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1. IosicHuTeILHASA 3aIIHCKA

1.1.

He.]'lb H 3a1a4Y1 JUCHUITIIUHBI

Henabp TUCHUIIMHBI — U3YYCHUE TEOPETHUYECKUX M MPAKTHYECKUX BOIMPOCOB PA3BHUTHS
Z[OKyMeHTa U CHUCTEM I[OKYMGHTaLII/II/I; CTAHOBJICHUA HW DOBOJIIOIIMKW IIOHUMAHUS Hay‘-IHOﬁ
JUCLMIUIMHBI “AOKYMEHTOBEACHNE” B PA3JINYHbIE HCTOPUYECKUE MTEPUOIDI.

3agauM AMCHUILIMHDI.

—  U3YYUTH MOHATHHHYIO 0a3y COBPEMEHHOTO TIOKYMEHTOBEICHUS;

— I/I3yT~II/ITI) (bYHKIII/II/I praBJ'ICHI/ISI B HUX B3aMMOCBI3U C COBpCMCHHI)IMI/I CUCTCMaMu

AOKYMCHTAIUHU,

— O3HAaKOMHUTBLCA C COBPEMCHHBIMU ITIOAXO0JaMHU K KJIaCCI/I(bI/IKaHI/II/I AOKYMCHTOB,
— BBIABUTH U IIOKa3aTb TCHIACHIIWN YHI/I(i)I/IKaIH/II/I, CTaHAapTHU3alu U KHaCCHq)HKaHHH
KaK OTACJIBbHBIX q)OpM JOKYMCHTOB, TaK U CUCTEM JOKYMCHTAIIUH B LICJIIOM;

—  U3Y4HTh
JOKYMEHTUPOBAHUS;

COBPEMEHHYIO

IIPaBOBYID U

MCTOJAUYCCKYIO periraMCcHTalUIO

— aHaJU3MpOBaTh PAa3HOOOpa3HbIE TEOPETHUECKHUE MOJAXOAbl K MOHMMAaHHUIO MpodiieM

JOKYMCHTOBCACHUAA,

— HW3Y4YUTb BJIMAHHUC TCOPUHU HOOKYMCHTOBCACHHSA Ha Q)OpMHpOBaHI/Ie IMPaKTUKH

JOKYMCHTUPOBAHUA.

1.2. ®opmupyemble KOMIIETEHIHH, COOTHECEHHbIC C INUIAHUPYEMbIMH pe3yJabTaTaMHU
00y4eHMsI 0 IUCHUILIMHE (MOYJII0):

Komnerenuus HNuaaukaropsbl IlepedyeHb MIIAHUPYEMBbIX
(Ko 1 HAUMEHOBAHUE) KOMIeTeHIHit pe3yJbTaToB 00y4eHHs 110
(Ko ¥ HAaMEHOBaHUE) AUCIUTJIMHE

YK-6 Cnocob6en | YK-6.2 CaMOCTOATEIBHO | 3Hamb: 3aKOHOIaTEJILHBIE u
OTIPEeNATh U | OCBaUBaeT HOBbIE METOJbl | HOPMAaTUBHBIE IPABOBBIE aKThl U
pealin30BbIBATh UCCIIEJIOBaHMS,  M3MEHSET | HOPMATUBHO-METOAUYECKUE
MIPUOPUTETHI Hay4HBIH MpoMiIb CBOEH | MaTepuaibl MO JOKYMEHTHPOBAHHUIO
cOoOCTBEHHOM npodeccuoHanbHOM yIpaBICHUYECKON JEeSITeIbHOCTH;
JEeSITeNILHOCTH U CHOCOOBI | IeATENbHOCTH Ymems: ucnonb3zoBaTh HOPMATHBHBIE

€C COBCPUHICHCTBOBAHUS
Ha OCHOBC CaMOOICHKH

NpaBOBbIE  aKThl B IPAKTHKE
JOKYMEHTUPOBaHUS;

Braoems TpeOOBaHUSAMH
3aKOHOJIATCIbHBIX M HOPMATUBHBIX
NPaBOBBIX aKTOB K  IpOLEccaM

AOKYMCHTHUPOBAHUS
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OIIK-5 Cnocoben
OCYIIECTBIISATh
WHHOBAIHOHHYIO
JEATENHHOCTD,
¢dbopmynupoBatb u
pemiaTh HAY4HO-
HCCIIEN0BATELCKIE "
NPUKIAJHBIC 3aJa4yd B
obOactu
JTOKYMEHTOBEICHUS u
apXHUBOBEICHUS

OIIK-5.1 OCYLIECTBJISAET
IIOCTaHOBKY 3aj1a4 B
HAaY4YHBIX HCCICOOBAHUAX B
obmactu
AOKYMCHTOBCACHUA u
APXHUBOBCACHUA

3uams: JOKYMEHTOBEAUECKYIO
TEPMUHOJIOTHIO; 3aKOHOJIATEIbHBIE U
HOPMAaTHBHBIE TPABOBBIE AaKThl U
HOPMAaTHUBHO-METOIUYECKUE
Marepuaibl MO0 JOKYMEHTUPOBAHUIO
YIPABJICHUYECKOU IEATEbHOCTH;

— cmocoObl W CpejacTBa
JOKYMCHTHUPOBAHUSA;

— CTPYKTYpY HOKYMEHTa;

—  KIaccudukanuio
JIOKyMEHTAITUH;

—  XapaKTepUCTUKY H COCTaB
YHUPHUIIMPOBAHHBIX CHCTEM
JIOKyMEHTAITUH;

Ymems: mpoBoauTh KiaccuUKaIMo
JOKYMEHTOB 10 COOTBETCTBYIOIIMM
CUCTEMaM JIOKyMEHTallUu;

— TPUMEHSATH
JTIOKYMEHTOBETIECKYIO
TEPMUHOJIOTHIO B TPAKTUYECKOU
JeSTETLHOCTH;

—  HCIOJB30BAThH
HOPMATHBHBIC TIPAaBOBBIE aKTHl B
MPAKTHKE JOKYMEHTHPOBAHUS;
Bnaoems  HaBbIKaMH ~ TIPOBENEHUS
KJIacCU(PUKAMU  JOKYMEHTOB IO
COOTBETCTBYIOIIUM CUCTeMaM
JOKYMEHTAI1H;

—  JIOKyMEHTOBEIYECKOM
TEPMUHOJIOTUEH;

— TpeOoBaHUAMU
3aKOHOJATEIbHBIX W HOPMATHBHBIX
PaBOBBIX aKTOB K  IIpoleccam

JOKYMECHTHUPOBAHUA,
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OIIK-5.2 pemraer Hay4HO- | 3Hamb  THUIOBOM  COCTaB  CHUCTEM

HCCIIEI0BATEIILCKUE U | JOKYMEHTAlUU YUYPEXKJICHUH 0001
NPUKIAJAHBIE  33Ja4d B | OPraHU3ALMOHHO-TIPABOBON (OPMEI;
obmactu —  BO3MOKHOCTH
JOKYMEHTOBEICHUS U | HCIIOJIb30BaHMS HOBBIX
apXUBOBEICHMS, 3HaeT | ”HQOPMAIIMOHHBIX ~ TEXHOJIOTHH B
OCHOBHBIE TEHJCHIUHU | JOKYMEHTUPOBAHUU;

pa3BuTHS MH(POPMAITMOHHO- — OCHOBHBIE
JOKYMEHTALMOHHOTO JIOKYMEHTOBEIYECKUE KOHLICIIIINH;
obecrnieueHus ynpasieHus u | Yuemo aHAIM3UPOBATh
apXUBHOTIO JIea JOKYMEHTOBEIYECKUE KOHIECNIUU C

MO3ULIMM  HMX  NPUMEHUMOCTH B
IIPAKTUYECKON NEATEIbHOCTH.

Braoems - COBPEMEHHBIMU
JOKYMEHTOBETUECKIMH
KOHIICTIIIUSMHU.

1.3. MecTo TMCUMILIMHBI B CTPYKTYPe OCHOBHOI 00pa30oBaTe/ibHOI MPOrpaMMbl

JuctunnuHa  SBJISETCS JUCHMIUIMHOW 00s3aTeNbHOM YacTW y4eOHOTO IUIaHa TI0
HaIpaBJICHUIO TIOJITOTOBKH «J/[0KyMEHTOBEICHHE U apXUBOBEICHUE.

B pe3ynbrare 0cBOCHMS AUCHUILUIMHBI (POPMUPYIOTCS KOMIIETCHIIMH, HEOOXOIUMBIE IS
M3Y4YEHUS CIEAYIIUX JTUCHUIUIMH W TPOXOXKIEHUS TMPAKTHK: «IKCIEepTU3a IEHHOCTH
ANEKTPOHHBIX JTIOKyMEHTOBY, «JlokymeHT KakK WHTEJUICKTyaJIbHbBIN MIPOJIYKTY,
«ApXUBOBEIUECKOEC TEPMUHOBEICHUE», “‘MeToanKa HayYHO-HCCIICOBATEIhCKONH pabOThl B
00J1aCTH apXUBOBENICHUS W MPAKTHKHU TI0 TOJYYSHHIO TICPBUYHBIX MPOPECCHOHAIBHBIX YMEHHUI
Y HaBBIKOB.

2. CTpyKTypa M CHUIIMHBI
CTpyKTypa JTUCHUILIMHBI JAJ151 04HOH (POPMBI 00ydeHH s
OOmiass TpyIOEMKOCTh IUCHUIUIMHBI cocTaBiser 3 3. e, 114 4., B TOM uucie
KOHTakTHas pabota oOy4arommxcs ¢ mpernogaBareneM 38 4., caMOCTOsTeNbHas paboTa
oOyuaronuxcs 58 4., KOHTpoJb — 18 u.

Bunasl yueOHOM paboThI
Paszoen (B yacax) DOPMBI TEKYIIIEro
Hucuyunnunot KOHTPOIS
a, KOHTAKTHasI as
= = yCIIEeBaeMOCTH,
No 8 o 1 E é
n/n z > = 5 5 ¢ E (bopma
O S & > & 5 3| NPOMEKYTOUHOMH
<
< § 2 = §§ § E 5 @&| arrecranuu (no
= | E Bl E g 2= S =l cemecmpam)
< <
CIM) OE.) o CE E 5 = § O
= @) E & O s T
1 [Ipenmer, 1 3 |2 10




coJiepXKaHue, 3a/1a41
Kypca, OCHOBHBIE
TEOPETHUYECKHE
TTOHATHS
2 HUctounuku u 1 3 2
JUTEpATypa Mo Kypey
3 | ®ynkuuu gokymenrta | 1 3 |2 10 5 nedens —
DBoITIONHS CTIOCO00B KOHMPOJIbHASL
JTOKYMEHTHPOBAHUS paboma Nel
4 | Knaccudukanus 1 3 |2 10
JOKYMEHTOB Ml CHUCTEM
JOKYMEHTAITIHN
5 CoBpemenHast 1 3 |2 10
periiaMeHTaIus
JOKYMEHTHUPOBAHUS
6 | 3apoxuenue reopun | 1 3 |4 10 8 neodens —
JTOKYMEHTa umozoeas
KOHMPOJIbHASL
paboma no
meopemuyecKomy
mamepuaiy
7 Hccnenosanue 1 4 2 10
npooieM
JTOKYMEHTOBE/ICHUS
XX —nau. XXI BB.
8 DK3aMeH 18
Bcero: 22 |16 18 60
3. Conep:kanue QM CHUNINHbBI
Ne [ HaumeHoBaHue pa3jesia IMCUUNIMHBI Conep:xanue
1 Tema 1. [Ipenmer, conepxxanmne, JIOKYMEHT U ero poJib B KH3HU 00IIECTBA.
3a/1a4d Kypca, OCHOBHbIE Ponb noxymeHTa B anmapare ynpasiieHUs. 3HaUYCHHE
TeopeTHYeCKne MOHATHS JTOKyMeHTa B UH(GOPMAIIMOHHOM OOIIIECTBE.
OCHOBHBIE JJOKYMEHTOBETYCCKUE TTOHSTHSL:
JNOKYMEHT, UH(POPMALUs, TOKYMECHTHPOBAHHAS
UH(pOpMaIIUsI, OPUTHHAT, KOTIHS, TyOJIHKaT,
bopmyIIsp, pEKBU3HT, CUCTEMA TOKYMEHTAIMH U JIP.
2 | Tema 2. UCTOYHUKH H JINTEPATypa MO 3aKOHOJATEIbHBIE aKThl, HOPMATHUBHBIE
Kypcy matepuaisl XVI — nau. XXI B. [TucbMoBHUKH.
PykoBozCTBa MO 1€10MIPOU3BOICTBY.
MeTtonndeckue pa3paboTKH MO JIETOMPOU3BOJICTRY.
lNocynapctBennsie ctanaaptol. [lepuoanyeckue
uznanus. CrnpaBounsle uzganus. Jluteparypa.
3 | Tema 3. ®yHKIMH JOKYMEHTA. 3HaueHue u3ydeHust QyHKIHUA JOKyMEHTOB.

IBOJIIONMSA CIIOCO00B
AOKYMEHTHPOBAHHUSA

OOm1me u yacTHble PYHKIIUMH JOKyMeHTa. BiusHue
(GyHKIMI TOKyMEHTa Ha €T0 CTPYKTYpY.
[MonmpyHKIIMOHATBHOCTD TOKYMEHTA.

Crnioco6b1 tokymeHTupoBanus. [lonstue
“crioco0 TOKyMEHTHPOBaHUs . DTarbl pa3BUTHS
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Croco0oB ToKyMeHTHUpoBaHus. COBpEMEHHBIE
CIOCOOBI JOKYMEHTHPOBAHUS C HCTIOIh30BAHHEM
HOBBIX TEXHOJIOTUH.

Tema 4. Knnaccuduxanus J0KyMEHTOB U
CUCTEM JOKYMEHTALIUU

Bunbl 10KyMeHTOB, onpeaenseMble
3aKOHOJJaTEeIbHBIMU U HOPMATUBHBIMU aKTaMHU.
CBs13b BUJIOB IOKYMEHTOB U (PYHKLIUN YIIpaBICHUS.
3aBUCUMOCTBH (OPMBI IOKYMEHTA U COCTaBa
PEKBHU3UTOB OT BU/Ia JJOKYMEHTA.

[loHsTHE U TPU3HAKU CUCTEMBI
nokyMeHTanuu. OcHOBaHUs Kiaccu(ukanuu
CUCTEM JIOKyMeHTaluu. PazButue cucrem
JOKYMEHTAIlMU Ha COBPEMEHHOM JTalle.

[lonsTHe «yHupuuupoBaHHas cuctema
JOKYMEHTAIMN». XapaKTepUCTHKA COBPEMEHHBIX
YHU(QUIMPOBAHHBIX CUCTEM JOKYMEHTAIMHN U UX
npUMEHEeHHEe. Y HUQUIMPOBaHHAs CUCTEMA
OpraHU3alMOHHO-PACTIOPSATUTENTLHOM
JOKYMEHTaI1H.

Tema 5. CoBpemenHast
periamMmeHTanus 10KyMCHTUPOBAHUA

3aKoHO/IaTebHBIE 1 HOPMATHBHBIS
npaBoBkIe akThl Poccutickoit depepanuu. Bonpockt
nokymeHntupoBanus B Koncrurymuun Poccuiickoi
®enepanun, Kogexkcax PO, KOHCTUTYIMOHHBIX U
denepanbHbIX 3aK0HaxX, YKa3ax [Ipesunenta PO,
[TocranoBnenusx [IpaButenscrBa PO u unbie
HOPMAaTUBHBIX TOKyMeHTax. HopmaTusHO-
METOIMYECKUE TOKYMEHTBI, PETYJIUPYIOIINE
BOIIPOCHI JEJONPOU3BOACTBA. Poccuiickoit
®enepanun. ['ocynapcTBeHHbIE CTaHAAPTHI,
perJIaMeHThl, paBuiia, MHCTPYKIUHU, IEPEUHH,
METOIMYECKHUE PEKOMEHJAIIUU U JP.

Tema 6. 3aposkaenue Teopuu
AOKYMeHTAa

Pa3BuTHE MpakKTUYECKOTO ACIONPOU3BOIACTBA
KaK OCHOBBI MOSIBJICHUS TE€OPUU JOKyMeHTa. [lepBbie
MOMBITKK TEOPETUUYECKOTO OCMBICIICHHUS Ha3HAYEHUS
JTOKYMEHTAIMU U € (YHKIIMOHUPOBAHUS B
oOmectBe B XIX- gaganne XX BB. PadoTel .
Bapanunosa, B. Benpaopexra. Knaccudukanus
nokyMeHToB U. Puxrepa.

Pexomenaanuu no coBepueHCTBOBAHUIO
JOKYMEHTUPOBAHUS YIPABIECHYECKUX JCHCTBUN.
PykoBojicTBa K COCTaBIIEHUIO TIOKYMEHTOB
(«rtucpmoBHUKMY) @. H. HanuBkuHa, M.A.
Mapkosa, M.JI. Marauukoro, A.H. HeyctpoeBa u
np. IlosiBeHne cennann3upoBaHHbIX
MIEPUOINYECKUX U3TaHUM.

Tema 7. UccaienoBanue npodiem
aoxymenToBenenusi 1920-30 roxos

JlokyMeHTOBe14eCKHEe TPOOIEMBI B
KOHTEKCTE Pa3BUTHUs YIIPABIECHYECKOU MBICIIH.
Teopernueckue UCCIEI0BaHUS OTEYECTBEHHBIX U
3apyOeKHBIX yueHbIX. CKiIaJibIBaHUe
OoTeuecTBEHHBIX HayuHbIX mikos: A.K.I'acreBa, [1.M.
Kepxenuesa, E.®. PozmMuposuua.

JesarenpbHocTh MHCTUTYTA TEXHUKH
yrnpasnenus (MUTY) u ee 3HaueHue 1st
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opranuzaiuu paboTsl ¢ JokymMeHTamu. Oomue
npaBuiia JOKYMEHTAIMH U TOKyMEHTO000poTa
(1931 1.). O6oOITIeHNE TEOPETUIECKHUX MPOOIIeM
aJIMUHUCTPATHBHOTO JIOKYMEHTOBEACHUS:
TEPMUHOJIOTHH, YHU(PHUKALINHU, KITaCCUPHUKAIINN
JOKYMEHTOB B paboTax criermanuctoB UTY.

OcaenieHne BOIPOCOB HAYYHOMH
OpraHu3alluy YIIPaBIEHYECKOTO TPyAa U
JIETIOTIPOU3BOICTBA B CIIEHUAIBHON JIUTEPATYpPE
(Maiizensc P.C., Hedenos I'.A., Bepxosckuii I1.B.
U JIp.) ¥ HA CTPAHMLIAX CHEIUATH3UPOBAHHBIX
MEPUOINYECKUX H3TaHUI.

Tema 8. ®opmMupoBaHue TeoOpum
nokymenToBeaenusi B 1950-80 roanl, B
1990-2000 roabr

TpakToBKa BONPOCOB JOKYMEHTOBEICHUS B
tpynax K.I'. Mursesa, f.3. Jlupmuna, B.A.
[uxynuHa n ap.

Pa3paboTtka Teopun JOKYMEHTOBEIEHUS, €€
CBSI3b C CO3JJaHUEM U BHeJIpeHueM EnunHon
roCy/IapCTBEHHOU CHUCTEMBI JEIONPOU3BOICTBA U
nH(popMalMOHHON 6a3bl aBTOMATU3UPOBAHHOM
CUCTEMBI yIpaBJIeHUs. 3HaUe€HUE pa3padoToK
crenuanucToB Beecoro3Horo Hay4qHo-
HCCIIEI0OBATENIbCKOTO HHCTUTYTA
JOKYMEHTOBEICHHSI U apXUBHOTO Jieja
(BHUUJIAL) 1 MOCKOBCKOTO TOCYIapCTBEHHOTO
ucropuko-apxuBHoro nacruryra (MI'MAN) B
o06sacT yHU(UKAIMKA ¥ CTaHIapTU3AINH
JOKyMeHTOB. OcBelIeHNE Pa3INYHbIX OJX00B K
pPELIEHUI0 TOKYMEHTOBEYECKUX BOPOCOB B
Tpynax BHUMJA u Tpynax MI'MAU.

B3ruisin Ha JOKyMEHTAIUIO KaK €AUHYIO
nH(popMarMoHHYI0 cucTemy. 3HaueHue padoT .1,
Bopo6senra, T.B. Ky3unenosoi, b.C. Mm3aposa,
B.N. Kokopesa, M.B. Jlapuna, A.H. CoxoBoii,
Cankunoit JI.B. u ap. v uxX BIUsIHUE HA
CTAHOBJICHUE U Pa3BUTHE CUCTEMHOIO MOAX0Aa K
JOKYMEHTOBETUECKUM HUCCIEIOBAHUSIM.

Pa3ButHe TOKyMEHTOBEAEHUS B YCIOBUSIX
W3MEHEHUS COILUATbHO-TIOJIUTHYECKUX,
SKOHOMUYECKHX, TEXHUUECKUX PEeauil.
CoBpeMeHHBIN B3MJIsI1 HA OOBEKT U MPEAMET
JOKyMeHTOBeAeHUs1. OTpaxkeHHe TPAJUIMOHHOTO U
KOMILJIEKCHOTO MOJIXOJI0OB K Hay4HbIM
UCCIIEJIOBaHMAM B pabOTax TaKMX aBTOPOB, KaK
I0.H. Cronspos, C.I'. Kynemos, H.H.
Kymnapenko, I'.H. [lIsenioBa-Boaxka u ap.

3HavyeHue HayuHbIX padoT Jlapuna M.B.,
Ky3nenonoii T.B., Munranesa B.C., BapnamoBoit
JI.H., PeickoBa O.1., Kykapunoii 10.M., Cankunoi
JI.B., beikoBoil T.A. 1 pa3BUTHS NPUOPUTETHBIX
HaIpaBJeHUN JOKYMEHTOBEIUECKUX UCCIIEeI0BaHUM,
B YHCJIE€ KOTOPBIX: JOKYMEHTOBEIUECKHE POOIEMBI
AJIEKTPOHHBIX JOKYMEHTOB; YIPABJICHHE
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JOKYMEHTaMU KaK 4acThb YIPAaBJICHUSA
UH(POPMALMOHHBIMH PECYPCAMU OpPTraHU3aINH;
MEXyHapOAHAas U HAllMOHAJIbHAS CUCTEMBI
CTaHJApPTH3AIMH B JOKYMEHTAIIMOHHOH cdepe.

4. O0pa3oBaTejibHbIE€ TEXHOJIOTHH

A Buow yuebHoii OoépazoeamenvHole u
i Haumenoeanue pazoena padoms: uHgopmayuonnvie
mexHono2uu
1 2 3 5
1. [Ipenmer, conepxanue, 3anauu|/lexyus [ Beoonas nexyus
Kypca, OCHOBHBIE
TEOPETUICCKHEC TOHATHS
Camocmosmenvuas |l[loocomoexa k nexyuu
paboma — 9 uacos
2. Hcrounnkm u JmTeparypa IO Jlexyus-eusyanuzayus c
Kypcy npumMeHeHuem cnatio-
Camocmosmenvuas |npoexmopa
paboma — 9 uacos
Iloozomoska k nexyuu
3. OYHKIMU JOKYMEHTA Jlexyus 2 Jlexyus-eusyanuzayus c
DBOJIFOIUS CcrIoco00B npumeHeHuem caano-
JOKYMEHTUPOBAHUS npoexmopa
Camocmosmenvuas |[loocomoexa K nexyuu
paboma — 9 uacos
4. Knaccnpuxanus mgoxkymeHToB|/lexyus 3 IIpobnemnas nexyus
U CHCTeM JOKYMEeHTAlluH
Cemunap — 1,2 Jluckyccus
Camocmosmenvuas |l[loocomoexa k cemunapy
paboma — 9 uacos
5 CoBpemeHHass  perjaMeHTalus Jlexyus-susyanuzayus c
JOKYMEHTUPOBAaHUS Cemunap — 3,4 npumeHeHuem cnatio-
npoexmopa
Camocmosmenvras
paboma — 9 wacoe  |Kommpoavuas paboma
Iloozomosxka K KOHMPONBLHOU
pabome
6. 3aporKJIeHue TEOpUN JOKyMeHTa |Jlexyus 4 Ananumuueckas nekyus
Cemunap— 5 Juckyccus
Camocmosmenvnasn |Iloocomoska Kk cemunapy

paboma — 9 uacos
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nokymenroBenacaus B 1950-80
rozael, B 1990-2000 roasl
Cemunap — 8,9

CamocmosimenvHast
paboma — 9 uacos

7 HccnenoBanue npooisieM|Jlexyus 5 Jlexyus
JTOKYMEHTOBEICHUS
1920-30 romoB Cemunap— 6,7
J[uckyccus
Camocmosmenvhas
paboma — 9 uacos
Iloozomoexa k cemunapy
8 dopmupoBaHue teopuu |J/lekyus 6 IIpobnemnas nexyus

Koumponvnas paboma

Iloocomoska Kk KOHMPOILHOU
pabome

9 [TpomexyTodHast aTTeCTaIus

B nmnepuon BpeMEHHOrO MPHOCTAHOBIEHUS TOCEHICHUS OO0yYaroUMUCA TOMEIIeHUN

u

tepputopun PITY. mist oprammzanuu ydeOHOTO TMporiecca ¢ MPUMEHEHHEM DJIEKTPOHHOTO
oOyueHuss W JUCTAaHLUHUOHHBIX OOpa30BATEIbHBIX TEXHOJOTUH MOTYT OBITh HCIOJIb30BAHbBI

cienayomnre oopazoBaTebHbIE TEXHOJIOTHU:
— BUJICO-JIEKIIHH;
— OHJIAIH-TIEKLIMU B PEKUME PEaJIbHOTO BPEMEHHU;

— DIIEKTPOHHbIE Y4eOHUKH, YueOHbIE TOCOONs, HayYHbIEe U3/IaHUS B 3JICKTPOHHOM BHJIE U JOCTYII

K UHBIM 3JICKTPOHHBIM 06pa3OBaTeJ'IBHBIM pecypcam;
— CUCTEMBI IJIs1 3JICKTPOHHOT'O TECTUPOBAHM,

— KOHCYJIbTalluHU C UCITI0JIb30BAHUEM TCICKOMMYHHKAIITMOHHBIX CPEACTB.

5. Ouenka JIaHUPYeEMbIX Pe3yJbTATOB 00y4YeHH s
5.1. Cucrema olleHNBAHHSA

\d)opMa KOHTPOJISA

Makc. KOJIUH4ecTBO 0aJ1J1I0B

3a oany Bcero
paborty

Texywuii KOHMPOTL:

- ceMuHapul 5,5 6annoe 50 6annoe
- KOHMpONbHAS paboma 5 6annos 10 6annos
IIpomesicymounas ammecmayusi 8 8uoe umo2o8otl 40 6annos
KOHMPOIbHOU pabombi
Hmoeo 3a cemecmp (Oucyuniuny) 100 6annos

[TomyueHHBI COBOKYIHBIN pe3y/IbTaT KOHBEPTUPYETCS B TPAAULIMOHHYIO IIKaJIy OLIEHOK U B
HIKany oleHok EBpomeiickoii cuctemsl nepenoca u HakoruieHus kpeautos (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBUM ¢ TabuIuIei:

100-6annpHas

Tpagunnonnas 1kana
IKana pajun

[Ixana
ECTS
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95 - 100 A
83 — 94 OTJIUYHO B
68 — 82 XOPOIIIO 3a4TEHO C
28 : g; YIOBJIETBOPUTEIBHO E
20-49 FX
0_19 HEYIIOBJICTBOPUTEIHHO HE 3a4TCHO F

S.Z.KPI/ITCPHH BBICTABJICHUA OHCHKH IO JUCHUIIJIMHE

Banasl/
Ml kana
ECTS

Ouenka no
MUACHUTIIINHE

Kpurepuu onenku pe3yibTaroB 00y4eHHUs 10
AUCHUILINHE

100-83/
A,B

«OTIUYHOY/
«3a4YTCHO
(oTnuHO)»/
«3a4TEHO»

BrictaBnsiercst oOyuaroniemMycs, eciu OH riIy0oKo U
IIPOYHO YCBOMJI TEOPETUYECKUN U MPAKTHYECKUI
MaTepuai, MOXKEeT IIPOJEMOHCTPUPOBATh 3TO HA 3aHATUAX
U B X0JI€ MPOMEKYTOYHON aTTeCTallu.

OO0yuaromuiicsi HICYEPITBIBAOIIE U IOTUYECKUA CTPOMHO
n3naraet yueOHbI MaTepHal, yMeeT YBS3bIBaTh TEOPUIO C
MIPaKTUKOM, CTIPaBJISIETCS C PeIIEHHEM 3a/1a4
npodeccruoHalIbHOM HANPaBIEHHOCTH BBICOKOTO YPOBHS
CJIOKHOCTH, MPAaBUIHLHO 0OOCHOBBIBAET MPUHSTHIE
pelieHus.

CB00OOTHO OpUEHTHPYETCS B yUeOHOU U
npodeccuoHanbHOM TUTEpaType.

OneHka no JUCIUILIMHE BBICTABIISAIOTCA 00ydaromemMycs ¢
Y4ETOM PE3YNIBTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTeCTallUu.

Komnerenuuu, 3akpeniaéHHbie 3a AUCUUIIINHOH,
c(hopMHUpPOBaHbI HA YPOBHE — «BBICOKHIN.

82-68/

«XOPOII0Y/
«3a4YTEHO
(xopor1o)»/
«3aYTCHO

BeictraBnsercsa oOyyaromemycs, €Ciii OH 3HaeT
TEOPETUYECKUI U MPAKTUYECKUI MaTepHall, FPaMOTHO U IO
CYHIECTBY M3JIaraeT €ro Ha 3aHATHSAX U B X0
IIPOMEXYTOYHOM aTTeCTalluH, HE JOITYyCKasl CYIECTBEHHBIX
HETOYHOCTEH.

OOyuaromuiics IpaBUIbHO MPUMEHSET TEOPETUUECKHUE
II0JIO’KEHHUS IIPU PELLICHNUN IPAKTUYECKUX 3a/1a4
npo¢eccHOHAIbLHON HANIPaBIEHHOCTH Pa3HOI0 YPOBHS
CJIO’KHOCTH, BJIaZICET HEOOXOJUMBIMHU U1 TOTO HaBbIKAMU
Y IpUEMaMHU.

JlocTaTo4HO XOPOIIO OPUEHTUPYETCS B YUeOHOH U
npogeccuoHaILHOMN InTepaType.

OreHka 1o JUCHUIUIMHE BBICTABIIAIOTCS 00ydaroeMycs ¢
Y4ETOM PE3yJITATOB TEKYLLIEHU U IIPOMEKYTOYHOU
aTTeCTalUu.

Komnerenuy, 3akpennénnble 3a AUCUUTIIINHOM,
c(OpMHUPOBAHbI HA YPOBHE — «XOPOLIHII».




13

Baanbl/ Ouenka no Kpurtepuu onenkn pe3yibTaroB 00y4eHHUs 110
M xama AUCHUILINHE AUCHUILINHE
ECTS
67-50/ «YIOBIIETBOPU- BricTaBisiercst 00ydaromeMycsi, €CIi OH 3HaeT Ha 0a30BOM
D,E TEILHOY/ YPOBHE TEOPETUUECKUI U ITPAKTUYECKUM MaTepual,
«3aUTEHO JIOITYCKAeT OTAEIbHBIC OIMIMOKU TP €T0 U3JI0KECHUHU Ha
(ynosnerBopu- 3aHATHUSIX U B X0/1€ IPOMEXKYTOUYHOM aTTeCTaluH.
TEJIBHO)»/ OOyyaromuiics UCIBITHIBAET OINPEEIEHHbIE 3aTPYAHEHUS
«3a4TEHOY B [IPUMEHEHUU TEOPETUUECKUX MOJIOKEHUH MPU PELIEHUH
NPaKTUYECKUX 33729 MPO(HEeCCHOHATTLHON HATPaBICHHOCTH
CTaH/IaPTHOT'O YPOBHS CJIOKHOCTH, BJIaJICET
HEOOXOUMBIMHU JUI 3TOr0 0a30BBIMU HAaBbIKAMU U
pUEMaMHU.
JleMOHCTpHpYyET TOCTaTOUHBIN YpOBEHb 3HAHUS yUEOHOU
JUTEPATypPhl MO TUCHUIUIMHE.
OneHka no JUCIUILIMHE BBICTABIISAIOTCSA 00y4yaroniemMycs ¢
Y4ETOM PE3YJIBTATOB TEKYIEH U IPOMEKYTOUHOU
aTTeCTallUu.
Komnerenmuu, 3akpeniaéHnple 3a TUCIUTIITAHOM,
c(hopMHUPOBaHbI HA YPOBHE — «IOCTATOYHBIN».
49-0/ «HeynoBueTBopuTe | BricTaBnsercs oOydaromemycs, €ciid OH He 3HaeT Ha
F.FX JIBHOY/ 0a30BOM ypOBHE TEOPETUUYECKUIN U MPAKTUYECKUI
HE 3a4TE€HO MaTtepual, JI0IMycKaeT rpyOble OIIMOKH MPH €ro

U3JI0’)KEHUH Ha 3aHATHIX U B X0J1€ TPOMEKYTOUHOM
aTTeCTallUu.

OO0yuaromuiicst HICTIBITHIBAET CEPHE3HBIC 3aTPYTHCHUSI B
MPUMEHEHUU TEOPETHUUECKUX MOJI0KEHUH NPHU pelIeHUH
MPAKTHYECKUX 33/1a4 Ipo(deccnoHanbHOM HallpaBlIeHHOCTH
CTaHJIAPTHOTO YPOBHS CJIOKHOCTH, HE BIIa/IEET
HEOOXOIMMBIMHU [T 3TOTO HAaBbIKAMU U IPUEMAMH.
JemoHcTpHpyeT (hparMeHTapHble 3HaHUS y4eOHO
JUTEPaTyphl MO TUCHUIUIAHE.

Onenka no JUCIUILIMHE BBICTABISIOTCSA 00y4yaroniemMycs ¢
y4€TOM pe3ylIbTaTOB TEKYILIEH 1 MPOMEKYTOUHON
aTTeCTalllu.

Kommerenium Ha ypoBHE «JJOCTaTOUHBII», 3aKPETIEHHBIC
3a TUCIUILUINHON, HEe CHOPMUPOBAHBI.

5.3. OueHo4Hble cpeacTBa (MaTepHAJIbI) JAJs1 TEKYLIEro KOHTPOJIsSl YCIIeBaeMOCTH,
NPOMEKYTOYHOM aTTeCTALMM 00y4YAIOIIMXCH 10 JUCHUILIHHE (MOOY10)

Ilepeyens BONpOCOB K KOHTPOJIbHOI padoTe Ne 1.

1. HazoBuTe 3aKoHOaTeNbHBIE AKThI, PETYIUPYIOLIUE BOIIPOCH! JOKYMEHTHPOBAHHUS.

2. Ilepeuncnute HOPMAaTUBHBIE PABOBbIE AKTHI, PETYIUPYIOLINE BOIPOCHI
JOKYMEHTUPOBAHHS.

3. JlaiiTe xapakTepuUCTUKY HOPMATHBHO-METOJUUECKUM JIOKYMEHTaM 0
NEIIONIPOU3BOJCTBY.

4. JlaiiTe onpeeneHuss OCHOBHBIM IOKyMEHTOBETUECKUM MOHSATHSIM.

Ilepeyennb BONPOCOB K KOHTPOJIbHOM padoTe Ne 2.
1. Cnenaiite cpaBHUTENbHBIN aHAIN3 JOKYMEHTOBEIUECKUX MMOHATUN U UX ONpeeTIeHUN
B pa3jIM4HbIE HCTOPUYECKUE IEPUOIBI.
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N

Pa3BuTHe oTeuecTBEHHOM HayyHOU LIKOJIBI JOKyMeHTOBeAeHus B Tpyaax BHUMIA/L.
PasButHe oTe4ecTBEHHOM HAYYHOU IIKOJIBI JOKyMEHTOBeAeHUs B Tpynax MIMAM.

4. Bormpocsl yHH(pHUKAIUU U CTAaHAAPTU3ALNN B HAYYHBIX U IPAKTUYECKUX paboTax
HCCIIEI0BATEIICH.

PasButHe 0T€4ECTBEHHOM IIKOJIBI JOKYMEHTOBEICHUS B COBPEMEHHBIX YCIIOBUSAX.

6. BnusHre HOBBIX HH(POPMAIMOHHBIX TEXHOJIOTHIA HA OCHOBHBIEC JOKYMEHTAIIMOHHBIE
IIPOLIECCHI.

w

o

Ilepeuennb BONPOCOB K YCTHOMY 3K3aMeHY 110 BceMy Kypcey
Ponb noxymeHnTa B cucteme yrpaBiieHHUsL.

3aKoHOIaTeNbHBIC U IIPABOBBIC aKThI, PErJIAMEHTUPYIOIIUE CO3JaHne U 0(OpMIICHHUE
JIOKYMEHTOB.
HopmartuBHO-MeTOqMUECKHE aKThI, ONPEEIIAIONINEe TOPAIOK JOKYMEHTUPOBAHMUSL.
OO61ue u yacTHble QYHKIIUU JTOKYMEHTA.
CriocoObl TOKyMEHTUPOBAHUS U UX PA3BUTHE.
[Tonsitre “opurunan” u “xonus”. Buael konuit. [Topsaok ynocToBepeHUi KOUMA.
3aBUCUMOCTD (pOopMyJIsipa JOKYMEHTA OT €ro Ha3HauCHUS.
[TonaTne “pekBU3NT JOKyMEHTa . XapaKTEPUCTHKA COBPEMEHHBIX PEKBU3UTOB.
[TonsiTue “ropunnueckas cuia fokymeHTa . CocTaB yIOCTOBEPEHHS JOKYMEHTA.

10 Knaccudukarust JOKyMEHTOB B YIIPaBJICHUH.

11 Tlonsatue «cuctema T0KyMEHTALUN», COBPEMEHHbIE CUCTEMbI IOKYMEHTAI1H.

12 [onstre «yHU(UIIIPOBAHHAS CHCTEMa JTIOKyMeHTanum». CoBpeMeHHbIe
YHU(PHUIIMPOBAHHBIE CUCTEMBI JOKYMEHTALIUH

13 HaznaueHnue u coctaB YHU(DUIIMPOBAHHON CUCTEMBI OPTaHU3AIMOHHO-
pacnopsaUTENTbHON JOKYMEHTAIHH.

14 CranoBiieHue TOKYMEHTOBECHHS KaK HAyYHOU TUCIIMILTUHBI

15 Onpenenenue NOKyMeHTa B IUTEpAType U 3aKOHOATEIbHBIX 1 HOPMATUBHBIX aKTax
Pa3IMYHbBIX UCTOPUYECKUX IEPUOIOB.

16 CxitamipiBaHe OTEYECTBEHHBIX HAYYHBIX IIKOJI B 00J1aCTH JOKyMeHTOBeAeHUS B 1920-
30 ropl.

17 B3rnsanel yueHbIX-10KkymMeHTOBe10B 1920-30 ro10B Ha OCHOBHBIE
JOKYMEHTOBEAUECKUE TPOOIEMBI.

18 Pa3zBuTre OTE€YEeCTBEHHOI HAYUYHOM IIKOJbI JOKYMEHTOBEICHUS B TPyIax
BHUMJAU.

19 Pa3BuTHe OTEUeCTBEHHOW HAy4YHOW IIKOJIBI JOKYMEHTOBeaAeHus B Tpynax MIMAU.

20 Bompocs! yHU(UKAIMK U CTAaHAAPTU3ALMU B HAYYHBIX U IPAKTHYECKUX paboTax
HCCIeI0BaTENeH.

21 Pa3BuTHE OTEUECTBEHHOM MIKOJIBI TOKYMEHTOBEICHHUS B COBPEMEHHBIX YCIOBHSIX.

22 BnusiHue HOBBIX HH()OPMALIMOHHBIX TEXHOJOTHI HA OCHOBHBIE TOKyMEHTAI[MOHHbBIE
MIPOLIECCHI.

N -
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6. YueOHO-MeTOAMYECKOE M HH(POPMALMOHHOE 00ecneyeHne JUCIUIIMHBI
6.1.Cniucox HCTOYHMKOB U JIUTEPATYpPhI

Oobs13aTeIbHbIC HCTOYHUKH

I'paxxnanckuit KOJEKC PO 4acThb 1-4. - DNEeKTPOHHBIN pecypce -
http://base.consultant.ru/cons/cgi/online.cgi?req=doc;base=ESU;n=7949

@enepanbHblii  KOHCTUTYLIMOHHBI 3akoH oT 25 gnekabps 2000 1. Ne 2-®K3 «O
l'ocynapcrBennom repbe  Poccuiickoit  denepanmn» - DIeKTpOHHBIM pecypc -
http://base.consultant.ru/cons/cgi/online.cgi?req=doc;base=ESU;n=7949

@enepanbubiii 3akoH PO ot 27.07.2006 1. Nel49-03 «O06 mHbopmaimu, WHGOPMAITMOHHBIX


http://base.consultant.ru/cons/cgi/online.cgi?req=doc;base=ESU;n=7949
http://base.consultant.ru/cons/cgi/online.cgi?req=doc;base=ESU;n=7949
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TEXHOJIOTUAX u 0 3aIIUTe uH(pOpMAITUN DNEeKTPOHHBIN pecypce -
http://base.consultant.ru/cons/cgi/online.cgi?req=doc;base=ESU;n=7949

@enepanbhbiii 3akoH PO ot 27.07.2006 1. Nel52-®3 «O mnepcoHaNbHBIX JaHHBIX»
DnexkTpoHHbIH pecypc - http://base.consultant.ru/cons/cgi/online.cgi?req=doc;base=ESU;n=7949
3akon Poccuiickoit @eneparuu ot 25 okTsOps 1991 1. Ne 1807-1 «O s3pIKax HapOIOB
Poccuiickoit denepauum. DNIeKTPOHHBIN pecypc -
http://base.consultant.ru/cons/cgi/online.cgi?req=doc;base=ESU;n=7949

@enepanbhbiil 3akoH  oT 06.04.2011 Ne 63-®3 “O0 31neKTpOHHOM MoAnUcK” DIEKTPOHHBIN
pecypc - http://base.consultant.ru/cons/cgi/online.cgi?req=doc;base=ESU;n=7949

@enepanbHblii  3akoH oT 27.12.2002 No 184-®3 «O TEXHHYECKOM PETYINPOBAHUN
DrekTpoHHbIH pecypc - http://base.consultant.ru/cons/cgi/online.cgi?req=doc;base=ESU;n=7949

@enepanbubiii 3akoH oT 01.06.2005 No53-03 «O rocymapcTBEHHOM si3bIke Poccuiickoi
denepauun» DNeKTPOHHBIN pecypc -
http://base.consultant.ru/cons/cgi/online.cgi?req=doc;base=ESU;n=7949

®3 “O06 apxuBHoM nene B Poccuiickoit @eneparuu’™ Ne 125-03 ot 22.10.2004 D1aeKTpOHHBIN
pecypc - http://base.consultant.ru/cons/cgi/online.cgi?req=doc;base=ESU;n=7949
[TocranoBnenue I[IpaBurensctBa Poccuiickoit @eneparnuu ot 27 nekadbps 1995 r. Ne 1268 «O6
YIOPSIIOYEHUN U3TOTOBJICHHMSI, HCTIOJb30BaHUS, XPAaHEHUS M YHUUYTOKEHUS TTeYaTeil U OJIAaHKOB C
BOCIIPOM3BEICHUEM TOCyIapCcTBEHHOTO Tepba Poccuiickoit deneparnum» DIEKTPOHHBIN pecypc -
http://base.consultant.ru/cons/cgi/online.cgi?req=doc;base=ESU;n=7949

[TocranoBnenne IlpaBurensctBa PP ot 19.01.2005 Ne30 «O TumoBoM periiaMeHTe
B3aUMO/JICHCTBUS (hefiepalbHBIX OpPraHOB MCIIOJHUTEIBHON BIACTH» ODIJIEKTPOHHBIA pecypc -
http://base.consultant.ru/cons/cgi/online.cgi?req=doc;base=ESU;n=7949

[TocranoBnenue IIpaButenbctBa P® ot 28.07.2005 Ned52 «O TunoBom periameHre
BHYTPEHHEH oOpraHusanuu (enepaibHbIX OPraHOB HMCIOJHUTEIBHOW BIACTH» JIEKTPOHHBIN
pecypc - http://base.consultant.ru/cons/cgi/online.cgi?reqg=doc;base=ESU;n=7949
[TocranoBnenue IlpaBurensctBa PD ot 15.06.2009 Ne 477 «O6 yrBepxkaenuu IIpaBun
JIeIONPOU3BOJICTBA B (pe/iepabHBIX OpraHaxX UCIOJHUTENBHON BIacTu»/ DIIEKTPOHHBIN pecypc -
http://base.consultant.ru/cons/cgi/online.cgi?reqg=doc;base=ESU;n=7949

[TocranoBnenue IlpaBurensctBa P® ot 22.09.2009 Ne 754 “O6 yTBEep)KIEHWUU IOJIOXKECHUS O
CHUCTEME MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO JIoKymeHTooOopoTa” (MDJIO) DieKkTpoHHBIN
pecypc - http://base.consultant.ru/cons/cgi/online.cgi?req=doc;base=ESU;n=7949
[TocranoBnenue IlpaButensctBa P® ot 08.09.2010 Ne 697 “O enuHoil cucreme
MEXBEIOMCTBEHHOTO  DJICKTPOHHOTO  B3aUMOJECHCTBUS® ~ OJEKTPOHHBIM  pecypc -
http://base.consultant.ru/cons/cgi/online.cgi?req=doc;base=ESU;n=7949

[IpumepHass WHCTPYKIMS IO AETOMPOM3BOACTBY B TOCYAAPCTBEHHBIX OpraHu3ausx (yTB.
[Ipukazom PocapxuBa ot 11.04.2018 Ne 44) // [Onexktponnsiii pecypc]. Pexxum poctyna:
https://minjust.consultant.ru/documents/40313 (nara o6pamienus - 25.08.2018).

I'OCT P 7.0.97-2016. HartmonaneHbiii crangapt Poccuiickoit @eneparnuu. Cucrema cTaHaapToB
nmo  uHbopMmanuy, OuOIMOTEYHOMY W U3JaTelbCcKoMy  neny.  OpraHu3anuoHHO-
pacnopsauTensHas — JOKyMEHTAIusl. TpebGoBanust kK  OQOPMIIGHHIO  JIOKYMEHTOB.
http://termika.ru/issao?d&nd=982302704&prevDoc=982302704&spack=110listid%3D010000
000400%261istpos%3D171%261s2%3D233%26nd%3D982000016%26nh%3D1%26prevdoc%
3D982000016%26start%3D160%26

IlepeyeHb THUMOBBIX YNPaBJIEHYECKUX apPXUBHBIX JOKYMEHTOB, OOpa3yIOLIMXCS B
JESITEIbHOCTH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAaMOYIIPABJIEHUS] U OpraHU3alni,
C yKa3zaHueM cpokoB xpaHeHus. — M.: Pocapxus, BHUMUJIA/], 2010. [DnexkrpoHHbI pecypc].
Pexum JIOCTyTA:
http://termika.ru/issao?d&nd=982302704&prevDoc=982302704&spack=110listid%3D010000
000400%261istpos%3D171%261s2%3D233%26nd%3D982000016%26nh%3D1%26prevdoc%
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http://termika.ru/issao?d&nd=982302704&prevDoc=982302704&spack=110listid%3D010000000400%26listpos%3D171%26lsz%3D233%26nd%3D982000016%26nh%3D1%26prevdoc%3D982000016%26start%3D160%26
http://termika.ru/issao?d&nd=982302704&prevDoc=982302704&spack=110listid%3D010000000400%26listpos%3D171%26lsz%3D233%26nd%3D982000016%26nh%3D1%26prevdoc%3D982000016%26start%3D160%26
http://termika.ru/issao?d&nd=982302704&prevDoc=982302704&spack=110listid%3D010000000400%26listpos%3D171%26lsz%3D233%26nd%3D982000016%26nh%3D1%26prevdoc%3D982000016%26start%3D160%26
http://termika.ru/issao?d&nd=982302704&prevDoc=982302704&spack=110listid%3D010000000400%26listpos%3D171%26lsz%3D233%26nd%3D982000016%26nh%3D1%26prevdoc%3D982000016%26start%3D160%26
http://termika.ru/issao?d&nd=982302704&prevDoc=982302704&spack=110listid%3D010000000400%26listpos%3D171%26lsz%3D233%26nd%3D982000016%26nh%3D1%26prevdoc%3D982000016%26start%3D160%26
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I[OHOJIHI/ITeJILHLIe HCTOYHHUKH

PycanoB ®@enop. Kannenspckuit camoyuurelb, Wi Kparkoe pykOBOJACTBO K MO3HAHUIO
JETIOTIPOU3BOICTBA MPUCYTCTBEHHBIX MECT, C MpHOaBiieHHEM (OPM MEPENUCKH U KaHIEISIPCKIX
nokymenToB / Cou. @enop Pycanos, Ps3an. ry0. 3apaiick. 1BOp. OlEKH MPOTOKOJHUCT. - MOCKBa
: THIL. H. CrenaHoBa, 1839. - 186, A\ c.; 18. URL:
https://dlib.rsl.ru/viewer/01003560048#?page=1

CazonoB, benbckmii. [TonHbBI pycCKuil MHUCBMOBHHK : COOPHHK OOpa3LOBBIX IHCEM,
JIeNIOBbIX OyMar U KOMMEpPYECKOW MEepenucku : B 4-X yacTsaxX : oOpasibl U (GOPMBI MPOIICHUH,
3asiBJICHUH, OT3bIBOB ... : C npuijoxeHueM 100 muceM 3ameuyaTeNbHBIX PYCCKUX JIIOJEH:
rocyaapeu, rocyJJapCTBEHHBIX JIeATelNeH, MucaTeyel U YUeHBIX ... . HACTOJIbHAsI KHUTA IS BCeX /
coct. Ca3onoB u benbckwuit. - C.-[letepOypr : Tuno-nmutorpadus X. II. I'enbnepn, 1887. - [4],
468, VIII c. URL: https://www.prlib.ru/item/358693

Jlureparypa

OcHoBHas

brixoBa T.A., EmbrimieBa E.M. Jlenonpon3BoacTBo: JIOKyMEHTBI M TEXHOJOTHHU: YUeOHOE
nocodue-puzep [DnekTpoHHBI  pecypc]. M.: PITY, 2014. - 300 c
http://elib.lib.rsuh.ru/elib/000008093

beikoBa T.A. JIoKyMeHTallMOHHOE OOeCIeUYeHUe YIpaBIeHUS (ICTOMPOU3BOICTBO)
[Onexrponnslii pecype]| : yuebnoe mocodbue / T. A. breikoBa, T. B. Ky3nemona. - 2-¢ u3p.,
nepepad. u mom. - MockBa : Uuadpa-M, 2018. - 304 c. - ISBN 978-5-16-004805-5. — URL
http://znanium.com/go.php?id=942800.

C.A. TuaoroBa, A.IO. KoubkoBa, .M. Kykapuna, E.A. Ckpunxo.
JlokyMeHTaIMOHHOE OOecTieueHne ymnpaBieHus, moja obmiei penakmueit T.A. beikoBoit. — M.:
000 “1C-ITa6bmumunr”, 2016. — 350 c.

JlokyMeHTOBe/leHHEe: YUeOHMK sl CTyA. YUpeXKJICHHH BbIcil. oOpa3oBanus / M.B.
Jlapun, E.A. [lnemkesuy, B.®. SlukoBas u ap.; nox pea. M.B. Jlapuna. — M.: U3narenbckuii
ueHTp “Axagemus”, 2016. — 320 c.

Hmomenko M.II. Ucropusi nenonmpousBoacrBa B Poccun (mo 1917 r.): yueGHoe
nmocooue. — M.: PITY, 2007. — 133 c.

JlomosiHMTEIBLHAS

Nmomenko M.IL., Ky3snenosa T.B., Jlusmmn 51.3. JlokymenToBeaenune. J[OKyMeHT u
CUCTEeMBbI JOKyMeHTauuu. YuebHoe nocodue.— M.: MI'TAH, 1977, 94 c.

Nimomenko M.IL., Ky3snenosa T.B. ®opmyasip nokymenra. - M.: MI'TUAU, 1986, 86
c.

Jlapsko H.C. JloxymenToBenaenue: ydyeoHoe nocoome. — M.: ACT: Bocrok-3anan,
2008. — 427 c.

Honoasckaa M.A., Cankuna JI.B. Meroauka W NpakTHKa CTaHIapTU3aLUU U
YHU(UKAIUHN TOKyMEHTOB: Yueb. nocodue. - M.: MITHAU, 1987, 80 c.

COOpHMK 3aKOHOIATEJILHBIX AKTOB MO AesnonpousBoacTBy (1917-1970rr.) — Vued.
noco6ue nox pex. S.3. Jlusmmma. — M. MITUAU, 1973. — 157 C.

Mvuar C.O. Kuazekoe C.E. JIokKyMeHTBHI AeJONPOM3BOACTBA IPABUTEIHbCTBEHHBIX
yupexaenuit Poccun XVI-XVII Bs. - M., MI'MAU, 1985, 102 c.

6.2. Ilepeyenb pecypcoB  HMH(POPMAIMOHHO-TEJEKOMMYHHMKAIMOHHON  CeTH
«HuTepHer


http://termika.ru/issao?d&nd=982302704&prevDoc=982302704&spack=110listid%3D010000000400%26listpos%3D171%26lsz%3D233%26nd%3D982000016%26nh%3D1%26prevdoc%3D982000016%26start%3D160%26
https://dlib.rsl.ru/viewer/01003560048#?page=1
https://www.prlib.ru/item/358693
http://znanium.com/go.php?id=942800
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ApxuBbl Poccun. [Ilopran denepanbHOil apXUBHOW CIyxObl|; [DIEKTpOHHBIN pecypc]| -
DnektpoH, aad.- M., 2001-2016.— Pexxum mocryma: http://www.rusarchives.ru/index,

«KoHncynbrant [lmoc»—3akoHOAaTenbCcTBO PD: KOAEKCHI, 3aKOHBI, YKa3bl, IIOCTAHOBJICHUS
[IpaBurensctBa Poccuiickoit ®Denepannu, HOPMATUBHBIE aKThl [DJIEKTPOHHBIA pecypc]| /

«Koncynprantllnrocy — Onekrpon. paH. — M., [1997-2013].— Pexum nocrymna:
http://www.consultant.ru/. — cBoGotHbINH. — 3ari. ¢ 3kpaHa.
I'APAHT — 3akoHOmaTensCTBO (KOJEKCHI, 3aKOHBI, yKa3bl, MOCTaHOBJIeHUs1) PO,

aHaJMTHKA, KOMMEHTapHH, pakTuka [ dnekrponnsiid pecypc] / TAPAHT — DnektpoH. aaH.
— M., [2013]. — Pexum noctyma: http://www.garant.ru/. — cBoGoHbIii. — 3ari. ¢ sKpaHa.

Hepeuyens B/l u UCC

Norr HaunmenoBaunue
/mt

1 | Mexnaynaponnslie pedeparuBHble HaykoMeTpuueckue b/l, noctynHble B pamkax
HaMoHaAIEHON rmoanucku B 2020 r.

Web of Science

Scopus

2 | llpodeccnonanpHbIe MOTHOTEKCTOBBIE BJI, MOCTYyITHBIE B paMKax HAaIMOHAIBHOM
noamucku B 2020 T.

XKypuansr Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuaner Taylor and Francis

3 | lIpodeccronanbubIe TOJTHOTEKCTOBBIC B/

JSTOR

W3nanus mo oOmecTBEHHBIM M TYMaHUTAPHBIM HayKaM
Dnexkrponnas oubmuoreka Grebennikon.ru

4 | KomnbIoTepHbIE CIIPAaBOYHBIE TPABOBBIE CUCTEMBI
Koncynerant Iltoc,
lapanTt

7. MarepuajibHO-TEXHHYECKOE o0ecnevyeHue THCIUIIINHbI

Jlj1a MaTepualibHO-TEXHUYECKOro oOecreueHus: AMCUUIUINHBL « Teopust u ucropuorapdus
JOKYMEHTOBEACHUSD HCIOJb3YIOTCA: OMOIMOTEUHbIN QOoH] TabopaTOpU JOKYMEHTOBEACHUS U
TEXHOTPOHHBIX apXUBOB, KOMITBIOTEPHBIN Kiacc u oubanorexka AU PITY.

Cocras nporpammuoro odecneuenus (I10)

Nenn Haumenosanue I10 [TpousBogutens Croco6
/m pacrnpocTpaHeHus
(nuyenszuonnoe unu
c80000HO
pacnpocmpansiemoe)
1 Adobe Master Collection CS4 Adobe JUICH3UOHHOE
2 Microsoft Office 2010 Microsoft JIALIEH3UOHHOE
3 Windows 7 Pro Microsoft JIALIEH3UOHHOE
4 SPSS Statisctics 25 IBM JIALIEH3UOHHOE
5 Microsoft Office 2013 Microsoft JIALIEH3UOHHOE
6 Microsoft Office 2013 Microsoft JINIEH3UOHHOE
7 Windows 10 Pro Microsoft JINIEH3UOHHOE
8 Kaspersky Endpoint Security Kaspersky JTUTICH3UOHHOE
9 Microsoft Office 2016 Microsoft JINIEH3UOHHOE



http://www.rusarchives.ru/index
http://www.consultant.ru/
http://www.garant.ru/
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8. Olecneyenue 00pazoBaTeIbLHOIO NMpoIecca VIS JIUL ¢ OTPAHUYEeHHBIMH
BO3MOKHOCTSIMH 3/10POBbS

B X0A¢ pean3any JUCHUILIMHBI UCITOJB3YIOTCA CIACAYIOIUC JOIMMOJIHUTCIIBHBIC
METOBbI OGy‘-IGHI/IH, TCKYIICTO KOHTPOJIA YCIICBACMOCTH U HpOMC)KyTO‘IHOfI arreCrainuu
o6yqa10m1/1xcx B 3aBUCHUMOCTHU OT UX HHAUBHUAYAJIbHBIX 0COOCHHOCTEH:

. JUTSL CIICTIBIX U CITa00BUISIINX:

- Jekuuu O(GOPMIIIIOTCS B BHJE SJIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C IOMOIIBIO
KOMIBIOTEPA CO CIIEUATN3UPOBAHHBIM IPOTPAMMHBIM 00€CIICUeHUEM;

- THCHMCHHBIC 3aJaHWs BBIMOJHSIOTCS HAa KOMITBIOTEPE CO CICIHATU3UPOBAHHBIM
MIPOrPAMMHEIM 00€CIICYeHUEM, HITH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- o0ecreynBaeTcs UHIUBUIYAIbHOE paBHOMEpHOE ocBelieHne He meHee 300 mrokc;

- JUIS BBITIOJIHEHUS 3aJaHMsl MPH HEOOXOJMMOCTH TIPEIOCTABISETCS YBEIWYHBAIOIIEE
YCTPOKCTBO; BO3MOYKHO TaK)X€ UCTIOIh30BaHNE COOCTBEHHBIX YBEITMYMBAIOIINX YCTPONCTB;

- MUCHMEHHBIE 3a/TaHUST O(OPMIISIFOTCS YBEITHUECHHBIM MPUPTOM;

- 9K3aMeH W 3a4€T MPOBOJATCS B YCTHOW (hOpME WIIM BBITIOJTHSIOTCS B IMHCBMEHHOMN
(dhopme Ha KOMTIBIOTEpE.

o JUTSL TITYXHAX M CITa00 CIBIIIAIIHX

- Jekuuu O(GOPMISIFOTCS B BHJIE JJIEKTPOHHOTO JOKYMEHTa, JIMOO TPEeAOoCTaBISETCS
3BYKOYCHJIMBAIONIAs anmapaTypa WHAWBUIYAIbHOTO MTOJIb30BaHHS;

- MUCHMEHHBIE 3a/IaHUS BBITIOJHSIIOTCS Ha KOMITBIOTEpE B MMUCBMEHHOU (hopme;

- DK3aME€H MW 3a4€T MPOBOMATCS B INMUCHMEHHOW (OpMe Ha KOMIBIOTEpPE; BO3MOMXKHO
poBeieHue B popMe TECTUPOBAHHS.

o JUTSL JTATL C HApYIIEHUSIMHA OTIOPHO-/IBUTATEIBHOTO ammapara:

- Jekuuu O(GOPMILIIOTCS B BHJE 3JICKTPOHHOTO JTOKYMEHTA, JOCTYITHOTO C IOMOIIBIO
KOMIIBIOTEPA CO CIIECIUATN3NPOBAHHBIM IPOTPAMMHBIM 00€CIICUeHUEM;

- TMHUCHMEHHBIC 3aJaHWs BBINIOJHIIOTCS HAa KOMIBIOTEPE CO CIEIHaTH3UPOBAHHBIM
MIPOrPaMMHEIM 00eCTIieueHUEM;

- 9K3aMEH IPOBOJIMTCS B YCTHOHM (pOopMe WM B TMCbMEHHOHU (hopMe Ha KOMITBIOTEPE.

[Tpu HEOOXOTUMOCTH TIPETYCMATPUBACTCSI YBEITUYCHUE BPEMEHH ISl IOJATOTOBKH OTBETA.

[Ipouenypa  mpoBeIACHUsST  TPOMEXKYTOYHOW  arTecTald Ui OOydYaronIuxcst
YCTaHABJIMBACTCS C Y46TOM WX HHIUBUIYAIBHBIX TICHXO(MU3UYECKHX OCOOCHHOCTEH.
[TpomerxyTouHast aTTecTalus MOKET MPOBOIUTHCS B HECKOJIBKO JTAIlOB.

[Ipu npoBeneHnH NPOIEAYPHl OICHUBAHUS PE3YIBTATOB OOYYEHUS MPEIyCMaTPUBACTCS
UCIIOJb30BaHUE TEXHUYECKUX CPEICTB, HEOOXOMUMBIX B CBS3M C WHAWBHIYAIbHBIMU
0COOCHHOCTSAMU OOY4YarOIIUXCsl. DTH CPEACTBA MOTYT OBITh NPENOCTABICHBI YHUBEPCUTETOM,
WJIM MOTYT MCIIOJIb30BaThCsl COOCTBEHHBIC TEXHUYECKHIE CPEICTBA.

[IpoBenenue mporeaypbl OLECHUBAHHUS PE3YIbTaTOB OOYYCHHs JIOMYCKAaeTcs C
UCIIOJIb30BaHUEM JIUCTAHIIMOHHBIX 00Pa30BaTEeIbHBIX TEXHOIOT HIA.

Ob6ecrieunBaeTcst JOCTYN K MH(GDOPMALIMOHHBIM U OHOIHOTrpagUuecKuM pecypcaM B CETH
WNuTtepHer nns kaxaoro oOywaromierocss B (GopMax, aJalTHPOBAHHBIX K OTPAHUYCHUSIM HX
3JI0pPOBbS U BOCTIPUATHS HHPOPMAITIH:

o JUIS CIIETIBIX U C1a00BUISIINX:

- B meyaTHOU (hopMe yBETUUEHHBIM HMIPUPTOM;

- B (hopMe 2IeKTPOHHOTO IOKYMEHTA;

- B hopme aynnodaiina.

o JUIS TIIYXUX U CTa0O0CIbIIIAIuX:

- B [Ie4aTHOU popme;

- B (hopMe 2IeKTPOHHOTO JIOKYMEHTA.

o JUTS 0OYYAOIIUXCSI ¢ HAPYIICHUSIMU OMOPHO-ABUTaTeILHOTO ammapara:

- B [Ie4aTHOU popme;
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- B (hopMe 2IeKTPOHHOTO IOKYMEHTA;
- B hopme aynnodaiina.

Y4eOHbIe ayJUTOPUH IJIs BCEX BUJOB KOHTAKTHOW M CAMOCTOSITEIILHOM
paboTbl, HayyHast OMOIMOTEKa M HMHBIE MOMEIIEHHs A OOy4eHHs OCHAIICHBI CIEeIHaTbHBIM
000pyZI0BaHNEM U y4EOHBIMU MECTAMU C TEXHUYECKUMH CPEACTBAMU O0YUEHUS:

. JUTSL CJICTIBIX U CITa00BUISIINX:

- YCTpOHCTBOM JUTsl cCKaHupoBaHus 1 uyTeHus ¢ kamepoir SARA CE;

- nucruieeM bpaiins PAC Mate 20;

- mpuntepoM bpaiins EmBraille ViewPlus;

. JUISL TIYXUX W CIIa00CITBIIAIINX:

- aBTOMaTU3MPOBAHHBIM padOYMM MECTOM JJIS JIIOJIEH C HapyllEeHUEM
CiTyxa M CJIa0OCIIBITIAIINX;

- AKyCTUYECKHM YCUIINTENb U KOJIOHKH;

J JUI 00Y4JarOIIMXCsl C HApYIIEHUSIMU OTIOPHO-ABUraTeNIbHOTO annapara:

- IEPEIBIXKHBIMU, PETYJIUPYEMBIMH 3proHoMuueckumu napramu CU-1;

-  KOMIBIOTEPHOM TEXHUKOW CO CHEIUATbHBIM MPOTPAMMHBIM
o0ecrieueHreM.

9. MeTtoauyeckne MaTepHaJibl.

9.1. Inanbl ceMUHAPCKUX 3aHATHH.

Tema 1: Kinaccugukanus 10KyMEHTOB U CUCTEM TOKYMEHTALMH.

[enb 3aHATHS — N3ydeHUE AEUCTBYIOIIMX CUCTEM IOKYMEHTALlMU U UX CPAaBHUTEIbHBIN aHAIIN3.
B pe3synbraTte BHINOIHEHUS 3aJaHUN MArMCTPAHT JOJDKEH:

— 3Hathb

- KJI1acCU(UKALUIO TOKYMEHTAIUH;

- XapaKTEePUCTUKY U COCTAaB YHU(UIIMPOBAHHBIX CUCTEM JTOKYMEHTAIUH;

- TUTIOBOM COCTAaB CHUCTEM JOKYMEHTAIlUM YUpEeXKICHUH 000N OpraHu3aluoOHHO-
MpaBoOBOM (HOPMBI;

— Ymerb

- IIPOBOJIUTh  KJIACCU(PUKALMIO JOKYMEHTOB II0 COOTBETCTBYIOIIMM CHUCTEMaM
JOKYMEHTAIMH.

3ajanus AJ151 CAaMOCTOATEIbHOM padoThl.

1. TIpoananu3upoBaTh B3aUMOCB3b (DYHKLUI YyIPaBICHHs ¢ CUCTEMaMH JOKYMEHTALUH.

2. BbIABUTH BUABI M Pa3HOBUJHOCTH JOKYMEHTOB, MPHUCYIIUX KaXKAOH YHU(PULIHMPOBAHHOU
cucTeMe JOKyMEHTalluH.

KoHTpoJibHbIE BOIPOCHI:

1. Kak pa3BuBaignch NOHATHUS «IOKYMEHT» U “‘ccTeMa JOKyMEHTaIuu’ ?

2. Kakue cymiecTByrOT COBpPEMEHHbIE CUCTEMBI IOKYMEHTAaIUN?

3. Kakue Bu/pI JOKYMEHTOB OTPaXKaOT CIELU(PUKY JOKYMEHTHON CUCTEMBbI?

HUcToynuku u qureparypa

Hcroynuku:

I'OCT P 7.0.8-2013 Jlenonpou3BOJICTBO U apXUBHOE Jies0. TepMHUHBI U OIIpeeieHHs.

I'OCT 6.10.1.88 YHu¢uupoBaHHble CUCTEMBbI JOKyMeHTallMi. OCHOBHBIE MOJIOKEHHUS.

I'OCT P UCO 15489-1-2007 Vmupasnenue nokymeHtamu. O0mime TpeboBaHusl.
OOwmepoccuiickuii  kmaccudukarop ymnpaieHueckod pokymeHtaumu OK  011-93. M.:
I'occranmapt Poccun, 1995.

JIureparypa:

brikoBa T.A., Ky3nenosa T.B., Cankuna JI.B. [lokymeHTanonHoe o0OecrieyeHue yrpaBlICHUS:
Jlenonpoun3BoacTBo: Yueb. nocobue s cryn. By3os. 2-e uzn., nepepad., non. M.: Uudpa - M,
2014. 304 c. + CD-ROM.
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boGrmeBa ML.II. YmpaBneHdeckuii JOKYMEHTOOOOPOT: OT OYyMaKHOTO K JJIEKTpOHHOMY. M.:
Wzparensckuit om MOU, 2010. 295 c.
beikoBa T.A., EmpimmneBa E.M. JlenompousBoiacTBo: JIOKYMEHTHI M TEXHOJIOTHUH: YueOHOE
nocodue-punaep [Anekrporusiid pecypc]. M.: PITY, 2014. — 300 c.

CokoBa A.H. Tlonarue BWaa B JOKYMEHTOBEICHHWH (JIOKYMEHTHasi CHCTEMaTHKa)//
Hemonpoussoactro. 2002. Ne 3. C. 7-12.

Tema 2. CoBpeMeHHasi perjiaMeHTALMsA JOKYMEHTHUPOBAHUS.

[lenp 3aHATHA — HM3y4EHUE COBPEMEHHBIX NPABOBBIX AKTOB M HOPMATHUBHBIX JTOKYMEHTOB,
PETYJIMPYIOIIMX BOIIPOCHI TOKYMeHTUpoBaHus B Poccuiickoit denepanum.

B pe3ynbTaTe BHINOJHEHUS 3aJaHUN CTYACHT JOJIKEH:

- 3uarb

— 3aKOHOJIaTEJIbHbIE U HOPMATHBHBIE MPAaBOBBIE AKThl U HOPMATHUBHO-METOJIUYECKHUE
MaTepHuabl M0 JOKYMEHTHPOBAHUIO YIIPABICHUYECKOU €SI TETbHOCTH;

- Ymerb

— HCIMOJIb30BATh HOPMATUBHBIE MMPABOBBIE AKThI B MPAKTUKE JOKYMEHTUPOBAHUS.
3aganus AJ151 CAMOCTOATEIbHOM padoThlI.

- HM3yunTh NEHUCTBYIOIIME 3aKOHOJATEIbHBIE 1 HOPMATUBHBIE MPABOBBIE AKThl 1 HOPMATHUBHO-
METOJMYECKHUE MaTEpUabl MO JOKYMEHTUPOBAHUIO YIIPABICHYECKOUN AEATEIbHOCTH.
KoHTpoJbHBbIE BONIPOCHI :

1. Kakune BOnpochl TOKYMEHTUPOBAHHUS OTPAKAKOTCS B COBPEMEHHBIX 3aKOHOATEIbHBIX
akTax?

2. Hasosure NENCTBYIOIINE HOPMaTHBHO-METOJUYECKUE JIOKYMEHTBI 1o
JIE€TOTIPOU3BOJICTBY?

HcTouyHuKM U JIUTEpaTypa

I'paxxmanckwmii kogekc PO gactp 1-4.
denepanbHbIi  KOHCTUTYIIMOHHBIM 3akoH oT 25 gekadps 2000 r. Ne 2-OK3 «O
IN'ocynapctBenHom rep6e Poccuiickoit @enepanum» // C3 PO 2000, Ne 52 (Hacts I), ct. 5021;
®enepanpubiii 3ak0H PO ot 27.07.2006 1. Nel149-03 «O6 mHbDOpM™Mauu, WHPOPMAITMOHHBIX
TEXHOJIOTHAX | 0 3amuTe naopmarum» // C3 PO, 2006. Ne31. Ct. 3448.
®enepanpubiii 3akoH PO ot 27.07.2006 1. Nel152-d3 «O nepcoHanpHbIX maHHBIX» // C3 PO.
2006. Ne31. ct. 3451.
3akon Poccuiickoit ®deneparuu ot 25 okTabps 1991 r. Ne 1807-1 «O s3bIkax HapoaOB
Poccuiickoit deneparuny. // "Bemomoctu CHJL u BC PCDCP", 1991, Ne 50, ct. 1740
®denepanpubiii 3ak0H  oT 06.04.2011 Ne 63-®3 “O6 snmekrponHoi moanucu” // Poccuiickas
razera Ne 5451 ot 08.04.2011.
Oenepanbhblil 3akoH 0T 27.12.2002 Ne 184-D3 «O Texuuyeckom perynupoBanumn» // C3 PD,
2002, Ne 52, 4. I, cT. 5140 .
®enepanpubii 3ak0H 0T 01.06.2005 Ne53-®3 «O rocymapcTBeHHOM si3blke Poccuiickoi
Oenepanuny // C3 PD. 2005. Ne23. Cr. 2199.
®3 “O06 apxuBHoM aene B Poccuiickoit @eneparuu™ Ne 125-D3 ot 22.10.2004 // Poccuiickas
razera Ne 3614 ot 27.11.2004;
ITocranosnenue IlpaBurenscrBa Poccuiickoit @eneparuu ot 27 nexadpst 1995 r. Ne 1268 «O6
YIOPSA0YSHUH U3TOTOBIICHUS, NCTIOJIb30BaHUS, XPAHEHUS U YHUUTOKEHUS 1eyaTeil 1 OJaHKOB C
BOCITPOM3BEIEHUEM rocyaapcTBeHHoro repba Poccuiickoit @eneparun» // C3 PO. 1996. No2.
Cr. 123;
IlocranoBnenue IlpaButensctBa P® ot 19.01.2005 Ne30 «O TumoBoM periameHre
B3aMMO/ICHCTBHS (pefepabHBIX OPraHoOB UCTIOJHUTENbHOHN BiacTi»// C3 P® 2005, Ne 4, ct. 305;
IlocranoBnenue IlpaBurensctBa P® ot 28.07.2005 Ne452 «O TumoBom periiaMeHTe

BHYTpPEHHEH opraHu3zauuu (eaepaqbHbIX OpPraHoB HCHOJHUTENbHOW Biactw» //C3 PO ot
01.08.2005 N 31 cr. 3233;
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[TocranoBnenue IIpaBurensctBa P® ot 15.06.2009 Ne 477 «O6 yrBepxknaenun IIpasuin
JIeIOTIPOU3BOCTBA B (hefiepaIbHBIX OpraHax MCIOIHHUTEILHOU BiaacTu»// Poccuiickas razera No
4937 ot 24.06.20009.

IToctanoBnenue IlpaBurenscrBa PO ot 22.09.2009 Ne 754 “O0 yTBEpkKAECHHUU IOJIOKEHUS O
CHUCTEME MEXKBEJIOMCTBEHHOTO JJIEKTPOHHOTO JokymeHTooOopora” (MBJIO) //  Poccuiickas
razera Ne 5007 ot 30.09.2009.

[locranoBnenue IlpaButensctBa PO ot 08.09.2010 Ne 697 “O eauHoii cucreme
ME)XBEJIOMCTBEHHOTO AJIeKTpOHHOTO B3aumozevicteus” // // C3 PD. 2010. Ne 38. Cr. 4823.
Metonuueckie peKkoMEHJaluu N0 pa3paboTKe HHCTPYKUMH IO JEIONPOU3BOJACTBY B
(benepanbHBIX OpraHax WCIOJHUTEIBHOW BIACTH, YTBEPXKICHHBIE MpuKa3oM Pocapxusa ot 23
nexadps 2009 Ne 76.

I'OCT P 6.30-2003 VHudpuuupoBaHHas CUCTEMa OpPraHU3allMOHHO-PACHOPSAUTEIHLHON
NoKyMeHTanuu. TpeOoBanuss k odopmieHuto aokymeHtoB.-M.: HIIK H3parenscTBO
cTangaptos, 2003.

I'OCT P UCO 15489-1-2007 Cuctema cTaHmapTtoB mo uHpopMauuu, OUOIMOTEUHOMY U
M3/1aTeNbCKOMY JeNly. YTpaBieHue fokyMeHTamu. Ooiue TpeboBaHmsl.
Opranu3aliOHHO-pACTIOPSANTENIbHAsT ~ JOKyMEHTalusl.  [peboBaHuss K  odopmiIeHHIO
nokymeHToB: Meton. pexkomenmanmmu 1o BHeApenutro ['OCT P 6.30-2003. / Pocapxwus;
BHUMNJAL, - M., 2003, 90 c.

I'OCT P 7.0.8-2013 [Iemomnpon3BoACTBO U apXuBHOE 1eo. TepMuHbl U onpenenenus.- M.: UTTK
N3 patenscTBO cTangaptos, 2013.

I'OCT P 51511-2001 «Ilewatun c BocmpoM3BeIEHHUEM TOCYAapCTBEHHOTO Tepba Poccuiickoii
Oenepaunn. PopMma, pazmepsl U TexHuueckue TpedoBaHus» (¢ u3M. Nel ot 25.12.2002 Ne505-
cT). - M.: U3narenscTBO cTanaaptos, 2001.

[lepeueHp TUMOBBIX YIPABIEHYECKUX APXUBHBIX JOKYMEHTOB, 00pPa3yIOMIUXCS B JEATEIbHOCTH
roCy/IlapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIMpPABIEHUS U OpraHu3aluid, ¢ yKa3aHHEeM
cpokoB xpanenus. — M.: Pocapxus, BHUMJA/, 2010.

Ob6mepoccuiickuii knaccudukarop npeanpuatuii u opraauzanuii OK 007-93. M.: 'ockomcTat
Poccun, 1993

Oo6mepoccuiickuii  knaccudukaTop ymnpaBieHueckor mgokymeHTarmmun OK  011-93. M.:
I'occranmapt Poccun, 1995.

brixoBa T.A., Ky3nenosa T.B., Cankuna JI.B. JlokymeHTalinoHHOE OOECIICUCHHE YITPaBICHUS:
Jlenonpou3BocTBO: Yueb. mocodue mis crya. Bys3os. 2-¢ uzj., nepepad., non. M.: Uadpa - M,
2014. 304 ¢. + CD-ROM.

bobrieBa M.II. YmpaBneH4yeckuid JOKYMEHTOOOOPOT: OT OyMaXHOTO K JJIGKTpOHHOMY. M.:
Uzparensckuit om MOU, 2010. 295 c.

boikoBa T.A., EmbimeBa E.M. [lenompousBoactBo: JIOKyMEHTh M TEXHOJIOTHH: YueOHOe
nocodue-punep [Anekrponusiit pecypc]. M.: PITY, 2014. — 300 c.

Kykapuna FO.M. CoctaB ygocToBepeHus TOKyMEHTa: OT MPOIIJIOro K HACTOAUIEMY U OyayliemMy
// Becthauk PITY. Ne2. 2014. C.128-138.

Kykapuna IO.M. Bompocsl JOKYMEHTUpPOBAaHHMS B 3aKOHOJATEIbHBIX akTtax Poccuiickoi
Oenepanuu // lenonpousoactso. 2014. Ne2. C. 3-8.

Tema 3. 3apo:kieHue TeOpHu JOKYMEHTA.

Ilenb 3aHATHSA — yCTAHOBUTH NIPUYMHBI MOSBIIEHUS TEOPUU O JOKYMEHTE.

B pesynbpraTe BRINONHEHNS 3alaHUM CTYACHT JOJDKEH:

— 3uHatb

- OCHOBHBIE IOKyMEHTOBEAUECKNE KOHIEIHH;

— JOKYMEHTOBEAUECKYI0 TEPMUHOJIOTHIO;

— yMeThb

— AQHAJIN3UPOBATh JTOKYMEHTOBEIUYECKHE KOHLENUUHU C MO3ULUU UX NPUMEHUMOCTH B
IIPAKTUYECKON JESITEIbHOCTH.



22

3amaHus Ui CaMOCTOSTEIIbHON PaOOTHI.

1. JlaTh ompeneneHue AOKyMEHTa I10 3aKOHOJATEIbHBIM aKTaM pPa3JIMYHbIX UCTOPHUUECKUX
IIEPUO/IOB.

2. 3yunth TeopeTudecKre OCHOBBI JEJONpPOU3BOACTBA B TpyAax H.B. Bapagunosa.
1. KonTpoJbHbIe BOIPOCHI:
1. Kax onpenensiTcst JOKyMEHT B pa3jMuHble HCTOPUUECKHUE IEPUOABI?
2. YkaxuTe OCHOBHBIE MosiokeHus1 koHuenuuu H.B. Bapagunosa “O nuceMoBojaCTBE...”
Hcrounnku u turepatypa
I'enepanbubiii permament. 1720 . // TIC3 Poccuiickoit Ummnepun. Cobpanue mepsoe, T. VI, No
3534.
VYupexxaenue ais ynpasienus ryoepanii Beepoccuiickoit umnepun // 1 TIC3, T.20, Ne14393.
O6uree yupexaenueM Munuctepets. 1811 1. // TIC3 . XXXI, Ne 24686.
[TonosxeHne 0 MUCEMOBOJICTBE M JIETIONIPOM3BOICTBE B BoeHHOM Begomcte. CII06, 1911.
Bapagnnos H.B. [Ienonpou3BOACTBO WIIM TEOpETHYECKass U MPAKTUYECKOE PYKOBOACTBO K
IPaXIAHCKOMY U YrOJIOBHOMY, KOJUIETHAJIBHOMY M OJHOJIMYHOMY IHCBbMOBOJICTBY, K
COCTaBJICHUIO BCEX MPABUTEIBCTBEHHBIX M YaCTHBIX AeNoBbIX Oymar. CII6., 1857. Y. 1-2.
Bapanunos H.B. [lenonpon3BoacTBo. PyKoBOACTBO K COCTaBIECHUIO BCEX POJIOB JEIOBBIX Oymar
Y aKTOB I10 JaHHBIM (popMam u obpasnam. 2-e uza. 4.1-4, CI16., 1873 r.
Benbnopext B. OOmme ocHOBBI AENONMPOU3BOACTBA C MPUIIOKEHHEM OCHOBHBIX (popm. CIIO,
1854.
KonbkoBa A.1O. [lucemoBHHKH XIX B. Kak pyKOBOJCTBO K COCTaBJIEHMIO JIEJIOBBIX NMHCEM U
oymar. //Cexpetapckoe neno, 1997, Ne 3, ¢. 105-114.
Pycanop ®. OcHoBaHMSI TNHCHMOBOJCTBA WIM OO0IIee H3JI0KEHHUE TEOPUH U MPaKTUKU
KaHuensapckoro nena. M., 1839.

Tema 4. UccaenoBanue npodJieMm nokymenrosenenus 1920-30 roxos.
[enb 3aHATHS - U3YYUTh OCHOBHBIE TEOPETUYECKHE MOI0KEHUS paboT coTpyaHHKOB MHCcTUTYTA
TEXHHUKH YIPABIICHUS.
B pe3ynbraTe BBINONTHEHUS 3aJaHUM CTY/IEHT JOJDKEH:
— 3Hatb
— OCHOBHbBIE JIOKyMEHTOBEAYECKUE KOHIETIINH;
— B3aMMOCBS3b TOHUMAHMUSI OCHOBHBIX MIPOOJIEM JTOKYMEHTOBEACHHUS OT YpPOBHS
MaTepHUaTbHO-TEXHUYECKOTO U TYMaHUTApPHOTO Pa3BUTHUs OOIIECTBA;
— yMeTb
— aHAJIM3UPOBATh JOKYMEHTOBEIUECKHE KOHIICMLUHU C MO3ULIUU MX MPUMEHHMOCTH B
MPAKTUYECKON JeSITENbHOCTH.

3amaHus A cCaMOCTOSITENIbHOM paboThI.
1. IlpoanammusupoBats Tpyasl A.K.I'actea, IL.M. Kepxenuesa, E.®. Po3mupoBuua 1m0
JOKYMEHTOBEACHUIO U PaboTe ¢ JOKYMEHTaMH.
2. W3yuuTh ONBIT TEOPETHUECKUX M TMPAKTHUUECKUX pa3paboTok B “OO0mMX mpaBuiax
JOKYMEHTAIH 1 JokyMeHToobopoTa” (1931 1.).
1. KoHTpoJIbHBIE BONPOCHI:
1. Kakue npeanokeHus MO palMOHAIU3AMU JIEIIONPOU3BOJCTBA coaepkarcs B paborax [1.M.
Kepxenuesa, E.®. Pozmuposuua u zip.
2. Ha3oBuTe OCHOBHBIE IPUHILIUIIBI OPraHU3alUH JIETONPOU3BOJICTBA, HA KOTOPBIX Oa3upoBaach
pazpaboTka “O0umx mpaBuiI JOKyMEHTAIUU U TokyMeHToobopoTa” (1931 1.).
HUcTouynuku u ureparypa
Kysnenosa T.B., Ilogonbckas M. A. PazpaboTka nepBbIX METOAMK pallMOHAIN3AIMNA rocanmnapara
u genonpoun3BoacTBa//Jlenonpounssoactso, Ne3. C. 78-88.
Kysnenosa T.B. Meroauueckue pa3padboTku MHCTUTYTa TEXHUKH YIPABICHUS MO
paroHaIu3auu aejaonpousBoactsa// lemonpoussoactso, 2002. Ne2. C. 75-83.
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Kyznuerosa T.B., [Togonbckas M. A. Pa3paboTka METOIMK pariioHaIH3aNUN AETOMPOU3BOJICTBA
B 1960 -1970-x rr.//denonpousBoactso, Ne4. C.101-107.

Tema 5. ®opmupoBanue Teopuu JokymenToBeaenus B 1950-80 roanl, B 1990-2000roam!.
lenp 3aHATUA — M3YyYUTh PA3BUTHE IIKOJ JOKYMEHTOBEJCHUS B COBETCKUN U MOCTCOBETCKUM
MIEPHUO/IBL.
B pesynbTraTe BBINIOJIHEHHS 3aJaHUM CTYICHT JIOJDKEH:
- 3unathb
— OCHOBHBIE JIOKyMEHTOBEAUECKNE KOHIEIIHH;
— B3aUMOCBS3b [OHMUMAHMSI OCHOBHBIX HIPOOJIEM JOKYMEHTOBEAEHHUS OT YpPOBHS
MaTepUaIbHO-TEXHUUECKOTO U TYMaHUTAapHOTO pa3BUTHUs OOIIECTBA;
— yMeTh
— aHAJIM3UPOBATh JTOKYMEHTOBEIUECKHE KOHIIEMIUU C MO3ULUU UX NPUMEHUMOCTH B
MIPAKTHYECKON JIEATEIbHOCTH.

3anaHus Ui CaMOCTOSITENIbHOM pabOTHI.
1. PackppITh MOIX0ABI K PEIICHUI0 JTOKYMEHTOBEAUECKUX BOINPOCOB B TpyAax
BHUNIOAL u MTTNAN.
2. BrissBUTE HampaBiieHHST W TPOAHATU3UPOBATH MPOOIEMBI yYHUPHUKAIUA ¢
CTaHJIapTHU3AIMH TOKYMEHTOB B HAyYHbIX U MPAKTUUYECKUX paboTax HcciaeaoBaTeNeH.
3. WN3yunths paznuyHble MOAXOJbl K pPEIIeHHI0 MpoOsieM, CBA3aHHBIX C
JOKYMEHTAI[MOHHBIMH MpolieccaMu B padoTaX COBPEMEHHBIX HCCIIEI0BATENCH.
1. KonTpoJibHbIE BONPOCHI:
1. HazoBHTE OCHOBHBIX YYEHBIX-JOKYMEHTOBEIOB COBETCKOIO IEpHOJAa M PACKPOWUTE HX
MOJIX0Ibl K HAYYHOU MUCIUIIIIMHE “TOKYMEHTOBEJICHHE .
2. OxapakTepu3ylTe COBpPEMEHHBIC JOKYMEHTOBEIUECKHE KOHIENMIMU (yIpaBlIeHUECKas,
ryMaHUTapHasi, THPOPMAIIMOHHAs) U HA30BUTE UX aBTOPOB.

HcTouyHuKM U JIUTEpaTypa

I'enbman-BunorpagoB K.b. O ClIOXHOCTAX TPaKTOBKH TOHSTHS «JTOKYMEHT» U CHOCOOBI MX
npeoaonenus // Jlenonpoussoactro. 2005. Ne 2. C. 16-24.

bob6rieBa M.II. VmpapieHueckuwii ITOKYMEHTOOOOPOT: OT OYMa)XHOTO K DJIEKTPOHHOMY.
M.:U3parensckuii om MOU, 2010. 295 c.

brixoBa T.A., Ky3nenoa T.B., Cankuna JI.B. JlokymeHTarimonHoe odecreueHue yrnpaBicHUS:
Jlenonpou3BoicTBO: Yueb. mocodue mist crya. By3os. 2-¢ uzj., nepepad., non. M.: Uadpa - M,
2014. 304 ¢. + CD-ROM.

brikoBa T.A., Bsanosa JI.LM., Cankuna JI.B. [/lenonpousBoactBo: YueOuuk. — 3-¢ u3f.,./ [loxg
o6ur. pex. [Ipod. T.B. Ky3uenosoit. — M.: UHOPA-M, 2012, c. 102-145.

EnmarseBckuit A.B. HekoTopble BOmpockl MOIXOAbI K MCCIEAOBAaHUSIM B 00JACTU OpraHU3alud
JOKYMEHTHOM WH(pOpMaIMU C TOYKH 3pEHHs] JOKYMEHTHBIX cucTeM // Te3uchl oOparieHuil K
TEOPETHUECKOMY CeMHHapy «Bompochl CHCTEMHOro MOAXOJa K HCCIENOBAaHUSM B 00JIacTu
JTOKyMEeHTHOM nndopmarum». M., 1972.C.120-121.

Wmomenko M.I1. @yHKimoHanbHbIM aHanu3 nokymenta// JlenonpousBoactso. 2000. Ne 1. C.20-
23.

WNmromenko MLIL., Ky3nenosa T.B., JluBmun f1.3. JIokymeHnToBeneHue. /JJOKyMEHT U CHCTEMBI
nokymentanuu. M.: MITMAU, 1977. 84 c.

Uctopus nenonpousBoactsa B CCCP: Yueb. mocobue. M., 1974. 170 c.

Koznos B.I1. )Kuznp noxymenra //[lenonponsoacso.2013.Ne1.C.11-18.

Kysznerosa T.B. OcHoBHbIe HampaBieHHs] YHU(PUKAUKA JOKYMEHTOB Ha COBpEMEHHOM dTarme //
HenonpousBoactso. 2009. Ne 1. C.3-7.

Kymnapenko H.H. Jlokymentosenenue. Kues, 2000. 460 c.

Jlapun M.B. YnpaBnenue nokymeHrauuen B opranuzanusix. M.: Hayunas kaura, 2002. 287 c.
JlappkoB H.C. AxTyanbHble TpoOIeMbl JOKYMEHTOBEICHHS Ha COBpeMeHHOM dT1are// JJokymeHT
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B MeHsAwomemcss wmupe: Marepuanel  IlepBoir  Bceepoccuiickod  Hay4HO-IIPAKTUYECKOU
koHpepenuu. Tomck: TI'Y, 2004. C.3-13

JlapsroB H.C. JlokymentoBenenue: Yueb. mocodue/ H.C. JlappkoB. —M.: ACT: Bocrok-3anan,
2008. 427 c.

Murtses K.I'.Mcropus u oprannzanus aenonpoussozactsa B CCCP. M.: MITMAH, 1959. 359c.
[InemkeBnu E.A. ®opmupoBaHue HayyHbIX IPEICTABICHUM O JTOKYMEHTE U JOKYMEHTaJIbHOU
JeATeIbHOCTH B IPABOBEICHUH U McTOpudecKoi Hayke// JlemonpomsBoacteo. 2013.Ne4.C.10-15.
[InemkeBuu E.A. DBosrouus NpeacTaBlIeHUN O JOKYMEHTE U JOKYMEHTAJIbHOU JIESATEIbHOCTH.
MeTto10/10TUYECKUE ACHEKThl MCCIEI0BAHUS HUCTOPUU JOKYMEHTAJIbHOW JESITEIBbHOCTH H
nokymenTa // JlenornpousBoactro.2013.Ne2.C.13-19.

CoxoBa A.H. JlokymMeHTOBeIEeHHE KaK Hay4Has IUCLHUIUIMHA: OOBEKT, MPEJAMET, OCHOBHBIC
3amaun// JlokyMeHTHpOBaHUE yIIpaBleHYecKol aesrensHocTH M., 1986. C. 5-30

CoxkoBa A.H. Tlonstue BuUIa B JOKYMEHTOBEIEHHUM (JIOKyMEHTHas cHUCTeMaTHKa)//
Hemonpounssoctro. 2002. Ne 3. C. 7-12.

3.A. Cadpuynnuna B nopsinke auckyccuu. [lonstie 06 00beKTe W MpeaMere MCCIEeIOBaHUS B
nokymenToBenenuun// JlemonpousBoactso.2015.Ne3.C.8-14.

9.2. MeroanuecKkue peKOMEHAAIUH 110 MOAT0TOBKE MUCbMEHHBIX padoT

Pexomenoayus no ewvinonnenuro - KonmpoavHou pabdomer. KoHTponbHass pabora
JOJIKHA TIPEJCTABIATh COOON CaMOCTOSATENbHBINM OTBET Ha OJUH M3 MPEUI0KEHHBIX BOIIPOCOB,
ob6bemoM 1-2 mucta A4, TEMOHCTPHUPYIOIINI 3HAHUE COOTBETCTBYIOIIETO pa3/ieia AUCIUIUINHEIL.

Pexomenoauusn no nanucanuro pegpepama: Pedepart - 3T0 KpaTkuit 0030p myOIHKaInii
M0 33aJJaHHOW TEMe, C DIIEMEHTaMH COTIOCTABUTEILHOTO aHalM3a. 3aJadd CTYICHTa HCIIOJb3Ys
JUTEpaTypy TO BBIOpaHHOW TeMe, aJeKBaTHO IepelaTh aBTOPCKYIO IMO3WIHIO0 W H3JIOKHUThH
COOCTBEHHOE BHIeHHE MPoOIeMbl. He00X0AMMO TpaMOTHO M3JI0KHUTH MaTepHall B COOTBETCTBUU
C TOWM WIM WHOW JIOTUKOW (XpOHOJOTHYECKOHW, TemaTudyeckoi u ap.). Pedepar momxen
coJiepaTh WTOTH TIPOBEICHHON UCCienoBarenbckoii — pabotel. Haumnaercs pedepar ¢
TUTYJIBHOTO JIMCTA, 32 KOTOPBIM CIIEAYeT OTJIaBJICHHE - IUIaH, B KOTOPOM KaXIOMY pasieny
JIOJDKEH COOTBETCTBOBATh HOMEp cTpaHHIlbl. OCHOBHAsI 4acTh MOKET OBITh MPEJCTABICHA KaK
LEJIBHBIM TEKCTOM, TaK M pa3/ielicHa Ha TJaBbl. 3aKIIOYCHHUE JIOJDKHO COJIEPXKATh KpPaTKHE W
YeTKHE BBIBOJIbI. 3aBepiiaeTcsi peepaT CIIUCKOM HCTOYHHKOB U JIUTepaTyphl. B pabore momKHO
OBITh HCIOJIB30BAaHO HE MeHee 5 pa3HbIX HCTOYHHKOB. OQOpMIICHHE CIHCKAa MCTOYHHKOB U
JUTEPaTyphl JOJHKHO COOTBETCTBOBATh TpeOOBaHMsAM OuOImMorpadudeckux cranaapToB. O0bemM
paboThl ToJpKEH ObITh HE MeHee 15 u He Oonee 23 crpanui. PaboTa noipKHA BBITIOHITHCS Yepe3
oounapuutii unmepean, 14 wpughmom, cTpanuilbl T0JKHBI OBITh TPOHYMEPOBaHbI. PaccrosiHue
MEX]ly Ha3BaHHUEM 4acTu pedepaTa WM TJIaBbl U MOCIEAYIOIIUM TEKCTOM JOJDKHO OBITh PaBHO
TpeM wuHTepBasaM. Kaknas 1uTara JOJDKHA COTPOBOXKIATHCS CCBUIKOM Ha HCTOYHHUK,
Ooubnmorpadguueckoe ONUCAaHWE KOTOPOTO JIOJDKHO TPHBOIMTHCA B COOTBETCTBHH C
TpeboBaHusaMU Oubamorpaduueckux cranmaptoB. OueHuBas pedepar, MpenogaBaTelb
oOpamiaeT BHUIMaHUE HA COOTBETCTBHE COJICPXKAHUSI BBIOPAHHOW TeMe; COOIOACHUE CTPYKTYPhI
paboThl. YUuTHIBaeTCI yMEHUE pabOTaTh C HAYYHOU JTUTEPATypOi - BBIWICHATH MpoOIeMy U3
KOHTEKCTa; JIOTUYECKU MBICIUTh; O(GOPMIIATh HAaydyHBIM TEKCT (MpaBUJIbHOE MPUMEHEHHE U
odopMIIEHHE CCBIJIOK, COCTaBlieHHE OuOIuorpaduu); yMeHHE MPaBUIBHO TOHATH MO3UIUIO
aBTOPOB; coOMroieHne 00beMa paboThl; aKKypaTHOCTh W MPaBHILHOCTH odopmieHus. Pedepar
JOJIKEeH OBITh CIIaH JUIsl MPOBEPKH B YCTAHOBJICHHBIN CPOK.
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punodscenue 1
AHHOTAHUSA

HucnumimHa peanusyercs Ha (aKylIbTeTe apXUBOBEIACHHS U JIOKYMEHTOBEIACHHUS
kadenpoii JOKYMEHTOBEICHUS, ayJMOBU3yaIbHBIX U HAYYHO-TEXHUYECKUX aPXHUBOB.

Henap TUCHUNIMHBI — U3YYCHUE TCOPETHUSCKUX M MPAKTHUYECKUX BOIPOCOB PA3BHTHS
JOKYMEHTAa ¥ CHCTEM JOKYMCHTAllUW; CTAHOBJICHUS U OSBOJIONUN IMOHUMAHWS HAYYHOU
JTUCIHIUTAHBI “TOKYMEHTOBEICHNE” B PA3JIMYHBIC HICTOPUICCKHUE TTEPHO JTBI.

3agauM M CUMILTHHBI:

—  HM3YYUTh MOHATUHHYIO 0a3y COBPEMEHHOTO JOKyMECHTOBECHHUS,

—  W3y4uTh (QYHKIHH YIOPABICHUS B HMX B3aHMOCBS3H C COBPEMCHHBIMU CHCTEMAaMH
JOKYMEHTAITIH;

—  O3HAKOMHTHCS C COBPEMEHHBIMHU TIOIXOJAMH K KIacCH(DUKAIIMHA JJOKYMEHTOB;

— BBISBUTH W TOKa3aTh TEHACHIWW YHU(MWKAIWH, CTAHIAPTU3ANNHA U KJIACCH(pHUKAIHH
KaK OTJENbHBIX (DOPM JOKYMEHTOB, TaK U CUCTEM JOKYMEHTAIUH B TICJIOM;

— W3yYUTh  COBPEMCHHYIO  MPABOBYID W  METOJUYECCKYI0  PErIaMECHTAIUIO
JOKYMEHTUPOBAHUS;

—  aHAJU3WUPOBATh PAa3HOOOpA3HBIC TEOPETHYCCKHE ITOJIXOJIBI K MOHHMMAHHIO MPOOIIeM
JOKYMEHTOBE/ICHHSI,

— W3Y4YUTh BIHUSHUE TCOPUU JOKYMEHTOBEJCHHUS Ha (OPMHUPOBAHHE IPAKTUKH
JTOKYMEHTHUPOBAHHS.

JlucuuuinHa HarmpasjieHa Ha (GOPMHUPOBAHUE CIICTYIONTUX KOMITCTCHITHH:

VYK-6 CriocobeH ornpenensiTe ¥ pean30BbIBaTh MPHOPUTETH COOCTBEHHON JEATEIBHOCTH U
CHOCOOBI €€ COBEPILIEHCTBOBAHUS HA OCHOBE CAMOOLIEHKH

OIIK-5 CrniocoGeH oCyIIecTBIsATh MHHOBAIIMOHHYIO ICITEIBHOCTD, (DOPMYIUPOBATH U PElIaTh
Hay4YHO-MCCIIEI0BATEIbCKUE U MPUKIIAIHBIC 3a/1a4K B 00JIACTH TOKYMEHTOBEICHUS 1
apXUBOBEACHUS

B pe3ynbraTe 0cBOEHUS AUCHUIIIMHBI O0yJarOMIUIICs T0KEH:

3HaTh:

— JIOKYMEHTOBEIYECKYIO TEPMHUHOJIOTHUIO;

— 3aKOHOJIaTeJIbHbIE M HOpPMAaTHBHbBIC IMPABOBbIE AKThl, U HOPMATHBHO-METOJINYECKHE
MaTepHabl 10 TOKYMEHTUPOBAHUIO YIIPABICHUYECKOM e TEIIbHOCTH;

— ¢1ocoObl U CpeJICTBA JOKYMEHTHUPOBAHMUS;

—  CTPYKTYpPY AOKYMEHTA;

—  KJIaccu(UKALUIO TOKYMEHTALIUN;

—  XapaKTepUCTHKY U COCTaB YHU(DUIIUPOBAHHBIX CUCTEM JIOKYMEHTAIUU;

— TUIOBOM COCTAaB CHCTEM JOKYMEHTAllMU YUPEKICHHH 000N OpraHM3aluoOHHO-
paBoBO (OPMBI;

— BO3MOXKHOCTH  HCIIOJIb30BaHMSI ~ HOBBIX  MH(GOPMAIMOHHBIX  TEXHOJOTHH B
JOKYMEHTUPOBAHUU;

— OCHOBHBIE JJOKYMEHTOBEIYECKHE KOHIICTIIINH;

— B3aMMOCBSI3b TMOHUMAHUS OCHOBHBIX MPOOJIEM JOKYMEHTOBEIEHHUS OT YpPOBHS
MaTepHUaTbHO-TEXHUUECKOTO ¥ TYMaHUTAPHOTO Pa3BUTHUs OOIIECTBA;

Ymers:

— TMPOBOJIUTH KIACCH(PHUKAIUIO JOKYMEHTOB IO COOTBETCTBYIOIIMM CHCTEMaM
JOKYMEHTAIUH;

— TMPUMEHSATH JOKYMEHTOBEIYECKYI0 TEPMUHOJIOTHIO B IPAKTUUYECKOM JIESATEIBHOCTH;

—  HCIOJH30BaTh HOPMATHUBHEIE MPABOBBIC AKThHI B MPAKTUKE JTOKYMEHTUPOBAHUS,

— aHaJIU3UpOBaTh JOKYMEHTOBEIUYECKHE KOHIEMIMU C TIO3HWIMH WX MPUMEHHUMOCTH B
MPAKTUYECKON JESITENEHOCTH.

Baapers:
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— HaBBIKAMHM TPOBEACHUS KJIACCH(PUKALUU JOKYMEHTOB IO COOTBETCTBYIOIIUM
CUCTEMaM JTIOKYMEHTAlLUU;

—  JIOKyMEHTOBEIUYECKOW TEPMUHOJIOTUEM;

— TpeOOBAaHUSAMHU 3aKOHOJATEIbHBIX M HOPMATHUBHBIX IPABOBBIX aKTOB K IPOLECCaM
JOKYMEHTUPOBAHUS;

- COBPEMEHHBIMHU JOKYMEHTOBEAUYECKMMHU KOHLECIIUAMMU.

Paboueit mporpaMmoii peaycMOTPEHBI CIEAYIOMINE BUIBI KOHTPOJIS: TEKYIIUM KOHTPOJIb
ycrieBaeMocTd B (hopMe MpoBEACHUS KOHTPOJBHBIX PAa0OT, MPOMEXKYTOUYHasl aTTecTalus B
¢dopme sk3ameHa - B 1 cemectpe.

OO011ast TPYA0E€MKOCTh OCBOEHUS IUCHUIUIMHBI COCTABIISIET 3 3a4E€THBIX €AUHHULI.
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