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. PABOYASA ITPOTPAMMA

HosicHuTeIbHAS 3aNNCKA

1.1. Heas u 3axa4u AUCHUNIMHBI

Llenv xypca - TIOATOTOBHUTH CIEIUAINCTA, 3HAKOMOTO C OCHOBHBIMH pa3paboTKaMu
OTCUSCTBEHHOW M 3apyOeKHOUW apXMBOBEIYECKOW MBICIUB OOJACTH COXPAaHEHUS AJICKTPOHHBIX
JOKYMEHTOB a3 IMYHBIX BHUIOB TMpeJACTaBlcHUs wWHPopMarmu u  (popmaroB, H3ydeHHE
KJIACCU(UKAIIUH JICKTPOHHBIX TOKYMEHTOB, TEXHOJIOTHH X MOCTOSTHHOTO XpaHEHUSI.

3aoauu kypca:

- copmMupoBaTh TPEACTABICHHS O  MPABOBOM PETYIUPOBAHUHM  DJIEKTPOHHBIX
JIOKYMEHTOB ¥ OCHOBHBIX TCHJICHIIUSIX B Pa3BUTHUHU ITPABOBOM Oa3bl;

- U3YYHUTh JTUCKYCCHUU Ha KOHrpeccax MexXayHapoJHOTO COBETa apXMBOB U B 3apyOeKHOM
ucropuorpaduu Mo BOMPOCcax XpaHEHHs! JIEKTPOHHBIX IOKYMEHTOB;

- HU3YyYUTh UCTOpUIO (OPMHUPOBAHUS KOMILUIEKCOB AJIEKTPOHHBIX JOKYMEHTOB B Hallen
CTpaHEe | 3a pyOEKOM; HX IEHHOCTh KaK UCTOPUUECKUX UCTOUHHUKOB;

- U3YYUTh KIACCHU(PUKAIIHUIO JIEKTPOHHBIX TOKYMEHTOB;

- U3YYUTh KPUTEPUU IKCTIEPTU3HI ICHHOCTH,

- M3y4YUTh OCOOCHHOCTHU y4€Ta W OMUCAHUS SJIEKTPOHHBIX JJOKYMEHTOB;

- U3YYUTh OPTaHU3AIMIO TIOCTOSIHHOTO XPaHEHUsI JIEKTPOHHBIX JOKYMEHTOB;

- U3YYUTh COBPEMEHHBIN OTIBIT TI0 CO3JAHUIO JIEKTPOHHBIX apXHWBOB B HAIICH CTpaHe U 3a
pyoexoM.

1.2. ®@opmMupyemble KOMIIETEHUHH, a TaK:Ke IMepevyeHb IVIAHHPYEMbIX Pe3yJbTATOB

o0y4yeHusi 1O JAUCUMILIMHE (3HAHMS, YMEHMS, BJIaJeHUs]), chopmyiupoBaHHbIe B
KOMIIETEHTHOCTHOM ¢opmare
Komnerenuust HNuaukaropsl Pe3yabTarsl 00yyeHus
(Ko 1 HAaIMEHOBaHUE) KOMIIeTeHIH i
(KOJT 1 HAUMCHOBAHHE)
YK-5 Cnocoben VYK-5.1 ucnons3yer 3HAMDb:
aHAJIM3UPOBATh U YUUTHIBATh | OCHOBHBIE METOMBI U - OCHOBBI  MPaBOBOTO
MHOT000pa3ue KyJiabTyp B napagurMbl UCCIIEIOBAHUS | PEryJIMPOBaHUS XpaHEHUS
MIPOLIECCE MEKKYIBTYPHOTO KYJIbTYpPbl 1 OCHOBHbBIE JJNIEKTPOHHBIX  JOKYMEHTOB B
B3aUMO/ICHCTBUS MOJIXO/JIbI K OIIPEICIICHUIO POCCHUIICKOM  3aKOHOJIaTEJIbCTBE,
HOHSTHSI «KYJIBTYpa» OCHOBHBIE TEHJCHIIMSIX B

pa3BUTHUU MTPABOBOM 0Aa3bl;

- uctopuro (GopMHpOBaHUS
KOMILJIEKCOB AIIEKTPOHHBIX
JOKYMEHTOB B HAIlleil CTpaHe U 3a
pyOeXoM; UX IEHHOCTh Kak
UCTOPUYECKUX UCTOUYHUKOB;

- JMCKYCCHMM Ha KOHIpeccax
MexayHapoaHoro COBETa
apXMBOB U a  3apyOekHOU
ucTopuorpaguu 1Mo  BOMpOCax

XpaHCHUS AIIEKTPOHHBIX
JIOKYMCHTOB;

61a0emn:

- HaBBIKAMH  JKCIIEPTHU3BI
LIEHHOCTH AIIEKTPOHHBIX

JAOKYMCHTOB;




ITK-5 Cnioco6en IK-5.3 3HaeT NpUHIIMIIBI 3nams.

OpraHu30BaTh XpaHECHUE dbopmupoBanus u - KpUTEpUHU JKCIEPTU3bL
JIOKYMEHTOB B OpPraHU3allM C | UCIIOJIb30BaHUS APXUBHOTO | IIeHHOCTH D/],

HCIIOJIb30BAHUEM ¢donna Poccuiickoit - OpraHU3alMI0 IOCTOSTHHOTO
COBPCMCHHBIX TEXHOJIOTHH U CDGI[GpaHI/II/I XpaHCHUA SJICKTPOHHBIX
3apy0eKHOTO OIBITA JIOKYMEHTOB;

- TpHU3HAKKA  KIACCH(HUKAIIUU
AJIEKTPOHHBIX JIOKYMEHTOB;

- 0COOEHHOCTH OINUCAHUs
AJIEKTPOHHBIX JIOKYMEHTOB;

- COBPEMEHHBIN OMBIT 0
CO3JJaHMIO DJIEKTPOHHBIX apXUBOB
B Halllel CTpaHe U 3a pyOexoMm;

ymemy:

- OpraHu30BaTh
MOCTOSIHHOE H  JIOJITOBPEMEHHOE
XpaHeHUe AEKTPOHHBIX
JIOKYyMEHTOB;

Brnaoemw:

- KOMITBIOTEPOM ¥ HaBBIKAMH
paboTsl B cetu MIHTEpHET

1.3. MecTo TUHCHUIIMHBI B CTPYKTYPe OCHOBHOI 00pa3oBaTe/IbHOM MPOrpaMMbl

JucuuiuimHa «J{oOKyMEHT KaK MHTEJUICKTYalbHBII MTPOYKT» OTHOCUTCS YacTH OJI0Ka
JTMCUUIUIAH Y4eOHOTO TuIaHa, GopMUPYeMOl y4acTHUKaAMH 00pa30BaTeIbHBIX OTHOIIICHUH.

Jlisi OCBOCHHWSI TUCHMIUIMHBI HEOOXOIMMBI KOMIICTCHIIUH, CGOPMUPOBAHHbIE 6 X00e
UBYYEHUsL CLeOYIOWUX OUCYUNTUH U NPOXONCOeHUsT NpakmuK. MeToI0JIOTHS HCCIIeIOBATEIbCKOM
NEATeNbHOCTH M aKaJeMudeckas KynbTypa, MH(opManuoHHBIE CHCTEMBI B YIIPaBICHUU
JNOKyMEHTaMH, JJOKYMEHT KaKk WHTEIJUICKTYaJIbHBIN MPOTYKT.

B pezynomame oceoenus oucyuniumvl gopmupyromcs Komnemeryuu, Heobdxooumvle 0
UBYYEHUsL CLEOVIOWUX OUCYUNTUH U NPOXONCOCHUS NPAKMUK:

«QKCepTr3a IEHHOCTH IEKTPOHHBIX TOKYMEHTOBY

«ONEeKTPOHHBIN JOKYMEHT B 3aKOHOJATEeNbCTBE U uTeparype Poccun u crpan CHI ».

2. CTpyKTYypa JIMCUHMIIIMHBI

CTpykTypa AMCUMILIMHBI 1151 04HOMH GopMbI 00yUeHust

OOmast Tpy10€MKOCTh AUCLUUIUIMHBI COCTaBIsAeT 3 3. €., 114 u., B TOM uncie KOHTakTHas padoTa
oOyyaromuxcs ¢ npenojasareneM 56 4., camocrosiTenbHas pabota ooydarommxcs 58 u.

n/n

Buasbl yueOHol padoTsl, BKJI04Yasg | PopMbl TEKYIIEro

=9

Paznen 5 | caMOCTOATEILHYIO padoTy KOHTPOJIS
2]

U CHMILIHHbBI = | CTYAEHTOB H TPYA0EMKOCTD (B ycneBaeMocTH U
5]
O | yacax) dopma




npak- MPOMEKYTOUHOIM
THY. ceMu- aTrecTaluu
JeKIUuH CPC 1l
3aHfl- | Hapbl
THA
ITpoBepka 3amanus
Baenenue. 2 3 8 POBEP
I10 DJI.IIOYTE.
3 8 3anonuenue PTC.
Paznen 1. Poas
Yuactue B
AJIEKTPOHHBIX JIOKYMEHTOB 2
JTUCKYCCHH Ha
B COBPEMCHHOM MUDE.
CEMHHApe
Pasnen 2. DnekTpoHHBIE 4 8
)IOKH €HTBI KaK pe3 TIbTAT 3anomnenme PTC.
™ pesy VYyacTue B
pa3BuUTHUA 2
JTUCKYCCHH Ha
MH(OPMALMOHHBIX
N CEMUHAape
TEXHOJIOTHH.
3 8 3anonuenne PTC.
Pazgen 3.
Yuactue B
Knaccuduxanus 2
JTIUCKYCCHH Ha
AJIEKTPOHHBIX IOKYMEHTOB.
CEMHHApe
Paznmen 4. AyTeHTHYHOCTH 4 8 3amonHenune PTC.
AJIEKTPOHHBIX JIOKYMEHTOB 9 VYyacrtue B
B HaIlIeH CTpaHe U 3a JTUCKYCCHH Ha
pyoOexoM. CEeMHUHape.
Pazgen 5. DnexTpoHHbIE 3 8
OKH €HTHI B coIc)TaBe 3anomnenme PTC.
JLOKYM Vyactue B
ApxuBHoro (onaa PO. 2
JMCKYCCHUU Ha
KoMmmiiekToBaHme u
CEMHHApe
AKCIIEPTU3a IICHHOCTH.
Pasnen 6. OneiT 4 10
JIOJITOBPEMEHHOTO Hamucanue
XpaHEHHS DJICKTPOHHBIX 2 pedepara.
JOKYMEHTOB B HaIlei
CTpaHE M 3a pyOSIKOM.
3ayeT C OLlEHKOH
Hrorosas arrecranus
Hroro 14 24 58 Bcero: 114
3. Conep:kaHue THCHUIIAHBI
Ne [ HaumeHoBaHue pa3zaesia Conep:xxanue

JAUCHUITJIMHBI

1 1.BBenenue.

[Ipenmer, niens u 3agaun Kypea. Mcrounuku u
auTeparypa 1o

Kypcy. XapaKkTEepUCTUKA 3aKOHOIATEIIbHBIX,
HOPMAaTHUBHBIX U METOIH-

YEeCKHUX JIOKYyMEHTOB, HAlIUOHAJIbHBIX U
MEXTyHApOHBIX CTaHAAPTOB

10 U3yyaeMoi mpoOieMaTHke.

MecTo Kypca cpenu Apyrux IUCLHUIUIMH.
ComnocraBiieHHuE MEKyHAPOJHOU U OTEUECTBEHHON
npoUILHON TEPMUHOJIOTHH.




TepMuHBI ¥ IOHATHA: JJIEKTPOHHBIM JTOKYMEHT,
IEKTPOHHBIN apXUB, dJIEKTPOHHAS II0AIIUCH, €€
BH/JIbI, MUTpaLlUs, KOHBEPTALUs, KOHTEHHED
AIIEKTPOHHBIX TOKYMETOB, ApXUBHBIN (hopMmar,
MI0JIb30BATEILCKUH (hOpMAT, IKCTIIEPTH3a LIEHHOCTH,
KJIaccu(UKAIHS OMUCAHNE dJICKTPOHHBIX
JOKYMEHTOB.

Pasznen 1. Ponp 31ekTpoHHBIX
JOKYMCHTOB B COBPEMCHHOM MHUPC.

DJEeKTPOHHBIE TOKYMEHTHI U apXHBHI B
UHPOPMAMOHHOM 0011ecTBe. J{UCKyccuu o
IPUPOJIE AIEKTPOHHOTO JOKyMeHTa. OCHOBHBIE
nousTus. Konnenmumu riao6amsHoro
MH(OPMALIMOHHOTO 001IecTBa. MexayHapo AHbIE
IpOTpaMMBbI COXpaHEHUs H(PPOBOTO HACITEAHS
coBpemeHnHocTH 1 aesrenbHocts KOHECKO.
®denepanbHbIe U PETHOHAIBHBIC TIPOTPAMMBI
Pa3BUTHSI AIEKTPOHHOTO IOKYMEHTO00OpOTa U
npo0sieMa COXpaHEeHUs IEKTPOHHBIX IOKYMEHTOB.
Ponb 31eKkTpoHHBIX TOKYMEHTOB B OM3HECe,
JESITENIbHOCTH «3JIEKTPOHHOT'O IIPAaBUTEIBCTBAY,
pa3BUTHH HETOCYIapCTBEHHBIX HHCTUTYITHH.

Paznmen 2. DnekTpoHHBIE TOKYMEHTHI
KaK pe3yJbTaT Pa3BUTHS
MH(OPMAITMOHHBIX TEXHOIOTHHA.
Pasnen 3. Knaccudukarus
3JIEKTPOHHBIX TOKyMEHTOB.

JlepuHUINY 37IEKTPOHHOTO IOKYMEHTa B
nH(popMaTHKe, U31aTeITLCKOM JIee,
JOKYMEHTOBEICHUU U apxuBoBeaeHuu. [lonarue
<QIEKTPOHHOTO JIOKYMEHTa» B MEXIYHAPOJHBIX U
HAI[MOHAJIbHBIX CTAaHJAPTaX U HOPMATHUBHBIX aKTaX.
DBOJIOLUS JOKYMEHTOB Ha MAIlIMHHBIX HOCUTEJISIX.
DIIEKTPOHHBIN JOKYMEHTOOOOPOT U apXUBBI
JJIEKTPOHHBIX JTOKYMEHTOB.

Pazgen 3. Knaccudukarus
ANIEKTPOHHBIX JIOKYMEHTOB.

[TpusHaku knaccuuKanuu: coaepikanue, 1eIeBoe
Ha3HAYCHHE, THIT U MacIITad aBTOMATU3UPOBAHHOMN
cUCTeMBI, BUbI HocuTenel. [lodopmarHas
KJIaccu(UKAIKS SJICKTPOHHBIX JJOKYMEHTOB.
ApxuBHBIE (MeXIUIaTGOopMeHHbIE) POpMATHI.
OTKPBITOE M 3aKPBITOE MTPOTPAMMHOE 00ECIICUCHHE.

Paznen 4. AyreHTUYHOCTB
AJIEKTPOHHBIX IOKYMEHTOB B HaIlIe
CTpaHe U 3a pyoexom.

Hopmartusno-nipaBoBsie aktel OHCUTPAJI,
EBpokoMuccuu no 35eKTpoHHOMY
JOKYMEHTOOOOPOTY U 3JIEKTPOHHOM TOPTrOBIIE.
[TpaBoBast 6a3a konuenimu E-Government. 3akon
00 anexrponnoit Toprosie CIIA. DnekrpoHHas
upoBast MOANKCH U JPYrUe CpeacTBa
uaeHtudukanuu u nenoctHoctu /. [IpaBosoe
pEryIupoBaHue HOPUAMYECKOUN CHUIIBI 3JIEKTPOHHOTO
JIOKYMEHTA, XpaHEHUsI TOKYMEHTOB Ha PA3IMYHbBIX
Bujax Hocurened. Crangapter UCO.
CranpapTuzanus ynpaBieHUs: KAUeCTBOM U
KOPHOpaTUBHBIE HHPOPMAIMOHHBIE CUCTEMBI.
CrangapTsl Ha oOecredeHrne JOJITOBPEMEHHOTO
XpaHEHHMsI JOKYMEHTOB Ha MAILIMHHBIX HOCUTENSAX.
DIIEKTPOHHBIN perjiaMeHT yIpaBieHUs
opranm3anueil. HopmaruBHas 6a3a 31eKTpOHHOTO
JJOKYMEHT000OopoTa B Hallel ctpane. DenepanbHblii




3akoH «O0 nHpopmaryu, HHPOPMAITUOHHBIX
TEXHOJIOTUSX U 3alIUTE HHPOPMAIIUKY». 3aKOHBI
CcyOBeKTOB (eaepanuu 00 HHPOPMAITHOHHBIX
pecypcax. [IpaBuna nenonpousBoacTBa B
(enepanbHBIX OpraHax UCTIOJHUTEIBHON BIACTH.
HopwmaTuBHas 6a3a 31€KTPOHHOTO MPABUTEIBCTBA.
[Mon3akoHHBIE aKThI (heIepaTbHBIX OPraHOB
UCTIOJIHUTENILHOW BJIACTH, PETIaMEHTHPYIOIINE

ANIEKTPOHHBIN KoKyMeHTo0o0opoT. Ctannapt MCO
15489-2001 (2007).

Paznen 5. DnexTpoHHbIE
JOKYMEHTHI B COCTaBe APXHBHOTO
tdbouga PO. KommiekroBanue u
HKCTEPTH3a IIEHHOCTH.

OcHoBHBIE TIPOOIEMBI 0TOOpPA HAa TOCYAAPCTBEHHOE
XpaHEHUE 3JEKTPOHHBIX JOKYMEHTOB. DKCIIEpTHU3a
LIEHHOCTHU JIEKTPOHHBIX TOKYMEHTOB. [loHsATHE O
KOMIIJIEKTOBaHUU U SKCIEPTU3€E LIEHHOCTH
ANIEKTPOHHBIX IOKYMEHTOB. DKCIIEPTH3a [IEHHOCTU
AJIEKTPOHHBIX IOKYMEHTOB: KPUTEPUU OOLIHE U
cnenuanbHble (TexHonornueckue). CTeneHb
arperupoBaHHOCTH HH(POPMAIINH, HEOOXO0TUMOCTh
HCII0JIb30BAHUSI OPUTMHAJILHOTO MPOTPaMMHOTO
obecrnevyeHus, olleHKa opmara, CTOUMOCTh
TEXHOJOTMYECKUX MUTPALU, IPOLIETypbI
YAOCTOBEPEHHUS FOPUIUYECKOUN CUIIBI U
noanuHHOCTH DJ1. OTOOP 21MEKTPOHHBIX
JOKYMEHTOB Ha XpaHEHUE M YHUYTOKEHUE.
Odopmiienune pe3ynbTaToB 3KCIEPTU3bI LIEHHOCTH
JNOKyMeHTOB. KomIulekroBaHue apXuBOB
IEKTPOHHBIMU JTOKYMEHTAMU: KOHIIETILUU
LEHTPAIM30BaHHOTO U PACIIPEACIEHHOTO XPaHEHHUS.
Opranusanys npruemMa 31EeKTPOHHBIX JOKYMEHTOB Ha
XpaHeHue. Y4eT NOCTYIJICHUS U BhIOBITUS
IEKTPOHHBIX TOKYMEHTOB. ONUCH 3JIEKTPOHHBIX
JNOKYMEeHTOB. OOBEKT ONMCaHus.
ConpoBoaurenbHas fokyMeHTauus. Mcropus,
3a7auy, (PyHKLUHU, COCTaB JOKYMEHTOB
JIEKTPOHHBIX aPXUBOB B Halllel cTpaHe.
3apyOeKHbIN OIBIT IO CO3/IaHUI0 APXUBOB
JIEKTPOHHBIX TOKYMEHTOB. McTopus, 3a1auu,
(GYHKIIUH, COCTaB JOKYMEHTOB 3JIEKTPOHHBIX
apXMBOB 32 PyOEKOM.

ObecnieueHre COXpaHHOCTHU HJIEKTPOHHBIX
JIOKYMEHTOB B JI0JITOBPEMEHHOM MEPCIEKTUBE.
[Tepe3anuich, MUTpanus, SMYJIALNS, HHKAICYJIALUS
naHHbIX. [Ipo0OneMa KOHBEpTAaLlMU TaHHBIX.

Pazgen 6. OnbIT 10JITOBPEMEHHOTO
XPaHEHHUS SJIEKTPOHHBIX
JOKYMEHTOB B Halllell CTpaHe U 3a
pyoexom

JledaTrenbHOCTh TOCYIapCTBEHHBIX U
BEJIOMCTBEHHBIX apXUBOB O O0TOOPY, IPHEMY,
XPAaHEHHUIO U UCIOJIb30BAHUIO AJIEKTPOHHBIX
JIOKYMEHTOB.

XapakTepUCTUKA KOMIUJIEKCOB DJIEKTPOHHBIX
JOKYMEHTOB, popmupyromuxcs B PO.
DNIEKTPOHHBIE JOKYMEHTHI KaK UICTOUYHUKH 11O
ucropuu nocrcopercko Poccun. Ilonnora,
pENpe3eHTaTUBHOCTh MH(POPMAIIHH T10




MOJIUTHYSCKOM, SKOHOMHYECKOM, COIIUATLHOM 1
TyXOBHOM *HU3HU o0miecTBa. Mictopudeckas
uHpopmartuka. [lepeBo HICTOPUUECKUX UCTOYHHKOB
B MAaIlIMHOYUTACMEIN BU/I.
HcTouyHnKOOPHEHTHPOBAHHOE TPOTPAMMHOE
obecneucnue. KoJuteknyy MalmHOYHTAaeMbIX
JAHHBIX 110 OT€UYECTBEHHOU UCTOPHH.

4. O0pa3oBaTe/ibHbIE TEXHOJOTHH

Ne |HammenoBan |Bumbl y4eOHBIX 06
b pa3zoBaTeIbHbIE TEXHOJIOTUU
/1 |[Me pa3jiena  |3aHsATHI
4 2 3 B
1. |BBenenue Jleknus 1. BBoiHas eKnHs ¢ UCTIOIb30BAaHUEM BUIEOMATEPUATIOB
CamocrosarensH |KoHCcynbTHpOoBaHME W TpoBepKa JOMAIIHMX  3aJaHUi
ast pabora MIOCPEICTBOM IJICKTPOHHOU MOYTHI
2. |Paznen 1.|JIexums 1. Jleknusa-Bu3yanusanus ¢ IPUMEHEHUEM CIal-IIPOEKTOpa
Ponb Cemunap 1-2  |Jluckyccus (Ha ceMUHape)
aeKTpoHHBIX | CamocToATenbH |KoHCynbTMpOBaHME M MpPOBEpPKa JOMAIIHUX  3aJaHUUI
JOKYMEHTOB |as paboTa MMOCPEACTBOM DJIEKTPOHHOM TOUTHI.
B
COBPEMEHHOM
MHpE
3. [|Pasmen 2.|Jlexmus 3-4 Jleknusa-Bu3yanu3anus ¢ IPUMEHEHUEM CIIalI-IIPOEKTOpa
DJIEKTPOHHBI KoHcyneTHpoBaHMe © TpoOBEpKa JOMAIIHUX  3aJaHHI
€ JOKYMeHTbI|CaMOCTOSTENbH |[TOCPEACTBOM IIEKTPOHHOU MOYTHI.
KaK ast pabora
pe3ynbTaT
pa3BUTHUA
nHpopMaIuo
HHBIX
TEXHOJIOTHIA.
4, |Paznmen 3.|JIekmus 5-6. Jleknusa-Bu3yanu3anus ¢ IPUMEHEHUEM CIal-IPOEKTOpa.
Knaccuduka |Cemunap 3. VYyactue B TMCKYyCCHM Ha CEMUHApe
s CamocrosrensH |KoHCynbTHpOBaHME M IMpPOBEpPKa JAOMAIIHUX  33JaHUI
ANIEKTPOHHBIX |as paboTa MOCPEICTBOM 3JEKTPOHHOU MOYTHI.
JJOKYMEHTOB
5 [(Pasgen 4.|Jlexuns 7. Jlexuusi-Bu3yanu3auus ¢ IPUMEHEHUEM CIIalI-TPOEKTOpa
AyTeHTHYHOC | Cemunap 4 VYyactue B IMCKYyCCUHM Ha CEMUHape
Tb CamocrosarensH |[loaroroska k Hanucanuio pedepara.
MEKTPOHHBIX | a9 paGorTa.
JOKYMEHTOB
B Haen
CTpaHe U 3a
pyOeKOM.
6. |Paznmen 5.{Jlexkuus 8-9 Jlexuus ¢ pa300pOM KOHKPETHBIX CUTYaIUH.
OnektpoHHbl |CeMHuHap VYyacTue B JUCKYCCUHM Ha CEMUHApe
€ JIOKyMEHTHI|5 KoncynbTpoBaHue # MpoBepKa JAOMAUIHUX  3aJaHUI
B coctaBe|CaMOCTOSATENbH [[TOCPEACTBOM 3JIEKTPOHHOU MOYTHI.
ApxuBHOTO |as pabora.
dbonma PO.
KommnekroBa
HUE u
JKCIIEpTU3a

ICHHOCTH.
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7. |Pazmen 6.|Jlekuus 10. Jlexuusi-Bu3yanu3anus ¢ IPUMEHEHUEM CIIalI-ITPOEKTOpa
OmnpiT Cemunap 6 VYdacTre B JUCKYCCHH Ha CEMUHape
noarospemen | Camocrostenbl |KoHCyTbTHPOBaHHE M MPOBEpKa
HOTO ast pabota. HOCPEICTBOM DJICKTPOHHOM MOYTHI.
XpaHeHUs
AIIEKTPOHHBIX
JOKYMEHTOB
B Hallen
CTpaHe H 3a

JNOMAaNIHUX  3aJaHuu

pPyoSKOM.

B nmepuon BpeMeHHOr0 TPUOCTAHOBJICHUS TIOCCIICHHS OOY4YalOUIMMUCS TOMEIICHUH |
tepputopun PITY. nmns opranuzamum y4yeOHOro mpolecca € NPUMEHEHHUEM 3JIEKTPOHHOIO
O6y‘leHI/I$I U JUCTAaHIIHMOHHBIX 06p2130BaTeJ'II>HI>IX TEXHOJIOTHH MOTr'yT OLITh HCIIOJIL30BaHbI
clieAyroIue o0pa3oBaTeNIbHbIE TEXHOJIOTHH:

— BHJICO-JIEKIUH;
- OHHaﬁH-HGKHHH B PCIKUME PCAJIbHOTO BPEMCHU

— DOJICKTPOHHBIC y‘Ie6HI/IKI/I, yqe6HHe HOCO6I/I$[, HAY4YHBIC U3JJaHUA B DJICKTPOHHOM BHAC U JOCTYII
K MHBIM 3JIEKTPOHHBIM 00pa30BaTEIbHBIM pecypcam;

— CUCTEMBI IJId 3JICKTPOHHOTO TCCTUPOBAHMA,

— KOHCYJIbTalluU C UCITI0JIb30BAHUEM TCICKOMMYHHUKAIIMOHHBIX CPEACTB.

5. OneHKa NJIAHUPYEMBIX Pe3yJbTATOB 00y4YeHUsI
5.1. CucreMa onieHUBAHU A

100-6amnpHas mkana | TpaguiimoHHAs IIKaxa Ixana ECTS
95 - 100 A

83904 OTJINYHO B

68 — 82 XOPOIIO 3a4TEHO C

56 — 67 D

50 55 yJIOBJICTBOPUTEIIHHO E

20 -49 FX

0_19 HEYJIOBJIETBOPUTEILHO HE 3a4TEHO =

5.2.KpuTepun BbICTABJIEHNS] OLEHKH MO JUCHHUILIHHE

Banasl/ Onenka nmo KpuTtepun onieHKH pe3yibTaToB 00y4eHHs 110

Hlxkama AUCHUTIIHHE AUCIHUTIIHHE

ECTS

100-83/ «OTJIIMYHOY/ BricTaBisiercst 00ydaromemycsi, €Cii OH TTyO0KO U

AB «3a4TEHO IPOYHO YCBOWJI TEOPETUYECKUI M PAKTHYECKUN
(oTn4HO)»/ MaTepHal, MOKeT MPOJIEMOHCTPUPOBATH 3TO Ha 3aHATHUAX
«3aYTEHO» U B X0JI€ TPOMEXKYTOUHOH aTTecTaIlHy.

OOyuaromuiicss HCUEpIbIBAIOIE U JJOTHYECKH CTPOMHO
u3jaraeT ydyeOHbI MaTepuall, yMeeT yBA3bIBaTh TEOPHUIO C
NPaKTUKOH, CIIPABISETCA C pelIeHHeM 3a7a4y
npo¢eccHOHATLHON HANPaBIEHHOCTH BHICOKOTO YPOBHS
CJI0’KHOCTH, MPAaBUIIBHO 00OCHOBBIBAET NPUHSTHIE
pereHus.

CB000HO OpUEHTHPYETCS B YUeOHOH U
npogeccuOHaTBLHON JINTEpaType.
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Bananl/

Mlkana
ECTS

OueHka nmo
MUCHUILINHE

Kpurtepuu onenkn pe3yibTaroB 00y4eHHUs 110
AUCHUILINHE

OreHka 1o JUCHUIIMHE BBICTABIIAIOTCS 00YJaOIeMycCs ¢
Y4ETOM pE3yJIbTATOB TEKYILIEH U IPOMEKYTOUHON
aTTeCTalUN.

Komnerennuu, 3akperui€HHbIE 32 JUCHUILIMHOM,
cOpMHUPOBAHBI HA YPOBHE — «BBICOKHIT.

82-68/

«XOpOLIO»/
«3a4TEHO
(xopomo)»/
«32UTECHO»

BericTaBisiercs 00ydaromemMycsi, €Ciu OH 3HaeT
TEOPETUYECKUI U IIPAKTUYECKUI MaTEepUall, FPAMOTHO U 110
CYILECTBY M3JIaraeT €ro Ha 3aHATHUSAX U B XOJE
IIPOMEKYTOUYHON aTTECTAlllH, HE JOIYyCKasl CYIIECTBEHHBIX
HETOYHOCTEH.

OOyyaromuiics MpaBUJIbHO IPUMEHSET TEOPETHUECKUE
MOJIO’KEHHUS IIPU PEIICHUN IPAKTUUECKUX 3a7a4
npodeccuoHanbHOM HallPaBIEHHOCTH Pa3HOTO YPOBHS
CJIOHOCTH, BJIaJIe€T HEOOXOIMMBIMHU ISl 3TOTO HABBIKAMM
U IpUEMAMH.

JlocTaTouHO XOPOIIO OPHEHTUPYETCS B y4eOHOH 1
npogeccruoHalIbHOM JITEpaType.

Onenka no JUCIUILIMHE BBICTABISIOTCSA 00y4aroniemMycs ¢
Y4ETOM PE3YJIBTATOB TEKYIIEH U MPOMEKYTOUHOU
aTTECTalUN.

Komnerennuu, 3aKkpenaeéHHble 3a TUCIUTIITNHOM,
c(OpMHUPOBAHBI HA YPOBHE — «XOPOLIMII».

67-50/
D.,E

«YIIOBJIETBOPH-
TEILHO»/
«3a4TEHO
(ymoBneTBopH-
TEJILHO)»/
«3aYTCHOY

BricTaBisiercst oOyuaromemycs, ecii OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUUECKUI U MPAKTUYECKUN MaTepual,
JIOTTYCKaeT OTJENIbHbBIE OIIMOKH MPH €ro U3JI0)KEHUN Ha
3aHATUAX U B X0JI€ TPOMEXKYTOYHOM aTTeCTalHH.
OOyyaromuiics UCTIBITHIBACT OIpeIeIEHHbIC 3aTPyAHEHUS
B [IPUMEHEHUH TEOPETUUECKUX MOJOKEHUH MPU PElICHUH
MPAKTHYECKUX 33/1a4 IPo(hecCHOoHAbHOM HallPaBIEHHOCTH
CTaH/IaPTHOTO YPOBHS CII0)KHOCTH, BJIaJICET
HEOOXOIUMBIMHU IS 3TOTO 0a30BBIMH HAaBBIKAMHU U
MpUEMAMU.

JleMOHCTpHpYET TOCTaTOUHBII YpOBEHb 3HAHUS y4EOHOU
JUTEPaTyphl MO TUCIUTUIAHE.

OrneHka no JUCIUILIMHE BBICTABISIOTCS 00y4aronemMycs ¢
y4€TOM pe3ylbTaTOB TEKYLIEH 1 MPOMEKYTOUYHOU
aTTeCTallUu.

Kowmnerenmuy, 3akpeniéHHble 3a AUCUUTIINHOH,
c(hOpMHUPOBaHBI HA YPOBHE — «IOCTATOYHBIN».

49-0/
F,FX

«HCYHOBJICTBOPHUTEC

JIBHO»/
HE 3a4YTEHO

BrictraBnsercs oOy4aromemycs, €Ciii OH He 3HaeT Ha
6a30BOM ypOBHE TEOPETUYECKUNA U MPAKTHUECKUI
MaTepHal, JI0IycKaeT rpyoble OIIMOKH MIPU ero
M3JI0’KEHUH Ha 3aHATHAX U B XOJ1€ TPOMEKYTOUHOU
aTTECTALNH.

OOyuaromuiicsi UCTIBITHIBAET CEPbE3HbIC 3aTPYAHEHUS B
IPUMEHEHUH TEOPETUUECKUX MOJIOKEHUN NPU PELIEHUH
NPaKTUYECKUX 3a]1a4 MPOo(ecCHOHAIbHON HApaBIeHHOCTH
CTaHJApTHOTI'O YPOBHS CIIOKHOCTH, HE BJIAJICET
HEO0XOIMMBIMU JIJIsl 3TOTO HAaBBIKAMU M TPUEMaAMH.
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Baanbl/ Ouenka no Kpurtepuu onenkn pe3yibTaroB 00y4eHHUs 110
HMIkana AUCUHMIIIHHE AUCHUILINHE
ECTS

JleMoHCTpHpYeT (pparMeHTapHbIE 3HAHUS YIeOHOH
JIUTEPATYPBI 110 JUCLUILIIMHE.

OneHka 1o JUCLUIUIMHE BBICTABIIAIOTCSA 00Y4aromeMycs ¢
Y4ETOM pE3yJIbTATOB TEKYILIEH U TPOMEKYTOUHON
aTTeCTalUu.

Komnerennuu Ha ypOBHE «JIOCTATOYHBIN», 3aKPEIIIEHHBIE
3a JUCUUIUIMHON, He C(hOPMUPOBAHEI.

5.3. OuenouHble cpeacrBa (Marepuadbl) I TEKYLIEro KOHTPOJISI YCIEBaeMOCTH,
NPOMEKYTOYHOM aTTecTAMU 00y4aroIuXCs M0 JUCIUIITIUHE

Texyiuit KOHTPOJIb OCYIIECTBIIsIETCS B (pOpMeE ydacTHsl B TUCKYCCHU Ha CEMHUHapax (CM. IJIaHbl
CEMHUHApCKUX 3aHATHI), 3allOJIHEHUs pabodei TeTpaau IO pe3ylbTaTaM CaMOCTOSTEIbHOTO

M3y4YeHUs HAy4YHOM M METOJNYECKOW JIMTEpaTyphl,

paboOTHI IO TEOPETUYECKOM YacTH Kypca.

BBITIOJIHEHHSI MMHCbMEHHOW KOHTPOJIBHOMU

Jrj;ln KouTpoamupyembie pasieibt AuCHunmnyt HanmMeHoBaHMe 01I€HOYHOTO CPeICTBA
i 2 5
1. |BBenenune Pabouas TeTpanp., Tema 1.
2. |Pazpen 1. Ponw snexkTpoHHBIX JOKyMEHTOB B|Pabouas Terpass., Tema 1.
COBPEMEHHOM MHUpE. YCTHBIN OTBET Ha CEMUHApE.
3. |Pazmen 2. DmekTtpoHHBIE JAOKYMEHTHI Kak|Pabouas terpajs., Tema 2
pe3ynbTaT  pa3BUTHS  HWH(OPMALMOHHBIX
TEXHOJIOTHIL.
4, |Pazgen 3. Knaccudukanms snekTpoHHBIX|Paboyas TeTpanp., Tema 3
JOKYMEHTOB. KonTponbnas pabora
YCTHBINM OTBET HA CEMHUHApE.
5 |Pazmen 4. AyTeHTHYHOCTH 3JeKTpOoHHBIX |Hamucanue kKoHTpoJIbHON paboThI (pedepara)
JOKYMEHTOB B Halllel CTpaHe U 3a pyOekoM. |YCTHBIN OTBET HA CEMHHApE.
PaGouas Tetpans, Tema 4.
6. |Pazmen 5. DiekTpoHHBIE JOKYMEHTHI B|YCTHBIM OTBET Ha CEMHUHApE.
COCTaBe ApXUBHOTO dbona P®.|Pabouas TeTpaap, Tema 5.
KommnekroBanue u SKCepTr3a eHHOCTH.
7. |Pa3gen 6. OmbIT gonroBpemeHHoro xpaHeHus|Konrponbsnas padota (pedepar)
ANIEKTPOHHBIX JJOKYMEHTOB B HaIllei CTpaHe U
3a pyOexxoM

q)opMa HpOMe)KYTO"IHOI\/’I aTTECTAllUN — UTOTOBas IMMCbMCHHAA KOHTPOJIbHAA pa60Ta (3K3aMeH).

IpumepHasi TeMaTHKA KOHTPOJIBHBIX padoT ( pedeparos).

1. HcTtopust »NeKTpOHHBIX AapXWBOB 3a pyOexoM: opraHuzanus, (QyHKIHHM, COCTaB
JOKYMEHTOB.
2. HcTopust BeTOMCTBEHHBIX apXMBOB JOKYMEHTOB Ha MALIMHHBIX HOCUTENAX (JIEKTPOHHBIX

JOKYMEHTOB) a HaIlIel CTpaHe.
Opranuzanus XpaHEHHUs DJIEKTPOHHBIX JOKYMEHTOB B (enepalbHOM, PETHOHAIBHOM,
MyHHIHUMATEHOM apxuBe PD (Ha mpumepe...)
Opranuzaiius XpaHEHHUsS DIIEKTPOHHBIX JOKYMEHTOB B BEJOMCTBEHHOM apxuBe (Ha
npuMepe.....)

3.

4.




13

o. Opranuzanys XxpaHeHUs 3JEKTPOHHBIX JOKYMEHTOB Ha IIPEAIIPUATHH, B KAMIIAHUU.

6. KomIuiekToBaHue apXWBOB 3JEKTPOHHBIMH JOKYMEHTAMM: KPUTEPUU OLIEHKU
UCTOYHUKOB KOMIUJICKTOBAaHUS M BBIOOPKM JIOKYMEHTOB (Ha TIpUMepe TOCYAapCTBEHHOTO,
MYHHUIMIIAJIBHOTO, KOPIOPATUBHOIO apX1Ba)

7. CereBble 3JIEKTPOHHBIE APXUBBI 110 HCTOPUH PYCCKOU KYJIBTYpBI (Ha IpUMEPE).

8. denepanpHbie 0a3pl NAHHBIX: KiIaccH(UKAIUS, MCTOYHMKOBEIUECKHH aHaIW3, CTPYKTYpa,
KOMIUICKTOBAHHUE U XpaHEHUE (HE IPUMEPE).

9. Dnexrponnsie apxuBbl HKO u HayuHbIX opranuzauuii (Ha npumepe).

10. Dnexrponnsie apxuBbl CMU (Ha mpumepe).

TeMBbl HTOTOBBIX KOHTPOJIbHBIX paﬁoT.OCHOBHbIe HCTOYHUKH U JTUTEPATYPA K HUM:

1. DnexTpoHHBbIe apXMBbBI B Hallell cTpaHe M 3a py0e:koM (MCTOpHSI, COCTaB
JAOKYMEHTOB, 1eSIT€JIbHOCTD).

Admuanu B.1O., 3mo6un E.B. 8-s EBpornetickas koH(pepeHIIHS 10 3JIEKTPOHHOMY apXHUBUPOBAHHIO
(ECA-2010)// OteuectBennsie apxuBbl. 2010. Ne 5. C. 135- 136.
I'apckoBa .M. ApxuBrpoBaHHe MalTMHOYUTAEMbIX JaHHbIX//MexayHapoaasle quckyccun//Mb
accormanuu «Mcropusa n komnberoTep»1995. Ne 13. C. 15.
MuxaitioB O.A. DIeKTpOHHBIE TOKYMEHTHI B apxuBax. Uz, 1-e. M.: lnanor-MI'Y, 2000.
Cs0 Lroxysil. YopasieHue 3JeKTPOHHBIMY TOKyMeHTaMu B Kutae: coctosiHue u
nepcnekTuBbl//OtedecTBeHHbIe apxuBhL. 2010. Ne 6. C. 59-64.
Tuxono B.A., Omun B.A. CranoBnenne u pautee apxuBoB MUJ[ B 1960-80-¢
rT.//OtedecTBeHHbIe apxuBbl. 1998. No 6. C. 39-46.
Onu xe. CoBpeMEHHBIC KOHIICTIIINH 3JIEKTPOHHBIX JOKyMEHTOB//OTeuecTBeHHBIE apXuBHI. 1999.
Ne 1. C. 23-35.
Jleuenko JI.JI. OGecrieueHne COXpaHHOCTH EKTPOHHBIX JOKYMEHTOB B HAI[HOHAJTLHOM apXUBE
CIIA // Bectauk apxuucta. — 2013. — Noe 4 — C. 212-223
3apyOeHbIH OMBIT YNpPaBJIEHUS JIEKTPOHHBIMM JOKYMEHTAMHU M OpraHM3alliid UX apXUBHOIO
xpanenus. — M., 2014.-388 c.

2. KommjiekToBaHHe TroOCYJapCTBEHHBIX H MYHMUHMNAJBHBIX apxuBoB B PO
3JIEKTPOHHBIMM JOKYMEHTAMHU (IPAKTHYECKHH ONbIT)

Antonenko B.B. KomIiuiekToBaHH€e apXUBHBIX YUPEKICHUN ANTalCKOTO Kpast
(dhoTomOKYMEHTaMH B AJIeKTpoHHOU opme// OteuecTBeHHbIe apxuBhl. 2009. Ne 6. C. 46-48.
KykoBa M.II.LKommiekToBaHue apXuBOB 3JIEKTPOHHBIMU JOKyMeHTamu//OTeuecTBEHHbBIC
apxuBsl. 2000. Ne 2. C. 5-17.
Tuxonos B.A., IOmun B.A. . bynyr iin B «21eKTpoHHOW» Poccun a51eKTpoHHbIE
apxuBbl?//OteuecTBeHHbIe apxuBb.2002. Ne 5. C.12-19.

3. DKcnepTH3a HEHHOCTH 3JIEKTPOHHBIX JOKYMEHTOB. (IpodjemMa cnenuduuyeckux
KpUTepHEB).

PexoMenmaim mo otOopy Ha XpaHEHHUE SJIEKTPOHHBIX HAYYHBIX U TEXHHMUYECKUX JOKYMEHTOB/
BHUNAAU., B.M. XKurynos. M.,2002. 98 c.
AdanaceeBa JL.II. DnekTpoHHBIE JOKYMEHTHI B JEJIONMPOMU3BOJACTBE M apXUBE OpraHu3anuu//
Cexkpetapckoe aeno. 2006. Ne 1-3.
XKykoBa M.I1.KommiiekToBaHHE apXWBOB AJIEKTPOHHBIMU  JOKyMeHTaMu//OTeuecTBEHHBIE
apxuBbl. 2000. Ne 2. C. 5-17.

Tuxonos B.M. IlpuMmeHeHne TpaJUIIMOHHBIX METOAOB B 3KCIIEPTH3E LIEHHOCTH 3JIEKTPOHHBIX
nokymeHToB // OredectBeHHbIe apxuBbl. 2009. Ne 3. C. 37-47.

TuxonoB B.M. 3agaun apXuBHOTO XpaHEHUs HIEKTPOHHBIX JOKyMEHTOB: U3 onbita HAJIDHM.//
OteuectBennble apxubl. 2010. Ne 3. C. 51-60.
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Tuxonos B.. Meroaudeckue U IpakTUYECKUE aCIIEKThI SKCIIEPTU3BI LIEHHOCTU MIEKTPOHHBIX
nokymeHnToB // Bectuuk apxuBucra. 2007. Ne 3. C. 120-130.; C. Ne 4. C. 148-179.

4. Yder M omnmcaHWe 3JIEKTPOHHBIX JOKYMEHTOB (IIpoOJIeMbl E€IUHMIIBI Yy4eTa MU
onucanus, GopMa ONUCH U y4eTHbIE (POpPMBI), HHPOPMAIIMOHHO -IOMCKOBBIE XapaKTEPUCTUKU, UX
cneruduka).

AdanaceeBa JI.II. DnekTpoHHbIE JOKYMEHTHI B JIEIOMPOM3BOJCTBE M apXWBE OpraHu3anuu//
Cekperapckoe neno. 2006. Ne 1-3.

OcHoBHbIE TpaBuiia paboOThl apxuBOB opranusamuid./ Pocapxus. BHUMIAJL. M., 2002.

I 1.2.2,1.3.4,2.1.4,2.3.5, 2.42,4.4.2,49.2,6.6.,7.7., 8.3.1., npunoxenus 5,31, 33, 34.

[IpaBuna opraHuzaluuMu XpaHEHUs KOMIUIEKTOBaHMS, YydyeTa M  HCIHOJIb30BaHUs
NOKyMeHTOB A® P® u apyrux apXwBHBIX JOKYMEHTOB B I'OCYAAPCTBEHHBIX U MYHULIAIIAIBHBIX
apxuBax, My3esx, ononmuorekax, opranmzanusx PAH. M., 2007. TIm. 2.9.-2.11, 3.1, 3.6, 5.6, 5.8,
5.12,5.13,. 5. 16, 5.17.

[IpaBuna opranu3anuu XpaHeHUs, KOMIUIEKTOBAHUS, YU€Ta U UCIIOJIb30BAHUS TOKYyMEHTOB
ApxuBHoro ¢onna Poccuiickoit ®denepauuu M APYrUX apXUBHBIX JOKYMEHTOB B OpraHax
rocy/1apCTBEHHOW BJIACTH, OpraHax MECTHOTO CaMOYIpaBlieHUs U opranuzanusax. M.,2015

PekoMeHaM nmo KOMIUIEKTOBAHUIO, Y4€Ty M OpraHU3allid XpaHEHUs 3JIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB B apxuBax opranuzauuii. M.: BHUMUIA/], 2013//OnybnukoBaHo Ha
caiite «ApxuBbl Poccum». http://www.rusarchives.ru/methodics/index.shtml).

‘PexoMenganMM 1Mo KOMIUJIEKTOBAHHIO, YUE€Ty M OPraHM3alluid XpaHEHHUS 3JIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB B TOCYJApCTBEHHBIX M MYHHIMNAIbHbIX apxuBax M.: BHUNIAJL,
2013//Ony6nukoBaHo Ha caiite «ApXUBBI Poccun».
http://www.rusarchives.ru/methodics/index.shtml).

5. Kiaccudukanusi 3JIeKTPOHHBIX JOKYMEHTOB (II€pexo]i OT Kiaccu(UKaiuy Ha
OCHOBE COJIEpP)KaHMS JOKYMEHTOB K KiacCHU(HUKAIIMK Ha OCHOBE (pOpMaTOB).

I'OCT P HNCO/MBK 26300-2010 «HMuadopmarmonnas Ttexunonorus. dopmar Open
Document mist obucHbix npunoxkennii (OpenDocument) v1.0», yTBep>kIeHHbINH U BBEJACHHBIN B
neiicteue npukazom DenepabHOTO areHTCTBA 10 TEXHUYECKOMY PEryJIMPOBAHUIO U METPOJIOT MU
ot 21.12.2010 Ne 800-cT.

3amaeB I'.3. Ananu3 u knaccuduKamus 3JEKTPOHHBIX TOKYMEHTOB//BECTHUK apXWBHCTA.
1999. Ne 2. C . 60-61.

CaBun B.A.  ApxuBHBIE JJICKTPOHHBIC HH(POPMAIMOHHBIE pecypchl Poccuiickoit
Oenepanun: naeHTuGUKausa 1 kiaccudukamnus //OredectBennbie apxuBbl. 2008. Ne 4. C. 31-38

CpaBuuTenbHblil aHau3 (GopmatoB (alIoB SJIEKTPOHHBIX JAOKYMEHTOB IOCTOSIHHOTO
(monroBpemenHoro) xpanenus». Otuer om HUP. M.:PITYV, 2013 //OnybnaukoBaHo Ha caiite
«Apxusbl Poccumn». http://www.rusarchives.ru/methodics/index.shtml).

BapnamoBa JL.LH., franoBa A.A. OTKpbITBIE CTaHAAPTHI U OTKPBITHIE (HOPMATHI
AIIEKTPOHHBIX NOKyMeHTOB // JlemompousBoactBo. 2009. Ne 4. C. 23 — 28. ehttp://www.top-
personal.ru/officeworkissue.html?8

Onu xe. CBoOoaHOE MporpamMmHoe oOecredeHne W OTKphIThie (opmatel B Poccun  //
HenonpouzBoactso. Ne 2010. Ne 1. C. 29 — 33

6. IlpaBoBoe perynupoBanue xpaHenusi JJ[ M UX WOpUANYECKas CWJIa B Hamei
CTpaHe M 3a py0e:KoM.

@®enepanbHblil 3akoH PO ot 26.07.2007. Ne  149-®3 «O6 wuHpopmanuy,
MH(OPMAIMOHHBIX TEXHOJIOTUAX U 3amuTe nHpopmarmn» »//Poccuiickas razera. 2006, 29 uroms.
Ne 4131.
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@enepanbubiii 3akoH PO ot 10.01.2002 N 1-®3 «O6 »nekTpoHHON HUGPOBOH MOAUCH
//Cobpanue 3akononatenscTBa Poccuiickoit @eneparun. 2002. N 2. Cr. 127.

@enepanbubiii 3ak0oH PO ot 6 anpens 2011 r. N 63-®3 "OO6 snekrponHoi moamucu'//
Poccuiickas razera. 2011, 8 anpens. Ne 5451.

[Iporpamma uH(popMaTHU3aun ®denepanbHOTO apXUBHOTO areHTCcTBa 51
[I0/IBEIOMCTBEHHBIX eMy yupexxaeHuil Ha 2011-2020 rr. (Y1Bepxaena Ilpukazom PocapxuBa Ne
104 or 2 pexabps 2011 r.) //OmybmukoBano Ha caiite «ApxuBel Poccum», pasgen
«Mudopmaruzanusy. www.rusarchives.ru/informatization/conseption.shtml.

[Toctanosnenue IlpaBurenscrBa PO ot uronst 2009r. Ne 477 «O0 yTBep:KIE€HUU IPABUII
JCIONPOU3BOACTBA B ()eICPATBHBIX OpraHax HCIOJHHUTEIbHONW Biactu» //CoOpanue
3akoHoaarenbeTBa Poccuiickoit deneparuu. 2009. Ne25. C1.3060.

[ToctanoBnenue [IpaButenbctBa Poccuiickoit @enepaunn ot 7 centadpst 2011 r. Ne 751
«O BHecenmn wu3MeHeHuii B IIpaBuna JIeTIONIPON3BOICTBA B (pelepasibHBIX — OpraHax
WCTIONMHUTENbHOU BiacThy// CoOpanue 3akoHonatenbcTBa Poccuiickoit @enepamuu, 12.09.2011,
Ne 37, ¢1.5263.

[TocranoBnenue [IpaBurensctBa Poccuiickoit @enepannu ot 22 centsaops 2009 r. No 754
«O0  yTBepKIEHHHM  TIOJOXKEHHS O  CHCTEME  MEXKBEIOMCTBEHHOTO  DJIEKTPOHHOTO
nokymeHToo0opotay// Cobpanue 3akoHOmaTenbcTBa Poccmiickoit deneparuu oT 28 ceHTIOps
2009 r. N 39. Cr. 4614.

[TocranoBnenue IIpaBurensctBa Poccuiickoit denepamuu ot 08 centsiops 2010 r. Ne 697
«O enuHOM cHCTEME MEXKBEIOMCTBEHHOIO 3JEKTPOHHOro B3aumojeicTBus» // CobOpaHue
3akoHoarenbcTBa Poccniickoit deneparuu ot 20 centsiops 2010 r. N 38. Cr. 4823.

[Ipukaz Munkomcszu Poccun ot 02.09.2011 Ne 221 «O06 yrBepkaeHHUN TpeOOBaHUI K
MH(POPMAITMOHHBIM ~ CHUCTEMaM D3JIEKTPOHHOTO JOKYMEHTOOOOpoTa (enepaibHbIX OpPraHoOB
WCIIOJIHUTENIBHOMN BJIACTH, YIYUTHIBAIOIIUX B TOM YHUCIIE HEOOXOAUMOCTh 00pabOTKU MOCPENICTBOM
JAHHBIX CHUCTEM CIY)XKeOHOUW mHpopMamuu orpaHudeHHOro noctymna// «Poccuiickas razera". 21
Hos10ps 2011 1. .N 261

[TocranoBnenue IlpaBurensctBa P® ot 25.01.2013 N 33 (pea. or 09.12.2013) "O6
WCIOJIb30BAHUM  TPOCTONW  BJEKTPOHHOM TMOANMUCH TPU OKa3aHUM TOCYJapCTBEHHBIX U
MyHunanbHeIx yenyr'""// CoOpanue 3akoHomarenbeTBa Poccuiickoit denepanuu. ot 4 GeBpas
2013 r. N 5cr. 377.

I'OCT 6.10.4-84. VYauduuupoBaHHbIE CHCTEMbl JOKyMeHTauud. Ilpumganue
IOPUAMYECKON CHUJIBI TOKyMEHTaM Ha MAIlMHHOM HOCHTENe M MAalIMHOIPaMMeE, CO3/1aBa€MbIM
CpEICTBaMU BBIUHCIUTEIbHOM TEXHUKH

7. OOecneyeHne COXPAHHOCTH  JJIEKTPOHHBIX JOKYMEHTOB, HOPMATHBHbIE
TPpeOOBAHUSA K XPAHEHMIO.

PJ1 50-524-84 Topsnok XxpaHeHus: JOKYMEHTOB Ha MallTUHHBIX HOCUTEIISX.

I'OCT 28388-89. JlokyMeHThl HA MAarHUTHBIX HOCUTENSIX JaHHBIX. [lOpSAOK BBHIMOIHEHUS U
obpamenus ot 01.01.91

I'OCT P 54989-2012/ISO/TR 18492:2005 «O6ecneueHue MOJTOBPEMEHHOW COXPaAHHOCTH
AJNIEKTPOHHBIX JTOKYMEHTOBY», YTBEPKACHHBIN Mpuka3zom denepanbHOro areHTCTBa 1Mo TEXHUYECKOMY
peryaupoBaHuto u Merposoruu ot 17.09.2012 Ne 325-ct
Adanacwesa JL.II. DnexkTpoHHBIE JOKYMEHTHI B IEIIOMPOU3BOJICTBE U apXUBE OpraHu3anum//
Cexkpetapckoe aeno. 2006. Ne 1-3.

OcHoBHBIE TpaBwiIa paboThl apxuBoB opranuzauuii./ Pocapxus. BHUWIA/. M., 2002.
M. 1.2.2,1.3.4,2.1.4,2.3.5, 2.42,44.2,49.2,6.6.,7.7.,8.3.1., npunoxenus 5,31, 33, 34.

[IpaBuna opraHu3anuMd XpaHEHUsS KOMIUIEKTOBAHMS, Yde€Ta U  HMCIOJIb30BaHUS
nokyMeHTOB AD P® u apyrux apXuBHBIX JOKYMEHTOB B TOCYIaPCTBEHHBIX U MYHHUIUIAIbHBIX
apxuBax, My3esx, oudnmuorekax, opranmanusx PAH. M., 2007. Ilm. 2.9.-2.11, 3.1, 3.6, 5.6, 5.8,
5.12,5.13,.5. 16, 5.17.

[IpaBuna opranu3anuu XpaHeHHs, KOMIJIEKTOBAHHUS, YU€Ta U UCIOJIb30BAaHUS TOKYMEHTOB
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ApxuBHoro ¢onma Poccuiickoit ®denepanmuu U OPYruX apXUBHBIX JOKYMEHTOB B OpraHax
rocy/lapCTBEHHOW BJIACTH, OpraHax MECTHOTO CaMOYIpaBJieHUs U opranuzauusax. M.,2015

Pexomenanuu 1o KOMIUIEKTOBAHHIO, YYETy M OpPraHU3allud XPAHEHUS SJIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB B apxuBax opranuzaumii. M.: BHUMJIAJ], 2013//OnybnaukoBano Ha
caiite «ApxuBsl Poccun». http://www.rusarchives.ru/methodics/index.shtml).

‘PekoMeHmanuyu 1o KOMIUIEKTOBAHMIO, YYETy M OpraHU3aluM XPaHEHUs JJICKTPOHHBIX
apXMBHBIX JOKYMEHTOB B TOCYJapCTBEHHbIX W MYHMUIMNANbHBIX apxuBax M.:. BHUUJA/,
2013//Ony6mukoBano Ha caire «ApPXUBBI Poccuny.
http://www.rusarchives.ru/methodics/index.shtml).

8. TpeboBanussi k C3IJ/I, HanmpaB/ileHHble Ha COXpPaHeHHe CO31aBaAeMbIX HMMHU
3JIEKTPOHHBIX JOKYMEHTOB.

[Ipuka3z Munkxomcsszu Poccun ot 02.09.2011 Ne 221 «O06 yrBepkaeHun TpeOOBaHUN K
MH(OPMAIMOHHBIM ~ CHUCTEMaM JJIEKTPOHHOTO JOKYMEHTOooOopoTa (eAepalbHBIX OpraHoB
WCIIOJIHUTENILHOM BJIACTH, YUYUTHIBAIOIIUX B TOM YHCJIE HEOOXOIUMOCTh 00pabOTKH MOCPEICTBOM
JaHHBIX CHCTEM CITYXKeOHO# MH(OPMAIK OrPAaHMICHHOTO JIOCTYIIA)

I'OCT  52292-2004. VYmnpaBneHue  oOpraHuzanuend.  DJIEKTPOHHBI  perjamMeHT
aJIMMHHUCTPATUBHOM U CiTy>keOHOM nesitennbHocTH. OcHoBHBIE noJokeHus. C 1 utomns 2005 r.

I'OCT P HCO 15489-1-2007 «CUBUJ. VYnpaenenue nokymeHtamu. OOmue
TpeboBanus». M.: Crangaptundopm, 2007.

NCO 30300:2011 «udpopmanus u nokymentanus. CUCTEMbI yIIpaBICHUS TOKyMEHTaMU.
OcHOBHBIE TIOJIOKEHUSI U CIOBAPH.

NCO 30301:2011 «udopmanust u nokymeHTanus. CuCTeMBbl yIpaBleHUs JOKYMEHTAMH.
TpeboBanus»

I'OCT P 54471-2011/ISO/TR 15801:2009 «CucreMbl 3JEKTPOHHOTO JOKYMEHTOO0OPOTA.
VYmpasnenue nokymentanuen. Madopmarius, coxpanseMas B 3JIEKTpPOHHOM BHUE. PekoMeHmanun
1Mo 00EeCHeueHUI0 JTOCTOBEPHOCTH M HAJEKHOCTH», YTBEpXACHHBbIN mpukazom denepanbHOro
areHTCTBA MO0 TEXHUYECKOMY PEryInpoBaHuio U meTpoJsioruu oT 18.10.2011 Ne 466-cr.

I'OCT P HMCO/MBK 26300-2010 «HMuadopmarmonnas texuosnorus. dopmar Open
Document mist oducubix npunoxkeruit (OpenDocument) v1.0», yTBepkIeHHBIH U BBEICHHBIN B
neiicteue npukazom deneparbHOTO areHTCTBA MO TEXHUYECKOMY PETYIMPOBAHUIO U METPOJIOTUU
ot 21.12.2010 Ne 800-cT.

I'OCT P 53898-2010 «HaumonansHbiii crangapt Poccuiickoit denepanmu. Cucrembl
AJIEKTPOHHOTO JOKyMEeHTooOopoTa. BzaumopeiictBue cuctem yrpaBieHHs JOKYMEHTaMH.
TpebGoBaHus K ANEKTPOHHOMY COOOIIEHUIOY», YTBEP>KIACHHBIA U BBEJICHHBIN B ICHCTBUE MIPUKA30M
@denepanbHOr0 areHTCTBa MO TEXHUYECKOMY PETyIHpPOBaHUI0 U MeTpojoruud oT 26.10.2010 Ne
327-ct

«ApXUBOBEIUYECKHE U  JIOKyMEHTOBeAYeCKWe (YHKIHMOHAIbHBIE TpeOOBaHUS K
MH(OPMAIMOHHBIM CHUCTEMaM, 00ECIEUMBAIOIIUM JJIEKTPOHHBIM TOKYMEHTOOOOPOT B MpoIecce
BHYTpPEHHEH NeATelNbHOCTH (hefepalbHBIX OPraHoB HMCMONHUTENbHON Biactuy» (M.:BHUUIA/IL,
2013), //Ony0nMKOBaHO Ha caite «ApXUBBI Poccuny.
http://www.rusarchives.ru/methodics/index.shtml).

OyHKIMOHATBHBIE TPEOOBaHUA K HMH(POPMAIMOHHBIM CHUCTEMaM apXUBOB DJIEKTPOHHBIX
JIOKyMeHTOB opranuzauuid. M:Pocapxus, BHUMJAJL. 2014 //OnybnukoBaHo Ha caiite
®denepanbHOr0 apXUBHOTO areHTCcTBA http://archives.ru/documents/methodics.shtml

Bonpocw k skzameny.

1. OcHoBHBIE TEPMHUHBI 1 IOHATHUS )KU3HEHHOTO IIMKJIA 3JIEKTPOHHOTO JJOKYMEHTA.

2. XapakTepHCTHKa HOPMATUBHO-METOJuecKoi 6a3bl XxpaneHus D/ B PO.

3. IIpaBoBoe peryiaupoBaHHe IOPUINYECKON CHIIBI 3JIEKTPOHHOTO apXUBHOTO JJOKYMEHTA,
XPaHEHHUs DJIEKTPOHHBIX TOKYMEHTOB Ha Pa3jIN4HbIX BUJAX HOCUTEIIEH.

4. TIpoGnema ynocToBepeHHUs I0pUINUEcKoi cuitbl D/] B mpoliecce apXMBHOTO XpaHEHUSI.


http://www.rusarchives.ru/methodics/index.shtml

17

4. XpaHeHHE JJIEKTPOHHBIX JOKYMEHTOB Ha OCHOBE POCCHHCKMX M MEXIyHAPOJIHBIX
CTaH/IapTOB.

5. Teopernueckue mnoaxonsl k kinaccupukammu D[], Ilpusnaku knaccudukanus
AJIEKTPOHHBIX IOKYMEHTOB.

6. DkcnepTu3a EHHOCTH JJIEKTPOHHBIX JOKYMEHTOB: crHenuduka KpuTepueB OOIMUX U
TEXHUYECKUX KPUTCPUEB U MEPEUHEH.

7. Tlopsmox pa3pabOTKM TMEpeYHeld JOKYMEHTOB, XpaHCHHE KOMIUICKTOBAaHHE W
WCTIOJIb30BAaHNE KOTOPBIX OCYIIECTBIsIETCST B 0Oe30ymaxkHoil Qopme, BiiaroueHuss O B
HOMEHKJIATYpPHI JI€]1 OpraHu3aluu.

8.  KowmruiekroBaHwe  apXMBOB  DJIEKTPOHHBIMH  JOKYMEHTAMH:  KOHIICTIIIHH
LEHTPAJIM30BaHHOTO U PACIpPEEeIEHHOTO XpPaHEHUSI.

9. OO0ecrieueHne COXPAaHHOCTH DJIEKTPOHHBIX IOKYMEHTOB. (DakTOphl, BIHSIOMIAE HA
COXPAHHOCTb.

10. Murpanus 1 koHBepTanus D/ opraHusays u yJer.

11. DnexTpoHHBIE apXHWBBl KaK CTPYKTYpHBIE MOjpa3fefieHuss U opranuzanuu B PO.
Uctopus, 3anaun, QyHKIUHU, COCTaB JOKYMEHTOB.

12. TlpoGnembl coxpaHeHHs TpaduKd, MYIBTHMEIUHHBIX IoKyMeHTOB, CAIIP wu
reonH(OPMAIIMOHHBIX CUCTEM B OT€YECTBEHHOM apXUBOBEICHHH.

13. DneKTpoHHBIE NTOKYMEHTHI KaK OOBEKTHI apXMBHOTO XPAaHEHUsS B OTCUYSCTBEHHOM W
3apyOe)KHOM apXHBOBEJCHUH.

14. CtaHOBJIEHME U COBPEMEHHOE COCTOSIHUE apXUBOBEJICHUS dJIEKTPOHHBIX JOKYMEHTOB B
HaIllel CTpaHe u 3a PyOeKOM.

15. IIpaBuiia yyera 1 onvcaHus NIEKTPOHHBIX TOKyMEHTOB B PD.

16. TIpoGmembl BhIsIBICHUST WHGOPMAIIMOHHBIX PECYPCOB W OTOOpa MX Ha TIOCTOSIHHOE
XpaHEHUe.

17. Coxpanenue nudpoBoro KynbTypHOTO Hacieaus. CeTeBble apXUBBHI.

18. denepanbpHbIC U perHOHANIBHBIC 0a3bl JaHHBIX B PD nx xpaHneHue.

19. Kiaccudukanusi 37IeKTPOHHBIX WH(POPMAIMOHHBIX PECYPCOB KaK HMCTOYHUKOB IO
ucropuu Poccum.

20. CraHOBJIEHHE HCTOYHUKOBEAEHUS IEKTPOHHBIX JOKYMEHTOB B Halleil CTpaHe U
3apyOeKOM.

21. CrangapTsl ¥ (opMaThl ONUCAHUA HIEKTPOHHBIX JOKYMEHTOB.

22. Teoperuueckue, METOAMYECKHE M IPABOBbIE AaCMEKThl 3allUThl HH(OPMAIMMU B
3JIEKTPOHHBIX apXUBaXx.

6. YueOHO-MeTOAuYecKOe U MH(OPMAIHOHHOE 00ecTiedeHue TN CIIUTINHbI

6.1. Cnmucok MCTOYHUKOB U JIUTEPATYPhI

6.1.1. UcTOYHMKH OCHOBHBIE.

®enepanbhbiii  3akoH  «O0 uHpopMaluy, HHOOPMAIMOHHBIX TEXHOJIOTUAX M 3allUTe
unpopmanun» ot 26.07.2007. Ne 149-®3 [Dnextponnsiii pecypc] / «Koncynbrantllmoc» —
OnektpoH. man. — M., [1997-2013].— Pexum mpocryma:http://www.consultant.ru/. —
CBOOOIHBIN. — 3aril. ¢ sKpaHa.

®enepanbHblif 3ak0H «O0 anexkTpoHHON 1HPpoBoit moanucu» ot 10.01.2002 N 1-d3//Cobpanue
3akoHomarenscTBa Poccuiickoit ®enepanuu. 2002. N 2. Cr. 127. [DnextpoHHBIA pecypc] /
«Koncymprantllmocy —  OnektpoH. gaH. — M., [1997-2013].— Pexum nocryma:
http://www.consultant.ru/. — cBoGoaHbIil. — 3ari. ¢ 3kpaHa.

@enepanbHblii 3akoH «O0 apxuBHOM Jnene B Poccuiickoit  @eneparun» oT 27 oktsa6ps 2004 r.
//Poccuiickas razera. 2004, 27 oxts0ps. Ne 36. Cm. taxke: Www.rusarchives.ru/lows/fz.shtml

@enepanbubiii 3akoH PO «O06 snextponHOi moxamucw» ot 6 ampenst 2011 r. N 63-03 //
Poccuiickas razera. 2011, 8 anmpenst. Ne 5451. -[Dnextponnsiii pecypce] / «Koncynprantllmocy —



http://www.consultant.ru/
http://www.consultant.ru/
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DJEeKTPOH. JIaH. — M., [1997-2013].— Pexum JIOCTyTIA:
http://www.consultant.ru/. — cBoGoHbIi. — 3ari. ¢ skpaHa.

[Iporpamma nnpopmaTHzanuu PeneparbHOr0 apXUBHOTO areHTCTBA M MOJBEIOMCTBEHHBIX €MY
yupexaenuit Ha 2011-2020 rr. (YBepxaena [Ipukasom Pocapxusa Ne 104 ot 2 nexabps 2011 r.)
//OnybnukoBano  Ha  caiite  «ApxuBel  Poccum»,  pasmen  «MHbopmaTH3ammsy.
www.rusarchives.ru/informatization/conseption.shtml.

OcHoBHBIE TIpaBHIIa padOTHI apxuBOB opranu3aimii./ Pocapxus. BHUNJAL. M., 2002.

[IpaBuna opraHu3aluu XpaHEHHUs KOMIUIEKTOBAHUS, Y4e€Ta U HCIOJIb30BAHUS JOKyMEHTOB AD
P® u npyrux apXuBHBIX JOKYMEHTOB B FOCY/apCTBEHHBIX U MYHUILIMIIAJIbHBIX apXUBaX, MY3e€sX,
oubmmoTtekax, opranmzanusax PAH. M., 2007. http://portal.rusarchives.ru/lows/pohkuidaf.shtml
[IpaBuna opraHu3anuu XpaHEHUs, KOMIUIEKTOBAaHUS, ydeTa M HCIOJIb30BaHUS JOKYMEHTOB
ApxuBHoro ¢onga Poccuiickoit denepauuyu U JIpyruxX apXUBHBIX JOKYMEHTOB B OpraHax
roCy/lapCTBEHHOW BJIACTH, OpraHaXx MECTHOTO caMOYIpaBlieHuss W opraHuzamusx. M.,2015
http://portal.rusarchives.ru/lows/pohkuidaf.shtml

Pexomenaanum no KOMIUIEKTOBAHUIO, YUETY M OpraHU3AIMN XPAHEHUS AJICKTPOHHBIX apXHBHBIX
JTOKyMeHTOB B apxuBax opranm3anuii. M.: BHUNAJL, 2013//Ony6nukoBano Ha caliTe K APXHUBBI
Poccumy». http://www.rusarchives.ru/methodics/index.shtml).

‘PekoMeHanmm mo KOMIUIEKTOBAHHIO, YIE€TY M OPTaHHM3AIlMN XPaHEHHUS AJIEKTPOHHBIX apXUBHBIX
JOKYMEHTOB B TOCYJApCTBEHHBIX M  MyHHIMOAIbHbIX apxuBax M.: BHHUUIA/,
2013//Ony6nukoBano Ha caiite «ApXUBBI Poccuny».
http://www.rusarchives.ru/methodics/index.shtml).

OyHKUMOHANbHBIE TpeboBaHUsT K WHGOPMAIMOHHBIM CHUCTEMaM apXHWBOB 3JIEKTPOHHBIX
noKymMeHTOB opranuzammii. M:Pocapxus, BHUUNJAJ. 2014 //OnybnumkoBaHO Ha caiite
denepanpHOro apxuBHOTO areHtcTna http://archives.ru/documents/methodics.shtml

6.1.2. UcTOYHMKH 10MOIHUTEIbHBIE.

PJ1 50-524-84 «Ilopsiiok XpaHeHHs JOKYMEHTOB Ha MAIIMHHBIX HOCUTEISAX». M,, 1985.

I'OCT 6.10.4-84. «YHU(MUIMPOBAHHBIE CHCTEMBI TIOKYMEHTalluu. [Iprianue ropuIndeckon CHITbI
JOKyMEHTaM Ha MAIIMHHOM HOCHTEJIE W MAIIMHOTPaMMe, CO3/1aBa€MbIM CpPEICTBaMU
BBIYHCIIUTEILHON TeXHUKN» .M., 1985.

I'OCT 28388-89. «Cucrembl 00padoTku nHpopManuu. JIOKyMEHTBl Ha MarHUTHBIX HOCHTEISIX
naHHbIX. [Topsaaok BeimoaHeHUs U obpamieHus». M, 1991.

6.2. JIlureparypa.
6.2.1. OcHoBHas JIUTEpaTypa

«ApXUBOBEIUECKUE u JIOKYMEHTOBEIUECKHUE (byHKIMOHATbHBIE TpeboBaHUS K
MH(OPMAIIMOHHBIM CHUCTEMaM, OOECIIEUMBAIOLIUM 3JIEKTPOHHBIN TOKyMEHTOOOOPOT B MpOIEcce
BHYTpPEHHEH NeATeNbHOCTU (hefepanbHBIX OpPraHoB HcmonHuTEeNbHON Bractu» (M.:.BHUUIAJL,
2013), //Ony6IMKoBaHO Ha caiite «ApXuBBI Poccum».
http://www.rusarchives.ru/methodics/index.shtml).

Byposa EM. ApXuBOBeJcHHE (Teopus u METOJIUKA): Y4EOHHK
ais BysoB  /  EM. bypoa, E.B. AmnekceeBa, JLII.  AdanaceeBa; moj
pen. E.M. byposoii; Poc. roc. rymanur. yH-T. — M. HMUzg. mom  MOU,

2012. — 482 c.: puc., cxeM., Ta0I.

6.2.2. lonotHuTEIBLHAS JIUTEPATYPA
AdanaceeBa JLII. DnexTpoHHbIE JOKYMEHTHl B JEJIONPOU3BOJCTBE U apXuBe
opraam3arun// Cekperapckoe aeno. 2006. Ne 1-3.


http://www.consultant.ru/
http://portal.rusarchives.ru/lows/pohkuidaf.shtml
http://portal.rusarchives.ru/lows/pohkuidaf.shtml
http://archives.ru/documents/methodics.shtml
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I'eibman-Bunorpanos K.b. Mammuouutaemble aokymenTsl B CCCP. VYuebHoe
noco6ue.Bem. 1. M.:MI'MAH, 1980.C. 7-14. 17-33, 48-81.

XKykoa M.II.KomruiekToBaHne apXUBOB AJIEKTPOHHBIMH  JOKyMeHTamu//OTeuecTBEHHBIE
apxuBbl. 2000. Ne 2. C. 5-17.

Kucener M.H. DnekTpoHHBIE JOKYMEHTHI: OCHOBHBIC HAINpaBJICHHs HcclenaoBaHuii // BecTHUK
apxuucra. 2000. Ne 3-4. C. 162-166.

TuxonoB B.A., IOmmur  B.A. CranoBnenue u paButue apxuBoB MYJ[ B 1960-80-¢ rr. //
OteuectBennbie apxuBbl. 1998. Ne 6. C. 39-46.

TuxonoB B.U., IOmua B.A. CoBpeMeHHbIC KOHICIIIUU DJICKTPOHHBIX JIOKYMEHTOB //
OteuectBenHbIe apxuBbl. 1999. No 1.

OHu xe. DNEKTPOHHBIE apXMUBBI U 3JEKTPOHHBIA JOKYMEHTO000pOT// OTeuecTBEHHBIE apXHUBBI.
1999. Ne 2.

Tuxonos B.M. IOmmu U.®. bynyr 11 B «3nekrpoHHONW» Poccum snekTpoHHbIE apXuBbl? //
OtedectBennbie apxuBbl.2002. Ne 5. C.12-19.

6.2.3.CnpaBouHble 1 HHPOPMALIMOHHBbIE U3IAHHUS.

AHTNO-pycckuil cioBapb apxuBHOM TepMuHosoruu. M.:PTTY, 1992.

Dictionnaire de la terminologie archivistique. K. G. Saur. Munchen; New-York; London; Paris,
1988, 2 ed, 1988. P. 212. No 33

CroBapb COBPEMEHHOM apXUBHOM  TEPMHHOJIOTUM  COI[MAJUCTUYECKUX CTPaH. Bpimm. 1.
M..BHUNJ A/, 1982

VYmpasnenue nokymentamu. Tepmunsl u onpeneneaus. M..BHUMJIAL, 2014.

6.3.1lepeuenb pecypcoB HH(POPMAUMOHHO-TEJEKOMMYHUKAUMOHHOH ceTH «HMHTepHeT»,
HeO0OXOUMBIIi 1711 0CBOEHMS THCHMIJIHHBI (MOIYJIs)

1. ApxuBbl Poccun. [OtpacneBoii moptan "ApxuBel Poccum" HaxomuTcs moj MHaTpOHATOM
denepanpHOTrO apxuBHOTO areHTCTBa (PocapxuBa)]; [DnexkTpoHHBIN pecypc| — DNEKTPOH.
TIaH. — M., [2001-2015]. — Pexum JIOCTyIIa:
http://www.rusarchives.ru/guide/fed_gd.shtmlwww. cBoGoaHbIi. — 3ari. ¢ sKpaHa.
2. ApxuBsl Mupa. UNESCO archives portal. An International gateway to information for archi-
vists and archives users.[ Apxusnsiii moptai FOHecko.] [DnekrpoHHblii pecype] - DIEKTPOH, AaH.-
Pexxum moctyma: Www.inesco.org/general/end/inforserv/archives/arcives.html cBoGoambiii. —
Awnrn., Gp. u ap. 3.

2.1leHTp KOMIIETEHIIMM IO BOIpPOCaM JOKYMEHTAlMOHHOTO OOECleueHusl YIpaBiIeHUs U

ApXUBHOTO JIea; [DIEeKTPOHHBIN pecypc] — DnekTtpoH. aaH. — M., [2013]. — Pexxum gocryna:
Wwww.edou.ru, cBo00IHbIH. — 3ari. ¢ IKpaHa.
3. Odunmanbubiii caiit PoctexperynupoBanus [DnekTpoHHBIH pecypc]. — Pexum nocryma:

WWW.gost.ru, ceo6oausrit. — 3ari. C skpaHa.

Ilepeyens B/l u UCC

Nenn HanmenoBanue
/m
1 | MexnayHnaponansie pedepatuBHble HaykoMeTpuueckue bJl, noctymHabie B pamkax

HauoHalsHOH moanucku B 2020 r.

Web of Science

Scopus

2 | IlpodeccuonanbHble MosHOTEKCTOBBIE BJI, ToCTyIHBIE B paMKax HAaIlMOHAIBHOM

noanucku B 2020 1.

Kypuansr Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypuansr Taylor and Francis
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3 | [Ipodeccuonanbupie MOTHOTEKCTOBBIE B/

JSTOR

W3nanus mo oOuiecTBEHHBIM M T'YMaHUTAPHBIM HayKaM
Dnekrponnas oubmuoreka Grebennikon.ru

4 | KoMnbIoTepHbIE CIIPAaBOYHBIE IPABOBBIE CUCTEMBI
Koncynsrant Ilntoc,
I'apant

7. MarepuajibHO-TeXHHYECKOe o0ecneyeHne TUCIMIIINHbI
Jlnist IpoBeIeHNS JIEKIMOHHBIX M CEMHUHAPCKHUX 3aHATUH PEKOMEHAYIOTCS KOMITBIOTEPHBIE KacChI,
ocHalleHHble ITpoekTopamy, 11K, a Taxke BbIxo10M B ceTb MIHTEpHET.
B xauectBe mnporpammHoro obOecnedeHusi pekoMmenayrorcs MicrosoftWord, OpenOffice.org;
opayzepsl InternetExplorer, MozillaFirefox, Opera.
J1J1 MOATOTOBKM CTYyJIEHTaMH IMyOJMKalUK PEKOMEH]IyeTCs NCII0JIb30BaHHUE ITPOrpaMM
MicrosoftOfticeWord, a mpu noaroroske noknano MicrosoftOfficePowerPoint.

CocraB nporpammuoro odecneuenus (I10)

Nenn Haumenosanue [10 [IpousBoaurtens Cmoco0
/m pacnpocTpaHeHus
(JluueHS‘uOHHOQ uiu
c60000HO
pacnpocmpansiemoe)
1 Adobe Master Collection CS4 Adobe JIUIIEH3HOHHOE
2 Microsoft Office 2010 Microsoft JIUIEH3UOHHOE
3 Windows 7 Pro Microsoft JIUIEH3HOHHOE
4 SPSS Statisctics 25 IBM JINIIEH3UOHHOE
5 Microsoft Office 2013 Microsoft JIUIEH3HOHHOE
6 Microsoft Office 2013 Microsoft JIUIEH3HOHHOE
7 Windows 10 Pro Microsoft JIUIEH3HOHHOE
8 Kaspersky Endpoint Security Kaspersky JIMIIEH3HOHHOE
9 Microsoft Office 2016 Microsoft JIUIEH3UOHHOE

8. ObecneyeHne 00pa3oBaTEIbLHOIO MPoLEcca JIJIs JIUI] ¢ OTPAHUYEHHBIMH BO3MOKHOCTSIMHU
3110POBbSI M1 MHBAJIU/I0B
B xoxe peanuzanuu TUCIHUIUIMHBI UCHOJIB3YIOTCS CIEIYIOIIUE JTOTOIHUTEIBHBIE METO/IbI

oOyueHus1, TeKYyIIEero KOHTPOJI YCIIeBAeMOCTH U MPOMEKYTOYHON aTTECTallMu OO0YyJaroIIuXcs B
3aBUCHUMOCTH OT UX UHIUBUAYAIbHBIX 0COOEHHOCTEH:

® JUISI CIENBIX U CITa00BUISAIINX:

- Jekuud O(GOpPMISIIOTCS B BHJAE JJIEKTPOHHOTO JOKYMEHTA, IOCTYIIHOTO C MOMOIIBIO

KOMIIBIOTEpA CO CHEIHATN3UPOBAHHBIM MPOTPAMMHBIM O00eCIIeUeHUEM;

- TIMCbMEHHBIC 3aJaHUsl BBINOJHSIOTCA HAa KOMIIBIOTEPE CO CHEUUATM3UPOBAHHBIM

MPOrPaMMHBIM 00€eCTIeUeHUEM, UITH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrieunBaeTCs MHAWBUyaIbHOE paBHOMEpPHOE ocBelieHrne He menee 300 mokc;

- 7S BBIMOJMHEHWs] 3a/laHusl TPU HEOOXOJIUMOCTH TMPEAOCTABISIETCS YBEIWYUBAIOIIEE

YCTPOMCTBO; BOZMOXKHO TaKKe MCIIOIb30BaHHE COOCTBEHHBIX YBEIUYUBAIOIINX YCTPONUCTB;

- MICbMEHHBIE 3a/1aHUsl O(OPMIISIFOTCS YBETMUEHHBIM HIPU(PTOM;

- DK3aMEH M 3a4€T MPOBOJATCS B YCTHOH (hOpMe WU BBITIONHSIOTCS B MTUCBMEHHOU (hopMe Ha

KOMIIBIOTEPE.

® JUISI TIIYXUX M Ca00CIBIIIAIINX:

- JeKIuu OoQOpPMISIFOTCS B BHUJAE DIEKTPOHHOTO JOKYMEHTa, JHOO MPEeI0CTaBISIETCS

3BYKOYCUJIMBAIOIIas anmnapaTrypa HHAUBUYaIbHOTO MOJIb30BAHMUS;
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- MICHMEHHBIE 3a/IaHUS BBITIOJIHSIIOTCS Ha KOMITBIOTEPE B IMCBMEHHOH (opme;

- 9K3aMeH W 3a4éT TPOBOMATCS B MUCHMEHHOW (opMe Ha KOMIBIOTEPE; BO3MOYKHO
MpoBe/ieHUE B GopMe TECTUPOBAHHUS.

e JUISI JTUI] C HAPYIICHUSIMU OMOPHO-BUTATEIHLHOTO armapara:

- JeKuuH OQOPMIISIOTCS B BHUAE JJIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C MOMOIIBIO
KOMITHIOTEpA CO CIECIHATM3UPOBAHHBIM IPOTPAMMHBIM 00ECTICUCHUEM;

- THMChMCHHBIC 3aJaHUS BBITMIOJNHSIOTCS HAa KOMIIBIOTEPE CO  CHEIHAIM3HPOBAHHBIM
MIPOrPAMMHEIM 00€CIICUeHUEM;

- DK3aMEH W 3a4€T MPOBOJATCS B YCTHOH (DOpME WU BBITIOJHSIOTCS B TUCBMEHHOU (hopMe HA
KOMITBIOTEPE.

[Ipn HEOOXOAMMOCTH MpeAyCMATPUBAETCS YBEIUUEHUE BPEMEHU /7Sl TIOJATOTOBKU OTBETA.

[Ipouenypa npoBeeHHs] MPOMEXKYTOUYHOM aTTECTallUU [yl 00YJarOIIUXCsl yCTaHABIUBAETCS
C y4€TOM MX MHIUBUAYAJIbHBIX NcHUXO0(u3ndeckux ocoOeHHocTel. [IpomexyTouHas arrectanus
MO>KET IPOBOJAMUTHCS B HECKOJIBKO 3TAIOB.

[Ipn npoBeneHuM NpolEenyphl OLIEHUBAHUS PE3yJIbTaTOB OOydUeHHUs INpeaycMaTpuUBaeTCs
WCTIOJIb30BAHNE TEXHUYECKUX CpPEACTB, HEOOXOAWMBIX B CBS3M C WHIUBUAYaIbHBIMHU
O0COOEHHOCTSIMU 00yUaroIUXcsa. DTH CPEACTBA MOT'YT OBITh NMPEAOCTaBICHBI YHUBEPCUTETOM, WIIH
MOTYT HCIIOJIb30BaThCsl COOCTBEHHbBIE TEXHUUECKHE CPE/ICTBA.

[IpoBenenne mpoueAypbl OLIGHUBAHUS  pE3yJNbTaTOB  OOy4YeHHsS  JOMYyCKaeTcsi ¢
MCIO0JIb30BAaHNEM JMCTAaHLIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTHIl.

ObecrnieunBaeTcst A0CTYN K MHGOPMALMOHHBIM M OubinorpaduyeckuM pecypcaM B CETU
WnTtepHer s kaxaoro oOydaromerocss B (Qopmax, aJaNTUPOBAHHBIX K OTPAaHUYEHUAM HX
310pPOBbSI U BOCIIPUATHUS HHPOPMAIUU:

e JUISI CIENBIX U CIa00BUISAIINX:

- B Ie4aTHOM (popme yBeTnUeHHBIM MIpUQTOM;
- B popMe IEKTPOHHOTO IOKYMEHTA;

- B hopme ayauodaiina.

e Ul TIIYXUX M cIaboCibIIIalnX:

- B Ie4aTHou popme;

- B popMe 2IEKTPOHHOTO TIOKYMEHTA.

e JuIst O0y4aroIIMXCs C HAPYUICHUSIMU OMOPHO-ABUTaTEILHOTO anmapara:
- B Ie4aTHou popme;

- B popMe IEKTPOHHOTO JIOKYMEHTA;

- B hopme ayauodaiina.

Y4eOHble ayTUTOPUU Ui BCEX BUAOB KOHTAKTHON UM CaMOCTOSATENbHOU pabOThl, HaydyHas
O0ubnIMOTEeKa M WHBbIC MOMEIICHUs A 00y4eHHUs OCHAIICHBI CIEUAIbHBIM 000pyIOBaHUEM U
y4eOHBIMU MECTAaMU C TEXHUUYECKUMU CPEJICTBAMU OOyUCHUS:

e JUISI CTIENBIX U CTa00BUSIINX:

- YCTpOMCTBOM /Jisi CKaHUpOBaHUs U uTeHus ¢ kamepoid SARA CE;

- nucmieeM bpaiina PAC Mate 20;

- npuHTepoM bpaitng EmBraille ViewPlus;

e Ul TIIyXUX M cIaOOCHbIIIAIINX:

- aBTOMATH3UPOBAHHBIM pabO4YMM MECTOM MJis JIIoJed C HapylleHHeM ciyxa u
c71a00 CIIBIIIAIIHNX;

- aKyCTUYECKHUM YCUIIUTENb U KOJIOHKH,

e ISt OOYJArOIIMXCS C HAPYIICHUSIMHU OIIOPHO-ABUTaTEILHOTO ammapara:

- IepeABMKHBIMH, PETYIUPYEMBIMH 3proHoMuueckumu napramu CU-1;

- KOMITBIOTEPHOM TEXHUKOU CO CTIEUATbHBIM IPOTPAMMHBIM 00€CTICYCHUEM.

9. Meroauyeckue MaTepuabl
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9.1. Il;1aHbI CeMMHAPCKUX 3aHATHH

Tema 1. Ocnoenvie nonamus, C6A3AHHbBLE C HCUIHEHHBIM YUKIIOM IJ1IEKIMPOHHBIM 0OKYMEHN 08.
2 yaca.
Lenv 3amamusa: u3zyuenue OCHO8 aApPXUBOBEOYECKO2O MEPMUHOBEOCHUS APXUBHBIX
OOKYMEHMO8.
Dopma nposedenusi — OUCKYCCUSL.
Bonpocwl 03 06cyarcoenus:

1) [lonsiTE NOKyMEHTa Ha MalIMHHOM Hocutene B 3akoHoaTenberse u 'OCTAX.

2) [loHsiTHE SNEKTPOHHOTO JOKyMEHTa B HMH(OpMATHKE, apXWBHOM JeJie, H3AaTEIbCKOM
nene. Pa3nmuvHbIe TPAaKTOBKM 3TOTO MOHATHUS B APXUBOBEIACHUN HIOKYMEHTOBEICHUH.

3) 3HaYeHUS IOHATHUS «apXWB MAIIMHOYNTAEMBIX TAHHBIXY», «3JICKTPOHHBIN apXUB.

4) Kakne TmOHSTHS CBS3aHBI C JKU3HEHHBIM IIMKJIOM DJEKTPOHHBIX JOKYMEHTOB B

MEXIyHApPOJHBIX W HAIMOHAIBHBIX CTaHIAPTaX, TePMHUHOIOTHYecKHX cioBapsx 1980-2010-x
rojioB?

5) KakoBa cTpykTypa COBpEMEHHOTO JIEKTPOHHOTO JOKYMEHTa?

Konmponvnwvie 6onpocul:

1) KakoBa »BonOonHs MOHATHS MAIIMHOYUTAEMBI JTOKYMEHT, JOKYMEHT Ha MAalIMHHOM
HOCHTCIIC, 3J'IeKTpOHHI)II\/’I JOKYMCHT B OTCYCCTBCHHOM apXI/IBOBe)IeHI/II/I?

2) KakoBa CBf3b NOHATHA «DIEKTPOHHBIM JIOKYMEHT» C TIIOHSATHSAMH «TE€XHOTPOHHBIN
TOKYMEHT», «IOKYMEHT Ha HETPaJUIIMOHHOM HOCHTEIIE.

3) B uem pasiandue MOHSTHH «MUTpalrs» U «KKOBEPTALUA» IJICKTPOHHBIX JOKYMCHTOB.

4) KakoBa posib MeTalaHHBIX M ¥ CTAaHJAPTH3ALUH B COXPAHEHUHN 3JICKTPOHHOTO JOKYMEHTA.

Chucox ucmoyHuKo8 u 1umepamypoi:

Hcmounuxu ocrnognbie.

®denepanpubiii 3ak0H 00 «O06  wHbOpMaru, WHHOPMAIMOHHBIX TEXHOJOTHSAX U 3allUuTe
nHpopmanum» ot 26.07.2007. Ne 149-D3 »//Poccuiickas razera. 29 uromnst 2006 . Ne 4131,
®denepanpublit 3aKk0H «O0 ammekTpoHHO Mdposoit moamucu» ot 10.01.2002 N 1-d3//Cobpanue
3akoHosarenbeTBa Poccuiickoit depepanuu. 2002. N 2. Ct. 127.

I'OCT 52294-2004. Dnextponnsiii oo0MeH nHpopmarmeid. Tepmunbl u onpeneneHuss. C 1 urons
2005 r.

I'OCT P 7.0.8-2013 Cucrema crangaptoB 1o uHpOpMaIuu, OMOIMOTEYHOMY M H31aTEeIbCKOMY
neny. JlenonpousBOJACTBO U apXUBHOE /1e710. TepMUHBI U OonpeaeieHus. — YTBEepPKIEH MPUKa30M
Poccrangapra ot 17.10.2013 No 1185, BBemen B neiictBue ¢ 1 mapra 2014 r. — M.:
Crannmaptundopm, 2014.

Hcmounuxu oononnumenshole.

I'OCT 28388-89. [lokyMeHThl Ha MAarHUTHBIX HOCHUTENAX JaHHBIX. [lOpAIOK BBINOJHEHUS M
obpamenus ot 01.01.91

I'OCT P 51141-98. Jlenonpou3BoAcTBO U apXuBHOE Aeio. Tepmunsl u onpenenenus. — M., 1998
I'OCT 52292-2004. YpaBieHue opraHu3anueil. JIeKTpOHHbBIN PErjiaMeHT aIMUHUCTPATUBHOU U
ciyxe0HoM nestenbHOCTH. OcHOBHBIE MostokeHus. C 1 uromnst 2005 r.

I'OCT 7.83-2001. CUBU /1. OnexTpoHHble n3nannsa. OCHOBHBIE BUJIbI U BBIXOIHBIE CBEACHUS OT
01.07.2002

Jlumepamypa ocrhosHas.

VYnpasnenne nokymentamu. Tepmunsl u onpenenenns. M.:BHUNIA/], 2014.
Jlumepamypa dononnumenvhas:
bypoa E.M. ApxuBHas TepMHMHOJOTHs Ui INpodeccCHOHaoB M HccienoBareneil Poccun u
[Monemn// Bectauk PITY.2013. Ne 4.
benoyc E.C. CrpykrypHble OCOOEHHOCTH MNOHATHHHO-TEPMHHOJOTHYECKOTO  anmapara
npeaMeTHO o6nacTu ynpasieHus qokymenTaruei//Tam sxe. 2014. Ne 2.
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Xan-ITupa A.D. ApxuBOBemYeCKOe TEpMUHOBEACHHE. Y4eOHOE mocoOme oI crenkypcey. M.,
1990.

Onesckas B.B. Onesckast M.U. K Bonpocy 0 cTaHOBIEHUHU apXHWBOBEIYECKOIO TEPMUHOBEICHUS
U TOATOTOBKE MEPBBIX MHOTOs3bIYHBIX croBapeit/Bectauk IICTIY. [l @unonorus. 2008. Beim.
3(13). C. 85-104. Jlapuna // OredyectBennbie apxuBbl. — 2002. — No 3. —C. 14.
Cnpagouno-ungopmayuonHuvle u30anus.

CnoBapb COBPEMEHHOM apXUBHOW  TEPMHUHOJIOTUM COIMAIUCTUYECKUX CTpaH. Bpm. 1.
M..BHUNJA/L, 1982

AHrno-pycckuii cioBapb apxuBHol TepmuHosioruu. M.:PTTY, 1992.

Dictionnaire de la terminologie archivistique. K. G. Saur. Munchen; New-York; London; Paris,
1988, 2 éd, 1988. P. 212. No 33

Ilepeuens pecypcos un@opmayuoHHo-menreKoMMyHUKayuoHHou cemu « Mumepremy.

1. Apxuel Poccun. [OtpacneBoil mopran "ApxuBbl Poccun" HaxoauTcs Mmoja maTpoHATOM
®denepanpHoro apxuBHoro areHtctBa (Pocapxusa); [DnexTpoHHBIN pecypc] — DIEKTPOH.
JIaH. — M., [2001-2015]. — Pexum JOCTYTIA:
http://www.rusarchives.ru/guide/fed_gd.shtmlwww. cBooHbIi1. — 3ari. ¢ skpaHa.

2.1leHTp KOMIIETEHIIMM IO BOIMPOCaM JOKYMEHTAIIMOHHOTO OOECTeUeHHs yIpaBICHUS W
apXUBHOTO JIena; [ DIEeKTPOHHBIN pecypc] — DnekTpoH. man. — M., [2013]. — Pexxum gocryma:
Www.edou.ru, cBoO0IHBIH. — 3ari. ¢ 3KpaHa.

3. Odunmaneuelii caiit PoctexperynupoBanusi [DneKTpoHHBINH pecypc]. — Pexum pocryna:
WWW.gost.ru, ceo6oius1in. — 3ari. C skpaHa.

Tema 2. Jluckyccuu o npupooe 3neKmpoHH020 OOKYMEHMA 6 OMe4ecCm8eHHOM U 3apYDeHcHoM
apxueoeedenuu. 2 uaca.

Lenv 3anamus: usyuenue meopemuyecKux 0CHO8 apXUB08eoeHUsl INeKMPOHHBIX OOKYMEHMO8.
Dopma nposedenusi — OUCKYCCUSL.

Bonpocul ons o6cyscoenus:

1) Crnenuduka 3IeKTPOHHBIX JOKYMEHTOB Kak 00BEKTOB apXUBHOTO XPaHEHUS.

2) DTarnbl )KU3HEHHOTO IHKJIA JICKTPOHHOTO JIOKYMEHTA.

3) KoHnenmmu 1UeHTPAIM30BaHHOTO ¥ JICHEHTPAIIM30BAHHOTO XPAHECHUS AJIEKTPOHHBIX
JOKYMEHTOB.

4) JIMcKyccHH O cTaTyce MIEKTPOHHBIX IOKYMEHTOB B JJOKYMEHTOBEICHHH.

Konmponvuvie sonpocoi:

1. OOnamaer M 3MEKTPOHHBIA JOKYMEHT NMPU3HAKAMH JOKYMEHTA WJIM OH SIBJISCTCS JIMIIb
BPEMEHHOM (hOpMOY CYIIIECTBOBAHUS JOKyMEHTA?

2. B 4em nposiBisieTcst OTACICHHOCTh HH(POPMAIIUU 3JICKTPOHHOTO JIOKYMEHTA OT HOCHTEJIS.
3. B dem mnpemmyiiecTBa M HEIOCTATKA KAXKJIOW KOHIEHIIMA XPAHEHUS AJICKTPOHHBIX
JOKYMEHTOB.

Chucox ucmouHuko8 u 1umepamypbo:

Jlumepamypa ocroeHas.

3apyOeKHBI ONBIT YINPABICHHUS 3JIEKTPOHHBIMH JOKYMEHTAMM M OpraHU3allMd HUX apXUBHOTO
xpanenus. — M., 2014.

TuxonoB B.M., IOmmu B.A. CoBpemeHHbIe KOHIICMIHA DICKTPOHHBIX JOKYMEHTOB //
OteuecTBeHHbIE apxuBbl. 1999. No 1.

TuxonoB B.M. 3anaun apXuBHOTo XpaHEHUS NNEKTPOHHBIX JOKyMEHTOB: U3 onbiTa LIAJIOHM.//
OteuectBennsble apxusbl. 2010. Ne 3. C. 51-60.

Jlumepamypa dononnumenvHas.

TuxonoB B.M. OpraHuzanuss apXUBHOTO XpaHEHMs SJEKTPOHHBIX NOKyMeHTOB//Kpyr wuneit:
JITOPUTMBI U TEXHOJIOTMH HcTopudeckoil mHpopmatuku. Tpynsl | X Kondepenuuu accoumanuu
«HUctopus u komnberorep». M-bapnayn, 2005. C. 393-395.
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Kucenes N.H. DnekTpoHHBIE IOKYMEHTHI: OCHOBHBIC HANpaBlIEHUS WCCIIeOBaHMI//BecTHUK

apxusucta. 2000. Ne 3-4. C. 162-166.

MuxaiinoB O.A. DneKTpoHHbIE JOKYMEHTHI B apxuBax. U3a. 1-e. M.: luanor-MI'Y, 2000.

Tema 3. Knaccugpuxayusa snekmponnvlx 00KyMeHmos. 2 yaca

Lenv 3anamus: uzyuenue meopemuyeckux 0CHO8 apxXue08edeHUs IIeKMPOHHBIX OOKYMEHMOB.
Dopma nposedenuss — OUCKYCCUsL.

Bonpocul ons ob6cyscoenus:

1) [Mpusnaku knaccudukanum 31 B apXUBOBEIECHUH C IEJIBIO BKIIOYEHUSI B HOMEHKJIATYPY
JIeT1, OpraHu3alyy XpaHEeHHs U MO KaHus )KU3HEHHOTO IIHKJIIA.

2) Knaccudukamus ocHoBHBIX KomIuiekcoB D/I, dopmupyronmxcs B PO mo otpacisam u
TEMaTHKe.

3) [TodopmaTnas knaccudukanuu I]1: TEOPHUS U MPAKTUKA.

4) 3HavyeHHe CTaHaapTU3au GopMaToB s XxpaHeHus D/I.

Konmponvnwvie gonpocui:

1) KakoBa cnienn¢uka npuzHakoB kinaccuuxanuu /1?7

2) C KakMMHM LeNsMHU OcylecTBiIseTcs kiaccupukanus /7

Chucox ucmoyHuko8 u 1umepamypbi:
Hcemounuku ocHosHble
PekoMeHgam no KOMIUIEKTOBAHHUIO, YUETY U OpraHU3aI[MM XPAHEHHUS SJIEKTPOHHBIX apXUBHBIX
JOKYMEHTOB B apxuBax opranuszanuii. M.: BHUNJIA/L, 2013
PekoMeHgam no KOMIUIEKTOBAHHUIO, YUETY U OpraHU3aI[MM XPAaHEHHUS SJIEKTPOHHBIX apXUBHBIX
JOKYMEHTOB B F'OCY/IApPCTBEHHBIX U MyHHIIMNANbHBIX apxuBax M.: BHUNIA/L, 2013
CpaBHuTeNnbHBIM  aHanu3 (GopmaroB  (QailyIoB  ANEKTPOHHBIX JOKYMEHTOB IOCTOSHHOTO
(monroBpemenHoro) xpanenusi». Otuer om HUP. M.:PITYVY, 2013 //Onyb6nukoBaHo Ha caiTe
«Apxussl Poccum». http://www.rusarchives.ru/methodics/index.shtml).
Hcmounuxu oononnumenshole.

Metoaunueckue pexoMeHmanuu no padore [IAJIDHM c noxkymeHTamMu Ha AJIEKTPOHHBIX
Hocurensax. M.:2006

Jlumepamypa ocnosnas.

3amaes I'.3. Ananu3 u kiaaccuuUKaims IEKTPOHHBIX T0KyMeHTOB//BecTHruk apxuBucrta. 1999. Ne
2. C. 60-61.
Bapnamosa JI.LH., franoBa A.A. OTKpBITBIC CTaHAAPTHI U OTKPBITBIE (POPMATHI JIEKTPOHHBIX
nokymeHnToB // JlemompousBojactBo. 2009. Ne 4. C. 23 — 28. ehttp://www.top-
personal.ru/officeworkissue.html?8
Onu xe. CBoOOaHOE MpOorpaMMHOEe oOecredeHne Hu OTKpbIThie (opmatel B Poccun  //
HenonpousBoactso. Ne 2010. Ne 1. C. 29 — 33

Jlumepamypa oononrHumenvbHas.

3apyOeKHBI OMBIT YIOPABIEHUS DIEKTPOHHBIMH JOKYMEHTAMU M OpraHu3aluu MX
apXUBHOTO XpaHeHus. — M., 2014.
TuxonoB B.M., IOmuu B.A. CoBpeMeHHbIe KOHIICHIMHA 3JICKTPOHHBIX JOKYMEHTOB //
OteuecTBeHHbIe apxuBbl. 1999. No 1.
TuxonoB B.W. 3anaum apXuBHOTo XpaHEHUS JNEKTPOHHBIX JOKyMEHTOB: u3 onbiTa LIAJIOHM.//
OteuectBennsble apxusbl. 2010. Ne 3. C. 51-60.

Tema 4. IOpuouueckasa cuna 31eKMpPOHHO20 OOKyMEHmMA U npodnema ee y0oCmosepeHus 6
npouecce apxuenozo xparnenus. 4 Jaca.

Lenv 3anamus: uzyueHue nPasosuix U OPeAHU3AYUOHHBIX OCHO8 0OecneyeHuUs: aymeHmuyHOCmu 8
npoyecce apxusrHo2o xparenus J/].

Dopma npogedeHuss — OUCKYCCUSL.

Bonpocwl 011 06cyarcoenus:

1) PermameHTamnus 10puaIAYECKON CUIIBI IIEKTPOHHOTO JOKYMEHTAa B MEKIyHAPOTHOM TOPrOBOM
npaBe. Moaenbsubie 3akonsl KOHCUTPAJL
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2) DONEeKTpPOHHOE IMPaBUTEIbCTBO M PpEIVIAMEHTALUsl IOPUAMYECKON CHIIBI 3JIEKTPOHHOIO
nokymenta. [lupextuBa EC 00 31eKTpOHHBIX IUPPOBBIX MOANHCIX U 3aK0H PD «O6 DUID».
3) Pernamenranus ropuauueckod cuibl OJl B Halleld CTpaHe: HCTOpPUS, COBPEMEHHOCTb,
HOpMaTHBHas 0asza.
4) Ilonxonsl K yAOCTOBEPEHHUIO IOpUAMYECKOM cuiibl P@ B mpolecce MUIpaluu: poCcCUHCKast
HOpMaTuBHas 0a3a U 3apyOeKHbBIN OIIBIT.
Konmponvnvie sonpocuwi:
1) Kakue wMexayHapoaHble JOKYMEHTHI JIETJIM B OCHOBY IIPaBOBOIO
perynupoBaHus opuaudeckoi cuisl 31 B PO?
2) Kaxue BuIbl 37€KTPOHHBIX MOJANUCEN MOTYT HCIIOJb30BaTh apxuBbl? B
YeM JOCTOMHCTBA U HEJIOCTATKU TPEXCTOPOHHEH Mpolieayphl ynocroBepenus D117
3) KaxoBbl mpoOnemsl nojaep:kaHusi ayTeHTHYHOCTH JJ] B mpoiecce HX
KU3HEHHOTO ITUKJIa?
Chucox ucmoyHuko8 u 1umepamypbi:
Hcmounuku ocnognbie.
®enepanbhblii  3akoH  «O0 uHpopMaluy, HWHGOPMALMOHHBIX TEXHOJOTHUAX U 3alUTE
unpopmanun» ot 26.07.2007. Ne 149-®3 //Poccuiickas razera. 29 utomns 2006 r. Ne 4131.
®denepanbHbIil 3aKk0H «O0 AMekTpoHHOH 1TMdpoBoi moamuck» oT 10.01.2002 N 1-d3//Cobpanue
3akoHosarenberBa Poccniickoit @enepanmu. 2002. N 2. Crt. 127.
Oenepanbhbiii 3ak0oH PO "OO snekrponHoit moxmucu" ot 6 ampens 2011 r. N 63-®3 //
Poccuiickas razera. 2011, 8 anpens. Ne 5451.
[IpaBuna opranuzanuu JeIONPOU3BOJACTBA B (helepanbHBIX OpraHax MCHOJIHUTEIBHON BJIACTH.
Yr1Bepxaensl nocrtaHoBiienreMm [IpaButenscTtBa Poccuiickoit @enepanuu ot 15 urons 2009 r. N
477
[TocranoBnenue IlpaBurensctBa Poccuiickoit ®denmeparuu ot 07 centsops 2011 1. Ne 751
«O BHecennn w3MeHeHnit B [IpaBmna  menompom3BojcTBa B (heepalibHBIX — OpraHax
WCIIOJTHUTENBHOW BIIACTH»
[TocranoBnenue IlpaButensctBa P® ot 25.01.2013 N 33 (pem. ot 09.12.2013) "OO6
WCIOJBb30BAHUM TPOCTOM AJIEKTPOHHOM TOANWCH TpPU OKAa3aHUM TOCYJAapCTBEHHBIX U
MYHUIIUTIATIBHBIX yCIayT"
Hcmounuxu oononnumenshuie.
I'OCT 6.104-84. YauduuupoBaHHbIE CHUCTEMbl JAOKyMeHTanuu. [IpumaHue :opuaundecKol CHIIBI
JOKYMEHTaM Ha MAaIIMHHOM HOCUTEJIE U MAallWHOTIPAMME, CO37]aBa€MbIM  CPEJCTBAMHU
BBIYUCIIUTENBHON TEXHUKUA. OCHOBHBIE NIOJIOKEHUS.
Jlumepamypa ocnosnas
Jlapun M.B., PwickoB O.M. DnekTpoHHBIE TOKYMEHTHI B YIpPaBIEHUHU: METOJ. mocobue /
BHUMNJAL. — M., 2008. — C. 123-205.

Jlumepamypa oononnumenvHast.
Jlapun M.B., PeickoB O.U. YnpaBieHne JOKyMEHTaMH Ha OCHOBE MEXIYHApOJHOIO CTaHIapTa
NCO 15489-2001: metoa. mocooue / BHUNIAJL. — M., 2005. — C. 5-90..
CoxoBa A.H. JlokymenToBeaeHue: Teopus u npaktuka: uzdp. tp. / BHUUIAA/. M., 2009. C. 3-
117.

Tema 5. Bxoowcoenue 3IneKmpoHHBIX OOKYMEHMO06, UMEIOWUX ROJUMUYECKOe, HAYUHOe,
ucmopuueckoe u CoyuanbHo-KyJabmypHoe 3Havenue, 6 cocmas Apxuenozo ¢ponoa P®. 4 daca.
Llenv  3ansmus: u3yyeHue meopemuueckux nooxo006 K oKkcnepmuze yewHocmu O] 8
apxu8o8e0eHUU.

Dopma npogedeHuss — OUCKYCCUSL.

Bonpocul 011 06cysrcoenus:

1) «TpaguiMOHHBIC» KPUTEPHUHU OKCIEPTH3bl IICHHOCTH JOKYMEHTOB (IIPOUCXOXKICHUS,
COJICp)KaHMs, BHEIIHHX OCOOCHHOCTEW) M HX TPHUMEHEHHE B OKCIEPTH3E DSJICKTPOHHBIX
JOKYMEHTOB.


http://www.rusarchives.ru/news/order_gov477.shtml
http://www.rusarchives.ru/news/order_gov477.shtml

26

2) Kpurepuii mosropseMmoctu HHGpOpMaIUK MPUMEHUTETHHO K /1.

3) Knaccugukanus nHGOpMamoHHBIX pecypcoB, co3aaBaeMblXx B PP kak MCTOYHHUKOB IO
uctopuu Poccuu, IEHHOCTh UX COAEPIKAHUSL.

4) 3HaYeHHe CTETEeHHU arperupoBaHHOCTH HH(popMarmu pu oTOope Ha Xpanenue J/1.

5) Texuuueckue KpuTepun 0T00pa Ha xpanenue J/I.

6) Mertoauka onieHKH (hopMaTa JaHHBIX PU 0TOOpE Ha XpaHeHue D /.

7) 3HaYMMOCTh TPABOBBIX OTPAHMYECHUH I JOCTyna K WHGOpMAIMU TpH OTOOpEe Ha

xpaHenue J/1.
Konmponvnvie 6onpocui:

1) Kak u3MeHsIoTCs KpUTepru MPOUCXOKICHUS U COoJlepKaHus HHPOpPMaIuu Ipu 0TOOpe Ha
xpaHenue J/1.

2) [louemy HauOONBIIYI0O 3HAYMMOCTh HMMEIOT TEXHMUYECKHUE KPUTEPUU, a HE KpUTEpUHU
MIPOUCXOXKICHUS U COJIepKaHns?

3) [louemy mpu orbope Ha XpaHeHHME OJHOTro MaccuBa O/ kak NHpaBUIIO, MPUXOAUTCS
OIIEHUBATh HECKOJIbKO (POPMATOB JAHHBIX?

4) KakoBo 3HaueHue mnpoueaypsl YJOCTOBEPEHMsI HOPUIMYECKOW CHIJIBI IpU OTOOpEe Ha

xpanenue D/1?

Chucox ucmoyHuko8 u 1umepamypoi:

Hcmounuxu ocnognoie.

OcHoBHblE NpaBuiIa pabdoTel apxuBoB opranuzauuii./ Pocapxus. BHUMUJIAJ. M., 2002. IIm.
1.2.2,1.3.4,2.1.4,2.3.5, 24.2,44.2,49.2,6.6.,7.7., 8.3.1., npunoxenus 5,31, 33, 34.

[IpaBuna opraHu3anuu XpaHeHUS] KOMIUICKTOBAHUS, yde€Ta M HMCIOJIb30BAHUS JOKYMEHTOB AD
P® u npyrux apXuBHBIX JOKYMEHTOB B TOCYIaPCTBEHHBIX M MYHUIIUITAIIBHBIX apXHBaAX, MY3€sX,
oubnuoTekax, opranmzanusx PAH. M., 2007. TIIm. 2.9.-2.11, 3.1, 3.6, 5.6, 5.8, 5.12, 5.13,. 5. 16,
5.17.

[IpaBuna opraHu3aly XpaHEHUs, KOMIUIEKTOBaHHS, yde€Ta M HCIIOJIb30BAHUS JOKYMEHTOB
ApxuBHoro ¢onaa Poccuiickoii dexepanuu ¥ APYTHX apXUBHBIX JTOKYMEHTOB B OpraHax
rOCyJIapCTBEHHOM BJIACTH, OPraHax MECTHOTO CaMOYIpaBJIeHUs U opraHuzanusx. M.,2015
PekoMeHam no KOMIUIEKTOBAHHUIO, YYETY U OpraHU3aI[MM XPAHEHUS SJIEKTPOHHBIX apXUBHBIX
JOKYMEHTOB B apxuBax opranu3anuii. M.: BHUN AL, 2013//Ony0nukoBaHO Ha cCaiTe « APXUBBI
Poccumy». http://www.rusarchives.ru/methodics/index.shtml).

‘PexoMenanuu no KOMIJIEKTOBAHUIO, YYETY M OpraHU3allii XpaHEHUs dJIEKTPOHHBIX apXUBHBIX
JJOKYMEHTOB B  TOCYAApCTBEHHBIX W  MYyHUMUMNAIbHBIX apxuBax M.: BHUUIAL,
2013//OnybnukoBaHo Ha caiite «ApXuBBI Poccumy.
http://www.rusarchives.ru/methodics/index.shtml).

Hcmounuxu oononnumensHule.

OcHoBHBbIE IpaBuIa paboThl apXUBOB OpraHuzainuii /Ono0peHs! perieHneM kosuieruu Pocapxusa
o1 06.02.2002. M.,2003. C.9 (n.2.1.4), C. 58. (1.6.6), C.67-69 (1.7.7).

OcHoBHbIE TpaBUiia pabOTHI ¢ HAYYHO-TEXHUUECKOH JokyMeHTanuen. M, 2003.

Pexomennanuu no otOOpy Ha XpaHEHHE 3JIEKTPOHHBIX HAYYHBIX U TEXHHYECKUX JOKYMEHTOB/
BHUNIAAU., B.M. XKurynos. M.,2002. 98 c.

Jlumepamypa ocnoenas:

TuxonoB B.W. «XpaHUTb HENb3s1 YHUUTOKUTH?» METON0I0IrMUYECKUE U IIPAKTUYECKUE ACIIEKTHI B
HKCIEPTHU3€E LIEHHOCTHU AIEKTPOHHBIX JOKyMEHTOB//Kpyr uzelt : MeXaMCUUIUIMHAPHBIE TOAX0bI B
uctopuueckoi uHpopmaruke. .M.:13a1-80 MI'Y, 2008. C.16-63.

TuxonoB B.W. 3anaun apXuBHOro XpaHEHUs 3JIEKTPOHHBIX JOKYMEHTOB: u3 omnbita LIAJIOHM.//
OteuectBennbie apxuBbl. 2010. Ne 3. C. 51-60.

3apyOeKHBI ONBIT YNPABICHUS 3JIEKTPOHHBIMHU JOKYMEHTAMHM M OpraHU3allMd HUX apXWBHOTO
xpaHenus. — M., 2014.

Jlumepamypa oonornumenvuas:
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CaBun B.A. ApxuBHbIe 3JeKTpOHHBIE MH(OpPMaLMOHHBIE pecypchl Poccuiickoit ®enepanuu:
uaeHTuukanys u kiaccupukamnus /OredectBennsie apxusbl. 2008. Ne 4. C. 31-38.

Tuxonos B.M. IlpumeHeHre TpaJgMIIMOHHBIX METOJOB B 3KCIEPTU3E LIEHHOCTH 3JEKTPOHHBIX
nokyMmeHToB // OreuectBeHHBIC apxuBbl. 2009. Ne 3. C. 37-47.

Tuxonos B.M. Meronnueckne U MPAaKTUYECKUE ACHEKTHI SKCIEPTHU3bl LIEHHOCTH JJIEKTPOHHBIX
nokymeHnToB // Becrauk apxuBucta. 2007. Ne 3. C. 120-130.; C. Ne 4. C. 148-179.

Tema 6. Onvim 20cy0apcmeeHHbIX U 6€0OMCHMEEHHBIX APXUB06 NO O0mMOOpPY, npuemy,
XPaHeHuo u UCnoNb308AHUI0 ITNEKMPOHHBIX 0OKYMEHMO08 6 Haulell cmpane u 3a pyoexicom. 2
qaca.

Lenv 3amsamus: uzyyeHue cOBPEMEHHO20 COCMOAMHUA U HepeuleHHbIX npobiem npuema I/ Ha
NOCMOsSHHOE XPaHeHuUe.

Dopma nposedenuss — OUCKYCCUSL.

Bonpocul ons oocyscoenus:

1) Crpykrypa, QyHKIUU U OpraHu3alys apXuBa AIEKTPOHHBIX TOKYMEHTOB.

2) Ananu3 cocraBa U IPUHILUIIOB KOMIJIEKTOBAHUS CETEBBIX apXUBOB.

3) Bupl apXMBOB 3JEKTPOHHBIX JOKYMEHTOB B PD, aHanu3 coctaBa MX JOKYMEHTOB.

4) [IpoGnemsl komIuiekToBaHusl /] rocyaapCcTBEHHBIX, MyHUIIUTIAIBHBIX U BEJJOMCTBEHHBIX

apxuBOB B PO.
Konmponvnvie sonpochwi:

1) C xakrMM apXMBaMH B Halllel CTpaHe CBA3aHO HAYaJo IprueMa Ha xpanenue D17
2) Oxapakrepusyiite coctaB MacCuBOB J/I, Xxpansmuxcs B PO.

3) Kakoss! ¢pynkin apxusos 2?7

4) Yto mpenarcTByeT MaccoBOMY IpueMy /1 Ha MOCTOSTHHOE XpaHeHue?

Chucox ucmoyHuKo8 u 1umepamypoi:

Jlumepamypa ocnosenas.

TuxonoB B.M. 3amgaun apXuBHOTO XpaHEHUS AJNEKTPOHHBIX JOKYMEHTOB: u3 omnbiTa [{AJIOHM.//
OteuectBennbie apxuBbl. 2010. Ne 3. C. 51-60.

3apyOexHBbIi OMBIT YIPABIECHUS 3JEKTPOHHBIMU JAOKYMEHTAaMH W OpraHU3allud UX apXUBHOTO
xpaHenus. — M., 2014.

®ponora E.B. Dnexkrponnsiii apxus TromeHckoi obnactu. // OtedectBeHHble apxuBbl. 2009. No
6. C. 43-46.

Jlumepamypa oononHumenvHas:

TuxonoB B.M. Opranmzainys apXuBHOTO XpaHEHHUS AJICKTPOHHBIX JTOKyMEeHTOB//Kpyr wupeii:
ITOPUTMBI U TEXHOJOrUH uctopuueckor nunpopmaruxu. Tpynsl |X Kondepennuu accoumanuu
«Ucrtopus u komnstorepy». M-bapuayn, 2005. C. 393-395.

Antonenko B.B. KommnekroBanne  apXuBHBIX  Y4pexACHUH  ANTalCKOro  Kpas
boTo0KYMEHTaMu B AJIeKTpoHHOH popme// OteuecTBeHHbIe apXuBhL. 2009. Ne 6. C. 46-48.
XKykoBa M.IL.LKommiiekTroBaHHe apXWBOB AJIEKTPOHHBIMU J0KyMeHTaMu//OTeuecTBEHHbBIE
apxuBsl. 2000. Ne 2. C. 5-17.

TuxonoB B.A., IOmun B.A. . bynyr nm B  «3nekTpoHHOW» Poccum 3neKTpOHHBIE
apxuBbl?//OtedyecTBeHHbIe apxuBbl.2002. Ne 5. C.12-19.
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PABOYASA TETPA/Ib marucrpanra nmo gucuuninne «lludpposoe Hacieque kak 4acTh
ApxuBHoro ¢ponaa PD»

MOSICHUTEJIbBHAS 3AIMUCKA

PaGovass Terpamp mnpenHazHauyeHa Ui OpraHM3aldd  CaMOCTOSITEJIBHOTO HW3YUCHHS
MarucTpaHTaMH TI0 HAIpPaBJICHUIO TMOJITOTOBKU «J/[OKyMEHTOBEICHHWE W apXWBOBEICHUE» U
porpaMMe MarucTepCKO TOIATOTOBKU «YTIpPaBICHUE JOKYMEHTAMEH M JOKYMEHTaJIbHBIM
HACJI/IUEM B YCIOBHSIX POCCHICKUX MOJICPHHU3AIMI» OCHOBHBIX TEM Kypca U HamOoJiee BaKHON
HAyYHOH M METOJIMYECKOM JIUTEpaTyphl, pecypcoB MHTEepHETA.

PaGoyas TeTpanp COAEPKUT 3allaHMsi, KOTOPHIC aKIIEHTUPYIOT BHUMAHHE MaruCTpaHTOB
Ha KIIOUEBBIX  aCHEeKTaX TEMaTHYeCKUX pa3felioB  Kypca. 3aJaHusl BbBITIOJIHSAIOTCS
CaMOCTOSITEIILHO HA OCHOBE OCBOCHUSI PEKOMEHIyEMOM JIUTEPATYPhI K KaXKIOU TEME.

B cooTtBercTBHM ¢ pazaenamu nporpammbl guctuiuiniel, PTC coctouT u3 naru teM (1o
IIECTOW TEME MUIIETCS KOHTPOJIbHAs pab0Ta HAa OCHOBE M3YYCHUS OIbITa (YHKIIMOHUPOBAHUS
KOHKPETHBIX JJIEKTPOHHBIX apXUBOB). 3alOJIHEHUWE KaXKJIOTO U3 Pa3/eloB OLIEHHWBACTCS IO
TpexOapHOM cucTeMe. B 1ienom 3amosnHeHue TeTpaayd MOKET ObITh omeHeHo oT 0 mo 15
O6amnoB. PaGouas TeTpaab cAaeTcs MpPeNoJaBaTeNio Il MPOBEPKH, IOCIE Yero OCBOCHHE
MaTepuana MpoBepseTcs Mmepe HayajaoM CeMHHapa rmo teme. Marucrpary 3a/1aloTcsi BOIPOCHI 110
paszenaM TeTpajau, MO3BOJISIOIINE OLEHUTh CTENEeHb OCBOCHHUS U OCMBICIEHUS TEOPETHUYECKOTO
MaTepuana Mo pasjienaM Kypca. YCTHBIM OTBETHI MO TETPaAu MOTYT ObITh OlleHeHBl oT 0 70 5
6amnoB (1 Gan mo ka0 Teme).

Tema 1. Ponv 31eKmMpPOHHBIX OOKYMEHMOB 8 COBPEMEHHOM Mupe. IneKmpOoHHbIE
O00KYMeHmbl KAK Pe3yibmam pa3eumusa un@opmayuoHHbIX nexXHo102uil.

[Ipy u3ydeHMH [AaHHOW TEMBI CIeAyeT OOpaTUTh 0co00e  BHUMAaHWE HA  MOHATUHHBINA
amnmapar, CBSI3aHHBIM ¢ OCHOBHBIMH dTalaMy >KU3HEHHOTO IHuKiIa D/,
Bomnpocsr:
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1) Kak B 3akone P® «0O0 wmnbopMmaimu, nHOOPMAIIMOHHBIX TEXHOJOTHUIX U 3aIUTE
nHdopMauuy NaHbl NeOUHUIIUN TIOHSTUN

Nudopmanus JlokyMeHTHUpOBaHHAs HNudopmannonnas cucrema
uHpopmanus (JIOKyMEHT)

2.CpaBHuTE

Hedununmio tepmuHa «JIOKYMEHT Ha Hedbununmio TepMuHa «IIEKTPOHHBIN
MammHHOM HocuTene» B 'OCT P 51141-98. | nokymeHT» B (heepasbHOM 3aKOHE
Jlenonpou3BOACTBO M apXUBHOE  JIEJNO. «O0 AJIEKTPOHHOM uudpoBoit
TepmuHb! 1 oTIpeieNeHUs no ey (2002)

B dewm paznmuuue Mex1y STUMUA HOHATUAMU?

Cnucox ucmouyHuKo8 u 1umepamypuvl no meme.

Hcmounuku ocnosnbie.

®denepanpubiii 3ak0H  «O0 wHGOpMaK, THGOPMAITMOHHBIX TEXHOJOTHIX W O 3aIlUTe
nHpopmarumn» ot 27 urosst 2006 T. N 149-®3 / Poccniickas razera. 29 urons 2006 . Ne 4131.

Oenepanpubii 3akoH «O0 smekTpoHHOW mHMdpoBor moamucw» ot 10.01.2002 N 1-
®3//Cobpanue 3akoHoaarenbcTBa Poccuiickoit @eneparuu. 2002. N 2. Ct. 127.

®enepanbubiii 3ak0H PO "OO6 snexkrponHoi momnucu" ot 6 ampens 2011 r. N 63-D3 //
Poccuiickas razera. 2011, 8 anpens. Ne 5451.

I'OCT 6.10.4-84. YaudunupoBaHHbIe CUCTEMbI JOKyMeHTanuu. [Ipuganue 1opuanaeckoi
CHJIBI IOKYMEHTaM Ha MAllIMHHOM HOCHUTEJIe U MalllMHOTPaMMe, CO37aBaeMbIM CPECTBAMHU
BBIYHCIUTEIBHON TEXHUKU.

I'OCT P 51141-98. Jlenonpon3BOACTBO U apXHBHOE Jie710. TepMHUHBI U onpeencHus. M.,
1998.

Jlumepamypa ocnonas.

Kykapuna FO.M. DnexkTpoHHBIE JOKYMEHTHI B 3aKOHOJATeNbHBIX akTax ctpan CHI//
OteuectBennbie apxuBbl. 2002. Ne 1. C.41-44.

Tema 2. Inekmponnvie OOKyMeHmbl KAK pe3yibmam pa3eumus UH@GOPMaAUUOHHBIX
mexnono2ui.
1. Ha ocnoBe 'OCTa 7.08-2013 «/lenonpou3BoJCTBO U apXUBHOE /1€10. TepMUHBI U
OTIPEIEIICHUS»
JlaiiTe OTBETHl Ha BONPOC, KAKWE HOBbIE TEPMUHBI MOSBUINCH B MPO(PECCHOHATBHOM
TEPMUHOJIOTHH B CBS3U C HEOOXOJUMOCTBIO ONPENeNuTh 1ehUHUINN (IPUBEAUTE
TEPMMHBI U OIIPENIEIECHHUS]):

aﬂeKTpOHHOl"O 9J'IeKTpOHHOl"O XpaHeHI/ISI yI[OCTOBCpCHI/I}I
JOKYMCHTA U €T0 ILOKYMCHTOO60pOTa SJICKTPOHHOTO FOP.CUJIBI
CBOMCTB JAOKYMCHTA U 9JI. JOKYMCHTA.

MOJIJIEPIKAHUS €TO
YKU3HEHHOTO ITMKJIa
(He MeHee Tpex)
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2. JlakiTe ompe/eneHUsl HOBBIX MOHATUIN, BBEICHHBIX B PeKOMeHIanusx
M0 KOMIUIEKTOBAHUIO, YUETY M OPraHU3aliy XPaHEHHS dJIEKTPOHHBIX apXHUBHBIX

JOKYMEHTOB B apxuBax opranuzamuii. (M.:.BHUNA]/, 2013)
Konreitnep 9/1 —

Kontponsnas cymma J/1 —

®opmaT apxuBHOro xpaHeHus /1 —
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Hcmounuxu u aumepamypa no meme.

Hcmounuxu ocrnosHule.

I'OCTa 7.08-2013 «/lenonpou3BOACTBO U apXUBHOE J€J10. TepMHUHBI U OIIpeeseHus». M.

2014.

PekoMeHanMu No KOMIUIEKTOBAHUIO, YY€Ty M OpPraHU3allud XpaHEHUs 3JIEKTPOHHBIX
apXUBHBIX JJOKYMEHTOB B apxuBax opranuzauuii» (BHUNIA). M., 2013.

PekoMeHaMM no KOMIUIEKTOBAHUIO, YY€Ty M OpPraHU3allid XpaHEHUs 3JIEKTPOHHBIX
apXMBHBIX JIOKYMEHTOB B TIOCYJapCTBEHHBIX UM MYHHMLIMNANbHBIX apxuBax» (BHUMUIAI). M.,
2013.

Tema 3. Knaccugpuxkauusn 3nekmponnslx 00KyMeHm06.

Ha ocHoBe m3ydyeHus HaydyHOW JHTEpaTrypsl IO HpolieMaM XpaHEHHUs 3JICKTPOHHBIX
JOKYMEHTOB OTBETHTE Ha CJIEIYIOIIKE BOIPOCHI:
1.KakoBbI coBpeMeHHbI€ KJIacCU(UKALUN MAIIMHOYNTAEMBIX JIOKYMEHTOB
2. Jlaiite onpeieJieHue TEPMUHOB:

Ornpenenenue Hcrounux

1) OrtkpsiToe [1O

2) 3akpsitoe [10

3) Ortkpeitas nHGOPMATUMOHHAS
cucTemMa

4) Perutukarus

3.B xakom ¢opmare 10KHO OBITH CoOOmIeHHE , TepeaaBaemoe B pamkax COJI , cormacno 'OCTt
P 53898-20107?

4.Kakas 13 30H JOKyMEHTa JIOJDKHA COJIEPKaTh CBeICHHs O (popmaTe, B KOTOpOM pa3paboTaH
JTIOKYMEHT?

5.Jlns kakux BuAOB MH(pOpManuu npeaHazHadeH dopmar Open Document ?

6.C xakumu 1ensamMu yHupuupyotcs popmarsl CO1?

7. KakoBbl kputepuu BeiOOpa hopMata Ajisi XpaHEHHsI ApXUBHBIX TOKYMEHTOB?

7. Kakue dhopmatsl mo MHeHHUIO 3kciepToB PI'TY Hanbonee moaxoasiT st apXUBHOTO XpaHCSHUS
ANIEKTPOHHBIX TOKYMEHTOB?

Bupl nundopmanum dopmaTsl

Chucox ucmouHuko6 u 1umepamypvl no meme.

Hcmounuxu ocnosHule.

I'OCT P 53898-2010 «Hanmonansnsiii crangapt Poccuiickoit @enepanuu. CucreMsl
3NIEKTPOHHOTO JOKyMEHT0000poTa. B3aumoseiicTBue cucreM ynpaBieHus JOKYMEHTaMH.
TpeboBanus K 37E€KTPOHHOMY COOOILEHUIO», YTBEPKACHHBINA 1 BBEJICHHBIHN B JIeliCTBHE MPUKA30M
denepalbHOIO areHTCTBA M0 TEXHUYECKOMY PErylIUpOBaHUI0 U MeTposioruu ot 26.10.2010 Ne
327-ct
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I'OCT P NCO/MD3K 26300-2010 «1udopmarnmonnas rexuonorus. Dopmar Open Document ams
oducHbix npunoxxkenuit (OpenDocument) v1.0», yTBep>kIeHHbII 1 BBEACHHBIN B ICHCTBHE
npuka3zoM denepanbHOro areHTCTBA M0 TEXHUYECKOMY PETYITMPOBAHUIO U METPOJIOTUU OT
21.12.2010 Ne 800-cr.

I'OCT P 54593-2011 «Mudopmanuonnsie TexHogoruu. CBoO0IHOE TpOTpaMMHOE 0OecTIeueHHE.
OOm1re MoyIoKEHMs», YTBEP)KIACHHBIH nprKkazoM DenepantbHOT0 areHTCTBA M0 TEXHUYECKOMY
perynupoBaHutio U Merpojioruu ot 06.12.2011 Ne 718-cr.

Jlumepamypa ocnosHasi:

3anaeB ['.3. AHanu3 u ki1accuuKamys 3JeKTPOHHBIX T0KyMeHTOB//BecTHuk apxuBucra. 1999. No
2.C.60-61.

CpaBHuTenbHbI aHanu3 (QopmaroB  (QailioB
(monroBpemenHoro) xpanenus. M.: PITY, 2013.

QJICKTPOHHBIX  OTOKYMCHTOB IIOCTOSHHOTO

Tema 4
pybexcom

1.Ha ocHOBe aHanu3a 3aKOHOJATENbCTBA OTBETHTE HA BOPOCHI.

KaxoBbl mpaBa coOCTBeHHHKA HH()OPMALIMOHHBIX PECYPCOB?

Kakue 006513aHHOCTH TOJIKEH BBINIOJIHATH COOCTBEHHUK I10 3aIIUTE KOH(DUICHIINATbHBIX U
MEePCOHAIBHBIX JaHHBIX?

Kak 3akoH rapantupyer mnpaBo

Aymeumulmocmb IJIEKMPOHHbLX 00Kymeum08 6 Hawell cmpane u 3a

Ha JIOCTYIl K TOCYIapCTBEHHBIM HH(MOPMAIMOHHBIM

pecypcam?
2. _CpaBHHTE IPABOBOE PErYIMPOBaHNE (HOPMATHBHBIC YCIOBHSI IIPU3HAHMS)
IOPUANYECKON CUJIBI | FOPUIMYECKON CUJIBI | IOPUAMYECKOW  CHJIBI | FOPUIUYECKOI
JOKyMEHTa Ha | JOKYMEHTa, 3IIEKTPOHHOTO CHJIBI
MalIMHHOM  HOCHTEJIE B | MOJIy4YE€HHOTO U3 | TOKyMEHTa B | QJIEKTPOHHOTO
I'oct 6.10.4-84. | uapopmanioOHHON dbeneparbHOM 3aKOHE | JOKYMEHTa B
YuudurmpoBaHHbIe CHUCTEMBI B CT.S5 3akoHa | «O0 AJICKTPOHHOM | eaepaTbHOM
CUCTEMBI JOoKyMeHTanuu. | «O0 nHopMmanuy, | TUPpPOBOH  TOAMHUCH» | 3aKOHE «00
[Ipunanue ropunnyeckor | ”HGOPMAITMOHHBIX (2002) AEKTPOHHOU
CWJIBI JIOKYMEHTaM Ha | TEXHOJIOTHSX U 3alluTe MOATHUCH»
MAaIllMHHOM Hocutene u | uHbopmaruny (2006) (2011)
MalIMHOTpaMMe,
CO3/1aBaeMbIM
cpeacTBamMu
BBIYHCIUTENBHOMN
TEXHUKH. OcHoBHbIE
MOJIOKEHUS

Iocrt oT
01.07.87 N 6.10.4-84

B uem cyrb npomsomeqmuux 3a 20 jeT u3MeHEHUM?

3. B cootBerctBum ¢ «lIporpammoit undopmaTtuzanuun deneparbHOTO apXHUBHOTO

arentctBa (PocapxuBa) no 2011-2020 nnanupyercs y3aKOHUTh MOPSAOK BBIITOJHEHHS 3alpoCOB
II0JIb30BATENE apXuBaMU 4Yepe3 MOPTalbl I'OCYJAapPCTBEHHBIX WIM MYHULUINAIBHBIX YCIYI C
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HaIpaBJICHUEM TII0JIb30BaTENI0 MH(POPMALMOHHOTO JOKyMEHTa apxuBa (apXWBHOM CIIpaBKH,
BBINHUCKH, KOTIUHN) B 3JI.BUJIC.

Kak MoxxHO monmpoOHee omumuTe, KakuM oOpazom Oyner 3aBepeH WH(OPMAIMOHHBIHN
JOKYMEHT apxuBa B 51. (opme. ComuiMrech Ha HOPMATHBHBIE AaKTbl, PETJIaMEHTHPYIOLINE
TpeOOBaHUS K yJOCTOBEPEHUIO TIOIOOHOTO BUIa JOKYMEHTOB.

Cnucok ucmouHuKo8 u 1umepamypuvl o meme.

Hcmounuxu ocrnosnbie.

DI'OCT  6.10.4-84.  VauduuupoBaHHbIE CHCTEMBI  JOKyMeHTauuu. llpunmanue
IOPUIMYECKON CHIIBI JIOKYMEHTaM Ha MAIIMHHOM HOCHTENE M MAalldHOrpaMMe, CO3/1aBaeéMbIM
CpeACTBaMU BBIYUCIUTEIHLHON TEXHUKH.

2) ®enepanbhbnii 3akoH o1 10.01.2002 N 1-®3 «OO0 31€KTpOHHON UPPOBOM IMOIMTUCH

//Cobpanue 3akoHoarenbcTBa Poccuiickoit @enepanuu. 2002. N 2. Ct. 127.

3) @enepanpHbiii 3akoH or 27 wutons 2006 r. N 149-®3 «O6 wuHbopmanuy,
MH(OPMALIMOHHBIX TEXHOJIOTHAX U 0 3amuTe nHpopmauumn»// Poccuiickas razera. 29 utons 2006
r. Ne 4131.

4) denepanbhbiid 3ak0H 0T 6 ampens 2011 r. N 63-®3 "O0 snekrpoHHO# noamucu"//
Poccuiickas razera. 2011, 8 anpenst. Ne 5451.

5) IlpaBwia opraHu3anuu AETOTPOU3BOJACTBA B (PpelepabHBIX OpraHax HCIOJTHUTEIbHON

BJIaCTU. YTBepKIeHbl mnocraHoBiieHneM IIpaButensctBa Poccuiickoin ®enepanuu ot 15

utoHsa 2009 r. N 477

6) IlocranoBnenue IlpaBurenscrBa Poccuiickoit @enepaunu ot 07 centsiops 2011 r. Ne 751

«O BHeceHnn w3MeHeHW B I[IpaBmia Jenompow3BojacTBa B (elepalbHBIX OpraHax

WCIIOJTHUTENBHON BIIACTH»

Hcmounuxu oononnumenshoie.

[TocranoBnenue IlpaBurensctBa PD ot 25.01.2013 N 33 (pexn. ot 09.12.2013) "OO6

HCIOJIb30BAHUN TPOCTOM AJIEKTPOHHOW TMOJNUCH TPH OKAa3aHUHM TOCYAAPCTBEHHBIX U

MYHUIUTIAIBHBIX YCIIyT".

Jlumepamypa ocrnosnas

1)JIapun M.B., PeickoB O.W. DieKkTpoHHBIE JOKYMEHTHI B YIPaBICHHH: METOJ. mocooue /

BHUMJAL. — M., 2008. — C. 123-205.

Jlumepamypa oononrHumenvHas.

2) AdanaceeBa JLII. HudopmaTuszamus  apXHBHOIO  Jejla:  OpraHu3anmus u

ynpasienne//JlenonpounsBoactro. 2004, Ne 2.

3)Kykapuna FO.M. DnekTpoHHBIC JOKYMEHTHI B 3aKOHOJATeIbHBIX akTax crpan CHI//
OrteuectBennbie apxuBbl. 2002. Ne 1. C.41-44.

Tema 5. JJIeKTPOHHBbIE JIOKYMEHTbl B cocraBe ApxuBHOro ¢ounaga PO.
KoMmuiekToBaHHMe W 3KCHEPTH3a LEHHOCTH. Komniaekmoeanue u IKcnepmu3a yeHHOCMU
IIEKMPOHHBIX OOKYMEHHN086.

Ha ocHoBe m3yueHuss HaydyHOH JUTEpaTypbl IO IpodieMaM XpaHEHHs SJIEKTPOHHBIX
JOKYMEHTOB OTBETHTE Ha CJIEAYIOIIHE BOIPOCHI:

1. Kakue momxoapl B Konueninu nHbOpMaTHU3aIlMU apXUBHOTO Jiefa TMpeiararoTcs B o01acTu
nepeaadr Ha MOCTOSTHHOE XpaHEHUE JTOKYMEHTOB Ha HETPaJAMIIMOHHBIX HOCUTEIX?

2. Kakue CcylecTByrOT KOHLENINH XPaHEHUSI MAlITMHOUYUTAEMbIX IOKYMEHTOB?

3. HazoBuTe KpUTEpHH SKCHEPTU3BI LICHHOCTHU 3IEKTPOHHBIX TOKYMEHTOB.

4.CpaBHure
OcHOBHBIE TIpaBUIIA Pexomennanuu
paboTHI apXHUBOB 10 KOMILIEKTOBAHHUIO,
opranu3zanuii, 2002 y4eTy U OpraHu3aluu

XpaHEHHUs IIEKTPOHHBIX
ApXMUBHBIX JOKYMEHTOB B
apXMBax OpraHu3aIMil.



http://www.rusarchives.ru/news/order_gov477.shtml
http://www.rusarchives.ru/news/order_gov477.shtml

M.:BHUUJIAJ, 2013

Enuuune! yuera
3NIEKTPOHHBIX JOKYMEHTOB
(Ha3zBaHue, ONPEICIICHHE)

VYaerHble GOpMBI
(cipaBOYHMKH, C
MTOMOTIIBIO KOTOPBIX
OCYIIECTBIISICTCS YUET
ApXWBHBIX JIOKYMEHTOB B
apXvBE OpraHU3aIINH)
[Tepeuncnure BUIbI

5.CpaBHuTe

OcHOBHBIE TIpaBUIIA
paboThl apXUBOB
opranuzarui, 2002

Pexomennmamuu no
KOMILJIEKTOBAHUIO, YUETY U
Opra"u3aluu XpaHeHUst
3JIEKTPOHHBIX apPXUBHBIX
JIOKYMEHTOB B apXHBax
Opra"u3aiui.
M.:BHUUA/, 2013

Enuaune! onvucanus
ANIEKTPOHHBIX TOKYMEHTOB
B OTIHCH (HA3BaHUE,
ompeiesieHre)

WudopmanrioHHbIe
XapaKTepUCTUKH

Eguuaunne! onucanus

(rpadpsr ) onuceit
AJIEKTPOHHBIX JOKYMEHTOB

34
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Kaxkue n3menenus npou3omuid B ONUCAHUN 1.
TTOK-B?

6.B yem otnmume cocraBa nena GoHaa JOKYMEHTOB Ha OyMa)KHBIX HOCHUTEISIX OT DJIEKTPOHHBIX
nokymeHToB? (CM. OcHoBHbIe nipaBmita 2002 u Pexomennaruu 2013)

Cnucok ucmoyHuKkos u 1umepamypul no meme.

Hcemounuku ocHosHble.
OcHoBHbI€ NpaBUIIa pabOTHI apXxUBOB opranuzauuii. M.,2002. Yacts 3.
Konnenmus nadopmaruzanun apxuBHoro nena // Bectauk apxuBmcta.1996. N 1. C. 60-82.
Pexomenpanuu 1mo KOMIJIEKTOBAHHIO, YUETY M OpraHU3AIMKA XPaHEHUS JIEK-TPOHHBIX apXHUBHBIX
JIOKYMEHTOB B apxuBax opranuzanuid. M.:BHUN A/, 2013
Jlumepamypa ocnosHasl.
TuxonoB B.U., IOmmu B.A. CoBpeMeHHbIC KOHICIIUU DJICKTPOHHBIX JIOKYMEHTOB //
OteuectBenHble apxuBbl. 1999. No 1.

9.2. MeTtonueckne peKOMEHIAIUU 110 TTOJATOTOBKE MTUCHMEHHBIX padoT

Pexomenoayusn no évinoinenut0 KOHmMponwvHoi padomaur: KontpoiabHas padoTa 10DKHA
MIPEJICTaBIATh CO00 CaMOCTOSTENIbHBIN OTBET Ha OJUH U3 MPEIJI0KEHHBIX BOIIPOCOB, 00bEMOM
1-2 nucta A4, 1eMOHCTPUPYIOIIHI 3HAHHE COOTBETCTBYIOIIETO pa3jiesia AUCIUILITHHBIL.

Pexomenoayua no nanucanutro pegepama: Pedepar - 370 KpaTkuii 0030p myOIUKanuii 1o
3aJJaHHOM TeMe, C JJIEMEHTaMH CONOCTaBUTEJIbHOIO aHalW3a. 3aJadd CTYIEHTa MCIOJIb3Ys
JUTEpaTypy IO BHIOPaHHOW TeMe, aJEeKBAaTHO IEpelaTh AaBTOPCKYIO MO3HMLHUIO M HW3JI0XKHUThH
coOcTBeHHOE BUieHHE poOsieMbl. HeoO0X0 MO rpaMOTHO M3JI0KUTh MaTepuall B COOTBETCTBUH C
TOW WJIM MHOM JIOTUKOW (XpOHOJIOTHYECKOH, TeMaTndeckoil u np.). Pedepar nomken coxepxarb
UTOTH MPOBEJICHHOW HCCIIeIoBaTeNbckol paboTel. HaunmnaeTcs pedepar ¢ TUTYIBHOTO JIMCTA, 32
KOTOPBIM CJI€yeT OIJIaBJICHHE - IJIaH, B KOTOPOM Ka)KJOMY pa3fieny JOJDKEH COOTBETCTBOBATH
HoMep cTpaHullbl. OCHOBHAs 4acTb MOXKET OBITh NPEACTaBICHA KaK IEJIbHBIM TEKCTOM, TaK U
paszesneHa Ha I1aBbl. 3aKJIIOYeHHE JODKHO COJIepKaTh KpaTKUE M YETKUE BBIBOJBI. 3aBEpIIaeTCs
pedepar CIMCKOM HCTOYHHUKOB M JIUTEpaTypbl. B paboTe H0JKHO OBITH MCIIOJIB30BAaHO HE MEHEe
S5 pa3HbIX HUCTOYHMKOB. OdopmieHre CHucka HCTOYHMKOB U JIUTEpATyphl JOJDKHO
COOTBETCTBOBATh TpeOOBaHUAM OMOIMOrpaduueckux crangapToB. O6beM paboThl 10JKEH OBITH
He MeHee 15 u He Oonee 23 crpanuil. PaboTa mOMKHA BBHITIOMHSATHCS YEpPE3 OOUHAPHDLI
unmepean, 14 wipugpmom, cTpaHuLbl JOJDKHBI OBITH NMPOHYMEpOBaHbI. PaccTosHue mexay
Ha3BaHUEM yacTu pedepara WIM TJaBbl U MOCIEAYIOIIUM TEKCTOM JOJDKHO OBITh paBHO TpeM
uHTepBanaM. Kaxgas 1urara JIOJDKHAQ ~ COTMPOBOXKJIATHCS — CCBUIKOM  Ha  MCTOYHHK,
Ooubnuorpadguueckoe OMUCAHHME KOTOPOrO JIOJDKHO TPHUBOJMTBCS B  COOTBETCTBUU €
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TpeboBaHusIMU OnbOIMOrpaduueckux cranaapToB. OneHuBas pedepar, mpemnoaaBarelb oopamnaer
BHUMaHHE Ha COOTBETCTBHE COJICpXKAHMS BBHIOPAHHON TeMe; COOIOJEHUE CTPYKTYpPHI pabOTHI.
VY4uThIBaeTCs YMEHUE paboTaTh ¢ HAYYHOW JIMTEPATYPOM - BBHIWICHATH MPOOIEeMy U3 KOHTEKCTa;
JIOTUYECKH MBICIUTB; O(QOPMIISTh HAY4HBIM TEKCT (IpaBWIIbHOE MPUMEHEHHEe U odopMieHne
CCBUIOK, COCTaBlieHHE Oubnuorpaduu); yMEHHE NPAaBUIBHO TOHSATH IO3UIMIO aBTOPOB;
coOmoaenne oobemMa paboThl; aKKypaTHOCTh M NPaBWIBHOCTH odopmieHus. Pedepar momkeH
OBITH CIJaH ISl IPOBEPKU B YCTAHOBJICHHBIH CPOK.

IHpunooicenue 1
AHHOTAIUSA JUCHUIIJIMHbI

JlvcuuiuivHa peanusyercs Ha (pakyJbTeTe apXUBOBEIEHHS U JOKYMEHTOBEICHUS
Kaeapoil apXUBOBEJICHHSL.

Ienp Kypca- MOArOTOBUTH CIIELUAINCTA, 3HAKOMOI'O C OCHOBHBIMHU pazpaboTKaMu
OTEYECTBEHHOH U 3apyOe’KHOM apXMBOBEUECKOM MBICIHB 00JaCTH COXPAHEHUs AIIEKTPOHHbIX
JOKYMEHTOB pa3IMuYHbIX BUJOB IIPEJCTAaBICHNUs HHPOPMALUU U (OPMATOB, U3yUEHHE
KJ1acCU(UKAIIMH IEKTPOHHBIX TOKYMEHTOB, TEXHOJIOTUI UX MOCTOSIHHOTO XPaHEHHUS.

3agauu Kypea:

- chopMupoBaTh MPECTABICHHS O IPABOBOM PETYIMPOBAHUU HIIEKTPOHHBIX JOKYMEHTOB
Y OCHOBHBIX TEHJICHLIUSAX B Pa3BUTHM IPABOBOM 0a3bl;

- U3YYUTh TUCKYCCUU Ha KOHTpeccax MeXyHapo HOTO COBETa apXMBOB U B 3apyOeKHOM
UCTOpHOTpauu MO BOMPOCAX XPAHEHUS IIEKTPOHHBIX JOKYMEHTOB;

- U3YYUTh UCTOPUIO (POPMHUPOBAHHUS KOMITJIEKCOB HIEKTPOHHBIX JOKYMEHTOB B HaIlIeH
CTpaHe U 3a pyOeKOM; X IIEHHOCTh KaK UCTOPUYECKUX UCTOYHHUKOB;

- U3YYUTh KJIACCU(PHUKALINIO MIEKTPOHHBIX IOKYMEHTOB;

- U3yYUTh KPUTEPUH IKCIIEPTU3bI LIEHHOCTH,
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- U3Y4UTh OCOOCHHOCTH y4eTa U ONUCAHMS JIEKTPOHHBIX JJOKYMEHTOB; - U3yYUTh
OpraHu3aIUIO MIOCTOSTHHOTO XPaHEHHS 3JIEKTPOHHBIX TOKYMEHTOB;

- U3YYUTh COBPEMEHHBIN OIIBIT TI0 CO3/IaHUIO SJICKTPOHHBIX apXMBOB B HAIIIEH CTpaHe U 3a
pyOexKOoM.

JlucuuiuiiHa HarpasiieHa Ha JOPMHUPOBAHUE CIIEIYIONTNX KOMIIETEHIIHIA:

YK-5 CriocobeH aHanmu3upoBaTh U YIUTHIBATH MHOT000pas3ue KyJabTyp B IpoIecce
MEXKYJIBTYPHOTO B3aUMO/ICHCTBHS

[1K-5 CriocobeH oprann3oBaTh XpaHEHHE JOKYMEHTOB B OPraHU3aIMH C HCIIOJIb30BAaHHEM
COBPEMEHHBIX TEXHOJIOTUH U 3apyOEKHOTO OIbITa

B pesynbraTe 0CBOCHHUS AUCIHUILIMHBI 00YJaIONIHICS JOHKEH JEMOHCTPHPOBATH
CIIEAYIOIINE PE3YIIbTaThl 00pa30BaHMS:

3HAaTh: - OCHOBBI ITPABOBOTO PETYIMPOBAHUS XPAHEHHS SJIEKTPOHHBIX TOKYMEHTOB B
POCCUICKOM 3aKOHOATENbCTBE, OCHOBHBIEC TCHICHIIUAX B PAa3BUTHH TIPABOBOM 0a3bl; - TUCKYCCHU
Ha KOHTpeccax MexXIyHapOJHOTO COBETa apXMUBOB | a 3apy0eXHO HCcTOpHOTrpaduu 1Mo BOmpocax
XpaHEHUs DIIEKTPOHHBIX JOKYMEHTOB; - UCTOPHIO (POPMUPOBAHHS KOMILIEKCOB AIEKTPOHHBIX
JOKYMEHTOB B (PUKCAIIN¥ AIEKTPOHHBIX TOKYMEHTOB; - KPUTEPUH SKCIEPTU3BI IeHHOCTH D/], -
0COOEHHOCTH OMHMCAHUS SJICKTPOHHBIX JTIOKYMEHTOB; - OPTaHU3AIHIO TOCTOSIHHOTO XPaHEHHS
AIIEKTPOHHBIX TOKYMEHTOB; - COBPEMEHHBIH OTIBIT MO CO3/IaHUIO0 DJICKTPOHHBIX apXUBOB B HAIICH
CTpaHEe | 3a pyOeKOM;

YMeTh: - OpraHu30BaTh MOCTOSHHOE H JIOJTOBPEMEHHOE XpaHEHUE dJICKTPOHHBIX
JTOKYMEHTOB,

BrnaneTs: - HaBBIKAMHU DKCIIEPTH3HI IICHHOCTHU YJIEKTPOHHBIX JJOKYMEHTOB; - KOMITBIOTEPOM
Y HaBBIKaM¥ paboTHI B ceTH MIHTEpHEeT.

Paboueit mporpaMmoi peaycCMOTPEHBI CIASAYIONUE BUABI KOHTPOJIS: TEKYIITUH KOHTPOJb
yCIeBaeMOCTH B popMe oTpoca, KOHTPOIBHOM paboThI, pedepara, MpoMeKyToUHasI aTTECTAIUS B
dhopme 3K3aMeHa.

OO61ast TpPYA0EMKOCTh OCBOEHUS AUCHHUIIIMHBI COCTaBISeT 3 3a4E€THBIX €AUHUIIBI.
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