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PaGouyas mporpaMmma Iy CHUIINHBI
1. IlosicHUTEJILHAA 3AIMUCKA

1.1. leap 4 321294 JUCHUTLITHHBI
Huctummaa «TEXHOJIOTY OLHU®POBAHUA B APXMBHOM JIEJIE» BxoauT B
coCTaB 4acTu, (hOpMHUpPYyEeMON y4acTHHKaMH OOpa30BaTEIbHBIX OTHOLICHWM, OJ0Ka AUCLMILTUH
yueOHOro IulaHa OakajaaBpCKOW MporpaMMmbl «IJEKTPOHHBIE AapXHBBl U JIOKYMEHTBD) IO

HanpasyieHUIo noaArotoBku 46.03.02 — JIokyMeHTOBEIEHUE U apXUBOBEJICHUE.

Ilenv Oucyunaunbl: TEOPETUUECKOE OCBOCHUE METOJOB U NMPHUKIATHBIX ac-
IEKTOB TaKUX BOIIPOCOB, KaK OLM(PPOBKA Pa3IMYHBbIX BUJOB APXUBHBIX JTOKYMEH-
TOB (TEKCTOBBIX, IPAQUUYECKUX U ayJUOBU3YaJbHBIX), MPOEKTUPOBaHUE (POHIOB
NI0JIb30BaHUsl, OpraHU3alisl yUeTa XpaHEHUs U UCHOJIb30BaHUs HU(POBBIX KOMUM
aApXUBHBIX JOKYMEHTOB, IPUMEHEHUE COBPEMEHHBIX MH(POPMALMOHHBIX TEXHOJIO-
T B ApXUBAX.

3adauu oucyunIuHbL.

e  OIpe/elieHHE MOHATUHHOTO anmnapara B 00JIaCTH TEXHOJIOTHI ouu(poBaHUs
aApXUBHBIX IOKYMEHTOB,;
®  aHAJIMU3 COBPEMEHHBIX HH()POPMALIMOHHBIX TEXHOJOTUHN U UX BIMSIHUS HA TEO-

PHIO U NMIPAKTUKY apXUBHOTO JIENa;
®  aHAJIW3 TEXHOJIOTMI OUU(PPOBKHU APXUBHBIX JOKYMEHTOB PA3JIMUHBIX BUIOB;

e  aHaNM3 HOcUTeslel HHPOPMAIIUU U YCTPOMCTB XpaHEHU JaHHbBIX Il 0Oec-

NEYECHUS APXUBHOTO XpaHEHUs IU(PPOBBIX KOMHI apXUBHBIX JOKYMEHTOB,
®  aHauW3 3apyOEKHBIX U OTEYECTBEHHBIX MPOEKTOB MO OUU(PPOBAHUIO APXUB-

HBIX JOKYMCHTOB.

1.2. (DopmupyeMbte Komnemenuyuu, a maKkyice nepeuens pe3yiomamaoe oﬁyuenuﬂ

Komnerenuus Nuaukaropsl Pe3yabTarsl 00yueHust
(kom u KOMIIETeHI i1
HAaUMEHOBAHUE) (xon m
HalMEHOBAHMUE)
[1K-4 I1K-4.3 3HATEL:
CniocobHOCTE OOnanath HaBIKAMH | G330 BEIif MOHATHHHBIH AIITAPaT B 0OIACTH
CO3/1aBaTh U BECTH |10 BHEJIPEHUIO




CHCTEMBI
JOKYMEHTAI[MOHH
oro obecreueHus
yIPaBICHUS
apXHUBOB Ha 0aze
HOBEHUIITNX
TEXHOJIOTHI

CHCTEMBI
SJICKTPOHHOI'O
apXrBa OpraHru3anuuu

TEXHOJIOIMM OLM(POBaHUs APXUBHBIX JOKY-
MEHTOB

BU/JIbl U XapaKTEPUCTUKH IJIEKTPOHHBIX JIOKY-
MEHTOB

COBpEMEHHbIE WH(OPMALIMOHHBIE TEXHOJIOTUU
B TCOPUU U NMPAKTUKE apXHUBHOTO Jela
3apyO€KHBI U OTEYECTBEHHBIN OIBIT B 00Ja-
CTH OM(POBAHUS APXUBHBIX JOKYMEHTOB
OCHOBHBIE 3apyOexkKHbIE U OTEUECTBEHHBIE MIPO-
€KTBI

METOJI0JIOTHIO U TEXHOJIOTHIO POEKTUPOBAHUS
($hoHI0B OTB30BaHUS C IU(PPOBBIMH KOMUSIMU
APXUBHBIX JTJOKYMEHTOB).

Bnaners:

HaBBbIKaMU PabOThI ¢ OCHOBHBIMH YCTPOMCTBA-
MU OIU(PpoBaHUS APXUBHBIX JOKYMEHTOB pa3-
JIMYHOTO BHUIA

HaBBIKAMU OpTaHU3alMKU paboT MO ydeTy 1nud-
POBBIX KOMUM apXUBHBIX TOKYMEHTOB IPHU
XPaHEHUU U UCTOJIb30BAHUH,

YMerTs:

BBIOMpATh IUPPOBOI hopmMat npeacTaBICHUS
ApXUBHBIX JTOKYMEHTOB (

BBIOMPATH pa3pelieHue Npyu CKaHUPOBAHUU
(OTOIOKYMEHTOB, MILTIOCTPALIMOHHBIX U Ipa-
(budyecKrX apXMBHBIX JOKYMEHTOB
OpPUEHTHUPOBATHLCS B TEXHOJOTUAX U BbIOOpE
YCTPOUCTB O1upoBaHUs JOKYMEHTOB Ha Oy-
Ma)KHBIX HOCUTENSAX, (POTOIOKYMEHTOB, (POHO-
JIOKYMEHTOB M BUAECOJJOKYMEHTOB
OpPUEHTUPOBATHCS B BEIOOpE HOcUTENsE HH(DOP-
Malliy WM YCTPOMCTBA XpaHEHUs JaHHBIX IS
MaccuBa HU(PPOBBIX KOMHH (3JIEKTPOHHBIX J10-
KYMEHTOB) IIPH CO3/1aHuU (POH/A TTOJIb30BaHUS




1.3. Mecmo oucyunaunst ¢ cmpyxkmype OOII 6axanaspuama

Huctunnuna "TexHonoruu onudpoBaHuss B apXUBHOM Jielie" OTHOCHUTCS K
gactH, (popmMHupyeMol ydacTHUKaMHU OOpa3oBaTElIbHBIX OTHOILIECHUH, OJOoKa AHC-
IUIUIMH y4eOHOro TulaHa OakajJaBpCKOM MpOTrpaMMbl «DJIEKTPOHHBIE apXUBBI U
JIOKYMEHTBD» T10 HampaBjeHUIO MoaArotoBku 46.03.02 — JIokyMEeHTOBEICHUE U ap-
XUBOBEJICHUE.

JI1st OCBOEHUS TUCHUILIUHBI HEOOXOIUMbI KOMMETEHIINH, CHOPMUPOBAHHbBIE
B X0Ji¢ M3yueHus cieayrommx aucruiuiid: "Madopmaruka”, "MudopmarmonHbie
TexHoJoruu', "ApxuBoBeneHue', "ApXxuBHble HHPOPMaLMOHHBIE pecypchl B MH-
tepHete"”, "CoBpemennnie T B apxuBHOM jerne.

B pesynbrate ocBoeHusa AucuuIuiHbl ' TexHonoruu oun@poBaHus B apXUB-
HOM Jiesie "' hOpMUPYIOTCS KOMIETEHIIMU, HEOOXOAUMbBIC NIl U3YyUEHUS CIIETYIO-
X auctuiuivH: "MHbopMaloHHbIe TEXHOJIOTHH U IOKYMEHTAIIMOHHOE o0ecte-
YEHUE YNpaBJICHUS B apXUBHOM Jeie”, "DIeKTpOHHBIE PECYPCHI: CO3AaHUE, MPO-
JIBIDKEHUE, WCIOb30BaHue', "DJIEKTPOHHBIE JOKYMEHThI B COCTaBE HCTOPHUKO-
KyJBTYpPHOTO Hacyienusi coBpeMenHoit Poccun”, "Teopust u mpakTuka myOauKauu
HUCTOPUYECKUX JTOKYMEHTOB B TPAIUIIMOHHOW M 3JIEKTpOHHOU (dopme"”, "Dmek-

TPOHHBIE APXUBHI'".



2. CTpyKTYypa IMCUMILIHHBI
CTpyKTypa IMCHUILTHHBI VIS 09HO-32049HO (GopMBbI 00yUeHHs

OO0mast TPyZI0eMKOCTh TUCHIUTIINHBI COCTABISIET 3 3a4CTHBIX eauHUIIBI, 114
qac., B TOM YHCJIe KOHTaKTHas paboTa oOydarommxcs ¢ npenogaBarenem 40 gac.,

camocTosTeNbHas paboTa obyJaroruxcs 74 Jac.

Bunsl yueOHoii paboThI
(B yacax)
KonTakTHas

Dopmsbl
TEKYIIETo
KOHTPOJISI

yCIeBaeMOCTH,
dbopma
MIPOMEXKYTOUHOU
aTTecTaluu (no
cemecmpam)

Ne Pa3nen
/0 | AUCUMUILIUHBL/ TEMBI

JlaGopaTopHbie
[IpomexyTou-
Hasl aTTecTalus
CamocrosiTenb-
Hasi paboTa

IIpakTueckue
BaHATHS

Jlexrun
CemuHap
BaHATHUS

OCHOBHEBIE NOHATHSI U
OTIPE/ICIICHUS

JOKJIaqg

'_\
e
e
NN

Teoperuueckue 0CHO-
2 | BBl oumdpoBanus 10-
KYMEHTOB

JIACKYyCCHS

Bunel apxuBHbIX [10- 1 1 2 KOHTPOJIbHAs
KymeHTOB. OcoOeHHO-
3 | cru omudpoBKH pas-
JIMYHBIX BHJOB apXUB-
HBIX JOKYMCHTOB

4 | Hocurenu nuHpopma- 1 2 2
LUK ¥ YCTPOKCTBA JIICKYCCHSI
XpaHEHHs JTAHHBIX

5 Amnanuns kadecTBa u
TEXHHUYCCKOT'0 COCTOA- 1 1 2
HHUA OIITUYCCKUX JTUC-
KOB

Jloxmnazg

6 | Texuomoruu ouuppo- 2 JTUCKYCCHSI
BaHUS ApPXUBHBIX (HO- 1 2
TOJIOKYMEHTOB

7 | Texuomoruu ouuppo-
BaHUsl apXUBHBIX (o- 1 1 2
HOJIOKYMEHTOB

8 | Texnomoruu ommppo-
BaHUS ApPXUBHBIX BU- 1 2 2
JIe0 ¥l KHHOJJOKYMEH-

TOB

9 | Texnomoruu ouuppo-
BaHMS APXUBHBIX TEK-
CTOBBIX JOKyMeHTOB U | 1 1 2
Hay4YHO-TEXHUYECKOU
JOKYMCHTAITHH

10 | OuudpoBanue yHu-
KaJIbHBIX U 0C000 1 2 2
[EHHBIX JOKYMEHTOB

11 | Opranu3zamus ydera
paboTsI 1o orudpoBa- 1 1 2
HUIO JOKYMCHTOB B
apXuBe

12 | Co3pmanue ponma
[I0JIB30BAHUA HA OCHO- | 1 1 2
BE LUPPOBHIX KOIHMII




APXUBHBIX JOKYMCH-
TOB

13

3apyOexHbIe U OTede-

CTBEHHBIC IPOSKTEITIO | 4 1 2
onu(pOBaHUIO APXUB-

HBIX IOKyMEHTOB

3ager 3aIiTa IPOeKTa
UTOTO: 20 20 74 114




3. Coneprxanue qMCUMILINHBI

1. Beeoenue. Ocnoenvle nOHAMUA U ONpeOeeHUA.

[Ipenmer, 3a1auun U cosiep>kaHue Kypcea.

[enu co3ganust 1MPPOBBIX KOMHI apXUBHBIX JJOKYMEHTOB.

[MudpoBas xomusi apXUBHOTO JIOKYMEHTA, SJIEKTPOHHBIA JIOKYMEHT, dJIEK-
TPOHHBIN apXWB, apXUB AJIEKTPOHHBIX TOKYMEHTOB. @OHJ MOJB30BaHUA U

CTPaxoBOU (hOH/I.

DBoJtonus HocuTene udpoBoi nHGOpMaIUu.

2. Teopemuueckue 0cHO8bl OUUPPOBAHUA OOKYMEHNO08

AHajsioroBoe u 1udpoBoe MpeAcTaBiIeHue T0KyMeHTa. JluckpeTusanus.
KBanToBanwue. 3amnuch B aitn nudposoit konuu. Bocnpousseaenue mudpo-
BOT'O MIPEJICTABJICHUS JOKYMEHTA.

®opMaThl HHPPOBOTO MPEACTABICHUS TOKYMEHTOB PA3IMYHOIO BU/IA.

3. Buowl apxugnuvix 0okymenmos. OcobeHHocmu ouuhposKu paiudHsvlx U006

apxXueHbvIX 00KYMEHM08.

TekcroBas U HAYyYHO-TEXHUYECKAsL TOKYMEHTALMA.
AyIroBU3yaIIbHBIE IOKYMEHTHI.
YHuKanbHbIE U 0CO00 1IEHHBIC TOKYMEHTHI.

Oco0eHHOCTH OLIM(PPOBKHU PA3TUYHBIX BUIOB apXUBHBIX JOKYMEHTOB.

4. Hocumenu ungopmayuu u ycmpoiicmea Xpanenus OaHHbIX

Hocutenu nndopmanuu u ycTpoicTBa XpaHeHUsl TaHHbIX. BeiOop onTuye-
CKUX TUCKOB JJISl JJIMTEIBHOTO apXUBHOTO XpaHEeHUs1 HHGOpMaIuu.
YcerpoiicTBa XpaHeHus JaHHbIX. [[porpaMMHO-TEXHUYECKNE KOMILJIEKCHI Xpa-

HCHUA JaHHBbIX.

5. Ananu3z Kauecmea u mexHuUUecK020 COCMOAHUA ONMUYECKUX OUCKOE



OcHoBubie kputepun orieHku coctossaust CD n DVD nuckos. Turbr ommbok
yteHus. CpeHUe ¥ MMKOBBIC 3HAYCHHS OIMMUOOK. AHAIM3aTOPHI KAYeCTBA
nvckoB. Cranmuu koHTposts kadectBa CD u DVD nuckos.

YcnoBus XpaHCHHUA JUCKOB.

6. Texnonocuu oyughposanus apxueHwvix ¢pomoooKymeHmos

Xapaxkrepuctuka GoToqoKyMeHTOB. [IpeacraBnenne n3o0paxkeHus B upo-
BOH (hopme.

OCHOBHBIE TUIIBI U XaPAKTEPUCTUKHN CKAHUPYIOMUX yCTPOUCTB. [loHsATHS
rJIyOWHBI 1BETA U ONTHYECKOM MIIOTHOCTH.

TexHuyeckoe U mporpaMMHOE 0OecTieueHIe TEXHOJIOTHN CKaHUPOBaHUS (o-
TOJOKYMEHTOB.

Br16op napameTpoB CKaHUPOBAHMSI HETATUBOB, TUATIO3UTUBOB U (hOTOTpa-
¢uit. Beroop dhopmara 3anucu 1udpoBoit konuu GoToA0KyMEeHTa B (haidi.

[udposas koppekuus u pectaBpaius GOTOJOKYMEHTOB.

7. Texnonozuu oyughposanusn apxueHvix hOHO0OKYMeHM 08

XapakTepucTuka apXuBHbIX (POHOAOKYMEHTOB. [IpeacTaBienne GoHOI0KY-
MeHTa B Lu(ppoBoil popme.

TexHuyeckue v MporpaMMHbIE cpeAcTBa oL poBaHus (HOHOJOKYMEHTOB.
Br16op mapametpoB 1udpoBoro npeodpazoBanus GoHom0KyMeHTa. Br1OOp
dbopmara 3anucu nudpoBoit konuu HOHOJOKYMEHTA B (haidi.

[TpuHLIMIIBI TOCTPOEHUS CUCTEMbI OLIU(POBAHUS U TEXHOJIOTHSI OLIU(PPOBAHUS

(hOHOIOKYMEHTOB.

8. Texnonozuu ouyugposanusn apxueHvix 6udeo U KUHOOOKYMEHM 08

XapakTepuCTHUKa apXUBHBIX BUIE0 U KHHOJOKYMEHTOB. [IpeacraBnenue Bu-

JI€0 U KUHOJIOKYMEHTOB B IM(poBOil popme.
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e  Texuuyeckue U MPOrpaMMHBIEC CPEACTBA OMIM(PPOBAHMS BUACO U KHHOIOKY-
MEHTOB.

e  Bri6op mapameTpoB udpoBoro npeodpazoBanus. Beioop dhopmara 3anucu
UG POBOI KOTIMH BHJICO U KHHOJAOKYMEHTOB B (paii.

e  [IpuHIHUIBI TOCTPOCHUS CUCTEMBI OITU(DPOBAHUS U TEXHOJIOTHUS OITU(DPOBAHUS

BHUJICO U KHHOAOKYMCHTOB.

9. Texnonozuu oyugpposanua apxueHviX MeEKCMOBbIX 0OKYMEHNO8 U HAYYHO-

MexXHUYeCcKoil OOKyMEeHmayuu.

e  (CucreMsbl pacno3HaBaHUsl TEKCTOB. PaKCUMUIIbHOE CKAHUPOBAHUE TEKCTOB.
CrenuanbHble CKaHEepbl sl CKAHUPOBAHUSI apXUBHBIX JIOKYMEHTOB.

e  OOopynoBaHHME CKAHUPOBAHUS aPXUBHBIX IOKYMEHTOB 0O0JIbIIOTO (popMara.

e  Bribop mapamerpoB ckanupoBaHus u ¢popmara (aiina.

10. Oyudghposanue ynuxanvnwvix u 0co60 yeHHBIX OOKYMEHM 08
e  Oco0EHHOCTH YHUKAJIBHBIX U 0CO00 IIEHHBIX aPXUBHBIX JOKYMEHTOB.
e  TpebGoBaHus K TEXHUYECKUM cpencTBam ouudpoBanus. [I[puMenenue crienu-

AJIbHBIX TEXHOJIOTUH OLIM(PPOBAHHUSL.

11. Opzanuzayus yuema pabomot no ouughposanuro 0OKymeHmaoe 6 apxuee

e  VYyer BUIOB padboT 1o o1u(PpoBKe apXUBHBIX TOKYMEHTOB Pa3IMyHOTO BHUJIA.

e Ilepenaya uudppoBbIX KONUI Ha apXUBHOE XpaHeHue. PopMbl yueTa, PopMbl
3aKa30B Ha U3TOTOBJIEeHUE MUGPPOBBIX Komuii. OdopMieHre TUCKOB ¢ IUdpo-

BbBIMH KOIIMSAMMU.

12. Co30anue ¢honoa nonvzoeanus na ocnose yUPPoOBbLIX KONUNL APXUBHBIX O0-
KYyMeHmog.
e  [IpuHUUIBI TOCTPOCHUS U CTPYKTYpa (HOHJA MOIH30BaHUS HA OCHOBE U PO-

BBIX KOITHM.
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o [louck undopmanuu B pouzae nonp3zoBanus. Bocnpousseaenue nuppoBbIx

KOIIHUH.

13. 3apyéescuvie u omeuecmeennvle npoeKmMvl O OUUPPOCAHUIO APXUBGHBIX O0-

KYyMEHm 06

e [IlIpoekt o ouudpoBanuio apxuBHbIX ToKyMeHTOB B CIIIA.

e  AHIIUMICKHE U 3alaJIHOEBPONEHCKUE MPOEKTHI 1O OLM(PPOBAHUIO APXUBHBIX
JIOKYMEHTOB.

e  Poccuiickue npoeKTsl 0 OUU(PPOBAHUIO APXUBHBIX TOKYMEHTOB.

o  [IpoekTsl o o1u(pOBaHUIO APXUBHBIX JOKYMEHTOB B (peepalbHbIX apXH-

Bax.

4. UnopmannoHHbie 1 00pa3oBaTeIbHbIC TEXHOJIOTUN

B cTpyKType AMCUMIIIMHBI PEKOMEHAYETCSI OCBOEHHUE TEOPETUYECKOTO, MPHU-
KJIAIHOTO Y TEXHOJIOTMYECKOr0 MoAyJier. [IepBbIii MOAYIIb BKIIFOYAET 3HAKOMCTBO
c 0a30BbIMU TOHSATUSMU M OIPEICICHUSMHU, CBSI3aHHBIMU C OlM(poBaHUEM ap-
XUBHBIX IOKYMEHTOB Pa3JIMYHBIX BUJIOB (TEKCTOBbIE, ayIMOBU3YyaJIbHBIE, Tpaduue-
CKHUE), SJICKTPOHHBIMHU JIOKYMEHTAaMHU, OCHOBAMH y4eTa U HCIOJIb30BaHUs OLU(PPO-
BaHHBIX KOIHUW apXWBHBIX JOKYMEHTOB, CTPYKTYpOil (poHIa MOiIh30BaHUS HA OC-
HOBE LIM(PPOBBIX KOMUM, TEOPETUUECKUMU OCHOBAMH OLM(MPOBAHUS TOKYMEHTOB.
OcBoenue Moy 0azupyeTcss Ha JeKIUax U npeseHtanusx (mpu stom 1o 30%
JEKIIMOHHOTO MaTepHalla Peajnu3yeTcsl B HHTEPAKTUBHOM JUCTAHIUOHHOM PEXKUME
oOy4eHus).

Brtopoii Moyb OpUEHTUPOBAH HA M3YYECHHE TEXHOJOTUM, 00OpYAOBaHUS U
POrpaMMHOr0 oOecredeHus: oLUU(PpPOBAHUS APXUBHBIX JOKYMEHTOB, a TakKe Ha
U3yY€HHE U aHaJIM3 OTEYECTBEHHOIO M 3apyOeKHOT0 OMBbITa 10 OLU(POBAHUIO ap-
XUBHBIX JOKyMEHTOB. M3yueHue O6a3zupyercs Kak Ha JIEKIIMOHHOM MaTepuale, Tak
Y Ha CAMOCTOSITEJIbHOM MOUCKE U U3y4eHUH uHpopMaluu (B ToM uucie u3 Muarep-
HeTa) Jui HanucaHus pedepatos. [Ipenmnonaratorcst 03HAKOMUTETBHBIE IKCKYPCUU

B apXMBBI U MPOBEJIEHNE JTUCKYCCUN Ha CEMUHAPCKUX 3aHATUAX (ripu 3ToM 110 40%
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O3HAKOMHUTEJBHBIX M MPAKTHUYECKHX 3aHATUNA PEaJM3yeTcsl B UHTEPAKTUBHOM pe-
xume o0yuenus). [nst paboTbl ¢ ceTeBbIMU pecypcaMu HEOOXOIuUM JOCTYI CTY-
JNEHTOB B MIHTEpHET.

Tpetnit MOTyJTb CBSI3aH C IPAKTUIECKUM OCBOCHHUEM TEXHOJIOTHH OIM(PPOBKU
apXUBHBIX JIOKYMEHTOB pa3inyHOro Bupaa. [IpoBomutca B dopme mabopaTOpHBIX
pabot Ha 0a3e KOMIIBIOTEPHOIO KJjacca, YKOMIUIEKTOBAHHOTO CKaHEpaMu U COOT-
BETCTBYIOILIUM IMPOTPAMMHBIM 00€CIIEYEHUEM.

CamocrosiTenbHas paboTa CTYIEHTOB CTPOUTCS HAa TOUCKE U HU3YYCHHUH
uHbOpMaIlii, 3HAKOMCTBE C JIUTEPATypOil, B TOM YHKCJE C MOMOIIBIO JOCTYyIa K
Hay4YHO-00pa30BaTEIbHBIM HHTEpPHET-pecypcaMm, a TakXkKe Ha MOATOTOBKE
pedepatoB U BHINOJHEHUH KOHTPOJbHBIX 3anaHuil. [[ns pa®oTsl C ceTeBbIMU
pecypcaMy HEOOXOAUM JIOCTYM CTYAEHTOB B IHTEpHET.

5. ®OHA OLIEHOYHBIX CPEACTB ISl TEKYIero KOHTPOJISA YCIIeBaeMOCTH

U POMEKYTOYHOM ATTECTALMH M0 HTOTaM OCBOCHMS M CHHUIIHHBI
5.1. Ilepeuenv KomnemeHnyuili ¢ yKazanuem manog ux opmuposanusn 6

npouecce oceoenun Oucuunfumbl

Ne Kounrposmpyemsie paznenst | Kox konTposupyemoii HaumenoBanue
n/n AU CHMIITUHBI KOMIIeTeHHH OIIEHOYHOI0 CPe/ICTBA
1 B mpouecce ocBoeHus I1K-43 KoHTposbHbIE BOIPOCH!,
TEOPETUYECKHUX MPpobiieM I1K-51 TECTHI, pedepar
2 Bo BpeMst KOMIIBIOTEPHOTO I1K-43 KonTtponbHbie paboThl
IIPaKTHUKyMa I1K-51

5.2. Memoouueckue mamepuaivl, onpeoensouiue npoyeodypsl OUeHUBAHUS
3HAHUIl, YMEHUIl, HAGLIKOG U ONbIMA OeAMeNbHOCIU

B kauecTBe meKywieco Koumpona WCNONB3YIOTCA Takue (GOpPMBbI, Kak
KOHTpPOJIbHBIE paboThl, pedepathl, pyOeKHOE U UTOrOBOE TeCTUpoBaHHE. DopMoi
NPOMENHCYMOYHOI ammecmayuu sSBISEeTCS 3a4eT.

Jliig monydeHus 3aueTa 00y4aronuiicst B cymMmme J10JKeH HaOpaTh He MeHee 50
6amnoB u3 100 Bo3MOXKHBIX (MTOroBOo€ TecTupoBaHue — 30 O6aIOB, ABa PyOEHKHBIX
TeCTUpOBaHUsS — 1Mo 15 0aymioB, KOHTpoJibHAsS pabota — 20 Gamnos, pedepar — 20

0asIoB).
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CoBokymnHblii pe3ynbrar (Makcumym 100 0amioB) KOHBEpTHUpYETCS B

TPAJUIIMOHHYIO IIKAJIYy OLEHOK M B IIKaly OLEHOK EBpPOIENCKOW CUCTEMBI

nepeHoca u HakoruieHus kpeauTtoB (European Credit Transfer System; manee —

ECTS) B coOTBETCTBUYU C TAOJIUTICH:

100-0amnbHas TpaaHionHas mKaa IIkana
[IKaa ECTS
95 -100 A
8394 OTJINYHO B
68 — 82 XOpOIIIO 3a4TEHO C
56 — 67 D
50 55 yJIOBJICTBOPUTEIBHO E
20 - 49 HE FX
0_19 HEY/IOBIICTBOPHTENILHO | =
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5.3. Onucanue noxkazameneii u Kpumepuee ouenueanusn Komnemenuuﬁ Ha

PAa3iuuHbLX Imanax ux 4)op.znupoeanuﬂ, onucanue wKajli ouenuesanusn

Texymmn KOHTPOJIb.

[Ipu orlleHMBaHWK KOHTPOJIBHOW pabOThl YUUTHIBAKOTCS IMOJTHOTA BBIIOJIHEHUS

BaﬂaHHﬁ, JJOT'HMYHOCTD paCCY)KI[eHI/Iﬁ 11 000CHOBAHHOCTh BBIBOJOB:

CCJIM 3a/IaHKEC BBIITOJIHCHO HE MOJIHOCTHIO M (MJIN) TOMYIIEHBI CEpbe3HbIC
omunoOKkH — oreHka 5—10 6amios;

€CJIH 3aJaHKE BBIMTOJTHEHO, HO UMEIOTCS OIIMOKHU B PACCYXKIACHUS U
HWHTEpIIpeTaluy BbIBOIOB — olleHka 10—15 6anmos;

€CJIH 3aJaHKE BBITOJIHEHO MOJTHOCTHIO, B PACCYKICHHUSIX U MHTEPIPETAIINH
BBIBOJIOB HET NMPUHITUITHATIBHBIX OIMUOOK, TIPH TOM, YTO BO3MOYKHBI

HeOOJIBIIINE HETOYHOCTH — olleHKa 15—20 GauioB.

[Ipy ouneHuBaHuM pedepara yUUTHIBAIOTCS  IOJTHOTA  BBINOJHEHUS

MOCTaBJICHHOM 3aJa4H, JOTHIYHOCTb paCCY)KI[GHHﬁ 1 000CHOBaHHOCTH BBIBOIOB:

€CJI 3a/IaHKE BBITOJTHEHO HE TTOJTHOCTHIO U (MJIH) TOMYIIEHBI CEPhe3HbIC
ommnOKu — onenka 5—10 6amoB;

€CJIM 3a/IaHKE€ BBIMOJIHEHO, HO UMEIOTCS OIMOKH B PACCYKIACHUS U
WHTEpIpEeTaluu BeIBOAOB — orleHka 10—15 6anos;

€CJIH 3aJaHKE BBIMTOJTHEHO MOTHOCTHIO, B PACCY)KICHHUSIX U HHTEPIPETAINH
BBIBOJIOB HET NMPUHIIUTIUATIBHBIX OMUOOK, TIPU TOM, YTO BO3MOYKHBI

HeOOJIBIIINE HETOYHOCTH — o1leHka 15—20 Gaios.

B mpouecce pyOeKHOTO TECTUPOBAHUS CTYACHT JIOJDKEH OTBETHTh Ha TpU

YCTHBIX BONpoOca mnpenojaBatens. Kaxaplii OTBET OLIEHMBAETCS MAaKCUMyM B 5

OaJI0B (aHAJTIOTUYHO MATUOAIIILHOM IIKaJle OI[EHOK).
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IIpomexxyrounas arrecranus (3a4er)

[Ipu npoBeeHnM NPOMEKYTOUHOM aTTECTALMU CTYAEHT JOJKEH OTBETUTH Ha

ABa BOIIpOCa, HCpBBIfI — TCOPCTHUYUCCKOI'O XapaKTepa, BTOpOﬁ — IPAKTHYICCKOIO

Xapakrtepa).

HpI/I OLOCHUMBAHMWM OTBCTA Ha TCOPETUYECCKUIM  BOIIPOC IMMPUMCHAIOTCA

CICAYIOIINEC KPUTCPUU OLCHKHU!

TEOpHsl OCBOEHA (parMeHTapHO, UMEIOTCS TPyObIe OIIMOKH B OTBETE —

OIICHKa 10 5 0aos;

TEOpHsI OCBOEHA HE MOJHOCTHIO, JIOMYIIEH Psijl OMUO0OK — oreHka 5—10
0aoB);

TEOpHsl OCBOEHA B TIOJHOM 00Bbeme, — orieHka 10—15 Ganos.

HpI/I OLICHUBAaHNM OTBCTA Ha HpaKTI/I‘-IGCKI/Iﬁ BOIIpOC IIPUMCHAIOTCA

CJIEIyIOLIME KPUTEPUH OLIEHKHU:

HaBBIKU MTPAKTHUUECKON pabOThl OCBOEHBI HEAOCTATOUYHO, OTBET COACPIKUT
rpyoObie OIMOKHN — OIIEHKA JI0 5 OaJIOB;

HaBBIKU MTPAKTHUUECKON pabOThl UMEIOTCS, HO OTBET HEIOJIOH U (UJIN)
COZICPXKUT PsJT OMHOO0K — orieHka 5—10 6aos;

OTBET MOJIHBIN, TOKA3bIBAET BHICOKUI YPOBEHb OCBOCHHUS HaBBHIKOB
MPAKTUYECKON pabOThI, XOTS MOTYT IIPUCYTCTBOBATH HEOOIBIIINE HETOYHOCTH

— ortenka 10-15 Gayuios.

5.4. Tunoewie KOHmMpOJibHble 3a0anus uiu Unoble mamepuaiinl,

Heo0xo0umble O OWEHKU 3HAHUI, YMEHUll, HABbIKO6 U (uniu) onvima

oessmenvbHoCmu

HDI/IMCDHaH TCMATHUKA Ded)eDaTOB IO AMCIHUIIJINHEC.

OnudpoBKa TEKCTOBBIX U ayJUOBU3YaTbHBIX JOKYMEHTOB.

[TpoexTsl 10 co3mannio (PoHa MOTB30BAHUS C TU(DPOBBIMU KOMHSIMU apXUB-

HBIX JTJOKYMCHTOB.

OnudpoBka ayAMOBU3yaIbHBIX TOKYMEHTOB.
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Bompocs! k 3auety

CoBpeMeHHbIE HH(POPMALMOHHBIE TEXHOJIOTMH U WX BIHMSHUE HA TEOPHUIO U
IPAKTUKY apXUBHOT'O JEa.

Bupl apXUBHBIX JOKYMEHTOB M OCOOEHHOCTH UX OLIM(PPOBAHUSI.

®opmatsl (paiinoB MUGPOBBIX KOMHM TEKCTOBBIX JOKYMEHTOB W MX OCOOCH-
HOCTH.

®dopmatsl aitiaoB 1UdPOBHIX KOMUNH POTOTOKYMEHTOB M KX OCOOCHHOCTH.
®dopmatsl paitiaoB UGPOBHIX KOMUNH POHOIOKYMEHTOB U X OCOOEHHOCTH.
dopmartsl ¢aitnoB UGPOBHIX KOMUN BUACOJOKYMEHTOB H UX OCOOCHHOCTH.
Xapakrepuctuka HocuTenel nudgpoBoi nHpopmanuu. TUITBI 1 KOHCTPYKLIHS
ONTHYECKUX JUCKOB.

OnTrueckue JUCKU JJIsl apXUBHOTO XpaHEHUs WH(OpMaLUu.

TexHonorun oMppPOBKU Pa3IUUHbIX BUAOB IOKYMEHTOB

[TpuHIMIBl TOCTpOEHUS (POH[A MOIB30BAHUA C HU(POBBIMU KOMUSIMH apXUB-
HBIX JJOKyMEHTOB.

[TpoekT no onudpoBke apxuBHbIX JOKyMEeHTOB B CILIA.

OcHoBHbIe non0)keHus oTyeta HanmronansHoro apxusa CIIA no HUP "Cu-
cTeMa HU(PPOBBIX U300PAKEHUI apXUBHBIX TOKYMEHTOB C XpaHEHHUEM Ha OII-
TUYECKUX JUCKaX' .

[IpoekTsl 1o olM(ppoBaHKIO apXUBHBIX TOKyMeHTOB B PTAHT/I.
Oco0OeHHOCTH OUM(POBAaHUS APXUBHBIX JOKYMEHTOB HAyYHO-TEXHUYECKOH
JIOKyMEHTAI1H.

DBOJIIOLHS TOHATHS 3JIE€KTPOHHBIN JOKYMEHT.

[Tpunanmmner Bei6opa TunoB DVD u CD nuckoB [uid JUIUTETHHOTO apXUBHOTO
XpaHEeHUs] THPOPMALIUH.

YcTpoiicTBa XpaHeHHsI JTaHHBIX.

[Tpunuune! noctpoenus AUIIC Ha ayaunoBusyanabHble TOKYMEHTHI ¢ UX LU Q-

POBBIMH KOITHAMMU.
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6. YueOHO-MeTOAMYeCcKOe U HH(pOPMALITHOHHOE
o0ecrneyeHue TMCHUNIMHBI:
6.1. Cnucok ucmo4HuKo8 u aumepamypol

@) OCHOBHbBIE UCHOYHUKU.

OcHOBHBIE TPaBHIIa pabOTHl FOCYJAPCTBEHHBIX apPXUBOB ¢ KUHO(POTOHOHO10-
kymeHTamu. M., ['maBapxuB CCCP, 1980. C. 43, . 2.2.4.

['OCT P 7.0.2-2006. KoHcepBanusi JOKyMEHTOB Ha KOMIAKT-AUCKaX.
OcHoBHBIE NpaBuiia pabOTHI TOCYJaPCTBEHHBIX apxuBoB PD. M., 2002.
Pocapxus. UndopmanmonHoe nucbmo ot 16 aexadps 2004 r. "O HEKOTOPBIX
BOIIPOCAX COXPAHHOCTH JOKYMEHTOB MpPU OpPraHU3allud UX KOMUPOBAHUS C

IPUMEHEHUEM  COBPEMEHHBIX  3JIEKTPOrpaUyecKux  CKaHUPYIOUIUX

ycrpoiicts": CUD® OHHTU BHUN AL Ne 11819.

0) ochosnasn rumepamypa:

boyxsro3 I'., bpar [I., Xeitrep A. Onrtuueckue AUCKOBbIe cucteMsbl. llep. ¢
aaria. M.: Pagno u cBs13p, 1991. 280 C.

I'enpoBuu @.A. [{udpoBbie JOKYyMEHTHI: MPOOIEMBI 00ECIIEYEHHUS] COXPAHHO-
ctu // BectHuk apxuBuncta. 1998. Ne 1(43). C. 120-122.

Hobpycuna C.A., I'annueBa C.A., Tuxonosa U.I'. O coxpanHoctu unpopma-
UM Ha ONTHYCCKUX KOMITaKT-auckax // HayuHno-texHudeckass wHpOpMAIIHS.
Cep. 2. Undopmarmmonnsie mporecchl U cuctemsl. 2003, Ne 5. C. 29-32.
3anmae [.3. Ananu3 cooTBeTcTBUS ITU(POBON KOMHUU apXUBHOTO JTOKYMEHTa
opuruHany // Texanka kuao U Tenepuaeams. 2003. Ne 12. C. 4344,
Koporee 1. Hekotopbsie 0COOEHHOCTH CKaHUPOBAHMS ISl MOJAUTpadUU.
[kAk). XKypHan o mupoBom ausaitae. 1998. Ne 1. C. 116-1109.

Maneimes M.U., [Twmmnuyk M.U., Ycrunos B.A., IllanomuukoB A.C. Tex-
HOJIOTHS OIU(POBLIBAHUS ayTUOBH3YaTbHBIX JOKYMEHTOB // TeXHHKaA KHUHO U
teneBuaeHus. 1996. Ne 4. C. 16-21.

Mengenesa I'.A., Pxesxun B.P., Illanmomumnkos A.C., 3anaes I'.3. Co3manne

9KCIICPUMCHTAJILHOI'O MAaCCHBA IMMOJIHOTCKCTOBBIX KON HA ONTHYECKHUX JAuC-
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Kax // OnTuyeckue JUCKU U UX ucnoibp3oBanue B apxuBax. M.: 'AC Poccun,
PHUIIK/I. 1993. C. 42-47.

[Tnmumayk M.U. [IpuMeHeHne KOMIBIOTEPHON TEXHOJIOTHHU 3aIlMCU JTAHHBIX
Ha CD-R mist obecnieuenns coxpanHoCTH (HOHOA0KYMEHTOB // TeXHHKa KHHO
u tenesuaeHus. 2001. Ne 2. C. 40-42.

[Mumumayk M.HA., Kopocrenes FO.B., Jluctotun A.Il. IIpuMeHeHne KOMIIbIO-
TEPHOU TEXHOJIOTMM KOMHPOBaHUSA HMH(OpMALUMU ISl 0OECIICUEHHsS] COXpaH-
HocTH (hoHOOKYMeHTOB // OTeuectBenHbIe apxuBbl. 2000. Ne 2. C. 51-54.
[Tyuunnuna JILA., T'y6aitnymaun P.M. MHCTpyKIMS MO CO3/aHUIO DJIEKTPOH-
HBIX KOIUW (POHIA MOJIB30BaHUsI 0CO0OO0 IIEHHBIX M YHUKAJIBHBIX JIOKYMEHTOB
[leHTpanbHOrO rOCyJapCTBEHHOT0 apxuBa Y aMypTckoi Pecyomnuku, 2004.
Pekomennanuu 1o co3gaHuio OnUGpPOBaHHBIX KOMUK (OHIA MOJIB30BaHUS
doro u ponomokymento / M.U. ITunmumuayk, A.H. banakupes, I'.3. 3anaes,
A.IL JIucrorun. BUHUTU PAH. 81 C. gen. B8 BUHUTU 25.01.10, Ne 24-
B2010.

TuxonoBa N.I'., JJoopycuna C.A., I'annueBa C.A., Benukanosa T.J]. Oco-
OCHHOCTH XpPaHEHHSI ONTHUYECKUX KOMIIAKT-IUCKOB B YCJIOBHUSAX apXWBOB M

ouobanorexk, 2003.

8) OOROTHUM ENbHAA TUMEPAmMYPa:

banakupes A.H. HoBslil Bua qokymeHToB B coctaBe ApxuBHoro douaa Poc-
cuiickoit peneparuu // Bectauk apxusucra. 2004. Ne 3-4 (81-82). C. 39-54.
3anaes I'.3. IIpoekt o co3ganuto MHTEpPHET-KATAIONOB apXHWBHBIX KUHO- U
dorogokymentoB // Texuuka kuno u tenepuaenuns. 2003. Ne 11. C. 42-45.
3anaes ['.3. Ynanennsiit poH1 moJb30BaHus HA OCHOBE VIHTEpHET-KAaTalIoroB
// BectHuk apxuBucta. 2004. Ne 3-4 (81-82). C. 54-60.

3anaes ['.3. Ananu3 u kiaccudukanus dJIeKTPOHHBIX JOKYMEHTOB // BecTHHK
apxusucta, 1999. Ne 2-3 (50-51). C. 60-69.

3anaes I'.3. Bonpockl hopmMupoBaHust 3JIEKTPOHHBIX apXUBOB U UCIOJIb30BA-
HUS 3JIEKTPOHHBIX JOKYMEHTOB // VI MexayHapoaHas Hay4YHO-TIpaKTHYeCcKas
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koH(epenuus "'JlokymeHnTanus B MHQOPMALIMOHHOM OOIIECTBE: SJIEKTPOHHOE

JEJOMPOU3BOACTBO U 31eKTpoHHbIN apxuB'. M.: BHUNUIIA/L, 1999,

3anaes ['.3., boukoB O.M., Measenes B.M., [llanomnaukoB A.C. [Tpoektupo-

BaHMe 0a3 JMaHHBIX MO KuHOoMHGopMmanuu // Marepuanbl MexayHapoaHOM

koH(pepennmu "MHbOpMaMOHHBIE TPOAYKTHI, MPOLECCHl M TEXHOJIOTHH .

BUHUTU. 1996. C. 133.

Hazapos M.B., IIpoxopos IO.H. Metoasr mudgpoBoii 06paboTKu U miepenadn

peueBbix curHanoB. M: Paguo u cBs3b. 1985. 175 C.

2) npozpammHoe obecneueHue
Adobe PhotoShop
Adobe FineReader

0) oazvl Oarmbtx, um[)opmauuouno-cnpaeolmbte U NOUCKOe6ble cucnemal

AMUIIC na apxuBnble fokymeHTsl PTAHT/I ¢ ¢ poBbIMU KOTIUSAMH.

7.CoctaB nporpammuoro odecneuenus (I10), coBpemeHHbIX NPodecCHOHANBHBIX 0a3

nannbix (b/]) m nngopmannonno-cnpasounsie cucrem (MCC)

e 1. Ilepeuenb Bl u UCC (k m. 6.2)

Nen HanmenoBanue
/n
1 | MexnayHapoaHble pedepaTuBHble HayKomeTpudeckue bJl, mocTynHble B paMKax
HaloHaILHOM nmoanucku B 2020 T.
Web of Science
Scopus
2 | Ilpodeccuonanbubie momHoTeKcTOBBIE B/I, MOCTymHBIE B paMKax HallMOHAIBHOM
noamnucku B 2020 T.
Kypuaner Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals
Kypnanst Taylor and Francis
3 | [IpodeccrnonanpHbIe MOTHOTEKCTOBBIC B]]

JSTOR

W3 nanus o o0IIeCTBEHHBIM U TYMaHUTAPHBIM HAayKaM
OnekTponHas oubnmoreka Grebennikon.ru

¢ CocraB nporpammuoro obecneyenus (I10) (x n. 7)
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Nent Haunmenosanue I10 [IpousBoauTens Crnoco6 pacmpoctpaHne-

/m HUS (TUYeH3UOHHOe UTU

€c80000HO pacnpocmpa-

Hsemoe)

1 Adobe Master Collection CS4 Adobe JIMIIEH3HOHHOE
2 Microsoft Office 2010 Microsoft JTUICH3NOHHOE
3 Windows 7 Pro Microsoft JIMIIEH3MOHHOE
6 SPSS Statisctics 22 IBM JIUIEH3HOHHOE
7 Microsoft Share Point 2010 Microsoft JIMIIEH3MOHHOE
8 SPSS Statisctics 25 IBM JIMLEH3UOHHOE
9 Microsoft Office 2013 Microsoft JTUICH3NOHHOE
10 | OC «Anbst O6pazoBanue» 8 00O «bazanpt CIIO | nuieH3noHHoe
11 | Microsoft Office 2013 Microsoft JIUIEH3HOHHOE
12 | Windows 10 Pro Microsoft JIMIIEH3MOHHOE
13 | Kaspersky Endpoint Security Kaspersky JIMIEH3UOHHOE
14 | Microsoft Office 2016 Microsoft JINIEH3VUOHHOE
15 | Visual Studio 2019 Microsoft JINIEH3UOHHOE
16 | Adobe Creative Cloud Adobe JTUICH3NOHHOE
17 Zoom Zoom JIMLIEH3UOHHOE

8. ObGecneyenue 00pa3oBaTEJILHOIO MPOLECCA AJIsI JIMI C OTPAHNYEHHBIMH
BO3MOKHOCTSAMM 310POBbSI 1 HHBAJIN/I0OB

B X0[4€ peajin3daiu AUCHUIIIIMHBI UCITIOJB3YIOTCA CICAYIOMUC NOIMOJIHUTCIIBHBIC
MCTOBI O6y‘I€HHH, TEKYLICTO KOHTPOJIA YCIICBAEMOCTHU U HpOMe)KYTOHHOﬁ aTTeCTalluu
06yanOHIHXC$I B 3aBUCUMOCTHU OT UX HHAUBUAYAJIbHBIX OCOOCHHOCTEH:

® IS CIEMNBIX U CIIA00BUIAAIINX:

- Jleknmuu O(GOPMIIIOTCS B BHJE JJICKTPOHHOTO JIOKYMEHTA, IOCTYITHOTO C TIOMOIIBIO
KOMIIBIOTEpA CO CIEeNHUaTN3UPOBAHHBIM MPOTPAMMHBIM 00ECTICUCHUEM;

- THCHbMCHHBIC 3aJIaHUs BBIIOJHSIOTCS Ha KOMIBIOTEPE CO CICIHATU3NPOBAHHBIM
MPOrpaMMHBIM 00€cTiedeHUEM, UM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- o0ecrnieunBaeTCsl MHIUBUIyAIbHOE paBHOMEPHOE ocBelieHue He meHee 300 Jirokc;

- Q7S BBINIONHEHUS 3aJlaHusl TMPH HEOOXOJMMOCTH MPENOCTABISAETCS YBEIHMUMBAIOIIEE
YCTPOMCTBO; BO3MOYKHO TaKKE UCITOJIb30BAHUE COOCTBEHHBIX YBEITMYHUBAIOIINX YCTPOHCTB;

- IUCbMEHHBIE 3a/1aHusl OPOPMIIAIOTCS YBEIUYEHHBIM HIPU(TOM;

- 9K3aMEH ¥ 3a4€T MIPOBOISTCS B YCTHOW (DOpPME HMITH BBITIOTHSIFOTCS B TUCBMEHHOH (hopMe Ha
KOMIIBIOTEPE.

® JUIS TIIYXHUX U CIA0OCIBIMIAIINX

- JeKmuu O(OpPMIISIOTCS B BHUAC JJICKTPOHHOTO JOKYMEHTa, JMOO TIPEIOCTaBIISETCS
3BYKOYCHIIMBAIOIIAS anlaparypa HHANBUIYAILHOTO TIOJTb30BaHUS;

- MIACbMEHHBIC 3aJIaHUS BHITOTHIIOTCS Ha KOMITBIOTEpPE B IMUCBMEHHOH (hopMe;

- OJK3aMeH M 3a4€T MPOBOJATCS B MUCHBMEHHOW (opMe Ha KOMITBIOTEpPE; BO3MOKHO
poBeJIcHUE B OpMe TeCTUPOBAHUS.

e IS JTUI] C HAPYIICHUSIMU OMOPHO-IBUTaTEILHOTO anmapara:

- JleKiuu O(GOPMIIIOTCS B BHJE JJICKTPOHHOTO JIOKYMEHTA, IOCTYITHOTO C TIOMOIIBIO
KOMIIBIOTEpA CO CIEeNUaTN3UPOBAHHBIM MPOTPAMMHBIM 00ECTICUEHUEM;
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- TNHUCHBMEHHBIC 33JaHUS BBINOJHAIOTCS HAa KOMIBIOTEPE CO CHEIHMAIH3UPOBAHHBIM
IPOrpaMMHBIM 00€CIIEYEHHEM;

- 9K3aMeH M 3a4€T MPOBOAATCS B YCTHON (hOpMe MIIH BBITIOIHSIOTCS B TUCBMEHHOU (hopme Ha
KOMIIBIOTEPE.

[Tpu HEOOXOMMMOCTH MpeyCMaTPUBACTCS YBEITUUYEHUE BPEMEHHU ISl TIOATOTOBKU OTBETA.

IIponenypa  mpoBeaeHUs ~ IPOMEXYTOUHOM — arrectanuu  uid  OOy4aroLIUXCs
YCTaHABIMBACTCSI C Y4YETOM HUX HHIUBUAYAIbHBIX TICUXO(PH3MUECKUX OCOOEHHOCTEH.
[TpomexyTouHas aTTecTalysi MOKET IPOBOAUTHCS B HECKOJIBKO 3TAIIOB.

[Tpu mpoBeneHNH NPOLEAYPHl OLCHUBAHUS PE3YNbTaTOB OOYYEHHUs MPEAyCMaTpUBACTCS
UCIIOJIb30BAaHME TEXHUYECKHUX CpEACTB, HEOOXOAMMBIX B CBS3M C HMHIAMBUIYaJIbHBIMU
0COOCHHOCTSAMHU 00yYaroIuXcs. DTU CPEACTBA MOTYT OBITh NPEAOCTABICHBI YHUBEPCHUTETOM,
WJINA MOTYT UCIIOJIb30BAThCSI COOCTBEHHbBIE TEXHUYECKHE CPECTBA.

[IpoBeneHre mpoUEAYpbl OLIEHUBAHHUA  PE3YIbTaroB  OOy4eHHUS  JOMyCKAaeTcsl C
UCIIOJIb30BaHUEM JAMCTAHIIMOHHBIX 00pa30BaTeIbHbIX TEXHOIOIHH.

ObecneunBaeTcs A0CTYN K MH(POPMAIMOHHBIM U OMOIMOrpauueckuM pecypcam B CETH
WutepHer Ui Kaxaoro oOydarouierocs B (opMmax, aJalTHPOBAHHBIX K OrpaHMUYEHMSIM HX
3JI0POBBSI ¥ BOCTIPHSITHS HHPOPMALIH:

® JUIs CJICIBIX U CIa0OBUIAIIUX:

- B ICUATHON (pOpME YBETUUCHHBIM HIPUPTOM;
- B (hopme 31EKTPOHHOTO TOKYMEHTA;

- B popme ayauodaiina.

e U IIIYXHX U clIabocibIIIaluX:

- B IeyaTHOH opme;

- B (hopme 31EKTPOHHOIO TOKYMEHTA.

e Ui o0yYaroIuXxcs ¢ HapyIIEHUIMU OIIOPHO-ABUraTeIbHOIO arnmapara:
- B IeyaTHOH opme;

- B (hopme 31EKTPOHHOTO TOKYMEHTA;

- B popme ayauodaiina.

VY4eOHble ayAUTOPUH JUIs BCEX BUAOB KOHTAKTHOW M CaMOCTOSATENBHON paboThl, HAydHas
O6u0IMoTEKa M MHbIE MOMEIIEHUS JUIsl 0OyueHHs] OCHAIIEHbI CIELHAIbHBIM 000pYZI0BaHHEM U
y4eOHBIMH MECTaMH C TEXHUYECKHUMH CPEICTBAMU OOYUCHUS:

® IS CJIENIBIX U CIIa0OBUIAIIUX:

- YCTPOMCTBOM JJIsl CKaHUPOBaHUs U uTeHus ¢ kamepoit SARA CE;

- mucrieeM bpaiinst PAC Mate 20;

- npunTepoM bpaitns EmBraille ViewPlus;

e U TIIYXHX U claboCibIIIaInX:

- aBTOMATHU3MPOBAaHHBIM pPAa0OYMM MECTOM JUISI JIIOJEH C HapylIeHHeM Ccliyxa |
C71a00CTIBIIIAIINX;

- aKyCTUYECKHI YCUIIUTENb U KOJIOHKH;

e Ui o0yYaroImuXxcs ¢ HapyIIEHUIMU ONIOPHO-ABUTaTeIbHOIO arnmapara:

- IEPEABMKHBIMU, PETYIUPYEMbIMH 3proHoMuueckumu napramu CH-1,

- KOMIIBIOTEPHON TEXHUKOMN CO CIIEUAIbHBIM IPOrPaMMHBIM 00€CTIEYeHUEM.

9. [lepeueHb yueOHO-METOAMYECKOTO o0eceYeHusI
JJISl CAMOCTOATEIbHOI Pa0doThl 00y4arOmIuXcs
7.1. Ilnanvt nabopamopHuiX 3aHAMUN U MemOOuU4ecKue YKa3aHus no
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opcaHuzauuu u npoeeoenum

Ne Ne paznena HaumenoBanue 1ab0paTopHbIX paboT TpynoemkocTs
/a IIUCUAIUINHBL (dac.)
1 6 CkaHupoBaHHe apXUBHBIX (POTOTOKYMEHTOB — 4
HEraTHBOB
9 6 CkaHupoBaHHe apXUBHBIX (POTOTOKYMEHTOB — 5
TTO3UTUBOB
3 7 OnmdpoBka apxXuBHBIX POHOJOKYMEHTOB 6
4 8 OnudpoBka apXUBHBIX BHICOJJOKYMEHTOB 6
5 9 OnudpoBka apXUBHBIX TEKCTOBBIX JOKYMEHTOB 6

Ienp 1a00paTOPHBIX PAOOT

3akperyieHre 3HaHUi MO TEOPETUUYECKHUM OCHOBAM OLM(POBKU TEKCTOBBIX H
ayJMOBHU3yalIbHBIX apXUBHBIX JOKYMEHTOB. [IpakTudyeckoe OCBOCHHE TEXHOJIOTHIMA
OLX(POBKU Pa3IMUHBIX BUJIOB apXUBHBIX JTOKYMEHTOB. [loyueHHne HaBBIKOB pa-
OO0TBHI C TEXHUYECKUMH CPEACTBAMHU U NMPOrPAMMHBIM O0ECIIEYEHHEM OLU(PPOBKU
apXUBHBIX TOKyMEHTOB. OpHEHTHpPOBAaHUE B BOIIpocax obecredeHust nHpopMaru-
OHHOTO 00CTy>KMBaHHUs Ha 6a3e MacCMBOB U(POBBIX KOIMHUH, a TAKXKE B BOIIPOCAX
U pPOBON KOPPEKIIMU U pecTaBpalfii JOKyMEHTOB Ha YpOBHE HHU(POBOI KOIHUH.
3HAKOMCTBO C OpraHu3alyel yueTra U XpaHeHusl HU(POBBIX KOMUM B apXxuBe. 3Ha-
KOMCTBO C OCOOEHHOCTSIMU PabOThI (0OpalleHuns1) C apXUBHBIMUA JJOKYMEHTaMU MIPU
orupoBKe.

JlaGopatopHbie paboThl OOBEAUHSIIOT TCOPETHUCCKHE, METOINYSCKUE 3HAHUS
U TPaKTUYECKHe HABHIKK. B pe3ynbpTaTe BBHIMOIHEHHS JTa0OPAaTOPHBIX paboT CTy-
JICHTHI TOJYy4YalOT COBOKYITHOCTh 3HAHHM, HAaBBIKOB M YMEHUI, HEOOXOIUMBIX IS
MIPOBEJICHNUS U OpraHu3aluu padoT Mo nudpoBOMY KOMUPOBAHUIO TOKYMEHTOB B
apXuBax pa3jIMYHOTO YPOBHS, CO3/IaHUI0 (DOHIOB MOJIB30BaHUS Ha HU(POBBIX HO-
CUTEJISIX U JIEKTPOHHBIX APXUBOB, a TAK)XKE aPXHUBOB AJIEKTPOHHBIX JOKYMEHTOB.

Bb160op Tem 1abopaTopHbIX pabOT — CKAHUPOBAHUE apXUBHBIX (DOTOTOKYMEH-
TOB (HEraTMBOB M MO3UTHBOB PA3JIMYHOIO pa3mepa), olu(ppoBKa apXUBHBIX (HOHO-
JOKYMEHTOB ¥ BUCOJOKYMEHTOB, a TAK)K€ CKAaHUPOBAHNE TEKCTOBBIX TOKYMEHTOB
— OTIpECINACTCS aKTyaIbHBIMU B HACTOSIIIIEE BpEMs MOTPEOHOCTAMU apXHUBOB U 3a-

Ja4aMu, CTOSIIIIUMHY TIEpEl apXHUBaMH B MOBBIIIEHUHU () PEKTUBHOCTH HHPOPMAIIH-
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OHHOTO OOCTYKMBaHUS MOTpeOUTENe apXUBHON TEKCTOBOM M ayIHOBU3YalbHOMN
uHpOopMaLren.

[Ipu mnpoBeneHUU Ja0OPATOPHBIX PAOOT HCMOIB3YETCS KOMIUIEKCHO-
¢ponTanbHas Gopma mpoBereHHs padoT. PaboThI BBHIMOMHAIOTCS Ha OCHOBE ap-
XUBHBIX JIOKYMEHTOB, MpeasiaraeMbIX mpernogaBareneM. [lo oxoHuanuu nadopa-
TOpPHOM paboThl CTyACHT (Tpymma) TOTOBUT OTYET O PE3yJIbTaTax, MOITYYEHHBIX
IIPY BBIMTOJTHEHUH JIA0OPATOPHOU PabOTHI.

JlabopaTopHble 3aHATUSI MPOBOAATCS Ha TexHuueckoil 6aze AU PITY u

PTAHT/L
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MartepuajlbHO-TEXHUYECKOE obecneueHue J'Ia6ODaTODHLIX 3aHsaTui. [lepeueHn

HWCHOJIL3YEMOT0 000PYIOBAHUS

1.

AmmapaTHOE U MPOrPaMMHOE 00ECTICUeHUE CHCTEMBI OITU(POBKH apXUBHBIX
(G oHO U BUICOAOKYMEHTOB
AnmapatHoe obecrieueHue:
®  YCTPOWCTBA BOCIPOM3BEICHHUS aHAIOTOBBIX JOKYMEHTOB (2HAJIOTOBBIT
MarHuTooH / BUACOMarHUTO(OH);
®  BBICOKOIIPOU3BOIUTEIbHBIN MEPCOHATBHBIN KOMITBIOTEP (B KOMILJIEKT
KOTOPOTO BXOJAT 3BYKOBasl KapTa / KapTa BUe03aXBaTa, MUIIYIIAN AHC-
KOBOJ);
®  AKyCTHYECKHE KOJOHKH.
KomMmneiotep 10JKeH 0TBEYaTh CIAEAYIOIUM TPEOOBAHUSM:
° MPOLIECCOP C TAKTOBOM yacToTOM HEe MeHee 1 ['T;
e O3V He meHee 256 MO;
e  JIMCKOBOE MpOCTpaHcTBO HE MeHe 20 ['0;
e  omeparnuonHbie cucteMbl Windows u Linux.
CrrertnanbHoe mporpammuoe odecredenue s OC MS Windows:
®  IporpaMMHOE OOeCIleueHHE YIpaBICHUs MPOIECCOM ITpeodpa3oBa-
HUA CUTHaNa B IUPpOBYIO (popMy, aHanu3a u 00pabOTKu (HanpH-
mep, SoundForge, CoolEdit);
e mporpamma, obecneunBaroas 3anmuch CD-R u DVD-R nuckos
(mampumep, Nero Burning Room);
®  Mmporpamma Jijisi U3roToBIeHUs 00s10keK (Hanpumep, Nero Cover
Designer);
e  mporpamma s nmpoBepku omm6ok C1 u C2 nns CD-R, PIE u PIF
s DVD-R (manpumep, CD-DVD Speed);
®  mporpamma Jijisl YIpaBieHUs YCHICHHEM U MUKIITUPOBAHUEM BXO/I-

Horo curHaia (Bxoaut B coctae OC Windows).
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CrrennanbpHOE TiporpammHoe obecriederue st OC Linux:

nporpaMma yrpasJieHHs IPOIIECCOM MPeoOpa30BaHus CUTHAIIA B
g poByio hopMy, aHaIu3a U 00padoTku (Hanpumep, Audiacity,
Snd);

nporpamma, obecrnieunaromas 3anuck CD-R u DVD-R auckos
(mammpumep, Nero Burning Room for Linux, k3b u tpebyembie O1o-
JIUOTEKH);

mporpaMma JJis U3roToBJIeHHs 000xek (Hampumep, Cover, Open
Office);

nporpaMma Jjisl YIpaBJieHHs YCHICHHEM U MUKIITHPOBAHUEM BXO/I-

Horo curHana (Hampumep, Kmix, Aumix).

ArmapaTHoe U MPOrpaMMHOE 00eCIieYeHNEe CUCTEMBI OLU(PPOBKH aAPXUBHBIX

CI)OTO N TCKCTOBBIX TOKYMCHTOB

AmnmapaTHoe oOecrieYeHueE:

MOHHUTOP BBICOKOT'O Pa3pEIICHUS C TUIOCKUM SKPAHOM pa3MepoM II0
nuaro”anu ot 17 nroiMoB U Belie (1ar Mmacku — He 6osee 0.25 MM,
yacToTa OOHOBIIEHUS dKpaHa — He MeHee 85 ['11 mpu pasperieHuu
skpana 1280x1024, nonoca mpomyckanusi — e menee 200 MI'1);
BBICOKOIIPOM3BOIUTENBHBIN KOMIIBIOTEP Ha 0a3e mpoueccopa ¢ Tak-
TOBOM yacTtoToil He MmeHee | I'Ti (Bumeokapra 101KHA COOTBET-
CTBOBaTh XapaKTEPUCTUKAM MOHHUTOPA);

IaHmeTHeIA ckanep A3 "Epson Expression 10000 XL";
cnaia-ckanep Nikon Super Coolscan 5000 ED;

IIBETHOM J1a3zepHbId puHTEp Tuma "Samsung CPL-550".

[IporpammHuoe obecrieyeHue:

ornepanuonHas cucrema MS Windows;
JMIIEH3UOHHOE MPOTPaMMHOE O0ecIieueHe CKaHepa;
nporpamMma oOpMIICHHS BHEIITHEH YITAKOBKU ONMTHYECKUX THCKOB

(marmpumep, Nero Cover Designer);
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nporpaMMHoe ooecrieuenue FineReader 8 u Beime.

nporpamma Adobe Photoshop Bepcuu ot 5.0 u BIIIIe.

MoxeT ObITh MCIOJIb30BaHA OJIHA W3 MPOTrpaMM CKaHUPOBAHUS, UMEIO-

aras OoJbIIHE CCPBUCHBIC BO3MOKHOCTH, ITO3BOJIAIOIIHC IIOBBICUTL Ka-

4eCTBO CKAaHMPOBAHUS U COKPATUTh ero Bpems (Hampumep, SilverFast Ai

).

Texandeckue cpencTaa orudpoBKH POTOTOKYMEHTOB JTOJDKHBI 00ECIIeYnBaTh

HpO(i)GCCI/IOHaJIBHOEE CKaHHUPOBAHUC U UMCTH CIICAYIOIIUC ITapaMCTPHhI:

Onrtuueckas MIOTHOCTh CkaHepa D >4

Paspermienne 4000 dpi

PGKOMGH,Z[YCMBIC THIIBI CKAHCPOB

Jlns mrenounsix Hocutenei — Nikon Super Coolscan 5000 ED

onrtuveckoe paspemeaue 4000 dpi;

16-pa3psiiHblit aHanoro-u(poBoit mpeodpa3oBaTeb;

BBICOKAsI POU3BOIUTEITHHOCTE;

OBICTPBIN aBTO(OKYC M OBICTPBINA MPEABAPUTEIIBHBINA TPOCMOTD;
ckopoctHo# uaTepdeiic USB 2.0;

aNropuTMBbl 00PAOOTKH N300paKEHUH C IIBETHBIX HETaTUBHBIX (DO-
torienok: Digital ICE4 Advanced (ymenbinaeT 3¢ HeKThl MbUTH 1
napanuH), Digital Roc (BoccTaHaBMBaeT BBIIIBETIINE [IBETA),
Digital Gem (cHmxkaet 3¢ dhekt 3epauctocty mieHku), Digital DEE
(YyBENMMYMBaeT AETaIbHOCTh N300paKEHUS B HEJJOOKCIIOHUPOBAH-

HBIX WJIH TIEPEIKCIIOHUPOBAHHBIX 00J1aCTSX);

s boromoxkymenToB — Epson Expression 10000 XL

dbopmat ckanupyemoro marepuana A3+;
ontuyeckoe pasperenue 2400 x 4800 dpi;

oInTHYecKas IIOTHOCTH — 3.8D;
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e rnyOuHa niBeta — 48 OuT;

e  ckopocTh pabotsl: U/6 Texker A4, 300 dpi — 13 c/ctp.; nuBeTHOE (O-
to A4, 300 dpi — 22 c/ctp. [Ipu HCITOIB30BaHUA CITAMT-MOTYJIS:
cimaiig 24x36 MM, 1600 dpi — 50 cexyna, neratus 24x35 MM, 1600
dpi — 81 cekynna;

e unrepdeiic IEEE1394, USB 2.0;

®  BO3MOXHOCTh YCTAHABJIMBATh JOMOJHUTEIBHO MOIYJIH: CIIal/-
MOJTYJIb JUUIsl CKAHUPOBAHUS TMPO3PAYHBIX OPUTHHAIIOB (TUICHKA,
CTeKJ10) (hopmaTom cBhIIe 35 MM; aBTOMOAATIUK, KOTOPBIHA ITO3BO-
JSET YBEIWYUTH IPOU3BOAUTEILHOCTD, 00SCIICUNBast TAKSTHOE

CKaHUPOBAHNEC TOKYMCHTOB.

TexHuueckue CPCACTBA IICPBUIHOI'O HAKOINJICHUA U XPAHCHU A HI/I(i)pOBBIX KO-

1905041

YKECTKHUE TUCKH TMOBBIIIICHHON HAJICKHOCTH;

CUCTEMBI XpaHEHUs JaHHBIX MoJIKItouaembie yepe3 USB-nopT (Hampu-
Mep, BHEIIHUM KeCTKUM Tuck O6obinoi eMkocTH (1 TO u 6osee) Tumna
WD);,

ONTUYECKHE IUCKH, CTICIIMAIBHO TIPEeIHa3HAYCHHBIC TS T0JTOBPEMEH-

HOT'O XpaHCHMU:A.

VYyet paboTbl 0 OUU(PPOBKE APXUBHBIX JTOKYMEHTOB

Kaxxnomy aucky npu 3anucu MHGOpMAaIMK MOCIEI0BATENbHO IO MOPSiA-
Ky IIPUCBAUBAETCS CBOM YUYETHBIA HOMED.

B kaxnpiii koHTelHep "jewel case™ BkiaapiBaeTcst 00J105KKa, HA KOTOPOU
yKa3aHbl HOMEP JMCKa, CIIMCOK UMEH 3aliCaHHBIX (haiijIoB ¢ YKa3aHUEM
ux oobema. [l poHO M BUICOIOKYMEHTOB YKa3bIBA€TCS BPEMs UX BOC-
MPOU3BEJCHHUS B MUHYTaX U CEKyHJ1ax (MHUH: CEK).

Nwmsa daiina dopmupyeTcss U3 apXUBHOTO HOMEPA aHAJIOTOBOTO JOKYMEH-
Ta. (17 OHOIOKYMEHTOB, NMPU HEOOXOIUMOCTH, JOMOJHUTEIBHO YyKa-
3BIBAETCS] HOMEP TOPOKKH MarHUTHOMU JICHTHI).
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L ]_[I/ICprBBIe KOIIMU YYUTBIBAKOTCA B CAMHUILAX YUCTA U CAMHUIAX XPaHC-

Husi. O0beM IUPPOBBIX KONUM yuuThiBaeTcs B MO.

e 3a eqUHUILY XpaHEeHUs pUHUMaeTcsi HocuTenb nHdopmaiuu (CD-R unu

DVD-R) nuck. 3a equHuily ydera NMPUHUMAETCS OJWH WM HECKOJIBKO

¢dainoB, TPEACTABIAIOMMIX 00pa3 HMCXOMAHOTO JOKyMeHTa. Kaxmgomy

JMCKY TIpUCBaMBaeTCs CBOM ydeTHbI HOMep. Hymepanus auckoB ocy-

IICCTBJLICTCA ITOCIACAOBATCIIBHO ITIO IIOPAAKY IIPpH 3allMCM HAa HUX HH-

dbopmanmu. Mms daitna onpeaensiercs apXuBHBIM HOMEPOM HCXOTHOTO

JOKYMCHTA
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TPOHHBIX KOMU (POHJA MOIB30BAHHUS OCO0O0 IIEHHBIX U YHUKAIHHBIX
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PazyaTounbie MaTepUabl

Komnuu APXUBHBIX 6YMa}KHBIX U ayAUOBHU3YAJIbHBIX TOKYMCHTOB U3 (bOHIIOB

PT'AHT/I, apxuBoB Oopranuzanuii.

[punoxeunue. [Ipasuia oOpamieHus ¢ TMCKaMU

1. Ilpm BbIHUMaHUU IUCKA M3 KOPOOKH TPHUICPKUBANUTE €ro yKa3aTeIbHBIM U
OOJNBIITMM TaNbIIAMU JIEBOM PYKH 3a BHEITHEE peOpo MUCKa, a yKa3aTelIbHBIM
najgblEeM IPaBOM pyKH HaXXUMaiTe Ha (PMKCUPYIOLIEEe KOJIbIO B YIAKOBKE.

2. bepexHo obparmaiiTech ¢ TUCKOM:

e  He m3rudamre;

®  HE [lapanaure;

®  HE UCIOJBb3YHTE PYUKY, KapaHJall Uil MapKep JjIsi OTMETOK Ha JUCKE;
®  HE OCTaBJSHTE OTIEUYATKH MAJIbIIEB HA paboueil TOBEPXHOCTH JIUCKA;

®  HE NPUKIECHUBANTE APIbIKY HA JTUCK.

3. Bo3sppamaiite 1uck B KOpoOKy cpa3y MocCJjie€ UCTI0JIb30BaHMUS.

4. W36eraiiTe nmonagaHus MbLIH, BJIard U TPs3U Ha JUCK.

5. TlpuGeraiiTe K YUCTKE AMCKA TOJBKO B CIy4yae, €CJIM I'PsI3b WJIM MbLIb BUHA.

BBITHpaﬁTe JUCKH OT IIbIJIIM, OTIICYAaTKOB IIAJIBIICB, IIATCH U KUJIKOCTHU YU CTOMU
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TKaHbBIO U3 XJIOTKA JBWKEHUSIMU 0 PaJnyCy OT IIeHTpa K kparo. Eciu cyxas
YHCTKa He momoria, To ucnoiw3yiire CD/DVD — oummaromiee cpeacrtso,
U30MPOINUIIOBBIN CIUPT WUIIM METAHOJ, HAHECEHHBIN Ha TPSIKY.

OOeperaiiTe TUCK OT HArpeBa, BO3JEHCTBUS MPSMOTO COJTHEYHOTO CBETA U

APYIruX HCTOYHUKOB OIITUYCCKOI'O U yanpa(bI/IOJIGTOBOFO N3JIYUYCHU].
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7.2. Memoouueckue yKazanusa 0131 00yHAIOWUXCA NHO  OCBOCHUI)
OUCUUNIUHBL

Camocmoamenvhana paboma HAUEICHA HA PACUIMPEHUE TEOPETUUECKUX
3HAHUW U NPAKTUYECKUX HABBIKOB HA OCHOBE UTCHUSI PEKOMEHAYEMOM JINTEPATYPbI
M 3HAKOMCTBa C HAay4yHO-O0Opa30BaTEeIbHbIMU TEMATUYECKHUMH HWHTEPHET-
pecypcamu.

JIJisi TOATOTOBKHU K JICKITUSAM, CEMHHApaM, Ja0OpaTOPHBIM W KOHTPOJIBHBIM
paboTaM, a Takke K MPOMEKYTOYHOM aTTeCTAllMU CTYACHTHl UCIOJIb3YIOT CIUCKU
MCTOYHUKOB M JIMTEPATYPhI, MaTepuaibl JEKIUH W Mpe3eHTAluld IO JaHHBIM
TeMaMm, CIHCOK BOIPOCOB K 3a4eTy, IMIaHbl JJAOOPATOPHBIX PabOT, METOJUYECKUE
yKazaHusi U jJuteparypy K HuMm. CaMocTodTeNbHasg padoTa MOXKET BBIMOIHATHCA

CTYJICHTOM B OMOJIMOTEKE, B KOMIIBIOTEPHOM KJIacCe WM JIOMA.

Bun padotsl Copep:xanue TpynoemkocTh Pexomenmauuu
Iloaroroska k Jiek- Tembl 1-3 (cMm. Tema- | 4 yac. CM. CIIMCOK JIUTEpaTyphl U UHTEPHET-
1M 1o Temam 1-3 | THuecKHid IIaH) pecypchl 0 JaHHBIM TeMaM
[TogroroBka k py- 2 yac. CM. CITUCOK JIUTEPATyphl U MaTepHUabl JeK-
6e’KHOMY TeCTHUpO- LM TI0 TAaHHBIM TeMaM
BaHMIO 110 TeMaM 1-3
IloaroroBka k Jiek- Temsr 4-5 (cMm. Tema- | 4 yac. CM. CIIMCOK JIUTEpaTyphl U UHTEPHET-
UM TI0 TeMaM 4-5 | TUYeCKHil MyiaH) pecypchl 10 TaHHBIM TEMaM
[TogroroBka k py- 2 yac. CM. CITUCOK JIUTEPATyphl U MaTepHUabl JeK-
6e’KHOMY TeCTHUpO- LM TI0 TAaHHBIM TeMaM
BaHUIO 110 TeMaM 4-5
IMoaroroBka Kk nek- Tems1 6-9 (cMm. Tema- | 8 gac. CM. CIIHCOK JTUTEPaTyphl, MaTepPHAIbI JICK-
UM 1 J1ab. pabo- TUYECKHUU TIIIaH) U 1 METOANYeCKHEe yKa3aHus 10 J1abopa-
Tam 1o TeMam 6-9 TOPHBIM paboTaM MO JaHHBIM TeMaM
IMoaroroBka kK KOH- 6 gac. CM. CIIUCOK JTUTEPATypBl U MaTEPUAITBI JICK-
TPOJIGHOM IO TeMaM U 110 JaHHBIM TeMaM
6-9
IMoaroroBka k Jek- Temsbr 10-12 (cm. Te- | 6 gac. CM. CIIUCOK JIUTEPaTyphl U HHTEPHET-
M 1o temam 10- | MaTH4YecKuil riaH) pecypcsl 1o JaHHBIM TeMaM
12
ITonroToBka K Jek- Tema 13 (cm. Tema- 2 yac. CM. CIIMCOK JIUTEPaTyphl U HHTEPHET-
1uu 1o teme 13 TUYECKUH TUTaH) pecypchl 10 TaHHOU TeMe
[ToaroroBka pede- 8 uac. CM. CITUCOK JINTEPATYPhI, MaTepHalbl JEK-
parta LM ¥ IPUMEpPHBIE TeMbI pedepaToB
[ToxaroroBka k mpo- IIucbmeHHBII 3a4eT 18 gac. CM. KOHTPOJIbHBIE BOMIPOCHI TIO KYpCy
MEXYTOYHOH arTe-

CTalMH
Hroro no kypcey 60 uac.
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AHHOTALUA

Hucuunnuua "TexHomorun onugpoBaHus B apXMBHOM Jeje” BXOAUT B
COCTaB 4acTH, (popMupyeMol ydyacTHUKaMHi 00pa30BaTeNbHbIX OTHOIIEHUH, O10Ka
JUCLIUIUIMH y4eOHOro TiaHa OaKalaBpCKOM MPOrpaMMbl « IJEKTPOHHBIE APXUBHI U
JIOKYMEHTB» MO HampaBiieHHI0 MoArotoBku 46.03.02 — JIOKyMEHTOBEICHUE M
apXMBOBEJICHHE M ajpecoBaHa cTyneHtam 4 kypca (7 cemectp). Jducuurivna
peanu3yetrcsi Kadempoll HCTOYHMKOBENEHUsS (pakyibTeTa apXwBHOTO Jela
HMCTOPUKO-apXUBHOTO HHCTUTYTA PITY.

Llenb AMCHUILIUMHBL. TEOPETUUECKOE OCBOCHUE METOJIOB U MPUKIAJHBIX ac-
MEKTOB TaKUX BOIMPOCOB KakK OIU(POBKA PA3IMUHBIX BHJIOB apXUBHBIX JOKYMEH-
TOB (TEKCTOBBIX, IPaAPUUYECKUX U ayJUOBU3YaIbHBIX), MPOEKTUpPOBaHUE (OH/IOB
MOJIb30BaHMs, OpraHU3allUsl yuyeTa XPaHEHUS U UCIOJIb30BaHUs MU(POBBIX KOMUN
aApXUBHBIX JOKYMEHTOB, IPUMEHEHHUE COBPEMEHHBIX MH(POPMAIMOHHBIX TEXHOJIO-
Ul B apXUBaX.

3agauu JUCHUIUIMHBI ONpE/IeSICHHEe MOHATUMHOTO ammapara B 00JacTu TeX-
HOJIOTHM olU(pOBaHUS apXUBHBIX IOKYMEHTOB; aHAJIM3 COBPEMEHHBIX MHGpOpMa-
IMOHHBIX TEXHOJIOTMI W UX BJIMSHUSA HA TCOPUIO U MPAKTUKY apXUBHOTO JEa;
aHaJIN3 TEXHOJIOTHIA OIM(PPOBKU apXHBHBIX IOKYMEHTOB Pa3IMYHBIX BHUJIOB; aHa-
JN3 HOCUTENeW MHPOpPMAlMU U yCTPONCTB XPaHEHUS NAHHBIX JJIsi oOecredyeHus
apXUBHOTO XpaHEHUs U(PPOBBIX KOMUI apXUBHBIX JTOKYMEHTOB; aHAIU3 3apyOeK-
HBIX U OTE€UECTBEHHBIX MPOEKTOB IO OU(PPOBAHUIO APXUBHBIX TOKYMEHTOB.

I[I/ICLII/IHJ'II/IHEI HaIrlpaBJICHA Ha d)ODMI/IDOBaHI/Ie CIICAVIOIINX KOMH@TCHHI/Iﬁ

BBITTYCKHUKA:
[1K-4.3 O6nanath HaBbIKAMU IO BHEJIPEHUIO CHCTEMBI DJIEKTPOHHOTO apXuBa

OpraHu3aluu

B pe3ynbTaTe 0CBOCHHUS TUCIUTIIMHBI 00YUYarOIIUNACS TOJDKEH:
3HaTh. 0a30BBIM MOHITHIHBIN anmapar B 00JaCTH TEXHOJIOTHH onudpoBaHuUs

APXUBHBIX JOKYMCHTOB, BUJbl U XapPAKTCPHUCTHUKHU BJICKTPOHHBLIX TOKYMCHTOB, CO-
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BpeMEHHbIE UH(POPMAIIMOHHBIE TEXHOJOTUU B TEOPUH U MPAKTUKE apXUBHOTO Jie-
Ja; 3apyOeXHBIN U OTEUECTBEHHBIN OMBIT B 00JacTH OU(POBAHUS APXUBHBIX J10-
KYMEHTOB; OCHOBHBIC 3apyO€)KHbIE M OTEUECTBEHHBIC MPOEKThI; METOJOJOTHIO U
TEXHOJOTHIO POEKTUPOBAHUSA (POHIOB MOJB30BAHMS C LU(PPOBHIMU KOMHUSAMHU ap-
XHUBHBIX JIOKYMEHTOB. YMETh. BbIOMpaTh U(PPOBOW (opMmaT MpeacTaBieHHs ap-
XHMBHBIX JJOKYMEHTOB; BBHIOMpATh paspelieHre MpU CKaHUPOBAHUU (POTOJOKYMEH-
TOB, WILTIOCTPALIMOHHBIX U Ipa)MuecKuX apXUBHBIX TOKYMEHTOB; OPHEHTUPOBATH-
Csl B TEXHOJIOTUSIX M BBIOOpE YCTPONCTB oM(ppOBaHUS JOKYMEHTOB Ha OyMa)KHbBIX
HOCUTENSIX, (POTOJOKYMEHTOB, (DOHOIOKYMEHTOB U BUACOAOKYMEHTOB; OPHEHTH-
poBaThbcs B BBHIOOpE HOCHUTENs WHGOpPMAIMU WM YCTPOWCTBA XpAaHEHUS JaHHBIX
JUIsL MaccuBa U(PPOBBIX KOMUHN (JIEKTPOHHBIX TOKYMEHTOB) IIPH CO3/1aHuU (HoHAa
MOJIb30BaHMWs. BiasieTh HaBbIKaMU pabOThl ¢ OCHOBHBIMH YCTpOHCTBaMu onudpo-
BaHUSl APXUBHBIX JOKYMEHTOB Pa3JIM4YHOIO BUJA, HABBIKAMU OpraHU3alMi padboT
10 Y4YeTy HU(POBBIX KONMUI apXUBHBIX TOKYMEHTOB IPU XPaHEHUH U HCIOJIb30Ba-
HUH.

PabGoueli mporpaMmoil MpeayCMOTPEHBI CICAYIOIMIME BUJBI KOHTPOJIS:

TEKYITUH KOHTPOJb YCIIEBAEMOCTH B (hOpME KOMBIOTEPHBIX TECTOB, KOHTPOJIBHBIX
paboT u pedeparoB; NPOMEKYTOUHAS aTTecTalus B GopMe 3a4dera.

O6H135I TPYAOCMKOCTb OCBOCHHA JUCHHUIIIMHBI COCTaBJIICT 3 3aYeTHBIX

eaununi] (114 gac.).
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