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1. lHocHUTEJLHAA 3AIIUCKA

1.1. Hesap 1 3212491 NPAKTHKH

Leab NpakTHKKU: U3yYSHHE BUIOBOTO COCTaBa CIIYy>KEOHBIX JOKYMEHTOB, UCIIOIh3yEMbIX B
JeSITETTHbHOCTH KOHKPETHOW OpTraHW3alluH, MOpsSAKa W OCOOCHHOCTEH WX OQOpMIICHUS, W3yYeHHUE
JIOKYMEHTOO0OpOTa M OpraHu3aiui padoThl ¢ JOKyMEHTaMH: TOPSAKA PETUCTPAIMH, KOHTPOIS
WCTIOJTHEHUS JIOKYMEHTOB, OPTaHHU3AIMH TEKYIIETO0 XpPaHEHUsS JOKYMEHTOB, MOPSIKA TIepelaud UX B
apXuB.

3agauu NpaKkTUKU:

- W3y4YUTh U TPOAHAJIM3UPOBATH HOPMATHUBHO-TIPABOBHIE K HOPMATHBHO-METOIUYECKHE
JOKYMEHTBI,  ONPEACISIOIME  OpPraHW3alMi0 W TEXHOJOTHIO  JIEJONPOHM3BOJCTBA
(moxyMeHTanmoHHOro obOecnedenuss ynpasinenus (JIOY)) B oprammsamuu' —(ycrasbl,
TTOJIOKCHHUS, TIPABHJIA, HHCTPYKITUH, PETIIaMEHTHI H T.I1.);

- COCTaBUTh NPEICTABJICHHUE O CHCTEME AENOMPOM3BOACTBA TOM OpraHu3alvd, B KOTOPOW OH
MIPOXOJIUT MPAKTHKY;

- O3HAKOMHUTHCS C COJEepXKaHHUEM KOHKPETHBIX JENIONPOU3BOACTBEHHBIX ~ pPaboT
HETIOCPEICTBEHHO Ha pab0vYeM MecTe;

- TOJY4YUTh HABBIKM PAOOTHI C JOKYMEHTaMH Ha BCEX CTaIMsIX HMX JBWKCHHS (TIepBUYHASL
00paboTKa TOKYMEHTOB B SKCIIEAUIINH, padOTa ¢ TOKYMEHTAMHU B KaHIEISPHH, PETUCTPAIHS,
KOHTpPOJb, HCIIONIHEHHUE JOKYMEHTOB B CTPYKTYPHBIX TMOAPA3JEICHUSX, HX OTIPaBKa,
OpTraHHU3aIlisI XPaHCHHS, TTOITOTOBKA JOKYMEHTOB K C/Iaye B apXHUB H T.JI.);

- 3aduUKCHUPOBATh B JHEBHUKE MMOJTYUYCHHbBIE CBEJCHUS U PE3YyIbTAThl BHIMOJIHEHHON pa0oTHI,

- MOATOTOBHTH OTYET, 00OOIIAOIINI OTyUYEeHHBIC 3HAHUS U TIPAKTHYSCKHUC HABBIKH.

1.2. Bua ¥ THII NPAKTHKH

Bun npaktuku — yueOHasl.
Tun npakTUKu — O3HAKOMUTEIbHASL.

1.3. Crioco0bI ¥ MecTa MPOBeIeHUsI NPAKTHKHA
CrniocoObl poBeIeHNs] TPAKTUKU: CTallMOHAPHAS.

CranuoHapHass IpakTHMKa IPOBOAMTCA B CTPYKTYpHBIX  nonpasgeneHusx PITY,
[peHAa3HAYEHHBIX JJI [PAKTUYECKOM TMOArOTOBKM WM B NPOQUIBHBIX  OpraHU3alMsX,
PacIoJIOKEHHBIX HAa TEPPUTOPUH I'. MOCKBBI, HA OCHOBAHHMHU JIOTOBOPA, 3aKiIrodaeMoro mexay PITY
U Tpo(pUITHHON OpraHu3aImen.

Brle3nHas mpakTHKa OPOBOAUTCA B MPOQMIBHBIX OpPraHMU3aLUAX Pa3IUYHBIX PETHOHOB
Poccuiickoit denepannu, Ha OCHOBAaHWHU JOTOBOpa, 3akirodaemoro Mmexny PITY wm mpoduibHOiMA
Opra”Hu3aluen.

1.4. Bua (Buab1) npogeccuoHaAIbHOM 1eITeIbHOCTH

1. Hay4Ho-uccienoBaTenbcKas
2. OpraHu3alMOHHO-YIIpaBJI€HYECKas

! B mporpamme TepMuH "opranuzanus” HCIIONB3y€ETCs KaK 0000MAoIMi, IPAaKTHKa MOYKET IPOXOIUTE B YUPEKICHNH,
HpeNnpHATHH, GUPME, KOMITAHHH U Jp.
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HHINKATOPaAMHU JOCTUKCHUS KOMHeTeHHHﬁ:

Komnerennus
(Ko 1 HANMEHOBAHUE)

Nupukaropsl
KOMIIEeTeHIIN
(ko1 ¥ HAUMEHOBAHME)

PesyabTaThl 00yyeHus

YK-1 Cnocoben
OCYILIECTBIIATH TIOUCK,
KPUTHUYECKHUI aHAIN3 U
CHHTE3 HHpOpMaluHy,
NPUMEHATh CUCTEMHBIH
MOJIXO/1 JUIsl PELICHUS
MOCTABJICHHBIX 3a71a4

VYK-1.1. [Ipumensier 3HaHue
OCHOBHBIX TEOPETUKO-
METOJI0JIOTUYECKUX
NOJIOXKEeHUH putocopu,
KOHIENTYaJIbHBIX MOAXO0/I0B
K TOHUMaHHIO MTPUPOJIBI
nH(popMaIy KaKk Hay4IHOU
1 QuIocoCcKoi KaTeropu,
METOJIOJIOTUYECKUX OCHOB
CHUCTEMHOTO MOJIX0/1a;

3nams. OCHOBHbBIE TEOPETUKO-
METOJIOJIOTUIECKUE TIOTOKEHUS
dbunocodumn

Ymems: aprymMeHTUpPOBAHHO
OTCTanBaTh COOCTBEHHYIO
MO3UIUIO TIO0 PA3TMYHBIM
bunocodckum mpobdaemam
Brademw: cOBpeMEHHBIMU
SBIICHUSIMU U TIPOIIECCaMU B
00111eCTBEHHOW KU3HU Ha OCHOBE
CHUCTEMHOTI'0 M0JIX01a

VYK-1.2. ®opmupyer u
apryMEHTHPOBAHO
OTCTanBaeT COOCTBEHHYIO
HO3UIHIO TT0 PA3TMYHBIM
¢dumnocopckum npodiemam,
00OCHOBBIBACT U aJICKBATHO
OLICHHBACT COBPEMEHHBIC
SIBJICHUS U TIPOLIECCHI B
00I11eCTBEHHOH JKU3HU HA
OCHOBE CHCTEMHOT'0
HOJXO0/Ia.

3namsb. KOHLIENITyaJIbHbIE
MOJXO/Ibl K TOHUMAaHUIO PUPOIBI
UHPOPMALIUU KaK HAYYHOH U
bunocodckoit kaTeropuu;
Ymemys: npumMeHATH
METOJI0JIOTUYECKUE OCHOBBI
CHUCTEMHOTO MOIX0/1a

Braoems: coBpemeHHOM
METOAOJIOTHEH TYMaHUTapHBIX
JTUCIUILIAH

VK-2 Criocoben
OTpeNIeTsATh KPYT 3a7a4 B
paMKax MOCTaBJICHHOM LEIN
Y BBIOUPATh ONTHUMAJILHBIC
CITOCOOBI X PEIICHHUS,
HCXOMS U3 IEUCTBYIOIINX
MPaBOBBIX HOPM,
HUMEIOIIHNXCS PECYPCOB U
OrpaHUYCHUMN

VK-2.1. Ananuzupyet
MMEIOLIUECS PECYPCHI U
OTpaHUYEHUS, OLIEHUBAET U
BEIOMpACT ONTUMAIILHBIC
CIOCOOBI pelIeHHs
MOCTaBJICHHBIX 3a]1a4;

3nams.: METOIONIOTHYECKYIO 0a3y
cBOEH IpodeccnoHaIbHON chepbl
JUTS OIIPEJICIICHHs KpyTa 3a/1a4 U
OITHMAJIBHBIX CITOCOO0B UX
pelIeHus

Ymems: ananuzupoBaTh
HUMEIOIIUECS PECYPChI U
OTpaHHYCHUS

Braoemuw: coBpeMeHHBIMH
METOJIOJIOTUSIMU JJIsI OTIPEICIICHUS
Kpyra 3a7a4 i ONTUMAaIbHBIX
CIIOCOOO0B UX PEIICHUS

VK-2.2. CnocoOHOCTH
HCITOIB30BAaHUS 3HAHUH O
BOKHEHIIINX HOpMaX,
WHCTUTYTaX U OTPACIIAX
JIEUCTBYIOILIETO
POCCHICKOTrO IIpaBa IJIs
omnpezeseHus Kpyra 3ajgad u
ONTHUMAaJIbHBIX CIOCOOOB MX
pelieHus.

3Hams: OTPACIIH IEUCTBYIOIIETO
POCCHUICKOrO IpaBa Jyis
ompeneNeHus Kpyra 3a71a4 u
OINTUMAaJIbHBIX CIOCOOOB MX
perieHus

Ymems: onieHBaTE ONITUMAJILHBIC
CITOCOOBI PeIIeHUs TOCTAaBIEHHBIX
3aJa4

Braoems: coBpeMEeHHBIMU
HOpPMaMH M OTPacisiMU
JIEUCTBYIOILIETO POCCUICKOTO
MpaBa Jijis ONPEACICHUS Kpyra




3a/1a4 ¥ ONTHUMAaJIbHBIX CIIOCOOOB
UX pelIeHus

VK-3 CriocobeH
OCYH_IGCTBJIHTL COILIMAJIBHOC
B3aUMOJICUCTBUE U
peann30BbIBaTh CBOIO POJIb
B KOMaHJIE

VYK-3.1. Ilonumaer

3¢ peKTUBHOCTH
UCTIOJIb30BAHUS CTPATETHU
COTPYIHUYECTBA JJIs
JOCTHYKCHUS TIOCTABJICHHOM
EJIH; ONIPEICISET POJIb
KaX/IOTO Y4aCTHUKA B
KOMaH/IC;

3name.: OCHOBEI KOMaHJHOU
paboThI

Ymems: onpenensTe poib
Ka)KJIOT0 y9aCTHUKA B KOMaH/IE
Braoems: HaBBIKOM pabOTHI B
KOMaH/Ie

YK-3.2 DddextuBHO
B3aUMO/JICVCTBYET C
YJIeHaMU KOMaH/Ibl;
y4acTByeT B 0OMeHe
uHpopmarueit, 3HaHUSIMH 1
OIIBITOM; COACUCTBYET
MpEe3eHTALUU PE3YJIbTAaTOB
paboThl KOMaH/IBL;
COOJIIOIaeT PTUYECKUE
HOPMBI B3aUMOJIEHCTBUS.

3Hamb: OCHOBBI KOPIOPATUBHOM
STUKU

Ymemn: sddexTuBHO
UCIIOJIb30BaTh CTpaTeruu
COTPYAHUYECTBA JJI JOCTHXKECHUS
IOCTaBICHHOH 1IEJIN

Braoems: HaBBIKOM TPUMEHEHUS
MIPUHIIUIIOB KOMaH/IHON paboOTHI ¢
Y4E€TOM MHJMBHIyaIbHBIX
0COOCHHOCTEH YJICHOB
KOJUIEKTUBA

YK-4 Criocoben
OCYIIECTBIISATh JAEIOBYIO
KOMMYHHUKAIUIO B YCTHOU U
MMCbMEHHOU (popmax Ha
roCy/1apCTBEHHOM SI3bIKE
Poccuiickoit deneparuu u
MHOCTPaHHOM(BIX)
s3bIKe(ax)

VK-4.1. Bnaneer cucremoit
HOPM PYCCKOTO
JTUTEPATYPHOTO SI3bIKA U
HOpPMaMH MHOCTPAHHOTO(-
BIX) SI3bIKA(-0B); CIIOCOOEH
JIOTHYECKHU H
rpaMMaTHYECKH BEPHO
CTPOHUTH KOMMYHHKAIIHIO,
UCTIONB3Ys BepOabHbIE U
HeBepOaTbHBIC CPEACTBA

3nams. B COBEPILIEHCTBE

OCHOBBI PyCCKOTO U
WHOCTPAHHOTO SI3bIKOB

Ymemw: CBoOOAHO BOCTIpUHUMAET
o0menpodeCcCHOHATBHYIO
nH(}OpMaIHIO Ha PyCCKOM U
MHOCTPAHHOM (bIX) sI3bIKE(aX)
Braoems: cucremoit HOpMm
PYCCKOTO JTUTEPaTypPHOTO SI3bIKA U
HOPMaMH HHOCTPAHHOTO (BIX)

B3aMMO/ICHCTBHSI, sI1361Ka(0B)
VK-4.2. CBoOOIHO 3Hamb: OCHOBBI IEPEBOIOBEICHUS
BOCIIPUHUMAET, Ymems: npuMeHSATh HaBBIKU

AHAIM3UPYET U KPUTHUECKH
OLIGHUBAET YCTHYIO U
MUCHbMEHHYIO
o01enpoeCCHOHATBLHY IO
nH(pOpMaIHIO Ha PyCCKOM U
MHOCTPAHHOM(-bIX) SI3bIKE(-
ax); IeMOHCTPHUPYET
HaBBIKH NIEPEBOJIA C
WHOCTPAHHOTO(-bIX) Ha
roCyJapCTBEHHBIN S3BIK, a
TaK)Ke C TOCYJapCTBEHHOTO
Ha MHOCTPAHHBIH(-bIE) A3BIK

(-1);

nepeBoia ¢ MHOCTPaHHOTO (BIX) HA
TOCYAapCTBEHHBIN SI3BIK, a TAKKE C
rocy/1apCTBEHHOI'O Ha
HMHOSITpaHHBIN(bIE) SI3bIK(1)

Braoemys: HaBBIKAMY TOTUYECKU U
rpaMMaTHYeCKH BEPHO CTPOUTH
KOMMYHUKAIIUIO, UCIIOJIb3YyA
BepOabHBIC U HeBepOaIbHBIC
CpeACTBa B3aUMOJEHCTBHSL.

VYK-4.3. Ucnons3yet
nH(pOpMaIMOHHO-
KOMMYHHKAIIHOHHBIC

3Hamb: OCHOBBI HCIIOJIB30BAHNUS
nH(pOpMaITMOHHO-
KOMMYHHKAITMOHHBIC TEXHOJIOTUU
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TEXHOJIOTUH TIPH ITOUCKE
HE0OXoAMMOM HH(pOpMAITUH
B IIPOIIECCE PEeIICHUs
CTaHJAPTHBIX
KOMMYHHUKATHBHBIX 33124
JUTSL TOCTHIKEHHS
npodecCHOHANBHBIX TeNeh
Ha rOCy/IapCTBEHHOM U
WHOCTPaHHOM(-BIX) SI3BIKE(-
ax).

IpY TIOUCKE HEOOXOIUMOM
nH(pOpMaIuu B TIporiecce
peLIeHHs CTaHJAPTHBIX
KOMMYHHMKATHUBHBIX 3a7a4

Ymemy: ananusupoBats u
KPUTHYECKH OLICHUBATh YCTHYIO. U
NUCbMEHHYIO
obmenpogecCuoOHATBHYIO
UH(POPMALIUIO HA PYCCKOM U
WHOCTPaHHOM (bIX) sI3bIKE(axX)
Brnademw: HaBbIKaMU IPUMEHEHUS
nH(pOpMaITMOHHO-
KOMMYHHKAITUOHHBIX TEXHOJIOTHIA
IIPHU TIOUCKE HEOOXOIUMOM
UH(OPMALIUHU B IpoLiecce
pelleHus: CTaHIapTHBIX
KOMMYHHKATHBHBIX 3a/1a4 JIJIs
JOCTIKEHUS TPO(HeCCHOHAIBHBIX
1esieil Ha TOCYJapCTBEHHOM U
WHOCTPaHHOM(bIX) sI3bIKE (aX).

YK-5 Cnocoben
BOCTIPHHUMATh
MEXKKYJIbTYPHOE
pazHooOpasue o0IIecTBa B
COIMATIbHO-UCTOPUIECKOM,
ATUYECKOM U PUI0COHCKOM
KOHTEKCTaX

VK-5.1. leMoHCTpUpYET
TOJIPAaHTHOE BOCTIPUSTHE
COLMAJIBHBIX U KYJIBTYPHBIX
pa3nYmii, yBaXXUTEIBHOE U
OepeKHOE OTHOIIICHHUIO K
UCTOPUYECKOMY HACIICIIHIO
U KyJIbTYPHBIM TPALULIUSM;

3nams: 0COOEHHOCTH
MEXKYJIbTYPHOTO pa3HOOOpa3us B
TUYECKOM KOHTEKCTE

Ymems: IpOSIBIIATH B CBOEM
IIOBCACHNU YBa)KI/ITeJIBHOC
OTHOIIICHHE K HCTOPUICCKOMY
HACJIE IO

Brademu: TONEpaHTHBIM
BOCIIPUATUEM KYJIBTYPHBIX
pa3aInunuin

VYK-5.2 ITposiBisieT B CBOEM
MTOBEJICHUH YBAXXKUTEIIBHOE
OTHOILIEHUE K
HMCTOPUYECKOMY HACJEIHIO
U COIIMOKYJIbTYPHBIM
TPAAULUAM Pa3IuIHbIX
COIMAIBHBIX TPYIII,
ONUPAIOLIEECS HA 3HAHUE
3TanoB

HMCTOPUYECKOTO pPa3BUTHUSA
Poccun B kOoHTEKCTE
MHPOBOU UCTOPUH U
KYJBTYPHBIX TPAIULUN
MHpA;

3namuv: 0cOOEHHOCTH
MEXKYJIbTYPHOTO pa3Ho0oOpa3us B
COLIMAIBHO-UCTOPUYECKOM
KOHTEKCTE

Ymems: mposIBIATH B CBOEM
MOBE/ICHNHU YBaKUTEIbHOE K
COIMOKYJIBTYPHBIM TPATUIHSIMHU
Pa3IMYHBIX COLMATIBHBIX TPYIII
Bradempw: TONEpAaHTHBIM
BOCTIPUSATHEM COLIUATBHBIX
pasnnuui

VK-5.3. [lonumaer
MEXKYJIBTypPHOE
pazHooOpa3us o0IecTBa B

Cro pas3jiIM4HbIX KOHTCKCTAX:

bunocodckom, conuagbHO-
HUCTOPUIECKOM, ITHUYECKOM.

3nams.: ocoO0eHHOCTH
MEXKYJIbTYPHOTO pasHOOOpa3us B
bunocopcrkomM KOHTEKCTE

Ymems: npuMeHsITh B
npodeccuoHaNbHOM e TENbHOCTH
3HAHHE ITATIOB UCTOPUIECKOTO
pa3Butusi Poccun B KOHTEKCTE




MHUPOBOW UCTOPUU U KYJIbTYpPHBIX
TpaauLINi MUpa.

Brademw: TONEpAaHTHBIM
BOCITPUSITUEM PazHOOOpasust
o0111ecTBa B €r0 Pa3IUYHbIX
KOHTEKCTax: prrocopckom,
COLIMAJIBHO-UCTOPHUYECKOM,
ITHYECKOM.

YK-6 CriocobeH yrpaBisiTh
CBOMM BPEMEHEM,
BBICTpPanBaTh U
pealln30BbIBATh TPAEKTOPHUIO
CaMOpa3BUTHSI HA OCHOBE
MIPUHITUTIOB 00pa30BaHUS B
TEUYECHUU BCEU )KU3HU

VK-6.1. Onpenensiet nenu
COOCTBEHHOH JEITEILHOCTH,
OIICHUBASI Iy TH MX
JOCTHKEHUS C YUETOM
pecypcoB, yCIOBUH,
CpEICTB, BPEMEHHOM
MIEPCTIEKTUBBI PA3BUTHS
JESTEIIbHOCTH U
IUTAHUPYEMBIX PE3YJIbTATOB;

3namwv: OCHOBHBIC METOJIBI
MJIAHUPOBAHUS U YIIPABIICHUS
COOCTBEHHBIM BPEMEHEM
Ymems: Onipenensate nenu
COOCTBEHHOMH IE€SATEILHOCTH
Braoems: TpaekTopuen
CaMOpa3BUTHS Ha OCHOBE
MIPUHITUTIOB 00pa30BaHMS B
TEUEHHH BCEH KU3HU

YK-6.2. ®opmynupyet
e COOCTBEHHOU
NeATEeNbHOCTH, OTPeIeNsis
MyTH UX JTOCTHKEHUS C
Y4eTOM PECypcCoB,
YCIIOBHM, CPEACTB,
BPEMEHHOU MepPCIEeKTUBbI
Pa3BUTHS IEATCIBHOCTU U
MJIaHUPYEMbIX
pe3yJbTaToB.

3Hamub: OCHOBHBIE METO/IbI
IUTAHUPOBAHMSI 3a/1a4
npodeccuoHaNbHOM e TENbHOCTH
C YYETOM PECYPCOB, YCIOBHUIA,
CpEICTB, BPEMEHHOM
NEPCIIEKTUBBI PA3BUTHS
JIeATEIbHOCTH U INIAHUPYEMBIX
pE3yJIbTaTOB
Ymemyw: onenuBath myTH
JOCTHKEHMS LICJIEH C y4eTOM
pecypcoB, yCIOBUH, CPEICTB,
BPEMEHHOH NEPCIIEKTUBbI
Pa3BUTHS ACSITENBHOCTH U
IUIAHUPYEMBIX PE3YJIbTATOB
Brnaoems: TpaexkTopueit
CaMOpa3BUTHS C yUETOM
peCypCoB, YCIOBUM, CPEICTB,
BPEMEHHOU MEPCIEKTUBBI
pa3BUTHSA AEATEIBHOCTH U
IJIAHUPYEMBIX PE3YJILTaTOB

VK-7 CriocobeH
MOJAEP>KUBATH TOJIKHBIN
YpPOBEHb (PHU3UYECKOMN
IMOJITOTOBJICHHOCTH IS
o0ecrieueHus IMOJIHOLIEHHON
COIIMAIBLHON U
npogeCCuOHAIBHON
JIeSITEIbHOCTH

YK-7.1. BeiOupaet
310pOBbecOeperaroime
TEXHOJIOTUH TSI
HOJIEPKaHUs 3710pOBOTO
00paza )XU3HU C Y4ETOM
(U3HOIOTHUECKHUX
0COOEHHOCTEH OpraHn3Ma;

3namu: 310poBBECOEpETAIOIINE
TEXHOJIOTHH ISl TIOAICP KAHUS
3JI0POBOTO 00pa3a >KU3HU C
y4eTOM (PU3NOIOTUIECKUX
0COOEHHOCTEHN opraHu3Ma
Ymems: nnanupoBaTh CBOE
pabouee u CBOOOIHOE BpeMS IS
ONTUMAJLHOTO COYETaHUS
(hU3UYECKON M YMCTBEHHOM
HATrpy3KH

Braoems: HOpMaMu 310pOBOTO
o0pa3a *KHU3HH B Pa3INIHBIX
’KM3HCHHBIX CUTYallUsX U B
podheCCHOHAIBHON ACATEILHOCTH
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VYK-7.2. Ilnanupyet cBoe
pabouee 1 cCBOOOTHOE BpeMs
JUTSL ONTUMAIIEHOTO
codeTaHusi GPU3NIECKOUN U
YMCTBEHHOU Harpy3Ku 1
obecrieyeHus
paboOTOCIIOCOOHOCTH;

3nams: IPUHIUIIBI TUTAHUPOBAHHUS
pabouero BpeMeH!
Ymems: nnanupoBaTh CBOE
pabouee 11 ONITUMATTEHOTO
obecrneueHust paboTOCIIOCOOHOCTH
Braoems: HOpMaMu 310pOBOTO
o0pasa KM3HHU Ha paboveM MeCTe

VK-7.3. Cobnromaer u
[ponaraHupyeT HOPMbI
3I0pOBOT0 00pa3a >KMU3HU B
Pa3JINYHBIX ) KU3HCHHBIX
CUTYyaIlHsX U B
npodecCHOHATBLHOM
NeSITETTLHOCTH.

3namub: HOPMBI 3I0POBOTO 00paza
JKU3HHU B PA3JIMYHBIX JKU3HCHHBIX
CUTYyAIHsX U B
pohecCHOHALHON JIEATEIBHOCTH
Ymems: mnanupoBaTh CBOE
pabouee u cBOOOIHOE BpeMs ISt
COOJTIOICHHSI HOPM 3JI0POBOTO
o0pa3a *KHU3HHU B Pa3INIHBIX
’KH3HCHHBIX CUTYallUsX U B
npohecCHOHALHON IeATENHHOCTH
Braoems: MeTonamMu COOIIFOIEHUS
HOPM 3JI0POBOI'0 00pa3a KM3HU

VK-8 CnnocobeH co3maBarh
Y TIO/IJICP>)KUBATh B
MOBCEIHEBHOM JKU3HU U B
npodeccCHoHATBLHOM
JESITEIbHOCTH Oe30macHbIe
yCJIOBHS
KHU3HEACSITETLHOCTH AJIs
COXpaHEHHUs IIPUPOTHON
cpenpl, odecreueHus
YCTOMYHMBOI'O Pa3BUTHUSA
o01ecTBa, B TOM YHUCJIE MPU
yIrpo3€ U BO3SHUKHOBEHUU
YpE3BbIUANHBIX CUTYAILINI U
BOCHHBIX KOH(DIMKTOB

VK-8.1.IToanmaet nenu u
3a7a4n 0€30IIaCHOCTH
KU3HEAEATEIBHOCTH,
OCHOBHBIE ITOHSTHS,
KJIACCU(UKAIIMIO OTIACHBIX U
BpEIHBIX (PAaKTOPOB cpeibl
00UTaHUs YeIOBEKa,
MIPABOBBIC U
OpraHW3aI[MOHHBIC OCHOBBI
0e30IMacHOCTH
KU3HEAEATEIHHOCTH,
obecrieueHue
9KOJIOTHYECKON
0€30IMaCHOCTH.

3namo: LEean u 3a7a41
obecrneueHus SKOJIOTHYECKOM
0e30macHOCTH
Ymemw: cobmonaTb NPUHIMIIEL
DKOJIOTHYECKON 0€301IacHOCTH
Braoemw.: 3HaHUSIMH OCHOB
9KOJIOTMYECKOH 0€30IaCHOCTH

VK-8.2. Ucnonb3yeT 3HaHUA
CHUCTEMBI TPaXKIaHCKON
ob6oponsl, cTpyktypsl PCUC
Y UX OCHOBHBIE 33/1a4H, KaK
4acTh CUCTEMBI

00111erocy 1apCTBEHHBIX
MEpOIPHUATHIA.

3namb:  OCHOBHBIC  TIOHSTHS,
KIACCU(UKALIMIO  ONACHBIX U
BPEITHBIX (bakTopoB cpeabl
OoOWTaHUS 4elOBEKa, IPAaBOBHIE U
OpraHu3aIMOHHBIC OCHOBBI
0e301acHOCTH
KHU3HEICATEIILHOCTH

Ymems: wucnonp3oBaTh CpencTBa
WH/IMBUY TBHOM u

KOJUUIGKTUBHOM 3aIlUTHI
Braoems: 3HaHUSAMU CTPYKTYPBI
PCUC u nx ocHOBHBIC 33/1a4H, KaK
4acTh CUCTEMbI
00I1Ierocy 1apCTBEHHBIX
MEPOIPHUITHI




10

VK-8.3. Oka3bIBaeT nepByo
IIOMOII B oJare
MOPAKEHUSI, UCTIONb3YS
CpeacTBa MHAMBHUIYaJIbHOU
U KOJUICKTUBHOU 3aIlIUThHI

Suame: 1 (S)171 n 3aJ1a4yu
obecrneueHUs 0e30macHOCTH
JKU3HEIEATEIbHOCTH

Ymems:  OxazplBaTh  MEPBYIO

MOMOILlb B OdYare MOpaxeHus,
HCIIONB3YS cpencTa
VHIUBUYAJIbHON "
KOJUIEKTUBHOH 3aIUTHI
Bnaoems: 3HAaHUSIMH CUCTEMBI
rpaXkJaHCKOW 000POHBI

VK-9 Cnocoben
HCIIOIL30BaTh OA30BEIE
Ne(eKTOIOTHYECKUE 3HAHUS
B COLIMAJILHOU U
npodeccuoHanbHbBIN chepax

YK-9.1. ITonumaert
cofiep>)KaHuEe WHKIIKO3UBHOM
KOMIIETEHTHOCTH, ee
KOMITOHEHTHI ¥ CTPYKTYPY

3nams: 0COOEHHOCTH
MIpUMEHEHUs 0a30BBIX
neEKTOIIOTUYECKUX 3HAHH B
COLMAJIBHOU 1
npodeccruoHaIbHOM cdepax
Ymems: nnanupoBath
po¢eCCUOHATBHYIO
NEeSITETTHHOCTD C JINLIAMH C
OTpaHUYEHHBIMH BO3MOKHOCTSIMHU
3JI0POBbS U HHBAJMIAMHU
Braoemw: HaBBIKAMY IPUMEHEHHUS
0a30BbIX 1e(HEeKTOIOTHUECKIX
3HAaHUW B COLMAITBHON U
npodeccuoHaIbHON cepax

YK-9.2. 3naet ocobeHHOCTH
MpUMEHEHHUs 0a30BBIX
Ne(EKTOIIOTHYECKUX 3HAHHMA
B COLIMAJILHOU U
npodeccuoHaIbHOM cdepax

3namo: nOHATHE WHKIIO3UBHOMI
KOMIIETEHIIMH, €€ KOMIIOHEHTHI U
CTPYKTYPY

Ymemb: oCyHIeCTBIATH
npodeccCHoHAEHY IO
JEATETHLHOCTD C JIMIIAMH C
OTrPaHUYCHHBIMU BO3MOYKHOCTSIMU
3JI0POBbSI U HHBAJIHIAMHU
Brnaoems: meTogukoi
OCYILECTBIICHUS
pohecCHOHALHON IEATENBHOCTH
C JIUI[AMH C OTPaHHYCHHBIMH
BO3MOYKHOCTSIMH 3JI0POBbSI U
WHBAJIAAMU

VK-9.3. B3aumoneiicrsyer
B COLIMAJILHOU U
npodeccruoHanbHO# cdepax
C JIMIIaMH C
OrpaHUYECHHBIMU
BO3MOXKHOCTSIMH 37I0POBbSI
Y MHBAJIMJIaMHU

3namb: OCHOBBI B3aUMOCHCTBUS
B COLIMAJILHOHU U
npodeccroHaIbHOM chepax ¢
JUIAMHU C OTPAaHUYCHHBIMHU
BO3MOXXHOCTSIMU 37I0POBbBS
WHBaJIMIAMH

Ymemys: nnanupoBats u
OCYIIECTBIISATh
npodeccCuoHABLHY IO
JIeITEIIBHOCTD C JIMIIAMHU C
OTpaHUYEHHBIMH BO3MOKHOCTSIMHU
3I0POBbS M HHBAJIUIAMH
Brnaoems: HaBBIKAMU
B3aMMOJICUCTBYUS B COIUAIILHOU U
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npodeccroHaIbHOH chepax ¢
JIMIAMH C OTPaHHYCHHBIMA
BO3MOXKHOCTSIMH 37I0POBbBSI U
VHBAIUJIAMU

YK-10 Cniocoben
NpUHUMATh 000CHOBAHHBIC
9KOHOMHYCCKUC PCHICHUSA B
Pa3IMYHBIX 00J1aCTAX
KU3HEACATCIBHOCTU

VK-10.1. [Tonumaer
HYKOHOMHYECKHUE 3aKOHBI U
WX MPOSIBIICHUS B
Pa3IMYHBIX 00J1ACTAX
JKU3HEICATSIILHOCTH

3Hamub: SKOHOMUYECKHUE 3aKOHBI U
WX TPOSIBIICHUS B Pa3JIMYHBIX
00J1acTAX )KM3HEACATEILHOCTH
Ymems: nnanupoBath u
MPUHUMATH PEIICHUS B
Pa3IMYHBIX 00J1ACTAX
JKU3HEICSITCIIBHOCTH

Brnaoems: ocHOBaMH
SKOHOMMYECKOM IPaMOTHOCTH

VYK-10.2. ITnanupyet u
MIPUHUMACT PEIICHUS B
chepe TMIHBIX (PUHAHCOB

3namu: TPUHLIMIIEI IUTAHUPOBAHUS
pelieHuii B cepe JINIHBIX
(¢hrHaHCOB

Ymemyw: nnanupoBats u
NPUHUMATh PELIeHUs B cepe
JMYHBIX (PUHAHCOB

Bnademw: ocHOBaMHU
YKOHOMUYECKON TPAMOTHOCTH B
cepe MMUHBIX (HDUHAHCOB

VK-11 Cnocoben
(bopMHpOBaTh HETEPITUMOE
OTHOILEHHUE K IPOSBICHUSIM
HKCTPEMH3MA, TEPPOPU3MA,
KOpPPYILIHOHHOMY
MOBEJICHUIO U
IIPOTUBOJICUCTBYET UM B
npodeccHOHATBLHON
JIEATEIIbHOCTH

VYK-11.1. Onpenensier
CYIIIHOCTB 9KCTPEMH3MA,
Teppopu3Ma,
KOPPYIIIMOHHOTO
IOBCACHUA U UX
B3aUMOCBSI3b C
COLMAJIbHBIMH,
HKOHOMHYECKHMH,
MNOJIUTUYCCKHUMHU U NHBIMHU
YCIIOBUSIMH

3nams. CyIMIHOCTbh 3KCTPEMU3MA,
TEPPOPU3Ma, KOPPYILIMOHHOTO
MIOBEJICHNUS U €r0 B3aUMOCBSI3b C
COLIMAIILHBIMH, DKOHOMUYECKUMU,
MOJIUTUYECKUMU U UHBIMU
YCIIOBUSIMU

Ymemu: TONIKOBaTH ¥ IPAaBUIBHO
IIPUMEHATH [TPABOBBIE HOPMBI O
MPOTUBOJCUCTBUU
KOPPYNLIMOHHOMY IIOBEIEHUIO
Brademw: HaBBIKaMU pabOTHI C
3aKOHOJATEIbHBIMU aKTaMU

VK-11.2. Ananusupyer
MIPaBOBBIE HOPMBI O
MPOTUBOJICUCTBUU
AKCTPEMHU3MY, TEPPOPUZMY
U KOPPYILIUOHHOMY
MTOBEJICHUIO

3uams: METONUKY aHATIHM3a
IPaBOBBIX HOPM O
POTHBOACHCTBUH SKCTPEMHU3MY,
TepPOPU3MY, KOPPYIIIHOHHOMY
HIOBE/ICHUIO

Ymems: anHanu3upoBaTh NpaBOBEIE
HOPMBI O IPOTUBOICHCTBUH
KOPPYIIHMOHHOMY TTOBEICHHIO
Brademw: HaBBIKaMU pabOTHI C
HOPMAaTHBHBIMU TTPaBOBBIMH
aKTaMH

VYK-11.3. ITpaBunbsHO
MIPUMEHSIET MTPaBOBbIC
HOPMBI O IPOTUBOICHCTBUU
AKCTPEMU3MY, TEPPOPUZMY
U KOPPYNLUOHHOMY
MIOBE/ICHUIO

3nams. cepsl paboOThI C
3aKOHOJATEILHBIMH U APYTUMU
HOPMATHUBHBIMU IIPABOBBIMHU
aKTaMu

Ymemv: aHanu3upoBars,
TOJIKOBATh U TIPABHIILHO
PUMEHSTH TPABOBBIC HOPMBI O
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IIPOTUBOAEHCTBUN IKCTPEMU3MY,
TEPPOPU3MY, KOPPYIILUOHHOMY
IIOBEJCHUIO

Bnademw: HaBbIKaMU aHaIM3a
3aKOHOJATENbHBIX U IPYTUX
HOPMAaTUBHBIX IIPABOBBIX aKTOB

OIIK-1 Cnocoben
MPUMEHSTH Ha 0a30BOM
YpOBHE 3HAHUS
UCTOPUYECKHUX HAYK TIPU
pelieHnu 3a1a4 B cepe
cBoel mpodecCuoHaTbHON
ACATCIIBHOCTU

OIIK-1.1. 3naer u
onpenesseT UCTOPUISCKUE
WUCTOYHUKHU U OCYIIECTBISET
MMOMCK U IPUMEHEHNE
uHpOpMaIuy,
o0OecrieunBaeT COOIIOIEHNE
METOJIOB aHAJIN3a
nHbopmaruu

3Hamu: cocTaB Kopyca
UCTOPUYECKHX HCTOYHUKOB I10
HCCIIElyEMOU TEMaTUKE

Ymems: IpUMEHSATH METOIBI
HMCTOYHUKOBEIUECKOTO aHAIH3a
Braoemy: xoMinekcom 3HaHUH 00
uctopuu Poccuu u uenoBeuecTra
B 1I€JIOM, TIPEICTABICHUSMH 00
00111eM ¥ 0COOEHHOM B MUPOBOM
HCTOPUYECKOM TIPOIIECCe.

OIIK 1.2. Ilpumensier
3HaHUs BceoOuel u
OTEYECTBEHHOU UCTOPUH,
UCTOPUU OTE€YECTBEHHOI'O U
3apyOeKHOTO
apXUBOBEJCHMS,
UCTIOJIb30BaTh KPUTUUECKU
OLIEHUBATh UHTEPIIPETALH
IIPOLIIOTO

3namub: 0COOEHHOCTH PA3INIHBIX
KyJbTYpP W IIUBUIH3AIUI

Ymemns: BoIIEIATH OOILIIEE U
0COOEHHOE B Pa3BUTHH OOIIECTBA
Ha Pa3HBIX UCTOPUICCKUX dTArax
Y CTaIUSIX [IMBUJIN3AIMOHHOIO
pa3BUTHS,

Brnaoems: meTogamu aHanmusa
aKTyaJIbHBIX ITPO0JIEM
COBPEMEHHOM [MBHJIN3ALINN

OIIK 1.3. Ilpumensier
METOJIBI
UCTOPUOTPAPHUUECKOTO
aHaIM3a u
HUCTOYHHKOBETYECKOTO
aHaIM3a

3uams.: METOIONOTHYECKYIO 0a3y
UCTOpUOrpaGUIECKOro aHaInu3a u
HCTOYHHKOBETYECKOTO aHAJIH3a
Ymembv: IpUMEHATh METOIbI
UCTOPUOTPAPHUUECKOTO aHATTN3a U
VCTOYHUKOBETYECKOTO aHaJIM3a
Braoemys: npuHIMnaMu
UCTOpUOrpaGUIECKOro aHaInu3a u
HCTOYHHKOBEIYECKOTO aHaIH3a

OIIK-2 CriocobeH HaXOOHUTh
OpraHU3aIMOHHO-
yIpaBJICHYCCKHUE PEIICHUS
IIPH PEIICHUU 33149 B
ctepe coeit
npoQeCCuOHAIIBHON
JeSITeTbHOCTH

OIIK - 2.1. 3HaeT OCHOBHBIC
COBpPEMEHHBIE ITPOOJIEMBI B
00JIaCTH CUCTEMBI
JIOKYMEHTAIIMOHHOTO
obecrieyeHust ynpaBlIeHUs U
ApPXUBHOTO JIeTia

3Hnamu: METOIbl U3y4EHUS
aHaJM3a M MPOEKTUPOBAHMUS
JIOKYMEHTAIUOHHOT'O
oOecrieyeHust ynpaBlIeHUs;
Ymemy: ocymiecTBIsATH BEIOOD
METO/IOB COBEPIICHCTBOBAHHUS
AO0Y;

Braoemy: HaBbIKaMU
IUTAHUPOBAHMS U OpraHU3aluu
paboTHI 110 COBEPILIEHCTBOBAHUIO
JA0V.

OIIK - 2.2.
OpraHu30BbIBacT
JICITOTIPOU3BOACTBEHHYIO U
APXHMBHYIO CIIYXKOY

3nams. IPUHIUIBI OPraHU3ALNH
JIETIONIPOU3BOICTBEHHOU U
apXUBHOM CITyKOBI;

Ymems: OpranuzoBbIBaTh
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JIEIONIPOU3BOICTBEHHYIO U
APXHUBHYIO CITY)KOY

Braoemyw: HaBBIKAMY yIIpaBIICHUS
JIETTONTPOU3BOJICTBEHHOM U
aApXHMBHOM CITy>KO0H

OIIK-2.3. [IpumensieT
HABBIKU pa3pelieHUs
OpraHU3aIMOHHO-
YOpaBIEHYECKUX 33124 B
chepe HaydHO-
HCCIIeI0BaTEIbCKOM
paboTHI, IETOTPOU3BOJICTBA
¥ apXUBHOTO JIea

3uams: METOIBI NU3YyUECHUS
aHaJIM3a U MPOCKTHPOBAHHUS
JIOKyMEHTAIHOHHOTO
oOecreueHtsl yIpaBJICHUs;
Ymems: ocymecTBIsATH BEIOOD
METOJIOB COBEPILICHCTBOBAHHMS
HOY;

Brademu: HaBBIKaMU
IUTAHUPOBAHMS ¥ OpraHU3aINN
paboThI 1O COBEPIIEHCTBOBAHUIO
JOY.

OIIK-3 Cnocoben
PUMEHSTHh TEOPETUYECKHE
3HAHUSA IJIA peLHGHI/ISI
[IOCTaBJIEHHBIX 3a/1a4 B
o0ractu
JIOKYMEHTOBEICHUS U
apXI/IBOBe,HeHI/ISI

OIIK-3.1. Mcnons3yer
OCHOBHBIE TTOIXOJIBI K
OpraHu3aIuu
KOMILICKTOBaHUS, y4eTa,
XpaHCHUA U UCII0JIb30BaAHUA
JIOKYMEHTOB

3Hamb: OCHOBHBIE MOAXObI K
OpraHu3aIui KOMILIEKTOBaHUS,
ydera, XpaHSHHsI 1
UCIIOJIb30BaHUs JOKYMEHTOB
Ymems: IpUMEHSTH OCHOBHBIE
MOJIXO/IbI K OpraHU3aluu
KOMIUICKTOBAHUS, yUeTa,
XpaHEHUs U UCTOJIb30BaHUS
JIOKYMEHTOB MPOQECCHOHATHHON
JESITEIIbHOCTH

Braoemys: HaBbIKAMH
KOMIUIEKTOBAHHUS, y4eTa,
XpaHEHUs U UCTIOIh30BAHUS
JIOKYMEHTOB

OIIK-3.2. IIpumensier
COBPEMEHHBIE 3HAHUA U
HOIXOJBI B CBOEH
MPaKTUYECKOU
JIeATETLHOCTH B
rocyJapCTBEHHOM,
MYHUIUIIAJIEHOM apXUBE U
apXMBE OpraHU3aluu

3namwb: OCHOBHBIC METOJIBI
MPAKTUYECKON JCSITeILHOCTH B
TOCYyIapCTBEHHOM,
MYHHIIMITAILHOM apXHUBE U apXUBE
OpraHu3aIiu

Ymems: IpUMEHSITH MMOJTyYCHHBIC
TEOPETUYCCKHUE 3HAHUS IS
peIIeHNs 3a1a9
po(hecCHOHALHON JIeATEIIBHOCTH
Braoems.: HaBBIKAMU
NPaKTUYECKOH JIeATCILHOCTH B
rOCYIapCTBEHHOM,
MYHHUIUITATILHOM apXHUBE U apXUBE
OpraHu3aIuu

OIIK-3.3. Ucnons3yer
0a30BbIC TCOPCTHUCCKHE
3HaHUA B 00JIaCTH
JIOKYMEHTOBEICHUS U
apXI/IBOBe[[eHI/ISI

3nams: 6a30BbIE TEOPETUUECKHUE
OCHOBBI JIOKYMEHTOBEJICHUS U
apXUBOBEACHUS

Ymemo: ucnonp3zoBath 6a30BbIe
TEOPETUYECKHE 3HAHUSI B 00J1aCTH
JIOKYMEHTOBE/ICHUS U
apXUBOBEACHUS

Brnademw: HaBbIKaMU IPUMEHEHUS
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TEOPETUYECKUX 3HAHUH B 001acTH
JIOKYMEHTOBEICHUS U
apXMBOBEACHUS

OIIK-4 Cniocoben
UCIIOJIb30BaTh 0A30BbIE
3HaHUS B 00JaCcTH
UH(POPMALIMOHHO-
KOMMYHUKAIIHOHHBIX
TEXHOJIOTHH B cpepe cBOEH
npodeCCuOHAIBHON
JCSITeTbHOCTH

OIIK- 4.1. 3naer
COBPEMCHHBIC
nH(pOpMaITMOHHO-
AHATUTUYCCKUE TEXHOJIOTUN

3namu: IporpaMMHbIE IPOTYKThI
10 aBTOMaTH3alUH NIPOLIECCOB
yIpaBJIeHUs T0KyMEHTaMH,
Ymemo: npuMeHATH NIOJIyYEHHBIE
TEOPETUYECKHE 3HAHUS JUIs
pelieHus 3aaau
npoQeCCHOHATIBHOM 1€ TEIbHOCTH
Brademw: HaBBIKAMU
UCTIOJIb30BAaHUS PA3IMUHBIX
MPOTPAMMHBIX TPOTYKTOB JIJIs
peanu3anyy 3ajad yrnpaBiaeHHs
JIOKYMEHTaMH.

OIIK-4.2. Ilpumenset
COBPEMECHHEIC
nH(GOpPMaIllMOHHbBIE
TEXHOJIOTHH IPHU PEIICHUH
OpraHu3aIMOHHO-
YIpaBIEHYECKUX 33124 B
chepe mpodeccruonanTbHON
JIESITEIIBHOCTH

3uams: HOPMAaTHBHO-TIPABOBEIC
TpeGoBaHuUs K paboTe ¢
ANIEKTPOHHBIMH JJOKYMEHTAMH U
JaHHBIMH,;

Ymems: mpUMEHSATh HOPMAaTHBHO-
IIPaBOBYIO 0a3y NpH pelIeHUH
OpraHU3alMOHHO-
yIpaBJIeHYECKHX 3a/1a4 B cepe
npodeccHoHaIbHOM AEATETLHOCTH
Bnaoems: HaBbIKAaMH pEIICHUH
OpraHU3alMOHHO-
yIpaBJIEHYECKHX 3a/1a4 B cepe
npoecCHOHATBHON A TEILHOCTH

OIIK4.3. Ucnonb3yet
UH(POPMAIIMOHHBIC
TEXHOJIOTHH B cepe
JIOKYMEHTOBE/ICHUS U
APXUBOBCACHUA

3namu: nHGOPMAITHOHHBIE
TEXHOJIOTUH B cepe
JIOKYMEHTOBE/ICHHS U
apXHUBOBEJICHUS

Ymems: npumenaTh
MH(pOpPMAIMOHHBIE TEXHOJIOTHH B
cdepe TOKyMEHTOBEACHUS U
apXHUBOBEJICHUS

Brademw: HaBBIKaMU
UCTIONIb30BAHUS Pa3INYHBIX
IPOrPaMMHBIX MTPOAYKTOB B chepe
JIOKyMEHTOBE/ICHUS U
ApXHMBOBEJICHHS

OIIK-5 Cnocoben
CaMOCTOSITENILHO PaboTaTh C
Pa3TUYHBIMU HCTOYHUKAMHU
uH(pOpMAIINU U IPUMECHSITH
OCHOBBI HTH(POPMAIIMOHHO-
AHAJIMTUYECKOMN
JeSITEILHOCTH PU PEILICHUN
npodeCCUOHATBHBIX 33124

OIIK-5.1. 3HaeT OCHOBHBIE
IIPUHLIUIIBI paOOTHI €
UCTOYHUKAaMU U cOopa
uHpOpMaLIUN

3Hnamb: OCHOBHBIC TPUHIIUTIBI
paboTHI ¢ ICTOYHUKAMU U cOOpa
nHhopmauu

Ymems: IpUMEHSITh IPUHITUIIBI
paboOTHI C ICTOYHHUKAMU U cOopa
uHpOpMALIUU

Braoems: HaBpIKaMu pabOTHI ¢
HUCTOYHUKAMU U cOopa
nHpopMaIu
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OIIK-5.2. Ilpumensier
MIOJTyYCHHBIC 3HAHUS TIPU
peleHnn
poQeCCHOHANIBHBIX 33724 U
CaMOCTOSTEJIbHO paboTaeT ¢
Pa3INYHBIMHA UCTOYHUKAMU
uHpOpMaUn

3namu: 0cHOBBI HH(OPMAITHOHHO-
AQHAJTUTUYECKON AEATeNbHOCTH
IPY PELIeHUU MPo(ecCHOHATBHBIX
3aja4

Ymemu: noydeHHble 3HaHUS IIPU
perieHn mpodecCHOHaTbHBIX
3aJa4 ¥ CaMOCTOSITEIbHO paboTaer
C pa3IMYHBIMU UCTOUYHHKAMHU
uHpOpMaLUn

Bnadempw: HaBbIKaMH pELICHUS
npohecCHOHANBHBIX 3371249 U
CaMOCTOATEJIBHO paboTaeT ¢
Pa3IMYHBIMHU UCTOYHUKAMU
nHpOopMaIu

OIIK-5.3. Hcnonb3yer
COBpEMEHHbIE Hay4HbIE
MOJIXO/IBI K peaTH3aIiu
nH(pOpMaITMOHHO-
AHATUTUYECKOU
JESITEIIbHOCTH

3nams.: COBPEMEHHBIE HAYUHbIE
HOAXOJIBI K peaTn3aiuu
UH(POPMALMOHHO-aHATUTHYECKOM
JeATEIIEHOCTH

Ymems: IpUMEHATh COBpEeMEHHbBIE
Hay4YHBIE TTOIXO/bI K peann3ain

UH(POPMALMOHHO-aHATUTHYECKOM
JeATEIIEHOCTH

Bnaoems: MeTononoruen
COBPEMEHHBIX HAayYHBIX ITOIX0/I0B
K peaju3anuy HHPOPMaLUOHHO-
AQHATMTUYECKON IS TETHbHOCTH

1.6. MecTo npakTHKHU B CTPYKType 00pa3oBaTe/ibHOH NPOrpaMMbl

[Tpaktnka «O3HaKOMHUTENBbHAS» OTHOCUTCSA K oOs3aTenbHOM yacTu Onoka 2 «IlpakTtukan
y4eOHOT O IJIaHa.

Jlig IpOXOXKACHUS MPAKTUKKA HEOOXOAMMBI 3HAHUS, YMEHUS U BIaJeHUs, CHOPMUPOBAHHBIE B
XO0A€ U3YyUCHUS CIICAYIOINX AUCIUILINH U IMTPOXOKACHUA ITPAKTUK: ((I[OKYMCHTOBGILGHI/IG», «OCHOBEI
poccuiickoro mpaBa», «OpraHuzanuss W TEXHOJOTHsS JOKYMEHTAllMOHHOTO  oOecrneueHus
YHOPpaBJICHUS.

B pesynbrare mnpoxokIeHUs MpakTUKU (QOPMHUPYIOTCS 3HAHMS, YMEHUS U BIIAJCHMUS,
H€06XOI[I/IMBI€ JJIsL N3YyUCHUA ($1(571474:0)11170,€ JUCHUITIINH )41 MMPOXOKACHUA IMMPAKTHUK:
«MHpopMaliOHHBIE TEXHOJOTHH B JOKYMEHTAI[MOHHOM oOecnedeHuu ympasieHus», «Kagposoe
ACJIIOIIPOU3BOACTBO», «CHcTeMbl XpaHCHUA SJICKTPOHHBIX JOKYMCHTOB).

1.7. O6bem npakTUKHN

O6m1ast TpyA0EMKOCTh TUCIMIUIMHBI COCTABIISIET 3 3.€., 108 akajeMUIecKux 4acoB, B TOM
qucie KOHTaKTHas padora 12 akaJeMHYecKHX 4acoB.
[TpoaoKUTENBHOCTS TPAKTUKH COCTABIISIET 2 HEJETH.

2. ConepskaHue NPaKTUKH

Ne | HaumenoBanue pasnena | Coaep:kaHue ¥ BUAbI padoT

1. | O3nakomurenbHas gekuus | OnpeneneHue Heien u 3a1ad IpaKTUKU, UICTOYHUKOB U
JTUTEPATYpPhl, HEOOXOAUMBIX ISl CAMOCTOSTEILHON paboThI
Y IIOJArOTOBKH OTYETA.
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2 | MHcTrpykTax no TexHuke | O3HaKOMIIEHUE CTYJEHTOB C IIPaBUJIaMU BHYTPEHHETO
0€301acHOCTH pacropsijika, I0Iycka B IOMEIICHUS CITY»KO, MOKapHOM
0€30MacHOCTH U IPYTMMHU PEriIaMeHTUPYIOIIUMU paboTy
COTPYAHUKOB MHCTPYKIUSIMH U TIOJIOKCHUSIMHU.

3. | U3yueHue ucropuu, PykoBoguTens NpakTHUKM OT OPraHU3aLUA MOKET
COBpPEMEHHBIX 3aJ1a4, MIPOBECTU BCTYIUTEJIBHOE 3aHITHE CO CTYACHTAMHU, LIEJIBIO
(GYHKIMN ¥ CTPYKTYPBI KOTOPOTO  SABIAETCA O3HAKOMIIEHHE IIPAKTUKAHTOB C
YUPEXKICHUS; UCTOpHUEH, COBPEMEHHBIMH 3a/layaMH, HaIlpaBJICHUSIMU
I/ISY‘IGHI/IC ACATCIIbHOCTH u OCO6CHHOCTSIMI/I JOKYMCHTHPOBAHUS

4. | opraHu3alMOHHBIX YIIPABJICHYECKOW JEATENbHOCTH yupexjaeHus. Eciau B

AOKYMCHTOB NPCANPUATHA | apXHUBC OpraHUu3alluid HUMECTCA HCTOPUUCCKas CIpaBKa O
(dhonm000pa3oBaTee, OHA U3YIaeTCs CTYICHTAMH.
Jlaee  CTyIEeHT TpPHUCTyHaeT K  HW3YYCHHIO

OpPraHMU3alMOHHO-ITPABOBBIX JIOKYMEHTOB,
pPErNIAMEHTUPYIOIUX OPUAUYECKUN CTAaTyC YUYPEXKICHHUS,
ero OpPraHU3alMOHHO-IIPAaBOBYIO bopmy,
OpraHU3aLMOHHYIO CTPYKTYpY u HaIlpaBJICHUSA
JESTEIBHOCTH.

K takuMm JOKyMEHTaM OTHOCSTCS:

¢ VcraB (OJ0XKEHUE) OPTaHU3aIIH;

¢ JlonoxeHus O CTPYKTYPHBIX IOAPA3ACICHUIX;

* JOJOKHOCTHBIE MHCTPYKIMH COTPYIHUKOB';

¢ [lltaTHOE pacnucaHue.

Ilo uroram m3yudeHUs! CTYAEHTHI TOJDKHBI COOpaTh
MH(OPMALIKIO MO CIEAYIOUIMM BOIPOCaM:

® Jara CO3/laHMs OpraHHU3alLuy;

® Ha3BaHWE OpPraHU3alllu;

® [1eJb CO3/IaHus U PYHKIMHU OpraHu3aluu;

® OpraHu3alMOHHO-TIPaBOBas (hOpMa OpraHU3aAIUY;

® OpraHu3allMOHHasE  CTPYKTypa W  MOPSJIOK
yIpaBICHUS;

® cocTaB OpraHu3alMOHHBIX JIOKYMEHTOB
OpraHu3aluy;

® CTCNEHb OTPAXKEHHWS B  OPraHU3AIMOHHBIX
JOKyMEHTax TpeOOBaHUI K JOKYMEHTHPOBAHUIO
VIpPaBICHYECKOW  JIEATENFHOCTH  (TOPSIOK
U3JaHNA, TIOJMUCAHUS, XPAaHCHHUS);
B pesynbraTe cTyneHTh rpaduyecKy BIYEPUUBAIOT
CTPYKTYpYy OpraHHU3aluu.
Bce coOpannble naHHBIE CTYIEHTHI O(QOPMISIOT B
BUJIC JTHEBHUKOBBIX 3aIlUCEH, IJIe OTMEYAIOT JaTy 3aIlucH,
WCTOYHHK, KOTOPBIM OHH TOJBH30BAIUCh. DTH BBITUCKU U3
OpPraHU3aI[MOHHBIX JTOKYMEHTOB CTYIEHTHI IPEICTaBISIOT
PYKOBOJIMTENIO TPAaKTUKA OT OpraHM3aluu, B Oeceme C
KOTOPBIM ~ 00CYXJalT  crenupudeckue 0cOOEHHOCTH
CTPYKTYPBI H PYKOBOJICTBA OpTaHU3AIUECH.
CoOpaHHbIEe CBEIEHUS CTYAEHT 3aTeM O(opMIIsieT B
Ka4yecTBE TIEPBOM TJIaBbI OTYETA IO IPAKTHKE.

ICrynent BHMMaTenbHO H3ydaeT [10JI0KEHUE O CTPYKTYPHOM TIOAPA3IEIEHUH U JOJDKHOCTHBIE
MHCTPYKLUU TOTO MOAPA3IEICHUA, B KOTOPOM OH IPOXOJIUT IIPAKTUKY.
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N3yueHne HOpMaTUBHO-
METOJINYECKUX
nokymeHToB 1o IOV u
CUCTEM JIOKyMEHTallUu
OpraHH3aIlNH,

N3yuenne ocobeHHOCTEH
odopmiteHus
YIPaBIEHYECKUX
JIOKyMEHTOB

Ananu3 06JaHKOB
JOKYMEHTOB YUPEKIACHHUS

B TedeHue 3TOro BpeMEHH CTYJEHTHl BHUMATEIbLHO
U3y4aroT HOPMAaTHBHO-METOJMUYECKUE  JJOKYMEHTHI
YUPEXKACHUS, PETJIAMEHTUPYIOLIHE MPaBUIa COCTABICHUS U
oopMieHNs JOKYMEHTOB, €CIM TakKue B OpraHu3aluu
uMeroTca. B umcie 3TUX  JTOKYMEHTOB MOTYT OBITh
WHCTPYKIIMA TIO JIEJIONPOM3BOJICTBY (WJIM TIO pabote ¢
JOKyMEHTaMH), MpaBuia  OoQpOpPMIICHHS  JIOKYMEHTOB,
perinaMeHTsl,  CTaHJApThl  OpPraHM3allUM,  IPUKa3bI
(pacmiopsikeHus1) O MOPSAKE CO3JaHUs U COTrJIacOBaHUS
OT/EJIbHBIX BUJIOB JJOKYMEHTOB U TaK Jajee.

CryneHtaM  HEOOXOJMMO  O3HAKOMHUTBCS €
cucTeMaMu JOKyMEHTalUH, UCIIOJIb3YEMBbIMU B
OpraHu3aliM, BbISIBUTH OCHOBHBIE BHIBI U PA3HOBUIAHOCTU
JOKYMEHTOB, IPHUMEHSEMbIX U1 JIOKyMEHTHPOBAHHUS
JESITEeNbHOCTH OpPraHM3allud B LEJIOM M CTPYKTYpHOTO
NIOJIpa3/IeIeHus], B KOTOPOM pabOoTaeT MPAaKTUKAHT.

CoctaB  TOKYMEHTOB CHCTEM JOKyMEHTAaLlUH,
UCTIONB3YEMBIX B JICSITECIBHOCTH OPTaHU3AIlUH, MOXKET
BKJIIOYAaTh  yHU(UIUpOBaHHbIE  (GOpPMBI U (QOPMBI,
pa3paboTaHHbBIE COTPYTHIUKAMH OpPTaHU3aIUH.

[TpoBoUTCS NETalbHBIA aHAIW3 OpraHU3allMOHHO-
pacropsIUTEeIbHON  JOKYMEHTAllMd 10  CJEIYIOIIUM
rpynmnam:

® OpraHM3alMOHHBIC TOKYMEHTHI, IPUMEHSIEMBIC B

yIpaBJIEHYECKOH e TeTbHOCTH;

® pacropsaUTeIbHbIC JIOKYMEHTHI, cocTaB

JOJDKHOCTHBIX JIML, UMEIOIIUX MPaBO W3JaHMA
pacropsIUTeIbHBIX JOKYMEHTOB;

® BUJBI MH(POPMALIMOHHO-CITPABOYHBIX

JOKYMEHTOB.

CryneHtaM HE0OXOAMMO M3YUYHTh MHCTPYKIHIO 110
JIeJIONPOU3BOJICTBY OpraHu3aINH " BEISIBUTb,
coOmogaroTcss JIu ee  TpeOOBaHUS  COTPYAHUKAMHU
opraHuzanyy. Ecin TakoW HMHCTPYKIMM B OpraHU3aluu
HET, TO CTYJIEHThl AaHAJIU3UPYIOT OpPraHU3aLUOHHO-
pacropsIuTeIbHbIE JTOKYMEHTHl Ha TPEAMET COOOICHHUS
tpeboBanuit 'OCT P7.0.97-2016 (u3yuaerca opopmiieHue
JOKYMEHTOB, TO €CTh HaJMYHWEe BCEX HEOOXOIUMBIX
PEKBU3UTOB JJOKYMEHTOB).

Hanpumep, CTYICHT BBISIBIISICT HAJIN9IHE
CIICAYIOUIMX PEKBU3UTOB: 3arojiOBKa, HAMMEHOBAHUS BHUJA
JIOKYMEHTa, 1aThl, PETUCTPAIMOHHOTO HH/IEKCa, OTMETOK Ha
JIOKyMEHTE, a TaKXKe:

® [PaBHIBHOCTH aJ[PECOBAHUS;

® TOpAIOK BHYTPEHHET O u BHEIIIHETO

COTJIACOBAHUS JIOKYMEHTOB;

® [OJMUCAHUS;

® YTBEPKICHHS.

BousBrstoTcss BHIBI JIOKYyMEHTOB, Ha KOTOpBIE B
OpTaHU3aIMH CTABUTCS TIeUaTh.

Heo6xonumo Taxxe BBISIBUTBH, UCHOJIB3YIOTCS JIU B
OpraHu3anuu 0JaHKU JOKYMEHTOB, €CJIM MCIIOJIb3YIOTCS, TO
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kakue (oOmmii OnaHK, OJIAaHK MHUCHhMA, OJTAHK KOHKPETHOTO
BHJIa JIOKYMEHTa, OJaHK JOJDKHOCTHOTO JHUIA W T.I.).
OOpa3ipl OTaHKOB JKENATENbHO MPHIOXKUTh K OTYETy IO
MIPAKTHKE.

[Tomumo Hanwuus OTAaHKOB B JHEBHHUKE MPAKTHUKU
CTYICHTBI (DUKCHPYIOT COCTaB MPUMEHICMBIX JIOKYMCHTOB,
OTMEYAIOT HauOoliee pPaCHpPOCTPAHEHHBIE B MPAKTHKE
paboTHI YUpEKICHUS BH/IBI OpraHHU3aIMOHHO-
pPacCHOPSANTENHHBIX JOKYMEHTOB, & TaKXKE OTMEYAIOT, TIe
3a)UKCHUPOBAaHBl  TPEOOBaHUS K  COCTaBIICHUIO U
0 OpMIICHHIO TOKYMEHTOB OpPTaHU3AIIHH.

HeoOxomumo  Takke  H3y4UTh  TEXHHYCCKYIO
OCHAIIEHHOCTH IMPOIIECCOB JOKYMEHTHPOBAHUSA, 3 IMEHHO:
ONpEACIUTh  TEXHUYECKHE  IPOrPaMMHBIC  CPEJICTBA,
UCTONIb3YEeMbIE  COTPYAHMKAMH IS W3TOTOBJICHUSA
JOKYMEHTOB, CTEIICHb OCHAIICHHOCTH pPa0OYuX MecT
COTPYJIHUKOB KOMIBIOTEPAMHU, OPITEXHUKON U CPEICTBAMU
CBSI3H.

B mnmceMeHHOM oTYeTe HEOOXOIUMO OTpa3uUTh,
Kakas TMporpaMma HCIOJB3YeTCS B OpTaHH3AIlUH  JJIS
CO3/1aHUs JOKYMEHTOB, €€ JOCTOMHCTBA U HEJOCTATKHU.

N3ydenue opranuzanuu
paboTHI C JOKYMEHTaAMH

B teuenue 9-14 nHel cTyAeHTHI U3y4aloT:

-JIOKYMEHTO00OPOT OpraHu3aIuy;

-HIOPSIOK perucTpanuu u MIOCTPOEHUE
MH()OPMAITMOHHO-TIONCKOBOM CHUCTEMBI;

-TE€XHOJIOTHUIO KOHTPOJIA 3a CPOKaMH HCIIOTHEHUS
JIOKYMEHTOB;

-COCTaBJICHHE HOMEHKJIATYPbI €I,

-OpraHu3alMi0 TEKYUIEro XpaHEHUsl IOKYMEHTOB B
CTPYKTYPHBIX MOAPA3ACIICHUSIX OpraHUu3alliy;

-3KCMEPTU3Y LEHHOCTH W MPAKTUYECKON LEHHOCTH
JIOKYMEHTOB;

-TIOJITOTOBKY M TIepeaady JOKYMEHTOB B apXuB
OpraHu3alMH.

CTyneHTsl aHAJU3UPYIOT JOKYMEHTOIIOTOKH IO
BHJIaM JOKYMEHTOB, IO KOPPECMOHACHTaM, IO YPOBHSIM
WCTIOTHEHHS,  COCTABJISAIOT  ONEPOTpaMMBI  JBMIKEHUS
BXOJSILEH, BHYTPEHHEN M UCXOISIIEH KOPPECIIOHIACHIIMH.
CryneHThl H3y4yalOT CHUCTEMY MEpBUYHONM 00paboTKu
KOPPECHOHJICHIMM M TpaBuja OTHPABKA HCXOISIINX
JOKYMEHTOB, AHAIM3UPYIOT TOPSIAOK COTJACOBAHUS W
IO CAHUS JIOKYMEHTOB, MIPOCUUTHIBAIOT 00BeM
JOKyMEHTOO0O0pOTA 32 MPEAMISCTBYOIINA MECSIII.

CTtygeHThl  U3y4alOT  CHCTEMY  pPErucTpanuu
JTIOKyMEHTOB B YUPEKICHUH, 3HAKOMATCS c
perucTpaliMoHHBIMU  (OpMaMU ¥ TOPSIAKOM  UX
3anonHeHusd.  M3ywaroT  cucreMy — MH(OpPMAaIMOHHO-
CIPaBOYHOH  pabOTEHI. CryneHTel  3HAaKOMSATCS €
OpraHu3alell ¥ TEXHOJOTHEH KOHTPOJS HCHOJIHEHUS
JOKYMEHTOB B YUYPEXICHHUM, aHAJIU3UPYIOT NEPEUHU
JIOKYMEHTOB, IOJJISKAIIMX KOHTPOJ0. JlenaeTcsi BBIBOJ O
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BO3MOYKHOCTH OOBEIMHEHUS PErHCTpalld, KOHTPOJIS H
CIIPaBOYHOM PabOTHI B €IMHBIN TEXHOJOTUUECKHM MPOIIECC.

CTy,Z[eHTI:I BBIABIIAKOT n OIIMCBIBAKOT
CYILIECTBYIOIIYI0 HH(QOPMAIIMOHHO-TIOUCKOBYIO CHUCTEMY,
KaKk  TpPaJWIUOHHYI0O  (KapTOTEKH, NpUHINNLL U
dbopmMupoBaHKE), TaK W JJICKTPOHHYIO (0a3bl MaHHBIX B
KOMIIBIOTEPE).

CryneHThl ONpEeNeNsioT KauecTBO OGhOpMIICHHS
HOMEHKJIATYphI JIeJ1, HaJTMuue HeoOXoauMol HH(pOpMaIum.
CryneHThl U3y4alOT MpakTUKy (opMupoBaHUS e,
CaMOCTOATENBHO IIPOU3BOIAT I'PYHIIUPOBKY HCIIOIHEHHBIX
JOKYMEHTOB B Jlella B COOTBETCTBUU C HOMEHKJIATYpOii
Jed.

CryneHThl M3y4aloT MpoIecc MOArOTOBKU el 3a
NpeapIAyliue roabl g caadyu B apxuB. [Ipoepsrorcs
MPaBUILHOCTE oopmieHus aen, ux GopmupoBanus. [Ipu
HeO6XOIlI/IMOCTI/I CTYACHTHI IIOATOTAaBJIMBAIOT BHYTPCHHUC
ONUCH W JIUCTHI-3aBEPUTEIU, HYMEpyrT JucTel. Ha
MOATOTOBJICHHBIE K CAaue Jela CTYJISHThl COCTaBISIOT
OIMMCHU W IO HHUM IMPOU3BOAAT Caadyy ACJI B apXHB

YUPEKICHUS.
N3yuus JIOKyMEHTAIlMOHHOE obecrieyeHne
yIpaBICHUS OpraHM3aluy, CTYJICHTBI JIenaroT

COOTBETCTBYIOIIME 3allUCM B JIHEBHUKE IO IUJIaHy
nporpammsl (ITpunoxenue 1).

IloaroroBka otuéra

@opMOl OTYETHOCTH MO pe3yibTaTaM IPAaKTHKH
ABJIICTCS OTYET M XapaKTepUCTHKa opraHuzauuu. OTuer
uMmeeT TUTYIbHBIA JucT (Ilpunoxenue  2), ornasieHue,
BBEJICHHE, /IB€ TJIaBbl, 3aKJIIOUYEHUE U IPUIOKEHUS (He
MeHee 10 npunoxeHui).

PexomenayroTes cieyronye pasiensl oT4eTa:

Bseoenue

I nasa 1./[oxymenmuposanue oesmenbHoCmu
opeanuzayuu

I'nasa 2.0Opeanuzayus pabomsel ¢ 00KyMeHmamu

3axnouenue

Bo BBeaeHuum pgaercs KpaTkas XapaKTepUCTHKA
OpraHM3alyM, B KOTOPOW CTYAEHTBHl NMPOXOAAT IMPAKTUKY
(yka3plBaeTCs Ha3BaHHE OpraHU3allld, €€ IOPUANYECKUN
cTaryc, OpraHM3alMOHHAas CTPYKTypa, HOPSIIOK
yOpaBJI€HUSI W  PYKOBOJACTBA, OTMEYAeTCs MPHUHIIMII
IPUHSATHS YIPABICHYECKUX PELICHUH (KOJUIErMaJIbHBIM,
€MHOHAYaJIbHBIN), a TaK)Ke JAeTCsl OINUCAaHUE M3YyUYEHHBIX
HOPMAaTUBHBIX  JOKYMEHTOB B  COOTBETCTBUM  C
MIOCTABJIEHHBIMU B METOJIMYECKUX YKA3aHUSIX 3aJa4aMU.

B  mepBom  pazmene  oryera  HEOOXOAMMO
MIEPEUNCITUTD:

- HopmartusHo-mMeToanueckue JIOKYMEHTHI,
perJaMeHTHpYIOIIMe MpaBUia CO3JaHUS U O(POPMIICHHUS
JOKYMEHTOB,

- Cucrembl JOKyMEHTalMM, oOpa3yronuecs B




20

HEATENIPHOCTH  OpraHu3anmu  (Ha3BaTh  BHABI U
Pa3HOBHIHOCTH JIOKYMEHTOB ISl K&JKIOH CUCTEMBI).

[TonpobHo ommcaTh OCOOEHHOCTH —OGOPMIICHUS
YIPaBICHYECKUX JIOKYMEHTOB, TIpaBWia OQpOPMIICHUSL
OT/ICTIBHBIX PEKBU3UTOB JIOKYMEHTOB (HAMMECHOBAHUE BHJA
TOKyMEHTa, J1aTa, MOIIKCh, U T.1.).

[Ipoananu3upoBath ONAHKH JOKYMEHTOB (yKasaTh
BUJIbI) U OLICHUTh COOTBETCTBHE COCTaBa M PAaCIIOJIOXKECHUS
PEKBU3UTOB OJIaHKA YCTAHOBJICHHBIM TPEOOBAHUSM.

Bo BTOpoM paznene oTueTa «opraHuzanus paboThl
C TOKYMEHTaMW» 3aTParuBaroTCs CIeIyIOIUe BOIPOCHL:

- Ilpuem u nepBuyHas 00pabOTKa JOKYMEHTOB;

- Perucrpanus 10KyMeHTOB;

- Opranmszamust  KOHTPOJS 32  HCIOJHEHUEM
JOKYMEHTOB;

- Opranu3anys TeKyIero XpaHeHus JOKyMEHTOB,;

B 3akio4eHuM TPUBOAMTCS UTOT  HM3YYCHHS
OpTaHU3aIiH JCIONPOU3BOICTBA B (HOPMUPYIOTCS BBIBOJIBI
0 MIPO/IeTIaHHOM padoTe.

B npuiokeHuss K OTYETYy JIOJDKHBI  OBIThH
BKJIFOYCHBI:

o CXeMa OpraHU3al[MOHHON CTPYKTYpPhl OpraHU3aIiy;

o CIMCOK HOPMAaTHMBHO-METOJAMYECKHX  JOKYMEHTOB
OpraHu3alluy;

o 00pa3ibl OpraHU3aLMOHHO-PACIOPSAIUTEIbHBIX
JIOKYMEHTOB OpTraHU3allNH;

o yHU(UIIEpOBaHHbBIE (POPMBI JOKYMEHTOB;

o OnaHKU BCEX BUJIOB OpraHU3aIOHHO-

pacnopsIUTeIbHbIX JOKYMEHTOB.

Xapaxrepuctuka (IIpunoxenue 3) cocraBisiercs Ha
OnmaHKe, TOANUCHIBACTCS  PYKOBOAMTENEM  IPAKTHUKH,
3aBepseTcs IedyaTbio U 00s3aTEeNIbHO CAAeTCs BMECTE C
OTYETOM.

B xapakTepucTuke AOMKHBI OBITH HW3JIOKECHBI
HaAOJIOCHUST PYKOBOAUTENIS MPAKTUKU O paboTe CTyleHTa
OT OpraHu3alrH, IMPOSABJICHHBIC UM ACJIOBBIC Ka4Y€CTBa, €0
HaBBIKM U YMEHHMs, OTHOLIEHHE K paboTe. XapaKkTepucTuKa
COJICPKUT OIICHKY MPAKTHUKH IO YEThIpeX-0aabHOM cucTeMe
(oTHuHO, XOpol1lOo, YIOBJIETBOPUTEIIBHO,
HEYJOBJIETBOPUTEIBHO).

[IpomexxyTouHbIN
KOHTPOJIb

3ader ¢ OIEHKOM
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3.1. ®opMbI OTYETHOCTH

dopmaMu OTYETHOCTH 110 MPAKTHKE SABISIOTCS: OTUET 00YUAIOLIETOCs, XapaKTEePUCTHUKA C
MeCTa IMPOXO0KICHHUS IPAKTUKU.

B mporiecce  mpoxoskZeHHss NpakTUKM —oOyvaromuicss odopmisieT OT4eT, B KOTOPOM
(buKCcHUPYIOTCSI BCE BUJBI pabOT, BBHIMOIHIEMBIX B paMKaX Ka)kJIOrO pasjesia mporpaMMbl MpPaKTHUKH,
©KEHEBHbIM M 00Ul 00BeM BBINOJIHEHHBIX paboT. OTueT 3amosHsAeTcsl MoJ HalIIoeHHUEeM
PYKOBOJUTENS CTPYKTYPHOIO MOAPA3JIEICHUS, B KOTOPOM MPOXOIUT MPAKTUKY OOy4arouIuiics, win
PYKOBOIUTENST NPAaKTUKA OT OpraHu3aluu. BelmonHeHWe KaXAaoro Buaa paboT OIEHMBAETCS
PYKOBOAMTENIEM CTPYKTYPHOTO MOJpa3JeiIeHUs WIA PYKOBOJINUTEIEM MPAKTUKHA OT opraHn3anuu. Ha
OCHOBaHMH TEKYIIUX OICHOK (OpMUpPYETCS «OLIEHKAa 3a MPOXOXKJIEHHE IPAKTUKH», KOTOpas
YKa3bIBAa€TCS B XapAKTEPUCTUKE C MECTA ITPOXO0KICHHUSI IPAKTUKH.

I[lo oxoHYaHMM TPaKTUKW OOydYaroIIMiics TmpenocTaBisieT Ha Kadeapy OT4ET W
xapakTepucTuky. OTuér coctaBisierca no ¢opme. B xapakrepucTuke ykas3blBalOTCs BUIBI padorT,
BBIMOJIHAEMBIX OOy4aloOIIMMCS B apXHBe, ONpEIENsieTcss YPOBEHb €ro MnpodeccHoHaNnbHOM
MOJATOTOBKH, OLICHUBAETCS OTHOIICHHE CTYyJIEeHTa K CBOMM OOSI3aHHOCTSIM, WHAUBHIyalIbHbIE
npodeccruoHaIbHbIE KauecTBa Kak crernuanucra. OuneHka paboThl CTYACHTOB (Kak MO OTIENbHBIM
pasnenaM, TaK M MTOTrOBas) NPOCTABIAETCS IO MNATUOAIIBLHOW cucteMe (OTJIMYHO, XOPOIIO,
YAOBIETBOPUTENILHO, YIOBJIETBOPUTENBHO). PyKOBOAWTENh NPAKTUKM OT YHUBEPCUTETA JOJDKEH
OBbITh 3apaHee MOCTABJIEH B U3BECTHOCTh PYKOBOJUTENEM MPAKTUKHU OT apXUBa B TOM CIIydae, €CJIU 10
UTOraM MPOXOXKJICHUS MPAKTUKUA O0YYarOIIUIICS MOXKET MOJIyYUTh HEYIOBIETBOPUTEIBHYIO OLIEHKY.

ApxuB Bipase HarpaBuTh B aapec PI'TY oruér 06 utorax npoxokaeHus: nmpakTuku. OTder
JIOJDKEH COo/iepKaTh HMH(GOPMALMIO O MOJHOTE BBIMOJIHEHUS MPOrpaMMbl MPAKTHKH, OOBSICHEHUE
IIPUYMH OTKJIOHEHUS OT IPOTPaMMBI, €CJIM TaKOBbIE HMEIM MECTO. APXHMB BIpPABE JaTh CBOHU
3aMEYaHMs U NOKEJIAHUA 10 COIAEP’KAHMIO IPOTrpaMMBbl IIPAKTUKU. B oTdyere orMeudaercs ypoBeHb
MOJAFOTOBKU O0YYaOIIMXCsl, UX OTHOILIEHUE K paboTe, AMCUUIIIMHUPOBAHHOCTh, OTBETCTBEHHOCTb.

OxoHuaTenbHasE OLIEHKA MO0 MPAaKTUKE (OPMUPYETCS HA OCHOBE XAPAKTEPUCTHKH C MecTa
MIPOXOXKACHUS NPAKTHKH, OTY€Ta OOydarollerocs M HUTOraM coOeceOoBaHMsI MO KOHTPOJIbHBIM
BOIIPOCAM I10 PE3YJIbTATAM IPOXOXKIACHUS ITPAKTUKHU.

3.2.Kputepun BbICTABJCHHUS OLCHKH IO NPAKTHKE

Banxawy/ Ouenka no Kpurtepun oueHku pe3yabTaToOB MPAKTHKA

HIxana ECTS

NMPAKTHKE

100-83/
AB

OTJINYHO/
3a4TEHO

BricraBnsercst  oOywaromiemycs, €CIM  XapakTepHCTHKa C  MecTa
MIPOXOKACHUSI MPAKTUKH COACPIKUT BBICOKYIO ITOJIOKHUTENBHYIO OLCHKY,
OTHET BBIIIOJTHEH B II0OJIHOM COOTBETCTBHUU Cc MMPEABABIACMBIMU
TpeGOBaHI/I}lMI/I, AHAJIMTUYCCKaA 4aCTb OTYCTA OTIHNYACTCA KOMIIJICKCHBIM
MOJXOIOM, KPEaTUBHOCTBIO W HECTAHAAPTHOCTHIO MBIIUICHUS CTYIEHTA,
BBIBOABI OOOCHOBAaHBl M  IOAKPEIJIEHbl 3HAYUTEIbHBIM  O00BEMOM
(aKTHUECKOTO MaTepuaa.

OOyuatomuiicss HCUEPNBIBAIOLIE U JIOTHYECKH CTPOMHO H3J1araeT y4eOHbIi
MaTepHuaj, yMEeT YBS3bIBaTh TEOPUI0 C IIPAKTUKOM, CIIpaBisieTca C
peleHreM 3aad npodecCHOHaNbHON HANpaBIEHHOCTH BBICOKOTO YPOBHS
CJIO’KHOCTH, TIPaBHUJILHO OOOCHOBBIBAET MIPHUHSATHIE PEILICHHS.

Komnerenuunu, 3akperi€HHble 3a NPaKTUKOH, ChOPMHUPOBAHBI HA YPOBHE —
«BBICOKHID.

82-68/

X0poIo/
3a4TCHO

BricraBnsercst  oOydwaromiemycs, €CIM  XapakTepHCTHKa C  MecTa
MPOXOXAEHUSA TIPAKTUKH COJEPKHUT IOJIOKUTENBHYI0 OLEHKY, OTYET
BBINOJIHEH B LIEJIOM B COOTBETCTBHU C MIPEIbABISIEMbIMU TpeOOBaHUAME Oe3
CYIIECTBEHHBIX ~ HETOYHOCTEH, BKIIOYAaeT (aKTUYECKUH  Marepual,
COOpaHHBIM BO BpeMsl IPOXOXKICHHS MPAKTUKH.

OOyuatomuiicss NpaBWIBHO NPUMEHSET TEOPETHYECKHUE IOJIOKEHUS IIpH
pelIeHnH  TIPaKTHYECKUX 3ajad  mpodeccHoHaIbHOW  HaIlpaBIEHHOCTH
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Bananl/

Onenka no

IlIkana ECTS | npakTuke

Kputepun oneHkn pe3y1bTaTOB MPAKTUKHA

Pa3HOTO YPOBHS CIIOKHOCTH, BJIaJIe€T HEOOXOJUMBIMH JIJISl 3TOTO HaBBIKAMHU
U npuémamu.

Kommnerenunu, 3akpeniéHnbie 3a TUCHUTUIMHON, chOPMHUPOBaHBI HA yPOBHE
— «XOPOIIIHI».

67-50/
D.,E

YIOBIIETBOPUT
€JIbHO/
3a4TEHO

BricTaBnisiercss  oOydamomieMycs, €CIM  XapaKTepUCTHKa C  MecTa
MPOXOXKJICHUS NPAKTUKU COACPKUT IOJOXKUTEIBbHYIO OLIEHKY, OTYET IIO
O0QOpPMIIEHUIO M CONEPKAaHUI0 YaCTHYHO COOTBETCTBYET CYIIECTBYIOIIMM
TpeOOBAHMSIMH, HO COJICPXHT HETOYHOCTH M OTACIbHBIC (HaKTHUCCKHE
OIIUOKH, OTCYTCTBYET WJUTFOCTPATUBHBIN MaTepUal.

OOy4Jaromuiicss UCTBITHIBAET OIPENEIEHHbIe 3aTPYIHEHHUSI B IPUMEHEHHUN
TEOPETHUECKUX TIOJIOKCHHH TP PEIICHUH  TMPAKTHUSCKHX  3amad
Mpo(heCCHOHAIBHON HAMpPaBICHHOCTH CTaHIAPTHOTO YPOBHS CJIOXHOCTH,
BIIa/Ie€T HEOOXOIUMBIMU JJISl 3TOTO 0a30BBIMH HABBIKAMH U TIPUEMAMH.
Komnerennnu, 3aKkperiéHnple 3a TUCIUILTHHON, CPOPMHUPOBAHEI HA yPOBHE
— «JIOCTATOYHBIINY.

49-0/
F,FX

HEYIOBJICTBOP
UTEIBHO/
HE 3a4TEHO

BeicTaBisiercss  o0ydvaroiieMmycs, €CIM  XapaKTepUCTHKa C  MecTa
MPOXOXKJICHUS TIPAKTUKH HE COACPIKHT MOJIOKUTENBHON oneHku. Oruer
NpEJCTaBJIeH HE BOBPEMs M HE COOTBETCTBYET CYLIECTBYIOIIUM
TpeOOBaHUSIM.

OOyyaromuiicss HCHIBITBIBACT CEpbE3HBIE 3aTPYAHEHHS B NPHUMEHEHHH
TCOPETHYECKHX  MOJIOKEHUH [PU  PEUICHHH [PAKTUYECKUX  3a1ad
npodeccHoHaNbHOM HAMPaBICHHOCTH CTAHAAPTHOTO YPOBHS CIIOKHOCTH,
HE BJIajieeT HEOOXOAUMBIMH ISl 3TOTO HAaBBIKAMU M IPUEMaMHU.
KommereHunn Ha  YpOBHE  «JIOCTAaTOUHBI»,  3aKpeIUIEHHBIC  3a
JUCIHILUIMHON, He C(OOPMHPOBAHBI.

3.3. OueHo4HbIe cpecTBa (MaTepuabl) AJ NPOMEKYTOYHOM aTTecTAllMU 00yYAI0INXCS
10 MpaKTHKe

[TprmepHBIE BOPOCHI JUIsSl ATTECTALIUU:

(O8]

9]

10.

11.

Kakue BbBOAbI 0 coctosauu JIOY MOXHO caenaTth HMCXOAs W3 aHaiau3a (QyHKIUH,
CTPYKTYpbl, UICTOPUU OpraHU3aLMM—MECTa MPOXO0KIEHUS IIPAKTUKU?

Kaxkue mpaBuia oxpaHsl Tpy/ia JOJKHBI COOMIOAATh paOOTHUKH cTyk0b1 JJIOY?

Kakoe mecTo B ynpaBiieH4eCKO# CTpYKType OpraHu3aiuu 3aHuMaet ciyxoa JI0Y
Kakumu npaBOBBIMH aKTaMHU B CBOEH J1€ATEIbHOCTH PYKOBOJCTBYIOTCS COTPYIHUKHU

ciy k061 JIOY?

Kaxkue nokanbHbIe HOPMAaTUBHBIE aKThI PETYJIUPYIOT paboTy ciyx0b1 JIOY?

B kakom nokymeHTe (JOKYMEHTax) OIpEACNICHbl MOPSAOK COCTAaBICHUS U TMOPSIOK
paboThI ¢ JOKYMEHTaMH B opraHuzanuu? Jlalite eMy (MM) XapaKTepUCTHUKY.

Kakoe mporpammuoe oOecrieueHHe HCIOJIb3YyeTCs B OpraHM3alUd Ui aBTOMAaTH3alUd
nenonpou3BojictBa? JlaliTe eMy KpaTKyl0 XapaKTepUCTHKY.

HazoBuTte BUIBI U Pa3HOBUIHOCTH JOKYMEHTOB, JOKYMEHTHUPYIOIIMX YIPABICHUECKUE
MPOLECCHI U/UIIH JESTEIbHOCTh OPraHU3alliU B LIEJIOM.

Kakwue ectb ommbOku B 0pOpMICHUN JOKYMEHTOB?

Kakux opraHu3alMOHHBIX, pacHOPATUTENbHBIX U  HHPOPMAIMOHHO-CIIPABOYHBIX
JIOKyYMEHTOB HE XBaTaeT B OpraHu3auuu?

Kakue stambl paboThl ¢ BXOIALIUMH, MCXOIAUIMMH M BHYTPEHHMMM JOKYMEHTaMHU B
OpraHu3aly MOKHO BbIICIIUTH?

12. Kakue cymecTBYyIOT CiocOObI MOMCKA JOKYMEHTOB B OpraHU3AINH?
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13. HazoBUTE OCOOEHHOCTH MOCTAHOBKH JIOKYMEHTALIMOHHOTO OOECIICUYEHHUs yNpaBJICHUS B
OpraHMU3alH- MECTE MPOXOKIAECHUS MPAKTUKH.

14. Kak cuctemMaTu3upoOBaHbl JOKYMEHTBI B OpraHu3anun’?

15. Kak opraHn3oBaHO XpaHEHHE JOKYMEHTOB B OpraHu3anuu’?

16. Kakre HenocTaTKM IOCTAHOBKHM —JOKYMEHTAI[HOHHOTO OO€CleUYeHusl yIpaBiICHUs
BBISIBJICHBI?

17. Kakue pexomeHmauuu mo coBepuieHcTBoBaHMI0 JIOY B opraHuzanuu Bbl MOIVIM OBl
PEJIOKUTH?

4. YueOHO-MeTOAMYECKOE M HH(POPMALMOHHOE 0O0ecrieYeHHe MPAKTHKH

4.1. CiuCOK HCTOYHUKOB H JINTEPATYPbI

@®enepalbHbIl KOHCTUTYLHOHHBIM 3akoH oT 25 pgekadbps 2000 r. Ne 2-®K3 «O
I'ocynapcrBernoMm repoe Poccuiickoit denepanun» // [DnexkTpoHHsIid pecypc]. — M., 2019. — Pexum
nmoctyma: http:// www.consultant.ru/document/cons _doc LAW_29674/.

®enepanbublil 3akoH PO ot 27.07.2006 1. Nel149-03 «O06 undopmanuu, nHGOPMALMOHHBIX
TEXHOJIOTHSX U O 3ammuTe nHpopmanumy» // [DnexktpoHusiit pecypc]. — M., 2019. — Pexxum noctyma:
http://www.consultant.ru/document/cons_doc LAW_61798/.

®enepanbublil 3ak0H 0T 06.04.2011 Ne 63-D3 “O0 snexTpoHHON noanucu” // [DneKTpOHHBII
pecypcl]. — M., 2019. — Pexum JIOCTYyTIa:
http://www.consultant.ru/document/cons_doc LAW_112701/.

®enepanbhbiii 3akoH 0T 01.06.2005 Ne53-®d3 «O rocymapcTtBeHHOM s3bIke Poccuiickoit
Oenepaun»  // [OnexkTtpoHHbli  pecypc]. — M., 2019. - Pexum  jgoctymna:
http://www.consultant.ru/document/cons_doc LAW_53749/.

[TocranoBnenue IlpaBurensctBa P® ot 15.06.2009 Ne 477 «O06 yrtBepxnenun IlpaBun
JIeJIONPOU3BOICTBA B (pe/iepabHbIX OpraHax UCIOJHUTENILHON BlIacTU»// [DIeKTpOHHBIN pecypc]. —
M., 2019. — Pexxum noctymna: http://www.consultant.ru/document/cons_doc LAW_88695/.

MeTtoauyeckiue peKOMEHJAMK MO0 pPa3paboTKe MHCTPYKUUM MO JEJIONpOU3BOJICTBY B
(denepanbHBIX OpraHax WCIIOJHUTENFHOW BJACTH, YTBEP)KACHHBIE mpuka3zoM PocapxmBa ot 23
nekabps 2009 Ne 76 // [OnextponHslii pecypc]. — M., 2019. — Pexum pgoctyna:
http://www.consultant.ru/document/cons_doc LAW_96081/

[TpumepHass MHCTPYKLUS TO JAEIONPOU3BOJICTBY B T'OCYJapCTBEHHBIX OpPraHU3aIUAX, YTB.
[Tpukazom Pocapxusa ot 11.04.2018 Ne 44) // [DnexTponnsiit pecypc]. — M., 2019. Pexum nocryma:
http://www.consultant.ru/document/cons_doc LAW_305137/.

I'OCT P 7.0.97-2016. Hamumonanpusiii ctanmapt Poccuiickoit ®enepanuu. Cucrema
CTaHIApTOB 1O uHpopManMK, OUOIUOTEYHOMY M H3JATeIbCKOMY Jeny. OpraHu3alMOHHO-
pacriopsiiuTeNbHas TOKyMeHTanus. 1pe0oBaHuS K O(OPMIICHHIO OKYMEHTOB // [DIeKTpOHHBII
pecypc]. — M., 2019. Pexxum noctyna: http://www.consultant.ru/document/cons doc LAW_216461/.

I'OCT P UCO 15489-1-2007 Cucrema ctaHmapToB Mo uHpopManuu, OMOIMOTEYHOMY H
U3JIATENIbCKOMY JeNy. YmpaBieHue nokymeHTamu. OOriue TpedoBanus. / [DneKTpoHHBIN pecypc]. —
M., 2019. Pexum noctyna: http://www.consultant.ru/document/cons_doc LAW_135548/.

I'OCT P 7.0.8-2013 [lenonpou3BOJACTBO M apXUBHOE [€710. TepMUHBI U ONpEAEICHUS.-
[DneKTpOHHBII pecypcl]. — M., 2019. Pexum JIOCTYTIA:
http://www.consultant.ru/document/cons_doc LAW_163800/.

ﬂOnOﬂHumeﬂbele

OenepanbHbiii 3akoH 0T 26.12.1995.  Ne 208-®3 «OO0 akummoHepHBIX oOmecTBax» //
[DnexTpoHHBIi pecypc]. — M., 2019. — Pesxxum moctyna:http://www.consultant.ru.

YuudunupoBanubie (OpMbI MEPBUYHON YUETHOW MTOKyMEHTALUU IO Y4YeTy TpyJda U €ro
omiatel, yrBepxkaeHHbIe [TocTanoBnennem ['ockomcrara P® or 05.01.2004 Ne 1 // [DmekTpoHHBII
pecypc]. — M., 2019. — Pexxum nocrtyna:http://www.consultant.ru.


http://www.consultant.ru/document/cons_doc_LAW_29674/
http://www.consultant.ru/document/cons_doc_LAW_61798/
http://www.consultant.ru/document/cons_doc_LAW_112701/
http://www.consultant.ru/document/cons_doc_LAW_53749/
http://www.consultant.ru/document/cons_doc_LAW_88695/
http://www.consultant.ru/document/cons_doc_LAW_96081/
http://www.consultant.ru/document/cons_doc_LAW_305137/
http://www.consultant.ru/document/cons_doc_LAW_216461/
http://www.consultant.ru/document/cons_doc_LAW_135548/
http://www.consultant.ru/document/cons_doc_LAW_163800/
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KpanudukaoHHbI CIPaBOYHHUK JIOJDKHOCTEH PYKOBOIUTENCH, CHEIMAIMCTOB U JPYTUX
ciayxamux // [DnextpoHHsii pecype]. — M., 2019. — Pexxum noctyna: [DnekTpoHHBIN pecype]. — M.,
2019. — Pexxum nocryna:http://www.consultant.ru.

[lepedyeHb THUMOBBIX YNPaBIEHYECKUX APXMBHBIX JOKYMEHTOB, 0Opa3ylOIIUXCsS B IPOIECCE
JeSITEIbHOCTH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIPAaBJIECHUS M OpraHU3alil, C
yKa3aHHEM CpOKOB XpaHeHus // [DnexktpoHHsld pecypc]. — M., 2019. — Pexuwm
noctyna:http://www.consultant.ru.

[lpaBuia opraHW3anny XpaHEHUsS, KOMIUICKTOBAHUS, Y4€Ta M HCIIOJIB30BAHMS JTOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit denepanuu W APYrHMX apXMBHBIX JOKYMEHTOB B OpraHax
rOCYJapCTBEHHOH BJIACTH, OpraHaX MECTHOTO CAMOYIIPABIICHHS M OPTraHU3aIUAX, YTBEPKICHHBIX
nprka3zoM MuskyabTypsl PO ot 31.03.2015 Ne 526 // [Onextponnslii pecypc]. — M., 2019. — Pexum
noctyma:http://www.consultant.ru.

Jlumepamypa
OcHoBHas nTuTeparypa
brikoBa T.A. JlokymMeHTalMOHHOE oOecreyeHne ynpaBieHus (JeI0Nnpou3BOACTBO) [DIEKTPOHHBII
pecypc] : yuebnoe mocobue / T. A. beikosa, T. B. Ky3unernosa. - 2-e u3f., mepepad. u non. - Mocksa :
Ungpa-M, 2018. - 304 c. - ISBN 978-5-16-004805-5. — URL http://znanium.com/go.php?1d=942800.

I'moroBa C.A. BO3HMKHOBEHHE U TEHACHIMHU PA3BUTHS PACHIOPIAUTEIbHON JOKYMEHTAIIMU B
Poccun B nopepomtonmonnsiii nepron // Bectauk PITY. 2014. No2. [DnexkTponHsIil pecypc]. — M.,
2019. — Pexxum poctyna: https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2 14.pdf#page=70.

Kykapuna FO.M. CoBpeMeHHbIE OpraHU3alMOHHbBIE U PETJIAMEHTHBIC TOKYMEHTHI: (DYHKIIMH 1
pasHoBugHocTH // BectHuk PITY. 2016. Ne2. [Dnextponssiii pecypc]. — M., 2019. — Pexum
nmoctyma: https://www.rsuh.ru/upload/iintb/files iintb/Vestnik-RGGU/Vestnik daizi%202(4)-16.pdf.

Kykapuna IO.M. CocraB ynoCTOBEpeHMs JOKYMEHTA: OT IPONLIOrO0 K HACTOANIEMY W
oynymemy// Bectauk PITY. 2014. Ne2. [DOnexkrponnsiii pecypc]. — M., 2019. — Pexum pocryna:

https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2 14.pdf#page=128.

JlomonHuTeIbHAS TUTEPATYPA
Jlsoenocosa I'.A. CenextuBHBIN 0TOOp moHATHS «aokymeHT» // Bectamk PITY. 2016. Ne2.
[DN1eKTpOHHBII pecypcl]. - M., 2019. - Pexum JIOCTyIa:
https://www.rsuh.ru/upload/main/vestnik/pmorv/Vestnik daizi%202(4)-16.pdf#page=71.

4.2. [lepeyens pecypcoB HHGPOPMALMOHHO-TEIeKOMMYHUKALNOHHOM ceTH « AHTepHEeT»

1. WNndopmannonnsie pecypcsl mo nenonpousBoictBy: www.docflow.ru, www.vniidad.ru,
WWW.e-Tus.org, www.gks.ru

2. Caiit «Zakonbase»: 3akoHomaTenpHas 0a3za Poccuiickoit deneparuu // http://zakonbase.ru

3. IMunbnus Ynpasnsromux JJoxkymenTanuein: www.GDM.ru

4. Koncantunrosas rpymnna « Tepmukay: www.termika.ru

5. Poccuiickas razera: www.rg.ru

5. MarepuajibHO-TeXHHYeCKasi 0a3a, HeOOX0AUMAs ISl POBeIeHHUsI MPAKTUKHA

HJ’IH obecnieueHus IMPAaKTHUKHU B MCCTax €€ IIPOBCACHUS (apXI/IBHBIX, Hay4HbIX, O6paSOBaTeJIBHLIX

yqpemneHHs{x) H606XOZ[I/IMO HaJIM4Hue pa6oq1/1x MCCT, OCHAILICHHBIX IICPCOHAJIbHBIMH KOMIIBIOTCPpaAMU
C BO3MOXKHOCTBIO BBIXOJa B I/IHTepHeT JJIA pa6OTH C peKOMeHﬂyeMOﬁ HHTepaTypOﬁ Hu 3aJaHUSAMU,
KOTOPBIC CTYACHTHI BBIMIOJIHATIOT B paMKaxX MPOXOXKACHUSA IPAKTUKH.
B nepuoa MNpoOXOXKACHUS MPAKTUKH CTYACHTBI ITOJIB3YIOTCS MOOJDKHOCTHBIMH IIpaBaMH INTATHBIX
COTPYAHHKOB apXWBa W BBIMIOJIHAIOT COOTBECTCTBYIOIUC JOJIZKHOCTHBIC 0053aHHOCTH: MHNOOYHUHAKOTCA
Tpe6OBaHI/I${M BHYTPCHHCI'O pacIllopsaJiKka apxXuBa, IIPUHUMAKOT Y4YaCTHE BO BCCX IPOBOJAUMBIX
APXHUBOM MCPOIIPUATHAX, YHACTBYIOT B HAYUHO-MCTOAUYCCKUX U MMPOU3BOACTBCHHBLIX COBCIIAHHAX,
KOH(bepeHI_II/IHX, BBICTaBKax.


http://znanium.com/go.php?id=942800
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=70
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=70
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=70
https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik_daizi%202(4)-16.pdf
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
https://www.rsuh.ru/upload/main/vestnik/pmorv/Vestnik_daizi%202(4)-16.pdf#page=71
https://www.rsuh.ru/upload/main/vestnik/pmorv/Vestnik_daizi%202(4)-16.pdf#page=71
http://www.vniidad.ru/
http://www.docflow.ru/
http://www.gks.ru/
http://www.e-rus.org/
http://zakonbase.ru
http://www.GDM.ru
http://www.termika.ru
http://www.rg.ru
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s obGecrieyeHUs] BO3MOXKHOCTH TMOATOTOBKM OTYETHBIX JIOKYMEHTOB II0 TPAKTHUKE
HEO0OXOJIUMO HAJU4YHe TEPCOHATBHBIX KOMITBIOTEPOB C YCTAHOBJICHHBIM TEKCTOBBIM PEIaKTOPOM
Microsoft Word (unu ero ananoramu), a Takxke nporpammoit PowerPoint (nau ee ananoramu).

JIJIs TIpoBeJeHUS 3alIUThI IMPE3CHTAIlMK HEOOXOoIuMa ayJTUuTOpHs, OCHAIEHHAs JIOCKOH H
MEPCOHANTBHBIM KOMITBIOTEPOM C MPOESKTOPOM.

CoctaB nporpaMMHOTo 00eceueHHs:
Windows

. Microsoft Office

3. Kaspersky Endpoint Security

N —

6. Opranuzanus NPaAKTUKH IS JINL ¢ OTPAHNYEHHBIMH BO3MOKHOCTSIMH 310POBbSI

[TIpu HEOOXOIUMOCTH MpOrpamMma NPAaKTUKA MOXKET ObITh aJanTHpOBaHa IS oOecredeHus
00pa30BaTeNIbHOTO MpPOoIEcca JIULAaM ¢ OTPAaHUYEHHBIMH BO3MOKHOCTSIMU 37I0POBbsI, B TOM YHUCIIE [
JUCTAaHIIMOHHOTO oOyueHus. s 3TOro oOT cCTyAeHTa TpeOyeTrcs MpeaCcTaBUTh 3aKIIOUYECHUE
ncuxosioro-meauko-negarorndeckoir  komuccun  (IIMIIK) wu  nwvHOe 3asBieHue (3asBlICHHE
3aKOHHOTO NPEJCTaBUTENS).

_ B sakmouenun IIMIIK n0/mKHO OBITE yKa3aHo:

pexoMeHayemas yueOHast Harpy3ka Ha oOydaromerocst (KOJIM4ecTBO JHEH B HENEN0, 4YacoB B
_JIEHD);
_000pyn0oBaHKE TEXHUYECKUX YCIOBHUH (I[P HEOOXOIMMOCTH);

COTPOBOXKICHUE W (WMJIM) TPHUCYTCTBHE POJUTENCH (3aKOHHBIX MPEACTABUTENICH) BO BpeMs
_y4ebHoro mporecca (IIpu HEOOXOIMMOCTH);

OpraHu3ainusi IMCHXO0JIOTO-IIEJarOrMUYeCKOro COMPOBOXKIACHHE OO0YyYarollerocsi ¢ yKa3aHHEM

CMELUAINCTOB U IOMYCTUMOM Harpy3Ku (KOJIMYECTBa YaCOB B HEEIIIO).

JUis ocyllecTBICHHsI MPOIEAyp TEKYLIEro KOHTPOJISI YCIEBAEMOCTH M IPOMEXKYTOUYHOM
aTTeCTalllu, 00YJaIoIUXCsl IPU HEOOXOIMMOCTH, MOTYT OBITh CO3JaHbI (POHBI OLIEHOYHBIX CPECTB,
a/IalITUPOBAHHBIE IS JIUL C OTPAHUYEHHBIMU BO3MOKHOCTSIMH 370POBbsI M MO3BOJISIFOIINE OIL[CHUTD
JOCTIDKEHHE MMH 3alUIAaHUPOBAHHBIX B OCHOBHOW 00pa30BaTENIbHOW MporpamMme pe3yJbTaToB
o0y4eHHs U ypoBeHb C(HOPMHPOBAHHOCTH BCEX KOMIIETEHLMM, 3asBIEHHBIX B 00pa3zoBaTENIbHOMN
IIporpaMMe.

dopma NPOBEACHUS TEKyUIEH W MWTOTOBOM arTecTallMd Il JIMI C OrpaHUYCHHBIMHU
BO3MOYKHOCTSIMH  3/10POBbSl yCTAQHABJIMBACTCS C YYETOM HHIAMBHIYaJbHBIX ICUXO(PUIUUECKUX
ocobeHHOCcTel (YyCTHO, MUCbMEHHO (Ha Oymare, Ha KOMIbIOTEPE), B (popMe TECTUPOBAHUS W T.II.).
[Tpu HEOOXOAMMOCTH CTYIEHTY MPEIOCTABIISETCS JOMOJIHUTEIBHOE BpeMs Ui MOATOTOBKH OTBETa
Ha 3a4eTe WIH dK3aMEHe.

®opma mnpoBeNeHHUs MPAKTUKU A OOyYaloIMXCs M3 4YHChIa JUI C OrpaHMYCHHBIMH
BO3MOXXHOCTSIMU  3710POBbsl (MHBaJIMIHOCTbIO) YCTAHABIMBAETCS C YYETOM WHIUBUIYaJIbHBIX
ncUXo(pHU3NUECKuX OCOOEHHOCTEW B (popMax, aJanTUPOBAHHBIX K OTPAaHUYEHUSIM UX 370POBbS U
BOCHpUATHS HH(POpMaLuu (YCTHO, TUCBbMEHHO Ha Oymare, IUCbMEHHO Ha KOMITbIOTEPE U T.I1.).

Beibop MecT mNpoXoXKAEHUS NPAaKTUK JUIsi MHBAJIMIOB M JIMI C OrPaHUYECHHBIMHU
BO3MOXKHOCTSIMUA 370poBbsi (OB3) mpousBogutTcs ¢ y4eToM TpeOOBaHWUW WX JOCTYMHOCTH MJIS
JAHHBIX ~ OOy4YalOUIMXCS W  PEKOMEHJALMU  MEAMKO-COLMAIbHOM  SKCHEPTU3bl, a TakKke
MHAUBUAYaIbHON NpOrpaMMe peadMINTaluy UHBAJIUAA, OTHOCUTEIBHO PEKOMEHIOBAaHHbBIX yCIOBUI
Y BUJOB TpyZa.

[Ipu HampaBiieHun uHBaIMAA U oOydaromerocs ¢ OB3 B opranuzanuio Wi npeanpusiTue Jyis
OPOXOXKJICHUA MPEJYyCMOTPEHHOM yueOHbIM 11aHoM mpaktuku PITY  cormacoBeiBaeT c
opraHuszanueil (mpeAmnpusTHEM) YCIOBUSL W BHIBl TpyJa C YYETOM pEKOMEHAALUNA MEeIuKo-
COLMAJIbHOW 3KCIEPTU3bl M HMHAUBUAYaJbHOW MporpamMmbl peabunutaunu uHBauAa. [lpu
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HEOOXOIMMOCTH JJISi NIPOXOXKICHHUS MPAKTHK MOTYT CO3/1aBaThCsl CIeElMalbHble pabouyne MecTa B
COOTBETCTBUM C XapaKTepoOM HapyLIeHHWH, a Takke ¢ Yy4eToM MpoQecCHOHAIbHOIO BHUIA
JeSITeTILHOCTH U XapaKTepa TPYAa, BHITOIHAEMbIX 00yUYaroUMCA-UHBAINIOM TPYAOBBIX (DYHKITUI.

3amuTa oOT4YeTa MO NpPaKTHKE s OOydaloIluMXcsi M3 4YHCcia JHI C OTrpaHUYEeHHBIMH
BO3MOYKHOCTSIMH 3/I0OPOBbSI OCYILECTBIISIETCSI C MCIIOJB30BAaHMEM CPEACTB OOILEro U CIEeLUAIbHOTO
HazHayeHus. [lepedyeHp nCIOIB3yeMOro MaTepHaibHO-TEXHUUECKOI0 00eCIeUeHNUS:

® yueOHble ayAUTOPUHM, OOOpPYNOBaHHbIE KOMIIBIOTEpAaMH C BBIXOJAOM B HWHTEpHET,
BUJICOTIPOEKIIMOHHBIM 000pYJOBaHMEM [UIsl TPE3EHTAlMil, CpelcTBaMU 3BYKOBOCIPOU3BEIEHUS,
HKPAHOM;

* OubnuoTeka, uMeromas paboune Mecra JJig 00ydJaromuxcs, 000pyI0BaHHBIE JTOCTYIIOM K
0a3aM JaHHBIX U HHTEPHETOM;

® KOMIIbIOTEPHBIE KJIACCHI;

e aynutopusa LleHTpa CONpPOBOXKIECHUS OOYYarOIUXCS C MHBAJIUAHOCTBIO C KOMIBIOTEPOM,
OCHAILIEHHAs! CMEeLMAJIU3UPOBAHHBIM MPOTrpaMMHBIM 00€CIIEYeHUEM [T CTYIEHTOB C HapyLIECHUSIMU
3peHHs, YCTPOICTBaMu /7Sl BBOJA U BBIBOJA I'OJIOCOBOI MH(OpMAIIHH.

JUis nui ¢ HapyLIEHUSIMU 3pEHUs MaTepualibl MPENOCTaBISAIOTCS B (OpME 3JIEKTPOHHOTO
JOKYMEHTa W/UJIU B Ie4aTHON (hopMe YBEIUUYEHHBIM HIPUPTOM.

JUia 7aui ¢ HapyUIeHHsIMH cliyXa MaTepuaibl IpPeJoCTaBsOTCd B (opMe 3JIEKTPOHHOTO
JIOKYMEHTa W/WIH B TIEYaTHOU opme.

JUig nui ¢ HapyIIEHUSIMU OIOPHO-JBUIATEIBHOIO amrapaTa MaTepuasbl MPEAOCTaBISIOTCS B
(opMe 3MEKTPOHHOTO JOKYMEHTA H/UIIH B IIe4aTHOU (opMe.

3amuTa oTYeTa MO MpaKTHKE JJI JUI] C HAPYIIEHUSIMU 3pEHUS] IPOBOAUTCS B YCTHOU (hopme
0e3 mpenocTaBieHuss o0yvaromuxcs npe3eHTanud. Ha Bpemst 3aluThl B ayAUTOPUM JOJDKHA OBITH
oOecrieyeHa IOJIHAS TUIIMHA, MPOAOJKUTENBHOCTh 3allMThl YyBenuuMBaeTca 10 | yaca (mpu
HeoOxonumocTH). ['apaHTUpyeTcst IOMyCK B ayAMTOPHIO, TJie MPOXOAUT 3allMTa OT4YeTa, COoOaKu-
IIPOBOJHMKA TPU HAJIMYUU JOKYMEHTA, MOATBEPKIAIOIIETO €€ ClieluaibHOe 00y4YeHHe, BbIIaHHOTO
1o (hopMe U B NOPsIZIKE, YTBEPKACHHBIX NpuKkazoM Muntpyaa Poccun ot 22.06.2015 Ne 386H.

Jlig au1 ¢ HapyUIEHUSIMH ClTyXa 3alluTa NMPOBOJUTCS 0€3 MpeaocTaBiIeHUs YCTHOTO JOKJIaja.
Bonpockl koMuccHMM W OTBeTHl Ha HHUX MpPEICTABIAIOTCS B NUCbMEHHOM ¢(opme. B cmyuae
HeoOxonumoct, PITY obecnieunBaeT npegocraBieHe yCiIyT CypaoNepeBOIYUKa.

Jlns oOydarommxcsi ¢ HapylIEHUSMH ONOPHO-JBUIAaTENbHOTO ammapara 3aluTa HTOTOB
IIPAKTUKKA TPOBOJUTCS B ayJAWTOPUH, OOOPYJOBAaHHOM B COOTBETCTBUU C TpeOOBaHUSAMU
noctynHoctu. IlomemieHusi, e MOTYT HAXOAWTBHCS JIIOAM HA KPECIaxX-KOJIACKaxX, JIOJIKHBI
pa3Meniatbcsi Ha YPOBHE JOCTYIIHOTO BXOJa WJIM IpeAycMaTpuBaTh MaHIYChl, MNOJbEMHbBIE
wiaTopMbl Ul JIOAEH ¢ OrpaHMYEHHBIMM BO3MOXKHOCTAMHU WIM JUQTHL. B aynuTopuu TOIHKHO
OBITh MTPEYCMOTPEHO MECTO ISl pa3MEIICHUsT 00YJarOIIEerocsi Ha KOJISICKE.

JlononaHUTeNbHbIE TpeOOBaHMS K MaTepUAIbHO-TEXHUYECKOH 0a3ze, HEOOXOOUMOM i
IIPEJICTAaBICHUS] OTYeTa II0 IMPAKTUKE JIMLOM C OrPAaHWYEHHBIMH BO3MOYKHOCTSMHU 370pPOBbS,
oOyyaromuiicst 10JKeH NpeoCTaBUTh Ha Kadeapy He MOo3JHee, YeM 3a JIBa Mecsla A0 MPOBEICHUS
MIPOLEAYPBI 3ALIUTHI.
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[punoxenue 1. AnHOTaLUs paboyei MporpaMMbl IPAKTHKH

AHHOTAIIUA PABOUYEM ITPOT'PAMMBI ITIPAKTHKHA
(Yuebnas, O3naxomumenvrnas)

[IpakTHKa 10 MOJYYEHUIO TIEPBUYHBIX MPO(PECCHOHATBFHBIX YMEHUH 1 HABBIKOB, B TOM YHCIIE
MEPBUYHBIX YMEHUN W HaBBIKOB Hay4HO-HCCIEA0BATEIbCKOW aearerabHocTH (JlokyMeHTOBeIeHue)
SBIISICTCA  YacThiO 0A30BOTO IMKJIA JUCIHILIMH y4eOHOTO IJIaHa 10 HANpPaBIICHHIO IOATOTOBKH
JlokyMeHTOBeIcHHE W apXUBOBeACHHE. PyKOBOJCTBO MpPakTHUKON OCyIlIecTBiseT Kadeapa
JOKYMEHTOBE/ICHUS,  ay[MOBHM3YaJIbHBIX M  HAYYHO-TEXHMYECKHMX  apXWBOB  (paKyjbTeTa
JIOKYMEHTOBEACHUS U TEXHOTPOHHBIX apXUBOB MCTOPUKO-apXMBHOTO UHCTUTYTA.

Lenb nmpakTUKU: U3yYEHHE BUIOBOTO COCTaBa CIIy>KEOHBIX JOKYMEHTOB, HCIIOJIb3YEMBIX B
JIESITEJIbHOCTH KOHKPETHOM OpraHu3alvd, HOpsAka U OCOOEHHOCTeW uxX odopmiieHus, uU3yueHue
JOKYMEHTOO0OpOTa M OpraHu3alii padOThl ¢ JOKYMEHTAMHU: IMOPSAIKA PETHUCTPAalUd, KOHTPOJSL
WCIIOJTHEHUS IOKYMEHTOB, OPTaHU3allMK TEKYIIET0 XpaHEHHUsl JOKYMEHTOB, MOpsIKa NepeJayn ux B
apXMB.

3a7a4u NPaKTUKHU:

- U3yYUTh M MPOAHAIU3UPOBATH HOPMATUBHO-IIPABOBBIE U HOPMATHBHO-METOIUUYECKUE
JIOKYMEHTBI, OIIPEICISIFOIINE OPraHU3allMI0 U TEXHOJIOTHIO AeONPOU3BOACTBA (JJOKYMEHTAIHOHHOTO
obecrieuenns ynpasnenus (JIOY)) B opranuszanuu! (ycTaBbl, TOJOXKEHHs, TPABUIIA, HHCTPYKIIUH,
pErJIaMeHTHI U T.11.);

- COCTaBUTH TMPEJCTABIEHUE O CHUCTEME JIEJIONMPOM3BOJICTBA TOW OpraHM3alUHU, B
KOTOPO OH MPOXOJUT IMPAKTHKY:;

- O3HAKOMHUTBCA  C COAEpP)KAaHUEM KOHKPETHBIX  JIEJIONMPOU3BOJICTBEHHBIX pPaboOT
HENOCPEACTBEHHO Ha paboyeM MecTe;

- MOJyYUTh HABBIKK pPa0OTHI C JOKyMEHTaMH Ha BCEX CTagusIX WX JBIDKEHUS
(mepBuuHasi o0OpabOTKa MOKYMEHTOB B OKCHEIUIMH, paboTa C JAOKYMEHTaMH B KAaHIICISIPUH,
peructpanus, KOHTpPOJIb, UCIIOJIHEHHE JOKYMEHTOB B CTPYKTYPHBIX MOJpPA3JEICHUsX, UX OTIpaBKa,
OpraHu3aIys XpaHeHUs, TOATOTOBKA JOKYMEHTOB K C/laye B apXHUB U T.1.);

- 3aUKCUpOBaTh B JHEBHHUKE MOJTYYCHHBIC CBEJACHUS U PE3YIbTATHI BBHITOJHEHHOM
paboTHI;

- TNOJATOTOBUTH OTYET, 0000IAIOINI TOTyYeHHbIC 3HAHUS U MPAKTHYECKUE HABBIKH.

[TpakTrka HampaBieHa Ha (POPMUPOBAHHME YHUBEPCAIBHBIX U 001IeNpO(ecCHOHATBHBIX
KOMIIETEHIIMH, COOTBETCTBYIOLINX HAYYHO-UCCIIE0BATEILCKOMY M OpPraHU3alluOHHO-
yIpaBJIeHYECKOMY BUAaM MPOPECCUOHATBHOMN 1eATEIbHOCTH:

YK-1. Crioco6eH ocymecTBISITh MOUCK, KPpUTHIECKUN aHATN3 U CHHTE3 MH(POPMAILIUH, TPUMEHSATH
CHCTEMHBIN MOAXO ISl pEILICHHsI TOCTABICHHBIX 3314

YK-2. Criocoben onpeaensaTs Kpyr 3a7a4 B paMKax IMMOCTABJICHHOM IIEIM U BBIOMPATh ONITUMAJIbHBIC
CIOCOOBI UX PELICHUs, UCXOl U3 JEHCTBYIOIIUX MTPABOBBIX HOPM, HMEIOILIUXCS PECYPCOB U
OrpaHUYECHUN

VYK-3. Cnnoco0GeH oCylIecTBIATh COLUAIBHOE B3aMMO/ICHCTBHIE U PEAIN30BBIBATH CBOIO POJIb B
KOMaH/1e

YK-4. Cnoco0GeH oCyIecTBIATH JeN0BYI0 KOMMYHHKAIIMIO B YCTHOM M MUCbMEHHON (OopMax Ha
rocynapcTBeHHOM si3bike Poccuiickoil @enepanui 1 HHOCTPAaHHOM(BIX) sI3bIKE(ax)

VYK-5. CnocoGeH BOCIPUHIUMATh MEKKYJIBTYpHOE pa3HOOOpasne 00IecTBa B COLUAIBHO-
HUCTOPUYECKOM, ITHYECKOM U PHIIOCO(YCKOM KOHTEKCTaX

YK-6. Cnioco0GeH ynpasisiTh CBOMM BPEMEHEM, BHICTPAUBATh U PEAIN30BBIBATH TPACKTOPHIO
CaMOpa3BHUTHS HA OCHOBE NMPHHIIUIIOB 00Pa30BaHUs B TCUCHUE BCEH KU3HH

! B mporpamme TepMuH "opranuzanus” HCIIONB3y€ETCs KaK 0000MAoIMi, IPAaKTHKa MOYKET IPOXOIUTE B YUPEKICHNH,
HpeNnpHATHH, GUPME, KOMITAHHH U Jp.
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VYK-7. CnocoGeH noaaepKuBath JOJDKHBINA YPOBEHb (PU3HMUECKON MOATOTOBICHHOCTH JIJIs
obecriedeHnsI MOTHOIICHHOM COIMAIbHOM M MPOo(eCCHOHATBLHOM eI TeTbHOCTH

VYK-8. CnocoOeH co3aaBath U MOAJAEPKHUBATH B TIOBCEAHEBHOM KHU3HH U B MPO(eCcCHOHANTBHOM
JeSITETTHHOCTH O€30TIacHbBIE YCIOBUS KU3HEACATEIIEHOCTH JIJISl COXPAHEHUS IPUPOTHON CPEeIbl,
o0ecreyeHns: yCTOMYMBOIO Pa3BUTHS OOIIECTBA, B TOM YHCIIE IPU YTPO3€ U BOZHUKHOBEHUHU
Ype3BbIYANHBIX CUTYAIMA U BOCHHBIX KOH(QJIUKTOB

YK-9. CnocoGeH ucnonab30BaTh 6a30Bble JePEKTOIOIMYECKHE 3HAHUS B COLIMATIBHON U
npodeccuonanbHoOM chepax

YK-10. CriocobeH npuHUMAaTh 000CHOBAHHBIE YKOHOMHUYECKUE PEILICHHS B PA3IMYHBIX 00IaCTIX
KHU3HEIEATSITLHOCTH

VYK-11. Criocoben ¢popMHpOBaTh HETEPIUMOE OTHOIIEHHE K KOPPYNLIMOHHOMY TTOBEACHUIO
OIIK-1. Cnoco0OeH npuMeHATh 3HaHUS UCTOPUYECKHUX HAYK MPHU pEeLICHUH 3a/1a4 B cepe
podeCCUOHATBLHOM J1eATEIbHOCTH

OIIK-2. Cioco0eH HaX0AUTh OpraHU3aMOHHO-YIIPABICHYECKUE PELICHH IPU PELICHUH 3a/1a4 B
cdepe npodeccruoHaNbHOM 1eATeTbHOCTH

OIIK-3. Crioco6eH MpUMEHSITh TEOPETUICCKUE 3HAHUS TS PEIICHUS TTOCTABJICHHBIX 3a71a4 B 001aCTH
JIOKYMEHTOBE/ICHUS U apXUBOBEICHUS

OIIK-4. CniocoOeH ucnosiab30BaTh 0a30BbIe 3HAHUS B 001aCTH MHPOPMALTUOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTHI B chepe mpodhecCHOHATBHOMN 1eATEIbHOCTH

OIIK-5. Cnioco0OeH caMoCTOSITeNbHO padoTaTh C pa3IM4YHbIMU UCTOYHUKAMH HH(OpPMALUU U
IPUMEHATh OCHOBBI MH(POPMALIMOHHO-aHAIUTUYECKOM JeATETbHOCTH MIPU PELICHUN
npodeccuoHaNbHBIX 3a/au.

ITo mpakTHKe IpesyCMOTpEHa IPOMEKYTOUHAs aTTecTalus B popMe 3auéma ¢ OYeHKoll.

OO6m1ast TpyA0€MKOCTh MPAKTUKUA COCTABJISET 3 3a4€THBIX CIUHHUIIBI.
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[Mpunoxenue 2. 'paduk npoxoxkaeHUs MPAKTUKU

I'PA®UK ITPOXOXKJIEHUA IIPAKTUKH

YTBEPXJAIO

3aB.xadenpoii
« » 20 .

JlaTa (maTbi)

Paznen npaktuku

OTMeTKa 0 BHINOJHEHUH

NuauBuayaabHoe 3a/1aHHE HA TPAKTUKY
(cocTaBisieTcst pyKOBOJUTENIEM PAKTUKHU OT Kadeapbl)

PykoBoauTens nIpakTUKH

oT Kadepsbl

PykoBoauTens npakTuku

OT OpraHu3aluu

TOJMTUCH

D.N.0.

noanunch

®.N.0.
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ITpunoxenue 3. dopMa TUTYIBLHOTO JUCTA
0T4YeTa O MPOXOXKICHUN TTPAKTUKE

®OPMA TUTYJBHOI'O JIMCTA OTYHETA O ITIPOXOKAEHUU ITPAKTUKE

MHUHOBPHAYKH POCCHUN

R

% PPV &
iy S

denepanbHOE rOCYIaPCTBEHHOE OFOKETHOE 00Pa30BaTENbHOE YUPEIKICHUE
BBICLIET0 00pa30BaHUs
«Poccuiickuil rocy1apCcTBeHHbIN 'YMAHUTAPHbIH YHHBEPCUTET»
(PI'OY BO «PITY»)

UCTOPUKO-APXMBHBI UHCTUTYT
®AKVYJIBTET APXUBOBEJAEHUA U JJOKYMEHTOBEIEHU A
Kadenpa apxuBoBeneHus

OTu€T 0 MPOXOKIACHUH MTPAKTHKH
(YVuebnas, O3naxomumenvras)

46.04.02 JIokyMEHTOBEACHHUE 1 apXHUBOBEICHUE

Ko0 u naumenosanue nanpagnenus n0020mMoGKU/CneyuaibHoCmu

YrpaBjieHHE JOKYMEHTAIMEN U IOKYMEHTAJIbHBIM HACJIEAMEM B YCIOBHUAX POCCUNCKUX MOJICPHU3AIINI

Haumenosanue nanpasnennocmu (npogpuns)/ cneyuanusayuu

VYpoBeHb BbICIIEro 00pa3oBaHUs: Mazucmpamypa

dopma 00yueHus: ouHas

CryneHra/ku __ Kypca
O4HOU (hOPMBI 0OyUEHUS
(@H0)
PykoBoauTeNb NpakTUKA
(@H0)

MockBa 20
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[punoxenue 4. O6pazen opopMiTeHUs XapaKTePUCTUKN
C MECTa MPOXOKACHUS TPAKTUKU

OBPA3EIl OPOPMJUIEHUSA XAPAKTEPUCTUKHU C MECTA ITPOXOXJIEHUA
INPAKTUKH

Xapakrepucruka’
Ha CTyJIeHTa/Ky _ Kypca dakynpTeTa
Poccniickoro rocy1apcTBEHHOIO r'yMaHUTAPHOTO YHUBEPCUTETA
[®.1.0. ctynenTa]

[@.M1.0O. crtynenTta] mpoxoaui/a y4eOHYHO O3HAKOMHTEIbHYIO TMPAKTHKy B [HAUMEHOBaHUE
OpraHu3aIiy | Ha JOHKHOCTH [Ha3BaHHUE JOJHKHOCTH .

3a BpeMs MPOXOXKJACHHS MPAKTUKHU oOydaromuiics/o0yyaromascs 03HaKOMUIICS/Iach C
[mepeueHb|, BRINOJIHSI/a [IepeUeHb |, ydacTBOBajl/a B [I€pEUCHB|.

3a Bpems mnpoxoxaeHus npaktuku [D.M.O. crymenrta] 3apexomeHnmoBan/a cels Kak
[yTOuHEHHE].
Orenka 3a MPOXOXKIACHUE MTPAKTUKU — [OIICHKA |

PykoBonuTenb npakTUKu
OT OpraHu3aluu

TOIHICh D.1.0.

Jata

2 OopmnsteTcs mubo Ha OIaHKe OPraHU3alUH, TUO0 3aBEPIETCS MEeUaThIO.



