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1. HOACHUTEJIBHASA 3AIINCKA

1.1. Heap u 3a1a4u JUCHMILIMHBI (MOAYJIA)

[enp nMCHUIUIMHBI «AKTyalIbHbIE TPOOJIEMBI KaAPOBOTO AEIONPOU3BOACTBA

N KaapOBOro y4dcTa» - IMoATrOTOBKAa MaruCTpoB, BJIAJCHOIIMX HABBIKAMH adHAJIN3ad

COCTOAHUA KaApOBOTO JOCIIOIIPOU3BOACTBA H p33pa6OTKI/I HaHpaBJICHI/Iﬁ €ro

OIITUMM3AIINH.

3agaun JUCIUILINHEL:

AHanu3 JTanoB W TEHACHUWN pa3BUTHUA 3aKOHOJATEIBHBIX W
HOPMATUBHBIX aKTOB, pErIaMeHTUPYIOIINX MPOLECCHI
JOKYMEHTUPOBAHMUSI W  OpraHu3aluu  paboThl €  KaJapOBBIMU
JTOKYMEHTAMU;

N3yuenune coBpeMeHHBIX TPeOOBaHUI K JIOKAJIbBHOMY PETyJIUPOBAHUIO
KaJpOBOTO JEJIONPOU3BOICTBA;

OBnajieHre METOJUKON pa3pabOTKH, COCTaBICHUS U OPOPMIICHUS
KaJpPOBBIX JOKYMEHTOB;

N3ydyeHne MeToauKu BEACHUS KaIpOBOr0 y4eTa;

dopMupoBaHUE YMEHUN pPa3pabOTKM W BHEAPECHHS JIOKAJIbHBIX
HOPMATUBHBIX AKTOB MO YIPABJIECHUIO IEPCOHATIOM;

N3yuenune HampaBiaeHU aBTOMAaTH3aIMN PaOOThI KaAPOBOM CITyKOBbI;
OBnaneHre MeETOJaMU CHCTEMATHU3allMd M XPAHEHUs KaJpOBBIX

AOKYMCHTOB.
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1.2. ®opmupyemble KOMIETEHIIUH, COOTHECEHHbIE ¢ MVIAHUPYEMBIMH pe3y/JbTaTaMHu

00yuYeHus1 Mo IUCUMILINHE (MOYJII0):

[Iporecc m3ydeHus TUCIUIUIMHBI HAMpaBiIeH Ha (POPMHUPOBAHUE CIETYIOIINX

KOMIIETEHITUM:

Koowut
KomnemeHyuu

Cooepiicanue Komnemenyui

Ilepeuenv nnanupyemvlx pe3yibmamos 00y4eHus
no oucyuniune

IK - 19

BJIAJICHAEM HABBIKAMH OLICHKU
COCTOSIHHS i ONTUMHU3ALUH
KaJIpOBOTO JIENIOIPOM3BOJICTBA U
KaJIpOBOTO y4era

3HaTh:

- HOPMATHBHO-TIPaBOBYIO  0a3y  KaJpOBOIO
nenonpou3BojcTBa B Poccuiickoit @enepanuu;

- MOPSZIOK TPUMEHEHUSI HOPM TPYJIOBOTO IIpaBa;

YMers:
- paboTathb c IIPaBOBBIMU aKTamu,
perilaMeHTHPYIOIUMH BOIIPOCHI

JIOKyMEHTUPOBAHUS TPYJOBBIX OTHOIIEHUH U
paboThI ¢ KaAPOBBIMU JOKYMEHTAMU;

- ONpeAensaTh MO0 HOPMAaTUBHOM 0a3ze cocraB
00s13aTeNbHBIX u YCIIOBHO-0053aTeNbHBIX
JIOKYMEHTOB, oopmIsIFOIIIIX TPYAOBbBIE
OTHOIICHUS ¢ PAOOTHUKAMH;

Bnaners:

- HaBbIKAMHM AHAJIA3a IIPABBIX AKTOB, BBIABICHUS
HE00X0IMMOH perjaMeHTupyroel nadopMauu
0 JIOKYMEHTHPOBAaHHUU TPYJIOBBIX OTHOIICHUN H
paboTe ¢ KaJIpoBOi JOKyMEHTaIUEeH;

- HaBBIKAMM IIPUMEHEHHsI HOPM TPYJIOBOTO IIPaBa
B IPO(eCCUOHATBHOM J1eITETbHOCTH.

1.3. MecTo AMCHUIUIMHBI (MOAYJs) B CTPYKTYpPe OCHOBHON 00pa30BaTeIbHOM NPOrpaMMbl

JlucuuruinHa

«AKTyallbHbIE TPOOJIEMBI  KaapOBOTO  JEJONPOU3BOACTBA H

KaJpOBOI'0 yuc€Ta» BXOOUT B BAPUATHUBHYIO YaCTb y‘l€6HOFO IIJ1aHa. KOMHCTGHHI/II/I,

Q)opMpreMbIe B XO0A€C OCBOCHHUA AUCHMIIINHBI, H€O6XOI[I/IMI>I J CIICOYIOIIHUX

JTACIUATUINH

«Bzanmonencreue

Cly’kObl ~ ympaBJieHHs  MEPCOHAIOM  C

rocyaiapCTBCHHBIMH, MYHHIUMIIAJIBHBIMU M O6H.[€CTBCHHBIMI/I opraHu3alusAMMn»,

[IpakTrka MO MOMYYEHHUIO TMEPBUYHBIX MPOGECCHOHANBHBIX YMEHHH M HABBIKOB,

[IpenauniuomHas MpakTHKA,

3amura BBIMYCKHOW KBaJIM(PUKAIMOHHON padOThI,

BKJIKOYas MOJArOTOBKY K MPOLEAYPE 3aUIUThI U NPOLEYPY 3aIUTHI.




2. CTPYKTYPA JUCHUIIJIMHBI (moxy.Jis)

Cmpykmypa oucyuniaunst (MoOy1s) 01 O4HOU hOPMbL 00yUEeHUA

Obwas mpyooemkocms OUCYUNIUHbL cocmasisiem 2 3.e., (2 4., 8 mom yucie KOHMAaKMHAs
paboma obyuarowuxcs ¢ npenooasamenem 20 u., camocmoamenbHas paboma 00yYyarowuxcs

52y,
Bunsr yueOHOU paboOTHI Dopmbl meKyuyezo KOHmMpPOJs
(B gacax) ycnesaemocmu (no nedenam
Ne cemecmpa)
n/n Dopma npomescymounou
a ammecmayuu (no
§ cemecmpam)
) KOHTaKTHas
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1 3akonomarenpHag u | 1 2 4 13 Cobeceoosanue
HOpMaTUBHas 6a3a Oyenka 3a svicmynienue Ha
KATTDOBOIO NENO- cemuHnape, yyacmue 8

P A ouckyccuu
IMPOMU3BOJACTBA U
HallpaBJICHUSA €€
pa3BUTHSL.

2 AKTyalbHBIE 1 2 4 13 Cobecedosanue

poGIEMBI Konmponvnas paboma Nel
Oyenka 3a svicmynienue Ha
AOKYMCHTHUPOBAHUA
cemumnape, yyacmue 6
YIIpaBJICHUA ()umcyccuu
IEpCOHAJIOM
3 Opraunusanus 1 1 2 13 Cobecedosanue
CUCTEMBI K&)IpOBOFO OL!@HKQ 3a ebvlcmynjienue Ha
cemuHnape, yyacmue 8
ACIIOIMPOU3BOJACTBA o
ucKyccuu
4 MeTonamr 1 1 2 13 Cobecedosanue
CHUCTEMATHU3AlUU U Ol/leHKa 3a evlcmynieHue na
cemuHnape, yyacmue 8
XpaHCHUA KaJPOBbIX 0
ucKyccuu
HAOKYMCHTOB

5 [TpomexxyTouHas 1 2 3auem c oyenxot
arTTecTaluua
NUTOI'O: 6 14 52

Cmpykmypa oucuyuniaunst (M0o0ys) 011 04HO-3A0UHOU (opMbl 00YUeHUA

Obwas mpyodoemkocms Qucyuniunvl cocmasisiem 2 3.e., 12 4., 6 mom uucie KOHMAKMHASL
paboma obyuarowuxcs ¢ npenodasamenem 16 4., camocmosmenvhas paboma 00yUaAWUXCS

56 u.




Bunasr yueOHOH paboOTHI Dopmbl meKyuiezo KOHmMpoOn
(B gacax) ycnesaemocmu (no Heoeaam
No cemecmpa)
n/n Dopma npomescymounou
2 ammecmayuu (no
§ cemecmpam)
) KOHTaKTHas
§ 9] o = E
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1 3akoHomarenpHasgs U | 1 1 4 14 Cobecedosanue
HOpMaTI/IBHaH 6333 OuEHKa 3a evlcmynjieHue Ha
KaIIDOBOTO IEIIO0- cemumnape, yyacmue 8
P A ouckyccuu
IIpoOU3BOACTBA U
HaIpaBJICHUs €€
pa3BUTHA.
2 | AKTyaJbHbIE 1 |1 2 14 | Cobecedosanue
pOoOIEMEI Koumponvnaa paboma Nel
Oyenka 3a svicmynienue Ha
AOKYMCHTHUPOBAHUA
cemunape, yyacmue 6
YIIPaBICHUSA duckyccu
IICPCOHAIIOM
3 Opranu3anus 1 1 2 14 Cobecedosanue
CHCTEMBI KaJ[POBOTO Oyenka 3a svicmynienue Ha
cemuHnape, yyacmiue 8
ACJIOIIPONU3BOACTBA )
ucKyccuu
4 MeTtop! 1 1 2 14 Cobecedosanue
CHUCTEMATHU3AlUU U OueHKa 3a evlcmynieHue Ha
cemuHnape, yyacmue 8
XpaHCHUA KaJPOBbIX 0
ucKyccuu
HAOKYMCHTOB
5 | [IpomexxyTouHast 1 2 3auem ¢ oyenxoil
arrecranuia
HUTOrO: 4 12 56

Cmpykmypa oucyuniaunvl (MoOyns) 011 3a04HOU hopmbl 00yueHUA

Obwas mpyooemxocms OuCyuniunevl cocmasisiem 2 3.e., (2 4., 8 mom yucie KOHMAKMHAs
paboma obyuarowuxcs c npenodagamenem 8 4., camocmosmenvHas paboma o00y4aruuxcs

64 u.
Bunpt yue6HOI paboThI Dopmul mexyuie2o KOHMpOA
(B yacax) ycnesaemocmu (no neoenam
No cemecmpa)
n/n Dopma npomesrcymounoi
2, ammecmauyuu (no
g cemecmpam)
N KOHTAaKTHas
= = | &
V) Q 3]
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3akoHomarenpHass U | 1 0,5
HOpMaTuBHas 0aza
KaJIPOBOT'O JIEJIO-

16 Cobecedosanue
Oyenxa 3a gblcmynienue na
cemunape, ynacmue 8

ouckyccuu
IMPOU3BOJACTBA U
HaITpaBJICHHUSA €€
pa3BUTHSL.
AxTyanpHbIE 1 0,5 16 Cobecedosanue
npoOIeMBI Konmponvnas paboma Nel
OKVMEHTHDOBAHIS Oyenka 3a gvicmynienue Ha
HOKY P cemunape, ynacmue 8
YIPaBJICHUA Ouckyccuu
IEpCcoOHAJIOM
Opranu3anus 1 0,5 16 Cobecedosanue
CHCTEMBI KaJ[POBOTO Oyenka 3a gvicmynaenue Ha
JEIOTIPO3BO/ICTBA cemunape, ynacmue 8
ouckyccuu
MeTtoap! 1 0,5 16 Cobecedosanue

CHUCTEMATHU3alluu 1
XpaHCHUA KaJPOBbIX

OueHKa 3a evlcmynieHue Ha
cemunape, ydacmue 6

ouckyccuu
HAOKYMCHTOB
IIpomexxyrounas 1 3auem ¢ oyenkoii
ATtTecTranus
HUTOIO: 2 64

3. COAEP) KAHUE JUCHUITIJIMHBbI

Ne | HaummeHoBaHue pasaesa Conep:xkanue
AMCIHUTLIHHBI
1. | 3akononmarenvHas u Permamenranus KaJApOBOTO
HOpMaTHUBHAas O6a3a JEIIOITPOU3BOICTBA B JEUCTBYIOIIUX

KaJIpOBOTO
JETONPOU3BOACTBA U
HAIMpaBJICHUS €€ Pa3BUTHSI

3aKOHOJATEIbHBIX M HOPMATHUBHBIX aKTax
(Tpynomoit komekc, @3 «O6 uHbDOpManuH,
MH(POPMAIIMOHHBIX TEXHOJOTHUSIX U 3alluTe
uHpopmanumny, «O nepcoHaTbHBIX JTAHHBIX,
«O OyXTrajaTepcKoM yaeTe, «0O06
AJIEKTPOHHOM MIOIITUCHY, «O
TOCYJapCTBEHHOM  TPaXKIAHCKOH  CIIykOe
P®», IlpaBwia  nmenonpousBOJICTBA B
denepanbHBIX  OpraHax  HCIOJTHHUTEIbHON
Bnactu, I['OCTHl, ITpodheccronanbHbIC
CTaHJIapThl U JAp.) Bompocsl KaapoBOro
JEJI0NPOU3BOCTBA B COBPEMEHHOM
auTeparype W B mpodecCHOHATBHOM
MIEPUOINKE. [Tpo6embr JIOKaJbHOMN
periamMeHTaluu KaJpOBOTO




ACJIOIPONU3BOJCTBA.

AKTyanbHbIE POOJIEMbI
JOKYMEHTUPOBAHHMSI
YIPABJICHUS EPCOHATIOM

CoBpeMeHHbBIE TpeOOBaHHS K O(DOPMIICHHIO
TOKyMeHTOB. (OOecredyeHUe HOPUANYECKON
CHJIBI KaQJPOBBIX JOKyMEHTOB. IIpoGiemsr
YHU(PUKAIIA U CTaHIapPTH3AIUN JTOKYMEHTOB.
Buibl yHUPHUITMPOBAHHBIX TEKCTOB.

CoctaBnenne #u OQOpPMIICHHE JOKAITBHBIX
HOPMATHUBHBIX aKTOB KaJPOBOW  CITY>KOBI.
PernmamenTaruss pa®oThIl ¢ IEpPCOHAIIOM B

JIOKaJIbHBIX yUpEaUTENbHBIX u
OpraHU3allMOHHBIX  JIOKYMEHTax. Ycras
OpraHu3alluu, [IpaBuna BHYTPEHHETO

TPyAOBOrOo  pacnopsiaka,  KojnekTUBHBIN
JIOTOBOP, U Jp. OpraHnu3aluoHHbIE JOKYMEHTHI
KaapoBoil ciyxObl. lllTtaTHOE pacnucanue.
[Tonoxenue 0 ciryx0e YIPABJICHUS
nepcoHanioM. [lonoxenne o pabore ¢
NEPCOHAIBHBIMU  JTaHHBIMH.  JIOJDKHOCTHBIE
MHCTpYKUIMH. TpynoBoi JOToBOD.

NHcTpykius 10 KaJpOBOMY
JEIONPOU3BOCTBY.

JIOKyMEHTBI 110 JBMKEHUIO KaJpOB. 3HAUCHHE
YHU(PUIIMPOBAHHBIX dopm IIEPBUYHON
YYETHOM JOKYMEHTalMud II0 Y4YeTy TpyZa.
JlokanbHas YHUPUKAIUSA KaJIpOBBIX
JIOKYMEHTOB. Pernamenramus  cocrasa,

COIEp)KaHMs,  IOpsAKAa  IMOATOTOBKA U
opopMieHuss JTOKYMEHTOB. JIOKyMEHTBI —
OCHOBAHUS K IIPUKA3AM.

PerynupoBanue kanposoro ydera. [lomemuxka
00 HCHONB30BAaHUU  TPYIOBBIX  KHHUXKEK.
TpynoBasi KHMKKa paOOTHMKAa KaK OCHOBHOM
JOKYMEHT O TPYJOBOW JEATENBHOCTH U
TPYJOBOM CTaxk€ paOOTHUKA. 3arojHEeHHeE,
BEJICHUE U XPAHEHUE TPYAOBBIX KHWXKEK H
BKJIAAbIEd K HuAM. [lopsmok  Beigauu
nybonukata. Y4YeT W XpaHEHHE TPYIOBBIX
KHUXKEK.

Opranuzanusi  CUCTEMBI
KaJIpOBOTO
JIeTIOTIPOU3BOJICTBA

Ananms OopraHu3aluv U TCXHOJIOTUH pa6OTBI C

JIOKYMEHTaMHU. [IpoexkTupoBanue
JOJDKHOCTHOTO M YHUCJEHHOTO  COCTaBa
CITYKOBI yIIpaBJICHUS MIEPCOHAIIOM.
Ontumu3zanus JTIOKYMEHTAIIMOHHBIX

MIPOIIECCOB. NudopmarimonHo-norckoBas
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CUCTEMAa MO  KaJApOBBIM  JOKYMEHTAaM.
BHenpeHne  KOMIBIOTEPHBIX  TEXHOJOTHU.
Benenne  KOMIBIOTEpHBIX  0a3  JaHHBIX.
Crnenuanu3upoBaHHbIE  MPOTPAMMBbI
KaJIpOBOTO JIEJIONPOU3BO/ICTBA.

4. | Meronsl cuctemaruzauuu u | OcobeHHocTH  (QOPMHUPOBAaHUA B
XpaHEeHUs KaJIpOBBIX | JOKYMEHTOB o JUYHOMY COCTaBY.
JIOKYMEHTOB DopMUpOBaHUE TUYHBIX 1€ paOOTHUKOB.

Meronuka TMOArOTOBKH, COCTaBJIEHUSA
oopMIICHUSI HOMEHKJIATYpPHI JIe]l.
Bonpocer oOecrieueHus COXPaHHOCTH
apXMBHBIX KaJPOBBIX JOKYMEHTOB.
4. OBPA3OBATEJIBHBIE TEXHOJIOT'UH
HaumenoBanue| Buabl yueOHOM
Ne OOpa3oBaTesibHbIC TEXHOJIOTUH
pasjaeJia padoThI
n/m
1 2 3 5
1. |3axononarensHas u |Jlekus 1. BBoaunag neknusa
HOpMaTUBHaA baza
kagposoro neno- |Cemuapl Huckyccus.
MMPOU3BOACTBA U B
HALPARICHES €8 gICTyrIJIeHI/ISI C JOKJIaJamu,
00CyXKIeHHE
PasBHTHA. CaMOCTOATENbHAS | e Y
KoncynsrupoBanue
pabora
2. |AxryanbHbIe Jlexiuu 2 JIekusi- mpe3eHTaIus
pOoOIEMBI
AOKYMCHTHUPOBAHUA
YIPaBJICHUS
Cemunap 2 Juckyccus.
MepCOHAIIOM
BricTyruienus ¢ joknanamu,
o0cyXIeHHe
CamocTtositenbHast | KoHCyIbTHpOBaHUE

pabora
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3. |Opranuszanus Jlekmnus 3 [IpobGnemuas nexuus
CHCTEMBI Cemunap 3 Brictymuienus ¢ qoknanamu,
KaapoBOIo

P 00CYyXKIeHHE
ACIOIIPONU3BOACTBA

CamocrosTenbHas KOHCYJIBTI/IPOBaHI/IC

pabota
4. (Meroapl Jlexuus 4 Jlexums — npe3eHTanus

cHCTCMATH3AMI M Cepppap 4 Jluckyccus

XpaHCHUS

P BricTynnenus ¢ qokiaaamu,
KaJIpOBBIX
00CyXKIeHHE
JIOKYMEHTOB

CamocrostenbHasi | KoHcynbTUpOBaHMe

pabora

5. OHEHKA IINIAHUPYEMBIX PE3YJIBTATOB

5. OueHka IAaHUPYEMBIX Pe3yJbTATOB 00y4eHust

5.1. Cucrema oneHUBAHUS

Tekymuii KOHTPOIIE OCYIIECTBIIETCS B BUAE OICHOK KOHTPOIBHBIX padoT, BEICTYIUICHHN HA CEMHHAPCKHUX
3aHATUAX. MakcuMalibHasl OICHKA 3a BBICTYIUICHHEC HAa CEMUHAPCKOM 3aHsATHU (He MeHee 4 BoIcTymuicHmit) — 10
6asioB. [IpoMexxyTOUYHBIH KOHTPOJIb 3HAHUI MPOBOJAUTCS B (hOPME UTOTOBOW KOHTPOJILHON PabOThI, BKIIFOUAIOIIEH
TEOPETUYECKUE BOIMPOCHI U IPAKTHUECKOE 3aJaHne, U olleHnBaeTcs 10 40 6amios.

B pesynbpTare TEKyLIero u NMpOMEXYyTOYHOTO KOHTPOJIS 3HAHUH CTYAEHTHI MOIYYal0T COOTBETCTBYIOIIYIO

OLICHKY 3a 3a4€T.

Dopma konmpons Makc. Konuuecmeo 6a1106
3a oony pabomy,  Bceeco

Texkynuii KOHTPOIb:

- Konrponbhas pabora Ne 1 20 6annos 20 6annos
-CeMHHAPCKOE 3aHATHE 10 6annos 40 b6annos
[IpomMexyTouHas arrecTarnys 40 6annos

Wrorosas koHTpoOIBbHAA paboTa
(3a4eTt ¢ OIEHKOI)

Uroro 3a cemecTp (ANCIUTITHHY) 100 6annos

OI1leHKa «yIOBIICTBOPUTEIBHO» BBICTABIIETCS 00ydaromemMycs, Habpasmemy ot 50 10 67 GaioB 6aios,
OIICHKA «XOPOIIIO» BBICTABIIAETCS OOydaromemycs, HaOpaBmemy oT 68 g0 82 0amioB, OlleHKa «OTIUIHO»
BBICTAaBJIIETCSL oOydJaromemycsi, HaOpaBmemy oT 83 mo 100 ©OamioB, chOpMHpPOBAaHHBIX B pE3yJIbTaTe
CYMMHUpOBaHHs OaJJIOB, MOJIyYCHHBIX IPH TEKYIIEM KOHTPOJIE M IMPOMEKYTOYHOH arrecTanuu. lloxydeHHBIH

COBOKYIHBIH pe3yinprar (MakcumyMm 100 OajutoB) KOHBEPTHpYETCS B TPaAMIHOHHYIO IIKATy OLEHOK M B IIKAITy
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oueHok EBpomeiickoii cucremsl nepenoca u HakorteHus kpeautos (European Credit Transfer System; nanee —

ECTS) B cooTBeTCTBHHM C TaOIUIICH:

100-6ayutpHast mkaua TpaguuuoHHas 1mkana Ikana ECTS
95 - 100 A

83_94 OTinn4HO B

68 — 82 Xopomo 3a4TEHO C

56 — 67 V I0BIETBOPHTENHHO D

50 -55 E

20— 49 HEY/I0BJIETBOPUTEIHEHO HE 3a4TEHO FX

0-19 F

S.Z.KPHTepI/II/I BBICTABJICHUA OLICHKH IO JTUCHUILIMHE

Bbanasl/
IIkana ECTS

Onenka no
JUCIHHUILINHE

Kpurtepnu onieHKH pe3y1bTaTOB 00y4eHUs N0 TUCHUILINHE

100-83/
AB

COTIUYHOY/
«3a4TEHO (OTIINIHO)»/
«3a4TCHO»

BricTaBisieTcss 00y4aromeMycs, €M OH TIIyOOKO M MPOYHO YCBOMII
TEOPETHUECCKUI U IPAKTHUECKUI MaTepHall, MOKET
MPOJIEMOHCTPHPOBATE 3TO HA 3aHATHAX M B XOJI€ IPOMEKYTOUHOM
aTTeCTaIuu.

OOGyJaromuiics NCUEPIBIBAIOIIE U JTIOTHIECKH CTPOMHO M3JIaraeT
yueOHBIH MaTeprall, YMEET YBA3BIBATE TEOPHIO C MIPAKTHKOM,
CIIPABIISICTCSI C PEIICHHEM 3a/1a4 POQECCHOHATILHOMN HAIPABICHHOCTH
BBICOKOI'O YPOBHSA CJIOKHOCTHU, IMTPABUIIBHO O6OCHOBLIBaeT IIPUHATBIC
peleHus.

CB00OOIHO OpUEHTUPYETCS B yueOHOU U MPpodhecCHOHATEHON
JHTEepaType.

OueHKka 0 AUCIUIUIMHE BBICTABIIAIOTCS 00YJaIOMEMyCsl ¢ yIETOM
PE3yNBTaTOB TEKYIIEH U MPOMEKYTOYHON aTTeCTalnH.
Komnierennmu, 3akperuiéHHbIe 3a TUCIUIITMHON, ChOPMUPOBAHBI Ha
YPOBHE — «BBICOKHI».

82-68/

«XOpOIIO»/
«3a4TEeHO (XOPOIIO)»/
«3a4TEHO»

BricTaBnseTcss 00yJaromeMycs, €CIH OH 3HACT TEOPETUICCKHUN 1
MPAKTHIECKUN MaTepuai, TPaMOTHO U IO CYIIECTBY H3JIaraeT ero Ha
3aHATHUAX U B XOZI€ IPOMEKYTOUHON aTTECTAIlNH, HE TOITyCKas
CYHICCTBEHHBIX HETOYHOCTEH.

OO0yyJaromuiics MPaBUJIBHO MPUMEHSET TEOPETUUECKUE TIOTIOKEHUS
NP PELICHUH NPAKTHYECKUX 3a/1a4 PO(dhecCHoHAIbHOM
HAIPaBJIEHHOCTH Pa3HOTO YPOBHS CIOKHOCTH, BIIaJieeT
HCO6XO}:[I/IMI>IMI/I JUJIA 3TOTO HaBbIKAMHU U HpI/IéMaMI/I.

JlocTaTouHO XOPOIIIO OPUEHTUPYETCS B yueOHOH M MPOQeCCHOHATLHON
TUTEparype.

Or1eHKa IO AMCIUTUTAHE BBICTABIISIFOTCS 00YYarOIEeMyCs C YIETOM
Ppe3yIbTaTOB TEKYIICH U MPOMEKYTOUHOH aTTECTAIIUH.
Kommnerenmmn, 3aKperui€éHHbIC 32 TUCIUIUINHOW, COPMHUPOBaHBI Ha
YPOBHE — «XOPOLIMHY.

67-50/
D,E

«YJIOBJICTBOPU-
TEeTHHOY/
«3aYTCHO
(ynoBneTBopu-
TETHHO)»/
«3aYTEHO»

BricraBnsercst oOy4aroniemycsi, €Clii OH 3HaeT Ha 0a30BOM ypOBHE
TEOPETHYECKHUil U MPAKTUUECKHI MaTepHall, J0MyCKaeT OTAeNIbHbIC
OLIMOKH NIPH €r0 M3JI0)KEHUU Ha 3aHATHUSIX U B X0Z€ IPOMEXYTOYHOH
aTTecTalyy.

OOyuarommiics NCIBITHIBAET ONIPEAeIEHHbBIC 3aTPYAHECHUS B
MIPUMEHEHUH TEOPETUUECKHX MOJIOKEHUN MPH PELICHUN MPAKTUIECKUX
3a1a4 IpOo(heCCHOHANBHOI HAaIIPaBISHHOCTH CTAaHAAPTHOTO YPOBHS
CJIOXKHOCTH, BJIaJ€eT HEOOXOAMMBIMH ISl TOTO 0a30BBIMH HaBBIKAMHU
U IPUEMAaMU.

JleMOHCTpHpPYET AOCTAaTOUHBII YPOBEHb 3HAHUS YUEOHOU JIMTEpaTyphl
T10 IUCUUILTHHE.

OueHKa 10 AUCIMIUIMHE BBICTABIAIOTCS 00yJaromeMycs ¢ y4éToM
Pe3yJIbTaTOB TEKYIIEH U POMEKYTOYHON aTTeCcTalny.
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Banasl/ Ouenka mo Kpurtepnu onieHKH pe3y1bTaToB 00y4eHHUs 0 TUCHUILIAHE
IIxana ECTS JUCIUILINHE
KoMnereHuy, 3akperiéHHbIe 3a TUCLMILUTMHON, COpMUpPOBaHEI Ha
YPOBHE — «IOCTATOUHBIH.
49-0/ «HEYNOBIICTBOPUTENbH | BricTaBisiercst oOydaromemMycsi, €Clii OH He 3HaeT Ha 0a30BOM ypOBHE
F,FX o»/ TEOPETHYECKUI U IPAKTUUECKUH MaTepHuall, AOIycKaeT rpyobie
HE 3a4TEHO OLIMOKH NPY €r0 M3JI0KEHUH Ha 3aHATHAX U B X0JIe IPOMEXYTOYHOM

aTTECTALNN.

OOy4aronMiCst NCTIBITHIBACT CEPHE3HBIE 3aTPYAHEHHS B TPUMCHEHUN
TEOPETHYECKHX TOJIOKEHUI ITPH PELIEHNN MPAKTHYECKUX 3a7ad
poQeCCHOHANBHON HAIPaBICHHOCTH CTAHAAPTHOTO YPOBHS
CIIOXXHOCTH, HE BIIaJZICET HEOOXOANMBIMH IJISl 3TOTO HaBBIKAMHU H
IIpUEMaMH.

JleMOHCTpHpYeT (pparMeHTapHbIe 3HAHUSI YUeOHOW JIMTEpaTyphl 110
JUCLUILINHE.

OueHKa 1Mo AUCIMIUIMHE BBICTABJIAIOTCS 00ydaroneMycs ¢ y4éTom
pe3yJbTaTOB TEKYILIEH U MTPOMEKYTOUHON aTTeCTallUH.
KomnereHIuy Ha ypoBHE «JI0CTaTOYHBINY, 3aKpeIUIEHHBIC 3a
JVCIAIUIMHOM, HE COPMHUPOBAHBI.

5.3. OueHouHnble cpeacTBa (MaTepHAJIbI) AJIsl TEKYLIEr0 KOHTPOJIS yCIIeBAeMOCTH,
NPOMEKYTOYHOM aTTecTANMU 00y4aroIUXCcs M0 JUCHUILIUHE (MOOY10)

5.3. OneHouHbIe cpeacTBa (MaTepHAbI) AJI51 TEKYIIEr0 KOHTPOJIA

yCIeBaAeMOCTH, IPOMEKYTOYHOM aTTECTAMH 00YYAKIIMXCS M0 JUCHUILIIMHE

Tekyuii KOHTPOJIb OCYIIECTBIISCTCS B BUJIC OIICHOK KOHTPOJIbHOM PaboTHI,

BbICTyrIJ'ICHHfI Ha CCMHHAPCKUX 3aHATHAX, Y4aCTHHU B JUCKYCCHUHU.

Ilpumepnusie 6onpocel 011 KOHmMpPOALHOU padomul Nel .

1. 3naucHue KaaApOBOI'O ACJIONPOU3BOJACTBA U YUCTa JIA OpraHu3aluu, ACATCIbHOCTH aIlliapaTa yIpaBJICHUs,

YCJIOBCKa.

2. IIpoGieMbl COBpEMEHHOH periaaMeHTalli KapoBOTro JeIOIPOU3BOICTBA.

3. Bompocsl kagpoBoro Aea0nporu3BoCTBAa B HOPMaTHBHO-METOIMUECKHX JOKyMeHTax no JJOVY.

4. TIpobaeMbl OPUINIECKOM CHIIBI TOKYMEHTOB B KaJIPOBOM JEJIOTIPON3BO/ICTBE.

5. HanpaBneHI/m COBCPUICHCTBOBAHUS KaAPOBbIX TOKYMEHTOB.

6. YHH(bHKaHHH " CTaHAapTHU3alusa KaApOBbIX TOKYMEHTOB.

7. JlokanbHas periaaMeHTalus KaapoBoro ACJIOMPOU3BOACTBA.

8. Oco6eHHOCTH JOKYMEHTHPOBAHUS IIPOXOXKIEHHUS TOCYJAPCTBEHHOM CITyKOBI.




10.

11.

12.

13.

14,

15.

14
PerynupoBaHue KapoBOro ydera.
3HayeHne HHPOPMAITMOHHO-CIIPABOYHBIX JOKYMEHTOB B KaJJpOBOM JEJIONIPOHU3BOICTBE.
[Ipob6nems! parroHaTU3aMH JOKYMEHTO000pOoTa.
ABTOMaTH3anys KaJpOBOr0 JeJONPOM3BOICTBA.
Bompocs! skcnepTu3bl IEHHOCTH B KaAPOBOM JIEIONPOU3BOACTBE.
OcobeHHocTy (hOPMHUPOBAHHUS JIMYHOTO Jiesia paOOTHUKA M JINYHOTO Jiesla FTOCYAapPCTBEHHOTO CITY)Kalllero.

Hp06neMa cucreMaTuzanus JOKyMCHTOB.

Ilpumepnvie  KonmpovHble  60RPOCHL  O/1A  NPOMENCYHLOUHOU

ammecmauuu.

[lepeunicnuTh 3aKOHOAATEIBHBIE AaKThl, KOTOPBIMU PETJIAMEHTUPYETCA
JOKYMEHTHUPOBAHUE KaIPOBOM AEATEIbHOCTH B HACTOSIIEE BpEMS?
[Tepeuncnuthb HOPMAaTHUBHO-METOIUUECKHUE JIOKYMEHTBHI,
pEerIaMEHTUPYIOIMNE JOKYMEHTUPOBAHUE KAIPOBOU IS TEIbHOCTH.

HasBaTh BUIBI IOKYMEHTOB, MPEAbBIsiEMble pAOOTHUKOM IpU MpUEME Ha
pabory.

Ha3BaTp BUABI NOKYMEHTOB, YCTaHOBJIEHHbIE TpyHOBBIM KOAEKCOM PO,
JIOKyMEHTHUPYIOIINE TTpUeM pabOTHUKA Ha PaboTy.

[lepeuncnuTh BUIBI JOKYMEHTOB, OGOPMIISIONINE HW3MEHEHUE YCJIOBUI
TPYAOBOI'O I0TOBOPA.

[TepeuncnuTh BUIBI IOKYMEHTOB, YCTAHOBIEHHBIE Tpyn0BbIM KOJIeKCOM PD
JUISL PETYJIUPOBAHUS TPYAOBBIX OTHOIICHUM.

Cpok# OATOTOBKH, KAKUX JIOKYMEHTOB IO JTOKYMEHTUPOBAHUIO KaJpOBOU
JESITEIbHOCTH YCTAaHOBJICHBI 3aKOHOAATEIBHO?

Kakue ¢pyHKIIMM KaapoBOM CITy>KObI CBSI3aHBI C yUETOM JIMYHOTO COCTaBa?
Kakue ¢yHKUMU TOMKHA BBIIOIHATH KaapoBas ciayx0a mpu oQopMIIeHUU

YBOJIbHEHHUS pabOTHUKA C PabOTHI ?

10.Kakumu nokymeHTaMu opopmiisieTcsi yBOJIbHEHHE paOOTHHUKA?

11.HazoBute (QYyHKUMU KaAPOBOM CIIyX OBl CBSI3aHHBIE C TPYJOBBIMH

KHIDKKaAMU?
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12.Kakumu qokymMmeHTaMu opopMIIIeTCsl aTTecTanus paboOTHUKOB?
13.Ha3oBuTe 0COOEHHOCTH HOMEHKJIATYPHI JIe] KaJPOBON CITYKOBI.
14.Kakue nena KaapOBOW CITyKOBI OTHOCATCS K KaTETOPUU TIEPEXOIATINX ?

15.ITepeuncnuth 0cOOEHHOCTH (HOPMUPOBAHUS JIMYHOTO JieJia paboTHHKA ?

Hpumepubte membvl CeMUHAPCKUX 3aHaAmMuI:

Tema 1. Chneuuduka pernmameHTalMyd KaJIpoOBOIrO JEJIONPOU3BOACTBA Ha
rOCyAapCTBEHHOM U JIOKaJIbHOM YPOHE.

Tema 2. AxTyanpHble BOIIPOCHl INPUMEHEHHUS MPOPECCHOHATBHBIX
CTaHAAPTOB B KaJIPOBOM JIE€JIONPOU3BOJICTBE.

Tema 3. PerynupoBanue paboThl C IEPCOHAIBHBIMU JaHHBIMU PAOOTHUKOB.
Tema 4. OcoOEHHOCTH perilaMeHTAllMM  TPYAOBOW  JI€ATEIbHOCTH
PabOTHUKOB HA MUKPOTIPEIIPUATHSIX.

Tema 5. Ilpumenenne yHU(GUUIHUPOBAHHBIX (OPM KaJPOBBIX JOKYMEHTOB B
JEeSATEIbHOCTH KaJPOBBIX CITYKO.

Tema 6. TengeHUMH K COKpALIEHUIO CPOKOB XPAaHEHUS JOKYMEHTALMH IO
JUYHOMY COCTABY.

Tema 7. JluuHoe peno pabOTHUKA, KakK OJJIEMEHT HHPOPMAIMOHHO-
IOMCKOBOM CHUCTEMBI KaJPOBOU CITyXkOBbI.

6. YueOHO-MeTOAMYEeCKOE M HH(POPMAIIMOHHOE 00ecIedeHue
JAUCHUITJIMHBI

6.1. CnucoOK UCTOYHMKOB U JINTEPATYPbI

HNcrounnku (00si3aTesibHbIE)

Koncturymust Poccuiickoit denepamuu (¢ usmenenusimu Ha 30 mexaOps
2008r.). M. 2004

Tpynosoii koxekc Poccuiickot @enepanum ot 30.12.2001 Ne 197-@3.
[Tpunst 'ocynapctBennoit Jlymoit 21 nmexabps 2001r. (B pen. ot 29.12.2010) //
Co0panue 3akonogatenscta PO, 2002. Neo 1. Cr. 3.

3akon Poccuiickoit @eaepammu oT 25 okTa0ps 1991 1. Ne 1807-1 «O
s3pikax HaponoB Poccuiickoii denepanuun» // Begomoctu CHIl P® u BC PO.
1991. Ne 50. Cr. 1740; (¢ u3m. ot 24 urons 1998 r. Ne 126-®d3) // CoOpanue
3akoHoAaTenbcTBa PD. 1998. No 31.CT.3804.
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®enepanbubiii 3ak0H PO ot 27.07.2004 Ne 79-®3 «O rocyaapCTBEHHOM
rpaxaanckon ciyx6e Poccuiickoit @eaepanmmy» (B pen. denepalbHOTO 3aKOHA OT
12.04.2007 Ne 48-®3) // CoOpanue 3akonogatenbctBa PO. 2004. Ne 31. Cr. 3215.

®enepanpHblii 3akoH Poccuiickoit @eneparuu ot 01.06.2005 Ne 53 «O
rocynapctBeHHOM si3bike PDy»// "Cobpanue 3akonoaarensctBa PO", 06.06.2005, N
23, cT. 2199.

®enepanbhblil 3akoH Poccuiickoit denepanuu ot 06.12.2011 Ne 402-03 «O
oyxrantepckom yuerey»// "Cobpanue 3akoHomatenscTtBa PO", 12.12.2011, N 50,
CcT. 7344.

®enepanbhblil 3akoH Poccuiickoit @eneparuu ot 02.05.2006 Ne 59-D3 «O
HOpSAZIKE paccMOTpeHMst oOpaieHuil rpaxnaany// "CoOpaHue 3aKOHOJATENbCTBA
P®", 08.05.2006, N 19, c1. 2060,

Oenepanpubiii 3akoH oT 27 uronst 2006 r. N 152-®3 "O mnepcoHalbHBIX
nanebIX"// "Poccutickoii razere" ot 29 mrona 2006 r. N 165.

®enepanbhblil 3akoH 0T 01.10.2004 Ne 125-03 «O06 apXxuBHOM Jeie B
Poccuiickoit ®@enepanun» //CoOpanue 3akonopatenbctBa PD. 2004. Ne 43.Cr.
4169.

®enepanbHbil 3akoH 0T 29.07.2004. Ne 98-@3 «O KomMMepUecKon
taiine» // Cobpanue 3akoHoaTenbcTBa PO. No 32 .CT.3283

Vka3 IIpesunenta Poccuiickoit ®enepauuu ot 0.03.1997 Ne 18 «O06
YTBEPKJICHUM TIEPEUHs CBeJeHUN KoH(uaeHmanpHoro xapakrepa» // Cobpanue
3akoHoAaTenbcTBa PA. 1997. Ne 10. c1.1127.

Vka3 IIpesunenta PO ot 01.02.2005. Ne 110 «O mpoBenenun arrecrauuu
rOCYJapCTBEHHBIX  TpaXXJaHCKuX  cayxammx  Poccuiickon — denepannm».
[TomockeHne O TPOBEACHUM AaTTECTAllMd TOCYAApCTBEHHBIX TPaX)TaHCKHUX
ciyxaux P® // Cobpanue 3akononarensctsa PO. 2005. Ne 6. Cr. 437.

Vka3 Ilpesunenta P® ot 01.02.2005. Ne 111 «O mnopsagke coauu
KBAJIM()UKAIIMOHHOTO JK3aMEeHa TOCYJapCTBEHHBIMU TPAXKIAHCKUX CIY>KaIUX
Poccuiickoit denepaiiny 1 OlEHKE WX 3HAHWW, HABBIKOB M yMeHU». // CoOpaHue

3akoHomareabcTBa PO 2005 Ne 6. Cr. 438.
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VYka3 Ilpesuaenta or 01.02.2005. No 112 «O koHKypce Ha 3aMmelleHHe
BAKaHTHOW JOJDKHOCTH TOCYJApCTBEHHOM TIpa)KJaHCKOW CiykObl Poccuiickoi
deneparun» // Cobpanue 3akoHoaaTenbcTBa Poccuiickoit deneparun.2005. Ne
6. Cr. 439.

VYka3 Ilpesugenta PO ot 16.02.2005r. Ne 159 «O mpumepnoii dopme
CIIy’KE€OHOTO KOHTPaKTa O MPOXOXKIACHUU rOCYJapCTBEHHOM IpaKJaHCKON CITY>KOBbI
Poccniickon ~ ®enmepaunn W 3aMEMICHUM  JOJDKHOCTH — TOCYAApCTBEHHOU
rpakaaHcKol ciy)0b1 Poccuiickoit @enepanuny. // Codpanue 3aKoHOIaTEIbCTBA
P®. 2005. Ne 8. Cr. 629

Vka3 Ilpesuaenta Poccuiickoir @eneparun ot 30.05.2005. Ne 609 «O
IIEPCOHANBHBIX  JAHHBIX  [OCYJApPCTBEHHOIO  TPa)JTAHCKOTO  CIIYXKallero
Poccuiickoii ®enepauyu W BeAeHUMM ero JjuuHoro gena» //  CoOpanue
3akoHomarenbcTBa PD. 2005. Ne 23 . Cr. 2242.

Vka3 Ilpesunenta Poccuiickoit @enepanuu ot 18.06.2005. Ne 813 «O
NOpSJIKE W  YCJIOBHSX KOMaHIUPOBaHHS (enepanbHbIX TOCYJapCTBEHHBIX
rpaxaaHckux ciyxamux» // Cobpanue 3akonomatenbctBa PD. 2005. Ne 30 .
Cr.3134.

[Tocranosnenue IIpaBurenscTBa Poccuiickoit @enepanuu ot 16.04.2003. Ne
225 «O TtpynoBbix kHMWKKax» // CoOpanue 3akonogatenbctBa PD. 2003. No 16.
cT.1589.

Pacnopsikenue I[lpaButrensctBa PO ot 21.03.1994. Ne 358-3 «OO6
o0ecIeuyeHnr COXPAaHHOCTH JIOKYMEHTOB 10 JITYHOMY cocTaBy» // CoOpaHue akToB
[Ipesunenta u [IpaBurensctBa PD. 1994. Ne 13. Cr. 1048

Pacniopsikenue IlpaButensctBa P® ot 23.04.1992 Ne 781-p «OO06
YIYUIIEHUH XPAaHEHUsI U HCIOJb30BaHUSA JTOKYMEHTOB IO JIMYHOMY COCTaBY»//
"Poccuiickue Bectr", N 11, 1992.

[IpaBuna BeneHus U XpaHeHUs TPYJAOBbIX KHUkEK. (yTB. [locTanoBieHUuEM
[TpaButensctBa PO ot 16 ampens 2003 r. Ne 225 // CoOpanue 3aKOHOIaTENbCTBA

P®. 2003. Ne 16. cT.1589.
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WNHcTpykuus 1Mo 3aloIHEHUIO TPYIOBBIX KHIDKEK (yTB. IlocTaHoBienuem
MunucrepcTBa Tpyna u couuanbHoro passutus Poccuiickonn @enepanun ot 10
okTsi0pst  2003r.). 3apeructpupoBaHa MuHHCTEPCTBOM tocTUlMM Poccuiickoi
Oepneparuun 11 Hosi0pst 2003 1. peructpanuvonHsiii Homep 5219. bromnerens

HOPMATUBHBIX aKTOB (peiepalibHbIX OPraHOB MCHOMHUTENbHOU BracTu. 2003. Ne

49.

N cTouHUKH (I0MOJHUTEIbHBbIE)

®enepanbHblii 3akoH PO ot 27.07.2006 Ne 149-03 «O06 unbpopmanmu,
UHOOPMAITMOHHBIX TEXHOJOTUsAX U 3amure wuHbopmaruu» // CobpaHue
3akoHosatenbcTBa PD. 2006. Ne 31 (1 4.). Ct. 3448.

®denepanbHbli 3ak0H oT 26.12.1995. No 208-®3 «OO0 aKIMOHEPHBIX
obmectBax» // Cobpanue 3akonomatenbcTBa PD. 1996. Ne 1. ct.1. (ot 18.07.2009
N 181-D3).

Oo6mepoccuiickuii  kinaccupukatop mnpodeccuil pabouux, AOHKHOCTEH
cinyxamux 1 Tapudusix paszpsagoB OK 016-94. M.: Muntpyn Poccun, 1995.

Oo6mepoccuiickuii knaccudpukarop napopmarmu o Hacemenun OK 018-95.
M.: Muntpyn Poccuu, 1996

O6mepoccuiickuil  knaccudukatop ymnpasiaeHdeckor mgokyMeHtaruu OK
011-93. M.: l'occrangapt Poccuu, 1994.

O6mmepoccuiickuii KiraccuukKaTop CrenuaibHoCcTe 1o obpazoBanuro OK
009-93. M.: I'occranmapt Poccunm, 1995.

[lepeyeHr  TUIMOBBIX  YMNPABICHYECKUX  APXUBHBIX  JOKYMEHTOB,
00pa3yIUXCcsl B TMpolecce ACITeIbHOCTH TOCYAApCTBEHHBIX OPraHOB, OPTraHOB
MECTHOTO CaMOYMPABJICHHS] U OpPTaHU3aIli, C YKa3aHUEM CPOKOB XpaHeHus. M.,
2011.

[IpaBuna  opraHu3amMM  XpaHCHHS, KOMIUICKTOBaHUS, ydéra W
UCIIOJIb30BaHUsI JIOKYMEHTOB ApxuBHoro ¢ouga Poccuiickoit ®Denepanuu u

JPYTUX APXUBHBIX JTOKYMEHTOB B OpraHax TIOCYyJAapCTBEHHOM BJIACTH, OpPraHax
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MCCTHOI'0O  CaMOYIIpaBJICHUA MW OpraHu3alugax, YTBCPKIACHHBIX IIPUKA30M

Munkynstypsl PO ot 31.03.2015 Ne 526.

Jlutepatypa (065A3aTe/ibHaA)

brikoBa, T. A. Jlenonpou3sBoactBo: YueOnuk / T.A. beikosa, JI.M. Bsnosa, JI.B.
Canxkwuna; [Tox pen. T.B. Ky3nenosoii. - 3-e uzn., nepepad. u gon. - Mocksa : THOPA-M,
2012. - 364 c. + CD-ROM. - (Bricmiee obpazoBanue). ISBN 978-5-16-004923-6. - Tekcer :

snexktponHbii. - URL: https://znanium.com/catalog/product/236384

Kypasnesa, 1. B. KagpoBoe nenonpousBojctBo: Haumnaem ¢ Hysd. AyIutr CBOMMHU
cunamu / U.B. XKypasneBa, M.B. XKypasnesa. - 2-e uza. - Mocksa : HUL] THO®PA-M, 2014. -
184 c. + ( Hom. mat. znanium.com). - (Ilpocto, kpatko, O6picTpo). ISBN 978-5-16-008986-7. -
Tekcr : anextponssiii. - URL: https://znanium.com/catalog/product/417566

JlutepaTtypa (A0NO/THUTEIbHAS)

Kysnemnor, M. H. leqonpou3BoacTBo [DIeKTpoHHBIH pecypce] : YdueOHO-CIpaBOYHOE
nocobue / M. H. Ky3neuos. - 6-e¢ u3z., nepepad. u nomn. - MockBa : M3naTenbcko-Toprosas
koprioparust  «JlamkoB u K°», 2013. - 520 c. - ISBN 978-5-394-01981-4. - Tekcr :
anexktpoHHbIid. - URL: https://znanium.com/catalog/product/414939

Toxkapesa, B. U. lesonpousBoacteo B YUC : yuebnoe nocodbue / B. 1. Tokapesa. -
Psszans : Axamemnss @CHUH Poccum, 2014. - 85 c¢. : ISBN 978-5-7743-0652-7. - Texkcr :
anexktpouHbIi. - URL: https://znanium.com/catalog/product/777488

6.2. Ilepeuenbr pecypcoB HHGPOPMAIUOHHO-TEJEKOMMYHUKALIMOHHOH CeTH
«HTEpHET», HEOOXOAMMBbIH /IJI151 OCBOCHM S AU CIUTIIUHBI

- I'apanT [OnekTpoHHBIN pecypc]. — DnekTpoH. aaH. — M., cop. 2013. — Pexum

noctyna: http://www.garant.ru.

- Koncynprant [mtoc [DnekTpoHHBINA pecypc]. — DmeKkTpoH. nad. — M., cop. 2013.

— Pexxum noctyna: http://www.consultant.ru.

IMepeyens B/l u UCC

Neno Haumenosanue
/11

1 | MexnayHapoansie pedeparuBHbie HaykomeTpuueckue bJl, mocTymHble B paMkax
HaIIMOHAILHOM moamuck B 2019 1.

Web of Science

Scopus

2 | [Ipodeccuonanpubie moTHOTEKCTOBBIE BI, TOCTYHBIE B paMKaxX HAIMOHAIBLHOM
noanvcku B 2019 1.
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KypuansrtCambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals

XKypnaunst Taylor and Francis

3 | IIpodeccronanbupie moIHOTEKCTOBBIC B]]

JSTOR

W3nanus no oOUIeCTBEHHBIM U TYMAHUTAPHBIM HayKaM
Onekrponnas oubanoreka Grebennikon.ru

4 | KomnbroTepHble CIIpaBOYHbIE PABOBBIE CUCTEMBI
Koncynsranrt Inroc,
I"apant

7. MaTtepuaJibHO-TEXHUYECKO€E o0ecnevyeHue TN CIUNINHBI (MOTYJIsl)

Ilepeyens IO
Nort Haumenoanue 10 [IpouzBoautens Cnoco6
/n pacIpocTpaHeHus
(ruyensuonnoe unu
68060010
pacnpocmparsiemoe)
1 Windows 10 Pro Microsoft JIUIEH3HOHHOE
2 MicrosoftOffice 2016 Microsoft JINIIEH3UOHHOE

8. ObGecneuenue 00pa3oBaTEJILHOIO MpoOLECCA sl JIMI C OTPAHMYEHHBIMU
BO3MOKHOCTSIMH 3/I0POBbSI 1 HHBAJIU/I0B

B X0[4€ pealindaiuu IUCHUTIIIMHBI UCITOJIB3YIOTCA CICAYIOMIUC TOIMOJIHUTCIIBHBIC
METO/bI O6y‘-I€HI/I${, TCKYIIECTO KOHTPOJIA YCIIEBAEMOCTHU 1 HpOMe)KYTOLIHOI\/JI aTTeCcraiuu
O6y‘laIOH_[I/IXC$I B 3aBUCHUMOCTHU OT UX HHAUBUAYAJIbHBIX 0COOEHHOCTEIA:

® IS CIEMNBIX U CIA00BUAAIINX:

- Jlekiuu O(QOPMIIIOTCS B BHJE JJICKTPOHHOTO JIOKYMEHTA, IOCTYIHOTO C TIOMOIIBIO
KOMIIBIOTEpA CO CIEeUaTN3UPOBAHHBIM MPOTPAMMHBIM 00ECTICUCHUEM;

- THCHbMCHHBIC 3aJIaHUS BBIIOJHSIOTCS HA KOMITBIOTEPE CO  CHEIHATU3HPOBAHHBIM
MPOrPaMMHBIM 00€CTIeYeHUEM, UITH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM,;

- o0ecrnieunBaeTCsl MHIUBUIyAIbHOE paBHOMEPHOE ocBelieHue He meHee 300 Jirokc;

- Q7S BBINIONHEHUS 3aJaHUsl TMPH HEOOXOAMMOCTH TMPEIOCTABIACTCS YBETUYHMBAIOIIEE
YCTPOMCTBO; BO3MOYKHO TaKXKE UCITOJIb30BAHHE COOCTBEHHBIX YBEITUYHBAIOIINX YCTPOUCTB;

- IUCbMEHHBIE 3a/1aHusl OPOPMIIAIOTCS YBEIUYEHHBIM MIPUDTOM;

- 9K3aMEH | 3a4€T MIPOBOIATCS B YCTHOW (DOpPME HMITH BBITTOHSIOTCS B TUCBbMEHHOH (hopMe Ha
KOMIIBIOTEPE.

® JUIS TIIYXHUX U CITA0O0CIBIIIAIINX:

- JeKmuu Oo(OpPMIIIOTCS B BHJIC JJICKTPOHHOTO JOKYMEHTa, JUOO TIPEI0CTaBIISAETCS
3BYKOYCHIIMBAIOIIAS anlaparypa HHANBUIYAILHOTO TIOJTb30BaHUS;

- MIACbMEHHBIC 3aJIaHUS BHITOTHIIOTCS Ha KOMITBIOTEpPE B IMUCBMEHHOH (hopMe;

- OJK3aMeH M 3a4€T MPOBOJATCS B MUCHBMEHHON ¢opMe Ha KOMIIBIOTEPE; BO3MOXKHO
poBeJIcHUE B OpMe TeCTUPOBAHUS.

e JUIS JTUI] C HAPYLICHUSIMU OMOPHO-IBUTAaTEILHOTO anrmapara:
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- JeKUUM O(OPMIISIIOTCA B BHJE 3JIEKTPOHHOIO JOKYMEHTa, AOCTYHHOIO C IOMOILBIO
KOMITBIOTEpA CO CHEIMATH3UPOBAHHBIM MTPOrPaMMHBIM 00eCTIeueHHEM;

- [HUCBbMEHHbIC 33JaHUS BBINOJHAIOTCA HA KOMIBIOTEPE CO CHELHAIM3HMPOBAHHBIM
MIPOrpaMMHBIM 00€CIIEYCHUEM;

- 9K3aMEH M 3au4€T MPOBOAATCS B YCTHON (hOpMeE UM BBIIOJIHSIOTCA B TUCbMEHHON (hopMme Ha
KOMITBIOTEPE.

ITpu HEOOXOMMMOCTH NpeycMaTpUBAETCs yBEIMUEHUE BPEMEHH /IS IOATOTOBKH OTBETA.

[Iponienypa  mpoBeAeHHST ~ NPOMEXKYTOUYHOM  arTecTalii Ui OOYYaroIIUXCs
YCTaHABIMBACTCSI C Y4YETOM HX HMHIUBUAYAIbHBIX ICUXO(PHU3MYECKUX OCOOEHHOCTEH.
[TpomexyTouHast aTTeCTaIMsI MOYKET IPOBOAUTHCS B HECKOJIBKO 3TAIOB.

IIpu npoBeneHUM NpOLENYpbl OLEHUBAHUS PE3yIbTaTOB OOyuYeHHs INpeaycMaTpuBacTCs
UCTIOJIb30BAaHNE TEXHUYECKHUX CPEICTB, HEOOXOAMMBIX B CBSI3W C HHIUBUAYAJIbHBIMHU
0COOEHHOCTAMHU O00yYaroIuxcs. DTU CPEACTBA MOTYT ObITh HPENOCTaBIEHbl YHUBEPCUTETOM,
WJIA MOTYT MCIIOJIb30BaThCSI COOCTBEHHBIC TEXHUYECKHIE CPEACTBA.

[IpoBeneHne mpouedypbl OLIEHUBAaHHUS  pE3ylnbTaroB  OOy4deHHs  JIONyCKaeTcs ¢
UCTIOJIb30BaHUEM JAUCTAHIIMOHHBIX 00Pa30BaTeIbHbBIX TEXHOIOTHH.

ObecnieunBaeTcs A0CTYN K MH(POPMAITMOHHBIM M OMOIMOrpaduyeckuM pecypcaMm B CETH
WutepHer Ui Kaxjaoro oOydaromierocs B ¢opMmax, aJalTUPOBAaHHBIX K OIPAaHUYEHUSIM HUX
3JI0POBBSI ¥ BOCTIPHSITHS HHPOPMALIH:

® IS CJICIBIX U CIIa0OBUIAIIUX:

- B ICYATHON (pOpME yBETMICHHBIM IPHPTOM;
- B (hOpMe 3JIEKTPOHHOTO JOKYMEHTA;

- B hopme aynnodaiina.

® Ui DIIYXHX U CJIa0OCIHbILAIINX:

- B IeyaTHOH opme;

- B (hOpMeE IIEKTPOHHOTO JOKYMEHTA.

e Ui 00yYaroIuXcs ¢ HAPYIICHUIMU OIOPHO-ABUraTeIbHOIO arnmapara:
- B IeyaTHOH opme;

- B (hOpMeE IIEKTPOHHOTO JJOKYMEHTA;

- B hopme aynuodaiina.

VY4eOHble ayAUTOPUH JUIS BCEX BUAOB KOHTAKTHOW M CaMOCTOSATENBHON pabOoThI, HAydHas
6u0IMoTEeKa M MHbIE MOMEIIEHUs sl 00y4eHUs] OCHAILIEHbI CIEeUATIbHBIM 00OpPYJOBaHUEM U
y4eOHBIMH MECTaMH C TEXHUYECKHUMH CPEICTBAMHU O0YUICHUS:

® IS CJICIIBIX U CIa0OBUIAIIUX:

- YCTpOMCTBOM JIJ1s1 CKaHUpoBaHuA U uTeHus ¢ kamepoit SARA CE;

- mucrieeM bpaiinst PAC Mate 20;

- npunTepoM bpaitns EmBraille ViewPlus;

® Ul TIIYXWX M CIa0OCIBIIAIINX:

- aBTOMATHU3MPOBAaHHBIM pPAa0OYMM MECTOM JUISI JIIOJEH C HapylIeHHeM Cclilyxa |
C71a00CIIBIIIAIINX;

- aKyCTUYECKHI YCUITUTENh U KOJIOHKH;

e Ui 00yYaroImuXcs ¢ HApYIICHUSIMU ONIOPHO-ABUTaTeIbHOIO armapara:
- IEPEABIKHBIMU, PETYIUPYEMbIMH 3proHoMuueckumu napramu CH-1,
- KOMITBIOTEPHON TEXHUKOHN CO CIIEIIUAbHBIM IIPOTPAMMHBIM 00€CTICYCHHUEM.

9. METOAUYECKHUE MATEPHUAJIbI
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9.1. l[InaHbl ceMUuHapcKux/ npaKkmu4eckux,/ 1a60pamopHbIX 3aHAMull

3ansTue 1. JlokanbHas perjiaMmeHTallus yIPaBJIeHHUs MIEPCOHATIOM
ens 3anatust: ®opMupoBaHre HABBIKOB COCTABICHUS U O(DOPMIICHUS JIOKAJTbHBIX
JOKYMEHTOB, PETJIaMEHTHPYIOIINUX OPTraHU3aLNI0 KaIPOBOTO AEIONPONU3BOICTBA.
®opma nposeneHus — JIMCKyccHsi, BBICTYIUIEHUS C JOKIagaMu

B pesynbraTe BBIIONHEHUS 3a4aHUS CTYAEHTHI JOJIKHBIL:
- 3HaTh COCTAaB OPraHU3allMOHHO-TIPABOBBIX JJOKYMEHTOB KaJpOBOU CITyXOBbI;
- 3HaTh OCHOBHBIE TPEOOBAaHNSI HOPMATUBHBIX TOKYMEHTOB K COCTaBJICHUIO U
0(popMIIEHUIO OpraHU3aI[MOHHBIX JOKYMEHTOB;
- BJIaJIETh HaBBIKAMU COCTABJICHUSI U O(POPMIICHUS OPraHU3aMOHHBIX JOKYMEHTOB
B COOTBETCTBUU C COBPEMEHHOW HOPMATHUBHO-METOIUYECKON 0a30ii.
Bomnpocs! aiist o6cyxaeHust:
1. CocTaB OpraHM3allMOHHO-TIPABOBBIX JOKYMEHTOB 10 YIPABJICHHUIO IEPCOHATIOM.
Oo6s3atenbHbIe U «()aKyIbTaTUBHBIE) TOKYMEHTHI.
2. HanpanieHus peryaMpoBaHys KaJpOBOIo AEIONPOU3BOACTBA B OPraHU3ALNH.
KoHTpoJIbHBIE BOIIPOCHI:
1.3HayeHne opraHu3aluOHHBIX JOKYMEHTOB KaJpPOBON CITYXOBI.
2. CTpyKTypa TEKCTAa OPraHU3AIMOHHBIX JOKYMEHTOB.
3. I[IpoOGneMbl MOArOTOBKH JIOKAJTbHBIX HOPMATUBHBIX JJOKYMEHTOB.

HcTounuku:

1. Tpynosoii konekc Poccuiickoit @epeparuu ot 30.12.2001 Ne197-D3. (B pea. Ot 01.08.2010)//C3 P®D.
2002. Nel. Cr.3.

2. ®enepanbHeiii 3ak0H 0T 27.07.2006Ne152-D3 «O nepcoHanbHEIX HaHHBIXY» ( B pea. ot 27.07.2010)// C3
P®.2010N31.Ct.4173
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4. KpanuukanuoHHBIN CIIPABOYHHK JTOJDKHOCTEH PYKOBOIUTENCH, CIICHUANIMCTOB U IPYTUX CIIyXKamx. M.:

Muntpyn Poccun, 2000

Jlutepatypa (065A3aTe/IbHaA)

brikoBa, T. A. Jlenonpou3BoacTBo: YueOonuk / T.A. beikosa, JI.M. Bsutosa, JI.B.
Cankwuna; [Tog pen. T.B. Ky3nenosoii. - 3-¢ u3z., nepepad. u gom. - Mocksa : UHOPA-M,
2012. - 364 c. + CD-ROM. - (Bricmiee obpazoBanue). ISBN 978-5-16-004923-6. - Tekcer :
anekTponHbii. - URL: https://znanium.com/catalog/product/236384

Kypasnesa, 1. B. KagpoBoe nenonpousBojctBo: Haumnaem ¢ Hysd. AyIuT CBOMMHU
cunamu / .B. XKypasnea, M.B. Xypasnesa. - 2-e¢ uzn. - Mocksa : HUL] UH®PA-M, 2014. -
184 c. + ( Hom. mat. znanium.com). - (Ilpocto, kpatko, 6bicTpo). ISBN 978-5-16-008986-7. -
Tekcr : anextponusiit. - URL: https://znanium.com/catalog/product/417566

JlutepaTtypa (A0NO/THUTEbHAS)

Kysnenos, M. H. leaonpou3BoacTBo [DneKTpoHHBIN pecypc] : YueOHO-CIpaBOYHOE
nocobue / M. H. Ky3nenos. - 6-e¢ u3z., nepepad. u nom. - MockBa : M3naTenbcko-Topropas
kopropanusi «JlamkoB u K°», 2013. - 520 c. - ISBN 978-5-394-01981-4. - Tekct :
anexktpoHHbIid. - URL: https://znanium.com/catalog/product/414939

ToxkapeBa, B. U. lesonpousBoacteo B YUC : yuebnoe nocobue / B. 1. Tokapesa. -
Psszans : Axamemuss @CHUH Poccum, 2014. - 85 c. : ISBN 978-5-7743-0652-7. - Texkcr :
anekrporHbii. - URL: https://znanium.com/catalog/product/777488

3ansTue 2-3. JIokyMeHTHPOBaHUE MPOLECCOB IBUKEHNSI KAJPOB U KaJPOBOI0
yuera.
enb 3anstust: ChopMHUpOBaTh y CTYJEHTOB HABBIKA MPOCKTUPOBAHMS,
COCTaBJICHHSI U O(DOPMIICHHSI KAAPOBBIX TOKYMEHTOB.
®opma nposeneHus — JIMCKyccHsi, BBICTYIUIEHUS ¢ JOKIaAaMu

B pesynbrare BBINOIHEHUS 3aJaHUS CTYACHTBI JIOJIKHBI:
- 3HaTh OCHOBHBIE TPEOOBAHUS HOPMATHBHO - METOAUYECKUX IOKYMEHTOB K

COCTAaBJICHHUIO U 0(1)OpMJIeHI/IIO JOKYMCHTOB;
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- 3HaTh COCTAB KOMIUIEKCOB JIOKYMEHTOB I10 YCTaHOBJIEHUIO TPYAOBBIX
IPABOOTHOUIEHUH, ABMXKEHUIO KaIpOB, MOOLIPEHUIO U OPOPMIICHUIO B3bICKaHUIH,
YBOJIBHEHMUIO;

- 3HAaTh MOPAJIOK BBEJCHUS B IeHCTBUE YHU(DUIIUPOBAHHBIX (POpPM KaapoBOH
JOKyMEHTALMU B OpraHU3alllH;

- 3HaTh NOPSAJOK JOKYMEHTHPOBAaHUS y4€Ta KaJpOB;

- IMETh TNPEJCTABJICHUE O 3aNOJHEHUHM YHU(ULIUPOBAHHBIX (POPM KaJIPOBBIX
JOKYMEHTOB;

- YMETb IIPOEKTUPOBATH KaJAPOBBIE JOKYMEHTHI;

Bonpocs! 1u1st 06cyxneHus:

1. 3Hauenre yHu(UKAIUU KaIPOBBIX JOKYMEHTOB.

2. PerynupoBaHue coepkKaHus TOKYMEHTOB.

3. JlokanbHbIE HOPMATUBHBIE AKTHI, 3AKPETUIAIONINE (POPMBI KaIPOBBIX
JOKYMEHTOB.

4. TlepcrieKTUBBI IPUMEHEHHUSI TPYIOBBIX KHUXKEK.

5. HampaBneHnust pa3BuTus KaJIpoBOro y4dera.

HcTounuku:

1. Tpymnosoii koxekc Poccuiickoit @eneparmm ot 30.12.2001 Ne197-@3. (B pen. Ot 01.08.2010)//C3 PD.
2002. Nel. Cr.3.

2. ®enepanbhbiii 3ak0H 0T 06.12.2011Ne402-D3 «O O6yxranrepckom yuete» (B pea. ot 28.06.2013)// C3
P®.2011. Ne 50 ct. 7344

4. Anp00M yHHOHUIIMPOBAHHBIX (POPM MEPBUIHON YUETHOHN TOKYMEHTAILIMH 110 YUETY TPY/a U €ro OIUIaTHI
(yrBepxneH [Tocranosnennem I'ockomcrara PO ot 05.01.2004 Nel) M.: HUIIMcTatuadopm I'ockomcrara Poccum,
2004

Jlutepatypa (065a3aTe/ibHasA)
brikoBa, T. A. Jlenonpou3BoacTBo: YueOHuk / T.A. beikosa, JI.M. Bsuosa, JI.B.

Cankwuna; [Tox pen. T.B. Ky3nenoBoii. - 3-¢ u3z., nepepad. u jgom. - Mocksa : UTHOPA-M,
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2012. - 364 c. + CD-ROM. - (Bricmiee obpazoBanue). ISBN 978-5-16-004923-6. - Tekcer :
anekTponHbiit. - URL: https://znanium.com/catalog/product/236384

Kypasnesa, 1. B. KagpoBoe nenonpousBojctBo: Haumnaem ¢ Hysd. AyIutr CBOMMHU
cunamu / .B. XKypasnea, M.B. Xypasnesa. - 2-e¢ uzn. - Mocksa : HUL] UH®PA-M, 2014. -
184 c. + ( Hom. mat. znanium.com). - (IIpocto, kpatko, 6picTpo). ISBN 978-5-16-008986-7. -
Tekcr : anextponHsiit. - URL: https://znanium.com/catalog/product/417566

JlutepaTtypa (A0NO/THUTETbHAS)

Ky3nenos, . H. leaonpou3BoacTBo [DneKTpoHHBIN pecypc] : YueOHO-CIpaBOYHOE
nocobue / M. H. Ky3nenos. - 6-e u3z., nepepad. u non. - MockBa : M3naTenbcko-Toprosas
kopropanust  «JlamkoB u K°», 2013. - 520 c. - ISBN 978-5-394-01981-4. - Tekcr
anektpoHHbIi. - URL: https://znanium.com/catalog/product/414939

Toxkapesa, B. U. lesonpousBoacteo B YUC : yuebnoe nocobue / B. 1. Tokapesa. -
Psszans : Axamemuss @CHUH Poccun, 2014. - 85 c. : ISBN 978-5-7743-0652-7. - Texkcr :
anekrporHbii. - URL: https://znanium.com/catalog/product/777488

3anaTue 4. MeToabl cHCTEMATU3AIMU ¥ XPaHEHHUsI Ka/IPOBBIX T0KYMEHTOB.
Lens 3aHATHS — aHAIN3 METOAMKH IPOBEIECHHUS SKCIEPTU3BI IEHHOCTH KaJPOBBIX JOKYMEHTOB,
(hopMHpoBaHNE HABBIKOB Pa3paOOTKH HOMEHKIATYPHI JIEII.
®opma nposeneHUst — [IUCKyccust, BBICTYIUICHHS C JOKIaJaMu
B pe3ynbTate BBINOIHEHHS 3aHATHUS CTYACHTBI JJOJDKHBIL:
-3HaTh TPEOOBAHUSI HOPMATHBHBIX JJOKYMEHTOB K OPraHHU3allMy XPaHEHHUS IOKYMEHTOB;
-yMETh HCIIOJIb30BaTh IEPEYHHU JOKYMEHTOB C yKa3aHHEM CPOKOB XpaHEHHS;
-yMEeTb HCIOJIb30BaTh HOMEHKJIATYpy /€] B paboTe ¢ TOKyMEHTaMHu;
- YMETh OPTaHU30BBIBATH TEKYILEE XPAHCHNE KaJPOBBIX JIOKYMEHTOB.
Bomnpocs! st o6cysxaeHus:
1. Kpurepuu 3xcriepTU3bI HEHHOCTH KaJIPOBBIX TOKYMEHTOB.
2. ITpobneMbl cucTeMaTH3aIMK KaAPOBBIX JOKYMEHTOB.
3. TpeboBaHus K 00ECTIEYCHUIO COXPAHHOCTH KaIPOBBIX JOKYMEHTOB.
KoHTponsHbBIE BOTIPOCH:
1. CxeMbl OCTPOCHUSI HOMEHKJIATYp eIl
2. Hasnauenue THIIOBBIX M IPUMEPHBIX HOMEHKJIIATYP.
3. UcrouHuku onpeaeneHuss CPOKOB XpaHEHHUs JTOKYMEHTOB.

HcTounuku
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[IpaBuna  opraHu3alMM  XpaHEHUS, KOMIUIEKTOBaHUS, yd€ra W
UCIIONIb30BaHUsl JIOKyMEHTOB ApxuBHoro ¢onna Poccuiickoit ®Denepanuu u
JIPYTUX apXUBHBIX JOKYMEHTOB B OpraHax ToCyAapCTBEHHOM BJIACTH, OpraHax
MECTHOTO CaMOYIpPABJIICHHUS W OpTraHM3alMsIX, YTBEPXKICHHBIX IPUKA30M
Munkynstypsl PO ot 31.03.2015 Ne 526.

Pacnopsikenue [lpaBurensctBa PO ot 21.03.1994. Ne 358-3 «O6
00eCreYeHnH COXPAHHOCTH IOKYMEHTOB IO JTIMYHOMY cocTaBy» // CoOpaHue akToB
[Ipesunenta u [lpaButenscrBa PO. 1994. Ne 13. Ct. 1048

Pacnopsikenue IlpaButensctBa P® ot 23.04.1992 Ne 781-p «O6
yIYy4IIEHUN XPaHEHHUS W HWCIOJIb30BaHUSA JOKYMEHTOB IO JTUYHOMY COCTaBY»//

"Poccuiickue Bectn", N 11, 1992.

HepC‘IeHL THUIIOBBIX YHPABJIICHYCCKUX APpXHUBHBIX TOKYMCHTOB, O6pa3y}OH.lI/IXC$[ B ITpoHecce ACATCIbHOCTU
TOCYAapCTBCHHBIX OPraHOB, OPTaHOB MECTHOI'O CaMOYIIPABJICHUA U OpFaHI/ISaHHﬁ, C YKa3aHUCM CPOKOB XpaHCHUA.

Vie. Ipukasom MuskysTypst PO ot 25.08.2010 Ne 558.
JlutepaTtypa (06s13aTe/ibHasA)
brikoBa, T. A. lenonpousBoactBo: Yueonuk / T.A. beikosa, JI.M. Bsuiosa, JI.B.
Cankwuna; [Tog pen. T.B. Ky3nenosoii. - 3-¢ u3a., nepepad. u gom. - Mocksa : UHOPA-M,
2012. - 364 c. + CD-ROM. - (Bricmiee oopazoBanue). ISBN 978-5-16-004923-6. - Tekcr :
snexktpouHbii. - URL: https://znanium.com/catalog/product/236384

Kypasnera, 1. B. KagpoBoe nenonpousBonctBo: Haumnaem c¢ Hynsa. AyAuT CBOMMH
cunamu / U.B. XKypasnesa, M.B. XKypasneBa. - 2-e uza. - Mocksa : HUL] UTHOPA-M, 2014. -
184 c. + ( Hom. mat. znanium.com). - (IIpocto, kpatko, 6picTpo). ISBN 978-5-16-008986-7. -
Tekcr : anextponHsiit. - URL: https://znanium.com/catalog/product/417566

JlutepaTtypa (A0NOJIHUTEIbHASA)

Kysnemnos, . H. leaonpou3BoacTBo [DneKTpoHHBIN pecypc] : YueOHO-CIpaBOYHOE
nocobue / W. H. Ky3nenos. - 6-e u3n., nepepad. u mom. - MockBa : M3naTenbcko-Toprosas
koprmopamust  «JlamkoB u K, 2013. - 520 c. - ISBN 978-5-394-01981-4. - Tekcr :
anektpoHHbI. - URL: https://znanium.com/catalog/product/414939

Toxkapesa, B. U. [lesonpousBoacteo B YUC : yuebnoe nocodue / B. 1. Tokapesa. -
Ps3anp : Axkagemus @CHUH Poccum, 2014. - 85 c¢. : ISBN 978-5-7743-0652-7. - Tekcr :
anekTpoHHbId. - URL: https://znanium.com/catalog/product/777488
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Ipuioxkenue 1

AHHOTAIUA
«AKTYyaJIbHbIE P00JIEMBbI KAJIPOBOI0 1eJI0NPOU3BOACTBA

U KaJIPOBOI0 y4era»

JucruninHa « AKTyallbHbIE TIPOOJIEMBI KaJIpOBOTO JIETIOTPOU3BO/ICTBA

U KaJpOBOT0 y4eTay SBJSCTCS TUCUUILUIMHOW BapUAaTUBHOM 4acTH y4eOHOTO IjlaHa
no HampaBiieHuto noarotoBku  38.04.03  «YmpaBieHuE  NEPCOHATIOMY.
HucuumuinHa ~ peanu3yeTcss  Ha  (akynabTeTe  ympaBlieHus — Kadeapoi
JIOKYMEHTOBE/ICHUSI.

[ens mucUIUIUHBL «AKTyaJIbHBIE TTPOOJIEMBI KQAPOBOTO JCIOMPOU3BOICTBA
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U KaJIpOBOTO Y4eTa» - MOJArOTOBKAa MarvcTpOB, BIAJCIOMIMX HaBbIKAMH aHAJIM3a
COCTOSIHMSL KaJIpOBOTO JEJONPOM3BOACTBA M pa3padOTKH HAIpaBICHHHA €ro

OIITUMH3ALIH.
3amaun JUCIUILINHEL:

e AHanu3 3TaroB U TEHACHIUHI pa3BUTHUS 3aKOHOATEIbHBIX U
HOPMATHUBHBIX aKTOB, PETJIaMEHTUPYIOIIHUX IIPOLIECCHI
JOKYMEHTUPOBAHUS U OpTaHU3aluU pabOThI C KaJAPOBBIMU
JOKYMEHTaMU;

e l3yuyeHue cOBpeMEHHBIX TPEOOBAaHUM K JIOKAJTbHOMY PETYIUPOBAHHUIO
KaJpOBOT0 JEIONPOU3BOICTBA,

e OBgiazneHre METOIUKOMN pa3pabOTKU, COCTABICHUS U 0QOPMIICHUS
KaJIpOBBIX JIOKYMEHTOB;

e ll3ydyeHue METOIVKHU BEICHUS KaIPOBOTO yUETa;

e ®DopMHpPOBaHHUE YMEHUH pa3pabOTKHU U BHEIPEHUS JOKAIbHBIX
HOPMAaTUBHBIX aKTOB I10 YIIPABICHUIO IIEPCOHAIIOM,;

e l3yueHue HampaBiIeHUI aBTOMAaTU3alUU PabOThI KaAPOBOM CIIykKOBbI;

e OBnazeHne METOJAMH CUCTEMATU3ALMN U XPaHEHUS KaJpPOBBIX

JOKYMEHTOB.

JucuumuimHa  HampaBlieHa Ha — (opMupoBaHMe  Tpo¢heCCHOHATBHBIX
KOMIICTCHILIUMN
e JIK-19 - BnameHuWeM HaBBIKAMHM OIEHKM COCTOSHHS W ONTHMH3AIlMH
KaJpOBOTO JICIIOMPOU3BOJICTBA U KAJPOBOTO yUYETa
B pe3ynprare nzydyeHus: JUCHUILIAHBI CTYICHT JOJDKEH

3HAMb.

® COBPEMEHHYIO 3aKOHO/IATENbHYIO0 1 HOPMATUBHO-TIPABOBYIO 0a3y,

periaMeHTUPYIOIIYI0 PpaboTy ¢ KaapOBOM IOKYMEHTAIUEH;

® OCHOBHBIC HpO6JI€MBI COBPECMCHHOI'O KaApOBOI0 ACIOIIPOU3BOACTBA,
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e cnenuduKy KaJpoBOil TOKYMEHTAIIMU B TOCYAapCTBEHHOU U

HETOCY/IapCTBEHHOM c(epax;
® COCTaB 00s3aTeIBHBIX JOKYMEHTOB KaJpOBOM CITYKOBI;

¢ MOPAOOK JOKYMCHTHPOBAHUA KAAPOBLIX IIPOUCAYP, CPOKU U3 AAHUA

JIOKyMEHTOB;
e TpeOoBaHUs K OPOPMIICHUIO TOKYMEHTOB IO TUYHOMY COCTaBY;
® TEXHOJOTHIO pabOThI C JOKYMEHTaMU KaJApOBOU CIYkOBbI;
® [OPAJIOK BEACHUS JUYHBIX Je]l pA0OTHUKOB;

¢ IIpaBHJIa CUCTCMATHU3AllMU U XPAHCHHUA JOKYMCHTOB II0 IMYHOMY COCTAaBY.

ymemby:

e paboTaTh C HOPMATUBHO-TIPABOBOM 0a30l B chepe KaipoBOro

ACJIOIPONU3BOACTBA,

® [IPUMEHSITh HOPMBI TPYAOBOTO ITPaBa, Kacarollnecs: KapoBOn

JNOKYMEHTAlMU, HA IIPAKTHKE;
® OpraHU30BbIBAaTh PabOTy KaJpOBOM CITykObI;

® COCTaBJISITh U O(YOPMIIATH JTIOKAJTbHBIE HOPMATUBHBIE aKThI KaAPOBOI

CITY OB

® [POBOAUTH BECh KOMILJIEKC PadOT MO TOKYMEHTUPOBAHUIO OCHOBHBIX

KaJpOBBIX NPOLIEAYD;
® TMPaBWIBHO OPOPMIISATH U OPOPMIISITH OTICTBHBIE KJAPOBHIE JOKYMEHTHI;

® OpraHm3oBaTh pabOTY C KaIPOBOM TOKyMEHTAIIMEH B OpTraHU3aIHsIX U

YUPEXKACHUSIX PA3IMYHBIX OPTraHU3alMOHHO-TIPABOBBIX (HOPM.

8naoemo:
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® HaBbIKAMM  aHaJM3a TMPaBbIX  AaKTOB, BBISBIEHUA  HEOOXOAMMOU
pernamMeHTupyoomed uHGopManuu O JOKYMEHTHUPOBAHHUU  TPYHOBBIX
OTHOIIICHMH;

® HaBblkKaMU pPabOThl C THUIOBBIMU U YHUPUIUPOBAHHBIMU (popMaMu
JIOKYMEHTOB;

® HaBBIKAMHU COCTABJICHUS PAa3JIMYHBIX BHJIOB JOKYMEHTOB, O()OPMIISIOIINX
TPY/JIOBbIE OTHOIICHHS C pAOOTHUKAMU;

®  HaBbIKAMU COCTaBJICHUS JIOKAJIbHBIX HOPMAaTHBHBIX aKTOB,
periaMeHTUPYIOIIUX PadoTy KaJpOBOU CITYKOBbI;

® HAaBBIKAMM MOJICIMPOBAHUS YIPABICHYECKUX CHUTyallUld IO BOIPOCaM
JOKYMEHTUPOBAHMS TPYIOBBIX OTHOILICHHMI;

e  HaBbIKaMU pabOTHI C KaJPOBOM TOKYMEHTALUEH;

¢ HaBBIKAMHU CHCTEMATH3AIMU KAJPOBOM JOKYMEHTALIMM U OpraHu3aluu eé

XPaHCHUA.

O6HIEUI TPYAOCMKOCTb OCBOCHHA JUCHUIITIMHBI COCTABJIACT 2 3.C., 72 4.
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Ipunoowcenue 2

JIMCT UBMEHEHMH
Ne Teker akryanusanuu wid npuiaaraeMslii k PITJI nokyMeHT, Hara Ne
coJiep KA U3MEHEHUS NIPOTOKOJIA
1 | Ilpunoxenue Nel 22.06.2020 10
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IIpunoxenue k nucty uaMenenui Nel
1. Crpykrypa aucuuniauns! (k m. 2 PIIJ va 2020)
st ouHO# (hopMBbI 00yUeHUS

OO0mast TPyZOEeMKOCTh OCBOCHHSI AUCITUILTHHBI COCTABISIET 2 3a4eTHBIC eAMHUIBI, 769acoB. [Iporpammoit
JUCHUIUIAHBL  TIPSTyCMOTPCHBI  JIGKIIMOHHBIC 3aHATUS (6 yacoB), mpakThdeckue 3aHatus (14 wacos),

caMocrosTeNnbHass padoTa cTyAeHTa (56 4yacoB), MPOMEXyTouHas aTTecTaus (2 yaca).

Bunbt yueGHOI paboThI
(B yacax)
KOHTaKTHasi y DopMBI TEKYIIIETO
No = Ig KOHTPOJIA
Paszen qUCIUTITHHBY/ TEMBI T = yenesaceMocTH,
/ 2 e ¢bopma
I S 3 MIPOMEKYTOUHON
& = ] g = g E S aTTeCTalun
S
o |5 o [E§
1 | 3akonoparenbHasd U 1 4 14 Cobecedosanue
HOpMaTHBHas 6a3a Oyenxa 3a
8bICMYNIIEHUE HA
KaapoOBOIo Aciio-
cemMuHape, yuacmue
HPOM3BOJICTBA U 1 19| 6 ouckyccuu
HallpaBJICHUS €€
pa3BuTus.
2 | AKTyaJbHbIC MPOOJICMBI 1 4 14 Cobecedosanue
JOKYMEHTUPOBAHUS Konmponvnas
paboma Nel
YHpaBJICHUA IIEPCOHAIOM 1 19 Oyenxa 3a
8bICMYNIIeHUE HA
cemMuHape, yuacmue
8 OucKyccuu
3 | OpraHu3aiysi CHCTEMbI 1 2 2 14 Cobecedosanue
KaJIpoBOIo Ouyenka 3a
18 8bICMYNIIeHUE HA
ACIIOINPOU3BOJACTBA
cemuHape, yuacmue
8 OUCKyCcCUU
4 MCTOI[I)I cucremMaTusanuu u 1 2 2 14 18 Cobecedosanue
XpaHEHUS KaIpOBBIX Oyenxa 3a
8bICMYNIIeHUE HA
JTOKYMEHTOB
cemMuHape, yuacmue
8 OucKyccuu
5 | [IpomexyTouHas 1 2 2 3auem ¢ oyenxou
aTTecTarus (3a4eT ¢
OLICHKOM)
HUTOrO: 6 14 56 76

J1s1 04HO0-32049HOI GopMBI 00yUeHHSA
OO0mmast TpyTOEMKOCTb OCBOCHUS JUCIUILIAHBI COCTABISACT 2 3a4eTHBIC SAMHUIIBI, 76 4acoB. IIporpamMmoii
JUCTIMIUIAHBI IPEAYCMOTPEHBI JIEKIIMOHHbIE 3aHATHS (4 Jaca), mpakTudeckue 3ausaTus (12 gyacoB), camocToaTeIbHAs

paborta cryzaenra (60 daca), mpoMexyTouHas aTrectanus (2 gaca).

| Ne | Pasgen qucinIuInHbl/ TEMBI | 8 °§| Bunb yae6Hoi paboTh | DopMBbI TEKYHIETO
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(B yacax) KOHTPOJISL
n/ KOHTaKTHas! yCIIEBACMOCTH,
1§ = § ¢dbopma
Iﬁ ’I@, IIPOMEXKYTOUHOMN
Z g aTTeCTaluu
= xR =R
e | X5 g
= ] 5= 9 & S
= = s B S =
= = o R =& (9]
5 |3 |[2E |S& |4
= Q E &
1 | 3akoHomarenbHas U 1 4 15 Cobecedosanue
HOpMaTHBHas 6a3a Oyenxa sa
8bICMYNIeHUE HA
KaJapoBOro acio-
cemuHape, yuacmue
MPOU3BOJICTBA U 1 20| ¢ Quckyccuu
HaITpaBJICHHUSA €€
pa3Burus.
2 | AKTyaJbHbIC POOJICMBI 1 2 15 Cobecedosanue
JOKYMEHTUPOBaHUS Konmponvnas
paboma Nel
YHpaBJICHUA ITIEPCOHAIOM 1 18 Oyenxa 3a
8bICMYNIIEHUE HA
cemuHape, yuacmue
8 oucKyccuu
3 | OpraHu3anus CHCTEMBI 1 1 2 15 Cobecedosanue
KaJIpOBOIo Ouyenka 3a
18 8bICMYNIIEHUE HA
ACJIOIIPONU3BOACTBA
cemuHape, yuacmue
8 OUCKyccuu
4 MeTOIH)I cucremMaru3alu u 1 1 2 15 18 Cobecedosanue
XPaHCHUS KaJIPOBBIX Oyenka 3a
8bICMYNIIeHUe HA
JOKYMEHTOB
cemMuHape, yuacmue
8 OucKyccuu
5 | IIpomexyTouHas 1 2 2 3auem ¢ oyenxoii
aTTecTarus (3a4eT ¢
OLICHKOM)
HUTOrO: 4 12 60 76

st 3a04unoi popmbl 00yueHust
OO0mmast TpyTOEMKOCTh OCBOCHHS JUCIUILINHBI COCTABISACT 2 3a4eTHBIC eANHUIBI, 76 9acoB. [Iporpammoii
JTUCHHTUIAHBL  TIPEAYCMOTPEHBI  JICKIIMOHHBIC 3aHATHs (4 4daca), mnpaktudeckue 3aHATHS (12 Yacos),

caMocTosTeNlbHas pabora crymeHTa (93 yaca), mpoMekyTodHas arTectars (2 gaca).

Buns! yue6HOI paboTh
(B Hacax)
KOHTaKTHAas . DOopMBI TEKYIIETO
Ne % S KOHTPOJIS
= 4 yCIIeBaeMOCTH,
Pazgen mucHUTUIMHEY/ TEMBI o =
n/ Z o dopma
& .
n e | 2 E § [POMEKYTOYHOM
% = s 5 = g B S aTTeCcTalluH
o) =1 = Z o 58 (o)
= 4 = 2, 8 S < Q
() ) [5} = E O o faa)
@) = @) <
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1 | 3akoHomaTenpHas U 05 |1 8,5 Cobecedosanue
HOpMaTHBHas 6a3a 1 10 | Ouenxasa
sblcmynjienue Ha
KaJIPOBOT'O JIEJIO-
cemMuHape, ydacmue
MIPOU3BOJICTBA U 85 6 duckyceuu
HaIPaBJICHUS €€
pasBHUTHSL. 2 8,5
2 | AKTyasbHbIC MPOOJIEMBI 05 |1 85 Cobecedosanue
JIOKyMEHTUPOBAHHUS 1 10 | Konmponvhas
aBJICHMS TIEPCOHAIIOM patoma Nel
yip P 85 Ouyenxa 3a
! sblcmynjienue Ha
2 8’5 cemuHnape, ydacmue
8 OUCKyccuu
3 | OpraHu3anus CHCTEMbI 1 05 8,5 9 Cobecedosanue
KaJpOBOTO Oyenka sa
svlcmynjienue Ha
JIEJIONIPOU3BOACTBA 2 1 8,5
9,5 cemMunape, ydacmue
8 OucKyccuu
4 | Mertoabl cUCTEMAaTH3ALUU U 1 0,5 8,5 9 Cobecedosanue
XpaHEHHUs KaPOBbBIX Oyenxa 3a
OKVMEHTOB svlcmynjienue Ha
JOKY 2 1 8,5 9,5 cemuHnape, yuacmue
6 oucKyccuu
5 | [IpomexyTouHas 2 2 3auem c oyenxoii
aTTecTarus (3a4eT ¢
OIICHKOH)
HUTOI'O: 2 6 68 76

2. O6pa3oBarebHble TeXHOJ0ruM (K 1.4 Ha 2020 r.)

B mepnon BpeMEHHOTO TIPHOCTAHOBJICHHUS MMOCEIICHUS O0YJAIONIMMICS IToMeneHnid u Teppuropuu PITY.
JUIL  OpraHu3anuy y4eOHOTO IIpomecca C NPUMEHEHHEM OJJIEKTPOHHOTO OO0y4eHHs U JIUCTAHIIMOHHBIX
00pa3oBaTeIbHBIX TEXHOJIOTHI MOT'YT OBITh HCIIOJIb30BaHbI CIIEAYIONINE 00pa3oBaTeIbHbIE TEXHOJIOTHH:

— BUJICO-JIEKIIVH;

— OHJIAMH-JIEKLIMU B PEKUME PEalbHOIO BPEMEHH;

— DJIEKTPOHHBIE Y4eOHUKH, yueOHbIe TOCOOUs, HayUHbIE U3aHUS B SJEKTPOHHOM BUJIE U
JOCTYT K MHBIM 3JIEKTPOHHBIM 00pa30BaTEIbHBIM PECYpCaM;

— CHCTEMBI JUISl DJIEKTPOHHOT'O TECTUPOBAHHS;

— KOHCYJIBTALIUU C UCTIOJIb30BAaHUEM TE€JIEKOMMYHUKAIIMOHHBIX CPECTB.

3. Ilepevens B/l u UCC (k m. 6.2 na 2020 r.)

Noerr/ HaumenoBanue
n

1 Mexaynaponasie pedepaTuBHbIe HayKoMeTpuieckue bJ1, JocTymHbIe B paMKax HAITMOHATEHOU
noanucku B 2020 1.

Web of Science

Scopus
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[IpodeccronanbHbie MOTHOTEKCTOBBIE B]l, MOCTyHBIE B paMKaX HaIlMOHAILHOU moanucku B 2020 T.
Kypuansr Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnanst Taylor and Francis

[IpodeccnonanpHBIe MOTHOTEKCTOBEIE B/]

JSTOR

W3nmanus no 06H_ICCTBCHHLIM U TYMaHUTapHBIM HayKaM

Dnekrponnas 6ubnmuorexa Grebennikon.ru

KommroTepHbIe cripaBOYHbBIE MPABOBBIE CHCTEMBI

Koncynperant [ntoc,

Iapant

4. CocraB nporpammuoro odecneuenus (ITO) (x m. 7 na 2020 r.)

Ner/ Hawumenosanue 110 [IponsBogurens Crioco6 pacnpocTpaHeHHs
Il (ruyenzuonnoe unu
c60000HO
Pacnpocmpansiemoe)

1 Adobe Master Collection CS4 Adobe JIMIIEH3MOHHOE

2 Microsoft Office 2010 Microsoft JINIIEH3UOHHOE

3 Windows 7 Pro Microsoft JINIIEH3NOHHOE

4 AutoCAD 2010 Student Autodesk ¢BOOOIHO
pacnpocTpaHseMoe

5 Archicad 21 Rus Student Graphisoft CcBOOOIHO
pacrpocTpaHseMoe

6 SPSS Statisctics 22 IBM JINIIEH3NOHHOE

7 Microsoft Share Point 2010 Microsoft JIMLEH3HOHHOE

8 SPSS Statisctics 25 IBM JINIIEH3UOHHOE

9 Microsoft Office 2013 Microsoft JINIIEH3UOHHOE

10 OC «AnbsT OOpa3zoBanue» 8 000 «bazanst CI10 | JUIICH3HOHHOE

11 Microsoft Office 2013 Microsoft JINIIEH3UOHHOE
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12 Windows 10 Pro Microsoft JINIIEH3UOHHOE
13 Kaspersky Endpoint Security Kaspersky JIHIEH3UOHHOE
14 Microsoft Office 2016 Microsoft JMLECH3HOHHOE
15 Visual Studio 2019 Microsoft JINIIEH3UOHHOE
16 | Adobe Creative Cloud Adobe JMLEH3HOHHOE
17 Zoom Zoom JTUIICH3NOHHOE




