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1. [losicHUuTEIBbHAA 3aIMCKA

1.1. Hean 1 3a1a4n NPAKTHKHA

Ilens mnpakTukun — cHOpMHUPOBATH y OOYyYaIOIMIETOCs KOMIIETCHIIMH, HAaINpaBlIeHHbIE Ha
BBITNIOJIHEHUC MM BHAOB ACATCIIBHOCTH, OpI/IGHTI/IPOBaHHBIX Ha HpOeKTI/IpOBaHI/Ie paI_[I/IOHaJII:HOI\/'I
TEXHOJIOTHH YIIPaBJICHUS JOKYMEHTAMHU U JaHHBIMH M €€ COBEPIIICHCTBOBAHUE.

B pesynbrare OCBOGHHS NpPOTpaMMbl MPAKTHKH OOydaromuiics JODKeH OBITh
MOATOTOBJICH K PEIICHUIO CIEAYIOIMX 3adad B 00JlacTh cBoed MpodecCHOHATBHON
JNECATCIIbHOCTH.

- CTpaTeTHYeCcKoe TUIAHUPOBAHWE U PYKOBOJCTBO MOCTPOCHUEM C€IMHOW CHUCTEMBI YIpaBICHUS
JIOKYMEHTALUEeW OpraHu3aluy;

- yOpaBJICHHE pPa3padOTKON JIOKaJIbHBIX HOPMATUBHBIX AaKTOB OpraHU3allMd 110 BOMPOCaM
YIIPABJICHUS €€ TOKYMEHTALNEH;

- yIpaBJIeHUE NEATEIbHOCTHIO MO KOHTPOJIO (YHKIIMOHUPOBAHHUS BCEX CHUCTEM JOKYMEHTAIIUU
OpTaHM3aIN U €€ KOPIOPATHBHOTO JOKYMEHTOO0OPOTa, YIPABISET MPOEKTaMHU 10 BHEAPEHUIO
KOPIOPAaTUBHOM CHCTEMBI DJIEKTPOHHOTO JOKYMEHTOOOOpOTa OpraHu3alud W pa3padoTke
CTpaTeI‘I/II/I cec paBBI/ITI/I}I;

-CTpaTEeru4ecKoe TUIAHUPOBAHWE W PYKOBOJICTBO IMOCTPOSCHHUEM E€IWHON CHCTEMBbI XpaHEHUS
JOKYMEHTAJIBHOTO (POHIA OpraHU3aIUH.

1.2. Bua (TMI) NPaKTHKH — HAYYHO-UCCIIEIOBATENbCKas padoTa.

1.3. Cnoco0b1, popmMbl 1 MecTa POBeAeHUSA NPAKTHKH

Crioco0Ob! IpoBeIEHNS IPAKTUKU: CTALIMOHAPHASI U BBIC3THASL.

CraunuoHapHass TpakTHKa IPOBOJUTCS B CTPYKTYpHbIX noxapasfeneHusx PITY wmm B
IpOQWIBHBIX OPraHU3aLUAX, PACIIONIOKEHHBIX Ha TEPPUTOPUH I'. MOCKBEL. Bble3qHas nmpakTuka
IPOBOIUTCS B IPOHIBHBIX OpraHU3alUAX Pa3InIHbIX peruoHoB Poccuiickoit denepanuu.

1
@DopMBbI IPOBEACHUS IPAKTUKU: OUCKPEMHAS NO NEPUOOAM.

Mecra npoBeieHNs IPAKTUKH.

[IpakTka IpOBOJIUTCSA B OpraHax U OPraHM3aLUAX IOCYAapCTBEHHOIO CEKTOpa, B TOM YHCIE B
opraHax rocyJIapCTBEHHOM BJIACTH, OpraHax MECTHOI'O CaMOYIpaBJEHUs, OpTaHax YIpaBiCHUs
roCy/1apCTBEHHbIMU BHEOIO/DKETHBIMH (OHJAMHU, a TaKXKe TOCYIapCTBEHHBIX KOPIOpAIUsX,
FOCYJAapCTBEHHBIX KOMIAHUAX W MHBIX OpPraHu3alusAX, HAJCIICHHBIX B COOTBETCTBUU C
dbenepabHBPIMA  3aKOHAMH  TOJTHOMOYHMSMH T10 OCYIIECTBJICHHIO OT HWMeHH Poccuiickoi
®deneparuy rocy1apCTBEHHOTO YIIPABICHUS B YCTAHOBICHHOH cepe nesiTeIbHOCTH.

1.4. Bua (Buabl) npogeccHOHAIbHOM 1eSITeIbHOCTH
- POCKTHAS;
- SKCIEPTHO-aHATUTUYECKASI.

1 HenpepbIBHO - (NyTeM BblAeneHus B kaneHaapHoM y4ebHoM rpadhuke HempepbIBHOrO nepuoaa y4ebHoro BpemeHmn
ANS NpoBeAeHus BCex BMOOB NpakTuK, npegycmoTtpeHHsix OO BO).

[nckpeTHo: a) NyTem BblAeneHns B kaneHgapHoMm yvyebHoMm rpadpmke HenpepbIBHOro nepuoaa y4ebHoro BpemMeHmn
AnNa NPOBEeAEHNs KaXaoro Bnaa (COBOKYNMHOCTN BUAOB) NPaKTYK;

6) no neprvogam NpoBeaAeHNs NPaKTUK — NyTeM YepefoBaHns B KaneHgapHoMm y4ebHom rpadmke nepnonos yyebHoro
BPEMEeHMW Ana NPoBeAeHNs NPaKTUK ¢ nepmogamu y4ebHOro BpeMeHn Ans NpoBeAeHNs TEOPETUYECKNX 3aHATUN.

Bo3MOXHO coveTaHme ANCKPETHOro NPOBEAEHNS NPaKTUK MO UX BMAAM U MO nepuogam nx npoBeaeHus.
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1.5 Ilnanupyemsble pe3yJbTaThl 00y4eHHs IPH NPOXO0KICHNH NPAKTHKH, COOTHECEHHBbIE €
IUIAHUPYEMBIMH pe3yJbTaTaAMHU OCBOCHHS 00pa30BaTe/IbHON NPOrpaMMblI:

Komnerennus NHaaukaTopsl KOMIETeHIHI PesyabTaTsl 00yyeHus
(Ko ¥ HAMMEHOBAHUE) (Ko 1 HAMMEHOBAHUE)

YK-6. Crnocoben | YK-6.1. Onpenenser u | 3Hamo:

OTIpeeIsATh U | peaJu30BbIBaCT NPUOPUTETHI | [Ipuopumemut u cnocobwi

pean30BhIBaTh COOCTBEHHOM J€SITEIbHOCTH. COBEPUIEHCINBOBAHUSI  COOCMBEHHOU

npuoputeThl cooctBeHHOU | YK-6.2.  Ompenenser crnocoObl | desmenvHocmu U OCHO8e — ee

JESTeTbHOCTH U CIIOCOOBI | COBEPIICHCTBOBAHMS COOCTBEHHOM | camooyenku

€e  COBEpIUCHCTBOBAHMS | ACIATEILHOCTH U  OCHOBE €€

Ha OCHOBE CAMOOLIEHKHU CaMOOLIEHKHU Ymemo:
onpeodensamo cnocoowl
COBEPUIEHCNBOBAHUSI  COOCMBEHHOU
desimenvHOCmMU U OCHOGe  ee
CAMOOYEHKU

OIIK-2. CnocoGen | OINK-2.1 CamocrosrensHO | 3namy:

CaMOCTOSITETTLHO pabotaer c UCTOYHUKH | UCTOYHUKU UHPDOpMAYUU.

paboTaTth C UCTOYHUKAMH | HH(OpPMAITUH.

uH(popManuy, OIIK-2.2 HenpepeiBHO | Ymems:

HEIMpPEPHIBHO COBEpIIIEHCTBYET YPOBEHbB | HeNnpepvieHO COBEPUIEHCMBOBAMND

COBEpPIIICHCTBOBATH npogeCCHOHATBLHOM MOATOTOBKU. | YPOBeHb NPOhecCuoHanrbHOU

YpOBEHb no0020mMo6KuU

npodeccroHabHOM

MOATOTOBKHU:

OIIK-3. Cooco0eH | OIIK-3.1 Bnaneer 3Hanusamu B | Braodemo:

UCTOJb30BaTh 3HAaHUS B | 00JIACTH T'YMaHHUTApHBIX, | 3HAHUSAMHU B OOJIACTH TYMaHHUTApHBIX,

00JIaCTH TYMAaHHUTapHBIX, | COMAIBHBIX M HKOHOMMYECKHX | COUMAIBHBIX M 3KOHOMUYECKHUX HAYK

COLIMAIIbHBIX U | HayK npu OCYILECTBIICHUH | IPH OCYIIECTBICHUN SKCIEPTHBIX H

HSKOHOMHYECKUX HAayK MpU | SKCIEPTHBIX U AHAJIMTUYECKHX, | AaHAIUTHYECKUX, Hay4HO-

OCYILIECTBIECHUU HAy4YHO-UCCIIEI0BATENbCKUX HCCIIEIOBATENLCKUX PadOT.

AKCIIEPTHBIX U | pabor.

aHanuTudeckux, HaydHo- | OIIK-3.2 HMcnons3yer 3HaHus B | Ywems:

UCCIIEI0BATEIbCKUX obnactu IYMaHUTapHBIX, | UCIIOJAB30BaTh 3HaHUA B  OOJIACTH

pa0or. COLMAIBHBIX W OSKOHOMHYECKUX | [YMAaHUTAPHBIX,  COLMAIBHBIX  H
HayK npu OCYILIECTBJIEHUH | SKOHOMUYECKUX HayK pu
OKCHEPTHBIX W AaHAJUTUYECKHX, | OCYIIECTBICHUN  OJKCIEPTHBIX  H
Hay4YHO-HMCCIIE0BATENbCKUX AHATTMTHUYECKHUX, Hay4HO-
pabor. HCCIIEIOBATENLCKUX PadOT.

OIIK-5 Crnoco6en | OIIK-5.1. OcymectBisieT | 3Hamo:

OCYILLECTBIIATD MHHOBAILIMOHHYIO JESITEIbHOCTh B | HAYYHO-UCCIE008AMENbCKUE u

MHHOBAITMOHHYIO 001acTH  JOKYMEHTOBEICHHS U | npuKkiaoHvle 3a0ayu 6  obaacmu

NEsITeNbHOCTb, apXMBOBEJCHUS OOKYMEHMOBEOEHUs U APXUBOBEOCHUL.

¢bopmynupoBaTh u | OIIK-5.2. dopmynupyer u

pemarb Hay4HO- | pelaer Hay4yHO- | Ymemo:

HCCIIEI0BATEIbCKUE U | UCCIIEJOBATEIbCKUE U | ocywecmensimo UHHOBAYUOHHYIO

NPUKJIAAHbIE 33Ja4d B | IPUKJIAJHBIE 33Ja4d B OOJACTH | OesamenbHOCHb 8 obnacmu

obnacTu JIOKYMEHTOBEACHHUS U | 0OKyMeHmogeoenUs U apxueo8e0eHus

JOKYMEHTOBEICHUS U | apXUBOBEACHUS. Gopmynupoeams u pewiams HAY4HO-

APXUBOBCACHUS.

uccnedosamenbekue u I’lpI/lKJZa()Hble




3a0ayqu 6 obracmu

OOKYMeHMO08e0eHUs.
OIIK-6 Cnoco6en | OIIK-6.1 3Haer coBpeMeHHBIC | SHamb.
NPUMEHSITh COBPEMEHHBIE | METOINYECKUE MOJIXO/1bI U | COBpPEMEHHBIC METOINYECKHE
METOAMYECKHUE MOAXObl U | 00pa3oBaTeNbHbIE CTPAaTerMM B | MOJIXOABI U 00pa3oBaTe/IbHbIE
o0pazoBaTenbHbIC cdepe peanuzanuy | CTpaTeruu B cepe peaausaiu
CTpaTeruu B chepe | 00pa3oBaTEIHHBIX mporpamMm | 00pa3oBaTEIbHBIX TPOTPAMM
peanuzanuu BBICILIETO o0pazoBaHUs U | BBICILIErO 0Opa3oBaHUs U
00pa3oBaTeIbHBIX JIOMOJTHUTEIbHBIX JOMOJTHUTENBHBIX
porpamMm BBICHIETO | MPO(ECCHOHAIBHBIX MPOTPAMM. poeCCHOHATIBHBIX MTPOrPaMM.
oOpazoBaHHs u | OIIK-6.2 [Ipumensier | Ymems:
JOTIOTHUTEIBHBIX COBpPEMEHHBIE METOAMYECKUE | TPUMEHSATH COBPEMEHHbBIE
po¢eCCUOHATIBHBIX HoaX0oAbl M 00pa3oBaTeNbHbIE | METOJMUYECKUE MTOAXO0IbI U
IIpOrpaMm CTpaTeruu B cdepe peanusanuu | o0pa3oBaTeNbHbIe CTpaTeruu B chepe
00pazoBaTeNbHBIX MporpamMM | pean3alui 00pa30BaTeIbHBIX
BBICILIETO o0pazoBaHUs U | IPOrpaMM BBICIIETO 00Pa30BaHUS U
JIOTIOJTHUTEIbHBIX JOMOJHUTENBHBIX
po¢eCCHOHATBHBIX TPOrPamMM poeCCHOHATIBHBIX TPOrpaMM
Tun 3agau npodeccnoHaIbHOM ESATENbHOCTH: POSKTHBIN
[1K-6 Crocoben | I1IK-6.1. 3naer 3akoHOmarenbHble | 3Hamb:
OCYILLECTBIIATD U HOPMAaTHBHO-IIPABOBBIE AKThI | 3aKOHOJATENIbHBIE U  HOPMAaTHBHO-
yIpaBJIeHUE MEXIyHApOJIHbIe, 3apyOe)KHbIE M | IPAaBOBbIE AaKTBhl MEXKIYHAPOIHBIE,
JOKyMEHTaIuen HallMOHAJIbHbIE CTaHJApThl, | 3apyOeKHbIE u Hal[MOHAJIbHBIE
OpraHu3anuu nepenoBon 3apyOeKHBIN U | CTaHAAPTHI, NEPEAOBOM 3apyOeKHBIN

MEKTYHAPOIHBIN OIBIT U HAYYHBIC
pa3paboTku B cdepe yrnpaBieHUsS
JIOKYMEHTalUEe

ITK-6.2. OcymecTBisier
CTpaTern4yecKoe IUIAHUPOBAHHE U
PYKOBOJICTBO OCTPOEHHEM
eIMHOM  CHCTEMBI  yIPaBICHUS
JOKYMEHTAIUEH opranu3anuu
[1K-6.3.0OcymecTBusier
yIpaBIcHHUE pa3paboTKoit
JOKAJIBHBIX HOPMAaTHBHBIX aKTOB
OpraHu3alii 1O  BOIpOcCaMm
YIIPaBJICHUS €€ TOKyMEHTaIHen
[1K-6.4 OcymiecTBisieT
YIpaBJICHUE MACATEIBHOCTBIO TIO
KOHTPOJIIO  (PYHKIMOHUPOBAHUS
BCEX  CHCTEM  JIOKYMEHTaluu
OpraHu3aIu U ee
KOPHOPATUBHOTO
JOKYMEHTO0000pOTa,
POCKTaMH o BHEJIPEHUIO
KOPIIOPAaTUBHOM CHCTEMBI
3JIEKTPOHHOTO JIOKYMEHTO000pOoTa
opraHu3aiii ¥ pa3paboTke
CTpaTeruu ee pa3BUTHSA

ITK-6.5 OcymiecTBisier

YIIPaBIISIET

U MEXIYHApOJHBIH OIBIT U HAay4YHbIC
pa3pabotku B cdepe yrnpaBieHUS
JTOKYMEHTaIuen

Ymemu:

OCYUIECTBIISITh CTPATErUUECKOE
IIJJAHUPOBAHUE U PYKOBOJACTBO
MMOCTPOEHUEM €IMHON CUCTEMBI
yIpaBieHUs JOKyMEHTaluen
OpraHu3alliy, yrpaBjieHue
pa3pabOoTKO JIOKATbHBIX
HOPMAaTUBHBIX aKTOB OPraHU3aLIUU 10
BOIIPOCAM YIIPABJICHUS €€
JOKyMEHTAIEH, YyIPaBIsATh
NESATEIBHOCTBIO [0 KOHTPOJIIO
(YHKITMOHUPOBAHHUSI BCEX CUCTEM
JOKYMEHTAIMU OPTaHU3ALNH U €€
KOPIOPATHBHOTO JOKYMEHTO000pOTa,
YIPaBJIATh IPOECKTAMU 11O BHEJAPEHUIO
KOPIIOPAaTUBHOM CUCTEMBI
ANEKTPOHHOTO JJOKYMEHTO000pOoTa
OpraHu3aIyy U pa3paboTKe cTpaTeruu
€€ pa3BUTHUSA

Braoemo
METOJIaMU CTPATETHYECKOTO
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CTPATCTUYCCKOC INNIAHUPOBAHUC U

PYKOBOZACTBO NOCTPOEHHEM
eIMHOM  CHCTEMBI  XpAHEHUS
JIOKYMEHTaJIbHOI'O donna
OpTaHM3aLUH

IIJIJAHUPOBAHUS U PYKOBOJCTBA
MMOCTPOEHUEM €IMHON CUCTEMBI
XpaHeHUus JOKYMEHTaJIbHOT0 (OHIa
OopraHu3anuu

Tun 3amay npodeccnoHanbHON ACSITEIHPHOCTH: SKCIIEPTHO-aHATUTHICCKUN

[K-7
OCYIIECTBIIATh
yopaBieHue  muGpoBOM
TpaHnchopmanmen
JTOKYMEHTHPOBAaHHBIX
chep NeSTeNbHOCTH
OpTaHu3aIH

Cnocoben

[1K-7.1 3Haer 3aK0oHOAATENBHBIE U

HOPMATHUBHBIE TIPABOBBIE  AKTHI
Poccuiickoi ®denepannn B
obmactu uHpopMaLuy,
MH()OPMAIIMOHHBIX TEXHOJIOTHH M
3allUTHI uHpopManuy,
HEepCOHATILHBIX TaHHBIX,
g poBon TpaHchopMmaIuy,
yIIpaBJICHUS JTOKyMEHTaMH,
CTaHJapPTHI U METO/IUKH
yIIpaBJICHUS JTAaHHBIMHU
JIOKYMEHTHUPOBAHHBIX chep
JeATENILHOCTH,

OTEUYECTBEHHBII U 3apyOeKHBIH
ONBIT YIPABIEHUS INPOCKTAMH B

obmactu U poBoi
Tpanchopmauu
JIOKYMEHTHUPOBAHHBIX chep
JIeATEIFHOCTH OPTaHU3AIUH.
[K-7.2. Omnpenensier
HaIpaBJICHUs pa3BUTHS HU(PPOBOI
TpaHchopmManuu
JIOKYMEHTHPOBAHHBIX chep

NeSITeIbHOCTH OpTaHU3aIluN
[1K-7.3 OcymecTBisieT KOHTPOJb
3a peanu3aneil KOJEKCOB 3THKH
udposoit TpaHchopmaIuu
JIOKYMEHTHUPOBAHHBIX chep
NeSITeIbHOCTH OpraHU3alluu

[IK-7.4 OcymecTBiasieT KOHTPOJIb

3a  coOmrojieHMeM  TpaB  Ha
HCIIOJIL30BaHUE uHpOpMaLIUU
JIOKYMEHTHPOBAHHBIX chep

JESTENIbHOCTH OpPraHu3alluu
[1K- 7.5 Pa3pabarpiBaeT mOJUTUKY
00paboTku u 3aIUTHI
KOH(HICHIIMATBHBIX
CTPYKTYPUPOBAHHBIX JaHHBIX W
MeTaJJaHHbBIX
JIOKYMEHTHUPOBAHHBIX
JeSITeTbHOCTH OPTaHN3aIluN
I1K-7.6 Pa3pabarbiBaeT CHCTEMBI

chep

3nameo:
3aKOHOJIATE€NbHbIE W HOPMAaTUBHBIE
MPaBOBbBIC aKThI Poccuiickoit

@enepanun B ob6iactu MHGOpMaIU,
WHOOPMAIIMOHHBIX ~ TEXHOJOTHHA |
3alIUThl HHPOPMAIUH, TEPCOHATBHBIX
JTaHHBIX, TUPPOBON TpaHChHOpMaIUH,
yIpaBJICHUS JIOKYMEHTaMH,
CTaHJApTHl M METOJIUKHU YIPaBICHUS
JaHHBIMU JOKYMEHTHUPOBAHHBIX cep
NESTeTbHOCTH, OTCUSCTBCHHBIH |
3apyOeKHBI  ONBIT  YIpPaBICHUSA
MpoeKTaMu B oOJacTu 1UdpoBOI
TpaHchopMaIu
JTOKYMEHTUPOBAaHHBIX
NeSTEeTbHOCTH OpTaHU3aIH

chep

Ymemy:

OTIpEeEIISATh HAIPaBICHUS Pa3BUTH
udpoBoii Tpanchopmauu
JIOKYMEHTUPOBAHHBIX chep
JesITeTbHOCTH OpTaHU3aIuH,
OCYILIECTBIISATH KOHTPOJIb 3a
peanu3anuei KOAeKCOB ITUKHU
nudpoBoit TpaHchopMaIHH
JTOKYMEHTUPOBAaHHBIX cep
NesITeIbHOCTH OpraHu3aluy, 3a
COOJIIOICHUEM TIpaB Ha
UCIO0JIb30BaHKEe HHGOpMaAIIUU
JIOKYMEHTUPOBAaHHBIX cep
JeSITeIbHOCTH OpraHU3aluu

Braoemw

HaBbIKaMU Pa3pa0O0TKH MOJUTUKH
00pabOTKH U 3aITUTHI
KOH(UICHITHATEHBIX
CTPYKTYPUPOBaHHBIX TAHHBIX U
METa/IaHHbIX, CUCTEMbI aHATUTUKH
nudpoBoit TpaHchopMaITHH
JIOKYMEHTHUPOBAaHHBIX cep
JEeSTeTbHOCTH OpTaHU3aIiH
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AHAJTUTUKH nudpoBoi
TpaHchopmManuu
JOKYMEHTHPOBaHHBIX chep

ACATCIIBHOCTH OpPraHu3alinunu

1.6. MecTo NpakTHKH B CTPYKType 00pa3oBaTebHOIl MPOrpaMMbl

[Tpaktuka «Hay4uHo-uccnemoBaTenbckass padoTa» OTHOCHTCS K YacTd, (GopMupyemoin
Y49aCTHHUKaMH 00pa30BaTENbHBIX OTHOMIEHUH, 0s10ka b2 («IIpakTukuy) yaeOHOTO TI1aHa.

Jist  mpoxokaeHust NPAKTUKA HEOOXOIMMBl 3HAHUS, YMEHUS U BIAJCHUS,
c(OpMHUPOBAHHBIE B XOJ€ W3YYCHMs CIEIYIONIMX AUCHUILUIMH U MPOXOXKACHUS MPaKTHK:
«MeTogosiorusi  MCCIAEAOBATENIbCKOM  JEATENbHOCTH W aKaJeMHuecKkass  KyJbTypa»,
«Hcropuorpadusi, Teopusi U METOAOJOTHS JOKyMeHTOBeIeHus», «MHbopMallnoHHbIE CUCTEMBI
B YOpaBJICHUU JOKyMeHTaMu», «V/HHOBAIlMOHHbIE TEXHOJOTUHM B AaAPXUBHOM JIEJIE»,
«YmpaBlieHHe TPOoeKTaMu B opranuzanumn», «[{udpoBoe Hacineane kak yacte ApXxuBHOTO (HOHIA
Poccuiickoit ®Penepauun», «YnpaBieHUE TOKYMEHTHBIMH KOMMYHHMKALMSAMHU DJIEKTPOHHOIO
NIPaBUTEIBCTBA», «METON0NOorusl yIpaBieHUs AOKYMEHTAMH B TOCYJApCTBEHHBIX OpraHax»,
«Permamentanuss pabOThI C DJIGKTPOHHBIMU JOKYMEHTAMH U JJICKTPOHHOM IOIMHCHIO»,
«Metoosorusl  ynpaBi€HUsT TOCYJAapCTBEHHBIMU JaHHbIMU», «[lepcoHanpHbIE JaHHBIE B
TOCY/IapCTBEHHOM yNpaBIeHUN», «JlOKyMEHTHPOBAaHUE TPEIOCTABICHUS TOCYIapCTBEHHBIX
yCIIYT B 3JIeKTpoHHOU popme», «EquHas ceTh mo pabore ¢ obpamieHusMu rpaxkaan», «EnnHas
CUCTeMa YIpaBIEHUS KaJpOBBIM COCTABOM TOCYAAPCTBEHHOW TPaXKTAHCKOW  CITYKOBI»,
«CoBpeMeHHbIE CUCTEMBI YIIPABIECHUS paclpeieleHHBIMA 0a3aMu JaHHBIX», «[ ocynapcTBEHHbIE
uH(pOpMALMOHHBIE CUCTeMBI», «lludpoBble TEXHOIOTMH U IIATQPOPMEHHBIC pEIICHUS B
rOCYJapCTBEHHOM YIIPABICHUN», «O3HAKOMUTENIbHAS IPAKTUKAY.

B pesynbrare mpoXOXKACHHS TPAKTUKH (OPMUPYIOTCS 3HAHUS, YMCHHS W HAaBBIKH,
HEOOXOIUMBIE JUIsl M3YYEHHUs CICAYIOUMX JUCHUIUIMH M MPOXOXKIEHUS  MPaKTHK:
«IIpennunnomuas npaktuka», «lloaroroBka k cmaue M ciada rocyJapCTBEHHOI'O 3K3aMeHa,
«3amnmTa BBITYCKHOHN KBaJM(UKAIIMOHHOM paboThl, BKJIIOYas MOATOTOBKY K MPOLEAYPE 3alIUThI
U TIPOLIEAYPY 3AILUTHI».

1.7. O6bem npakTUKH

O0beM mpakTUKH 25 3a4EeTHBIX CJAWHMI], MPOJODKUTENBHOCT, Heaenu 950 akameMuueckux
4acoB, B TOM 4HCJIE KOHTakTHas paborta oOydarommuxcsi ¢ TmpenojaaBareneM 12 daca,
caMmocTosiTeNbHas paboTa cTyneHToB 938 yacos.

2. CoaepxaHue NPaKTHKH

Ne HanmenoBanue Coaepixkanue 1 BUABI padoT
pa3jiena
1. Wuctpykrax no texuuke | O3HaKOMIICHHE 00YJarOIUXCs C JIOKAIbHBIMU
0e30MmacHOCTH HOPMAaTUBHBIMH aKTaMU OPTaHHU3aIUH 110 OXpaHe TpyAa U
TeXHHUKE 0€30MacHOCTH
2 BBeneHue B mpakTUKy O3HakoMyIeHHE 00YJarOIIUXCS C TpadUKOM MPOXOKICHHS

NPAKTUKH, €€ LEJIbIO U 3a1a4aMH, COIEPKaHUEM U BUIAMU
pabot, hopmMaMu OTYETHOCTH

3 XapakTepucTuka O3nakomiieHHE 00y4arOIIUXCs ¢ OpraHu3aue — MeCTOM
OpraHu3aluu U | IPOXOKICHUS TPAKTUKH, U3YYECHNE OCHOBAaHUMN CO3/1aHus,
CTPYKTYpHOT'O OpraHU3alMOHHO-TIPABOBON (DOPMBI, CTPYKTYpHI, 33/1a4 U

nojApaseNieHuss — MecTa | QyHKIUI opraHu3anuu (CTPYKTYPHOTO TTOAPa3IeIICHUS )
MMPOXOKACHUS IMPAKTUKH MCCTa NPOXOKACHHUA IMPAKTUKU
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(bOpMHUPOBAHHIO "

4 HopmaTtusHoe AHaan3 HOpMaTHUBHO-TIPABOBBIX AKTOB, B TOM YHCIIE
perynupoBaHHe JIOKAIIbHBIX, PETJIAMEHTUPYIOIIUX IESTEIbHOCTh OPraHU3alun
NEeSITEIIbHOCTH U CTPYKTYPHOTO MOAPA3ICICHUS MECTa MPOXO0XKICHUS
OpTraHu3aIuu U | IPaKTUKH
CTPYKTYPHOTO
NOJpa3JeIeHus]  MecTa
MPOXOXKICHUSI TPAKTUKU

5) Cucrema  ympaBieHMs | AHAJIU3 CUCTEMBI YIIPABIEHUS JOKYMEHTAMU (JOKYMEHTHAas
JTIOKYMEHTaMHU (CY ) | cucrema) opranu3amuu (CTPYKTYPHOTO MOAPA3IACICHIS)
OpTraHu3aIuu
(CTpyKTYypHOTO
NoApa3/iesICHuUs )

5.1 Texnuueckue nsnemeHThl | AHanu3 APM rocciyxkaiero, xapakrepuctuka CO/1, npyroro
Ccy/[Jg (moxymentHoii | 10, ucrons3yemMoro B ynpaBjieHUN JOKYMEHTaMH
CHCTEMBI) OpraHu3aIyu (CTPYKTYPHOTO MOAPA3CICHHS

5.2 Herexuuueckue HopmarusHas cpena, GpyHKIMOHATBHBIE TPEOOBaHUA,
3JIEMEHTHI CVY ]l | yaacTHUKHU
(TOKYMEHTHOH CHCTEMBI)

5.2.1 | HopmaruBHas cpena | AHanu3 HOPMATHBHO-TIPABOBBIX aKTOB, B TOM YHCJIE
Ccv (TOKYMEHTHOH | JIOKaJbHBIX, METOJMYECKUX PEKOMEHAAINN, TIPABUII,
CUCTEMBI) peraaMeHTHPYIOIINX yIpaBieHHe JOKYMEHTaMu B

OpraHu3aIluu

5.2.2 | OcHOBHEBIE AHanM3 OCHOBHBIX TEXHOJIOTHYECKUX TporieccoB CY /]
TEXHOJIOTUYECKUE (TOKYMEHTHO CUCTEMbI) Ha OCHOBE U3yUYCHUS PETJIaMEHTOB,
MIPOIIECCHI CVY ]I | npaBwi, TpeOOBaHMI
(TOKYMEHTHOH CHCTEMBI)

5.2.3 | Ob6s3aHHOCTH, pOJMM U | AHANIHU3 JOJKHOCTHBIX PETIaMEHTOB (MHCTPYKIIHM )
OTBETCTBEHHOCTh CTELMAIHNCTOB, 3aHATHIX paboToit B CY /] (10KyMeHTHOM
PYKOBOAUTENECH U | CUCTEME)
crneruanuctoB B CY /]

6 Cucrema  ympaBieHHs | AHAIN3 CTPYKTYPHBIX JIEMEHTOB CUCTEMBI YIIPABICHHS
rocy/1apCTBEHHBIMU rocy/1apCTBEHHBIMU JAHHBIMU U METOAOJIOTHUH YIIPABIICHUS
JTaHHBIMU rOCy/IapCTBEHHBIMU JAHHBIMU B OpTaHHU3AIINH, YIaCTHE B

pa3paboTKe JTOKaIbHBIX HOPMATUBHBIX aKTOB 110 YIIPABJICHUIO
rOCY/IapCTBEHHBIMU JAHHBIMU OPTaHU3AINH

6.1 HopmaTtuBHas cpena | AHanu3 HOPMATUBHO-IIPABOBBIX aKTOB, B TOM YHCIIE
yIpaBICHUS JIOKAJIbHBIX, METOJJUYECKIX PEKOMEH IAIUH, TPaBHII,
rocy1apCTBEHHBIMU peraaMeHTHPYIOMIMX YIPaBIeHUE FOCyAapCTBEHHBIMU
JTAaHHBIMU JAHHBIMU B OpTaHHU3AIUN

6. [Tacopt AHanM3 METOIOJIOTHH COCTaBIECHHUS MAaclopTa
rOCyJapCTBEHHOTO roCyJapCTBEHHOTO MH(OPMAIIMOHHOTO pecypca Wi yJacTHe
nH(pOPMAITMOHHOTO B €ro pa3paboTKe
pecypca: TpeGoBaHHS TIO
3all0JIHEHUIO, BEJEHHUIO,

HKCIIEPTH3E

6.3 Peectp BHJIOB | AHaJIN3 METOI0JI0THH (POPMHUPOBAHHMS peecTpa
rOCyJapCTBEHHBIX TOCY/IapCTBEHHBIX TaHHBIX WM y4acTHE B OPMUPOBAHUHU
JAHHBIX: MOPSIOK
3aloJIHEHMsI,  BEACHUS,

JKCIIEPTHU3BI
6.4 TpeboBanus 1o | AHaiu3 METOA0IOruU (POPMHUPOBAHUS U BEICHHS MOJICIIN

rOCY/IapCTBEHHBIX TaHHBIX WM y4acTHe B €€ (GOpMHUPOBAHUH
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BE/ICHUIO MOJIETIH
rOCyJapCTBEHHBIX
JTAHHBIX

6.5 TpeboBanus k onucaHuio | AHaIU3 METOI0JIOTMH OMMCAHUS FOCYIapCTBEHHBIX TaHHBIX
roCyIapCTBEHHBIX WIN y9acTHe B UX ONMCAaHUU
JTAHHBIX

6.6 [Topsiaok ouieHkn AHanu3 TpeOoBaHMIA K OI[EHKE KauyecTBa roCyAapCTBEHHBIX
Ka4yecTBa JIAHHBIX WM YY9aCTHE B IPOBEICHUN OLICHKH
rOCyJapCTBEHHBIX
JTAHHBIX

6.7 [Mopsimok onpeneneHus AHamnu3 rmopsiika orpeeseHns 3TAIOHHBIX TOCY/IapCTBEHHBIX
STAJOHHBIX JAHHBIX WIN Y9aCTHE B ONPEICICHIH YTATOHHBIX
TOCY/IapCTBEHHBIX rOCyJapCTBEHHBIX JAHHBIX
JTAHHBIX

6.8 TpeboBanus k Amnanu3 TpeOOBaHUS K CUCTEMATU3aLUU U TApMOHU3ALUT
cUCTeMaTH3aluu U rOCYJapCTBEHHBIX JAaHHBIX HJIM Y4acTHE B IpoIecce
rapMOHHU3AIIUU CHCTEMaTH3allMy ¥ TApMOHM3AIIUY TOCYAaPCTBEHHBIX JaHHBIX
TOCY/IapCTBEHHBIX
JTAHHBIX

6.9 TpeboBanus k Amnanus TpeboBaHuil K POPMUPOBAHUIO BEIOMCTBEHHON
(dopMHPOBaHUIO BUTPUHBI JAHHBIX U MyOJIMKALUU TOCY1apCTBEHHBIX TaHHBIX
BEJIOMCTBEHHOM WIN ydacTue B OPMUPOBAHUH BEJOMCTBEHHON BUTPUHBI
BUTPHUHBI JJAHHBIX U TAHHBIX U ITyOJIHMKAIUK TOCY1apCTBEHHBIX TaHHBIX
myOTHKAITUU
rOCyJapCTBEHHBIX
JTAHHBIX

6.9 [Topsimox AHaM3 opsaKa IpeI0CTaBICHUS JOCTYIA K
IPEeOCTABICHUS TOCY/IapCTBECHHBIM JIaHHBIM U TIPEIOCTaBICHUS
JOCTyTa K TOCYZapCTBEHHBIX TAaHHBIX WJIM y4acTHe B pa3paboTKe
rOCY/apCTBEHHBIM JIOKAJIIbHBIX HOPMATHBHBIX aKTOB OpraHU3allH,
JaHHBIM H yCTaHABJIMBAIOUINX MOPSIOK MPEIOCTABICHUS JOCTYIA K
IPEOCTaBICHUS rOCYJapCTBEHHBIM JaHHBIM U MIPEJOCTaBICHUS
rOCyJapCTBEHHBIX TOCYAapCTBEHHBIX TAaHHBIX
TTAHHBIX

6.10 | TpeboBanus k AHanu3 TpeOOBaHUM K YIIPaBICHUIO TOCYIapPCTBEHHBIMHU
YIIPaBJICHUIO JAHHBIMH B OPTaHax W OPTraHMU3aIHIX TOCYJapCTBEHHOTO
rOCYAapCTBEHHBIMU CEKTOpa WM y4acTHe B pa3padOTKe JIOKATbHBIX
JTAHHBIMH HOPMAaTHBHBIX aKTOB OpTaHH3alliH, yCTAHABINBAIOIINX

TpeOOBaHUS YIPABICHUIO FOCYJapCTBEHHBIMH JTaHHBIMH

6.11 | TpeboBanus k Amnanu3z TpeboBaHuil K HH(OPMAIIMOHHOK 0€30MacHOCTH
UH(POPMALIMOHHOM OI'MC EMIT HCY
6e3onacuoctu PI'UC
EUIT HCY

6.12 | Ouenka crerneHu VYyactue B pa3paboTKe JIOKATbHBIX HOPMAaTHBHBIX aKTOB
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3pEJIOCTH CHCTEMBI
yIpaBJICHUS TaHHBIMU
oreparopa
rOCyJapCTBEHHOTO
UH(POPMALIMOHHOTO

pecypca

OpraHu3alliy, YCTaHABJINBAIOUINX TPEOOBAHMS K OIICHKE
CTCIICHU 3PCJIIOCTU CUCTCMEI YIIPABJIICHUA JaHHBIMU
OpraHU3aIH- OTIepaTopa roCyIapCTBEHHOTO
nH(pOPMAITMOHHOTO pecypca

6.13

Anpobariust pe3yJbTaToB
HCCIIeI0BaHMS (aHAIIN3A)
WU pa3paboTKu
JOKaJbHBIX
HOPMAaTUBHLBIX aKTOB

[ToaroToBka moKIa10B (COOOIIEHUI) TIO pe3yIbTaTaM
HAYYHOTO MCCiIe0Banus (ananu3a mo mm.6.1-6.11 u/wmu
pa3pabOTKH JTIOKATbHBIX HOPMATHBHBIX aKTOB 11.6.12) u/uiu B
npoUIBHBIX HAYYHBIX XXypHanax «cropus u apXuBbD»,
«BectHuk apxuBucra», «Bectnuk BHUN A [1»,
«/lenonpoun3BoCcTBO» U JIp.

ITonroroBska u 3amura
OTYETA 110 IPAKTUKE

CocraBrneHue oTyeTa, peCcTaBIeHNe XapaKTePUCTUKU C
MeCTa IPOXOXKJICHUSI MPAKTUKH, 3alMTa OTYETa

7.1

IloaroroBka oTuera

Otuer MOXKET ObITh AHAINTUYECKHM, @ MOYKET OBITh
MPEJICTaBJICH B BUJIE pa3pabOTaHHOTO JIOKAIBHOTO
HOPMAaTUBHOTO aKTa,

peraaMeHTHPYIOIIETO BOMIPOCHI YIIPABIECHUS JOKYMEHTaMU
VI JaHHBIMU B OPTaHHU3AIINH, C OTIUCAHUEM METOINKHU €r0
pa3paboTku

OTueT BKIJIIOYAET CIEAYIONINE pa3Aesbl: TUTYIbHBIN JIUCT,
coJiep’KaHue, BBEICHHE, OCHOBHYIO YacTh,
CTPYKTYPUPOBAHHYIO TIO pa3jiesiaM MPAKTHKH, 3aKITI0UCHHE,
CIMCOK UCTOYHHUKOB U JIUTEPATYphl, MpuioxkeHus. Kaxapii
pa3zen OCHOBHOM 4acTH OTYeTa OJKEH 3aBEPIIAThCS
BBIBOJIaMU, COZIEPKAIIUMHU OLIEHKY COOTBETCTBHUS JIEMEHTOB
CVY ]l (10OKyMEHTHOM CHCTEMbI) HOPMAaTUBHBIM TPEOOBAHUSIM
U TIPEJUIOKECHHSI 10 KOPPEKTUPOBKE BBISIBICHHBIX
HECOOTBETCTBUIl. B 3akitoueHnu 1OKHBI OBITH CIETIaHbl
000011IeHHBIE BBIBOBI U MPETIOKEHUS, TPEICTABICHBI
Pe3yNbTaThl allpodaIy pe3yIbTaTOB MPOBEACHHOTO aHAIN3a
WJIH METOJIUKH pa3paboOTKH JTOKALHOTO HOPMATUBHOTO aKTa .
dbopma ux anmpoOanuu Ha HAyIHBIX KOHPEPEHINIX H/UIH B
nyOIMKanusaxX (HaydHBIX CTAThsIX) B MPOQPUIBHBIX HAYYHBIX
xypHanax «Vcropus u apxuBbl», «BecTHUK apXUBHCTaY,
«Bectnuk BHUMJIA1», «Jlenonpon3BoacTBO» U JIp.,
cOOpHHKAX MaTepuaIoB KOH(MEPEHITUH.

Konmu mporpamm KoHGepeHIHii 1 HAy4IHBIX TyOIUKAIIA
MPUJIAraloTCsl K OTYETY.

6.2

3amura oTueTa

3amuTa oT4eTa IpelycMaTpuBaeT MpeCcTaBlIeHUuE
00yJaromuMcs 0TYETa O TIPOXOKACHNUU PaKTHKU «HayuHo-
uccleoBaTenbckas paboTay, Ipe3eHTalluy 1 J0KIa1a Mo
pe3ynbTaTtaM IpOBEACHHOTO UCCIICIOBAHMS, pa3paboTKu
JIOKQJIbHBIX HOPMATUBHBIX aKTOB, XapaKTEPUCTUKU C MECTa
MPOXOXKACHUSI TPAKTUKH, OTBETHI HA BOIIPOCHI.

dopma MPOMEKYTOUHOMN
aTTeCTallMH

3ayeT ¢ OLIEHKOM

3. OueHka pe3y/1bTaTOB NPAKTHKHU




3.1. ®opMbI OTYETHOCTH

12

dopmaMu OTYETHOCTH 110 MPAKTHKE SBISIOTCS: OTYET 00YUAIOLIET0Cs ¢ MPUIIOKEHUIMHI
porpaMM KOH(pepeHIMH 1 Konui myOiauKanuii B HAy4YHbIX )KypHaJIaX, XapaKTepUCTHKA ¢ MecTa
IIPOXOXKICHUS IIPAKTUKH.

3.2.KpuTtepuu BbICTaBJIEHNS OIIEHKH MO MPAKTHKe

Banany/
HIxana
ECTS

Onenka no
NMpaKTHKe

Kpurtepuu oueHku pe3yibTaToB NPAKTUKH

100-83/
AB

«OMAUYHOY/
«3a4meno
(omauuno)y/
«3aumeno»

BricTaBisiercss oOydaromemycsi, €Clid XapaKTEepPUCTHUKA C
MecTa TMPOXOXKJIEHUSA TMPAKTUKU COAEPKHUT BBICOKYIO
IMOJIOKUTCIIBHYIO OLCHKY, OTYCT BBIIIOJIHCH B IIOJIHOM
COOTBETCTBUM C  MPEIbSABISEMBIMU  TpeOOBaHUSIMH,
AHAJIUTNYCCKAA YaCTb OTUCTa OTJINYACTCA KOMIIJIICKCHBIM
MOAXOJIOM,  KPEaTHUBHOCTBIO M  HECTaHJAPTHOCTHIO
MBIIIJICHUA CTyACHTA, BBIBO/JIbI 060CHOBaHbI )41
MOJKPEIJICHbl 3HAUUTENbHBIM  00bEMOM (DaKTHUUECKOTO
Marepuania.

OOyuaromuiicsi MCYEPIBIBAIOIIE M JIOTHYECKH CTPOMHO
u3JaraeT yuyeOHbIM MaTepHuall, yMeeT yBSI3bIBaTh TEOPHUIO C
MPAKTUKOM,  CHOpaBieTCs C  pelleHHueM 3a1au
npodeccHnoHabHON HAaMpPaBIIEHHOCTH BBICOKOTO YPOBHS
CIIO)KHOCTH,  MPaBUJIBHO  OOOCHOBBIBAE€T  MPUHATHIC
peeHus.

KommeTenum, 3aKpEIIEHHBIC 3a MPAKTUKOU,
chOpMHUPOBAHEI HA YPOBHE — «BBICOKUI».

82-68/

«xopouwioy/
«3aumeHo
(xopouio)»/
«3aumeHoy

BrictaBnsiercs oOyuaroniemycsi, €clid XapakTEepUCTHUKa C
MecTa MIPOX 0K ICHUS MPaKTUKU COJIEPKUT
MTOJIOKUTEIBHYIO OIIEHKY, OTYET BBIIIOJIHEH B LEJIOM B
COOTBETCTBUHM C NPEIBSBISEMBIMA TpeOoBaHUSAMHU 0e3
CYIIECTBEHHBIX HETOYHOCTEH, BKIIOYAET (DAKTHUECKUM
MaTepuai, COOpaHHBIN BO BPeMs MIPOXOKICHUS MPAKTUKH..
OOyuaromuiicsi TMPaBWJIBHO TPUMEHSET TEOPETUUECKHE
MOJIOKEHUS  NpU  PELIEHWH  MPAKTUYECKUX  3a]ad
npodeccuoHalbHOM  HamNpaBIEHHOCTH Pa3HOTO YPOBHS
CIIO)KHOCTH, BJIAJICET HEOOXOAMMBIMU JJISI STOTO HaBBIKAMHU
WA OpUEMaMU.

Komnerenuu, 3aKpEILUIEHHBIE 32  JUCUMIUIMHOW,
c(OpMUPOBAHBI HA YPOBHE — «XOPOIIHII».

67-50/
D,E

«y0081emeopu-
menvHo»/
«3aumeHo
(yoosnemsopu-
menvHo)»/
«3aumeHoy

BricraBisiercss 00ydaromemMycsi, €ciid XapaKTEepUCTHKA C
MecTa MIPOX 0K ICHUS MPaKTUKU COZIEPKUT
MOJIOKUTEIBHYIO OLIEHKY, OTYeT MO O(GOPMIICHUIO U
COJIEPKAHUI0 YACTHYHO COOTBETCTBYET CYLIECTBYIOIINM
TpeOOBAHUSAMHU, HO COJAEPKUT HETOYHOCTH MU OTICIIbHBIC
¢dakTuueckue OMMOKH, OTCYTCTBYET WJUIIOCTPATUBHBIM
MaTepua.

OOyuaromuiics UCIBITHIBAET OMpPENEIEHHbBIE 3aTPYAHECHUS
B NPUMEHEHUHN TEOPETHUUECKUX IOJIO)KEHUHN TPU PELIEHUU
MPAKTUYECKHX 3a/1a4 TPOo(heCcCUOHATLHON HApPaBICHHOCTH
CTaH/IapTHOIO YPOBHS CJI0KHOCTH, BJIA/IEET
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Bbanabl/ Ouenka no Kpurepun oueHKH pe3yJibTaTOB NMPAKTHKH
HIxaua NMPaKTHKe
ECTS
HEOOXOMUMBIMH JIJIi 3TOro 0a30BbIMM HaBBIKAMHU U
MPUEMAMHU.
Komnereniun, 3aKpEIUIEHHBIE 3a JUCLUMILINHOM,
c(hOpMUPOBAHBI HA YPOBHE — «JI0CTATOUYHBII».
49-0/ «Heyoosremeopum | BricTaBnsieTcss oOy4arolmiemycsi, €Cld XapaKTepHCTHUKa ¢
F.FX enbHon/ MecTa MIPOX OXKICHHS MIPaKTUKH HE COJICPKUT
He 3a4meHo MOJIOKUTETTBHOM OlleHKH. OT4YeT MpecTaBiIeH HE BOBPEMS

U HE COOTBETCTBYET CYIIECTBYIOILUM TPEOOBAHUSIM.

OOyuaronuiicss UCHBITHIBACT CEPbE3HBIE 3aTPYIHEHHS B
IIPUMEHEHUH TEOPETUYECKUX IIOJOKCHUM IPU PEIICHUU
MPAaKTUYECKHX 3a7au MPOPEeCCHOHATHLHON HAPABICHHOCTH
CTaHIApPTHOIO  YPOBHSA  CIOKHOCTH, HE  BIIAJeeT
HEOOXOAUMBIMU JIJIS1 3TOTO HABBIKAMU U IPUEMAMHU.

KomnereHiun Ha ypoOBHE «OCTATOYHBIN», 3aKpEIJIEHHBIE

3a AMCUUIUINHON, HE C(OPMHUPOBAHBI.

3.3. OneHouHblIe cpecTBa (MATEPHAJIbI) IS MPOMEKYTOYHOI aTTecTalMH 00y4Yal0IHUXCs
10 NPaKTHKe

IIpuMepHbIe BONIPOCHI K NPOMEKYTOYHOH ATTECTALMN:

Kakune noxkymMeHThI cocTaBisitoT HOpMaTuBHYIO cpeny CVY I (TOKyMEHTHOM CUCTEMBI)
opranu3zauuu (cTpykrypHoro noapaszaencuus)? (I1K-6).

Kakne TexHomormyeckue mpoIecchl MO YIPaBICHHUIO AOKyMEHTamHu mnonnaepxkubaet COJI
opranu3zauuu (CTpykrypHoro noapaszaeicuus). (I1K-6).

Kak pacnpenenenbl 0053aHHOCTH, POJIM U OTBETCTBEHHOCTh PYKOBOJUTENEH U CHIEIIMATUCTOB
opraHu3aiuy (CTPyKTYPHOTO MOipa3eiicHus ) B cucTeme ynpasiieHus qrokymenTamu.(I1K-6).
Yro npezcrasiser co0oil peecTp BUAOB FOCYAapCTBEHHBIX JAHHBIX U KAKOBO €0 Ha3HaueHue?
(ITK-?).

Yro takoe macopt ['MP ? C kakoii nienbio on cocrasisercs? (ITK-7).

Uro npencTaBiiseT co00it MOIeb roCy1apCTBEHHBIX qaHHbIX? J{71st uero ona co3maetcs? (ITK-7).
Kakue mokaszaresu CiryKaT IS ONpeAecHHs KauyecTBa rocyaapcTBeHHbIxX ganubix? (ITK-7).
KakoB mopsi/1ok ¥ 3Tarnbl OI[CHKH KauecTBa rocyaapcTBeHHbIX AaHHbIx? (ITK-7).

KakoB mopsiiok onpeeeH st STATOHHBIX TocyaapcTBeHHbIX naHHbix? (ITK-7).

4. YuyeOHO-MeTOANYECKOe U HH(OpMALIMOHHOE 00ecnieueHre MPAKTUKHA
4.1. CHoMcoK HCTOYHHKOB H .JIlleepaTypbl2

Hcrounuxku

OcHoBHBIE
[TocranoBnenue IlpaButensctBa P® ot 19.01.2005 N 30 "O TumoBom periameHTe
B3aUMOJICHCTBUSL  (eiepallbHBIX ~ OpraHoB  HcnoigHutensHOM  Biactu'"//  "CoOpaHue

3akoHogarenscTBa PD", 24.01.2005, N 4, cr. 305. DnextpoHHbIi pecype]| — Pexum nocryna:
http://www.consultant.ru/document/cons_doc LAW 51324/

[MocranoBnenue IlpaBurensctBa Poccuiickoit ®enepammu ot 11 HosiOpst 2005 1. N 679 "O
nopsake pa3paboOTKU W YTBEPXKACHHUSI aJIMUHUCTPATUBHBIX PErJIAMEHTOB HMCIOJHEHHS
TOCYIapCTBEHHBIX (QYHKIMHA (MIPEeIOCTaBIEHUsI TOCYJAPCTBEHHBIX YCIyT)" [DIEKTPOHHBIHA
pecypc] — Pexxum mocryma: http://base.garant.ru/188834/

2 PekoMeHAayeTCA BKNoYaTh B CNUCKK He Gonee 10 neyaTHbIX U3gaHWiA.
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@enepanbublii  3akoH ot 27.07.2010 N 210-®3 "OO6 opraHuzanuy NpeaOCTaBICHUS
rOCYJapCTBEHHBIX W MYHHIMIAIBHBIX yCIryr" [DaekTponHbId pecypc] — Pexum moctyma:
http://www.consultant.ru/document/cons_doc_LAW_ 103023/

[TocranoBnenune IlpaButensctBa Poccuiickoit ®denmeparuu ot 24.10.2011 N 861 (pen. ot
25.09.2018) "O  ¢enepanbHBIX  TOCYJApCTBEHHBIX  HMH(POPMALMOHHBIX  CHUCTEMaXx,
o0ecrieunBarOMIUX  MPENOCTaBI€HWE B  OJJEKTPOHHOM  (opMe  TOCYyNapCTBEHHBIX U
MYHUIUNATBHBIX yCIyr (ocymiectBiaenue ¢pyHkuuid)" (BMecte ¢ "lIlonoxenuem o denepanbHoit
rocyIapcTBeHHON uWH}OpMaIrmoHHOW cucteme "demepanbHBII peecTp TOCYIapCTBEHHBIX H
MYHUIUNATBHBIX ycayr (¢pynkumid)", "llpaBunamu BeneHust eraepaibHOM TOCyIapCTBEHHOM
nHpopManmoHHo cuctembl "denepanbHBIA pEECTp TOCYIAPCTBEHHBIX W MYHHUIIUITAIBHBIX
yeayr (¢pynkumii)", "TlomoxenueM o QenepanbHON TroCyJapCTBEHHONM HH(OPMAIIMOHHON
cucreMe "EauHBI TOpTam TrOCYJAapCTBEHHBIX W MYHHUIUIMAIBHBIX ychyr (pyHKIun)",
"TpeOoBaHMSAMH K PETHOHAIBHBIM IMOPTajJaM TOCYJApCTBEHHBIX W MYHHIIMIAIBHBIX YCIyT
(pynknmii)") (c u3Mm. u go., Bcryi. B cuiny ¢ 01.01.2019) [Dnexrponnsiii pecypce] //
[TocranoBnenue IlpaBurenscrBa PO ot 03.06.2019 No710 «O mpoBeneHUH SKCIEpPUMEHTA IO
MOBBIIICHUIO KAauyecTBa M CBA3AHHOCTU JIAaHHBIX, COJAEPIKAIUXCS B TOCYIAapCTBEHHBIX
UH(POPMALIMOHHBIX pecypcax»
http://www.consultant.ru/document/cons_doc_LAW_326407/92d969e26a4326c5d02fa79b8f9cf
4994ee5633b/

[Tocranonenune IlpaButenpctBa P® ot 22.12.2012 N 1376 (pen. ot 02.08.2018) "OO6
yrBepxkaAcHuH [IpaBunm opraHu3anuu  JESTENBHOCTH MHOTO(QYHKIIMOHAIBHBIX  IIEHTPOB
MIPEIOCTaBICHUS TOCYJAPCTBEHHBIX M MYHUIUIMAIBHBIX yciayr") [DimekTpoHHBINH pecypc] //
OdunmansHbIil ”HTEpHET-OPTAN IpaBoBoit nHpopmarmu. URL: http://pravo.gov.ru
[ToctanoBnenue I[IpaBurensctBa MockBbl oT 23.04.2014 N 219-I1IT (pen. ot 29.12.2018) "O6
OopraHu3aIu JeATETbHOCTH MHOTO(YHKIIHOHATBHBIX LIEHTPOB MPEeAOCTaBIICHUS
TOCYJAapCTBEHHBIX yCIyr Ha Tepputopuu ropoaa MockBel" (BMecte ¢ '"llepeunem
TOCYIapCTBEHHBIX M WHBIX YCIYT, NPEIOCTABISIEMBIX B MHOTO(QYHKIIMOHATHHBIX IIEHTpaxX
MPEA0CTaBICHUS TOCYaPCTBEHHBIX YCIYT Ha TeppuTopun ropoaa Mocksel", "[lomoxxeHuem 00
OpraHu3aIu JeATETbHOCTH MHOTO(YHKIIHOHATBHBIX LIEHTPOB MPEeAOCTABIICHUS
FOCYIapCTBEHHBIX YyCIyr Ha Tepputopun ropoga Mockssl", "llepeuHeM mnpaBOBBIX aKTOB
(OTHENBHBIX TMOJOXKEHUH MPABOBBIX AKTOB) ropoja MOCKBBI, MPHU3HABAEMBIX YTPATHBIIUMHU
cuny", "CrangapToM OOCIYXMBaHUS 3asBHUTEIICH TPH OPraHU3alMU  TPEIOCTABICHUS
TOCYIapCTBEHHBIX W WHBIX YCIAYT B MHOTOQYHKIIMOHATBHBIX IEHTPAaX MPEIOCTABICHUS
FOCYyIapCTBEHHBIX YCIyr Ha Tepputopuu ropoaa Mocksbl", "llepedyHem OMOTHUTEIbHBIX
TOCYIapCTBEHHBIX M WHBIX YCIYT, NPEIOCTABISIEMBIX B MHOTO(QYHKIIMOHATIHHBIX IIEHTpax
MPEIOCTABIIEHUSI TOCYIaPCTBEHHBIX YCIYT TOPOACKOTO M OKPY>KHOTO 3HAYEHHs] Ha TEPPUTOPUN
ropoga MockBbl [DnekTpoHHBI pecype] // OduumanbHeli WHTEPHET-TIOPTAT IPABOBOM
undpopmanuu. URL.: http://pravo.gov.ru

Pacnopsokenue [lpaBurensctBa Poccuiickoit ®eneparnuu ot 28 mrons 2017 1. Ne 1632-p [O6
yTBepkaeHnn nporpamMmbl «[ludposas sxonomuka Poccuiickoit deneparumy].

[Tactiopt benepaabHOTO IIPOEKTa "Ludposoe roCyJapCTBEHHOE ynpasieHue"
(yTB. pe3uanymom IIpaBUTenbCTBEHHOW KOMUCCUU O IIU(GPOBOMY Pa3BUTHIO, UCTIOIb30BAHHUIO
WH(OPMALIMOHHBIX TEXHOJOTUW IS YIY4YIIEHUs KauecTBAa JKM3HU M YCJIOBHH BEIEHUs
MpEANPUHUMATETBCKOMN NEATEIIbHOCTH, MPOTOKOJI OT 28.05.2019 N 9)
http://www.consultant.ru/document/cons_doc LAW 328938/

Pacniopsixenue IlpaButensctBa PO ot 03.06.2019 N 1189-p <O6 yrBepxknennn Konnenuu
co3manus U (DYHKIMOHMPOBAHUS HAINMOHAIBHONW CHCTEMBI YIPABJICHUS JAaHHBIMA W TUIaHA
Meponpuatiii  ("ITOPOKHYIO KapTy') MO CO3JaHUI0 HAIMOHAIBHOW CHCTEMBI YIIPaBICHUS
nanHbiME Ha 2019 - 2021 roxer> http://www.consultant.ru/document/cons_doc LAW_326265/
[Ipukaz MunskoHompaszButus Poccum ot 21 mapra 2018 r. Ne 137 «OO6 yTBepkaeHUU
npuMepHO (QopMBI 3ampoca O TPEJOCTABICHUM HECKOJIBKHX TOCYIApPCTBEHHBIX H (WJIH)



http://www.consultant.ru/document/cons_doc_LAW_103023/�
http://www.consultant.ru/document/cons_doc_LAW_326407/92d969e26a4326c5d02fa79b8f9cf4994ee5633b/�
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MYHUIIUTATBHBIX YCIYT B MHOTO()YHKIIMOHAJIBHBIX IIEHTPax MPeJOCTaBICHUS FOCyapCTBEHHBIX
1 MYHHUITUTIATBHBIX YCITYTY.

Enunble TpeOOBaHUS 10 YIPABICHUIO TOCYIApPCTBEHHBIMU JaHHBIMU. [IpoeKT. AHanUTHYECKUN
LEHTP npu [IpaBuTenncTBE Poccuiickoii ®denepannn
https://digital.ac.gov.ru/upload/iblock/4e0/OcuoBuas%204acts.pdf;
https://sn.ac.gov.ru:5001/sharing/Y XoFn1HoR

Jlureparypa:
OcHoBHast
Kab6amos C.IO. DnekTpoHHOE MPaBUTENbCTBO. DJICKTPOHHBIA JOKYMEHTOOOOPOT. TepMuHBI U
omnpeneneHus: YueoHnoe mocoodue. - 1. - Mocksa: OOO "Hayuno-uznarensckuii ieatp MHDOPA-
M", 2017. - 320 c. - ISBN 9785160068350.[DnekTponnslii pecypc] - Pexkum pocrtyma:
http://znanium.com/go.php?id=809828.
Kacarkuna H. M. OrtkpeiToe mnpaBuUTeNnbCTBO 3a pyOekom. [IpaBoBoe perynupoBaHue u
npaktuka: Monorpadus. - 1. - MockBa: OOO "Hayuno-uzmarenbckuii mieatp UHDOPA-M",
2016. - 284 c. - ISBN 9785160106427. - [DnektpoHHbIi pecypc| - Pexum mocryna:
http://znanium.com/go.php?id=497053
Jlapua M. B. MHpopManronHoe oOecrieueHre yIpaBJICHHS [DJIEKTPOHHBIA pecypc]: yueOHoe
nocobue / Jlapun Mwuxaun BacunmbeBuu; M. B. Jlapun; [M-Bo oGpa3oBanus u Hayku Poc.
Oenepanun, denep. roc. O HKETHOE 00pa3oBaT. yupekJaeHHe Bhicil. oOpa3zoBanus "Poc. roc.
ryMaHUTapHbIA YH-T"]. - DOnekTpoH. naH. - Mocksa: PITY, 2018. - 278, [1] ¢. - ISBN 978-5-
7281-2036-0. - Pexxum nocrymna: http://elib.lib.rsuh.ru/elib/000012473.
Cunopenko 2.J1., baprun M.H., Xucamonra 3.1. DddextuBHOCTh IMPPOBOTO rOCYTAPCTBEHHOTO
yIpaBICHUS: TEOPETUYECKHE U TMPHUKIAJHbIE acmeKkThl // Bompocel TocynapCcTBEHHOTO U
MYHHUITUTIAIEHOTO ynpasieHus,2019. Ne2. C.93-104.
https://cyberleninka.ru/article/n/effektivnost-tsifrovogo-gosudarstvennogo-upravleniya-
teoreticheskie-i-prikladnye-aspekty/viewer
XaumoB B.3. ®opmupoBanue HOPMaTUBHOT'O TOJIS IPU IPOSKTHPOBAHUY LIEHTPOB 00PabOTKU
nanabx // Becthmk BHUMIAL 2019. Ne6. C.70-79.
http://www.vniidad.ru/downloads/vestnik/vestnik-vniidad-6-19.pdf
JlomoaHuTeabHas
AnpnpeeBa JI.A. IlpaBoBas mpupoaa W KadecTBO OKa3aHUs YCIYyr B MHOTO()YHKIIMOHAIBHBIX
IEHTpaxX TOCYAApCTBEHHBIX W MyHHIUNANbHBIX ycinyr (M®LI) // Hayunsle tpymsr Cesepo-
3ananHoro uHCTHTYTA yrpasinenus. — 2016. — T. 7. Ne 4 (26). — C.26-39.
becmamoBa JI.E., Mopo3oBa C.A. OueHka 5»KOHOMHUYECKOTO 3(hdeKxTa OT HCHOJIb30BaAHUS
CEPBHCOB AJICKTPOHHOTO TIPABUTEILCTBA // DIIEKTPOHHOE HAYYHO-TIPAKTUIECKOE MEPHOIUICCKOE
n3nanne "OkoHomMuka U commyM". - Ned (13) (okTa0pw-mexadbpp, 2014). - [DaeKTpOoHHBIN
pecype] — URL: http://www.iupr.ru. — C. 1-8.
Crort 3. LHudposoe npasutensctBo 2020. ITepcniektussl mst Poccun, anmpens 2016. - Mockaa:
Bceemupnsiii 6ank: MHCTUTYT pa3BuTHs HH(OpMAIIMOHHOTO o01mecTBa, 2016. - 79 c.
TexHonoruu co3gaHusi MHOTO(YHKIMOHAIBHBIX LEHTPOB MPEI0CTAaBIECHUS TOCYJapCTBEHHBIX U
MyHuInaneHeIX yeayr [Tekct] / mox pen. K.M. TomomuHCcKoro. — M.: M3natenbckuil 1om
HUY BIID, 2011. - 104 c.

Ilepeyens pecypcoB HHGOPMANMOHHO-TEJIEKOMMYHUKANMOHHOM ceTH «AHTepHeT»
Enunplii mopran TocyJapCTBEHHBIX M MyHUIMOAIBHBIX ycayr (GyHKIMHA) [DIEKTpOHHBINA
pecype]. Pexxum pocryma: http://www.gosuslugi.ru.

EnuHbIi mopTan a5eKTpOHHOU moanucu [ DneKTpoHHbIH pecype]. Peskxum mocryna: http://iecp.ru/
MuHnucrepcTBa U(ppPOBOro pa3BUTHS, CBSI3U Y MaCCOBBIX KOMMYHHUKAIIM
Poccuiickoit @enepanmu [DnekTpoHHbIi pecype]. Pexxum nocryna: http://digital.gov.ru/



https://digital.ac.gov.ru/upload/iblock/4e0/Основная%20часть.pdf�
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MuHHCTEpCTBO 3KOHOMHMUYECKOTO pPa3BUTHS [DIEKTpOHHBIN pecypc]. Pexum gocryma:
http://economy.gov.ru/.

[IpaBurenscTBO Poccuiickoit @eneparuu [DnekTpoHHbIH pecypc]: Odurmanbhenii caifT. Pexum
noctyna:http://government.ru/.

DJNeKTpoHHOE MpaBUTENbCTBO Poccun [DnextponHslii pecype]: Odunmanbubiii caiit. Pexum
noctyma:http://www.tadviser.ru.

@denepanbHOE AareHTCTBO IPABUTEIbCTBEHHOW CBsi3u W uHpopMmanmu 1pu [Ipesunente
Poccuiickoit ®eneparuu [DnekTpoHHbIH pecypc]. Pexum nocryna: http://fagci.ru/

QdenepanbHOe apXMBHOE AareHTCTBO [DNEKTpoHHBIN pecypc]: Oduumanbbiil caiit. Pexum
noctyma: http://archives.ru/.

OdunmanbHplii  MHTEPHET-TIOPTAN  MpaBoBOM  MHGopMamuu  [DJIEKTPOHHBIA  pecypc].
OdurmansHeii cait. Pexxum goctyna: http://www.pravo.gov.ru

HNndpopmannonno-npaBoBoii nopran 'TAPAHT [Dnextponnsiii pecypc]. OdunuanbHblii CaiT.
Pesxum moctyma: http://www.garant.ru

WnpopmanimoHHO-TIpaBOBOI opTain Koncynprantlltoc [DneKTpOHHBIH pecypc].
OdurmanbHbeii caidT. Pexxum goctyma: http://www.consultant.ru
DOneKkTpoHHbIE  O(HCHBIE  CHCTeMBbl  [DJEKTpOHHBIM  pecypc].  Pexum  mocryna:

https://www.eos.ru/eos_delopr/eos_delopr_intesting/111/16158/

ObY «BcepoccuiCKuil Hay4HO-UCCIEN0BATEILCKUNA HHCTUTYT JOKYMEHTOBEACHUS U ApXUBHOIO
nenay (BHUNIAL) [Dnexkrponnsiii pecypc] /BHUNIAL - Pesxxum noctyna: www.vniidad.ru
Koncantunrosas  rpymma  «Tepmukay». [HopmaruBHO-mpaBoBass 0a3a  JaHHBIX IO
JITIOTIPOU3BOJICTBY, JTOKYMEHTOOOOPOTY W apXWBHOMY Jneny| [DaexkTpoHHBIA pecypc| Pexum
nocryna: http://www.termika.ru/Catalog/catalog.html, cBoG01HBIH.

MeXTyHapOIHBIM OMBIT OKa3aHUS TOCYJAapCTBEHHBIX YCIYTI [0 NPHUHIMIY «OJAHO OKHOY»
[DnexTponHsIi pecypc] // Pexxum noctyna: URL: http://infocom.uz/

denepanbHbIi MOpTA IPOEKTOB HOPMATUBHBIX akToB https://regulation.gov.ru/

OdunmansHbIil ”HTEpHET-IOPTAN IpaBoBoit nHpopMarmu. URL: http://pravo.gov.ru

[lopTan mnoOAAEpP>KKKM THUIOBBIX penieHnid MMUHUCTEpCTBA HKOHOMHUYECKOTO  Pa3BUTHS
Poccwuiickoit @eneparuu [Dnexrponnslii pecype] // URL: http://www.pgu-support.ru/web/spgu/
OdunmanpHBIi UHTEPHET-TIOPTAT TOCYMAPCTBEHHBIX ychyr [DmekTponHbI pecypc] // URL:
https://www.gosuslugi.ru/

Enunass cucrema waeHTHGUKANMK W ayTeHTHGUKAMU  [DJIEKTpoHHBIA  pecype] //
OdunmanbHbIH UHTEPHET-II0PTa roCyAapCTBEHHBIX YCIIYT. URL:
https://esia.gosuslugi.ru/registration/

HanmonaneHelid (hoHA aaropuTMOB M MPOTPAMM JUISL IEKTPOHHBIX BBIYMCIUTEIBHBIX MAIIHH
[DnexTponnblit pecypc| // OdunuanbHbIi WHTEpHET — TOpTal MUHHCTEPCTBA CBSI3M M
maccoBbix kommynukanuii. URL: https://portal.eskigov.ru/nfap?unauth=1

[TopTan mnoOAAEpPKKKM THUIOBBIX penieHuid MUHUCTEpCTBA HKOHOMHUYECKOTO  Pa3BUTHS
Poccutiickoit @enepanuu [Dnexrporusiii pecype] // URL: http://pgu-support.ru/web/spgu
Odummansaas Poccus [Onextponnsiii pecype| / CepBep OpraHoB rocymaapCTBEHHOW BIIACTH
Poccutiickoit ®enepanuu. URL: http://www.gov.ru/

Odunmanpaeiii uaTEepHET - caiT ['BY ropoma MockBel "MHOroGyHKIIMOHATBHBIE IIEHTPHI
IpeI0CTaBICHHs TOCYIapCTBEHHBIX yeryr" [Dnekrponnslit pecypce] // URL: https://md.mos.ru/
Enunbiil peectp poccHilCKMX HporpaMM Jjsi 3JEKTPOHHBIX BBIYUCIUTENbHBIX MallMH U 0a3
JNaHHBIX [DaekTpoHHBI pecype] // OduuumanpHbelii CcalT omepaTropa €AIWHOTO peecTpa
POCCHHMCKMX TporpaMM JijIsl 3JEKTPOHHBIX BBIYUCIUTEIBHBIX MAIIMH M 0a3 JaHHBIX B
UH()OPMAIIMOHHO-TEIEKOMMYHHKAaMOHHOH cetn «HTepHeT». URL:_https://reestr.minsvyaz.ru/
bubnuoTexka MpakTHK OTKPHITOCTH (penepanbHbIX MHHHCTEPCTB M BEIOMCTB [DJIEKTPOHHBIHA
pecype] // OdunmanbHblil HHTEpHET-caiT DKenepTHoro coBera npu IlpaButenscte PO. URL:
https://open.gov.ru/fedprojects/



http://government.ru/�
http://www.tadviser.ru/�
http://fagci.ru/�
http://archives.ru/�
http://www.pravo.gov.ru/�
http://www.garant.ru/�
http://www.consultant.ru/�
https://www.eos.ru/eos_delopr/eos_delopr_intesting/111/16158/�
https://regulation.gov.ru/�
http://pravo.gov.ru/�
http://www.pgu-support.ru/web/spgu/�
https://www.gosuslugi.ru/�
https://esia.gosuslugi.ru/registration/�
https://portal.eskigov.ru/nfap?unauth=1�
http://pgu-support.ru/web/spgu�
http://www.gov.ru/�
https://md.mos.ru/�
https://reestr.minsvyaz.ru/�
https://open.gov.ru/fedprojects/�

17

5. MarepunanbHo-TexHHYecKas 0a3a, HeoOXoAUMasi VISl IPOBeIeHUsI IPAKTHKHA

Ne norosopa o HaumenoBanue Hara Anpec MarepuanbHo-

COTPYOHHUYECTBE | MPEOIPUATHA, 3aK/IIOYCHUI U NPEOIPUATHSA, | TEXHUYECKOE
YUPEKICHUS, CPOK JeicTBus | TenedoH obecrieueHne
OpTraHHU3aII JIOTOBOpaA pabouero mecra

oOyyJaromerocs

Opransl u
OpraHu3aIu APM
rOCyIapCTBEHHOTO rOCCIY>KaIllero
CeKTopa

6. Opranu3anus NPaKTHUKM 1JIs1 JIMI ¢ OTPAHMYEHHBIMH BO3MOKHOCTSIMHM 3/10POBbS

[Ipy HEoOXOAMMOCTH TMporpaMma TMpPaKTUKHM  MOXKET OBITh aJanTUpOBaHA IS
obOecrieueHruss 00pa3oBaTENBLHOTO Ipollecca JHUIlAM C OTPAaHUYCHHBIMH  BO3MOXHOCTSMU
3I0pPOBbS, B TOM 4YHCJE AJI1 TUCTAHIMOHHOTO oOyuyeHus. [ 3TOro OT cTyneHTa Tpedyercs
MPEACTaBUTh 3aKIIOYEHHUE MCUXO0a0ro-Mmenuko-nenarornyeckod komuccuu (IIMIIK) u nuunoe
3asiBJICHUE (3asBJICHUE 3aKOHHOTO TIPEICTABUTEIIA).

B zaxnrouennu [IMIIK nomkHO OBITH TPOMHCAHO:

- pekoMeHayeMas ydeOHas Harpy3ka Ha oOydJaromierocs (KOJWYECTBO JAHEH B HEIENIO, YacOB B
JICHbD);

- 000py/I0BaHNE TEXHUUECKHUX YCIOBHUM (TP HEOOXOAMMOCTH);

- COMPOBOXJEHUE W (WJIM) TMPHUCYTCTBHE POIUTENEH (3aKOHHBIX MPEICTABUTENEH) BO BpeMs
ydeOHoro mnporiecca (Mpu He0OXOAMMOCTH);

- OpraHu3anus TCHUXOJIOTO-TEarOTHYECKOTO COMPOBOXKIACHUE O0YyJaromerocss C yKa3aHueM
CHEIHMAJICTOB U JOIMYCTUMON Harpy3Kku (KOJIWYecTBa YacOB B HEEIIO).

Jljis ocyIiecTBICHHS MPOLEAyp TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH M MPOMEXKYTOUHOM
aTTeCTalMi OOyYaroIMXCS TP HEOOXOTUMOCTH MOTYT OBITh CO3AaHbl (OHABI OIIEHOYHBIX
CPEICTB, aNalNTUPOBAHHBIC JJS JIMIl C OTPAaHUYCHHBIMH BO3MOXKHOCTSMU 3JI0POBbS U
MO3BOJIAIONINE OIIEHUTh JOCTHMKEHHE MMH 3allJTAaHUPOBAHHBIX B OCHOBHOI 00pa3oBaTeabHOU
nporpaMMe pe3yibTaToB OOyYeHUS U YPOBEHb C(HOPMHUPOBAHHOCTH BCEX KOMIIETCHIIHIA,
3asBJIEHHBIX B 00pa30BaTeNbHOM MporpaMme.
®opma mNOpoOBEACHUA TEKYLIEW © WTOrOBOM arTecTauMu JUis JIAL C OrPaHUYCHHBIMHU
BO3MOXXHOCTSIMU 3JI0OPOBBSl YCTAHABIMBACTCS C YYETOM HHAMBUAYAIbHBIX MCUXO(PHU3NYECKUX
ocobeHHoCTeH (YCTHO, MUCbMEHHO (Ha Oymare, Ha KOMIIbIOTEpe), B (popMe TeCTUPOBAHUS U T.I1.).
[Ipy HEOOXOOUMOCTH CTYAEHTY HIPEIOCTABISAETCS OMOJHUTENbHOE BpeMs Ui MOATOTOBKHU
OTBETAa Ha 3a4eTe WM DK3aMCHE.

dopma npoBeACHUS MPAKTUKUA JUIsl OOYYalOIIMXCS W3 YHCIa JIMI C OrPaHUYEHHBIMU
BO3MOXXHOCTSIMU 3JI0POBbSI (MHBAJIUIHOCTHIO) YCTAHABIMBAETCS C YYETOM WHAWBHIYaTbHBIX
ncuxo(u3nueckux ocodeHHocTel B hopMax, alalTHPOBAHHBIX K OTPAaHUYEHUSM UX 37J0POBbS U
BOCTIpUATHS HH(pOpMaH (YCTHO, TUCHbMEHHO Ha Oymare, MIChbMEHHO Ha KOMITHIOTEPE U T.I1.).
Br160op MecT mpoxoKaeHHsI TPAKTHK ISl MHBAIKUIOB U JIMI C OTPAHUYEHHBIMU BO3MOXHOCTSMU
3nopoBbst  (OB3) mpouwsBoauTcss C yderoM TpeOOBaHMN UX JOCTYHHOCTH JJsl JAaHHBIX
00y4aromuXxcsi U peKOMEHIANH MEAUKO-COIIMAIbHOM SKCIEPTHU3bl, a TaKKEe WHIUBUIYaTbHOU
nporpaMMe peadWIMTallii WHBAJIWIA, OTHOCUTEILHO PEKOMEHJIOBAHHBIX YCIOBHA W BHJIOB
TpyZa.

[Tpu HanpaBneHnn nHBaNUAA 1 oO0y4aromierocst ¢ OB3 B opraHu3anuio Wiv MpearnpusTie
JUISL  TIPOXOXKACHHSI  MPENyCMOTPEHHOW  y4eOHbIM  IIJJAHOM  TPAaKTHUKH  YHHUBEPCUTET
COTJIACOBBIBACT C OpraHm3aiueil (mpenmpusiTHeM) YCIOBHS W BHUIBI TpyAa C Y4ETOM
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PEKOMEHIAMK  MEAUKO-COLMAIIBHOM  JKCIEPTU3bl UM UHAUBUAYAIBHOW  IPOTPaMMBI
peabunuranuy uHBanuaa. [Ipn HeoOX0IUMOCTH TSl TPOXOXKACHUS TIPAKTUK MOTYT CO3/1aBaThCs
crienuanbHble padoyre MecTa B COOTBETCTBHHM C XapaKTepOM HApyIICHHUH, a TaKkKe C y4eToM
npohecCHOHANBHOTO BUAA NEATEIbHOCTU W XapakTepa TPyAad, BBINOIHAEMBIX 00Yy4aroIIuMCs-
WHBAJIHUIOM TPYIOBBIX (YHKITUH.

3amuTa OTYeTa MO MpaKTUKE I OOydYaloIIMXCsl W3 4YMCcia JIMI C OTpaHMYEHHBIMH
BO3MOXHOCTSIMH ~ 3JIOPOBbSl  OCYILECTBIISICTCSI C HCIIOJB30BaHMEM CpEACTB  O0IIEro u
CIeHMaJbHOrO0  Ha3zHauyeHus. llepedyeHp  MCHoJB3yeMOro  MaTepUaibHO-TEXHUYECKOIO
o0ecreyeHus:

e yueOHblE ayIUTOPHH, OOOpYIOBaHHbIE KOMIIBIOTEpAMU C BBIXOJJOM B HWHTEPHET,
BUJIEOTIPOEKIIMOHHBIM 00opy0BaHUEM TUISL IIpe3EHTaLNMH, CpeaCTBaMH
3BYKOBOCIIPOU3BEACHUS, SKPAHOM;

e OubnMoTeKa, MMeloIIas padoune MecTa Ul 00yJaromuXxcs, 000pyAOBaHHBIE JOCTYIIOM K
0a3aM JaHHBIX U UHTEPHETOM;

® KOMIIBIOTEPHBIE KJIACCHI;

e ayaurtopus LleHTpa conpoBoX)AeHHS 00YHAIOIIUXCS C HHBAIUIHOCTHIO C KOMIIBIOTEPOM,
OCHAIIIEHHAs CIIEIUATU3UPOBAHHBIM MPOrpPaMMHBIM OOECIEYeHUEM JJisi CTYACHTOB C
HapyLICHUSIMU 3pEHUS, YCTPOMCTBAMU JUIsl BBOAA U BBIBO/IA TOJIOCOBOM MH(MOpPMAIIHH.

st man ¢ HapyIIeHUsIMU 3pEHUST MaTeprallbl IPEI0CTABIISIOTCS:
B (hopMe IIEKTPOHHOTO JJOKYMEHTA;
e B IICUATHOH (OpME YBETUUYEHHBIM IIPHPTOM.
Jlig 1 ¢ HapyIIeHUsIMU CITyXa:

® B (Qopme IEKTPOHHOTO TOKYMEHTA;

e B IICUaTHOH (opme.

Jlig 1 ¢ HapyIIeHUsIMM OIIOPHO-BUTaTEIBLHOTO alapara:

® B (Qopme IEKTPOHHOTO TIOKYMEHTA;

e B me4yaTHOU (opme.

3amuTa oTYeTa MO MPAKTUKE JJIS JIUI] C HApYIIEHUSIMHU 3pEHUS POBOIUTCS B YCTHOM hopme
0e3 mpenocTaBieHUs] o0yJaromuxcs npe3eHTauuud. Ha Bpems 3amiuThl B ayIUTOPHM JIOJDKHA
ObITh OOecrieyeHa MOJHAs TUIIMHA, MPOAOKUTEIBHOCTh 3allUTHI yBeIW4YMBaeTcs A0 1 yaca
(mpu HeoOxoauMocTun). ['apaHTupyercs AOMYCK B ayAMTOPHIO, T MPOXOAUT 3allUTa OTYeTa,
co0aKH-TTPOBOAHMKA MPU HAIMYUU JTOKYMEHTA, MOATBEP)KIAIOIIETO €€ ClelnaaibHoe 00ydeHue,
BBIJJAHHOTO MO (opMe M B TOpPSAKE, YTBEPXKACHHBIX NpHUKa3oM MUHHCTEpCTBA Tpyaa H
conuanbHOM 3amuThl Poccuiickon @enepanun 21 wuronss 2015r., perucTpaimoOHHBIA HOMEpP
38115).

Jlis a1 ¢ HapyHIIeHUsIMU CllyXa 3alluTa MpoBOIUTCS 0€3 MpeoCTaBiIeHHs YCTHOTO JOKIIaa.
Bompockl komuiccuu W OTBETHI HAa HHX MPEACTaBISIOTCS B MHCbMEHHOW (opme. B ciydae
HEO0OXOUMOCTH, By3 00ecreunBaeT NpeJoCTaBICHUE YCIYT CypA0TepeBOIYNKA.

Jns oly4aromuxcss ¢ HapyLIeHUSMU OIOPHO-IBUTATENLHOTO ammapaTa 3alliTa HTOTOB
MPAKTUKUA TPOBOAMTCS B AayIUTOPHH, OOOPYIOBaHHOW B COOTBETCTBHUM C TpeOOBaHUSAMU
nocrynHoctu. lloMemnienusi, rae MOryT HaXOAMTHCS JIIOJM Ha KpECIax-KOJSCKax, JOJIKHBI
pa3MeIaTbCcsi Ha YPOBHE JOCTYIHOrO BXOJa WIM MNpeaycMaTpUBaTh HAHAYChI, MOJbEMHBIE
w1aTOpMBbI IS JIOJCH ¢ OrpaHMYCHHBIMH BO3MOXHOCTSIMU WM JIU(THL. B ayautopun H0mKHO
OBITH IPETYCMOTPEHO MECTO JIJISl pa3MeleHusI 00y4JaroLIerocs: Ha KOJIsICKe.

JlomonHuTeNbHBIE TPEOOBaHUS K MAaTePHAILHO-TEXHUYECKOH 0aze, HEOOXOAMMOUN st
NPEACTABICHUS] OTYETA MO IMPAKTHKE JIMLIOM C OrPAaHUYEHHBIMHU BO3MOYKHOCTSMH 310pPOBbBS,
oOyyaromuiicss JOJDKEH NpeAoCTaBUTh Ha Kadeapy He Mo3qHee, 4YeM 3a JBa Mecsla a0
IIPOBEICHUS POLETYPhI 3aLUTHI.
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Ilpunooscenue 1
AHHOTAIIUSI TIPOTPAMMBI TIPOEKTHOM IMPAKTUKHA

[Ipaktuka  «Hay4Ho-uccienoBarenbckas — paboTay — peanusyercs kaeapoi
JOKYMEHTOBE/ICHUS, ayJMOBU3YAIbHBIX W HAayYHO-TEXHHUYECKUX apXMBOB Ha 0aze OpraHoOB H
OpraHu3alil rocyJapCTBEHHOTO CEKTOPA.

Lenp mpakTHKH — cHOPMHUPOBATH Y OO0YYArOIIErocsi KOMIIETEHIIMH, HaIpaBICHHBIC Ha
BBITIOJIHEHHE MM BHJIOB JEATEIBHOCTH, OPUCHTUPOBAHHBIX HA MPOEKTUPOBAHHE pPAllMOHAIBLHON
TEXHOJIOTUH YIPABJICHUS JOKYMEHTAMH U JIAHHBIMHU M €€ COBEPIIICHCTBOBAHHE.

B pesynbrare OCBOGHHS NpPOTpaMMbl MPAKTHKH OOydaroUuiics JODKEH OBITh
NOJATOTOBJICH K pEIICHUIO CICAYIIMMX 33a7ad B 00JacTH CBOEH MpodecCHOHAITBHOU
NeSITeTbHOCTH:

- CTpPaTEerHyYecKoe TUIAHMPOBAHNWE W PYKOBOJICTBO MOCTPOCHHEM €IUHOW CHUCTEMBI yIPaBIICHUS
JOKYMEHTAIlUe OpraHn3aluy,

- ympaBieHHE pa3pabOTKOH JIOKaJbHBIX HOPMATHBHBIX aKTOB OpraHHW3alMd I10 BOIPOCaM
yIIpaBJICHUS €€ JOKYMEHTAIUeH;

- YIpaBJICHUE ACATEIBHOCTBIO 10 KOHTPOJIO (YHKIIMOHHPOBAHUS BCEX CHUCTEM TOKYMEHTAIIUU
OpraHu3aliy U €€ KOPIOPAaTHBHOTO TOKYMEHTO000pOTa,

- yOpaBJIGHHE TMPOCKTaMU TI0 BHEAPCHHUIO KOPIOPATHBHOW CHCTEMBI  DJIEKTPOHHOTO
JOKYMEHTO00O0pOTa OpraHu3aluy ¥ pa3paboTKe CTpAaTeTuy €€ pa3BUTHS,

-CTpaTernyeckoe IJIAHUPOBAHUE W PYKOBOJACTBO IOCTPOCHHEM EIWHOW CHCTEMBI XpaHEHUS
JOKYMEHTAIBHOTO (POH/Ia OpraHU3aIIH;

- TPEICTaBIICHUE pE3yJIbTAaTOB MPOCKTHOH W JKCIEPTHO-aHATMTUYECKON JEATEIIFHOCTH B
00J1acTH ympaBlIeHUs] JOKYMEHTaMHU U T'OCYAapCTBEHHBIMU JIaHHBIMU B (pOpMe BBICTYILJICHUN Ha
HAYYHBIX KOHQEPEHIUIX U MyOJIMKAlMi B HAYYHBIX JKypHaJIaX.

BbImyCKHUK, OCBOMBIIMI TpOrpaMMy MpPAaKTUKH, JOJDKEH O0NajgaTh CIEAYIOIIUMU
KOMITCTCHITHSIMU:

YHHUBEPCATHHBIMU:

VYK-6. CnocobeHn ompeaensTh ¥W  pealu30BBIBATh  MPUOPUTETHI  COOCTBEHHOM
JeSITEIBHOCTH U CITIOCOOBI €€ COBEPIICHCTBOBAHMSI HA OCHOBE CAMOOLIEHKU

obmenpodeccnoHaTbHBIMU:

OIIK-2. CriocobeH caMocTOsITeNbHO paboTaTh ¢ UCTOYHUKAMH HH(OPMAIK, HETTPEPHIBHO
COBEPILIEHCTBOBATh YPOBEHB MPO(ECCHOHAIBHOM MOTOTOBKH

OIIK-3. CnocoOeH HCHonb30BaTh 3HAHUS B 00JACTH TYMaHUTApHBIX, COLMAIBHBIX H
SKOHOMHYECKHX HAyK TMPH OCYIICCTBICHUU OSKCIEPTHHIX M aHAIUTHYECKUX, HAYYHO-
UCCIIEIOBATEIbCKUX paboT

OIIK-5 Crnoco0OeH OCyHIeCTBJISITh WHHOBAIIMOHHYIO NIEATEIBHOCTh, (DOpMYyIHpOBaTH U
pemaTh Hay4HO-MCCIIEAOBATENIbCKUE U MPUKIIAJHBIE 33Jaud B 00JacTH JOKYMEHTOBEICHHS H
ApXMBOBEJICHHSI.

OIIK-6 CriocoOeH MpUMEHSTh COBPEMEHHBIE METOAMYECKUE MOAXObI U 00pa30BaTEIbHbBIC
cTpatrerun B cdepe peanm3anud o0pa3oBaTEIbHBIX MPOrpamMM BBICIIErO0 OOpa3oOBaHHS U
JIOTIOJTHUTEBHBIX TPO(PECCHOHATBHBIX TPOTPaMM

npopeCCHOHATTLHBIMU ~ KOMIIETCHIIUSIMH, COOTBETCTBYIOUIMMH  CIICAYIOUIMM  BHUAaM
npogecCHOHATBLHOMN 1A TETbHOCTH:

ITIK-6 . CriocobeH ocymecTBISATh yIIpaBieHNuEe JOKYMEHTAIIUEH OpraHu3allui;

IIK-7 CroocobeH  ocymiecTBIATH  ympaBieHHe  IU(PpoBOM  TpaHchopmarmen
JOKYMEHTHPOBaHHBIX c(hep AesITeTbHOCTH OPraHn3aIliH.

[To mpakTHKe mpeayCMOTPEHA IIPOMEXYTOUHAsI aTTecTalus B (hopMe 3aUeTa ¢ OLEHKOM.
OO01mast TpPyA0€MKOCTh MPAKTHKU COCTABIISIET 25 3aUeTHBIX SIUHUII.
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Ipunooswcenue 2

I'PA®UK ITPOXOXKIEHUSA ITPAKTUKH

YTBEPXJAIO
3aB.kadenpoii
« » 20 1.
Hara (narp1) | Pazges npakTuku OT1meTka 0
BbINOJTHEHU U

NupanBuayanbHoe 3aJaHie HA IPAKTHKY
(cocTaBisieTcs pyKOBOJHMTEIEM MPAKTUKH OT Kaeapsl)

PykoBoauTens IpakTUKU

ot KadeapsI /
(TI0ATIHCH) (®.1.0.)

PykoBoauTens IpakTUKU

OT OpraHu3aIuu /
(moxrucs) (®.1.0.)
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Ipunooswcenue 3

®OPMA TUTYJBHOI'O JINCTA OTUETA

A P,
l s,

& 4y,
£ % £
£ ES

% PN &

Uit e

MUHOBPHAYKHN POCCHUU
denepanbHOE TOCYAAPCTBEHHOE OI0JKETHOE 00pa30BaTENbHOE YUPEKACHUE
BBICIIET0 00pa30BaHUs

«Poccuiickuii rocyapCTBEHHBIM I'YMaHUTAPHBIN YHUBEPCUTET

(PITY)

Hnemumym ...
Daxynemem .....
Kageopa .....

OT4€T 0 NPOXOXKIEHUU NPAKTUKH
8UO (Mun) nNpaxmuKku
Koo u naumenosanue nanpagnenus no02omosxku (cneyuaibHocmu)
Haumenosanue nanpasnennocmu (npoghunsa, cneyuanuzayuu)
YpoBeHb KBaM(DUKAIMK BEITYCKHUKA (OAKAIa8p/cneyuaniucm/masucmp)

®opma 00yueHus (ouHas, 0UHO-3a04HAS, 3A0UHAS)

CryneHTa/ku _ Kypca
..... (popMbI OOyUEHHS
(PHO)
PykoBoauTeNnb NpakTuKu
(@H0)

Mocksa 20 r.



Ipunooicenue 4

OBPA3EIl O®POPMJUIEHUSA XAPAKTEPUCTUKHU C MECTA ITPOXOXKJIEHUA
ITPAKTUKHU

XapaKTepchnKa3
Ha CTYJICHTa/TKy __ Kypca (dakynpTeTa
Poccniickoro rocy1apcTBEHHOIO r'yMaHUTaPHOTO YHUBEPCUTETA
(@HO0)

(®HO) npoxomun/a NPOU3BOJCTBEHHYIO INMPAKTHKY B

Ha JOJIPKHOCTH

3a BpeMs MPOXOXKICHHUS NPaKTHUKH oOyyaroniuiics/odyuaromascs 03HaKOMHUJICA/Iach C:

, BBINOJIHJI/a , ydacTBoBall/a B
3a BpeMs MPOXOXKAEHUS MPAKTUKHU (®HO) 3apexoMenaoBai/a ceds Kak
OneHka 3a IPOX0XKJICHUE MPAKTUKU — « ».

PykoBoauTens npakTuku
OT OpraHu3aIuu (@H0)
(Oama)

(noonucw)

3 OchbopmnsieTcss NMBo Ha BrnaHke opraHu3aLum, NMBo 3aBepsaeTcs Nnevarbio.
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