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PABOYAS ITPOI'PAMMA IUCIUAIIINHBI

1. IlosicHuTeILHAS 3aNIMCKA

1.1. Heas u 3aaa4u JMCUUTIIMHBI (MOTYJIA)

[Iporpamma mpu3BaHa YAOBIETBOPUTH 3alpPOChl TE€X CHEUUAINCTOB,
KOTOpBIE COOMpArOTCsl CTPOMTH CBOIO Kapbepy B cdepe KOpPIOPaTUBHOTO
ynpasieHus. OCOOEHHOCTBIO NPOrpaMMbl SIBIIIETCA €€ HAIpaBICHHOCTh Ha
(GopMUpOBaHHME Yy CIylIATeNed CTPATETMYECKOrO0 MBIIUICHUS, HPaKTHYECKUX
3HAHMM W aQHAJIMTHYECKUX HABBIKOB Ha OCHOBE pa3BUTUSA BBICOKOIO YpPOBHS
A3BIKOBOM KOMIIETEHIIMM BO BCEX OCHOBHBIX BHJIAX PEYEBOM JEATEIBHOCTH, YTO
JOCTUTAETCs MPUMEHEHHEM COBPEMEHHBIX METOJ0B 00ydeHUs (rpynnoBas padora,
pOJIEBBIE U JIEJIOBBIE UT'PbI, MO3TOBBIE IUTYPMBI, KEHCHI, U T.1.)

[TporpaMMa HampaBiieHa Ha YJOBJIETBOPEHHE NOTPEOHOCTEN J1€JIO0BBIX
KaJpoOB U T€X, KTO CTpeMHUTCs paboTath B Mupe Ou3Heca, T.K. OHa (OpMUpPYET
MPaKTUYECKUE SA3BIKOBBIE HABBIKM U 0a3upyeTcs Ha JOCTOBEPHBIX CIIEHApHSIX
JI€JI0BON aKTUBHOCTH.

[TIporpamma CIIOCOOCTBYET  YBEIMYEHUIO S3bIKOBOWM, pEUeBOM U
KOMIIEHCATOPHOW KOMIIETEHUMK W MOJYYEHHUIO KaUECTBEHHBIX 3HAHWW, YMEHUHN U
HABBIKOB, IIO3BOJISIIOIIMX  CIIyLIaTeJIIM  OBJIAJETh  HOBBIMM  SI3bIKOBBIMH
CpelCTBaMHM, KOMMYHUKATUBHBIMU YMEHUSMH M YBEPEHHO YYBCTBOBaTh ceOs B
npodeccuonansHoil cpene. [lo okoHUaHMIO Kypca CIylIaTelnd MOJy4aroT
pEaNIbHBIN SA3BIKOBOM MHCTPYMEHTAPUM, AN BO3MOKHOCTb CAMOCTOSITEIIBHO
OPUMEHSATH CBOM 3HAHUS  AHMJIMMCKOTO $3bIKa B MPAKTUYECKUX CHUTYaLUsAX

YIIPABJIEHYECKON AEATEIIbHOCTH.
HEJIb KYPCA

[{ems Kypca — JOCTHKEHNE KOMMYHUKATUBHOW S3bIKOBOM KOMITETEHIIMH, JOCTATOYHOU

U pC€alin3aliii CTOAIUX TICPC CIIYIHATCIIIMU 3a1a4, 4 UMCHHO:

e Benenue npodeccuoHaibHON AESTENBHOCTH B MHOA3BIYHOM Ccpefe.



e ll3yueHue COBPEMEHHBIX AaHATUTUUYECKUX MHCTPYMEHTOB U MPAKTUUECKUX
METOJIMK B CBOEH MpoQeccHoHaTbHON 001acTH.

e l3yuenue 3apyOeKHOTrO OMbITA B ONPEEIEHHBIX chepax esaTeTbHOCTH.

e Pa3ButHe cCriOCOOHOCTH K CTPATETUYECKOMY IJIAHUPOBAHUIO,
KOMILJIEKCHOMY PEIIEHUIO 3a/1a4 U OBICTPOM OPUEHTAIIMN B U3MEHSFOITUXCSI

YCIIOBHSIX.

3AJIAYN KYPCA
3amaun Kypca ONpeeIstoTCs ero NpakTUUYeCKOW HalpaBIeHHOCThIO. B mporecce
U3YyYEHUS JUCIUILTUHBI PEIIAIOTCs CIIETYIOINe OCHOBHBIC 3a/1a4H:

e (opmupoBaHHE COLUMOKYJIbTYpPHOH KOMIIETEHIIMM U  IOBEICHYECKUX
CTEpEOTUIIOB, HEOOXOAUMBIX JJIsl YCIEUIHOW aJanTallii BbIITYCKHUKOB Ha
PBIHKE TPY[a;

® pa3BHUTHE Yy CTYACHTOB YMEHHUS CAMOCTOSTEIHHO MpUOOpEeTaTh 3HAHUS AJIS
OCYILIECTBICHUS OBITOBOM M TPO(ecCHOHATBPHOW KOMMYHMKAIlMM Ha
UHOCTPAaHHOM  f3bIKE — TIOBBIIIEHWE YpPOBHSA Y4eOHON aBTOHOMUM,
CIOCOOHOCTH K CamMo00pa3oBaHUI0, K paboTe ¢ MyJIbTUMEIUNHBIMU
nporpaMMaMu, 3J€KTPOHHBIMU CIIOBapsIMH, MHOSA3BIYHBIMU PECYpPCaMU CETU
WNHurepHerT;

® pa3BUTHE KOTHUTUBHBIX M WCCIECIOBATENLCKUX YMEHHUH, pacIIupeHue
KpYyro3opa u MoBbIIIEHNE NHPOPMAIIMOHHOMN KYJIbTYPhI CTYI€HTOB;

e (dopmupoBaHMEe  TpEACTaBICHHS 00  OCHOBaX  MEXKYJIbTYpPHOU
KOMMYHHKAIIMH, BOCIUTAHHE TOJIEPAHTHOCTH U YBAXKEHUSA K TyXOBHBIM
LEHHOCTSIM Pa3HbIX CTPaH U HapOJIOB;

® pacHIMpeHHE CJIOBApHOro 3amaca M (OpMHUPOBAHHE TEPMUHOJIOTHYECKOTO

anmnapara Ha MHOCTPAHHOM f3bIKE B IIpesienax npodeccuoHanbHou chepsl.

1.2. ®opMupyeMble KOMIETEHIIMH, a TaK:Ke IMepedyeHb IUIAHUPYEMbIX
pe3yJbTaTOB O00y4YeHUs MO0 JUCHUILINHE (MOXYJ10) (3HAHMSI, YMEHUA

BJIaJIeHHs1), ¢POPMYIHPOBAHHBIE B KOMIIETCHTHOCTHOM (popMmare.



Pe3ynpTaToM u3ydeHMs Kypca JOJDKHO CTaTh JOCTH)KEHHE CTYIEHTaMU
KOMMYHHMKaTUBHOW KOMIIETEHIIMHM Ha YPOBHE CBOOOIHOTO BJIaJICHNUS HHOCTPAHHBIM
S3BIKOM KaK CpPEICTBOM TNPOGEeCCHOHAIBHOTO OOIIEHUS B COOTBETCTBHHU C
OOIIEKYJIBbTYPHBIMH KOMIIETECHIUSIMH.

[loHsiTHE «KOMMYHMKAaTHBHAsI KOMIIETEHLUS» pPACCMATPUBACTCS HE Kak
CyMMa 3HAHHWI, YMEHM W HaBBIKOB, @ KaK COBOKYIHOCTb JIMYHBIX KadeCTB
CTYAEHTOB (IIEHHOCTHO-CMBICJIOBBIX OpPHEHTALM{, 3HAHUI, YMEHHUI, HAaBBIKOB U
CIIOCOOHOCTEH ). Takum o0Opazom, «KOMMYHUKATHUBHAs KOMIIETCHIIH
OINpeeNsIeTCs, KaKk CIOCOOHOCTh pemiaTh NpoOJeMbl U CAMOCTOATEIbHO HAXOAMTh
OTBETHl HAa BONPOCHl, BO3HMKAIOUIME B Ipolecce Yy4eOHOro, COLHUAIbHO-
KyJbTYPHOTO U OBITOBOTO OOIIEHUSI HA MHOCTPAHHOM SI3BIKE.

Jucnuniaa HalpaBJcHa Ha (dopmupoBanue clenyromen
o0mienpodeccuoHanbHON KOMIIETEHIIMH: «TOTOBHOCTh K KOMMYHUKALIMU B YCTHOM
Y NUCbMEHHOM (hopMax Ha PyCCKOM M MHOCTPAHHOM SI3bIKAX JUIS pELICHUs 3a/1a4y
npodeccruoHanbHol aestenprocT» (OITK-1).

B pe3ynbTaTe 0CBOCHUS KOMIETEHIINI CTYAEHT T0JKEH:
3HaTh:

® OCHOBHOW I'PaMMAaTH4Y€CKUH U JEKCUYECKUM MAaTepHaj B paMKaxX TEM U

CUTyalUi Npo(ecCUOHANIBHOTO U JI€JIOBOTO OOIECHUS;

Ymerb:
® CHUCTEMATH3MPOBATH U 00001IaTh HHPOPMALIMIO, ONPEALIATH U KPATKO

GbopMyIHUpPOBaTh OCHOBHYIO MBICIIb TEKCTA;

Baajners:
® OCHOBAaMU COLMOKYJIbTYPHBIX OTIMYUHN JEJIOBOTO U IPOPECCUOHATBHOTO
oOTIeHUS.
1.3. Mecro AuUCHMIVIMHBI (MOYJIs1) B CTPYKType OCHOBHOM

o0pa3oBaTeIbHOM NMPOTrPaAMMBbI



Hacrosmass  mporpamma  y4eOHOW — AWCIMIUIMHBI  YCTAHABJIMBACT
MUHUMAJIbHBIE TpeOOBaHUS K 3HAHUSM W YMEHHSIM CTYyJE€HTAa MarucTpatypbl U
OTIpEJIEIISIET COJIEp )KaHUe M BUJbI YYEOHBIX 3aHATHI M OTUYeTHOCTH. HacTosimas
JTUCITUIIINHA pa3paboTaHa B COOTBETCTBUU ¢ DenepaabHBIM TOCYAapCTBEHHBIM
o0pa3oBaTeNbHBIM CTaHAAPTOM BBICHIETO MPO(ECcCHOHANBLHOTO 00pa3oBaHUsl W
OTHOCUTCS K 0a30BOM 4acTH T'yMaHUTApHOTO U COLMAJIBLHOTO U AKOHOMHYECKOTO
IUKJIa JUCIUIUIMH ®  OJOKYy  JUCHUIUIMH, OOECIEYMBAIOMUX  OOIIYIO
npodeCCUOHANIBHYIO  TOATOTOBKY  JJIi  HampaBiieHuss — "MeHemkMmeHT",
(kBamu(UKAIUS «KMATUCTPY).

[IpenonaBanue MUCUUIUIAHBL «JI€TOBOM HMHOCTPAHHBIA SI3BIK» OPraHUYHO
BIIMCBHIBAETCA B MPOrpaMMy HENPEPHIBHOW MMOATOTOBKU CHELHAINCTA IS
YIIPABJICHYECKON JEITEIbHOCTH, W, YUYUTHIBAsl 3HAHUS, MOJIYYEHHBIE B IPOIECCE
MPEAIIECTBYIONMIEI0 O0y4YeHUs, MOJpa3yMeBaeT 3HAUUTEIbHOE YIIyOJieHUEe U
paclIMpeHrne UMEIOIINXCA YMEHHUI U HaBBIKOB.

JucuunnvHa «/[emoBo MHOCTPAHHBIM S3BIK» TECHO CBSI3aHA C U3YYECHHEM
CHEIUATbHBIX TUCIMIUINH, TAKUX KaK «YTIpaBJlIeHHEe MapKEeTUHIoM», «Pa3paboTka
U TPUHATHE YIOPABICHYECKUX pEIICHUW», «YIpaBieHUe HHPopMauuen B
KOpIIOpanum» 1 Jp., NapajuieJIbHOE MPENOJaBaHUE KOTOPBIX MO3BOJISET CTYAECHTaM
COOTHOCUTH 3HAHMS, ITOJYy4YaeMbI€ B MPOLIECCE M3YUYEHUsST MHOCTPAHHOIO SI3bIKA C
YK€ MUMEIOIIMMHUCS 3HAHUSIMHU, YTO MOBBIIIAET MOTUBAIMIO K U3YYEHHUIO JIEJIOBOTO

HHOCTPAHHOI'O A3bIKaA.

2. CTpyKTYypa IMCUMILIMHBI (MOLYJIA)

CrpykTypa AUCHUIUIUHBI (MOYJIs1) (TEMAaTHUECKUH TJIaH) BKIIOYAET B ceOs
OOLIYI0 TPYAOEMKOCTh M3YYEHHS AUCIHUIUIMHBI (MOAYJsl) B YacaX M 3a4€THBIX
CAVHMIIAX, BBIJCJICHHBIX HAa  KOHTAaKTHYIO  paboTy  oOydarommxcs C
MpernojiaBaTesieM M CaMOCTOSITEIBHYIO paboTy; BCe  pas3ieibl JUCIUIUIMHBI U
KOJIMYECTBO YaCOB, OTBEJICHHBIX Y4€OHBIM IUIAHOM Ha WX U3YyYEHHE, C Pa30MBKOU
Mo TeMmaM, BHUAAM 3aHATHM (JIeKUMHM, MPaKTHYEeCKUE (CEMUHApPCKUE) U

7abopaToOpHbIE 3aHSATUS, CaMOCTOsITeNIbHAs paborta), Gopmam KoHTponas. [lpu



peanuzanuu OIl BO Ha pa3nuunbix ¢opmax 0O0y4eHHS CTPYKTypa AUCLUILTUHBI

pa3pabaTeiBaeTcs JIsl K0 (popMbl 00yUeHUsT OTAEIBHO.

Cmpykmypa oucyuniunvl (MoO0yas) 011 04HOU hOpMbL 00YUeHUA NO
HANPAGIeHUAM:
38.04.02 MeHeKMEHT
Obwas mpyooemxocms oucyuniunvl cocmasisem 144 4., 4 3.e, 6 mom
yucie  KoHWmakmuas — paboma  obyuanowuxcsi ¢ npenodasamenem 48 u.,

camocmoamenvHas paboma ooyualowuxcs 96 u.

Cmpykmypa oucyuniaunvl (M00yis) 07151 O4HO-3A0UHOU Popmbl 00yUeHUA
Obwas mpyooemkocms oucyuniunvl cocmasasem 3 3. e., 108 u., ¢ mom
yucie KOHmMakmuas paboma oobyuaowuxcs ¢ npenooasamenem 12 u.,

camocmoamenvHas paboma ooyuarowuxcs 96 u.

Buowt yueonoit pabomeui, Dopmul
Pa3zoen eKaI04an meKyuye2o
Ne | Tucuyunnunot camocmoamenvHyo padonty KOHmMponsn
n/n = CmyO0eHmos u ycnesaemocmu
s
§~ S mpyooemkocmu (no neoenam
S | S
= ) (6 uacax) cemecmpa)
S R
O § Jlek- | [IpakTny. | Cemu | Camo- Dopma
’g i 3aHATUA HapbI | CTO-
T ATENb- | RPOMEHCYMOUHOU
Has
paGora ammecmauuu
CTy-
nentos' | (no cemecmpam)
1 | Unit1. 2 Cmp. 15n.8
Economics
Overview

1 o o
BpeMﬂ Ha CaMOCTOATCJIbHYIO pa60Ty PAaCCUYUTBHIBACTCA U3 KOJIMYCCTBA YaCOB KAXKI0OU 06paSOBaT€J'ILHOI/I
MnporpaMmebl 110 KOHerTHOﬁ CIICIIMAJIbHOCTH




Cmp. 16 n.9

Unit 2. Being an Cmp. 24 n.8
Economist. Job
Interview

Cmp. 24 n.9
Unit 3. Macro- Cmp. 33 n.8
and
Microeconomics.
The Sectors of
the Economy

Cmp. 34 n.9
Ammecmayust Tecm
Unit 4. Money Cmp. 41 n.8

Cmp. 41 n.9
Unit 5. Financial Cmp. 50 n.8
Institutions

Cmp. 50 n.9
Ammecmayus Tecm
Unit 6. Banks Cmp. 62 n.8
and Loans

Cmp.62 n.9
Unit 7. Financial Cmp.71n.8
Statements

Cmp. 71 n.9
Unit 8. Types of Cmp. 81 n.8

Business Entities

Cmp. 81 n.9




Ammecmayus Tecm

9 | unito. Cmp. 91 n.8
Organisational
Structure and

Recruitment

Cmp. 93 n.9
10 | unit 10. Cmp. 102 n.8
Management
Styles.
Motivation
Cmp. 103 n.9
Ammecmayust Tecm

12 96

3. Conep:xxanue IMCHUILIMHBI (MOIYJIs1)

TpebGoBanus K pe3yiabTaTaM OCBOEHUS JNUCUUILIAHBI: HAJUYHUE S3BIKOBOU U
KOMMYHUKATUBHON KOMIETEHIIMHU, HEOOXOAUMOM JJIsI MHOSI3BIYHOM JEeSTeILHOCTH
IO M3YyYEHUI0O U TBOPUYECKOMY OCMBICICHHUIO 3apyOeKHOTO OIbITa B
poUIUPYIOIIEH W CMEKHBIX 00JIaCTAX HAYKH, a TaKKe I IPO(PECCHOHATBLHOTO
OOLIEHUs U KBATU(PUIUPOBAHHOW TBOPUECKOU AESITENILHOCTU B Pa3IMYHbIX chepax

ACJIOBOI'O 1 HAYYHOI'O COTPYAHHUYICCTBA.




Pazeumue  cneoyrowux ymenuil uHOA3bIYHO20 0OWeHUs 6 pa3HbIX chepax u
cumyayusix:
Cdepsbl ¥ cutyanuuu MHOSA3BIYHOIO O0OLIICHUS

1. TGODLIGCKI/HZ NOUCK U OCMbICNIeHUE MHd)ODMCZMMM.’

- paboTa ¢ OpHUTMHAJIBHON HAYYHO-TIOMYJSIPHON IJUTEpaTypoil, CHEIUAIbHOMI
JUTEepaTypoil MpodeCCHOHATBHON HAMPaBICHHOCTH, C 0030pamMH, CTaThsIMH U3
HAyYHBIX TEPUOANYCCKUX W3JAaHHUHN, ¢ MPOPECCHOHAIBHBIMA MaTepHalaMH B
KOMIIbIOTEpHBIX ceTsax (Internet).

2. Yemnvie konmaxmeoi.

3. [lucbmennvie KoHmaxmai.

- pecdepupoBanue;
- aHHOTHPOBAHHC;

- HaIllMCaHHUC TC3HCOB, COO6IH€HHﬁ, JOKJIadOB.

YMeHuss HHOSA3LIYHOI'0 OOIIeHUS

1. Ymenue:

- BJIQJICHHE BCEMHU BHUJAMH YTCHHUS OPUTHHAIBHON JIMTEPATYPhI, B TOM YHCJIC:

a) O3HAKOMUTEIBHBIM 4YTeHHEM cO ckopocTthio  180-200  cnoB/muH. 6e€3
CJIOBapsi; KOJUYECTBO HEHM3BECTHBIX CJIOB HE MpeBbIIaeT 4-5% 10 OTHOMICHHIO K
00IIIeMy KOJIMYECTBY CJIOB B TEKCTE;

0) W3y4aronMM YTCHHEM — KOJIMYECTBO HEU3BECTHBIX CJIOB HE TpeBbIIacT 8%
10 OTHOIICHHUIO K OOMEMy KOJHMYECTBY CIIOB B TEKCTE, JOMyCKaeTcs

HCIIOJIBb30BaAHUC CJIIOBApPA.

2. FO80D€HM€ u ay()upoeanue:

- yqactue B nauainore (Oecese); BhIpaKEHHE ONMPEACICHHBIX KOMMYHHKATHBHBIX
HaMepeHu#  (3ampoc/coobmienne  uHPOpMaUU  — JIOTIOJIHUTEIHHOM,
JNETATM3UPYIOIIEH, YTOUYHSIOMIEH, WUTIOCTPUPYIOLIEH, OLIEHOYHOW; BBIICHEHUE

MHCHUA CO6€C€I{HI/IKa; COBCT, BBIPAXKCHHUC COOCTBEHHOI0 MHEHHUS IO ImoBOaY



MOJIy9eHHOU MHGOpPMAINK; BBIPAKEHHUE OJ00PEHMsI/HEAOBOILCTBA, COXKAICHHUS,
yIUBIIEHUS/HEAOYMEHHUSI, YKIOHEHUE OT OTBETA);

- coo0menne  (MOHOJOTMYECKOE BhICKa3bIBaHNE MPOPECCHOHATBLHOTO XapaKTepa
B obObeme He MeHee 15-18 ¢pa3 3a 5 MUHYT B HOPMAJIBHOM CpPEIHEM TEMIIE
peun);

- MOHMMaHUe COOOIIEeHUsI MPO(EeCcCHOHANIBHOTO XapakTepa (B MOHOJIOTHYECKOM
dbopMe u B X0jA€ aMaNOra), OTHOCAIIETOCS K OJHOM W3 yKa3aHHbIX chep u
CUTyalluid OOILEHHs, JAJUTEIBHOCTHIO J0 3 MHHYT 3BY4YaHHS B HOPMaJbHOM

CpeaAHCM TCMIIC PCUMH.

3. [ucomo:

- COCTaBJICHHUE TIJIaHa, COOOIICHU/T0KIIaa, pedepara, aHKEThl B COOTBETCTBUH  C
yKa3aHHBIMH cepaMy U CUTYalHUsIMU OOIICHUS;

- TIEPEBOJ C WHOCTPAHHOTO S3bIKA HAa PYCCKHMH M C PYCCKOTO sI3bIKa Ha

VHOCTPAHHBIN.

@opMHPOBAHHE M COBEPIIEHCTBOBAHUE A3bIKOBLIX HABBLIKOB

Jlekcuka
- pa3BUTHE JICKCMYECKHX HABBIKOB. XapakTep JIEKCUMYECKOr0 Marepuana —
oOiieHayuHas U npodecCuoHaIbHAsI JEKCHKA, B TOM YHUCJIE TEPMHUHOJIOTHYECKast
JICKCHKA.

- I[EU'II)HCﬁHICC paciupCHUC IIOTCHIHNAJIIBHOI'O CJIOBAp:I.

I'pammamuuyeckue dudakmu4veckue eQUHUYbI

a) JUId YTEHUS U MMCbMEHHON (ukcanmu nHGOpMaInuu:




VYcnoxHeHne CTpyKTypbl (KOHCTPYKLMHU) B COCTaBE MPEIIOKEHUS, PACIIO3HABAHNE
U MOHUMaHue (HOpM M KOHCTPYKLMHA, XapaKTEPHBIX JUIsI KOHKPETHOTO MOIBSI3bIKA
U SI3bIKA JIEJI0BOTO OOIIIEHHUS:

1)  ®opmanbHble  NPU3HAKM  ATPUOYTUBHBIX  KOMIUIEKCOB  (IIETIOYKHU
CYILIECTBUTENBHBIX U MPUJIAraTeIbHbIX).

2) ®opMalbHble TPU3HAKK JIOTHKO-CMBICIOBBIX CBSI3€d MEXy d3JE€MEHTaMU
TEKCTa (CO03bl, COIO3HBIE CJIOBA, KIMIIMPOBAaHHbBIE (pa3bl, BBOAHBIE OOOPOTHI U
KOHCTPYKIIUH, CJI0Ba-CUTHAJIbI PETPOCTIEKTUBHOM (MECTOMMEHHS) u
NEPCHEKTUBHOM (Hapeuus) CBA3U.

3) ®opmanbpHble NPU3HAKK  OPUAATOYHOTO OECCOIO3HOTO  MPEJIOKECHUS —

OTCYTCTBHUC CO}03a/COI03HOI0 CJIOBA.

6) JUISL YCTHOM peYM U MMChbMEHHOM II€peaaum I/IHd)ODMaHI/II/II

['pammaTrueckue GopMbl U KOHCTPYKIMH, 0003HAYAIOIINE:
1) Jloruko-cMbICTIOBBIE CBS3M — COIO3bI/COIO3HBIE CJIOBa, KJIMIIUPOBAHHBIE
CJIOBOCOYETAHMSI.
2) Jlekcuko-rpaMMaTHYECKUE CPEICTBA CBSI3H MPEIIOKEHUHN U a03a1eB.
3) OmdaTuyeckue / UHBEPCUOHHBIE KOHCTPYKITUH.
4) MecTouMeHHsl, CII0Ba-3aMECTUTEINH.
5) CnoxxHble ¥ TapHbIE COIO3bI.
Tematuka OUAAKTHUECKUX MAaTEpUAOB JIJsl 0Oy4YeHHs pa3iMYHbIM BUIAM

pEUeBO IeATETbHOCTH: OOLIeHay4YHas, TpodeccruoHanbHasl.

4. UndopManmoHHbie 1 00pa30BaTeIbHbIC TEXHOJIOTMH
B paznmene paGoueit mporpamMmbl alOTCsI TIOSICHEHHSI TIO OpPTaHHU3aldHM BCEX
BUJIOB y4eOHOW pabOThI, METOJaM HUX MPOBEACHHUS, C YYETOM 3HAUYMMOCTH B

W3YYEHUU AUCLMIUIMHBI (MOYJIsl) U IPOTHO3UPYIOTCS OKUIAEMbIE PE3YIbTaThI.

Hanpumep:



Hnpopmayuonnvie u oopazosamenvhvle mexHoa02uu

Dopmupyemoie
Komnemenuuu |Hugpopmayuonnsie u
Ne |Haumenoeanue| Buowi yueonoi
(yka3vlieaemcsa | oopazosamenvHble
n/n pazoena pabomul
K00 mexHo02uu
KomnemeHnyuu)
1 2 3 4 5
1. |Ha3zeanue Jexyus 1. OIlIK-1 Beoonas nexyus c
pazdena UCNONb308AHUEM
8UOCOMAMEPUAIO8
OIlIK-1
Cemunap 1.
Pazsepnymas 6eceoa
CamocmosimenvHast ¢ obcydcoenuem
OI1K-1 3
paboma odoxnaoa
Koncynomupoeanue u
nposepKa 0OMAauHux
3a0anul
nocpeocmeom
971eKMPOHHOU NOYUMbl
2. |Hazeanue Jlexyus 2. OIlK-1 Jlexkyusa-euzyanuzayus
pasoena C npuMeHeHuem
CAAUO-NPOeKmopa
Camocmosimenvuas OIlK-1
paboma Iloozomoska k

SAHAMUIO C
UCnojlb3o6aHUeEM
IANIEKMPOHHO2O0 Kypca

JIeKyuil




3. |Hazeanue Cemunap 2. OIllK-1 /[uckyccus
pazoena
Camocmosimenvuas OIllK-1 Iloocomoska x
paboma 3auAmMuUIo ¢
UCNONb308AHUEM
91eKMPOHHO20 KypCa
Jnexyu
4. |Hazsanue Jlexyus 3. OIIK-1 IIpobnemnas nexyus
pazoena
IIpaxmuueckoe OIlIK-1 3anamus na
3auamue 1. mpeHaxjicepax
Camocmosimenvuas OIllK-1 Kouncynomuposanue u
paboma nposepKa OOMAUHUX
3a0aHuti
nocpeocmaom
9N1EeKMPOHHOU NOYMbl
8. |Hazsanue Jexyus N OIllK-1 Jlexyus ¢ pazbopom
pasoena KOHKDEMHbIX
cumyayuti

B mnepuos BpeMEHHOTrO MNPUOCTAHOBIICHUSI TMOCELIEHUS OO0Yy4YaroIUMHCS
nomemiennii u tepputopun PITY. nns opranuzanum y4yeOHOro mpoiecca ¢
IPUMEHEHUEM DSJIEKTPOHHOTO OOYYEHUs M JUCTAHUMOHHBIX OO0pa30BaTEIbHBIX
TEXHOJIOTMA MOTYyT OBbITh HCIOJB30BAaHbl  CJIEAYIOIIME 00pa3oBaTEIbHBIC
TEXHOJIOTUU:

— BUACO-JICKIUH;

— OHHaﬁH-HeKHHH B pCKUMC pCaJIbHOTO BPEMCHH,

— JJICKTPOHHBEIC y‘Ie6HI/IKI/I, y‘-Ie6HBIe HOCO6I/I$I, HAYYHBIC U3JIaHUA B 3JICKTPOHHOM BHUJC U
JOCTYII K HHBIM 3JICKTPOHHBIM O6p8.30BaTCJ'ILHLIM pecypcam;

— CUCTEMBI IAJI DJICKTPOHHOT'O TCCTHPOBAHUSA;

— KOHCYJIbTallhuU C UCIIOJIb30BAHUCM TCIICKOMMYHUKAIITUOHHBIX CPCIACTB.




5. ®oH/1 OLIEHOYHBIX CPEACTB AJIsl TEKYILIero KOHTPOJIA yCIeBaeMOCTH,

MPOMEKYTOYHOM aTTeCTALMM 10 HTOraM OCBOCHUS IUCUMILIMHBI (MOAYJIA)

S5.1.1lepeyeHp KOMIETEHUMH € YKa3aHHeM 3JTAanoB HX (opMHpOBaHHA B
npoiecce 0CBOCHHUS AU CHUTITUHBI
[lepedyeHb KOMIIETEHIIMM ¢ YKa3aHUEM ATANoB UX (POPMUPOBAHUS B MPOIECCE

OCBOCHMA NUCHUIIIMHBI IPEACTABIIICTCSA B BUJIC Ta6JII/II_[I)II

Ne Koumponupyemoie Koo konmponupyemonu | Haumenosanue
n/n pazoenvlt OUCUUNIUHBbL | KOMHemeHUuU OUEHOUHO20
(mooynsn) (Kkomnemenuyuii) cpeocmea
1. Economics Overview OIIK-1 Ilhan
npaKmuuecKkux
3aHAmMUU
2. Being an Economist. OIIK-1 Ilhan
Job Interview npaKmuuecKux
3aHAmMUU
3. Macro- and OIIK-1 IThan
Microeconomics. The npaKmuuecKux
Sectors of the Economy 3aHAMUI
4. Money OIIK-1 IThan
npaKmuueckux
3auHAmMuUU
5. Financial Institutions OIIK-1 IThan
npaKmuueckux
3anAmuu
6. Banks and Loans OIIK-1 IThan
npaKkmuueckux
3anAmMuU




7. Financial Statements OIIK-1 Ilhan
npakmuuiueckKux
3aHAMUU

8. Types of Business OIIK-1 Ilhan

Entities npaKkmuueckKux
3aHAMUU

9. Organisational OIIK-1 Ilhan

Structure and npaKkmuueckKux
Recruitment 3anamuil
10. Management Styles. OIIK-1 Ilhan
Motivation npaKmuuecKux
3aHAmMuUU

11. Making Presentations OIIK-1 Ilhan
npakmuiueckux
3aHAmMuUU

12. Negotiations OIIK-1 Ilhan
npakmuiueckux
3anHAmMuUU

13. Business Ethics. OIIK-1 IThan

Competition npaKkmuueckux
3auHAmMuUU

14. Mergers, Acquisitions OIIK-1 IThan

and Joint Ventures npaKmuuecKux
3aHAmMUU

15. Business and Law OIIK-1 IThan
npakmuuiueckux
3aHAmMUU

16. Startups OIIK-1 IThan

npakmuiueckux




3aHaAmuil

5.2.MeToauueckue MaTepHualbl, onpeacjasaromue IMnpoucaypsl OHCHUBAHUA

3HAHNH, YMEHHUI1, HABBIKOB U (UJIH) ONBITA AeSITeJILHOCTH

Texkymuii W NOPOMEKYTOUHBIM KOHTPOJb YPOBHS 3HAHUM CTYJICHTOB
BKJIFOYAET:

1) peryinspHble YCTHbIE ONPOCHI, I[OKa3bIBAIOIIUE TMOHUMAaHUE
CIICLIMAJIBHOTO TEKCTA;

2) BBINIOJHEHHE JOMAITHUX 3aJaHHI;

3) BBINOJHEHUE CTYACHTAMH TPEHUPOBOYHBIX YOPAKHEHUU TIO
JIEKCUKE, TPAMMAaTUKE W CHHTAKCHUCY CAMOCTOSTENIBHO W IOJ KOHTPOJIEM
MPEIO/IaBaTes;

4) TpeHHUPOBOYHBIE U KOHTPOJIbHBIE pedepaThl U AHHOTALINH.

IIpomexyTOYHBIA KOHTPOJIb
A. Ilucvmennas paboma; npeduiecmayouds NPOMeHCYmoYHOMY KOHMPOJIIO.

1. IlepeBox Tekcra mo crnenuaabHOCTH (00beMoM 10 2000 med. 3H.). Bpems
HanucaHusi — 60 MUH.

2. CocraBinenue pedepara MIPEIJIOKEHHOTO TEKCTa MO CIEHHAIbHOCTH
(oovemom 1500-2000 neu. 3H.). Bpemst Hanucanust — 30 MuH.

b. 3auem (3auem c ouyenxou, dx3ameH) HaA KOMOPOM CHYOEHM _OOAHCEH
BLINOIHUMb CEe0YVIOUIUE 3A0AHUSL

1. O3HaKOMHTBCS C COAEPKAHUEM MATE€pUAIOB HA WHOCTPAHHOM s3bike (3-4
TEeKCTa Ha TpodeccuoHalbHyl0 TeMy o0bemMoM 10 5000 meu. 3H.). OnpenenuThb
TEeKCThI, Onu3kue 3a7aHHoi Tematuke. COCTaBUTh TE3UChl Ha MHOCTPAHHOM
S3BIKE TIO COJEPIKaHUIO ITOW TPYIIbl TEeKCTOB. Bpems moaroroBku: 40 - 45
MUHYT. B Oecene Ha MHOCTpaHHOM SI3bIKE C TPErojiaBaTresieM apryMEHTHPOBATh
CBOM BBIOOD.

2. M3noxuTh Ha WHOCTPAHHOM SI3bIKE OCHOBHBIC TOJIOKEHHS KypCOBOTO /
JTUTUUIOMHOTO TipoekTa. [IpuHsaTh ydacTue B Oecele Ha MHOCTPAHHOM SI3BIKE C
MpernojiaBaTesieM Mo TeMe MPOeKTa.

3. O3HaKOMUTBCA C COJEpNKAHUEM MaTepHhalia Ha WHOCTPAHHOM S3BIKE IIO0
TeMaTuke creunanbHocTu. [loaroToBuThes Kk Oecene (Ha MHOCTPAHHOM SI3bIKE) C
npenojaBaresieM M0 TeMe TEKCTa, €ro oOIleMy COAEPKaHUI0 U 3aTPOHYTHIM B
TeKCTe mpodiiemMam.

OneHka «3a4TeHO» BBICTABIIAETCS OOydarouieMycsi, HabpaBlieMy HE MEHee
50 GamioB B pe3ysibTaTe CyMMHPOBaHMS OajJIOB, MOJYYEHHBIX MPH TEKYIIEM
KOHTpOJIE U NMPOMEKYTOUYHOU arrectanuu. 11osydeHHbII COBOKYITHBIA PE3YIbTaT
(makcumyMm 100 6amnoB) KOHBEPTUPYETCS B TPATUIIMOHHYIO IIKATYy OIICHOK W B



IIKAJIy OLIEHOK EBpONENCKOW CHCTEMBI IIEPEHOCA W HAKOIUIEHHWS KPEOUTOB
(European Credit Transfer System; nanee — ECTS) B cooTBeTcTBUU ¢ TaOIHIICH:

100-0amnpHas [Ixana
TpanunuronHas mkasa
[rKasia ECTS
95-100 A
OTJINYHO
83-94 B
68 — 82 XOpOIIIO 3a4TEHO C
56 — 67 D
YJIOBJICTBOPUTEIIHHO
50-55 E
20 - 49 FX
HEYIOBJICTBOPUTEIILHO HE 3aYTEHO
0-19 F

5.3. Onucanne mokaszarejieii U KpUTePUEB OLECHUBAHMS KOMIIETEHIMH Ha
Pa3JIMYHBIX 3Tanax ux GopMupoBaHMs, ONIMCAHHME HIKAJ OLCHUBAHUS
Texkymuii KOHTPOJIb
KOHTpOIb MOATOTOBKK IO MHOCTPAHHOMY SI3BIKY OCYIIECTBIISECTCS B MIUCbMEHHOU
U B YCTHOH (opMme, MpoBepseTcs KauecTBO KOMIIETEHIMH M HX COOTBETCTBUE
YPOBHIO TOATOTOBKM CTyAeHTa. DOpMBI KOHTPOJISI BOCHPOU3BOIAT CHUTYyalluu
YTEHHUs, ayJUPOBaHUsl, YCTHONU peyH U MHUCbMa, HauboJiee TUIMYHBIE JUUIS Pa3HbIX

BHUJIOB OBITOBOTO, O(UIIHAIBHO-JICTIOBOTO U MPOGECCHOHAIIBHOTO OOIIEHUS.
Texkymuii KOHTPOJb 3HAHUM CTYJEHTOB IPOBOJAUTCS IMO3TANHO (KakK IO
U3y4YEHUU  OTHAEIbHOW TEMBbl, TaK M IOCJIE MPOXOXKICHHUS BCEr0 MOIYJs) U

MPEJCTABIAECT COOON OTUETHOCTh CTYJICHTOB 3a CJIEAYIOIIUE BUIBI PabOT:

. Kontponbsubie (muceMeHHbIe) pabOThI CTY/IGHTOB B ayIUTOPHOE BpeMs (Ha 3HAHUE
CIIEUAJIBHOW TEPMUHOJIOTUH, & TAKXKE IO JIGKCUKO-TPAMMaTHYECKUM TPYAHOCTSIM
U OCOOEHHOCTSIM TIEpPEBOJIa TEKCTOB OOIIEHAy4HOW u  MpodheCCHOHATBHON

HaIpaBJIECHHOCTH).




9.

by, KoHTpoJIb (MUCHhMEHHBIE JICKCUKO-TPaMMaTHUECKHAE MPOBEPOUHBIC 3aIaHUS
HeOO0JIBIIOT0 00BeMa 0 TPOXOXKICHUU YaCTH CIICIUATH3UPOBAHHOTO MOTYJILHOTO
Kypca).

KonTtponbsHbie arTectanuu (YCTHBIA ompoc / cobeceoBaHUE / KOJUIOKBHYM) IIO
MaTepuady TEKCTOB M3  CICIUANBHONW  JHTEepaTyphl  OONICHAYyYHOH U

npodeccuoHanbHON HANPABJICHHOCTH.

. UapuBunyanbHas BHeayIWTOpHAs CaMOCTOSITeNbHAs paboTa CTYACHTOB (IO

JIEKCUKO-TPAaMMAaTUYECKUM CTPYKTYpaM, XapaKTEPHBIM JJIsl CTWISA HAyYHOM peyH,
BHITIOJIHCHNE 3amaHnii «Paboumx TeTpameil cTyAeHTa», HAlMCaHWE TOMAITHUX
M3JI0KEHUM, COUMHEHUM, 3CCe).

OTHO-JIMHTBO-KYJbTYPHBIM aHAJIU3 TEKCTOB W3 HAYYHO-TIOMYJISIPHOM, CIIEIIUaTIbHON
JauTepaTypbl TpodeccroHaIbHON HAMIPaBIEHHOCTH, paboTa ¢ 0030paMH, CTaThbsIMU
W3 Hay4YHBIX MEPHOJNYECKUX H3JaHUH, padoTta ¢ MoHorpadusmu, pedeparamu, ¢
MaTepHajoM KOMIILIOTEPHBIX cereit (Internet).

Hanucanue te3ucoB; aHHOTanMii (Kak BUJOB palOOThl HAJ CHEIUAIbLHBIMU
TEKCTaMH).

[lepeBox (pedepaTuBHBIA, JUTEPATypHbIM) Kak BHJ paOOThl HaJ TEKCTaMHU
npodeCCHOHAIBHOM HAMPaBICHHOCTH.

Hammcanune  pedeparoB 1o  TeMaTWke  CHEIUAIBLHOCTH  CTYACHTOB  C
UCIOJB30BaHUEM  QyTEHTUYHBIX  MaTEpUaloB,  apXUBHBIX  MaTepUAJIOB
(oOHapy>XEHHBIX B pe3yJIbTaTe MaTEHTHOTO U OMOIMorpaduaeckoro moucka, B Tom
YUCJIe B KOMIIBIOTEPHBIX CETSIX).

AynupoBaHU€ TEKCTOB OMUCATEILHOIO HAYYHOT'O XapaKTepa.

10. ATTecTanys MO0 MUTOTaM MPAKTHUYECKUX 3aHATHH (ITOCEIaeMOCTh, MOJATOTOBKA K

3QHATHAM M T.I1.).
[Ipu oLleHNBaHUM CTENEHU BBITOJIHEHUS 33JaHUS NN OTBETOB YUUTHIBAETCS:
e MaTepHall He OCBOCH, 3HAHHME HOCUT (parMEHTapHBIM XapakTep, HaJuuue
rpyOBbIX OLIMOOK B OTBETE;

® MaTepuall OCBOCH YaCTUYHO, JOMYIIIEHO HE 00Jiee IBYX-TPEX HEI0UETOB;



¢ Marcpuall OCBOCH IIOYTHU IIOJHOCTBIO, AOIIYHICHO HC Ooiee OIHOI0-IABYX
HEO04YCTOB, HO O6y‘-IElIOH.[HI>iC5I cMor OBI BX HCIIPABUTb CaMOCTOSATCIIBHO,

® MaTepuaj OCBOCH MOJIHOCTHIO, 33/1a4uM Kypca BbrInoJHEHBI Ha 100 %.

HUroroBass nucbMeHHasi padora 1O JEKCUKO-TPAMMATUYECKUM
TPYAHOCTSAM U OCOOEHHOCTSIM TEKCTOB NMPO(EeCCHOHAIBHON HANpaBICHHOCTH, HA
3HAHUE CIEUUATbHON TEPMUHOJIOTMH M BIAJCHHE TIpPHEMaMu IEpeBOAa,
pedepupoBaHHsl U AaHHOTHUPOBAHUS CIIELHUATBHBIX TEKCTOB MPOBOAUTCS B KOHIIE
CeMecTpa M HUMEeT IeNIbI0 OIpENeIeHue CTENeHH M KayecTBa  YCBOCHUS
CTYIACHTAMH KOHIIETITYaJIbHOTO COJICpIKAHUS CTIEIIMATTU3UPOBAHHOTO
po(EeCCUOHATTEHOTO MOAYJIS / MOJTYJIEH.

B mpomecce Tekymero u - IOPOMEXKYTOUYHOTO KOHTPOJIE IO BCEM
MIEPEYUCIICHHBIM BHIIIE BUJaM pabOT MPOBEpSETCS KAa4eCTBO CPOPMHUPOBAHHBIX
KOMIICTEHIIUM, S3BIKOBBIX YMEHUNM M HaBBIKOB, a TaKKe€ HX COOTBETCTBUE

Tp€6OBaHI/IHM K pC3yJiibTaTaM OCBOCHHA TUCHUIIINHBI.

5.4 TunoBble KOHTPOJIbHbIE 3aJaHUSl WJIM HMHbIE MAaTePHAJIbI,
Heo0X0oAUMBbIe JISi OUEHKU 3HAHUI, YMEHHUH, HABBIKOB U (MJIM) ONbITA
AesITeJIbHOCTH.

Complete all seven sections. There are seventy marks in total.
SECTION 1: VOCABULARY

Write the missing words below in sentences 1-10.

timetable / budget / merger / schedule / expenses / bid / contractor / glitches / updates /
rules

1 It makes a change to see a project that’s ahead of

2 According to the the talk is at three on Tuesday, not today.

3 The whole thing is already over and we’re only half way
through.

4 Here’s my claim. Can you pay me it today?

5 They’ve put in a very high for the company.
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Euphoria sweeps the stock markets when two companies announce a

I’d like regular weekly please so I know what’s going on.

We’ve been appointed as the lead for the construction of a new

railway system.

Before we begin | want to establish some ground for our
discussion.
There have been one or two minor but nothing serious. It’1l be

finished on time.

SECTION 2: LANGUAGE

Tick answer a, b or ¢ to complete these sentences.

11

12

13

14

15

16

17

18

Even recently, many companies to take advantage of the Internet.
a) failed b) have failed c) will have failed
I think that by 2050, Chinese or Spanish overtaken English as the

language of business.

a) has b) will be c) will have
It’s a strategy which regularly to be wrong.
a) proves b) has proved c) had proved
Currently, company bosses to follow their instincts even more.
a) began b) begin c) are beginning
whole project is being run by BAA
a) the b) a c) an
The T5 Agreement is biggest novelty.
a)a b) the c) an
He hasn’t left the number for me. He forgotten it.
a) must be b) should have c) must have
Most companies have men in top positions. I think companies learn to change
the culture.

a) might b) should be c) should



19 She was busy all week so she time to plan this.

a) should have had b) can’t have had ¢) can’t have
20 The employees be happy about this new pay cut.
a) mustn’t b) can’t ¢) can’t have

SECTION 3: READING

Match these headlines to the first sentences from different news articles.

21 22 23 24 25 26 27
28 29 30

21 SPRING IN THEIR STEPS

22 GIANTS TO MERGE

23 DOTCOM BOOM OR BUST

24 IT’S FINALLY UP AND AWAY

25 CORNER CUTTING COSTS IN THE END

26 AVERAGE WORKER ONLY MANAGES SHORT STINT AT WORK
27 PROTESTERS OCCUPY CRANE

28 TUNNEL COMPLETED ON SCHEDULE

29 GOVERNMENT SCEPTICS SILENCED

30 MINISTERS SEEK COMMON GOALS

a) A new survey highlights how most employees don’t view a job as something for life with

most having taken at least three different posts by the time they are thirty...

b) The markets were rocked with the latest news that a new joint venture threatens to take over

and control the telecommunications market in the UK.

c) On time and on budget — that was the happy news from the construction company

responsible for...

d) After years of discussions and negotiation, BAA at last launched the news last night of a
project to build Heathrow airport’s fifth terminal which will host over 30 million

passengers a year taking off around the world

e) March and April has seen more and more company bosses looking happier after a long

period of recession with news that inflation is down and investment is on the increase.



f) After the collapse of many internet-based companies in the late nineties, many observers are

surprised to see companies in the twenty first century still pursuing the e-commerce dream...

g) An investigation into the construction of a government building leading to overspending and
mismanagement was, the commission reported, the result of choosing cheap offers and lack

of monitoring to avoid expenses...

h) A new sense of unity was the theme of an EU meeting with leaders on all sides agreeing to
put past differences aside and work as a team to find solutions to the key problems facing

Europe over the next twenty years...

i) Police ended the three-day siege on a construction site by campaigners against the building

of a new runway at an airport last night...

J) Even its biggest critics couldn’t find anything to say this week, when the President

announced tax cuts which were welcomed by most members of the public and business. ..

SECTION 4: CAREER SKILLS

Write the missing prepositions in these phrases.

31 I'work Digital France...

32 When can we set a meeting?

33 What do you think the speaker?

34 How much are you budgeting ?

35 What will you need the way of resources?

36 When do | have to get this by?

37 We’re definitely moving the right direction.
38 Let’s look ways of getting round this problem.
39 I’'m confident you’ll get it done time.

40 Go . ’m listening.

SECTION 5: WRITING (41-50)

Write an email to your line manager to confirm the details of a course you are organising
for managers. Use the notes given below and complete the email. There are 2marks per
sentence.

- course on ‘ how to run effective meetings’

- send managers the course details by the 25" May

- send out needs analysis forms with details (for return on 10" June)
- book the trainer (who should we ask?)




- book the course dates and the training room (is the 20th-23" June OK?)

Dear Piotr

(41/2) I am writing to confirm details of

(43/4) First of all

(45/6) We also need to

(47/8)With regard to the trainer | was wondering

(49/50) Finally,

SECTION 6: LISTENING
Track 2

Read the guidelines below. Listen to a talk and complete the guidelines. Listen twice.

GUIDELINES FOR PROJECT MANAGERS

Initiating

When setting up the project ask yourself two questions:
- Is the project (51) ?
- Will it add (52) ?
Planning

Make sure you do the following things:

- Allocate (53)
- Forecast costs

- Prepare a (54) and time schedule
- Evaluate the (55)
- Select the (56)
Executing




Make sure you’ve thought through the (57) and
developed contingency (58)

Delivery
Deliver the project on (59) and within the

(60)

SECTION 7: SPEAKING
(61-70)

Give a short talk to your teacher about a problem at work or at your company in the last few

years. Include these five areas:

- a basic description of what your company does and your job involves
- the background to the problem

- possible solutions that were open to you

- the solution you chose and the reasons why

- the outcomes

Your teacher will mark the talk using this scorecard. The teacher circles 1 mark if a student
includes the area and circles 2 marks for communicating it accurately and effectively. There is a

maximum of ten marks.

The student described:

what his/her company does and his/her job involves. 1 2
the background to the problem. 1 2
possible solutions open to him/her. 1 2
the solution he/she chose and the reasons why. 1 2
the outcomes. 1 2

Progress Test 2 (Units 4-6)

Complete all seven sections. There are seventy marks in total.
SECTION 1: VOCABULARY
1 Match words from A and B and complete sentences 1-8.

A B
product / growth / public / product / campaign / technology / relations / margins
advertising / chief / publicity / profit / market / placements / demonstrations /
material




1 Our next will be the most expensive yet with

two famous actors appearing and coverage on TV and in magazines.

2 ACTO,or officer, is the manager with the

most authority concerning technology.

3 We organise weekly, live of our new range in

shops for the general public.

4 Asa officer, it’s my job to talk to the press and

attend to conferences to network with the industry.

5 A recent James Bond movie had, reportedly, over one hundred

including cars, watches and bikinis. I only noticed two though.

6 With an increasing number of manufacturers chasing fewer customers, many companies have

dropped their prices and seen shrink.

7 For the last ten years, telecommunications has been seen as the

. No other area has seen the same continuing demand.

oo

| hate all the that comes through my letter box

everyday. | never read it!

2 Write in the missing vowels in these collocations.
9 What we aim to do is for the new posters to pr_j_ctan _m_g_ of youth and vitality.

10 This TV commercial will t_rg_t the over-sixties _d__nc_.

11 Canwer_nthe _dv_rtin your paper over two weeks?

12 Ronaldo has agreed to _nd_rs_ the pr_d_ct at every match for the next two years.

13 It’s quicker to s_lv_pr bl _ms now that managers can analyse developments in real time.

SECTION 2: LANGUAGE
3 Delete the extra word in each sentence.

14 You don’t know what caused the crash, do you not?

15 Did were you satisfied with the remuneration package you received?
16 How much briefed were you about the presentations you attended?
17 Are you getting what do you need?

18 The talk, which will still begin at three, that is now in the Savoy room.



19 Nanotechnology, which who was invented by Eric Drexler, is the next great change affecting

everyone’s lives.

20 The new generation of phones, which offering even more features, will cost only a little

more.
21 We expect market share to keeping grow steadily this year.
22 It’s a highly effective way of to reaching a new type of customer.

SECTION 3: READING

4 Parts of sentences a-j below are missing from the text about new products. Write in the
letter to complete the description.

a) Always keen to keep one foot forward

b) Now that’s future planning

¢) which are being installed as part of a pilot project

d) Meanwhile

e) Spring is the season of motor shows

f) as well as its obvious portability

g) but travelling at a maximum forty kilometres per hour
h) However

i) to changing weather conditions

J) And finally

ROUND-UP OF THE LATEST IN GADGETS AND TECHNOLOGY

This week saw the introduction of new machines in hotel lobbies and public places. The
machines, (23) , dispense cigarette lighter sized hard drives containing
digital recordings of films, which are easy to upload onto a computer and watch in the
comfort of your room.

(24) , Adidas continues to work on a new battery-powered shoe which
IS being designed to react, with the help of a microprocessor and electric motor,
(25)

(26) , the latest race to create a digital pen is being fought with one
from Microsoft which has the flexibility to write on paper as well as electronic
documents. One of the many key benefits to users, (27) , will be its

ability to upload pen-written documents directly onto their computers.

(28) . And the first of many opened in Tokyo with green issues
taking centre stage. Car companies looking to the future demands of a more




environmentally-minded customer presented a variety of new prototype engines. One of
the latest on display combined enhanced fuel efficiency with electric power,
(29) it still has a long way to go!

(30) , mobile phones — as always — continue to lead the way in
gadgetry. Virtually the moment a new mobile phone hits the market it becomes outdated
with what follows. (31) , @ new model includes extra buttons that do
nothing — yet. The idea is that future downloads will be available to increase the abilities
of the phone and make use of the dormant keys. (32) !

SECTION 4: CAREER SKILLS

5 Two people are discussing a project and a problem with a member of staff. Write in these
missing verbs in the appropriate form.

approach / make / cut / arrange / know / turn out / involve / move on / happen / get on

A Guess what (33) next? He rang up and said he wasn’t coming after all.

A:

B:

At that very moment his wife is on the other phone asking to speak to him. So it

(34) he wasn’t at work that day and he wasn’t at home. Anyway to
(35) a long story short it’s the third time he’s been off this month. So I
have two problems. The project (36) someone with expertise in this

type of software which he has, but I obviously can’t rely on him. And the second problem is

how to (37) the problem of his absences.

: How about (38) to meet him when he’s back? Say to him: ‘Don’t you

realise how important this project is?” Maybe there’s something wrong at home.

OK. I'll try that. But do you (39) who | could ask for help with the

software instead of him.

Probably the best way is to (40) to IT and see if they have anyone they
recommend. Can you (41) that a priority?

Sure.

OK. Shall we (42) to the next question of the budget?

SECTION 5: WRITING

6 A member of the Human Resources Department has written a letter to accompany a
questionnaire being sent to all executives returning from overseas assignments. The letter
has been written too informally. Re-write the sentences to be more formal. See the first
example. There are 2 marks per sentence.

Hi there!



Dear

Colleague

(43/44) 1t’s about your trip abroad.

(45/46) It would be good if you’d fill in the questionnaire with this letter.

(47/48) We want the information to help with future similar assignments.

(49/50) Return the questionnaire by Friday 3".

(51/52) Thanks. I can’t wait to get your replies.

SECTION 6: LISTENING
Track 3

7 Read these statements. Listen and mark the statements true (T) or false (F) according to
the speaker. Listen twice.

53 Business intelligence is a legal way to get information about something, for example a
business or another competitor. ( )

54 Industrial espionage is when you steal information electronically. ( )
55 Businesses can protect their information in two ways. ( )

56 Sometimes companies don’t even know if the information has been taken, in the case of
information systems. ( )
57 The speaker advises companies to not trust employees. ( )



58 The speaker thinks companies have good reason to watch the activities of their employees.

)

59 In one case, the speaker installed electronic devices to record employees’ conversations and
to monitor their meetings. ( )
60 The full security review didn’t take place during the week because too many people would be

in the office. ( )

SECTION 7: SPEAKING

(61-70)
8 Give a short talk to your teacher about a project you have worked on (or a project that
you are currently involved in). You may wish to use visuals aids to clarify points.

You will need to describe

— the objectives of the project

— how these objectives were to be achieved (the methods)

— the key people and departments involved

— your personal involvement

— the final outcome(s) of the project

Your teacher will mark the talk using this scorecard. The teacher circles 1 mark if a student
includes the area and circles 2 marks for communicating it accurately and effectively. There is a
maximum of ten marks.

The student described:

the objectives of the project 1 2
how the objectives were to be achieved 1 2
the key people and departments involved 1 2
his/herpersonalinvolvement 1 2
the final outcome(s) of the project 1 2

Progress Test 3 (Units 7-9)

Complete all seven sections. There are seventy marks in total.

SECTION 1: VOCABULARY

1 Complete each sentence (1-7) with one of the verbs and one of the nouns.
VERBS: make, believe, take, got, prove, reach, overemphasise, be

NOUNS: settlement, accusations, risk, deal, action, innocence, importance

1 [Ithink we’ve finally a and can sign an agreement

tomorrow.

2 Either we settle out of court or we legal




3 Let’stryto a and avoid a lawsuit.

4 He’ll all sorts of against you once the trial starts.
5 Do you think you can your to the jury?

6 Ireally in the of protecting our brand.

7 TIcan’t the to you. You could lose everything.

2 Write in the missing prefixes or suffixes.
8 The defend is the person on trial in a court.

9 This new office desk is a huge improve on my last one!
10 Trade on the stock market were in a buoyant mood today.
11 We’re a large national with interests all over the world.

12 Don’t estimate the power of the media. One bad news report and a company can close

tomorrow.
13 Our appointment was arranged months ago.

SECTION 2: LANGUAGE
3 Underline the correct word(s).
14 Our shares and bonds (was / were) hit hard by the collapse.

15 The problem (caused / was caused) as a result of a massive blunder.

16 The courts (might be convinced / might convince) if we can provide strong evidence.

17 The value of their shares (made/was made) everyone start to sell.

18 He was solely (responsible/responsibility) for the brand’s success.

19 It was one of the (greater/greatest) performances I’ve seen this year.

20 Our market has been much more (aggressive/aggressively) since we brought in an agency.
21 Ordering is run (central/centrally) from our distribution centre in the midlands.

22 On no account (should you/you should) tell anyone what we’ve discussed today.

23 (Not only/What) did he lose all the money, but he also ended up in prison.

SECTION 3: READING

4 There are twelve sentences below that make three different texts. Match the sentences
from the same reading and put them in the correct order. Write your answers here:

First text:



24

25

26

27

Second text:

28

29

30

31

Third text:

32

33

34

35

a) So any business planning on expanding overseas needs to look after its image
b) The activities of all companies are subject to national and international laws,
¢) which means they are recognisable both at home and abroad.

d) though it’s also important to remember that they will also want a return.

e) Every business starts out needing investment

f) though in many cases such lawsuits are finally settled out of court.

g) Global brands are able to cross cultural boundaries

h) and may even employ a manager whose job it is to take care of it.

i) which means that they might need to approach venture capitalists.

J) These are people who will risk supporting the company financially

k) Any businesses can be sued if they fail to respect their obligations

I) which set down the rules under which they may operate at home and abroad.

SECTION 4: CAREER SKILLS

5 Write in the missing prepositions.



36 That’s

37 TI’ll have to think that

38 Let’s work

of the question.

39 We’re all working

this together.

the same thing.

40 Forget

that.



SECTION 5: WRITING

6 At a recent meeting, the project team brainstormed the following ideas for setting up a
new ethical fund:

— establish a list of ethical companies to propose to clients

— hold press conference about our new socially responsible investment product

— come up with criteria to evaluate companies according to financial, social and environmental
performance

7 Write up these ideas into the memo below for managers. Add in any extra information
such as times and dates and invite any interested managers to the next meeting. There are
two marks per sentence.

(41) To:

From: The project team
Subject: Plan of action for new service.

(42/43) Further to our meeting to

here is a report on what was decided:

(44) First of all, it was decided

(45) Secondly, it was also

(46) Finally, the team planned

(47/48) The next meeting to finalise the criteria will be held

(49/50) Please note that any managers who are interested in contributing

We look forward to seeing you there.

SECTION 6: LISTENING
Track 4

8 Read the questions below and listen to an interview with a manager. Answer the
questions with short answers. Listen twice.

51 What was the manager’s old job?



52 What does a company need to separate and distinguish itself from all others?

53 When you have a face, what do you own?

54 Corporate or brand identity should be a visual statement about who and what the company is

and what else?

55 What is the key contributor?

56 If there aren’t competitors in the market, what might not matter?

57 What are three things that might be checked in a visual audit?

58 Is the company name more or less important than the brands they sell?

59 What don’t people remember when buying products?

60 If a company does something wrong, what is affected?




SECTION 7: SPEAKING

(61-70)
9 Give a short talk to your teacher about the five investments in the Speaking section on
page 78 (Unit 9) of the Coursebook titled ‘What kind of risk taker are you?’. Assess each

investment and explain why you would or wouldn’t consider investing part or all of your
$100,000.

Your teacher will mark your talk using this scorecard. The teacher circles 1 mark if a student
includes the area and circles 2 marks for an accurate and effective assessment of the risk. There
is a maximum of ten marks.

The student assessed:

- the guaranteed bond paying 2% interest a year 1 2
- thejunkbond 1 2
- theblue-chipshares 1 2
- the high-tech company shares 1 2
- thenewbusinessventure 1 2

Progress Test 4 (Units 10-12)

Complete all seven sections. There are seventy marks in total.
SECTION 1: VOCABULARY

1 Which word does not collocate with the underlined word? Delete it.
1 power cut, field, plant

2 grid, nuclear, renewable, energy

3 stock exchange, market, bank

4 distribution, scale, computer network
5 oil field, policy, refinery

6 pollution, petroleum, oil reserves

2 Underline the correct word in brackets.

7 Let’s go (on/in/ up) to my next point.

8 We’ve been having trouble (with / from / at) this new software.
9 They’ve bought a 51% stake (in / at / to) the company.

10 What do you have (from / in / of) mind?

11 We just need to take it one step (from/ of / at) a time.



SECTION 2: LANGUAGE

3 Write the verb in brackets in the correct form.

12 Pollution levels (be) lower today, if we’d taken notice of the
warnings.

13 If I’d known setting up an IPO would be this successful, | (do) it
ages ago.

14 Let me know as soon as it (come) through.

15 By 2050, we (see) the results of our actions on the planet.

16 The traffic’s really bad. We (might) not make it on time.

17 We can sit here and discuss it, but ultimately it’s the board that

(decide).
18 We (take) a chance on that and hope things work out OK.
19 This afternoon, they’ll (discuss) a long-term solution while we’re

solving this immediate difficulty.

20 Ifhe (not/mention) it, we wouldn’t have known.

SECTION 3: READING



4 Read the press release below. Each line contains one mistake. Underline the mistake and
correct it. See the example.

PRESS RELEASE

are delighted
We delight to announce a new development for Wantage Supermarkets. This highly

(21) respected and traditional grocers, setted up in 1908, will be offering a home delivery

(22) service as by the beginning of December this year.

(23) Wantage supermarkets intend to combine nearly one hundred year of experience

(24) with modern technology to offer it’s customers online home shopping with

(25) www.wantagesuppermarkets.co.uk The site will include online payment facilities

(26) and offer all the benefits customers currently enjoying at our stores.

(27) The service sees the investment on over fifty trucks to ensure on-time delivery

(28) to our customer’s homes. Home shoppers will also enjoy major discounts and special

(29) offers over the christmas period.

(30) For full details, we would like inviting you to a press conference on...

SECTION 4: CAREER SKILLS

5 Two people are discussing a construction project. Write in the missing words below.

wish / further / ahead / idea / aside
fuss / worst / eye / smoothly / perspective

A: Good, well, we’re one week (31) of schedule so everything is going
(32) , 1sn’t 1t?
B: 1(33) I knew.

A: What do you mean?

B: Well you put Andrea in charge of deliveries and now I don’t know what is coming in and

going out of the construction site.


http://www.wantagesuppermarkets.co.uk/

A:

B:

Hold a minute. Let’s keep things in (34) I asked Andrea to help you

on the site. If the worst comes to (35) then I can take her off. But |

thought you needed help.

I do need help but not from her. We just don’t see eye to (36) on how
to run a site.

I don’t see what the (37) is about. She’s only supposed to deal with
deliveries. Can’t you set (38) any differences and you do your job

and she does hers?

But she doesn’t just do her job. She’s getting involved in the general running as well.
Let me have a chat with her and see what she says.

To see if I'm telling the truth?

No, just to get an (39) of what problem is.

Fine.
Look. Tell me what the problem really is.

I’m sorry, but there’s no point in discussing this any (40)

SECTION 5: WRITING

6 Your company Parle Ltd has held a meeting to plan what to do with its brand Thumbs Up
cola. It currently sells the brand in India but Coca-cola is entering the market. Here are the
final decisions from the meeting with notes on the reasons in brackets:

—sell the brand to Coca-cola (Parle Ltd can’t compete)

— let them distribute it (Coca-cola has better distribution)

— suggest Coca-cola keep the name Thumbs Up (the brand is well-established)
7 Write an email confirming the decisions to your directors. In your email:

41/42 Explain the situation.

43/44 Explain your first decision.

45/46 Explain your second decision.

47148 Explain your third decision.

49/50 Ask for comments on your decisions.

8 Write your email below with the words given:

41/42 Further to our meeting

43/44 Firstly,

45/46 Secondly,




47/48 Finally,

49/50

SECTION 6: LISTENING
Track 5

9 Listen to three conversations and complete the notes for each one below with word(s)
from the listening. Listen twice.

Conversation 1

The project is doing well but they have had a problem with the

(51) . It keeps cutting out and they
(52) . Ray suggests having a
(53) with the supplier for some suggestions.

Conversation 2

Don says the next batch of samples will be ready by (54) not for

the fifteenth. The problem is they haven’t received some of the precision
(55) they ordered. We may have to extend the
(56)

Conversation 3

The meeting didn’t go (57) .They’ll only sign if we
(58) we won’t raise prices by more than

(59) a year. We need to call

(60) to see what they think.

SECTION 7: SPEAKING

(61-70)
10 Imagine you are giving a presentation to a group of prospective stockholders. Give the
presentation to your teacher. Include these five areas:

— aself introduction

— an overview of your company

—areview of the company’s recent performance

— the management structure

— why you think your company is a good investment



Your teacher will mark the presentation using this scorecard. The teacher circles 1 mark if a
student includes the area and circles 2 marks for communicating it accurately and effectively.
Thereis a maximumoftenmarks.

Thestudent

introducedhim/herself 1 2
gave an overview of the company 1 2
reviewed the company’s recent performance 1 2
presentedthemanagementstructure 1 2
described why the company is a good investment 1 2

Progress Test 5 (Units 13-15)

Complete all seven sections. There are seventy marks in total.
SECTION 1: VOCABULARY
1 Write in the missing words in this word building table.

Verb Noun (concept) Adjective

(1) knowledge knowledgeable
finance (2) financial
regulate 3) (4)

(5) (6) consultative

2 Underline the correct word in brackets.

7 Please don’t (have/make) a habit of being late.
8 Can you (lend/borrow) me a couple of euros for a coffee?

9 They need to (increase/raise) an extra five hundred by Friday in order get this project off the

ground.
10 1 have someone on the phone who is interested in (applying/paying) for a loan.
11 Sorry but I (did/made) a big mistake with the calculations.

12 You’ll need to pay a (deposit/return) to secure the loan.



13 What do the members at grass (roots/field) level think?
14 The conference (delegates/trainees) have all registered so we’re ready to begin.

15 The lack of investment in staff training just shows the (cynicism/short-sightedness) of this

management.
16 Forget about that and concentrate (on/with) this.
17 But these components don’t comply (for/with) European standards.

SECTION 2: LANGUAGE

3 Which sentences below are correct? Mark them correct (C) or incorrect (1). Change the
incorrect sentences.

18 He said that we should look into the cause of the problem before implementing change.

( )

19 Despite having received my email, he still hasn’t replied. ( )

20 After interview over twenty people, we still don’t have the right person. (

21 In order finish this project, we need some extra engineers on site. ( )

22 Since they do a lot of their business in non-English speaking countries, it would be wise to
provide language and cultural training. ( )

23 She told that there had been a delay. ( )

24 The study, what was carried out over twelve months, came to no firm conclusions.

( )

SECTION 3: READING

4 The reference words in 25-30 come from the sentences in ‘Sentences B’ and refer to
something mentioned in ‘Sentences A’. Match the sentences from A and B and write what
each reference refers to. See the first example.

The former: A rise in interest rates

25 This:

26 The latter:

27 the ones:

28 Such cases:

29 that:

30 those of us:




Sentences A

There are two reasons for the fall in high street spending. One is a rise in interest rates
and the second reason is due to lack of confidence in the economy.

Many mortgage borrowers are the reason for the main boom in lending by banks.

We are borrowing millions in our millions. It’s become the norm that a large percentage
of our monthly earnings are spent on paying credit card and lending companies back.
One house owner is on the point of losing his property due to over extending his debts.
He blames his bank for being to happy to lend.

Most personal loans are now available to anyone with interest at around 8%.

Consumer borrowing through personal loans and credit cards rose to record levels this

year to 51 billion.

Sentences B

This compares with half that amount in 2005.

The former is of course controlled by the Bank of England.

The latter is less predictable and also seems to be having an effect on business
confidence as well.

They are also the ones at most risks of losing their homes says one analyst.

Such cases of borrowers suggesting the lenders are at fault as becoming commonplace.
Some supermarket lenders are even able to offer lower than that at around 6%.

And those who don’t succeed in managing the repayments face an even worse fate.

SECTION 4: CAREER SKILLS
5 Complete the sentences with these verbs in their appropriate form.

Go / bear / take / consider / do / try / refuse / get / look / offer

31 She said she didn’t feel she was suitable to take on the role. In short, she’s

do to it.
32 all things in mind | think I agree.
33 All things , it’s the best plan.
34 If you don’t it this way, then we’ll have to reconsider your role on

the team.

35 Unless you’re prepared to guarantee us no more than 2% over five years, we

to another supplier.

36 You get the business, you the bonus!
37 There’s a bonus and I’'m an additional commission to whoever...
38 Would you like to responsibility for this?

39 After at all sides of the argument, I’ve made up my mind.




40 What he was to say was....

SECTION 5: WRITING

6 Read five comments from a meeting between a managing director of a department store
and a consultant.

Manager’s comments:

‘Our market share has been falling by about 10% every year over the last five years.’
‘This was because I failed to see the need to adjust our pricing policy in line with the
competition.’

‘The customer satisfaction surveys show people want more choice and lower prices.’
‘We are considering selling to a local hypermarket or competing with them.’
Consultants comments:

‘Don’t sell! I would put up your prices and invest in advertising.’

7 Report the five comments using reported speech and the verbs in brackets.

41/42 (tell)

43/44 (admit)

45/46 (point out)

47148 (explain)

49/50 (advise)

SECTION 6: LISTENING
Track 6

8 Listen to three short meetings and decide if the following reporting statements are true
(T) or false (F). Listen twice.

Meeting 1
51 The first speaker has considered all possibilities and thinks they should move into Eastern

Europe. ( )

52 The company does business in southern Europe. ( )

53 The company can’t afford the cost on its own. ( )

54 The project can only go ahead if the second speaker agrees. ( )

Meeting 2



55 One of the partners doesn’t think the investor should pay cash. ( )

56 The investor has worked really hard in the hi-tech sector. ( )

57 The two partners decide to talk to the investor.
Meeting 3

58 The company lost money by paying compensation. ( )

59 The company’s share price is inaccurate. ( )

60 The last speaker thinks the lawyers may not want to take the bank to court.

( )

SECTION 7: SPEAKING

(61-70)
9 Give a report to your teacher about a (formal or informal) meeting you recently attended
at work. In your report, remember to say:

— what the aim of the meeting was

—who was present and their roles

— what issues were discussed

— what was decided

—what has happened as a result of the meeting

Your teacher will mark the report using this scorecard. The teacher circles 1 mark if a student
includes the area and circles 2 marks for communicating it accurately and effectively. Thereis a
maximumoftenmarks.

Thestudentreported

what the aim of the meeting was 1 2
who was present and their roles 1 2
whatissueswerediscussed 1 2
whatwasdecided 1 2
what has happened as a result of the meeting 1 2
Exit Test

Complete all seven sections. There are one hundred marks in total.

SECTION 1: VOCABULARY

1 Tick the correct word from a), b) or c).

1 Singapore and Lufthansa have announced a alliance with implications for their

competitors.
a) merger b) strategic C) acquisition

2 If we have one more on, this they’ll start imposing penalties.



10

11

12

a) late b) delay c) hold

I’ve been the hardest task of all.
a) made b) get c) assigned
of employees via spyware is illegal in this country.
a) Surveillance  b) Intelligence c) Data
Around the summer holidays we always launch a seasonal to attract holiday
makers.
a) promotion b) relations c) marketing
A US attorney is known as a in Britain.
a) plaintiff b) lawyer C) judge
identity is the way in the which a company uses design and colours to say

this is what we are.

a) Brand b) Policy c) Corporate
The for these shares is good. Let’s keep them.
a) portfolio b) venture c) forecast

We expect over a million tons of oil per year.

a) crude b) power C) energy

An IPOisan public offering.

a) institutional  b) individual c) initial

These new government regulations really present a to entry in this business.
a) boundary b) barrier c) disadvantage
My staff are very to me. | would trust them all.

a) loyal b) motivated c) dynamic

SECTION 2: LANGUAGE

2 Write the word in brackets in the appropriate form.

13

14

Come the year 2020, governments on all sides (battle) with the

problems of global warming.

If you (be) in my position, how would you approach it?




15 you (get) what you need from our current

discussions?

16 The product, which (launch) last week at the Expofair, has already

sold beyond our initial estimates.

17 Third generation networks, (offer) lots of extra capacity, will lead

to lower prices.

18 Inflation is expected (grow) by another point five per cent this
year.

19 This change has proved (particular) difficult for many of our older
employees.

20 If it hadn’t been for nuclear power, this country (be) in an energy
Crisis now.

21 She said that she (work) there all day without a break.

SECTION 3: READING

3 Match titles a-h from the Economist readings in the course book to sentences 22-29
taken from the articles. Write your answer here:

22 23 24 25 26 27 28 29

a) Think before you meet

b) Freud, folly and finance
c¢) Up, up and away.

d) The harder hard sell

e) A path to helping the poor
f) The march of the mobiles

g) The people vs the USA
h) How about now?

22 “The only way to solve the problems of poverty and terrorism in the world today,” he says,

“is through investment.”

23 With better informed consumers, the result is that some of the traditional methods of

advertising and marketing simply no longer work.



24

25

26

27

28

29

Today Daniel Kaufman is in demand by Wall Street traders...but, he says, there are plenty of
others that still show little interest in understanding the roots of their poor decisions.

“Despite IT, we all go to more and more of them.” reflects Jonathan Day of McKinsey. But

there must be a way to make them work.
On the face of it, why shouldn’t a company that does something wrong pay the price?
GE’s aim is to monitor everything in real time...

Almost everybody in the world now has one, and growth is booming in the developing

world, too.

In the midst of a landscape of mud and men rises a vast glass-fronted box that will soon be
Britain’s largest free-standing building. This is Heathrow airport’s fifth terminal, destined to
cater for 30m passengers a year.

SECTION 4: CAREER SKILLS

4 Write in the missing words in these questions.

30

31

32

33

34

35

36

37

38

39

40

41

can | help you?

there anything | can do?

can we set up a meeting?For next week?

do you think of that new film?

you like playing golf?

much are you budgeting for?

that sound doable?

didn’t you follow my instructions?

you know who | could ask for advice on this?

what happened next?

everything going smoothly?

do we go from here?

42

43

44

45

idea what the problem is?

‘sup? Is there a problem?

are things going?

you like to take full responsibility for this?




SECTION 5: WRITING

5 You have been asked to manage the setting up of English language classes for employees
at your company. Write a feasibility report. Write what you will need to consider at each
stage of setting up this project under the sub-headings below. There are 2  marks per
section.

Evaluate the risk factor
(46/47) First of all we need to consider

Forecast the costs
(48/49) Secondly

Select the teachers/language school
(50/51)

Organise facilities
(52/53)

Monitor delivery
(54/55)




Obtain progress reports
(56/57)

Review results
(58/59)

Evaluate overall performance
(60/61) Finally

SECTION 6: LISTENING
Part 1

6 Complete these four extracts from emails by listening to four short conversations. The
emails have been sent by one of the speakers. Complete the emails with words from the
listening. Listen twice.

Listening 1:

Track 7
I regret to inform you that | have been unable to get all the (62) for

all our subsidiaries. Currently | have been able to obtain the (63)

for Europe only. I should be able to provide you with...

Listening 2:
With reference to the figures you sent for the (64) department, I’'m
afraid I don’t have time to (65) them. I would be grateful if you

could do this (66)

Listening 3:



I’m sorry to hear that you’ve been unable to discover what the cause is of the (67)

to fail. I would like to suggest that you arrange (68)

with the people who installed the (69)

Listening 4:
Further to your gquestions about your presentation to the (70) about
how to improve the (71) system, | suggest you just focus on plans
for the (72) . Please find attached a copy of the (73)

we prepared which you can show them.
Part 2
Track 8

7 Listen to a talk about Google. Write down the missing words and numbers in the Key
Facts below. See the first example. Listen twice.

KEY FACTS OF GOOGLE IPO:

Revenues from___sale of stocks _: $1.7 billion.

Number of (74) sold: 20 million
Estimated revenue hoped for: (75)$ billion
Estimated number of stocks to sell: (76) million
Actual price: (77)$
(78) price: Between $108-£135
Timing of IPO: Month of (79)
(80) : $125

SECTION 7: SPEAKING

(81-100)
8 Prepare a presentation for your teacher about you and your company. Include the
following:

— introduce yourself appropriately

— describe your job

— describe your company

— present the company structure (with a visual aid)
— present the company’s recent performance

— describe the future plans of the company

— explain why the company is a good investment



Your teacher will also ask you three questions at the end and mark your talk using the scorecard
below. The teacher circles 1 mark if a student includes the area and circles 2~ marks for

communicating it accurately and effectively. There is a maximum of twenty marks.

The student:

introduced him/herself appropriately 1 |2
described his/her job 1 |2
described his/her company 1 |2
presented the management structure (with a visual aid) 1 |2
presented the company’s recent financial performance 1 |2
described the future plans of the company 1 |2
explained why the company is a good investment 1 |2
answered a question about his/her job or company 1 |2
answered a second question about his/her job or company 1 |2
answered a third question about his/her job or company 1 |2

6. Y4yeOHO-MeTOAuYEeCKOe " HH(pOpPMaALIMOHHOE o0ecrmeyeHue

AUCIUILINHDBI

6.1. Cnincok JauTepaTyphbl

Jlureparypa

OcHoBHas

Business English for students of economics = JlenoBoil aHrauNCKUM st
CTYJICHTOB-2KOHOMHCTOB: yueOHoe nocodue / b.U. I'epacumos, O.A. I muBeHKoBa,
H.A. T'yauna ; noxg pen. M.H. MakeeBa. - 2-e u3a. - Mocksa :@opym, HUL]
NH®PA-M, 2018. - 184 c. - ISBN 978-5-00091-116-7. - TekcT : 3IEKTPOHHBIH. -
URL.: https://znanium.com/catalog/product/966749

JlomotHUTENbHAS
Xamunosa, JI. A. English for students of economics = AHrIUNACKUI S3BIK IS

CTYJ€HTOB-?KOHOMUCTOB : yueOHuk / JI. A. XanunoBa. — 4-e usn., nepepad. u


https://znanium.com/catalog/product/966749

non. — MockBa : ®OPYM : MH®PA-M, 2020. — 383 c. — (Cpennee
npodeccuonansuoe o6Opazoanue). - ISBN 978-5-00091-162-4. - Tekct
anekrponHbii. - URL: https://znanium.com/catalog/product/1068407

Xamunosa, JI. A. English for students of economics = AHIIHICKHAN S3BIK IS
CTYJICHTOB-DKOHOMHUCTOB : y4ueOHuK / JI. A. XamunoBa. — 4-¢ uzn., nepepad. u
non. — MockBa : ®OPYM : MH®PA-M, 2020. — 383 c. — (Cpennee
npodeccuonansuoe o6Opazoanue). - ISBN 978-5-00091-162-4. - Tekct
anekrponHbIi. - URL: https://znanium.com/catalog/product/1068407

[InsxoBa, B. A. AHTIUHACKUI S3BIK JUTsI SKOHOMHUCTOB : YYCOHHK JJIs1 OaKkaiaBpoOB
/ B. A. llnsxosa, O. H. I'epacuna, 0. A. I'epacuna. — Mocksa : M3gaTenbcko-
ToproBasi kopriopanus «Jamkos u K°», 2020. - 296 c. - ISBN 978-5-394-02222-7.
- Texct : anektponnsbiid. - URL: https://znanium.com/catalog/product/1092966

- UICTOYHUKHU (OCHOBHBIE, JIOTIOJIHUTEIILHEIC);
- uTeparypa (OCHOBHAsA, JOIOJHHUTENIbHAA);
- CTIpaBOYHbBIC U MH(DOPMAITMOHHBIC U3/IaHUS.
6.2. Ilepeuenbr pecypcoB HHGPOPMAIUOHHO-TEJEKOMMYHUKALIMOHHOH CeTH

«/HTEpHET», HEOOXOAMMBI /1151 OCBOCHUS M CIUIIUHBI (MOYJIA)

HanmenoBanue
o/a

Mexnynapoansie pedeparuBHbie HaykoMeTpuueckue b1, nocTynHbie B
paMKax HalMOHAJIbHOM noanucku B 2020 T.

Web of Science

Scopus

[Ipodeccuonanbubie MOJHOTEKCTOBBIE BJl, TOCTYIHbBIE B paMKax

HalMoHaJILHOM mmoanucku B 2020 r.
Kypnaner Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals
XKypuans Taylor and Francis

IIpodheccronanbHbIC MOJHOTEKCTOBBIE b1
JSTOR
W3nanust no oO1ieCTBEHHBIM M TYMaHUTAPHBIM HayKam



https://znanium.com/catalog/product/1068407
https://znanium.com/catalog/product/1068407
https://znanium.com/catalog/product/1092966

DnexTponHas oubnmoreka Grebennikon.ru

KomrbrotepHbie cripaBOYHbBIE PABOBBIE CUCTEMBI
Koncynsrant Ilmtoc,
I"apanT

1. http://study-english.info - Caiit as n3yJaromux aHTIHHCKHUH S3BIK, CTYICHTOB,
npernoaBaTesicii By30B M IEPEBOTUYNKOB

2. http:/lwww.mystudy.ru - Aarauiickas rpammaruka Ha MyStudy.ru

3. http://www.homeenglish.ru/Grammar.htm - Aarnuiickas rpaMMaTika Ha
HomeEnglish.ru

4. http://www.study.ru/support/handbook - CripaBodHHK IT0 TpaMMaTHKE
aHTJIMICKOrO si3bIka Ha Study.ru

5. http://lwww.grammar.sourceword.com - IIpakTuyeckasi rpaMMaTHKa
aHTJIMKCKoro si3bika Ha Grammar.Sourceword.com

6. http://www.native-english.ru/grammar- IIpakTudeckasi rpaMmaTHKa
AHTJIMHACKOTO s13bIka Ha Grammar.Sourceword.com - ['paMMaTHKa aHTJIHHACKOTO
s3bIka Ha Native-English.ru

7. http:/lwww.alleng.ru/english/engl.htm - Y4eGubie MaTepuabl 0 aHTIIHHCKOMY
A3bIKY, CCBUIKM Ha y4eOHbIEC CAThl, OMOJIMOTEKU U CIIPABOYHUKH, OAHKHU U

KOJUIEKIIMU pedepaToB, KypCOBBIX U TIP.

7. MATEPUAJBHO-TEXHUUECKOE OBECNIEYEHUE
JTUCHUATIIAHBI

st obecrieuenus ydyeOHOTo mpoiiecca Mo AUCHUILUINHE «MeXTyHapoaHbIe
IIKOJIbI CTPATEruil» MOXKET OBbITh MPUBJICUYEH KOMIUIEKC CIEIHaTN3UPOBAHHBIX
y4eOHBIX  ayJIUTOPUM, OCHAIEHHBIX ayJUO-BU3YaJbHBIM  KOMIIBIOTEPHBIM
U TIPOSKIIMOHHBIM O00OPYJOBAaHWUEM, YTO JAa€T BO3MOXKHOCTh aKTHUBHU3UPOBATH
MPOBEICHUE JICKIIMOHHBIX U CEMUHAPCKUX 3aHSITUU.

JIaHHBIN KOMIUIEKC UMEET CJICTYIONTNE OCOOEHHOCTH:

— (DYHKIIMOHAJBHYIO: KOMIUIEKC MOMU(YHKIIMOHATIEH U TIPU UCIIOIb30BaHUU

ero Juis JItoOOM W3 BBIICICHHBIX Iieiel (yuyeOHO-METOAMYECKON, OOydarolei,



CIIPaBOYHO-UH(GOPMAIIMOHHOMN) OJHOBPEMEHHO aKTHUBU3UPYIOTCS APYTHE; IIeJIeBast
BCIIOMOTATEIILHOCTh OMPEACISIETCS] €AMHCTBOM HH(POPMAlMA W TPOTrPAMMHOTO
oOecIieueHus;

— MPEAMETHO-COJCPKATEIbHYIO: HCIOJIb30BaHUE KOMILIEKCA 3aTparuBaeT
BOIIPOCHI HE TOJIBKO MPAKTHUYECKOTO0 MCIOJIb30BAHUS TEXHUUYECKHX CPEACTB
OOy4eHHs] M HOBBIX HH(POPMAIMOHHBIX TEXHOJIOTM, HO M METOJIbl, MPUEMBI,
MTO3BOJISIONINE HA HOBOM Ka4eCTBEHHOM yPOBHE OTpadaThiBaTh BCE BHUIBI yIeOHOM
Harpy3ku, Jarolue BO3MOXKHOCTh MOJTYYUTh MPAKTUYECKUE HABBIKM B OCBOCHHUU
HanOoJiee MEePCIEKTUBHBIX TEXHOJIOTHH, TOCTPOSHUU COOCTBEHHBIX OOYyYaIOIIUX
MOZYJIEW POrPaAMM U T.1.;

— WHGOPMAIIMOHHYIO: B KOMIUIEKCE TMPEANPUHSTA TOMBITKA CBECTH
B CIMHYIO CHCTEMY CaMbI€ pa3HbIC THITHI U BUABI TEXHUUCCKUX CPEACTB OOYUCHUS,
METOJIOB M METOJIMK TMPENOoJaBaHus, HOBBIX KOMMYHHUKAIIMOHHBIX U HH(pOpMa-
[IMOHHBIX TEXHOJIOTHH, JaTh CHCTEMY KPUTEPHEB I1€IeCO00PAa3ZHOCTH HCIOJIb30-
BaHMSI TOT'O WJIM MHOTO CPEJICTBA, B 3aBUCUMOCTH OT IIEJICBBIX YCTAHOBOK KypCa;

— JUIAKTHYECKYIO: KOMIUIEKC SBIISIETCS peai3aliuell KOHIICTIMU HOBOM
WH()OPMAITMOHHON CPEIbl U MIPEIHA3HAYCH ISl HEOTPAHUUEHHOTO MCTIOIB30BAHMS
MPErnoIaBaTes MU, aCIUPAHTAMH B PA3IMYHBIX pekUMax (JIEKIUU, CEMHUHAPCKUE
U TIPAKTUYECKUE 3aHATHS, Ja0OpaTOpHbIE PaOOTHI, CITPaBOYHAS MTOICPIKKA U T.11.);

— TIPE3CHTAIMOHHYIO: JaHHBIA KOMIUICKC TO3BOJIIET MPOBOAWUTH B Ooiee
3pEJUIIHOM BHJE 3alIUThl KYpPCOBBIX padOT M JMIUIOMHBIX MPOEKTOB, YTO JAET
BO3MOYKHOCTh CTYJICHTaM JIyYIlle TPOAEMOHCTPUPOBAThH CBOM YMEHHUS B CHCTEMa-
TU3AIMM, OTOOpE, WHTEPHpPETAllMK ¥ HArJISAHOM TIPEACTABIICHUHA JaHHBIX,
COOpaHHBIX MMM B XOJI¢ MPOBEACHUS PA3IUYHOTO POJA HAYYHBIX U TOMCKOBBIX
WCCJICIOBAHMM, a TAaK)KE B apTyMEHTHPOBAHHOM OTCTaWBAaHUHM CBOUX COOCTBEHHBIX
MO3UIMA W HAyYHBIX B3TJIAIOB TPH OOCYXKJIECHUU TIOJYYCHHBIX PpE3yIhbTaTOB
B TMAJIOTOBOM PEXHUME C TpenoaBaTeIsiMu (aKyIbTeTa yIpaBICHUS.

B mensx a¢dhekTuBHOTO TIpenoaBaHus TUCIUATIIUHBI « THOCTpaHHBIN S3BIK»
UCITIOJIB3YIOTCSl TEXHUUECKHUE CPEJICTBA:

— nepeHocHble CD-mMaruuTodonsr;



— BHJIEO ammaparypa:

— KOMIIBIOTEPHBIE  KJIACCBHI,  OCHAILEHHBIE KOMIBIOTEpAMH IS
npenoaaBareniss U cTyfeHToB; CD-mpoekTopoM M IKpaHOM ISl JE€MOHCTPAIUH
AIIEKTPOHHBIX MPE3CHTAIHI.

WuTepakTHBHBIE MaTepuaibl W TPEACTAaBICHHBIA B HHUX SI3BIKOBOW U
METOUICCKUI HHCTPYMEHTAPHA MTO3BOJISIFOT PEIIaTh CIACAYIONIHNE 3a/1a4u:

— crocoOcTBoBaTh Oosiee  ycmemHOMY; 3((EKTUBHOMY  BOCIPHUSTHIO
MHOSI3BIYHOTO MaTepHuaa Kak €JMHOrO LIEeJI0r0; KaK CBSI3HOTO KOMIUIEKCA CMBICIIOB
W 3HAUCHUU;

— CrocoOCTBOBATh PACKPBITHIO COJEPKaHUSI TEKCTa/TEKCTOB uepe3 0COObIN

WHCTPYMEHTApPUI CHIENUAIbHO MOA0OPaHHBIX 33/IlaHUN.

CocraB nporpammHuoro ooecnedenusi (I10) (k m. 7 na 2020 r.)

Haumenosanue 110 IIpousBoguren Cmoco6
n/m b pacnpocTpaHeHUs
(ruyenszuonnoe unu
c80000HO
pacnpocmparsiemoe)
Adobe Master Collection CS4 Adobe JTHIIEH3UOHHOE
Microsoft Office 2010 Microsoft JUIEH3UOHHOE
Windows 7 Pro Microsoft JIALIEH3UOHHOE
AutoCAD 2010 Student Autodesk CBOOOIHO
pacnpocTpaHseMoe
Archicad 21 Rus Student Graphisoft CBOOOTHO
pacnpocTpaHsieMoe
SPSS Statisctics 22 IBM JULEH3UOHHOE
Microsoft Share Point 2010 Microsoft JUIICH3UOHHOE
SPSS Statisctics 25 IBM JULEH3UOHHOE
Microsoft Office 2013 Microsoft JUIICH3UOHHOE
OC «Anbt ObpazoBanue» 8 00O «bazanbt JMLEH3UOHHOE
0
Microsoft Office 2013 Microsoft JINIEH3UOHHOE
1
Windows 10 Pro Microsoft JINIEH3UOHHOE
2
Kaspersky Endpoint Security Kaspersky JUIICH3UOHHOE
3
Microsoft Office 2016 Microsoft JIAIEH3UOHHOE
4




Visual Studio 2019 Microsoft JUIEH3UOHHOE
5

Adobe Creative Cloud Adobe JIALEH3NOHHOE
6

Zoom Zoom JIMLIEH3UOHHOE
7

8. OBECIIEYEHHUE OBPA3OBATEJILHOTO ITPOIIECCA
JUISI JIVL] C OTPAHUYEHHBIMHA BO3MOKHOCTSAMM
3I0POBbS

[Ipu HeoOxomauMocTH paboyas mporpamMma AUCHUIUIMHBI aJanTHPYETCs
JUIsi  o0ecrieyeHusi 00pa30BaTEeNIbHOIO TMpoIlecca JHIAM C OTrPaHUYECHHBIMU
BO3MOXXHOCTSIMU  370pPOBbsl, B TOM 4YHUCJIE€ i1 JUCTAHLUMOHHOIO OOYyYEHUS.
JI71s 3TOTO OT CTyAEeHTa TpedyeTcs MPEeACTaBUTh 3aKIIOUEHUE TICUX0JI0Tr0-MEANKO-
neparornyeckoil komuccuu (IIMIIK) u nuunoe 3asBieHue (3asBJICHUE 3aKOHHOTO
npencrasutens). B 3akmouenun [IMIIK nomkHO OBIT IPONKMCAHO:

— peKoMeHIyeMasi yueOHasi Harpy3Kka Ha oOydaronierocst (KoJM4ecTBO JHEH
B HEJIENIO, YaCOB B JICHB);

— o0opyioBaHUE TEXHUYECKUX YCIOBUHU (TP HEOOXOIUMOCTH);

— CONpOBOXJEHWEe W (WIM) TPUCYTCTBHE  POAUTENEH  (3aKOHHBIX
MpEeACTAaBUTEIICH ) BO BpeMsi yueOHOro mpoliecca (Mpu HEOOXOIUMOCTH);

— opraHu3zaunus IICUXOJIOTO-NIEAArOrMYECKOTr0 CONPOBOXK/ICHUE
0Oy4Yaronierocst ¢ ykazaHueM CIEHHAIMCTOB U TOMYCTUMON HArpy3Ku (KOJUYecTBa
4acoB B HEJICIIO).

JUIsT  OCyHIECTBIEHUS MNPOUEAYpP TEKYIIEro KOHTPOJS YCIHEBAEMOCTH H
IPOMEKYTOUHOM aTTecTalli OO0Yy4YarolUXCcsi NP HEOOXOJUMOCTH CO3JA0TCS
(GOHIIBI OLEHOYHBIX CpPEJICTB, AJANTUPOBAHHBIC MJIS JIMIl C OrPAaHUYECHHBIMU
BO3MOYKHOCTSIMM  3[I0POBbsI M IO3BOJISIIOIIME OLEHUTh JIOCTHKEHUE HUMH
3aIJIAaHMPOBAaHHBIX B OCHOBHOW 00pa3oBaTelNbHOM MpOrpaMMe pe3yJbTaToOB
oOydeHusT M YypOBEHb C(POPMHUPOBAHHOCTU BCEX KOMIETEHLIUN, 3asBICHHBIX

B 00pa30BaTeIbHOM Mporpamme.



dopMa MNpPOBEAECHUS TEKYIIEM W HWTOTOBOM AaTTECTAllMU JJs JIWI C
OTPAHUYECHHBIMH  BO3MOXHOCTSIMM  3/I0POBbSl  YCTAHABJIMBAETCSI C  Y4YE€TOM
WHIUBUIYAIbHBIX TMCUXO(MU3UUECKUX OCOOCHHOCTEH (YCTHO, MHUCbMEHHO (Ha
Oymare, Ha KOMITbIOTEpE), B (popme TectupoBanus u T.1.). [Ipu HEoOXOoaUMOCTH
CTYZIEHTY IPEIOCTaBIISIETCS JOMOJHUTENBHOE BpPEMS IJIs MOJATOTOBKHA OTBETA Ha

3a4CTC HUJIM OK3aMCHC.

9. METOIUNYECKUNE MATEPHUAJIbBI

9.1. [li1aHbl CEeMUHAPCKUX 3aHATHI

Mertonuueckre — ykasaHUsT — TPEACTaBIAIOT  CcOOOM  IMaH  3aHATHI,
CTPYKTYPUPOBAHHBIA IO TEMaM Kypca, pasfeibl KOTOPOro BKIIOYAIOT IIEJb
(3amaun) 3aHATUA, O0Opa30BATENIbHBIE TEXHOJOTHUM, COJIEpKAHUE, CITHCOK
HUCTOYHUKOB, JIUTEPATYphl, HHGOPMAIMOHHBIX U MaTepUaTbHO-TEXHUYECKHUX
pecypcoB. MeTomuyueckne yKa3aHUS JOJKHBI OOCCIEUYMBATh TIPETOJAaBaHUC

nucuuiuinHbl B cooTBeTCTBUU ¢ PI'OC BO 1 yyeOHBIM I1aHOM.

Baok 1.

Tema 3ausaTuii: “Economics Overview”

Ayoumopnas paooma (4 u)
I. Business English for students of economics = JlenoBoi aHrIMHACKUN is
CTYJCHTOB-3KOHOMHUCTOB: yueOHoe nocooue / b.W. I'epacumoB, O.A. ['TuBeHKOBA,
H.A. I'yauna ; nmox pen. M.H. MakeeBa. - 2-¢ u3a. - MockBa :®opym, HUIL]
NH®PA-M, 2018. - 184 c. - ISBN 978-5-00091-116-7. - TekcT : 2IEKTPOHHBIH. -
URL.: https://znanium.com/catalog/product/966749

Text “Economics”, Unit 1

Reading Comprehension Exercises

Speaking: Role-play a 5-minute lecture on the topic: “Economics overview”


https://znanium.com/catalog/product/966749

Listening: Basic questions economics asks
Grammar: Types of Questions: Special, General, Alternative and Disjunctive

Questions

Camocmoamenvnas paboma (84)
I. Business English for students of economics = [leiqoBoil aHrIMHCKUIN s
CTYJIEHTOB-PKOHOMHCTOB: yueOHoe mocobue / b.U. 'epacumon, O.A. ['muBeHKOBA,
H.A. I'yauna ; mox pen. M.H. MakeeBa. - 2-¢ u3a. - Mocka :Dopym, HUIL]
NH®PA-M, 2018. - 184 c. - ISBN 978-5-00091-116-7. - TekcT : 2neKTPOHHBIN. -
URL: https://znanium.com/catalog/product/966749

I1. 1) Write a summary covering the information of the Unit, using 100-150
words. Make use of the active vocabulary.
2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Tembt 012 KOHMPONLHBIX PAOON, MEKYUWUX, NPOMEIHCYNOUHBIX

ammecmayuii:

a) Why is economics classified as a social science?
b) Which resource can be called scarce?

¢) What are the four major categories of resources?
d) What are the two categories of labour?

e) What are the two types of capital?

f) Which goods are called tangible?

g) When does scarcity happen?

HcTroyHuKu 1 iuTeparypa:


https://znanium.com/catalog/product/966749

Business English for students of economics = JlenoBoil aHITIMHACKHEA IS
CTYJIEHTOB-?KOHOMHCTOB: yueOHoe mocobue / b.U. 'epacumoBs, O.A. I'muBeHKOBa,
H.A. I'yauna ; mox pen. M.H. MakeeBa. - 2-¢ u3a. - Mocka :Dopym, HUIL]L
NH®PA-M, 2018. - 184 c. - ISBN 978-5-00091-116-7. - TekcT : 2nEeKTPOHHBIN. -
URL: https://znanium.com/catalog/product/966749

BJaok 2.

Tema 3ansaTuii: “ Being an Economist. Job Interview ”

Ayoumopnasa paooma (4 u)
|. Business English for students of economics = JlenoBoil aHrmuicKuil s
CTYJICHTOB-2KOHOMHUCTOB: yueOHOoe nocodue / b.U. I'epacumos, O.A. [ muBeHKoBa,
H.A. I'yauna ; non pen. M.H. MakeeBa. - 2-¢ u3n. - MockBa :@opym, HUL]
NH®PA-M, 2018. - 184 c. - ISBN 978-5-00091-116-7. - TekcT : 3neKTPOHHBIN. -
URL: https://znanium.com/catalog/product/966749

Text “Why Economics?”, “How to Win Job Interviews?” Unit 2

Reading Comprehension Exercises

Speaking: Work in pairs and role-play a job interview.
Listening:linterview with an economist

Grammar: Tenses: Present

Camocmoamenvnasn paboma (8u)
| Business English for students of economics = JlenoBoit aHrimuiickui s
CTYJIEHTOB-?KOHOMHCTOB: yueOHoe mocobue / b.W. 'epacumoBs, O.A. 'muBeHKOBa,
H.A. I'yauna ; nmon pen. M.H. MakeeBa. - 2-¢ u3a. - Mocksa :Dopym, HUI]
NH®PA-M, 2018. - 184 c. - ISBN 978-5-00091-116-7. - TekcT : 2JIEKTPOHHBIH. -
URL.: https://znanium.com/catalog/product/966749



https://znanium.com/catalog/product/966749
https://znanium.com/catalog/product/966749
https://znanium.com/catalog/product/966749

I1. 1) Study the examples of CVs and a covering letter in the Writing File (see
the Appendices)

and write your own Chronological CV and a covering letter. You may

write as a real person to a real company or use your imagination. Your main
target

is to follow the given templates.

2) Render into English the following passage. In the end write one more
paragraph

of your own to express your ideas and/or make a conclusion.

Tembt 012 KOHMPOSILHBIX PAOOM, MEKYUWUX, NPOMENHCYHOUHBIX

ammecmayuil:

a) To enjoy Economics you should like every aspect of it.

b) If you get an Economics degree, you are guaranteed a great job.

c) An Economics degree will let you work in different fields.

d) The basic aim of Economics is to tell people what to think and to do.

HUcToYHUKHN U JIUTEpaTypa:

Business English for students of economics = JlenoBoil aHrIMNCKUN IS

CTYJICHTOB-2KOHOMHUCTOB: yueOHoe nocodue / b.U. I'epacumos, O.A. [ muBeHKoBa,

H.A. TI'yauna ; mox pen. M.H. MaxkeeBa. - 2-¢ m3a. - MockBa :@opym, HUIL]
NH®PA-M, 2018. - 184 c. - ISBN 978-5-00091-116-7. - TekcT : 3neKTPOHHBIN. -
URL.: https://znanium.com/catalog/product/966749

Baok 3.

Tema 3anstuii: “Macro- and Microeconomics. The Sectors of the Economy”

Ayoumopnas paboma (4 u)


https://znanium.com/catalog/product/966749

I. Business English for students of economics = JlemoBoil aHTIIMHACKHNA IS
CTYJCHTOB-9KOHOMHUCTOB: yueOHoe nocooue / b.1. I'epacumoB, O.A. ['muBeHKOBA,
H.A. I'yauna ; nox pen. M.H. MakeeBa. - 2-¢ u3a. - MockBa :Dopym, HUILL
NH®PA-M, 2018. - 184 c. - ISBN 978-5-00091-116-7. - TekcT : 2nEeKTPOHHBIN. -
URL: https://znanium.com/catalog/product/966749

Text “Macroeconomics and Microeconomics”, Unit

Reading Comprehension Exercises

Speaking: A role-play a 5-minute lecture on the topic: “Macro- and
Microeconomics. The Sectors of the Economy”.
Listening: Lecture on Macroeconomics and Microeconomics

Grammar: Tenses: Past

Camocmoamenvnasn paboma (8u)
I. Business English for students of economics = JlenoBoil aHrnuiickui st
CTYJICHTOB-2KOHOMHUCTOB: yueOHoe nocodue / b.U. I'epacumos, O.A. [ muBeHKoBa,
H.A. T'yauna ; moxg pen. M.H. MakeeBa. - 2-e¢ u3a. - Mocksa :@opym, HUL]
NH®PA-M, 2018. - 184 c. - ISBN 978-5-00091-116-7. - TekcT : 2IEKTPOHHBIH. -
URL: https://znanium.com/catalog/product/966749

I1. 1) Study the example of a formal email in the Writing File (see the
Appendices) and write an email to the Professor who delivered the lecture on
the topic: “Macroand Microeconomics. The Sectors of the Economy
Yesterday”. Thank him for coming to your university, write a few words
about your impressions and invite the Professor to come with another lecture
next week.

2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.


https://znanium.com/catalog/product/966749
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Tembt 01 KOHMPOILHBIX PAOOM, MEKYUWUX, NPOMEIHCYHLOUHBIX

ammecmayuii:

a) What basic types of unemployment are mentioned in the article?

b) What does each type of unemployment depend on?

c) How can the government help lessen the problem of unemployment?

d) What is GDP? Why is it necessary to estimate its level?

e) What happens if GDP fluctuates?

f) What are the phases of the business cycle?

g) What are the types of production costs?

h) What is marginal cost? Why is it necessary to be estimated?

1) What is the difference between revenue and profit?

J) What are the four basic categories of market structures? Characterise each

of them briefly.

Hcrounuku v aureparypa:

Business English for students of economics = JlenoBoil aHTIMHCKUN s
CTYJICHTOB-2KOHOMHUCTOB: yueOHoe mocodue / b.W. I'epacumon, O.A. I'muBeHkoBa,
H.A. T'yauna ; mox pen. M.H. MaxkeeBa. - 2-¢ m3a. - MockBa :@opym, HUIL]
NH®PA-M, 2018. - 184 c. - ISBN 978-5-00091-116-7. - TekcT : 2JIEKTPOHHBIH. -
URL.: https://znanium.com/catalog/product/966749

baok 4. Moneys”

Ayoumopnasa paooma (4 u)
I. Business English for students of economics = JlenoBoit aHTIuHCKHM s
CTYJICHTOB-DKOHOMHUCTOB: yueOHoe mocodue / b.U. I'epacumon, O.A. [ muBeHKOBA,

H.A. TI'yauna ; non pen. M.H. MakeeBa. - 2-¢ u3a. - MockBa :@opym, HUIL]


https://znanium.com/catalog/product/966749

NH®PA-M, 2018. - 184 c. - ISBN 978-5-00091-116-7. - TekcT : 2neKTPOHHBIN. -
URL: https://znanium.com/catalog/product/966749

Text “Money”, “How to Earn More Money” Unit 4

Reading Comprehension Exercises

Speaking: Role-play a conversation between an economist (Student A) and
their friend (Student B).

Listening: Some basic facts from the history of money. Features of modern
bank notes

Grammar: Tenses: Future

Camocmosmenvras paboma (84)
I. Business English for students of economics = [leqoBoil aHrIMACKUI 15
CTYJICHTOB-2KOHOMHUCTOB: yueOHoe nocodue / b.U. I'epacumos, O.A. [ muBeHKoOBa,
H.A. T'yauna ; moxg pen. M.H. MakeeBa. - 2-¢ u3n. - Mocksa :@opym, HUL]
NH®PA-M, 2018. - 184 c. - ISBN 978-5-00091-116-7. - TekcT : 2neKTPOHHBIN. -
URL: https://znanium.com/catalog/product/966749

I1. 1) Study the examples of CVs in the Writing File (see the Appendices) and
write your own Functional CV. You may write as a real person to a real
company or use your imagination. Your main target is to follow the given
templates.

2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Tembl Ons KOHI’I’ZpOJlelep(Z60m, mexKywux, npomesincyniounblx

ammecmayuti.

a) What is a barter?

b) What were the first notes?
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c) Being a medium of exchange, what positive influence on economy does
money have?
d) What is the benefit of using money as a measure of value?

e) What is one of the major risks money can take being a store of value?

N CcTOoYHUKH U JIUTEpaTypa:

Business English for students of economics = JlenoBoil aHTIMHACKUN s
CTYJIEHTOB-?KOHOMHCTOB: yueOHoe nmocobdue / b.W. I'epacumos, O.A. ['muBeHKOBA,
H.A. T'yauna ; mog pen. M.H. MakeeBa. - 2-e u3n. - Mocksa :@opym, HUL]
NH®PA-M, 2018. - 184 c. - ISBN 978-5-00091-116-7. - TekcT : 2neKTPOHHBIN. -
URL.: https://znanium.com/catalog/product/966749

Baok 5.

Tema 3auaruii: “Financial Institutions”

Ayoumopnas paooma (4 u)
I. Business English for students of economics = JlemoBoi aHTIMHACKUN is
CTYJCHTOB-3KOHOMHUCTOB: yueOHoe nocooue / B.1. I'epacumon, O.A. ['TuBeHKOBA,
H.A. I'yauna ; nmox pen. M.H. MakeeBa. - 2-¢ u3a. - Mocka :®opym, HUIL]
NH®PA-M, 2018. - 184 c. - ISBN 978-5-00091-116-7. - TekcT : 3MeKTPOHHBIN. -
URL.: https://znanium.com/catalog/product/966749

Text “US Financial Institutions”, “Happy Days” Unit 5
Reading Comprehension Exercises

Speaking: Make a 3-page report about the system of financial institutions in
your country.
Listening: Some Features of Russian Financial System

Grammar: Tenses: Future in the Past


https://znanium.com/catalog/product/966749
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Camocmoamenvrnas paboma (84)
I. Business English for students of economics = [leqoBoil aHrIMHCKUIN s
CTYJIEHTOB-PKOHOMHCTOB: yueOHoe mocobue / b.U. ['epacumos, O.A. 'muBeHKOBA,
H.A. I'yauna ; mox pen. M.H. MakeeBa. - 2-¢ u3a. - Mocka :®opym, HUIL]
NH®PA-M, 2018. - 184 c. - ISBN 978-5-00091-116-7. - TekcT : 2JIEKTPOHHBIH. -
URL.: https://znanium.com/catalog/product/966749

I1. 1) Study a business letter template in the Writing File (see the Appendices)
and do the following task. You have prepared much information for your
report about the system of financial institutions in your country. But you still
need some statistics and up-to-date figures. Write a letter to your friend who
works as an analyst

and ask him to give you a helping hand.

2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Tembt 012 KOHMPOILHBIX PAOOM, MEKYUWUX, NPOMENHCYHLOUHBIX

ammecmayuii:

a) What are the main types of financial institutions in US financial system?
b) What are the functions of deposit-taking institutions?
¢) What are the two types of insurance companies?

d) What are the functions of investment banks?
HUcrounuku u ureparypa:
Business English for students of economics = JleqoBoi aHTIMHACKAN IS

CTYJIEHTOB-?KOHOMHCTOB: yueOHoe mocobue / b.U. 'epacumos, O.A. 'muBeHKOBA,

H.A. I'yauna ; nmox pen. M.H. MakeeBa. - 2-¢ u3a. - MockBa :Dopym, HUIL]L


https://znanium.com/catalog/product/966749

NH®PA-M, 2018. - 184 c. - ISBN 978-5-00091-116-7. - TekcT : 2neKTPOHHBIN. -
URL: https://znanium.com/catalog/product/966749

BJaok 6.

Tema 3auaTuii: “Banks and Loans”

Ayoumopnasn paooma (4 u)
I. Business English for students of economics = JlemoBoi aHTIIMHACKHNA IS
CTYACHTOB-3KOHOMHUCTOB: yueOHoe nocooue / b.1. I'epacumoB, O.A. I'muBeHKOBA,
H.A. T'yauna ; noxg pean. M.H. MakeeBa. - 2-e u3n. - Mocksa :@opym, HUL]
NH®PA-M, 2018. - 184 c. - ISBN 978-5-00091-116-7. - TekcT : 3neKTPOHHBIHN. -
URL: https://znanium.com/catalog/product/966749

Text “Banks”, “How to Choose a Loan” Unit 6

Reading Comprehension Exercises

Speaking: Work in pairs. Student A should read about the first three tips.
Student B takes the rest. After that, tell your partner the summary of the part
you’ve read. Discuss how useful these tips are. Can you advise anything else?
Listening: Listen to the conversation between a client and a bank consultant.
Listen to a person describing how he opened his bank account

Grammar: Tenses; Review

Camocmosmenvras paboma (84)
I. Business English for students of economics = [lenoBoil aHriauiickuid s
CTYJICHTOB-2KOHOMHCTOB: yueOHoe nocodue / b.U. I'epacumos, O.A. I muBeHKoBa,
H.A. T'yauna ; mox pen. M.H. MaxkeeBa. - 2-¢ m3a. - MockBa :@opym, HUIL]
NH®PA-M, 2018. - 184 c. - ISBN 978-5-00091-116-7. - TekcT : 3IEKTPOHHBIH. -
URL: https://znanium.com/catalog/product/966749

I1. 1) You are a bank representative whose main duty is to answer the clients’

emails. You need to answer an email of one of the clients, asking you how the


https://znanium.com/catalog/product/966749
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rate of interest is calculated. Study the example of a formal email in the
Writing File, use the information of the text from the VVocabulary
Development section and write the email.

2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Tembt 01 KOHMPOILHBIX PAOOM, MEKYUUX, NPOMEIHCYHLOUHBIX

ammecmauuii:

a) What are the main functions of banks?
b) Where do banks get the money for the loans?
¢) How do ATMs work?

d) What is the difference between public sector and private sector banks?

HUcTouHuku u auTeparypa:

Business English for students of economics = JlenoBoil aHrauicKuil s

CTYJICHTOB-2KOHOMHUCTOB: yueOHoe rmocodue / b.U. I'epacumon, O.A. I'muBeHkoBa,

H.A. I'yauna ; mox pen. M.H. MakeeBa. - 2-¢ u3a. - MockBa :®opym, HUIL]
NH®PA-M, 2018. - 184 c. - ISBN 978-5-00091-116-7. - TekcT : 3neKTPOHHBIN. -
URL.: https://znanium.com/catalog/product/966749

Baok 7.

Tema 3ausaruii: “ Financial Statements

Ayoumopnas paboma (4 u)

. Business English for students of economics = J[lenoBoil aHTIHMHACKHNA IS

CTYJCHTOB-3KOHOMHUCTOB: yueOHoe nocooue / b.1. I'epacumoB, O.A. ['TuBeHKOBA,

H.A. T'yauna ; mox pen. M.H. MakeeBa. - 2-¢ u3a. - MockBa :Dopym, HUIL


https://znanium.com/catalog/product/966749

NH®PA-M, 2018. - 184 c. - ISBN 978-5-00091-116-7. - TekcT : 2neKTPOHHBIN. -
URL: https://znanium.com/catalog/product/966749

Text “Financial Statements”, “Several Steps to Prepare a Good Financial
Report” Unit 7

Reading Comprehension Exercises

Speaking: Role-play a conversation between a newcomer (Student A) and the
mentor (Student B).
Listening: Listen to the conversations and answer the questions.

Grammar: Stative Verbs

Camocmoamenvnasn paboma (8u)
I. Business English for students of economics = [leqoBoil aHrIMACKUI 15
CTYJICHTOB-2KOHOMHUCTOB: yueOHoe nocodue / b.U. I'epacumos, O.A. [ muBeHKoOBa,
H.A. T'yauna ; moxg pen. M.H. MakeeBa. - 2-e¢ u3n. - Mocksa :@opym, HUL]
NH®PA-M, 2018. - 184 c. - ISBN 978-5-00091-116-7. - TekcT : 2neKTPOHHBIN. -
URL.: https://znanium.com/catalog/product/966749

I1. writing: 1) Study the examples of financial statements in the Writing File
(see the Appendices) and write your own approximate variants. You may
either use some real data or create it by yourself. Your main target is to follow
the given template.

2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Temwbt 01 KOHMPOILHBIX PAOOM, MEKYUWUX, NPOMENHCYHLOUHBIX

ammecmayuii:

a) What supports the guidelines for the content and format of the statements

issued for external distribution?


https://znanium.com/catalog/product/966749
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b) What is the balance sheet data used for?

c) What notes may financial statements include?

HcTounnkmu u Jureparypa:

Business English for students of economics = JlenoBoil aHIIMHCKUN s
CTYJIEHTOB-?KOHOMHCTOB: yueOHoe nmocodue / b.W. 'epacumos, O.A. ['muBeHKOBA,
H.A. I'yauna ; mox pen. M.H. MakeeBa. - 2-¢ u3a. - Mocka :Dopym, HUIL]
NH®PA-M, 2018. - 184 c. - ISBN 978-5-00091-116-7. - TekcT : 2neKTPOHHBIN. -
URL: https://znanium.com/catalog/product/966749

BbJaok 8.

Tema 3ansTuii: “ Types of Business Entities

Ayoumopnas paooma (4 u)
I. Business English for students of economics = JlemoBoi aHTIMACKUN Is
CTYJCHTOB-3KOHOMHUCTOB: yueOHoe nocooue / b.1. I'epacumoB, O.A. ['TuBeHKOBA,
H.A. I'yauna ; nmox pen. M.H. MakeeBa. - 2-¢ u3a. - MockBa :®opym, HUIL]
NH®PA-M, 2018. - 184 c. - ISBN 978-5-00091-116-7. - TekcT : 2IEKTPOHHBIH. -
URL.: https://znanium.com/catalog/product/966749

Text “Types of Business Entities”, “How to Choose the Right Type of
Business?” Unit 8

Reading Comprehension Exercises

Speaking: Work in small groups and role-play the case using the information
and vocabulary of the Unit.

Listening: Listen to the conversation between Jane and Tom, her tax
accountant, discussing different types of business entities and fill in the gaps
in the text with the words from the table.

Grammar: Passive Voice


https://znanium.com/catalog/product/966749
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Camocmoamenvnasn paboma (8u)
I. Business English for students of economics = [lenoBoil aHTIUHCKUN s
CTYJIEHTOB-PKOHOMHCTOB: yueOHoe mocobue / b.U. ['epacumos, O.A. 'muBeHKOBA,
H.A. I'yauna ; mox pen. M.H. MakeeBa. - 2-¢ u3a. - Mocka :®opym, HUIL]
NH®PA-M, 2018. - 184 c. - ISBN 978-5-00091-116-7. - TekcT : 2JIEKTPOHHBIH. -
URL.: https://znanium.com/catalog/product/966749

I1. 1) Study the example of minutes in the Writing File (see the Appendices)
and prepare the minutes of the meeting in the role play from the previous task.
Your main target is to follow the given templates.

2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Tembt 012 KOHMPONLHBIX PAOON, MEKYUWUX, NPOMEIHCYNOUHBIX

ammecmayuii:

a) What may the wrong choice of the type of the business entity lead to?
b) What is the main advantage of a sole proprietorship?

c) What is the main disadvantage of a sole proprietorship?

d) What is the main difference between the two types of partnership?

e) What is in common between a sole proprietorship and partnership?

f) What is the major difference between C- and S-corporations?

g) The features of what entities does LLC combine?
HUcrounuku u ureparypa:
Business English for students of economics = JlenoBoil aHTIMHCKUN IS

CTYJIEHTOB-?KOHOMHCTOB: yueOHoe mocobue / b.U. 'epacumos, O.A. 'muBeHKOBA,

H.A. I'yauna ; nmox pen. M.H. MakeeBa. - 2-¢ u3a. - MockBa :Dopym, HUIL]L


https://znanium.com/catalog/product/966749

NH®PA-M, 2018. - 184 c. - ISBN 978-5-00091-116-7. - TekcT : 2neKTPOHHBIN. -
URL: https://znanium.com/catalog/product/966749

baok . 9

Tema 3ansaruii: “Organisational Structure and Recruitment”

Ayoumopnas paooma (4 u)
I. Business English for students of economics = JlenoBoit aHTIMHACKHNA IS
CTYJCHTOB-9KOHOMHUCTOB: yueOHoe nocooue / b.1. I'epacumon, O.A. [TuBeHKOBA,
H.A. T'yauna ; noxg pean. M.H. MakeeBa. - 2-e¢ u3a. - Mocksa :@opym, HUL]
NH®PA-M, 2018. - 184 c. - ISBN 978-5-00091-116-7. - TekcT : 2neKTPOHHBIN. -
URL.: https://znanium.com/catalog/product/966749

Text “Organisational Structure”, «<How to Avoid Bad Hiring Decisionsy
Unit 9

Reading Comprehension Exercises

Speaking: Work in pairs, study the given verbs and a) if you work, describe the
structure of your company, b) if you do not work, describe the structure of the
company you would like to work for.

Work in small groups, make use of the vocabulary and the information of the Unit
to role-play the following case. You represent the management of a newly
established subsidiary. Together with your head office you will produce and
distribute smart phones. But to make your subsidiary work efficiently you need to
decide upon its organisational structure and employ some new staff.

Listening: Listen to the conversation between Mary and Tom about advertising a
job on the Internet

Grammar: Conditionals

Camocmoamenvnasn paboma (8u)
I. Business English for students of economics = [lenoBoi aHriamiickuii st

CTYJICHTOB-IKOHOMHUCTOB: yueOHoe nocodue / b.W. I'epacumon, O.A. ['nmuBeHkoBa,
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H.A. TI'yauna ; mon pen. M.H. MaxkeeBa. - 2-¢ u3a. - MockBa :@opym, HUIL]
NH®PA-M, 2018. - 184 c. - ISBN 978-5-00091-116-7. - TekcT : 2neKTPOHHBIN. -
URL.: https://znanium.com/catalog/product/966749

I1. 1) Write a job description ad which you could post on some Internet job boards
in case the chosen candidates fail or you need to employ more people.
2) Render into English the following passage. In the end write one more paragraph

of your own to express your ideas and/or make a conclusion.

Tembt 012 KOHMPONLHBIX PAOON, MEKYUWUX, NPOMEIHCYNOUHBIX

ammecmayuii:

a) Why is it necessary to structure the work in a company?

b) What are the basic features of traditional structures?

c) What are the main traditional structures?

d) What are the functions of staff departments in a line-and-staff structure?
e) Why do employees sometimes report to several supervisors in companies

with a matrix structure?

HNcTounuku u aureparypa:

Business English for students of economics = JlenoBoi aHITTHHACKHA IS
CTYJICHTOB-DKOHOMUCTOB: yueOHoe nocodue / b.U. I'epacumon, O.A. [ muBeHKOBA,
H.A. TI'yauna ; non pen. M.H. MakeeBa. - 2-¢ u3n. - MockBa :Dopym, HUIL]
NH®PA-M, 2018. - 184 c. - ISBN 978-5-00091-116-7. - TekcT : 3MeKTPOHHBIN. -
URL: https://znanium.com/catalog/product/966749

Bbaoxk . 10

Tema 3ansTuii: “ Management Styles. Motivation ”


https://znanium.com/catalog/product/966749
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Ayoumopnas paooma (4 u)

. Business English for students of economics = JlenoBoii aHTIIMWCKUN IS

CTYACHTOB-3KOHOMHUCTOB: yueOHoe nocooue / B.1. I'epacumoB, O.A. I'muBeHKOBA,

H.A. T'yauna ; noxg pean. M.H. MakeeBa. - 2-e¢ u3n. - Mocksa :@opym, HUL]
NH®PA-M, 2018. - 184 c. - ISBN 978-5-00091-116-7. - TekcT : 3JIEKTPOHHBIH. -
URL.: https://znanium.com/catalog/product/966749

Text “Management/Leadership Styles”, «How to Motivate the Staff?»
Unit 10

Reading Comprehension Exercises

Speaking: Role-play a conversation between two managers. Several months
ago your consulting company opened a new office. Part of the staff moved
there and a new manager was employed. Unfortunately, moving to another
place and changing the members of the working teams caused several
significant problems.

The new manager (Student A) reports his senior supervisor from the head
office (Student B) about the problems and asks for advice.

Listening: 1) Listen to the conversation between a student and professor 2)
Listen to the conversation between two managers.

Grammar: “Wish”-Sentences

Camocmoamenvnasn paboma (8u)

Business English for students of economics = JlenoBoil aHTIMHCKUM AJIsI

CTYJICHTOB-2KOHOMHCTOB: yueOHoe nocodue / b.U. I'epacumos, O.A. I muBeHKoBa,

H.A. T'yauna ; mox pen. M.H. MaxkeeBa. - 2-¢ m3a. - MockBa :@opym, HUIL]
NH®PA-M, 2018. - 184 c. - ISBN 978-5-00091-116-7. - TekcT : 3IEKTPOHHBIH. -
URL.: https://znanium.com/catalog/product/966749

B
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I1. 1) Study the example of a business letter in the Writing File and write a

formal thank you letter to your supervisor, whose support turned out to be

really useful.

2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.
Tembt 0151 KOHMPOJILHBIX PAOOM, MEKYUWUX, HPOMEHCYHOUHBIX

ammecmayuii:

a) What is the relationship between leadership and management?

b) What is the difference between Theory X and Theory Y?

c) What is the concept of Theory Z?

d) What is one of the most important management skills every manager
should have and why?

e) Which management style is the most effective? Why?

Hcrounuku v aureparypa:

Business English for students of economics = JlenoBoil aHTIMHCKUN s
CTYJICHTOB-2KOHOMHUCTOB: yueOHoe nocodue / b.U. I'epacumos, O.A. I muBeHKoBa,
H.A. T'yauna ; mox pen. M.H. MakeeBa. - 2-¢ m3a. - MockBa :@opym, HUILL
NH®PA-M, 2018. - 184 c. - ISBN 978-5-00091-116-7. - TekcT : 2JIEKTPOHHBIH. -
URL.: https://znanium.com/catalog/product/966749

9.2. Meroanueckue YyKa3zaHus I O0y4alOIMXCSd MO OCBOEHHIO
AUCHUILIUHBI (MOIYJIs1)

[IpakTrueckue 3aHATHS OUCHUIUIMHBI « THOCTpaHHBIN S3BIK», HAIPABJICHBI HA
dbopMHpOBaHUE W Pa3BUTHE Y CTYJICHTOB MPAKTHUYECKUX S3bIKOBBIX YMEHHUUA H
HaBBIKOB, = KOMMYHUKATMBHOM  KOMIIETEHTHOCTH, a TaKXe IOHUMaHUs
HUCTOPUYECKHX, KYJbTYPHBIX u nmpoeccuoHanbHbIX COCTaBJISFOIINX

06pa3013aTean0ro nmponecca.
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[IpakTyeckue 3aHSATHA B MX PA3JIMYHBIX BHJAX SIBISAIOTCA €MKOW YacThIO
akajemMudyeckod Harpy3ku. CTpykTypa MNpPaKTUUYECKUX 3aHSATUM, B OCHOBHOM,
OJIMHAKOBa: BCTYIUIEHHWE TMpernojaBaTens, paboTa CTYIEHTOB 1O 3aJaHUsIM
MpernoiaBaresisi, Kotopas TpeOyeT TOMOJHUTENBHBIX Pa3bICHEHUM, COOCTBEHHO
MpakTHYeCKass 4YacTh, BKJIIOUAOIIas pa3dop S3BIKOBBIX CHUTyalldid, paboTy cC
TEKCTOM (UYTE€HHE, TIEepPEBOJl, OTBETHl Ha BOMPOCHI, IepecKas, O0OCYXKICHHUE,
pedepupoBaHrie, aHHOTUPOBAHHUE TEKCTA U T.1T.).

TekcT He ABIAETCS MPOCTO HAOOPOM CJIOB, OH CO3JaH JJi omucaHus (Qakra,

SIBIICHUSI, TIOHSATHUS, CBOMCTBA, IECUCTBUA U T.II. KaXKAbIi TEKCT, ONMUCHIBAs 4TO-

TO, JaeT HaM HMHGOPMALMIO, U YacTH ATOM HHMOpPMAIMU CBSI3aHBI JPYT C

JIPYTOM €JIMHOM JIOTUKOU, €IMHBIM CMBICJIOM.

Hcnonb30oBaHWe TyMaHUTAPHBIX TEXHOJOTUM B  paMKax  ayJIUTOPHBIX

MPAKTUYECKUX  3aHATHMM  MO3BOJIIET  pemiaTh  pa3jM4HbIE  3aJ1ayd,

MIPUOPUTETHBIMU CPE KOTOPBIX SBISIOTCS 3aJlaud Pa3BUTHSA KPUTHUYECKOTO

MBIIIUICHUSI, UHPOPMAITMOHHON MU KOMMYHHMKAaTHUBHON KyJbTyphl. [[uamoroBoe

T'YMaHHUCTUYECKOE oO1IeHHE TIO3BOJISICT JIOCTHUYb CaMOPaCKpPBITHUS

coO€CEeTHUKOB, CO3JaeT YCIOBUSI MJIi WX AYXOBHOro ooOoramieHus. OHako

BOCIIPUSATHE M YyCBOCHHE WH(POPMAIIMM 3aBUCUT HE TOJBKO OT WHIM-

BHUJIyaJIbHOCTH, HO M OMpEJEIseTCS BIMSHUEM Kpyra OOIIEHUS, B TOM YHCIIC B

y4ueOHbIX rpymnmax. B mporecce oOIieHus CTYIEHTHI MepeatoT APYT APYry He

TONBKO  OSKCIUIMIIMTHO  BBIPAKCHHYI0  HMH(POpMAIMIO, HO H  HEKHE

KOHHOTAIIUOHHBIE  CMBICIIBI, HEKYIO  JOTMOJHHUTENIbHYI0  HHGOpMAIUIO,

nepefarollyl0  pas3inyHble OTTEHKU CMbIciia. PeueBas nesITENbHOCTh MpU

YCBOEHUU WHOCTPAHHOTO SI3bIKAa MOMOTAET CTYICHTY OIIEHHUBATh CEOSl ¢ TOYKHU

3peHUsI TaPTHEPOB MO OOIIEHUIO, T.€. OLIEHUBATh MPABUIILHOCTD U SICHOCTh PEUU

JUISL  OKPY)KAIOMIMX, YTO B KOHEYHOM CHYETEe CIOCOOCTBYET  OCO3HAHHIO

COOCTBEHHOM MBICIIH.

OO6yuaroruecs JOJDKHBI BCerJa BUACTh BEAYIIYIO UJCI0 Kypca U MOTHUBAIIUU.

Ilens 3aHsATHH JODKHA OBITH TOHATHA HE TOJBKO IIPENOAaBaTellto, HO U

CTyJIeHTaM. OJTo TnpuaaeT ydeOHOM paboTe aKTyaJdbHOCTh, YTBEpXKIaeT



HEOOXOJMMOCTh OBJIQJICHUSI ONBITOM HCIOJB30BAaHUS MHOCTPAHHOTO SI3bIKA B
po(hecCHOHATBHOM e TEIbHOCTH, CBA3BIBAET €€ C MPAKTUKOM KU3HU.

K nmpaktuueckoMy 3aHATHIO, KaKk M K JpyruM MeTojgaM oOyuyeHwus,
NPEIBABISIOTCS TpeOOBaHMSI HAYYHOCTH, JOCTYIMHOCTH, €IUHCTBAa (HOPMBI H
coneprkanus. [IpakTryeckue 3aHATUS TOKHBI BBIIIOJIHATH HE TOJIBKO y4eOHYIO,

HO M ITO3HABATCIbHYIO U BOCIIMTATCIIBHYTO q)YHKHI/II/I



AHHOTAIUA

Jucuunnuna «HOCTpaHHBIN SI3BIK B MPO(ECCHOHANBHON AESITETbHOCTH
BXOJIUT B 0a30BYIO 4acTh OJOKa | MTUCHUIUIMH y4yeOHOTro mjiaHa o0pa3oBaTesbHON
HaMNpaBJICHHOCTH  «MEXAyHAapOJHBIM  JIOTUCTUYECKHUM  MEHEKMEHT» IO
HanpaBieHuto  noarotoBku  38.04.02.68  «MenemxMenT».  JucuumimHa
peanusyercs Ha ¢akyiabTeTe yrpapieHus NHCTUTYyTa S5KOHOMHKH, YIIPABICHUS U
npaBa Kadeapoil ”THOCTPAHHOTO S3bIKA.

OCHOBHOM LENBIO Kypca SABJISETCA IOBBIIIEHUE HCXOJHOTO YPOBHSA
JIOCTUTHYTOTO Ha MPEAbIAYyLIEeH CTYIIeHH 00pa30BaHus, U OBJIAJICHUE CTyACHTaMU
HEOOXOJMMBIM M JIOCTAaTOYHBIM YPOBHEM HWHOS3BIUHOW KOMMYHUKATUBHOM
KOMIIETEHIIMH, KOTOpasi TMO3BOJHUT TMOJb30BAaThCSI HWHOCTPAHHBIM SI3bIKOM B
pa3IUUHbIX  00JacTaX  MpodeCCUOHAILHOW  JIEATEIbHOCTH, HAydyHOW U
MPaKTUYECKON paboTe, B OOIIEHUH ¢ 3apyOeKHBIMU MapTHEpaMHU, a TaKXKe JUIs
JanbHENIIero camoo0pa3oBaHusl.

Hapsny ¢ npakmuuecxou yenvio, Kypc I€JIOBOrO HHOCTPAHHOIO SA3bIKA
peanusyeT o0pa3oBaTeIbHbIE U BOCITUTATEIbHBIC 1IETH, CIIOCOOCTBYS:

® pPACHIMPEHUIO KPYro3opa CTYJAEHTOB, MOBBIIICHUIO UX OOIIEH KYyJIbTYpbl
U yriyOJICeHUI0 TYMaHUTAPHOTO 3HAHMUS,

® PAa3BUTHIO MHPOPMALIMOHHOU KYJbTYpBI, KOTHUTHUBHBIX U
HCCJIEIOBATEIbCKUX YMECHUM;

® BOCIMHUTAHUIO YBaXEHUS K JYXOBHBIM IIEHHOCTSIM JPYIUX CTpaH U

HApOJOB, YTO COCTAaBJISET OCHOBY COLHMOKYJBbTYPHOW M COLHAIBHOMN

KOMIIETEHIUM U TOTOBHOCTM K B3aUMOJECHCTBUIO B  YCIOBHSX

COBPEMEHHOTO MHOTOIOJSPHOrO U MOJUKYJIBTYPHOTO MUPA.

Peanuzanust oCHOBHOM 1€ OOYyYEHHS] MHOCTPAHHOMY SI3BIKY JIEIOBOTO U
npo¢eCCUOHAILHOTO OOIIEHUS TIPEANOJIaraeT peluieHue KoOMnieKca yueOHvlx 3a0ay
Ha OCHOBE IMPUHIMIOB KOMMYHUKATUBHOW HampaBiICHHOCTH, KYJIbTYPHOU
11eJIeCO00Pa3HOCTH, UHTETPATUBHOCTH, HEJIMHEWHOCTH, aBTOHOMUHU CTYJICHTOB.

[IpuHIUN KOMMYHUKAMUBHOU HANPABIEHHOCMU TIPEAIOJAraeT pa3BUTHE

YMeHI/Iﬁ CIIOHTAaHHOI'O pe€arupoBaHusa B IIpomecce KOMMYHUKAIINH,



dbopMHUpOBaHHUE TICHUXOJOTHYECKOW TOTOBHOCTH K pPEaJbHOMY HHOS3BIYHOMY
OOIIEHNI0 B pa3WYHBIX CHUTyallMsX, yMEHUE NpPUHUMATh ydacTue B Oecene
JIEJIOBOIO  XapakTepa, BbIpaXKaTh OOIIUPHBIM peecTp KOMMYHUKATHBHBIX
HAMEpPEHUI, BIAJETh OCHOBHBIMU BHJAMHU MOHOJIOTUYECKOTO BBICKA3bIBAHUS,
coOJII0/1as1 IpaBujIa peYeBOro ATUKETA.

[MpuHun xyzemypHou 11€1ecO000pPa3HOCTH OCHOBBIBAETCS HA TIIATEIHHOM
0TOOpE TEMATHKU Kypca, SI3bIKOBOT'0, PEYEBOr0 M CTPAHOBEIUECKOT0 MaTepraia, a
TaK)Ke THUMOJOTMK 3agaHuii u Gopm pabdotel. DopmupoBaHre COOCTBEHHO
KOMMYHUKATHBHBIX U COIMOKYJIBTYPHBIX YMEHUM MPOUCXOIUT B COOTBETCTBHH C
NPUHATHIMA B CTpaHaX HM3y4aeMOIo SI3bIka HOPMaMH COLIMAJIbHO MPUEMIIEMOTO
oOmieHus. 3HaHUE HAIIMOHAJIBLHOM KYJIBbTYpPHhI, @ TAKXKE KYJIbTYPhl BEJICHUSI OU3HECa
CTPaH U3y4aeMOro S3bIKa.

[lpunnun unmeepamusnocmu TMpeaINoONaraeT OJHOBPEMEHHOE Pa3BUTHE
KOMMYHHUKATUBHBIX, WH(OPMAIMOHHBIX, aKaJEeMUUYECKHMX U COIMAJbHBIX
YMEHUM, a TakXke yMEHHUE HHTErPUPOBAThH 3HAHUS U3 Ppa3IuyYHBIX
CHeIUaJIbHBIX TUCIIUILINH.

[IpuHuun HenunernHocmu TpeANonaraeT HE  IOCIEAO0BATENIbHOE, a
OJTHOBPEMEHHOE  HCIIOJIb30BAHUE  PA3JIMYHBIX HCTOYHHUKOB  MOJIYyUYEHHUS
WH(pOPMAIINU U YCBOCHHSI HECKOJIBKUX yUEOHBIX OJIOKOB Kypca.

[IpuHnun  aémonomuu  CTYJIEHTOB  pEalM3yeTcsi  OTKPBITOCTHIO
uH(pOPMAIINU ISl CTYJICHTOB O CTPYKTYpe Kypca, TpeOOBaHUSAX K BBITTOJTHEHHUIO
3aJJaHu, COJIEP>KAHUU KOHTPOJS U KPUTEPHUSIX OLICHKU Pa3HbIX BUJIOB YCTHOMU
U MHUCBMEHHOW pabOoThI, a TakkXe O BO3MOXKHOCTSAX HCMHOJIb30BAHUS CHUCTEMBI
JOTIOJTHUTEILHOTO  00pa3oBaHMWsl [Jii KOPPEKTUPOBKUM HUHAWBUAYAITHHOU
TPAEKTOPUH YUEOHOTO pa3BUTHS.

Hucnunnuaa «MHOCTpaHHBI  S3BIK B TPOGECCHOHATBHOU
eI TETbHOCTH HarmpaBJieHa Ha dbopmMupoBanue
obmienpodeccuoHalbHOW KOMIETEHIIMU BBIMYCKHUKA: TOTOBHOCTh K

KOMMYHHUKAIlMU B YCTHOM W THUChMEHHOW (QopmMax Ha pPYCCKOM U



WHOCTPAHHOM S3bIKaX JUIS  pemeHHs 3aaad  mpo(ecCHOHATBHOM
nestenbHOCTH (OTIK-1).

B PE3YJIbTATC OCBOCHHUA ITUCIHHUIIJINHBI O6yanOIHHﬁCH JOJIDKCH
NpOoACMOHCTPHUPOBATH CICAYIOIIHUC PC3YIIbTATHI:

3HaTh:

e OCHOBHBIC I'PaMMaTHYCCKHE MTPABUJIA U JICKCUUCCKUM
MaTepHuall B paMKax TeM U CUTyaIlui
po(heCCHOHATBLHOTO U JICJIOBOTO OOIICHUS

YMeTh:

e CHUCTEMaTHU3UPOBATh U 0000IIATH
WH(POPMAIINIO, OTIPEALTATh U KPATKO
bopMyIHpOBaTh OCHOBHYIO MBICJTh TEKCTA

Bnanets:

e OCHOBaMH COIIMOKYJIbTYPHBIX OTJIUYUH JCIOBOIO U
npodeccuoHaIbHOTO OOIIEHUS

[To nucuumiInHEe NpeaycMOTpeHa NPOMEKYTOUHAs aTTecTaluus B (hopme

3auéra (1 cemecTp) u sk3aMeHa (2 cemecTp).

OO0mas TpyA0EMKOCTh OCBOCHHMS JUCIHUILIMHBI COCTaBJISICT 3 3a4eTHBIC
enuauIbl, 108 yacos.



[Tpunoxenue 2

JIMCT UBMEHEHHUH
No | Tekcr akTyanuzanuu uiau npuiaraembiil k PII/ nokymenr, Hara No
COZIEPIKALLNI U3MEHEHUS MPOTOKOJIA
1 | I3MeHeHne akageMUYeCcKHUX 4acOB B 3aYETHOU 18.06.2020r Nel4

enunute 1ist Hadopa 2020 (13.e. -384ac.), o6HOBIEHHE
nporpaMMHoro obecneuenus, b/l u UCC
[Tpunoxenue Nol




1. Crpykrypa nucuuimiinnsbl (k m. 2 PITJI na 2020)

Ilpunoswcenue k 1ucmy usmenenuNel

Cmpykmypa oucyuniuHul 011 O4HO-3A04HOU Popmbl 00yueHusn

Obwas mpyooemkocms oucyuniunvl cocmasisem 3 3. e., 114 u., ¢ mom

yucie KOHMakmuas paboma ooOyuarowuxcs ¢ npenooasamenem 12 u.,

APOMENCYMOUHAA ammecmayus (3K3CZM€H) 18 yac.,camocmosnesibHas pa60ma

obyuarowuxcs 84 u.

Buowt yueonoit pabomeui, Dopmul
Pa3zoen 8KI04asA meKyuiezo
Ne | Tucyunaunol CaAMOCMOAMENbHYI0 padomy KOHmMpOaA
n/n § CHLYOeHm o8 U ycnesaemocmu
§~ S mpyooemKkocmu (no neoenam
S | S
= ) (6 uacax) cemecmpa)
8 X
O § Jlek- | Cemn = (Dopma
S U | HAPBI = g“‘g
S g % E nPOMENHCYMOUHOU
SE| B &
SE|TE ammecmayuu
% Sl 5w
22| S8 (no cemecmpam)
S F | =S
E e | O
1 | Unit1. Cmp. 15 n.8
Economics
Overview
Cmp. 16 n.9
2 | Unit2. Being an Cmp. 24 n.8

Economist. Job

Interview

2 o o
BpeMﬂ Ha CaMOCTOATCJIbHYIO pa60Ty PACCUYUTBHIBACTCS U3 KOJMYCCTBA YaCOB KAXKI0U O6pa3OBaTGHLHOI/I

MnporpaMmebl 110 KOHerTHOﬁ CIICIIMAJIbHOCTH




Cmp. 24 n.9

Unit 3. Macro- Cmp. 33 n.8
and
Microeconomics.
The Sectors of
the Economy

Cmp. 34 n.9
Ammecmayus Tecm
Unit 4. Money Cmp. 41 n.8

Cmp. 41 n.9
Unit 5. Financial Cmp. 50 n.8
Institutions

Cmp. 50 n.9
Ammecmayus Tecm
Unit 6. Banks Cmp. 62 n.8
and Loans

Cmp.62 n.9
Unit 7. Financial Cmp. 71 n.8
Statements

Cmp. 71 n.9
Unit 8. Types of Cmp. 81 n.8
Business Entities

Cmp. 81 n.9
Ammecmayus Tecm
Unit 9. Cmp. 91 n.8

Organisational

Structure and




Recruitment

Cmp. 93 n.9

10 | unit 10. Cmp. 102 n.8

Management
Styles.
Motivation

Cmp. 103 n.9
IK3amen 18 Tecm

12 18 84

2. O0pa3oBaTesibHbIe TeXHOJ0THH (K 1.4 Ha 2020 1.)

B nepuo BpeMEeHHOTo NpHUOCTaHOBJICHUS MOCEIEHUS 00yJalOIIMMHUCS TTOMEIEHUH U
tepputopuu PI'TY. nns opranuzanuu yueOHOro npoiecca ¢ IpuMEHEHUEM 3JIEKTPOHHOTO
00y4YeHMsI U IUCTAHLIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHI MOTYT ObITh HCIOIb30BAHBI
clIeiyIole 00pa3oBaTeNIbHbIC TEXHOJIOTUU:

— BUJCO-JIEKIIUH;

- OHHaﬁH-HeKHHH B PCIKUMC pCAJIbHOT'O BPEMCHH,

— 3JIEKTPOHHbIE YUeOHUKHU, yueOHbIE TOCOOMSI, HAyYHbIE U3/IaHHsI B JIEKTPOHHOM BUJI€ U 1OCTYTI
K MHBIM 3JIEKTPOHHBIM 00pa30BaTENIbHBIM pecypcam;

— CHCTEMBI JJIs1 JIEKTPOHHOTO TECTUPOBAHMS,

— KOHCYJIbTallU C UCII0JIb30BAHHUEM TCICKOMMYHUKAIMOHHBIX CPCACTB.

3. Ilepeyenb B/l u UCC (k n. 6.2 na 2020 r.)

Nerr HanmenoBanune
/m
1 MesxnyHaponansle pedeparuBHble HaykoMeTpuueckue bJl, moctymHbie B paMkax
HaMoHAILHOM noanucku B 2020 T.
Web of Science
Scopus
2 [Tpodeccuonanpubie moMHOTEKCTOBBIE b/, TOCTYyMHBIE B paMKaX HAIlMOHATHHOU

moamnucku B 2020 r.
Kypuaner Cambridge University Press
ProQuest Dissertation & Theses Global

SAGE Journals
XKypuansr Taylor and Francis

3 [Ipodeccrnonansubie momHOTEKCTOBBIE B/]
JSTOR
W3nanus mo oO1eCTBEHHBIM U TYMaHUTAPHBIM HayKaM
OnekTponHas oudnmoreka Grebennikon.ru

4 KomnbroTepHble cripaBoYHbIE MPABOBbIE CUCTEMBI
Koncynprant [lroc,
l'apanT




4. Cocras nporpammuoro odecnevenusi (I10) (xk m. 7 na 2020 r.)

Nenn Haumenosanue 10 [IpousBoauTenn Cooco0

/m pacrpocTpaHeHHs

(JTMIIEH3MOHHOE WU
cBOOOHO

pacpocTpaHsIeMoe)

1 Adobe Master Collection CS4 Adobe JTUICH3NOHHOE

2 Microsoft Office 2010 Microsoft JTUIECH3NOHHOE

3 Windows 7 Pro Microsoft JIULEH3UOHHOC

4 AutoCAD 2010 Student Autodesk CBOOOIHO
pacrpocTpaHsieMoe

5 Archicad 21 Rus Student Graphisoft CBOOOTHO
pacrpocTpaHsIeMoe

6 SPSS Statisctics 22 IBM JIMLIEH3UOHHOE

7 Microsoft Share Point 2010 Microsoft JTUIEH3UOHHOE

8 SPSS Statisctics 25 IBM JIULIEH3UOHHOE

9 Microsoft Office 2013 Microsoft JINIEH3UOHHOE

10 OC «Aunbt O6pa3zoBanue» 8 000 «bazanst CIIO JIUIEH3UOHHOE

11 Microsoft Office 2013 Microsoft JINIEH3VUOHHOE

12 Windows 10 Pro Microsoft JINIEH3VUOHHOE

13 Kaspersky Endpoint Security Kaspersky JIMIEH3UOHHOE

14 Microsoft Office 2016 Microsoft JINIEH3VUOHHOE

15 Visual Studio 2019 Microsoft JTUICH3NOHHOE

16 Adobe Creative Cloud Adobe JINIEH3UOHHOE

17 Zoom Zoom JIMIICH3UOHHOE




