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|. IlosicHuTEILHASA 3aMHCKA
1.1. Heas u 32024y JUCHUILTHHBI (MOTYJIA)

Henp mucnumnuasl  — Llenp  AUCHMIUIMHBI —  HW3yY4eHHE  3aKOHOMEPHOCTEH
JIOKyMEHTOOOpPa30BaHUs, CKIAJBIBAHUS U PA3BUTHUS CHUCTEM JOKYMEHTAI[UU, TEOPETUUCCKUX U
MPAKTUYECKUX TPOOJIEM CO3aHMsl JIOKYMEHTOB OpraHaMH roCyJAapCTBEHHOM BJIACTH, MECTHOTO
CaMOYIIPABJICHUS ¥ OPTaHU3AMUSIMH 000N OpraHU3allMOHHO-TIPABOBOM (DOPMEI.

3agayu JMCHMILINHDI:

— TOKa3aTh B3aUMOCBSI3b HH(OPMAIIUU U IOKYMCHTA;

—  MPOCIEAUTH IBOJIIOIHUIO JOKYMEHTA, KaK HOCUTES HH(POPMAIUH, Pa3BUTHE CITIOCOOOB
JIOKyMEHTHPOBAHUS U MaTepUaiIoB JuIsd pukcaruy nHGopmarum;

—  MPOAHAIU3UPOBATH MPOIIECC CKIAIBIBAHUS W pa3BUTHS (HOpPMYIIsipa JOKYMEHTa;

—  MPOAHAIU3UPOBATH MPOLIECC CKIAIBIBAHUS M PA3BUTHS CUCTEM JIOKYMCHTAIIHH;

— BBIIBUTH W IOKa3aTh TCHICHIIMU YHU(HKAIMU, CTAHJAAPTU3ALIUU U KIACCH(PHUKAIIMA
KaK OTJICJIbHBIX ()OPM JJOKYMEHTOB, TaK U CUCTEM JOKYMEHTAIIUU B LIEJIOM;

— TOKa3aTh COBPEMECHHBIE TPEOOBAHUS K COCTABICHUIO U OOPMIICHUIO JOKYMEHTOB;

— TPUBHTH HABBIKU aHAIIN3a JOKYMCHTA;

— TPHUBHUTh HABBIKM COCTaBJICHHUS JIIOOBIX BHUIOB JIOKYMEHTOB M MPOCKTUPOBAHHMS
yHUDUIUPOBAaHHBIX  (OpPM  JOKYMEHTOB, CHCTEM JIOKYMEHTAllMM W WH(POPMAIMOHHO-

HOKYMGHTaHHOHHOﬁ CHUCTCMbI YUYPCKICHHA B LICJIOM.

1.2. ®opMupyeMble KOMIETEHIMH, COOTHECEHHbIe ¢ IUIAHHPYeMbIMH pe3yJbTaTaMH

00y4eHus 10 IMCUMILINHE (MOIYJII0):

Koabt Conep:xanue Ilepeuenn IVIAHUPYEMBIX  pe3yJbTaToB
KOMIIETEeHI[UIl | KOMIIeTeHUH 00yuyeHus Mo TUCHUIJINHE
OK 4 CriocobHOCTh 3HaTh: OTpaciiv paBa, HICTOPHIO UX (POPMHUPOBAHUS

HCII0JIBb30BaTh OCHOBBI | 1 pa3BUTHS B Poccun
IMMPaBOBBIX 3HAHUHU B

Pa3IIMUHBIX cepax | YMETh: HCIONB30BATH 3HAHUA B 00/IACTH NpaBa U
ESTETBHOCTH HPaBOBbIE PECYPCHI B NPOPECCHOHATBHON
JEeATEILHOCTH

Brnagerp: HaBbIKAMH TIOMCKA W HCIIOJIB30BaHUS
mpaBoBol  wmH(pOpManmuu Ui pelleHus  3aaad
PO ECCHOHATTEHOMN NeITETFHOCTH

OIIK 1 CmocoOHOCTB 3HaTh: OCHOBHBIE METOJIbI U CPEACTBA MPOBEACHUS
HCIIOJIB30BaTh TEOPETUUECKUX UCCIIEIOBAHUI

TEOPETUYECKUE 3HAHUSA U
METOJIBI MCCIe0BAHMS Ha | ¥ MCTh: IIPHMEHSITH [OJIyYCHHBIC TCOPETHICCKUE
3HAHUS JJIs PElIeHHs 33]1a4 MPo(ecCUOHATBHON




ITPAKTHUKE JCATCIIBHOCTHU

Brnaners: HaBBIKAMH MPOBEACHUSI TEOPETHUECKHUX
WCCIIEIOBaHUA B paMKax  00pa30oBaTeIbHOrO
mpomecca W JanbHeHmed mpodeccHOHATBHON
JIEATEITLHOCTH

1.3. MecTo AMCUMILUIMHBI (MOYJIsI) B CTPYKTYpPe OCHOBHO# 00pa30BaTe/ibHOI MPOrpaMMbl
Jucuumnuza (Moaynb) «JloKyMeHTOBeneHUE» OTHOCUTCA K 0a30BOil yacTu Ojoka

JUCITUILIMH y4eOHOTO TUTaHa.
Jlis OCBOGHUWSI JMCHUILIMHBI HEOOXOAMMBI KOMIIETCHIIUH, CPOPMHUPOBAHHBICE B XOJC

u3ydeHus ciuenyromux aucuuruini: Meropust Poccun X1X — nagana XX Beka,

B pe3ynbpTare 0CBOCHHS TUCHMILIHHBI ()OPMHUPYIOTCS KOMIIETEHIIMH, HEOOXOIUMBIE IS
M3YYEHHUS CIENYIOIMX AUCUUILINH U IPOXOKAeHUs npakTuk: Opranuszauus u texuonorus 0V,

KanpoBoe nenonpon3BoicTBo.

2. CTpyKTYypa AUCHHMILUIMHBI (MOLYJI51)

Cmpykmypa oucyuniaunsl (Mo0yna) 013 3a04HOU POpMbl 00yUeHUs

OO0mas Tpy10EMKOCTh JUCIUIUIMHBI COCTAaBIsACT 8 3.¢., 288 4., B TOM UMCIIe KOHTAKTHas paboTa
oOyyaromuxcs ¢ npenojasareneM 32 4., IPOMEXKYTOYHAas artectanust 9 4.,
camocrosTenbHas paboTa odydaromuxcs 247 .

Buanr yue6HO# pabOTLI
i P Dopmsbl
(B yacax) TEKYIIEro
KOHTPOJISI
KOHTaKTHas -
No Pasnen 3 yCIIeBaeMOCTH,
w| A
/1 | JTUCIUILIAHBI/TeMBI o o | = . hopma
R
S ) 5. £ & \&| npoMexyTouHoii
<
= - § :z|E = § g § &f arrecranuu (no
Q = = o
o =t E ¥ RloKE ]| 8 ® 3 cemecmpam)
= & = S 5 @ = QxS
o 9] o 25 S = = s O
Q = @) E &5 B 3 =
1 [Tpeamer, 2 0 44 onpoc
CoJIepKaHue, 3aJlaud
Kypca McTouHuku u
JUTEepaTypa o
Kypcy
2 JloxymeHT, ero 2 0 40 Oy




GYHKIUHA, TIOHATHUS
JOKYMEHT u
uHpopMmanus
Crnioco0sl
JOKYMEHTHPOBaHUS
u MaTepHraIbHbIC
HOCHTEIN
uHpopmanuu

KOHMPOIbHAS
paboma

Dopmyisip
JOKYMEHTa U  €ro
COCTaBHBIE  YacCTH.
Ucropust  pa3Butus
dbopmymsipa
JIOKYMEHTA!

16-17 Bexa,

18 Bek,

19 Bek,

20 Bex

30

onuy
KOHMPOIbHAS
paboma

umozo8asi
KOHMPONbHAS
paboma,
npocmaenenue
3ayema

Dopmysip
COBPEMEHHOTO
yIPaBIECHYECKOTO
JOKYMEHTa: TpaBHiia
odopMIIeHUS
PEKBU3HUTOB

30

mecmupoeanue

O6mme TpebGoBaHus
K Tekcty nokymMeHTa;
VYHu¢ukanus Tekcra
JIOKYMEHTa

37

onpoc

Cucremsbl
JIOKYMEHTAIUH;
CKJaJbIBaHUE
CHCTEM,
YHUPUITUIPOBAHHBIE
CHCTEMBI
JIOKYMEHTAITU!

36

onpoc

Opranu3aivoHHbIe,
pacropsIuTeIbHbIE 1
UH(POPMAIMOHHO-
CIpaBOYHbIE
JOKYMEHTBI

30

umo2oeast
KOHMPOIbHASL
paboma

IK3AMEH

HUTOTO:

16

247




3. Conep:xaHue TUCHUILIUHBI (MOTYJIs1)

Ne [ HaumeHoBanme pa3jaesa Conepxanue
JAUCUMIITUHBI
1 | Pazoen | Hasnauenue 1.1. Ilpeamer, coxepxaHue, 3ajgadu

OUCUUNIIUHBL,  UCMOYHUKU U | JUCUMILTUHBI U METOJbI €€ U3yUeHUSI.
aumepamypa JlokymeHT - OCHOBHOI 00BEKT
JIOKYMEHTOBETYECKUX HCCIEeO0BaHUN. Pons
JOKyMEHTa B JKM3HU 4YEJOBEKa U OOIIeCTBa.
JlokyMeHTHI B cpepe npaBa u yrnpapieHus. BausHue
HAyYHO-TEXHUYECKOH PEBOJIONUU Ha pPa3BUTHE
nokymeHTta. PasButme (dopmyisipa JOKYMEHTA.
HayuHo-ucropuyeckass ¥ TpakTHYecKas IEHHOCTH
JIOKYMEHTA. MeTo bl UCCJICIOBAHUS
JOKyMeHTOBeIuecKux mpobaem. OOIIeHaydHbIE H
cnenuanbHble MeTo/bl. CTaHOBJICHHE W Pa3BHTHC
JOKYMEHTOBEJICHUS KaK HAyJYHOW JUCIUTUIHHEIL.
CBsi3b JOKYMEHTOBEJICHUS C Teopuel HHpopMaIHH,
apXUBOBEICHUEM u HUCTOYHUKOBEICHHUEM.
Hcnonb30BaHne JTOKYMEHTOBEICHUEM JOCTHKCHUIMA
nH()OPMATHKK, WCTOPHYSCKON  HAyKW, IIpaBa,
JTUHTBUCTUKH, TEOPUH VYIOpPaBIEHUS U APYTUX
HAy4YHBIX JUCHHUIUTUH. Ponb AOKyMEHTOBEIEHUS B
COBEPIIICHCTBOBAHNH TIPOIIECCOB YITPABIICHUSI.

1.2. cToYHUKH U JIUTEpaTypa

3aKkoHOJATEeNbHBIE  AKThl, HOPMATHBHBIE
matepuansl XVI — nHau. XX B. IIMCEMOBHHKH.
Metonudeckue pa3paboTku. PykoBoacTtBa 1o
JIETIOTIPON3BO/ICTBY.

3aKkoHOJATeNbHbIC, TIPABOBBIC  aKThl M|
HOPMAaTHUBHO-METOAMYECKUE JTIOKYMEHTBI

Poccutickoit denepanuu. Koncturynus




Poccuiickoi denepanuu. Konexcor PO,
KOHCTUTYIIMOHHBIE U (eiepalibHbIC 3aKOHBI, YKa3bl,
ITocTanoBneHUs [IpaBuTenscrBa " WHBIC
HOPMAaTHUBHBIE  JIOKYMEHTHl.  ['OCyaapCTBEHHbIE
CTaHJIapThI, HOPMAaTHUBHO-METOJUYECKHUE
JIOKYMEHTBI — PETJIaMEHThI, MPaBUIIa, MHCTPYKLIUHA U
ap. Ilepmommueckue  u3manuss.  CrpaBOUYHBIE

u3nanus. Jlureparypa.

Pa3zoen 2 J/lokymenm, ezo pynkuyuu

U CnOCcoObl 00OKyMEeHmMupoeanus

2.1. IlonsaTus «MHPOPMALIUI» U «TOKYMEHT»

[TonsaTust «wHpOpPMALUA» U «IOKYMEHTY.
Ces3p  uwHbopManmuu U JOKyMeHTa.  Poib
nHOpMallUd B COLHUANBHBIX U HKOHOMHUYECKUX
npoueccax. MHpopManus Kak OCHOBA HPHUHSTUS
YIPABJIEHYECKOTO PEIICHHUS.

Bo3HukHoBeHME JOKYMEHTa, ero
Ha3Ha4YCHHUE. [Tonsitue «TOKYMEHT», ero
tpanchopmanms. JJokyMEeHT - 00BEKT UCCIICTOBAHUS
TEOPETUYECKUX W  NPUKIAJHBIX  JUCIUILIMH.
IIpaBoBon, YIIPaBJIEHYECKUI HUCTOPUYECKUI
acCIeKThl B OINpPENENEHUN AOKyMeHTa. Pacimmpenue
MOHATHUSL «IOKYMEHT» C pa3BUTHEM HaykKu H
TeXHUKU. [lOHATHE <«OBJIEKTPOHHBIA JTOKYMEHT.
OnpeneneHne [JOKyMEHTa B TIOCYJapCTBEHHBIX
CTaHJapTax. Ilonstue «IOKYMEHT» B
JIOKYMEHTOBE/IEHUU.

3aKoHOJATEIbHbIE aKThl 00 00s3aTEIILHOCTH
JTOKyMeHTUpoBaHus  uH(popmanuu. Ha3Hauenue
JOKyMEeHTHOW HuH(popMaru. PakTopbl, BIUSAIOIINE
Ha HMHQOPMAIIMOHHYIO IIEHHOCTb JOKYMEHTOB.
3aBUCHUMOCTh LIEHHOCTH MH(pOPMAIUK OT MOJIHOTHI,
O00BEKTUBHOCTH, TOCTOBEPHOCTH, CBOEBPEMEHHOCTHU

nepeaadyn " IMOJYYCHUS, TMNICPUOJUYHOCTU WA




qacToThl nepenadn. OnepaTuBHas U MCTOpUYECKas
(peTpocriekTUBHAs) TOKyMEHTHAss UH(OpMAIHs KaK
enrHas HH(pOpMaIMOHHAs CUCTEMA.

2.2. ®yHKIIUY JOKYMEHTOB

[TonsiTue «yHKIMS JOKYMEHTa.
3aBHCUMOCTh  TOHATHA  <«JOKYMEHT» OT  €ro
GbyHKIHN. 3HaueHue U3Y4EHUS ¢byHKIMN
JOKYMEHTA. WNudopmanronHas byHKIMA
JOKYMEHTa KaKk CpEACTBO  3alledaTiieHus MU
coxpanenus wuHpopmanuu. CoruanbHas (QyHKIUS
nokymenrta. KynbTypHas (QyHKOHS TOKyMEHTA.
KommyHukaTuBHas ~ (QyHKUUS  KaKk  CPEICTBO
nepeaayu MHGoOpMaIuH.

VnpaBieHyeckass QyHKLUS U €€ 3HAUEHUE B
opranuzanuu ynpasineHus. [IpaBoBas ¢yHKUuS.
Oynkuua  ydera. @DyHKIUA  JTOKYMEHTAa  Kak
HUCTOPUYECKOI'O HCTOYHUKA. DYHKIUH IMOCTOSHHO
JeicTByomue 1 (pyHKUUU onepaTuBHble BiusHue
GyHKIIMH ~ JTOKYMEHTa Ha  €ro  CTPYKTYpY.
[HonndyHKIMOHAIBHOCT TOKYMEHTA.

2.3. CriocoObl TOKYMEHTUPOBAHUS

3ByKkoBasi pedyb, €€ BO3MOXXHOCTH U
HEJOCTaTKW B  3aKpeIUIeHMHM U Iepeaaye
nHpopmanuu. [IpeaMeTHbI U 3HAKOBBIA CIIOCOOBI
nepegaun  cooOmenuit.  IlonstHe  «cmoco6»
JIOKyMeHTupoBaHus.  Mcropuyeckuii  xapaxtep
JOKYMEHTOB M  JOKYMEHTHPOBaHHUS.  DTaIlbl
pa3BUTHA CITIOCOOOB JOKYMEHTUPOBAHHUS.

HauepraTenpHblif croco0 3akperjieHus |
nepeaavu uHpopMaLnu. TexkcroBoe
JIOKyMeHTHpoBaHue. [IuKTorpadudeckoe MUCbMO U
ero ocoOeHHocTu. Jlororpaguyeckoe MHUCHMO

(umeorpaduyeckoe MHCHMO), €r0 JOCTOMHCTBA U
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HemocTaTku. [IpuMeHeHHe NUKTOTpaguyeckoro u
JororpaMuecKkoro MHCbMa B HACTOSINEE BPEMs.
CrnoroBoe nmucbMo. Bo3HUKHOBEeHHE (POHETHIECKOTO
(OyKBEHHOTO) MHUChMA.

PasBute rpaduku  pycckoro - mmuchMma.

Crenorpadusi. IIpumenenue TEKCTOBOT'O
JIOKYMEHTUPOBAHHUS.
TexHuueckoe JOKYMEHTHPOBAHHUE.

OCHOBHBIC TPYIIBI TEXHUYECKOH JTOKYMCHTAIIHH.
Buabsl  TexHuuyeckux — JOKymMeHTOB.  OOnacTtu
MPUMEHCHHS TEXHHYECKOTO JIOKYMEHTHPOBAHUSI.
®oTOIOKYMEHTUPOBAHHE. 3HavycHUe
doTorpaduu Kak crocoda Gukcanuu UHHOPMAIIH.

[Ipumenenne HoOTOJOKYMEHTOB.

KunonoxymentupoBaHnue. [TonsaTne
«KAHOJIOKYMEHT. Bugsr KUHOJOKYMEHTOB.
Buneosamnuce.

DOHOAOKYMEHTUPOBAHUE. Ero

0COOEHHOCTH, 001aCTH PUMEHEHHS.
JlokyMeHTHupOBaHuE c IPUMEHEHHUEM
MH(GOPMAIMOHHO-JIOTHYECKUX MAIIIUH.
CoBpeMeHHbIe CIIOCOOBI JOKYMEHTHPOBAHUS
C MCIOJIb30BaHUEM HOBBIX TEXHOJIOTHH.
2.4 MarepuanbHble HOCUTEIH HHPOPMAIIUN
Hocutenu  undopmanuu.  /IpeBHeiimue
MaTepuaisl Uil TucbMa Marepuaisl s MUCbMa B
[lepenneit  A3um  (KJIMHOINHKCHBIE  TaOJIMYKH).
WsrotoBnenne ¥ NOpUMEHEHHWE  Mamupyca.
Hcnonp3oBanue Ui MUCbMa MeprameHTa, 0epecTsl
U Japyrux MmarepuaioB. M3o0pereHue Oymaru, ee
JIOCTOMHCTBa,  OOYCJIOBUBIIME  ITOBCEMECTHOCTh
pacnpocTtpaHeHus. BopsiHble 3HakM (puiMrpasun).

CpeIICTBa U opyaud INHUCbMa W HUX BJIIHAHHUC Ha




11

pasBuTHe TpadUKU TUCHMA.

Marepuainbl JUTSt TEXHUYECKOTO
JIOKYMEHTUPOBAHMUSI. Marepuainsl JUTSt
(OTOKMHOAOKYMEHTHUPOBAHUSI. Buneorpammel.
Matepuassl TUISE (OHOJOKYMEHTUPOBAHUS.

Komnbrotepasie HOcuTenn uHpopMaiuu. Biusaue
HocUTeNss HMH(OpPMAMK Ha JOJTOBEYHOCTh U

CTOMMOCTb JOKYMCHTA.

Paszoen 3 Ilpusnaku 0oKymenma

3.1. OpuruHajIBHOCTH JOKYMEHTA

[TonsiTe opurmHana, NpU3HAKKW OpPUTHMHAJIA.
YMHOXKEHHbIE OpUTrHHaNbl. YepHOBUKU U OEJIOBUKU
TEKCTOBBIX JOKYMEHTOB. ABTOrpadsl. Penakiuu.
OpuruHansl KUHO U (OTOIOKYMEHTOB. OpUTHHAIIBI
(OHOTOKYMEHTOB. OpuruHanbsl  TEXHUYECKHX
JOKYMEHTOB, OPUTMHAJI IEKTPOHHOTO JOKYMEHTA.

ITonsstTue «nommHHUK». llomymHHBIE WU
MOJUTOKHBIE JTOKYMEHTHI. Buabl  Qanscudukanmum
JIOKYMEHTOB. danscuduranms COJIepKaHusl.
NuTepnonsums danscuduranus cocTaBa
yIIOCTOBEpEHUS, OIaHKa.

3.2. KonuitHOCTh TOKyMEHTa

[TonsiTna «xonus». Mcropudeckoe pa3sBUTHE
Konuii. Bunel xonuii, omnpenenseMsie criocoooM ux
BocrnpousBeieHus. Konuu, pa3znmuuumseie Mo cocody
ux ynocroBepenus. [lopsaok odopmiieHus: Komui.

IOpunnueckas cuna korwmii. [lyonukar.

Pa3zoen 4 Cmpykmypa 0okymenma

4.1. ®opMynsip TOKyMEHTa M €r0 COCTAaBHBIC
JacTH

[Tonsitue  «pexkBu3uT». IlocTosHHBIE U
MepeMeHHble peKkBU3UTHL. [loHsTHE «popmymsipa

JIOKYMEHTa. OcobenHnoctu bopmynsapa
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JOKYMEHTOB, MOJTY4YE€HHBIX PA3JIMYHBIMU CIIOCOOAMHU
JOKYMEHTUPOBAHHUS (TEKCTOBBIMHU, MALIMHHBIMH,
KHHO-, ¢doro-, ¢doHo-, TEXHUUYECKHUMHU).
WNHnuBunyanbHbINd U TUIIOBOM bopmysp
nokymenra. @opmyisip — oOpasen, ero 3ajgadd B
yHU(UKaIUU TpeOOBaHUM K PEKBU3UTAM JJOKYMEHTA
U UX PaclojI0XKEHUIO.

4.2. Co3manue W pa3BUTHE TPATUIHMOHHON
(bopMBI TOKyMEHTa

dopmyisip  TekctoBoro jaokymenta XVI -
XVIlI BB. BiusgHue Tpaguuuii M 3aKoHa Ha
ckiagsiBanue (Gopmyssipa mokymenrta. Crenuduka
0003HaueHUsT HAWMEHOBAaHMUS BHUAA JOKYMEHTa,
yKa3zaHHe€ aBTOpa U COCTABUTENSA JIOKyMEHTa.
O6o3nauenue azapecara. OCOOEHHOCTH IaTHUPOBKU
JOKyMeHTa. MecTto H  Xapakrep NOANUCEH
JIOKYMEHTA, «CIIpaBbl» U <«IIPUIIUCH», aBTOpPCKas
noanuch. Bunpl neuateif. OTMETKH Ha JOKYMEHTaX.
TpaguiMoHHO ClOXMBIIAsACA CTPYKTypa TEKCTa U
OCOOCHHOCTH M3JI0KEHMS COJAEPIKAHUS Pa3IMUHbIX
BUJIOB JJOKYMEHTOB.

dopmysp TekcroBoro nokymenta XVIII B.

3aKoHOJATeNbHbIE U HOPMAaTUBHBIE aKThl O
COCTaBJICHUH U 0(hOpMIIEHUU JOKYMEHTOB. BinsHue
UepapXuM «BJacTell U MeCT» Ha pa3BUTUE BUAOB U
pasHoBHUIHOCTeH. OG03HaUeHHE aBTOpa U €ro MECTO
B (hopmyIsipe JOKYMEHTAa.

Tekcr nokymeHTa. Posb 3akOHOAATENbHBIX
aktoB  XVIII B. B  yHudukaumm  Tekcra
OTIpeJIeIEHHBIX BUJIOB JIOKYMEHTOB. [IMCEMOBHUKH,
COOpHUKH OOpa3lOBBIX TEKCTOB. 3arojloBOK K
TEKCTY, €ro Ha3HadueHue u mecto. Ckpena. [lewaru u
IpaBuUja MONb30BaHUA UMH. OTMETKH, MX BHJIBIL,

Ha3HauYeHUe U MecTo B hopmyrsipe.
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dopMmymsip  TekcToBOro jaokymenta XIX -
Hayana XX BB.

PersniamenTanus 3akoHOJATENIbHBIMU aKTaMU
MOpsiIKA COCTABJICHUS M O(GOPMIICHUS JTOKYMEHTOB
O6o3HaueHue BUa, aBTOpa JOKYMEHTOB, UX MECTO
B popmyisipe. [TosiBnenue OiaHka.

OcobeHHOCTH aapecoBaHUs JOKYMEHTOB M
opopmnenue pmatel. V3MeHeHue B MOpSIKE
opopmileHHs ~ TOINUCH  Pa3jIMYHBIX  BHUJOB
nokyMeHTOB. [lpocTtaBiieHue rmeuareil. Xapaktep
OTMETOK Ha JIOKYMEHTaXx.

CrpyKkTypa TekcTa JOKYMEHTA.

OOwierocynapcTBeHHast yHUDUKAIUSA
JOKYMEHTOB M CTPYKTYpPBbI TEKCTOB.

4.3. Dopmysp YIPaBJIECHYECKOTO
nokymeHTa XX-XXI BB.

Bonpocsl 10KyMEHTHpPOBaHHUSI, COCTaBICHUS
1 oopmiieHUS! TOKYMEHTOB B 3aKOHOJATENbHBIX U
HOPMATHUBHBIX aKTaX. YHU(UKAIUS JTOKYMEHTOB.
Bnyrtpusunosas YHUPUKALHUS. PasBurne
YHU(UKAIMU W CTaHJApTU3alUH  JIOKYMEHTOB.
l'ocynapcTBeHHblE CTaHAApThl HA  JOKYMEHTHI.
Oco0eHHOCTH OpraHu3alOHHO-PACTIOPSIUTENbHBIX
JIOKYMEHTOB. T'OCT P 7.0.97-2016
«Opranu3alioHHO-PACIOPSINTENIbHAS
nokymeHTanus. TpeOoBanus K  0(QOpPMIICHHIO
JIOKYMEHTOB. PexBuzutel JTOKYMEHTOB,
nepeuuncnsemsle B «[IpaBuiax Aenonpon3BOACTBA B
(benepanbHBIX OpraHax WCHOJIHUTENbHOM BIACTU» U
“MeToMUecKUX pPEeKOMEHJAlMs 1o pa3paboTke
MHCTPYKLUHUH MO JIE€JIONPOU3BOJICTBY B (eiepanbHbIX
OpraHax MCHOJHUTEIbHOU BIACTH .

bnank noxymenrta. Buabl 6mankoB. CocraB

6J'IaHI(a, MOpsAAOK PpacCIlOJIOKCHUA PCKBU3UTOB B
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Onmanke. brmaHKM ¢ yIJIOBBIM W MPOJOIBHBIM
pacIoyioKeHUEM PEKBU3HTOB. [TpaBuia
KOHCTPYUPOBaHHSA OnaHka. bnanku c
M300paXeHUEM TOCYJIapCTBEHHOro repba m repbda
cyObekTa denepanum.

ABTop nokymeHnTta. llopsimox o0o03Ha4YeHUs
HAaMCHOBAHMS OpraHU3alMU-aBTOpPa JIOKYMEHTA.
CropaBounble JnaHHBIe 00 aBTOpe, HMX COCTaB,
pa3meleHie Ha  OnaHke. ABTOpPHI  JIMYHBIX
NOKyMeHTOB. [loammch, TmedaTh Kak TPHU3HAKH
aBTOpA.

Bung nmokymenrta, ero pasButue. Bupsl
JOKYMEHTOB, OIpEICIsIeMbIe 3aKOHOATEIbHBIMU H
HOpPMaTUBHBIMH akTaMu. CBs3b BUJIOB JJOKYMCHTOB
u  QyHKUMH  yOpaBieHHsA.  YKa3zaHMe — BUjA
JOKYMEHTa, €r0 MECTO U Ha3HaueHHue B (opmyJsipe
JOKYMEHTa. 3aBUCUMOCTh (POPMBI TOKyMEHTA OT €T0
BUJIA.

Obo3HaueHue ajpecara. [IpaBuiia
HaNMCaHus ajgpecaTa U MECTO YKa3aHHWs ajpecara B
dbopmynape  mokymeHTta.  OtpaxkeHue  cdepsl
NeCTBUS JTIOKyMEeHTa B ero anpecare. llopsmok
opopmnenus  JOKyMEeHTa  C HECKOJIBKUMU
anpecatamu. [lopsmok odopMieHHs TOYTOBOTO
ajapeca.

Jata nokymeHTa. 3HaueHHE JaTHPOBAHUS
JIOKyMeHTa. ABTOpCKHE JaThl  (COCTaBIIEHHE,
MOJIMMCAHNE), TaThl, OTHOCSIINECS K COJIEPIKAHHIO.
Jlatel, XapakTepu3ymoollue >3JIeMeHTa ¢GopMyIspa.
JaTsl o0paboTku JIOKYMEHTOB. [Topsimok
odopMIIeHHUS JIaT.

CocraB YAOCTOBEPEHUS JIOKYMEHTOB.
Hasnauenme mnoxamnucanusi IOKyMeHTOB. IIpaBuia

noammucu  JOKYMCHTOB  Pa3JIMYHBIX KaTCI“OpI/Iﬁ .
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Mecto moamucu B (dopMmynsipe  JAOKYMEHTA.
OnekTpoHHas moAanuch. OTMETKa 00 3JIEKTPOHHOM
MOATHCH.

Ileyatn ¥ ux Ha3HaueHWe. Buupl neyarei.
lNocynapcrBennas repOoBas reyarsb.
3aKOHOAATETHCTBO 00 U3TOTOBJICHUU u
MOJIb30BaHUU TeyaTsiMu. [lopsiiok mnpocTaBieHUs
OTTHCKA NIeYaTH Ha JIOKYMEHTax.

VY1Bepxkaenue JIOKYMEHTOB. Croco0Os1
yrBepxaenus. CoctaB rTpuda  yTBEpKICHUS,
MOPSZIOK €ro OoOPMIICHHS, MECTO B (opMyssipe
JIOKYMEHTA.

CornacoBanue nokymeHTta. [lopsaok u BUIbI
cormacoBanusi. Busel u rpud cormacoBaHus, HX
odopmiieHre, MeCTO B GOpMYJISIpe TOKYMEHTA.

Ormerkn Ha JgokymeHTtax. HMx ponp B
MPOXOKJICHUHM W HCIOJIHEHUU JOKYMEHTAa, MECTO B
dbopmynape  gokymenta. Oco0oe Ha3zHAuyeHUE
pe30IIoUn (ykazanus o WCIIOTHEHUIO
nokymeHTa). TpeOoBaHwe K COACpXKAHUIO U
opopmiennto. OTMETKH O B3STHH JOKYMEHTa Ha
KOHTPOJIb, UCIIOJTHEHUH JIOKYMEHTA U Jp.

4.4. Texct TOKyMEHTa

[Tonsitue «T€KCT  JIOKYMEHTa»  TIpH
Ppa3INYHBIX criocobax JIOKYMEHTUPOBaHUSI.
Cuenapuili moarotoBku nokyMeHTta. CoaepkaHue
MPOCTHIX U CIIOKHBIX JOKYMEHTOB.

[Topsimok  u3MOXKEHUsT TEKCTa JOKYMEHTA.
TpeboBanust 4YETKOCTM M SICHOCTH  TEKCTa
nokymeHTta. Jlormyeckas ~ CTpyKTypa  TEKCTa.
B3aumocBs3e comepxkanust U (GOpPMBI  TOKYMEHTA.
dopmanuzaius TEKCTa JOKyMEHTa.

DOneMeHThl TekcTa. [loHsATHE «3aro0BOK»

(HanMeHOBaHUE JIOKYMEHTA). Ha3znauenue
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3arojoBKa, €ro MecTo B (opMyssipe JOKYMEHTa
[IpunoxeHus K TEKCTY U MOPAAOK UX OPOPMIICHHUS.
4.5. Yanduxanms TeKcTa J0KyMEeHTa
VYHudukanmmus IOKyMEHTa Kak OJHO U3
HanpaBJIeHUN ero COBEPILLICHCTBOBAHMS.
[Ipennocelnku yaupukanuu. Meron yHupUKaum.
YHUGHUKAIMA CTPYKTYPHI TEKCTA. DJIEMEHTHI
bopmanuzamun.  DopMannM30BaHHBIA  XapakTep
TEKCTOB YYETHOM JOKyMEHTalMH. YHUUKauus
A3BIKOBBIX cpecTB. DOpMbI YHU(DHUKALIMH: TUIIOBOH,
TpadapeTHbI TEKCThI, TabiHIa, aHKeTa, rpadukw,

JUarpaMMsl.

Pa3zoen 5

O0OKyMenmauyuu

Cucmemol

5.1. CknapiBaHUE CHCTEM JIOKYMEHTAllUU

[TonsiTue «cucrema JOKYMEHTALH.
[Ipusnaku cucrembl JgoKymeHTauuu. OCHOBaHMS
KJIaCCU(UKALUN CUCTEM JOKYMEHTAIUU.

Hcropuyeckast 00yCJIOBIEHHOCTb
¢dbopmupoBaHus cucTeM JoKyMeHTauuu. CHCTeMbl
JOKYMEHTAllMl  YYPEXKJIECHUN JIOPEBOIOIIMOHHOM
Poccun.

PasButie  cucTeM  JOKyMEHTallMM  Ha
COBpeMEHHOM »JTarne. KadecTBEeHHblE W3MEHEHUs
COCTaBa U COJIEP)KaHUS CUCTEM JJOKYMEHTAI1H.

I'ocynapcTBeHHass cucreMa JOKYMEHTAIlUH.
@DyHKIMOHAIbHbIE CUCTEMBI JOKyMEHTaluH,
BEJIOMCTBEHHBIE CUCTEMBI MJIN OTPACIIEBBIE CUCTEMBI
JIOKYMEHTAIlMU U UX B3aUMOCBS3b.

5.2. YHuguuupoBaHHble CHUCTEMBI
JOKYMEHTaIU1

[Tonatne  «yHHUHUUUpPOBaHHAs  cHCTEMaA
nokyMeHTanum». Pa3paboTrka yHU(UIIMPOBAHHBIX
CUCTEM JOKYMEHTAIIUH - HOBBIM 3Tan B yHU(UKALIUU

U CTaHAapTU3aluHu ITOKYMCHTOB. XapaKTepI/ICTI/IKa
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YHUPUIIUPOBAHHBIX CUCTEM JOKYMEHTALUH.
l'ocynapcTBeHHBbIE CTaHJapThl Ha
YHHPUITPOBAHHBIC CUCTEMBI. OneiT

MEXyHApPOAHOHN CTaHAapPTU3ALUHU TOKYMEHTOB.

[IpoexkTtupoBanue yHUGUIUPOBAHHBIX (HOpM
JIOKYMEHTOB. Meton coJiepKaTenbHON u
(bopmanpHON YHU(DUKAITUH.

Perucrpanuss  yHuduuupoBaHHbelx  (opm
nokymenToB. Ilopsimok BBeneHuss B JAeicTBHE
YHUGDUIUPOBAHHBIX (OPM JOKYMEHTOB. AJBOOMBI
dhopM yHHPHUITHPOBAHHBIX IOKYMEHTOB.

PernamenTanus cocraBa BUJIOB u
Pa3HOBUAHOCTEH  JIOKYMEHTOB  OMPEAEIIEHHOTO
KOMIUIeKca Mo 3ajadyaM ymnpasieHus. Tabenb dhopm

AOKYMCHTOB.

Pazoen 6  Opzanuzayuonhno-
pacnopsaoumesnvHole u
UHOPMAYUOHHO-CHPABOUHDbBLE

00KyMeHmbl

YHudummupoanHas cucrema
OpraHU3alOHHO-PACIIOPSINTEIBHOMI
nokyMeHTanuu. OCOOEHHOCTH CHUCTEMBI, €€ COCTaB.

OpFaHI/IBaHI/IOHHBIG AOKYMCHTHBI.
[lonoxeHns, ycTaBbl, pPETJIaMEHTbl, WHCTPYKLUH,

npaBujia U Jp. Tpe6OBaHI/I$I K HMX COCTAaBJICHHUIO U

odopMIIeHHIO.
PaCHOpSII[I/ITeHI)HBIC JAOKYMCHTEI.
ITocTanoBneHus, pelieHus, MIPUKa3Bbl,

pacnopsbkeHust, ykazaHus u ap. [lopsmox ux
cocTaBJeHHs U 0OPMIICHHS.
WNHupopMalilnoHHO-CIIPaBOYHbIE JOKYMEHTHI:
AKThl, CIIpaBKH, OOKJIAAHBIC U 0OBSICHUTEIILHEIE
3aMMCKH, MHUCHbMA, TEJIEeTPaMMBbI, TeIe(hOHOTPaAMMEI.
Ux cocraBnenue u opopmiieHue.
Ocobennocti  opopMIIEHUS JACSITEIBHOCTH

KOJUJIETHAJIBHBIX OPraHoOB.

Pazoen 7 Cosepwencmeosanue

7.1. PernamenTanus MPOLIECCOB
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00Kymeumauuouubtx npovyeccoe

JIOKYMEHTOOOPa30BaHUs

HeoOxoauMocTh peryaupoBaHus Ipoiecca
JOKYMEHTOO0Opa3oBaHus. BEIsICHEHUE U yCTpaHEHUE
MPUYUH HEOMPABJIAHHOTO BO3PACTAHUS BUJIOBOTO
pa3sHOOOpa3uss M KOJWYECTBA  JIOKYMEHTOB.
VYcraHoBiaeHne 000CHOBAHHBIX KPUTEPUEB CO3AaHUS
JIOKYMEHTOB. DaKTOopBl, ONPEACIISIOIINE
HEOOXOIMMBI KOMIUIEKC JOKYMEHTOB. Tumm3anus
dhopm JIOKYMEHTOB. Pa3zpabotka HaY4YHBIX
KOHIICTIIIMK MeXOoTpaciaeBoll yHubukamuu (opm

yIpaBiIeHUYECKUX AO0KyMeHTOB. Co3naHue OaHKOB

JTAHHBIX.

[TpaBoBoe peryiupoBaHue nporecca
JIOKYMEHTOOOpa30BaHHUS. DopMbI IPaBOBOTO
peryaupoBaHusl.

7.2. Ucnons30BaHWE HOBBIX TEXHOJIOTHI B
JOKYMEHTUPOBaHUH

BnusiHue — BHEIpEeHHsS — BBIYMCIUTEIBHOMN
TEXHHUKHU Ha 00pa3oBaHUe JOKYMEHTOB. JIOKyMEHT B
anexkTpoHHod  Qopme. IIpobGrema  mpaBoBOTO
peXHMa JTOKYMEHTa, CO3JaHHOTO B JIIEKTPOHHOMN
¢dopme. OCOOEHHOCTH COTJIACOBAHUS U MOAMUCAHUS
ANEKTPOHHBIX JIOKYMEHTOB.

OcobenHoctu co3gaHust U OQOPMIICHHUS
JOKYMEHTOB Ha KOMIIBIOTEpE: HMCIOJIb30BaHuE 0a3
JaHHBIX,  CO3[aHUE  IIa0JIOHOB,  TEKCTOBBIE
pPEMaKTOPBI, CIOBAapH, IPOBEpKA TPAMOTHOCTH U
opdorpadumu. CoBpemMeHHOE MIpOrpaMMHOE
obecrnieueHue.

PasButre cuctemsbl mepemauu uHQGOpMAIHH
Bo3moxkHocTH  0€37T0KYMEHTHOTO oOmeHa

nHpopmanuen B yrpaBieHHH.

Pa3zoen 8. Hayuno-ucmopuueckas

IHousTus: CKIECHHOCTDb AOKYMCHTAa»,
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u npakmuieckan

00Kymenma

UECHHOCMDb

«QKCIepTH3a LIEHHOCTU». Bo3nukHOBEHME
sKcrepTu3bl. BoipaOoTka MPUHILIKUIIOB U KPUTEPUEB
OLIEHKH LIEHHOCTH JOKYMEHTOB.

Buemnsis u BHYTPEHHSA KpUTHKA
JOKYMEHTOB. AHajau3 aBTOPCTBA, BPEMEHHU, MeCTa

BO3HUKHOBCHHUHN OOKYMCHTA. Ananmuz COACPIKAHU

JIOKYMEHTA. JlocToBEepHOCTH u LEHHOCTh
JIOKYMEHTA.

JloKyMeHTBI c MOBTOPSIOLIEHCS
uHpopmanuen. Buner MOBTOPSIEMOCTH:

nyONeTHOCTh, IOIJIONIEHHOCTh, CYMMHpPOBAHUE,
BapUAHTHOCTD, pedepupoBanue. Oo6mue
3aKOHOMEPHOCTH, OIpEeNesIoNIie BO3HUKHOBEHHE
JOKYMEHTOB C MOBTOPSIOLIEHCS HHpOpMAIHEH.
3HAYUMOCTD SIBJICHUU, COOBITHIA, (DAKTOB B
MIePBUYHBIX " BTOPUYHBIX JOKYMEHTaX,
COOTBETCTBHE COJEpKallleiicss B HUX HH(OpMaLUU
OCHOBHBIM WJIM  BCIIOMOTAaTeNbHBIM  (DYHKIUAM
YUPEKICHUSI. Opuanueckas cuia ITUX
JTIOKYMEHTOB. Xapaxkrep MTOBTOPSIEMOCTH,
MEePUOJUYHOCTh 00pa30BaHUs JOKYMEHTOB.
Bri6opouHas orieHka JOKYMEHTOB.
CrienuanbpHble KPUTEPUH OIECHKH HAydHO-
texuudyeckoit ngokymeHtaruu (HT). Wzydyenue
BHYTPEHHEr0 COCTaBa JOKYMEHTa IO MpoliemMam
(temam) u MonensiM (KOHCTPYKIUSM) 3HA4YEeHHE
HayYHO-TEXHUYECKON uAeU. 3HAUUMMOCTbh OOBEKTa
JUTSE SKOHOMUKH. YHHKAIBHOCTh COOPYKEHUS WIIH
KOHCTPYKIIUU.
Kputepun [IEHHOCTH
KHHOPOTOHOHOTOKYMEHTOB. OCOOEHHOCTH OIIEHKH

MallIMHOYUTACMBIX TOKYMCHTOB.
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9 Pa3zoen 9. Komnnexcor

00KyMeHm o8

IlousTne «KOMIIJIECKCa JOKYMCHTOBY.

HepBI/I‘IHBIe KOMIIJICKChI TEKCTOBBIX OTOKYMCHTOB M

Hux BH/IBI. Kommiekcel TCXHUYCCKUX n

KHHO(OTOTOKYMEHTOB.

CioxHble KOMILJIEKCEI. ITousatus

«IOKYMEHTAJbHBIN» W  «apXUBHBII»  (QOHIBI.

Komrmuiekcel JIOKYMEHTOB YUpEXKACHUN,

OpraHu3alMii W CTPYKTYPHBIX IOJpa3[eICHUM.

JInyHnie TToustue

(1)OHI[I)I . CKOJUIICKLIHUA»

JOKYMCHTOB. ITousTue «aApXHB».

4. O0pa3oBaTesIbHbIEC TEXHOJIOTHH

OO0pa3oBaTte/ibHbIE TEXHOJIOTHH

Ne/Ne | HaumenoBanue pazzaena Buner yuebHoii | OOpazoBaTeiIbHbIC TEXHOIOTHU
paboThI
1 [Ipenmer, conepxxanwue, | Jlexyus 1. Beoonas nexyus
3a7ayM Kypca
CamocmosmenvHast
paboma
Tloozomoska k nexyuu
2 Hctounuku u nureparypa no | Jlexyus 1 Jlexyusi-eusyanuzayus ¢ npumeHeHuem
Kypcy cnaio-npoexmopa
Tloozomosxka k nexyuu:
CamocmosmenvHast
paboma — MOHUMOPUHE — 3AKOHOOAMENbHbIX U
HOPMAMUBHO-MEMOOUYECKUX
UCTOYHUKO8 NO OOKYMEHMOBeOeHUI0 ¢
UCNONIL308AHUEM NPABOBLIX OA3 OAHHBIX,
usyuenue O00KYMEHMOBEOUECKOl
VUeOHOU U HAYHHOU TUmepamypbl
3 Hdokyment, ero ¢yHkuuu, | Jlexyus 1 Jlexyusi-euzyanuzayus ¢ npumeHeHuem
TTOHATHS JTIOKyMEHT u caaio-npoexmopa
uHQOpMAIHSI
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Tlpakmuueckoe Jluckyccus
sanamue 1
Camocmosmenvhas
Tloozomoska K NPaKmuiecKkomy
paboma
3aHAMUIO
CroocoOsbl Jexyus 2 Ipobnemnas nexyus
JOKYMEHTUPOBAHUSA u
MaTepuajbHbIE HOCUTEIU
MHpOpMaLU Tlpakmuueckoe Luckyccus
sausimue - 2
Camocmoamenvhas
Iloozomosxka K NPAKMUYECKOMY
paboma
3aHAMUIO
[TpuzHaku OKyMeHTa: | Jlexyus 2 Ananumuueckasn rekyus
OpPUTHHAIHHOCTH,
MOITHHHOCTH, KOMUIHOCTH
Camocmosmenvnas | Iloozomoska k nexyuu
paboma -
dopmyisip gokyMmMeHTa W | Jlexyus 3 Jlexyuss ¢ pazbopom  KOHKpemmwix
€r0  COCTaBHBIC  YacCTH. cumyayuil
Ilpaxmuueckoe
Uctopus pa3BUTUA

dbopmysipa TOKYMEHTA:
16-17 Beka,

3auamue — 3

Monumopune doxymenmos 17-20 eexos

18 Bek,
19 Bex CamocmosimenvHast
2
paboma -
20 Bex IToozomosxa K NpaKmu4ecKomy
BAHAMUIO
Tloozomosxka k 3auemy
dopmyisip  coBpeMeHHoro | Jlekyus 3 Jlexyusi-euzyanuzayus ¢ npumenenuem
YIIPaBIECHYECKOTO caaio-npoekmopa
JIOKyMEHTA! IpaBuiIa
Oq)OpMJ'IeHI/ISI PEKBHU3UTOB Hpa}(muqec;(oe

3anamue —3

CamocmosmenvHast
paboma -

Monumopune  3akoHOOamenvbHbIX U
HOPMAMUBHO-MEMOOUYECKUX AKINO8 NO
OOKYMEHMOBEOCHUIO ¢ UCHONIb308AHUEM

npasoevix 6a3 OAHHbIX,

Ompabomrka Npakmu4eckux HaBbIKO8
ohopmnenus pekeuzumos

Tloozomoska K
3aHAMUIO

npakmu4eckKkomy
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8 TpeboBanust k  Tekcry | Jlexyusa 3 Jlexyusa-euzyanuzayua ¢ npuMeHeHuem
JIOKYMEHTA; caaio-npoexmopa
S TeKcTa CamocmosmenvHas
paboma -
IOKyMEHTa
Tloocomoska k nexyuu
9 Cucrembl JoKyMeHTanuw, | Jlexyus 4 Jlexyusa-eusyanuzayus ¢ npumMeHeHuem
CKJIAIbIBAHUE CHUCTEM, caao-npoekmopa
YHU(PUIIIPOBAHHBIE
CUCTCMbI JOKYMCHTAIlUN CamocmosimenvHas
paboma Tloozomoska k nexyuu
10 OpraHu3alvoHHBIE, Jlexyus 4 Jlexyusa-eusyanuzayus ¢ npumMeHeHuem
pacnopsIUTENbHBIE 51 cnaio-npoekmopa
nH(pOpMaIMOHHO-
CIIPpaBOYHBIC JOKYMCHTBI Ilpaxmuueckue
sauamus 4 Hcnonvzosanue retic-memooda
Camocmosmenvuas | [loocomoska K NPaKmuyecKkomy
paboma 3aHAMUIO
11 CosepuencrsoBanue | Jexyus 4
ﬁ;ﬁgjfg}iHHOHHHX Ilpobnemnas nexyus
HCTIOJIb30BaHUE HOBBIX
UH(pOPMaIIMOHHBIX
TEXHOJIOTHI B
AOKYMCHTHPOBAHHH Camocmosmenvras | lloocomoska k nexyuu
paboma
12 Kommiekcrl TIOKyMEHTOB; | Jlexyus 4 Ipobnemnas nexyus
Hay4uHo-ucropuueckas u
MpaKTUIeCcKas HEHHOCTh
AOKyMCHTA Ipaxmuueckoe Tocewenue apxusa, uzyyenue cir0iCHbIX
sansmue 4 KOMNIEKCO8 HA NpaKmuKe
Camocmosmenvuas | [loocomoska K NPaKmuyecKkomy
paboma 3aHAMUIO

Iloozomosxka k 3K3ameHy

5. OneHka IAHUPYEMBIX pPe3yJabTATOB 00y4eHus!

5.1. CucreMa OleHUBAHU A
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Dopma KoHmpos Makxec. xonuuecmeo 6annos
3a 0ony pabomy Bcezo
Texywuti Konmpons:
- onpoc 5 bannos 15 6annos
-Oauy -KoHmpovHas paboma (memvi 2) 15 6annos 45 6annos
- KoHmpoavHas paboma (memwl 4) 15 bannos
- OauYy-KoHmpoavbHas paboma (mema 6)
15 6annos
- UMO0208as1 KOHMPONLHAS paboma (memvl
1-6)
Ipomesicymounas ammecmayus 40 6annos
(3auem) (memoi 1-6)
HUmoeo 3a cemecmp 100 6annos
5 bannos 10 6annos
- onpoc
- Tecmuposarnue (mema 7) 20 bannos 50 bannos
- KoHmponvHas paboma (mema 9) 10 6annos
-Umoe08as KOHMpPOoabHas paboma
(memwbr 7-12)
20 bannos
Ilpomeorcymounas ammecmayus 40 b6annos 40 6annos
(ox3amen) (memor 1-12)
Hmoeo 3a cemecmp (Oucyuniun
p (Qucrjuniisy) 100 6annos

[TomyueHHBII COBOKYMHBIN pe3ynbTaT KOHBEPTUPYETCS B TPAJULIMOHHYIO IIIKATY OLIEHOK U B
HIKay olleHoK EBporeiickoii cucteMsl nepeHoca 1 HakorieHust kpeautos (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBUM € TaOIUIIEH:
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100-6annbHast T N Hlkana

KA paMIIMOHHAS IIIKaJa ECTS

95 -100 A
OTIINYHO

83 -94 B

68 — 82 XOPOIIIO 3a4TEHO C

56 — 67 D
YIIOBJIETBOPUTEIHHO

50-55 E

20-49 FX
HEY/IOBJICTBOPUTEIILHO HE 3aUTEHO

0-19 F
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5.2.Kputepun BbICTABJICHUS OLIEHKH IO JUCIHUNINHE

Banany/
IxaJuaa
ECTS

Onenka o
JTUCIHUIIINHE

Kpurepun oueHKH pe3yJibTaTOB 00y4eHHs 10
AMCHMILINHE

100-83/
AB

«OTIIMYHOY/

«3aYTCHO
(oTI4aHO)»/

«3a4YTCHO»

BricTaBmsiercs 00y4aromemMycs, €Ciu OH TITyO0KO u
IIPOYHO YCBOMJI TEOPETUYECKUN U IPAKTUUECKUI
MaTepua, MOXKeET IIPOJEMOHCTPUPOBATH 3TO Ha 3aHIATHIX
U B XOJI€ IPOMEKYTOUHOM aTTECTALlMU.

OO0yuaromuiicst KCYEPIBIBAIOIIE U JIOTHYECKH CTPOMHO
u3naraet yueOHbI MaTepua, yMeeT YBSI3bIBaTh TEOPHIO C
MIPAKTUKOM, CIIPABIISIETCS C PEIICHUEM 3aj1a4
npodeccnoHaTbHOM HAIIPABICHHOCTH BHICOKOTO YPOBHS
CJIO)KHOCTH, MPABUIIBHO 00OCHOBBIBAET MPUHSITHIC
pelIeHHUS.

CB000IHO OpUEHTHPYETCs B yueOHOH U
npoheCCHOHATTLHON JINTEPATYPE.

OneHka 1o JUCLHMILIMHE BBICTABIISIOTCS 00ydarouemMycs ¢
y4€TOM PE3YJIbTATOB TEKYILEH U TPOMEKYTOUHON
aTTEeCTalLlUU.

Komnereniun, 3akpeniaéHHble 3a AUCIUIUITMHOMN,
c(hopMHUPOBAHBI HA YPOBHE — «BBICOKHI.

82-68/

«XOPOLIO»/

«3a4TEHO
(xopor10)y/

«3a4TCHO»

BricTaBnsiercs 00y4aromemMycsi, €CiIi OH 3HaeT
TEOPETHYECKUH U MPAKTUYECKUI MaTEpHaJl, TPaMOTHO U 110
CYILIECTBY M3JIaraeT €ro Ha 3aHATHUSIX U B XOJI€
MIPOMEKYTOYHON aTTECTAllMH, HE TOITYCKasl CYIIECTBEHHBIX
HETOYHOCTEH.

OOyuaromnuiicss IpaBUIbHO PUMEHSET TEOPETHUECKHE
MIOJIOXKEHUS [IPU PELICHUHN NTPAKTUYECKUX 3a1a4
po(eCCHOHAILHON HANPABIEHHOCTH Pa3HOIO YPOBHS
CJI0KHOCTH, BJIaZIeeT HEOOXOIMMBIMHU ISl 3TOTO HaBbIKaMU
U IIpUEMaMU.

JlocTaTOYHO XOpOILIO OPUEHTUPYETCS B yUEOHOM U
po¢eCCUOHATILHOM JINTEpaType.

OreHka 1Mo JUCHHUIUIMHE BBICTABIISIOTCS 00yJaromeMycs ¢
Y4€TOM PE3YJIBTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCTaluu.

Komnereniuu, 3aKkpeni€éHuble 3a TUCUUTIITMHOM,
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Bbanabl/ Ouenka no Kpurepun oueHKH pe3yJIbTaTOB 00y4eHHs 10
Ixana AUCHHUILINHE AMCHMILINHE
ECTS
c(hOpMHUPOBAHBI HA YPOBHE — «XOPOIIIHIA).
67-50/ «yZIOBJIETBOPU- BricraBisiercst o0yyaromemMycs, €Cii OH 3HaeT Ha 6a30BOM
TEIbHOY/ YPOBHE TEOPETHUUECKUIN U MPAKTUUECKUNA MaTepual,
D.E JIOITYCKAaET OTACNbHbBIC OMIMOKH MPH €T0 U3JI0KEHUU Ha
(GAUTEHO 3aHATHUAX U B XOJ€ MPOMEKYTOYHOU aTTECTALIUH.
(ynoBneTBopu-
TEJIBHO)»/ OOyyaromuiics UCTBITHIBAET OMPEIeIEHHbIC 3aTPYAHCHUS
B IPUMEHEHHUH TEOPETUYECKUX MOJIO0KEHUN MTPU PELIEHUN
(GATTCHOY MPaKTUYECKHX 3aj71a4 MPOo(hecCHOHANBFHOM HAIIPaBIEHHOCTH
CTaHJAPTHOI'O YPOBHSI CIIOAKHOCTH, BJIaJICET
HEO0OXOIUMBIMHU ISl 5TOTO 0a30BHIMHU HABBIKAMU U
NpUEMaMH.
JleMOHCTpUpYET AOCTaTOYHBIH YpPOBEHb 3HAHUS yUEOHON
JIUTEpaTyphl 110 AUCIUILINHE.
OneHka no JUCHUILTMHE BBICTABISIOTCS 00ydaromeMycs ¢
y4€TOM PE3yJIbTATOB TEKYILEH U TPOMEKYTOUHOM
aTTeCTaIUH.
Komniereniuu, 3aKkpeni€éHnble 3a JUCUUIITMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «IOCTATOYHBIN).
49-0/ «HeynoBIeTBOpUTe | BricTaBisercs o0yJaromeMycs, €Cli OH He 3HAeT Ha
FEX JTIBHOY/ 0a30BOM ypOBHE TEOPETUUYECKUI U MPAKTUIECKUIN
’ MaTepual, JoImycKaeT TpyObie OMUOKY MPH €ro
HE 3aUTEHO

MN3JI0KCHUU Ha 3aHATUAX U B XO0I€ HpOMeX(YTOqHOﬁ
aTTCCTaluu.

OOyyaromuiics UCIBITHIBAET CEPhEZHBIE 3aTPYIHEHUS B
MPUMEHEHUH TEOPETUIECKUX TTOJIOKEHUH MTPH PEIICHUN
MPAKTUYECKHX 3a/1a4 MPO(ECCHOHATLHOW HAIPaBICHHOCTH
CTaHJAPTHOT'O YPOBHS CIIOKHOCTH, HE BIIaJI€eT
HEOOXOMMBIMH JIJISl 3TOTO HABBIKAMHU M IPHUEMaMHU.

JleMOoHCTpHpYeT (pparMeHTapHbIe 3HaHUS Y4eOHOH
JIUTEPATYypPHI 110 TUCLUIIIMHE.

OneHka o0 JUCHUIUIMHE BBICTABIISIOTCS 00Y4arOLIEMYCs C
Y4ETOM PE3YIBTATOB TEKYIIEW U IIPOMEKYTOUHOU
aTTeCTaluu.
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Bbanabl/ Ouenka no Kpurepun oueHKH pe3yJIbTaTOB 00y4eHHs 10
Hxana AUCHHUILINHE AMCHMILINHE
ECTS

KomnereHuu Ha ypoBHE «10CTaTOYHBINY, 3aKpEINIEHHbIE
3a AMUCUUIUINHON, HE C(OPMHUPOBAHBI.

5.3. OneHovHble cpeacTBa (MaTEpHAJIbl) AJISl TEKYIIEr0 KOHTPOJIS yCIIeBaeMOCTH,
NPOMEKYTOYHOM ATTECTAMH 00Y4YAIOIIUXCSI IO TUCHUIIUHE (Modynio) (OK-4, OITK-1)

IlepeyeHb BONPOCOB K KOHTPOJIbHOM padoTe 1mo Teme 2.
. Uem 3aHHMMaeTcs HayyHas NUCUUIUIMHA JOKYMEHTOBeAeHNEe?
C xakuMM Hay4YHBIMU AUCLMIUIMHAMU CBS3aHO JOKyMEHTOBEAEHUE?
. Ha3zoBuTe 3aKkoHOaTeNbHBIC aKThI, PETYIHPYIOIINE BOIPOCH! JOKYMEHTUPOBAHUS.

1
2
3
4. TlepeuncnuTe HOPMATUBHBIE IPABOBBIE AKThI, PETYIUPYIOIINE BOIPOCH! TOKYMEHTUPOBAHUSI.
5. JlaiiTe XapakTepUCTUKY HOPMAaTUBHO-METOAMYECKHM JOKYMEHTaM IO AEIOIPOU3BOICTBY.

6

. HazoBute aBTOpOB, HCCIEMYOMNUX BOIIPOCH JOKYMEHTOBEICHYSL.

Ilepeyennb BOpoCcoB K KOHTPOJIBLHON padore 1o teme 4.

1. Kakue BbI 3HaeTe CIOCOOBI JJOKYMEHTHPOBAHHMS?

2. Tlepeuunciute 3Tarnbl pa3BUTHS TEKCTOBOTO JOKYMEHTUPOBAHHUS, CPABHUTE UX MEXIY COOOI.

3. Pacckaxxute 00 0COOEHHOCTSIX TEXHUYECKOTO JOKYMEHTHPOBAHHUSL.

4. B ueM 3aKiI1049ar0TCsI 0COOCHHOCTH KMHO, (DOTO U (JOHOIOKYMEHTUPOBAHUS?

5. CpaBHHUTE U3BECTHBIC BaM CIIOCOOBI JIOKYMEHTHPOBAHHUS MEXIY OO0, HA30BUTE UX
MPEUMYIIIECTBA U HEJJOCTATKH.

6. JlaiiTe XapakTepUCTUKY MaTEPUATBHBIM HOCUTEISIM HH(GOPMAIMH U CPABHUTE UX MEKY

c000ii.

IIpumepsbl 0IMI-KOHTPOJIbHBIX PadoT 1O TeMe 6

Kakue o0pameHusi 0b1J11 NPUHATHI B KOHKPETHBIN HCTOPUYeCKUi nepnoa?

(IpoBecCTH CTpENKN)

XIX Bex TOBapHUILly
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CoBeTtckuii mepuos HBany MBanoBuuy
90-e romer XX Beka MusiocTUBOMY rocyiapo
CoBpeMEeHHOCTh TOCIIOTUHY

Kakumu utoroBsiMu (ppazamMu 3aKaHYNBAIOCH CJIYKeOHOE MHUCHMO B KOHKPETHBIIi HCTOPHYECKU
nepuoa?

(TIpoBeCTH CTPEITKH)

XVI, XVII Beka C TIIy0OYalIInM TOYTEHUEM

XIX Bex C YBOXCHUEM

CoBeTtckuit mepuoj ¢ KOMMYHHCTHYECKUM IIPUBETOM
COBpEMEHHOCTh ape rocynape, cMuiLyiics, moxatyi

Ilepeyennb BOPOCOB K HTOrOBOM KOHTPOJIbHOI padote Ne 1

1. JIoKyMEHT ¥ ero MecTO B CUCTEME YIIPaBJICHUSI.

2. 3aKoHOJATeJIbHBIC IPABOBBIE aKThl, PETIAMEHTUPYIOIINE CO3AaHue U 0hOpMIICHHE
JOKYMEHTOB.

3. HopmaTuBHO-METOAMUYECKHE aKThl, ONPEACISIONINE MOPSIIOK CO3AaHuUs ¥ O)OPMIICHUS
JOKYMEHTOB.

4. JIoKyMEHTOBEAECHHUE KaK Hay4YHasl IUCLMIUIMHA U €€ CBA3b C IPYTUMH HayYHBIMH
JUCHUIUIMHAMH.

5. IlousTHe «MHPOPMALUS U €ro pa3BUTHE.

6. IloHsATHE «IOKYMEHT» U €T0 Pa3BUTHE.

7. Css3p uHGOpPMAINH U JOKYMEHTA.

8. OOmwme u yactHble PYHKIMH JOKYMEHTA.

9. CrnocoObl JOKyMEHTHPOBAHUS U HX Pa3BUTHE.

10.TexcToBOE JOKYMEHTHPOBAHUE U 3TAIIBI €TO PA3BUTHSL.

11.TTukrorpammsl. [IpuMeHeHne MUKTOrpadUIecKOro MICbMa CEerOHS.
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12.JIororpammsl. Mcronp30BaHue JIOrOrpaMM CEroHs.

13.Texuudeckoe JOKYMEHTHpPOBaHUE. BUIbI KOMIUIEKCOB TEXHHUYECKON IOKYMEHTAIHH.
14. ®oronoxymentupoBanue. [losBienne, pazputue, MpUMEHEHHE.
15.KunonokymentupoBanue. [losBinenue, pazsurue. Buneo3anuce.
16.DononokymenTrpoBanue. [losBiieHe, pa3BUTHE, IPUMECHEHHE.

17.Marepwuain ams fokyMeHTHpoBaHus. Ero pa3sutne.

18.[TomnuuanaMKY 1 Koruu. Buabl konwid. [1opsIok y1I0CTOBEpEHUH KOTHH.
19.®opmysap gokymenta. Tunosoii hopmyiisp, popmynsap-oopaser.

20.PazButne dpopmysipa fokymenta B XVI-XVII BB.

21.®opmynsp noxkymenta XVIII B.

22.@opmynsp TEKCTOBOTO TokyMeHTa X|X- Hagama XX BB.

OO0pa3ubl TECTOB 1O Teme 7
Bompoc 1
Bwuza odpurnmanbHOro OKyMeHTa 3TO:

A) pEeKBHU3UT JOKYMEHTA, BEIPKAIOIINN COTIIACHE WM HECOTIACHA JOKHOCTHOTO JIUIIA C

coJlep)KaHUEeM JOKYMEeHTa

E) HaAIMUCh Ha JOKYMCHTC, CACIaHHAaA JOJDKHOCTHBIM JIMIIOM U COACPpIKaIlas NpuHATOC UM

peuieHuc

B) nonnucanne 7oKkyMeHTa €ro COCTaBUTENEM

Bompoc 2

Busbl npocraBistores:

A) paOOTHUKOM, TIEYATABIIAM JOKYMEHT
b) paboTHuKamu cBOEH OpraHU3aIUN

B) paboTHrKamMu apyrux opraHuzanui

Bompoc 3
B kakue peKBH3UTHI JOKYMEHTA J1aTa BXOJUT KaK COCTABHAS YacCTh?

a) Tpud yTBEpPIKICHUS B) TIOJIIINCH
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0) BU3a COrIacoBaHUs T') PE30ITIOLUS

Bompoc 4
OOmuii O1aHK TOKYMEHTA BKIFOYAET B CE0s CIICAYIONINE PEKBU3HUTHI:

A) nzo0Opakenue repba, SMOJIEMBbI, MECTO JIUIS pa3MEIICHUS Ha3BaHUsS BUJIA JOKYMEHTA, MECTO

IUTA JaThl U HOMEpPa JOKYMEHTA, MECTO COCTABJICHUA

b) m3obpakenne repOa, 3MOIeMbI, HAUMEHOBAHNE OPTaHU3aIlH aBTOPA, MECTO IS pa3MEIICHIS

Ha3BaHUA BHUJa JOKYMCHTA, MECTO IAJId AAaThl 1 HOMEpa JOKYMEHTA, MECTO COCTABJICHUA

B) uzobpaxenue repba, 3M0JIeMbl, HAMMEHOBAHUE OpTaHU3AIMK aBTOPa, MECTO IS Pa3MeEIlCHUs
Ha3BaHUA BHUJa JOKYMCHTA, CIIPABOYHBLIC JJAHHBIC 06 Oopranuvsanuu, MECTO IJIA AaTbl U HOMCpPa

JOKYMEHTA, MECTO COCTABJICHUA

Bompoc 5
Kakue u3 nepeunciaeHHbIX JOKYMEHTOB TPEOYIOT yTBEPKACHUA?
A) ycraB b) mtatHoe pacnincanue B) mpukasbr

I') noxnagnbie 3anmcku J]) JOIDKHOCTHBIE MHCTPYKITHH

Bompoc 6
Tunosoi GopMyIIsp MpUKa3a COACPIKUT CICTYIONINE PEKBU3UTHI:

A) rep0 (3M0OieMy), HAaMMEHOBaHKE OpTaHU3AIMH-aBTOPa, CIIPABOYHBIE TaHHBIE 00 OpraHu3aIuy,
HavMEHOBaHHE BHJa JOKYMEHTa — IIPUKa3, 1aTy, HOMEP, MECTO COCTABJICHHS, 3ar0JIOBOK K TEKCTY, TEKCT,

IIOAIHMCh, BU3bI COI'JIaCOBaHUA

B) rep6 (3mbneMy), HaMMEHOBaHUE OpraHNU3allUN-aBTOPa, HAMMEHOBAaHWE BHJA JOKYMEHTA —

InpukKas, n1aTy, HOMCp, MECTO COCTABJICHUS, 3aI'0JIOBOK K TECKCTY, TCKCT, IOAIINCH, BU3bI COITIACOBAaHUS

B) rep6 (sm0eMy), HAUMEHOBaHUE OPraHU3ALMHU-aBTOPa, HAUMEHOBAaHUE BUAA JOKYMEHTA —
MpHKa3, 1aTy, HOMEp, MECTO COCTaBJIEHNUs, 3aT0JIOBOK K TEKCTY, TEKCT, IIOAMKCh, IIEYaTh, BU3bI

CorjiaCoBaHUuA

Bomnpoc 7
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B ynpaBieHueckoi mpakTHKE TPUMEHSIOT CISAYIONINE BUIABI OJAHKOB:
A) OiraHK TEICHMa

b) 6mank KOHKPETHOTO BH/IAa TOKYMEHTA

B) o0rmuit 6i1ank

J1) 6nank (hU3UIECKOTO JTUIa

Bormpoc 8

JIOKyMEHTHPOBaHUE ATO:

A) miporiecc ABMKEHUS TOKYMEHTOB B OpraHU3aIluU

b) 3ammce napOpManyy Ha pa3TMYHBIX HOCUTENSAX M0 YCTAHOBICHHBIM MTPABHIIaM
B) coznmanue 10KyMeHTOB

I') pabota ¢ toKyMEeHTaMu

Bompoc 9
K opranuzaioHHbIM JOKYMEHTaM OTHOCSITCS:

A) ycTaBsl 0) mpaBWjia  B) aKThl T) MPUKa3bl J) HHCTPYKIUH

Bompoc 10
I'epOoBoii mevaThio (Me4aThi0 OPraHU3aIN) 3aBEPSIOT:
A) rapaHTHiiHBIC TTHChMA 0) TTPOTOKOJIBI 3aCEAaHUN  B) PUKA3BI

I') noroBopsl 1) TPyAOBbIE KHIKKA

Bompoc 11
DopMyJIsip JOKYMEHTA 3TO:

A) HabGop pexkBHU3UTOB OPHITNATIBHOTO MMCHbMEHHOTO JIOKYMEHTa, PACTIONIOKEHHBIX B

onpeﬂeneHHoﬁ IoCJICaA0BAaTCIIbBHOCTHU
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B) nopsnok 00paboTKH TOKYMEHTOB

B) MuHMMansHBINA d11eMeHT 0(OPMIICHHUS TOKYMEHTa

Bompoc 12
NudopMannoHHO-CIIPaBOYHBIN JOKYMEHT 3TO:

a) a) JIokyMeHT, coeprkaiuii HHOOPMAIHIO O (GaKTHIECKOM MOJIOKEHHUH J1eJ1, KOTOPBIH CITYKHT
OCHOBAHHUEM JUTS IPUHSTUS PEIICHUHA

b) 6) JlokyMeHT, OpraHu3yIoIuii paboTy yUpexKICHUS

C) B) JIOKyMeHT, B KOTOPOM 3a(hUKCHPOBAHbI PACTIOPSHKEHUST PYKOBOICTBA

d) r) JIokyMeHT, pUKCHPYIOLINIi ASSTEIBHOCTD KOJIETHAIbHOTO OpraHa

Bompoc 13

Bnank ¢ u3o0pakeHHEM rocyIapcTBEHHOT0 repba Poccuiickoii denepamuy MOIyT UMETh:
a) JIroOast opranm3arnysi, 3aperucTpupoBaHHas Ha Tepputopun Poccuiickoit deneparnu
0) Kommepueckas ¢upma, 3aperucTpupoBaHHas Ha Tepputopun Poccuiickoit @enepanun

B) YupexneHus U opraHm3anud, ykazanaeie B Koncturynnornaom 3akone «O repbe Poccuiickoit

denepaunn»
r) YupexneHus u opraudsanu, ykazanaslie B Koncrutynun PO
Bompoc 14
K pexBusuram, npuaaonmM J0KyMEHTY IOpUANYECKYIO 3HAYUMOCTD OTHOCSITCS
a) repb PD
b) ormeTka 0 mocTymIeHUN TOKyMEHTa
B) ITOATHCH
T') aBTOp TOKYMEHTA
IlepedyeHb BONPOCOB K KOHTPOJILHOM padoTe 1o teme 9

1. Yro takoe yHU(DUKAIHS JOKYMEHTOB?
2. [laiite omnpeneneHue CUCTEME JOKYMEHTAIIUN

3. Yro Takoe YHI/I(i)I/I]_[I/IpOBaHHBIe CUCTCMbI JOKYMCHTAIIUU, HA30BUTC UX.
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4. Kakue BUABI JOKYMEHTOB BXOJST B COCTaB YHH(PHUITUPOBAHHON CUCTEMBI OpraHU3aIHOHHO-

pacHopsANTENbHON TOKyMEHTAITHH.

Ilepeyenb BONPOCOB K MTOrOBOM KOHTPOJIbHOI padore Ne 2

1 Tlonstus «yHUQUKAIUS» U «CTAaHAAPTH3ALUSD JOKYMEHTOB.

2 PazBuTHe yHHU(UKALWU U CTaHAAPTH3aLUHN JOKyMeHTOB Bo |l mojoBune XX B.

3 T'OCT P 7.0.97-2016. Ero conepxaHue, 3HaUCHUE.

4 TpeboBaHHA K KOHCTPYHPOBAHHIO OJIaHKOB. Byl OnankoB. bianku npennpusTaii
pa3auYHBIX POPM COOCTBEHHOCTH.

5 PexBu3NT «HauMEHOBaHKE OPraHU3aLUU-aBTOPa JOKYMEHTa», TPEOOBaHUS K HEMY.

6 PexBu3MT «cripaBoYHbIC AaHHBIE 00 OPraHU3alMU-aBTOPE JOKYMEHTA), €0 COCTaB.

7 PexBU3MT «aapecary, ero 3HaYeHHE U COBPEMEHHEIE TpeOOBaHM K 0(hOpPMIICHHIO.

8 Hatsl. TpeboBanus kK ux ohOpMIICHHIO; faTa KaK COCTaBHAS YacTb APYI'MX PEKBU3UTOB.

9 PekBU3UT «peruCTPallMOHHBIA HOMEP JOKYMEHTa», €r0 3HaYCHHE.

10 PexBU3HUT «CChIJIKA HA PETUCTPALIMOHHBIA HOMEDP U JaTy JOKyMEHTa», KOraa U Iie OH
IPOCTaBJISIETCSI.

11 Ilopsanok coryiiacoBaHUs JOKYMEHTOB M 0(OPMIICHHSI BHYTPEHHET'O M BHEIIHETO COTJIACOBAHUS

12 Tlopanok yTBep>KACHUS JOKYMEHTOB, BUIbI yTBEPKACHUSL.

13 INopsaok moAnucaHus JOKYMEHTOB.

14 Tlewyatp kak peKBU3UT TOKyMeHTa. Ha Kakux JOKyMEHTaX MpOCTaBisieTCsl TepOOoBasi mevarh.

15 CocraB ynocroBepenus JoKyMeHTOB. [IpaBrina opopMiteHUs] pEKBU3UTOB, YIOCTOBEPSIOIINX
JIOKYMEHT.

16 OTMeTKH Ha JOKYMEHTE, UX 3HAaYCHUE U 0(OPMIICHHE.

17 Pezomrorus. E€ 3nauenue. TpeboBaHus, mpeabsIBIsSIEMbIE K PE30IIOIIUN.

18 PexkBU3UT «OTMETKA 00 MCITOIHUTEIEY, €T0 3HAUEHHUE.

19 PexBU3UTHI, pUAOIINE JOKYMEHTY FOPUANYECKYIO 3HAYMMOCTb.

20 YHudukaius TeKcTa J0KyMEHTA.

21 TpadapeTHpie TeKcTEl. MeToauKa pa3paboTKy.

22 CrniocoOsbl ipeacTaBiieHUs] yHU(UIMPOBAHHBIX TEKCTOB (aHKETHI, TaOIHUIIBI, TpadapeTHbIe
TEKCTHI).

23 O6mume TpeboBaHUs K TEKCTY TOKYMEHTA.

24 AnropuTM MOArOTOBKU JIOKYMEHTA.

25 DreMeHTHI TeKCTa: 3aroJI0BOK, IPWIIOKEHHS, TpeOOBaHUS K HUM.

26 JIuHrBUCTHYECKHE OCOOCHHOCTU TEKCTOB CITY>KEOHBIX JOKYMEHTOB.

27 TloHsiTHE «CUCTEMBI JOKYMEHTALIUI, PA3BUTUE CUCTEM.

28 IlonsTHe «yHU(UIUPOBAHHBIE CUCTEMBI JOKYMEHTALIUI.

29 Hasnauenwue, onpeneienue u cocta Y COP/I.
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30 TpeboBaHMUs K COCTABICHUIO 1 OQOPMIICHUIO OPTraHU3aIUOHHBIX JOKYMEHTOB.
31 TpebGoBaHUs K COCTABICHUIO 1 OQOPMIICHUIO PaCIIOPSAUTEILHBIX JOKYMEHTOB.
32 TpeboBaHMsI K COCTABICHUIO ¥ O(OPMIICHHUIO IIPUKA30B.

33 TpeboBaHUs K COCTABICHUIO 1 0QOPMIICHUIO OOBSICHUTEILHBIX U JIOKJIAHBIX 3aITHCOK

(BHEIIHUX W BHYTPEHHHUX ).

34 TpeboBaHMsI K COCTaBICHHIO K O(OPMIICHHUIO CIPABOK (BH/IbI CIIPABOK, CIIPABKH BHEIITHHUE U

BHYTpPEHHHE).

35 TpeboBaHusI K COCTABICHUIO 1 OOPMIICHHUIO aKTa.

36 TpebOoBaHMsI K COCTABICHHUIO U O(POPMIICHUIO CITY>)KEOHOTO MTHUChbMa. Pa3HOBUIHOCTH TTUCEM.
37 TpeboBaHuUs K COCTABICHHIO 1 O(OPMIICHUIO TEIIETPAMM.

38 OcobenHoctu Gpopmysipa TeleOHOTPAMMBI.

39 AJiropuT™ MOATrOTOBKH U MPOBEACHUs coBellanus. JJOKyMEHThI, CO31aBaeMbIC B IIPOIIECCE

IIOATOTOBKH COBCIIAHUA.

40 TpebOoBaHUS K COCTABJICHUIO U 0()OPMIICHHIO ITPOTOKOJIA.

41 TloHsTHE KOMILJIEKCOB IOKYMEHTOB. [IepBUYHbIE KOMITIEKCHI TEKCTOBBIX IOKYMEHTOB.
42 TlousTHS «IOKYMEHTaIBHBIN (GOHI» U «apXUBHBIA GoHI». VX pazmmune.

43 CrnoxHple KOMIUICKCHI. BeTOMCTBEHHBIE apXUBHI.

44 CnoxxHble KOMIUIEKCHI. ['ocynapcTBeHHbIe apXuBbl. CeTh roCyJapCTBEHHBIX apPXHUBOB.

45 TlousTus CHOEHHOCTb JOKYMEHTa», «OKCIIEPTU3a HEHHOCTWN). BOSHI/IKHOBGHI/IG, pa3BuUTUEC

9KCHEPTU3HI.

LCoNo O

46 IIpuHOMITEL, KPUTEPUHU SKCHEPTH3bI LIEHHOCTH JOKYMEHTOB.

Ilepeuennb BOnpocoB K yCTHOMY K3aMeHy no Bcemy kKypey (OK-4, OITK-1)

o Ilepeuensv 6onpocoe 0131 n0020MOEKU K IK3AMEHY RO OUCUUNIUHE
“/loxymenmoseoenue”
JIOKYMEHT M €r0 MECTO B CUCTEME YIIPABIICHHUS.
3aKOHBI M HHBIE HOPMATHUBHBIE TTPABOBBIC aKThI, PETIIAMEHTUPYIOIINE CO3/JaHUE U
oopmieHHEe T0KyMEHTOB.
HopmatuBHO-MeTOIMUECKHE TOKYMEHTBI, OMPEEISIONINE TOPSI0K CO3/TaHMs U
oopmieHHs JOKYMEHTOB.
JlokyMeHTOBe/IeHHE KaK HayyHasi TUCIUILIMHA U €€ CBSI3b C JPYTUMHU HayYHBIMH
JUCLUTUTMHAMM.
[Tonsatue «uHPOpPMALIUA» U €TO Pa3BUTHE.
[ToHATHE «IOKYMEHT» U €T0 pa3BUTHE.
CBs3b UH(OPMAIMH U TIOKYMEHTA.
OO6mue n yacTHble QYHKIIUU TOKYMEHTA.
CriocoObl TOKYMEHTUPOBAHUS U UX Pa3BUTHE.

10 TekcToBoe JOKYMEHTHPOBAHHE U ATAIIbl €70 PA3BUTHA.
11. Ilukrorpammel. [IpuMeHeHNEe MUKTOrpaUUECKOTO MHChMa CErOTHSI.
12. Jlororpammel. Mcrioib30BaHuE JIOTOTPaMM CETOJTHS.



13.
14.
15.
16.
17.
18.
19.

20

25.

26.

27.

28.
29.
30.
31.
32.

33

35.

36.
37.

38.
39.

40.
41.

42

45.
46.
47.
48.

49.
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TexHrnueckoe TOKyMEHTUPOBAHUE. BUIBI KOMIIJIEKCOB TEXHUYECKOW TOKYMEHTALINU.
®doTtonokymeHTupoBanue. [losiBienue, pa3BuTue, NpUMEHEHUE.
KunonoxymentupoBanue. [losiBinenue, pa3Butue, npuMeHEHHUE.
®donoaokymeHTupoBanue. [losiBienue, pa3BuTue, NpUMEHEHHUE.

Marepuan s JOKyMeHTUpOBaHus. Ero passurue.

[Mopnmuunaviku 1 konuu. Buael konuid. [Topsaiok yagocToBepeHU KOMTUMA.

dopmynsap nokymenrta. TumoBoit popmyssap, hopmysp-oOpaserr.

. PazButne ¢popmysipa nokymenta B XVI-XVII BB.
21.
22.
23.
24,

®opmymsap nokymenta XVIII B.

dopMmyisip TeKCTOBOTO JIokyMeHTa X1 X- Hagama XX BB.

[onsaTus «yHU(pUKAIUI» U «CTAHTAPTH3ALMS TOKYMEHTOB.

I'OCT P 7.0.97-2016. Ero conep:xaHue, 3Ha4eHUE U BO3MOXXHOCTH MCIIOJI30BaHUS B
COBPEMEHHBIX OpPraHU3aIHIX.

[IpaBuiia genonpon3BoACTBa Jisl peepabHbIX OPraHOB UCIOTHUTEIHHON BIACTH.
(comeprxkaHue, 3HAYCHUE U BO3MOKHOCTH UCIIOJIL30BAHMSI)

MeTtoauyeckue peKkoMeHAaluy o pa3paboTke HHCTPYKIIUIA 1O AeTONPOU3BOICTBY B
(enepabHBIX OpraHax UCIOJHUTEIBHOW BIACTH (COepKaHUE, 3HAUCHHUE
BO3MO>XHOCTH HCIIOJIb30BAHMUS).

[IpumepHas HHCTPYKIUS 1O JEIONPOU3BOJICTBY B FOCYIapCTBEHHBIX Oopranu3anusax 2018
r. (comepxanue, 3HaUCHUE ¥ BO3MOKHOCTH UCIIOIb30BAHMUA ).

CocraB pexkBu3uTOB O1aHKoB. Kimaccudukaryst 0:1aHKOB.

PexkBu3uT «HauMeHOBaHKE OpraHU3alMU-aBTOPa IOKYMEHTay», TpeOOBaHUS K HEMY.
PexBH3HT «cripaBOYHBIEC JaHHBIE 00 OPraHU3AIMH-aBTOPE TOKYMEHTay, €ro COCTAaB.
PexBu3uT «aapecary, ero 3HaYeHUE U COBPEMEHHbIE TPeOOBaHUS K OPOPMIICHHIO.
Hatel. TpeboBanust kK UX 0(OPMIICHHIO; 1aTa KaK COCTaBHAS YacTh JPYTUX PEKBU3UTOB.

.PGKBHSHT«peFHCTpaHHOHHBﬁiHONﬁﬂ)HOKYMCHTa»,GFO3HaquHG
34.

PexBH3UT «CChUIKA HA PETUCTPALMOHHBIA HOMED U 1aTy TOKYMEHTa», KOT1a U I'le OH
MPOCTABJISCTCS.

[Topsnok coriacoBaHusi JOKYMEHTOB U O(DOPMIIEHHS BHYTPEHHETO Y BHEILIHETO
COIJIaCOBaHMS

[Topsnok yrBepkAeHUS JOKYMEHTOB, BUJIBI YTBEPKICHUS.

[Topsamok moanucaHus TOKYMEHTOB. DIEKTPOHHAs MOAMUCH. OTMeTKa 00 ANEeKTPOHHON
IIOAIINCH.

[TeuaTp KaKk peKBU3UT JOKYMeHTa. Ha Kakux JOKyMEHTax MPOCTaBIIAETCS OTTUCK NIE€YATH.
CocraB ynocroBepeHus JokyMmeHTOB. [IpaBuia ohopmiieHHs peKBU3UTOB,
YAOCTOBEPAIOIIUN JOKYMEHT.

OTMeTKH Ha IOKyMEHTe, UX 3HaueHue U 0OpMIICHHE.

Pezomrorust. E€ 3nauenue. TpeboBaHus, IpeabaBIsieMbIe K PE30JTIOIIH.

. PekBU3HUT «0TMETKa 00 MCTIOJIIHUTENEY, €T0 3HAYCHHUE.
43.
44,

PexBu3uTHI, Npuaaronme T0KyMEHTY IOPUANYECKYI0 3HAUUMOCTb.

YHaudukanus tekcra JokyMeHnTa. Crnoco0sl IpeAcTaBiIeHNs: YHUPUIIUPOBAHHBIX TEKCTOB
(aHKeThI, TAONHUIIBI, TpahapETHBIC TEKCTHI).

OOm1re TpeOoBaHUS K TEKCTAM YIPABICHUYECKUX JOKYMEHTOB.

ANTOpUTM NOATOTOBKH JOKYMEHTA PACIOPSAUTEIBHOTO TOKYMEHTA.

DJeMEeHTHI TEKCTa: 3aroJIOBOK, IPUIIOKEHUS, TPEOOBaHUS K HUM.

[TonsiTHE «CHCTEMBI JOKYMEHTALUN), Pa3BUTHE CUCTEM JOKyMeHTauuu. [lonstue
«yHH(UIIMPOBAaHHBIE CUCTEMBI TIOKyMeHTaun». Haznauenue, onpeneneHue U cocTaB
YHuduuupoBaHHOHN cUCTEMBI OpraHU3aMOHHO-PACIIOPAIUTENBHON TOKYMEHTALINH.
TpeboBanust K cOCTAaBICHUIO U OOPMIIEHUIO OPTaHU3AIIMOHHBIX JOKYMEHTOB
(monoxeHue, ycTaB, MHCTPYKLHUS, PETJIIAMEHT, IITaTHOE PacliCaHue).
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50. TpeGoBaHus K COCTaBICHUIO M 0(OPMIICHHIO PACTIOPAIUTEIbHBIX JOKYMEHTOB (IIpHKa3,
pacropsiKeHue, peleHre, OCTaHOBJICHUE, IIPOTOKOM).

51. TpeboBaHHS K COCTABICHUIO U OOPMIICHHIO OOBSICHUTEIBHBIX, IOKIAIHBIX U
CITy’)K€OHBIX 3aITUCOK.

52. TpeboBaHuUs K COCTABJICHHIO U O(OPMIICHUIO CIIPABOK (BUJIBI CIIPABOK).

53. TpeboBaHus K COCTABICHUIO U O(DOPMIICHHIO aKTOB.

54. TpeboBaHHSs K COCTABJICHUIO 1 0OPMIICHHIO clTy:keOHOTro nuchMa. Kiaccuduxarms
CITY)KEOHBIX IMHUCEM.

55. AnropuT™M MOATOTOBKY M MIPOBEACHUS COBEIIaHus. JJOKyMEHTBI, CO3/1aBaeMbIe B
nporiecce MOArOTOBKU COBEIIAHUSI.

56. TpeboBaHHS K COCTABJICHUIO U OOPMIICHHUIO POTOKOJIA.

57. TloHsTHE KOMIUIEKCOB IOKYMEHTOB. [IepBUYHBIC KOMILIEKCHI TEKCTOBBIX JIOKYMEHTOB.

58. CioxxHbIe KOMIUIEKCHI JOKYMEHTOB. [IOHATHS «JOKYMEHTaNbHbIH (HOHI» U «apXUBHBIN
douy. Ux paznuuue.

59. HomeHkiatypa jed.

60. [Ipu3Haky 3aBeACHUS AT

6. YueOHO-MeTOoAMUYECKOE U HH(POPMALIMOHHOE 00ecnedeHue JUCIUIIMHBI

6.1. CHHCOK HCTOYHHKOB U JUTEPATypPhI

Oo0s3aTeIbHbIC HCTOYHUKH
denepanbHblii KOHCTUTYIMOHHBIN 3aK0H OT 25 nekabps 2000 1. Ne 2-OK3 «O INocynapcrBeHHOM
repbe Poccuiickoit ®enepanmu» // [DnekTpoHHBId pecypc]. — M., 2019. — Pexum pocryna:

http://www.consultant.ru/document/cons_doc_LAW 29674/.

®enepanbhblii 3akoH PO ot 27.07.2006 1. Nel49-®3 «O6 mHbpopmanuu, MHGOpMAMOHHBIX
TEXHOJIOTUSIX M 0 3amuTe nHpopmaunm» // [DneKTpoHHBIN pecypc]. — M., 2019. — Pexxum nocrymna:

http://www.consultant.ru/document/cons_doc_ LAW 61798/.

®enepanbubiii 3akoH 0T 06.04.2011 Ne 63-®3 “O0 snekrpoHHO# moamucu” //
[DN1eKTpOHHBIN pecypc]. - M., 2019. - Pexxum JOCTyTA:
http://www.consultant.ru/document/cons_doc_LAW_112701/.

Oenepanpubiii 3ak0H 0T 01.06.2005 No53-03 «O rocymapCTBEHHOM s3bIKE Poccuiickoii
Oepepanum»  // [DnekTpoHHbIt  pecypc]. — M., 2019. — Pexum  gocryna:
http://www.consultant.ru/document/cons_doc_LAW _53749/.

[locranoBnenue IlpaBurensctBa PP ot 15.06.2009 Ne 477 «O06 yrBepxaenun IlpaBui
JIeITIOTIPOU3BO/ICTBA B (he/iepabHbIX OpraHax HCIOJHUTEIbHON BiacTh»// [DIEKTPOHHBIN pecypc]. —

M., 2019. — Pexum noctymna: http://www.consultant.ru/document/cons_doc_LAW_88695/.


http://www.consultant.ru/document/cons_doc_LAW_29674/
http://www.consultant.ru/document/cons_doc_LAW_61798/
http://www.consultant.ru/document/cons_doc_LAW_112701/
http://www.consultant.ru/document/cons_doc_LAW_53749/
http://www.consultant.ru/document/cons_doc_LAW_88695/
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Meroanueckre pPEKOMEHIAIMU M0 Pa3paboTKe MHCTPYKIUH IO JENOMPOU3BOJICTBY B
(enepaibHBIX OpraHax HCIOJHUTEIBHON BJIACTH, YTBEPKICHHBIEC MpukazoM Pocapxusa ot 23
nekabps 2009 Ne 76 /I [Dnexrtponnbiii pecypc]. — M., 2019. — Pexum pocryna:
http://www.consultant.ru/document/cons_doc_LAW_ 96081/

[TpumepHas HHCTPYKIUS 110 AETONPOU3BOJICTBY B FOCYIapCTBEHHBIX OPraHU3ALMSIX, YTB.
[Tpukazom PocapxuBa ot 11.04.2018 Ne 44) // [Dnexktponssiii pecype]. — M., 2019. Pexum
noctyna: http://www.consultant.ru/document/cons_doc_LAW_305137/.

I'OCT P 7.0.97-2016. Hamumonaneublii ctannapt Poccuiickoii ®@enepauun. Cucrema
CTaHAapTOB 1o uHpOpManuu, OMOIMOTEYHOMY U U3JAaTeNbCKOMY neny. OpraHu3alnuoHHO-
pacnopsiauTeNnbHas JOKyMeHTanus. TpeOoBaHus K 0POPMIICHHIO JOKYMEHTOB // [ DJIEKTpOHHBII
pecypc]. — M., 2019. Pexxum noctyma: http://www.consultant.ru/document/cons_doc_LAW_216461/.

I'OCT P UCO 15489-1-2007 Cucrema cTaHaapTOB 10 HHPOpMAIMK, OHOIMOTEYHOMY U
U3JIATEIbCKOMY JieNly. YmpaBieHue nokymeHntamu. OOmme TpeOoBaHuUs. // [DIEKTpOHHBIN

pecypc]. — M., 2019. Pexxum noctyma: http://www.consultant.ru/document/cons_doc_LAW _135548/.

I'OCT P 7.0.8-2013 Jlenonpou3BOACTBO M apXUBHOE J€10. TepMUHBI U ONpPEENCHUs. -
[DJ1eKTpOHHBIN pecypc]. - M., 2019. Pexxum JOCTYyIa:
http://www.consultant.ru/document/cons_doc_LAW _163800/.

Jlureparypa

OcHosHasa

beikoBa T.A. JlokymeHTanimoHHOE oOecleueHne YyIpaBieHus: (IeI0NpPOU3BOJICTBO)
[DnexkTpoHHBIH pecypc]; yuebnoe nocobue/ T.A. beikoBa, T.B. Ky3Hnerona. -2-e uzz. nepepabd. u
JIOTI. — Mockaa: Nudpa-M, 2018. -304 C. — Pexum JOCTYyTIA:
http://znanium.com/go.php?id=942800/

beikoBa T.A. JlokymMeHTanMOHHOE oOOecreueHne YIpaBieHUus (IeIOMPOU3BOJICTBO)
[DnexTponnsii pecypc] : yuedbnoe mocodue / T.A. beikosa, ISBN 978-5-16-004805-5.

I'moroBa C.A. BoO3HUKHOBEHHME U TEHJIEHUUH Ppa3BUTHUS  PacCHOPSAUTEIHLHON
nokymeHTanuu B Poccum B nmopeBosonmoHHbd mepuos // Bectauk PITY. 2014. No2.
[DneKTpoHHBIH pecypc]. — M., 2019. — Pexxum JOCTYyTIA:
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=70.

Kykapuna HO.M. CoBpeMeHHbIE OpraHW3alMOHHBIE M PErJaMeHTHBIE JTOKYMEHTBHI:
¢ynkuuu u paznosuHocTH // BectHuk PITY. 2016. Ne2. [Dnekrponnslit pecypc]. — M., 2019. —
Pexum JIOCTYyTIA: https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-
RGGU/Vestnik_daizi%202(4)-16.pdf.


http://www.consultant.ru/document/cons_doc_LAW_96081/
http://www.consultant.ru/document/cons_doc_LAW_305137/
http://www.consultant.ru/document/cons_doc_LAW_216461/
http://www.consultant.ru/document/cons_doc_LAW_135548/
http://www.consultant.ru/document/cons_doc_LAW_163800/
http://znanium.com/go.php?id=942800/
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=70
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=70
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=70
https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik_daizi%202(4)-16.pdf
https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik_daizi%202(4)-16.pdf
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Kykapuna FO.M. CocTaB yJn0oCTOBEpEHHS MOKYMEHTA: OT MPOILIOr0o K HACTOSIIEMY H
oynymemy// Bectnuk PITY. 2014. No2. [Onexktponnsiii pecypc]. — M., 2019. — Pexxum gocrymna:
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128.

JlomosHuTEABHAS

Heoenocosa I'A. CenekTuBHbIM 0TOOp MOHATHS «1oKyMeHT» // BectHuk PITY. 2016. Ne2.
[D51eKTpOHHBIN pecypcl]. — M., 2019. — Pexxum JOCTYyTIA:
https://www.rsuh.ru/upload/main/vestnik/pmorv/Vestnik_daizi%202(4)-16.pdf#page=71.

6.2. IlepeyeHb pecypcoB HH(POPMALHOHHO-TETEKOMMYHUKAIIMOHHOH  CeTH
«HHTepHEeT»

IIpaBoBble cuctems! “T'apant, “KoHcynbTant mioc”;

7. MatepuajbHO-TEXHHYECKOE o0ecredeHue M CUNIITUHbBI (MO1YJIs)

B xadectBe MaTCprUAIIbHO-TEXHUYCCKOTI'O oOecrieyeHus JUCHUIINIMHBL  YKAa3bIBACTCs
HeoOxoauMoe s OOy4eHMs JIMIIEH3MOHHOE MporpaMMHOe oOecredeHue, 000pyAoBaHUE,
JEMOHCTPAIIMOHHBIE MPUOOPHI, MYJIbTUMEIUNWHBIE CPEACTBA, Y4eOHBIE (PUIBMBI, TPEHAXKEPHI,
KapThl, IIAKATbhl, HArJIsIIHBIC HOCO6I/I$I; Tp€6OBaHI/I$I K ayaAuTOpUSAM — KOMIIBIOTCPHBIC KJIACCHI,

aKaJeMHUYECKHE WU CIELMATIbHO 000PYAOBAHHbIE ayUTOPUH U JaOOPATOPUH, HAJTUUKE JOCKH U

T.1.

8. Olecneyenne o0Opa3oBaTeILHOr0 mpoLecca /ISl JUI C OrpaHHYEeHHBIMH

BO3MOKHOCTAMMU 3/10POBbS U HUHBAJIMIAOB

B xozne peamm3an JUCHUIIIINHBI UCIIOJIB3YIOTCS CIICAYHOIIHUEC JOTTOJHUTCIIbHBIC
MCTOABI 06y‘leHI/I5{, TCKYHICTO KOHTPOJIA YCIICBAEMOCTU U HpOMeX(YTOqHOﬁ aTTeCTaluu

06yqa}01111/1x051 B 3aBUCHUMOCTHU OT UX HHAUBUAYAJIbHBIX OCOOEHHOCTEH:

. JUTSI CTIETIBIX M CTTAa00BUISIINX

- JeKuu oQOPMIISIOTCS B BUJE AJEKTPOHHOTO IOKYMEHTA, JOCTYIHOTO C MOMOIIBIO
KOMITBIOTEpA CO CIIeHATH3UPOBAHHBIM IPOTPAMMHBIM 00ECTICUCHUEM;

- IHKCBMCHHBIC 3aJaHWs BBIIOJHAOTCA Ha KOMIIBIOTEPE CO CHCHHAIIN3WUPOBAHHBIM
MPOrPaMMHBIM 00€CTIeYeHUEM, T MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM,;

- obecrieunBaeTCsl HHIMBUyalbHOE paBHOMEpHOE ocBemleHue He MeHee 300 mrokc;

- JUIS BBIIOJIHCHUS 3aJIaHUsl TIPH HEOOXOJMMOCTH IPEIOCTABISICTCS YBEIUYHBAIOIICE

YCTPOMCTBO; BO3MOXKHO TaKKe UCIIOJIb30BAaHHE COOCTBEHHBIX YBETUUYHMBAIOIINX YCTPOUCTB;


https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
https://www.rsuh.ru/upload/main/vestnik/pmorv/Vestnik_daizi%202(4)-16.pdf#page=71
https://www.rsuh.ru/upload/main/vestnik/pmorv/Vestnik_daizi%202(4)-16.pdf#page=71
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- IUCbMEHHBIE 3aJJaHUs OPOPMIISIOTCS YBEIMYEHHBIM HIPUPTOM;

- 9K3aMeH U 3a4€T MPOBOAATCA B YCTHOM (hOopMe WM BBINOJIHAIOTCA B IUCHbMEHHOM
dbopMe Ha KOMIThIOTEDE.

J JUIS TITyXUX ¥ cIa00CIIbIIIAIIHX:

- Jekuuu O(QOPMIISIFOTCS B BHJE 3JIEKTPOHHOTO JOKYMEHTa, JIMOO MPEAOCTaBISETCS
3BYKOYCHWJIMBAIOILAs alllapaTypa MHAUBUAYAIBHOTO TI0JIb30BaHUS;

- IMCbMEHHBIE 3aJJaHHs BBIIIOJIHAIOTCS HA KOMIIBIOTEPE B IUCbMEHHOU (opMe;

- 9K3aMeH M 3a4€T IPOBOJATCS B INUCbMEHHOH (opMe Ha KOMIBIOTEPE; BO3MOXKHO
npoBeeHue B (hopMe TeCTUPOBAHMUS.

J JUIsl JIML C HapYILIEHUSIMH OIIOPHO-/IBUTATEIBHOTO arapaTa:

- JeKuuu o(pOpPMIIIIOTCS B BHJE JJIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C ITOMOIIBIO
KOMITbIOTEpA CO CHELMATU3UPOBAHHBIM [IPOIPaMMHBIM 00€CIIeUeHHEM;

- THCHMEHHBIC 3a/laHUs BBIIOJHAIOTCA HA KOMIIBIOTEPE CO CIELHMAIU3UPOBAHHBIM
MIPOrpaMMHBIM 00€CIIEYeHUEM;

- DK3aMeH U 3a4€T MPOBOJATCS B YCTHOW (hOpMEe WM BBINOJHSIOTCS B NMHCbMEHHOMN
dbopme Ha KOMIIBIOTEpE.

ITpu HEOOXOIMMOCTH MpelycMaTpUBAETCs yBEIMUEHUE BPEMEHU /IS OITOTOBKU OTBETA.

IIponenypa  mpoBeieHUsT ~ HPOMEXYTOUHOM  arrectanuu Ui OOy4aroLIUXCs
YCTaHABIMBACTCS C Y4YETOM HUX HMHIUBUAYAIBHBIX TICUXO(PH3MUECKUX OCOOEHHOCTEH.
[TpomexxyTouHast aTTecTalisl MOXKET IPOBOJUTHCS B HECKOJIBKO 3TAIOB.

ITpu mpoBeneHNM NPOLEAYPHl OLCHUBAHUS PE3YJAbTATOB OOYyUEHMsI MpeaycMaTpHBaETCs
UCTIOJIb30BaHNE TEXHUYECKUX CpEACTB, HEOOXOJUMBIX B CBA3M C HWHAUBUAYaJIbHBIMU
OCOOCHHOCTSAMHU OO0Y4YalOIIMUXCsl. DTU CPEeACTBa MOTYT OBITh MPEIOCTAaBIEHbI YHHUBEPCUTETOM,
WJIM MOTYT UCIIOJIb30BaThCSl COOCTBEHHBIE TEXHUYECKUE CPE/ICTBA.

IIpoBenenne mpoueAypbl OLIEHUBaHHUA pE3yNbTaroB OOy4eHHUs JONMYyCKaeTcs C
UCIIOJIb30BaHUEM JAMCTAHIIMOHHBIX 00Pa30BaTeIbHbBIX TEXHOIOTUH.

ObecnieunBaeTcst 1ocTyl K UHQOPMAIIMOHHBIM U Onbinorpaduyeckum pecypcam B CETH
WuTepHer s kaxaoro oOywaromierocst B gopmax, aJalTUPOBAHHBIX K OTPAHUYEHUAM HX
3JI0pOBbsI U BOCTIPUSATHS MHPOPMALIU:

® ISl CIIENBIX U CI1A0OBUISIINX

- B Ie4aTHON (opMe yBEIMUEHHBIM HIPUPTOM;

- B (hopMe 3JIEKTPOHHOTO JOKYMEHTA;

- B popme ayaunodaiina.

® JUIA TIIYXUX U CJI&GOCHLIIJ.I&H.[I/IXZ
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- B IeyaTtHoH (opme;
- B (hopme 3IeKTPOHHOTO IOKYMEHTA.
e 17151 00yYarONIMXCs ¢ HApYIIEHUSIMU OTIOPHO-ABUTAaTEIBHOIO annapara:
- B IeyaTtHOH (opme;
- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;
- B (hopme ayanodaiina.
VYyeOHble ayAUTOpUM [Js BCEX BHUAOB KOHTAKTHOM M CaMOCTOSITENIbHON paboThl,
HayyHas OuOIMOTeKa U MHBIE T[OMEIICHHUS /i OOydYeHHS OCHAIICHBl CIEeHUaTbHBIM
000pyI0BaHUEM U y4eOHBIMU MECTaMH C TEXHUYECKUMU CPEICTBAMH O0yUeHUS:
® JIJIS1 CIICNBIX U CIA0OBUISIIMX:
- YCTpOMCTBOM I CKaHUpoBaHMs U uTeHus ¢ kamepoir SARA CE;
- nucrieeM bpaiins PAC Mate 20;
- npuHTepoM bpaiinsg EmBraille ViewPlus;
® JIJISl TUIYXHX U CIa0OCIBIIIANINX:
- aBTOMATH3UPOBAHHBIM pPA0OYMM MECTOM /s JIIoJIed C HapylIeHHeM CciyXa u
¢J1a00CIIBIIIAIINX;
- aKyCTUYECKHH YCUIIUTEIb U KOJIOHKH,
e 11 00YUAIOMIKXCSI ¢ HAPYIICHUSMHU OITOPHO-ABUTaTEILHOTO armapara:
- IEPEABIKHBIMH, PETYIUPYEMBIMH dpronoMudeckumu napramu CHU-1,

- KOMHBIOTepHOI\/'I TEXHHUKOM CO CeluaIbHbIM IMporpaMMHbIM oOecrieueHUEM.

9. MeToau4eckue MaTepuaibl

9.1. [ll1aHbl NPAKTHYECKUX 3AHATHI

MeTounquKne YKa3zaHus 110 OpraHu3alui U MPOBCACHUIO MIPAKTHYCCKUX 3aHSTHH.

Bri0op TeM mpakTHUECKMX 3aHATHE 0OyCIOBIEH OOIIMM Cojep)KaHMEeM Kypca W HallelieH Ha
yIIyGJIeHHOE N3Y4YeHHE er0o OTAETIbHBIX Pa3zesioB.

Lenp 3aHATHIT — 3aKpeIUIeHHe CTYyJeHTaMH 3HAHUH TEOPETUYECKOr0 Kypca U MPHOOpEeTEeHHE UMHU
MPaKTUYECKUX HABBIKOB TOKYMEHTUPOBAHUS IEATEILHOCTH OPraHu3aluil v NpeAnpusTUil.

B cBsi31 ¢ mocTaBNeHHON 1ETbI0 IPAKTHYECKUE 3aHITHS Pa30UTHI HA TP pa3Jiena:

1. Pa3BuTHE JOKYMEHTA U CKJIaJIbIBAHHE €T0 POPMYIIIpa.

2. Cocranenne u 0hOpMIICHHE OPTaHU3AIMOHHO-PACTIOPSIUTENBHBIX JOKYMEHTOB.

3. CrnoxxHble KOMILIEKCHI HAOKYMCHTOB.
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B pesynbrare BBIMOJHEHUS TPAKTHUSCKUX 3aHATHH CTYACHTHI JOJDKHBI 3HATH MOSIBICHHE WU
pasBUTHE TEPMHUHA «IOKYMEHT», B3aUMOCBS3b IOHITHH «JIOKYMEHT» W «WHpopManusy; (GOpMbI U
croco6Obl (hukcupoBaHus WH(PpOpPMAMKM HAa MaTEpPHATIFHOM HOCHUTENE; COCTaB M Ha3zHA4YeHHWE (YHKIIHI
JIOKYMEHTA; SBOJIOIHI0 (OPMYIsipa TEKCTOBOTO JOKYMEHTa B PAa3IUYHbIE HCTOPHUYECCKHE IEPHOJBI,
COBpPEMEHHBIC TPEOOBaHHUS, TPEABSABISIEMbIC K COCTABICHUIO U O(OPMIICHUIO CITYyKEOHBIX JOKYMEHTOB;
YMETh COCTABIISITh U OOPMIISITH OCHOBHBIC BUJIbI OPTaHU3AIIHOHHO-PACTIOPSIUTEILHBIX JOKYMEHTOB.

3aHATHA TPOBOJATCS C YYETOM TpPeOOBaHWH, W3IOKCHHBIX B 3aJlaHUSIX KM Ha OCHOBE
MpeJIaracMbIX YIPaBICHUCCKUX CUTYaIUH.

3aHsATHA MOTYT OBITH MPOBEIEHBI KaK TPAJUIMOHHBIM CIOCOOOM, TaK W HAa MEPCOHAILHOM
KOMITBIOTEPE C HCIOJB30BAHUEM COBPEMEHHBIX TEKCTOBBIX PENAaKTOPOB M MO  CHCIHAIBHO
pa3pabOTaHHBIM METOJIUYCCKUM YKa3aHUSIM.

[ToaroroBka K MPakTUYSCKUM 3aHATHIM HPEIYyCMATPUBAET CaMOCTOSITEIbHYIO pa0OTy CTYICHTOB
110 U3YUYCHHIO JICKIITMOHHOT'O KypCa, NICTOYHHUKOB U JIMTCPATYPhI, pPCKOMCHAOBAHHLIX K KaXKJIOMY 3aHATHIO.

Ha kax70M 3aHATHN TTPOBOJIUTCS ONMPOC M KOJUICKTUBHAS Oecelia 1o TeMe, Pa3bsICHSAIOTCS LEeTH U
3aJadu eé N3y4YCHUH. Pe3y.]]bTaTI)I CaMOCTOATCIIbHO BBIITOJIHEHHBIX 3aI[aHI/II\/'I IpernogaBaTciib IIPOBEPACT B
KOHIIe 3aHsATHH. [IpomyIeHHbIC 3aHSATHS CTYACHTHI OTPa0aThIBAIOT CAMOCTOSTEIBHO B JabOpaTopuu

JOKYMEHTOBEJICHHUS, B KOTOPOH BEAETCS y4eT OTpabOTOK.

IlnaHbl NIpaKTHYECKUX 3aAHATHH

Tema 1: JlokyMeHT u ero GQyHKUUM , HOHSTUS JOKYMeHT U uHGopmauus — 4 yaca.

Lenp 3aHsATHA — aHANW3 Pa3BUTHs IMOHATHH «HH(OpMAIMsI» U «IJOKYMEHT», OIpelesieHHE
(byHKLUI TOKYMEHTOB.

B pe3yinbTaTe BBINIOJHEHUS 3a1aHUN CTYAEHT JOJIKEH:

—  umemdp npeocmasgiienue O B3aUMOCBSI3U TOHATHH «MHPOPMALIUS» U «JOKYMEHT», Pa3BUTHH
IMOHATUA «IOKYMCHT», pPa3BUTHUU CHOCO6OB JOKYMCHTUPOBAHUA W HX CBA3WM C MaTCpUAJIbHBIMU
HOCHUTEISIMA UH(QOPMAIIHH;

—  YMeThb OIpeeNsiTh (PYHKIIUU KOHKPETHOTO JIOKYMEHTA.

3agaHus A1 CAMOCTOATEIbLHON padoThI.

1. IlpoaHanu3upoBaTh yNOTpeOJiEHHE TIOHATHS JOKYMEHT H €ro CHHOHHMOB IO
«["enepanbHomMy pernamenty» 1720 r., «O0meMy rybepHckomy yupexaeHuto» 1775 r., «OO0mmemy
YUpEXKJIECHUI0 MUHHCTEPCTB» 1811 T.

2. Ilpoananu3upoBaTh pa3BUTHE MOHATHA «IOKYMEHT» II0 CIIOBapsIM M CIEeHHUAIbHON
JIUTEpaType.

3. IIpoananusupoBaTh pa3BUTHE TepMUHa «UH(OpManus» 1o cioBapsiM u DeneparbHOMY
3akoHy «O0 nHpopManuy, NHPOPMALIMOHHBIX TEXHOJIOTHX U O 3aluTe HH)OpMAIIHN)

4. IIpoaHanmu3upoBaTh pa3BUTHE TEPMHHA «IOKYMEHT) 110 TOCYIapPCTBEHHBIM CTaHAAPTAM.

5. Onpenenutb GYHKUUH CIEAYIOUINX JOKYMEHTOB:
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- kynuas kabana Hukuter Kosnosa Ha xonona VBana [1aBnosa 23 mas 1494 roxa;

- pamopt renepain-npokypopa Cenara U.1O. Tpybenkoro umneparpune Enuzasere [lerpoBHe o

npuesne B llerepOypr u3 Spocmasns TearpansHoi Tpynmsel O.I'. Bonkosa 3 despamns 1752 roxa;

- Hexper CHK «O mpaBmiiax noamnvcanus JeHEKHBIX Oymar, JOKyMEHTOB, OPIEPOB, OTHOIIIEHHH,

CIIPABOK U T.IL» OT 12 nexabps 1921 r.;

- IlocramoBneanme BIIMK u CHK PCOCP «O mopsmke TMIONh30BAaHUSA TIEYATSIMH C
rocynapctBeHHbIM repooM PCDOCP» ot 15 nekabps 1936 1.5

- noctanoBneHus LIK KIICC u Coera munucrepcts CCCP «O Mepax Mo COBEpIIEHCTBOBAHUIO U
yIIELIEeBJICHUIO anmapata ynpasieHus» oT 13 okTsops 1969 r.;

- O3 “O6 undopmanuu, THPOPMALTMOHHBIX TEXHOIOTHAX U O 3aIuTe HHpopMann”.

6. [IpuBecTu nmpuMepsl AOKYMEHTOB, BBITIOIHSIONINX CleAyIoUHe GYHKINU:

- yIpaBIIeHYECKas;

- IpaBoBasi;

- COIMAIIbHAS;

- KyJIbTypHas;

- HICTOPUYECKOT0 UCTOYHHKA;
- nH()OPMaIMOHHAS;

- yuera.

Yka3aHus 10 BbINOJTHEHUIO 33/ IaHUIA.

1. M3yunTh 3aKOHOMATENHHBIE aKTHI M BBIMHCATh BCTPEUAIOIMIUECS B HUX CHHOHHUMBI MOHSITHUS
«TOKyMEHT». BBISIBUTH 3HAYCHHE MOHATHH «IEI0», «OyMara», «akT», «IejioBas Oymaray, «CiyKeOHbIN
JMIOKYMEHT», JaTh WX OIpenelieHne, eClii OHO NMPHUBEICHO B MCTOYHMKaX. lIpoaHanm3npoBaTh, B KaKUX

ClIydasax yHOTpe6J’IH6TCH KaXXJ10€ IOHATHUC.

2. Ilo BbImMCKaM U3 CIIOBaped W CHELMAIBLHOW JIMTEPATyphl ONPENEINTh, KAKHE ACIEKTH -
MH(QOPMaLMOHHBIH, IPABOBOH, yIPaBIeHUYECKUI, UCTOPUUECKUH - JIETJIH B OCHOBY OIPEEJICHUS TOHATHUS

COOKYMCHT».

3-4. U3 rocynapcteennbix crangaptoB: [[OCT 16487-70 «/leaompon3BoACTBO H apXMBHOE JEJIO.
Tepmunbl u onpenenenusi», [OCT 16487-83 u TOCT P 51141-98 «Jlenonpon3BoACTBO B apXUBHOE
neno. Tepmunsl u onpeaencHus»; ['OCT P 7.0.8-2013 «/lenonpou3BoacTBo U apxUBHOE Jien0. TepMUHbI
u omnpeneneansdy; [OCT P UCO 15489-1-2007 Vupasnenue aoxkymeHTamu. OOmme TpeOOBaHUS;
®denepanbHoro 3akoHa «O0 uHpopMmaruu, HHOOPMAITMOHHBIX TEXHOJIOTHIX U O 3aIuTe UHOOPMAIIUNY

or 27 wmrons 2006 Nel49-D3 BeImUcaTh ONpeNeNeHUs] TEPMHHOB «UHQOPMAIMS» U «JIOKYMEHT» U
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YCTaHOBUTH, KaKME aCHeKThl (HOCUTENH HH(pOpMaInH, crocoObl ee GUKCHPOBAHUS, IOPUINYECKas CHIla

JOKYMCHTA U I[p) u q)yHKI_II/II/I JOKYMCHTA 3aJIOKCHBI B 3TUX OMPCACIICHUAX.

5. OHpeI[eJ'II/ITI) (I)yHKIII/II/I JOKYMCHTa, T.C. €T0 LCJICBOC HAa3HAUCHUC. BrisButh MNOJIMHHYIO LCJIb
Co3aaHrd OOKYMCHTA W 3alcdHaTJICHUA 3aKJII0YCHHONH B HEM I/IH(bOpMaIH/II/I, MMpOoaHaJIn3upoOBaTh POJIb
JOKYMCHTa B IlaHHOﬁ CUTyalun ILOKYMCHTOO6pa3OBaHI/Iﬂ. Tak kak AOKYMCHT HOHI/I(I)YHKHI/IOHZUIGH,
nepBoﬁ YKa3bIBaCTCA (1)yHKLII/I$I, 3aJaHHass OJOKYMCHTY aBTOPOM. O)IHOBpCMeHHO OTMCTUTH, KaKHUC U3

Ha3BaHHBIX (QYHKIMA JOKYMEHTA HOCST OOIIHIA, a KaKne - YaCTHBIA XapaKTep.

6. llpuBecTn mpuMepsl JOKYMEHTOB, 00JIaAafOIINX HA3BaHHBIMH (DYyHKIIMSIME, YKa3aTh Ha3BaHHE
BHJa, 3arOJIOBOK W JaTy AokyMmeHTta. s (yHKIMil ydera m mpaBOBOW MOXKHO TPHBECTH HPUMEPHI
COBPEMEHHBIX JOKYMEHTOB, JJIS ITOCTOSHHO NEHCTBYIOMNX (YHKIHMHA (MH(GOPMAIIMOHHOW, COIMAFHOM,
KYJBTYPHOH, MCTOPHUYECKOTO MCTOYHMKA) TMPHUBECTH MPUMEPHI JOKYMEHTOB Pa3UYHBIX HCTOPUIECKHX

JIIOX.

KonTpoabHble Bonpocs:

1. Kak pa3BuBanuch HOHATUS «AHPOPMAIHSI» H «JOKYMEHT»?

2. Kakne acmekThl 4YeIoBEUECKOW MAEATENFHOCTH OTPaKEHBI B ONPEACICHUSAX TEpMHUHA
«TOKYMEHT» ?

3. [lepeuncnure QyHKINN JOKYMEHTA.

HcTouyHuKHU M IUTEpaTypa

Hcrounuku:

Oenepanbubiii 3akoH PO ot 27.07.2006 1. Nel49-®3 «O6 unbopmannu, MHPOPMAIHOHHBIX
TEXHOJIOTHUSIX | O 3ammTe nadopmamum» // [InexkTpoHHsldd pecype]. — M., 2019. — Pexum noctymna:

http://www.consultant.ru/document/cons_doc_ LAW 61798/.

®enepanbubiii 3akoH 0T 06.04.2011 Ne 63-d3 “O6 saekrpoHHON mnoamucu” //
[DN1eKTpOHHBIN pecypc]. - M., 2019. - Pexum JOCTyTa:
http://www.consultant.ru/document/cons_doc_LAW_112701/.

[Mocranosnenue [IpaBurensctBa PD ot 15.06.2009 Ne 477 «O06 yrBepxknenun I[IpaBun
JIeITIOTIPOU3BO/ICTBA B (heJiepalbHbIX OpraHax HCIOJHUTEIBHON BiacTh»// [DIEKTPOHHBIN pecypc]. —

M., 2019. — Pexxum noctyma: http://www.consultant.ru/document/cons_doc_LAW_88695/.

I'OCT P UCO 15489-1-2007 Cucrema cTaHIapToB 10 HHPOpPMAIMH, OMOIMOTEYHOMY U
U3JaTeIbCKOMY Jely. YmpaBieHue JpokymMeHTamu. OOmme TpebGoBaHus. // [DIeKTpOHHBIHA

pecypc]. — M., 2019. Pexxum noctyna: http://www.consultant.ru/document/cons_doc_LAW_135548/.


http://www.consultant.ru/document/cons_doc_LAW_61798/
http://www.consultant.ru/document/cons_doc_LAW_112701/
http://www.consultant.ru/document/cons_doc_LAW_88695/
http://www.consultant.ru/document/cons_doc_LAW_135548/
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I'OCT P 7.0.8-2013 Jlenonpou3BOACTBO U apXHUBHOE J€70. T€PMUHBI U ONPEICICHUS. -
[DneKTpOHHBIN pecypc]. - M., 2019. Pexxum JIOCTYyMa:
http://www.consultant.ru/document/cons_doc_LAW _163800/.

Jluteparypa:

boikoBa T.A. JlokymeHTanmoHHoe oOecleueHue yrpaBieHusi (IeI0MpPOU3BOJICTBO)
[DnexTpoHHbIi pecypc]; yueoHoe mocobue/ T.A. beikopa, T.B. Ky3nenosa. -2-e uza. nepepadb. u
JIOTI. — Mockaa: HNudpa-M, 2018. -304 C. — Pexum JOCTYyTIA:
http://znanium.com/go.php?id=942800/

Pa3znarounblii MaTepuas K 3aHATUAM:

1. T'enepanbHbIi permament 1720 T.

2. O6mee rybepHCKOe yupexnenue 1775r.

3.  O6mee yupexnenue MuauctepcTB 1811r.

4.  COOpHHK 3aKOHOJATENILHBIX aKTOB MO Jienonpou3BoacTBy (1917-1970):

5. Brommcku ¢ omnpeneNieHUsSIMHA TIOHITHS «IOKyMEHT», «HH(OpMAalMs» U3 CIOBapei,
SHUUKIIONEAUN U CIIEHHUAIbHON JINTEPATYPBI.

6. TOCT 16487-70, TOCT 164867-83, TOCT P 51141-98, TOCT P 7.0.8-2013
Jenonpon3BoACcTBO U apXUBHOE Ae0. TepMUHBI U OIpeeICHuUS;

7. TOCT 6.10.1.88 YauhunupoBaHHble CUCTEMbI JOKyMeHTauu. OCHOBHBIE TTOJIOKEHHUS;

9. TOCT P UCO 15489-1-2007 Ymupasnenue noxkymeHTamu. O0mue TpedoBaHusl.

10.denepanbubiii 3akoH «O0 uHpoOpManmy, WHPOPMALMOHHBIX TEXHOJOTHSX M O 3alluTe

uHpopmarum» ot 27 uroins 2006 Ne149-03

Tema 2. Cnioco0b1 JOKYMECHTHPOBAHUSA U MATCPHUAJIBHBIC HOCUTEC/IN I/IH(l)OpMaIII/II/I —4 gaca

Lenb 3aHSTHA — H3Y4YeHHE PA3IMYHBIX CITIOCOOOB 3arnevaTieHus HHPOPMAITIH.

B pe3yisbTaTe BBINIOJIHEHUA 3aJaHUN CTYAEHT JAOJIKEH:

—  3Hamb QYHKUMH JOKYMEHTa, CrocoObl 3amevaTiieHus WHQPOPMALUHU, OSTambl pPa3BUTHS
TEKCTOBOI'0O IOKYMCHTHUPOBAHUA,

3ananus 1isl CAMOCTOATEIHLHOI padoThI.

- HSy‘II/ITB 9Tanbl TEKCTOBOTO NOKYMCHTHPOBAHWA, O3HAKOMHTLCA C 06pa3uaM1/1 IMUKTOTpaMM H

JIOTrOorpamMm, JaThb UX KPAaTKYIO XapaKTCPUCTUKY.

- O3HaKOMUTBCS C o6pa3uaMH TCXHUYCCKUX NOKYMCHTOB U 3allMCaTh UX COACPKAaHUC TCKCTOBbBIM

croco0OomM.


http://www.consultant.ru/document/cons_doc_LAW_163800/
http://znanium.com/go.php?id=942800/
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Yxa3anus no BbINOJHEHHIO 3aJaHUIA.
1. V3y4uTh MUKTOrpaMMBbI M JIOTOTPaMMBI, MPEICTABICHHBIC B KOJUIeKuu. JlaTh ommcanue 1-2
nukTorpamMM. lIpoBecTn aHanmm3 3HAKOB JIOTOTPAMM, YYHTHIBAas MPH 3TOM, YTO 3HAKy COOTBETCTBYET

CJI0BO. 3apucoBaTh 2-3 00pasua 1 onpeienuTh NPEUMYILIECTBA U HETOCTATKH JIOTOrPaMM.
2. Uzyuntsh 1-2 geprexa v TEKCTOBBIM CIIOCOOOM 3aITUCaTh UX CO/IEpP)KaHNe.

KoHTposbHbIE BONIPOCHI :
1. KakoBbI 3Tansl pa3BUTHSA TEKCTOBOTO JTOKYMEHTHPOBAHUS ?
2. KakoBbI cr1oco0b! 3arevariaeHus nHhopMaIuu ?

3. Kakue crocoObl JOKyMEHTHPOBAHUS MOSIBUIIHCH B 19 Beke?

Jluteparypa:

beikoBa T.A. JlokyMeHTallmOHHOE OOECIICUeHHE YIpaBJICHUS (JIEIONPOU3BOJICTBO)
[DnexTpoHHEIH pecypc]; yaebnoe nocooue/ T.A. beikosa, T.B. Ky3nenosa. -2-¢ u3a. nepepad. u
JOII. - MockBa: HNuppa-M, 2018. -304 C. - Pexum JOCTYyIIa:
http://znanium.com/go.php?id=942800/

PaS}IaTO‘lHBIﬁ MaTepuaJd K 3aHATUAM:

Konnexkuus nukrorpamm, gororpamm 1 1oKkyMmeHToB XI-XX BB.
Ha6op nnakatos.

Crnaiapl IO HCTOPHUHU PA3BUTHA CLIOCOOOB JOKYMEHTHPOBAHHUS.

Tema 3. @opmyJisip AOKYMEHTAa M ero coctaBHble yacTu. Uctopusi passutusi GopmyJsipa
nokymeHTa — 16-17 Beka, 18 Bek, 19 Bek, 20 Bek. — 16 yacoB

®opmyasp nokymenta XVI - XVII BB. — 4 yaca

Lesnpb 3aHATHA — BBISIBICHHE 3aKOHOMEPHOCTEH CKIIaJIbIBaHUS M Pa3BUTUS (HOPMYJIIpa TEKCTOBOTO
ciyxkebHoro mokymenta XVI-XVII Bs.

B pesynbrare BeIIIOTHEHNS 3a1aHUHA CTYACHT JOJDKEH:

—  umemdb npedcmaeneHue o0 CKIAIbIBAHUN U PA3BUTUH (POPMYIsipa TEKCTOBOTO JOKYMEHTA B
MIPUKA3HOM JIEJIOTIPOU3BOJICTBE;

— 3nams Buabl nokymeHtoB XVI-XVII BB., cocraB Qopmyinspa; Ha3BaHUS pPEKBU3UTOB H
MOPSAAOK UX 0(OPMIICHHUS;

—  yMeTb ONHKChIBaTh KOHKpeTHbIC ToKyMeHThl XV I-XVII BB., cocTaBisist ux pOpMyIIsIpbI.

3agaHus AJ1A CAMOCTOATEIbHOI padoThI.

1. HSy‘lI/ITB BUBI U PA3HOBUAHOCTU JOKYMCHTOB :

1.1 1o kpaTKOMy CJIOBapIO BHIOB M Pa3HOBHIHOCTEH JOKYMEHTOB BBIITICATH BUIBI JOKYMEHTOB;


http://znanium.com/go.php?id=942800/
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1.2 Ilo KOJUICKIIUUA BBIABUTH BUABI JOKYMCHTOB, 00BSICHUB MCTOJ ONPCACIICHUS KaKA0TO BUAA.

2. BeisBUTH 11 onricatb 0COOEHHOCTH 0003HAYEHUS aBTOpa JOKYMEHTA, yKa3as :
- CITyXeOHBII WM TUYHBIA JOKYMEHT;

- KOJUICKTUBHBIN WK PIHI[PIBPII[yaJ'ILHI:IfI aBTOP,

- (hopmy 0003HAUEHHS aBTOPCTBA, MECTO €TO PACIIONOKEHHUS B GOPMYIISIpe JOKYMEHTA;

- 0COOEGHHOCTH OTIpEIeNICHHS aBTOPA.
3. [IpoaHaM3MpoBaTh COCTAB M CIIOCOOBI 0003HAYUCHUS PEKBU3HUTA «aIpecaTy :

- BBIIIKUCAThb MPUMEPLI aAPECOBAHUSA TOKYMCHTOB,

- U3Yy4YUTH COCTaB, CIIOCO0 HAIHMCAHUS agpecaToB JOKYMCHTOB, IIOCBIIAEMBIX U3 HHKXCCTOAMIETO

YUPEXKACHUs B BBILIECTOSAIIEE, JOKYMEHTOB, KOTOPHIMH OOMEHUBAINCH PABHOCTOSIINE YUPEKICHUS, U

JOKYMCHTOB, HAIIPABJIACMbBIX N3 BIIICCTOAIINX yqpemneHHﬁ B HHOKCCTOMAIIUC.

4. 3yunth ciocoObI TaTUPOBKH JTOKYMEHTA :

a) OMpEACIUTb AaThbl U3Yy4YACMbIX JOKYMCHTOB;

0) yCTaHOBUTH MPU3HAKHU TATHPYIOIIETO XapaKTepa;

B) NMEPEBECTU YCTAHOBJICHHBLIC MOAaThl C 3pPbI «OT COTBOPCHHUA MHpPa» Ha 3pYy «OT POXKIACCTBA

XpucToBay, ¢ IOTUAHCKOTO KaJleHAaps Ha TPUTOPHUAHCKUM.

5. MByuuTh cocTaB yAOCTOBEpEHHS JHOKYMEHTa

PacCIiojIoKCHUA MOANNCH U CKPCIIBI.

6. Ommcatp XapaKTep OTMETOK HAa NOKYMCHTAXx. OHpeZ[eJ'II/ITL HUX HA3HAYCHUC.

OMpeaACInTb HAJIU4HUC,

coCTaB, MCCTO

7. OnpeaenuTs TPaJULUOHHO-CIOXKHUBILYIOCS CTPYKTYPY TEKCTa U OCOOEHHOCTH H3JI0KCHHMS

COJIep’KaHus OTAEIBHBIX BUIOB IOKYyMEHTOB (4e00MTHAsI, TpaMoTa, OTITHCKA).

Yka3aHus no BbINOJHEHHIO 33}13]—[1/[]7[:

3amanus Ne 1-6 MOKHO BBITIOITHATH C IIOMOIIBIO TAOJHIIBI CIEIYIOIIeH ()OPMBI:

Bun

JIOKYMEHTA

ABTOp

Anpecat

Jara

CoctaB

YAOCTOBEPCHUA

OTMmeTKa Ha

JIOKYMEHTE




47

1. BeimmcaTe Ha3BaHUS BHIOB JOKYMCHTOB, O6paTI/IB BHUMAHHC Ha KOJUYCCTBO BHJIOB U

pasnoBunHocterd B XVI-XVII BB.

BI/II[I)I JOKYMCHTOB CJICAYCT BBINUCHIBATL 10 CIACAYIOMIUM TIpyImaM: pacnopAaUuTCIIbHBIC
JOKYMCHTBI (HaanMep, YKa3bl, I'paMOTbl, HaKa3HbIC, HaMﬂTI/I), NepernurcKa (HaMHTI/I, OTIINCKH,

YeJI00UTHBIC U T.11.).

Bunel 1OKyMEHTOB M3YYHTH TaKKe MO KOJUICKIIMH KOMHN TOKYMEHTOB. Tak Kak OOJIBIIMHCTBO
JIOKyMEHTOB HE MIMEET BBIICTICHHOTO O003HAYEHHWS BHJA WJIM PAa3HOBHIHOCTH, TO HAIO MX ONPEIEIUTH
CaMOCTOSITEITEHO M OIHCATh METOABI ONpeAcIICHNs (aHAJIN3 TEKCTa, CIeIudUKa H3II0KCHHUS COIMePIKaHs

HJIN CJIOKUBIIAACS UCPAPXUA I[OKYMGHTOB).

2. Tlo xomnexmuu XVI - XVI BB. BHUMATENbHO MPOYUTATH COJEPKAHUE KAKJIOTO JOKYMEHTa U
yKa3aTh aBTOpa - CO3/AareNs JOKyMEHTa (Y4YpekJCHHE) W TOAPOOHO OOBSICHHTh, KaKHM OO0pa3oM

YCTAHOBJICH AaHHBIN aBTOP.

3. BHUMAaTENpHO MPOYHUTATH JOKYMEHTHI MPEIOKEHHOW KOJIIEKIIUM W CTOJIOA W OMpPEeTHTh

MECTO PacIoIOKeHHs apecara, ero cocTaB U (pOpMy, BBIITUCATH HECKOJIBKO IPUMEPOB.

s aHanmu3a JTOKYMEHTOB, KOTOPBIMH OOMEHUBAIINCH YUPEKACHUS, CIENYET B3STh TAaKUE BHIIBI
KaK yka3, rpamora, 4yeiloOWTHas, ormucka. [IpociennTs W BhIMKCATh NpUMEpbl OQOPMIICHUS B HHUX

azipecara 1 10 COAEPKaHMIO ONPENEINTh KOHKPETHBIC YUPEXKACHHUs, KOTOPHIM alpeCOBaHbl JOKYMEHTHI.

4. YCTaHOBUTH JaTy CO3/AaHUs JOKYMEHTa - TOUHYIO, IPUOIMKEHHYIO, BEPOSITHYIO C TOIPOOHBIM
00BsICHEHHEM JTaTHPYIOIIEro MpHU3HaKa (CoaepKaHue JOKYMEHTa, BpeMsl ACHCTBHS HCTOPHUUYECKHUX JIUI U
T.A.). YCTaHOBJIIEHHYIO II0 3p€ «OT COTBOpeHHMs Mupa» (Hampumep, 7168, korma mnepsas wnudpa
omyckanach - 168) maTy mepeBecTH Ha 3py «OT poxkaecTBa XpucrtoBay. Jis atoro ot mudper 7168
Bbraecth mudpy 5508 wmimm 5507 (st coObrtuii MapToBckoro ctwiisl) U 5508 wmm 5509 (s coOwiThit
ceHTs0prckoro crwist). K gHio mecsaua cienyer npubaButh IMGPY IECsITh, YTOOBI MOMYUYUTH ATy IO

HOBOMY CTUJIO.

5. CocraB ynocTOBEpEeHHUS IOKYMEHTa Ha4yaTh M3y4aTh CO CTOJIOINA, MO KOTOPOMY OIpEICITUThH
MECTO TOAHUCH («IIPUTTUCH») U XapakTep ee HamucaHus. [0 KOMIeKIUHU BBISICHUTH COCTaB CITY KHIIBIX

nfoz[eﬁ, MNOAMUCBHIBAOIIHNX U CKPCIUIAOIINX TOKYMCHTHI.

6. Boimucarb Bce OTMETKH Ha JAOKYMCHTAaX, OTMCTUB MCCTO HUX HAIIUCAHUWA, UX HA3HAYCHUC U

HCIIOJIb30BaHUE JId YTOYHCHUSA XapaKTEPUCTHUKN JOKYMCHTA.

7. IIpoaHanu3upoBaTh HECKOJIBKO BUJIOB JOKYMEHTOB, YCTAHOBUTh, UMEETCS JIM XapaKTepHas JJis
KQXJIOTO BHJIa CTPYKTypa TEKCTa, KAKUMHU YCTOWYMBBIMHM CIOBOCOYETAHHUSAMH OTJIMYAETCS OJAMH BUJ OT

JIPyTOro.

21_]151 aHaJIn3a MOXXHO B34ATbh TaKHMEC BUJIbl JIOKYMCHTOB KaK yKa3, IaMsThb, T-Ie.]'IO6I/ITH21${, OTITHCKA.
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Marepuansl aHaJIn3a JIy4lle NPeICTaBUTh B TAOIMYHON Qopme :

Bun nokymenra Beenenue OcHOBHas 9acTb BaxmoueHmne

KoHTpo/ibHbIE BONIPOCHI:

1. YeM ompenensiiiach CTPYKTYpa TEKCTa M HAMMEHOBAaHUE BUJIA JOKYMEHTA ?
2. KakoBbl 0co0OeHHOCTH BHENTHETO 0(OPMIICHHS JOKYMEHTa ?
3. Kakue mpu3HaKku MoMOraroT ONpPEe/IeNIUTh aBTOPCTBO IOKYMEHTA ?

4. Kak ompenennth Bpemsi cocTaBieHHs noKymMeHTa ? OcoOeHHOCTH 0003HAYEHHWs JaThl

nokymenTta XVI - XVII Bs. ?

5. Kak ynocToBepsuiuch JOKYMEHTHI ?

HcTouyHuKHU M IUTEpaTypa

Hcrounuku:
Kpatkuii cnoBaps BUAOB U pa3HOBUIHOCTEW JOKYMEHTOB.-M.,1974.
Jlureparypa:

beikoBa T.A. JlokymMeHTallMOHHOE oOOecreueHne YIpaBieHus (IeIOMPOU3BOICTBO)

[DnexTpoHHEIH pecypc]; yaueoroe mocooue/ T.A. beikosa, T.B. Ky3nenosa. -2-¢ u3a. nmepepad. u

— Mockaa: WNndpa-M, 2018. -304 c. — Pexum JI0CTyTIA:

http://znanium.com/go.php?id=942800/

Pa?.}laTO‘lH])Iﬁ MaTepuaJd K 3aHATUAM:

1. Cronben XVII B.
2. Komneknuu konuit qokymeHToB XVI-XVII BB.
3. Kpatkuii cioBapb BUAOB U Pa3HOBUAHOCTEN JOKYMEHTOB.

®opmyasip rokymenta XVIII B. — 4 yaca

Lenp 3aHATHS — WM3yYeHHE Pa3BUTHA U OCOOCHHOCTEH (QOPMYISPOB CIIy>KEOHBIX HOKYMEHTOB

XVIII B.

B PE3YJIbTATC BBIITOJIHCHUA 3a)_'[aHI/If/’I CTYACHT NOJIKCH:

—  umemp npedcmaeienue O 3aKOHOJATEILHOM PErYIMPOBAHUN MPOLECcCa TOKYMEHTUPOBAHUS

u pa3sutuu popmyisipa gokymenta XVIII B;

— 3Hamb 3aKOHOOATCJIBHBIC aKTbI, PCTIIaMCHTUPYIOMIUME IIOCTAHOBKY JICJIOIPOU3BOJACTBA B

XVIII B, BHIBI TOKYMEHTOB, COCTaB POPMYJIsipa JJOKYMEHTA, TpaBmiia 0POPMIICHUS! pEKBU3UTOB;


http://znanium.com/go.php?id=942800/
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—  yMeThb ONHCHIBaTh KOHKpeTHBIE ToKyMeHTHl XVIII B., cocTaBmsis ux GpopMysspsl.
3amanus 1 CaMOCTOSITEJIbLHOI PadoThI:

1. HSy‘lI/ITL BUABI 1 PAaSHOBUAHOCTU JOKYMCHTOB:
- BBIIIKUCATh BUABI JOKYMEHTOB, YCTaAaHOBJICHHBIC FeHepaHBHLIM periIaMeHTOM

- U3 «KpaTKOFO CJIOBaps BHIOB U pa3HOBI/I,Z[HOCTeI7I AOKYMCHTOB» BBIIIKUCATh BHUJAbI JOKYMEHTOB

XVIII B.

- U3 A€ MCCTHBIX y‘-IpC)KILeHI/Iﬁ BBIIIUCAaTh BCC BUIABI JOKYMCHTOB W OTMCTUTL HM3MCHCHUSA B

TCXHUKE NOKYMCHTHUPOBaHUAA.

2. Ha MpuMEpPe NOKYMCHTOB MCECTHBIX yqpemﬂeﬂmﬁ MMpOoaHAJIM3UPOBAThL CJIOXKUBHIMECA ITpaBUJIa

HalmMcaHud aBTOpPA, BBISIBUB!
a) 0COOCHHOCTH O(OPMIICHHUS aBTOPA CAYXKEOHBIX U JIMYHBIX JOKYMEHTOB
0) 3aBHCHMOCTb 0003HAYEHUS PEKBU3UTA «aBTOP» OT 0003HAYCHUS a/ipecara JOKyMEHTa.
3. Ilpoananu3nupoBaTh 0003HAYCHUS PEKBU3UTA «AAPECAT»:

a) BBITINCATh U3 FCHCpaJ'H)HOFO periaMeHTa OnmucaHrue CUCTEMbI ITMCbMCHHBIX CHOIIICHUI 3BCHLCB

amnmapara ynpaBJIeHUs

0) 10 TOKYMEHTaM MECTHBIX YUPEKACHHI ONMUCATh MOPSIOK O(OPMIICHHS PEKBU3UTA «aapecaTy,
OTMETHUTh OTIUYUTEIBbHBIE OCOOCHHOCTH TOPSAIKA aIpecOBaHMs JOKYMEHTOB 10 cpaBHeHHI0 ¢ XVI-XVII

BB.

4. OnncaTh NOPSAOK JaTUPOBAaHUS JOKYMEHTOB. JlaTh MpUMepsl BCeX BUIOB AT C MIEPEBOJOM UX

Ha TPUTOPUAHCKUH KaJIICHaph.
5. M3y4nTh cocTaB yIOCTOBEpEHUS TIOKYMEHTOB:
- BBIMUCATH U3 | eHEepaIbHOTO perjaMeHTa MpaBuiia yI0CTOBEPEHHUS JOKYMEHTOB
- OTHCATh COCTaB TIOJITUCH IO JOKYMEHTaM MECTHBIX YUPEXKICHHUM.
6. Omucath BUJIBI OTMETOK Ha JIOKYMEHTaX.
7. I3yuuTh NpUHILIMIIBI OPTaHU3ALKN TEKCTa HECKOJIBKUX BUAOB IOKYMEHTOB.
8. CoctaBuTh (HOPMYISPHI IBYX JOKYMEHTOB.

Yka3zanus no BbBINOJTHEHHUIO 3aJaHA N
1. BbIsIBUTH BUIBI JOKYMEHTOB, yCTaHaBIMBacMble ['eHepalbHBIM PEriiaMeHTOM, AOIMOJHUTh UX
Bugamu gokymeHToB XVIII B., mpuBenénabiMu B «KpaTkom crioBape BHUIOB W Pa3HOBHIHOCTEH

JOKYMCHTOB» U BBIIIMCATh UX OIIPEACIICHUA U3 CHOBapS[.
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I/I3yT-II/ITL JOKYMCHTBI €1 MECTHBIX y‘-IpG)K,IICHPIﬁ, BBIIIMChIBass HAMMCHOBAHHA BHJIO0B H 06pa1ua;{

BHMMAHUEC HAa TCXHUKY NOKYMCHTHUPOBAHUA, BOASHBIC 3HAKH, I‘ep6OByIO 6yMary.

2. 3amanns Ne 2-6 MO>KHO BBITIOJTHATE C TIOMOIIBIO TAOIHIIBI CIEIYIOIeH ()OPMBI:

Bun Astop: |Ampecat: |Hdata: |Tekct: CocraB Ormerka  Ha

JOKyMEHTa: (xp. comep.) YIOCTOBEPCHUS JOKyMEHTE

O6paTI/ITC BHUMAHUC Ha MCECTO PAaCIOJIOKCHUA PCKBU3UTA «ABTOpP»XU OINHUCATh IIpaBUJIa €TI0

0o OpMIICHHUS B 3aBUCUMOCTH OT PEKBHU3UTA «aapecaTy.

3. Uzyunts no I'eHepanbHOMY periiaMeHTy W JOKYMEHTaM MECTHBIX YUYPEXKICHHHA MpaBuUIia

odopMIIeHHUS pEKBU3UTA «aapecary». Briucars npaBuia U IpuMepsbl aipecoBaHuUsl.

4, HpO&HﬂJ’II/I?,I/IpOBaTL BCC HMCIOIIMECA AaTbl B AOKYMCHTC W OIIPCACIUTL HUX HA3HAYCHUC,

BBINIUCATh IPUMEPLI U OITUCATH MECTO PACIIOJIOKECHUA Ka)KJIOH JIaThI.

5. W3yuuTe npaBuia yAOCTOBEPEHUS JOKYMEHTOB 1O ['eHepaqbHOMY periaMeHry. 3aTeM

MPOaHaIM3UPOBATH OPOPMIICHHE TTOAIUCH B IOKYMEHTAaX, BU/IbI [TEYATEH.
6. Brinucath Bce OTMETKU Ha JOKYMEHTaX, YKa3aB, Kakue u3 Hux nosisuiauck B X VIII B.

7. Tlo T'enepaibHOMY pErJaMeHTy Ha IPUMEPE MPaBWJI COCTABJICHUS MNPOTOKOJA OMNPENENUTh
TpeboBaHUs, TpeabsBiaseMble K Tekcry (mn. VI, XXX). BHUMATensHO 4YMTast TEKCThI HECKOJIBKHX
JIOKyMEHTOB, OINUCAaTh MX CTPYKTypy, NPOCIEXKHBAas €€ HU3MEHEHHE B DPA3NIMYHBIX BUAAX; MPUBECTH

pUMEpPHI BUIOB TpadapeTHBIX JOKYMEHTOB, OTMEUasl KaKUM ITyTeM IIPOBOIMIACh TpadapeTr3ariys.
8. Omucath JOKYMEHTHI TI0 CIIeAYIONIEH CXeMe:
- BT (PA3HOBUIHOCTH)
- aBTOp
- ajgpecar
- TEKCT
- IaTta
- COCTaB yJI0CTOBEPEHHUS

- IOATTUHHOCTH (KOMUIHOCTB )
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KOHTpOJ’lebIe BOITIPOCHI

1. HazoBute ocobennoctu ¢popmsl fokymenta XVIII B. ?

2. Kakue Tp€6OBaHI/I$I NPpEABABIIAIOTCA K O(l)OpMJ'IGHI/IIO IMpOTOKOJIa 110 FeHCpa.HI)HOMy

permamenTy?
3. B uem nposiBuiach TeHASHIMS K YHUPHUKAIUN TOKYMEHTOB ?

4. OnumuTe cucTeMy NMMCHbMEHHBIX CHOLIEHUH 3BEHBEB allllapaTa ymnpasieHus 1o I eHepaabHOMY

pernamenry ?

HMcTouyHuku u iMreparypa

beikoBa T.A. JlokymMeHTalmoHHOE OOecreueHHe YIpaBICHUs (JIEIOMPOU3BOICTBO)
[DnexTpoHHEIH pecypc]; yaebnoe nocooue/ T.A. beikosa, T.B. Ky3nenosa. -2-¢ u3a. nepepad. u
JIOII. - MockBa: HNuppa-M, 2018. -304 C. - Pexum JOCTYyIIa:
http://znanium.com/go.php?id=942800/

Pa?o)laTO‘lHI)Iﬁ MaTepuaJd K 3aHATUAM

1. 'enepanpHbiii pernameHt 1720.
2. JIoKyMeHTHI (J1ena) MeCTHBIX yupexaeHuit 18B.
3. Kpatkuii cioBapb BUAOB U Pa3HOBUAHOCTEH JOKYMEHTOB.

Dopmyasip fokymenTa XIX Beka —4 yaca

Lenp 3aHsTHA — N3y4YeHHE Pa3BUTHS U OCOOCHHOCTEH (POPMYIISIPOB CITy)KEOHBIX JOKyMeHTOB XX

B pesynbpraTe BBINOIHEHN 3aJaHUH CTYJEHT JOJDKEH:

— umemdv  npedcmagnreHue O  pErIaMEeHTallMd  Ipolecca  JOKYMEHTHpPOBaHWsS B
3aKOHOJATeNbHBIX akTtax XIX B., pa3BuTun ¢opmynspa OOKyMEHTa, TEHACHIMAX Tpadaperuzanuu
JIOKYMEHTOB;

— 3Hamb Bujbl J0KyMeHTOB XIX - B., 0coOeHHOCTH uX o(opmileHUs, cocTaB (opMyJsipa,
nosiBJicHWe OJaHKOB M WX BUJIbI, MOSBICHWE OTMETOK Ha JIOKYMEHTaX, OTPAXKAMOIIUX WX JBHKCHUE B
YUPEXJIEHUHN U PadOTy C HUMH.

—  yYMeThb aHaJTM3MPOBATh KOHKPETHBIE TOKYMEeHTHI XIX B.; COCTaBISAA UX POPMYIISPEI.

3agaHus A1 CaMOCTOATEIbHON padoThI

1. 3y4nTh BUABI U Pa3HOBUIHOCTH JTOKYMEHTOB.
2. BeisBuTh 0co0eHHOCTH 0(hOPMIIEHHSI PEKBHU3HUTA «aBTOP», OTMCATh COCTaB OJIaHKa M €ro BUBI.
3. MI3y4nTh TEKCT JOKYMEHTA.

4. Onmcath MOPSAOK aIpeCOBaHMS TOKYMEHTA.


http://znanium.com/go.php?id=942800/
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S. BeimucaTe AaThl COCTaBJICHHS, OOpPaOOTKH, IOAIHCAHHMS M Jp., yKa3aTb MECTO HX

PACIOJIOKEHUSL.
6. [Ipoananm3upoBaTh XapakTep yIOCTOBEPEHHUS JOKYMEHTA.
7. Onucatb BUABI OTMETOK.
8. CocTaBuTh GOPMYIISPHI 2-X JTOKYMEHTOB.

YKka3zaHus 1m0 BBINOJTHEHHUIO 3aaHUH
1. Haunnate paboTy ciemyeT ¢ pacCCMOTPEHUS JeNl YUPESXKIeHHUs. BRISBUTE U BBINIMCATh Ha3BaHUS

BUJIOB JOKYMEHTOB:
- U371aBaCMbI€ BBILICCTOSIIIIUMU OpraHaMUu;
- IOCBIIAEMBIE PAaBHBIM YUPEKACHUSIM;
- IPEJICTABISIEMBIC B BBILIECTOSIINAEC YUPESKICHHUS,
- 0(OPMIISIFOIIIME BHYTPCHHIOKO JICATEIIBHOCTD.,

N3 «Kpatkoro cioBapss BHJIOB M pPa3HOBHJIHOCTEH JOKYMEHTOB» BBIHCATh ONpEeNIeHUs

BBISIBJIEHHBIX BUJIOB JOKYMEHTOB XIX B.

2. Onucate HOPSOOK OGOPMIICHHS PEKBH3HTA «ABTOP» B PA3JIMUHBIX BHIAX IOKYMEHTOB,
BBINUCATh HECKOJIBKO THIIOB OJIAHKOBBIX HAAMMCEH U ONPEAETUTh UX cocTaB. [1o KoMIiekcy TOKyMEHTOB
NPOCIEeINTh, KaKHe BHIbl JOKYMEHTOB NHLIyTCS Ha OJlaHKaX, Kakue 0e3 00O03HaueHUs! OJaHKOBBIX

HaJMCeM.

3. IIpoaHanu3upoBaTh HECKOJIBKO BHAOB JOKYMEHTOB, YKa3aB CTPYKTYpy TEKCTa, BBINHCAB
MpUMEpPhl  NPUMEHEHHS  «KaHUEISIpu3MOB». OTMETUTh, HACKOJNBKO  yCHUJIMJIACh  TEHACHLHUS

Tpadaperuzanuy (BbIIMCATH IPUMEPHI TpAdapeTHBIX U TUIIOBBIX TEKCTOB).

4, HpI/I OIMMCAHUUN TIOpAJAKa aApeCOBaHHA YCTAHOBUTH 3aBUCHUMOCTb O(I)OpMJ'IeHI/IH PEKBU3UTA
«aapecar» 0T Uuepapxuun y‘lpe)l(,[[eHHfI. HpHBeCTI/I ONpUMEPBI aIPpECOBAHUSA B BBIIICCTOAIINC, PABHBIC U

HUKECTOSIIIEE YUPEKICHUSL.

5. Beinucars npuMepsl JaTUPOBKHU U IIEPEBECTH J1aThl HA HOBBIM cTwiib. B XIX B. pazHuna Mexay

CTWIsIMU paBHsuiach 12, B XX B. — 13 nHAM.

6. Brmmucats NpUMCPBI MOANMNCAHUA MJOKYMCHTA B HWHCTAHIUAX pa3H0ﬁ INOAYUHCHHOCTH H

OITMCAaTh COCTAaB ITOAIIMCH.
7. Belmucath OTMETKH Ha JAOKYMCHTAX M yKa3aTb UX Ha3HAYCHUC, MCCTO MPOCTABJICHUS.

8. ®opMyIISIpEl TOKYMEHTOB COCTABUTH IO CXEMe, IIPEIOKEHHON B TPETHEM 3aHSITHH.
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1. B uem nmposiBunacek TeHAEHINA K yHUPHUKAIMK GOPMBI U TEKCTa JOKyMeHTa ?

2. Uto Takoe TpadapeTHBII 1 THITOBOI TEKCTHI 7

3. HazoBuTe coctaB OiiaHKa JJOKyMeHTa ?

4. Yem onpenensuica XapakTep aApecoBaHUs JOKyMEHTa ?

HcTouyHuku u JiMreparypa

HUcTtounukn:

boikoBa T.A. JlokymeHTanmoHHOe oOeclieueHue YyrpaBieHusi (IeI0MpPOU3BOJICTBO)
[DnexkTpoHHbIi pecypc]; yueoHoe mocobue/ T.A. beikopa, T.B. Ky3nenosa. -2-e u3a. nepepad. u

JIOTI. Mockaa: Hndpa-M, 2018. -304 c. — Pexum JI0CTyTIa:
http://znanium.com/go.php?id=942800/

Pazgarounblili MaTepuaJ K 3aHATHSIM

1. dena yupexnaenuit 19 B.

2. Kparkuii cinoBapps BUJOB U Pa3HOBUJHOCTEH TOKYMEHTOB.

Tabnuna

Ananmms odopmieHns pekBU3NToB qokyMeHToB B XVI- XIX BB.

HanmenoBanue 1OKyMEHTOB OcobenHocTu 0OpMIICHUS PEKBU3UTA

B XVI-XVII BB. B XVIII B XIX
B B

ronNE

o

Bug noxkymeHnra

ABTOp

Anpecat

Tekcer:

BBE/ICHUE

OCHOBHAsI 4acTh
3aKIJIIOYEHHNE

JlaThr

COCTaBJICHUS
MOJTyYeHUS
perucrpanuu

CocTtaB ya0cTOBEpEHUS
OTMETKH Ha JOKYMEHTE



http://znanium.com/go.php?id=942800/
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®opmyJasp nokymenta XX Beka. — 4 yaca

Lenp 3aHATHS — N3yYeHHNE Pa3BUTHS U OCOOEHHOCTEH (hOPMYIISIPOB CIYKEOHBIX TOKYMEHTOB XX

B pesynbrare BIIOTHEHNS 3a1aHUH CTYACHT JOJDKEH:

— umemdp  npeocmaenenue O  PErIAMEHTAllMd  Ipolecca  JOKYMEHTHPOBAaHUS B
3aKOHOAATENbHBIX aKkTax XX B., pa3BuTud (opmymspa OOKYMEHTa, TEHACHIHMAX TpadapeTH3anuu
JIOKYMEHTOB;

— 3Hamb BHUIBl JOKYMEHTOB XX - B., 0OCOOCHHOCTH HX O(oOpMIEHHS, COCTaB (opmyJsipa,
nosiBJicHWe OJaHKOB M WX BHUJBI, MOSBJICHWE OTMETOK Ha JOKYMEHTaX, OTPAKAIOIIUX UX JABHKCHUE B
YUpexAeHUH U paboTy ¢ HUMHU.

—  yYMeThb aHaJM3UPOBATh KOHKPETHBIE TOKYMEHTHI XX B.; COCTABISIS UX (OPMYIISAPHL

3agaHus 11 CAMOCTOATEIbHOI padoThI

1. I3yuuTh BUABI U PA3HOBUIHOCTH JOKYMEHTOB.

2. BoIsiBUTE 0COOCHHOCTH O(OPMIICHHSI PEKBU3UTA «aBTOP», OMUCATh COCTAB OJIaHKa U €T0 BUJBI.
3. ByuuTh TEKCT JOKYMEHTA.

4. Onucath MOPSAOK aIpECOBAHUS TOKYMEHTA.

5. Bemmcare matel cocraBieHus, 00paOOTKM, NOANHCAHWS H JIp., YKa3aTb MECTO WUX

PacIonoXeHusl.
6. Ilpoananu3upoBarh XapakTep yI0CTOBEPEHUS JOKYMEHTA.
7. Onucath BUALI OTMETOK.
8. CocTtaBuTh GOPMYIISAPHI 2-X JTOKYMEHTOB.

HMcTouyHuKHU M TUTEpaTypa

beikoBa T.A. JlokymeHTanimoHHOE oOecleueHne YyIpaBieHusi (IeI0NpPOU3BOJICTBO)
[DnexTpoHHBIH pecypc]; yueoHoe mocodue/ T.A. beikoBa, T.B. Ky3unernosa. -2-e uzz. nepepad. u
JIOTI. — Mockaa: Nudpa-M, 2018. -304 C. — Pexum JOCTYyTIA:
http://znanium.com/go.php?id=942800/

Pa3naTouHblii MaTepuaJ K 3aHATHAM

1. dena yupexnaennii 20 B.
2. Kpatkuii cnoBapb BUIOB U pa3HOBUAHOCTEN JOKYMEHTOB.

3. COOpHUK 3aKOHOJATEJIbHBIX aKTOB IO jesonpou3BoiacTBy (1917-1970rr.) — Yue6. mocobue

noa pex. S.3. Jlusmuua. — M. MITUAU, 1973. - 157 C.


http://znanium.com/go.php?id=942800/
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Tema 4. @opMyJisip COBPEMEHHOI0 yYNPAaBJEHYECKOT0 JOKYMEHTa: MpaBuja opopmMiieHus
PEKBU3UTOB— 8 YacoB

Lenp 3aHSATHA — W3y4YeHHE COBPEMEHHBIX TpeOOBaHWN TOCYIApCTBEHHBIX CTaHAAPTOB U
HOPMAaTHBHO-METOJMYECKUX aKTOB K O(POPMIIEHHIO CITYKEOHBIX JOKYMEHTOB.

B pe3ynbpraTe BEIOTHEHHS 3aJaHUHA CTYJEHT JOJDKEH:

— umemdp npedcmagiieHue O TCHIACHIMSIX Pa3BUTHA JOKYMEHTa W TMPHUHIHMIAX MOCTPOSHUS
hopmyisipa-oOpasiia OpraHu3aMOHHO-PACTIOPSTUTEILHBIX JIOKYMECHTOB;

— 3Hamb COCTaB PEKBHU3UTOB M TPEOOBAaHUS TOCYAAPCTBECHHOTO CTaHIApTa K O(QOPMIICHUIO
JIOKYMEHTA.

— 3HATh COCTaB PEKBU3UTOB M TpeOoBaHus [IpaBun nenonpousBoicTBa B (eaepalibHbIX
OpraHax MCIIOJIHUTEIILHOM BIacTH U METOINYECKIX PEeKOMEHIANNH K COCTaBJICHUIO JOKYMCHTOB.

— yMeTh IPOSKTUPOBATh OJIAHKA JOKYMEHTOB YUYPESKIECHUH M HMMETh HaBBIKM PabOTHI C
rOCyJIapCTBCHHBIMH CTaHAAPTaMU U METOJMYCCKUMH YKa3aHUSAMU 110 UX BHEAPEHHUIO ¥ MPUMECHCHHUIO.

3agaHust VIS CAMOCTOATEIbHOI PadoThI

1. V3yunTh KOMIUIGKT HOPMATHBHO-METOJMYCCKUX JIOKYMEHTOB IO JIOKYMEHTHPOBaHUIO
ynpasieHueckoit  gestenbHocTH  (IlpaBmnma  gemompomsBoicTBa  uiA  (penepalibHBIX  OPTaHOB
WUCTIONHUTENFHOW  BIACTH, MeToqu4eckne peKOMEHJAMu 10  pa3padoTKe WHCTPYKIWHA 110
JIEIIONPOU3BOJICTBY B (hefiepaibHBIX OpraHax MCIIONHUTELHOW BIACTH).

2. Wsyunts 'OCT P 7.0.97-2016 ¢ TpeboBaHmsAIMEU K OPOPMIICHHUIO TOKYMEHTOB, OTIPEAEITUTH €T0
CTPYKTYpPY, COCTaB Pa3/ieioB.

3. Usyunts TpeboBanns ['OCTa k GiraHKy TOKyMEHTA.

4. TlpoaHanu3upoBaTh TNPEMIOKEHHYIO KOJUISKIIHIO JOKYMEHTOB, ONPEAEIUTh PEKBHU3UTEHI,
yKa3aTh HEJIOCTATKH B UX PACIIONIOXEHUU U 0(OPMIICHUH.

5. CocTaBuUTh Ha OCHOBaHWHW pa3aTOYHOTO Marepuana OmaHku (OO W JUIA TMHChMA)
OpraHM3alMii U MPEINPUITAN Pa3IMIHBIX (OPM COOCTBEHHOCTH C BapUAHTAMMU MPOJOILHOIO U YIJIOBOTO
PacrojIoKeHHS PEKBU3UTOB.

Yka3aHus no BbLINOJHEHHUIO 3adaHusd.

1. Usyunrs IpaBuna aenonpon3soacTBa 1is heaepalbHEIX OPraHOB HCIOTHUTENBHOM BIACTH,
MeTtoandeckne peKOMEHJAUKMU MO pa3padOTKe HHCTPYKLHUH IO AEIONPOM3BOACTBY B (henepabHbBIX

opranax ucronHuTensHoM Brnactu (Ilpunoxenne 11).

2. Usyunts TOCT P 7.0.97-2016 ¢ TpeboBaHMAME K O(GOPMICHHIO TOKYMEHTOB, 3aIlHCATh €ro

paslienbl U ONPENEIUTh CTPYKTYPY.

3. Usyunts TpeGOBaHHS TOCYIAPCTBEHHOTO CTAHAAPTA K OJAHKAM IOKYMEHTOB, OIPEIEITHTH
pasnuuust oOmiero OnaHka W OnaHKa IS MUChbMa, BapUAHTHl PACIIOJIOKEHHUS PEKBU3UTOB B OJIaHKE
(yrioBoe, INEHTpOBaHHOE). BEBISICHUTH, B COOTBETCTBUM C TPEOOBAaHUSAMH KaKMX HOPMATHUBHBIX

JOKYMCHTOB IIPOCKTUPYHOTCA OaHKHu TOCYyAapCTBCHHBIX 0pFaHH3aI.IHI7[ U KOMMCPUYCCKUX opraﬁnsaunﬁ.
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4. N3yunts npeoKeHHyI0 KOIEKIHIO (3-5 TOKYMEHTOB) M aHANM3UPYS JOKYMEHTEI, BBISBUT
HemocTaTkn B odopmwieHHH OnaHka (OTCYTCTBHE HEOOXOOMMBIX PEKBU3UTOB M MPaBHIBLHOCTD
oopMIICHUSI HMMEIOIIUXCS); OMPENeNINTh MPAaBUIBHOCTh PACIONOXKEHNUS W O(OPMIICHHUS PEKBU3HTOB
JOKyMEHTa (3arojloBKa, JaThl U UHAEKCA, OAIHUCH, OTMETOK O IOCTYIJICHHH U HalpaBJIEHUH JOKYMEHTA
B JI€JI0 U p.).

5. Ha ocHOBe pa3jaTOYHOro MaTepHana CHpOEKTHPOBAaTh ONAHKH NOKYMEHTOB KOHKPETHBIX
opranuzanmii B coorBeTcTBuM ¢ TpeboBanusamu ['OCT, Ha popmare Oymaru A4: oOuiuii u U1 THChMa C
MPOJIOJILHBIM H YTJIOBBIM PACIIONOKEHHEM PEKBU3UTOB.

KoHTpoJbHbIE BONPOCHI

1. MMepeunciure BuAB HOPMATHBHEIX AKTOB, pPErNAMEHTHDYIOIIME JOKYMEHTHPOBAHHE
YIIpaBIICHYECKON ACSATENTLHOCTH.

2. YeM pa3nnyaroTcs oOLMil 61aHK i GaHK MUChMa, GIaHK KOHKPETHOIO BH/IA JOKYMEHTA.

Hcrounuku u nureparypa

HUcTtounukn:

denepanbHblii KOHCTUTYIMOHHBIN 3ak0H OT 25 nekabps 2000 1. Ne 2-OK3 «O INocynapcTBeHHOM
repoe Poccuiickoit ®eneparmun» // [DnekTpoHHbIM pecype]. — M., 2019. — Pexum pnocrymna:

http://www.consultant.ru/document/cons_doc_LAW_29674/.

[Mocranosnenue [IpaBurensctBa P® ot 15.06.2009 Ne 477 «O06 yrBepxkaenun I[IpaBun
JIeONPOM3BOJCTBA B (heepalibHBIX OpraHax HCIIOJHHUTENbHOU BiacTwy// [DJIEKTPOHHBIN pecypc]. —

M., 2019. — Pesxxum gocrtymna: http://www.consultant.ru/document/cons_doc_LAW_88695/.

Metoauyeckie pekOMEHAAMU IO pa3padOTKe WHCTPYKLIMW IO JEJIONPOU3BOJCTBY B
denepanbHbIX OpraHax HCHOJHUTENbHOM BIIACTH, YTBEpPXKAEHHbIE MpuKa3zoM PocapxuBa oT 23
nekabps 2009 Ne 76 /I [DnekrponHsii pecypc]. — M., 2019. — Pexum gocryma:
http://www.consultant.ru/document/cons_doc_LAW_ 96081/

[IpumepHas MHCTPYKIIUS MO JIEJIOMPOU3BOJICTBY B TOCY/IAPCTBEHHBIX OpraHU3aIUsIX, YTB.
[Tpuxazom PocapxuBa ot 11.04.2018 Ne 44) // [DnextponHslii pecypc]. — M., 2019. Pexum
nocryma: http://www.consultant.ru/document/cons_doc_LAW_305137/.

I'oCT P 7.0.97-2016. Hammonaneubslii ctanmapt Poccuiickoir @enepaunu. Cucrema
CTaHJapTOB MO HHPOpMAIMK, OMOTUOTEUHOMY W H3AATEeNbcKoMy Jneny. OpraHu3aiioHHO-
pacropsiauTenbHas JoKyMeHTanus. TpeboBaHus K opopMIIEHHIO JOKYMEHTOB // [ DIeKTPOHHBIN

pecypc]. — M., 2019. Pexxum noctyna: http://www.consultant.ru/document/cons_doc_LAW_216461/.


http://www.consultant.ru/document/cons_doc_LAW_29674/
http://www.consultant.ru/document/cons_doc_LAW_88695/
http://www.consultant.ru/document/cons_doc_LAW_96081/
http://www.consultant.ru/document/cons_doc_LAW_305137/
http://www.consultant.ru/document/cons_doc_LAW_216461/
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I'OCT P UCO 15489-1-2007 Cucrema cTtaHaapToB 10 MHPOPMAIMH, OMOIUOTEIHOMY U
W3/1aTeNIbCKOMY Jieny. YrpaBiieHue aokymeHTamu. OOmue TpeboBaHus. // [DIEKTPOHHBIHA

pecypc]. — M., 2019. Pexxum noctyna: http://www.consultant.ru/document/cons_doc_LAW_135548/.

I'OCT P 7.0.8-2013 Jlenonpou3BOJACTBO U apXHUBHOE J€70. TEpPMUHBI U ONPEICICHUS. -
[DneKTpOHHbIN pecypc]. - M., 2019. Pexum JIOCTYyMa:
http://www.consultant.ru/document/cons_doc_LAW _163800/.

JIureparypa:

boikoBa T.A. JlokymeHTanmoHHOoe oOecleueHue yrpaBieHusi (IeI0MpOU3BOJICTBO)
[DnexkTpoHHbI pecypc]; yueoHoe mocobue/ T.A. beikoBa, T.B. Ky3nenosa. -2-e u3a. nepepad. u
JIOTI. — Mockaa: Hudpa-M, 2018. -304 c. — Pexum JOCTYyTIA:
http://znanium.com/go.php?id=942800/

PaS}IaTO‘lHBIﬁ MaTepuaJd K 3aHATUAM:

- I'OCT P 7.0.97-2016. Hanumonanehnsiii crannapt Poccuiickoit denepanuu. Cucrema
CTaHJApTOB MO MH(oOpManuu, OMOIMOTEYHOMY M H3JaTeNbCKOMY Jeny. OpraHu3aluoHHO-
pacnopsiauTenbHas ToKyMeHTanus. TpeboBaHus K 0(OPMIICHUIO TOKYMEHTOB.

- IlocranoBnenue IlpaBurensctBa P® «OO0 yTBepkIeHHHM TMpaBHI JETIONPOU3BOJCTBA B

(henepanbHBIX OpraHax UCHOTHUTETbHON BiacTu» oT 15.06.2009 r. Ne 477;

- Metoguueckue peKOMEHIAMKM MO pa3paboTKe MHCTPYKUMH IO JEJONpPOM3BOACTBY B
(benepanbHBIX OpraHax HCIOJHUTEIBHON BIACTH, YTBEP)KICHHBIC MpHUKa3oM PocapxuBa ot 23 nexaOps

2009 Ne 76.

— Komnexnus 1oKkyMeHTOB.

— CrpaBoyHbI€ JaHHBIE I POEKTUPOBAHUS OJaHKOB.

Tema S. OpranusanuoHHble, pacHOpsiAMTeNbHbIe H HH(POPMANMOHHO-CIPABOYHBIE

nokymeHTHl — 20 yacoB

JloKyMeHTHpOBaHHie PACHOPSINTEILHOM 1eITeJIbHOCTH — 8 YacoB

Henp 3ansTHA — u3ydeHHe TpeOOBaHMH TOCYIApCTBEHHBIX CTaHAAPTOB W HOPMAaTHBHO-
METOANYECKUX aKTOB K COCTABJIEHHIO M O(OPMIICHHMIO PACIOPSAMTENBHBIX JOKYMEHTOB, MOJIY4YeHHE
HaBBIKOB MX COCTaBJICHUS U 0(hOPMIICHHS 1O 3aJaHHBIM CUTYALHSIM.

B pesynbpTraTe BBINOTHEHNS 3aJaHUM CTYJEHT JOJIKEH:

— umemdp npeocmaenenue O CHUTyaluusix, TpeOyIOIIMX U3AAHUS  PaACIOPSAUTEIBHBIX

JAOKYMCHTOB;


http://www.consultant.ru/document/cons_doc_LAW_135548/
http://www.consultant.ru/document/cons_doc_LAW_163800/
http://znanium.com/go.php?id=942800/
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— 3Hamb BUIBl PACHOPSIOWTENBHBIX JIOKYMEHTOB, COCTaB pPEKBHU3UTOB (opmymspa
PacropsAAUTENFHOTO TOKYMEHTA U TpeOOBaHUA K UX COCTABJICHUIO U OQOPMIICHUIO.

—  YMeTb COCTaBIIAITh U OYOPMIIATH PACTIOPAAUTENbHBIEC JOKYMEHTHI 110 3alaHHbIM CUTYalusIM U
MMETh HaBbIKU UX 0(OPMIICHUS Ha KOMIIBIOTEPE.

3amanusi 11 CAMOCTOSITEIbHO PadoThI

1. Msyuuts TpeboBaHUs, MPEABSIBISIEMbIC K COCTABICHUIO M O(DOPMIICHUIO PACIOPSAUTEIBHBIX
JOKYMEHTOB.

2. CocraBuTh U 0OOPMHTB TPUKA3 TI0 OCHOBHOM J€ATEIBHOCTH.

3. CocraBuTh U 0HOPMHTH PACIIOPSKEHHUE.

Yka3aHus 110 BbINIOJIHEHUIO 3aJaHHS

1. VTO4HHUTH COCTaB PEKBU3UTOB, BXOSIIMX B (HOPMYIISp MPHUKA3a, PACIOPSHKCHUSL.

2. Mzyuuts TpeboBanus OCTa kK 0hOpMIIEHHIO PEKBU3UTOB, BXOAAIIMX B (HOPMYJISIp IpUKa3a.

3. VTOUHUTH pasnuuusi B COCTABJICHWM MPHKa3a MO OCHOBHOM JEATENBHOCTH W 110 JUYHOMY
cocTaBy, oOpaliasi BHUMaHAE Ha TOPSAAOK O(OpMIICHUS CChUTKH (YIIOMHUHAHWS) Ha APYTOW MOKYMEHT U
YHU(UKALUIO TEKCTOB IPUKA30B [0 JIUYHOMY COCTaBY.

4. CocTtaBUTh TOKYMEHTHI HA OCHOBE MPEITIOKCHHBIX MPETIOaBaTEIEM CHTYAIIHA.

KoHnTpoabHbIe BOpoCHI

1. Tlepeunciurte peKBU3UTHI, BXOIAIIKE B (OPMYIISp MpUKa3a.

2. HazoBuTe CTPYKTYpY NPHUKa3a 0 OCHOBHOMW JEATEIBHOCTH.

3. UeM oTiiM9aeTCs CTPYKTYpa TEKCTA MPUKA3a 110 JINYHOMY COCTaBY M OCHOBHOM J€ATEIBHOCTH.

4. HasoBuTe CPOKH XpaHCHUsI TIPUKA30B.

5. HasoBute peKBH3UTHI, BXOIAIINE B HOPMYIISP PACTIOPSHKEHUSL.

6. YeMm oTiiM4aeTCs CTPYKTypa TEKCTA PaCOPSKEHHs OT MIPUKA3a [0 OCHOBHOM JIESTENLHOCTH.

HMcTouyHUKHU M TUTEpaTypa

Wcrounuku:

[locranoBnenue IlpaBurensctBa P® ot 15.06.2009 Ne 477 «OO0 yrBepxnenun IlpaBun
JIETIOTIPOM3BO/ICTBA B (heliepalbHBIX OpraHax HCIOJHUTEIBHON BiacTh»// [DIEKTPOHHBIN pecypc]. —

M., 2019. — Pesxxum gocrtymna: http://www.consultant.ru/document/cons_doc_LAW_88695/.

Metoanyeckre peKOMEHAALUU M0 pa3paboTKe MHCTPYKIMH IO JIeJIONpPOU3BOJCTBY B
benepanbHBIX OpraHax HCHOJHUTENbHOM BIIACTH, YTBEpPXKAECHHbIE MpuKa3zoM PocapxuBa oT 23
nexkabpst 2009 Ne 76 // [OnexrponHbii pecypc]. — M., 2019. — Pexwum nocryma:
http://www.consultant.ru/document/cons_doc_LAW_96081/


http://www.consultant.ru/document/cons_doc_LAW_88695/
http://www.consultant.ru/document/cons_doc_LAW_96081/
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[TpuMepHas MHCTPYKLUS 110 ASTONPOU3BOICTBY B FOCY/IapCTBEHHBIX OPraHU3alMsIX, YTB.
[Tpukazom PocapxuBa ot 11.04.2018 Ne 44) // [DOnextponnsiii pecypc]. — M., 2019. Pexum
noctyna: http://www.consultant.ru/document/cons_doc_LAW_305137/.

I'OCT P 7.0.97-2016. Hanumonanwhubiii crangapt Poccuiickoit ®enepanuu. Cucrema
CTaHAapToB 1o uHGOpManuu, OHUOIMOTEYHOMY M H3JaTeNbCKOMY neny. OpraHu3zalnnoHHO-
pacnopsiauTenbHas JoKyMmMeHTauus. TpeboBaHus K opopMIIEHHIO JOKYMEHTOB // [ DIeKTpOHHBIN
pecypc]. — M., 2019. Pexxum noctyma: http://www.consultant.ru/document/cons_doc_LAW_216461/.

JIuteparypa:

boikoBa T.A. JlokymeHTanmoHHoe oOeclieueHue yrpaBieHusi (IeI0MpPOU3BOJICTBO)
[DnexTpoHHbIi pecypc]; yueoHoe mocobue/ T.A. beikopa, T.B. Ky3nenosa. -2-e u3a. nepepab. u
JIOTI. — Mockaa: Hudpa-M, 2018. -304 C. — Pexum JOCTYyTIA:
http://znanium.com/go.php?id=942800/

PazparouHblii MaTepua K 3aHATHAM:

I'oOCT P 7.0.97-2016. Hamumonanwubiii ctanmapt Poccuiickoii ®enepauun. Cucrema
CTaHJapTOB MO HHPOpMALMK, OMOTMOTEUHOMY W H3AATelbckoMy Jeny. OpraHu3alioHHO-
pacnopsauTensHas JoKyMeHTarus. TpeboBaHus K 0pOPMIICHHIO TOKYMEHTOB.

Meroaudeckne pEKOMEHAANMKA IO pa3paboTKke WHCTPYKIMA 110 JIETONPOU3BOJCTBY B

(enepanbHBIX OpraHax HMCIONHUTEIHLHOW BIIACTH, YTBEPXKIEHHBIE MpuKa3oM PocapxuBa oT 23 mexadps

2009 Ne 76.

ANBOOM YHUPHIMPOBAHHBIX (OPM MEPBUYHON YUETHON NOKYMEHTAIMU MO Yy4YETY TPy/Aa U €ro

OIIATHI, YTBEPKIACHHBIN nocTaHoBineHneM ["ockomcrata PO ot 05.01.2004 Ne 1.

MaTepI/IaJ'H:I C MHAUBUAYAJIbHBIMHA 3aJaHUSAMU I CaMOCTOATCIIBHOI'O COCTABJICHUA IPUKA30B U

pacropsKEeHU.

JlokyMeHTHpOBaHHE AeATEIbHOCTH KOJIJIETHAILHBIX OPraHoB — 6 4acos

HGHB 3aHATHA — U3YUYCHUC Tpe6OBaHI/II71 K JOKYMCHTaM, CO3J1aBa€MbIM B IMPOLECCE MOATOTOBKU U
00CITy>)KMBaHUS COBEIIIAHUM.

B pesynbraTe BBITOTHEHUS 3aIaHUIA CTYACHT JOJDKEH:

—  umemdp npeocmaeieHue O BHUIAX KOJUICTHAIBHON JEATEIBHOCTH U TOpsAke e€
JIOKYMEHTHUPOBAHWSI;

— 3Hamb COCTaB JOKYMEHTOB, CO3/IaBa€MbIX IPHU IOATOTOBKE COBEIIAHWUN, TPeOOBaHUS K
(hopMyIISIpy IPOTOKOJIA, TIOPSIIKY €r0 COCTABIICHUS ¥ O(OPMIICHUS;

— YMeThb COCTaBJIATh W O(OPMISATH MPOTOKOI W JOKYMEHTHI, CO3/JaBacMble B IPOIECCE

IOATOTOBKH COBCIIIAHUAA.


http://www.consultant.ru/document/cons_doc_LAW_305137/
http://www.consultant.ru/document/cons_doc_LAW_216461/
http://znanium.com/go.php?id=942800/
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—  yYMeTh COCTaBJISATh U OOPMIIATH BBIIIHCKY U3 IIPOTOKOJIA.

—  YMeTb COCTaBJIATH U OQOPMIIATH PEILICHHUE.

3amanusi 11 CAaMOCTOSITEIbHO PadoThI

1. M3yuurs TpeGOBaHUs, MPEABSIBISIEMbIE K COCTaBICHHIO W O(GOPMICHHIO MPOTOKOIA H
peLeHHS.

2. CocTaBuTh NPHITIAIICHHIE HA 3aCEIaHME.

3. CocTaBUTh MPOTOKOJ COBEIIAHHS.

4. OdpopMHTH BBIIKHCKY U3 MPOTOKOJIA.

5. OdopmuTh perieHue.

Yka3aHusl 10 BbINOJTHEHUIO 3aJaHUS.

1. YTounuTh 3Tansl MOATOTOBKH COBEMIAHWM W BHIBI JOKYMEHTOB, CO3[aBa€MbIX Ha KaKIOM
sTare (IoBeCTKa JAHSI, CHICKH YYaCTHUKOB H T.JI.).

2. VTouHUTh 0COOEHHOCTH (HOpMYJIsipa TIPOTOKOJIA, TPEOOBAHUS K PEKBU3UTAM, U3JI0KECHHBIE B
roCyJapCTBEHHOM CTaHAApTEe W METOAMYECKHX PEKOMEHIAIMAX, oOpamias BHHUMAaHUE Ha COCTaB
WH(GOPMAITUH B TEKCTE TIPOTOKOJIA, OCOOEHHOCTH €T0 MOIMTUCAHUS, CPOKU O(pOpMITCHISL.

3. Onpenenuts pasnuuus TpeOOBAHUI K MPOTOKOIY MOJHOMY U KPaTKOMY.

4. CocTaBUTh CaMOCTOSITENIHHO HA OCHOBAaHHMHU PAa3IaTOYHOTO MaTephaia MPOTOKOJ, BBIIHCKY U3
IPOTOKOJIA, PELICHUE.

KoHnTposbHbIe BONpochI:

1. Mepeunciure pexBu3uTEH, BXOASIIHME B OPMYJISAP HPOTOKONIA.

2. HazoBure CTPyKTypy TeKCTa MPOTOKOJIA.

3. B uéM oTiIHUMe POTOKOJIA HOIHOTO U KPAaTKOTO.

4. YxaxuTe NOPANOK IOATOTOBKH COBEIIAHMS M KAaKME JIOKYMEHTHI CO3JAIOTCA B XOJE
MOATOTOBKHU.

5. TlepeunciuTe peKBU3UTBI, BXOAALIME B (POPMYIIAP PELICHHS.

6. B uem Ha3HAUEHME BHIMUCKH U3 IPOTOKOJIA.

HMcTOYHUKHY U JIUTEpPaTypa

HUcTtounukn:

[locranoBnenue IlpaBurensctBa P® ot 15.06.2009 Ne 477 «O06 yrBepxaenun IlpaBun
JIeITIOTIPOU3BO/ICTBA B (he[iepabHbIX OpraHax HCIOJHUTEIBHON BiacTh»// [DIEKTPOHHBIN pecypc]. —

M., 2019. — Pexxum gocrtyna: http://www.consultant.ru/document/cons_doc_LAW_88695/.

MeTtoauyeckie pekOMEHAAUU IO pa3padOTKe MHCTPYKLIMH IO JEJIONPOU3BOJCTBY B

(I)C,Z[epaJ'IBHBIX opraHax HUCIIOJIHUTEIbHOMN BJIaCTHU, YTBCPKACHHBLIC ITPUKA30M POC&pXI/IBa oT 23


http://www.consultant.ru/document/cons_doc_LAW_88695/
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nexkabpst 2009 Ne 76 // [OnekrponHbii pecypc]. — M., 2019. — Pexum noctyma:
http://www.consultant.ru/document/cons_doc_LAW 96081/

[TpumepHas HHCTPYKIIUS 110 ACIOMPOU3BOJICTBY B TOCYIAPCTBEHHBIX OPTaHU3AIMSIX, YTB.
[Tpukazom PocapxuBa ot 11.04.2018 Ne 44) // [Onextponnsiii pecypc]. — M., 2019. Pexum
nocryma: http://www.consultant.ru/document/cons_doc_LAW_305137/.

I'OCT P 7.0.97-2016. Hanuonanwhublii crangapt Poccuiickoit ®enepanuu. Cucrema
CTaHJApTOB MO HH(pOpManuu, OHOIMOTEUHOMY M H3JAaTeNbCKOMY aeny. OpraHuzanuoHHO-
pacnopsiauTenbHas ToKyMmMeHTauus. TpeboBaHus K opopMIIEHUIO JOKYMEHTOB // [ DIeKTPOHHBIN
pecypc]. — M., 2019. Pexxum goctyma: http://www.consultant.ru/document/cons_doc_LAW_216461/.

I'OCT P 7.0.8-2013 Jlenonpou3BOACTBO U apXUBHOE Je10. TepMUHBI U OMPEIEeTCHUS. -
[D5eKTpOHHBIT pecypc]. — M., 2019. Pexxum JOCTYyTIa:
http://www.consultant.ru/document/cons_doc_LAW _163800/.

Jluteparypa:

beikoBa T.A. JlokyMeHTallmOHHOE OOECIICUeHHE YIpaBJICHUs (JIEIONPOU3BOJICTBO)
[DnexTpoHHEIH pecypc]; yaebnoe nmocooue/ T.A. beikosa, T.B. Ky3nenosa. -2-¢ u3a. nmepepad. u
JIOII. - MockBa: HNuppa-M, 2018. -304 C. - Pexum JOCTYyIIa:
http://znanium.com/go.php?id=942800/

Pa?o)laTO‘lHl)Iﬁ MaTepuaJd K 3aHATUAM

I'OCT P 7.0.97-2016. HauuonanwHbiii crangapt Poccuiickoit ®@enepannu. Cucrema
CTaHAapToB 1o uH(pOpMaluu, OHOTMOTEYHOMY M H3JaTeNbCcKoMy neny. OpraHusaiioHHO-
pacrniopsiauTeNbHas JoKyMeHTanus. TpeboBaHust K 0hOpMIICHUIO TOKYMEHTOB.

Metoanyeckne peKOMEHAAMH M0 pa3paboTKe WHCTPYKLUMI 10 JIENIONPOU3BOJICTBY B

(benepanabHBIX OpraHax HMCIOJHUTEIBHON BIIACTH, YTBEpPXKICHHBIE NMpHKa3oM PocapxuBa ot 23 nexalps

2009 Ne 76.

MaTepHaﬂm C MHAMBUAYAJIbHBIMU 3aIaHUAMU JI1 CAMOCTOATCIIBHOI'O COCTABJIICHUA TOKYMCHTOB.

CocragJiienne nHGOPMAIITOHHO-CIPABOYHBIX JOKYMEHTOB — 6 4acoB

Lens 3aHsTHS — W3yYCHHWE Ha3HAUCHUS WHPOPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB W
0COOCHHOCTEH 0POPMIIEHHUS KaXKI0TO BH/IA TOM IPYIIIBI JOKYMEHTOB.

B pe3yisbTaTe BBINOJHEHUS 3a1aHUM CTYAEHT JOJIKEH:

—  umembv npeocmaejieHue O THUIOBBIX CHUTyalUsIX, O(GOPMISIEMBIX YHU(DHUIUPOBAHHBIMHU
dhopmamu HHOOPMALIMOHHO-CITPABOYHBIX JOKYMEHTOB;

— 3Hamb BUABl WHPOPMAIMOHHO-CIIPABOYHBIX JOKYMEHTOB, TpeOOBaHUS K QOopMyIsapy

KaXX101ro BUaa,


http://www.consultant.ru/document/cons_doc_LAW_96081/
http://www.consultant.ru/document/cons_doc_LAW_305137/
http://www.consultant.ru/document/cons_doc_LAW_216461/
http://www.consultant.ru/document/cons_doc_LAW_163800/
http://znanium.com/go.php?id=942800/
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YMETb COCTaBJIATH BCC BUIBI I/IH(bOpMaLII/IOHHO'CHpaBO‘-IHBIX JOKYMCHTOB U MMCTH HABBIKH

ux oOopMIICHHUS Ha KOMITBIOTEPE.

3amanusi 11 CAaMOCTOSITEIbHO PadoThI

1. M3yunTh mpaBmiia cOCTaBICHUS M OGOpPMIICHUS HH()OPMAIMOHHO-CIPABOYHBIX JTOKYMEHTOB,

0o0paTUB BHUMaHHE Ha 0COOEHHOCTH TPEOOBaHUH K KaXKIOMY BHIY.

2.

CoctaButh u odopmute B cooTBeTcTBHH ¢ TpeboBanusmu [OCT P 7.0.97-2016 wu

MeToanueckux peKOMEHIaluii:

JIOKJTAHYIO 3aMHCKY (BHYTPEHHIOI U BHEIIHIOKO);
O0BSICHUTENBHYIO 3aUCKY (BHYTPEHHIOIO U BHEIIHIOIO);
CIPaBKY;

aKxT;

nuckMa (rapaHTUHHOE, HAIIOMUHAHUE, TIPUTIIANICHHE, YBETOMJICHHE, PEKIaMaIliio U T.1.).

Yka3aHus 1o BbINOJHEHHUIO 3aJaHHsI

1. Vrounnts Bumbl MH(GOPMAIHOHHO-CIIPABOYHBIX JOKYMEHTOB M MPH KAKUX YHPABICHUYECKHX

CUTYaIUsIX OHH CO3IAFOTCS.

2. BBISBHTH 0COGCHHOCTH KaXKI0r0 BHA HH(OPMALHOHHO-CIIPABOYHOTO JOKYMEHTA.

3. U3yuuTs TpeGOBaHNs TOCYIaPCTBEHHOIO CTAHAAPTA K ODOPMIICHHIO PEKBU3HTOB, BXOISAIINX B

TUTIOBOW (OPMYIISP KaXKAO0TO BUa HHPOPMAIIHOHHO-CIIPABOYHOTO JOKYMEHTA.

4. CocTaBuTh 1 Oq)OpMI/ITB JAOKYMCHTBI B COOTBETCTBHUHU C ITOJYUYCHHBIMH 3aJaHUAMU.

KoHTpoabHbIe BOpOCHI

1.

3.
4.

JaiiTe onpeaeneHue U yKaKUTE THITOBOU (HOpMyIIsip:
JIOKJIaTHOM 3aITUCKH;

OOBSICHUTEIILHOU 3aITUCKH;

CIPaBKU;

aKTa;

CITy’)keOHOT0 MUChMa (HA30BUTE €r0 Pa3HOBHHOCTH);
Ykaxure 0COOEHHOCTH 0QOPMIICHHUS MHCEM.

B 4ém ocobeHHOCTH O(hOpMIIEHUS TMCHMA-OTBETA.

Kaxkne TpC6OBaHI/I$I MMPEABABIIAIOTCA K TCKCTY IIHCEM.

HcToyHuKkHu U JuTEpaTypa

WcTounuku:
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[Tocranornenne IlpaButensctBa P® ot 15.06.2009 Ne 477 «O6 yrBepxkaennn IlpaBwmr
JIeTIONPOU3BOJCTBA B (heepaibHBIX OpraHax HCIOIHUTEIbHOU BiIacTh»// [DNEKTPOHHBIA pecypc]. —

M., 2019. — Pexxum noctyna: http://www.consultant.ru/document/cons_doc_LAW _88695/.

Meroauueckre pEeKOMEHJAIMH 0 pa3pabOTKe WHCTPYKIHMHA MO JAETONPOU3BOJICTBY B
(enepanbHbIX OpraHax HCIOJHHUTEILHON BIACTH, YTBEP)KICHHBIC MpHKa3oM PocapxuBa ot 23
nexkadbps 2009 Ne 76 // [DOnekrponsslii pecypc]. — M., 2019. — Pexum pocryma:
http://www.consultant.ru/document/cons_doc_LAW_ 96081/

[TpumepHasi HHCTPYKLUS 110 ASTONMPOU3BOACTBY B rOCYAAPCTBEHHBIX OpraHU3aUsiX, YTB.
[Tpukazom Pocapxusa ot 11.04.2018 Ne 44) // [Dnexktrponnslii pecypc]. — M., 2019. Pexum
noctyna: http://www.consultant.ru/document/cons_doc_LAW_305137/.

I'OCT P 7.0.97-2016. Hamumonaneubiii ctanmapt Poccuiickoii ®@enepauun. Cucrema
CTaHAapTOB 1o uH(pOpManuu, OHOIMOTEYHOMY M H3JaTeNbCcKOMy neny. OpraHu3zalnuoHHO-
pacnopsiauTensHas ToKyMeHTanus. TpeboBaHus K 0pOPMIICHHIO JOKYMEHTOB // [ DICKTPOHHBIN
pecypc]. — M., 2019. Pexxum noctyma: http://www.consultant.ru/document/cons_doc_LAW_216461/.

I'OCT P 7.0.8-2013 Jlenonpou3BOACTBO M apXUBHOE J€10. TepMUHBI U ONpEENCHUs. -
[DJ1eKTpOHHBIN pecypc]. - M., 2019. Pexum JOCTYyIIa:
http://www.consultant.ru/document/cons_doc_LAW _163800/.

JIuteparypa:

beikoBa T.A. JlokymeHTanimoHHOEe oOecleueHne YyIpaBieHus: (IeI0NpPOU3BOJICTBO)
[DnexTpoHHBIH pecypc]; yuebnoe nocodue/ T.A. boikoBa, T.B. Ky3uerona. -2-e u3zz. nepepad. u
JIOTI. — Mockaa: Nudpa-M, 2018. -304 C. — Pexum JOCTYyTIA:
http://znanium.com/go.php?id=942800/

Paznarounblii MaTepuaJ K 3aHATHSIM

I'OCT P 7.0.97-2016. HaumonanwHbiii crangapt Poccuiickoit ®@enepaunn. Cucrema
CTaHJapTOB MO HHGOpMAIMKH, OMOTMOTEUHOMY W H3AaTelbckoMy Jneny. OpraHu3aloHHO-
pacrniopsiauTeNbHas ToKyMeHTanus. TpeboBaHust K 0hOpMIICHUIO TOKYMEHTOB.

Meromudeckne pEeKOMEHIAMHA 10 pa3paboTKe WHCTPYKIWA 10 JIEIONPOU3BOJICTBY B

(beﬂepaﬂBHBIX OopraHax HUCIIOJTHUTEIIBHOM BJIACTHU, YTBCPKACHHBIC IMPUKA30M Pocapana oT 23 ueKa6p$[

2009 Ne 76.

MaTCpI/IaJ'IBI C UHAWBUAYAJIbHBIMU 3a/IaHUSAMU TJISI CAMOCTOATCIIBHOI'O COCTABJICHUA NOKYMCHTOB.

Tema 6. Kommiekcobl AOKYMEHTOB. Hay‘lHO-HCTOpI/I‘leCKaﬂ n NpaKTHYeCKasi HEHHOCTDH

A0KyMeHTa— 4 yaca

HpOBO,I[HTC?[ ABC O3HAKOMMUTCJIbHBIC OKCKYPCHUH B ITOCYAAPCTBCHHBIC ApXUBBI.


http://www.consultant.ru/document/cons_doc_LAW_88695/
http://www.consultant.ru/document/cons_doc_LAW_96081/
http://www.consultant.ru/document/cons_doc_LAW_305137/
http://www.consultant.ru/document/cons_doc_LAW_216461/
http://www.consultant.ru/document/cons_doc_LAW_163800/
http://znanium.com/go.php?id=942800/

9.3. Unble MaTepUAaJIbI
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AHHOTAIUA JTNCHUITJINHBI

JucturuinHa  (MOIynb) — peanu3yercss Ha  (pakynbreTe  JTOKYMEHTOBEACHUS U
TEXHOTPOHHBIX apXWMBOB Kadeapoil JOKYMEHTOBEACHHUS, ayIMOBH3YalIbHBIX M HAy4YHO-
TEXHUYECKHUX ApPXUBOB.

Ilenp  AMCUMIUIMHBI —  H3YyY€HHE  3aKOHOMEPHOCTEH  JOKyMEHTOOOpa3oBaHMS,
CKJIaJbIBAaHUSI U PA3BUTUS CHUCTEM JOKYMEHTAIMH, TEOPETUYECKUX M TPAKTHUECKUX IMPoOiieM
CO3JaHMsI JIOKYMEHTOB OpraHaMu TI'OCYJapCTBEHHOM BJIAacTH, MECTHOIO CaMOYIPABJICHUS U
OpraHu3alUsIMK JH000H OpraHU3alliOHHO-TIPaBOBOM (OPMBI.

3aga4u AUCHMILIMHBI

— TOKa3aTh B3aMMOCBS3b MH(POPMAIIUU U JOKYMEHTA;

— NPOCIEAUTH 3BOIIOIUIO JOKYMEHTA, KaK HOCUTENSI HH(POpPMALUK, pa3BUTHE CIIOCOOOB
JIOKYMEHTHPOBAHUS U MaTepualioB [yl (pUKcauu HHPOPMALIUH;

— [IpOaHaAJIU3UPOBATh MIPOLECC CKIAbIBAHUS U Pa3BUTH (hopMyIIsipa JOKYMEHTA;

— MPOAHAIM3UPOBATH MIPOLIECC CKIIAbIBAHUS U PA3BUTHS CUCTEM JIOKYMEHTALIUH;

— BBISIBUTH W TOKa3aTh TCHIACHIWU YHU(PHUKAIMH, CTAaHAAPTU3ALMU U KJIACCH(PHUKAINN
KaK OTJICJIbHBIX ()OPM JJOKYMEHTOB, TaK U CUCTEM JOKYMEHTALIUH B LIEJIOM;

— II0Ka3aTh COBPEMEHHbIE TPEOOBAHUS K COCTABICHUIO U OPOPMIICHHUIO JOKYMEHTOB;

— IPUBUTH HABBIKU aHAJIM3a JOKYMEHTA;

— TPUBUTH HAaBBIKM COCTABJIEHUS JIIOOBIX BHUIOB JOKYMEHTOB U IPOEKTUPOBAHUS
YHUDUIUPOBAHHBIX (OPM  JOKYMEHTOB, CHCTEM JIOKYMEHTalMM W HWHGPOPMAIMOHHO-

HOKYMGHTaHHOHHOﬁ CHUCTCMBI YUPCIKICHHUA B IICJIOM.

JucuumnirHa (Molysb) HampaBjieHa Ha GOpMUPOBAHHE CIEAYIOUIMX KOMIETEHIIUH:
e (CnocoOHOCTh UCHOJB30BaTh OCHOBBI IPABOBBIX 3HAHUN B pa3IMuYHBIX cdepax

nesitenbHOCTH (OK 4);
e CrmocoOHOCTh WCTOJB30BaTh TEOPETUYCCKHE 3HAHWS W METOJBI HCCIICIOBAaHUS Ha

npaktuke (OIIK 1);

B pesynbrare ocBO€HUS IUCHUILTUHBI (MOJYJIs1) OOYUAIOIIMIACS TOJKEH:

3HaTh:

- OTpACIIU TIpaBa, KCTOPHIO UX popMupoBanus u pa3Butus B Poccun (OK-4);

- OCHOBHBIE METO/IbI M CPE/ICTBA MPOBECHNUS TeopeTndeckux uccienoBanuii (OI1K-1);

YMeTh:
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- WCTOJB30BaTh 3HAHHS B OOJIACTH TpaBa M IMPABOBBIC PeCypchl B MpodeccCHoHaIBHOMI
nesrenapaoctr (OK-4);

- [pPUMEHATH  [OJIyYCHHBIC TEOPETHYSCKHE 3HAHUSA IS pEIICHUS  3a/1ad
npodeccuonanbHou nestenpHoct (OITK-1);

Baagern:

- HaBBIKAMH IIOMCKA W WCIIOJB30BaHUS IPAaBOBOW WHGOpPMAIMU ISl PEHICHUsS 3a7ady
npodeccuonanbHoi nestenbHocTH (OK-4);

- HaBBIKAMH IPOBEJCHUS TEOPETUYCCKMX HCCIICAOBAHHI B paMKax 00pa30BaTeIbHOTO

npoiiecca u ganbHekmei npopeccruonansHoi aesrensaoctu (OIMK-1).

[To mucrurumHe (MOIYITI0) TIPEyCMOTpEHa IPOMEKYTOUHAs aTTecTanus B popme 3auera
1 DK3aMeHa.
OO0miasi TpyJI0OEMKOCTh OCBOCHHMS JAMCLMILUIMHBI COCTABISAET § 3a4eTHBIX €AMHHUI, 288

qacCoB.
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Ipunooicenue 2

YTBEPXIEHO YTBEPXJ/IAIO
IIpoToxon 3acemanus kadenpsr PyxoBogurens OII BO
Ne oT

(nazeanue)

(noonucw, ¢h.u.o.)

lpunoxceHue 2

NINCT USMEHEHUM
Ne TeKCT akTyanusaumm navm npunaraemolit K PMNA AoKymeHT, JaTta Ne
cofepKalmi U3MeHeHns npoToKona
1 MpunoxkeHune Nel 23.06.2019 8
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MpunoxeHune K ANCTy nameHeHnit Nol

CTpyKTypa agucumnaumHbl (K n. 2)

Cmpykmypa oucyuniaunst (Mo0y1s) 011 04HO-3A04UHOU PopMbl 00YUeHUA

OO0mas Tpy10EMKOCTh JUCIUIUIMHEL cocTaBisieT 8 3.e., 304 4., B TOM YuCIie KOHTaKTHas padoTa
oOydJaromuxcs ¢ npenojasaresieM 64 4., mpoMexxyrouHas artectanmsa 18 4.,
camocTosTenbHas padboTa oOydaromuxes, 222 d.

Buzsl yueOHOM paboThI Dopsr
(B yacax) TEKYILEro
KOHTPOJIS
KOHTaKTHast -
No Pasnen 3 yCIIEBaEMOCTH,
/0 | JAUCHUIUIAHBL/ TEMbBI 0 0 __'5 E 05 . dbopma
§ g_ % g 5 § IPOMEKYTOUHOM
2 = § E = § 5 | 8 & S & arrectrarmu (n0
g = =S 2588|832 cemecmpam)
(5] () () 2L ls 5|8 s o
@) = @) E s B 3 =
1 | Ilpenmer, 4 4 40 onpoc
coJepKaHue, 3aaadu
Kypca McrouHuku u
auTeparypa o
Kypcy
2 JloxymeHT, ero 4 4 40 onuy
(GYHKIUU, TIOHATHS KOHMpObHASA
JTOKYMEHT n paboma
uH(popManus
Crnioco0sl
JOKYMEHTHPOBaHUS
u MaTepualibHbIC
HOCHUTEIN
uHpOpMaLuu
3 | ®opmynsip 4 4 40 onuy
JOKYMEHTa M  €ro KOHMPONbHAS
COCTaBHBIEC YaCTH. paboma
Hcropust  pa3BuTHA
dbopmymsipa
JOKYMEHTA: umoz06ast
16-17 Beka, KOHMPONbHAS
18 Bek, paboma,
19 Bek, npocmaenenue
20 Bek 3auema
4 Dopmyisp 4 4 40 mecmupoganue
COBPEMEHHOT0
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YIIPaBJICHYECKOTO
JOKYMEHTA: TpaBUiia
odopmIIeHUS
PEKBU3HUTOB

Ob6mue TpeboBanus 4 4 40 onpoc
K TekcTy nokymeHTa;
YHubuKanms Tekcra
JIOKYMEHTa

Cucremsl 6 6 10 onpoc
JOKYMEHTALUH;
CKJIa/IbIBaHUE
CHCTEM,
yHA(DUIUPOBAHHBIE
CHCTEMBI
JOKYMEHTAIUH

OpraHu3alioHHbIC, 6 6 12 UmMo2086asi
pacropsAUTeIbHbBIC U KOHMPOIbHASL
nH(pOpMaIMOHHO- paboma
CIIPaBOYHbBIC
JOKYMEHTBI

IK3AMEH 18

UTOTO: 32 32 18 222

e Ilepeuens B/l u UCC (k 1. 6.2)

Ner HaunmenoBauue
/T

1 MexxayHapogHble pedepaTMBHble HayKomeTpuieckune b, 4OCTyNHble B pamKax
HauWoHanbHOM noanuckmn B 2020 r.

Web of Science

Scopus

2 MNpodeccnoHanbHbie NOAHOTEKCTOBbIE B/, 4OCTYMNHbIE B PaMKax HaLMOHaNbHOW NOAMNUCKM B
2020r.

Kypuansr Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals

Kypnanst Taylor and Francis

3 | NMpodeccroHanbHble NoaHOTEKCTOBbIE B,

JSTOR
W3nanus o oOLIECTBEHHBIM U TYMaHUTAPHBIM HayKaM

OnexkTponHas oubnmoreka Grebennikon.ru
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e Cocras nporpammHoro obecneueHus (NO) (k n. 7)

Nent Haumenosanue 110 [IpousBoguTens Crioco6
/m pacrnpoCcTpaHCHHS
(ruyenzuonnoe unu
¢c80000HO
pacnpocmpansiemoe)
1 Adobe Master Collection CS4 Adobe JINIEH3UOHHOE
2 Microsoft Office 2010 Microsoft JINIIEH3MOHHOE
3 Windows 7 Pro Microsoft JIUIEH3HOHHOE
6 SPSS Statisctics 22 IBM JIMLIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JTUIEH3UOHHOE
8 SPSS Statisctics 25 IBM JIMLIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JINIEH3VUOHHOE
10 | OC «Anbt O6pazoBanue» 8 000 «bazanet CI1O | nuuen3nonHoe
11 Microsoft Office 2013 Microsoft JINIEH3UOHHOE
12 | Windows 10 Pro Microsoft JINIEH3UOHHOE
13 | Kaspersky Endpoint Security Kaspersky JIMIEH3UOHHOE
14 | Microsoft Office 2016 Microsoft JINIEH3UOHHOE
15 | Visual Studio 2019 Microsoft JTUICH3NOHHOE
16 | Adobe Creative Cloud Adobe JINIIEH3UOHHOE
17 Zoom Zoom JIMIICH3UOHHOE




