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1. HHosicHUTEIbHAS 3aAIUCKA
1.1. Ilean u 3aga4u IUCHUTLTHHBI

Jucnummmuaa «C3J[ KAK  HMCTOYUHUMK KOMIUIEKTOBAHMA  3JIEKTPOHHbBIX
APXVBOB)» BxomuT B cocTaB 4YacTH, (GOPMHUPYEeMOHl yJacTHUKaMH 0Opa30BaTeIbHBIX
OTHOILEHUH, OJOKa NUCHUIIIMH y4eOHOro IuiaHa OakanaBpCKOM mMmporpamMmbl «QJIEKTPOHHbBIE
apxXWBbl M JOKYMEHTBD» IO HampaBjeHUI0 noAroroBku 46.03.02 — JlokyMeHTOBeneHUE U
apXUBOBEICHHE.

Lenp AUCHUIUIMHBI: TOJATOTOBUTH BBINYCKHUKA, OPUEHTUPYIOIIETOCS B COBPEMEHHOM
OTE€UeCTBEHHOM M 3apyoekHoM npaktuku COJl B GopMUpOBaHUHU JIEKTPOHHOTO apXUBa.
3ajaun JUCUUIIIMHBL:
® pacCMOTpPETh OCHOBHBIC MEXAYHApOJAHBIE ¥ HAIMOHAIBHBIE TIPABOBBIC  AKTHI,
PEryIUpYIOUEe BOMPOCHI XpaHEHUS 3JIEKTPOHHBIX JOKYMEHTOB ;
® PacCMOTPETh POCCHUMCKHE 3aKOHOJATEIbHBIE AKThI, PETYIUPYIOIE BOMPOCH XpaHEHUS
AJIIEKTPOHHBIX JJOKYMEHTOB;
® U3y4yuTh HOPMATHBHO-TIPABOBYIO 0a3y IO OpTaHu3allid XpaHEHUs JIJIEKTPOHHBIX
JIOKyMEHTOB;
® [pOoCIeNUTh B3aMMOCBS3b OTCUECTBEHHOM U  MEXIYHApOAHOW ONBIT XpaHEHUS
AJIEKTPOHHBIX JTOKyMEHTOB;
® ONpeAeNUTh TAMbl, HApaBJIEeHUs U TeHACHIIMK pa3BuTus COJ] u poccuiickoii mpaBoBOM
HOPMAaTHUBHON 0a3bl, PEryIHpPYIOIIEH BOMPOCH OpPTraHU3ALMU XPAaHEHUS DIEKTPOHHBIX
JIOKyMEHTOB
1.2. ®opMmupyemMble KOMIIeTEe HIIMH, COOTHE CEHHBIE C IVIAHNPYEeMbIMU pe3yJIbTaTaMu
00yuyeHHs 10 JUCHHUILINHE:

Koawbl Copepxxanue IlepeyeHb IVIAaHUPYEMBIX
KOMIIe Te HIIUH KOMIIe Te HI[UIi pe3yJabTaTOB 00yueHus!
1o JMCUMIJINHE

[1K-4 [1K-4.3 3HaTh TpeOOBaHUS K
Cnoco6HocTh OOGusiagaTh HaBbIKAMU | OpraHU3alUU U

CO3JaBaTh 1 BECTH 10 BHE/IPEHUIO (yHKIIMOHUPOBAHUIO
CHCTEMBI CHCTEMBI CITYXOBbI
JOKYMEHTAI[MOHHOT | 3JIEKTPOHHOTO apXHBa | JOKyMEHTAIMOHHOTO

0 o0ecrieyeHus OpraHu3zaluu o0ecrieyeHus yrpaBJeHUs
yIpaBJIeHUs u

apXvBOB Ha 0ase apXUBHOTO XpaHEHUS
HOBEHUIIMX JIOKyMEHTOB;

TEXHOJIOTU MIPaBOBYIO U

HOPMAaTHBHO-METOJUYECKY
10 06a3zy opraHuzanuu
XpaHEHUS JIEKTPOHHBIX
JIOKyMEHTOB U
OpraHH3alu1 apXUBOB
3JIEKTPOHHBIX
JTIOKyMEHTOB.

YMets pa3pabaTbiBaTh
JIOKaJIbHbl€ HOPMaTUBHbIE
aKTbl, peryIUpyIolme
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paboTy CITy>KOBI
JIOKYMEHTAI[HOHHOT'O
oOecrieueHus yrpaBJieHUs
U apXMBHOT'O XpaHEHHUsI
JIOKYMEHTOB;
aHAJIM3UPOBATh U J1aBaTh
OLIEHKY NTPaBOBBIM
HOpMaM B cdepe
OpTaHU3aIu1 XPAHECHUS
JJEKTPOHHBIX
JIOKYMEHTOB.

BiageTs HaBbIKAMU
opraHu3aiuu padoTsl
CITYXOBI
JOKYMEHTAI[HOHHOTO
o0ecrieyeH s yrpaBJeHUs
¥ apXHUBHOTO XpaHEHUs
JIOKYMEHTOB,;
NOHMMaHHUEM TeHAEHIUU
Pa3BUTHS pOCCUNCKON
MpaBOBOM HOPMATUBHOMN
0a3bl, peryaupyroLei
BOIPOCHI OPTraHU3ALHH
XpaHEHUs 3JIEKTPOHHBIX
JIOKYMEHTOB.

1.3. MecTo TMCHMILUIMHBI (MOYJs1) B CTPYKTYpe OCHOBHOIi 00pa3oBaTe/ibHOI MPOrpaMMbl

Jucuumnianza «C3 /] KaK MCTOUHHUK KOMIUIEKTOBAHUS 3JIEKTPOHHBIX apXUBOB» OTHOCUTCS K
9acTH, GOPMUPYEMOI YHaCTHHKaMH 00pa30BaTEIbHBIX OTHOILICHHH, OJI0Ka JUCIUTIIIMH y9eOHOTO
rTaHa OakallaBpCKOM IMporpamMMbl «DJIEKTPOHHBIE apXWBBI M JTOKYMEHTBI» I10 HAIPaBJICHUIO
noarotoBku 46.03.02 — JlokyMEHTOBEIEHUE U apXUBOBEACHUE.

Jns OCBOGHMS IMCLMIUIMHBI HEOOXOAMMBI KOMIIETCHIIMH, C(OPMHPOBAHHBIE B XOJE
U3y4CHUS CJICAYIOUMX JUCHUIUIMH W TPOXOXKIEHHUS MpakTuK: [IpaBoBbIE OCHOBBI CETH
uHTepHET, MHopmanmornHoe npaso, ApxuBHoe npaso, Ctanaaprusamms 1OV, CrangapTuzanus
apXUBHOTO JIeJa.

B pe3ynbrare ocBOSHHS AUCHUIUMHBI (HOPMHUPYIOTCS KOMITETEHIIMH, HEOOXOANMBIE IS
M3YYEHUS CIIEJYIO M X JUCIUIUINH U TPOXOXKIECHU S TPAKTUK: DIEKTPOHHBIN apXUB OpraHu3aIiu:
co3JaHue 1 (PyHKIHOHUPOBAHHE.

2. CTpyKTYpa AUCHMILTMHBI
CrpykTypa IUCHUIIIMHBI (TeMaTHYECKHH MJIaH) BKIIOYAECT B ce0s OOILYI0 TPYIO0EMKOCTh
U3Y4CHUs TUCUUIUIMHBI B YacaxX M 3a4CTHBIX CMHUIAX, BBIJCICHHBIX Ha KOHTAKTHYIO paboTy
O0yJaromMXCsl C MPEHoJaBaTeIeM U CaMOCTOSTENIbHYIO padoTy; BCe pa3/ielibl AUCIHUILIMHBL U
KOJIMYECTBO 4YaCOB, OTBCACHHBIX y‘-IeGHBIM IJIaHOM Ha WX HM3Y4YCHHC, C pa36HBKOﬁ II0 TCMaMm,
BUJAM 3aHATHH (JEKIMHU, MpakTHUeckue (CEeMHHApCKUEe) M JIabopaTopHbIC  3aHATHS,



camocTtosTeabHas pabora), popmam kouTposs. [lpu peanuzanuu OI1 BO Ha pazmuunbix hopmax
00ydeHUsl CTPYKTYpa TUCIUIUIMHBI pa3padaThIBaeTCs ISl KAKI0H (OpMBI 00y4EeHHUS OTACIBHO.

Obwas mpyooemxocmuv oucyuniunvl cocmagnsem 3 3. e., 114 4., 6 mom yucie KOHmMaKmuas
paboma obyyarowuxcs c npenooasamenem 40 u., camocmosmenvnas paboma obyuarowuxcsa 56
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Cmpykmypa oucyuniunsl 01 04HO-3A04HOU (Hopmbl 00yUeHUA

Y., NPOMENCYMOUHAA ammecmayusl — 18 u.

Buabl yuebHol paboTbl dopmbl
(B wacax) TekyLwero
KoHTakTHas = KOHTpoOn4
=® ®
Ne Pas3pen © T ycneBaemocCTH,
o) ! 2
n/m | OUCUNNAUHLI/TEMBI 2 ) ) o dopma
< I - |
3) o > =® -
o |@ o) X O | NpoOMEeXyTO4YHOWM
@ |2 o ® 92 3
S T | S8 3§ = o]
= s |lE 2 7§ o S | atrectayum (r7o
= I8 o a
o) 5|82 I8 F C 8
— SlE 88 d cemectpam)
1 | Obwas 2 |4 12 | moknan
Xapaxkmepucmuxa
HOPMAmMueHoO-npaso
oasvl coz0anus u
@yHKYUOHUPOBAHUSL
INEKMPOHHO20
apxuea
2 Hopmamueno-npasos | o 4 12 | Auckyccus
as basa 6 cghepe
KOMNJIEKMOBAHUSL U
9KCnepmu3bl
yeHHocmu
NEKMPOHHBIX
OOKYMEHMO8
3 Hopmamueno-npasos | g 6 10 | KoHTponbHast
as basa 6 cghepe
obecneuenus
COXpanHHoCmu u
Vuéma 21eKmpoHHbLX
O0OKYMEeHMO08
4 Hopmamuero-npaeos | 4 6 12
as 6aza 6 cghepe
onucanus AvCKyCCust
INEKMPOHHBIX
OOKYMEHMO8
5 Hopmamueno-npasos
4 4 10 | Hoknan
as baza 6 cghepe




UCNOJIb306AHUA
OJIEKMPOHHbLX

O0OKYMEeHM o8
3avert 3awmTa npoekTa
NTOro: 16 | 24 56 | 114

3. ConepxaHue THCHHUILIMHBI

3.1. O0masi XapaKTepUCTHKA HOPMATHUBHO-TIPaBoil 0a3bl co31aHNsA U () YHKIMOHHMPOBAHUS
3J1€eKTPOHHOI'0 apXMBa

OCHOBHBIE MCTOYHMKM HOPMAaTHUBHO-NIPaBOBOM ©0a3pl B  cdepe co3aaHUs H
(GYHKIMOHUPOBAHUSL DJIEKTPOHHOTO apxuBa, MX Kiaccupukanus. Hcropus dopmupoBanus
HOpPMAaTUBHO-TIpaBOM  0a3pl 1o Kypcy. Paszpadorxku [I'AHX, [AJIDHM. Wcropus
CTaHJapTH3alusl pabOThl C MAIMHOYUTAEMBIMH JOKyMeHTaMH. COBpPEMEHHOE COCTOSHHUE
HOPMaTHUBHO-TIPaBOBOi1 0a3bl B cepe coznaHus U (yHKIHOHUPOBAHUS AJIEKTPOHHBIX apXUBOB.

3.2. HopmaTuBHO-ipaBoBasi 6a3a B cepe KOMILJIEKTOBAHMS M IKCIIePTU3bI HIEHHOCTH
3JIEKTPOHHBIX IOKYMEHTOB.

Bomnpocs! 3kcnepTH3bl IIEHHOCTH AJIEKTPOHHBIX JOKYMEHTOB B paspabotkax LII'AHX u
HA/IOHM. Bonpochkl KOMIUIEKTOBAHUS U DKCIIEPTU3bI IIEHHOCTH JIOKYMEHTOB B PekoMeHpanusx
BHUMAJl mo paboTre ¢ DSIEKTPOHHBIMH JOKYMEHTAMH B apXWBaxX OpTraHU3aluid |
rOCyIapCcTBEHHBIX apxuBax. CpoKM XpaHEHHUs JJIEKTPOHHBIX JOKYMEHTOB [0 IEpEYHSIM
nokyMeHTOB co cpokamu xpaHeHust 2000 1. u 2010 r. OcHOBHBIE BOIIPOCHI SKCIEPTU3HI IIEHHOCTH
9JIEKTPOHHBIX JOKYMEHTOB, CTENEHb WX OTPaXEHHOCTM B HOPMATHBHO-NPaBOBOW 0ase.
[lepcniekTBBl pa3BUTUS HOPMATUBHO-NPAaBOBOIl 0a3pl B 00JACTU S3KCIEPTH3bl IEHHOCTH
AJIEKTPOHHBIX IOKYMEHTOB.

3.3. HopmaruBHo-mpaBoBasi 0a3a B cdepe obecnedeHUs] COXPAHHOCTH M Y4éTa
3JIeKTPOHHBIX I0KYMEHTOB

Pazpaborkn LII'AHX u HAADHM B obmactu obecredeHUs COXpPaHHOCTH M y4éra
JJIEKTPOHHBIX JIOKYMEHTOB. Bompocsl o0ecriedeHHsl COXpaHHOCTH U Y4é€Ta JIOKYMEHTOB B
Pexomenpanusx BHUMJIA/] o pabote ¢ 371€eKTpOHHBIMU IOKYMEHTAMU B apXHMBaX OpraHu3anui
Y TOCYJIapCTBEHHBIX apXuBaX. OTEUEeCTBEHHbBIE CTAHAAPTHI XPAaHEHUS M Y4€Ta MaIlMHOYNUTAEMbIX
JOKYMEHTOB. MeXAyHapoaHble U POCCUMCKME CTaHIApThl XpaHEHUs HOKyMeHTOB B CO/I.
MexnyHapoJiHble CTaHIAPThl XpaHEHUs U (PPOBBIX KOMUIN TOKYMEHTOB apXUBHBIX JTIOKYMEHTOB.
OCHOBHBIE BOIIPOCHI OpTaHU3AIMN XPAHEHHS, 00ECIIEUCHHS] COXPAaHHOCTH M Y4€Ta DIIEKTPOHHBIX
JIOKYMEHTOB, CTEIIeHb UX OTPAXEHHOCTH B HOPMATUBHO-NIPaBOBO 6aze. [lepcreKTuBbl pa3BUTHS
HOpPMAaTHBHO-TIPaBOBOI 0a3bl B 00JIACTH OpraHU3allud XpaHEHMs, 00eCIeueHnsl COXPAaHHOCTH U
y4€Ta 3JIEKTPOHHBIX JOKYMEHTOB.

3.4. HopmaTuBHO-nipaBoBasi 0a3a B cpepe onucaHus 3J1e KTPOHHBIX IOKYMEHTOB
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Pazpabdorkn LII'AHX u [HAIDHM B oGinacté omucaHus 3JIGKTPOHHBIX JIOKYMEHTOB.
Bonpocsl onucanusi nokymeHToB B Pexomennanusx BHUWJIAJL mo pabote ¢ 31eKTpOHHBIMHU
MexayHapolHble U POCCUUCKME CTaHIApPThl ONMCAHUS 3JIEKTPOHHBIX
TpakToBKa TOHATHS «METAJaHHBIE» W  CONYTCTBYIOUMX MOHSATHN B
HOPMAaTHUBHO-TIPAaBOBOM 0a3e. OCHOBHBIC BOIPOCHI OIM CAaHH S JICKTPOHHBIX IOKYyM CHTOB, CTCIICHB
HOPMaTUBHO-TIPAaBOBOM Oaze. [lepciexkTuBbl  pa3BUTHUA

JAOKYMCHTAaMU.
JOKYMCHTOB.

nx OTpa)KéHHOCTI/I B
HOpMaTHBHO-HpaBOBOﬁ 0a3bl B 00JIACTH OIHUCAHUS SJICKTPOHHBIX TOKYMCHTOB.

3.5. HopmaTtuBHoO-nipaBoBasi 6a3a B cepe MCMOIb30BAHHUS 3JIE KTPOHHBIX T0KYMEHTOB

Bompock! nconp30BaHM S MAIIMHOYUTAEMBIX U DJIEKTPOHHBIX IOKYMEHTOB B Pa3paboTkax
HI'AHX u HAZIDHM. Bonpocs! ucnons3oBanus 10kyMeHTOB B Pexomennanusix BHUM/ AL o
paboTe ¢ ANMEKTPOHHBIMU JIOKyMeHTaMu. [IpobiiemMa qocTyma K apXMBHBIM JJOKYMEHTaM U CTETICHb
e€ OTpak€HHOCTH B HOPMATUBHO-TIPaBOil 0a3e co3maHus U (YHKIMOHUPOBAHUS SJIEKTPOHHOTO
apxuBa.

4. Oopa3oBaTeJ/ibHbIE TEXHOJIOTUHI
B paznene paboueii mporpaMMbl JarOTCs MOSICHEHUS IO OPraHU3aI[ui BCEX BUI0B y4eOHOM
paboThl, METOAAM UX NMPOBEICHUS, C YUETOM 3HAUUMOCTH B MU3YyYEHUH TUCLUIIIMHBI (MOIYIS) U

IIPOTHO3UPYIOTCS 0’KMAAEMBIE PE3YIIbTATHI.

No Buowl yueonon | Hngpopmayuonnsie u oopaszosamenvhole
Haumenosanue pazoena
n/n paoomol mexHonozuu
1 2 3 4
1 |Obwas xapakmepucmuxa |Jlexyus 1. Beoonas nexyus ¢ ucnonvzosanuem
HOpMamueHo-npasotl 6a3ul 8UO0EOMAMepuanos
CO30aHUs U Cemunap 1. Pazeepnymas 6eceoa ¢ obcycoenuem
@dyHKYUOHUPOBAHUSA coobuenul
9EeKMPOHHO20 APXUBA Camocmosmenvras | Koncynomupoeanue u npogepka
paboma 0OMAWHUX 3A0AHULL NOCPEOCTNEOM
91eKMPOHHOU NOYUM bl
2 |Hopmamusno-npasosas Jlexyus 2. IIpobaemnasn nekyus
baza 6 cghepe
KOMNAEeKMOGAHUS U Cemunap 2. Paseepnymas 6eceoa c obcyscoenuem
9KCnepmu3bl YeHHOCMuU coobwenul
n1eKkmpoHHbIX 0okymenmos | Camocmosmenvras | Koncynomupoeanue u npogepka
paboma OOMAUWIHUX 3A0AHUL NOCPeOCmMBOM
91eKMPOHHOU NOUM bl
3 |Hopmamuseno-npasosas Jlexyus 3. IIpobaemnasn nexyus
baza 6 cghepe obecnevenus | Cemunap 23 Paszseprymas 6eceda ¢ oocyscoenuem
COXPAHHOCMU U YYéma coobweHul
1eKmpoHHbIX 0okymenmos | Camocmosmenvhas | Koncynsmupoeanue u npogepka
paboma 0OMAWHUX 3A0AHULL NOCPEOCH 8OM
9N1EeKMPOHHOU NOYM bl
4 | Hopmamueno-npagosas Jlexyus 4. IIpobaemnas nexkyus
baza 6 cqhepe onucanus Cemunap 4. Pazeepnymas 6eceoa c obcyscoenuem
9NEKMPOHHBIX OOKYMEHM 08 coobwenu




Camocmosmenvras | KoncynsmupoeaHnue u npogepka
paboma 0OMAWHUX 3A0AHULL NOCPEOCT BOM
91EeKMPOHHOU NOYM bl
5 |Hopmamusno-npasosas Jlexyus 5. IIpobnemnasn nexyus
baza 6 cghepe Cemunap 5. Pazeepnymas 6eceoa c obcyacoenuem
UCNONIL308AHUS coobwenu
anekmponHwvix 0okymenmos | Camocmosmenvrnas | Koncyremuposanue u npogepxa
paboma 0OMAWHUX 3A0AHULL NOCPEOCTBOM
9N1EeKMPOHHOU NOUM bl

5. ®OoHJA OLEHOYHbIX CPeACTB ANA TEKYLLEro KOHTPONs yCneBaeMoCTU, NPOMEXKYTOYHOM

aTtrecraummno ntoram ocsoeHuAa oUCUUNInHbI

5.1. CucreMa OIleHUBaHUA

®dopmMa KOHTPOJIA Makec. KoJIH4ecTBO 0a/U10B
3a oxny Bcero
padoty
Texylmi KOHTpPOJIb:
- onpoc 5 6annos 30 6annos
- KOHMPObHAS paboma 30 bannos 30 6annos
[IpomexyrouHasi aTTecTalus 40 6annos
(ox3amen)
Hroro 3a cemecTp 100 6annos

[TonydeHHBIN COBOKYITHBIM pe3yIbTaT KOHBEPTHPYETCS B TPAJAUIIMOHHYIO INKAJTy OIICHOK U B
IIKaTy oueHOK EBponeiickoii cuctembl mepenoca u HakorieHus kpeautos (European Credit
Transfer System; nanee — ECTS) B cOOTBETCTBUU C TaOMUIICH:

100-6ammpHas mkana | TpaauuuoHHas IKaia Ixama ECTS
95 -100 A

83 ol OTJINYHO 5

68 — 82 XOPOIIIO 3a4TEHO C

56 — 67 D

50 55 Y/IOBJIETBOPHTEIBHO £

20-49 FX

019 HEYIOBJICTBOPUTEIILHO HE 3aUTCHO F

5.2.Kputepru BbICTaBJICHUS OLIEHKH 110 TUCUUIIIINHE

Banael/
HIkana
ECTS

OrneHka no
JQUCHUILINHE

JUCHUILINHE

Kpurepuu oneHkn pe3yabTaTtoB 00y4eHHs 110




10

Bananl/
HIxanaa
ECTS

OneHka no
MACLHHUILTHHE

Kpurtepuu oueHKH pe3yJbTaTOB 00y4eHUs 10
AUCHUILINHE

100-83/
AB

«OTIINYIHOY/
«3aYTEHO
(oTm4HO)»/
«3aYTECHOY»

BeicraBisiercst 00yuaromeMycs, €Ciii OH IITyOOKO M IPOYHO
YCBOMJI TEOPETHUYECKAM M IPAKTUYECKUI MaTepHUal, MOXKET
MPOJICMOHCTPUPOBATH 3TO HA 3aHATHSIX M B XOJIE
MIPOMEXXYTOYHOU aTTEeCTaIlNH.

OOyyaroumiicsi UCYEPIIBIBAIOIIE U JJIOTUYECKH CTPOHHO
u3naraer ydeOHbIM MaTepuall, yMEeT yBSA3bIBaTh TEOPUIO C
MIPaKTUKOM, CIIPABIISETCS C PEIIeHUEM 3a7ay
npoecCHOHaNbHOMN HAPaBICHHOCTH BEICOKOTO YPOBHS
CJIO’KHOCTH, IPaBUIIBHO OOOCHOBBIBAET IPUHSATHIE
peleHus.

CB000/HO OpUEHTHUPYETCS B YUEOHOU U
npodecCHOHATLHON JTUTEpaType.

O1eHKa 10 JUCHUTIIIMHE BBICTABIISIOTCS O0yJarOIIeMyCsl ¢
Y4ETOM pe3yIbTaTOB TEKYIIEH WU MPOMEKYTOUHOH
aTTecTaInu.

Komnierenunu, 3akpeny€HHbIe 3a TUCIHUATIIINHOM,
chopMHPOBaHbI HA YPOBHE — «BBICOKHI».

82-68/

«XOPOILIOY/
«BAYTCHO
(xoporo)»/
«BAYTECHO

BeictraBisiercst 00ydaromeMycsi, €CJIi OH 3HAaeT
TEOPETUUYECKUI U MPAKTUUECKUI MaTteprall, (paMOTHO H TI0
CYIIECTBY HM3JIaraeT €ro Ha 3aHATUSIX U B XOJ€
MIPOMEKYTOUYHOU aTTECTALMU, HE JOMYCKasl CYILIECTBEHHBIX
HETOYHOCTEM.

OOyuaronmiics MpaBUIbHO MPUMEHSET TEOPETUUECKIE
MOJIOKEHHUS ITPU PEIICHUN TPAKTUYECKUX 3a]1a4
npodeccruoHaIbHON HAMPaBIEHHOCTH Pa3HOTO YPOBHS
CII0)KHOCTH, BlIaZieeT HEOOXOIMMBIMU VISl 5TOTO HaBBIKAMU
U IpUEMAMH.

JlocTaTOYHO XOPOIIO OPUEHTUPYETCS B YUeOHOU U
npoeccHoHaNbHOM InTEpaType.

O1eHKa 0 AMCIUTUIMHE BBICTABIISIOTCS 00YJaIOIEMyCsi C
Y4ETOM PE3YNIbTATOB TEKYIIEH U MPOMEXYTOUHOM
aTTECTalluu.

Komnierenunu, 3akpeny€HHble 3a JUCIUATIIINHOM,
chopMUPOBaHBI HA YPOBHE — «XOPOIIHII).

67-50/
D,E

«YJIOBJIETBOPHUTEIb
HOY/

«3aYTEHO
(Y1OBJIETBOPHUTEIND
HO)»/

«3aYTEHO»

BeicraBisiercst oOydaromemMycsi, €ciau oH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUYECKUM U MPAKTUYECKUI MaTepHrall,
JIOMYCKAEeT OTJENIbHbIE ONIMOKHA MPH €ro U3JI0KEHUH Ha
3aHATUSX U B XOJI€ MTPOMEKYTOUHOM aTTECTALNU.
OOyuaromiicst UCTIBITHIBACT ONPEeICTIEHHBIC 3aTPYAHCHUS B
MIPUMEHEHNUH TEOPETUUECKUX MTOJI0KEHHUH MPU PEILICHU U
MpaKTUYECKUX 3a7ad NpodeccuoHaNbHON HAMpPaBJIEHHOCTH
CTaHJAPTHOIO YPOBHS CJIIOKHOCTH, BJIAJIEET
HEOOXOAUMBIMU I 3TOTO 0a30BBIMH HaBBIKAMH U
MMpUEMaMH.

JleMOHCTpHUpPYET AOCTATOUYHBIM yPOBEHb 3HAHUS yIeOHOU
JIATEPATYPHI 110 TUCLUTIINHE.
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Bbanabl/ Ouenka no Kpurtepuu oueHKH pe3yJbTaTOB 00y4eHUs 10

M xana AUCLHMILTHHE AUCHMILTHHE

ECTS
OrueHKa 1Mo AUCIUTIIIMHE BBICTABIISIOTCS 00yJaromeMycsi ¢
Y4ETOM pe3yIbTaTOB TEKYIIEH W MPOMEKYTOUHOU
aTTeCTallH.
KommereHuiny, 3akpenaéHHble 3a IUCIUUIIMHOM,
chopMUpOBaHbI HA YPOBHE — «TOCTATOYHBII Y.

49-0/ «HeynoBaeTBopute | BricraBisercs oOydaromemMycsi, €ciii OH He 3HaeT Ha

F.FX JIBHOY/ 0a30BOM ypOBHE TEOPETUUECKUN U MPAKTUYECKUN

HE 3a4TE€HO MaTepual, TOMyCKaeT rpyobie OMMOKN IPH €r0 U3JI0KEHUN

HA 3aHATUSAX U B XOJ€ TPOMEKYTOUYHOMN aTTECTAIUH.
OOyuaronmiics UCTIBITBIBAET CEPbE3HBIE 3aTPYAHEHUS B
IIPUMEHEHUY TEOPETUUECKUX ITOJI0KEHUH IIPU PELLIEHU U
MPAKTUYECKUX 3a/1a4 MPO(eCCHOHANBHOM HallpaBIEeHHOCTH
CTaHJAPTHOTO YPOBHS CIOXXHOCTH, HE BJIAJICET
HEOOXOJMMBIMH JIJIsl TOTO HAaBBIKAMU U TPUEMAMU.
JleMOHCTpHUpYeT (pparMeHTapHbIe 3HAaHUS y4eOHOH
JIUTEpaTyphl 1O AUCHUTIINHE.

OneHka 10 AUCHUILINHE BBICTABIIAIOTCS 00y4JaroIeMycs ¢
Y4ETOM PE3YIIBTATOB TEKYILEH W IIPOMEKYTOYHON
aTTeCTalUH.

Komnerennuu Ha ypOBHE «IOCTaTOYHBIN », 3aKPEINIEHHBIE
3a IMCHUIIIIMHOM, He cPOPMUPOBAHBI.

5.3. OueHouHble cpeAcTBa (MaTepralibl) AJIs TEKYLIET0 KOHTPOJIS YCIIEBAEMOCTH,

MPOMEXYTOYHOM aTTECTANHU OOYJArOIMXCS 10 IUCIHUIIIHHE

(ITK-4.3)

Bomnpocsl kK KOHTPOJIbHOI padoTe
1. Oxapakrepu3yiTe COCTaB, dTalbl Pa3BUTHS U OCOOCHHOCTH HOPMATHBHO-TIPaBOBOW 0a3bl B
ctepe co3naHus U GyHKIIMOHUPOBAHHUS:
a) MaIIMHOYUTAEMBIX JJOKYMEHTOB;

0) SNEKTPOHHBIX JOKyMEHTOB.

2. OCHOBHEBIE HpO6J'IeMBI, MMOCTABJICHHBIC B HOPMATHUBHO-TIPABOBBIX JOKYMCHTAX B cq)epe:
a) OKCIIEPTU3bl HEHHOCTH MAIIMHOYHUTAECMBIX TOKYMCHTOB

0) obecnieuenust coxpaHHocTH 1 yuéta MY/,

B) onricanust MY/J;

r) ucnoyibzoBanust MUJI.
3. OcHOBHBIE TPOOJIEMBI, TOCTABJICHHBIEC B HOPMAaTHBHO-IIPAaBOBBIX JOKYMEHTax B cepe:

a) SKCIEPTU3bl IEHHOCTU 3JIEKTPOHHBIX JOKYMEHTOB;
0) obecrieueHrst COXPaHHOCTH JIEKTPOHHBIX JJOKyMEHTOB;
B) ONIMCAHMS AJICKTPOHHBIX TJOKYMEHTOB;

I‘) HCITIOJIb30BAHU A 3JICKTPOHHBIX JJOKYMCHTOB.
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IIpy BbINOMHEHWH KOHTPOJBHOM pPAabOTHl IO KaXJIOMY BOIPOCY BBIOMpPAeTCs OIUH
BapHAHT 3a/1aHus1. BapuaHThl BONpocoB 2 u 3 JODKHBI KacaThes pasHbIX cdep paboThl ¢
MY/ u 3JIEKTPOHHBIMU TOKYMEHTaMU.

Bomnpockl K 3K3aMeHy

1. CocraB HCTOYHUKOBOI 6a3bl MO KypCy.

2. Ucrtopus pa3pabOTKu HOpPMATHBHO-TIpaBOBOM 0a3pl B cdepe co3maHus U
(GyHKIMOHUPOBAHUSI AJIEKTPOHHOIO apXUBa.

3. OcCHOBHBIE MOHSTHS, UCIIOJIB3yEMbIE B HOPMAaTUBHO-TIPaBOBOM 0a3e ¢ cdepe cozmanus u
(YHKIIMOHUPOBAHUS 3JEKTPOHHOTO apXUBa.

4. HopmatupHO-npaBoBas 06a3a 3KCIEPTU3bI LIEHHOCTH MALIMHOYUTAEMBIX JOKYMEHTOB.
HopmaTtuBHO-TIpaBoBasi 6aza oOecreyeHHs] COXPAHHOCTH W y4éTa MalIMHOYMTAEMBIX
JIOKyMEHTOB.

6. OcoOeHHOCTH CTaHAAPTU3ALUN XPAaHEHH ] MAIIMHOYUTAEMBIX JOKyMEHTOB.

7. HopmaruBHO-mpaBoBas 0a3a OMMCaHMs MAIIMTHOYUTAEMBIX JJOKYMEHTOB.

8. Oco0eHHOCTH CTaHIAPTU3AIMU OMTUCAHH MATMHOYNTAEMBIX JIOKYMEHTOB.

9. HopmaruBHo-npaBoBas 0a3a HCIIOJIb30BaHUS MAIMHOYNTAEMbIX JJOKYMEHTOB.

10. HopmaTuBHO-TIpaBoBast 6a3a SKCIIEPTH3BI IIEHHOCTH JIEKTPOHHBIX JJOKYMEHTOB.

11. HopmaTuBHO-TIpaBOoBasi 06aza oOecreueHus: COXPaHHOCTH U y4é€Ta 3JIEKTPOHHBIX
JIOKyMEHTOB.

12. OcoGeHHOCTH CTaHJapTH3AIUU XPaHEHU S 3JIEKTPOHHBIX JOKyMEHTOB.

13. HopmaTuBHO-TIpaBoBasi 0a3a OMUCAHUS JIEKTPOHHBIX IOKyMEHTOB.

14. OcoGeHHOCTH CTaHJapTU3AIUY OITUCAHUS DJICKTPOHHBIX TJOKyMEHTOB

15. HopmaTtuBHO-TIpaBOBas 6a3a MCIOIb30BaAHMS DIEKTPOHHBIX JJOKYMEHTOB

6. YueOHO-MeTOAMYEcKOe U HH( OpMALIMOHHOE 00ecneYyeHHe JUCUMILTUHDI
6.1. CnucOK HCTOYHHKOB M JIMTEPaTypbl
- HICTOYHUKH OCHOBHBIE:

ISO 13008:2012 «Mupopmanust 1 gokymeHTanust — [Iporieccbl KOHBEPCUU M MHUTPAIUH
JJIEKTPOHHBIX IOKyMEHTOBY.

ISO/TR 184922005 «ObecrieueHrne AOATOBPEMEHHOM COXPAaHHOCTH JJICKTPOHHBIX
JTIOKYMEHTOB.

ISO/TR 170682012 «Mudopmanuss U JOKYMEHTAUMs — XPaHWIMILE SJICKTPOHHBIX
JIOKYMEHTOB JIOBEPEHHOM TpeThell CTOPOHOM.

ISO 147212012 «Cuctembl nepeAayd JIaHHBIX W HMHQOpPMALMKM O KOCMHYECKOM
npocTtpancTe. OTKpbITast apXUBHAs HH(GOPMAIIMOHHAS CUCTEMA. DTaJIOHHAs MOJICTIbY.

ISO 117992003 «1Hdopmarus 1 fOKyMeHTaus — TpeO0OBaHUsI K XpaHEHHU IO ap XU BHBIX U
OMOJIMOTEUHBIX MATEPHATIOBY.

I'OCT 7.70-2003 CHBMJ. Omnwucanue 0a3 JaHHBIX M  MaIllMHOYHUTAEMBIX
UH(OPMaAITMOHHBIX MacCHUBOB. Cocras u o003HaYeHHe XapaKTepPUCTHUK.
http://docs.cntd.ru/document/1200035322

I'OCT 28388-89. Cucrembl 00paboTkun uHpopMauuu. J{OKyMEHTHI Ha MarHUTHBIX

HOCHUTCIIAX JAHHBIX. HOpSII{OK BBITIIOJIHCHU S nu 06pa1ueH1/1;1.
http://docs.cntd.ru/document/gost-28388-89



http://docs.cntd.ru/document/1200035322
http://docs.cntd.ru/document/gost-28388-89
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I'OCT 6.10.4-84. [Ipunanue 10puIuuecKOr CHIIbl IOKyMEHTaM Ha MallMHHOM HOCHUTENE U
MallMHOTpamMMe, CO3/1aBa€MbIM CpeaCTBaMHU BBIUUCIIUTEIIBHOM TEXHHUKH.
http//docs.cntd.ru/document/gost-6-10-4-84

I'OCT P 7.0.10-2010 (MCO 15836:2003) CHBU]/I. HaGop »neMEHTOB MeTaJaHHBIX
"Ilyonuuckoe sapo". http://docs.cntd.ru/document/gost-r-7-0-10-2010-sibid

I'OCT P HCO 15836-2011 MHudopmauus u gokymentauus. Habop s1emeHTOB
MeranaaHbix Dublin Core. http://docs.cntd. ru/document/1200094388

Iroct P 54719-2011 ApXUBHPOBAHHE  TEJIEPATUOTPOTPAMM. Omucanue

ayIuOBHU3yaJIbHBIX MaTEpUAJIOB. Crpykrypa MeTaJaHHbIX.
http//docs.cntd.ru/document/1200093850

I'OCT P HCO 23081-1-2008 CHBUJ. Ilpoueccel ympaBieHHUS TOKYMEHTAMH.
MerananHbie JUIst JOKYMEHTOB. Yacte 1. [IpyHIUIIEL.
http//docs.cntd.ru/document/gost-r- iso-23081-1-2008-sibid

PCKOMeHI[aHI/II/I IO KOMIIJICKTOBAHUIO, YUCTY M OpPraHHU3alluU XPaHCHHSA ISJICKTPOHHBIX

apXMBHBIX JOKYMEHTOB B apxuBax opranuzaunuil. (Mcnmomnurens — Beepoccuiickuit HUU
JIOKYMEHTOBEIAEHHUS u ApXUBHOIO nena (BHUNITAN). URL:
http://archives.ru/documents/methodics.shtml

PekoMeHjaniuy MO KOMILJIEKTOBAHMIO, Y4E€Ty M OpPTAaHHM3alHUM XPAaHEHUS JJIEKTPOHHBIX

apXMBHBIX JIOKYMEHTOB B TOCYAApCTBEHHbIX M  MyHMIMONanbHbiXx apxuBax. URL:
http//archives.ru/documents/methodics.shtml

OyHKIIMOHANbHBIE TPeOOBaHUS K MH(OPMAIIMOHHBIM CHCTEMaM apXWBOB 3JIEKTPOHHBIX
JIOKYMEHTOB OpraHHU3aluu. Pocapxus, BHUMIOA/L 2014 T. URL:
http//archives.ru/documents/methodics.shtml

Metoauueckue pekOMeHJalluy M0 3JIEKTPOHHOMY KOMMPOBAHUIO apXMBHBIX JOKYMEHTOB

U VYIpaBJICHUIO TNOJNydeHHBIM HH@opmannoHHelM MaccuBoM / Cocrt. HO.JO. HOmamesa.
M.: BHUUIA]L, 2012.
URL :http://archives.ru/sites/default/files/rekomend el-copy-archival-documents.pdf. Jlata
oOpamenus 12.12.2013.
- HICTOYHUKHU JONMOJHUTEJIbHbIE .

ISO/TR 12033:2009, Document management -- Electronic imaging -- Guidance for the
selection of document image compression methods — M eHeKMEHT TOKyMEHTAIIMH . DIICKTPOHHOE

dopMupoBanue u300pakeHus. PykoBomsdmme yka3aHuUs TI0 BBIOOPY METOJOB CXKATHUSA
U300paKeHHS TOKyMEHTA.

ISO/TR 15801:2009, Document management — Information stored electronically
—Recommendations for trustworthiness and reliability. — VYmpaBnenue mgoKymMeHTamMu —
DnekTpoHHOE QopMUPOBaHUE M300pakeHN — XpaHeHHe WHQPOpPMAIMU B IJIEKTPOHHOM BH/IC.
Pexomenpaniuu mo 10CTOBEPHOCTU M HA/ICKHOCTH.

PJ1 50-524-84. Metoauueckue ykazaHus. [1opsmok XxpaHeHUs JOKYMEHTOB Ha MallMHHBIX
Hocutensix. (He geiicTByronme).
http://termika.ru/issao?find=&barsearch=%EC%E0%F8%E8%E D% EE %F7%E8%F2%E0%ES
YEC%FBY%ES+&whereSelect=-1&barod. x=13&barod.y=2

Pa3paboTka MeTOAMUYECKUX PEKOMEHIAIMI 10 BBIOOPY CKAaHHPYIOIIETO 000pyIOBaHMS,
CIIOCOOHOTO YIOBJIETBOPUTH MOTpeOHOCTH poccuiickux apxuBoB. / C.H. Kumemaps, T.H.
JlaHuoBa, ILE. 3aBajuIlMH, C.C. BaTamesa. Tyna, 2011. URL.:
http://archives.ru/documents/recomendacii- vybor-scan-oborudovanija-2011.shtml. Jlata
obpamenus 12.12.2013.



http://docs.cntd.ru/document/gost-6-10-4-84
http://docs.cntd.ru/document/gost-r-7-0-10-2010-sibid
http://docs.cntd.ru/document/1200094388
http://docs.cntd.ru/document/1200093850
http://docs.cntd.ru/document/gost-r-iso-23081-1-2008-sibid
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://archives.ru/sites/default/files/rekomend_el-copy-archival-documents.pdf.%20Дата%20обращения%2012.12.2013
http://archives.ru/sites/default/files/rekomend_el-copy-archival-documents.pdf.%20Дата%20обращения%2012.12.2013
http://termika.ru/issao?find=&barsearch=%EC%E0%F8%E8%ED%EE%F7%E8%F2%E0%E5%EC%FB%E5+&whereSelect=-1&barod.x=13&barod.y=2
http://termika.ru/issao?find=&barsearch=%EC%E0%F8%E8%ED%EE%F7%E8%F2%E0%E5%EC%FB%E5+&whereSelect=-1&barod.x=13&barod.y=2
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- IMTePaTypa OCHOBHAS:

TuxonoB B. WM. 3amaum apXuBHOTO XpaHEHUS DJIEKTPOHHBIX JOKYMEHTOB: U3 OIBITa
HAJIDHM // OrteuectBennsie apxuBsbl. - 2010. - N 3. - C. 51-60.

TuxonoB B. N. Metonuueckue pexomenaaiuu no padore LIAJIDHM c nokymeHTamu Ha
3JIEKTPOHHBIX HOCUTENX // BecTHuk apxuBucta. - 2006. - Ne 4/5. - C. 447-449.

TuxonoB B. U. Metononorndeckue U MpakTUUYECKHE ACMEKTHl IKCIIEPTU3BI I[EHHOCTH
AJICKTPOHHBIX JJOKYMEHTOB // BecTHuk apxuBucta. - 2007. —Ne 3. —C.120-136. N 4. - C. 148-179.

Tuxonor B.M. HopmatuBHO-TIpaBoBast 6a3a 3JIEKTPOHHOTO JOKyMeHTooOopoTa B Poccuu:
3aKOHOJIaTeNIbHbIE MHUIMATHUBBI U 33/1a4M Ha MepcrekTuBy. JlokymeHTanus B HH(QOpMalmOHHOM
obmectBe: [IpobieMbl ToCyaapCTBEHHOTO PErylMpOBaHUs JOKYMEHTAI[MOHHOTO O0ECIICUeHHS
yIpaBIICHUS TIPU MEPEX0Jie Ha DIEKTPOHHBIE TEXHOIOTUH. J[OKIaabl U cOOOIIEHUsI HA BOCHMOM
MexayHapoiHOi HaydHO-TIpakThyeckol KoHgepeHuuu 21-22 nHosops 2001 r. — M., 2003.
C.111-131

TuxonoB B. W. IIpuMeHeHHe TpagUIMOHHBIX METOJOB B JKCIEPTU3E LEHHOCTH
AIIEKTPOHHBIX TOKyMEeHTOB // OTeuecTBenHbie apxuBhl. - 2009. - N 3. - C. 37-47.

XpamioBckas H.A. Crargaptet ICO B obnacTu ynpaBiieHus qokymeHTamu //Information
Management. —2013. — Ne 2. C.10-22.
URL: http//www.eos.ru/upload/Information%20Management 13-02 10-22.pdf.

6.2. IlepeyeHb pecypcoB HH()OPMANMOHHO-TEJe KOMMYHHKAUIMOHHON ceTu «UHTepHETY,
HeO0O0XOMMBIii 1JIs1 0CBOEHUS TUCHUILUIHHBI (MOILYJIs)
OdenepanbHoe apxuBHoe areHTCTBO (PocapxuB) [DnekrponHbli pecypc] / Demep. apx.
areHTCTBO. - DJEeKTpoH. AaH. — M., [2006-2014]. — Pexxum moctyna: http://archives.ru/ — 3arm. ¢
JKpaHa.

ApxuBsl Poccuu [DnekrpoHHbI pecype] /DeaepanbHoe apXUBHOE areHTCTBO. — DJIEKTPOH.
nan. — M. 2001-2016. — Pexxum moctyma: http//www.rusarchives.ru/ - 3ari. ¢ sxpana.

lNocynapctBenHas cucrema mpaBoBod wuH(opmanuu. OQUIIManbHBI HMHTEPHET-TOPTAI
npaBoBoil WHQopMamuu [DeKTpoHHBIA pecypc]. — Dnexrpor. man. M., 2005-2016. Pexum
noctyma: http://pravo.gov.ru/. — 3armi. ¢ sxpana.

Koncynprantllmoc. CripaBouHas mpaBoBasi cucreMa [DJIEeKTpOHHBIN pecypc| /KoMmaHus

«Koncynprantllmrocy. —  Dnekrpon.  man. M., 1997-2016. Pexum  moctyna:
http//Awww.consultant.ru/. 3arm. ¢ skpana.

IapanTt.py. WudopmarnimonHo-paBoBoil mopTan [DnekTpoHHbIN pecype] / OO0 "HIIII
"TAPAHT-CEPBUC". — DOmnekrpon. man. M., [1990] — 2016. Pexum mocryma:
http//www.garant.ru/. 3ari. ¢ skpaHa.

Koneke. UHdopmannonHo-mipaBoBast cucrema [DnekTtpoHHBI pecypc] / 3A0
Uudopmanmonnas xomnanus «Komekc». — DnexrpoH. pnad. 2016. Pexum pocrymna:
http//Awww.kodeks.ru/. 3ari. ¢ sxpana.

7. MaTepuaJIbHO-TeXHHYECKOe 00ecreyeHre TUCIHIIINHBI
Cocras nporpammuoro o6ecnevenusi (I10), coB peMeHHBIX TPo( e cCHOHAJIBHBIX 023 JAHHBIX
(b1) n undopmanmnonHo-cnpaBounsie cucrem (MCC)

Hepeuens B/l u UCC (x m. 6.2 na 2020 r.)


http://www.eos.ru/upload/Information%20Management_13-02_10-22.pdf
http://archives.ru/
http://www.rusarchives.ru/
http://pravo.gov.ru/
http://www.consultant.ru/
http://www.garant.ru/
http://www.kodeks.ru/
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Nenr
/n

Hanmenosanue

MexayHapoanabie pedepaTuBHbIe HaykoMeTpuueckue bJl, mocTymHbIe B paMKax
HaroHanepHOU moanuckd B 2020 r.

Web of Science

Scopus

[Ipodeccuonanbuble nonHoTeKcTOBBIE b/, JOCTYIHBIE B paMKaX HAallMOHAIBHOM
noamnucku B 2020 1.

Kypuaner Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuans! Taylor and Francis

[podeccronanbHbIe MOTHOTEKCTOBBIC B]]
JSTOR
W3nanus mo oOecTBEHHBIM U TYMaHUTapHBIM HayKaM
DnekrporHas oubmmoreka Grebennikon.ru

KomMrmibtoTepHbI€ CIpaBOYHBIE IPABOBBIE CUCTEMBI
Koncynprant [lmtoc,
lapanTt

2. CoctraB nporpammuoro otecnedenus (I10) (x nm. 7 na 2020 r.)

Nenn Haumenosanue I10 IIpoussogurens Crnioco6
/m pacipocTpaHeHHS
(muyensuonnoe unu
c60000HO
Pacnpocmpansiemoe)
1 Adobe Master Collection CS4 Adobe JUIECH3UOHHOE
2 Microsoft Office 2010 Microsoft JUIEH3UOHHOE
3 Windows 7 Pro Microsoft JULIEH3HOHHOE
4 AutoCAD 2010 Student Autodesk CBOOOJIHO
pacmipocTpaHseMoe
5 Archicad 21 Rus Student Graphisoft CBOOOJTHO
pacmpocTpaHseMoe
6 SPSS Statisctics 22 IBM JINLIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JTUIEH3UOHHOE
8 SPSS Statisctics 25 IBM JINIIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JUIEH3UOHHOE
10 | OC «Anbstr OGpazoBanue» 8 00O «bazanst CIIO | nueH3noHHOE
11 Microsoft Office 2013 Microsoft JINLIEH3UOHHOE
12 | Windows 10 Pro Microsoft JINIEH3UOHHOE
13 | Kaspersky Endpoint Security Kaspersky JIMIICH3UOHHOE
14 | Microsoft Office 2016 Microsoft JUIEH3UOHHOE
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15 | Visual Studio 2019 Microsoft JINIEH3UOHHOE
16 | Adobe Creative Cloud Adobe JINIIEH3UOHHOE
17 Zoom Zoom JIALEH3UOHHOE

8. ObecneyeHnune 00pa3oBaTeJIbHOIO MPOLECCA ISl JIUI ¢ OTPAHMYE HHBIMHM BO3MOKHOCTSIMH
310pPOBbSI U MHBAJIHU/I0B

B xoze peanu3zaiuu 1uCUUILIMHBI HCIIOIB3YIOTCS CIEAYIONME TOTIOTHUTEIbHbIE
METO/Ibl 00YYEHU s, TEKYILIETO KOHTPOJIS YCIIEBAEMOCTH M IPOMEKYTOUHON aTTeCTalluu
00yJaroIMXcs B 3aBUCUMOCTH OT UX HHIAUBUTyATbHBIX OCOOCHHOCTEH :

e IS CIENBIX U CITa00BUAAIMX:

- JIeKUMH OQOPMIISIOTCS B BHUJIE 3JIEKTPOHHOIO JOKYMEHTa, JOCTYIHOTO C IOMOIIBIO
KOMIIBIOTEPA CO CHEIUANTU3HPOBAHHBIM IPOTPAMMHBIM 00 €CIIeUeHUEM;

- TMCBMEHHBIE 3aJaHUs BBINOJHSAIOTCA Ha KOMIIBIOTEPE CO CHENHAIM3UPOBAHHBIM
IPOrpaMMHBIM 00€CTIEYeHUEM, UM MOTYT ObITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrieunBaeTCs MHANBUIyaIbHOE paBHOMEpPHOE ocBeleHue He Menee 300 Jrokc;

- JUIA1 BBIIOJIHEHHS 3aJaHus IpU HEOOXOIMMOCTH IPEIOCTABISECTCS YBEIWYHBAIOLIEE
YCTPOWCTBO; BO3MOYKHO TAKKE MCIIOJIb30BAaHUE COOCTBEHHBIX YBEIMUMBAIOIIMX YCTPOICTB;

- TUChMEHHBIE 3a/1aHUsT OQOPMIIIOTCST YBETMYECHHBIM IPHPTOM;

- 3K3aMEH U 3a4€T IPOBOAATCS B YCTHOM (popMe MK BBITIOJHSIOTCS B MUCbMEHHOM (opme Ha
KOMIIBIOTEPE.

e Ui NIyXUX U CIa0OCIbIIIAIIMX:

- JIeKIuA OQOPMIIIOTCS B BHUJE OJIEKTPOHHOTO JIOKYMEHTa, JHMOO0 MpernocTaBiseTcs
3BYKOYCUJIMBAIOII@Asl amnmaparypa WHANBUIYAJIbHOTO MOJIb30BAHMS;

- IMCbMEHHBIE 33/1aHUS BBIMOJIHAIOTCSA Ha KOMITBIOTEPE B MUCBMEHHOH (hopMme;

- DK3aMEH U 3a4€T MPOBOASTCS B MUCbMEHHOM (hopMe Ha KOMITBIOTEPE ; BO3MOXKHO IIPOBEJIEHUE
B (bopMe TEeCTUPOBAHMUSL.

e Ul UL C HAPYLICHUSIMU ONOPHO-ABUIATEIBHOIO anapara:

- JIeKIUU O(OPMIISIOTCS B BHUJAE 3JIEKTPOHHOIO JOKYMEHTA, JOCTYITHOIO C IIOMOIIBIO
KOMITBIOTEpA CO CIIELIMAIN3UPOBAHHBIM IPOrPaMMHBIM 00€CIIEUEHUEM;

- TMCBMEHHBIE 3aJaHUsl BBIIOJHSIOTCA Ha KOMIIBIOTEPE CO CIEHHAIM3UPOBAHHbBIM
IPOrpaMMHBIM OOeCIIeueHUEM;

- 3K3aMEH U 3a4€T IIPOBOJAATCS B YCTHOH (popMe MM BBIIIOJIHAIOTCS B MMCBMEHHOM Gopme Ha
KOMITBIOTEpE.

[Tpu HEOOXOTMMOCTH MpETyCMATPUBACTCS YBEIMUYEHU € BPEMEHU ISl TOATOTOBKU OTBETA.

[lpouenypa  mpoBeAECHHsT  MPOMEXKYTOYHOM  aTTecTauMd s OOydaroImMXcs
yYCTaHABJIMBAETCA C YY4ETOM UX MHAUBUAYAIbHBIX TCUX0(U3MYECKUX OCOOEHHOCTEH.
[IpomexxyrouHas arrecTanus MOXKET IPOBOAUTHCS B HECKOJIBKO 3TaIlOB.

Ilpy mpoBeaeHNN MPOLEAYPbl OLICHUBAHUS PE3YISTaTOB OOYUEHUs MpelycMaTpUBaeTCs
UCIIOJIb30BAHUE TEXHUYECKUX CPEACTB, HEOOXOAMMBIX B CBS3M C HHIUBUIYAJIbHBIMU
0c00EHHOCTSAMH 00yJaro IMXCsS. DTH CPEICTBA MOTYT OBIThH MPEIOCTABICHBl YHUBEPCUTETOM , HIIH
MOTI'YT UCIOJIb30BATHCS COOCTBEHHBIE TEXHUUECKUE CPEJICTBA.

[lpoBenenue mporenypbl OLEHHUBAHUS  PE3yIbTaTOB  OOY4eHHsS JIONYyCKaeTcs C
M CII0JIb30BAHUEM JIMCTaHIIMOHHBIX 00pa30BaTEIbHbBIX TEXHOJIOTHH.
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OO0ecrneunBaeTcst JOCTYIl K WH(QOPMAIMOHHBIM U OnOImorpaduueckuM pecypcaM B CETH
WutepHer mist kaxxaoro oOydaromerocs B (opmax, afanTHUPOBAaHHBIX K OTPAaHUYCHHSIM HX
3I0POBbsl U BOCIIPUATHS MH(POPMALIUH:

e ]IS CIENBIX U CITa00BUAAIMX:

- B IeyaTHOM (opMe yBEIUUEHHBIM HIPUPTOM;
- B (hopMe 3IIEKTPOHHOTO JJOKYMEHTA,;

- B (hopMme ayauodaiina.

e U DIYXUX M CIAOOCIHBIIIAIIMX:

- B IeyaTHOU popme;

- B (hopMe 3JIEKTPOHHOTIO JIOKyMEHTA.

e Ui OOYyJAIOIMXCSl C HApPYIIEHUSIMH OIOPHO-JIBUTATEJIbHOTO anmapara:
- B Ie4aTHo# opme;

- B (opMe 3JIEKTPOHHOTO JOKYMEHTA;

- B oopme ayaumodaiina.

VYueOHble ayTUTOPUH Ul BCEX BU/IOB KOHTAKTHOM M CaMOCTOSITEIbHOM paboThl, HaydyHas
O0uOIMOTEKa U MHbBIE MMOMEIIEHHS Al O0YydeHUs OCHAILEHBI CIEelUalbHBIM 000pyJOBaHUEM U
y4eOHBIMU MECTaMU C TEXHUUECKUMH CPEICTBAMH OO0YUEHHUSL:

® IS CICTIBIX U CITa00BHISAIIMX:

- YCTPOMCTBOM Ul CKAHUPOBAaHUSA U uTeHus ¢ kamepoid SARA CE;

- nuctineem bpaiinsgs PAC Mate 20;

- npuHTepoM bpaitnsg EmBraille ViewPlus;

e Ui TIyXUX U CIa0OCIHBIIIAIIIX:

- aBTOMAaTM3MPOBAaHHBIM paboO4YMM MECTOM [UId JIIOJed ¢ HapylleHHeM ciayXxa |
¢J1a00CTIBIIIAIIMX;

- aKYCTHYECKHI YCUIIUTEINb U KOJIOHKH;

e Ui OOYy4AIOIMXCSl C HApYIIEHUSIMH OIOPHO-IBUTATEJILHOTO anmapara:
- IepeABUKHBIMH, PETYIHPYEMbIMH dproHoMHuYeckumu napramu CHU-1,
- KOMITBIOTEPHOM TEXHUKOW CO CIEHUATIbHBIM IPOrPaMMHBIM 00€CTIEUEHHUEM.

9. MeToau4ecKne MaTe puAJIbI
9.1. [Inanbl cemunapckux 3aHATAN

Tema 1 (2 4.) O0miasi XapakTepuCTHKAa HOPMATHBHO-NIPaBOM 0a3bl CO3MaHUA M
() YHKIIMOHMPOBAHMS 1€ KTPOHHOTO ApXHBa

Lenv 3anamus: gopmuposanue npedcmaegieHuss o cocmage u UCMopuu GopMuposanus
HOPpMAmMUGHO-npagosoll 6asvl & cgpepe co30anus u GYHKYUOHUPOBAHUS INEKMPOHHO20 APXUBA
Dopma nposederusi — OUCKYCCUsL.

Bonpocwvi ons 06cyscoenus:

1. Cocmag ucmouHnukogot 6azvl no Kypcy.

2. HUcmopus paspabomku HOpMaAmMueHO-npagogol 6azvl 8 cgepe CO30aHUA U
DYHKYUOHUPOBAHUSA INIEKMPOHHO20 aPXUBA.

3. OcHosHble nousmusl, UCHOb3YeMble 8 HOPMAMUBHO-NPABOsoll basze ¢ cghepe co30anus u
DYHKYUOHUPOBAHUS DJIEKMPOHHO20 apXUBA.

Koumponwvuwsie sonpocul:
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1. Onpedenume npusnaku Kiaccuurkayuu UcmoYHUKO8 HOPMAMUBHO-NPABOBOU 0A3bl 6
cpepe coz0anus u QYHKYUOHUPOBAHUSA DNIEKMPOHHO20 APXUBA.
2. Onpedenrume smanvl GopMUposanus HOPMAMueHO-npagou O6asvli 8 cepe coz0anus u
DYHKYUOHUPOBAHUSA INIEKMPOHHO20 APXUBA.
Cnmcox HCTOYHUKOB M JINTEpPaTypbl:

- HCTOYHUKH OCHOBHBIE:

ISO 13008:2012 «Mudopmauust u nokymeHnTtanus — [Ipoueccsl KOHBEpCMM U MUTpalu
3JIEKTPOHHBIX JIOKYMEHTOB.

ISO/TR 18492:2005 «OOGecrieyeHne IONTOBPEMEHHON COXPAaHHOCTH 3JIEKTPOHHBIX
JIOKyMEHTOB.

ISO/TR 170682012 «MudopManiuisi U TOKyMEHTAIUs — XPaHUJIUIIE 3JICKTPOHHBIX
JIOKYMEHTOB JIOBEPEHHOU TPETbEU CTOPOHOW.

ISO 147212012 «Cuctembl mnepefadd MAaHHBIX M HHQOpPMAlUu O KOCMHYECKOM
npoctpaHcTBe. OTKpbITast apXMBHAas HH(GOPMAIIMOHHAs CUCTEMA. DTalIOHHAs MOAETbY.

ISO 11799:2003 «UupopMmanus u nokymMeHTaus — Tpe0oBaHUsI K XpaHEHUIO ap XUBHBIX U
OMOIMOTEUHBIX MATEPHATIOBY.

I'oCT 7.70-2003 CHBU]JI. Omnucanme ©O0a3 JaHHBIX W  MaIIMHOYUTACMBIX
MH(QOpMaIlMOHHBIX MacCHUBOB. Cocras 51 0003HaUYeHNE XapaKTePUCTHK.
http://docs.cntd.ru/document/1200035322

I'OCT 28388-89. Cucrembl 00paboTku uHGpopManuu. JIOKyMEHTbI Ha MAarHUTHBIX
HOCHUTEISIX JTAHHBIX. [Mopsmox BBIIIOJIHEHUS u oOpaleHus.
http://docs.cntd.ru/document/gost-28388-89

I'OCT 6.10.4-84. [lpunanue 10pUIUYECKO CHIIBI JOKYMEHTaM Ha MAIIMHHOM HOCHUTENE U
MalIMHOTPaMMe, CO3/1aBa€MbIM CpelCcTBaMU BBIYMCITUTEILHON TEXHUKH.
http://docs.cntd.ru/document/gost-6-10-4-84

I'OCT P 7.0.10-2010 (MCO 15836:22003) CHUBW/. Habop »y1eMEHTOB METaJaHHBIX
"Ilyonuackoe simpo”. http://docs.cntd.ru/document/gost-r-7-0-10-2010-sibid

I'OCT P HCO 15836-2011 HWuadopmamus u pgokymeHTanus. HabGop sieMeHTOB
meTananHbIX Dublin Core. hitp://docs.cntd.ruw/document/1200094388

I'OCT P HUCO 15836-2011 MHudopmauus u nokymentauus. Habop s1emeHTOB
MetananHbIx Dublin Core. hitp://docs.cntd.rw/document/1200094388

Iroct P 54719-2011 ApXUBHPOBAHHE  TEJIEPATUOTPOTPAMM. Omucanue
ay/lMOBU3yaJl bHBIX MaTepuasos. Crpykrypa METalaHHbIX.
http://docs.cntd.ru/document/1200093850

PexomeHanuu 1o KOMIJIEKTOBAHMIO, YYETY UM OpraHU3allUM XpaHEHUs 3JIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB B apxuBax opranuzauuil. (Mcnomnurens — Beepoccuiickuii HUU
JIOKYMEHTOBEICHU S u apXUBHOTO nena (BHUUTAL). URL:
http://archives.ru/documents/methodics.shtml

PekomeHanuyu 1o KOMIJIEKTOBAHMIO, YYETY UM OpraHU3allUM XpaHEHUs 3JIEKTPOHHBIX
apXMBHBIX JIOKYMEHTOB B TOCYIapCTBEHHBIX UM  MyHMIMNAIbHBIX apxuBax. URL:
http://archives.ru/documents/methodics.shtml

@OyHKUHOHANBHBIE TPeOOBAaHUS K WH(OPMAIIMOHHBIM CHCTEMaM apXHBOB AJIEKTPOHHBIX
JIOKYMEHTOB OpraHu3alui. Pocapxus, BHUMIOA/L 2014 T. URL:
http://archives.ru/documents/methodics.shtml

Mertoauueckue pekoOMeHJalluy M0 JIEKTPOHHOMY KOIMPOBAHUIO apXMBHBIX JOKYMEHTOB
U YOpaBICHHUIO TMONy4eHHBIM HHpopManmonHsiM MaccuBoM / Coct. FO.IO. HOmaresa.



http://docs.cntd.ru/document/1200035322
http://docs.cntd.ru/document/gost-28388-89
http://docs.cntd.ru/document/gost-6-10-4-84
http://docs.cntd.ru/document/gost-r-7-0-10-2010-sibid
http://docs.cntd.ru/document/1200094388
http://docs.cntd.ru/document/1200094388
http://docs.cntd.ru/document/1200093850
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
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M.: BHUUJ AL, 2012.
URL :http://archives.ru/sites/default/files/rekomend el-copy-archival-documents.pdf. Jlata
obparmieHus 12.12.2013.

- HICTOYHUKH /IONOJTHUTEJIbHbIE

ISO/TR 12033:2009, Document management -- Electronic imaging -- Guidance for the
selection of document image compression methods — M eHemKMEHT TOKyMEHTAI U . DJICKTPOHHOE
dopmupoBanue uzo0paxkeHus. PykoBoasime ykazaHUS 1O BBIOOPY METOAOB CHKATHUS
M300pakeHUs TOKYMEHTA.

ISO/TR 15801:2009, Document management — Information stored electronically
—Recommendations for trustworthiness and reliability. — VYmpaBnenwe aAoOKyMeHTaMu —
DyekTpoHHOEe (OpMHUpOBaHUE H300paxkeHnil — XpaHeHHe WHPOPMAIIUU B SJIEKTPOHHOM BHJE.
PGKOMGHI[aIII/II/I MO AOCTOBCPHOCTHU U HAICIKHOCTHU.

PJ1 50-524-84. Metoauueckue ykazaHus. [lopsok XxpaHeHUs JOKYMEHTOB Ha MalIMHHBIX

Hocutensx. (He neiicTByromnme).
http://termika.ru/issao?find=&barsearch=%EC%E0%F8%E8%E D% EE%F7%E8%F2%EQ %ES
YECYFBY%ES+&whereSelect=-1&barod. x=13&barod.y=2

Pa3paboTka MeTOMMYECKHX PEKOMEHJIAIMI 10 BBIOOPY CKAaHUPYIOIIETO 00OpYIOBaHUSA,
CrocoOHOTO  YIOBIIETBOPUTH TOTpeOHOCTH poccuiickux apxuBoB. / C.H. Krnemaps, T.H.
Jlanuiogpa, ILE. 3aBajuImH, C.C. baramena. Tyna, 2011. URL.:
http://archives.ru/documents/recomendacii- vybor-scan-oborudovanija-2011.shtml. Harta
obpamenus 12.12.2013.

- JIUTepaTypa OCHOBHAS:

Tuxonos B.M. HopmaTtuBHO-mpaBoBas 0asa 3J1eKTpOHHOTO JOKyMeHTooOopoTa B Poccun:
3aKOHO/IaTeNIbHBIC MHUIMATUBEI U 33/1a4X Ha TepciekTuBy. JJokymeHTanust B ”HOOPMAITHOHHOM
oOmectBe: IIpobremMbl rocyIapcTBEHHOTO PETYIHPOBAHUS JOKYMEHTAI[MOHHOTO OOecreueHus
yIpaBJICHUS MPU TEPEXoJie Ha AJICKTPOHHBIC TeXHONIOTUHU. JoKIaabl U COOOIIEHNS Ha BOCHMOM
MexayHapoqHOW HaydHO-TIpakTH4YecKord KoHQepeniuu 21-22 nHos6ps 2001 r. — M., 2003.
C.111-131

Xpamnosckas H.A. Crannaptel UCO B o6nactu ynpaBieHus fokymeHTamu //Information
Management. —2013. — Ne 2. C.10-22.

URL: http7//www.eos.ru/upload/Information%20Management 13-02 10-22.pdf.
- MepeYeHb PecypcoB HH(OPMALMOHHO-TEJIeKOMMYHUKAUMOHHON ceTH «HMHTepHETY,
He00X0AMMBbIii 1151 0CBOCHUS JMCUMILINHBI (MOAYJISA)

®enepansHoe apxuBHOe areHTCTBO (PocapxuB) [Dnexrponnbli pecypc] / Depep. apx.
areHTCTBO. - DJIEKTpoH. daH. — M., [2006-2014]. — Pexxum moctyna: http://archives.ru/ — 3ar. ¢
JKpaHa.

Apxussl Poccuu [Dnexkrponssiii pecypce] /DenepanbHoe apXMBHOE ar€HTCTBO. — DJIEKTPOH.
naH. — M. 2001-2016. — Pexxum noctyma: http//mwww.rusarchives.ru/ - 3ar. ¢ sxpana.

locynmapctBenHas cucrema mpaBoBoi uH(opMmaruu. OdQuIMambHBI HHTEPHET-TOPTA
NpaBoBOM WHGpOpMANMK [DIEKTPOHHBIN pecypc|. — DmexrpoH. aan. M., 2005-2016. Pexum
noctyna: http://pravo.gov.ru/. — 3ari. ¢ sxpaHa.

Koncynprantllmtoc. CripaBouHas npaBoBasi cuctema [DJIEKTPOHHBINA pecypc| /KomMmaHus
«Koncynprantllmtocy. —  Onekrpon. gadH. M., 1997-2016. Pexum  goctyna:
http/Awww.consultant.ru/. 3arm. ¢ skpaHa.



http://archives.ru/sites/default/files/rekomend_el-copy-archival-documents.pdf.%20Дата%20обращения%2012.12.2013
http://archives.ru/sites/default/files/rekomend_el-copy-archival-documents.pdf.%20Дата%20обращения%2012.12.2013
http://termika.ru/issao?find=&barsearch=%EC%E0%F8%E8%ED%EE%F7%E8%F2%E0%E5%EC%FB%E5+&whereSelect=-1&barod.x=13&barod.y=2
http://termika.ru/issao?find=&barsearch=%EC%E0%F8%E8%ED%EE%F7%E8%F2%E0%E5%EC%FB%E5+&whereSelect=-1&barod.x=13&barod.y=2
http://www.eos.ru/upload/Information%20Management_13-02_10-22.pdf
http://archives.ru/
http://www.rusarchives.ru/
http://pravo.gov.ru/
http://www.consultant.ru/
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lNapant.py. UHdopmarmonHno-npaBoBoi moptain [DnexkrpoHHbiii pecypc] / OOO "HIIII
"TAPAHT-CEPBUC". — DOmnekrpon. man. M., [1990] — 2016. Pexum nocryma:
http//www.garant.ru/. 3armi. ¢ sxpaHa.

Konmekc. HudopmanmonHo-paBoBasi cucrteMa [OnekrpoHHBI pecype] /  3A0
Nudopmanmonnas xommnanusi «Komekc». — DmexrpoH. pmaH. 2016. Pexum mocryma:
http//www.kodeks.ru/. 3ari. ¢ axpana.

MartepunajibHO-Te XHMYECKOe 00€crieye Hue 3aHsI THSI . KOMITBIOTEPHBIN Ki1acc

Tema 2 (6 4u.) HopmaTtuBHo-npaBoBas 6a3a B cdepe KOMIIEKTOBAHUS M IKCIEPTH3bI
LHIEHHOCTH 3JICKTPOHHBIX JOKYMECHTOB
Lenv 3anamus: Gopmuposanue npedcmasienus o0 HOPMAMUBHO-NPABOBOL baze no
9KCnepmu3se YenHoCmu 1eKMpoHHbIX OOKYMEHN 08
@Dopma npogedeHuss — OUCKYCCUSL.
Bonpocwvl ons 06cysicoenus:
1. Hopmamueno-npagoeas 6a3a sKkcnepmu3sbl YeHHOCMU MAUUHOYUMAEMbIX OOKYMEHMO08.
2. Hopmamueno-npasoeas 6aza skcnepmu3sol YeHHOCMU SJIeKMPOHHBIX OOKYMEHMO8.
Koumponvuvie 6onpocul:
1. Coenaiime 61600 0 HaAMUYUU U MEHOEHYUU PAZGUMUSL CUCTIEMbL HOPMATNUBHO -NPABOBBIX
OOKYMEHMO8 NO SKCNepmu3se YeHHOCMU 2NeKMPOHHbIX OOKYMEHM 08
Cnmncox HCTOYHUKOB M JIUTEPaTyphl:

- HCTOYHUKH OCHOBHBIE:

PekoMeH1aniuy 10 KOMILJIEKTOBAHMIO, Y4E€Ty M OpPTaHHM3alUM XPAaHEHUsS 3JIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB B apxuBax opranuzauui. (HMcnomnurens — Beepoccuiickuii HUU
JIOKYMEHTOBEICHHU S u ApPXUBHOTO nena (BHUMNTAL). URL.:
http://archives.ru/documents/methodics.shtml

PexoMeHjaliuy MO KOMILJIEKTOBAHMIO, Y4E€Ty U OpPTaHM3alUM XPAaHEHUsS JJIEKTPOHHBIX

apXMBHBIX JIOKYMEHTOB B TOCYAapCTBEHHBIX H  MyHHIMNanbHbIX apxuBax. URL:
http://archives.ru/documents/methodics.shtml

@OyHKUHOHANBHBIE TPEOOBAaHUS K WH(OPMAIIMOHHBIM CHCTEMaM apXHBOB AJIEKTPOHHBIX
JIOKYMEHTOB OpraHu3alui. Pocapxus, BHUMIAA/L 2014 T. URL:
http://archives.ru/documents/methodics.shtml
http ://termika.ru/issao?find=&barsearch=%EC % E0%F8%E8% E D% EE %F 7% E8%F2%E0%ES
%EC%FB%ES+&whereSelect=-1&barod.x=13&barod.y=2

- IMTePaTypa OCHOBHAA:

TuxonoB B. M. Merononornyeckue M NMpakTUYECKUE ACIEKTHI IKCIEPTU3bl LIEHHOCTH
9JIEKTPOHHBIX JOKYMEHTOB // BecTHuk apxuBucrta. - 2007. —Ne 3. —C.120-136. N 4. - C. 148-179.

Tuxonos B.M. HopmaTtuBHO-mpaBoBas 6a3a 371eKTpOHHOTO JoKyMeHTooOopoTa B Poccuu:
3aKOHOJATENIbHbIC MHUIMATUBHI M 33/1a4M Ha TIepCreKTuBY. JlokymeHTanus: B HHQOPMalHOHHOM
obmectBe: [IpobGneMbl rocynapcTBEHHOTO PEryIHpPOBaHUS JOKYMEHTAIIMOHHOTO OOECTICUYeHMUsS
yIpaBJICHUS MPU MEPEX0Jie Ha AJIEKTPOHHbIE TeXHOJOrHH. JloKIaapl U cOOOIeHHsT Ha BOCKMOMU
MexnyHapoiHOH HaydHO-TIPAKTU4YeCKOM KoHgepeHuuu 21-22 nosiOps 2001 r. — M., 2003.
C.111-131

TuxonoB B. W. IlpuMeHeHWe TpagUIMOHHBIX METOJOB B JKCIEPTU3E LEHHOCTH
3JICKTPOHHBIX JIOKYMEeHTOB // OtedecTBeHHbIC apxuBhl. - 2009. - N 3. - C. 37-47.


http://www.garant.ru/
http://www.kodeks.ru/
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://termika.ru/issao?find=&barsearch=%EC%E0%F8%E8%ED%EE%F7%E8%F2%E0%E5%EC%FB%E5+&whereSelect=-1&barod.x=13&barod.y=2
http://termika.ru/issao?find=&barsearch=%EC%E0%F8%E8%ED%EE%F7%E8%F2%E0%E5%EC%FB%E5+&whereSelect=-1&barod.x=13&barod.y=2
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XpamioBckas H.A. Crangaptel UCO B obnactu ynpasiieHus qokymentamu //Information
Management. —2013. — Ne 2. C.10-22.
URL: http//www.eos.ru/upload/Information%20Management 13-02 10-22.pdf.

- nepeyeHb pecypcoB HH(OPMALMOHHO-TeJIeKOMMYHMKAIIMOHHON ceTn «HTepHEeT?,
He00X0AMMBIii 17151 0CBOEHUS TN CHHUIIIMHbBI

OenepanbHoe apxuBHoe areHTCTBO (PocapxuB) [DnekrponHbli pecypc] / Pemep. apx.
areHTCTBO. - DJEeKTpoH. AaH. — M., [2006-2014]. — Pexxum moctyna: http://archives.ru/ — 3ar. ¢
JKpaHa.

Apxussl Poccuu [DnekrpoHHsiii pecype] /DeaepaibHoe apXUBHOE areHTCTBO. — DJIEKTPOH.
naH. — M. 2001-2016. — Pexxum gocryma: http//www.rusarchives.ru/ - 3ari. ¢ skpana.

l'ocymapcTBeHHas cucremMa mnpaBoBo wHpopMmanuu. OQUIIMAIBHBI HHTEPHET-TOpTAI
npaBoBOi MHpopManuu [DnekTpoHHbIH pecypc]. — DaekTpoH. aaH. M., 2005-2016. Pexum
noctyma: http://pravo.gov.ru/. — 3ari. ¢ sxpana.

Koncynprantllnmoc. CripaBouHasi npaBoBasi cucreMa [DJIeKTpOHHBIN pecypc| /KoMmaHus

«Kouncynprantllmtoc». —  Onekrpon.  pman. M., 1997-2016. Pexum  gocryna:
http/Awww.consultant.ru/. 3arm. ¢ skpana.

IapanTt.py. WUnopmarimonHo-npaBoBoil moptan [DnekrpoHHbIN pecype] / OOO "HIIII
"TAPAHT-CEPBUC". — Dmnekrpon. man. M., [1990] — 2016. Pexum pocryna:
http//www.garant.ru/. 3arm. ¢ sxpaHa.

Konmekc. HudopmanmonHo-npaBoBasi cucrtemMa [DnekrpoHHbii pecype] / 3A0
Nudopmanmonnas xomnanusi «Komekc». — DmexrpoH. pman. 2016. Pexum nmocryma:
http//Awww.kodeks.ru/. 3ari. ¢ sxpana.

MarepuajibHO-TeXHUYECKOe 00ecneYe Hue 3aHATHUS : KOMIBIOTEPHBIN KI1acc

Tema 3 (8 u.) HopmaTnBHO-npaBoBas 0a3a B cepe odecneyeHUsI COXPAHHOCTH M y4éTa
3J1e KTPOHHBIX I0KYMEHTOB
Lenv 3auamus: ¢opmuposanue npeocmasnenus 0 HOpMAMUeHO -nPasosol base 6 obracmu
obecneyenusi COXpaHHOCMU U Y4eéma 1eKMPOHHbIX OOKYMEHMO8
@opma npogedeHuss — OUCKYCCUSL.
Bonpocwvi ons 06cyscoenus:
1. Hopmamueno-npasosas 6asa obecneuenus COXPAHHOCMU U Y4EMA MAUUHOYUMAEMbIX
OOKYMEHM08.
2. Hopmamueno-npasosas 0aza obOecneuenus COXPAHHOCMU U Y4EéMa INeKMPOHHbIX
O0OKYMEHM08.
3. Ocobennocmu cmanoapmuzayuu 60NPOCos o0becneyeHus COXPAHHOCMU U Y4éma
MAWUHOYUMAEMBIX U INEKMPOHHBIX OOKYMEHM OB
Koumponvusie 6onpocul:
1. Coenaiime 661600 0 HAMUYUU U MEHOCHYUU PA3BUMUL CUCTNEMbl HOPMAMUBHO -NPABOGLIX
OOKYMEHMO8 No 0OecneveHur0 COXpaHHoOCmu u y4émy 31eKmpOoHHbIX OOKYMEHM 08
Cnmcox MCTOYHMKOB U JIUTEPATYPbI
- HICTOYHUKH OCHOBHbIE:
ISO 13008:2012 «Mudopmanust u noxkymentanus — [Ipomeccsl KOHBEpCHH U MUTpAIUU
JJIEKTPOHHBIX IOKyMEHTOBY.
ISO/TR 18492:2005 «OOecneueHne OJTOBPEMEHHON COXPaHHOCTH 3JIEKTPOHHBIX
JTIOKyMEHTOB.


http://www.eos.ru/upload/Information%20Management_13-02_10-22.pdf
http://archives.ru/
http://www.rusarchives.ru/
http://pravo.gov.ru/
http://www.consultant.ru/
http://www.garant.ru/
http://www.kodeks.ru/
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ISO/TR 170682012 «MudopManiuisi U JOKyMEHTAlMsI — XPaHUJHUIIE SJICKTPOHHBIX
JIOKYMEHTOB JIOBEPEHHOU TPETbEU CTOPOHOM.

ISO 147212012 «Cuctembl nepefadd JAaHHBIX M HHQOpPMAMu O KOCMHYECKOM
npoctpaHcTse. OTKpbITast apXMBHas MH(GOPMAIIMOHHAS CUCTEMA. JTalIOHHAs MOAETbY.

ISO 11799:2003 «UupopMmanus u nokymMeHTaus — Tpe0oBaHUsI K XpaHEHUIO ap XUBHBIX U
O6UOIMOTEUHBIX MATEPHATIOB.

I'OCT 28388-89. Cucrembl 00paboTkn uHGpopManuu. JIOKyMEHTbI Ha MAarHUTHBIX
HOCHTESIX JTAHHBIX. [Nopsinox BBITTOJIHEHUS u oOparleHus..
http://docs.cntd.ru/document/gost-28388-89

I'OCT 6.10.4-84. Ilpuianue ropuIUYECKON CHIIbI JOKYMEHTaM Ha MallIMHHOM HOCUTENE U
MalIMHOTPaMMe, CO3/1aBa€MbIM CpelICTBaMU BBIYHMCIIUTEIHON TEXHUKH.
http://docs.cntd.ru/document/gost-6-10-4-84

PekomeHanuu 1o KOMIUJIEKTOBAHMIO, YYETY M OpPTaHU3alUM XpPaHEHUs DJIEKTPOHHBIX

apXUBHBIX JOKYMEHTOB B apxuBax opranm3anuil. (Mcmomautens — Bceepoccuiickuit HUU
JIOKYMEHTOBEJECHHUS 151 ApXUBHOIO nena (BHUNTAN). URL:
http://archives.ru/documents/methodics.shtml

PexomeHmanuu Mo KOMIJIEKTOBAHMIO, YYETY UM OpPTaHU3allUM XPaHEHUs SIEKTPOHHBIX
apXMBHBIX JIOKYMEHTOB B TOCYAApCTBEHHbIX M  MyHMIMOanbHbIX apxuBax. URL:
http://archives.ru/documents/methodics.shtml

OyHKIIMOHANBHBIE TPeOOBaHUS K WH(OPMAIIMOHHBIM CHCTEMaM apXWBOB AJIEKTPOHHBIX
JIOKYMEHTOB OpraHHU3alHH. Pocapxus, BHUNIAA. 2014 T. URL.:
http//archives.ru/documents/methodics.shtml

MeTtonnueckue peKOMEHIalluu MO 3JIEKTPOHHOMY KOMTUPOBAHUIO APXMBHBIX JIOKYMEHTOB
W YOpaBJCHUIO TMOJydeHHBIM wuH(popManmonHbiM MaccuBoM / Coct. FO.JO. IOmamesa.
M.: BHUUJI A, 2012.
URL :http://archives.ru/sites/default/files/rekomend el-copy-archival-documents.pdf. Jlata
oOpamenus 12.12.2013.
- HCTOYHUKH /IONIOJTHUTEJIbHbIE

ISO/TR 12033:2009, Document management -- Electronic imaging -- Guidance for the
selection of document image compression methods — M eHemKMEHT TOKyMEHTAIIM U . DJICKTPOHHOE
dbopMupoBanue u300pakeHus. PykoBomsdimme yka3aHuUs 10 BBIOOPY METOJOB CXKATHUSA

M300pakeHUs IOKYMEHTA.

ISO/TR 15801:2009, Document management — Information stored electronically
—Recommendations for trustworthiness and reliability. — VYmpaBnenue agoOKyMeHTaMu —
DIekTpoHHOE (QopMUpOBaHUE M300pakeHUN — XpaHeHHe MHQOpMallU B 3JIEKTPOHHOM BHJIE.
PGKOMGHI[aI_II/II/I MO JOCTOBCPHOCTHU U HAICIKHOCTU.

PJ1 50-524-84. Metoauueckue ykazaHus. [lopsok XxpaHeHUs JOKYMEHTOB Ha MallIMHHBIX
Hocutensix. (He neiicTByronme).
http://termika.ru/issao?find=&barsearch=%EC%E0%F8%E8%E D% EE %F7%E8%F2%E0%ES
YECY%FBY%ES+&whereSelect=-1&barod.x=13&barod.y=2

Pa3paboTka MeTOAMYECKUX PEKOMEH/IAIMK MO BBHIOOPY CKAaHUPYIOIIETO 00OpyHAOBaHUS,
CIIOCOOHOTO  YJIOBJICTBOPUTH TMOTpeOHOCTH poccuiickux apxuBoB. / C.H. Kiemaps, T.H.
JlanunnoBa, ILE. 3aBaluIIMH, C.C. baramesa. Tyna, 2011. URL.:
http://archives.ru/documents/recomendacii- vybor-scan-oborudovanija-2011.shtml. Jlata
obpamenus 12.12.2013.



http://docs.cntd.ru/document/gost-28388-89
http://docs.cntd.ru/document/gost-6-10-4-84
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://archives.ru/sites/default/files/rekomend_el-copy-archival-documents.pdf.%20Дата%20обращения%2012.12.2013
http://archives.ru/sites/default/files/rekomend_el-copy-archival-documents.pdf.%20Дата%20обращения%2012.12.2013
http://termika.ru/issao?find=&barsearch=%EC%E0%F8%E8%ED%EE%F7%E8%F2%E0%E5%EC%FB%E5+&whereSelect=-1&barod.x=13&barod.y=2
http://termika.ru/issao?find=&barsearch=%EC%E0%F8%E8%ED%EE%F7%E8%F2%E0%E5%EC%FB%E5+&whereSelect=-1&barod.x=13&barod.y=2
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- IUTePaTypa OCHOBHAA:

TuxonoB B. W. 3amaun apXuBHOTO XpaHEHHUs SJIEKTPOHHBIX JOKYMEHTOB: M3 OIbITa
HAJIDHM // OteuectBennsie apxuBshl. - 2010. - N 3. - C. 51-60.

TuxonoB B. U. Metonudeckue pexomenaauu mo padore [IAJIOHM c nokymeHTamu Ha
AJIEKTPOHHBIX HOcUTe X // BecTHUK apxuBmcta. - 2006. - Ne 4/5. - C. 447-449.

TuxonoB B.1. HopmatusHo-npaBoBas 6a3a 3JeKTpOHHOTO J0KyMeHTooOopoTa B Poccuu:
3aKOHOJIaTEeNIbHbIE NHUIMATHUBBI U 33/1a4M Ha MepcrekTuBy. JlokymeHTanus B HHGOPMAIMOHHOM
obmectBe: [Ipo0neMbl rocy1apcTBEHHOTO PErylnupoBaHUs JOKYMEHTAIIMOHHOTO OOecredeHUst
yIOpaBJIEHUS TIPU MEPEX0Jie Ha JIEKTPOHHBIE TEXHOIOTUHU. JlOKIaabl U COOOIEHUs Ha BOCHMOM
MexnyHapoaHOH HaydyHO-TIpaKTU4YecKol KoHdepenunu 21-22 wosi6ps 2001 r. — M., 2003.
C.111-131

Xpammosckas H.A. Crannaptelt UCO B o6nactu ynpasienus fokymeHTamu //Information
Management. —2013. — Ne 2. C.10-22.

URL.: http://www.eos.ru/upload/Information%20Management 13-02 10-22.pdf.
- mepevYeHb pecypcoB HHGOPMALMOHHO-TEeJIeKOMMYHMKAIMOHHON ceTn «HHTepHeT»,
He00X0AMMBIii 17151 0CBOEHUS AU CHMILIMHBI

®denepanbHoe apxuBHOe areHTCTBO (PocapxuB) [DnekrpoHHbli pecype]| / Denmep. apx.
areHTCTBO. - DJEeKTpoH. AaH. — M., [2006-2014]. — Pexxum moctyna: http://archives.ru/ — 3ar. ¢
JKpaHa.

Apxussl Poccun [DnexrpoHHbIi pecypc] /DenepanbHoe apXUBHOE areHTCTBO. — DJIEKTPOH.
naH. — M. 2001-2016. — Pexxum gocryma: http//www.rusarchives.ru/ - 3ari. ¢ skpana.

l'ocymapctBeHHas cucremMa mnpaBoBo wHpopManuu. OQHUIIMAIBHBI HHTEPHET-TOpPTAI
npaBoBoi MHpopManuu [DneKTpoHHBIN pecypc]. — DaekTpoH. aaH. M., 2005-2016. Pexum
noctyma: http://pravo.gov.ru/. — 3ari. ¢ sxpana.

Koncynprantllmoc. CripaBouHasi npaBoBasi cucreMa [DJIeKTpOHHBIN pecypc| /KoMmaHus

«Koncynprantllmtoc». —  OnekrpoH. jman. M., 1997-2016. Pexum  gocryna:
http/Awww.consultant.ru/. 3ari. ¢ sxpaHa.

lapant.py. UHdopmarmonHo-npaBoBoi moptan [DaekrpoHHbI pecypc] / OOO "HIIII
"TAPAHT-CEPBUC". — Dmnexkrpon. man. M., [1990] — 2016. Pexum pnocryna:
http//www.garant.ru/. 3aru. ¢ skpaHa.

Konmekc. HudopmanmonHo-npaBoBasi cucreMa [OnekrpoHHbi pecype] / 3A0

Uudpopmanmonnas xomnanusa «Komekc». — DOnexrpoH. pgad. 2016. Pexum nocryna:
http//Awww.kodeks.ru/. 3ari. ¢ sxpana.
MarepuajbHO-TeXHHYEeCKOe 00ecreye Hue 3aHsITHA : KOMITBIOTEPHBIN K1acc

Tema 4 (6 4.) HopmatuBHo-mpaBoBas 0a3a B cdepe ONMCAHMSA 3JIeKTPOHHBIX
JOKYMEHTOB

Lenv 3anamusa: gopmuposaHue npeocmasieHus 0 HOpMAMUEHO-Npasosoll base ¢ oobracmu
ONUCAHUS DTIEKMPOHHBIX OOKYMEHMO08

Dopma npogedenus — OUCKYCCUSL.

Bonpocwvl ons 06cyscoenus:

1. Hopmamueno-npagosas 6a3a onucanus MauuHOYumaemulx OOKyMeHmos.

2. Hopmamueno-npasoeas 6aza onucanus 31eKmpoHHbIX OOKYMEHMO8.

3. Ocobennocmu cmanoapmusayuu 60NPOCO8 ONUCAHUSL MAUUHOYUNACMBIX U INeKIMPOHHBIX
O0OKYMEeHMO08.

Konmponvuvie gonpocwi:


http://www.eos.ru/upload/Information%20Management_13-02_10-22.pdf
http://archives.ru/
http://www.rusarchives.ru/
http://pravo.gov.ru/
http://www.consultant.ru/
http://www.garant.ru/
http://www.kodeks.ru/
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1. Coenaiime 61600 0 HaAMUYUU U MEHOEHYUU PAZGUMUSL CUCTIEMbl HOPMATUBHO -NPABOGBIX
OOKYMEHMO8 N0 ONUCAHUIO DTIEKMPOHHBIX OOKYMEHMO8.

CnMcoK MCTOYHHMKOB M JINTEPATYyPbI:

- HICTOYHUKH OCHOBHBIE:

ISO 147212012 «Cuctemsl mnepefauyd JAaHHBIX U HMHQOpPMAMU O KOCMHYECKOM
npoctpancTBe. OTKpbITast apXUBHAsk HH(POPMALIMOHHAS CUCTEMA. DTaIOHHAS MOAETbY.

ISO 11799:2003 «1Hdopmarus 1 foKyMeHTaus — TpeOOBaHU s K XpaHEHH IO ap XU BHBIX U
OMOJIMOTEUHBIX MATEPHATIOBY.

I'OCT 7.70-2003 CHBMJI. Omnwucanue 0a3 JaHHBIX W  MalIMHOYUTAEMBIX
UH(OpMaIIMOHHBIX MacCUBOB. Cocras u 0003HaYeHHe XapaKTepUCTHUK.
http://docs.cntd.ru/document/1200035322

'OCT 28388-89. Cucrembl 00paboTkn uHMopManuu. JIOKyMEHTHI Ha MarHUTHBIX
HOCUTEISIX JTAHHBIX. Iopsnok BBINIOJTHEHUS u oOpalleHHus..
http://docs.cntd.ru/document/gost-28388-89

I'OCT 6.10.4-84. Tlpunanue rOpUIUYECKON CHIIBI JOKYMEHTaM Ha MAIlIMHHOM HOCUTENE U

MalllHOrpaMMe, CO3/1aBa€MbIM CpeaCcTBaMHU BBIUUCIIUTENbHOU TEXHUKH.
http//docs.cntd.ru/document/gost-6-10-4-84

I'OCT P 7.0.10-2010 (MCO 15836:2003) CHUBU]/I. HaGop smemMeHTOB MeTaJaHHBIX
"Ilyonuuckoe smpo". httpr//docs.cntd.ru/document/gost-r-7-0-10-2010-sibid

I'OCT P HUCO 15836-2011 MHudopmauuss u nokymentauus. Habop snemeHTOB
metaganabix Dublin Core. http://docs.cntd. ru/document/1200094388

roct p 54719-2011 ApXUBHUPOBAHHE  TEJICPATUOIPOTPAMM. Omucanue
Ay OBU3Yyal bHBIX MaTepuasosB. Crpykrypa MeTaJaHHbIX.
http://docs.cntd.ru/document/1200093850

I'OCT P HCO 23081-1-2008 CHUBU]I. Ilpomeccsl ympaBieHHS JIOKYMEHTaMH.
Merangannbie s JTOKYMEHTOB. Yactb 1. B1070:000200058
http://docs.cntd.ru/document/gost-r- iso-23081-1-2008-sibid

PekoMeH1aliuy MO0 KOMIUJIEKTOBAHUIO, YUETY W OPTaHU3ALMU XPAHEHUS 3JIEKTPOHHBIX
apXUBHBIX JOKYMEHTOB B apxuBax opranuzauuii. (Mcmomuutens — Bceepoccuiickuit HUN
JIOKYMEHTOBEICHU S u apXUBHOTO nena (BHUMAAN). URL:
http//archives.ru/documents/methodics.shtml

PexoMenanum mo KOMIIJIEKTOBAHMIO, YU4E€Ty M OpTAaHMU3AIUM XPAHCHHUS JJICKTPOHHBIX

apXMBHBIX JIOKYMEHTOB B TOCYIapCTBEHHBIX MW MyHHMIMNAIbHBIX apxuBax. URL:
http//archives.ru/documents/methodics.shtml

OyHKIMOHATBHBIE TPeOOBaHUS K WH(POPMAIIMOHHBIM CHCTEMaM apXWBOB JJICKTPOHHBIX
JIOKYMEHTOB OpraHHu3alui. Pocapxus, BHUMIOA/L 2014 T. URL:
http://archives.ru/documents/methodics.shtml

MeTonnuueckrne peKOMEHIAIMH 10 AJIEKTPOHHOMY KOTTUPOBAHUIO apXMBHBIX JIOKYMEHTOB

W YOpaBICHUIO TMONydeHHBIM HH(popMmanmonHsiM MaccuBoM / Coct. FO.IO. HOwmamesa.
M.: BHUUJI AL, 2012.
URL :http://archives.ru/sites/default/files/rekomend el-copy-archival-documents.pdf. Jlara
obpamenus 12.12.2013.

- JINTepaTrypa OCHOBHAA:

TuxonoB B. W. 3amaun apXMBHOIO XpaHEHHS 3JICKTPOHHBIX JOKYMEHTOB: M3 OIIBITA
LHAZIDHM // OteuectBennbie apxussbl. - 2010. - N 3. - C. 51-60.


http://docs.cntd.ru/document/1200035322
http://docs.cntd.ru/document/gost-28388-89
http://docs.cntd.ru/document/gost-6-10-4-84
http://docs.cntd.ru/document/gost-r-7-0-10-2010-sibid
http://docs.cntd.ru/document/1200094388
http://docs.cntd.ru/document/1200093850
http://docs.cntd.ru/document/gost-r-iso-23081-1-2008-sibid
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://archives.ru/sites/default/files/rekomend_el-copy-archival-documents.pdf.%20Дата%20обращения%2012.12.2013
http://archives.ru/sites/default/files/rekomend_el-copy-archival-documents.pdf.%20Дата%20обращения%2012.12.2013
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TuxonoB B. N. Metonuueckue pexomenaauu no padore [IAJIOHM c nokymeHTamu Ha
AJIEKTPOHHBIX HOcUTe X // BectHUk apxuBucta. - 2006. - Ne 4/5. - C. 447-449.

TuxonoB B.11. HopmatusHo-npaBoBast 6a3a 3J1€KTpOHHOIO JJOKyMeHToobopoTa B Poccun:
3aKOHOJIaTeNIbHbIE MHUIMATUBBI U 33J]aud Ha NepcrneKkTuBy. JJokymeHTanus B MHGOPMALlMOHHOM
obmiectBe: [Ipo0neMbl rocy1apcTBEHHOIO PErylupoOBaHUs JOKYMEHTALIMOHHOTO OOecredeHUst
yIOpaBJIEHUS MIPU MEpexoJie Ha 3JIEKTPOHHBIE TEXHOIOTUU. JIOKIaabl U COOOIEHUsI Ha BOCHMOI
MexnyHapoaHOW HaydHO-TIpakTH4YecKol KkoHdepeHuuu 21-22 wosi6ps 2001 r. — M., 2003.
C.111-131

Xpammnosckas H.A. Crannaptet UCO B obnactu ynpaienus fokymeHTamu //Information
Management. —2013. — Ne 2. C.10-22.

URL.: http://www.eos.ru/upload/Information%20Management 13-02 10-22.pdf.
- mepevYeHb pecypcoB HH(OPMALMOHHO-TEeJIeKOMMYHMKAIIMOHHON ceTn «HHTepHeT»,
HEeO00XO0AMMBIii VIS OCBOCHUS TUCHHMILIHHBI

®denepanpbHoe apxuBHOe areHTCTBO (PocapxuB) [DnekrpoHHbld pecype] / Denmep. apx.
areHTCTBO. - DJEKTpoH. AaH. — M., [2006-2014]. — Pesxxum moctyna: http://archives.ru/ — 3arm. ¢
JKpaHa.

ApxuBbl Poccun [DnekrponHbIi pecypc] /DeaepanbHOe apXUBHOE areHTCTBO. — DJIEKTPOH.
naH. — M. 2001-2016. — Pexxum gocryma: http//www.rusarchives.ru/ - 3ari. ¢ skpaHa.

l'ocymapcTBeHHas cucremMa mnpaBoBoi uHpopMmanuu. OQUIIMAIBHBI HHTEPHET-TOpTal

npaBoBoi MHpopManuu [DneKTpoHHBIN pecypc]. — DaekTpoH. maH. M., 2005-2016. Pexum
noctyma: http://pravo.gov.ru/. — 3ari. ¢ sxpana.

Koncynwsrantllmroc. CripaBouHasi mpaBoBasi cucteMa [DIIEKTPOHHBIN pecypc] /KoMmaHus
«Koncynperantllmtoc». —  Onekrpon. jman. M., 1997-2016. Pexum  gocryna:
http/Awww.consultant.ru/. 3arm. ¢ sxpana.

lapant.py. U dopmarimonHo-mipaBoBoi moptan [DnexkrpoHHbii pecypc] / OOO "HIIII
"TAPAHT-CEPBUC". — Dmnekrpon. man. M., [1990] — 2016. Pexum pocryna:
http/Awww.garant.ru/. 3ari. ¢ skpaHa.

Konmekc. HudopmanmonHo-ipaBoBasi cucreMa [OnekrpoHHBI pecype] /  3A0
Nudopmanmonnas xomnanus «Komekc». — DnexrpoH. pgan. 2016. Pexum nmocryma:
http//www.kodeks.ru/. 3ari. ¢ sxpana.

MarepuajibHO-TeXHUYECKOe 00ecneYeHue 3aHATHUS : KOMIIBIOTEPHBIN KI1acC

Tema 5 (2 4.) HopmaTruBHo-npaBoBasi 6a3a B cepe HCIOIb30BAHMA 3JIeKTPOHHBIX
JIOKYMEHTOB

Lenv 3anamus: gopmuposanue npeocmasieHusi 0 HOPpMAMUBHO-NPasosoll base 8 obracmu
UCNONBL308AHUS INEKMPOHHBIX OOKYMEHM 08

Dopma npogedeHuss — OUCKYCCUSL.

Bonpocwvi ons 06cyscoenus:

1. HopmamugHo-npasoeas 6a3a ucnonib308aHus MAUUHOYUMAEMbIX OOKYMEHM 08.

2. Hopmamueno-npagosas 6a3a ucnoib308aHus 31eKmMpOHHbIX OOKYMEHM08.

Koumponvuwsie sonpocul:

1. Coenatime 6v1600 0 HanU4UU U MEHOCHYUU PA3BUMUL CUCTEMbl HOPMAMUBHO -NPABOBLIX
OOKYMEHMO8 NO UCNOb308AHUIO INEKMPOHHBIX OOKYMEHMO08.

Cnmcok UCTOYHMKOB W JINTEPATYPbI

- HCTOYHUKH OCHOBHBIE:


http://www.eos.ru/upload/Information%20Management_13-02_10-22.pdf
http://archives.ru/
http://www.rusarchives.ru/
http://pravo.gov.ru/
http://www.consultant.ru/
http://www.garant.ru/
http://www.kodeks.ru/
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PekoMeHtaniuy M0 KOMILJIEKTOBAHMIO, Y4E€Ty M OpPTaHM3allMU XPAHEHUs AJIEKTPOHHBIX
apXMBHBIX JIOKyMEHTOB B apxuBax opranuzauuil. (Mcnomnurens — Bceepoccuiickuit HUU
JIOKYMEHTOBEICHU S u apXUBHOTO nena (BHUMOAN). URL:
http//archives.ru/documents/methodics.shtml

PexoMenanium mo KOMIUJIEKTOBAHHIO, YY€Ty M OpPTaHU3AIllUU XPAaHEHHS SJIEKTPOHHBIX
ApXMBHBIX JIOKYMEHTOB B TOCYAapCTBEHHBIX H  MyHHIMNAIbHbIX apxuBax. URL:
http://archives.ru/documents/methodics.shtml

- IUTEPaTypa OCHOBHAS:

TuxonoB B. M. 3amaum apXuBHOTO XpaHEHHS JJIEKTPOHHBIX JOKYMEHTOB: U3 OIIbITa
HAIDHM // OtevectBennsnie apxuBsbl. - 2010. - N 3. - C. 51-60.

TuxonoB B. N. Meronuueckue pexkomenaanuu no padore LIAIOHM c nokymeHTamu Ha
JJIEKTPOHHBIX HOcUTeNsX // BectHuk apxuBucra. - 2006. - Ne 4/5. - C. 447-449.

Tuxonos B.W. HopmaTuBHO-mpaBoBas 0a3a 3J1eKTpOHHOTO JOKyMeHTooOopoTa B Poccun:
3aKOHOJIaTeNIbHbIE MHUIMATHUBBI U 3a/1a4M Ha MepCcIeKTUBY. JJokyMeHTanus B HHQOPMALIMOHHOM
oOmectBe: IIpobremMbl rocyIapcTBEHHOTO PETYIHPOBAHUS JOKYMEHTAI[MOHHOTO OOecreueHus
yIpaBJeHUA MPU TEPexo/ie Ha dJEKTPOHHbIE TeXHONMOTHH. JloKiIaasl U COOOIIEHUS Ha BOCEMOM
MexnyHapoHONH HaydyHO-TIpaKTU4YecKol KoHdgepeHuuu 21-22 wosiOps 2001 r. — M., 2003.
C.111-131
- MepeYeHb PecypcoB HH(OPMALMOHHO-TEJIeKOMMYHUKAUMOHHON ceTH «HMHTepHETY,
HEO00XO0AMMBbI i IJISI 0CBOEHUS IUCHUILIHHBI (MOYJIs1)

OdenepanbHoe apxuBHOe areHTCTBO (PocapxuB) [DnekrponHbli pecypc] / Demep. apx.
areHTCTBO. - DJEKTPoH. AaH. — M., [2006-2014]. — Pexxum nocryna: http://archives.ru/ — 3arn. ¢
JKpaHa.

ApxuBsl Poccun [DnexrpoHHbI pecypc| /DenepanbHoe apXMBHOE areHTCTBO. — DJIEKTPOH.
naH. — M. 2001-2016. — Pexxum noctyma: http//mww.rusarchives.ru/ - 3ar. ¢ sxpana.

locynapctBenHas cucrema mpaBoBoil uH@opmaruu. OdQuIMambHBIM HHTEPH eT-TOpTajl
paBoBOM WHGpOpMaNMK [DIEKTPOHHBIN pecypc|. — DmekrpoH. maan. M., 2005-2016. Pexum
nocryna: http://pravo.gov.ru/. — 3ari. ¢ sxpaHa.

Koncynprantllntoc. CripaBouHast nmpaBoBasi cucteMa [DJIEKTPOHHBINA pecypc] /KomMmaHus
«Koncynprantllmroc». —  Onekrpon. gmadn. M., 1997-2016. Pexum  goctyna:
http/Awww.consultant.ru/. 3arm. ¢ sxpana.

I'apant.py. WHdopmanmonHo-npaBoBoii moptan [DnekrpoHHbI pecype] / OOO "HIIII
"TAPAHT-CEPBUC". — DOmnekrpon. pman. M., [1990] — 2016. Pexum pocryna:
http//Awww. garant.ru/. 3ar. ¢ skpaHa.

Kognekc. UH¢opmanmoHHO-IpaBoBast cucreMa [DJiekTpoHHBIH pecype] / 3A0
Nudopmanmonnas xomnanus «Konmekc». — DnekrpoH. pgaH. 2016. Pexum nocryna:
http/Awww.kodeks.ru/. 3ari. ¢ sxpana.

MarepuajibHO-Te XHHYeCKOe 00ecneyeHue 3aHATHS : KOMITBIOTEPHBIN Ki1acce

MeToanyeckue yKazaHus JUIsi 00y4aIOMMXCs M0 0CBOE HUKO TUCIUTIIHHBI
MCTO)II/I‘IGCKI/IG YKa3aHus NMpeaHasHauYCHbI IJI1 paluOHAJIBHOIO PaCpeaACICHUSA BPpECMCHU
CTyACHTA 110 BUAaM CaMOCTOATEJILHOU pa6OTLI " pasaciiaM JUCHHUITIINHBI. OHH CcOCTaBIAIOTCI HA
OCHOBE CBEJICHHI O TPYIOCMKOCTH IHCIHMIUIMHBI, €€ COJEpaHWM W BUJAaX pabOThI 1O e
M3YYCHHIO, a TakKe Y4eOHO-METOAMYECKOro M WHGPOPMAIMOHHOTO obecrniedeHus. B pasmen
BKIIIOYAIOTCS: PEKOMEHJAIMM TI0 U3YYEHHUIO JUCHMIUIMHBI (MOAYJEH) WM OTAETbHBIX


http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://archives.ru/
http://www.rusarchives.ru/
http://pravo.gov.ru/
http://www.consultant.ru/
http://www.garant.ru/
http://www.kodeks.ru/
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TEMaTUYECKU X Pa3esioB, BONPOCH M 3aJaHHs JUIsl CaMOCTOSTEIbHOW pPabOThI, MaTepUallbl,
HEOOXOUMBIE, JUISl TOATOTOBKU K 3aHSITUAM (pa3felibl KHUT, CTaTbH U T.1.).

Buo paoomut

Cooeporcanue
(nepeuensv 6onpocos)

Tpyooemko
cno
camocmos
menvHou
pabomut

(6 uacax)

Pexomenoauuu

Pasoen 1. Obwas xapaxmepucmuka HopmMamueHo-np
9eKMPOHHO20 apXU8a

agotl 6a3zvl cO30aHUA U QYHKYUOHUPOBAHUS

Tloozomosxa

K ceMumapy
1.

1.Cocmag ucmounuxogoti
bazvl no Kypcy.

2. HUcmopus paspabomiu
HOPMAamueHO-Npagosoli
baszvl 6 cghepe coz0anus u
DyHKYUOHUPOBAHUSA
91eKMPOHHO20 APXUBA.
3.0cHogHble  noHsamus,
UCNOIb3yemble 8
HOPMAmueHO-Npagosol
baze 6 cghepe cozoanus u
DyHKYUOHUPOBAHUSA

OJIEKMPOHHOCO apxuesda.

8

1. IIpu evinonnenuu 1-2o 3a0anus
PEKOMEHOYem sl CUCIEMAMU3UPO8ambs
8ce 8blABIeHHbIE UCOYHUKU N0 BUOAM U
0bpamumu 6HUMAHUE KAKUe OCHOBHbLE
B0NPOCHL 3aMPAUBAION UCMOYHUKY MO
UU UHOT 2PYNNbL.

2. Ilpu svinonnenuu 2-20 3a0anus
PEKOMEHOVIOMCS COCABUMb
XPOHONIO2UYECKUL NepeyeHb 8Cex
8bIABIEHHBIX HOPMAMUBHO-NPABOBHIX
O0OKYMEHMO08.

3. Ilpu evinonnenuu 3-20 6onpoca
DPEKOMeHOYemcs cCoOCmagums maoauyy:

1 cmonbey — nonsamue

2 cmonbey — HOpMAMUBHO-NPABOBOU
O0OKyMeHm

3 cmonbey — mpakmoska

Taxas mabauya nomodrcem npocieounms
960IOYUI0 ONUCAHUSL MEPMUHOB.

Cm. rumepamypy u ucmoyHuKu no Kypcy.

Paszoen 2. Hopmamueno-npagosas 6a3a é cghepe KOMNIEKMOBAHUS U IKCNEPMUIbL YEHHOCU
9NEeKMPOHHBIX OOKYMEHM 08

Toozomosxa
K cemMuHapy
2.

1.Hopmamusno-npasosa
A basa  IKcnepmusvl
yenHocmu
MAWUHOYUN AEMBIX
OOKYMEHMO8.
2.HopmamusHno-npasosa
A basa  IKcnepmu3vl
YEeHHOCmU  S1eKMPOHHBIX

OOKYMEHMO08.

14

Cocmasvme mabauyy

1. Hazeanue ooxymenma

2. Bonpocwr JL/], 3ampazueaemvle 6
O0OKyMeHme

Coenatime 6v1800bi:

1. Kakue 2naenvie 60npocol sKCnepmu3sbol
YEHHOCMU MAWUHOYUM AeMbIX U
9NEeKMPOHHBIX OOKYMEHM 08
3ampazuearomcsi 8
HOPMAmMuBHO-Npasosoll base.

2. Kaxue 6onpocwi Hedocmamouro
paspabomarvl 8 HOPMAMUBHO-NPABOBOL
base.

3. Kax coenacyromces medncoy cobou
HOPMAMUBHO-NPABoGble AKMbl.

Cm. rumepamypy u ucmoyHUKY K
cemunapy 2.

Pasoen 3. Hopmamueno-npasoeas basa 6 cghepe obecneuenus coxpaHnocmu u yuéma
NEeKMPOHHBIX OOKYMEHM 08
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Iloozomosxa

1.Hopmamuseno-npasosa

20

Cocmaevme mabauyy

Kk cemunapy | A 6asa  obecneuenus 1. Hazsanue ookymenma

3. coxpanHocmu U yuyéma 2. Bonpocwi obecneyeHnusi COXxpaHHocmu u
MAUUHOYUM AEMBIX yuéma, 3ampazcugaemvle 8 OOKyMeHme
OOKYMEHMO08. Coenatime 6v1800b1:
2.Hopmamueno-npasosa 1. Kaxue enagnvie gonpocel obecnevenus
s basa  obecneyeHnus COXpaHHoCmu u yuéma
coxpanHocmu u yuyéma MAWUHOYUMAEMBIX U DTIEKIMPOHHBIX
INEKMPOHHBIX OOKYMEHMO8 3ampasusaromcsl 8
OOKYMEHMO8. HOPMAMUBHO-Npagosoll base.
3.0cobennocmu 2. Kakue 6onpocer nedocmamouno
cmaunoapmu3ayuu Paspabomarvl 8 HOPMAMUBHO-NPABOBOL
60Npocos  obecneyenus base.
coxpamHocmu u yuéma 3. Kaxk coenacyromes medcoy cooot
MAUUHOYUM AEMBIX u HOPMAMUEHO-Npasosvie aKmol.
INEKMPOHHBIX Cm. aumepamypy u UCMOYHUKU K
O0OKYMEHM 08 cemunapy 3.

Paszoen 4. Hopmamusno-npaeosas 6asa 6 cghepe onucanus 31eKmpoHHbIX OOKYMEHMO08
Iloocomosxa | 1.Hopmamueno-npagosa 14 Cocmasbme maoauyy

K ceMuHapy
4.

5 basa onucanusl
MAUUHOYUM AEMBIX
O0OKYMEHMO08.
2.Hopmamueno-npasosa
A oasza ONUCAHUS
INEKMPOHHBIX
OOKYMEHMO08.
3.0cobennocmu
cmanoapmuzayuu
80NPOCO8 ONUCAHUSL
MAUUHOYUMACMBIX u
NEKMPOHHBIX
OOKYMEHMO08.

1. Hazsanue ookymenma

2. Bonpocwl onucanus, 3ampazusaemvle 6
O0oKyMeHme

Coenaiime 6v16000b1:

1. Kakue 2naenvie 6onpocel onucamnus
MAWUHOUUMACMBIX U DTIEKMPOHHBIX
OOKYMEHMO08 3ampasu8aromcs 6
HOPMAMUBHO-Npagosoll base.

2. Kaxue 6onpocwi Hedocmamouro
paspabomanvl 8 HOPMAMUBHO-NPABOGOU
base.

3. Kax coenacyromces medncoy cobou
HOPMAMUBHO-NPABOGbLE AKMbL.

Cm. ntumepamypy u ucCmoyHUKU K
cemunapy 4.

Pasoen 5. Hopmamugno-npasoeas 6asa 6 cghepe ucnonv308anust 21eKmpoHHbIX OOKYMEHMO8

Tloozomosxa

K ceMUuHapy
S.

1.HopmamusHno-npagosa
A 0aza  UCNOIL308aAHUA
MAUUHOYUM AEMBIX
OOKYMEHMO08.
2.Hopmamueno-npasosa
A 0aza  UCNOIL308AHUS
INIEKMPOHHBIX
O0OKYMEHMO08.

4

Cocmaevme mabauyy

1. Hazseanue ooxymenma

2. Bonpocul ucnonvzosanus,
3ampazugaemvle 8 0OKyMeHme
Coenatime 6v1600bi:

1. Kakue 2nagHvie 6onpocul
UCNOIL308AHUS MAUWUHOYUM AEMBIX U
9NEeKMPOHHBIX OOKYMEHM 08
3ampazuearomcsi 8
HOPpMAMUBHO-Npagosoll base.

2. Kakue 6onpocer nedocmamouno
Paspabomanvl 8 HOPMAMUBHO-NPABOBOTL
basze.

3. Kax coenacyromces medncoy cobou
HOPMAamueHO-Npasogvle aKmul.

Cm. rumepamypy u ucmoyHuKY K

cemunapy J.
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Hmoeo no
oucyuniutne

9.2. MeToan4ecKne peKOMeHIAMH N0 MOAT0TOBKE MICbMEHHBIX padoT
B pasnen BrIOYarOTCS TpeOOBaHUS K IOJATOTOBKE, COICPMKAHHIO, M O(OPMICHHUIO

NUCBMEHHBIX PadOoT MPEeayCMOTPEHHBIX Y4eOHBIM TUIAHOM HIIH pabouei mporpamMmoil (KypcoBast
pabota, 3cce, pedepar, HoKIaq U T.I1.)
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AHHOTAIUA

JucnumuHa «COJl kaK MCTOYHUK KOMIUIEKTOBAHUS 3JIEKTPOHHBIX apXUBOB)» BXOAWUT B
cocTaB dYacTd, (OpMUPYeMOW yJYacTHHKaAMU 0Opa30BaTENbHBIX OTHOINCHHH, OJ0Ka
JUCLUIUIMH Y4eOHOTo IjIaHa OakanaBpcKOM mporpamMmbl «OJEKTPOHHBIE AapXUBBI U
JOKYMEHTB» 10 HampasjieHHI0 noaroroBku 46.03.02 — JlokyMeHTOBelneHUE U
apXUBOBEICHMUE.

Llenp MUCHUIIIMHBI: TOATOTOBUTH BBIIYCKHHKA, OPUEHTHPYIOLIETOCS B COBPEMEHHOMN
OTEYECTBEHHOW NPaBOBOM M HOPMATHUBHOM 0a3e MO OpraHW3alUH XPAaHEHHS 3JIEKTPOHHBIX
JIOKyMEHTOB.

3amauy TUCLHUTUIAHBI:

® paccMOTpeTh OCHOBHBIE MEXKJIyHApOJHbIE W  HAIMOHAJIbHBIE MPABOBBIE  AaKTHI,
pErYJIMpYIOUE BOIPOCHI XpaHEHHUSI AJIEKTPOHHBIX IOKYMEHTOB;

®  DPAcCMOTPETh POCCUICKUE 3aKOHOAATEIBHBIE AKThl, PETYINPYIOIIME BOIPOCH XpAaHEHUS
AJEKTPOHHBIX TOKYMEHTOB;

® U3y4yuTh HOPMATHBHO-TIPABOBYIO 0a3y IO OpraHu3allid XpaHEHUs 3JIEKTPOHHBIX
JIOKYMEHTOB;

® [pPOCIEAUTh B3aUMOCBS3b OTEYECTBEHHONH M MEXKAyHApOAHOM MpaBOBOM  0a3bl,
PETYIINPYIOLIEN BOIPOCHI XpaHEHHUSI SJIEKTPOHHBIX TOKYMEHTOB;

® ONpeAcUTh HSTalbl, HaNpaBJCHUS W TEHACHIIUM PAa3BUTHS POCCHUIICKOM MPaBOBOM

HOPMAaTUBHOM 0a3bl, pEryJaupyroleil BONPOCHl OpPraHU3ally XpaHEHUs SJIEKTPOHHBIX

JIOKyMEHTOB

Jucuunnraa (MOyab) HarpaBiieHa Ha GOPMUPOBAHUE CIEAYIOUMX KOMIIETCHIIUH:
[1K-4.3 — O6sagath HaBBIKAMU 10 BHEJIPSHUIO CHCTEMBI JICKTPOHHOTO apXHBa OPraHU3AIMIH.

B pesynbraTe ocBOEHMS AUCITUTUIMHBI (MOTYs) OOyJarONMNACS TOKEH:
1. 3Harh TpPaBOBYIO M HOPMATUBHO-METOJMYECKYI0O 0a3y OpTaHH3allMd XpaHEHUs
AIIEKTPOHHBIX IOKYMEHTOB ¥ OpPraHHM3allu{ ApXUBOB JJIEKTPOHHBIX JOKYMEHTOB .

2. YMeTh aHaJIM3UMpOBaTh M JaBaTh OIIEHKY MPaBOBBIM HOpMaM B cdepe opraHuszanuu
XpaHEHUs SJIEKTPOHHBIX JOKYMEHTOB.

3. Bnaners moHMMaHuEM TEHAEHIIMU Pa3BUTHS POCCUICKOM MpaBOBOM HOPMATHBHOM 0as3bl,
peryiupyrouei BOIpOoCkl OPraHU3aALUN XPaHEHUS AIEKTPOHHBIX JIOKyMEHTOB.

Paboueil mporpaMmoii mpeaycMOTpPEHBI CAEAYIOIIME BUIbl KOHTPOJIS: TEKYIIMH KOHTPOJIb
yCIeBaeMOCTH B (opMe ydacTusi JAUCKYCCMM Ha CEMHHAape, KOHTPOJIBHOW paboThI,
IPOMEXYTOYHAs aTTecTalus B GopMe 3K3aMeHa.

OOmast Tpya0eMKOCTh OCBOCHHS AWCIUIUIMHBI COCTaBJISIET 3aueTHBIX eAWHUIbl, 114
yaca.



