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1. [losicHUuTEIbHAA 3aAIMCKA

1.1. Lenp u 3aga4un QUCHUILIAHBI

L{enb TUCIUIUIMHBI — M3YYCHHE TEOPETHUYCCKUX MTPOOJIEM U IPHUKIIAHBIX aCIIeKTOB
CTaH/IApPTHU3AIUU ApPXUBHOTO Jiesia B PO B CBsI3U C TeM, UTO B ICATEIHLHOCTH apXUBa CTAHIAPTHI,
pPEriaMeHTHPYIOIINE TEXHOJIOTHYSCKHE aCIICKThI pa0OThI U YCJIOBHS XPAHEHUS JOKYMEHTOB,
UMEIOT OTPOMHOE 3HAYCHUE, a TAKXKE YUYHUTHIBASI BHICOKYIO CTCTICHh YHU(DUKALIUU U
CTaHIapPTH3AIMU APXMBHOIO JIeJIa B HAIIICH CTpaHe.

3a1aun TUCHMILINHEI.

1) M3YYCHHE OpraHW3aIuy cTanaapTu3anuu B PO, kinaccudukanyu cranaapTos,
YUpEXKIEHUH, pa3pabaThIBAIONINX CTAaHAAPThI, OCHOBHBIX MOHSATUH, HCIIOJIB3yEMBIX MTPU
IIPOBEJICHUH Pa0OT IO CTaHIAPTU3AIUU CPEPhl APXUBHOTO JICIIa;

2) M3y4eHUE UCTOPUU CTAaHJAPTU3ALUKA apXUBHOTO jaeia B PD;
3) U3Y4€HHE HOPMATUBHO-IIPAaBOBBIX OCHOB CTAHJApTU3ALMK apXUBHOTIO JI€JIa;
4) n3ydeHne nH(HOPMAIIMOHHBIX CUCTEM M OCHOBHBIX MH()OPMAIIMOHHBIX PECYPCOB,

UCIOJIb3YEMbIX ITPH OPraHU3aLUHU U IPOBEAECHUH padoT M0 CTaHIapTU3aLUKU ApXUBHOIO JETIa;

5) HN3YUCHUC CUCTEMbBI U OCHOBHBIX MOJI0KECHUH HallMOHAJIBHBIX U OTPACJICBBIX CTAHAAPTOB,
peryaupyoomux chepy apxuBHoro aena B PD;

6) n3y4yeHue BIUSHUS MEKIYHAPOIHBIX CTAHIAPTOB HA CTAaHIAPTU3ALIMIO ApXUBHOTO Jieia B PO;
7) u3y4yeHre B3auMOCBS3H CTaHJApPTOB U HOPMATUBHBIX JIOKYMEHTOB, POJIM CTaHJIApTOB B
HOpPMaTUBO-METOINYECKOM 0aze apxuBHOTo zena B PO.

1.2. TlepeyeHb IUIAHUPYEMBIX Pe3yJbTATOB O0y4YeHHUS MO TUCIHUIIAHE, COOTHECEHHBIX C
HHIUKATOPAMM JTOCTHKEHUS KOMIeTeHIUH

Komnerenuus Nupukaropsi Pe3yabTaTsl 00yueHus
(Kol ¥ HAUMEHOBAHHE) KOMIeTeH Ui
(K01 1 HAUMEHOBAHHE)
I[IK-1 - Cnocobnocts | [1K-1.1 - 3Haer npuHIunsl | 3HATH:
PUMEHSTh HAYYHO- | M HAYYHBIE METOIBI - TIOJIOYKEHHST MEXKTyHAPOIHBIX,
METOANYECKHE OCHOBBI | OpTaHU3aLMH XPaHEHHUS, CTaHJApTOB, PErJIAMEHTUPYIOIIHX
JOKYMEHTOBEICHUS U | KOMIUICKTOBAaHUS, yueTa U XpaHEHHE apXHUBHBIX JJOKyMEHTOB
apXUBOBEJICHUS B | MCTOJIb30BAaHUS APXUBHBIX | Ha Pa3IMYHBIX HOCUTENAX
npodeccuoHaIbHON chepe | TOKYMEHTOB Ha Pa3JIMUHbIX | MH(OpMAIlUK, OCHOBHBIE
HOCHUTEIISX HarpaBJIeHUs! pabOThl apXHBOB U

apXUBHbBIC TEXHOJIOTUH - BIMSIHHAC
OCHOBHBIX TE€HJICHIINI pa3BUTHS
apXMBHOTO Jiejia Ha €ro
CTaH/IapTU3AIIHIO;

- UICTOPHIO U OTBIT
CTaH/IapTU3aIMU apXUBHOTO Jeiia
3a pyoexom,;

3aKOHO/IATEIBHYIO0 K HOPMaTHBHO-
METOJUYECKYIO 0a3y,
pErJIaMeHTHPYIOIIYIO POIECC
CTaHJAPTU3AIMH B apXHUBHOM
JieTIe, POJTb MEXKTyHAPOTHBIX,
HAallMOHAJIBHBIX U OTPACJICBBIX
CTaH/IapTOB B perjaMeHTAI[UH
apXUBHOIO AENa,;

- TIOJIOXKEHHSI HAIIMOHAIBHBIX U
OTPACJICBBIX CTAHAAPTOB,




peraaMeHTHPYIOMIUX XpaHEHHE
ApPXUBHBIX JOKYMEHTOB Ha
Pa3IUYHBIX HOCUTEJISX
UH(OpPMAaLIUU, OCHOBHBIE
HaIpaBJieHUs! pabOTHI APXUBOB U
apXMBHBIC TEXHOJIOTUH;

- BIIUSIHUE OCHOBHBIX TEHICHIUI
pa3BUTHS apXUBHOTO JIeJIa Ha €T0
CTaHIapTU3ALHIO;

- ICVCTBYIOLLIME MPAaBUJIa
OpraHMu3aIK XPaHEeHUS,
KOMILJICKTOBAHUS, Y4eTa U
UCIOJIb30BaHUs aPXUBHBIX
JOKYMEHTOB H UX CBSI3b CO
CTaHJapTaMH B 00J1acTH
apXUBHOTO JIeIa.

Ymern:

- HCHOJB30BAaTh OCHOBHI
IIPaBOBBIX 3HAHUU IIPU AHAIIN3E
MEXTYHAPOJHBIX CTAaHAAPTOB B
aApXUBHOM JIeJIe

- OpraHu30BBIBATh PabOTY
CITYOBbI TOKYMEHTAIIMOHHOTO
obecrieueHus ynpaBIeHUs 1
ApPXMBHOTO XPAHEHUS IOKyMEHTOB
Ha OCHOBE MEX/yHApOIHBIX,
HAIIMOHAJBHBIX U OTPACIIEBBIX
CTaH/IapTOB B apXUBHOM JIEJIE;

- OCYILIECTBIISATH AHAJIH3
CYIIECTBYIOIUX CTaHIAPTOB MPU
pa3pOOTKe JTOKAIBHBIX
HOPMATUBHBIX aKTOB,
pEerIaMeHTHPYIOINX XpaHEHHE
ApPXUBHBIX JOKYMEHTOB B
OpraHu3aIny,

- BECTH HayYHO-METOAUYECKYIO
paboTy B TOCYIapCTBEHHBIX,
MYHUIIUTIATBHBIX apXUBax U
apXMBax OpPraHHU3alUi HAa OCHOBE
MEXTYHAPOIHBIX, HAITMOHATBHBIX
Y OTPACIIEBBIX CTAHIAPTOB B
apXMBHOM JIeJIe;

Baaners:

- HABBIKAMU HCIIOIH30BAHUS
KOMITBIOTEPHOM TEXHHUKH H
uHpop-

MAaIMOHHBIX TEXHOJIOTHUH,
OCHOBHBIMH METO/IaMHU,
croco0aMu U CpeIcTBaMu
MOJTyYeHUS!, XPaHCHHSI,
nepepadoTku nHpoOpMaIUn» Mpu
TIOWCKE CTaHJapTOB,




pEriIaMeHTHPYIOIUX XpaHEHHE
ApXUBHBIX JJOKYMEHTOB B
KOHKPETHOW OpraHu3aluH,
HaBBIKAMU HCIIOJIb30BAHHS
IPaBOBBIX 0a3 aHHBIX C LIEJIbIO UX
MIOUCKA,;

- IPaBUJIAMU OpPTaHU3alLMK BCEX
3TaroB paboTHI C JOKYMEHTA-

MM C LIeJIBIO UCTIOIb30BaHUS
HOPMAaTUBHBIX MPOLEAYP NpU
BHE/IPEHUH TOJI0XKEHUI
CTaHJApTOB B pabOTy apXHUBOB
OpraHu3arui

- IPUHIIUIIAMA OPTaHU3AIIH
apXUBHBIX CIIY’KO U apXUBHOTO
XpaHEHHS JJOKYMEHTOB B
OpraHu3alUsaX Ha OCHOBE
MEXyHAPOIHBIX, HATUOHAIBHBIX
¥ OTPACJIEBBIX CTaHIAPTOB B
apXMBHOM JIEJI€.

1.3. MecTO0 JTUCHUIJIMHBI B CTPYKTYpe 00pa30BaTeIbHON NMPOrpaMMbl

Huctummmaa «CTaHmapTU3aus apXUBHOTO JeJIa» OTHOCUTCS K 4YacTH, (GOPMHUPYEMO
y4acTHUKaMU 00pa30BaTeNbHBIX OTHOIICHUH OJIOKa AUCHUILINH Y4eOHOTO MIaHa.

Jnst  OCBOGHHMS  UCHUIUIMHBI ~ HEOOXOAMMBI ~ 3HAHMS, YMEHHS U BJIAJCHHUS,
c(OpMUPOBAHHBIE B XOJ€ W3YYCHUS CIEAYIOIIHUX AUCUUIUIMH W TPOXOXKJICHUS TMPAKTUK:
«nadopmanronHas IBPUCTUKAY; «JloxymenToBeneHue», «ApXUBOBEJICHUEY,
«Cranpaptizamust 10Y»; «udpopmanmonnoe npaBoy; «MHpopmamronHas 6€30MacHOCTh U
3ammTa UHPOPMALTHH.

B pesynpTaTe OCBOCHHS AMCHMILTUHBI (GOPMHUPYIOTCS 3HAHUS, YMEHUS WM BIAJCHUA,
HEOOXOIUMBIE JIJIST U3YUCHUS CICNYIONIUX TUCIUIUINH U TPOXO0KICHUS MPAKTHK:

«ApXUBBI JOKYMEHTOB MO JINYHOMY COCTaBY»; «APXHBBI JEKTPOHHBIX JOKYMEHTOBY;
«MexnyHapoaHasi CTaHJapTU3AIMs YIPABICHHUS JTOKyMeHTaruen»; «HaydHo-TexHudeckue u
HYKOHOMUYECKUE apXUBBI, «AYINOBH3yaTbHBIC APXUBB);, «APXHUBOBEICHHUE 32 PYOESIKOM.

2. CTpyKTYypa QM CUMILIUHBI
CTpyKTypa AUCHUNIMHBI (MOIYJINA) AJI51 04HO-32049HO GopMBbI 00yUeHsI

OOmast TpyI0EMKOCTh AUCIHUILIMHBI COCTABIISET 2 3.€., 76 4., B TOM YHCJIe KOHTaKTHas paboTa
oOyJaromuxcsi ¢ mpernojasareneM 28 4., caMocTosITelbHass padoTa o0yqaromuxcs 48 4.

/o

Bunsl yueOHOM paboOThI, BKIIIOYast Dopmbl
CaMOCTOSITENIbHYIO pabOTy CTY/I€HTOB TEKYIIETo
U TPYOEMKOCTh KOHTPOJIA
Pasgen (B wacax) ycrieBae-
JUCLHUTLIN- |KonraxTHas MOCTH.
[Ipakr [JIaGopa one Camocros |Popma
Cewm |u- TOPHBIE p TenbHAsE  |[IPOMEXKY-
JKyTOHA .
Jlex- |m- |4gecku |pabOTHI paborta TOYHOU
o
& |luuu  |Hap |e aTTecTaluu
3 arrecra
S bl |3aHAT
o s
O us




Pasnmen 1. 1 2 7 KonTtponbHas
HcTopus crannap- pabota (pedepar),
TU3allUU APXUBHOTO YcTHbIl onpoc.
nena B PO.
Pasnen 2. 1 2 7 KoHTtposbHas
Opranuzanus pabora (pedepar),
CTaHaapTHU3a-
[[UU ApXUBHOTO JIeJIa B PaGouas Terpanp
P®. Vctoynuku mno CTYJCHTA,
CTaHIapTH3AIUU
apxuBHOro aena B PO,
Paznen 3. 2 2 7 KontponsHas
YHudukanus apxuBo- pabora (pedepar),
BETYECKUX TEPMHUHOB. Pabouas Tetpanp,
YCTHBIA OIIPOC
Ha MPaKTHYECKOM
3aHITHH.
Paznen 4. Crannap- 2 2 7 KontponbHas
TU3ANUS XPaHCHUS pabota (pedepar)
JIOKYMEHTOB Ha TPajau- PaGouas Tepanp,
ITUOHHBIX HOCUTEIISX
Paznen 5. 2 2 7 KontponbHas
Cranpapruzanus pabora (pedepar)
XPaHEHUS ayTUOBH3Y- PaGouas Terpanp
ANbHBIX TOKYMEHTOB. CTYICHTA,
YCTHBIH OIIPOC
Ha MPaKTHIECKOM
3aHITHH.
Paznen 6. 2 2 7 KontponsHas
Cranpapruzamnus pabota (pedepar)
XPaHEHUS HAyYHO-TEX- PaGouas Terpanp
HUYECKHUX JOKYMEHTOB CTYICHTA,
Pazpen 7. 2 4 6 KoHTponsHas
Cranpapruzanus pabora (pedepar),
XpaHEHHUS Pabouas TeTpanap
JIOKYMEHTOB Ha CTYJICHTA,
MAaIIHHHBIX HOCHTEIISX YCTHBIN OIPOC
(9TEKTPOHHBIX JOKY- Ha MPaKTHYECKOM
MEHTOB). 3aHATHUU.
IIpomexxyTouHas 3a4er ¢ OLICHKOH
aTTecTanus
UTOI'O 12 16 48 76

Conep:xxaHue TMCUMILVIUHBI (M00Y/1:1)




Ne | HaumeHoBaHue Conep:xkanue
pa3aeJia JUCHUILJIMHBI
1 Pazpen 1. [Ipenmocbuiku GOpMUPOBAHUS €AUHBIX HOPM U TIPABHIT

Hcropus crannap-
TU3ALANA aPXUBHOTO
nena B PO.

apXMBHOTO JieJIa: B3aUMOCBSI3b IPAKTUKH padOTHl apXHUBOB,
TEOpUHU apXUBOBEACHUS U apXUBHOTO Mpasa. Poib
«I"enepanbHoro pernamenTa» 1720, «O01ero yupexaeHus
MHUHHUCTEpCTBY 1811 . B cTaHIapTU3alMU €SI TEIbHOCTH
«TEKYIIUX» U UCTOPUYECKUX apXHUBOB. boprOa HaydHOI
OOLIECTBEHHOCTH 32 YHU(DUKAIHIO CPOKOB

XPaHEHHs JIOKYMEHTOB U €IUHBIC MPAaBUIIa XPAHEHUS U
YHUUYTOXKEHUS apXuBHBIX J1e71 B XIX Beke u 1910-e rr.
dopMUpOBaHNE CUCTEMBI TOMCKOBBIX U YUETHBIX CIIPABOYHUKOB
B apXHMBaXx, BEIOMCTBEHHBIX I€pEUHbIe TOKYMEHTOB. [losBneHue
BEJIOMCTBEHHBIX MPABWII XPAHCHUS U YHUUTOKECHHS ApXUBHBIX
nen. Ponb HayuyHOM U MeTOIUYECKON pabOThl HCTOPHUECKHUX
apXMBOB B CKJIQJbIBAHUU TTPO(PECCHOHATBHBIX HOPM apXUBHOTO
nena B XIX Beke.

HopmaTuBHbIii 3Tan crangaptusauuu apxuBHoro jeia B CCCP u
P®: 1920 -90-e roasl ¥ ero 0COOEHHOCTH.

Hayunsie quckyccun 1920-X IT. 0 eIMHBIX MTpaBHIax pabOTHI
apXMBOB U apXUBHOW TepMUHONIOTHH. BenmomMcTBeHHAs
yHuukanus 1okymeHToB B 1920-¢ rr. BBeaenue eauHbix
yUueTHBIX (OpM, IepeyHe TOKyMEHTOB, YHU(DUKALIUN OTIMCAHUS
B roCyJapCcTBEHHBIX apxuBax B 1930-e ro/ipl BeIOMCTBEHHBIMU
HOPMAaTUBHBIMH aKTaMu. PernameHTanus npouenypbl
AKCTIEPTU3HI IIEHHOCTH JIOKYMEHTOB, CKJIAJIbIBAHUE CUCTEMBI
TUTIOBBIX U BEJIOMCTBEHHBIX NIEPEUHEN TOKYMEHTOB. PoIib
I'maBapxuBa PCOCP, [IAYu I'AY CCCP, ux Hay4HOT0 COBETa U
MockoBckoro McTopuko-apXMBHOTO UHCTUTYTA.

Posb npaBui MOCTaHOBKM TOKYMEHTAIbHOM YaCTH U apXUBHOU
YacTH JIeJIONPOU3BOICTBA B CUCTEMATU3alMK HOPM apXHUBHOTO
Jierna B yUpeKICHUIX, Ha IPEANPUITHIX, B MUHICTEPCTBAX U
BenomcTBax CCCP.

Crannapruzanus IOV u apxusroro aena B 1960-80-¢ rr.
N3nanne OCHOBHBIX MpaBmII pabOTHl TOCYJAPCTBEHHBIX U
BEJIOMCTBEHHBIX apXuBOB B 1962, 1984, 1986 rr.
Crangaprusanus npodeccruoHalbHON TEPMUHOIOTHH, BOIIPOCOB
obecreueHnst COXpaHHOCTU JOKYMEHTOB, KiTacCH(UKAIIH
JTOKYMEHTHOU nH(popmarmu B apxuBax. Cxema equHON
kinaccuukanuu nokymeHTHoN nHpopmanmu. Poors BHUJIAJT
B CTaHJApTU3allUU apXUBHOTO jena. JlanpHeliliee pa3BuTHe
CHCTEMBI TIepeuHel JOKYMEHTOB.

BimsiHue BHeapenusa EnnHoM rocy1apCcTBEHHONW CUCTEMBI
JIETIOTIPOU3BO/ICTBA U YHU(DUIIMPOBAHHBIX CHCTEM
JIOKyMEHTalMu Ha apxuBHoe Jen0. Ctannaptel cuctemsl Y C/I.
EI'CA, I'C JOY n npyrue HOpMaTuBHO-METOAUYECKHE
JIOKYMEHTBHI.

Knaccudukaropsr TOCH.

BinsHue pa3BUTHS HAy4HO-TEXHUYECKOM PEBOJIIOLIMY HA
CTaHJapTU3ALUIO XPAaHEHUS ayAHOBU3YyaIbHBIX, HAYUYHO-
TEXHUYECKUX M MAIIMHOYUTAEMBIX TOKyMeHTOB B 1960-80-¢
ronpl. [losiBJIeHHE OCHOBHBIX MPaBHJI pabOTHI ¢ KHHO-(GOHO-()OHO
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JIOKyMeHTaMu B apxuBax. CTaHgapTU3aLus XpaHEHUS
JIOKYMEHTOB Ha MAlIMHHBIX HOcuTeNsiX B 1980-e roasl. PazButue
CTaHJAPTU3aLMN XPAHEHHS] TEXHOTPOHHBIX IOKYMEHTOB B ILII.
1990-x rr.

CranpapTusanus apxuBHOIO Jieja HA COBPEMEHHOM JTarle.
[IpuunHBI U IPEANOCHUIKY NIEpexoja K KOHCEHCYCHOMY 3TaIly
CTaHJapTH3aLUHU U €r0 0COOeHHOCTH. BiusHue
Mexnynaponnoro Coseta ApxuBoB, MexnyHapoaHON
opranu3zanuu no cranaapruzanuu (ISO) Ha cranmapTuzanuio
apXUBHOIO JieNia B Hauen crpane. M3MeHeHue COOTHOIIEHUS
HOPMAaTHBHBIX JOKYMEHTOB, CTAH/IapTOB U METONYECKUX
JIOKyMEHTOB B ()OPMUPOBAHUU EAWHBIX MIPABUI U HOPM
ApXMBHOTO JIeJia

Paznen 2.
Opranuzanus
CTaH1apTH3a-

UM apXWBHOTO Jieja B
P®. Uctounmku mo
CTaHIapTU3aLUHI
apXuBHOrO zena B PO.

HcTopust cTaHOBJIEHMS U Pa3BUTHUSL CUCTEMbI OPTaHOB
CTaHJapTU3aLuu B

CCCP u P®, HopMaTUBHOE pEryIupOBaHUE UX JESITEIbHOCTH.
Cucrema crangaptuzanuu B PO Ha ocHOBe (henepalibHOTO
3akoHa «O TeXHUUYECKOM peryiaupoBaHuu B PO» 2002 r. u
I'OCTa P UCO 22310 —2009 «CUBH /. PykoBoacTBO 11t
Pa3pabOTYNKOB CTAHIAAPTOB 1O (POPMYITHPOBAHUIO TPEOOBAHUI K
YIPAaBIEHUIO JOKYMEHTaMU». XapaKTepUCTHKA
3aKOHOJATEIbHBIX, HOPMAaTUBHO-TIPABOBBIX aKTOB, HOPMATHBHO-
METOJMYECKUX JOKYMEHTOB M CTaHAAPTOB, PErJIaMEHTHPYIOIIUX
npouecchl crannaprusauuu B Poccuiickon @enepaunu. Bubl
CTaH/apTOB: MEXAYHApOHbIE, HALIMOHAJIBHBIE, OTPACIIEBBIE,
pervoHanbHble. [lopsiok ux pazpaboTku, opopMiIeHuUs,
oOHoBNeHMsI U oTMeHBI. [IpaBuina odopmiieHus 1 0003HaAUECHUS
HAI[MOHAJIbHBIX CTAHJAPTOB MPHU Pa3pabOTKE HA OCHOBE
IIPUMEHEHHNS MEXAYHApOAHBIX cTaHAAapTOB. Opranusanus u
IIpoBeJIeHNE paboT MO MEXIyHApOAHOM cTaHaapTu3anuu B PO.
Oprasnsl cragaapTuzanuu 1 ceptupukanun Poccuiickoit dene-
pamuu: Pocrexperynuposanue (I'occtangapt Poccun), Crannap-
tunpopm (BHUU Crannapruzanum), BUHUTU, BHUMMAIII u
npyrue. Pons TK 191 CUBU/ PocTexperynupoBanus
«HayuHo-TexHuueckas nHGpopmarus, OndIMOTEeUHOE U
uznarenbckoe neno», MCO/TK 46/11K 11 «Ynpasnenune
apxuBamu/okymentamm», BHUJIA /I, Pocapxusa,
PErMOHAJIbHBIX OPTraHOB YNPABICHUS ApXUBHBIM JIEJIOM,
rOCy/1apCTBEHHBIX APXUBOB, 30HAIBHBIX HAyYHO-METOJAMUYECKUX
COBETOB B pa3palbOoTKe U arpoOaIuy MpaBujil B HOPM apXHUBHOTO
Jena.

3akoH «O0 apxuBHOM jeiie B PDy» 0 HE0OXOIUMOCTH €TMHBIX
npaBui paboThI ApXUBOB.

Crangaptuzanusa JJOY u apxuBHoro nena B PO Ha
COBpeMeHHOM JTarne. Cucrema cTaHAapToOB MO HHPOpMaIU,
o6ubnanoreunomy u uznarensckomy neny (CUBMU/L) ee ponb B
CTaHJapTU3aIMK apxuBHOro jaena. O6ume tpedoBanus CUBU/.
HcTouHuKH IO CTaHAAPTU3aLUU aPXUBHOTO Jeja.
Knaccugukarus crannapToB 1o apxuBHoMy aeny B PO.
CootHoleHne genepaabHbIX 3aKOHOB, IIOJ3aKOHHBIX aKTOB, B
TOM YHCJI€ aKTOB (peiepaibHbIX OPraHOB UCIIOIHUTEIIBHOM
BJIACTH B 00JIACTH apXHUBHOTO JI€JIa, aKTOB CYObEKTOB
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(benepanuu, TOKaIBHBIX aKTOB, CTAHIAPTOB, METOAMYECKIX
pa3paboTOK U MOCOOU B YCTAHOBJICHUU €AUHBIX IPABUI U HOPM
apxuBHOTO Jieja PD Ha coBpeMeHHOM JTarie.

OO6ue TpeGoBaHuUs U MOJUTHKA B 00J1aCTH COXpAaHEHHUS
JIOKYMEHTOB B ITOJIOKEHUSIX MEXyHAPOAHBIX cTanaapToB NCO
15489-1:2001 «Yupasnenue 3anucsiMu (JokymeHTaMu)», MCO
30300-300304 «Mudopmarius u nokymeHntamnus. CucteMbl
YIIPABJICHUS IOKYMEHTAMMU» M JIP. U UX POCCHICKUX aHAJIOTOB.

Pa3nen 3.
YHubUKams apxuBo-
BEUECKUX TEPMUHOB.

Hayunbie guckyccuun 1920-X IT. 0 KJIIOUEBBIX MOHATHUSX B
o0nacTtu apXuBHOTO jena. CTaHOBIEHUE apXUBOBETYECKOTO
tepmuHoBeneHus B 1980-¢ rr. Paboter 3. Xan-ITupa, b.C.
Nnuszaposa. 3akperieHne OCHOBHBIX OHATUH B HOPMaTUBHBIX
JIOKYMEHTaX OTpPAaciy, OCHOBHBIX ITPaBUJIaX pabOTHI apXHBOB B
1930-70-e rr. YHudukamus

nokymeHntoBeaueckoit repmunonorud. 'OCTe TOCT 16487-70,
16487-83, P 51141-98, P 7.0.8-2013 «JlokyMeHTOBE/ICHUEC U
apxuBHOE J1e710. TepmuHsbl 1 onpeaenenus». CioBapu
COBPEMEHHOM apXMBHOM TEPMHUHOJIOTHH B HAILIEH CTPAHE U 32
py6exxoM. [ToHATHSA: TOKYMEHT, apXUBHBINA JOKYMEHT (€r0 THUIIBI
Y BHUJIBI), apXUBHBINA (HOH] (€r0 BHUIBI), apXUB (€T0 BUIBI),
ApXUBHOE /1eJ10, YIIpaBJ€HUE JOKYMEHTaMH, TOCY1apCTBEHHbIN
apxuBHBIN QoHA (ycTap.), ApxuBHblil poux PO, ApxuBHBII
donn cyonekTa deaepanuu, NOATMHHUK, KOS, OpPUTHHAI.
TepmuHbI, PUKCHPYIOIIHE OCHOBHBIE APXHUBHBIE TEXHOJIOTHH.
Pa3BuTune apxuBoBeIUECKON TEPMUHOJIOTUH B KOHIE XX -
Hayasie XXI Beka CBA3U C pOCTOM TEXHOTPOHHOTO U
AIIEKTPOHHOI'O JOKYMEHTHUPOBAHUS, apXHWBOB TEXHOTPOHHBIX U
AIIEKTPOHHBIX IOKYMEHTOB, BO3HMKHOBEHMSI HOBBIX (popM
COOCTBEHHOCTHU Ha apXUBHBIE IOKYMEHTBHI.

TepmuHoIIOTHS B CTaHAAPTAX APYTUX OTPACIEH, CMEXKHBIX C
JAOVY u apXUBHBIM JI€JOM.

Juckycenn o TepMUHAX «IOKYMEHT», «3aIIUCh», «/1aHHBIEY,
«CBEJICHUS», «MH(DOpMAIUL», «MHPOPMALIMOHHOE COOOILIEHHE
U UX COOTHOILICHUHU.

Paznen 4. Crannap-
TH3AIUS XPAHCHUS
JIOKYMEHTOB Ha TpaJiu-
IHOHHBIX HOCUTEISIX

CranpapTusanus 1 yHU(UKaLKs CPOKOB XpaHEHUS JOKYMEHTOB.
HcTopust cTaHOBJIEHUS CUCTEMBI SKCIIEPTHBIX OPTaHOB U
HOPMAaTHBHO-METOJIMUECKOe 00eCTIeyeHHe ee JAesITeIbHOCTH Ha
coBpeMeHHOM dtarne. [lepeuHn TOKyMEHTOB: UCTOPHS U
knaccugukanus. [lepeynn ¢ ykazaHueM CpOKOB XpaHEHUS:
TUIIOBBIE, BEJIOMCTBEHHbBIE, IPUMEPHbIE, IEPEYHH JOKYMEHTOB,
MOJIeXKAIUX TOCTOSHHOMY (TOCYJapCTBEHHOMY) XPaHEHUIO U
JOJITOBPEMEHHOMY XPaHEHHIO, TUIIOBBIE U TPUMEPHbBIE
HOMEHKJIAaTyphl Jien. [IpumepHble MonoKeHus: 00 SKCIEePTHBIX
komuccusix. Permamentsl aestensaoctu LIDTIK.

HeiictByromue 'OCToI B 065acTu o0ecrieyeHus COXpaHHOCTH
JIOKYMEHTOB Ha TPaJULIMOHHBIX HOcUTeNax. TpeboBaHus K
3JaHHSIM U TIOMEILEHUSIM XPaHWIUIIA, UX 000PYAOBaHUIO.
TpeGoBaHus K pexxuMaM XpaHEHHsI TOKYMEHTOB: CAHUTapHO-
TUTHEHNYECKOMY, TEMIIEPATYPHO-BIa)KHOCTHOMY, CBETOBOMY U
oxpanHomy. [IpaBuiia mpoTHBOMOXKAPHOU O€30MTaCHOCTH
apxuBoB. TpeboBanus k 6ymare, 00JI0’)KKaM /1€, YIIaKOBOYHOMY
Marepuany. TpeOoBaHMs K U3BMEPUTEITHLHBIM TPUOOpaM.
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TpebGoBanus K KOHCEPBAIUM JJOKYMEHTOB. TEXHOJIOTHYECKUE
periaMeHThl 1 TPeOOBaHUS K CO3JIaHHUIO CTPAXOBOTo (PoHAA U
(boHJa 10JIb30BaHMSL.

CranjapTu3anys OnMcaHusi apXUBHbBIX JTOKyMEHTOB. [loHsTHE O
CIIPaBOYHO-IIOMCKOBBIX CUCTEMAX B apxuBax. VX Buabl U
Ha3zHaueHue. YHHU(UKaLus BUA0B CIPAaBOYHHUKOB. McTopus
CO3aHMsI €IUHBIX IPABUJI ONIMCAHUS ADXUBHBIX JTOKYMEHTOB B
Poccuu: oT auckyccuil 0 Hay4HbIX M UHBEHTAPHBIX OIUCSX 110
€IMHOM CHUCTEMBI HAy4HO-CIIPABOYHOTIO arrapara.
JuddepeHpoBaHHBINA MOAXO]] K ONMMCAHUIO aPXUBHBIX
nokyMeHToB. Knaccuduxanus nHPOpManoHHO-TIOMCKOBBIX
s361K0B. Kitaccudukaropsl JOKyMeHTHOM HHPOpMALIUU, UX
yHU(UKanus U penaktupoBanue. Cxema enHON Kinaccudpu-
Kalliy TOKYMEHTHOH WH(MOpPMAIMK IJIs1 CHCTEMAaTHUYECKIX
KaTaJIOrOB roCy/1apCTBEHHBIX apXuBOB. EnnHbli KitaccupukaTop
noxkymentHoit unpopmarmu (EKA). Co3znanust MexapXuBHBIX
AMUIIC B 1970-80-e roasl. becrezaypycHslii nouck. Te3aypycsl u
UX peAaKTUPOBAHUE.

Bausinue nHpopmaTu3anuy apXuBHOTO Jiejla U CETEBbIX
TEXHOJIOTUI

Ha co37aHre MH()OPMAITMOHHO-IIOUCKOBBIX CUCTEM B apXHBaXx.
MesxapXUBHBIN IOUCK U CTaHAAPTU3ALUS IIPABUII ApXUBHOTO
onucanus. CranaapTsl ¥ GopMaThl ApXUBHOTO OMMCAHUS.
Cranpaptusanus popmMaToB

ONMCAHUA JOKYMEHTOB M KaTerOpUaJIbHOTO ammapara: BIUSHHUE
CTaHJapTU3aLUU JI€JIONPOU3BOICTBEHHBIX METAIaHHBIX.
®opmatrel XML, EAD,

DTD. Crannapt ISAD(G) (1994). IIpuHiiun MHOTOYpOBHEBOTO
onucanusa. CoBpeMEHHBIE NTPaBUiIa ONIMCAHUS APXUBHBIX
JIOKYMEHTOB B PD.

CrangapTu3anys ydera apXuBHBIM JOKYMEHTOB: UCTOPHS
CTaHOBJICHUS M COBpEMEHHAasi HOpMaTHBHas 6a3a. Bnusinue
uHpOpMAaTH3aLMH yueTa Ha YHU(PUKAIUIO (OPMATOB YUETHBIX
JTAaHHBIX apXHBOB.

EnuHas aBTOMaTU3MPOBaHHAS CUCTEMA LIEHTPAIN30BAaHHOTO
ydeTa JOKYMEHTOB ApXHBHOTO (poHma PO.
ABTOMaTH3UPOBAHHBIN LIEHTPAJIBHBIN (POHAOBBII KaTaor.
CrangapTu3anys UCII0JIb30BAHNS apXUBHBIX JOKYMeHTOB. [Ipa-
BUJIa pabOTHI HCCieIoBaTeNlel B YUTAIbHBIX 3aJ1aX apXHBOB.
CranpapTu3anys ynpaBieHUs] apXUBHBIM JIEJIOM.
PernamenTanus paboTbl apXUBHBIX YUpPEKICHUN IO OKA3aHUIO
ycIIyr HaceseHnto. CucremMa M1aHOBO-OTYETHOM TOKYMEHTAIMH.

Pazpen 5.
CrangapTuzamnus
XpaHEeHUs ay/IMOBU3Y-
aJTbHBIX JOKYMEHTOB.

OO6ume TpeGoBaHUS K XPaHEHUIO KHHOJOKYMEHTOB, (DOTO/I0KY-
MEHTOB, TOKYMEHTOB Ha MUKpOo(dHIIax 1 MUKpOpHUIHMAX:
PEKUMBI XpaHeHHsI, 000pyI0BaHue Al XpaHeHUs], 00paboTKa B
nporiecce xpaneHus. [1opsaok XpaHEHUsT OPUTUHATBHBIX
JIOKYMEHTOB M CTPaXOBBIX

konuii. CTanaapTU3alusl yCIOBUN U PEKUMOB XPaHECHUS
pa3IMYHBIX BUJOB HOCUTENEH (IIJICHOYHBIC, MATHUTHBIE,
METaJUTMYECKHE TPAMOPUTUHAIIBI, BUI€0()DOHOTPAMMBI ).
TpeboBaHMs K yITaKOBOUYHBIM MaTepHaiaM (KOpoOKH 1
KOHTEIHepHI /151 KHHOIIJICHOK, (PUIbMOBBIX MaTEpHAJIOB 1
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MarHUTHBIX JICHT).

TpeGoBanwus k MmapkupoBke. CTaHgapTHU3ALNS
3BYKO3AIHCHIBAOIINX U 3BYKOCHUMAIOIINUX YCTPOUCTB.
CranpapTusanus TeJaeBeaTeabHON AeATeIbHOCTH U TpodiemMa
COXpaHEHHsI ayTUOBU3YAJIbHBIX JIOKYMEHTOB. Y CJIOBHUS
XpaHeHus: GUIBMOBBIX MAaTEPUAJIOB.

[TpaBuia paboThl apXUBOB C KHHO-, POTO-, POHOIOKYMEHTAMH U
Bujeodonorpammamu. OTpakeHre B HUX CIEIUPUKA
(bOoHIMpPOBaHNUS, KITACCUPHUKAINH, YIETa 1 OTIHCAHUS,
O0COOCHHOCTH KPUTEPUEB IKCIIEPTU3BI IICHHOCTH H
WCIIOJIb30BaHUS ay/IMOBU3YaJIbHBIX JJOKYMECHTOB.

Paznen 6.
Cranmapruzamus
XpaHeHI/ISI HayLIHO-TeX-
HUYECKUX TOKYMEHTOB

Enunelie cucTeMbl HAy4HO-TEXHUYECKOM TOKYMEHTAllUH: KOH-
CTPYKTOPCKOM, TEXHOJIOTUYECKOM, IIPOEKTHOM, HAyYHO-
HCCJIE0BATENBCKON U UX BIMSHUE HA CTaHIAPTU3ALUIO
XpaHEeHHUsl apXUBHBIX JOKyMeHTOB. [IpaBuina paboThl ¢ Hay4HO-
TEXHUYECKON JOKYMEHTALMEN B apXUBAX OpTraHU3aALNMI U
rOCyJapCTBEHHBIX apXHBax: 0COOEHHOCTH (POHIUPOBAHMS,
KJaccu(pUKauu, SKCIEPTU3bI IEHHOCTH, OTIMCAHMS U
MCII0JIb30BaHUsI HAYYHO-TEXHUUYECKOM ToOKyMeHTaunu. OyHkunu
ciyx0b1 HT/] oprannzanuu. TpeboBanus k xpanenuto HT /L.

Paznen 7.
Cranpapruzamus
XpaHEHUsl JTOKYMEHTOB
Ha MaIIUHHBIX
HOCHUTETISIX
(97IEKTPOHHBIX AOKY-
MEHTOB).

CraHoBIIeHHE apXUBOBEACHUS MATMHOUYUTAEMBIX JIOKYMEHTOB B
Hamielt ctpane B 1980-e rosl 1 ero BIMsIHUE Ha
CTaHJapPTHU3AIUIO APXUBHOTO Jiena. TepMUHBI «MAIIMHOYHAEMBbIil
TIOKYMEHT», «JIOKYMEHTBI Ha MAITUHHBIX HOCUTEISIX)» U
«QIIEKTPOHHBIN TOKYMEHT», «3JIEKTPOHHBIA apXUB», «apXUB
AJIEKTPOHHBIX JIOKYMEHTOBY, «apXHUB O POBAHHBIX
JOKyMeHTOBY». CTaHAapTHU3alUsl XPaHEHHs! IOKYMEHTOB Ha Ma-
mHEBIX HocuTelsax B 1980-e roxasr B CCCP: ocobeHHOCTH
XpaHEeHHUs, yueTa, onucanus. Pexxnumbl XxpaHeHHs. Y TaKOBKa,
obopynoBanue st XxpaneHus. [TonckoBbie XapaKTEPUCTHKU
JOKyMeHTOB. FOpuanueckas cuia 10KyMeHTa

Ha MalIMHHOM HocuTelne. [lepedunn ToKyMeHTOB, CO3aBaeMbIX
ACY.

MexayHapoaHbIe CTaHIAPTHl U MOJIEIIbHBIE 3aKOHBI, CBS3aHHBIC
C IEPEXOJOM K «JIEKTPOHHOMY MPABUTEIBCTBY» U
ANIEKTPOHHOU Toprosie. CTaHmaapTHU3AIMN METATaHHBIX U
(hopMaTOB IEKTPOHHBIX JOKYMEHTOB IS UX JIOJITOBPEMEHHOTO
xpanenus. Crangapt UCO 16175 «udopmanus u
nokyMmeHTarus. [[puHIune! v QyHKIIMOHATBEHBIE TPEOOBAHUS K
JIOKYMEHTaM B 2JICKTPOHHOU O(HCHOM Cpenie» U IpyTrue.
XpaHeHHe MEKTPOHHBIX TOKYMEHTOB B paMKax (hefepaabHbIX
1eneBbIX nporpamm «nektponHas Poccus 2002-2010»,
«Hudopmanmonnoe odmectso (2011—2020 roasr)» u
KOHIIEIIIUH 3JIEKTPOHHOTO MpaBUTENLCTBA B PD. JKu3HeHHBII
uki OJ1 B crangaprax [OCT P-52 224-2004, TOCT P 15489-1-
2007. OyHKIMOHATBHBIE H TEXHUYECKHE TPEOOBAHUS K
CUCTEMaM DJIEKTPOHHOTO JOKYMEHTO000pOTa U UX POJIb B
COXPaHEHMHU ANIEKTPOHHBIX TOKYMEHTOB. Y HU(PUKAIISL
(dbopMaTOB NEKTPOHHBIX JOKYMEHTOB U UX METaJaHHbIX B PD
Ha coBpeMeHHOM dTtare. CTanaapTu3amus TpeOoBaHUM K
XPAHEHUIO JIEKTPOHHBIX TOKYMEHTOB Ha Pa3JIMYHbBIX BUIAX
HOCHUTEJICH, OTpaKECHHE CTICIM(PUKN KIaCCU(PUKAIINH,
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HKCIEPTU3BI HEHHOCTH, YUeTa, OMMMCAHUS U UCTIOJIb30BaHUs
AJIEKTPOHHBIX APXUBHBIX JIOKYMEHTOB B MEXKyHAPOIHBIX
CTaHAapTax, UX POCCUHUCKUX aHAJIOraX, OCHOBHBIX MPaBHIIaX
paboThI apXMBOB U MeToandeckux pekomennauusx BHUNIA/L.
[Ipo6Giiema pernaMeHTauu TpoLeayphl YI0CTOBEPEHUS
IOPUAMYECKOMN CHJIIBI 3JIEKTPOHHOTO JOKYMEHTA B IIPOLECCE
JOJITOBpEMEHHOT0 XpaHeHus. CTaHaapTH3aIUs MUTPALUU U
KoHBepTauuu JD/1.

4. O0pa3oBaTe/ibHbIe TEXHOJOTHU

No Buouv yueonuvix
Haumenosanue pazoena N OopaszosamenvHbie MEXHON02UU
n/n 3anamuil
1] 2 3 5
1. |Bseoenue Jlexyus 1. Bsoonass  nexyus ¢ ucnoavzosanuem
sudeomMamepuanios

Camocmosmenvt Koncynomupoeanue u npogepka oomawnux
as paboma 3a0anuii OCpPedCcm8oM INeKMPOHHOU NOUMbL

2. |Paszoen 1. Jlexyus 2. Jlexyus-eusyanuzayus ¢ npumeHeHuem ciauo-

Hcmopusa cmanoap- npoexmopa.

MU3aYUU APXUEHO20 Iloozomoska k KonmpoabHol pabome.

oena 6 P®. Camocmosamenvu
as paboma

3. [Pazoen 2. Jlexyus 3. Jlexyus-eusyanuzayus ¢ npumeHenuem ciauo-

Opeanuzayus npoexmopa.

cmaunoapmu3a- Iloozomoska k KonmpoavbHoll pabome.

yuu apxueHozo oena 8

P®. Hcmounuxu  no

cmaunoapmuzayuu Camocmosmenvt

apxuenozo oena 8 P®. as paboma

4. |Pazoen 3. Jlexyus 4. Jlexyus-eusyanuzayus ¢ npumeHeHuem ciauo-

Vuuguxayua apxusoseo npoexmopa.

YecKUx mepmMuHo8. Kouncynomupoeanue u npogepka oomawHux
Ilpakmuyeckoe  |3a0anuil nOCpeOCmeoM NeKMPOHHOU NOUMb.
saunamue 1. Buvinonnenue npaxmuueckoeo 3a0anus no

ananuzy mepmuronozcuveckux ' OCTos.
Iloocomoska Kk KOHmMpOILHOU pabome U
Camocmosmenvu |3anonnenuto paboyeti mempaou.
as paboma
5 |Pasoen 4. Cmanoap- Jlexyus Jlexyus ¢ paz6opom KOHKpemublxX cumyayutl.
musayus XPAHEHUs1|5, Buinonnenue  npaxkmuueckoeo  3a0amusi  no
QOKyMeHmOos Ha mpaou- ananuzy — npasun  pabomsl  apuxeos U
YUOHHBIX HOCUMENSX cmanoapmos.
Camocmosmenvn |Koncynemuposanue u npogepka O0OMAUIHUX
as paboma. 3A0aHUL NOCPEOCMBOM DJIEKMPOHHOU NOUMbI.
Iloocomoska «  KoHmMpOILHOU  pabome U
3aNONHEHUI0 paboyell mempaou.
6. |Pasoen S.\Jlexyus N Jlexyus ¢ paz60pom KOHKPEMHbIX CUMYAYULl.
Cmanoapmuzayus 6. Buvinonnenue  npaxkmuueckoco — 3a0aHus  no
XpaHeHus ayouosusy- aHanuzy — npasun  pabomel  apxXueos U
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ANIbHLIX OOKYMEHMO8. CMaHoapmos.
IIpaxmuueckoe Kouncynomuposanue u npoeepka oomawnux
3anamue 2 3A0aHULL NOCPEOCMBOM DJIEKMPOHHOU NOUMbI.
Iloozcomoska Kk KOHMpOIbHOU pabome U
Camocmosmenvt |3anonneruro paboueti mempaou.
as paboma.

7. |Pazoen 6. Jlexyua N Jlexyus-eusyanuzayus ¢ npumeHeHuem ciauo-
Cmanoapmusayus 1. npoexmopa
XPpAHERUA HAYYUHO-MeX- Kouncynemuposanue u npogepka Oomawnux
HUYECKUX OOKYMEHIMO8. 3aA0aHUll NOCPEOCMBOM JIEKMPOHHOU NOYUMbI.

Camocmosmenvh Iloozomoska Kk KOHMpPOIbHOU pabome U
as paboma. 3anoaHenuro pabouel mempaou.

8 Pazoen 7. Jlexyusa Ne 8. Jlexyus ¢ paz6opom KOHKpemubixX cumyayuil.
Cmanoapmusayus Buvinonnenue npaxkmuueckoco 3adanusi no
Xpamnenus — OOKYMEHMO8 amanuzy — npasun  pabomel  aApXueos - U
Ha Mawunnvlx |l lpakmuueckoe  |cmanoapmos.

HOCUmMesx sauamue 3. Kouncynomuposanue u npoeepka oomawnux

(31€eKMPOHHBIX 3a0aHUll NOCPEOCMBOM JIEKMPOHHOU NOYUMbI.

O0OKYMEHMO8). Camocmos- Iloocomoska Kk KoHmMpoObHOU pabome U
menvHas paboma. |3anoHeHuI0 pabouet mempaou.

5. OneHka mIaHNupyeMbIX pe3yJIbTATOB 00y4eHH s

5.1. Cucrema onileHUBaHUA

®opmMa KOHTPOJIS Makec. K0JIM4eCTBO 0aJ110B
3a ogny padorty Bcero
Texymuii KOHTPOIIb:
- ONpPOC HA NPAKMUYECKOM 3AHAMUU 5 6annos 30 6annos
- KoHmponvHas paboma (pegepam) 10 10 6annos
- pabouas mempaowv cmyoenma (memwt 1-3), |5 6ainos 20 6annos
/151 cmyoenmos 3aounoco omoenenus 1-4
IIpomexxyTouHas arrecranus 40 bannos
(3auem c oyenxoti )
Hroro 3a cemectp (Oucyuniuny) 100 6annos
3a4ém ¢ OUEeHKOU

ITomy4eHHBIN COBOKYITHBIN PE3YJIbTAT KOHBEPTUPYETCS B TPAJAUIMOHHYIO IIKATY OLIEHOK U B
mIKany oneHok EBporeiickoii cuctemsl nepeHoca 1 HakomieHust kpeautos (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBHM € TabIUIIEH:

100-6annbHas TpajuiHOHHas mKaa Ixana
mIKajga ECTS
95— 100 OTimm4yHO A
83-94 B

68 — 82 Xopouio 3aYTEHO C

56 — 67 y D
5055 JIOBJICTBOPUTEIILHO E
20-49 FX
0-19 HeynonerBoputenbHO HE 3a4TE€HO =
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5.2.KpuTtepun BbICTABICHUS OLICHKU MO TUCLUUILINHE

Banany/
HIxkana
ECTS

Onenka nmo
JTUCIHUILINHE

Kpurepum oueHku pe3yjbTaToB 00yUYeHHS 110
AMCHMILINHE

100-83/
A.B

«OTIIMYHOY/
«3a4TEHO
(oTI4aHO)»/
«3a4TEHO»

BricTaBmisiercs 00y4aromeMycsi, €Cii OH TITyO0KO u
IPOYHO YCBOWJI TEOPETUYCCKUN U MIPAKTHUYCSCKHH
MaTepuall, MOXKET MPOJIEMOHCTPHPOBATH ITO Ha 3aHATHIX
U B XOJIC POMEKYTOYHOM aTTECTAIIH.

OOyyaromuiicsi KICYEPIIBIBAIONIC ¥ JIOTMYECKU CTPOITHO
u3jaraet y4yeOHbIi MaTepHrall, yMEET yBSI3bIBATh TEOPHUIO C
MPaKTUKOM, CIPABIISCTCS C PEHICHUEM 3a/1a4
poeCCHOHATHLHON HAIIPABICHHOCTH BHICOKOTO YPOBHS
CJIOKHOCTH, IPaBUJIIBHO 000CHOBBIBAET IIPUHATBIC
peIICHHS.

CB00OIHO OpUEHTHPYETCSI B YU€OHOH 1
npodeCcCUOHATILHOM JIUTeparype.

OneHka no JUCHUILTMHE BBICTABIISAIOTCS 00y4daromeMycs ¢
y4€TOM PE3YJIBTATOB TEKYIEH U IPOMEKYTOUHON
aTTeCTalUu.

Komrniereniuu, 3aKkpeni€éHnble 3a JUCUUILTMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKUI».

82-68/

«XOpOMIO»/
«3a4TEHO
(xopor10)»/
«3a4TEHO»

BeicraBinsiercst 00ydaromemMycsi, €Ciii OH 3HaeT
TEOPETUUYECKUH U MPAKTUYECKUN MaTepHall, F(PaMOTHO U 110
CYILIECTBY M3JIaraeT €ro Ha 3aHATHUSAX U B XOJI€
IIPOMEKYTOUHOM aTTECTalluH, HE TOIYCKas CYIIECTBEHHBIX
HETOYHOCTEH.

OOyuaromuiicss IpaBUIbHO PUMEHSET TEOPETHUECKHE
MIOJIOKEHUS MTPU PEIICHUH TPAKTHYECKUX 3a/1a4
npogeccnoHaIbHON HAIIPABICHHOCTH PA3HOTO YPOBHS
CJI0KHOCTH, BJIaJIe€T HEOOXOIMMBIMHU ISl 3TOTO HaBbIKAMU
U IpUEMaMH.

JlocTaTOYHO XOpOILIO OPUEHTUPYETCS B yUEOHOM U
npogeccuoHaIbHOM TUTeparype.

OneHka no JUCIHUIIMHE BBICTABJISAIOTCS 00y4daromeMycs ¢
Y4€TOM PE3YJIBTATOB TEKYIEH U IIPOMEKYTOUHON
aTTeCTalUU.

Komnerenmuu, 3akpenia€HHble 3a AMCHUIIIMHOM,
c(OpMHUPOBAHBI HA YPOBHE — «XOPOIIHIIY.

67-50/
D,E

«yIOBIETBOPH-
TEITbHOY/
«3a4TECHO
(ymoBneTBOpH-
TEJIBHO)»/
«3aUTEHO»

BrictaBnsiercs o0yyarommemMycs, €ciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUI U IPAKTUYECKUN MaTepual,
JIOMYCKAET OT/AEIbHBIE OMINOKH MPH €ro U3JI0KEHUHU Ha
3aHATHUAX U B XOJ€ IPOMEXYTOYHOM aTTECTALINH.
OOyuaronuiics UCTIBITHIBACT ONpPEIEIEHHBIE 3aTPYAHEHUS
B IPUMEHEHHNH TEOPETUYECKUX IOJI0KEHUN ITPU PEIICHUH
MPAKTUYECKHX 337124 MPO(HeCcCHOHAIbHON HApaBIEHHOCTH
CTaHapTHOI'O YPOBHS CIIOKHOCTH, BJIAZICET
HEOOXOAUMBIMU JJIS1 3TOT0 Oa30BBIMH HABBIKAMU U
MPUEMAMHU.

JleMOHCTpHpYET 10CTaTOYHBIN YPOBEHb 3HAHUS y4eOHOM
JUTEPATYpPhl IO TUCLUIUIAHE.
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banabl/ Ouenka no Kpurepum oueHku pe3yjbTaToB 00y4YeHHS 110
Hlxana AMCHMILINHE AMCHMILINHE
ECTS

OreHka o JUCIUILIMHE BBICTABIISIOTCS 00yYaIOMEeMYyCst ¢
y4€TOM pe3yJIbTaTOB TEKYILIEH 1 MPOMEKYTOUHON
aTTeCTaIUu.

Komnerenmuu, 3akperniéHable 3a AUCIUTIIMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «IOCTATOYHBIN).

49-0/ «HEYJOBIETBOpPHUTE | BricTaBisieTcst oOydaronieMycsi, €ciii OH He 3HaeT Ha
F.FX JILHO»/ 0a30BOM ypOBHE TEOPETUUSCKHUI M MPAKTUICCKUI
HE 3a4TEHO MaTepual, JOIMyCcKaeT TpyObie OMUOKH MIPH €ro
W3JI0)KCHUU Ha 3aHATHIX M B XOJI€ TPOMEXKYTOUHOM
aTTeCTallUN.

OOyuaronuiics: UCTIBITHIBAET CEPhE3HBIE 3aTPYIHEHUS B
IIPUMEHEHNN TEOPETUYECKUX TOJI0KEHUI IIPU PELIEHUN
NPaKTUYECKUX 3a/1a4 IPO(PECCUOHATIbHON HAlPaBIEHHOCTH
CTaHJAapPTHOI'O YPOBHS CIIOKHOCTH, HE BIaIEET
HEOOXOIMMBIMH ISl 3TOIO HABBIKAMH U IPUEMAMH.
JleMoHCTpHpYET (pparMeHTapHbIC 3HAHUS YIeOHOH
JUTEPATYypPBl IO JUCLUIUINHE.

OneHka 10 JUCLUIUIMHE BBICTABIISAIOTCS 00Y4arOLEMYCs C
Y4€TOM pE3yJIbTaTOB TEKYLIEH U POMEKYTOYHON
aTTeCTalUu.

KomnereHuu Ha ypoBHE «I0CTaTOYHBINY, 3aKPETUIEHHBIE
3a TUCIUIUIMHOM, HE CPOPMUPOBAHBI.

5.3. OueHouyHble cpeacTBa (MaTepHAaJibl) ISl TEKYLero KOHTPOJIsSl ycleBaeMoCTH,
NPOMEKYTOYHOM aTTecTAlMU 00y4aI0IIMXCS 110 JUCHHUILIMHE

IIpumepHbIe TeMbI 1JIs1 HTOTOBOI KOHTPOJIbHOI padoThl

1.Vaudukanus U cTaHTApTU3AMUsd TCPMUHOJIOTHU apXUBHOTO Jea (HOPMAaTHBHBIC NOKYMEHTHI, CTAHIAPTEHI,

METOAMYECKIE Pa3pabOTKH, OCHOBHBIC TEPMUHBI M H3MEHEHHE UX Ae(DHHUIIHIA).

2. Crampgaptuzanus OO0CCIICYCHHS COXPAHHOCTH ApXUBHBIX JOKYMEHTOB Ha TPAAHIIMOHHBIX HOCHUTEISX

(HOpMaTHBHEBIC TOKYMEHTHI, CTAaHIAPTHI, METOAMYECKHIE Pa3paOdOTKH, OOBEKTHl CTaHIAPTH3AINHU, TPEOOBAHUS K

OpTaHU3aAINH XPAaHCHUS, PSKAMBI XPAaHEHHUS, MEPOIPUSATHS [0 00SCIICYCHHUIO COXPAHHOCTH).

3. CraHmapTel, peryjIHpYIONINE XpaHEHHWE 3JICKTPOHHBIX IOKyMeHTOB. (McTopws, HOpMATHBHBIC JOKYMEHTEHI,

CTaHJApPTHI, METOJUYCCKUE Pa3padOTKH, OOBEKTHI CTAHIAPTU3AIMH, OCOOCHHOCTH KJIACCH(HKAINHU, SKCICPTH3BI

[IEHHOCTH, OMHCAaHUSA M Y4YeTa, Clernupuieckrue TpeOOBaHHWS K XPaHEHHUIO IO CPAaBHEHUIO C JIOKYMEHTAMH Ha

TPaJUIIMOHHBIX HOCUTEIISX ).

4. CrangapTu3anus XpaHEHUs HAyYHO-TEXHHYECKOW JOKyMEHTalud (MCTOpHUs, HOPMATHBHBIE JIOKYMEHTHI,
CTaHAaPTHl, METOANYECKHE Pa3pabOTKH, OOBEKTHI CTaHAAPTU3AINN, OCOOCHHOCTH KIIACCU(PHUKAIIUHU, SKCIIEPTH3BI
IIEHHOCTH, OMHCAaHUS W y4eTa, cnenuduueckue TpeOOBaHUS K XPaHEHHUIO MO CPABHEHHIO C JOKyMEHTaMH Ha
TPaJUIIMOHHBIX HOCUTEIISX ).

5. Crangaptuzanus XpaHEHHs ayJIHOBU3YaIbHBIX JOKYMEHTOB (MCTOPHSI, HOPMATUBHBIC JOKYMEHTHI, CTaHIApPTHI,
MeTOINYecKue pa3paboTKu, 0OBEKTHI CTAHIAPTH3AINN, OCOOCHHOCTH KIacCU(PUKAIUU, SKCIEPTU3bl IIEHHOCTH,
OTIMICAaHUA H y4eTa, CrielupuiIecKkiue TpeOOBaHHUS K XpPaHEHUIO 10 CPaBHEHHIO C JOKYMEHTaMH Ha TPaJAUIIMOHHBIX
HOCHTEJISIX).

6. CranmapTusanms KOHCEpPBALMHE M PECTABPALNN TOKYMEHTOB (MCTOPHs, HOPMATHBHBIC JOKYMEHTHI, CTAHIAPTHL,
METOINYECKUE pa3pabOTKU, OOBEKTHI CTAaHAAPTH3AINH, OCHOBHBIE METOBI ¥ MIX DBOJIIOIINS).

7. CrangapTuszanus KjaccupuKaIuu JIOKYMEHTHOMN HHpOpMALIUH.
YHauduupoBaHHbIe npaBuIia i TIPUHIIHIIBI OIHCAaHUS APXUBHBIX
JIOKYMCHTOB B HAIlICH CTPaHE U 32 PYOCIKOM.
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Bomnpocs! 1/ TpoMe:KyTOUHOI aTTecTalMu

3HaueHHe U POJIb CTAHAAPTU3AIMH B Pa3BUTHN apXUBHOTO fena B PO.

OCHOBHBIE 3Talbl Pa3BUTHS CTaHIAPTH3ALUH.

HopmaTuBHO-TIpaBoBoe obecrieueHne crangapTuzaniu B PO.

OO1mas cTpyKTypa 1 HalpaBJICHHS AESTEIbHOCTH OCHOBHBIX OPTaHOB 110 CTaHAapTu3auuu B PO.
OO1mas XxapakTepuCTHKa CTaHIapTOB.

[MonsTus «apXUBHBIN JIOKYMEHT», «apXuBy, «apXHUBHBIN houny,
«noKkyMeHTanbHbIN GoHa» B Tepmunonorndeckux 'OCTax 1980-90-x rr.

7. OOmast XapakTepuCTHKa U KiacCH(UKaLUs CTAaHAapTOB B 00JIaCTH apXUBHOTO JIeIa.

8. CranpmapTu3anusi OCHOBHBIX aPXHBOBEIUYECKUX TEPMHHOB.

9. CrannapTusanus TepMUHOIOTHH TEXHOTPOHHBIX APXHBOB H JIOKYMEHTOB.

10. TpeGoBaHMs K pe’KUMaM TOCYJapCTBEHHOTO XPAaHCHUS JOKYMEHTOB Ha OyMa)XHBIX HOCUTEIISIX.
11. TpeGoBaHMs K XpaHCHHUIO JOKYMEHTOB Ha IJICHOYHBIX HOCHTEIIAX.

12. TpeboBaHMs K XpaHEHHIO OPUTHHAIOB U CTPAXOBBIX KOMUH ()OTOJOKYMEHTOB.

13. PerymameHTamys XpaHeHHs! JOKYMEHTOB Ha MAIIMHHBIX HOCHTEIISX.

14. YOpunuueckas cuiaa JOKYMEHTOB Ha MAIlTMHHBIX HOCHTEIISX.

15. TpeGoBaHUs K 007I0KKaAM JEJT IIUTEIBHBIX CPOKOB XPaHCHUSI.

16. TpebOoBaHMs K XpaHEHHIO OPUTHHAIOB U CTPAXOBBIX KOMUH KHHOJZOKYMEHTOB.

17. O6ume TpeOoBaHUS K IMOKAPHOI 0€30IIaCHOCTH apXHBOB.

18. TpeOGoBaHMs K MICHOYHBIM M MarHUTHBIM HOCUTEISAM M MX yHakoBke. [IpaBuiia yuera u XpaHeHHS TOKYMEHTOB
ECK/I.

19. IlpaBuna y4era u XpaHEHUs IPOCKTHON JOKYMEHTAIHH.

ok whPE

20. TpeOoBaHMs K XpaHEHUIO HAyYHO-UCCIIEI0BATEIbCKUX JTIOKYMEHTOB.

21. CraHpapTu3anus CpOKOB XpaHEHHs JOKyMeHTOB. CTaHAapTH3alMs y4eTa apXUBHBIX JOKYMEHTOB.
22. CraHpapTu3alys yOpaBJICHHUs] apXUBHBIM JEJIOM.

23. CraHpapTu3aius ONMCaHMsl apXUBHBIX JIOKYMEHTOB.

6. YuyeOHO-MeTOAMYECKOEe M HH(POPMALMOHHOE 00ecneYyeHrue TUCIHIIIMHBI

6.1. Crnucok MCTOYHMKOB U JIUTEPATYpPbI
1.cTounuku

1.1. OcHOBHBIE

1.1.1 HopmaTuBHBIE aKTbI

@enepanbHblii 3akoH oT 27 ngekabps 2002 roma Ne 184-d3 «O TexHHYECKOM
perynupoBanun» // Codpanue 3akoHonarenbcrBa Poccuiickoit @denepanuu. 2002. Ne 52. Y. 1 (30
eKaops).

®enepanbHblil 3akoH OT 22 oKT. 2004 1. Ne 125-03 «O06 apxuBHOM jaene B Poccuiickoit
®enepanuny // Poc. raz. — 2004. — 24 okT.

[lepeueHb THUMOBBIX YHPABIEHUYECKHX aPXUBHBIX JOKYMEHTOB, OOpa3yloImIUXcs B
IIPOLIECCE NIEATENBHOCTH TOCYJApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAaMOYINPAaBICHUS U
opraHusaiuii, ¢ ykazanuem cpokoB xpanenus. Pocapxus BHUNIAJI. M., 2010.

[IpaBuia opraHuM3anMM XpaHEHHMs KOMIUIEKTOBAHMS, YydeTa UM MCIIOJIb30BAHMS
T0KyMeHTOB AD P® n apyrux apXWBHBIX JTOKYMEHTOB B TOCYJAPCTBEHHBIX U MYHUIMIIAJIBHBIX
apxuBax, My3esx, oubnmorekax, opranuzauusx PAH. M., 2007. 100 c.

1.1.2. CtanaapTsl MEXIyHapOAHBIE U MEKIOCY1aPCTBEHHBIE.

I'OCT 7.65-92 MexrocynapcTBeHHbIH cranaapT. Cucrtema cTaHAapToOB 1O WH(OpPMAIIHH,
oubmoreuHomy u wm3gatenbckomy neny (CHUBUI). KunomoxkymeHThHI, (OTOAOKYMEHTHI M
JNOKYMEHTbl Ha Mukpodopmax. OOmme TpeOoBaHHS K apXMBHOMY XpaHeHHUIo. I[IpuHsT
MexrocynapcTBeHHbIM COBETOM IO CTAHIAPTH3ALNHN, METPOJIOTUU U CEPTH(GUKAINH (ITPOTOKOT
Ne 2 ot 5 maprta 2002 r., no nepenucke). Beenen B neiictaue -01.01.2003. M.:2002.
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OOmmii MeXAyHapOIHBIA CTAaHAAPT OIMUCAHUSA APXMBHBIX JOKYMEHTOB. YTBEpXKICH
ClieliMaaIbHON KOMHUCCHer no cranaaptam onucanus. Ctokrosbm, [Benus, 21-23 suBaps 1993
r./ MexayH. coBeT
apxuBoB. OtraBa, 1994, International Standard Archival Description, ISAD (G).

I'OCT 7.68-95. MexrocynapctBennsiit crannapt. CUBU/l. ®oHo- u BUI€OAOKYMEHTHI.
OO6mue TexHuyeckue TpeOOBaHUS K apXUBHOMY XpaHeHuI0. [IpuHsaT MekrocynapcTBeHHBIM
CoBeToM MO CTaHIApTU3ALUH METPOJOTHH M cepTUUKanuu, NpoTokon Ne7-95, BBeneH B
nericteue C 01.07.96. M, 1996.

I'OCT 7.50-2002 MexrocynapctBenHslid cranaapt. CUBM/I. KoncepBanus 10KyMEHTOB.
O6mue TpeboBanus. Ilpunar MexrocynapctBenHbiM CoBeTOM MO  CTaHAApTH3ALUMU,
MeTposiornu U ceprudukanuu (mpotokon Ne 2 or 5 mapra 2002 r.) Beaen B neiicTBue
01.01.2003.M.:Cranmaptundopm, 2003.

NCO 11799:2003 Mexnynapoausiii crangapt. Mudopmamus M JTOKyMeHTaluUs.
TpebGoBaHusi K XPaHEHUIO aPXUBHBIX U OUOIMOTEUHBIX MAaTEPUAIIOB. / Komnanus
«TexHopmaTuB», IEpeBO] Ha pycckuil s3bIk, 2005; [lepBoe n3a. 15.09. 2003. M., 2005.

I'OCT 3.1001-2011. MexrocynapCcTBEeHHbIH CTaHJAPT. Ennnasa cucreMa
TEXHOJIOTM4eCcKoM aokyMeHTauuu. OOmue nonoxkeHus. llpunar  MexrocynapcTBeHHbIM
COBETOM 10 CTaHIAPTHU3AIMH, METPOJIOTHHU U cepTrduKanuu (mpotokon ot 12 mas 2011 r. N 39)
Brenen B geiicteue 01.01.2012.M.:Crannaptundopm, 2011.

I'OCT 2.501-2013 ECK/I. MexrocynaptBensiii crannapt. [IpaBuna yuéra u xpaHeHus.
VYTBepkaeH MexXrocyjapcTBEHHbBIM  COBETOM IO  CTaHJApTU3allUM, METPOJOTMU U
cepruduxanmu (mporokon Ne 58-I1 or 28 aBrycra 2013 r.) Breaen B aeiictBue 01.06.2014.
.M.:Crangaptundopm, 2014,

1.1.  3.Cranparpsl HalMOHAJIbHbBIE

I'OCT P 51141-98. Jlenonpon3BoacTBO U apXuBHOE zie0. Tepmu-

HBI U onpesiesieHust. Y TB. moctaHoBieHueM ['occranmapra P® ot 27 despans 1998 r. N 28 ¢ 1
sauBaps 1999 r . Ormenen npukazom Poccranmapra ot 17 oktsabps 2013 r. N 1185-ct . M.:
I'occrannapt Poccun, 1998. 7 c.

I'OCT 7.55—99. Cucrema ctanaptoB 1o uapopmanuu, 6udimo-

TeqyHoMy U uznarenbckoMmy neny (CUBMJL). OcHoBHble TpeOoBaHUS/ YTBEpKACH MPUKa30M
I'occranpapra Poccun ot 16.02.2000, BBenen Baerictue ¢ 01.01.2001. M., 2001.

I'OCT P 1.12-2004. TI'ocynapcTBeHHas cucTema craHaaptusauuu Poccuiickoit denepanuu.
CranpapTusanys U CMEXHBIE BUIBI IEATENBHOCTH. T€PMHMHBI M ONpPENENEHUA. Y TBEPKIEH
npuka3zom Pocccranaapra ot 30 nexadpst 2004 r. N 159-ct. Beenen B aeiictsue ¢ 01.07.2005.
M.: T'occrannapt, 2005. 33 c.

rocr P 1.5-2004 Crangaptuzamuss  Poccuiickoit  ®@epeparuu.  CTaHIapThl
HalMoHalbHBIE. [IpaBuiia MOCTpOEHUS, U3JI0KEHHS, OPOPMIICHHS U 0003HAYCHUS. Y TBEpXKJIEH
npukazoM denepasbHOrO areHTCTBA MO TEXHUYECKOMY PETYyIMPOBaHUIO U MeTposiornd oT 30
nexabps 2004 r. Ne 155-ct. M.: UIIK Uzn-Bo crangaptos, 2005. 24 c.

I'OCT P HCO 15489-1-2007 CHUBU]J. VYmpaBnenue goxkymeHTamu. OOmime
TpeboBanus». Mnentnuen mexayHapoanomy cranaapry MCO 15489-1:2001 "Wudopmanus u
JOKyMeHTaIus. Ynpasinenue 3anucsamu. Oome nonoxenus” (ISO 15489-1:2001 “Information
and documentation - Records management - General"). YTBepkieH u BBEIeH B JCHCTBHE
[Tpuxazom denepanbHOrO areHTCTBA MO TEXHUYECKOMY PEryJIHMpPOBAaHUIO M METPOJOTUU OT 12
mapta 2007 r. N 28-ct M.: Crangaptundopm, 2007. 32 c.

I'oCt P 52294—2004. VYmnpasneHue opraHuzanuend. OJIEKTPOHHBIA PpPETJIaMEHT
aJIMUHUCTPATUBHOM U CITyKeOHOH nesTensHocTH. OCHOBHBIE MOJIOKEHUsT/ Y TBEPKICH U BBEJICH
B nerictBue [locranoBnenuem ['occranmapra Poccun ot 29 nexadpst 2004 r. Ne 138-ct. M.: UTIK
W3narensctBO cTangaptos, 2005.

I'OCT P 13.1.107-2005. Pemnporpadus. Muxporpabus. MuxpopopMbl apXUBHBIX
NOoKyMeHTOB. OOmire TexHuueckue ycnoBus. YTBepxkaeH lIpukazom denepanbHOTO areHTCTBA
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[0 TEXHUUYECKOMYpPETYJIHpoBaHU0 U MeTposnoruu or 7 uronsd 2005 r. Ne 185-ct. BBenen B
nericteue 12.01.2005.M.:Crangaptundopm, 2006.

I'OCT P 7.0.2-2006 Cucrema cranmaproB mo wuHpopManuu, OUOIMOTEYHOMY WU
uznatenbekoMmy aeny. KoHcepBamusi JOKYMEHTOB Ha KOMHOakT-Auckax. OOmiue TpeOoBaHUA.
VrBepxkaeH Ilpukazom @enepaJlbHOrO areHTCTBa II0 TEXHUYECKOMY PpEryJIMPOBAaHUIO U
MetpoJiorun ot 7 anpens 2006 r. Beenen B aeiictue 01.01.2007.M.:Crannaptundopm, 2007.

Iroct P HCO 23081-1-2008 CHUBUI. Ilpouecchl ynpaBiaeHHs AOKYMEHTaMH.
Mertananusie s fokymeHToB: Yacts 1. [Ipunnumnel. M.: Ctangaptuadopm, 2008.

I'oCT P 1.7-2008 Crangaptuzauus B Poccuiickoii ®@enepauuu. CraHgapTsl
HanmoHaybHbIE Poccuiickoit @enepanuu. [IpaBuna
opopmieHus U 0003HAUEHUS MPH pa3padOTKE HAa OCHOBE NPUMEHEHHS MEXIYHApOIHBIX
CTaHJapTOB.

I'OCT P UCO 22310-2009. CUBU/I. PykoBoacTBO aiis pa3pabOTUYMKOB CTAaHAAPTOB TIO
dbopMynupoBaHuio TpeOOBaHUH K yrpaBieHHo fJoKyMeHTamMmu». M.: Ctangaptundopm, 2009.

I'OCT 21.1003 — 2009. Cucrema nOpOEKTHOW JOKYMEHTAllUM JJIsi CTPOUTENIbCTBA
(CITAC). Yder u xpaHeHHe MPOEKTHON MokyMeHTaruu. YTBepxkaeH I[lpukazom @enepaibHOTO
areHTCTBAa 110 TEXHUYECKOMY perynupoBaHuio U Merposnoruu ot 30 HoaOps 2009 r. Ne 526-ct
Beenen B aeiictBue 03.01.2010.M.:Crannaptuadopm, 2010.

I'OCT P 54989-2012. OOecnedeHue JOJATOBPEMEHHOW COXPAHHOCTH 3JIEKTPOHHBIX
JIOKYMEHTOB. VYTBepxkaeH [Ipukazom denepanbHOTro areHTCcTBa o
TEXHUYECKOMYPETYIHPOBaHUI0O UMeTpoiorud ot 17centsOps 2012 r. Ne 325-ct. BBenen B
neiicteue 01.05.2013.M.:Crangaptundopm, 2013.

I'OCT P 7.0.8-2013 Cucrema craHgapToB 10 HHPOpMaLUH, OHOIMOTEYHOMY U
W3/1aTeNIbCKOMY Jieny. /lenonpou3BoACTBO M apXUBHOE Jei0. TepMUHBI U ONpENETCHUs. —
VYrBepxkaen npukazom Poccrangapra ot 17.10.2013 Ne 1185, BBenen B neiicteue ¢ 1 mapta 2014
r. — M.: Crannaptuadopm, 2014. — 16 c.

I'OCT P 1.2-2014. Cranpaptuzaiuss B Poccuiickoit ®enepanuu. CraHaapTsl
HanMoHanbHble Poccuiickoit @enepannu. [IpaBuna pazpaboTku, yTBepXkaAeHUs, OOHOBICHUS U
otmeHsl. Beenen B neiictBue ¢ 01.01.2015. YTBepxaen nmpukazom deaepalbHOTO areHTCTBA M0
TEXHUYECKOMY peryiarpoBaHuto U MeTposoruu oT 30 nexabpst 2004 r. Ne 155-ct. M.: UIIK Uzn-
BO CTaHJapToB, 2015. 15 c.

1.1.4 ITpoune cranaaptel u TY
Ortpacnesoii cranaapt. OCT 55.6-85. JlokymMeHThl Ha OymaxkHbIX HocuTensx. [IpaBuina
roCy/1apCTBEHHOI0 XpaHeHHus. TexHudeckue TpeOOBaHUsA. YTBEPXKJAEH U BBEJIEH B JIEHCTBUE
npuka3zoM ['nmaBHoro apxusHoro ynpasieHus npu Coere Munuctpos CCCP ot 11 urons 1985
r. Ne 181 ¢ 01.01.1986.
/! WudpopmannoHHo-cripaBoyHas cucrema apXUBHOU OTpaciIu.
http://termika.ru/issa0?d&nd=982300062&nh=6

TP 50.1.008-2009 «Cranmaptuzauus B Poccuiickoit ®enepannn. OpraHuzanus u
npoBesieHue padoT Mo MeXIyHapoaAHOH cranaapTuzauuu B POy». M.: U3n-Bo crangapros, 2009

1.1.5. Meroauueckne JOKYMEHTBHI.
OcHoBHbIE NTpaBUiIa pabOTHI TOCYIAPCTBEHHBIX apXUBOB ¢ KHHOQoTOpoHOAOKYMeHTamu / CocT.
B.M. Marunos, A.A. Kobenbkona, E.I1. Tapakanosa. M., 1980.

OcHoBHbIe MpaBuia paboThl ¢ KUHOPOTOPOHOAOKYMEHTAMH U BUAEO()OHOTpaMMaMU B
BeqoMcTBeHHBIX apxuBax / Coct. B.M. Marunos. JI.LA. Ko6enskoBa, ®.A. T'egpoBuy, B.A.
Ycruuos. M., 1989.

OcHoBHBIE TpaBWIa pabOThl C HAYYHO-TEXHUYECKON JOKYMEHTAIMel B OpraHu3alisIxX
Ha npeanpustusax. M., 1991.

OcHoBHbIE TpaBuIIa paboThl apxuBOB opranuzanuii / Pocapxus. BHUNJIA L. M., 2002.
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OcHoBHBIE  mpaBuiaa  pabOTHl €  HAYYHO-TEXHWYECKOH  JIOKyMEHTauuend B
rocyJapCcTBEHHBIX apxuBax Poccmiickoit ®Denepannn/OnoOpensr  pemenueMm  Komteruu
Pocapxusa ot 26 mapra 2003 r; Pocapxus, BHUNJIAJI. M, 2003.

[IpaBuia paboThl mMoNb30BaTENEl B YHTAIBHBIX 3ajlaX TOCYIapCTBEHHBIX apXHBOB
Poccwuiickoit ®eneparuu / Genep. apx. Cnyxba Poccun. — M.: [6.1.], 1998. — 10 c.

1.2.JlonoTHUTEILHBIC
1.2.1 HopmaTuBHBIE aKThI

[lepeueHb THUTIOBBIX aPXUBHBIX JIOKYMEHTOB, 0Opa3yIOMIMXCS BHAYYHO-METOINYCCKON H
MIPOU3BOJICTBEHHON JIEATEIBHOCTH OpraHM3allMK C yKa3aHUEM CPOKOB xpaHeHus / Dexaep. apx.
areHTcTBO (PocapxuB), Bcepoc. Hayd.-uccien. UH-T JOKYMEHTOBEACHUS U apX. Jielia
(BHUNOA). — M.: [6.1.], 2008. — 381 c.

1.2.2. CtanaapThl MEXIYHAPOIHBIE U MEKTOCY1apCTBEHHBIE.

I'OCT 13699-91. MexrocynapcTBeHHbI CTaHIApT. 3allch M BOCIPOU3BEACHUE
uHpopmanuu. Tepmunsl u onpeneneHus. C 01.01.1997, nepeusn. ¢ uamenen. 23.06.2009.

I'OCT 13.1.101-93. MexrocynapcTBeHHbIN CTaHAapT. MUKpOQUIbM JTOKYMEHTa Ha
npaBax NOJIMHHUKA. [lOpsSIOK WM3rOTOBIEHUS, yueTa, XpaHEHUs M NpuUMeHeHus. [lpunsar
MexrocynapctBeHHbIM ~ COBETOM 1O  CTaHAAPTH3AIMU, METPOJIOTHH M CepTH(HUKAINN
15.03.1994. Beenen B aevictaue 01.07.2002.M.: U1K «M13naTenbcTBO cTaHaapTOBY», 1996.

I'OCT 7.68-95 MexrocynapcTBeHHbI cTtannapt. CucremMa craHapToB 10 HH(POpMAIIH,
OuOIMoTeYHOMY M H3JaTeNbckoMy naeny. POoHO- U BHIEOAOKYMEHTH. OOIIne TeXHUYECKue
TpeOoBaHus K apxuBHOMYy XpaHeHuto. C 01.07.96.

I'OCT 7.69-95. (MCO 5127-11-83) MexrocynapctBennbiii crangapt. CUBUI.
AynuoBusyanbHble JOKyMeHThl. OcHOBHBIE TepMuHBI U onpeaeneHus. C 01.07.1997, nepeusn. ¢
n3meHeH. 23.06.2009.

I'OCT 13.1.401-2001. MexrocynapcTBeHHbIN ctaHaapT. Penporpadus. Mukporpadus.
AnmapaTsl  JUIi  CbeMKH  MUKpopuiabMOB. TexHuueckue TpeOoBaHUS Y TBEpKACH
MexrocynapctBeHHbIM COBETOM M0 CTaHAAPTU3ALMUA METPOJIOTUU U CEPTHU(PHUKALUU, TPOTOKOI
Ne19-2001. Beenen B neiicteue 01.07.2002.M.:Cranaaptungopm, 2002.

I'OCT 7.19-2001 MexrocynapctBenHslii crangapt. CUBUJ. ®dopmar nns oOmeHa
nanHeiMu.  CopepkaHue  3amMcH. YTBEpKIeH MexrocynapctBeHHbIM — CoBeToM IO
CTaHJapTU3alMA METpojoruu U ceptudukanuu, nportokon Nel9 ot 22.05.2001. Bmenen B
neiicrue 01.07.2001.M.:Crannaptundopm, 2002.

I'OCT 13.1.002-2003. MexrocynapcTBeHHbIN cTanfapt. Pemnporpadus. Mukporpadus.
JlokymeHTsl ans  MukpopuibMupoBaHusa. OOmue TpeOoBaHHS UM HOPMBL. Y TBEPXKICH
MesxrocynapctBeHHbBIM COBETOM IO CTaHAAPTHU3ALUU METPOJIOTUU U CePTU(UKAIINH, TPOTOKOI
Ne24. Bregen B neiictBue 01.01.2005.M.:Crangaptundopm, 2005

I'OCT 7.70- 2003. MexrocynapctBernsiii ctangapt. CUBU]l. Onucanune 6a3 JaHHBIX U
MAaIIMHOYMTAaEeMBIX HMH(OpMAIMOHHBIX MaccuBOB. CocTaB M 00O3HAYEHHE XapaKTEPHUCTUK.
V1Bepxkaen MexrocynapctBeHHbIM ~ COBETOM MO CTaHAApPTU3AllMM  METPOJIOTHH U
ceprupukanmm, (mpotokonr Ne 23 or 22 wmas 2003 r1.) BBemeH B JaelicTBue
01.07.2004.M.:Crarnaptundopm, 2008.

NCO 14416:2003 «1udopmanus u qokymMeHTanus. TpeboBaHus K IeperuieTy KHIKHBIX,
NEPUOANYECKUX, CEPUNHBIX M3IaHUN U JPYTUX OyMa)KHBIX JOKYMEHTOB JJISi MCIOJIb30BAHUS B
apxuBax u OMbIMoTekax. MeToabl U MaTepHalbl».

I'OCT P UCO/MDBK 2382-23—2004. Uudopmarmonnas Texnosorus. CioBaps. Yacthb
23. ObpaboTka TeKcTa.

I'OCT P 52292—2004. DnexTpoHHbIN 00MeH nHbopManueil. TepMUHBI U ONIPEICICHHUS.
— (MadopmarnmonHas TEXHOJIOTHUA).

IrocTt 7.24-2007. MexrocynapctBennblii  crangapt. CHUBUJ.  Tezaypyc
MH(POPMALIMOHHO-TIONCKOBBI MHOTOs13bI4HBIA. COCTaB, CTPYKTypa U OCHOBHBIC TPeOOBAaHUS K
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IIOCTPOEHHUIO. YTBepKIeH MexrocynapcrBeHHbIM COBETOM IO CTaHAAPTU3ALMU METPOJIOTUU U
ceprudukamyu, (mpotokoi Ne 31) Beenen B neiicteue 01.07.2008.M.:Crannaptundopm, 2008.

I'OCT 1.2-2009 MexrocynapcTBeHHbI CTaHAApT. MeXrocynapcTBeHHas CHUCTEMa
cragpaptu3anuu. CTaHIapThl MEXIOCYIapCTBEHHbIE, IMpaBWa W  PEKOMEHJAIUU 110
MEXTOCYJapCTBEHHON cTaHmaptuzauuu. llpaBuma pa3paOoTKH, TNPUHATHSA, TPUMEHEHHS,
OoOHOBieHUST M OTMEHbI. [IpuHAT MeXrocynapcTBEHHBIM COBETOM [0 CTaHAApTH3aLUHU,
metposorun u ceprudukanuu (mporokona Ne 36 ot 1 nostOpst 2009 r.). BBenen B neiictBue ¢
01.05. 2010. M.:Crangaptuadopm, 2010.

I'OCT P 54471-2011/ISO/TR 15801:2009 «CucTeMbI 37I€KTPOHHOTO IOKYMEHTOO00POTA.
VYnopasnenue  gokymentanued. HMudopmanusa, coxpaHsemas B DJIIEKTPOHHOM  BHJE.
Pekomennamu 1mo 0OECHEYEHHMIO JOCTOBEPHOCTH U HAJEKHOCTH», YTBEPXKIEH INPHKA30M
®denepaabHOrO areHTCTBa MO0 TEXHUYECKOMY peryiupoBaHuto U metpojoruu or 18.10.2011 Ne
466-cT xKak HaIMOHANBHBINA cTaHgapT PO Ha ocHoBe TexHuueckoro ordera MCO c 01.08. 2012.
M.:Crangaptundopm, 2012.

I'OCT P MCO/MDBK 26300-2010 «Hudpopmanmmonnas texHojorus. Popmar Open
Document pyist opucubix npunoxenuit (OpenDocument) v1.0» M., 2010. YTBepkaeH nmpukazom
@denepalibHOTO areHTCTBA [0 TEXHUUYECKOMY peryaupoBaHuto u merposoruu (Poccrannapr) c 1
utos 2011 kak HanuoHanbHBIA cTaHAapT P® Ha OCHOBE MEXAYHApPOIHOrO CTaHIApTA.
M.:Cranpgaptungopm, 2011.

I'OCT P 7.0.10-2010. Cucrema crtanmapToB 1o uHbopManuu, OUOIMOTEUHOMY U
u3nareiabckoMy neny. Habop anementoB meragannbix «Jlyomuackoe sapo» (ISO 15836:2003)
VYrBepxkaen Ilpukazom @enepaqbHOTO areHTCTBA IO TEXHUYECKOMY PETYIHPOBAHUIO U
Merposorun  OoT 9  wmHosiOpas 2010 r. Ne  347-ct. BBemeH B JAciicTBUE
01.07.2011.M.:Crannaptundopm, 2011.

I'OCT 2.511-2011 MexrocynapctBennbiii crangapt. ECKJl. TlpaBmwma mnepenaum
AIIEKTPOHHBIX KOHCTPYKTOPCKHX JIOKYMEHTOB. OO6uue IOJIOKEHUSI. ITpunst
Mexrocy1apcTBEHHBIM COBETOM 10 CTaHJApTU3alMK, METPOJIOTUU U cepTU(UKALUN (TIPOTOKOJI
ot 12 mas 2011 r. Ne 39). Benen B npeiicteue 01.01.2012. M.:Cranaaptundopm, 2011.

I'OCT 2.512-2011. MexrocynapctBennsiii crannapt. ECKJI. TlpaBuia BbITONHEHHS
nakeTa JaHHBIX JUIsl Tepelayd dJEKTPOHHBIX KOHCTPYKTOPCKHMX JOKyMeHTOB. OOmue
nosiockeHuss [lpuHAT MeXrocyapcTBEHHBIM COBETOM [0 CTaHAAPTU3ALUU, METPOJOTHH U
cepruuxanuu (mporokon ot 12 mas 2011 r. Ne 39). Bregen B neiictue 01.01.2012.
M.:Crangaptungopm, 2011.

NCO 30300:2011 «Mudopmarus u gokymeHnrtanus. CUCTEMBbl yNpaBiIeHUs JOKYMEHTaAMHU.
OcHOBHBIE TOJIOKEHUS U cloBapb» » / Odunmaneueiii cait ISO. www. http. ISO.com (mata
obpamenus 01.05.2012)

NCO 30301:2011 «Mudopmanus u gokymeHTanus. Cuctemsl ynpaBieHUs JOKYMEHTaMHU.
TpeGosanusi» »// Odunmansueiii cat ISO. www. http. ISO.com (mara obpamenus 01.05.2012)

ISO 16175 «Information and documentation. Principles and functional requirements for
records in electronic office environments» (MCO 16175 «Wudpopmanuss U JOKyMEHTAIHs.
[Tpunumne! ¥ GyHKIMOHATIBHBI/€ TpeOOBaHMS K JOKYMEHTaM B AJIEKTPOHHOU oduCcHOM cpene»//
Odunmanpusiit caitt ISO. www. http. ISO.com (nata obpamenus 01.05.2012)

1.2.3.CrangaTpsl HalMOHAJILHBIE

I'OCT 2.501-68. ECK/I. [IpaBuna yuyera u xpanenus. M., 1985.

I'OCT 2.001-70. Enunas cucrema koHcTpykTopckoil nokymenrtauuu (ECKJI). OGmue
nonokennsd. M., 1985.

I'OCT 17914-72. O610%KHU 1€ JTUTEIbHBIX CPOKOB XpaHeHHs. TeXHUYECKHe yCIOBUSI.
M., 1984.

I'OCT 21.001-77. Cucrema npoekTHOH qokymeHTanuu i crpoutenscra (CILJIC). Obmme

royioxkenus. M., 1980.
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I'OCT 21.203-78. CIIAC. IlpaBuna ydera W XpaHEHMsI IOJJIUHHUKOB INPOEKTHON
JokyMmeHTauuu. M., 1979.

I'OCT 621.1-78 YauduuupoBaHHble cUCTEMbI ToKyMeHTauuu. CucremMa JOKYMEHTaluU
10 U300peTeHUsIM B OTKpBITHAM. OcHOBHBIE mojokeHust. M.: ['occranmapt, 1978. 12 c.

I'OCT 4097-78. KopoOku s KHHOIUIGHOK, MAarHMTHBIX JIEHT H (PUIBMOBBIX
MarepuasioB. Texuuueckue ycmoBus. C 01.01.1980. Ilepeunsa. ¢ uzmenen. 01.03.1980. M.: U1K
«M3narensctBo CTangaptoBy, 1980.

I'OCT 4430-78. KonTeiiHeps! 11 KUHOILJICHOK, (PMIIBMOBBIX MAaT€pUaIOB U MarHUTHBIX
nent. Texuuueckue ycious. C 01.01.80. M.: UIIK «M3narensctBo CrangaptoBy», 1980.
ITepeusn. ¢ uzm. 01.06.1998.

I'OCT 3.1001-81. Enunas cuctema TEXHOJOTMYECKOW nokymeHTauuu. OOmue
rmoyioxkeHus. M., 1984

I'OCT 7.50-84. XpaneHue HOKYMEHTOB B (oHOaxX OMOIMOTEK M OpPraHOB HAyYHO-
TexHuueckoi uaopmarmu. O6mue TpedoBanus.M, 1984.

I'OCT 13.0.002-84. Penporpadusi. Tepmunst u onpenenenus. C 01.07.1985, nepeusn. ¢
n3MeHeH. 23.06.2009. M: TI'occcranapr, 1985.

PJ1 50-524-84 Tlopsaok xpaHeHHsI JOKYMEHTOB Ha MaIIMHHBIX HOCUTEISIX. M,, 1985.

I'OCT 6.10.4-84. VYuuduuupoBaHHble cHUCTeMBbl  JoKyMmeHTanuu. [lpumanue
IOPUAMYECKON CHIIBI JOKYMEHTaM Ha MAalllMHHOM HOCUTENIE M MAallMHOTpaMMe, CO3/1aBaeMbIM
CpEICTBAMU BBIYUCIUTEIBHOU TEXHUKW». M,, 1985.

I'OCT 26569-85. KunomneHkun s TOpoQecCHOHANBHON KuHeMatorpadhuu u
TeJIeBUCHUSA. MapKUpOBKa, YIIAKOBKA, TPAHC-
noptupoBanue u xpaHenue. C 01.01.1986. M: T'occcranmapt, 1985. Ilepeusn. ¢ m3MeHeH.
23.06.2009.

I'OCT 11157-87. YcTpoiicTBa BOCIpOM3BEICHHUS MEXaHMYECKOW 3Bykosamucu. OOmue
texHuueckue ycaosus. C 01.01.1989. M: I'occcrannapr, 1989.

I'OCT 28388-89. Cucrtembl o0paboTku uHpopManuu. JOKyMEHTHI Ha MarHUTHBIX
HOCUTENAX JaHHbIX. [10ps 0K BBIMOIHEHUS U 00-
pamenus. C 01.01. 1991 r. M: TlN'occecranmapt, 1989.

I'OCT 12.1.004-91. CCBT. Iloxapnas 6e3omacHocTh. O6mue tpeboBanusa. C 01.07.
1991. M: Tl'occeranmapt, 1991.

I'OCT P.50.1.027-2001. Un(popMaiMOHHbIE TEXHOJIOTUN NOJAEP)KKH KUZHEHHOTO IIMKJIA
MPOIYKIIUHA. ABTOMAaTU3UPOBAHHBIN 00MEH TeXHUUYeCKoi nHpopmarueil. OCHOBHBIE TTOJIOKEHUS
u obmme TpeboBanus. M., 2001.

6.1.2.4 IIpoune crangaptel u TY

[1I15-0145-1986. IlpaBuna TOCYZapCTBEHHOTO XPAHEHUS OPUTHHAIOB W CTPAaXOBBIX
konuii. Texunueckue TpedoBanus. M., 1987.c

OCT 55.2-84. ®oronokyMeHThl. [IpaBuina rocy1apcTBEHHOTO XpaHEHHsT OPUTMHAJIOB U
cTpaxoBbIx Komui. Texnuyeckue TpeboBanus/ YT1BepkaeH [Ipukazom ['nmaBHOro apXuBHOTO
yrnpasienus npu Cosere Munuctpos CCCP ot 13 urons 1984 r. N 214. C 1 suBaps 1986 rona.
M., 1986.

OCT. 55.1-84. [IoxymeHTHl Ha IUICHOYHBIX HOCHTENsAX. [IpaBmiia TOCymIapCTBEHHOIO
XpaHEHHs OPUTHHAJIOB M CTPAXOBBIX KOMUN KHHOJOKYMEHTOB U JOKYMEHTOB CTPaxoBOTO (OHJA.
Texuunueckue TpeboBanus. / Y1BepxknaeH [Ipukazom ['maBHOTO apXMBHOTO YIpaBJICHUS IPHU
Cosere MunuctpoB CCCP ot 13 uronst 1984 r. N 214. C 1 sauBaps 1986 rona. M, 1986.

6.1.2.5. Metoauueckue JOKyMEHTHI.
Enuneiii kmaccudukarop noxkymeHTHo mHpopmarnuu ApxuBHOro ¢onma Poccuiickoit
Oeneparnun / [coct.: B.I'. Jlapuna (pyk. Temsl) u ap.]. — 2007. — 660, [1] c.: Tabn
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Meroanueckue pPEKOMEHJAUMUHU MO IPOBEICHUIO LIEJIEBOM KOMIUIEKCHOW SKCIIEPTU3BI
[EHHOCTU JIOKyMEHTOB, XpaHAIIMXCS B rocynapcTBeHHbIX apxuBax / BHUU nokymeHnToBeaeHus
u apx. gena; [Coct. T.®. ABpamenko u ap.]. — M.: BHUNJIA/, 1988. — 20, [1] c.

Metonuyeckne peKkoMeHAaluud 1o padore ¢ 0co00 ILEHHBIMH JOKYMEHTaMu B
rocyapcTBeHHbIX apxuBax P® / @exnep. apx. arenrctBo (Pocapxus), Beepoc. Hayd.-uccnen. uH-
T nokymeHToBeaeHus u apx. aena (BHUUJIA); [coct. H.U. Xumuna (pyk. remsr), A.B. Ein-
narbeBckuii]. — M.: [0.1.], 2007. — 44, [1] c.: nn.

MeTtoauyeckue pekoMeHAaluu o (GOHAUPOBAHUIO JOKYMEHTOB B TOCYIaPCTBEHHBIX
MYHUIUNATBHBIX apxuBax P® / ®enep. apx. areHt- ctBo (Pocapxms), Bcepoc. Hayu.-uccien.
WH-T JoKyMeHToBeneHus u apX. neina (BHUMAA); [coct. H.U. Xumuna (pyk. Temsr), A.B. En-
narbeBckuid, 3.I1. Unozemuera]. — M.: [0.1.], 2007. — 41 c.

Onucanve  Hay4yHO-TEXHHUYECKOW  JOKYMEHTAlMM  Ha  Pa3IMYHBIX  HOCUTENAX
uHpopmanuu. Pekomennarun/ BHUUAL. M., 2001.

PekoMenganuu 1mo KOMIUJIEKTOBAaHHIO, Y4€Ty W OpPraHM3allMH XPaHEHHUS SJIEKTPOHHBIX
apXUBHBIX JIOKYMEHTOB B apxuBax opranmzanmii. M.: BHUNIAA/, 2013//OnybnukoBano Ha
caiite «ApxuBbl Poccum». http://www.rusarchives.ru/methodics/index.shtml).

Pexomenpanum mo KOMIUIEKTOBaHUIO, YYE€Ty U OPraHMU3alMU XPAHEHUS SJICKTPOHHBIX
apXMBHBIX JIOKYMEHTOB B T'OCYJAapCTBEHHbIX M MyHULMNAIbHbIX apxuBax M.:. BHUUNJIA/,
2013//Ony6nukoBano Ha caiite «ApPXUBBI Poccumny.
http://www.rusarchives.ru/methodics/index.shtml).

Co3nanne COBPEMEHHBIX apXMBHBIX CIPABOYHHUKOB Ha OCHOBE IH(PEepeHIIMPOBAHHOTO
nonxona: Merton. mnocobue / Demep. apx. areHTCTBO, Bcepoc. Hayu.-Mccliel. HH-T
JIOKYMCHTOBEICHUS | apx. aena; [coct. B.I'. Jlapuna (pyk. TeMbl, OTB. cOCT.) 1 Ap.]. — [3-¢ u3m.,
crep.]. — M.: [6.1.], 2007. — 124, [1] c.: cxem., Ta0OI.

CocraBieHne apXuUBHBIX onuceil: meroanueckue ykazanus / denep. apx. ciyx0a Poccun
(PocapxuB), Beepoc. Hayd.-uccnen. UH-T JOKYMEHTOBEIEHUS U apX. aena; [cocT.: B.I'. Jlapuna
(pyK. TeMbI, OTB. cOCT.) U Ap.]. — M.: [6.1.], 2007. — 144 c.: Tabu.

CocTaBrneHrne apXUBHBIX ONHCEH B OJJIEKTpPOHHOW (opMe W UX HUHTErpanus B
nH(pOpPMAIIMOHHYI0 WH(PACTPYKTYpy TOCYIApPCTBEHHBIX M MYHHUIIMMAIBHBIX apXWBOB. M.:
BHUNJAL, 2013//Ony6aukoBaHo Ha caiite «ApXHBBI Poccun».
http://www.rusarchives.ru/methodics/index.shtml).

6.2.JIuteparypa
6.2.1. OcHoBHas

ApxuBoBenenue (Teopust U MeTonauka): yueOHUK st By3oB / E.M. Bbypoma, E.B.
AnekceeBa, JL.II. Adanacwesa; mon pen. E.M. byposoii; Poc. roc. rymanut. yu-t. — M.: U3,
nom MDU,

2012. — 482 c.: puc., cxem., Tab.

Jlapuna B.I'. Cucrema HCA rocynapcTBEeHHBIX apXMBOB KaK OCHOBa (OPMHPOBAHUS
00111ero apXxuBHO-MHGOPMAIIMOHHOTO TPOCTPAH-
ctBa // OteuectBeHHble apxuBbl. 2002. Ne 3. C.14.

Bapnamosa JI.H. Ctanmgaptuzamust ynpaBiaeHUsT JOKyYMEHTAIIMEH: MEXITYHAPOIHBIN OMBIT
NCO u ero npumenenue B Poccun// Bectuuk PITY. .2014 Ne 2.

MakcumoBa H. JleatenbHOoCTh MeEXIyHApOJHON OpraHU3allMM MO CTAHIAPTHU3ALHUUA B
oOmactu ynpasieHus qokymeHntamu / H. MakcumoBa // ApxuBsl U aenonpoun3BoacTBo.— 2012.—
Ne 4.—C. 82-89.

Kononeera A.IO. [leiicTByromue HOPMATHUBHO-METOIMYECKHUE MOCOOUS MO apXUBHOMY
neny// Bectauk PITY. 2013.Ne 4.

CrenuanucTel apXMBHBIX Yy4pexaeHuid o EnauHom knaccudukarope JOKYMEHTHOM

nHpopmarnuu ApxuBHoro ¢onaa Poccuiickoit deneparuu. / OredectBeHHbIe apXuBhl. 2008. No
2. C. 12-24.
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Crnenuamuctel Pocapxusa — o IlpaBumnax 2007 r. / OteuectBennsie apxubl. 2007. Ne 4
C.22-23.

Viupsaaunkuii, K.b. Enunas apxuBHO-MHQOpPMAlMOHHAs cpera B KOHTEKCTE
nHpopmaTuzanuu odmiecTBa // OTedecTBEHHBIE apXUBBHI.
2009. Ne 3. C. 31-37.

6.2.2. JlomonHuTenbHas

Bapnamosa JIL.LH. UCO 15489-1:2001 «Mudpopmanus u JOKyMEHTaus — YIIpaBJIeHUE
JOKYMEHTaMU»: €Ille OJHMH IIaHC BO3POJIUTH FOCYIapCTBEHHOE perynupoBanue B cepe JOY //

JlokymeHTanust B HMHGOPMALlMOHHOM OOLIECTBE: 3aKOHOJATEIbCTBO M CTAHJAPTHI.
Joknanel u coobmenust Ha X1 MexayHapoHOW HaydyHO-IPAKTUYECKON KOH(pepeHImu. 22-23
HOs10pst 2005 . M., 2006. C. 271-274.

Ona xe. CoBpeMEHHOE COCTOSHHE Jel B cdepe CTaHIapTU3aLUU IPOIECCOB
JOKYMEHTallMOHHOro ~ o0ecneyeHus ympasieHus: onblT Poccun // Tpyael  Tperbeit
MEeXIyHapoaHOH KoH(pepeHuuu «CrangapTuzanusi HHQOPMAIMOHHBIX  TEXHOJOTHHA U
unteponepadensHocts — SITOP 2009». — M. — C. 137-140.

Ona xe. OCT P UCO 15489-1-2007: 3uauenne s Poccun // Jlenonpon3BoACTBO |
ToKyMeHToo0opoT Ha npeanpustun. 2007. Ne 3. C. 18-19.

CokoBa A.H. PekoMenaanuu 1no McHojb30BaHUIO HaluoHaidbHOro cranaapra ['OCT P
HCO 15489-1-2007 «CUBU. Yupasnenue nokymentamu. O61mue TpeOoBaHUS» B POCCUHCKOM
nenonpousoacTse // Jlenonpounsoactro. — 2008. — Ne 3. — C. 85-90.

«MccrnenoBanne  MEXIYHAapOAHBIX  CTAHAAPTOB M IPOEKTOB  MEKIYHApOJHBIX
cranaaptoB MCO mno ynpasineHuto JjokymeHTamu 3a 2013 r., onpeneneHue 1eaecoo0pa3HOCTH
pa3pabOTKW Ha MX OCHOBE COOTBETCTBYIOIIMX HAllMOHAJIBHBIX CcTaHAapTOB Poccuiickoit
Oenepannny . Otyer mo HUP /Pocapxus, BHUMJIA/, 2014. ./Ony6aukoBaHo Ha caiTe
®enepanbHOil apxuBHOM ciry k061 http://archives.ru/documents/methodics.shtml

Kocromapos M.H. Egunas cucrema kiaccupukalud | KOJUPOBAHUS TEXHHUKO-
HKOHOMUYECKON U conmanbHoi nHpopmanuu Poccuiickoii @eneparuu / Cexkperapckoe eno. —
2002. — Ne 1. — C. 42-46.

Jlapun M.B., Bapnamosa JI.H. HanuonanbHblli cTaHAApT «YIIpaBlI€HUE NOKYMEHTAMHU.
O6mue TtpedoBanus». IlepcnextuBbl mnpoekta. (Kpyrmeiii cron B pemakuuu >xypHana) //
CripaBo4HUK cekpeTtaps u opuc-menemkepa. 2007. Ne 2. C. 8-20.

Maxkcumona H. Ucropus nestensroctu ISO B obnactu ynpasnenus JokymeHTamu //Tam
xe.—2012.— Ne 2.— C. 128-135.

KoGenbkoBa JILA. O xone skcnepuMeHTaabHOro BHeApeHUs: OCHOBHBIX MpaBHJl pabOThI
rocynapcTBeHHbIX apxuBoB Poccuiickoit @enepanunn //OteuectBennble apxuBbl. 2003. Ne 4. C.
12-24.

Ky3un A.A, Pomans JI.M. Kunodoroapxussl: YueGHoe ocodue. M., 1982.

Marunos B.M. KnHonokyMeHTBI B KOHTEKCTE McTopruyeckoro 3HaHus. M.: PITY, 2005.

[Mlogonsckass WM.A., Canxkuna JI.B. Meroauka u mpakThKa CTaHJapTH3alUd U
YHU(PHUKAIUU JOKYMEHTOB: Y4eOHoe nocodue. — MI'MAU,

1987.
®unmunnos H.I'. Hayuno-texanueckue apxussl CCCP. M., 1991.

6.3. CmpaBouHbIe 1 HTHPOPMAITMOHHBIC U3TAHUS
VYnpasnenue nokymentamu. Tepmunsl u onpenenenus” — M., BHUMJIA/L, 2013.- 120 c.
CiioBapb COBPEMEHHOM ApXUBHOM  TEPMHUHOJOTMHU COIMATUCTUYECKUX cTpaH. Beim. 1.
M..BHUNJA/, 1982
AHTJI0-pyCCKu# cioBapb apxuBHO# TepmuHoiorun. M..PTTY, 1992,
Dictionnaire de la terminologie archivistique. K. G. Saur. Munchen; New-York; London; Paris,
1988, 2 éd, 1988. P. 212. No 33
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«Koncyneraut Ilmoc» — 3akoHomatenbcTBO P®d: KOJIEKChl, 3aKOHbBI, YKas3bl,
nocranoByieHus: [IpaButensctBa Poccuiickoit depepaiiuy, HOPMATUBHBIE AKTHI [ DJIEKTPOHHBIN
pecypc] / «Koncynprant Ilmocy — Dnekrpon. gan. — M., [1997-2013].— Pexwum nocrymna:
http://www.consultant.ru/. — cBoGoaubIii. — 3ari. ¢ skpana. TAPAHT —

3aKoHO/AATENbCTBO (KOJIEKChI, 3aKOHBI, YKa3bl, IOCTaHOBieHUs) P®, ananuTuka,
KOMMEHTapuH, npakTuka [dnexkrponnsiii pecypc] / TAPAHT — Dnekrpon. nan. — M., [2013].
— Pesxxum noctyna: http://www.garant.ru/. — cBoOOAHBINH. — 3ari. ¢ 3KpaHa.

Konekc [OnexTpoHHBIH pecypc]: 3aKoHOAATEIBCTBO, KOMMEHTAPUM, KOHCYJIbTAIIHH,
cyneonas mpaktuka / 3A0 «Kogekc». — Dnekrpon. gan. — [M.], cop. 2012. — Pexum
noctyna: http://www.kodeks.
net/. — 3ar. ¢ skpaHa.

6.4. Ilepeuenp pecypcoB HWH(MOPMALNMOHHO-TEICKOMMYHUKAIIMOHHONH cetu «UHTepHeTY,
HEOOXOIUMBIN I OCBOCHUS JUCIHUILTUHBI (MOTYJIs)

Apxussl Poccuu. [ITopran ®enepanbHoil apXuBHON CITyXOBbI|; [ DIEKTPOHHBIH pecypc] —
OnektpoH. gad. — M., [2001]. — Pexwum goctymna: www.rusarchives.ru, cBOOOIHBII. — 3ari. ¢
JKpaHa.

Bcepocculickuil HaydHO-UCCIIEI0BATENbCKUI MHCTUTYT JOKYMEHTOBEACHUSA U APXUBHOT'O
nena (BHUMJAN); [Dnekrponnsiit pecype] / BHUUJAL — Dnekrpon. nan. — M., [2001]. —
Pexwum ncryma: www.vniidad.ru, cBoO6oaHBIH. — 3ari. ¢ 3KpaHa.

LleHTp KOMMETEHLIMH MO BOMPOCaM JOKYMEHTALMOHHOTO OOECIeueHUsl ynpaBlIeHUS U
ApXMBHOTO JIeJIa; [ DNEeKTPOHHBIN pecypc| — DnekTpoH. n1an. — M., [2013]. — Pexum gocryna:
Www.edou.ru, cBoOOHBINH. — 3aril. ¢ KpaHa.

Odummansuerii caitt UCO [DnexTponHHBIH pecypc]. — Pexxum moctyma: www.[SO.com,
CBOOOIHBIN. — 3ari. ¢ 3KpaHa.

Odununanbubiii caiit PoctexperynupoBanus [ DIeKTpOHHBIN pecypc]. — Pexum noctyna:
WWWw.gost.ru, cBOOOIHBINA. — 3ari. ¢
JKpaHa.

IMepeuens B/l u UCC

Neno HaumMmenosanue
/i

1 | MexnayHaponHblie pedepaTuBHble HaykomeTpudeckue bJl, roctynHble B paMkax
HalMoHaILHOM moanucku B 2020 T.

Web of Science

Scopus

2 | Ilpodeccuonanpubie momHOTEKCTOBBIE B/], MOCTymHBIE B paMKax HAIMOHAIBHOM
noamucku B 2020 1.

Kypuansr Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnansr Taylor and Francis

3 | [IpodeccrnonanpHbIe MOHOTEKCTOBBIC B]]

JSTOR

W3 nanus mo o0IIeCTBEHHBIM U T'YMaHUTAPHBIM HAayKaM
OnekTponHas bubimoreka Grebennikon.ru

4 | KoMnbloTepHbIE CIIPABOYHBIE IPABOBBIE CUCTEMBI
Koncynprant [lroc,
I"apanT
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7. MaTtepuaibHO-TEXHHYECKOe o0ecneveHne T CUNIITUHbI

Nenn Haumenosanue 10 [IpousBoauTens Croco0
/m pacrpocTpaHeHHS
(ruyenszuonnoe unu
c60000H0
pacnpocmparsiemoe)

1 Adobe Master Collection CS4 Adobe JTUIECH3NOHHOE

2 Microsoft Office 2010 Microsoft JTUICH3NOHHOE

3 Windows 7 Pro Microsoft JIMLEH3UOHHOE

4 AutoCAD 2010 Student Autodesk cBOOOIHO

pacripoCcTpaHseMoe
5 Archicad 21 Rus Student Graphisoft CBOOOTHO
pacripocTpaHseMoe

6 SPSS Statisctics 22 IBM JIALIEH3UOHHOE

7 Microsoft Share Point 2010 Microsoft JTUICH3NOHHOE

8 SPSS Statisctics 25 IBM JIMLEH3UOHHOE

9 Microsoft Office 2013 Microsoft JTUICH3NOHHOE

10 | OC «Anwpt ObGpazoBanue» 8 00O «bazanst CIIO | nuneH3noHHoe

11 | Microsoft Office 2013 Microsoft JIUIEH3HOHHOE

12 | Windows 10 Pro Microsoft JIMLEH3UOHHOE

13 | Kaspersky Endpoint Security Kaspersky JIMLIEH3UOHHOE

14 | Microsoft Office 2016 Microsoft JIUIEH3HOHHOE

15 | Visual Studio 2019 Microsoft JIMIEH3UOHHOE

16 | Adobe Creative Cloud Adobe JTUICH3NOHHOE

17 Zoom Zoom JIMIIEH3UOHHOE

8. Oo0ecneueHue 00pa30BaTEILHOTO MPOIIECCA JIsI JIUI C OTPAHUYEHHBIMU

BO3MOKHOCTSIMU 310POBbSI 1 HHBAJINI0B

B X0[4€ peajin3daiuu IUCHUTIIIMHBI UCITOJIB3YIOTCA CICAYIOMIUEC TOIMOJIHUTCIIBHBIC
METOJBI o6yquHs[, TEKYIIETO KOHTPOJIA YCIIEBAEMOCTHU U HpOMe)I(YTOHHOﬁ aTTrecraiuu
06yqa}om1/1xc;1 B 3aBUCUMOCTHU OT UX UHAUBHUIYAJIbHBIX 0COOEHHOCTEH:

® IS CJICNIBIX U CIIA0OBUIAIIUX:

- JeKIUH O(OPMISIIOTCS B BHJE AJIEKTPOHHOIO JOKYMEHTA, JOCTYHHOIO C MOMOILBIO
KOMIIBIOTEpA CO CTIELUAIN3UPOBAHHBIM IPOTPAMMHBIM O00ECTIEUeHUEM;

- THMCbMEHHBIE 3a/laHus BBIIIOJIHAKOTCS Ha KOMIIBIOTEPE CO CHEUUAIU3HMPOBAHHBIM
MIPOrPaMMHBIM 00€CTIeYeHUEM, UITH MOTYT ObITh 3aMEHEHBI YCTHBIM OTBETOM,;

- obecrieunBaeTCsl MHIMBUIYalbHOE paBHOMEpHOE ocBelieHue He MeHee 300 mrokc;

- N7 BBIIOJHEHUS 3aJaHUsl MpU HEOOXOAMMOCTH IPEIOCTABIISETCS YBEIMYUBAIOIIEE
YCTPOMCTBO; BO3MOXHO TAK)KE€ MCIIOJIb30BaHHE COOCTBEHHBIX YBEINYMBAIOIIUX YCTPOMCTB;

- IMCbMEHHBIE 3a/1aHusl OPOPMIIAIOTCS YBEIUYEHHBIM HIPU(TOM;

- 9K3aMeH M 3a4€T MPOBOAATCS B YCTHON (hOpMe UITH BBIMTOJTHSIOTCS B MMCbMEHHOM (popme Ha
KOMIIBIOTEPE.

® Ui TIYXHX U CIa0O0CTBIIIANTHX:

- Jekuud O(OpPMIIIOTCS B BHJIE JJIEKTPOHHOTO JOKYMEHTa, JHUOO TMPeaoCTaBIseTCS
3BYKOYCHJIMBAIOIIAs anmapaTypa MHAUBUIYAJIBLHOTO IOIb30BaHMS;
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- MUCHbMEHHBIE 33J[aHUs BBITTOJIHAIOTCS HA KOMITbIOTEPE B MUCHbMEHHOM (hopme;

- 9K3aMeH M 3auéT MNpOBOAATCA B IHUCbMEHHOW (hopME Ha KOMIBIOTEPE; BO3MOXKHO
npoBeieHue B (hopMe TeCTUPOBAHMUS.

e IS JIUL C HAPYILIEHUSMH OINIOPHO-/IBUIATEIBHOTO alapaTra:

- JeKIUH O(OPMISIIOTCS B BHJE AIIEKTPOHHOIO JOKYMEHTA, JOCTYHHOTO C MOMOIIBIO
KOMIIbIOTEpA CO CHELMATN3UPOBAHHBIM IIPOrPaMMHBIM 00€CIIeUeHHEM;

- TMCbMEHHbBIE 3a/laHusl BBIIIOJIHAIOTCS HA KOMIBIOTEPE CO CIELHMAIU3UPOBAHHBIM
IIPOrpaMMHBIM 00€CIIEUCHUEM;

- 9K3aMeH M 3a4€T MPOBOAATCS B YCTHON (hOpMe MIIH BBITIOIHSIOTCSA B TUCBMEHHOU (hopme Ha
KOMIIBIOTEPE.

[Ipu HEOOXOIMMOCTH NPENYCMAaTPUBAETCS YBEIMUEHNE BPEMEHH IS ITOATOTOBKH OTBETA.

IIponenypa  mpoBeaeHHs  IPOMEXYTOUHOM  arrectanuu  uid  OOy4aroLIUXCs
YCTaHABIMBACTCS C Y4Y€TOM UX HMHIUBHIYaJbHBIX TCUXO(PU3MUECKUX OCOOCHHOCTEH.
[TpomexyTouHas aTTecTalysi MOXKET IPOBOAUTHCS B HECKOJIBKO ITAIOB.

[Ipu nmpoBeneHun npouesypsl OLEHUBAHUS PE3YIBTATOB OOYUYEHHS MpPEAyCMaTpUBACTCS
UCIIOJIb30BAaHUE TEXHUYECKUX CpEACTB, HEOOXOJMMBIX B CBA3M C HWHAWBUAYaJIbHBIMU
OCOOCHHOCTSAMHU OO0Y4YarOIIMUXCsl. DTU CpPEeACTBa MOTYT OBITh IPENOCTAaBJIEHbl YHUBEPCUTETOM,
WJIA MOTYT MCIIOJIb30BAThCSI COOCTBEHHbBIE TEXHUYECKHE CPECTBA.

[IpoBenenre mpoueaypbl OLEHUBAHUS  pe3ylIbTaToB  OOy4yeHHUsS  JIOMYCKaeTcs C
MCIIOJIb30BaHUEM JTMCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUH.

ObecnieunBaeTcs 10CcTyl K MHGOPMALMOHHBIM M OHOIHOrpadUuecKuM pecypcam B CETH
WuTepHer s Kaxkaoro oOydaromierocs B (opMmax, aJaNTHPOBAHHBIX K OTPAaHHYEHHSM HX
3JI0POBbsI U BOCIIPUATHUS UH(OpMALUH:

e JUIs CIENbIX U CIa00BUIAIINX:

- B IEYaTHON (pOopMe yBETMUEHHBIM IIPHUPTOM;
- B (hopme 31eKTPOHHOTO TOKYMEHTA;

- B hopme aynuodaiina.

e U MIIYXHX M cJabociblIanux:

- B Ie4aTHou opwme;

- B (hOpMe 3JIEKTPOHHOTO JOKYMEHTA.

e s 00YyYarOIMXCs C HAPYIIEHUSIMU OITOPHO-/IBUTaTENILHOTO anmnapara:
- B Ie4aTHou (opme;

- B (hOpMe IJIEKTPOHHOTO JOKYMEHTA;

- B (popme ayauodaiina.

VYyeOHble ayIUTOPUH Ul BCEX BUAOB KOHTAKTHOW M CaMOCTOSITEIbHON paboThl, HayyHas
O0uOIMoTEeKa W MHBbIE NOMEUICHUs NIl O0y4YeHHs] OCHAIIEHbI CIelHaIbHbIM 000pyJIOBaHUEM U
y4eOHBIMH MECTaMHU C TEXHUYECKHUMHU CPEICTBAMU O0YUCHUS:

® IS CHEMNBIX U CIIA00BUAAIINX:

- YCTPOMCTBOM JJIsl CKaHUPOBaHUs U YTeHus ¢ kamepoit SARA CE;

- mucrieeM bpaiins PAC Mate 20;

- npuHTepoM bpaiins EmBraille ViewPlus;

® Ui TIIYXUX U CIa0OCIHbIIAIINX:

- aBTOMATHU3MPOBAaHHBIM pPAOOYMM MECTOM JUIS JIIOJEH C HapylIeHHeM cliyxa |
¢J1a00CIIBIIIAIINX;

- AKyCTUYECKHI YCUIIMTENb U KOJIOHKH;

e IS O0YYarOIIMXCS C HAPYIIEHUSIMU ONIOPHO-/IBUTaTEILHOTO anmapara:
- IEPEABMKHBIMU, PETyIUPYEMbIMH 3proHoMuueckumu napramu CU-1;
- KOMIBIOTEPHON TEXHUKOM CO CIIEUAIbHBIM IIPOrPAMMHBIM 00ECIIEYCHHUEM.

9.1. IlnaHbl NPAKTHYECKUX (CeMHMHAPCKHMX) 3aHATHH. MeToanyeckne yKa3aHHUsl MO
OpPraHM3alu M NPOBEICHUIO.
[TosscHuTenpHAS 3aMKCcKa
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CemMuHapCKUE 3aHATHS TPEJAHA3HAYCHBI [UIS W3YUCHHs W aHajlu3a HOPMATHBHBIX
JOKYMEHTOB, M3YYCHHUSI HAYYHOW TEPMUHOJIOTHH, CTPYKTYpPhI CTAHIIAPTOB, UX PAa3HOBHUIHOCTEH.
Bri6op TeM 00yciOBIeH HEOOXOAWMOCTHIO M3YYCHHSI HAMOOJee CIIOKHBIA TEOPEeTUICCKUXIT
npobeM Kypca (hOpMHpOBaHMS aApPXMBOBEAYECKIAOW TEPMHHOJOTHUH), HWCTOYHHUKOBOH 0asbl
caHjapTu3aiuu (HOPMaTUBHX JOKYMEHTOB, COOCTBEHHO CTAaHAAPTOB U METOJNYCCKUX yKa3aHUI
Ha TpuMepe MpoOsieMbl 00eCTICUeHHsI COXPAHHOCTH ) M CIICHU(HUKN XPAaHEHUs! TOKYMEHTOB Ha
Pa3IMYHBIX HOCUTENSX, PA3IMYHBIX CHCTEM JOKYMEHTAIUH.

CeMuHapcKue 3aHATHS IPOXOAAT B (hOpME TUCKYCCUH TI0 33aHHBIM TUTAHOM BOIIPOCaM, a TaKiKe
MPAKTUYECKHUX 3aHSATHH MO pa3paboTKe JIOKAThHBIX HOPMATHBHBIX aKTOB Ha OCHOBE PA3JIMYHBIX
BUJIOB CTaHJIapTOB.

Tema 1. (2 uaca). Ynugukayus apxusoseoueckux mepmunos
Lenp 3aHATHS: U3YUEHUE UCTOPUU CTAaHAAPTU3ALMU aPXHUBOBEIYECKOU TEPMUHOJIOTHH.
Bonpocsl k 06Ccyx1eHuUIO.

1. DBOJIIONHS TTOHATHH «TOKYMEHT», «apXUBHBIN JOKYMEHT» B 3aKOHOJATEIBHBIX aKTax U
CTaHJIapTax.

2. DBOJTIOLHS TTOHATHH «apXHUB» B CTaHJIApTaX U METOIUYECKUX JTOKYMEHTAX.

3. DBOJTIONNS TIOHITHS «aPXUBHBIN (POH/I» B POCCUMCKOM apXUBOBE/ICHUMU. .

4. TepMuHBI, periiaMeHTUPYIOIINE OCHOBHBIC APXWBHBIC TEXHOJIOTHH ((PYHKIMH apHUBOB),
ux coctaB u pazButue B 1970-80- e rompr.

S. N3menenue apxuBHOil TepmuHoaoruu B XXI Beke, (hakTopbl U TEHIEHIUH.
KoHTposbHbIE BOTIPOCHI:

1. Kakue TpaguumMOHHO MHOTO3HA4YHBIE TEPMHUHBI CYIIECTBYIOT B  POCCHICKOM
apxuBoBeneHun? Kak MeHsI0Ch X 3HaUeHUE?

2. KakoBo BinusHHE MEXIyHapOJHOM apXWBHOW TEPMUHOJIOTMM Ha apXUBOBEIYECKOE
TEPMHHOBEJICHUE B HaIllEH cTpaHe’

3. KakoBo BimsiHME HayYHO-TEXHUYECKOTO MPOrpecca Ha apXUBHYIO TEPMUHOJIOTHIO?

4. KakoBo BiMsiHME W3MEHEHUsT apXMBHOTO  3aKOHOJATENbCTBA HA  ApXHUBHYIO
TEPMHHOJIOTHIO?

Cnycok UCTOYHUKOB U JIUTEPATYPHI:

1.1.McTOYHUKH OCHOBHEIE:

1. I'OCT P 51141-98. [1enonpon3BoACTBO U apXUBHOE €70. TepMHHBI U onpeaencHus. M.
I'occrannapt Poccun, 1998. 7 c.
2. I'OCT P 7.0.8-2013 Cucrema crangaptoB mo uH(pOpManuud, OUOTHOTEYHOMY U

U3JIaTeIbCKOMY Jieny. Jlenonpou3BOACTBO M apXHUBHOE J1€10. TepMHHBI M ONpeeNieHUs. —
VrBepxkaeH npukazoMm Poccrangapra ot 17.10.2013 Ne 1185, BBenen B aerictue ¢ 1 mapra 2014
r. — M.: Craamaptundopm, 2014. — 16 c.

3. TocynapcTBeHHast cuUCTeMa JIOKYMEHTAIlMOHHOTO obecriedyeHus: ynpasieHus. OCHOBHbIE
nosioxkeHus. O6mue TpeOoBaHUs K TOKYMEHTaM U CIy)0aM IOKYMEHTAllHOHHOTO 00eCeueHusl.
M., 1991. 76 c.

4. OcHoOBHBIC TpaBmwiIa paboThl apxwBOB opranHuzamnuii / Pocapxus. BHUUJA. M., 2002.
Pazgener 1.1.,1.2.,2.1.,3.1., 4.1, 5.1.

1.2. ICTOYHUKY AOTIOJHUTEIbHbIE:

1. TOCT 16487-70. «/lenonponu3BOACTBO U apXUBHOE J1€J10. 2. TepMHUHBI U OTIPEACITICHUS.

2. TOCT 6.10.2-83 «YC/. Tepmunsl u onpeaenenus». M.: M3garenscTBo cranaapros, 1983;

3/ TOCT 16487-83 «Jlemonpon3BOACTBO M apXUBHOE JA€N0. TepMHUHBI M ompeneiacHus». M.:
W3narenbcTBO cTangapTos, 1983.

4. TOCT 7.69-95 (MCO 5127-11-83) CUBU]l. AyauoBusyanbHbie HOKyMEHTH. OCHOBHBIC
TEPMHHBI U onpeneieHus. M., 1995
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2.1 Jluteparypa ocHOBHas:
1. VYupasnenue nokymentamu. Tepmunsl u onpenenenus. M.:BHUNIA/L, 2014.
2.2. Jluteparypa AOMOJHUTEIIbHAS:

1. CnoBapb COBpEMEHHOM apXUBHOM  TEPMHHOJOTUM COIMATUCTUYECKUX CTpaH. Beim. 1.
M..BHUNJA/, 1982

2. AHrI0-pycckuil ciioBapb apXxuBHoi TepmuHosioruu. M.:PITY, 1992.

3. Dictionnaire de la terminologie archivistique. K. G. Saur. Munchen; New-York; London;
Paris, 1988, 2 éd, 1988. P. 212. No 33

4, Bypora E.M. ApxuBHasi TepMUHOJIOTHS sl TpodeccHoHaIoB 1 uccieaoBaTenei Poccumn
u [lonemm// Bectauk PITY.2013. Ne 4.

5. benoyc E.C. CtpykTypHBIE OCOOCHHOCTH MOHSATHHHO-TEPMHUHOJIOTHYECKOTO allapara
npeaMeTHOM 001acTH ynpaBieHus JokymenTauen//Tam xe. 2014, Ne 2.

6. Xan-ITupa A.D. ApxuBoBegueckoe TepMUHOBeIeHHE. Y4eOHOe OCOOHe O CHEIKYPCY.
M., 1990.

7. Onesckas B.B. Onesckas M.M. K Bompocy 0 CTaHOBJIEHHHM apXHBOBEAYECKOTO

TEPMUHOBEJCHUS M TOJTrOTOBKE IEPBBIX MHOTOS3BIYHBIX cioBapei//Bectauk [ICTIY. III
Ounonorus. 2008. Beim. 3(13). C. 85-104.
Jlapuna // OtedectBennbie apxuBbl. — 2002. — Ne 3. —C. 14.

3. [Tepeuens pecypcoB HHGOPMAIMOHHO-TEICKOMMYHUKAIIMOHHOM ceTH «HTepHeT».

1. ApxuBbsl Poccun. [OtpacneBoil moprtan "ApxuBbl Poccun" Haxonurtcs moj maTpoOHAaTOM
®depnepanbHOro apxuBHoro arenrcrsa (Pocapxusa)l; [DnexTpoHHBIN pecypc] — DIEKTPOH.
JIaH. — M., [2001-2015]. — Pexum JIOCTyTa:
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBoOoaHBIN. — 3ari. ¢ 3KpaHa.

2.1leHTp KOMIIETEHIIUH 110 BOIPOCAM JOKYMEHTAI[MOHHOTO o0ecre-

YEHUs YIPABJICHHS U apXUBHOTO JeNa; [ DIeKTPOHHBIN pecypc] —

OnekTpoH. aaH. — M., [2013]. — Pexum noctyna: www.edou.ru,

CBOOOJIHBIN. — 3ari. ¢ 9KpaHa.

3.0dunuanbHbli caiiT PoctexperynupoBanus [ DIeKTpOHHBIH

pecypc]. — Pexxum noctyma: www.gost.ru, CBOOOIHBIN. — 3ari. ¢

JKpaHa.

4 MatepHaibHO-TEXHUUECKOe 00ecTeYeHHEe AUCHUTUINHBIL.

VY4eOHbIl KOMIBIOTEpHBIM Kiacc (cM. m. 8. MarepuaibHO- TEeXHUYECKOe oOecnedyeHne
nucuuiuineel.) [IporpammHoe obecrieuenue:

[IporpamMmmHoOe obecrieueHue :

Internet Explorer wnu npyroit 6paysep

Tema 2. (2 uaca) Hopmamuenwle ycnoeus XpaneHus apXu@HvlX OOKYMEHMOE HA
mMpaouyuOHHbIX HOCUMEAX.

[lenb 3aHATHS: U3yUYEHUE CHCTEMbI CTaHIPATOB, PETJIAMEHTUPYIOUINX YCIOBUS U TpeOOBaHHS K
00€eCcrevyeHNI0 COXPAaHHOCTH apXUBHBIX JOKYMEHTOB.

Bomnpocs! 11t 06cyxaeHus:

1. Bunet w  pa3sHOBUIHOCTM  HOPMATHUBHBIX M METOAMYECKHUX  JIOKYMEHTOB,
YCTaHABIMBAIOIMIUX TPEOOBAHUIO K XPAHEHUIO JTOKYMEHTOB Ha TPAJUIMOHHBIX HOCHUTEINSX,
ucTopus uX (GOPMUPOBAHHUS.

2. OcHOBHEIE Tp660BaHI/I$I CTaHAapTOB K 3JaHHUI0 W IOMCHICHUIO XpaHWIIHWIL, HX
000pyTI0BaHUIO.

3. OcHoBHbBIE TPEOOBaHMS CTAHJIAPTOB K PEKUMaM XPaHEHUS apXUBHBIX JIOKYMEHTOB.

4. OcHOBBIHE TpeOOBaHUS CTaHAPATOB K MOPSIKY y4eTa, KOHTPOJS HAJTHYHUS M COCTOSHHS

APXUBHBIX OO-
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KYMEHTOB.
5. 3ajaun ¥ OPSIIOK KOHCEPBAIIUU JOKYMEHTOB.

KOHTpOJ’IBHHe BOITPOCHKI:

1) KakoBbel 00mue TpeOOBaHMS HOPMATHBHBIX JOKYMEHTOB W CTaHJAPATOB K YCIOBHUAM
XpaHeHUs JOKYMEHTOB Ha TPaJUIIMOHHBIX HOCTEIISX ?

2) Kakue nomonmuutenpHble TpeOOBaHMA K YCIOBHSIM XpaHEHHUS JIOKyMEHTOB Ha
TPaAULMOHHBIX HOCTEIAX COJIEPIKAT HAl[HOHAJIbHBIE 1 OTPACIEBbIe CTAHAAPTHI?

3) Kakne 10KkyMeHThI (GPUKCUPYIOT TPEOOBAHUS K PEKHUMAM apXHUBHOTO XpaHEHUs?

4) Kakne nokymeHTs! pUKCHUPYIOT TpeOOBAaHUS K KOHCEPBALIMH HOCUTETICH?

Cnucok UCTOYHUKOB U JIUTEPATYPHI.

1.1 McTOYHUKN OCHOBHBIE:

1. OcHoBHbIe MpaBuia paboTel apxuBoB opranuzanuii / Pocapxus. BHUMJA. M., 2002.
2. [IpaBuia opraHuzauMu XpaHEHHs] KOMIUIEKTOBAHMS, Yy4yeTa UM HCIIOJIb30BaHMS
nokyMeHTOB AD PO u apyrux apXuBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX U MYHHUIIMIAIBHBIX
apxuBax, My3esix, Oubimorekax, opranuzanusx PAH. M., 2007. 100 c.

3. OCT 55.6-85. JlokymeHThl Ha OyMaxxHBIX HocutTelsx. [IpaBuia rocygapcTBEHHOTO
xpaHeHus. Texnuueckue TpeOOBaHUS.

4, I'OCT 7.50-2002 MexrocynapcrBennsiil cranaapt. CUBU /1. KoncepBanus 1TOKyMEHTOB.
O6mme tpeboBanus. IlpuHatr MexrocynapctBeHHBIM COBETOM 1O  CTaHJApTH3AIHH,
MeTposiornu U ceptudukanuu (mporokon Ne 2 or 5 mapra 2002 r. BBeneH B jeiicTBue
01.01.2003.M.:Cranmaptaadopm, 2003.

1.2.MICTOYHHUKHU TONOIHUATEILHEIE:

['OCT 7.50-84. XpaHeHue IOKYMEHTOB B (QoHAax OHOIMOTEK U OpPraHoB Hay4HO-
TexHuueckoi nHpopmaruu. O6mue TpedoBanus.M, 1984.
['OCT 12.1.004-91. CCBT. Iloxapnas 6e3onacHocts. O6mue tpedoBanus. C 01.07. 1991. M:
I'occcranmapt, 1991.
NCO 14416:2003 «Mudopmanus u JokyMmeHTanus. TpeOoBaHHsS K THepemieTy KHUXKHBIX,
NEPUOANYECKUX, CEpUNHBIX M3aHUN U JPYrUxX OyMa)KHbIX JOKYMEHTOB JJISi MCIOJIb30BAHUS B
apxuBax ¥ OubaroTekax. MeTopl U MaTepuanb.
NCO 11799:2003 Mexynaponasblii ctannapt. Mapopmarus u nokymenrtanus. TpeboBanus
XpaHEHMIO apXMUBHBIX U OMOnIHoTeuHbIx MatepuanoB. / Komnanus «TexHopMaTuBy, nepeBos Ha
pycckuii s3b1k, 2005; Tlepoe uzn. 15.09. 2003. M., 2005.
I'OCT 7.50-90. CUBU . Kouceparus nokymeHToB. Ob1ue TpedoBaHmsl.

2.1. Jluteparypa oCHOBHasl.

ApxuBoBejieHHe (Teopusi U MeToJuKa): yuyeOHuk s By3oB / E.M. Byposa, E.B. Anekceesa,
JLII. AdanaceeBa; nox pea. E.M. byposoii; Poc. roc. rymanur. ya-1. — M.: U31. nom MOU,
2012. C.222-233.

2.2.JInteparypa AOMOJIHUTENbHAS

[TpuBasioB B.®. O6ecnieueHrne COXpaHHOCTH apXUBHBIX JOKYMEHTOB Ha OyMa>KHOM OCHOBE:
Mertonudeckoe nmocodue / Pocapxus. BHUNJIAJ[.—M., 2005.— 112 c.

[TpuBasioB B.®. CoBpeMeHHbIE MPUHTEPHBIE U PYKOMHCHBIE TEKCTHI JOKYMEHTOB KaK OOBEKTHI
apXuBHOTO XpaHeHus: HayuHo-meToauueckoe no-

cobue / Pocapxus. BHUMJIAJL. — M., 2007. — 72 c.

3. [lepeuenp pecypcoB HHPOPMALMOHHO-TEICKOMMYHUKAIMOHHON ceTH «HTepHeT».

1. ApxuBbel Poccun. [OtpacneBoit mopran "ApxuBbl Poccun" HaxoguTcs MOJ MaTpPOHATOM
®epnepanbHOro apxuBHoro areHtctsa (Pocapxusa)l; [DnexTpoHHbIN pecypc] — DIAEKTPOH.
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JaH. — M., [2001-2015]. — Pexum JIOCTYyTIA:
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBoGoaHBIN. — 3ari. ¢ 3KpaHa.
2. adopmMannoHHO-CIIPaBOYHAs CUCTEMa apXUBHOU oTpaciH. http://termika.ru/issao

5.MarepuanbHO-TEXHUYECKOE 00eCIeueHrEe JUCITUTIITMHBL.

Y4eOHBI KOMIBIOTEPHBIM Kiacc (cM. 1. 8. MarepuaibHO- TEXHUYECKOEe oOecreueHre
muciuiuivHeL. ) [lporpammMuoe obecriedeHue:

[IporpammHoe obecrieueHue :

Internet Explorer wiu npyroii 6paysep.

Metoauueckre pa3pabOTKM M UHCTPYKIUU PETHOHAIBHBIX apXWBOB MO oOecredeHus
COXPAHOCTH M KOHCEPBAIMUIOKYMEHTOB HAa TPAAUIIMOHHBIX HOCUTEIISX.

Tema 3. (2 uaca) Pazpabomka peKoMeHOAUUI RO RACHOPMU3AUUU XPAHUIUW, APXUBOE
Op2aHU3AYUUIL U 20CYOAPCMBEHHBIX APXUEOE HA OCHOBE OCUICMBYIOUUX CIAHOAPM 06 .

HCHB 3aHATUA: OCBOCHHMC HaBbIKa HWCIIOJB30BaHUA MCKIYHAPOAHBIX, HAIIMOHAJIBHBIX U
OTpACJIeBBIX CTAHJAPTOB ISl Pa3paOOTKH JIOKAJbHBIX HOPMATHUBHBIX aKTOB IO O0ECHEYEHHUIO
COXPAaHHOCTH apXHMBHLIX JOKYMCHTOB B OpraHu3aluu.

Bonpocs! muist 06cyxaenus:

1. HopMmaTtuBHble TpeOOBaHUS K YCIOBUSAM XpaHEHHs TOKYMEHTOB B

apXuBax OpPraHU3ALNM.

2. HopmatuBHble TpeOoOBaHUs K YCIOBUSAM XpaHEHUS B rocyiap-

CTBEHHBIX 1 MyHULIMIAJIBHBIX apXUBaX.

3. CocTaB ¥ MOPSJIOK YTBEPKIEHUS TACHIOPTa XPaHWIMILA.

4. CranpapTuzanus 1 perjiiaMeHialus co3JaHus CTpaxoBoro (GoHa.

S. HopmaTtuBHBIE yCI0BUS XpAaHEHHS CTPAXOBBIX KOIWM apXUBHBIX JOKYMEHTOB.

[To uroram oOCYX/I€HUS BBIMOJHETCS MPAKTUYECKOE 33JaHUE MO COCTABICHHUIO METOIUYECKUX
pEeKOMEHAALNMN I TOATOTOBKH apXHMBOXPAHWIINIIA OPTaHU3AlUY K TACIIOPU3ALINH.
KoHTponbHbIE BONIPOCHI:

1) KakoBbl 0o0mue TpeboBaHHS HOPMATHUBHBIX JOKYMEHTOB W CTAaHJIPATOB K YCJIOBUSM
XpaHEeHUs JJOKYMEHTOBHA OYMa)kKHbIX HOCUTENSIX B TOCYyAap-

CTBEHHBIX 1 MyHHUIUTIAJIIbHBIX apXUBax?

2) Kakne 10KkyMeHThI (PUKCUPYIOT TpeOOBAHUS K CO3/IaHHUIO U XpPAaHEHU CTpaxoBoro ¢poxaa?

CnHcoK UCTOYHUKOB U JINTEPATYPHI.

1.1 McTo4HMKM OCHOBHBIE:

1. OcHoBHbIE MpaBUIIa paboOThl apxXUBOB opranuzanuii / Pocapxus. BHUMJIA/L. M., 2002.
2. [IpaBmia opraHuzanuu XpaHeHHs] KOMIUIEKTOBAaHHSA, YdeTa M  HCIOJb30BaHUs
10KyMeHTOB A® P® u npyrux apXuBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX U MYHHUIIMIAIbHBIX
apxuBax, My3esx, Oubnuorekax, opranuzanusx PAH. M., 2007. 100 c.

3. OCT 55.6-85. JlokymMeHThl Ha OyMaXHbIX HocuTensix. [IpaBuiia rocyaapCTBEHHOTO
xpaHeHus. Texnuueckue TpeOOBaHUS.

4,TOCT 17914-72. O6i0XKH el IIUTEIbHBIX CPOKOB XpaHeHMs. TexHuueckue yciaoBus. M.,
1984.

5. I'OCT P 33.3.02-2008 Enunbli poccuiickuif cTpaxoBoi (OHI JOKYMEHTAIHH.
CrtpaxoBble KOMMM JOKYMEHTALUM, SBISIIOIIECHCS HAllMOHAIbHBIM HAyYHBIM, KYJIbTYPHBIM M
ucTopuyeckuM HacneaueM. OOiue TpeOoBaHUS K YCIOBHSM XpaHEHHs. Y TBEPXKJIEH MPUKA30M
@denepalIbHOTO areHTCTBa MO TEXHUYECKOMY PETyJIMPOBAHHUIO W METPOJIOTMU OT 15 nexabps
2008 r. Ne 407-ct, , BBeneH B neiictBue ¢ 1 saBaps 2010 r. — M.: Crangaptuadopm, 2009.

6. I'OCT P 33.505-2003 Enunbiii poccuiickuii crpaxoBoi o moxkymeHTaruu. [Topsimok
CO3/IaHUsl CTPaxoBOro (OHAA JOKYMEHTAIlMH, SBJISIOIICHCS HAIMOHAIBHBIM HAayYHBIM,
KYJbTYPHBIM U UCTOPHUYECKUM HacieaueM Y TBepxKIeH npuka3zom Poccrapmanra Ne 255-ct ot 29
utons 2003 1, , BBeseH B Aeiictue ¢ 1 suBaps 2004 r. — M.: Crangaptundopm, 2004.
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1.2.icTOYHUKHN AOTOTHUTENbHbIE:
1. [11165-0145-1986. IIpaBuia TOCyAapCTBEHHOTO XpaHEHUsS OPUTHHAIOB U  CTPaXOBBIX
konuii. Texauueckue TpedoBanus. M., 1987.

2.1. Jlurepatypa OCHOBHasl.

ApxuBoBenieHue (Teopus W Meroauka): yueOHuK mis By3oB / E.M. bypora, E.B. Anekceena,
JLII. AdanacweBa; on

pen. E.M. Byposoii; Poc. roc. rymanur. yH-T. — M.: U31. nom MOMU, 2012. C.222-233.

2.2.Jluteparypa JOMOJHUTEIbHAS

[TpuBanoB B.®. ObecrieueHne COXpaHHOCTH ApXUBHBIX JOKYMEHTOB Ha OYMa)kKHOW OCHOBE:
Meroanueckoe nmocodue / Pocapxus. BHUMJIAJ[.—M., 2005.— 112 c.

[TpuBanoB B.®. CoBpeMeHHBIE IPUHTEPHBIE U PYKOIHUCHBIE TEKCTHI JOKYMEHTOB KaK OOBEKTHI
apxuBHOTO XpaHeHus: Hayuno-metoauueckoe nocobue / Pocapxus. BHUMJAL. — M., 2007.
—T72c.

3. Ilepeuenp pecypcoB HHGOPMALMOHHO-TEIEKOMMYHUKALIMOHHON ceTH «HTepHeT».

1. Apxusbsl Poccun. [OtpacneBoil mopran "Apxussl Poccun" HaxonuTcs moJ HaTpoHATOM
®enepanbHOrO apxuBHOro arenrcrsa (Pocapxusa)]; [D5EeKTpOHHBIN pecypc| — DIEKTPOH.
JIaH. — M., [2001-2015]. — Pexum JIOCTYTIA:
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBoOoanbIi. — 3ari. ¢ skpaHa.

2. adopmMannoHHO-CIIpaBOYHAs CHCTEMa apXUBHOW oTpaciH. http://termika.ru/issao

4 MatepualibHO-TEXHHYECKOE 00EeCTICUeHHE TUCIUTLTNHEI.

Y4eOHblii KOMIBIOTEpHBI Kkiacc (cMm. m. 8. MarepuanbHo- TeXHUYECKoe oOecredeHue
mucnuruinHeL. ) [IporpamMmmHoe obecrieueHue:

[TporpamMHoe oOecrieueHue :

Internet Explorer unu npyroii Opayszep.

Metoauueckre pa3pabOTKM U UHCTPYKIIMM PETUOHANBHBIX apXUBOB IO OOecleYeHus
COXpPaHOCTH M KOHCEPBAIMH JOKYMEHTOB Ha TPAJUIIMOHHBIX HOCHTEIISIX.

Tema 4. (2 yaca).Ycia0BUsI XpaHEHUS ayIMOBU3YaJIbHBIX JJOKYMEHTOB B OpTaHU3aluu

Llenp 3aHATHSA: U3Y4YEHUE CUCTEMbl HOPMATHUBHBIX JTOKYMEHTOB, CTaHAAPTOB U METOJUYECKUX
ocoOuH, perlaMeHTUPYIOIINX YCIOBUS XpaHEHHS ayINOBU3yalIbHBIX IOKYMEHTOB, 3HAKOMCTBO
C MpaBmJIaMH pabOThI ApXUBOB C KHHOPOTO(POHO TOKYMEHTaAMH.

Bompocsl k 06cyxaennto:

1. Bunsl W pa3sHOBMIHOCTM  HOPMAaTHBHBIX M METOAMYECKUX  JIOKYMEHTOB,
YCTAaHABJIMBAIONINX TpPeOOBaHMS K XPAHECHUIO ayAHOBU3YaJbHBIX JOKYMEHTOB, HCTOPHS WX
(dbopmMHpOBaHUS.

2. TpeGoBanmst K OOECIIEYCHUIO COXPAaHHOCTH AayAHOBU3YaJIbHBIX JOKYMEHTOB Ha
MarHUTHBIX HOCUTEIISX.

3. TpeboBanusi K OOECIEUEHUI0 COXPAHHOCTH JIOKYMEHTOB Ha IUIEHOYHBIX
HOCUTEIISIX.

4, TpeboBanust K  0OECIIEUEHHUIO COPAHHOCTH JOKYMEHTOB  CTpaxoBOro  (¢oHaa
ayJMOBU3YaJIbHBIX TOKYMEHTOB.

5. [To mcroram OOCYXIEHHUS COCTaBJSIETCS DKCIIEPTHOTO 3aKIIOUEHHs IO pPe3yibTaTam

o0cIieZIoBaHUS YCIIOBUM XpaHEHHs ayJUOBHU3YaJIbHBIX JIOKYMEHTOB B OpraHU3aIHH.
KoHTposibHBIE BOITPOCHL:

1. KakoBbel 00mue TpeOOBaHUS HOPMATHBHBIX JOKYMEHTOB W CTaHJIPATOB K YCIOBUSIM
XPAaHEHUS ayJUOBU3YAJIbHBIX JOKYMEHTOB JOKYMEHTOB Ha Pa3JIUYHbBIX BUJaX HOCTEIECH?
2. Kakue nomonmHuTenbHbIE TpeOOBaHHS K YCIOBHUAM XPAaHEHHS ayIHOBH3YyalbHBIX

JIOKYMEHTOB COJIEpP>KaT CTaHIapThI?
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3. Kakue n0KkyMeHTHl (UKCHPYIOT TpeOOBaHHS K peXUMaM apXHBHOTO XPaHEHUS
ayIMOBHU3YaJIbHBIX JOKYMEHTOB ?
4. Kakne nokymeHTsl (uKcHpYIOT TpeOOBaHMS K XpaHEHUIO CTpaxoBoro (oHma

AyANOBU3YyaJIbHBIX I[OKYMCHTOB?

Cnucok UCTOYHUKOB U JIUTEPATYPHI.

1.1. HcTo4HHMKU OCHOBHBIE:

1.T'OCT 7.65-92 Cucrema cranmapToB mo HHpoOpManuu, OUOJIMOTEYHOMY M H3IATEIHCKOMY
neny. KuaomqokyMeHThI, (POTOIOKYMEHTBI M IOKYMEHTHI Ha MuKpodopmax. Obuiue TpeboBaHus
K apxuBHOMYy xpaHeHuto. [lpunsar MexrocynapctBeHHbiM COBETOM IO CTaHAApTU3aALUH,
MeTposioruu U ceprudukanuu (mporokos Ne 2 or 5 mapra 2002 r., mo nepemnucke). BeeneH B
nenctaue -01.01.2003. M.:2002.

2. I'OCT 7.68-95. MexrocynapcTBeHHbIN cTanaapT. Cuctema cTaH-

JIapToB 1o HGopManuu, OUOIMOTEUHOMY U U3JATENLCKOMY Jie-

1y. ®oHO- 1 BUI€010KyMeHTHI. O0IIre TeXHIHUECKUe TpeOoBa-

HUSL K apxuBHOMY XpaHeHuto. [Ipunsat MexrocynapctBeHHbIM COBETOM IO CTaHAApPTH3AIUU
METPOJIOTHH U cepTuduKanuu, npotokoi Ne7-95, Beenen B neiicteue C 01.07.96. M, 1996.

3. Iroct P 33.1.02-2008 EP C®Jl. CrpaxoBble KONUM KHUHOJOKYMEHTOB U
¢doronokymenToB. OOmume TexHuueckue ycioBus. YTBepxkaeH Ilpukazom denepanbHOro
areHTCTBAa MO TEXHUYECKOMY PEryJIHpOBaHUIO U MeTposioruu oT 15 gexabps 2008 r. Ne 408-cr.
Beenen B neiicteue 01.01. 2010. — M.: Crarmaptuadopm, 2008.

4, OcHoBHBbIE TpaBWIIa paboTH apXuBOB opranm3anuii / Pocapxus. BHUNJIA /L. M., 2002.
S. [IpaBuna opranuzanuu XpaHEHUS KOMIUICKTOBAHUSA, Yyde€Ta M  HCIOJIb30BAHUS
nokyMeHTOB AD P® u apyrux apXuBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX U MYHHIIUTATbHBIX
apxuBax, My3esix, oubimorekax, opranuzanusx PAH. M., 2007. 100 c.

1.2. VCTOYHUKH JOTIOTHUTEIHHBIC

I'OCT. 55.1-84. JIokyMeHTHI Ha MJIEHOYHBIX HOCUTENAX. [IpaBuia rocynapcTBEHHOrO XpaHEHUs
OpPUTHHAJIOB M CTPaXOBBIX KOMUM KMHOJOKYMEHTOB M JOKYMEHTOB CTpaxoBoro ¢onaa. Texunye-
ckue TpeboBanus. YTBepxkaeH Ilpukazom ['maBapxuBa CCCP ot 13.07.1984 n 214. BBenen B
netictue ¢ 01.01.1986.

2.1. JIuteparypa ocHOBHasl.

1. OcHOBHBIE TIpaBHJIa pabOTHI TOCYAAPCTBEHHBIX apXHWBOB ¢ KUHO(MOTO(HOHOJOKYMEHTAMU /
Coct. B.M. Marunos, A.A. Ko6enskosa, E.I1. Tapakanosa. M., 1980.

2. OcHOBHBIE mMpaBuia paboOThl ¢ KUHOPOTOGOHOAOKYMEHTAMH M BUACO(GOHOTpaMMaMU B
BemoMcTBeHHBIX apxuBax / Coct. B.M. Marunos. JI.A. KoGenpkoBa, ®@.A. T'egpoBuu, B.A.
Ycrunos. M., 1989.

2.2 JIuteparypa TONOJHUATEIbHAS.

Ky3un A.A, Pomans JI.M. Kunoporoapxussl: YueOHoe nocodue. M., 1982.

Marunos B.M. KuHOZOKYMEHTHI B KOHTEKCTE UCTOprueckoro 3Hanus. M.: PITY, 2005

3. Ilepeuenp pecypcoB HHGOPMALMOHHO-TEIEKOMMYHUKAIMOHHOM ceTH «HTepHeT».

1. ApxuBbsl Poccuu. [OtpacneBoit mopran "ApxuBbl Poccun" Haxoaurcs moJ maTpoHATOM
®denepanbHOTO apXuBHOTO arenrcrsa (Pocapxusa)]; [DNEeKTpOHHBIN pecypc| — DIEKTPOH.
JIaH. — M., [2001-2015]. — Pexum JIOCTYTIA:
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBo6oanbIi. — 3ari. ¢ skpaHa.

2. UndopmaninoHHO-CIIpaBOYHas cucTeMa apXuBHOM oTpaciu. http://termika.ru/issao

5.MarepuaabHO-TEXHUYECKOE 00eCIIeYeHNEe JUCITUTIIIHBL.

Y4eOHBI KOMMBIOTEpHBIM Kimace (cMm. m. 8. MarepuaibHO- TEXHUYECKoe oOecredeHne
nucuuriuHel. ) [IporpamMHoe obOecrieueHue:

[TporpamMHoOe oOecrieueHHe :
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Internet Explorer unu npyroii 6paysep.
Meroauueckre pa3pabOTKM W HHCTPYKIMH PETHOHAIBHBIX apXMBOB IO OOeCredeHHsI
COXPAaHOCTHU U KOHCCpPBAlIUU ayANOBU3YAJIbHBIX JOKYMCHTOB.

Tema 5. (2 gaca). Pa3paboTka IpeIOKEHHI MO OpraHU3allid BPEMEHHOTO M IOCTOSHHOTO
XpaHEHHS JICKTPOHHBIX JOKYMECHTOB.

L[eﬂb 3aHATUA: U3YUYCHUC CHUCTCMbl HOPMATHUBHBLIX JOKYMCHTOB, CTAHAAPTOB U MCTOJUYCCKHUX
O0COOUH, periIaMEHTHPYIOIIUX YCIOBUSI XPAaHCHUS JICKTPOHHBIX JIOKYMEHTOB.

Bomnpocs! k 006cyX1eHHIO:

1)Buapl 1 pa3HOBUIHOCTH HOPMATHUBHBIX U METOJUYECKUX JTOKYMEHTOB, yCTaHABIMBAIOIIMX
TpeOOBaHUS K XPAHEHUIO 3JICKTPOHHBIX JTIOKYMEHTOB, HCTOPHS UX (POPMUPOBAHHUSL.

2) HopMmaTHBHBIE YCIIOBHS XpaHEHHsI TOKYMEHTOB Ha MAarHUTHBIX

HOCHUTEIISIX.

3) OpraHuzanus ONEPATHUBHOTO M JIOJTOBPEMEHHOI'O XPaHEHHS 3JCKTPOHHBIX JOKYMCHTOBB
MCKAYHAPOAHBIX U HAHUOHAJIbHBIX CTaHAAapPTaX.

4) TpeOoBaHUsT K CHCTEMaM »JJCKTPOHOTO JOKYMEHTOOOOpoTa H Qopmaram C IEIbI0
o0ecrieueHns COXpPaHHOCTHU JIEKTPOHHBIX JOKYMEHTOB.

[To uToram 0OOCYKICHHS BBIMOJHETCS MPAKTHUYECKOE 33JJaHHE MO COCTAICHUID METOJAMYCCKHX
peKoMeHaanui Uit 00eCTIeYeHUsl ONEPATHBHOIO U JIOJTOBPEMEHHOTO XPAHEHUS AJIEKTPOHHBIX
JIOYMEHTOB B OparHu3aluy.

KOHTpOJIBHBIC BOITPOCHKI:

1. KaxoBbl OCHOBHbBIE TpeOOBaHMSI HOPMATUBHBIX JTOKYMEHTOB U CTAHAPATOB K YCIOBUSIM
XPaHEHUs AIEKTPOHHBIX JOKYMEHTOB?

2. Kakue nononmHutenbHble TpeOOBAaHUS K YCIOBUSM XpaHEHUS AJIEKTPOHHBIX JOKYMEHTOB
CoJlepKaT CTaHapThI?

3. Kakue crangaptel ¢QukcUpyloT TpeOOBaHMS K pEXKUMaM apXUBHOTO XpPaHEHUs
AJIEKTPOHHBIX TOKYMEHTOB ?

4. Kakum oOpazom ypocToBepercss opuaudeckas cuia /] B mpouecce apXHBHOIO
XpaHeHus?

CnHcok UCTOYHUKOB U JIUTEPATYPBI:

1.1.icTO4HNKN OCHOBHBIE.

1. Ilpukaz MunkomcBszu Poccun ot 02.09.2011 Ne 221 «OO0 yrBepxkaeHuu TpeOOBaHUN K
MH(OPMALIMOHHBIM CUCTEMaM 3JIEKTPOHHOTO JIOKYMEHTO00OpoTa (heaepaabHbIX OpraHoB
UCTIOJIHUTENIBHOW ~ BJIACTH, YYHUTHIBAIOIIMX B TOM 4YHCIE HEOOXOAMMOCTh OOpabOTKH
MOCPEACTBOM JAHHBIX CUCTEM CITy>K€OHOU MH(pOpMaIIUU OTPAHUYEHHOTO JOCTYTIa»

2. TOCT P 54989-2012. OGecnedyeHue IOITOBPEMEHHON COXPAaHHOCTH 3JEKTPOHHBIX
JIOKYMEHTOB. VYTBepxkaeH [Ipukazom denepanbHOTO arcHTCTBa 1o
TEXHUYECKOMYPETYIHUpOBaHUI0O uUMeTposioruu ot 17centsOps 2012 r. Ne 325-ct. BBenen B
nericteue 01.05.2013.M.:Crangaptundopm, 2013.

3. TOCT 28388-89. Cuctemsl 06paboTku nHpopmanuu. JJOKyMEHTbl HA MArHUTHBIX HOCHUTEISAX
naHHbIX. [TopsiioK BBIMOIHEHUS U

obpamenus. M., 1989.

4. PJ1 50-524-84 «Ilopsimok XpaHEeHUs JOKyMEHTOB Ha MAIllIMHHBIX HOCHTEIISIX).

5. TOCT 6.10.4-84 «YHucunupoBaHHble cUCTeMbl JAOKyMeHTaluu. [Ipunanue ropuandeckoi
CWJIBI JJOKyMEHTaM Ha MAaIlMHHOM HOCWUTEJE€ U MallMHOIpaMMeE, CO37aBaéMbIM CpEICTBaAMU
BBIUMCIUTEIbHON TEXHUKN.

4.2. VCcTOYHHUKH IOIOIHUTENLHEIE.

1. UCO 30301:2011 «Mudopmamust u gokymeHTtanus. CUCTeMbl YHpaBICHUS TOKYMEHTAMHU.
TpeboBanus» »// Obunmanbusiii caidt ISO. www. http. 1SO.com
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2. ISO 16175 «Information and documentation. Principles and functional requirements for
records in electronic office environmentsy (MCO 16175 «udopmarus U JTOKyMEHTAIHs.
[Tpuniune! 1 QyHKIHOHATBEHBIE TPEOOBAHMS K TOKYMEHTaM B 3JIEKTPOHHON oducHOU cpene»//
Odurmansaeiii caiit ISO. www. http. ISO.com (nara obpamienus 01.05.2012)

3.PexoMeHanMM 1O KOMIUIEKTOBAHMIO, YYETY M OpraHU3alMd XpPaHEHHUS SJIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB B apxuBax opranuzamuii. M.: BHUUJAJ, 2013//OnybaukoBaHo Ha
caifre «ApxuBsl Poccun». http://www.rusarchives.ru/methodics/index.shtml.

4. PexomeHIanuu MO KOMIUICKTOBAHUIO, y4YeTy W OpraHU3allud XpaHEHHUS 3IIEKTPOHHBIX
ApXUBHBIX JIOKYMEHTOB B TOCYJapCTBEHHbIX M MYyHHMLIMNAIbHBIX apxuBax M.:. BHUUNJIA/,

2013//OnybnukoBaHo Ha caiTe «ApXUBBI Poccuny.
http://www.rusarchives.ru/methodics/index.shtml).
5. ApxuBOBeIYECKHE H  JOKYMECHTOBEMYECKHE (YHKIMOHAIbHBIE TPEOOBAHUS K

UH(POPMALIMOHHBIM CUCTEMaM, 00eCIEeUNBAIOIINM AJIEKTPOHHBIN JTOKyMEHTOOOOpOT B mporecce
BHYTpPEHHEH NeATeNbHOCTH (eiepalIbHbIX OPraHOB MCHOMHUTENbHON Biactu. Otuer mo HUP.
M.:BHUNJAL, 2013. //Omy0IMKOBaHO Ha caure «ApXUBBI Poccumy.
http://www.rusarchives.ru/methodics/index.shtml).
6. CpaBHuTenpHBI aHanmu3 (opMaToB (HAMIIOB AIEKTPOHHBIX JOKYMEHTOB IIOCTOSHHOTO
(monroBpemenHoro) xpanenusi». Otuer on HUP. M.:PITYVY, 2013 //OnybnukoBano Ha caiite
«Apxussl Poccuny. http://www.rusarchives.ru/methodics/index.shtml).
7. dyHKUMOHANBHBIE TpeOoBaHMS K WH(GOPMAIMOHHBIM CHCTEMaM apXHBOB JJIEKTPOHHBIX
noKyMeHTOB opranuzanmii. M:Pocapxus, BHUMIAJL. 2014 //OnybnaukoBaHo Ha caiite
®denepanbHOro apxXxuBHOTO areHTcTBa http://archives.ru/documents/methodics.shtml

3.Ilepedens pecypcoB HHPOPMAMOHHO-TEICKOMMYHUKAMOHHOM ceTn «HTEepHET».
1. ApxuBbsl Poccun. [OtpacneBoil moprtan "Apxubl Poccun" Haxonurtcs noj maTpoOHaTOM
®denepanbHOro apxuBHOro arentcrsa (Pocapxusa)l; [DneKTpoHHBIN pecypc| — DIEKTPOH.
JIaH. — M., [2001-2015]. — Pexum JOCTYyTIa:
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBoOoaHBIN. — 3ari. ¢ 3KpaHa.
2. ndopmalinoHHO-CIIpaBOYHAs CUCTEMa apXUBHOU oTpaciH. http://termika.ru/issao

4.MatepualbHO-TEXHUYECKOE 00ecrieyeHre AUCHUTUINHBIL.

VY4eOHbII KOMNBIOTEPHBIM Kiacc (cM. m. 8. MarepuaibHO- TeXHUYECKOe oOecredyeHue
mucuuiuiveel.) [IporpammHoe obecniedyenue:

[IporpamMmmMHoOe obecrieueHue :

Internet Explorer unu npyroii 6paysep.

Tema 6. (2 yaca). CTangapTu3aus XpaHeH!s] HAyYHO-TEXHUUECKUX JOKYMEHTOB.

Ilenp 3aHATHA: W3ydEHUE CHUCTEMBl HOPMATHUBHBIX JIOKYMEHTOB, CTaHJApPTOB M METOJIWYECKHX
nocoOuil, perinaMeHTHpyOIMX ycnoBus xpaneHuss HTJI, 3HakoMcTBO ¢ mpaBmwiiaMu paboThI
rOCYJapCTBEHHBIX apXUBOB U OPraHU3ALNN C HAYYHO-TEXHUYECKON JOKYMEHTAIUEH.

Bomnpocs! 1u1st o6cyxaeHus:

1. Bunel ¥ pa3sHOBHIHOCTM  HOPMAaTUBHBIX M METOAUYECKHX  JTOKYMEHTOB,
YCTAHABJIMBAIOUINX TPEOOBAaHUS K XPAaHEHHWIO HAYYHO-TEXHUYECKUX JIOKYMEHTOB, UCTOPUS UX
dbopMupoBaHUsL.

2. KakoBel TpeOoBaHMsSI CTaHAAPTOB K  YCIOBHSIM  XPAaHEHHUS KOHCTPYKTOPCKOMH
JTIOKYMEHTAlUH?
3. KakoBel TpeOoBaHHMS CTaHZApPTOB K  YCIOBUSIM  XpaHEHUS  TEXHOJIOTUYECKOU
JIOKYMEHTalUH?
4. KakoBbl TpeOoBaHWs CTaHIAPTOB K YCJIOBHUSIM  XpaHEHUS  MPOCKTHOU
JIOKYMEHTAIUH?

KoHTponbHbIE BONIPOCHI:
1. KakoBbl OCHOBHBIE BH/IbI U Pa3HOBUIHOCTH HAYYHO-TEXHUYECKOH TOKyMEHTALUN?
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2. KakoBbl o0mue ¢yHkiuu axuBa opraHuzauuu u ciayx0el HTJ[ u B yem cnenuduka
JesATeIbHOCTH Ciry>x061 HT1?

3. B yem cnennurka XxpaHeHHsT HAYYHO TEXHUYECKOH TOKyMEHTAIMU COTJIACHO MpaBuiam?
4. Kakue HOBble BHIbI 3JEKTPOHHBIX HAYYHO TEXHHYECKHUX JOKYMEHTOB YIOMMHAIOTCS B
cTaHjaprax?

CnucoK HCTOYHHMKOB U JINTEPATYPHI.

1.1. HMcrouyHUKH OCHOBHBIE

1.0OcHOBHBIE IpaBUiIa pabOThl ¢ HAYYHO-TEXHUUYECKOW JOKYMEHTAalMeld B OpraHu3alusx M Ha
npennpusaTusax. M., 1991.

2. OcHoBHbIe NpaBuiia paboThl apXUBOB opraHu3zaiuii / Pocapxus.
BHUUJAL. M., 2002.
3. OcHoBHble  mpaBuiaa  pabOTHl €  HAYYHO-TEXHUYECKOM  JIOKyMEHTauued B

rocyJapcTBeHHbIX apxuBax Poccuiickoit ®enepauuun/Onodpenst pemenuem  Komrernn
Pocapxusa ot 26 mapta 2003 r; Pocapxus, BHUMJIAI. M, 2003.

4. I'OCT 21.1003 — 2009. Cucrema NOpOEKTHOM IOKYMEHTAllMM IS CTPOUTEIHCTBA
(CITAC). Yuer u xpaHeHHe TPOEKTHOM MokyMeHTanuu. YTBepxkeH [Ipukasom denepanbHOro
areHTCTBAa 110 TEXHUYECKOMY perynupoBaHuio U Merposnoruu ot 30 HoaOps 2009 r. Ne 526-ct
Beenen B aeiictBue 03.01.2010.M.:Crangapturdopm, , 2010.

5.I'OCT 2.501-2013 ECK/. IlpaBuna yuéra u xpaHeHus . Y TBepxkJIeH MexrocyaapcTBEHHBIM
COBETOM I10 CTaHJapTU3AlMH, MeTposiorud U ceptudukanuu (mpotokon Ne 58-I1 ot 28 aBrycra
2013 r.) Beenen B nerictue 01.06.2014. .M.:Crannaptundopm, 2014.

1.2. VCTOYHUKH IOTOTHUTEIHHBIC.

1. I'OCT 2.001-70. Enunas cuctema xoHcTpykTOopckoil pokymentanuu (ECKJ). O6mue
moyoxkenus. M., 1985.

2. I'OCT 2.501-68. ECKJI. IlpaBuna yuera u xpanenus. M., 1985.

3. I'OCT 21.001-77. Cucrema mpoekTHOM mokymeHTanuu st ctpoutensctBa (CIIIC).
O6mue momoxenus. M., 1980.

4. I'OCT 21.203-78. CIIAC. IlpaBuna y4yera W XpaHEHHs MOJUIMHHUKOB IPOEKTHON
nokymeHTtauuu. M., 1979.

S. I'OCT 3.1001-81. Enunas cuctema TeXHOJOTMYECKOW nmokymeHTauuu. OOmme
nojoxxkenus M., 1984,
6. I'OCT 3.1001-2011 Enuuas cucremMa TEXHOJIOTMYECKOM JoKyMeHTanuu. OO6mue

nosiokeHud. IIpuHAT MeXrocynapCcTBEHHBIM COBETOM II0 CTaHAApPTH3alLMM, METPOJIOTUU U
ceprudpukanuu  (mporokon ot 12 wmas 2011 1. N 39) Beegen B jeiicTBUE
01.01.2012.M.:Crangaptuadopm, , 2011.

7.TOCT 2.051-2013. ECKJI. Dnexkrponubie mokymeHTHI. O0mme monoxenus.- Bzamen ['OCT
2.051-2006; BBen. 2014-06-01.- M.: Crannaptundopm, 2014.- 11, 10 ¢

8. TOCT 2.511-2011 MexrocynapcTBeHHbIM CTaHAApT. ECK. IIpaBuna mnepenaun
AIIEKTPOHHBIX KOHCTPYKTOPCKHX JIOKyMEHTOB. O6ume MIOJIO’KEHUSI. ITpunst
MesxrocyaapcTBEHHBIM COBETOM [0 CTaHAAPTU3ALNU, METPOJIOTUU U cepTU(UKALNU (IPOTOKOI
ot 12 mas 2011 r. Ne 39). Beenen B netictue 01.01.2012. M.:Crangaptundopm, 2011.

2.1. JIuteparypa OCHOBHas.

1.JleonoB A.B. barypun IO.M. 3D 10KyMEHT — HOBBIM THIN HAyYHO-TEXHHUYECKOMN
nokymenrtarun//Bectank apxusucrta. 2013. Ne 3. C.192-205.

2.2. JInTeparypa AONOJHUTENbHAS.

1. ®umunnos H.I'. Hayuno-texanueckue apxussl CCCP. M., 1991.

3. [lepeuenp pecypcoB HHPOPMALMOHHO-TEICKOMMYHUKAIMOHHON ceTH «HTepHeT».

1. ApxuBbel Poccun. [OtpacneBoit mopran "ApxuBbl Poccun" HaxoguTcs MOJ MaTpPOHATOM
®depnepanbHOro apxuBHoro areHtcrsa (Pocapxusa)]l; [D5eKTpOHHBIN pecypc| — DIEKTPOH.
JIaH. — M., [2001-2015]. — Pexnm JOCTyTIa:
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBoGoanbIi. — 3ari. ¢ skpaHa.
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2. U opmanimoHHO-CIIpaBOYHast CHCTEMa apXUBHOW oTpaciu. http://termika.ru/issao

4 MatepualibHO-TEXHUYECKOE 00ECTIICUeHHUE 3aHATHUS.

Y4eOHBI KOMIBIOTEPHBIM Kiacc (cM. 1. 8. MarepuaibHO- TEXHUYECKOe obecreueHne
muciuIuivHeL. ) [lporpammMuoe obecriedeHue:

[IporpamMmmHoe obecrieyeHue :

Internet Explorer wiu npyroii 6paysep.

O06pa3ibl HAyYHO-TEXHUYECKUX IOKYMEHTBO Pa3HbIX BUIOB U Pa3HOBUIHOCTEH.

9.2. Meronnveckne peKOMEH/IAINH I10 MTOATOTOBKE MUCHMEHHBIX paboT

[ToarotoBka pedepara 1Mo3BoJIAET 3aKPENUTh TEOPETHUECKUE 3HAHMS 10 JUCLUILIMHE,
nproOpecTH HABBIKM CaMOCTOATEIBHOTO YIITYOJIEHHOTO M3Y4YEHHs TEOPETHYECKOro MaTephasa
OJIHOTO M3 paszzenoB Kypca. Ilpu moxaroroske pedeparta CTyneHTHl HOIY4YarOT HAaBBIKM IIOMCKA
HCTOYHUKOB U JINTEPATYPHI IO TEME, B TOM YHCJIE C TOMOIIBIO MTPABOBBIX CHCTEM M 0a3 TaHHBIX,
a Takke paboTaTbl C HAWJAEHHBIMH MCTOYHUKAMH M JIMTEPATypOW, HAaBBIKM aHaIu3a
HOPMATHBHOW M METOAMYECKON JIMUTEPATyphl, YIaTCs BBIABIATH B3aMMOCBS3b IPABOBBIX HOPM,
METOAMYECKMX PEKOMEHJALMI M HAay4HbIX HCCIEAOBAHUI MO Teme, Hu3JaraTh HPOYUTAHHOE,
UCIUTB3YSI COBPEMEHHYIO NPO(ECCHOHATBHYIO TEPMUHOJIOTHIO, 0000IIaTh, CHCTEMAaTU3HPOBAThH
U JIeN1aTh BBIBOJIBI.

Pedepar nomken ObITh 0POPMIIEH B COOTBETCTBUU C TPEOOBAHUSAMU, IPEABIBISIEMBIMH K
HOJArOTOBKE M OGOpPMIIEHUIO MUCBMEHHBIX paboT B BVY3e, KkoTopble OCHOBBIBaIOTCA Ha
TpeOOBaHUAX K OPOPMIICHHIO HAyYHBIX paloT.

Pedepar Bxmtouaer:

- THUTYJIBHBIN JIUCT;

— OTJIaBJICHUE;

- BBEJICHNE;

— OCHOBHYIO 4acTh (TeMaTH4eCKHe TJaBbl, He Ooiee Tpex);

- 3aKJIIOUYEHUE;

— CIHMCOK MCTI0JIb30BAaHHBIX UCTOYHUKOB U JIUTEPATYPHI, B.T.U. PECYpPCOB UH()OPMAIIIOHHO-
KOMMYHHUKAIIHOHOW CETH MHTEPHET.

O6mwem pedepata — 15-25 crpanun Tekcra (pu Habope yepes 1,5 nHTepBana u pazmepe
mpudra 13—-14). Pedepar pacneuarsiBaeTcs Ha OJHOM CTOPOHE CTaHAAPTHOIO JMCTa OyMaru
dopmara A4 (210x197Mm).

Crpanunsl pedepata HymMepyroTcsl apabCKUMHU LM(paMu Ha BEpXHEM IIoJie JIMCTa, 0e3
KaBbIueK, J1e(UCOB U JPYIHX 3HAKOB MpenuHaHud. TUTYIbHBIA JUCT W OIJIaBIEHUE He
HYMEpPYIOT, HO BKJIIOYAIOT B 001uii 00beM pedepara.

HayuHo-cnipaBouHblit anmapar pedepara BKIOYAET CIIMCOK UCTOUHUKOB U JINTEPATYpPhI U
MOJICTPOYHBIE CHOCKHU. [10CTpOYHBIE CHOCKH HCIOIB3YIOTCS BO BCEX CIyYasX IUTHPOBAHUS B
TEeKCTe pedepara NPaBOBBIX AKTOB, MHBIX JOKYMEHTOB, JOCIOBHO BOCIPOM3BOJMMBIX
¢dbparmeHTOB MOHOTpaduii, craTeil, yaeOHUKOB, y4eOHBIX MOCOOUH, a TaKKe MPHU LUTUPOBAHUU
HOPMATBHO 3aKpEIUIEHBIX OIpe/lelIeHuil TepMUHOB M TOHATHH.. Bece mpuBonumbie B pedepare
dakTel, TUQPBI, aThl, KOHKPETHBIE JJaHHBIE TaKXKe JOJDKHBI OBITh TOATBEPIKICHBI
HOJACTPOYHBIMH CHOCKaMU. CHOCKM HYMEpPYIOT B Ipelesiax OJHOW CTpaHUIbl apaOCKUMHU
nupamu, TEKCT CHOCKHM pa3MelIatoT Mo MOocieIHeN CTPOKOM TeKcTa.

[Tpuberatb K UMTHPOBAHUIO HAYyYHOH W y4yeOHOH JUTepaTypbl CledyeT B
WCKIIFOUMTENIbHBIX CITy4asx, 4TOObl M3JIOKUTh Hambojee BaKHOE IOJOKEHHE, BbIBOA. O0beM
LUTAThI HE JIOJKEH MpeBbimarh O.25 TekcTa CTpaHUIbI.

CHOCKM M CIIMCOK HCHOJIb30BAHHBIX UCTOYHUKOB M JINTEPATYpPbI JTOJIKHBI O()OPMIIATHCA
no TpeboBanusaM oubanorpadguueckux 'OCToB CUBM/], B wactHocTH 'OCT 7.1—84 Cucrema
CTaHJapTOB MO WMH(OpMaIuu, OMOTUOTEUHOMY M HM3JATEIBCKOMY Jeny. bubmumorpaduueckoe
onucaHue AJokymeHTa. O0mue TpeOoBaHNs U PaBUIIA COCTABICHUS.
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Cchutkn Ha pecypchbl MHTEPHET JOJDKHBI ObITh odopmiieHsl mo mpasuiam «['OCT
7.82—2001 Cucrema craHmapToB 1o wH(pOpMaIuH, OMOJIUOTEUHOMY M H3J1aTEILCKOMY JEIy.
bubmuorpaduueckas 3anuce. bubnuorpaduueckoe onucanue MEKTPOHHBIX PECYPCOBY.

Hanpuwmep:

WBanoB WN.M. 3aromoBok crtathu // UccnemoBano B Poccum [DnekTpoHHBIN pecype] :
MHOTOIIPEAMET. Hay4d. )KypH. / Mock. pu3.-TeXH. HH-T. — DJIEKTPOH. KypH. — JlOJITONPYIHBIN :
M®TH, 1998— . — Pexum gocrtyna K xypH.: http://zhurnal.mipt.rssi.ru.— 3ari. ¢ skpana. —
Ne roc. perucrparuu 0329900013.

[Tpu ouenke pedepara OLIEHUBACTCS COOTBETCTBHE COJEP)KAHHS TeMe paboThl, MOJIHOTA
PacKpbITUSL TEMBbI, 1M0A00pa MCTOYHUKOB M JIUTEPATyphbl, HOBU3HA BBISBICHHOW JMTEPATYpHI,
CTaHJApTOB, HOPMAaTHUBHBIX aKTOB, COOTBECTBHE COBPEMEHHOW HOPMAaTHMBHO-TIPaBOBOH Oase,
JIOTUYHOCTH MOCTPOCHHS pabOThl, CAMOCTOATEIHHOCTh BBIBOJOB U OOOOIICHUMN, MPAaBUIBLHOCTh
UCTIOJIb30BaHUS MPO(EeCCHOHANBHBIX TEPMUHOB, PABUIBHOCTh OPOPMIICHHUS PaOOTHI M CHOCOK,
HAJIUYUSl CIMCKAa MCTOYHHUKOB M JIMTEPATypbl UM COOTBETCTBUE HCIOJIB30BaHHON B paboTe
JauTeparype.

PaboTta momHOCTBIO HE COOTBECTBYET TeMe, COACPKUT nutupoBanue 6oiuee 50 % TekcTa
0€3 CHOCOK, SIBJIIETCSI KOITUEH CTaThU WJIM HOPMATUBHOTO JOKyMeHTa — 0 6ayuios.

PaboTra yacTHYHO HE COOTBETCTBYET TeMe, COACPKUT LuTupoBanue meHee 50 % TekcTa
0€3 CHOCOK, HE COOTBECTBYET TPEOOBaHUAM K O(POPMIICHHIO, OTCYCTBYET CIIUCOK MCTOUHUKOB U
JUTEpPaTyphl, CAMOCTOSITENIbHBIE BBIBOABI — 1-5 6amios.

PabGota B 1menOM COOTBETCTBYET TEeME, HMMEIOTCS CaMOCTOSATENbHBIE BBIBOJABI, HO
collepKUT uutupoBanue meHee 50 % TekcTa, HE COOTBECTBYET TpeOOBaHUAM K O(QOPMIICHUIO,
CIHCOK MCTOYHHKOB W JIUTEPATyphl UMEETCs, HO YCTapel WM HE COOTBETBYET COJEPIKaHUIO
paboThI, B pabOTE HET CHOCOK — 6-9 OaIIOoB;

Pabora cooTBeTcTByeT Teme, TeMa pacKpbITa IIOJHO, COOTBETCTBYET COBPEMEHHOM
HOpPMAaTHBHOM 0a3e, MCIOJb30BaHa COBPEMEHHAs JUTEepaTypa, UMEEeTCsl CIIUCOK MCTOYHUKOB U
JUTEPATyphl, CAMOCTOSTENILHBIE BBIBOJIBI, HET IUTAT 0€3 cHOcOoK — 10-15 Gaios.

JlononmHuTenbHbIE 06aibl 100ABISIOTCA 32 COOTBETCTBHE TPEOOBAHUSIM K O(POPMIIECHHIO
(1-2 6amra), UCTIONIB30BaHUE COBPEMEHHOM HAYYHOM U METOMUYECKOM uTepaTyphl (1-2 Oamna),
JIOTUYHOCTH M OPTUHAIBHOCTH BBIBOAOB (1-2 Gana).

IIpumepHas TeMaTHKAa MHCBMEHHBIX KOHTPOJIBLHBIX PadoT (pedepaToB) :

1. Uctopus crannapruzanuu [0V u apxusHoro aena B PO.

2. Opranu3anus CTaHAapTH3aLUN apXUBHOTO JieNa (MHCTUTYTBI, IIpoLiece pa3paboTKu
CTaH/IapTOB U €ro perylaMeHTalus, Kiaccudukaiys ICTOYHUKOB 0 CTaHapTU3ALINN).

3. HcTopus u COBpEMEHHOE COCTOSIHUS CTaHAApTU3ALUNA APXUBHON TEPMUHOIOTHH B PD.
4. Pa3paboTka u kaccudukanus MeXIyHapOIHbIX CTaH/IapTOB, IPUMEHSEMBIX B cepe
apXUBHOTO

Jena.

5. Pa3BuTHe HayYHO-TEXHMYECKOIO ITPOrpecca U CTaHJapTHU3alHsl HAyYHO-TEXHUYECKON
JIOKYMEHTaI1H.

6. BnusHue pa3BuTHs TENEBUICHUS B HallleH CTPaHE HA CTaHIAPTU3ALIMIO XPAHEHUS
AYAUOBHU3YAJIBHBIX JOKYMCHTOB.

7. Ponb cTanaapTU3aliuu B CTAHOBJICHUH U Pa3BUTUU apXUBOBEICHUS IOKYMEHTOB Ha
MAaIlINHHBIX HOCUTEIIEN B HaIlIEH

CTpaHe.

8. WcTopus cTaniapTU3aiy ONUCaHUs apXUBHBIX TOKyMEHTOB B PO u kiaccudukanyun
JOKYMEHTHOM MH(pOpMAallUU B apXUBax.

9.CpaBHUTENBHBIN aHATIN3 TPEOOBAaHUHN M TIPABMIT KJIACCU(PUKAIIMK apXUBHBIX IOKYMEHTOB Ha
Pa3IMYHBIX BUAAX HOCHTENEH M HAyYHO-TEXHUYECKON JOKyMeHTaIu. *

10.  CpaBHUTENBHBIN aHAIN3 KPUTEPHUEB IKCIIEPTU3bI LIEHHOCTH apXUBHBIX JOKYMEHTOB Ha
Pa3IMYHBIX BUAAX HOCUTENEH M HAyYHO-TEXHUYECKOM TOKyMEeHTaIuu. *
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11. CpaBHUTENBHBIN aHATU3 TPEOOBAHMI U MPABWJI yYeTa apXUBHBIX JJOKYMEHTOB Ha
pa3IMYHbIX BUJAX HOCUTEIEH U HAyYHO-TEXHHUYECKOH JOKyMEeHTaluu. *

12. CpaBHUTENBHBIN aHATN3 TPEOOBAHM K 00ECTICUCHHIO COXPAHHOCTH apXHUBHBIX
JIOKYMEHTOB Ha Pa3jM4YHbIX BUJAX HOCUTEJEH U HAyYHO-TEXHUYECKON JOKyMEHTAIUH. *

13. CpaBHUTENBbHBIN aHATN3 TPEOOBAHUM K OMMCAHUIO U CO3AAHUIO CITPABOYHO-TIOMCKOBBIX
CPEJICTB K apXUBHBIM JIOKYMEHTaM Ha Pa3jIN4HbIX BUAAX HOCUTEIEH U HAYUYHO-TEXHUYECKOU
JIOKyMEHTAInH. *

14. Brnusinue nepexojia K 3JIeKTPOHHOMY JJOKYMEHTOOOOPOTY Ha MpaBuiia XpaHEHUs
AIIEKTPOHHBIX JOKYMEHTOB.*

17. CpaBHHTENbHBIN aHAIM3 TPEOOBAHMIA K 00ECIICUEHUIO COXPAHHOCTH apXHUBHBIX JOKYMEHTOB
B HAIlMOHAJIbHBIX U MEXAYHAPOAHBIX CTaHIapTaxX.

18. Opranuzanus cTaHJapTU3alUU U CUCTEMa CTaHAapTOB B 00JIACTH apXUBHOIO JieJia 3a
pyOexxoM (Ha mpuMepe KOHKPETHOW CTPaHbI).

19. TpeboBanus Kk ONEPaTUBHOMY H JIOJITOCPOYHOMY XPAHEHUIO ANEKTPOHHBIX TOKYMEHTOB B
Hallel CTpaHe u 3a pyoexxom™.
20. Pors BHUMJIA /L B pa3paboTKe HAIlMOHAIBHBIX M OTPACIIEBBIX CTAaHAAPTOB B 00JIACTH
apXUBHOTO JIeJla U UX pacIpOCTPaHEHUU.
22. Meroaunueckue pa3pabOTKH apXHBOB U UX BKJIAJ B CTAHAPTU3AINIO apXUBHOTO Jena B PO.
23. NnpopMariioHHbIE CUCTEMBI U AJIEKTPOHHBIE OMOTMOTEKH B TIOMCKE U XPAaHEHUHU
cmanoapmos 6 cghepe apxuenozo oeud.

9.2. PaGouasi TeTpaab CTyJAeHTA.

3amonHeHne pabodell TeTpaau OpPraHU3yeT CaMOCTOSITEIbHYIO PadOTy CTyAeHTa Hal
UCTOYHHKAMU II0 CTaHJapTU3aluu apxuBHoro jena B P®. Temsl pabouelr Terpaau
COOTBETCTBYIOT IMpoOJeMaTUKe Kypca M BKIIOYAOT B ce0sl BCE OCHOBHbBIE HAalpaBICHUS
CTaHJapTU3aLUU apXUBHOTO JEJA.

B xone paboTel Haa Kaka0W TEMOW CTYIAEHT YYWUTCS OCYILECTBISATh CPaBHUTEIbHBIN
aHamu3 TpeOOBaHMH HOPMATHBHBIX JIOKYMEHTOB M  cTaHjaparoB. Ilostomy Terpans
CTPYKTypUpOBaHa B (hOpMe CPAaBHUTEIbHBIX TaOJIHII.

Baxnass posib B paboTe Hajx TemMamu pabodel TeTpagu OTBOAUTCS aHATU3y OCHOBHBIX
npaBuwil  paboOThl apXUMBOB Kak HaumOojee BaXXHOrO0 JIOKYMEHTa, YCTaHABJIMBAIOIIETO
npodeccuoHaIbHbBIE HOPMBI M TpeOOBaHMs, a TaKXKe CPaBHEHHIO TpeOOBaHMM MpaBUI U
CTaH/IapTOB.

[Ipy 3anosHEeHUM TETpaaM HE CIENyeT KONMMPOBAaTh pa3leibl NPAaBWI U CTAaHAAPTOB,
clelyeT MaKCUMaJbHO TOYHO M KpPaTKO OTBEYaTh Ha MOCTaBJIEHHbIE BONpOckl. Kputepuu onieHkn
CM.TaKxe II. 5.3.

Tema 1. CpaBHuTeNbHBIH aHaN3 «OCHOBHBIX MpaBMJI PabOTHI APXHWBOB OPTraHU3AIMID»
(2002) u «lIpaBun opraHu3anuu XpaHEHUS KOMIUICKTOBaHHS, ydeTa W HCIOJIb30BAHUS
10kyMeHTOB AD P® u npyrux apXxuBHbBIX JTOKYMEHTOB

B T'OCY/IapCTBEHHBIX Y MYHHUIIMIAIBHBIX apXUBaxX, My3esix, OnOInoTeKax, opraHu3ausIx

PAH. ( 2007).

Ilepen nawamoM paboOTHl MOBTOPHUTE, YEM pa3iIMyaroTcs MO MNpoQuito, (QyHKIUSIM
rocy/1apCTBEHHbIE, MYHUIIUTIAIbHBIE ADXUBBI U ApXUBbI OpraHU3aIuil.

KpI/ITepI/II/I CpaBHCHUA «OCHOBHEIE IpaBuiay.... «HpaBI/ma OpraHu3aliuu XpaHeHUs..»

BLIXOILHLIC JaHHBIC, KEM U KOTZ1a YTBCPIKJACHDBI

I[J'IH KaKnX BUJIOB apXHWBOB
IIpECaTHA3HAYCHBI

CpaBHUTE CTPYKTYPY
NpUBEIUTE OOIIKE Pa3lelibl IBYX NPaBHII
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Brinumure oTan4ms — pasensl, KOTOPBIX HET B
JPYTHX MpaBUiiax

CpaBHute TpeOOBaHMS K XPaHHIHIIAM.

Kparko npuBenure odmye TpebOBaHUs K 30aHUSIM
(TIOMeTICHHSIM )

apxuBoxpaHunil (He 6oiee 10 Te3ucon).

[IpuBenuTe Ha3BaHMS U BBIXOJHbIC JaHHbIC
T'OCTos, pernaMeHTUPYIOMUX ~ YCIOBUS XPAHESHUS
apXMBHBIX JTOKYMEHTOB

B PO.

CpaBHUTE COCTaB YUYE€THBIX JOKYMEHTOB

B TOCYIAapCTBEHHBIX, MYHUIIMAJIBHBIX apXUBaX U
apXuBax OpraHu3anui

(pazmen 6 «YdeT TOKYMEHTOB B apXHUBEY,

Paznen 3 «Opranuzauus yuera JIOKyMEHTOB
ApxusHoro ¢orma PO u mpyrux apXuBHBIX
JIOKYCHTOB B apXHUBE))

[IpuBenuTe Ha3BaHUS OOIINX YUETHBIX JTOKYMEHTOB

(bopm).

YKkakuTe Ha3BaHHS YYETHBIX (POPM, XapaKTepHBIX
TOJIBKO JUIsl TOCYJApCTBEHHBIX, MyHULUIIAIBHBIX
apXUBOB U apXUBOB OpraHU3aluil.

CpaBHHTE CTIPaBOYHO-IIOUCKOBBIE CPEACTBA
apXHBOB

(paznen 7 «HaydHOo-CIIpaBOYHEIH ammapary, pasuen
5.3 «CnpaBoyHo -morckoBble cpenctea, (HCA)
apXxuBay).

[TpuBenure o6mMEe BUIBI TONCKOBBIX CIIPABOYHHKOB
JUISl TOCY/IapCTBEHHBIX,

MYHHITUIIAIBHBIX APXUBOB, apXUBOB OpraHU3alni.

VYkakuTe Ha3BaHUS ITOUCKOBBIX CIIPaBOYHHKOB,
XapaKTEPHBIC TOJIBKO JJId TOCYAapCTBCHHBIX,
MYHUIMIAJIBHBIX apXUBOB U ApXUBOB OpFaHHSaHHﬁ.

CpaBuute (POPMBI UCIIONIB30BAHMS APXHUBHBIX
JIOKyMEHTOB

(paznen 8 «Vcmonp30BaHNE ApXUBHBIX
JIOKYMEHTOB» U 5.7. «DOpMBI UCIIOJIB30BAHUS
APXHUBHBIX JOKYMEHTOBY).

[MpuBenure oOmme

(OPMBI UCITIOIB30BaHUSI ISl TOCYJaPCTBEHHBIX,
MYHHIUIIAJIBHBIX aPXUBOB U apXUBOB OpraHU3annil

VYkakute Ha3BaHMs POPM HCIIOJIB30BAHMS
ApPXUBHBIX JOKYMETOB, XapaKTEPHBIE TOJIBKO IS
rOCydApCTBEHHBIX, MYHUIUNIAJIBHBIX aDXUBOB U
apXUBOB OpPraHU3ALUH.

BI)IBO,HLII B YeM pa3Ininug «OCHOBHBIX IpaBuin, ((HpaBI/IJ'I OpraHu3aluu XpaHCHUs . .. »
1.
2.
3.

YeM OHHU BBI3BAHBI

Kakosa POJIb OCHOBHBIX TPpaBUJI pa6OTLI ApXHMBOB B YCTAHOBJICHUH HOPM apXUBHOI'O ACja.



Tema 2. CrangapTu3anys XpaHEHUS ayAHOBH3YaIbHBIX TOKYMEHTOB.

N3yuure
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OcHoOBHBIE TIpaBMIIa paboOTH ¢ KHHOPOTOHOHOZOKYMEHTAMH U BHICO(DOHOTPAMMAaMH B BETOMCTBEHHBIX apXHUBax /
Coct. B.M. Marunos. JI.A. Ko6enbkoBa, ®@.A. I'enpoBuy, B.A. Yctunos. M., 1989.
W OcuoBHbIe mpaBmiia paboTs apXUBOB opranm3anuii. M., 2002.

3anosHUTE TAOIHILY

Onpenenenue

Opurunain (BUIb HOCUTEJIEH)

Konuu (Bunel Hocuteneil)

DOTOAOKYMEHTBI

DOHOAOKYMEHTHI

Buneodonorpammer

1. B uem cnenuduka kpurepues skcnepTussl enHoctn OD/] u BugeopoHorpamMm?

3. B yem cienuduka ynakosku @D/] u BupeopoHorpamm?

Hocwurens

‘YmakoBka

2. B uem ommume moaArotoBku (HoTOHOHOIOYMEHTOB U BUACO(POHOTPAMM K Mepeaade Ha XpaHeHHe
(mostHOE M YyacTUIHOE OopMIICHHE)?

OdopmiieHIe KHHOIOKYMEHTOB U BUACO(DOHOTPAMM

OdopmiieHHe TOKYMEHTOB Ha TPaIUIMOHHBIX
HocuTenel B (OcHOBHBIE ITpaBuiIa pabOTHI apXUBOB
opra"mzanuii,mn.3.6.)

5.CocTaB CONPOBOAUTENBHON JOKYMEHTAIINH:

Tuist KO

Jist anekTpoHHBIX TOKyMeHTOB (OCHOBHBIE TpaBUIIa
paboThl apxuBOB opranuzanmii, 2002, n.2.1.)

6. CpaBuure TpeboBanus K xpaneHnto KO®/] u TpaiMIIMOHHBIX JOKYMEHTOB.

TpaanuoHHBIE TOKYMEHTHI
(OcHoBHbIE paBHIIa pabOTHI
apX¥BOB OpraHusauui, m.3.6.)

KOO/

Tpe6OBaHI/IH K XpaHujiniiam




42

Pexumbl xpaHeHuUs u TpebOBaHMSA
K HUM

7. CpaBHHTE MPU3HAKK KJIacCH(UKAIMU JOKYMEHTOB Ha TpaaUIIMOHHON ocHoBEe 1 KOD /]

TpanuuuoHHBIE TOKYMEHTHL Ko/
(OcHoBHbIE IIpaBuia pabOTHI
apXMBOB OpTraHU3aIMiA,)

HpI/I3HaKI/I Knaccn(bnxauun

8. CpaBHute yuer KOODOJI 1 TpaiuIMOHHBIX JOKYMEHTOB.

TpaauLUOHHBIE TOKYMEHTHI Koo [
(OcHoBHEIC MTpaBUIIa PaOOTHI
apXWBOB OpPTraHU3AIINIA, )

Enunuue! yuera

VYuerHbie GOpPMBI (JOKYMEHTBI)

9. Cpasnure coctaB HCA k TpaauunoHHbIM gokymMeHTam 1 KOD ]

TpanuuuoHHbIE TOKYMEHTHI Kod /1
(OcHoBHEIC MTpaBHia PabOTHI
APXUBOB OpPTaHU3AIIHIA, )

BI/II[LI CIIPABOYHUKOB.

Kakme I'OCTHI ycranaBnmBaoT TpeOOBaHHMS K XPAaHEHHWIO ayIHOBH3YAJIBHBIX NOKYMEHTOB (Ha3BaHUE,
BBIXOHBIE JTAHHEIE).

BriBoas! (B ueM crienuka XpaHeHHs, y4eTa, OIHCaHMs, SKCIepTu3bl ieHHoCcTH KDD]T).

Tema 3. CrangapTu3anys XpaHEHUS HAYIHO-TEXHUYECKUX JOKYMEHTOB.

N3yuure:
1)OcHoBHBIE MpaBuIia pabOThl C HAYYHO-TEXHUYECKON IOKYMEHTALMEH B OpraHu3alyusaX U Ha NpeArpusITHIX. M.,
1991.
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2)OcHoBHBIE TTpaBMIIa paboTH apxuBOB opranu3anuii / Pocapxus. BHUMJIA. M., 2002.
3) OcHOBHBIE TIpaBHJIa pabOTHI ¢ HAYYHO-TEXHUUECKON JJOKYMEHTAIMEH B TOCYAapCTBEHHBIX apXuBax Poccuiickoii
Deneparun/Onobpens! pemennem Komnernn Pocapxusa ot 26 mapta 2003 r; Pocapxus, BHUNJAL. M, 2003
OTBeTbTE Ha BOIIPOCHL.
1) Ha kakue BHIBI JOKYMEHTOB pacrpocTpansioTcst « OCHOBHBIC TIPaBUiia paboThl C HAYIHO-TEXHUUECKOM
JIOKyMEHTAIMeH B OPraHU3alUsIX U Ha TPEIIPUSITUIX»?

2) Cpasuure ¢ynkimu cnyx6s1 HT/I 1 apxuBa ynpapieHUecKoi ToKyMeHTauu opradusaiui (OCHOBHbIC
npaBuiIa paboOThl apXHBOB OpraHu3anuii, m.1.3.).
Kakoss! o01mue 3agaun cinyx061 HT/I n apxusa opranuzarun?

KaxoBsl cnienudraeckue ¢pynxnnn ciryxos1 HT1?

2)CpaBHHuTE

Buger ciry:x6 HT /] Bunpl apxuBOB opraHu3anuil

3) Buast HT]I B 3aBUCHMOCTH OT ctoco0a UX BBITOJHEHUS
Bung 1 - Bug 2 Bun 3 Bug 4 Bug 5

Onpenenenue

PasznoBugHocTn
JIOKyMEHTOB
9TOrO BHIA

4) Buast HT/] B 3aBUCHMOCTH OT IOKYMEHTHPYEMO# JAEATEIbHOCTH

Bun 1 Bug 2
Onpenenenue
CocTaB TOKyMEHTOB 3TOTO
BUA.
Bun 3 Bun 4 BU 5

Onpenenenne
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CocraB JOKYMEHTOB 3TOI'O
BHA.

5) Ha ocHOBaHMH Ye€T0 TPOBEPSIETCS KOMILIEKTHOCTD pasHbix BumoB HT/I mpu mepenade B apxus?

6) Kakue nomonHUTENbHbIE TPEOOBAHHS NPEABIBISIIOTCS K Xpanunuiam HT]] B oTiudne oT 06bIYHBIX
JOKyMeHTOB? OTIN4YaeTcs U TeMIIepaTypHO-BIaKHOCTHBIN pexkuMm xpaHerus HTJ[?

7) B uewm cnenunduka yaera HT/] (exununa yuera, HoBble yueTHbie GOpMbI)?

8) Ilepeuncinte BUIbI HHYOPMALMOHHO-TIONCKOBBIX CIIPaBOYHUKOB, cocTaBisieMbix kK HT/I B apxuse. Kakue
W3 HAX HE COCTABIIAIOTCS ISl TPAAULMOHHBIX JOKYMEHTOB?

9) B uewm crnenuuka karanoxuoi kaprouku HT1?

10) B kaxux ciydasix JUis HCTIOJIb30BaHUs BHIAIOTCS KOMUY U moauHankd HTJ[?
11) Kakue 'OCTsI pernameHTHPYIOT yenoBus xpanenust HT /] (mpuBenuTe Ha3BaHKS U BBIXOIHBIC TAHHBIE).

Tema 4. CranaapTu3anus XpaHEHHUs SIEKTPOHHBIX JTOKYMEHTOB.

N3yuaure:

1.TTOCT 7.08-2013 «/lenonmpou3BOACTBO U apXUBHOE J1e0. TepMUHBI U ONIpEICTICHISI.

2. PexoMeHIanuu 1o KOMIUIEKTOBAHHUIO, YUETY U OPTaHU3AIMK XPAHEHUS 3JEKTPOHHBIX apXUBHBIX JJOKYMEHTOB B
apxuBax opranuzauuil. M.:BHUNUIA/, 2013.

3. OcHOBHBIE TTpaBuiIa paboTH apXHUBOB opranm3anuii. M., 2002.

BermonauTe 3amanust.

1. BI'OCTe 7.08-2013 «/{enonpouzeoocmeo u apxusnoe oeno. TepmuHvl u onpeoeneHusLy
Hauioume HOBvle NOHAMUSA, CEA3AHHbIE C NOSIGNEHUEM ... (CM. KOJIOHKU Mabauysl) u
snuwiume 8 maoIuyy NOHAMUS U uUx 0eqpuHUYUL.

DNEKTPOHHOTO ONEKTPOHHOTO XpaHeHud Y nocroBepeHust
JIOKyMeHTa (ero JOKyMEHT0000pOTa JIEKTPOHHOTO F0P.CHITBI
CBOWICTBA) JIOKYMEHTa U 1.JJOKYMEHTA.

MOJIZICPIKAHUS €TO
JKU3HEHHOTO LUK
(ne meHee Tpex)

2. JlaliTe ompeneneHust HOBBIX TIOHATHH, BBEJACHHBIX B PEKOMEHIAITUSIX
M0 KOMIUIEKTOBaHUIO, YYETY U OpPraHU3alMN XPAHEHUS AJIEKTPOHHBIX apXUBHBIX
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JTOKYMEHTOB B apxuBax opranuzanuii. (M.:BHUNJA/, 2013)
Konteiinep 91 —

KonTponsnas cymma D1 —

dopmart apxuBHOIo XpaHeHus D] —

B cootBerctBuu ¢ «IIporpammoii undopmaruzanuu deaepaibHOro apXUBHOTO
arentctBa (Pocapxusa) 10 2011-2020 muranupyercs y3aKOHUTH MOPSAOK BHITIOTHEHHS
3aIpOCOB TOJI30BATENCH apXUBAMU Y€pe3 MOPTAIIbI TOCYJAPCTBEHHBIX WU
MYHHIIUITAJILHBIX YCIYT ¢ HAIIPABJICHUEM TI0JIb30BaTEII0 HHPOPMAIIMOHHOTO IOKYMEHTA
apxuBa (apXUBHOM CIIPABKU, BBHITTUCKH, KOTIMH) B 3J1.BUJIE.

Kak moxHO moapoOHee onuminTe, Kakum 00pa3oM OyIeT 3aBepeH HH(OPMALMOHHBIN
JOKYMEHT apxuBa B 3J1. popme. Conumnrech Ha HOPMATHBHBIC aKThI, PETIIAMEHTHPYIOIIHE
TpeOOBaHUS K yIOCTOBEPEHHIO TOJJOOHOTO BHIa JOKYMEHTOB.

4. CpaBHuTe

OCHOBHBIE ITPaBUIIa paOdOTHI Peomenpanuu

apXMBOB opraHu3anuii, 2002 | 110 KOMIUIEKTOBAHHUIO, yUETY U
OpraHU3aluy XpaHEHUs
3JIEKTPOHHBIX APXUBHBIX
JIOKYMEHTOB B apXHBax
OpraHu3alMH.
M.:.BHUNJIA]/], 2013

Enunune: yuera
AJIEKTPOHHBIX IOKYMEHTOB
(ma3BaHme, onpezencHNE)

YuerHble HOpMBI
(cnipaBOYHUKH, C TOMOIIIBIO
KOTOPBIX OCYIIECTBIISETCS
YUYET apXUBHBIX JIOKYMEHTOB
B apXWBE OpraHU3aIH)
[lepeuncnure ux BUABI

Y Ha3HaYCHHE

5. CpaBaure

OcCHOBHBIE TTpaBUIIa Pexomenparum
paboTHI apXMBOB

10 KOMILIEKTOBAaHHIO,
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opranu3zanuii, 2002 y4eTy U OpraHu3aluu
XpaHECHUS
3IEKTPOHHBIX
aApXUBHBIX
JIOKYMEHTOB B
apxuBax
OpraHu3aiui.
M.:BHUUJA/, 2013

Enunune! onucanus
SJIEKTPOHHBIX JOKYMEHTOB B
OIlMCH (Ha3BaHHE,
OTIpeIICIICHIE

HNudopmarmonHsie
XapaKTEpUCTUKU CAUHULL
onmcaHus (rpadpl omUcer
3IIEKTPOHHBIX JOKYMEHTOB )

BriBobI Kakune n3aMeHeHrs npou301UId B OIMCAHUH JJI. TOK-B?

6. B gem ornmume cocraBa aena GpoHma TOKYMEHTOB Ha OyMa)XHBIX HOCHUTEINSAX OT
ANIEeKTPOHHBIX TOKyMEeHTOB? (CM. OCHOBHBIE ITpaBuiia pabOThl ApXUBOB OparHu3auii u
Pexomennarun BHUNJIA /] o paGoTe ¢ 31eKTpOHHBIMU JOKYMEHTaMH )

[TprimepHBIE TEMBI I UTOTOBOM KOHTPOJIBHON PabOThI
(MpoMeXyTO4Hasl aTTecTalus):

1.YHudukanms u cranaapTu3anus TepMUHOIOIUN apXUBHOTO Jie-
7a (HOpMaTUBHBIC JIOKYMEHTBI, CTAaHAAPTHI, METOJMYECKUE pa3pabOTKH, OCHOBHBIE TEPMUHBI
U3MEHEeHHE UX Je(PUHUINN).
2. Crangaptuzanus o6ecreyeH sl COXpaHHOCTH apXUBHBIX IKOYMEHTOB Ha TPaJUIIMOHBIX
HOCUTENSAX (HOPMATUBHBIE TIOKYMEHTHI, CTAaHAaPThI, METOAMUYECKUE Pa3pabOTKU, OObEKTHI
CTaHJAPTU3AIMH, TPEOOBAHMSI K OPTaHU3AINU XPAHEHHS, PEKUMBI XPAHEHUS, MEPOTIPUSTHSI 11O
00€CTIeYeHNIO COXPAHHOCTH).
3. CranmapThl, peryIHpYONIe XpaHEeHHE MIEKTPOHHBIX JOKYMEHTOB. (MCTOpHS,
HOpPMAaTHBHBIE JOKYMEHTBI, CTAHAAPTHI, METOJUYECKUE pa3pabOTKH, OOBEKTHl CTaHAAPTU3AIINY,
0COOEHHOCTH KJIACCH(HMKAIINH, SKCIIEPTU3bI IIEHHOCTH, OTIMCAHMS U y9eTa, CTIelu(pUIeCKre
TpeOOBaHUS K XPAHEHUIO 110 CPAaBHEHMIO C JIOKYMEHTaMH Ha TPaJUIIMOHHBIX HOCUTEIISX ).
4. CranmapTusanus XpaHeHUs] HAYIHO-TEXHUYECKOH TOKyMEHTa-
UM (UCTOPUS, HOPMAaTHUBHBIE TOKYMEHTHI, CTAaHJIaPThl, METOANYECKHE Pa3pabOTKH, OObEKTHI
CTaHJAPTU3AMH, 0COOEHHOCTH KJIACCU(PUKALINHU, SKCIIEPTU3bI LIEHHOCTH, ONMCAHMS U y4eTa,
cneunduyeckre TpeOOBaHMUS K XPaHEHHIO 10 CPABHEHUIO C TJOKYMEHTaMH Ha TPAAUIIMOHHBIX
HOCHUTEIISIX).
5. CrannapTuzanus XpaHeHUs ayIMOBH3yaIbHbBIX JOKYMEHTOB (MCTOpPUS, HOPMAaTHUBHBIE
JIOKYMEHTBI, CTAHJapThl, METOANYECKHE Pa3pabOTKH, 0ObEKThI CTaHJAPTU3ALMH, OCOOEHHOCTH
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KJIaccu(UKaum, SKCIepTH3bI IEHHOCTH, ONTUCAHUS U yueTa, cenuduyeckre TpeOboBaHus K
XPaHEHUIO 10 CPABHEHHUIO C JOKYMEHTaMH Ha TPAJUIMOHHBIX HOCHTEISX).

6. 6. CranmapTu3anus KOHCEPBAIlMHN U PECTaBPALIUH JOKYMEHTOB (UCTOPHSI, HOPMATHBHBIC
JOKYMEHTBHI, CTaHAAPThl, METOJMYECKHE Pa3pabOTKH, OOBEKTHI CTAHAAPTU3AIMH, OCHOBHBIC
METO/IbI Ml UX DBOJIFOLIHSA).

7. CrangapTusanus KiaccupUKanuy JOKYMEHTHON HHpOpMAIHY.

YHUGHUIMPOBaHHBIE MPABUIIA M IPHUHLIUIIBI ONMCAHUS APXUBHBIX

JOKYMEHTOB B Halllell CTpaHe U 3a pyOeKoM.

Bonpocs! 1u1st mpoMeKyTOYHON aTTecTaunu (YCTHBIN 3a4eT):

1. 3HayeHHe U pojib CTAaHAAPTU3ALUHU B Pa3BUTHH apXUBHOIO Aeina B PO.
2. OcHOBHBIE 3Talbl PA3BUTHUS CTAHJAPTH3AIHH.

3. HopmaruBHo-1ipaBoBoe oOecrieueHre cTangaptusanuu B PO.

4. OO01as CTpyKTypa U HalpaBJIeHUs! 1€ATEIbHOCTH OCHOBHBIX Op-
TaHOB M0 cTaHjapTu3aiuu B PO.

S. OO6m1ast xapakTepucTUKa CTaHIapTOB.

6. [ToHATHS «@pXUBHBIN TOKYMEHT», «apXHUB», «apXUBHBINA (OHIY,
«IOKYMeHTaJbHBIN GoHm» B TepMuHonorndeckux '[OCTax 1980-

90-x rr.

7. OO01as XxapakTepuCcTUKa U KJIacCU(UKaLMs CTaHAapTOB B 00J1a-
CTH apXUBHOTI'O JeJa.

8. CrannapTu3anusi OCHOBHBIX apXWBOBEIYECKHX TEPMHHOB.

9. CrannapTuzanus TEpPMUHOJIOTUN TEXHOTPOHHBIX apXHUBOB U J0-
KYMEHTOB.

10.  TpeGoBanus K peKUMaM TOCYJApPCTBEHHOTO XPAHEHHS TOKyMEH-
TOB Ha OyMa)KHBIX HOCUTEJISX.

11. TpeboBaHust K XpaHEHHIO TOKYMEHTOB Ha IJIEHOYHBIX HOCUTESIX.
12.  TpeOGoBaHMs K XpaHEHHIO OPUTHHAJIOB M CTPAXOBBIX KOMUHN (o-
TOJIOKYMEHTOB.

13.  PernameHTanus XpaHeHHs JOKYMEHTOB Ha MAIIMHHBIX HOCUTE-
JSX.

14.  IOpuauueckas cuia JOKYMEHTOB Ha MAIIMHHBIX HOCUTEIISX.

15. TpeboBanust K 00J10KKaM 11 JUIUTEIbHBIX CPOKOB XPaHEHHUS.
16.  TpeOGoBaHMS K XpaHEHHIO OPUTHHAJIOB M CTPAXOBBIX KOMUN K-
HOJIOKYMEHTOB.

17.  OOmme TpeOGOBaHUS K MOXKApHOI 0€30MaCHOCTH apXUBOB.

18.  TpeOGoBaHMS K IUICHOYHBIM M MArHUTHBIM HOCUTEIISIM M UX yIIa-
koBKke. [IpaBuina yuera u xpanenus jokymento ECK/I.

19. [IpaBuna yuera u XpaHEeHHs IPOEKTHON JOKYMEHTALIMH.

20.  TpebGoBaHMs K XpaHEHHIO HAyYHO-UCCIIEI0BATEIbCKUX JOKYMEH-
TOB.

21.  CranpapTu3anusi CPOKOB XpaHeHHUs JOKyMeHToB. CTaHiapTu3a-
U] y9eTa apXUBHBIX JIOKyMEHTOB.

22.  CranpapTu3anus ynpaBjieHHs apXUBHBIM JIEJIOM.

23.  CranpmapTu3anus ONUCAHUS ApXUBHBIX JOKYMEHTOB.

CM. Takke METOAMYECKHUE PEKOMEHIAINH 110 TIOJrOTOBKE MUCHhbMEHHBIX paboT (11.7.3.), TUTaHbl
MpaKkTUYECKuX 3aHATHH (11.7.1) u pabouyro Terpans crynenra (1.7.4.).
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Ilpunooicenue 1
AHHOTALNUA AUCHOUTTJIINHBI

Hucunmumua  peanusyercs Ha (akynbrere apxuBHoro aena HWAW PITY  kadenpoii
apXUBOBEICHMUS.

Llens AMCUMIUIMHBI — UW3YyYEHHE TEOPETHYECKHX NpoOJeM M MPUKIAJHBIX aCIEKTOB
CTaHJapTU3alUU apXUBHOIO Aena B PO B CBA3M ¢ TEM, UTO B JEATEIBHOCTH apXUBa CTaHIAPTHI,
pErIaMEeHTUPYIOIIME TEXHOJIOIMYECKUE acCHEeKThl pabOThl U yCIOBHUS XpPaHEHMsI JIOKYMEHTOB,
UMEIOT OIPOMHOE 3HAa4YeHHWE, a TaKXKEe  YYMUThIBAasg BBICOKYIO CTElEeHb YHUPUKAUU U
CTaHJApTU3aLMU apPXUBHOIO JIeIa B HAILICH CTPaHe.

3ana4yy JUCLUIUINHBIL

1) U3yuyeHHe OpraHu3auuu craHpapruzaumd B PO, kmaccudukanmm craHaapros,
YUPEXKACHUHM, pa3pabaThIBAOIIMX CTAHAAPTbl, OCHOBHBIX IOHATHUH, MCIOJIB3YEMbIX HpU
IpOBEICHUN paboT MO CTaHIAPTU3AUH c(hepbl ApXUBHOTO JIENa;

2) M3Y4YE€HHE UCTOPUU CTaHJAPTU3AIMH apXUBHOIO jena B PO;
3) M3Y4€HHE HOPMATUBHO-IIPABOBBIX OCHOB CTaHapTHU3alMM apXHUBHOTIO JIENIa;
4) u3ydeHue UH(GOPMALMOHHBIX CHUCTEM M OCHOBHBIX HWH(MOPMAIMOHHBIX PECYPCOB,

MCIIOJIB3YEMBIX TIPU OPraHU3alUU U MMPOBEACHUU padOT MO CTaHIAPTH3ALUK APXUBHOTO JIETIa;

5) u3yueHue CHUCTEMbl U OCHOBHBIX TOJIOKEHUN HAIIMOHAIBHBIX U OTPACIEBBIX CTAHIAPTOB,
peryIHpyomux chepy apXuBHOTO fena B PD;

6) U3ydeHue BIUSHUS MEKIYHAPOIHBIX CTAHIAPTOB Ha CTAHAMPT3ALNIO apXUBHOTO jena B PD;
7) u3ydeHHE B3aMMOCBS3M CTAaHAAPTOB U HOPMATUBHBIX JOKYMEHTOB, pOJH CTaHIapTOB B
HOPMAaTHUBO-METOIUYECKOM 0aze apXuBHOTO jena B PO.

JlucuuruimHa HamnpasiieHa Ha GOpPMUPOBAHHE CIEAYIONINX KOMITETSHITUI:

e [IK-1 - CriocoOHOCTh NPUMEHSATh HAyYHO-METOJANYECKHE OCHOBBI JOKYMEHTOBEIECHUS U

apXUBOBEJICHUS B IpodecCuOoHaIbHOM chepe

B pesynbrare 0cCBOCHUS AUCIUILTAHBI O0YYAIOIIHICS JOIKEH:
3HaTh:
- TIOJIOKEHUS MEXIYHApOJHBIX, CTaHAAPTOB, DETIIAMEHTHUPYIONIMX XpaHEHHWE apXHBHBIX
JIOKYMEHTOB Ha Pa3JIMYHbIX HOCUTENAX MH(pOpPMAlLlMU, OCHOBHbBIE HAlpaBlIeHUs! pabOThl apXUBOB
U apXWBHBIC TEXHOJIOTUHU - BIMSHUE OCHOBHBIX TEHIICHIMI Pa3BHTHUSI apXMBHOTO Jelia Ha €ro
CTaHJapTH3ALHIO;
- UICTOPHIO U OIBIT CTAHJAPTH3AIMH apXUBHOTO JIeNa 3a pyOexoMm;
3aKOHOJIATENIbHYI0O M HOPMAaTHBHO-METOJMYECKYI0 0a3y, perjiaMeHTHPYIOLIYI0 Mpolecc
CTaHJAPTH3AIlMM B apXWBHOM Jelie, POJb MEXKIYHAPOIHBIX, HAMOHAIBHBIX M OTPACIIEBBIX
CTaHJApTOB B pPErJIaMEHTALMU apXUBHOTO JIENa,
- TIOJIOKEHHSI HAI[MOHAIBHBIX M OTPACIEBBIX CTAH/IAPTOB, PETJIAMEHTHPYIONINX XpaHECHUE
apXMBHBIX JIOKYMEHTOB Ha pa3IMYHBIX HOCUTENSAX HH(POPMALMU, OCHOBHbIC HAalpaBJICHUSI
paboTHI apXWBOB M apXMBHBIE TEXHOJIOTHH;
- BJIMSIHUE OCHOBHBIX TEHJCHIIMN Pa3BUTHS apXUBHOTO JIeJIa Ha €ro CTaHAapTH3AIMIO;
- JCWCTBYIONINE MpaBHja OPTraHW3alUN XPAHEHUs, KOMIUIEKTOBAHHUS, y4e€Ta M WCIIOIb30BaHUS
apXUBHBIX JOKYMEHTOB U UX CBS3b CO CTaHJIApTaMH B 00JaCTH apXHUBHOTO JIeNa.
Ymern:
- UCIOJIb30BaTh OCHOBBI NMPABOBBIX 3HAHUN NpPU aHaIM3€ MEXIYHApOJHBIX CTaHIApTOB B
apXHWBHOM JIeNe
- OpraHM30BBIBaTH Pa0OTy CIYXObl JOKYMEHTALMOHHOTO OOecneueHHsl YIpaBICHUS U
apXMBHOTO XPaHEHHS JOKYMEHTOB Ha OCHOBE MEXTYHapOIHBIX, HAIIMOHAIBHBIX U OTPACIEBBIX
CTaHJAPTOB B apXHBHOM JIEIIE;
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- OCYIIECTBIIATH aHAIHN3 CYHIECTBYIOIINX CTAHIAPTOB IIPH pa3paboTKe JTOKATLHBIX HOPMATUBHBIX
AKTOB, PErIIAMEHTUPYIOIINX XpaHECHUE apXUBHBIX JIOKYMEHTOB B OpraHHU3all1H;

- BECTH HAyYHO-METOJMYECKYI0 pPadOTy B TOCYIAapCTBCHHBIX, MYHHUIIMMAIBHBIX apXUBax H
apXMBax OpPraHU3alKi Ha OCHOBE MEXKYHAPOIHBIX, HAIIMOHAIBHBIX M OTPACJICBBIX CTAHIAPTOB B
aApXUBHOM JIeJIc;

Baanern:

- HaBBIKAMHU HWCIIOJIH30BAHUS KOMITBIOTCPHOM TEXHUKH W HWHQPOPMAIIMOHHBIX TEXHOJIOTHUH,
OCHOBHBIMHM METOJIaMH, CIOCOO0aMH U CPEJCTBAMH IOJYYCHHs, XpaHEHUs, NepepabOTKU
uH(pOpMAaIIUN» TIPU IMOUCKE CTAaHAAPTOB, PETVIAMCHTHPYIOIINX XPaHEHUE apXUBHBIX IOKYMEHTOB
B KOHKPETHOM OpraHM3allMHM, HaBBIKAMU HUCIOJIb30BAaHUS MPABOBBIX 0a3 JaHHBIX C IEIBIO HUX
MIOMCKA;

- IPaBUJIAMH OPTaHHW3AI[MH BCEX ATAIOB PabOTHI C JOKYMEHTA-

MU C IIeTBI0 UCIIOJIb30BaHUS HOPMATHUBHBIX MIPOIEAYD IPU BHEAPESHUU MOJIOKEHUI CTAaHIaPTOB B
paboTy apXHUBOB OpraHU3aIHi

- TPUHIOWINIAMU OpraHU3allii apXHBHBIX CIY)XO H apXUBHOTO XpaHEHHUS JOKYMEHTOB B
OpraHu3alMsaX Ha OCHOBE MEKIYHApPOJHBIX, HAIIMOHAIBHBIX M OTPACIICBBIX CTAHIAPTOB B
ApXUBHOM JIeJIC.

[To gucuuruHe (MOOyar0) MPEAYCMOTPEHA MPOMEXYTOUYHasl arrectaiuss B (opme 3avema c
OUYEHKOU.

OO0mast TPyA0EMKOCTh OCBOCHHUS AUCHUIUINHBI (M00)/is) COCTABISICT 2 3a4eTHBIX €AMHUIL.



