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1.IlposicanTeIbHAS 3aNINCKA

Llenp Kypca - MOATOTOBKA OYAYIIMX HCTOPUKOB-apXUBUCTOB K 3((deKkTuBHOMY H
MHOTOCTOPOHHEMY HCIIOJIb30BAaHHIO BO3MOXKHOCTEH, MPEIOCTaBISIEMbIX KOMIIbIOTEPHBIMH
TEXHOJIOTUSIMH M TJO0ATbHBIMH  WH(GOPMALIMOHHBIMH CETSMH B HX MPEICTOSIIEH
npoeCCUOHATIBHON JI€ATEIbHOCTH B HAIPABICHUM pPa3pabOTKM M BHEAPEHMsS] HOBBIX
TEXHOJIOTUH B IESATEIbHOCTh APXUBHBIX OpraHU3aLui.

B pesynbrare u3yueHus Kypca CTYICHTHI MOJIYy4YarOT HpeJCTaBIeHHE 00 OCHOBHBIX
HOPMATUBHBIX W OPraHU3allMOHHBIX NPUHLHMIIAX, METOJUYECKUX IOJX0JaX, MPOrpaMMHBIX
CpeACcTBax pa3pabOTKU KOMIbIOTEPHBIX APXUBHBIX T€XHOJOTUM, OpraHu3allui UX BHEAPEHHS B
paboTy apXMBOB 10 KOMIUIEKTOBAHHIO, YUETY, 00ECIEUEHUIO0 COXPAHHOCTH U MCIIOJIb30BAaHHIO
JOKYMEHTOB B apxuBe, O CO3/JlaHUM U PpaA3BUTUM ABTOMATHU3UPOBAHHON CHUCTEMBI
LEHTPAJIM30BAaHHOTO TOCY/JIapCTBEHHOI0 ydeTa apXUBHBIX JIOKYMEHTOB, O NPOEKTHPOBAHUU
npoleccoB HH(OpMaTH3alMK B apXHUBE, B PETMOHAILHON U 00IEPOCCUICKOI chCTeMe apXUBOB
U OPraHOB YNpPaBJIEHUS apXUBHBIM JIEJIOM; O IPAKTUKE MOATOTOBKU M peaau3alMM KPYIMHbBIX
POCCHMCKHMX M MEXIYHAPOJHBIX MPOEKTOB, B KOTOPBIX YYacCTBYIOT POCCUHCKHE apXHBbI; 00
ONTUMAIIBHBIX PEIICHHUAX CO3/aHUS WHTETPUPOBAHHOW HMH(OPMAIIMOHHOW CHUCTEMBI apXHBa,
nproOpEeTaloT NMPaKTHUECKUE HABBIKM (POPMHUPOBAHUS HOBBIX BHJIOB CHPAaBOYHO-TIOMCKOBBIX
CPEACTB K apXUBHBIM JJOKYMEHTaM, OpPTaHU3alllU IIPUEMa U UCTIOITHEHUS COIIAIbHO-TTPABOBBIX
¥ MHBIX THUIIOB 3alPOCOB T'Pa)KIaH M OPraHW3alHii, HABBIKH MPOEKTUPOBAHHUS BHUPTYAIbHBIX
BUJIOB HCIIOJIb30BaHUS aPXUBHBIX JOKYMEHTOB, MOATOTOBKU U (DOPMHUPOBAHHS DIEKTPOHHOTO
(doHIa MOIE30BaHMSI APXUBHBIMHU JIOKYMEHTAMHU.

OcBoeHMe MUCHUIUIMHBI HAIPABJICHO HA BBIPAOOTKY Y MarnCTPaHTOB METOIUYECKUX U
NPaKTUYECKUX  HABBIKOB, TO3BOJSIOMIMX  KBAJTU(HUIMPOBAHHO  AHAIU3UPOBATH  OMBIT
peamu3ani  TPOEKTOB MO HWHPOPMATHU3AIMHK  PA3TUYHBIX  HANpPaBICHUH  apXUBHOU
NeSITEIPHOCTH, CaMOCTOSITENIbHO TpeularaTh pEHICHUs apXWBHBIX 3a7ad C  TOMOIIBIO
KOMITbIOTEPHBIX TEXHOJIOTHH.

[Ipenmerom Kypca SIBISIIOTCS OCHOBHBIE HampaBiIeHHs HH()OPMATHU3AIMH apXUBOB U
OpraHOB  YNpAaBJICHUS  apXUBHBIM  JIEJIOM;  OpTraHU3allOHHBbIE,  METOJUYECKUE MU
TEXHOJIOTUYECKHE BOIMPOCHl BHEAPEHHs] MH(OPMAIIMOHHBIX TEXHOJIOTHI B MPAKTHUKY pPaOOThI
apXUBHBIX YUPEXKJICHUI; MPoOIeMbl aBTOMAaTHU3alUU paboT ¢ ApXxuBHEIM (poHaoM Poccuiickoii
®denepanuy, aBTOMaTHU3alMs HAyYHO-CIIPABOYHOIO ammapaTa K apXUBHBIM JJIOKYMEHTaM,
CO3/1aHMe TeMaTUYeCKHX 0a3 JaHHBIX MO apXUBHBIM JJOKYMEHTaMHU U OOecIlieueHue JI0CTymna K
HUM; aHau3 3apyOexHoro omnbita npuMeHeHus UT B apxuBHOM ferne.

3amauu Kypca:

. ofpesieieHne MOHATUHHOrO ammnapaTta B o0jacTé MH(OpMaTH3alMU OCHOBHBIX
HaIIpaBJICHUN ACATEIBHOCTU apXUBHBIX OpraHU3aLNiA;
. orpeziesieHue POy U MecTa MH(OPMALMOHHBIX KOMIBIOTEPHBIX TEXHOJIOTUN B

pa3BUTUU apXuUBHOTO niena B Poccuiickoit denepanuy, B paCIIMPEHNN U ONTUMU3ALMH TOCTYyIIa
K apXMBHBIM MH()OPMAIIMOHHBIM pecypcaM U OKa3aHUH T'OCYJapCTBEHHBIX YCIYTI apXUBHBIMU
OpraHU3alMsAMU, BBISBICHUE TPEUMYILECTB U OIPAHNMYEHHUN B MCIIOJIb30BaHUU KOMITBIOTEPHBIX
TEXHOJIOTHH;

. 3HaKOMCTBO C OCHOBHBIMU MPUHIMUIIAMU (METOIUYECKUMH, OPraHU3alMOHHBIMH,
(UHAHCOBBIMHU, TEXHOJOTUYECKUMH M TEXHUYECKHMMH) HWH(OpPMATHU3ALUU JESTEIbHOCTH
apXuBa, COBOKYITHOCTH apXMUBOB M OPTraHOB YIIPABJICHUS aPXUBHBIM JIEI0OM;

. 3HAKOMCTBO C Pa3JUYHBIMU BHJAMM NPOrPaMMHOI0 0O€CIeUeHHs, CPEeACTBAMU
(bopMHpOBaHUs, XPaHEHHs U IPeoOpa30BaHuUs JIEKTPOHHBIX PECYPCOB;



. 3HAKOMCTBO C OpPraHM3alMOHHBIMA M TEXHOJOTHYECKHMH IOJIXOJAMH K
HAKOIJICHUIO, KOHLEHTPAIMM U PAaCIpPOCTPAHCHHUIO apXUBHOW HMH(OpPMAIMH, C OLIEHKOH HX
TPYAOEMKOCTH U 3(PHEKTUBHOCTH.

1.2. opmupyemble KOMIETEHIIUN, COOTHECEHHBIE C TUIAHUPYEMBIMH pe3yJIbTaTaMH 00ydeHUs

IO JUCHUITIJIINHEC!

Komst Copepxanue [lepeueHp MUIAaHUPYEMBIX pPE3yIbTATOB OOYUYECHHS
KOMIETEHIIMH | KOMIETSHLIUN MO TUCIUIUINHE
[1K-43 BJIaJICHUEM 3HaTh - OCHOBHBIC HH(GOPMAIIMOHHBIS
MPUHIUIIAMHA U oubmorpaduyeckue pecypcs 1o
METOJIaMU JIOKYMEHTOBE/ICHUIO U aPXHUBOBEICHHUIO.
YHOPSAAOYECHUS YMeThb — OCYIIECTBIATH TOUCK
cocTaBa HAYYHOTEXHUYECKOW MHPOPMALIUHU TI0 CBOCH
JOKYMEHTOB U npohecCuoHaNbHOM NeSTENbHOCTH.
MH(QOPMALMOHHBIX | BJiafieTh- HABBIKAMH HUCIIOJIb30BAHHUS
oKa3arelnen KOMITBIOTEPHOHN TEXHUKH U HH(OP-MAIIMOHHBIX
TEXHOJIOTHI, OCHOBHBIMH METOJIaMH, CIIOcO0aMu U
CpeICTBaMU MOTY4YEHHS, XpaHEeHUs, iepepaboTKu
uH(pOpMALIUN».
[1K-45 BJIAJICHUEM 3HaTh THUIIOBOE MIPOrpaMMHOE OOeCIeYeHuE,
METOJIaMU npuMeHsieMoe 1751 GyHKIIMOHUPOBAHUS
ONTUMHU3ALNH ABTOMAaTU3UPOBAHHOM CUCTEMBI
JOKYMEHTOIIOTOKOB | LIEHTPAJIM30BAaHHOI'O Yy4€Ta JOKYMEHTOB
ApxusHoro ¢ponna P®, ABToMaTu3npoBaHHOTO
LEHTPaJIbHOTO (POHJIOBOTO KaTajora
YMeTtb — pazoupaThcst B 0a30BbIX acleKTax
(GYHKIIMOHUPOBAHUS COBPEMEHHBIX
MH(POPMALIMOHHBIX CUCTEM B apXUBHOM JIeJie
Baaperb—HaBbIkamMu BbIOOpa MPOrpaMMHOIO
oOecrieyeHus )11 THPOPMALMOHHOTO
oOecrnieyeHus JesITeIbHOCTH apXUBOB.

1.3. Mecmo oucyunaunsl 6 cmpyKkmype 00pazo8ameibHoll nPopammol

Juctunnuna " MHpopMaTH3aus OCHOBHBIX HaIlpaBJIEHUH JESTEbHOCTH apXUBOB" OTHOCUTCS

K BapuaTHBHOM yacTh 1ukiaa bl gucuurmune GakamaBpuara mo npoduiro "DIeKTpOHHbIE

apXMBBI U JOKYMEHTHI "' HAIPABJICHHS MOATOTOBKH "/[OKyMEHTOBEACHUE U apXUBOBEICHNE" .
Jlis ocBO€HUS AMCHUUILIMHBI HEOOXOAMUMBI KOMIETEHLHUH, CPOPMHUPOBAHHBIE B XOJ€

W3y4EHUS 1 (14% {01117 0. JUCLUIIINH: "JlokymeHTOBEACHHE", "ApxuBoBeaeHue",
"T'ocynapcTBeHHblE, MYHMIIMIIAJIbHBIE W BEIOMCTBeHHble apxuBbl', "WHpopmanmonHoe
npaso".

B pe3ynbraTte OCBOEHHS NHUCUUIUIMHBI (POPMUPYIOTCS KOMIETEHIIMH, HEOOXOIMMbIE
JUIS U3y4eHUs CIEAYIOMMX TUCHUIUTHH: "MH(OopMalMOHHbBIE TEXHOJIOTUN B apXUBHOM Jiene",
"HopmaTtuBHO-TipaBoBasi 0a3a co3maHuss W (PYHKIIMOHUPOBAHHS SJIEKTPOHHOTO apxuBa',
"NHdopmaTuzanus OCHOBHBIX HalpaBJICHUH eSTeIbHOCTH apXruBOB", ""ABTOMAaTH3NPOBAHHBIE
CIPaBOYHO-TIONCKOBBIE CPEACTBA K ApXUBHBIM JOKYMEHTaM".



2.CTpPyKTypa AUCHHUILINHBI

2.1 CTpyKTypa AUCHUILIHHBI ISl 3204HOI (pOpMBbI 00yUeHUsI

OO61mas TpyA0eMKOCTh AUCIUILTIUHBI COCTABISET 2 3aU€THBIX €IUHULIBI, 72 Yac., B TOM YUCIIE
KOHTaKTHasi pabora oOydaromuxcs ¢ IpernojaBaTesieM 8 uac., caMocTosATeldbHas padbora
oOydaromuxcs 64 yac.

Bune! yueoHoii padorsl, DopMBI TEKYLIEr0
BKJIIOYas KOHTPOJIA YCII€EBAEMOCTH
N CaMOCTOSITEJbHYIO padoTy | (no nedenam cemecmpa)
I /;1 Paszpen aucuuniIuHbI CTYACHTOB U TPYAOEMKOCTh | PopMa NPOMeKYTOYHOIMI
(B yacax) aTTecTanum (no
Jek. |mp. |cem. |cam. cemecmpam)
Pa3nen 1. OcHOBHBIE IPUHIUIIBI KOHTPOJIbHAs
MIpUMEHEHUS] HHPOPMAITMOHHBIX 1 12
TEXHOJIOTHI B @DXUBHOM JIEJIE
Paznen 2. [lpumenenne nHGOPMAIIMOHHBIX KOHTPOJIbHAS
TEXHOJIOTHI B OCHOBHBIX 00J1acTsIX 1 1 12
aApXUBHOM JIEATEIIbHOCTH
Paznen 3. UadopmarimoHHbIe TEXHOJIOTUH KOHTPOJIbHAS
B 00€CIIEYeHNH JJOCTYIA K ApXUBHBIM 1 1 12
JIOKYMEHTaM
MpE3EHTalNs TPOCKTA
1o uHpopMaTHU3aIuu
Paznen 4. ApXuBHBIE AJIEKTPOHHBIE Gbop
1 2 12 OJIHOTO U3 BUJIOB
JIOKYMEHTBI N
aApXUBHOU
JIEATEIIbHOCTH
[IpomexxyrouHnas arrecrauus 16 3ayder ¢ OIleHKOU
Hroro 4 4 64 |72

3. Conep:xkaHue TUCHUILINHBI
Pa3znesn 1. OcHoBHbIe 3Tanbl MHGOPMATH3ALUM TOCYIAPCTBEHHBIX M MYHHIMIAJIbHBIX
apXuBOB

Tema 1.1.0cnosnvle akmopsl, onpedenueuiue uHpopmamuzauuio 20cyoapcmeeHHvIX U
MYHUYUNATbHBIX APXUBOE.

o Pa3pabotka Konnenuuu nadopmaTuzaiy apxuBHOTO Jiea.
. [Tporpammel nHpopmaTu3anuu apxuHoro nena: 1997-2000 rr., 2011-2020 rr.
o Oransl HHPOPMATU3AIMH POCCUMCKUX TOCYIapCTBEHHBIX U MYHHUIIMITATbHBIX apXHBOB.

Tema 1.2. Opzanuzauus co30anus, 6HeOpPeHUA U UCHOIb30BAHUA UHQOPMAUUOHHBIX
MexXHOI02Ull 6 20CYO0APCMEEHHBIX U MYHUUUNATILHBIX APXUBAX.

. Pazpabotka u pa3zButHe 00IIEOTPACICBOr0 MPOTPAMMHOTO O0ECTICUEHUSI.

. Opranuzanus BHenpeHus oOmeoTpacieBoro [IO B ¢enepanbHBIX TOCYAapCTBEHHBIX
apXuBax.

. Opranuszanus BHeApeHHs obmeoTpacieBoro [10 rocymapcTBEHHBIX apXHWBaxX CYOBEKTOB
P® 1 MyHUIIMTTAJIBHBIX apXUBAX.

o Opranusanus BHeApeHus ooOmeorpacieBoro I[1OB opraHax ymnpaBieHHS apXHUBHBIM

JIEJIOM Pa3InYHbIX YPOBHEH.




Pa3nes 2. IlpumeHenne HH(POPMALIMOHHBIX TEXHOJIOTHH B OCHOBHBIX 00J1aCTAX APXHBHOM
AeATeJbHOCTH.

Tema 2.1. Aemomamusayua cucmemsvl UEHMPAIU3OBAHHO20 20CYOAPCMEEHHO20 YUema
00oKymenmoe  Apxuenoco  ¢gounoa  Poccuiickoii Deoepayuu.  Memoouueckue,
mexHo102uYecKue u OpeaHu3ayuoOHHble PeuleHuUs.

o Hcropus co3nanus u Beaenus LlenrpanbHoro ¢ponaoBoro karanora Pocapxusa.

o ABTOMaTH3aUUsl  LEHTPAIM30BAHHOTO  TOCYNAapCTBEHHOIO  y4yeTa: IIPOrpPaMMHBIN
KOMILIEKC «ApXHUBHBIN (poHI» Bepcuu 1-4.

. [TporpammMHBIii KomIieKe «POHAOBBINA KaTalor» Bepcuu 1-2.

. [Tporpammusii kKomrieke «LleHTpanbHblii (OHIOBEIN KaTanor», natepHet-sepcust LOK.
. Pabora ¢ macmopramu apXxuBOB, CBOAHBIMH MACTIOPTaMU 10 cyObekTaM PD, o apxuBHOU
OTpaciu.

Tema 2.2. Hnughopmamuszayus apxugnvlx padom 6 cghepe KOMNIEKMOAHUA, KOHMPONA 34
obecneuenuem coOXpaHHOCMU, UCNOIb306AHUA OOKyMenm o8 AD Pd.

o [TporpaMMHBII KOMITIEKC «Y UYPEKACHUS] — UCTOUHUKU KOMIUIEKTOBAHUS.
o ABTOMaTH3aIUs KOHTPOJIS 32 00€CIeYeHHEeM COXPAaHHOCTH apXUBHBIX JIOKYMEHTOB.
o [Ipumenenne uWHGOPMALMOHHBIX TEXHOJOTUN B cdepe HCHOJIb30BaHUSA aAPXUBHBIX

JOKYMEHTOB (pa0oTa YWTaJIBbHOIO 3aja apxXuBa, IPEJOCTaBIEHUE 3JIEKTPOHHBIX KOMUH
apXMBHBIX JIOKYMEHTOB B apXMBE M 4epe3 ceThb VIHTepHET, BBICTABKHM, UCIIOJIHEHUE 3aIPOCOB,
nyOJIMKalMy apXUBHBIX IOKYyMEHTOB B ceTu MHTEpHeT).

Tema 2.3. Co3zoanue ¢onoa noav3zosanus u Ccmpaxoeo2o Gonoa Ha apxueHvle
OOKYMEHMbl.MEeXHOI02UYeCKUe,  HOPMAMUGHbIE,  OP2AHU3AUUOHHbIE, MAMEPUATLHO-
mexHuuecKue acneKkmaol.

. MeTtoabl ¥ TEXHOJOTMM CO3/aHUS 3JIEKTPOHHOrO (hoHAA MOJB30BaHMS HAa apXUBHBIE
JIOKYMEHTBI.
o HCA k ¢onny nonp3oBaHusl Ha apXUBHbIE JOKYMEHTHI.

Pa3znen 3. HNudopmanuoHHble TeXHOJIOTMH B o0eclevYeHHH JIOCTYNa K AapPXMBHBIM
AOKYMEHTaM
Tema 3.1. Asmomamu3sayus HAy4YHO-CHPABOYHO20 ANNAPAMA K ADXUEGHBIM OOKYMEHMAM.

. Turosnorus 1 B3aMMOCBS3b TPAJUIIMOHHBIX aPXUBHBIX CIIPABOYHHUKOB.

o WMHTerpanuss  apXMBHBIX ~ CIPAaBOYHUKOB B €IMHYH  aBTOMAaTHU3UPOBAHHYIO
MH(OPMALIMOHHYIO CUCTEMY.

. ITorckoBble BO3MOKHOCTH aBTOMaTu3uposanHoro HCA.

. DNEeKTPOHHBIN 00pa3 apXMBHOTO J0KyMeHTa Kak 35emMeHT HCA.

. MexayHapoHbIE CTaHAAPTHI ONMCAHUS APXUBHBIX JJOKYMEHTOB.

Tema 3.2. Ilpeocmaenenue apxuHvlX uUHPOpmayuonnvix pecypcoé 6 Humepnem:
omeuecmeeHHas u 3apyoexcnan npaKkmuKa.

TexHonOrNM MpeacTaBiIeHs] HHPOPMAIIMOHHBIX PECYPCOB.

Opranu3anus 10CTyIa 1 3auThl THHOPMAITHOHHBIX PECYPCOB.

Karamoru u Temarnueckue 6a3bl TaHHBIX.

bJl «ApxuBHbiii poHI», «DOHIOBEIN KaTanory, «L{eHTpanbHbIi (OHIOBBIN KaTaaor.
ONEeKTPOHHbIE KOMUHM apXUBHBIX JOKYMEHTOB — pOJIb M MECTO B HCIOJIb30BaHHH,
o0ecreueHny COXPaHHOCTH, OPraHU3alluy JOCTYIIA.

Pa3nes 4. ApxuBHBIe 2JICKTPOHHBIE JOKYMEHTBI
Tema 4.1. dnekmponnvie 00OKymeHmol 8 apxuee.
o KommiekToBanue apxuBa 3JIEKTPOHHBIMU JIOKYMEHTAMH.



L4 VYuer SJICKTPOHHBIX JOKYMCHTOB.

° CO3I[8.HI/I€ HAayY4YHO-CIIPAaBOYHOI'O aIlrnapaTa K apXUBHBIM 3JICKTPOHHBIM JOKYMCHTAM.
° (DOpMaTHBIe MUIr'paliuy 1 obecnieueHue COXPAaHHOCTH JJICKTPOHHEBIX JOKYMCHTOB.
° Hcnons3oBanne OJICKTPOHHBIX JOKYMCHTOB.

4. UudopmanmonHbie 1 00pa3oBaTeibHbIe TEXHOJIOTHH
Kypc cTpoutcss Ha mpuHIMIAX WHHOBALIMOHHOTO 00pa30BaTEILHOTO MpoIlecca U CBA3aH C
KOMIIETEHTHOCTHBIM MOJIX0I0M K (POPMHUPOBAHUIO TPO(HECCUOHATLHOTO apXUBHOT'O 3HAHUS.
[Ipu peanuzanuu MporpaMMbl JUCHUILUIMHBL MCMHOJIB3YIOTCS pa3iMyHble 00pa3oBaTeibHbIE U

WH(pOPMAIMOHHBIE TEXHOJIOTHH, TPAJAWIIMOHHBIE M WHTCPAKTUBHBIE (OPMBI TMPOBEICHUS
3AHIATHN:
) KOMITBIOTEPHBIE MPE3CHTALUU CTPYKTYp HMH(OPMAIMOHHBIX PECYpCOB U CIPABOYHO-

IMOUCKOBBIX CPCICTB;

o JIEMOHCTpAIUS apXUBHBIX MH(DOPMALIMOHHBIX PECYpPCOB, Pa3MEIICHHBIX HAa UHTEPHET-
caiitax;

. JEMOHCTpAIIHS MPOrPaMMHOT0 KOMIUIeKca "ApxXuBHbBIN (HOHT'";

o JIEMOHCTpAlMsI Pa3IUYHbIX OHJIAHHOBBIX BUAOB BbJ] u mmatdopm s mnpencraBieHUs

MH(}OpPMaLIMOHHBIX pecypcoB B cetu MHTepHeT.

[TpakTrueckue 3aHATHS TPOXOAAT B KOMIBIOTEPHOM KJlacce, MOJKIOYEHHOM K ceTu MHTepHeT
Y OCHAIIICHHOM IIPOEKTOPOM U MHTEPAKTUBHON JOCKOM.

CamocrosTenbHas paboTa CTYJIEHTOB BKIIIOYAET HM3Y4YE€HHE HCTOUYHUKOB M JIUTEPATyphl IO
Kypcy, BbIpaOOTKY Ha HX OCHOBE YMEHHS (QOpMYIMpPOBaTh 3ajauyd MO HHPOpMaTH3ALUU
pa3IUYHBIX ~ BHUJOB  apXMBHOW  JIEATEIBHOCTH, YMEHHS  IPOEKTHUPOBATh  IMPOILECCHI
uHpOpMATU3alMM, AHAJTU3UPOBaTh  ONBIT  PabOThl €  3JEKTPOHHBIMU  apXUBHBIMU

I/IHq)OpMaI_II/IOHHBIMI/I pecypCaMu B JIOKAJIbBHOM H YAAJICHHOM PCKHUMaAX.

Ne | HaumeHoBaHue Buabl yyeonoit (®@opmupyembie Hugpopmaunonmnyie u
n/n pa3aea padoThbI KOMIIeTEHIM U obpasoBareibHbIe
TeXHOJIOTHH
1 2 3 4 o)

1. |OcHoBuble 3Tanbl  |Jlexkuuul-3 [1K-43, [IK-45 |(KommbloTepHas mpe3eHTalus
UHpOpMATH3AUU YreHne IUTEPATYPHI,
rocyaapcTBeHHbIX U |CaMocTosTenbHas 3HaKOMCTBO C HHTEpPHET-
MYHUITUTTATBHBIX pabora pecypcamu
apXH1BOB [ToaroToBka Kk KOHTPOJIBHOM

pabore
KonrtpomnbHas paborta

2. |[lpumenenue Jlexiun4-6 [1K-43, [IK-45 |(KommbloTepHas mpe3eHTanus
nHpopmarnmonusix  |IIp. pabora 1-2 UrteHue murepaTyphl,
TEXHOJIOTUH B 3HaKOMCTBO C HHTEpPHET-
OCHOBHBIX 00acTsax |CamocTrosTenbHas pecypcamu
apXUBHOU pabota IToaroroBka K KOHTPOJIBHOMN
NEeATEILHOCTH pabore

KontponbHas padota




Jlexkuun7-9
[Ip. pabota 3-6

3. |Nudopmarnmonnsie
TEXHOJIOTHUHU B

I1K-43, I[1K-45

KomneroTepHas npe3eHTanus
Urenue nmreparypsl,
3HAKOMCTBO C UHTEPHET-
pecypcamu

[ToaroroBka K KOHTPOJILHOM
pabote

KonTponbnas pabota

obecrnieueHuu
JIoCTyna K CamocrosiTenbHas
ApXUBHBIM pabora
JIOKyMEHTaM
4. |ApxuBHblE I1p. pabora 7-9 [1K-43, I1K-45
JJIEKTPOHHBIC
JIOKYMEHTHI. CamocTrosTenbHas
pabora

[ToaroroBka KIpoekra mno
nH(pOpMATHU3AIKMK OJTHOTO U3
BHUJIOB apXHBHOMU
JIeATEILHOCTH

IIpe3eHTanys npoekra

5. OueHkKamIaHUPYeMbIXPe3yJbTATOBOOYYEHHUS

5.1.  Cucrema olieHUBaHUS
Ne Kounrposmpyemsie pazneast | Kox koHTpoupyemoi HaumenoBanme
n/n AUCHHUILJIMHBI KOMIIETeHIIUH OLICHOYHOI0 CPeCTBA
1 B npouecce ocBoenus [1K-43, T1IK-45 KonTposnbHbIE BOIIPOCH
TEOPETUUECKHUX MPOoOIIeM
2 Bo Bpemst mpakTH4ecKux [1K-43, T1K-45 KoHnTponbHble paboThl,
3aHATUN MOJITOTOBKA MPOEKTa

Dopma KOHTPOJIA Makc. Ko1H4ecTBO 0217108
3a ogny padory Bcero

TexkymuinKoHTPOIIb:

- KOHTPOJIbHAs paboTa 106ann06 306anno6

- npezenmayus 306ann06 306ann06
IIpoMexyTouHas aTTecTalus 40 b6annos
3aueT ¢ OLEeHKOMN
Hroro 3a cemectp 100 6ann06

[Tomy4eHHBIM COBOKYITHBIN PE3YJIbTAT KOHBEPTUPYETCS B TPAAUIMOHHYIO IIKATTY
OIICHOK M B IIKAJTy OILIEHOK EBpOneicKoil CUCTEMBI IEPEHOCA U HAKOTUJIEHUS KPEAUTOB
(EuropeanCreditTransferSystem; nanmee— ECTS) B cooTBeTcTBUU ¢ TabHIIEi:

100-6annbHas TpanunmoHHasIIKaIa Ikana
[IKaIa ECTS
95-100 OTJINYHO A
83-94 3a4TEHO




68 — 82 XOPOIIIO C
56 — 67 YIOBJIETBOPUTEIHHO D
50-55 E
20-49 HEYOBJIETBOPUTEIHHO HE 3a4TEHO FX
0-19 F

5.2.KpuTepun BbICTABICHUS OLICHKU MO TUCHUILTNHE

Banany/
HIxkana
ECTS

Onenka
TUCHUIIIINHE

Kpurepun ounenku pe3yJbTartoB 00y4YeHHsl IO
AUCHUILINHE

100-83/
AB

«OTIIMYHOY/
«3a4TEHO
(oTm4HO)»/
«3a4TEHO»

BricTaBsiercss  oOydaromeMmycsi, €clid OH TIIIyOOKO U
MPOYHO  YCBOWJI TEOPETUYCCKHA W  MPAKTHYCCKHI
MaTepHall, MOXKET IPOJAEMOHCTPUPOBATL 3TO HA 3aHITHUAX
U B XOJIC IIPOMEKYTOYHOHN aTTECTAIUH.

OOyuaromuiicsi MCYEPIBIBAIONIE U JIOTUYECKH CTPOMHO
U3JaraeT yuyeOHbIH MaTepHall, YMEET YBSI3bIBATh TEOPHIO C
MPAaKTUKOH, CHOpAaBIIETCS C  PEIICHHEM 3amad
npoeCCUOHAILHON HANPaBJICHHOCTH BBICOKOTO YPOBHS
CIIO)KHOCTH,  TPaBHJIBHO  OOOCHOBBIBAET  MPHUHSTHIC
peIICHMS.

CBoOoaHO OpUEHTUPYETCS B yaeOHOU "
poeCCHOHATILHOM JINTEPATYpE.

OrneHka 1Mo JTUCHMITIMHE BBICTABIAIOTCA oOydaromeMmycs ¢
y4€TOM  PE3yNbTaTOB TEKyIIEH W  IPOMEKYTOYHOU
aTTeCTalyuu.

Komnierennuu, 3aKPEIIIEHHBIE 3a JTUCLHATUTMHOM,
c(OPMHPOBAHBI HA YPOBHE — «BBICOKUII».

82-68/

«XOPOII0Y/
«3aYTEHO
(xoporto)y/
«3aYTCHOY

BeicraBnsercss  oOywaromemycs, €caid  OH  3HAeT
TEOPETUYECKUHN U MPAKTUYECKUN MaTepHrall, [PaMOTHO U 110
CyIIECTBY M3JlaraeT €ro Ha 3aHATUAX MU B XOJIe
IIPOMEKYTOYHOM aTTECTALlMU, HE TOIIyCKasl CYILIECTBEHHBIX
HETOYHOCTEH.

OOyuaronuiics NPaBWIBHO MPUMEHSET TEOpPETUUYECKHe
MOJIOKEHNsST  TNPU  PEIIEHWH  MPAKTHYECKUX  3a]1a4
npoeCCUOHATLHON ~ HANpaBIEHHOCTH PA3HOTO  YPOBHS
CII0)KHOCTH, BJIaJIe€T HEOOXOAUMBIMU JJIsi STOTO HaBbIKaMU
U IIpUEMaMU.

JlocTaTOYHO XOpOIIO OPHEHTHUpPYEeTCS B ydyeOHOW U
npodeccuOHATLHON JINTEpaType.

OneHka no JTUCHUIUIMHE BBICTABISAIOTCA 00YyYaromeMycs: ¢
y4€TOM  pPE3yJbTATOB TEKYIIEH U  I[POMEKYTOYHOU
aTTECTALlUN.

Komnerenmum, 3aKpeIUIEHHBIE 33  AUCLUIUIMHOW,
c(OPMHPOBAHBI HA YPOBHE — «XOPOILHUIIY.




Bbamasl/ Ouenka no | Kpurepun oneHku  pe3yabraroB  00y4yeHUs IO
Ixkana AUCUHMILINHE AMCUHMILINHE
ECTS
67-50/ «YIOBJIETBOPH- BricTaBnsiercst oOyJarorniemMycs, €Ciai OH 3HaeT Ha 0a30BOM
D,E TEIBLHOY/ YPOBHE TEOPETUYECKUMH W NPAKTUUYECKHM MaTepual,
«3aUTEHO JIOTIYCKaeT OTAeNIbHbIEe OMIMOKH IMpU €ro M3JI0KEHUH Ha
(YIOBIETBOPH- 3aHATHAX U B XO1I€ IIPOMEXYTOUYHOMN aTTeCTALNH.
TeTBHO) OOyyaromuiics HUCIBITHIBAET ONpEIENCHHbIE 3aTPyAHEHH
B NPUMEHEHUHN TEOPETHUYECKUX IOJIOKEHUHN IPU PELICHUU
(GAUTCHO» MPAKTUYECKHX 3a/1a4 Ipo¢deCcCHOHaIbHONW HAMIPaBICHHOCTH
CTaH/IapTHOIO YpOBHS CJI0KHOCTH, BJIa/I€ET
HEOOXOIUMBIMH i1 3TOro 0a30BBIMH HAaBBIKAMU U
NpUEMaMHU.
JleMOHCTpUpYET AOCTAaTOYHBIA YPOBEHb 3HAHUSA Y4eOHOM
JAUTEPATyphl IO TUCLUIUINHE.
OreHka 1Mo TUCIMITIMHE BBICTABIISIOTCS 00y4YaIOMIEMycs C
y4€TOM  PE3YyIbTATOB TEKYLWIEH U  IMPOMEKYTOUHOU
aTTeCTalluu.
Komnerennuu,  3akpemi€HHble 33  JUCUHUIUIMHOW,
c(OPMHPOBAHBI HA YPOBHE — «IOCTATOUHBINY.
49-0/ «HeynoBieTBopuTe | BoicTaBisercss oOydarolmiemycsi, €cid OH HE 3HAaeT Ha
F,FX JIBHOY/ 0a30BOM YpPOBHE TEOPETHUECKUH M  MPAKTHUYECKHI
HE 3a4TeHO Marepual, JOIYCKaeT rIpyOble OMMOKM IIPH  €ro

U3JI0)KEHUU Ha 3aHATHAX U B XOAE IIPOMEXKYTOUHOU
aTTeCTalUu.

OOyuaronuiicss HCHBITHIBAET CEpPbE3HBIE 3aTPYIHEHUS B
IIPUMEHEHUH TEOPETHUYECKHUX IIOJIOKEHUN TNPU PEIICHUU
MPAKTUYECKHX 3ajjau IPOopecCHOHaIbHON HAPaBIEHHOCTH
CTaHIAApPTHOIO  ypPOBHSA  CJIOKHOCTH, HE  BIaJeeT
HEOO0XOAUMBIMU JIJISl 3TOTO HaBBIKAMU M MPHUEMaMHU.
JllemoHcTpupyeT  (parMeHTapHble  3HaHUS  y4yeOHOH
JIUTEPATypHI 110 TUCLHUIIIVHE.

OneHka 1Mo JTUCHMIUIMHE BBICTABIISIOTCS 00ydarolmemMycs ¢
y4€TOM  PE3yJNbTaTOB TEKyIIEH M MPOMEKYTOYHOU
aTTeCTallUN.

KomniereHiun Ha ypoBHE «JIOCTATOUYHBINY, 3aKPEIUIEHHBIC
3a AMCUUIUINHON, HE COPMHUPOBAHBI.




5.3. OuneHouyHble cpeacTBa (MaTepuaibl) VIS TEKYyILIero KOHTPOJs YCIeBaeMOCTH,
NMPOMEKYTOYHOM aTTeCTAUHN 00YYAIOLIUXCS MO0 JUCHHIITIHHE
([TK-43, [1K-45)
Tekyuii KOHTPOJIb.
[Ipy oueHMBaHUM KOHTPOJBHON pabOThI YUMTHIBAIOTCS TOJIHOTA BBIOJHEHUS 3aJaHUH,
JIOTMYHOCTh PacCyXI€HUH 1 000CHOBAHHOCTh BBIBOJIOB!
* €CJIM 3aJlaHH€ BBIIIOJHEHO HE IOJHOCTbIO M (WMJIM) JONYLIEHBI CEPbE3HbIC OLIMOKH —
OIIEHKA JI0 5 0ajIoB;
* €CJIM 3a/IaHUE BBINOJIHEHO, HO MMEIOTCS OIIMOKM B PAcCyXJEHHUS U HHTEpIpeTaluu
BBIBOJIOB — OILIEHKA 5—8 0ajjoB;
* €CJIM 33JjaHHE BBIIIOJIHEHO MOJHOCTBIO, B PACCYK/IEHUAX U UHTEPIIPETALUU BbIBOJIOB HET
NPUHIUIHAIBHBIX OLIMOOK, IPU TOM, YTO BO3MOXHbBI HEOOJbIINE HETOUHOCTH — olleHKa 8—10
OasioB.

[Ipu oneHUBAaHUU MPOEKTA YUUTHIBAIOTCS IMOJIHOTA, 3aBEPUICHHOCTh U OPUTMHAJIHLHOCTH
paboThI:

* €CJIM MPOEKT HE 3aBEpILEH WM BBINOJHEHBI HEe BCE MMOCTABJICHHBIE 3a/1a4l — OLIEHKA 0
10-15 Gannos;

* €CJIM TIPOEKT 3aBEPIIEH, HO COJEPKUT CYIIECTBEHHBIE OTMOKU — OlleHKa 1525 6aos;

* €CJIM TIPOEKT 3aBEPIICH, BCE IMOCTABJICHHBIC 3a7a4d BBIIOJIHEHBI, TIPU TOM, YTO €CTh
HeOOJIBIINE 3aMeYanns — olieHKa 25—30 0auIoB.

IIpomeskyTouHas aTTecTauus (3a4eT C OLEHKOMH)

[Ipu mpoBeneHUM MPOMEKYTOUHOM aTTECTAllMM CTYIEHT [OJDKEH OTBETHTh Ha [IBa
BOIIPOCA, NEPBBIA — TEOPETUUECKOTO XapaKTepa, BTOPOH — MPAKTUUECKOTO XapaKTepa).

[Ipy oueHMBaHMM OTBETa HA TEOPETUUYECKUN BONPOC NPUMEHSIOTCA CIIEAYIOIINe
KPUTEPUU OLICHKH:

* TEOpHsI OCBOEHA (parMEeHTapHO, UMEIOTCS rpyOble OMMOKM B OTBeTe — oueHka 5-10
0aJII0B;

* TEOpHsl OCBOCHA HE MOJIHOCTHIO, JOMYIIEH sl OIHO0K — otieHka 10—15 6amnoB);

* TEOpHs OCBOEHA B TIOJTHOM 00beMe, — orieHka 15-20 GanoB.

[Ipu oneHMBaHUM OTBETA HA MPAKTUYECKUN BOMPOC MPUMEHSIOTCS CIEAYIOIMINE KPUTEPUHT
OLICHKHU:

* HABBIKM TPAKTUUECKON paboThl OCBOEHBI HEIOCTATOYHO, OTBET COJEPKUT TpyObIe
omuoOKu — oneHka 5—10 6ajos;

* HaBBIKU TPaKTUYECKOW paboOThl MMEIOTCSA, HO OTBET HEMOJOH WM (WMJIH) COAEPKHUT Pl
omubok — oneHka 10—15 6aynios;

* OTBET TIOJIHBIM, IMOKAa3bIBAE€T BBICOKMH YPOBEHb OCBOCHHUS HABBIKOB MPAKTHYECKOM
paboThI, XOTS MOTYT IPUCYTCTBOBATh HEOOJBIIINE HETOYHOCTH — OolleHKa 1520 Gamnos.

TunoBbie KOHTPOJIbHBIE 3aJaHNUSI UJIM HHbIe MATEPHAJIbI, HE00X0AMMBbIE IJIA OLeHKH
3HAHUI, YMEHHH, HABBIKOB U (MJIM) ONbITA AeITEJIbHOCTH
(TTK-43, TIK-45)

Hpumepua}z memamuKka Kypcoevlx npoeKmaoe.:

1. OcHoBHbIE 3Tanbl HH(OpPMATHU3AIMKM TOCYAAPCTBEHHBIX M MYHHUIIMIIAJIbHBIX
apXHUBOB.
2. Mesx1yHapo/iHble apXUBHBIE CTaHIAPThl KaK OCHOBA JUIsl pa3padOTKH MPOEKTOB

UHpOpPMAaTU3ALUH.



3. ApxuBHbIe HMH(OPMAIIMOHHBIE PpeCypchl Ha caiTax (eaepalbHBIX apXUBOB:
aHaJM3 JOCTYITHOCTH.

4. ApxuBHble UH(GOPMALMOHHBIE PECYpChl Ha caillTax rocylapCTBEHHBIX apXHBOB
cyObekToB PD: aHanmm3 JOCTYMHOCTH.

5. ApxuBHBIE WHGOPMAIMOHHBIE PECypChl MYHHUIIUIAIBHBIX apXHWBOB CyOBEKTOB
P® B cetu VIHTEHET: aHANN3 TOCTYIHOCTH.

6. Junamuka menedl u HampaBleHWH uWH(OpPMATHU3alMM apXUBHOTO Jelia B
Poccuiickoit deneparumu.

7. Onenka 3¢(})EeKTUBHOCTH 00€CIeUeHUs] COXPAaHHOCTH apXWBHBIX JOKYMEHTOB C
UCTIOJIb30BAaHNEM KOMITBIOTEPHBIX TEXHOIOTHIA.

8. CpaBHUTENbHBI  aHaIM3 TOWUCKOBBIX BO3MOXKHOCTEM TpPaJWIUOHHBIX U

ABTOMATHU3UPOBAHHBIX APXUBHBIX CIIPABOYHHKOB.

BOl'[pOCLI K 3a49€TYy:
® Pa3z[en 1. OcHoOBHEBIEC >Tanbl HH(bOpMaTI/ISaI_II/II/I TOCYAApCTBEHHBIX W MYHUIMIIAJIbHBIX
APXHUBOB

1. OcHoBHble NOKa3aTenu nHhpopMaTuzanuu apxusHoro aemna B 2000-2010 rr.

2. OcHoBHBIE TIOKa3aTen HHPOopMaTU3auuu apxuBHoro fena va 2011-2020 rr.

3. [TpunuMIIBI pa3paboTKH 00LIEOTPACIEBOr0 MPOrPaMMHOI0 00ECIICUEHMS.

4. Opranu3anus BHEAPEHUs OOILEOTPACIeBOI0 MPOrPaAMMHOIO OOECIEeYeHHs B

rOCy/IapCTBEHHBIX U (pellepaTbHbIX apXUBaX, OpraHax yIpaBJIeHUS apXUBHBIM JICJIOM.
* Pazgen 2. IlpumeneHue HHPOPMAIIMOHHBIX TEXHOJOTHI B OCHOBHBIX 00JaCTSIX
ApPXUBHOM 1€ATEIbHOCTH.

S. [ToHsiTHE ¥ CTPYKTYpa MHTETPUPOBAHHON MH()OPMAIIMOHHON CHCTEMBI apXHBA.

6. NHpopMalMOHHBIE  TEXHOJIOTMH  OOECHeueHHs] COXPAaHHOCTH  apXHMBHBIX
JOKYMEHTOB.

7. Buael ucnonp30BaHUS apXUBHBIX JIOKYMEHTOB IIOCPEACTBOM IPUMEHEHUS
UH(POPMALIMOHHBIX TEXHOJIOTUH.

8. [lpumeHenne  KOMOMHMPOBAHHOW  MH(POPMALMOHHOM  TEXHOJOTHMM B

KOMILJIEKTOBAHUH M yYE€T€ apXUBHBIX JOKYMEHTOB.
* Paznen 3. MHdopmanroHHBIE TEXHOJIOIMH B OOECIEUEHUH JOCTyla K apXUBHBIM
JOKYMEHTaM

9. [TonckoBbie aTpUOYTHI ONMCAHWI apXMBHBIX JTOKYMEHTOB Ha YpOBHsX (oHIa M
OTIHCH.

10. [TouckoBble aTpuOyTHI ONMCAaHWN APXMWBHBIX OKYMEHTOB Ha YpPOBHSX Jena,
JOKYMEHTa, YaCTH JOKYMEHTA.

11. HNHpopMallnOHHbIE TEXHOJOTMHM B OOECIEYEeHMHM JOCTyna K apXUBHBIM
JIOKYMEHTaM.

12. OyHK1MU 1 00paboTka 00pa3a 1 MEKTPOHHOH KOITUU apXUBHOTO JOKYMEHTA.

* Paznien 4. ApXUBHBIE 2JIEKTPOHHBIE JOKYMEHTHI.

13. VCTOYHNKH KOMIUIEKTOBaHUS apXUBa dJICKTPOHHBIMH JJOKYMEHTaMHU.

14. CripaBOYHbIH anmapaT K 3J€KTPOHHBIM JOKYMEHTaM.

15. q)OpMaTHBIC MUI'paliuid U METOAbL ayTCHTI/I(I)I/IKaI_II/II/I SJICKTPOHHBIX JOKYMCHTOB.



6. YueOHO-MeTOAUYeCKOe U MH(OPMAIIMOHHOE O0ecTeyeHue TUCIUIIUHbI:

6.1. CiuCOK HCTOYHUKOB H JINTEPATYypPbl

B nenax noBbliieHUs: KOHUEHTPALUK BHUMAaHMSl yJalllUuXCsl, X MOTUBALIUU K YCIIEIIHOMY
OCBOCHMIO Kypca M HAIJIATHOCTH OOYYEHHs, a TAKKE C YUETOM MEXAUCHUIUIMHAPHBIX CBSI3EH
npeaMera, o0pazoBaTeNbHas IPorpaMMa JUCHUIUIMHBL 00eCTeunBaeTCs y4eOHO-METOIMUECKUM
KOMIUIEKCOM, CTIICIIHAILHON Y9eOHOM JTUTepaTypOil U METOUIECKON OMOIMOTEKOMH.

@) OCHOGHbBIE UCIOYHUKU:

» Gdenepanphbiii 3akoH "OO6 apxuBHOM jene B Poccuiickoit denepanun" (P3-125 ot 22
okTsA0ps 2004 T.

* PermaMeHT ToCyaapCTBEHHOTO Yyd4eTa JOKYMEHTOB ApxuBHOro ¢oHaa Poccuiickoit
®enepanun. Pocapxus, 1997.

* PernmaMeHT rocyapcTBEHHOIO peecTpa YHMKAJIbHBIX JOKYMEHTOB ApxuBHoro ®onaa
Poccuiickoit @enepanuu. Pocapxus, 2001.

* BpeMeHHBIN NOPSIIOK aBTOMATU3MPOBAHHOIO TOCYAAPCTBEHHOIO Y4eTa JOKYMEHTOB
ApxuBHoro ¢onma Poccuiickoit ®enepanuu, XpaHAIUXCA B TOCYAapCTBEHHBIX U
MYHHULIMNIAJbHBIX apxuBax. Pocapxus, 2000.

e [IpaBuna opraHuzanuu XpaHEHHUs, KOMIUIEKTOBAaHHUS, Yy4eTa M HCIOJIb30BAHUS
JOKyMeHTOB ApxuBHOro gonaa Poccuiickoit denepanuu U Apyrux apXUBHBIX JOKYMEHTOB B
rOCYy/IapCTBEHHBIX W MYHULUNAIbHBIX apXuBaxX, My3esiX M OHOIMOTEeKax, OpraHu3aLuUsX
Poccuiickoit akagemuun Hayk. M, 2007.

* OcHOBHBIE TTpaBmIIa PabOTHI rocyaapcTBeHHbIX apxuBoB CCCP. M., 1984.

» Gdenepanphblii 3akoH Poccuiickorr @enepanuu ot 27 urons 2006 1. Nel49-d3 «O6
uH(popMau, HTHPOPMAIIMOHHBIX TEXHOJIOTHUSX U O 3alIUTe HH(OPMALIUK»

» ®enepanbHblii 3akoH Poccuiickoit ®denepaunn ot 27 uronst 2006 r. Nel52-®@3 «O
NEPCOHAIBHBIX JaHHBIX)»

* [Ipoext Konnenmuu pa3sButus apxuBHOro Jena B Poccuiickoit @enepanuu Ha epuop 10
2020 r. (IlpoekTt mopabortan mo 3ameuaHusM ydacTHHKOB CoBera mo apxuBHomy neny (10
okTsa0ps 2012 r., MockoBckast 00:1.)) // Oduninansuelil cailT PocapxuBa [ DeKTpoHHBIN pecypc]
— Pexum  gocryma:  http://archives.ru/documents/projects-concept-razvitie-archivnogo-
dela.shtml

* PexoMeHanmy 1o co3gaHuio apxuBHOro canrta B MHrepHer. Ilpwnoxenue k nucemy
PocapxuBa ot 17.05.2001 Ne 6/513-K // ApxuBbl Poccun [DnexkTpoHHbI pecypc| — Pexum
noctyna: - Peskum mocryna: http://www.rusarchives.ru/methodics/ sait.shtml

s [Iporpamma  uHpopmatuzauuu  DenepanbHOr0  apXMBHOTO  areHTCTBA U
NOJIBEIOMCTBEHHBIX eMy YyupexaeHud Ha 2011-2020 rr. Mocksa, 2011. [DnexTpoHHBIH
pecypc] Pexxum noctyna: http://archives.ru/programs/informatization.shtml

e [lopsimok ~ MCNONB30BaHMUS ~ ApPXUBHBIX  JOKYMEHTOB B TOCYAAPCTBEHHBIX U
MyHHUIIMNIAIbHBIX apxuBax Poccuiickoit ®denepaunn (yTBepKIeH NpUKa3oM MHUHKYIBTYpPBI
Poccum ot 03.06.2013 Ne 635, 3apeructpupoBano B Muntocte Poccuu 14 nosiops 2013 r. Ne
30386) Pexxum mocryma: http://archives.ru/documents/other.shtml

* O6001IeHHBII MEX1yHapOJAHbIN CTaHAapT apXUBHOTO OnHCcaHus -
InternationalStandardArchivalDescription ISAD(G).

0) ocnoenaa numepamypa:



* Kucenes M.H. ApxuBHble MHQOPMALMOHHBIE TEXHOJOTHH HAa COBPEMEHHOM JTare /
OteuecTBeHHbIe apxuBbl. Ne 4, 2008.

* Kucenes U.H. DBosronyss Hay4HO-CIPABOYHOrO armapara K JTOKyMeHTaM ApPXHBHOIO
donga PD (1991-2005 rr.) / Bectauk apxuBucta. Ne 4-5 (94 — 95), 2006.

* Kucenes W.H., BoakoBa W.B., HexmanoBa O.F0. CoBpemMeHHOE COCTOSIHUE U
NEPCIEeKTUBBl  Pa3BUTHSA  CHUCTEMBbl  HAYYHO-CIIPABOYHOrO  ammapaTa K JIOKyMEHTaMm
rocyJIapCcTBEHHBIX apXuBOB // OtedecTBeHHbIe apXuBbL. 2000, No5.

* Kucenes M.H. MudopmannoHHble TEXHOIOTHH B apXUBHOM jene (mo marepuanam XIII
Konrpecca MCA) // Uudopmanmonnslii OroieTens accouuanuu “Victopus u KoMmbroTep”.
N20, dheBpanb 1997.

* Kucenes U.H. Undopmarusanus apxuBHOTO JiejIa: COCTOSHUE, TPOOJIEMBbI, TEPCTIEKTUBHI
// Kpyr uzeii: HoBble apXUBHbIE TeXHOJIOTHH. M., 1996.

* Kucene M.H. DnexTpoHHBIE NTOKYMEHTHI: OCHOBHBIC HAIlpaBJICHUS HCCICIOBAHUN /
Bectauk apxusucra. 2000, Ne 3-4.

* MHCTpyKIIMS 110 3aIlI0JIHEHUIO MAaCMopTa TOCYIapCTBEHHOTO My3esi, OUOIHOoTeKH (B 4acTu
nokymeHToB ApxuBHoro ¢ouaa Poccuiickoit denepanun). Pocapxus, 2000.

* Kucenes W.H. Hudopmamumonnas cucrema apxuBa: MOJelIb M BOIUIOIIeHUE //
OreuecTBeHHbIE apXUBbL. 1997. Neb6.

* Kucene M.H. Cucrema aBTOMaTU3UPOBAHHOTO TOCYJAPCTBEHHOTO ydeTa JOKYMEHTOB
ApxuBHoro ¢onma Poccuiickoii ®enepauuu // TeXHOTpOHHBIE apXHWBBI B COBPEMEHHOM
obmiecTBe: HayKa, oOpa3oBanue, Hacieaue. M., 2004.

* Kucenes U.H. Mudopmammonnoe oOmectBo u apxuBbl Poccum / M3meHsromasics
Poccus u apxuBbl Poccun Ha pyOexe BekoB. (Matepuansl koHpepenuuun 1 — 2 mapra 2001
roga. M., 2002. C. 107 — 114.

* bo6posa E.B. Apxussl via Untepuer // HoBoe nureparypHoe o6o3penue. Ne 74. 2005.
C. 507-520. (http://magazines.russ.ru/nlo/2005/74/bob31.html)

* Kucenes M.H. ApxuBHble HH(pOpMAIMOHHBIE TEXHOJOTMM HAa COBPEMEHHOM JTalle.
Joxnan Ha Cosete 1o apxuBHoMYy Jeny npu denepanbHoM apxuBHOM areHTcTBE 4 MroHA 2008
T. // OteudecTBEHHBIE apXUBBI. 2008. Ne 4. C. 24-31
(http://www.rusarchives.ru/news/council_90_k.shtml)

* Kucenes U.H. ApxuBHblii caiiT u nosas3oBarenu / Marepuansl Beepoccuniickoro HayyHo-
NPaKTUYECKOI0 CeMuHapa-coBemanus "Poccuiickue apXuBHbIE CaWTBI: OIBIT, HPOOIEMBI,
NepcHeKTHBBI pa3BUTUA» (23—24 mas 2008 r., Mock. 00:1.). [DnexTpoHHsIi pecype] — Pexxum
nocryma: http://rusarchives.ru/evants/conferences/archival_sites_2008/kiselev.shtml

* Kucenes .H. ApxusHslii caiiT u nons3oBatens / Bectnuk PITY, Nel8(80)/11. Cepus
«JlokymenTanuctuka, JlokymenToBenenne. ApxusHoe nemo». M., 2011. C163-169.

* MaTepuanbl Bcepoccuiickoro HAy4YHO-TIPAKTAYECKOTO CEMHHAapa-COBEIIAHUS
"Poccuiickue apXuBHBIE CaWThI: OMBIT, MpPOOJEMbl, NEPCIEeKTUBBl pa3BuUTUA". JIeBKOBO,
MockoBckas o0nactb. 23-24 mas 2008 1. // Apxusl Poccun — [DnektponHslil pecypc| — Pexum
noctyna: http://www.rusarchives.ru/evants/ conferences/archival sites 2008/articles.shtml

* Marepuansl  MeXperuoHaabHOTO  HAYYHO-TIPAKTHMUECKOTO  CEeMHHapa-COBEIaHUs
"Poccuiickue apXWBHBIE CAlTBI: OMBIT, TPOOIEMBI, TEPCIIEKTUBEI pa3BuTHs". Yebokcapsrl. 23-24
mas 2007 1. // ApxuBel Poccum [OnekTponHbIi pecypc] — Pexwmm nmoctyma:
http://www.rusarchives.ru/evants/conferences/ archival_sites_txt/articles.shtml



* Meronuyeckue pEKOMEHIAIMU [0 OpraHu3aluy padOThl U  TEXHOJOTHYECKOMY
OCHAILEHUIO XPaHWIMIL 3JIEKTPOHHBIX TOKyMeHTOB. Pocapxus, BHUMJIA/L. 2012 r. — Pexum
nocryna: http://archives.ru/documents/methodics.shtml

* Meronuyeckue pEKOMEHJALMU IO  O3JEKTPOHHOMY  KOIHPOBAHHUIO  ApPXUBHBIX
JOKYMEHTOB M yNPaBICHHUIO TMOJXYYEHHBIM HMH(DOPMAIIMOHHBIM MacCHUBOM. Pocapxus,
BHUNIAU. 2012 r. . — Pexxum noctyma: http://archives.ru/documents/methodics.shtml

* PexomeHnanuu mno co3gaHuio MHTEpHET-BHICTABOK apXHBHBIX JTOKYMEHTOB. Pocapxus.
2012 r. . — Pexxum nocryma: http://archives.ru/documents/methodics.shtml

* PekomeHauum 1o co3aHuio MHTEepHET-KaTaJoroB apXuBHBIX JTOKYMEHTOB. Pocapxus.
2012 r. . — Pexxum nocryna: http://archives.ru/documents/methodics.shtml

6) OonoiHumenbHaA Tumepamypa

* bo6pora E.B. O0 apXuBHBIX TUIIEPTEKCTOBBIX CIpaBOYHUKAX B PyHere // TenaeHuu u
nepcrnektuBbl pa3Butus HCA K TOKyMEHTaM rocyJapCTBEHHBIX M MYHUIIMIAJIbHBIX apXUBOB:
Martepuansl Beepoccuiickoit HayuHO-TpakTHdeckoit kondepeniuu 22—23 anpens 2003 r. — M.
Pocapxus, 2003. C. 166-173.

* bo6posa E.B. Poccuiickue apXxuBHBIE CalThI: OIBIT, TPOOIEMBI, IEPCIEKTUBLI Pa3BUTHS
// OredectBennble apxuBbl. 2007. Ne 5. C. 128-129.

» Marepuainsl Beepoccuiickold HayqyHO-TIPaKTHYECKON KOH(epeHInH "ApXHBOBEACHUE U
apxuBHOe ae10 B Poccun (1991-2005 rr.): ocMmbiciieHue npoiiaenHoro". Mocksa, 19-20 ampens
2006 1. // ApxuBel Poccum  [DmekTtpoHHBI  pecypc] — Pexum  gocryma:
http://rusarchives.ru/evants/conferences/ archives1991 2005 _txt.shtml

2) npozpammuoe obecneuenue

1. JuctpuOyTuBbl MPOrpaMMHBIX KOMIUIEKCOB "ApxuBHbIA Qo' (3-1 u 4-1
BEpCHUN),
2. JuctpubytuB nporpaMMHoro komiiekca "®oH10BbIHM KaTanor” (2-s Bepcus).

7. MarepuajibHO-TEXHH4YECKOe o0ecreyeHne 1 CHUIITHHbI

g oOecniedyeHuss AUCHUIIIMHBL «VICTOUHUKOBEAEHHE» HCIIOJIB3YETCS MaTepuaIbHO-
TexHuueckas Oaza PITY: nanmuume HeoOXOaMMOro coctaBa M KOJMYECTBA Y4YEOHUKOB H
y4€OHBIX MOCOOUN M MX 3JEKTPOHHBIX KOMUM; MyOJUKALUA UCTOPUUYECKUX HMCTOYHUKOB U MX
AJIEKTPOHHBIX KOIHM; OpPraHOB HAyYHOH MEPUOAMYECKOMN MEYaTH M MX IEKTPOHHBIX KOIIHIA;
JI0CTyTa CTY/IEHTOB U IIpENojaBaTesell Kk pecypcam MHTepHeT.

Cocras nporpammuoro obecnedenus (I10), coBpemeHHBIX podeccHOHAIBHBIX (a3
nanubix (b/1) u undopmannonno-cnpaBounbie cucrem (MCC)

1. Ilepeyens 11O

Tabnuya 1
Nent Hanmenosanue [10 [IpousBonutens | Crocod pacnpocTpaHeHUs
/m (ruyenszuonnoe unu
6000010
pacnpocmpansiemoe)
1 AdobeMasterCollection CS4 Adobe JTUIECH3NOHHOE
2 MicrosoftOffice 2010 Microsoft JTUIECH3NOHHOE




3 Windows 7 Pro Microsoft JIMIIEH3MOHHOE
4 AutoCAD 2010 Student Autodesk CBODOJIHO
pacrpocTpaHsieMoe
5 Archicad 21 RusStudent Graphisoft CBOOOJIHO
pacrpocTpaHsieMoe
6 SPSS Statisctics 22 IBM JTUIECH3UOHHOE
7 MicrosoftSharePoint 2010 Microsoft JIMIIEH3MOHHOE
8 SPSS Statisctics 25 IBM JTUIECH3NOHHOE
9 MicrosoftOffice 2013 Microsoft JIMIIEH3HOHHOE
10 OC «AnwsT O6pazoBanue» 8 00O «bazanpT | IUIIEH3NOHHOE
CIIO
11 | MicrosoftOffice 2013 Microsoft JIMIIEH3HOHHOE
12 | Windows 10 Pro Microsoft JIMIIEH3HOHHOE
13 | KasperskyEndpointSecurity Kaspersky JIMIIEH3HOHHOE
2. llepeuens B/l u UCC
Tabnuya 2
Nerr/in HaumenoBanue
Mexnynaponnele pedepaTuBHble HaykoMmeTpuueckue bJl, mocTymHble B pamkax
HanuoHaJIbHOU moanucku B 2019 r.
WebofScience
Scopus
HpO(beCCI/IOHaJ'IBHbIe IIOJIHOTECKCTOBBIC BH, JOCTYIIHBIC B pPaMKax HaI_II/IOHaHBHoﬁ
noanucku B 2019 r.
KypuansiCambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals
Kypuansr Taylor and Francis
DJIeKTPOHHBIEC U3TaHUsI U3AaTENLCTBA SPringer
[Ipodeccuonanbubie MOIHOTEKCTOBBIE B/
JSTOR
I/I3,I[aHI/I$I 1o O6H_ICCTBCHHBIM U T'YMAHUTAPHBIM HAYKaM
KOMHI:I—OTCpHI)IG CITPaBOYHBIC IPABOBBIC CUCTCMBI
Koncynsrant Ilmroc,
I"apanT
8. Oblecneuyenne o00pa3oBaTeIbHOr0 mpouecca AJAf JHL ¢ OrpaHHMYCHHBIMHU

BO3MOKHOCTSIMU 310POBbSI 1 HHBAJINI0B

B X0[€ peajin3daiu AUCHUIIIIMHBI UCITOJB3YIOTCA CICAYIOMUEC TOIMOJTHUTCIIBHBIC

METObI O6y‘—IeHI/I$I, TEKYIIETO KOHTPOJIA YCIIEBACMOCTU U HpOMe)I(YTO‘—IHOﬁ aTTeCTalu

06yqa}0m1/1xcs[ B 3aBUCUMOCTH OT UX HHAUBUAYAJIbHBIX 0COOEHHOCTEH:

® JJId CIICIBIX U cna60131/1,u;11u14x:

- JCKIIMH O(l)OpMJ'ISIIOTC}I B BU/JIC JJICKTPOHHOI'O JOKYMCHTA, JOCTYIIHOI'O C IMMOMOIIBIO

KOMIILIOTCPA CO CIICHUATIM3UPOBAHHBIM IPOI'PAMMHBIM O6CCHC‘-ICHI/ICM;




- NUCbMEHHBIC 3a/laHUs BBINOJIHAIOTCS HAa KOMIIBIOTEPE CO CHELMATIU3UPOBAHHBIM
IPOTPaMMHBIM 00ECTIeYeHHEM, HIIU MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- o0ecrieunBaeTcs UHAMBUAYAIbHOE paBHOMEpHOE ocBelieHue He Mmenee 300 Jrokc;

- JUIsl BBIIIOJIHEHMS 3a/1aHUs] TIPU HEOOXOAMMOCTH IPEJOCTABIIAETCS YBEIMUNBAIOIIEe
YCTPOMCTBO; BO3MOXHO TakKKe€ HCIOJIb30BAHWE COOCTBEHHBIX YBEIMUYMBAIOIIMX
YCTPOMCTB;

- MUCHbMEHHBIE 3a7]aHNs O(POPMIISIOTCS YBETUUEHHBIM HIPUPTOM;

- 9K3aMEH U 3a4€T MPOBOIATCA B YCTHOM (popMe WIIM BBINOJHSIOTCS B MUCbMEHHON
dbopMe Ha KOMIThIOTEDE.

JUIS TITyXUX ¥ cIa00CTbIIIAIHX:

- JIeKUMU O(POPMIISIOTCS B BUJE JIEKTPOHHOTO JOKYMEHTa, JIMOO MpenoCTaBiIsIeTcs
3BYKOYCHJIMBAIOIIAs anapaTypa UHANBUYAIBHOTO M10JIb30BaHMS;

- IUCbMEHHBIE 3aJJaHUs BBIIOJIHAIOTCS Ha KOMIIBIOTEPE B NUCbMEHHOM (opMe;

- 9K3aMeH M 3a4€T MPOBOIATCA B MUCBMEHHOHN (popMe Ha KOMIIBIOTEPE; BO3MOXKHO
npoBeeHue B (hopMe TeCTHPOBAHHUS.

JUISL JIUL] C HapYLIEHUSIMU OIIOPHO-/IBUTaTENILHOTO arlnapara:

- JIEKIUU OQOPMIISIOTCS B BUJIE DJIEKTPOHHOTO JJOKYMEHTA, JOCTYITHOTO C TIOMOIIBIO
KOMIIBIOTEpA CO CIIELUAIN3UPOBAHHBIM IPOTPAMMHBIM 00ECIIEUEHUEM;

- NMHMCbMEHHbBIC 3aJ]aHUs BBINOJHSIIOTCA HAa KOMIIBIOTEPE CO CIEHUAIN3UPOBAHHBIM
IPOTrpaMMHBIM 00€CIIEYCHHEM;

- 9K3aME€H U 3a4€T IPOBOATCA B YCTHOM (popMe WM BBINOJIHAIOTCS B MUCbMEHHON
(dopme Ha KOMITBIOTEpE.

[Ipu HEOOXOAMMOCTH MpeyCMaTPUBAETCS YBEIUYEHUE BPEMEHU ISl IOATOTOBKU
OTBETA.

[Iponienypa mpoBeACHUS MPOMEKYTOYHOM arTecTaluu s OOydYaroUIMXCS
YCTaHABJIMBACTCS C YYETOM HUX HHIUBUAYAJIBHBIX TCHXO(PU3UYECKHX OCOOCHHOCTEH.
[TpomexxyTouHast arTecTalsl MOXKeT IPOBOJIUTHCS B HECKOJIBKO ITAIOB.

IIpuy  mnpoBeneHMM  NpOLEAYPbl  OLIEHUBAHHS  PE3YJAbTATOB  OOyUYCHHMS
IPeAyCMaTPUBACTCsl UCIOJIb30BAHUE TEXHUYECKHX CPEICTB, HEOOXOAUMBIX B CBS3U C
WHAUBUAYAJIIbHBIMH OCOOCHHOCTSIMH OOy4aroumxcs. OTH CpencTBa MOTyT ObITh
IPEIOCTABIEHbl ~ YHUBEPCUTETOM, WJIM  MOTYT  HCHOJB30BarbCcsl  COOCTBEHHBIE
TEXHUYECKHUE CPEJICTBA.

[TpoBenenue npoueaypsl OLEHMBAHUS pE3yIbTaroB OOYYEHHUs JIOIMYCKaeTcs C
UCIIOJIb30BaHUEM JAMCTAHIIMOHHBIX 00pa30BaTeIbHbBIX TEXHOIOTUH.

ObecneunBaeTcs 10CTyI K MHOOPMAIIMOHHBIM U OnbIuorpauueckuM pecypcam B
cetu MHTepHer s Kaxjaoro oOyuwatomerocs B ¢opmax, aJanTUPOBAaHHBIX K
OTPaHUYEHUSAM X 370POBbS U BOCIPUATHS HH(POPMALIUN:
JUTS CJIETNBIX U CI1a0O0BUISIINX:

- B [Ie4aTHOM (hopMe YBEITUYEHHBIM IIPUPTOM;

- B (hopme 371eKTPOHHOTO TOKYMEHTA;

- B hopme aynuodaiina.

JUIS TIYXHX M C1a00CHbIIIAIIMX:
- B IeyaTHou dopme;
- B (hopme 31eKTPOHHOTO TOKYMEHTA.

JUIs 00yYaroIuXcs ¢ HApYIICHUIMU ONOPHO-ABUraTeIbHOIO arnmapara:
- B IeyaTHOH popme;



- B (hOpMeE 3IEKTPOHHOTO JOKYMEHTA;
- B popme ayaunodaiina.
Y4eOHble ayAUTOPUH [T BCEX BUAOB KOHTAKTHOW M CAMOCTOSITEIIbHON pabOThI, HAy4Has
O6ubnuoTeka M MHbIE IOMELIEHUs i OOy4eHHs OCHAILIEHbl CIELHAIbHBIM
000pyJOBaHUEM U y4EOHBIMU MECTaMH C TEXHUYECKUMU CPEICTBAMH 00yUEHUs:
® IS CJICIIBIX U CIIA0OBUISIINX:
- YCTPOMCTBOM JJIsl CKaHUPOBaHUs U uTeHus ¢ kamepoit SARA CE;
- nucreeM bpaiina PAC Mate 20;
- npuHTepom bpaitst EmBrailleViewPlus;
® U TIIYXUX U CIAa0OCIHbIIAIINX:
- aBTOMATHU3MPOBAHHBIM pPabOYUM MECTOM ISl JIIOJIeH C HapyleHHeM CiyXa u
cI1a00CIIBIIIAIINX;
- aKYCTUUECKHUM YCUIINTENb U KOJIOHKH;
e Ui 00yYaroIuxcs ¢ HapyIIEHUIMU OIIOPHO-ABUraTeIbHOIO anmapara:
- IEPEABMKHBIMU, PETyJIUPYeMbIMH 3proHoMuueckumu napramu CH-1,
- KOMIIBIOTEPHON TEXHUKOM CO CIIeLUaIbHBIM IPOrPAMMHBIM 00ECIIEYEHHEM.

9. MeToauveckue MaTepuaJbl
9.1. Ilnanvl cemunapckux/ npakmuueckux/ 1a00pamopHbvixX 3aHAMUM

Tema 1. Pa3paborka mnpoekTa (HOpPMHUPOBAHHS JIIEKTPOHHOTO MAacCHBa apXHBHOU
uH(popmanuu (4 Jac.)

IInan:

* Or60op uHPOPMAIIMOHHOTO MacCHMBa JUIS  MOCJIEAYIOIIEro IpeoOpa3oBaHus B
SIIEKTPOHHBIN (hopMmar.

* DopMUpOBaHHE CTPYKTYPHl MpeACTaBIeHUS WH(GOpMALMU, OMNpeAesieHue MeToja
npeoOpa3oBaHus CTPYKTYPHI.

* CO3JJaHHE CXEMbI ONMCAHNS KOHBEPTUPOBAHHOI'O MAacCHBA (CIIPaBOYHOIO alapara).

* [IpoBennenne mnpeoOpazoBaHuss HHGOPMAIMOHHOIO MaccuBa B 3JEKTPOHHBIM BHJ,
CO3/1aHH€ METa/IaHHBbIX.

s [lonroTtoBka J0KNaga — TMpe3eHTAMM 110 pe3yJibTaTaM IPOBEACHHOM paboTshl,
BKJIIOYAIOIIETO  apryMEHTHPOBaHHOE  OOOCHOBaHME  3(P(PEKTHBHOCTH  IMPEIOKEHHBIX
METOAMYECKUX M TEXHOJIOTUYECKUX PEeIICHUH.

Jlureparypa:

* Kucenes U.H. DBomorusi HayqHO-CIIPAaBOYHOTO ammapara K JOKyMEeHTaM ApPXHUBHOTO
doumga P® (1991-2005 rr.) / Bectauk apxuBucta. Ne 4-5 (94 — 95), 2006.

* OcHOBHBIE ITpaBWIIa pabOTHI rocyaapcTBeHHbIX apxuBoB CCCP. M., 1984.

* O6001IeHHBII MEXIYHApOIHBIN CTaHIapT apXHBHOI'O OITMCaHUs -
InternationalStandardArchivalDescription ISAD(G).

Tewma 2. ITonroroBka MHTErpUPOBAHHOIO ABTOMATHU3NPOBAHHOIO apXHUBHOTO CIIPABOYHUKA
Ha OCHOBE KOMILJIEKCa TPAJUIIMOHHBIX CIIPAaBOYHHUKOB (8 Jac.)

[Tnan:

* OT60p HECKOJIBKHUX UCXOIHBIX CIIPABOYHUKOB Pa3HBIX TUIIOB U BUJIOB.

* OnpesienieHUe MHOTOYPOBHEBOM CTPYKTYpPBI PE3YJIbTHUPYIOIIETO aBTOMaTH3UPOBAHHOTO
CIIPaBOYHMKA.



* Bri6op mporpammHOro obecnedeHus s peaanu3alnud HHTETPUPOBAHHOTO CIIPABOYHOTO
CpencTBa.

» KonBepranusi MCXOAHBIX CHPAaBOYHUKOB B €IUHYIO MOHUCKOBYIO HH(DOPMALMOHHYIO
CUCTEMY.

e [logrotoBka pokiIaga — TMpPE3EHTAUMU [0 pe3yjabTaTaM MPOBEACHHONH paboThl,
BKJIIOUAIOLIIETO  apryMEHTHPOBaHHOE  OOOCHOBaHUE  A(O(PEKTUBHOCTH  MPEASIOKEHHBIX
METOJUYECKUX U TEXHOJIOTUYECKUX PEIICHUH.

Jlureparypa:

* OcHOBHBIE ITpaBuiIa paboThl rocynapcTBeHHbIX apxuBoB CCCP. M., 1984.

* Kucenes WM.H. HuHpopmanwoHHas cucTeMa apxXxwBa: MOJIeJb M BOIUIOIICHHE //
OrteuecTBeHHbIEC apXUBbL. 1997, Neb6.

* Kucenes W.H., BoakoBa WM.B., HexmanoBa O.IO. CoBpemMeHHOE COCTOSIHUE H
NEPCIEeKTUBBl  Pa3BUTUSA  CHUCTEMBbl  HAYYHO-CIIPABOYHOrO  ammapaTa K JIOKyMEHTaM
rocyJIapCcTBEHHBIX apXuBOB // OredecTBeHHbIe apXuBbL. 2000, No5.

9.2. Memoouueckue pekomenoauuu 011 00y4aOMUXcsa o 0C60eHUI0 OUCYUNTUHbL

CamocrosiTeTbHass paboTa HaleJIeHAa Ha pacHIUPEHUE TEOPETHYECKUX 3HAHUM |
MPAKTUYECKUX HABBHIKOB HAa OCHOBE UTEHHUS PEKOMEHJYyeMOW JIUTepaTypbl M 3HAKOMCTBa C
Hay4YHO-00pa30BaTEIbHBIMU TEMAaTUYECKUMH HHTEPHET-PECYPCAMHU.

JIs TOATOTOBKYU K JICKIIUSM, MPAKTHUYCCKUM 3aHATHSAM, Ja00OPaTOPHBIM U KOHTPOJIbHBIM
paboTam, a TakKe K IPOMEXYTOUYHOM aTTECTAllMU CTYJEHThI UCIIOIB3YIOT CHUCKH UCTOYHUKOB U
JIUTEepaTyphl, MaTepuaabl JEKUUHA W TPE3eHTALUN MO JaHHBIM TEeMaM, CIHCOK BOMPOCOB K
9K3aMeHY, MJIaHbl 3aHATHH, TPUMEPbl KOHTPOJIbHBIX 33JaHUM.

CamocTosaTenbHas paboTa MOXKET BBIIOJHATBCS CTYJEHTOM B OuOIMOTEKEe, B
KOMITBFOTEPHOM KJIACCE UJIU J0Ma.

Buna pa6orsl | Conepxanue \ TpynoeMKocTh \ PexoMmenganuu
Pa3nen 1. OcHoBHbIE 3Tanbl HH)OPMATH3AlMK FOCYIaPCTBEHHBIX U MYHUIIMIIAJILHBIX apXUBOB
[TonroroBka k Cucrtema 10KyMeHTOB, | 4 CM. OCHOBHBIE HCTOYHUKH, CITUCOK
KOHTPOJIbHON peraaMeHTHPYIOIINX JUTEpaTyphl, MaTepUabl JEKIH,
pabote MH(pOPMATHU3ALIUIO paszzen 3aKOHOAATEIbCTBO MopTaia
apXHMBHOIO JIeJIa "Apxussl Poccun"
Paznen 2. [lpumenenne HHQOPMAITMOHHBIX TEXHOJIIOTUI B OCHOBHBIX 00J1aCTAX apXUBHOU
JIESITEIIbBHOCTH
[TonroroBka k Pa3Butne cucremsl 4 CM. OCHOBHBIE HCTOYHUKH, CITUCOK
KOHTPOJIbHON LEHTPATU30BAaHHOTO JUTEpaTyphl, MaTepUabl JEKIHH,
pabote aBTOMATHU3UPOBAHHOTO (YHKIIMOHMPOBAHUE MPOrPAMMHBIX
ydera TOKYMEHTOB KOMILIEKCOB "ApXuBHbII QoHT",
ApxuBHoro ¢oHaa "doHIOBEIA KaTaaor"
Poccuiickoi
Denepanuu
Paznen 3. lnpopmanmoHHble TEXHOJIOTUH B 00ECIeYeHUH JIOCTYIa K apXUBHBIM JOKYMEHTaM
ITonroroBka k Tuns! 1 BUABI 4 CM. cIMCOK JTUTEpaTyphl, MaTEpUaIbI
KOHTPOJIbHON OHJIAHOBBIX APXUBHBIX JIEKIIMH, CAalThI TOCY1apCTBEHHBIX
pabote MH(POPMAIMOHHBIX (benepanbHBIX apXUBOB,
pecypcos roCy/1apCTBEHHBIX apXHUBOB CYObEKTOB
P®

Pasnien 4. ApxuBHBIE 2JIEKTPOHHbBIE TOKYMEHTBI




IToaroroska
MPOEKTa

CM. MpUMEepHYIO TEMATUKY TTPOEKTOB,
CIIUCOK JUTEPATYpPbI, MATEPUAIIBI
JIEKIAH

[Toaroroska k 3a4eT 18 CM. KOHTPOJIbHBIE BOIIPOCHI IO KYpCYy
MIPOMEKYTOUHOM

aTTeCcTaluu

HToro no kypey 36




Ipunoowcenue 1
AHHOTALUA
Huctumumaa  «MHopMaTu3anusi OCHOBHBIX HANpPaBICHUN JIEATEILHOCTH apXUBOB)»
OTHOCUTCSI K BapHaTHMBHOM YacTHM LMKJIA [JUCHUIUIMH OakanaBpuaTa IO MPOQUITIO
"DJEeKTPOHHBIC APXUBBI U JIOKYMEHTHI "
apxuBOBeZeHHE" M aJpecoBaHa CTydeHTaM 5 Kypca. JucuumiauHa peanusyercs kadeapoii
HMCTOYHUKOBEACHUS (PaKyabTeTa apXUBHOTO JeJla HCTOPUKO-apXuBHOro nHctutryta PITY.

HanpapJIeHUsS TOATOTOBKU "/[OKyMEHTOBEIECHHE U

Co;[epxcaHHe AUCHUIUIMHBI OXBATLIBACT TCOPCTHYCCKUC, HOPMATHUBHBIC, MCTOAUYCCKUC,
OpTraHHU3allMOHHBIC W TCEXHOJIOTHUYCCKUC BOIIPOCHI CO3JaHHMA W BHCAPCHUA B ACATCIBHOCTH
APXUBHBIX opraﬂnsaunﬁ COBPCMCHHBIX KOMIIBIOTCPHBIX apXHUBHBIX TCXHOHOFHﬁ, HaIlpaBJICHHBIX
Ha TMOBbIIEHUE 3()(HEKTUBHOCTH padOTHI ApPXUBOB M OPTraHOB YIPABIICHUS apXUBHBIM JIEJI0OM, Ha
pacuiMpeHue JIocTyna K apXMBHBIM HMH(OPMAIMOHHBIM pecypcaM, YIOBJIETBOPEHUE
noTpeOHOCTEH IMoJIb30BaTeNe, Ha CO3JaHHE KadyeCTBEHHO HOBBIX YCIYr' B cepe apXHBHOTO
nena.

Llenp AMCUMIUIMHBI — TMOATOTOBKA OYIYIIUX HCTOPHKOB-apXUBUCTOB K APPEKTHBHOMY U
MHOTOCTOPOHHEMY HCIOJIb30BAHHUIO BO3MOXHOCTEH, MPEIOCTaBISIEMbIX KOMIIbIOTEPHBIMU
TEXHOJIOTUsSIMHU n rj100aJIbHBIMA I/IH(i)OpMaIlI/IOHHI)IMI/I CETAMU B ux HpCZICTOHHICfI
npo(ecCHOHANIBHOM  AEATEIbHOCTH B HAIlPaBIIEHUU pa3pabOTKU M BHEJPEHHS HOBBIX
TEXHOJIOTHH B ACATCIIBHOCTb apXUBHBIX OpI‘ElHH?;&IIPIfI.

3amaun JUCHUIUIMHBL: ONpeeNieHHe MOHSITHHHOTO ammapara B 001actu nHpOpMaTU3aluu
OCHOBHBIX HaHpaBJIeHI/Iﬁ ACATCIIBHOCTH apXHBHBIX OpFaHI/I?,aIII/II\/JI; OIpeACICHUC POJIM U MCECTa
MH(OPMALIMOHHBIX KOMIIBIOTEPHBIX TEXHOJOIMH B Pa3BUTUM apXUBHOro jeia B Poccuiickoit
d)e)lepaunn, B paCllMp€HMMU MW OINTHMHU3AHMU JOCTyIlla K AapXHWBHBIM I/IH(bOpMaIII/IOHHBIM
pecypCaM MU OKa3aHUM TOCYJApPCTBCHHBLIX YCIYI' apXHWBHBIMU OpraHu3alvsiMH, BBIABJICHUC
MNpeuMyulieCTB 1 OFpaHI/I‘-ICHI/Iﬁ B HCIIOJIb30BAHWH KOMIIBIOTCPHBIX TGXHOHOFHﬁ; 3HAaKOMCTBO C
OCHOBHBIMHA IMpuHOUIIaMHA (MGTOI{I/I‘-I@CKI/IMI/I, OpraHn3allvOHHBIMHU, q)HHaHCOBI)IMI/I,
TEXHOJIOTHYCCKUMHU U TGXHI/I‘IGCKI/IMI/I) I/IH(bOpMaTI/I?;aIII/II/I ACATCIIBHOCTH apXKrBa, COBOKYITHOCTHU
apXMBOB WU OPraHOB YIIPABJICHMsI apXUBHBIM JEJIOM; 3HAKOMCTBO C DPa3JIM4YHBIMH BHIAMHU
IPOrpaMMHOr0 obecreueHus, cpeacTBaMu (HOpPMUPOBAHMs, OOECHEeUeHHs] COXPAHHOCTU MU
npeoOpa3oBaHusl  DJIEKTPOHHBIX  PECYpCOB;  3HAKOMCTBO C  OpPraHU3alMOHHBIMH U
TE€XHOJOTMYECKUMH MOAXO0AAMH K HAKOIUIEHUIO, KOHIIEHTPALMU U PACTIPOCTPAHEHUIO apXUBHOU
UH(pOPMaIINH, C OLIEHKOHN UX TPYA0EMKOCTH U 3((HEKTUBHOCTH.

JucuuninHa HanpaBieHa Ha (GOPMUPOBAHUE CIIEYIOMIMX KOMIETEHIIUN BbITYCKHUKA!

[1K-43 —BnajieHueM TPUHIUIIAMA W METOJAMH YIOPSJIOYEHHUS COCTaBa JOKYMEHTOB
MH(OPMaLIMOHHBIX [TOKa3aTenen

[1K-45 — BnageHnemM MeTolaMi ONTHUMHU3ALUHI IOKYMEHTOIIOTOKOB

B pe3ynbrate n3ydyeHus IUCHUILTMHBI 00YYaOLIHics TOJIKEH:

3HaTh: OCHOBHbIE  (pakTOpbl,  ONpeleNsBIIME  Ipolecc  HH(GOpMaTU3ALUU
FOCyJapCTBEHHBIX W  MYHUIUNAJIbHBIX  apXUBOB; HOPMAaTUBHYIO  IpaBOBYIO  0a3zy
uH(popMaTuzauun apxuBHoro jnena B Poccuiickoit denepauuu; — OpraHu3allOHHBIE H

pacrlopsiAMTENbHBIE DPELIEHUS OPraHoOB YIPABIECHHUS AapPXUBHBIM JI€JIOM II0 BHEJIPEHHIO
UHPOPMALIMOHHBIX TEXHOJOTMH B apXMBHOE JI€JO; OCHOBHBIE BHUIBI KOMIIBIOTEPHBIX
TEXHOJIOTUH, MCIIOB3YeMbIX JUIsl HAKOIUICHUS, XpaHEeHus, 00pabOTKMU M Mepeadyn TeKCTOBOM,
rpaduyeckoif,  ayauMoBH3yalbHOM  MH(pOpMAIMM;  CHOCOOBI  TOATOTOBKM  apXMBHBIX
MH(POPMALIMOHHBIX PECYPCOB K CO3JaHMI0O HAa UX OCHOBE JJIEKTPOHHBIX PECYPCOB; METOJIBI
npeoOpa3oBaHusl  TPAJUIMOHHBIX  aApPXMBHBIX  CIIPAaBOYHMKOB B  CTPYKTYpHUpPOBaHHBIE
AIIEKTPOHHBIE (POPMATHI; IPUHLIUIIBI PA3paObOTKH MPOEKTOB MH(POPMATH3AINH OT/IEIbHBIX BUI0B



apXUBHOM  JICATENIBHOCTH; NPUHIMIIBI ONHCAHUS DJIEKTPOHHOTO (OHIA  IOJIb30BAHHS
ApXUBHBIMH JTOKyMEHTAMHU; CHOCOOBI TPEJICTABICHHUS pa3IMYHBIX BHUJOB 3JIEKTPOHHBIX
pecypcoB B cetu IHTepHET.

YMeTh: aHaNIM3UPOBaTh 3apYOEKHBI M OTEYECTBEHHBIM ONBIT HH(pOpMaTU3aLUU
OCHOBHBIX HAaNpaBJICHUH apXWBHOH NEATENbHOCTH; pa3padoTaTh MPOEKT MO (OPMHUPOBAHUIO
ApPXUBHOTO AJIEKTPOHHOTO MH(OPMALIMOHHOTO pecypca Ha OCHOBE TPAJWLIMOHHOTO apXHBHOIO
MH(OPMALIMOHHOTO pecypca; MpeoO0pa3oBaTh apXUBHYIO OMUCH JIeJ, BHYTPEHHIOI OMKCH Jelia
B DJIGKTPOHHBIA (opMaT, MaKCUMaJIbHO HCIIOJB3YIOIUNA TOUCKOBBIE BO3MOXHOCTHU
KOMIIBIOTEPHBIX TEXHOJIOTHIA; OLIEHUTh MOTPEOHOCTH B allapaTHOM, IPOTPaMMHOM, KaJpPOBOM,
¢uHaHCOBOM oO0O€credyeHud MpoeKTa Mo WHGPOPMATU3ALUUN APXUBHOTO HH()OPMAITMOHHOTO
00BEKTa; UHTETPUPOBATH B €IWHBIA MPOEKT 33Ja4YM 10 00ECIICYEHUIO0 COXPAHHOCTH apXUBHBIX
JIOKYMEHTOB, X YYETY U MCIIO0JIb30BAaHUIO B JIOKAJbHOM U YJAJIEHHOM peXUMaXx.

Baanerb: 3akoHOAATENIbHOW M HOPMATHBHO-METOJIWYECKOW 0a30i, peryimpyromiei
JESTENIbHOCTh 10 MH(OpPMATH3AIUN TOCYAAPCTBEHHBIX U MYHHIIMIAIBHBIX apXHUBOB, OPTaHOB
yIOpaBiICHUS apXUBHBIM JIEJIOM; MPHUHIMIIAMA M MeToAaMu (OPMHUPOBAHUS AIIEKTPOHHBIX
ApXUBHBIX WH(MOPMALMOHHBIX PECYpPCOB;  CIIOCOOHOCTBHIO MPOBOJIUTH  IPEANPOCKTHHIC
o0cre1oBaHUS COCTaBa U COJIEPKaHUS TIOKYMEHTOB apXHBa C LIEJIbI0 MOATOTOBKH K pa3paboTke
IPOEKTa ero NH(GHOPMATH3AINHY; HABBIKAMU CTPYKTYPH3AIMH APXUBHBIX CIIPABOYHHUKOB C LEJBIO
UHTETpallMM HUX B €AMHYI0 IIOMCKOBYIO CHUCTEMY; HAaBbIKAMU YIPABIECHUS IPOLECCOM
peanu3anuy MpoeKToB HHPOPMATU3ALNN APXUBHOW JAEATEITHHOCTH.

Paboueit mporpammoii mpeycCMOTPEHBI CIEAYIONINE BUAbl KOHTPOJIS: TEKYIIUI KOHTPOIb
ycreBaeMoCcTH B opMe KOHTPOJIbHBIX pabOT U MPe3eHTAIMH [TPOEKTa, TPOMEKYTOUHBIH
KOHTPOJIb B (popMe 3aueTa C OLEHKOH.

OO61mas TpyA0€MKOCTh OCBOSHUS TUCLHUIIIMHBI COCTABIISET 2 3a4€THBIX SUHUIIBI, /2
qaca.
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ITpunoxxenue k aucty usmeHeHui Nel

1. Crpykrypa mucuununbl (k m. 2 PIIJI na 2020 )

CTpyKkTypa IMCUMILVIMHBI JIJI 0YHO-32049HOI (opMBbI 00yUeHMsI

OO01mast TpyI0eMKOCTh JUCITUIUIMHBI COCTABIISIET 2 3a4€THBIX €IUHUIIBI, 76 Yac., B TOM YUCIe
KOHTaKTHasi paboTa oOydarolmuxcsi ¢ ImpemnogaBaresneM 16 dac., camocrosATenbHas pabora
oOygaromuxcs 60 yac.

Bunbi yue6Hoii padoThl, DopMbI TEKYLIET0
BKJIIOYasi CAMOCTOATEJIbHYI0 | KOHTPOJIA YCII€BA€MOCTH
i Pasnen aucuunAML Dvtoesmocrs (s wacax) | Dopwa npowenyroanod
nek.  |mp. ceM. |cam. arrecrauuu (no
cemecmpam)
1 Pa3nen 1. OcHoOBHBIE 3TaIBI KOHTPOJIbHAS
nH(OPMATU3ALUN TOCYJaPCTBEHHBIX U 2 2 10
MYHUIIUIIATBEHBIX aPXUBOB
2 Paznen 2. Ilpumenenue KOHTPOJbHAS
MH()OPMAIMOHHBIX TEXHOJIOTUH B 5 5 10
OCHOBHBIX 00J1aCTSIX apXUBHOM
NEeSATEITbHOCTH
3 Paznen 3. Uadopmarnmonteie KOHTPOJIbHAA
TEXHOJIOTUH B 00ECIICUCHUH JJOCTYIa K 2 2 10
apXMUBHBIM JIOKYMEHTaM
4 [Ipe3CHTaLUs IIPOCKTA
Paznen 4. ApXuBHBIE JIEKTPOHHBIE 1o unpopmaTusaiun
JIOKYMEHTBI 2 2 10 OJTHOT'O U3 BIfI[OB
apXHUBHOU
NEeSTeTbHOCTH
[TpomesxyTouHas arrectanus 20 3a4er ¢ ONeHKOU
Hroro 8 8 60 |76
e Ilepevens BJI u UCC (k 1. 6.2)
Neni/mt HanmenoBanue
1 MexnyHaponHble pedepaTuBHble HaykoMmeTpuueckne bJl, nocTtymHble B pamkax
HalMoHAILHOM nmoanucku B 2020 T.
WebofScience
Scopus
2 [Ipodeccuonanbupie momHOTEKCTOBbIE bJI, MOCTymHBIE B paMKax HalMOHAIbHON
noamnucku B 2020 T.
KypuansiCambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals
XKypuaner Taylor and Francis
3 IIpodeccuonanbHble MOMHOTEKCTOBBIE b1

JSTOR

W3 nanwust Mo o0IIeCTBEHHBIM M T'YMaHHUTAPHBIM HayKam
DnekrponHas oubnuorexa Grebennikon.ru




¢ Cocras nporpammuoro obecneyenus (I10) (x m. 7)

Nent Haunmenosanue I10 [IpousBoauTens Crioco6 pacrpocTpaHeHUs
/n (ruyensuonnoe unu
c80600HO
pacnpocmparsiemoe)
1 AdobeMasterCollection CS4 | Adobe JIULEH3UOHHOE
2 MicrosoftOffice 2010 Microsoft JIULEH3UOHHOE
3 Windows 7 Pro Microsoft JIUIEH3HOHHOE
6 SPSS Statisctics 22 IBM JIUIEH3HOHHOE
7 MicrosoftSharePoint 2010 Microsoft JTUIECH3UOHHOE
8 SPSS Statisctics 25 IBM JIUIEH3HOHHOE
9 MicrosoftOffice 2013 Microsoft JTUIECH3NOHHOE
10 | OC «Axnbt O6pazoBanue» 8§ | OO0 «bazanst CIIO» | nuIeH3HOHHOE
11 MicrosoftOffice 2013 Microsoft JINIEH3VUOHHOE
12 | Windows 10 Pro Microsoft JINIEH3UOHHOE
13 | KasperskyEndpointSecurity | Kaspersky JIMIIEH3UOHHOE
14 | MicrosoftOffice 2016 Microsoft JINIEH3UOHHOE
15 | VisualStudio 2019 Microsoft JTUICH3NOHHOE
16 | AdobeCreativeCloud Adobe JINIEH3UOHHOE
17 Zoom Zoom JINIICH3UOHHOE




