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1. MosicHUTebHASA 3aNIMCKA
1.1. enp u 3a1a4u JUCIUTLTMHBI

llenp MUCHUIUIMHBI - W3yYEHUE TEOPETHUECKUX TPOOJIEM W TPUKIAIHBIX aCIEKTOB
CTaHIaPTH3AIUH JIOKYMEHTAIIMOHHOTO o0ecriedeHus yrnpasieHus (nanee J10Y).

3amayn IUCIIUILIAHBEI:

- W3y4eHHUE OCHOBHBIX IMOHSITHUH, MCIIOJB3YEMbIX MpPU MPOBEACHUH paboT MO CTaHAapTU3ALUU
cthepwr 1OV

- u3ydyenue ucropuu cranaaprusanuu 10V B Poccuu;

- N3y4E€HHE HOPMAaTUBHO-IIPABOBBIX OCHOB cTaHaaptuzanuu J0V;

- wu3y4eHHe WHQPOPMAIMOHHBIX CHCTEM H OCHOBHBIX HH(MOPMAIMOHHBIX PECYpPCOB,
MCIOJIb3YEMBIX MPU OPTaHHU3aIMK U MIPOBEIEHUH padboT no cranaaptuzanuu JOY;

- U3y4YEeHHE CTaHAapTOB, perynupyomux chepy 10V B PO.

1.2. Hepeqeﬂb IJIAHUPYEMBIX PE3YyJabTAaTOB oﬁyqe}mﬂ nmo AMCHHMIIJIMHE, COOTHECCHHBIX C
HHAUKATOPAMH JOCTHKCHHUSA KOMIIeTEeHIInii

KoMmnerennus

(Koa 1 HAMMEHOBaHUE)

HNuagukaropsl
KOMIIeTeHI M
(Ko ¥ HAMMEHOBAHUE)

Pe3yabTaThl 00yuyeHus

[1K-1.1 - 3HaeT npUHIHTIBI

3HaTh: UCTOPUIO CO3TAHUS U

I[IK-1 -  CnocoOHOCTh | M HaAyYHbIE METO/IbI pa3BUTHsI HH(POPMALIMOHHBIX
PUMEHSITh Hay4yHO- | OpraHu3alluy XpaHEHMUs, TEXHOJIOTHI U KOMIIBIOTEPHOH
METOINYECKUE OCHOBBI | KOMIUIEKTOBaHUs, y4eTa U TEXHHUKH, UCIIOJIb3yEMOM B
JIOKYMEHTOBEICHHUS U | UCIIOJIb30BAHUS aPXUBHBIX | JIOKYMEHTAlIMOHHOM 00€CIIeYeHUN
apXUBOBEACHHUS B | JOKYMEHTOB Ha Pa3IU4HbIX | YIPABJICHUS U apXUBHOM JIENIE

npodeccuoHanbHOM chepe

HOCHUTCIIAX

YMeTh: UCIOIB30BaTh KOMIIBIOTED
Y MHYIO OpraHU3al[MOHHYIO0
TEXHHKY, UCTIOIb3YEMYIO B
JIOKYMEHTAIlMOHHOM O0O€eCIIeYeHNnn
YIPaBIEHUS B IPAKTUYECKOU
JeSTeIbHOCTH

Bnaners: HaBbIKaMu
UCIIOJIb30BaHUS MH(OPMAIIMOHHO-
MPaBOBBIX 0a3 TaHHBIX,
cocTaBJieHUs] OMOIHOrpaduIecKux
1 apXHUBHBIX 0030pOB ISt
pelIeHus! MOCTaBICHHBIX 33134

1.3. MecTo AcuMILINHBI B CTPYKTYpe 00pa3oBaTe/1bHOM MPOrpaMMbl

Jucuumimna «OpraHu3aMoOHHbIE OCHOBBI CTaHJAPTU3AIMH JOKYMEHTAIHOHHOTO
o0ecrieueHns yIpaBIeHUs» OTHOCUTCS YacTH, (POPMHUPYEMOI ydaCTHUKaMH 00pa30BaTeIbHBIX
OTHOIIEHUH OJI0Ka JUCUUIUIMH Y4eOHOTO TUIaHa.
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JIJist OCBOCHHMSI TUCITUTUTMHBI HEOOXOIMMBI 3HAHUS, YMEHUS U BIIaJICHUS, CDOPMUPOBAHHBIC
B XOJIC U3yUYCHUS CIEAYIOIMNX TUCHUIUIMH U IPOXO0KIECHUS IPAKTHK:

- JIOKyMEHTOBEICHUE;

- Opranu3zanus u texuoziorus JOVY;

- UuopmanmoHHbIe TEXHOIOTHY;

- Uctopus rocynapctBeHHbix yupexaeHuii CCCP u PO;

- Unpopmannonnsie texnonoruu B J10Y.

B pesynbrare ocBOGHUS TUCHUILTHHBI (JOPMUPYIOTCS 3HAHUS, YMEHHS U BIIJICHUSA,
HE00XO0AUMBIE /ISl U3Y4YEHHUS CIEAYIOIIUX TUCIMITINH U IPOXOKACHUS NPAKTHUK:

- ApXMBBI 2JIEKTPOHHBIX JOKYMEHTOB;

- YIpaBiieHHE U 5KOHOMHUKA XPaHEHUs JOKYMEHTOB;

- MapKeTuHT apXUBHBIX JOKYMEHTOB U JOKYMEHTHOW HH(POpMAIIHH.



2. CTpyKTYypa AUCHHUILIMHBI
CTpyKTypa IUCUMILIMHBI JIJI 0YHO-32049HOI opMbI 00yUeHM ST

OO0mas Tpy10€MKOCTh JUCIUIUIMHBI COCTABISET 3 3.€., 114 4., B TOM 4KciIe KOHTaKTHas paboTa
oOyuarouxcs ¢ npenogasarenem 40 4., camocrosTenbHas padoTa 00yJaromuxces 56 4., IpOMEKyTOUHAs
arrecrauusa — 18 4.

Bunpl yueOHOM paboThI Dopmbi
(B uacax) TEKYIIEro
KonraktHas

: KOHTPOJIS

No Pasnen o 2 y = % YCIIEBAEMOCTH,
/Tl | TUCIUIUIAHBI/ TEMBI 5 g g § = dopma

&l < & % = % = |5 é % k§ IPOMEKYTOUHOM
8|5 | E |E E 53 E z 5 S = | arrecrawun (1o

1. | Beeoenue 5 |2 2 8

2. | Pazoen 1. 5 |2 2 8 Joxnan (dcce)
Hcropus
CTaHIapTH3AIMH
J10Y

3. | Pazoen 2 5 |2 4 8 Pedepar
Opranuzanus
CHCTEMBI
CTaHJapTH3AIHH B
Poccuiickoit
Denepannun

4. | Pazoen 3 5 12 4 8 KouTposnbHast
Yuudukarms u pabora
CTaHIapTH3AIHS
JOKYMEHTOBETUECKIX
TEPMUHOB

5. | Pazoen 4 5 2 4 8 Omnpoc
Yuudukanus u
CTaHJapTH3AIHS
JTOKYMEHTOB Ha
pa3IUYHbBIX
HOCHTENISX U
TEXHOJIOTUH paboThI C
HUMHU.

6. | Pazoen 5 5 2 4 8 KonrposnbHast
CranpapTuzanusi B pabora
0071acTIX, CMEXHBIX C (occe)

JIOV.

7. | Pazoen 6 5 4 Omnpoc
Cranpgaptuzanus 4 8
J1OY B P® Ha
COBPEMEHHOM dTare

8. | Srsamen > 18 5::;5:3““’16
UTOTO: 5 |16 |24 18 56 114 u.




3. Coaep:xaHue TUCHUILIHHBI

Ne

HaumenoBanme pa3jaena
JUCIHHUILINHDI

Conep:xkanue

BBenenue

IIpenmer,  coxepxkaHue W 3ajada  Kypca
<<OpI‘aHI/I3aLII/IOHHbIe OCHOBBI CTaHJapTU3aluu
JOKYMEHTAIMOHHOTO 00€CIIeYeHUs YIIPABICHU».
Ponb xypca «Crangapruzauus OVY». Mecro kypca
CpeAM JIpYrux H3ydaeMbIX IUCHMIUIMH. [loHsTus
«CTaHIAPTU3ALU» U «KyHU(DUKALU.

O030p UCTOYHUKOB U JIUTEPATYPHI 10 TEME.

Pazpen 1.
crangaprusanuu 10Y

HUcropus

Pons I'maBapxuBa u MocCKOBCKOTO
roCcyJapCTBEHHOTO UCTOPUKO-apXUBHOTO MHCTUTYTA
B PEIICHWU BOIIPOCOB OTPaACieBON YHUUKALUN
JIOKYMEHTOB. Benomcrennas yHUPUKAIIS
JokymeHToB B 1920-x r. BBenenue eauHbIX
YUETHBIX dopm, nepevHen JIOKYMEHTOB,
yHUPHUKAIUU OMHCAHUA B 1930-¢ TOJBbI.
Cranpaptuzanus IOY B 1960-80-e rr. CranmapTsl
cucrempl  YCJ. EI'CH, TI'CAOY, tunoBas
MHCTPYKLMS, IpaBuiia jenonpousBoacrsa B @ONB
U Ipyrue HopMmaTuBHbIE JOKyMeHTHI o JJOY u ux
BIMsiHUE Ha ctanaapTuzanuio Jl0Y B PO.

Knaccudukanus kak  cocTaBHash — 4acThb
cragaaptuzanuu J10Y. Knaccupukaropsr TOCU u
METO/IbI KIaccupuKanuu uHbOpMaIuu.
Cranpaptuzanus JJOY B 1990 rr.

Pa3nes 2. Opranusanus CHCTEMbI
crangapruzauuu B Poccuiickoit
Denepanuu

Hcropusi CTaHOBIEHUS M Pa3BUTHUSI CHCTEMBI
crangaprusanuu B PO.

XapakTepucTuka 3aKOHOJATEIbHBIX,
HOPMaTUBHO-TIPABOBBIX aKTOB, HOpPMaTUBHO-
METOJUYECKMX  JOKYMEHTOB M  CTaHAApTOB,
pPErIaMEHTUPYIOIUX TPOLECCHl CTaHAAPTHU3ALUN B
Poccuiickoit @enepanuu.

Oprasbl CTaHJapTH3ALMU M CepTHUPHUKAIMUU
Poccniickoit  @enepannn: PocrtexperynupoBaHue
(T'occranmapt Poccun), Crannaptunpopm
(BHUUCrannaptuzauun), BUHUTHU, BHUNMAII
u apyrue. X uHpOpMalmoHHbIE PECYpCHI.

HopmaTuBHbIE JOKYMEHTHI U CTaHJApTHI,
periaMeHTHPYIOIUEe MPOLECChl  pa3paboTKU |
BHeApeHus craHgaptoB B P®. Opradsl u
CTPYKTYpBI, YYaCTBYIOIIHE B 3TOM IIPOLIECCE.

Pazgen 3. VYuuduxkanusa wu
CTaHIApTHU3ALMSA
AOKYMEHTOBEI4eCKUX TEPMHUHOB.

TepMHUHOJIOTUSI OCHOBHBIX MOHATHI B JTAHHOU
cdepe u ee sBomonus. Hayunsie nuckyccuu 1920-x
IT. 3akperuieHue OCHOBHBIX MMOHATHH B
HOPMAaTHUBHBIX JJOKyMeHTax oTpaciu B 1930-70-e rr.
YHudukanus J0KyMEHTOBETYECKONW TEPMUHOJIOTHH.
I'OCT P 51141 -98 «J/lokymMeHTOBEAEHUE U
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apxuBHoe zeno. Tepmunsl u onpenenenusi». ['OCT
P 7.0.8-2013 «JlokyMeHTOBElEHUE U aAPXUBHOE
neno. TepmuHbl u  onpeneneHus». IlonsTus
«JIEIIOTIPOU3BOICTBOY, «IOKYMEHTAI[HOHHOE
obecrieueHne yIIPaBIICHUS, «yTIpaBJICHUE
JNOKyMeHTaMu». [IOHATUS «IOATUHHUKY, «KOIUS»,
«opuruHaim» TepMuHONOrNUs, NCHONB3yeMas B chepe
JIOY, Bkito4eHHas B CTaHJApPThl APYrUX OTpaCiei.
TepMuHBI  «IOKYMEHT»,  «IOKyMEHTHPOBaHHAs
uHpOpMaIH, «O(UIHATBHBIHI JIOKYMEHT»,
«CITY’)KEOHBIN TOKYMEHT», «3aIHCh» U JIp.

O630p IPaBOBBIX u HOPMAaTHUBHBIX
JTOKYMEHTOB, COJAEpKallliX OCHOBOIIOJIATAOIIHE
JTOKYMEHTOBEAUYECKUE  TEPMUHBI. O6z0p wu
CONIOCTABJICHUE OCHOBHBIX JIOKYMEHTOBEIYECKHX
TEPMHUHOB B OTEYECTBEHHBIX M MEXKIyHAPOIHBIX
CTaH/IapTOB.

Pazgen 4. VYuuduxkanusa wu
CTaHJIapTH3aLMUs JOKYMEHTOB Ha
Pa3IHYHBIX HOCHTEJISAX "
TeXHOJIOTUiIl padoThl C HUMU.

VHu}uKanus AOKyMEHTOB Ha TPaJULMOHHBIX
Hocutensix. CraHpmaptu3amms W yHU(UKAUSA
YIPaBICHUYECKUX  JOKYMEHTOB. JlelcTByromue
I'OCTet B oOnactu JOY nans OKyMEHTOB Ha
TPaJlULUMOHHbIX  Hocuremssx.  CraHmapTsl  Ha
«YHU(UUIUPOBAaHHBIE CHCTEMBI JOKYMEHTALM»
(ToCT P 6. - 2003). TOCT P 6.30-2003
«YHU(UUIMpPOBaHHBIE  CHUCTEMBI  JIOKYMEHTAlUH.
YHuuuUpoBaHHas  cUCTeMa  OpPraHU3aLUOHHO-
pacnopsAMTENbHON JOKyMeHTaluu. TpeboBaHUs K
o(popMIIEHHIO JIOKYMEHTOB» UM €ro 3BOJIIOLHUA.
[IpaBoBbie 51 HOPMaTUBHO-METOINYECKHE
JOKYMEHTBI 10 TEME.

[TonsiTe  «IOKYMEHThl Ha  MAalIMHHBIX
HocuTessx». CTaHaapTusanys MpoueccoB CO31aHus
JJOKYMEHTOB Ha MAalllMHHBIX HOcUTeNsX. OCHOBHBIE

CTaHJapTHI, perilaMeHTUpYIoLue BOIIPOCHI
CO3JaHUs M MCHOJIb30BAHUSA «MAIIMHOYUTAEMBIX
JIOKYMEHTOB.

[TonsiTne «QIEKTPOHHBIN JIOKYMEHTY.

CranpmapTel, perlaMeHTHpyIOUIHMe  paboTy ¢
NEKTPOHHBIMU  JOKYMEHTamMu  (IpaBWiia  HUX
CO3JIaHMsI, UCIIOJIb30BaHMs, BONPOCH OLU(POBKH U
T..). Cranpaptel Ha (GopMaThl AIEKTPOHHBIX
JIOKYMEHTOB. ITpaBoBbIE " HOPMaTUBHO-
METOJINYECKUE IOKYMEHTHI 110 TEME.

Paspen S. Cranpapruzanusi B
odaacTax, cMexxHbIx ¢ JIOY.

TepMuHOIIOTMYECKUE CTAHAAPTBI  CMEXKHBIX
obmacteif. CraHmapTbl Ha aBTOMAaTU3UPOBAHHBIN
cuctembl ympasienus (I'OCT 25.702-85; T'OCT
34.03-90; T'OCT 34.601-90; T'OCT 35.003-90).
CoBpeMeHHble  cnenM(UKaLIMM  HAa  CHCTEMbI
3JIEKTPOHHOTO JOKyMEeHT00OopoTa. CTaHaapThl Ha
Oymary Juisi JIOKyMEHTOB M HHBIE HOCHUTEIN
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nHpopmanuu. CTaHAApTHl CUCTEMBI MEHEIKMEHTa
kayectBa (OCT P MCO 9000-2008; T'OCT P NCO
9001-2008 wu gap.). CrangapTel Ha CHCTEMBI
yIpaBJeHUs  JOKyMEHTaMu  (MEXIyHapoJHbIe
craugaptel UCO cepum 30300) u cnenuduka ux
BHeapeHusa B Poccun. CtaHaapTel MHBIX 00J1acTeld,
cMmexHbIX ¢ JJOY.

Ha COBPEMECHHOM IJTalie.

Pazgea 6. Cranpaprusanusa J10Y

HopmaTtuBHBIE JTOKYMEHTBI M  CTaHAAPTHI,
pETTIaMEHTHPYIOIIME MPOLECChl  pa3paboTKu U
BHeApeHus: craHnaproB JIOY B P®. Cucrema
CTaHJApTOB MO HH(OpMALUU, OUOIUOTEUHOMY U
uznatensckomy ey (CUBU /).

Opranbl W CTPYKTYpbl, YYacTBYIOIIHUE B
nporecce CTaHIapPTU3ALUU Jd0Y B PO.
Poccranampar/TK 191  «Hayuno-rexauyeckas
uHdopmars, OMOIMOTEYHOE U M3ATENHCKOE JACII0»

(BUHUTH).  Poccranmamapt/TK  I191/IIK 4
«YmpaBnenue gokymenrtanuein» (BHUMIAND).
Poccranamapt/TK 459/TIK 6 <« OKW3HEHHBIA UK
3JICKTPOHHOTO JIOKYMEHTO000pOTa» (300).

Poccranamapt/TK 076 «Cuctempl MEHEIKMEHTa
(BHHUUC). Ux pa3paboTku.

OO1iecTBEHHbIE OpraHU3aluy, Y4acTBYIOLIUE
B nipouecce cranaapruzauuu J10Y B PO.

HannoHaneHble CTaHOApTBI M POCCUICKHE
QHAJIOTH  MEXAYHapoIHBIX  CTaHJApTOB IO
YIPaBICHUIO JOKYMEHTAllMel, HCIOJb3yeMble B
JIOY Ha coBpeMEHHOM 3Tarle.

4. Oo6pa3oBaTe/ibHble TEXHOJOTHHU

Ne Buabl yueOHbIX OO0pa3zoBare/ibHbIE
HaumenoBanue pa3jaeina .,
n/n 3aHATHI TEXHOJOTHH
1 |2 3 4
1. |Bseoenue Jlexyus 1. Beoonas nexyus ¢
UCNONb308AHUEM
8UOCOMaAMepUanos
2. |Pazoen 1. Jlexyus 2. Jlexyust ¢ ucnonvzosanuem
Hctopus crannapruzamuu JJOY sudeomMamepuaios
Paszeeprymas 6eceoa ¢
00cyaHcOeHuem 00Ka0a
CamocmosmenvHas Iloocomoska k 3anamuro ¢
paboma 1. UCNONb308AHUEM
UHOPMAYUOHHBIX U
91eKMPOHHBIX PECypCco8
3. |Pasoen 2 Jlexyus 3. Jlexyus ¢ ucnonvsosanuem
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Opranuzanus CHUCTEMBI
cranmaptu3auuu B Poccuiickoit
®denepaunn

IIpaxmuueckas paboma
U ceMuHapckoe

6u()e0MamepuaJ106

Koncynomupoeanue u
npoeepxa peghepamos

sanamue 1. noCpeoCcmeom deKMpPOHHOU
noumaul
Iloocomoska pepepama c
UCNnoIbL308aHUEM
Camocmosmenvras UHGOpMayUOHHBIX U
paboma 2. 9/1eKMPOHHBIX PECyPCo8
Jexyus 4. I'pynnosoe obcysicoenue
memol
Pasoen 3
Yuaudukanus u crangaptuzanus |CamocmosmenbHas Iloozomoeka KonmpoabHOU
TIOKYMEHTOBEIYECKUX TEPMUHOB |paboma 3. pabomul ¢ ucnonv3osanuem
UHPOPMAYUOHHBIX U
9/1eKMPOHHBIX PECyPCO8
Jlexyus 5. Jlekyus ¢ ucnonvzosanuem

Pazoen 4
YHuukamnus u cCTaHaapTH3aIHSI

IIpaxmuueckasa paboma
U ceMuHapckoe

Humepnem-pecypcos u
pazbopom KoOHKpemmblx
cumyayuu

JIOKYMEHTOB Ha Pa3JIMYHbIX s3anamue 2.
HOCHUTENSAX U TEXHOJOTHI Iloocomoska k 3ansamuio ¢
paboThHI C HUMHU. CamocmosmenvHas UCNONIL30BAHUEM
paboma 4. UHGOpMaAYUOHHBIX U
9JIEKMPOHHBIX PECypcos
Pazoen 5 Jlexyus 6. Jlexyus ¢ ucnonv3zosaruem

Cranmaptuzanuss B 00JacTsX,
cMexHbIX ¢ JIOY.

IIpakmuueckas paboma
U CeMuHapcKoe

Humepuem-pecypcoé u
pasbopom KOHKpemHbvlx
cumyayuu

Pasoen 6
Cranpapruzanus JIOY B PO Ha
COBPEMEHHOM D3Tare

Ilpakmuueckas paboma
U ceMuHapcKoe
3anamue 4.

Camocmosmenvras
(paboma 6.

3aHamue 3.
Tloocomoska kKoHMpoaLHOT
Camocmosmenvras pabomwi ¢ ucnorv3osanuem
paboma 5. UHOPMAYUOHHBIX U
9/1eKMPOHHBIX PECyPCO8
Jlexyus 7. Jlexyus ¢ ucnonv3zosanuem

Humepnem-pecypcos u
pazbopom KOHKpemmbix
cumyayuu

Iloozomoeka k 3anamuto ¢
UCNnoIbL308aHUEM
UHGOPMAYUOHHBIX U
91eKMPOHHBIX PECypPCo8
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5. OneHka nuIaHNpyeMbIX pPe3yJIbTATOB 00y4eHH s
5.1. Cucrema orieHUBaHUA

dopmMa KOHTPOJIA Makc. K0JM4ecTBO 0aJ1710B
3a oany Bcero
padory
Tekyuii KOHTPOJIb:
- onpoc 5 6annos 30 bannos
- 00K1a0 5 bannos 10 6annos
- pechepam 10 bannos 10 b6annos
- KOHmMpObHAS paboma 10 6annos 10 6annos
[IpoMexxyTouyHas artecTanus 40 6annos
(ox3amen)
HToro 3a cemectp (Oucyuniuny) 100 6annos
9K3aMeH

[Tony4eHHBIH COBOKYITHBIN Pe3yIbTaT KOHBEPTHPYETCS B TPAIUIIMOHHYIO KAy OIICHOK H B
HIKaTy onleHOK EBporieiickoii cucteMsl nepeHoca 1 HakoruieHus kpeautos (European Credit
Transfer System; ganee — ECTS) B cooTBeTCTBUM € TabIUIIEH:

100-Ganpras TpanunrioHHas mIKaia [lkana
[IKajga ECTS
95— 100 O1ianyHo A
83-94 B

68 — 82 Xopoio 3a4TEHO C

56 — 67 v D

50— 55 JIOBIIETBOPUTEITHHO =
20-49 He EX
0_19 YIIOBJIETBOPUTEIHHO HE 3a4TEHO =
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5.2.KpuTtepun BbICTABICHUS OLICHKU MO TUCLUUILINHE

Banany/
HIxkana
ECTS

Onenka nmo
JTUCIHUILINHE

Kpurepum oueHku pe3yjbTaToB 00yUYeHHS 110
AMCHMILINHE

100-83/
A.B

«OTIIMYHOY/
«3a4TEHO
(oTI4aHO)»/
«3a4TEHO»

BricTaBmisiercs 00y4aromeMycsi, €Cii OH TITyO0KO u
IPOYHO YCBOWJI TEOPETUYCCKUN U MIPAKTHUYCSCKHH
MaTepuall, MOXKET MPOJIEMOHCTPHPOBATH ITO Ha 3aHATHIX
U B XOJIC POMEKYTOYHOM aTTECTAIIH.

OOyyaromuiicsi KICYEPIIBIBAIONIC ¥ JIOTMYECKU CTPOITHO
u3jaraet y4eOHbI MaTepHall, yMEeT yBS3bIBaTh TEOPHIO C
MPaKTUKOM, CIPABIISCTCS C PEHICHUEM 3a/1a4
poeCCHOHATHLHON HAIIPABICHHOCTH BHICOKOTO YPOBHS
CJIOKHOCTH, IPaBUJIIBHO 000CHOBBIBAET IIPUHATBIC
peIICHHS.

CB00OIHO OpUEHTHPYETCSI B YU€OHOH 1
npodeCcCUOHATILHOM JIUTeparype.

OrneHka no JUCHUILTMHE BBICTABISIOTCS 00ydaromeMycs ¢
y4€TOM PE3YJIBTATOB TEKYIEH U IPOMEKYTOUHON
aTTeCTalUu.

Komrniereniuu, 3aKkpeni€éHnble 3a JUCUUILTMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKUI».

82-68/

«XOpOMIO»/
«3a4TEHO
(xopor10)»/
«3a4TEHO»

BeicraBinsiercst 00ydaromemMycsi, €Ciii OH 3HaeT
TEOPETUUYECKUH U MPAKTUYECKUN MaTepHall, F(PaMOTHO U 110
CYILIECTBY M3JIaraeT €ro Ha 3aHATHUSAX U B XOJI€
IIPOMEKYTOUHOM aTTECTalluH, HE TOIYCKas CYIIECTBEHHBIX
HETOYHOCTEH.

OOyuaromuiicss IpaBUIbHO PUMEHSET TEOPETHUECKHE
MIOJIOKEHUS MTPU PEIICHUH TPAKTHYECKUX 3a/1a4
npogeccnoHaIbHON HAIIPABICHHOCTH PA3HOTO YPOBHS
CJI0KHOCTH, BJIaJIe€T HEOOXOIMMBIMHU ISl 3TOTO HaBbIKAMU
U IpUEMaMH.

JlocTaTOYHO XOpOILIO OPUEHTUPYETCS B yUEOHOM U
npogeccuoHaIbHOM TUTeparype.

OneHka no JUCIHUIIMHE BBICTABJISAIOTCS 00y4daromeMycs ¢
Y4€TOM PE3YJIBTATOB TEKYIEH U IIPOMEKYTOUHON
aTTeCTalUU.

Komnerenmuu, 3akpenia€HHble 3a AMCHUIIIMHOM,
c(OpMHUPOBAHBI HA YPOBHE — «XOPOIIHIIY.

67-50/
D,E

«yIOBIETBOPH-
TEITbHOY/
«3a4TECHO
(ymoBneTBOpH-
TEJIBHO)»/
«3aUTEHO»

BrictaBnsiercs o0yyarommemMycs, €ciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUI U IPAKTUYECKUN MaTepual,
JIOMYCKAET OT/AEIbHBIE OMINOKH MPH €ro U3JI0KEHUHU Ha
3aHATHUAX U B XOJ€ IPOMEXYTOYHOM aTTECTALINH.
OOyuaronuiics UCTIBITHIBACT ONpPEIEIEHHBIE 3aTPYAHEHUS
B IPUMEHEHHNH TEOPETUYECKUX IOJI0KEHUN ITPU PEIICHUH
MPAKTUYECKHX 337124 MPO(HeCcCHOHAIbHON HApaBIEHHOCTH
CTaHapTHOI'O YPOBHS CIIOKHOCTH, BJIAZICET
HEOOXOAUMBIMU JJIS1 3TOT0 Oa30BBIMH HABBIKAMU U
MPUEMAMHU.

JleMOHCTpHpYET 10CTaTOYHBIN YPOBEHb 3HAHUS y4eOHOM
JUTEPATYpPhl IO TUCLUIUIAHE.
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banabl/ Ouenka no Kpurepum oueHku pe3yjbTaToB 00y4YeHHS 110
Ikana AUCHUILINHE AUCIHUILINHE
ECTS
OneHka 1o JUCHUIUIMHE BBICTABIISIOTCS 00YJarOmEeMycs C
y4E€TOM pe3yJIbTaTOB TEKYIIECH U MPOMEKYTOTHOMH
aTTeCTallUu.
Komnerenmyu, 3akperiéHHbIC 3a JUCIUTUIMHON,
c(hOpMHUPOBAHBI HA YPOBHE — «IOCTATOYHBIN).
49-0/ «HEYJOBIETBOpPHUTE | BricTaBisieTcst oOydaronieMycsi, €ciii OH He 3HaeT Ha
F.FX JILHO»/ 0a30BOM ypOBHE TEOPETUUSCKHUI M MPAKTUICCKUI
HE 3a4TEHO MaTepual, JOIMyCcKaeT TpyObie OMUOKH MIPH €ro

U3JI0’)KEHUU Ha 3aHATHUIX U B XOZ€ IPOMEKYTOUHON
aTTeCTalUU.

OOyuaronuiics: UCTIBITHIBAET CEPhE3HBIE 3aTPYIHEHUS B
IIPUMEHEHNN TEOPETUYECKUX TOJI0KEHUI IIPU PELIEHUN
NPaKTUYECKUX 3a/1a4 IPO(PECCUOHATIbHON HAlPaBIEHHOCTH
CTaHJAapPTHOI'O YPOBHS CIIOKHOCTH, HE BIaIEET
HEOOXOIMMBIMH ISl 3TOIO HABBIKAMH U IPUEMAMH.
JleMoHCTpHpYET (pparMeHTapHbIC 3HAHUS YIeOHOH
JUTEPATYypPBl IO JUCLUIUINHE.

OneHka 10 JUCLUIUIMHE BBICTABIISAIOTCS 00Y4arOLEMYCs C
Y4€TOM pE3yJIbTaTOB TEKYLIEH U IPOMEKYTOYHON
aTTeCTalUu.

KomnereHuu Ha ypoBHE «I0CTaTOYHBINY, 3aKPETUIEHHBIE
3a TUCIUIUIMHOM, HE CPOPMUPOBAHBI.

5.3. OueHouyHble cpeacTBa (MaTepHAaJibl) ISl TEKYLero KOHTPOJIsSl ycleBaeMoCTH,
NPOMEKYTOYHOM aTTeCTANMU 00y4aI0IUXCS M0 JMCIUIITTHHE

IIpumepHas TemaTnka pedgepaToB (TeMbl A5 IcCe)

1.

CO3JaHuA 1 aHAJIU3.

3Ha4yeHue 1 pojib CTAaHIAPTU3ALUH JUTsl JOKYMEHTAMOHHOTO 00eCIeuYeH sl yIIpaBIeHUs
2. OcHOBHBIE 3Talbl Pa3BUTHS CTaHapTH3alMU B chepe JJOY

3. HopmaTtuBHO-ipaBoBOE 0OecTieueHre cTaniapTuzanuu B PO.

4. Opranuzanus CUCTEMbI CTaHAapTU3anuu B PO

5. OcHOBHBIE OpPraHbl U CTPYKTYPbI CUCTEMBI CTaHAapTU3anuu B PO

6. CtpykTypbl PocTexperynupoBanusi, BOBJI€UEHHBIE B Ipoliecc cTanaaptuizauuu chepst JOVY.
7. ®DOpMHUPOBAHUE U PA3BUTHE CUCTEMBI CTAaHIAPTOB, UCIOIB3yeMbIX B JIOVY.

8
9

. YHudukauus u cranaaprusanus repmunonoruu JOVY.

. CTaHIlapTBI, PEryjivnpyromue pa60Ty C JOKYMCHTAMH Ha MAIIMHHBIX HOCHUTCIIAX. I/ICTOpI/IH

10. CoBpeMeHHbIE CTaHAApPTHI, MpuMeHsieMbie B cepe [JOVY.

1

JIOKYMEHTAIUEH.

1. HanumonanbHble cTaHAApThl AaHAJOTH MEXKIYHAPOIHBIX CTAaHAAPTOB IO YIPABICHUIO

12. Pors BHUNJIA]L B Bo3poxkaeHun cranaaptusanuu ceps JOVY.
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KOHTpOJIbeIe BOIIPOCKHI 1JIfl aTTECTAIUU IO HTOTraM OCBOCHUSA NUCHUIIJIMHBI:

1. 3nauenue u poas crangapruzauuu st JJOY

2. OCHOBHBIC ITaIlbI pa3BUTHsI cTaHAapTU3anuu cepsl JJOY

3. HopmaTtuBHO-TIpaBOBOE 0OECTIcUeHHE CTaHaapTU3anuu B PO.

4. OOmas CTpyKTypa W HaIpaBlICHUS JEATEIbHOCTH OCHOBHBIX OPraHOB IO CTaHAApPTH3ALUH B
PO.

5. O0mas xapakTepucTUKa CTaHAapTOB, MpUMeHseMbIX B chepe JJOY.

6. CrangapTuzaiys OCHOBHBIX JOKYMEHTOBEIYECKUX TEPMUHOB.

7. CtaHmapthl, peryjaupyrome padoTy ¢ JOKYMEHTaMH Ha MalIMHHBIX HOCUTeNnsx. Mctopus
CO3/IaHUS U aHAIIU3.

8. CoBpeMeHHBIE CTaHIapTHI, MpUMeHseMbie B cdepe JJOVY.

9. IloHATHS «IOKYMEHTY, «3alHChY, «TOKYMEHTUPOBaHHAsI HHGOpMAIUsi» B CTaHAApTaX.

10. HaunoHanbHble CTaHAAPTHI — aHAIOTH MEXIyHapoaHbIX ctanaapTos MCO.

11. TOCT P UCO 15489-1-2007 u ero 3Hauenue ans Poccun.

12. TK 191 CUBU/] u ero posns B crangaptuzanuu JOY B PO.

13. OtpacneBbie TepMUHOIOTHYECKUE cTaHaapThl PD: ncropus co3ganus u pa3BUTHS.

14. CtanaapTsl Ha YHUDUIIMPOBAHHBIE CUCTEMBI JOKYMEHTAIUH.

15.TOCT P 6.30-2003 u cBsi3aHHBIE ¢ HUIM HOpMaTHBHBIE TOKYMeHTHI [IOY B PO.

6. YueOHO-MeTOAMYECKOEe M NH(POPMALMOHHOE 00ecneuyeHue TUCIHIIIMHBI

6.1. Crnucok MCTOYHMKOB U JIUTEPATYpPbI
Hcemounuku
OcHogHble

1. ®epepanbublii 3akoH oT 27 nekalOps 2002 roma Ne 184-d3 «O TexHUYECKOM
peryaupoBanun» (B pea. 0105.04.2016) // http:www. gost.ru (pexxum moctymna cBOOOTHBIN).

2. ®enepanbubiii 3akoH OT 29.06.2015 Ne 162-®3 «O cranmaptuzauuu B Poccuiickoit
®deneparun» (B pen. ot 03.07.2016) // http:www. gost.ru (pexxum goctyma cBOOOIHBIIH).

3. TOCT P 1.12-2004 «l'ocymapcTBeHHasi cuctema cTaHjaapTuzauuu Poccuiickoit
Oenepannn. CTaHgapTU3alUsg U CMEXKHBIE BUBI IESITEIIBHOCTA. T€PMUHBI U onpeaeneHus». M.:
Cranmaptundopm, 2004.

4. TOCT P 1.2-2014. Crannaptuzaimuss B Poccuiickoit @eneparun. CraHmapTsl
HanoHasbHble Poccuiickoit @enepanuu. [IpaBuina pa3paboTku, yTBepkaAeHUs, OOHOBIECHUS U
otmeHbl. M.: Crangaptundopm, 2014.

5. TOCT P UCO 15489-1-2007 «Cuctema ctanaapTo o nHdopmanuu. budbnuoreunomy
U U3aTeNbCcKOMy Jeny. YmpaBiaeHus jgokymeHTamu. OOmme  TpeOoBanus». M.:
Cranmaptundopm, 2007.

6. TOCT P HUCO 23081-1-2008 «CHUBUJI. Ilpomeccsl ympaBieHUs AOKYMEHTaMH.
Merananusie s fokymeHToB: Yacts 1. [Ipunnumner». M.: Crangaptundopm, 2008

7. TOCT P NCO 22310 — 2009 «CUBU/I. PykoBOACTBO JUIsl pa3pa0OTUYMKOB CTAHIAPTOB,
CTaHABJIMBAIOIIMX TPEOOBAHMS K YIIPABJICHUIO ToOKyMeHTamMuy. M.:Ctanaaptuadopm, 2009
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8. TOCT P 7.0.8.-2013 CUBUJI. «/lenonpou3BOICTBO M apXUBHOE Jen0. TepMUHBI U
onpeneneHus». M.: Crangaptuadopm, 2013.

9. TOCT P HUCO 30300-2015 «CUBUA. Cuctemsl ympaBiueHus AokymeHTamu. OOmrue
MOJIOXKEHUS U cioBapby. — M.: Ctanaaptundopm, 2015

10. TOCT P UCO 30301-2014 «Mudopmarus u nokymeHrtanus. Cucrema MEHEIKMEHTA
samuceity. — M.: Crangaptuadopm, 2014.

11. TOCT P HCO 30301-2017 «CHUBUJ. Cucremsl yrnpaBieHUSITOKYMEHTAMH.
TpeboBanus». — M.: Ctangaptuadopm, 2017.

12. TOCT P 7.0.97-2018 «CUBU/I. Opranu3aiiniOHHO-PaCIOPSIIUTEIbHAS JOKYMEHTAITHSI.
TpeboBanus k opopmiieHHIO ToKyMeHTOB». M.: Ctanaaptundopm, 2018.

JlononnumenvHoie

1. TOCT P 1.5-2012 «Cranpaptuzamus Poccuiickoit ®enepanuu. CraHnaprbl
HalMoHasbHble. [IpaBuia moOCTpoeHMS, W3NOXKEHUs, OQOpMIEHHS H 00O03HaueHus». M.:
Cranpaptungopm, 2012. 24 c.

2. TOCT P 1.7-2008 «Cranmaptu3anus B Poccuiickoit ®Denepanmu. CTaHmapThl
HanuoHaibHble Poccuiickoii ®enepanuu. IlpaBuna odopmieHuss U 0003HAYEHHUS IPU
pa3paboTKe Ha OCHOBE NPHUMEHEHHUS MEXAYHApOIHBIX cTaHaapToB» -M.:CranmapTuadopm,
2008.

3. TOCT P 51141-98. [Jlenonpou3BOJACTBO U apXHUBHOE J1e710. TepMHUHBI U OMpeAeeHusI.
M.: I'occranmapt Poccun, 1998. 7c.;

4. T'OCT 6.10.4-84. IIpuaanue ropuIM4eCcKON CHIIBI JOKYMEHTaM Ha MAIIMHHOM HOCHUTEIE
U MallMHOTpamMMe, CO3/1aBa€MbIM CpPEJCTBAMH BBIYMCIUTENbHOW TexHUkU. M.: T'occranmapr,
1984.

5.TOCT P 6.30 — 2003 YHuduuupoBaHHble CUCTEMBI JOKYMEHTAUU. YHUPHUIIMPOBAHHASL
CHUCTEMa OpPraHU3alMOHHO-PACTIOPSIUTEIHHON AOKYMeHTaluu. TpeboBaHus K OGOPMICHHUIO
nokymeHToB. M. U3a-Bo crannaptos, 2003

6. TOCT P UCO 9000-2015 Cuctembl MeHemxMeHTa KauecTBa. OCHOBHBIEC MOJIOKEHUS U
cioBapb. M.: Cranmgaptundopwm, 2015;

7. TOCT P HCO 9001-2015 Cucremsl MeHemXKMEeHTa KauecTBa. TpeOoBaHus. M.:
Cranpaptungopm, 2015;

8. TOCT P HUCO 9004-2004 CucremMbl MeEHEKMEHTA KauecTBa. PeKOMEHIAIMU 10
yiydieHuto aestenbHoct. M.: Cranmaptundopm, 2004;

9. UCO 15489-2 2001(R) «udpopmaiust 1 JOKyMeHTalus. YTpaBieHus 3anucsamu. YacTb
2». 'occrangapt Poccun. ®I'YII BHUMKU.M.: 2003.

10. UCO 15489-1 -2001 (R) «1udopmanus u AOKyMEHTAIMs. YTPAaBICHUS 3aIHCIMH.
Yacts 1: O6mue tpedoBanus». ['occtangapt Poccun. ®I'YITI BHUMKU.M.: 2003.

Jlumepamypa
Ocnoenas
1. Bapnamosa JI.H. Crangaptusanus ynpasieHHus JoOKyMeHTaMu. YueOHuK. M.: U3a-Bo
TEPMUKA, 2018. 504 c.
2. Bapnamosa JI.H. Crangaptu3arnus neionponsBojictBa B PCOCP-CCCP-PD: YuebHoe
nocobue. M.: U3a-Bo «CnytHuk+», 2016. 200c.
3. Bapnamona JI.H., baron JI.C., BactpukoBa K.A. YnpaBineHue 1oKkyMeHTauen: AHro-
PYCCKUI aHHOTUPOBAHHBIN CJI0Baph CTaHIAPTU3UPOBAHHOM TepMHuHOIoruu. M.: U3a-Bo
«CnytHuk+», 2017. 399c¢

0onoHUmenbHas
1.KpsutoBa I'.JI. OCHOBBI cTaHIapTU3aLMU CEPTH(PUKALNU, METPOJOTUU: yYeOHUK IS
BY3os, 3-¢ u3a. — M.: U3n-so «<FOHUTU», 2006. — 671 c.



2. Tlocteika B.M. HayuHo-meroauueckue OCHOBBI cranmaptuzamuu. — CIIO6, u3a-Bo
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Actepuon, 2007. — 264 c.

3. CokoBa A.H. PasButue rocynapcTBEHHOW CTaHIAPTU3ALUM  OpPraHU3AIMOHHO-

pacnopsauTenbHbIX 1oKyMeHTOB// CekpeTtapckoe neno. — 2003. - Ne 5. — C. 15-18

4. W3 ucropuu crangaptuzanuu qokymMmeHToB B CCCP. BenomcrBennas ynudukanus 1920-

x ronoB. // Tpynst BHUN AN — T.2. - M., 1973.

5. KpsuoBa I''JI. OCHOBBI cTaHAapTU3alMU CEPTHPHUKAIMHU, METPOJOTHH: YUYEOHUK IS

BVY3os, 3-e u3a. — M.: U3n-so «<FOHUTU», 2006. — 671 c.

6. Ilocteika B.M. HayuHo-meroamueckue OCHOBBI cranmaptuzammu. — CIIO6, u3a-BO

Actepuon, 2007. — 264 c.

6.2. [lepeuens pecypcoB nHGOPMaLMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTu « IHTepHeT».

- «OduuuanbHpli MHTEpHET-TIOPTANl MpaBoBoM uHGpoOpMauuuy». - Pexum pocryna:

WWW.pravo.gov.ru, CBOOOTHBIH

- «Odunmanpupiii calT deepanbHOr0 areHTCTBA MO TEXHUYECKOMY PETYJIMPOBAHUIO U

MeTposiorumn». — Pexxum noctyna: WwWwgost.ru, cBoOO HbIH.

nokymeHToBeneHus u apxuHoro nena (BHUMJAJ)» - Pexum moctyma: www.vniidad.ru,

((O(i)I/IL[I/IaJIbeII;'I cauTt BCCpOCCHﬁCKOFO HAYYHO-UCCJICAOBATCIILCKOI'0O HWHCTUTYTA

CBOOOIHBIN.
Ilepeuens B/l u UCC
Nen HaumenoBanue
/n
1 | MexnyHapoaHble pedepaTUBHbIE HaykoMeTpudeckue bJl, nocTynHble B pamKkax

HaMOHAILHOM noanucku B 2020 r.
Web of Science
Scopus

HpO(I)eCCI/IOHaHBHBIe INOJJTHOTEKCTOBBIC BI[, JOCTYITHBIC B paMKax HaHHOHaHLHOﬁ
noxamucku B 2020 1.

Kypuaner Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuanst Taylor and Francis

[TpodeccronambHbIE MOTHOTEKCTOBBIC b/]
JSTOR
W3 nanus o oOIIeCTBEHHBIM U TYMaHUTAPHBIM HayKaM
DnexTponHas oubimoreka Grebennikon.ru

KoMImbroTepHbI€ ClIpaBOYHBIE IIPABOBBIE CUCTEMBI
KoncynsranT Ilntoc,
I"apanT

7. MarepuajibHO-TEXHH4YECKOe o0ecneyeHne 1 CHUIITHHbI

JIaGopaTopHble 3aHATHS MPOBOJAATCS B KoMIbIOTepHBIX Kiaccax MAUW PITY. Hamuuue
IUIA3MEHHOW TIaHEIM TIOMOraeT B OOYYEHUH CTYJEHTOB, T.K.

JEMOHCTPUPYET Ha OOJBLIOM SKpaHE aJIrOpUTM paboThl, 3aTeM CTYACHTHl HPUCTYMAIOT K

CaMOCTOSITEIIbHON paboTe.

CHadajla HnIpcrunoJaBaTciib
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[Ipu mnpoBeneHuu nabOpaTOpHBIX pPabOT HCHONB3YIOTCS VIHTEpHET - MCTOYHHKU U
mMertoanyeckue Mmartepuanbl. CTyaeHThl paboTaloT ¢ O(UIMANIBHBIMU CaliTaMH OPTraHOB IO
crangaptuzanuu PO: Poccranmapra, CtannapTuHGOpM U APYTHMH, a TaKkKe ¢ OQUIIHATEHBIMU
caiitaMu opraHoB cdepsl ynpasiaeHus: qJokymentamu: Pocapxus, BHUMJIA /] u npyrumu.

B nporiecce 00ydeHus 3aeiicTBOBaHbI CIIEIYIOIIME IPOrPaMMHBIE CPE/ICTBA!

- ABBYY FineReader
- Internet Explorer, Mozilla Firefox

CocraB nporpammHuoro odecnevenus (ILO)

Nenn Haumenosanue 10 [IpousBoauTens Coco0
/m pacrpocTpaHeHHS
(nuyenszuonnoe unu
c80000HO
pacnpocmparsiemoe)

1 Adobe Master Collection CS4 Adobe JUIEH3NOHHOE

2 Microsoft Office 2010 Microsoft JTUICH3NOHHOE

3 Windows 7 Pro Microsoft JIMLEH3UOHHOE

4 AutoCAD 2010 Student Autodesk cBOOOIHO

pacrpocTpaHsIeMoe
5 Archicad 21 Rus Student Graphisoft CBOOOTHO
pacrpocTpaHsIeMoe

6 SPSS Statisctics 22 IBM JIALIEH3UOHHOE

7 Microsoft Share Point 2010 Microsoft JTUICH3NOHHOE

8 SPSS Statisctics 25 IBM JIMIEH3UOHHOE

9 Microsoft Office 2013 Microsoft JTUICH3NOHHOE

10 | OC «Anbt Ob6pazoBaHue» 8 000 «bazanet CIIO | nMIIEH3MOHHOE

11 | Microsoft Office 2013 Microsoft JIUIEH3HOHHOE

12 | Windows 10 Pro Microsoft JIMIEH3UOHHOE

13 | Kaspersky Endpoint Security Kaspersky JIMIIEH3UOHHOE

14 | Microsoft Office 2016 Microsoft JINIEH3HOHHOE

15 | Visual Studio 2019 Microsoft JIMIEH3UOHHOE

16 | Adobe Creative Cloud Adobe JTUICH3NOHHOE

17 Zoom Zoom JIMIIEH3UOHHOE

8. Obecneuyenne 00pa3oBaTEJHLHOIO MPOLECCA IJIS JIMI C OTPAHMYEHHBIMU

BO3MOKHOCTSIMHU 310POBbSI

[Tpu HeoOxomumocTu pabouas MporpaMma JIUCHHUILUIMHBI MOXET OBbITh aJanTHpOBaHA IS
obecrieueHHus 00pa3oBaTENbHOIO IMpolecca JHMIAM C OrPAaHUYEHHBIMH BO3MOKHOCTSIMU
3/I0pOBbs, B TOM YHCIIE A AMCTAHIMOHHOTO O0ydeHus. J{is 3Toro or cryneHTa Tpelyercs
MPEJICTaBUTh 3aKJIIOYeHHE MCuXosoro-mMeauko-nenarornyeckoil komuccun (IIMIIK) u nuunoe
3asBlICHHE (3asBJICHUE 3aKOHHOTO MTPEICTABUTEIIA).

B zaxmrouennu [IMITK nomxHO OBITH TPOMHCAHO:

- pekoMeHyeMas ydeOHas Harpy3ka Ha oOydaromierocs (KOJIM4YeCTBO JHEH B HEAEII0, YacoOB B
JICHbD);

- 000py/I0BaHKE TEXHUUYECKHUX YCIOBUN (ITPH HEOOXOUMOCTH);
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- CONPOBOXJAEHUE U (WIM) NPUCYTCTBHE POJAUTENEH (3aKOHHBIX NPEACTABUTENEH) BO BpEMs
ydeOHoro mnporiecca (mpu HeoOX0MMOCTH);

- OpraHM3anus MCHXOJOr0-TIearorMYeCKOro COIMPOBOXKIACHUE OOYYaroIIerocsi C yKa3aHHeM
CHELMAIUCTOB U AOIMYCTUMOM Harpy3Kku (KOJIMYECTBA YaCOB B HEZEIIIO).

Jiss  OCyIIeCTBIICHUS TIPOLEAYP TEKYIIEro KOHTPOJS YCIEBAEMOCTH W TPOMEKYTOYHOU
aTTecTaluy OOYYaIOUIMXCS NPU HEOOXOAMMOCTH MOTYT OBITH CO3MAaHBI (POHIBI OIIEHOUHBIX
CPeACTB, AaJanTHPOBAHHBIC IS JIMI] C OrPAHWYCHHBIMH BO3MOXHOCTSIMH 3J0POBbS U
MO3BOJISIOIINE OLEHHUTh JOCTIKEHHE MMM 3allJJaHMPOBAHHBIX B OCHOBHOW 00pa3oBaTEIbHOM
nporpaMMe pe3yJibTaTOB OOYYEeHHST M YPOBEHb CQOPMHUPOBAHHOCTH BCEX KOMIICTCHIIHIA,
3asiBJICHHBIX B 00pa30BaTEIIbHOM MPOrpamMmme.

dopma TpoBeleHUS TEKyIIeW W WTOTOBOW aTTECTAllMM JUIS JIMIl C OrpaHUYCHHBIMHU
BO3MOXKHOCTSIMH 3JI0POBbSI YCTaHABJIMBAETCS C YYETOM HHIMBUAYAIBHBIX MCUXO()U3UYECKUX
0CcOOeHHOCTEH (YyCTHO, MUCHbMEHHO (Ha Oymare, Ha KOMIbIOTEpE), B popMe TECTUPOBAHUS U T.I1.).
[Ipy HEOOXOAMMOCTH CTYIEHTY HpPEIOCTABISCTCS MOMOJHHUTEIBHOE BPEMs [UIS TOATOTOBKH
OTBETa Ha 3a4eTe WU IK3aMCHE.

9. MeToauveckue MaTepuaJbl
9.1. IlpakTnyeckre U CEMUHAPCKUE 3aHATUSA

Tema 2. Opranu3anusi cucteMbl cTanaaptTusanumn B Poccuiickoii @enepanun (4 4.)

Lenv 3anamus — uzyueHue opeanu3ayUOHHOU cucmemvl cmanoapmuzayuu ¢ PO

Bonpocul 0ns 06cysrcoenus:

- Ucropus cTaHOBJIEHUS M Pa3BUTHsI CUCTEMBI cTaHaapTu3annu B PO.

- XapakTepucTHKa 3aKOHOJATENbHBIX, HOPMATHBHO-IIPABOBHIX aKTOB, HOPMAaTHBHO-
METOJUYECKUX JOKYMEHTOB M CTaHAAPTOB, PEIVIAMEHTUPYIOUIMX MPOLECCH CTaHAAPTU3ALUU B
Poccuiickoit denepanuu.

- Opranbl  cranmaptuzanuu U ceptudukamuu  Poccuiickoir  ®enepanuun U uX
WH(OpPMaIMOHHBIE PECYPCHI.

Konmponvnwvie sonpocui:

- HopmatuBHO-1IpaBoBOE 0becneueHue MpoeccoB CTaHAapTH3AINH;

- Opransl, BOBJIEUYEHHBIE B TIPOIIECC CTaHAApTH3aMHU (BKIIOYast cranaaptusanuio JJ0VY);

- [IpoGaemst B3aumopeiicteust TK u T.11.

Cnucox ucmouHuko8 u 1umepamypbr.

- UCTNOYHUKU (OCHOBHbIE, OONOIHUMENbHbIE):

1. denepanpubiii 3akoH oT 27 npexkabps 2002 roma Ne 184-®3 «O TeXHUYECKOM
perynupoBanun» // Cobpanue 3akoHogarenscTBa Poccuiickoit denepanuu. 2002. Ne 52. Y.1 (30
JeKaopst)

2. TOCT P 1.12-2004 «l'ocynmapcTBeHHass cHucTeMa cTaHAapTH3anuu Poccuiickoii
®enepanun. CTaHgapTU3ALMSI U CMEKHbBIE BUBI AEATEIBHOCTH. TEpMUHBI U onpeaeneHus». M.:

Cranmaptundopm, 2004. 33 c.



19

3. TOCT P 1.5-2012 «Cranmaptuzanusi Poccuiickoit @enepanuu. CraHmapThl
HalMoHaJbHBIC. [IpaBWiia MOCTPOCHHS, H3IIOKEHUS, OQPOPMIICHHS H O0O03HAueHUs». M.:
Cranngaptundopm, 2014. 24 c.

4. TOCT P 1.2-2014. Crangaptuzamuss B Poccuiickoit ®enepanuu. CraHmapTsl
HannoHanbHBIe Poccuiickoit deneparuu. [IpaBmna pa3paOboTKu, yTBEpXKIACHUS, OOHOBICHUS U
ormeHbl. M.: Crangapundopm, 2014. 15c¢.

- 1umepamypa (0OCHOB8HASA, OONOJIHUMENbHAS)!

1. Tkauenko B.B. OcHoBbl cTannaptuzauuu. — M.: M3n-Bo cranaapros, 1980.

2. KpbeutoBa I'.JI. OCHOBBI cTaHIApPTH3ALUKA CEPTH(PHUKAMKM, METPOJOTHUU: YUYSOHUK IS
BY3os, 3-¢ uzg. — M.: U3a-Bo «FOHUTH», 2006. — 671 c.

3. Tlocteika B.M. HayuHo-meroaunueckue ocHOBBI craHaaptuzauuu. — CII6, u3a-Bo
Actepuon, 2007. — 264 c.

- CNpagouHble U UHGOPpMayUOHHble U30AHUSL.

HNnpopmanmonno-npasosas cuctema «Koncynaprant [lmoc»
Wnpopmannonno-npasosas cuctema «MMICCAO»

Ilepeuens pecypcos ungopmayuoHHo-meneKkoOMMyHUKAYUOHHOU cemu « InmepHemy.

Odunmanbupiii cailt denepanbHOTO areHTCTBA MO TEXHUYECKOMY pETyIUPOBAHUIO H

metposorun. — Pexxum nocrymna: www. GOST. ru , cBoboaHbIi. — 3ari. ¢ skpaHa.

Tema 3. YHnduxkanusa u crTaHgapTH3anus JOKYMEHTOBEAYEeCKHX TEPMHUHOB (2 4.)

Lenv 3anamus — H3yyeHue 60npocos, ceA3aHHbIX ¢ YHUuKayuel u cmanoapmusayuetl
O00KYMEHMO0BeOHeCKUX MEPMUHOB.

Bonpocul ons oo6cyscoenus:

- TepMUHOJIOTHSI OCHOBHBIX MTOHATUH B TaHHOH cepe U ee IBOTIOIHSL.

- YHU}UKaIM JOKYMEHTOBETUYECKOH TEPMUHOJIOTUU

- Tepmunonorusi, ucrnonp3dyemass B chepe OV, BkIOUeHHass B CTaHAAPTHI JIPYTUX
oTpacieil.

- OO630p NpPaBOBBIX M HOPMATHUBHBIX JIOKYMEHTOB, COAEP)KAIMX OCHOBOIIOJAraroIye
JIOKyMEHTOBEIUECKUE TEPMUHBI.

- O030p U cOMOCTaBIEHUE OCHOBHBIX JTJOKYMEHTOBETUECKIX TEPMUHOB B OT€YECTBEHHBIX U
MEX1YHApOJHBIX CTaHAApPTOB.

Koumponvhvie onpocwi:

-T'OCT P 51141 -98 «/lokyMeHTOBEICHUE U apXUBHOE 1€70. TEepMUHBI U OIIPEEICHUSI.
I'OCT P 7.0.8-2013 «/lokyMEeHTOBEIECHME W ApXMUBHOE Me10. TepMHUHBI U OMNPEIACICHUS:

CXO0ACTBA U pas3jinyuus.
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- Cranpmaptuzaiusi TEPMHUHOB <«JI€JIONPOU3BOJICTBO», «JOKYMEHTAllMOHHOE OOecreueHue
YIPaBJICHUS», «YTPABICHUE IOKYMEHTAMU.

- CtangapTu3anus TEPMUHOB «IIOUTMHHUKY, «KOIHS, «OPUTHHAID)

- CrangapTuzanys TEPMUHOB («IOKYMEHT», «IOKYMEHTHpOBaHHas WHGOpMaLus»,
«o(huLraTbHBIA JOKYMEHT, «CIY>KEOHBIN JOKYMEHT», «3aIUCh»

Cnucox ucmoyHuko8 u 1umepamypbl.

- UCMOYHUKU (OCHOBHbIE, OONOTHUMENbHBLE):

1. TOCT P 51141-98 «/lenonpou3BOoACTBO U apXUBHOE /1€JI0. T€PMUHBI U ONPEACICHUS». —
M.: U3n-Bo ctannaptoB, 1998

2. TOCT P 7.0.8.-2013 CUBUU. «/lenonpou3BoACTBO M apXWBHOE JeJ0. TepMHUHBI U
onpexaenenus» - M.: Craanapruadopm, 2013.

3. TOCT P HCO 15489-1-2007 «CUBUA. VYnpasnenue noxkymeHntamu. OoOuiue
TpeboBanus». - M.: Crangaptundopm, 2007

- 1umepamypa (0OCHOB8HAS, OONOJHUMENbHAS)!

1. BapmamoBa JILLH. Crangaptuzauus yopaBjieHHS JOKYMEHTaMHU: COBPEMEHHOE
nonoxkenue gAen // Matepuansl MexayHaponHoil koHdepenuuu namsata T.B.Kysnenosoii
«YnpaBieHue JOKyMEHTAIMel: mpolioe, HacTosiee, Oyaymee», M:PITVY, 2013.

2. BapnamoBa JI.LH. Cranpmaptuzamnus ymnpaBlieHHs JOKYMEHTAIMEH: MEXIyHApOIHBIN
ombIT UCO u ero npumenenue B Poccun. / Bectauk PITY. - 2014. - Ne 2 (124). - C. 46-58.

3. Bapnamoa JI.H. J[Boe u3 napua, OAMHAKOBBI C JIMIA: IOPUIWYECKAs CujlIa H
IOpUAMYECcKas 3HAYUMOCTh JJokyMeHTa.// JlenonpousBoactso. 2014. Ne 4. C. 14-17.

- CNpagouHble U UHPOPMayUOHHbIE U3OAHUSL.

WNndpopmannonno-npasosas cuctema «Koncynaprant [lmoc»
Nudopmannonno-npasosas cucrema « ICCAO»

Ilepeuens pecypcoé ungopmayuonHo-meireKoOMMYHUKAYUOHHOU cemu « Mumepnemy.

Odummanbuapiii cait denepanbHOTO areHTCTBA IO TEXHUYECKOMY PETYIHPOBAHHUIO U
metposorun. — Pexxum mocryma: www. GOST. ru , cBoboaHBIi. — 3ari. ¢ skpaHa.

Odunuanpusiii caiit Koncantunrosast rpynna «Tepmukay. [HopmatuBHo-mipaBoBasi 6aza
JTAHHBIX 110 JAETOMPOU3BOJICTBY, TOKYMEHTOOO0POTY U apXUBHOMY JIeNy| [ DNeKTpOHHBIN pecypc|
/ «Tepmukay - DNEeKTPOH, JIaH.- M., [200-].— Pexum JOCTYTIA:

http://www.termika.ru/Catalog/catalog.html, ceoGoaubIii. — 3ari. ¢ sxpaHa

Tema 4. YHUPUKAIMA U CTAHAAPTH3ALUSA JTOKYMEHTOB HA Pa3INYHbIX HOCUTEIAX H

TEeXHOJIOTHI1 padoThl ¢ HUMM (2 4.)
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Lenv 3anamus — H3yuenue onpocos, ceA3aHHbIX cO cmanoapmusayuel OOKYMEHmos Ha
PA3IUYHBIX HOCUMETIAX U MEeXHONI02Ull pabomul ¢ HUMU.

Bonpocul 013 06cyarcoenus:

- CranaapTu3anus U yHU(QUKaLMs yIIpaBIeHYeCKUX TOKYMEHTOB.

- Crangaptel Ha «YHupuupoBanueie cucreMbl qokymenrtamun» (TOCT P 6. - 2003).
[TpaBoBBIE 1 HOPMATHBHO-METOIMNUECKUE TOKYMEHTHI IO TEME.

- CranapTu3anus nporeccoB CO3/1aHus JOKyMEHTOB HAa MAITMHHBIX HOCUTEIISX.

- IloHsTHE <OBIEKTPOHHBIA JOKyMEHT». IIpaBoBblE M HOPMAaTHBHO-METOJIUYECKHE
JIOKYMEHTBI 110 TEME.

Koumponvnvie onpocwi:

- HeiicrByromue I'OCTro1 B o6mactu IOV i AOKYMEHTOB Ha TPAJULIMOHHBIX HOCUTEISX.

- 'OCT P 6.30-2003 «YHuduuupoBaHHbIE CUCTEMbl JOKYMEHTAIMU. YHUDUIIUPOBAHHASL
cucTeMa OpraHu3allMOHHO-PACIOPSIUTENILHOW JOKyMEHTaluu. TpeOGoBaHUs K O(OPMIICHHUIO
JOKYMEHTOB» U €T0 BOJIIOIHS.

- TlonsiTHE «HOKYMEHTHI Ha MAIIMHHBIX HOCUTENAX». (OCHOBHBIE CTaHAAPTHI,
periiaMeHTHPYIOLIE BOIPOCHI CO3/JaHUs U HCII0JIb30BaHUS «MAILIMHOYNTAEMbIX JOKYMEHTOBY.

- CraHnapTel, periaMeHTHPYIOIUE padoTy C 3IEKTPOHHBIMHU JOKYMEHTaMH (TIpaBHia UX
CO3/IaHUs1, UCTIOJIH30BAHUs, BOITPOCHI OLIM(PPOBKH U T.II.).

- Ctangaptel Ha (OPMATHI AIEKTPOHHBIX JTOKYMEHTOB.

Chrucok ucmoyHuKo8 u 1umepamypbt.

- UCTOYHUKU (OCHOBHbIE, OONOJIHUMENbHbIE):

1. TOCT 6.10.4-84. Ilpunanue 1opuInYecKOl CUIIbI TOKYMEHTaM Ha MAIIMHHOM HOCHUTEJIE
U MalIMHOTpPaMMe, CO3/1aBaéMbIM CPEJICTBAMH BBIUYHCIUTENBHOW TexHHKH. M.: [occranmapr,
1984.

2.TOCT P 6.30 — 2003 YHu¢unupoBaHHble CUCTEMbI JOKYMEHTALUHU. Y HU(DUIIMPOBAHHAS
cUCTeMa OpraHW3aIlMOHHO-PACTIOPSIUTENIFHON JOKyMEHTalnu. TpeOoBaHus K 0G(OpMIICHUIO
nokymeHToB. M. M3a-Bo ctangaptos, 2003

3. TOCT 34.003—90. Kommiekc CcTaHIapTOB Ha aBTOMATHU3UPOBAaHHBIE CHCTEMBI.
Tepmuns! u onpenenenus. — (MapopmalimonHas TeXHOIOTHSA).

4. TOCT 34.602—S89. Komruiekc CcTaHIapTOB HAa aBTOMATHU3MPOBAHHBIE CHUCTEMBI.
TexHuueckoe 3aJaHMe Ha CO3JaHUE aBTOMATU3MpOBaHHOW cucrteMbl. — (MHopmanrionHas
TEXHOJIOTHS).

5. TOCT 28388—=89. Cucrembl 00paboTku uHpopMaruu. JJOKyMEHTHl Ha MarHUTHBIX

HOCUTCIIAX NAaHHBIX. HOprZ[OK BBITIOJTHEHHUA U o6pameHH;{.
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8. TOCT P UCO/MDBK 15910—2002. Ilporecc co3gaHusi TOKYMEHTAIIUHA TOJIb30BATEIS

nporpaMMHOTo cpeactBa. — (MHpopManmoHHass TEXHOIOTHS).

9. 'OCT P UCO/M3K 2382-23—2004. Uudopmanmonnas texuonorus. Cnoaps. HYacts
23. O6paboTKa TeKcTa.

10. TOCT 6.10.3—83. VHubumupoBaHHbIE CHUCTEMbl JOKYMCHTAIlMU. 3amuch
uHpOpMaLUK YHUPHUIIMPOBAHHBIX JOKYMEHTOB B KOMMYHHKATHBHOM (hopmare.

11. TOCT P 52292—2004. DnextpoHHbIi 0oOMeH wuH(popmarueir. TepMuHB U
onpenenenus. — (MudopmanmonHas TEXHOIOTHS).

12. TOCT 7.65-92. CUBUJ. KunomoxymeHTHI, (OTOJOKYMEHTHI, JIOKYMEHTHI Ha
Mukpoduiuax. O6mue TpeOoBaHUs K apXUBHOMY XpaHEHUIO.

13. OCT 55.2-84. ®oronokymenTsl. [IpaBria rocynapcTBeHHOTO XpaHEHHs] OPUTUHAIIOB U
CTpaxoBbIX Komnuil. Texuuueckue TpeOoBaHuUs.

14. TOCT 13.1.101-93. MukpodunbM JOKyMEHTa Ha MpaBax NOJIMHHUKA. [lopsmok
M3TOTOBJICHHS, y4eTa, XPAHEHUS U IPUMEHECHHUS.

15. OCT. 55.1-84. JlokyMeHTbl Ha IJIEHOYHBIX HOcuTessx. [IpaBuna rocynapcTBeHHOTO
XPaHEHHs OPUTHHAJIOB U CTPAXOBBIX KOMUN KHHOJOKYMEHTOB U JJOKYMEHTOB CTPaxOBOI0 (pOHAA.
TexHuueckue TpeOOBaHMUS.

16. TOCT 7.68-95 MexrocynapcTBeHHbI cTaHaapT. Cucrema CTaHIapTOB 110
uH(popmanuu, OMOIMOTEUHOMY M H3AaTeabcKoMy aAeny. POHO- U BHUIACOJOKYMEHThI. OOmue
TeXHUYecKHue TpeboBaHus K apxuBHoMy xpaHeHuto. C 01.07.96

17. TOCT 7.69-95. (MCO 5127-11-83) MexrocynapctBenHbiii cranmapr. CUBU/I.
AynuoBusyanbHble JOKyMeHTbl. OcHOBHbIE TepMuHbI U onpezenenus. C 01.07.1997 , nepeusn
¢ uzmeHeH. 23.06.2009

18. TOCT 2.001-70. Enunas cucrema koHcTpykTopckoit nokymenTauuu (ECKJI). Obuue
moJioskeHus. M., 1985.

19. TOCT 2.501.-68. ECK/I. [IpaBuna yuyera u xpanenus. M., 1985.

20. TOCT 21.001-77. Cuctema npoektHor aokymeHtanuu st crpoutenberBa (CITIC).
Oo0uue momoxeHus. M.,1980.

21. TOCT 3.1001-81. Enunas cuctemMa TEXHOJOTHYECKOW mokymeHTamuu. OOmme
rmoyioxkeHus M., 1984,

22. TOCT 28388-89. Cucrembl 00paboTku uHpopManuu. JJOKyMEHTbHI Ha MarHUTHBIX
HOCUTENSAX JaHHbIX. [lopsaaok BeIMOIHEHUs U oOpameHus. M., 1989.

23. TOCT 621.1-78 VYHu¢unupoBaHHble CHUCTeMbl JokyMeHTauuu. Cucrema
JOKYMEHTAllUU 10 HM300peTeHHUsAM U OTKpbITHSAM. OCHOBHBIE mojioxeHusa. M.: I'occranpapr,

1978. 12 c.
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24. TOCT P HUCO 23081-1-2008 «CHUBW]I. Tlpomecchl ympaBieHHS TOKYMEHTaMHU.

Meranannsie s nokymeHToB: Yacte 1. [Ipuamumne. M.: Crarnaptuadopm, 2008
- 1umepamypa (0OCHOB8HASA, OONOJHUMENbHAS)!

1. Kokoper B.M. OcHOBBI cTaHIapTU3alMK B MHPOPMAIIMOHHBIX CHUCTEMax: YUYCOHHK IS
CTYJEHTOB  BY30B,  OOy4YalIIMXCS MO  CHEHUAIBHOCTH  «JlOKyMeHTOBeneHUE U
JOKYMEHTAIMOHHOE o0ecrieueHne ynpasieHus». — M.: Uzn-Bo crangaptos, 1988. — 239 c.

2. Anexcanaposuu I'.Sl. Cranmaptusanus opUCHBIX JEKTPOHHBIX JOKYMEHTOB. VcTopus
Borpoca//3amura nadopmaruu. Mucaiia. — 2007, - Ne 4. — C. 26-27

4. Mutuenko O.1O., PeickoB O.N. ®opmaThl 3JI€KTPOHHBIX JOKYMEHTOB, IPUMEHSIEMBIX B
yrnpasieH4eckoit nesitensHocTH // Cekperapckoe aeno. — 2004. - Ne 10. — C. 28-32

5. PeickoB O.W. HauvoHanbHbIi cTaHIapT HA ONUCAHUE JIEKTPOHHBIX UH(POPMALIMOHHBIX
pecypcos // lenonpousBoactso. — 2005. - Ne2. — C. 54-59

6 Ky3un A.A, Pomans JI.M. Kunodoroapxussl: YuedHoe nocodue. M.,1982.

7. Marunos B.M. KuHOZOKYMEHTBI B KOHTEKCTE HCTOpUYecKoro 3HaHus. M.:PITYV,
2005.

- CNpagouHble U UHGOPMayUOHHble U30AHUSL.

HNudopmannonHo-npasosas cucrema «Koncynsrant [lnroc»

WNnpopmannonno-npasosas cuctema «MMCCAO»

Ilepeuenv pecypcos ungpopmayuoHHo-menreKOMMyHUKAYuoHHot cemu « Mnmeprem»y.

Odunmanbubiil  caiit PenepaabHOrO areHTCTBa MO TEXHUYECKOMY PETyJIHMpPOBAHUIO H
metposoruu. — Pexxum nocryna: www. GOST. ru , cBoboaHbIi. — 3ari. ¢ skpaHa.

Oc¢unuanbublii  caliT  Bceepoccuiickoro  Hay4HO-HCCIIEOBATENbCKOIO  MHCTUTYTA
nokymeHnToBefeHus: u apxuHoro aena (BHUMA) [Dnexkrponnsiit pecypc] /BHUNAAL -
OnektpoH, man.- M., [2001].— Pexum mocryma: wWww.vniidad.ru, cBoGoaubIit. —  3ari. c

JKpaHa.

Tema S. CranaapTusanus B 006Jactsax, cMexxkubix ¢ JIOY (2 u.)
Lenv 3anamus — usyyenue acnekmos cmanoapmuzayuu cgep, cmedcHuvix ¢ JJOY
Bonpocul 013 06cysrcoenus:
- TepmMuHONOTHYECKHE CTAHIAPTHI CMEKHBIX 00JIaCTEH.
- llenecoobpasznocts ucnonaszoBanus B JJOY.
- [IpoGaemMbl COBMECTUMOCTH U ITYTH UX YCTPaHEHUSI.
Koumponvhvie onpocuwi:
- CrangapTel Ha aBTOMaTHU3UpOBaHHBIN cucTembl ynpasienus (I'OCT 25.702-85; TOCT

34.03-90; 'OCT 34.601-90; TOCT 35.003-90).
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- CoBpeMeHHbI€ crielM(pUKALNUN HAa CHCTEMBI 3JIEKTPOHHOTO TOKYMEHTO000pOTa.
- Crangaptel cucreMmbl MeHemxkMeHTa kauectBa (I'OCT P MICO 9000-2008; 'OCT P MCO
9001-2008 u mp.).
- CtanzmapTsl Ha CHUCTEMBbI YIpPaBJICHUs JOKyMEHTaMu (MexayHapoaHbie ctanaaptsl UCO
cepun 30300) u cienuduka ux BHenpeHus B Poccun
Cnucox ucmoyHuko8 u 1umepamypbl.
- UCMOYHUKU (OCHOBHbIE, OONOTHUMENbHBLE):
1. UCO 30300:2011 (R) «Mudpopmanuss u mgoxymeHTarus. CHCTEMBbI YIpPaBICHHUS
nokyMmeHTamu. OOIIHe MON0KEHHSI U CII0BAPh.
2. MCO 30301:2011 (R) «Wudopmauus u poxkymeHTtamus. CHUCTEMBI YIpaBICHHS
JnokyMeHTamu. TpeOoBaHus».
3. TOCT P UCO 30301-2015 «Mudopmamus u gokymentamus. CucreMa MEHEIXKMEHTa
zanucei». — M.: Crangaptundopm, 2015.
4. TOCT P UCO 9000-2008 Cucrembl MmeHeKMEHTa KauyecTBa. OCHOBHBIE MOJOKEHUS U
CJIOBaphb;
5.TTOCT P CO 9001-2008 Cuctembl MeHE)KMEHTa KauecTBa. TpeOoBaHuMS;
6. TOCT P HUCO 9004-2001 CucreMbl MeEHEIKMEHTAa KadecTBa. PeKOMEHIAIUU II0
YIYYLIEHUIO AESITETbHOCTH.
- 1umepamypa (0OCHOB8HAS, OONOJHUMENbHAS)!
14. MarBees WM., Mouceenko E. JIBa Beka u 77 JeT: UCHOIHUTEIbHAs BJIACTh U
cranaaptuzaus // Ctanaaptsl u kadectBo. — 2002. - No 12.
15. BoimmnoB B.A., AprtembeB b.I'. Texnuueckoe perynupoBaHue: O€30MACHOCTb U
kauecTBO. — M.: ®I'VII «Crangapturadopm», 2007. — 696 c.
- CnpagouHvle U UHGOPpMayUOHHble U30AHUSL.
HNudopmanmonno-npaBosas cuctema «Koncynprant [moc»
HNnpopmannonno-npasosas cuctema «MMICCAO»
Ilepeuenv pecypcos ungopmayuoHHo-menreKOMMYHUKAYUoHHoU cemu « Mnmeprem»y.
Odunmanpapiii cailt denepanbHOTO areHTCTBA MO TEXHUYECKOMY pPETyIUPOBAHUIO U

MmeTposiorun. — Pexum nocryna: www. GOST. ru , cBo0oHBII. — 3ari. ¢ 3kpaHa.

Tema 6. Ctanpaprusauus JOY Ha coBpemenHom sramne. (4 4.)

Lenv 3anamus — uzyuenue eonpocos cmanoapmuzayuu /{OY na cospemennom smane
Bonpocul 013 06cyarcoenus:

- HopMaTuBHBIE TOKYMEHTHI ¥ CTaHAAPTHI, PETJIAMEHTUPYIOIINUE MPOIECCHl pa3pabOTKHU U

BHeApeHus cranaaptos JJOY B PO.
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- Cucrema craHIapToB IO HH(pOpMaNuHU, OHOIMOTECUHOMY W H3JATEIBCKOMY JCITY
(CUbUL).

- Opranbsl U CTPYKTYphl, y4dacTBylolue B mpouecce crangaptuzauuu JOY B PD. Ux
pa3paboTKH.

- OO1IecTBeHHBIC OpraHU3aIK, YIaCTBYIOIIHE B TIpoliecce cranaaptusanuu JJOY B PO.

Konmponvnvie gonpochwi:

- Poccranagpar/TK 191 «Hayuno-rexuuyeckass uHpopmanus, OHOIMOTEUHOE H
usnarensckoe naeno» (BUHUTHN).

- Poccrananapt/TK 191/11K 4 «YnpaBnenue gokymernramuein» (BHUNIA).

- Poccrananapt/TK 459/TIK 6 «Ku3HEeHHBIH MK SJIEKTPOHHOTO JOKYMEHTOOOOPOTa»
(D0C). Poccrananapt/TK 076 «Cucremsl menemxmenta» (BHUUC).

- [lepeuricnuTh cOBpeMEHHbIE HAI[MOHAJIbHBIE CTaHAAPTHI, Ucnoib3yeMble B JIOY.

- Ilepeuncnute poccuiickue aHajaoru MEXAYHApOJIHBIX CTaHIAPTOB IO YIPABJICHUIO
JOKyMeHTaluel, ucronb3yemolie B JIOY Ha coBpeMEHHOM 3Tarie.

Cnucok ucmouHuKos u 1umepamypbr.

- UCTOYHUKU (OCHOBHbIE, OONOJIHUMENbHbIE):

1. TOCT P UCO 15489-1-2007 «Cuctema cranaapToB no uHpopmaruu. bubaroreunomy
U U3JaTeNbCcKOMYy Jeny. YmpaBieHus jgokymMeHTamu. OOmme  TpebGoBaHus». M.:
Crannaptundopwm, 2007. 32¢.;

2. TOCT P HMCO 23081-1-2008 «CHUBUJ. Ilpomecchl ynpaBieHHs JOKYMEHTaMHU.
Mertanannsie 11 fokymenToB: Yacts 1. [Ipunuunsm». M.: Crangaptuadopm, 2008

3.T'OCT P MCO 22310 — 2009 «CUBW/I. PykoBOACTBO UIsl pa3paOOTYMKOB CTAHIAPTOB,

CTAHABJIMBAIOIINX TPeOOBAHUS K VIIPABIECHUIO ToKyMeHTaMmny. M.:Cragmaptuadopm, 2009

4. TOCT P 7.0.8.-2013 CHUBU/I. «/lenonpon3BOACTBO M apXMBHOE J€10. TepMUHBI U
OTIPEIEIICHUS.

5. TOCT P UCO 30301-2014 «Mudopmarus u gokyMmeHTarus. CucreMa MEHEDKMEHTA
3anucei». — M.: Crangaptundopm, 2014.

6. TOCT P UCO 30300-2015 «CUBU/. Cuctemsl ynpaBieHus JokyMeHTamu. OOmiue
MOJIOXKEHUS U cioBapby. — M.: Cranaaptungopm, 2015

7. TOCT P HUCO 30301-2014 «uadopmanus u mqoxkymeHTarus. CucreMa MEHEKMEHTA
3amuceity. — M.: Crangaptuadopm, 2014.

8. I'OCT P HCO 30301-2017 «CHUBUA. Cucremsl ynpaBlIeHUSIOKYMEHTAMH.
TpeboBanusi». — M.: Crannaptundopm, 2017.

9. TOCT P 7.0.97-2018 «CUBU]]. Opranu3aiioHHO-paclopsauTeIbHas JOKYMEHTAIIHS.

TpeboBanust k opopmiteHHIO TOKyMeHTOB». M.: Ctanaaptundopm, 2018.
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- 1umepamypa (OCHOBHAS, OONOJHUMENbHAS)!

1. BapnmamoBa JILLH. Crangaptuzauus ymopaBieHUs JOKYMEHTaMHU: COBPEMEHHOE
nojoxenue naen // Marepuansl MexayHapoaHo koHgepeniuu namsatu T.B.Kysnernooit
«YmpaBlieHHE TOKYMEHTAlUEH: MPOIIIoe, HacTosmee, oyaymee», M:PITY, 2013.

2. Bapnamona JI.LH. Cranpgaptusanus ynpaBjieHUsS IJOKYMEHTAIlMEW: MEKITyHapOIHBIN
onbIT UCO u ero npumenenne B Poccun. // Bectauk PITY. - 2014. - Ne 2 (124). - C. 46-58.

3. Bapnamosa JI.H., UCO 15489-1:2001 «Mudopmarus u goKymMeHTanus — YTpaBiIeHUE
JOKYMEHTaMU»: ellle OAMH IIaHC BO3POJUTH IOCYIapCTBEHHOE perynuposanue B chepe JOVY //
JlokymeHTanust B MHGOPMALlMOHHOM OOLIECTBE: 3aKOHOJATEIbCTBO M CTaHIApPThL. JlOKnagsl U
coobmienns Ha XI| MexayHapogHOW HaydHO-IPAKTUYECKON KoH(pepeHmu. 22-23 Hosops 2005
r. M., 2006.C.271-274

4. Bapnamosa JI.H. CoBpemeHHOe cocTosiHME Aen B cepe cTaHIapTU3aLUU MPOLIECCOB
JOKYMEHTallMOHHOro  o0ecreyeHus ympasieHus: onblT Poccum // Tpynsl  Tperbeit
MEXIyHapoaHOH KoH(pepeHumu «Crapmaptu3anus HHOOPMAIIMOHHBIX  TEXHOJOTHH U
unTepornepadensHocTs —SITOP 20090ckBa, - C. 137-140.

5. Bapmamoa JILH. T'OCT P HCO 15489-1-2007: 3nauenme i1 Poccum //
Jlenonpou3BoACTBO U JOKYMEHTO000poT Ha npeanpusatun. 2007. Ne 3.C.18-19;

6. Jlapun M.B., Bapnamosa JI.H. HanmonanbeHbli crangapt «YmnpaBieHHE JOKYMEHTaMHU.
O6mue TtpeboBanus» IlepcnektuBel mnpoekra. (Kpyrublii cron B pemakuuu xypHana) //
CrpaBouHuUK cexpeTtaps u opuc-menemkepa. 2007. Ne 2. C.8-20.

- cnpasounvie U UHPOPMAYUOHHBLE U3OAHUA.

WNndpopmanmonno-npasosas cuctema «Koncynabrant [lmoc»

WNnpopmannonno-npasosas cuctema «MMCCAO»

Ilepeuens pecypcoe ungopmayuonHo-meireKoMMyHUKAYUOHHoU cemu « Mumepremy.

Odunmansabiil  caiit PenepaqbHOrO areHTCTBa MO TEXHUYECKOMY PETyJIHMpPOBAHUIO H
metposorun. — Pexxum nocryma: www. GOST. ru , cBoboaHBIi. — 3ari. ¢ skpaHa.

Odununanbublii  caliT  Bceepoccuiickoro  Hay4HO-HCCIIEOBATENbCKOIO — MHCTUTYTA
JNOKyMeHToBeneHus: U apxuBHoro aena (BHUMJAJL) [Onexrponnsiit pecypc] /BHUNJIAL -
OnektpoH, naH.- M., [2001].— Pexum mocryma: www.vniidad.ru, ceoGomubiii. —  3ari. c

9KpaHa.

9.2. MeTtoanyeckne peKOMEH AU 10 TIOJIT0OTOBKE MUChbMEHHBIX padoT
Bce muchmeHHBIE pabOTHI (IOKIAIBI, dcep, pedeparsl) JOKHBI OBITH OPOPMIIEHBI IO

YCTaHOBJICHHBIM TpeOOBaHUSAM (OOJIOKKA, OTJABICHHE, COJCp)KAHUE, CIUCOK HMCTOYHHUKOB M
JUTEPaATyphl) U COACPKATh Ha CBOCH 00JI0KKE MOyHbIe cBeneHus: o0 aBTope (PUO, dakynbrerT,

KypC, HampaBlieHHE IOATOTOBKH, NPOQHIb, HAUMEHOBAHUE AWUCHUIUIMHBI MO KOTOPOW OHa
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HamucaHa W T.11.). Bce mUChbMEHHBIE Pa0OTHI JODKHBI OBITh HAaIlMCaH HAa OCHOBE MCTOYHHUKOB,
o(pUIMANBHBIX CAWTOB M JIMTEPATyphl C YKAa3aHHEM CCBUIOK Ha HUX B TEKCT€ U IOJHBIM
OoubnmuorpaguuecKkuM OMMCAHUEM HCIOJIb30BAHHBIX PECYpCOB B CIHCKE HCTOYHMKOB U
JUTEPATYPHI.

[TucemenHbIie paboTH (3cce, MoKIaa, pedepaT) pa3IHIarTCs MEXIy coOOl 1Mo 00beMy U
rryouHe nmpopaboTku u3ydaemoro Borpoca. O0beM 3cce He JODKEH npeBbimath 1-3 crp. O0bem
JIOKJIa/Ia 3aBUCHUT OT BBIOpAHHOM TeMbI, HO HE JoJDKeH npeBbimath 10-15 ctp. O6bem pedepara

3aBUCHUT OT BBIOpaHHOM TeMbI OT 15 110 25 cTp.

9.3. Nubie maTepuabl
Pexomenaaiuu no BeICHUIO CAMOCTOATEILHON PabOThI CTYACHTaAMH

Buo pabomwvr | Cooeparcanue Tpyooemkocmo Pexomenoayuu
(nepeuens gonpocos) | camocmosnmens
-HOU pabomul

(6 uacax)

Paznen 1. Uctopus cranpapruzauuu JOY

Ilooecomoska | 1. [ToBTopuTth | 2 Uaca Hcnonp3oBath HMCTOYHUKHU u
K ceMuHapy | MaTepuabl JEKIIH. JTUTEpaTypy MO TeMe, OQHUIHaIbHBIE
2. Ilpoanannu3upoBaTh caiftel (cm. m.7.1. PITJ])

MOJTyYEHHYIO
nH(pOpMaLIHIO.
Hanucanue 1. BeiOpats Temy u3 | 6 uyacoB Joknan nomxeH ObITb O(GOpMIIEH IO
ooknada CIIHCKA, 1100 YCTQHOBJICHHBIM MpaBUJaM U  He
00rOBOPHUTH C npesbimarh 15 crp. (em. . 7.3. PILJI)
MperoiaBaTesieM

(bOpMyYIHPOBKY "
HarllOJJHEHUE  TEMBI,
BBIOpaHHOM
CTYZICHTOM

CaMOCTOSATCIIBHO.

HUmozo 8 yacos
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Paznen 2. Opranuzanusi cucteMbl cTanapTusanuu B Poccuiickoit @epepannn

Tloozomoska

K ceMunapy

1. [ToBTOPUTH
Marepuaibl JEKLIHH.
2. Pabora C
oUIHATEHBIMH
caTamu:
Pocrexperynu
poBanuns, BUHUTHU
" OI'VII
«CrannaptTuapopm»
3.IIpoananu3upoBathb

HOJIyYEHHYIO

nH(OPMAIIHIO.

8 wuacos

Ucnonb3oBare  MHTEpHET-peCypChI-

opuIMalbHbIE CalWThl OpPraHOB IO
CTaH/IapTU3aLUU.

WWW. gost.ru u ap.

Hmoeo

8 wuacos

Paznen 3. Yaudukanus u crangaptusanus JOKyMEHTOBEIUECKUX TEPMUHOB

Iloozomoexa | IloBTOPUTH 2 uaca Hcnons3oBath HMCTOYHHUKHU 51
K ceMumapy MaTepuaibl  JIEKIUU auTepatypy no teme (cMm. m.7.1.) u
I10 IAaHHOU TEME. Oo(UIaIbHbIE CAalTHI.

ITpoananusupoBaTth
MOJIyYEHHYIO
UH(OPMAILIHIO.
Hanucanue CpaBHUTENBHBIN 6 yacoB KonTponbhast pabota odopmisiercss B
Konmponvno | ananusz onpeaeseHuit Buje Tabmuipl (em. 1. 7.4. PITMT).
i pabomul OCHOBOIIOJIATAl0IINX KonTponbHas pabota JOJDKHA
JIOKYMEHTOBEIYECKUX CoJlepKaTh B cebe TOYHBIE
TEPMHUHOB U MTOHATUI bopMyITUPOBKHI onpeeaeHu !

1. «/lokymeHT»,
«ohunranbHBINA
JIOKYMEHT,
«TOKYMEHTHUPOBAH-

Hasi MHQOpMaLUI» U

Ap.

TCPMHUHOB WA MOHATUH U MHEHHE
aBTOpa IO BOIPOCY HX TMOJHOTHI,

IMOHATHOCTHU U aKTYaJIbHOCTH.
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2. «Ienonpou3BOJI-
CTBOY,
«TOKYMEHTAIIMOHHOE
obecrneucHue
VIIPaBICHUSY,
«yIpaBlieHUE

JIOKYMEHTAIIUI»

HUmoeo

8 uacos

Pa31[en 4, yHI/I(i)I/IKaIII/Iﬂ " CTaHAapTHU3aluuAa JOKYMCHTOB Ha PAa3JIMYHBIX HOCUTCIIAX U TEXHOIOT I

paboThI C HUMHU

Iloocomoska | lloBTOpUTH 4 qaca Ucnonp3oBath HWCTOYHUKHU u
K ceMunapy MaTepuaibl  JEKLIUU auTepatypy no reme (cm. m.7.1.)
u K onpocy 10 JTAHHOM TeMe.
[TpoananusupoBathb
HOJy4EHHYIO
MH(pOpMaILHIO.
Hmoeo 4 yaca

Pa3nen 5. Cran

nmaptuszanus [JOY B cMeKHBIX 0071aCcTIX

Ilooecomoska | TloBTOpUTH 2 Jaca Ucnonp3oBath HWCTOYHUKHU "
K ceMumapy MaTepuaibl  JIEKIUU auTepatypy no reme (cm. m.7.1.)

10 JaHHOM TeME.

[Ipoananu3upoBarthb

MOJTYYEHHYTO

MH(pOpMaIHIO.
Hanucanue Breibpats TemMy U3 6 uacos Occe ¥ JIOKIAA  JIOJDKHBI  OBIThH
acce CIINCKA, 6o OopOpMIIEHBI MO  yCTaHOBJICHHBIM
(Ooxnaoa) 00TOBOPHTH c nmpaBuiam. (cm. 1. 7.3. PITM)

npernojaaBarenemM

(bopMyIHPOBKY "
HalOJIHEHHUE  TEMBI,
BBIOpaHHOM
CTYZICHTOM

CaMOCTOATCIIbHO.
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HUmoeco 8 uacos
Paznen 6. Cranmapruzanus JJOY B PO Ha coBpeMEHHOM 3Tare
Iloocomoska | IloBTOpUTH 8 waca Hcmons3oBaTh HCTOYHHUKHU n
K ceMuHapy u | MaT€pHaJIbl  JICKIIHH auTeparypy mno teme (cm. 1m.7.1.)
onpocy 10 JAHHOM TEME.
IIpoananu3upoBarhb
MOJTYYCHHYTO
nHpopManuro.
Hmoeo 8 uaca
Bceeo 44 yacos
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Ilpunooicenue 1
AHHOTALNUA AUCHOUTTJIINHBI

Juctummaa «OpraHu3aiioHHBIE OCHOBBI CTaHIAPTU3AIMKA JOKYMEHTAIMOHHOTO O00eCTieueHus
YIIPABJICHUS peamzyercsi  kagheopou Hcemopuu — 20cyOoapcmeeHHbiX — yupescoeHuil  u
00WeCmBeHHbIX OP2aAHU3AYULL

[lenp OUCHUIUIMHBI: - M3yY4EHUE TEOPETUYCCKUX TMpOoOJeM U MPUKIAJAHBIX aCIEKTOB
CTaHIapPTH3AIUH JIOKYMEHTAIIMOHHOTO o0ecniedeHus yrnpasieHus (nanee J10Y).

3amaun ITUCHHUILIMHEL:

- M3y4YCHHE OCHOBHBIX IMOHSATHH, MCIIOJIB3yEMbIX IMPH MPOBEACHUU PAabOT MO CTaHIAPTU3AIMNH

cdepst 1OV

- u3yueHue ucropuu cragaaprusanuu JJOY B Poccuu;

- U3y4€HHE HOPMAaTUBHO-IIPABOBBIX OCHOB cTaHaaptuszanuu J0V;

- u3ydyeHHe WHQPOPMAIIMOHHBIX CHCTEM H OCHOBHBIX HH(OPMAIIMOHHBIX PECypCOB,
MCIOJIb3YEMBIX MPU OPTaHU3aIMK U IPOBEIEHUH padboT no cranaaptuzanuu JOY;

- U3y4YEeHHE CTaHAapTOB, perynupyomux chepy JOY B PO.

JlyucuuniuHa HarmpasiieHa Ha (OPMUPOBAHUE CIETYIOIINX KOMIETCHIIHA:
e [IK-1 - Ctoco6HOCTh MPUMEHSTh HAYYHO-METOIMUYECKHE OCHOBBI JJOKYMEHTOBEACHUS U
apXMBOBEIECHMS B IPOPECCUOHAIBHOM cdepe

B pe3ynbraTe 0CBOCHHS IUCHUIUIMHBI O0YYarOIIHICS TOKEH:
3HaTh:
- ucroputo crangapruzanuu 10V,
-CTPYKTYpY OpraHoB ctanfaptuzanuu PO B nenom u crannapruzamuu JJOY B yacTHOCTH,
- OCHOBHBIE COBPEMEHHBbIC HAI[MOHAIBHBIE CTAHIAPTHI, HUCIOJIb3yeMble B MPO(hecCHOHATBHOM
JIeITEIIbHOCTH.
YMeTh:
- UCTIONB30BaTh MH(GOPMAIIMOHHBIE pecypchl Pocctannapra,
- pa3pabaThIBaTh CTaHAAPT OPraHU3AIINH, C IIeNbl0 coBepieHcTBoBaHMs JIOY opranuzamnuu,
- OpPUEHTHUPOBAThCS B  TEPMHUHOJIOTHYECKOM  CHCTeME oTpaciu U paboTaTh  CO
CTaHIapPTU3UPOBAHHON TEPMUHOIOTUEN
Bnanerr HaBBIKAMU:
- paboThI ¢ MHPOPMAITMOHHEIME pecypcamu Pocctanazapra,
- MOOOPKH HAIIMOHATBHBIN CTAaHIAPTOB IS PEIICHUs 3a/1a4 POo(heCCHOHATBHOM AESITEIBHOCTH,
- COTIOCTaBJICHHsI TEPMHUHOB U OTIPEeeNICHUH, UCIIOJIb3yeMbIX B Tpo(hecCuoHanbHOM chepe
[To quctuIuIMHE MPpEeyCMOTPEHA TPOMEKYTOUHASI aTTecTalus B GOPME dK3aMeHA .
OO01mast TpyA0€MKOCTh OCBOEHUS TUCHIUIUIMHBI COCTABISET 2 3a4eTHBIX CIUHUIL



