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PABOYASA NTPOT'PAMMA JUCHUIIVIMHBI (MO4Y JISA)
1. [losicHUTeIbHAS 3aMIMCKA
Lenpb 1 3a1a41 JUCIUTUTAHBI (MOTYJIs)
Lenv Oucyunaunvl: no0020MOBUMb  GbINYCKHUKA, OOJIAAIONIET0 HEOOXOAUMBIM U

JOCTAaTOYHBIM YPOBHEM TEOPETUYECKUX 3HAHWNW M HABBIKOB HMX NPUMEHEHUS B PEIICHUU
MPaKTUYECKUX 3a7a4 HMHGOPMAIMOHHO-TOKYMEHTAIIMOHHOTO O00eCTeueHusl JesITeIbHOCTH
OpraHu3aIuy.

3aoauu oucyuniumbl.

- W3YYCHHE TEOPUHM W MPAKTUKU YIpaBleHUs WHQPOpMANMedl M JOKyMCHTalued B
COBPEMEHHBIX YCIIOBHSIX;

- BBIpa0OTKA y CTY/JCHTOB HABBIKOB CaMOCTOSTEIBHON pabOThI ¢ MH(POPMAIMOHHBIMH
pecypcaMu OpraHu3alvu.
1.2. [lepevens mIaHUPYEMBIX PE3yIbTATOB OOYUECHHS 0 JUCIUIUIUHE (MOIYIIO), COOTHECEHHBIX

1.1.

C MHAWKATOpaMH JOCTUKCHUA KOMHGTGHHI/Iﬁ

Komnerenuun HNuauxaropsl Pe3ynbTaTsl 00yyeHus
KOMIIeTEeHIM i

OIllK-1 Cnoco6en | OIIK-1.1 ananu3upyer 3HaTh: METOJ0JIOTHIO
MIPUMEHSTh COILIMAJIbHO 3HAYUMBIE MH(OPMALIMOHHOTO MEHEI)KMEHTA
(GbyH1laMeHTaJIbHbIE MIPOEKTHI U MPOIIECCHI YMeTh: aHAIU3UPOBATh COLUAIBHO
3HAHUS, TIOJTyYEHHBIE 3HaYUMBbIE TPOEKTHI U MPOLIECCHI C
npu OCBOEHUHU MCII0JIb30BAaHUEM METOJI0JIOTUH
MIPOrpaMMBbl MH(OPMALMOHHOTO MEHEIKMEHTA
MarucTparTypsl, pu BraneTs: HaBbIKaMU yIpaBJiIeHUs
pazpaboTke u JOKYMEHTalMel OpraHn3aliy Ha
OCYIIECTBICHUHU OCHOBE METO/I0JI0TUU
COLMAIbHO-3HAYMMBIX MH(OPMALMOHHOTO MEHEIKMEHTA
MIPOEKTOB
OIIK-2 Cnocoben OIIK-2.2 cnocoben 3HaTh: cocTaB HH(OOPMAITMOHHBIX
CaMOCTOSITEIBHO OCYUIIECTBIIATh peCypcoB OpraHu3anuy,
paboTaTh C yIPaBIICHUE YMeTh: aHANIM3UPOBATH CTPYKTYPY
HMCTOYHUKAMHU uH(GOPMALMOHHBIMU MH(OPMALMOHHBIX PECYPCOB
uHpopmanuu, pecypcaMu OpraHu3alnuu OpraHu3anuu
HEIMPEPBIBHO Bnanets: MeTonamu yrpaBieHuUs
COBEPILEHCTBOBATh MH(OPMALMOHHBIMU pecypcamMmu
YPOBEHb OpraHu3anuu
npodeccruoHaIbHON
MIOJrOTOBKH

1.3. MecTo TUCIUIIMHBI B CTPYKTYpe OCHOBHON 00pa30BaTeNbHOM MPOrpPaMMBbI

Jucuumunza « HGOpMallMOHHBIM MEHEKMEHT» BXOJHUT B COCTaB JAUCIMIUIUH 0a30BOH
4acTH MPOrpaMMbl MarucTparypsl 10 HampasieHHIo noarotoBku 46.04.02. /lokymeHTOBEAECHNE

" apXHUBOBCICHUC.

Jlisi 0OCBOGHHUS AUCHUIUIMHBI (MOJTYJIs1) HEOOXOAMMBI KOMIIETEHIIUH, C(OPMHUPOBAHHBIE B
XO0JI€ U3YUEHHsI CIETYIOUINX AUCIUIUIMH U MPOXOXKAECHUS MPAKTUK:

- MeToo0r1s UcClieA0BaTENbCKON JEATEIbHOCTU U aKaJleMHUecKas KylIbTypa

- Ucropuorpadus 1 METoa070TUs JOKYMEHTOBEICHHS,

- OcHOBBI IM(POBOIT SIKOHOMUKH,

- DIIeKTPOHHBIE IOKYMEHTHI B YIPABICHUU U apXUBaX



B pesynbrate OCBOEHHS JIUCLUIIIMHBI
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(Momynsi)  (GOpMHUPYIOTCS  KOMIETECHLUH,

HEOOXOAUMBIE JJIS1 U3YyUEHUS CIEAYIOMUX TUCIUILINH U TPOXOXKACHUS MPAKTHK:
- MeTo10710THs 3IEKTPOHHOTO JIOKYMEHTO000pOTa,;
- YipaBneHue JOKyMEHTaMH B OpraHU3aLHUsX.

pabora

CTpyKkTypa IUCHUUIUIAHBI 111 OYHOU (POpMBI 00yUeHus

2. CTpyKTYypa IMCUMILTHHBI

OO0mast TpyA0eMKOCTh JTUCIUIUIMHBI COCTABIISICT 3 3. €., 114 4., B TOM umciie KOHTaKTHas

caMoCTOsITeNIbHAs pabota oOydaroruxcs 38 d.

oOydaronuxcs ¢ TmpernojaaBareneM 58 4., MPOMEKyrodHas arrecramus 18 4.,

Bunel yue6HOM paboThI

Dopmsbl
(B Hacax) TEKYIIEeTO
KOHTAKTHasI . KOHTPOIS
o) L =R =
No Paznen g = = 5 5 YCIIEBAEMOCTH,
0/l | TUCHUILIMHBL/TEMBI § a £ B % g dopma
o | o g | % = | & § 5 S | NPOMEXYTOUHOI
= = |EE 2E z 5 g & aTTecTaluu (10
5| 5 3 |82 S| & = | S g cemecmpam)
ol= O |8 =8|F & =
1 | UadopmanmoHHBIH 2 |4 6 6
MEHEKMECHT:
MOHATHE W UCTOPHS
BO3HUKHOBCHUS
2 [Ipenmer, nen, | 2 4 6 6 Ormpoc
3aa4u, OCHOBHBIE
byHKIIM
WH(POPMAITMOHHOTO
MEHEJDKMEHTA B
OpraHu3aIuu
3 Tumnonorus 2 |4 6 6 Ormpoc
OpraHu3aIMOHHBIX
CTPYKTYp
UHGPOPMAIIMOHHOTO
MEHEJDKMEHTA
4 WHuterparus 2 |4 6 6 Ornpoc
WHGOPMAIIMOHHBIX
JOKYMEHTAIIMOHHBIX
(B T. 4. apXHUBHBIX)
pecypcoB
OpraHu3aIuu
5 | IlpoextupoBanue wu |2 |4 6 6 Omnpoc
BHEJPEHHE  CHCTEM
UH(POPMAIIMOHHOTO
MEHEeJKMEHTa
6 | OnbiTH 2 |2 6 8 Pedepar
MEPCIIEKTUBBI KonTtpossHast
pa3BUTHS pabota
MH(POPMAITMOHHOTO
MEHEJKMEHTA B




Poccun

7 Hrorosag aTrecranusia 2 18 HO 6I/IHeTaM
OK3aMeH
HUTOTO: 22 | 36 18 38

3. Coaep:xanue JUCHUNIMHBI
Tema 1. HpopMaIOHHBIN MEHEPKMEHT: TIOHATHE ¥ UCTOPUS BOSHHKHOBCHHS

WNubopmanimoHHBII MEHEDKMEHT Kak cdepa HayIHO-IPAKTUIECKON JEeSITEIHbHOCTH H €T0
poib B 3(h(EeKTUBHOCTH JAEATENHHOCTH OpraHu3anuu. OOIIeTeopeTHYecKre acHeKThl MOHSATHHA
«MEHEDKMEHT», «UMH()OPMALIMOHHBIA MEHEKMEHT», <«JOKYMEHTAI[MOHHBIH MEHEIKMEHT,
«yIpaBlieHUE  JIOKYMEHTallUeW»,  (IOKyMEHTAllMOHHOE€  0o0OecrnedyeHue  YIpaBJICHUS.
NudopmalioHHBIH MEHEIKMEHT KaKk MEeXIUCLUUIUIMHApHAs MeTooJiorust ynpasieHus. Cs3b
MH(OPMALIMOHHOTO MEHEPKMEHTA U YIPaBJIEHUS JOKYMEHTaMHU B OpraHU3alHH.

[Ipennocelnky BO3HMKHOBEHHS HH(DOPMAIIMOHHOIO MEHEXKMEHTa. BO3HUKHOBEHHE U
pa3BuTHE HMHPOPMAIIMOHHOTO oOuiecTBa, pocT 00BeMOB HH(GOPMALUKU B YIPaBJICHUU.
Pacnipoctpanenrie  MHQOPMAIMOHHO-KOMMYHUKAIIMOHHBIX ~ TEXHOJOTHH.  DJIEKTPOHHBIN
NOKyMeHT. IHTepHeT.

OcHOBHBIC MOAXOBI K ONMPEICICHNIO MOHATHS «MHQOPMALMOHHBIN MEHELKMEHT) (JL.
Xaitupux, I'. Bonsgpam, I'. Bepsur, 1. Xentue n A. Xaitnexke, M. Arrunmkep, D. ®orens, 1
Xeprera u 1p.).

Pa3Butne nadopmanronHoro MenepkMenTa B Poceunn.

Tema 2. [Ipenmer, nenu, 3a1a4u, OCHOBHBIC (PYHKITUU UH(DOPMAITMOHHOTO MEHEKMEHTA
B OpTraHM3aIlun

[Tpeaver MHPOPMAIIMOHHOTO MEHEMKMEHTA: MHTErpanus WH(pOpMannuu, TeXHUYECKUX
cCpenctB M HMH(OPMANMOHHO-KOMMYHHMKAIMOHHBIX  TexHoiorud.  MubopmanmoHHbIH
MEHEPKMEHT KaK 4acTh CHCTEMBI yIpaBJIeHUs opranuzanuei. CTpaTern4ecKuii 1 onepaTuBHBIN
MH(POPMAIIMOHHBIA MEHEKMEHT.

Wudopmarnmonnas uHGpaCTpykTypa opraHu3aiuyd (MHGOPMALMOHHBIE CHCTEMBI,
MH(OPMAIMOHHBIE PECYPCHI, TEXHUYECKHE CPE/ICTBA YIIPABJICHNUS ) — OCHOBA (DYHKLIIMOHUPOBAHUS
MH(POPMAIIMOHHOTO MEHEKMEHTA.

Co3nanne 3QQEeKTUBHONH CcHCTEeMbl HMH(MOPMAIIMOHHOTO OOECIeYeHUs] IPOIECCOB
YIIpaBJICHUS — 11e7Ib HHPOPMAIIMOHHOTO MEHEIKMEHTA.

3anaun MHQOPMALMOHHOTO MEHEDKMEHTA.

@OyHkuuM  MHOOPMAIIMOHHOTO MEHEKMEHTAa 110  IUIAHUPOBAHHWIO, OpraHU3allHy,
MOTHBAIlMM M KOHTPOJIO YIpaBieHUs HHGOpManued W JIOKyMEHTalMed B OpraHU3aluu.
VYnpaBieHne KOMMYHUKAIMSIMHY Y4aCTHUKOB HH(OPMALIMOHHOTO B3aUMOJICHCTBUSA. YIIpaBiieHUE
MHQOPMAIlMOHHBIMU ~ peCcypcaMH OpraHu3alMu. YTpaBlieHHe o00paboTkoil uH(popManuu
(uHpOPMAITMOHHBIMU CHUCTEMAMHN ).

Tema 3. Tunonorust opraHU3alMOHHBIX CTPYKTYP MH(POPMALMOHHOTO MEHEDKMEHTA

CrpykTypa HMH(OPMAIMOHHOTO MEHEDKMEHTa U €€ BIIMSHHE Ha OpraHU3alOHHYIO
CTPYKTYPY CUCTEMBI YIIPABIICHUS.

Jlumupyromass ~ poiib  pPYKOBOJACTBA B oOecre4eHuu (YHKIIMOHUPOBAHUS
MH(POPMAIIMOHHOTO MEHEPKMEHTA B OpraHU3alUH.

TunoBoii coctaB mojapasfeaeHui OpraHu3alny, 00ecneunBaoIMX (YHKIMOHUPOBAHNE
MH(POPMALIMOHHOTO MEHEKMEHTA.




OcCHOBHBIE THUIBl OPraHU3ALMOHHBIX CTPYKTYP, HCIOJIB3YIOUIUX  METOJI0JIOTHI0
MH(GOPMAIIMOHHOTO MEHE/KMEHTA B YIPABJICHUU.

O YHKIMOHAIBbHO-OPUEHTUPOBAHHAS OPraHU3allMOHHAs CTPYKTYpa.

OpranuzanvoHHasi CTPYKTypa, OpUEHTUPOBAHHAS Ha MPOJIYKT.

PBIHOYHO-OPHEHTHPOBAHHAS OPraHU3ALMOHHAS CTPYKTYpA.

Tema 4. Unterpauuss nHOPMAIMOHHBIX M JIOKYMEHTAIIMOHHBIX (B T.4. apXUBHBIX)
pecypcoB OpraHu3alnuu

[TonsiTre MHPOPMAIIMOHHOTO pecypca OpraHu3aIlvu.

Buner nHGOpPMAIIMOHHBIX PECypCOB.

JlokyMeHTaJIbHBIN (POH]T OpraHU3aIii KaKk HHPOPMAITMOHHBIN pecypc.

ApxuBHBIN (HOHI OpraHu3aIuy Kak HHHOPMAIMOHHBINA peECypC.

ba3b1 JaHHBIX B OpraHU3allu: TUTIOBOW COCTaB, IPUHIIUIIBI OpraHu3aiui HHGOPMAIIHH.

ObecnieueHre XpaHEHUsI U COXPAHHOCTH UH(GOPMAIIMOHHBIX PECYPCOB OPraHU3alINH.

Hcnons3oBanne MHPOPMAIIMOHHBIX PECYPCOB OpraHU3AIIHH.

VrpaBnenue HWHPOPMAMOHHBIMH pPECypcaMu OpraHW3alldd Ha OCHOBE E€IUHOM
METOJIOJIOTHH MH(POPMAITMOHHOTO MEHEKMEHTA.

Tema S. [IpoexTupoBaHue M BHEAPEHUE CUCTEM HHPOPMAITMOHHOTO MEHEKMEHTA

MO)IGJ'H/I JKHU3HECHHOI'O OUKJIA. OcHOBHBIE JTallbl KHU3HECHHOTI'O IITUKJIa
JOKYMEHTUPOBAaHHOM HHpopmaruu. Teopus u rpaduyeckas Moieiab KOHTUHYyMa JOKYMEHTOB.

KopnopatuBabie cuctembl HHpOpMaMOHHOTO  MeHekMeHTa.  Kinaccudukarms
KOPHOPaTUBHBIX HHPOPMAIIHOHHBIX CUCTEM

Cucrema yrmpaBieHUsI JOKYMEHTHPOBAHHOW HH(POPMAIIHEH.

Cucremsl yrpaBiaeHUs pecypcamu npeanpuatus. CucTeMbl ypaBiIeHHs
B3aMMOOTHOLIEHUSIMU C KIIMEHTaMU. DKCIepTHbIE cucTeMbl. CHcTeMbl OM3HEC-aHATUTHUKH.

CucTteMbl 31eKTPOHHOTO JOKYMEHTO000poTa.

Br16op u BHepeHne nHGOPMALMOHHBIX CUCTEM.

MeTobl TEXHMKO-3KOHOMHUYECKHUX pacyeToB U OOOCHOBaHUSI pEUICHHH B 00JacTH
uHpopmaoHHOTO MeHemkMeHnTa. CocTosHMe phIHKA HH(OPMAIMOHHO-JOKYMEHTAIIMOHHBIX
TexHojorui. OpraHuzanuu-pa3padoTyuku pemieHuid B oOnactu. PexkoMmeHpanuu 1o BbIOOpY
MHOOPMALIMOHHBIX ~ TEXHOJIOTMM ¥ IPOrpaMMHO-TEXHHUYECKHUX  CPEICTB  oOecreueHus
MHQOPMALIMOHHOTO ~ MEHEPKMEHTa.  JTambl  BHEJAPEHUS  MPOEKTOB  ONTUMHU3ALUU
MH(OPMALIMOHHO-OKYMEHTAIIMOHHOTO oOecrieueHus: ynpapieHus. CxeMbl peanu3anul U
COTMPOBOXKICHHUSI IPOCKTOB.

Tema 6. OmbIT 1 ICPCIICKTHUBLI Pa3BUTHA I/IH(i)OpMaI_II/IOHHOFO MeHepKkMeHTa B Poccun

Hay‘IHO-HpaKTI/I‘IeCKI/Ie HpO6J’IeMH I/IH(1)OpMaI_II/IOHHOl"O MCHCI>KMCHTA.

PazButne 3aKoHOAATENNBLHOM U HOpM&THBHO-MCTOI{H‘IGCKOﬁ 68.3]31, 06CCHC‘II/IB8.IOIH€I>'I
(I)YHKI_II/IOHI/IPOBB.HI/IC I/IHq)OpMaI_II/IOHHOl"O MCHCIP)KMCHTA. HepCHeKTI/IBH MCKAYHApOIHOTO
COTPYAHHUYICCTBA B o0OacTu I/IH(l)OpMaLII/IOHHOl"O MCHCIPKMCHTA.

AYTCOpCI/IHF B HH(bOpMaHHOHHO')IOKYMCHT&LII/IOHHOM oOecreueHUH YIIpaBJICHHA.

KoncanTunr B o0mactu I/IH(l)OpMaI_II/IOHHOFO MCHCIPKMCHTA.

HMuHOBanuu u HpOGJ’ICMH BHCAPCHUA MCETOHOJIOTUH I/IHq)OpMaI_II/IOHHOl"O MCHCIPKMCHTA.
IloBrimieHNE KBaJ'II/I(I)I/IKaLII/II/I pYKOBOI[I/ITeﬂeﬁ n CriICuuaJIuCTOB OpFaHH3aHHf/'I.

4. Obpa3oBaTe/ibHbIEe TEXHOJOTUH



NudopmanuoHHbie U

Ne .
u/n HaumenoBanue paszgesna | Buabl yueOHoi# padoThl o0pa3oBaTe/bHbIE
TEXHOJIOTHHU
1 2 3 4
1 |MudopmannoHHbIi Jlexus Ne 1 Jlexums-Bu3yanusanus ¢

MCHCI)KMCHT: IIOHATHUEC U
HUCTOPHA BOBHUKHOBCHUA

MIPUMEHEHHUEM CIIAA-TIPOCKTOPa

Cemunap Ne 1

3aHsaTus B KOMITIBIOTCPHOM
KJ1acce

CamocrosrenbHas padora

KoHcynbTHpOBaHue U IpoBepKa
JOMAaIIHUX 3aJaHni
IIOCPENCTBOM JJIEKTPOHHOU
TOYTHI

2 |llpenmer, menu, 3amaun, |Jlexus Ne 2 Jleknus-Bu3yanusanus ¢
OCHOBHBIE€ (PYHKIIUH MIPUMEHEHHUEM CIalA-IPOEKTOpa
MH(}OPMaIMOHHOTO Cemunap Ne 2 3aHsTHS B KOMIIBIOTEPHOM
MEHEKMEHTA B KJIacce
OpraHusaimu CamocTrosTenpHas paboTa KoHcynbTHpOBaHMue U MpoBEpKa

JOMAaIIHUX 3aJaHnui
MOCPECTBOM DJIEKTPOHHOMN
MTOYTHI

3 |Tunonorus Jlexnus Ne 3 Jlexumsi-Bu3yanu3anusi ¢
OpraHM3alMOHHBIX IIPUMEHEHHUEM CIIal-IIPOEKTOpa
CTPYKTYP Cemunap Ne 3 3aHATHS B KOMITBIOTEPHOM
WH(POPMAITMOHHOTO KJ1acce
MEHEDKMEHTA CamocTtostensHas paboTta KoncynpTupoBaHue 1 npoBepka

JOMAaIIHUX 3adaHui
MOCPEJCTBOM BJIEKTPOHHOM
MOYTHI

4 |MaTerpanus Jlexnusa Ne 4 Jleknus-Bu3yanuzanusi ¢
MH(OPMALIMOHHBIX U IIPUMEHEHUEM CIIalI-IIPOEKTOpa
JOKYMEHTAI[MOHHBIX (B Cemunap Ne 4 3aHATUS B KOMIIBIOTEPHOM
T.4. apXUBHBIX) PECYPCOB KJ1acce
OpraHusanun CamocTrostensHas paboTta KoncyneTupoBanue u npoBepka

JIOMAITHUX 3a/IaHul
MOCPEACTBOM 3JIEKTPOHHOU
MIOYTHI

5 |[IpoekTupoBanue u Jlexnust Ne 5 Jleknus-Busyanusanus ¢
BHEJIPEHUE CUCTEM IIPUMEHEHUEM CIIaliI-IIPOEKTOpa
MH(OPMALIMOHHOTO Cemunap Ne 5 3aHATUSL B KOMIIBIOTEPHOM
MEHEDKMEHTa KJIacce

CamocrosTensHas paboTa KoHcynbTHpoBaHue 1 MpoBepKa
JIOMAITHUX 3a/IaHui
IIOCPEACTBOM DJIEKTPOHHOU
MOYTHI

6 |OnbIT U MEePCHEKTUBHI Jlexius Ne 6 Jlexuusi-Bu3yanu3zanusi c
pa3BUTHUA MIPUMEHEHHUEM CIIaliI-IIPOEKTOpa
UH(POPMAITMOHHOTO Cemunap Ne 6 3aHATHS B KOMIIBIOTEPHOM

MeHeKMeHTa B Poccuu

KJ1accCe

CaMocTosTenbHAS pa60Ta

KoHcynpTHpOBaHue U poBEpKa
JIOMAIIHUX 33JaHu}




IIOYThI

IIOCPENCTBOM JJIEKTPOHHOU

B mepuoa BpeMEHHOTO MPHOCTAHOBICHUS MOCEHICHHUS OOy4JaIONIUMUCS MOMEIICHUH H
tepputopun PITY g opranusanuu y4eOHOro Impolecca ¢ HPUMEHEHUEM 3IIEKTPOHHOIO
OGy‘-IGHI/Iﬂ U JUCTaHIIUOHHBIX 06pa30BaT€JII>HI>IX TEXHOJIOTUH MOT'yT OBITH HCIIOJIB30BAHEI
crenyrone 00pa3oBaTesIbHbIC TEXHOJIOTHUU:

— BUIEO-JIEKIUH,

— OHJIAWH-JIEKIIMY B PEKUME PEAIBHOIO BPEMEHU;

— DIIEKTPOHHBIE YIeOHUKH, ydeOHbIC TOCOOHS, HayYHbIE U3aHUs B 3JICKTPOHHOM BHUJIE U
JOCTYII K UHBIM 3JIEKTPOHHBIM 00pa30BaTeIbHBIM pECYpCaM;

— CHUCTEMBI IS AJIEKTPOHHOIO TECTUPOBAHNS;

— KOHCYJIBTAIIMM C MCIOJIb30BAHUEM TEIIEKOMMYHUKAIIUOHHBIX CPEJICTB.

5. OueHka JIaHMpPYyeMbIX pPe3yJIbTATOB 00y4eHusl

5.1. Cucrema OollecHUBAHUS

dopma KOHTpOJIS Makc. Konn4ecTBo OaJioB
3a ogHy padboty Bcero

Texymuii KOHTPOJIb:

- ompoc 5 6atoB 30 6amtoB

- KOHTpOJbHAsA paborta (TeMsI 6) 10 6amtoB 10 6amroB

- MOATroTOBKa pedepara (TeMbl 1-6) 20 6aioB 20 GamnoB
[IpoMexyTouHast aTTecTaIus 40 6amioB 40 6amioB
(3auer ¢ OIEHKO#)
HToro 3a TUCIUTUIMHY 100 6ammoB

OneHka «3a4TeHO» BBICTaBIsIeTCs oOydatolemycs, HabpaBiiemy He MeHee 50 OamioB B
pe3yibTaTe CyMMHUPOBAaHUS OalllIOB, MOJYYEHHBIX MPHU TEKYIIEM KOHTPOJIE U MPOMEKYTOUHOMN
arrectanuu. [lorydeHHBINH COBOKYIHBIN pe3ynbTaT (MakcumyM 100 GaiioB) KOHBEPTUPYETCS B
TPaJMLMOHHYIO IIKaJly OIEHOK W B WIKaly oleHoK EBpormelckol cucreMsl mnepeHoca u
HakoruieHust kpenutoB (European Credit Transfer System; manmee — ECTS) B cooTBeTcTBHM C

TaOJIMLIEH:
100-6amipHast mIkana TpamuronHast mkasia [lkama ECTS

95 — 100 OTan4HO A

83 - 94 B

68 — 82 Xoporio 3a4TEHO C

56 — 67 D

50 55 YIOBJIETBOPUTEINHEHO E

20— 49 HEY/IOBJIETBOPUTEIHEHO He 3aureno FX
0-19 F

52KpI/ITepI/II/I BBICTABJICHUSA OLICHKHU 110 AUCITUIIIIMHE

Banany/ Ounenka no

Mlxana JUCHUIIJIUHE
ECTS

JUCHUILIHHE

Kpurepun onenkn pe3yibTaroB 00y4eHHUs 110
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Bananl/

Mlkana
ECTS

OueHka nmo
MUCHUILINHE

Kpurtepuu onenkn pe3yibTaroB 00y4eHHUs 110
AUCUMIIHHE

100-83/
AB

«OTIIMYHOY/
«3a4TEHO
(oTim4HO)»/
«3a4TEHO»

BricTaBmisieTcst 00yJaromemMycsi, €Clii OH TITyO0KO |
IIPOYHO YCBOMJI TEOPETUYECKUN U MPAKTUYECKUI
MaTepHall, MOKET IPOJIEMOHCTPUPOBATH 3TO Ha 3aHATHUSAX
U B XOJIE POMEKYTOYHOH aTTeCTaIIH.

OO0yuaromuiicsi HICUEPIIBIBAOIIE U JIOTUYECKUA CTPOMHO
u3JaraeT ydeOHbIi MaTepuall, yMEeeT yBA3BIBATh TEOPHUIO C
NPaKTUKOH, CIIPABIISETCS C pEIICHHEM 3a7a4
npoecCHOHATFHON HANPaBIEHHOCTH BEICOKOTO YPOBHS
CJI0KHOCTH, TIPABHUIILHO 00O0CHOBBIBAET NMPUHSITHIC
peteHwus.

CB0OOIHO OpHEHTUpYETCS B y4eOHOM U
npoeCCHOHATBFHOMN JINTEpaType.

OrieHKa Mo TUCIUTUTAHE BBICTABJISIOTCS 00yJaromeMycs ¢
Y4ETOM PE3YNIBTATOB TEKYLIEH U MMPOMEKYTOUHON
aTTeCTalluu.

Komnereniuu, 3akperyi€éHabie 3a JUCIUILIMHOM,
chopMHUpOBaHBI HA YPOBHE — «BBICOKHII.

82-68/

«XOpOomIoy/
«3a4TEHO
(xoporo)y»/
«3aYTCHOY

BricTaBisiercst 00ydaromemycsi, €Cii OH 3HaeT
TEOPETUYECKUI U IPAKTUUECKUN MaTepUall, FPAaMOTHO U IO
CYILECTBY M3JIaraeT €ro Ha 3aHATUAX U B XOJ€
IIPOMEXKYTOUHOW aTTECTAllMH, HE JOMYCKasl CYIIECTBEHHBIX
HETOYHOCTEH.

OOyuaromuiicst MpaBUIHLHO MPUMEHSET TEOPETHUCCKHE
MOJIOXKEHUS ITPU PEIICHNUH MTPAKTUYECKUX 33]1a4
npodeccnoHanbHOM HAalIPaBICHHOCTH PA3HOTO YPOBHSA
CJIOHOCTH, BJIaJIe€T HEOOXOAUMBIMHU JIJIsl 3TOTO HABBIKAMHU
Y IPUEMAaMU.

JlocTaTouHO XOPOIIO OPUEHTUPYETCS B y4eOHOMH U
npodeccuoHanbHOM TUTEpaType.

Onenka no JUCIUILIMHE BBICTABISIOTCSA 00y4yaroniemMycs ¢
Y4€TOM pE3yJIbTATOB TEKYLIEH U MPOMEXKYTOUHON
aTTeCTalUU.

Komnerennuu, 3akperi€éHnple 3a AUCHUIUIMHOMN,
c(hopMHUPOBaHBI HA YPOBHE — «XOPOIIHII».

67-50/
D,E

«YIIOBJICTBOPH-
TEILHO»/
«3a4TEHO
(ynoBnerBopu-
TEJIBLHO)»/
«3a4TEHO»

BricraBnsercs oOyyaromemycs, €cii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUN U IIPAKTUYECKUI MaTepuall,
JIOITyCKAeT OTEIbHbIE OIIMOKHU IPH €ro U3JI0KEHUU Ha
3aHATUAX U B XOJ€ IIPOMEXYTOYHOM aTTeCTALUU.
OOyuaromuiicss UCIBITHIBAET ONPECIEHHbIE 3aTPYAHEHUS
B IPUMEHEHUH TEOPETUUECKUX MTOJI0KEHUN IIPU PELICHUU
NPaKTUYECKUX 3a]a4 Mpo(dhecCHOHATbHON HANPaBIEHHOCTH
CTaHIAPTHOT'O YPOBHS CJIIOKHOCTH, BJIAJIEET
HEOO0XOIMMBIMU JJIS1 3TOT0 0a30BBIMH HAaBBIKAMHU U
IpUEMAMH.

JleMOHCTpHpYeT H0CTaTOYHBIA YPOBEHb 3HAHUS y4eOHOM
JIUTEPATYPBI 110 JUCLUIIIIMHE.

OreHka 1Mo JUCHUIUIMHE BBICTABIIAIOTCS 00yJaroeMycs ¢
Y4€TOM PE3yJIBTATOB TEKYILIEH U MPOMEKYTOUHOU
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Baanbl/ Ouenka no Kpurtepuu onenkn pe3yibTaroB 00y4eHHUs 110
M xama AUCHUILINHE AUCHUILINHE
ECTS
aTTECTALUU.
Komniereniuu, 3akperiéHnpie 3a JUCUUILIAHOM,
c(OpMHUPOBAHBI HA YPOBHE — «I0OCTATOYHBII.
49-0/ «HeynoBieTBoputTe | BricTaBnsercs o0ydaromemycs, €Ciid OH HE 3HaeT Ha
F.FX JTBHOY/ 0a30BOM ypOBHE TEOPETUUECKUIN U MPAKTUYECKUI
HE 3a4TE€HO MaTepual, I0MycKaeT rpyobie OMMOKH MIPU €ro
U3JIO’)KEHUU Ha 3aHATHUSAX U B XOJ€ MPOMEKYTOUHOM
aTTeCTallUU.

OOyyaromuiics UCIIBITHIBAET CEPbE3HBIE 3aTPYIHEHUS B
IPUMEHEHUH TEOPETUUECKUX MOJIOKEHUN NPU pElIeHUH
MPAKTUYECKUX 33/1a4 IPOo(eccHoHaNbHOM HallpaBI€HHOCTH
CTaHJAPTHOIO YPOBHS CJIOKHOCTH, HE BIIAJIEET
HEO0OXOIMMBIMHU ISl 3TOTO HaBBIKAMH U IPUEMaMHU.
JlemoHcTpHpyeT (hparMeHTapHble 3HaHUS y4eOHOM
JUTEPaATypHl MO TUCHUTIIUHE.

OneHka 1o JUCHUIUIMHE BBICTABJIAIOTCS 00YyJaoLIeMycsl ¢
Y4ETOM PE3YNIBTATOB TEKYIIEH U MMPOMEKYTOUHON
aTTeCTallUU.

KomnereHnyu Ha ypoBHE «J1I0CTaTOUYHBIN», 3aKPENIEHHbIE
3a JUCUUIUIMHOMN, He CPOPMHUPOBAHBIL.

5.3. OneHouHBIE Cpe/icTBA (MaTepUaibl) IS TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH,
MMPOMEKYTOYHOM aTTECTAUKA 00YJAFOIIUXCSI TIO TUCITUTIIINHE (MOIYITIO)

[IpumepHbie TeMbl pedepaToB MO pa3esiaM AUCHUTUIIHHBL:

1.

2.

o

©ooNo®

12.
13.

AHanu3  3aKOHOJATEILHOW M HOPMATUBHO-IPaBOBOM  0a3el B cdepe
NHpopManimoHHOTO MEHEKMEHTA.

[IpumeHenue MEXKIYyHAPOJHBIX W HAIMOHAIBHBIX CTaHAAPTOB B 00JacTH
NHdpopManimioHHOTO MEHEKMEHTA.

VYrpaBiaeHue  KM3HEHHBIM  IUMKIOM  JIOKYMEHTHPOBaHHOW  uwHMoOpMamuu B
COBPEMEHHBIX OpraHU3aIHUIX.

[TpoGmembl BHepeHUs: HHHOBAIMI B 00jacTu MHPOpMaIMOHHOTO MEHEHKMEHTA.
[InanupoBaHue W MPOTHO3UPOBaHHWE B HHPOPMAIMOHHO-TOKYMEHTAIIHOHHOM
MEHEIKMEHTE.

dopmupoBaHue NOJUTHKYU YIPABIECHUS JOKYMEHTAIMEH B OpraHU3aliu.

KoHuTposas B “HPOpMAIIIOHHO-TOKYMEHTAIIHIOHHOM MEHEIKMEHTE.

[lepcriekTrBHBIEC HaMpaBIeHUs pa3BUTH MHMOPMAIITMOHHOTO MEHEKMEHTA
Uctopuueckuii aciekt pazButus MHGopMaiMoHHOTO MEHEKMEHTA.

. IIpo6nems! pazsutus MHGOpMaIIMOHHOTO MEHEPKMEHTA.
11.

[IpuMeHeHre aIMUHUCTPATUBHBIX, SKOHOMUYECKHUX M COLUAIBHO-TICUXOJIOTUYECKUX
METOJIOB B MH(POPMALMOHHO-TOKYMEHTAIIHIOHHOM MEHE/PKMEHTE.

Koncantunrossie yciayru B chepe MH(popManiMoHHOTO MEHEIKMEHTA.

[TpoGnemsl OTIPENEIICHUS 3P PEeKTUBHOCTH MEpPOIPUATHI B cdepe
WNHpopMaliMoHHOTO MEHEKMEHTA.

KonTtponbHbie BONIPOCH! U 33JaHUs ISl IPOMEXYTOYHOM aTTeCTallii [0 UTOTaM OCBOEHUS
JACLUILINHEI
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1. CBs3p WHPOPMALMOHHOTO MEHEHKMEHTAa W  YIPaBJICHUS JIOKYyMEHTaMH B
OpraHu3anuu.

2. IlpennochlTki BO3SHUKHOBEHUS HH()OPMAIIHOHHOTO MEHEPKMEHTA.

3. OcCHOBHBIE MOJIXO/BI K OMPEICTICHHUIO MOHITUS «MH(POPMAIIMOHHBI MEHEKMEHT)

4. Pa3BuTHE HHPOPMALMOHHOTO MEHEKMEHTa B Poccuu.

5. Ipenmer nHpOpMAITMOHHOTO MEHEIKMEHTA.

6. WudbopMaoHHBII MEHEHKMEHT KaK 4acTh CHCTEMBI YIIPABICHHUS OpTaHU3aIHEH.

7. Crparernueckuii U ornepaTUBHbIA HH(POPMALIMOHHBIN MEHEKMEHT.

8. HndopmanmonHast vHGPaCTPyKTypa OpraHu3aluu

9. Uenp u 3amaun nHOPMAIMOHHOTO MEHEKMEHTA.

10. ®ynaxmn nHOOPMAITHOHHOTO MEHEPKMEHTA

11. Crpykrypa HH(POPMAIIMOHHOTO MEHEI)KMEHTA U €€ BIIMSHHUE Ha OPraHU3alMOHHYIO
CTPYKTYPY CUCTEMBI YIIPABJICHUS.

12. Jlugupytotmast ~ posib  pyKOBOJACTBA B oOecnieueHHH  (YHKIIMOHUPOBAHUS

WH(GOPMAIIMOHHOTO MEHEPKMEHTA B OpTraHU3aIHH.
13. TumoBoid  cocTaB  TOApa3[eNeHHl  OpraHU3aIuH, o0ecrieunBaroInX
(G yHKIIMOHUPOBaHUE UH(POPMAILIMIOHHOTO MEHEKMEHTA.
14. OcHOBHBIE THUIBI OPTAHWU3AMHOHHBIX CTPYKTYP, HCIOJB3YIONIUX METOJOJIOTHIO
WH(POPMAIIMOHHOTO MEHE/DKMEHTA B YIIPABJICHUH.
15. TlonsiTie 1 BUIbI HHYOPMALIMOHHBIX PECYPCOB.
16. JIokyMeHTaJIbHBIN (hOH]T OpraHU3aIiK KaKk HHPOPMAITHOHHEII pecypc.
17. ApxuBHbIii (HhOHJ OpraHU3aluy Kak HH()OPMAITMOHHBIN pecypc.
18. ba3pl [gaHHBIX B OpraHu3alMy: TUIIOBOM COCTaB, MPHUHIMIIBI OPraHU3alUu
nHpOpMaIuH.
19. OcHoOBHBIE 3TalTbI )KU3HEHHOTO ITUKJIA JJOKYMEHTHPOBAHHON WH(OPMAITUH.
20. Teopus u rpadudeckas MOJCIIb KOHTHHYyMa JIOKYMEHTOB.
21. KopniopatuBHbI€ cHCTEMBI HH()OPMAITMOHHOTO MEHEIKMEHTA.
22. CUCTEeMBI 3JICKTPOHHOTO JIOKYMEHTO000pOTA.
23. Boi0op u BHenpeHne HHPOPMAITHOHHBIX CHCTEM.
24. Drarbl BHEJIPEHUs] MPOEKTOB ONTUMU3AUUU HMH(POPMAITMOHHO-AOKYMEHTAIIHOHHOTO
obecrieueHus yrpaBacHUsI.
25. Pa3BuTHe 3aKOHOJATENFHON U HOPMATUBHO-METOIMYECKON 0a3bl HHPOPMAIITMOHHOTO
MEHEKMEHTA.

6. YueOHO-MeTOAuYecKOe U MH(OPMAIHOHHOE 00ecTiedeHue TN CIIUTINHbI

6.1. Cnucok UCTOUYHUKOB U JIUTEPATYPHI
Jlureparypa:
OCHOBHAS:

1. Jlapun M. B. NHpopmarmonHoe obecnieueHune ynpapieHus [DneKTpoHHbIH pecypc] :
yuebHoe mocobue / Jlapun Muxaun BacunseBuy; M. B. Jlapun ; [M-Bo o0pa3zoBaHusi U Hayku
Poc. ®enepanuu, denep. roc. 610/pkeTHOE 00pa3oBar. yupexJieHHe BbICII. oOpazoBanus "Poc.
roc. TyMaHUTapHbIM yH-T"]. - DnekTpoH. naH. - Mocksa : PITYVY, 2018. - 278, [1] c. - Pexxum
nocrymna : http://elib.lib.rsuh.ru/elib/000012473. - 3arn. ¢ skpana. - ISBN 978-5-7281-2036-0.

2. I'punbepr A.C., Koposns U.A. UnpopmaniMoHHbII MeHEKMEHT: Y4el. nocobue ams
By30B. — M. : JOHUTU-IAHA,2017. — 415 c. — (Cepus «IIpodeccuonanbHblil yueOHUK:
Wndopmatuka»). - [ISBN 978-5-238-00614-4. - Tekct : onektpoHHbid. - URL:
http://znanium.com/catalog/product/1028593



http://elib.lib.rsuh.ru/elib/000012473
http://znanium.com/catalog/product/1028593
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3. I'punbepr Amnatonuii ConomonoBuu. MHpopManuoHHBIH MeHEKMEHT. - 1. -
[DnexkTponHsbIii pecypc] Mocksa : M3parensctBo "FOHUTU-JAHA", 2015. - 415 c. - ISBN 5-
238-00614-4. Cceinka Ha pecype:  http://znanium.com/go.php?id=872151

JAOTIOJHUTEIbHAS:

1. Uadopmarmonnsiii menemkment / [lox nayd. pen. H.M. A6nukeeBa. - M.: UHOPA-
M, 2009. - 400 c.: 60x88 1/16 + CD-ROM. - (Hayunas mbicin). (o6n0xka, cd rom) ISBN 978-5-
16-003940-4 - Pexxum noctyma: http://znanium.com/catalog/product/182722

2. Uadopmannonnslii MeHemkMenT: YueOnuk / H.M.AGmukeeB, B.M.Bonmapenko,
A JI.Kucenes; [lox nayu. pen. H-M.AGaukees - M.: HULl UHOPA-M, 2014. - 400 c.: 60x90
1/16 + ( dom. mar. znanium.com). - (Yue06. mis nporpam. MBA). () ISBN 978-5-16-003814-8 -
Pexxum noctyna: http://znanium.com/catalog/product/429111

3. Nadopmannonnsiii mMeremxkmenT / [IpeoOpaxenckas T.B. - Hoocubupck :HI'TY,
2011. - 244 c.. ISBN 978-5-7782-1771-3 - Tekcr : onektponsbii. - URL:
http://znanium.com/catalog/product/556720

4. UndopmalliOHHBIH MEHEDKMEHT. MeToauueckue YKa3aHus 110  BBIINOJHEHHUIO
KOHTpoJbHBIX padoT / AJI. Diiguc, C.A. IlerpoBa. - Mocksa : HUL] UH®PA-M, 2015. - 35 c.:
60x90 1/16 ISBN 978-5-16-103037-0 (online) - Texkcr : onekrponnbiii. - URL:
http://znanium.com/catalog/product/508980

5. 3aroHckuil Anzapeil BmamumupoBuu. MHpopManmoHHbIE TEXHOJOTHH: pa3paboTka
MH(POPMAITMOHHBIX MOJIENeH W CHUCTeM [DJIEKTPOHHBIN pecypc| : ydeOHoe mocobue / A. B.
3aroHckmit. - Mocka: PUOP: Hudpa-M, 2014. - 344 c. - ISBN 978-5-369-01183-6.
http://znanium.com/go.php?id=400563

6. MHpopmanrioHHbIE TEXHOJOTUH B SKOHOMHKE U yrpaBieHuH B 2 4. YacTh 1 : yaueOHHK
JUTsl cpeHero npodeccuoHaabHoro oopazoanus / B. B. Tpodumos [u ap.] ; mox penakuueit B.
B. Tpodumora. — 3-e uzn., nepepad. u mon. — Mocksa : M3natensctBo FOpaiit, 2019. — 269
c. — (IIpodeccmonanbroe obOpazoBanue). — ISBN 978-5-534-09137-3. — URL
urait.ru/book/informacionnye-tehnologii-v-ekonomike-i-upravlenii-v-2-ch-chast-1-442381

7. YrpaBneHue mpoeKkTamu (MPOEKTHBI MEHEIKMEHT) : ydeOHoe mocobue / I.A.
[TorameBa. — MockBa : UHOPA-M, 2020. — 224 c. + [on. marepuanbl [DJIEKTPOHHBIN
pecypc]. — (Beicmiee ob6paszoBanme: bakamaBpuar). — DOl 10.12737/17508. - Tekcr
anexktpounsiid. - URL: http://znanium.com/catalog/product/1055100

6.2. Ilepedenp pecypcoB HHPOPMAITMOHHO-TEIICKOMMYHHUKAITMOHHOM ceTH «IHTepHeT».

pecypcsl UuTepHer

1. Bcepoccuiickuii Hay4HO-HCCIEIOBATENbKUM HMHCTUTYT JOKYMEHTOBEACHUS U
apxuHoro nena (BHUUIAJ) [Dnextponnsiii pecypc] /BHUUAAN - Dnekrpon, mgan.- M.,
[200-].— Pexum moctyma: www.vniidad.ru, cBo6oHbIi. — 3ari. ¢ skpaHa.

2. Koncantunropas rpymmna «Tepmukay. [HopmartuBHO-mipaBoBas 0a3a JaHHBIX II0
JIeTIOTIPOU3BOICTBY, JIOKYMEHTOOOOpOTY M apXMBHOMY Jieny] [DnekTpoHHBIH pecype] /
«TepMuka» - ONEeKTpOH, JiaH.- M., [200-].— Pexum JocCTymna:
http://www.termika.ru/Catalog/catalog.html, cBo6omHbIiH. — 3ari. ¢ sxkpaHna.

3. Docflow. Bce o mupe 3mekTpoHHOTO A0oKymeHTooOopoTa. [[lopranm mocBsineH
AIIEKTPOHHOMY JOKYMEHTOOOOpPOTY M CMEXHBIM oTpacisM. OH mpu3BaH NPeJOCTaBUTh
YUTATENsIM CaMyl0 TOJIHYIO, CTPYKTYPUPOBAHHYIO M TIOJIE3HYIO HH(OpMAIMIO O pBIHKE,
TEXHOJIOTHSIX, PEUICHUAX, KOMIAHUAX U JUUAax|. [DIEeKTpOHHBIN pecypc] - DIEKTpoH, AaH.-
M., 2002-2004r — www.docflow.ru, ceoGoHbIi. — 3ari. ¢ 3kpaHa.

4. DOC-Online. He3aBuCHMBIil TIOPTAJ O CUCTEMax 3JIEKTPOHHOTO JOKYMEHTOOOOpPOTA.
www.doc-online.ru

- Internet Explorer, Mozilla Firefox, Google Chrome



http://znanium.com/go.php?id=872151
http://znanium.com/catalog/product/182722
http://znanium.com/catalog/product/429111
http://znanium.com/catalog/product/556720
http://znanium.com/go.php?id=400563
http://znanium.com/go.php?id=400563
http://www.doc-online.ru/
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0a3bl JTaHHBIX, THPOPMALIMOHHO-CITPABOYHBIEC U TIOMCKOBBIE CUCTEMBI
- «Koncynprant ILmroc»

- «["apanT»

- «Koneke»

Ilepeuens B/l u UCC

Norn HaunmenoBaunue
/1

1 | MexnyHapoaHbie pedepaTHBHbIE HayKoMeTpudeckue bJl, nocTymHble B paMKax
HaruoHaIpHOH nmoanucku B 2020 r.

Web of Science

Scopus

2 | IlpodeccuonanpHble moHOTEKCTOBBIE BJ], MOCTyHBIE B paMKax HAIMOHAIBHON
noanucku B 2020 1.

Kypuansr Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuaner Taylor and Francis

3 | [IpodeccronanbHbIe MOTHOTEKCTOBBIE B/

JSTOR

W3nanus no o61iecTBEHHBIM U TYMaHUTAPHBIM HayKaM
Dnexkrponnas oubmmorexka Grebennikon.ru

4 | KoMnbIoTepHbIE CIIPAaBOYHbIE PABOBBIE CUCTEMBI
Koncynsrant Ilntoc,
lapanTt

7. MaTepuajibHO-TeXHUYECKOe oecriedeHne TUCHUTITHHBI (MOTYJIs)

I[Ipn  peanmuzanmuu  mporpaMMbl  JUCHUIUIMHBI  MCIOJB3YIOTCS  pa3jInyHbIe
nH(OPMAaLMOHHBIE TEXHOJOTUH. BO BpeMs JIEKIIMOHHBIX 3aHATUN HCIOJIB3YIOTCS JIEKTPOHHbBIE
Mpe3eHTallil C HUCIHOJIb30BaHWEM MpoekTtopa. Kiacc, oOCHalleHHBI COBpEMEHHBIMU
KOMITBIOTEPaMH, MOJAKIIOUEHHBIMU K WHTEepHET U 0O0bEJUHEHHBIMU B €IMHYIO BHYTPEHHIOIO
ceTb. JleMOHCTpaIMOHHBIN SKpaH, CBSI3aHHBIN C KOMITBIOTEPOM IPENoJaBaTesl.

[IpakTyeckue 3aHATUS MPOXOIAT B KOMIBIOTEPHOM KJacCe C HCHOJIb30BAaHUEM
CHEIHAIM3UPOBAHHOIO MPOrPaMMHOTO oOecrieueHusi, 0a3 JMaHHBIX M HMH(POPMAIIMOHHBIX
PECYpCOB, a TaKkKe HEOOXOIMMOTO TEXHUUECKOT0 00eCIIeUeHHUS.

CamocTtosaTenbHas paboTa CTYACHTOB BKIIIOYAET B ce€0s KOHCYJIbTAIMH IMPENoaBaTess
IpU MOATOTOBKE pedepaToB, a TakkKe CaMOCTOATEIbHYIO paboTy CTyIeHTa C pecypcamu
WuTepHera, mocenieHne CrenUalu3upOBaHHBIX BBICTABOK M KOH(EpeHLHUH, ydacTue B padote
KPYIJIBIX CTOJIOB U T.II.

CocraB nporpammuoro odecneyenus (I10)

Nenn Haumenosanue 110 [TIpousBoguTens Croco6
/i pacrpocTpaHeHHsI
(nuyenszuonnoe unu
c60000HO
pacnpocmpansemoe)
1 Adobe Master Collection CS4 Adobe JTUICH3NOHHOE
2 Microsoft Office 2010 Microsoft JIALIEH3UOHHOE
3 Windows 7 Pro Microsoft JINIEH3UOHHOE
4 SPSS Statisctics 25 IBM JINIEH3UOHHOE
5 Microsoft Office 2013 Microsoft JINIEH3UOHHOE
6 Windows 10 Pro Microsoft JINIEH3UOHHOE
7 Kaspersky Endpoint Security Kaspersky JTUTICH3UOHHOE
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8 Microsoft Office 2016 Microsoft JINIIEH3UOHHOE

9 Zoom Zoom JINIEH3UOHHOE

8. ObGecneuenue 00pa3oBaTEJNbHOIO MPOLECCA ISl JUI C OTPAHNYEHHBIMU
BO3MO’KHOCTSIMU 3/I0POBbSI 1 HHBAJIH/I0B

B xoze peanuzanuu JUCIUIUIMHBI UCTIONB3YIOTCS CIIETYIONINE TOTIOJIHUTEIbHBIS

MeTObl 00YYEHHsI, TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH M TPOMEXYTOYHON aTTEeCTaIlN
00yJaromuxcsi B 3aBUCUMOCTH OT WX WHIMBHIyaTbHBIX OCOOCHHOCTEH:

JUTSL CIIENIBIX U CIIA00BUISIINX:

- Jekuuu o(OPMIIIOTCS B BHUJE JJIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C IOMOIIBIO
KOMIBIOTEPA CO CIIEIUATTU3NPOBAHHBIM ITPOTPaMMHBIM 00ecTieueHIEM;

- TIMChMEHHBIE 3a/IaHUS BBITIONHSIOTCS Ha KOMITBIOTEPE CO CIEIHaTU3UPOBAHHBIM
MIPOrPaMMHEIM 00eCTieueHHEM, MIIH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- o0ecreynBaeTcs UHIMBUIYAIbHOE paBHOMEpHOE ocBelenrne He Mmenee 300 Jrokc;

- JUIS BBHITIOJTHEHUS 33/IaHUSl TIPH HEOOXOIMMOCTH TPEIOCTAaBIISIETCS YBEIUYMBAIOIICE
YCTPOKCTBO; BO3MOYKHO TaK)Ke UCTIOIh30BaHNE COOCTBEHHBIX YBEITMUNBAIOIINX YCTPOWCTB;

- MACHMEHHBIE 33JaHUsT 0POPMIISIOTCS YBEITMIEHHBIM IIPHUPTOM;

- DK3aMeH W 3a4€T TPOBOJITCA B YCTHOH (popMe WITM BBITIOJHSIOTCS B MHCHMEHHOM
(dhopme Ha KOMTIBIOTEpE.

IUTSL TITYXHUX | C1a00CIIBIIIANTHX:

- Jeknuu OoQOPMISIFOTCS B BHJE DJCKTPOHHOTO TOKYMEHTa, JIMOO IPEIOCTaBISIETCS
3BYKOYCHJIMBAIOIIAs anmapaTypa HHANBAIYaIbHOTO MOJIH30BAHMS;

- MICbMEHHBIE 331aHMsI BBIMOJIHSIIOTCS Ha KOMIIBIOTEPE B MUCHMEHHOH (opme;

- SK3aMeH M 3a4éT NPOBOJMATCA B NHUCBMEHHOH (OopMe Ha KOMIIBIOTEpPE; BO3MOKHO
npoBeJieHne B (hopMe TECTUPOBAHMUSL.

IS JIUIL C HapyLICHUSIMH OTIOPHO-ABUTATENIFHOTO anapara:

- JeKIuu O(OPMIISIOTCS B BHJIE 3JICKTPOHHOTO JOKYMEHTA, JOCTYIMHOTO C IMOMOIIBIO
KOMITBIOTEpA CO CHEIUATU3UPOBAHHBIM ITPOTPAMMHBIM 00ECIICUCHUEM;

- TNUCHMEHHBIC 3aJaHUS BBINOJHAIOTCS Ha KOMIIBIOTEPE CO CIEIHMATN3UPOBAHHBIM
IPOTrPaMMHBIM 00eCIICUCHHUEM;

- 9K3aMeH U 3a4€T MPOBOATCS B YCTHOU (hOpME MIIH BBITIOJIHAIOTCS B IUCBMEHHON opMme Ha
KOMIIBIOTEpE.

[Ipn HeoOXOOMMOCTH MpeayCMaTPHBACTCS YBEIMYCHHWE BPEMEHH JUIS IIOATOTOBKU
OTBeETA.

[lpouenypa mpoBeneHHs  MPOMEXKYTOUHOM  arTecTalMd I OOYdYaroIuXcs
yCTaHABIMBaeTCA C YY4ETOM HX HMHAMBUAYAJIbHBIX IICUXO(QHU3MYECKUX OCOOEHHOCTEH.
[TpomexyTodHast aTTeCTalusi MOKET ITPOBOAUTHCS B HECKOJIBKO ITAIIOB.

[Tpu mpoBeneHMM MpOLEAYPHI OLIEHHBAHUS PE3yIbTaTOB OOYYEHHUS IpeaycMaTpHUBaCTCs
UCIIOJIb30BAHUE TEXHHYECKUX CPEICTB, HEOOXOAWMBIX B CBS3M C HWHIUBHIYaJIbHBIMH
0COOEHHOCTSIMH O00y4YaroluXxcs. ITH CPeACTBa MOTYT OBITh NPENIOCTABICHBI YHUBEPCUTETOM,
WJIM MOTYT MCIIOJIb30BaThCsl COOCTBEHHbIE TEXHUYECKHE CPE/ICTRA.

[IpoBenenne mpouenypbl OLIEHUBaHMS pe3yJdbTaTOB OOy4eHHUs JOIMYCKaeTCsl C
HCIOJIb30BAHUEM JTUCTAHIIMOHHBIX 00pa30BaTENbHBIX TEXHOJIOTUH.

ObecnieunBaercs 10CTyNl K MHOOPMAIMOHHBIM U OMOIMOrpaduueckuM pecypcam B CETH
WuTepHer mis kaxjaoro oOydaromierocst B (opmax, aZalTHPOBAHHBIX K OIPAaHUYEHUSIM HUX
3JI0POBBSI U BOCTIPUATHUS HH(POPMAIUH:

® IS CIIEIBIX U CIa00BUISIINX:

- B I€4aTHON (hopMe yBETUUYEHHBIM HIPUPTOM;
- B (hopMme 2IeKTPOHHOTO IOKYMEHTA;

- B hopme ayanodaiina.



16

® ISl TIYXUX U CIA0OCIbIIAIINX:

- B meyaTHou opme;

- B (hopMe 2IeKTPOHHOTO TIOKYMEHTA.

e s 00y4arOIUXCs C HapYIIEHUSIMH OMOPHO-ABUTaTEIbHOTO armapara:
- B meyaTHoOU opme;

- B (hopMme 2IeKTPOHHOTO TIOKYMEHTA;

- B hopme aynmodaiina.

VY4eOHble ayIUTOPUHU Ui BCEX BUJIOB KOHTAKTHOW M CaMOCTOSITENIbHOM paboThl, Hay4Hast
OubIMoTeKa W MHBIE MOMEMICHUS JUIsi OOYYeHHsI OCHAIICHBI CIEIHAIBHBIM 000pYIOBAaHUEM U
Y4eOHBIMH MECTaMH C TEXHUYECKHMHU CPEJICTBAMU OOyICHUSI:

® IS CJENBIX U CI1a00BUIAIINX:

- YCTpOICTBOM JUIsl ckaHMpoBaHUs U uyTeHus ¢ kamepoil SARA CE;

- muctuieeM bpaiina PAC Mate 20;

- npuHTepoM bpaiinsg EmBraille ViewPlus;

e Ul TIYXUX M CIa00CHbIIIAIINX:

- aBTOMATH3UPOBAHHBIM pPabOYUM MECTOM UIS JIOACH ¢ HapylleHHEM Ccliyxa |
¢71a00 CIIBIIIAIITHX;

- aKyCTUYECKHH YCUIINTENb U KOJIOHKH;

e It 00y4aroIMXCs C HApYHUICHUSIMHU ONOPHO-ABUTaTENIbHOTO anmapaTra:
- IePEIBMKHBIMH, PETYIIUPYEMBIMHU 3proHOMUYecKuMu maptamu CU-1;
- KOMITBIOTEPHOM TEXHUKOH CO CHEIMaTbHBIM IMPOTPaMMHBIM 00€CIIEUeHUEM.

9. MeToauyeckue MaTepuaJibl
9.1. Ilinansl cemMmuHapoB

Pa3nen 1. UndopmanmoHHbIii MeHeIKMEHT: MOHSTHE U HCTOPHSI BOBHUKHOBeHUsI (2 yaca)

Tema cemunapa: MHpopMaMOHHBIH MEHEDKMEHT: MTOHITHE W UCTOPHS BOSHUKHOBEHUS
KoHTpoJibHBIE BOIPOCHI:

1. PaccMoTperh TIOHSATHS ~«MEHEDKMEHT», «HH(QOPMAIMOHHBIM MEHEHKMEHTY,
«IOKYMEHTAIIMOHHBI MEHE/DKMEHT», «YyIPaBICHUE IOKYMCHTAIUCH», «IOKyMEHTAIIMOHHOE
o0ecrieyeHne yNPaBICHHUS» U YCTAHOBHUTD CBSI3U MEKIY HUMU.

2. Bo3HUKHOBEHHWE U pa3BUTHEC HMHPOPMAIIMOHHOTO OOIIEeCTBa, pPOCT OOBEMOB
WHGOpPMAIIMU B YIPABICHHU.

3. ChopmynupyiiTe BBIBOJ MO0 UTOTAM U3yYCHHS

HcToynukm u qureparypa:

1. Jlapun M. B. UndopmammonHoe obecrieueHue yrpasieHus [DIeKTpoHHbIN pecypc] :

yueOHoe nocodue / Jlapua Muxaun BacunbeBuu; M. B. Jlapun ; [M-Bo oOpa3oBaHus u

Hayku Poc. ®enepauuu, denep. roc. OwmpkeTHOe 00pa3oBaT. y4YpexkJACHHUE BBICHI.

obpazoBanus "Poc. roc. rymanutapHsiii yH-T"]. - OnekTpoH. maH. - Mocksa : PITY,

2018. - 278, [1] c. - Pexxum nocrtyma : http://elib.lib.rsuh.ru/elib/000012473. - 3ari. ¢
skpana. - ISBN 978-5-7281-2036-0.

2. I'punbepr A.C., Koposns U.A. UnpopmaniMoHHbII MeHEKMEHT: Yuel. nocobue ams

By30B. — M. : JOHUTU-IAHA,2017. — 415 c. — (Cepus «IIpodeccuonanbHblii yueOHUK:

Wndopmaruka»). - [ISBN 978-5-238-00614-4. - Tekcrt : onekTpoHHbif. - URL:
http://znanium.com/catalog/product/1028593
3. I'punbepr Amnatonuii ConomoHoBuu. MHopManuoHHBIH MeHEKMEHT. - 1. -

[DnexTponHbIi pecypc] Mocksa : U3parensctBo "FOHUTU-JAHA", 2015. - 415 c. - ISBN 5-
238-00614-4. Ccwinka Ha pecype:  http://znanium.com/go.php?id=872151


http://elib.lib.rsuh.ru/elib/000012473
http://znanium.com/catalog/product/1028593
http://znanium.com/go.php?id=872151

17

Paznen 2. Ilpeamer, meiu, 3a1a4u, OCHOBHBIE (PYHKIIUM HHPOPMALMOHHOT0 MEHETKMEHTA
B opranmu3aumu (2 yaca)

Tema cemunapa: PazpaboTka Moenn HHPOPMAIMOHHONW HHPPACTPYKTYPHI OpraHU3aIUN
KoHTposabHbIe BONPOCHI:

[TocTpoenue MOJIENH UH(POPMALMOHHAS UHPPACTPYKTYpa OpraHu3aluu
(uHpOpMAIIMOHHBIE  CHUCTEMBI, HWH(MOPMAIIMOHHBIE  PECYpChl, TEXHHYECKHE  CPEICTBa
YIIPaBJICHUS), COOTBETCTBYIOIIEH OCHOBHBIM (QYHKIUSAM HH(POPMAITMOHHOTO MEHEHKMEHTA IO
IUTAHUPOBAHUIO, OpTaHW3allMM, MOTHBAIMM ¥ KOHTPOJIO YIpaBieHus wuHPopMamued u
JOKYMEHTAIMel B OpraHn3allnu.

HcTouyHukM U qureparypa.

1. Jlapua M. B.. UndopmanmonHoe oOecrieueHne yrpaBlIeHHs [ DIeKTPOHHBIA pecypc] :
yuebHoe nocoOue / Jlapun Muxaun BacunseBuu; M. B. Jlapun ; [M-Bo oOpa3zoBaHusi u Hayku
Poc. ®denepamuu, denep. roc. 6romKeTHOE 00pa3oBar. yupexkaeHHue BhICII. oOpa3oBanus "Poc.
roc. TyMaHUTapHbIM yH-T"]. - DnexkTpoH. naH. - Mocksa : PITY, 2018. - 278, [1] c. - Pexum
noctyma : http://elib.lib.rsuh.ru/elib/000012473. - 3aru. ¢ skpana. - ISBN 978-5-7281-2036-0.

2. I'punbepr A.C., Kopoms U.A. UnpopmManimoHHBIIT MEHEPKMEHT: Y4el. mocobue ams
By30B. — M. : JOHUTU-ITAHA,2017. — 415 c¢. — (Cepus «lIpodeccroHanbHbIi yueOHUK:

Wudopmaruka»). - ISBN 978-5-238-00614-4. - Tekcr : onektponsbii. - URL:
http://znanium.com/catalog/product/1028593
3. I'puabepr Amnatonmii ConomoHoBWY. WMHPOpPMAnMoOHHBIH MeHEIKMeHT. - 1. -

[DnexTponHsIii pecypc] Mocksa : U3marensctBo "FOHUTU-AAHA", 2015. - 415 c. - ISBN 5-
238-00614-4. Ccwinka Ha pecype:  http://znanium.com/go.php?id=872151

CnpaBouHo-ipaBoBbIe cucTeMBI «KoHCynbTanT?, «['apanT».

Paznen 3. TumoJiorusi OpraHM3alHOHHBIX CTPYKTYP HH(POPMAIMOHHOIO MeHeIKMeHTa (2
yaca)

Tema cemunapa: [IpoektupoBaHue CTPYKTYpbI CIyKObl HHPOPMAILIMOHHO-T0KYMEHTAMOHHOTO
obecrnieueHns OpraHu3anuu (Mo KOHKPETHBIM UCXOTHBIM JTAHHBIM )
KoHTpoJibHBbIE BONIPOCHI:

1. KakuMu JOKyMEHTaMH perjaMeHTHPYeTCsl NeATeIbHOCTh CIy>KObl MH(GOPMAIMOHHO-
JOKYMEHTAI[MOHHOTO O00eCIeueHus! OpraHu3aluu.

2. Kakuwe ¢yHkuMM W 3a7a4d  BO3JAraloTcs Ha  CIyKO0y HMH(QOPMAIMOHHO-
JOKYMEHTAI[MOHHOTO O00eCTieueHusl OpraHu3aIiu.

3. Kakoe mecto ciyx0a HH()OPMAIIMOHHO-TOKYMEHTAIMOHHOTO O00ECIEYeHUS] MOMKET
3aHUMAaTh B CTPYKTYPE OpraHu3aliy.

4. Kakue ¢axTopbl BIUSIOT Ha CTPYKTYPY U YHUCICHHOCTh COTPYIHUKOB CIIY>KOBI
nH(OPMALIMOHHO-OKYMEHTAIIHOHHOTO 00eCIeUeHusI.
HcToynukm u qureparypa:

1. Jlapuag Muxaun BacunbeBuu. WMHbopmanmonHoe obecriedeHre  yrIpaBIeHHS
[DnexTpoHHBIH pecypc] : yueOHoe nmocobue / Jlapun Muxaun Bacunbeuu; M. B. Jlapun ; [M-Bo
oOpazoBanus u Hayku Poc. Denepanuu, Penep. roc. OwpkeTHOe 00pa3oBar. ydpexaeHue
BbIcII. oOpa3oBanus "Poc. roc. rymaHuTapHelii yH-T"]. - OnekTpoH. naH. - Mocksa : PITYVY,
2018. - 278, [1] c. - Pexxum nocrtyna : http://elib.lib.rsuh.ru/elib/000012473. - 3arn. ¢ 3kpaHa. -
ISBN 978-5-7281-2036-0.

2. npopMallMOHHBIA MEHEIKMEHT [ DJIeKTpOHHBIH pecypce] : YueOHuK. - Mocksa :
00O "Hayuno-uznatenbckuii neatp MHO®PA-M", 2014. - 400 c. - ISBN 978-5-16-003814-8.
Ccrinka Ha pecypc: http://znanium.com/go.php?id=429111



http://elib.lib.rsuh.ru/elib/000012473
http://znanium.com/catalog/product/1028593
http://znanium.com/go.php?id=872151
http://elib.lib.rsuh.ru/elib/000012473
http://znanium.com/go.php?id=429111
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3. I'punbepr Amnatonuii ConomonoBud. MHPOpMAnMOHHBIH MeHEKMEHT. - 1. -
[DnexkTponHsbIii pecypc] Mocksa : U3narensctBo "FOHUTU-JAHA", 2015. - 415 c. - ISBN 5-
238-00614-4. Cceinka Ha pecype:  http://znanium.com/go.php?id=872151

Paznen 4. Uurerpanusi MHGOPMAIMOHHBIX M JOKYMEHTALHOHHBIX (B T.4. ApPXHUBHBIX)
pecypcoB opranu3anuu (2 yaca)

Tema cemmnapa: Pa3paOoTka cXeMbl JABWKEHUS WH(POPMAIUOHHO-I0KYMEHTALIMOHHBIX
IIOTOKOB B OpraHU3aluy (110 KOHKPETHBIM UCXOIHBIM JTaHHBIM)
KoHnTpoJsibHbIe BONPOCHI:

1. OnumuTe OCHOBHBIE 3TAIbI )KH3HEHHOTO IIUKIIA JOKYMEHTHPOBAHHON HH(OpMAITHH.

2. Or kakux (hakTOpOB 3aBUCHUT pa3pabOoTKa MapuIpyTa JBHUXKEHHUS JOKYMEHTa B
OpraHu3aIyHu.

3. PazpaboTarh cXeMy JABIKEHHUS HHPOPMAIUOHHO-AOKYMEHTAIMOHHBIX IOTOKOB B
Opra"u3anuu (IUis BXOAAUIUX, UCXOAAIINUX U BHYTPEHHUX TOKYMEHTOB).
HcTouyHukM U quTeparypa:

1. Jlapun M. B.. UndopmarnmonHoe obecrieueHne ynpasieHus [DIEeKTPOHHBIA pecypc] :
yaebHoe mocobue / Jlapun Muxaun BacunbseBuy; M. B. Jlapun ; [M-Bo oOpa3oBaHust 1 HayKu
Poc. ®enepannn, @enep. roc. OromxeTHOE 00pa30BaT. YUpekIeHHEe BhICII. 0Opa3oBanus "Poc.
roc. TyMaHUTapHBIA yH-T"]. - DnekTpoH. maH. - Mocksa : PITVY, 2018. - 278, [1] c. - Pexum
noctyma : http://elib.lib.rsuh.ru/elib/000012473. - 3arm. ¢ skpana. - ISBN 978-5-7281-2036-0.

2. adopManmoHHBI MEHEIKMEHT [ DJIeKTPOHHBIH pecypce] : YdeOHHMK. - Mocksa :
OO0OO "Hayuno-u3natenbckuii neHtp MHOPA-M", 2014. - 400 c. - ISBN 978-5-16-003814-8.
Ccoinka Ha pecypc: http://znanium.com/go.php?id=429111

3. I'punbepr Amnatommii ConomonoBud. WHpopManmoHHBI MeHemKMEHT. - 1. -
[DnexTponnsbIit pecypc] Mocksa : U3garensctBo "FOHUTU-JTAHA", 2015. - 415 c. - ISBN 5-
238-00614-4. Ccwinka Ha pecypce:  http://znanium.com/go.php?id=872151

Paznen 5. IIpoekTupoBaHHe W BHeJIpeHHE CHCTeM HHGPOPMANMOHHOIO MeHeI:xkMeHTa (4
yaca)

Tema cemunapa: Pacuer »skoHOMHYeCKON 3(G(EKTUBHOCTH MPOEKTOB  ONTUMHU3ALUU
NudopmaniioHHOro MeHePKMEHTa (110 KOHKPETHBIM HCXO/IHBIM JIaHHBIM )
KoHTpoJibHBbIE BOIPOCHI:

1. B uem cocToUT CyTh MPOEKTOB onTUMuU3auu MHpopMarMoHHOro MEHEKMEHTA.

2. Kakue moxkasarei YYMUTHIBAIOTCS MPH pacyeTe SKOHOMHYECKOH A(PGHEKTUBHOCTH
MIPOEKTOB.

3. KakoBbl ipsiMble 1 KOCBEHHBIE MOKa3aTenu 3PPEeKTUBHOCTH MTPOEKTOB.
HUcrouynuknu:

1. Jlapun M. B. NHpopmarmonHoe obecnieueHune yrnpapieHus [DIeKTpoHHbIH pecypc] :
yuebHoe mocobue / Jlapun Muxaun BacunbeBuu; M. B. Jlapun ; [M-Bo oOpa3oBaHusi U Hayku
Poc. ®enepanuu, denep. roc. 610 pkeTHOE 00pa3oBart. yupexaeHue Boicil. oOpa3oBanus "Poc.
roc. TyMaHUTapHbI yH-T"]. - DnekTpoH. naH. - Mocksa : PITYVY, 2018. - 278, [1] c. - Pexxum
nocrymna : http://elib.lib.rsuh.ru/elib/000012473. - 3arn. ¢ skpana. - ISBN 978-5-7281-2036-0.

2. I'punbepr A.C., Koposns U.A. UnpopmaiMoHHbBII MeHEKMEHT: Yuel. nocodue ams
By30B. — M. : JOHUTU-TAHA,2017. — 415 c. — (Cepus «IIpodeccuonanbHblii yuyeOHUK:
Wndopmaruka»). - [ISBN 978-5-238-00614-4. - Tekct : onektpoHHbid. - URL:
http://znanium.com/catalog/product/1028593



http://znanium.com/go.php?id=872151
http://elib.lib.rsuh.ru/elib/000012473
http://znanium.com/go.php?id=429111
http://znanium.com/go.php?id=872151
http://elib.lib.rsuh.ru/elib/000012473
http://znanium.com/catalog/product/1028593
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3. I'punbepr Amnatonuii ConomonoBuu. MHpopManuoHHBIH MeHEKMEHT. - 1. -
[DnexTponnslii pecypc] Mocksa : U3narenscrBo "FOHUTU-AAHA", 2015. - 415 c. - ISBN 5-
238-00614-4. Ccpuika Ha pecypc: http://znanium.com/go.php?id=872151

NHutepHeT-pecypcesl
2. KoucantunaroBass rpymna «Tepmuka». [HopmatuBHO-TpaBoBast 0a3za JaHHBIX TIO
JCIIONIPOU3BOJICTBY, JOKYMEHTOOOOPOTY W apxXuBHOMY Jneny| [DnekrpoHHBIH pecypc] /
«Tepmuka» - DNEeKTpPOH, JlaH.- M, [200-].— Pexum JIOCTyTIA:
http://www.termika.ru/Catalog/catalog.html, ceoGoambIii. — 3ari. ¢ sKpaHa.

3. Docflow. Bce o mupe 351ekTpoHHOTO JOKyMeHT0000poTa. [[lopTas mocBsIieH 3IeKTPOHHOMY
JOKYMEHTOOOOPOTY M CMEXHBIM oTpaciisiM. OH TMpH3BaH NPEAOCTABHTH YUTATEISIM CaMYIO
MOJIHYIO, CTPYKTYPHPOBAHHYIO M TOJIE3HYI0 MH()OPMALMIO O PBIHKE, TEXHOJOTHAX, PEHICHUSX,
KOMIAHUAX W JIUIAX]. [DnexTponHBIi pecypc] - Dnektpod, maH.- M., 2002-2004r —
www.docflow.ru, cBoGoaHbIi. — 3ari. ¢ sKkpaHa.

4. DOC-Online. HeszaBucuMmblii TOpPTaa O CHCTEMax OJJIEKTPOHHOIO JOKYMEHTOOOOpOTA.
www.doc-online.ru

Pazien 6. OnbIT 1 NMepcneKTHBBI Pa3BUTHSI HHPOPMAIMOHHOI0 MeHeMkMeHTa B Poccun (4
yaca)

Tema  cemmuapa: l3ydyeHue  BO3MOXXHOCTEM  ayrcopcuHra B HH(OpPMalMOHHO-
JOKYMEHTAallMOHHOM OOecTieueH N
KoHTpoJibHBbIE BONIPOCHI:

1. KakoBbl 0OCHOBHBIE NPO0IeMbI B pa3BUTHH MHPOPMAITMOHHOTO MEHEKMEHTA.

2. B 4eM coCcTOUT CyTh ayTCOPCUHTA, €0 BU/IBI.

3. Kakme ycayrm M Ha KaKMX YCIOBUSAX IPEUIaral0T OpraHU3alvH, 3aHUMAaroIIHAecs
ayTCOPCUHTOM B 0071aCTH HH(GOPMAITMOHHO-JOKYMEHTAITHOHHOTO 00ECTICUCHHS.
HUcrounnkm:

1. Jlapua M. B. MHpopmarmmonHoe obecrieueHre yrpaBieHus [DISKTPOHHBIN pecypc] :
yaebHoe mocoobue / Jlapun Muxaun BacunbpeBuy; M. B. Jlapun ; [M-Bo oOpa3oBaHust 1 HayKu
Poc. ®depepamuu, denep. roc. OromKeTHOE 00pa3oBar. yUpexKAeHUE BHICII. 0O0pa3oBanus "Poc.
roc. ryMaHuTapHbld yH-T"]. - DnekTpoH. gaH. - Mocksa : PITYVY, 2018. - 278, [1] c. - Pexxum
nocryma : http://elib.lib.rsuh.ru/elib/000012473. - 3aru. ¢ skpana. - ISBN 978-5-7281-2036-0.

2. I'punbepr A.C., Kopons U.A. UHpopManinoHHBIN MeHEHKMEHT: Yuebd. mocodue s
By30B. — M. : IOHUTU-IIAHA,2017. — 415 ¢. — (Cepus «IIpodeccrnoHanbHblii yI4eOHHK:

Nudopmarukar). - [ISBN 978-5-238-00614-4. - Tekcr : onekrponHwii. - URL:
http://znanium.com/catalog/product/1028593
3. I'punbepr Amnaronuit ComomonoBud. WHpopmannoHHBIH MeHeIKMeHT. - 1. -

[DnexTponHsbIil pecypc] Mocksa : U3parensctBo "FOHUTU-JAHA", 2015. - 415 c. - ISBN 5-
238-00614-4. Ccpuika Ha pecypc: http://znanium.com/go.php?id=872151

9.2. Metoauyeckue PEKOMCHAAHUHU 110 NOATOTOBKE MNCbMEHHBIX pa60T

Bun camocrosiTensHOM paboThl: TOATOTOBKA pedeparta.

ITonroToBka pedepara Mo3BOJIAET 3aKPENUTh TEOPETUUYECKHE 3HAHUS MO IUCLUIUIMHE,
IPUOOPECTH HABBIKM CaMOCTOSTEJIBHOTO YIIyOJIEHHOTO M3y4eHHs OJTHOTO M3 Pa3lesioB Kypca.
ITpu noxroToBke pedepara CTyAEHTH NOMY4atOT HABBIKK U yMEHHE PabOTaTh C HCTOYHUKAMHU U
JUTEpaTypoil, aHaIM3UpoBaTh (AKThl M JAHHBIE CIHEIHAJIbHONH JMTEpaTyphl, HU3JIaraTh
MPOYUTAHHOE COBPEMEHHBIM MPO(PECCHOHATBHBIM S3BIKOM.

Pedepat nomkeH ObITh 0POPMIIEH B COOTBETCTBUH C TPEOOBAHUSAMHU, MTPEIBSIBIIEMBIMU K
MOJITOTOBKE U O(hOPMIICHUIO HAYYHBIX paboT.

Pedepart Brimrouaer:


http://znanium.com/go.php?id=872151
http://www.doc-online.ru/
http://elib.lib.rsuh.ru/elib/000012473
http://znanium.com/catalog/product/1028593
http://znanium.com/go.php?id=872151

- TUTYJIbHBIH JIUCT;

- OTJIaBJICHUE;

- BBEJICHHE;

- OCHOBHYIO 4aCTh (TeMaTHUECKHE pa3aebl);

- 3aKJIIOYCHHUE;

- CIIMCOK HCIOJIb30BAHHBIX HCTOYHUKOB U JINTEPATYPHI.

O6weMm pedepara - 15-20 crpanun Tekcra (rmpu Habope vepe3 1,5 uHTEpBaIa U pazMepe
mpudTta 13-14). Pedepar nmumercss Ha 0HON CTOPOHE CTaHAAPTHOTO JHCTa Oymaru (opmara
A4 (210x197Mm).

Crpanunsl pedepata HymMepyroTcs apaOCKuMu ImdpamMu Ha BEpXHEM IoJie JUCTa, 0e3
KaBbIUeK, Ae(QUCOB M JAPYIMX 3HAKOB MpENUWHAHWUA. THUTYJIBHBIA JIMCT W OIJIABJICHUE HE
HYMEpYIOT, HO BKJIIOYAIOT B 001IMii 00beM pedepara.

Hay4Ho-cripaBouHBIi ammapat pedepara BKIIOYaeT CHHUCOK UCTOYHUKOB M IUTEPATYPHI U
MOJICTPOYHBIE CHOCKH. [T0o/ICTpOUHBIE CHOCKM HCMOJB3YIOTCS BO BCEX CIIydasX UTUPOBAHUS B
TEKCTe pedepaTa NPaBOBBIX aKTOB, TOKYMEHTOB, IPOU3BEIECHUN aBTOPOB MOHOTpaduil, cTaTei,
Y4eOHHUKOB, Y4YEOHBIX IOCOOHH, a TakkKe NpH IUTHPOBAHUM CTAHAAPTHBIX OIPEIEICHUI

TEPMUHOB M TOHATHI. Bce mpuBogumble B pedepate (akThl, HUPPHI, NATHL,
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KOHKPCTHBIC

JAHHBIE TaKXKe JOJHKHBI OBITh MOATBEP)KICHBI TIOJICTPOYHBIMUA CHOCKAMH.
CHOCKHM HyMEpYIOT B MPEJIeNiax OJTHON CTPaHUIIBI apaOCKUMU UPpaMH, TEKCT CHOCKH
pa3MeIarT Mo MOCIEeIHEN CTPOKOM TEKCTa

9.3. Metonuueckne yka3aHus st 00y4atomIuXcsl 0 OCBOCHHUIO JUCITUTUTHHBI

Bun paéorsl

Conep:xanue
(mepe4eHb BOIMPOCOB)

Tpynoemko
CTh
caMocCTosiTe
JIbHOM
padoThbI
(B yacax)

PexomMenganun

Pazpen 1. Un

OpMaHI/IOHHLIﬁ MEHC/I)KMCHT: ITOHATHEC U HCTOPHA BOSHUKHOBCHUSA

IToaroroBka
K JIEKIIUH

1. OO6mereopeTnyeckue
ACITEKTHI MOHSTUI
«MEHEDKMEHTY,
«H()OPMAIIMOHHBIH
MEHEKMEHT,
«IOKYMEHTAIMOHHBIH
MEHEKMEHT,
«yTpaBJICHUE
JOKYMCHTAIUCH,
«IIOKYMEHTAI[MOHHOE
obecneyeHne
yIPaBICHUS.

2. [Ipeanoceuiku
BO3HHKHOBEHHS
UH(GOPMAIMOHHOTO
MEHEKMEHTA. 3.
OcCHOBHBIE TOAXOOBI K
OTIPENICNICHUI0  TIOHATHUS
«UH(}OPMAITHOHHBIH
MEHEIKMEHT

6 gacos

1. Jlapun Muxawnin
BacunbeBuu. NudopmanmonHoe
obecrieueHue yIIpaBJICHUS
[DnexTpoHHBIN pecypc]| yaeOHOE
nocooue / Jlapun Muxawn

BacuneeBuu; M. B. Jlapun ; [M-Bo
obOpazoBaHus u SEN N Poc.
®Denepanun, Oenep. roc. OHOMKETHOE
obpa3zoBar. yUpeKIcHIE BBICIIL.
o0pa3oBaHus "Poc. roc.
TyMaHUTapHbld yH-T"]. - OIJIEKTpPOH.
maH. - Mocksa : PITY, 2018. - 278,
[1] c. - Pexum J0CTyna
> http://elib.lib.rsuh.ru/elib/000012473.
- 3arn. c¢ skpana. - ISBN 978-5-7281-
2036-0.

2. VlHdpopmMamoHHBIN

MEHEJKMEHT [ DNEeKTPOHHBIN pecypce] :
Vuebnuk. - Mocksa : OOO "HayuHo-
nznatensckuii  nentp HWH®OPA-M",
2014. - 400 c. - ISBN 978-5-16-
003814-8. Cceminka Ha  pecypc:



http://elib.lib.rsuh.ru/elib/000012473
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http://znanium.com/go.php?id=429111

3. I'punbepr A.C, Kopons
N.A. NapopmManoHHBIH

MEHEDKMEHT: Yueb. mocobue mis
By30B. — M. : IOHUTU-TAHA,2017.
— 415 c. — (Cepus
«IIpodeccronanbHbIN y4EOHUK:

Wudopmaruka»). - ISBN 978-5-238-
00614-4. - TekcT : SJCKTPOHHBINA. -
URL:
http://znanium.com/catalog/product/10
28593

4. T'punbepr Amnaromnuit
ConomoHoBuu.  MHopMaioHHBIH
MEHEIKMEHT. - 1. - [DIeKTpOHHBIH
pecypc]  Mocksa HznarenscTBO

"IFOHUTU-AAHA", 2015. - 415 c. -
ISBN 5-238-00614-4. Ccbuika Ha

pecypc:
http://znanium.com/go.php?id=872151

Hroro 6 gacos

Paspnean 2. Ilpeamer, uein, 3a1a4M, OCHOBHbIC (PYHKIIUM HH(POPMALIMOHHOI0 MEHEIKMEHTA B

OpraHu3alnuu

ITomgroroska | 1. [Ipeamer 6 gacosB 1. Jlapyn Muxaun BacuiabeBuu.

K JICKITUH WH(POPMAITMOHHOTO Nudopmanmonnoe obecrieueHne
MEHEHKMEHTA yIpaBJiieHHs] [ DIEKTPOHHBIN pecypc] :
2. Crparernueckuii  u yueOHOe mocobme / Jlapma Muxaunn
OTEepPaTHUBHBIN BacunseBnu; M. B. Jlapun ; [M-Bo
UH(GOPMALMOHHBIN o0Opa3oBaHus U HayK1 Poc.
MEHEKMEHT. Oenepanun, Deaep. roc. OIOIKETHOE
3. HNudopmarnmonnas o0Opa3oBar. VUPEKICHUE  BBICIIL.
uHdpacTpykrypa o0pa3zoBaHus "Poc. roc.
Opra"u3aiuu TYMaHUTApHBIA VYH-T"]. - OJEKTpOH.
(maDOpMaITMOHHBIC maH. - Mocksa : PITY, 2018. - 278,
CHUCTEMBI, HH- [1] C. - Pexum JIOCTyIIa
(hopMaIOHHBIE : http://elib.lib.rsuh.ru/elib/000012473.
pecypchbl, TEXHUYECKHUE - 3arn. c skpana. - ISBN 978-5-7281-

CpEICTBa YIPaBJICHUS) —
OCHOBA

(G YHKIIMOHUPOBAHUS
UH(GOPMAITMOHHOTO
MEHEIKMEHTA.

4, 3amaun
UH(GOPMAIMOHHOTO
MEHEIKMEHTA.

5. OyHKIUU
MH(OPMAIIMOHHOTO
MEHEKMEHTa 6.
VYmpasnenue
MH(OPMAIIMOHHBIMU
pecypcamul OpraHu3aIfim.

2036-0.

2. NudpopmanmoHHbIi

MEHEDKMEHT [ DJIEKTPOHHBIA pecypc|
YyeOuuk. - MockBa 000

"Hayuno-u3narenbckuit LIEHTP

NHOPA-M", 2014. - 400 c. - ISBN

978-5-16-003814-8.  Cchuika  Ha

pecypc:

http://znanium.com/go.php?id=42911

1

3. I'punbepr A.C., Kopouib
N.A. NapopmManmoHHbIH
MEHEPKMEHT: Y4eb. mocobue s

By30B. — M. : IOHUTHU-IAAHA,2017.



http://znanium.com/go.php?id=429111
http://znanium.com/catalog/product/1028593
http://znanium.com/catalog/product/1028593
http://znanium.com/go.php?id=872151
http://znanium.com/go.php?id=872151
http://elib.lib.rsuh.ru/elib/000012473
http://znanium.com/go.php?id=429111
http://znanium.com/go.php?id=429111
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Yupasnenue 00padoTKOMH
uHpopMauu
(MHpOPMAITMOHHBIMU
CHCTEMaMH).

— 415 c. — (Cepus
«[IpodeccrnonanbhbIit y4eOHUK:
HNudopmaruka»). - ISBN 978-5-238-
00614-4. - TekcT : HSNEKTPOHHBIH. -
URL:

http://znanium.com/catalog/product/10
28593

4. T'punbepr Amnaronuit
ConomoHoBuu.  MH@opmanioHHBIH
MEHEKMEHT. - 1. - [DneKTpOHHBIH
pecypc]  Mocksa N3narenscTBO

"FOHUTU-HAHA", 2015. - 415 c. -
ISBN 5-238-00614-4. Ccpiika Ha
pecypc:
http://znanium.com/go.php?id=87215
1

KoncnexTs! gekmmit

HUroro

6 yacos

Paspen 3. Tunosiorusi Opraiu3anMOHHbIX CTPYKTYP HH(POPMALIMOHHOI0 MEHEAKMEHTA

TloaroroBka
K JTEKI[NH

1. Crpykrypa
HMH(}OPMAIIMOHHOTO
MEHEIDKMEHTa U ee
BIIMSTHUE Ha
OpraHU3aIMOHHYIO
CTPYKTYPY CHCTEMBI
yIpaBJICHHUS.

2. Jlmgupyromas poJib
PYKOBOJICTBA B
oOecrnieyeHU
(hYHKIIMOHUPOBAHHS
nH()OPMAITMOHHOTO
MeHEeKMEHTa B
OpraHu3aIuy.
3.  Tumosoi
1o JIpa3ieICHUI
OpraHu3aIu,
o0ecneynBaroIux
(YHKIIMOHHPOBAHUE
nH()OPMAITMOHHOTO
MeHEKMEHTA.
4,  OcHOBHEIE
OpraHU3aIMOHHBIX
CTPYKTYP,
UCTIOJIB3YIOIINX
METOJOJIOTHIO
MAaIIMOHHOTO
MEHEIKMEHTA B
yIpaBICHHUH.

COCTaB

THIIBI

uHpop-

6 yacos

1. Jlapun Muxaun BacunbeBuu.
NupopmannonHoe obecrnieueHue
yIpaBlieHHs [ DIeKTpOHHBIA pecypc] :
yuebHoe mocobue / Jlapun Muxaun
BacuneseBuu; M. B. Jlapun ; [M-Bo
00pa3zoBaHUs u HayKH{ Poc.
®enepanun, Denep. roc. OHOMKETHOE
0o0pazoBar. YUpexKICHUE BBICIII.
00pa3oBaHUs "Poc. roc.
TYMaHUTApHBIN YH-T"]. - ODJIEKTpPOH.
maH. - Mocksa : PITY, 2018. - 278,
[1] C. - Pexum JIOCTyTa
: http://elib.lib.rsuh.ru/elib/000012473.
- 3arn. ¢ skpana. - ISBN 978-5-7281-
2036-0.

2. NudopmanmoHHbIiI

MEHEJDKMEHT [ DJIEeKTpOHHBIN pecypce] :
VYuebnuk. - Mocksa : OOO "HayuHo-
m3natenbckut  neHtp HMHDPA-M",
2014. - 400 c. - ISBN 978-5-16-
003814-8. Ccpuika Ha  pecypc:
http://znanium.com/go.php?id=429111
3. I'punGepr A.C, Kopons
N.A. NapopmanioHHBIH
MEHEJDKMEHT: Yueb. mnocobue amis
By30B. — M. : IOHUTU-TAHA,2017.
— 415 c. — (Cepus
«IIpodeccronanbHbIi y4eOHUK:
Nudopmarukar). - ISBN 978-5-238-
00614-4. - Tekct : SNEKTPOHHBIN. -
URL:
http://znanium.com/catalog/product/10
28593



http://znanium.com/catalog/product/1028593
http://znanium.com/catalog/product/1028593
http://znanium.com/go.php?id=872151
http://znanium.com/go.php?id=872151
http://znanium.com/go.php?id=872151
http://elib.lib.rsuh.ru/elib/000012473
http://znanium.com/go.php?id=429111
http://znanium.com/catalog/product/1028593
http://znanium.com/catalog/product/1028593
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4. T'punbepr Amnaronuit
ConomonoBuu.  MHpOpMaTMOHHBIN
MEHEIKMEHT. - 1. - [DIeKTpOHHBIH
pecypc]  Mockaa HzparenscTBO

"FOHUTU-JAHA", 2015. - 415 c. -
ISBN 5-238-00614-4. Ccpuika Ha
pecypc:

http://znanium.com/go.php?id=872151

KoHucnekTrl neknuii

HUroro

6 yacos

Pa3nen 4. UnTerpauus nHGpOpMALIHOHHBIX U JOKYMEHTALMOHHBIX (B T.4. apXHBHBIX) pecyp-
COB OPraHU3alUH

TloaroroBka
K JEKIINH

1. Ilonstue
MH(}OPMaLIMOHHOTO
pecypca opraHu3aliuu.

2. Buaer
MH(}OPMAaIIMOHHBIX
pecypcoB.

3. ba3el omaHHBIX B
OpPraHu3aluu: TUIIOBOU
COCTaB, TIPUHITAITBI
OpraHu3aIun
nHpopmanuu.

4, OGecrieueHne
XpaHCHHS "
COXpPaHHOCTH
MH(POPMAITMOHHBIX
peCcypcoB OpraHu3aluy.
5. Hcnonp3oBanne
nH(}OpPMaITMOHHBIX
pecypcoB OpraHu3aluy.

6 yacos

1. Jlapun Muxaun BacunseBuu.
NupopmannonHoe obecrnieueHue
yIpaBlieHHs! [ DJIeKTpOHHBIA pecypc] :
yuebHoe mocobue / Jlapun Muxaun
BacunseBnu; M. B. Jlapun ; [M-Bo
0o0pa3oBaHUs u HayKH Poc.
Oenepannn, denep. roc. Or0HKETHOE
o0Opa3oBar. YapEKICHUE BBICIIL.
o0pa3zoBaHus "Poc. roc.
TYMaHUTApHBIA YH-T"]. - ODIIEKTpPOH.
maH. - Mocksa : PITY, 2018. - 278,
[1] C. - Pexum JIOCTyIa
: http://elib.lib.rsuh.ru/elib/000012473.
- 3arn. ¢ skpana. - ISBN 978-5-7281-
2036-0.

2. NadopmanmoHHbIiI

MEHEIKMEHT [ DIEKTPOHHBIN pecypc] :
Y4ebnuk. - Mocksa : OOO "Hay4Ho-
m3natenbcku  neHtp HWHDPA-M",
2014. - 400 c. - ISBN 978-5-16-
003814-8. Cchuika Ha  pecypc:
http://znanium.com/go.php?id=429111
3. I'punbepr A.C., Kopoms
N.A. NadopmanmoHHbIH
MEHEIDKMEHT: YueO. mocobue uis
By30B. — M. : KOHUTU-TAHA,2017.
— 415 C. — (Cepus
«IIpodeccrnonanbHbIN y4eOHHUK:
Nudopmaruka»). - ISBN 978-5-238-
00614-4. - TekcT : 2JEKTPOHHBINA. -
URL:
http://znanium.com/catalog/product/10
28593

4. I'punGepr Amnaronni
ConomonoBuy.  MHpopMamoHHbIN
MEHEUKMEHT. - 1. - [DneKTpoHHBIN
pecypc]  Mockaa UzparenscTBO

"FOHUTU-AAHA", 2015. - 415 c. -
ISBN 5-238-00614-4. Ccpuika Ha

pecypc:



http://znanium.com/go.php?id=872151
http://znanium.com/go.php?id=872151
http://elib.lib.rsuh.ru/elib/000012473
http://znanium.com/go.php?id=429111
http://znanium.com/catalog/product/1028593
http://znanium.com/catalog/product/1028593
http://znanium.com/go.php?id=872151
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http://znanium.com/go.php?id=872151
KoucnexTsl neknui

HUroro

6 yacos

Paspen 5. HpOCKTHpOBaHI/Ie U BHEAPCHUEC CUCTEM I/IH(l)OpMaIII/IOHHOFO MCHC/I’KMCHTA

TloaroroBka
K JIEKLHU

1.  OcHOBHBIE  3TAIIBI

YKU3HEHHOTO LUKIIA
JOKYMEHTUPOBAHHOU
UH(pOpMAIINH.

2. @akTopbl, BIUSAIOLINE
Ha pa3paboTKy
Mapuipyra JBUKECHUS
JOKYMEHTa B
OpraHu3alIiy.

6 yacos

1. Jlapun Muxaun BacunpeBuu.
NnpopmannonHoe obecrnieueHue
yIOpaBJIeHUs [DIEKTPOHHBIN pecypc] :
yuebHoe mocobue / Jlapun Muxawmn
BacunseBnu; M. B. Jlapun ; [M-Bo
o0pa3oBaHus U HayKu Poc.
Oenepanun, Deaep. roc. OIOHKETHOES
o0pa3oBaT.  yUpeXKJCHHE  BBICII.

o0pa3oBaHUs "Poc. roc.
FyMaHUTapHbId YH-T"]. - DJEeKTpoH.
ma". - Mocksa : PITVY, 2018. - 278,
[1] C. - Pexum JlocTyna

: http://elib.lib.rsuh.ru/elib/000012473.
- 3aru. ¢ skpana. - ISBN 978-5-7281-
2036-0.
2. VadpopmannoHHBIH
MEHEKMEHT [ DJEKTPOHHBIA pecypc|
YyeOnuk. - MockBa : 0OOO
"HayuHo-n31aTenbCcKkui LEHTP
NHOPA-M", 2014. - 400 c. - ISBN
978-5-16-003814-8.  Ccpuika  Ha
pecypc:
http://znanium.com/go.php?id=42911
1
3. I'punbepr A.C., Kopons
N.A. NadopmanimoHHbIH
MEHEIDKMEHT: YueO. 1mocodue uis
By30B. — M. : KOHUTHU-JAHA,2017.
— 415 c. — (Cepus
«IIpodeccnonanbHbIi y4eOHUK:
Nudopmaruka»). - ISBN 978-5-238-
00614-4. - TekcT : SJIEKTPOHHBIH. -
URL:
http://znanium.com/catalog/product/10
28593

4. T'punbepr Amnaronuit
Co0MOHOBHY. NudopmannoHHbIi
MEHEUKMEHT. - 1. - [DIeKTpoHHBIN

pecypc] Mocksa : H3garenscTBO
"FOHUTU-AAHA", 2015. - 415 c. -
ISBN 5-238-00614-4. Ccpuika Ha
pecypc:
http://znanium.com/go.php?id=87215
1

Koncnexrts! aexmuii

Pa3nes 6. OnbIT 1 NepCNeKTHBBI PA3BUTHSI HHPOPMAILIMOHHOI0 MeHeKMeHTa B Poccun

IloaroroBka
K JIEKITUHU

1. OcHoBHEBIE
B

POOIIEMBI
pa3BUTUU

8 acos

1. Jlapun Muxaun BacuibeBuy.
HNudopmannonnoe o0ecrieyeHue



http://znanium.com/go.php?id=872151
http://elib.lib.rsuh.ru/elib/000012473
http://znanium.com/go.php?id=429111
http://znanium.com/go.php?id=429111
http://znanium.com/catalog/product/1028593
http://znanium.com/catalog/product/1028593
http://znanium.com/go.php?id=872151
http://znanium.com/go.php?id=872151
http://znanium.com/go.php?id=872151
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HNudopmanoHHoTO
MEHEKMEHTA.

2. Cyrb ayrcopcuHra,
€ro BH/JIBL

3. Ycnyru npejyiaraeMblie
OpraHu3alusIMH,
3aHUMAIOIINECs
ayTCOPCHUHTOM B 00JIacTH
UH(POPMALMOHHO-
JOKYMEHTAIHOHHOTO
obecrieyeHusl.

ynpaBieHus [DIEeKTPOHHBIN pecype] :
yueOHoe mocobue / Jlapun Muxawmn
BacunbeBuu; M. B. Jlapun ; [M-Bo
00pa3zoBaHus u HayKu Poc.
Oenepanun, Penep. roc. OOMKETHOE
o0Opa3oBar. YIpEKICHUE BBICIIL.
o0pa3zoBaHus "Poc. roc.
TyYMaHUTapHbIA YH-T"]. - ODIJIEKTpOH.
maH. - Mocksa : PITY, 2018. - 278,
[1] c. - Pexxum  pocryma
: http://elib.lib.rsuh.ru/elib/000012473.
- 3ari. ¢ skpana. - ISBN 978-5-7281-
2036-0.

2. NadopManmoHHbIH

MEHEKMEHT [ DIeKTpOHHBIN pecypce] :
VY4eOnuk. - Mocksa : OOO "HayuHo-
u3narensckuit  nentp MHOPA-M",
2014. - 400 c. - ISBN 978-5-16-
003814-8. Ccmuika Ha  pecypc:
http://znanium.com/go.php?id=429111
3. I'punbGepr A.C., Kopouib
N.A. ndopmaioHHbIH
MEHEHKMEHT: Y4ed. mocobue mist
By30B. — M. : KOHUTU-IAHA,2017.
— 415 c. — (Cepus
«IIpodeccrnonanbHpIi y4eOHUK:
Nudopmarukay). - ISBN 978-5-238-
00614-4. - TekcT : SACKTPOHHBIHA. -
URL:
http://znanium.com/catalog/product/10
28593

4. TI'punbepr AmHaronuit
Co0JIOMOHOBHY. NudopmannoHHbIit
MEHELDKMEHT. - 1. - [DneKkTpoHHBII
pecypc]  Mockaa N3 patenscTBO

"FOHUTU-AAHA", 2015. - 415 c. -
ISBN 5-238-00614-4. Ccpuika Ha
pecypc:
http://znanium.com/go.php?id=872151
KoHucnekTr! ek

Hroro

38 yacos



http://elib.lib.rsuh.ru/elib/000012473
http://znanium.com/go.php?id=429111
http://znanium.com/catalog/product/1028593
http://znanium.com/catalog/product/1028593
http://znanium.com/go.php?id=872151
http://znanium.com/go.php?id=872151
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Ipunoowcenue 1
AHHOTALIUA

Huctummaa  «MHGOpMAIMOHHBIA  MEHEDKMEHT»  peanusyercs Ha  (QakyiabTeTe
apXMBOBEJCHUA M  JOKyMeHToBeneHuss  Kadenpold  aBTOMAaTH3MpPOBAHHBIX  CHCTEM
JOKYMEHTAI[MOHHOTO 00ECTICYeHUS yIIPABICHHSL.

Henp pmucnumuuabl  — oOecreYnTh HEOOXOAWMBIH M JOCTAaTOYHBIA  YPOBEHb
TEOPETUYECKUX 3HAHMM U HaBBIKOB HX IPUMEHEHUS B PEHIEHUM MPaKTHYECKUX 3a7ad
MH(POPMAIIMOHHOTO 00eCIIeYeHUs IeATEIIbHOCTH OpTraHU3aIlHH.

3agauu Kypca:

- U3y4eHHE TEOPUU U IPAKTUKH YIPABIEHUS JOKYMEHTAlle B COBPEMEHHBIX YCIOBUSX;

- BbIpa0OTKa y CTY/JEHTOB HAaBBIKOB CaMOCTOATENBbHON pabOThl ¢ MH(POPMAIMOHHBIMU
pecypcaMy OpraHu3alyH.

JucuuninuHa HanpaBjieHa Ha (GOPMUPOBAHUE CIIETYIOIIUX KOMITETEHIIUI:

OIIK-1 CnocoOeH npuMeHSTh (pyHIaMEHTaIbHbIE 3HAHUS, MOJIYYEHHbIE MIPU OCBOCHUU
MpPOrpaMMbl MarucTpaTypbl, IpU pa3pabOTKe M OCYILECTBICHUH COLMAIbHO-3HAYUMBIX
IIPOEKTOB

OIIK-2 CnocobeH caMOCTOATENbHO pabOTaTh C HCTOYHUKAMU  HMHGPOpMAaIHH,
HENpPEepPHIBHO COBEPILICHCTBOBATH YPOBEHb MPOHECCHOHATBHON OITOTOBKU

B pe3ynbraTe 0cBO€HUS AUCHUIIIMHBI 00yJaroIUiCs TOJIKEH:

3HaTh:

METO/I0JIOTHIO UHPOPMAIIMOHHOTO MEHEPKMEHTA

cOCTaB MH(OPMALIMOHHBIX PECYPCOB OpPraHU3alINY;

YMmers:

AQHAJIN3MPOBATh COLMAJIBHO 3HAYUMBIC IPOEKTBI M MPOLECCHl C HCIOJIb30BAHUEM
METOJI0JI0TMH MHPOPMALIMOHHOTO MEHEKMEHTA

aHAIM3UPOBATh CTPYKTYPY MH(POPMALIMOHHBIX PECYPCOB OpPTraHU3aLH

Bnanets:

HAaBBIKAMH YNPABICHUS JOKYMEHTAlMel OpraHM3alMd Ha OCHOBE METOAOJIOTHH
MH(GOPMALIMOHHOTO MEHEIPKMEHTA

METOJJaMH yIIPaBIeHHs HH(OPMALIMOHHBIMU pecypcaMy OpraHu3aluu

[To pucuumnnHe MperycMOTpeHa MPOMEXYTOUHas aTTecTalus B popme 3K3aMeHa.
OO61ast TpPYA0€MKOCTh OCBOSHUS AUCLUIIIIMHBI COCTABISAET 3 3a4ETHBIX €AMHUIIBL.
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