MMHOBPHAYKH POCCUN

e

o = o

: :
PRy &
oy et

o
o e,

DdenepanbHOE rocy1apCTBEHHOE OI0KETHOE 00PAa30BaTEIbHOE YUPEKICHUE
BBICIIET0 00pa30BaHuUs
«PoccuiicKuil roCcyapCcTBeHHBI TYMAHUTAPHbINA YHHBEPCUTET»
(®I'bOY BO «PITY»)

OAKVIIBTET UICTOPUN NCKYCCTBA
Kadenpa myzeonoruu

JOKYMEHTAIITHOHHOE OFECIIEYEHUE TYPHCTCKOH JEATEJIbHOCTH

PABOYAS ITPOTPAMMA JJUCHUIIIMHBI
Hanpasnenue noarorosku 51.03.04 «My3eomnorust u oxpaHa 00bEKTOB KYJbTYpHOTO U
MIPUPOIHOTO HACIEAMS»
Hampasnennocts (mpoduis) «Hacnenue u KyabTypHast MeIuaIus»
VYpoBeHb KBaTU(pHUKAIMK BBIITyCKHHUKA (OakanaBp)

®opma o0yueHus (OUHasI, 3a09Has)

PIIJl amantupoBaHa s nuL
C OTPAaHUYECHHBIMHU BO3MOKHOCTSIMHU
3710pOBbSl U UHBAJIUJIOB

Mocksa 2020



JIOKYMEHTALIMOHHOE OBECIEYEHHUE TYPUCTCKOU AESATEJIBHOCTH

PaGouas mporpamma AUCIUTUTHHBI

CocraBurens:

KaH[. TeJl. HayK, JOIEHT, NeiCTBUTENbHBIN WwieH HarmonansHol Akanemun typusma (HAT),
yuensiid cekperaps ['TITM um. A.A. baxpymmaa 3.B. Makapenko

YTBEPXJIEHO
[Ipotokon 3acenanus kadeapsl My3€0JIOTHI
Ne3 ot 06.10.2020



OI'JIABJIEHUE

1. ITosicHUuTe/ILHASA 3aNIMCKA

1.1. Lenp 1 3a1a9U TUCHUTUIMHBI

1.2. IlepedeHp MIaHUPYEMbIX PE3yJIbTaTOB O0YUYEHHS MO AUCIUILIIMHE, COOTHECEHHBIX C
WHAWKATOpaMH JTOCTHKEHUSI KOMIIETEHLIUN

1.3. MecTo JuCHUIUIUHBI B CTPYKTYype 00pa30BaTeNIbHOM MpOorpaMmbl

2. CTpyKTYypa AUCHHUIIMHBI

3. Conepskanue QM CHUTINHbBI

4. O0pa3oBaTe/ibHbIC TEXHOJOTHH

5. OneHka mIaHUPYEMBbIX Pe3yJIbTATOB 00YUYEeHUSs

5.1. Cucrema onileHUBaHUS

5.2. Kputepun BbICTABICHHSI OLIEHOK

5.3. OneHouHsble cpecTBa (MaTepUabl) Ui TEKYIIETO KOHTPOJIS YCIIeBaeMOCTH,
MIPOMEXKYTOUHOM aTTecTali 00yJarommxcs N0 JUCIUILTHHE

6. YueOHO-MeTOoAMYecKkOe U MH(OPMALTMOHHOE o0ecTiedeHne JUCHUTIIHHBI

6.1. Crincox HCTOYHUKOB U JIUTEPATYPHI

6.2. Ilepeuens pecypcoB HHPOPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn «IHTepHeT»
7. MaTepuaibHO-TeXHUYeCKoe o0ecneyeHne JUCHUIIHHbI

8. O6ecneuenue 00pa30BaTEJILHOI0 MPOLECCA ISl JIMI C OTPAHMYEHHBIMU BO3MOKHOCTMU
310pPOBbSI U HHBAJIN/I0B

9. MeTogu4eckue MaTepuaJbl

9.1. Ilnmanbl cCEMUHAPCKUX 3aHATHI

IIpunoxenns
[Ipunoxxenue 1. AHHOTALUS AUCIUIIIIMHBI



1. ITosicHuTeIbHAS 3aNIHCKA
1.1. e 1 3amaun JUCIUILINHBI

Henp aucrummunsl: ChopMmMupoBaTh oO0Iee NpeACTaBIeHHE O CUCTEME JOKYMEHTAIlMOHHOTO
o0ecrniedyeHus: TypUCTCKOM JIeATEIbHOCTH, HaBBIKU PaOOTHI C IOKYMEHTaMHU B MPO(hecCHOHATBbHOM
JEeATEIBbHOCTH

Bagaun:

- W3y4YeHHWE TIOHATHH W TEPMUHOJOTHH JIOKYMEHTAIIMOHHOTO oOecreueHus,
NEHCTBYIOIIEH HOPMATUBHO-METOMYECKON 0a3bl JeOMPON3BOICTBRA;

- OCBOCHHME OOIMX MpaBUJ PabOTHI C MOKyMEHTaMU M WHOOPMAIMOHHBIMH TEXHOJOTHUSIMHU
JOKYMEHTAI[MOHHOTO OOECTIeUeHHUs] yMPaBICHUECKON AEATeIbHOCTH MPEANPUITUNA TYpPUCTCKOM
WHYCTPUU;

- U3y4YeHHe Ki1accu(UKauy TOKyMEHTOB U UX POJIU B YIPABICHUH MPEANPUATHIMHI TYPUCTCKON
WHyCTPUU;

- O3HAKOMJICHHE C COBPEMCHHBIMU TpPEOOBAHMSIMH K JOKYMEHTAIIMOHHOMY O0OECIeYeHHIO
TYPHUCTCKOM JESITEIIbHOCTH;

- U3YYCHHE TEXHOJOTHH JEIOMPOU3BOJCTBA MO OOpabOTKE BXOASIIMX U BHYTPEHHUX
JIOKyMEHTOB TYPUCTCKHUX OpTaHU3aIlHi;

a TaKXeE

- OCBOCHUE HAaBBIKOB aHAlIW3a U IIPOCKTUPOBAHMS JIOKYMEHTOB, KOTOPBIE MCIIOJIB3YIOT B
TYPHUCTCKOU EATEIBHOCTH.

1.2. TlepedyeHp TIUIAHUPYEMBIX pE3YJIbTATOB OOY4YEHHUS 10 JTUCHUIUIMHE, COOTHECEHHBIX C
VHJIUKAaTOPaMU JOCTUKEHHUSI KOMIIETEHLIUN

Komnerenuus NHankaTopbl KOMIEeTeHIM A Pe3yabTarhl 00yyeHus
(ko u (ko4 1 HAMMEHOBaHUE)
HAaMEHOBAHHE)
[TK-1 [1IK-1.2: 3HaTh OCHOBHBIE Ymemn:
Criocob6eH k HanpaBleHus, GOPMBI U METOJbI | ~-OPUEHTHUPOBATHCS B CUCTEME
opraHu3aluu paboThl B KOJUIEKTUBE, MCTOYHUKOB, PEryIUpPYIOIIUX
paboThl MaIbIX HaIpaBJieHHbIC HA TIOBHIIICHNE OTHOIIICHUS, BO3HUKaoIIue B cdepe
KOJUICKTUBOB 2 GhEKTUBHOCTH JIEATEIIBHOCTH OCYILECTBIICHUS TYPHUCTCKOM
UCIIOJTHUTENEH [1K-1.3: ymeTh aHANM3UPOBATH JESTEIbHOCTH U €€ TOCYIapCTBEHHOTO
MEXJTMYHOCTHBIE, TPYIIIOBLIE U peryJIupoBaHus;
OpraHHU3aIOHHBIC -OIpEeIeNsITh, TOJIKOBATh U MPUMEHSITh
KOMMYHUKAIIUI MPaBOBbIE HOPMBI, PETYIUPYIOIINE

[IK-1.4: ymeTh OpraHu30BbIBATh
paboTy UCTIOIHUTENEH, HAXOIUTh
U TIPUHUMATh YIIPaBJICHYECKUE
penieHust B 00J1acTi OpraHu3aiiu

OTHOIICHUS, KOTOPBIC CKJIAIBIBAIOTCS
B ipodeccnoHanbHOi chepe.

-[IPUMEHSTh TOJyYCHHbIC HABBIKH Ha
MMPAKTUKEC HOPMATHBHBIC HJOKYMCHTHI,

Y HOpPMHUPOBAHUs TPy1a KOTOpPBIE  PEryJIMPYIOT  CMEXHBIE
[IK-1.5: ymeTs Opranu3oBbIBaTh HaIpapJICHUA ICATCIIbHOCTH.
HUH(POPMAI[HOHHOE Bnaoemu:

B3aUMO/ICHCTBUE PYKOBOIUTEIA -CTPYKTYPHBIMU AHAIIMTUYCCKUM
CO CTPYKTYpPHBIMU HaBBIKAMH JUIS paboThI c
OAPA3ACICHUIMU JIOKyMEHTaMHU.

TIK-1.6: B1ageTr HaBBIKAMH
OpraHMu3aliy yIpaBICHUS
rPYNION, MOTUBALIMU K ICUCTBUIO

[1K-1.7: B1ageTb COBpEMEHHBIMU
METOAaMHU HpI/IHSITI/IH




YIPaBIEHUYECKUX PELIEHUI pu
OpraHu3aiy padoThl MaJbIX
KOJUJIEKTUBOB UCHOJIHUTENEH

I1K-1.8: BmageTh HaBLIKAMU
JIOCTVIKEHHS BEICOKHX
KaueCTBEHHBIX Pe3yJIbTaTOB
JESITEILHOCTH MaJIbIX
KOJUUIEKTHBOB HCIIOJHHUTEICH

ITK-6

Crniocoben
UCTIONTb30BaTh  Ha
MPAaKTUKE OCHOBBI
JIEHCTBYIOLIETO
3aKOHOJIaTEIbCTBA
My3eHHOI
JESTEIbHOCTH W B
cdepe coxpaHCHHUS
KYJIbTYPHOTO

[IK-6.1: 3HaTh OCHOBHBIE
HOHSTHUS, NEHCTBYIOIINE B
NpaBOBOH cepe My3eiHHOro aena
Y COXPaHEHUS KyJIbTypHOTO
Haclenus

T1K-6.2: 3HaTH OCHOBHBIE
HOPMATHUBHBIEC IOKYMEHTHI,
pErJIaMEeHTHUPYIOITUE TIPOIIEeCC
OpraHu3aINH, YIIPaBICHUS U
KOHTPOJIS chepbl My3eiHOTO Aerna
Y OXpaHbI KyJbTYPHOTO HACTEIuS,
kak B Poccuu, Tak u 3a pyoexom

[IK-6.3: 3HaTh KIaccUpUKALUIO
OCHOBHBIX HOPMATUBHBIX
JIOKyMEHTOB B obnactu
MY3€HHOro Jefla U COXpaHEHUS
KyJIbTYPHOI'O HACHEIUS

I1K-6.4: 3HATh OCHOBEI
CTPYKTYpPHOTO aHalm3a
JIOKYMEHTA M €T0 COJICPKaHHe
[1IK-6.5: YMETh
CHUCTEMAaTHU3UPOBATH
HOpMAaTHBHBIC MIPaBOBBIE
JOKYMEHTBI B COOTBETCTBUU C
KOHKPETHBIMU 3a7a4amMu
npodeccruoHanpHOM
JIeSITeIbHOCTH B obmactu

MY3€MHOTO JieJla U COXPaHCHHS
KYJIBTYPHOI'O HACJIEINS

[1K-6.6: ymeThp aHaIM3UPOBATH
HOPMATHUBHBIE  JIOKYMEHTHI B
ob0jactTu My3eHHOro neira co

CMEXHBIM npoduiiem
NESTEeIbHOCTH,  CBSI3aHHBIM  C
OXpaHOW KYJIFTYPHOTO HaCJeIusi
[1K-6.7: yMETh MIPUMEHSATH
HOPMAaTUBHBIC IPaBOBBIE
JOKYMEHTBI, HEOOXOAUMBIE JUIs
npoheCcCUOHATBHOU
JeSITeIbHOCTH B oOnactu

My3E€HHOIO JieJa M COXPaHEHUs
KYJIBTYPHOT'O HaCJIe sl

[IK-6.8: Bmamets wuHPOpMaIHe




00 OCHOBHBIX IIOJIOYKEHUAX
HOPMATHUBHO-TIPABOBBIX aKTOB B
objmactTu My3eWHOro Jena U

COXpaHEeHUs KYJbTYPHOTO
HaCIIe s

[IK-6.9: Bmagers crocodamMu
OLICHUBAHUS CcBOCH
npodeccruoHanbHOM

NEATEIbHOCTH C TOYKH 3PCHHUS
MY3€IHOTO MpaBa
[IKO-6.10: Bnagerb HaBBIKAMU

IMPUMCHCHUA Ha IMPaKTHUKC
HOPMAaTHUBHBIX JOKYMCHTOB,
PETYJINPYROIINX CMCKHBIC

HaNpaBJIEHUS 1EATEIbHOCTH
I[IK-6.11: yMmerp  omnpenensiTh
3a/1a4u KOMIUIEKTOBaHUS B
COOTBETCTBUH C MpoduiieM My3es
U €ro noTpeOHOCTIMHU

1.3. MecTo JuCHUILIUHBL B CTPYKTYpe 00pa30BaTeNIbHOMN MpOrpaMmbl

HucuunnnHa «/lokymMeHTanmoHHoe oOecreYeHne TYPUCTCKON MAEsITeIbHOCTH» OTHOCHUTCS K
qyacTd, (OpMHpPYEMOH y4yacTHUKaMH OOpa30BaTENIbHBIX OTHOLICHWH OJOKa IUCHMIUIMH IO
BBIOODY.

JUisi OCBOEGHHUSI AMCLUUIUIMHBI HEOOXOIUMBI 3HAHMSI, YMEHUS M BIAJEHUs, c(hopMUpOBaHHbBIC B
XO0JI€ M3YYEHMs CIEAYIOLUX AUCLHUIUIMH M IPOXOXKACHUS MpakTUK: «OCHOBBI POCCHUIICKOTO
mpaBa», «JKOHOMHKa», «MeHekMeHT», «[lpaBoBble OCHOBBI UM JOKYMEHTAL[MOHHOE
obecreyeHne BbICTABOYHOH J1€ATEIbHOCTI.

B pesynbrate OCBOGHHS AUCHMIUIMHBI (OPMUPYIOTCS 3HAHMs, YMEHUS U BIAJCHUS,
HEOOXOMUMBbIE JUIsl M3YyYEHHUS CJHEAYIOUIMX JUCHUIUIMH W [POXOXKIACHHUS IMPAKTUK:
«DKCKYpCOBEICHUE», «AKTyaJlbHble MpPOOJEMBl MY3€O0JIOTUM U MY3€HHOW MPAKTUKW»,
IIPOM3BOJCTBEHHON MPAKTUKH, KypcoBoi padoTsl, BKP.




2. CTpyKTYypa AUCHHUIIMHBI
CTpykTypa IMCUMILIMHBI 1J1s1 04HOH (popMbI 00yueHust
OO6mast TpyA0EMKOCTh JTUCIUTUTHHBI COCTaBIsET 3 3.€., 114 4., B TOM Yncie KOHTaKTHas paboTa

oOyuJaromuxcs ¢ mpenoaasarenem 60 4., mpomMexyTouHas arrectarus 18 4.,
camocrosTeNnbHas padoTa o0ydaromuxcs 36 .

Bunsr yueOHoi paboThI
(B yacax) @DopMBI TEKYIIETO
KoHTtakTHas = o KOHTPOJIA
o Pasnen 9 0 E % yCIeBaeMOCTH,
n JUCIUTLTUHBI/ TEMBI 3 . SEI= dopwma .
el . o 2 el g E g E MIPOMEXYTOYHOMN
g = = E 5 §*E z S aTTecTaluu (1o
| % z Szlg: Is:mg S c cemecmpam)
ols o | =28 5¢ ‘ ’
1. | Beenenue. Pomb | 5 6 2 3 | obcyxneHue
JOKYMEHTa B
YIIpaBJICHUU. YPOBHHU
yIpaBlIeHUS B
Typu3Me "
COOTBETCTBYIOIIIUE UM
JOKYMEHTBI.
2. | JoxkymeHTanus 5 2 2 3 JTUCKYCCHS
3 PeKTHBHOM pedepar
CUCTEMBI
MEHEI)KMEHTA
MIPEPHUSITHSL.
I'ocynapcrBenHOE
perynmupoBanue OV
B PO.
3. | Knaccuduxamms 5 4 2 3 Mpe3eHTalUs
JIOKYMEHTOB. npo0GieMHas
JUCKYCCHS
4. | YaudunupoBaHHbIE 5 4 2 3 | muckyccus
CUCTEMBI
JOKYMEHTAIIH
5. | TpeGoBanus 5 2 2 3 TOKJIAbI-
odopmiteHH O Mpe3eHTAINN
JIOKYMEHTOB.
IOpunnueckoe
3HaYeHHUE TIOKyMEHTA.
SI3BIK CITyKEeOHBIX
JIOKYMEHTOB. biiaHku
JOKYMEHTOB.
6. | KosutokBuym 6 3
7. | OpraHnusanoHHO- 5 2 2 3 | nuckyccus
pacrnopsAuTeIbHbIC
JOKYMEHTBI.
8. | Joxymenroobopor B | 5 2 4 3 | auckyccus
TypHU3Me.




9. | HoroBopHblie 5 2 2 3 | noknaubl-
OTHOIIECHUS B MPE3CeHTAIINH,
TypH3ME. JTUCKYCCHS

10. | Typuctckas 5 2 2 3 OKJIaabl-
TEXHOJIOTUYECKas MIPE3CHTAIIHH,
JIOKYMEHTAITHSI: JTUCKYCCHS

11. | JloxymeHTalmoHHOE 5 2 2 3 | nokiaubl-
obecrieyeHue: MIPE3CHTAIINH,
TIPETPHUSITHS JTUCKYCCHSI
pa3MeIeHus,

TIPETPHUSITHS
0O0IIIECTBEHHOT'O
MMUTAHUS,
TPAHCIIOPTHBIX H
9KCKYPCHOHHBIX
YCHYT.

12. | Dx3amen 5 4 18 3 | mpoekt/
MMUCbMEHHAs
paborta

Hroro: 28 32 18 36

3. Copepikanue JUCHUNIMHBI

Beenenue. Ponb JOKYMEHTa B YNPaBICHHWW. YPOBHM _YOPABJIEHUS B TypU3Me U
COOTBETCTBYIOIIIME WM JIOKYMEHTBI. JlokyMeHTannoHHoe obecneueHue ympasienus ([JOY).
Jenonpons3BoacTBo. 3HaYeHUE JOKymMeHTa B Typusme. Mecto JAOY B npesarenbHOCTH
MeHekepoB. 3HaueHne JIOY B (QopMHpPOBaHMM COBPEMEHHOIO CIIELUATUCTA. Y POBHU
yOpaBlieHUs B TypusMe (MEXKIYHapOIHBIA, HAIMOHAJIbHBIA, PETHOHAIBHBIM, MECTHBIN).
JIOKyMEHTBI COOTBETCTBYIOIIMX YPOBHEN (MEXIyHApOIHBIE aKThl, (pe/iepaibHble 3aKOHbI, YKa3bl
[Ipesunenta, nocranosnenus [lpaBurenscTBa, TOKYMEHTHI (pellepalbHBIX areHTCTB MO TYPU3MY
U 10 TEXHUYECKOMY PETYJUPOBAHUIO U METPOJIOTHUH, HOPMATHBHBIE JOKYMEHTBI, JOKYMEHTHI
PErHOHANIBHBIX U MECTHBIX OPTraHOB BIJIACTH).

HokymeHTtaius G QEeKTUBHON CUCTEMBl MEHELKMEHTa IpelnpusaTtus. [ocynapcTBeHHOE
peryaupoBanue JIOY B P®. YpoBHM ympaBleHHs W NPOLECCHl OpPraHU3alud. YPOBHHU
yIpaBJIeHUs] B MaJlod OpraHu3aluy (PYKOBOISIIMKA W ONEPATUBHBINA), B CPEIHUX U KPYITHBIX
(pyKOBOIAIINH, CTPAaTeTUYECKUNM, TAKTHUYECKUW W OMEpaTHBHBIN). JlOKyMEHTHpOBaHHBIC
uHpOpMaLUs W  yNpaBIEHYECKHE pPEIICHHS COOTBETCTBYIOUIMX ypoBHEH. JlOKyMEHTHI,
HCIOJIb3YEMbI€ PYKOBOJAUTEISIMU M UCTIOJIHUTEIISIMU TIPU BBINIOJIHEHUH CBOMX MPOLECCOB (IIPaBoO-
Bbl€, OpPraHU3AIMOHHO- PACMOPSAUTENbHBIC, IUIAHOBO-(DMHAHCOBBIC, BHEIIHHE HOpPMAaTHUBHBIE,
BHYTpEHHHUE HOPMATHBHbIE U TEXHUYECKHE). 3akoHojaTenbHOe peryiupoBanue 1OV
(penepanbubie 3akoHBI). HOpMaTUBHO-TIPaBOBOE U HOPMAaTHUBHO-METOANYECKOE PEryJIHpOBaHUE
JIOY  (HauuoHanbHBIE  CTaHAAPTHI, TOCYNAapCTBEHHAas CHCTEMa  JOKYMEHTAI[HOHHOTO
oOecrieyeHus yrpaBJIeH!s U €€ LIeIH U T.11.)

Knaccudukanus gokymenTtoB. [lonsitue kinaccuduxamuu nokymMeHTOB. Knaccudukanus
JOKYMEHTOB IO CMOCO0Y JIOKYMEHTHpPOBaHHUSA, IO cdepe HCIOIb30BaHUsA, 10 MECTy
COCTaBJICHUSI, 110 TpUGY OrpaHUUEHHUs JocTyna (rpudbl TOKyMEHTOB), IO MPOUCXOXKACHHUIO, O
IOPUJIMYECKON 3HAYMMOCTH, MO (QopMe M3I0XKEHHs, MO0 CcpokaM xpaHeHus. [loHsTue
AJIEKTPOHHOTO JIOKyMeHTa. TpeOoBaHUS K 3JIEKTPOHHOMY JOKyMeHTy. IlpenmyiectBa wu
HE/IOCTAaTKU 3JEKTPOHHOTO JOKYMEHTA. DJIEKTPOHHBINA TOKYMEHTOOOOPOT U €ro pPeryjiupoBaHue
HOPMaTUBHBIMH akTaMu. ObecrieyeHre XpaHeHUs AIEKTPOHHBIX TOKYMEHTOB.




yHI/IQhI/IuHQOBaHHLIe CHUCTCMbI NOKYMCHTAIINHU. YHI/I(bI/II_[I/IpOBaHHBIe CUCTCMbI JOKYMCHTAllUU:

MOHSTHE,  BUABl  (OPraHM3ALMOHHO-PACTIOPSIUTENBHON  JOKyMEHTalMM;  OaHKOBCKOM
JOKyMEHTAIMH; (PMHAHCOBOM, YUETHON U OTYETHOM OyXranTepcKon TOKYMEHTALUU OFOIKETHBIX
OpraHu3alui; OTYETHO-CTATUCTHYECKOW JTOKYMEHTAllUH; YYETHOM M OTYETHOM JOKYMEHTAIUU
OPEANpUATHHA; AOKyMEHTAllMd MO TpyAy; AokymeHTauuu llencuonnoro ¢onga P®). Tabens
YHUQUIMPOBAHHBIX (QOPM [TOKYMEHTOB (CHUCTeMaTH3alus 10 (YHKUMAM U 3ajJadyam —
PYKOBOJCTBO, IUTAHUPOBAHUE, OTYETHOCTH U T. II.; 110 CTPYKTYPHBIM MTOAPA3JAECICHUSIM).
TpeboBanus k odopmieHuio aokyMeHTOB. IOpuanmyeckoe 3HaYeHHE JIOKYMEHTa. S3bIK
CITy’K€OHBIX JIOKYMEHTOB. biaHku J1IokyMeHTOB. Heo0X0ouMOCTh €TUHBIX MpaBU 0(GOPMIIEHUS
nokyMeHToB. CocTaB peKkBU3UTOB JOKyMeHTOB. [IpaBuia odopmienust pekBusutoB. [lonsTHE
IOPUAMYECKOTO 3HAa4YeHMsI JoKyMeHTa. lOpuauuecku 3HauMMblEe PpEKBU3UTBHI JOKYMEHTA.
IOpuanueckoe 3HaueHHE AIEKTPOHHOTO JOKYMEHTAa. OJEKTpPOHHAas LHUQpoBas MOIIHUCH.
3aBepeHue KONl 1oKyMeHTOB. [loHsATHE s3bIKa CITy>KEOHBIX TOKYMEHTOB. OCOOCHHOCTH S3bIKA
CIIy’)KEOHBIX  JIOKyMEHTOB  (TOYHOCTb W  SICHOCTh; JIAKOHHUYHOCTb, yOEIUTEIbHOCTD;
HEUTPAJILHOCTb TOHA U3JI0KEHUS; UCIIOJIB30BAHUE YCTOMUMBBIX CIIOBOCOYETAHUM — CTAHAAPTHBIX
000pOTOB; HCIONB30BaHUE OOIICTIPUHATHIX cokpaiieHuit). [lonsTie 6manka noxkymeHnrta. Bujbl
O1aHKOB. PexkBU3NTHI 6J1aHKOB. BapraHThl pacnosoxeHus peKBU3UTOB.
OpraHn3alMOHHO-PACHOPAIUTEABHbBIE JOKYMEHTBI.  OCHOBHBIE TPYIIBI OpPraHU3ALMOHHO-
pacropsaUTENbHBIX JOKYMEHTOB. Dopmyiisip-oOpasen] OpraHH3alMOHHO-PACIOPSIIUTEILHOTO
nokymenTta. OcHoBHble BuIbl ycTaBoB. [IpaBmia cocraBimeHus. IloHsTne KOHTpakTa.
TpeboBanus k KoHTpakTy. OCHOBHBIC BHJIbI MOJIOKEHUH M IMpaBuia cocTaBieHus. OCHOBHbBIE
BHJIbI MHCTPYKIMI W IpaBuia cocTaBieHMs. [IoHATHE NOKHOCTHOM WMHCTPYKUMH W IpaBHia
cocrasienus. llonsarue mpukasa. IlpaBuna cocrasinenus. Ilonsarue pacnopsokenus. lIpasuna
cocrapyeHus. [lonsaTus pemenns u nporokosna. [IpaBuna coctaBinenus. [lonsaTus TOKIaaHON U
ciry>keOHoit 3anucok. [IpaBuina cocraBieHus.

JIOKYMEHTO000pOT B Typu3Me. YCTaBHbIE JIOKyMEHTHI. byxranarepckue M CTaTUCTUYECKHE
JNOKYMEHTBI. JIOKyMEHTBI BHYTPEHHETO pacnopsiaka. JOKyMEHTBI, periaMeHTHUPYIOLIUe
OTHOUIEHUS € MOCTABIIMKAMH, C ar€HTaMH, NApTHEPAMU, TYPUCTAMHU.

LloroBopHbIe OTHOWICHUs B _Typu3Mme. OOmas XapakTepucTHKa JoroBopa. TpeOoBaHUS K
COCTABJICHUIO JIOTOBOPOB. JlOrOBOpPHBIE OTHOLIEHHS MEXKIY TYypOIIEpaTOpOM M TypPareHTOM.
JIOrOBOpHBIE OTHOILEHUS MEXIY TYPUCTCKHM HPEANPHUATHEM U MOTPEOUTENIIMU TYpPUCTCKHUX
yciyr. JIoroBOpHBIE OTHOWIEHHSI MEXIY TYpOIEpaTOpOM M MOCTABIIMKAMH TYPUCTCKHX YCIYT.
JIOroBOpHBIE OTHOLIEHUS MEXKY PELENTUBHBIM U HHUILMATUBHBIM TypOIIEpaTOPaMHU.
Typucrckas TexHoJorMyeckas JOKYMEHTanus. TeXHOJOorm4eckas Kapra TypHCTCKOTO
MYTEIIECTBUS M0 MapHIpyTy. I'paduk 3arpy3Ku TypUCTCKOTO MPEINpUATHS IPyNIaMu TypUCTOB
Ha ompeneneHHoe Bpems. MHGOpManMOHHBINA JUCTOK K MyTEBKE TYPUCTCKOTO IyTEIIECTBUS.
bnankn ITyTEBOK TUIIOBOM bopmbl «Typucrckas IIyTEBKA» «OIJIEKTPOHHAs
myTeBKan(rocynapcTBeHHbIN MpoekT). Jluct 6ponnpoBanus. biianku 1OroBOpoB ¢ KIMEHTaMU —
TypareHTamMu. JloroBopa ¢ mapTHepamMHM — IOCTaBUIMKaMU yciayr. KanbKynsnus WM pacuer
ctouMoctu Typa. Omnmcanue Mapuipyrta. ['paduk naBumxkenus no mapuipyty. Kapra — cxema
MapuipyTa. TekcT myteBoil mHpopmanuu. OnucaHue TEXHOJIOTMYECKUX OCOOCHHOCTEH Typa.
TexkcTbl maMATOK 1151 TypucTOB. CIIpaBOYHBIE MaTEepHAIIbI [0 MapIIpyTy. BapraHThl pekiiaMHBIX
MIPOCIIEKTOB U OyKJeTOB. [Ipaiic — TUCTHI.

JIOKyMEHTaIlMOHHOE o0ecrneyeHne: NpeInpusIThs pa3MeNIeHUs; TPEeInpUsITUs OOIIeCTBEHHOTO
IUTAHUS; TPAHCIOPTHBIX U AIKCKYPCHOHHBIX YCIYT. JIOKyMEHTAalMOHHOE acHeKkThl B pabote
CyOBEKTOB, OKa3bIBAIOIIMX YCIYI'H IO pa3MELIEHUIO, MUTAHWUIO, TPAHCIOPTHBIX KOMIAHH,
BBIMOJIHAONIME  (QDYHKIMM ~ MEPEBO3YMKOB;  TYPUCTCKUX  HMH(OPMAIIMOHHBIX  LIEHTPOB;
WHIVUBHIyAIIbHBIX  MPEANPUHUMATENEN W OpraHu3alMii, MpPEeAOCTaBIAIOIIME  YCIYTH
9KCKYpPCOBOAOB (TMAOB), THAOB-IEPEBOAYUKOB, HHCTPYKTOPOB-IIPOBOJHHUKOB; TPEATPUATHS
0OIIIECTBEHHOT'O MMUTAHUS U JIP.




4. OOpa3oBaTe/ibHbIe TEXHOJOTHHU

Ne Buabl yueOHbIX Oo0pa3zoBaTenbHbIC
HaumenoBaHue pa3aesa .
n/n 3aHATHH TEXHOJIOTHH
1 2 3 4
. |BBenenne. Ponb 10OKyMeHTa  B|JIEKIUS, IPAKTUYECKOE |BBOAHAS JICKIUS, JUCKYCCUS
1. |B P , ,
yIPaBJIE€HUU. YPOBHH YIPABICHUA |3ansTHE,
B TYPU3ME U COOTBETCTBYIOIIHME MM |.qyi0ctosTenbHAS
OKYMEHTHI.
JIOKY pabora (1/0)
JIEKIIMS,
CaMOCTOSITeNIbHAs
pabora (3/0)
2. |HoxymenTarus 3¢ HeKTHBHOM JICKIUS, IPAKTHYECKOE [JIEKIUA , TUCKYCCHS,
CUCTCMbI MCHC/PKMCHTA 3aHITHUE, pe(bepaT
HPEAIPUATHSL. Focg;;}apc;;)eHﬂoe CAMOCTOSTENLHAS
eryJIMpOBaHHe B PO.
peryp A pabora (1/0)
JeKuus,
CaMOCTOSITENIbHAS
pabora (3/0)
3. |Knaccugukanus 10KyMEHTOB. JIeKLUs, IPAaKTUYECKOE |JIeKLUs, IpodIeMHas
3aHsTHE, JUCKYCCHS
CaMOCTOSITENIbHAS
pabota (11/0)
KOHCYJIbTUPOBaHUE U
CaMOCTOSITENIbHAS B
MIPOBEPKA 3aJaHUI
pabota (3/0) PoBep a .
MTOCPEICTBOM 3JIEKTPOHHOU
MOYTHI
4. |YHuhuuupoBaHHbIE CUCTEMBI JIEKLIMS1, PAKTUYECKOE |JIEKLUS, TECT, JUCKYCCUS
JOKyMEHTalH 3aHATHE,
CaMOCTOATEIbHAS
pabora (/o) KOHCYJIbTHPOBAHUE
MpOBEpKa 3aJaHUI
CaMOCTOSITeNIbHAs poBepKa 3all .
IIOCPEACTBOM JIEKTPOHHOMI
pabota (3/0) pel p
MOYTHI
5. |TpeboBanus Kk 0OPMICHUIO JIEKLIMS], MPAKTUUECKOE |JIEKIIUS, TOKIIa bI-

ToKyMeHTOB. FOpuanieckoe
3Ha4YeHHEe TOKyMeHTa. SI3bIK

CIIyKeOHBIX JOKyMeHTOB. bianku

JAOKYMCHTOB.

3aHATHE,
CaMOCTOSITeIIbHAS
pabota (11/0)

CaMOCTOATC/IbHAsA

MpEe3EHTAlNH, TUCKYCCHS

KOHCYJIbTUPOBAHUC U
IIPOBEPKA 3aJaHUMI




pabota (3/0)

ITOCPEICTBOM JJIEKTPOHHOU

MTOYTBI
6. |KommokBuym IIPAKTHUYECKOE KOJUIOKBUYM TI0
3aHATHE, CIELIMATILHON JTUTEpaType
CaMOCTOSITENIbHAS
pabota (11/0)
MPAKTHYECKOE
3aHSTHE,
CaMOCTOSITENIbHAS
paborta (3/0)
7. |Opranus3anioHHO- JIEKUUs, IPaKTUYECKOE |JIEKLUs, JUCKYCCUS
PactopsMTENbHBIE TOKYMEHTBL.  |3aHsTHE,
CaMOCTOSITENIbHAS
pabora (1/0) KOHCYJIBTHPOBAHUE H
CaMOCTOSITeNbHAs MpOBEpKa 3aAAHHi
paGora (3/0) MOCPEACTBOM JIEKTPOHHOMN
TTOYTHI
8. |AoKyMeHTOOOOPOT B TypU3ME. JIEKLUs, IPaKTUYECKOE |JIEKLUs, JUCKYCCUs
3aHATHE,
CaMOCTOSITENIbHAS
pabora (n1/0) KOHCYJIbTUPOBAHHE U
CaMOCTOSITENIbHAS MpOBEpKa 3a/1aHHH
pa6ota (3/0) MOCPEACTBOM AJIEKTPOHHON
MIOYTHI
9. |loroBopHBIE OTHOIIEHUS B JIEKIHUs, TPAaKTUYECKOE |TIEKIHs, JOKIIaIbl-
TypHU3ME. 3aHATHE, MPE3EHTALNU, TUCKYCCUS
caMOCTOsITeNbHAs
pabora (1/0)
CaMoCTOSITeNIbHAs KOHCYILTHP OBaHPie "
paGora (3/0) IIPOBEpKa 3aJaHuI )
IIOCPEACTBOM NIEKTPOHHOMI
TTOYTHI
10. | Typuctckasi TEXHOJIOTHYECKast JIEKU U, JIEKIUs, TOKJIa bl
AOKYMCHTALHL. MIPAKTHYECKOE Mpe3eHTalNH, JUCKYCCHUS
3aHATHE,
CaMOCTOSITENIbHAS
pabora (1/0) KOHCYJIBTHPOBAHUE H
caMoOCTOsITeNbHAs MpoBEpKa 3aAaHHuii
paGota (3/0) MOCPEACTBOM JIEKTPOHHON

IIOYThI




11. |[lokyMeHTalluOHHOE OOecIiedeHHe: |JIeKIusl, MPAKTUIECKOE |JIeKIUs, TOKIa bl
OpEANpUATHS pa3MeLeHHS; 3QHSTHE,
IPEeINpUITHS 00IECTBEHHOTO

MpE3EHTALNH, TUCKYCCHS

CaMOCTOSITEeIbHAS
MUTaHKST; TPAHCIIOPTHBIX U
- TP P pabota (11/0)
JKCKYPCUOHHBIX YCIIYT.
KOHCYJIbTUPOBAHUE U
CaMOCTOSITeIIbHAS 5
npoBepKa 3aaHui
pabota (3/0) poBep a

IIoCpEACTBOM 3J'ICKTpOHHOI>1
IIOYThI

MPAaKTUYECKOE 3aHSTHE |3alIMTa TIPOCKTOB/UTOTOBAs
(m/0) MMCbMEHHas paboTa

12. |Dx3amen

IIPAKTUYECKOE
3aHSTHE,
CaMOCTOSITeTTbHAS
pabora (3/0)

B mepuon BpeMEHHOTO MPHOCTAHOBICHUS IMOCEIICHUS OOYYAIOIIUMUCS TOMEIICHUN H
tepputopuu PITY nna opranuzamum y4deOHOro mpolecca ¢ HPUMEHEHHEM 3IJIEKTPOHHOTO
oOydeHusT W JUCTAHIMOHHBIX OOpPa30BATEIBHBIX TEXHOJOTHH MOTYT OBITh HCIOJB30BaHBI
cienyromue o0pa3zoBaTebHbIE TEXHOJIOTHH:

— BUJICO-JICKIINH;

— OHJIAWH-JIEKIIUH B PEKUME PEabHOTO BPEMEHHU;

— DJIGKTPOHHBIE YICOHUKH, yIeOHBIC TOCOOUS, HAYYHBIC M3IAHUS B HJICKTPOHHOM BHJIC U
JOCTYT K MHBIM 3JIEKTPOHHBIM 00pa30BaTENbHBIM pecypcam;

— CHUCTEMBI JIJIsl SJIEKTPOHHOTO TECTUPOBAHUS;

— KOHCYJIBTAIIMH C UCTIOJIb30BAHUEM TEJIEKOMMYHHKAIIMOHHBIX CPE/ICTB.

5. OneHka JIAaHUPYeMbIX Pe3yJbTATOB 00y4eHHA
5.1. Cucrema o1ieHUBaHUS

DopMa KOHTPOJIS Makc. KoJIM4ecTBO 0aJ1JI0B
3a oany Bceero
padory

Texymmii KOHTPOIb IS 1/0:

- peepar 10 GammoB 10 GammoB

- TOKJIQJIBI-TIPE3CHTAIINH 10 6amoB 20 GayoB

- y4acTHe B JUCKYCCUHU Ha CEMUHApE 2 Gamna 20 6amnoB

- KOJUTOKBUYM 10 Gamnos 10 6annos
Texyuuit KOHTPOIb AJis 3/0:

- acce 10 6amoB 10 6anoB
- KOJUIOKBHYM 20 6anoB 20 6amnoB
- MIChbMEHHAas paboTa 5 6amioB 30 GamoB
[IpomesxyTounas arrectanus (9K3aMeH)

MIPOEKT 40 GamioB
HToro 3a cemecTp (IUCIUILIUHY) 100 GamtoB




[Tomy4yeHHBI COBOKYIHBIH pe3ysbTaT KOHBEPTUPYETCS B TPAIUIMOHHYIO HIKAJy OLEHOK U B
iKany oleHok EBpomneiickoil cucteMbl nmepeHoca U HakoruieHusi kpeautoB (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBHHM € TaOIUIEH:

100-6anmnpHas TpaimoHHas mKana [Mkana
IKasga ECTS
95 -100 A
2304 OTJIIMYHO B

68 — 82 XOPpOIIIO 3a4TE€HO C

56 — 67 D
50_55 yIIOBJIETBOPHUTEIBHO E
20-49 FX
0-19 HEYJIOBJIETBOPUTEIILHO HE 3a4TEHO F

5.2. Kputepun BBICTaBJICHHSI OLICHKH TI0 TUCITUTIIINHE

bannel/ OneHka 1o Kpurepuu oneHkr pe3ynbTaToB 00yueHHs M0 JUCLUIUINHE
Mxkama ECTS JTUCITATIIINHE
100-83/ COTJIIMYHOY/ BoicTaBnsiercs  oOydaromemMycsi, €cid OH TIIyOOKO H
A,B «3a4TEHO IPOYHO YCBOWJI TEOPETHYECKUH M  IPAKTHUECKUMN
(oTaruHO)»/ MaTepuai, MOXKET MPOJIEMOHCTPUPOBATh 3TO Ha 3aHITHUSIX
«3a4TEHO» U B XOJ/I€ IPOMEXYTOUYHOM aTTeCTalUH.
OOyuaromuiics HCYEpIBIBAIOUIE M JIOTUYECKH CTPOITHO
u3jnaraeT yuyeOHbI MaTepHal, yMeeT YBA3bIBaTb TEOPHIO C
NPAaKTUKOW,  CHpaBIseTCsl C  pELICHUEM 3aja4
npogecCuOHaNbHON HAMpPaBIEHHOCTH BBICOKOTO YpPOBHS
CIIO)KHOCTH,  NPaBWIbHO  OOOCHOBBIBAET  NPUHSTHIE
peleHus.
CB00601HO OpUEHTHpYETCS B y4ueOHO u
npogeccuoHaIbHOM TUTEeparype.
OneHka 1o JUCHMILIMHE BBICTABISIOTCS oOyuarolemycs ¢
y4€TOM  PE3yJIbTATOB TEKYLIEH U  IMPOMEKYTOYHOU
aTTeCTallUu.
Komnerenuuu,  3akpemnéHHsle  3a  JIUCUUINUIMHOM,
c(hOpMHUPOBAHbI HA YPOBHE — «BBICOKUI».
82-68/ «XOpOLIO»/ BrictaBnsiercss  oOyuwaromemycs, e€cid  OH  3HaeT
C «3a4TE€HO TEOPETHYECKUI U MPAKTUYECKUI MaTepuall, PaMOTHO U 11O
(xopo110)»/ CYLIECTBY M3JaraeT €ro Ha 3aHiITHAX M B XOAE
«3aUTEHO» MIPOMEXYTOYHOH aTTecTalluy, He J0MycKasi CyIECTBEHHBIX

HETOYHOCTEN.

OOyuaromuiics MpPaBUWIBHO MPUMEHSET TEOpPEeTHUECKUE
MIOJIOKEHUST  IIpU  pEUICHUM  INPAaKTUYECKUX  3a1ad
npodeccnoHanbHOM HaNpaBICHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIaZIceT HEOOXOIMMBIMU JJIS1 TOTO HaBbIKAMU
U IPUEMAMHU.

JIOCTaTouHO XOpOIIO OpUEHTHUpYETCsT B y4yeOHOW U
npodeccuoHanbHOM TUTEpaType.

OreHka Mo JUCHUUIUIMHE BBICTABIISIOTCS 00YYarOIEMYyCs C
y4€TOM  PE3ysNbTATOB TEKyIIEd M  IMPOMEKYTOUHOU
aTTeCTaluu.

Kommnerenmumn, 3aKPETIIEHHBIE 3a JUCIUILINHOM,




Bamnel/
MIxama ECTS

OueHka 1o
IUCLIUTLUINHE

Kpurepuu onieHKH pe3ynbTaToB 00yUeHHS M0 JUCIUTUINHE

c(hOpMHUPOBAHbI HA YPOBHE — «XOPOIIMIAY.

67-50/
D.E

«YIOBIIETBOPH-
TEIbHOY/
«3a4TEHO
(yoBieTBOpH-
TEJIBHO )»/
«3aUTCHO»

BrictaBisiercst oOydaroeMycs, €ciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETHYECKMM W MpPaKTUYECKHH MaTepua,
JIOITyCKAaeT OTAENbHBbIE OMIMOKM TpPU €ro M3JI0KEHHH Ha
3aHATHAX U B XOJI€ IPOMEKYTOUHOU aTTECTALHH.
OOyuaromuiics HCHBITBIBAET ONpPEEIEHHbBIE 3aTPyIHEHUS
B NIPUMEHEHUH TEOPETUYECKUX IMOJOXKEHUN MIPU PEIICHUN
NPaKTUIECKUX 33734 MpoPecCHOHATBHON HANpaBIeHHOCTH
CTaHIapTHOIO YPOBHS CJI0XKHOCTH, BIIAJICET
HEOOXOIUMBIMU JUIsi 3TOro 0a30BBIMHM HABBIKAMH H
puEMamHu.

JleMOHCTpHpYET OCTAaTOYHBIH YpPOBEHb 3HAHUS Y4EOHOUH
JUTEPATypPsI N0 JUCLUILINHE.

OneHka o JUCHMILIMHE BBICTABISAIOTCS oOyyarolemycs ¢
y4€TOM  DPE3yJbTaTOB TEKyIIEH M  IPOMEKYTOUYHOU
aTTecTaluy.

Komnerenunu,  3akpem€HHble 33 JTUCUUINUIMHOM,
c(OpPMHPOBAHBI HA YPOBHE — «JIOCTATOYHBIN Y.

49-0/
F,FX

«HEYIOBIICTBOPHUTE
JIBHOY»/
HE 3a4TEHO

BrictaBnsiercss oOywaromiemycsi, €caiM OH HE 3HAeT Ha
0a30BOM  YpPOBHE TEOPETHYECKUH U  MPAKTUUYCCKUUN
MmaTtepuaig, JONycKaeT rIpyOble OMmMOKM TMpU  €ro
U3JI0)KEHUM Ha 3aHATHAX U B XOJI€ IPOMEXKYTOHYHOU
aTTecTaluu.

OOyuaromuiics HCTBITHIBAET CEPbE3HBbIE 3aTPyIHEHUS B
IPUMEHEHUN TEOPETUYECKUX IIOJIOKEHUN IpU pELICHUN
NPaKTUIECKUX 33734 MpOoPecCHOHATBHON HAPaBIEHHOCTH
CTaHJApPTHOTO  YPOBHSA  CJOKHOCTH, HE  BIIAJEeET
HEOOXOUMBIMU AJIs1 TOIO HAaBbIKAMU U MPUEMaMH.
JlemoHCcTpUpyeT  (parMeHTapHble  3HaHUS  y4eOHOM
JUTEPATYPBI 110 AUCLUIUIMHE.

OrneHka 1Mo JUCLUIUIMHE BBICTABISIOTCS 00YyYaroEMycCs C
y4€TOM  PE3yJNbTATOB TEKyLIEH M  IMPOMEKYTOYHOU
aTTecTaluy.

KomnereHnyu Ha ypoBHE «JIOCTATOYHBIN», 3aKPEIJIEHHBIE
3a AMCUUIUIMHON, He COPMHUPOBAHBI.

5.3.

OueHOoYHBIE

cpencTaa

(MaTepuarnsl)

IJie TCKYWICTO  KOHTPOJA  yCIIEBACMOCTH,

HpOMe)I(YTO‘IHOfl arrecrauuu 06yqa}01u1/1xc;1 10 AUCHHUIIIINHC

IIpuMmepHbIe TeMBI pedepara:

HopmatuBHO-IIpaBOBOE PETYIMPOBAHNE COBPEMEHHOW CHCTEMBI JOKYMEHTO000POTA.
Oco6eHHOCTH MOHATUHHOTO anmnapaTa JOKYMEHTAMOHHOI'O 00eCIIeYeHHUS.

Oco0OeHHOCTH yIpaBIICHUECKOH IESITEIBHOCTH B TYpU3ME.

HopmatuBHO-IIpaBOBbIE aKThl B TYpU3Me B 00JIaCTH CTaHIAPTU3ALUN U OLIEHKHU COOTBETCTBHUSL.

Tpu noxaxoma K opraHu3alMy Typu3Ma M TYPUCTCKMX OpraHU3ALMMN:

HOTPEOHOCTSM, JESITEIbHOCTH.
CoBpeMeHHBIH MOIX0 K TypU3My: MIPOrpaMMHOE 00CTyKHBaHHUE.

o pecypcam,




OTtamnsl MOATOTOBKM KOHTpecca (KOH(EpeHIMH, KPYIJoro CTONa, KOJUIOKBUYMA, MaOIUK-TOK U
T.1.) (10 BBIOOPY CTYyACHTA): TpeaBapHTeNbHas paboTa, camMoO MEPOINpPHUSATHE, TOJBE/ICHUE
UTOTOB.

JlokyMeHTaloHHoe o0ecreueHrne MoArOTOBKY U MPOBEACHUS Typa B paMKax ... Typusma ( BUJ
TypHu3Ma — 10 BBIOOPY CTY/EHTA).

Jlureparypa K KOJUIOKBUYMY
(mutepatypa OyneT mpeaoCTaBIeHa B DIEKTPOHHOM BUJIEC)

Kakyio ponp wurpaer KauecTBEHHOE JAOKYMEHTAIIMOHHOE oOecriedeHne  ymhpaBlIeHUS
opraHu3aluen?

KakoBbl conmanbHO-KyJIbTypHbIE U MaTepUATbHO-TIPOU3BOACTBEHHBIE MPEANOCHUTKA PabOTHI C
nenoBeIMU Oymaramu B JpeBHeil Pycu?

Ha yem ocHOBBIBasIach cucTeMa MPUKA3HOTO AEIONPOU3BOACTBA?

[TosicHuTe ponu 1 3HaUeHHE peopM B IIAPCKOM IMpHKa3ze?

Kak Obuia opranuzoBana paboTa ¢ JOKYMEHTaMU B KOJIJIETHSX ?

KaxoBbl posib U 3HaueHue nokymeHTa «OOliee yupexJeHHe MUHUCTEPCTB» B OTEUYECTBEHHOM
nenornpousBoacTBe? Kakue npuHIUIBI 1€I0MPOU3BOICTBA BBEN 3TOT JOKYMEHT?

HazoBute ocHOBHBIEC BUIBI MoKyMeHTOB XIX B. Oxapakrepu3yiite ux Gpopmyssp.

Kak ObL10 OpraHn3oBaHo XpaHEeHHE JOKYMEHTOB B yupexaeHusx XIX B.?

OxapakTepu3yiTe OpraHu3aluio 1eJI0MPOU3BOJICTBA B IIEPBbIE IOl COBETCKOM BiactH, B 1930-
1940 rr., 1950-1980-¢ T

CdhopmynupyiiTe 3HaUEHUE COBETCKOTO JCIONMPON3BOACTBA T opranu3anuu JJOY B HacTosmiee

BpEMSL.
(10 TEKIMOHHBIM MaTepHajIaM)
Janre OnpeeeHue CJIEIYOIIHAM MIOHATHUSIM: «TYPHUCTCKas JEeATEIbHOCT,

«JIOKyMEHTAllMOHHOE  OOEeCIeUeHUe», «YIMpaBICHHUE», «IOKYMEHTAIIMOHHOE obOecreyeHue
VIOpaBICHUS»,  «JIOKYMEHT»,  «JIJCKTPOHHBIH  JIOKYMEHT», <«DJEKTPOHHAs  MOJIKCHY,
«PEKBHU3UTHI), «ONMAHK», «(hOPMYIIAp», «aHKETa», «HOMEHKJIATypa Iei», «yHU(UIUpoBaHHAS
CUCTEMA JIOKYMEHTALUW», <«JEJI0», «IOKYMEHTOOOOpOT», «BXOIAIIAas JOKyMEHTAIUs»,
«HMCXOAIIasl JOKYMEHTAIUS», <OKypHAl BXOJISIMIEH JOKYMEHTAIMW», «KypHal HMCXOJAIIeH
JIOKYMEHTAITN.

[lepeuncnure OCHOBHBIC TPYIIBI U BHIBl JAOKYMEHTOB, HCIOJB3YIOMIMECS YUYPEKICHUSIMU
OTpaciu TypU3Ma.

KOHT[ZOJII:HI)IC BOIPOCEL (1J1d MMCEMEHHBIX [2360T CTYJICHTOB 3/0!

Tema 3. Kimaccudukanusi TOKyMeHTOB.

Knaccugukarus 10KyMEHTOB B KOHTEKCTE TYPUCTCKOHN JEATEIIEHOCTH.

PyxomnucHble TOKyMEHTBHI.

DNEeKTPOHHBIE JOKYMEHTHI.

I'padrueckue TOKyMEHTBHI.

Kwuno-, hoTo- 1 GOHO-TOKyMEHTEI.

CryxeOHble ¥ TUYHBIE TOKYMEHTHI.

Bupl 1OKyMEHTOB € Y4ETOM CPOKOM HCIIOTHEHHUs ( CPOYHBIE, CBEPXCPOUYHBIE U T.I1.).

Buasl 10KyMEHTOB € y4eTOM IJIaCHOCTH (0OILIENOCTYyMHbIE, ¢ TPU(OM OrpaHHMUYCHHs JOCTYyNa U
T.IL.).

Bunpsl 10KyMeHTOB ¢ yueToM (popMbl U310keHHs ( TUIIOBbIE, TpadapeTHble, MHIUBUIYaJIbHBIE).
Bupl 1OKyMEHTOB € Y4ETOM MECTa COCTaBJICHUS (BXOJSIINE, HCXOISIINE, BHYyTPECHHNUE).

Bunsl 1OKyMEHTOB ¢ yueToM cepbl HCIONb30BaHUS ( OpraHU3alMOHHO-PACHOPSIUTENbHBIE,
(uHAHCOBO-OyXTanTepcKue, HAyYHO-TEXHUUECKHUE, IO TPYAY, OTUETHO-CTaTUCTUIECKHE).

Busl JOKyMEHTOB € y4ETOM IOPHINYECKON 3HAUMMOCTH (TIOAJTMHHUKN UM OPUTHHAJBI, KOIHH,
3aBEpEHHbBIE KOIUH, 1yOJIUKATHI).

Buapl 10KyMEHTOB ¢ CPOKOB XpaHEeHHUs (IIOCTOSHHOT'O XpaHEHUs, TOJITOBPEMEHHOI'0 XpaHEHUs,
BPEMEHHOI'O XpPaHEHUS).



Tema 4. YauduuupoBaHHbIE CUCTEMbI TIOKYyMEHTALIHH.

YHu}UIUIpoBaHHASA CUCTEMA OPraHU3aIIMOHHO-PACTIOPSIUTEILHON TOKYMEHTAIINH.
YHubunupoBaHHas CUCTEMbl 0aHKOBCKON JOKYMEHTAITHH.

YHu(UIUpPOBaHHAS CUCTEMBI YUETHON M OTYETHOM TOKYMEHTALIUH.
YHubunupoBaHHas crcTeMa OTYETHO-CTATUCTUYECKOM TOKYMEHTAIUH.
YHuUIUpPOBaHHAS CUCTEMBI JOKYMEHTAIIUH 110 TPYAY.

Tema 5. TpeboBanus k opopmieHHI0 JOKyMeHTOB. KOpuandyeckoe 3HaueHHE JOKyMEHTa. SI3bIk
CITy’)K€OHBIX JIOKyMEHTOB. bllaHKH TOKYMEHTOB.

EnuHCTBO 1OKyMEHTO000pOTA.

KoppeKTHOCTB U SICHOCTh W3JI0KEHUST HHPOPMAIIUH.

OdopmieHne JOKyMeHTOB (IIpUQT, HHTEPBAJI, OTCTYI)

Odopmiierre TOKyMEHTOB (PEKBU3HTHI: JIOTOTHII, HeOPUIIMATLHOE Ha3BaHHWE, O0a30BbIC
PEKBU3UTHI, PACIIOIOKEHUE Ha JIUCTE(

[IpaBuia oOpameHns K aapecary B MMCbMEHHOHW (hOpMe U B JJIIEKTPOHHOH TIEpETHCKe.

Tema 7. Oprann3aniMOHHO-PACTIOPAIUTENBHBIE TOKYMEHTHI.

OpraHu3alMoHHbIe JOKYMEHTHI (yCTaB, MOJOXKEHUE, YUPEAUTENBbHBIA JOrOBOpP, MHCTPYKIUS,
LITaTHOE pacHicaHue, IPaBuiia BHYyTPEHHET0 paclopsaKa, perjiaMeHT) ( 10 BEIOOPY CTYJEHTA).
WNHpopMallMOHHO-CIIPABOYHBIE  JOKYMEHTbI ( TOCTaHOBJIEHHE, IpHKa3, paclopsHKEHHUE,
perieHue, ykaszanue,) (1o BBIOOpYy CTY/IEHTA).

PacniopsinutenbHble JOKYMEHTHI (CiIykeOHOe MUChbMO, JO0KJIaHast/ciyeOHas 3arucKa, ClpaBkKa,
akT, TenedoHorpamma, pakcorpamMmma, mpoTOKOJ).

Tema 8. JIokymMeHTOOOOPOT B TypU3ME.

Typonepatop (3asiBka Ha OpOHMpOBaHUE, CBEJICHHUs 00 OIJIaTe, MOATBEPKACHUE OPOHUPOBAHUS,
Bay4dep, UH)OPMAIIMOHHBIN JTUCTOK, JOrOBOPHAs MOJIUTHKA).

TyparenT ( yciaoBus Typa, JMUYHBIE JAHHBIE, JOTOBOP-TYp, IyTEBKA, MPOEKT «IJIEKTPOHHOU
Ty TEBKUY)

VYnpaBieHdeckue OTUYETHI (aHANIM3 NMPOJAXK TYPHPOIYKTa, rpaduK MPOAaX TYPHPOIYKTOB M
OTJENbHBIX YCIYT, JOJITH U OIUIAaThl MOKyHarenei, OTYEThI O MPOJAHHBIX MYTEBKAX, COCTOSIHHUE
3asBKH, OJJAHKH CTPOToil OTUETHOCTH).

Tema 9. JloroBopHBIE OTHOLIEHUS B TYPU3ME.

JIOroBOpHBIE OTHOIICHHUS MEXIY TYpOIEpPaTOPCKUMH KOMIAHUSMHU U TMOCTAaBIIMKAMU YCIYyT
(mpennpuATUS pa3MeEIleHHs], TPeANpHUsITUS OOIIECTBEHHOTO MUTAHMSA, SKCKYPCHOHHbIE OIOpO,
MYy3€HHO-BbICTABOYHBIE TPOCTPAHCTBA U T.I1.) ( IO BHIOOPY CTYJIEHTA).

JIoroBOpHBIE OTHOILIEHUS MEXY TYPOIIEPATOPOM U TYPAreHTOM.

JIOroBOpHBIE OTHOIIEHHUS MEXIYy TYPUCTCKUM IMpPEANpHUSITHEM U MOTpeOUTEIeM TYPUCTCKUX

YCIIyT.

Tema 10. Typuctckas TexHOJIOTH4YeCKasi JOKYMEHTALIMSL.

TexHonornyeckas kapra TypUCTCKOTO MYTEHIECTBHSI 10 MapLIPYTY.

I'paduk 3arpy3ku TypUCTCKOTO MPEANPUATHS TPYIIIIAMH TYPUCTOB Ha OTIPEIEIIEHHOE BpEeMsl.
NupopMalilnoHHBI JTUCTOK K IyTeBKE TYPUCTCKOIO IyTEIIECTBUS C OIMUCAaHHMEM MaplipyTa
Ty TELIECTBUS.

I'paduk aBUXKEHUS 110 MAPLIPYTY.

Kpara-cxema mapmipyra.

Tekct myTeBoil uHGoOpManyu (111 aBTOOYCHON TYpOB).

Omnucanue TeXHOJIOTHYECKUX OCOOCHHOCTEH Typa (MaMsATKa O Pa3HbIX CPOKaX 3asBOK M T.I1.)



TexcThl MaMATOK 7151 TYPUCTOB ( JUIsE POCCUMCKMIA IpaX1aH U JJIs1 MHOCTPAHHBIX TYpUCTOB) ( IO
BBIOODPY CTYICHTA).

Tema 11. JlokymeHTaunOHHOE oOecliedeHHe: TMPEANpPUATUS pa3MEIIeHUs; MPEANPUSTHI
OOIIIECTBEHHOT0 MUTaHMA; TPAHCIIOPTHBIX M SKCKYPCUOHHBIX YCIIYT.

Bunet u hopmbl 00CiTy)KMBaHUS HAa MIPEANPUSITUIX TUTAHUS.

MeH10: 0cOOeHHOCTH, IyOaryuHast odepra, [IEHOBAs MOJUTHKA, CIICHUAIN3ALIUH.

[lyTeBoi TUCTOK.

[TamsiTka TypHcTa NpH IYyTEUIECTBUM C HCIOJb30BAaHHUEM BHJAa TpaHcHopTa (1Mo BHIOOpPY
CTYJICHTA).

CRM-cucrema B paboTe NpeAnpHUsITUI pa3MeIIeHuUs.

TexHonornyeckas Kapra 3KCKypCUH.

Metoandeckas pa3paboTKa 3KCKYPCHH.

NunuBuyanbHbIA TEKCT SKCKYPCHH.

KOHTpONBHBIN TEKCT 3KCKYPCHH.

[IpaBuna 6e30macHOCTH HA MPEANPUITHIX OOIIECTBEHHOTO TTUTAHHUS.

XACCII — Ha peAnpUATHSX OOIIECTBEHHOTO MUTAHUS.

[IpaBuiia 6e30MacHOCTH Ha MPEANPUITUIX Pa3MELECHUSI.

XACCII — Ha npeAnpUATHAX pa3MELLECHUS.

JIOKyMEHTAITMOHHOE 00ECTICUCHHE METIEeX0THON IKCKYPCHH.

JIoKyMeHTallMOHHOE 00ecrieueHne aBTOOYCHOM 3KCKYPCHHU.

TeMbl _ IOKIa/IOB-TIpE3EHTAIIMI  BHIOMPAIOTCA  CTYIEHTOM  CaMOCTOATENbHO.  BaxHo
OpUEHTHPOBATHCSI Ha NPOOJEMATHKy W Hay4dHbIH HMHTEpEC K KOHKPETHOMY HaIlpaBJICHUIO
JOKYMEHTAlUOHHOU JIEATEIbHOCTH U JOCTYIIHOCTb HCTOYHUKOB I10 TEME.

TeMbI IPOEKTOB (IK3aMeH)

Opranuzanust TOKyMEHTO000pOoTa TypONepaTOpCKOi KOMITAaHHH.
Opranuzanusi 10KyMeHTO000pOTa TYPUCTCKOIO areHTCTBA.

Opranuzanust TOKyMEHTO000pOTa 3KCKYPCHOHHOTO O0pO.

Homenkiatypa nen cekperapuara KyJbTypPHOW HHCTUTYIUH.

[IpaBuna nenoBoW NEpEenUCcKH.

JloroBop 00 OKa3aHUU TYPUCTCKUX YCIYT ( IO BBIOOPY CTYJEHTA).

[TamsTKa U1 MHOCTPAHHOTO TypucTa B peruone P® (o BeIOOpY CTyAEHTA).
[TamsiTKa U1 poccuiickoro Typucta B peruoHe P® (mo BeIOOpY CTyeHTA).
[TamsTka quig poccuiickoro Typucta 3a npenenamu PO (1o BeIOOpY cTyIeHTa).

6. YueOHO-MeTOAMYecKoe 1 HHPOPMAIITHOHHOE 00ecneyeHHue TUCIIUTIIUHbI
6.1. JIutepatypa

OcHoBHas:

Bbyropckuit B.Il. Opranuzamusi TypucTckod uHAycTpud. IIpaBoBBIE OCHOBBHI : YueOHOE
nocobue / B. II. Byropckuii. - OnexrpoH. naH. - Mocksa : M3garensctBo FOpaiit, 2018. - 165. -
(ITpodeccnonansHoe obpazoBanue). - Pexum moctyma: https://www.biblio-online.ru. - ISBN
978-5-534-02282-7 : 359.00.

beikoBa T.A. JlokymeHTalimoHHOE oOecIiedeHne yIpaBiIeHHs (JIeTOMPOU3BOJICTBO) : YueOHOe
nocobue; CpemHee mnpodeccuoHanbHOe oOpazoBanue / Poccuiickuil ToCynapCTBEHHBIN
TYMaHUTAPHBIA YHUBEPCUTET. - 2. - Mocksa : OO0 "Hayuno-uznarensckuii ientp MHOPA-M",
2020. - 304 c. - Cpeanee npodeccuonanbHoe odbpazobanue. - ISBN 9785160139135.

bsant B.C. JlokymeHTannonHoe o0OecriedeHue ynpasieHus. FOpuandeckas TexHuka : YdyeOHOe
nocobue / B. C. bsnr. - 2-e u3a. - DnekrpoH. naH. - Mocksa : U3narensctBo FOpaiit, 2018. -



103. - (ITpodeccuonanvHoe oOpazoBaHue). - Pexxum moctyma: https://www.biblio-online.ru. -
ISBN 978-5-534-08233-3 : 219.00.

JlokymeHToBeIeHHe : YueOHUK U npakTukyM / JI. A. Jloponuna [u ap.]. - 2-e u3a. - DIEKTPOH.
naH. - Mocksa : M3matensctBo IOpaiit, 2019. - 309. - (Ilpodeccuonanbroe 0Opa3oBaHHE). -
Pexxum noctyna: https://www.biblio-online.ru. - ISBN 978-5-534-04330-3 : 749.00.

Hoponuna JI.A.Opranuszanusi 1 TEXHOJIOTUS JOKYMEHTAIIHOHHOTO 00ecredeHHsl YIpaBIeHUS :
YueOnuk u npaktukyMm / JI. A. Jloponuna [u ap.]. - DnekTpoH. gaH. - MockBa : M3naTenscTBo
Opaiir, 2019. - 233. - (bakamaBp. AkagemMu4eckuii Kypc). - Pexum mocrtyna:
https://www.biblio-online.ru. - ISBN 978-5-534-04568-0 : 589.00.

3omotoBckuii B.A. ITlpaBoBoe peryiaupoBaHue TYPUCTCKON AesTeNbHOCTH : Y4eOHuK / B. A.
30710TOBCKUU [U 1p.]. - DnekTpoH. aaH. - MockBa : M3ngatensctBo lOpaiir, 2018. - 247. -
(ITpodeccronanbuoe obpazoBanue). - Pexxum noctymna: https://www.biblio-online.ru. - ISBN
978-5-9916-9854-2 : 499.00.

Ky3snenoB M.H. JloxkymeHrtanmonHoe o0ecnieueHue ynpasieHus. J[OKyMeHTOO0OpOT U
JeTONIPOU3BOICTBO : YueOHuK u mpaktukym / M. H. Ky3nenos. - 3-e uzn. - DnekTpoH. aaH. -
Mocksa : UznatensctBo Opaiit, 2019. - 462. - (Ilpodeccuonanproe oOpazoBanue). - Pexum
nocryma: https://www.biblio-online.ru. - ISBN 978-5-534-04604-5 : 1069.00.

@®enopoBa T.A. VYmpaBineHue puckamMu M cTpaxoBaHue B TypusMme : Monorpadus; BO -
bakanaspuat / Cankr-llerepOyprckuii rocy1apcTBeHHBIH SKOHOMUYECKUH YHUBEpPCHUTET. - 1. -
MockBa : WznarensctBo «Maructp», 2020. - 192 c¢. - BO - bakamaBpuar. - ISBN
9785977602693.

HlysanoBa H.H. Opranuzanus u T€XHOJOTHS JOKYMEHTAI[MOHHOTO OOECTIeUeHUs yIpaBICHHUS :
VYuebnuk u npaktukym / H. H. IllyBanoBa. - DnekrpoH. gaH. - Mocksa : M3aarensctBo FOpaidT,
2019. - 221. - (bakamaBp. Axamemuyeckuii Kypc). - Pexum pocryma: https://www.biblio-
online.ru. - ISBN 978-5-9916-5843-0 : 459.00.

Hayunbie myOnukanuu:

EpmonaeBa A.B. Opranuzanuss  JOKYMEHTAallMOHHOTO  OOECHeueHUs  JIeATeIbHOCTH
pPETHOHANILHBIX OPraHOB YIIPaBICHUS B YCIOBHSIX IMQpoBoil skoHomuku|[Tekcr] / A. B.
Epmonaesa // OteuectBerHbie apXxuBhbL. - 2019. - Ne 5. - C. 21-29. - bubnuorp.: c. 29 (3 Ha3B.).
HUputukoBa B. (mpodeccHoHanbHBIA  yHPaBISIONMN  JOKYMEHTaMH; JOKYMEHTOBEN).
[[IpaBunma  BedgeHWs  JeJIOMpPOW3BOJACTBA B opranmsanuu| /  Bepa  Hputukosa
// 1enonpou3BOACTBO U JOKyMEHTO000poT Ha npeanpustun. - 2020. - Ne 1. - C. 86.

Kyxkapuna 10. M. (3aBemytomas Kadeapoit).
Cucrema MOC DJI0 u ee poib B opraHu3anuu IoKymMeHTooOopoTa[Tekcr] : (Ha mpumepe
lentpa 3amstoctm HaceneHuss T. MockBbl) / KO, M. Kykapuna, B. A. Vmakoa
/I Jenonpou3BoAcTBO. - 2019. - Ne 3. - C. 45-51. - bubnuorp. B cHOcKax. - 9 puc.

[lononuurenpHas:
bespykoa H.JI. Texnomnoruu oOcCoy>KMBaHUS B TOCTUHUYHOM NpPEaNpUATHH @ Y4eOHo-
Metoauyeckoe mnocobue; BO - bakamaBpmar. - MockBa : MOCKOBCKHH IeJarorudeckuit

rocyfapcTBeHHbl yHuBepeuret, 2018. - BO - bakanaspuar. - ISBN 9785426306639.
Bborono6os B.C. ®uHaHCOBBIH MEHEKMEHT B TypU3ME U TOCTUHUYHOM XO3SHCTBE : YUeOHUK /
B. C. boromto6oB. - 2-¢ u3f. - DnekTpoH. naH. - Mocksa : 3narensctBo IOpaiit, 2019. - 293. -
(ITpodeccuonanproe obpazoBanue). - Pesxxum nmoctyma: https://www.biblio-online.ru. - ISBN
978-5-534-10541-4 : 719.00.

Bacun C. I'. Yrpasnenue kauectBoM. Beeobmuit moaxon : Yuebnuk / C. I'. Bacun. - DnekTpoH.
naH. - Mocksa : UznatensctBo FOpaiit, 2019. - 404. - (bakanaBp u Maructp. AKaaeMUYECKH
Kypc). - Pexxum nocryna: https://www.biblio-online.ru. - ISBN 978-5-9916-3739-8 : 759.00.
Kypoukuna A. 0. Ypasnenue kauecTBOM ycnyr : YueOHuk U npaktukyM / A. FO. KypoukuHa.
- 2-e wu3a. - OneKkTpoH. JnaH. - MockBa : MW3zpmatensctBo [Opaitr, 2019. - 172, -



(ITpodeccuonanproe obpazoBanue). - Pesxxum nmoctyma: https:// www.biblio-online.ru. - ISBN
978-5-534-10556-8 : 459.00.

BerutneB A.M. VYmpaeneHue pa3BUTHEM pBIHKA J1€4eOHO-030pPOBUTEIBHOTIO TypH3Ma :
Momnorpadus;  JonmomaurensHoe — mpodeccrmonampHoe — oOpazoBanme /  COUYMHCKHU
rocyJapCcTBEHHbIM yHUBEpCUTET. - 1. - Mocksa : OOO "Hayuno-uznarensckuii uentp MHOPA-
M", 2019. - 158 c. - JlomomHutenpHOe mpodeccuoHampbHoe obOpazoBanue. - ISBN
9785160117102.

Hextsaps I."M. Crangaptuzanus u cepTUQUKaAUsI B TypusMe : yuel. mocoOue mo crnenuanbHOCTH
101103 «ConmanbHO-KYIbTYpHBIN cepBuc U Typusm» / I'. M. Jlextsaps. - U3a. 2-e, nepepad. u
nor. - Mocksa : ®unaHcsl U ctatuctuka : Uudpa-M, 2009. - 366, [1] c. : puc., Tabdmn. ; 22 cMm. -
ISBN 978-5-279-03362-1. - ISBN 978-5-16-003741-7 : 369.00.

Cko6kuH C.C. MeHemxMeHT B Typusme : YueOHUK U npaktukyM / C. C. CkoOKuH. - 2-e u3j. -
OnektpoH. naH. - MockBa : WzmarensctBo FOpaiit, 2019. - 366. - (IIpodeccuonanbHoe
oOpaszoBanue). - Pexxum nocryna: https://www.biblio-online.ru. - ISBN 978-5-534-10542-1 :
869.00.

TpaHcOpTHO-2KCTIEUITHOHHAS JEATEIBHOCTD : Y4ueOHuK u npakTukyM / E. B. Bynpuna [u ap.].
- DOnekTtpoH. maH. - MockBa : UsmarenbctBo IOpaiit, 2018. - 370. - (IlpodeccuonansHoe
oOpaszoBanue). - Pexxum nocryna: https://www.biblio-online.ru. - ISBN 978-5-534-05159-9 :
879.00.

Kysneror W.H. JlokymeHTannoHHoe oOecrieueHUE yIpaBICHUsT TEPCOHATIOM : YUYeOHUK U
npaktukyMm / U. H. Ky3Henos. - DnektpoH. naH. - Mocksa : U3natenscto FOpaidt, 2019. - 521. -
(ITpodeccronanbuoe obpazoBanue). - Pexxum noctymna: https://www.biblio-online.ru. - ISBN
978-5-534-04451-5 : 959.00.

Ckob6kun C.C. IlpakTtHka cepBuca B HMHIYCTPHUM TOCTENPUMMCTBA W TypusMma : YdeOHoe
nocobue; BO - bakanaspuar / Poccuiickuii skoHomuueckuit yausepcuret um. I'.B. Ilinexanosa. -
1. - MockBa : MzpmarensctBo "Maructp", 2016. - 496 c. - BO - bakamaBpuar. - ISBN
9785977600187.

Hayunble myOnukammu:

I'puropenxo T. H. K Bompocy 00 ocHoBHbIX M3MeHeHHMsX 3akoHa "OO OCHOBaxX TYpPUCTCKOM
nestensHocTU B Poccuiickoit @enepanun”[Tekcr] = To the question of major changes to the law
«On the basis of torism activity in the Russian Federation» / T. H. I'puropenko, JI. H. Kazpmuna
// BectHuk HarnmonanbHoit akagemun typusma. - 2017. - Ne 2. - C. 16-19. - bubnuorp.: c. 19
Nmmnepus Auapes [emnoca[Texer] // Uatepbep+nuzaitn. - 2011. - N 9 (169). - C. 235. - un.: 6
¢or.

3BepeBa H. Kak koHTponmpoBarh wucnonHeHue nokyMeHToB[Tekcr] / Hartampsi 3BepeBa
/I J1enomnpou3BOACTBO U JOKYMEHTO0OOpOoT Ha mpemnpusatuu. - 2018. - Ne 1. - C. 40-51. -
[Ipumeu. Ha moysIX ¥ B cCHOCKax. - Win.: puc., Tab.

KazakeBuu T.A. JlokymeHTOBeeHHE. [JOKyMEHTAIIMOHHBIN cepBUC : YUeOHUK U mpakTUKyM / T.
A. KazakeBud [u ap.]. - 2-e u3a. - DnekTpoH. aaH. - Mocksa : MznatensctBo FOpaiit, 2018. -
177. - (bakanasp. IIpuknagnoit kypc). - Pexxum nocryma: https://www.biblio-online.ru. - ISBN
978-5-534-06273-1 : 379.00.

KyckoB A.C. KomneHncanonHslit (JoHJ Kak crtocod obecrieueHus! UCTIOIHEHHs 00513aTebCTB 110
JOTOBOPY O  peanm3anuu  Typuctckoro  mpoxaykra[Teker] /A, C.  Kyckos
// TlpaBo u skoHOMUKA. - 2012. - Ne 7. - C. 39-42.

[Tapuesa JI. P. (crapmmii mpemnogaBarens). JlokymMeHTaIlmoHHOE OOeCTiedeHUE YIPABICHUS B
nyomukarusax 2016-2017 rr.[Teker] / JI. P. [lapuea // lenonpousBonactso. - 2018. - Ne 1. - C.
107-111.

Cupuxk H.B. ®@ona nepcoHaqbHONH OTBETCTBEHHOCTH TypoIleparopa Kak OJWH U3 CHOCOOOB
oOecneueHuss wucnonHenuss oOs3arensbctB[Tekcr] / H. B. Cupukx, A. C. Kyckos
// TIpaBo u skoHOMHKA. - 2017. - Ne 3. - C. 55-59. - bubGauorp. B KOHIIE CT.



XamzoB J[.A. IIpoGiembl 3amuTel MpaB MOTpeOUTENedl Kak MoydaTesiell TYpPHUCTCKUX
yenyr|[Texer]/1.A. Xamuzos// [IpaBo u sxoHOMEKA. - 2014. - Ne 8. - C. 37-41. - bubnwmorp.: c. 40
(8 Ha3B.).

6.2. [lepeveHs pecypcoB HHPOPMAIIMOHHO-TEIIEKOMMYHHUKAITMOHHON ceTn « THTepHEeT»
DeodepanvHoe azenmcmeo no mypusmy Munucmepcmea skoHomuueckoeo pazsumusi Poccutickou
Dedepayuu - https://www.russiatourism.ru

Bcemupnas MYpUCMCKAs opeanuzayus (FOHBTO) -
hitps://web.archive.org/web/20110407024823/http.//unwto.org
3axonooamenvbcmeo 8 mypusma (Ha caiime Pocmypusma) -

https://www.russiatourism.ru/contents/documenty/normativnye-pravovye-aktv/zakonodatelstvo-

v-sfere-turizma

Accoyuayusi myponepamopos - hitps.://www.atorus.ru

Dedepayus pecmopamopos u omenvepos - hitps.//frio.ru

Poccuiickas I'ocmunuunas Accoyuayus - https://rha.ru

Ilopman PRO-0enonpouszsoocmao - https://www.sekretariat.ru/

Bcé npo oenonpouszeoocmso - https://delo-pro.ru/

FOpuouuecxoe aceHmcmeo «llepcona I'pamay -
http://persona-grata.ru/yuridicheskie-uslugi/turbiznes-2018-trebovaniya-zakonodatel-stva/gosty-

v-sfere-turizma

Iepeuens B/I u UCC

Nenr
/i

Haumenosanue

1

MexnyHapoaHsie pedepaTuBHbIE HayKoMeTpuueckue bJl, mocTymHpie B pamMkax
HalMOHAJIbHON noamucku B 2020 r.

Web of Science

Scopus

2 | [Ipodeccruonanpubie nonHoTekcToBbIE b/l, TOCTYyMHBIE B paMKaX HAI[MOHATHHON
moamucky B 2020 r.
Kypnuanst Cambridge University Press
3 | llpodeccronanbHbie MOTHOTEKCTOBBIE B/]

JSTOR
W3nanus mo oOIIeCTBEHHBIM M T'YMaHUTAPHBIM HayKaM

7. MaTepI/laJIbHO-TeXHI/I‘leCKOC odecrneyeHue JUCHHUIIINHBI

Jnst addextuBHON paboThl 0 Kypey «JloKyMeHTaloHHOE obOecreueHne TYPUCTCKOU

NEeSATeLHOCTH» HEOOXOAMMBI: ayTUTOPUs, 000PYyIOBaHHASI TEXHUKOW IS TMTOKa3a MPE3eHTAIUI
U BBIXOJOM B IHTEpHET.

CocrtaB nporpammuoro odecnevenus (I10)

Nert Haumenosanue [10 [IpousBoguTens Crioco6
/m pacripocTpaHCHHS
(ruyensuonnoe unu
Cc60000HO
pacnpocmpansiemoe)
1 Adobe Master Collection CS4 Adobe JIMLIEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIAIICH3UOHHOE
3 Windows 7 Pro Microsoft JIALEH3UOHHOE
4 Microsoft Office 2013 Microsoft JIMLIEH3UOHHOE



http://persona-grata.ru/yuridicheskie-uslugi/turbiznes-2018-trebovaniya-zakonodatel-stva/gosty-v-sfere-turizma
http://persona-grata.ru/yuridicheskie-uslugi/turbiznes-2018-trebovaniya-zakonodatel-stva/gosty-v-sfere-turizma
https://delo-pro.ru/
https://www.sekretariat.ru/
https://rha.ru/
https://frio.ru/
https://www.atorus.ru/
https://www.russiatourism.ru/contents/documenty/normativnye-pravovye-akty/zakonodatelstvo-v-sfere-turizma
https://www.russiatourism.ru/contents/documenty/normativnye-pravovye-akty/zakonodatelstvo-v-sfere-turizma
https://web.archive.org/web/20110407024823/http://unwto.org
https://www.russiatourism.ru/

5 Microsoft Office 2013 Microsoft JINLEH3UOHHOE
6 Windows 10 Pro Microsoft JIMLIEH3UOHHOE
7 Kaspersky Endpoint Security Kaspersky JUIICH3UOHHOE
8 Microsoft Office 2016 Microsoft JIMLIEH3UOHHOE
9 Visual Studio 2019 Microsoft JIAIICH3UOHHOE
10 Zoom Zoom JIMIIEH3MOHHOC
8. Olecnieuenne 00pa30BaTEJIbHOIO MpoHecca [JJasi JHI ¢ OrpAaHHMYECHHBIMHU

BO3MOKHOCTSIMHU 310POBbS U UHBAJIMAOB

B xoxe peanuzanuy IUCHUIUIMHBI UCHOJB3YIOTCS CIEAYIOLIUE JOMOJIHUTENbHBIE METOJIbI
00y4eHHUs1, TEKYILEro KOHTPOJI YCIEBAEMOCTH M MIPOMEKYTOUHOM aTTECTAllMU O0YyYaroLUXCs B
3aBHCHUMOCTH OT UX MHAMBHIyaJIbHBIX OCOOCHHOCTEH:

® s CIENbIX U CIa00BUASIIMX:

- JIeKUMU O(GOPMISIOTCS B BUAE 3JEKTPOHHOTO JIOKYMEHTA, JTOCTYIHOTO C TOMOIIBIO
KOMIIbIOTEpA CO CHEUATN3UPOBAHHBIM IIPOrPaMMHBIM 00€CIICUEHUEM;

- THMCbMEHHBIE 3aJaHUSl BBINOJHAIOTCA Ha KOMIIBIOTEPE CO CHELHMAIU3UPOBAHHBIM
IPOrpaMMHBIM 00€CTIIEUeHUEM, HJIU MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- o0ecrieunBaeTCs MHIMBUyaTbHOE paBHOMEpHOE ocBelieHne He menee 300 Jokc;

- JUIs BBINOJIHEHUS 3a/laHusl TIPU HEOOXOJUMOCTH IPENOCTaBISIETCs yBEIMYUBAIOIIEe
YCTPOHCTBO; BO3MOXHO TAaK)K€ MCIIOJIb30BaHHE COOCTBEHHBIX YBEIMUYMBAIOIIUX YCTPOUCTB;

- IICbMEHHBIE 3aJJaHNus OPOPMIISIOTCS YBEJIIMYEHHBIM HIPUPTOM;

- K3aMEH M 3a4€T MPOBOJAATCS B YCTHOH (hopMe WIIM BHITIOIHAIOTCS B MUCbMEHHOHN (hopme
Ha KOMIIBIOTEDE.

® IS TIYXMX M C1a00CIbIIIAINX:

- Jnekuud O(OPMIISIIOTCS B BHJE JJIEKTPOHHOTO JIOKYMEHTa, JIMOO TPEeIOCTaBIseTCs
3BYKOYCHWJIMBAIOIIAs anmnapaTypa HHAUBHUyaIbHOTO MOJIb30BaHMS;

- MMCHMEHHBIE 33JIaHUs BHITIOJIHAIOTCS Ha KOMITBIOTEPE B MUCBMEHHOHU (opMme;

- 9K3aMEH U 3a4€T MPOBOJAATCS B NHCbMEHHOH (hopMe Ha KOMIIbIOTEpE; BO3MOXKHO
npoBeieHue B (popMe TECTUPOBAHHUS.

e Ul JIUI] C HAPYLIEHUSIMHU OIIOPHO-ABUTATEIBHOTO aIlapara:

- JIeKUMU O(GOPMISIOTCS B BUAE 3JCKTPOHHOTO JIOKYMEHTA, JTOCTYIHOTO C TOMOIIBIO
KOMIIbIOTEpA CO CHEMATN3UPOBAHHBIM IIPOrPAMMHBIM 00€CIICUEHUEM;

- TMCbMEHHBIE 3aJaHUSl BBIINOJHSIOTCA Ha KOMIIBIOTEPE CO CHELHMAIU3UPOBAHHBIM
IIPOrpaMMHBIM 00€CTIEYEHHEM;

- K3aMEH M 3a4€T MPOBOJAATCS B YCTHOH (hopMe WIIM BBITIOIHAIOTCS B MUCbMEHHOH (hopme
Ha KOMIIBIOTEDE.

[Tpu HE0OXOAMMOCTH MpeyCMaTPUBAETCS YBEIUYCHNE BPEMEHH I TOJATOTOBKU OTBETA.

[lponenypa  mpoBeneHHMs  NPOMEXYTOYHOH  arrecrauuu A OOydYarolmuxcs
YCTaHABIMBAETCSI C Y4YE€TOM HX HMHIUBUIYATbHBIX ICUXO(PU3NYECKUX OCOOECHHOCTEH.
ITpoMexyTouHass aTTecTanns MOKET IPOBOAUTHCSA B HECKOJIBKO JTAIlOB.

[Ipu mpoBeneHnH HpoUEIYPHl OLEHUBAHUS PE3YJbTATOB OOyUEHHs MpeaycMaTpUBaeTCs
UCTIO/Ib30BaHUE TEXHUYECKUX CPEICTB, HEOOXOAMMBIX B CBA3M C HMHIUBUAYaJIbHBIMU
0COOEHHOCTSIMH OOYYaroIUXCs. JTH CPEICTBa MOTYT OBITh NPEIOCTABICHbI YHHUBEPCUTETOM,
WJINA MOTYT MCIIOJIb30BaThCs COOCTBEHHbIE TEXHUUECKHE CPECTBA.

[IpoBenenne mpouenypbl OLICGHUBAHHMS  PE3yJbTAaTOB  OOydYeHHs JIOMyCKaeTcs ¢
UCIIOJIb30BAaHUEM JUCTAHI[MOHHBIX 00Pa30BATENbHBIX TEXHOIOTHUH.

ObecneunBaeTcs AOCTYN K MHGOPMALMOHHBIM U OMOIHOTpagHUUECKUM pecypcaM B CETH
WuTepHer s kaxaoro oOydaromierocs B (opMmax, aJalTHPOBAHHBIX K OrPaHMYCHMAM MX
3I0POBbS U BOCHIPUATHUS HH(OPMAIIH:

®  JUIS CIIEIBIX U CIA00BUISIIINX:



- B IIe4aTHON (opMe yBEIIMUEHHBIM HIPUPTOM;
- B popMe 3JIEKTPOHHOTO JIOKYMEHTA;
- B (hopme ayanodaiina.
® IS TIYXHX U CIa0OCHBIIIAIINX:
- B Ie4aTHo# opme;
- B (hopMe IEKTPOHHOTO JIOKYMEHTA.
® Ui OOYYArOIIUXCS C HAPYIICHUSIMH OTIOPHO-/IBUTATEIILHOTO ammapaTra:
- B IIe4aTHO# opme;
- B popMe 3JIEKTPOHHOTO JIOKYMEHTA;
- B (hopme ayanodaiina.

VY4eOHbIe ayAUTOPUH JIJIsl BCEX BUAOB KOHTAKTHOW M CAMOCTOSATEIBHOW pabOThI, HaAydHAas
O6ubsinoTeKka M HWHBIE TOMEIEHHs [UIs 00y4YeHMs OCHAIIEHBI CHEelHaTbHBIM 000pyNIOBaHUEM H
Y4eOHBIMH MECTaMHU C TEXHUIECKHMHU CPEICTBAMHU O0YUCHUSI:

® s CIENbIX U CIa0OBUASIINX:

- YCTpOICTBOM JUIsl CKaHHpOoBaHUs U uTeHus ¢ kamepoid SARA CE;

- nuctieeM bpaitns PAC Mate 20;

- npuaTepoM bpaitns EmBraille ViewPlus;

® IS TIYyXHX U CIa0OCIBIIIAIINX:

- aBTOMATM3MPOBAHHBIM pPa0OYMM MECTOM s JIOJIeH C HapylIeHHEM ciyXa H
C1a00CITBIIANTHX

- aKyCTHYECKHH YCUIIUTEIb U KOJIOHKH;

® s OOYYarOIIUXCS C HAPYIICHUSIMH ONIOPHO-/IBUTATEIILHOTO anmapaTra:
- IEPEBM>KHBIMHU, PEryIUPpYEeMbIMU 3proHoMuueckumu napramu CU-1;
- KOMIIBIOTEPHON TEXHUKON CO CIEUAIBbHBIM ITPOTPAMMHBIM 00ECTICUCHHEM.

9. MeToauyeckue MaTepuaJbl
9.1. I1nanel ceMMHAPCKUX 3aHATHH (11/0)

Tema 1. (2 4.) BBeaenue. Ponb moKyMeHTa B ynpaBiieHUH. YPOBHHU YIPaBJICHUS B TypU3ME U
COOTBCTCTBYIOIIHUEC UM JOKYMCHTHI..

Bomnpock! st 00cykaeHus:

Ponp noKkyMeHTalMOHHOrO 0O0O€CIedYeHHss B COBEPIICHCTBOBAHUM YIIPABJICHUS TYPUCTCKOMN
JeSTEeTbHOCTH.

HcTopust pa3BUTHS CHCTEMBI TOCYAaPCTBEHHOTO JISIIONPOU3BOICTBa B Poccuu.

Kakyro ponap wurpaer KaueCTBEHHOE JIOKyMEHTAIIMOHHOE OOECIICYCHHE  YIpPaBJICHUS
opraHu3zanuei?

Tema 2 (2 u.) JokymeHramus 53((eKTHBHOW CHCTEMBI MEHEIKMEHTa NPEANPHITHS.
IN'ocynapctBennoe perynuposanue JJOY B PO.

Cnucok UCTOYHUKOB:

Ioct P 7.097 - 2016 — HaumonanbHbii ctangapt Poccuiickoit ®deneparuu. Cucrema
CTaHIIAPTOB MO HWHQOpMAIMK, OUOIMOTEYHOMY U H3AaTeIbCKOMY Jeny. OpraHu3alioHHO-
pacrnopsauTenabHas JoKyMeHTanus. TpeGoBaHus K 0OPMIIEHHUIO TOKYMEHTOB. (YTB. U BBEJICH B
nevictBue [Ipukazom Poccranmapra ot 07.01.2017)

Ioct P 7.0.8- - 2013 — Hamumonanwsubeiii ctanmapt Poccuiickoit ®denepammu. Cucrema
CTaHIIAPTOB 10 WH(pOpMANNU, OMOIMOTCUHOMY W H3AATEIHCKOMY Jeny. Jlemonpon3BoacTBO U
apxuBHOe Jie10. TepMuHbl U onpeaeneHus. (yTB. ¥ BBeJeH B AeiicTBue [Ipukasom Poccrannapra
ot 03.01.2014)

I'OCT P 50681-2010. — Typucrtckue ycnyru. [IpoekTupoBaHuEe TYypHCTCKHX yCiayr (yTB. M
BBejieH B jeiictBue [pukazom Poccrangapra ot 30.11.2019 Ne 580-cT)

I'OCT P 50681-2010. — Typuctckue yciyru. O6mme TpeOGoBaHus (YTB. M BBEJICH B JICHCTBHE
[Tpukazom Poccrannapra ot 30.10.2017 Ne 1561-c1)



I'OCT P 50681-2010. — Typuctckue yciyru. Yciayra TypareHTcTB. O6mue tpeboBanus (yTB. U
BBeJleH B aeiictBue [Ipukazom Poccranmapra ot 18.12.2011 Ne 1734-cT)

I'OCT P 50681-2010. — Typuctckue u 3KCKypcHOHHBbIE yciayrd. OCHOBHBIE noioskeHus. O0mue
TpeOoBaHus (yTB. ¥ BBesieH B AeiictBue [Ipukazom Poccrannapra ot 15.12.2009 Ne 772-cT)
I'OCT P 50681-2010. — TypucTckue yCiIyru. DKCKypCcHOHHBIE yciyru. OOume TpeOoBaHUs.
O6mme TpeboBanus (yTB. U BBejeH B AciicTBue [Ipuka3zom Poccrangapra ot 08.12.2011 Ne 738-
CT)

Tema 3. (2u.) Knaccuduxanus 10KyMEeHTOB.

[IpobGnemHuas muckyccus:

KakumMu TepMuHamMM HEOOXOAMMO BIaJeTh IS COCTaBJICHUS JIOKYMEHTOB pPa3HOMN
knaccudukanun?

Kakum obOpa3zom oOecrneuynTh MOATOTOBKY KadeCTBEHHONW HOMEHKIATYpbl JeNl MpearpUsTUs
TYPUCTCKON UHIYCTPUH?

Kakue 10KyMeHTbhl HE00X0IMMO MOATOTOBUTH JUIS TPOBEACHUS SKCKYPCHUOHHOM MporpaMmbl?
Kakue noxkymMeHTbl HEOOX0AUMO MOATOTOBUTD ISl IPOBENIEHUS Typa?

Cnrcok UCTOYHMKOB U JIUTEPATYPBI:

- OCHOBHBIE!

I'OCT P 7.0.8. - 2013 — Hauwnonanenbiii cranpapt Poccuiickont ®enepaunn. Cucrema
CTaHAAPTOB 1O WH(POpPMAIMK, OMOJIMOTEYHOMY W W3JATEIHCKOMY Jeiy. [lenonpon3BoacTBO U
apxuBHoe zieno. TepmuHsl 1 onpeaeneHus. (YTB. ¥ BBesleH B aelictBue IIpukazom Poccrangapra
ot 03.01.2014)

I'OCT P 7.0.97 - 2016 — Haumonansnblii ctanmapt Poccuiickoit ®enepaumu. Cucrema
CTaHAApTOB MO HWHMOpMaIU, OMOJIMOTEYHOMY W HW3AaTeIbCKOMYy Jeny. OpraHu3anuoHHO-
pacriopsiiuTeNnbHas ToKyMeHTanus. TpeboBaHus K 0hOpMIICHUIO TOKYMEHTOB. (YTB. U BBEJICH B
nevicteue [Ipukazom Poccranmapra ot 07.01.2017)

- IOTIOJTHUTEJIbHBIE!

I'OCT P 50681-2010. — Typucrtckue ycayru. [IpoektupoBaHue TypUCTCKUX Yycayr (YTB. U
BBesieH B aeiictBue [Ipukazom Poccrangapra ot 30.11.2019 Ne 580-cT)

I'OCT P 50681-2010.- Typucrckue yciyru. [IpoektupoBanue TypUCTCKUX YCIyr (YTB. U
BBesieH B aeiictBue Ipukazom Poccrangapra ot 30.11.2010 N 580-cT)

[Tocranosnenue IIpaButensctBa PD ot 25 anpens 1997 r. Ne 490 «O06 yrBepxaenuu [IpaBun
IIPEA0CTaBIICHNs TOCTUHUYHBIX yciyT B Poccuiickoit denepanuny»

[Tocranosnenue IlpaBurenscrBa PO ot 15 aBrycra 1997 r. Ne 1036 «O06 ytBepxnaenuu [Ipasun
OKa3aHHUs yCIyT 0OLIECTBEHHOT'O TUTAHUS

[Tpuka3 denepanpHOro areHTcTBa MO TypusMy ot 21 mronst 2005 r. Ne 86 «O06 yTBepkaeHUH
CHCTEMBI KJIacCU(UKAIIMM TOCTHHHULL ¥ IPYTUX CPEJICTB pa3MEIECHUs

[IpezenTanmmu:

«Kapra Typuctckoro Mapupyra «???» (1o BuaaM Typuszma)

«Knaccudukauusa rocreil npeanpusituii pasMenienuss u ¢popmupoanue CRM-cucrempr» (1o
BBIOOPY CTYJICHTA)

«Knaccudukauus rocreil npeanpusituil obmiecTBeHHOro nurtaHuss U (opmupoBanune CRM-
cHCTeMBD» (110 BEIOOPY CTYACHTA)

Tewma 4. (2 4.) YHHPUIHPOBAHHBIE CUCTEMBI TOKYMEHTAIIUH.

Bomnpocs! juist nuckyceust:

1. Kakue pekBU3UTHI BXOJAT B COCTaB JOKYMEHTOB?

2. Kakue TpeboBaHus CYIIECTBYIOT K O(OPMIICHUIO PYKOIUCHBIX TOKYMEHTOB?

3. Kakue tpeOoBaHuUs CYIIECTBYIOT K 0()OPMIICHHIO 3JIEKTPOHHBIX IOKYMEHTOB?
4. Kakue TpebOBaHuUs CYIIECTBYIOT K 0(pOpPMIIEHUIO IpaUueCcKuX TOKyMEHTOB?
5. Kakue TpeOoBaHUs CYIIECTBYIOT K 0()OPMIIEHUIO KHHO-10KyMEHTOB?

6. Kakue TpeboBanms CymecTBYOT K opopMiIeHHIO (POTO-TOKYMEHTOB?



7. Kakue TpeOoBaHuUs CYHIECTBYIOT K 0(OpMIICHHIO (POHO-TOKYMEHTOB?

Tema 5. (2 u.) TpeGoBanus kK 0GOPMIICHHUIO TOKYMEHTOB. FOpuandyeckoe 3HaYeHHE TOKYMEHTA.
SA3bIK cTy’)KeOHBIX TOKYMEHTOB. biaHKH TOKyMEHTOB.

TeMbl U1 JOKIaA0B-TIPE3CHTALUI:

Kommo3umus aeaoBoro nuchMa.

PeueBoii 3TUKET B IEI0BOM IIHMCHME.

TexHomoTHs BEACHHMS ICTIOBOM MEPETUCKHU B AJIEKTPOHHOMN (hopme.

[IpaBuna BeieHHsI KOMMEPUYECKOM MEPENUCKU ¢ HHOCTPAHHBIMU NTAPTHEPAMHU.

OcHoBHBIE TpeOOBaHUS K SI3BIKY U CTHIIIO JJIOBOTO NMchMa. CTanaapTHbIE (pa3bl U BRIPAKEHUS
B CITyKEOHBIX MMUChMaX.

OcHoBHBIE TPeOOBaHMS K SI3BIKY U CTHJIIO TO3JpaBUTENbHOrO MrchMa. CTaHmapTHhIE (Ppas3sl U
BBIPAYKECHHUS B JIUYHBIX IUCbMAX.

Tema 7. (2 4.) Opranu3allMOHHO-PACTIOPSIUTEIbHBIC TOKYMEHTHI.
Bomnpocs! s nuckycenu:

. IloHsiTHE OpraHNU3aIMOHHBIX TOKYMEHTOB U UX BHIBI.

. IloHsiTHE pacTOpsSANTENBHBIX JOKYMEHTOB U MX BUJIBI.

. YCTaB TYypUCTCKOW OpTraHU3alHH.

. YcraB My3es Kak KyJIbTypHOW HHCTUTYIIUH.

. IHCTpyKIIMS KaK JOKYMEHT OIpEeIeNIAIONINM paBua.

. IIpaBuna opopmiaeHUs TPUKA30B.

. IIpoTokon 3acenanus: npasuia opopmieHus u hopma GuKcanuu.
. [IpaBusia BHyTpEHHETO pacropsaka: 0COOEHHOCTH U MPOOIEMBI.

03N N KW

Tema 8. (4 4.) [lokyMeHTOOOOPOT B TypU3ME.

Bomnpocs! 11 o0cy>xaeHus:

1. Busbl TypuCTCKON TOKYMEHTAIUH.

2. IlpaBa 1 06s3aHHOCTH CTOPOH IO IOTOBOPY TYPUCTCKOTO OOCITY>KUBAHHUSL.

3. [TamsiTKa TypUCTa: OCHOBHBIE XapaKTEPUCTUKA, BEpUPUKALIUS PEKOMEHIAIIHI.
4. TypucTckas myTeBKa: HEOOXOJUMOCTb U (POPMAIIbHOCTb.

5. DAEKTPOHHBINA JOKYMEHTOOOOPOT B TypU3ME.

Tema 9. (2 4.) JIorOBOpHBIE OTHOILLIEHUS B TYpHU3ME.

Temsl 111 JOKIIAA0B-IIPE3ECHTALIMMN:

I'paxxnanckumit kogekc PO

I'paxxaHCKO-TIpaBOBbIE OTHOUIEHMSI B TYPUCTCKOM JEATEIBHOCTH.

JIoroBOpHbBIE OTHOILIEHUS: TYPUCT U TypareHr.

JIOroBOpHBIE OTHOILIEHUS: TYPUCT U TypOIEepaTop.

JIoroBOpHbBIE OTHOIIEHUS: TYpOIIEpaTOp U MPEANPHUSITHE pa3MEICHHUS.
JIOroBOpHBIE OTHOIICHUS: TYpONepaTop U NpeANpHUsITHE OOIIECTBEHHOTO MUTaHMUS.
JIoroBOpHbBIE OTHOILIEHUS: TypOIepaTop M 3KCKYPCHOHHOTO 010pO.

JIoroBOpHBIE OTHOILLIEHUS: TYpOIIEPaTOp ¥ My3€HHO-BBICTABOYHBIE ITPOCTPAHCTBA.

Tema 10. (2 4.) Typuctckas TexHOIOTNYECKas JOKYMEHTALIMS.

Tembl 17151 JOKIA0B-TIPE3CHTAIIHN:

Pa3paboTka TexHoMOrHUEcKas KapTa MapupyTa «???» (1o BEIOOpY CTYJIEHTA).
Typuctckuit Bayuep: MoAroTOBKa U 0COOEHHOCTH.

Bpenn-0yk TypUCTCKOTO MPEANpUSTHS.

Kanpkynsiiust uiam pacdeT CTOMMOCTH Typa.

Onucanust 5KCKYpCHOHHOTO MapuIpyTa Io T. ...(TI0 BBIOOPY CTy/AEHTA).
Pexmamubie MPOCTIEKTHI ¥ OYKJIETHI ... Typa (10 BEIOOPY CTYIEHTA).



Tema 11. (2u.) /lokymeHTanmoHHOE oOOecreueHue: MPEANPHUATHS pa3MELIeHUs]; MPeanpUsITHS
OOIIIECTBEHHOTO MUTaHMA; TPAHCIIOPTHBIX M SKCKYPCUOHHBIX YCIIYT.

Tembl 17151 JOKIA0B-TTPE3CHTAIIHN:

[IpaBua BHyTPEHHETO pacHoOpPsIKa Uil COTPYAHUKOB MPEANPHUATHS OOIIECTBEHHOTO MUTaHMUS.
[IpaBuiia BHyTpEeHHETO pacnopsaka Ui COTPYIHUKOB MPEINPUITHS pa3MEICHHUS.

IIpaBuiia noBeieHUsT B TOCTHHHUIIE.

[IpaBuiia moBeeHUsl B pecTOpaHe: MIBEACKHM CTOJI.

Metoandeckas pa3paboTKa 3KCKypcHuu «??7» (10 BBIOOPY CTYACHTA).

TexHomornueckasi Kapta MapupyTa SKCKypcun «???» (1o BEIOOPY CTYIEHTA).

9.2. Kputepuu olleHKH BBICTYIUIEHUIA Ha KOJUIOKBUYME M 3alIUTE MPOEKTOB
Kputepun orieHKM BBICTYIIIIEHUNA HA KOJUIOKBUYME

- 00bEM U YPOBEHb NMPOPAOOTKU COJIEPIKAHUS BBICTYIUICHUH;

- YPOBEHb CJIOKHOCTU M KOJIMYECTBO IIPUBJICUYEHHBIX IS IOATOTOBKM 3aJaHUsS MUCTOYHUKOB U
JIUTEPATYPBL.

- W3JI0KEHHe MaTepuasa (TpaMOTHOCTb PEUYd, TOYHOCTh HCIOJb30BAHUS TEPMHHOJIOTUU U
CHMBOJIMKH, JIOTHYECKas MOCIIEI0BATEIbHOCTD N3JI0KEHNS MaTepHaa);

- 3HaHUE TEOPUHM M3YUYEHHBIX BOIIPOCOB, CPOPMHPOBAHHOCTH M YCTOHYMBOCTH HCIOJb3YEMBIX
IIPH OTBETE YMEHHUU U HAaBBIKOB.

KputepusiMu OLIeHKH POEKTOB SBIISIOTCS:

- 00bEM U YpOBEHb MPOPAOOTKHU COJIEPKaHUS IPOEKTA;

- YPOBEHb CJIOXHOCTU U KOJIMYECTBO NMPUBJICUYEHHBIX JJIS MOATOTOBKM 3aJaHHsl UCTOYHUKOB U
JTUTEPATYPHI.

- W3JI0KEHHe MaTepuasa (TPaMOTHOCTb PEUYd, TOYHOCTh HCIOJb30BAHUS TEPMHHOJIOTUU U
CUMBOJIMKH, JIOTUYECKAs TOCIIEA0BATEIbHOCTh U3JI0KEHUSI MaTepHana); 00bEM TEKCTOBOM YacTH
— 110 15 ctpanuL, NpoJOIKUTEIBHOCTD BBICTYIUIEHHS — 10 20 MUHYT;

- 3HaHME TEOPUHU HU3YUYEHHBIX BONPOCOB, C(HOPMHUPOBAHHOCTH M YCTOMYMBOCTH MCIIOJIb3YEMBbIX
IIPY OTBETE YMEHUI 1 HAaBBIKOB.
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