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1. IlosicHuTEILHAA 32T CKA
1.1. Heapb u 3272494 AMCHUTIMHBI

ConeprxaHue JUCIUIUIMHBI OXBATBHIBACT KPYT BOIIPOCOB, CBSI3aHHBIX C OpraHu3almen coopa,
00paboTKu U XpaHeHUs HH(GOpPMALIKH, a TAKKe Pa3pabOTKON U IKCIUTyaTanuend nHGOpMalMnOHHbBIX
PECYpPCOB U CHCTEM, CPENICTB 00ECTIEUeHUsI aBTOMATH3UPOBAHHBIX HH(POPMAITMOHHBIX CUCTEM U MX
TEXHOJIOTUH, UCIIOJIb3YEMBIX B TPO(HECCHOHATILHON e TEIbHOCTH.

Lenb AMCHIUIUIMHBI - MTOBBIIIEHUE 001Iei HH()OPMAITMOHHOHN KYJIbTYPhl HA OCHOBE OCBOCHHS
noHsTuitHoro annapara uapopmatuku u UKT, popmupoBanue npodeccrnoHalbHbIX KOMIETEHIIHMA
BBIIIYCKHHMKA, KOTOPbII 3HAET BO3MOHOCTH COBPEMEHHBIX KOMIIBIOTEPOB, U allllapaTHBIE,
IIPOrpaMMHBIE CPEJCTBA JIs JIFOAEH C OrpaHUYEHHBIMU BO3MOKHOCTSIMU U MHBAJINJOB, BIA/IEET
MeToAaMu cOopa, XpaHeHHUs! U 00padOTKU JaHHBIX B MH(OPMAIIMOHHBIX CHCTEMaX, UCIIOJIb3YeMbIX IPU
MOATOTOBKE pellieHui B NpodecCHOHaIbHON ASSITETbHOCTH JII0ACH ¢ OrpaHUYCHHBIMU
BO3MOXKHOCTSIMU 3/J0POBbSI 1 UHBAJIUIOB.

3anaun: GopMUpOBaHUE 3HAHUS, HABBIKOB U YMEHUN PabOTHI C COBPEMEHHBIMH KOMITbIOTEPHBIMU

" NpOorpaMMHBIMU CPEACTBAMHU, BKIIIOYAA AIlIIApATHBIC U ITPOrpaMMHBIC CPEACTBA JJI JIMILL C
OI'paHUYCHHBIMH BO3MOXXHOCTSAMU, IIPU PCIICHUU ITPHUKIIAAHBIX 3a1a4 B HpO(i)GCCHOHaHLHOﬁ

JACATCIIBHOCTH.

1.2. llepeyeHb MJIAHNPYEMBIX Pe3yJIbTATOB 00yUeHHS MO TUCIUIIHHE, COOTHECEHHBIX €
HHANKATOPAMH JOCTHKEHHUsSI KOMIEeTeHIH

Komnerenuus
(Kol 1 HAMEHOBAHUE)

HNuagukaropbl
KOMIIeTeHIIMii
(Ko ¥ HAMMEHOBAHUE)

Pe3yabTaThl 00yuyeHus

VK-3. Crnocoben
OCYILIECTBJIATH
CoIaIbHOE
B3aNMOJICHCTBHE U
peanu30BbIBaTh CBOIO POJIb
B KOMaHJIEe

YK-3.2 Db dexTrBHO
B3aUMOJICUCTBYET C
YJIeHaMU KOMaH]Ibl;
y4acTBYET B OOMeHe
uH(popmaluen, 3HaHUIMU
U OIBITOM; COJEHUCTBYET
Mpe3eHTAINH PE3YIbTATOB
paboTHl KOMaH/IbI,
CO0JIIOTaeT AITUYECKHE
HOPMBI B3aUMO/ICHCTBUS.

3HaTh: crocOOBI IPUMEHEHHUSI
MH(POPMAITMOHHO-KOMMYHHAKAITHOHHBIX
TEXHOJIOTUI B

Pa3IMYHBIX HATIPABICHUIX
po(hecCHOHANBHON JIeATENILHOCTH;
Ha3HAa4YeHHE U BUIBI HH)OPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH,
MIPUMEHSIEMBIX JIJIs1 (JOPMHUPOBAHHS
TpeOoBaHU K MH()OPMAITMOHHON CHCTEME
MPEIIPUITHS, PA0OTAIOIIMX C JTUIIAMHU C
OB3.

Bnagers: 6a3zoBeiMu coBpemenHbiMu UK T
B Pa3TUYHBIX HAPABICHUSIX
po(heCCHOHAIBHOM JIeATEIIbHOCTH;
MEXTyHAPOIHBIMHA U OT€YE€CTBEHHBIMU
CTaHAapTaMy B 001aCTH MH(POPMAIIMOHHBIX
CUCTEM W TEXHOJIOTHH JUTS pa3paboTKu U
ONTHUMU3AIMU UH(POPMAIIMOHHBIX CUCTEM,
noJiep>KuBaroImux padoty nmunamu ¢ OB3.
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1.3. MecTo tucuMIIMHBI B CTPYKTYpe 00pa3oBaTeIbHOI MPOrpaMMbl

HucuuruimHa — "ApanTuBHBIE  MH(OPMAIMOHHO-KOMMYHHKAIIMOHHBIE  TEXHOJIOTUH B
npodecCHOHAIBHON AEATETLHOCTH" OTHOCHTCS K JJIEKTUBHBIM IMCHHUIUIMHAM YacTH, GOpMUpyeMOn
ydacTHUKaMu 00pa30BaTebHbIX OTHOLIEHUH 0s1oka b1 yueOHoro miaHa.

2. CTpyKTYypa THCHUILTHHBI
OO6mast Tpy10EMKOCTh TUCIUIUIMHBI COCTABIISIET 2 3.€., /2 aKaJIeMHUYECKUX YacOB.

CTpyKkTypa IMCUMIJIMHBI JIS 04HOI opMbI 00yUeHM s

O0beM IUCHUIUTMHBI B (OpME KOHTAKTHOM paboThl OOYYAOIIUXCS C MeJarornyecKuMu
paboTHUKaMU W (WJIM) JIMIIAMHU, TPUBJICKACMBIMH K pealu3aliii 00pa3oBaTEeIbHOW MPOrpaMMbl Ha
MHBIX YCJIOBHSIX, IPU MTPOBEICHUH YICOHBIX 3aHATH:

Cemectp | Tun yueOHBIX 3aHATHIA KonnuectBo
4acoB
1 Jlexuun 16
1 CeMuHapbl 24
Bcero: 40

O6beM AuCHUILTUHBL (MOYJIs1) B pOpME CaMOCTOSITENILHON pabOoThl 00YYAIOIIUXCS COCTABISAET
32 akaJeMHYECKHX Jaca.

CTpyKTypa AMCHMIUIMHBI JJIS1 0YHO-32049HOI (hopMBbI 00yUeHH s

OO0pemM pucuUIIMHBL B (popMe KOHTAKTHOM paboThl OOydaroOMMXCs C MeJarorn4ecKuMu
paboTHUKaMu W (WJIM) JHMIIaMH, TPUBJICKAEMBIMH K pealu3aliii 00pa3oBaTEeIbHON MPOrpaMMbl Ha
UHBIX YCJIOBUSIX, IPH TPOBEACHUHN YUEOHBIX 3aHATHI:

Cemectp | Tun yueOHBIX 3aHATUI KonunuectBo
4acoB
1 Jlexun 8
1 CeMuHapsl 20
Bcero: 28

O6beM AUCUMIUIUHBI (MOIYJIs1) B pOpME CaMOCTOSITENIbHON pabOoThl 00YYAIOIIMUXCS COCTABISAET
44 akaTeMHUUYECKHX daca.

3. Coep:xanue U CUMIIMHBI

Ne | HammeHoBaHue Conep:xanue
pa3aesa THCHUILINHBI
1 Teopernueckre OCHOBBI [Mpeamer, tens u 3axaun Kypca. Posb mHGOpMAIMOHHON e TENHbHOCTH
uHpopmatku u UKT. B COBPEMEHHOM OOIIECTBE: SKOHOMHUYECKOH, COIMaIbHOMN, KYIbTYPHOM,
OcobenHoctu oOpaszoBaTtenbHOM  cdepax  MHpopmanmoHHoe  0oOmIECTBO  Kak
MH(POPMALMOHHBIX COBPEMEHHBIHN 3Tan 00IIECTBEHHOI'O PAa3BUTHSL.
TEXHOJIOTUH JUIs JIFOJIEH C Wndopmarus, ee BUabl, arpuOyTHBHBIE CBOWCTBA U (HOpPMBI
OB3. cymectBoBanus. Komuposanue mHdopmanuu. CriocoObl KOIUPOBaHHUS
YHCIIOBOW, TEKCTOBOH, rpadyuuecKoi u Apyroi HHPOpMaLUK I JroAeh
¢ OB3 u MHBaJIUIHOCTEIO.
HHdopmalmoHHble POIECChl, PECYPChl, CHCTEMBI H TEXHOIOTHH.




TexHUYeCcKHe CpencTBa
peanu3anuu
WH()OPMAITHOHHBIX
MPOIIECCOB U
peadIIATaITHN.

Bunasl mpodeccnonanbHol HHPOPMATMOHHOHN AESTEIFHOCTH YeJIOBEKa C
UCIIOJIb30BaHUEM TEXHMUYECKUX CPEICTB U MH(POPMALMOHHBIX PECYPCOB
(B COOTBETCTBUH C HaIlpaBiICHHEM MPOPECCHOHATBLHON NeATECIHLHOCTH).
Hctopust pa3Butus BBIMUCIUTENBbHOM TexHUKH. Ilokonenuss OBM.
Kiraccndukarus 9BM. IlepcriekTHBBI pa3BUTHS

ApxuTekTypa, CTpyKTypa M  KOHQUIypauus  IEpCOHAIbHOTO
kommbiotepa. (I1K).

Ha3znauenne ©  XapakTepuCTHKH  OCHOBHBIX  ycTpoictB  [IK.
MarepuHackre TIaThl M WX CTpyKTypa. llpomeccopsr, oOmme u
JIOKaJIbHBIE IIVHBI.

YcrpoiicTBa XpaHeHus] HHQOpMAIMU: OTIepaTUBHAS MaMsITh, TOCTOSHHAS
MaMATh, K3II-NIaMATh, BHEIIHSS IaMsITh.

YcrpoiicTBa BBOAA M BEIBOIA TEKCTOBOW U rpaduIecKor HHPOPMAIUN U
uX Kjnaccupukanus. Y CTpoicTBa BBOAA-BbIBO/IAa 3ByKOBOM HHPOPMALIUH.
MopeMmsl. Y CTpOICTBa yIIpaBICHUA

Tudnorexnuueckue cpencrsa peadbunuranuu. [Ipuemsl ucmonp3oBaHus
TUQIOTEXHUYECKUX CPENCTB peadwiuTandd (I CTYIACHTOB C
HapyLICHUSIMH 3pEHHUSA).

CypmoTtexHuueckue cpeinctsa peadwimrtauuu. [lpuemsl ucnons3oBaHus
CYpPIOTEXHUYECKHX CpEACTB peaOwiuTauud (A1 CTYAEHTOB C
HapyLICHUSMH CITyXa).

Cnenuanbabie Bo3MoxkHocTd OC il monb30BaTeNed ¢ HapyLICHUSIMU
OTOPHO-IBUTaTEILHOTO amnmapara. ITpremsl HCIIOJIb30BaHUS
KOMIIBIOTEPHOM TEXHHKH, OCHAIIeHHOMN aJlbTepHATUBHBIMHU
YCTPOHCTBaMH BBOJA-BBIBOJIa HH()OpMAIIHH.

IIporpammusie cpeacTa
peanuzannuu
WHPOPMAaITUOHHBIX
IIPOLIECCOB.
IIporpammusie cpeacTa
JJI1A UHKIJIIFO3UBHOI'O
o0pa3oBaHuUsI

Krnaccuduxkarms nmporpaMMHOTO 00€CTIEYEeHNS.

CucremHOe mporpamMmHoe obecredeHne. ONeparioHHbIE CHUCTEMBI.
daiinossie cucteMbl. OniepaioHHbIe 000104KH. J[paiiBephl. Y THIHTHI
[MpuknanmHoe mporpamMMHoe obecnieueHne. Hasnauenwe, cocraB u
KJIACCH( UKLV TaKeTOB MPUKIaHbIX mporpamm (IITIT).
[IporpammubIe CcpeacTBa 00paboTkM JOoKyMeHTOB. Kiaccudukarnms
cucteM  0OpabOTKM  JOKYMEHTOB.  TEKCTOBbIE  IPOLIECCOPHI.
OyHKIMOHATTBHBIE BO3MOKHOCTH TEKCTOBBIX MIPOILIECCOPOB.

TabmuuHble mpoLEcCOpBHl KakK IMpOrpaMMHBIE CpeacTBa 00paboTKu
cratucTuideckoil  mHMopManuu. DyHKIHOHANBHBIE  BO3MOXXHOCTHU
ANEKTPOHHBIX Tabimi. [Ipe3eHTarMOHHBIE TPOrPaMMHBIE CPEICTBA.
[IporpamMHBIe cpescTBa Ul HHKIFO3UBHOTO 00pa3zoBaHus. [IporpaMmbl
9KpPaHHOTO  JIOCTYMa,  KOPPEKIHMOHHBIE  MPOrpaMMbI-TPEHAKEPHI.
JlucraHnmoHHoe o0y4eHue.

HHdopmamoHHble
TEXHOJIOTHH, CUCTEMEI,
0a3bl JaHHBIX.

WHpopMaMoHHbIE  TEXHOJOTMM,  3BOJIIOLMUS,  KiIacCH(UKAIHA.
WHdopManmoHHble  CHUCTEMBI,  cocTaB,  (YHKUUOHAJIbHBIE U
o0ecreurBaromIye MOJACHCTEMBI.

bassr gannbix (BJl). Moaenu npeacraBneHus TaHHBIX. Mepapxuueckas,
ceTeBas U PEJSIMOHHBIE MoJenu JaHHbBIX. Cucrema ynpasineHust B/l
Ha3zHaueHHne U ocHOBHbIe PyHKMU. Knaccudukanus u cocraB CYB/I.
IIpoextupoBanue BJI. Oranmbel mpoekTtupoBaHus penssuuoHHONW bl
WNndopmanuonssie 00bekTsl 1 ux (opmuposanue. Ilonstue nons u
3anucu. KmtodeBsle mosid. TUIBI CBSI3€H: «OAMH K OAHOMY», «OIHH KO
MHOTHIM», «MHOTHE KO MHOTUM». Pa3paborka BJl, cosmanme Tabiwir,
(hopM, 3aIIPOCOB U OTYETOB.

KomnrerorepHsle ceTu.
[louck napopmanu B
MNurepner

Kommnetorepusie cetu. Onpeanenenue. Knaccudukanus.

I'moGanbubie cetn. Ilpunnmnsl moctpoenus. Crpykrypa. HWctopus
co3manusa riobanpHOW cetu HWHTepHeT. CoBpeMEHHOE COCTOSHUE,
aynutopus. Passutne MuTepuet B Poccun. Cepsucs! HTEepHET
Anpecanus B UnTepuer. @opmupoBanue aapeca. IIonckoBble MalInHbI
B MIHTEepHET 1 UX XapaKTepHUCTHKA.

ITouck wHpoOpManmu u mpeoOpa3oBaHue ee B (dopmar, Hambojee




| HO,I[XOI[SIH.II/IIZ AJId BOCIPUATHUA C YUCTOM OI paHI/I‘{eHI/Iﬁ 310pOBbA.

4. O0pa3oBaTe/ibHbIE TEXHOJIOTHH

I[HSI IMPOBCACHUA 3aHATHM 10 JAUCHUIUIMHE ITPUMCHAKOTCA TAKUC O6paSOBaTeJIbHBIe TCXHOJIOTNN
KaK MHTEPaKTHUBHBIC JICKLUH, KEHC-CTaH, TPYIIIOBBIE JUCKYCCHH.

JInst opraHu3anuy y4eOHOTro mporecca MOXKET OBITh HCIIOJIB30BAHO 3JIEKTPOHHOE OO0yYeHHE U
JIMCTaHIMOHHBIE 00pa30BaTEIbHBIC TEXHOJIOTHH.

5. OneHka NJIAaHUPYeMBbIX Pe3yJIbTATOB 00y4eHHUs

5.1 CucremMa oueHUBaAHUA

®opmMa KOHTPOJIS Makc. K0J1M4ecTBO 0aJJI0B
3a oany Bcero
paborty
Texyniuii KOHTPOJIb:
- y4acTue B IUCKYCCUU Ha MPAKTUYECKOM 3aHSITUU 2 Gamna 10 6amnoB
- TECTUPOBAHUE 10 6aymoB 20 G6amtoB
- noknazn (pedepar) 20 6ammoB | 20 6amoB
[TpomexyTouHas aTTecTanus — 3auem 40 6atoB
HToro 3a cemectp 100 6annoB

IlosrydeHHBI COBOKYIIHBIN pe3ybTaT KOHBEPTUPYETCS B TPAJAULIMOHHYIO IIKAIY OLIEHOK U B
HIKaITy OIIeHOK EBporieiickoii cucteMsl nepenoca u HakoruieHus kpeautoB (European Credit Transfer
System; nanee — ECTS) B COOTBETCTBUHU ¢ TAOJIMIICH:

IIxama
100-6amnpHast mkana | TpaauimoHHas mkaita
ECTS
95— 100 OTJIMYHO A
83-94 B
68 — 82 XOpOIIO 3a4TEHO C
56— 67 OBJIETBOPUTEIBHO D
50 - 55 YA P E
20 - 49 FX
HEYJIOBJIETBOPUTEIBHO HE 3a4TCHO
0-19 =
5.2 Kpurepuu BbICTABJIEHHS ONEHKH MO TUCIUTLINHE
Baaasl/ | Ouenka mo Kpurepuu oueHku pe3ybTaToB 00y4eHuUsl 10 AMCUUIJIMHE
HIkana | pucnunIIMHe
ECTS
100-83/ OTJINYHO/ BricTaBisieTcs 00y4aromemMycsi, €ciii OH TITyO0KO U MPOYHO YCBOUI TEOPETUIECCKUHN U
AB 3aYTEHO IIPAKTUYECKUH MaTepHal, MOXKET IIPOJEMOHCTPUPOBATh 3TO HA 3aHATUAX U B XOJI€

IIPOMEXKYTOYHOM aTTeCTalUHU.

OOyuaronuiicst NCUEPIBIBAIONIE U JIOTHYECKH CTPOWHO M3JIaracT y4eOHbIH MaTepHal,
yMeeT YBA3bIBaTb TEOPHIO C IPAKTUKOH, CIIPABIISIETCS C PELICHUEM 3a1a4
npodeccHoHAIFHOI HaNpaBJIeHHOCTH BBICOKOTO YPOBHSI CJIO’KHOCTH, NIPABUIILHO
000CHOBBIBAET IIPHHSTHIE PELICHHUS.

CB00OIHO OpHEHTHPYETCS B yueOHOH 1 npoecCHOHaIbHOM IMTEepaType.

OIIGHKEI 10 AUCHUIITIMHE BBICTABJIAIOTCA 06y‘laIOIlICMYCH C y‘{éTOM PE3YyJIbTATOB
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Banapl/ OueHka nmo Kputepuu oueHku pe3yjbTaToB 00y4eHUsl 10 JUCUUIJIMHE

Ixana | AucOMIINHE
ECTS

TEKyLIEW U IPOMEXYTOUHOM aTTECTALIMH.

Kommnerennmu, 3akperui€éHHbIE 32 TUCIHIUTHHON, COPMHUPOBaHBI HA YPOBHE —
«BBICOKHI».

82-68/ XOpOI.HO/ BricTaBnseTcs o0ydaromemMycs, €CIH OH 3HAeT TEOPETUICCKUN M MPaKTHIECKUN

C 3aYTEHO MaTepHall, TPaMOTHO U 10 CYIIECTBY H3JIaraeT ero Ha 3aHATHUSAX U B XOJIC
MPOMEKYTOUHON aTTeCTallUu, HE IOMyCKasl CyIIECTBEHHBIX HETOYHOCTEH.
OO6yuaronuiics IpPaBUIBHO IPUMEHET TEOPETUUECKUE TTOJIOKEHUS NP PeLICHUN
MPaKTHYECKUX 3a/1a4 Npo(hecCHOHATBLHOM HANPaBISHHOCTH Pa3HOTO YPOBHS
CJIOKHOCTH, BJIaZieeT HEOOXOAMMBIMHE IJISl TOTO HaBbIKAMU M PUEMaMH.

JlocTaTo4HO XOpOLIO OPUEHTHPYETCS B yueOHOM 1 podecCHOHaIbHOM TuTeparype.
OreHKa Mo JUCHUTUINHE BBICTABIIIOTCS 00ydaromeMycs ¢ yI4ETOM pe3yIbTaToB
TEKyLIEW U IPOMEXYTOUHOM aTTECTALIMH.

Kommnerennmu, 3akperui€éHHbIE 32 TUCIHIUTHHON, COPMHUPOBaHBI HA YPOBHE —
«XOPOIINNY.

67-50/ YIOBJICTBO- BricTaBnseTcs o0ydaromemMycs, €CIH OH 3HAaeT Ha 0a30BOM YPOBHE TEOPETHUECKUH H
D,E putensHo/ MPaKTHIECKUiT MaTepHal, OMyCKAET OTAETbHbIC OIIMOKH MIPH €T0 U3TI0KCHUN Ha
3aHATHSX U B X0/I€ IPOMEKYTOUYHON aTTECTALINH.

OO0y4aronuiicss UCTIBITHIBAET ONpeeIEHHbIE 3aTPYAHEHUS B IPUMEHCHUN
TEOPETHYECKUX MOJIOKEHHH MPH PEIICHUHN NMPAKTUUECKHUX 33]1a4 MPoPeCcCHOHATBHOM
HalpaBJICHHOCTU CTAHAAPTHOT'O YPOBHS CJIOKHOCTH, BJIAACCT HCO6XO}II/IMI>IMI/I JJIsL
9TOro 6a30BBIMH HaBBIKAMH U MPUEMAMHU.

JleMOHCTpHpYeT N0CTaTOYHBII YpPOBEHb 3HAHUS Y4eOHOM TUTEepaTyphl 10 JUCIUIUINHE.
OrieHKa o JUCLHUIUIMHE BBICTABILIIOTCA 00yUaromeMycs ¢ y4€TOM pe3ynbTaToB
TEKYIIEeH W IPOMEXYTOUHOH aTTeCTAITIH.

Kommnerennmu, 3akperui€éHHbIE 32 TUCIHIUTHHON, COPMHUPOBAHBI HA YPOBHE —
«TOCTATOYHEIHY.

49-0/ HEY/IOBJICT- BricTaBnseTcs o0y4aromemMycs, €CIH OH He 3HaeT Ha 06a30BOM YPOBHE TCOPETHUCCKUI
FFX BopuTebHO/ | M PAKTHYCCKHH MaTepual, 1omycKaet rpyOble OIUOKH MPU €T0 U3JI0KCHUU Ha
3aHATHSX U B X0JI€ IPOMEKYTOUYHON aTTECTALINH.

OO0yJaronIuiicsi UCTIBITEIBACT CEPhE3HBIC 3aTPYTHCHUS B IPUMECHEHUH TEOPETHICCKAX
TIOJIOKEHUH MPH PEIICHUH MTPAKTUUECKHUX 3a1a4 MPOeCcCHOHANBHON HAalPaBICHHOCTH
CTaHJAPTHOTO YPOBHA CJIOKHOCTHU, HE BJIAJICECT HeO6XOI[I/IMI)IMI/I JUISA OTOT'O HABBIKAMU U
IpUEMAMH.

JleMoHCTpHpYeT (parMeHTapHbIe 3HAHHS Y4eOHOI! JIUTEpaTyphl 10 TUCLUIIIIHHE.
OrieHKa Mo JUCLUIUINHE BBICTABILIIOTCA 00ydaromeMycs ¢ y46TOM pe3yIbTaToB
TEKYIIEeH W IPOMEXYTOYHOH aTTeCTAIUH.

KomrmereHny Ha ypoBHE «JOCTAaTOYHBINY, 3aKPEIUIEHHBIC 32 TUCIUTUIMHON, HE
c(OPMHUPOBAHEL.

3a4TCHO

HEC 3a4TCHO

5.3 OueHouyHble cpeacTBa (MaTepuHaabl) IJsl TeKyIero KOHTPOJS YycCleBaeMOCTH,
NPOMEKYTOYHOM aTTecTAMHU 00y4YaroIUXCs M0 JMCHUIITIHHE

KoHTposbHbIE BOMPOCH B IPOMEKYTOUHOM aTTeCTalllu (3a4eT):

1. TIIpenmer um meron uHpopmaTtuku. Teopermueckas U mpukiagHas uHpopmaTuka. Cs3b
MH(OPMATUKH C APYTUMU HAyKaMH

2. MHcropus ctaHOBIeHHS HHPOPMATUKU KaK HAYKU.

3. HWudopmanmoHHBIE  TPOIECCHl, pPECypCchl, CHCTEMBI H  TexHoJormd. [loHsTHE
uH(pOpMaTHU3ALINH.

4. Hndopmamus u ee coiictBa. dopmbl cymiecTBoBaHMs. Mepbl U €IUHUIBI KOJIMYECTBA
uHpopManuu 1 oobemMa HHPOPMAIIHH.

5. KopupoBanue MHGOpMAIMK C TOMOIIbIO CUCTEM cuucieHus. Apudmernyeckue onepanuu
HaJ| YUCJIAMHU, IPEJCTABICHHBIMH B PA3JIMYHBIX CUCTEMAX CUUCICHUS.

6. Wudopmanms n nanusie. [Ipencrasnenne nanabix B 9BM. @opmbl 1 popMaTsl JaHHBIX.

7. KoaupoBaHue TeKCTOBOMU, YUCIIOBON U rpadudeckoil HHGOpMAaIIH.

8. MUcropwust pa3BuTHs BEIUUCINTENbHONW TeXHUKH. [lokonenust DBM. [lepcrieKTHBBI pa3BUTHSI.



9

9. ApXUTEKTypa, CTPYKTypa, KOH(QUTYpalus NEpCOHAIBHOTO KOMIbIOTEpa. MarepuHCcKue
matel. [Iporeccoprl. O0mIas U JTOKaIbHBIC ITUHBI.

10. VYcrpoiictBa XpaHeHuss MH(OpMAIMM: ONEpaTHUBHAs NaMATh, MOCTOSHHAS MaMTh, KAIII-
namaTh. HazHaueHune, OCHOBHbIE XapaKTEPUCTHKU

11. OnepatuBHas namsatb. OCHOBHBIE YCTPOWCTBA XpaHeHHs WHPopManuu. BHem s namMsaTh -
HAKOIMTEJIN Ha JKECTKUX, THOKUX MarHUTHBIX U JIa3€pHbIX JUCKaX U MarHUTHBIX JieHTax. Ha3Hauenue.
OcCHOBHBIE XapaKTEPUCTUKU

12. VYcrporicTBa BBOJa TEKCTOBOW W rpaduyeckoi MHGOpMAIMK. YCTPOWCTBA YIPABICHUS -
"MBIIIB", TPEKOOI, KOUCTHUK.

13. VYcrporicTBa BhIBOJIa TEKCTOBOW M Tpaduueckoit mHpopManuu. MOHUTOD, BUACOATANITED U
ux knaccuukanus. OCHOBHBIE XapaKTEPUCTUKH MOHHUTOpPOB. I[IpuHTEpHI, WX KiIacCUpUKAIMS U
XapaKTePUCTUKH.

14. VYcrpoiicTBa BBO/Ia-BbIBO/Ia TEKCTOBOM U rpaduueckoit napopmanuu. MozaeMm, pakc-Moaem,
CEeTeBOM afanrep, pe4eBoi BBOJA-BBIBOJI HHPOPMALIUY.

15. O6ume cBepenuss o mporpammHoM obecrieuenun [IK. Kiaccudukanus nporpamMmMHOro
obecreyeHusl.

16. CocraB u Ha3HaYeHHE CHUCTEMHOTO THporpaMMHoro obecreuenus. Kiaccudukarms
CHCTEMHOI'0 IPOrPAMMHOT0 00ECTIEeUSHHU.

17. Omnepamuonnsie cucremsl (OC). @ynkuun OC. Komanansiii s3eix OC.

18. @aiinbl u karanoru. MaeHTtudukanus IUCKOBOJOB, JIOTMYECKMX JHMCKOB, (ailioB u
KaTaJoros.

19. Omnepanuonnsie 06010uku. Haznauenne. OCHOBHbBIE (PYHKIIHH.

20. Ha3znauenue u coctaB omepannoHHON obOomoukn Windows. Okna u sipibiku. CosnaHue
MaMnoK, sIpJbIKOB U ¢aitnos. [IpoBonnuk. Moit kommnberoTep. [lanens ynpasnenus Windows.

21. Tlpunoxenuss Windows TEKCTOBBIC peIaKTOPbI, rpauuecKuil peakTop, KaaIbKyIATOoP.

22. Ilporpammsl-ytunuthl. Haznauenne Knnaccudukanus. CiayxeOHble IPOrpaMMBl.

23. ApxuupoBanue uHpopMmarmu. [IporpaMmbI-ynakoBIIMKH, UX KiIacCHpHKanus u padboTa ¢
HUMH.

24. Tlpuxnagaoe nporpammHoe obecrieuenue. Knaccudukanus. Haznauenne.

25. TexkctoBblif penaktop. Haznauenue. OCHOBHBIE (DyHKIIHU.

26. Co3nanue, pelakTHPOBAHKE U TIeYaTh JOKYMEHTA B TEKCTOBOM PEIAKTOPE.

27. Ctunb 31eKTpoHHOro JoKyMeHTa. Co3/laHie U U3MEHEHUE CTUIIS.

28. BcraBka pHCYHKOB, Marpamm, Ta0iuil, 0ObEKTOB B 3JICKTPOHHBIA JJOKYMEHT.

29. CTpyKTypupOBaHHE TEKCTa C UCIOJIb30BAHMEM HyMEpallUU CTPaHMIL, CCbUIOK, OTJIaBJICHUS.

30. ®yHKIMOHATBHBIE BO3MOKHOCTHU HJIEKTPOHHBIX TaOJIHII.

31. Tumnbl 06pabaThIBa€MbIX JAaHHBIX B 3JIEKTPOHHBIX TaOIHIIAX.

32. TabnuuHBIEC pacUeThl U JEKTPOHHBIE TAOIUIIBI (CTOIOIBI, CTPOKH, STIYCHKH).

33. OrtHocuTenbHass W aOCONIOTHasl ajapecanus B DSJIEKTPOHHBIX Tabiuuax. BcTpoeHHble
byHKIHIH.

34. I'paduueckuii peaakTop ero GyHKIMOHAIbHbIE BOZMOKHOCTH.

35. PactpoBas u BekTopHas rpaduka.

36. Coznanue n300paskeHHsI ¢ TOMOIIbI0 HHCTPYMEHTOB pacTPOBOI0 ITpapUuecKoro pelakropa.

37. Nndopmarnmonnsie TexHonoruu (UT) kak wacts uHpopmaruku. [lonsarue. Knaccuduxamms.
Ortanbl pa3BuTus. COBpeMeHHbIE TEH/ICHIIUU Pa3BUTHS.

38. bazpr nanneix (bJ]). Haznauenue. OcroBuble GyHkmu. Kimaccudukarms b1

39. Mojnenu mnpeAcTaBieHUs MAaHHBIX. Mepapxudeckas, ceTeBas U PENALMOHHbIE MOJIENU
TaHHBIX.

40. Cucrema ynpasnenus bJ] (CYB/]), naznauenue u ocHoBHble (pyHKIMH. Knaccupukanus u
COCTaB.

41. TIpoextupoBanue bJ/I. Dransl mpoexktupoBanus pensuuonHoi bJl. Wudonormueckas u
JIoTUYecKasi MOJEb.
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42. MudopmarmonHsie 00beKTH U UX GopmupoBanue. [lonstue nons u 3anmcu. Kirouesblie mosst.
Tunsl cBsA3e: «OUH K OTHOMY», «OJUH KO MHOTHM», «MHOTHE KO MHOTHM).

43. Paspabotka Tabmun u ¢dopm B BJI. Tuner ganasix. CBoiicTBa molieil. Macku U ¢ opMartsl
BBO/Ia IaHHBIX. BeruucisieMble M0 U MOJIS CIIUCKH.

44. TIpoctsie, kHOMIOYHBIE 1 TounHeHHBIE popmbl B B/]. Texnonorus noctpoenus Gopm.

45. Tlouck 1aHHBIX C UCIIOJIB30BAaHUEM COPTUPOBOK U GuiibTpoB B BJI. dopMupoBanue mpocTbix
U CIIOKHBIX 3aIPOCOB. 3alpoChl Ha BBHIOOPKY. 3ampoChl C TPYNIUPOBKOM, BHIUUCIAEMBIMU MOJISMH H
YCIIOBUSIMH.

46. TexHOJOTHUS MOCTPOCHUSI OTUETOB IO pe3yJbTaTaM IMOUCKa B 06a3e JaHHBIX. BUIbl OTU4ETOB.
OTueTsl ¢ rpyNIUPOBKON TaHHBIX U MOABEIEHUEM UTOTOB.

47. Peanuzanus nH(HOPMAIIMOHHBIX TeXHOJIOTHH B uHPpopMmanuonneix cucremax (MC). [lonstue
1 Ha3HadeHue, ocHoBHBIC PpyHkIuu MIC. Kmaccudukarms.

48. CocraB u ocHoBHBIE KoMIToHEeHTHI C. OGecnieunBaromas u pynxuonansHas yactu HC.

49. I'moGanbubie ceTu. [Ipuniumnel nocrpoeHus. CTpykTypa.

50. Uctopust co3mpanus riaodanbHON cetn MHTEpHET.

51. CoBpemMeHHOe cocTosiHHEe, ayauTopus. Pazsutue MuTepuer B Poccun.

52. Cepsucsl MHTEpHET.

53. Anpecauus B UatepHer. opmupoBaHue aapeca.

54. TlouckoBbie MamMHbI B THTEPHET U X XapaKTepPUCTHKA.

Tumossie TECTOBBIC BOIIPOCHI JJId ITPOBCACHU A HpOMe)KYTO‘-IHOI\/JI aTTecranuu.

Tema | Ne Bomp Bonpoc/OTBet
1 1 B undopmaruxe HE uzyuarorcs cpencraa
®dusnueckue
AnropuTMuYecKue
IIporpammHsie
TexHuueckue
1 2 BepubiM fiBiIsIeTCS YTBep:KIeHUE, YTO...

WHQOPMAIMOHHBIE MTPOIIECCHI SBISIOTCS MaTepUATEHBIM HOCUTENIEM HH(POPMAILIUH

B KQuecTBEe HOCHTEINSl MH(POPMAIMM MOTYT BBICTYNATh TOJLKO CBETOBBIC U 3BYKOBBIC
BOJIHEI

B KAuyeCTBE MAaTEPHAIbHOIO HOCHUTENIS HH(OPMAIMM MOTYT BBICTYNATh 3HAHHUS,
CBEJIEHUS WJIN COOOIIEHUS

B KQ4eCTBE HOCUTENS MH(GOPMALIMU MOTYT BBICTYIIATh MAaTEPHATBHBIC TIPEIMETHI

1 3 Ipuxnagnas uapopMaTnka 00beIMHAET

MH(POPMATHKY, TEOPHIO MAILIMHOCTPOCHUS M TEOPUIO BEPOSITHOCTH

MHPOPMATHKY, MATEMATUKy U (HU3UKY

WHQOPMATHKY, BBIYACIATENFHYIO MaTEMATHKY, UCKYCCTBEHHBIH HHTEIICKT

I/IH(l)OpMaTI/IKy, BBIYHUCIMTCIIbHYIO TCXHUKY U aBTOMATU3ALIUIO

1 4 3aperucTpupoBaHHbl€ CUTHAJIBLI — JTO...

uHQOpMAITHS

CHMBOJIBI

CBEJICHUS

JaHHBIC

1 5 Wndopmanusi, npeacTaBjJeHHas B BHAe, IPHIOAHOM JUIA NepepadoTKH
aBTOMATH3MPOBAHHLIMH WJIM ABTOMATHYECKHMH CpeICTBaAMH, oONpeaeasieTcs
TOHSITHEM ...

areHThI

Te3aypyc
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JaHHBIC

CUTHAJIbI

HNupopmanus 10cTOBEPHA, €CJIU OHA...

OTpaXa€T UCTUHHOC MOJIOKCHUE JICJI

WCTIONB3YeTCS B COBPEMEHHOM crcTeMe 00padoTKu WHpOpMAITIH

A0CTaTO4YHa U1 IPUHATUA peIHeHI/IP'I

IIOJIC3Ha

HNupopmanuio, CylIeCTBEHHYIO M BasKHYI0 B HACTOAIIMI MOMEHT, Ha3bIBAIOT...

MOJIE3HOU

aKTyaJbHOU

JIOCTOBEPHOU

00OBEKTUBHON

CpoiicTB0O uMHpoOpManuMu, 3akKiYapIieecss B JA0CTATOYHOCTH JaHHBIX JIs
NPUHATHS pelleHuil, ecTh

JIOCTOBEPHOCTh

IIOJIHOTAa

00BEKTUBHOCTH

COACPKATCIBbHOCTD

IIparmaTuyeckuii aceKT - ITO XapAKTePUCTUKA HH(OPMALIMH C TOYKH 3PEHUS...

KOJIN4eCTBa HHPOPMALIUH

CTPYKTYPBI HH(POPMALIUIH

IIOJIC3HOCTHU

€€ CMBIC/Ia

10

CeMaHTHYeCKHUH aCHEKT - 3TO XapaAKTEePUCTHKA MHGOPMALMH C TOYKH 3PEHUS...

CTPYKTYPBI HHPOPMAITUH

€€ CMBICJIa

KOJINYeCTBa HHPOPMALIUH

IIOJIC3HOCTH

MEXaHUYECKHM ATall

«30JIOTOM BEK HAYKU»

HACTOALICC BPEMA

3JIEKTPOMEXAHUUECKUM 3Tar

11

OcCHOBHBIC IPUHIUIIBI MOCTPOCHUSI MU(PPOBBIX BHIYUCIUTEIbHBIX MAIIUH ObLIN
pa3padoTaHbl

Anoii JlaBneiic

amepukanckuM yaeHbiM [Ix. ¢hon Helfimanom

poccuiickuM ydeHbM akageMukoMm C.A. JlebeneBsiM

Y. beOOUmmKEM B AHIIIMA

12

B cTpyktypy 9BM ¢on Heiimana BxoasT:

a) YCTPOIiCTBO, BHINOJIHAIOIIEE apu(PMeTHYECKHUE U JOTHYeCKUEe ONepaliu;
0) ycTpoiicTBO ynpaBjeHusl;

B) YCTPONCTBO, peaju3yloliee B3aNMOeiiCTBHe KOMIIBIOTEPOB B CETH;

r) NamMsATh 1Jisl XpaHeHUsl MPOrpaMM U JaHHBIX;

) YCTpoiicTBA /ISl BBO/IA BHIBO/Ia HHGOPMAIUH.

a,0,B, 11

a,0,B,T

a,0,1,1

0,B,T, 11
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13 PazeuTne 9BM npoucxoguio ...
cepusMH
OeccucTeMHO
TTOKOJIEHUSIMHU
rpynnamMu
14 YkaxkuTte, Kakue U3 CJIeIYIOIHUX BbICKA3bIBAHUI ABIAIOTCH HCTHHHBIMU:
a) mosiBJeHHe BTOPOro mokoJjienus IBM ObLIO 00YyCJIOBJIEHO MNEPEX0AOM OT
3JIEKTPOHHBIX JIAMII K TPAH3HCTOPAM;
0) B OBM nepBoro nmokoJieHusi 0TCyTCTBOBAJIO YCTPOHCTBO YIPABJICHNS ;
B) B IBM nepBoro nokojeHusi 0TCyTCTBOBAJIA ONEPATUBHASA MAMSTh.
I) MallMHbI TPeThero IMOKOJEeHUsI — 3TO ceMelicTBA MAalIUH C eJIUHOM
APXUTEKTYPOii, TO €CTh MPOrPAMMHO COBMECTHMBIX;
A1) xommnbioTep ¢ mpoueccopom Intel Pentium Il oTHocuTess k 4yeTBépTOMY
nokojenuio IBM.
0,8, 11
a,0,T
a, T,
0,B, T
15 IenTpanbHbIM 3BEHOM NOCTPOEHHMs INpocTeiilieil KOHGUIypauuMu KOMIbHTEpa
SIBJISIETCSI
BHYTPCHHAA U BHCIIHAA IaMATh
yCTpOIiCTBa BBO/Ia/BBIBOIA
LEHTPAIbHBIN POLIECCOP
BUHYECTEP
16 ApupmeTuko-jgornyeckoe ycrpoicrso (AJY) sBasiercst cOcTaBHOH 4acThIO...
OCHOBHO TTaMsITH KOMITBIOTEpA
CHCTEMHOM IITHUHBI
MHUKpOTIpoIeccopa
reHepaTopa TaKTOBBIX UMITYJIECOB
17 K ocHOBHBIM XapaKTepHCTHKaM MPOLECCOPa OTHOCATCS...
TaKTOBasi 4acToTa U 00bemM O3Y
KOJIMYECTBO OTIEPAINN B CEKYHTY
00beM OHepaTHBHOfI naMATHh 1 EMKOCTb BUHYECTCPaA
APXUTEKTypa U MOJIEIh MUKPOIIPOIIECCopa
18 K 6a3oBoii kondurypanumn nepconajbHoro komnswrepa HE OTHOCUTCS
CUCTEMHBIH OJIOK
MOHHTOP
IIPUHTED
KIJIaBUaTypa
19 Ha marepuHckoii nuiaTe pazmeniaercs
0JIOK TUTaHUS
CHUCTEMHBIH 010K
MIPOIIECCOP
JKECTKUH TUCK (BUHYECTED)
20 Ha3nayeHueM IIMH KOMIILIOTEpPA SABJIsIETCS. ..

COCJIMHEHUE MEXTy COOOM €ro 3IeMEHTOB U YCTPOHCTB

YCTpAaHCHUEC NU3JIYYCHHS CUTHAJIOB
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IMPUMCHCHUC 06H_[€I‘ O UCTOYHHKA ITUTaHUA

yCTpaHEHHE TETUIOBOTO M3ITYUICHUS

21

K nHCTpyMeHTAJBLHOMY HPOrPAaMMHOMY 00eclie4eHHI0 OTHOCSITCS

TEKCTOBBIC TPOIIECCOPEI

CHUCTCMbI YIIPABJICHUA 0a3zamu JaHHBIX

KOMITUJIATOPBL

AJICKTPOHHBIE TaOTHITBI

22

I'maBHBIMH 4aCTSIMH CHCTEMHOI0 MMporpaMMHoOIro odecneyeHus ABJISIOTCS

OTIepaIioHHas CHCTEMa H CUCTEMa ITPOrPaMMHUPOBAHII

O6pa6aTI)IBa}OHII/Ie porpaMMsbl U CUCTEMA aBTOMATU3alluU IIPOrpaMMHUPOBAHUA

MOHUTOD U CYIIEPBHU30P

MaKEeThI MIPUKIIAJHBIX IIPpOrpaMM

23

OnepanuoHHbIe CHCTEMbI, YTHJIUTHI, MPOrPaMMBbI TEXHHYECKOT0 00CIYKUBAHUS
OTHOCSITCS K KJIacCy MPOrpaMMHOT0 o0ecnedeHnsl. ..

CHCTEMBI IPOTrPaMMHPOBAHUS

npukiagHoe [10 cnenuanbHOro Ha3HAUYCHUS

cuctemHoe 110

UTPBI

24

KoMmmieke nporpamm, odecneuynBaOmux ynpapjieHue padoroii Bcex anmapaTHbIxX
YCTPOICTB U IOCTYII 10J1b30BaTeJIsl K HUM, Ha3bIBaeTcsl

[IAKETOM IIPUKJIAJHBIX IIPOrpamMm

YTHUIUTON

nHTephericom

ONEepalOHHON CUCTEMOM

25

OnepanMoHHAasi CHCTEMA — 3T0 KOMILIEKC MPOrpaMM, Ha3HAYeHHe KOTOPOro...

OopraHM3anys B3aMMOJACHCTBUS MOJIb30BaTEN C KOMIIBIOTEPOM U BBIIIOJIHEHHE APYTHX
porpamMm

CO31aHNC HOBBIX IIPOI'PAaMMHBIX ITPOJAYKTOB

00paboTKa TEKCTOBBIX JIOKYMEHTOB ¥ TaOIHI]

o0cyxnBaHue OAaHKOB TAHHBIX

26

B ocHoBHbIe pyHKIIUM onepanuoOHHOM cucteMbl HE ¢xooum...

yIIpaBICHUE pecypcaMu KOMIIbIOTEpa

obecrieueHne Juajora C 1mojJb30BaTcjIiCM

opranuszanus GaioBoi CTPYKTyphI

paspaboTka mporpamm st 9BM

27

B npouecce 3arpy3ku onepanuoHHON CUCTEMBbI POUCXOIUT...

KOonupoBaHue (DaiIoB ONepPallMOHHON CUCTEMbI ¢ THOKOTO JIUCKA Ha JKECTKUH JIUCK

KONMpoBaHKe (aiinos onepanuoHHoi cuctemsl ¢ CD-ROM Ha >xecTKuid AUCK

MoCJIeI0BaTeIbHAS 3arpy3Ka (aiyioB ONepanOHHON CUCTEMBI B OTIEPATUBHYIO MTAMSTh

KOIMMUPOBAHUC COACPIKUMOI'O OHCpaTHBHOﬁ MaMsTH Ha KECTKUI JHCK

28

B cTpoke 3aronoBka okHa B OC Windows 00bI1HO 0TOOpakaeTcst

Ha3BaHHC 3aHyH_I€HHOI>i nporpaMmbl U KHOIIKHU YIIPABJIICHHUA OKHOM

Ha3BaHHC SaHYHleHHOﬁ nporpaMmbl, KHOIIKa CUCTEMHOI'O MCHIO U KHOIIKW YIIPABJICHUA
OKHOM

Ha3BaHHC SaHYIHeHHOﬁ nmporpaMmbl, KHOIIKaA KOHTCKCTHOIO MCEHIO W KHOIIKU
YIIpaBJICHUSA OKHOM

Ha3BaHUE 3alyIEHHOM MporpaMMbl M OTKPBITOTO JOKYMEHTA, a TaKXe KHOIKHU
YOPABJIEHUS] OKHOM
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29

Bei0epuTe onepanoHHYyI0 cCHCTEMY:

API

IBM PC

UNIX

Adobe

30

OCHOBHBIMH 3JIEMEeHTAMH YeJI0BeKO-MAIIMHHOT0 uHTep(eiica OC saBJsIIOTCA

KaTaJior U (hausl

orepatopsl BBoJa/ BEIBOJA

KOMAaHIIbI M OTICPAH]IBI

MCHIO U JUaJIOrOBOC OKHO

CCTCBBIC

31

Ilo cnocodby noctyna k 6azam nannbix CYB/] paznuuyaror

JIUCK-CEpBEPHBIE

KITUEHT- CEpBEPHBIE

Ta0JINYHO-CEPBEPHBIC

CepBEpHBIC

32

IIpu pa6Gore ¢ daiinamu coBpemennsle CYBJ/l mpenocraBiasieT mosjab3oBaTeiio
BO3MOKHOCTH:

a) co31aHuA HOBbIX 00beKkTOB B/I;

0) no feMoHcTpauMU MHGOJIOrHUECKOH MO/1eJIu;

B) MOAU(UKAIIUY YiKe CYyIIeCTBYIOINX 00beKTOB B B/I;

I) onpeaeaeHus cXxeMbl HH(POPMALIMOHHBIX 00MEHOB;

A) CO3JIaHMS U NepeuMEeHOBAHUS PaHee CO3IAHHBIX 00bEKTOB;

€) 1onoJiHeHHe (PYHKIHOHATbHBIX BO3MOKHOCTEH.

a,B, 11

B, I, I

a, e, 0

a,0,B

33

C Touku 3peHus koHeuHoro noJin3oBareist CYB/l HE peanusyer

TIOWCKA JIAHHBIX (PYHKITUH

XpaHCHHUA JaHHBIX

(bopMHPOBaHUSI BEIXOIHBIX JIOKYMEHTOB (OTYETOB)

ynpasneHust (paioBoi CTPYKTypoit

34

SI3bik opranu3anuu JaHHbXx CYB/l npeana3sHayeH 1Jis1 ONMCAHUS...

CTPYKTYpHI 0a3bl JaHHBIX

00paboTKH NaHHBIX B Oaze

CHUHTaKCUYECKH KOPPEKTHBIX (aiijioB

IEYaTHBIX OTUETOB I10 0ase

35

NupopManoHHasi TEXHOJIOTHS 3TO:

MH(OPMAaIIMOHHBI ITpo1ecc.

METO/IbI ¥ IPUEMbI 00pa0OTKH, XpaHEHWs, 3alIUTHI U Mepejadu HHPopMaIuu

peUICHUEC 3a/1a4 IMOJIb30BaATCIIA

YCTAHOBKaA U 3aITyCK IIpOorpaMm

36

eap nHpOpMAIITHOHHBIX TEXHOJIOTHI 3TO

peuiCHueC 3aaa4 IIOJIb30BaTeNICH

MPOM3BOACTBO HMH(pOPMAIMH, YIOBIETBOPSAIONICH HH(POPMAIIMOHHBIE MOTPEOHOCTH
YEJI0BEKa

nHpOpMaMoHHast 6e301acHOCTh
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BBITIOJTHCHUEC NPUKJIAJHBIX IPOTrpaMM

37

K TeHgeHmuam Pa3sBUTHUA I/lH(l)OpMaIIHOHHle TEeXHOJOTHH OTHOCHUTCSI:

CTPYKTYpH3aLHs

THOPHIA3ATIHS

KJIaccupuKaIms

aBTOMaTHu3alusa

38

NHpopManuOHHbIE TEXHOJIOTUH PeaJM3YHOTCH B:

yIpaBlIeHUH TPEATPUITHEM

MH(POPMAITMOHHBIX CHCTEMaX

KaApOBLIX CUCTEMAX

PEHICHUN S9KOHOMUYCCKUX 3a1a4

39

IlosiBsieHne TexHOJIOTHI 0a3, 0aHKOB JaHHBIX, pa3padoTka CYB/] cBsi3aHo c...

LCJIBI0 paIn3aliun 06pa6OTKI/I HCOIMPEACIICHHBIX TUIIOB JAHHBIX B HH(pOpMaHHOHHI:IX
CUCTEMAX U NPUTTOKEHUAX

HEOOXOIMMOCTBIO COBEPIICHCTBOBAHMS 3HAHWN W YMEHHU B cepe MHPOpMATH3AINA
po(heCCUOHATIBHON IeATENbHOCTH

HEOOXOTUMOCTBIO  YHOPSIIOYMBAHUSL JaHHBIX B HH(POPMALMOHHBIX CHCTEMax U
NPUIOKEHHUSIX C LEJIBI0 PeIM3aMK JITOPUTMOB YIIPABICHUS

yrnopsao4eHueM HHPOPMALMOHHBIX PECYPCOB KOMIIBIOTEPOB

40

IlonsaTust 6a3a naHHBIX U MH(pOpManMoHHaA 0a3a...

HC ABJIAIOTCA OJHO3HAYHBIMU

SIBIIIIOTCS. OJIHO3HAYHBIMH, €CIM (ailyibl 0a3bl JaHHBIX HUMEIOT IOCJICIOBATCIbHYIO
OPraHu3alMI0

SIBJIAKOTCSA OAHO3HAYHBIMHA

SBJIAIOTCA OAHO3HAYHBIMU, €CJIU ONPCACIAIOTCA OI[HOf/i MOACIBIO JaHHBIX

41

Bba3a 1aHHBIX 3TO

IMOMMCHOBAaHHAsA COBOKYIIHOCTH [JAaHHBIX, OPraHU30BaHHBIX 110 OHNPEACIICHHBIM
ImpaBujiaM, MHNpeaAyCMaTpuBarOlInuM 061]_[1/16 MPpUHLOMWIIBI ONHCAaHUA, XpPaHCHUA U
MaHUITYJIMPOBAHHWA JAHHBIMHU, HC3dBUCHUMAs OT IIPUKJIAAHBIX ITPOTrpaAMM.

COBOKYITHOCTb JAHHBIX, CO6paHHI>IX B OAWH (1)a17m, AJIs1 peHICHUA KOHerTHOﬁ 3aJa4u.

(aiinbl JaHHBIX B TIAIIKE.

Ha60p MMPUKIIAAHBIX IMTPOrpaMM I TOMCKA 1 MAHUITYJIUPOBAHUA JaHHBIMU.

42

I/IepapaneCKaﬂ MOA€Jb JAHHBIX MMPEACTABJIACTCH B BU/IC:

TaOIHIIBL;

CTPYKTYPBHI;

¢aiina;

CXCMBI.

43

IIpencraBienue peasinnonHoii Mmonean 1aHubiX B CYB/] peanusyercs B BUje..

npeaAnKaToOB

TadJIHIL

JICPEBbEB

CCTH

44

B 3anucu Ta6aUIbI PeISIUMOHHON 0a3bl JAHHBIX MOKET COAEPKATHCS ...

TOJBKO YHMCJIOBas I/IH(I)OpMaLII/IH

TOJILKO TEKCTOBasI HH(POPMAITUS

HeoTHOpoAHAs HH(pOpManus (JaHHBIE Pa3HBIX THUIIOB)

HUCKIIIOYUTCIBHO OAHOPOAHAA I/IH(i)OpMaL[I/IH (I[aHHBIe TOJIBKO OJHOI'O TI/IHa)

45

K04 6a3bl TaHHBIX onpeeser. ..
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YacTh 3alKCH, COBOKYMHOCTh €€ TMOoJieH, MpeAHa3HAuYeHHBIX IS (HOPMHUPOBAHUS
MHAEKCHOro aiiia

Ha0Op CHMBOJIOB, OTPaHUYUBAIONINIA BXOJ B aBTOMATH3WPOBAHHYIO CHUCTEMY C 0a30i
JTAHHBIX

YHI/IKaJ'H)HHﬁ HOMCECp 3aI11CH B Oaze JaHHbBIX

SI3BIK 3aITpoca K 0asze JaHHBIX

46

Kuiou k 3anucsam B B/ MosxkeT ObITh:
a) J0NOJIHUTEJIbHbIM;

0) MpoCTbIM;

B) BKJIIOYAKOIIUM;

I') COCTABHbIM;

J1) OTYETHDBIM;

€) NepBUYHBIM;

7K) 3aIIPOCHBIM.

a,0, 1

1, €, XK

a, I, K

0,T,¢e

47

ITouck naHHBIX B 0a3e — 3TO

omnpeJieJeHUE 3HAUCHUH TaHHBIX B TEKYLIEH 3anucu

mnmpoucaypa BbIACICHUA 3HAYCHUU JaHHBIX, OJHO3HAYHO OHNPCAC/IAIONIUX KJII0YCBOI
IMPU3HAK 3alrcu

npolenypa BBIACICHUS W3 MHOXKECTBA 3alvceil IOAMHOXECTBA, 3alHCU KOTOPOTO
YIIOBJICTBOPSIOT 3apaHee MOCTaBICHHOMY YCJIOBHIO

npoleaypa onpeaesieHus ASCKPUIITOPOB 0a3bl JaHHBIX

48

OcHoBHbIMHE 00bekTaMu CYBJI MS AcCCesS SIBJISIIOTCS:

KJIIOY, TI0JIe, TOYHOCTh, 0€30MacHOCTh

tabnuna, popma, 3ampoc, OT4eT

3anuck, (aiin, CTpyKTypa, MOAEIb

OTHOIIICHNE, HOpMaJibHasl (OpMa, 3aIHCh

49

OcHoBHBIM 1eMeHTOM 0a3bl AanHbIX CYBJ] MS Access siBasieTcs...

3aIlliCh

TabmuIa

dopma

IoJIc

50

B CYB/I MS Access MOryT HCIOJIb30BaThCsl CileAyIolIMe BUABI 3alIPOCOB:
a) MmepeKpécTHbIE;

0) MpoMe:KyTOYHbIE;

B) Ha 100aBJieHNE;

I) Ha BBIOOPKY;

1) HA BOCCTAHOBJICHHE.

o,r, 1

a’ B’I[

a,B, T

a,0,B

o1

I[.]'[fl nmojay4yeHus TaﬁJII/IlH)I HU3 COBOKYITHOCTH CBA3AHHBIX Taﬁ.]'ll’[ll nmyTem Bblﬁopa
l'lO.]'leﬁ, YAOBJCTBOPHAIOIINX 3aTIaHHBIM YCJIOBUAM, HCITOJIL3YIOTCH. ..

CXCMbI

3aMpockl

OTYCTHI

bopmbl
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52

Co3naHHblii  mosab3oBaTesieM rpaguyecknii  uHTepdelic aAad BBoAa W
KOPPEKTHPOBKH JAHHBIX TA0JMIIbI 0a3bl JAHHBIX - 3TO...

dhopma

Tabauma

3aIIncCh

IoJje

53

151 BBO/Ia HOBBIX JaHHBIX €pa3y B JIBe TA0IUIBI HCTIOJIb3yeTcs dopma ...

JICHTOYHAas

CTOJIONKOBAs

IMOAYHMHCHHAas

KHOIIOYHAas

54

Il.]]ﬂ IPynnupoOBKHU JAHHBIX B BBIXOJAHOM NOKYMEHTE 0a3bl AAHHBIX HCIOJIB3YETCH

Tabauma

dhopma

3aIpoc

OTUCT

55

CpoaHas Ta0JiMLa B pe/IsIHUOHHOI 0a3e JaAHHBIX 3TO

Ta0JIMIA C TPYIIIMPOBKON JAHHBIX U MOJCYCTAMH UTOTOB

Talnuma, co3TaHHas 1Mo 3ampocy

Ta0JInIa, MPEICTABICHHAS B OTYETE

TabnmyHas Gopma

56

B onpenesienne coBpeMeHHO HH(POPMALIMOHHOI CUCTEMbI He BXOAUT MOHSITHE

YCIOBCKO-MallIMHHAs CUCTEMaA

HepCOoHA

TEXHUYECKOE 00ecIieyeHue

MH(QOPMaIMOHHbBIE TEXHOJIOTUU

o7

HNudopmannonHas cucTeMa NpU3BaHa 00eceYuTh NMOJIb30BaTe s

MOJTHOM MH(pOpMaIIel U T0CTOBEPHOI nHpOpManuei

CTPYKTYpUpPOBaHHON MH(pOpMAaIHen

COBpeMEHHOH MH(popManuei

YHUCIIOBOW WH(pOpMAIHEH

58

Ilo cTremeHum  CTPYKTYpUMPOBAaHHOCTH  oOpa0aTbiBaeMoii  uUH@OpMauuu
HHGOPMALIMOHHBIE CHCTEMbI MOKHO Pa3/IeJIUTh HA ...

9KCIICPTHLIC,

BBIYHCIIUTCIIBHBIC,

¢baxTorpaduueckue,

O9KOHOMHYCCKHE

59

Nudpopmannonnas cucrema HE Brirogaer

(GYHKIMOHAIBHYIO YaCTh

MaT€pUaIbHO-TCXHUYCCKYIO YaCThb

00ecreYrBarouIyIo 4acThb

60

DYHKIHOHATbHAA YaCTh HH(OPMAIMOHHON CHCTEMBI 3TO

KOMITJIEKC TEXHHYECKUX CPEJICTB, MpeJHa3HAYCHHBIX Ui PadOThl MH(DOPMAIIMOHHOM
CHUCTEMBI

MOZACIIb CUCTEMBI YIIPABJICHUS 00BEKTOM

KOMIUICKC IpPOTrpaMMHBIX CpE€ACTB, MNPE€AHA3HAYCHHBIX JJId PpCIOCHUA  3ajayd
OopraHu3anuu
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COBOKYITHOCTh METOJIOB W TPHEMOB BBOJA, PETHCTPALMU Mepenadyu, oOpaboTKu W
BbIJIa4YM pe3yIbTaTHBHON HH(pOpMaUn

61

MHo0:KeCTBO KOMIBIOTEPOB, CBSI3AHHBIX KaHaJaMH Nepeaayd HHpopMauuum u
HaXO/sIMeCcs B Mpe/iesiaX 0JHOr0 3/1aHusl, HA3bIBAETCS

peI‘PIOHaJ'H:HOfI KOMHI:IOTCpHOfI CCThIO

WH()OPMAITMOHHON CUCTEMON C THIICPCBSI3bI0

I00ATEHON KOMIIBIOTEPHOU CEThIO

JIOKAJIbHOM KOMITBIOTEPHOM CEThIO

62

JlokanbHble BoIUHCANTeIbHBIE ceTH HE MoryT ObITH 00beIlMHEHBI ¢ TIOMOIILIO. ..

CepBepoB

LUTI030B, MOCTOB

KOHIOCHTPATOPOB, MOJACMOB

MapIIpyTH3ATOPOB

63

IloTok cooO1IeHMI B ceTH Mepeavyu JaHHBIX ONpeaessieTcst

00BpeMOM TTaMSTH KaHaja Imeperadi COOOIeHn

Tpaccoi

TPEeKOM

Tpapukom

64

Cxema coelMHEHHH Y3J10B C€TH HA3bIBACTCHA CEeTH

TOIIOJIOTHEN

JOMCHOM

IPOTOKOJIOM

MapKepoM

65

TomnoJiorust 10KaJbLHOM’ C€THU, B KOTOpOﬁ BC€ paﬁolme CTAHIIMHA HEIMMOCPEACTBEHHO
COCAUHECHBI C CCPBEPOM, HA3BIBACTCH...

JIEPEeBOM

IIUHHOU

3BE3101

KOJIBIIOM

66

TomoJsorust ceTu ornpeaeasiercs

CTPYKTYPOU MPOrpaMMHOI0 00eCIIeueHuUs

CIIOCOOOM COEIMHEHUS Y3JI0B CETH KaHalaMu (KaOesIMH) CBSI3H

KOH(UTypaluel anmapaTHoro ooecrnedeHus

CIocoO0M B3aUMOJICHCTBHS KOMITBIOTEPOB

67

Jl1s1 npucoelMHEHHs1 KOMIIBIOTEPA K JIOKAJIBHOMN CeTH MCMOJIb3yeTcsl. ..

IpOoIIecCcop

MOJEM

CEeTeBOH aJianTep

JKECTKUU TUCK

68

duszuyeckasi mnepegaromas cpeaa JokaabHo cetm HE Moxker ObITH
NpeACTABICHA THIIOM. ..

ONTUYECKHUHA BHICOKOYACTOTHBIIN KaOeb

KOAaKCHAIIbHBINA Kabelb

OIITOBOJIOKOHHBIN Ka0eb

BUTAad Mapa

69

Jasi noakI0YeHUs1 Aa00HEHTOB K 7100a71bHOM CeTH UCHOJIb3YIOTCH KAHAJIBI:
a) TesiepoHHON CBSI3H;
0) coTOBO} CBA3M;
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B) TejerpadHoi CBs3M;
) CIYTHUKOBOM CBSI3H.

a,B

a,B, T

a,0,B

a,o,r

70 YerpoiictBom AJisi mpeodpa3oBanusi UHU(POBBIX CUTHAJIOB B AHAJIOTOBYIO (hopMy
SIBJISIETCS ...

KOHIIEHTpaTop

MOJEM

MOHHTOP

MPOLIECCOop

IIpumepHbIe TeMbI 10K12/10B (pedepaToB):

AR

HcTopusi BOBHUKHOBEHUST HH(POPMATHKHY.

CBsi3b HHOPMATUKH C IPYTUMU HAYKAMH.

Heo0xoauMocTh ¥ 3HaYCHHE HOPMATUBHO-IIPABOBOTO ONPEACICHUS HHPOPMALIUH.
Onpenenenre nHGOPMAIIUU B PA3INIHBIX HAYKaX.

bazosbie monoxxenus @3 "O6 uHpopmauu, HHGOPMAITMOHHBIX TEXHOJOTUAX U O 3alIUTe

nHpopmanun'.

6.
7.
8.
9.

HcTopus BO3HUKHOBEHUS IEPCOHAIBHBIX KOMIIBIOTEPOB.

WcTopus Bo3HukHoBeHus U pazsutus OC.

Knaccudukanus yTuiur.

KommnbroTepHsie BUpPYCHI, KiIacCH(pHKAIMA, Cpeaa OOMTaHUs, pa3pylIUTeNbHbIC ICHCTBUS,

QIITOPUTMBI PaOOTHI.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.

Otanbl pa3BUTUS HHOOPMAITMOHHBIX TEXHOJIOTHA.

OcoGenHocty HHGOPMAITMOHHBIX TEXHOJIOTHI 00padOTKH TeKCTOBOM HH(popManuu.
TexHonoruu u cpeacTBa 00padOTKK TaOIUYHONW HH(POPMALUH.

ba3bl naHHBIX U UX pa3paboTKa.

®daxTorpadguueckre HHGOPMALMOHHBIE CUCTEMBI.

JlokyMeHTallbHble HH(POPMALIMOHHbBIE CUCTEMBI.

3amuTa HHPOpMauU B UHPOPMAIIMOHHBIX CUCTEMAaX.

KoMImbroTepHbIe BUPYCBI U CPELICTBA 3aLIUTHI OT HUX.

Hcropus Bo3HUKHOBEHUS IHTEpHET.

Be6-nmporpamMmmupoBaHne: COBpeMEHHbIE TEXHOJIOIMH U BO3MOXKHOCTH.

Hcropus cetn MHTEpHET.

HcTopus cynepkoMIbOTEPOB.

3aporkieHue MPOrpaMMHUPOBAHUS.

CpaBHUTeNbHAs XapaKTepUCTUKA omnepanuoHHbIX cucteM Windows, Linux, MacOS. Ux

MpeuMynieCTBa U HEJOCTATKH.

24,
25.
26.
27.
28.
29.
30.

Mertobl KOMIIBIOTEpHON Tpaduku. KoMObroTepHbIE UTPHI.

Hcroprst BOBHUKHOBEHUS! KOMITBIOTEPHBIX BUPYCOB U CUCTEM NPOTUBOACHCTBUS M.

ITouck B cetu MHTEpHET.

[TonsiTre 00y4aromux KOMIBbIOTEPHBIX CUCTEM.

Windows 1 MacOS: cpaBHUTENbHAS XapaKTEPUCTHKA.

[IpaBoBbIE OCHOBHI B ceTn MIHTEpHET.

Hctopus pa3Butuss UWHPOPMALMOHHBIX TEXHOJOTHH (TEKCTOBbIE U  rpaduueckue

MIPOLIECCOPBI, AIEKTPOHHBIE TAOIHIIBI U TIP.).

31.
32.
33.

I/ICTOpI/IH Pa3BUTHSA OINICPATIUOHHBIX CUCTCM.
MO,ZIGMI:I, X OCHOBHBIC XapaKTCPUCTUKH.
Buasr u XapaKTCPUCTHKU COBPECMCHHBIX BUACOKAPT.
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34. Bunasl U XapaKTepUCTUKU COBPEMEHHBIX MTPOIIECCOPOB.

35. Intel m AMD - cpaBHUTENbHAs XapaKTEPUCTHKA KOHKYPUPYIOIIMX MPOU3BOAUTENCH
MIPOIIECCOPOB.

36. ATI m NVidia — cpaBHUTenbHAs XapaKTEPUCTHKA KOHKYPUPYIOIIUX IPOU3BOAMTENICH
BHJICOKAPT.

37. MartepuHckasl Ijata: XapakTepuCTUKa, BUJBI.

38. IIporpammuoe obecneuenue 3arpysku [1IK — UEFI, BIOS..

39. VYcrpoiicTBa BBOJA: KJIACCUPHUKALMS, UX XaPAKTEPUCTUKH.

40. YcrpoiicTBa BBIBOAA: KiacCU(UKALNSA, UX XapaKTEPUCTHKH.

41. Windows u Unix: cpaBHUTEIbHAS XapaKTEPUCTHKA.

42. Vcropus pa3BUTHS HEHPOKNOECPHETUKH.

43. Hcropus pa3BUTHSI CHCTEM IMOMCKa HHGOPMAIIHH.

44, XapaKTepUCTUKH CUCTEM PACIO3HABaHUS 00Pa30B.

45. CTaHOBJIEHHUE U PA3BUTHE CUCTEM, OCHOBAaHHbBIX Ha 3HAHUAX (IKCHEPTHBIE CUCTEMBI).

46. Hctopus pa3BUTHS CHCTEM OOIICHHS B ceTu MHTEepHET.

47. 3ammTa 3JeKTpOHHOM MouThl B IHTEpHET.

48. HcKyCCTBCHHBIN MHTEIICKT.

49. CoBpeMeHHbIE CHCTEMbl IPOCKTUPOBAHUS 0a3 TaHHBIX.

50. TekctoBerit mporeccop Microsoft Word: BO3MOKHOCTH, TOCTOMHCTBA, HEAOCTATKH.

51. VHTepHEeT-TEeXHOJOTUH B TOBCEHEBHOMN KU3HU.

52. TIpoekt 3BM msaTOrO0 MOKOJICHHUS.

53. Konnenuus cBOGOJHO pacpoOCTpaHIEMOro MporpaMMHOI0 obecreueHusl.

54. Uctopwust pa3BUTHs KPUITOTpa(HH.

55. Pa3Butue cucteM 3amuThl HHGOOPMAITUH.

56. IIporpamMMbI-aHTUBUPYCHI K UX OCHOBHBIE XapaKTEPHCTUKHU.

57. becnpoBoanoii UHTEpHET.

58. Certp MHTEpHET M KHOEPIIPECTYITHOCTb.

59. Bpennoe BozzeiictBue koMibrorepa. CrocoObl 3aIUTHI.

60. KapmanHble epcoHaIbHBIE KOMITBIOTEPHI.

61. Iouck unpopmarmu B Uurepuer. Web-unnexcel, Web-karanoru.

62. Cucrembl dJIEKTPOHHBIX TUIATeKEH, HU(PPOBBIC JEHBIH.

63. WWW. Hcropus co3iaHusi U COBPEMEHHOCTb.

64. Ionstue n kmaccuuKanus KOMITBIOTEPHBIX CETEH.

65. I[lonckoBbIe cepBEpPHI.

66. [loHsTHE CETEBOTO ATHKETA.

67. OcHOBHbIE KOMIIOHEHTBHI KOMIIBIOTEPHBIX CceTeil (cepBephl, TUIBI KOMMYHUKAIMH, ceTeBbIE
aZanTepbl, MPOrPaMMHOE 0OECTICUCHHE, MOJIEMBI ).

68. TexHHUYeCKHE XapaKTEPUCTUKH CETEH.

69. Omneparmonnsie cucrembl. Kitaccudukanmst. @ynkiun. [TpuHIMIBl GyHKIIMOHUPOBAHMUS.

70. O0630p NMPUKIATHOTO IPOrPAMMHOTO 0OeCTIeUeHHs.

71. O0630p cucremuoro I10.

72. O630p uHcTpymMeHTansHoro [10.

73. Tabmmunsrii mporeccop MS Excel: BO3MOXHOCTH, TOCTOMHCTBA, HEAOCTATKH.

74. T'paduueckue peaakTopbl: BUJIbI, JOCTOMHCTBA, HEJJOCTATKH.

75. Tononorus KOMOBIOTEPHBIX CETEH.

76. Passutue OC cemeiictBa Windows.

77. CoBpeMeHHBIE BCTIOMOTATEIbHBIE MPOTPAMMBI-yTHIIHATHI.

78. Coznanue BeO-CTpaHUIL: S3bIKH, BO3SMOXHOCTH, COBPEMEHHBIE TEXHOJIOTHH.

79. Temarndeckue COMAIBHBIC CETH — OYy/yIee COBPEMEHHBIX COITUAIBHBIX CETEH.

80. KomnbroTepHble MOAETH U MOJETUPOBAHHE.

81. MOHHTOpPBI: XapaKTEPUCTHUKA, BUJIBI.

82. IlpuHTepbl: XapaKTepPUCTHKA, BUIBI.
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83. Buemmnss namsats [1K: BUIbI, XapakTepUCTHKH.
84. Bayrtpennss namsth [1K: BuabI, XapaKTEpUCTHKH.
85. ®aiinoBbIe CUCTEMBI: XapaKTEPUCTUKA, BUJIbI, TPUHIIUITBI paOOTHI.

6. YueOHO-MeTOAMYEeCKOe 1 HH(pOpMAIMOHHOE 00ecnieyeHne T CUHTITHHBI
6.1 Cnucok HCTOYHUKOB M JIUTEPATYPhI
OcHoBHas

1. Nndopmaruka ans rymaHuTapueB : ydeOHUK U npakTukym s By30B / I'. E. Keagposa
[t np.] ; mon pemakuumeit I'. E. KenpoBoii. — 3-e¢ uzn., mepepad. u gomn. — Mocksa : M3naTenbeTBo
FOpaiir, 2023. — 662 c. - URL.: https://urait.ru/bcode/530602

2. I'ypukos, C. P. Uadopmaruka: yueonux / C. P. I'ypukos. - 2-e uzn., nepepad. u gom. — M.:
HUILL UTHO®PA-M: ®opywm, 2020. - 630 c. - URL: https://znanium.com/catalog/product/1014656.

3. Huxonbckas, U.A. WHpopManMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJOTHH B CIEIUAIEHOM
oOpazoBanuu: yueOnuk / U.A. Hukonbckas. - 2-e u3z., nepepad. — M.: UHOPA-M, 2021. - 232 c. -
URL.: https://znanium.com/catalog/product/1141770.

4. Codponoa, H. B. Teopus u meronuka oOydeHus uHpopMaTHKe: yueOHOe Mmocodue ams
By30B / H. B. CodponoBa, A. A. benpaycoB. - 2-¢ u3a., nmepepad. u gom. - Mocksa: M3aarenscTBO
FOpaiiT, 2020. - 401 c. - URL: https://urait.ru/bcode/453796.

5. MadopmMaTuka: METOJ. yKa3aHHs IO BBIIOJHEHUIO J1abh. pabot. Y. 2 / M-Bo obpa3oanus u
Hayku Poc. ®enepamuu, ['oc. oOpazoBaT. yupexkaeHue Bbicul. npod. oOpazoBanus "Poc. roc.
ryMaHuTapHbii yH-T", UH-T 3KOHOMMKH, ynp. U mpaBa, Kad. MomenupoBaHusi B SKOHOMHKE U YIIP.
[aBT.-cocT.: MypomueB B. B., Cenuanos lO. I1., I'mankos 0. M., I'py3man B. A., [lognazosa A. B.,
MypomueBa A.B. ; Hayu. pen. Kyns6a B. B.]. - Mocksa: PITVY, 2011. - ctp. 75 — 115. - DnexTpoH.
naH. - Pexxum nocryma: http:/elib.lib.rsuh.ru/elib/000003573

JomnonauTenpHas

1. Muxanpum, E.B. Unknro3uBHOE 00pazoBaHue: yueOHUK U MPAaKTUKYM 1t By30B / E.B.
Muxanbuu. — M.: U3aarensctBo FOpaiit, 2020. - 177 c. - URL: https://urait.ru/bcode/454332.

2. Muxanpeun, E. B. OOydeHue cTyJJeHTOB ¢ OTpaHMYE€HHBIMU BO3MOXHOCTSIMU 3/I0POBBS U

MHBAJINJHOCTBIO B CUCTEME BhICHIEro oOpa3oBaHus: Meroanyeckoe nocobue / E.B. Muxanbuu. - M.:
NH®PA-M, 2020. - 152 c. - URL: https://znanium.com/catalog/product/1074063.

3. [lenaroruka nHkI03UBHOTO 0Opa3oBanus: yueOHuk / T.I'. borganosa, A.A. I'yceiiHoBa,
H.M. Hazaposa [u ap.]; mox pen. H.M. Hazaposoii. - MockBa: UH®PA-M, 2020. - 335 ¢. - URL:
https://znanium.com/catalog/product/1082444.

6.2 Ilepeyens pecypcoB HH(POPMALMOHHO-TEIeKOMMYHUKALMOHHOM ceTH «MHTepHeT».

ApxuB HayuHBIX U3ganuii https://archive.neicon.ru/xmlui/

Poccuiickoe oHnaiH-u31aHme, MOCBsIeHHoe udpoBbM TexHomorusam https://3dnews.ru/
HudopmanronHo-npaBoBoit moprain http://www.garant.ru/

Kommnbrotepusiii sxypaan «KommeroreplIpece» http://compress.ru/

KommnbroTepHsie cetH [ammekTponHbii pecype]. http://mww.lanberry.ru/lan/kompjyuternie_seti

6.3 IIpodeccnoHaibHbIe 0a3bl JaHHBIX H HH(POPMALHOHHO-CIIPABOYHbIE CHCTEMbI


https://urait.ru/bcode/530602 2
https://urait.ru/bcode/530602 2
https://urait.ru/bcode/453796
http://elib.lib.rsuh.ru/elib/000003573
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JHoctyn x npodeccronanbHbiM 0a3zam nannbix: https://liber.rsuh.ru/ru/bases

HNudopmannoHHbIe CTIPABOYHBIE CHCTEMBI:
1. Koncynberant [Imtoc
2. Tapanr

7. MaTepHaJbHO-TeXHHUYECKOe o0ecneuyeHue TUCIHIIINHBI

I[HSI MaTepI/IaJIBHO-TGXHI/I'-IGCKOFO O6€CH€‘-I€HI/ISI JOUCIHUITIIINHBI I/ICHOJIBBYIOTCSIZ HGKHHOHHBIﬁ
KJIacC ¢ BHJEO IIPOCKTOPOM HW KOMIIBIOTEPHBIM KJIacC, OOOpPYAOBaHHBIA COBPEMEHHBIMU
MEPCOHANBHBIMU KOMIIBIOTEpPAMU JJII KaXKIOTO CTYIEHTa, OOOpPYJOBaHHOIO B CBOIO OuYepellb
MIPOrpaMMHBIM 00€CIIeYeHUEM B COOTBETCTBUH ¢ Tadmwmiei 1.

Tabnuma 1. [lepedyeHp mporpaMMHOTO OOeCTICUeHUS

Ne Haumenosanue [10 IIpousBoaure Crnioco6 pacmpocTpaHeHus
1/ b

1. Microsoft Office Microsoft JIMIICH3UOHHOE

2. Windows Microsoft JIMIIEH3HOHHOE

3. Microsoft Share Point Microsoft JIMLIEH3UOHHOE

4. Kaspersky Endpoint Security Kaspersky JIMIIEH3HOHHOE

8. OdecnieyeHne 06pa30BaTEILHOTO NMPOIECCa IJIsl JIMI] ¢ OTPAHHYEHHBIMH BO3MOKHOCTSIMH
310pPOBbSI M HHBAJIHN/I0B

B xozme peamm3zanuy JUCHUIUIMHBL HCIOJB3YIOTCS CIEAYIOUIUE JIONOJHUTEIBHBIE METOJBI
00y4eHHs, TEKYIIeT0 KOHTPOJS YCIIEBAEMOCTH M IPOMEXKYTOYHOH aTTecTali OOydJalomMXCsl B
3aBUCUMOCTH OT UX MUHIMBUIYaTbHBIX OCOOCHHOCTEMN:

® UIsl CIICNIBIX WU CJIA0OBUIAIIMX: JIEKIUU O(QOPMIISIOTCS B BUJAE 3JEKTPOHHOTO JOKYMEHTa,
JOCTYIIHOT'O C TIOMOIIbI0 KOMIIBIOTEPA CO CIELUATM3UPOBAHHBIM IPOTrPAMMHBIM OOECIIEUECHUEM;
IIACbMECHHBIE 3alaHUs BBIIOJIHAIOTCA Ha KOMIIBIOTEPE CO CIELMAIM3UPOBAHHBIM IIPOTrPaMMHBIM
o0ecrieueHneM WJIM MOTYT OBITb 3aMEHEHBbl YCTHBIM OTBETOM; OOECIEYMBAETCS WHIUBUIYaIbHOE
paBHOMepHOe ocBelieHrne He MeHee 300 JIOKC; JUIsl BBIOJHEHMS 3a/aHUs NpU HEOOXOAUMOCTH
MIPEIOCTABIIAECTCS YBEIMYMBAIOIIEE YCTPOICTBO; BO3MOYKHO TaKXKE€ HCIIOJb30BAHUE COOCTBEHHBIX
YBEIMYMBAIOUINX YCTPONCTB; MMCbMEHHBIE 3aJaHUs 0(OPMIIIOTCS YBETUUYEHHBIM HIPU(PTOM; SK3aMeH
1 3a4€T MPOBOJATCS B YCTHOU (pOpME MM BBIMIOJIHAIOTCS B MUCbMEHHON (hopMe Ha KOMIIBIOTEPE.

® Ui TIIYXUX M CIAOOCHBIIAIUX: JIEKUUU O(QOPMIISIOTCS B BUAE 3JIEKTPOHHOTO JOKYMEHTa,
aub0  TpeNoCTaBisieTCs  3BYKOYCWIMBAIOIIAs — anmaparypa HMHIUMBUAYalIbHOIO  IOJIb30BAHUS;
MMCbMEHHBIE 3aJ]JaHUSl BBINOJIHSIOTCS HA KOMIIBIOTEPE B INMHUCHMEHHOH (opme; 3K3aMeH M 3auér
MIPOBOJIATCS B MUCBbMEHHOM (hopMe Ha KOMIIbIOTEPE; BO3MOKHO MIPOBEIEHUE B (hOpME TECTUPOBAHMUS.

® Uil JIMI[ C HapyLIEHUSIMH OIOPHO-JIBUTaTEJIbHOTO amnmnapara: JeKUUU OQOpMIISIOTCS B BUIE
JJIEKTPOHHOI'O JOKYMEHTa, JOCTYIIHOTO C IIOMOINBI) KOMIIBIOTEPA CO CIEHUATIU3UPOBAHHBIM
MIPOrpaMMHBIM ~ OO€CH€YeHHEM; MHCbMEHHbIE 3aJaHMsl BBINOJHSIOTCS HA KOMIIBIOTEPE CO
CMELUAIU3UPOBAHHBIM NIPOIPAMMHBIM OOecrieueHHeM; IK3aMeH U 3a4€T MPOBOJATCS B YCTHOH (opme
WJIH BBITIOJIHSAIOTCS B MUCbMEHHOM (popMe Ha KOMIBIOTEpE.

ITpu HEOOXOMUMOCTH MpeyCMaTPUBACTCS YBETUUYEHUE BPEMEHHU ISl TIOATOTOBKU OTBETA.

[Ipouenypa mpoBeneHus MPOMEKYTOUHOW aTTeCTalMU JJisi OOy4aroUIUMXCSl YCTAHABIUBAECTCS C
y4€TOM WX MHAMBHUIYANbHBIX TCUXO0(pu3ndeckux ocodbeHHocreil. [IpomexyTounas arrecTanus MOXeT
MIPOBOJUTHCS B HECKOJIBKO ITAIlOB.

IIpu mnpoBeneHUMH TPOLEAYPbl OLEHUBAHUS pPE3YAbTaTOB OOy4YeHHs IpeaycMaTpuBaeTcs
HCIOJIb30BaHUE TEXHUYECKUX CPENICTB, HEOOXOAMMBIX B CBSI3M C WHIUBUAYaJIbHBIMU OCOOCHHOCTSMU
oOydJaroluxcsi. OTH CpeACTBA MOTYT OBITh IPEJOCTaBIECHbl YHUBEPCUTETOM, WM MOTYT
HCIOJIb30BaThCsl COOCTBEHHbIE TEXHUUECKHE CPEJICTBA.
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ITpoBenenune mpoueaypsl OLCHUBAHUS PE3YJAbTATOB OOYyUYCHHS JOIMYCKAeTCs C UCIOJIb30BaHHEM
JTMCTaHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOJIOTHA.

ObecneunBaeTcs AOCTYN K HH(MOpPMAIMOHHBIM U OubOnuorpaduyeckuM pecypcam B CETH
WuTepHer uist Kaxxoro odydaronierocsi B popMax, alaiTHPOBAHHBIX K OTPAHUYCHUSM UX 3I0POBbS U
BOCTIPHUATHSA UHPOPMALIUH:

eIl CICNBIX W CIA0OBUISIIUX: B TEYaTHOM Qopme yBeIW4YeHHbIM mpudToM, B (opme
AJNIEKTPOHHOTO JOKYMEHTa, B popme ayauodaiina.

® JIUIs TIIYXUX U CJIA0OCIBIIIAIINX: B Ie4aTHOU opMe, B GOpME AIEKTPOHHOTO JOKYMEHTA.

® U151 OOYYAIOIINXCSl C HApYIICHUSIMH OTIOPHO-/IBUTATEIBHOTO armapara: B IedaTHoil gopme, B
(dhopme EeKTPOHHOTO JOKYMEHTa, B (popme aynuodaiina.

VY4eOHble ayIUTOpUU AJIsi BCEX BHUJOB KOHTAKTHOM M CaMOCTOSITENIBHON paboThl, Hay4yHas
OubnuoTeka M WHBIC TOMEIIEHHs Ui OOYYEeHHs OCHAIIEHBI CIEHUATBHBIM O0OpYAOBAaHHEM U
y4eOHBIMU MECTaMH C TEXHUYECKUMHU CPEJICTBAMU O0yUEHUSI:

® IS CIICTIBIX U CJIA0OBUSAIINX: YCTPOMCTBOM JIJisi CKAHUPOBAHMS M UTEHUS ¢ Kamepoid SARA
CE; nucruteem Bpaiuis PAC Mate 20; npuntepom bpaiinsg EmBraille ViewPlus;

oISl TIYXUX U CcIa0OCIHBIIANINX: aBTOMAaTH3UPOBAHHBIM pPa0OYUM MECTOM Ui JIOJEH C
HapyIICHUEM CiTyXa U c1abO0CIHbIIAlINX; aKyCTUYECKUI YCUIIUTEb U KOJIOHKH,

e i1 OOyYarOIIMXCS C HApPYIICHUSAMHU OIOPHO-ABUTATEILHOTO armapaTa: IepeIBUKHBIMH,
perynupyeMbiMu sproHomudeckumu napramMu CU-1; kOMObIOTEpHON TEXHUKOH €O CHELHaIbHBIM
MIPOrPaMMHBIM 00eCTIeYeHUEM.

9. MeTtoanuyeckue MaTepHaJIbl

9.1 MnaHbl ceMUHAPCKUX 3aHATHI

3anaTue 1. Teopernueckue ocHoBbl MHPopMmaTuku U UKT. OcobeHHOCTH MHPOPMAIIMOHHBIX
TexXHoJiorui mis moxaeii ¢ OB3.

Bomnpocs! 11t 00cyxaeHus:

1. TIlpenmer, nens u 3a1a4u Kypca.

2. Ponp wuHpOpPMALMOHHOM JEATETLHOCTH B COBPEMEHHOM OOIIECTBE: HKOHOMHUYECKOM,
COLIMAJIbHOMU, KyJIbTYpHOI, 00pa3oBaTeNbHON, T'YyMaHUTApHOU cepax.

3. HudopmanroHHoe 001IECTBO KaK COBPEMEHHBIN 3Tall 00IECTBEHHOTO Pa3BUTHSL.

4. Wudopmarnus, ee BUIbI, aTpUOyTUBHBIE CBOMCTBA U (YOPMBI CYIIIECTBOBAHMUS.

5. Koauposanue nnpopmanuu. Criocodbl KOAUPOBAHUS YUCIOBOI, TEKCTOBOM U rpaduyeckoi
nH(popMaLUY )i JI0AEH ¢ OTPaHUYEHHBIMU BO3MOXKHOCTSIMU 37J0POBbSI.

6. HWupopmairoHHbIE POLECCHI, PECYPChI, CUCTEMBI U TEXHOJIOTHU

3agaHue:
1. CocraBuTh rioccapuii OCHOBHBIX MOHATHH: WHGOPMALMOHHON o00IIecTBO, HH(OpPMAaTHKa,
MH(pOpMALUS U €€ CBOICTBA, MH(OPMAIIMOHHBIE MTPOIIECCHI, PECYPChI, CUCTEMBI M TEXHOJIOTHH

3ansaTue 2. Texuudeckwe cCpencTBa peanu3aluyd HHPOPMAIMOHHBIX  MPOIECCOB U
peaduIHuTaIIg.

Bonpocsr 1uist 06cyxienus:

1. Buasl npodeccroHanbHOM MHPOPMATMOHHON JIEATENTFHOCTH YelOBEeKa C MCIOJIb30BAHUEM
TEXHUYECKUX CpPEICTB M HHPOPMAIMOHHBIX pPECYpcoB (B COOTBETCTBUM C HalpaBiICHHEM
poeCCUOHATILHOMN IEATEIEHOCTH).
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2. MHcropust pa3BuTusi BhIUMCIUTENbHON TexHUKH. [lokonenuss DOBM. Knaccudukanus SBM.
[TepcniekTHBEI pa3BUTHSA

3. ApxuTtekTypa, CTpyKTypa U KoH(pUTypamws nepconanbHoro kommeiorepa. (I1K).

4, Ha3nayeHue W XapaKTepUCTUKH OCHOBHBIX ycTpoircTB IIK. MartepuHCKHe miiaTel U HX
cTpykrypa. [Ipoueccopsl, 001IMe U JTOKaIbHbIEC ITHHBI.

5. VYcrpoiictBa XpaHeHHs WH(OpMALUU: OINEpaTUBHAsl MaMsATh, MOCTOSHHAS IMaMATh, KAIII-
[IaMsATh, BHEIIHSAS 1aMSATh.

6. VYcrpoiictBa BBOJa U BBIBOJAA TEKCTOBOM U rpaduueckod uHGOpMALUU U HX
knaccuukanus. YCTpOHCTBa BBOJA-BBIBOJA 3BYKOBOM uHGpopmammu. Mozaembl. YcTpoiicTBa
yIpaBJi€HUS

7. TudnorexHuueckue cpeacTra peadunutanuu. [Ipuemsl HCONB30BaHUS THPIOTEXHUYECKIX
CPEICTB peadMIuTaluuu (sl CTYIGHTOB C HAPYLICHUSIMU 3PEHUS).

8. CypnorexHuyeckue cpeacTBa peadunutannu. [IpreMbl HCIOIB30BAHUS CYPIOTEXHUYECKIX
CPEICTB peadMInTaluu (sl CTYIGHTOB C HapyLIEHUSIMU CIIyXa).

9. Coneuunanbueie Bo3MokHOocTH OC a7 monb3oBaTeNiell € HAPYHICHUSMH  OMOPHO-
JNBUTATENbHOrO ammaparta. [IpueMbl HCNONB30BAHMS KOMIBIOTEPHOM TEXHUKH, OCHAILEHHOMN
aJIbTEpHAaTUBHBIMU YCTPOWCTBaMU BBOJA-BbIBO/1a HH(OPMALINH.

3aganue:
3amura J0KjIa/1a 1Mo BEIOpaHHOW TeMe, IIPEICTaBIICHHON Ha CEMUHape 1o teme 1.

3ansaTue 3. [IporpammubIe cpencTBa peanusannu HHHOPMALMOHHBIX MpoleccoB. [Iporpammubie
CPEICTBA /ISl MHKJIFO3UBHOTI'O 00pa3oBaHUs

Bomnpocs! mist 06cyxaeHus:

1. Cucremnoe nporpamMmMmHoe obecniedenue. OnepannoHHble cucTeMbl. DailloBble CHCTEMBI.
OnepanronHsie 0005104kH. [{paliBeppl. Y THIINTHI.

2. IlpuxnagHoe nmporpammHoe oOecrnieyeHue. HazHaueHue, coctaB U KiacCU(pUKALUS TAKETOB.
npukiaaHeix nporpamm (I1IIIT).

3. IIporpammubie cpenctBa 00paboTKM AoKyMmeHTOB. Kinaccudukanus cucrem o0paboTKu
TOKYMEHTOB. TeKkcToBbIe Tporieccopbl. DyHKIMOHAIBHBIE BO3MOXHOCTH TEKCTOBBIX ITPOILIECCOPOB.
(BBITIOJIHSAETCS HA KOMIIBIOTEPE)

4. TaOnuuHble mpolecCOpPbl KaK IPOrpaMMHBIE CpeACTBAa O0OpabOTKH CTAaTUCTHYECKOU
uHpopmanuu. @OYHKIUOHAIbHbIE BO3MOXKHOCTU 3JIEKTPOHHBIX  TaOJMII. [Ipe3eHTanioHHbIE
MIPOTPaMMHBIE CPEJICTBA. (BBITIOIHIETCS HA KOMIIBIOTEPE

5. [Ilporpammuble cpeacTBa i WHKIIO3UBHOrO oOpa3oBaHus. IIporpamMMel 3KpaHHOTO
JOCTyTa, KOPPEKITMOHHBIE TIPOTPAMMBI-TpEeHAXepHI. JlucTaniimonnoe ooOpa3oBaHue

3agaHue:

Pabora ¢ TeKCTOBBIM MPOIIECCOPOM

Yacrte |. ®opmaTupOBaHHe JOKYMEHTA

1. Crnenyrommue ad3aisl HEOOX0UMO OT(HOPMATHPOBATH B COOTBETCTBUH C HAITMCAHHBIM B HUX
TEKCTOM:

Jlanublit ab3a11 10J1KeH ObITh BHIPOBHEH I10 JIEBOMY KpParo C JIEBBIM OTCTYIIOM | CM U OTCTYIIOM B
KpacHoii (nepBoif) cTpoke - 1,5 cM. MeXCTpouHbIi HHTEpBaI (IBOIHOI).

Jlanublit ab3a11 10JKeH ObITh BHIPOBHEH I10 JIEBOMY KpParo C JIEBBIM OTCTYIIOM | CM U OTCTYIIOM B
KpacHoil (nmepBoif) cTpoke - 1,5 cm. MexcTpounslii nHTepBasl (MUHUMYM)- 2,8. [lepen ab3arem oTcTyn
— 7 ur., mocne ad3ana — 4 mr.

Ab63a11 0TGOopMaTHPOBATh C IOMOLIbIO TUHEWKH. J{aHHBIN ab3a1 oTieHTpUpoBaTh. [1paBbiit
OTCTYII - 3 CM., OTCTYIIa B KpacHOU cTpoke HeT (mpumep Cornacyromieit noanucu). MexcTpouHbli
MHTEpBa — (OJIYTOPHBIH).
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2. . Jlng nocnenHero a03ama co3faiTe BOKPYT HETO 0OpaMJICHHE B BHIE PaMKH OOpI0OBOTO
1BeTa mupuHou 1,5 nr.

3. B crenyromeM TeKCTe CO3/1aTh MHOTOYPOBHEBBIN CIHCOK, TPOHYMEPOBAB ab3a1lbl B KaXI0M
pasnene. B mepBom pazzerne ab3aibl HyMepyroTcs cieayronmm oopazom: 1.1. 1.2, u 1. 1. Bo BTOpom
-2.1.22.uT. 1.

1. IIPE/Imet norosopa

[TocraBmuk npojaet, a [Tokynarens mpuoOpeTaeT ToBap B COOTBETCTBUU C BBIJAHHBIM CUETOM-

(hakTypoii.
2. llena u o0masi cymma 10roopa.

OO61mas cymMa JJOroBopa Ha MOMEHT €0 3aKJII0UeHHUs He GUKCHUpYeTCs.

Kaxnpiii pa3, koraa [Tokymarens OCyIecTBUT IO CBOEMY BEIOOPY 0TOOp TOBapa, COCTABIISCTCS
JIBYCTOPOHHEE JIONIOJHUTENIBHOE COTJIALIEHUE C YKa3aHUEM LIEHbI TOBapa, KOTOPOE C MOMEHTA €ro
MOJIMCAHUS CTAHOBUTCA HEOTHEMIIEMOM COCTAaBHOM 4acThIO HacTosiuiero JJorosopa.

4. 3aMeHUTh, €Cliu 3TO TpeOyeTcs, CTPOUYHbIE OYKBBI Ha IPOIUCHBIE, UCIIOIb3Yys KOMaHIy
«Peructp»:
B.U.(pazeeB “MyHHUIIMTIAIBHOE TIPaBo pd”’. a0 U31ATETHCTBO “IOPUCT”

5. Crenyrommii TekcT pa3oeiite Ha 2 KolIoOHKU. PaccTosHue mexny kononkamu 1,5 cMm. (He
3a0yobme 6CMaguns pa3povlé HA MEKywell CMpPaHuye 00 U nocjle OAHHOZ0 MeKCMa).

Tepmun nadopmaTrka (informatics) BBeeH (ppaHIly3cCKUMHU y4SHBIMH pUMepHO B Havane 70-X
rOJIOB M O3HAYall - “Hayka o mpeoOpazoBaHUU HHPOpPMAIIH .

B 1963 r. coBerckuii yuyensiii @.E. TeMHUKOB OIHOBPEMEHHO C 3apyOeKHBIMH aBTOPAMHU
omnpezaenseT nHGOPMATUKY KaK HayKy 00 MHpOpMaIHK BOOOIIE, COCTOAIIYIO U3 3 OCHOBHBIX YacTeH -
TeOpur HMH()OPMAIIMOHHBIX DJIEMEHTOB, TEOPUH HMH(POPMAIIMOHHBIX TIPOLIECCOB U  TEOPHH
MH(OPMALIMOHHBIX CHUCTEM. DTO ObLI MEPBHIN Ba)XXHBIA MOBOPOT B Cyan0e MOHATUA “UH(POpMaTHUKa’.
OH ocTtaBajcst JOATO JUIIb UcTOpudeckuM (haktoM. [lombiTka 000CHOBaTH HOBOE TOHSITHE, J0KA3aTh
€ro HeoOXOJMMOCTb He Oblila YCIEIIHON U B JOJKHON Mepe He OLIeHEHa B CUIIY TOTO, YTO IyOJIUKaIus
ObL1a OCYIIECTBIIEHA B MAJIO U3BECTHOM, clielnaibHOM kypHaie (M3BecTust By30B. DIEKTpOMEXaHUKA,
1963, N 11).

6. Cozpnaiire ctuiab ¢ uMeHeM IlepBrblii Tak, YTOOBI OH UME CIEYIOIIUE XapaKTePUCTUKU:

e TEKCT, O)OPMIICHHBII JTaHHBIM CTHJIEM, AOJKEH uMeTh mpuT Times New Roman Cyr, pazmep
14, 3eneHsbIii LBET;

e TEKCT JJOJI’KEH UMETh JBYCTOPOHHEE BHIPABHUBAHMUE;

¢ MEKCTPOYHBIN MHTEPBAI - IBOMHOM;

e TEKCT JJOJIKEH UMETh 00OpaMJIEHUE B BUJIE PAMKH.

7.  Cnenyroumii TekcT opopmure ctuieM [1epBbrii:

BonbmnHCTBO 111a0JI0HOB BKIIIOYAIOT B €€0sl Crienaln3upOBaHHbIe KOMaH/Ibl, 00JIeryaome
BBINOJIHEHUE ONPeIeTICHHBIX 3a/1a4 TP CO3/1aHUU JOKYMEHTa, 6a3UpyIOLIerocs Ha mabioHe.

Yacte I1. Padora ¢ Tadaunamu.
3aganus.

3ananue 2.1. Co3naiiTe TadJAMIy COTJIACHO 00Pa31ly, M BbINOJHUTE BHIYUCICHUS.
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Ne CTOoHMOCTB Koamgecteo | 3apaGoraas|
n/no | |@avanas H.O. | padouero padoanx ILIATa
OHSA JHeH

1 Mensenes AM 50 22

2 Bomnkos II.C. 70 26

3 3afines I1IL. 100 20

4 Cemourua P.B. 90 25

5 Benknn AL 120 10

Hmozo:

Yacrs I11. Paborta ¢ popmynamu.

3apanue 3.1. Coznmaiite GopMyIIbI IO CIASAYIOIINM BBIPAKCHUSIM:

Y paBeH KOpHIO KBaJpaTHOMY U3 CyMMBbI apobei. IlepBas npoOb - B uncnutene X B KBajapare
wioc Z B KBajJpare; B 3HaMeHarene kBaapaT cymmbl X u Z. Bropas apobp — B uuciurene KOpeHb
KBaJpaTHbIH 13 X MHUHYC KOpPEHb KBaJApaTHbIM W3 Z; B 3HaAMEHaTelle — KBaJpaTHBI KOPEHb W3
pazHoctu X u Z;

3aganue 3.2. Co3nath GopMyITy CIEIYIOIIETO BHJIA:

o _ E ' E * ..
hvm_n - .I‘”- J";‘—m, j—mne
; ;

MoJIb3ysCh KHOMKamu (puc. 3.1.):

— kHomka 13, monoxenue 12 (1715 BB JIeBOU YacTu (hOPMYIIbI);
— 3HaK «PaBHO» U CUMBOJI «X» BBECTH C KJIaBUATYpBHI;

— KHOMKa 14, nonoxenue 5 (3HAK CYMMBI);

— KHomKa 13, nonoxenue 2 (BBOJ HUXKHUX MHJIEKCOB);

— BBECTH CUMBOJ * C KJIaBHATYPbI (UJIU KHOMKA 4, TIOJI0KEHUE 5);
— KHomKa 13, nonoxenue 2 (BBOJ HUKHUX UHJIEKCOB).

Yacrte IV. BecraBka 1marpamMm 4 oprexem.
3ananmue 4.1. BcraBbTe AuarpamMmy 10 IaHHBIM CIIEAYIOIIEH TaOIHIIbI
Tab6numa. [Tponaxka ToBapos 3a | kBaptan 2006 rona.

HaunmenoBanue SuBapn ®deBpaiib Maprt
TOBapa

ToBap A 2345 3456 1290
Tosap B 1356 2457 1897
Tosap C 4567 5500 6789

3ananmne 4.2. IloctpoiiTe nuHEWHbIH rpaduk MO JaHHBIM TaOJMIBI, B KOTOPYIO 3alMIIUTE
snagenns Y u X. [Tpuuem Y= 1+X? | a snauenns X uzmeHsrorcs ot 1 10 9.

3apanme 4.3. BcTaBbTe B JOKYMEHT OpraHM3allMOHHYIO JAMarpamMMy, Ha KOTOpoil Oyzaer
n3o0pakeHa KiaccuuKaIus IporpaMMHOTO 00eCIIeUeHUsI.

Yacre V. KommiexkcHoe ucnojib3osanue sosmoxxuocreit MS Word aJsa co3panus
JAOKYMEHTOB

3ananue 5.1. B cnengyrommii pparMeHT TeKCTa BCTaBbTE€ CHOCKU — Ha3BaHUE KHUT TIPUBEIACHHBIC
B CKOOKax.

OCcoOEHHOCTBIO HaHHOﬁ pa60TBI ABJICTCA TO, YTO, OHA OCHOBAaHa KaK Ha HU3YYCHUHU IIOAXOJa
KOHerTHOﬁ opraHu3alyu K IMPOLCCCY YIIPABJICHHUA IpOoJaKaMH, TaK U HA MMOJIYYCHUUN TCOPETUICCKUX
3HaHPII>i, MOYCPIHYTHIX U3 CHGHH&HLHOﬁ JINTCPATYPBhI. Hpexc;[e BCCT0, 3TO KHHI'H, ITOCBAIICHHBLIC
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OCHOBaM HAyKHU yIpaBiieHHs. be3 3HaHUs 3TUX OCHOB OUYEHBb CIIOKHO JOCTUYh KaKUX-JIMOO yCIIEXOB B
MpaKTU4eCKON JnesTenbHOCTH. Hanbonee MOTHO 3TH OCHOBBI HAyKHM YINPaBJICHHSI PAcCMOTPEHBI B
paborax cienyromux aBTOpoB: Meckona (MeckoH.M, Anpbepr M., Xemoypu OD. OCHOBHI
MeHemkMmenTa.- M.: Jleno JITH, 1995), I'epuukosa (I'epunkoBa U.H. Menemxment// YueOonuk.- M,:
banku wu bupxu, JOHUTHU, 1995), Buxanckoro (Buxanckuit O.C., HaymoB A.M1. MeHemKMEHT:
YeJIOBEK, cTparerusi, opranusanus.- M.: Uzp-Bo MIY, 1995.), Pymsnanesoit (MeHemKMEHT
opranm3anuu// YdeOHoe TmMocoOue sl CTYISHTOB MO CIEIUATBHOCTH MEHEKMEHT/ TOJ  pell.
Pymsuneroii 3.11., Comomatuna H.A.- M.: IIporpecc, 1995) u npyrux. HecoMHeHHO, KaKIbIi U3 3THX
TPYZIOB UMEET CBOM OCOOEHHOCTH, XapaKTEpPHBIC YEPThI, CBOIO HAIPABICHHOCTb, HO B IEJIOM OHHU
HocAT 0a30BbIi XapakTep. Creayromeil KHUToW, KOTopasi oka3aia HeIOCPEICTBEHHOE BIUSHUE HA MOU
B3TJISiABI B OTOM oOusactu, siBisiercs pabora @unmna Kornepa «OcHoBbl mapkerunray (Kotmep .
OcHoBbl  mapketunra.- M.: Ilporpecc, 1996.) Knura Obuta mosie3HOM TeM, YTO B HEH, MPOCTO U
MOHATHO H3JI0)KEHO MOHMMAaHHE IPOOJieM, KOTOpBIE pElIaeT MApKETUHT: OCHOBHBIC KOHIICTILIUU
pa3BUTHS MapKETHHTa, CYTh ATOrO BHJA UYEIOBEUYECKOH N1eATEIbHOCTH, OCHOBHBIE 3aKOHBI, a TaKkKe
MpUMEpbl TPUMEHEHUS JICUCTBUSL MapKeTUHTa Ha IpakTuke. HecoMHEHHO, HAaJl0 OTMETUTH €IIe P
aBTOPOB, YbHM TPYAbl 0 MAPKETUHTY OKa3aJd BIUSHUE Ha NaHHYIO paboty — Hukcon (duxcon II.
VYuopasnenue wmapkerunrom.- M.: BUHOII, 1998), Moppuc (Moppuc @. MapKkeTHHI: CUTyallUd W
npuHunel.- M.: bauku u bupxu, FOHUTH, 1996), Ctoyn (Ctoyn M., [eiiBuc.®., boun 3. [Ipsmoe
nonananue: GakTopel ycmexa MmpsMOro MapketuHra.- M.: Amandes, 1999). Cuntaro He0OX0IUMBIM
BBIIETIUTH €Ille OHY KHUTY, KOTOpas MOBJIHsIIA Ha TaHHYIO pa0oTy, OHA MPUHAIEKHUT MEepy KIIacCuKa
amepukaHckoro MmeHepkmenTa [lutepa [pykepa u HaszpiBaercs «dddexruBHoe ynpasneHue» (pykep
I1. DddexTuBHOE ympaBaeHHEe. DKOHOMHUYECKHE 33Ja4yd U ONTHMalbHbIe pemieHus.- M.: ®AUP -
[TPECC, 1998). Jlyume Bcero 3Ha4eHHEe 3TOH pabOTHI OMHMCAHO B aHHOTALWU K 3ToW KHHre: «KHuUTa
Ha MHOTHE TOJIbl CTAaHET BalllMM KOHCYJIbTAaHTOM B Pa3iHuYHBbIX cepax OuzHeca nrodoro macumrada.
Bce monoxeHus, M3JI0KEHHbIE B HEW, MPOBEPEHbl HAa IMPAKTUKE U C YCHEXOM MCIIONb3YIOTCS B
coBpeMeHHOM Ou3Hece». OCHOBHBIE 3a7]a4i, KOTOPBIE IOMOTAET PEUINTh 3Ta KHUTa, MOKHO YBUJIETh B
Ha3BaHMsIX TiaB: «[lonnmanue 6usHeca», «CocpeoToueHne Ha NMepCrieKTUBey, «Jloxopl, pecypehl U
MEPCTIEKTUBBDY U T.1.

3aganue 5.2. YcraHOBUTE 3aKja/IKM Ha HA3BaHUE KAXKIOW 4acTU OTYeTa.

3ananmne 5.3. Co3paiite KOMOHTUTYNBI Bepxuuil ¢ Homepom pabotel, Huwxuuii ¢ Gamunuen
WICTIOJTHUTEJISI U TATOM BBIMIOTHEHUS.

3ananue 5.4. PaccraBbTe HOMEpa CTPAHUI] M IOJATOTOBBTE CO3/IaHHBIN JOKYMEHT K ME€YaTH.

3aganue 5.5. Co3naiite aBTOOIIaBIEHUE B HaYane paboThl.

Yka3aHus 0 BHINOJHEHUIO 3aJaHUI .

Yacrs |. ®opmaTupoBaHue 10KyMeHTA

1. Jis Bepcurt MSWord 2003 popmaTtrpoBanue ad3ara MpOBOIUTCS C ITOMOIIBIO
rpynisl komans @opmam. ObpamneHue ab3ana aeaaercs ¢ IOMOILbI0 KoMaH bl I panuyst u 3anueka.
2. Jlnst Bepcun MSWord 2010 u Bbiiie ucnionb3yiite Bkiaaku I nasnas n

Pa3.1| InagHan Bcraska PazmeTka cTpaHuugsl Ceelnkn Pacceinkn PeLeH3npoBaHune Bung KoHcynetantMawc & o
=0 % o T | ae B | S %
B N Calibri (OcHo ~ 11 A A Aam 5 = AaBGBerr, | Aab6Belr, AaboB: | ; o
Bcrasute K K Y - abs x, X° -7 . A iy T O6bIUHE | T Bes uHTe.., 3aronoso.. - V3MeHuTs | PEAKTMPOBaHue
- " J - T cmam T M
Eydep o6meHa LU ppdiT CTramn
Perucr MHuoroypoBHe dopmaruposa Co3nanue/nzmene
BbIN CITHCOK HHUEC 36331_[3 HHUE CTHUIIA
I'panuus! u
- T — v T T ﬁ
W= 9- 8 U= TecToeklid gokyMmenT.dock - Microsoft Word | =
FnaBHan Bcraska PazmeTka cTpaHuLs Cebinkr Pacceinen PelleHIMpoBaHWe Bug KoHcyneTaHT A (] @
- sy OpueHTauma = >4:' Moanoxka = OTcryn WHTepean I=~
Aa EE] = o
= [A]- 13 Pasmep - 38~ i) user crparuus | EE 0 om S om . H
Tembl Mona | __ _ . = - .
- .v - == KonoHew,™ b T J TpaHuue cTpanuy, | % 0 oM - | s»=10nT - tly OBnacTe BEIENEHNA

Tembl MapameTphl -:r|:|afuu,x:| DOH CTPaHNLB AB3ay ¥nopago4nTe
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Puc. 1.1.
Yacrts |l. Pabora ¢ Tabimumamu.

CosznaTh Ta0AMIy MOXKHO TpeMsl crioco0amu:

1. BcraBuTh Tad/uIy, yka3zaB KOJIHMYECTBO CTOJIOIOB U CTPOK;

2. HapucoBatp Tadauny. Kypcop BMecTo cTpenku npuMeT BuJl Kapanaama. [[ist onpeaenenus
OOIIMX TPaHUI] TAOTUIIBI WK STYEHKN HAPUCYHTE MPSMOYTOIBHUK, HAKAB U yJIEPKUBAsSI JIEBYIO KHOIIKY
MbIlK. /lanee BHYTpH NPSMOYTOJIbHUKA YKE MOKHO PUCOBATh JTUHUM CTPOK U cTosdnoB. Eciu Obuia
HApHCOBaHA JIUIITHSS JIMHUS, €€ MOXKHO yJAIUTh MIPU MOMOINY KHONKY JlacTHK;

3. IIpeodpa3oBaTh TekcT B Taduuny. B nosBuBmemcs okHe B o0iacTu Pa3geanTenb HYXHO
BBIOpATh TOT CUMBOJI, KOTOPBIN OBLUT paHee BEIOpaH KakK pa3esIuTeNb CTOJIONOB, U HaxkaTh KHONKY OK.

- s Bepcun MSWord 2003 pabota ¢ TabiuiiaMu MPOBOAUTCS ¢ MOMOIIBIO TPYIIITBI KOMAH/
Tabauna.

- st Bepcun MSWord 2010 u Bbimie ucrnions3yiire Bxiaaku Berapurh Tabauma (puc. 2.1).
OnHOBPEMEHHO CO BCTaBKOW TaOJMIIBI BBEPXY, HA JIEHTE 0TOOpaszutcs MeHio Padora ¢ Tabaumamm c
BKitagkamMu Maket 1 Koncrpykrop. Briiagka MakeT coaepKuT HHCTPYMEHTHI [Tl T0OaBIeHus 1100
yIaJIeHusi CTPOK M CTOJIONOB B Ta0nwie, OOBCAMHECHUS W pa3JICICHHS SUYECK, YCTAHOBKU UX
BEPTUKAIBHBIX U TOPU3OHTAIBHBIX Pa3MEPOB, BHIPABHUBAHHS TEKCTa BHYTPH SY€EK U OMEPUPOBAHUS
TaOJMYHBIMUA JaHHBIMU (pHC. 2.2.).

ECTOEBLIA JOKYMEHT.dOCK

[nagHag Bcraeka PasMeTka cTpaHuLe Ceeinkm Faceeinkn PeueHznpoBaHue Bug KongyneTantawc & e

j EE T_“] %Smarti\rt ! 5] Bepuruit konommimyn 2| 3xenpece-nokn @~ TT dopuyna -
el gg {F s C .
ﬁhﬂmarpamma Q HIWKHUA KONOHTHTYA * AﬂWordArt' _.{') €2 Cumson ~
CTpaHuusl| [Taganua| Pucymok KapTurka Quryph ... Cetinkn Hagmuee | _
- b + [ CHuMOK ™ * | [#] Homep crpatiuye v v A Bprevua b+
Tabnma 4x5 1 KonoHTuTyneI Texar CUMBOALI
L0000 7
LOO000 R
L0000
EE%EEE ran Compbegin.ru 2mapra20lr
LJO0000000
LJO0000000
OO00000000] mpaBeTcTBOBaTHL Bac Ha HameM HHGOPMANHOHHOM OpTAe,
E Bomsme a6y, TOCBAIIeH BCeM TII0GHTe/ 1AM KOMIBbIOTepHO# TexHHKH 1 [T-
j Hapucosate TaBANLY TEXHOJIDI‘HI:I.
_E| Ta6nnua Excel
j kenpece-TaBanupl 4

Puc. 2.1
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a7 00 oo s icosa i T = T ol

[naeHas Bcraeka PasmeTka cTpaHmMLEl Ceelnkm Pacceinkm PeLleHznpoBaHne Bug KoncrpykTop Maket (Al @

[ Brgenums * X %I £ BTasuTs cHitzy 3] 0,48

[ OroBpasuTe ceTky *J]_I BCTaBuTb cneBa | PasAenuTh A4eiik f 422

. . Yaanute | BorasuTe Hanpasnerie Mona [aHHEIE
 Ceoiicrsa . tBepxy I} Berasums cpasa j‘Pas,ﬂ,enMTbTaﬁnmu.y ;ﬁAETonogﬁop' HEE  rekoa ueiiku v

Tabanua CTPOKM W CTONGLE O6BegHHEHME Pazsmep Auelikn BHpaEHHEIHWE

i aas = O

nie

B

Puc. 2.2.

Borunciienuss B TaOIUIE BBIIOIHSIOTCS ¢ moMompio komana Taoauma — ®@opmyaa (MSWord
2003) wnu BeraBka — Ta6auma — Maker — Jlannbie — ®@opmyaa (MSWord 2010 u Bbie).

dopMmyIibl MOKHO (POPMHUPOBATH BPYUYHYIO, HCIIOJIb3YsI CHMBOJI = M HyMepariuio siueek (kak B Excel)/
Yacrs I11. Paborta ¢ popmynammu.

3arpysute penaktop Gopmyn komangamu Bemaska/Ob6vexm/ Microsoft Equation.
Ha skpan BeiBouTCs nanenb Equation Editor (pexakrop dopmyi) (puc. 3.1).

1 2 3 4 5 6 ¥ 8 9 10

<zx | jab ¥ii (200 2ol V3| EnC |30l | Awd AQ®
@ | Bvo D |soge fufo |00 e |JQ | wB
11 12 183 14 15 16 17 18 19

Puc. 3.1. [Tanens Equation Editor

Ha Bepxnell maHenu (MaTeMaTHYECKHX CHMBOJIOB) DPACIOJIOKEHBI KHOINKH JUIS BCTaBKU B
¢dopmyiny Oonee 150 maTemMaTHUeCKHX CHMBOJIOB, OoJiblIas YacTb KOTOPBIX HEAOCTYIHAa B
crangapTHOM mmpudTe Symbol. J{71st BCTaBKH CUMBOJIOB B ()OPMYJTy HAXKMHUTE KHOIIKY B BEPXHEM DSy
IIaHeJIM MHCTPYMEHTOB, a 3aTeM BbIOEpUTE ONpeJesICHHbI CUMBOJI U3 MATUTPBhI, NOSABISIOMIEHCS HaJ
KHOTIKOM.

Ha nwxHelt naHenu (11abjJOHOB) pacroONOXKEHbl KHOIKH, IpeJHa3HaueHHbIE I BCTAaBKU
1a0JIOHOB WJIM CTPYKTYP, BKJIFOYAIONIMX CHMBOJIBI THTA JPOOEH, pajnKajioB, CyMM, HHTETPAaJOB,
MIPOU3BEACHNHN, MAaTPUI] U Pa3IMYHBIX CKOOOK WJIM COOTBETCTBYIOIINE Mapbl CHMBOJIOB THIA KPYTJIBIX
M KBaJpaTHBIX CKOOOK. Bo MHOTMX mabioHax copepikarcsl CIelnualbHbIE MeCTa, B KOTOPBIE MOXHO
BBOJIUTh TEKCT U BCTaBJIATH CUMBOJBL. B penakrope dopmyn coxmepxkutcs okoio 120 mraGnoHOB,
CTPYNIHPOBAHHBIX B ManuTpbl. [11abn0HBI MOXXHO BKJIAABIBATH OJWH B APYrOoW JUIS TOCTPOCHUS
MHOTOCTYIEHYATBIX (popMyII.

Yacre IV. BecraBka 1narpamMm u oprexem.

1. JInst BCTaBKM AMATPaMMBbI HEOOXO0IMMO UCIOIb30BAaTh KOMaHIbI:
- st Bepcuun MSWord 2003 BeraBka — Pucynok — /lmarpamma.
- st Bepcun MSWord 2010 u Beiie BeraBka - lnarpamma. (cM. pucyHok 4.1).
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Brraska guarpammel

CA  WahnoHe!

Mpadui

Kpyrosaa

NuHeluaTan

C obnacT amu

=M e Rk

ToueuHan

BumxeBan

MNoBEpXHOCTE

Konsussas

MysbIpbKOBaA

B f @ &

lNenecTroBan

Puc. 4.1

B nosiBuBIIEMCS OKHE BBIOEPHUTE THI JUarpaMMbl U HaxaTh KHONKY OK.

Cpa3y mocie BCTaBKH JUarpaMMbl, aBTOMATHYECKH OTKpbIBaeTcs TalnHia, B KOTOPYIO
HE00XO0/AMMO BBECTH HY)KHbIE JIJaHHbIE /17151 ee mocTpoeHus. [locie okoHuaHMs BHECEHUS] HEOOXOJMMOM
nH(OPMAIINH, TIPOCTO 3aKPOUTE 3TO OKHO.

2. I[.]'ISI BCTaBKH Opraﬂl/l3aI[I/IOHHOﬁ CXEMbI NCIIOJB3YHOTCA KOMaHBbI:

- Inst Bepcuun MSWord 2003 BeraBka — Pucynok — Opranu3anuoHHasi cxema.
- st Bepcuun MSWord 2010 u Beiie BeraBka — SmartArt — Uepapxust (cm. puc. 4.2.)

| Beifop pucyHka Smarthrt

Cnmcok

Mpougece

—
Wepapxua

CeAzb B B

MaTpiua E E

Mupamuaa

NMpocroi Gnounbiil CNMCoK

PUCYHOK CnysuT ana oTobpameHna

HEMOCNEA0BATENBHEX MM
CrpyNNMPOBaHHE BROKOB MHBOPHELLM,
Mo3E0NAET CIKOHOMUTE MPOCTPEHCTED Kak
MO FOPM3OHTANK, TAK 1 MO BENTHKANM,

@ B @Bl g

Office.com

[ oc || omena
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Yactb V. KoMmiiekcHoe HCoJIb30BaHue Bo3MokHocTeid MS Word ai1s co3panus
JOKYMEHTOB

1. 151 BCTaBKM CHOCOK HCIIOJIb3YITE KOMaH/Ibl:
- s Bepcun MSWord 2003 BeraBka — Cebliika — CHOCKA.
- st Bepcun MSWord 2010 u Boie Cebliika - CHOcKa. (cM. pucyHoK 5.1).

o) @90 s

Aokymentl - Microsoft Word
a

Tnaewsa  Beramka  Pasmerca CrpaMuus:

Cebinkn

Paccouncn  Peuerswposswne  Bug  Paspab

3

l’ 3 Ynpaenenne ucrounmxamm
Ornosnenme

U3 Cruns: APA
Bcrapms
cceuny + 4 Crmcox nuTepaype: ~
Ornasnenue Cebunxit i cmcxm AwTepaTypat

E il e ‘isnaanmcuouywp("hf)
HA3 fosaenenme cocxn & aoxyment.

al HU3Y CTpi
e [eperyMepauna CHOCOK & AOKyMeHTE Esinont)

: Kak caenaTth B TEeKCTe CCbINKY Ha y4eBHUK
Ha3BaHwe NUTepaTypbl He 3Halo Kak, NoMoru

Word 2007

I 1 370 cHOCKa Ha nuTepaTypy I

Puc. 5.1.

2. 3aKJaJKl — 3TO CCBUIKH JUIsl TIepexojia Ha JIo0oe CI0BO B JoKkyMeHTe. Kaxmon 3akiajke
HEOOXO0MMO J1aTh COOCTBEHHOE UMsl. /)1 BCTaBKU 3aKJIA0K HCIIOJIb3YHTE KOMAH/IbI:
- M Bepcuun MSWord 2003 BeraBka — 3akiajaka.

- Tnst Bepcuu MSWord 2010 u Beiie BeraBka - Cebliika - 3akiiagaka. (CM. puUCYHOK 5.2).

Kak cgenate B Bopge couinky.dock - Word

Bcraeka AuzaiiH [ET CoblakKa Paccelunkn PeueHznpoBaHne Bua ACROBAT ," ]
B D ,j‘ [& VaoBpaskenna us Unreprera 0 3 E”j % t,j B 4 fe) [ ] :.
g L_'<-> Purypoi = S hd
Crpannuel  TaBnuua Pucyrku = i Hagctpoiikn  Bugeons  Cceumkm Mpumedarne Konontutyne Tekct Cumsonel BcTpouTs
= - = - WHreprera - - h h Flash
TaGnuubl Wnnwocrpaymn

MynbTHUME... MprmedaHWA Flash ~

iy
) it Eﬂ
| Ty -
[mnepceenka 3aknagka [NepekpecTHan

CCblnKa

Cebinkm

Puc. 5.2.
3. KosonTuTya 310 robas nHGopMaIus, pa3MenicHHas B BEpXHEM WA HIDKHEM T10JIe

CTpaHUIBbI, KOTOpasi 6YI[€T BU/HaA Ha Kﬂ)K)IOfI CTpaHUIEC JOKYMCHTA I10CJIC BCTaBKH. 21]'[9[ BCTaBKU
KOJIOHTUTYJIOB I/ICHOJ'IB3YI\/'ITC KOMaHBbI:

- Tnst Bepcuun MSWord 2003 Bun — KosioHTHTYJIBI.

- Tnst Bepcuu MSWord 2010 u Boimie BeraBka - KostoHTHTYIIBI. (CM. prcyHOK 2.1).

4. 1ns BcraBku HoMepoB cTpaHMIl HCIIOJIB3YHTE KOMaH IbI:

- Inst Bepcun MSWord 2003 BeraBka — Homepa cTpanui.

- Tnst Bepcuun MSWord 2010 u Boiie BeraBka — Homepa crpanuisbl. (cM. pucyHok 2.1).

4. ABTOOr1aBJ/ICHHE (couepmaﬂne) 9TO CCBIJIKU Ha Ha3BaHUC PA3JICJIOB JOKYMCHTA C YKa3aHUEM
HOMCPOB CTpaHUII.

JInst BCTaBKYM aBTOOTJIABJIEHHS] HCIIONB3YHTE KOMaH/IbI:
- Inst Bepcuun MSWord 2003 BeraBka — Cebliika — OrJiaBjieHHe M YKa3aTeJIH.
- s Bepcun MSWord 2010 u Beie Cebliika - OrJiaBijieHue. (CM. pucyHok 5.3).



32

WH92-v@DER-8- |- owrocopmus mapua - Microsoft Word o B R
m fnasMas  Bcraska  PasMerka apaMuus | Ccenku | Pacceaku  PeuensuposaHve  Bua @
[B+ Ao6asurs Tekcr 1 [ Bcraswms konuesyio cHocky 5| [3) Ynpasnenue ucrourmkamu j a
(3 O6HosMTs TabAMLY AB Cregyiowan cHocka ~ 5V (@ Cruns: AP Fifth Edition -
Ornasnerue BerasuTs BerasuTs ., BerasuTs n
- CHOCKY CCBinky ¥ i)j Cnmncok autepatypul ~ Hassarue () 3
Bcrpoentbiii Ty Hassanua | Mpeas

AsToco6upaemoe ornasnenue 1 TR SR AN RO SR SORRCS T KORCHCS VWS P3RS E KA DS 3

MEAsl

Cozep:xaHHe
K2
3 10BOK
PyuHoe ornasnenve
O
1
B
posem 3) 3
§ AonoanuTenshbie ornasnenus c caira Office.com
E) Ornasnenme
[k yaanume ornasnenue
°
E | s
Crpanmua; 1 w315 | Yncno cnos: 1961 | <& pycckwii | |Bl8E =2 = 100% (=) } +)
M 0@ @1, | D23mpo. +| @ Knscon O cramvc... | @kaccoc.. [ RU | 0,000 @R 21:09

3amanue 2. PaboTa ¢ TaOIMYHBIM MPOLIECCOPOM

[TocTpouTs Tabnuity «PUHAHCOBasI CBOJKA 3a HENENO». BHECTH JaHHBIE (TUIT JAHHBIX —
JICHEKHBIN B pyOIIsix)

OnpenenuTts rpaHULbl Kak B 0Opasie

A | B | C | D |
| 1] dDuHaHcoBan cBogKa 3a Hegenw (Toeic. pyo.)
2
®UHAHCOBLIA
; [Hu Hepenw Hoxon Pacxon peaynLTar
4 |noHenensHuE |3 245 20p. 3628 50p.
5 |BTODHMWK 4 572 50p. 5 320.50p.
6 |cpena 6 251.66p. 5292 10p.
7 |4eTBepr 2125 20p. 3824 30p.
8 |nATHWMLA 3 896.60p. 3020 10p.
9 |cybbota 5420.30p. 4 262 10p.
10 |BocKpeceHse |6 050.60p. 4 369 50p.
CpeflHee
11 |3HaYeHue
12
13 | QDWW UHAHCOBLIA PEe3yNLTAT 3a Heleni :
Pucynok 1.
1. Brerancnourts
1.1. ®uHaHCcOBBIN pe3yabsTaT = Jloxon — Pacxon

1.2. Cpennee 3nauenne = CP3HAUY(B4:B10) u CP3HAY(C4:C10)

1.3. O6mmmit punancoBblit pesynbtar = CYMM(D4:D10)

2. IToctpouts quarpaMmy (JIMHEHYATOro THIA) U3MEHEHUs] (PUHAHCOBBIX PE3YJIbTATOB O
TTHSIM HEJIeTIH C MCTIOJIb30BaHNEeM MacTepa auarpaMm. [Ipu mocTpoeHnr BBEIUTE Ha3BaHUE TUATrPAMMBI
U MOATHICH OCEH.

3. [IpoBenuTe QuibTpanyio 3Ha4eHU Joxo/a, npesbimaronux 4000 p.

3aoanue?
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Ha nucre 1 3anmonHuTh Tabauiy (pUCYHOK 2), MPOU3BECTH PACUEThI, BBIYUCIUTh MUHUMAIBHYIO
Y MaKCHUMaJIbHYIO CYMMY HOKYIKH; T10 pe3yJIbTaTaM pacdyera IMOCTPOUTh KPYTOBYIO JUarpaMMy cymMMma
npoaax. OnpenenuTs rpaHullbl Kak B 00pasie

@opMyibl 1)1 pacyeTa:
CymmMma = Ilena*KonmuecTtBo;

Bcero = cymma 3HaueHunii konoHku «Cymmar

44 AHanu3 npoaax
45
46 |Ne AaumeHoBaHny  LleHa, pyb KonuyecTeo Cymma, py0.
47 1 Tydonu g 200.00p. 150
48 2 Canoru 15 300.,00p. 60
49 3 KypTEM 15 000.00p. 25
A0 4 HOBKK 2 500 00p. 40
51 4 Iapdkl 1 250.00p. a0
2 8] JOHTEI 800.00p. 20
53 7 [lepyaTkm 1 200.00p. 120
A4 8 Bapeku 200.00p. 40
55 Bcero
56
57 MWHUMANEHAA CYMMA MOKYMKK
68 MakcumaneHaa cymma NoKymnku
59

Pucynok 2.

3adanue 3.

3anoyHUTh BEJOMOCTh yuyeTa Opaka (pUCYHOK 3), IPOM3BECTH PACUETHI, BBIJICIUTh

MUHUMATBHYIO, MAKCUMATBHYIO U CPETHIO CYMMBI Opaka, a TakKe CpeTHUN MPOIEHT Opaka;
Omnpenenuts rpaHUIlbl Kak B o0pasiie
[TpousBecTu GpuIbTpaLIUIO TAHHBIX MO YCIOBUIO MPOIEHT Opaka < 8%, MOCTpOouTh rpadux
OT(pUIBTPOBAHHBIX 3HAYCHHUHN U3MEHEHUSI CYMMBI Opaka Mo MecsIlaM.
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85
86 | BenomocTh y4eTa Gpaka
a7

Mecay ®M.0, TabenbHeli MNpoueHT Cymma Cymma
88 HOMEp bpaka 3apnnaTthl bpaka
89 |HAHeapk lMeanoB 245 10% 3 265,00p.
90 |Tegpans NeTpoe 289 8% 4 568,00p.
91 [Mapt Cuaopoe 356 5% 4 500,00p.
92 |Anpens MNaHbuyk B5T 11% 6 804,00p.
93 [Mait BacuH 568 9% B 759,00p.
94 |MoHe Gopucoea 849 12% 4 673,00p.
95 |Mwonk CopokuH 409 21% 5 677.00p.
96 |ABrycT DepopoBa 386 46% 6 836,00p.
97 |CeHtnbpe Tutoea 598 6% 3 534,00p.
98 |Okrabpe MNuporos 4569 3% 5 789,00p.
99 |Honbpk CeeToB 239 2% 4 673,00p.
1000 ekabpk Koanoe 530 1% 6 785,00p.
101
102
103 MakcumansHan cymma bpaka
104 MuHuManeHaa cymmMa bpaka
105 CpegHAA cymma Bpaka
106 CpegHwii npoueHT Bpaka
107
Pucynok 3.

Cymma Opaxka = I[IporenT Opaka* CymMmma 3apruiathl.

3adanue 4.

3anogHUTh TabJIMIly aHAIKU3a IPOAAXK, IPOU3BECTH PACUEThI, PACUETHI, BHIACTUTh MUHUMAIbHYIO
¥ MaKCHUMAJIbHYIO MPOJAXXKH (KOJIMYECTBO M CYMMY); IPOU3BECTH (DUIBTPAIIHIO IO LIEHE,
npesbimatomieid 9000 p., HOCTPOUTH TUCTOrPAMMy OT(GHUIBTPOBAHHBIX 3HAUEHUI N3MEHEHHSI BHIPYUKU
10 BUJIaM POAYKIMH (pUCYHOK 4). OnpeenuTh rpaHuIlbl Kak B 00pasiie

Bcero = be3nannunbie nnatexu + Haauaasle miaTexu,
Beipyuka ot nponaxu = Llena * Beero.

133 Ananuz npoga npogykuuu dupuel "HHTepTpeia” za TeKYWHA mecal

134

o Liena (pyb.) BeanannyHble H;iuuiiiu EI,:L,FLY;:;HDT
136 rponyKuiv nnatexn (W) | nnarexm (wr.) Beero () (pyb.)
137 |PagwotensdoH 4200 240 209

138 |TeneBnaop 9500 103 104

139|Bugeomariurodon G250 76 45

140 [MyablkansHEIR UeHTP 12750 10 17

141|Bugeokamepa 13790 57 45

142 |Buneonneep 4620 104 120

143 |Ayownonneep 450 72 85

144 |DVD 120 516 247

145 Moo

146

147 | Makcumanerele npodaxu

148 | MurnumaneHele npodaxu

PI‘/IHCYHOK 4.
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3adanue 5
[ToaroToBUTH TAOIUIIHI K TICUATH:
1. B napameTtpax cTpaHHIIBI BHIOpATh «aTbOOMHYIO OPHEHTAIUION;
2. BceraButh konontutynsl — Bepxauit Homep paboTs! (cripaBa)
- Huwxuuit ®amunus (cinesa) u Homep crpanuiis (cripaBa);
3. Pacnipenenuth TaOIMIIBI U AMATPAMMBI 10 CTPAHHIIAM.

3aodanue 6.
Ha HOBOM JTHICTE ATO¥ K€ KHUTH TOJITOTOBHTE TAOJIHILY.
Paccunraiite HauKMCICHHYIO 3apab0THYIO IJIATy COTPYAHUKAM MaJIOro MPEeANpPUSTHS.

aTa Bcero
E/(:[Mep @. . O. IIIIOCTymIeHI/m E;g:im ?;;’;[ ;1 ara g;%?)aBKa {[[,gggnﬂ HAYMCJICHO
Ha paloty (py0.)
1 Mortopos A.A. (10.04.2013 3000
2 VYurypa O. 1. [12.06.2001 2500
3 Huckun I'. T.  [02.03.2003 2000
4 [Toroa C. A. |[17.02.2015 1500
3) Ckarr O. M. [15.01.2007 1000
Hroro
1. DopmyJibl IS PACYETOB:

Cmaoic pabomur (monnoe uucio net) = (Tekymas nata — [lata noctymieHus Ha pabory)/ 365.
Pe3ynbrar okpyriure 10 1eN0T0.

Haobaska paccunThIBaeTCsS UCXO/IS U3 CIEIYIOIIETO:

e 0, eciu Ctaxx pabOTHI MEHBIIIE 5 JIET;

e 5% ot 3apmuiatsel, ecnu Ctax padotsl oT 5 10 10 ner;

e 10% ot 3apmnatsl, eciu Ctax padoTsl 6osbiie 10 ner.

Jns  3anonHeHus cronbua Haobaseka wucnonwsiyiite ¢ynkuuio ECJIM w3  kareropun
«JIornueckuey.

Ilpemusa = 20% ot (3aprutata + Hag0aBka).

2. Ucnonw3yst pacwupennviii punemp, cHOpMUPYHTE CIHUCOK COTPYIHUKOB CO CTaKeM
pabotsl oT 5 1o 10 ner.

3. Ucnonw3yst ghynxyuio kameeopuu «Paboma ¢ 6azoii dannvixy BCUET, onpenenurte
KOJINYECTBO COTPYJHHUKOB, Y KOTOPBIX 3apmiaTa 6omnbue 1000 py6., a ctaxx paboTsl 6oblie 5 neT.

4. [Toctpoiite ob6vemHyIo cucmoepammy HaUNCICHUS 3apILIaThl IO COTPYTHUKAM.

Yka3aHus 1o BbINOJHEHHIO 3aJaHNM

1. BBoa u opopMiieHHe TaHHBIX

Co30anue nHo6oli 21eKMPOHHOU MADIUYBL

OnextpoHHas Tabiuua (OT) sABAsSETCS OCHOBHBIM JIOKYMEHTOM, KOTOPBIM HCIOJIB3YeTCs JUIs
XpaHeHuss U oOpabotku uHpopmauuu. Kaxmas OT mpencraBnser co0oil MpsSMOYrojbHYIO CETKY,
conepamtyto 256 cronbuoB u 16384 crpoku. Ilepeceyenne cTonbdua u cTpoku oOpaszyeT sueiky -
OCHOBHOM 31emMenT DT 11 XpaHeHus TaHHBIX.

JI1st co3manust HOBOM TaOIHITBI HEOOX0UMO: B MeHI0 daiis BeIOpaTh koMaHy Co31aTh.

AHanu3 XxapakTepa BBOAMMOW HHQPOpPMAIMM IOKa3al, 4YTO B SYCHKU TaONHIBI BBOAUTCS
cnenyromas nHpopMmaus:

— HaWMEHOBAHHE CTPOK U CTOJOIIOB TAOMHUIIHI (II1AIKA);
TEKCTOBask HHPOPMAIIHS;
qrcIoBasi HHGOPMAIUs;

— ¢dopmyIb;
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— HWTOTrOBBIE JaHHBIE.

— Bs00 dannvix 6 mabauyy

[Ipn BBOme naHHBIX B TaOMUIly HEOOXOIMMO BBIAECIUTH CTOJOEI] IMOJ €ro 3arojoBKOM U
ycTaHoBUTh (popMaT AaHHBIX B pexkume Popmat HAueiikm Bxiaaka Ywmeao. C mOMOLIBIO JaHHOM
BKJIAJIKU MOKHO TPEJCTaBUTh JIaHHBbIC B cleayromux (opmarax: oOmmil (Kkak TEKCT, TaK U YMCIA);
9quCcIIOBOM (Lenble W JApOOHBIE 4YHWCIA); JEHEKHBIN; Jara; BpeMs; JIpOOHBIA; TEKCTOBBIA;
SKCIOHEHIMAJIBHBIN U JOMOJHUTEIIbHBIN.

JlomoyTHUTENbHBIA (OopMAT BKIIOYAaeT B ceOs MOUYTOBBIC HMHACKCHI M TeJICPOHHBIE HOMEpA.
[TapameTpsl KaxJ10i KaTETOPUHU MOXKHO MIOCMOTPETH CIIPaBa OT CIIUCKA

B nienom Tabnuia 3anoiaHAETCS YUCIOBBIMU JAHHBIMH, KOTOPbIE HEOOXOIUMO PACHOIOKHUTD IO
LEHTPY sUeeK, JJIS 3TOrO: BBIICIUTH TpeOyemble siueiiku, BbIOpaTh B pexkuMe MdopMar KOMaHIy
S4eiikn u napametrpsl BeipaBHMBaHue (TOPU30HTAIBHOE - 110 LIEHTPY, BEPTUKAIBHOE - 10 LIEHTPY).

UToObl SYEHKU HE CIMBAIUCh, HEOOXOAMMO ONPEAENTUTh UM TpaHullbl. OmnpeneneHue rpaHull
MPOUCXOJUT TOJBKO JUIS BBIACICHHOM OOJIACTH TOKYMEHTA, U MOXKET OBITh CHIENAaHO KaK JUIs OAHOM
sUelKU, TaKk W A Bced TaOmuipl. Beinenute Bcro TaOnMiIly, MOCIE Yero MICTKHUTE HA CTPEIOYKY
panoM ¢ kHonkou I'paHuibI.

B oTkpeiBIIEMCS MEHIO BBIBOAMTCS CIHCOK OBICTPBIX KOMaH, C MOMOIIBI0 KOTOPBIX MOKHO
BBIOpaTh O0TOOpa)K€HHE HYKHBIX TPAHUI] BBIJCICHHON OOJIACTH: HWKHEH, BEpXHEH, JICBOW, MPaBOM,
BHEILIHUX, BCEX M Ipouee. Tak ke 37ech coluepKarcsi KOMaH/bl JJI1 pUCOBAaHUS TpaHuULl BpyuHyr0. B
CaMOM HU3Yy CIIHCKAa HAXOJUTCSA IyHKT Jpyrue rpaHuubl NO3BOJISIOMMN Oojee NeTalbHO 33/1aTh
He00XO0IMMBIE MTapaMeTPhI IPAHUIL TYEEK, KOTOPBIM MBI 1 BOCIIOJIb3yeMCHI.

[naeHas Bcraeka PazmeTka cTpaHWLE PopmMynbl JaHHt

I=| = OB WM -

ZERSI- - LA

0 ,00
P~ 00 +,0

¥ Calibri -1 -
Ga- X £ 9- AN

v @] &-a-  F
Eydep oGMeHa h}.[é.laHHu'b. Hucno T |
Al HW#HAR rpaHuLa
EepxHan rpaHvua D
Negan rpaHyua
Mpagaa rpaHKuua 17980
HeT rpaHuubl 5130
Bee rpaHubl 4800
BHEWHME rpaHMLE 1250
Toncran BHEWHAR FpaHKLa 3300

T N -

2. Padora ¢ popmynamu. O0umme cBegeHns 00 MCNOIb30BAHUH (PYHKIHIA.

Jlnst mpoBeieHUST BBIYMCIICHUN B TaONMIIaX B sTUEHKH HEOOXOAUMO 3aHOCUTH Gopmynbl. Bee
(dbopMysbl HauMHAIOTCS CcO 3Haka =. Jlamee Ui siueek, HaXOMSAIIMXCS B pasHbIX MecTaxX TaOJUIIbl,
CIIENYIOT ajpeca siIeeK (apryMeHThI) U 3HAKU apUPMETHICCKUX OTEepaIliid.

Jlnst stueek, KOTOpbIe HAXOAATCS MOAPSA B OJHOM CTpoke MM cTondie, B popMysie MOTyT ObITh
MCIIOJIb30BaHbI U (PYHKLIHU.

POynkuusavu B Excel HasbiBalOT 3apaHee onpeaeaeHHbIe (POPMYIIbl, ¢ IOMOIIbLI0 KOTOPBIX
BBINOJIHSIIOTCH BBIYMCJIEHUS] B YKA3aHHOM MOpsiAKe MO 3aJaHHBIM BeauuumHam. [lpu stom
BBIUUCIICHUS] MOTYT OBITh KaK MPOCTBIMHU, TaK U CIIOKHBIMU

Jiis paboTsl ¢ pyHkiusmu B Excel Ha neHTe cymiecTByeT oTaenbHas 3akiaaka MopmyJibl, Ha
KOTOPOH pacrosaratoTcst Bce OCHOBHbIE HHCTPYMEHTHI JJIs1 pabOTHI C HUMH.
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[naeHaq Bcraska PazmeTka cTpaHiLp Qopmyakl JaHHEe PeLieHsnposaHme Bug 9 @
=) -
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. BUEANOTEKE DYHKLMIA OnpegeneHHEe HMeHa JABMCUMOCTH QopMyA BH4HCAEHKE

Hano oTrmeruTh, YTO mporpamma COAEPKUT Oojiee ABYXCOT (PYHKIMI, CIOCOOHBIX OOJETYHUTH
BBITIOJITHCHUE BBIYHMCICHUN pa3inuuHON ciokHocTH. [ToaTomy Bece dynknum B Excel 2010 pa3genensl
Ha HECKOJIbKO KaTeropui, rpyNnupyrIIMX UX MO TUITY pelIaeMbIx 3afad. Kakue UMEHHO 3TH 3a/1a4H,
CTAHOBUTCS SICHO U3 Ha3BaHuM kareropuii: ®unancossbie, Jlornueckue, TekcroBbie, MaTeMaTuieckue,
CratucTuueckue, AHAIUTHYCCKUE U TaK JIaliee.

BriOpath HEOOXOIUMYIO KaTErOpHUIO MOXHO Ha JIeHTe B rpymne bubamorexka (pyHkmuii BO
Bkiagke MopmyJasl. llociie mienuka mo CTPENOYKE, paCHOjararollecss psAIoM C KaxIou u3
KaTeropuii, packpblBaeTcsi CNUCOK (YHKIMI, a MpU HaBEIEHUWU Kypcopa Ha JIOOYI0 U3 HUX,
MOSIBJIIETCS OKHO C €€ ONHCAHUEM.

[nasHas Bcraska PazmeTka cTpaHnubl Dopmynsl JaHHbie PeyeHznpoEaHwne
£ 8 8 @ 8 @ mj HI‘D
ABTOCYMMAE HegagHo PUHaHCOBBIE JlorMdeckne TekcToBule Jdata v Cocellkn 1 Matematudeckne  Jpyrue
i WEMONBE30EINMEE ™ - - - EpEMA ™ MaCCWELl ™ - yHKLMN ~
CYIMM IEAMOTEEE YHKLMIA
Al
CP3HAY
| CYMM{uncnoLliuncno;)
_ | B EC/N - _ J
CYMMMHPYET apryMeHThl,
ex=xzan TMNEPCCRLS
) @ [na nonyyeHna QONOAHATENBHBIX CBELEHWHA HakmuTe Knaswmwy F1.
CYET
MAKC

Hns Bepcun MS Excel 2003 cnmcok BO3MOXKHBIX (YHKIUH MOXKHO MOCMOTPETH B PEXHUME
BeraBka xomanna PyHkuusi. 3HAYeHMs, KOTOpble (YHKUMHU BO3BpALIAlOT B KauyecTBE OTBETA,
Ha3bIBAIOTCS PE3YJIbTaTAMHU.

BBox ¢yHnkuuii, kak u popMys, HaUMHaeTCs co 3HaKa paBeHCTBa. [locne uaer ums GpyHKuuHU, B
BUJe abOpeBuaTypel U3 OonblIMX OYKB, yKa3bIBaloUle Ha ee 3HaueHue. 3aTeM B CKoOKax
YKa3bIBAIOTCS AapryMeHThI ()yHKIMHU — JaHHBIE, UCIIOJIB3YIOLIMECS ISl TOTYUEHMsI pE3YJIbTaTa.

B kauecTBe aprymeHTa MOXXET BBICTYNaTb KOHKPETHOE YMCIIO, CaMOCTOSITENIbHAs CChUIKA Ha
AUYENKY, 11eJ1asl CepUsl CChIJIOK Ha 3HAYECHMsI WM SAYEHKH, a TaK ke Auanas3oH sdyeek. [Ipu 3Tom y ogHux
(GyHKIUI apryMeHThI — 3TO TEKCT WJIM YUCIIA, Y JPYTUX — BPEMS U J1aThl.

MHorue (pyHKIMHA MOTYT UMETh Cpa3y HECKOJIbKO apryMeHTOB. B TakoM cityuyae, KaXablil U3 HUX
oTHensieTca oT cienyrouero tToukoi c 3anstod. Hanpumep, ¢pynxuus =[IPOU3BEJ(7; Al; 6; B2)
CUMTAET MPOU3BEJICHUE YETHIPEX PA3HBIX YHMCEN, YKa3aHHBIX B CKOOKaX, U COOTBETCTBEHHO COJIEPIKUT
yeTbIpe aprymenTa. [Ipu 3ToM B Hallem citydae OJHU apryMEHThl yKa3aHbl SIBHO, a APYTUE, SBISIOTCS
3HAYEHUSIMU OIPENIECTICHHBIX TUEEK.

AprymeHTsl MOTYT OBITh KaK KOHCTaHTaMH, Tak U (Gopmynamu. B cBoro ouepens 3Tu Gopmybl
MOTYT COZepPKATh APYyrue QyHKIUH.

Hanmpumep, o¢yukmus =CYMM(AL:AS5; CP3HAY(B5:B10)) cymmupyer 3HaueHUs s4eeK
HaxoJAIMXcs B Auanas3oHe oT Al 1o A5, a Tak ke cpelHee 3HaU€HHE YHCENl, PAa3MEILEHHBIX B KJIETKaX
BS5, B6, B7, B8, B9 u B10.

VY HEKOTOpBIX MNPOCTHIX (YHKIMHA apryMEHTOB MOXXET He ObITh BOBce. Tak, ¢ IOMOIIbIO
¢byaxun =TJJATA() MOXKHO TOTYyYUTh TEKYIIHE BpEMs U ATy, HE UCIOJIb3Ysl HUKAKHX apTyMEHTOB.

OyHKIUYM, SBIAIONMECS apryMEHTOM JApYyrod (QYHKIUHM, Ha3bIBAIOTCS BIOXEHHbIMHU. B
bopmynax Microsoft Excel Mo>kHO MCTIOIB30BaTh 10 CEMU YPOBHEH BIIO)KEHHOCTH (PYHKIIUH.

Ilpumep. PacyeT CyMMBI 110 CTPOKAM.

Jliis Toro, yTOOBI 3a/1aTh MapaMeTphl sSIMEUKH, cCoiepKallell CyMMY 110 CTpOKaM, HEOOXOAUMO:
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e BBIJCTUTH NEPBYIO TUEHKY U3 3TOTO CTOIONA;

e Ha&XATh HA JINHEHKE MEHIO MUKTOIPAMMYy CYMMBI;

e ABTOMATHYECKH B TMapaMeTpbl (QYHKIUH CYMMBI 3aIHCHIBAIOTCS
KOOpAMHATBl S[Y€EK COOTBETCTBYIOILIEH CTPOKH, €CIM 3TH KOOPAWHATHI HE
YCTPauBAIOT MOJIB30BATENS, UX MOKHO OTKOPPEKTHPOBATH B CTPOKE (POPMYII.

Jli1s TOro, 4ToObl cCKOnUposams opmyny, Ha Ipyrue sYeiKu cTo0a UTOrOB HE00X0AUMO:

e BBIJCTUTH AYCHKY, C HOPMYIION;

e YCTAHOBUTb KypCOp MBIIIM B IPaBbIi HWXKHHUH Yrojd S4YEHKH N0
[IOJIyYEHUSI B 3TOM MECTE€ YEpPHOI'0 KPECTHKA, HA)KaB JIEBYIO KHOIKY MBbIIIH
IPOTALIUTH MBILIb BHU3 WM BIIPABO HA HEOOXOAUMOE KOJIMYECTBO SYEEK;

AHaOTHYHBIE OTIEPALUU BHIOTHSIIOTCS U JJISI HTOTOBBIX SYEEK [0 CTOIOLAM.

JIOBOJILHO 4YacTO CIyyaeTcs TaK, 4TO Bbl BBEIM ()OPMYIy HEBEPHO WM IOCIE YyIAJECHUS
(M3MeHEeHUs) COJIEPKUMOT0 OJJTHOM U3 siUeeK, Ha KOTOPYIO ccbuiaeTcs (popmMysia, MPOUCXOAUT OMIHOKa B
BbluucleHUsX. B takom ciyuae Excel HenmpemeHnHo u3BecTHT Bac 00 3ToM. Psnom ¢ kierkoi, rue
COJZIEPIKUTCS OLITMOOYHOE BRIPAKEHHE, TIOSBUTCS BOCKJIMIIATENIBHBIN 3HAK, B )KEJITOM POMOE.

Bo MHOrux ciyyasx, NpuaoXKeHue He TOJIBKO U3BECTUT BaC O HaJIM4YUe OIMOKHU, HO U YKaXeT Ha
TO, YTO UMEHHO C/IEJIaHO HE TaK.

Pacmmdposka ommbok B Excel:

o ##### - pe3ynbTaTOM BBINOJHEHUS (OPMYIIbI, HCIOJB3YIOIIEH 3HAYEHUsI AAThl U
BPEMEHH CTaJI0 OTPULIATENILHOE YHUCIIO WM pe3yabTaT 00pabOTKU He yMellaeTcs B TUeHKe;

«#3HAY! — ucnosp3yercss HEIONMYCTUMBIM THUII olepaTopa WKW aprymMeHTa (hOpMyJibl.
OpnHa U3 caMbIX pacpOCTPAHEHHBIX OIUOOK;

« #JIEJ1/0! — B popmyrie oCymEeCTBISIETCS MOTBITKA JEJICHUS HA HOJIb;

«#UMS? — ucnonszyemoe B ¢dopMmylie uMsi HeKoppekTHO u Excel He MoxeT ero
pacrno3Hars;

«#H/]I — HeompeneneHHble AaHHble. Yamie Bcero sTa omMOKa BO3HUKAET IPH
HEIPAaBWJIBHOM OIPEEICHUH apryMeHTa (PyHKLINU;

* #CCBUJIKA! — Gopmyiia conepXuT HeAONYCTUMYIO CChUIKY Ha s4eiKy, Hampumep, Ha
SAYEHKyY, KoTOpas Obliia yaaleHa.

« #YUCJIO! — pe3ynpTaTOM BBIUUCIIEHUS SABISETCS YUCIO0, KOTOPOE CIUIIKOM MaJlo MM
CIIMIIIKOM BEJIMKO, 4YTO OBl €ro MOXXHO Obuto wucrmoib3oBaTh B MS Excel. [Inamazon
0TOOpaXkaeMbIX UHCe JeXKHUT B mpomexyTke oT -10%%7 1o 10377,

«#IIYCTO! — B dopmyine 3a1aH0 nepecedeHre obyacTeil, KOTOpble Ha CaMOM JIeJie He
UMEIOT OOIINX SYEeK.

Oyukuusimu B Excel HaspiBaloT 3apaHee omnpezeneHHble (OPMYIbl, ¢ HNOMOIIbIO KOTOPBIX
BBITIOJHAIOTCS BBIUYMCIICHNS B YKa3aHHOM IOPSAKE 10 33JaHHBIM BenuyuHaM. [Ipu 3ToM BeruMciieHus
MOTYT OBITh KaK IPOCTBIMHU, TaK U CJIOKHBIMH

3. I'papuuecknii anaau3 gaHHbIX. CIOCO0BI CO3IaAHUA IMATPAMM

Jlj1g mocTpoeHust [uarpaMmMbl HEOOXOIMMO BBIAECIUTD TaOIHILY.

HaxaB kHONKy ¢ u3o0pakeHHMeM Trpaduka, KOTOpas HAXOAWUTCS Ha MaHEId HHCTPYMEHTOB
CrangaprtHasi, yka3aTellb MbIIIM NpuMeT ¢opMmy kpecta. IlomectuB ero B moje pabouero nucra u
Jiepka Ha)KaTOM KHOIIKY MBIIIH, PACTAHYTh €T0 10 IpAMOYyrojbHUKa. Ha ero mecte oTkpoercs nepBalii
nuanor Macrepa nuarpamm, B kotopoM EXCEL yka3siBaeT BbiZieIeHHBIN B TaOIUIIe HHTEPBAJI SYCCK.
B »TOM none MOXHO IPOU3BECTH HEOOXOIUMBIE HCIIPABIICHHSL.

HlenxnyB Mbimbio Ha kHonke ITAI™>, Macrtep npeanaraer BeIOpaTh THI OyAylIeil JuarpamMmmsbl.
BriOepure oauH M3 TUIMOB JUarpaMM M INEJNKHUTE Ha HEM MbIIIbIO. 3areM, HaxaB KHomky IIIAT,
nepeuuTe K CciaeayroleMy JUalory, TN yKa3aHbl pa3HOBUIHOCTU BBHIOPAHHOTO THUIIA JUArPaMMBbI.
Brienure He0OXOIUMBIH ¢ TOMOILBIO MBIIIH.

3arem cHoBa HaxkxmuTe KHONIKY [ITAI' 1 EXCEL B none IIpumep nuarpamMmel IpoAEeMOHCTPUPYET
BHELIHUI BUJ JUarpamMMmbl.

Ecnu nony4yeHHBIN pe3ynbTaT Bac HE yCTPaUBAET, MOKHO BEPHYTHCS K MPEAbIAYIIEMY TUANIOTY,
HaxaB kHonKy [ITAT'<.
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B nocnegnem auanore Macrepa auarpamMm OIpENENsIOTCS Ha3BaHUSA OCEM M 3arojioBKa BCEH
JuarpamMmbl. 3aTe€M Ha)KMHUTE KHOIIKY 3AKOHYHMTh U JUarpaMma MOsIBUTCS Ha DKPaHe.

ITanesas nHCTPpYMeHTOB {Uarpamma

JluarpaMMbl MOKHO CO3/1aBaTh HE TOJBKO C IOMOILIp0 Macrepa auarpamMM. AHaJIOTMYHOIO
pe3yibTara, gaxe 0oiee ObICTPO, MOKHO JOOUTHCS € MOMOIIBIO MAaHETH WHCTpyMeHTOB Jluarpamma.
ITanens BKIOYAETCS C MOMOIIBIO KOMaHbl MeHIO Bup - IlaHe/ i HHCTPYMEHTOB.

Boiaenute naHHblE M HaOKMUTE Ha IaHEIM MHCTPYMEHTOB KHOIIKY, OTKPBIBAIOIIYIO CIIHCOK
TUIOB JuarpaMM. BeiOpaB Tum auarpaMmbl, C IOMOILIbIO COOTBETCTBYIOIIEH KHOIKH 3allyckaiite
MacTep, BBIONHSIONINNA JaTbHEHITYIO padoTy.

PegakTupoBanue 1uarpaMmbl

BBIAEJIEHUE JUATPAMM

Ecin BBl XOTHUTE OTpENAaKTUPOBATH AMATPAMMY, IBAXKAbl IIEIKHUTE HAa HEW MBIIIBIO, WIX
BbIOepuTe Komanay meHio IlpaBka pexxum O0bekT. B pesynprare BOKpYr BHEAPEHHOU AHArpaMMbl
MIOSIBUTCS cepasi INTPUXOBAsk paMKa.

OJIEMEHTBI JTUATPAMMBI

B EXCEL MOXHO OTHEIbHO pEAaKTUPOBaTh pa3JIMUYHbIE KOMIIOHEHTBI JHarpaMM, HO
[IPEIBAPUTENIBHO HYXKHO BBIJCJINUTHh HUX C MOMOUIbIO MBIIIM WM KJIaBUII YIPABIECHUS KYPCOPOM.
Hanpumep, BbienuTe och Y, IIENKHYB Ha Hell Mblbl0. B pe3ynbraTe KOHIBI OcH OyAyT MOMEUYEHbI
JBYMsI KBJPaTUKAMHU.

[Ipu *enaHUM MOXKHO BBLAETUTH BCIO TUArpaMMy LIEJIHKOM, WK TOJBKO €€ 00JIacTh MOCTPOCHUS
(KOOpIMHATHBIE OCH U IOCTPOEHHBIE JIaH-HbIE), WM KaXIYyI0 OCh B OTAEJIBHOCTH; TaKK€ MOXHO
OT/EJIbHO PEelaKTUPOBaTh CTOJOLBI JaHHBIX JUarpaM-Mbl, 3ar0JIOBOK, JIET€HAY, 0003HaueHus: oceil 1
T.J.

PEJAKTHUPOBAHUE JMAI'PAMMEBI

[Tocne Toro, Kak BBLAETWIM JUarpammy, ABaK/bl ILEIKHYB JIEBOM KHOIKOM MBIIIH, BHIOPATh
pexxum Dopmat nnu [lanHble Ui peJaKTUPOBAHUS 3JIEMEHTOB TAOIUIbL.

N3MEHEHUE OBJIACTU ITOCTPOEHUA TUAT'PAMMBI

BbienuB 061acTh MOCTPOEHUS AMArpaMMbl, MOSBUTCS cepasl IITPUXOBas paMKa BOKPYI Hee.
Ternepp MOXHO TMEpPEeIBUHYTH ATy 00JacTh C MOMOIIBI0 MbIMHU. [lo mepuMerpy paMKu HaXOAsATCs
TeMHble KBaJpaThl. CXBaTHB MBIIIBIO M TEpPETacKUBas HX, MOXHO H3MEHHThb pa3Mmep objacTu
MTOCTPOEHHSI.

JIETEHJIA

Jlerenaa oToOpakaeT MPUHAJUIEKHOCTb CEPUM TAaHHBIX K ONPEAEIEHHON rpynne, 00beuHAET UX
[0 OMNpENeTIeHHOMY MpH3HaKy. JlereHaa cONEpXKUT Ty TpYIIy 3arojoBKOB TaOJMIIBI, KOTOpas He
BXOJIUT B caMy auarpaMmy. J{isi BKIIFOUEHUS JIeTeH bl B JUarpaMmy B IaHEIW HHCTPYMEHTOB UMEETCs
kHonka Jlerenaa.

TEKCT B AMATPAMMAX

IIpn cozpaHuM nuarpamMm MCIOJB3YETCS JABa BHJIa TEKCTA: CBSI3aHHBIM (3ar0JOBKH 2JIEMEHTOB
JarpamMmbl) ¥ CBOOOIHBIN (BBOAUMBIN POU3BOIBHO)

CBSI3AHHBIN TEKCT. CBsi3aHHBI TEKCT B JrarpaMMmax OTJIMYaeTCs TEM, YTO €EMY OTBOJIUTCS
orpeziesIeHHOE MecTO U posib. OOIIMii 3ar0J0BOK, Ha3BaHUsI OCEH, TEKCT JETeHbl - BCE 3TO OTHOCUTCS
K OIpENEICHHBIM JJIEMEHTaM Juarpammsl. Eciyu B mponecce co3iaHus JuarpaMMbl Bbl HE BCTaBHIIN
3arojIOBOK WJIM Ha3BaHUS oceil, BbiOepuTe KoMaHAy MeHio BeraBka pexum HasBanue, u B
MOSIBUBILIEMCS TUAJIOTe IIEIKHUTE MBIIIBIO HAIIPOTUB HEOOXOIUMBIX HAa3BaHUI.

CBOBOJIHBIM TEKCT. CBoGORHBII TEKCT MOKHO MPOCTO HabpaTh B CTPOKe 0OpaGOTKH
(cmenuTe 3a TeM, YTOOBI B AMarpaMMme HE ObLI BBIACNIEH HH OJHMH 3JEMEHT, MHAaYe TEKCT CTaHET ero
3aroyioBkoM). HaOpaHHBIM TeKCT MOSBISETCS B CEpEeIUMHE AMarpaMMbl. 3aTeéM HaXXMHUTE KHOIKY
CBOBOJIHBIM TEKCT (c wm300pa)keHMEM HCHHCAHHOTO JHCTAa Oymaru). BCTaBleHHBIH TeKCT
3aKJII0YAeTCs B PaMKy, C MOMOIIBI0O KOTOPOH €ro MOXKHO MepeMelarh Mo o0JacTh MOCTPOESHHS, a
TaKXKe MEHATh ero pasmep. OJHUM M3 OIMCAHHBIX BbIIE CHOCOOOB MOXHO BbI3BaTh JHAJOT,
MO3BOJISIIOIIMNA U3MEHUTh WIPU(T, BUA, BEIpaBHUBAHUE U T.1. MaJeHbKUN CEKPET: €ClU Bbl XOTHUTE,
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9TOOBI Balll CBOOOIHBIN TEKCT HE UMEI TOJ] COO0I IIBETHON OCHOBBI, 3aKPBIBAIOIICH PACIIOIIOKEHHYIO
MIOJ1 HUM YacTh AMarpaMmsbl, BeiOepuTe Bo BKiaake B/ mpo3paunyto 3akpacky 00JacTH TEKCTa.

JIMHUN CETKMU. I'paduk Oyner Gojee HArIsIHBIM, €CJIM BBl POBEJCTE HA HEM JIMHUHM CETKH.
Jlst aToro BeIOepuTe B MeHI0O BeraBka komanay Cerka. B manenu JluarpaMma Taxke CyIIeCTBYeT
KHOTIKA, MO3BOJISIIOIIAS BKJIFOYATh U BBIKJIIOYATh TOPU3OHTAIbHBIC TUHUU CETKH.

OCH. C nomomipro KoMaHasl MeHIO BeraBka pexnm OcH MOXXKHO BKJIKOYATh U BBIKIIOYATh
n300pakeHue Ocel AUarpamMmel.

PUCYHKU B KAUECTBE CTOJIBLIOB

Ecnu tpebyercst HeMHOTO pa3HO00pa3uTh TpaduK, MOKHO HCIOIH30BaTh PUCYHKH, CO3/IaHHBIC B
npyroit mporpamme cpeasl WINDOWS (manpumep, B Paintbrush nnm CorelDraw). st 3TOro pucyHok
WM CUMBOJI C TIOMOIIbI0 kKoMmaH sl KonmupoBaTth nepeHocurcs B Oydep oOMeHa. 3areM BOWIUTE B
EXCEL u BbII€TIUTE CTOJOIBI, KOTOPHIE HYXKHO 3allOJHUTh PUCYHKOM. HakoHel, BpIOEpUTE KOMaH Ty
menio IlpaBka - BeraBuTh minm Haxmute kKomOuHarmuio knaBum Ctrl+V. Kaprunka okaxercs
BCTPOEHHOM B TMarpammy.

BU/bl JUATPAMM

OBFBEMHBIE JIMATPAMMBI. O0bemHBIE auarpaMmbl, Kak IMpaBwiio, Oojiee HarasaHbl U
BBIPA3UTEIbHBI, HO MOTYT BO3HHMKHYTh CJIOKHOCTH B Clly4ae, Korjga Oojiee BBICOKHE KOJOHKH Ha
MepelHeM IJIaHe 3aKPhIBAIOT Oojiee HU3KKE Ha 3alHEM. DTO MOXHO HCIPABUTH, BBIJCIUB AHATPAMMY
1 BbIOpaB KoMaH1y MeHI0 @opmat - O0beMHbIe THCTOTPAMMBI, U B MTOSBUBIIEMCS TUAJIOTEe BBIOPATH
Biaaky Ilopsimok psioB, BeIOpaTh rpynmy Oojiee HU3KUX KOJOHOK M HakaTh KHONMKY CMeCTHTh
BHU3.

JIMHEUYATAS JAUNATPAMMA. OTOT TN AWarpamMMm XOpOII JJii CpPaBHEHUS OTACIbHBIX
3HaueHui. OTHAKO H300paKaeT PsAJl JAHHBIX ¢ HEOOIBIIUMU UCKAKCHHSIMH.

JIEHTOYHAS TUATPAMMA. I1o3BonsieT n300pa3uTh TEHACHIINIO U3MEHECHHUSI PSIIOB IAHHBIX,
HO CJIOKHA JIJISl BOCIIPUSATHSA, TaK KaK TPEX MEPHOCTD JICHT 3aTPYIHSAET OIEHKY CKOPOCTH BO3PACTaHUS
1 yOBbIBaHUS psifia JAaHHBIX.

JUATPAMMA -’topt”. Ha Heli OIMHOYHBIA psiJ JaHHBIX TNPEICTABIACTCS OOBEMHBIM
CEeKTOpOM LUIUHApA. Pexomenyercs 0603Ha4aTh BETUYUHY J0JI€H MPOLIEHTAMHU.

[TJIOCKOCTHBIE IMATPAMMBI

I'PA®UK - psinbl JaHHBIX Ha HEM IPEJICTABIIAIOTCS B BUJIE TOUYEK, PACIOIATAIOIINXCS HA JINHUH.
[To3BoIsieT XOpOIIO OTPA3UTh TEHACHIIUIO PSAIOB TaHHBIX (CKaXKEM, K POCTY WJIM K YMEHBIIICHHUIO).

PAJIAP. Psapl naHHBIX HNpeICTaBIEHbI MyYKOM JIy4eid, pacXOIAIuXcst U3 ogHou Touku. Kaxmoin
KaTerOPHUH TaHHBIX COOTBETCTBYET OINPECICHHBIN JTyY.

KOJIBLIEBAS nuarpaMma - psiJ JaHHBIX M300pa)kaeTcsi B BUJE KOJIbLIA, CETMEHTHI KOTOPOTO
COOTBETCTBYIOT TOMY WJIM MHOMY 3HAUYEHHUIO.

4. OuabTpanus 1anHbix. Padora co cnuckamm.

ABtomietp B Excel mo3Bosser octaBUTh Ha JKpaHE TOJBKO Ty HWH(OpMaIno, KOTopas
HeoOxoMMa.

E AETOOMMME 3( ]"i

il JANONHHTE ~
WaT R CopTwpoEka Hafdtw m
i LHNCTHTE ™ | 4 hAETD ™ | BEAENMTE 7
i '}l CopTeposka ov & oo A
,:l Coprwposka ov 4 a0 & g
S T J HMECTPEVESS MAA [P TUPOEEA-.. T
2 DyasTp
EALTE (Ol - Shift+ L)
|"'l'|1""l. EHAT PUABTRALMA Bl JEACHANY YD,
Ecnum l'I‘-'.'.'I|"‘.III."-I BENK4YEHE, AO<TaTEHHD WENKHYTE CTREAEY B

CArONOEKE CTonSya, YToS BxbpaTe GrARTD 408 5TOro cToABLLS,

ﬂ JAR NoAYYSEHAR AOMONHHTE LM ODEg WA HAXMATe wnasnmy F1,
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31ech Mbl BUAMM OCHOBHBIE (YHKUMHU (DUIBTpAIMM, PACIONIOKEHHBbIE Ha BKiaake «[J1aBHAS.

Taxxke MOXHO B3ITIIHYTh Ha BKJIAAKY «JlaHHBIE», Ile HaM NpEUIOKaT pa3BEpHYTHI BapHaHT

yrpasienus puibTpanuei. YToObl yropsa0YuTh JaHHBIE HEOOX0AUMO BBIOpATh TpeOyeMblil Tuana3oHn

s9eeK, MO0, KaK BapHaHT, IPOCTO IIOMETUTH BEPXHIOIO siueiiKy HeoOxoanmoro crondua. [Tocie atoro

HEOO0XOMMO HaXaTh KHOMOYKY «®DWIbTp», MOCIE 4Yero CrpaBa B SUYEHKE MOSBHUTCS KHOIOYKA C

HeOOJIBIION CTPETIOYKOH, yKa3biBaromield BHU3. [Ipn HaxkaTHH Ha CTPENIKY OTKPBIBACTCS MEHIO (UIBTPa
:J LopTAasoEEs Or EI.'HlI'.I.lI'hHI'III'I E FAE AN RHO WY

21 CoETrS OBl OF b idbanihd LoD K bbbl 2 i DLy

COETADDECE N0 LT ¥
k.
AN EEE ALY - QEEHT
l'ﬂ- HE QAR
o [Boineremn moe] S fiapiLe
# 10 BOnllH HEWM RARES...
w 11
=K (3]0 ]
# 1] PR WIH PREHD
o L4
3 15 BRIy
# 18 Oepatie L0
= LT
8 fr@e cpeaperrn
¥ w
= Hu=# dgdiiio
i [ul'd I | CiruEHg | Hi<1panEans wiil $ertnip ..

HpI/I BBIGOpe quCJI0BOI'O (1)I/IJ'II>Tpa MOKHO YCTAHOBUTH HCO6XO,I[I/IMI>IC YCIOBUA.

>

ITonnzoRaTe TRCKHH ARTOPHABTP I? E
MiokazaTe TOMsED T8 CTPOEH,; 3HaYeHHA KOTOpBIX:
Cknmaa 3
PEIBHO vl 10 w

Ol el

b | W

JHak sompoca " obozHasaeT 0aHH RoboA 3HaEK
3Har " 000ZHE4EET NOCNEA0BSTENEHOCTE NHOOLIX 3HAK0E

l QK i[ CDTMEHS |

Pacmmmpennblii puiabTp Mo3BOJSET YCTAHOBUTD YCIOBHUS 0TOOpA Cpa3y JJIsl HECKOJIbKHUX
CTOJIOIIOB TaOJIHIIBI.
IIpumep — kak Kcnonb30BaTh paciipeHHbd GuiIbTp B Excel:
1. Cozgamum Tabnuiy ¢ yciaoBUAMU oTOopa. JlJis 3TOro Komupyem 3arojoBKU
HCXOJHOTO CIMCKAa W BCTaBisieM Bble. B Tabnuuke ¢ KpuTepusMu Uit (QUIbTpaluu
OCTaBJIsIEM JOCTATOYHOE KOJMYECTBO CTPOK IUIFOC IyCTasl CTPOKA, OTAEINAIOMAs OT UCXOJHOM
TaOJIUIIEL.
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A B 5 D E F G
1 Nen/n |HE|HMEHDBE|HHE |L|,EHE| |HDJ'I-BD |CTDHMDETI: Marazun |PeanH
2
3 CTpokn ana oTobpaMeHWA Pe3ynbTaTa NPUMEHEHHA PAclUMpeHHoro GUbLTpa
4
5
]
7 MNeon/n |Hammenosanwme |Llena |Kon-so |Croumocts |Marasuu Pervox
8 1|Toeap 1 Sp. 126500 632 500p. [Nel Mockea
9 2|Toeap 2 7p. 345760 2420 320p.(Mod PasaHb
2. Hactpoum napamerpsl ¢punbTpanuu uist 0TOopa CTpok co 3HaueHueM «MockBay

(B COOTBETCTBYIOIIUI CTOJIOEI] TAOIUYKH C YCIOBUSAMH BHOCHUM = «=MOCKBa»). AKTUBH3UPYEM
mo0yro sYeiKy B ucxomHou Ttabmuue. Ilepexoaum Ha Bkianky «Jlanubeiey» - «CopTUpOBKa M
buIbTPY» - «JloMmOTHUTETHEHOY.

JaHHEe PeueHzMpoBEaHKWe Bra Pazpat

i OYNCTUTB == =

: = =8

U MPpUMEHWTE NOETOPHD EEF bl

DUABTP ¥ Tekct no ¥aan
12 DononHWTENEHD cTonBuaM ayéaun
JPTUPOEKE W PUIETP PaBoTa C gar

AononHUTENBHO

F | 3agaHwe cnoxHbIX yONOBWA 0TEOPA 3aMUCER
A HaBopa pesynLTaToE 3anpoca.
|Maraau A s P

3. 3anonHseM mapameTpbl GuiabTpanuu. VcxomaHelld auana3oH — TabaMma ¢
ACXOMHBIMHA NaHHBIMH. CCHUIKM IIOSABJISIOTCS aBTOMATHMYECKH, T.K. ObUla aKTMBHA OJHA W3

SAYCCK. I[I/IaHaBOH YCJ'IOBI/Iﬁ — Ta0IMyKa ¢ YCJIOBHUEM.
PacwupeHHBd dunsTp |

ObpaboTia

@ DUNETPOBaTE CNMCOK Ha MECTE

| CKONWPOESTE PESYNETAT B ADYIOE MECTO

WcxoaHbIA granasoH: CAST: 86821
AWanaszoH yonosuia: SAS1:5G52

MoMECTUTE pe3YNLTAT B AWANasoH:

|:| ToNeKO YHHKANBHEIE 3aMMo
4. Boixoaum 13 MeHI0 pacuMpeHHoro GpuiabTpa, Haxxas kHonky OK.
n/n |HE|HMEHDBE|HHE |L|,EHE| |I{Dn-E.D |DrnHMD=:Th |Maraauu |P‘ErHD-H |

=
=3

=MocKBa

Ne nfn |Haumenosanme [Llewa |Kon-so |Crommocte |Marasuu PervoH
1|Toeap 1 Sp. 126500 632 500p.|Nol Mockea
4|Toeap 4 4p. J00000( 2800 000p.(MNo2 IMockBa
7|Tosap 7 15p.| 100300 1504 500p.[No1 [Mockea
&|Toeap 8 65p. 379400 24 661 000p. [MNo2 MockBa

14|Toeap 14 20p. 57600( 1152000p.[Mol MockBa

B ucxonnoit Ta6J'II/II_Ie OCTAJIMCh TOJIBKO CTPOKH, COACPIKAIUC 3HAYCHHUC «MockBay. UToObI

OTMEHUTH (UIBTPAINIO, HY>)KHO HaXXaTh KHONKY «OuncTuTh» B pasnene «CopTUpoBKa U PUIBTPY.
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5. IloaroToBKAa K mMe4aTu
JI71s1 MOATOTOBKY K TTeYaTH HEOOXOIUMO OTIPEICTUTh TapaMeTPhl CTPAHUIIBI.

MapameTpbl cTpaHuLbl m

lCTparmua I MNonga I KonoHTUTynbI l Muct l

BpiOpath OpHeHTAINIO CTPAHULBI C TTOMOLIBIO BKIaAKH CTpaHuua.

lapameTpbl CTPaHMLUpI ”?

Mana || FOnaHTHTY bl || NMuer |

CpHEHTALMA
[
L=,
KHH¥HaA anehoMHanA
Ouowen [A] ©s
MacwTat CEOHCTEA. ..

e o
{(®) yeraHoeuTe: | 100 % | 9% 0T HATYPANEHOR BEMMUMHE

() pasMecTHTE He fiones Yem Ha: ETFI. E LWHPHHY H IZT|:I. B BEICOTY

Pazvep GyMaru; |F'.4 w |

KaqecTeo NeqaTh: |Bb.||:|:||<|:|e > |

Homep I'IEI:IBDﬁ CTpaHHUEL

[ Ik, ][ CTHEHA ]

BcTaBuTh HOMEpa CTpaHHUI] C TOMOIIBIO BKIAAKH KOJOHTUTY IbI.

X

MapameTphl CTpaHML kI .

| CrpaHvua 1 MNona

13112013 1 Knuralxisx
BepxHuit KONOHTITYN:

s : e
]13.11.2013; 1; Krural.xlsx v

[ CO3AaT BEPXHUI KONOHTUTYA,.. ] I CO3AaTb HOKHIN KONOHTUTYA...

HUAG$41 KONOHTUTYN:

]{(Her) v

[] PazHile KONOHTUTYNE! ANA YETHED M HEUSTHLLC CTRaHMY
[:I QcobbE KONOHTUTYN ANA NEPEOH CTPaHMUE!

U3MEHATL MacLTat BMBCTE C AQKYMEHTOM

BLIPOEBHATE OTHOCUTENEHO NONENt CTPRSHMLLE!

CBOMCTEA. .

o] [Coven |




44

[lepen Tem Kak aKTHBU3MPOBATh IMPOLIECC MEYaTH, PEKOMEHIyeTcsl YOenuTbcs, 4To Ha Oymare
Tabmuia OyJeT BBINISIETh UMEHHO TaK, Kak HYXHO. s sToro cieayer B MeH0 Maiii BeIOpaTh
komaHny Ileyars. B okue [leuars, pa3aeneHHOM Ha JIB€ 4acTH, CI€BAa MOKHO YBUIETh BCE HACTPOMKH,
HE0OXOIMMBIC U TIeYaTH, a B NMPaBOii YACTH OKHA - MPEIBAPUTEIBHBIA MPOCMOTP TAOJHIIBI, T.C.
YBUETb, KaK 3TO Oy/IeT BHIIJISAETh HA Oymare.

3aunsrue 4. lndhopmarmoHHbie TEXHOJIOTHH, CUCTEMBI M 0a3bI TaHHBIX (2 4.)

Bomnpocs! 1u1st 00cyKaeHus:

1. HMudopmanroHHble TEXHOJIOTUH, IBOJIONUS, Kilaccupukanus. MIHpopMamOHHbIE CUCTEMBI,
cocraB, G YHKIIMOHATBHBIC U 00ECTICUNBAIOIINE TIOJICUCTEMBI.

2. bazer mamnpix (Bl). Mopenmu mnpencrtaBieHuss JaHHBIX. Mepapxuueckas, ceTreBas U
pensIuoHHbIe MoJenu aaHHbIX. Cucrema ympamnenus bJl, HazHadeHWe W OCHOBHBIE (DYHKIIUU.
Knaccudukanms u coctaB CYB/I.

3. Ipoextuposanue B/I.

3anaHue:

Ilocmanoska 3adauu.

B 0Oasze pmanabpIx MockoBckoit ropoackoi Tenedonnoit ceru (MI'TC) peructpupyror u
YUUTBHIBAIOT MEXIYTOPOAHBIE PAa3roBOpbl aOOHEHTOB (IIOJIb30BATEJe) CETH MO aBTOMATHYECKOU
cBsi3u. Pa3roBopsl mpenoctaBisoT B kpeaut. Omiaty mpou3BOIAT 10 CUETa, BHICHUIAEMBIM a0OHEHTaM
C HEKOTOpOH NepUOAMYHOCTHIO (Hampumep, pa3 B Mecsi). CTOMMOCTh pa3roBOpa 3aBUCUT OT
BBI3BIBAEMOT0 TOPOJIa, [UTMTEIBHOCTH Pa3roBOpa B MUHYTaX M TOTO, SIBJSIETCS JIM HOMeEp TeiedoHa
JUYHBIM WM TIPUHAJUICKUT OPraHu3alluu.

ITocmpoenue cxemot dannuix.

Hcxons u3 yciaoBus 3a1a4u, MpeAsiaraeTcs CIeyONINi reHepaibHbIN CIIHCOK MOJICH:

o Howmep 3akaza;
Homep meneghona;
Damunusa UO;
Aopec;
Jluunwii/opeanuzayus;
Koo (2opooa);
Cmoumocms 1 mun (pazeo6opa ¢ TAHHBIM TOPOJIOM);
JnumenvHocms paseosopa;
o Jlama.

Onpeodenenue munog noJeil.

Homep 3axaza — TiN CUETUUK, T.K. TpeOyeTCs] YHUKAIBHBIM HOMEP ISl KaXJI0ro Tele()OHHOTO
3BOHKa. Homep menepona, @amunua MO, Aopec — TeKcTOBBIA TN (HOMep TenedoHa Oyner
BBOoaUTKCS Kak 000-00-00). Jluunsiti/opeanuzayusi — TOTHYECKUI THII, T.K. JOCTATOYHO JBYX 3HAYCHHUI
(ma — nuuHbIA, HEeT — opranuzamus). Koo (uenoe uucno), Cmoumocms | mun (HEUENOE YHUCIO),
JnumenvrHocmos paseosopa (nns ymoOCTBa TOXKE II€JIOE€ YHMCIIO) — YHUCIOBOW Tum. /lama — THI
naTa/BpeMs.

Pacnpeodenenue noneii no maonuyam.

IIpu oObeTUHEHNU BCEX ITHX IMOJIeH B OJHY TaONMIly BO3HUKHET HeElleJIecoOO0pas3HbIi MOBTOP
cnenyromeid nHpopManuu:

- IPU KaXJIOM 3BOHKE B OIPENIEIEHHBIA ropo]] OyAeT MOBTOPSAThCS MH(GOpMAIHMSI O CTOUMOCTH 1
MUHYTHI pa3roBOpa;

- IPU KaXJIOM 3BOHKE C HEKOTOpOro TejedoHa OyneT MOBTOPATHCS MH(pOpMAIKs O BIa/elble —
(bamunus, aapec, THIHBIA/OpTaHU3aIns.

Taxum oOpasom, cienyer chopMUPOBATH TPU TAOIULIBL:

1) CrnpaBounas Tabmuna «Cnpasounuk abonenmos MI'TC» ¢ monasimu:
¢ Homep menegpona;

O O O O o0 O O
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o Damunus u.o.;
o) Aopec;
0 Juunviii/opeanuzayus;
2) CnpaBounas Tabimna «CnpagouHuk ko008 u mapugoe» ¢ MOJISIMH:
o Koo,
o) Cmoumocmo 1 mumn;
3) OmnepanmonHas Tabnuua «Pecucmpayus mexcoy2opoOHbIX Nepe2ogoposd
C TMOJISIMHU:
o Howmep 3akaza;
o Homep meneghona;
o Koo,
o JnumenvHocms paseosopa;
o) Hama.
Buvioenenue knrwouesvix noneii.
Hus  tabmumsl  «Cnpagounux  abonenmoe MITCy» — Homep menegona; s TaOIUIBI
«Cnpasoynux ko008 u mapugos» — Koo, nns tabnuiwl «Pecucmpayus mencoyeopoOOHbIX

nepe2oeopoe» — Homep 3axaza. MOXHO OTMETUTH, YTO B JAaHHOM 3ajjaue KJIKOYEBBIE MOJS OKA3aJIUCh
€IMHCTBEHHBIMH HETIOBTOPSIOLIUMUCS TOJSMU B CBOMX TaOnuIax. 3Ha4eHHs] BCEX OCTaIbHBIX MOJIeH
MOTYT COBIIAJATh JJISl Pa3IMYHBIX 3aIUCEH.

Onpeodenenue ceazeil medxrcoy madauyamu.

1o nonto Homep menegpona n3 Tadbmuupl «Pecucmpayusi mexncoyeopoOHbIX NEPe208opos8» MOKHO
nmocMoTpeTh uHpopMaiuio o0 aboHeHte B Tabmuue «Cnpagounux abonenmos MITCy», T.e. 3TH
Ta0JIUIBI CBS3aHBI 1O ToNsiM Homep menegpona u Homep menegpona. B naHHOU 3amade MO CBS3U
Ha3BaHbl OJJUHAKOBO s yI0OCTBA.

[To monro Koo n3 tabmuisl «Pecucmpayus mexcoyeopoOHbiX nepe2ogopos MOKHO MTOCMOTPETh
MH(OPMALIHIO O CTOUMOCTH Pa3roBOPOB C TOpoJoM B Tabmiuie «Cnpagounux ko0os u mapughoe», T.e.
9TH TAaOJHIIBI CBSA3aHBKI 110 MOJIsIM Koo 1 Koo.

Tun o0eux CBsA3eH — «OAUH-KO-MHOTHM». B chpaBOYHBIX TaOJIMIIaX KOHKPETHBIM Homep
meneg)ona M KOHKPETHBIA K00 MOXKET BCTPETUTHCS HE 00Jee OJJHOTO pas3a, T.K. 3TO CIIPAaBOYHHK. A B
ONEpallMOHHON  Tabmuue  «Pecucmpayus  MmencO0y20pOOHbIX — NEepe2o8oposy»  MOXKET  ObITh
3apeTUCTPUPOBAHO HU OJTHOTO, OJIMH WJIM HECKOJIbKO 3BOHKOB C TOTO MJIM HHOTO Telie(OHa, B TOT HITU
uHOM ropoa. OneparnmoHHas Tabiuia 37ech T04epHssi, 00€ CIPaBOUHBIX — POJIUTEIHCKUE.

Yka3aHus 1o BbINOJHEHHIO 3aJaHNM

1. Co30ams 6a3y oannvix MI'TC.

[Tocne 3amycka Microsoft Access mynkt HoBasi 6a3a nannbix OK.

OTtkpeIBaeTcst quanoropoe okHo Maiiji HOBOM 0a3bl JaAHHBIX.

B none Umsa ¢aiina ykaxure ums Qaiina 06a3pl JaHHbIX (Hampumep, Bamy damwummio).
Haxwmure kHonky Co3aaTh.

2. Cozoamb madauyy «Cnpasounuk avonenmoe» MI'TCy.

[Ipu cozmanum UM OTKPHITUM 0a3bl TaHHBIX OTKPBIBAETCSA OKHO ba3a naHHBbIX.

Cozgarp Tabauny B CYBJ/l ACCESS MOKHO HECKOJbLKMMH Pa3JIM4YHbIMH crnocodamu. B
JAHHOM CJIyuyae PeKOMEHIyeTcsl HCI0JIb30BATh TaKOe CPeICTBO pPa3padoTKH 00beKTOB 0a3bl
AAHHBIX KAK KOHCMPYKMOp.

B okne ba3a nanHbix BbIOepuTe CoO31aHME, B NMOSBUBIIEMCH OKHE BbIOEpHTE NMYHKT
Co3nanue TabuuIbl B pexxuMe KOHCTpykTopa. OTKpbIBaeTcst okHO Tabmuma 1.
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-lo/x
MmA nong | TvmgaHHer | OnHCaHHE |«
B Homep Tenedonal TeKCToBEI
PamHnua Mo TeKCTOBEIR
_ |#apec TerCTOBEIA
| MuHEsA MorHuECkriA MHYHBIA - A8, ORFEHHEALKA - HET.
— hd|
CEOMCTES NOnA
Oblme MoACTaHOEKS I
PazmMep nonA =]
PopMaT Nona
Macka eenaa 0004-003-00
MNoankce
FHAYEHHE MO YMOMH3HHHD
T ———— MMA NOnA MOXET COCTOATE M3
g y—” &4 3HAKOE C y4eTOoM npoﬁenoBL
ANA CNPaEKH NO HMEHSM NoNeR
ObAzaTensHoE none Het HawMATe Knasmwy F1.
MyCTEIE CTROKH Aa
WHAEKCHPOBaHHOE Nang Aa {CoENaAEHHA HE A0MYCKaHTCA)
Caatre FoHHRoA Aa
Pexim IME HeT roHTpona
Pexmm npeanoseqiid IME - Her
CHApT-TEMH

Beenure B siueiiky cronbua Ums nmoJist ums nepsoro noins Homep menegona. B aueiike ctondua
Tun gaHHBIX OCTaBbTE BBIBOJSAIICECS MO yMOJYaHWIO 3HaueHHEe TekcToBbIA. 3amaiiTe 3HAYCHUS
CBOWCTB TOJIS, CHUCOK KOTOPBIX BBIBOJAUTCS B HIMKHEW yacTh okHa. Ha Bkiagke OOmiue B siueiike
Macka BBoaa nHaoepure 000-00-00.

BBenute ums Broporo nodisa @avunus A0, Tun 1anHbIX — TeKCTOBBIIA.

Beenute ums tpetbero noius Aopec, Tun nanHbix — TekcTOBBIN.

Beenute ums uyerBeptoro mnons Jluuueii. B sueiike cronbua THN JaHHBIX HOXMUTE KHOMKY
PacKpbITUSl CIIMCKAa U BbIOepUTe TUN JaHHbIX Jlormueckmii. 3HaueHue cBoiicTBa dopMar moJsi —
Ja/Het (BoiOupaeTcs Ha Bkiagke OQ0ume u3 BhIMAIAIONIET0 crcka). B sueiike cronbua Onucanue
Habepute Jluunwiii — 0a, opeanuzayusi — Hem.

Omnpenenurte Kiaro4YeBoe moje (B JAaHHOM Tabmuie uM siBisieTcs none Homep menegona). Jns
ATOTO HaXXMHUTE MPaBYIO KHOIIKY MBIIIM Ha CTpoke moiisi Homep meneghona nu BHIOGPUTE ITYHKT
KuaroueBoe mousie. Vnu Beibepute B meHio IlpaBka — KitoueBoe mosie. CrneBa OT MMEHH MO

MOSIBUTCS 3HAUOK KJIF0Ya .

Jlist coxpaHeHus CTPYKTYpbl TaOuIsl BeiOepuTe B MeHI0 Daita—>Coxpannth. B okHe auanora
Coxpanenne BBeauTe UMs Tadbnuipl «Cnpasounux abonenmos MI'TC» u Haxmute kHonky OK. WMnn
MOJKHO TIPOCTO 3aKpbITh OKHO Tadauma 1 ykaszareneMm MBIIIM, HAKATh B OKHE TUAJIOTa COXPaHEHHS
kHonky Jla, BBecTH ums Tabuuiel M Haxath kHonky OK.

Jlns BBOJA JaHHBIX B TaONuIly Mepedautre B peocum madauysl. DTO MOXKHO CAEIaTh
HECKOJBKUMH crioco0amu. J[BaXkapl MHIETKHUTE JIEBOH KHONKOW MBI Ha HA3BaHUU TaOIHIIBI
«Cnpasounux abonenmos MI'TCy», 1100 TOCTaBbTE yKazaTelb Ha3BaHME TAOJIUIBl U HAXMHUTE Ha
KHOTIKY OTKPBITH , 100 Ha)XMHTE TIPaBYIO KHOIMKY MBIIIN Ha Ha3BaHUW TaOJHIIBI U BEIOEPHUTE TTYHKT
OT1kpbITh. Teneps MOXKHO BBOJUTH JJAaHHBIE B TAOJIHILY.

[Ipn HEOOXOAMMOCTH MOKHO MU3MEHUTh CTPYKTYpPY OTKPBITOM TaOmuimbl. s sToro mepeiiaure
00paTHO B pedtcum KOHCMPYKMOpd, BHECUTE U3MEHEHHsI U COXpaHuTe ux. B peoxcum xoncmpyxmopa
MOKHO TIEpEiTH, MOCTaBUB yKa3aTeldb Ha Ha3BaHWE TaONUIBI, KHOMKoW KoHeTpykTop wimm mpu
MOMOIIIM TPABOM KHOMKH MBIIIU U MyHKTa KOHCTPYKTOP B KOHTEKCTHOM MEHIO.

Jlnst epeMeIneHusl 1o 3amucsiM U TONSIM B pedicume mabauybl UCTIOIB3YIOT KOMAaHIy MEHIO
Mpaeka — Mepeiitu, knanum T u 4, Page Up u Page Down , a Takke BEPTHKANBHYIO MONOCY
MPOKPYTKH M KHOTIKH TEPEX0/ia B HUKHEM JICBOM YIITy OKHA TaOJIHIIb.
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BBenure maHHple W 3akpodTe Tabmuiyy. /IS 3TOro MOXXHO BHIOpaTh B MEHIO ITYHKT
®ajin — 3aKpbITH, JIUOO MPOCTO 3aKPHITH OKHO TAOIUIIBI ITPH MTOMOIIY MBIIIH.

[ Cnpasouynvk aboHenTos MITC : Tabnyya

Homep tenedoda | @amunua MO Anpec | TTH4HEIR
| [111-259-95 CmupHoe AE. yn.MoroguHckan, o.4, ke.7
| [273-35-14 MpocTakoe W@ | ynlexoTwHuee, 0.1, ke.d6
| [444-85-7k Fpenoea O, yn.CTyneHyeckan, 445, ke 78
| |555-00-57 [aepunoea WA yn @notckan, 023, ke 123
| |565-00-99 BabywekmHa J1.MN. | yn. CyaocTpontensHan, g.12 O
| [388-44-77 Kotoe E.T. yN.CynocTponTeneHad, .6 O
| |BH5-08-77 Bapanoe P.J1. yn.CyaocTpoMTentHaA, 0.1 O
¢ [999-99-99 Cevpupoea PO yn Yocaveea, ,u,.3f1| O
#*

=10l x|

Sankce: Hl 4 || gk |H|F*| Hz &

3. Cozoamp mabnuyy «CnpasouyHuk Ko0oe u mapugoer.
B pestcume koncmpykmopa coznaiite Tadauuny ¢ NoJasiMu:
Koo (Tun nannsix — YucnoBoii, Ha BkJaake OOIIMe OKHA CBOIMCTB MoJisi B fiveiike Pazmep
1oJjisi BbidepuTe [[JIMHHOE 11€710¢);
Cmoumocme 1 mun (Tun gaHHbIX — JleHEKHBIIH).
Cnenaiite noJe Koo Kir4eBbIM.

B Tabnyal : Tabnqua 1Ol =l
l1Ma nona | THN AaHHBL | DNKCaHHE | "
EHKoal Yucnosod
_|CronmocTe 1 MyH YHCnoBoH
— id|
CEOFCTES NONA
Ofiwme MoacTanoska |

Pazmep nona
PopMat nona

AnNHHHOE Lenoe

YHMCno ABCATHYHEIX 3HAKOE  ABTO

Macka EEOAA
MaanHce

SHAYEHHE MO ¥MOTHaHHHD ]

YENOBME HE 3HAYEHHE
CooBweHke of owkdke

DE6AZETENEHOE NONE HeT

MHABKCHPOBAHHOE Nane
CMapT-TErK

fa (CoEN3AEHHA HE ADMYCKAHITCA)

MMA NONA MOMET COCTOATE M3
64 3HAKOE C Y4eToM NROGEnoE.
AN CNREBK MO HMEHAM NONeH

HaMHTE KnagHwy F1,

Coxpanute Tabmuiy moj uMeHeM «Cnpagounuk ko008 u mapugos». Otkponte «Cnpagounux
K0006 U mapugos» B pedicume madbauyvl ¥ BBEAUTE TaHHBIC. 3aKpOiTe TaOIuUILy.
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E Cnpaeounvk K008 W TapydoE : Tabnvua

CTOMMOCTE 1 MHH

JanHck: HI 4 II 10k |H|H9| =z 10

4. Cozoamp maonuyy «Pecucmpayus mexicoyzopooHbIX REPezo8oposy.
B pesrcume koncmpykmopa co3naiite TadJuny C MOJSIMHU:

Homep 3axaza (Tun ganabIx — CUeTYHK);

Homep menegpona (Tun panubix — TexcroBblii, Ha BKiIagke OOIIMe OKHA CBOMCTB IMOJIA B

siueiike Macka BBoaa Habepute 000-00-00);

Koo (Tun nannbix — YnciioBoii, B siuciike Pa3mep moas BeiOepute JJiMHHOE 1E10€);
Jnumenvrocms paseoséopa (Tun manubix — YncioBoii, B siuciike Pa3zmep mossi BbiOepute

Jl1uHHOE 1esioe);

Jama (Tun nannbix — JlaTta/Bpems, B siuciike @opmat moust BoiOeputre KpaTkmii dopmar

JAAaThI).

Cnenaiire none Homep 3axaza KIOYEBBIM. 3aKpOWTE OKHO M COXPAaHUTE CTPYKTYPY TaOIMIIbI
II0J1 Ha3BaHUEM «Pezucmpayus Mesncoy20poOHbIX NePe208OPOBY.

B Tabnwyal : rabnuya ;|g|5|
MmMa nong | THN A8HHEIX | CINHCaHHE | -
? |Homep sakasa CHETHHE
Homep TenedoHa TekcToBbIH
K, Yrcnosor
AMMTENEHOCTE PASMOEORa | HMCNOEOH
M| AaTa JaTa/epena
hd
CEOHCTES Nona
OfiwKe MNoAcTaHoEKa I
WOPHAT NONs KpaTkHii chopmat Aathi] A
Macka sEoaa
MoanKce
SHAYEHHE N0 YHONHaHHHD
YCNOBHE Ha SHAUEHHE DOPMAT BRIE0AS SHAHEHHA
e O A AaHHoro nonda, Beibepute
OBAzaTENEHOE NONe Het EO LA G TR (I
COZAEATE HOBBIA. Jna
IMHAEKCHPOESHHDE NONe Het CMpaBkH No hopMaTan
Pexmim IME HeT koHTpona HEsMHTe KNagmury F1,

Pexgim npegnomeHmi IME HeTt
CHApT-TErH

5. Yemanoeumu ceazu mesncoy madauyamu.

Haxxmure KHOIIKY Cxema JAHHBIX Ha IMaHCJIM HWHCTPYMCHTOB HJIN BBI6epI/ITe B MCHIO

Paobora c 0a30ii janHBIX—>CXxeMa JaHHBIX.

OtkpoiBaercss okHO CxemMa JaHHBIX U OKHO nuajnora Jlo6aBienme tadauubl. Eciu okHO
nuanora JlodaBjeHue TadaUIbl HE BHIBOAUTCA (IIOCKOJBKY, HAPUMED, yiKE UMEETCS] COXPaHEHHBIH

p
MAaKET CXCMBI I[aHHLIX), HaXMUTC KHOIIKY OToﬁpame Taﬁ.]'llfll.[y Ha IMaHCJIN UHCTPYMCHTOB.
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=
-
HobGaeneHve Tabnuubl i |
Tabnuuel I3a|‘|p0tbl | TafinHubl H 3anpack |

d

JaKpeITE

CnpaBoyHHE. aBoHeHTos MITC
CRPaB0HHHE KOAOE M TapHbos

-

4 | H

HobGaBeTe Tabmuubl: «Cnpasounux abonenmos MITCy», «Pecucmpayus mexncoy20pOOHbIX
nepe2o6opoe» u «Cnpagouruk k0008 u mapughoeé» B okHo CxemMa JaHHBIX (YCTAHOBUTE yKa3aTelb Ha
MMEHU Ta0yuLbl U HaxMuTe KHONKY Jlo6aBuTh ). 3akpoiite okHO nuanora Jlo6asjieHne TadaMubl —
HOXMHUTE KHONKY 3aKpbITh. B okHe CXxeMa JaHHBIX IEPCHECUTE C MOMOIIBIO MBIIHU Tojie Homep
menegona U3 OMHON TabIHIBI Ha oie Homep meneghona Npyron TaOIUIIBL.

oIl
-
Howmep TenchoHa
" ‘Ho
NMH4HBIH
Hokiep TenedoHa
Koa
ANHTENEHOCTE PASMOBOpa
aTa
A
Koa,
CTOMMOCTE 1 MKHH
-
| 1

[TosiButcst okHo U3meHenme cBsizei. [loctaBpTe ranouky HamnpoTuB MyHkTa (QOecneuyeHue
LEeJTOCTHOCTH AAHHBIX. THUII CBA3M aBTOMAaTUYECKU ONPEAECIUTCS KaK «OAMH-KO-MHOIrMM». Haxxmure
kHonky Co3aaTh.

Taﬁnn Al3anpac: CEAZaHHaA TEIEJ'IH A/ 3anpoc:

ICI‘IpaBDHHHK &BOHEHT! ;lPEFHCTpaLLHﬂ memﬂ.yropcj

OTHMEHE
Horep TenedoHa = [Horep TenetaoHa - —I
— OBBEAHHEHME, ., |

-

Hogae. |
¥ CfecnedeHHe WENOCTHOCTH AaHHEX — |

I- KaCKaAHOE OOHOENEHHE CEASAHHELX NONEH

l_ KACKaAHOE YW ASNEHKE CEASSHHEX sanucef

THM OTHOWEHHA: ‘ O AHH-EO-MHOMHM ‘

[Ipu BbIOpanHO# omuuu OOecneveHue uejgocTHocTu AaHHbIX CYBJ[ AcCCESS HE MO3BOIUT
pETUCTpUpPOBATh 3BOHKM JJIS HECYLIECTBYIOUIMX B 0aze TenedOHHBIX HOMEpPOB WM B
HeCyIIeCTBYyIOIIME B 0aze ropona. T.e. mpu BBOJIE 3aITUCH B TaOIUIly «Pecucmpayus meircoy2opoOHbIX
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nepezo6opoe» OyNeT NpoBepAThCs mone Homep menegpona Ha COBNAJACHUE C KaKUM-IHOO TOJIEM
Homep meneghona vz tabmunel «Cnpasounux abonenmos MI'TC.

AHAJIOTUYHO CO3/1aiiTe CBsI3b MEXIY MOJISIMU K00 U3 Tabnmuibl «Pecucmpayus mexicoy2opooHbIX
nepezoopoe» N Koo u3 tabnuupl «CnpasouHux ko008 u mapughoem.

B :Euema AdHHbIX ;[glﬁl

4

Homep Tenedoqa

Aapec
TIHHHBIF Horep saxasa
Horep TenedoHa

Kog,

ANHTENEHOCTE PasroBOpa

pora

Koa
CTOMMOCTE 1 MKH

|| vy

B cnyyae HE0OXOOMMOCTH M3MEHEHHS YK€ CO3JIaHHOW CBS3M MOXKHO IIEIKHYTh MBIIIBIO TI0
JUHUM CBsI3U (JIMHHSI CTaHET TOJICTOM) U BbIOpaTh B MeHIO CBsizu — U3menuTh cBsi3b. [Ipu
HEOOXOJMMOCTH YIAIUTh CBSI3b BHIOCPUTE JMHUIO CBSI3U M Ha)kMuTe Kiauiny Delete wim npasyro
KHOTIKY MBIIIH U TIYHKT Y 1QJUTh.

3aKOHYMB CO3JaHME CBs3ell, 3akpoiire OKHO juaiora CxemMa JaHHBIX U HAXMUTE B
MOSIBUBLIEMCS OKHE JJMaJIora coXpaHeHusl KHonky Jla.

6. Cozoamo popmy 014 6600a OaHHbIX.

B okne 6a3er manHbix Co3nanue BoiOepuTe 3Hauok — Jlpyrue dopmbl (Mactep dopm).
Bribepute Tabnuiy «Pezucmpayus mexicoy2opoOHblX nepe2osopos», Ha OCHOBE KOTOpOil TpeOyercs
co3naTth GopMy, WM OTKPOKTE ee B Jo0oM pexume. Ha)kMUTE KHOIIKY PacKpBITHS CIIUCKA PSIOM C

kHonko HoBbIi 00BeKT Ha TaHeTu MHCTPYMEHTOB W BHIOEpUTE 3JEMEHT ABTO(OpPMA WU
KOoMaHy MeHI0 BeraBka — ABTodopma.

3akpoiite u coxpanute Gopmy. B okne nuanora CoxpaHeHue cieqyeT BBECTH UMs (OpMbI
«Pezucmpayus medxncoyeopoousix nepecosopos» n Haxatb kHonky OK. 3axpoiite hopmy.

7. Beecmu oannvie 6 madauyy npu nomouiu gopmot.

B okne 0a3pl gaHHbBIX BbEIOEpUTEe 3HAUOK Dopmbl. OTkpoiite dopmy «Pecucmpayus
MedAHCOY20pOOHbIX nepe208oposy. [ 3Toro BeioepuTe UM GOpPMBbI M HAKMUTE KHONIKY OTKPBITH.

OpnHoBpemMeHHO opMa 0TOOpakaeT Ha FKpaHe JaHHbIE, OTHOCSIIUECS TOJBKO K OJTHOM 3aluCH.
B JIEBOM HUKHEM yriay OKHa bopMeI UMEIOTCS 3JIEMEHTBI YIPABICHUS
IRNY z v |rfrk| s o (cnmeBa HampaBo):

- IEPEUTH K MEPBOU 3aIUCH,

- IEPEUTH K MPEABIAYILIEH 3aUCH,

- HOMEp TEKYIIEH 3aIncH,

- IIEPEUTH K CIIEAYIOIIEHN 3aIUCH,

- IEPENTH K MOCJICTHEN 3aMUCH,

- 100aBUTh HOBYIO 3aMKCh B KOHEIl TAOIUIIBL,

- 00111ee KOJIMYECTBO 3aMUCEH.

C ucnons3oBanrueM (GOpMbI BBEIUTE JAHHBIE B TAOJIHILY.

1o/
— "

HomMep TenethoHa |e73-33-14

Koa gz20

ANMTENEHOCTE pasrosol 10
Aata I 17.03.2007|
Janmck: Hl 1 ” 1k |H |HE| Mz 9
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ITo okonwyanum BBOjJA 3akpoiite Gopmy. B okHe 0a3pl JaHHBIX BeIOEpHTE 3HAYOK TalaHIIbI.
OTtkpoiiTe TabmuIy «Pecucmpayus mexicoyeopooHblX nepeco8opos» B pexcume madauyvi. Y 0eIuTeCh,
4TO TabJIMIIa 3aI0JIHEeHa JAaHHBIMH, U 3aKpOiiTe ee.

1ol
Homep zakaza | Homep tenedona | Kog | OnWTeneHOCTE pazroecpa | Dara

- 112733314 820 100 17.03.2007
- 2 444-35-76 820 5 17.03.2007
- 3 444-839-76 336 30 18.03.2007
- 4 273-33-14 862 6 18.03.2007
- 5 555-90-87 413 7 18.03.2007
- 6 273-33-14 862 3 18.03.2007
| 7 444-89-76 862 4 18.03.2007
- 8 444-59-76 336 2 19.03.2007
i 9111-99-95 820 1) 21.03.2007
* (CueTYmEK) 0 0

Sankck: MI 9 > rr#|w=a

[Tocne HamoOXKEeHHsS YCIOBHS yelocCmHOCmMU OaHHbIX B CBsi3aHHOe moie Homep menegona
TabmuIBl  «Pecucmpayus mexncoy20poOHbIX Nepe208opos» MOXKHO BBOJIUTH TOJIBKO T€ 3HAYCHUS,
KOTOpble uMeroTcss B mone Homep menegpona tabmuupbl «Cnpasounux abonenmos MITC»
(amanmoruuno s mons Koo tabmunmwl «Cnpagounux ko0os u mapughose» w mons Kom Tabmuiisr
«Pezucmpayus mexncoy2opoonbIX Nepe2osopos).

[Tone Homep 3axaza (Tun moass — CYETYHK) He docmynHo ISl BBOJA, T.K. OHO 3aIlOJIHACTCS
aBTOMAaTHYECKH Ha €IMHUILY OO0JIbLIE MPEIBbIIYIIET0 3HAYCHHUS.

8. Bviopams 360nKu ¢ 00H020 HOMepa menegona.

B okxne Ba3a nannsbix BeiOepute 3Hauok Co3nanue - 3anpocsbl B KOHCTPYKTOPe.

OTKpbIBaeTCs OKHO 3a1poca B pedcume KoHcmpykmopa M okHo nuaiora /lo6aBiieHue Tadauibl.
JloGaBbTe B 3ampoc TabauIy «Pecucmpayus mexicoyeopooHbIX nepe2osoposy. JIis 3Toro yCTaHOBUTE
yKazaTelb Ha WM TaOmuubl «Pecucmpayus mexncoy20poOHbIX Nepe2ogoposy W HAKMUTE
KHOIIKY /lo0aBUTh U KHONKY 3aKpbITh.

Aobasnenve Tabnuubl 21X
Tafnmue |Banp0ct.| I TahnMuel M 3anpock! |

SaKpEITE

4

CnpasodHiK a0oHeHToE MITC
CNpaBoqHHE KOADE M TapHjos
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1=
a
Cnucok noned j
HoWep 3aKa3a |_/
Homep TenedoHa
Koa
JNMTENEHOCTE PasroE0pa
fata
BEnaHk zanpoca
-
<] | LIJ
Mone: =
biMA TabnMue! —
COpTHPOEKA:
BriB0a Ha 3kpaH: O O O O

YcnosHe oThopa:
M

4 |

Jlo6aBbTe MOJsA TaOJIUIBI B 3aMpPOC, MepeMelasi X HMeHa ¢ MOMOIILI0O MbIIIM U3 CHUCKA
noneii B 6nanK 3anpoca. BoidepuTe UMs NMEPBOro MoJsA B CRUCKe noJiell U NepeHecuTe ero ¢
MOMOUILI0 MBIIIN B CTPOKY [lose Onanka 3anpoca mnau BbIOepUTe 1OJie B PACKPBHIBAIOIIEMCS
cnucke B siueiike [lone U Tak 1ajee Bee moJis.

Omnpenenure ycrnoBue ordopa. Beibepute B cTpoke YciioBHe 0TOOpa sSUEHKYy B CTOJOIE MO,
UL KOTOPOTO 3ajJlaeTcsi ycloBHe. BBeauTe BoIpakeHHe A yciaoBus orOopa. Hampumep, Habepure
Homep Tenehona 4448976 B none Homep menegpona n Haxxmute kiasuiry Enter.

_ioix

-

ANHTENEHOCTE PasroBOpa
Aata

-

Y
JaTi—

Mone: |Homep sakasa Haorep TenedoHa Koa ANHTENEHOCTE pas!

WIMA TABNMUE:
COpTHROBKA:
BbIEDA Ha 3KpaH:
Yrnoewe oTaopa:

PerncTpauna mema

PErHcTpauHa mema

PErncTpaumHa mems

PerncTpaura mema

Pery—

"4443975"

(Al 4N bl
| | »

Nwmena, He copeprkallye CrelranbHbIX CHMBOJIOB, MOXHO BBOJHUTH 0€3 MPSMBIX KaBblYek — ' "
[IpsiMble KaBbIYKH OYAyT 100ABIEHBI A8MOMAMUYECKU.

3akpoiiTe 3ampoc, COXpaHUB €ro Moj Ha3BaHueM «lIpumep 3anpoca na 6v160pKy». Beinonnute
3anpoc. Jlyig 3Toro B OKHE 0a3bl JJaHHBIX BHIOEPUTE 3HAUOK 3amMpOChl U JBaXK/bl HAKMUTE JIEBYIO
KHOTKY MBIIIM Ha Ha3BaHWU CO3JAaHHOTrO 3ampoca. BTopoil croco0 BBIMONHUTH 3alpoc: YCTAaHOBUTE
yKa3aTejab Ha Ha3BaHHE 3alpoca U HaXXMHUTE KHONKY OTKpbITh. Tperuil cnoco® BHIIOIHUTH 3alpoc:
YCTQHOBUTE YKa3aTellb Ha Ha3BaHHE 3alpoca, HAKMHUTE NPaBYIO KHOIKY MBIIIU U BBIOEpUTE MYHKT
OTKpBITH B KOHTEKCTHOM MEHIO.

Pe3ynbpTaT BBIMOMHEHMS 3ampoca — 3TO TAOIUIA, MOJIi KOTOPOH OBLIM YKa3aHbl MPHU CO3IaHUH
3arpoca, COIepKUMOe KOTOPOM OrpaHMYEHO IpH MOMOIIM YCIOBHA 3ampoca. B 3anpoce «/Ipumep

3anpoca Ha 6bl60pKy» OToOpakeHa WH(pOpMAIMS TOJIBKO O 3BOHKAX C YKAa3aHHOTO B YCIOBHH
TeraeOHHOTO HOMEpa.
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Homep zakaza | Homep Tenedona | Kog | OnurencHocTe pazroeocpa Hata
2 444-89-76 17.03.2007
3 444-89-76 18.03.2007
7 444-85-76 18.03.2007
8 444-89-76 19.03.2007
(CyeTynE)

Janmce: Iil‘” 5 rlbllb*l Wz 5

9. Boiopams 360HKuU, y00s1emeopsatouiue yciosuro.

AHAJIOTUYHO CO3JaiTe eIle HECKOIBKO 3alpOCcOB IO TabmuIe «Peaucmpayus mexncoy20poOHbIX
nepezo8opos.

«3anpoc no 3adannou Ooamey: 0TOOpaTh MHPOPMAIMIO O 3BOHKAX, CACTaHHBIX 18-ro mapra
2007 roma. st atoro B none /lama BBenute Y ciaoBue oroopa =#18.03.07#.

«3anpoc no 3adanHomy nepuody epemeHu»:. 0ToOpaTh WH(GOPMAIHMIO O 3BOHKAX, CIEITAHHBIX C
18-ro mapra 2007 r. mo 21-e mapra 2007 r. [na storo B moie /lama BBenuTe YciaoBHe 0TOOpa
Between #18.03.07# And #21.03.07#.

«3anpoc no 3adannol OrumenvHocmu»: 0TOOpaTh UHPOPMAIIMIO O 3BOHKAX C JJTUTEIBHOCTHIO
pasroBopa MeHbllle ceMu MUHYT. Jljig aTtoro B moie /[riumenvHocms pazeosopa BBEAUTE Y CI0BHE
otdopa <7.

10. Co30anue 3anpoca c napamemponm.

IIpu npocMoTpe pa3roBOPOB, COCTOSBIIMXCA C PAa3jIMYHBIX HOMEPOB Tene(oHOB, HET
HEOOXOJMMOCTH KaXJIbI pa3 M3MEHATh 3anpoc W BBOAUTH Homep menepona B peoscume
koHcmpykmopa. Ilponiecc u3mMeHeHus: Y ca10BUs 0TOOpa MOXKHO aBTOMATHU3UPOBATh MyTEM CO3IaHHS
3anpoca ¢ napamempamu.

CozpnaiiTe HOBBIN 3ampoC B pexuMe KOHCTpyKTopa. [loGaBbTe B 3ampoc Tadnuiy «Pecucmpayus
MedAHCOY20POOHBIX Nepe208oposy. J1o0aBbTe Bee MO TAOIUIIBI B 3AIIPOC.

Benute B siueiiky B cTpoke YciaoBue oroopa mnons Homep menegona ycnoBue, coaepxaiiee
wabnon napamempa, WMEIOUIMA BHJ KBAJPATHBIX CKOOOK C COJAEpKAIIMMCS B HHX TEKCTOM
npurnamenus. Hanpumep, [Beeoume nomep menegponal.

= Janpoc 1 : 3anpoc Ha BblbopKy - |El|l|
-

*

Homep 3axaza

Homep TenedoHa

Koa

AMMTENEHOCTE PA3MOEOPE
fata

o o]

Mone: (Homep sakaza Homep Tenediona Koa ANHTENEHOCTE pas;

LAMA Taﬁ]‘ll“ll.lbl: PEI’HETDBLI,HSI MEN I, PEI’HCTD&LI,I‘ISI MEXAYTOpOAHE PBI’HCTDBLLHF! MEX PBI’HCTDBLLHF! SN d

COpTHROBKS!

BrIE0A Ha 3KpaH:
Y¥cnoexe oTBopa: [BseanTe Homep Tenedonall

MK hd
| »

3akpoiiTe 3ampoc, COXpaHUB €ro mojJ HasBaHueM «lIpumep 3anpoca ¢ napamempomy.
BemonauTe 3anpoc. BBeneHHbI TeKCT npuriameHus OyaeT BhIBEAEH KaK MOJIIHCH 10, B KOTOPOe
BBOJIUTCS apaMeTp 3arpoca. BBeaure 3Hauenue napamerpa. Hanpumep, Homep Tenedona 4448976 u
Haxxmute kHonky OK.
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BeEaHTE HOMED TenedoHa

[+448976]

o4 I CITMEHA |

11. Co30anue 3anpoca c 8b14UCIAEMBIM NOJIEM.

TpeOyercss BBIYHUCIUTH CTOMMOCTH KaXIOTO pasroBopa. Jlias 3Toro mnoHamoOuTcs Tmoie
JnumenvHocms  pazeoéopa W3 TaONMULBL «Pecucmpayus Mmencoy20poOHbIX Nepe20gopos» U TOJe
Cmoumocms 1 mun u3 Tabmuubl «Cnpasounux ko0oeé u mapugosy». VX npou3BeAeHUE U €CTh
CTOMMOCTD JUIsl KQXKJI0TO TeJe(OHHOTO Pa3roBopa.

CospnaiiTe HOBBIH 3aMpoc B pexxuMe KOHCTpyKTopa. Jlo6aBbTe B 3ampoc TabmuIsl «Pecucmpayus
MeHCOY2OPOOHBIX Nepec06opos» U «CnpasouHux k0008 u mapugosy.

JloGaBbTe moONs B ONAaHK 3ampoca IyTeM IMepeHoca mnojieit Homep menegpona, Koo,
JlnumenvHocms  paseosopa, /lama w3 cnucka noneni TaOMMUbl «Pecucmpayus menrcoy2opoOoHbIX
nepez2o6opoe» B OJIAHK 3anpoca.

B  crpoke Ilose  6nanka  3ampoca  HaGepure  Cmoumocmu:  [[numenvrocmo
paseosopal *[Cmoumocms 1 mun]. Cmoumocmu: — UMS 8bluucIsieMo2o nos. B pescume mabauyvt 0HO
CTaHOBUTCS 3ar0OJIOBKOM CTOJIOIA.

3akpoiiTe U COXpaHUTE 3arpoc MOJ HazBaHUEM «CMOUMOCHb MeHCOY2OPOOHBIX NEPEcO8OPOBY.
Beimmonuute 3ampoc. [lone Cmoumocms He cyliecTByeT HH B OJHOM U3 TabIUI, HO MPUCYTCTBYET U
BBIUMCIICHO TI0 33J]aHHOH (hopMyIie B 3arpoce.

=f [TOMMOCTE MEN(AYMOPOAHEIX NEPErDEOPOE | 3AMNPOC HA ERIDOPKY

Homep Tenedona | Kog | OnMTenEHOCTE pazroeopa Hata CTOMMOCTE
444-89-76 336 30/ 18.03.2007 &7 8
444-89-76 336 2| 19.03.2007 386
| |995-90-87 413 7| 18.03.2007 2289

| |£73-33-14 320 100 17.03.2007 12,1
| [444-89-78 320 4 17.03.2007 B05
| [111-99-93 320 1) 21.03.2007 1.21
| |£73-33-14 oh2 B 18.03.2007 11,58
| |£73-33-14 352 3| 18.03.2007 .74
| [444-89-78 352 4 18.03.2007 .72

3anHCk: I<| 1 || mn_k |b| |HE| W3 10

Bce Ha3BaHus mosed 6a3bl TaHHBIX CIEAYET HAOUpaThb 6 MouHOCMU MAK e, KaK OHU ObLIH
3aJaHbl IPU CO3JAHNU TaONINL. 3HAUEHHE UMEET U PETUCTP, U KOJIUUYECTBO MPOOEIIOB.
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= Janpocl : 3anpoc Ha EbIDopKY - |EI|5|

#
Homep zaxaza
Howmep TenatioHa CTDHMDETb 1 MMH

Koa
ANHTENEHOCTE pasroEopa
Aata

e O

-

Mone: (Home  |Koa Amte | Aata CToMMOCTh! [AnHTenbHoCTe pasrosopa*[Crommocts 1 man]] =
Wma Tabnnuet: | Perm Permc Permc Permc o
COpTHROBKA!

BbIBOA Ha 3kpaH:

¥onoewe oTbopa:
-
4| | »

HIH:

Ecnu mpu BBIUMCIEHMHM CTOMMOCTH Ka)XAOTO pa3roBOpa YYHUTHIBATh PA3IMUHBIA Tapud Ais
JIMYHOTO U CITY’K€OHOTO Telne(OHOB U CUNTATh MUHYTY Pa3roBopa co CIy>KeOHOTO B 3 pasa AOpOxKe, TO
3arpoc ¢ BIUUCISIEMBIM ToJieM Crmoumocms CleyeT CO3/1aBaTh TakK:

- CO3J1aTh HOBBII 3aPOC B pedrcume KOHCmpyKmopd,

- 100aBUTH B 3aMpPOC BCE TPU TAOJIHUIIBI,

- IOMECTHTH B OTaHK 3amnpoca rnosst Homep meneghona, Koo, /[numenvnocms paseosopa, Jlama,

- B maTtoM ctonbie crpoku Ilose Hadpars 6e3 mpobenos: Croumocth: I ([JInunbiii]=/1a;
[AnuTeabHocTs pasroBopal*[Croumocts 1 mun|; [dauTeabHocTs pasroBopal*[Croumocts 1
MHUH]*3).

I — 310 ynryus. OHa BO3BpamIaeT OJHO W3 JIBYX 3HAYCHUH, B 3aBUCUMOCTH OT MCTUHHOCTH
WU JIOKHOCTHU ycioBus (Tak xe, kak ¢pynkuuss ECJIM B Microsoft Excel). Ctpykrypa dynkuun 11f
Toke aHajorumuHa crpykrype ¢ynkunu ECJIMU: (ycrmoBue; 3HaYeHHE €CITM MCTHHA; 3HAUCHHE €CIH
JIOXKB ).

12. Co3oanue uzseuienuii 06 onnrame yciaye MI'TC.

B okne ba3a nanubix BeiOepute Co3naHue 3Ha4ok MacTep 0TYETOB.

B oxne Co3nanue otT4ueroB B crucke TaGaunbl/3anpocsl BbiOepuTe NYHKT [abauya:
Cnpasounux abonenmos MI'TC. Ilepemecture mnonst Homep menegona, @amunua HO, Aodpec,
Jluunwiti 13 nons cnucka JlocTynHble moJist B nojie cnucka BolOpaHHbIe MOJISAA C TOMOLIBI0 KHOIIKU

=

ED3A3HME OTHYETOEB

BeIBEpMTE NONA ANA OTHETA,

E e || AonyckasToA BeIbop HeckonskH: TaBnHL HAKM 3aNpocos.

TaBnHUE H Sanpock!

|Ta6nmu.a: CNpSEDUHHE S00HEHTOE MITC ;I

JocTynHBIE NONA: BelBpaHHEIE Nana:

CDEIMHJ'IHF! Lo
Aapec
MHYHEIF

Pl ol

OTHEHS | <= Hazaa, | fanee = | [oTOBD |

Packpoiite cnucok Tabaumbl/3anpocsl U BbiOepuTe TYHKT 3Janpoc: Cmoumocmo
MeHCOY2OPOOHBIX NEPe2o8OPO8.
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CozpaHYE OTHETOE

BelGepMTE NONA ANA 0THETA,

AomyckasToA BeIB0p HeckonekM: TaBnHL 1K zanpocos,

TaBnHUEl H 3anpock!

|3anpoc: CTOMMOCTE MEd Ay MO0 AHBD Neperasop: |

AocTynHele NonA: BelGpaHHeE nona:
> Homep TenedoHa
Prammnma MO
ARMTENEHOCTE pasrOEOpa o I Anpec
fata

CTOMMOCTE ;I
=<

OTHEHA | = nEEE | fanee = | FoToso |

[lepemecture monst Koo, [Qnumenvnocms pazeosopa,
JocTynHble mojs B 1oJie cricka BolOpaHHbIe moJisl.

CozpaHYE OTHETOE

BelGepMTE NONA ANA 0THETA,

AomyckasToA BeIB0p HeckonekM: TaBnHL 1K zanpocos,

TaBnHUEl H 3anpock!

|3anpoc: CTOMMOCTE MEd Ay MO0 AHBD Neperasop: |

JOCTyYNHEIE NONA: BelGpaHHeE nona:

Homep TenedoHa
Prammnma MO
Anpec

NHHHEIR

Koa
AMMTENEHOCTE PAsrOE0pa
Aata

N
=<
|

OTHEHA | = nEEE | fanee = | FoToso

Haxxmute kHonky lasnee.

BEIGEpHTE BHA NPEACTSENEHHA
AEHHEX !

Homep TenedoHa, damunua MO, Aapec,
MkHHEF

Koa, AMHTEneHOCTE pasrosopa, Jata,
CTOMMOCTE

- CTOMMOCTE ME#AYTOPOAHED: NEF

_9| EBrIBECTH AONONHMTENEHEIE
CEEAEHHA

OTHEHA | < Hazaa fanes = [oTosn

Haxxmure knonky lasnee.

ﬂama, Cmoumocms W3 TIOIA CIIHCKA
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CozpaHYE OTHETOE

A003BNTE YROBHK MY NMHPOBKH?

Homep Tenedona, damanua MO, Aapec,
MH<HEIF

Moa, AnMTensHoCTE pasrosopa, fMata,
CTOHMOCTE

DaAMHnHA MO
Aapec _l
NMHHEIR =
Koa

ANHTENEHOCTE pasroBopa & |

fata

YpoEEHE
CTOMMOCTE

=]

[FEyOMHECERSE, .. | OTHEHA | < Hazaa | fanee = | FoToso

Haxxmute kHonky asee.

ED3A3HME OTHYETOEB

BbIGEpHTE NOPAADK CORTHROEKH M BEIMMCIEHHA, BLINDAHASMEIE ANA SaNHCEH,

AonyCKasTCA COPTHPOBKS 3aMMCER MO BOSPACTaHKH

WM Mo YBBIBaHKH, BRAMYaoWas A0 4 noned.
P AN

1. I vI M0 BOSPACTaHHHD |
1 2 3 4 P
8 o s poc: b
S e s e 2. I 'I TID 2UspaC T
S e o A
St e A
P — 3 | =] o eospacranime |
b onmEn RHEE ARHE HEEH
5 G e e e
4. I vI 10 EOEEACT HHAD |

LTorK, .. |

& wnnn | AR wRER
d mnn e was wnee
T o s s s

OTHEHA | < Hazaa | fanes = | [oTosn

Haxxmure knonky Hrorm....

WMTorn
[.aKHE MTOrOBEIE 3HAHEHHMA HEODX0AMMD BEIMMENHMTE? ok |

Mone Sum Awg  Min Max OTMEHa

AnvrensHoce pasroeopa | T T T

Mokazate
CTOMMOCTE e [
% paHHEIE W MTOK

e Toneko MTOrM

[ BiMCAMTE NpOLEHTE!

Ycranosutre @aaxok B crpoke Ctoumocth ctonbima Sum. Haxwmure kHomky OK. B oxHe
Co3nanue oT4eTOB HAXKMUTE KHONKY [lanee.
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CozpaHYE OTHETOE

BeIBEpHTE BMA MAKETA ANA OTHETA.

—MakeT —————— — DpHeHTauHA —
' TyneHYATEI (% EHHHHEA
T 6nok " anefomHan
e &
KXKXHXXXK CTpYRTYRE g

HHEHE KXXH HHHH HEXX
Wik MM AN AN
Wik MM AN AN
WENEE AR REEEE AR
AR HHEE HHAEE AR
AR HHEE HHAEE AR
AR HHEE HHAEE AR
AR HHEE HHAEE AR

no NeEoMy Kpar 1

i ia e

no AEEOMY Kpar 2

¥ HactpowTe wHpkHy noned ana
PE3MELLEHHA Ha 0AHOM CTRAHHULE,

OTHEHA | < Hazaa | fanee = | FoToso |

Bribepure mapamerp crpykrypa 1 u Haxxmure kHoniky [lajiee.

ED3A3HME OTHYETOEB

BelfepHTe TREGYEMBIR CTHAE.

Aenoeoi
CBEI4HER
MHKKKKK "
Moy srpHER
CreaTeId
KHER KAAK P~
CNOKOHHEIM

R R

FCTPOrHA

3aroI0BOK

To s manHEIX

SMEMEET JAHHET

OTHEHA | < Hazaa fanes = | [oTosn |

Bri6epute ctunbs opopmiieHuss U HAXKMUTE KHONKY JlaJiee.

CozpaHYE OTHETOE

3aA3ATE MMA OTHETA:

Il-1353u.|.er—me|

¥KasaHe! BCe CBEAEHMA, HEo0X0AMMEIE AN CO5AaHHA
OTHETA C NOMOLWBHD MACTEPA,

AancHekWHE ASHCTEMA:

« [POCHOTRETE OTHET.

C MEMEHHTE MaKET 0THETA,

[ BriBecTH cipasky no padioTe © oTYETON?

OTHEHA | < Hazaa | JEnee = FoToso |

Beenute wums otdera M3zsewenue W HaxmutTe KHonKy IoroBo. T.x. BbIOpaHa ommus
IIpocMoTpeTs O0TYET, TO CO3JAaHHBIN OTUET «H36euenuey cpa3y OTKPBIBAECTCS.
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Mzeewenqe

HsBenienue

Homep Temedona 111-99.98

@armma HO Crmpros &.E.

Agpec v I1 or oesckad, &.4, k6.7
iy T

Kog JnHTensHoCTH pasroBopa

Jara CronmocTs

0 1

2105207 1,

21

Hmwreann 'Honep renedora’= 1119998 (1 2 armees)
Sum

Homep Temedona 273-33-14
darmima HO Mpocrakos H.$.
Appec v Il exommames, 8.1, k6 46

b Mrorssic

1

21

Kog JnHTenbHOCTE Pa3ToBopa

Jara CroHmecTs

3

CTpaHHuLa: I1| 4 || 1k |>I| ;I

12052007 57

B mpunnune, w3Bemenuss rotoBbl. OIHAKO B HHUX €CTh HECHY)XHass aOOHEHTY WH(OpMAIIHS.
Kpome Toro, 0ObI4HO M3BEIICHHS] UMEIOT CTAaHAAPTHBINA pa3Mep, U KaKJ0€ MedaTaeTcsl Ha OTIeIbHOU

CTpaHUIC LHCIINKOM.

B okne 0a3pl JaHHBIX HaxkMUTe 3HAUYOK OTYeTbI U OTKpOHTE «H38ewyeHue» B pedicume

KOHCmMpyKmopda.
F M3BeuweHve : oTueT = IEIIEI
I Y i O e O O A =
:I # Saronoeok 0T4eTAa
z -
JIM3BemeHne™
& BepxHHA KONOHTHTYN
# Saronosok rpynnel ‘Homep TenehoHa’
z |Hmm*.] Temedpora | |H01\-re Temedoma o
1_ i!-T-' poreer FHO Hi’u.m..]mnHL — —— Snethenmer
|A,npec | |A,ape i YNPAENEHH
2
3 [ Foa||  Jrorrersupers pasrosoph| —1" Jard|| CropmocTy|

& OBNacTe AaHHE!X

& [puMeyaHHe rpynnel ‘Homep TensgoHa’

ey .

="Hrors anx " f: "Honep Tenedona’ = [ & " " [Homep Temedpral & (" & Cpunt(*) & " v Hf[ltcvu.l H*)=1 ;| zarm0cs
Sum |=Sum(

& H{HMA KONOHTHMTYA

[Crozom | I

.
, zal-m|-

o |

# [pHMEYAHHE OTHETE

|
rpascm ke [Paze] &

e " ]

N3menute BhIcOTY pazaena 3aroqoBok rpynmnbl ‘Homep Tenedona’. [ 5Toro ycraHoBute
yKa3aTellb Ha HJKHIOIO TPaHHUIly pa3zelia v MepeMECTUTE yKa3aTellb BHU3.



¥ M3BEWEHWE ! OTUYET =101 x|

T e s
j I & Saronoeck 0T4YETa
J|MsBenieHue

1

& EEepxHHA KONOHTHTYN
& Saronoeok rpynnel ‘Homep Tenegora’

z |Home1 Tesedona | |HDMB Teme d oM

1_ i:mnu.luﬂvl Hor i ihT-'u.m__]mn 13

2'_ |A,npec | |Ap¢ae

3 [ Koa|[ Torrensnpcrs pasrosopp|| Jatd|[ Cropomocs

‘

- YraRaTeny rpadulll paiena

5

- 4

- +z
# OBNacTe AaHHbD:

] Ber | [eepwemfoonds || [Cmspem | |||
# lNpHMEdaHKE rpynnel ‘Homep TenehoHa’

- || |="Hroge g " [ "Honep menesdiomna’ = ' & " " o [Homap memedpra] & 70" & Coant(*) @& " " & [T Connt(*)=1 ;|2 atmes | "

Nl B [=Sumi{[Crommnp|

_I & HAM¥HHA KONOHTHTYN
| ) ) ) )

1| |

BoigenuTe ykaszarenem Bce 3JIEMEHTBHI YHpaBieHUs B pasjerne 3aroqoBok rpynnsl ‘Homep
TesedoHa’, BEIOMpast MX MBIIIKOI npu Haxaroi knasuiie Shift. Vnu npocTo BbienUTe MBIIIBIO BCE
AJIEMEHTHI, HE OTIycKas JIEBYI0 KHONKY Mbld. IlepemectuTe 371€MEHTHI yNpaBi€HHUs BHU3 IMpU
IIOMOIIY YKAa3aTessl MBI B BUAE «UEPHOU JIAJOHUY.

i MzeeweHve : oTUeT _I_l- Dﬂ
|:||-|-1-|-2-|-3-|-4-|-5-|-s-|-?-|-3-|-9-|-1n-|-11-|-12-|-13-|-14-|-15-|-1s-|-1?-|-13-;
j & JaronoBoK oTHETA

|HM3Bemenue

& BepxHHA KONOHTHTYN

& Saronosok rpynnel 'Homep TenedoHa’

- Mep Tenedona ORLIER Telle IIJDHE. u
3 [ e asroom HO aroomea D : u
- |
eC WA Ipde . n
-l EIhmmﬁ . '
5 = o :
- a Ko, LT B HQC TE PASTOEOP: o AT CrgipocTs)
- T [ |
J # OONacTe AaHHE!X
- ‘ H(Dn | Ilﬂm+mcn 1)331'03043 | ||,[[a'ra| |||Cmm+nc'n- || | ‘
J & [NpHMedaHHe rpvnnel Homep TenadoHa’
- || |="Hroge ama " i "Honep remefoma’ = | & " " & [Honep renedpra) & | (" & Count(*) & " " & [Iff Count(*)=1 ;|'zarmes");"
1/ Sum |=Sum [Cmo zog |
J & HuHHA KONOHTHTYN
- I 1 I 1 1 | 1
J| |

Beinenure ykasaTeseMm 3JIEMEHT, B KOTOPOM IIOMELIEH TEKCT [3sewenue. Ileperammre ero us
pa3znena 3arosioBka or4era B pas3zein 3aro1osok ‘Homep Tenedona’.

VYnanmute pasnenst 3aronoBok otvera, Ilpumeuyanme oryera, HMKHHMII KOJOHTHTYN H
Bepxuuii kojioHTHTYJ. J[71 3TOro Ha)XMUTE TPaBYI0 KHONKY MBIIIM HAa HAa3BaHWHM JIIOOOTO W3
pa3zenoB U moovepeHo BbiOepuTe MyHKTH KoJIoHTHTY IBI, 3aro/ioBok/npumMedyanune oryera. To xe



61

camoe MO>KHO clenaTthb u3 MEHIO KOMaHIaMHu Bua — KoaoHTUTYIBI u
Buna — 3arosioBok/mpuMeyaHue oT4eTa.

F M3BEULEHWE | DTUET oy ] |
|_"'I'I'I'2'I'3'I'4'I'5'I'S'I'?'I'S'I'S'I'1L'I'I'11'I'12'I'13'I'14'I'15'I'1E';
j % Saronosck rpynne ‘Homep Tenedioqa’
B OfpaboTra cobbITHA. ..
- {=  COpTMPOBKE M MPYNMMPOBKA
(H3BemeHue
Z 3%, EBctaenTe
2 ﬁ LieeT zanmeknitoHa 3
- |Homp Temegoia |HDM 1 TRl Miwefics
3 |¢'am:rm:|mH0 |CIDa.MJmI’ e
_1'_ _Iggpec !A.ame c i MNaHenk 3MeMEHTOE
- |_]'[-|[|nm|j | |‘ [} KOnoHTHTYE |
g Ko || Jinrrem) W,  3aronoBok/NpHEEYaHKE 0THETA tocTh
: # COnacTe AaHHER A—E? CBOHCTER
H(D!I | ||,[[mmer+hmcn *)a:roxo#a | ||,I[a'ra| |||Cmm+nc'rn || ‘ ‘ ‘ l
# [prMeyaHie rpynnel ‘Homep TenshoHa’
="Hrore mma " = "Honep Temedona’ = ' & " " & [Homep renedpeea] & | (" & Coant(*) & " " & [T Connt( *)=1 ;| zarees ;":arml
Sum [=Surmi[Crosma]

Boigenute anement B pasaene Ilpumeuanne rpynnst ‘Homep TesiegoHa’ B KOTOPOM MOMEILIEH
tekcT ="HWroru niast "' & "'Homep Tesepona’ =" & " "... u ynanure ero kinasuineii Delete.

Ynanute TEKCT @Hympu DJIEMEHTA YIPABICHUS WU YAAIUTh cam DJIEMEHT YIPABICHUS — 3TO
pasnuuHble OEHCTBUSA. TEKCT BHYTPH D2JIEMEHTA YNPABICHUS YHAJIAETCA TaK: yKa3aTeJIeM MBIIIN
CTaBUTCS Kypcop BHYTPb 3JIEMEHTa YIPABIICHUS u CTUPAIOTCS OYKBBI
kHonkamu Delete wnu Backspace. B pesysbrare 3JeMeHT YIpaBICHUS cyuecmeyent, HO OH IMYCT.
CaM »yeMEHT ympaBieHUs YAANAETCS TaK: yKas3aTeJeM MbIIIM HaXaTh Ha TpaHUIly 3JIEMEHTa
yIIpaBJIEHUs TaK, YTOOBI MOSBUIIOCH OOpaMiIeHHE ¢ YEPHBIMHU KBAJPaTHBIMM METKaMH 110 KOHTYpY, U
HakaTh KHonKy Delete.

Beinenure anement B paznene Ilpumeuyanue rpynnst ‘Homep Tesedona’ ¢ Hagnuceo SUM u
M3MEHUTE €€ Ha HAIMUCh Mmoco. 3aKpoiTe U COXpaHUTE OTUET «H38ewenuey.

B okne 6a3bl naHHBIX BbeIOepuTe 3HA4oK OTueThl W HaxxkMuTe KHONkKy IIpocmortp, mmbo
JIBAXJIbI IEJIKHUTE JIEBOM KHOIIKOM MBIIIN Ha oTYeTe «/38euerue.

¥ Vseewenme =] |
H3zpenicHne -l
Honep Tenedona 273-33-14
Parmma HO Mpocraxes H.$.
Anpec v [Tex oremmres, a1, ¥6.46
M oo
Kox InHTenbN0CTE pasToBopa HAara CToHMOCTE
a2 3 1800 2007 59
262 & 12052007 115
2 1) 10 17062007 121
Hmro 2947
HN3Bemenne
Honep Tenedona 444 59-T6
Darmma HO Kprmopa O.H.
Anpec L CTyAerdeckan, 145, k6 78
M o
Kox JnHrensHocTH pasroBopa Jara Croxmocrs hd
CTpaHHua: I4| 4” 1k |>I| LI | A
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13. Ileuamw Kax3c0020 uzeeuieHus HA OMOEAbLHOM JIUCHE.

OTtkpoiiTe oTuet «/38eujeHuey B pedxrcume KOHCMPYKmopa.

Haxmute mpaByro KHONKY MBI B oOmactd 3arojioBok rpynnbl ‘Homep Tenedona’ u
BbIOEpHTE B MEHIO KOMaH 1y CBoiicTBA.

x|
I3aronosoKprnnle j
MakeTt I S aHHEE I CofdkITHA I Apyrie Bre I
M c 0 coooooooooooonooooooa Saronosok -
FOHEL CTRPAHMUEL v v v v v s = j
HoEaA cTpoka MM cTonbel
HE PESPBIBATE o v vve e e e Ao pazaena
BRBOAHIIKPAH « v v oo v a0
PAcWMpeHHE . . o oo #o W nacne pa
(CREMH= o 0o vnvoooonnoooooooaoa
MOBTOPEHHE PASAENE v a0
BeCaTa . v v v v v
LEETdOHa . .. v
OBOPMAEHHE « . v e et v ;l

B oxHe cBoiicTB ycranoBuTe [uist cBolicTBa Konen crpanunbl 3HaueHue /1o pasgena. 3akpoiite
OKHO CBOMCTB.

Haxwmure kHonky CopTHpOBKa M rpyNNHMpPOBKa Ha IIaHEJIU UHCTPYMEHTOB WM HAKMHTE
[IPaByI0 KHOIKY MbIIIM B 0o0jactu 3arosoBok rpynnbl ‘Homep Tesedona’ u BbiOepuTe B MEHIO
komanny CopTHpoBKa M rpynnupoBka. Beibepure B OnmaHke CBOMCTB rpynmsl ais cBoiictBa He
pa3peIBaTh 3HaucHUE Bes rpynma. 3akpoiite OKHO.

CopTHpPOEBKA U rPYNNYPOBKA il
I MoneBEIpaKEeEHHE MNapAAdk COpTHROERK [«
Homep TenedoHa Mo BO3PACT aHHHD

=

CEBOMCTES FPynne!

SaronoEck rpynnes! Aa

MpHMEYaHHe rpynnel Aa

I pynNMpoEkEa Mo NoAHOMY 3HaYeH
lHTEpEan

He paspeiBaTh

HepasphiEHDE NpeACTSENEHHE
rpYMMEl HE OAHOH CTPEHHLE

Bocnonb3yiitech kHONKONM Bua Ha nanenu nHCTpyMeHTOB Jyist [IpeaBapuTeibHOr0 NpOoCcMoOTpa
OTYETa HE IOKUAAS PeCUMa KOHCMPYKmMopa.

A-|HR S Q% B2@
% FOHCTpYKTOR

2. MpeABAPHTENEHEIA NPOCMOTR

ﬂ DBpazel,




CTpaHMuLa: LIL” 1 LILI

Ecnu no ananoruu ¢ Microsoft Word uepes nynkr mento @aiin — [lapamerpbl cTpaHHIBI

ycraHoBUTh Pazmep Oymaru BS u Anb0oMHy10 OpueHTalMI0 CTPAHUIBI, TO U3BELIEHUE 00 OriaTe
yeiryr MI'TC kak bl KIIMEHT MOJIYYUT B CIEAYIOLIEM BUE:

1ol

IIspemenne

Horep vemeduora 444-80-76

Farvmmex HO Eprmoea O H.

Apnpec ¥ CrypeEne g, 45 B TR
¥ mcsos

Hom JITOHT EEMO (TE Pt OF 0P Jara CrommmeTe

336 1 19032007 pE

0 13032007 R

33 15032007

fal | 3 1703 2007

Crparvua: M|« [[ 3 v [m]

Otuer coxpaHuTh ¢ TUNIOM (aiina Jokyment Word.

3ansarue 5. Komnbrotepusie cetu. [Tonck nadopmaryu B uHTEpHET (2 4.)
Bompocsr 1ytst 00Cy X 1eHus
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1. Kowmnsitotepnsie cetu. Onpenenenue. Kinaccupukarus.

2. T'mob6ampnbie cetu. Ilpunnuner moctpoenus. Ctpykrypa. Vctopusi co3manusi TI00aIbHON
cetu Murepner. CoBpeMeHHOe cocTosiHue, ayautopus. PasButue Mutepner B Poccum. Cepsucsl
HNutepner

3. Anpecanus B Untepuer. @opmupoBanue aapeca. Ilonckossle Mamuubel B HTEpHET U uX
XapaKTepUCTHKA.

3aganue:
1. Hcnonp3ys »yeKTpOHHBIE azapeca VIHTEpHET NPOBECTH IOMCK
JUTEPATYPHI IO CBOEH CIIEUATBHOCTH B 3JICKTPOHHOI OMOIHOTEKE:
1.1. Ha caiite https://elibrary.ru/defaultx.asp
||! POCCHUIMCKAS
TOCYAAPCTBEHHAS 4 . ]
| RN OTER A Ha caiite https://www.rsl.ru/ru/about/funds/elibrary

1.3. Ha caiite https://urait.ru/

Pe3ynbrathl moucka opopmMIIsSIFOTCS B BUJI€ OTUETA.
®opma oT4yera

(017 (0]
JaexkTpoHHasa 6umbauorexka Elibrary
KuaroueBble ciioBa Cnucok HalIeHHOI JUTepPaTypbl
...... 1
2
3
4
5...
JnexTpoHHas oudauoreka PI'b
KuroueBsble cioBa Crnucok HaliAeHHOH JUTepaTypsbl
...... 1
2
3
4
5.
JuexkTpoHHas Oudanorexa FOpaiit
KuroueBsle ciioBa Crnucok HaliAeHHOM JIMTEPATyPBbI
...... 1
2
3
4
5.

Yka3aHud 110 BINOJHEHHIO 32 JaHUH:

1.1. bubnnorexka eLIBRARY.RU — 310 kpynHeimuii poccuiickuii ”HPOPMAIIMOHHBIH OpTal B
00JIaCTH HayKH, TEXHOJIOTHH, MEAULIMHBI U 00pa30BaHus, COAEpKalui pedeparsl U MOJIHBIE TEKCTHI
6osee 14 MUUIMOHOB HAayYHBIX CTaTeH U MyOIMKaIUH.
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1.2. B crenax Poccuiickoii rocynapcTBEHHOH OMOJIMOTEKM HAXOAWUTCS YHHKAJIbHOE coOpaHue
OTEUECTBEHHBIX U 3apyOEKHBIX JTOKYMEHTOB Ha 367 s3bikax mupa. O0béM BceX (OHIOB MPEBHIIIACT
47 MWIITMOHOB eIuHULl XpaHeHMs (1o cocrostHuio Ha 1 sHBaps 2018 roga), U3 HHMX OKOJIO TPEX
MUJUIMOHOB 0CO00 LIEHHBIX U3JJaHUH U APYTUX TOKYMEHTOB.

@oHpl pa3zieneHbl 110 KATEropusM H3JaHUN U JIOCTYIHBI B COOTBETCTBYIOIIMX YHMTAJbHBIX
3ajax. Kpome toro, 6osee 1,3 MUJIITMOHA TOKYMEHTOB OIIU(POBAHO M BXOAUT B COCTaB DJIE€KTPOHHO#
oubauoreku PI'B. JlocTynHBI TaK)K€ COTHU THICAY CeTEBBIX VIAJEHHBIX PECYPCOB, MPHOOPETAEMbIX
ONOJIMOTEKON I HAIIMX YUTATENEH.

C nOoKyMEHTaMU 3JIEKTPOHHON OMOIMOTEKH U ceTeBbIX YAAJEHHBIX PECYPCOB MOXKHO paboTaTh
Ha KOMIIblOTepax B 4MTajbHBIX 3aimax PI'b, a wacTe W3 HHX [qocTymHa C J1H000r0 KOMIIBIOTEPA,
MOJIKJIFOUEHHOTO K CETH UHTEPHET.

1.3. DnextponHas 6ubnmoreka mzmarenscrBa «kOpaiit» https://urait.ru/ mis Bcex mocerureneit
(maxxe He 3aperucTpUpOBaHHBIX) pabOTaeT B PEKUME BJIEKTPOHHOW BBICTABKM, IJIE€ MOXHO
o3HaKoMUThCs (B mipenenax 10%) ¢ kaxapiM yueOHuKOM n3natenserBa «HOpait» u ap

ba3ssl, rae ykazano "Bxoa", noctynssl ¢ komnbetotepoB PITY (mo IP-agpecam).

Ecmu nocrynmna "ABTopu3aums', To Bam morpeOyercs BBOJ MapoJisi U JIOTHHA OMOJIMOTEKH
PITY, npu aTom 6a3a gocTymnHa ¢ T000r0 KOMITBIOTEPA.

9.2 MeTtoanyeckue peKOMeHIalMH M0 MOATO0TOBKe MHCbMEHHBIX padoT

Jloknax — 3TO KpaTKoe H3JI0KEeHHE B IHMCbMEHHOM BHUJE COJACP)KAaHUS U Pe3yJbTaToB
WHIWBUIYAIBHOW  y4eOHO-HMCCIIEOBATENIbCKOM  JCATENBHOCTH, HWMEET  PeriJaMeHTHPOBAHHYIO
CTPYKTYpY, coliepxaHue U 0(pOpMIICHHE.

3agauu KOKIaaa:

1. ®opMupoBaHUe YMEHUN CAMOCTOSITENILHONW PabOThl CTYACHTOB ¢ UCTOYHHUKAMU JIUTEPATYPHI,
UX CHUCTEeMaTH3alus;

2. Pa3BuTHE HAaBBIKOB JOIMYECKOI'O MBIIIICHHUS;

3. Yriybnenue TeOpeTHIEeCKUX 3HAHUH 110 POOIIEME HCCIIEIOBAHUSI.

Texkcr noknaza JODKEH COAEPKaTh apryMEHTHUPOBAHHOE W3JIOKEHHME OIPEEeICHHOH TEMBI.
Jloknan MoibKeH OBITh CTPYKTYpHUpOBaH (IO TIaBaM, paszenam, naparpadam) U BKIIOYATh Pa3/Iebl:
BBEJICHUE, OCHOBHAsl 4YacTh, 3aKJIIOUYEHHUE, CIUCOK HCIOJIb3YEMbIX MCTOYHMKOB. B 3aBHCMMOCTH OT
TEMaTUKU JOKJIaZa K HEMy MOTYT OBbITb O(QOPMIIEHBI TPUIOKEHUS, COJEpKallle JOKYMEHTHI,
WJTIOCTPALMH, TaOIHIIbI, CXEMBI U T. [I.

O6mume TpedboBaHus K 0HOPMIICHHIO TUCEMEHHBIX padoT:

PaboTa BBINONHAETCS MEYaTHBIM CIIOCOOOM C MCIIOJIb30BAaHMEM KOMIIBIOTEpAa M IMPHHTEpa Ha
onHOM ctopoHe nucta (opmata A4 uepes moaropa (1,5) murepBana. Tun mpudrta (rapHuTypa) -
Times New Roman, xerns (pasmep) mpudra - 14. B paGore He nonyckaercs UCHONb30BaHUE mIpUdTa
Pa3HbIX TApPHUTYD.

CTpaHuIBpl UMEIOT Cieayolue mois: jJesoe 25 MM, npaBoe - 10 MM, BepxHee U HuxHee - 20
MM. AO3aIHbIi OTCTYN OJAMHAKOBBIN M0 BCEMY TEKCTY M paBEH 5 3HAKaM.

CtpykTypa paboThI:

- TurynsHeIM IUCT

- Ornasnenue

- Beenenne

- Texct pa®oTHI (TIaBBI)

- 3aKJIroueHue

- CIIMCOK MCTOYHUKOB U JINTEPATYPbI

- [Ipunoxenus

Bce cTpykTypHBIE 351eMEHTBI pabOThl HAYMHAIOTCS C HOBOT'O JIUCTA.

3aroyIoBKM pacrojiaratoTcsl MocepeiiHe CTPAHULBI U YKa3bIBAIOTCS MPONUCHBIMU OykBamMu 0e3
KaBbIUEK M TOUKH B KOHIIE, BBIACISIOTCS MOTYKUPHBIM Hipu¢pToM. [lepeHocuTh cioBa B 3arojioBKe He
JIOTTyCKaeTCsl. 3ar0JIOBKH OTJIaBJICHUS JI0JKHBI TOUHO MOBTOPSATH 3ar0JIOBKU B TEKCTE.


https://www.rsl.ru/ru/4readers/rooms/
https://www.rsl.ru/ru/4readers/rooms/
https://www.rsl.ru/ru/about/funds/elibrary
https://www.rsl.ru/ru/about/funds/elibrary
https://olden.rsl.ru/ru/networkresources
https://olden.rsl.ru/ru/networkresources
https://urait.ru/
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WnmocTpanuu, ucrojab3yeMble B TEKCTe paboThl, pa3MEIIaloTcs OCie MEPBOM CCHUIKM HAa HUX U
COmMpoOBOXKAAIOTCs ciioBaMH «PucyHok», «Tabmuna», «Cxemay, «'padux» u 1.1m1. Bee mmmoctpamnmm
HYMEpPYIOTCSI CKBO3HOW HyMmepauuedl apaObckumu nudpamu B MOpPSJIKE YIOMHHAHUS B TeKcTe (s
Ka)KJI0T0 BHJIa WILTIOCTPALIUIA CBOSI HyMEpalus).

[TpunoxeHus AOJKHBI UMETh TEMATUYECKHUE 3arOJIOBKM U HyMEpYIOTCA apaObCKuMu mudpamm.
[lepeuens npuIOKEHUIN YKa3bIBAE€TCS B OTJIABJICHUU.

Bce cTpanumbl paboThl, BKIIOYAs MPHIOKEHHS, HyMepYIOTCcsl 1o nopsaaky. [lepBoit crpanumeit
CUMTAETCS TUTYJIbHBINA JIMUCT, HA HEM HOMEp He cTaBuTcs. [lopsaKOBBIE HOMEp NedaTaercsi BBEPXY
CTpPaHMIIBI 110 LIEHTPY.

bubnuorpaduueckre cChlIKM B BUIE MTOACTPOYHBIX MPUMEYaHUH 0(OPMIISIOTCS B COOTBETCTBUU
¢ 'OCT P 7.0.5-2008. HymepyroTcst apaOCckumu mudpaMud B Mpelnenax CTPAHHIBI, T.€. C KaKIOu
CIIeyIOIIeld CTpaHULbl HyMepalus MOACTPOYHBIX TMPUMEYaHUM HaduHAeTCd ¢ HUPPbl  «I».
JlonmyckaeTcst HyMepOoBaTh B Mpeieiax CTPYKTYPHBIX yacTell paboTHl.

Crnucok HUCTOYHUKOB M JIUTEPATypbl OXBaThIBAET BCE JOKYMEHTHI, HCIOJIb30BAaHHBIE IPU
BBITIOJTHEHUH MUCHhMEHHOW paboThl. B Hero Briroudarotrcs Oubimorpaduyueckue 3amucu JOKYMEHTOB,
o(opMIIEHHbIE B COOTBETCTBUU C IEUCTBYIOIIMMH CTaHAAPTaAMHU:

* TOCT P 7.0.100-2018. bubnunorpadudeckas 3anuch. bubnuorpapudeckoe onucanue. O6mue
TpeOOBaHUs U MpaBUIIa COCTABICHUS

* 'OCT 7.80-2000. bubnuorpaduveckas 3anuch. 3aronoBok. OO0mue TpeOoBaHUS U MpaBHIIa
COCTaBJICHHUS.


https://internet-law.ru/gosts/gost/70535/
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IIpunoxenne 1. AHHOTAITHS
paboueil mporpaMMbl JTUCIUITIIHHBL

AHHOTAIIUSI PABOYEHA ITPOTPAMMBI JIUCHUATLIAHBI

Lenp aUCHMIUIMHBL «AJanTHUBHBIE HWH(POPMALMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJOTHH B
npodecCHOHATBHON JEeSITEIFHOCTH» - MOBBIMICHWE 00meld WHPOPMAIIMOHHOW KyJIbTYPHl HAa OCHOBE
ocBoeHMs TmOHsATUHHOrO amnmapata wuHpopmatku u UMKT, dopmupoBanmue mnpodeccrnoHanibHBIX
KOMITETCHIIMH BBITYCKHHKA, KOTOPBIH 3HAaeT BO3MOXKHOCTH COBPEMEHHBIX KOMIBIOTEPOB, H
anmaparHble, IPOrpaMMHBIE CPEACTBA JJIS JIIOJICH ¢ OrpaHUYEHHBIMUA BO3MOXXHOCTSIMA U MHBAJIUJIOB,
BJajieeT Meronamu cOopa, XpaHeHHS W OOpabOTKM MJaHHBIX B HMH(MOPMALMOHHBIX CHUCTEMaXx,
UCTOJB3YyEeMBbIX TMpPH TOATOTOBKE peIIeHUH B TNPO(PECCHOHANBHON JEATENbHOCTH JIIOCH ¢
OrpaHUYCHHBIMH BO3MOKHOCTSIMH 3/I0POBBSI U HHBAIUJIOB.

3amaun: QOpMHpOBAaHWE 3HAHHWS, HABBHIKOB M YMEHUH paboOTBl € COBPEMEHHBIMHU
KOMITBIOTEPHBIMH ¥ IIPOTPaMMHBIMU CPEJICTBAMH, BKJIIOYAs allapaTHbIC W IPOrpaMMHBIC CPEICTBa
IUISL JIAL C OTPAHWYECHHBIMH BO3MOXKHOCTSMU M WHBAIHJOB, MPHU PEUICHUH NPUKIATHBIX 331ad B
npodecCHOHATbHON AEATETLHOCTH.

B pe3ynbTare 0CBOCHHUS TUCIUIUIMHBI O0YUYarOIIUICS TOJKEH:

3namv:  cmocoOBl  MpUMEHEHHWsT MH(POPMAIUOHHO-KOMMYHHUKAIIMOHHBIX  TEXHOJOTMHA B
Pa3IMYHBIX HAPABJICHUAX MPO(ECCHOHANBHON AEATeIbHOCTH; Ha3HAYCHNE M BHIBI HHPOPMAIIMOHHO-
KOMMYHHUKAIIHOHHBIX ~ TEXHOJIOTHH, TpUMEHseMbIX i QopmupoBaHus  TpeOoBaHMN K
MH(POPMALMOHHOH cucTeMe npeAnpusTus, padoraronux ¢ auuamu ¢ OB3.

Braoemw: 6azoBeiMu coBpemeHHbIMH MKT B pa3nuuHbIX HampaBieHUsSX NpoQecCHOHATBHOM
JEATeIbHOCTH; MEXIYHAPOIHBIMA W OTEYECTBEHHBIMH CTaHIApTaMd B 00JacTH MH(POPMAIIMOHHBIX
CHCTEM W TEXHOJOTWH Juig pa3pabOTKM W ONTUMH3AIMH  HH(POPMALUMOHHBIX  CHUCTEM,
NoJiep KUBaroLIMX padboTy Jmnamu ¢ OB3.



