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1.1.

Lens auCHUNIMHBL:

He.]'lb H 332494 JUCHUITIJINHBI
IMOArOTOBUTH BBIITYCKHUKA,

CHOCOOHOTO0 BECTH HOEATENBHOCTH II0

JOKYMEHTALlUOHHOMY 00€CIeueHHI0 KaJpOoBOi paboThl B OpraHU3aliH.

33,[[3‘11/1 JUCHUITIIMHBI:

- 03HAKOMUTBLCSI C OCHOBHBIMU TIOHSATHSIMHU CHCTEMBI YIIPaBICHUS TIEPCOHATIOM;
- paccMoOTpeTh MpOILeCC YIPaBJIECHUS MEPCOHAJIOM B CBS3M C ILEMIMH M 3ajadyaMu

OpraHu3aIlNy;

- U3Yy4YUTb OCHOBHBIC METOAbI U TCXHOJIOTUHN YITPABJICHUS ICPCOHATIOM;
- U3Yy4YUTb OCHOBBI CUCTCMbI TPYAOBBIX HpaBOOTHOH_IeHI/Iﬁ B OpraHu3anuu,
- UBYy4YUTb JOKYMCHTBI, PCTIIAMCHTHUPYIONIUEC TPYAOBYIO ACATCIIbHOCTL B OpraHrU3alnun

1.2. dopmupyeMble KOMIIETEHLIUH, COOTHECEHHBIE C MIJIAHUPYEMBIMH pe3yJIbTaTaMu

O6y“IeHI/I$[ 10 AUCIIUITIIMHE

JlucuuniHa HarpaBiieHa Ha GOPMUPOBAHME CIEAYIOIUX KOMIIETEHIUM:

Komnerenuus
(Ko 1 HAMMEHOBaHUE)

Nuagukaropsl KOMIETEHITH I
(KOI 1 HAaMMEH OBAHHE)

ITepeyeHpb MIAHNPYEMBIX
pe3yJIbTaToB 00yUeHHUs MO
AUCHHUIINHE

OIIK-4 Cnocoben

OIIK-4.2 npumensier

3HaTh: OCHOBBI TPYJAOBOTO

UCIIOJIb30BATh CIICUAIbHbIE | HH()OPMAIIMOHHBIC npaBa

npoQeCcCHOHANIbHBIC 3HAHUS | TEXHOJIOTHH B YMeTh: orepupoBaTh

B o0nmacTu npodeccnoHaIbHON MOHSATHSMHU U TEPMUHAMH,

WH(POPMAITMTOHHBIX JIeATeTbHOCTH CBSI3aHHBIMH C TPYIOBBIMH

TEXHOJIOTUH, TPUMEHSEMBIX OTHOIICHUSMH,

B IIpodeccr OHATBHOM OpPHUEHTHPOBATHCS B OOLIUX

JeATebHOCTH BOIIPOCAX TPYAOBOTO
3aKOHOJIaTeNIbCTBA
BrnaneTs: HaBBIKAMU TIOJTHOTO
[UKJIa PabOTHI
(onepaTuBHOIO U
PETPOCIIEKTUBHOIO) C
TOKYMEHTAMH T10 TMYHOMY
COCTaBy

YK-3 Criocoben YK-3.1 OCYIIECTBIISICT | 3HATH: 0COOCHHOCTH BEACHUS

OpraHU30BbIBATH U PYKOBOJICTBO KOJUIEKTHBOM B | KaJ[pOBOM JIOKyMEHTAIIUH,

PYKOBOIMTH paboTOM chepe CBOCH | perjaMeHTalio Tpy/a;

KOMaH/Ibl, BbIpa0aThiBasi npoQeCcCcuoHaIbHON 0COOCHHOCTH TPYIOBBIX

KOMaHJIHYIO CTPATETHIO ISl | AESTSIbHOCTH OTHOIICHUH pabOTHUKA U

JOCTHIKCHU S IIOCTaBJICHHOMN
Jagsaes

paboTtonaTesns, 0OCHOBHBIE
nonoxenus TpynoBoro
konekca PO u npyrux
HOPMaTHUBHO-TIPaBOBBIX
aKTOB, PErYJIUPYIOLIUX
TPYIOBBIE OTHOIICHHS

YMmeTs: OpPraHU30BbIBATDH




paboTy CITy)KOBI
JTOKYMEHTAIIHOHHOTO
obecriedeHus yrpaBieHuUs U
apXMBHOM CITy>KOBbI

BrnaneTs: HaBbIKaMu pabOTHI
C KaJIpOBOU TOKyYMEHTAlIUEH;
HaBbIKaMH NTPUMEHEHUS
TPYIOBOTO IpaBa B
NeSITENILHOCTU CITYKObI
JOKYMEHTALlHOHHOTO
obecriedeHus yrnpaBieHuUs

1.3 MecTo TUCHMILTUHBI B CTPYKTYype 00pa30BaTeIbHON MPOrpaMMbl

Kypc otHOCHTCS K 00513aT€NbHOM YacTH U CUUILIMH y4eOHOr O IJIaHa.

WNsyuenne nucummumHel Oasupyercs Ha 3HAHUSAX, YMEHHUSX M KOMIIETEHIUSIX
CTYIEHTOB, IOJYYEHHBIX TIPHU OCBOCHUU JUCHUIUIMH «COUMOJOrUST W ICUXOJOTHS
ynpaBiaeHus», «OCHOBbI HWHHOBAIMOHHOM HSKOHOMMKHU». VYMeHUs W KOMIIETCHIIUH,
MOJIy4YCHHBIC CTYJACHTAMH B IPOIIECCE OCBOCHMS JaHHON AMCIHHUIUIMHBI HEOOXOAMUMBI IS
JTAJIbHEUIIIEr0 MPOXOKACHUS TTPETUNIIOMHON MTPAKTUKH.

2. CTpyKTypa IMCUUIIMHBI
CTpyKTypa AMCUMILIMHBI AJIs1 04HOH (POpMBI 00yUeHUs
OOmiass TpyI0eMKOCTh JUCHUIUIMHBI COCTaBIsieT 2 3.€., 76 4., B TOM YHCIE KOHTAaKTHas

pabora oOyuaromuxcsi ¢ mpernoaaBareneM 38 4., camMoCTosTeNIbHass padoTa OOyJaromuXcs
38 u.

Buasbi yueOHoli padoTsl, Camo | @opMbI TeKyLIero
Paznen BKJIIOYAS CAMOCTOSITEIbHYI0 | CTOTE KOHTPOJIf
Ne JAMcunniainHbI padoTy CTYIEHTOB H JbHA | ycneBaeMoCTH (IO
n/ TPY10€MKOCTh | HeJleJIsIM ceMecTpa)
1| = (B yacax) pado dopma
Q Ta MPOMeKYTOUHOI
% Jleky | Ipakr | Cemun | Ilpom arrecrauuu (mo
O WU | MYECKH apsl eRYT ceMecTpam)
¢ OYHa
b |
aTrTec
Tanu
A
1 Mecrto u poib 2 3 6 9 Ompoc
yIpaBJiICHUS
MIEPCOHAJIOM B CUCTEME
yIpaBJIeHUS
MIPETPUSTHEM




TPYAa U OPraHU3aIHOHHAS
CTPYKTYpA CJIY:K0bI YIPaBJIeHHUSA
NepCoOHATIOM

2 DYHKITMOHAIBHOE 2 3 6 10 Ompoc
paszaelieHue Tpyaa u
OpraHu3aloOHHas
CTPYKTYpa CIIyKObl
YIpaBJICHUS
MIEPCOHAJIOM
3 Kanpogoe, 2 4 6 9 Ompoc
WH(OPMAIIOHHOE,
TEXHUYECKOE U
paBoOBOE 0OeCreyeHne
CHUCTEMBI YIIPaBJICHHS
MIEPCOHAJIOM
4 Texnomnoruu 2 4 6 10 Pedepat( moxnan),
YIpPaBJICHUS o0cyxieHue
MEPCOHAIIOM U UX
IIpaBoOBOE 0OeCIeyeHne
IIpomexyTounas 3auer
arrecTanus
Hroro 14 24 38
3.Conepxanue TUCHUILTHHBI
Ne HaumenoBanue pa3uena Conep:xkanue
JAUCHHTLTHHBI
1 | Mecrto u poJb ynpaBjeHHs OyHKIMS yIpaBJIEHUs IEPCOHATIOM KaK OHA U3
MEPCOHAJIOM B CHCTEME OCHOBHBIX (DyHKIMH opraHu3amnuu. BzanMocBs3b
ynpaBJieHUs IpeAnpusTHEM (YHKITUY yTIpaBIICHUS MTEPCOHATIOM C IPYTUMH
(GYHKIMSIMH yIIPaBICHHS B paMKax o01ei
cTpareruu opranusanuu. CylnHoOCTb, eIl U
(YHKIIUY CUCTEMBI YIIPABJICHHSI TEPCOHATIOM.
OCHOBHBIE 3JIEMEHTBI CHCTEMBI YIIPABJICHUS
MEPCOHANIOM: CYOBEKT yIpaBiIeHUs, 00bEKT
yIpaBJIeHUs, YPOBHHU ynpasieHus. Cocras
(YHKITMOHAIBHBIX OJIOKOB CHCTEMBI YIIPABIICHUS
MepCcoHaIoM.MeToIbI yrpaBieHuUsl TEPCOHAIOM
2 | OyHKUIHOHAJBHOE pa3e/ieHue Pasnenenne m koomepanus Tpyna. CoBmelieHue

npodeccuil. HopmaTtusHbIe JIOKYMEHTHI,
pErIaMEHTHPYIOIME  pas3felieHne  Tpyda B
opranu3auuu. MaTtpuna pacnpeneneHust yHKLINH.
OcCHOBHbIE HAIIPaBJICHUs JEATEIBHOCTH U (PYHKIUH
Cy*kObl ~ ympaBJeHUs IepCcOHAJOM. BapuaHTb
OpPraHM3allMOHHON CTPYKTYPBI CIIy>KObI YIIpaBJICHUS
IIEPCOHAJIOM.

Oco0OeHHOCTH  MOCTPOEHHUS  OpPraHMU3allMOHHBIX
CTPYKTYp CiyXO ympaBieHUS TI€pCOHAJIOM B
OpraHu3alMsIX  pa3JIMYHBIX OpPraHU3allHOHHO-
IPAaBOBBIX (HOPM.




Kanposoe, nngopmanuonHoe,
TeXHHYecKoe U MPaBoBoe
odecreyeHue CUCTEMBI
yIpaBJieHHs IEPCOHAIOM

[TpodeccronanbHO-KBaIM (GUKAIIMOHHBII u
KOJIMYECTBEHHBIH COCTaB CHyXObl  yIpaBJeHUs
MIEPCOHAJIOM. HNudpopmarimonHoe u
JIOKYMEHTaIIMOHHOE obecrieueHne CHUCTEMBI
yIpaBIICHUS MePCOHATIOM. Texuuueckoe
oOecreueHne CHCTEMBbl YIPABJICHUS TEPCOHATIOM:
cpeactBa cbOopa, MpeoOpa3oBaHMs, TNepeAayd Hu
xpaHeHus: uHpopManuu. KOMIIEKC TEeXHHYECKHX
CpPEICTB  CHUCTEMBbI  YIpAaBJIEHUS  NEPCOHAJIOM.
[lenTpanu3oBaHHbBIE u Tl CHTPaTM30BaHHBIC
cpencTBa aBTOMATU3UPOBAHHOMN 00paboTku
nH(pOpManKK B CHCTEMaX YIPABJICHUS ITEPCOHATIOM.
[IpaBoBoe oOecrneueHre CHUCTEMBI  yIpaBICHHS
MIEPCOHAJIOM

MexnyHapoaHble PEKOMEHJALUU IO YIPaBIECHUIO
TPYAOBOU N esITEIbHOCTBIO MexayHapomHou
OpraHu3aliy Tpy/a.

MIEPCOHAIIOM

4 | TexHoJIOTMH yNpaBJIeHUSs [InanupoBanue U yrnpaBjaeHUE HAUMOM IIEPCOHAIIA.
MEPCOHAIOM M UX NPAaBOBOE TexHonoruu pa3Buths nepconaia. TexHonorus
obecneueHue MOTHBAILMU U CTUMYJIMPOBAHUS TPy/la IEpCOHAA.

VYnpaBneHue BICBOOOXKICHIEM MTepCOHAA.
4. Oopa3oBaresIbHbIe TEXHOJIOTHHU
Ne | HaumeHoBaHue Buanbi yueonoii
Oopa3oBaresibHbIE TEXHOJIOTUH
n/n pasaena padoThI
1 2 3 5
Mecrto u poinb
TIPaBJICHUS
iepCOHaHOM s Jlexmus 1 Jlexuus-Bu3yannu3anms ¢ IEMEHTAMU JEKIIMU
1. p Cemunap 1 JIUCKYCCHH
cucTeme y
CPC CeMuHap-auckyccus
yIpaBlIeHUS
MIPEIPUSTHEM
QOYHKIIMOHAIBHOE
paszaenenue Tpyaa u Tlexus 2 Jlexuus-Bu3yanu3anus ¢ 3J1eMEeHTaMU JIEKLIUU
o |OPraHM3aUMOHHA |~ o o JUCKYCCUU
" |cTpyKTYypa CIIyKO0BbI p CeMHUHAP-IUCKYCCUS
CPC
yIpaBIICHUS [TonroroBka K CEMHHAPCKUM 3aHATHIM
TIEPCOHAJIOM
Kanposoe,
uH()OPMaIIMOHHOE,
TEXHUYECKOE U Jlekuus-Bu3yanu3anus ¢ 3J€MEHTaMH JIEKLIUH
Jlexums 3 Y
3 |mpaBoBoe Cevumnap 3 JUCKYCCUU
" |obecmeueHune CemuHap-IUCKyCCHUS
CPC
CHUCTEMBI [TonroToBKa K CEMHHAPCKOMY 3aHSITHIO.
yIpaBIICHUS




Jlexus-Bu3yanu3anusi ¢ JIeMEHTaMH JICKIIUH
TexHnonoruun HCKYCCHH
yIpaBJIeHUS Jlexuus 4 Y
CemuHap-gucKyccus
4. |nepconanom u ux |CemuHap 4
[ToaroroBka K ceMUHAPCKOMY 3aHATHIO B (hopMme
1paBoBoe CPC «KPYTIIOTO CTOJIa», KOHCYJIbTAIlNH
oGecreueHne Py : Y y
IpenojiaBaTesis

B mnepuonm BpeMEHHOr0 TPHUOCTAHOBJICHUS TOCEHICHHUS] OOYYArONIMMUCS TOMEIICHHH U
tepputopun PI'TY. nns opranuzanum y4eOHOro mporecca ¢ MpUMEHEHHEM 3JIEKTPOHHOTO
OOy4eHHs] W JUCTAHIIMOHHBIX O00Pa30BATEIBHBIX TEXHOJOTHH MOTYT OBITH HCIIOJBb30BAHBI
clenyroume o0pa3zoBaTesbHbIe TEXHOJIOTHH:

— BUJICO-JICKIIUH;

— OHJIAMH-JIEKIIUM B PEKUME PEaIbHOI'O BPEMEHU;

— DIIGKTPOHHBbIE YYEeOHHMKH, ydeOHbIE MOCOOMS, HaydHbIE W3/IaHUSA B DJIEKTPOHHOM BHJE U
JIOCTYI K UHBIM 3JIEKTPOHHBIM 00pa30BaTEIbHBIM peCcypcam;

— CHUCTEMBI JUJIs 3JIEKTPOHHOI'O TECTUPOBAHUS;

— KOHCYJIbTALIMU C HCIOJIb30BAHUEM TEJIEKOMM YHUKALIHOHHBIX CPEICTB.

5. OueHka NIJIAaHUPYeMbIX Pe3yJabTaToOB 00y4eHHs
5.1 Cucrema oLieHUBaHUSA

Texymuii KOHTPOJIb OCYIIECTBISIETCS B BHJAE OICHOK KOHTPOJIBHOM pabOTHl U
BBITIOJIHEHUST 33/IaHUI Ha MpPaKTHUEeCKUX 3aHATUsIX. KoHTposbHas paboTa MPOBOAMUTCS HaA
MEPBOM MPAKTUUECKOM 3aHSITHH, BBISBIISIET TOTOBHOCTh CTYAEHTOB K MIPAKTUYECKOW padoTre u
oueHuBaercs 10 20 GamnoB. MakcuMmasbHasl OIIEHKA BBITOTHEHHUS KaXKIOTO MPAaKTHUYECKOTO
3anstus — 10 6annos.

[TpoMeXyTOUHBII KOHTPOJb 3HAHWW MPOBOAUTCS B (OpME HUTOTOBOM KOHTPOIHHOU
paboThI, BKIIIOYAIOIIEH TEOPETUYECKUE BOMPOCHl M MPAKTUYECKOE 3aJIaHKE, U OIICHUBACTCS
no 40 GamnoB. B pesymbraTe TEKymIero W MPOMEKYTOYHOTO KOHTPOJS 3HAHWH CTYICHTHI
MOJTYYaroT 3a4€T 110 KypCy»

Dopma KoHmMpPONs Makc. xonuvecmeo 6annos
3a oony Bcezo
pabomy

Texywuii KOoHmponw:
- onpoc 5 6annos 20 6annos
-pechepam 20 6annos 20 6annos
- KonmpoavHas paboma (mema 1, 3, 6) 20 6annos | 20 6annos
Ilpomesicymounas ammecmayusi 40 6annos
(aK3aMmeH)
Hmoeo 3a cemecmp (Oucyunaumny) 100 6annos

[Tomy4yeHHBIN COBOKYIHBIN pe3yJIbTaT KOHBEPTUPYETCS B TPAJULMOHHYIO IKAJIy OLEHOK U B
mKajay oneHok EBpormelickoii cucreMbl mepeHoca u HakorieHus kpenutoB (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBUU C Tabiuiei:

100-0amnbHas Toa I LOHHAS LKA Ikana
ImKaa pajm ECTS

95-100 OTJINYHO A




83-94 3a4TEHO B
68 — 82 XOPOIIO C
56 — 67 D
50_55 YIOBJICTBOPUTEILHO E
20 -49 FX
0_19 HEY/IOBJICTBOPUTEIBHO HE 3a4TE€HO F

5.2 Kputepun BbICTaBJICHHS OL[EHKH MO AUCIUILJINHE

Banasl/
HMIxana
ECTS

Ouenka nmo
TUCHHUIIIMHE

Kpurepun oneHku pe3yibTaToB 00y4eHuUs1 0
AUCUHUILINHE

100-83/
AB

«3a4TCHO»

BeicraBnsercs oOydaronieMycs, eciu OH TTyOoKo U
IPOYHO YCBOMJI TEOPETUYECKUIN U MPAKTUYECKHH
Marepua, MOKET MPOAEMOHCTPHPOBATH 3TO Ha 3aHATUAX U
B XOZI€ IPOMEKYTOYHOM aTTeCTalUH.

OO0yuaromuiicss KCYEPIbIBAIOLIE U JOIMYECKH CTPOHHO
u3jaraer ydeOHbli MaTepuall, yMeeT YBSA3bIBaTh TEOPUIO C
IPAaKTHKOMH, CIIpaBiIseTcs C pelleHHeM 3ajad
npoQeccnoHaIbHON HAIIPAaBICHHOCTH BBICOKOTO YPOBHS
CJIOKHOCTH, IPaBUJIbHO OOOCHOBBIBAET IPUHSTHIE
peleHusl.

CB00OOIHO OpHEHTHPYETCS B yUeOHOH U
npogeccnoHanbHON IUTeparype.

Or1ieHKa 1Mo AUCHUHUIIIMHE BBICTABIISIFOTCS] 00YJaroIIeMycst ¢
Y4€TOM pe3ysIbTaTOB TEKYIIEH U TPOMEKYTOUHON
aTTeCTALNH.

Komnerenuuu, 3akpeni€éHHble 3a U CUUIUIMHOM,
c(hopMUPOBaHBI HA YPOBHE — «BBICOKHUII.

82-68/

«BauTCHO»

BricTaBnisiercss oOyuaroniemycsi, €y OH 3HaeT
TEOPETUYECKUM U IPAKTUYECKUN MaTepHal, TPaMOTHO U 10
CYILLIECTBY M3JIaracT €ro Ha 3aHATHUAX U B XOIE
IIPOMEXKYTOYHOM aTTECTALUU, HE TONYCKasl CyLIECTBEHHBIX
HETOYHOCTEM.

OO0yuatomuiicst MpaBUIbLHO MIPUMEHSIET TEOPETHYECKUE
MIOJIOKEHUS IIPU PELLIECHUHU ITPAKTUYECCKUX 3a]1a4
po¢ecCuOHANIbHOM HaIlPaBIEHHOCTH Pa3HOro yPOBHS
CJIOKHOCTH, BJIa/Ie€T HEOOXOAUMBIMH JUJIS1 TOIO HABBIKAMU
U IpUEMaMH.

JlocTaTo4HO XOPOIIO OPUEHTHPYETCS B yUeOHOH U
npogeccuoHaIbHOM JIUTeparype.

O1eHKa 10 M CLUIUINHE BBICTABISAIOTCS 00y4aroneMycs ¢
Y4ETOM pe3y/IbTaTOB TEKYIIEW U IPOMEKYTOUHON
aTTeCTALNH.

Komnerenuuu, 3akpeni€éHHble 3a U CLUIIIMHOM,
c(OpMHUPOBAHBI HA YPOBHE — «XOPOLIHI».




Banabl/
HIxana
ECTS

Ouenka nmo
JUCIHHMILINHE

Kpurtepun oueHku pe3yibTaToB 00y4eHHUsI 110
AUCUHUILINHE

67-50/
D,E

«3a4TCHO»

BrictaBiisiercs oGyyaroiemycs, €Cid OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUI U PAKTHYECKUI MaTepurall,
JIOITyCKAaeT OTJeIbHbIE OIIMOKH MPH €ro U3JI0KEHUH Ha
3aHATHUAX U B XOJI€ IPOMEKYTOYHOM aTTeCTALNH.
OOyuaromuics UCIIBITHIBAET ONPENEIEHHbIE 3aTPYIHEHNS
B [IPMMEHEHUU TEOPETUYECKUX MTONIOKECHUM IIPU PELICHUN
MPaKTUYECKUX 3a7a4 MpodeccuoHaIbHON HApPaBICHHOCTH
CTaHJapPTHOT'O YPOBHS CIOXHOCTH, BIIAJIEET
HEOOXOAUMBIMH JIJIs1 3TOr0 0a30BBIMU HAaBBIKAMU U
puEMaMH.

JleMoHCTpHUpYEeT AO0CTaTOUHbIN YPOBEHb 3HaHUS yueOHOU
JUTEPATYPBI MO AUCLHUILIMHE.

O1eHKa 10 1M CHUIUIMHE BBICTABIIAIOTCS 00yJaromemMycs ¢
YYETOM PEe3YyJbTAaTOB TEKYILEW U TPOMEKYTOUHOM
aTTecTaluy.

KomMniereHnyu, 3aKkpeniaéHHele 3a U CHUILNIAHOMN,
c(hopMUPOBaHbI HA YPOBHE — «JIOCTaTOYHBIN».

49-0/
FFX

HEC 3a4TCHO

BrictaBnsiercs oGyuaroniemycsi, €Clid OH HE 3HAeT Ha
0a30BOM ypOBHE TEOPETHUECKUN U MPAKTUYECKUN
MaTepuall, I0IyCKaeT IpyOble OMMOKH MPU €ro U3JI0KEHUH
Ha 3aHATHSAX U B XOZ€ IPOMEKYTOUHOM aTTeCTaLUH.
OO0yuaromuiicst UCIIBITBIBAET CEPhE3HBIE 3aTPYJHEHUS B
IIPUMEHEHUU TEOPETUYECKHUX MTOJIOKECHUN ITPU PEILIEHUN
MPaKTUYECKUX 3a7a4 MpoQeccCHOoHaIbHON HAMIPaBIEHHOCTH
CTaHJApPTHOI'O YPOBHS CI0XHOCTH, HE BJIAJIEET
HEOOXOIMMBIMHU JIJISl 3TOTO HaBBIKAMU U MIPUEMaMHU.
JleMoHCTpHpYeT (parMeHTapHbIC 3HAHHUS yIeOH O
JUTEPATYPBI 10 AUCLHUIIIMHE.

OreHka 1o IMCUHUIIIIMHE BHICTaBIISIFOTCSI 00Y4aroIIEeMycsl ¢
Y4ETOM pe3ybTaTOB TEKYLIEH U IPOMEKYTOUYHON
aTTecTaluy.

KomneTeHy Ha ypoOBHE «10CTAaTOYHBII», 3aKPENIEHHbIE
3a JUCLHUILIMHOMN, HE C(OPMHUPOBAHBI.

5.3. OueHouHble cpeAcTBa (MaTepuabl) s TEKYLIETr0 KOHTPOJIS yCIIEBAEMOCTH,
HpOMGXYTOqHOﬁ arTecranuu o6y11a}01u14xcs[ 10 JUCITUITIIMHE

Texymui KOHTPOIb

[Ipy oueHMBaHMM YCTHOTO OIpOCa M y4yacTUs B JHUCKYCCMM Ha CEMHUHape

YUUTBIBAIOTCA:

- CTETIEHb PaCKPBITHS conepkanus matepuana (0-2 6ama);
- U3JIOKeHHE Marepuana (rpaMOTHOCTh PEYH, TOUHOCTh HCIOJIb30BAHUS TEPMHHOJOTUU W
CHUMBOJIMKH, JIOTHYECKAs TOCIIEeIOBATEIBHOCTh U310k eHus Matepuana (0-2 6amna);
- 3HAaHUE TEOPUH M3yYEHHBIX BOIMPOCOB, CHOPMUPOBAHHOCTH M YCTOMYHUBOCTh HUCIOJIb3YEMBIX
MIpHU OTBETE yMEHUI U HaBBIKOB (0-1 6amm).

[Ipu orleHMBaHUY KOHTPOIBHOW paOOThI YUUTHIBACTCS
- TIOJIHOTA BBITIOJIHEHHOH pa0oTHI (3a/1aHUE BHIMOJHEHO HE MOJTHOCTHIO W/WJIM JIONYIICHBI IBE




u Oosiee OIMOKY UK TpU U Oosiee HETOUHOCTH) — 1-4 Oanna;
- 000CHOBAaHHOCTh COICP)KAaHUSI M BHIBONOB PAaOOTHI (3aJaHKE BBHIMOIHEHO MOJIHOCTBHIO, HO
000CHOBaHUE CONIEPKAHHS ¥ BBIBOJIOB HEIOCTATOYHBI, HO PACCYXKICHUS BEpHBI) — 5-8 6aios;
- paboTa BBINOJIHEHA IOJIHOCTBIO, B PACCYXJICHHSIX M OOOCHOBAaHWUU HET MPOOETIOB HIIU
OIIIMOOK, BO3MOYKHA OIHA HETOYHOCTH -9-10 0amioB.

[pomexyTouHas arrecranus (3a4eT)

[Ipn mpoBeneHMN NPOMEKYTOYHOM arTeCTalMy CTYACHT [O0JDKEH OTBETUTh Ha 3
BOmpoca (IBa BOMpOCa TEOPETUYECKOTO XapakTepa W OJHWH BOMPOC MPAKTUIECKOTO
Xapakrtepa).

[Ipu orleHHBaHUY OTBETA HA BOMPOC TEOPETUIECKOTO XapaKTepa yUUTHIBACTCS:
- TEOPETHYECKOE COACp)KaHHE HE OCBOCHO, 3HAHME MarepHaja HOCHUT (parMeHTapHBIN
Xapakrtep, Hamaue rpyobix ommnbok B otete (1-3 Ganna);
- TEOPETHUYECKOE COJIEPKAHNE OCBOCHO YAaCTHYHO, JOMYIIEHO HE OoJiee ABYX-TPEX HE0YETOB
(4-7 6amnoB);
- TEOPETUYECKOE COIeP)KaHNE OCBOEHO MOYTH MOJHOCTHIO, AOIMYIIEHO HE Ooiee OJHOrO-ABYX
HEZI0YETOB, HO O0YYaIOIIMKCA CMOT ObI X UCIIPABUTh CAMOCTOSTENbHO (8-11 6amnoB);
- TEOPETUYECKOE COJEPKaHNE OCBOEHO MOJIHOCTHIO, OTBET IIOCTPOEH 110 COOCTBEHHOMY IUIAHY
(12-15 GamoB).

[Ipu onleHUBaHUM OTBETA HA BOMPOC MPAKTUYECKOI'O XapaKTepa yUUTHIBACTCS:
- oTBeT conepxkuT Mmenee 20% npaBuibHOro pemienus (1-2 6anmna);
- otBeT comepkuT 21-89 % nmpaBunbHOro peuienus (3-8 6an1oB);
- otBeT comepkut 90% u 6osee npaBmibHOrO pemenus (9-10 6amos).

Bonipochl kK KOHTPOJILHO¥ padoTe

1. MecTo QyHKIIMH yHpaBiIeHUs IEPCOHAIIOM B 001IIei cucTeMe yrnpaBieHHs

2. OCHOBHBIE JI€MEHTHI CHCTEMBI YIIPABICHHS IEPCOHATIOM.

3. OcHoBHbIE QYHKIIMN CUCTEMBI YNPABJICHUS MEPCOHATIOM.

4. OcHOBHBIE METOJIbl YNPABIICHUS ITEPCOHATIOM.

5. OcHOBHBIE THUIIBI KaJPOBOH MOIUTHUKH.

6. @OyHKIMOHAIBHOE pa3leNeHue Tpyaa

7. llpodeccrnonanbHO-KBAIM(UKATMOHHBIA W KOJMYECTBEHHBIH  COCTAB  CIYXKOBI
yIpaBJIEHUSI IEPCOHATIOM.

8. OcHoOBHBIE 3Talbl MPOLEAYPHI 0TOOPA KaHANUJATOB HA TOJDKHOCTb.

9. OcHoBHbIE (POPMBI aJJaNITALIUH [IEPCOHATIA.

10. OueHka u aTTecTanus rnepcoHana

11. OcHoBHBIE BUJIBI TPO(ECCHOHATBHOIO 00yUEHUS CIIyKaIlIUX.

12. Bunsl TpyIOBBIX IEPEMEIICHUI COTPYIHUKOB B OPraHU3aIUH.

13. OcHOBHBIE ATaITBl YIIPABJICHUS J1€TIOBOH Kapbhepou.

14. OcHoBHBIE CpeCTBA BO3/1EHCTBHUS HA MOTUBALIUIO COTPYIHUKOB.

15. Kputepuu oLieHKH COTPYAHUKOB, 00s13aTeNIbHbIE IPH COKPALIICHUN TIEPCOHAA.

16. OcHOBHBIE KpUTEPHH OIEHKH 3(PEKTUBHOCTH PabOTHI CIIyK0 yrpaBiIeHHs TIEPCOHATIOM
17. Tpynosoii kogekc Poccuiickoit denepannn Kak UICTOYHUK TPYAOBOI0 IIpaBa.

Temaruka pedeparoB (10KJI210B)
Oco0eHHOCTH yIIpaBJIeHHUS MTEPCOHATIOM B OpraHax rocyAapCTBEHHOIO yIpaBIeHUs
OCO6€HHOCTI/I YIIpaBJICHHUA ICPCOHAJIOM B OPraHax MyYHUIIUTIAJIbHOTO YITPABJICHUS
Oco0eHHOCTH yIIpaBJICHHUS IEPCOHATIOM B 00Pa30BaTENbHBIX YUPEKICHHIX
Oco0eHHOCTH yTIpaBiIeHHs IEPCOHANIOM B YUPEKICHUSIX 3/]PaBOOXPAHEHUS
Oco0eHHOCTH yIpaBiIeHUs IEPCOHANIOM B YUPEXKACHUAX KYJIbTYPbI

Ok whNPE



6. Oco0eHHOCTH YIpaBIICHHS MTEPCOHAIIOM B YUPSKICHUAX (PU3KYIBTYPHI U CIIOPTa
7. Oco0eHHOCTH ymHpaBJeHUs IEPCOHAJIOM B HAYUHBIX YUPEKIECHUAX
8. OcobeHHOCTH ympaBleHUS IEPCOHAIIOM B MHTEPHAIIMOHATIBHBIX OpPraHU3aIUsIX
9. OcobeHHOCTH YIPaBICHUS IEPCOHATIOM HA COBMECTHBIX IPEANPUATHIX
10. OcoGeHHOCTH ympaBICHH IEPCOHATIOM B XOJAMHTAX
11. OcobeHHOCTH yIpaBIeHHS IEPCOHATIOM B PEKJIIAMHBIX ar€HTCTBAX
12. OcobGeHHOCTH yIIpaBiIeHUs TIEPCOHATIOM B cepe Typu3Ma
13. OcoGenHocTu ynpaBiaeHUs epcoHagoM chepe TeIeKOMMYHHUKaIUi
14. OcoGeHHOCTH ynpaBIeHUs IEPCOHATIOM Ha aBTOTPAHCIOPTHBIX MPEATPUITUIX
15. OcobeHHOCTH yIpaBIeHUS MIEPCOHAIIOM Ha MPEAPUATHIX BO3ILYIIHOTO TPAHCIIOPTA
16. OcoOeHHOCTH YyINpaBieHHs TEPCOHAJIOM Ha MNPEANPUATHAX IKEIE3HOJOPOKHOTO
TpaHCIopTa
17. OcoGeHHOCTH yIpaBJICHUS IEPCOHAIIOM Ha MPEAPUSITHIX TOPTOBIN
18. OcobenHocTH ynpaBieHUs EPCOHANIOM Ha MPEIIPUATUSAX MUILEBONH TPOMBIIIICHHOCTH
19. OcoGenHocTH ynpaBiIeHuUs IEPCOHAIIOM Ha NMPEAPUATHIX JIETKOH MPOMBIIIICHHOCTH
20. OcobeHHOCTH YIPaBJICHUS IIEPCOHAIIOM HA MPEANPHATHASAX CBSI3H
21. OcobeHHOCTH yIpaBJeHUs IepcoHANIOM Ha mpeanpusatisax JKKX
22. OcobeHHOCTH YIPaBICHUS IIEPCOHATIOM Ha NOIUTrpaUueCcKUX NP eAnpUITUIX
23. OcoOeHHOCTH YIpaBJICHUs IEPCOHATIOM Ha CTPOUTENILHBIX MPEAIPUATHIX
24. OcoOeHHOCTH YIpaBJICHHUs MIEPCOHATIOM Ha MPOMBIIUIEHHBIX MPEITPUATHIX
25. Oco0eHHOCTH yHpaBJeHHs IEPCOHATIOM Ha MPEANPUATUSAX OBITOBOI0 00CTY )KUBaHUS
26. Oco0eHHOCTH yIpaBlieHUS IEPCOHAIOM Ha NPEANPUATUAX ChEpPhl YCIYyT
IIpumepHbIe BOMPOCHI TEOPETHYECKOT0 XapaKTepa
1. Mecro ¢pyHKIMHU yIIpaBIeHHUs IEPCOHATIOM B 001l cHCTEMe yIpaBIeHUs
2. OCHOBHBIE JI€MEHTHI CHCTEMBI YIIPABICHHS IEPCOHATIOM.
3. OcHoBHbIE QYHKIIMN CUCTEMBI YT PABIICHUS MEPCOHATIOM.
4. OCHOBHBIC METO/IBI YIIPABJICHUS ITEPCOHAIIOM.
5. OCHOBHBIE TUTIBI KaJPOBOH MOJUTHKH.
6. @OyHKIMOHAJIBEHOE pa3JeleHue Tpyaa
7. IlpodeccrnonanbHO-KBAIM(UKATMOHHBIE W KOJMYECTBEHHBIH  COCTaB  CIYXKOBI
YIIPaBIICHHUS IEPCOHATIOM.
8. OcHoOBHBIE 3Talnbl MPOLEAYPHI 0TOOPA KaHANUJATOB Ha JOJDKHOCTb.
9. OcHoBHbI€ (OPMBI aJaNTALlUU IEPCOHAJIA.
10. OueHka u aTTecTanus rnepcoHana
11. OcHoBHBIE BUJIbI TPO(PECCHOHATBHOTO 00YyUEHUS CITyKallUX.
12. Bunsl TpyIOBBIX IEPEMEIICHUI COTPYIHUKOB B OPTaHU 3aIlHH.
13. OcHOBHBIE ATaITBl YIIPABJICHUS J1€TIOBOH Kapbhepou.
14. OcHoOBHBIE CpeNCTBA BO3/1EHCTBHUS HA MOTUBALIUIO COTPYIHUKOB.
15. Kputepuu oLieHKH COTPYAHUKOB, 00s13aTeNIbHbIE IPH COKPALICHUHU TIepCOHAA.
16. OcHOBHBIE KpUTEPUU OIICHKH 3PPEKTUBHOCTU PAOOTHI CIIYKO yIpaBiIeHUs EPCOHATIOM
17. Tpynosoii kogekc Poccuiickoit denepannu kKak MICTOYHUK TPYA0BOI0 IIpaBa.
IIpumepHBbIe BONPOCHI MPAKTHYECKOI0 XapaKTepa
1. Pa3zpaboTka TOKYMEHTOB, peTJIaMEHTHPYIOIINX pa3/ieIeHue TpyJa B OpraHu3aiuu
2. Pa3paboTka JOKYMEHTOB, PEraMEHTHUPYIOIIMX OCHOBHBIC (YHKIMH YIPaBICHHS
MIEPCOHAJIOM.

3. IlpaBoBoe perynupoBaHHME 3aKJIIOUEHHS TPYAOBOrO JOroBopa (Ha mpuMepe

3aKJIFOUYCHHUS TPYAOBOIo JOroBopa 1o BBI6paHHOﬁ O6y‘laIOI]_II/IMC$I )IOJ'DKHOCTI/I/HPO(beCCI/II/I).



4. IlepeyeHb TOKYMEHTOB, HEOOXOAUMBIX MPH NpuemMe U 0(hopMIIEHUN Ha padoTy.
5. TpeboBanus K mpodhecCuOHATBHO-KBAIN(PUKAIMOHHOMY COCTaBY  CIIy>KOBI
yIpaBJ€HUs IEPCOHAIOM.

IIpumep keiica s o0cyxKIeHHUA

Tamapa /. Tpynunack B IPOEKTHOM OT/AENIE€ BEAYLIMM CIenuaaucToM. PykoBoaurens
Bcerga ObUT ToBOJIeH ee paboroil. Tamapa BHMMAaTeIbHO OTHOCHJIACh KO BCEM pacyeram, I1o
JiBa pa3a INpoBepsjia BCE JAHHbBIE, MPEJOCTaBiIseMble HadadbHUKY. OMmMOOK B HUX IMOYTU
HUKOTZa He ObuTo. Tak CIIOKHIOCH, YTO PYKOBOIUTENIO OTENa MPEIJIOKIINA BO3ITIABUTH
HOBBIM IIPOEKT B PETHOHE NPUCYTCTBUS KoMnaHuu. Ha ero mecro HaszHaganu Tamapy . B ee
00513aHHOCTH, MTOMHMO PYKOBOJCTBA KOJJIEKTUBOM, pa3paOOTKH HOBBIX IPOEKTOB, BXOIMJA
IIPOBEPKA OTYETOB M PACYETOB COTPYIHUKOB oThena. M3-3a cBoell ckpymyne3sHoctu Tamapa
TINATEJIBHO IPOBEPsUIa KAKIBIA OTYET. DTO OTHMMAJIO Kydy BPEMEHH, OHAa HE YyCIeBaja
BBIIOJHATh JIpyrue oOsi3aHHOCTH. Benymwmii wumxenep Ipuropuit B. npegnoxun ei
JIeJIeTUpoBaTh MPOBEPKY OTYETOB APYruM crenuanuctam oraena. Ho Tamapa orkasanace.
Uepes mapy mecsieB B OTAeNie BO3HUK KOH(DIUKT M3-3a TOr0, yTO Tamapa m3-3a OOJbIION
Harpy3Ky He ycllejla IPOBEPUTh Ba)KHBIE PACUETHI 110 HOBOMY IPOEKTY, XoTs ['puropuii B
O4epeHON pa3 MPEeAJoKUI el CBOI MoMmollb. B uTore cpaua mpoekra 3aka3uuky Obliia
3aJiepykaHa, U COTPYAHMKH JIMIIMIMCh IpeMuu. ['puropuil obpaTuics K CIEHHUAIUCTy IO
nepconanry Mapune B., uToObl oHa moOecemoBana ¢ Tamapoid W OOBSCHHIA €U, YTO
ITOJIHOMOYHS HY’KHO J€JIETUPOBaTh.

3ananue. Ilomorute Mapune B. HaliTh BBIXOJ M3 CIIOXKUBIIEHCA cuTyanuu. To ecThb
IIPEIUIOKUTE CBOE PELLICHUE Kelica, OTBETUB Ha CIIEIYIOIINE BOIPOCHIL:

— JIn14 4ero pyKoBOAUTEII0 HEOOXOIMMO BBOIUTD JeJIerupoBaHue?

— Kak MmoxxHo Hayuuts Tamapy nesnerupoBarh MOJIHOMOYUS?

— Kak Tamape BpIOpaTh cpeu NOAUYNHEHHBIX T€X, KOMY MOXKHO MOPYYHUTh YaCTh CBOUX
o0s13aHHOCTEN?

6.YueoHO-MeTONMYEeCKOEe H MHPOPMALIMOHHOE 00ecnedeHne TUCIUIIINHBI
6.1 CnucoK HCTOYHUKOB M JINTEPATYPHI
Hcrounnkn:
Koncrurymus Poccutickoit @eneparuu ¢ kommeHTapusmu Koncrutynuonnoro Cyna PO, — 4-
e u3n. TAPAHT — 3akoHonarenbCcTBO (KOIEKCHI, 3aKOHBI, YKa3bl, TOCTaHOBJIEHUsT) PO,
aHaJMTHKA, KOMMEHTapUH, IpakTHKa [ ek TpoHHbld pecypce] / TAPAHT — DnekTpoH. naH.
— M., [2013]. — Pexxum mocryma: http://www.garant.ru/. — cBoGoaHbIi. — 3ar. ¢ 3KpaHa.
I'paxxnanckuii konexc Poccuiickoit @enepannn. - TAPAHT — 3akononaTenbcTBo (KOIEKCHI,
3aKOHBI, YKa3bl, moctaHoBiIeHus ) PD, anannTuka, KoMMeHTapuu, NpakTuKa [ DJIeKTPOHHbBIN
pecypc] / TAPAHT — Dnektpon. aan. — M., [2013]. — Pexxum nocryma:
http://www.garant.ru/. — cBoOoHBINH. — 3arv1. ¢ 3KpaHa.
TpynoBoii koaeke Poccuiickoit @eneparuu ot 30 nexkadps 2001 r. TAPAHT —
3aKkoHOIATENHCTBO (KOIEKCHI, 3aKOHBI, YKa3bl, ocTaHoBieHUs) PD, ananuTrka,
KOMMEHTapuH, npaktuka [DnektponHslii pecypc] / TAPAHT — DOnektpon. nan. — M.,
[2013]. — Pexum nocryma: http://www.garant.ru/. — cBoOoHblii. — 3ari. ¢ KpaHa.

JlonoJIHUTe/IbHBbIE HCTOYHUKH
3akoH PO «O 3ansroctu Hacenenus B Poccuiickoit dexgepauun» ot 19 anpenst 1991 . (¢

MOCICAYIOINMHA I/I3MeHeHI/I${MI/I) TI'APAHT — 3akoHoAaTenbCcTBO (KONEKCHI, 3aKOHBI, YKa3bl,
nocranoBiieHns) P®, anannTrka, KOMMEHTapHH, IpakThKa [ DnekTpoHHbIH pecype] / TAPAHT — OnexTpoH.
nan. — M., [2013]. — Pexum mocryma: http://www.garant.ru/. — cBoGogusiii. — 3ari. ¢ sKpaHa.
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3akoH P® «O rocynapctBeHHoi TaitHe» ot 21 uronst 1993 . Ne 5485-I (¢

MOCICAYIOINMHA I/I3M€H€HI/I${MI/I) T'APAHT — 3akoH0AaTeIbCTBO (KOJCKCHI, 3aKOHBI, YKa3HI,
nocraHoBiieHus) PO, ananuTrka, KOMMEHTapHH, pakTuka [dnekTponHslii pecypc] / TAPAHT — DnexTpoH.
nad. — M., [2013]. — Pesxum mocryma: http://www.garant.ru/. — cBoGomubIif. — 3arv1. ¢ 3KkpaHa.

®enepanbHblil 3ak0H «O0 akIIMOHEpHBIX 001ecTBax» oT 26 aekadps 1995 1. Ne 208 -D3
(c mocnenyromMMH U3MEHEHUSIMH ) TAPAHT — 3akoHOAaTenbCTBO (KOIEKChI, 3aKOHbI, YKa3bl,

nocraHoieHus) PO, ananntuka, KOMMEHTapHu, pakTuka [DnekTpoHHslid pecypc] / TAPAHT — DnexTpoH.
naH. — M., [2013]. — Peskum poctyma: http://www.garant.ru/. — cBoGoHbIH. — 3aril. ¢ 3KpaHa.

denepanbHbiil 3aKk0H «O MpodecCHoHaNBHBIX COI3aX, UX MpaBax U TapaHTHIX

nesTenbHocTH» oT 12 stHBapa 1996 r. Ne 10-®3 (¢ nocneayommmu u3MeHeHUsIMI ) TAPAHT —
3aKOHOAATETHCTBO (KOIEKCHI, 3aKOHBI, YKa3bl, TOCTaHOBIEHH ) PO, aHamnTHKa, KOMMEHTapHH, IPAKTHKa
[Dnextponnsiii pecypc] / TAPAHT — Dnektpon. man. — M., [2013]. — Pesxxum mocrtyma: http://www.garant.ru/.
— cBOOOIHBII. — 3arl. ¢ dKpaHa.

®enepanbHblil 3ak0H «O0 00111€CTBaX C OTPaHUUEHHON OTBETCTBEHHOCTBIO» OT 8

depans 1998 . Ne 14-D3 (¢ mocnenyomuMu n3MeHEeHUIMHU ) TAPAHT — 3akoHoaaTesbecTBo
(KOZIEKCHI, 3aKOHBI, YKa3bl, TOCTaHOBJICHHUS ) PD, aHannTHKa, KOMMEHTapUH, MPaKTHKA [ DIEKTPOHHBIH pecypc] /
TAPAHT — DnektpoH. nan. — M., [2013]. — Pexxum gocrtyna: http://www.garant.ru/. — cBoGomHbIil. — 3ari.
C DKpaHa.

denepanbHbIA 3ak0H «O TOCyIapCTBEHHON IpaskIaHCKO# cityx0e Poccuiickoit

Oeneparun» ot 27 utonst 2004 1. No 79-D3 TAPAHT — 3akoHonarenbeTBo (KOIEKChI, 3aKOHBI, YKa3bl,
rocranoBiieHns) PO, anannTrika, KOMMEHTapHH, MpakTuKa [DnekTpoHHsIi pecype] / TAPAHT — OnexTpoH.
naH. — M., [2013]. — Pexxum moctymna: http://www.garant.ru/. — cBoGomHbIiA. — 3ari. ¢ 3KkpaHa.

DdenepanpHbii 3ak0H «O KoMMepueckor TaitHe» oT 29 utoist 2004 . Ne 98-D3 (¢

MOCICAYIOINMA I/I3M€H€HI/I$IMI/I) T'APAHT — 3akoH0AaTeIbCTBO (KOJCKCHI, 3aKOHBI, YKa3HI,
nocraHoBiieHus ) P®, ananuTrka, KOMMEHTapHH, pakTuka [dnekTponHslii pecypc] / TAPAHT — DnexTpoH.
nad. — M., [2013]. — Pesxum mocryma: http://www.garant.ru/. — cBoGomubIif. — 3arv1. ¢ 3kpaHa.

®enepanbHblil 3aKk0H «O nepcoHanbHbIX JaHHBIX» 0T 27 utonst 2006 1. Ne 152-03 (¢

MOCICAYIOIUMHA I/I3MeHeHI/I${MI/I) T'APAHT — 3akoH0AaTeIbCTBO (KOJCKCHI, 3aKOHBI, YKa3bl,
mocraHoBieHns1) PO, aHamuTika, KOMMEHTapHH, TIpakTHKa [DnekTpoHHsIH pecypc] / TAPAHT — DnektpoH.
nad. — M., [2013]. — Pesxum moctyma: http://www.garant.ru/. — cBoGomubIif. — 3arv1. ¢ 3KkpaHa.

denepanpHbIi 3ak0H «O MYHUITUTIATBEHOU ciry:k0e» oT 2 mapTta 2007 . Ne 25-D3 (¢

MOCJICAYIOIUMA I/IBMeHeHI/IHMI/I) T'APAHT — 3akoHOnmarenbcTBO (KOAEKCH, 3aKOHBI, YKA3bI,
nocraHoienus) PO, anannTuka, KOMMEHTapuu, pakTuka [DnekTpoHHslid pecypc] / TAPAHT — DnexTpoH.
naH. — M., [2013]. — Pexxum moctyma: http://www.garant.ru/. — cBoGomHbIii. — 3ar1. ¢ 3KkpaHa.

Jluteparypa oCHOBHast

VYnpaBieHue B colMalIbHON cdepe [DaekTpoHHBIN pecypc] : pabodas mporpaMma
JUCUUIUIMHBI : HanpaBjeHue noaroroBku 38.04.04 I'ocynapcTBEHHOE U MYHUIIMTIATLHOE
ylpaBJeHHe : MporpamMmma Maructparypsl CoBpeMeHHbIE TEXHOJIOTUU TOCYIaPCTBEHHOTO U
MYHULUIAJIBHOTO YIPaBIeHU : KBaTU(UKALKs BBITYCKHUKA MarucTp : popma oOydeHus
OYHas1, OYHO-3a09Has1, 3a0uHas / Munoopuayku Poccuu, ®enep. roc. OromkeTHOE 00pa3oBart.
yupexaeHue Beicil. o0pazoBanus "Poc. roc. rymanutapasid yH-T" (PTTY), UH-T 5KOHOMUKH,
yrp. u npasa, Paxk. ynp., Kag. roc. u mynunun. ynp. ; [coct. A. B. I'epacumos]. - DiiekTpoH.
naH. - Mocksa : PITYV, 2019. - 36 c. - Pexxum gocryna : http://elib.lib.rsuh.ru/elib/000013503.
- 3ary. ¢ skpana. - ISBN 978-5-7281-2639-3.

ApxunoBa Hagexna MiBanoBHa.

[IpenmnochuIKu K pa3BUTHIO TYMAaHUCTUYE€CKOTO MAPKETUHTA B COBPEMEHHBIX YCIOBUSX /
Apxunosa Hanexna MBanoBHa, I'ypueBa Mannna Talimypa3oBHa; Hanexna M. Apxunosa,
Manuna T. I'ypueBa

/l Bectauk PITYVY. Cepus "DxoHomuka. Yipasienue. [IpaBo". - 2019. - Ne 1. - C. 8-18. - URL.:
http://elib.lib.rsuh.ru/elib/000013669. - 3arn. ¢ 3kpaHa.

JluTeparypa 10n0JTHUTeIbHAS


http://www.garant.ru/
http://www.garant.ru/
http://www.garant.ru/
http://www.garant.ru/
http://www.garant.ru/
http://www.garant.ru/
http://www.garant.ru/
http://www.garant.ru/

ByxankoB M.U. Yupasienue nepcoHanaom.: YueOHUK /. - 2-€ U31., UCTIp. U J0M. - M.:
NH®PA-M, 2012. - 400 c.

KommenTapuii k TpynoBomy konmekcy Poccuiickoit ®denepauuu / moxa. pea. A.M.
Kypennoro, C.I1. Maspuna, B.A. Cadonosa, E.b. Xoxnosa. — 3-e u3a., nepecm. — M.: Hopma
: UIHDPA-M, 2015. — 848 c.

6.2. TIlepeuenr pecypcoB HH(POPMANNOHHO-TETEKOMMYHUKAIIMOHHOH CeTH
«HTepHETY.

HanuonaneHelit  coro3  kaznpoBukoB. OdunmansHblii  caidT. Pexum  gocryma:
www.kadrovik.ru

Caiit MuHucrepcTBa Tpyaa U colanbHoi 3ammTel PO Pexxum nocryna:
www.rosmintrud.ru/

«Koncynbrant [limocy—3akoHogaTenscTBo PD: KogeKehl, 3aKOHBI, YKa3bl,
nocraHosiieHus [IpaBurenscrBa Poccuiickon @enepanun, HOpMaTUBHbBIE aKThI
[Dnextponnsiit pecypc] / «Koncynprantllnrocy — Diektpon. gan. — M., [1997-2013].—
Pexum nocryna:
http://www.consultant.ru/. — cBoGoaHbIi. — 3ar. ¢ 3KpaHa.

TAPAHT — 3akoHonatenbCcTBO (KOAEKChI, 3aKOHBI, YKa3bl, MOCTaHOBJICHUS ) PD,
aHaJMTHKA, KOMMEHTapUH, IpakThKa [ ek TpoHHbIH pecypc] / TAPAHT — DnekTpoH. naH.
— M., [2013]. — Pexxwum nocryma: http://www.garant.ru/. — cBoOomHBIN. — 3ari. ¢ 3KpaHa.

Mepevens b/l u UCC

Nen Haumenosanue
/

1 | Mexnynaponssle pedeparuBHble HaykomeTpudeckue b/, moctynHbie B paMkax
HalmoHaJIbHOH noanucku B 2020 T

Web of Science

Scopus

2 | [Ipodeccruonanpubie monHoTekcToBbie BI, oCTymHBIE B paMKaX HaI[MOHAJIbHON
nonnucku B 2020 1.

Kypuanst Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypnaner Taylor and Francis

3 | IlpodheccuonanpHble MOTHOTEKCTOBBIE BJ]

JSTOR

W3nanus mo o0IIecTBEHHBIM U TYMaHUTAPHBIM HayKaM
Dnexkrponnas bubamorexa Grebennikon.ru

4 | KoMnblOTEepHBIE CIIPABOYHBIE IPABOBHIE CUCTEMBI
Koncynbrant [Liroc,
I"apanT

7. MarepuajibHO-TeXHHYECKOe oOecnedeHue TN CIUNINHbI

B kauecTBe MaTepuanbHO-TEXHUYECKOTO 00EC ey eHuUs TN CIUIIIIMHBI HE00X0IUMO:

1. YuyeOnas ayautopus, o0OpylOBaHHAas KOMIIBIOTEPOM, MYJIBTHUMEIHA-IPOEKTOPOM U
9KPAHOM.

2. Hanuuue B ayIuTOpUU JTOCKH.


http://www.consultant.ru/
http://www.garant.ru/

Cocrtas nporpammuoro odecnedenns (I10)

Nent Haumenosanue 110 [IpouzBoauTens Cnoco6
/m pacrpocTpaHeHus
(muyensuonnoe unu
c60000HO
pacnpocmpatsiemoe)
1 Adobe Master Collection CS4 Adobe JIULIEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIUIEH3HOHHOE
3 Windows 7 Pro Microsoft JIMLIEH3UOHHOE
4 SPSS Statisctics 25 IBM JINIEH3UOHHOE
5 Microsoft Office 2013 Microsoft JIULIEH3UOHHOE
6 Microsoft Office 2013 Microsoft JIULIEH3UOHHOE
7 Windows 10 Pro Microsoft JIULIEH3UOHHOE
8 Kaspersky Endpoint Security Kaspersky JIMIICH3HOHHOE
9 Microsoft Office 2016 Microsoft JIALIEH3UOHHOE

8. Obecneuenne 00pPa3oBaTeJBLHOIO MPOIECCA JIsI JTHI] C OTPAHUYEHHBIMH
BO3MOKHOCTSIMH 310POBbSI
B xozxe peanuzanuu 11 CHUIUIMHBI MCIIOJIB3YIOTCS CIEAYIONINE AOMOJTHUTEIbHBIC
METOIbI 00YYEHH S, TEKYIIEro KOHTPOJISI YCIEBAEMOCTH M MPOMEKYTOUH O
arrecTauun OGy‘i&IOIL[I/IXC}I B 3aBUCUMOCTH OT UX HHAUBUAYAJIbHBIX 0COOEHHOCTEN

. JUTSI CJICTIBIX U CTIA0 OBUISIIIIMX:

- JIGKIIUU 0OPMIISIFOTCSI B BUJE AJIEKTPOHHOTO JOKYMEHTA, IOCTYITHOTO C MOMOIIBIO
KOMITBIOTEPA CO CHEIUATN3UPOBAHHBIM IIPOIPAMMHBIM 00ECIIEUEHHUEM;

- NUCHbMEHHBIC 3a/JIaHUsSl BBINNOJHSIOTCS Ha KOMIBIOTEPE CO CHEHUATM3UPOBAHHBIM
MIPOrpaMMHBIM 00€CTIEdeHUEM, U MOTYT ObITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrneunBaeTCsl MHAWBHUIYAIbHOE paBHOMEPHOE ocBetieHne He meHee 300 Jrokc;

- ISl BBITIOJTHEHUS 3a/IaHUSI TP HEOOXOMUMOCTH MPEAOCTABISETCS YBEIUUHBAIOIICE
YCTPONCTBO; BOBMO)KHO TAK)KE HUCIIOTh30BaHNE COOCTBEHHBIX YBEIIMUNBAIOIINX YCTPONCTB;

- MUCBbMEHHBIC 3a7]aHUs ODOPMIISIOTCS YBEJIIMYCHHBIM IIPHQPTOM;

- DK3aMEH H 3a4€T MPOBOMAATCS B YCTHOW (hOpME HIIM BBIMOJHSIOTCS B MHUCHMEHHOU
(opMe Ha KOMITIBIOTEpE.

J JUTS TIIYXUX U CJ1a00 CIIbIIIALIHIX

- JeKuuu o(GOpMIISIIOTCS B BUJE DJIEKTPOHHOTO JOKYMEHTa, JHOO MpeaocTaBiseTcs
3BYKOYCHJIMBAIOIIAs alliapaTypa WHIWBHUIYaJIbHOTO MOJIb30BAHU S;

- MMCbMEHHBIC 3a/IaHUS BHIMOJHSAIOTCS HA KOMITBIOTEPE B MUCbMEHHOU opMme;

- JK3aMeH W 3a4€T MPOBOIATCS B MHCHBMEHHON (opMe Ha KOMIIBIOTEPE; BO3ZMOKHO
npoBeneHue B GopMe TECTHPOBAHUS.

. JUTSL JIAL C HApYUIEHUSIMUA OMOPHO-ABUTATEIILHOTO anmapara:

- JIGKITUU O0(OPMIISIIOTCSI B BUJE AJIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C MOMOIIBIO
KOMITHIOTEPA CO CIEIUATM3UPOBAHHBIM IIPOrPAMMHBIM 00ECIICUCHHUEM;

- TUCHMEHHBIC 3a/JIaHUSl BBINNOJHSIOTCS HA KOMIIBIOTEPE CO CHEIUaTM3UPOBAHHBIM
MIPOrPaMMHBIM 00€CIIEYCHHEM;

- 9K3aMEH POBOIUTCS B YCTHOM (pOopMe UM B MHUCbMEHHOM (hopMe Ha KOMITBIOTEpE.

[Ipu HEOOXOOMMOCTH MpEeayCMaTPUBACTCS YBEIHMYECHHE BPEMEHU I TOATOTOBKH
OTBETA.

[Ipoutemypa mpoBeneHHs] MPOMEKYTOYHOW  aTTeCTallud  AJs  OOyJaroIuXcs
YCTaHABJIMBACTCA C YYETOM UX WHAUBUIYAIBHBIX TCUXO(DU3UIECKUX OCOOCHHOCTEH.



[IpomexxyTouHast aTTecTalys MOXXET IPOBOJUTHCS B HECKOJIBKO HTAIIOB.

[Ipu IIPOBEICHUU MPOLENYPbI OLICHUBAaHUS pe3ynbTaToB o0y4eHust
MpeaycMaTpUBaeTCs HCHOJIb30BAaHUE TEXHMUYECKUX CPEICTB, HEOOXOAMMBIX B CBSI3U C
WHIUBUAYATbHBIMH ~ OCOOEGHHOCTAMHU  oOydarommxcsi. OTH  CpeAcTBa MOTYT  OBITh
MPEIOCTABICHbl YHUBEPCUTETOM, HIJIM MOTYT HCIIOJIB30BaThCSl COOCTBEHHBIC TEXHHUYECKHE
CpEACTBa.

[IpoBenenue mnpoueaypsl OIEHUBAHUSA pPE3YIbTaTOB OOyYeHHs JOIyCKaeTcs C
MCIOJIb30BaHUEM T CTAaHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOIOTUH.

ObecneunBaercs OCTYN K MHGOPMAllMOHHBIM U OMOIMOrpaguueckuM pecypcam B
cetn MHTEpHET Mt Kaxk0oro olOydaromierocs B Gpopmax, aJanTHPOBAaHHBIX K OrPaHUYEHHIM
UX 3710POBBS  BOCIPHUATHS HH(POPMALINN:

J JUISL CJIENBIX U CTAa0OBUASAIINX:

- B IeyaTHo! (hopMe yBeTMUEHHBIM IIPHUPTOM;

- B (hopMe IEKTPOHHOI0 JOKYMEHTA;

- B (hopme aynuodaiina.

J U TIIYXUX U cabo cblamux:

- B meyatHoi opme;

- B (hopMe AMEeKTPOHHOTO JOKYMEHTA.

J 111 00yJaroIMXcsl C HapyLIEHUIMH OIIOPHO-IBUTaTEIbHOIO anmnapara:

- B IIe4aTHOU opme;

- B (hopMe ANEeKTPOHHOT0O JOKYMEHTA;

- B popme ayauodaiina.

Y4yeOHBIC  ayguTOpUW IS BCEX BHJOB  KOHTAKTHOM U
CaMOCTOATENILHON paboThl, Hay4yHas OWOMMOTEKAa W WHBIE TOMEIIEHUS i OOydeHUs
OCHAILIEHbl CHEUAIbHBIM O0OpY/IOBaHHEM U Y4YeOHBIMH MECTaMU C TEXHUYECKUMU
cpeacTBamMu 00y4eHus:

J JUIS CIIETIBIX U CTIa0 OBUISAIINX:

- YCTPOMCTBOM JIJIsl CKaHUpoBaHUs 1 uyTeHus ¢ kamepoid SARA CE;
- mucruieem bpaitns PAC Mate 20;
- mpuHTepoM Bpaitng EmBraille ViewPlus;

o U TIIYXUX U cIa00CrblIamuXx:

- aBTOMAaTU3MpPOBAaHHBIM pabOUYMM MeCTOM Uil JIIoAed ¢
HapyLICHUEM CITyXa U CJIaboCIIbIIIAIINX;
- aKyCTUYECKUN YCHIIUTENb U KOJIOHKH;

J 11 00y4aroIMXcsl C HapyLIEHUIMH OIOPHO-IBUTaTEIbHOIO anmnapara:

- TEpEeABIKHBIMM, PETYIMPYEMBIMH SPrOHOMHYECKUMH IapTaMH
CH-1,

- KOMIIBIOTEPHOW TEXHHUKOM CO CHEUUalbHBIM IPOrpaMMHBIM
obecrieyeHueM.

9. Meroanueckue MaTepuabl
9.1. Ilnanbl ceMUHApPCKUX 3aHATUI

Tema 1. Mecmo u ponv ynpaeienus nepconaiom é cucmeme ynpagieHus
npeonpusamuem

Dopma nposedeHus — OUCKYCCUs

Bonpocul ons 06cyscoenus:

1. CymHocTb, 1enu U QyHKIIMH CUCTEMBI YIIPABICHUS IIEPCOHATIOM.

2. OCHOBHBIE 3JIEMEHTHI CHCTEMBI YIPABIIECHHS MEPCOHATIOM: CYOBEKT YIPaBJICHHUS, OOBEKT



YIPABJICHHUS, YPOBHH YIIPABJICHMUS.
CoctaB (yHKIMOHAIbHBIX OJIOKOB CUCTEMBI YIIPABJIEHUS IEPCOHATIOM

Cnucok ucmo4HuKos u 1umepamypul

Apxunosa H.U., CenoBa O.JI. OcHoBBI ynpaBieHus: nepconainom. — M.: IIpocmekr,
2016.—214c.

VYnpasnenue nepcoHanom opranuzauuu: Yuebnuk / Ilon pen. A.Sl. Kubanosa. - Uzn.
4-e, nom. u iepepad. - M.: Uadpa-M, 2010. - 695 c.

Hononnumenvuas aumepamypa

ByxankoB M.U. Ynpasnenue nepcoHanaom.: YueOHUK /. - 2-€ U31., UCTIp. U J0M. - M.:

NH®PA-M, 2012. - 400 c.

Tema 2. ®yHKUHOHAJIBLHOE pa3/ieJieHHe TPYAA U OPraHU3aIHOHHASI CTPYKTYPA CIYKObI
yIpaBJeHHsI IEPCOHATIOM
Lenv 3ansimus : onpederums GYyHKYUOHAIbHOE pa3zoesieHue mpyod u OpeaHu3ayUOHHYHO
CMPYKMYPY CAYHCObL YRPAGILEHUsL NePCOHATOM.
Bonpocul ons 06cyscoenus:

1.Ocnosnvle  Hanpaenenus  OesmenbHOCMU U QYHKYUU  CAyxHcObl  YNPAGIeHUs
nepcoHaIoM.

2. Hopmamusuvie —O0OKyMeHmbl, peclameHmupyrowue pazoeienue mpyoa 6
opeaHusayuu.

3. Ocobennocmu nocmpoeHus: OpeaHU3AYUOHHLIX CMPYKMYp CAyoucO ynpasieHus
NEPCOHANOM 8 OP2AHUZAYUSX PA3TIUUHBIX OP2AHUZAYUOHHO-NPABOBLIX (POPM.

4. OcHosHble 2manvl  GOPMUPOBAHUL OPSAHUSAYUOHHOU CMPYKMYPbL  CIYIHCObL
VAPAGIEHUs. NEPCOHANOM.

Cnucox ucCmoyHuKko8 u aumepamypol:
Koncrutynus Poccutickoin @enepaunu

Tpynooii xonekc Poccuiickoit @eneparuu ot 30 nexkadps 2001 1. (¢ mocneayromumu
M3MEHEHUSIMH )

Jlononnumenvuvle ucmouyHuKu :

®denepanpHblil 3aKk0H «O0 aKIIMOHEpHBIX o01ecTBax» oT 26 nexkabpsa 1995 . Ne 208-
@3 (c mocneayruMMU N3MEHEHHUSIMH )

@enepanpHblii 3ak0H «OO0 o0lLIecTBaX C OrpaHUYEHHON OTBETCTBEHHOCTBIO» OT &
¢depans 1998 . Ne 14-D3 (¢ mocneayomuMi U3MEHEHUSIMU )

OenepanbHblii 3aKk0H «O  TOCYIapCTBEHHOM TIpakJIaHCKOH ciy:x0e Poccuiickoit
®eneparum» ot 27 uroist 2004 . Ne 79-03

OenepanbHblid 3ak0H «O MyHHUITUTIATBHOM ciryk0e» ot 2 mapta 2007 . Ne 25-D3 (¢
MOCJEIYIOIUMU U3MEHEHHSIMU )

Jlumepamypa:

Apxunosa H.U., CenoBa O.JI. OcHOBBI yrnpaBieHusi nepconanom. — M.: [Ipocnexr,
2016.—-214c.

Ynpasnenue nepcoHanom opranuzanun: Yuedbnuk / [lon pen. A.Sl. Kubanosa. - Uzn.
4-e, nom. u iepepad. - M.: Uadpa-M, 2010. - 695 c.

byxankoB M.W. Ynpasienue nepcoHajaom.: YueOHUK /. - 2-€ U3/., UCOP. U JOM. - M.:
NH®PA-M, 2012. - 400 c.

Ilepeuenv pecypcos Humepnem



Hanuonaneublii  coro3  kaapoBukoB. OdunuaneHeiii  caliT. Pexum gocryna:
www.kadrovik.ru

Caiit MuHucrepcTBa Tpyaa U conranbHou 3amuTsl PO Pexxum nocryna:
www.rosmintrud.ru/

Tema 3. Kaopoeoe, unghopmayuonnoe, mexuuueckoe u npagogoe odecneuenue cucmembl
YHpaenenus nepcoHanom
Lenv 3anamus. U3yuumo kadpoegoe, uHghopmayuontnoe, mexHuieckoe u npasosoe
obecneuenue cucmemvl ynpasieHue
Bonpocuwl ona o6cysxncoenus:
1. Ilpogeccuonanvho-k6arupukayuonusiti U  KOAUHECMBEHHbIN ~ COCMA8  CIYHCObl
YnpasneHus nepcoHanIoM.
2. Hngopmayuonnoe u OoKyMeHmMAaAyuoHHoe obOecnedeHue Ccucmemvl YHPAGIeHUs
NnepCcoHAOM.
Texnuueckoe obecneuenue cucmemvl ynpasieHus nepcoHaIoM
4. Ilpasosoe obecneuenue cucmemul ynpasieHus NEpCoOHAIOM

w

Cnucox ucmo4HuKko8 u aumepamypul:
Konpenruss MOT Ne 138 (1973 1.) «O MUHUMAaJIBHOM BO3pacTe I IpueMa Ha paboTy»
Hexnapamus MOT o0 ocHOBomojararoommx MPUHIMIAX U TpaBax B cdepe Tpyna //
Poccuiickas razera. 1998. 16 nekaOpsi.
Koncrurynus Poccuiickont @enepannu
Tpynosoii xonekc Poccuiickoit @enepanuu ot 30 nexadbps 2001 r. (¢ mocaeayommmu
M3MEHEHUSIMHU )

Jlononnumenvuvle uCMOUYHUKU:
3akoH P® «O 3anstoctu HaceneHus B Poccuiickoit deneparum» ot 19 anpens 1991 r. (¢
MOCJIEAYIOIUMH U3MEHEHUSIMH )

3akoH P® «O rocymapctBeHHOM TaiiHe» orT 21 wmroms 1993 1. No 5485-1 (c
MOCJICAYIOIUMH U3MEHEHUSIMH )

OenepanpHblid 3ak0H «(O TOCYIapCTBEHHOM TpakJIaHCKOW ciyxk0e Poccuiickoit
®enepauun» ot 27 urons 2004 . Ne 79-03

®enepanpHblil 3ak0H «O MyHuLMnaidbHOU ciyx6e» oT 2 mapta 2007 . Ne 25-@3 (¢
MOCJEYIOIUMU U3MEHEHUSIMH )

Jlumepamypa:

ApxunoBa H.M., Cegoa O.JI. OcHoBbl ynpaBiieHusi nepcoHaiom. — M.: IIpocnexr,
2016.-214c.

ApxunoBa H.H., Cemoa O.JI. VmopaBineHue mnepcoHajsiom opraHuzauuud. — M.:
IIpocnexr, 2016. — 224 c.

VYnpasnenue nepcoHanom oprannzauuu: Yuebnuk / Ilox pen. A.fl. KubGanosa. - Uzn.
4-¢, nor. u niepepad. - M.: Uadpa-M, 2010. - 695 c.

BbyxankoB M.U. YnpaiieHue nepcoHasioM.: YUeOHUK /. - 2-€ U31., UCIp. U JOI. - M.:
NHO®PA-M, 2012. - 400 c.

KomMmenTapuii k TpynoBomy komekcy Poccuiickoit ®epepanuu / mox. pea. A.M.
Kypennoro, C.I1. Maspuna, B.A. Cadonosa, E.b. Xoxnosa. — 3-e u3n., nepecm. — M.: Hopma
: UHOPA-M, 2015. - 848 c.

KomMmenTapuii k TpymoBomy komekcy Poccuiickoit ®eneparuu / orB. pen. HO.IL
Opnosckuit, 6-¢ nuznanue. - M.: THOPA-M, 2014. - 1680 c.


http://www.rosmintrud.ru/

Ilepeuenv pecypcoe Hnmepnem:

HanmonaneHblid  coro3  kanpoBukoB. OdunmanbHbli  cait. Pexum  jpocryna:
www.kadrovik.ru

Caiir MuHucrepcTBa Tpyaa u couranbHoi 3amuTsl PO Pexxum nocryna:
www.rosmintrud.ru/

Tema 4. TexH010TUM YIIPABJIEHUSI IEPCOHATIOM H MX NIPAaBOBOE obecneyeHne

Bonpocuwl ona 06cyrcoenus:
1. IlnaHupoBaHue U ynpaBiICHHE HAMOM IIEPCOHAIA.
2. TexHomoruu pa3BUTHs IE€PCOHATIA.
3. TexHomorus MOTUBALIMK U CTUMYJIMPOBAHUS TPYZa IIEPCOHAIIA.
4. VYupaBieHHe BBICBOOOXK/IEHUEM [TEPCOHATIA.

CRucok ucmo4HuKo8 u aumepamypul:
Kongennus MOT Ne 138 (1973 1) «O MUHMMaJIbHOM BO3pacTe JJIs IpreMa Ha paboTy»
Hexnapamus MOT o0 ocHoBoroararoImmx MpUHIMIAX U NpaBax B chepe Tpyna //
Poccuiickas razera. 1998. 16 nekaOpsi.
Koncrutynus Poccuiickoit @enepannu
Tpynosoii xonekc Poccuiickoit @enepanuu ot 30 nekadbps 2001 r. (¢ mociaeayoummMu
H3MEHEHUSIMH )

ﬂOnOJlHumeﬂbele UCmMo4YHuUKu.

3akoH P® «O 3anstoctu HaceneHus B Poccuiickoit deneparum» ot 19 anpens 1991 r. (¢
MOCJEYIOIUMU U3MEHEHHUSIMU )

3akoH P® «O rocymapctBeHHoM TaiiHe» oT 21 wumroms 1993 . Ne 5485-1 (c
MOCJICAYIOIMH U3MEHEHUSIMH )

®denepanbHbIA 3ak0H «O0 aKIMOHEPHBIX o0mIecTBax» OT 26 aexadps 1995 1. Ne 208-
®3 (c mocnenyr MU U3MEHCHHUSIMH )

OenepanbHblii 3ak0H «O TpodecCHOHANBHBIX COI03aX, MX MpaBax W TapaHTHUSAX
nesitennbHOCTH OT 12 stHBaps 1996 . Ne 10-D3 (¢ mocnenyoommuMu U3MEHEHUSIMH )

@enepanpHblii 3ak0H «OO0 oOliecTBaX C OrpaHUYEHHOW OTBETCTBEHHOCTBHIO» OT 8
depains 1998 . Ne 14-D3 (¢ mocnenyomuMu H3MEHEHUSIMU )

OenepanpHblid 3aKk0H «O TOCYIapCTBEHHOM TpakJIaHCKOH ciy:k0e Poccuiickoit
®eneparun» ot 27 uronst 2004 . Ne 79-03

@enepanpHblil 3ak0H «O komMMepuyeckoi TaiiHe» oT 29 wurons 2004 1. Ne 98-@3 (c
MOCJEIYIOIUMU U3MEHEHHSIMU )

®denepanpHblil 3aK0H «O MepcoHaIbHbIX JaHHBIX» OT 27 utons 2006 . Ne 152-®3 (¢
MOCJEYIOIUMU U3MEHEHUSIMU )

OenepanpHbii 3ak0H «O MyHUIUMTIATBHON ciyk0e» oT 2 mapta 2007 . Ne 25-@3 (c
MOCJEYIOIUMU U3MEHEHHUSIMU )

Jlumepamypa:

Apxunosa H.U., CegoBa O.JI. OcHoBbI ynpaBiieHusi nepconaiom. — M.: IIpocnekr,
2016. 214 c.

ApxunoBa H.U., CenmoBa O.JI. VmpapneHue mnepcoHajloM opraHuzamuu. — M.:
IIpocnekrt, 2016. — 224 c.



VYnpasnenue nepcoHanom opranunzauuu: Yuebnuk / Ilon pen. A.Sl. Kubanosa. - Uzn.
4-e, nom. u iepepad. - M.: Uadpa-M, 2010. - 695 c.

BbyxankoB M.W. Ynpasienue nepcoHanaom.: YueOHUK /. - 2-€ U3., UCOP. U J0I. - M.:
NH®PA-M, 2012. - 400 c.

KommenTapuii k TpymoBomy komekcy Poccuiickoit ®@enepanum / moa. pen. A.M.
Kypennoro, C.I1. Maspuna, B.A. Cadonona, E.b. XoxmnoBa. — 3-e u3a., nepecm. — M.: Hopma
: UHOPA-M, 2015. - 848 c.

KommenTapuii k TpynoBomy konmekcy Poccuiickoit @enepanuun / ors. pen. HO.IL
OpnoBckuid, 6-¢ uznanue. - M.: UHOPA-M, 2014. - 1680 c.

Ilepeuenv pecypcos Humepnem:

HanumonaneHblii  coro3  kaapoBukoB. OduuuanbHbii caiit. Pexum  nocryna:
www.kadrovik.ru

Caiit MuHucrepcTBa Tpyaa U conuanbHon 3amuTsl PO Pexxum nocryna:
www.rosmintrud.ru/

OO0mue TpeGOBaHMA K CTPYKTYpPe U COAEP/KAHUI0O NHCbMEHHBIX padoT

Baxxnoii ¢opmoil camocToATENbHON pabOThl CTYJEHTA SIBJISETCS KOHTpoJibHAsE paboTa. OHa
IpeaycMOTpeHa i OOJIbIIMHCTBA AMCUUIUIMH Y4eOHOro IUlaHa, YMTAeMbIX Ha Kadeape
apxuBoBeneHus. Ee Hanucanue npeciienyer 1elb yriIyOleHHON MpopabOTKH AUCLHUIIIUHBIL.
KoHTposibHast paboTa BBINONHSETCS CTYIEHTAMHU B COOTBETCTBUM C TEMATHKOM, €XKErofHO
yTBepxkaaeMoil kagenpoil. KoHTponbHas paboTa sBISETCS 3IEMEHTOM CaMOCTOSTEIbHOM
paboThI CTYAEHTOB, TO3TOMY BHIOOP TEMBI IIPEAOCTABIISIETCS CTY/ACHTY.

Jlo HamucaHUsl KOHTPOJIbHOM paboThl CTYJEHT JIOJDKEH B I1€JIOM O3HAKOMHUTBCS C pasjenaMu
Kypca, IpeayCMOTPEHHBIMU Yy4eOHOU TPOrpaMMOH.

Paborta mo HanucaHUIO KOHTPOJbHOW HAYMHAETCS C BBISIBIEHUS M M3Y4YE€HUs] MCTOYHUKOB U
auTepaTypsl 1o Teme. [1o okoHuaHuuM cO0pa U U3yUYeHHUs JIUTEpaTypbl 1 HUCTOUHUKOB CIIETyeT
MPOIYMaTh IJIaH KOHTPOJIbHOM paboTsl. CocTaBieHHE MJIaHa — BaXKHAs 4acTh pabOThI

Haja teMol. [lman mpencraBisier co0oOil MmepedeHb BOMPOCOB, OTPAKAIOIIMX COAECpPKAHUE
uccienoBanus. OT TOro, HaCKOJIBKO YETKO OH MPOAYMaH M MOCTPOEH, BO MHOTOM 3aBHCUT
KauecTBO KOHTPOJBbHOW paboTel. B muaH nenecoobpa3HO BKIIOYUTH Hambosiee BaKHbIC
TEOPETUYECKUE U MPAKTUYECKHE BOIMPOCHI TEMBI, KOTOPhIE IPH HEOOXOTUMOCTH MOTYT OBITh
netanu3upoBanbl. Kak mpaBuiio, pabounii BapuaHT IjlaHa JOJDKEH OBITH Pa3BEPHYTHIM, YTO
obnerdyaer paboOTy HaJl TEMOH.

B okoHuaTenbHOM BapHaHTE IJIaH MOXET ObITh JaH B COKPAIEHHOM BHUJE, HO 00s3aTeIbHbIM
YCIIOBHEM IIPU 3TOM SIBJISIETCSI OTPAKEHUE B HEM OCHOBHBIX BOIIPOCOB, PACCMaTpUBAEMBIX B
KOHTPOJIbHOH pa 60Te. CocTaBieHHBIH IUIaH JOJDKEH HAalUTH OTpa’keHHE B OIVIABJICHUU

K KOHTPOJIbHOM paboTe. PaboTa 10o/mKHA BKIIIOYATh TUTYJIBHBIN JIUCT, OIJIaBIIEHUE, BBEICHUE,
OCHOBHYIO YacCTh, COCTOSIIYIO M3 HECKOJbKUX paslesoB WM maparpado, 3aKiIroueHHeE,
CIIMCOK MCTOYHUKOB U JIUTEpaTypsl. Bo BBeeHNN HEOOXOAMMO KPAaTKO pPaCKphITh 3HAUEHUE U
aKTyaJbHOCTh H3Y4aeMOIo Bompoca (TeMbl), Ha3BaTb OCHOBHBIE 3aJayd paboOThl, €€
XPOHOJIOTHYECKUE PaMKH, 000CHOBATh CTPYKTYPY, JaTh KpaT-

KHUH 0030p UCTOYHHUKOB M JIUTEpaTypsl 0 Teme. O630p UCTOYHUKOB M JIUTEPATYPhl HE JOJDKEH
CBOAMTHCS K IIEPEUNCIICHUIO UCII0JIb30BAHHOIO aBTOPOM HOPMATHBHOI'O MaTepuala

1 onyOJIMKOBaHHBIX cTaTeil. B HeM cienyer naTh aHallu3 MCTOYHHMKOB U JUTEpaTypbl. B
3aBUCHUMOCTH OT 00beMa M LI€JICBOr0 Ha3HaueHUs padoThl, 0030p UCTOUHUKOB U JUTEPATYPhI
MOXET OBbITh MPEACTaBIIEH OTAENbHBIM NaparpadoM MIM pasfelioM B OCHOBHOM 4acTu
paboThI.

OcHOBHasl 4YacCTh KOHTPOJBHOM pabOTHI AOIKHA OBITH M3JIOKEHA B COOTBETCTBUH C IJIAHOM,
OCBEIaThb COCTOSSHUE W COAEpXkaTh aHalW3 pacCMaTpUBAaEMBIX BOIPOCOB C YYETOM
COBPEMEHHOIO YPOBHSI Pa3BUTHS TEOPETUUYECKUX 3HAHUU M ONbITAa MPAKTUYECKON paboThI



apXMBHBIX YUPEXKJACHUN B ITON 00JIACTH.

[Ipu packpbeITuu TOW WMJIM MHOW TEMbl CTYAEHT AOJDKEH CTPEMUTHCS MOAPOOHO M IIyOOKO
U3JIOKUTh KPYT BONPOCOB, BXoAsAImUX B Hee. [Io Mepe paccMoTpeHus: marepuasia OTAelbHbIE
MIOJIOKEHUSI KOHTPOJIBHON paboThl cleqyeT UITIOCTPUPOBATh MPUMEPAMU M3 JIMTEPATYPHI H,
mno

BO3MO)KHOCTH, U3 NMPAKTUKU PAOOTHI KOHKPETHBIX apXMBOB C 00S3aTE€IbHBIMH CCBHUIKAMHU Ha
JUTEpaTypy M HMCTOYHUKU. B 3aKiaroueHUMM KOHTPOJbHOW paboThl HEOOXOIUMO MOABECTH
UTOTH

TEOPETUUYECKOW U MPaKTHUECKOH pa3paboTku BompocoB. CIHCOK MCTOUHUKOB M JINTEPATYpPhl
IpeacTaBiIseT co0ol MepeueHb HCIONIb30BAHHBIX PadOT MO TeMe, B KOTOPOM YKAa3bIBAIOTCS
(bamMuIMK ¥ MHUITHAIIBI AaBTOPA (aBTOPOB), HA3BaHUE pabOThI, MECTO, BpeMs ee

OIyONIMKOBaHMS U CTPAHHIIBIL.

OO0mue TpedGoBanus K 0popMIICHHIO KYPCOBOIl M KOHTPOJILHOM padoThl

O0beM KOHTpONBbHOUW paboTel 12-20 crpanui, KypcoBo — 35-40 cTpaHHI] TEKCTa,
HaIleyaTaHHOTO Ha OmHOW cropoHe JymcTa (opmartaA4d (210x297).Tekct paboTel ciemyer
reyaTathb, COOJIOAAs CAEAYIOLIME MapaMeTpbl CTPAaHULBL: BepxHee noie — 2,54 cM, HUKHee

noe — 2,54 cm, neBoe noie — 3,17 cMm, npaBoe none — 2,0 cm, neperier — 0 cwm,
MEXIYCTPOYHBIN UHTEPBAT — MOJIYTOPHBIH. DopMaT OCHOBHOTO TEKCTAa: BBIPABHUBAHUE IO
mmpuHe. IlepBas crpoka — ortcryn 1,25 cm. Ilpudt Times New Roman — 14 xerib.

Crpanunsl paboThl clenyeT MpOHyMepoBaTh apaOckumu Iudpamu, cOONMI0Aasl CKBO3HYIO
HyMEpaluio 1Mo BCeMy TeKcTy. HoMep CTpaHUIbI MPOCTABISIOT B MPAaBOM BEPXHEM YTy
CTpaHUIbl. TUTYIBHBINA JIMCT BKIIIOYAIOT B OOIIYI0 HyMEpaluio CTpaHUll paboThl, HO HOMEpP
CTpaHUIIbl HA HEM He MpocTaBiisitoT. CrpaBouHO-OuOIMOrpaduyeckuil anmnapar A0KEH ObITh
odopmien cornacHo nerictByromemy ['OCTy:

Cucrema ctanmaproB 1o uHopMaTH3anuu, OUOIMOTEYHOMY U HU3JATEIHCKOMY JIEIy.
bubmuorpadudeckas ccpuika. O6ume TpedoBanus u npasuia cocrainenus. [OCT P 7.0.5—
2008 [DnekTpoHHEIH pecypc] / DenepanbHOE aTeHTCTBO MO TEXHUYECKOMY PErylupOBaHUIO
" METPOJIOTHH. [M., 2009]. Pexxum JOCTyTIA: http://www.protect.
gost.ru/document.aspx?control=7&1d=173511 (mara oOpamenus: 10.09.2018) — 3amn. ¢
JKpaHa.

Tpunoocenue 1
AHHOTALIUSI JUCHUIIIUHBI

JucuunnuHa peanusyeTcs Ha (akylbTeTe apXHWBOBEAEHUS M JOKYMEHTOBeneHHUs Kadempoit
OpraHM3allMOHHOTO Pa3BUTHSI.

Ilenb AMCHUIUIMHBL: TOATOTOBUTH BBIMYCKHHKA, CIIOCOOHOTO BECTH JESATENBHOCTh IO
JOKYMEHTAIIHOHHOMY 00€CIeueHHI0 KaApOBOW paboThl B OPraHU3AIIHH.

3agaun:

- 03HAKOMHUTHCSI C OCHOBHBIMH MTOHSTHSIMH CHCTEMBI YIIPABIICHH S TIEPCOHAIOM;

- paccMOTpeTh MPOLECC YIPABJICHUS MEPCOHAIOM B CBA3M C LEMAMH M 33Ja4aMH
OpraHu3allvy;

- U3yYUTh OCHOBHBIE METO/IbI U TEXHOJIOTUU YIIPaBJICHUS IEPCOHATIOM;

- U3yYUTh OCHOBBI CHCTEMBI TPY/IOBBIX ITPABOOTHOIICHU B OpraHHU3aIUH;

- U3Y4YUTh JOKYMEHTHI, PEriiaM eHTUPYIOIINE TPYAOBYIO IEATEIbHOCTh B OPraHU3alINH .
JucnunnrHa HanpasieHa Ha GOPMUPOBAHUE CIETYIOIUX KOMIIETEHITUMN:

OIIK-4 CriocoOeH ucnoiap30Barh CreluaibHble MpodeCcCHOHabHBIC 3HAHUS B 001aCTH
WH(OPMAIIMOHHBIX TEXHOJIOTUH, TPUMEHSIEMBIX B MPOQECCHOHATHPHON ASITELHOCTH

YK-3 CniocobeH opraHu30BBIBATh U PYKOBOIUTH PaOOTOI KOMaH b, BEIpaOATHIBASI
KOMAaHJIHYIO CTPATETHIO JIJIsl TOCTHXKEHUS ITOCTABJICHHOH 1€/H

3HaTh:


http://www.protect/

- OCHOBHBIC TEXHOJIOTUH YIIPABJICHUS TIEPCOHAIIOM;
- 0COOCHHOCTH BeJIEHHS KaJJpOBOH JTOKYMEHTAIIHH;

- OCHOBBI TPYZOBOTO IIPaBa;

- pernaMeHTaluio Tpyaa;

- 0COOCHHOCTH TPYAOBBIX OTHOIIEHUH pabOOTHHMKAa M paboTomarens, OCHOBHBIC MOJIOKEHUS
TpynoBoro koxekca P® u apyrux HOPMAaTUBHO-IIPABOBBIX aKTOB, PETYJIMPYIOIIUX TPYIOBBIE
OTHOMICHUS

Ymers:

- OpraHW30BBIBaTh pPabOTy CIYXKObl JTOKYMEHTAIIMOHHOTO OOECIeueHHs] YIpPaBICHUS U
apXMBHOM CIIyKOBI;

- OIIEPHPOBATH MOHATUAMHU U TEPMUHAMH, CBSI3aHHBIMHU C TPYIOBBIMH OTHOIICHUSIMH,
OPHUEHTHPOBATHCS B OOLIMX BOIPOCAX TPYAOBOTO 3aKOHOJATEIbCTBA

Baagern:

- HaBBIKaMU pabOThI C KaJJpOBOM TOKyMEHTalU el;

- HaBbIKAMHU NPUMEHEHUs TPYIOBOIO MpaBa B ACSATEIbHOCTH CIy>XObl JOKYMEHTALHOHHOI'O
obecrnieyeHus yrpaBJiieHus;

- HaBBIKAMH IOJIHOTO IMKJIA PaOOTHI (OMEPAaTUBHOTO M PETPOCHEKTUBHOIO) € JOKyMEHTaMH
10 JINYHOMY COCTaBY.

Paboueii mporpaMMoil mpeaycMOTPEHBI CIEAYIOLIHE BHAbI KOHTPOJS: TEKYHIMH KOHTPOJIb
yCIieBaeMOCTH B (OpMe OIIEHOK 3a paboTy Ha CEMHHApax U 3a CaMOCTOSATENbHYIO PadoTy,
MIPOMEKYTOUHAs aTTecTals B (popMe 3aueTa ¢ OLEHKOM.

OO61as Tpya0eMKOCTb OCBOEHUS AUCLUIIIIMHBI COCTABIISAET 2 3a4E€THHIE €AMHULIBI.
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