAay4yHOW W NPAKTUYECKOM IEHHOCTH JOKYMEHTOB Ha CTaJHUH

JIOKYMEHTAIMOHHOTO o0ecrieyeHus
yIIpaBJICHUS.
[lepeynn JOKYMEHTOB — OCHOBHOE 3BEHO B CHCTEME

HOPMAaTUBHO-METOMYECKUX TMocoOui. 3akoHoiarenpHas 0Oasza
npuMeHeHus nepeuneil B Poccuiickont @enepanuu. TUIBI U BUbI
nepeuHed. [lepeuHn  THUMOBBIX  JIOKYMEHTOB,  IOJUIEkKAIIUX
[IOCTOSSHHOMY XPaHEHHUIO, C YKa3aHHEM CpPOKOB MX XpPaHEHUS.
BenomcTBeHHble (OTpaciieBble) MEPEUHHU JOKYMEHTOB C yKa3aHHUEM
CpOKOB XpaHeHUs. Pa3paboTka KOprmopaTHBHBIX (MHIMBUIYAIBHBIX )
IepeyHell B COBPEMEHHBIX YCIOBUSIX M HX B3aUMOCBS3b C
TUTIOBBIMH TIepeuHsIMU. TpeOoBaHMsI, MPEbIBISIEMbIE K METOIUKE
COCTaBJICHUS nepeyHei JIOKYMEHTOB c
YKa3aHHEM CpOKOB XpaHeHHs. CXeMbl IOCTPOEHMs IEepEUHEH.
CriocoObl rpyNMmUPOBKH OpraHU3aldii B BEJOMCTBEHHBIX MEPEUHSIX
(3BeHps mepeuneit). Cratba nepeuHs. llpuemsl onumcanus
JOKYMEHTOB.
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[lopsaok pacnojyio’KeHUsl OIUCATENIbHBIX CTaTed B pasjenax
MIEPEYHS.
CripaBOUHBIH anmapar K NepeqHsM.

Bo3mo)kHOCTH  IpUMEHEHUs  NEepedyHed K JIOKYMEHTaM,
CO3/1aHHbIE B 00JIe€ paHHNUE UCTOPUUECKHE ITEPUOIBI.

3anpeTHble AaThl B 3KCIEPTU3€E LIEHHOCTU JOKYMEHTOB.

ConocraBUTENbHBIN aHAIU3 U XPOHOJIOIMYECKHE pPAMKU IIpUMeE-
HEHHMsT TEpeYHs THUMOBBIX JIOKYMEHTOB, O0O0pasymloluxcs B
JESATEIBHOCTH TOCKOMUTETOB, MUHUCTEPCTB, BEJOMCTB MU JPYIHX
YUPEXKJEHUHN, OpraHMu3aluil, NPeAnpUATUH, C yKa3aHUEM CpPOKOB
xpaHenus (M., 1989 r.), mepedHss THUIOBBIX YIPABICHUECKUX
JOKYMEHTOB, 00pa3yloluxcs B JESITEIbHOCTH OpraHu3aluii, ¢
yKa3aHueM CPOKOB
xpaneHus (M., 2000 r1.) W TIEpeYHS THUIOBBIX APXUBHBIX
JOKYMEHTOB,  OOpasylolMXcsi B  HAay4YHO-TEXHHYECKOH H
IIPOU3BOJCTBEHHOW JEATEIBbHOCTH OPraHU3allui, C YKa3aHUEM
CPOKOB XpaHeHUs M.,
2007 r.). IlepedyeHb THUMOBBIX YIPABIECHYECKUX APXUBHBIX
JOKYMEHTOB,  OoOpasymloluxcs B IIpolecce  AesATelbHOCTH
roCy/1apCTBEHHBIX OpraHoB,
OpPraHOB MECTHOT'O CaMOYMpaBJIEHUS U OpraHMU3alil, ¢ yKa3aHHEM
cpokoB xpanenus (Pocapxus. BHUNJIA/IL. M., 2010).

Opranu3zanus 3KCHepTU3bl IEHHOCTH JOKYMEHTOB U O0TOOpa HX
Ha TrocyJapCTBeHHOe XpaHeHue. CucremMa 3KCHEPTHBIX OpIaHOB.
LIOIIK, OIK u DK apxuBHbIX yupexaeHuil. Hx mnpaBoBoe
MOJIOKEHHE, 3anaud, (QYHKIMM W opraHm3anus pabotel. Poib
GyHKIMH ~ OpraHU3allMOHHO-METOJIMYECKOTO  PYKOBOJICTBA U
KOHTPOJISI ~ OKCHEPTHBIX  CIY>KO apXWBHBIX YYPSKICHUHA B
IIPOBEJICHUH 3KCIEPTU3bI LIEHHOCTH JIOKYMEHTOB B MUHUCTEPCTBAX
U BEIOMCTBaX M OTOOpEe TOKYMEHTOB Ha MOCTOSHHOE XpaHEHHE.
[IOK 51 OK MUHHCTEPCTB u
BezoMcTB, DK opranuzanuii u npennpuatuil. MIx 3agauu, QyHkuum,
NIPaBOBOE TIOJOXKEHUE, opranuzanus pabotel. OdopmiieHue
PE3yJIbTaTOB 3KCIEPTU3HI LICHHOCTH TOKYMEHTOB.

CriocoObl  YHUUYTOXXEHHMsSI JTOKYMEHTOB IIOCJ€ IPOBEICHHUS
OKCIEPTU3bl  LEHHOCTH U BO3MOXXHOCTHM  BOCCTaHOBJICHUS
JOKYMEHTOB.

4.3. OTO0p U XpaHeHHEe 0c000 IEHHBIX U YHUKAJIbHBIX
AOKYMEHTOB

Onpenenenve  MOHATUH  «0c00O  LIEHHBIE  JIOKYMEHTBI»,
«YHUKaJIbHBIC TOKyMEHThI». @3 «O06 apxuBHOM Jene B Poccuiickoit
Oenepanum» oT 22 okTs0pst 2004 1.

Uctopuss  pasButusi mnonstuii  OI[JI B  oreuecTBEeHHOM
apxuBoBeneHuu. Mcropust cknaabiBanusi kpurepue OILJ] B
OTEUECTBEHHOM apXUBOBEICHUMU.

Kpurepuu onpenenenust 0co00 IEHHBIX JOKYMEHTOB:

- OOs3arenpHble: BpeMsl CO3JaHUSI JOKYMEHTA; IIEHHOCTD,

coJiepKalieiicsi B JOKyMEHTaX WH()OPMAIUW; FOPUINICCKAS

cuna, MOJUTUHHOCTh JTOKYMEHTOB; 3HAYCHNE
dbonmooOpazoBarens; aBTOPCTBO (M agpecar) TOKYMEHTA;
HaJIuuue nasneorpaduIecKux,

XYJO’)KECTBEHHBIX M JPYIHX OCOOCHHOCTEH JOKYMEHTA.
- BcnomorarenpHbple:  BEJMYMHA CTPAXOBOW  OLEHKHU
JOKYMEHTa (ero JeHeXKHas  CTpaxoBas  CTOMMOCTB).
Metroguka BeigBacHMS OIJl. Yuer u omucanue OIJIL
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Metoauka BhIsIBIEHUS (OHIOB, YacTel (POHIOB, ComepKaIINX
0c000 II€HHBbIE JOKYMEHTBHI, a TakXe JeJl U OTIEJIbHbIX
OOKyMeHTOB. Opranmzamms paboTel 1O  O(POPMIICHHIO
pe3yabTaToB BBISIBIICHUS 0c000 LEHHBIX
JNOKyMeHTOB. OpraHu3anus XpaHEHUS U HCIIOJIb30BAHMS
OLL.

PernmameHT l'OCyIapCTBEHHOTO PpErucTpa  yHHMKaJIbHBIX

TokyMeHToB ApxuBHOTro dhouaa Poccuiickoit deneparmu

Yuer U ob0ecneueHue
COXPAHHOCTH
apXUBHBIX
JTOKYMEHTOB

5.1. HopmaTuBHO-MeTOAMYECKHE OCHOBBI Y4eTa apXMBHBIX
AOKYMEHTOB

[Tonsartue 06 yuere nokymeHTOB AD PO, moHATHITHBIN anmapar.

[TpuHIMNUanbHBIE OCOOCHHOCTH CHCTEMBI ydeTa apXHWBHBIX
JNOKYMEHTOB.  LleHTpann3oBaHHOCTB, IIPEEMCTBEHHOCTb U
JUHAMMYHOCTh ydeTa. EMMHCTBO ydeTa M OpraHu3aluy XpaHEHMs
JOKYMEHTOB. B3anMOCBSi3p M B3aMMOJOIOJIHAEMOCTh YUYETHBIX
JOKYMEHTOB U CIIPaBOYHUKOB.

OOBeKkThl ydeTa W EJUHMIBI Yy4yeTa AapXHUBHBIX JOKYMEHTOB.
Ennnuna ydera OpraHU3aLMOHHO-PACTIOPATUTENBHOM
JOKYMEHTAlliM,  HAay4YHO-TEXHUYECKUX,  KUHOPOTOPOHO- W
MaIllMHOYUTAEMbBIX JOKYMEHTOB.

Pa3paboTka BOmpOCOB ydeTa JOKYMEHTOB B OTE€YECTBEHHOM
apxuBoBeieHMH. (COCTOSHME Yy4eTa B pa3jIMyHble IEPUOAbI
apXMBHOTO  CTPOMUTENBCTBA. 3HAYEHHE MpaBWI MO  yYETy
JIOKyMEHTOB (1936 r.,
1947 1.), OCHOBHBIX TPaBUJI PabOThl TOCYJAPCTBEHHBIX APXUBOB
ctpanbl (1962 r., 1984 1., 2002 r.) u «lIpaBun opranuzanuu
XpaHeHus, KOMIUIEKTOBAaHUS, yueTa U MCIOJIb30BaHUS JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoii ®enepauuu U Ipyrux apXUBHBIX
JOKYMEHTOB B TOCYJapCTBEHHBIX U MYHUIUNAIbHBIX apXHBaX,
My3esiXx u OumOnmoTekax, opraHu3anusx Poccuiickod akameMuu
Hayk» (2007 r.), a TakKe MpaBwJI, PETJIAMEHTUPYIOLIUX BEJICHUE B
apxXuBax OpraHM3allMid CHCTEMbl YYETHBIX JIOKYMEHTOB H
CIPaBOYHUKOB. «PeriiaMeHT rocy1apcTBEHHOIO yueTa JOKyMEHTOB
ApxuBHOTO donna Poccuiickoii Dene-
pauum» (1997 r.).

3azauy U NEepCHEeKTUBbI COBEPLICHCTBOBAHUS yueTa JOKYMEHTOB
B I'OCY/JapCTBEHHBIX, MyHUIIUNIAJIBHBIX, BEAOMCTBEHHBIX apXuBax U
apxXuBax OpraHW3aluii, B OpraHax apXWBHOIO YIIPaBJIECHHUA, B
PYKOIHMCHBIX OT/ENaX My3eeB M OMOIMOTEK, HErocyaapCTBEHHBIX
apXxHBax M apXuBax OOIIECTBEHHBIX OPraHU3AUIX.

5.2.Cucrema y4yeTa apXuBHBIX JOKYMEHTOB

Y4yer [0KyMEHTOB B TOCYJapCTBEHHBIX W MYHMIIMIAIbHBIX
apxuBax. CocTaB yYeTHBIX JIOKYMEHTOB U CIPAaBOYHHMKOB.
OCHOBHBIE W BCIOMOTaTE€lbHBIE  yYETHBIE  JOKYMEHTBHI.
Opranuzanys XpaHeHHUs] yYeTHBIX IOKYMEHTOB.

Y4yeT yHUKaIbHBIX W 0C000 IIEHHBIX JOKYMEHTOB. Y4YeT
CEKPETHBIX U PACCEKPEUEHHBIX JOKYMEHTOB.

Yyer TOKyMEHTOB JTUYHOTO MTPOUCXOKICHUS.

VY4er T0KyMEHTOB IO JIMYHOMY COCTAaBY.

Y4er MOKyMEHTOB, HAXOASAIIMXCS B YacCTHOW COOCTBEHHOCTH,
MIPUHSATHIX 110 JOTOBOPY HAa XpaHEHUE B apXHUB.

VYuyer konui JOKYMEHTOB Ha IIpaBax MOIMHHUKOB.

VYyer ctpaxoBoro (GoHaa 1 (OH/IA TTOTE30BAHNS.

VdeT TOKYMEHTOB B PYKOIMCHEIX OTJENIaX MY3eeB B OUOJHOTEK.
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OcobeHHOCTH yuyeTa MY3€HHBIX MPEIMETOB U OMOIMOTEUHBIX
(hoHIIOB.

VY4eT TOKyMEHTOB B apXMBaX U CTPYKTYPHBIX MOJpa3aeieHUsX
OpraHu3aluil.

VY4er NOKyMEHTOB B apXMBHBIX OpraHax a0 koHua 1990-x rr.
®onnosele katanoru. LlenTpanpHbiii GoHmoBRIA Katamor (L[DK).
Ero mnoctpoenue. Ilopsnok BeneHus (HOHIOBBIX KAaTaloOToB.
IentpanuzoBaHHblil yueT nokymMeHTOB Ha 6a3e L{®PK. Pazpaborka
ACHTMH no noxymentam ['AD CCCP (70-80-€ rT.) 1 ee 3HaYCHHE.

CoBpemeHHbIE HOPMAaTHUBHO-METOIUYECKUE OCHOBBI
aBTOMATU3MPOBAHHOIO  yyeTa  JOKyMeHTOB. (COBMECTHMMOCTH
y4eTHBIX 0a3 JaHHBIX apXHUBOB U apXHMBHBIX OpraHoB. [IpumeneHue
bJ1 «ApxuBHbIiA QOHT.

5.3. O0ecnieyueHue COXpAHHOCTH APXUBHBIX JOKYMEHTOB

[lonstTe oOecneueHuss COXpaHHOCTU JOKyMeHTOB. CozlnaHue
ONTHUMAaJIbHBIX YCIOBUN XpaHEHUS TOKYMEHTOB.

Pa3memienue apxuBHbIX (QOHIOB B apxuBoxpaHwiumax. llman
(cxema) pasMemieHus apxuBHBIX (GoHAOB. HasHauenwme w
0COOCHHOCTH MO(OHAOBBIX U MOCTEJUIAKHBIX TOMOrpaduyecKux
yKazareneil Poib mpoBEepKH HaJIMYMS U COCTOSIHUSI TOKYMEHTOB B
o0ecnieyeHUn MX coxpaHHOCTU. [IpoBepka HaJIW4YUS U COCTOSIHMS
apX¥WBHBIX JOKyMEHTOB. Ha3HaueHme m opraHm3amus padOTHI 1O
IIPOBEPKE HAJIWYUSI U COCTOSHUS JTOKyMeHTOB. Ilopsimoxk u
MEPUOJUYHOCTh IPOBEJCHHUS NPOBEPOK. BHeIIaHOBBIE MPOBEPKHU.
JIOKYMEHTBI, COCTaBJIIEMbIE B XOJE€ TNPOBEPKHM HAINYUSA U
COCTOSIHUS IOKyMEHTOB. MepomnpusTis 10 pe3yibTataM MpPOBEPKHU.
BHecenue n3MEHEHM B yUETHBIE IOKYMEHTHI.

CrenmanpHasi (U3MKO-XUMHYECKass U TEXHHUYECKas o0paboTka
JOKYMeHTOB. Pa0oThl mo crenuaabHOW 0O0pabOTKE TOKYMEHTOB.
[lopsimox mpoBeneHus paboT 1O  crenuanbHOW — 00paboTke
JOKYMEHTOB.

CrpaxoBaHue apXwBHBIX JTOKYMEHTOB. l[lopsmok odopmieHus
BPEMEHHOTO BbIBO3a JIOKYMEHTOB 3a pyOex M 3a mpezesnbl cyObeKTa
Poccuiickoit deneparuu.

Coznanue ctpaxoBoro GoHaa u GpoHaa MOIb30BAHMUS.

ObecrieueHne COXPAHHOCTH JOKYMEHTOB IPHU YpPE3BBIYANHBIX
CUTYaLUsX.

CnpaBo4HoO-
NMOMCKOBBIE CpeacTBa
K apXMBHBIM
AOKyMEHTaM
(HAy4YHO-CIIPaABOYHBIN
anmnapar)

6. CTIPABOYHO-IIOUCKOBBIE CPEJICTBA
K APXUBHBIM JOKYMEHTAM
(HAYYHO-CITPABOYHBIH AITIAPAT)
6.1. CnpaBo4YHO-IONCKOBBIE CpeCcTBa K JoKyMeHTaM AD P®

Haznauenune crnpaBouHo-nonckoBbix cpencts (CIIC). Ilonstus
«TIepBUYHASI ¥ BTOPUYHAS JJOKYMEHTHAsI HHPOPMAIIUS, «apXUBHBINA
cupaBouHuk», «cucremMa CIIC apxuBa», «cucrema CIIC k
nokymentaM A® P®y». CocraB u ¢ynkuuu cucremsl CIIC k
JOKYMEHTaM TOCYJapCTBEHHbIX W MYHULUINAIbHBIX apXHUBOB,
IIPOLIECC €€ CO3JaHMs, BEICHUS U UCIOIb30BaHUS.

TpeboBanus, mnpenbsBusembie k cucreme CIIC. EnunCTBO
HayuyHbIX MeToJ0B noctpoenus cucremsl CIIC. Pacmpocrpanenue
OCHOBHBIX NpUHLHMIOB opranuzauuu cucremsl CIIC Ha Bce BUbI
JOKYMEHTAINH.
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CTpyKkTypa CHCTEMBI CIPAaBOYHO-IIOMCKOBBIX CpPEACTB U
HampaBieHusi ee pa3BuTHs. llonsTHe 00 00BEeKTe HMHPOpMAIUH,
arieMeHTe HMH(OpPMAIMH, JIOTHYECKOW 3amucd, WHPOPMAIUOHHO-
nouckoBoii cucteme (MIIC) n mHPOPMATMOHHO-TTOUCKOBOM SI3BIKE
(UITS). ApxuBHblii crnpaBouHuk kak eauHuna cucrembl CIIC
apxuBa.

OmnpeneneHue THUIIOB M BUAOB CIIPaBOYHO-MH(POPMAITMOHHBIX
m3nanuid. Knaccudukanus crnpaBOYHHKOB B 3aBUCUMOCTH  OT
ypoBHs 00bekTa uHpopmauuu (AP PO, rpynmna apxuBoB, apXus,
¢boHp, neno, rpymnmna J0KyMEHTOB, TIOKYMEHT).

CocraB cnipaBouHHKOB B apxuBax Poccun B XIX — nHauane XX B.
U TpHUeMbl oOmNucaHusi AoKyMeHToB. PaspabGotrka B 20-30-e TrT.
BOIPOCAa O COCTaBE M B3aWMOJICHCTBUM apXMBHBIX CIPAaBOYHHKOB
M.C. BumneBckum, H.A. @omunsiM, ['.A. KHs13eBbIM U ApyrumMu
apXMBHCTaMH.

Pazsutue B 40-50-¢ rr. K.I'. Murseseim u1 M.H. [loO6yxoBbIM
BOIPOCOB CO3JIaHMsI CHUCTEMbl HAay4HO-CIIPAaBOYHOI'O armnapara
(HCA) u MeToguKkud COCTaBJEHUS OTACIbHBIX BHIOB apXUBHBIX
CIPAaBOYHUKOB.

Bonpocsl opranmzamuu cucrembl HCA B 60-80-x rr. Bausnaue
pa3BuTHig W UHGOPMATUKH HA TEOPHIO M TPAKTUKY CO3JaHUs
CUCTEMBbI

HCA A® PO.

Metonuueckue paspaborkn BHUMNJIAJL u yueOHble mocoOus
MIMAN 1o BompocaM coBepuieHcTBoBaHusl cuctembl HCA.
[IpoGneMbl ONTUMHU3ALUMU OTAEIBHBIX IOJCUCTEM M 3JIEMEHTOB
CHUCTEMBI
HCA. TIlytu coBeplICHCTBOBaHUSI  METOJUKU  MOJATOTOBKH
CIPAaBOYHO-UH(POPMALIMOHHBIX H3/IaHUM.

HuddepeHurpoBaHHbBI  MOAXOA K CO3JaHUIO  CIIPaBOYHO-
IIOMCKOBBIX CPEJICTB (Hay4yHO-CIIpaBOYHOro anmnapara). Haznauenue
U CyHmHOCTb auddepeHipoBanHoro noaxona k cozganuio CIIC.
WupopMalMOHHBIE W SKOHOMHUYECKMH  APQEKTsl  HAaydHO
000CHOBaHHOW JuddepeHanuy A0KyMEHTOB M CIIPABOYHHUKOB
npu coznanuu CIIC.

JuddepeHurpoBaHHbIl TOAX0A K ONMCAHUIO JOKYMEHTOB Kak
YHHUBEPCAJIbHBI METOJA MpeoOpa3oBaHUs apXMBHON IOKYMEHTHOU
uHpopMalMM Ha Bcex OJTamax paboTel € HEl B apXuBax.
VHudukanus ¥ cTaHAapTU3alUs ONHCAHUA M COBPEMEHHas
periaMeHTanys OMMCaHUs apXMBHOH JTOKYMEHTHOM HH(pOpMaLuu.
B3auMocBs3p  cocTaBa  3JEMEHTOB  ONHUCAHUA M IIEJIEBOIO
Ha3HaueHus crpaBoyHuka B cucteme CIIC.

[lonatns 00 WAEGHTUQUKALMOHHBIX M HHTEJUIEKTyallbHBIX
JJIEeMEHTaX  ONHMCaHMsl  CrIpaBOYHUKOB.  OOs3aTenbHble U
JIOTIOJTHUTEJIbHbBIE AIIEMEHTHI OTHCaHUS. MuHumanbsHo
HEOOXOUMBI COCTaB 3JEMEHTOB OINMCAaHUS B 3aBHUCHUMOCTH OT
YPOBHS OpraHu3anuu XpaHeHUs
JOKYMEHTOB: apXHUBHBIH (HOH]I, 1€J10, TOKYMEHT.
3aBHCHMOCT,  YpOBHS  WH(POPMALMOHHOM  HACHIIIEHHOCTH
CIPAaBOYHUKOB OT COCTaBa M COJIEP)KaHHUS HCTOYHUKOBOW Oaskbl,
HaIPaBJIEHHOCTH Hay4YHO-MH()OpMAITHOHHON JeSTEIbHOCTH
rOCy/apCTBEHHBIX, MYHUIUIAIbHBIX, BEJOMCTBEHHBIX apXHWBOB U
apXMBOB OPraHMU3ALUM, PyKOIMCHBIX OTAEJIOB My3€eB U OHOINOTEK,
HETOCYJAApCTBEHHBIX  apXMBOB W  apXMBOB  OOIIECTBEHHBIX
OpraHu3alui.
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6.2. ApxuBHbBIE OIUCH

Ha3nauenue u Buasl onmceil. Mecto omuceit B cucreme CIIC
apxuBa. CBeIeHUsI IO UCTOPUU 3apOXKACHUS U PA3BUTHUS ONMUCEH B
apxuBax B XIX — Hagane XX B. M3ganue omnmceid B mepBou
nosnopuHe XIX B. JlaybHelIIee U3AaHUE ONUCEW apXUBAMU BBICIIUX
U IeH-TPAbHBIX YupexaeHuil Poccuu, HaydyHbIMH OOIIECTBAMH U
ryOepHCKUMH YYE€HBIMH apXHUBHBIMU KomuccusMmu. Barmsaer [1.M.
CrpoeBa u J[.JI. CamokBacoBa Ha ONHMCaHUE JOKYMEHTOB.
JIucKyccus 1Mo BOMPOCY 00 «yUEHBIX» U «IIPAKTHUECKUX) OMHUCSX.

Pa3paboTka OCHOBHBIX TNPUHIUIIOB M HAYYHBIX METOJOB
coctaBienus: omuceir B 20-50-x rr. XX B. Ponp paznuuHbixX
apXUBHBIX YUYPEeXKICHHH B pa3paboTke NpoOIeMbl OMHCAHMUS.
Barnaner M.C. Bumaesckoro, H. A. ®omuna, K.I'. Mutsaesa, M.H.
[IloOyxoBa W Jpyrux apXMBUCTOB HA PACKPBITHE COCTaBa H
COJIepKaHUs JeJ1 U COCTABJICHUE OMMCEH.

Onucanue aen. Haznauenme ommcanms nen. llenp u 3HadYeHme
3TOW paboThl A CO3JaHHsl apXUBHBIX CIpaBOYHUKOB. CocTaB
3JIEMEHTOB MH(GOPMAITIH TIPU ONTUCAHUU JIEIT.

3aronoBok gema. OcHOBHbIE TpeOOBaHHS K  METOJUKE
coctaBieHus 3arosioBka. CocrtaB 3arojioBka nen. I[lpumenenue B
3aroJIOBKax IMOHSATHN «JIETI0», «JTOKYMEHTBD), «KHUTA», GKypHAID»,
«mepernuckay U Ap. [lopsmok pacmoyioKeHUs: COCTABHBIX YacTeH
3arosoBka. Ilpuembl 0000IIEHMS B 3arojioBKax JAOKYMEHTHOMH
uH(popMaIKU 0 coJlepKaHUH, aBTOPax, KOPPECIOHAeHTaX. THUIIOBbIE
3aronoBkd. JluddepeHnpoBaHHbI TOAX0A TPU O0003HAYCHUU
cojiepkaHusi JOKYMEHTOB B 3arojioBke. CocTaBieHHE aHHOTAIIMMA
KaK IMpHeM JIETaJIbHOTO PACKPBITUS COACPKAHUS JJOKYMEHTOB JIiefa.
[IpueMbl cocTaBieHUs aHHOTAIMd HA  JOKYMEHT, TCpYIILY
JIOKYMEHTOB. O6o3HaueHue MOAJIMHHOCTH, CTEeINeHu
MOJIHOTHI MH(POPMAITUH B IPYTHX BHEITHUX OCOOCHHOCTEH Je.

BrisiBnenne u o0oO3HaueHHWE KpalHMX JaT JTOKyMEHTOB Jena.

PenaktupoBanue 3arojloBKOB U aHHOTanui. Ponb penakTupoBaHus
B Hay4yHOM oONUCaHUM. TpeOoBaHUS, TMpEAbSBIIEMbIE K
odopmiienuto aen. O0oXKa nena u ee peKBU3UTHL. O003HauUeHUE
Ha3BaHMs (POHIA U ero YacTu. ApXUBHBIN mUdp aena.
Kaprounslii crioco6 onucanus Aen u ero npeumyuiectsa. Onucanue
JOKYMEHTOB JIMYHOTO NPOUCXOXKJIeHHs. OnucaHue JIpeBHUX
JTOKyMEHTOB  (KHHT,  CTOJOIOB). (OCOOEHHOCTH  ONMHMCAHHSA
TBOPUYECKUX, HAYYHBIX, KapTOrpapuuecKux MaTepuajoB U JIpyrou
CHELMAaIbHON TOKYMEHTALINH.

Meroavka ¥ IpakTHKa CO3/1aHHS, COBEPIICHCTBOBAHUS W
myOIuKaluy apXUBHBIX onuceid. JlelcTByromnye npaBuia U Apyrue
WHCTPYKTHUBHBIE YKa3aHUS O METOIMKE COCTABJICHHS OIHUCEH.
®opmbl  ommcu. CoctaB ommcu. OmnmcarenbHas CTaThsl Kak
jJoruueckas  3anmuch.  MHOpmManmoHHBIE — XapaKTEPUCTHKH,
BXOJSIIME B COCTaB JIOTMYECKOM 3amucu. Ha3znaueHue wu
B3aMMOCBS3b 3JIeMeHTOB HH(popmanuu. OOBEKT OIMCAHHS OTTUCH.

Metonuka mocTpoeHusi «coOcTBeHHO ommcw». [lopsmok
3aHECEHHUS] CBEJACHUW B onuch. HMTOroeas 3amuch B OIMCH.
CnpaBouHBIM anmapaT K ONHCH, €ro Ha3HAYeHWEe M COCTaB.
3aBUCUMOCTh MH(POPMAIIMOHHOTO YPOBHS CIIPABOYHOIO ammapara K
OIHCHU OT KaTeropuitHOCTH (OH/IA.

Bmusaue auddepeHunpoBaHHOrO MOAX0Ja HAa COCTaBIICHHUE
OnucaTesIbHOW CTaThU OMHUCH.

[Tyt moBbItieHnss HHPOPMATUBHOCTU onucu. ONHUCh B COCTaBe
3JIEKTPOHHBIX CIPABOUYHBIX CPEJCTB apXMBa.
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HpeeMCTBCHHOCTB B COCTaBJICHUU OITHCEH B apxuBax
opraHmaum‘/’I, TOCYJAapCTBCHHBLIX U MYHUIIMIIAJIbHBIX apXUBax.

6.3. Karajoru

Ha3nauenne w Buabl apxuBHbBIX KatajoroB. [loHsaTtue o
KiIaccu(UKauMu ~ JTOKyMEHTHOW WHGpOpMAMM W KaTajorax
JIOKyMEHTOB. MeTO/10JI0THYeCcKasi OCHOBA KAaTaJIOTM3alluy CBEACHUI
W3 ApXUBHBIX IOKYMEHTOB.

Passurtne teopum M mnpakTukd Karajnoruzauuu. Ilonstue o
katanoruzauuu. Katanoru B apxuBax Poccun B XIX — Hauane XX
B. Pa3paboTka B OTEYECTBEHHOM apXHBOBEJICHUU METOJUKH
COCTaBJICHUS MPEIMETHBIX U MPEAMETHO-TEMAaTUYECKUX KATaJIOTOB.
Co3naHve CHUCTEeMAaTHMYECKMX KAaTaJlorOB B  TOCYJapCTBEHHBIX
apxuBax. 3HaueHue paspadoroxk K.W. Pynmenbcon u npyrux
aApXUBUCTOB M0 KaTaloTM3aluu. MeToanueckue mocoOusi OpraHoOB
yopasieHuss apxuBHbIM JeinoM u BHUMNJIAJl mo cocrtaBieHuto
KaTaJIOrOB K apXMBHBIM JJOKYMEHTaM.

Buner pabot no karanoruzanuu. TUIBI U BUIBI KAaTajgoroB, UX
B3aumojonoiaHaemMocts 1 Mecto B cucreme CIIC. Karamoru
JIOTUYECKOU 1 aji)aBUTHON CTPYKTYPBHI.

OcoOeHHOCTH  TIOCTPOSHUS  KJIACCH(PUKAIMOHHBIX  CXEM
KaTaJoroB JIOTUYECKOW cTpyKTypbl. KiaccudukaimonHeie cxembl

CUCTEMAaTUYECKHUX KaTaJIOrOB. Hepapxnueckue
KjaccupuKkauuoHHble cXxeMbl. Jlecsituunas kiaccupukanus M.
Jpron. YHuBepcanpHas JEeCATUYHAs

kinaccudukanust (YK). Knaccudukanmonusie cxeMbl (paceTHOTO
tuna. «Knaccupukanms npm  momomm  aBoetoums»  LILP.
Panranarana.

[IpeeMCTBEHHOCTh M pa3iIuyusi CXEMbl EIUHON KiIacCU(UKAIIH
JOKYMEHTHOW HMH(OpPMAlMl B CHCTEMAaTHYECKHX KaTalorax
rOCyJapCTBEHHBIX apXUBOB I 10KyMeHTOB XVIII — Hawana XX
B. (1983 r.) u noxymentoB XX B. (1978 r., 2007 r.). Haznauenue
cxeM. HMx crpykrypa. Tabmumpsl o00mMX ©  CHEIHATBHBIX
onpeaenuteneid. CripaBoYHBIN anmnapar K CXeMaM.

Karanorn andaBUTHOW CTPYKTYyphl M CXEMbl UX IOCTPOCHHUSI.
[IpeumymectBa u Hegocratku IS andaButHOM CTPYKTYpBHI.

Bri6op u npumMeHeHue MPUEMOB ONMUCAHMS JUIS pa3HbIX TPYII
JOKYMEHTOB.

Onucanue JOKyMEHTOB Tpu  Katajorumzauuu. OOBEKTHI
uHpOpMallMU B KaTajorax M COCTaB JIOTMYECKOM 3amucH (COCTaB
3sIeMeHTOB onucaHus). OCHOBHOM Meroa onucaHus. BiusHue
I QepeHIMPOBaHHOIO MOJAX0Aa Ha ONUCAaHHWE JOKYMEHTHOU
nHpopmanuu B  Karajmorax. Bo3MokHOCTH  000OIICHHS W
JeTaiu3alud MHPOPMALUMU B 3aBUCUMOCTH OT KaTErOpHMHHOCTH
¢onpa. Ilpuembl MOAOKYMEHTHOrO MOEAMHUYHOTO U TPYIIIOBOTO
OIHMCAHU. OcobenHoctu OIMCaHUs B
3aBUCHUMOCTH OT BHja KaTanora. [lyGnupoBaHHe M COCTaBJICHHE
OTCBUIOYHBIX KapTOUEK.

B3aumocBs3p nHpopManuu Ha KapTOYKe Karajora ¢ Tabauuamu
KJlacCU(UKALMOHHONM  cxeMbl.  VHaekcupoBaHMe  KapTOYEK.
Meronuka  ompeAeneHuss ~ HUHACKCOB IO  CXEME  €IMHOM
KJacCU(hUKAUU JTOKYMEHTHONH HH(OpPMAaIMi B CHCTEMAaTHYECKUX
KaTajorax rocy/1apcTBEHHBIX apXHBOB.

Coznanne u BedeHHMe KaTanoroB. OpraHuzanus U METOAMKA
paboThl MO COCTABJICHUIO M BEACHUIO KaTayioroB. Beioop ¢onmon
Juis_Karajgoruzauuud. OTO0Op JOKYMEHTOB M CBEJIEHUN M3 HMX JJIs
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ONMCaHUs HAa KATAJIOKHOW Kaprouke. Karamormsanus npu
BBIIIOJTHEHUM IPYTUX BUIOB apXUBHBIX padoT.

VYder paboThl MO KAaTaJIOTHU3aLMU B apXUBE U TMEPHOAMUYECKHUE
IIPOBEPKHU (PEBU3UM) KATAJIOrOB. YUYET UCIIOJIb30BAHMS KaTaJIOrOB.

Karasnor B cocTaBe 3JIEKTPOHHBIX CIIPABOYHBIX CPEICTB apXHBa.

6.4. IlyreBoaurenn

Ha3nauenme 1 OCHOBHbIE  BHUABI M  Pa3HOBUIAHOCTHU
IIyTEBOAUTEIICH.

[lonatne o myTeBOAUTENsAX. XapakTepHble OCOOCHHOCTH M
¢byHkuun nyteBoauteneid. VX MecTto B cHCTEME HAay4HO-
cnpaso4Horo anmnapara apxusa u cucreme CIIC k nokymentam A®
P®. OObekThl ommucaHuss B MyTeBoauTende MO (QOHAAM apxuBa,
KpaTKOM CIpaBOYHHKE U TEMaTUYECKOM
nyrteBoautene. OmnelT  co3maHus  myTteBoauteneid.  OOmias
XapaKTepUCTHKA CIIPABOYHUKOB TUIA IyTEBOAUTENEH, CO3/IaHHBIX B
OTE4YECTBEHHOM apXUBOBEJCHUH. Pa3pabotka METOAMKH
COCTABJICHUS IyTEBOAMTENEH B OTEUYECTBEHHOM AapXHUBOBEICHUM.
Bonpockl Teopun M MpPaKTUKU COCTABICHHUS IYTEBOIUTENEH IO
roCy1apCTBEHHBIM apxuBaM B Tpyaax
O.E. Kapnayxosoii, H.A. IlaBnosoii, T.I'. CHBITKO M Jpyrux.
MeTtoauueckue pa3pabOTKH OPraHOB yNPABICHUS apXUBHBIM J1€J10M
nu BHUUJAJL 60-80-x TT. MO COCTaBIEHUIO CIPAaBOYHHKOB-
nyreBoguteneil. Ponb  auddepeHurpoBaHHOro moaxoaa Npu
coCTaBlIeHMM TmyTeBoxuTeneil. Pabora moO paccekpednBaHUIO
apXUBHBIX JIOKYMEHTOB u pa3paboTka HOBBIX
CIPaBOYHO-UH(POPMAITMOHHBIX W3aHui B KoHIle 80-90-x rr. XX B.

[TyreBomuTens (crpaBoYHMK) 1O (OHIAM apxuBa (apXHUBOB).
Meroauka cocraBineHus. HazHaueHue U cOCTaB IIyTEBOAUTEINEH 10
¢dongam apxuBa (apxuBoB). CXeMbl MOCTPOCHUS MyTEBOIUTENCH 1O
donmam apxuBa (apxuBoB). Cxema MOCTPOCHHUS MyTEBOJIUTENS U
YCIIOBUA UX NMPUMEHEHUs. [ pynmnupoBka XapakTepUCTHK (OHIOB B
pa3genax cxembl nyrteBoauTens. (OCOOEHHOCTH IOCTPOEHUS
MEXapXUBHBIX CIIPABOYHHUKOB U ITyTEBOJUTEIEH.

WuauBuayanbHble M IPYNIOBBIE XapaKTEPUCTUKH JOKYMEHTOB
apXUBHBIX (oHJ0B. Ha3nauenue COCTaBHBIX yacTen
XapakTepucTuku ¢GoHaa (Ha3BaHue (oHMA, CPABOYHBIE JTAHHBIE O
dboHae, ucTopuyecKkas CIpaBKa, aHHOTAIMs, OMOIHMOrpadUYeCKHiA
CIMCOK JuTepaTypsl o (oHzme). OcoOEHHOCTH COCTaBJIEHHUS
IPYNIOBBIX XapakTepucTUK. AHHOTauus. OTOOp JAOKYMEHTOB JUIS
aHHOTHPOBAHUS, TPYNIIUPOBKA CBEJICHUN O JOKYMEHTaX U MPUEMOB
ONUCaHMA UX B aHHOTaIMAX. CIHUCOK HEAHHOTUPYEMbIX (DOH/IOB.

Kparkue cnpaBounuku 1o Qonmam apxuBoB. CoctaB u
XapaKTepUCTHKA KPATKOI'o CIPaBOYHMKA. DJIEMEHThl MH(opManuu
B KpaTKuX crpaBouyHUKax. OCOOEHHOCTH METOJMKH COCTaBIICHUS
KpaTKUX CIIPAaBOYHHUKOB.

Temaruueckue myTeBOAUTENN. XapaKTEPUCTUKA JTOKYMEHTOB B
TEMATHYECKOM ITyTEBOAUTEIIE. OcoOenHoctu METOANKHA
COCTaBJICHUS] TEMATUYECKUX ITyTEBOIUTENEH.

CripaBouHBIif anmnapar K MyTeBOIUTESIM.

Bmusiane auddepeHnnpoBaHHOrO MOAXO0Ja HA COCTaBIICHHUE
OMHCATENbHOM CTAaThbU IyTEBOAUTENA. MeToauka COCTaBICHUS
BHYTPUApXUBHBIX M MEXAPXMBHBIX IIyTEBOAMTEIEH HA OCHOBE
¢ hepeHIIMPOBAHHOTO TIOIX0/1a.

IlyTeBoauTenp B COCTaBe 3JEKTPOHHBIX CIPAaBOYHBIX CPEACTB
apxuBa.
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6.5. O630pbI NOKYMEHTOB

[Tonatue 06 0030pax apXUBHBIX JOKYMEHTOB. VX Ha3HaveHHe.
@OyHKIMM  0030pOB B CHCTEME  AapXWUBHBIX  JOKYMEHTOB.
Omnpenenenue 1enecoo0pa3HOCTH COCTaBICHUST 0030pOB B apXUBax.
Bunst 0630poB u ux ¢yskmuu B cucreme CIIC. OcobGeHHOCTH
0030poB (OHIOB M TeMaTH4YEeCKUX 0030poB. OCHOBHBIE YEpThI
CXOJICTBA M pa3IMyMsl MEXKAY HUMU. BO3MOXKXHOCTH Ki1acCUpHUKAILIUU
0030pOB B 3aBHUCHMOCTH OT CIOco0a omnucaHuss U oObema
aHAJIM3UPYEMbIX JOKYMEHTOB.

«O0603peHus’» AOKyMeHTOB B apxuBax Poccum B XIX B.
PazpaboTka MeTOIMKHM COCTaBJIE€HUS OO30pPOB B OTEUECTBEHHOM
apXMBOBEJCHUU. OBOJIIOLMSA B3IJIIIOB Ha 3a7auyd U (yHKIMU
0030poB B cucteme HCA apxuBoB (C.H. Bank, K.A. Kuszes, M.H.
[ITo6yxoB u ap.).

OmnpeneneHue o00bEKTa OMNMCAHUS U IOCTPOEHHE CXEMbI
XapaKTEepUCTUKH JIOKYMEHTa B 0030pe. MeToauka COCTaBICHHUS
0030poB. Br100p (oHIOB WM TEMATHUKU 711 COCTABIECHUS 0030POB.
CocraBHble yacTu 0030pa. Cxembl KiaccuUKalMM JTOKyMEHTHOMN
nHpOpManuy B 0030pax U UX MpUMeHeHue. [ pynmupoBKka cBe1eHHi
0 JOKyMEHTaX B IpeJiesiaX OCHOBHBIX JCIICHHNA CXEMBI.

JudpdepeHnnpoBaHHbIN MOIX0A K COCTaBICHUIO 0030pa.

OOBexT W mpuemsbl omucanus B o03ope. MHauWBHIyanbHBIE U
rpynmnoBsle aHHoTaruu. O6obmenne wHGOpMAIMK B aHHOTALIWU.
HctounnkoBeaueckuii aHamm3 JTOKYMEHTOB. COCTaB MOMCKOBBIX
JAHHBIX, UX Ha3HAYCHUE.

CropaBounblii ammapaT K o03opam. ONBIT apXWBOB IO
COCTaBJICHUIO 0030POB U MOATOTOBKE MX K M3/IaHUIO.

O0630p B cocTaBe IEKTPOHHBIX CIPABOYHBIX CPEJICTB apXUBA.

6.6. Yka3zarenu (apXuBHbIE CIPABOYHUKH)

Vkazatenu K pgokymeHtam ¢onaa (ponmon). Ilonarue 06
yKa3zaTemsixX K JOKyMEeHTaM.

BuyTpudonaoBeie, Mex(pOHIOBbIE U MEXKAPXUBHBIE YKa3aTEIH.
Wx naznauenue B cucteme CIIC apxuBoB M B3auMoOJEHCTBHE C
KaTaJoraMu U OMHUCSAMHU.

Jlenenue ykasaTellell NO CTENEHM CBEPThIBAHMS HH(OpMaIuu
(mo  cTpykType pyOpHK), TI0 OOBEKTy aHHOTAllUd WIH
MOSICHUTENILHON 4acTH (B aHHOTHUPOBAHHBIX yKa3aTessdx), MO0 TUILY
OpraHu3any HHGOPMALUU U 110 TUILY ONUCATEIbHON CTAThH.

VkazaTenn TIJlyXue U aHHOTHPOBAHHbIE. AHHOTHUPOBAaHHBIE
yKa3zaTelld KpaTKMe U pa3BepHyThle. YKa3zaTelu NpPeAMETHO-
TEMaTHYECKHE U CTPYKTYpHBbIC. BUabI 1 pa3sHOBUAHOCTH yKa3aTels
KaK TUTIa apXUBHOTO CIPAaBOYHUKA.

OO6bekT ONMCaHUs B yKasaTee. Binsanaue
T depeHIIMPOBAHHOIO I0X0/la Ha COCTABIIEHUE ONMCATEIbHOU
cratb ykazarens. CocraB omnucarenbHOM cratbu. llocTpoenue
pyOpuKH (TPOCTOH, CIOXKHOW M THE3M0BOH). COCTaB MOMCKOBBIX
maHHbIX. HasHaueHne OTCHUIOK B OIMMCATENILHOM cTarhe. OOImue u
YaCTHBIE OTCBHUIKH.

6.7. CipaBo4HBIil annapaTt K apXuBHBIM CIIPABOYHUKAM

Ha3nauenne M cocraB CHpaBOYHOIO ammapara K apXHWBHBIM
ciupaBoyHMKaM. QDYHKIMM CHOPABOYHOIO amnmapara K apXHUBHBIM
cupaBoYHMKaM. OCHOBHBIE U  JIONOJHUTEIbHBIE  BJIEMEHTHI
crpaBoyHOro anmapara. Poib auddepeHIMpoBaHHOro MoIX0Aa Ipu
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COCTaBJICHUM CIIPABOYHOTrO amnmapara K apXWBHBIM CIIPABOYHHUKAM.
TpeboBanusi, mnpenbsBIsiEMble K COBOKYIIHOCTH  3JIEMEHTOB
CIPaBOYHOIO anmnapara K apXUBHBIM
CIPaBOYHMKAM.

Haznauenue, cocraB U 0coOeHHOCTH O(OPMIICHUSI THUTYJIBHOTO
JUCTa NPUMEHUTEIBHO K  pa3IMYHBIM  BUAAM  ApPXUBHBIX
cnpaBouHukoB.  Conepkanue  (orjaBjeHUE) KAk  CHCTEMa
IIOCTPOEHUS apXMBHOI'O CIPAaBOYHMKA M CIIPABOYHOIO amrnapara K
HeMy. HasHauennme W MeTOAMKAa  CO3JaHUS  HMCTOPHKO-
apxeorpaMuecKkoro - HPEAMCIOBUS K  Pa3IMYHBIM  BUAAM
crpaBOYHUKOB. CIIMCOK COKpAILlEHUH.

Ha3nauenne u ponb ykazaTeneil K apXWBHBIM CIIPABOYHUKAM.

MeTtonuka cocTaBieHHs yka3aTenei. Buabl u ¢opmbl ykazaTenen.
3aBUCHUMOCTh BbIOOpa BHAa M (POpMBI yKazaTels OT COCTaBa U
COZIepXKaHUsl apXUBHOTO clpaBoYHUKA. COCTaB CTaThbU yKa3aTels.
[IpocTeie, COXKHBIE U THE3IOBBIE PYOPUKH.
Meroauka COCTABJICHUS MMEHHOT0, reorpaguueckoro,
MpeIMEeTHOr0 W Jpyrux ykazatened. Opranuzarus paboThl MO
COCTaBJICHUIO yKazaTesel, OmbIT pa3pabOTKH TOCYIapCTBEHHBIMU
apXuBaMU yKa3aTellel K apXUBHBIM CIIPaBOUYHUKAM.

OcoOenHocTr  cocTaBieHus OubOnuorpaduu, mOpUMEUYaHU,
TEPMHUHOJIOTHYECKHUX CJIOBapel U MEepeBOAHBIX TAOIHIl K ApXUBHBIM
cnpaBoyHMKaM. HasHaueHne u  cocTaB  PEKOMEHJIATEIbHOMN
oubmmorpadum K  apXWBHBIM  CHpaBOYHHKaM. TpeOoBaHwMs
roCy/1apCTBEHHBIX CTAHAAPTOB K ONKCAHUIO MPOU3BEICHUI NeYaTu.
[Ipumeyanusa, uxX COCTaB M B3aWMMOJCHCTBHE C YyKa3aTelsiMH K
apXMBHBIM CIIPaBOYHHKAM, (DYHKIIMM U OCOOCHHOCTH TOCTPOCHHUS
TEPMUHOJIOTHYECKOTO cioBaps. Ha3sHauenune u Gpopma mepeBOIHBIX
TaOJIMIl K ApXUBHBIM OITUCSIM.

6.8. IloaroroBka apXuBHBIX CIIPABOYHUKOB K H31aHUIO

TpeboBanus, npeabsBIsieMble K apXUBHBIM CIPAaBOYHHKAM IpPU
ux mznanuu. llenb W 3amaum M31aHUS apXUBHBIX CIIPAaBOYHUKOB.
XapakTepuCTUKAa  OCHOBHBIX  TpeOOBaHUM K  M3/1aBaeMbIX
CIPaBOYHMKAM:
TOYHOCTh OTPaKEHUsS JAaHHBIX, HAy4HO OOOCHOBaHHas cXema
IIOCTPOCHHUSI, €IUHCTBO IIPUEMOB ONMCaHUA. JlomonHUTENbHBIE
TpeOOBaHUs MPH MOATOTOBKE CIIPABOYHUKOB K U3AAHUIO.

MeToauka MOATrOTOBKM CIIPABOYHUKOB; OIBIT FOCYAAPCTBEHHBIX
U MyHHMLMIAIBHBIX apXUBOB [0 OTOOPY CNIPAaBOYHMKOB K M3/IaHUIO.
CrpykTypa cHpaBOYHMKa M METOAMKA €ro COCTaBICHUS U
oopmieHus. 3HaueHUE NPUHIMIIOB HCTOPU3MA, KOMIUIEKCHOCTH
U BCECTOPOHHOCTHM HpU OTOOpE CBEINEHHMH, BKIIOYAEMBIX B
OCHOBHYIO 4acThb crpaBoyHMKa. OCOOEHHOCTHM MOATOTOBKH K
W3IaHUI0 TPWIOKEHUN M WJUIFOCTPALMi, CIHCKOB M IEepeYHEH
JOKYMEHTOB, HE BOILIEAIIMX B COCTaB CIPAaBOYHHUKA WU
XpaHsAUMXcd B JAPYTUX apXuBax, MaTepUaloB  pEeKIaMHO-
CIPaBOYHOIO XapakTepa. PepakTupoBaHue ClipaBOYHUKA U IPUEMBbI
ero nmoaurpaguueckoro ohopMICHH.

HUcnoap3oBanue
apXHBHBIX
JOKYMEHTOB

7.1. MeToanuyecKkue OCHOBbI HCIOJIb30BAHUS APXMBHBIX

AOKYMEHTOB

Hcnons30BaHne apXMBHBIX JOKYMEHTOB — COCTAaBHas 4YacThb
Hay4YHO-MH()OPMAITMOHHON JIEATEIIbHOCTH roCyJJapCTBEHHBIX
apXMBOB. Ocobennoctu HCIIOJIb30BaHHUS JIOKYMEHTOB

BEJIOMCTBCHHBIX apXHMBOB, apPXHMBOB OpraHu3aliil PYKOMHMCHBIX
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OTIENOB My3€eB U OHUOIMOTEK, HEroCyJapCTBEHHBIX apXHBOB.
CraHOBIJIEHHE TEOPUH HCIIOJIb30BAHUS apXUBHBIX JOKYMEHTOB. JIBE
KOHLENIMM B TEOpUU MCHOIb30BaHUSA. CyYIIHOCTh TEOPETHKO-
MH(POPMALIMOHHOTO TOAX0/a K MCIOJIb30BaHUIO 10KymMeHToB (B.H.
ABtokparoB). Konuenmuss — akTyanu3alud — JOJrOBPEMEHHOMU
conuanpHON mamstu obmectBa (b.C. Wnmzapo). Bkmag B.B.
Hannuna, A.A. Uodde, H.C. BanyeBoii U npyrux apXxuBHCTOB B
pasBuUTHE Teopun u METOUKU HCIIOJIb30BaHUs
apXMBHBIX JOKYMEHTOB.

Metonel  ompeneneHuss ~ MHTEHCUBHOCTH  MCHOJIb30BaHUS
apXUBHBIX  JOKYMeHTOB. DakTopbl, BO3JCHCTByMOIIME  Ha
UHTEHCUBHOCTh
UCIOJIb30BaHUs, U METOJIUKA ee onpeeneHus. Eaununa usmepeHus
MHTEHCUBHOCTH HMCIOJIb30BaHUs APXUBHBIX JOKYMEHTOB.

[lonatne 00 5>(QQPEeKTUBHOCTH HCIOJIB30BaHMUS  APXHUBHBIX

JOKYMEHTOB.

Bunst U THIIBI 3 hEKTUBHOCTH UCTIOJIb30BaHUS
perpocniekTuBHON nokymMeHTHON uH(popmanuu (PJI). CymHocTh
HAYYHO-MCTOPUIECKOTO, TEXHUYECKOTO, HKOHOMHYECKOTO,
VIPaBICHYECKOTO,  COIMAJIbHO-TIPABOBOTO,  CTPATETHYECKOTO,

ACTETUYECKOTO W JIPYrHX BHIOB J(PQPEKTOB OT HCHOIH30BAHUS
apXHWBHBIX JOKYMEHTOB.

Meroast  ompeneneHuss  3PGHEKTUBHOCTH  HCIIOIH30BAHUS
apXHWBHBIX JOKYMEHTOB.

3aBucuMocTh 3(PPEKTUBHOCTH HCIIONB30BAaHUS TOKYMEHTOB OT
ONTUMAJIFHOTO PEUICHHsT BOMPOCOB KOMIUIEKTOBAHHS apXMBOB,
9KCHEPTHU3bI IIEHHOCTH, 00ECIEUeHUs] COXPAHHOCTH JTOKYMEHTOB H
coBepienctBoBanue cuctemol CIIC.

Knaccudukanus norpedureneil peTpoCneKTHBHON HH(POpMAIUH.
[loHaTHE O TONE3HOCTH W IIEHHOCTH AapXMBHBIX JOKYMEHTOB
B 3aBUCHMOCTH OT LieJIel ucnoib3oBaHusa. CrocoObl ompeeneHus
noTpeOHOCTH  O0LIeCTBA B PETPOCHEKTHBHOM  JOKYMEHTHOM
HH(GOPMAIIHH.

Hayumno-
Hccie10BaTeIbCKAs
" MeToau4YecKasi
pabora B o0JacTu
TEOPUH M METOIUKHU
apXUBOBeEeHUsI

8.1. OcHOBHBIC HampaBJICHUS] HAYYHO-MCCJIEI0BATEIbCKONH M
METOANYeCKOoM padoThI
ApxuBnble yupexaeHus, HU u yueOHbIe 3aBeleHUsT apXUBHOTO
npoduss, Hay4HO-UCCIEAOBATEIbCKUE LIEHTPHl. YPOBEHb U 00bEeM
HCCIIEIOBATEIbCKOH W METOIUYECKO paboThl, MPOBOAMMON
KOHKPETHBIMU YUPEKICHUSMH.

[IepcnexTuBHBIE HAIpaBJIEHUs HCCIIEI0BATENBCKOM 51
METOAMYECKOW paboThl B 00JacTH apXWBOBEACHUS. Tpyabl IO
npoOiemMam
KIaccupuKaluu JIOKYMEHTOB. UccnenoBanue npobiieM
KOMILUIEKTOBaHHUSl apXUBOB. TeopeTMYecKue U METOAMYECKHUE
pa3paboTKu B OOIACTH SKCIEPTH3bl HAYYHOW M MPaKTUYECKOU
[IEHHOCTU JTOKyMEHTOB. MeToInYecKue PeKOMEHIAIUU U MOCcoOus
M0 BOMpOcaM Yyd4eTa U OO0ECleueHUs] COXPAaHHOCTU apXUBHBIX
NOKyMeHTOB.  MccienoBaHue  BONPOCOB  COBEPIIEHCTBOBAHMS
cucteMbl HCA. Hayunbple u MeTomuueckune pa3paboTKH B 00JIacTH
WCIIOJB30BAaHUS ApXMBHBIX JIOKYMEHTOB. PenieHue BONpOCOB
panoHaIn3auil  paboThl  apXHMBOB. [IpoGiemMbl  Hay4YHOTO
MIPOTHO3UPOBAHUSA W JOJITOCPOYHOrO IUIAHWPOBAHUS Pa3BUTHS
apXMBHOTIO JIeJIa B CTPaHe.

CpaBHUTEIBHBIN aHAIU3 MPABUI, METOAUYECKUX PEKOMEH AN
u  1mocoomii, mnoxrorosieHHblx BHUUMIOAJL. IlepcnekTUBHEIE
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paspadbotku BHUNJIA]] B 0b61acTi apXUBOBEAEHHUsI IO ITpodiieMaM
dbopmupoBanuss ApxuBHOro (onma Poccuiickoit Denepanum,
OpraHu3allii XpaHEHUs, ydyeTa M OOECIEeYeHHs COXPAHHOCTH
JIOKYMEHTOB, co31anus 1 pa3Butus cuctembl HCA, ncnonp3oBanus
IOKyMeHTOB ApxuBHOro (honna Poccuiickoit deneparyu u p.

8.2. Opranusanusi Hay4YHO-HCCJICAOBATE/IBLCKOM
1 METOAHYeCKOil padoThI

Bonpochl 1uiaHupoBaHMA Hay4HO-HCCIIEA0BATENbCKOW paboThI
(HUP) B ®enepanbHOM apXMBHOM AareHTCTBE, I'OCYJIapCTBEHHBIX
W MYHMLMIIAJBHBIX apxuBax, orpacieBoM HHU, Bysze. OyHkumu
roCyJapCTBEHHOIO0 M MyHMIMNanpHOro apxusos, HHWM kax
TOJIOBHOW OpraHu3alluy, OTBeyarolled 3a pa3pabOTKy TeMbl B
nenoM. l'ocymapcTBeHHBI W MYHMLMINAIBHBIA ~ apXWBBl —
COUCIIOJIHUTENIX B pa3pabOTKe OpPraHU3aLMOHHO-METOJHUYECKUX
JOKYMEHTOB I10 TEME.

Ortambl  pa3paboTkd  Tembl. (OCHOBHBIE  OpPraHU3alMOHHO-
METOIMYECKUE JOKYMEHThl 10 TeMme. llopsmok cocTaBieHus
MpOrpaMMbl ~ MCCJIEAOBAHUS W  IUIAHA-TIPOCIEKTAa 10  TEME.
Kanennmapuplii miaH HCnoaHeHUs TeMbl uccienoBanus. llopsmok
rocyaapcTBeHHoi peructpanuu HUP.

@®opmMbl  METOAMYECKOM  paboOThl  TOCYJApCTBEHHBIX U
MYHULUIAJIBHBIX apXHUBOB. [IOpSAAOK MOArOTOBKM METOIUYECKUX
nmocobuii W WX Ha3HaueHWe. BHenpeHue pes3ynbTaTOB HayYHBIX
HCCIIEIOBAaHUM U METOINYECKUX pa3pabOToK.

8.3. UndopmanmonHoe odecrneyeHne HAy4YHO-
HCCJIe0BATEILCKOM M MeTOANYeCKOoi padoThI

3agaun OTpacieBon CHUCTEMBI HTHU B obmactu
JIOKYMEHTOBEACHUSI U apXuBHOro jaena. CKiaibIBaHUE OTPACIEBOM
cucrembl HTU. CtpykTypa coBpemennoii cuctemsl HTU (OCHTH)
B o011erocy1apCTBEHHOM CUCTEME HAy4YHO-TEXHUUECKON
uHpOpMaLUu.
Lentpanbuelii otpacieBoit opran HTU (OLUHTU, BHUMIAL).
Cnyxx6s1 HTU rocymapCTBEHHBIX U MYHULHUMATBHBIX apXHUBOB.
Hpyrue cuyx6s1 HTU. Ha3nauenwe, conmep:kaHue M XapaxTep
KOMILUIEKTOBAHHUS CIpaBOYHO-UHGopMamoHHbIX ¢(oHa0oB (CHD)
otpacneBbix ciyx6 HTHU paznuunoro npoduis. Opranu3anys

pabotel CUD OLIHTU BHUWUIA/. Ponrs OCHTU B pa3zButun
HUP. Bunsr nndopManinoHHbIX u31aHul, BeimyckaeMbix OLIHTU

BHUUJIA.
Pons mepumommueckux wu3gaHuii B 00OJACTH apXWBHOTO Jeia:
«OTeuecTBEHHEIE aApXUBBDY, «BecTHnk ApXUBHUCTAY,

«/lenonponsBoacTBo», «Jleaonpon3BOACTBO U JOKYMEHTOOOOPOT
Ha npeanpuaTum», «Cekperapckoe AejIo» U ApyTue.

B3anMopneicTBre apXMBHBIX YUPEKICHUN C KOHCAJITHHIOBOU
rpynnoi «Tepmuka». UHdopmaninoHHbIe POTYKTHI, BHIITyCKaeMbIe
3A0 «TepMHuKa-IIIOCY.

4. O0pa3oBare/ibHbIE TEXHOJIOTHHU

Jlns  mpoBeneHuss y4eOHBIX 3aHATUH 1O  JUCIHUIUIMHE  UCHOJB3YIOTCS — Pa3lIUyHBIC
oOpa3oBaTeNbHbIe TEXHOJOTHH. JIJIsi OpraHU3ali y49eOHOTO Tpolecca MOXKET OBITh HCIIOIB30BAaHO
ANEKTPOHHOE 00yueHue U (WJIH) JUCTAHIIMOHHBIE 00pa30BaTEeNbHBIE TEXHOIOTHH.
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5. OneHka NJIaHUPYeMbIX Pe3yJbTATOB 00y4eHHUs

5.1 Cucrema onleHUBaHHUSA

Texymuid KOHTPOJIb OCYIIECTBISIETCS B BHJIE OICHOK KOHTPOJIBHOW pa0OTHI M BBHIMOTHEHUS
3aIaHU Ha TIPAKTHUECKUX 3aHATHAX. KOHTposipHas paboTa MPOBOIUTCS HA MEPBOM MPAKTUUIECKOM
3aHATUH, BBISBISIET TOTOBHOCTh CTYJCHTOB K MPAaKTHUYECKOH pabore u orneHuBaeTcs a0 20 6aios.
MakcumanbHasi OIIeHKa BBITIOJIHEHHSI KaX0T0 MPAKTHIEeCKOTo 3aHaTust — 10 6amios.

[IpoMexyTOUHBIN KOHTPOJIb 3HAHWMA MPOBOIUTCS B (OpME UTOTOBOW KOHTPOJIBHOW PabOTHI,
BKJTFOYAIONIEH TEOPETHUYECKUE BOIPOCHI M MPAKTUYECKOE 3aJaHue, u oneHuBaercs no 40 6amios. B
pe3yJabTaTe TEKYIIEro U MPOMEXYTOYHOTO KOHTPOJIS 3HAHUM CTYJEHTHI MOIYYaloT 3a4€T 110 KypCy».

dopma KOHTpOIIs, 4 ceMecTp

Makc. Koau4ecTBo OaioB

3a oHy paboty Bcero
Texkymui KOHTPOJIb:
- OTIpoC 5 6amioB 20 6amtoB
-pedepar 20 6amioB 20 6amtoB
- TeCT 20 6amnoB 20 6amioB
[IpomexyTounas arrectanus (3a4eT) 40 6ammoB
Hroro 3a cemecTp (AMCIUIUIHHY) 100 6anmoB

dopma KOHTpOJIS, 5 cCeMECTP

Makc. KoaIru4ecTBO OaIoB

3a oxHy paboty Bcero
Tekymmili KOHTPOJIb:
- oIpocC 5 6annos 20 6amioB
-pedepar 20 GamioB 20 6amtoB
- TEeCT 20 6anoB 20 6anoB
[IpomexxyTouHas aTTecTanus (3a4eT ¢ OLIEHKOIN) 40 6amioB
Hroro 3a cemecTp (IUCIUILINHY ) 100 6amnoB

dopma KOHTpoOJIs, 6 cemMecTp

Makc. KoJau4ecTBo OaIoB

3a oHy paboTty Bcero
Texkymui KOHTPOJIb:
- OTIpOC 5 6amioB 20 6ammoB
-pedepar 20 6anos 20 6amioB
- TECT 20 6anoB 20 6annoB
[TpomexyTouHas aTTecTanus (IK3aMeH) 40 6aoB
Htoro 3a cemecTp (AUCUUILTUHY) 100 6amnoB

[Toy4eHHbIH COBOKYITHBIHM pe3yJIbTaT KOHBEPTUPYETCS B TPAAUIMOHHYIO IIKATy OLEHOK U B IIKAITY
oneHok EBporneiickoii cuctemsl nepeHoca u HakoruieHust kpeautos (European Credit Transfer System;
nanee — ECTS) B cooTBeTCTBHM C TaOIUIIEH:

| 100-6amipHas mKaga | TpaguuroHHas 1mKana | IlIxana ECTS |
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95-100 A
2394 OTJIMYHO B
68 — 82 XOPOIIO 3a4TCHO C
56 — 67 D
5055 YJIOBJICTBOPUTEIILHO B
20 — 49 FX
0_19 HEYIOBJICTBOPUTEIHLHO HE 3a4TEHO F

5.2.Kputepuu BbICTaBICHUS OLICHKHU 110 JUCHUILUIMHE

Banany/
HIkaJnaa
ECTS

Onenka no
JTUCHUILINHE

Kpurepun oueHku pe3yJibTaToB 00y4eHHs 10
AUCIHHUIINHE

100-83/
AB

«3a4YTCHO»

BeictaBnsercs o0y4aromemMycs, €clii OH ITy0O0KO U
NPOYHO YCBOWJI TEOPETUYECKUI U IPAKTHYECKUI
Marepurail, MOXCET NPOACMOHCTPUPOBATDL 3TO HA 3aHATHUAX
U B X0/I¢ IPOMEKYTOYHOH aTTeCTaluy.

OOyuaronuiicsi HICUEPITBIBAIOIIE U JIOTHYECKH CTPOIHO
u3JaraeT yueOHbI MaTepuall, yMeeT yBsI3bIBaTh TEOPHIO C
MPAaKTUKOM, CIPABIISETCS C pEIICHUEeM 3ajad
npodeccroHaIbHON HANIPABICHHOCTH BHICOKOTO YPOBHS
CJIOKHOCTH, IMPaBUIIBHO 000CHOBBIBAET IIPUHATBIC
pemIeHus.

CB0OOOJHO OpHUEHTUPYETCS B YUEOHOH U
npodeccHoHaIbHOMN IuTEeparType.

OneHka o JUCHUILTAHE BBICTABISIOTCS 00yUaromemMycs ¢
Y4ETOM Pe3ybTaTOB TEKYIIEH U IPOMEKYTOUHOU
aTTeCTal1u.

KomnereHnuuu, 3akpeniéHnble 3a TUCUUIIIMHOM,
c(hopMUPOBaHbI HA YPOBHE — «BBICOKUIY.

82-68/

«3a4YTCHO»

BricTaBisiercs 00y4aromemMycsi, €Ciid OH 3HaeT
TEOPETUUECKHI U MPAKTUUYECKHUI MaTepual, rpaMOTHO U
0 CYIIECTBY U3JIaraeT ero Ha 3aHATUSX U B XOJI€
MIPOMEXYTOYHOM aTTecTaluu, He JOIyCcKas
CYIIECTBEHHBIX HETOYHOCTEH.

OOyyaromuiics MpaBUJIbHO MPUMEHSET TEOPETUUECKUE
MIOJIOKEHUS TIPU PEIICHUU MPAKTUUECKUX 3a/1a4
npodeccnoHaNbHOM HAMIPaBICHHOCTH PA3HOTO YPOBHS
CIIOHOCTH, BJIAJICET HEOOXOIUMBIMH JJISI 3TOTO
HaBbIKAaMU U IPUEMAMH.

JlocTaTouHO XOPOIIIO OPHUEHTUPYETCS B yUeOHOU U
npodeccuoHanbHOM TUTEepaType.

OneHka 1o JUCUMILIMHE BBICTABIISAIOTCS 00ydarolemMycs ¢
y4ETOM pe3yIbTaTOB TEKYIIEH 1 MPOMEKYTOUHON
aTTecTaluy.

Komnerenmuu, 3akperi€éHHble 3a AUCUUTUTHHOMH,
c(hopMHUPOBAHBI HA YPOBHE — «XOPOIIIHIA).
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Banasl/ Onenka no Kpurepun oneHkn pe3yibTaToB 00y4eHHUs 110

Il xaja AUCHHUIINHE AUCHHUILINHE

ECTS

67-50/ BricTaBnsercst o0ydaromemycs, €Ciiu OH 3HaeT Ha 6a30BOM
D,E «3a4TEHO» YPOBHE TEOPETUUECKUN U ITPAKTUYECKHUI MaTepUall,

JIOITYCKaeT OT/JENIbHbIE OMIMOKH P €T0 U3JI0KEHUU Ha
3aHATHUAX U B XOJ€ IIPOMEKYTOYHOU aTTECTALIUH.
OOyyaromuiics UCIBITHIBAET ONPEIeIEHHbIC 3aTPYAHEHUS
B IPUMEHEHHUH TEOPETUYECKUX ITOJI0KEHUN IIPU PELLICHUH
MPAKTUYECKHX 3aj1a4 MpodeccunoHanbHOMI
HaIIPaBJIEHHOCTH CTAHIAPTHOTO YPOBHS CI0KHOCTH,
BJIa/IeeT HEOOXOJUMBIMU JI TOT0 6a30BBIMU HABBIKAMU
U IpUEMaMU.

JleMOoHCTpHpYET T0CTaTOYHBIN YPOBEHb 3HAHUS YIeOHOH
JIUTEPATyphI 110 JUCLUILINHE.

OneHka o JUCHUILTUHE BBICTABIISIOTCS 00ydaromemMycs ¢
Y4ETOM PE3yIbTaTOB TEKYILIEH U IPOMEKYTOYHOU
aTTeCTal1u.

Komnereniuu, 3akperiéHubie 3a AUCIUIUITMHOMN,
c(hOpMUPOBAHBI HA YPOBHE — «JIOCTATOYHBIIY.

49-0/ BricTaBmsiercs 00y4aromeMycsi, €Clii OH HE 3HACT Ha
F,FX HE 3a4TEHO 0a30BOM YpOBHE TEOPETUUYECKHUH M MPAKTUICCKUI
MaTepHall, JI0IycKaeT rpyObie OIMOKH PU €To
M3JI0’)KEHUU Ha 3aHATHSIX U B XO/1€ TPOMEXKYTOUHOMN
aTTecTaluu.

OOyuaromuiics UCIIBITHIBAET CEPhEIHBIE 3aTPYAHEHHUS B
NPUMEHEHUH TEOPETUUECKUX MOJIOKEHUH MPU PEeLICHUN
MPAKTUYECKHX 3aj1a4 MpodeccnoHanbHOMI
HaIpPaBJIEHHOCTH CTaHAAPTHOI'O YPOBHS CJI0KHOCTH, HE
BJIa/IeeT HEOOXOJUMBIMU AJIsL TOTO HABBIKAMU U
MIpUEMaMH.

JleMoHCcTpHpyeT hparMeHTapHbIE 3HAHHS YU4eOHOM
JUTEPATyPHI MO JUCLUTUIUHE.

OneHka o JUCHUILTUHE BBICTABIISIOTCS 00ydaromemMycs ¢
Y4ETOM Pe3yIbTaTOB TEKYIIEH U IPOMEKYTOYHOU
aTTecTaluy.

KomnereHyu Ha ypoBHE «10CTaTOYHBINY, 3aKPETIEHHbIE
3a TUCHUIUIMHOM, HE CPOPMHUPOBAHBL.

5.3. OueHo4HbIe cpeAcTBA (MaTEepHUAJIbl) /sl TEKYIIEr0 KOHTPOJISA yCIIeBA€MOCTH,
NMPOMEKYTOUHOM aTTeCTANNH 00y4AIOUIUXCH 10 AUCHUIIIHHE

TecTbl:
1. ApxusHoe neno B Poccuiickoit @denepanuu — 310:
-IeATEIBHOCTh TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIpPABJICHHS, OPraHU3alud M
rpaxaaH B chepe opraHu3aluy XpaHEHUs, KOMILICKTOBAHUS, y4e€Ta U HCIOIb30BAaHUS JIOKYMEHTOB
ApxusHoro ¢onaa Poccuiickoit denepaiinu U Apyrux apXuBHBIX JOKYMEHTOB
-JIeSITeIbHOCTh TOCYJAApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpPABJICHHS, OpPraHu3alui
rpaxiaH, 3aHUMAIOUINXCSA NPEeIIPUHUMATEIbCKON JesTeNbHOCThIO 0e3 00pa3oBaHUs HOPUIUUYECKOIO
JM1A 0 00ECTIEYSHUIO COXPAHHOCTH APXUBHBIX JIOKYMEHTOB
-IeATEIBHOCTh T'OCYJAapCTBEHHBIX OpPraHOB M OpPraHOB MECTHOIO CAMOYIIPABJIEHUS IO CO3/IaHHIO
rocyJapCTBEHHBIX, MyHUIIUTIAbHBIX aPXUBOB



29

-IeATEIIBHOCTh OpPraHu3aluil 10 XPAaHEHUIO U UCIIOJIb30BAHUIO ADXUBHBIX JIOKYMEHTOB
2. ApXUBHBIN TOKYMEHT — 3TO:
-JIOKYMEHT, OTPaKaIOIIMI TPy IOBbIE OTHOIICHUSI pAOOTHHKA C PAOOTHUKOM
-MaTepualbHbII HOCUTENh C 3a(UKCUPOBAHHOM Ha HeW MHQpoOpMaIeil, KOTOPbI UMeeT PEKBU3UTHI,
MO3BOJISIOIINE €r0 MACHTH(PULIMPOBATh, U MOJJICKUT XPAHEHUIO B CHIIy 3HAYMMOCTH YKa3aHHBIX
HOCHUTENS U UH(popManuu Ui rpaxaaH, oOLiecTBa, rocy1apcTaa
-MaTepuanbHblii 00BEKT ¢ uHpoOpMalMel, 3aKpelyieHO CO3/J1aHHBIM YeJIOBEKOM CHOCOOOM st
Iepeaady €€ BO BPEMEHHU U ITPOCTPAHCTBE
-IIOKyMEHT, IIEPEIaBaEMblil Ha XpaHEHUE B ApXUB
3. JIOKyMEHTBI 110 JIMYHOMY COCTaBYy — 3TO:
LIEHHBIII MaTepualbHBIE HOCHUTENb HH(DOPMALMH, COXpAHSAEMbIl B CHIY €ro 3HAYUMOCTH JUIs
oO1iecTBa UM cCOOCTBEHHHKA
JTOKyMEHT ApxuBHOro Gonaa PO, KOTOpHI UMeeT He MPOXOIAIIYI0 HAYYHYIO LIEHHOCTh
JIOKYMEHTBI, CO37/aBaeMble U MOJIekKAIINe XPaHEHUIO B KaJJpoBOil ciryx0e
-apXUBHBIE JOKYMEHTBI, OTpaXkarolliie TPYI0BbIe OTHOIIEHUS pabOTHHKA ¢ paboToareaeM
4. HoxymenTt ApxusHoro gonna Poccuiickoit denepanuu — 310:
-QDXUBHBIA JIOKYMEHT, MPOLICAIINNA 3KCIEPTU3y LEHHOCTH JOKYMEHTOB, IIOCTABJIICHHBIM Ha
rOCYJapCTBEHHBIN YUET U MOUIEKAINN TOCTOSTHHOMY XPaHEHHIO
MaTepHalIbHbIH HOCUTENb ¢ 3a()MKCUPOBAHHON Ha HEeMUH(pOpMaLUeil, KOTOPbI UMEET PEKBU3UTHI,
MO3BOJIAIOIINE €r0 WACHTU(PUIMPOBATh U COXPAHSEMBI B CHJIy 3HAUMMOCTH YKa3aHHBIX HOCUTEINS U
MHGpOPMAaLIUK IS TPaXk/1aH, 0OIECTBa U TOCYAapCTBa
3aUKCUpOBaHHAs HA MaTE€pUAJIbLHOM HOCUTENEe MH(OpPMALUs C PEKBU3UTaMH, MO3BOJISIOUIMMH €€
UCHTU(PHUIUPOBATH
ApXMBHBIM JTOKYMEHT, IPOIIEIIMM 53KCIEPTU3y LEHHOCTH JOKYMEHTOB, IIOCTaBJICHHBIM Ha
rocyapcTBEHHbIN yueT B CUeTHOHN nanaTe U He MOUIEKALINN YHUUTOKEHUIO
5. ApXuB — 3T0:
YUPEKICHUE WIM CTPYKTYpHOE IIOApA3JEICHUE OpraHu3aluy, OCYIIECTBIISIONIEE XpPaHEHHUE,
KOMIUIEKTOBAHHE, YUET U MCIOJIb30BAHNE APXUBHBIX JIOKYMEHTOB
rOCy/IapCTBEHHBIN UM BEJOMCTBEHHBIN apXUB, XpaHAIIUNA TOKYMEHTHI B TEYEHHE YCTaHOBIEHHOTO
CpPOKa, MO OKOHYaHHUIO KOTOPOrO0 YacTh MX IOMJICKHUT IE€pelade B COOTBETCTBYIOIIMNA apXWB C
MIOCTOSIHHBIM COCTaBOM JOKYMEHTOB
CTPYKTYpPHOE IOJIpa3/IeJI€HUE, CO3JaHHOE I XPaHEHUS U OPTaHU3allMU UCIIOIb30BAaHNs ApXUBHBIX
JIOKYMEHTOB
COBOKYITHOCTh apXUBHBIX JOKYMEHTOB, YUPEKICHUE WIA CTPYKTYpPHOE MOAPA3IACICHUE OpPraHu3aluH,
OCYUIECTBIISOIIEE XPAHEHUE U UCIIOJIB30BAaHUS aPXUBHBIX JOKYMEHTOB
6. Bpemennoe xpanenue nokymeHToB A® PO — 370!
XpaHeHMEe JOKYMEHTOB, HE INPEIACTABJIAIOIIMX HAy4YHOM WJIM TNPAKTHYECKON LIEHHOCTH B
BEJIOMCTBEHHOM MJIM HETOCYAAPCTBEHHOM APXUBE J0 UX YHUUYTOKECHUS
XpaHeHHe JOKYMEHTOB B TOCYJapCTBEHHOM apXMBeE 10 UX nepenaund B AD PO
XpaHeHue 10KkyMeHToB AD PO 510 ux nepegadr Ha MOCTOSIHHOE XpaHEHHE
7. [TocTosiHHOE XpaHeHue JokyMeHTOB AD PD — s3t0:
xpaHeHue 1okyMmeHToB AD PO 6e3 onpenenenus cpoka (6eccpodHoe)
XPaHEHUE ApXUBHBIX TOKYMEHTOB B CIIEUAIN3UPOBAHHBIX YUPEKACHUAX
XpaHeHue 10KyMeHTOB A® PO B apXMBOXpaHUIIMILE 0 MOMEHTA UX YTUIN3ALUN
XpaHEeHHE apXMBHBIX JOKyMeHTOB cBbime 100 (cta) jer
8. BpemenHnoe xpaHeHUe apXUBHBIX JTOKYMEHTOB — 3TO:
XpaHEHUE AapXMBHBIX [OKYMEHTOB JI0 MX YHHYTOXEHUS B TEUCHHE CPOKOB, YCTaHOBJICHHBIX
HOPMAaTUBHBIMU [IPAaBOBBIMU aKTaMU
XPpaHEHUE TIOKyMEHTOB JI0 ONPEIECIIEHHOIO CPOKa
XpaHEHHWE JTOKYMEHTOB (enepaJbHbIMH OpraHaMU HCIOJHHUTEIBHON BJIACTH WM OpTaHU3ALMsIMHU B
TEYCHHE CPOKOB M Ha YCIIOBUSX, ONPEIEICHHBIX COOTBETCTBYIOUIMMM JOTOBOPAMU MEXIYy HUMH U
CIELMATIBHO YIIOJITHOMOYEHHBIM OPTaHOM HCIIOJHUTEIIBHON BIIACTH
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XpaHEHUE IOKYMEHTOB B CTPYKTYPHBIX MOJIpa3eIICHUAX
9. YrhopsaoueHue apXuBHBIX JOKYMEHTOB — 3TO:
KOMILUIEKC paboT 1o (OPMUPOBAHMIO apXUBHBIX (DOHIOB B COOTBETCTBHE CO CXEMaMH
KJIaccupuKammum
KOMILUIEKC paboT mo (OpMHUPOBAHHUIO APXMBHBIX JOKYMEHTOB B E€IMHHUIBI XpaHEHHs (Jena),
ONMMCAHUI0O U OQOPMJICHHIO TaKUX €IUHUI] XpaHEeHHs (IeJ) B COOTBETCTBUU C IpaBUIIaAMH,
YCTAaHOBJIEHHBIMU CIIELUATIbHBIM yHoJHOMOYeHHbIM [IpaButensctBoM Poccuiickoit ®enepanuun
benepanbHBIM OPraHOM HCIOIHUTEIHLHON BIACTH
YCTAaHOBJIEHHE €IUHBIX IpaBWJI OpraHU3alMd XPAaHEHHsA, KOMIUIEKTOBaHUS, Y4eTa U
WCIIOJIB30BaHUs TOKYMEHTOB AD PO
CO3/1aHHE ONTUMAJIBbHBIX YCIOBUM XpaHEHUS apXUBHBIX JOKYMEHTOB
10. Bnanenen apXuBHBIX TOKYMEHTOB — 3TO:
roCy/IapCTBEHHBIN OpPIraH, OpraH MECTHOTO CaMOYIIpaBJICHHUS
roCy/apCTBEHHBI OpraH, OpraH MECTHOTO CaMOYIpaBJIEeHUS JTUOO IOPUIUYECKOE WU (PU3NYECKOe
JMILO, OCYILECTBIAIOLIME BJIAJICHUE U HUCIOJIb30BAaHUE APXMBHBIMU JOKYMEHTaMH U DPEalU3yIOLIee
MIOJIHOMOYHS 110 PACTIOPSKEHUIO WM B MIPe/ieaX, yCTaHOBIEHHBIX 3aKOHOM HJIM JI0TOBOPOM
KOJUJICKIIMOHEP WJIM COOMpaTeb apXUBHBIX IOKYMEHTOB
roCy/apCTBEHHBI OpraH, OopraH MECTHOTO CaMOYIpaBJIEHUS OO IOPUIUYECKOE WU (PU3NYECKOe
7o, oOpaliaromieecss Ha 3aKOHHBIX OCHOBAaHMSX K apXMBHBIM JOKYMEHTaM JJIs IOJYy4EHHUS U
MCIOJIb30BaHUsl HE00X0IUMON nH(popMaLuu
11. ITosip30BaTens apXUBHBIMU JOKYMEHTaMH — 3TO:
roCy/1apCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYTIPaBJICHUS
¢du3nueckoe JUI0, HAIIPAaBUBIIIEE 3aIIPOC B APXUB
roCy/IapCTBEHHBI OpraH, OopraH MECTHOTO CaMOYIpPaBJIEHUS OO IOPUIUYECKOE WM (PU3NYECcKOoe
JIMI0, OCYLIECTBIIAIOIIEE BIAJACHUE U HCIIOJIB30BAHUM SAPXMBHBIMU JOKYMEHTAaMHU U PEAU3yIOLIEe
MIOJIHOMOYHS 110 PACTIOPSIKEHUIO WIIM B IIpeieiaX, yCTaHOBJIEHHBIX 3aKOHOM HJIH JI0TOBOPOM
rOCyJapCTBEHHbIM OpraH, OpraH MECTHOTO CaMOYIIPaBICHHs JUOO0 IOpUAMYECKOE WK (hU3nYecKoe
JIuIo, oOpalarolieecss Ha 3aKOHHBIX OCHOBAHMSIX K apXMBHBIM JOKYMEHTaM JJs TOJy4YeHUs |
UCTIOJIb30BaHUS HEOOX0MMOM MH(OpMaIH(IIPaBUIbHBII)
12.  Bugamu apxuBHBIX (OHIOB SBIAIOTCS (4103ULIMN):
ApXuBHBIN (OHJ OpraHU3aLUU
ApXUBHBIN (POHI] TUIHOTO MTPOUCXOKIACHUS
ApxuBHas KoJUIeKLus (IpUpaBHEHHAs K apXUBHOMY (DOHTY)
ApXxuBHas KOJUIEKIUS (HE pUpaBHEHHAs K apXUBHOMY (DOH/TY)
KomrmuiekcHbiit apxuBHBINA HoHA
OObeTMHEHHBIN apXUBHBIA (HOH/
13.  IIpuznakamu oOpa3oBaHMs KOJUIEKIUH SABISIOTCS (3 MO3ULMHN):
HOMHHAJIbHBIN
TEMAaTHUYECKUI
no ¢opmaty Oymaru
I10 LIBETY YEPHUII
YUPEKICHYECKUN
aBTOPCKUH
14. Opranuzanys JOKyMEHTOB B TIpe/iesiax apXuBa MpeArnoiaracT Co3/1aHue:
(OHIIOB U KOJUIEKLIUI
JIOKYMEHTOB
zen
CBSI30K JI€J1
15. [IpyHLIMI NPOUCXOXKICHUS ITPU KIacCU(UKALIUN 03HAYALT:
OpraHM3al1I0 JOKYMEHTOB [10 HCTOPUYECKHU CIIOKUBIIUMCS KOMILIEKCAM
OpraHU3alHI0 JOKYMEHTOB 10 TEMAaTUYECKUM U IPYTHM IpyIIam
OpraHu3aIUIo JIOKYMEHTOB IO CTETIEHN BaXKHOCTHU JIOKYMEHTHON HH(OpMaIiu
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3HaYUMOCTHU aBTOPOB JIOKyMEHTOB
16. Bxopsmme 10KyMeHTBI OTHOCATCS K OHIY:
OpraHM3alM, KOTOPOil OHU MOJTYYEHBI
OpraHu3aIuy, e OHU ObUTH COCTABIIEHBI
OpraHu3alyy, 1€ €CTh MECTO B apXUBOXPaHWIUIIIE
OpraHu3aniy, KoTopas NMPUHUMAeT PElIEHHEe O MECTe XPaHEHHUS MO KaXJIOMy KOHKPETHOMY
JIOKYMEHTY
17. JIoKyMEHTBI BHYTPEHHETO 00paIieHus OTHOCATCS K (GOHY:
OpraHM3aliy, B KOTOPO OHU MOATOTOBJIEHBI
CTPYKTYPHOTO MOJpa3/ieieHHs] OpraHu3aluu
BBIIIECTOSIIEN OpraHU3aLMH
ciyx0s1 1IOY
18. Ecnu B cocTaBe IOKYMEHTOB apXUBHOT'O ()OH/a 0OHAPYKEHBI OIIMOOYHO BKIIOUEHHBIE TOKYMEHTHI
Ipyrux (GOHI0B, TO OHHU:
JIOJKHBI OBITH BBIACTICHBI M IPUCOCTUHEHBI K TeM (OHAAaM, K KOTOPbIM OTHOCSTCS
JIOJIKHBI OCTaBaThCA B (DOH/E, B KOTOPOM OOHAPYIKEHBI
JIOJKHBI OBITh BBIETICHBI K YHUUTOKEHHIO
HE JIOJKHBI YUUTHIBATHCS MPU COCTABICHUH 3ar0JIOBKOB JI€lT
19. I'pannuiamMu apxuBHOTO (POHAA YUpexAeHUSA(OpraHU3aLnu) IBISIOTCS:
oduIManbHble JaThl 00pa30BaHUs U JUKBUIALUHN YUPEKACHUS(ITPaBUIIbHBIIN)
JIaThl CO3aHUS U PEOPraHU3aLuN yUPEKACHUS
JIaThl CO3/IaHUS U PETUCTPALIUU YUPEKACHUS
JIaThl CO3/IaHUs, PETUCTPALIMU U JIMKBUJIALIUU YUPEKIACHUS
20. I'panuiaMu apXuBHOTO (POHJIa CEMBU SIBIISIFOTCSL:
JIaThl POXKIEHUS BCEX YIEHOB CEMbU
JIaThl POXKICHUS U CMEPTHU YJICHOB CEMbU
JIaThl perucTpany Opaka 4JeHOB CEMbU
JaThl PETUCTPALUU U (WIH) pacTOp>KeHus Opaka
21. UcTOYHMK KOMIUIEKTOBAHUS apXUBa — ITO:
OpraHM3alys, co3Jaromiasi JOKyMEHTbI IOCTOSIHHOTO CPOKa XpaHEHUS
OpraHu3anys WIA IPaKJaHUH, YbM JOKYMEHTHI IIOCTYNAOT WM MOTYT IOCTYNIUTh HA XpPAaHEHUE B
apxuB
(u3nveckoe U0, HEMOCPEICTBEHHO Mepelatoliee JOKYMEHThI B apXHB
OpraH yIpaBJIeHUS! apXUBHBIM JIEJIOM, KOTOPOMY MTOJAYMHSETCS apXUB
22. 30Ha KOMIUIEKTOBaHUS apXHUBa — 3TO:
TEpPPUTOPUS, IPUHAJIEKAIAs APXUBY
JOKYMEHTaJIbHBIH IUIACT, COCTABJISIFOIINNA OCHOBY KOMIUIEKTOBAHUS apXUBa
TEPPUTOPHUSL OJHON WM HECKOJIbKUX aJMUHHCTPATUBHO-TEPPUTOPUANIBHBIX E€IUHUL], Ha KOTOPOIl
HaXOZIATCSI HCTOYHUKH KOMIIJIEKTOBaHMS JTaHHOTO apXHUBa
COCTaB HCTOYHUKOB KOMIUIEKTOBAHHUS apXUBa, HAXOASIIUXCS HA OIHOM TeppUTOpun
23. IloBHU10BO# BEIOOPOYHBIN IPUEM JOKYMEHTOB — 3TO:
MpUEM JTOKYMEHTOB OT OJIHOTO BUJIA YUPEKACHUIN TaHHOW TEPPUTOPHH (IIKOJIBI paiioHa)
IIPUEM OTHAEIbHBIX BHUIOB M PA3HOBUIAHOCTEH LIEHHBIX JOKYMEHTOB OT BCEX OJHOTHIIHBIX
OpraHu3anui JTaHHOW TEPPUTOPUHU
IIPUEM JOKYMEHTOB OT BCEX BUJIOB YUPEKACHUN JaHHON OpraHU3aLH
IIPUEM JOKYMEHTOB 110 IPUHA/JIEKHOCTU K OT/AEIbHBIM BUJOBBIM I'pyNIIaM
24. I'pynmoBoi IpueM JOKYMEHTOB B apXUB — JTO:
IpUEM TIOKYMEHTOB OT HECKOJBKUX (hOHI000pa3oBarTenel B OJ1H ICHb
pUeM JOKYMEHTOB OJHOIO MM HECKOJbKUX (OHJOB OT OJHOTHUIHBIX YUPEXKJICHUH JaHHOU
TEpPUTOPUN
IPUEM OTHEJIBHBIX BUAOB M DPA3HOBUIHOCTEH ILIEHHBIX JOKYMEHTOB OT BCEX OJIHOTHIIHBIX
OpraHu3anui JaHHOW TEPPUTOPUHU
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IPUEM B apXUB CEMEWHOT0, POIOBOTO MIIM OOBETUHEHHOTO apXUBHOTO (hOHA
25. OTHECEHHE YUPEKACHUHN K YUCITY HCTOYHUKOB KOMIIJIEKTOBAHMS ApXUBA ITPOU3BOJUTCS:
Ha OCHOBE IIPUEMHBIX CIIHCKOB YUYPEKIACHUM HCTOYHMKOB KOMIUIEKTOBAHMS TOCYJIApPCTBEHHBIX
apXMBOB, coryiacoBaHHbIX ¢ [IpaBurenscTBoM PO
Ha OCHOBE CNIMCKOB UCTOYHHUKOB KOMIUIEKTOBAHUS JaHHOI'O apXHBa
Ha OCHOBE PEILIEHUs SKCIIEPTHON KOMHCCHH OPraHU3aluu
Ha OCHOBE Npukasza Pocapxusa
26. OCHOBHBIMH MCTOYHUKAMH KOMITJIEKTOBaHUS apXHBa OpraHUu3alnu SBISIOTCS:
CTPYKTYpPHBIE MOJIpa3/IeIeHUs] OpraHU3alM1, OABEIOMCTBEHHbIE OpraHU3aluy, GU3NIECKUe JIuIa
OecCTPYKTYpHbBIE YUACTKH AEATEIbHOCTH OpraHU3aliu
PYKOBOIUTENN (QUINAIIOB U PEJCTABUTEIILCTB
OpraHu3aIu OTPaCIu
27. Ilpu skcniepTU3€e LIEHHOCTH JOKYMEHTOB OLIEHUBAETCH:
CTOUMOCTbH JIOKyMEHTOB
uHpopMalys J0KyMEHTOB
CTOMMOCTb HOCHUTENS HH(pOpMaluu
BEC JJOKYMEHTOB
28.J1i14 mpoBeieHus1 SKCIEPTU3BI LIECHHOCTU JOKYMEHTOB B OPTaHU3AIMKU CO3/1a€TCs:
9KCIIEPTHBIN COBET
AKCIIEPTHAsE KOMUCCUS
JKCIIEpPTHAs Ipynna
SKCIEPTHBIN OTIEN
29. Kputepuu 3KCiepTU3bl IEHHOCTH JOKYMEHTOB — 3TO:
CUCTEMa HAay4YHO OOOCHOBAHHBIX IIPU3HAKOB, HA OCHOBE KOTOPBIX OIpPEAENAETCS LEHHOCTb
JIOKYMEHTOB
MIPOU3BOJIbHBIN HA0OP MPU3HAKOB
UHIMBUAYAIBHO pa3paboTaHHAs CUCTEMa OLIGHKHM B KaX10H OpraHu3aluMu cUcTeMa, KOTopas He
CYILIECTBYET B COBPEMEHHOM apXHUBOBEICHUH
30. B rpynmy KpuTepueB COAEpKaHUSA BXOIAT CIAEAYIOLUE KPUTEPHUU:
CTENEHb BBEICHUS JOKYMEHTOB (JOH/Ia B HAYUHBI 000pOT
BpeMs U MECTO 00pa30BaHUE TOKYMEHTa
3HaYeHHUE YUPEeXKJACHUS WIH JIUIA B )KU3HU 001IeCTBa
MOBTOPSIEMOCTh IOKyMEHTHOM MH(opMaIuu
31.B rpynmy KpuTeprueB BHEITHUX 0COOCHHOCTEH BXOIAT CIECIYIOIINE KPUTEPUU:
HaJIMYue Pe30I0LUNI, BU3, IOMET Ha JOKYMEHTE
BpEeMs U MECTO 00pa30BaHuE JOKyMEHTa
00beM HHpOpPMAITIH TOKyMEHTa
MIOBTOPSIEMOCTh JOKYMEHTHOW MH(pOpMaLuu
32.®DopMaibHBIN BU TOBTOPSAEMOCTH MH(OPMAIIUK — 3TO:
IIPOCTOE BOCIPOU3BEICHUE IEPBUYHON JOKYMEHTHOW HH(OPMALIK BO BTOPUUHBIX HCTOYHUKAX
IOBTOPEHHME JOKYMEHTOB HAa OJMHAKOBBIX HOCUTEIISAX
000011eH1e HHPOPMALMK IEPBUYHBIX HCTOYHUKOB BO BTOPUYHBIX HCTOYHUKAX UH(DOpMALUU
BOCIIPOU3BEICHHE HH(POPMALIUU TOKYMEHTOB, HAlPaBJIEHHBIX OJTHOMY KOPPECIIOHJCHTY
33. AHAJIMTUKO-CUHTETUYECKUH B IOBTOPSEMOCTH UH(OPMAIHH — ITO:
npeoOpa3oBaHue JOKYMEHTHOW MH(OpMAIMK NEPBUYHBIX UCTOYHUKOB BO BTOPUYHBIX MCTOUHHUKAX
uHpOpMaun
LIUTUPOBAHUE OJHOIO JOKYMEHTA B IPYTOM JIOKyMEHTE
BBICIIAs CTYTIEHb MOATOTOBKH JIOKYMEHTA, PEIOIararomas anajan3 HHQopMaIium
KOIIMPOBaHUE JOKYMEHTOB
34. OyHKIIMOHAIBHO-1IETIEBOE HA3HAYEHUE OpTraHU3aIid — 3TO:
IIPUHAUIEKHOCTD FOCYAAPCTBY KOHTPOJIBHOIO MAKEeTa aKIUK JAHHON OpPraHU3alun
3HAYEHHE JIEATEIbHOCTH YUPEXKICHHUS U1l PA3BUTHSI OTPACIIH, €T0 MECTO B BEJIOMCTBEHHOU CHCTEME
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B)XHOCTD 1I€JIEH U 3a]a4 TPYIIIBI JII0/IeH, pab0TaIoONINX B TaHHOM YUPEKICHUH
3HaYeHHUE U pa3Mep LITATOB YUPEKICHUS
35. Ilepeunem Ha3bIBAIOTCS:

CUCTEeMATHU3UPOBAaHHbIE CHUCKUA JOKYMEHTOB YUPEXKICHHH, OpraHu3aluil M MpeanpusTuil ¢
YKa3aHMEM O CpOKax XpaHEHHs JOKYMEHTOB WJIM O COCTaB€ JOKYMEHTOB, IPUEM KOTOPBIX Ha
rocxpaHeHue o0s3aresnex
CIPaBOYHHK, BBITOIHAIOMUHN (PYHKIIMH yueTa TOKYMEHTOB U UX CHCTeMAaTU3aIluH

CIHMCOK JOKYMEHTOB, paCKpBIBAIOIINIA COCTaB U CoJiep:kaHue aen poHaa

CIIMCOK JIOKyMEHTOB I'OCYIapCTBEHHOI'O WJIM MyHHUIMIIAJILHOTO apXHUBa
36. Ha yHUKanbHbIE TOKYMEHTHI B apPXHUBE COCTABIISFOTCS:
HCTOPUYECKHE CIIPaBKU
CHelHaJbHbIE aKThI IpUeMa
JIUCTBI yUeTa U ONMCAHUS YHUKAIbHBIX JOKYMEHTOB
aKThl OOHAPY’KEHUS! YHUKAJIbHBIX JOKYMEHTOB
37. JIOKyMEHTBI, IPUHATHIE HA JECTO3UTAPHOE XPAHEHHE B IOCYAAPCTBEHHBIM WJIM MYHHULIUINAIbHBIN
apXUB YYUTHIBAIOTCS:
OTJENBHO OT JOKyMeHTOB A®D P®(npaBuibHBbIIT)
BMECTE CO BCEMHU JOKYMEHTaMH JIaHHOTO apXHBa
KaK HE MOJIEKAIUE YUETY
10 YCMOTPEHUIO PyKOBOJUTENS apXHUBa
38. CnucKM MCTOYHMKOB KOMIUIEKTOBAHUS apXUBa IIOCJE COIJIACOBAHMS C BBIMIECTOSIIIUM OpPraHOM
YIPaBJIEHUS! APXUBHBIM JIEJIOM YTBEPIKIAIOTCS:

PYKOBOJUTENEM YUpeKIeHUs-(POHI000pa3oBaTes

JUPEKTOPOM apXuBa

3aBEYIOLIMM apXUBOXPAaHWIUILIEM, Te OyJeT pa3menieH GoHx

HAYaJIbHUKOM CIIy>KObl 0€3011aCHOCTH apXuBa
39. DkcnepTH3a IEHHOCTH JOKYMEHTOB IIPOBOJAUTCS:

B JICJIONPOU3BOJICTBE OpraHM3allMM, B apXUBE OpraHM3alld, B TOCYJAapCTBEHHOM WU
MYHMIMIIAJBHOM apXHUBE  TOJIBKO B JEJIONPOU3BOACTBE OpraHU3aluu

TOJIBKO B TOCY/IapCTBEHHOM apXHBe

B apXMBE OpraHU3alNH
40. Cpok XpaHEHHUs 3alucedl aKTOB IPayKAAHCKOTO COCTOSIHUS B apXMBE OpPTraHM3allMU J0 Nepeadyu B
coctaB AD PO:

120 net

100 ner

20 set

10 ner
41. Cpok xpaHEHUSI KOHCTPYKTOPCKOM TOKYMEHTallud, OTHECEHHOW K coctaBy AD P®d, B apxuse
OpraHHu3alK COCTABIIACT:

20 set

10 ner

15 ner

25 ner
42. EnuHuna XpaHeH!sl apXUBHbBIX JOKYMEHTOB — 3TO:

¢usnyeckn 000COOJIEHHBIH JOKYMEHT WJIM COBOKYHHOCTb JIOKYMEHTOB, 3aK/IIOYEHHBIX B
OTJIEbHYIO MAIKy

JIOKYMEHTBI, IOCTYNHUBIINE B yUpexkAeHUE U CHOPMHUPOBAHHBIE B KJIaCTEPbI

o(HIUaNbHBIA JOKYMEHT, IIepeIaBaeMblil B apXUB

y4eTHasi ¥ KJlacCU(PUKaLMOHHAs €IUHMLIA, [TPEJICTABIAONIAas COO0H ¢du3uueckn 060co0IEeHHBIN
JIOKYMEHT WJIM COBOKYITHOCTb JIOKYMEHTOB, UMEIOIIAsl CAMOCTOSATEIbHOE 3HAUEHHE
43.Jleno3uTapHOe XpaHEHUE apXUBHBIX JTOKYMEHTOB -3TO:
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XpaHEHHWE  apXUBHBIX  JIOKYMEHTOB B  BEJAOMCTBEHHBIX  apXWBaX,  OCYIIECTBISIEMOE
TOCY/JIapCTBCHHBIMA W MYHHIIMITAJILHBIMA OPTraHU3alUsIMA B TEUCHUEC NEPHUOJIA, YCTAHOBJICHHOTO
HOPMAaTUBHBIMH JOKyMEHTaMU
XpaHEeHHE B apxXuBe, My3ee, OMOIMOTEKe apXUBHBIX JOKYMEHTOB Ha YCIIOBHUSX, OINPEICIAEMBIX

JIOTOBOPOM ~ MEXJy COOCTBEHHHKOM JOKYMEHTOB U COOTBETCTBYIOIIMM apXHBOM, MYy3€eM,
O610IMOTEKOH, C COXpaHEHHEM 32 COOCTBEHHUKOM IIpaBa COOCTBEHHOCTH Ha apXUBHBIE TJOKYMEHTHI

OeccpouHOe XpaHEHHE JOKYMEHTOB B TOCYJapCTBEHHOM apXUBE, rOCy/IapCTBEHHOM MYy3ee,
oubmmoTeKe

obecrevyeHne parroHATBHOTO Pa3MEIIeHUs U COXPAHHOCTH JOKYMEHTOB
44. OCHOBHBIMH €IMHUIIAMH y4eTa JOKYMEHTOB HE3aBHUCHUMO OT BHJa HOCHTEIIS, CIIOCO0a U TCXHUKH
3aKperieHus] THPOPMAINH SIBIISIOTCS:

apXUBHBIN (POH/I, apXUBHAS KOJUICKIIHSI, SIMHHIIIA XPAHCHUS
JOKYMEHTBI, JTUCThI

YCIIOBHBIC €MHHIIBI

MTOTOHHBIE METPHI
45. IIpuHIuI JUHAMUYHOCTH y4YeTa O3Ha4aeT:

HEMpPephIBHOE ABM)KCHHUE YUETHBIX TOKYMEHTOB OT HMKECTOSIINX K BBIIIECTOSIINM WHCTAHITHSIM

CBOCBPEMCHHOE M OICPATUBHOE OTPAKECHUE JIOOOT0 JBIDKECHHUS JTOKYMECHTOB apXWBa B YYETHBIX
JIOKYMEHTax

KOMIUICKCHOE M3YYCHHE JBUKCHHS apPXUBHBIX JOKYMEHTOB

M3Y4YCHHE CUCTEMBI yueTa Ha OCHOBE MPHUHIIMIIA BCECTOPOHHOCTHU
46. JIuct ¢poHma cocTaBisieT:

KaKIbIN (HOH

Kaxzoe aeno ¢hoHaa

KaXKIbIH JOKYMEHT oHa

Ha TPYIITY OJHOPOIHBIX (POHIOB
47. Ilo ciucky OHIOB MPUCBAUBACTCS HOMED:

OTJICTBHOMY (DOHTY MIJTH KOJUICKITHH
OTJIETILHOMY JIeTTY

OTJICTBHOMY JIOKyMEHTY

nacropTy apXuBa
48. B kHUTY y4eTa MOCTYIUICHHH IOKYMEHTOB IOCJIEI0BATEIFHO BKIIFOUAIOTCS:

BCE NIEPBUYHBIC U TIOBTOPHBIE MOCTYIICHUS TOKYMEHTOB

BCE TICPBUYHBIC MTOCTYIUICHHUS JOKYMEHTOB

MOCTYIUICHHUSI 0CO00 IIEHHBIX IOKyMEHTOB

JApEeHUE TPaXKTaHaMU CBOMX JOKYMEHTOB apXHBY
49. B cnucok ()OHI0B 3aMHUCHIBAIOTCS:

MIEPBUYHBIC MOCTYIICHUS TOKyMEHTOB (hOH/1a

BCE MOCTYIUICHHUS JOKYMEHTOB ()OHa

(OHJIBI TP TIEPBOM TIOCTYIUICHUU B ApXHB

HOMepa Bcex onucei Gpouaa
50. [TpuHIMT IEHTpAIU3AIMN yUyeTa 03HAYaeT:

BEJICHHE BCEX YYETHBIX JIOKYMEHTOB B IICHTPAJIbHOM OpraHe YINpaBJICHHUs apXUBHOW OTpaciu —
PocapxuBe mo eAMHBIM TpaBUIaM

BEJICHUE BCEX YUETHBIX IOKYMEHTOB B CIEIUAIU3UPOBAHHOM MOIpa3IeIeHUN

cocpeioToueHUE a0COMIOTHO BCEX YUETHBIX JOKYMEHTOB B OJJHOM MecTe -DenepanbHOM apXHUBHOM
areHTCTBE

periaMeHTHpOBaHUE B3auMoieicTBUST DenepanbHOro apXMBHOTO areHTCTBA C OPTaHU3AIMSIMH, a
Tak)Ke NPUMEHEHHUE eIMHBIX €ANHUI] yUeTa apXUBHBIX JTOKYMEHTOB
51.JIuct dponnma — 3t0:

YYETHBIM JIOKYMEHT, BKJIIOYAIOIIUNA CBEACHHMS O Ha3BaHUM M TEpeUMEHOBAaHUM (OHIA,
XPOHOJIOTUYECKHX TPaHUIaX, JBIKCHUU U COCTaBe JIOKYMEHTOB (DOH/IA, HATMYUU ONUCEH
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MIPOHYMEPOBAHHBIH € LENBIO yYeTa JUCT apXUBHOTO TOKYMEHTA, XpaHsIerocs B (o e
YUETHBIM TOKYMEHT, COJep KaIlIuii CBeIeHUS 00 apXHBe U XpaHamuxcs GoHaax
JHCT U3 Aena GoHna
52. 3aBepuTenbHas HAAMKUCH Jeia:
KpaTKoe 0003HaYeHHE CBE/ICHUH O COCTaBE U COECP)KaHUM JOKYMEHTOB, HAXOSAIIUXCS B JIeje
HaJMNKUCh, CcoOJepXallas YyKa3aHHe KOJIM4YecTBa U (U3MUECKOr0 COCTOSHUS JIUCTOB Jiefia,
MOJIJIEXKALIETO TTOCTOSIHHOMY MJIU JI0JITOBPEMEHHOMY XPaHEHHIO
3aMmch, coJieprkalias ykazaHue KOJU4ecTBa Jell B ONHUCH, TIOJIUCaHHAs €€ COCTaBUTEIIEM
UTOrOBas 3alUCh, COJEpIKAIIAs CBEICHHS O Bcex Jenax (hoHna
53. ApxuBHas dTUKETKa:
THUIl ApPXUBHOT'O CIIPaBOYHUKA
0003HaYECHHE YUYETHOUW €ITMHUIIBI
KapTO4Ka yCTAaHOBJIEHHOTO o0Opa3la ¢ 00O3HadeHHWe MIM(POB €AMHUI] XPAaHEHHUs, BIOKCHHBIX B
OJIHY KOpPOOKY
y4eTHast 3aIuch Ha O0JI0XKKE Jerna
54. ®onnoobOpazoBaTesneM BXOIAMIMX JOKYMEHTOB SBIISETCS:
aapecat
aBTOp
MIOYTaIbOH
PYKOBOJUTEINb CTPYKTYPHOTO MOAPA3IEICHUS
55. Knaccudukannonnoit eaqunuueil B npenenax Gonnua sBisercs:
JOKYMEHT
JUCT
rpynna jien
Jienno (eAMHULA XpaHeHHs)
56. Cxema knaccuukanuu aei — 3To:
nepedyeHb pas3le’aoB U MOJApa3ieioB  (CTPYKTYPHBIX — MOJpa3/ieleHud win  QyHKIUHA
(dhoHI000pa30oBaATENS U IPYTUX ), HA OCHOBE KOTOPOT'O CTPOUTCSI OTHCH
nepeveHb KaTeropuil JOKyMEHTOB (OHA C YKa3aHUEM CPOKOB UX XpaHEHUs
repevYeHb OCHOBHBIX 3TANOB UCTOPUH (oHI000pazoBarens u Gpoxaa
as(haBUTHBIHN NepeyeHb HayYHBIX MOHATUH, UCTOPHUUECKUX (DAKTOB, SIBJICHUHN, YUPEKICHUN
57. B ToM ciydae, €Cll YUPEKICHHE UMEJIO 4acTO M3MEHSIOIIYIOCS, CIOXKHYIO CTPYKTYpPY, I €Tr0o
¢doHaa Gomble MOAOHAET cxema KilacCu(hUKauu:
XpOHOJIOTHYECKasi CTPYKTypHast
HOMMHAJILHO-XPOHOJOTHYECKas
CTPYKTYPHO-XPOHOJIOTUYECKast
(YHKIIMOHATTEHO-XPOHOJIOTHYECKast
58. ApxusHas «Komnekuus ninakatroB OKHA POCTa u OKHA TACC» o0bennHeHa o npu3HaKy:
HOMHHAIILHOMY
reorpaguyeckomy
aBTOPCKOMY
XPOHOJIOTUYECKOMY
59. CtpaxoBoii (hoHI MTpeICTaBISET COOOMH:
COBOKYITHOCTb CTPaXxOBBIX KOMHH JOKYMEHTOB
COBOKYITHOCTh 0CO0O LIEHHBIX JOKYMEHTOB
COBOKYITHOCTb JJOKYMEHTOB Ha HUTPOOCHOBE
COBOKYITHOCTb YHUKAJIbHBIX TOKYMEHTOB
60. JloKyMeHTbl BBIJAIOTCA W3 XPAaHWIMILA IOJB30BAaTEIsIM B YWTAIbHBIA 3a]1 HAa CpPOK, HeE
MPEBBIIIAIOITUN:
1 mecsig
3 mecsna
6 Mecs1eB
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61. ®oH MOTB30BaHUA IOKYMEHTOB CO3/1a€TCS IS
BBIJIaYM €T0 MOJIH30BATEIISIM B UUTATIBHBIN 321 apXHUBa
3aMEHBI CTAPBIX JIOKYMEHTOB Ha HOBBIC KOTIHH
MPOJAKH Ha ayKITMOHAX
oOMeHa ¢ IpyTruMU apXuBaMu, My3esMH, OMOIMOTEKaAMH CTPaHbI
62. @oHJ1 TOJIB30BAHUA — 3TO:
COBOKYITHOCTH CTPaXOBBIX KO 0CO00 IIEHHBIX ¥ YHUKAIBHBIX JOKYMEHTOB
COBOKYITHOCTh KOTHMI apXWBHBIX JOKYMEHTOB, BBIIOJIHEHHBIX Ha PA3JIMYHBIX MaTepHAIbHBIX
HOCHTEJISX, IPETHA3HAYCHHBIX JIUISI KX MCIIOTh30BaHUS
COBOKYITHOCTh APXUBHBIX JIOKYMEHTOB, HMEIOIIMX MEXIY CO0Oi uCTOpuYeckne u (WJIH)
JIOTUYECKHE CBSI3U
COBOKYITHOCTh JIOKYMEHTOB, OOpa3yIoluXcs B JEATEILHOCTH OPraHU3alMi M BBHIMOTHEHHBIX Ha
AJIEKTPOHHBIX HOCUTEIISX
63. 3aroj0BoK Jena — 3To:
Ha3BaHHE JJOKYMEHTA, JJAHHOEC aBTOPOM
CBEICHUS O JOKYMEHTE, COCTOAIINE M3 YKa3aHUs €ro aBTopa, aJpecara, KpaTKOTO COJCpKaHUS U
JIaThI
KpaTKkoe 0003HaueHUe CBEJACHUN O COCTaBE U COJACPKAHUS TOKYMEHTOB, HAXOISALINXCS B JIee
HAJIKCh, COJIEPIKAIIAs YKa3aHUE KOJUIECTBA U (PH3UIECKOTO COCTOSIHHSI JIMCTOB Jiejia, MO IIeKaIas
MOCTOSIHHOMY WJIH JOJITOBPEMEHHOMY XPaHEHHUIO
64. OCHOBHBIM 3JICMCHTOM OITMCAHUS €AMHUIIBI XPAHCHHUS SIBJISICTCS:
3aroJIoBOK
HOMED JINCTA
Ha3BaHue GoHa
Ha3BaHWE apXHUBa
65. IIpu cocTaBneHNH 3aroJIoBKa eIUHUIIBI XpaHEHUS HEOOXOAUMO:
00eCTeunTh MOJIHOE COOTBETCTBHE WH(POPMAITUH 3ar0jI0BKa M MH()OPMAIIHK JOKYMEHTOB Jieja
obecneunTh MPUOIN3UTENBHOE COOTBETCTBHE 3ar0JIOBKa U MHPOPMAIUHU IOKyMEHTOB
CBOOOJIHO M3J1araTh COJIEpIKaHUE JIOKYMEHTOB, IPUBHOCS aBTOPCKOE BUJICHHE
3HAYUTENBHO YIYUIIUTh COJIepPKaHne JOKYMEHTOB, YTOOBI 3aMHTEPECOBATh UCCIeoBaTeNeit
66. 3aroyioBoK eIuHUIBI XpaHeHMs «3amucHas kHikka akrepa MXAT Opnosa B.A. 1927-28rr.»
SIBIISICTCS:
MPOCTHIM
00001IIEHHBIM
CJIOKHBIM
COCTaBHBIM
67. 3aronoBok eauHUIIB XpaHeHus «[lepenucka ¢ apXUBHBIMH YUPEKIESHUSIMH O pa3padOTKe MPOeKTa
mpaBm pabOTH OPraHU3AIHA C APXUBHBIMH TJOKYMEHTAMI SIBIISIETCS:
MIPOCTBIM
CJI0KHBIM
0000111EHHBIM
COCTaBHBIM
68. 3aros0BOK €IMHHUIBI XpAaHEHHS «YCTaB aKIMOHEPHOTO 00miecTBa «DKCHOCTPOil», Mepenucka ¢
MunuctepctBoMm roctumu Poccuiickoit defepanuu 0 perucTpaluyd y4peAUTEIbHBIX JTOKYMEHTOB
o011ecTBay ABISAETCS:
IPOCTBHIM
000011IEHHBIM
CJIOKHBIM
COCTaBHBIM
69. HazBanue GoHaa yupexaeHus — 310:
Ha3BaHWE MUHUCTEPCTBA WIH BEJJOMCTBA, KOTOPOMY TIOJYHHECHO YUPCKICHHUE
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nocjeHee Ha3BaHue yupexaeHus GoHa000pa3oBarTens
Ha3BaHME apXUBa, TJIe XpaHUTCS (POHT
BCE Ha3BaHUs yupexieHus -(hoH1000pa3zoBaTes
70. KpaitHuMu 1atamMu JUYHOTO J€ja SBIISIOTCS:
JIaThI 3asIBJICHUN O MPUEME U YBOJIbHEHUHU
JIaThl IPUKA30B O MIPUEME U YBOJIbHEHUH
JlaThl IEPHUO/IA, HA KOTOPHIE WM 32 KOTOPBIE OHU COCTABIICHBI
JIAThI IPUHATHS U YBOJTHHEHUS
71. Ecnu neno ObUIO HayaTO B OJHOM YUYPEXKIEHHUH, a 3aTeM NEpeaHo B JPYroe, TO YKa3bIBAIOTCS
ClIeyIoIINe JaThl:
3aBE/ICHNUs J€J1a B IEPBOM YUPEKICHUH
MOCTYIUICHUS JIeJIa BO BTOPOE YUPEKICHUE
3aBe/ICHNUs A€l B IEPBOM YUPEKICHUM U JaTa OKOHYAHUS BO BTOPOM YUPEXKIECHUU
TPH AAThl - 3aBEACHUS JieJla B IEPBOM YUPEKICHHUH, TIepeaud BO BTOPOE U OKOHYAHHUS BO BTOPOM
YUpEXKIECHUU
72. B 3aronoBke zejia KOPPECTOHICHT YKa3bIBACTCA JJIS:
IJIAHOB
IIPOTOKOJIOB
MEPENUCKHU
CBEJICHUU
73. OnTUMaIbHbII HAOOP 1EMEHTOB HHPOPMALIUY JIIsl OIIMCAHUS IPOTOKOJIOB:
BU/J] IOKYMEHTA, HOMEpa, aBTOP, EPHOJ], OATUHHOCTH/KOMUHHOCTD
BUJ] JOKYMEHTAa, COICp )KaHUE, TEPPUTOPUS, BpeMsl, IO FTMHHOCTH/KOIMHMHHOCTh
BU/JI IOKYMEHTa, aBTOP, KOPPECIIOHIEHT, COJIEP )KaHNE, TEPPUTOPHSI U BpeMs COOBITUI
BUJ €IMHULIBI XpPAaHEHHUsI, BOIIPOC, MOJUTMHHOCTH/KOMMHHOCTh
74. OntuManbHbIA HA0OP 371€MEHTOB UH(GOPMALIUU /IJIS1 ONIMCAHUS TUIAHOB M OTYETOB!
BUJ IOKYMEHTA, aBTOpP, HOMEPA, MEePHO, OUIMHHOCTH/KOMUHHOCTh
aBTOp, MHOTI'/Ia COJIepKaHue, IEPUO/T COCTABIIEHUS TOKyMEHTa
BUJ JOKYMEHTA, aBTOP, KOPPECHIOHIEHT, COIep)KaHUE, TEPPUTOPHUS U BpeMsl COOBITHI
BU/Jl IOKYMEHTA, COJIepKaHne, TEPPUTOPHUSL, BPEMS, TOAJIMHHOCTH/KOTUHHOCTD
75. OnTUManabHbBIN HAOOP IEMEHTOB UHPOPMALIUY JUTsI OITMCAHUS MTEPETHUCKU:
aBTOP, MHOTIAa COAIEPIKaHUE, TIEPUOJT COCTABIICHUS TOKYMEHTA, TIOJTMHHOCTH/KOTIMIHHOCTh
BU/J] IOKYMEHTA, aBTOP, KOPPECTIOHJEHT, TEPPUTOPHUS U BpeMsl COOBITHIA
BUJ TOKYMEHTa, COAep )KaHUE, TEPPUTOPHS, BPEMSI, ITOTHHHOCTH/KOITHMIHOCTD
BUJI €IMHUIIBI XPaHEHUs, HTHOT/Ia aBTOP, KOPPECTIOHICHT, COJIep:KaHne, TEPPUTOPUS
76. AuHOTaIUs JOKYMEHTOB €IMHUIIBI XPAHEHUSI IPEICTaBIsET COOOM:
KpPaTKyI0 XapaKTepPUCTUKY HamOoJee IEHHBIX JOKYMEHTOB, COJAEP>KaHUE M OCOOCHHOCTH KOTOPBIX
HE OTPa)KaloTCs B 3ar0JIOBKE €AMHUIIBI XPaHEHUS
UTHUPOBAHUE BCEX UHTEPECHBIX JOKYMEHTOB
KpaTKuH Iepeckas3 BceX JOKYMEHTOB Jieja
yKa3aHHe Ha MECTO XpaHEeHHsI TOKyMEHTOB B apXUBOXPaHUIIUIIE
77. AuHOTAaIMs pacnoaraeTcs:
BCJIE]I 32 3ar0JIOBKOM €IMHUIIBI XPaHEHUS C KPACHON CTPOKHU
nepe] 3aroJ0BKOM €IUHUIIbI XPaHEHUS
B CEpEeJIMHE 3aroJ0BKa eIMHUIBI XPaHEHUS U BBIACISICTCA PU(TOM Ha OTAETHLHOM OJIaHKe
78. ApxuBHas OIHUCH — 3TO:
OQUIMANBHBIA TOKYMEHT apXHBa, BOCIPOU3BOISIINN TEKCT apXUBHOTO TIOKyMEHTa (JJOKYMEHTOB) C
yKa3aHHUEM UX aJ[PpECOB
TUI APXUBHOTO CIIPABOYHMKA, IPEIHA3HAYCHHBIN IS PACKPBITUS COACPKAHUS €AMHULIBI XPaHEHHS
apXuBHOTO (GoHIA (KOMILUIEKCA), 3aKPETUICHHSI UX CHCTEMATHU3alluH, a TAK)KE BBITIOIHAIOMUH (YHKIIUIO
y4eTa eIMHULl XpPaHEHUS
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MEepeYeHb OTJENbHBIX JOKYMEHTOB, OOpa30BaBIIMXCS B THpolecce ACSITEIbHOCTH pa3IMYHbIX
bonoobOpazoBaresneii 1 00bETUHEHHBIX 110 OJJHOMY HJIM HECKOJIbKMM MPU3HAKaM
TUI ApPXUBHOT'O CIPABOYHMKA, B KOTOPOM BTOpPHUYHAs JOKYMEHTHass HWHQOpMalus apXxuBa
CTPYNIHUPOBaHA MO IMpeaMeTaM (TeMaM, OTpacisiM), O0Opa3yloUIMM [EJlEeHHS B COOTBETCTBHUH C
NPUHATON CXeMOM KiIaccu(pUKalui JOKYMEHTHOM nH(popMauu
79.ApXvBHas ONUCH SBIISETCS:
MeEXapXUBHBIM CIIPABOYHUKOM
MeX(POHIOBBIM CITPABOYHUKOM
BHYTPH(OHAOBBIM CIIPAaBOYHUKOM

MEXPETrHOHAJILHOM CITPABOYHUKOM
80. Yka3zaTtenu no ¢popme MOTYT ObITb:

TIIyXUMH

AHHOTHPOBAHHBIMU

TOYHBIMH

MIPUMEPHBIMU
81. Karamnor B rocyjapcTBEHHOM WJIA MyHULIAIIAJILHOM apXUBE SIBIISIETCS:

MeX(OHIOBBIM CIIPABOUHUKOM

MEXPErHOHaIbHOM CIIPABOYHUKOM

BHYTPH(OHAOBBIM CIIPAaBOUYHUKOM
MeEXapXUBHBIM CIIPAaBOYHUKOM
82. IlyreBoauTens — 3T10:

apXUBHBIM CIIPaBOYHUK, COJAEPIKALLUN CBEJIEHUS O TIOKyMEHTax U (1) (GoHIax apXuBa (apXHBOB)
B CUCTEMAaTU3UPOBAHHOM BHJIE, IPEAHA3HAUYECHHBIN ISl 03HAKOMJIEHHS C UX COCTAaBOM U COJIEPIKaHUEM
MEX(POHJIOBBIA apXUBHBI CHPAaBOYHHK, B KOTOPOM HMH(OpMAIUS O COACpPNKAHUH JIOKyMEHTOB
CTPYNIIMPOBAHA 10 MPEAMETAM

apXUBHBIM  CIPAaBOYHMK, MPEACTABIAOMUNA c000M  andaBUTHBINA, CHUCTEMAaTUYECKUH WM
COCTaBJICHHBI IO MHOMY IPHU3HAKY IE€PEUYEHb HA3BAHWW IPEIMETOB, YIIOMHUHAEMBIX B apXUBHBIX
JIOKYMEHTaX C YKa3aHUEM UX IMOMCKOBBIX JIaHHBIX

apXUBHBIN CIIPaBOYHUK, BKIIFOUAIOIMI CUCTEMATU3UPOBAaHHBIE CBEJCHMSI O COCTABE U COACPKAHUU

OTJIEIbHBIX KOMITJIEKCOB IOKYMEHTOB
83. OObeKTOM OnucaHus B MyTEeBOAUTENE 1O (POHAAM apXHBa (ApXUBOB) SIBJISETCS:

dbong

JeI10

JIOKYMEHT

4acTb JOKyMEHTa
84. Bunamu apXuBHBIX 0030pOB SIBIISIOTCS:
0030p poHaa, TeMaTH4YeCKuil 0030p

0030p aena, 0630p TPYIIIIHI eI

TEMaTUYECKHUM [TEPEUEHb 3ar0JI0BKOB €IMHUILY XPaHEHUs

0030p (OHJOB TOCYJAPCTBEHHBIX U MYHHUIIUIIAIBHBIX apXUBOB
85. MeHHoOI1 yka3atens K 0030py BKIIOUYAET:

HOHSTHS, TPECTABISIONINE COOON HCTOpUIECKHE (PaKThI

OJTHOPOJHBIE MOHATHUS

(bamuum, UMEeHa, 0TYECTBA, OMOrpadUIecKue CIpaBKu

reorpapuueckue noHsITUs
86. ApxuBHasl CIIpaBKa:

o(uLMaNbHBIA JOKYMEHT, UIMEIOLINH IOPUINYECKYIO CHITY U COAEpKaLINi apXUBHYIO HHPOPMALIUIO
0 MpeAMETE 3aIpoca, C yKa3aHUEM IMOMCKOBBIX IaHHBIX JOKYMEHTOB

ouLMaNbHBIA JAOKYMEHT apXHBa, BOCIPOM3BOAALIMM TEKCT WM H300pakeHUE apXUBHOTO
JIOKYMEHTa C YKa3aHUEM €ro IMOMCKOBBIX JIaHHBIX

KOIMMS 4aCTH TEKCTa apXUBHOTO JOKYMEHTa, ohopMiIeHHas B popMe CIpaBKU
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JOKYMEHT, CBSI3aHHBIN C IOPUIMUYECKUM WK (PU3MUYECKUM JIULOM, O(OPMIICHHBIN B COOTBETCTBUH C
3arpocom
87. UndopmanmonHO€ MUCHEMO — 3TO:
MUCbMO, COJIeprKalllee CHCTEMaTU3WPOBAHHBIN IEpeuYeHb 3arojlOBKOB JeNl WM JOKYMEHTOB C
YKa3aHHMEM JaT U MOMCKOBBIX TAHHBIX
MUCbMO, COCTABJIEHHOE AapXUBOM TII0 COOCTBEHHON WHHIIMATHBE WJIM B OTBET Ha 3alpoc
MOJIB30BATENsl M COJepiKaliee cooOIIeHne 00 MMEIOIIUXCS B apXHBE JOKYMEHTaX IO OIpeeIeHHON
npobiieMe, TemMe, BOIpoCy(IpaBUIIbHBII)
KOMILJIEKT KOIUH TOKYMEHTOB, O()OPMJIEHHBIN B COOTBETCTBHH C 3aIIPOCOM
MMCHbMO, OCBEIIAIOIEE COCTAaB JOKYMEHTOB apXHBa
88. 3anpocsl, IOCTyNAIOIINE B APXUBBI, IOAPA3AEISIFOTCS Ha:
TEMaTHUYECKHE, TeHEaJOTHUECKHE, COLIMAIbHO-ITPaBOBBIE
YHHUKaJIbHBIE, 0CO0O0 IICHHBIE
MeXapXUBHbIE, BHyTPUAPXUBHBIC
o(uLManbHbIe, JINYHbIE
89. 3anpoc 0 NoATBEPKAEHUH TPYIOBOTO CTa)Xa OTHOCUTCS K:
TemaTnueckomy 3arpocy
['eneanornyeckomy 3ampocy
COLIMAIILHO-IIPABOBOMY 3aIIpOCy
oduIIHaTEHOMY 3aIIPOCY
90. B apxuBHOI BBIIMCKE BOCIIPOU3BOAUTCS IIOJHOCTHIO:
Ha3BaHME JOKYMEHTa, HoMep (udp) U 1aTa  Ha3BaHUE JOKyMEHTa, KOPPECIOHJIEHT, BOIIPOC
BUJ| IOKyMEHTA, aTa JOKYMEHTa
Homep (mudp)aoKyMeHTa, MOAIUCH
91. lns mosmyuyeHust HEOOXOIUMBIX Il pabOThl JOKYMEHTOB MCCIIEI0BATENb 3AN0JIHSIET B YUTATBHOM
3ajie apxuBa:
TpeOoBaHuE Ha BbIJAUy 1€l
KHUTY TIOKEJIAaHUN Jel
aHKETY BBLAAYU JIET
OJIaHK Ha BBIJIAYY JIETT
92. IlepBuuHoii (hopMOH yuyeTa UCHOIB30BAHUS JOKYMEHTOB B FOCY/JapCTBEHHOM M MYHUIIMIIAIbHOM
apXuBe SBJISETCS:
JIMCT HUCIIOJI30BAHUS JEIa
KHMTa BBIJIA4YM JI€J U3 XpaHWIUILA
0030p poHaa
aHAJTUTHYECKUE 0030pbI apXHBa
93. HayyHbIMH OCHOBaMH T€OPUH U METOAMKH aPXUBOBEICHUS SBIISIOTCS:
MIPUHITUIIBI, HAyYHBIE METO/IBI 1 HOPMAaTUBHO-TIpaBoBas 0aza
NPUHIUINBI, HAy4YHbIE METOJbl, NMPHU3HAKK KIaCCU(UKAMK JTOKYMEHTOB, KPUTEPUH SKCIEPTHU3BI
LEHHOCTHU
HPUHIMIIBI UCTOPU3Ma, BCECTOPOHHOCTH U KOMITJIEKCHOCTH, CUCTEMHBIN MOAXO0.T
IPUHLIUIBI U TEXHOJIOTMH PpabOThl C apXUBHBIMHU JOKYMEHTaMU
94.ApXuUBOBEIECHUE — ITO:
KOMIUIEKCHAsI TUCUUIUIMHA, U3yJarolas paboTy apX1BOB
KOMIUIEKCHasl ~Hay4dHas JMCLUIUIMHA, pa3paldaThlBalOllas TEOPETHYECKUE, IPaBOBblE MU
METOJIMYECKUE BOIIPOCHI ApXUBHOTO J€N1a
KOMILIEKCHAsl HayyHasi ¥ yyeOHas TUCLMIUIMHA, U3YyYarolias Bce BUAbI pabOThl C JOKYMEHTAaMH B
OpraHu3aluu
JUCLHMIUIMHA, M3yYamoolas MOpsJoK paboThl C JOKYMEHTaMHU B JEJIONPOU3BOJCTBE, apXUBE
OpraHH3aliyi U rocy1apCTBEHHOM WJIM MyHUIUIIAJILHOM apXHBE
95. ApxuBOBeJIeHHE TECHO B3aUMOACHCTBYET C JUCIUIUITMHAMMU:
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apxeorpadusi, HUCTOpHs, UH(POPMATHUKA, JOKYMEHTOBEJIEHHE, HWCTOpPHUS TOCYJIapCTBEHHBIX
yUpeKIeHUH, oOecrieueHrne 0€30MacCHOCTH KU3HEACATEIHHOCTH

UCTOpHS, MaTeMaTHKa, HCTOYHHUKOBEJCHHUE, KpaeBelleHHEe, >KYpHAIMCTHKA, OHOJOTrHs, XUMHUS,
JIOKYMEHTOBEICHHE

UCTOpUS, TOKYMEHTOBEACHUE, HICTOYHUKOBEIEHUE, BCIIOMOTATENIbHBIE HCTOPUYECKUE JUCLUILINHBL,
UCTOPUS TOCYJaPCTBEHHBIX YUPEXKIEHUH, ONOIOTHS, XUMHUSL, HH(OPMaTHKa
96. ApxuBHblil ponz Poccuiickoit denepannu — 310:

HCTOPUYECKH CIOKUBLIASICS W MOCTOSIHHO TOMOJHSIONAs COBOKYMHOCTh apXMBHBIX JOKYMEHTOB,
OTPaKAIOIIMX MaTepUAIbHYIO U JIyXOBHYIO JKM3Hb OOIIECTBA, MMEIOLUIMX HMCTOPHYECKOE, HAYUHOE,
CoLMaJIbHOE, SKOHOMHYECKOE, TOJUTHUECKOE U KYJIbTYpHOE 3HAUCHHE, SIBJISIOIINXCS HEOThEeMJIEMON
4acTbI0 HCTOPUKO-KYJIBTYPHOTO Hacienus HapoaoB Poccuiickoin denepauuu, OTHOCAIIUXCS K
MH(GOPMaLIMOHHBIM peCcypcaM U MOJUIEkKAIIUX TOCTOSIHHOMY XPaHEHUIO

HCTOPUYECKH CIIOKUBILASICSA U MOCTOSHHO IMOINOJHSIONIAs COBOKYITHOCTh apXUBHBIX JTOKYMEHTOB,
OTpakarolUX MAaTEPUAIbHYIO M TyXOBHYIO KU3Hb OOIIECTBa, UMEIOUINX UCTOPHUUECKOE, COL[HAIIbHOE,
HSKOHOMUYECKOE, IOJUTHYECKOE M KYJIbTYPHOE 3HA4YCHHE, SBIAIOLIMXCA HEOTHEMIIEMOM YacCThbIO
HWCTOPUKO-KYJIbTYPHOTO Hacieaus: HaponaoB Poccuiickoit denepannn

HCTOPUYECKH CIIOKMBILIASICA U TOCTOSIHHO IOIOJIHSIOIIA COBOKYIHOCTh APXMBHBIX JTOKYMEHTOB,
OTpakarolUX HCTOPUYECKOE, HAyYHOE, COLMAIbHOE, YKOHOMUYECKOE, MOJUTUUYECKOE U KYJIbTYpHOE
pa3BUTHE 00LIECTBA, ABIAIOIUXCS HEOTHEMIIEMON YaCThl0 HICTOPUKO-KYJIBTYPHOT'O HACIEHsI HAPOJIOB
Poccuiickoit @enepanuun

HCTOPUYECKH CJIOKMBILASACA U IOCTOSHHO IOIOJIHAIOIIAs COBOKYITHOCTh apXUBHBIX JOKYMEHTOB,
OTpaXkarolUX MAaTePUAIbHYI0 M JYyXOBHYIO XKU3Hb OOIIECTBAa, UMEIOUIMX HCTOPHYECKOE, Hay4dHOE,
COLIMAJIbHOE, PKOHOMUYECKOE, MOJIUTUYECKOE U KYJIbTYPHOE 3HAUEHHUE U IOUICKALINX [TOCTOSHHOMY
XpaHEHUIO
97. Opranuzanust 10KyMeHTOB ApxuBHoro ¢onga Poccuiickoit denepanuu U Jpyrux apXUBHBIX
JIOKYMEHTOB OCYILECTBIISIETCS 110 CJIEAYIOIIHUM YPOBHSIM:

10 TpeM ypoBHsM: B npesenax AD PO, apxuBa u apxuBHOro Gonaa

10 IByM YpOBHsIM: B npeenax A® PO u apxuBa opraHuzanuu

10 4EThIpEM YpOBHsM: B mpezenax AP P®D, rocyaapcTBEHHOro apxuBa, apXWBa OpPraHU3ALMM U
apXuBHOTO QoHIa

KOJINYECTBO YpOBHEH opranuzaiuu 1o0kyMeHToB AD PO onpenensercs honnoodbpazoBareiaem
98. OtpacieBbie POHIIBI — 3TO:

UCTOPUYECKHE apXMBBI, CIOXKHBILUECS MPH BEJOMCTBaX, KOTOPblE UMEIOT MPABO BPEMEHHOTO (B
T.4. JIETIO3UTApPHOI0) XpaHeHus A0KyMeHTOB A®D P®, oTHocAmmxcs K TOCyIapcTBEHHOH (opme
COOCTBEHHOCTHU

HCTOPUYECKHE APXMBBI, CIOKMBILKECS NPU BEJOMCTBAX, KOTOPbIE UMEIOT MPAaBO BPEMEHHOTO (B
T.4. IEIO3UTAPHOT0) XpaHeHUs: JoKyMeHTOB AD P®d, oTHocAIMXCs K YacTHOM (hopMe COOCTBEHHOCTH

KOMIUIEKCHI JIOKYMEHTOB OOIIECTBEHHBIX OpTaHU3allHii, NMPEKPATUBIINX CBOE CYIIECTBOBAHHE H
CO3JIaBIIMX €JMHbIE OTpaciieBble (POH/IbI AJIl XPAHEHUS! APXUBHBIX IOKYMEHTOB

OTpacieBble ToCyIapcTBEHHBIE (POHIBI MUHHCTEPCTB M BEAOMCTB, OCYIIECTBISIONIME TTOCTOSHHOE
XpaHEHHE apXUBHBIX JTOKYMEHTOB
99. Uctopuueckasi cipaBKa OTpakaer:

Hctoputo (onnoobpazoBarens, UCTOPUIO apXUBHOTO (POHAA, COCTaB M COAEP)KAaHUE JOKYMEHTa
apXuBHOTO (poH/IA

Hctoputo (onnoobpazoBaress, UCTOPUIO apXUBHOTO (oHAA, MOPAJOK padOThl C apXMBHBIMU
JIOKyMEHTaMU

Hctoputo ¢onnoobpazoBaress, AaHHbIE M3 [acHOpTa apxuBa, HNOPSIOK NPOBEICHHS Hay4dHO-
TEXHUYECKOH 00pabOTKH TOKYMEHTOB
100. YHUKanbHbINA JOKYMEHT — 3TO:

MaTepUaIbHbI HOCHUTENb C 3a(pUKCUPOBAHHOW Ha HeM HH(popMalued, UMEIOIMA PEKBU3UTHI,
MO3BOJISIOIINE €0 UACHTU(DUIIMPOBATH
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0c000 IICHHBIH TOKYMEHT, HE UMEIOIIUi cebe MoJOo0HBIX MO coaepxalieiics B HeM HH(pOpMaIiu
W/WIIM €r0 BHEITHUM NpPU3HAKaM, HEBOCIIOJIHUMBINA TIPH yTpaTe ¢ TOYKU 3PEHHS €ro 3HAYCHUS W/WIN

aBTOrpapMuUHOCTH

JoxymeHnT A® P®, KOTOpHIit UMEET HEMPEXOIAIIYIO KyJIbTYPHO-UCTOPHUIECKYIO IIEHHOCTh, 0COOYTO
BaYKHOCTB ISl OOIIIECTBA U TOCYNapCTBa M B OTHOIIEHUH, KOTOPOTO YCTAHOBJICH PEXKUM XPAHEHUS U

HUCITIOJIB30BaHHUA

JOKYMCHT, OTHECEHHBIN K COCTaBy'A(I) P(I), BHC 3aBUCHUMOCTU OT C€ro MPOUCXOKIACHUA, BUIAA

HOCHTEJISI, CTENIEHU CEKPETHOCTH, MECTa XpaHEeHUs U (OPMbI COOCTBEHHOCTH

1. Boripochl K OIUI-KOHTPOIBHBIM
Ilo 06uwum npoonemam apxusoseoenusn:

1. CtpykTypa apXuBOBEJEHUS KaK HAYYHOU JUCIUIIINHBL.

2. Hay4Hble OCHOBBI apXHUBOBEICHUSI.

3. ApxuBoBeIYECKOE TEPMUHOBEIEHUE (OCHOBHBIE TEPMUHBI).

4. Teopust U METOJIUKA apPXUBOBEACHUS: OOBEKT U MPEIMET U3YUCHUSI.
5. Ilonstue u coctaB AD POD.

Ilo npooneme Knaccugukayuu OOKYMEHmMOo8 Apxuenozo
Poccuiickoin Dedepayuu:

1. Ilpusnaku knaccudpukanuu gokymentos 'AD CCCP.

2. Ilpusnaku knaccupukanuu 10KyMeHTOoB AD PO.

3. IlonsTre o kIaccu(UKaLuU TOKYMEHTOB B apXHBaXx.

4. Ilonsite 00 00BETMHEHHBIX apXUBHBIX (POHIAX M KOJUIEKITUSX.

5. Ilonstue 0 KJaccuukanuu JOKYMEHTOB B npezenax
(hOHIIOB.

Ilo npobneme KomnieKmoganua u IKCnePmMuU3vl YeHHOCMU
O0OKYMEHMmMO08:

gonoa

APXHBHBIX

1. KpI/ITCpI/II/I OMnpeaciCHrud HMCTOYHHMKOB KOMIUICKTOBAHUA TIOCYJAPCTBCHHBIX W MYHUIHMIAJIBHBIX

ApXHBOB.

. OcobeHHOCTH oOmpezeNeHus HCTOYHUKOB KOMIUIEKTOBAHUS YUPEXKIEHUN «HOBOT'O THUIIA».

2

3. IloHaTue 1 Ha3HAUYEHUE SKCIEPTU3bI LEHHOCTH JOKYMEHTOB.

4. IlpyHUUIBI ¥ HAYYHBIE METO/IbI KCIIEPTU3bI LIEHHOCTHU JOKYMEHTOB.
5. Dranbl ¥ 3a/1a41 SKCIEPTU3bI IEHHOCTH JTOKYMEHTOB.

6. IlepeyHn JOKYMEHTOB: HA3HAYEHUE U BUBI.

7. Kputepun sxcnepTu3bl HEHHOCTH JJOKYMEHTOB.

8. Buzpl 1 hopMbI TOBTOPEHUS TOKYMEHTHOH MH()OPMAITHH.

9. CucrteMa 3KCIepTHBIX OPTaHOB.

10. Kputepun BoIsiBIeHUS 1 0TOOpa 0CO00 IEHHBIX JOKYMEHTOB.

Ilo npobnemam nayuno-cnpasounozo annapama:

1. Haznauenne cucremsl HCA u ee kinaccudukarusi.

2. lloHATHS «TIEpBUYHAS U «BTOPUYHAS TOKyMEHTHAs WH()OpMAIIHS.
3. [Ipuniune! yuyetra 10KkymeHTOB AD PO.

4. CocTaB CIIpaBOYHUKOB 110 YUETY.

5. CocraB cripaBOYHO-WH()OPMAITMOHHBIX U3IaHUM.

6. CTpyKTypa U BHJIbI KaTaJOTOB apPXUBHBIX JOKYMEHTOB.
7. HazHaueHue 1 BUJIbI 0030POB.

8. Ha3HaueHue u BUbI yTEBOAUTENEH.

9. Iloctpoenue u cucrema nnaekcaruu B CEK (1978 1.).
10. IToctpoenue u cucrema unaekcaunu B EKJAM (2007 r.).
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I1. KOHTpOJIbHBIE BOMIPOCHI IO KYPCY
1. CtpykTypa apXUBOBEEHHS KaK HAYYHOU JUCIIUILINHBL.
2. Hay4Hble OCHOBBI apXUBOBECHUS.
3. Tpyas! B.H. ABTOKpaToBa no npoGieMam T€OpPUU U METO0JIOTMH apXUBOBEICHHUSI.
4. B3auMOCBS3b apXUBOBEICHUS C IPYTUMU HAyKaMH U HAYYHBIMU JUCIHUILIMHAMH.
5. IonsTHE O COLMAIBHOM MAMATH YesloBeuecTBa. MecTo apXuBOB B COLMATIbHOM MaMATH
oOmiecTBa.
6. ApxuBoBeaueckoe TepMuHoBeieHrne. Paboter 3.1, Xannupsl B JaHHOM 001acTH.
7. PazBuTHE OTEUECTBEHHON TEOPUU U METOJINKHN ApXUBOBEICHUS
8. Teopust 1 METOAMKA aPXUBOBEACHUA: OOBEKT U MPEIMET U3yUCHHS
9. Ilonsitue u coctaB ApxuBHoro ¢ponja PO.
10. [pusnaku knaccuduranuu 1okymeHToB 'AD® CCCP u AD PO.
11. Ilonatue o kiaccuukanuu JOKYMEHTOB B apXuBax. XapaKTEepUCTHKa (POPMalIbHO-TOTUYECKUX
CXEeM KJIaCCU(PHKAIMU U «IIPOBECHUEHI-IPHUHLIUAIIA.
12. Pa3zBuTre NOHATUS «apXUBHBIA (DOHI» B OTE€YECTBEHHOM apXUBOBEACHUU.
13. IlonsTtue 00 00BbETMHEHHBIX apXUBHBIX ¢donmax " KOJUIEKLIUSAX.
MeTtoauka ux CO3IaHusl.
14. CoBpemeHHbIe po0IeMbl (POHAUPOBAHUS.
15. Bunpl paboT no poHaupoBaHUIo.
16. Onpenenenue rpaHull apXUBHBIX (OHAOB. OCOOCHHOCTH ONpe/eeHusl TpaHull (POHI0B JTUYHOTO
IIPOUCXOXKICHUS.

17. ITonsTue 0 Kjaccuukanuu JOKYMEHTOB B npenenax apXUBHBIX
(boHTOB. XapakTepucTuka «pEerucTpaTyprpuHIUIaY. [Ipuznaku
KJaccuukauy 10KyMeHTOB. CxeMbl Kiaccu(uKaium.

18. Knaccudukanus JIOKyMEHTOB ¢dhonm0B JIUYHOTO IIPOUCXO0XKICHHUS],

00BbEeIMHEHHBIX apXUBHBIX (POHJIOB U KOJUIEKLIUH.

19. Tpynet BHUMJAJl no Teopur W NPaKTHKE OSKCIEPTU3bl LIEHHOCTH JOKYMEHTOB H
KOMIUIEKTOBAHHIO ApXHUBOB.

20. Vctopust pa3BUTHS TEOPUHU IKCIEPTU3BI IIEHHOCTH IOKYyMEHTOB.

21. Kpurtepun omnpeneneHus HMCTOYHHUKOB KOMILIEKTOBAHHMS TOCYIApPCTBEHHBIX M MYHUIMIAJIBHBIX
apXMBOB.

22. IlonaTne, Ha3HAYEHUE U 337a4U DKCIEPTU3BI IEHHOCTU TOKYMEHTOB.

23. Kputepuu 3KCHepTU3bl IECHHOCTH IOKyMEHTOB.

24. 3anaun " byHKINN IlenTpanpHOM 9KCHEPTHO-IPOBEPOYHON KO-
muccun (UDIIK) npu denepanbHOM apXMBHOM areHTCTBE.
25. OKCHEPTHO-IIPOBEPOYHBIE KOMUCCHHU (BIIK) OpraHoB apXHUBHOTO

yrpaBieHus dKkcrepTHbie Komuccnu (DK) apXuBOB 1 opraHu3aiyii, uX 3a1adi U QyHKIHH.

26. CymHOCTh NEPEeCTPOMKH CHCTEMBl SKCHEPTU3bl M KOMIUIEKTOBAaHHUsS apXMBOB B KoHLE 50-X —
Hayane 60-x IT.

27. Bunst u (bopmbl MIOBTOPEHUS JIOKYMEHTHOM UH(pOpMaLIUK.
28. Kpurepuu oTb0pa JOKyMEHTOB C TIOBTOPSIOMICHCST HH(POpMAIUEi.

29. IIpMHLIHMIIBI SKCHEPTU3bI U METOJIbI OLIEHKU JOKYMEHTOB.

30. Dranbl 3KCHepTU3bl LIEHHOCTH JOKYMEHTOB. lleneBas KOMIUIEKCHas SKCIEpTH3a JOKYMEHTOB B
rOCyJJapCTBEHHBIX apXHBaXx.

31. Ilepeunu noxkymenToB. HazHaueHnue, TUIIBI, BUABI U METOIUKA COCTABJICHHS.

32. Mertoanyeckoe obecrieueHue HKCIEPTHU3BI LEHHOCTH JOKYMEHTOB
Y KOMIUIEKTOBaHUs TOCY/1apCTBEHHBIX apPXUBOB.

33. CoBpeMeHHas cuctemMa nocoOuit no oTéopy 1OKYMEHTOB HETOCYIapCTBEHHBIX OpraHU3aLui.

34. Ilonarue 06 yHUKAIBHBIX U 0cO00 IEHHBIX JOKyMeHTax. Kpurepun ux BhISIBICHUS U 0TOOpA.

35. Coznanue crpaxoBoro (poHJa JOKYMEHTOB U (pOH/1a TOIb30BaHUS.



43

36. Yuer apXuUBHBIX JJOKyMEHTOB B I'OCYJapCTBEHHBIX U MYHHUIMNAJIbHBIX apXHMBaX, BEJOMCTBEHHBIX
apxXuBax U apXMBax OpraHu3alui.

37. Ilonarue u coctaB pabOT MO 0OECIIEUEHUIO COXPAHHOCTH aPXUBHBIX JJOKYMEHTOB.

38. CtpaxoBaHHe apXUBHBIX JIOKYMEHTOB: 11€71b, 00BEKT, METOIMKA.

39. ObecrieueHne COXpaHHOCTHU JIOKYMEHTOB IIPH YPE3BbIUANHBIX CUTYALHSX.

VY4er apXUBHBIX JOKYMEHTOB B OpraHax apXUBHOI'O yIpPaBJICHHUS.

40. LHentpanbubiit pounossiii karanor (L{PK), ero HaznaueHue.

41. ABromaTu3zupoBaHHas cucTeMa Hay4dHo-TexHudeckod mHpopmanuu (ACHTU, OBH/I) Ha 6a3e
®K.

42. Teopernyeckue OCHOBBI CO3/IaHUS M HCIIOJIb30BAHUS CUCTEMBI CIPABOYHO-TIOMCKOBBI CPEACTB K
apXUBHBIM JOKYMEHTaM.

43. Knaccudukanusi 1 cOCTaB CUCTEMBI CIIPABOYHO-IIOMCKOBBIX CPEACTB K apXUBHBIM JIOKyMEHTaM
(CIIC).

44. Hanpasnenus pazsutus cucteMbl CIIC Kk apXUBHBIM TJOKyMEHTaM.

45. IToaroroska CIPaBOYHO-MH(POPMAITUOHHBIX U3J1aHuN Ha OCHOBE
T depeHIIMPOBAHHOTO MOIX0/1A.
46. Hcropuueckue CIIPABKH, ux Ha3Ha4YCHHUE, METOIMKA COCTaBJICHUS

Y UCIIOJIb30BAaHUS B ApXUBHOM padoTe.

47. HaznaueHue onMcaHus el B apXuBax. 3aroioBku jei. CocTaBiaeHUE aHHOTALNM.

48. IloHaTre 1 Ha3HAUYEHUE aPXUBHOM OMHMCH; 0COOEHHOCTH MH(GOPMALIMOHHOT'O S3bIKA.

49. Karanorn pokymeHToB. Ompenenenue, CTpykTypa, Buisl. @Pynkinuum B cucrteme HCA
roCy/1apCTBEHHBIX apXHBOB.

50. O6mas XapakTepuCTUKA KIaCCU(PUKAIIMOHHBIX CXEM CUCTEMaTHYECKUX KaTaloroB.

51. AHamu3 cxeMmbl Kiaccu(UKalMU JOKYMEHTHOW HHGOpMaluu B CHCTEMaTHYECKHX KaTajorax
rocynapctBeHHbIX apxuBoB(CEK).

52. Meroauka noctpoenus Equnoro kiaccugukaropa 10KyMeHTHON nHGopMauu ApXuBHOro ¢oH1a
Poccuiickoit ®eneparuu (EKIN).

53. Buasl nyreBoauteneit u ux gynkunuu B cucteme CIIC k apXUBHBIM TOKyMEHTAM.

54. CxeMmbl cUCTEMaTHU3aLMU U COCTaB JIOTHYECKUX 3alKcel B MyTeBoAUTENE N0 (POH]aM apXUBa.

55. OcHOBHbIE PUHIIUIIBI ONTUCAHUS U HICTOYHUKOBEIUECKOT0 aHaIn3a JOKYMEHTOB B 0030pax.

56. Undpopmanus tpetbeii crenenu B cucteme CIIC apxuBoB.

57. Ykazarenu K apXvBHBIM CIIPAaBOYHHUKAM. VX BUIBI, (HOPMBI U IPUHIIUAITEI TOCTPOSHHSL.

58. Pa3zButue Teopun UCIIOJIB30BAHNS JOKYMEHTOB B OT€YECTBEHHOM apXUBOBEICHUU.

59. JlocTynHOCTh apXUBHBIX JOKYMEHTOB: IIPABOBbIE U OPraHU3AL[MOHHbBIE HOPMBI.

60. Komriekchl JOKYMEHTOB B FOCYIapCTBEHHBIX apXUBaX, COEpKaLe NEPCOHATIbHbBIC TaHHbIE.

61. Mcnonb3oBaHue JOKyMEHTOB apXUBOB B Pa3JIMYHBIX LIETAX.

62. OLeHOYHbIE XapaKTEPUCTUKU MpOoIlecca MCIOJIb30BaHUs ApXUBHBIX JOKYMEHTOB (MHTEHCHUBHOCTh
— 3 PEKTUBHOCTB).

63. (GopMBbI UCTIOJIB30BAHUSI APXUBHBIX TOKYMEHTOB.

64. MapkeTnsr ApXUBHBIX JTIOKYMEHTOB u apXHUBHOU JIOKYMEHTHOM
nHpopmanuu.

65. Oprann3alMOHHO-METOAMUYECKOE PYKOBOJICTBO U KOHTPOJIb PefepanbHOro apXUBHOIO areHTCTBA
3a paboTON BEJOMCTBEHHBIX apXUBOB M OpraHU3aluell apXUBHBIX TOKYMEHTOB B YUPEXKICHUIX.

66. B3anmopeicrteue apXHUBHBIX YUPEKICHUMN, My3€€B, OoulIMOTEK,
opranuzaiuit PAH B o6sact paGoThl ¢ apXMBHBIMH JJOKYMEHTaMHU.

67. CopnepxaHn€ U OCHOBHBIE HAIPABJIEHUS HAyYHO-HUCCIIEIOBATEIIbCKOM U METOJUYECKON
JeSITEIbHOCTH APXUBHBIX YUPEKICHUN.

68. udopmarrionHoe odbecrieueHre JeATENbHOCTH ApXUBHBIX YUPEKACHUN U OpraHU3aLHM.

6. YueOHo-MeTOAUYecKOe U MHPOPMAIMOHHOE o0ecTiedeHne TN CIUIITUHbI
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7. MaTepuaJIbHO-TeXHHYECKOe o0ecnevyeHne TUCHUIINHBI

s o0ecrnieueHus JUCHUILINHBI HCIIOJIB3YETCS MaTEepUAIIbHO-TEXHUYECKAsT 6aza
00pa30BaTENBHOTO YUPEKICHUS: yueOHbIE ayAUTOPUU, OCHAIIEHHBIE KOMITBIOTEPOM U MPOEKTOPOM
JJI1 ACMOHCTpalun y‘-Ie6HBIX MaTCpuaaioB.

CocTaB mporpaMMHOT0 00€CTICUCHHS:
1. Windows

2. Microsoft Office

3. Kaspersky Endpoint Security

8. O0ecneuenue 00pa3oBaTeIbLHOI0 MPOLECCa IS JHI ¢ OTPAHNYEHHBIMH BO3MOKHOCTSAMU
30POBbSI H HHBAJIU/I0B

B xome peanmuzanym JUCHUTUTMHBI HCHOJB3YIOTCS CIEAYIONINE OMOJHUTEIHHBIE METOJIBI
o0yueHHsI, TEKYyLIero KOHTPOJS YCHEBAaE€MOCTH M TNPOMEXKYTOYHOM aTTecTalud OO0ydaroluxcs B
3aBHCHUMOCTH OT UX MHAUBHUAYAIbHBIX OCOOEHHOCTEH!

® ISl CIENbIX M CHAaOOBUAALIMX: JEKIMHU O(GOPMISIOTCS B BHUJIE SJCKTPOHHOTO JOKYMEHTa,
JOCTYITHOTO C TIOMOIIBIO KOMITBIOTEPA CO CIEHUATM3HPOBAHHBIM TPOTPAMMHBIM OOECTICUCHHEM;
NUCbMEHHBIE 3a/laHUsl BBIMOJHAIOTCS HAa KOMIIBIOTEpE CO CHELMATM3HPOBAHHBIM MPOTrPAMMHBIM
o0ecrieueHHEeM WM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM; OOECIIeUMBACTCS HHIMBHIYaTbHOE
paBHOMepHOe ocBelieHue He meHee 300 JtOKC; A7 BBINOJIHEHHS 3aJaHUsl MPU HEOOXOJUMOCTH
MPEOCTABIISIETCS YBEIMUMBAIONIEE YCTPOWCTBO; BO3MOXKHO TaK)K€ HCIOJIB30BaHWE COOCTBEHHBIX
YBEJIUYMBAIOLINX YCTPONCTB; MUCbMEHHBIE 3aJJaHUs 0(OPMIIIOTCS YBEIMUEHHBIM HIPU(PTOM; SK3aMEH
¥ 324€T MPOBOASATCS B YCTHOM ()OpPME MIIM BBITTOJTHSIOTCS B MMCBMEHHOM (DOpMe Ha KOMITBIOTEPE.

® ISl TIYXUX U caa0oCHbIIIAIMX: JEKIUH O(QOPMIISIIOTCS B BUJAE 3JEKTPOHHOIO JOKYMEHTa,
00  TPENOCTaBISIETCS  3BYKOYCWJIMBAIONIAS — ammapaTypa HWHIWBUAYAIBHOTO  TOJB30BAHUS;
NUCbMEHHBIE 33JaHUsl BBIMOJIHSIIOTCS HAa KOMIIBIOTEpE B NHUCBMEHHOH (opme; 3K3aMeH U 3a4ér
MIPOBOJISITCSI B MUCHMEHHOM (hopMe Ha KOMITBIOTEPE; BO3MOXKHO TIPOBEIEHUE B (DOpME TECTHPOBAHMSI.

® ISl JIMI] C HApPYUIEHUSMHU OINOPHO-ABUIaTeNbHOIO ammapaTa: JEeKIUH O(OpMIISIOTCS B BUJE
DIIEKTPOHHOTO JIOKYMEHTa, JOCTYITHOTO C TIOMOMIBIO KOMIBIOTEpA CO CIEIHAIN3UPOBAHHBIM
IpOrpaMMHBIM ~ OOecrieueHHeM; IHUChbMEHHbIE 3a/laHUsl  BBINOJHSIOTCS Ha KOMIIBIOTEpE CO
CTIEIMANM3UPOBAHHBIM IPOTPAMMHBIM 00eCrieueHrueM; IK3aMeH U 3a4€T MPOBOJATCS B YCTHOH (hopme
WJIY BBITIOJIHSIOTCS B MUCBbMEHHOM (hopMe Ha KOMIIbIOTEpE.

[Tpu1 HEOOXOIMMOCTH TIPeTyCMaTPUBACTCS YBEIWUICHNE BPEMEHH IS TOJTOTOBKH OTBETA.

[Tponierypa npoBeaeHHs MPOMEKYTOUHOM aTTecTaluM JUis 00y4yaroIMXCsl yCTaHABIMBAETCS C
y4€TOM MX MHIMBHIYaJTbHBIX NCHX0(H3mueckux ocoOeHHOCTeH. [IpoMexyTouHast aTTecTanus MOXKeET
IPOBOJUTHCS B HECKOJIBKO ITAIOB.

[Ipy mpoBeneHWH TPOIEIYypPHl OLEHUBAHHUA pPE3YIbTaTOB OOyUYEHHs MpPEeIyCMaTpUBACTCS
HCMOJIb30BaHUE TEXHUYECKHX CPEICTB, HEOOXOIUMBIX B CBSI3U C MHAMBHIYaJbHBIMH OCOOCHHOCTSMU
oOyyarommxcs. OTH CpeICTBAa MOTYT OBITh TIPEJIOCTABICHBI YHUBEPCHTETOM, WJIA MOTYT
HCIOJIb30BaThCSl COOCTBEHHBIE TEXHUUYECKHE CPEJICTBA.

[TpoBenenune mpoueaypsl OLIEHUBAHHS PE3yJIbTATOB OOYUYSHHS JOITyCKAETCs C MCIOJIb30BaHUEM
JUCTAHIIMOHHBIX 00pa30BaTENbHBIX TEXHOIOIHH.

ObecneunBaeTcs AOCTYNn K HH(GOPMAIMOHHBIM U OuOmmorpadudyeckuM pecypcam B CETH
WuTepHeT 1 Kaxkoro odydarouierocs B popMax, alaiTUPOBAHHBIX K OTPaHUYEHUSAM UX 370POBbS U
BOCTIPHUSATHS HHPOPMALIUH:

® s clenblX M craboBUIALIMX: B Ie4aTHOW (opMe yBEIUYEHHBIM HIpUPTOM, B Gdopme
JIEKTPOHHOTO JOKYMEHTa, B popme ayamnodaiina.

® JUIs TIIyXUX U caa0ocbIIalmX: B neyaTHol popme, B popMe 3JIeKTPOHHOIO TIOKYMEHTA.

® s 00y4aIOMIMXCS ¢ HAPYIICHUSIMH OTIOPHO-BUTATEILHOTO almapaTa: B rme4atHoi ¢opme, B
(dbopMe 3IEeKTPOHHOTO JOKYMEHTa, B (hopMme ayauodaiina.
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VY4ueOHble ayIUTOPUM IS BCEX BHMJOB KOHTAKTHOM M CaMOCTOSITEIbHOH paboThl, Hay4yHas
OuOnIMOTEeKa W HHbIE TMOMEIICHUs JUIs OOy4eHHs OCHAILEHBbl CHEIHalbHBIM 000pYJOBaHHEM U
y4eOHBIMH MECTaMHU C TEXHUYECKHMHU CPEACTBAMHU O0YUEHUS:

® IS CJENbIX U CIA0OBUISAIINX: YCTPOMCTBOM JUIsl CKAHUPOBAHUS U YTeHUs ¢ kamepoil SARA
CE; nucnneem bpaitng PAC Mate 20; npuntepom bpaiins EmBraille ViewPlus;

® I TIIyXUX M CJIa0OCTBIIIAIINX: AaBTOMATU3HPOBAHHBIM pabo4YMM MECTOM sl JIIOAeH ¢
HapyIIEHHEM CIIyXa U cIa00CTBIIIANINX; aKyCTHUECKUH YCHUIINTEINb U KOJIOHKH;

® i OOy4YaloIIMXCSl C HapyIIEHUWSMU OINOPHO-IABUTATEIBHOIO ammapara: IepeABHKHBIMHU,
perynupyeMbiMu  dproiomudeckumu napramMu CH-1; KOMIBIOTEPHON TEXHUKOH €O CHELUAIbHBIM
IIPOrPaMMHBIM 00€CTIeYeHHEM.

9. MeToanueckue MaTepuabl

9.1 Ili1aHBI CeMMHAPCKHUX 3aHATHH

Ilnanbl 1aDOpaTOPHBIX padoT M MeTOANYECKHE
YKa3aHUS M0 UX BbINOJHEHUIO

YACTb 1
Tewma 1. Onpenenenue GoHIOBON MPUHAIICIKHOCTH TOKYMEHTOB U JIEI.
Tema 2. O3HaKOMIICHHE C TOKyMeHTaMu (poHAA.
Tembr 3-4. CoctaBieHue 3arojloOBKOB Jell WIM HX yTouHeHue (pemaktupoBanue). OTbOOp
CBEICHUI JUISI UCTOPUIECKOM CIIPaBKH.

YACTD 2
Tema 5. DxcriepT3a Hay4YHOH U MPAKTUYECKOM LIEHHOCTH JTOKYMEHTOB Ha OCHOBE KPUTEPHUEB
AKCIEPTU3BI HEHHOCTH. BeisiBnenue gen, nomiexamiux M HE MOMJIEKALIUX OCTOSHHOMY

XpaHeHuto. M3yueHue olHOTO U3 epeyHei TOKYMEHTOB (TUIIOBOIO MJIHM BEIOMCTBEHHOIO).

Tema 6. Pa3zpaboTka cxembl kiaccupukanuu aen poHa.

Tema 7. CocraBnenue onucu (0opMIICHHE €€ ONMUCATEIbHBIX CTAaTeH) Ha Jiella MOCTOSHHOTO
XpaHEeHUsl.

Tema 8. CocTaBneHue cripaBOYHOTO anmapaTa K OMUCH Ha JIeJia MOCTOSHHOTO XPAHEHHUS.

Tema 9. YueT 10KyMEHTOB apXuBa.

Tema 10. HopmaTuBHO-MeTOnMYEeCKHE MOCOOUS MO HKCIEPTU3E LIEHHOCTH JOKYMEHTOB H
KOMIUIEKTOBaHHIO UMU AD PD.

Tema 11. 'ocynapcTBeHHbBIN YUET TOKYMEHTOB.

Tewma 12. Karanoruzanusi JOKyMEHTOB.

Tema 13. OG30psl nokymeHToB. [lyreBomurenu.

Tema 14. Mcnionb30BaHne JOKYMEHTOB KOHKPETHOT'O apXMBa.

IInan 1adopaToOpHBIX 3aHATHH

= PesyibTarhl
= YeMy 10/KHBI a00ThI

= Tema Pabora ctyneHnToB B YA P

= HAYYHUTHCH 32 B ayIMTOPUH
5 3aHATHUSA ayIuTOpuMn .

3 BpeMsl 3aHATHI (mucbMeHHast
Sl

2 dhopma)

1. Omnpenenenne |Onpenenenue GoHA0BOM |OnpenensaTh 5 e U3 KOJUIEKIIUA
b oHI0BOM MPUHAJIC)KHOCTH (hOHIIOBYIO JTOKYMEHTOB C
MIPUHATIEK- JIOKYMEHTOB MIPUHA]IEKHOCTD yKa3aHueM ux (poHI0BON
HOCTH BHYTPEHHUX, BXOSAIINX, [IOKYMEHTOB. MPUHAJICKHOCTH.
JIOKYMEHTOB UCXOJSIINX.
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U el
2. Oznakomnenue |M3yuenue Onpenensts Kpatkas uctopuueckast
C IOKYMEHTaMH |3aKOHOJIaTeIbHbBIX XPOHOJIOTUYECKUE CIIpaBKa 1o
donna. MCTOYHHUKOB MO UCTOPUU |TPAHULIBI ADXUBHOTO  |UCTOPUU YUPEKICHUS
YUPEIKICHUS dboHaa KOHKpETHOTO  |(hOHA000pa3oBaTEIs.
dbormooOpazoBarens. dbormooOpazoBarens.
Ot6op Matepuana st |3HATh (AKTOPHI,
MepBOU BJIMAIOIIME HA
YaCTH UCTOPUYECKOM dbonupoBaHue
CIIPABKH TIO KOHKPETHBIX (POH100-
UCTOPUM YUpeXAeHUU |Opa3zoBaTeleil.
(hoHI000pa30oBaTEIs.
3-4. |CocraBienue |M3ydyeHue TOKyMEHTOB, |AHaIu3UpOBaTh Kaptouku ¢ onucannem
3aroJIOBKOB JI€J1 |ONMCAaHNE coJiep)KaHue (3arosioBKa-
WIH UX JIeJT Ha KapTovKax, JIOKYMEHTOB JJIs1 Mu) nen pouga. Beimucku
YTOYHEHHE COCTaBJICHUE ONMCAHUS U3 JIOKY-
(penakTupoBa- |aHHOTAIM Ha JIeJI: COCTABIIATh MEHTOB 10 HICTOPUHU
Hue). Oréop OTJIE/IbHBIE 1OKY- TUIIOBBIE, dbonnoobpazoBarens s
CBEJICHUM JUIsl  |MEHTBHI, BHISIBIICHUE MPOCTHIE, HUCTOPUYECKON CIIPABKHU.
HUCTOPUYECKON |CBEIECHUM IS 00001IeHHBIC, CII0XK-
CIIPaBKH. HCTOPUYECKON CIIPAaBKH. |HbIE,
Penaxtuposanue CTPYKTYpUPOBaHHBIE
3aroJIOBKOB JIeJI. 3arojIOBKU. 3HaTh
cneuuuky
ONHCAHUSA
JIOKYMEHTOB Pa3HbIX
HUCTOPUYECKHUX
NEPUOJOB
U Pa3HbIX CUCTEM
JIOKyMEHTAIU1, B TOM
YHCJIe TUYHOTO
IIPOUCXOXKICHUS.
5 DKcnepTusa N3ydeHue TUIOBOro miM |3HaTh IPUHIUIIBI, Ot6op aen, moayIeKanux
Hay4yHOU BEJJOMCTBEHHOT'O METOJIbl U XpaHEHUIO
U TPAKTUYECKOM |IepeyHs TOKyMEHTOB.  |KPUTEPHH SKCIEPTHU3BI |B TOCYJapCTBEHHBIX U
LIEHHOCTHU LEHHOCTHU MYHHIIAITATEHBIX

JIOKyMEHTOB Ha
OCHOBE
KpUTEPHUEB
AKCIIEPTHU3BI
IIEHHOCTH.
Brrasnenue
e,
TOJICKAIITUX 1
HE
MOICKAIITUX
MTOCTOSTHHOMY
XpaHEHHUIO.
N3yuenue
OJIHOTO U3
epeyHen

JIOKYMEHTOB. YMETh
npu-

MEHSATh UX TIPH
MIPOBEACHUU

OIIJ] KOHKPETHOTO
ApXUBHOTO

donna.

apxuBax. BelisiBnenue e,
HE

MOJUIXKAIUX XPAHCHUIO.
AKT Ha

JieIia, BBIICJICHHBIC K
YHUYTOXKEHUIO.

AKT 00 0OHapyKEeHUHU
HEeNpO(PUIBHBIX JEII.
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JIOKYMEHTOB
(THTIOBOTO WITH
BEJIOMCTBEHHOT
0.
Pa3paboTka Omnpenenenne BeIynmx |YMeTb IPOBOAUTD Cxema kiaccupukanuu
CXEMBI U JIONIOJTHUTEIIBHBIX KIIaCCU(PUKAITUIO nen hoH-
KJIacCH(UKALNY |IPU3HAKOB JJISl CXeMBl  [(OpTaHM3aluIo) 0- |71, 3aKPETUICHHBIX 32
nen CHCTEMaTH3alllH JIeT KYMEHTOB B IIpeJieNiaX |CTYICHTOM.
donma. ¢donpa. Ber- apxuBHOro ¢oHma B |Kaprounas omnuce nen
OO0p THIIAa CXEMBI. COOTBETCTBUU ApXUBHOTO
Cucremarnzanus CO CTPYKTYpOii donma.
KapTOYEK C ONKCAaHUEM B |(pOHI000pa3oBaTes,
COOTBETCTBUH C ero (PyHKIUSMH WIIN
KJIaccu(hUKAIMOHHON JIPYTUMH MIPU3HAKAMH.
CXEMOM.
CocraBnenune |['pynmupoBka KapTodek, |YMETb COCTaBIATh U |3alOIHEHHBINH OJaHK
OTIHCH Ha KOTOPBIX 3aliCaHbl  |0(OPMIIATH OMUCH B |OMHCH.
(oopmiieHue  |3aroJIOBKH Je, B COOTBETCTBHUH C
ee COOTBETCTBUU C JEHCTBYIOIIUMHU
OIUCATENFHBIX |pa3paboTaHHON HOPMaTHBHO-
cTaTeil) Ha Jiena |CXeMoi KilacCH(HKAINU. |METOANIECKIMHU
noctosituaoro  |Ilepe- HOCOOHSMU.
XpaHCHHUS. HECTH JIaHHBIE C
KapTo4eK B OJIaHK
orucu. Odopmienne
HUTOTOBOM
3aInCH.
CocraBnenne |CocraBiieHue Ywmetb coctaBisate U |[lonHOCTBIO OpOpMIICHHAS
CIPaBOYHOTO  |IPEAMCIIOBHSA K oopmIIATh omHCH. OITUCH CO
ammapara K OIIHCH, TUTYIHHOTO CIPaBOYHBIM aIIapaToM.
OIMCH Ha JieJla |JINCTa, yKa3aTeJeH,
MIOCTOSTHHOTO  |COZIEpIKaHMsI ¥ MHBIX
XpaHEHHS. ane-
MEHTOB CIIPABOYHOTO
anmapara
K OIIHCH.
VYuer AHaJn3 y4yeTHbIX 3HaTh COCTaB U 3anosHeHHbIE (HOPMBI
JOKYMEHTOB JOKYMEHTOB. byHKINN YUYETHBIX JOKYMEHTOB.
apxwuBa. Pemienue 3anaun no YUETHBIX JOKYMEHTOB.

YUYETYy IOKyMEHTOB
(OCHOBHOE BHUMAaHHE
yACSIETCS YUCTY B
apXuBax OpraHu3aIui).

YMeThb

COCTaBJISITh YUETHBIE
JIOKYMEHTBI B
COOTBETCTBUHU C
TpeOOBaHUSAMU
PernmamenTa
rOCyapCTBEHHOTO
LICHTPAJIHM30BaHHOIO
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yuera. (M., 1997).

10. |HopmatuBHo- |U3ydeHue npuMepHbIX |YMeTh noiab3oBaThes |IIucbMeHHBIN aHamm3

METOJIMYECKUE |CIHCKOB HOpPMaTUBHO- TUIIOBOTO UJIU

nocoous 1mo YUpEKICHUH, METOANYECKUMU BEJIOMCTBEHHOI'O MEPEYHS

IKCIIEPTHU3E ABIISIOILUXCS OCOOMSIMU 110 (mo 3a-

LEHHOCTH HMCTOYHUKOM JKCIIEPTU3E JAHUIO TIPETio1aBaTers).

JOKYMEHTOB M |KOMIUIEKTOBAHHUS; TUIIO- [LIEHHOCTH

KOMILJIEKTOBA- |BbIE€ U BEJOMCTBEHHbBIE |JOKYMEHTOB.

Huto umu AD  [nepeuynu

PO. JIOKYMEHTOB.

11. |T'ocymapcTBeHH |AHanMU3 yYETHBIX 3anonHeHHble popMbl |3HATH COCTaB U (DYHKIIMA

1377} JIOKYMEHTOB. YYETHBIX JJOKYMEHTOB. | y4ETHBIX

y4uer JIOKYMEHTOB B

JIOKYMEHTOB. rocyJapCTBEHHBIX

Y MYyHUIUTIATIbHBIX

apXMBax U apXHUBHBIX

opraHax. YMeThb

3aMoJHATh

YYETHBIE JOKYMEHTBI.
12.  |Karanormzanus |1. Ot6op 20 TeMaTHYECKUX YMeTb X0po1110

JTIOKYMEHTOB. uHboOpMaLuu AJs KapTOYeK, OpUEHTUPOBATH-

Knaccuguka-  |cucremMaTuueckoro COCTAaBJICHHBIX Ha csa B EKJIU, nuig sToro

U JOKYMEHT- |KaTajiora u JTIOKYMEHTBI 3HATh €ro

HOMU OIMCaHUE €€ Ha ¢dboH1a IPU OMMCAHUU |CTPYKTYPY, CUCTEMY

UHPOPMALIMK  |KaTaJI0XKHBIX oT- UHpOpMALIUN

o KapTOYKax. JIE€IbHBIX €OUHUIL] 0 JIesATENbHOCTH /0,

MaTepruaiam 2. Nzyuenune EK/IU |xpanenus, MPOU3BOJIUTH

EKJN AD POD. OTIENbHBIX €€ OMHUCaHuE Ha

AD PD (nmm 3. Enunbrii JIOKYMEHTOB, KapTOUKax,

CEK). KIaccupukaTop TPYII ¥ YacTeu WHJEKCUPOBATh U
JIOKYMEHTHOM JIOKYMEHTOB, CUCTEMaTU3UPOBATh B
uHpopmaruu AD PO 3aMHJEKCUPOBaHHbIX |cooTBeTcTBUM ¢ EK/IU
(M., 2007). no EK/IN AD POD.

4. N3yuenue ADPOD.
CUCTEMBI UH/IEKCALIUHU T10
EKJIN.
3. WNHnexkcupoBanue
KapTOYeK 10
EKJIN.
13.  |O630pbI N3yuenue ITucemennsbIx anamu3 |1. 3HaTh CTPYKTYpPY
JTOKYMEHTOB. OITyOJINKOBAHHBIX TEMaTHYECKHUX U 0030pOB, OpraHU3aLUI0
ITyreBoguTenu. |TEMATUYECKUX U (OHIOBBIX 0030pOB  |AOKYMEHTHOU

(boH10BBIX 0030POB,
MyTEBOJUTENCH 110
dbongam

apXMBOB U KPATKUX

JOKYMEHTOB M OJTHOTO
u3

Iy TEBOAUTEIEH
(oImyOJIMKOBAHHBIX).

nH(pOpMalLuu B OCHOBHOM
gactu 0030pa
(xapakTepucTuKa
JIOKYMEHTA),
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CIIPaBOYHUKOB, AaHATTU3 COCTaB U COJIEpKaHUE
0030pOB 110 3aJJaHUTO HCA. YMmers
HpenonaBaTeJm. KpI/ITI/I‘-IGCKI/I HOI[OP'ITH K

OILICHKE

CIIPaBOYHUKA.

2. 3HaTh MECTO U

3HAUYEHHE IMyTEBOIUTEINS B
HCA, ctpyktypy nyTeBo-
JUTEIs, TIPUHIUTIBI
OpraHu3anuu
JIOKYMEHTHOM
nH(popmaIuu, cocTaB

u 3Hauenue HCA u

MIPUITIOKEHU.

YMeTh coCcTaBIATh

XapaKTEPUCTUKY

JIOKYMEHTOB (hOoH/Ia.

14.  |Mcnonw3oBanue |M3yyeHrne MeTOI0B IToaroroska orBeToB |Bectu momck

JIOKYMEHTOB BBITTOJIHEHUS Ha uH(POPMAIIIH TIO JIOKY-
KOHKPETHOTO 3a1poCoB. TEMaTHYECKHUE U MEHTaM apXHuBa C
apxuBa. COLIMAILHO- HCIIOJIb30BaHUCM

MpaBOBBIE 3anpockl.  |Bcex aneMeHToB HCA.

9.2 Metoanyeckue peKOMEHIAIMHU 10 MOATr0TOBKE MUChbMEHHBIX PadoT

[TucemenHble paboOTHI (pedeparhl, PELEH3UH) NPOSBISIOT KaK TEOPETHUECKHE 3HAHUS, TaK U
MPaKTUYECKH HABBIKM CTYAEHTOB. Teopusi mojpa3yMeBaeT 3HAKOMCTBO C TMOHATUSIMH «IOKYMEHT»,
«UCTOPUYECKUN HCTOUHUKY», <JIOKYMEHTalbHAasi MyONUKAlUsS» U Jp. U HUX KIACCUPUKALUIMU.
[IpakTHueckre HABBIKM 3aKJIIOYAIOTCS TAKK€ B yYMEHUU TOJTOTOBUTH Ha TMPAKTUKE, B KAa4eCTBE
NPWIOKEHUsT K paboTe, TOKyMEHTAJbHYIO MyOJMKAIMI0, OLEHUTh M MPOAHAJIU3UPOBATH YKe
UMEIOIIMECS U3JJaHNs, a TAK)KE TPAMOTHO H3JIOKUTh PE3YyJIbTaThl CBOMX HAOIIONEHUI B COOTBETCTBUU
¢ mpaBuIamMu o(opMIICHHS KBaTU(PUKALMOHHBIX PaboT.

IIpu BbIOOpE TEMBI HCCIENOBAaHHS, a TaKXkKe IpeaMeTa M OOBEKTa H3YUYCHHS CIEIyeT
OpUEHTUPOBATHCS HA YK€ MMEIOIIUICS B 3TOM jJefe ombIT. PaboThl mo apxeorpaduu MOryT OBITH
MOCBAIICHBI BONPOCAM TEOPUH, MCTOPUH WM METOIUKM apxeorpaduu. TeopeTmueckue acmeKThl
CBSI3aHBI, KaK NpPaBUJIO, C TpaHHUIAMHM apxeorpauu Kak HAay4HOW ITUCIMIUIMHBL, €€ 3aJadyaMu u
COOTHOIICHUEM C APYTUMH TUCUUILUIMHAMU U HAIIPABICHUSMH.

Hctopusi apxeorpaduu BKIIOYAET aHAJIN3 M3JaHUNA HMCTOYHHUKOB OIPEACTICHHBIX BUIOB WU
AMO0X, WIM HMCTOYHUKOB, OOBEIMHEHHBIX TEMaTHMUECKU. BO3MOKHO Takke pacCMOTpPEHHME BKJIaJa B
apxeorpaduro OTAENbHO B3ATOT0 JIUIA WIN YUPEKICHUS.

MeToanyeckie acheKThl MOApPa3yMEBaIOT M3YUYCHHs OTICNBHBIX ITAloB apxeorpaduyeckon
paboThl, TaKWX, HallpUMep, Kak mepefada TEKCTa MCTOYHHKOB HIJIM BBIOOp TecTa AJis MyOJuKaluu.
[TpoGnembl, CBsA3aHHBIE C COJACPKAHMEM pACCMATPUBAEMBIX H3JAHHHA (TO €CTh OIMyOJMKOBAaHHBIX
HUCTOYHUKOB), TaK’K€ MOTY COCTaBJATh MpEAMET sl u3ydeHus. B onHOM BbIycKHON paboTe Ha
IIPAKTHKE BO3MOKHO COYETAHUE CPa3y HECKOJIBKUX MOJIXO/I0B.

XpOHOJIOrMYeCKHe M TeMaTHYeCKHe T'paHUIbl IpU BbIOOpe Tembl paboOThl MO apxeorpadpuu
JIOCTaTOYHO IMHUPOKH, YTO TO3BOJSET JOCTATOYHO JIETKO MPUOIU3UTh WX K HAyYHBIM HHTEpPEcam
CTYyJCHTA.

[Ipu w©Hamucanunm paboOTHl BHAYaje, Kak MPaBUJIO, CTYJCHT Ha OCHOBAaHHUH CBOETO
MEPBOHAYAILHOTO 3HAKOMCTBA C MCTOYHUKAMU M JUTEPATypoll M NpPHU KOHCYJIbTAIMM C HAYYHBIM
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PYKOBOJUTENIEM OMpEeNsieT OOIIYI0 HCCIEA0BATENbCKYI0 MPOoOJieMy, DPEIIEHUI0 KOTOpoi OyneT
MOCBSAIIEHA ero paboTa. B TeKCTe 3aKOHUYEHHOTO MCCIICIOBAHMUS 3Ta MpobieMa JTI0JbKHA ObITh BUJIHA U3
Ha3BaHMs pabOThHI, ee O00BbEKTa M TpeaMmeTa. (s yTOUHEHHsS HANpaBiICHHs AaTbHEHIIUX ACHCTBHIA
CTYJICHTY CJIEIYET, C YY€TOM BBHIOPAHHOTO T€HEPATILHOTO IMyTH, 00JIe€ OCHOBATEIIBHO MTO3HAKOMHTHCS C
WUCTOYHUKAMHU U JUTEPATYypO MO MHTEPECYIOIIMM ero mpobiemam. Pe3yiapTaTomM 3TOro 3HAKOMCTBA
SBJSIETCS. COCTaBJICHME CTYJACHTOM IUIaHAa palboThl W TPEIBAPUTEIHLHOTO BapHaHTa CIHCKa
MCIIONIb30BAaHHBIX WCTOYHUKOB U JUTEpaTyphbl. M miaH, ¥ CHOHCOK COTJIACOBBIBAIOTCS C HAYYHBIM
p}’KOBO}IHTeHeM. ﬂaHBHeﬁMHe ﬂeﬁCTBHH CTYJIGHTa 3aKJIFOYAaTCA B peIHeHI/II/I IIOCTABJICHHBIX UM
3anad. [Ipy 5TOM HEOOXOAUMO YUUTHIBATH CIECAYIOIINE MOMEHTEHI.

Jlrobass muchbmMeHHass paboTa WMEET OIpPEACIICHHBIH COCTaB: TUTYJBHBIA JIMCT, OTJIaBJICHUE,

BBEJICHUE, TJIaBbI, 3aKIIOYEHHE, CIHCOK MCIOIb30BAHHBIX HCTOYHHUKOB W JIUTEPATYPHI, MPUIOKECHUS
(BO3MOKHBI).
Kaxxgas coctaBHas 4acTh pabOTBI UMEET CBOKO CTPYKTYPY M CTPOHUTCS B COOTBETCTBMM C HAYYHOM
JOTUKOW W (OpMabHBIMU TpeOoBaHUSAMU K odopmieHuto pabor. Hambomnee ctporo cobmomarorcs
TpPaJWLIM{ HAMMCAHUS BBEJICHUS, KOTOPOE TPAAUIIMOHHO MMEET CIEAYIONIME pa3felibl: aKTyalbHOCTb
TEMBbl HCCIICIOBAaHUS, WCTOYHUKH UCCIeNoBaHus, uctopuorpadus. Paccmorpenme storo Omoka
BBEJICHUS ompefenseT o0BeKT, MpeaMeT, e U 3a7add paboThl, a TakkKe METOAbl MCCIIEIOBAHUS,
HAay4YHYIO HOBU3HY M CTPYKTYpy padoThl. [Topsaok pa3nenoB B HEKOTOPHIX CIydasX MOXKET MEHSTHCA,
HO MX HaJIW4yue o0s3aTelnbHO BO BBeAeHHH K paborte. [lpu wu3N0KEHHH pPe3ylbTaTOB CBOETO
UCCIJIEIOBaHMs CTYJEHT JAOJDKEH BJIaJIeTh HEOOXOIUMON KyJIbTypOil HTUTHPOBAHUS, KOTOPAs MO3BOJISIET
CTPOTO OTJENSATh BBIBOJBI aBTOpa OT HAOMIOACHUN U (PakTOB, 3a(DUKCHPOBAHHBIX B HCTOUYHUKAX U
J'II/ITepaType. TOJ'II)KO TaKOﬁ IIOAXO0a ITO3BOJIACT BIIOJIHEC OIICHHUTH CTCIICHb HOBU3HBI U 3HAYUMOCTHU
paboTsl. B 3akmtoueHnn k paboTe B 1ENOM (2 TakKe B 3aBEpIIAIOIIUX ab3aliax B KOHIIE T1aB) JOKHBI
OBbITh IIPUBEJIEHBI BHIBO/IbI, K KOTOPHIM CTYAEHT IMPUILEN B pe3yJIbTaTe MPoBeIeHHON paboThl. BeIBOABI
JIOJI’KHBI OBITH APTYMEHTHUPOBAHBI.



