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1. IlosicHuTeILHAS 3alIUCKA
1.1. Heab u 32124 JTUCUMILJIMHBI

ConeprxaHue QUCHUIUIMHBI OXBATBHIBAET KPYT' BOIIPOCOB, CBSA3aHHBIX C OpraHu3aiuei coopa,
00paboTKM M XpaHeHHsI HHPOPMAIIHH, a TAKKE Pa3pabOTKOH M IKCILTyaTanueln HHPOPMAMOHHBIX
PECYPCOB U CUCTEM, CPEACTB 00ECIIEUEHHSI ABTOMATU3UPOBAHHBIX HH(POPMAILITMOHHBIX CUCTEM U UX
TEXHOJIOTUH, UCTIOJIB3yEMBIX B MPO(ECCHOHAIBHON JAEITEIbHOCTH.

Lesnb AMCHIUIUIMHBI - TIOBBIIICHUE 001el HHYOPMAIIMOHHON KYIbTYPhl HA OCHOBE OCBOCHUS
nouaTuitHoro ammapara uapopmaruku u UKT, popmupoBanue mpodeccnoHaIbHBIX KOMIETSHITUHA
BBIITYCKHUKA, KOTOPBIM 3HA€T BO3MOXXHOCTH COBPEMEHHBIX KOMIIBIOTEPOB, U allllapaTHEIE,
IIPOTPaMMHBIE CPEICTBA IS JIFOACH C OrPAHUYEHHBIMU BO3MOKHOCTSIMU M MHBAJINJIOB, BJIA/ICET
MeTO0/1aMHU cOopa, XpaHEeHUsI U 00padOTKH TaHHBIX B MHPOPMAILIMIOHHBIX CUCTEMAX, UCIIOJIb3yEMBIX IIPH
MOJIrOTOBKE pEIIeHUH B TPOPECCHOHATLHOMN ACSITEIILHOCTHU JIIOJIEH ¢ OrpaHUYCHHBIMU
BO3MOKHOCTSIMH 3/10POBbSI U MHBAJIUIOB.

3anaun: GopMUPOBAHNE 3HAHUS, HABBIKOB U YMEHUMN pabOThI C COBPEMEHHBIMU KOMITbIOTEPHBIMU
Y [IPOTPaMMHBIMU CPEICTBAMH, BKIIFOUAsl aIllllapaTHbIE U POTPaMMHBIE CPEICTBA JUJIS JIMIL C
OTpaHMYEHHBIMU BO3MOYKHOCTSIMU, TIPU PELICHUH MPUKIATHBIX 337a4 B MPodecCuoHaTbHOM
NESATENBHOCTH.

1.2. IlepeyeHb NIaHUPYEMBIX Pe3yJIbTATOB 00yUYE€HHUsI MO TUCHUILINHE, COOTHECEHHBIX €
UHAUKATOPAMH JOCTUKEHUS KOMIIETeHIMI

Komnerenuus HNuaukaropsl Pe3yabTarsl 00yyeHus
(Ko 1 HAaIMEHOBaHUE) KOMIIeTeHIH i
(K01 1 HAMMEHOBAHUE)

3HaTh: CIOCOOBI IPUMEHECHHMS
WH(POPMAITHOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTUH B

Pa3IMYHBIX HAITPABICHUSIX
npo¢eCCHOHATBHON e TENFHOCTH;
Ha3Ha4YeHWe ¥ BUIBI HH()OPMAITMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTHH,
MIPUMEHSEMBIX TS OPMUPOBAHUS
TpeOOBaHMH K HHGOPMAIIMOHHON CHCTEME
MPENPUATHS, pAOOTAIOMINX C JIMIIAMHA C
OB3.

Brnagers: 6a3oBeiMu coBpemenHbiMu UKT
B Pa3IMYHBIX HAIIPABIICHHSIX
po¢)eCCHOHATBHON e TENFHOCTH;
MEKTyHapOJHBIMU U OTEUECTBEHHBIMHU
CTaHAapTaMy B 00JIaCTH MH(POPMAITMOHHBIX
CUCTEM W TEXHOJIOTHH ISl pa3pabOTKu U
ONTUMHU3AIUN MHPOPMALMOHHBIX CUCTEM,
MoJIep KUBArOMUX padoTy smnamu ¢ OB3.

3HaTh: UHCTPYMEHTapHd CO31aHUs
npe3eHTanuin

Brnaners: HaBBIKaMU U CPEACTBAMH
pa3paboOTKH Mpe3eHTALUH.

3HaTh: MpaBHUJIa CO3IaHMS MTPE3CHTAIUH;
METOJI0JIOT MO, MOJIEITH, METOBI ¥ CIIOCOOBI
co3/1aHUs UHPOPMAITMOHHBIX CHCTEM IS
ymrg ¢ OB3.

YMerb: hopMyITUpOBaTh U OCYIIECTBISATh
TTOCTAHOBKY 3aJ1a4 MpH pa3padoTKe




MPE3eHTAIlMH MPOrPAMMHOTO TPOIYKTA.
Brnasierb: HaBbIKAMHU 3KCILTyaTaI[iK
CTEIHATN3UPOBAHHOTO TIPOIPAMMHOTO
obOecrieueHus.

1.3. MecTo JTUCHUIJIMHBI B CTPYKTYpPe 00pa30BaTe/ibHOI NPOrpaMMbl

Hucumruimaa  "ApanTuBHBIE  MH(GOPMAIIMOHHO-KOMMYHHKAIIMOHHBIE ~ TEXHOJIOTHH B
po(heCcCHOHATBHON JIEATENILHOCTH" OTHOCUTCSI K 3JICKTHBHBIM JTUCIMIUIMHAM YacTH, (HOPMHUPYEMO
y4acTHHKaMH 00pa30BaTeNbHBIX OTHOIIEHUH Ooka b1 yueOHoro miana.

2. CTpyKTypa IMCHHIJIHHBI
OO0mas Tpym0EMKOCTh JUCIUTIINHBI COCTABIISET 2 3.€., /2 aKaIEMUISCKUX YacOB.

CTpyKTypa AMCUMILIMHBI 1JIs1 04HOH opMbI 00yUeHHs

O0beM nUCHUIUIMHBI B (OpME KOHTAKTHOM paboThl OOYyYaromIUXCsi € TeJaroru4ecKuMu
paboTHUKaMU U (WJIN) JTUIAMU, IPUBIIEKaEMbIMH K peanu3aiii o0pa3oBaTesIbHOM MPOrpaMMBbl Ha HHBIX
YCIIOBUSX, PU MPOBEACHUN YUEOHBIX 3aHATUMN:

Cemectp | Tun y4eOHBIX 3aHATHIA KomnnuectBo
4acoB
1 Jlexknuu 14
1 CemuHapsbl 14
Bcero: 28

O06beM TUCHUTUIHHBI (MOYIIST) B JOpPME CaMOCTOSATEIBHON paboThl 00YJAIOIIMXCS COCTABIISIET
44 akaneMHUUYECKHX Yaca.

3. Coaepxxanue TUCUMIIIMHBI

Ne | HammenoBanue
pasaeia TUCHUNJIMHBI

Conep:xanue

1 TeopeTnueckrue OCHOBBI IIpenmer, tenp u 3amaun Kypca. Pors MHGOPMAIMOHHO eI TETHHOCTH B
nHpopmatiku u UKT. COBPEMEHHOM OOIIECTBE: IKOHOMHYECKOW, COIHMAIBHON, KyIbTYPHOH,
OcobenHOCTH oOpazoBarenpHOil  cepax  UndopmammonHoe  o0miecTBO — Kak
HH(POPMALTTOHHBIX COBPEMEHHBIH 3Tal 00IECTBEHHOTO Pa3BUTHSL
TEXHOIIOTUH /IS ITIOJIeH C Wndopmamus, ee Buapl, arpuOyTHBHBIE CBOMCTBA ©  (HOPMBI
OB3. cymectBoBaHusa. Komuposanwe wHpOpMammn. CrocoObl KOTUPOBAHUS

YHUCIIOBOM, TEKCTOBOM, TpaduecKkor 1 Apyrod uH(OpMaIuu s JTroaei
¢ OB3 1 nHBAJIMOHOCTBIO.
WHbopmalinoHHbIE TPOLECCHI, PECYPCHI, CUCTEMBI U TEXHOJIOTHH.

2 Texuuueckue cpencrsa Bunp! npodeccrnonanbsHON HHGOPMALIMOHHON AESTEIbHOCTH YETI0BEKa C
peanuzanyu UCIIOJIb30BAHNEM TEXHUYECKHX CPEACTB M MH(OPMAIMOHHBIX PECYpCOB
HUH(POPMALTMOHHBIX (B COOTBETCTBMHU C HaIlpaBlieHWEM NPO(ecCHOHATBLHON eSTENbHOCTH).
MPOLIECCOB U Hcropust pa3BUTHsS BBMUCIHTENBHOM TexHUKH. [lokonenns OBM.
peaduIuTanny. Knaccudukanus 9BM. IlepcriekTuBBI pa3BUTHS

ApXHTEKTypa, CTPYKTYpa U KOH(PUTYypaIus IEpCOHATBHOTO KOMITBIOTEPA.
(IIK).

Ha3nauenne n xapakrepucTiku ocHOBHBIX ycrpoiicTB [IK. Matepunckue
IJIaThl U UX cTpyKTypa. [Iponeccopsl, odume 1 ToKaIbHbIE IHUHBI.
YcrpoiicTBa XpaHeHUsT HHPOPMAIUK: OllepaTUBHAS IAMSITh, IOCTOSIHHAS
NaMATh, K3II-NAMSTh, BHEIIHSS aMSTh.
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YcrpoiicTBa BBO/IA U BBIBOJIA TEKCTOBOM M rpaduieckoil HHGOPMALUH 1
uX Kiaccupukanys. Y CTpOWCTBa BBOAA-BBIBO/IA 3BYKOBOW MH(POPMALIHH.
MopeMsl. Y CTpOICTBa yIIpaBIECHUS

Tudnorexuuueckue cpencTsa peadunuranuu. [IpuemMsl UCTIONB30BaHUS
TUQIOTEXHUYECKHUX CPEACTB peadMIuTauud (Ui CTYACHTOB C
HapYIICHUSIMU 3PCHU).

CypIioTeXHHUYECKUE CPeACTBa peadmnuTanuu. [IpremMsl UCIONB30BaHUS
CYpPIIOTEXHUYECKUX CpEINCTB peaduiautanuu (Ui CTYIEHTOB C
HapyLIEHUSIMH CITyXa).

Crnenuanbabie BozMoxkHocTH OC ass monb3oBatenell ¢ HapyUIeHUsIMU
OITOPHO-/IBUTATEIHHOT O amnmapara. [Tpuemsr WCIOb30BAHUS
KOMIIBIOTEPH O TEXHUKHU, OCHAILIEHHOU aJbTEPHATUBHBIMU
YCTPOMCTBAMU BBOJIA-BbIBO/IA HH(OpMAIIHH.

3 [IporpammHBIE CpeacTBa
peanuzanuu
WHPOPMAITMOHHBIX
MIPOLIECCOB.
IIporpammusle cpencTaa
JUTSl MHKITFO3UBHOTO
o0pa3oBaHUs

Kitaccudukaius mporpaMMHOro o0ecrieueHusI.

CucremHoe mnporpaMMmHoe obOecrieueHue. OrepairoHHbIE CHCTEMBI.
®aiinossie cucteMbl. OniepanoHHbIe 000104KH. [IpaiiBepbl. Y TUIUTHL.
[Mpuknagnoe mnporpammHoe obecrniedeHne. HasHaueHuwe, cocTaB H
KJIaccupuKams NakeToB NpukiIaaHasx mporpamm (I1IIT).
[IporpamMMmubie cpeacTBa 00pabOTKU J0KyMeHTOB. Kiaccudukariust
cucreM  00paOOTKM  [OKYMEHTOB.  TE€KCTOBBIE  IIPOILIECCOPBHI.
OyHKIIMOHATTLHBIE BO3MOKHOCTH TEKCTOBBIX IPOIIECCOPOB.

Tabnu4HbIe MpOIlECCOPBl KaK TMPOTPaMMHBIE CpPEACTBA 00pabOTKH
cratucrudeckoii  mHpopMmanuu. DyHKIUOHANBHBIE  BO3MOXKHOCTH
JJIEKTPOHHBIX Tabu1. [Ipe3eHTallOHHbBIE TPOrpaMMHEIE CPEICTBA.
[IporpaMMHBIe cpeicTBa JJIsl MHKIIIO3UBHOTO 00pazoBanus. [IporpaMmel
9KpPAaHHOI'O  JIOCTYIA,  KOPPEKLUOHHBIE  NPOrPaMMBbI-TPEHAKEPHI.
JlucrantmonHoe o0ydJeHue.

4 HNudopmarnmonneie
TEXHOJIOTHH, CHCTEMEI,
0a3nl JaHHBIX.

WudopmanmonHble  TEXHOJIOTMH,  JBOJIONUS,  KIACCH(UKAITHSL
WHdopMallMOHHbIE ~ CHUCTEMBI,  COCTaB,  (DYHKIHOHAJbHBIE  H
00eCTIeunBaIOIINE MTOJICUCTEMBI.

bazer mannbix (B/1). Mogenu mpencrasienns maHHbIX. Mepapxudeckas,
cereBasl W PENMSAIMOHHBIE MOAenu MaHHbIX. Cucrema ympasieHus bJl,
Ha3HadeHwne U ocHoBHEIE (pyHKIMHU. Knaccudukarms u cocraB CYB/I.
IIpoektupoBanme bJl. Otambel TpoeKTHpOBaHUS pemssnuoHHOW bJI.
HNuadopmarnonasie 006eKTHl U uX (opmupoBanue. lloHsarue mons u
3anucu. KimoueBble nonsd. Tunsl cBs3el: «OAMH K OJHOMY», «OIUH KO
MHOTHMY», «MHOTHE KO MHOTHM». PaspaGorka B/, cozmanme Tabmuil,
(hopm, 3a1IPOCOB M OTYECTOB.

5 KomnrerorepHsble ceTu.
[Touck napopmanuu B
HNurtepuer

Kommrwrorepubie cetn. Omnpenenenne. Kimaccudukarms.

I'mobGanpable ceru. llpwamumer moctpoenns. Crtpykrypa. Hcropus
co3manus riobampHON cetun HMHTepHer. COBpEeMEHHOE COCTOSHUE,
aynurtopus. Pazsutue UuTepuer B Poccuun. CepBucel HTepHeT
Anpecanus B Uatepuer. @opMupoBanue aapeca. IIoncKoBbIe MAILIMHBI B
WHTepHET 1 UX XapaKTEpPUCTHKA.

Ilonck wHbopMmamm u mpeobOpasoBaHne ee B ¢opmar, Hanboiee
NOAX O JUIsl BOCHPUSATHS C YI€TOM OrpaHHUYEHUH 310POBbSI.

4. O0pa3oBarejibHbIE TEXHOJIOTHHU

Z[J'ISI IMPOBCACHUA 3aHATHH MO0 OUCIUILIMHE MMPUMCHAIOTCA TaKHEC O6pa30BaTeJ'IBHBIC TCXHOJIOTHHU
KaK HHTCPAKTUBHBIC JICKIIUHU, KeﬁC'CTaHH, TPYIITIOBBIC TUCKYCCHUU.

I[J'ISI OopraHu3aluu y‘IC6HOI‘0 mnmponecca MOKCET OBITh MCIIOJIb30BAHO 9JICKTPOHHOC 06yquHe n
JUCTAaHIIMOHHBIC O6pa3OBaTCJ'ILHLIC TCXHOJIOTHH.
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5. Onenka mJIaHMPyeMbIX Pe3yJIbTATOB 00y4eHHUs

5.1 CucreMa oleHUBAHUA

dopMa KOHTPOJIA Makc. KOJIM4eCcTBO
0aJ1J10B
3a oany Bcero
paboty
Texymuil KOHTPOJIb:
- y4acCTHE B AUCKYCCHM HA MPAKTUYECKOM 3aHITUU 2 ana 10 6amoB
- TECTUPOBaHUE 10 6a;moB | 20 6amios
- noksax (pedepar) 20 6amoB | 20 GaysioB
[IpomexyTouHas aTTecTanus — 3auem 40 6amnos
HToro 3a cemectp 100 6annoB

[TomyueHHBI COBOKYIHBIN pe3y/IbTaT KOHBEPTUPYETCS B TPAJAULIMOHHYIO IIKaJly OLIEHOK U B
1Ikany oneHok EBpornelickoil cucteMsl nepeHoca 1 HakorieHus: kpeautos (European Credit Transfer
System; ganee — ECTS) B cooTBeTCTBUM ¢ TaOIHIICH:

100-6amnbHas TpammonHas mxana [IIxana
mIKaia ECTS
95 -100 A

83904 OTJIHNYHO B

68 — 82 XOPOIIIO 3a4TEHO C

56 — 67 D

5055 yIOBJICTBOPUTEIIHHO E

20 - 49 FX

0_19 HEYJIOBJICTBOPUTEIIHHO HE 3a4TEHO =

5.2 KpurTepuu BbICTABJICHUS OLEHKH 0 TUCHUIIMHE

Bamasl/ | Ouenka no Kputepnu oueHKkH pe3yJibTaTOB 00y4eHUs M0 TUCHUILIMHE

HIxana | pucuunInHe
ECTS

100-83/ OTJINYHO/ BeicTaBnsiercst o0y4aromiemMycsi, €ciii OH TITyOOKO ¥ ITPOYHO YCBOHJI TEOPETHYECKUIT 1
AB 3aUTEHO TPaKTHYECKUit MaTepHal, MOKET NPOIEMOHCTPHPOBATD STO Ha 3AHATHAX U B X0
MIPOMEXYTOYHOH aTTECTAINH.

OO0yuarommiicsi HICIEPIBIBAIONIE U JIOTHIECKH CTPOMHO M3JIaraeT yaeOHbI MaTepHa,
YMEET yBSI3bIBATh TEOPHUIO C MPAKTHKOM, CIIPABIISAETCS C PEIICHNEM 3a1a4
npoeccoHaNbHON HANIPaBIEHHOCTH BBICOKOTO YPOBHS CIIOKHOCTH, TPABUIIBHO
00OCHOBBIBACT NPHUHSTHIEC PEIICHHUS.

CB00OIHO OPHEHTHUPYETCS B YueOHOMN 1 POeCCHOHATBHOM JUTepaType.

OtmeHka 10 ANCIUIUIMHE BBICTABILSIFOTCS] 00yUaromeMycs C y4ETOM pe3yabTaToB
TEKYIIEH U TPOMEKYTOUYHOUN aTTECTALMH.

Komnerennmu, 3akpersiéHHbIe 3a AUCIUIDIHHOMN, ¢(hOPMUPOBAHEI HA YPOBHE —
«BBICOKUI.

82-68/ XOpOI.HO/ BricraBisercs 00yJaromeMycs, eciid OH 3HAeT TEOPETUICCKUN 1 MPAKTHICCKUN
MaTepral, TPAMOTHO U 10 CYIIECTBY M3JIaraeT ero Ha 3aHATHAX U B XOJIe
MPOMEXYTOUHOM aTTeCTallH, HE JOMYyCKasl CyIIECTBEHHBIX HETOUHOCTEH.
OOyuarommiicss MPaBUIIEHO MPUMEHSET TCOPETUUSCKUE TTOIOKEHUS TIPH PEIICHUN
MPAKTHIECCKUX 33734 MPOGECCHOHATHHON HATIPAaBICHHOCTH PAa3HOTO YPOBHS
CIIOKHOCTH, BIIaJIeeT HEOOXOIMMBIMU JIJISl STOr'O HaBEIKAMU U TIPUEMAMH.
JloCcTaToOuHO XOpOIIO OPUSHTUPYETCS B yaeOHOU U PO eCCHOHATBFHOM JINTepaType.

C 3aYTEHO
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Bananl/
Mlkana
ECTS

OueHka nmo
MUCHUILINHE

Kputepnun oneHku pe3yabTaToB 00y4eHHUsI 0 TUCHHUILVIAHE

OteHKa 10 AMCIUTUIMHE BBICTABIIIOTCS 00 y4aromeMycs ¢ y4€ToM pe3yabTaToB
TEKYyIEH U MPOMEXYTOYHON aTTECTALIH.

Komrmerennyu, 3akperuiéHHbIe 3a TUCIUILTHHON, C(hOPMHUPOBAHEBI HA YPOBHE —
«XOPOIIHUN».

67-50/
D.,E

YIOBIETBO-
purenbHO/
3a4TEHO

BeicTaBnsiercst oOydaromiemycsi, €Ciid OH 3HaeT Ha 0a30BOM YpOBHE TEOPETHUECKUN U
MIPaKTHYECKUI MaTepHall, JI0IyCKaeT OT/AENbHBIE OMINOKH ITPH €ro U3JI0KEHUH Ha
3aHATUSAX U B XOJI€ IPOMEKYTOUHON aTTeCTalUN.

OOy4aronuiicst UCTIBITHIBAET OIPEAEIEHHbIC 3aTPY/JHEHHS B IPUMEHEHUH
TEOPETUYECKUX TOJIOKEHUH ITPU pEellIeHNnH MTPaKTHYECKUX 3a1a4 MpodeccHOHaIbHON
HAaIpaBJIeHHOCTH CTaHJAPTHOI'O YPOBHSI CJIOXKHOCTH, BJIaJIeeT HEOOXOUMBIMH IS
9TOro 6a30BHIMH HaBBIKAMU M MPUEMAMH.

JleMOHCTpHpYeT AOCTaTOYHBIM YPOBEHb 3HAHUS YUEOHOM JINTEPATYPHI 110 AUCIUTUINHE.
O11eHKa 10 IMCIUTUIMHE BBICTABIISIOTCS 00y4aronieMycst ¢ y4€ToM pe3ysIbTaToB
TEKYIIEeH U IPOMEXYTOUYHOUN aTTECTALMH.

KoMmnereHnuy, 3akperuiéHHbie 3a TUCIUILIMHON, C(hOPMUPOBAHBI HA YPOBHE —
«JIOCTATOYHBI».

49-0/
F,FX

HEyIOBIET-
BOpUTEIBHO/
HE 3aYTEHO

BrlcTaBisercs o0yJaromemMycs, €clu OH He 3HaeT Ha 6a30BOM YpPOBHE TEOPETHYECKUH
Y MPAaKTUUECKUH MaTepHall, A0MyCKaeT IpyOble OMIMOKH NIPU €r0 M3JI0KEHUH Ha
3aHATHSX U B XOJIe MPOMEKYTOUHOMN aTTeCTAIHH.

OOy4aroUMiCst UCTIBITBIBAET CEPhE3HBIC 3aTPYAHEHHUS B IPUMEHEHUN TEOPETHYECKHUX
TIOJIOKEHUH MPH PEIICHUN MPAKTHUCCKUX 3a/1a4 po(eCcCHOHATBHON HANPaBICHHOCTH
CTaH/IapPTHOTO YPOBHSI CIIOKHOCTH, HE BJIaICET HEOOXOJMMBIMHU JIJIsl STOTO HaBBIKAMU U
IpUEMaMHU.

JeMoHcTpupyeT (parMeHTapHbIe 3HaHUS y4eOHOI JIUTepaTyphl 1O TUCHHUIUIMHE.
O11eHKa 10 AUCIHUTUIMHE BBICTABISIFOTCS 00yYaroieMycsi ¢ y4ETOM pe3yiIbTaToB
TEKYILIEH U IPOMEXYTOUYHOUN aTTECTALMH.

Komnerenmuu Ha ypoBHE «I0CTAaTOYHBIN», 3aKPEIUIEHHBIC 32 TUCIUIUTHHON, HE
c(OopMHUpOBaHBI.

5.3 OmuneHouHble cpeacTBa (MaTepuajbl) A TeKYIIero KOHTPOJIS YyCIeBaeMOCTH,
NPOMEKYTOUYHOM aTTecTAlIMU 00YUYAIOIIHUXCS 110 JUCHHIIJIMHE

KoHTpoJibHBIE BOIIPOCH! B IPOMEKYTOUHON aTTECTALUU (3a4eT):

1. IIpenmer um merox uHpopmatuku. Teopermueckas U npukiagHas uHpopmaTuka. CBs3b
MH(POPMATUKHU C APYTUMHU HayKaMu

2. MHcropus craHoBiIeHHsI MHPOPMATUKU KaK HAYKH.

3. HWHubopmanumoHHBle  MPOLECCHI,  PECYpPCHI,
uHbOpMaTU3aLIUY.

4. Wudopmanus u ee cpoiictBa. PopMbl cyliecTBOBaHMs. Mepbl U €AMHUIBI KOJIWYECTBA
nHpopManuu 1 00bemMa HHPOPMALIUH.

5. Koauposanue mHpopmanuy ¢ MOMOILBIO CUCTEM CUHCICHHS. Apu]MeTHUecKue onepanun
HaJl YUCIIAMHU, [IPEACTABICHHBIMY B PA3JIMYHBIX CUCTEMAX CUUCIICHUS.

6. HWudopmanus u nanusie. [Ipencrasnenue nanubix B 9BM. @opmbl 1 popMaThl JaHHBIX.

7. KoaupoBaHue TeKCTOBOH, UUCIIOBON U rpaduieckoil nH(opMaIyu.

8. MHcropus pa3zButus BeruuciauTenbHo TexHUKH. [lokonenus O9BM. IlepcriekTuBbI pa3BUTHS.

9. ApxuTekrypa, CTpyKTypa, KOH(UIrypalus MepcoOHATbHOIO KOMIblOTepa. MarepuHckue
riatel. [Iponeccopsl. OOImas 1 IoOKalbHbIE IIHUHBI.

10. VYcrpoiictBa xpaHeHuss MH(OpMaIMM: ONepaTUBHAs MaMsATh, MOCTOSIHHAs IaMsATh, KdII-
naMATh. HazHaueHue, OCHOBHbBIE XapaKTEPUCTUKHU

CHUCTCMBbI n TCXHOJIOTHH. IlonsTue
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11. OnepatuBHas namsaTb. OCHOBHBIE YCTPOWCTBA XpaHeHHUS WHpOpManuu. BHeHS namsTh -
HAKOTIMTENN Ha KECTKUX, THOKUX MAarHUTHBIX U JIa3ePHBIX JUCKaX M MarHUTHBIX JieHTaX. Ha3Hnauenue.
OCHOBHBIE XapaKTEPUCTUKU

12. VYcrpoiictBa BBOAa TEKCTOBOM M Tpaduueckoil mHpopmamuu. YCTpoiicTBa yrpaBlIeHHUS -
"MBIIIB", TPEKOOJI, IKOMCTHUK.

13. VYcrpoiicTBa BEIBOJa TEKCTOBOM 1 rpadudeckoit nHpopManuu. MOHUTOD, BUCOATANITEP U UX
knaccupukanus. OCHOBHBIE XapaKTEPUCTHKH MOHHTOpPOB. IlpuHTEepsl, HMX KiIaccupukanus u
XapaKTEPUCTUKH.

14. VYcrpoiicTBa BBOa-BBIBOAA TEKCTOBOM U rpaduueckoit nHpopmamu. Monem, pakc-moaem,
CEeTeBOH ajanrtep, peueBoi BBOI-BBIBOI MH(POPMALIUH.

15. O6mme cBenenuss o mporpamMmmHoM obecriedennn [IK. Kiaccudukamus mnporpammHOTO
obecrieyeHus.

16. CoctaB W Ha3HaueHHWE CHCTEMHOTO MporpaMMHOTO oOecriedenus. Kiaccudukarus
CHCTEMHOTO IPOTPAMMHOTO 00ECTICUSHHS.

17. Omnepanmonnsie cuctemsl (OC). @ynxuu OC. Komanausiii s3eik OC.

18. ®aiiner m karanoru. MpeHTudukamusi IUCKOBOJOB, JIOTHYECKHX JHCKOB, (alijioB u
KaTaJIOTOB.

19. Onepanmonnsie 06o1049ku. Haznauenne. OCHOBHBIE ()YHKIINH.

20. Hasnauenue m cocrtaB omneparmoHHoi obOomoukn Windows. OxHa u sipibiku. Co3naHue
ManoxK, sipabsIkoB U ¢aitnos. [IpoBoanuk. Moit kommnbiotep. [lanens ynpasienuss Windows.

21. Tlpunoxxenus Windows TEKCTOBBIC PeIaKTOPHI, rpapHUeCKuil pelakTop, KATBKYIIATOP.

22. Tporpammer-yrunuTsl. Haznauenne Knaccngukamms. CiryxeOHbIe IPOTpaMMEL.

23. ApxusupoBanue uHpopMmaruu. [IporpaMMbI-yIaKOBIIUKH, WX KIaCCH(PHUKAIHI U padoTa C
HUMH.

24. TlpuknagHoe mporpamMmmHoe obecrieuenue. Kiaccudukanus. Haznauenue.

25. TekcroBblii penakTop. Haznauenune. OcHOBHbIE (DYHKITUH.

26. Co3znaHue, peJakTUPOBAHUE U NIEYaTh JOKYMEHTa B TEKCTOBOM PEIAKTOPE.

27. Ctuib 31eKTpOHHOTO AoKyMeHTa. Co3/1aHue U U3MEHEHUE CTUIIL.

28. BcraBka pucyHKOB, qUarpaMmm, TaOJIHIl, OOBEKTOB B AJICKTPOHHBINA JOKYMEHT.

29. CTpyKTypUpOBaHHE TEKCTa C UCIOJIb30BAHMEM HYMEPALUU CTPAHMULL, CCbUIOK, OTJIaBJICHUS.

30. ®yHKUMOHAIBHBIE BO3MOKHOCTH 3JIEKTPOHHBIX TaOIHII.

31. Twumnbl 0OpabaThIBaeMbIX JAHHBIX B AJIEKTPOHHBIX TaOJIHIIAX.

32. TabmuuHbIe pacueThl M JEKTPOHHBIC TAOIHIIBI (CTOJIOIBI, CTPOKH, STUYCHKH).

33. OtHocuTenbHas 1 a0COTIOTHAS aipecalis B JIEKTPOHHBIX Tabuiax. Bctpoennsie GyHKIMH.

34. TI'paduyeckuii penakTop ero GyHKIHMOHAIbHBIC BOZMOKHOCTH.

35. PacrpoBas u BekTOopHas rpaduka.

36. Co3znanue n300pa’keHusl ¢ HIOMOIIBI0 HHCTPYMEHTOB PacCTPOBOI0 IpauecKoro peakropa.

37. Nudopmanmnonnsie Texnosoruu (MUT) kak yacte napopmaruku. [lonsarue. Knaccudukarusi.
Ortansl pa3Butus. CoBpeMEeHHbIE TCHICHLIUU Pa3BUTHS.

38. baswl nansbix (b]1). Haznauenne. OcHoBHble GyHkmu. Knaccudukanus b1

39. Mogenu npecTaBieHus JaHHbIX. Mlepapxudeckas, ceTeBasi U pessiLMOHHbIE MOJIETIN JaHHBIX.

40. Cucrema ynpasnenus bJ[ (CYB/l), nHaznauenue u ocHoBHbIe QyHKIMU. Knaccupukanus u
COCTaB.

41. TIpoextupoBanue bJI. Drtambl npoextupoBanus pensuuonHod bJ/l. Mudonornueckas u
JIOTUYECKasi MOJIEIb.

42. MudopmarmonHsle 00beKThl U UX GopmupoBanue. [Tonstue nons u 3anucu. KiroueBble most.
Tunsl cBsA3ei: «OMH K OTHOMY», «OJIMH KO MHOTUM, «MHOTHE KO MHOTHMY.

43. Pa3pabotka Tabmui 1 ¢popm B BJ1. Turel nanusix. CBoiicTBa nosueit. Macku u gopmaTsl BBoAa
JaHHBIX. BeraucisiemMble 1mosist ¥ MoJist CIIUCKHU.

44. TIpoctele, KHOMIOYHBIE U TogYMHEHHBIE popMbl B b/l TexHosnorus noctpoerus ¢popm.
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45. Tlouck JaHHBIX C UCTIOJIB30BaHUEM COPTHPOBOK U GpuibTpoB B BJ{. @opmMupoBanue mpocTsix
U CJIOKHBIX 3aIllpOCOB. 3alpochl Ha BBIOOPKY. 3alpOCHl C TPYNIHUPOBKON, BHIYHUCISIEMBIMU MOJSMH H
YCIIOBUSIMU.
46. TexHOJOTHS MOCTPOCHUS OTYETOB IO pe3yJabTaTaM MOMCKa B 0a3e MaHHBIX. BHUIBI OTUETOB.
OTueTsl ¢ rpyNNnUpPOBKOM JAHHBIX U MOJBEICHUEM UTOTOB.
47. Peanm3zanmst nHGOpMaMOHHBIX TexHOJIOTHI B nHPopMannonusix cucremax (MC). [onstue
1 Ha3HaueHue, ocHoBHbIe QyHkumu MC. Knaccudukanms.
CocraB u ocHoBHBIE KoMTIOHeHTHI MIC. ObecnieunBatoiast u pyHkunonanpHas yactu NC.
I'moGanbubie cetu. [punmmnel mocrpoenus. CTpykrypa.
Hctopust co3nanus rinodanpHoi cetu IHTEpHET.
CoBpemeHnHoe cocrosiHue, aynutopus. Passutue MuaTepuer B Poccun.
Cepsucsl HTEpHET.
Anpecanus B MaTepHer. @opmupoBaHue ajapeca.
[TouckoBeie MamMHbI B IHTEpHET U UX XapaKTepUCTHKA.

48.
49.
50.
51.
52.
53.
54.

THIIOBBIC TECTOBEIC BOIIPOCHI JJId ITPOBCACHUA HpOMG)Ky’FO‘IHOﬁ aTTcCTaluu.

Tema

Ne Bonp

Bonpoc/OTBer

1

1

B nnpopmaruxke HE uzyuarorcs cpeacTsa

dusnuyeckue

AJnropuTMUYeCcKue

IIporpammusie

Texunueckue

Bep]—lblM ABJISACTCHA YTBEPKACHUE, YTO...

WH(POPMAITMOHHBIE ITPOIIECCHI SBJISIOTCS MATEPUATBLHBIM HOCUTEIEM WH(MOpMAaIuu

B Ka4CCTBC HOCHUTCIIA I/IH(I)OpMaHI/II/I MOI'YT BBICTYIIaTh TOJIBKO CBE€TOBBIC M 3BYKOBEBIC
BOJIHBI

B KauecTBe MAaTEPHaJbHOTO HOCHTENS HH(OpMAIMH MOTYT BBICTYIIATh 3HAHMS,
CBEIEHUS UM COOOIECHUS

B Ka4CCTBC HOCUTCIIA I/IH(I)OpMaHI/II/I MOT'YT BBICTYIIaTh MaT€PUAJIbHBIC IPEAMETHI

Ipuxkaagnas uanpopmaTuka 00beTUHAET

rH(pOPMATHKY, TEOPHIO MAITUHOCTPOCHUS U TEOPUIO BEPOSTHOCTH

nH(OpMaTHKy, MAaTEMATHUKY U (PU3UKY

I/IHCI)OpMaTI/II(y, BBIYUCIIUTCIIBHYIO MATEMATUKY, I/ICKyCCTBCHHHﬁ HUHTCIIICKT

HH(POPMATHKY, BBIYMCIUTEIBHYIO TEXHUKY U aBTOMATU3ALUIO

3aperucTpupoBaHHbIe CHTHAIBI — JTO...

nHpopMarus

CHUMBOJIbI

CBEJIEHUS

JIaHHBIE

HNudopmanusi, mnpeacraBjeHHassi B BHe, MNPUIOAHOM [Jisi MepepadoTKu
ABTOMATH3MPOBAHHBIMH MJIM ABTOMATHYECKHMMH CpPeACTBAMH, ONpeaeasiercs
TOHSATHEM ...

ar¢HThbI

Te3aypyc

JaHHBIC

CUTHAJIbI

HNnudopmanus 1ocToBepHa, €CJIM OHA...

OTpaXac€T UICTUHHOC IMOJIOKCHUEC LTI

HCIOJIB3YETCSl B COBPEMEHHOM crcTeMe 00paboTku nHpOpMaIuu
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A0CTAaTOYHA JIA MPUHATUA pemeHHﬁ

II0JIC3Ha

HNudopmannio, cymmecTBeHHYIO H BA)KHYI0 B HACTOSIIUA MOMEHT, Ha3bIBAIOT...

MOJIC3HOMI

aKTyaJIbHOU

JIOCTOBEPHOU

00BEKTUBHOU

CpoiictBo uHopMauMu, 3aKjIYalleecsi B JAOCTATOYHOCTH JAAHHBIX IS
NPUHSITHS PellleHuid, ecTh

JIOCTOBEPHOCTh

ITOJIHOTA

00BEKTUBHOCTH

COACPKATCIIBHOCTD

HpaFMaTH‘leCKHﬁ ACIHEKT - 3TO XapaKTCPUCTUKA I/IH(l)OpMaIII/II/I C TOYKH 3peHusl...

KOJIYecTBa MHPOpMAIIH

CTPYKTYpPBI HH(OpMAITUH

IIOJIC3HOCTH

€€ CMbICJIa

10

CeMaHTHUYECKHIi aCIIeKT - 3TO XapaKTCPUCTUKA I/lH(l)OpMaIII/lI/I C TOYKH 3peHUsl...

CTPYKTYpPBHI HH(OpMAIUH

€€ CMbICJIa

KOJTMYeCTBa HHPOPMAITHN

TIOJIE3HOCTH

MEXaHUYEeCKHUH dTal

«30JI0TOM BEK HAYKH»

HaCTOAIECC BpEMA

3JIEKTPOMEXaHUYECKUI dTaIl

11

OcHOBHbIE IPUHIUINBI MOCTPOEHUsI HUGPOBHIX BHLIYHCIUTEIBLHBIX MAIIUH ObLIH
pa3padoTaHbl

Anoii JIaBneiic

amepukanckuM yaeHbM J[x. pon Helimanom

poccuiickuM y4deHbIM akagemMukoMm C.A. JlebeneBbim

Y. BeOOnmKeM B AHTIINHU

12

B crpykrypy 3BM ¢on Heiimana Bxoasit:

a) YCTPOMCTBO, BhINOJIHSAIONIee apu(MeTHYeCKHe U JIOTHYeCKUe ONlepalu;
0) yCTPOHCTBO yNIpaBJIeHUS;

B) YCTPOIICTBO, peajin3ylollee B3auMojAeiicTBe KOMILIOTEPOB B CETH;

r) NaMATh /15l XpaHEHHsl IPOrPaMM M JaHHBIX;

1) YyCTpoiicTBa ISl BBO/IA BbIBOAA MHGOpManu.

a,0,B, 1

a,0,B,T

a,0,r, 11

0,B,T, 11

13

Pazeutue 3BM npoucxoguniio ...

cepusiMu

0eccUCTEMHO

IIOKOJICHUSAMH

rpymnmnamMu
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14

Ykaxure, Kakue U3 CJIeAYIOINX BHICKA3bIBAHUN ABJIAIOTCH HCTHHHBIMU:

a) mosiBjeHWe BTOPOro mnoxkojeHus IBM ObL10 00yc/j0BJIEHO NEpPexXoaoM OT
3JIEKTPOHHBIX JIAMII K TPAH3UCTOPaM;

0) B OBM nepBoro noxoJieHusi OTCYTCTBOBAJIO YCTPOWHCTBO yIIPABJICHNS ;

B) B DBM nepBoro noxkojeHusi 0TCyTCTBOBAJIA ONEPATUBHASA MAMSATh.

r) MallMHbI TpeThero MNOKOJeHusi — 3TO ceMeiicTBa MAIIMH C eXWHOI
APXUTEKTYPOii, TO €CTh POIPAMMHO COBMECTHMBbIX;

a) xommbioTep ¢ mpoueccopoMm Intel Pentium III oTHOocuTCes K 4YeTBépTOMY
noxkojeHur0 IBM.

0,B, 1

a,0,r

a, T,

0,B, T

15

IeHTpasbHBLIM 3BEHOM IOCTPOEHHsI MpocTeiilieil KOHPUTypauuu KOMIbLIOTEpa
SIBJISIETCS

BHYTPCHHSAA U BHCUIHAA TaMATh

YCTpOWCTBA BBOJIA/BBIBOJIA

LIEHTPAJIbHBIA MPOIECCOP

BUHYECTEP

16

ApudmeTuko-iornyeckoe ycrpoiictso (AJIY) saBasiercs cocTaBHOIH 4acThIO...

OCHOBHOM IMaMSTH KOMIIBIOTEpa

CUCTEMHOMH INHEBI

MUKpOIIpoIeccopa

reHepaTopa TaKTOBBIX UMITYJIECOB

17

K ocHOBHBIM XapaKTEPUCTHKaM IIpoueccopa OTHOCATCH...

TaKkTOBasA 4yacTora ¥ 0obeM O3Y

KOJIMYECTBO OIEPAINA B CEKYHIY

00beM OTepaTHBHON MaMSITH U eMKOCTh BUHYECTEpa

apXUTEKTypa U MOJICb MUKpPOIpOIeccopa

18

K 6a3oBoii konpurypamnun nepconaibHoro komnbiorepa HE OTHOCHUTCS

CHCTEMHBII OJIOK

MOHHTOP

MIPUHTED

KJIaBUaTypa

19

Ha marepuHCcKoil IJ1aTe pa3Menaercs

OJIOK ITMTaHUS

CHCTEMHBII OJIOK

IIPOLIECCOp

YKECTKHM TUCK (BHHYECTEP)

20

Ha3nayenueM IIMH KOMIIbIOTEpPA ABJAACTCH...

COEIMHEHNE MEX]ly COOOH €ro 3J1EMEHTOB U YCTPOICTB

YCTpaHCHHUC U3ITYUCHUA CUTHAJIOB

MNPpUMCHCHUC 0611_[61"0 HCTOYHHKA ITUTAHUA

YCTpaHCHHUEC TCIIJIOBOI'O U3JTYYCHUA

21

K uHCTpyMeHTATBEHOMY POTPAMMHOMY O0eclie4eHHI0 OTHOCSTCS

TEKCTOBBIE IIPOLECCOPBI

CHUCTCMBI YIIPABJICHUSA 0azamu JaHHBIX
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KOMIIUJIATOPBI

DJICKTPOHHBIC Ta6J'II/IL[I>I

22

I'1aBHBIMM YACTSAMH CHCTEMHOTO nporpaMMHoOro o0ecrnevyeHU SIBJISIIOTCS

OonepanuoHHad CUCTEMa U CUCTEMA MPOrpaMMHUpPOBaHUA

00pabaThIBaoIIKe TPOrpaMMBbl H CHCTEMa aBTOMATH3aLlUH IIPOrPaMMHUPOBAHUS

MOHUTOP U CYIIEPBU30D

IIAKETHI IIPUKIIAJHBIX IPOrpaMM

23

Onepaunomlble CUCTEMBI, YTHWJIMTLI, IIPOrpaMMbl TEXHUYIECKOI'0O Oﬁcﬂy)l(HBaHI/lﬂ
OTHOCATCH K KJIACCY MPOrpaMMHOro o0ecrnevyeHus. ..

CUCTEMBI IIPOrPaMMUPOBAHMS

npukiaaaoe [10 cnenumanpbHOrO Ha3HAYCHUS

cucremuoe I10

UTPbI

24

Kommnuieke nporpamm, odecre4ynBaONIuX ynpaBJjieHne padoToil BcexX annmapaTHbIX
YCTPOIICTB M AOCTYN MOJb30BATEIsl K HUM, Ha3bIBaeTCs

IIAKETOM NPUKIAHBIX IPOrpamMm

YTWIATON

nHTepheiicom

onepaMoHHON CUCTEMOM

25

Onepalmom{aﬂ CHCTEMA — ITO KOMILJICKC MMpOorpamMmm, Ha3HAYCHUE KOTOPOrO...

opraHusanus BSaHMOHeﬁCTBHﬂ ITOJI30BAaTEIIsl C KOMIIBIOTEPOM M BBIIIOJHEHUEC OPYTUX
pOrpaMm

CO3/IaHNE€ HOBBIX IPOTPAMMHBIX MTPOAYKTOB

00paboTKa TEKCTOBBIX IOKYMEHTOB M TAOJIHIT

o0cy)xrBaHe OAaHKOB JTAHHBIX

26

B ocHoBHBIE GYHKIIMH onepaniuoHHoii cuctembl HE éxooum...

yIIpaBJICHHE PECYypcaMu KOMIIbIOTEpa

obecrieucHUE Juajiora € 1oJib30BaTCiICM

opranm3anus (GaimoBor CTPYKTYPHI

pa3pabotka nporpamMm st O9BM

27

B npouecce 3arpy3ku onepanuoHHOM cMCTeMbl IPOUCXOAUT...

KOIpoBaHue GaitioB ONepaiMOHHON CHCTEMBI ¢ THOKOTO IUCKa Ha KECTKUH IUCK

KonupoBaHue (aiinos omnepanroHHo# cucteMbl ¢ CD-ROM Ha xecTkuil nuck

IocIe0BaTeNbHas 3arpy3Ka (ainoB onepaluoOHHON CHCTEMBI B ONIEPAaTUBHYIO TAMATh

KOIHMPOBAHHUE COAEPKUMOI0 OIIEPATUBHON MaMSTH HA )KECTKUU AUCK

28

B crpoke 3arosnoBka okHa B OC Windows 00bI1HO 0TOOpa:kaeTcs

Ha3BaHHE 3aMyIIEHHOH MPOrpaMMbl U KHOIIKU YIPABJICHUS OKHOM

Ha3BaHHUC 3any1ueHH0171 IIporpaMmal, KHOIIKa CUCTEMHOI'O ME€HIO U KHOIIKHU YIIPaBJICHUS
OKHOM

Ha3BaHUC sanymeHHOﬁ nporpaMmbl, KHOIIKA KOHTCKCTHOIO MCHIO W KHOIIKA
YIIPAaBJICHUSA OKHOM

Ha3BaHUC 3any1ueHH017I nporpaMmMbl U OTKPBITOI'O JOKYMCHTA, a TAaKiKC KHOIIKHU
YIPAaBJICHUSA OKHOM

29

BriOepuTe onepauMoHHYI0 CUCTEMY:

API

IBM PC

UNIX

Adobe
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30

OCHOBHBIMHU 3JIeMEHTAMU Y€J10BeKO-MAIIMHHOTO uHTepdeiica OC apiasiioTest

KaTtajuor u (aisr

oIepaTopbl BBOAA/ BBHIBOJIA

KOMaH/bI U OII€paHAbI

MCHIO U JHAJIOI'OBOC OKHO

CCTCBLBIC

31

ITo cnocody noctyna k 6azam gannbix CYB/I pazanuarr

JTUCK-CEepBEpHbIE

KIIMCHT- CCPBCPHBIC

TaOJIMYHO-CEPBEPHBIC

CepBepHbIe

32

IIpu padore ¢ daiinamu coBpemennble CYBJ/l mpegocTraBiisieT moJb30BaTeI0
BO3MOKHOCTH:

a) co31aHuA HOBBIX 00beKTOB BJI;

0) mo feMoHcTpal U UH(QOJIOrHYeCKOH MOIeIN;

B) MOAM(UKAIUY YKe CYHIeCTBYIOIMX 00beKTOB B B/1;

r) onpeaeleHUus1 cXxeMbl HH(POPMALMOHHBIX 00MEHOB;

1) CO31aHNS U NMepeHMeHOBAHMS pPaHee CO3AAHHBIX 00bEKTOB;

€) AonoJIHeHHe (PYHKIMOHATbHBIX BO3MOKHOCTEIA.

a,B, 1T

B, I, I

a,e 0

a,0,B

33

C Touku 3peHusi kKoHeuHOro noJb3oBareasa CYB/l HE peanu3syer

TTOMCKA JAHHBIX (YHKITHN

XpaHCHHA JaHHBIX

(hopMHPOBAHUS BEIXOHBIX JJOKYMEHTOB (OTYETOB)

yrpaBieHus (paiIoBoOi CTPyKTypor

34

SI3bik opranusanun AanHbeIix CYB /] npeaqnazHaveH Ajsl OMUCAHMSL...

CTPYKTYpPBI 06a3bl TaHHBIX

00paboTKM TaHHBIX B 0ase

CHHTAKCHYECKH KOPPEKTHBIX (hailIoB

MEYaTHBIX OTYETOB I10 0aze

35

NHpopmanuoHHASI TEXHOJIOTHS 3TO:

rH(}OpMaIMOHHBINA TTPoIIecC.

METOJIBI U TIpUEMBI 00pa0OTKH, XpaHEHHUS, 3alIUTHI U Tiepeaadn nHPOopMaIuu

PECIICHUE 3aJa4 I10JIb30BaTEIA

YCTaHOBKA M 3aIIyCK IPOrpaMM

36

eab uHGOPMALMOHHBIX TEXHOJIOTHH 3TO

peuicHueC 3a1a4 IIOJIb30BaTEIICH

MPOU3BOACTBO HMH(OpMaluy, YAOBIETBOpsoUled WHGOPMALMOHHBIE MOTPEOHOCTH
YeJoBeKa

nH(popMarmonHas 6e30acHOCTb

BBIITOJIHCHHUC TPUKIIAAHBIX IPOrpaMM

37

K TenaeHnusaM pasBuTHS HH(POPMAIMOHHBIX TEXHOJIOTHH OTHOCHTCS:

CTPYKTYpH3aIus

ruOpuan3anus

KJaccu(puKaIus
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aBTOMaTH3aLUs
38 HNHpopmanuoHHbIE TEXHOJIOIHH PeATU3YIOTCH B!
YIPaBICHUH TIPEANPUATHEM
WH(POPMALTMOHHBIX CHCTEMax
KaApOBLBIX CUCTCMAX
pELIeHUN YKOHOMHYECKHX 3a1a4
39 IMosiBjienne TexHoJ10ruii 6a3, 0aHKOB JaHHBIX, pazpadoTka CYB/I cBsa3aHo c...
LENBI0 peaau3alui 00pabOoTKH HEONPENEICHHBIX THIIOB JAHHBIX B UH(MOPMAIIMOHHBIX
CHUCTCMAXxX M NPUITOKCHUAX
HEOOXOAMMOCTBIO COBEPIICHCTBOBAHUS 3HAHWN M YMEHUH B cdepe nHDopMaTu3aun
poheCCUOHANBHOMN JIEITEIbHOCTH
HGO6XOILI/IMOCTBIO yrnopsaaouMBaHug OaHHBIX B I/IH(i)OpMaHI/IOHHBIX CUCTEMAX U
NPUIOKEHHSIX C HENbI0 pealli3allfy aJITOPUTMOB YIIPaBJICHHSI
yropsiioueHrneM HHPOPMAIIMOHHBIX PECYPCOB KOMITBIOTEPOB
40 IMousiTust 6a3a HaHHBIX U UH(OpPMaIMOHHAA §a3a...
HE ABJIAIOTCA OAHO3HAYHBIMU
SIBJIAIOTCSL OJHO3HAYHBIMH, €Clid (baiiipl 0a3bl JAaHHBIX HMEIOT IOCIEI0BATEIbHYIO
OpraHU3aIHIo
SBJISIFOTCA OJHO3HAYHBIMHN
ABJIAIOTCA OJHO3HAYHBIMH, €CJIN OIIPEACIAIOTCA O)IHOI71 MOJCIBIO JaHHBIX
41 ba3a J1aHHBIX 2TO
MMOMMCHOBAaHHAsA COBOKYIIHOCTHh JAaHHBIX, OPraHU30BaHHBLIX 110 OINPCACICHHBIM
MpaBWJiaM, TMPEIyCMaTPUBAIOIIMM OOIIWE TPUHIUIBI ONUCAHWS, XpaHEHUS U
MaHUTTYJTUPOBAaH TAaHHBIMHU, HE3aBHCHMAs OT IPUKIIAJHBIX IPOTPaMM.
COBOKYITHOCTb JIAHHBIX, COOpPAaHHBIX B OIMH (aiii, JJisl pelieHrs] KOHKPETHO! 3aJ1a4uu.
(haliiel JTaHHBIX B TIATIKE.
Ha0Op MPHUKITAIHBIX MPOTPAMM IS TIOMCKA M MAHUITYTUPOBAHUS TaHHBIMU.
42 Hepapxuyeckas MoJesb JaHHBIX NMPeICTABJIAAETCS B BHje:
TaOJIMIIBL;
CTPYKTYDBI;
(haiina;
CXEMBIL.
43 IIpencraBienue peasimuonHoi moaean Aanubix B CYB/l peanusyercs B BUje..
MIPETUKATOB
TadJIHIL
JIepEBbEB
cern
44 B 3anucu TabaubI peJAI{HOHHON 0a3b1 JAHHBIX MOSKET COIEPKATHCA ...
TONBKO YMCIIOBast WHPOPMAIIHS
TOJIBKO TEKCTOBasI HHPOPMAIIHS
HEOHOpOTHAS MH(pOpMAaNHA (IaHHBIC Pa3HBIX THUIIOB)
HCKITIOYUTENBHO OJHOPOAHAS HH(pOpMaIus (TaHHBIE TOJIBKO OJHOTO THIIA)
45 Kuirou 0a3pl JaHHBIX onpeaeser.. .

4acTh 3alllCH, COBOKYITHOCTh €€ IIOJIed, NpedHa3HaueHHBIX Uil (opMupoBaHUS
WHJICKCHOTO (paiiia

Ha60p CHUMBOJIOB, OFpaHI/ILII/IBaIOH_[I/Iﬁ BXOJ B aBTOMATU3HUPOBAHHYIKO CUCTEMY C Oazoit
JaHHBIX

YHI/IKaJII)HBIﬁ HOMCD 3aIllucCu B base JaHHBIX

SA3BIK 3aI1poca K Oaze JaHHBIX
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46

Kuiou k 3anucsam B B/l Mmo:ker ObITh:
a) T0MOJTHUTEIbHbBIM;

0) MpocThIM;

B) BKJIIOYAKOIIUM;

I) COCTABHBIM;

J1) OTYETHBIM;

€) MepBUYHBIM;

K) 3alIPOCHBIM.

a, 0,1

I, € K

a, I, X

0,1, ¢

47

Ilouck naHHBIX B 0a3e — 3TO

OIPEEIICHNE 3HAYEHU N JAHHBIX B TEKYILEH 3aIIUCU

mpoueaypa BbIACICHUA 3HAUYCHHU U JaHHBIX, OAHO3HAYHO OHNPEACIIAIONINX KJII0YEBOI
ITPU3HAK 3alliCH

mpoueaypa BBIACICHUSA M3 MHOMXCCTBa 3amnucei IMOJAMHOXECTBA, 3allMCU KOTOPOI'o
YAOBJICTBOPAIOT 3apaHEC NOCTABJICHHOMY YCJIOBUIO

MpoIIeTypa OMpeaeICHHsI TECKPUTITOPOB 0a3bl JAHHBIX

48

OcnoBHbIMU 00bekTamMu CYBJ[ MS Access sIBJISIIOTCS:

KIIIOY, IT0JIe, TOYHOCTh, O€30IacHOCTh

tabnwuia, Gpopma, 3ampoc, OTIeT

3ammchk, ¢ailsl, CTpyKTypa, MOZIENb

OTHOIIIEHNE, HOpMallbHas (hopMma, 3aHch

49

OcHoBHBIM 3j1eMeHTOM 0a3bl JaHHBIX CYB /| MS Access siBjisieTcsl...

3aIIicCh

TabanIa

dhopma

I10JIC

50

B CYB/J MS Access MOI'yT HCIOJI30BaThCH CileyIONIe BHABI 3alIPOCOB:
a) nepeKpécTHbIE;

0) MpoMes;KyTOYHbIE;

B) Ha 100aBJIeHUE;

r) Ha BBIOOPKY;

J1) HA BOCCTAHOBJIEHHE,

0,1, 1

a,B, 11

a,B, T

a,0,B

51

s mostyyeHusi TaGJIMUbI U3 COBOKYIIHOCTH CBSI3AHHBIX Ta0JMI IMyTeM Bbi0Opa
1oJieil, yI10BJeTBOPSIIOIMX 321aHHBIM YCJIOBHAM, HCIIOJIb3YIOTCS. ..

CXEMBI

3aIIpOChL

OTYCTHI

thopMmeI

52

Co3nannblii  mosab3oBareneM rpaduyecknii  uHTepdeiic aadg  BBOA W
KOPPEeKTHPOBKH JAHHBIX Ta0JUIBI 62351 JAHHBIX - 3TO...

¢dopma

TabIuIa

3aIiucCh




17

10JIC

53

J1s BBO1a HOBBIX JAHHBIX CPa3y B JIBe TA0JIUIbI HCIOJIb3yeTcs popMma ...

JICHTO4YHAas

CTOJIONKOBAs

MMOJYMHCHHAas

KHOIIOYHas

54

I[J'Iﬂ IpynnupoBKA JAHHBIX B BBIXOJTHOM JOKYMECHTE 0a3bl AAHHBIX HCIOJbB3YETCH

TabIHIa

dhopma

3arpoc

OTYET

55

CBoaHasi Ta0/IMIA B PeJISIIUOHHOI 0a3e TaHHBIX 3TO

TabJIMIA ¢ FPYIIUPOBKOM JaHHBIX U ITOJICYETAMU UTOIOB

Ta0JIUIa, CO3MaHHAs MO 3aPOCy

Ta0NHIa, TPENCTaBICHHAS B OTYETE

tabnmaHas Gopma

56

B onpenesienne coBpeMeHHOIl HHGOPMAIIMOHHOM CUCTEMBbI He BXOAUT NMOHATHE

YCIIOBCKO-MAaIlIMHHAsA CUCTEMA

nepcoHan

TEXHUYECKOE 00ecIieueHre

rH(OpMaIMOHHBIE TEXHOJIOTHU

57

I/IH(l)OpMaIIHOHHaﬂ CHCTEMa NpUu3BaHa o0ecreYuTh MoJab30BaTesl

TTOJTHOM WH(GOpPMAaIMEH 1 TOCTOBEpHON HWH(OpMAaITHeH

CTPYKTYPHPOBaHHOHN HHpOpManei

COBpEMEHHOM MH(OpMaIien

YUCIIOBOM MH(pOpManmen

58

ITo CTeneHu CTPYKTYPUPOBAHHOCTH odpadarpiBaeMoii uHpopMaUNHU
HH(OPMAIHOHHBIE CHCTEMbI MOKHO Pa3IeJaUTh HA ...

9KCIEPTHHIC;

BBIYMCIIMTCIIBHBIC,

(hakxTorpadudeckue.

OKOHOMHUYCCKUEC

59

HNudpopmanuonnas cucrema HE Brirouaer

(YHKLIMOHAIBHYIO YacTh

MaTe€pUaJIbHO-TEXHUYCCKYIO YaCTh

00eCTIeUnBaOIIyI0 YacTh

60

DYHKIUOHATBHASA YaCTh HH(POPMALMOHHOMH CHCTEMBbI 3TO

KOMIUICKC TCXHHUYCCKUX CPCACTB, MPCAHA3HAYCHHBIX UIA pa60TBI HH(i)OpMaLIHOHHOfI
CHUCTCMbI

MOZCIb CUCTEMBI YIIPABJICHUA 00BEKTOM

KOMILJICKC IPOrpaMMHBIX CPEACTB, MIPCAHA3HAUYCHHBIX JUIS PCHICHUS 3ala1 OpTraHru3allun

COBOKYITHOCTb METOJOB M INPHEMOB BBOZAA, PErHCTpallH Iepemayd, oOpaboTku u
BbIIAYM PE3yIbTaTUBHON MHGOpMaLUU

61

MHO0keCcTBO KOMIIBIOTEPOB, CBSI3AHHBIX KaHAJTAMHU Nepejadyd HHEPOPMALUH H
HaxoAsMecs B Mpeaeaax OAHOI0 31aHNsl, HA3bIBAeTCsI

peFI/IOHaHBHOﬁ KOMHLIOTepHOﬁ CCThIO
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WH(POPMALTMOHHON CUCTEMOH C THIIEPCBA3BIO

JI00aThHON KOMITBIOTEPHOM CEThIO

JIOKAJIbHON KOMITBIOTEPHOM CEThIO

62

JlokanbHble BraucanTeabHble ceTH HE MoryT ObITh 00beIMHEHBI ¢ TOMOIIBIO. ..

CepBEpOB

IIUTFO30B, MOCTOB

KOHI[EHTPATOPOB, MOJIEMOB

MapIpyTH3aTOPOB

63

IToTok coo0lIEeHUI B CEeTH Mepeaayn JaHHbIX ONpeaessieTcs

00bEMOM MaMATH KaHaja Mepeaadn CooOIeHUN

Tpaccoi

TpEeKOM

TpagpuKoM

64

Cxema coeqrHeHu Y3J10B CETH HA3bLIBACTCH CETH

TOIIOJIOTH €M

JOMCHOM

IIPOTOKOJIOM

MapKepoM

65

Tomosiorus JOKaJIbLHOH CEeTH, B ROTOpOﬁ BCe paﬁotme CTAaHIIUHU HEMOCPECACTBCHHO
COCIMHCHDBI C CCPBEPOM, HA3LIBAECTCH. ..

JIepeBOM

IITUHHOUN

3BE3101

KOJIBLIOM

66

Tomosiorusi ceTn OnpeaeasaCTCH

CTPYKTYPO#H TIPOrpaMMHOT0 00ecIiedeHns

CHocOo00M COeMHEHVSI Y3JI0B CEeTH KaHanaMu (KaOemssMun) CBsI3n

KOH(UTypannei anmapaTHoro od0ecrnedeHus

CIIOCOOOM B3aMMOACHCTBHS KOMITHIOTEPOB

67

]_I.]Iﬂ MNPUCOCAMHCHHUA KOMIIBIOTEPA K JOKAJIBLHON ceTn HCIOJIb3YEeTCH. ..

poIeccop

MOJEM

CETEeBOM apanrep

JKECTKUH THCK

68

du3nyeckas nepeaawuas cpena Jokanbuoi cetn HE mo:ker ObITh npeacTaBieHa
THIIOM...

OIITHYECKHI BBICOKOYACTOTHBIA KaOeib

KOAaKCHAITbHBIN Kabelb

ONTOBOJIOKOHHBIH KaOeIb

BHUTasd napa

69

Just moakaroYeHnsi aOHEHTOB K I100a71bHOM CeTH UCMOJIb3YHOTCH KAaHAJIBI:
a) Tesie(p)OHHOM CBSI3H;

0) coToBoOIi CBA3M;

B) TesgerpagHoOi CBA3HU;

T) CIyTHUKOBOI CBSI3H.

a,B

a,B, T

a,0,B
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a,0,T

70 YerpoiictBoM 1J1s1 mpeodpa3oBaHusi HM(POBLIX CHTHAJIOB B aHAJIOTOBYIO (hopMy
sIBJIsIeTCS ...

KOHIIGHTPATOP

MOJEM

MOHHUTOP

IpOLIECCcop

IIpumepHbIe TeMbl 10KIa/10B (pedepaToB):

agrwdE

WcTtopurs BOZHUKHOBEHUS HH()OPMATUKH.

CBs13b UH(GOPMATUKHU C APYTUMU HAYKAMHU.

Heob6xomumMocTh 1 3Hau€HNE HOPMATUBHO-TIPABOBOTO ONpeAeTIeHUS HHPOPMAIIIH.
Onpenenenre nHGOPMALIUU B PA3INYHBIX HAyKaX.

bazossie nonoxenust @3 "O6 mHpopMmanuu, HHGOPMAITMOHHBIX TEXHOJOTUSAX M O 3allUTe

uHpopmanuu".

6.
7.
8.
9.

Hcropust BOSHUKHOBEHUS TEPCOHABHBIX KOMITBIOTEPOB.

Hcropus Bo3HuKHOBeHNA 1 pazsutus OC.

Knaccudukanus yruiaur.

KomnbrotepHblie BHpyChI, Kiaccuukanus, cpeaa oOUTaHUS, pa3pylUIUTeNIbHbIE JEUCTBUS,

AJIITOPUTMBI PabOTHI.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.

Oransl pa3BUTHS HH(OOPMALMOHHBIX TEXHOIOTHH.

Ocob6enHocTH HHPOPMAITMOHHBIX TEXHOJOTHIH 00pabOTKM TEKCTOBOM MH(POPMAITHH.
Texnonoruu u cpeacTBa 00padboOTKH TaOIUIHOM HH(DOPMALTHH.

baspl nanHbIX U UX pa3zpaboTka.

dakrorpaduieckue HHOOPMAITMOHHBIC CUCTEMEI.

JlokymeHTalIbHbIE HH(POPMAITHOHHBIE CUCTEMBI.

3amura nHGOpMaUA B UHPOPMAIIMOHHBIX CHCTEMaX.

KomMmmbroTepHbie BUPYCHI U CPECTBA 3aLIUTHI OT HUX.

Uctopus Bo3HMKHOBEHUS IHTEpHET.

BeG-nporpaMmmupoBanne: COBpeMEHHBIE TEXHOJIOTHH U BOZMOYKHOCTH.

Uctopus cetn UnTepHeT.

HcTopus cynepkoMIbIOTEpOB.

3aposkJIeHue MPOrpaMMHPOBAHHUSL.

CpaBHHTENIbHAS XapaKTepUCTHKa omepanuoHHbIX cucteM Windows, Linux, MacOS. Hx

npeumMymeCcTBa U HEJOCTATKU.

24,
25.
26.
27.
28.
29.
30.

Merto1p1 KOMIIbIOTEpHOM Tpaduku. KoMIbloTepHBIE UTPHI.

Hcropusi BOSBHUKHOBEHUS KOMIIBIOTEPHBIX BUPYCOB U CUCTEM ITPOTUBOACHUCTBUS M.

ITouck B cetn IHTEpHET.

[TonsiTHE 00YYAIOMIUX KOMIIBIOTEPHBIX CUCTEM.

Windows u MacOS: cpaBHUTeNbHAs XapaKTePUCTHKA.

[IpaBoBbIe OCHOBEI B ceTu MHTEpHET.

UcTopus pazButust ”HPOPMAITMOHHBIX TEXHOJIOT U (TEKCTOBBIE U IpaduuecKre Mpoeccopsl,

AIIEKTPOHHBIE TAOIHIIBI U TIP.).

31.
32.
33.
34.
35.

Hcropus pa3BUTHS ONEPAlIMOHHBIX CUCTEM.

MoneMbl, X OCHOBHBIE XapaKTEPUCTUKH.

Bunpl 1 XapakTepUCTHKN COBPEMEHHBIX BUICOKAPT.

Buel 1 XapakTepUCTUKM COBPEMEHHBIX IPOLIECCOPOB.

Intel u AMD - cpaBHHTENbHAs XapaKTepUCTHKA KOHKYPUPYIOUIMX MPOU3BOAUTENEH

MPOLIECCOPOB.

36.

ATI m NVidia — cpaBHHTeNnbHas XapaKTePHCTUKA KOHKYPUPYIOIIUX IPOU3BOIUTENCH

BHUCOKApPT.
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37. MarepuHcKas I1aTa: XapakTepUCTHUKA, BUJIBI.

38. IIporpammuoe obecnieuenue 3arpysku 11K — UEFI, BIOS..

39. VYcrpoiicTBa BBOjA: KIaCCUPHUKAINS, X XapPAKTEPUCTUKU.

40. YctpoiicTBa BbIBOJA: KiacCU(UKAIUS, NX XapaKTEPUCTUKH.

41. Windows u Unix: cpaBHHTEIbHAS XapaKTEPUCTUKA.

42. Vcropus pa3BUTHS HEHPOKNOCPHETUKHY.

43. Vcropus pa3BUTHS CHCTEM MOMCKA HHPOPMALIUH.

44, XapaKTepUCTHKHU CHUCTEM pacro3HaBaHMs 00pa3oB.

45. CraHOBJEHUE U Pa3BUTHE CUCTEM, OCHOBAHHbBIX HA 3HAHUAX (IKCIIEPTHHIE CUCTEMBI).

46. Hctopus pa3BUTHS cHCTeM OOIICHHS B ceTu MHTEepHET.

47. 3ammuTa 3JIeKTpOHHOM MouThl B IHTEpHET.

48. VckycCTBEHHBIN WHTEIICKT.

49. CoBpeMeHHBIE CUCTEMBI TPOSKTHPOBAHUS 0a3 TaHHBIX.

50. TekcrtoBebrit mporieccop Microsoft Word: BO3MOKHOCTH, TOCTOMHCTBA, HEIOCTATKH.

51. NHTepHEeT-TEXHOJOTHUHU B MIOBCETHEBHON KU3HH.

52. TIpoext O9BM maToro moKOJICHHUS.

53. Konnenmus cBoOOTHO pacmpoCTpaHsIeMOro MPOrPaMMHOTO 00eCTIeUeHUS.

54. Vcropus pa3BUTHS KpULITOTpapuH.

55. PazButue cucTeMm 3amuThl HHOOPMALIUH.

56. IIporpamMMBI-aHTHBUPYCHI K UX OCHOBHBIC XapaKTEPHUCTUKH.

57. becnpoBoaHoii IHTEpHET.

58. Certp MHTEpHET M KNOEPIPECTYITHOCTD.

59. Bpennoe Bo3zeiicTBre KoMIbioTepa. CriocoObl 3alUTHI.

60. Kapmannble mepcoHAIbHBIE KOMITBIOTEPHI.

61. ITouck nadopmanuu B MaTepuer. Web-unnekcol, Web-karamoru.

62. CucTtembl 3JIEKTPOHHBIX TUIATEKEH, M(PPOBHIE TCHBIU.

63. WWW. Hctopust co3manusi 1 COBpEMEHHOCTb.

64. Ilonsatue u kmaccuUKAIUsI KOMITBIOTEPHBIX CETEH.

65. ITonckoBbIE CEPBEPHI.

66. IlonsiTue ceTeBOro STUKETA.

67. OcHOBHbIE KOMIIOHEHTbI KOMIIBIOTEPHBIX ceTell (CepBephl, TUIBI KOMMYHUKAIIUMA, CETEBbIE
aJilanTepsl, IporpaMMHOe 00ecriedeHne, MOJIEMBI).

68. TexHWYecKHe XapaKTEPUCTUKHU CETEH.

69. Omnepanuonnsie cucteMbl. Kiaccudpukanusa. @ynkuuu. [TpuHnune! GyHKINOHUPOBAHUS.

70. O0630p MPUKIATHOTO MPOTPAMMHOTO 00eCIICUeHUS.

71. O630p cuctemuoro I10.

72. O630p uncrpymentanbaoro I10.

73. Tabnuunsiii mpoueccop MS Excel: BO3MOXHOCTH, JOCTOMHCTBA, HEAOCTATKHU.

74. TI'paduueckue penakTOpbl: BUJbL, JOCTOMHCTBA, HEIOCTATKH.

75. TomoJyoTHsi KOMIIBIOTEPHBIX CETEH.

76. PazButue OC cemeiictBa Windows.

77. CoBpeMeHHbIE BCTIOMOTATENbHbBIE MPOTPAMMbBI-YTUITUTHI.

78. Co3znaHue BeO-CTpaHUIL: SI3bIKHU, BO3MOXHOCTH, COBPEMEHHbBIE TEXHOJIOTHU.

79. Temaruueckue collManbHble CETH — Oy/IyIllee COBPEMEHHBIX COLMAIBHBIX CETEH.

80. KommbroTepHbIE MOJIENN U MOJIEIIUPOBAHHE.

81. MoHUTOpBI: XapaKTePUCTHKA, BUIBI.

82. IlpuHTepsl: XapaKTEepPUCTHUKA, BUJIBI.

83. Buemnss mamsts [1K: BuabI, XapakTepuUCTHKH.

84. Buyrpennss namsaTh [1K: BUIbI, XapaKTepUCTHKHY.

85. daiinoBbie CUCTEMBI: XapaKTEPUCTUKA, BUBI, IPUHIIUIIBI PAOOTHI.
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6. YuyeOHo-MeTOoqMYecKOe U HH(OPMALMOHHOE o0ecriedeHHne TN CHUIITHHbI
6.1 Cniucoxk HCTOYHHUKOB M JINTEPaTYpPbl
OcHoBHas

1. I'ypukos, C. P. Unpopmaruka: yaeonuk / C. P. I'ypukos. - 2-e u3a., nepepad. u Jo1m. —
M.: HUL] UH®PA-M: ®opym, 2020. - 630 c. - URL: https://znanium.com/catalog/product/1014656.

2. Hukonsckas, U.A. HpopmaimoHHO-KOMMYHHUKAIIMOHHbBIE TEXHOJIOTUHU B CHIELIUAIIBHOM
oOpaszoBanun: yuebnuk / U.A. Hukonbckas. - 2-e u3z., nepepad. — M.: UHOPA-M, 2021. - 232 c. -
URL.: https://znanium.com/catalog/product/1141770.

3. Codponona, H. B. Teopust u meroanka oOyueHus nHpopMaTuke: yaeOHOe mocooue st
By30B / H. B. CodponoBa, A. A. benpuycoB. - 2-e u3n., mepepad. u gom. - Mocksa: M3maTenscTBo
FOpaiit, 2020. - 401 c. - URL: https://urait.ru/bcode/453796.

4. WNudopmaruka 1yist rymaHuTapueB : yueOHUK U ipakTukym Juist By3oB / I'. E. Keaposa [u
np.] ; mox penakmueii I'. E. Kenpooii. — 3-¢ u3n., mepepad. u non. — Mocksa : M3matensctBo FOpaiiT,
2023. — 662 c. - URL: https://urait.ru/bcode/530602

5. WNudopmaruka: MeTo1. yka3zaHHs MO BIMOJIHEHUIO J1a0. padot. Y. 2 / M-Bo o0pa3oanus
n "Hayku Poc. ®enepamuu, ['oc. oOpazomar. yupexjaenume Bbicil. mpod. oOpazoBanmsi "Poc. roc.
ryMaHuTapHbii yH-T", UTH-T 5KOHOMUKH, yIIp. U npaBa, Kad. MonennpoBanrs B 5KOHOMUKE U yIIp. [aBT.-
cocT.: MypomueB B. B., CenuanoB lO. II., I'mankoB FO. M., I'pyaman B. A., Tlommazosa A. B.,
MypowmrueBa A.B. ; nayu. pen. Kyns6a B. B.]. - Mocksa: PITY, 2011. - ctp. 75 — 115. - DnexTpoH. naH.
- Pexxum nmocryma: http://elib.lib.rsuh.ru/elib/000003573

JomonauTenbHas

1. Muxanbuu, E.B. HMHknmro3uBHOE 00pa3oBaHue: yueOHUK U MPAaKTHKyM i By30B / E.B.
Muxansun. — M.: U3garensctBo KOpaiit, 2020. - 177 ¢. - URL.: https://urait.ru/bcode/454332.

2. Muxaneun, E. B. O0ydeHue cTyIeHTOB ¢ OrpaHUYEHHBIMH BO3MOKHOCTSIMU 37I0POBBS H

WHBAIAHOCTBHIO B CUCTEME BBICIIETO 00pa3oBaHus: Mertoandeckoe nmocodue / E.B. Muxanpun. - M.:
NH®PA-M, 2020. - 152 c. - URL.: https://znanium.com/catalog/product/1074063.
3. [Temaroruka nHKII03UBHOTO 00pazoBaHus: yueOHuk / T.I'. bornanosa, A.A. I'ycelinoBa,

H.M. Hazaposa [u ap.]; mox pen. H.M. HazapoBoii. - Mocka: MUHDPA-M, 2020. - 335 c. - URL:
https://znanium.com/catalog/product/1082444.

6.2 Ilepeyenb pecypcoB HH(POPMANMOHHO-TEJICKOMMYHUKAIMOHHOM ceTH « UHTEepHET».

ApxuB HayuHbIX u3ganuii https://archive.neicon.ru/xmlui/

Poccuiickoe OHIAMH-U3IaHKe, TIOCBSAIIEHHOE U(PPOBBIM TexHomorusaMm https://3dnews.ru/
HudopmanronHo-mnpaBoBoii moprain http://www.garant.ru/

KommbrotepHsrii sxypran «KomnbroreplIpece» http://compress.ru/

KommbrotepHbie ceTr [ameKkTpoHHbIi pecypce]. http://www.lanberry.ru/lan/kompjyuternie_seti

6.3 IIpodeccuonanbHbie 6a3b1 JAHHBIX 1 HH(POPMALMOHHO-CIIPABOYHbIC CHCTEMBbI
Joctyn k npodeccuonanbHbiM 6a3am nanubix: https://liber.rsuh.ru/ru/bases
WHpopmaloHHbIE CIIPABOYHBIE CUCTEMBI:

1. Koncynprant [Tmoc
2. Tapant


https://urait.ru/bcode/453796
https://urait.ru/bcode/530602
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7. MaTepuaibHO-TeXHHYECKOe o0ecnevyeHue TUCIHIIINHBI
I[HSI MaTCpHUaJIbHO-TCXHUYCCKOTO O6GCHC‘-ICHI/I$I AUCHUIIIIMHBI UCTIOJIB3YIOTCA: JIeKLII/IOHHLIf/i KJ1acc
C BHJICO NMPOEKTOPOM M KOMIBIOTEPHBIA Ki1acc, 00OpyJOBAHHBIM COBPEMEHHBIMHU IE€PCOHAIHLHBIMHU
KOMIIBIOTEpaMHM /i1l  KaXJI0r0 CTYAEHTa, OOOpYIOBAaHHOTO B CBOIO OYEpPEdb IPOrPaMMHBIM
oOecrieueHreM B COOTBETCTBUU ¢ Tadnmrieit 1.
Tabnuma 1. [lepedenp nporpaMMHOT0O 0OecrieueHUs

Neri/mt Haumenosanue [10 [IpousBoaurens Cnoco6
pacrpocTpaHeHus
1. Microsoft Office Microsoft JIUIIEH3HOHHOE
2. Windows Microsoft JIULIEH3UOHHOE
3. Microsoft Share Point Microsoft JIUIIEH3HOHHOE
4. Kaspersky Endpoint Kaspersky JIMLEH3UOHHOE
Security

8. O0ecneuenue 00pa3oBaTeJIbHOIO MPOLECCA JAJIA JIUI ¢ OTPAHUYCHHBIMHM BO3MOKHOCTSAMM
310POBbH U HHBAJIMAOB

B xone peamuzanmuu IUCHUIIIMHBI MCHOJIB3YIOTCS CJEAYIOIIAE JIOTIOJTHUTEIBHBIE METOJIbI
00y4eHMs, TEKYIIEr0 KOHTPOJIA YCIEBAEMOCTH W MPOMEXKYTOUYHOW aTTECTallud OOYJaronIuxcs B
3aBUCHMOCTH OT UX UHAUBUYyaTbHBIX 0COOCHHOCTEH:

oISl CJICNBIX U CIA0OBHAAIIMX: JIEKIHH OQGOPMIISIOTCS B BHJE SJICKTPOHHOTO JOKYMEHTA,
JOCTYITHOTO C TOMOIIBIO KOMITBIOTEpPA CO CHECHHAIM3UPOBAHHBIM IMPOTPAMMHBIM OOECIICUCHHUEM;
MMUCbMEHHBIC 3a/IaHUsI BBITIOJHSIOTCS Ha KOMITBPIOTEPE CO CICIHAIM3UPOBAHHBIM TPOTPAMMHBIM
obOecrieueHUEeM WM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM; OOECIEUYMBACTCS HWHANBHUIYaTbHOE
paBHOMepHOe ocBemieHne He MeHee 300 JIOKC; sl BBITIOJTHEHHS 3aJaHHs MPH HEOOXOIUMOCTH
MPEAOCTABIISICTCSl  YBEIMYMUBAIONIEE YCTPOMCTBO; BO3MOXKHO TAaKKE HCIIOJIh30BaHUE COOCTBEHHBIX
YBEIUYMBAIOIINX YCTPOUCTB; MMCbMEHHBIC 3a/IaHUs O(DOPMIISIOTCS YBEJIMUECHHBIM MIPUGPTOM; dK3aMeH
1 3a4€T MPOBOJATCS B YCTHOHM (hOPME HIIM BBITIOJTHSIOTCS B MUCBMEHHOM (JopMe Ha KOMITBIOTEPE.

® JUIs TIIYXUX U CIa00CIBIIIANTUX: JIEKITHH 0(OPMITSIFOTCS B BUJIE SJIEKTPOHHOTO JIOKYMEHTA, JIN0O
MPEAOCTABIISICTCS 3BYKOYCHJIMBAIOIIAs aIapaTypa HWHAWBHAYAIBHOTO TIOJb30BaHUS; IHUCHMCHHBIC
3a/IaHMs BBITIOJIHSIOTCS HAa KOMITBIOTEpE B NMUCBMEHHOW (opme; dK3aMeH U 3a4éT IPOBOJATCS B
MMUCbMEHHOM JopMe Ha KOMITBIOTEPE; BO3MOXKHO MTPOBEACHHUE B (hOPME TECTUPOBAHUSI.

® Ui JIUI[ C HAPYIICHUSMH OIOPHO-JBUraTelIbHOTO ammapara: JeKUUd OopOpMIISIIOTCS B BUIE
AJIEKTPOHHOTO JOKYMEHTa, JOCTYIIHOIO C TOMOIIBI0 KOMIBIOTEpA CO CIEHUATH3UPOBAHHBIM
MPOrpaMMHBIM ~ OOECIIEYCHUEM; TMHChbMEHHBIC 3aJlaHUs  BBITIOJIHAIOTCS Ha KOMITBIOTEPE CO
CHeIHaATM3UPOBAHHBIM MPOTPAMMHBIM OOecIeueHHEeM; SK3aMeH U 3a4€T MPOBOASTCS B YCTHOU (hopme
WJIY BBITIOJIHSIOTCSI B TUCbMEHHON (popMe Ha KOMIIBIOTEpE.

[Ipu HEOOXOIMMOCTH MPEAYCMATPUBACTCS YBEIHMUEHNUE BPEMEHH IS TOATOTOBKH OTBETA.

[Ipouenypa mpoBeneHUsS MPOMEKYTOUHOM aTTeCTallMu AJisi OOy4arolIMXCsl yCTaHABIUBAECTCS C
y4€TOM WX WHIUBUIYAIbHBIX MICUX0PU3NUECKUX ocoOeHHOcTel. [IpoMexxyTouHas arTecTanus MOXKET
MIPOBOJIUTHCS B HECKOJIBKO 3TAIOB.

[Ipn mnpoBegeHMH TPOIEAYpPHl OLIEHWBAaHUS PE3YIbTaTOB OOyYeHUS IMpelycMaTpPUBACTCS
HCIOJIb30BAaHUE TEXHUYECKHX CPENICTB, HEOOXOIUMBIX B CBS3M C MHIUBUIYAIbLHBIMU OCOOCHHOCTSAMU
o0yJaromuxcsi. ITU CPECTBA MOTYT OBITh PEAOCTABIECHB YHUBEPCUTETOM, I MOTYT UCTIOJIb30BaThCS
CcOOCTBEHHBIE TEXHUYECKUE CPEACTBA.

[IpoBenenne mpoueaypbl OLIEHUBAHUS PE3YNBTATOB OOYYEHHUS JOIMYCKAETCS C HUCIIOJIb30BAHUEM
JMCTAHIIMOHHBIX 00Pa30BaTENbHBIX TEXHOIOTUH.
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ObecnieunBaercs AOCTYn K HHGOPMAIMOHHBIM U OubmuorpaduyeckuM pecypcam B CETH
WuTepHer st Kax10ro odyyaromerocs B popMax, aJaiTHPOBAHHBIX K OTPAHUYCHUSAM UX 370POBbS U
BOCHPHUATHS HHPOPMALINH:

eIl CIENBIX M CIA0OBUIAIIMX: B TEeYaTHOM Qopme yBenudeHHbIM Mmpudtom, B (opme
JIEKTPOHHOTO JJOKyMEHTa, B opMme ayanodaiina.

® JUTsI TITYXUX U CIIA0OCIBIIIAIINX: B Te4aTHOU (hopme, B (hopMe 3JIEKTPOHHOTO JOKYMEHTA.

® ISl O0YJaIOIINXCSl ¢ HAPYIIECHUSIME OMOPHO-ABUIATEIBHOTO ammapara: B Ie4aTHOl ¢gopme, B
(dhopMe ITEKTPOHHOTO JOKYMEHTa, B popme ayanodaiina.

Y4eOHbIC ayIuTOpUU Ui BCEX BHJIOB KOHTAKTHOH M CaMOCTOSITCIILHOW pabOThI, HaydHAS
OnOIMOTEKA ¥ MHBIE TIOMEILICHUS JJ11 00yYEHUsI OCHAIIEHBI CIIEIIMAILHBIM 000PYA0OBaHUEM U YIE€OHBIMU
MECTaMH C TEXHUYECKUMU CPEACTBAMU O0YUCHHUSI:

® JJIs1 CTIENIBIX M CITA00BUIAIIMX: YCTPOUCTBOM JIJIsi CKaHUpOBaHus U uTeHus ¢ kamepoit SARA CE;
mucruieeM bpaiins PAC Mate 20; npunatepom bpaitis EmBraille ViewPlus;

oISl TUIyXUX M CJIA0OCHBIIIANINX: aBTOMATH3UPOBAHHBIM pPabOYMM MECTOM Uil JIIOACH C
HapyIIEeHUEM CITyXa U CIab0CTBIIANINX; aKYCTHYECKUN YCHIIUTENb U KOJIOHKH;

o UIsi OOYYArOIIUXCSI C HaApYIIEHUSMH OTIOPHO-IBUTATEILHOTO aliapara: TMepeIBUKHBIMU,
peryaupyeMbpiMu 3proHomuueckumu maptamu CHU-1; KOMIBIOTEpHON TEXHUKOW CO CHEIHATbHBIM
MIPOrpaMMHBIM 00ecreyeHHEM.

9. MeToanuyeckue MaTepuabl

9.1 IlnaHbl cCeMUHAPCKHUX 3AHATHH

3aunstue 1. Teopernyeckue ocHoBbl MHPopmaTuku U UKT. OcobenHOoCTH MHPOPMAITMOHHBIX
TeXHOJOruu s moneit ¢ OB3.

Bompocsr myist o0cyxieHus:

1. TIIpenmer, menp U 3a1a4u Kypca.

2. Ponp uHGbOpPMalMOHHON JESITENTLHOCTH B COBPEMEHHOM OOIIECTBE: 3IKOHOMHYECKOM,
COITMAIPHOM, KYJIbTYPHOH, 00pa3oBaTeIbHOM, T'yMaHUTAPHOU cdepax.

3. Hudopmarnmonnoe o0I11ecTBO Kak COBPEMEHHBIH 3Tan 00IIECTBEHHOTO Pa3BUTHSL.

4. HWudopmanus, ee BUAbI, aTpUOYTHBHBIE CBOMCTBA M ()OPMBI CYIIECTBOBAHHUSI.

5. Konmuporanue nadopmarnuu. CriocoObl KOAMPOBAHUS YUCIOBOM, TEKCTOBOM U rpaduyecKoin
uHpOopMaLUU AJIs JTI0IeH ¢ OTPAaHUYECHHBIMU BO3MOYKHOCTSIMH 3710POBbSL.

6. HudopmaimoHHbIE MPOILIECCHI, PECYPCHI, CUCTEMBI U TEXHOJIOTHH

3amanue:
1. CocraBuTh TIJIOCCAapUii OCHOBHBIX MOHATHI: HMH(OPMALMOHHOW O0OIIECTBO, HH(POPMATHKA,
HHGOPMAIUS U €€ CBOMCTBA, HH()OPMAIIMOHHBIE IPOIIECCHI, PECYPChI, CHCTEMBI i TEXHOJIOTHH

3ansarue 2. Texaudeckue CpeAcCTBa peajindainun I/IH(i)OpMaLII/IOHHBIX mpoueccoB U pea6I/IJ'II/ITaI_II/H/I.

Bomnpocs! st 06cyxaenus:

1. Bunasl npodeccruoHanbHOM MHPOPMALMOHHON AEATENIBHOCTU YeJIOBEKa ¢ HMCIMOJIb30BaHUEM
TEXHUYECKUX CPEICTB M HH(POPMAIMOHHBIX pPECcypcoB (B COOTBETCTBMM C HaIlpaBICHUEM
npoheccuOHaTBEHON AEATEIBHOCTH).

2. MHcropus pa3Butus BblYMcIUTENbHOM TexHUKH. [lokonenuss DBM. Knaccuduxanus SBM.
IlepcniekTUBEI pa3BUTHUSA

3. ApXUTEKTypa, CTPYKTypa U KOH(pUrypamus rnepcoHaabHoro kommnsorepa. (I1K).
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4. Ha3HaueHMe M XapaKTEpUCTUKU OCHOBHBIX ycrpoiictB IIK. MatepuHckue muatel U HX
cTpykrypa. IIpoueccopsl, 00LuUe U JTOKAIBHBIE HIMHBIL.

5. VYcrpoiictBa XxpaHeHHsS HH(POPMALMH: ONEpaTUBHAS MaMATh, MMOCTOSHHAs MaMsTh, KdII-
[aMSATh, BHEIIHSAS 1aMSATh.

6. YcrpoiicTBa BBOJIa U BBIBO/IA TEKCTOBOM M Ipadrueckoil HHPOPMALUH U UX KiacCu(UKaIus.
YcrpoiicTBa BBOIa-BBIBOIA 3BYKOBOH HH(popMarmy. MoaeMbl. Y CTpOHCTBa yIIpaBIICHUS

7. TudnorexHuyeckue cpeacTBa peadbunurtannu. [lpuemMsl HCHoIbp30BaHUs THPIOTEXHUIECKUX
CpeACTB peabmmuTanuu (JUIst CTYACHTOB C HAPYIICHUSIMH 3PCHHS).

8. Cypnorexnudeckue cpeactBa peadbunuranuu. [IpreMbl HCOIB30BaHUS CYPIOTEXHUIECKUX
CPEICTB peaduauTauy (JUId CTYJICHTOB C HAPYIICHUSIMHU CITyXa).

9. Crneumanbueie Bo3MokHOcTH OC anst  mosib3oBaTeneld ¢ HApYHICHUSIMH  OMOPHO-
JBATATENBHOTO ammapara. [IpueMbl HCHOIB30BaHMS KOMIBIOTEPHOM TEXHWKH, OCHAIIEHHOMN
albTepHATUBHBIMU yCTPOMCTBAMU BBOJa-BbIBOJIa HH(OPMALIHH.

3aganue:
3amuTa J0KIa/1a 1o BRIOPAHHOM TeMe, IPEICTABICHHON Ha ceMUHape 1o TeMe 1.

3ansTue 3. [IporpamMmMHbIe cpencTBa peanuzanny HHGOPMALMOHHBIX MpolieccoB. [Iporpammubie
CpeACTBa AJIsl MHKIIIO3UBHOTO 00pa30BaHus

Bompocsr myist o0cyxienus:

1. Cucremnoe nporpammHoe obecriedenue. OnepanuoHHble cucTembl. DalioBble CHCTEMBI.
OnepannonHsie 000s104kH. [IpaiiBepbl. Y TUIUTHL.

2. IlpuknagHoe mporpamMmHoe oOecriedeHue. HaznaueHue, coctaB M KiacCU(UKAIUS TTaKETOB.
npukiaaaeix mporpamm (ITITIT).

3. IIporpammaubie cpeactBa 00paboTku mokymeHTOB. Kiaccudukanus cuctem o00paboTKu
nokyMeHTOB. TekctoBble mpoueccopbl. OYHKIMOHAIbHBIE BO3MOKHOCTH TEKCTOBBIX IPOIIECCOPOB.
(BBITIOJIHSAETCS HA KOMIIBIOTEPE)

4, TaOnuuHble TMPOIECCOPH KaK MPOTPaMMHBIE CpEACTBA OOpaOOTKH CTaTHCTHYECKOU
unpopmanuy. DOyHKIHOHAJIbHBIE BO3MOXHOCTU DJEKTPOHHBIX TaOJHII. [Ipe3eHTaiiOHHBIE
MIPOrpaMMHBIE CPEACTBA. (BBINOIHIETCA HA KOMITBIOTEPE

5. IlporpammHbIe cpeAcTBa AJsl MHKIIO3UBHOTO 0Opa3oBaHusl. [[porpaMmbl 5KpaHHOTO AOCTYIIA,
KOPPEKIMOHHBIE TPOrPaMMbI-TpeHaKkephl. JlMcTaHIIMOHHOE 00pa3oBaHue

3agaHue:

PaboTa ¢ TeKCTOBBIM ITPOLIECCOPOM

Yacrs 1. PopMaTupoBaHKe JOKYMEHTA

1. Cnenyrouue a63aipl He00X0UMO 0T(HOPMATHPOBATH B COOTBETCTBUH C HAIIMCAHHBIM B HUX
TEKCTOM:

JlaHHBIi ab3a11 JOKeH ObITh BBIPOBHEH 110 JIEBOMY Kpalo C JIEBBIM OTCTYIIOM 1 CM M OTCTYIIOM B
KpacHOMH (mepBoit) ctpoke - 1,5 cM. MexXcTpoUHbIil HHTepBa (ABOHHOM).

JlaHHBI ab3a11 JoKeH ObITh BBIPOBHEH I10 JIEBOMY Kpalo C JIEBBIM OTCTYIOM | CM M OTCTYIIOM B
KpacHOH (mepBoif) ctpoke - 1,5 cM. MexcTpouHslii mHTepBan (MUHUMYM)- 2,8. Ilepen ab3arem oTcTyn
— 7 nT., mocine ab3ana — 4 mr.

A63a11 oTpopMaTUPOBATh € IOMOLIbIO TUHEHKH. JlaHHBIN a03a1 oTHeHTpupoBaTh. [1paBblii
OTCTYH - 3 cM., OTCTyIa B KpacHo# cTpoke HeT (mpumMep Cornacyromeit noanucu). MexxcTpouHbli
UHTEpBaI — (OJYTOPHBIN).

2. . lnsa nmocneanero ab3ama co3zaiiTe BOKpYr HEro oopamiieHue B BUE paMKH OOPI0BOTO
L[BE€Ta IMUPUHOH 1,5 TT.
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3. B cuenyromem TekcTe cO3/1aTh MHOTOYPOBHEBBIH CIIMCOK, TPOHYMEPOBAB a03allbl B KaX/I0M
paznerne. B mepBoMm paszzaene ab3ambl HyMepyroTces cienyromum oopazom: 1.1, 1.2. u 1. 1. Bo BTopom
—-2.1.22.uT. 1.

1. ITPE/ImeT orosopa

[TocraBmuk npojaer, a [lokynarens npruoOpeTaeT ToBap B COOTBETCTBUU C BbIIAHHBIM CUETOM-

(baxTypoi.
2. Ilena u o0masi cymma J10roBopa.

OOmrast cyMMa JOroBOopa Ha MOMEHT €T0 3aKJII0UeHUs He (PUKCHUpyercs.

Kaxnprit pa3, korna [lokynaTenb OCylecTBUT IO CBOEMY BEIOOPY 0TOOp TOBapa, COCTABIISACTCA
JIBYCTOPOHHEE JI0NOJHUTENBHOE COTJIAIICHNE C YKa3aHUEM IIEHbI TOBapa, KOTOPOE C MOMEHTA €ro
MOJIMHCAaHUS CTAHOBUTCA HEOTHEMJIEMOM COCTABHOM 4acThlO HacTosero Jorosopa.

4. 3aMeHHUTH, eclii 3TO TpeOyeTcs, CTPOUHbIE OYKBBI Ha MIPOIUCHBIE, UCIOJIb3YsI KOMaHy
«Peructp»:
B.H.(hasieeB ‘“‘MyHUIIUMIATIBEHOE TIPaBO pd’’. a0 U3AATEITHCTBO “IOPUCT’’

5. Cnenyromuii TekcT pa3oeiite Ha 2 KoJIOHKU. PaccTosiHue Mexay kojoHkamu 1,5 cm. (He
3a0y0bme 6CMAgUmMb PA3PbIE HA MEKYWiell CHPaHuye 00 U nocjle OAHHO20 MEKCMa).

Tepmun nndopmaruka (informatics) BBeZieH (hpaHIly3cCKUMH YYEHBIMU IPUMEPHO B Havane 70-X
roJIOB U O3HaYal - “HayKa o mpeoOpa3oBaHUU UHPOPMAITIH .

B 1963 r. coserckuii yuenwlii ®.E. TeMHUKOB OAHOBPEMEHHO C 3apyOEKHBIMH aBTOPaMU
onpenensieT MHPOPMATUKY KaK HAyKy 00 mH(OpMAIMy BOOOIIE, COCTOSIIYIO U3 3 OCHOBHBIX YacTe -
TeOpun HHPOPMAIMOHHBIX JJIEMEHTOB, TEOPUU HH(POPMAIMOHHBIX IMPOLECCOB U  TEOPUHU
MH(POPMAITMOHHBIX CUCTEM. ITO OBLI MMEPBBIN BaXKHBIN MMOBOPOT B CyAbOE MoHATHA “UHpopMaTuka”. OH
OCTaBaJICs J0JITO JIUIIb UCTOpudYeckuM (akToM. IlombiTka 000CHOBAaTH HOBOE MOHATHE, 10KA3aTh €TI0
HEO0OXOMMOCTh HE ObljIa YCIIeNTHOW U B JIOJDKHOW MEpE HE OLICHEHA B CHITY TOTO, YTO MyOIMKaIus Obliia
OCYIIIECTBJICHA B MaJIO U3BECTHOM, CIIeIMAIbHOM xypHaie (M3BecTus By30B. DiekTpoMexaHuka, 1963,
N 11).

6. Co3zpaiite cTruib ¢ uMeHeM [lepBblii Tak, YTOOBI OH UMEJT CISAYIONINE XapaKTePUCTUKH:

® TEKCT, OPOPMJICHHBIN TaHHBIM CTHJIEM, TOJDKEeH uMeTh mpudT Times New Roman Cyr, pazmep
14, 3eeHbIi IBET;

e TEKCT JIOJI’KEH UMETh JABYCTOPOHHEE BHIPABHUBAHMUE;

e MEXCTPOYHBIN MHTEPBAJ - TBOMHOM;

e TEKCT JIOJIKEH UMETh 0OOpamIieHHe B BUAE PAMKU.

7.  Cnenyrouuii TekcT oopmure ctriem [lepblid:

BonpmnHCTBO 1M120JI0HOB BKIIIOYAIOT B ce0sl ClIeUaTM3UPOBAHHBIE KOMaH/Ibl, O0JIEeTrYarone
BBITIOJIHEHHUE OIPEJICTICHHBIX 3a/1a4 [IPU CO3[IaHUH TIOKYMEHTa, 0a3UpPYIOIIErocs Ha I1a0JIoHE.

Yacts II. PadoTa ¢ Tadanmammn.
3amanus.

3ananme 2.1. Co3paiite Ta0/1MIy COrjiacHo o0pasiy, ¥ BBINOJTHATE BLIYHCICHHA.
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Ne CTOoHMOCTB Koamgecteo | 3apaGoraas|
n/no | |@avanas H.O. | padouero padoanx ILIATa
OHSA JHeH

1 Mensenes AM 50 22

2 Bomnkos II.C. 70 26

3 3afines I1IL. 100 20

4 Cemourua P.B. 90 25

5 Benknn AL 120 10

Hmozo:

Yacrs I11. PaGoTa ¢ popmyaamu.

3ananme 3.1. Co3paiite GOpMyIbI MO CIAEAYIOMIUM BBIPAXKEHUSIM:

Y paBeH KOpHIO KBaJpaTHOMY M3 CyMMBbI ApooOei. IlepBast npoOb - B uucnurene X B KBajpare
wioc Z B KBajpare; B 3HaMeHaTese kBaapaT cyMmbl X u Z. Bropas npo0p — B 4McIUTENEe KOPEHb
KBaJIpaTHbIN U3 X MUHYC KOpEHb KBaJpaTHBIN U3 Z; B 3HAMEeHAaTese — KBaJpaTHbIM KOPEHb U3 pa3HOCTH
XuZz;

3apanmue 3.2. Co3gath GopMyiy CIEAYIONIEro BUIA:

o _ E ' E * ..
hvm_n - xy‘ J";‘—m, j—mne
; ;

MOJIB3YsICh KHOMKamu (puc. 3.1.):

— kHomKa 13, monoxxenue 12 (a5 BBoAA J€BOM 4acTu (GopMyIibl);
— 3HaK «PaBHO» U CUMBOJI «X» BBECTH C KJIABUATYpHl;

— KHOTIKa 14, moJyiokeHne 5 (3HaK CyMMBI);

— KHoTKa 13, monoxenue 2 (BBOJ HIDKHUX WHIEKCOB);

— BBECTH CUMBOJI * C KJIaBUATYpHI (WJIM KHOTIKA 4, TIOJI0XKEHUE 5);
— KHoTKa 13, monoxenue 2 (BBOJ HIDKHUX WHJIEKCOB).

Yacrs IV. BecTaBka 1marpamMm u oprexem.
3ananmue 4.1. BcraBpTe AuiarpaMmy 1o JaHHBIM CJICTYIOIICH TaOIUIIbI
Tab6muma. [Tpomaka ToBapos 3a | kBapran 2006 rona.

HaumenoBanue SluBapb ®deBpaiib Mapt
TOBapa

ToBap A 2345 3456 1290
Tosap B 1356 2457 1897
Tosap C 4567 5500 6789

3aganue 4.2. IloctpoiiTe nuHEWHBIM rpaduK MO JAHHBIM TaOMUIBI, B KOTOPYIO 3alMIINTE
3HaueHus Y u X. [Ipuuem Y= 1+X? , a 3Hauenus X u3Menstores ot 1 10 9.

3ananue 4.3. BcraBpTe B JOKYMEHT OpraHM3allMOHHYIO JHarpamMmy, Ha KOTOpol Oyaer
n300paxeHa Kiaccu(uKalus NporpaMMHOTO 00eCTieUeHusI.

Yacrtp V. KoMmiiekcHoe ncmojib3oBanue Bo3Mo:xxkHocteii MS Word gy co3ganus
AOKYMEHTOB

3aganue 5.1. B cnenyromuii parMeHT TEKCTa BCTaBbTE CHOCKU — Ha3BaHHE KHUT MIPUBEICHHBIC
B CKOOKax.

OCco0EHHOCTBIO JTaHHOM pa60TBI ABJIAICTCA TO, YTO, OHAa OCHOBAHA KAaK Ha HU3YUYCHUHW IIOAXOJa
KOHKpCTHOfI OopraHu3anuvu K IMponecCy yupapJICHUA NPOJaKaMH, TaK U HA MOJIYUCHUN TCOPCTUICCKUX
3HaHHﬁ, MOYCPIHYTBIX U3 crenraabHOM JINTCPATYPHI. Hpexc,ue BCC€T0, 3TO KHHUI'HM, ITIOCBAIICHHBLIC
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OCHOBaM HayKH ympaBieHus. be3 3HaHUS 3THX OCHOB OYEHb CIIOXKHO JIOCTHYb KAaKUX-JIMOO YCIIEXOB B
IIpaKTU4eCKON JesTesnbHOCTH. Hanbosiee MOJHO 3TH OCHOBBI HAyKH YIPABIEHUS PAaCCMOTPEHBI B
paborax crenayromux aBTOpoB: MeckoHa (Meckon.M, Ansbepr M., Xemoypu @. OcHOBBI
MenemkMenTa.- M.: Jleno JIT/I, 1995), I'epunkosa (I'epunkoBa .H. Menemxkment// YueOHuk.- M,:
banku wu bupxu, JOHUTHU, 1995), Buxanckoro (Buxanckuit O.C., HaymoB A.M. MeHemKMEHT:
YeJl0OBEK, CTparerus, opranumzauus.- M.: Uzg-so MIY, 1995.), Pymsununesoit (MenemxmeHT
opranm3anuu// YdeOHOe TMocoOMe i CTYJSHTOB MO CICIUATBHOCTH MEHEHKMEHT/ TOJ pel.
Pymsnnesoii 3.11., Conomatuna H.A.- M.: IIporpecc, 1995) u npyrux. HecomHeHHO, Kaxablii U3 3TUX
TPYJOB UMEET CBOM OCOOCHHOCTH, XapaKTEpPHbIE YEPThI, CBOIO HANPABIECHHOCTh, HO B 1I€JIOM OHHU HOCAT
0a3oBeIii xapaktep. Cremyromieil KHHTO#M, KOTOpas OKa3ajia HEIMOCPEICTBEHHOE BIIMSHHUEC HA MOU
B3MJISIIBI B 3TOM obnactu, sBisercs pabora Oummna Kotnepa «OcnoBbl Mapketunra» (Kotnep .
OcnHoBbl Mapketunra.- M.: [Iporpecc, 1996.) Kuura O6b11a mosie3HON TeM, YTO B HEH, MPOCTO U MOHSATHO
U3JI0KEHO TOHUMaHUE MpoOJieM, KOTOpbI€ pEIIaeT MapKETUHI: OCHOBHBIE KOHLENIMH pa3BUTHUS
MapKeTHHIa, CyTh 3TOTO BHJA YEIOBEYECKOU NIEATEIbHOCTH, OCHOBHBIE 3aKOHBI, a TaKXe NPUMEPHI
MIPUMEHEHHUsI IEUCTBHS MapKETUHTa Ha MpakTHuke. HecoMHeHHO, HaI0 OTMETHUTH €I1I€ PsiJl aBTOPOB, UYbH
TPYyIbl MO MApKETUHTY OKa3ajdu BIUSHUE HAa JaHHY paboty — Jukcon (Jukcon II. Ymopasnenue
mapkeTuHrom.- M.: BUHOII, 1998), Moppuc (Moppuc ®@. MapkeTHHT: cUTyallui ¥ HPUHLUIIBL- M.:
banku u bupxu, JOHUTH, 1996), Croyn (Croyn M., [eiiBuc.®., boun 2. Ilpsamoe mnomnananue:
¢dakTopsl ycrnexa npsiMoro MapkeTtuHra.- M.: Amandes, 1999). Cuntaro HeoOX0IUMBIM BBIJICIHUTD €I11e
OJIHYy KHUT'Y, KOTOpas TIOBJIMsAJIA Ha JAHHYIO paboTy, OHA MPUHAUICKUT Mepy KIaccuka aMepUKaHCKOTO
MenemxMenTa [Tutepa [pykepa u HazpiBaetcs «dddextuBnoe ynpasienue» (Apykep I1. DpdexkruBHoE
yrpaBiieHHe. DKOHOMUYECKHE 3aJadul M onTuMmaibHble pemieHusd.- M.: ®DAUP - [TPECC, 1998).
Jlydire Bcero 3HaueHue 3TOM pabOThI OMMCAHO B aHHOTALMU K 3Toil kHUre: «KHura Ha MHOTHE TObI
CTaHET BAIlMM KOHCYJIBTAHTOM B Pa3MUYHBIX cepax OmszHeca maro0oro macmrTabdba. Bee mosmoskenus,
U3JI0’KEHHBIE B HEM, MPOBEPEHbI Ha MPAKTUKE U C YCIEXOM HCIOJIb3YIOTCSI B COBPEMEHHOM OM3HECE».
OcHoBHBIE 3a/a4yM, KOTOpbIE MOMOTAET PEIIMTh 3Ta KHHUIa, MOXXKHO YBUAECTh B Ha3BaHUSAX TJIaB:
«[Tonumanue 6uzHeca», «CocpeoTOUEHHE Ha MEPCIIEKTUBEY, «J{0X0Ibl, pecypchl U MEPCIEKTUBBI» U
T.1.

3aganue 5.2. YcTaHOBUTE 3aKIIa KA Ha Ha3BaHUE Ka)KIOW YaCTU OTUETA.

3apanme 5.3. Co3naiite KOJOHTUTY/IBI BepxHuii ¢ Homepom pabotel, Hmwxuuii ¢ damrmei
WCIIOJIHUTEIS U AaTOM BBINOJIHEHUS.

3apanme 5.4. PaccraBpTe HOMEpa CTpaHUL M OArOTOBBTE CO3/IaHHBIN JOKYMEHT K I1€YaTH.

3ananme 5.5. Co3paiiTe aBTOOTIIaBJICHHE B Havaje padoThlI.

YKka3aHnus 1o BLINOJHEHUIO 3aJaHU:

Yacrs 1. PopmaTupoBaHue JOKYMEHTA

1. s Bepcuu MSWord 2003 dhopmatupoBanue ab3aia NpoBOIUTCS C TOMOIIBIO
rpymnnbl komaua @opmam. OOpamiieHue ad3aia AenaeTcs ¢ MOMOIIbI0 KoMauAbl I panuysl u 3anuska.
2. Jns Bepcun MSWord 2010 u Bble ucnosib3yite Bkiaaku I nagnas n

Pa3ﬂ InagHan Bcraska PazmeTka cTpaHuugsl Ceelnkn Pacceinkn PeugHInpoBaHue Bug KoHcynetantMawc & o
=0 % . . T ac v | ane = %
B Calibri [OcHo = 11 A A Aa = Aab6BelT, | Aag6eerr, AaB6B: | | i A
Bcrasute K K Y - abs x, X° > a7 . A - T O6bIUHE | T Bes uHTe.., 3aronoso.. - V3MeHuTs | PEAKTMPOBaHue
- " J - - & Tl crmam T -
Eydep o6meHa (i CTramn
Perucr MHoroyposHe dopmaruposa Co3znanue/uzmene
BbIN CITMCOK HHUC a63aua HHUEC CTHUIIA
I'panuub u
- T — - T T ﬁ
W= 9- 8 U= TecToeklid gokyMmenT.dock - Microsoft Word | =
FnaBHan Bcraska PazmeTka cTpaHuLs Cebinkr Pacceinen PelleHIMpoBaHWe Bug KoHcyneTaHT A (] @
j n' J 'y OpuenTauma ~ >|4-:|' A Mognoxka ~ OTeryn WHTepean = =~
= [A]- 13 Pasmep - 38~ i) user crparuus | EE 0 om S om . H
Tembl Mona - -

- .v - £E KonoHkw,~ b T J IpaHnupbl CTPaHWL, E‘E 0cm - Ii 10 ot “?-;3 OBnacTe BEgeNeHNA

Tembl MapameTphl -:r|:|afuu,x:| DOH CTPaHNLB AB3ay ¥nopago4nTe
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Puc. 1.1.
Yacrts Il. PaboTa ¢ Tabnunamu.

Co3aarp TabnMIy MOKHO TpeMs Crioco0amu:

1. BecraButh Tadiuiy, yka3zaB KOJIMYECTBO CTOJIOLOB U CTPOK;

2. HapucoBatp Tadauny. Kypcop BMecTo cTpenku mpuMeT BHJ KapaHfama. s onpeaeneHus
OOIIMX TPaHUI] TAOIUIIBI WIIH STYCUKH HAPUCYITE PSIMOYTOJIbHHUK, HAXKAB U yJePKUBAsI JICBYIO KHOTIKY
MBI, Jlanee BHyTpH NPSMOYTrOJbHUKA YK€ MOXKHO PUCOBATh JJUHUM CTPOK U cTosi0noB. Eciu Obuia
HApUCOBAHA JINIIHSS JTHHUS, €€ MOXKHO YIaJUTh IPH MOMOIIN KHOTIKH JlacTHK;

3. IIpeoGpa3zoBaTh TeKCT B Tadauiy. B mosiBuBIIeMcst okHe B oOyiactu Pa3menunTenb HYXHO
BBIOpATh TOT CUMBOJI, KOTOPBIN ObLI paHee BbIOpaH Kak pa3JesnTelb cToJI00B, U HaxaTh KHONIKY OK.

- s Bepcun MSWord 2003 pabGoTa ¢ TabiauiaMu MpOBOJUTCS € MOMOUIBIO TPYIIBI KOMaH]
Tabuaunua.

- JIns Bepcun MSWord 2010 u Bbiie ucnomnsiyiite Bkiaaaku BeraButs Tadauma (puc. 2.1).
OnHOBpEMEHHO CO BCTaBKOW TaOJHUIIBI BBEPXY, HA JIEHTe 0ToOpasutcs MeHio Padora ¢ Tabaumamm c
BKiagkamMu Maket 1 Koncerpykrop. Bxiiagka MakeT coaepXKuT HHCTPYMEHTHI JUis 1o0aBiIeHus 1100
yaajgeHus: CTPOK M CToOOB B Talnuie, OOBbEAMHEHUS U pa3/ieleHHs] s4YeeK, YCTAaHOBKU UX
BEPTUKAJIBHBIX U TOPU30HTAIBHBIX Pa3MEPOB, BHIPABHUBAHUS TEKCTa BHYTPHU SYEEK U ONEPHUPOBAHUSA
TaOMMYHBIMU JTaHHBIMU (puc. 2.2.).

ECTOEBLIA JOKYMEHT.dOCK

[nagHag Bcraeka PasMeTka cTpaHuLe Ceeinkm Faceeinkn PeueHznpoBaHue Bug KongyneTantawc & e

= EE ) %Smarti\rt ! 5] Bepuruit konommimyn A 2| 3xenpece-nokn @~ TT dopuyna -
= bd g [ L A .
- ﬁhﬂmarpamma Q HIWKHUA KONOHTHTYA * AﬂWordArt' _.{') €2 Cumson ~
CTpaHuusl| [Taganua| Pucymok KapTurka Quryph ... Cetinkn Hagmuee | _
- b + [ CHuMOK ™ * | [#] Homep crpatiuye v v A Bprevua b+
Tabnma 4x5 1 KonoHTuTyneI Texar CUMBOALI
L0000 7
LOO000 R
L0000
EE%EEE ran Compbegin.ru 2mapra20lr
LJO0000000
LJO0000000
OO00000000] mpaBeTcTBOBaTHL Bac Ha HameM HHGOPMANHOHHOM OpTAe,
E Bomsme a6y, TOCBAIIeH BCeM TII0GHTe/ 1AM KOMIBbIOTepHO# TexHHKH 1 [T-
j Hapucosate TaBANLY TEXHOJIDI‘HI:I.
_E| Ta6nnua Excel
j kenpece-TaBanupl 4

Puc. 2.1
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W0 00 oo oo Vo Wor T T ol i
[naeHas Bcraeka PasmeTka cTpaHmMLEl Ceelnkm Pacceinkm PeLleHznpoBaHne Bug KoncrpykTop Maket (Al @
[ Brgenums * J %I £ BTasuTs cHitzy Sogam 2 HE ﬂﬂ =| E J -
[ OroBpasuTe ceTky ) i3 *J]_IBEraEMTbcneaa HEH PasgenuTh Aveiiku f 12m 'I{ = = = =
4 Croiictea !,:l,anTb B;:;gb I BovasuTe cpasa _=|'Pas,1e,1MTbTaﬁnwLw EAETDI‘IDA&D[J' == g HanTia:;:HME HD;;EH ABHYHHE

Tabanua CTPOKM W CTONGLE O6BegHHEHME Pazsmep Auelikn BHpaEHHEIHWE

Puc. 2.2.

Berunciienust B Ta0nuiie BBIMOJHIIOTCS ¢ oMonsio koman Taoauma — dopmyiaa (MSWord
2003) unu BeraBka — Ta6uauna — Maker — /lannbie — @opmysa (MSWord 2010 u Boie). @opmyiist

MOXHO (pOPMHUPOBATH BPYUHYIO, UCIIOJIB3Ysl CHMBOJ = M HyMepaluio sueek (kak B Excel)/
Yacrs I11. PaGoTa ¢ popmyaamm.

3arpy3ure penakrop Gopmyn komannamu Bemaexka/Oovexkm/ Microsoft Equation.
Ha skpan BeiBoMTCS anens Equation Editor (pegakrop dopmya) (puc. 3.1).

1 2 3 4 5 6 7 8 9 10

<z | jeb ;’ii[:to@ 2ol | ¥3 ENC 3ol Awl AQ®

@K | fo |l |so30|fofn B0 |~ OV |=HH
11 12 13 14 15 16 17 18 19

Puc. 3.1. [Tanens Equation Editor

Ha BepxHeii manenm (MaTeMaTHYECKUX CHMBOJIOB) PACITIOJIOKEHBI KHOTIKH JIJISI BCTABKH B (hOPMYITY
6osee 150 MaTeMaTHYECKUX CHMBOJIOB, OOJIBINIASt YACTh KOTOPBIX HEJOCTYITHA B CTAaHAAPTHOM HIpudTe
Symbol. J{ist BcTaBKM CHMBOJIOB B (pOpMYITy HOKMUTE KHOTIKY B BEpXHEM PsiTy MTAaHETH HHCTPYMEHTOB,
a 3aTeM BBIOEPUTE ONPEICIICHHBI CUMBOJI M3 MAJIUTPbI, MOSBIISIONICHCS HA/l KHOTIKOU.

Ha wwxkHell maHenu (11a0JOHOB) PpacroJIOKEHBI KHOIKH, IMPEIHAa3HAYCHHBIC Ui BCTaBKU
1a0JIOHOB WJIM CTPYKTYP, BKJIFOUAIONIMX CHMBOJIBI THIIA JIPOOCH, pajMKajioB, CyMM, HHTETPAJOB,
MPOU3BEJICHUIN, MAaTPUI] M PA3JIUYHBIX CKOOOK WJIM COOTBETCTBYIOIIHME TIAPhI CHMBOJIOB THIIA KPYTJIBIX U
KBaJ[paTHBIX CKOOOK. Bo MHOrmxX mabioHax cojaepKaTcsl CIeNUaNbHBIE MECTa, B KOTOPhIE MOXHO
BBOJMTh TEKCT W BCTaBJATh CHMBOJBI. B pemakrope dopmyn comepxutrcss okosio 120 madiaoHOB,

CTPYNIUPOBAHHBIX B MaiauTphl. [1laba0HBI MOXHO BKIAIbIBaTH OJUH B JIPYrOd IIsl MOCTPOCHUS
MHOTOCTYIEHYATHIX (POPMYIL.

Yacrs IV. BeraBka jmarpamMmm u oprexem.

1. Jlng BcTaBKHM AHArpaMMbl HEOOXO0IMMO HUCIIOJIb30BaTh KOMAH/IbI:
- Jlnsa Bepcun MSWord 2003 BeraBka — Pucynok — luarpamma.
- J1ns Bepcun MSWord 2010 u Beiie BeraBka - luarpamma. (cMm. pucyHok 4.1).
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Brraska guarpammel

CA  WahnoHe!

Mpadui

Kpyrosaa

NuHeluaTan

C obnacT amu

=M e Rk

ToueuHan

BumxeBan

MNoBEpXHOCTE

Konsussas

MysbIpbKOBaA

B f @ &

lNenecTroBan

Puc. 4.1

B nosiBuBIIeMcs OkHE BRIOEpHUTE THIT TUarpaMMbl U HaxkaTh KHOTIKY OK.

Cpa3y 1mocie BCTaBKM JAMarpaMMbl, aBTOMATHUYECKHW OTKpPbIBAe€TCA TabMUIa, B KOTOPYIO
HE0OX0IMMO BBECTH HY)XHbIE JaHHbIE Ui ee mocTpoeHus. [lociie okoHuaHusl BHeCEHUSI HE0OX0 MO
nH(pOpMaLIUU, TPOCTO 3aKPOITE 3TO OKHO.

2. Jlns BCTaBKY OPraHM3alMOHHOM CXeMbI UCIIOJIb3YIOTCS KOMAH/IbI:

- Jlna Bepcun MSWord 2003 BeraBka — Pucynok — Opranu3aliuoHHas cxema.
- s Bepcun MSWord 2010 u Beiie BeraBka — SmartArt — Uepapxus (cum. puc. 4.2.)

| Beifop pucyHka Smarthrt

Cnmcok

Mpougece

—
Wepapxua

CeAzb B B

MaTpiua E E

Mupamuaa

NMpocroi Gnounbiil CNMCoK

PUCYHOK CnysuT ana oTobpameHna

HEMOCNEA0BATENBHEX MM
CrpyNNMPOBaHHE BROKOB MHBOPHELLM,
Mo3E0NAET CIKOHOMUTE MPOCTPEHCTED Kak
MO FOPM3OHTANK, TAK 1 MO BENTHKANM,

@ B @Bl g

Office.com

[ oc || omena
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Yactp V. KommiexkcHoe ucnoJb3oBanue Bo3Mokaocreirt MS Word 1 co3zganus
AOKYMEHTOB

1. [Inst BCTaBKM CHOCOK HCIIOJIb3YITE KOMaHIbI:
- Jlna Bepcuu MSWord 2003 BeraBka — Cebliika — CHOCKA.
- 1ns Bepcun MSWord 2010 u Beiie Cebliika - CHoOcKa. (cM. pucyHok 5.1).

o) @90 s

Aokymentl - Microsoft Word
a

Tnaewsa  Beramka  Pasmerca CrpaMuus:

Cebinkn

Paccouncn  Peuerswposswne  Bug  Paspab

3

l’ 3 Ynpaenenne ucrounmxamm
Ornosnenme

U3 Cruns: APA
Bcrapms
cceuny + 4 Crmcox nuTepaype: ~
Ornasnenue Cebunxit i cmcxm AwTepaTypat

E il e ‘isnaanmcuouywp("hf)
HA3 fosaenenme cocxn & aoxyment.

al HU3Y CTpi
e [eperyMepauna CHOCOK & AOKyMeHTE Esinont)

: Kak caenaTth B TEeKCTe CCbINKY Ha y4eBHUK
Ha3BaHwe NUTepaTypbl He 3Halo Kak, NoMoru

Word 2007

I 1 370 cHOCKa Ha nuTepaTypy I

Puc. 5.1.

2. 3akaagKH — 9TO CCBUIKH JJIS TIepexoJia Ha JIo0oe CIoBO B JOKyMeHTe. Kaknon 3akmaake
HE0OX0IMMO JIaTh COOCTBEHHOE UMsl. J[J1 BCTaBKM 3aKJIAA0K UCIIOIB3yHTe KOMaH/IbI:
- Jlnsa Bepcun MSWord 2003 BeraBka — 3akaaaka.

- Jlnsa Bepcun MSWord 2010 u Briie BeraBka - Ceplika - 3akiaaka. (CM. pUCYHOK 5.2).

Kak cgenate B Bopge couinky.dock - Word

Bcraeka AuzaiiH [ET CoblakKa Paccelunkn PeueHznpoBaHne Bua ACROBAT ," ]
B D ,j‘ [& VaoBpaskenna us Unreprera 0 3 E”j % t,j B 4 fe) [ ] :.
g L_'<-> Purypoi = S hd
Crpannuel  TaBnuua Pucyrku = i Hagctpoiikn  Bugeons  Cceumkm Mpumedarne Konontutyne Tekct Cumsonel BcTpouTs
= - = - WHreprera - - h h Flash
TaGnuubl Wnnwocrpaymn

MynbTHUME... MprmedaHWA Flash ~

iy
) it Eﬂ
| Ty -
[mnepceenka 3aknagka [NepekpecTHan

CCblnKa

Cebinkm

Puc. 5.2.
3. KononTuTyJa >0 mobas nndopmaiiys, pasMelieHHas B BEPXHEM HIIM HIKHEM T10JIe

CTpaHUIbI, KOTOPasd 6y,[[eT BHHA HAa Ka)KHOﬁ CTpAaHULC JOKYMCHTA I10CJIC BCTABKH. I[J'ISI BCTaBKH
KOJIOHTHUTYJIOB HCHOHLSYﬁTe KOMAaH/BbI:

- Jlna Bepcun MSWord 2003 Bux — KostoHTHTYIBI.

- J1ns Bepcun MSWord 2010 u Beiie BeraBka - KonoHTHTYJIBI. (CM. pucyHOK 2.1).

4. Ins BcraBku HoMepoB cTpaHHIl HCTIONIB3YHTE KOMaH/IbI:

- Jlnsa Bepcun MSWord 2003 BeraBka — Homepa cTpanun.

- Ina Bepcun MSWord 2010 u Beiie BeraBka — Homepa crpanunubl. (cM. pucyHok 2.1).

4. ABTOOIJIaBJIEeHHE (couepmaﬂne) 9TO CCBLJIKM Ha Ha3BAHUC pa3CJIOB JOKYMCHTA C YKa3aHUCM
HOMCPOB CTpaHUII.

JUisl BCTaBKU aBTOOTJIABJIEHUSI HCIOJIb3yHTE KOMAH/IbI:
- JIns Bepcun MSWord 2003 BeraBka — Cebliika — OriiaBjieHHe U yKa3aTelu.
- dns Bepcun MSWord 2010 u Boitie Cebliika - OrJiaBijieHue. (CM. pUCyHOK 5.3).
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WH92-v@DER-8- |- owrocopmus mapua - Microsoft Word o B R
m fnasMas  Bcraska  PasMerka apaMuus | Ccenku | Pacceaku  PeuensuposaHve  Bua @
[B+ Ao6asurs Tekcr 1 [ Bcraswms konuesyio cHocky 5| [3) Ynpasnenue ucrourmkamu j a
(3 O6HosMTs TabAMLY AB Cregyiowan cHocka ~ 5V (@ Cruns: AP Fifth Edition -
Ornasnerue BerasuTs BerasuTs ., BerasuTs n
- CHOCKY CCBinky ¥ i)j Cnmncok autepatypul ~ Hassarue () 3
Bcrpoentbiii Ty Hassanua | Mpeas

AsToco6upaemoe ornasnenue 1 TR SR AN RO SR SORRCS T KORCHCS VWS P3RS E KA DS 3

MEAsl

Cozep:xaHHe
K2
3 10BOK
PyuHoe ornasnenve
O
1
B
posem 3) 3
§ AonoanuTenshbie ornasnenus c caira Office.com
E) Ornasnenme
[k yaanume ornasnenue
°
E | s
Crpanmua; 1 w315 | Yncno cnos: 1961 | <& pycckwii | |Bl8E =2 = 100% (=) } +)
M 0@ @1, | D23mpo. +| @ Knscon O cramvc... | @kaccoc.. [ RU | 0,000 @R 21:09

3amanwne 2. PaboTa ¢ TaOIUYHBIM MTPOIIECCOPOM

[Toctpouts Tabnuity «@uHaHCOBAs CBOJIKA 3a HE/IEM0». BHECTH MaHHBIE (THIT TaHHBIX —
JICHEeXKHBIH B pyOIIsix)

Onpenenuth rpaHUllbl Kak B oOpasie

A | B | c | D |
| 1] dDuHaHcoBan cBogKa 3a Hegenw (Toeic. pyo.)
2
®UHAHCOBLIA
; [Hu Hepenw Hoxon Pacxon peaynLTar
4 |noHenensHuE |3 245 20p. 3628 50p.
5 |BTODHMWK 4 572 50p. 5 320.50p.
6 |cpena 6 251.66p. 5292 10p.
7 |4eTBepr 2125 20p. 3824 30p.
8 |nATHWMLA 3 896.60p. 3020 10p.
9 |cybbota 5420.30p. 4 262 10p.
10 |BocKpeceHse |6 050.60p. 4 369 50p.
CpeflHee
11 |3HaYeHue
12
13 | QDWW UHAHCOBLIA PEe3yNLTAT 3a Heleni :
Pucynok 1.
1. Brruuciuts
1.1 ®unHaHCOBBIN pe3ynbTaT = Jloxon — Pacxon

1.2. Cpennee 3nauenne = CP3HAUY(B4:B10) u CP3HAY(C4:C10)

1.3. OO6mumii puHaHcoBbIN pesyabTaT = CYMM(D4:D10)

2. IToctpouTs tuarpaMmy (JIMHEHUYaTOro THIA) U3MEHEHHs (PUHAHCOBBIX PE3yJIbTATOB IO
THSM HEeZIeM ¢ UCTI0JIb30BaHHeM MacTepa quarpamm. [Ipu noctpoeHnn BBeUTE Ha3BaHUE AUArPaMMbl
U MOJIHUCH OCEH.

3. IIpoBeaure dpuibTpauio 3HaUeHUH J0X0Aa, mpesbimaronux 4000 p.

3aoanue?
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Ha nucre 1 3anonauth Tadbnuiy (pUCYHOK 2), IPOU3BECTH PACUEThl, BHIYUCIUTH MUHUMAJIbHYIO
1 MaKCHMaJbHYIO CYMMY MOKYIIKH; 110 Pe3y/bTaTaM pacuera IOCTPOUTh KPYTOBYIO AUarpaMmy CyMMa
npoaax. OnpenenuTs rpaHuIlbl Kak B 00pasie

@opMyIIbl U1 pacyera:
Cymma = llena*KonuuecTso;

Bcero = cymma 3naueHnii koaoHku «CyMMa»

44 AHanu3 npoaax
45
46 |Ne AaumeHoBaHny  LleHa, pyb KonuyecTeo Cymma, py0.
47 1 Tydonu g 200.00p. 150
48 2 Canoru 15 300.,00p. 60
49 3 KypTEM 15 000.00p. 25
A0 4 HOBKK 2 500 00p. 40
51 4 Iapdkl 1 250.00p. a0
2 8] JOHTEI 800.00p. 20
53 7 [lepyaTkm 1 200.00p. 120
A4 8 Bapeku 200.00p. 40
55 Bcero
56
57 MWHUMANEHAA CYMMA MOKYMKK
68 MakcumaneHaa cymma NoKymnku
59

Pucynox 2.

3adanue 3.

3anoJHUTH BEIOMOCTh y4yeTa Opaka (pUCYHOK 3), IPOU3BECTU PACUETHI, BBIICIUTD

MUHUMAaJbHYIO, MAKCUMAJIbHYIO U CPEHIOI0 CYMMBI Opaka, a Takke CpeIHUN MpoLeHT Opaka;
Onpenenuth rpaHUIlbl Kak B oOpasie
[IpousBecT QUIBTPALNIO TAHHBIX MO YCIOBHIO NPOLEHT Opaka < 8%, mocTpouTh rpaduk
OT(QUIBTPOBAHHBIX 3HAYCHHUI U3MEHEHHsI CyMMbI Opaka Mo MecsIaM.
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85

86 | BenomocTh y4eTa Gpaka

a7

Mecay ®M.0, TabenbHeli MNpoueHT Cymma Cymma

88 HOMEp bpaka 3apnnaTthl bpaka
89 |HAHeapk lMeanoB 245 10% 3 265,00p.
90 |Tegpans NeTpoe 289 8% 4 568,00p.
91 [Mapt Cuaopoe 356 5% 4 500,00p.
92 |Anpens MNaHbuyk B5T 11% 6 804,00p.
93 [Mait BacuH 568 9% B 759,00p.
94 |MoHe Gopucoea 849 12% 4 673,00p.
95 |Mwonk CopokuH 409 21% 5 677.00p.
96 |ABrycT DepopoBa 386 46% 6 836,00p.
97 |CeHtnbpe Tutoea 598 6% 3 534,00p.
98 |Okrabpe MNuporos 4569 3% 5 789,00p.
99 |Honbpk CeeToB 239 2% 4 673,00p.
1000 ekabpk Koanoe 530 1% 6 785,00p.
101

102
103 MakcumansHan cymma bpaka
104 MuHuManeHaa cymmMa bpaka
105 CpegHAA cymma Bpaka
106 CpegHwii npoueHT Bpaka
107

Pucynok 3.

CymmMma 6paka = [IponienT Opaka* Cymma 3apruiathl.

3adanue 4.

3anoaHUTH TaOJIMIly aHaIu3a IPoJaK, IPOU3BECTU PACUETHI, PACUETHI, BBIICIUTh MUHUMAIBHYIO
Y MaKCUMAaJIbHYIO MPOJAXH (KOJMYECTBO U CYMMY); IPOU3BECTH (DUIIBTPAITUIO TIO TICHE,
npesbimaromiei 9000 p., MOCTPOUTH TUCTOTPAMMY OT(HIIBTPOBAHHBIX 3HAYCHUH U3MEHEHHUSI BBIPYIKH
0 BUAAM MpOoayKuuu (pucyHok 4). OnpeaenuTs rpaHUllbl Kak B 00pasiie

Bcero = besnanuuneie nnarexu + Haananble miaTexu;
Bripyuka ot nponaxu = Llena * Bcero.

133 Ananuz npoga npogykuuu dupuel "HHTepTpeia” za TeKYWHA mecal

134

o Liena (pyb.) BeanannyHble H;iuuiiiu EI,:L,FLY;:;HDT
136 rponyKuiv nnatexn (W) | nnarexm (wr.) Beero () (pyb.)
137 |PagwotensdoH 4200 240 209

138 |TeneBnaop 9500 103 104

139|Bugeomariurodon G250 76 45

140 [MyablkansHEIR UeHTP 12750 10 17

141|Bugeokamepa 13790 57 45

142 |Buneonneep 4620 104 120

143 |Ayownonneep 450 72 85

144 |DVD 120 516 247

145 Moo

146

147 | Makcumanerele npodaxu

148 | MurnumaneHele npodaxu

PI‘/IncyHOK 4.
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3adanue 5
[ToAroTOBUTH TAOIUIIBI K TICUATH:
1. B nmapamertpax cTpaHuLbl BEIOPATh «aIbOOMHYIO OpUEHTALIUION;
2. BceraButh kononTtutynsl — Bepxuuit Homep pabots! (cipasa)
- Hiwxnauit @amunus (cnesa) u Homep crpanuis (crpasa);
3. Pacnipenenuth TaOIMIIBI M JArPaMMBI TIO CTPAHHIIAM.

3adanue 6.
Ha HoBOM nHCTE 3TOM K€ KHUTH MOJATOTOBBTE TAOJIHILY.
Paccunraiite HauMCIECHHYIO 3apaOb0THYIO IJIATy COTPYIHUKAM Majoro MpearnpusTUs.

Homep ®@. 1. O. fl[(?::yﬂﬂenﬂﬂ Crax |3apnaara |Hap6aska|llpemus l}?:te{:)cneﬂo
n/n Ha paGoTy paGorsl |(pyo.) (py6.) (pyo.) (py6.)

1 Motopos A.A. |10.04.2013 3000

2 Yatypa O. 1. |12.06.2001 2500

3 Huckun I'. T.  |02.03.2003 2000

4 ITormosa C. A. |17.02.2015 1500

5 Ckart O. U. 15.01.2007 1000

Hroro
1. DopMYyJIbI LISl PACYETOB:

Cmaowc pabomwr (onHoe uucnio jet) = (Texymas gara — Jlata nmocrymienus Ha padoty)/ 365.
Pe3ynbTar okpyriure 10 1enoro.

Haobaexa paccuuThIBaeTCs UCXOS U3 CIEAYIOMIETO:

¢ 0, eciiu Ctaxk pabOTHI MEHBIIIE S5 JIET;

e 5% ot 3apmuartsl, ecinu Ctaxk padotsl oT 5 10 10 jer;

¢ 10% ot 3apmnatsl, eciiu Ctax padotsl Oosbiie 10 ser.

Jnst  3amonHeHust cronbua Haobasexa wucnonw3yiite ¢yakuuo ECJIIM w3 xareropum
«Jloruueckuey.

Ipemus = 20% ot (3apruiara + HagbaBka).

2. Ucnonb3ys pacwupennviii gpuromp, cHopMUpyidTe CIHCOK COTPYAHHKOB CO CTaXKEM
pabotsl ot 5 10 10 mer.

3. Ucnonv3ys gynxyuro kamezopuu «Paboma ¢ 6azoti dannvixy BCUET, ompenenute
KOJIMYECTBO COTPYAHUKOB, Y KOTOPBIX 3apruiara 6ombiie 1000 py6., a ctaxk paboThl 6osbliie 5 JeT.

4. [TocTpoiite 0b6vemmuyto cucmozpammy Ha4uCIEHUS 3apILIAThl [0 COTPYTHUKAM.

Yka3aHusi o BbINOJIHEHHUIO 3a1aHUIA:

1. BBoa n opopmiieHHe TaHHBIX

Co3oanue HOGOIL 2J1eKMPOHHOU MAOIULbL

OnextponHas Tabnuma (OT) sBIseTCS OCHOBHBIM JOKYMEHTOM, KOTOPBIM HCHOJB3YETCS IS
xpaHeHus: U obOpabotku uHpopmanuu. Kaxmas DT mpeacraBnser coOoil MpIMOYTOJIbHYIO CETKY,
conepxaryro 256 cronbnoB u 16384 crpoku. Ilepeceuenue cronbia u cTpoku oOpasyeT SYeKy -
ocHOBHOM 2nemeHT DT i XpaHeHus: JaHHBIX.

Jn1a co3nanust HOBOM TaOnuIbl He0OX0aAUMO: B MeHI0 Maiin BrIOpaTh koMaHay Co31aTh.

AHanu3 xapakTepa BBOJUMOW HHGPOpMAIMU TMOKa3al, YTO B SYEHKH TaONHUIIBI BBOAUTCS
crenyromas nHOOPMAIIHs:

— HaWMEHOBAHHUE CTPOK U CTOJOIIOB TaOMUIIHI (II1aKa);
TeKCTOBast HHGOpMAITHS;
4ucloBas HH(POPMAIIHUS;

(bopmybl;
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— HTOTOBBIC JAHHBIC.

— B600 dannwvix 6 mabuyy

[Ipn BBOAE MaHHBIX B TAOMUIly HEOOXOIUMO BBIJCIUTH CTOJOCH TOJ| €r0 3arojoBKOM U
YCTaHOBHUTH (opMar AaHHBIX B pexxume @opmar HAuelikm Bkiaaka Ymeao. C momouipio JaHHOM
BKJIAJIKH MOJKHO TPEJICTaBUThH JAHHBIC B CIEAyONUX (GopMarax: oOmmii (Kak TEKCT, TaK W YUCIIA);
YUCIIOBOW (Lleible W JpOOHBIE 4YHCTA);, JCHEXKHBIA; J1ara; BpeMs; JIpOOHBINA;, TEKCTOBBIA;
SKCITOHECHIIMAIBHBIN 1 NOIIOJTHUTEIIHLHBIH.

JlomomHATENBHBIA (OopMaT BKIIOYAeT B CeOsl MOYTOBBIC WHACKCH M TEJICPOHHBIC HOMEDA.
[TapameTpsl Kak10M KaTerOpru MOXKHO MIOCMOTPETH CIpaBa OT CIIUCKA

B menom Tabnuna 3amoaHSASTCS YUCIOBBIME JaHHBIMHU, KOTOPBIE HEOOXOIUMO PACTIONIOKHUTH 110
IEHTPY SUeEeK, JJI1 ATOTO: BBIICIHTH TpeOyeMble sueikd, BoIOpaTh B pekume MDopMaTr KOMaHTY
SAdeiiku 1 mapameTpsl BoipaBHMBaHMe (TOPU30HTAIBLHOE - TI0 IIEHTPY, BEPTUKAIBHOE - TI0 LICHTPY).

UToObI siuelikM HE CIMBAIUCH, HEOOXOIUMO ONPEIASIUTh UM TrpaHullpl. OmnpeneneHue TpaHuIl
MPOUCXOAUT TOJIBKO JUISI BBIZICTICGHHONW 00JIaCTH JOKYMEHTa, M MOXKET OBITh CHAEJIaHO KakK JJIA OJTHOM

STYEUKH, TaK U I BCei TaOyuibl. BeiienuTe BCIo TaOIHITy, TTOCIIE YETO MIETKHUTE Ha CTPEJIOUKY PSIIOM
¢ kHonkou I'panuubl.

B oTkpeiBIIEMCS MEHIO BBIBOJMTCSI CIMCOK OBICTPBIX KOMaHM, C IMOMOIIBI0O KOTOPHIX MOXKHO
BBIOpaTh OTOOpaXeHHE HYXKHBIX T'paHUIl BbIAECTCHHOW 00JacTH: HUKHEH, BEpXHeEH, JIeBOil, MmpaBoi,
BHEIIIHMX, BCEX M Ipouee. Tak ke 37ech coaepKarcsi KOMaH bl JJI1 pUCOBAaHUS IPaHHUIl Bpy4HYyr0. B
CaMOM HU3y CIHMCKa HaxXoJuTcs MyHKT Jlpyrue rpaHuMmbl nmo3BoJisiiomuii Oosiee AeTalnbHO 334aTh
HE0OX0IMMBbIE MapaMeTPhl IPAHUI] TUEEK, KOTOPBIM MbI  BOCIIOJIb3YEMCSL.

[naeHas Bcraeka PazmeTka cTpaHWLE PopmMynbl JaHHt

I=| = OB WM -

= - @8- % o
D~ 0,00

¥ Calibri -1 -
Ga- X £ 9- AN

7 ED S - A~ = 00 .0
Eydep oGMeHa h};awqb. Hucno T |
Al HW#HAR rpaHuLa
EepxHan rpaHvua D
Negan rpaHvua
Mpagaa rpaHKuua 17980
HeT rpaHuugl 2130
Bee rpaHubl 4800
BHEWHME rpaHMLE 1250
Toncran BHEWHAR FpaHKLa 3300

N R

2. Pabora ¢ popmynamu. O0mue cBeieHusi 00 UCMOJIb30BaHUU PyHKIMIA.

Jlns mpoBeZeHUsl BBIUMCIIEHUI B TabmuIax B sSUYCHKM HEOOXOIMMO 3aHOCHTH (Gopmyisl. Bee
(dopMynbl HauMHAIOTCA cO 3Haka =. Jlanmee Ui siueek, HaXOJAIIMXCA B Pa3HBIX MeCTax TaOJMIIbI,
CIIEAYIOT aJpeca siueeK (apryMeHThl) ¥ 3HaKH apu(pMETHUECKUX ONepaluil.

Jlnst siueek, KOTOpble HaXOAATCs MOAPSL B OJHOM CTpoKe MM cTojOIe, B popMysie MOTYT OBbITh
UCTOJIb30BaHbl U (DYHKIUH.

®Oynkuusavu B Excel HasbIBalOT 3apaHee onpeaeaeHHbIe (POPMYJbl, ¢ MOMOLILI0 KOTOPBIX
BBINOJIHSIIOTCS BBIYHCJICHUS] B YKA3aHHOM IMOPsSiAKe MO 3aJaHHbIM BeanuuHam. [Ipu stom
BBIUMCIIEHUS] MOTYT OBITh KaK MPOCTBIMHU, TaK U CIIOKHBIMU

Jnst paboTel ¢ pyHKIMsiMU B Excel Ha JieHTe cylecTByeT oTAebHas 3akiaaka PopmyJibl, Ha
KOTOPOH pacrosaratoTcs Bce OCHOBHbIE HHCTPYMEHTHI JJIs1 pabOThl C HUMH.
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[naeHaq Bcraska PazmeTka cTpaHiLp Qopmyakl JaHHEe PeLieHsnposaHme Bug 9 @
=) -
f T Aetogmma v fib Noruuecxne « {{’ % 23 MpucsauTs unA * £ Bruioae aueiicn B j "B g
't =] F- :. . o f'.:.l [
L HepagHo nenons3osanucs LA TexcToshie * =C33aﬁu|cm1h|e A4ENKN (b' ]
Beraeute - ~ Amcnewep OkHo KoHTpOARHOMD | [apaMeTpel L;"
DYHELIO EQ} DUHAHCOBkIE ™ ﬁﬁ [laTa v Bpema ~ -ﬁy UMEH @ Co3AaTh u3 BeigeneHHoro | 7, Y8patb crpenki 'ﬂ THAYEHUA BEINUCIEHMI ™

. BUEANOTEKE DYHKLMIA OnpegeneHHEe HMeHa JABMCUMOCTH QopMyA BH4HCAEHKE

Hano oTMeTwTh, 4TO mporpamMma COACPKHUT OoJiee NBYXCOT (PYHKIIHMA, CIOCOOHBIX OOJETYUTh
BBITIOJTHEHUE BBIYUCIICHUH pa3maHoi ciioskHOCTH. [loaTomy Bee dyakmmu B Excel 2010 pa3nenens Ha
HECKOJIbKO KaTEropHil, TpyNnupyrolMX UX MO TUIY peliaeMbIX 3aj1ad. Kakue MMEHHO 3TH 3a7aud,
CTAHOBMTCS SICHO M3 Ha3BaHui kareropuii: ®unancossle, Jlornueckue, TexkcroBsie, MaTemarnueckue,
CraTtucTuueckne, AHAIMTHYECCKHC U TaK Jiajiee.

BriOpath HEOOXOTUMYIO KAaTErOpUI0 MOXHO Ha JieHTe B rpymnne bubamorexka ¢yHkumii BO
BKJIaake @opmyabl. [Tocne menyka no cTpesoyke, pacnoaarareincs psSaom ¢ KaxI0M U3 KaTeropuii,
pacKpbIBaeTCsl CMUCOK (PYHKIIMI, a MPU HaBEICHUH Kypcopa Ha JIF0OYyI0 U3 HUX, TOSIBJISETCS OKHO C €€
OITMCAHUEM.

[nasHas Bcraska PazmeTka cTpaHnubl Dopmynsl JaHHbie PeyeHznpoEaHwne
£ 8 8 @ 8 @ mj HI‘D
ABTOCYMMAE HegagHo PUHaHCOBBIE JlorMdeckne TekcToBule Jdata v Cocellkn 1 Matematudeckne  Jpyrue
i WEMONBE30EINMEE ™ - - - EpEMA ™ MaCCWELl ™ - yHKLMN ~
CYIMM IEAMOTEEE YHKLMIA
Al
CP3HAY
| CYMM{uncnoLliuncno;)
_ | B EC/N - _ J
CYMMMHPYET apryMeHThl,
ex=xzan TMNEPCCRLS
) @ [na nonyyeHna QONOAHATENBHBIX CBELEHWHA HakmuTe Knaswmwy F1.
CYET
MAKC

Jst Bepcun MS Excel 2003 cnucok BO3MOXXHBIX (YHKIIUA MOXHO TMOCMOTPETh B PEXKUME
BeraBka xomanna @®@yHkuMsA. 3HAUYCHUS, KOTOphie (YHKIIMHM BO3BpPANIAIOT B KAa4YeCTBE OTBETA,
Ha3bIBAIOTCA Pe3yIbTaTaMH.

BBon gynkuuii, kak u Gopmyi, HauMHaeTCs co 3HaKa paBeHcTBa. [locne naer umsa GpyHkuuu, B
BHJIe a00OpeBHATYPHI U3 OOJIBIIMX OYKB, YKa3bIBAIOIICH Ha €€ 3HaUCHHUE. 3aTeM B CKOOKax YKa3bIBAIOTCS
aprymMeHTbl yHKIMHU — TaHHBIE, UCIOJB3YIOIINECS ISl TOTY4YeHUs pe3yIbTaTa.

B kauectBe aprymMeHTa MOXKET BBICTYNAaThb KOHKPETHOE YHCIIO, CAMOCTOSITENIbHAs CChUIKA Ha
UKy, 1leNlasi Cepusl CChIJIOK Ha 3HAYCHMsI WK SYEHKH, a TaK )Ke Auana3oH sueek. [Ipu aTtom y ogHux
(GYHKIHI apryMeHThl — 3TO TEKCT UM YUCIA, Y JPYTUX — BPEMs U JIaThI.

MHuorue GyHKIHH MOTYT UIMETh Cpa3y HECKOJIBKO apryMeHTOB. B TakoM cityuae, Kax/blil U3 HUX
oTIeNnsieTcs OT cleAyroliero Toukoi ¢ 3amstoil. Hampumep, dynkuus =[IPOU3BE/I(7; Al; 6; B2)
CUMTAET MPOU3BEACHHUE YETHIPEX Pa3HBIX YKCEN, YKa3aHHBIX B CKOOKAaX, U COOTBETCTBEHHO COJAEPIKUT
yeTbipe apryMmenTa. [Ipu 3ToM B Halem ciiydae OJHU apryMEHThl YKa3aHbl sIBHO, a APYTUe, SBISIOTCA
3HAYEHUSIMU OIPEICTICHHBIX SYECeK.

ApryMeHTBI MOTYT OBITh KaK KOHCTaHTaMH, Tak U (hopmynamu. B cBoto odepens 3Tu hopMyIibl
MOTYT COJIep>KaTh Apyrue QyHKINU.

Hanpumep, o¢ynkuus =CYMM(AL:AS; CP3HAY(BS5:B10)) cymmupyer 3HaueHUs s4eek
HaxoJAImuxcs B Auana3one ot Al 1o A5, a Tak ke cpeHee 3HaU€HUE YHCeNl, pa3MEIEHHBIX B KIeTKaxX
BS5, B6, B7, BS, B9 u B10.

YV HEKOTOPBIX MPOCTHIX (PYHKLUI apryMEHTOB MOXKET He ObITh BOBce. Tak, ¢ MOMOIIbIO (DYHKIIUU
=THATA() MOXHO MOJYYUTh TEKYIIME BPEMS U JIaTy, HE UCTOIb3ys HUKAKUX apTyMEHTOB.

OyHKIMHU, SABISIONINECS apTyMEHTOM JIPYTroi GyHKIIMH, HA3bIBAIOTCS BIOKEHHBIME. B dhopmynax
Microsoft Excel M0o>kxHO HCIIOIB30BATh 10 CEMU YPOBHEH BIIOKEHHOCTH (DYHKLIUH.

Ilpumep. PacyeT CyMMBI IO CTPOKAM.

Jlnist Toro, yTOOBI 331aTh MapaMeTphl TYEHKH, COAepIKalleld CyMMY IO CTPOKaM, He00X0IUMO:
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e BBIJICJIUTH MEPBYIO SYECHUKY U3 3TOTO CTOJIONA;

e HaXKaTb HA JIMHEWKE MEHIO IUKTOIPaMMYy CYMMBbI;

e QABTOMATHYECKHM B MapaMmeTpbl (YHKIUU CYMMBI 3aIllUCBIBAIOTCS
KOOpJIMHATBhl S4YEEK COOTBETCTBYIOIIEW CTPOKH, €CIM OSTH KOOPJIMHATBl HE
yCTPanBaIOT TIOJIB30BATENS], UX MOYKHO OTKOPPEKTUPOBATH B CTPOKE (POPMYIL.

Jiist TOTO, 4TOOBI CKONUPO8ams gopmyiy, Ha IPyrue SIYEHKN CTOIO0Aa UTOTOB HEOOXOAUMO:

e BBIJICIUTH SUCHKY, C HOPMYIIOIi;

¢ YCTaHOBUTB KypCOP MBIIIH B IPABbIN HY>KHHUM YroJl TYEHUKH A0 MOTyYEHUS
B 3TOM MECTE YEPHOI'0 KPECTHKA, HA)KaB JIEBYIO KHOIIKY MBIIIY IPOTAIIUTH MbIIIb
BHU3 WJIM BIPABO Ha HEOOXOIMMOE KOJIMYECTBO SUEEK;

AHaJIOrMYHbIE ONIEPALIMU BBIMOIHIIOTCS U ISl UTOTOBBIX SYEEK 110 CTOJIOLaM.

JIOBOJBHO 4YacTo ciy4yaeTcs TakK, YTO Bbl BBEIM (OpPMyYNNy HEBEPHO WM TOCJIE YyIaJICHUS
(M3MeHeHMs) COAECPKUMOT0 OJHOM U3 STYEEK, Ha KOTOPYIO CChIIAaeTCsl opMyJia, MPOUCXOAUT OIINOKa B
BbIUMcIeHusIX. B Takom cinydae Excel HempemeHnHo u3BecTuT Bac 00 3TOM. PsifoMm ¢ kieTkoi, rue
COJIEP’KUTCS OIIMOOYHOE BhIpaXKEHHE, MOSIBUTCS BOCKJINLIATENbHBIN 3HAK, B )KEJITOM poMOe.

Bo MHOTHX cilydasix, IpUIIOKEHHE HE TOJIbKO U3BECTUT BAaC O HAJMYME OMIMOKU, HO M YKaXET Ha
TO, UTO UMEHHO CJIEJIaHO HE TaK.

Pacmmmdposka ommnboxk B Excel:

o ####H# - pe3ynbTaTOM BBINOJHEHUS (HOPMYJIbI, HCHOJIB3YIOIIEH 3HAUYEHUs JaThl U
BPEMEHH CTAJI0 OTPULIATEIBHOE YHCIIO WIN Pe3yIbTaT 00pabOTKH HEe YMEIAETCsl B sTUEHKeE;

e #3HAY! — ucrnosib3yeTcsi HEOMYCTUMBIM THUIT olepaTopa WM apryMeHTa (OpMYJIbL.
OpHa 13 caMbIX pacpoCTPaHEHHBIX OMIMOO0K;

«#JIEJI/0! — B dhopmyIe ocymiecTBIsS€TCs MOMBITKA JEICHUS Ha HOJIb,

«#UMS? — wucnonszyemoe B dopmyne ums HeKoppekTHO u Excel He Moxer ero
pacrno3Hars;

«#H/Jl — HeompeneneHHple naHHbIC. Yamie Bcero dTa OIMMOKa BO3HHUKAET TMPHU
HENpPaBUIbHOM ONPEAEICHUN apryMeHTa (QyHKIUY;

¢« #CCBIJIKA! — dopmyna coaepKuUT HEAOMYCTUMYIO CCBUIKY Ha SUEHKY, HapuMep, Ha
s4elKy, KoTopas Oblja yJajeHa.

¢ #UUCJIO! — pe3ynbTaToM BBIYMCICHHUS SIBISETCS YKCIIO, KOTOPOE CIMIIKOM Majo WU
CIIMIIKOM BEJHMKO, 4TO Obl €ro MoOKHO OblIO Hcnonb3oBate B MS Excel. [uamazon
0TOOpaKaeMBIX YHCeN JIEKHUT B mpoMeskyTke oT -10%%7 0 10377,

«#ITYCTO! — B dopmyiie 3a1aHO TepeceueHre 001acTei, KOTOpbIe HA CaMOM Jiejie He
UMEIOT 00X SYEeK.

Oyukuusamu B Excel HaspiBatoT 3apaHee omnpesnesneHHble (OPMYNbI, ¢ HNOMOIIbI KOTOPBIX
BBIIIOJIHAIOTCS BBIUMCIICHHS B YKa3aHHOM NOPSIKE MO 3aJaHHbIM BeqnyuHaM. [Ipu aToM Beluncienus
MOTYT OBITh KaK IIPOCTBIMH, TaK U CJI0KHBIMU

3. I'padmyecknii anaau3 g1aHHbIX. CIOCOOBI CO3IaHUS TUATPAMM

JU1s HOCTpOEHUs AUarpaMMbl HEOOXOJMMO BBIJEIUTH TAOJIHILY.

HaxaB kHONKy ¢ u300pakeHHeM rpaduka, KOTOpas HAXOAWUTCS Ha MaHEeId WHCTPYMEHTOB
CrannaprtHas, yka3areib MbILIM IpuMeT popMy kpecTa. [lomecTus ero B nosie pabouero jaucra u aepxa
HaXaTOM KHOTIKY MBIILH, PACTAHYTh €T0 10 NPsMOYrojibHuKa. Ha ero mecte 0TKpoeTcs epBblil Juaior
Macrepa nuarpamm, B koropoM EXCEL yka3bIBaeT BblIeNI€eHHBIN B TaOIuIle UHTEpBaI sueek. B aTom
10JI€ MOKHO NMPOU3BECTH HEOOXOAUMBbIE UCTIPABIIECHUS.

HlenknyB Mbimbio Ha kHonke LITAI™, Mactep mpeuaraetr BbIOpaTh TUI Oyaylled JTuarpaMMal.
BeiOepure oMH M3 TUIIOB JuarpaMM M INEJIKHUTE Ha HEM MbIIIbIO. 3aTeM, HaxaB KHoOmky LIIAT,
nepeianTe K CIeIyoUueMy AUalory, e yKa3aHbl pa3HOBHJHOCTH BBHIOPAHHOTO THIIA JMArpaMMBbl.
Brienure He0OX0IUMBIH C TOMOIIBIO MBIIIH.

3arem cHoBa HaxxMuTe KHONIKY LIIAT" u EXCEL B none [Ipumep auarpammsl IpoAEMOHCTPUPYET
BHEIIHUI BUJ JUarpaMMmBbl.

Ecnu nonmy4deHHbIN pe3yapTaT Bac HE yCTPAaUBAET, MOKHO BEPHYTHCS K MPEABIAYIIEMY JUAIOTY,
HaxaB KHonKy [ITAI'<.
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B nocnegnem nuanore Macrepa auarpaMM OIPENENSIOTCS Ha3BaHUSA OCEM M 3arojOBKa BCEW
JyarpamMmsl. 3aTeM Ha)XKMHUTE KHOIIKY 3JAaKOHYMTB U Jrarpamma IosiBUTCS Ha SKpaHe.

ITanesas nHcTpYMeHTOB /{Harpamma

JluarpaMmbl MOKHO CO3/1aBaTh HE TOJbKO C nomolnpio Macrtepa aumarpamMm. AHaJOTHYHOIO
pesyibTara, gaxe 0ojiee OBICTPO, MOKHO JOOUTHCS € MOMOIIBIO TAHETH MHCTPYMEHTOB Jlmarpamma.
[Tanenp BKJIOYAETCS C IOMOILBIO KOMaH bl MeHIO Bup - IlaHes i HHCTPYMEHTOB.

BoiaenuTe nanHble 1 HA)KMHUTE Ha MTAHETIU UHCTPYMEHTOB KHOIIKY, OTKPBIBAIOIYIO CIIMCOK THUIIOB
nuarpamm. BeiOpaB Tum auarpamMmbl, ¢ MOMOLIbIO COOTBETCTBYIOILIEH KHONKHM 3amyckaiite Macrep,
BBITIOJTHSIONIUN JAIbHEHUIITYIO padoTy.

PenaxkTupoBanue nmarpamMmsl

BBIJAEJIEHUE JTUATPAMM

Ecnu BBl XOTHUTE OTpeNakTUPOBATh AMATPAMMY, IBa)Ibl ILIEIKHUTE HAa HEW MBIIIBIO, WU
BbIOepuTe KoMaHay mMeHio IlpaBka pexum O0bekT. B pesdynbTaTe BOKpYr BHEAPEHHOW TuarpaMmbl
MOSIBUTCS cepasi IITPUXOBask paMKa.

OJIEMEHTHBI JUATPAMMEBI

B EXCEL MOXHO OTHAEIbHO pENaKkTUPOBaTh pa3iMuHble KOMIIOHEHTHI JUarpamMMm, HO
MIPEIBAPUTENIBHO HYXHO BBIJEIUTh MX C IMOMOUIBIO MBIIIM WM KJIaBUII YIPABIEHUS KYpPCOPOM.
Hanpumep, Beinenute och Y, HIENKHYB Ha Heil MbIlIbio. B pe3ynbrare KOHIBI OCH OyAyT MOMEYEHBI
JIBYMsI KBaJpaTHKaMU.

[Ipu >xenaHUM MOXHO BBIJECNIUTH BCIO IMAarpaMMy LEJTMKOM, HIIM TOJIBKO €€ 00J1acTh MOCTPOEHUs
(KOOpAMHATHBIE OCH W TIOCTPOEHHBIE JaH-HbIE), WM KaXAyl0 OCb B OTIEJIBHOCTH; TAaKKE€ MOXHO
OTJIENIbHO PEeNaKTUPOBAaTh CTOJOLBI JaHHBIX JAHAarpaM-Mbl, 3ar0JIOBOK, JIET€HIY, 0003HaYeHHs ocell U
T.J.

PEJAKTHUPOBAHUE JMAT'PAMMBDBI

Ilocne Toro, Kak BBIACTHIIN AMArpamMmy, JIBaX</bl LIEJIKHYB JIEBOM KHOIKOW MBIIIH, BbIOpATh
pexxum dopmat unu [laHHble 11 peJaKTUPOBAHUS 3JIEMEHTOB TaOJIHIIbI.

N3MEHEHME OBJIACTHU ITOCTPOEHMA TUAT'PAMMBDI

BbinenuB 06sacTh MOCTPOEHUS AMArpaMMbl, HMOSBUTCS cepasi LITPUXOBAs paMKa BOKpPYI Hee.
Tenepp MOXHO nepeaBUHYTh 3Ty 00JacTh ¢ MOMOLIbI0 MbIM. Ilo mepuMeTpy paMKu HaxomsTcs
TeMHble KBaJpaThl. CXBaTHB MbIIIBIO M IIEPETACKUBAs HX, MOXXHO H3MEHMTb pa3mep oO01acTu
IIOCTPOCHHS.

JIETEHIA

Jlerenia oroOpakaeT MPUHAIICKHOCTb CEpUU ITaHHBIX K ONPEAEICHHOM rpyIie, 00beJUHIET UX
110 OIIpeJIeNIEHHOMY NpU3HaKy. Jlerenaa cogep kUt Ty rpymity 3aroJJOBKOB TaOJIMIbl, KOTOpasi HE BXOAUT
B caMy auarpaMmy. Jlis BKJIFOUEHUS JIETE€Hbl B TMarpaMMy B MaHEJIU WHCTPYMEHTOB UMEETCSI KHOIIKA
Jlerenaa.

TEKCT B TUATPAMMAX

[Ipu co3manuM AMarpaMM UCHOJb3yeTCs JABa BUJA TEKCTA: CBA3aHHBINA (3aroJIOBKH 3JIEMEHTOB
JUarpaMMbl) U CBOOOTHBIN (BBOJUMBINA IMTPOU3BOJIBHO)

CBS3AHHBIN TEKCT. CBsi3anHbIi TEKCT B JuarpaMMax OTJIMYAeTCs TEM, YTO €My OTBOJUTCS
OIpe/IelIEeHHOE MECTO U posib. OOl 3aroJIOBOK, Ha3BaHUS OCEH, TEKCT JIET€H Il - BCE 3TO OTHOCHUTCS
K OINpEeAEICHHBIM JJIEMEHTaM auarpammel. Eciu B mpolecce co3faHus IuarpaMMbl Bbl HE BCTaBHIIU
3arojIOBOK MJIM Ha3BaHUS oOced, BblOepuTe KoMaHay MeHi BeraBka pexum HasBanue, u B
MOSIBUBILEMCS THAJIOTe IIEIKHUTE MBIIIBIO HAIIPOTUB HEOOXOIMMBIX HAa3BaHUI.

CBOBOJIHBIM TEKCT. CBo6GOmHBII TEKCT MOXKHO MPOCTO HaOpaTh B CTPOKe 0OpaGOTKH
(cmenuTe 3a TeM, YTOObI B JUarpaMMe He ObLI BBIJENCH HU OJMH 3JIEMEHT, HHAue TEKCT CTaHEeT ero
3arojioBkoM). HaOpaHHBI TEKCT MOSBISETCS B CEpeAMHE JAuMarpaMMmbl. 3aTeM Ha)KMHUTE KHOIKY
CBOBOJIHBIM TEKCT (c u300pa)KeHHeM HCIHCAHHOTO JTHCTa OyMmaru). BCTaBlIeHHBIH TeKcT
3aKITI0YAETCs B PAMKY, C IOMOIIIbIO KOTOPOil €ro MO>KHO IIepeMeliaTh Mo 00JIaCTH OCTPOCHHUS, a TAKKE
MEHSATH ero pasMep. OJHUM U3 OMHMCAHHBIX BBIIIE CIIOCOOOB MOKHO BBI3BaTh JHAJIOT, MO3BOJISIOMINI
U3MEHUTh MPUQT, BUJA, BBIPABHUBAHUE U T.J. MaJeHbKUHA CEKpeT: €ClAM Bbl XOTHTE, YTOOBI Ball
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CBOOOJHBIA TEKCT HE MMEIN MO COOOW IBETHOW OCHOBBI, 3aKPHIBAIOIICH PACIIOJIOKEHHYIO O] HUM
4acTh UarpaMMbl, BeIOepuTe Bo BKIaake BU ]I mpo3paunyro 3akpacky 00JIaCTH TEKCTa.

JIMHUU CETKMU. I'paduk Oyaer OGosee HArISAIHBIM, €CIIU BBl IPOBEJECTE HA HEM JIMHUM CETKH.
Jis aToro BeiOepuTe B MeHIO BeraBka komanay Cerka. B nmanenu Jluarpamma Takxke CyIIECTBYET
KHOIIKA, IO3BOJIAIONIAs BKJIIOYATh U BBIKJIIOYaTh TOPU30HTAJIbHBIE JINHUU CETKHU.

OCH. C nomoupro KoMaHasl MeHIO BeraBka pexum OcH MOXHO BKJIIOYATh M BBIKIIIOYATh
n300pakeHNe OCel JHarpaMMBbl.

PUCYHKU B KAYECTBE CTOJIBLIOB

Ecmu tpebyercst HeMHOTO pa3HOOOpa3uTh rpaduK, MOXKHO UCIOIB30BATh PUCYHKHU, CO3/IaHHBIE B
npyroii mporpamme cpeasl WINDOWS (manpumep, B Paintbrush unmm CorelDraw). [y 3Toro pucyHox
WIA CUMBOJI C IoMomIsio KoMaHabl KonmupoBaTh mepenocurcs B Oydep oOMeHa. 3areM BOHaWTE B
EXCEL u BbiaenuTe cTONOLBI, KOTOPhIE HYXKHO 3allOJIHUTh pUcyHKOM. HakoHer, BbIOepuTE KOMaHay
MeHio IlpaBka - BeraBuTh mim Haxmure komOuHanmio kinaBum Ctrl+V. Kaptunka oxaxercs
BCTPOEHHOM B [Marpammy.

BUJIbI JUATPAMM

OBBEMHBIE JMAT'PAMMBI. O0beMHble auarpamMmbl, Kak HpaBUJIO, Oosee HarisaHbl U
BBIPA3UTENIbHBI, HO MOTYT BO3HHMKHYTH CIIOKHOCTH B cllydae, Korja OoJiee BBICOKME KOJOHKHM Ha
MepeIHeM TUIaHe 3aKphIBAIOT 0oJiee HU3KKE Ha 3aHEM. JTO MOKHO HCIPABUTh, BBIJICIINB JUarpaMmy u
BbIOpaB koMaHAy MeHIO DopMmaTt - O0beMHbIe THCTOTPAMMBI, 1 B TIOSIBUBILIEMCS JHajiore BbIOpaTh
BKi1agKy Ilopsinok psinoB, BeIOpaTh rpyIiny 60jee HU3KUX KOJIOHOK M HaKaTh KHOMKY CMeCTHUTh BHHU3.

JIMHEMYATAS JIUATPAMMA. DTOT THN AMarpaMM XOpPOII JUIS CPABHEHHS OTACIBHBIX
3HaueHni. OTHaKO U300pakaeT Psijl TAaHHBIX ¢ HEOOJBITUMHU NCKAKCHUSIMHU.

JIEHTOYHASA JUAT'PAMMA. Tlo3BosieT n300pa3uTh TEHEHITNIO H3MEHEHHUSI PSIIOB IAHHBIX,
HO CJIO’KHA JUUISL BOCIIPUSTHS, TaK KaK TPEX MEPHOCTb JIEHT 3aTPYJHSET OLICHKY CKOPOCTH BO3pacTaHUs
1 yObIBaHUS psiJa TaHHBIX.

JUATPAMMA -"topt”. Ha Helt 0JMHOYHBIN PSJT JaHHBIX MPEICTABISAETCS 0ObEMHBIM CEKTOPOM
uminHapa. Pekomenayercst 0003Ha4aTh BETUUYHMHY J10JIEH TPOLIEHTaMH.

[IJIOCKOCTHBIE IMAT'PAMMBI

I'PA®UK - psapl JaHHBIX HA HEM MPEACTABIAIOTCA B BUAE TOYEK, pACIOJIAralomnXxcs Ha JTUHUH.
[To3BossieT XOpOIIO OTPa3UTh TEHACHIIMIO PAIOB JaHHBIX (CKa)KeM, K POCTY WM K YMEHBIIICHHUIO).

PAJIAP. Psaapl naHHbIX TIPEACTaBICHBI YYKOM JIy4eH, pacXodauxcst u3 oqHoi Touku. Kaxnoi
KaTeropuu JaHHBIX COOTBETCTBYET ONPEIEICHHBIN JTyY.

KOJIBLIEBAS nuarpamma - psii JaHHBIX W300pa)kaeTcs B BHAE KOJIbIIa, CETMEHTBI KOTOPOTO
COOTBETCTBYIOT TOMY WJIM HHOMY 3HAYEHUIO.

4. ®uabTpauus 1aHHbIX. PadoTa co cnuckaMu.

ABTrodunbTp B Excel mosBomisier ocTaBuUTh Ha 3KpaHE TONBKO Ty HHGOpPMAINIO, KOTOpas
Heo0xoauMa.

E ABTOOyMLIE ﬂ(— ]"j

@] JanonHuTs -
war ~ COpTHROBKA  HaiTi i
o UMACTITE ™ | b dhiAsTD ™ | BE0enMTE T
23 4| CopmwpoBka oT A a0 R
5| CopmmposraoTAas 4 =
— — |
5 w T MACTPAMEASMAR COPTHROBKEA. ..
La F P ~
= DvaeTp
BuneTp (Cirl=Shift+ L)
|"'l'|'|""|. 2215 -TII'IT"!'IIlI.'II il I.'II'"I""III‘I-\. AYysee,
rl"ll.l lT-'.'.'Il"‘.III."-I BENOYEHS, JOCTATOUHD WenK -'|:.'r. :Ill.-.'l_l =

saronosEe cronfya, YyTabel BebpETE $HUARTR AAA STOro CTOABLLS,

ﬂ AR NoAYSEHAR AOMONHHTE MM OLEgEH WA HascsaTe nasmmy F1,

3,[[601: MBI BUJHUM OCHOBHBIC (I)YHKI_II/II/I (pI/IJ'ILTpaLII/II/I, PacCIoJIOKCHHBIC Ha BKIIAIIKC «['maBHASY.
Taxxe MOXHO B3IVIHYTh Ha BKIAJAKY <<I[8.HHLI€», rac HaM IpEeIokKar paSBCpHYTBIﬁ BAapHUaHT
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ynpasieHus: puibTpanueil. YToObl ynopsa0unTh JaHHBIE HEOOXO0IMMO BBIOpATh TPEOYEeMBbIii [ramna3oH

A4eeK, 1100, KaK BapUaHT, IPOCTO MIOMETUTH BEPXHIOIO sUelKy HeoOxoaumoro croubua. ITociae sroro

HEOO0X0/IMMO HaXaTh KHOMOYKY «DHIBTp», MOCIE Yero CIpaBa B SUEHKE MOSBHUTCS KHOIOYKA C

HEeOOJBIION CTPENIOYKOM, yKa3bIBatoel BHU3. [Ipy Ha)xaTuu Ha CTPENKY OTKPBIBAETCS MEHIO (PHIIbTpa
:J LopTAasoEEs Or EI.'I-H'.IH'IHHI'III'I E FAE AN RHO WY

ﬂ_l CoETrS OBl OF b idbanihd LoD K bbbl 2 i DLy

COPTADDECE N0 BTy ¥
BATIn Ee e fmanToe k paEHs
l'ﬂ- HE QAR
o [Boineremn moe] 4 fiaapiLe
=L .
BOnllH HEWM RARES...
w L1
=K Ritmmidd ..
- LI Eleri i e BAH [REHD
o L4
3 15 RO
# 1% Oepatse LD
A 17 fr@e cpeaperrn
¥ 14 P
=n Hu=# dgdiiio
i [ul'd I | CiruEHg | Hi<1panEans wiil $ertnip ..

[Tpu BBIGOpE YMCIIOBOTO (DUITBTPA MOKHO YCTAHOBUTHh HEOOXOIUMBIE YCIOBHSI.

=
ITonnzoRaTe TRCKHH ARTOPHABTP z -‘
MoEazaTe TOMSKED TE CTPOEH, 3HAYEHHA KOTOpEE::
Cknmaa 3
PEBHD vl 10 B
©u Oum

M v

JHak sompoca " obozHasaeT 0aHH RoboA 3HaEK
3Har " 000ZHE4EET NOCNEA0BSTENEHOCTE NHOOLIX 3HAK0E

l QK _i[ QTHMEHS |

PacmupenHblii GUIBTP M0O3BOJIIET YCTAHOBUTD YCIOBUS 0TOOPA Cpasy Julsd HECKOJIBKUX
CTOJIOLOB TaOIMIIBL.
IIpumep — kak ucnosb30BaTh pacuipeHHsiil puiastp B Excel:
1. Coznamum Tabmuiy ¢ yciaoBuaAMU oTOopa. [Uis 3TOro Komupyem 3arojoBKU
HCXOJIHOTO CIMCKA U BCTaBJIsieM Bblle. B Tabianuke ¢ KpuTepusiMu Ui GUIBTPALUN OCTaBIsIEM
JOCTaTOYHOE KOJIMYECTBO CTPOK IUTIOC MYCTast CTPOKA, OTAEISIONIAs OT HCXOJHON TaOJIUIIBL.
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A B 5 D E F G
1 Nen/n |HE|HMEHDBE|HHE |L|,EHE| |HDJ'I-BD |CTDHMDETI: Marazun |PeanH
2
3 CTpokn ana oTobpaMeHWA Pe3ynbTaTa NPUMEHEHHA PAclUMpeHHoro GUbLTpa
4
5
]
7 MNeon/n |Hammenosanwme |Llena |Kon-so |Croumocts |Marasuu Pervox
8 1|Toeap 1 Sp. 126500 632 500p. [Nel Mockea
9 2|Toeap 2 7p. 345760 2420 320p.(Mod PasaHb
2. Hactpoum napamerps! punpTpanuu st oTO0pa CTpok co 3HaueHueM «MocKBa»

(B COOTBETCTBYIOILIUI CTOJIOEI TAOJUYKH C YCIOBUSMHU BHOCUM = «=MOCKBa»). AKTUBU3UPYEM
mo0y1o sYeiKy B ucxonHou Tabmuue. Ilepexomum Ha Brianky «Jlanaeie» - «CopTUpOBKa U
bunbTp» - «/lonoTHUTENTBEHOY.

JaHHEe PeueHzMpoBEaHKWe Bra Pazpat

i OYNCTUTB == =

: = =8

U MPpUMEHWTE NOETOPHD EEF bl

DUABTP ¥ Tekct no ¥aan
12 DononHWTENEHD cTonBuaM ayéaun
JPTUPOEKE W PUIETP PaBoTa C gar

AononHUTENBHO

F | 3agaHwe cnoxHbIX yONOBWA 0TEOPA 3aMUCER
A HaBopa pesynLTaToE 3anpoca.
|Maraau A s P

3. 3anonHsem mapameTpsl GunbTparuu. VcxomHpld awama3oH — Ta0numa ¢
WCXOHBIMU TaHHBIMU. CCBIITKY NOSBIISIOTCS aBTOMAaTHYECKH, T.K. OblJIa aKTHBHA OJTHA U3 STYCCK.

JlnanasoH ycIIOBH — TaOJIMUKA C YCIIOBHEM.
PacwupeHHBd dunsTp |

ObpaboTia

@ DUNETPOBaTE CNMCOK Ha MECTE

| CKONWPOESTE PESYNETAT B ADYIOE MECTO

WcxoaHbIA granasoH: CAST: 86821
AWanaszoH yonosuia: SAS1:5G52

MoMECTUTE pe3YNLTAT B AWANasoH:

|:| ToNeKO YHHKANBHEIE 3aMMo
4. BbIX0MM U3 MEHIO pacIIMPEHHOro GpuiIbTpa, HaxaB KHOIKy OK.
n/n |HE|HMEHDBE|HHE |L|,EHE| |I{Dn-E.D CTOMMOCTh |Maraauu |P‘ErHD-H |

=
=3

=MocKBa

Ne nfn |Haumenosanme [Llewa |Kon-so |Crommocte |Marasuu PervoH
1|Toeap 1 Sp. 126500 632 500p.|Nol Mockea
4|Toeap 4 4p. J00000( 2800 000p.(MNo2 IMockBa
7|Tosap 7 15p.| 100300 1504 500p.[No1 [Mockea
&|Toeap 8 65p. 379400 24 661 000p. [MNo2 MockBa

14|Toeap 14 20p. 57600( 1152000p.[Mol MockBa

B ucxongnoit Ta6J'II/II_IC OCTAJIUCh TOJIBKO CTPOKH, COACPKAIUEC 3HAUCHUC «MockBay. UToObI

OTMEHUTH (PMIIBTPALINIO, HY’)KHO HaXaTb KHONKY «O4UCTUTH» B pazaene «CopTUpOBKa U GUIIBTPY.
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5. IloaroroBka K me4yaru
JUist HIOArOTOBKM K IIeYaTH HE0OX0AMMO OTIPEICIUTh TapaMeTphl CTPAHHIIBI.

MapameTpbl cTpaHuLbl m

lCTparmua I MNonga I KonoHTUTynbI l Muct l

Bp1OpaTh OpHEHTAINIO CTPAHMIIBI C TIOMONIBIO BKIaakn CTpaHuuna.

lapameTpbl CTPaHMLUpI ”?

Mana || FOnaHTHTY bl || NMuer |

CpHEHTALMA
L
[,
KHHHHEA ansboMHaA
O Al ®. ——
MacwTa CEOHCTEA. ..

e o
(%) yeraHoeuTe: | 100 % | 9% 0T HATYPANEHOR BEMMYMHE

() pasMeCTHTE He Donee Jem Ha: ETI:I. E: LIMEHHY n:'rp. B BRICOTY

Paztep DyMark; |.ﬁ.4 " |

KaqecTEo NeqaTh: |B|:..|c|:||<|:|e ~ |

Homep I'IEI:IBDﬁ CTpaHHUEL

[ Ik, ][ CTHEHA ]

BceraButh HOMepa CTpaHUIl C TOMOIIBIO BKIAIKU KoJIOHTUTYJIBI.

X

MapameTphl CTpaHML kI .

| CrpaHvua 1 MNona

13112013 1 Knuralxisx
BepxHUt KONOHTITYN:

s : e
]13.11.2013; 1; Krural.xlsx v

[ CO3AaT BEPXHUI KONOHTUTYA,.. ] I CO3AaTb HOKHIN KONOHTUTYA...

HUAG$41 KONOHTUTYN:

]{(Her) v

[] Pazhile KONOHTUTYNE! ANA YETHED M HEUSTHLLC CTRaHMY
[:I QcobbE KONOHTUTYN ANA NEPEOH CTPaHMUE!

U3MEHATL MacLTat BMBCTE C AQKYMEHTOM

BLIPOEBHATE OTHOCUTENEHO NONENt CTPRSHMLLE!

CBOMCTEA. .

o] [Coven |
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[lepen Tem Kak aKTHBU3UPOBATH MPOLIECC MEYATH, PEKOMEHIyeTCsl yOeauThCs, YTO Ha Oymare
Tabnuma OyJeT BBHITJSNACTh UMEHHO TaK, Kak HYXHO. s storo cienyer B MeHio ®aiisl BHIOpAThH
komanny Ileyarsb. B okne Iledars, pa3neneHHOM Ha J1BE€ 4acTH, CI€BA MOKHO YBUJIETh BCE HACTPOMKH,
HEOOXOMMBIE IS 1€YaTH, a B MPaBOil YaCTH OKHA - NPEIBAPUTEIBHBIA MPOCMOTP TAOIHIIBI, T.C.
YBUJETb, KaK 3TO Oy/€T BBIIJIAJAETh Ha Oymare.

3anstue 4. lnpopmamoHHbIe TEXHOJIOTHH, CUCTEMBI B 0a3bl JaHHBIX (2 49.)

Bomnpocsr qyist o0cyxenus:

1. HWudopmanmoHHbIE TEXHOJIOTHH, 3BOIONNS, Kiaccudukarus. HpopMaMOHHbIE CHCTEMBI,
cocTaB, (pyHKIMOHAIBHBIE 1 00E€CIIEUNBAIOIINE TIOACUCTEMBI.

2. bazer pmanmeix (BJl). Mopenu mnpezncraBieHus AaHHBIX. Mepapxwueckas, cereBas U
peNALMOHHBIE MoAenu AaHHbIX. Cucrema ymnpasieHuss bJl, Ha3HaueHHe U OCHOBHbIE (DYHKIUU.
Knaccudukanus u cocras CYB/I.

3. Ipoexruposanue B/I.

3ananue:

Ilocmanoeka 3a0auu.

B 6a3e nanabix MockoBckoii ropojackoii renedonnoi cetu (MI'TC) perucTpupyroT U yUuThIBaIOT
MEXTYTOPOTHBIC Pa3roBOPHI A0OHEHTOB (ITOJIH30BATENICH ) CETH MO0 aBTOMATHYIECKOU CBSI3U. Pa3roBopsr
MPEIOCTARISIOT B KpeauT. Oriaty MPOW3BOJAT IO CYETa, BBHICHUIAEMBIM aO0OHEHTaM C HEKOTOPOU
MIEPHOIUIHOCTRIO (HanmpuMep, pa3 B MecsI]). CTOMMOCTh pa3roBOpa 3aBHCHT OT BBI3BIBAEMOTO TOPOJIA,
JUTATETFHOCTH Pa3roBOpa B MUHYTaX M TOTO, SBIISIETCS JTU HOMEP TesiehoHa TNIHBIM WITH TIPHHAICHKUT
OpraHu3aIiy.

Ilocmpoenue cxemovt OanHbIX.

Hcxons u3 ycnmoBus 3aauu, NpeajaracTcs CIeayOMNi TeHepalbHbINA CIIUCOK MOJICH:

o Howmep 3akaza;
Homep meneghona;
Damunus HO;
Aopec;
Jluunwvni/opeanuzayus;
Koo (eopooa),
Cmoumocmu 1 mun (paseoéopa ¢ JAHHBIM TOPOJOM);
JlnumenvHocme paszeosopa;
o) Jama.

Onpeodenenue munog noJeil.

Homep 3axaza — T cUeT4HK, T.K. TpeOyeTCsl YHUKATBHBIM HOMED JUISl KQXKJIOTO Telne(pOoHHOTO
3BoHKa. Homep menepona, @amunua O, Adpec — TeKCTOBBIN TUIl (HOMep TenedoHa OyneT BBOAUTHCA
kak 000-00-00). Jluunvlit/opeanuzayus — JOTUYECKHHA THI, T.K. JOCTATOYHO IBYX 3HAYCHHUH (ma —
JUYHBINA, HeT — opranusauus). Koo (uenoe uucno), Cmoumocms [ mun (HEUEIOE YHCIO),
JnumenvHocms pazeosopa (Ans ynoocTBa TOXKE 1EN0€ YUCIIO0) — YUCIOBOU THUIL. [Jama — TN AaTa/BpeMsl.

Pacnpedenenue noneit no madauyam.

[Ipn oObenuHEHNH BCeX ATHX TOJIeH B OJHY TaOIHIly BOSHHUKHET HEleIecooOpa3HbIil MOBTOP
creayromei HHPopMaluu:

- IPU KaXJIOM 3BOHKE B OTIPEIENICHHBII TOpo OyJAeT MOBTOPATHCS MH(OPMAIIKI O CTOUMOCTH 1
MUHYTBI pa3roBOpa;

- IPU KaXJIOM 3BOHKE C HEKOTOporo TenedoHa OyJaeT MOBTOPATHCS WH(GOPMAIKS O BIAJeNble —
bamunusi, agpec, TMYHBIA/OpraHU3aIusl.

Takum oOpaszom, cienyer chopMHUPOBATH TPU TAOIHIIBL:

1) CnpaBounas Tabnmuua «Cnpagounuk abonenmos MI'TCy» ¢ nonsimMu:
o Howmep meneghona,
o Damunus u.o.;

O O O O O O O
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o Aodpec;
0 Jluunviii/opeanuzayus;
2) CrpaBounas Tabnmuna «CnpasoyHuk k0008 u mapugoey ¢ MOJISIMU:
o Koo,
o Cmoumocmo 1 mun;
3) OnepanuonHas tabimna «Pezucmpayus mexncoy2opoOHbIX Nepeco8oposy»

C IIOJISIMM

o Howmep 3axasa;

o Homep menegona;

o Koo,

o Jnumenvrnocme paszeosopa;
o Jlama.

Buioenenue knrouesvix noneil.

st Tabnunbl «Cnpasounuxk abonenmos MI'TC» — Homep meneghona;, nist Tabauisl «CnpasoyHux
K0006 u mapugos» — Kood; nns tabnuubl «Pecucmpayus mexicoyeopooHulx nepe2osopos» — Homep
3axkaza. MOXHO OTMETHTh, YTO B JAHHOW 3aJade KIFOUYEBBIC TOJS OKAa3aIHCh CIUHCTBCHHBIMU
HEMOBTOPSIONTUMHUCS TTOJIIMHA B CBOMX TaOJHMIaX. 3HAYEHUS BCEX OCTAIBHBIX MOJIEH MOTYT COBIAIATh
JUISL Pa3JIMYHbIX 3aMUCEH.

Onpeodenenue ceaszeil mexcoy madauyamu.

[To nomto Homep menegpona 3 Tabnuusl «Pecucmpayus mexico0y2opoOoHbIX Nepe208oposy» MOKHO
mocMOTpeTh nHpopmaluio 00 aboHeHTe B Tabmute «Cnpasounux abonenmos MI'TCy», T.e. 5TH TaOIHIIBI
cBs3aHbl 10 moJsiM Homep meneghona n Homep meneghona. B maHHOM 3amade TOJIS CBSI3U HA3BAHBI
OJIMHAKOBO JIJIs y1I00CTBA.

[To momo Koo u3 Tabmuisl «Pecucmpayus mexncoy2opooHbIX nepec08oposy» MOKHO MOCMOTPETh
MH(POPMAIIUIO O CTOUMOCTH PA3rOBOPOB € TOPOJIOM B TabmiuIe «CnpagouHuk ko008 u mapughos, T.e.
3TH TaONUIIBI CBS3aHbI 110 NoJsM Koo u Koo.

Tun o0ewx cBsize — «OOUH-KO-MHOTHM». B cmpaBouHbIX TaOnuIax KOHKpeTHbIH Homep
menegona N KOHKPETHBIH K00 MOKET BCTPETUThCS HE Oojiee OJTHOrO pas3a, T.K. 3TO CIPAaBOYHUK. A B
OmMepalMoHHON  Tabmuue  «Pecucmpayuss ~ MenHcOy2OpoOHbIX — Nepe208opos»  MOXKET  ObITh
3aperucTpUpPOBaHO HU OJHOTO, OJIMH MM HECKOJIbKO 3BOHKOB C TOTO WJIM MHOTO TenedoHa, B TOT WU
uHOM ropoa. OnepannonHas Tabaua 37ech 104epHsisi, 00e CIPaBOUYHBIX — POJAUTEIBCKUE.

Yka3aHnus 1o BLINOJHEHUIO 3aJaHUM

1. Cozoame 6a3y oannvix MI'TC.

ITocne 3amycka Microsoft Access mynkr HoBasi 6a3a gannbix OK.

OTKpbIBaeTCS AMAIOr0OBOE OKHO D aidj1 HOBOM 0a3bl JaHHBIX.

B none Umsa ¢aiina ykaxure umsa ¢aiina 6a3pl TaHHBIX (Harpumep, Bamry ¢pamunuio). Haxxmure
kHonKy Co3aaThb.

2. Cozoamv maodnuuy «Cnpasounuk aoonenmoe» MI'TCy.

[Ipu cozmanuy UM OTKPHITUM 0a3bl TAaHHBIX OTKPBIBAETCS OKHO ba3a JaHHBIX.

Co3znatrp Tabumny B CYBJI ACCESS MOKHO HeCKOJIbKHMMH Pa3jMYHbIMH crnocodamu. B
JAHHOM CJIy4ae PEKOMEHIYeTCsl HCIO0JIb30BATh TAaKO0e CPEACTBO pa3padoTKH 00bEeKTOB 0a3bl
AAHHBIX KaK KOHCMPYKmOp.

B oxne baza nmanneix BbiOepute Co3laHue, B NMOSIBUBIIEMCS OKHe BbI0epUTe MYHKT
Coznanue TabIHIBI B peKUMe KOHCTpYKTOpa. OTKpbIBaeTcs okHo Tabnuna 1.
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-lo/x
MmA nong | TvmgaHHer | OnHCaHHE |«
B Homep Tenedonal TeKCToBEI
PamHnua Mo TeKCTOBEIR
_ |#apec TerCTOBEIA
| MuHEsA MorHuECkriA MHYHBIA - A8, ORFEHHEALKA - HET.
— hd|
CEOMCTES NOnA
Oblme MoACTaHOEKS I
PazmMep nonA =]
PopMaT Nona
Macka eenaa 0004-003-00
MNoankce
FHAYEHHE MO YMOMH3HHHD
T ———— MMA NOnA MOXET COCTOATE M3
g y—” &4 3HAKOE C y4eTOoM npoﬁenoBL
ANA CNPaEKH NO HMEHSM NoNeR
ObAzaTensHoE none Het HawMATe Knasmwy F1.
MyCTEIE CTROKH Aa
WHAEKCHPOBaHHOE Nang Aa {CoENaAEHHA HE A0MYCKaHTCA)
Caatre FoHHRoA Aa
Pexim IME HeT roHTpona
Pexmm npeanoseqiid IME - Her
CHApT-TEMH

BrenuTe B stueiiky crosiona Ums nmosist ums nepsoro nodist Homep meneghona. B suerike crondma
Tun MaHHBIX OCTaBbTE BBIBOJSAIICECS MO YMOJIYaHHUIO 3HaueHHe TexkcToBbIM. 3anaiiTe 3HAYCHUS
CBOMCTB TOJIS, CHUCOK KOTOPBIX BBIBOJUTCS B HMKHEW yacTh okHAa. Ha Bkimaake OOmiue B siueiike
Macka BBoaa nHadepure 000-00-00.

Beenurte ums Broporo nosis @Pavunus MO, Tun gaHHbIX — TeKCTOBBIIA.

Breaute ums tpethero nons Aopec, Tun nanubix — TeKCTOBBII.

Beeaute ums dyerBepTtoro monst Jluunwiti. B sdeiike cronbua Tum JaHHBIX HOKMHUTE KHOIKY
PacKpBITHSl CMCKa U BbIOepUTEe TUI naHHBIX Jlormyeckuii. 3HadueHue cpoiicTBa dopmart moJs —
Ja/Het (BoiOupaercst Ha BkIaake OOuue 13 BHINAAAONICTO CIKMCcKa). B sueiike cTonbma Onucanue
Habepute Jluunslii — 0a, opeanuzayus — Hem.

Omnpenenure KitoueBoe moJie (B AaHHOW Tabiuie UM siBisercs none Homep menegpona). st
ATOTO HAXMHUTE TMPABYIO KHOIIKY MBIIIM Ha CTpoKe moyis Homep meneghona u BBIOEPUTE ITYHKT
KuaroueBoe mosie. Mnu BeiObepute B MeHio IlpaBka — KitoueBoe mosie. CiieBa OT MMEHH MOJIA

MOSIBUTCS 3HAYOK KITF0Ya .

Jliis coxpaHeHUs CTPYKTyphl Tabmuisl BeiOepute B MeHi0 Daita—Coxpanuth. B okHe nuanora
Coxpanenue BBequTe UMs TabauIbl «Cnpagounux abonenmos MI'TC» u nHaxxmute kHonky OK. Wnu
MO>KHO MPOCTO 3aKphITh OKHO Taduauma 1 yka3zaTeneMm MBIIIN, HAKaTh B OKHE JMajora COXpaHeHUs
kHonky Jla , BBecTu ums Tabmuisl U Haxkath KHONKY OK.

J171s BBOJa JAHHBIX B TAONIUILY IEPEUTUTE B pedicum madauysbl. IT0 MOXKHO CIIENaTh HECKOJILKUMHU
crnoco0amu. J[BaXkabl LIETKHUTE JEBOM KHONMKOM MBIIIM Ha Ha3BaHUM Tabmuubl «Cnpagounuk
abonenmog MI'TCy», mnb0 MOCTaBbTE yKa3aTelb Ha3BaHUE TaOIUIbl U HAKMHUTE Ha KHOTIKY OTKPBITH ,
1100 HAXKMHUTE MPaBYIO KHOMKY MBIIIM HA Ha3BaHUU TaONMUIbI U BeIOepuTe MyHKT OTKPBITH. Tenepsb
MO’KHO BBOJMTH JIaHHBIE B TAOJUILY.

ITpu HeoOXOAMMOCTH MOYKHO M3MEHUThb CTPYKTYPY OTKPBITOM Tabmuisl. J[is sToro mepeiaure
0o0paTHO B peoicum KOHCMPYKMOopd, BHECUTE U3MEHEHUs U CoXpaHUTe ux. B pexcum xoncmpyxmopa
MOKHO TepeiTH, NMOCTaBUB yKa3aTeslb Ha Ha3BaHue TaOmuIbl, kHomkod KoHcTpykTop wumu mpu
IIOMOIIY MPaBOil KHONKHU MBIIIH U TyHKTa KOHCTPYKTOP B KOHTEKCTHOM MEHIO.

Jlnst mepeMerieHust Mo 3alucsiM U HOJSIM B pedicume madauybl WCHOIb3YIOT KOMaHAYy MEHIO
IIpaBka — IlepeiiTH, KIaBuIIn Tul, Page Up u Page Down, a Takke BEpTUKAIBHYIO I10JIOCY
MPOKPYTKH M KHOIKH Iepexo/ia B HIHKHEM JIEBOM YTIIy OKHA TaOJHUIIBI.
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BBenure paHHble W 3akpoWTe Tabmuiy. Jlas 3TOro MOKHO BBIOpaTh B MEHIO ITYHKT
®aiin — 3aKkpbITh, 100 MPOCTO 3aKPBHITH OKHO TAOIHUIIBI TP MIOMOIIY MBIIITH.

[ Cnpasouynvk aboHenTos MITC : Tabnyya

Homep tenedoda | @amunua MO Anpec | TTH4HEIR
| [111-259-95 CmupHoe AE. yn.MoroguHckan, o.4, ke.7
| [273-35-14 MpocTakoe W@ | ynlexoTwHuee, 0.1, ke.d6
| [444-85-7k Fpenoea O, yn.CTyneHyeckan, 445, ke 78
| |555-00-57 [aepunoea WA yn @notckan, 023, ke 123
| |565-00-99 BabywekmHa J1.MN. | yn. CyaocTpontensHan, g.12 O
| [388-44-77 Kotoe E.T. yN.CynocTponTeneHad, .6 O
| |BH5-08-77 Bapanoe P.J1. yn.CyaocTpoMTentHaA, 0.1 O
¢ [999-99-99 Cevpupoea PO yn Yocaveea, ,u,.3f1| O
#*

=10l x|

Sankce: Hl 4 || gk |H|F*| Hz &

3. Cozoamp maoauuy «Cnpagounuk Kko0oe u mapughoey.
B pescume koncmpykmopa co3naiite TaéJuny ¢ NoJasiMu:
Koo (Tun nanubix — YucnoBoil, Ha BkJIaake OO0Ie 0KkHa ¢BOICTB MoJisl B siueiike Paszmep noss
BbIOepuTe J[THHHOE 11e710€);
Cmoumocms 1 mun (Tun naHHbIX — JleHEKHBINH).
Cneanaiite nojie Koo kiw4eBbIM.

B Tabnyal : Tabnqua 1Ol =l
l1Ma nona | THN AaHHBL | DNKCaHHE | "
EHKoal Yucnosod
_|CronmocTe 1 MyH YHCnoBoH
— id|
CEOFCTES NONA
Ofiwme MoacTanoska |

Pazmep nona
PopMat nona

AnNHHHOE Lenoe

YHMCno ABCATHYHEIX 3HAKOE  ABTO

Macka EEOAA
MaanHce

SHAYEHHE MO ¥MOTHaHHHD ]

YENOBME HE 3HAYEHHE
CooBweHke of owkdke

DE6AZETENEHOE NONE HeT

MHABKCHPOBAHHOE Nane
CMapT-TErK

fa (CoEN3AEHHA HE ADMYCKAHITCA)

MMA NONA MOMET COCTOATE M3
64 3HAKOE C Y4eToM NROGEnoE.
AN CNREBK MO HMEHAM NONeH

HaMHTE KnagHwy F1,

Coxpanute Tabmuiy noja umeHeM «CnpasouHuk k0008 u mapugose». Otkpoite «Cnpagounux
K0008 U mapugos» B pexcume mabdauysl M BBEIUTE JaHHbIE. 3aKpoiTe TaOIuIy.
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E Cnpaeounvk K008 W TapydoE : Tabnvua

CTOMMOCTE 1 MHH

JanHck: HI 4 II 10k |H|H9| =z 10

4. Cozoamp maonuyy «Pezucmpayus mexcoyzopooHslx nepezosoposy.

B pesrcume koncmpykmopa co3naiite Tadamuy ¢ noJsiMu:

Howmep 3axaza (Tun nanubix — CUeTYUK);

Homep menegpona (Tun nanupix — TexcToBblIi, Ha BKIaake O0IMe OKHA CBOMCTB MMOJIS B siUEiiKe
Macka BBoaa nadepure 000-00-00);

Koo (Tun nanubix — UncioBoii, B ssueiike Pa3mep moss Beidoepute JlJimHHOE 1eJ10€);

Jnumenvnocme paseosopa (Tun panubix — YncioBoii, B siueiike Pasmep moas BeiOepute
JiuHHOoe 1es10e);

Jama (Tun nanueix — Jlata/Bpems, B stuciike @opmat nousi Beioepute KpaTkmii ¢opmar
AaThI).

Cnenaiite none Homep 3akasa Kit0oueBbIM. 3aKpOHTE OKHO U COXPAHUTE CTPYKTYPY TaOIHIIBI IO
HazBaHUeM «Pecucmpayus mMexnrcoy2opoOHbIX Nepeco8opos».

B Tabnwyal : rabnuya ;|g|5|
MmMa nong | THN A8HHEIX | CINHCaHHE | -
? |Homep sakasa CHETHHE
Homep TenedoHa TekcToBbIH
K, Yrcnosor
AMMTENEHOCTE PASMOEORa | HMCNOEOH
M| AaTa JaTajepema
hd
CEOHCTES Nona
OfiwKe MNoAcTaHoEKa I
WOPHAT NONs KpaTkHii chopmat Aathi] A

Macka sEoaa

MoanKce

SHEYEHHE N0 YMONHaHHHD

YCNOEME HE SHAYEHHE DORMAT BRIEDAS SHAYEHHA

CooBlleHre of owmMbike CEIFIRIEE IobaF) BT

o6 H CTAHASPTHEIN OPMAT MAK
H3aTENEHOE NoNe eT CO3ASATE HOBEF. Ana

HAEKCHPOESHHOE NOnE Het CMpaBkH No hopMaTan

Pexmim IME HeT koHTpona HEsMHTe KNagmury F1,

Pexgim npegnomeHmi IME HeTt

CHApT-TErH

5. Yemanoseumo ceazu mexncdy mabauyamu.

Haxxmure kHonky Cxema TaHHBIX Ha IMaHeTU UHCTPYMEHTOB WK BhIOepuTe B MeHIo PaGoTa
¢ 0a3o0ii ;aHHBIX—>CXeMa JaHHBIX.

OTtkppeiBaercsa okHO Cxema JaHHBIX U OKHO nuasora JlobaBaenune tadanubl. Eciv okHO nuanora
JobaBieHune TA0JMUBI HE BBIBOJUTCS (TIOCKOJBKY, Hanep, YK€ MMEETCS] COXPAHEHHBIM MaKeT

=
CXEMBbI JIaHHBIX), HAKMHTE KHOTIKY OT00pa3uTh Tabauny L2l Ha maHenu HHCTPYMEHTOB.



49

=
-
HobGaeneHve Tabnuubl i |
Tabnuuel I3a|‘|p0tbl | TafinHubl H 3anpack |

d

JaKpeITE

CnpaBoyHHE. aBoHeHTos MITC
CRPaB0HHHE KOAOE M TapHbos

-

4 | H

Job6aBeTe Tabmuuel: «Cnpagounux abonenmos MITC», «Pecucmpayusi mexncoyeopooHbix
nepe2oopos» u «CnpagouHuk k0008 u mapughos» B okHo CxeMa JaHHBIX (YCTAaHOBHUTE yKa3aTellb Ha
MMEHU TaONIULbI U HaXMHUTE KHOTIKY Jlo6aBUTH ). 3akpoiite okHO nuanora JlodaBJjieHue Ta0aMubI —
HaXXMHUTE KHONKY 3akpbiTh. B okHe Cxema JaHHBIX NEPEHECUTE C MOMOIIBLIO MBIIHU nose Homep
meneghona w3 0THOM TabIUIEI Ha one Homep meneghona npyroit TabIUIIBI.

-0l
=

Howmep TenchoHa

Aapec
TTHHHEIA

Hokiep TenedoHa
Koa
ANHTENEHOCTE PASMOBOpa

aTa
A

Koa,
CTOMMOCTE 1 MKHH

| b 4

[TosiBuTcs okHo M3Menenme cBsizeil. [locTaBpTe ramouky HampoTuB MyHkTa (OOecmeudeHue
LEeJJOCTHOCTH JaHHBIX. THIT CBS3W aBTOMATHYECKH OTPEACITUTCS KaK «OAMH-KO-MHOruM». Haxkmure
kHonKy Co3aaThb.

Taﬁnn Al3anpac: CEAZaHHaA TEIEJ'IH A/ 3anpoc:

ICI‘IpaBDHHHK &BOHEHT! ;lPEFHCTpaLLHﬂ memﬂ.yropcj

OTHMEHE
Horep TenedoHa = [Horep TenetaoHa - —I
— OBBEAHHEHME, ., |

-

Hogae. |
¥ CfecnedeHHe WENOCTHOCTH AaHHEX — |

I- KaCKaAHOE OOHOENEHHE CEASAHHELX NONEH

l_ KACKaAHOE YW ASNEHKE CEASSHHEX sanucef

THM OTHOWEHHA: ‘ O AHH-EO-MHOMHM ‘

[Ipu BBIOpanHO# omuuu ObecnevyeHue neaocTHocTd AaHHbIX CYBJl Access He MO3BOJIUT
PETUCTPUPOBATH 3BOHKH TSI HECYIIIECTBYIOIIUX B 0a3e TeIeOHHBIX HOMEPOB HJIH B HECYIIICCTBYIOIIHE
B 06aze ropoja. T.e. mpu BBOJIE 3alUCH B TAONIHUILY «Pecucmpayusi Mexcoy20pooHbiX nepe208oposy 0yneT
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npoBepAThesl nosie Homep meneghona Ha cOBHaACHHE C KaKHUM-THOO monem Homep menegona wn3
Tabnuiel «Cnpagounux abonenmos MI'TC».

AHAJIOTHYHO CO3JIaliTe CBSI3b MEXY MOJIsIMH K00 U3 Tabnuibl «Pecucmpayus mexncoyeopooHbix
nepe2osopos» 1 Koo u3 tabmuiel «Cnpagounux k0008 u mapughos».

B :Euema AdHHBIX ;[glﬁl

4
Homep Tenedoqa

Aapec
TIHHHBIF Horep saxasa
Horep TenedoHa

Kog,

ANHTENEHOCTE PasroBOpa

pora

Koa
CTOMMOCTE 1 MKH

|| vy

B ciiyqae HeoOX0oAMMOCTH U3MEHEHUS y)KE CO3TaHHOM CBSI3H MOKHO IIEIKHYTh MBIIIBIO 110 TMHUT
CBSI3M (JIMHUS CTaHET TOJICTOM) U BhIOpaTh B MeHIO CBsizn — U3MennTs cBsi3b. [Ipu HeoOxomumoctu
VIATUTh CBS3b BHIOCPUTE JIMHUIO CBS3U M HaOXMUTE KiaBuiny Delete wim mpaByro KHOIKY MBIITH U
MIYHKT Y 1aJIMTh.

3aKOHYHUB CO3/IaHHE CBsI3€H, 3aKpoiiTe OKHO auasiora CxemMa JaHHBIX U HOKMHUTE B TIOSIBUBIIIEMCS
OKHE JTMajiora COXpaHeHus: KHONKy Jla.

6. Cozoamb hopmy 012 6600a OAHHbIX.

B okne 06a3pl manHbix Co3manue BbiOepute 3Hauok — Jlpyrue ¢opmbl (Mactep ¢opm).
BriGepute Tabnuiy «Pecucmpayus medxncoy2opooHbIX nepe208opos», Ha OCHOBE KOTOPOU TpeOyeTcs
co3aatb GopMmy, WM OTKPOHTE ee B JII000M pexxkume. HaxkMuTe KHONIKY PacKpbITUSI CIIUCKA PSIIOM C

kHOoTIKO HoOBBI 00BEKT Ha TIaHEJM MHCTPYMEHTOB W BBIOEpUTE dJeMEHT ABTOGOpMA WU
KoMaHay MeHI0 BeraBka — ABTodopma.

3akpoiite u coxpanute Gopmy. B okHe nuanora CoxpaHeHHe CienyeT BBECTH HMsS (POpPMBI
«Pecucmpayus mesncoy2opoornvix nepecosopos» u HaxaTth KHONIKY OK. 3akpoiite popmy.

7. Beecmu oannvie 6 maonuuy npu nomouiu ghpopmot.

B okHe 0a3pl gaHHBIX BbhIOEpUTE 3HAUOK DopMmbl. OTtkpoiite dopmy «Pecucmpayus
MedHcOy20pOoOHbIX nepe2o8oposy. [1ist 3Toro BeIOepuTe UM (GOPMBI U HAXKMUTE KHONIKY OTKPBITh.

OpnoBpemeHHO (hopMa 0ToOpakaeT Ha FIKpaHe JaHHbIE, OTHOCAIIUECS TOJIHKO K OJIHOM 3amnucu. B
JIEBOM HIDKHEM YTy OKHA (JOPMBI UMEIOTCS 3JIEMEHTHI YIIPABIICHUS IIRE] z v vl g
(cieBa Hampagpo):

- IEpENTH K NIEPBOM 3aIUCH,

- IEPEUTH K IpEeIbIAYILIEH 3a11CH,

- HOMep TeKYIIIeH 3amucH,

- IEPEUTH K CIIEIYIOIIEH 3alnCH,

- IEPEUTH K TIOCIIETHEN 3aIlUCH,

- 100aBUTH HOBYIO 3aMHCh B KOHEIl TaOIHIIbI,

- o0111ee KOJIMYECTBO 3aMuceil.

C ucnonbs3oBanrueM (hopMbl BBEAUTE JaHHBIE B TAOJHILY.

-loix]
] — "

HomMep TenethoHa |e73-33-14

Koa gz20

ANMTENEHOCTE pasrosol 10
Aata I 17.03.2007|
Janmck: Hl 1 ” 1k |H |HE| Mz 9
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[To oxonuanuu BBOjA 3akpoinTe Gopmy. B okHe 6a3pl naHHBIX BblOepuTe 3HA4OK TadauubI.
Ortxkpoiite Tabmuiy «Pecucmpayus medxncoy2opoOHbiX nepe2o8oposy B pedcume madauysl. Y 0euTeCh,
4TO TaOJIHIIa 3aM0JTHEHA TAHHBIMU, U 3aKPOUTE ee.

1ol
Homep zakaza | Homep tenedona | Kog | OnWTeneHOCTE pazroecpa | Dara

- 112733314 820 100 17.03.2007
- 2 444-35-76 820 5 17.03.2007
- 3 444-839-76 336 30 18.03.2007
- 4 273-33-14 862 6 18.03.2007
- 5 555-90-87 413 7 18.03.2007
- 6 273-33-14 862 3 18.03.2007
| 7 444-89-76 862 4 18.03.2007
- 8 444-59-76 336 2 19.03.2007
i 9111-99-95 820 1) 21.03.2007
* (CueTYmEK) 0 0

Sankck: MI 9 > rr#|w=a

[Tocne HaOKEHMSI YCIOBUS Ye10CMHOCIU OAHHbIX B CBA3aHHOE 110J1e Homep meneghona TabimuIbl
«Pecucmpayusa mexircoy2opoOHbIX nepe208opos» MOXKHO BBOJIUTH TOJBKO T€ 3HAUEHUS, KOTOpbIE
uMeroTcs B ojie Homep menegona tabmuubl «Cnpagounuk abonenmos MI'TCy» (aHaTOTUYHO 7S TIOJIS
Koo Tabmuubr «Cnpasounuk k0006 u mapughosy» v nonst Koa tabmuiisr «Pecucmpayus mexcoyeopoousbix
nepe206opoes»).

[Tone Homep 3axaza (Tun mojst — C4eTUMK) He docmynHo JUIsl BBOJA, T.K. OHO 3arlOJIHACTCS
aBTOMAaTUYECKU Ha €IMHUILY OOJIbIIIE MPEAbIAYIIEro 3HAaUE€HHUSI.

8. Bviopams 360HKU ¢ 00H020 HOMeEpa menegona.

B okne ba3a nannbix BeiOepute 3HauoKk Co3nanue - 3anpockbl B KOHCTPYKTOpe.

OTKphIBaeTCS OKHO 3ampoca B pexcume KoHcmpykmopa u okHo auanora Jlo6aBijieHue TadauIbI.
JloGaBbTe B 3ampoc Tabnuiy «Pecucmpayus mexcoy20pooHsix nepe2osopos». JIns 3Toro ycTaHOBHUTE
yKazarelb Ha UM TaOnmuubl «Pecucmpayus mexncoy20pOOHbIX Nepe2o8opos» U HaKMUTE
kHOTKY [[00aBUTH ¥ KHOTIKY 3aKpbITh.

Aobasnenve Tabnuubl 21X
Tafnmue |Banp0ct.| I TahnMuel M 3anpock! |

SaKpEITE

4

CnpasodHiK a0oHeHToE MITC
CNpaBoqHHE KOADE M TapHjos
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1=
a
Cnucok noned j
HoWep 3aKa3a |_/
Homep TenedoHa
Koa
JNMTENEHOCTE PasroE0pa
fata
BEnaHk zanpoca
-
<] | LIJ
Mone: =
biMA TabnMue! —
COpTHPOEKA:
BriB0a Ha 3kpaH: O O O O

YcnosHe oThopa:
M

4 |

Jlo6aBbTe MoJIsi TAaOJIUIBI B 3aMPOC, MepeMelasi UX MMEeHAa ¢ MOMOIILIO MBIIIM U3 CHUCKA
nonei B Onank 3anpoca. BridepuTe MMs NMePBOro MOJs B CHUCKe noJiell U NepeHecuTe ero c
NMOMOIILI0 MbIIIK B cTPOKY llone 6nanka 3anpoca wau BbIGEpUTE MoJie B PaCKpbIBAIOIEMCS
cnucke B fveiike [loje u Tak Aajee Bce moJist.

Omnpenenure yciaoBue oToopa. Beibepure B cTpoke VY cjioBHe 0TOOPA SUCHKY B CTOJIOIIE TTOJIS, JIS
KOTOPOTO 3aJaeTcsl yClIoBUe. BBeanTe BhIpakeHue isl yelnoBus oToopa. Hampumep, Habepute HOMEp
tenedona 4448976 B none Homep meneghona v Haxmute kiasumy Enter.

=! Janpocl : 3anpoc Ha BLIGOPKY iy ] |

-

ANHTENEHOCTE PasroBOpa
Aata

-

Y
JaTi—

Mone: |Homep sakasa Haorep TenedoHa Koa ANHTENEHOCTE pas!

WIMA TABNMUE:
COpTHROBKA:
BbIEDA Ha 3KpaH:
Yrnoewe oTaopa:

PerncTpauna mema

PErHcTpauHa mema

PErncTpaumHa mems

PerncTpaura mema

Pery—

"4443975"

(Al 4N bl
| | »

Nwmena, He coneprkaliye CrelualbHbIX CHMBOJIOB, MOKHO BBOJIUTH 0€3 MPSIMBIX KaBblYek — ' .
[IpsimMbie KaBBIYKK OYAYT 100ABICHBI A8MOMAMUYECKU.

3akpoiTe 3ampoc, COXpaHUB €ro Moj Ha3BaHHeM «[Ipumep 3anpoca Ha 6b160pKy». BullonHuTe
3ampoc. [[i1s1 3Toro B okHe 0a3bl JaHHBIX BBIOEPUTE 3HAUYOK 3aNPOCHI U ABAXK (I HAKMUTE JIEBYIO KHOTIKY
MBIIIM Ha Ha3BaHUU CO3JAHHOIO 3ampoca. BTopoii crnoco® BBHINOIHUTE 3alIpoC: YCTAHOBUTE yKa3aTesb
Ha Ha3BaHME 3aMpoca U HAKMUTE KHONKY OTKpbITh. Tpetnii crnoco0 BEIMOIHUTE 3aIPOC: YCTAHOBUTE
yKa3aTellb Ha Ha3BaHHE 3alpoca, HAKMHUTE MPaBYH KHOIKY MBIIIM U BbIOepUTe MYyHKT OTKPBITH B
KOHTEKCTHOM MEHIO.

Pe3ynpTaT BBINOJHEHMS 3ampoca — 3TO TAOIMIA, MOJII KOTOPOH OBbUIM yKa3aHbl NMPHU CO3JaHUH
3arpoca, COAEepKUMOE KOTOPOM OrpaHMYEHO IIPH IOMOIIM YCIIOBHA 3ampoca. B 3ampoce «llpumep

3anpoca Ha 6vl6opKy» OTOOpakeHa HH(pOpMAIMA TOJBKO O 3BOHKAaX C YKAa3aHHOTO B YCJIOBHHU
TesIe()OHHOTO HOMEpA.
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Homep zakaza | Homep Tenedona | Kog | OnurencHocTe pazroeocpa Hata
2 444-89-76 17.03.2007
3 444-89-76 18.03.2007
7 444-85-76 18.03.2007
8 444-89-76 19.03.2007
(CyeTynE)

Janmce: Iil‘” 5 rlbllb*l Wz 5

9. Bviopams 360HKuU, yOoenemeopatouiue yciouio.

AHaOTUYHO CO3JalTe eIe HECKOJIBKO 3alpocoB MO Tabmiwie «Pecucmpayus mexcoy2opooHbixX
nepezo8opoe».

«3anpoc no 3adannou Ooamey:. 0TOOpaTh MHGOPMAIMIO O 3BOHKAX, CHCITAHHBIX 18-TrO Mapra
2007 rona. [{st aToro B mosie /Jlama BBenute Y cjaoBue oroopa =#18.03.07#.

«3anpoc no 3ad0anHomy nepuody epemenuy: 0To0paTh HHPOPMAIIHIO O 3BOHKAX, CICTaHHBIX ¢ 18-
ro mapta 2007 r. mo 21-e mapta 2007 r. [ns storo B mone /lama BBenuTe Y cjoBue oToopa Between
#18.03.07# And #21.03.07#.

«3anpoc no 3adannoi orumenvHocmuy. 0To0paTh WHMOPMAIIMIO O 3BOHKAX C JIUTEIHLHOCTHIO
pasroBopa MeHbIlle ceMu MUHYT. g atoro B moiie /rumenvHocms paszeosopa BBEAUTE Y cl0BHe
ordopa <7.

10. Co30anue 3anpoca c napamempom.

[Ipy mnpocMoTpe pasroBOpPOB, COCTOSIBUIMXCS C PA3IMYHBIX HOMEPOB TeNe(POHOB, HET
HEOOXOJIMMOCTH KaXJIblil pa3 W3MEHSATh 3ampoc U BBOOUTh Homep menepona B pedcume
koHcmpykmopa. Ilponiecc u3meHeHus: Y cJ10BUsSl 0TOOPA MOKHO aBTOMATHU3MPOBATh IyTEM CO3/aHUS
3anpoca c napamempamu.

Co3znaiiTe HOBBIN 3aMpoc B pekuMe KOHCTpyKTOpa. JloGaBbTe B 3ampoc Tabnuny «Pecucmpayus
MeHCOY2OPOOHBIX Nepe2osoposy. J100aBbTe BCe MO TaOIHIIBI B 3aIPOC.

BBenute B siueliky B cTpoke YcJjoBue ordopa nonst Homep menegona ycnoBue, conepaiiee
wabnon napamempa, VMEIOIMIMA BHJ KBaJPaTHBIX CKOOOK C COJEp)KaluluMCsi B HHUX TEKCTOM
npurnamenus. Hanpumep, [Beeoume nomep menegonal.

= Janpoc 1 : 3anpoc Ha BblbopKy - |El|l|
-

*

Homep 3axaza

Homep TenedoHa

Koa

AMMTENEHOCTE PA3MOEOPE
fata

o o]

Mone: (Homep sakaza Homep Tenediona Koa ANHTENEHOCTE pas;

LAMA Taﬁ]‘ll“ll.lbl: PEI’HETDBLI,HSI MEN I, PEI’HCTD&LI,I‘ISI MEXAYTOpOAHE PBI’HCTDBLLHF! MEX PBI’HCTDBLLHF! SN d

COpTHROBKS!

BrIE0A Ha 3KpaH:
Y¥cnoexe oTBopa: [BseanTe Homep Tenedonall

MK hd
| »

3akpoiiTe 3apoc, COXPAHUB €ro 0] Ha3BaHueM «IIpumep 3anpoca c napamempomy. BelnoaHure
3ampoc. BBeneHHbIi TekeT mpuriameHuss OyAeT BbIBEIEH KakK MOIMUCH MOJIs, B KOTOPOE BBOIMTCS
napameTp 3anpoca. Beenute 3nauenue napamerpa. Hampumep, Homep tenedona 4448976 u nHaxxmure
kHonky OK.
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BeEaHTE HOMED TenedoHa

[+448976]

o4 I CITMEHA |

11. Co30anue 3anpoca c b14UciIAEMbIM HOJIEM.

TpeOyercss BBIUMCIUTH CTOMMOCTH KaXAOTO pasroBopa. /[lms storo monamoOuTCs moie
Jnumenvnocms paszeoéopa W3 TAOMUUBL «Pecucmpayus mexncoy2opoOHbIX Nepe208oposy W TOJe
Cmoumocms 1 mun n3 Tadbmupsl «Cnpasounux ko0os u mapughosy. VIX mpon3BeaeHne U €CTh CTOUMOCTD
IUTSL KQXKJIOTO Tene()OHHOTO pa3roBopa.

Co3maiiTe HOBBII 3ampoC B pekuMe KOHCTpyKTOpa. JlobaBbTe B 3ampoc Tadmuisl «Pecucmpayus
MeAHCOY20POOHBIX nepecosopos» N «Cnpasounuk ko008 u mapughoe».

JloGaBbTe mosist B OJIaHK 3arpoca ImyTeM nepeHoca mosie Homep menegona, Koo, J{numensnocmo
pazeoeopa, /lama M3 cnucka nonei TabIUIBl «Pecucmpayus mMexcoy2opoOHbiX nepecosoposy B OIaHK
3anpoca.

B crpoxke Ilone  oOnamka  3anpoca  nHabepure  Cmoumocmuv:  [[Inumenvrocmo
paszeoeopal *[Cmoumocmo 1 mun]. Cmoumocms. — UM gbluucasemo2o nois. B pescume mabauyvi 0HO
CTaHOBUTCS 3ar0JIOBKOM CTOJIOIIA.

3akpoiiTe U COXpaHUTE 3aMpoC MOJ Ha3BaHUEM «CMOUMOCHb MeHCOY2OPOOHBIX NEPEe20BOPOB».
Bemomnaute 3anpoc. [lone Cmoumocms He CylmecTByeT HH B OJHOW W3 TaONHIl, HO MPHUCYTCTBYET U
BBIUMCIICHO TIO 33JaHHO# (hopMmyrie B 3ampoce.

= CTOMMOCTE MEMCA YT OpOAHEIX NEPErOEOPOE ;| ZANPOC HA BEIDOPKY
Homep Tenedona | Kog | OnMTenEHOCTE pazroeopa Hata CTOMMOCTE
444-89-76 336 30/ 18.03.2007 &7 8
444-89-76 336 2| 19.03.2007 386
| |995-90-87 413 7| 18.03.2007 2289

| |£73-33-14 320 100 17.03.2007 12,1
| [444-89-78 320 4 17.03.2007 B05
| [111-99-93 320 1) 21.03.2007 1.21
| |£73-33-14 oh2 B 18.03.2007 11,58
| |£73-33-14 352 3| 18.03.2007 .74
| [444-89-78 352 4 18.03.2007 .72

3anHCk: I<| 1 || mn_k |b| |HE| W3 10

Bce nasBanms moseit 6a3bl JAaHHBIX CJIICAYCT Ha6I/IpaTI> 6 mo4YHocmu mak oce, Kak OHH ObLIH
3a1aHbl IIpHU CO3JaHUU Ta6J'II/IH. 3HaueHUE UMEET U PErucTp, 1 KOJIMICCTBO HpO6CHOB.
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= Janpocl : 3anpoc Ha EbIDopKY - |EI|5|

#
Homep zaxaza
Howmep TenatioHa CTDHMDETb 1 MMH

Koa
ANHTENEHOCTE pasroEopa
Aata

e O

Mone: (Home  |Koa Amte | Aata CToMMoCTh: [ nHTenbHOCTE pasrosopa FCToMmocTe 1 man]] =

Wma Tabnnuet: | Perm Permc Permc Permc o
COpTHROBKA!
BbIBOA Ha 3kpaH:

¥onoewe oTbopa:
-
4| | »

HIH:

Ecnu mpu BBIUMCICHHH CTOMMOCTH KaXJOTO Pa3roBOpa YUUTHIBATH PA3IMYHBIA Tapud s
JIUYHOTO U CITY>)KEOHOTO TeJIe(POHOB U CUNTATh MUHYTY pa3roBOpa co CIy>KeOHOTO B 3 pasa Iopoxe, TO
3arpoc ¢ BIUUCIsIEMBIM NoJieM Cmoumocms CleyeT CO3/1aBaTh TakK:

- CO3JIaTh HOBBIH 3aIIPOC B pexcume KOHCmpyKmopa,

- 100aBUTH B 3aPOC BCE TPH TAOIHUIIBI,

- IOMECTHTH B OJIaHK 3arpoca nosst Homep menegona, Koo, /[numenvnocmo paseosopa, /lama,

- B iatroM crtonbie crpoku Ilose HabGpare 6e3 mpobenos: Croumocthb: IIf ([JIuunbrii|=Ia;
[AnuTeabHocTs pasroopal*[Croumocts 1 mun|; [dautensnocts pasrosopal*[Croumocts 1
MHUH]*3).

IIf — 510 hynxyus. Ona Bo3BpamiaeT OAHO U3 IBYX 3HAUYECHUN, B 3aBUCHIMOCTH OT UCTUHHOCTH HJIH
noxHOCTH ycrmoBus (tak ke, kak pynkuus ECJIA B Microsoft Excel). Ctpykrypa ¢yukuuu IIf Toxe
ananornyHa ctpykrype ¢pynkiun ECJIU: (ycnoBue; 3HaUeHHE €CITM UCTHHA; 3HAYCHHUE €CITH JIOXKb ).

12. Cozoanue uzeewyenuit 06 onname ycaye MI'TC.

B oxne ba3a nannbix Beioepute Co3aanue 3Ha4ok MacTtep 0T4eTOB.

B okae Co3nanme orderoB B crnucke TaGaumbl/3anpockl BbIOepUTe NYHKT [abauya:
Cnpasounux abonenmos MI'TC. Tlepemectute nonst Homep menegpona, @amunus 10, Aopec, Jluunoiii

U3 I10JId CITMCKa I[OCTyIIHbIe MOoJIfA B II0JIC CIIMCKa Bblﬁpannue moJis C NIOMOIIbIO KHOIIKH

ED3A3HME OTHYETOEB

BelBepHTe NONA ANA 0THETA.

%/ || JonycrasTeA BeIBop HECKONBKHX TaBnHL, MK 3aNpocos,

TaBnHUE H Sanpock!

|Ta6nnu.a: CrpaBoYHKE aBoHeHTos MITC =]

JocTynHBIE NONA: BelBpaHHEIE Nana:

PamMunuA Mo
Aapec
MHYHEIF

Pl ol

OTHEHA | = Hasan | fanes = | [oTosn |

Packpoiite cnmcoxk Tabamusbl/3anpocel 1 BbeIOepute NYHKT 3anpoc: Cmoumocmo
MeAHCOY20POOHBIX NEPeL08OPOs.
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CozpaHYE OTHETOE

BelGepMTE NONA ANA 0THETA,

AomyckasToA BeIB0p HeckonekM: TaBnHL 1K zanpocos,

TaBnHUEl H 3anpock!

|3anpoc: CTOMMOCTE MEd Ay MO0 AHBD Neperasop: |

AocTynHele NonA: BelGpaHHeE nona:
> Homep TenedoHa
Prammnma MO
ARMTENEHOCTE pasrOEOpa o I Anpec
fata

CTOMMOCTE ;I
=<

OTHEHA | = nEEE | fanee = | FoToso |

[lepemecture mons Koo, [numenvnocms pazeosopa,
JocTynHble 1moJisi B 10Jie Criucka BolOpaHHblie moJis.

CozpaHYE OTHETOE

BelGepMTE NONA ANA 0THETA,

AomyckasToA BeIB0p HeckonekM: TaBnHL 1K zanpocos,

TaBnHUEl H 3anpock!

|3anpoc: CTOMMOCTE MEd Ay MO0 AHBD Neperasop: |

JOCTyYNHEIE NONA: BelGpaHHeE nona:

Homep TenedoHa
Prammnma MO
Anpec

NHHHEIR

Koa
AMMTENEHOCTE PAsrOE0pa
Aata

N
=<
|

OTHEHA | = nEEE | fanee = | FoToso

Haxxmute knonky daJiee.

BEIGEpHTE BHA NPEACTSENEHHA
AEHHEX !

Homep TenedoHa, damunua MO, Aapec,
MkHHEF

Koa, AMHTEneHOCTE pasrosopa, Jata,
CTOMMOCTE

- CTOMMOCTE ME#AYTOPOAHED: NEF

_9| EBrIBECTH AONONHMTENEHEIE
CEEAEHHA

OTHEHA | < Hazaa fanes = [oTosn

Haxxmure xknonky danee.

Jlama, Cmoumocms W3 TOJSI CIIHACKA
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CozpaHYE OTHETOE

A003BNTE YROBHK MY NMHPOBKH?

Homep Tenedona, damanua MO, Aapec,
MH<HEIF

Moa, AnMTensHoCTE pasrosopa, fMata,
CTOHMOCTE

DaAMHnHA MO
Aapec _l
NMHHEIR =
Koa

ANHTENEHOCTE pasroBopa & |

fata
CTOMMOCTE

YpoEEHE

=]

[FEyOMHECERSE, .. | OTHEHA | < Hazaa | fanee = | FoToso

Haxxmute knoniky [aJgee.

ED3A3HME OTHYETOEB

BbIGEpHTE NOPAADK CORTHROEKH M BEIMMCIEHHA, BLINDAHASMEIE ANA SaNHCEH,

AonyCKasTCA COPTHPOBKS 3aMMCER MO BOSPACTaHKH

WM Mo YBBIBaHKH, BRAMYaoWas A0 4 noned.
P AN

1. I vI M0 BOSPACTaHHHD |
1 2 3 4 P
8 o s poc: b
S e s e 2. I 'I TID 2UspaC T
S e o A
St e A
P — 3 | =] o eospacranime |
b onmEn RHEE ARHE HEEH
5 G e e e
4. I vI 10 EOEEACT HHAD |

LTorK, .. |

& wnnn | AR wRER
d mnn e was wnee
T o s s s

OTHEHA | < Hazaa | fanes = | [oTosn

Haxkxmute knonky HUTOru....

WMTorn
[.aKHE MTOrOBEIE 3HAHEHHMA HEODX0AMMD BEIMMENHMTE? ok |

Mone Sum Awg  Min Max OTMEHa

AnvrensHoce pasroeopa | T T T

Mokazate
CTOMMOCTE e [
% paHHEIE W MTOK

e Toneko MTOrM

[ BiMCAMTE NpOLEHTE!

Ycranosute ®@aaxok B crpoke CroumocThb ctosbua Sum. Haxwmure kHonky OK. B oxne
Co3nanne 0T4eTOB HA)KMUTE KHONIKY JlaJiee.
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CozpaHYE OTHETOE

BeIBEpHTE BMA MAKETA ANA OTHETA.

—Maker ——————— — OpHEHTAaUMA —
' TyneHYATEI (% gHHKHaRA
 Bnax ' aneBorHan
HREK KKH = -
KXKAX
EXKIDLAANK  cTpyKTYpa 2

KIHK KHKX KHKH KARR

WA WM MM MR " no nesomy Kpar 1

Ao W MM A

HAHE KNS HHMME RNNNN " No NEEOMY Kpao 2

HAHHE HMMHY HHMHE HHMRN

AR HHEE HHAEE AR
AR HHEE HHAEE AR
AR HHEE HHAEE AR

¥ HactpowTe wHpkHy noned ana
PE3MELLEHHA Ha 0AHOM CTRAHHULE,

OTHEHA | < Hazaa | fanee = | FoToso |

Bri6epute napametp crpykrypa 1 u Haxxmute kHonky [lagee.

ED3A3HME OTHYETOEB

BelfepHTe TREGYEMBIR CTHAE.

Aenoeoi
CBEI4HER
MHKKKKK "
Moy srpHER
CreaTeId
KHER KAAK P~
CNOKOHHEIM

W KEEHA Lo
CTporki

3aroI0BOK

To s manHEIX

SMEMEET JAHHET

OTHEHA | < Hazaa fanes = | [oTosn |

Bri6epute ctriib ohopmiieHus 1 HOKMHATE KHOTIKY JlaJiee.

CozpaHYE OTHETOE

3aA3ATE MMA OTHETA:

Il-1353u.|.er—me|

¥KasaHe! BCe CBEAEHMA, HEo0X0AMMEIE AN CO5AaHHA
OTHETA C NOMOLWBHD MACTEPA,

AancHekWHE ASHCTEMA:

« [POCHOTRETE OTHET.

C MEMEHHTE MaKET 0THETA,

[ BriBecTH cipasky no padioTe © oTYETON?

OTHEHA | < Hazaa | JEnee = FoToso |

Beenute wums otuera M3zgewenue w HaxmuTe KHONKy IoroBo. T.k. BbeIOpana ommus
IIpocMoTpeTs 0TYET, TO CO3aHHBIN O0TUET «/36eweHuey cpa3y OTKPBIBACTCS.
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Mzeewenqe

HsBenienue

Homep Temedona 111-99.98

@armma HO Crmpros &.E.

Agpec v I1 or oesckad, &.4, k6.7
iy T

Kog JnHTensHoCTH pasroBopa

Jara CronmocTs

0 1

2105207 1,

21

Hmwreann 'Honep renedora’= 1119998 (1 2 armees)
Sum

Homep Temedona 273-33-14
darmima HO Mpocrakos H.$.
Appec v Il exommames, 8.1, k6 46

b Mrorssic

1

21

Kog JnHTenbHOCTE Pa3ToBopa

Jara CroHmecTs

3

CTpaHHuLa: I1| 4 || 1k |>I| ;I

12052007 57

B npuniune, nzsenienus rotoBbl. OJTHAKO B HUX €CTh HEHYXHasi aboHeHTy uHpopmanus. Kpome
TOT0, 0OBIYHO U3BEIICHUS UMEIOT CTAHIAPTHBIN pa3mep, U KakJ10€ MeyaTaeTcsl Ha OTASIbHON CTpaHuUIe

OECJIIUKOM.
B oxne 0a3pl JaHHBIX HaXMUTE 3HAYOK OTYETBI U OTKpOWTEe «M36eujeHue» B pexcume
KOHCmpyKmopa.
F M3BeuweHve : oTueT = IEIIEI
I Y i O e O O A =
:I # SaronoBoK 0THETA
z =
JIM3BemeHne™
i & BepxHHA KONOHTHTYN
# Saronosok rpynnel ‘Homep TenehoHa’
z |Hmm*.] Temedpora | |H01\-re Temedoma o
1_ i!-T-' poreer FHO Hi’u.m..]mnHL — —— Snethenmer
; |Azpeq || [4.ape i ynpapnequ
- |J'l.|m:u:mi( i —
3 [ Foa||  Jrorrersupers pasrosoph| —1" Jard|| CropmocTy|

& OBNacTe AaHHE!X

& [puMeyaHHe rpynnel ‘Homep TensgoHa’

ey .

="Hrors anx " f: "Honep Tenedona’ = [ & " " [Homep Temedpral & (" & Cpunt(*) & " v Hf[ltcvu.l H*)=1 ;| zarm0cs
Sum |=Sum(

& H{HMA KONOHTHMTYA

[Crozom | I

.
, zal-m|-

o |

# [pHMEYAHHE OTHETE

|
rpascm ke [Paze] &

e " ]

N3menute BbICOTY paszena 3arosaosok rpynmnsl ‘Homep Tenedona’. [l 3TOro yctaHoBHUTE
yKa3aTellb Ha HUKHIOKO IPaHUIly pa3ziena v MepEMECTUTE yKa3aTelb BHU3.



¥ M3BEWEHWE ! OTUYET =101 x|

T e s
j I & Saronoeck 0T4YETa
[|M3Bemenne

& EEepxHHA KONOHTHTYN
& Saronoeok rpynnel ‘Homep Tenegora’

z |Home1 Tesedona | |HDMB Teme d oM

1_ i:mnu.luﬂvl Hor i ihT-'u.m__]mn 13

2'_ |A,npec | |Ap¢ae

3 [ Koa|[ Torrensnpcrs pasrosopp|| Jatd|[ Cropomocs

‘

- YraRaTeny rpadulll paiena

5

- 4

- +z
# OBNacTe AaHHbD:

] Ber | [eepwemfoonds || [Cmspem | |||
# lNpHMEdaHKE rpynnel ‘Homep TenehoHa’

- || |="Hroge g " [ "Honep menesdiomna’ = ' & " " o [Homap memedpra] & 70" & Coant(*) @& " " & [T Connt(*)=1 ;|2 atmes | "

Nl B [=Sumi{[Crommnp|

_I & HAM¥HHA KONOHTHTYN
| ) ) ) )

< I

Beimennre ykazatenmeM Bce DJIEMEHTHI yIpaBlieHHS B paszene 3arooBok rpynnbl ‘Homep
TeseoHa’, BEIOMpaAst UX MBITIKOM Npu Hakatol kmasuine Shift. mm nmpocto BeigenuTe MBIIIBIO BCe
AIIEMEHTBHI, HE OTITYCKasl JIEBYIO KHOTIKY MBIIIH. [lepeMecTnuTe 31eMEeHThI YIpaBIeHUs! BHU3 TIPU TIOMOIITN
yKa3aTeJsl MBI B BUJC «USPHOU JaIOHM.

i MzeeweHve : oTUeT _I_l- Dﬂ
|:||-|-1-|-2-|-3-|-4-|-5-|-s-|-?-|-3-|-9-|-1n-|-11-|-12-|-13-|-14-|-15-|-1s-|-1?-|-13-;
j & JaronoBoK oTHETA

|HM3Bemenue

& BepxHHA KONOHTHTYN

& Saronosok rpynnel 'Homep TenedoHa’

- Mep Tenedona ORLIER Telle IIJDHE. u
3 [ e asroom HO aroomea D : u
- |
eC WA Ipde . n
-l EIhmmﬁ . '
5 = o :
- a Ko, LT B HQC TE PASTOEOP: o AT CrgipocTs)
- T [ |
J # OONacTe AaHHE!X
- ‘ H(Dn | Ilﬂm+mcn 1)331'03043 | ||,[[a'ra| |||Cmm+nc'n- || | ‘
J & [NpHMedaHHe rpvnnel Homep TenadoHa’
- || |="Hroge ama " i "Honep remefoma’ = | & " " & [Honep renedpra) & | (" & Count(*) & " " & [Iff Count(*)=1 ;|'zarmes");"
1/ Sum |=Sum [Cmo zog |
J & HuHHA KONOHTHTYN
- I 1 I 1 1 | 1
J| |

Beigenure ykazaTeneM 3J€MEHT, B KOTOPOM INOMEILEH TeKCT M3gewjenue. lleperammre ero us
paznena 3aroJjioBka or4era B pasznen 3aronosok ‘Homep tesnedona’.

Ynaanute pasgensl 3arosioBok ordera, Ilpumeuyanue ordera, HuakHHMI KOJOHTHTYN U
BepxHuii KOJOHTUTYJI. [[715 5TOT0 HAXKMUTE MPaBYIO KHOMKY MBIIIY Ha HA3BaHUU JIFOOOTO U3 Pa3JIENIOB
U mooyepeaHo BbiOepuTe MyHKTH KosoHTHTYBI, 3arojioBok/mpuMedyanue ordera. To xe camoe
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MOKHO CJ€J1aTb M3 MCHIO KOMaHJIaMH BI/II[—)KOJ'IOHTI/ITYJILI " Bnn—)3ar0J1030K/npnMeqa1me
oTyeTa.

F M3BeweHve : oTueT - |EI|1|
R D D =
:I % 3aronoeck rpynnel ‘Horep Tenedioqa’

R OfpaboTka codeITHEA. ..

- {= CODTMPOBKA M MPYNMMPOEKA

H3BenieHue

z [ BcraenTts

z ﬁ LigeT zanuekmftoHa 3

- |Homp Temedota |HDM f TEI ke

3

: |€I3mrm:||:ﬂ 0] |¢a.wnml’ Ceka

_; _I&gpec !A.ame c % MaHens aNeHEHTOE

- |J'Lmnm|i | |‘ [} KOnOHTHTY L |

5; Koa || Tohiereom, W, Saronoeok/npHMEYEHHE OTUETA —

& OBNacTE AaHHE!: G| CeoicTea

s s s =

& [MprMeyadie rpynnel ‘Homep TensgoHa’

="Hrore anx " f: "Honep Tenedosa’ = ' & " " & [Homep renedpra] & | (" & Count(*) f " " & [ Count(*)=1 ,|'zarmecs' ;"3am>1|
Sum |=Su.m([C'mm |

Brinenute anement B pasnesne [lpumeuyanue rpynnsl ‘Homep Tesiepona’ B KOTOpOM MOMEIICH
TekcT ="Urtoru ais " & ""Homep Tenedona' =" & " "... u ynanute ero xnasumieii Delete.

Ynanute TEKCT 6Hympu >IE€MEHTa YIPABICHUS WU YIAJIUTh CaM SJIEMEHT YIPABIECHUS — 3TO
paznnyHble NEUCTBUS. TEKCT BHYTPM 3JE€MEHTA YIPABJICHUS YIAISETCS TaK: yKas3aTelleM MbIIIN
CTaBUTCA Kypcop BHYTpb 3J€MEHTa YIIPaBJICHUS u CTUPAKOTCS OYKBBI
kHonikamu Delete niu Backspace. B pe3ynbrate a1eMeHT ynpaBieHus cyuecmayem, HO OH mycT. Cam
AJIEMEHT YIPABJICHUS YJAISETCS TaK: yKa3aTeJeM MBIIIM Ha)XXaThb HA FPAHUILY JIEMEHTA YIPABICHUS
Tak, YTOOBl TMOSBUJIOCH OOpamiieHHE C YEepHBIMU KBAJpPaTHHIMU METKaMU IO KOHTYpPY, M Ha)KaTh
kHoTIKy Delete.

Brinenure snemenT B paznene Ilpumedanue rpynnbl ‘Homep Tesiepona’ ¢ Haanuceio Sum u
U3MEHUTE €€ Ha HAJIUCh Mmo2co. 3aKporTe U COXpAHUTE OTUET «H36eujeHue.

B oxne 6a3bl JaHHBIX BeIOepUTe 3Ha40K OTYeThI U HAXkmMHTe KHOTIKY IIpocMoTp , mubo aBaXk/bI
LIETKHUTE JIEBOM KHOTIKOW MBILIN HA O0TYETE «/368eujeHue».

-ioix
HzpenicHne =l
Homep remedona 273-33-14
Parmma HO Mpocraxes H.$.
Anpec v [Tex oremmres, a1, ¥6.46
M oo
Koa nxrensHocTE pasroBopa HJara Cronmocrs
852 3 18062007 59
852 [ 18062007 1158
2 1) 10 17062007 121
Hroro 2947
H3Bemenne
Honep Tenedona 444 80-T6
Parmma HO Kpemora O.H.
Anpec L CTyAerdeckan, 145, k6 78
M o
Kox JnHrensHocTH pasroBopa Jara Croxmocrs hd
CTpaHHuLa: I<|<|| 1 b|>|| ﬂ | AN




62

13. Ileuamw ka)3coozo uzeeuieHus HA OMOETbLHOM JIUCHLE.

Otxkpoiite oTueT «/36eujerue» B pesicume KOHCMPYKMopa.

HaxmuTe mpaByro KHONKY MbImm B oOnactu 3arojioBok rpymninbl ‘Homep Tenedona’ u
BBIOEpUTE B MeHIO KoMaHy CBolicTBA.

x|
I3aronosoKprnnle j
MakeTt I S aHHEE I CofdkITHA I Apyrie Bre I
M c 0 coooooooooooonooooooa Saronosok -
FOHEL CTRPAHMUEL v v v v v s = j
HoEaA cTpoka MM cTonbel
HE PESPBIBATE o v vve e e e Ao pazaena
BRBOAHIIKPAH « v v oo v a0
PAcWMpeHHE . . o oo #o W nacne pa
(CREMH= o 0o vnvoooonnoooooooaoa
MOBTOPEHHE PASAENE v a0
BeCaTa . v v v v v
LEETdOHa . .. v
OBOPMAEHHE « . v e et v ;l

B okne cBoiicTB ycTaHoBuTe A1 cBoiicTBa KoHen crpanuubl 3Hauenue o pasgesa. 3akpoiite
OKHO CBOMCTB.

Haxxmurte kHONKy COpTHPOBKA M IPYNIIUPOBKA Ha IaHEJIU MHCTPYMEHTOB WM HAXKMHTE
MpaByl0 KHOMKY MbIK B obnactu 3aroJioBok rpynnsl ‘Homep Tesnedona’ u BbiOepute B MEHIO
koManny CopTupoBka u rpynnupoBka. Beibepure B OnaHke CBOMCTB Tpymimbl aisi cBoiictBa He
pa3pbIiBaTh 3HaueHHE Bes rpynmna. 3akpoiTe OKHO.

CopTHpPOEBKA U rPYNNYPOBKA il
I MoneBEIpaKEeEHHE MNapAAdk COpTHROERK [«
Homep TenedoHa Mo BO3PACT aHHHD

=

CEBOMCTES FPynne!

SaronoEck rpynnes! Aa

MpHMEYaHHe rpynnel Aa

I pynNMpoEkEa Mo NoAHOMY 3HaYeH
lHTEpEan

He paspeiBaTh

HepasphiEHDE NpeACTSENEHHE
rpYMMEl HE OAHOH CTPEHHLE

Bocnonb3yiitech kHonkoit Bua Ha manenu uHcTpymeHToB uia [lpeaBapureibHOro npocMoTpa
OTueTa HE MOKUIAS percuMa KOHCMPYKMopd.

A-|HR S Q% B2@
% FOHCTpYKTOR

2. MpeABAPHTENEHEIA NPOCMOTR

& DBpazel,




CTpaHMuLa: LIL” 1 LILI

Ecnu no ananoruu ¢ Microsoft Word depe3 nyHkr mento daiin — [lapamerpbl cTpaHuIbI

yctaHoBuTh Pazmep 6ymaru BS u Anb00mMuyo OpueHTalMI0 CTPAHUIIBI, TO U3BEIICHUE 00 orIaTe
yeryr MI'TC kaxaplif KITHEHT MOTYIUT B CIETYIOIIEM BUJIC:

1ol

IIspemenne

Horep vemeduora 444-80-76

Farvmmex HO Eprmoea O H.

Apnpec ¥ CrypeEne g, 45 B TR
¥ mcsos

Hom JITOHT EEMO (TE Pt OF 0P Jara CrommmeTe

336 1 19032007 pE

0 13032007 R

33 15032007

fal | 3 1703 2007

Crparvua: M|« [[ 3 v [m]

Otuet coxpaHuTh ¢ TUNIOM aitna JJokyment Word.

3ansarue 5. Komneiorepusie cetu. [Touck nudopmanyu B uHTEpHET (2 4.)
Bomnpocs! st 06cyxaenust:
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1. Kommnsiotepnsie cetu. Onpenenenue. Knaccudukarms.

2. T'moGanbubie cetu. IIpuanmmner nocrpoenus. Ctpykrypa. Mcropus co3maHus riodaabHOR
cetu Wutepuer. CoBpemeHHoe cocrostHue, ayautopus. Passutue HMutepHer B Poccumn. CepBuchbl
WNHurepHer

3. Anpecauus B Untepuer. @opmupoBanue aapeca. IlouckoBsie Mammubl B IHTEpHET U UX
XapaKTEPUCTHKA.

3ananue:
1. HWcnonw3ys siekTpoHHBIE anapeca VHTepHET NTPOBECTH IMOMCK
JUTEPaATyphl 10 CBOEH CHEIHATIbHOCTH B AJIEKTPOHHOU OHOIHOTEKE:
11. Ha caiite https://elibrary.ru/defaultx.asp

POCCUIMCKAS

TOCYAAPCTBEHHAS 4 . 1

S ETar b Ha caitte https://www.rsl.ru/ru/about/funds/elibrary

e | -

1.3. Ha caiite https://urait.ru/

Pe3ynbrarsl noucka opopMIISIOTCS B BUAE OTUETA.
®opma oT4yera

(017 (0]
JuexkTponHasi oudiauorexa Elibrary
KiroueBble cjioBa Cnucok HalIeHHO# JUTepaTypbl
...... 1
2
3
4
5...
OuexkTponHas oubiauorexa PI'b
KurwoueBble cjioBa Cnucok HalIEHHO# JIUTEpaTypbl
...... 1
2
3
4
5.
dunekTpoHHasi Oubauorexa IOpaiir
KutoueBsble c1oBa Cnucoxk HalAeHHOH JIMTePaTypbl
...... 1
2
3
4
5.

YKa3aHus 110 BbINOJHEHUIO 32 JaHUH:

1.1. bubnuorexka eLIBRARY.RU — 310 KpynHemmii poccuiickuii nH(GOpMAIMOHHBIN MOpTai B
00J1acTH HAayKH, TEXHOJIOTUHU, MEAULIMHBI U 00pa3oBaHUs, COJAEpKALINi pedepaTbl U MOJHbIE TEKCThI
6osee 14 MUIUTMOHOB Hay4YHBIX CTaTed M MyOIHMKAIUHA.
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1.2. B crenax Poccuiickoii rocygapcTBEHHON OHONMOTEKH HAXOIHUTCS YHUKAIBbHOE COOpaHHe
OTEYECTBEHHBIX U 3apyOESIKHBIX TOKYMEHTOB Ha 367 si3bikax mupa. O0bEM Beex HoHI0B npeBbIIact 47
MUJUIMOHOB €JMHMI XpaHEHUs (110 cocTosAHUIO Ha 1 stHBaps 2018 roga), U3 HUX OKOJIO TPEX MUJJIMOHOB
0c000 IIEHHBIX U3JIAaHUH U IPYTUX JOKYMEHTOB.

@OoHBl pa3/ieNeHbl 110 KATEropusM H3JaHUN U JOCTYIHBI B COOTBETCTBYIOIMX HYHTAJbHBIX
3ajax. Kpome toro, 6omee 1,3 MumroHa TOKyMEHTOB OlM(POBAHO U BXOJUT B COCTaB DJIEKTPOHHOI
ounbanorexn PI'B. JIocTynHbI Takke COTHHU ThICAY CETeBBIX VIAJAEHHBIX PeCYPCOB, IPUOOpETaEMbIX
OMOIMOTEKOH /ISl HAIIMX YUTATENCH.

C moKyMeHTaMH JIEKTPOHHOU OMOIMOTEKH U CeTEeBbIX VIAJEHHBIX PECYPCOB MOKHO padOTaTh
Ha KOMIBIOTEpax B uYMTalbHBIX 3aimax PI'b, a yacTe M3 HHUX JIOCTyNHA C JIOOOTO KOMIBIOTEpA,
IO AKJIFOYEHHOIO K CETU UHTEPHET.

1.3. DnekrponHast 6ubmuoreka m3matenbcrBa «FOpait» https://urait.ru/ mis Bcex moceTuresnei
(maxxe He 3aperucTpUpOBAaHHBIX) pabOTaeT B pPEXKHUME DIEKTPOHHOM BBICTABKH, TIJI€ MOXHO
o3HaKOMUThC (B mpenenax 10%) ¢ kaxapiM yueOHUKOM n3aatenberBa «fOpaiit» u ap

baswl, rie ykazano "Bxoa", noctymnusl ¢ komnbtotepoB PITY (no [P-agpecam).

Ecnu noctynna "ABtopu3anus”, To Bam nmorpeOyeTrcst BBOJ mapojs M JOrMHa OMOIMOTEKU
PITY, npu sTom 6aza 1oCTyIHa ¢ J000TO KOMITBIOTEPA.

9.2 Meroanyeckue peKOMEHIALMH 110 MOAT0TOBKE MUCbMEHHBIX PadoT

Jlokmag — 93TO KpaTKoe W3JIOKEHHE B TIMCBMEHHOM BHJIE COJEpKAHUS U PE3yIbTaTOB
WHJIMBUIYAIBPHOW  y4eOHO-HMCCIIEOBATEIbCKON  JICITEIbHOCTH, HWMEET  PEerIaMeHTHPOBAHHYIO
CTPYKTYPY, coaepkanue u 0(hopMIICHHE.

3ajauum qoKnana:

1. ®opmupoBaHUE YMEHHI CaMOCTOSTEILHON PabOThI CTYJACHTOB C UCTOYHUKAMHU JUTEPATYPHI,
UX CHCTEeMaTH3allus;

2. Pa3BUTHE HAaBBIKOB JJOTMYECKOTO MBIILICHNUS;

3. Yray0OieHne TeOpeTHIECKUX 3HAHUHU 10 TIPOOIeMe HCCIIeOBAHUS.

TekcT noknaza JOMKEH COJEp)KaTh apryMEHTHPOBAHHOE H3JIOKEHUE OIPEIeIEHHON TEMBI.
Joxnan gomkeH ObITh CTPYKTYpUpOBaH (10 TIaBaMm, pasneiam, rnaparpadam) u BKIOYATh pa3ieiibl:
BBEJICHHWE, OCHOBHAsl 4YacTh, 3aKJIIOUEHUE, CIUCOK HCIOJb3yeMbIX HCTOYHUKOB. B 3aBHcHMOCTH OT
TEMaTUKU JOKJIaZa K HEeMy MOTYT ObITb OGOPMIICHBI NPUIOKEHHS, COJEp)Kallue JIOKYMEHTHI,
WJUTIOCTPAINH, TAOIUIBL, CXEMBI U T. JI.

OO6mwme TpedoBaHus K 0(POPMIICHHUIO THCbEMEHHBIX padoT:

PaGora BhIMONHSAETCA MEYaTHBIM CIOCOOOM C KCIIOJIB30BAaHHEM KOMIIbIOTEpa M MpPHUHTEpa Ha
0JIHOM cTopoHe JrcTa popmara A4 uepes moaropa (1,5) uarepsana. Tun mpudra (rapaurypa) - Times
New Roman, kerib (pazmep) mpudta - 14. B paboTe He gonmyckaercs UCHOIb30BaHUE MIpU(Ta pa3HBIX
TapHUTYP.

CrpaHulbl UMEIOT CIEAYIOLINE MOJS: IeBoe 25 MM, npaBoe - 10 MM, BepxHee U HUxkHee - 20 MMm.
AG3a1HBIi OTCTYH OJJMHAKOBBINA [0 BCEMY TEKCTY U PaBEH 5 3HAKaM.

Crpykrypa paboThI:

- TUTYIBHBIN JIUCT

- OrnasnexHue

- BBenenue

- Texct paboTsl (T1aBBI)

- 3aKkiIr04YeHne

- CrIMCOK UCTOYHUKOB U JIUTEPATYPHI

- [Ipunoxenus

Bce cTpykTypHBIE 371eMEHTHI pa0OThl HAUMHAIOTCS C HOBOTO JIUCTA.

3aroIoBKH pacroiararoTcsl MocepeInHe CTPAHUIIBI U YKa3bIBAIOTCS MPOMHUCHBIME OyKBaMu 0e3
KaBBIYEK M TOYKU B KOHIIE, BBIICTSIOTCS MOTYKUPHBIM IIprudToM. [IepeHoCHTh cioBa B 3arojioBKe HE
JOTyCKaeTcsl. 3aroJIOBKH OTrJIaBJiIeHUs JOJHKHBI TOYHO MOBTOPATH 3aT0JIOBKU B TEKCTE.


https://www.rsl.ru/ru/4readers/rooms/
https://www.rsl.ru/ru/4readers/rooms/
https://www.rsl.ru/ru/about/funds/elibrary
https://www.rsl.ru/ru/about/funds/elibrary
https://olden.rsl.ru/ru/networkresources
https://olden.rsl.ru/ru/networkresources
https://urait.ru/
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WnmocTparuy, UCnojb3yeMble B TEKCTe paboThl, pa3MEIIAl0TCs OCie epBOM CChIIKM HA HUX H
CoIpoBOXKIar0TCs crnoBamu «PucyHok», «Tabmuma», «Cxema», «I'padpux» u 1.11. Bee mmmoctpanun
HYMEPYIOTCSI CKBO3HOW HyMepauueil apaOckumu mudpamu B HNOPSAKE YIIOMUHAHHMS B TEKCTe (IS
KaKJI0TO BHJIa WILTIOCTPALIUI CBOSI HyMepaLus).

[TpunoxeHus AOJKHBI UMETh TEMAaTUYECKHE 3aroJIOBKM M HYMEpYIOTCS apaOCKUMHU IH(pamHu.
[lepedyeHb NpUIIOKEHUHN YKA3bIBAETCS B OIVIABJIICHUH.

Bce crpanuibl paboThl, BKIIOYas MPUIIOKEHHS, HyMEPYIOTCS 10 nopsaaky. IlepBoii ctpanuueit
CUMTAETCSl TUTYJIbHBIM JHUCT, HA HEM HOMep He cTaBuUTCA. IlopsAaKoBbI HOMEp IeyaTaeTcsl BBEPXY
CTpPaHULBI [10 LIEHTPY.

bubmmorpaduyeckne cChIIIKU B BU/IE MOJICTPOYHBIX TPUMEYaHUN 0QOPMIISIOTCS B COOTBETCTBUU
¢ 'OCT P 7.0.5-2008. Hymepyrorcs apaOCkuMu HuppaMu B TMpeaeinax CTPAHMIBI, T.€. C KKIOU
ClIeyIolel CTpaHMIIbl HyMepalysi OICTPOYHBIX IPUMEYaHuii HaunHaeTcs ¢ qudpsl «1». lomyckaercs
HyYMEpOBaTh B MpejesiaXx CTPYKTYPHbIX YacTel paboThl.

Crucok HCTOYHHKOB M JINTEPATYphl OXBAaThIBA€T BCE JOKYMEHTHI, HCIOJb30BAHHBIE IPHU
BBITIOJTHEHUH MHUChbMEHHOUM paboThl. B Hero BrirouaroTcs Oubiamorpaduyueckue 3amiucu JTOKYMEHTOB,
0(OpMIIEHHbIE B COOTBETCTBUH C JICHCTBYIOIMMHU CTaHAAPTaAMHU:

* 'OCT P 7.0.100-2018. bubnumorpadudeckas 3anuch. bubmuorpapudeckoe onucanue. O0mue
TpeOOBaHUA U MPaBUJIa COCTABICHUS

* 'OCT 7.80-2000. bubnuorpaduueckast 3anuch. 3arosoBok. OOmiue TpeboBaHUS U MpaBuia
COCTaBJICHUSI.


https://internet-law.ru/gosts/gost/70535/
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[Ipunoxenne 1. AHHOTALIUS
paboueli mporpaMmbl JUCITUTUTUHEL

AHHOTAIIAA PABOYEH TPOT'PAMMBI JJUCHUTLINHBI

Lenp aucuMIUIMHBL  «AJanTHBHBIE WH(POPMANMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH B
npo(hecCHOHATBHON JEeSITEIbHOCTH» - TMOBBIIICHHE 00mIeld WH(POPMAIMOHHON KYIbTYphl Ha OCHOBE
ocBoeHHs moHsATHHHOTO armapata wuHpopmatnkun u MKT, dopmupoBanmne mnpodeccrnoHanbHBIX
KOMIIETEHIIMI BBIYCKHHUKA, KOTOPbIM 3HA€T BO3MOYKHOCTH COBPEMEHHBIX KOMIIBIOTEPOB, U
anmnapaTHble, IPOrpPaMMHBIE CPEACTBA JUIsl JIIOJIEH C OTpaHUYEHHBIMU BO3MOKHOCTSIMU M MUHBAJIUJOB,
BJIaJiceT MeTojaMu cOopa, XpaHeHHs U 00pabdOTKM [aHHBIX B HH(OPMALMOHHBIX CUCTEMAX,
UCIOJIb3YeMBIX TPU TOJArOTOBKE pELIEeHHH B MNpodecCHOHATbHOM JeATENbHOCTH JIIOJEH ¢
OTpaHMYEHHBIMU BO3MOKHOCTSIMH 3710POBbsI U HHBAJIUJIOB.

3anaun: popMUpOBaHUE 3HAHMSI, HABBIKOB U YMEHUIN pabOThI C COBPEMEHHBIMU KOMITBIOTEPHBIMU
U TpOrpaMMHBIMHM CpEACTBAMHM, BKJIIOYAs ammapaTHble W MpOrpaMMHBIE CpEICTBA s JIMI[ C
OTpaHMYEHHBIMH BO3MOXXHOCTSIMH ¥ WHBAJUAOB, IMpPU pPEIICHWHM NPUKIAAHBIX 3a7ad B
podeccrnoHabHOM 1A TENbHOCTH.

B pe3ynbpTaTe ocBOCHUS AUCIUIUTMHBI OO YJarOIIHUICS JOJKEH:

3Hamwb: ciocoObl MPUMEHEHUSI HHPOPMAITMOHHO -KOMMYHHKAITMOHHBIX TEXHOJIOTHI B
pa3IUYHBIX HAMPaBIECHUAX NPO(EeCcCHOHATBFHOM NeITeIbHOCTH; Ha3HAYCHHUE W BUIBI MH()OPMAITMOHHO -
KOMMYHUKAITHOHHBIX TEXHOJIOTUN, TPUMEHSIEMBIX JIJIs1 GOPMUPOBAHUS TPeOOBaHUH K
nH(OPMAaLIMOHHON CUCTEME MpeanpusTHs, padoTaromux c nunamu ¢ OB3. MHcTpymMenTapuii
co3nanus npeseHtauuid. [IpaBumna co3nanus npe3eHTanuii; METOA0JI0THIO, MOJIETH, METOIbI 1
crocoObl co3aanust HHGOPMAIMOHHBIX cucTeM st il ¢ OB3.

Ymems: GopMynrpoBaTh U OCYLIECTBIISTH IOCTAHOBKY 3aj[ad MU pa3paboTKe Mpe3eHTaluu
MIPOrPaMMHOTO MTPOTYKTA.

Braoems: 6azoBbiMu coBpeMeHHbIMU KT B pa3nmmunbix HampaBiaeHUIX TpodeccuoHambHOM
NEeSITeNbHOCTH; MEKIYHApPOAHBIMU U OT€YECTBEHHBIMU CTaHJapTaMu B 001acTi HH(GOPMALIMOHHBIX
CUCTEM U TEXHOJIOTH JUIsl pa3pabOoTKU ¥ ONTUMU3AIUN HHPOPMAIIIOHHBIX CUCTEM,

o yiepkuBaroIux padoty aunamu ¢ OB3. HaBeikamu u cpeficTBaMu pa3pabOTKH MPE3SHTAIIUMN.
HaBbikaMu sKcIuTyaTanuu crieuaiu3upoBaHHOTO MPOTrPAMMHOTO O0eCTIeUeHusI.
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