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1. lMosicHUTe/IbHAA 3aMIMCKA
1.1. Ileab u 3a1a4u NPAKTHKH.
ear npakTHKH: M3YYEHHE BHUIOBOTO COCTaBa CIIY)KEOHBIX JOKYMEHTOB,
UCIIOJIb3YEMBIX B JIEATEILHOCTH KOHKPETHOM OpraHu3alvu, Mopsijaka U OCOOCHHOCTEH HuX
oOopMIICHHUS, U3YICHHE JTOKYMEHTOOOOpOTa M OpraHu3anuu paboThl ¢ JOKYMEHTAMH: MOPSAKA
perucTpaluy, KOHTPOJIS HCIOJHEHUS JOKYMEHTOB, OpraHu3allid TEKYIIEro XpaHeHUus
JIOKYMEHTOB, TIOPsJIKA Mepeau UX B apXUB.
3aa4yM NpaKTUKU:
® U3yYUTh U MPOAHAIM3UPOBATH HOPMATUBHO-IIPABOBHIE M HOPMATHUBHO-METOAMYECKUE
JOKYMEHTBI, OINpEACNAIONIMe OpraHu3alii0 U TEXHOJIOTHIO  JIJIONPOU3BOJICTBA
(mokymeHTauuoHHoro obOecneuenus ympasienus (AOVY)) B OpFaHI/I3aI_[I/II/11 (ycTassl,
MOJIO’KEHUS, TIPaBUIIa, UHCTPYKIIMU, PETIIAMEHTHI U T.11.);
® COCTaBHUTH IPEACTABJICHUE O CUCTEME JEIONPOU3BOJCTBA TOW OpPraHU3allMU, B KOTOPOM
OH MPOXOJIUT MPAKTUKY;
® O3HAKOMUTHCA C  COACpPNKAHMEM KOHKPETHBIX  JIEJIONPOU3BOJCTBEHHBIX  PadoOT
HEMOCPEACTBEHHO Ha paboyeM MecTe;
® TIOJIYYUTh HABBIKA PAOOTHI C JOKYMEHTaMH Ha BCEX CTAUSAX UX JIBMXKCHHS (TIEpBUYHAS
00paboTKa JOKYMEHTOB B OJKCICIUIMH, paboTa ¢ JAOKYMEHTAMH B KaHIICISPHH,
perucrpanus, KOHTPOJIb, UCIIOHEHNE TOKYMEHTOB B CTPYKTYPHBIX MOJPA3ICICHUSIX, UX
OTMpaBKa, OpraHU3aIMs XpaHEHHUs, TOATOTOBKA JOKYMEHTOB K CJa4e B apXUB U T.11.);
e 3adukcUpoBaTh B JHEBHHUKE IIOJIyUEHHBIE CBEJCHUS M PE3YyJIbTAaThl BBIMOIHECHHON
paboTHI;
® TIOJTOTOBHUTH OTYET, 00OOIAONINI MTOTYYCHHBIC 3HAHUS U TPAKTUYECKUE HABBIKH.

1.2.  Bua npaktuxku: YuyeOHas NpaKkTHKa: 03HAKOMHUTEIbHAs

1.3. Cnoco0bl, (popMBbI 1 MeCTa MPOBeIeHUST MPAKTUKH
CrniocoObl poBe/IeHNs MPAKTUKU: CTAllMOHAPHAS, BbIE3THASL.
@®opMbl TIpOBeNEHUS TPAKTUKW: JTUCKPETHasl, JUCKPETHas, TIOCIe OCBOCHUS
00y4aroImMUMUCS LUKJIA TOKYMEHTOBEIUECKUX JUCLUIUINH.

MecTta npoBeieHUs] TPAKTUKU:

Bo Bpemsi mpakTUKM CTyAEHTHI pabOTalOT B CiIyk0ax JOKYMEHTAI[MOHHOTO
obecriedeHus ympasieHHs (YOpaBlIeHMM JeJaM{, KaHLEISIpuH, oOIIeM OoTaene,
CeKpeTapuaTe) U B JPYIMX CTPYKTYpPHBIX MOJPA3/AEICHUSIX, BBIMOIHSIIOMINUX JIaHHBIE
(GyHKIINH, B TOCYITaPCTBEHHBIX U HETOCYIaPCTBEHHBIX OpPraHU3alusX.

Takxe CTyaeHTaM MOXET ObITh MPEJIOCTaBI€HAa BO3MOXHOCTH MPOXOKICHUS
NPAKTUKKU B aJIMUHUCTPATUBHBIX U (DYHKIMOHAIBHBIX mojpasaenenusx PITY. B stom
cillydae, JaThl NPOXOXJAECHHUS NPAKTHUKH MOTYT CABUTaTbcad (B TOM 4HCIE Ha
KaHUKYJSIpHOE BpeMsi) ¢ 0(hopMIIEHHEM JTAaHHOTO NepeHoca mpuka3oM pekropa PITY.

1.4. Bux (Buabl) npogeccnoHaNbHOM 1esiTeIbHOCTH
B pesynbpTate mpoxoXAeHUs] MPAKTHKU (POPMHUPYIOTCS KOMIIETEHIIMH, HEOOXOIUMbIE IS
JanpHeieil HayyHo-1CcCIe10BaTeIbCKONH M OpraHU3allMOHHO-YIPaBICHYECKONW PabOTHI.

1.5 Ilnanupyemble pe3yJabTaTbl 00y4eHHUs! MPH NMPOXOKACHUHN NMPAKTHKH, COOTHECEHHBIE C
HHAUKATOPAMH JOCTHKEHUS] KOMIIeTeHI U

Komnerenuus HNuaukaropsl Pe3yabTarnl 00yyeHus
(koA 1 HAMMEHOBaHUE) KOMIIeTEeHIM I
(Koa ¥ HAMMEHOBAHUE)
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VYK-1 - Cnocoben
OCYILECTBIISATH TOUCK,
KPUTUYECKHUI aHAIN3 U
CHHTE3 HH(pOpMaIuH,
HNPUMEHATh CUCTEMHBIN
MOJXO/ ISl PEeLICHUs
IIOCTABJICHHBIX 33134

YK-1.1 - [Ipumenser
3HaHUE OCHOBHBIX
TEOPETUKO-
METOA0IOTUYECKIX
noJioxeHu# punocodum,
KOHIENTYAIbHBIX ITOAXO0I0B
K TIOHUMaHHIO TTPHPOIBI
uHpOpMAaLIUU KaK HAyIHOM
1 pusocodckoit KaTeropuu;
METOAOJIOTHYECKIX OCHOB
CHUCTEMHOTO MOJIX0/1a

VYK-1.2 - ®opmupyer u
apryMEHTHPOBAaHHO
OTCTauBaET COOCTBEHHYIO
HO3UIHIO 10 PA3TMYHBIM
¢dmnocopckum npodiaemam,
00OCHOBBIBACT U aJICKBaTHO
OILICHUBAECT COBPEMEHHBIC
SIBJICHUS U TIPOLIECCHI B
00LIECTBEHHOM )KM3HU Ha
OCHOBE CHCTEMHOT'0
0JIX0/1a

3Hamb: OCHOBHBIE TEOPETHKO-
METOJIOJIOTUYECKUX  TOJIOKECHUN
bunocodun, KOHIICTITYaJIbHBIX

MOJIX0/I0B K TOHUMAHHUIO MTPUPOJIBI
uHbOpMallMu Kak HaydyHOU WU
dunocodckoit KaTeropuu;
METOI0JIOTUYECKUX OCHOB
CHCTEMHOT0 TIOJIX0/1a

Ymemp: apryMEHTUPOBaHHO
OTCTauBaeT CcOOCTBEHHYIO
MO3HILINIO o Pa3IUYHBIM
bunocodckum mpodaemam

Braoemy: COBPEMEHHBIMH
SIBJICHUSIMA M TIpOIECCaMU B
OOIIECTBEHHON U3HU HAa OCHOBE
CUCTEMHOI'0 II0JIX0/1a

VYK-2 - Cnnocoben
OINpEEeNATh KPYT 3ajau B
paMKax IOCTaBJICHHOM LIETIN
U BBIOMpaTh ONTHUMAaJIbHBIE
CHOCOOBI UX PELICHHUS,
HCXOJIS U3 IEUCTBYIOIINX
IIPABOBBIX HOPM,
UMEIOLINXCS PECYPCOB U
OTpaHUYEHUN

VK-2.1 - Ananusupyer
UMEIOIINECS PECYPCHI U
OTpaHUYEHUs], OLICHUBAET
ONTUMAJIbHBIE CLIOCOObI
peLIeHHsI TOCTAaBICHHBIX
3amad

YK 2.2 - CnocoOHOCTB
HWCIIOIB30BaHUS 3HAHUH O
BAKHEUILINX HOPMAX,
WHCTUTYTaX U OTPACTISAX
JIEUCTBYIOLLIETO
POCCHIICKOTO ITpaBa JJIs
OmpeieNIeHus Kpyra 3a1a4 u
OINTHUMAJIbHBIX CIIOCO00B UX
perieHus

3Hamu: OTpacau AEHUCTBYIOLIETO
POCCHUICKOrO IpaBa Juist
omnpeneseHus Kpyra 3a1ad u
OINTHUMAJIbHBIX CIOCOOOB UX
perieHus

Ymemv: AnanuzupoBatb
MMEIOIIIHECS PECYPCHI U
OTpaHUYECHUS, OLICHUBAET
ONTUMAJbHBIE CIIOCOOBI PEIICHHS
IMOCTaBJICHHEIX 3a7a4

Braoemys: coBpeMeHHBIMU
HOPMAaMH M OTPaCiIsIMU
JEUCTBYIOLLETO POCCUNCKOTO
MpaBa JyIsl ONIPEICIICHHS KpyTra
3aJ1a4 ¥ ONTHMAaILHBIX CIIOCOOOB
WX PEIICHUS

VK-3 - Crnocoben
OCYIIECTBIIATH COIIMATBHOE
B3aUMOJIECTBUE U
peaTr30BBIBATh CBOIO POJIb
B KOMaH/Ie

VK-3.1 - [Tounmaet

3¢ PEeKTUBHOCTH
WCTIONIb30BaHUS CTPATETHU
COTPYIHUYECTBA JUIS
JIOCTYKEHUS TTOCTABIICHHOM
IIEJTH; ONIPEIEISIET POJTh
Ka)KJOr0 yUacTHUKA B
KOMaH/Ie

VK- 3.2 - DddexTuBHO
B3aUMO/JICUCTBYET C
YJIeHAMU KOMAaH/IbI,
Y4acTBYeT B OOMEHE
uHpopManuel, 3HaHUAMH U
ONBITOM; COACHCTBYET

3Hamwb: OCHOBBI KOMaH/THOU
paboTsl

Ymemuw: sddpextuBHO
UCIIOJIb30BaTh CTPATErun
COTPYAHUYECTBA JIJISl IOCTHIKCHUS
MOCTaBJIEHHOH 1I€NTH; ONpeAeseT
POJIb KXKIOTO YIaCTHUKA B
KOMaH/1e

Braoems: HaBBIKOM pabOTHI B
KOMaH/JIe
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MIPE3EHTALINN PE3YNIbTATOB
paboThI KOMaH/IbI;
coOJII01aeT SITUYECKHE
HOPMBbI B3aUMOJICHCTBUS.

YK-4 - Criocoben
OCYILIECTBIISATh JICTIOBYIO
KOMMYHHKAIIHIO B YCTHOU U
NUCbMEHHOW (hopMax Ha
TOCYJAPCTBEHHOM SI3BIKE
Poccniickoit denepanuu u
WHOCTPaHHOM(BIX )
sa3bIKe(ax)

VK-4.1- Bnaneer cucreMoit
HOPM PYCCKOTO
JUTEPATyPHOTO S3bIKA
HOpMaMU MHOCTPAHHOTO
(p1x) s1361Ka(0B0; criocoOeH
JIOTUYECKH U
rpaMMAaTHYECKHA BEPHO
CTPOUTH KOMMYHUKAIIHIO,
UCTIONB3Ys BepOAIbHBIC U
HeBepOabHBIE CPE/ICTBA
B3aUMO/ICHCTBHSI.

YK-4.2 - CBoGotHO
BOCIIPUHHUMAET,
aHATTM3UPYET U KPUTHIECKU
OLIEHUBAET YCTHYIO. U
MUCHMEHHYIO
o0menpodeccuoHaIbHYIO
MH(OpPMALIMIO Ha PYCCKOM U
WHOCTPAHHOM (BIX)
A3bIKe(aX); IEMOHCTPUPYET
HaBBIKU IIEPEBOJIA C
MHOCTPAHHOTO (bIX) Ha
rOCyJapCTBEHHBIN S3bIK, a
TaK)Ke C TOCYAapCTBEHHOTO
Ha MHOSITpaHHBIH(bIe)
A3BIK(1)

YK-4.3 - Ucnionb3yer
MH(OpPMaLIOHHO-
KOMMYHHKAIIMOHHbIE
TEXHOJIOTUH NP TIOUCKE
HEo0X01uMol HHpOpMALIUU
B IIPOLIECCE PEIICHUS
CTaHJAPTHBIX
KOMMYHHUKATHBHBIX 3324
JUTSL JOCTHIKEHHUS
npodeccuoHaNbHbIX Lenen
Ha TOCYJapCTBEHHOM U
MHOCTPaHHOM(BIX) SI3bIKE

(ax).

3uamos: B COBCPUICHCTBE
OCHOBBI pPYCCKOT'O U
HHOCTPAHHOI'O A3bIKOB

Ymems: CB0OOIHO
BOCIIPHHUMAET, aHATTU3UPYET U
KPUTHYECKU OIICHUBAET YCTHYIO. U
MUCHBMEHHYIO
o01menpogeCcCHOHATbHYIO
UH(OPMALIHIO HA PYCCKOM U
WHOCTPAaHHOM (bIX) sI3bIKE(aX);
JIEMOHCTPHPYET HABBIKU TIEPEBOJIA
C MHOCTPaHHOTO (BIX) Ha
rOCYJapCTBEHHBIH S3BIK, @ TAKXKE C
rocy/1apCcTBEHHOTO Ha
MHOSITPAaHHBIN(bIE) SI3BIK(H)

Braoemyw: cucreMoil HOpM
PYCCKOTO JIUTEPATYPHOI'O SA3bIKA U
HOpMaMU MHOCTPAHHOTIO (bIX)
si3p1ka(0B0; crocoOeH JIOrMYecKu
¥ TPaMMaTHYECKH BEPHO CTPOUTH
KOMMYHHKAIIHIO, UCTIONb3Ys
BepOasbHbIE U HEBEpOAIbHbBIE
CpeACTBa B3aUMOJICHCTBHUS.

VK- 5- Cniocoben
BOCIIPUHUMATh
MEXKYIBTYPHOE
pa3zHooOpasue o01ecTra B
COLMATBHO-UCTOPHYECKOM,
ATHYECKOM U rstocodhckoM
KOHTEKCTax

YK -5.1 - JleMoHCTpUpYET
TOJIEPAHTHOE BOCIIPUSATHE
COLIMATIBHBIX M KYJIbTYPHBIX
pa3Iuyuil, yBaKUTEIBLHOE U
OepeXHOE OTHOIIICHUE K
HCTOPUYECKOMY HACIIEINIO
Y KYJIBTYPHBIM TPaJHLHAAM

VYK - 5.2 - [IposiBisier B
CBOEM ITOBEJICHUHU

3uamwv.: 0COOEHHOCTH
MEXKYJIbTYPHOTO Pa3HOOOpa3us B
COIMATTLHO-UCTOPUICCKOM,
ITUYECKOM U PUITOCOPCKOM
KOHTEKCTax

Ymems: IIPOABJIATE B CBOEM
MOBCACHNU YBAKUTCIBHOC
OTHOIICHHUE K HCTOPUUCCKOMY
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YBaKUTEIbHOE OTHOIICHUE
K UICTOPHUYECKOMY
HAaCJEANIO U
COLMOKYJIbTYPHBIM
TPAAULUSMU Pa3IUIHBIX
COLMAIIBHBIX TPYIIIL,
ONUpArOLIeecs Ha 3HaHUE
3TaIrOB HCTOPUYECKOTO
pa3Butus Poccuu B
KOHTEKCTE MUPOBOM
HCTOPUH U KYJIBTYPHBIX
TpaJuLIMi MUpa.

VK-5.3 - [lonumaer
MEXKYJIbTYPHOE
pa3HooOpa3ue olIIecTBa B
€ro pa3InIHBIX KOHTEKCTaX:
dunocodckom, conuaabHO-
HUCTOPUIECKOM, ITHUECKOM.

HACJIEJUIO U COLUOKYJIbTYPHBIM
TPaAULUAMU Pa3IUIHbIX
COLIMAIILHBIX TPYIII,
ONMPAKOLIEECs Ha 3HAHUE HTAIOB
HCTOpUYECKOro passutus Poccun
B KOHTEKCTE MUPOBOU UCTOPHUU U
KYJIbTYPHBIX TpaJAuLIUNA MUPA.

Bnaodemy: TONEPaHTHBIM
BOCIIPUATUCM COHAJIBHBIX U
KYJIbTYPHBIX Pa3IH4uii,
YBOKUTEIBHOE U OepexHoe
OTHOILCHUE K HCTOPUYECKOMY
HACIICUIO U KYJIbTYPHBIM
TpaJULUSM

YK -6 - Criocoben
yIPaBJIsATh CBOUM
BpPEMEHEM, BBICTPAUBATh U
peaIn30BbIBAaTh TPAEKTOPUIO
CaMOpa3BUTHUs HA OCHOBE
IPUHLIUIIOB 00pa3oBaHMUsl B
TE€YEHHUH BCEU XKU3HU

YK 6.1 - Onpenenser uenu
COOCTBEHHOI JICITCILHOCTH,
OILICHUBAs IYTH UX
JIOCTHXKCHHS C YIETOM
pPECYpCOB, YCIIOBHIA,
CPENCTB, BPEMEHHOU
MEPCTIEKTUBBI PA3BUTHS
JIeATCIIbHOCTH U
TJIAHUPYEMBIX Pe3yJIbTaTOB

YK 6.2 - ®opmynupyer
eJIU COOCTBEHHOM
JIEATEIbHOCTH, ONPEIEIISIs
IIyTU UX JOCTUIKECHHUS C
YYETOM PECYPCOB, YCIOBHIA,
CPENCTB, BDEMEHHOU
MEPCTIEKTUBBI PA3BUTHS
JeATEIbHOCTH U
IJIAHUPYEMBIX PE3yJIbTaTOB.

3uams: OCHOBHEBIC MCTOABI
IJIAaHWPOBAHUA U YIIPABJICHUA
COOCTBEHHBIM BpPCMCHEM

Ymems: Onpenenars uenu
COOCTBEHHOH JEITCILHOCTH,
OLICHUBAS IIYTU UX JOCTHUKEHUS C
YYETOM PECYPCOB, YCIOBH,
CPEICTB, BDEMEHHOU
MEPCIICKTUBLI pa3BUTUSA
JeATEIbHOCTH U IUITAHUPYEMBIX
pe3yabTaToOB

Braoemyw: Tpaekropueit
CaMOpa3BUTHs HA OCHOBE
IPUHILIUIIOB 00pa30BaHMsI B
TE€YEHHUH BCEU KU3HU

VK-7 - Criocoben
MOJAEP>KUBATH TOJIKHBIN
YPOBEHb (hU3UYECCKOM
IIOATOTOBJICHHOCTH IJIs1
obecneyeHns IMOIHOLIEHHON
COIIMAJILHOMN 1
npodeccCuoHaNBHOM
JEATETLHOCTH

VK-7.1 - Bribupaer
310pOBBECcOeperaronre
TEXHOJIOTUH IS
NOJIeP>KaHus 3JI0POBOTO
00pa3za KU3HH C YUETOM
(U3HOTIOTHYECKUX
0Cc0OEHHOCTEH OpraHu3Ma

VYK-7.2. - [Inaaupyet cBoe
pabouee 1 cBOOOTHOE BpeMs
JUTS1 ONTHMAIIBHOTO
coyeTaHus: PU3NIECKON 1
YMCTBEHHOW HArpy3Ku u
o0ecrieueHHs
paboTOCTIOCOOHOCTH

VK- 7.3. - Cobnronaer u
MIPOTIAraH I PYET HOPMBI

3namu: 310poBbECOEpeTaroIe
TEXHOJIOTUH ISl TIO/IJICPIKAHHS
3I0pOBOT0 00paza )KU3HU C
y4eTOM (PU3UOTIOTHIECKUX
0coOeHHOCTEH opraHn3Ma

Ymems: nnanupoBath cBOE
pabouyee 1 cBOOOAHOE BpeMs IS
ONITUMAJILHOTO COYETAaHUS
¢buznyecKoil 1 yMCTBEHHOM
HArpy3Kd U o0ecTieueHus
pabotocrmocoOHOCTH

Braoems: HOpMaMu 310pOBOTO
o0pa3a HU3HHU B PA3INYHBIX
KU3HCHHBIX CHTYaIlUsIX U B
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3I0pOBOTO 00pa3a )KU3HU B
Pa3JINYHBIX ) KU3HCHHBIX
CUTYAIlUsX U B

pohecCuOHATBLHOM NesTeIbHOCTH

npodecCHOHATBLHOM
JeSITEIbHOCTH
VK-8 - Cnioco6en co3naBats | YK-8.1 - [lonumaer uenu u | 3uams: enu u 3a7auu
U MOAJIEP/KUBATh B 3a7iauu 6e3011acHOCTH | 6€3011aCHOCTH
MIOBCEHEBHOM KU3HU U B KHU3HEIEATEILHOCTH, KHU3HEEATSIFHOCTH,  OCHOBHBIC
npodeccuoHaIbHON OCHOBHbIE HOHATUS, | IOHATHS, KJ1accu(UKaLuio
JeSITeIbHOCTH Oe30MacHble | KIACCU(MKALIMIO ONACHBIX U | OTMIACHBIX M BPEIHBIX (HaKTOPOB
yCIIOBUS BpEeIHBIX (DaKTOPOB Cpefpbl | CpeAbl  OOUTaHHUSA  4YEJOBEKa,
KHU3HEICATEIILHOCTH JIJIst oOuTaHus YeJIOBEKa, | IPAaBOBbIE M  OPraHU3alMOHHBIC
COXpaHEeHMsI IPUPOTHOMN IIPaBOBbIE U | OCHOBBI 0e3011acHOCTH
cpenpl, odbecrieueHus OpPraHW3alMOHHBIE OCHOBBI | KH3HEIEATCIHLHOCTH,
YCTOMYUBOTO PA3BUTHUSA 0e3onacHoOCTH obecrieueHue 9KOJIOTUYECKOM
o011ecTBa, B TOM YHCJIE IIPH | KU3HEIEATSILHOCTH, 0e30macHOCTH
yrpo3e ¥ BO3HUKHOBEHUU o0ecrieueHue
YpE3BBIYANHBIX CUTYallUid U | DKOJIOTMYECKOU Ymemsw:  OkxazpiBaTb  NEPBYIO
BOECHHBIX KOH(DIMKTOB 0e30nacHOCTH IOMOIIlb B oOyare IOPaKeHMs,
VK-8.2 -  Hcmomesyer | HCHIONb3Ys CpeacTBa
3HaHUS CHUCTEMBI | UHAUBUAYAJIbHON u
IPaKJaHCKOU 000pOHBI, | KOJUIEKTUBHOH 3aIUThI
crpyktypsl PCUC u  wux
OCHOBHBIC  3ajJaud, Kak | Braoemv: 3HAHUAMU  CHCTEMBI
4acTh CHCTEMBI | TPaXJIaHCKOU 00OpOHBI,
00111eroCcy1apCTBEHHBIX ctpyktypsl PCUC u ux OCHOBHBIE
MEpONpUITHH 3aJaud, Kak 4acTb CHCTEMbI
YK-8.3 - OxkasbiBaeT | OOLIErOCy1apCTBEHHBIX
HEepPBYIO MOMOIIb B oOyare | MCPOIPHSTHIA

MOpaXKeHUs, HCTIOJNB3YSI
CpeacTBa HMHAWBHUAYAJIBbHOU
U KOJUIEKTUBHOU 3aIINUTHI

VK-9 - Criocoben
HCIIOJIL30BaTh 0a30BbIE
nedeKToNIornuecKrue 3HaHus
B COITMAIbHOM U
npodeccuoHanbHBIN chepax

VK -9.1 - 3naer nouarue
WHKJTFO3UBHOMN
KOMIIETEHIINH, €€
KOMITIOHEHTHI U CTPYKTYPY;
0COOEHHOCTH NPUMEHEHUS
0a30BBIX
NePEKTOTOrMYSCKIX 3HAHUM
B COIIMAJILHOM U
npodeccuoHaIbHOM cepax

VYK-9.2 - Ymeer
IUTAHUPOBATh U
OCYIIECTBIIATh
npodeccuoHaTbHYIO
JESITETBHOCTD C JIMIIAMH C
OTrpaHUYCHHBIMU
BO3MOYKHOCTSIMH 3JI0POBBSI
1 MHBaJINJaMU

VK-9.3 - Bnageer
HaBBIKaAMH B3aHMO,Z[eI>'ICTBPI$I
B COLIMAJILHOU U

3nams: nOHATHE UHKIIO3UBHON
KOMTICTCHIIHH, €¢ KOMITOHESHTHI U
CTPYKTYpY; OCOOEHHOCTH
TpUMEHEHUsI 0a30BBIX
neeKTOIIOTUUECKUX 3HAHHH B
COILIMAILHON U
npodeccuoHaIbHOI chepax

Ymemsb: naHUpOBATH U
OCYIIECTBIIATh
po(hecCHOHATBHYIO
JIeSTEILHOCTD C JIMIAMH C
OTPaHUYCHHBIMU BO3MOKHOCTSIMHU
37I0POBbSI 1 MHBAITUIAMU

Brnaoemw. HaBBIKaAMU
B3aUMOJICHCTBHSA B COLIMAILHON U
npodeccuoHabHOM chepax ¢
JULAMU C OTPaHUYEHHBIMU
BO3MOKHOCTSIMHU 3/I0POBbBS
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npodeccuoHaIbHOM chepax
C JIUIIaMH C
OrpaHUYCHHBIMU
BO3MOXHOCTSAMU 310POBbA
Y MHBAJINJIaMU

HHBaJIMJJaMU

VK-10 - Ciocoben
IpUHUAMATh 000CHOBAHHBIE
OKOHOMHNYCCKHEC peIHeHI/ISI B
pa3IMYHBIX 001aCTAX
KHN3HCACATCIBbHOCTU

VK-10.1 - ITounmaer
YKOHOMHYECKHE 3aKOHBI U
WX MPOSIBIICHUS B
pa3IMYHbIX 00J1aCTIX
JKU3HENEITENLHOCTH

VK-10.2 - Cnocoben
TUTAHUPOBATh U IPUHUMATH
pelrenus B cepe JTUIHBIX
(¢uHaHCOB

3Hamb.: IKOHOMUYECKHE 3aKOHBI U
WX IPOSIBJICHUS B Pa3IMUHBIX
00JIaCTAX KU3HEAECATEIILHOCTH

Ymemys: nnanupoBats u
IPUHUMATh PEeLIeHUs B cepe
JUYHBIX (pUHAHCOB

Bnademw: ocHOBaMu
SKOHOMHUYECKON I'PaMOTHOCTH

VK-11 - Cnocoben
(bopMUpPOBATH HETEPIIUMOE
OTHOILIEHHE K
KOPpYNLHOHHOMY
HOBEJICHUIO

VK-11.1 - 3HaTh CyLIHOCTh
KOPPYHIIMOHHOTO
HIOBE/ICHUS U €T0
B3aUMOCBSI3b C
COIIMAJIbHBIMH,
HKOHOMHYECKUMH,
HOJUTUYECKIMHU ¥ UHBIMH
YCIIOBHSIMU

VK-11.2 - Y™MeTh
AHAIM3UPOBATH, TOJIKOBATH
Y TIPaBUJILHO MPUMEHSTH
MIPABOBBIE HOPMBI O
MPOTUBOACHCTBUN
KOPPYIIIHOHHOMY
MTOBEICHUIO

VK-11.3 - Binagets
HaBbIKaMU pabOTHI C
3aKOHOJATEILHBIMA U
JIPYTMMHA HOPMAaTHUBHBIMH
MIPABOBBIMU aKTaMH

3Hamy: CylIHOCTh
KOPPYIIIMOHHOTO TTOBEACHUS U
€ro B3alMOCBS3b C COLMAIbLHBIMU,
SKOHOMHYECKHUMH,
MOJUTHYECKUMH U MHBIMU
YCJIOBHSIMU

Ymemos: ananusuposars,
TOJIKOBAaTh U MPABUIIBHO
IPUMEHSTDH [IPaBOBbIE HOPMBI O
IIPOTUBOAEHCTBUN
KOPPYNIIMOHHOMY MOBEIEHUIO

Braoemyw: HaBbIKaMH pabOTHI €
3aKOHOJATEIbHBIMU U APYTUMU
HOPMaTUBHBIMH ITPAaBOBBIMU
aKTaMH

OIIK-1 Cnocoben
PUMEHSTH Ha 6a30BOM
YPOBHE 3HAHUS
HUCTOPUYECKUX HAYK IIPU
peleHnH 3aad B chepe
cBoel mpodeccuoHaTbHON
JeATEIIbHOCTH

OIIK-1.1 3naer
TEOPETUYECKHE OCHOBBI
UCTOPUYECKHUX HAYK U
HMCTOYHMKOBEIEHHUS,
obecreunBaeT COOIIOACHUE
METOJIOB aHaJIn3a
uHpopManuu

OIIK-1.2 - [IpumensieT
3HAHMS TI0 HCTOPHHU H
UCTOYHHKOBEICHHIO MTPU
peleHuHt 3ajad B cepe
poQeCCHOHATBHON
NeSTEIbHOCTH, KPUTHYECKH
OLICHUBACT HMHTEPIIPETALNU
TPOIILIOTO

OIIK-1.3 Hcnons3yet
METO/IbI aHATH3a
HUCTOPUYECKUX UCTOYHUKOB

3nams: TEOpEeTUYECKUE OCHOBBI
HCTOPUYECKUX HAYK U
HCTOYHUKOBEIECHN,
oOecrieunBaeT COOIMIOAECHIE
METOJIOB aHaIu3a HH(HOpMaIUn

Ymems : npUMEHATH 3HAHUS 110
HUCTOPUHU U UCTOUYHHUKOBECICHHUIO
IIpH pElIeHuH 3a71a4 B chepe
npodecCuoHaATBHOM
NEeSTENIbHOCTH, KPUTHIECKH
OLIEHUBAECT UHTEPIIPETALIUN
MPOIILIOTO

Braoemw: meTonamu ananuza
UCTOPUYECKUX UCTOYHUKOB U
UCTOpUOTPaPUIECKOro aHAIIK3a B
npohecCuOHATBLHOM NesTeIbHOCTH
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1 UCTOPUOTPAPUIECKOTO
aHanmm3a B
npodeCCuOHATHLHON
JIESITEIIBHOCTH

OIIK-2 Cnoco0eH HaxX0IUTh
OpTraHU3aIMOHHO-
YIPaBJICHYCCKHUE PEIICHHUS
IIPH PEIICHUH 33724 B
cthepe cBoeit
npoecCHOoHATBLHOM
JIEATEILHOCTH

OIIK-2.1 - 3HaeT OCHOBHEIE
COBpPEMEHHBIE TPOOIEMBI
MOCTPOCHHUS CUCTEMBI
JIOKYMEHTAIMOHHOTO
oOecrieYeHHs yIpaBiIeHUS U
ApXUBHOTO JIeJia

OIIK-2.2 - Opranu3oBbIBaeT
paboTy nojipasieJieHui B
cdepe TOKyMEHTAIIHOHHOTO
oOecrieueHust ynpaBieHus U
ApXUBHOTO JIeJia

OIIK-2.3 - Pemaer
yIpaBJICHYECKHE 3aa4H B
chepe JOKyMEHTAITMOHHOTO
o0ecrieueHHs yIpaBJICHUS U
ApXUBHOTO JIeJia

3namub: OCHOBHBIC COBPEMEHHBIC
poOJIEMbI IIOCTPOCHHUSI CHCTEMBI
JTOKYMEHTALIOHHOTO
o0ecrieyeHus yrpaBiieHUs U
apXUBHOTO JeNa

Ymems: OpranuzoBats padboTy
nojipa3zeneHuit B cepe
JOKYMEHTAIMOHHOTO
oOecrnieueHus ynpaBiaeHUs U
apXUBHOTO JIena

Braoems: pemenuem
yIpaBIeHUYECKHX 3a/1a4 B chepe
JOKYMEHTAI[HOHHOTO
obecrieueHus ynpaBIeHUs 1
apXUBHOTO JIeTIa

OI1K-3 Cnocoben
MPUMECHSTH TEOPETUICCKHE
3HAHUS JUIS PEIICHUS
IIOCTaBJIEHHEIX 3a7a4 B
obnactu
JIOKYMEHTOBE/ICHUS U
apXMBOBEICHUS

OIIK-3.1 - Ucnonb3yer
HAyYHO-METOIUIECKUE
HOJXO/bI K TTOJITOTOBKE
JOKYMEHTOB, B paboTe C
JIOKYMEHTaMH, B
OpraHu3aluy XpaHEHHS,
KOMIUIEKTOBaHUS, ydeTa 1
UCTIOTb30BaHUS
JJOKYMEHTOB

OIIK-3.2 - [IpumensieT
TEOpPEeTUYECKHE 3HaHUS B
chepe TOKyMEHTOBEICHUS U
ApXUBOBEICHHUS B
npoQeCCHOHAIBHON
JIeSITEIbHOCTH

OIIK- 3.3 - Ucnionb3yeT
B3aUMOCBSI3U
JOKYMCHTOBCIACHUA U
ApXHMBOBEIICHHS CO
CMCKHBIMU HAYKaMH U
HAYYHBIMH JTUCHUTUTHHAMH

Suameo: HAay9YHO-MCTOAUYCCKUC
IMOAXOABI K ITIOATIOTOBKE
AOKYMCHTOB, B pa60Te C
AOKYMCHTaMH, B OpraHu3aluu
XpPaHCHUA, KOMIIJICKTOBAHU,
y4u€Ta U UCII0JIb30BaHHA
JAOKYMCHTOB

Ymemo: IlpumensTs
TEOPETUUECKHUE 3HaHUs B chepe
JOKYMEHTOBEJICHUS U
apXMBOBEJICHUS B
npodeccuoHanbHOM
JeSITEIbHOCTH

Braoems: B3aMMOCBSI3BLIO
JIOKYMEHTOBEICHUS U
apXI/IBOBe)IeHI/IH CO CMCXKHBIMHU
HayKaMHU ¥ HayYHBIMHU
JUCHUIINIMHAMHN

OIIK-4 Cniocoben
MOHUMATb TTPUHIIUITHI
paboThl COBPEMEHHBIX
UH(OPMAIIMOHHBIX
TEXHOJOTHI 1
WCTIONTb30BATh UX IS
pelieHus 3aaau
npoecCHOHATBLHOM
JeSITEIIbHOCTH

OIIK-4.1 - Bnageer
COBpPEMEHHBIMHU
TEOPETHUSCKUMHU U
NPaBOBBIMU OCHOBaMHU
NPUMCHEHHSI
UH(POPMAIMOHHO-
KOMMYHHUKAIIHOHHBIX
TEXHOJIOTHH B cepe
JOKYMEHTAI[IOHHOTO
oOecrieyeHHs yrpaBJICHUS U
apXMBHOTO JIeJa

3nams: HaBBIKU NCTIONB30BAHUS
UH(POPMALIMOHHO-
KOMMYHHUKAITHOHHBIX TEXHOJIOTUI
B cpepe TOKYMEHTALMOHHOTO
oOecrnieueHus ynpaBiaeHUs U
apXUBHOTO JIeJa

Ymemo: IlpumensTs
COBpPEMEHHbIE HH(POPMALIMOHHO-
KOMMYHHKAI[MOHHBIE TEXHOJIOTUU
IIPY PELICHUU OpraHU3allMOHHO-
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OIIK-4.2 - [Ipumensiet
COBPEMECHHEIC
nH(pOpMaIMOHHO-
KOMMYHHKAI[HOHHBIE
TEXHOJIOTUH TIPH PEIICHUH
OpTraHU3aIMOHHO-
YIIPaBJICHYECKUX 32124 B
npodecCHOHATBLHOM
JIeSITEIIbHOCTH

OIIK-4.3 - O6nanaer
HaBBIKAMHU MCIIOJIb30BAHUS
UH(POPMAIMOHHO-
KOMMYHHUKAIIHOHHBIX
TEXHOJIOTHH B cepe
JOKYMEHTAIIOHHOTO
oOecrnieueHust ynpaBieHus U
apXMBHOTO JIeJa

yIPaBICHYCCKUX 33124 B
po(heCcCUOHATTLHOM e TeIbHOCTH

Braoems: coBpeMeHHBIMU
TEOPETHYECKUMHU U PABOBBIMHU
OCHOBaMH MIPUMCHEHHSI
nH(OpMaIMoOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUI
B chepe TOKyMEHTAIIHOHHOTO
o0ecrieyeHus yrpaBiieHUs U
apXHMBHOTO JIeNa

OIIK-5 Cnocoben
CaMOCTOSITEIIBHO paboTaTh ¢
pa3IMYHBIMU UCTOUYHUKAMHU
uH(pOopMaIuy U TPUMEHSTH
OCHOBBI HH(POPMAITHOHHO-
aHAITUTHYECKOM
JESATETLHOCTH MPU PEIICHUH
npodeccCuoHaNBHBIX 3a7a4

OIIK-5.1 - Bnageer
OCHOBHBIMH MPUHIIATIAMH
paboOThHI C HCTOYHUKAMU
UH(pOPMAIINH, IPHHIIUTIAMHA
cOopa, aHayM3a u
00paboTku nHopmanuu

OIIK- 5.2 - Paboraer ¢
pa3IMYHBIMH HCTOUHUKAMU
uH(pOopMaLuu Ipu
OCYILIECTBIICHUH
npoQeCCHOHAILHON
JeSITeIbHOCTH

OIIK- 5.3 - Ucnionb3yeT
COBpPEMEHHbIE Hay4HbIe
TIOJIXO/IbI K peaTn3aliiu
UH(POPMAaIMOHHO-
AHAJIUTUYECKOMN
JeSITeIbHOCTH

3Hamu: pa3nmuYHbIC UCTOYHUKU
UH(POPMALIUU TIPH OCYIIECTBICHUN
po(heCCHOHATTLHOM e TEIbHOCTH

Ymemuw: Pabotath ¢ pa3nuyHbIMu
VCTOYHHKAMHU MH(POPMALIH IPU
OCYIIECTBIICHUN
npodeccuoHaIbHOMN e TeTbHOCTH

Bnademw: 0CHOBHBIMU
IPUHLIAIIAMHU PaOOTHI C
UCTOYHUKAaMHU UH(OpMaIuH,
IpUHLIMIIAMU cOOpa, aHAIKM3a U
00paboTKH MHPOPMALIUU

1.6. MecTO NPaKTHKHU B CTPYKTYpe 00pa30BaTEIbHON NPOrpaMMbl

[IpakTuka «YueOHasi MpakTHKa: O3HAKOMUTENIbHAS» OTHOCUTCS K 00s3aTeIbHOW YacTu
6moka b2 («IIpakTukny») ydaeOHOro riaHa.
[IpakTuka Mo MOJYYEHHUIO MEPBUYHBIX MPO(ECCHOHANBHBIX YMEHUN U HaBBIKOB, B TOM

qucCJIc MEPBUYHBIX

yMEHUH U

HAaBBIKOB

HaquO-HCCHCHOBaTCHBCKOﬁ

ACATCIIBHOCTHU

(JdoxymeHTOBeieHHE) SBISIETCS COCTaBHOM 4YacThi0 Y4eOHOro Ipoliecca U MPOBOJIUTCS IS
3aKpeIuieHUus] U YriayOJleHHs TEOpeTHUeCKuX 3HaHUM mo Kypcam "JlokymeHToBeneHue" u
«Opranuzanusa texHonorus JOVY», u3ydeHus CTyJeHTaMH OpraHHU3allM JIeJIONPOU3BOJICTBA B
COBPEMEHHBIX TOCYJapCTBEHHBIX M HETOCYIapCTBEHHBIX OpraHU3alUsX M  IOJIy4eHHUs
MEPBUYHBIX TPO(HECCHOHATBHBIX HABBIKOB.

B pesysnbrare mpoxokaeHus MPaKTUKK (OPMHUPYIOTCS 3HAHHS, YMEHHUS M BIIAJCHUS,
HEOOXOIUMBIE IJISi M3YyYEHHUS CIEAYIOIUX TUCHMIUIMH U MPOXOXKACHUS NpakTuk: MeTtoauka
paunonammzanmu ~ JIOY, DOkcneptu3za LEHHOCTH JOKYMEHTOB B JICJIONPOU3BOJICTBE,
OpropoektupoBanue B JJOVY.
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1.7. O6bem mnpakTuku: OOmas TPYAOEMKOCTh HAYYHO-UCCIAEAOBATEIBCKON PabOThI
(IpoM3BOACTBEHHAs! MMPAKTHKA) COCTaBIIsAeT 3 3auéTHble enuHunbl (114 yacoB/2 Hexenu), B TOM
Yyuciie KOHTaKTHas padora — 12 4gacos.



2. CoaepxaHue NPaKTHKH

13

Ne

HaunmenoBaHue pas3aejia

Coaepxxanue u BUAbI padoT

1.

HHCTpyKTaX 10 TEXHUKE
0€e30I1acCHOCTH

O3HaKOMJICHHE CTY/IEHTOB C [IPaBUJIAMU BHYTPEHHETO
pacropsiaika, JOImycKa B TOMEIICHUS CITY»KO, TOKapHOM
0€30MMacHOCTH U APYTUMU PErIIaMEHTUPYIOLIUMH paboTy
COTPYAHUKOB UHCTPYKIUSMHU U MOJOKEHUSIMHU

O3HaKOMHUTENbHAS JIEKITUS

Omnpenenenne wnened W 3aAad NPAKTUKH, HCTOYHHKOB U
JTUTEPATyphl, HEOOXOIUMBIX ISl CAMOCTOSTEIBLHOU pPabOThI H
IIOJArOTOBKH OTYETA.

N3yuyenue ucropuu,
COBPEMEHHBIX 3a/1a4,
(GYHKUIUR B CTPYKTYPBI
yupexaenus;ulizyuenue
OpraHU3aIMOHHBIX
JIOKYMEHTOB NPEANPUITUS

PykoBoauTeNlh TMPAKTUKU OT OPTraHU3aIMH MOXET IPOBECTH
BCTYIIUTEIbHOE 3aHATHE CO CTYAEHTaMM, LEIbI0 KOTOPOro
SBISICTCA ~ O3HAKOMJICHHME  TPAKTUKAaHTOB C  HCTOpHEH,
COBPEMEHHBIMU 33/1a4aMM, HAIPABICHUSIMU JEATEIBHOCTU U
0COOEHHOCTSIMH TOKYMEHTUPOBAHHUS yIIpaBJICHYECKON
NeSITEeNbHOCTH YyupexxJeHus. Ecnu B apxuBe opraHuzanuu
UMeEeTCsl MCTOpHYEecKas crpaBka o (oHmooOpa3oBarelne, OHa
U3y4yaeTcs CTYACHTaMH.

Jlanmee CTyneHT MpHCTyNaeT K HM3YyYCHHIO OpPraHW3alMOHHO-
IPaBOBBIX JOKYMEHTOB, PErjIaMEHTUPYIOIUX OPUANYECKUN
CTaTyC YYPEKICHHS, €r0 OpPraHU3aIMOHHO-TIPAaBOBYIO (opMy,
OpraHU3alMOHHYIO CTPYKTYPY U HallpaBJIECHUS AEATEIbHOCTH.
K TakuMm noxkymeHTam OTHOCATCS:

. VYcraB (010KEHNE) OpraHU3alluy;

. [TonmoxeHust 0 CTPYKTYPHBIX MTOIPA3/ICICHUSX;

. JIOJ>KHOCTHBIE HHCTPYKIIUU COTPYJHUKOB3;

. [IITaTHOE pacnvcaHue.

[To wroram wu3y4eHMs  CTYAEHTBl JIOJDKHBI  cOOpaTh
MH(POPMAIIUIO TIO CIICAYIONIMM BOTIPOCAM:

. JlaTa Co3JIaHusl OpraHu3aluy;

. Ha3BaHUE OPTaHMU3AIINY;

. 1eJIb CO3JIaHMsl U PYHKLIMU OpraHU3aluH;

. OpraHU3aIMOHHO-TIPaBoOBas (popMa opraHU3aINH;

. OpraHu3alMOHHAasl CTPYKTYpa U HOPSI0K YIPABICHMS;

. COCTaB OpraHU3aIMOHHBIX JOKYMEHTOB OpTaHU3aIlNH;

. CTENEHb OTPAKEHMsI B OPraHU3alMOHHBIX JTOKYMEHTax
TpeOoBaHUN K  JOKYMEHTHUPOBAHHIO  YIPaBJIEHYECKOU
NeSITeIbHOCTH (TIOPSIIOK U3/1aHus, TOTUCAHNUS, XPAHEHHS);

B pesynbTare cTyneHTHI TpadMuecKy BEIUEPUUBAIOT CTPYKTYPY
OpraHu3aIuy.

Bce coOpanHble pgaHHBIE CTYIEHTH OG(OPMISIOT B BHJE
JTHEBHUKOBBIX 3aITUCEH, IJle OTMEYAIOT JaTy 3aliCH, UCTOYHHUK,
KOTOPBIM  OHH  TIOJIb30BAIMCh.  ODTH  BBIIUCKA W3
OpPraHU3alMOHHBIX JTOKYMEHTOB CTYJIEHTHI IPEJICTaBISAIOT
PYKOBOIUTENIO TIPAaKTUKKM OT OpraHW3anud, B Oecene ¢
KOTOpBIM  OOCyKHaroT  crnenuduueckne  0COOEHHOCTH
CTPYKTYPHI H PYKOBOJICTBA OpTaHU3AINEH.

CoOpaHHble CBeIEHUS CTYAEHT 3aTeM o(opMIIsieT B KauecTBe
NIEPBOi1 IV1aBbl OTYETA IO IPAKTHKE.

N3yuenue HOpPMaTHUBHO-
METOJMYECKUX JOKYMEHTOB I10
JOVY u cuctem nOKyMEHTaLUU
OpraHu3aluy,

B TedeHune 3TOro BpeMEHM CTYAEHTbl BHUMATEIBHO H3y4arOT
HOPMAaTHUBHO-METOIUYECKHE JOKYMEHTBI yUpEeXKIACHHUS,
periaMeHTHpYIOLIe IpaBHja COCTaBICHUA U oOdopMieHHUs
JOKYMEHTOB, €CJIM TAaKWE€ B OpraHM3aluu UMeErTcs. B uucie
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N3yuenne  ocoOeHHOCTEH
odopMIICHHS
YIPaBJICHYECKUX
JIOKyMEHTOB

Ananuz OJIaHKOB
JIOKYMEHTOB YUPEKICHHUS

9THX  JIOKyMEHTOB  MOIYyT  OBITb  MHCTPYKLHH IO
JIeNTOTIPOU3BOICTBY (MM TIO paboTe ¢ JOKYMEHTaMH), TpaBuiIa
opopMmiieHHsT ~ JOKYMEHTOB,  perjaMeHTHl, CTaHJapThl
OpraHM3aluy, IpuKasbl (paclopsKEHHUs) O MOPSAIKE CO3/IaHUs
U COTJIaCOBAHMsI OT/IENIBbHBIX BUI0B JIOKYMEHTOB U TaK Jiajee.
CryneHTaM  HEOOXOAMMO  O3HAKOMUTBCS C  CHUCTEMaMH
JOKYMEHTAllU¥, MCIOJb3yEMbIMH B OpraHU3allM, BbISIBUTH
OCHOBHBIC BHJIbI U PA3HOBUHOCTH JIOKYMEHTOB, IPUMEHIEMBIX
JUI IOKyMEHTHPOBAHUS JI€ATEIbHOCTH OPraHU3allMi B LIEJIOM
U CTPYKTYPHOTO TOApa3JelieHus, B KOTOpOM paboTaer
IIPAKTUKAHT.

CocTaB JOKYMEHTOB CHCTEM JIOKYMEHTAIHH, UCIOIb3yEMBIX B
JeSITeIbHOCTH OpraHu3aluH, MOJKET BKJIIOYATh
yaudunupoBanusie  GopmMbl  u  (GopMbl,  paspaboTaHHBIC
COTPYAHUKAMHU OpTraHU3aINH.

IIpoBoautes JETAIbHBINA aHalu3 OpraHu3alOHHO-
pacnopsAUTENbHON JOKYMEHTAUH 110 CJIELYIOIIUM IPYTIIIaM:

. OpraHW3allMOHHBIE  JOKYMEHTBI, IPUMEHSEMBIE B
YIIPABJICHYECKOU 1E€ATEIbHOCTH;

. pacnopsiIuTeIbHbIE JOKYMEHTBI, COCTaB AOKHOCTHBIX
JUL, HMMEIIUX [paBO  HU3JAHUSA  PACIOPSAUTEIBHBIX
JIOKYMEHTOB;

. BUJbl MH(POPMAIMOHHO-CIIPABOYHBIX JOKYMEHTOB.

CryneHtaM  HEOOXOAMMO  M3Y4YMTh  HHCTPYKIMIO IO
JIEJIOTIPOU3BOJICTBY OpPraHU3AllMM U BBISIBUTH, COOJOIAIOTCS
au ee TpeOOBaHUS COTPYyAHUKaMHU opraHuzauuu. Ecnm takoii
HHCTPYKIUMKU B OpraHu3anMu HET, TO CTYACHTbI aHAJIU3UPYIOT
OpraHU3alMOHHO- PAaCIOPSIUTENbHbIE TOKYMEHTHl Ha TPEAMET
coomoaenust tpeboBanuit I'OCT P7.0.97-2016 (u3yuaercs
opopmieHHEe  JTOKyMEHTOB, TO €CTh  HalW4yMe  BCexX
HEOOXOIMMBIX PEKBH3HUTOB JOKYMEHTOB).

Hanpumep, cTyneHT BBIABISIET  HAJIWYME  CIEIYIOLIMX
PECKBU3UTOB: 3arojloBKa, HAMMCHOBAHUA BHJA JOKYMCHTA,
JIaThl, PErUCTPALMOHHOTO MHJEKCA, OTMETOK Ha JOKYMEHTE, a
TaKXKe:

. MPaBUILHOCTH aJJPECOBAHUS;
. MOPAJIOK BHYTPEHHETO M BHEIIHErO0 COTJIaCOBAHUS
JIOKYMEHTOB;

. MO/ANKCAHUS;

. YTBEPKACHHUS.

BBISBIISIOTCS BUABI JIOKYMEHTOB, Ha KOTOPBIE B OpraHU3alldd
CTaBUTCS TE€YaTh.
HeoOxomuMo  Takke  BBISBHTH, HWCIOJNB3YIOTCA JIH B
OpraHu3ali OJaHKH JTOKYMEHTOB, €CIH HCIIOJIB3YIOTCSA, TO
Kakue (oOmuii 61aHK, OJIaHK TUChMa, OJIAHK KOHKPETHOTO BHIa
JOKYMEHTa, OJaHK JOJDKHOCTHOTO mnuma u T.1.). OOpasisl
OJIAHKOB KeJIaTeIbHO MPHUIIOKHUTH K OTUETY 11O TIPAKTHKE.
[Momumo Hamm4usi ONAHKOB B JIHEBHUKE IPAKTHKH
CTYICHTBl (UKCHPYIOT COCTaB MPHUMEHSEMBIX TOKYMEHTOB,
OTMEYar0T HauboJiee PacpPOCTPAHCHHBIC B MPAKTUKE PaOOTHI
YUPEKIEHUST BUABl OPTraHU3AMMOHHO- PACIOPSIUTEIBHBIX
JOKYMEHTOB, a TaKKe OTMEYaloT, TrJe 3a(UKCHPOBaHBI
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TpeOOBaHMUS K COCTaBICHHIO M O(OPMIICHHIO JIOKYMEHTOB
OpraHu3aIH.

HeoOxomuMo  Takke  HM3y4UTh  TEXHUYECKYIO
OCHAIIICHHOCTh IPOIIECCOB JAOKYMEHTHUPOBAHUS, a WMEHHO:
ONPENENIUTh  TEXHHYECKHE  IMPOrpaMMHBIE  CPEJICTBA,
HCIIOJIb3YCMBIC COTpyAHUKaAMU JJIA HU3IroTOBJICHUA
JOKYMEHTOB, CTCIICHb OCHAIIEHHOCTH pabodmx  MecCT
COTPYAHMKOB KOMIIBIOTEPAMH, OPITEXHUKOW U CpPEICTBAMH
CBSI3U.

B mnuchbMEHHOM OTYeTe HEOOXOAMMO OTpa3HuTh, Kakas
nporpaMMa HCIOJB3YyeTCS B OpraHU3alMi IS CO3aHus
JIOKYMEHTOB, €€ JOCTOMHCTBA U HEJIOCTATKHU.

N3yuenue OpraHu3aIyu
paboThI C TOKYMEHTaMH

B teuenue 9-14 qHel CTyIEHTHI U3Y4YalOT:

-IIOKYMEHTOO0OPOT OpPraHU3aIlNY;

-IOPSAJIOK  PErucTpallud M TOCTpOeHHE HH(OPMAIIMOHHO-
IMOMCKOBOM CHUCTEMBI;

~TEXHOJIOTHIO KOHTPOJISI 38 CPOKAMU MCIIOJIHEHHS JOKYMEHTOB;
-COCTaBJICHHE HOMEHKJIATYpHI JIE;

-OPraHu3aldl0  TEKYIIEro  XpaHEHUs  JOKyMEHTOB B
CTPYKTYPHBIX IOJIpa3ie/IEHUsIX OpraHu3aluu;

-DKCIIEPTU3Y  LEHHOCTM W  MNPAKTUYECKOM  IEHHOCTHU
JIOKYMEHTOB;

-IIOATOTOBKY U Iepefady JOKYMEHTOB B apXUB OpraHU3aliy.
CTyneHTbl aHAJIM3UPYIOT JOKYMEHTOIIOTOKM IO  BHJaM
JIOKYMEHTOB, 10 KOPPECIOHIEHTaM, 110 YPOBHSIM HCIIOJIHEHMS,
COCTABJISIFOT OIEPOrpaMMBbl JABUKEHUS BXOJALIEH, BHYTPEHHEN
U Ucxosued KoppecnoHAeHIMUA. CTYIEHTBI U3Y4al0T CUCTEMY
MEePBUYHOI 00pabOTKM KOPPECIIOHACHIINY U TIPABUJIA OTIIPABKU
UCXOAIINX JIOKYMEHTOB, AHAJIN3UPYIOT HOPSI0K
COIJIacOBaHUs U TMOANMCAHUSA JIOKYMEHTOB, IPOCUYUTHIBAIOT
00BbeM JOKYMEHTOO00POTa 3a MPEeIIIeCTBYIOIINI MeCsII.
CTyneHThbl U3y4aloT CUCTEMY PETUCTPALUU JIOKYMEHTOB
YUPEKACHUHU, 3HAKOMSTCSA C PETUCTPAllMOHHBIMH (opMaMu U
MOPSAIKOM MX 3aIOJIHEHUS

N3yuatoT cucteMy HHPOPMAIIMOHHO- CLIPAaBOYHON pabOTHI.
CTyneHTbl 3HAKOMSATCA C OpraHu3alMedl W TEeXHOJIOTHEH
KOHTPOJISI UCTIOJIHEHUS JOKYMEHTOB B YUPEKICHUH,
AQHAIM3UPYIOT MEPEYHH JTOKYMEHTOB, MOAJIEKAIIUX KOHTPOIIIO.
Jlenaetcst BBIBOJI O BO3MOXKHOCTH OOBETUHEHHUSI PETUCTpPALUH,
KOHTPOJISI ¥ CIIPABOYHOMN PabOThI B €IUHBIN TEXHOJOTUUECKHI
IIpoLecc.

CTyneHThI BBISBISIOT U OTHCHIBAIOT CYLIECTBYIOILYIO
UH(POPMALIMOHHO-TIONCKOBYIO ~ CHUCTEMY KakK TPaJUI[MOHHYIO
(KapTOTeKH, NPUHIUIBI U (HOPMUPOBAHKE), TAK U JIEKTPOHHYIO
(6a3bl JaHHBIX B KOMITBIOTEPE).

CTyneHThl onpeaensoT KayecTBO 0hopMIIeHUs HOMEHKIIATYphl
Jien, Hajmuuue Heooxoaumoi uHpopmanuu. CTyAEHThI H3Y4aloT
IPaKTUKY (OPMHUPOBAHUS M€, CaMOCTOSTEIbHO HPOM3BOIAT
IPYNIUPOBKY  MCIOJNHEHHBIX JOKYMEHTOB B Je€la B
COOTBETCTBUHU C HOMEHKJIATYpOU JEI.

CTyneHThl U3y4aroT MpoLecc MOArOTOBKH JIe 3a MPEIblayIne
roael ausd cpadd B apxuB. IIpoBepsroTcsi NpaBHIBHOCTB
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obopmiienust aen, ux dopmupoBanus. [Ipu HE0OXOTUMOCTH
CTYACHTBHl TOATOTABIMBAIOT BHYTPEHHUE OINUCH W JIHCTHI-
3aBepUTENIM, HyMEPYIOT TUCTHl. Ha moAroToBineHHble K craue
Jena CTYIEHTBl COCTaBISIOT OMUCH M 0 HUM TIPOU3BOIST
clauy JieN B apXUB YUPEXKICHUS.

W3yuuB  TOKYMEHTAllMOHHOE  OOCCIIEYCHHE  YIPABICHUS
OpraHHu3aliy, CTYJEHTHI JEJal0T COOTBETCTBYIOILIUE 3alKCH B
JHEBHUKE 110 11aHy nporpammel (ITpunoxxenue 1).

HOI[I"OTOBK& OoT4YCTa

@®opMOli OTYETHOCTU IO pe3yibTaTaM MPAKTUKU SIBIISETCS
OTYET U XapakTepucTuka opraHuzamuu. OTuer wHMeeT
tuTynbHBINA JHCT ([Ipunokenue 2), ornaBieHue, BBEICHHE, B
[JIaBbl, 3aKIIOYEHHE M IpwiokeHus (He wmenee 10
MIPUIIOKEHUT ).

PexkoMenayroTcs cienyromme pa3zeiibl OT4eTa:

Bsenenne

['maBa 1.JlokyMeHTHpPOBaHHE IEATEILHOCTH OpraHU3aAIUN
['maBa 2.0pranuzanus paboThl ¢ JOKYMEHTaMH 3aKIIOYCHHE

Bo BBeneHuu naercs Kparkasi XapakTepUCTHKA OpraHU3aluy, B
KOTOPOM  CTYINEHTBHl MPOXOAST NPAKTHKY (YyKa3bIBaeTcs
Ha3BaHME  OpraHM3alluM, €€  IOPUAWYECKUH  cTaTyc,
OpraHM3aIliOHHAs  CTPYKTypa, TMOPSAOK yIpaBiICHUS U
PYKOBO/ICTBA, OTMEYAeTCs MPUHITUTT TIPUHSITHS
yIpaBIeHYECKUX pelieHui (KoeruanbHbIN,
€IMHOHAYaJbHBINM), a TaKXe J[JAaeTCsi ONUCAaHHE H3YYEHHBIX
HOPMAaTHBHBIX JOKYMEHTOB B COOTBETCTBUM C MOCTABICHHBIMU
B METOJMYECKHUX YKa3aHUAX 3aJa4yaMHu.

B nepBom paszzaene oTuera He0OOXOAMMO MEPEUUCTUTD:

- HopmaTtuBHo-MeToanueckue JIOKYMEHTHI,
perIaMeHTHpYIOIIUe TMpaBWiia CO3AaHUS U OPOPMIICHHUS
JIOKYMEHTOB,

- CucremMbl JOKyMEHTalluHM, oOpasyroliecs B JeATeNbHOCTH
opraHu3anuu (Ha3BaThb BUJABl U PA3HOBUIHOCTH JTOKYMEHTOB
JUTSL KXKJTOM CUCTEMBI).

HO}:[pO6HO OIIHCaTh OCOOEHHOCTH Oq)OpMJ'IeHI/ISI YIIPaBJICHYCCKUX
JOKYMEHTOB, NpaBwia o(OpMIEHUS OTAEJIBHBIX PEKBU3UTOB
JOKYMEHTOB (HaMMEHOBaHMe BHJa JOKYMEHTa, /JiaTa,
MOAIHCH, U T.JI.).

[Ipoananmm3upoBaTh OJIaHKKH JOKYMEHTOB (yKa3aTh
BHUJIbI) U OLIEHUTh COOTBETCTBHUE COCTaBa M PACIIOJIOKEHUS
PEKBU3HUTOB OJIaHKA YCTAaHOBJIICHHBIM TPEOOBAHUSIM.

Bo BTOpoM pa3zene otdyera «opranuzanusi paboThl ¢
JIOKYMEHTaMU» 3aTParuBaroTCs CIEAYIOIINE BOMPOCHI:

[Ipuem u nepBuuHas 00paboOTKa TOKYMEHTOB;
Perucrparust JOKyMEeHTOB;

Opranu3anus KOHTPOJIS 3a HCIIOJIHEHUEM

JIOKYMEHTOB;

- Opranuzaiys TeKyIero XpaHeHusi JOKyMEHTOB;

B 3akimodueHMM  OPUBOAUTCS  MTOT  U3YYECHUS
OpraHM3aliK JEeJIONPOU3BOACTBA U (OPMHUPYIOTCS BBIBOJIBI
0 MpOAETaHHOM padoTe.

B npuJioxeHHus K OTYETY JOJKHBI ObITh BKIIOUYEHBI:

o CXeMa OpPraHU3allMOHHON CTPYKTYpbl OpraHu3allly;
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J CIIHCOK  HOPMATHBHO-METOAWYECKUX  JOKYMEHTOB
OpraHH3aluH;

J 00pas3isl OpraHu3aIMOHHO-PACIOPSAUTEIBHBIX
JOKYMEHTOB OpraHH3alHu;

o yHU(DUIIUPOBaHHBIE (POPMBI JOKYMEHTOB;

J OnaHkn BCEX BUJIOB OpraHH3aIIOHHO-

pacnopsIINTEIbHBIX TOKYMEHTOB.
Xapaxrepuctuka (IIpunoxenue 3) cocraBisercs Ha
OnaHKe, MOJNMCBHIBACTCA  PYKOBOAWTENEM  IPAKTHKH,
3aBepsieTcd Ie4aTbi0 M 00s3aTeNIbHO CHAeTCd BMeECTe C
OTYETOM.
B xapakrepucTuke OKHBI OBITh HW3JIOXKEHBI HAOIIOACHUS
PYKOBOJAUTENS MPAKTHKKA O pabOTe CTYyJASHTa OT OpPraHH3alluH,
NPOSIBIICHHBIC UM JICJIOBBIE KAUeCTBa, €r0 HABBHIKM U YMEHHS,
OTHOUIEHHE K pabore. XapaKTepHCTHKAa COAEPKUT OLECHKY
NPaKTUKHA 10 YeThIpeX-0anbHON cucTeMe (OTIIMYHO, XOPOIIO,
yJIOBJIETBOPHUTEIILHO, HEYIOBICTBOPUTEIIHHO).

8 | [IpomexyTouHas

aTTeCTanui

3adeT ¢ OLEHKOH

3. OueHka pe3yJibTaTOB MPAKTHUKHU

3.1. ®opMblI OTYETHOCTH
dopmamu OTYETHOCTH TIO MPAKTUKE SBIITFOTCS: OTYET 00YJAFOIIETOCS, XapaKTEPUCTHKA C
MeCTa MPOXO0KICHUS MPAKTUKU, THEBHUK MPAKTUKH.

3.2.Kpurepun BbICTABJICHUS] OLICHKH 110 IPAKTHKE

Banusl/ Ounenka mo Kpurepun oneHkH pe3yibTaTOB NPAKTUKHA

Hlkana NMPaKTHKe

ECTS

100-83/ «OMAUYHOY/ BrictaBnsiercss 0OydJaromemMycsi, eciii XapaKTepUCTHKA C

AB «3a4meHo MeCTa TPOXOXKACHHUS TPAKTHKH COICPKUT BBICOKYIO
(omauyno)»/ MOJIOKUTEIIFHYIO OIIEHKY, OTYET BBIMOJHEH B TIOJHOM
«3aUmenoy COOTBETCTBUH C  TPEIbABISIEMBIMH  TpeOOBAHUSIMH,

AQHAJIMTUYECKasl 4acThb OTYETA OTJIMYAETCS KOMILIEKCHBIM
MIOAXOAOM,  KpPEaTMBHOCTBIO M HECTaHAAPTHOCTBIO
MBIIIJIEHUS]  CTY/AEHTa,  BBIBOABI  OOOCHOBAHBI  H
MOJIKPEIIEHBl 3HAYUTENbHBIM ~ 00beMOM (PaKTHYECKOTO
MaTepHana.

OOyuaromuiics MCUEpNbIBAIOIE M JIOTUYECKU CTPOWHO
u3naraeT yuyeOHbI MaTepuai, yMeeT yBS3bIBaTh TEOPHUIO C
IIPAKTUKOM,  CIPaBIICTCI C  PELICHUEM 3a1a4
npoeccnoHalbHOM HampaBJIEHHOCTH BBICOKOTO YPOBHS
CIIO)KHOCTH,  TpPaBUJIBHO  OOOCHOBBIBAE€T  NPHUHSATHIE
penieHusl.

Komnerenmum, 3aKpEIUIEHHBIE 3a IIPAKTUKOM,
c(OPMHPOBAHBI HA YPOBHE — «BBICOKUII».
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banabl/ Ouenka no Kpurepum oueHku pe3yjbTaToB NPAKTUKHA
IIxana NPaKTHKe
ECTS
82-68/ «xopouioy/ BrictaBnsiercss 0OydaromemMycsi, €clii XapaKTepPUCTHKA C
C «3a4meno Mmecra IIPOXO0KICHHS IIPAKTUKH COJIEPKUT
(xopowio)»/ MOJIOKUTEJIbHYIO OIICHKY, OTYET BBIMIOJIHEH B IE€JIOM B
«3a4umeHoy COOTBETCTBUM C IpPEIbSABISIEMbIMU TpeOOBaHUSIMU O€3
CYIIECTBEHHBIX HETOYHOCTEH, BKIIOYAET (PAKTHUECKHIA
MartepHai, COOpaHHBIH BO BpEMsI IPOXOXKAECHUS NIPAKTHUKH. .
OOyuaromuiicss TNPaBWIBHO TPUMEHSET TEOPETHYECKHE
NOJOXKEHU  IpU  PpEIIeHUH  IPaKTHYECKHX  3ajad
npoeCCHOHANTPHON ~ HANpaBIEHHOCTH PA3HOTO  YPOBHS
CJIO’KHOCTH, BJIaZICET HEOOXOAMMBIMU JJIs1 3TOTO HaBbIKAMU
U [IpUEMaMU.
Komnerennuu,  3akpemiéHHble 33  JAUCUUIUIMHOMN,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIUI).
67-50/ «y0081emeopu- BricTaBnsiercs oOyuaromemycs, €clid XapaKTepUCTHUKa C
D,E menvHoY/ MecTa MIPOXOKICHUS IIPaKTUKU COJIEPIKUT
«3a4meno HOJIOXKHUTEIbHYIO OLEHKY, OT4eT IO O(OPMIICHUIO U
(voosnemeopu- COJIEP’)KaHUIO YAaCTUYHO COOTBETCTBYET CYLIECTBYIOIIUM
menvHo)»/ TpeOOBaHUSAMH, HO COJEPKHUT HETOYHOCTH U OTAEIbHbBIE
«3a4menoy (akTHUecKue OIMOKH, OTCYTCTBYET WILIIOCTPATHBHBIH
MarepHal.
OOyyaromuiics HUCHBITHIBAET ONPEACIEHHbIE 3aTPyIHEHUS
B MIPUMEHEHUH TEOPETHYECKHUX MOJOXKEHUN MPH peIIeHUH
MPAKTHYECKHX 3aj71ad MPOPEeCcCCHOHATHHON HAPaBIEHHOCTH
CTaHJApTHOTO YPOBHS CJIO’)KHOCTH, BJaJIeeT
HEOOXOJAWMBIMU JUISI 3TOTO 0a30BBIMH HABBIKAMH U
IpPUEMAMHU.
Komnierennuu, 3aKpEIUIEHHBIE 328 JIUCUUIUIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «IOCTATOUHBINY.
49-0/ «Heyoosnemeopum | BvicTaBisieTcst 00ydaromeMycsi, €Clii XapakTEePUCTHKA C
F,FX envHoy/ MECTa  IPOXOXKIEHUS  TPAKTUKM  HE  COAEPIKUT
He 3aUmeHo TIOJIOKUTEIFHON OlleHKH. OTYeT mpencTaBiieH He BOBPEMS

Y HE COOTBETCTBYET CYIIECTBYIOLIUM TPEOOBAHUSAM.
OOyyaromuiics HCTBITHIBAET CEPbE3HBIE 3aTPyIHEHUS B
MPUMEHEHUH TEOPETHUECKUX IIOJIOKEHUH TpU PELICHUH
MPaKTUYECKHX 3a/1a4 Ipo¢deCcCHOHaIbHONW HAIIPaBIEHHOCTH
CTaHJApTHOI'O  YPOBHS  CIOKHOCTH, HE  BIIAJEET
HEO0OXOIMMBIMHU ISl 3TOTO HaBbIKAMU U TPUEMAMHU.
KomnereHum Ha ypoBHE «IOCTAaTOUYHBIN», 3aKPEIJIEHHBIE
3a TUCIUIUINHON, HE CPOPMUPOBAHBI.

3.3. OueHo4Hble cpeacTBa (MaTEPHAbI) A IPOMEKYTOYHOM aTTeCTAMU 00YYAIIUXCS
no npaktuke (YK-1, YK-2, YK-3, YK-4, YK-5, YK-6, YK-7, YK8, YK-9, YK-10, YK-11)
IIpumepHbIe BONPOCHI I ATTECTALMM:

1. Kakwue BbiBOABI 0 coctosiHuu JIOY MOXKHO cnenaTh MCXOJs U3 aHanu3a (yHKIIHM,
CTPYKTYpBbl, UICTOPUHU OpraHU3aLUU—MECTa IPOXOKAEHUS TPAKTUKU?

H~own

Kaxue mpaBuia oxpaHsl Tpy/ia AOJKHBI COOTIOAATh paOOTHUKH CyKOb1 JJOY?
Kakoe MecTo B yIpaBiIeHUECKOHW CTPYKTYpe OpraHu3aluy 3aHUMaeT ciryxoa JJOY?
Kakumu rnpaBoBBIMU aKkTaMH B CBOEH JESATENbHOCTH PYKOBOJACTBYIOTCS COTPYJIHUKU
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ciyx6s1 JJOY

Kaxkue nokanbHbIe HOpPMATHUBHBIE aKThI PETYJIUPYIOT padoTy cinyk0nl JJOY?

B xakoM JI0KyMeHTEe (JOKYMEHTax) OIpENEIEHBbI MOPSI0OK COCTABICHUS U MOPAIOK

paboThl ¢ TOKyMeHTaMu B opranuzanuu? Jlaite emy (MM) XapaKTepUCTUKY

7. Kakoe mporpamMHOe o0ecriedeHHEe HCIONB3YeTCS B OpTraHU3aluu  Js
aBTOMAaTU3AINH JIeT0npou3BoAcTBa? JlaliTe eMy KpaTKyto XapaKTepUCTHKY.

8. HazoBure BuABl ®  PA3HOBHIHOCTH  JOKYMEHTOB,  JOKYMEHTHUPYIOLINX
yIpaBiIeHUYECKHE MPOLIECCHl U/UITU IEATEIbHOCTh OPTaHU3allU B LIEJIOM

9. Kakue ecth ommOku B 0hOPMIICHHH TOKYMEHTOB?

10. Kakux opraHu3aiimOHHBIX, PACTIOPSIUTEIBHBIX U NHPOPMAITMOHHO- CIIPABOYHBIX
JIOKYMEHTOB HE XBaTaeT B OpraHu3aluu’?

11. Kakwue 3tamnsl paboTel ¢ BXOMASIIUMU, HCXOISIIIMHA U BHYTPEHHUMU
JIOKyMEHTaMU B OPTaHU3aIMH MOKHO BbIIEIUTH?

12. Kakue cymecTByIOT CiocoObI TOUCKA JOKYMEHTOB B OpraHU3aLuN

13. HazoBute 0cO6EHHOCTH MOCTAHOBKH JIOKYMEHTAIIMOHHOTO 00eCTIeUeHUs YIIPaBIeHUS
B OpraHu3aluu- MECTE MPOXOKICHUS TPAKTUKH.

14. Kak cucremMaTu3npoBaHbl JOKYMEHTHI B OpraHU3aI[uHU?

15. Kak oprann3oBaHo XpaHeHHE JJOKYMEHTOB B OpraHu3aiuu’?

16. Kakue He1OCTaTKH MOCTAHOBKH JIOKYMEHTAIIMOHHOT'O 00eCIieueHus YIpaBlIeHuUs
BBISIBJICHBI?

17. Kakue pekomenaanuu 1o cosepiieHcTBoBanuio JJOY B opranu3anuu Bbl MOTJIH Obl
MPEIOKUTH ?

oo

B mpouecce paGoTel B apxuBe  KaXAbld  CTyaeHT odopmiser JHEBHUK
MPAKTUKH, B KOTOPOH (UKCHUPYIOTCS BCE BUIBI PabOT, BHITIOJHSAEMBIX B paMKax Ka)IOTO
pa3zena MporpaMMbl TPAKTUKU, €XKEIHEBHBI W 0Omui 00beM BBIOTHEHHBIX pPadOT.
JIHEBHUK TIPaKTHKH 3aTOJHSETCS TOJ HAOJIOJEHUEM PYKOBOJUTENS CTPYKTYPHOTO
noJpa3ieNieHnsi, B KOTOPOM paboTaeT CTYAEHT-IPAKTHUKAHT, W KaXAbIi OSTam paboThI
CTyZIeHTa olleHWBaeTcs. Ha OCHOBaHMM TEKYIIMX OIEHOK TpyAa CTyIeHTa-NPaKTHKAHTa
OpraHH3aIys BHIBOAUT UTOTOBYIO OIEHKY JIHEBHHMK MPakTUKH (cM. [Ipumoxenue 2).

OTyeT MO MPaKTHKE OTPa)KaeT CHOCOOHOCTh CTyJAEHTAa aHAJTU3WPOBATh IMOCTAHOBKY
JIEIIONPOU3BOJICTBA B OPTaHHU3AIlMM B COOTBETCTBUHM C 3aKOHOJATEIbHBIMH, HOPMAaTHUBHO-
MPABOBEIMH W HOPMATHBHO-METOJMWYCCKUMHU TpeOoBaHUsMHU. OIlleHKa 10 MPAKTHUKE
CKJIQ/IBIBAETCSl W3 JBYX COCTaBISIOUIMX: OIICHKA, JaHHAsg CTYICHTY OT PYKOBOJIUTEIs
NPaKTUKA B OpraHW3allMM, W OIEHKAa, NOJYYCHHAas 3a 3allUTy OTYeTa MO TPaKTHKE,
MOCTaBIIEHHAs HAYYHBIM PYKOBOJUTEIIEM.

Ha ocHOBaHWMM TEeKymMX OIIGHOK TpyJda CTYyIEHTA-MPAKTHKAHTa OpTaHU3aIis
BBIBOJIUT WTOTOBYIO OIeHKY. OpraHuzanuy BBICBUIAIOT B aJpec YHUBEPCHUTETa
UHIMBUAyalbHEIe XapakTepuctuku (IIpmnokenue 4) Ha KaXI0TO CTYACHTA-TIPaKTUKAaHTa U
or4yer 00 wuTOorax paboThl CTYAEHTOB 3a MOJMNKMCHIO PYKOBOJACTBA OpraHU3ALMN U
PYKOBOJHTEINEH TPAKTHUKH.

Ot4der MOMKEH CoNepKaTh HHPOPMAIMIO O IMOJHOTE BBHIMOTHEHHS MPOrPaMMBI
NPaKTUKHA, OOBSICHEHUE NMPUYMH OTKIOHEHHS OT MPOTPAMMBI, €CJIA TaKOBBIE UMEIH MECTO.
Opranuzanus BOpaBe JaTh CBOM 3aMEUYaHUs M TOXKEIAHUS 1O COJICPKAHHUIO MPOTPAMMBbI
TIPAKTUKH.

B xapakrepucTuke Ha CTyAEHTa YKa3bIBaeTCs, Kakas HMEHHO paboTa Oblia UM
MpOBEJICHa, OMpEeNeNsieTcs YpPOBEHb €ro MpodeccnoHalbHON MOArOTOBKH, OLIEHUBAETCS
OTHOIICHHE CTYyJEeHTAa K CBOUM OOS3aHHOCTSM, HWHAMBHAYaJIbHBIE NPOPECCHOHATHHBIC
0COOEHHOCTH M Ka4eCTBa KaK CIELHAINCTA.

Onenka paboTBHl CTYIEHTOB (KaK MO OTACNBHBIM paszieiaM, TaK W HTOTOBas)
BBIBOJTUTCS o CUCTEME: «OTIIMYHOY, «XOpOIIOY, «YIOBIETBOPUTEIILHOY,
«HEYAOBIETBOPUTEIHHOY.
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PykoBoauTenb  MpakTHMKH ~ OT  YHUBEpCUTEeTa  JOJDKEH  OBITh  3apaHee

MOCTaBJICH B U3BECTHOCTHh PYKOBOJMUTEIIEM IMPAKTUKU OT OPTaHU3AIMU B TOM CITydae, eCln
paboTy cTyseHTa cOOMpaIOTCs OIEHUTh HeyaoBiIeTBOpUTenbHO. OOmee coriacoBaHue
OLICHKH TPOUCXOAUT C YYETOM MPEANOYTUTESILHOCTH TON OIIEHKH, KOTOPYIO PEIICHO IaTh
MPAKTUKAHTY PYKOBOJMUTEISIMU TMPAKTUKH OT apXWBa, €CIU COOJIFOJICHBI BCE YCIOBUS IO
OpraHu3allii ¥ MPOXOXKICHUIO MPAKTHKH.

KpuTepuu onieHKH pe3yJibTaTOB MPAKTUKH (32 pedepar)

Onenka Coaepixanue

OtnmuHO Pedepar nanucan getko u rpamotHo. Tema pedepara Xoporio
packpeita. [IpuBeneHa kaueCTBEHHO MOI0OpaHHAs pOCCHUIiCKas U
3apyOexxHas aurepatypa. OTBETHI Ha JONOJIHUTEIBHBIE BOIIPOCHI
110 pedepary npaBUIbHBIE.

Xopo1io Pedepar nanucan detko u rpamotHo. Tema pedepara packpsita
He mnonHocThlo. IlpuBeneHa poccuiickas U  3apyOekHas
muteparypa. OTBeThl Ha JONOJHUTEIbHbBIE BOIIPOCH IO pedepary
IIpaBHUJILHEIC.

Y 10BNIETBOPUTEIBHO Pedepar Hammcan uerko u rpamoTHo. Tema pedepata He

packpeiTa moiHOCTBIO. [IpuBeneHa He TOJHAsA POCCHiCKas W
3apyOexHas nuteparypa. OTBEThl Ha JTOMOJIHUTEIbHBIE BOMPOCHI
1o pedepary HeyBepeHHBIE, HECOACPIKATEIbHEIE.

HeynosnerBopurenbHO Pedepar nanmcan He yetko u OesrpamortHo. Tema pedepara He

packpbiTa. [IpuBenena He moyiHasg poccuiickas U 3apyOeskHas
nuteparypa. OTBETHI Ha JOMOJHUTEIbHBIE BOIPOCH IO pedepaTy
OTCYTCTBYIOT.

4. YueOHO-MeTOAUYeCKOe U HH(POPMAIIHOHHOE o0eclieyeHne NMPAKTUKHU
4.1. CIuCcOK HCTOYHUKOB H JINTEPATYPbl
HcTounnku (OCHOBHEIE)

5.

10.

11.

@denepasibHbIl  KOHCTUTYLIMOHHBIA 3akoH oT 25 pekabps 2000 r. Ne 2-OK3 «O
I'ocynapctBennom repoe Poccuiickoit denepauuny // [DnextponHnslii pecypc]. — M., 2019. —
Pexxum moctyma: http://www.consultant.ru/document/cons_doc_LAW _ 29674/
®enepanbusiii 3akoH PO ot 27.07.2006 1. Ne149-D3 «O06 nnpopmanuu, nHGOPMAITHOHHBIX
TEXHOJIOTHSIX M O 3ammre uHpopManum» // [DnexTponHsid pecypc]. — M., 2019. — Pexum
noctyna: http://www.consultant.ru/document/cons_doc LAW _61798/.

@enepanbupiii 3akoH  oT  06.04.2011 Ne 63-®3 “O6 »snexTponHoi mnoxmucu” //
[DnexTpoHHbII pecypcl]. — M., 2019. — Pexxum JIOCTYyTIa:
http://www.consultant.ru/document/cons_doc_LAW_112701/.

®enepanbubiii 3akoH 0T 01.06.2005 Ne53-@3 «O rocynapcTBeHHOM si3bike Poccuiickoit
Oeneparun»  // [OnexTponHslii  pecypc]. — M., 2019. — Pexum pocryma:
http://www.consultant.ru/document/cons_doc_LAW _53749/.

[HocranoBnenue IlpaBurensctBa PD o1 15.06.2009 Ne 477 «O06 yrBepxkaenuu Ilpasun
JIeNIOTIPOU3BO/ICTBA B (heiepalibHBIX OpPraHaxX HMCIOJHHUTENBHOW BIACTH»// [DIEKTPOHHBIH
pecypc]. — M., 2019. — Pexum JIOCTYyTIA:
http://www.consultant.ru/document/cons_doc_LAW_88695/.

MeToaudeckne pEeKOMEHIAIMKM 10 pa3pab0TKe WHCTPYKIMH IO JEIONPOHU3BOJICTBY B
(enepanabHBIX OpraHax MCHOJHHUTENBHOW BIACTH, YTBEPXKACHHBIE IpUKa3oM PocapxuBa oT
23 nmexabps 2009 Ne 76 // [DOnextponHblii pecypc]. — M., 2019. — Pexxum noctyna:
http://www.consultant.ru/document/cons_doc_LAW_96081/

[TpumepHass MHCTPYKIHS IO JIEJIONPOU3BOJACTBY B TOCYAAPCTBEHHBIX OPraHU3aLUSAX, yTB.
[Ipukazom Pocapxusa ot 11.04.2018 Ne 44) // [Dnextponnslii pecype]. — M., 2019. Pexxum
noctyna: http://www.consultant.ru/document/cons_doc LAW 305137/.



http://www.consultant.ru/document/cons_doc_LAW_29674/
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12.TOCT P 7.0.97-2016. Hammonanpubiii cranmapt Poccwiickoii ®eneparun. Cucrema
CTaHAapTOB MO HMH(pOpMaLUU, OUOIMOTEYHOMY M U3JATeNbCKOMY Jieiy. OpraHn3alioHHO-
pacriopsiiuTenbHas — JOKyMeHTamms. TpeGoBaHms K  OQOpMIIEHHIO JOKYMEHTOB //
[3nexTponnslii pecypc]. M., 2019. Pexxum  noctymna:
http://www.consultant.ru/document/cons_doc_LAW _216461/.

13. TOCT P UCO 15489-1-2007 Cucrema cTaHmapToB Mo HHpOpMaIH, OUOIMOTEYHOMY M
U3ATeIIbCKOMY JIelly. YTpaBiieHne JokymeHTtamu. OOmue tpeboBaHus. // [DICKTPOHHBIN
pecypel]. M., 2019. Pexxum JIOCTYyTIa:
http://www.consultant.ru/document/cons_doc_LAW_135548/.

14. TOCT P 7.0.8-2013 Jlemompou3BOACTBO M apXHUBHOE Je0. TepMHUHBI U OIPEACICHHS.-
[DnexTponnsii pecype]. M., 2019. Pexxum  noctyma:
http://www.consultant.ru/document/cons_doc_LAW_163800/.

JlomoTHUTEIBLHEIE:

15. depepanpHblil 3aKk0H 0T 26.12.1995. Ne 208-®3 «O06 akumoHepHBIX o0mecTBax» //

16. [DnexTponnslit pecypc]. — M., 2019. — Pexxum noctyna:http:// www.consultant.ru.

17. YuudpuuupoBanusie (HOpMbI MEPBUYHON YUYETHOW MOKYMEHTALMU MO YYeTy Tpyda M ero
omatel, yrBepkineHHble IlocranoBnennem I'ockomcrara P® or 05.01.2004 Ne 1 //
[DnexTponnslii pecype]. — M., 2019. — Pexxum moctyma:http://www.consultant.ru.

18. KBanm¢pukaoHHbIi CIPaBOYHUK JTOJHKHOCTEH PYKOBOAMTENEH, CIEHUAINCTOB U JPYTruX
cnyxamux // [Dnekrponnblii pecypc]. — M., 2019. — Pexxum poctymna: [DIeKTpOHHBIN
pecypc]. — M., 2019. — Pexxum noctyna:http://www.consultant.ru.

19. IlepeueHp TUIOBBIX YNpaBIEHYECKUX apXHMBHBIX JOKYMEHTOB, 0Opa3yIOIIMXCs B Ipolecce
NEeSTeIbHOCTH TOCYIAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAaMOYIpAaBJIECHUS W
OpraHu3aluii, ¢ yKa3aHHEM CpPOKOB XpaHeHMs // [DnekTpoHHBIH pecypc]. — M., 2019. —
Pexxum noctyna:http://www.consultant.ru.

20. IlpaBusia opraHu3an XpaHEHHs, KOMIUICKTOBAHUS, Y4€Ta M HCIIOIb30BAHUS JJOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit @enepanun U Ipyrux apXvBHBIX TOKYMEHTOB B OpraHax
TOCYJapCTBEHHOW BIIACTH, OpraHax MECTHOTO CaMOYIpaBICHHS M OpraHU3alusX,
YTBEP)KJICHHBIX NpUKa3oM MuHkynsTypel PD ot 31.03.2015 Ne 526 // [DnexTpoHHBIH
pecypc]. — M., 2019. — Pexxum noctyna:http:// www.consultant.ru.

JlutepaTtypa
OcHoBHas nuTeparypa:

1. beixoBa T.A. JlokymMeHTaImoHHOE 0O€EcTIieYyeHHEe yIpaBIeHHs (JIeIOTPON3BOICTBO)
[Onekrponnsiii pecypc] ydeOHnoe mocobue / T. A. brikosa, T. B. Ky3nenosa. - 2-e u3n.,
niepepad. u jomn. — MockBa: Madpa-M, 2018. 304c..ISBN 978-5-16-004805-5. URL.:
http://znanium.com/go.php?id=942800.

2. TI'moroBa C.A. BO3HMKHOBEHHME M TCHCHIIUU PA3BUTHUS PACTIOPSAUTEIBHON JOKYMEHTAIMH B
Poccun B nopesomormonnsiii nepuon / Bectauk PITY. 2014. No2. [3nexkTpoHHBIH pecypc].
— M., 2019. — Pexum pocrtymna: https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-
2_14.pdf#page=70.

3. Kykapuna 0.M. CoBpeMeHHbIC OpraHU3aIIOHHBIE U PETJIAMEHTHBIE JOKYMEHTHI: ()yHKIIUU
u pasnoBunHoct // Bectauk PITY. 2016. No2. [Dnmekrponnsrii pecypc]. — M., 2019. —
Pexum JIOCTyTIA: https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-
RGGU/Vestnik_daizi%202(4)-16.pdf.

4. Kykapuna FO.M. CocraB ymoCTOBEpeHHS TOKYMEHTa: OT IPONUIOrO K HACTOAMIEMY U
oynymemy// Bectauk PITY. 2014. No2. [DnextpoHHbIi pecypc]. — M., 2019. — Pexum
nocryna: https://www.rsuh.ru/upload/main/vestnik/daizi/VVestnik-2_14.pdf#page=128.

I[OHOJ'IHI/ITCJ'IBHaﬂI


http://www.consultant.ru/document/cons_doc_LAW_163800/
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
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Heoenocoea I'.A. CeneKTUBHBIA OTOOp MOHATHUS «TOKYMEHT» // Becruuk PITY. 2016. Ne2.
[InekTpoHHBIH pecypce]. M., 2019. Pexum J0cTymna:
https://www.rsuh.ru/upload/main/vestnik/pmorv/Vestnik_daizi%202(4)-
16.pdf#page=71.

4.2 IlepeueHb pecypcoB HHGOPMAIHOHHO-TEJIEKOMMYHHKAIMOHHON CeTH
«HTepHeT», HEOOXOAMMBI JI5l IPOXOKAEHUSI MPAKTHUKH

1. [TpaBoBbIe 6a3bI qaHHBIX: WWW.Consultant.ru, www.garant.ru, www.referent.ru,
www.kodeks.ru
2. WudopmarmoHHbIe pecypcsl 0 aenonpou3soactsy: Www.docflow.ru,
www.vniidad.ru, www.e-rus.org, www.gks.ru
3. Caiit «Zakonbase»: 3akoHoareabHas 0a3a Poccuiickoit @enepanmu //
http://zakonbase.ru
4, Iuneaus Yaopasnstonmx Jlokymenranueii: Www.GDM.ru
5. Koncantunrosas rpymmna «Tepmukay: www.termika.ru
6. Poccwuiickas razera: wWww.rg.ru
Ilepeuens B/l u UCC
Nen HaumenoBanue
/m

1 | MexnyHapoansle pedepaTuBHbIE HaykoMeTpudeckue bJl, mocTymHbie B pamKkax
HaroHaJILHOU moanucky B 2020 r.

Web of Science

Scopus

2 | Ilpodeccuonanbubie momHoTeKcTOBBIE B/], MOocTymHBIE B paMKax HallMOHAIBHOM
noamnucku B 2020 T.

Kypuaner Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuaner Taylor and Francis

3 | [IpodeccrnonanbHbIe MOHOTEKCTOBBIC B]]

JSTOR

W3anus 1Mo o0IIeCTBEHHBIM U T'yMAaHUTAPHBIM HAyKaM
DnextponHas 6ubnmmorexa Grebennikon.ru

4 | KoMmmnbploTepHbIE€ CIIPAaBOYHBIE TIPABOBBIE CHCTEMBI
Koncynprant [lroc,
I'apanT

5. MarepuajbHO-TeXHHYecKas 0a3a, He00X0AMMAs 1JIsl MPOBeAeHUs MPAKTHKH

Jliis mpoBeieHHs MPaKTUKKA HEOOXOAMMO CIIEAYIOIIee MaTepHalbHO-TEXHUYECKOE
o0ecrieyeHre: CTYJEHTY JOJDKHO OBITh MpPENOCTaBlieHO pabouee MecTO (JKelaTesbHO
aBTOMATH3MPOBAaHHOE) W MaTepuaibl JUIs aHajiu3a, yKa3aHHblE B MPEIbIIyLIUX
pazzenax nmporpaMMal.


https://www.rsuh.ru/upload/main/vestnik/pmorv/Vestnik_daizi%202(4)-16.pdf#page%3D71
https://www.rsuh.ru/upload/main/vestnik/pmorv/Vestnik_daizi%202(4)-%2016.pdf#page=71
https://www.rsuh.ru/upload/main/vestnik/pmorv/Vestnik_daizi%202(4)-%2016.pdf#page=71
http://www.consultant.ru/
http://www.garant.ru/
http://www.referent.ru/
http://www.kodeks.ru/
http://www.kodeks.ru/
http://www.docflow.ru/
http://www.vniidad.ru/
http://www.e-rus.org/
http://www.gks.ru/
http://zakonbase.ru/
http://www.gdm.ru/
http://www.termika.ru/
http://www.rg.ru/
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Ne norosop | HammenoBan Hara Aapec mnpeanpusitusi, | MarepuaJibH 0-
a 0 ue 3aKJII0YeHU | TejaeoH TeXHHYeCcKoe
COTPYIH npeanpusTus . M CpPOK olecneyenue
H4ecTBe , AeHCTBUSA pabouero mecrta
yupesKaeHusl, JA0T0BOpa o0yuaroneroc
OpraHu3anuu |
NoJ[1414 Oo6mepoccuiickuit c r. Mockaa, JlyxHenkas PaGouwuii crom,
-2019 co | 06.06.2019 Ha0., 1. §, cTp. 1 MIEPCOHAIIBHBI i
103 00IIIECTBEHHBIX o +7 495 725-45-35 KOMIIBIOTED
00BeTMHEHU 31.12.2021
«OnuMnuiickum
komuteT Poccum»
o/ AO «Paiiddaitzendank» | 25.05.2019 T. Mockaa, yi. | Pabouwnii crou,
o Tpounkas, a. 17., ctp. 1 | nepcoHabHBI i
25.05.2022 +7 495 721-99-00 KOMIIBIOTEP
Nel95- I'KY r. Mockss Lleatp | 12.12.2019 T. Mockaa, yi. | Pabouwii crom,
05- 3aHATOCTH HACEJICHUS o [enkuna, a. 38, ctp. 1 IIEPCOHAIIBHBI 1
161/D]] 30.06.2021 +7 495 705-75-75 KOMIIBIOTEP
uTA
Nel195- ®I'VII «dloura Poccum» | ¢ r. MockBa, BapmaBckoe | PaGouwii crou,
05-154 13.06.2019 ., 1. 37 NepCOHANBHBI 1
a/®JuT A o +7 (495) 956-20-67 KOMIIBIOTEP
01.08.2021
Nel195- ThY MO | ¢ MockoBckast 001acTh, I. | Pabouwii ctom,
05- «MoCKOBCKHU 16.03.2019 [TymxkuHoO, MKp. | IIEPCOHAIBHBI i
125/®]] 00JacTHON  apXWBHBIN | MO MamoHTOBKa, VII. | KOMIIBIOTEP
uTA HEHTP» 30.06.2020 [Tuonepckas, a. 15
+7 496 585-00-19
Nel95- OI'bY nayku HUHcTutyT| € r. Mockaa, yi. | Pabouwmii cromn,
05- UCTOpUU 16.03.2019 bantuiickas, 1. 14 NIEPCOHAJIBHBI U
114/01 €CTECTBO3HAHUS U o +7 495 988-22-80 KOMITBIOTEP
uTA TEXHUKU WM. 01.06.2020
CH.
Basunosa PAH (MUET
PAH)
NeT K- denepanbHbIM c T. Mocksa, | Pabouwii cTo,
87/1-18 areHTCTBOM IO 15.06.2018 TpyOHUKOBCKHII 1ep., 1. | MePCOHAIBHBI i
nenam o 19 KOMITBIOTEP
HAIIMOHAILHOCTEH 15.06.2023 +7 495 647-71-90
Nel195- HUII c T. Mockga, 1. | Pabouwnit crom,
05- «KypuatoBck | 21.05.2018 KypuaroBa, 1. 1,ctp. 113 | mepcoHanbHsbI i
61/®/n WW UHCTUTYT» o +7 499 196-95-39 KOMITBIOTED
TA 01.06.2023
Nel195- OKY c r. MockBa, yn. b. | Pabouwnii cTomn,
05- «Poccmiick | 24.03.2018 ITuporosckas, 1. 17 NEPCOHAJIbHBI U
58/®]1n Wi TOCYIapCTBEHHBIN | IO +7 495 580-88-17 KOMITBIOTEP
TA apXuB sxonomuku | 01.06.2020

(PTAD)»
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0/u ory c r. MockBa, Muycckas | PaGouwii crou,
«Anmap | 19.03.2007 wi., 1.7, ctp. 1 MIEPCOHAIIBHBI i
at OOIIeCTBEHHOM - +7 495 221-83-64 KOMITBIOTEP
nanatel | OECCPOUHBIi
Poccuiickoit
denepanuny
Nel OKY oT T. Mocksa, yi. | Pabouwmii crom,
«Poccmiick | 12.11.2018 [Tpodcoroznas, a. 82 MIePCOHAIILHBI i
Ui rocyapCTBEHHBIN Oeccpounsbrii | +7 495 335-00-95 KOMIIBIOTED
apXWB HAy4YHO-
TEXHUUECKOH
JTOKYMEHTAII
(PTAHT/)
Cocras nporpammHuoro ooecnevyenus (I1O)
Nenr Haumenosanue 110 [IpouzBoaurenn Cnocob
/m pacnpocTpaHeHHS
(ruyenzuonnoe unu
c80000HO
Pacnpocmparsiemoe)

1 Adobe Master Collection CS4 Adobe JUIEH3UOHHOE

2 Microsoft Office 2010 Microsoft JTUICH3NOHHOE

3 Windows 7 Pro Microsoft JIMIEH3UOHHOE

4 AutoCAD 2010 Student Autodesk CBOOOTHO

pacrpocTpaHsieMoe
5 Archicad 21 Rus Student Graphisoft CBOOOJTHO
pacmpocTpaHsIeMoe

6 SPSS Statisctics 22 IBM JIMIEH3UOHHOE

7 Microsoft Share Point 2010 Microsoft JTUICH3NOHHOE

8 SPSS Statisctics 25 IBM JIMIEH3UOHHOE

9 Microsoft Office 2013 Microsoft JTUICH3NOHHOE

10 | OC «Anbt Ob6pazoBaHue» 8 000 «bazanet CIIO | nMIIEH3MOHHOE

11 Microsoft Office 2013 Microsoft JIMIEH3UOHHOE

12 | Windows 10 Pro Microsoft JIUIEH3HOHHOE

13 | Kaspersky Endpoint Security Kaspersky JTUTICH3NOHHOE

14 | Microsoft Office 2016 Microsoft JIUIEH3HOHHOE

15 | Visual Studio 2019 Microsoft JINIEH3UOHHOE

16 | Adobe Creative Cloud Adobe JTUIECH3NOHHOE

17 Zoom Zoom JIMIICH3UOHHOE

6. Opranusaunﬂ MPAKTUKH AJIA JIMI ¢ OTPAHUYCHHBIMHA BO3MOKHOCTAMMU 3/10POBbA

[Ipy HeoO6XoAMMOCTH MporpaMma MpPaKTUKU

MOXET OBITh aaarnTupoBaHa JJId

obOecrieueHruss 00pa30BATENBHOTO Tpollecca JHIAM C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMHU
3I0pOBbS, B TOM 4YHCJE A TUCTAaHIMOHHOTO oOydenwus. [[ist aToro ot cryaenra tpeOyercs
MPEACTaBUTh 3aKIIIOUYEHHE MCUXO0Joro-meauko-nenarornyeckoi komuccuu (IIMIIK) u nuanoe
3asiBJICHUE (3asBJICHUE 3aKOHHOTO TPEICTABUTEIA).

B 3axmrouenuu [IMITK 1omkHO OBITH MPOMHCAHO:
- pekoMeHyeMas ydeOHas Harpy3ka Ha oOydaromierocs (KOJM4YeCTBO JHEHW B HEAEII0, 4acOB B
JICHbD);
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- 000pyI0BaHNE TEXHUUYECKUX YCIOBUH (TIpU HEOOXOIMMOCTH);

- COMPOBOXJEHHE U (WJIM) NPUCYTCTBHE POJUTENeH (3aKOHHBIX IMpEACTaBUTENCH) BO BpeMs
yaeOHOro mpoiecca (Mpu HeOOXOAMMOCTH);

- OpraHu3anus ICHUXOJIOTO-NEeJarornuecKoro COMPOBOXKACHUE OOYYarOIIerocss C yKa3zaHUEM
CHEUAJINCTOB U JOIYCTUMON Harpy3Ku (KOJIWYECTBA YAaCOB B HEJEIIIO).

Jlyis ocyiiecTBICHUS MPOLEAYp TEKYIIEro KOHTPOJISI YCIIEBAEMOCTH U MPOMEKYTOUHON
aTTecTaluy OOYYaIOUIMXCS NPU HEOOXOAMMOCTH MOTYT OBITH CO3MAaHBI (POHIBI OIIEHOUHBIX
CPEICTB, aJalTUPOBAHHbIE [UIS JIML C OrPAaHMYEHHBIMU BO3MOXHOCTSIMH 3[0POBBS U
MO3BOJISIOIINE OLEHHUTh JOCTIKEHHE MMM 3allJJAHMPOBAHHBIX B OCHOBHOW 00pa30BaTeNbHOU
nporpaMMe pe3yibTaToB OOy4YeHUss M YpOoBeHb C(HOPMHUPOBAHHOCTH BCEX KOMIIETEHIIUH,
3asiBJICHHBIX B 00pa30BaTEIIbHOM MPOrpamMmme.
®opma TpoBeICHHUS TEKylled U HWTOTOBOM aTTeCTallMM JJs JHI C OrPaHUYCHHBIMHU
BO3MOXXHOCTSIMH 3JI0POBbsSI YCTaHABJIMBAETCS C YYE€TOM HWHAMBHUIYATbHBIX NCHUXO(DU3MUYECKUX
0CcOOeHHOCTEH (YyCTHO, MUCHbMEHHO (Ha Oymare, Ha KOMIbIOTEpE), B popMe TECTUPOBAHUS U T.I1.).
[Ipy HEOOXOAMMOCTH CTYACHTY HPEAOCTABIISCTCS JONOJIHHUTEIBHOE BpEMS Ui TOATOTOBKH
OTBETAa Ha 3a4eTe WM SK3aMEHE.

®opma TpoBeNeHUS MPAKTHKH Ui OOydYaromMXCs W3 YHCa JHMI C OrpaHHYCHHBIMH
BO3MOXXHOCTSIMU 3JI0pPOBbsl (MHBAaJUAHOCTHIO) YCTAHABIUBAETCS C YYETOM HHIUBUIYATbHBIX
NCUXO(PHU3MUECKUX OCOOCHHOCTEH B (pOpPMax, alalTHPOBAHHBIX K OTPAaHUYEHHSIM MX 3/I0POBBS U
BOCHIpUATUS HH(POpMaluu (YCTHO, MUCbMEHHO Ha Oymare, MMCbMEHHO Ha KOMITbIOTEpE U T.I1.).
Br160p MecT MpoX0sKISHUS MTPAKTHK ISl MHBAIHMIOB U JIUIl ¢ OTPAHUYCHHBIMU BO3MOKHOCTSIMU
3nopoBbsi  (OB3) mpousBoautcs ¢ yderoM TpeOOBaHMM HX JOCTYMHOCTH MJIs JaHHBIX
00yJaromuxcst ¥ PeKOMEHIAIUN MEIUKO-COIUAIbHON JKCIIEPTU3BI, a TAaKXKe HHIUBUAYATIbHOU
nporpaMMe peaOHIMTalMi HWHBAIWAA, OTHOCHUTEIHHO PEKOMEHJIOBAaHHBIX YCIOBUH WM BHUJOB
Tpyna.

[Tpu HanpaBneHnn uHBaIUAA U odydaromerocs ¢ OB3 B opranuzaiuio Uiy npeanpusTie
JUIE  TIPOXOXICHUS  TPEIYCMOTPEHHOW  y4eOHBIM IIJJAHOM  TPAKTUKA  YHUBEPCUTET
COTJIACOBBIBAET C OpraHu3aiuei (mpeanpusTueM) YCJIOBUS U BHABI Tpyda C Y4ETOM
PEKOMEHIAlMi  MEAMKO-COLMAIBHOM  JKCIEPTHU3bl WM MHAMBUAYAJBbHOHM  IIPOrPaMMBI
peabunuTanuu nHBaIKUAA. [Ipu HEOOXOAUMMOCTH I MPOXOXKIEHUS MPAKTUK MOTYT CO37aBaThCs
crienanbHble padoyre MecTa B COOTBETCTBHH C XapaKTepPOM HAPYIICHWH, a TaKKe C y4eToM
npo(hecCHOHANBFHOTO BUAA NEATEIbHOCTH W XapakTepa TPy/a, BHIMOTHSAEMBIX O0ydaroluMcs-
WHBAJHMJIOM TPYIOBBIX (YHKITHH.

3amuTa OTYeTa MO MPAaKTHUKE sl OOydarolmuxcs M3 YWCIa JIUI C OTPaHUYEHHBIMHU
BO3MOXXHOCTSIMH ~ 3JIOPOBBSl  OCYIIECTBIISIETCSI C HCIIOJNB30BAaHMEM CPEJICTB  OOMmET0 U
CHelMaTbHOTO  Ha3HadeHus.  llepeyeHb  HCMOIB3YEeMOTO  MaTepUATbHO-TEXHHUYECKOTO
o0ecrieueHus:

e yueOHbIE ayAUTOPHH, OOOpPYIOBaHHBIE KOMIIBIOTEpAMU C BBIXOJOM B HWHTEPHET,
BUICONPOEKIIMOHHBIM 00opyI0BaHUEM TUIS Mpe3eHTAlNH, CpeaCcTBaMU
3BYKOBOCIIPOHM3BEICHUS, SKPAHOM;

e OubnMoTeka, UMeroIas padbodre Mecta g 00yJarouxcsi, 000pyI0BaHHBIE JOCTYIIOM K
0a3aM aHHBIX U UHTEPHETOM;

®  KOMIBIOTEPHBIE KJIACCHI;

e aymuropus LleHnTpa conpoBokaeHNs 00yJarOIUXCs C MHBAIUIHOCTBIO C KOMITBIOTEPOM,
OCHAII[EHHAs CIEIUATM3UPOBAHHBIM MPOTPaMMHBIM O0ECIeYeHUEeM Jisi CTYACHTOB C
HapYIICHUSIMA 3PSHHUS, YCTPOMCTBAMH TSl BBOA U BBIBOJIA TOJIOCOBOM WH(MOPMAIIHH.

JList TUIT ¢ HapYIICHUSIME 3PEHUST MaTepUaJIbl TPEIOCTABIISIOTCS

e B QopMe IEKTPOHHOTO IOKYMEHTA;

e B 1eYaTHOU (PpopMe yBEITMUCHHBIM HIPUPTOM.

Jlist mui ¢ HapyIIeHUSIMU CTyXa:
e B (hopMe TEKTPOHHOTO JJOKYMEHTA;
e B IICUaTHOH (opme.
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Jlis i1 ¢ HapyIIeHUsIMM OIIOPHO-/IBUTaTENILHOTO arapara:

e B (opMe IEKTPOHHOIO JJOKYMEHTA;

e B euyaTHoOU opme.

3ammTa OTYeTa M0 MPAKTUKE IS JIMI C HAPYIISHUSMH 3pEHUSI IPOBOIUTCS B YCTHOH (opme
6e3 npenocTaBiieHUs oOydaromuxcs npeseHTtauuu. Ha Bpems 3amuThl B ayJUTOPUU JIOJDKHA
ObITh OOecrieueHa MoJiHAs TUIIMHA, IPOAOKUTENBHOCTh 3allUThl yBEJIWYMBAaeTcs A0 1 yaca
(mpu HeoOxoauMocTH). I'apaHTUpyeTcss NOMYCK B ayIAWTOPHIO, I'/le MPOXOJUT 3alluTa OTYeTa,
cO0aKU-TIPOBOIHMKA MIPU HAJMYMU JOKYMEHTA, MOATBEPKIAIOLIETO ee CleualbHoe 00ydeHue,
BBIJJAHHOTO 10 (opMe M B HOpsAKE, YTBEPXKAECHHBIX NpuKa3oM MuHucCTepcTBa Tpyla Hu
counanbHOM 3aumThl Poccuiickoit ®@enepanuu 21 umrons 2015r., perucrpanMoOHHBIA HOMEp
38115).

JUist U1 ¢ HapyIIEHUSIMH CITyXa 3aluTa MPOBOAUTCS 0€3 IPeA0CTaBICH s YCTHOTO JTOKJIAA.
Bonpockl koMuccuM M OTBETHI Ha HUX MpPEJICTAaBISAIOTCS B NUCbMEHHOW (opme. B ciyuae
HE00XO0IMMOCTH, By3 00€CIeUnBaeT NPEJOCTABICHUE YCIYT CYpA0NEPEBOAUUKA.

Jis oOyvaromuxcs ¢ HapyLIeHUSMU OIOPHO-IBUIATENILHOIO ammapaTa 3allUuTa HTOrOB
IPAKTUKKA MPOBOAMUTCA B ayAUTOPUM, OOOPYJOBAHHOM B COOTBETCTBUU C TpPeOOBaHUSIMU
noctynHoctd. [lomemenus, rae MOTyT HaXOAMTBHCS JIIOOUM Ha KpeciaaxX-KOJIACKax, JOJDKHBI
pa3MeniaTbCsi Ha YpOBHE JOCTYIHOI'O BXOJla WM HpeaycMaTpuBaTh IaHIYChl, MOJbEMHBIE
w1aTGOpMBbl Ul JIIOJEH ¢ OrpaHUYCHHBIMH BO3MOXKHOCTSAMHU WK JUGTHL. B aynutopun nomxHo
OBITH IPETYCMOTPEHO MECTO ISl pa3MELEeHUsI 00yUaroIerocsi Ha KOJISICKE.

JlononHuTeNbHbIE TpPeOOBaHUS K MaTepUalbHO-TEXHUYECKOM 0a3e, HEOOXOOUMOM Juis
IIPEJICTAaBICHUS] OTYETa I10 IPAKTHKE JIULIOM C OTPAaHMYEHHBIMU BO3MOXHOCTSMHU 3/10pPOBBS,
oOyyaromuiicss JOJDKeH NpeAoCTaBUTh Ha Kadeapy He Mo3[qHee, 4eM 3a JBa Mecsiua Ja0
IIPOBEJCHUS MPOLEAYPhI 3aIIUTHI.
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Ilpunooicenue 1
AHHOTALIUSA TPOI'PAMMBI IPAKTUKHA
(vuebnas o3nakomumenvnas nPaKmMuKa)

PykoBoncTBO MIPAKTUKOMN OCYIIIECTBIISICT kadenpa JIOKYMEHTOBE/ICHUS,
ayJMOBU3YaJIbHBIX M  HAayYHO-TEXHUYECKHUX apXWMBOB (aKyJabTeTa AapXHBOBEACHUS U
JIOKyMEHTOBeIeHHUs VIcTOpUKO-apXUBHOTO HHCTUTYTA.

Lesb nMpakTHKU: U3y4eHHE BUJOBOTO COCTaBa CIIY>KEOHBIX JTOKYMEHTOB, UCIIOIb3YEMbIX
B JICATENIBHOCTH KOHKPETHOM OpraHu3aluu, MHOpsAka U ocoOeHHocTel ux odopmiieHus,
U3y4eHHE JOKYMEHTOO0OpOTa U OpraHM3aluu paboThl C JOKYMEHTaMH: MOPsIKA PETUCTPAINY,
KOHTPOJISI UCIIOJTHEHHSI JJOKYMEHTOB, OPraHU3allMi TEKYIIEro XpaHeHHsI JOKYMEHTOB, MOpsaKa
nepeaayn ux B apXuB.

3ajauM NpaKkTUKU:

- U3y4UTh ¥  TPOAHAIM3HPOBATH HOPMATHBHO-TIPABOBBIE M HOPMAaTHUBHO-
METOJUYECKHE JAOKYMEHTBI, ONPEICNSIONINe OPraHU3alli0 U TEXHOJOTHIO JIeJIONPOU3BOJICTBA
(moxymeHTannoHHoro obecneuenus ynpasienus (JOY)) B opranuzamnuul (ycTaBbl, OJ0XKEHUS,
MpaBuJia, HHCTPYKIIMH, PETIIAMEHTHI | T.11.);

- COCTaBUTh NPEACTABICHHE O CHUCTEME JEIONPOU3BOJCTBA TOW OpPTraHU3AINH, B
KOTOPO OH MPOXOAUT MPAKTHKY;

- O3HAKOMHUTBCSI C COJEpKaHHMEM KOHKPETHBIX JEJIONPOU3BOACTBEHHBIX padboT
HEMOCPEACTBEHHO Ha paboyeM MecTe;

- NOJYyYUTh HaBBIKA pPabOTHl C JOKYMEHTAMH Ha BCEX CTaAMAX HX JBH)KCHUS
(mepBuyHast 00pabOTKa AOKYMEHTOB B JKCIEAMIIMH, padoTa C JOKYMEHTaMU B KaHIIEJISAPUH,
perucTpanys, KOHTPOJIb, HWCIIOJHEHHE JOKYMEHTOB B CTPYKTYPHBIX TOJpa3JeNeHUs X, HX
OTIIpaBKa, OpraHU3aIMs XPAaHEHUS, TOIFOTOBKA JOKYMEHTOB K clladye B apXHB U T.1.);

- 3apuKcUpOBaTH B JHEBHUKE TOTYUYECHHBIC CBEJICHHUS M PE3YJIbTAThl BHITOJTHEHHOM
paboThI;

- NOJATOTOBUTH OTYET, OOOOIIAIOUIMIA TOJydYCHHBIE 3HAHWS W TMPAKTHYECKHE
HaBBIKH.

[IpakTrka HampaBieHa Ha (OPMUPOBAHHE YHUBEPCATHHBIX KOMITETEHITHIA:

e VK-1 - CnocobeH OoCyIIecTBIATh MOUCK, KPUTUUECKUN aHAJIM3 U CHHTE3 MH(POpMAaLUH,

MPUMEHSITh CUCTEMHBIN TIOJIXO] ITIsl PELICHHsI TOCTABJICHHBIX 33124

e VK-2 - CnocobeH ompenensaTh Kpyr 3a7ad B paMKax ITOCTABJICHHOW IEJIM M BBEIOMPATH
ONTUMAJIbHBIE CIOCOOBI MX PpEIIeHUs, UCXOJAS M3 JEHCTBYIOUIMX IPABOBBIX HOPM,
UMEIOIINXCS PECYPCOB U OTpaHUYCHUI

e VK-3 - Cnoco0GeH OCyIIECTBIATh COLUAIBHOE B3aUMOJICHCTBHE U PEaIn30BBIBATH CBOIO
pOJIb B KOMaH 1€

e VK-4 - CriocobeH OCYIIECTBIATh JEIOBYI0 KOMMYHUKAIIMIO B YCTHOW U NMHCHMEHHOMN
dopmax Ha rocynapcTBeHHOM s3bike Poccuiickoit ®denepauuyn U UHOCTpaHHOM(BIX)
s3bIKe(ax)

e VK- 5- CnocobeH BoCHpWHHMAaTh MEXKKYJIbTYPHOE pa3sHooOpa3ue oO0IecTBa B

COLIMAJIbHO-UCTOPUYECKOM, ITHUECKOM U (PHIIOCO(HCKOM KOHTEKCTaX

e VK -6 - CnocoOeH ympaBisiThb CBOMM BpPEMEHEM, BBICTPaWBaTh W PEaJH30BHIBATDH
TPAaEeKTOPHUIO CAMOPA3BUTHUS HA OCHOBE NMPUHILIUIIOB 00pa30BaHUs B TEUCHUH BCEH KU3HU

e VK-7 - CnocobeH moasiep:kuBaTh JOJKHBIA ypOBEHb (PU3NYECKOM MOATOTOBICHHOCTH
TSt 00ecIieueHus TTOTHOLIGHHON COMAIbHON U TPO(ECCHOHAIEHON e TENhHOCTH

e VK-8 - CnocobGen co3maBaTh M NOJAEPKHMBAaTh B TIIOBCEJHEBHOW JKU3HU U B
npoeCCHOHATILHON JEATENbHOCTH O€30MacHbIe YCIIOBHUS JKU3HEACATEIbHOCTH IS

COXpaHEHHUs IPUPOAHOMN Cpelbl, 00ecreYeHns] YCTOMYUBOTO pa3BUTHs O0IECTBa, B TOM

YHCIie TIPU YTPO3€ U BOZHUKHOBEHUH YPE3BBIYAMHBIX CUTYAIlUH U BOCHHBIX KOH(IHKTOB
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e VK-9 - Cnocoben ucnonb3oBaTh 0a30BbIe 1e(EKTOIOTHUECKUE 3HAHUS B COL[MAILHON H
npodecCHOHAIBHBIN chepax

e VK-10 - Cnocoben nmpuHUMaTh 0OOCHOBaHHBIE SKOHOMHYECKHE PEIICHHS B Pa3IMYHBIX
007acTsIX KU3HEACSITEIbHOCTU

e VK-11 - Cnocoben ¢opMHupOBaTh HETEPIIMMOE OTHOIICHHE K KOPPYIIIMOHHOMY
MOBE/ICHUIO

e OIIK-1 - Cnocoben mpuMeHSATh Ha 0a30BOM YpOBHE 3HAHUS HMCTOPUYECKUX HAYK IPH
pelieHnu 3a1a4d B cepe cBoel mpodeCcCHOHATBHON AeSITeIbHOCTH

e OIIK-2 - CnocobeH HaxOAWTh OPraHU3alMOHHO-YIIPABIECHUYCCKUE pEIICHUs IpHU
pelieHuu 3a1a4 B cepe cBoelt mpodecCHOHaIbHON AesITeIbHOCTH

e OIIK-3 - CrnocobeH NMpUMEHATh TEOPETUYECKHE 3HAHUS JUIS PEIICHHUS MOCTaBICHHBIX
3a/1a4 B 00JIaCTH IOKYMEHTOBEICHUS U apXUBOBEICHUS

e OIIK-4 - CrnocobeH MOHMMAaTh MPHUHLMUIBI PabOThIl COBPEMEHHBIX HH(POPMAIIMOHHBIX
TEXHOJIOTHI U NCIIOJIb30BaTh UX VISl PEIIEHUs 3a]1a4 MpodeccnoHalbHOM 1eATeNbHOCTH

e OIIK-5 - CpnocobeH caMOCTOSTENBHO paboTaTh C Pa3lIUYHBIMU UCTOYHHKAMU
uH(GOpPMaIIMU U IPUMEHSATH OCHOBBI HH()OPMALIMOHHO-aHATUTUYECKON IS TEIILHOCTH MPU
pemeHnu nmpohecCHOHABHBIX 3a/1a4

B pe3ynbrate npoxoxkaeHus: IpakTHUKU CTYACHT JOJDKEH:

3HaTh OCHOBHBIE MPOOJEMBI JOKYMEHTOBEACHUS WM apXHWBHOTO Jeja, TpeOOBaHHSA K
OpraHM3alll CEKPETapCKOro OOCIYy)XKMBaHMs, METOAbBI M HOPMBI OpraHu3aluu padoThl C
JOKYMEHTaMHU

YMerb paboTaTh C pa3IUYHBIMH HCTOYHHKAMHM WH(GOpPMAalMH, CO3[aBaTh M BECTU
€/IMHBIE CHCTEMBbl JTOKYMEHTAIIMOHHOTO OOECHeueHHs YIpaBJICHUS B OpraHu3alui Ha Oasze
HOBEHIIIeH TEeXHOJOIMH, OPraHU30BbIBaTh padoTy ciyxObl JIOY, paborats ¢ uHdopmarmein B
rJ100aTbHBIX KOMITBIOTEPHBIX CETSIX.

Biiaiers OCHOBHBIMH METOJAMHM, CIIOCOOAMU M CpPEICTBAMHU IIOJIyUYEHUS, XpaHEHMUs,
nepepaboTku  WHGPOPMALMM, WMETh HaBBIKK pabdOThl €  KOMIIBIOTEPOM, OCHOBaMH
UH(POPMALIMOHHO-aHAIUTUYECKOH  JEATENbHOCTH M CIOCOOHOCTBIO HMX TNPUMEHHUTH B
npodeccuoHaIbHOW  cepe, 3aKOHONATETBHONM W HOPMATHBHO-METOJIWYECKOW  Oazou
JIOKYMEHTAIMOHHOTO0 OO€CTeYeHUsl YIpaBlIeHUs U apXMBHOI'O Jiesla, MpaBUJIaMH MOJArOTOBKH
YIPaBJIEHYECKUX JOKYMEHTOB W BEICHHS JEJIOBOW TEPENHCKH, MPaBHIIAMH OpPTaHU3AIlMH BCEX
ATAIoB paboTHI C JOKYMEHTaMHU.

[To mpakTuke npeaycMoTpeHa MPOMEKyTOUHas aTTecTalus B popMe 3a4€Ta ¢ OleHKOA.

OO0mast TpyA0EMKOCTh PAKTUKU COCTABIISICT 3 3a4ETHBIX CMHMUIIBI.
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Ipunoowcenue 2

I'PA®UK ITPOXOKIEHNSA YYEBHOU O3HAKOMMTEJILHOM MPAKTUKHA
(IOKYMEHTOBEJIEHUE)

CTYICHTa/TK1 Kypca__oTnaeneHus pakylbTeTa apXHUBOBEICHUS
U JJOKyMEHTOBEICHUS

Poccuiickoro rocyaapcTBeHHOT0 r'yMaHUTAPHOTO YHUBEPCUTETA

(@H0)
YTBEPXIAIO
3aB.kadenpoii
« » 20 T
Hara (maTp1) | Pa3gen npakTuku OTmeTKa 0
BbINIOJIHEHUH

NuauBuayaibHoe 3a1aHNe HA TPAKTHKY
(cocTaBisieTcs pyKOBOJMTEIEM MPAKTUKH OT Kadeapsl)

PYKOBOJII/ITeJ'H) IIPpaKTUKH

oT Kadeapsl /
(mozamnuce) (®.1.0.)

PykoBoauTens npakTUKu
OT OpraHu3aluu

(moxnuck) (©.1.0.)
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Ipunoowcenue 3

®OPMA TUTYJBHOTO JINCTA OTYETA
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MUHOBPHAYKHN POCCHUU
denepanbHOE TOCYJAPCTBEHHOE OIOKETHOE 00Pa30BaTEILHOE YUPEKICHUE
BbICIIET0 00pa30BaHUs

«Poccuiickuii rocy1apcTBEHHBIH I'YMAHUTAPHBIA YHUBEPCUTET)

(PITY)

Hctopuko-apXUBHBIN UHCTUTYT
@aKyJbTET ApXUBOBEICHUS U JOKYMEHTOBEACHUS
Kadenpa nokymeHToBeeHIS, ayAMOBU3YAIbHBIX U HAYYHO-TEXHUYECKUX apXUBOB

OT4€T 0 MPOXOXKIEHUU NPAKTUKH
Y4yeOHOH 03HAKOMHUTEILHOM

HanpasneHnue noaroTroBku
46.03.02 «/lokymeHTOBe/leHHE U APXHBOBeCHHNE)

[Tpoduns moaAroToBKH
DJIeKTPOHHBbIE APXMBBI 1 IOKYMEHThI

VYpoBeHb KBaTM(HUKAIMK BBIITYCKHHUKA - 0aKaJdaBp

dopma 00ydeHHS — OUHO-320YHAS

Crynenrta/ku __ Kypca
..... (opMBI OOyUEHHS
(PHO)
PykoBoauTens npakTUKu
(@H0)

Mocksa 20 .



Ipunoowcenue 4

OBPA3ELl O®OPMJIEHUSA XAPAKTEPUCTUKHU C MECTA ITPOXOKJIEHUA
INPAKTUKH

Xapakrepucruka®

Ha CTYAEHTA/TKy 2 Kypca
(baxynbTeTa apXUBHOTO JIENIa
Poccuiickoro rocyapcTBEHHOTO TYMaHUTapPHOTO YHUBEPCUTETA

(PHO)

(PHO)npoxonni/a TPaKTUKY MO TOITYYECHHUIO TTEPBHYHBIX
npodecCHOHaIbHBIX YMEHUH M HaBBIKOB, B TOM YHCJE MO MOJYYEHHIO IMEPBUYHBIX
YMEHUH W HaBBIKOB HAYYHO-HMCCIIEI0BATEIBbCKOM JeSITETbHOCTH
(mIoKyMEeHTOBeJIeHHE) B

Ha JOJDKHOCTH

3a BpeMs MPOXOKICHUS TPAKTHKH
obyuaromuiicsa/o0ydarniascs 03HaKOMUJICs/TIach C,

BBIITOJIHSI/a ,

y4acTBOBaj/a B

3a BpeMs IPOXOXKACHUS TPAKTUKU (®HO) 3apexomeH1oBal/a cedst Kak

. OI_[eHKa 34 MPOXOKACHUC ITPAKTUKH — « » .

OLIeHKa 3a IPOXOKACHUC ITPAKTUKH — « » .

PykoBoauTENb IPAKTUKH
OT OpraHu3aluu (@HO0)

(0Oama)
(noonucw)



