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1. ITosicHuTEIBLHAS 3aNHCKA

1.1. Ienp u 3ama4u QUCHUILIHHBL (M00YIs).

Lemw Oucyuniunbl — W3yYEHHE METOJMYECKHX M TEXHOJOTHYECKUX
OCHOB  TEpeBOJa  APXMBHBIX  JOKYMEHTOB  Ha  TPAAMIHOHHBIX  HOCH-
Tensx B mupoBylo  GopMy,  CO3JaHMA M OKCIUIyaTalmdd  apXHBOB
onudpoBaHHBIX JOKYMEHTOB i} 3EKTPOHHBIX HH(OPMAIHOHHBIX
pPEeCypcoB B CHCTEME HHHUIMATHBHOTO JOKYMEHTHPOBAHHS, OLH(PPOBKH MATEPHANOB

1 UX NPCACTABICHUA B CCTH.

3aoauu oucyuniunwl:

1) chpopmupoBars  mpeAcTaBieHHE 00 OCHOBHBIX HANpaBICHHUAX  HUC-
TMOJb30BAHUS TEXHOJOTUH OIM(pOBaHUS B apXUBHOM JIEINC;

2) M3y4HTh OCHOBHBIC NPHMHIMIBI CO3JAHUS M OKCIUTyaTallud  apXH-
BOB ONM(POBAHHBIX JTOKYMECHTOB;

3) chopmupoBarh HpeacTaBIeHHE 00 OCHOBHBIX MPHMHIMIAX U  TEX-
HOJIOTHSX OUU(POBKH JTOKYMEHTOB;

A)u3yunth  (QYHKIMOHANbHBIC M  NPOM3BOJACTBEHHBIC  BO3MOKHOCTH
CKaHUPYIOIIEro 000pyTOBAHUS;

5) math MpEACTaBACHHS O POJM  CHEHHATNCTa  JIOKYMEHTOBEIA-apXu-
BUCTa B TMPOEKTax 10 Cco3MaHui0  MHGOPMAMOHHBIX  PECypCcoB  Ha
OCHOBE OIM(PPOBAHHBIX TOKYMEHTOB;

6) maTh mpeACTaBICHWE O CO3JaHMM M nyOnukanuu B VIHTepHeTe
TMIOJTHOTEKCTOBBIX 0a3  JaHHBIX,  CO3JAaHHM  BUPTYaIbHBIX BBICTABOK
B [NI0OAILHOHN CeTH,

7) copMHupoBaTh npejAcTaBieHue 00  OCHOBHBIX  HampaBJICHUAX

Pa3BUTHA MHUIHMATHBHOTO JOKYMCHTHUPOBAHUA .

1.2.MopmupyemMble  KOMIETEHIHH, COOTHECEHHBIE ¢  IUIAHHPYEMBIMHU

pe3yJbTaTaMi OOyYeHHUsI 10 JUCHUILINHE (MOXYJIO):



Koawbl
KOMIIe Te HIIMH

Conepxxanue
KOMIIe Te HIMH

IlepeyeHb MIAHUPYEMBIX Pe3yJabTATOB 00y4eHUS
N0 JMCUHHILIMHE

[1K-5

BIIaZICHHE
NPUHIHATIAMH U
METOJaMH CO3JaHUs
CIIpaBOYHO-
UHQpOpPMAIIMOHHBIX
CPEICTB K
JOKyMEHTaM

3HaThb

- OCHOBHBIE IPUHITUIIBI, TANBI ¥ TEXHOJIOTUU

oI (POBKH TOKYMEHTOB;

- (pyHKUIHMOHATBHBIE ¥ MPOU3BOACTBEHHBIX
XapaKTEPUCTHKA CKAHWPYIOIIETO O00OpPYIOBAHUSE

- pOJIb apXMBUCTA B IPOCKTaX IO OMU(POBHIBAHUIO
CO3JIAaHUIO KOMIIJICKCOB apXUBHBIX JIOKYMEHTOB H
AJIEKTPOHHBIX UH(QOPMAIIMOHHBIX PECYPCOB HA MX
OCHOBE;

- OCHOBBI TEXHOJIOTUH K (POBOI pecTaBpaliu
rpaduyecKuX, TEKCTOBBIX U ayTHOBU3YAIbHBIX
apXUBHBIX JIOKYMCHTOB;

- HauOoJee 3HaYNMble MEXTYHAPOIHBIE MPOEKTHI 1O
o (pOBaHU IO KOMITJIEKCOB apXUBHBIX JIOKYMEHTOB C
Pa3TMIHBIMU IEJISIMU

- HauOoJee 3HaYNMbI€ AIEKTPOHHBIC MYOTUKAIIUH

o (pOBaHHBIX APXUBHBIX JOKYMEHTOB U
MOJIHOTEKCTOBBIE 0a3bl JaHHBIX, CO3/IaHHbBIE
OTE€YECTBEHHBIMU apXUBaAMHU.

YMeTh- IPUMEHSTh Ha TTPAKTHKE TEXHUICCKOE U
IporpaMMHoOe obecrieueHre, HeoOX0IuMoe st

o (poBaHUs JOKYMEHTOB Ha Pa3IUYHBIX HOCUTEISX
- CO3/IaBaTh CTpaxoBoi (poH U POH/T TTOIE30BAHUS
nyreM onu@poBaHUs TOKYMEHTOB;

- OpPraHU30BaTh JOJITOBPEMEHHOE XpaHEHUE U
ayreHTU(UKAITNI0 KOMIIJIEKCOB OIM(POBAHHBIX
JOKyMEHTOB B COOTBETCTBUHU C OT€YECTBEHHBIMH U
3apyOeKHBIMH CTaHIAPTAMU U JPYTUMU
HOPMATHBHBIMH JJOKyMEHTAMH;

- TOTOBHUTH 3JICKTPOHHBIC MYOIUKAIIMU O (PPOBAHHBIX
JIOKYMEHTOB;

Baagern:

- HaBbIKAMU pabOThI CO CKAHUPYIOIM
000pyIOBaHUEM U MPHUKIATHBIM IPOTPAMMHBIM
obecrieueHreM B cepe MpaBiCHHUS CKAHUPOBAHUEM H
OTITHYECKOTO Paclo3HaBaHUs CHMBOJIOB.

I1K-13

CIIOCOOHOCTh
co3/1aBaTh M BECTU
CHCTEMBI
JIOKyMEHTaIlHOHHOTO
obecreueHMs
yIIpaBJICHUS B
OpraHu3aluu Ha
0asze HOBEHIIMX

3HaTh - OCHOBHBIE HAaIIPaBJICHUS IPUMEHECHHUS
TEXHOJIOTUU OIU(POBAHUS B APXUBHOM JIEJI€;

- HOPMaTUBHO-METOAMYECKYI0 0a3y CO3/IaHHUs apXUBOB
OLU(PPOBAHHBIX JOKYMEHTOB U (POPMUPOBAHUS
AJIEKTPOHHBIX HH(POPMALIIOHHBIX PECYPCOB;

- OCHOBHBIE IPUHIUIIBI, 3TANBl U TEXHOJIOTUU
OLU(PPOBKH TOKYMEHTOB




TEXHOJIOTH I YmeTb (opMupoBath TpeOOBAHUS K APXUBY
ol (pOBaHHBIX IOKYMEHTOB U AJIEKTPOHHOMY
nH(OpPMaIMOHHOMY PECYpCy M OTPa)kaTh U UX B
TEXHUYECKOM 3aIaHuH

- OCYIIECTBJISTh MPOEKTUPOBAHUE U TTOUCK
WHPOPMAIUH B TTOJTHOTEKCTOBBIX 0a3ax TaHHBIX

BiaageTsb

- METO/IaMU OPTaHU3AINH Tpoliecca OuppOBaHUS
apXUBHBIX JIOKYMEHTOB.

- HaBBIKAMH JJOKYMEHTHPOBAHUsI TpeOOBaHUH K
3JIEKTPOHHBIM apXHUBaM U JIEKTPOHHBIM
nHGOPMAIIMOHHBIM pecypcam.

1.3. MecTo 1MCUMIVIMHBI B CTPYKTYpe 00pa3oBaTe IbHON NMPorpaMmbl

Juctmmmba «HUNMATHBHOE NOKYMEHTHPOBAaHUE M COIUAIBHBIE CETH» SIBIIETCS KYypCOM IO BHIOOpY
BapUATUBHOW dYacTH Y4eOHOTO IUIAaHA MO HamNpaBleHUI0 «J{OKyMEHTOBENEHHWE W apXUBOBEJCHUE» Ui BCEX
npoQuiei moaroTOBKH.

Jns  OCBOGHHMS JUCHMIUIMHBL HEOOXOJMMBI KOMIIETEHIMH, CQOPMHUPOBAHHBIE B XOJ€ H3YUCHHUS

CHEeIOINX JUCUUIUIMH M TNPOXoXaeHus: npaktuk: «MHdopmatukay, «ApxuBoBeaeHue», «MHdopmaunoHHbIe
TexHonoruny, «MHpopmannonnele TexHonoruun B JAOY», «MHpOpManuoHHEIE TEXHOJIOTHH B AapXUBHOM
Jene», «ApPXMBBI QJICKTDOHHBIX JOKYMEHTOB», IIpakTWKa MO MOJYyYEHHI0 HEPBUYHBIX NpO(ecCHOHaIBHBIX
YMEHUH ¥ HAaBBIKOB (IO apXMBOBEACHHIO).

B pesynbrate OCBOCHMS MUCHMIUIMHBI (DOPMHUPYIOTCS KOMIICTCHIMH, HEOOXOAMMBIE U1l H3y4CHUS

CJICOYHOIIMX NUCHMIIIIMH W IMPOXOXKJICHUSA IPAKTUK: MNPEIIUINIOMHAas IMpaKTHUKa.



CO3JJAHUE U SKCIIJIVATALIUA APXUBOB OLJU®POBAHHBIX JJOKYMEHTOB

2. CTpyKTypa QHCHMILVIMHBI (MOXYJIsI)

2.1. Crpykrypa AuMCHMIVIMHBI (MOIYJs1) AJIsi 04HOl (hopMbl 00yueHMsI

O6mast TpyHoEMKOCTh JUCHUILIMHBI cocTaBmsieT 3 3.6, 108 4., B ToM umcie KOHTakTHas paboTa 0OydaroImmXCs
c mpenoaBatenieM 12 4., camocTosaTensHast pabota oOyuatomuxcs 964. IIpomexyTodHas aTrecTanus — 3a4eT C
OILIEHKO.

Bunbr yaeOHol paboThI Dopmbl
Paszen (B yacax) g TEKYLLETO
y/g JucuuninHet © KOHTPOJIS
o
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= jas] == o =
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& = s = O =
) [ o g < %
= Q E & =N
1 | Beenenue 1 10 Ilposepka
3a0aHus no
91eKMPOHHOU
noume.
1. OcHOBBI 10
TCXHO-
JIOTUH
o poBaH
us Ipu
HNHULUATUB
HOM
JOKYMEHTH
pOBaHUMU.
2 | L1Hopmatusa | 1 1 10 Yuacmue s
ast ouckyccuu Ha
6a3a paboTHI IO
NPAKMu4ecKom
ou(ppOBaAHUIO vV .
APXIBHEIX J10- 3aumuu. Ycemoii
KyMCHTOB. onpoc.
3 | 1.2.3nextponn 1 10 bnuy-
ble KoHmpoavHas 1.
nHPOpPMAIHOH-
HBIE PECYPChI
(OUP).
4 | 1.3.0Opranusa- 1 10 Yemmuwiii onpoc
1 paboTsl 110 Ha
CKaHNPOBAaHUIO
NPAKMUYECcKoMm
JOKYM EHTAJIbHBI
X MaTepuajoB SanAmu.




CO3JJAHUE U SKCIIJIVATALIUA APXUBOB OLJU®POBAHHbBIX JJOKYMEHTOB

1.4.0nucanve u | 1 10 Yemuwiu onpoc
HWHIACKCHPOBAaHU HA
(&
oL pOBARHEX NPAKmu4ecKom
JIOKYMEHTOB. SAHAMUU.

bauy-

KOHMPONbHASL-2
2. OCHOBHBIE 10
HamnpaBJICHUA
MNPHUMCHCHHUA
TEXHOJIOTUN
o poBaHUS B
APXUBHOM JIEJIE.
2.1. Cosznanune 1 10 Yemuwiu onpoc
3JIEKTPOHHBIX Ha
apXuBOB opra- NPAKMUYECKOM
HU3AIUU Iy TEM
o poBaHUs. SanAmuu.
2.2. 1 6 Hanucanue
[NomuoTexcTo-
BbIe 0a3bl peqbepama.
JaHHBIX.
2.3. llpumene- | 1 10 Hanucanue
HHUEC TCXHOJIOTUN
o poBaHus peepama.
inie:e
obecnieueHHs
COXPaHHOCTH
apXUBHBIX TIO-
KyMEHTOB.
IMpomexyrouna | 2 3auem
s aTrecTanusa c

OYeHK
ot

Uroro 4 96




3.Conepxxkanue TUCUUNIUHBI

3. Coaep:xaHue TUCHHUIIHHBI (M00Y/15)

Ne

HaumenoBanue
pa3neJa
JTUCHHUILTHHBI

Conepxxanue

1.Beenenue.

IIpeamer, nens 1 3a1a4n Kypca. VICTOYHMKM U TUTepaTypa 1o
Kypcy. B3auMOCBsI3b QUCIUIIINHBI C TOKYMEHTOBEIEHUEM,
apxyuBOBeACHNEM, HH(POPMATUKOMN, apXUBHBIM ITPAaBOM U

JIPYrUMHU HaydHbIMU

JUCLUIIIMHAMH.

OcCHOBHbBIE TEPMUHBI U TIOHATUS Kypca: 3JIEKTPOHHBIN T0KY-

MEHT, JIEKTPOHHBINA apXuB, HH(POPMALILOHHbIE PECYPCHI,
3JIEKTPOH-

HbIe MH(OPMAaLIOHHBIE PECYPCHI, OLIU(PPOBAHUE, TOTHOTEKCTOBAs
6a3a TaHHBIX U T.JI.

3HAYUMOCTh U aKTYaJIbHOCTh M3YdE€HHE TEXHOJIOTHH O (po-
BaHUs KaK NEPCIIEKTHBHOIO HaIpaBJIeHUs HHPOpMaTH3aUH
apXuB-

HOTO Jiella Ha COBPEMEHHOM dtarie. Pojib BeITYCKHUKA (OakanaBpa,
JOKYMEHTOBE/]a-apXUBHUCTA) B IPOEKTaX CO3/1aHUS apXUBOB

o gpo-

BAHHBIX JIOKYMEHTOB U 3JIEKTPOHHBIX HH(MOPMAITTOHHBIX
pecypcoB.

1. OCHOBBI TEXHOJIOTHA
orpoBaHUS.
Crietmduka
omQppoBaHUs

APXHUBHBIX JOKYMEHTOB.

1.1. HopmaruBHas 6aza
paboTHI 1o
OIM(POBAHUIO JTOKY-
MEHTOB

3aKoHBI 1 HOPMATUBHBIC aKThl 00 MH(OpMaIUK, MHGOPMAITHOH -
HBIX TEXHOJIOTUSX, 3alMTe WHPOPMAIIUHU, STIEKTPOHHOM

1 gpoBon

MOAMMCH; MEXTyHapOJHbIE U FOCYAapCTBEHHbBIE CTaHIapPThI;
npaBuia

PEKOMEHIATENIHOTO XapaKTepa, KOJAEKChl MOBEIEHUS U 3TUKH;
o01e-

CTBEHHBIC 0)KHUIaHHUSL.

DNEeKTPOHHBIE APXUBHI B TOCYAAPCTBEHHON CTPATETUU JBUIKCHUS
Poccun x maopmanimorHomy ob1miectBy B Poccun. denepanbHbie
1[eJIeBbIE TPOrPAMMBI U ITPOEKTHI OLU(PPOBAHUS KOMILIEKCOB
JOKYMEHTOB. Pa3BuTHE 37€KTPOHHBIX ApXMBOB B HAILICH CTPAaHE U
3a PYOEKOM.

Texuunueckre HOPMBI U METOAUYECKUE pa3pabOTKi. OCHOBHBIC
WCTOYHUKH TexHuueckux HopM. Cdepa perymupoBaHus U CTaTyC
TeXHU4YeCKUX HOpM. OTIMUUTETbHAS 0COOEHHOCTh TEXHUYECKUX
HOPM M HEOOXOMMOCTh HX coOutofieHus. Vcronp3oBanue

10




CO3JJAHUE U SKCIIJIVATALIUA APXUBOB OLJU®POBAHHBIX JJOKYMEHTOB

TEXHHUYECKUX HOPM MpU HOPMUPOBAHUH TPEOOBAHUH K
AJIEKTPOHHOMY apXuBY. BO3MOXHBIE TIOCIIEACTBHU S HECOOIIOICHH I
TEXHUYECKIX TPEOOBAHUU MPHU CO3IAaHUU U YITPABICHHUH
AIIEKTPOHHBIM apXuBOM. OTpaciieBbie HOpMBI. MeTotn4ecKue
pas3paboTku 3apyoexHbix apxuBoB (NARA) u oTedecTBEHHBIX
apxuBoB (PCAHT/I, T'AIIO). [Ipo6aema oTCyrcTBHS
OTEUECTBEHHBIX CTAaHAAPTOB 110 OLU(PPOBAHUIO APXUBHBIX
AOKYMCHTOB C pa3jIM4YHBIMU L CIISIMU.

JlokalibHbIC HOPMATHUBHBIC aKThl OpraHu3anuu. OCHOBHBIE HCTOY-
HUKU U cepa peryiupoBaHMs JOKAJIbHBIX HOPMAaTHBHO-
IIPaBOBBIX

akToB. OCOOEHHOCTH KOPITOPATHBHBIX HOPM H CIIOCOOBI UX 3aKpe-
mneHusd. FOpuaudeckuii craTyc BHYTPEHHUX HOPMAaTUBHBIX JOKY-
MEHTOB opra"u3anuu. OnpeaeneHne KOpIopaTUBHBIX HOPM,
BCTYyIa-

OIMX B IPOTUBOPCUYUEC C TPABOBLIMH, TCXHUYCCKUMHU HOpMaMHu, U
METO/BI pa3pelieHusl 3TUX NPOTUBOpeunii. Micnosnb3oBanue orpac-
JIEBBIX M KOPIIOPATUBHBIX HOPM IPH (JOPMUPOBAHUU TPEOOBAHH I
K

JIIEKTPOHHOMY apXHUBY.

1.2.951eKTpOHHBIC
HH(pOpPMAIMOHHEIE
pecypesl (DUP).

Hasznauenune DUP. Lenun u 3agaun cozganus DUP. [lpumepsl npu-
MeHeHust DUP B pazinnuHbIX 067acTAX AEATEIBHOCTH. DTaIb
CO3J1aHus

OUP. Ilpunnunsr hpopmupoBanus TpedoBanuii k DUP.
dopmupoBaHue

TpeboBanuii kK DUP ¢ yueToM MX Ha3HAUYEHUS U IPAKTUYECKOTO
MPUMEHEHHUS: HalloJIHEHH e 0a3 JTaHHBIX MH(OPMAIIMOHHBIX
CHCTEM; OpTraHM3al1sl XPAaHEHUS U IIOMCKA 10 33JaHHBIM
MpU3HAKaM AJIEKTPOHHBIX

KONHUM OyMa)KHBIX TOKYMEHTOB; NPOBEIEHUE HAYdHBIX
HCCIIEOBAaHU I

Ha OCHOBE OyMa)KHbIX MH(OPMALIMOHHBIX PECYPCOB U T.1I.
OcHoBHbIe HcTouHUKU DUP 1 nX 0COGEHHOCTH, KOTOPBIE YIUTHI -
BatoTcs pu popmupoBanuu SUP: TparuinoHHbIe HCTOUHUKA
(OymakHBIE TOKYMEHTBI, MUKPOQUIIM U IIp.), JJICKTPOHHBIC
HCTOYHUKA

(6a3bl TaHHBIX, TOKYMEHTBI O(QHCHBIX MPUIIOKEHUH U TIp.).

1.3.0pranmammis
paboThI MO
CKaHHUPOBAHHIO
JTIOKyM EHTaJTh-
HBIX MaTEpHAJIOB.

OCHOBHBIE dTAaIlbI, 11eJIM U 3agaui. OCOOEHHOCTH BBITOJIHEHUS
paboT MO CKAHUPOBAHUIO: YITPABJICHUE M KOHTPOIb paboT;
MoJAroToBKa cTouyHUKOB DUP k ckaHMpOBaHM10;
CKaHMpOBaHUe U paboTa ¢ ucrounukamu DUP;
MpeCTaBJICHUE PE3YIHTATOB CKaHUpPOBaHUs. CKaHEpHI,
CHenHaIN3uPOBAHHOE TPOTPaMMHOE 00eCTICUeHHE U
OCHOBHBIC MCTOIbI CKaHI/IpOBaHI/I}I. PaBHOBI/IIIHOCTI/I CKaHCpOB
(IIOKyMCHTHI)IC, nnaHeTapHme CKaHepI)I; KOMITJICKCHI
BBICOKOKAYECTBEHHOIO

1




CO3JJAHUE U SKCIIJIVATALIUA APXUBOB OLJU®POBAHHBIX JJOKYMEHTOB

ckanupoBaHusi). X HasHaYeHUe U HYHKIHOHATBHBIC
BO3MOKHOCTH.

OCHOBBI TEXHUKH 0€30MMaCHOCTH IIPU pabOTE CO CKAHEPAMH.
dopma npecTaBiieHus O (pPOBAHHBIX TOKyMEHTOB. OOpaboTKH
AJIEKTPOHHBIX KOMUN JOKYMEHTOB I10 33/IaHHBIM YCIOBHUSIM.
TpeOoBaHus K COOIOIEHNIO KauecTBA 00PaOOTKU 3JIEKTPOHHBIX
00paszoB.

OCHOBHBIE XapaKTEPUCTHKH MaTepUAIbHBIX HOCUTENEH HHpopMa-
[IWH, YIUTHIBAEMBIX TP TPOBEIECHUH PabOT O CKAHUPOBAHHIO:
KOJIMYECTBO, (PM3MYECKasi COXPAaHHOCTb, pa3Mepsl U 1p. Pabouee
MECTO OIepaTopa CKaHUPOBAHUSI.

1.4. Ormcanve u
MHJICKCUPOBaHUC
OLM(pPOBAHHBIX
JTIOKyMEHTOB.

O6ume TpeOoBaHUS K MHIECKCUPOBAHUIO PEKBU3UTOB JOKYMEHTOB
B COCTaB€ JIEKTPOHHOI'0 MH(POPMALIMOHHOTIO pecypca.
Texnonorus

uHIeKcupoBanus. CTaHIapThI O CAHUS JOKYMEHTOB.
MeraganHbie

Y WX 3HaUY€HUE MPU UHACKCHPOBAHUU. THUIIBI METaJaHHBIX

2. OcHoBHEIE
HarpaBJICHUS
TIPUM CHCHHS
TEXHOJIOTHU
op(ppoBaHUs B
APXHMBHOM JIEJIC.
2.1. Co3nmanue

9JIEKTPOHHBIX APXUBOB
OpraHM3alyi IyTeM

OLH(pPOBAHYS.

OcHoBHBIE L1eTTU O (PPOBAHUS KOMITJIEKCOB apXUBHBIX JIOKY-
MCHTOB. CO3JaHUC SJICKTPOHHBIX apXrMBOB OpTaHH3alluH, ITOJIHO-
TEKCTOBBIX 0a3 AaHHBIX, (JOHIA MOJIB30BAHUS U CTPAXOBOTO
(orna,

AJIEKTPOHHAs PEeCTaBpallUs JOKYMEHTOB, MYOIMKALIUS apXUBHBIX
JOKYMEHTOB B 3JIEKTPOHHOH (hopme u Jp.

DNEeKTPOHHBIN apXUB KaK WHTETPUPOBAHHBIN KOMILIEKC
MIPOTPaMMHBIX U TEXHUUYECKUX CpeacTB. OCHOBHOE

Ha3HaueHue U QyHKIMHU SJIEKTPOHHOTO apX1Ba.

[IpenmyiiecTBa 3IEKTPOHHOTO apXUBa.

CocTaB JOKyMEHTOB.

JKU3HEHHBIN LUK MTPOEKTa MO CO3IaHUI0 JIEKTPOHHOIO apXruBa
myreM ouuQpoBaHUs TPAIULIUOHHBIX JOKYMEHTOB. PoJb
apXUBHUCTA

B €T0 peajn3alui.

[IpennpoexkTHOE 00CIEeIOBAHKE ACTOBBIX MPOI[ECCOB OPraHU3AIUN
B YaCTH CO3[aHUs U UCII0JIb30BaHUs HH(POPMAI[MOHHBIX PECYPCOB;
MPOBEACHHE 00CIETOBAHUS UCTOUHUKOB 3JIEKTPOHHOTO
MHPOPMAIITMOHHOTO pecypca; aHanu3 HasHaueHus DUP;
JOKYMEHTHPOBAHHUE PE3YILTATOB 0OCIICIOBAHMSL.

HopmaTuBHBIE JOKYMEHTHI B 00JIaCTH YIIpaBICHUS MPOSKTaMH.
TpebGoBaHus K TOKyMEHTHPOBAHUIO TIpoekTa. TpeboBaHue K
COJZICP KaHUIO Pa3/IeIOB TEXHHYECKOTO 3aJ[aHUs Ha CO3/IaHUe
AIEKTPOHHOTO apxuBa. Pa3paboTka TEXHHMYECKOTO 3a/laHUs Ha
coznanne DVP Ha oun@poBKH TOKYMEHTOB Ha TPaIUIIMOHHBIX
Hocutessix. CocTaB U coJiepKaHUe TEXHHUECKOTO 3alaHMsl.
Drarbl pa3paboTKu.

12




CO3[AHUE U SKCITJIVATALIUA APXUBOB OL{HDPPOBAHHBIX JOKYMEHTOB

[Tpumepsl peanu3anuu IEKTPOHHBIX aPXHUBOB.
CneuunanusupoBannoe [10 ansg ux coznanus.
CtpykTypa 3JIEKTPOHHOIO apXvBa.

O YHKIIMOHATEHBIE BO3MOXKHOCTH
MOJIB30BATEIICH B DJICKTPOHHOM apXHBeE.

7 2.2.I1onHOTEKCTOBEBIE
0as3bl JaHHBIX.

PazBuTHE ClTpaBOYHO-TTOMCKOBBIX CPEACTB APXHUBOB C TTIOMOIIIBIO
TexHosoruu onudposanus. Coznanve nHGoOPMaIMOHHO-
IMOM CKOBBIX
CHCTEM C BKIIIOUCHHEM 00pa3a M TEKCTa IOKYMEHTA.
Texnonornueckue npoodieMsl (BBIOOP pa3pelicHus,
dopmaTa naHHBIX, CkaTHe ¢aitnoB). Co3naHue
IMOMCKOBBIX CHCTEM, COEINHSIIOIMX ONKUCAHUE U
n3o0paxkeHne. MHOTOypoBHEBOE onucaHue. MexIyHapoTHbIe U
OTEUECTBEHHBIE MTPOEKTHI CO3/IaHUSI TOJTHOTEKCTOBBIX CUCTEM B
PI'AHT/I,

PTAK®/I, PTAHU. «ApxuB KomuntepHay, «CBAI'»,
KHMHOKATaJI0T
(PTAK®/T), Hunepnanauka, MpOEKThl PerHOHAIbHBIX APXUBOB.
['unepTekcTOBbIE CUCTEMBI, MPEUMYIIECTBO BKIIOUYEHUS TEKCTa
ap-

XMBHOTO JOKYMEHTAa B MOUCKOBBIE cUCcTeMBI. [IpoOiema
OIITHYECKOTO
pacriozHaBaHusi CMMBOJIOB. Co3aHNE TUHTBUCTHYECKOTO
obecrieucHUs
(rmoccapuu u Te3aypychl). [IpoeKThl peann3yeMbIX
THTIEPTEKCTOBBIX
cuctem. Crienuduka NpuMeHsIeMOTO MPOTPAMMHOTO
o0ecrieucHMSI.

[Tybnukamuu moaTHOTEKCTOBBIX 0a3 qaHHBIX B IHTepHETE. Dek-
TPOHHBIC MYOIIUKALINYU apXUBHBIX IOKYMEHTOB. BHupTyanbHbIC BbI-
CTaBKH.

8 2.3.Ilpumenenne
TEXHOJIOTU!
oluQpoBaHUs ISt
obecrieueHus
COXPAaHHOCTH apXMBHBIX
JIOKyMEHTOB.

Cozmanme  ctpaxoBoro  ¢oHma u  (OHIA IOJB30BAHUS  ITyTEM
ounGpoBaHMsA  apXMBHBIX  JOKyMEHTOB.  IIpenmymiectBa  TEXHOJIOTHH
omudpoBaHus  mepexl  MUKpoduIbMHpoBaHHMEM. TpeOoBaHUS ~ OCHOB-
HBIX  TOpaBmwI  paboTel apxXMBOB  OpraHM3anuii,  TEeXHOJOTUYECKUX
penIa-MEHTOB M CTaHAapTOB. MeToauueckue pa3pabOTKH apXHBOB.
OmbIT OTEYECTBEHHBIX apXMBOB 10  CO3JAaHMIO  cTpaxoBoro ¢Qonma u
(hoHma NOIBb30BaHMUS. OpraHusanusi  XpaHeHHs U HCIOJB30BAHUS
JokyMeH-ToB. [IpobreMa ayTeHTHYHOCTH JOKYMEHTOB CTPaxoBOTo (OHIA.

OcHOBHBIE TIeNM, 3aJa4yd ¢ HaNpaBICHHS MNPUMCEHEHHS TEXHOJO-
rMi  ouuMppOBaHWUSA UL  PECTaBpallil apXMBHBIX  JOKyMeHTOB.  Oc-
HOBHBIE  METOIUKH ¢ poBoit pecTaBpanuu rpaduyecKux,
TEKCTO-BBIX, ayIOBU3YaJIbHBIX JIOKyMEHTOB. Texuuueckoe u

mporpaMMHoe obecrneueHne,  CTaHAAPTHl,  pe3ydabTaTel.  [IpoexTs
o pecTaBpanny KOMIUIEKCOB apXWBHBIX IOKyMeHTOB. OrmmdpoBanue
onuceil.

4.0O0pa3oBareibHbIe TEXHOJOTUH




Buowt

Ne |Haumenoeanue .
yuebnou |Hugopmayuonnvie u oopazoeamenvuvie mexnoaiozuu
n/n |pasoena
pabomul
2 3 5
1. |1.Bseoenue Jlekyus 1. Besoonas JeKyust c UCNONb30BAHUEM
8UOeoMamepuanos
Camocmosn Koncynomuposanue u npogepka domaunux 3a0anuii
menvHAs | ROCPeOCmBoM 21eKMPOHHOU NOYNbI
paboma
2. |2.1Hopmatus- |Jlexyus 2. Jlexyus-euzyanuzayusi ¢  APUMEHEHUeM  CAauo-
Has npoexkmopa.
6a3a paboTeI IO Tpaxmuueckoe 3anamue no aHanuzy
omuppoBanuto |[Ilpakmuue |omeuecmeeHHbIX U 3aPY0eHCHLIX CMAHOPAMO8
apXMBHBIX JI0- |ckoe Tloozomosxa k O.1uY-KOHMPONLHOU pabome.
KYMEHTOB. sanamue 1.
Camocmosn
menvHas
paboma
3. |2.2.0nexmpoun |Jlexyus 3. Jlexyus-eusyanuzayus ¢  npumeHenuem  Ciauo-
bie npoexkmopa.
ungopmayuon- | Camocmos Tloozomoska k bauy-KoHMpPoOIbHIL pabome
Hble pecypcbl menvHas
(2UP). paboma
4. |2.3.0peanuza- |Jlexyus 4. Jlexyus-eusyanuzayus ¢  npumeHenuem  Caauo-
yus pabomovi no npoexkmopa.
CKAHUPOBAHUIO Beinoanenue NPAKMUYEeCcKo2o 3a0aHus 8
O0oxkymenmanvhvl | [lpakmuue | KoMnoomepHoM Kiacce
X mMamepuanos |ckue Koncynoemuposanue u npogepka 0omaunux 3a0anuii
3auAMUA | nOCPeoCcmeom INeKMPOHHOU NOUMbL.
2,34
Camocmos
menbHas
paboma
5 |24. Onucanue |[Ipodonace|/lexyun-eusyanuzayus ¢  npumeHenuem  ciatio-
u HUe n1eKyuu| npoexmopa.
HMnpexcu- 4. Beinoanenue NnpaxKmuyeckozo 3a0aHus 8
p
popatme KOMNBIOMEPHOM Klacce
o1 POBAHHBIX .
JOKYMEHTOB. Koucynomuposanue u npogepka OOMAuWHUX 3a0aHUL
Ipax- noCpeocmeom 3JIeKmp OHHOU NOYMbL.
muueckoe
sauamue 5.
Camocmos
menvHas
paboma.
6. |3.1. Cozoanue |Jlexyus N |Jlekyus ¢ paz6opomKOHKpemublX Cumyayuil.
anekmpoHnblx | 5. Beinonnenue NpaxKmuyeckoz2o 3a0aHusl 8
apxusos opea- |Ilpax- KOMNBIOMEPHOM Klacce.




Husayuil nymem | mudeckoe KoucynromuposaHue u nposepka 0OMauHux 3a0aHuil
oyugposanua. |3amnamue 6 |nocpedcmsom d1eKmMpoOHHOU HOUMbL.
Camocmosn
menvHas
paboma.
3.2. Jexyus N |Jlexyus-eusyaruzayus c npumenenuem caiaiio-
Ioanomexcmo- |6. npoekmopa
sbie 6a3bL Koucynemuposanue u nposepka pepepampa
OQHHBIX. Camocmosn
-menvHAs
paboma.
3.3. Ilpumene- |Ilpoodonscel  Jlekyus ¢ pazdopomKOHKDEMHbIX CUMYAYUT.
Hue mexnonozuu |Hue nexyuu|  KoncyrsmuposaHue u nposepka pegpepama.
oyugposanus |6
ons
obecneuenus Camocmos
coxpanHocmu  |-menvHas
apxugmwix 0o- |paboma.
KYMeHmos.

5. OuneHka NJIAHUPYeMBbIX pPe3yJ1bTaTOB 00y4eHHs
5.1. CucreMa OlleHHBaHUS

Cucmema OUCHUBAHRUA MOHCEM OblMb npe()cmaeﬂeHa KdK 6 meKcmoeoﬁ, max u 6 mabauyHou

gbOQM&

Hanpumep:

DopMa KOHTPOIA Makc. KoJM4ecTBO 02J1J10B
3a onny |Bcero
padorty

Tekynmii KOHTpOJIB!

- onpoc Ha npakmuyeckom sausmuu |5 oannos |30 dbannos
- konmponvhas paboma (pepepam) 10 10 6annos
- pabouas mempaows cmyoenma (memwt |5 6annos |20 b6annos

1-3),

/[ cmyodenmog 3aounozo omoenenus 1-

4

[Ipomexyrounas arrecrauus 40 6anno8

(umozosas konmponvnas paboma®)

Hroro 3a cemectp (Qucyuniuny) 100 6annos

3a4ém/3a4em ¢ OUEHKOU/IK3AMEH

3 Cucrema OLECHMBaHWS BBICTPAWBAaCTCSI B COOTBETCTBMM € Y4YeOHBIM IUIAHOM, T/€ OMNpeneneHsl (OpMbl MPOMEKYTOTHON
arrectaimn  (3a4éT/3a4€T C OILCHKOM/IK3aMeH), M CTPYKTypOM MWCLMIUIMHBEI, IAE ONpeneneHs! (GOpMbI TEKYILIErO KOHTP OJIs.
Vka3sbIBaeTcst pacip efielieHne OLIOB 0 (OopMaM TEKYIIEro KOHTPOJIS M [P OMEXKYTOYHOM aTTeCTALH, CPOKH OTYETHOCTH.

4 M O3KeT Ip OBOIMTBCS KaK B TP /MIMOHHOM, TaK M B MHHOBALMOHHOH (hopMe (3aIyTa 1mp 0eKTOB, IeN0Bas Urpa, K eifchl U T.11.)



[TonydaeHHBIH COBOKYITHBII Pe3ybTaT KOHBEPTUPYETCS B TPAJAUIIMOHHYIO KAy OLCHOK U B
mKay oreHok EBporelickoii cucteMsl nepeHoca u HakorieHust kpenutos (European Credit
Transfer System; nmanee — ECTS) B cooTBeTCTBHH C TaOIHIICH:

100-0aymuipHas Tpa IO as WKaa IIxana
TIKaja ECTS
95-100 A
8304 OTJIMYHO B

68 — 82 XOPOITIO 3a4TEHO C

56 — 67 D

£0 55 YIOBJICTBOPUTEIIBHO E

20 — 49 HEYIOBJICTBOPUTEIHHO HE 3aYTEHO FX
0-19 F




5.2 Kputepuu BbICTaBICHUS OIIEHKU IO TUCITUTLINHE

5

Baaasl/

Ixana
ECTS

OneHka mno
MUCHUILTHHE

Kpurtepuu oneHku pe3yibTaToB 00yueHHs 110
AUCHUIIJIMHE

100-83/
AB

«OTIIMYHON/
«3aYTEHO
(oTmrunO)»/
«GaYTEHO»

BricTaBnsieTcst o0ydaroemMycsi, €Clid OH TIIyOOKO H
MPOYHO YCBOMJ TEOPETHUECKHI 1 TPAKTUUECKU I
MaTepuai, MOXKET MPOJIEMOHCTPUPOBATh 3TO Ha
3aHATHUSX U B XOZI€ MPOMEXKYTOYHON aTTeCTallUH.
OO0yuaronmiicss WCYEpIBIBAIOIIE U JIOTUYECKU
CTPOWHO M3JaraeT yaeOHbIN MaTepuai, yMeeT
YBSI3bIBATh TEOPUIO C MIPAKTUKO MU, CIIPABJIAETCS C
peleHreM 3a/1a4 npodeccuoHAIbHOM
HarpaBJICHHOCTH BBICOKOI'O YPOBHSA CJIOKHOCTH,
IPABUIIBHO OOOCHOBBIBAET IPUHATHIE PELLICHUS.
CB0OOHO OpUEHTUPYETCS B yueOHOH U
npodeccroHaIbHON JTUTEpaType.

O1neHKa 110 AMCHUIIIIMHE BBICTABIISIOTCS
oOyyJaromeMycsi ¢ Y4€TOM Pe3y/IbTaTOB TEKYyIleH U
IIPOMEKYTOUYHOHN aTTeCTalluH.

KomMniereHuinu, 3akpeni€éHHble 3a AUCLUIIIINHOM,
chopMUPOBaHBI HA YPOBHE — «BBICOKHII».

82-68/

«xoporio»/
«3a4TCHO
(xoporo)»/
«3aUYTEHO»

BrictaBnsieTcsi 0OydaromemMycsi, €ciau OH 3HAeT
TEOPETUYECKU N U TPAKTUYECKUI MaTepuall,
IPaMOTHO U IO CYIIECTBY H3JIaraeT €ro Ha
3aHATHUSX U B XO/I€ TPOMEXKYTOUHON aTTECTaIUH,
HE JIONYyCKasi CYIIECTBEHHBIX HETOYHOCTEH.
OOyyaronmiicss MpaBUILHO TPUMEHSIET
TEOPETUYECKUE MOJOKEHUS ITPU PEILICHU U
MPaKTUYECKUX 3a/1a4 podeccroHaIbHOM
HAaIPaBJIEHHOCTH PAa3HOTO YPOBHS CIOKHOCTH,
BIIaZiceT HEOOXOIMMBIMU JIJISl 3TOTO HABBIKAMU U
pUEMaMH.

JlocTaTouHO XOPOII0 OPUEHTUPYETCS B yUeOHOU U
npoecCHOHaTBHOM JINTEpaType.

OueHka 1o AMCUUIIIMHE BBICTABIISIOTCS
oOyJaroieMycsi ¢ y4€ToM pe3yIbTaTOB TEKYleH U
MIPOMEKYTOUYHOM aTTECTALMU.

Komnierenunu, 3akpenyi€éHHble 3a AUCHUIIMHOM,
c(hopMUPOBAHBI HA YPOBHE — «XOPOILHILY.

67-50/
D,E

«YIOBIIETBOPH-
TEITBLHON/
«3aYTEHO
(ynoBneTBOpH-
TEJILHO)»/
«3aYTEHO»

BeicTaBisiercst oOyqarommemMycsi, €cii OH 3HAeT Ha
0a30BOM YpOBHE T€OPETHUECKUM M MPAKTHYECKH Il
MaTepual, JOMYCKaeT OTJENbHbIEC OLMOKU MPU €r0
W3JI0KEHNUH Ha 3aHATUSAX U B X0JI€ TPOMEXYTOYHOU
aTTecTaluH.

OOyuaronmiics HWCHBITHIBACT OINpEACIEHHbBIC
3aTPYIHEHHMS B IIPUMEHEHMHU TEOPETHYECKUX
IIOJIOKEHUH IIPU PELICHUH NIPAKTUYECKUX 3aa4

5 MOFyT YTOYHATBCA W HONOJHATHCA B COOTBETCTBHU CO Cl'IeL[I/I(bI/IKOﬁ JUCHUILTUHBI,

TP UMEHA EMbBIX TEXHOJIOTHI 06y‘IeHI/I${ " OLICHUBAHUS .

YCTaHOBJICHHBIX (opM KOHTp O,



Banasl/ Ouenka no Kpurepnu oueHku pe3yabTaToB 00y4eHUs M0

Il xana AUCHMILIMHE AUCUHMILIHHE
ECTS

npoeccHOHaIbHON HAPaBJIEHHOCTH
CTaHAAapTHOTO YPOBHS CIOXKHOCTH, BIAJEET
HEOOXOUMBIMH 715l 3TOT0 0a30BBIMHM HaBBIKAMU U
MpUEMaMH.

JleMOHCTpUPYET NTOCTaTOYHBIA YPOBEHb 3HAHUS
y4eOHON JIMTEpaTyphl 110 AUCLUIIINHE.

O1weHKa 110 AMCLUIIIMHE BBICTABIISIOTCS
oOyyaromemycsi ¢ YdETOM PE3y/IbTaTOB TEKYIIEH U
IIPOMEKYTOUHOM aTTeCTalluH.

KomMniereHuinu, 3akpeni€éHHble 3a AUCLUIIIIMHOM,
c(OpMUPOBAHBI HA YPOBHE — «IOCTATOYHBIN.

49-0/ «HeynoByieTBopy | BeicTaBisiercs oOydaronemMycs, €ciu OH He 3HaeT
FFX TeNbHOY/ Ha 0a30BOM YPOBHE TEOPETUYECKUMN U
HE 3aUTEHO MPAKTUYECKUN MaTepHall, IOMYCKaeT rpyobie

OIMOKYU TMPH €T0 U3N0KEHNH Ha 3aHATHSAX U B XOJIE
MIPOMEKYTOUYHOM aTTECTALlMU.

OOy4aronmiicsi UCIBITHIBAET CEPhEIHBIE
3aTPYIHEHHS! B IPUMEHEHUH TEOPETUUECKUX
MOJIOKEHHU I NP PEILICHUH PAKTUYECKUX 3a]1a4
npodeccroHaIbHOM HAMPaBICHHOCTH
CTaHJIAPTHOTO YPOBHS CJIOKHOCTHU, HE BIIAJICET
HEOOXOIMMBIMHU JIJISl 3TOTO HAaBBIKAMH U MPUEMaMHU.
JleMoHCTpHUpPYET parMeHTapHbIE 3HAHUS y4eOHOM
JUTEpaTypbl 1O AUCHUIIIUHE.

O1eHKa 1Mo AUCIUTIIIMHE BBICTABIISIOTCS
oOyJarommemycsi ¢ Y4€TOM Pe3ylIbTaTOB TEKYIIeH U
IIPOMEKYTOUYHOU aTTECTALMU.

KommiereHmu Ha ypoOBHE «10CTaTOYHBIIY,
3aKpEIUIEHHBIE 32 TUCLUUILJINHOM, HE
c(opMHPOBAHBI.

5.3. Ouenounble cpeactBa (Marepuanbl) s TEKYLETO KOHTPOJIS YCIIEBAEMOCTH,

TIPOMEXYTOYHOH aTTECTAlNH OOYJAIONMXCA MO AUCHUILTHHE (M00yio)°

5.4, TumoBeie KOHTPOJIBHBIC 3adaHud WM HHBIC MaTCpHaJlbl, HCO6XOIII/IMI)I€ JJIA

OILIEHKU 3HAHWM, YMEHU, HABBIKOB M (HJIH) OIBITA AEATETBHOCTH

Ilpumepnuie 6onpocwt 01 6AUY-KOHMPOTILHOU PAOOMbL.
1. JlaiiTe ompencieHHue TOHATHH <QJICKTPOHHBIA  JOKYMEHT»,  «OUH(pPOBAHHBIN

JIOKYMEHT, «popmar 3JIEKTPOHHOTO JIOKYMEHTAa,

¢ TpuBoAATCS MPUMEPHI ONEHOYHBIX CPENCTB B COOTBETCTBHM CO CTPYKTYPOW JMCIMIUIMHBI M CUCTEMON KOHTPOIIS: Bap HAHTHI
TECTOB, TEMaTWKa I[HChbMEHHBIX pabOT, MPUMEPbl 3K3aMEHAIMOHHBIX OWIETOB, THUIIOBbIE 3alaud, KeHchl M T.I. OLEHOYHBIMH
CPEACTBA JIOJDKHBI OBITH OOecredeHbl Bce (OPMBI TEKYLIEro KOHTPONS M HPOMEXYTOYHOH arrectanyy. OHU JODKHBI OBITH
OPHMEHTHPOBAaHEI HE TOJIBKO HAa TPOBEPKY CHOPMUPOBAHHOCTH 3HAaHWH, HO TaKke yMEHMH W BIIajIeHHUIL



«paspermaronas CIIOCOOHOCTh CKaHepay, «QIIEKTPOHHBIN apXUBY,
«CTpaxoBOi (HOHIY, «pa3pelieHne H300paKeHUs» U Jp.

2. HazoBuTe 9TaIpl pean3aliny MpoeKTa Mo onu(GpoBaHuio.

3. HazoBuTe OCHOBHBIE HANIPABJICHUSI IPUMEHEHHS TEXHOJIOTH OIM (PpOBAHUS B apXUBE.

4. IlpuBenute mMpUMEphl APXUBHBIX JTOKYMEHTOB, PEIVIAMEHTHPYIOIMX OLU(PpPOBaHHE

apXUBHBIX JJOKyMEHTOB.
5. IIpuBenute [IPUMEPBI peallM30BaHHBIX  IIPOEKTOB o CO3aHUIO
51 JKCILITyaTallMu apXWBOB oun(poBaHHBIX JOKYMEHTOB B Halen

CTpaHe U 3a pyOeKoM.

Ilpumepnan memamuka umoz08s1X KOHMPOJILHLIX PAOOM:

1. OcHoBHBIE TPUHITUTIBI POPMUPOBAHUS FTIEKTPOHHOTO WHEGOPMAIITMOHHOTO pecypca.

2. OyHKIHOHAIBHBIE U TEXHUYECKHE TpeOOBaHUS K JJIEKTPOHHOMY apXUBY
OpraHu3aIuu.

3. Onu¢poBanue B U3AAHUH APXUBHBIX IOKyMEHTOB.

4. IlonHOTEKCTOBBIE apXUBHBIE 0a3bl IaHHBIX B HAILIH CTpaHe 3a PYOekKOM.

5. Crannmaptusanus onu@poBaHUs apXWBHBIX JOKyMEHTOB B Halled cTpaHe H 3a
PYOSIKOM.

6.Texnonorus ouu¢poBaHUs B CO3MAHUM DJEKTPOHHOTO (OHIA TOJB30BAHMS
aApXUBHBIMU JJOKYMEHTAMHU.

7. Texnonorun ouudpoBaHUs B 0OECHEUYEHUU COXPAHHOCTH APXUBHBIX JIOKYMEHTOB.
udposas pectaBpanusi apXUBHBIX JOKYMEHTOB.

8. Texuomorusi onudpoBaHUs U HCIOIL30BAHUE APXUHBIX JKOYMEHTOB B KYIbTYPHO-
IPOCBETUTENBCKUX 1IEIISIX.

Cwm. take 1. 7.3.

Bonpocul 0na npomesicymounoco konmpons 3nanuii (3auema).:

1. [TonsiTss  Kypca: (OIIEKTPOHHBIA  JTOKYMEHTY, (QIIEKTPOHHBIA  apXUBY,
«@H(OpMaIMOHHbIE pecypee», «QIIEKTPOHHBIE UHQOpMaIMOHHbIE
pecypehl», «oludpoBaHuey, «TOTHOTEKCTOBAs 0a3a JTaHHBIX.

2. 3HaueHue TeXHOJIOTUH OIv (ppoBaHUs st MH(QOPMATU3AIUN APXUBHOTO JIeia.

3. HopmatuBHas 6a3a paGoThl 0 OLU(PPOBAHHUIO TOKYMEHTOB.

4. DNEeKTpOHHBIC ApXUBBI B rOCyapCTBEHHOM cCTpaTreruu JBUKCHHIO
Poccuu k nndopmanmonHomy obmectBy B Poccuu.

5. MexayHapoaHble CTaHIApPTHI 1O OLU(PPOBAHHUIO.

6. TexHuuyeckue HOPMBI MO OLM(PPOBAHUIO U METOIMYECKUE Pa3pabOTKH.



Haznauenne DUP. llenn u 3agaun co3ganus J1P.
7. OcuoBHble ncTouHN KA DUP 1 nX 0COOEHHOCTH.

8. CKaHepLI 1 OCHOBHBIC MCTO/Abl CKAHHPOBAHMA.

10. Creunanu3npoBaHHOE TPOrpaMMHOE OOecTieueHre sl CKAHMPOBAHUSI.

11. ®opma mnpencraBieHuss ONU(PPOBAHHBIX TOKyMEHTOB. OOpabOTKM 3JIEKTPOHHBIX
KOMHU I JOKYMEHTOB I10 33JJAHHBIM YCIIOBHUSIM.

12. Onucanue ¥ MHISKCHPOBAHKE OMM()POBAHHBIX JIOKYMCHTOB.

13. OcHoBHBIE HallpaBIEHUS IPUMEHEHHS O (POBAHUS B ApXUBHOM JIEJIE.

14. Co3nanue 2JIeKTPOHHOTO apXUBa OpraHU3aIUH.

15. Pa3Butue CIIPaBOYHO-TTOM CKOBBIX CpEICTB apXUBOB c OMOIIBIO
TEXHOJIOTHUHU O (POBAHHUSI.

16. [lybnukanuu moJTHOTEKCTOBBIX 0a3 naHHBIX B IHTepHETE.

17. Co3nanue CTpPaxoBOTO donaa u dona MOJIb30BAHUS nyreM
ounQppoBaHUs.

18. OcHOBHBIE 11€JTH, 331a9U ¥ HaIlpaBJICHUS MPUMEHCHHUS TEXHOJIOTHH OIM (POBAHUS JUIS
pecTaBpaliyl apXUBHBIX JJOKYMEHTOB.

6. YueOHO-MeTOoAHYeCKOe U HH() OPMALIMOHHOE 00ecneve Hue TUCHUIIMHBI

6.1. CnMcoKk HCTOYHHMKOB U JIMTEPATYyPbl

1. UcTounuku

1.1.0cnognvie
Onyonukoseannwie

OenepanbHblii  3akoH  Poccmiickoit  @Depeparum ot 27  wrons 2006 T
Ne 149-03 «O06 uHdopmaruu, MH(OpPMAaIIMOHHBIX TEXHOJIOTUAX u 0

sanmte wHpopManuu» http//www.consultant.ru/document/cons doc LAW 61798/

OenepanbHbiii 3akoH  «O0  apxuBHOM gene B Poccuiickoit  Dexpeparun»

ot 27 oktsiops 2004 r. http://archives.ru/documents/fz/zakon-archivnoe-delo.shtml

[lpaBuna opraHu3alMy JEIOMPOU3BOACTBA B (ellepalbHbIX OpraHax HMCIOJTHUTEIbHOH
Biactu. YTBepxknaeHsl [loctanoBnenuem [IpaButensctBa Poccuiickoit @enepanuu ot 15 utoHs

2009 r., Ne 477. http://archives.ru/documents/rules/office-work-rules.shtml

I'OCT P 7.0.8-2013 Cucrema cranmapToB mno HHGOpPMAIUH, OUOIHMOTEUHOMY H

U3/1aTeNIbCKOMY Jiey. [lenonpous3BOACTBO M apXUBHOE Jei10. TepMUHBI M ONPEICICHUS. —


http://www.consultant.ru/document/cons_doc_LAW_61798/
http://archives.ru/documents/fz/zakon-archivnoe-delo.shtml
http://archives.ru/documents/rules/office-work-rules.shtml

YTBepxaeH npukazom Poccranmapra or 17.10.2013 Ne 1185, BBenen B aeiictBue ¢ 1 mapta 2014
r. — M.: Crangaprundopm, 2014. — 16 c. http://docs.cntd. ru/document/1200108447

[Tporpamma nHpOpPMATH3ALN T denepanbHOTO apXMBHOIO areHT-
CTBA U TOJBEIOMCTBEHHBIX €My YIpeXKICHU I Ha  2011-2020 . I
denepanabHOE apXUBHOE arcHTCTBO. http://archives.ru/programs/

informatization.shtml
Denepanpaas 1meneBas nporpamma «KymeTypa Poccum» (2012-2018 rr.). URL:
http//fcpkukura.ru/new.php?id=9. Jlata oOpamenus 14.12.2013. TIporpamma wHGpOpMAaTH3ALHH

@denepabHOTO apXMBHOTO areHTCTBA U MOABEAOMCTBEHHBIX eMy yupexaenuit Ha 2011-2020 rr.

URL: http//archives.ru/programs/informatization.shtml. JTara oopamennsa 14.12.2013.

Crparerus pas3Butusi uMHpopmanmoHHoro obuectBa B Poccuiickoit denepanuu ot 7

despans 2008 r. N Ip-212. URL: hitp//www.rg.ru/2008/02/16/informacia-strategia-dok.html.

I'ocynapcrBenHas nporpamma Poccuiickoit ®@enepannu «HpopmannoHHOEe 00IIECTBO
(2011-2020 rr.)». URL: http//www.rg.ru/2010/11/16/infobschestvo-site-dok.html.

1.2.Hcmounuku oononinumenvHole

Pa3zpaboTka MeTOIMYECKMX PEKOMEHIAIN MO BBIOOPY CKAHHUPYIOLIETO 000pYIOBaHU,
CIOCOOHOTO  YAOBICTBOPUTH  MOTpeOHOCTH  poccuiickux  apxuBoB. [ C.H. Kiemaps,
T.H. Janunona, ILLE. 3aBanmunmH, C.C. baramesa. Tymna, 2011. URL:

http://archives.ru/documents/recomendacii- vybor-scan-oborudovanija-2011.shtml.

CpaBHUTENBHBIN aHAJIM3 AHAJOTOBBIX M LUQPPOBBIX TEXHOJOTUW Ui BBIPAOOTKH H
MPUMEHEHUSI TEXHOJIOTUYECKUX pelieHU, 00eCIeunBaomMX BOCCTAHOBJICHUE YracarolmX
TEKCTOB apXMBHBIX JOKYMEHTOB. AHanuTu4eckuii 0030p /XaputonoB A.l'., Beayumii HaydHbIN
corpynauk BHUMIA/, x.1.H., Tkauenko H.A., 3aB. otnenom DTOAJl BHUMIAJ. Mockaa,
2012. URL: http://archives.ru/documents/methodics/obzor_restore-text-archival-

document.shtml. Jlata obpamenus 12.12.2013.

IOmameBa [O.JO. Mertoauueckue pekoMEHAALMHU 10 3JIEKTPOHHOMY KOIIMPOBAaHUIO
aApXUBHBIX JOKYMCHTOB W YIPaBICHHUIO IMOIydeHHBIM HHpopMarmoHHsiM MaccuBom / 1O.IO.

IOmamesa, BHUUIAIL—- M., 2013.— 125 c. httpz//archives.ru/documents/rekomend el-copy-

archival-documents.shtml

ISO 12651-1:2012, MeHemKMEHT 3JIeKTpOoHHOU nokymeHTauuu. Crnoapb. Yacte 1.
I'pajuueckoe  mpexacraBienne gokymentoB. [/ [/ Odunmansaeii cait 1SO.  URL:
https://www. iso.org/ru/home. htmi

ISO/DIS 12651-2, Electronic imaging -- Vocabulary -- Part 2: Document workfow. —

Dnexrponnblit umuKUHT. CrioBape. Yacts 2 : [[lokymenTo000poT]. // Oduimansusiii caiit 1SO.


http://docs.cntd.ru/document/1200108447
http://archives.ru/programs/
http://fcpkultura.ru/new.php?id=9
http://archives.ru/programs/informatization.shtml.%20ÐﬂÐ°Ñ‡Ð°%20Ð¾Ð±Ñ•Ð°Ñ›ÐµÐ½Ð¸ÑÏ%2014.12.2013
http://www.rg.ru/2008/02/16/informacia-strategia-dok.html
http://www.rg.ru/2010/11/16/infobschestvo-site-dok.html
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http://archives.ru/documents/methodics/obzor_restore-text-archival-document.shtml
http://archives.ru/documents/methodics/obzor_restore-text-archival-document.shtml
http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml
http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml
http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml
http://www.iso.org/iso/ru/home/store/catalogue_tc/catalogue_detail.htm?csnumber=54755&commid=53650
https://www.iso.org/ru/home.html
http://www.iso.org/iso/ru/home/store/catalogue_tc/catalogue_detail.htm?csnumber=42673

URL.: https//www.iso.org/ru/home.html
ISO 10196:2003, Docunment Imeging application — Recommendations for the creation of

original documents — I'padwueckoe mpeacraBieHne JOKYMEHTOB. PekoOMeHIalMK 10 IMOATOTOBKE
opuruHajaoB 1okyMeHTOB. // Odurnanpubiii cait 1ISO. URL: https//www.iso.org/ru/home. html
ISO 12653-2:2000, Ekctronic imaging. Test target for the black-and-white scanning of

office documents. Part 2. Method of use — O6paboTka n300paxkeHui dIeKTpoHHAas. TecT-00beKT
JUIsl 4epHO-0enoro ckaHupoBaHusi O(UCHBIX HO0KyMeHTOB. Yacth 2. Meton mnpumeHenwus. //

Odunmansasrii caiit 1ISO. URL: https//www.iso.org/ru/home. html

ISO/TS 12022:2001, Ekctronc imaging — Guidance of document image conypression

methods. — DJIeKTPOHHBIH UMHDKUHT. PYKOBOACTBO MO METOMaM CXKaTHs 00pa30B TOKYMEHTOB.

Il Opunmaneusiii cait 1SO. URL: https://www.iso.org/ru/home. html

ISO/TR 12033:2009, Document management -- Electronic imaging -- Guidance for the
selecton of document image conpresson methods — MeHemKMEHT JTOKyMEHTAIIMH.
DyekTpoHHOE (OpMHUpOBaHHE H300pakeHUs. PykoBopsmme ykazaHUsI MO BBIOOPY METOIOB
CKaTUS U300pakeHus JOKyMeHTa// O¢uunanbHbIit caiT ISO. URL:
https//www. iso.org/ru/home. htmi

ISO/TR 15801:2009, Document management — Information stored ekctronically —

Recommendations for trustworthiness and reliabilty. — VYmopaenenne moxkymeHTamu —
DnektpoHHOEe GopMUpOBaHUE H300pakeHU — XpaHeHue MH(OpPMAIU B 3JIEKTPOHHOM BHJE.
Pexomenmaiiuu 1o jgocroBepHocTH u  HaaekHoctd [/ Odunumaneueiii  caiit  1SO. URL:

https://www.iso.org/ru/home. ht ml

ISO/TR 14105:2011, Document management — Change management for successful
ekctronic  document management  system (EDMS) implementation — MeHemkMeHT
,I[OKyMeHTOO60pOTa. OpFaHI/ISaI_II/I}I BHECECHHS M3MEHEHUI JJIs1 YCHGHII{OP'I pcam3anin CUCTEMBI
MEHEDKMEHTa 3JeKTpOHHBIX AokymeHTOB (EDMS). // /I Oduumansubiit caiir 1SO. URL:

https://www.iso.org/ru/home. html

ISO/TR 12037:1998, Ekctronc imaging - Recommendations for the expungement of
information recorded on write-once optical media — DnekrpoHHas 00paboTKa H300pAKCHHIA.

Pexomenpanuu mo yHMYTOXKEHHMIO HHQOpMalMu, 3alMCaHHON Ha OINTHYECKOM HOCHUTENE C

OJTHOKpaTHOMH 3amucho. // // Odunmanehbiii caiit 1ISO. URL: https//www.iso.org/ru/home.htmi
ISO 29861:2009, Document management applications -- Qualty control for scanning

office documents in cobr. — Ilporpammbl ympaBieHHsI TOKyMEeHTamu. KOHTpOJb KauecTBa

CKaHUPOBaHUS IBETHBIX OQUCHBIX gokymeHTOB [/ Odunuaneueiii caiit 1SO. URL:

https://www.iso.org/ru/home. html

Tam xe.
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2.JIutepaTtypa

2.1.0cnosnasn

3amaeB ['.3. AkTyasibHBIE BOMPOCHI CO3JaHUSI M XpaHEHUS MU(POBBHIX KOMUIN apXUBHBIX
NOKyMeHTOB //OtedecTBeHHbIC apxuBbl. 2012, Ne 2. C.55-58. https//dlib.eastview.com/

Kapnayxos  B.H., MepsmsikoB H.C., Ocumoa H.M., Pybanor JL.W.

DJICKTPOHHBIC 0a3bl JaHHBIX  apXuBa Poccuiickoii aKageMHuH HayK I
OreuectBeHHbie apxuBbl. 2001. Ne 6. C. 35-41.

Xabubymmna I'.A. Poccuiicko-6enopycckuii cemuHap «PectaBpanuss M CTpaxoBoe
KOITUPOBaHUE apXUBHBIX HOKYMEHTOB» [/ I'.A. XabuOymmna // OTeuyecTBEHHBIE apXUBBI. —

2009. — No 6. — C. 114-115. https://dlib.eastview.com/

®ponosa E.B. Drnexrponusiii apxuB TromeHckoir obmactu // OTedecTBEHHBIC apXUBHI.

2009. Ne 6. C. 43-46. https//dlib.eastview.co m/

1.1. /lonoanumenvnasn

Annepcon K., AmwmantoB IO.H., Hayvmos O.B. DOnexkrponnas  Bepcus
apxuBa U.B.Ctanuna // Bectuuk apxuBucra. 2008. Ne 2. C. 134-139.

Boponnna T. B. MeauuuHCKuii apXWB: OT TPaJMIMOHHOTO K 3JEKTpOHHOMY//
OreuectBeHHbIe apxuBbl. — 2013 — Ne 6. — C. 45-46

Kpaitnea U.A. Dnexrponnsie apxuBbsl Cubupckoro oraenenuss PAH: mpoekrsr 2000—
2012 rr// OteuectBennbie apxuBbl. — 2013 — Ne 2. — C. 36-309.

Knemaps C.H. CoBpeMeHHOE COCTOSIHUE MPOOIEMBbl OLIEHKM KadeCTBAa CKAaHUPOBAHUS
OyMaXKHBIX OpUTHHAJIOB B Poccun u 3a PYOEIKOM. URL:

http//www.aiteh.ru/index.php?page=klechar. [lara oopamenus 18.02. 2014 r.

Ero >xe DJeKTpoHHBIC KOMUU OYMaKHBIX IOKyMEHTOB. [loKazaTenu KauecTBa U METOJIbI
KOHTPOJTS. (Ipoekr nepBoit penaKkium HallMOHAIILHOTO I'oCT). URL:

http//www. gpntb.ru/win/inter-events/crimea2012/disk/040.pdf. J1ata oopamenus 19.01.2014.

Kyitopmmes JI.A., Bpakep H.B, @pe3a Antonemna. O0bemuHEeHNE YCUITUI 110 O (PPOBKE
KYIbTYypHOTO ¥ HaydHoro koHteHTa B EBpome. IIpoexr MINERVA PLUS. URL:
http://www. minervaplus.ru/publish/publish4.htm

B apxuBe ropoma Mypasinenko fmano-HeHenkoro aBTOHOMHOTO OKpyra 3aBeplleH
ouepenHoi stan oumdpoBku Qouga // Marepuansl ceKuuM «DJICKTPOHHBIC JTOKYMEHTBI»
KypHana «BectHHK ApPXUBUCTAY. Pexxum JoCTyna: CBOOOIHBIH,

http//www. vestarchive.ru/elektronnye-dokymenty/2864-koproraciia-elar-prodoljit-raboty-po-

sozdaniu-cifrovyh-kopii-dokymentov-v-istoricheskom-arhive-omsko. ht ml



https://dlib.eastview.com/
https://dlib.eastview.com/
https://dlib.eastview.com/
http://www.aiteh.ru/index.php?page=klechar
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http://www.minervaplus.ru/publish/publish4.htm
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http://www.vestarchive.ru/elektronnye-dokymenty/2864-koproraciia-elar-prodoljit-raboty-po-sozdaniu-cifrovyh-kopii-dokymentov-v-istoricheskom-arhive-omsko.html

Hogelimas ucropus B nugposom ¢popmare. OundpoBka apXMBHbBIX JOKyMEeHTOB LleHTpa
JOKyMEHTanuu HoBeimeir ucropun Poccun Kpacnomapckuii kpaii// Tam sxe. Pexxum mocryna:

CBOOOHBII, http //www.vestarchive.ru/elektronnye-dokymenty/2272-noveishaia-istoriia-v-

cifrovom-formate-ocifrovka-arhivnyh-dokymentov-centra-dokymentacii-noveishei-.ht ml

Kopmoparust «3map» mpoaonKUT paboTy MO CO3AaHUI0 IU(DPOBBIX KOMHl TOKYMEHTOB B
uctopudeckom apxuBe Owmckoit ob6mactu  // Tam sxe. Pexxum goctyma: CBOOOAHBIN,

http//www. vestarchive.ru/elektronnye-dokymenty/2864-koproraciia-elar-prodoljit-raboty-po-

sozdaniu-cifrovyh-kopii-dokymentov-v-istoricheskom-arhive-omsko.html

HoceBuu O.B. ApxuB 3J€KTPOHHBIX TJOKYMEHTOB: Oenopycckuii onbiT //OTedecTBEHHBIC
apxusbl. 2002. Ne 1. C. 44-52.

Porosas JLA. OnpIT roCy1apCTBEHHOTO apxuBa PO o cosza-
HUIO  2JekTpoHHoro  apxuBa  CBAI:  noxman Ha  MEXIYH. Hay4H. KOH (.
«OJNEKTPOHHBIH JTOKYMEHTOOOOPOT M AJIEKTPOHHBIC apXuBbD» // Marepuaibl MEXIyHApOIHBIX

HayqyHO-TIpaKTUuecKuX KoHpepeHuuil «CoBpeMEHHOE apXMBHOE HacleAue U HallMOHaIbHbIE

apxuBHbIE  QOHIBI»,  «DJIEKTPOHHBIA  JIOKYMEHTOOOOPOT U  JJICKTPOHHBIE  apXH-
BEI» 21-22 mas 2012, Ounecca / EBpo-A3suarckoe PETHOH. OTHEJIEHUE
MCA (EBpasuka). Kues, 2011. C. 115-120. httpJ//belniidad.by/sites/default/files/EURASICA-
2010.pdf

OyHaaMeHTallbHAs  HayKa: MpoOJeMbl H3Y4eHHS, COXpaHEHUs M  PEeCcTaBpalUuu
JIOKYMEHTAJILHOTO Hacjeaus: MaTepuanbl MexayHap. Hayd. koH., 4-7 utons 2013 i, . Mocksa,
Apxu PAH / Haya. coBer PAH mno xommuiekcHoit npoGieme "Hcropust Poccuiickoit Akagemun
Hayk'", ApxuB PAH.; orB. pen. B.JO. Admanu.— M.. ApxuB PAH, 2013.- C. 45-50.

http://arran.ru/bookreader/publication.php?quid=C 1EA5811-6BFE-4CE 1-80FB-
B7C2E476F570&ida=1& kod=9%page/1/mode/lup

CnpaBoyHble U MHPOPMaLMOHHbIE U3AAHUA
«Koncynprant Ilmocy — 3akoHomaTensCcTBO P®d: KOIEKCHI, 3aKOHBI, YKa3bl,
nocranoBienus [IpaButenscrBa Poccuiickoii depepanuu, HOpMaTHBHBIC aKThl [DIEKTPOHHBIN
pecype] / «Koucymbrant Ilmrocy — Daekrpod. maH. — M., [1997-2013].— Pexum mocryma:

http//www.consultant.ru/. — cBoGoaHBIN. — 3ari. ¢ FKpaHa.

6.2 Pecypchl nH(p OpMaIMOHHO-KOMMYHHKAIMOHHOH ceTu HTepHeT.
1.ApxuBsl Poccun. [[Topran denepanbHoii apxuBHOU CIykObI|; [DaekTpoHHbBIN pecypc]
— DnektpoH, aaH.— M., [2001].— Pexum mocrymna: Www.rusarchives.ru, cBoOoaHbINH. — 3ari. ¢

JKpaHa.
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2. Federal Agencies Duiization Gudelines Initiative (FADGI) ([MaunpatuBHas
IpyIIbla MO pa3paboTke pEeKOMEHMAAIMi 1Mo OonupoBaHUIO (eAepalbHbIX arcHTCTB]); calT
Accoraiuy 1o ymnpasjieHuo uHdopMaiueii u uszobpaxenusmu (Assocition for Information
and Image Management (AlIM)); http:/Aww.digitizationguidelines.gov/still-
image/digconv.html. [lara obpamenus 12.01.2019;

3. Association of Records Managers and Administrators (ARMA International)) Caiit
MexnyHapoaHoi opranu3sanueii mo crangaptusanuu (ISO) TexHudeckuM KOMHTETOM Ne

HpI/IKJ'Ia}IHBIe CHUCTEMBI CO31aHUA u XpaHCHUA JOKYMCHTOB
(URL;http://isotc.iso.org/livelink/livelink/open/tc171)
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cranmapram (National Information Standards Organization (NISO)).

5. O0beauHeHHbIN OaHk HaHHBIX «Memopuan» // Tam ke. Pexxum gocTyma: cBOOOIHBINH,

http// www.obd-memorial.ru

6.00bequHeHHbBIN Oank naHHBIX «[lokonenue Ilepmckoro kpas» // Tam xe. Pexum

JocTyna: cBoboaubli, http// www.pokolenia-permkray.ru.

7. MaTepHajbHO-TeXHHYECKOE 00ecneve Hue THCHHILTHHBI (M00)/15)

B npoyecce usyuenus OUCYUNIUHBL UCHONBL3VIOMCA KOMNbIOMEPHblEe KIACCbl C BbIXOOOM 8
Humepnem, IIK ¢ npoekmopom 015 0eMoHcmpayuu npe3eHmayuil, 21eKmpoHHble pecypesl psaod
20Cy0apcmeennvix apxueos, buobauomexa PITY.

Cranupyrouee obopyoosaniue.

[Ipodeccuonansupie u oducHele ckaHepbl A ¢opmara A2 u A4. DKCKypcUM B apXUBBHI C
IEJIBI0 U3YdEHHST POOOCKAHOB, TNIAHETAPHBIX CKAHEPOB, THOPHUI-KaMep.

[Iporpammubie cpencTBa, 3a7€liCTBOBAHHBIE B ITpoliecce O0yUeHUs:

- DOCs Open ( PC DOCs, Inc, CIIIA);

- Documentum ¢ cepsepom Docu Page (Documentum, CIIIA);
- Lan Docs (AO «Jlauuty, Poccus);

- TIO «Canepuon-Omnap»,

- 11O «CAAI».

[porpammel [yist yripaBlieHHs ckaHupoBaHueM u FineReader

[TomHOTEKCTOBBIE 0a3bl JaHHBIX, HHPOPMAITMOHHO- CIIPABOYHBIC U TTOMCKOBBIC
CucrteMmsl.

Cocras nporpammHuoro ooecrneuenusi (IT0), coBpeMeHHBIX PO e CCHOHATBHBIX 0a3
nauubix (B/) u und opmaunonno-cnpaBounsie cucrem (MCC) (2017 r.)

1. Ilepeyens [1O
Tabnuya 1
| Nem | HaumenoBanue 10 | Hpoussoautens | Croco6 pacmpocTpaHeHus |




/i (muyensuonnoe unu
c60000HO
pacnpocmpansiemoe)
1 MicrosoftOffice 2010 Microsoft JINLIEH3UOHHOE
2 Windows 7 Pro Microsoft JTULIEH3HOHHOE
3 MicrosoftOffice 2013 Microsoft JIALEH3UOHHOE
2. Ilepeuens BJI u UCC
Tabnuya 2
Neri/it HaumenoBanue
1 MexayHapoaHsie pedepaTuBHbIe HaykomeTpuueckue BbJl, nocTynHble B paMKax
HanuoHainpHOU noanucku B 2017 r.
Web of Scence
Scopus
2 [Ipodeccrnonanbubie noaHoTekcTOBBIE B/I, JOCTYMHBIE B paMkaxX HaIl[MOHAIBHOU

noanucku B 2017 1.
KypuanetOxford Universiy Press
ProQuest Dissertation & Theses Global
SAGE Journals
XKypuaner Taybr and Francis
3 [podeccronanbHbie MOTHOTEKCTOBBIE B/
JSTOR
I/I3)1aHI/IH 10 06H_ICCTBCHHLIM W T'YMAHUTApPHBIM HAayKaM
4 KommbroTepHbI€e ClIpaBOYHbBIE IPABOBBIE CHCTEMBI
Koncynbrant Ilntoc,
lapanTt

8. ObecneyeHue 00pa3oBaTeJbLHOIO MpoLecca s JHI[ ¢ OTPAHUYE HHBIMH
BO3MOKHOCTSIMH 3/I0POBbS M MHBAJIN/IOB

B xone peanu3anuy AMCHUIIMHBI KCIIOJIB3YIOTCS CIEIYIOIME JTO0MOIHUTEIbHbIE
METOJIbI OOYUEHUSI, TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH ¥ MIPOMEKYTOYHOM aTTecTamuu
00yJaroImxcsi B 3aBUCHMOCTH OT UX UHIUBUIYAJIbHBIX OCOOCHHOCTEH

® IS CJICTIBIX U CTTA0OBUISAIIMX:

- JeKUUH OQOPMIISIIOTCS B BHJIE 3JCKTPOHHOTO JIOKYMEHTa, JOCTYITHOTO C MOMOIIBIO
KOMITHIOTEPA CO CIIEIIUATH3UPOBAHHBIM TPOTPAMMHBIM 00ECTICUCHHEM;

- TIMCBMCHHBIC 3aJIaHUsI BBITIOJHSIOTCS HAa KOMITBIOTEPE CO  CICIUATHN3UPOBAHHBIM
POTrpaMMHBIM OOecTieYeHEeM, UITU MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM,;

- obecnieynBaeTCsl HHANBUIYAILHOE pPaBHOMEpPHOE ocBeleHrne He meHee 300 okc;

- JUISL BBITIOJIHCHHS 3aJIaHHS TMPU HEOOXOJUMOCTH TPEIAOCTABIISCTCS YBEIHMYUBAIOIICE
YCTPONCTBO; BO3MOXHO TAKKE UCIOJIb30BAHNE COOCTBEHHBIX YBEIIMUNBAIOUMX YCTPOUCTB;

- TUChMEHHBIE 33JaHu s OPOPMIISIIOTCS YBETUYCHHBIM IIPHU (PTOM;

- 9K3aMEH U 3a4€T MPOBOJIATCS B YCTHOU (JOpPME VUTH BBITIOJNHSIOTCS B TUCBMEHHOM (opme Ha
KOMITBIOTEpE.

¢ Ui IMyXuX H Cﬂa6OCJII>IHIaHII/IX:



- JeKuuu OQOpMIIIOTCS B BHUJE 3JIEKTPOHHOIO JIOKyMEHTa, JIMOO IpenocTaBiseTcs
3BYKO YCUJIMBAIOLIAS alllaparypa MHAWBUIYAJIBHOTO MOJIb30BAHUS;

- MIChbMEHHBIE 33/ITaHUSI BBITIOIHSIOTCS Ha KOMITBIOTEPE B TUCBMEHHOH (hopMme;

- 9K3aMEeH M 3a4yéT MpOBOJATCA B IHUCBMEHHOW (opMe Ha KOMIIBIOTEPE; BO3MOXHO
npoBeJeHue B GopMe TECTUPOBAHMSL.

e JUIsl UL C HAPYIICHUSIMA OIOPHO-JIBUTATEIbHOIO allnapara:

- JIeKIUU O(OPMIISIOTCS B BHJAE 3JIEKTPOHHOTO JOKYMEHTa, JOCTYIHOTO C ITOMOLIBIO
KOMITBIOTEPA CO CIIEUATH3UPOBAHHBIM ITPOrPAMMHBIM 00ECIICUEHUEM,;

- TNHUChMEHHBIC 33/JIaHUs BBIMONHIIOTCS HAa KOMITBIOTEPE CO CIEeIHAIN3UPOBAHHBIM
IPOrpaMMHBIM 00eCIIeUeHUEM;

- 3K3aMEH U 3a4€T MPOBOJATCS B YCTHON (JOPME HIIM BBITIOJIHAIOTCS B TUCBMEHHOH opme Ha
KOMIIBIOTEpE.

[Tpu HEOOGXOIMMOCTH MPEAYCMAaTPUBAETCS YBEIMUECHUE BPEMEHU JJIS TOATOTOBKH OTBETA.

[lpouenypa  mpoBeAeHUsS  MPOMEXKYTOYHOH  aTTecTalmMM s OOydarommxcs
YCTAHABJIMBAETCS C YIETOM HX MHAMBUIYAIBHBIX MCUXO(PU3UYECKUX OCOOEHHOCTEH.
[IpomexyrouHasi aTTecTalus MOXKET IPOBOJUTHCS B HECKOJIBKO 3TAIOB.

[lpu mpoBeneHNU TPOIEAYPHl OIEHUBAHUS PE3YIBTATOB OOYIEHHsS MperycCMaTpUBACTCS
UCIIOJIb30BAHME TEXHUYECKUX CPEACTB, HEOOXOAMMBIX B CBS3M C HHJIMBUIYAIbHBIMU
O0COOCHHOCTSIMU OOyJaronmxcs. DTH CpPeACTBa MOTYT OBITh MPEAO0CTaBICHBl YHHUBEPCUTETOM,
WJIM MOTYT MICTIOJIB30BaThCsl COOCTBEHHBIE TEXHUYECKUE CPENICTBA.

[lpoBenenue mpoueaypbl OLICHMBAHUSA PpE3YIbTATOB  OOydeHHMsS  JONYCKaeTcss C
UCIOJIb30BAHNEM JIUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTUH.

ObecrieunBaeTcs A0CTYN K MHOOPMAIMOHHBIM U OuOmmnorpaduueckuM pecypcam B CETH
WNuTtepHer ans kaxaoro oOydarolierocss B (opmax, aJanTHUpPOBaHHBIX K OrPaHMYEHUSAM HX
30POBbS U BOCIIPUATHS MH(POPMAIIUH

e ]IS CIENBIX U CITa00BUAAIMX:
B IeyaTHOH (popMe yBETMUEHHBIM MPUPTOM;
- B (JopMe DIIEKTPOHHOTO JIOKYMEHTA,
B opme aymnmodaiina.
® U TIYXUX U CIa0OCIHbIIIANIIIX:
B IIeUaTHOH (opme;
- B (bopMe 3JIEKTPOHHOI'O JIOKyMEHTA.
e Ui OOyJarONMXCs C HapYIICHUSIMA OTIOPHO-IBUTATEIILHOTO amnapara:
B IIeuaTHOH Qopme;
- B (bopMe 3JIEKTPOHHOT'O JIOKYMEHTA,
B opme aymamodaiina.
VYyeOHble ayqUTOPUM JUIsl BCEX BUJIOB KOHTAKTHOW M CAMOCTOSITENbHON paboThl, HaydHas
O0uONIMOTEeKa W MHBIE MOMENEHUs Uil OOydeHHsI OCHAIICHBI CIIEIHATBHBIM 000pYIOBaHUEM H
y4eOHBIMHA MECTaMH C TEXHHUUECKUMHU CPECTBAMU OOYICHHSI:
® IS CIENBIX U CITa00BUASAIIMX:

- YCTPOWCTBOM ISl CKaHUpOBaHUs U ureHus ¢ kamepoir SARA CE;

- mucruieeM bpaiins PAC Mate 20;

- npuaTepoM bpaitns EmBraille ViewPlus;

® U TJIYXUX U CIa0OCIHBIIIANIX:

- aBTOMAaTM3UPOBAHHBIM pabOYUM MECTOM JUIsd JIIOEH C HapylleHHeM clyXxa M
CI1a00CHBIIIAIMX,

- aKyCTHYECKHI YCHIIMTENh H KOJIOHKH,

e Ui OOYJarOIMXCSl C HapYUIEHUSIMU OIMOPHO-JBUTATEIIHOTO anmapara:
- IEpEIBYKHBIMHE, PEryTHPYEeMBIMU dproHoMuueckumu napramu CU-1,
- KOMITBIOTEPHON TEXHUKOM CO CHEeIMaIbHBIM IPOrPaMMHBIM 00€CIIE€YEHHUEM.



9. MeToau4eCKHE MATE PHAJIBI'

9.1. Inansl 1a0OPATOPHBIX (IPAKTHUECKUX) PAOOT U METOMYCCKUE YKA3AHUSI 110 UX
BBIIIOJIHEHUIO

MNoAacHUTeNbHaA 3anNnCKa.

ﬂa6opaToprle pa6OTb| no aucuunanHe npeaHasHadyeHbl gna U3yd4eHuAa CtaH4apTos,
mMmeTogn4yecknx pEKOMEHAaLI,VII‘;I, a TaKXe OonblTa apXMBHbIX y‘-lpE)Kp,GHVIVI o pfain3anuu

MPOEKTOB OLIM(POBAHUS APXUBHBIX JJOKYMEHTOB.

B xome maGopaTtopHbIX padOT H3ydaeTcsi CKAaHUPYIOIIEE OOOpYIOBAaHHME, TEXHOJIOTHS
onu(ppoBaHUs, HOCUTENU s 3alUCH U XPaHEHHS KOMHU OIU(PPOBAHHBIX JIOKYMEHTOB,
POrpaMMHOE 00ECTIeUeHHUsI ISl YITPABJICHHS MPOLECCOM CKAaHMPOBAHUS, a TAKKE WHICKCAI[UH

rpaduueckux (paiisioB W OpraHU3aIMU APXUBOB OIU(PPOBAHHBIX JOKYMEHTOB.

3a KakJ0e 3aHATHE B XOJE TEKYIIeHl aTTecTaliy CTYICHT MOXETIoNyduTh 1-5 Gasios,
Bcero 30 GayutoB 3a 6 3anstuii (6 TeM U3 7 MPUBEICHHBIX BHIOMpAIOTCS TpenoaaBarenem). [lpu
OLICHMBAHWU YJUTHIBACTCS KaK IOJHOTA MPOPabOTKA TEOPETHYECKOro MaTepuana, Tak |

CaMOCTOATECbHOCTE U KAY€CTBO BBIITOJIHCHU A IPAKTUUCCKOT'O 3a1aHU .

Tema 1. (2 4. ) HopmatusHas 6a3a pabotbl No ouMbPOBAHUIO AaPXMBHbIX AOKYMEHTOB.
Llenb pabotbi: M3ydeHne HOPMATUBHBIX MU METOAMYECKUX JTOKYMEHTOB, PErIaMEHTHUPYIOIIMX
TEXHOJIOTHIO OIU(PPOBAHUSL.
3a0anue: cocTaBIeHNE METOAMYECKAX PEKOMEHIAIMI MO CO3JaHHUIO CTPaxoBoro (QoHaa
apXvBa OpraHU3alHu.
Ha ocHoBe aHanM3a UCTOYHUKOB CNeALLLET NMMCbMEHHO OTBETUTbL Ha BOMPOChI:
1. PernamenTanus AJIEKTPOHHOTO JOKyMEHTOO0OpoTa u XpaHEHU s
AJIEKTPOHHBIX JIOKYMEHTOB B HaIlle CTpaHe.
2. llenu, 3Tamnel, TeXHOJIOTHYECKUE MPOOIeMbl pabOThI 1O OLU(PPOBAHUIO JOKYMEHTOB.
3. [Ipoekrel 1O ONU(POBAHHUIO AJIEKTPOHHBIX JOKYMEHTOB B POCCHHCKHX H
3apyOeKHBIX apXUBax.
4, Metonudeckre pa3pabOTKH POCCHUCKHUX U 3apYOSKHBIX apXUBOB IO OIM(BPOBAHHIO
ApXUBHBIX JIOKYMEHTOB C Pa3MTUYHBIMU LIEIISIMU.

3aTtem cnedyem no3TanHo CoCTaBuUmeo MHCTPYKUUNIO n3 HECKOJZIbKNX

pa3aenos:

1. OT60p TOKYMEHTOB I OLU(PPOBAHUSI.

" MeTotuecKie MaTep Hanbl MO TUCIMILIMHE MOTY T BXOJUThH B COCTaB paboueii Ip orpamMMel, JTHOO pa3pabaThiBaThCs OT/EIE HbIM
JIOKY MEHTOM.



2. IlpenBaputenbHas 00pabOTKa TOKYMEHTOB.

3. Texunueckoe obecneueHue.

4. TIporpaMMHOe oOecreueHue.

5. Mapametps! onuppoBaHUSL.

6. [Touck u xpaHeHHe oMM (PPOBAHHBIX KOITHH.

KoHmponbHblie sonpocei:

KakoBbl OCHOBHBIC 11eNTH OIU(PPOBAHMS APXUBHBIX JOKYMEHTOB?
KakoBbI 3Tambl paboThl 10 OMM(BPOBAHUIO aPXBHBIX JIO YMEHTOB?

KakoBbI MpUHIUIIBI 0TOOPA JOKYMEHTOB 151 O (DpOBaHUS?

Ll A

Kaxue mepsl obecriedeHus: COXpaHHOCTH MPUMEHSIOTCS B MpoIiecce oIuppoBaHus
ApXUBHBIX JIOKYMEHTOB?

CrucoK UCMOYHUKO8 U iumepamypsi:

1. HcmoyHuku.

1.1.  OcHosHble.

1. Hcroununku.

1.1.  OcHoBHBIE.

1. FOmamesa, FO.}O. Metoanueckue peKOMEHIAIUH MO 3JIEKTPOHHOMY KOITHMPOBAHHIO
aApXUBHBIX JOKYMCHTOB M YIPABJICHHUIO MOJYdeHHBIM HWHMopMarmoHHsiM MaccuBom / 1O.IO.
IOmamesa, BHUUJA/l— M., 2013.— 125 c.- Hden. B OLUHTU mo AOKyMEHTOBEACHHIO H
apxuBHOMY neny 26.06.2014, Ne 256.

2.0t1uer o HUP «Pa3paboTka MpoeKTa OTpaciieBOro CTaHIapTa CO3AaHUS SIEKTPOHHBIX
KOTIMA apxXxuBHBIX jAokymeHTtoB» M: BHUMIAJL, 2014. //OnybonukoBaHo Ha caiiTe
denepanbHoro apxuHoro areurcrsa httpi//archives.ru/documents/methodics

1.2 [lononHumersnbHsle.

1.Perntament onupoBku apxuBHbIX JokymeHTOB ['KY T'OITIAHO / Toc. oOmiecTB.-
nonut. apxuB Hukeropoa. o6m.— Hwkuwmit HoBropox, 2012.— 12 c.// BHUUAAL. [en. B
OIHTU no 1oKyMEHTOBEIEHUIO U apXUBHOMY JIEIY.

2. BpemeHHBIH peraMeHT OIM(POBKM apXMBHBIX JOKYMEHTOB [ OCyIapCTBEHHOrO
apxuBa CrHeruanbHON JdokymeHTanuu Hrokeropomackoit obmactu / TA crmer. JOKyMEHTaIUH
Huxeropoa. o6a.— Hwmkauii Hosropon, 2012.— 9 c. .// BHUUOAA. Hen. B OLIHTU 1o
JIOKyMEHTOBEICHUIO Y apXUBHOMY JICITY.

3. TlamsaTka 10 OpraHu3amnuy paboThI OrepaTopa JIESKTPOHHOIO IBETOICICHM S, Habopa 1

Bepctku otaena AAT mo ckanupoBaHuio (OmudppoBKE) JOKYMEHTOB apxuBHOro ¢ouma OKY

«ocapxuB Kypckoit obmacti» / TA Kypck. o6m.— Kypek, 2012— 6 c. .// BHUMJAL. CUD



13658.

4. Tlopsnok paOOTHI MO MEPEBOJY APXUBHBIX JOKYMEHTOB Ha OYMa)XKHOM HOCHTENE U
HCA x HUM B 3JIEKTpOHHBIN (OpMAT € UCIOIB30BAHUEM CKaHUPYIOIero obopymoBanus B ['KY
KO TAKO / T'A Kemep. 06— Kemeposo, 2013.—40 c. .// BHUUAA. CU®D 13699

5. Pexomennanuu mo oOecredeHHI0 COXpaHHOCTH WHGOpMAIMU, 3alHCaHHON Ha
ONTHUYECKUX JHUCKaxX (TeCTHPOBaHWE BBIOOPOYHOTO MAcCHBa JOKYMEHTOB (efepanibHbIX
apxuBoB). [loarotorienst PCAHT]] B paMkax BoimogHEeHHs ['ocynapcTBEHHOr0 KoHTpakTa Ne 79
oT 2urons = 2011 1 [lOnybnukoBaHo  Ha  caiiTe  «ApPXUBBI Poccuny.

http//Awww. rusarchives.ru/methodics/index.shtml

2./lumepamypa

2.1. OcHoBHan
1. baukup b.C. MukpodunemupoBanue, onudpoBka, Qorodukcamus apxXduBHOTO
JOKyMEHTa // ApXUBHBIM BECTHHUK 30HAIBHOTO HAyYHO-METOINYECKOTO coBeTa [leHTpanbHOro
paiiona Poccum.
2002. Ne 6. C. 167-177.
MengseneBa A ABTOMaTH3UpOBaHHAs cucrema «COXpaHHOCTBHY
10 KOHTPO/IO 3@ GU3UKO-XMMUYECKMM COCTOAHMEM AOKYMEHTOB Ha MJIEHOYHbIX HOCUTENAX B
PFAHT/A, // BecTHuk apxusucra. 2002. Ne 1. C. 272-274.
[ManonmukoB A.C. OcHoOBHbIE HAaIpaBJICHUS u IIEPCIEKTUBBI

oundpoBaHus B apxuBHOM Jiesnie / OteuecTBeHHbIE apxuBbl. 1996. Ne 3. C. 26-30.

JononHutenbHas

[lyBanoa JI.LA. Pe3synpraTsl pa3paOOTKM TEXHOJIOTMUYECKOIO perjlaMeHTa Ul

ouuQppoBaHUs JOKYMEHTOB Il Tpymsr TAIIO. ITepmb,
2002. Bpim. 2. T. 2. C. 214-218.
3.MepeveHb pecypcos UHOPMAUUOHHO-ME1eKOMMYHUKAYUOHHOLU cemu
«MHMepHem».

1.ApxuBbl Poccumn. [[lopran ®enepanbHOW apxXuBHON CIyKOBI|; [DIEKTPOHHBIN
pecypc] — DmekrpoH, man.— M., [2001].— Pexum moctyma: WWW.rusarchives.ru,
CBOOOHBIN. — 3aril. ¢ KpaHa.

2.1HdopmanioHHO-CcIIpaBoyHas cuctrema  apxuBHod  orpaciu  (MCCAO) //
Koncanrunrosas rpynna «Tepmukay. http//www2.termika.ru/issa0?d&nd=982303573

4.MamepuansHo-mexHu4yeckoe obecrnevyeHue 3aHAMUS.



VYueOHBIN KOMIBIOTEPHBIH K1ace (CM. 1. 8. MaTepuanbHO- TEXHHUECKOE obecrieueHne
mucuuiuinabl.) [Iporpammuoe obecriedenue: Internet Explorer wam  apyroit  Gpaysep;

ITouckoBbie cuctemblr WWW: google .ru, yandex.ru, rambler n gp.

Tema 2. (4 y.)Texnonoruss ckaHupoBaHus. OpraHuzamus pabOTHI

Llenb paboTbl: M3ydeHre OCHOBHBIX 3TAallOB Pa0OTHI O CKAHUPOBAHUIO JIOKYMEHTOB.
3aoanus :

N3yaenne METOUYECKUX YKa3aHUH apXuBOB 1o o1 (pOBaHUIO
JIOKyMEHTOB.

1. CocraBnenue miana paboThl MO OLUPPOBAHUIO.

2. BommonHenne  pabotel mo  oTOOpPY ~— Ha  CKaHUPOBAaHHWE  KOMILJIEKca
JIOKYMEHTOB, a TaKXKe I10 UX MPeIBAPUTEIbHON 00paboTKe.

KoHmponbHble 8ornpocsi:

1. KakoBbl TpeOoBaHMS K pa3pelleHuto, IBeTonepenaue, Gopmaty rpaduueckoro daiina
npu OU(PPOBAHUHN APXUBHBIX JJOKYMEHTOB?

2. Kakue nanboiee 3HaunMble TPOEKTHI 00JaCTH O (POBAHNUS,

OCYIIECTBIICHHBIE OTEUECTBEHHBIMU aPXUBAMH ?

3. KakoBbI OCHOBHBIE UTOTH paOOTHI 110 O (POBAHUIO B OTEUYECTBEHHBIX apXuBax?

Cnucok ucmoyHuxkos u 1umepamypul.

1. Hemounuku.

1.1.  OcHosnuvie.

1. IOmamea, F0.}O. Metoauueckue peKOMEH AU 10 3JIEKTPOHHOMY KOITUPOBAHUIO
ApXUBHBIX JOKYMEHTOB ¥ YIIPABICHHUIO IONYydeHHBIM HH(pOpManuoHHbIM MaccuBoM / 10.1O.
Omamesa, BHUNJIAL.— M., 2013.— 125 c.- Jlen. 8 OIUHTU 1o MOKYyMEHTOBEICHUIO H
apxuBHOMY neny 26.06.2014, Ne 256.

2.0t1uer mo HUP «Pa3paboTka MpoeKTa OTpaciieBOro CTaHIapTa CO3AAHUS JICKTPOHHBIX
KOMMM apxuBHBIX jAokymeHToB» M: BHUMIAJL, 2014. /OnybonukoBaHo Ha caiiTe
denepanbHoro apxupHoro areutcrsa http//archives.ru/documents/methodics.

1.3 Jlononnumenvhole.

1.PernameHT ouugpoBku apxuBHbIX HokymeHTOB I'KY T'OITAHO / Toc. oOrecTB.-
nonut. apxuB Hwxeropon. o6mn— Huxauit Hoeropox, 2012.— 12 c.// BHUMJAA. [en. B

OIHTU no 1OKyMEHTOBEIEHUIO U apXUBHOMY JIEITY.



2. BpemeHHBI perlaMeHT OLU(POBKM apXUBHBIX JOKYMEHTOB ['ocynapcTBEHHOTO
apxuBa CIEIUAIBHON JoKyMeHTanuu Hukeroponckoit obmactu / ['A crmer. JOKyMEHTaluu
Huxeropoa. o6a.— Hwmkauii Hosropox, 2012.— 9 c. .// BHUUAAA. Hden. B OLIHTU 1o
JIOKyMEHTOBEICHUIO U apXUBHOMY JIEIY.

4. TlamsTka 10 OpraHM3aly paboThl OllepaTopa JIEKTPOHHOIO LIBETOAETIEHHS, Habopa U
Bepctku otaena AAT mo ckaHupoBaHuio (OIM(pPOBKE) TOKYMEHTOB apxuBHOro ¢onma OKY
«"ocapxuB Kypckoit obmacti» / TA Kypck. o6m.— Kypek, 2012.— 6 c. .// BHUMJAL. CUD
13658.

5. Tlopsmox paboThl MO MEPEBOAY apXUBHBIX JOKYMEHTOB Ha OyMa)KHOM HOCUTENE U
HCA x HuUM B 37€KTpOHHBIN (opMaT C UCIOIB30BAHUEM CKaHUpyrolero oodopynoanusi B ['KY
KOTAKO / T'A Kemep. 0611.— Kemeposo, 2013.—-40 c. .// BHUUAAA. CUD 13699

6. Pexomenpanuu mo obecrieyeHUI0 COXPAaHHOCTH HMH(pOpMalUM, 3alMCAaHHON Ha
ONTUYECKHX JHUCKax (TeCTHpOBaHWE BBIOOPOYHOTO MacCHBa JOKYMEHTOB (hefepaibHbIX
apxuBoB). [Toarotorienst PCAHT]] B pamkax BoinosHeHus ['ocynapcTBeHHOro KoHTpakra Ne 79
oT 2uons 2011 1 [lOnyonmukoBano  Ha  caiiTe  «ApPXUBBHI Poccuny.

http//Awww. rusarchives.ru/methodics/index.shtml

2.Jlumepamypa
2.1.0cHoenas
1.Aunepcon K., Ammanto IO.H.,, HaymoB O.B. DinexkrpoHHas Bepcus apxuBa
W.B.Cranuna // Bectauk apxusucra. 2008. Ne 2. C. 134-139
2.3anmaeB [.3. AxTyanbHbIE BOIIPOCHI CO3/laHUS U XpaHEHHS LHUQPPOBBIX KONUUN
apXUBHBIX JTJOKyMEHTOB //OTedyecTBeHHbIC apXxuBbl. 2012. Ne 2, C.55-58.
3.Kapnayxos  B.H., Mep3makoB H.C., OcunoBa H.M.,  Pybanor JL.I.
DJIEKTPOHHBIE 0a3bl JAHHBIX apXxuBa Poccuiickoii aKaJICMHH HayK /1l
OteuectBennsie apxuBbl. 2001. Ne 6. C. 35-41.
4.Cnoboanuk, U.b. Coznanue GoHaa moap30BaHus Ha JIEKTPOHHBIX HOcUTesX B LITMA
Cankr-IlerepOypra / I.b. Cno6oanuk// Oteu. apxuBbl.— 2013.— Ne 1.— C. 39-41.
3. ®ponoBa E.B.  Daekrponubiii  apxuB  Tromenckoir  obmactu /[ Ort-

edecTBeHHBIE apxuBhL. 2009. Ne 6. C. 43-46.

1.2. JlononnumenvHas.
1. Xabubymmmnaa [.A. Poccuiicko-6emopycckuii cemuHap «PecraBpanus U CTpaxoBOE
KOIUPOBaHUE apXUBHBIX JOKYMEHTOB» / [ A. XaOuOymiuna // OTeuecTBEHHbIC apXUBBI. —

2009. — Ne 6. — C. 114-115.



2. Mensenesa T.A. ABTOMaTHU3MpOBaHHAs cucTeEMa «COXpaHHOCTBY
o KOHTPOJIIO 3a (M3HKO-XUMHYECKUM COCTOSIHUEM JIOKYMEHTOB
Ha TJICHOYHBIX HOCHUTENSX B PI'AHT/I I BectHuk apXUMBHUCTA.

2002. Ne 1. C. 272-274.

3.I1lepeuens pecypcos ungopmayuoHHo-menekoMmMyHUKAyuonHou cemu « MMnmepnemy.

1.ApxuBbl Poccun. [Ilopran @enepanbHON apXuBHOW CIYKObI]; [DnekTpoHHBI
pecypc] — Duekrpon, man.— M., [2001]— Pexum mocrtyma: Www.rusarchives.ru,
cBOOOIHBIN. — 3ari. ¢ 3KkpaHa.

2.ndopmanrmonHo-cipaBoyHas cuctema apxuBHoi  otpaciu  (MCCAO) /I
KoncanrunroBas rpynna «Tepmukay. http/Aww2.termika.ru/issao?d &nd=982303573

4.Mamepuanvro-mexnuueckoe obecneyerue 3aHAMus.

VYueOHBII KOMITBIOTEPHBIH Kiace (cM. 1. 8. MarepualibHO- TEXHUYECKOe 00ecIieYeHrne
mucuuiuinabl.) Ckanupyromiee obopynoBanue. [Iporpammuoe obecreucnue: [Iporpammel st

yIpaBJIEeHUSI CKAHUPOBAHHEM

Tema 3. (4 wyvaca) CkaHepsl, CHEIHATIM3UPOBAHHOE IMPOrpaMMHOE  00e-
CTHIEYEHHE M OCHOBHBIE METO/IbI CKAHUPOBAHMS .

Llenb paboTbl: U3yduTh TEXHUYECKOE oOOecreueHue, HeoOXoaumoe i ouudpoBaHMS,
O0COOCHHOCTHU M XapaKTEPUCTUKN APXUBHBIX CKAHEPOB.

3apaHua:

1. V3ydeHHne TEXHUYECKOHW JOKYMEHTAIIMU CKAHHPYIOIIETO 000PYIOBaHUS, IIPABHUII €r0
skcrutyaranuu. DopMmymupoBaHue TpeOOBaHUN K CICHUATH3UPOBAHHOMY CKAHUPYIOIIEMY
000py/I0BaHU IO
JUTSL APXUBOB.

2. V3ydeHHne OCHOBHBIX PEKMMOB M METOJIOB CKAHUPOBAHHUSI.

3. BelmonHeHNe MPOOHOTO CKAaHUPOBAHUS TEKCTOBBIX M TPAQUUECKHX MATEPHAIOB B
Pa3TUYHBIX PEKUMAX.

KoHmposnbHbie 8onpocsi:

1. Kakue cnenuanbHbie TPEOOBAHHS TMPEOBSBISIIOTCS K  CKAaHUPYIOIIEMY
000pYIOBaHUIO JUTSI APXUBOB?

1. NecmoyHuUKu.

1.1. OcHoBHble.



1. FOmamesa, FO.IO. MeTtonuueckne peKOMEHAIMU MO 3JECKTPOHHOMY KOITMPOBAHUIO
aApXUBHBIX JOKYMCHTOB M YIPABJICHUIO MOJYdeHHbIM HHMopManmonHeiM Maccuom / 1O.IO.

OmameBa, BHUNJIA/— M., 2013.— 125 c.- [len. B OIIHTU mo AOKyMEHTOBEICHUIO H
apxuBHOMY neny 26.06.2014, Ne 256.

2.0tuer mo HUP «Pa3paboTka MpoeKTa OTPacIeBOro CTaHAApTa CO3MaHHUs JICKTPOHHBIX
KOMMH apxXWBHBIX jJokymeHToBy M: BHUMIAJ, 2014. //OnybmukoBaHo Ha caiite
denepansHoro apxuHoro arearcrsa http//archives.ru/documents/methodics

JononHutenoHble.

PYKOBOZCTBA MO 3KCM/yaTaLMM apXMBHbIX CKAHEPOB — CM. Ha-

npumep: CKaHepbl AOoKymeHTOB. CKaHepbl popmynsapos // Kopnopa-

UMA «INEKTPOHHbIW apxmB». www.elar.ru

3.IlepeueHs pecypcoB HHMOPMAMOHHO-TEIEKOMMYHUKAIIMOHHOW ceT «HTEepHET.

1.ApxuBsl Poccuu. [[Topran denepaiibHoi apxXuBHOU CIyKObI|; [DnekTpoHHBIN pecypc]
— DnekTpoH, aan.— M., [2001].— Pexum moctyma: WWWw.rusarchives.ru, c¢BoOOIHBIH. — 3ari. ¢
JKpaHa.

2.ndopmanmoHHO-cipaBoyHas  cucrema  apxuBHOit  orpaciu  (MUCCAO) //

Koncantunrosas rpynna «Tepmukay. http//www2.termika.ru/issao?d &nd=982303573
4 MateprabHO-TEXHHUYECKOE 00ECTIEeIeHIUE 3aHATHSI.

VYueOHbIl KOMIBIOTEpHBINH Kiace (cM. m. 8. MarepuanbHO- TEXHUYECKoe obecrieueHue

aucuuiuinebl.) CkaHupyromiee obopynoBanue. [Iporpammuoe obecrieuenue: [Iporpammer s

ypaBJICHUA CKAHUPOBAHHUCM

Tema 4. (2 u.)Dopmar npenacTaBieHUS ONHUGPOBAHHBIX JOKYMEHTOB

Llens paborbl: U3y4eHHUE TEXHOJIOTUHU 00paboTKH AIEKTPOHHBIX
KOIUI JOKYMEHTOB I10 33JaHHBIM YCIOBHUSIM.
3agaHunAa:
1. U3yuenne mnporpaMMHOro oOecreueHus A YIOpaBJIeHUsS CKAaHUPOBAaHUEM H
ONTUYECKOTO PACIIO3HABAHUS CUMBOJIOB. M3ydeHrE PYKOBOJCTBA IOJIB30BATEINS.
2. IloaroroBka 11apamMeTpoB CKaHUPOBaHUS BBICOKOKQYECTBEHHOTIO
U KOHTPOJIBHOTO M300pa’keHus1, HaCTPOMKa NapaMeTpOB CKAHUPOBAHUS.
3. OcymecTBieHne paboThl O CKAHUPOBAHUIO KOMIUIEKCA aPXMBHBIX JOKYMEHTOB B

pasHbix pexumax. CoxpaHeHHe AaHHBIX B rpaduueckux ¢opmarax (moab30BaATEIbCKHI |


http://www.elar.ru/

ApPXUBHBIMN ).

4. OcyiecTBiieHUE ONITUYECKOTO pacro3HaBaHUs ~ CHMBOJIOB. KonTposns
pacriozHaBanus. CoxpaHeHUE TaHHBIX B TEKCTOBOM (popmaTe.

Koumponwnwie 6onpochwi:

1. KakoBbl mapamMeTpsl pexruMa CKAHUPOBAHUS, OT YE€TO 3aBHCHUT UX

BBIOOD?

2. Kakue mporpaMmbl UCHOJIB3YKOTCS Il ONTHYECKOTO PacIiO3HABAHUSI CHMBOJIOB.
KaxoBbl ux orpannuenus?

1. HUcmounuxu.

1.1. OcHosHuie.

1. FOmamesa, FO.}O. Metoauueckre peKOMEHJAlMK 10 3JIEKTPOHHOMY KOITHPOBAHHIO
ApXMBHBIX JIOKYMCHTOB M YIIPABJICHUIO MOJYdeHHBIM WHMopMannoHHbIM MaccuBoM / FO.1O.
Omamesa, BHUMJIAL.— M., 2013.— 125 c.- llen. B OIUIHTU mo AOKyMEHTOBEAECHHIO U
apxuBHOMY eny 26.06.2014, Ne 256.

2.0tyuer mo HHP «Pa3paboTka mpoeKTa OTpPAcCIEBOTO CTaHAApTa CO3JaHHS
AJIEKTPOHHBIX KOMHI apxuBHBIX HokymeHTOB» M: BHUMIAJ, 2014. //OnyonukoBaHO Ha
caiite ®enepanpHOro apxuBHOTO areHTcTBa http://archives. ru/documents/methodics

1.2 JlomoJHHUTETBHBIC.

. PykoBOJICTBa MOJIb30BATEINS POTPAMM [T CKAHUPOBAHUS U

FineReader (cm. cipaBoYHBIH pa3aen mpoOrpamMMel).

3.Ilepeuens pecypcoB MHGPOPMALIOHHO-TEIEKOMMYHHKALIMOHHOM ceTu IHTepHeT.

1.ApxuBsl Poccuu. [[lopran ®enepanbHOl apxXuBHOU CIyKObI|; [DIeKTpOHHBIN
pecypc] — DOumekrpoH, ngaH.— M., [2001].— Pexum pgoctyma: Www.rusarchives.ru,
CBOOOIHBIN. — 3ari. ¢ dKpaHa.

2. Federal Agencies Digtization Guidelines Initiative (FADGI) ([MauuuaruBHas
IpYIIbia 0 pa3paboTKe PEKOMEHIAIM 110 O (POBaHUIO (eepaibHbIX areHTCTR]);

caiT AcCCoIMalMHy IO YIIPaBJICHUIO HHpopMaluei u nzodpaxenusmu (Assocition for
Information and Image Management (AlIM)); omuter 3.

http//www.digitizationguidelines.gov/still-image/digconv. html. JHara
obpamenus 12.01.2019;

3. Association of Records Managers and Administrators (ARMA International)) Caiit
MexaynapoaHoi opranusanueit o cranaapruzanuu (1ISO) Texuudeckum koMuTeToM No
HpI/IKJ'IaI[HBIC CHCTEMBI CO31aHUuA u XpaHCHUA JOKYMCHTOB

(URL;http://isotc.iso.org/livelink/livelink/open/tc171)



4. HanmonanbHas opraHuzauei no nHpOPMaAIIMOHHBIM

cranmapram (National Information Standards Organization (NISO)).

7 . M amepuanvrho-mexHudeckoe obecneyerue 3aHAmMusl.
VYueOHbBIH KOMIBIOTEPHBIH K1ace (cM. 1. 8. MaTtepraibHO- TEXHUUYECKOE 00ECIICUCHUE
muciuiuinael.) CkaHupyroinee obopynoBanue. [Iporpammuoe obecrieuerue: [IporpaMMbl st

yIpaBJieHHs CKaHupoBaHueM u FineReader

Tema 5. (4 u.). Texuonorus wunHAekcupoBaHus. CTaHAAPTHI OMHMCAHUS
JOKyMEHTOB. MeTaaHHbIe
Llenb 3aHATUA: W3Y4UTh OCHOBBI CO3JTaHMS MOJTHOTEKCTOBBIX
0a3 aHHBIX U IOMCKOBBIX CUCTEM I10 Ol (POBAHHBIM KOITUSAM JJOKYMEHTOB
3apaHuA.
1. VzyueHue MexXIyHApPOAHBIX CTAaHAAPTOB JEIOMPOU3BOICTBEHHBIX METaIAHHBIX.
2. V3yueHue MeXIyHApOJHBIX CTAaHIAPTOB OMMCAHUS APXUBHBIX JOKYMEHTOB.
3. MzydyeHnune OTeueCTBEHHBIX CTAaHJAPTOB ONUCAHUsI JOKYMEHTOB B JITIONPOU3BOJICTBE
U apXUBHOM JIeJI€.
4. CocraBneHue K1accuukaropa mno KOMILJIEKCY OTCKaHHPOBAHHBIX
JIOKyMeHTOB Ha ocHoBe EKJII.
5. Mnpekcanusi  KOMIUIEKCA  CKAaHMPOBAaHHBIX — JOKYMEHTOB IO  CO3JaHHOMY
K1accu pukaTopy.
KoHmponeHsie sonpocsi:
1. KakoBsl TpeOOBaHMS K ONMMCAHUIO APXHUBHBIX IOKYMEHTOB B MO~
HCKOBBIX cUcTeMax?
2. Kaxossl ctpykrypa EK/IU u MeTonuka MHAEKCAIMU HHGOPMALIHH ?
1. UcmoyHuKu.
1.1. OcHosHble.
1.UCO 23081-1 (R) «Hpopmarnus u JIOKyMEHTaI[HSI. Iporec-
CBI yIIpaBIEHUS JTIOKyMEHTaMH. Mertananubie IS JTIOKyMEHTOB!:
UYacts 1. [Ipuanune». M.: Crangaptaadopm, 2006.
2. Enunblii kitaccudukarop MOKyMeHTHOW MHQpopManuu ApxuBHoro ¢oHaa Poccuiickoi
®enepanuu / [coct.: B.I'. Jlapuna (pyk. Temsr) u ap.]. — 2007. — 660, [1] c.: Tabxn
1.2. JlononHumensHsle.
1.1CO 8879:1986. O6padoTka nHpopmanuu. TEKCTOBBIE U YIPEIKICHUECKHE CHUCTEMBI.

CraniaptHbiii 00001eHHBIN 536K pa3MeTku (SGML). — (Odun. nepeson).



2.1CO 8601-2000 «DnmemeHThl naHHBIX W (QopMarel oOMeHa mgaHHbIMH. OOMeH
uHdopmarueii. [IpocTaBienue 1at 1 BpeMeHN».

3.CO 15489-1:2001 «Madopmariusi u JOKyMEHTalMsl — YTPaBICHUE JOKYMEHTaMI.
NCO 15489-1:2001 «Madopmanns u ToKyMeHTaMsT — Y1paBieHue qokymenTamMmm». M., 2007,

4.TOCT 7.70- 2003. MexrocynapctBenubiii crannapT. CUBUJI. Onucanue 6a3 maHHBIX
U MallMHOYUTAEMbIX HH(POPMALMOHHBIX MaccuBOB. COCTaB W 00O3HAYCHHE XaAPAKTEPUCTHUK.
YrBepxkaeH MexrocynapctBeHHbIM  COBETOM MO CTaHJApTH3allMd  METPOJIOTUU U
ceprudukaruu, (mporokon Ne 23 or 22 wmas 2003 1) Bsemen B jelicTBHE
01.07.2004.M.:Ctangapturdopm, 2008.

5.OyHKIIMOHANBEHBIE TPEOOBAaHUS K HH(POPMAIIMOHHBIM CHCTEMaM apXHBOB AJIEKTPOHHBIX
JNOKyMEeHTOB opranuzauuii. M:Pocapxus, BHUMJIAJ. 2014 //OnybnukoBaHo Ha caiiTe
denepanpHOro apxuHoro areurctsa http//archives.ru/documents/methodics.shtml

3.MlepeyeHb pecypcos UHGOPMAYUOHHO-MeNEKOMMYHUKAYUOHHOU cemu «MIHMepHem».

1. ApxuBsl Poccun. [[Topran denepanbHoit apXuBHOM CIIykObI]; [DmekrpoHHBIN pecypc]
— DnekTpoH, aaH.— M., [2001].— Pexum moctyma: Www.rusarchives.ru, cBoOoaHbINH. — 3ari. ¢
JKpaHa.

2.ndopmaninoHHO-cipaBouHasi  cucrema  apxuBHOit  orpacim  (MUCCAO) //
Koncantunrosas rpymnma «Tepmrukay. http//www2.termika. ru/issao?d &nd=982303573

4.MamepuanbHo-mexHuYyeckoe obecneyeHue 3aHAMUS.

VYueOHBIl KOMIBIOTEPHBIA Kiace (cM. m. 8. MarepuanbHO- TeXHHUYECKoe olecrieueHue

mucnumrael.) . CYBJ] MS ACCESS

Tema 6. (2 y.).Pa3zpaboTka TEXHHYECKOTO 3aJaHHsl MO CO3AAHUIO JJICKTPOHHOTO

MH(OpPMaIMOHHOTO pecypca

L|,el'lb 3aHATUA: UBYICHUE TEXHOJIOIMHU CO3JaHU MMOJIHOTEKCTOBOM 0a3bl JaHHBIX.

3aoanus:

1. Uzyuenne MPUMEPHOTO TEXHUYIECKOTO 3a1aHUs Ha CO3JIaHKE
3JIEKTPOHHOTO peCcypca, COCTABJICHHE IJIaHA TEXHUYECKOTO 3aaHusI.

2. CocraBiieHNe TEXHUYECKOTO 3aJaHus Ul CO3MaHUS IMOIHOTEKCTOBOM 0a3hl MJAaHHBIX
10 apXMBHBIM JIOKYMCHTaM C OMTMCAHHWEM Ha ypOBHE (JOHJIA, ONKCH, JIeNa, TOKYMCHTA.

3. Peanuzamus ©Oa3el  mamHbix B CYBJ] MS  Access, co3maHue TaOMIL
«Doumy, «Onucey, «lemoy, «lokymeHT» (yuuThiBas TpeOOBaHHS K METAJaHHBIM U
CTaHIapThI OMTUCAHMS JOKYMEHTOB).

4. Onucanue (I)OHI[a, OIIMCH, JAca n MacCuBa n3 BCCX JAOKYMCHTOB



Jielia B CO3JaHHBIX Tabnmuiax (He meHee 5 gen).
5. Coemuaenue  rpaduuecKoro (aiina c M300paXeHUeM  JOKyMEHTa
¥ 3anucy 0a3bl JAHHBIX C PEKBU3UTAMH JIOKYMEHTOB.

6. I[lepeBox TpaAMIIMOHHO ONMKCH B AJIEKTPOHHBIN GopMaT.

KoHmponeHele sonpocsi:

1. KakoBbI 3Tans! peann3anyuy MpoeKTa CO3AaHUs SJIEKTPOHHOTO

uH(opMarmoHHoro pecypca?

2.KakoBa cTpykTypa TEeXHUYECKOTO 3aJaHus?

1. HUcmounuku.
1.1. OcHosHuvie.

1. I'oCT 52292-2004. VYnpasienue opraHu3aiuen. DNeKTpOHHBIN
perfiaMeHT aJMUHHCTPATUBHOM U ciyxkeOHOoU nesTenbHocTH. OcHOBHBIE osoxkeHus. C 1 urons
2005 r. — M.: T'occranmaprt, 2005

2.lOmameBa, HO.FO. Metonuveckne peKOMEHIAIMH IO AJIEKTPOHHOMY KOMHPOBAHHIO
apXUBHBIX JOKYMEHTOB W YIPABJCHUIO MOJXYydCHHBIM WH(popMaunoHHbIM MaccuBoM / FO.1O.
IOmamesa, BHUWJJAL.— M., 2013.— 125 c.- Jlen. B OIIHTU 1o JOKyMEHTOBEICHHUIO H
apxuBHOMY Jeny 26.06.2014, Ne 256.

3. OyHKUMOHATBHBIE TPEOOBAHUS K HH(MOPMAITMOHHBIM CHCTEMaM apXHBOB JIEKTPOHHBIX
JNOKyMeHTOB opranuzanuii. M:Pocapxus, BHUMJAJL. 2014 //OnybnukoBaHo Ha caiiTe
denepanbHOTO apXUBHOTO arCHTCTBA

http://archives.ru/documents/methodics.shtml

1.2. JlonornumensHhuie.

1.ISO/TR 14105:2011, Document management — Change management for successful
ekctronic  document  management  system (EDMS) implementation — MeHemkMeHT
JOKyMEHTO00O0poTa. Opranu3aus BHECCHUS U3MEHEHHUH Uil YCHEIHON peann3alii CUCTEMBI
MEHEDKMEHTa 3JeKTpOHHBIX JoKyMeHTOB (EDMS). // Odwmrmansubiii caiir 1SO. www. http.
ISO.com (nara oopamienus 01.05.2012)

2.PernamenT orudpoBku apxuBHBIX gokyMeHTOB I'KY T'OITAHO / Toc. oOmiecTs.-
nonut. apxuB Hwxkeropoa. o6m— Hwxkuuii Hosropon, 2012.— 12 c..//BHUUAAL. CUD
OOHTN.

3.BpeMenHbIii  permaMeHT OHMGPOBKA apXUBHBIX JOKYMEHTOB [ OCyTapcCTBEHHOTO
apXxuBa CIEIUAIBLHON JOoKyMeHTaruu Hukeropoackoir obmactu / T'A crmerl. JTOKyMEHTAI[UU
Hwxeropon. 06:1.— Hmwkanit Hosropon, 2012.— 9 ¢./BHUMJAJL. CUD ODHTHU.

2.Jlumepamypa.

2.1. Ocnosnas.


http://archives.ru/documents/methodics.shtml

3amaeB ['.3. AkTyasibHBIE BOMPOCHI CO3JaHUS M XpaHEHUS HH(POBBIX KONMUH apXUBHBIX

nokyMeHTOB //OtedecTBeHHBIe apxuBbl. 2012, Ne 2. C.55-58

2.2

,ZZOI’lOJZHMm €JIbHAA.

Kapnayxos B.H., Mepznsiko H.C., OcunioBa H.M., Py6anos JI.W.

DIleKTpoHHBIE 0a3bl TaHHBIX apxuBa Poccuiickol akageMuu HayK //

OreuectBennbIe apxuBbl. 2001. Ne 6. C. 35-41.

Tema 7. (2 4.).CnennanmsupoBannoe [10 mist co3manust 37eKTpPOHHBIX apXUBOB

Uenb 3aHATMA: W3Y4UTH OCHOBBI BBIOOpA
§(0) JUIST CO3JIaHHS 3IIEKTPOHHBIX apXUBOB myreM
aHaJIn3a.
3aoanus:

CIICHUAIIM3UPOBAHHOIO

nux CpPaBHUTCIIbHOI'O

W3yauth onucanwus (pyKOBOJCTBA aJMUHHCTPATOPA, MOJIL30BATENIS) JIBYX CHCTEM JIJISI

co3maHus AIeKTpoHHBIX apxuBoB (FlyDoc,

Drectum, Documentum, Omnan, [Iporpamma pocMoTpa apXWBOB
«Corusy).
1. IlpousBecTu perucTpanuio T0KyMEHTOB B Pa3HBIX CHCTEMaX.
2. IlpousBectu TpaHcopMaIuio JOKyMEHTOB u3 dopmara B
dopmar.
3. [Ipou3sBecTy MOUCK TOKYMEHTOB.
Pe3ynbratel cpaBHEHUS CHCTEMATU3UPOATh B BUJIE TAOTHIIHI.
Ne |Ha3panme ®ynkuu |Hazsan |Oruersl | Ucnmonn- Bun
n/m (u paspa-|u us cucre- |3yemasi CHCTEMBbI
00TYHK (ecam JKPAHH |MbI CYB/, 3JIEKTPOH-
cHCTe- co- BIX e K- dpopmar HOT'O apxuBa
MbI 3J1eK-{ CTOUT u3|(opMaT |TpoH- (1) AaH-|(mo cTeneHy
TPOHHOTO MojACH- |OB HOT'0 HBIX Kopnopa-
apxuBa cTeM/Mo |U moJieii| apxuBa THBHOCTH,
- KaK/10T0 Maciraou-
ayJaeii —|gopmar POBaHUIO,
Ha3Ba- |a MYJbTH( Op-
HHE H MAaTHOCTH,
(G yHKIH (G yHKuusim)
"
KaK/10I0
MOYJIs1)
2 3 4 5 6 7




KoHmponeHbie sonpocsi:
1. Kakue tpeboBanus npeawsasistorcs k [10 i anekrpoHHoro apxuBa?
1 McmoyHuKu.
1.1 OcHosHble
OmameBa, 1O0.}0. Metoauyeckue pekoMEHIAMU IO AJIEKTPOHHOMY KOMHPOBAHUIO
apXUBHBIX JTIOKYMCHTOB W YIIPABJICHUIO MOJYdeHHBIM HHQpOpMannoHHbIM MmaccuBoM / FO.1O.
IOmamera, BHUMJAL.— M., 2013.— 125 c.- Hen. B OIIHTHU mo MOKYyMEHTOBEICHUIO W
apxuBHOMY Jeny 26.06.2014, Ne 256
OyHKIMOHATBHBIE TPEOOBAaHMS K WH(POPMAIIMOHHBIM CHCTEMaM apXHBOB 3JIEKTPOHHBIX
JIOKyMeHTOB opranuzanuii. MPocapxus, BHUMJIAJL. 2014 //OnyonukoBaHO Ha caiiTe
denepanpHOro apxuBHoro arearcrsa http://archives. ru/documents/methodics.shtml
2.luTtepaTtypa
2.1. OcHoBHasAto

Kysnemnon CJL.  TIpoGnemsr BeiOOpa IO  gms  aBTOMarW3anuu  pa-

60T1hI ¢ mokymeHTamu // Cexperapckoe aeno. 2005. Ne 10. C. 20-24.

9.2. MeToauyeckne peKoMeHIAIUHU 110 MOATOTOBKE MUCbMEHHBIX PadoT.

Pedepat npeacrasisieT co00i onMcaHue peaanu3aliy MpoeKTa mo

oM (pOBaHUIO JOKYMEHTOB M CO3JAHHUIO apXHBa OLM(OBAHHBIX JOKYMEHTOB, 3JIEKTPOHHOTO

cTpaxoBoro (ouma, GoHIa MOJB30BAHUS HJIM MOJHOTEKCTOBOM 0a3 MaHHBIX B KOHKPETHOMH

OpraHu3alluy, APXUBHOM YUPEKICHUH.

Martepuansl s pedepara cCOOMpAIOTCS CTYACHTAMH B XOJI€ 9KCKYpCHUM B apXWBHI, a TaKOKe Ha

OCHOBAaHWM METOJUYECKUX IOCOOHMI, WHCTPYKUIHMH, OTYETOB M ONWCAHUN IIPOEKTOB II0

onudppoBaHuio (CM. CIIMCOK HCTOYHUKOB).

Pedepar umeer crenyronmii miaH:

1. Beenenue (1enb, 3a1a4u pabOThI, aHATHM3 TUTEPATYPHI TTO MPodIIeMe O (POBAHHUS APXUBHBIX
JIOKYMEHTOB, OIKMCAaHUE APXUBHOTO YIPESIKACHUS, TIIE PEATU3YeTCsl TPOCKT).

2. Lenb u 3a/1a4u paboThI no o (poBaHUIO, OTHMCaHue KOMIIJIEKCa
JOKYMEHTOB M KpUTEPHUHU UX 0TOOpA.

3. Texuuueckoe u nmporpaMMHOe oOecrieueHre MPOeKTa.

4. DTamnpl pealu3aliy MPOeKTa, BHIOOP TEXHUUYCCKUX MapaMeTpoB omu(poBaHus (pa3pelieHue,
dopmat, IBeTONEpenada), CO3JaHHME IIOMCKOBOH CHCTEMbI, pECTaBpalus, ITYOIHKAIUs
AJIEKTPOHHBIX JTOKYMEHTOB.

5. Utorn peanuzamuu mpoekTa.

Pedepar nomxen ObITh 0opMIIEH B COOTBETCTBUU C TPEOOBAHUSMU, MPEIBABISIEMBIMU K
MOATOTOBKE U OPOPMIIEHHIO MHUChbMEHHBIX paboT B BY3e, koTOphie OCHOBBIBAIOTCS Ha
TpeOoBaHUIX K OQOPMIIEHHIO HayYHBIX paloT.

Pedepar Brmrouaer:

—  TUTYIbHBIHN JIUCT;

—  OIVIaBJICHUE;

—  BBEJICHHE,

—  OCHOBHYIO 4acTh (TeMaTHYeCKHE TIIaBbl, He Oosee Tpex);

—  3aKIIOYCHUE;

—  CIHUCOK HCIIOJIb30BAaHHBIX HCTOYHUKOB U JINTEPATYPHI, B.T.4. PECYPCOB MH(MOPMALIMOHHO-
KOMMYHUKAIIUOHON CETH UHTEPHET.



O6beM pedepata — 15-25 crpanun Tekcra (mpu Habope yepes 1,5 mHTEpBaiia U pazmepe
mpudra 13-14). Pedepar pacrneyarsiBaeTcst Ha OJHOI CTOPOHE CTAHAAPTHOTO JIMCTa Oymaru
dopmata A4 (210x197mm).

Crpanunbl pedepara HyMEPYIOTCS apabckumu udpaMu Ha BEPXHEM I0JIe JIMCTa, 06€3
KaBbIUCK, JIEPUCOB U JPYrHUX 3HAKOB MPEMUHAHUS. TUTYIBHBIN JTUCT U OTJIaBJIICHUE HE
HYMEpYIOT, HO BKJIIOYAIOT B 001 00beM pepara.

Pedepar onenmBaeTcs B pamkax MexxceccHoHHOM artectannu Ha 0-10 6amos.

[Ipu onleHnBaHUM pedepara YU THIBAIOTCS.

- CaMOCTOSITEIBHOCTD pabOTHI (ITPEICATBICHUN KOTTUHU CTATbU WJIH MTEOINYCKXU
peKOMEeHaIui - - 0 6aJIoB);

- IOJHOTA onucanus mpoekra (1-6 6amios);

- JIOTHYHOCTb U3JIOKECHH S, COOTBECTBUE IJIAHY,0TCYCTBUE HH(POMPAIIHOHOTO IIyMa
(momomuuTenpHo 1-2 Gana);

- opopmieHme paboThl (TOMOIHUTENBHO 1-2 Oaia).



Ipunoxenue 1
AHHOTAIUA

Jucnumimaa «HUIUMAaTUBHOE JOKYMEHTUPOBAHNE U COLIHAJIBHBIE CETH » PEATIU3YETCs Ha
(akynbTeTe apXUBHOTO Jena Kadeapoil HCTOUHUKOBEACHUS.

Ilenp  OMCUMIUIMHBI —  HU3YdEHHUE  METOAMYECKUX WU TEXHOJIOTUYECKUX
OCHOB TI€pPEBOJIa APXUBHBIX JOKYMEHTOB Ha TPAJUIIMOHHBIX HOCHTEISX B IU(pPOBYIO Qopmy,
CO37aHus u JKCILIyaTaluu apXvBOB OoLM(ppPOBAHHBIX
JIOKYMEHTOB u 3JIEKTPOHHBIX UH(POPMAIIMOHHBIX PECYPCOB.

3amayn QUCIATLIINHEL:

C(bOpMHpOBaTb NpCACTaBJICHUC 06 OCHOBHBIX HaIIpaBJICHUAX HCIOJB30BAHUA TCXHOJIOTMH
OHI/ICprBaHI/ISI B apXWUBHOM JI€JIC TP HHUIITUATUBHOM JIOKYMCHTI/IPOBaHI/II/I;

M3Y4UTh OCHOBHBIC TMPUHIUIBI CO3JAaHUS U OKCIUTyaTallMd apXWBOB OIHU(POBAHHBIX
JIOKyMEHTOB,;

chopMHUpOBaTh TpEACTaBIeHHE OO0 OCHOBHBIX NPHUHIIMMAX M TEXHOJOTHSAX OUH(POBKU
JIOKyMEHTOB,;

U3y4YUThH (byHKIIMOHAIEHBIC 51 IIPOU3BOJICTBEHHEIE BO3MOXKHOCTH
CKaHUPYIOIIETO 00OpYIOBaAHHS;

JaTh TPEICTABICHHUS O POJH CHEIUATNCTa JOKYMEHTOBEAA-apXHUBHCTa B IMPOEKTaX IO
CO3/1aHU0 MH(OPMAIIMOHHBIX PECYPCOB HA OCHOBE OIU(DPOBAHHBIX JOKYMEHTOB,

AaTb NPEACTABJICHUC O CO3JaHUN U HY6J'II/IK2U_[I/II/I B I/IHTepHeTC IIOJIHOTEKCTOBBIX 0a3 JaHHBbIX,
CO3/IaHUH BUPTYAIbHBIX BHICTABOK B INIOOATBHON CETH;

chopMUpOBaThH IpeJICTaBICHNUE 00 OCHOBHBIX HaITpaBJICHUAX
1 (poBOH pecTaBpanuy JOKYMEHTOB.
JuctunanHa (MOIyIb) HalpaBieHa Ha GOPMUPOBAHHE CICAYIONMX KOMITETCHIIHA:

e [IK-5 BnajeHue MPUHIIUIIAMH U METOJAMH CO3JIaHUS CIIPABOYHO-UH(QOPMAIIIOHHBIX
CPEICTB K JOKYMEHTaM

e JIK-13 cnocoOGHOCTh CO3aBaTh U BECTH CUCTEMBI JOKyMEHTAIIMOHHOTO 00ECTIeUeHU S
VIIpaBJICHUS B OpraHU3alluy Ha 6a3e HOBEHIIMX TEXHOJIOTHSIX

B pe3yIIbTaTC OCBOCHHA AU CHUIIINHBI 06yqa101111/117lc;[ JOJIDKCH
3HaTh - OCHOBHBIC HarpaBJICHUSA IPUMCEHCHHU A TCXHOJIOTU N OHHq)pOBaHHﬂ B AQpXWBHOM ACJIC,

- HOpPMAaTHBHO-METOJIMYECKYI0 ©0a3y CO3JaHUs apXMBOB OLMU(PPOBAHHBIX JIOKYMEHTOB U
dopMUpOBaHUs SNEKTPOHHBIX MH(GOPMAIMOHHBIX PECYPCOB; OCHOBHBIC MPUHIIUIIBI, dTalbl U
TEXHOJOTUU OIU(POBKU JOKYMEHTOB,;

- OCHOBHBIE IPUHIIMIIBI, ATANBI U TEXHOJIOTUU OIU(POBKU JTOKYMEHTOB,
- (yHKUMOHAJBHBIE U MPOU3BOJCTBEHHBIX XapaKTEPUCTUKA CKAaHUPYIOILEro 000pYIOBaHUS;

- poJib apXMBHCTa B MPOEKTax MO ONU(POBBIBAHHIO CO3JAHUIO KOMILIEKCOB apXUBHBIX
JIOKYMEHTOB U 3JIEKTPOHHBIX MH(QOPMALIMOHHBIX PECYPCOB Ha UX OCHOBE;

- OCHOBBI TEXHOJOTUH HHU(PPOBOI pecTaBpanuu rpaduyeckux, TEKCTOBBIX M aylIdOBU3YAJIbHBIX
apXUBHBIX JTOKYMEHTOB;

- HauOoJee 3HAUMMBIE MEXIYHAPOJIHBIE MPOEKTHl MO ONU(PPOBAHUIO KOMILIEKCOB apPXUBHBIX
JIOKyMEHTOB C PA3JIMYHBIMH LEJISIMU;

- Hanboyiee 3HAYMMBIE DJIEKTPOHHBIE MYOIUKAIIUN OLHM(PPOBAHHBIX APXUBHBIX JOKYMEHTOB H



IMOJIHOTEKCTOBBIE 0a3bl JaHHBIX, CO3JaHHBIC OTCYECCTBCHHBIMU apXrBaMU

Ymerb  gopmupoBarh TpeOOBaHUS K apXuUBy OLU(POBAHHBIX JOKYMEHTOB M 3JEKTPOHHOMY
UH(POpPMAIIMOHHOMY pecypcy W OTpakaTb W HX B TEXHHYECKOM 3aJlaHUU; OCYIIECTBIATh
MPOEKTUPOBAHUE U MTOUCK MH(OPMALIU B MOJTHOTEKCTOBBIX 0a3ax TaHHBIX;

Brnaners Meronammu opraHuzanuM Ipolecca onu(poBaHUs apXUBHBIX JOKYMEHTOB; - HaBBIKAMU
JOKYMEHTHPOBAHHS TPEOOBAaHUN K BJIEKTPOHHBIM apXUBaM M 3JIEKTPOHHBIM HH(OpPMaIMOHHBIM
pecypcam.

- HaBbIKaMHM pabOThl CO CKAHUPYIOIIMM OOOpPYIOBAHMEM M MPUKIAAHBIM HPOTPAMMHBIM
oOecrieyeHreM B cepe MpaBlICHUsI CKAHUPOBAHUEM M OTITUYECKOTO Pacrio3HABAHUSI CHMBOJIOB.

Ilo aucuunamHe NpeaAyCMOTPCHA MMPOMCIKYTouHad arTreCTalusa B (bopMe 3a4eTa C OLEHKOM.

061_]_[8.5{ TPYIOCMKOCTb OCBOCHHS JUCHUIIIIMHBI COCTABJISICT 3 3aYeTHBIX CAMHMUIIbI



JIUCT U3M EHEHUI

dlpunooscenue 2

No | Tekcr akryanuzanuu wim npuiaraeMbiid K PIT] nokymenT, Jara No
coJieprKallMil U3MEHEHU S IIPOTOKOJIA
1 | [punoxenne Nel 22.06.2020 8




[Tpunoxenue k nucty usmMeHeHuu Nel

[Ipunoxenue K TMCTy U3MeHeHU ! Ne 2

1. Crpykrypa mucuuniaunbl (k m. 2 PITJT na 2020 )

CTpyKTypa THCHHILIMHBI (M0Oy/s) NJIsi 04HOMH (opMBbI 00yUe HUs

OOmast TpyIo€MKOCTh AUCITUILINHBI COCTaBIsieT 3 3.¢., 114 4., B TOM 4mCiie KOHTAKTHAs
paboTa oOyuaronmxcsi ¢ mpenogaBaresneM 24 4., camoctosaTenbHas padora ooyqarormxcs 90 d.

[pomexyrouynast arrectamnus — 9 cemectp (3a4eT ¢ OIEHKOM).

Bunbr yaeOHo# paboThI s DOpMBI TEKYILIETO
Paznen (B yacax) 3 KOHTPOJIS YCTIEBAEMOCTH

Ne | TucuuminHel 8 (mo HexensaM cemecTpa)
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1 | Beenenue 1 10 IIposepka 3a0anus no
91eKMPOHHOU noume.
1. OcHOBBI 10
TEXHO-JIOTUH
onudposa-
HUSL.
Crnenuduka
onudpoBaHu
o
apXUBHBIX
H0-
KyMEHTOB.

2 | 1.1.Hopmatu |1 2 10 Yuacmue 6 ouckyccuu na
BHas NPAKMUYECKOM 3AHMUU.
0aza paboOThI Yemurii
HOo




o (poBaHU
10

ApXUBHBIX
Ho-
KYMEHTOB.

onpoc.

1.2.5nexrpon
HBbIC
nHpOpPMAITHO
H-

HBIE PeCypChl
(BUP).

10

bruy-
KoHmpoavhas 1.

1.3.0pranusa
1Hs paboThHI
o
CKaHUPOBAHU
10
JOKyMEHTAITb
HBIX
MaTepuasoB

10

Yemmuwiui onpoc
Ha
NPAKmMu4ecKom
3aHAMUU.

1.4.0Onucanu
eu
WHJIEKCUPOBA
HUE
ouu(poBaHH
BIX
JIOKyMEHTOB.

10

Yemmuwiii onpoc
Ha
NPAKMUYECKOM
3auamuu.

bnuy-
KOHMPONbHAS-2

2. OCHOBHEIE
HaIpaBJICHUS
MPUMEHCHHS
TEXHOJIOTH U
onu@poBaHu
B
apXUBHOM
Jeie.

10

2.1.
Cosznmanue
AJICKTPOHHBIX
apXUBOB
opra-
HU3aInH
yremMm
oru(poBaHU
i

Yemuwiu onpoc
Ha
NPAKMUYECKOM
3anAMuUU.

2.2.
TlomHOTEKCTO
Bble 0a3bl
TAHHBIX.

Hanucanue
pechepama.




8 | 2.3. 1 2 Hanucanue
[Ipumene- pegepama.
HUE

TEXHOJIOTH U
onu(poBaHU
o

JUTS
obecrieueHus
COXPaHHOCTH
apXUBHBIX
HOo-
KYMCHTOB.

[Ipomesxyrou 20 3auem c oyenkoi
Has
aTTeCcTalUs

Hroro 8 16 90 114

2. OdpasoBareibHble TexHoJoruu (k m.4 Ha 2020 r.)

B nepuon BpeMEHHOro NPUOCTAHOBJIEHHUS IMOCEIICHHUS OOyJaroUWMUCS TOMEHICHUN
u tepputopun PITY. nang opraHuzauuu  ydeOHOro Impouecca ¢ IMPUMEHEHUEM
3JIEKTPOHHOTO OOy4eHUs M JUCTAaHIMOHHBIX OOpa30BATENbHBIX TEXHOJIOTUH MOTYT ObITh
UCIOJIB30BaHbI CIIEAYIOLE 00pa30BaTe/IbHbIE TEXHOIOTHH:

— BUJICO-JICKIIUH;

— OHJIAH-JICKI[UH B PEXKUME PEATbHOTO BPEMEHH,

— DJICKTPOHHBIC YUCOHUKH, ydeOHBIE IMOCOOMSs, HAyYHbIC U3AAHUS B JICKTPOHHOM BHU/JIC
Y JIOCTYIT K WHBIM 3JIEKTPOHHBIM 00pa30BaTeIbHBIM peCypcam;

— CHCTEMBI JJIs JIEKTPOHHOTO TECTHPOBAHMS;

— KOHCYIBTAIlMHU C MCIOJIh30BAHUEM TEIIEKOMMYHUKAITMOHHBIX CPEJICTB.

3. Ilepeuyenb B/l u UCC (k m. 6.2 a 2020 r.)

Nert Haumenosaunue
/m

1 | MexnayHapoaHsie pedepaTuBHBIC HaykoMeTpruueckue b/, JocTymHBIE B paMKax
HanuoHaiubHOU noanucku B 2020 r.

Web of Science

Scopus

2 | Ilpodeccuonanpuble moMHOTEKCTOBBIE b/, TOCTyMHBIE B paMKax HallMOHAIBHOM
moxamnucky B 2020 .

Kypuaner Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals

Kypnansr Taylor and Francis




JSTOR

[Ipodeccrnonanpabie MOTHOTEKCTOBBIE bJ]

I/IS,Z[aHI/ISI 10 06IJ.IGCTBCHHLIM U T'YMaHUTApHBIM HAYKaM
DnexrponHas oubimoteka Grebennikon.ru

KOMHBIOTCpHBIe CIIPpaBOYHBIC ITPABOBLIC CUCTCMBI

KoncynpranT Ilmtoc,
lapanTt

4. CoctaB nporpammuoro ooecnedenus (ITO) (k m. 7 na 2020 r.)

Nenn Haunmenosanue I1O [TpousBoauTens Croco0
/i pacmpocTpaHeHus
(ruyensuonnoe unu
¢c80000HO
pacnpocmparsiemoe)

1 Adobe Master Collection CS4 Adobe JTUI[EH3HOHHOE

2 Microsoft Office 2010 Microsoft JIUI[EH3HOHHOE

3 Windows 7 Pro Microsoft JIUIIEH3HOHHOE

4 AutoCAD 2010 Student Autodesk CBOOOIHO

pacnpocTpaHsieMoe
5 Archicad 21 Rus Student Graphisoft CBOOOJTHO
pacmpocTpaHseMoe

6 SPSS Statisctics 22 IBM JIAIEH3UOHHOE

7 Microsoft Share Point 2010 Microsoft JINI[EH3UOHHOE

8 SPSS Statisctics 25 IBM JIAI[EH3UOHHOE

9 Microsoft Office 2013 Microsoft JINIIEH3UOHHOE

10 | OC «Anstr OGpa3zoBanue» 8 00O «bazanst CIIO | nuuieH3noHHOE

11 | Microsoft Office 2013 Microsoft JIUI[EH3MOHHOE

12 Windows 10 Pro Microsoft JINLIEH3UOHHOE

13 | Kaspersky Endpoint Security Kaspersky JUIEH3UOHHOE

14 Microsoft Office 2016 Microsoft JINLIEH3UOHHOE

15 | Vbual Studio 2019 Microsoft JIUIEH3HOHHOE

16 | Adobe Creative Cloud Adobe JINIIEH3UOHHOE

17 Zoom Zoom JIMIIEH3UOHHOE




