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PABOYAS ITPOI'PAMMA JUCHUIIVIMHBI (MOAYJIS)

1.1.

1. IloaicHuTEILHAS 3aMMHCKA

Hean 1 32124y IUCHUITHHBI (MOYJIA)

[lenp MUCHMIUIMHBL NOATOTOBUTH BBIIIYCKHUKA, OPUEHTUPYIOIIETOCS B COBPEMEHHOM

OTEYECTBEHHOM INPABOBOM M HOPMATHBHOW 0a3e MO OpraHM3aldd XPaHEHHUsS 3JICKTPOHHBIX

JOKYMEHTOB

3amaun JUCLUILINHGL:

® paccMOTpeTh

OCHOBHBEIC

MCKIAYHAapPOAHBIE U

HallMOHAJIbHBIC

IIpaBOBBIC  AKTHI,

PEryiinpyromue BOIIPOChI XPAaHCHUS SJICKTPOHHBIX TOKYMCHTOB,

® DACCMOTPETh pOCCHﬁCKHC 3aKOHOAATCJIIbHBIC AKTbI, PCTYJIUPYIOIIHUE BOIIPOCHI XPAHCHUA

OJICKTPOHHBIX TOKYMCHTOB;

® M3Yy4YUThb HOPMaTHBHO-IIPABOBYIO 6a3y II0 OpraHu3alv XpaHCHHA JSJICKTPOHHBIX

JIOKYMEHTOB;

® TIPOCICIUTH

B3aMMOCBA3b

OTEYECTBEHHOW U MEXAYHApOIHOW TMpaBoBOil  0asbl,

pETYJIMPYIOUIEN BONPOCH! XPAHEHUS AJIEKTPOHHBIX JOKYMEHTOB;

® OOpeaciauTh OTallbl, HANOPABICHHUA HW TCHACHIUUHU Pa3BUTHUA pOCCHﬁCKOﬁ HpaBOBOﬁ

HOPMATHBHOM 0a3bl, PEryJUPYIOMICH BOMPOCHI OpraHU3AIMN XPAHEHUS DJIEKTPOHHBIX

JIOKYMEHTOB

1.2.

Ilepeyens MUIaHMpYeMBIX Ppe3yJbTATOB

Oﬁy‘leHI/lﬂ nmo JUCHUIIJIMHE,

COOTHECCHHBIX ¢ THAUKATOPaAMHU JOCTHKCHUSA KOMIIeTeHIMit

Komnerenuus Nupukaropsi Pe3ysabTaTsl 00yueHus
(Kol ¥ HAMMEHOBAHHE) KOMIeTeH Ui
(Ko ¥ HAMMEHOBAHUE)
[1K-3 - Brnanenue | [1K-3.1 - 3naer 3HaTh TpeOOBaHUS K OpraHU3alNH
IPaBOBBIMHU OCHOBAMH | 3aKOHOJIATEIIbHYIO U U QYHKIIMOHUPOBAHHIO CITYKOBI
JOKYMEHTOBE/ICHUS W | HOPMAaTUBHO- JOKYMEHTAI[HOHHOTO
aApXMBOBEJICHUS U CMEXHBIX | METOAMYECKYIO Oa3y o0ecrieyeHus yrpaBlieHUs U
oOmacTeil 1 mpUMEHEeHNne UX | JOKYMEHTAI[HOHHOTO aApPXMBHOTO XpaHEHUS

B IipodeccuoHaIbHOM chepe

o0ecrieyeHns yrpaBieHus U
apXMBHOTO Jiefa

JIOKYMEHTOB.
YMeTh pazpabaThiBaTh JIOKAIbHBIC
HOPMATUBHBIC aKTHI,
perynupymomme padoTy CIIyKObl
JOKYMEHTAI[MOHHOTO
oOecrnieueHus ynpaBiaeHUs U
APXUBHOTO XPaHCHHUS
JOKYMEHTOB.

Bnaners HaBbIKaMH OpraHu3alyn
paboTHI CITYKOBI
JAOKYMCHTAIIMOHHOT O
obecrieueHus yrpaBiaeHUs U




ApPXMBHOTO XpaHEHHsI TOKYMEHTOB

[1K-3.3 - Cnocoben 3HaTh MPABOBYIO U HOPMATHUBHO-
PUMEHSATh METOIUUECKYIO 0a3y OpraHu3aIuu
3aKOHOJIATEIBHYIO U XpaHEHHS AJICKTPOHHBIX
HOPMATHBHO- JIOKYMEHTOB M OpTaHH3aIluH
METOJIMYECKYIO 0a3y ApXHUBOB AJICKTPOHHBIX

CMEXHBIX 00JacTeil B JIOKYMEHTOB.

npodeccuoHanbHOM chepe YMeTh aHaTU3UPOBATh U JaBATh

OLICHKY ITPaBOBBIM HOpMaM B
cdepe opraHu3auy XpaHCHHUS
3IEKTPOHHBIX TOKYMEHTOB.
Bianers moHuManueM TeHICHLIUU
pa3BUTHUSL POCCUHCKON MPaBOBOM
HOPMATHUBHOM 0a3bl,
perynupymoiei BOmpochl
OpraHU3aIMy XpaHEHUS
JIEKTPOHHBIX IOKYMEHTOB.

1.3. MecTo AucuunjinHbl (MOAYJIs1) B CTPYKTYpe OCHOBHOM 00pa30BaTe/IbHOM MPOrpaMMbl

HucuuruimHa  «HopmatuBHo-paBoBass  6a3a co3gaHusd U (DYHKIIMOHMPOBAHUSA
AIIEKTPOHHOTO apXHMBa» OTHOCUTCA K YacTH, (GopMupyemMoil ydacTHHKaMH 0Opa30BaTEIbHBIX
OTHOIIEHHH OJOKa IUCHMIUIMH Y4eOHOro MJjaHa IO HampaBiIeHHWIO NOAroToBkH 46.03.02.
«/loxymMeHTOBeIeH!E U apXHUBOBEJCHHEY.

JU1s OCBOEHUS AUCHUILIUHBI (MOYJIs1) HEOOXOAUMBI KOMIETEHIIMH, CPOPMHUPOBAHHBIE B
XOJIe U3YYEHHUS CJEeAYIOUIMX TUCLUIUINH U MPOXOXKACHUS MpakTUK: [IpaBoBble OCHOBBI CETH
uHTepHeT, WHpopmanmoHHoe mpaBo, ApxuBHoe 1mpaBo, Cranmapruzauus 1OV,
CranpapTusanus apxuBHOIO Jela.

B pesynprare OCBOGHMS JUCHMIUIMHBI (MOAyJs) (OPMHUPYIOTCS KOMIIETEHIIUH,
HEOOXOUMBIE JIJIS1 U3YUEHHS CIENYIOMIMX JUCHUIUIMH U MPOXOXKACHUS MPAKTHK: DJIEKTPOHHBII
apX¥B OpraHU3allu: CO3JaHue U PYHKIIMOHUPOBAHUE.

2. CTpyKTYypa IMCUUILIMHBI (MO1YJ151)

CrpyKkTypa IUCHUIUTUHBI (MOAYNsA) (TeMaTHYECKUH IUIaH) BKIIOYAeT B cels oOIIyro
TPYAOCMKOCTE M3YUCHUA AUCIHUIIINHBI (MO)Iy.]'IS[) B HacCax M 3a4C€THBIX €AHWHUIIAX, BBIJICICHHBIX
Ha KOHTaKTHYIO paboTy oOydarommxcsi ¢ MpenojaBaTeleM M CaMOCTOSTEIbHYI paboTy; Bce
pa3acibl JUCHUIIIIMHBI U KOJIMYECTBO YaCOB, OTBCICHHBIX y‘Ie6HI)IM IJIaHOM Ha WX HU3YUCHHE, C
pa3OMBKOM 1O TeMaM, BUJaM 3aHATHH (JIEKIMH, TpaKTHYECKHe (CEMUHApPCKUE) U 1abopaTopHbIe
3aHATHSA, caMocCTosATelbHas pabora), ¢opmam KouTpois. [lpu peanuzammu OIl BO Ha
pa3nu4HbIX (popMax 0OydeHHUs CTPYKTypa JUCLHUIUIMHBI pa3zpalaTbIiBaeTcs Uil KaXaoh (opMbl
00y4eHUs OTACIBHO.

CTpyKTypa AUCHUNIMHBI VISl 04HO-3204HOI (hOpPMBI 00yUeHUsI
OO0mmast TpyI0eMKOCTh TUCIUIUIMHBI COCTABISET 3 3a4eTHBIX eAWHUIbI, 114 gac., B ToM
quciIe KOHTaKTHas paboTa oOydarommuxcs ¢ npernojaBareneM 44 gac., caMocTosTeNbHas paboTa

obyuaromtuxcs 70 gac.

\ Ne \ Paspnen \ Buasbl yueoHoit \ DopMBbI TEKYLLET0 \




n/n AU CIUTIINHbI padoThl, BKJIKOYAS KOHTPOJISA
CAMOCTOAITEJIbHYIO | YCIIeBaeMOCTH (10
padoTy CTYIEeHTOB U | HedelAM cemecmpa)
TPY10€MKOCTh ®opma
(B yacax) MPOMEKYTOYHOM
aTTecTanuu
JeK. | mp. | ad. | cam.
(no cemecmpam)
1 | DnexkTpoHHBIE pecypchl 2 2 5 JIOKJIaJT
Ananus apxeorpaduueckoil moaroToBKu
2 | JOKYMEHTAJIbHBIX IyOJUKAIUI B CETH 2 2 5 | OnMI-KOHTpOJbHAS
Hutepner
3 OO1u1re TPUHIUITBI TPOSKTUPOBAHMSI CETEBBIX 5 4 10
MH(OPMALIMOHHBIX PECYPCOB.
4 TexHonoruu u METO/IbI, IPUMCHACMBIC TTPH 5 5 10
CO3/IaHUU UHTEPHET-CANTOB.
5 Ocnosuble npuHIuIbl SEO (onTuMu3anum 5 4 10
CalTOB 1101 TOMCKOBBIE CUCTEMBI).
Coznanue u pa3MerieHle roroBoro
6 |uHpOPMAIMOHHOTO pecypca B CETH 2 4 10 IIPOEKT caiTa
HuTepner.
7 OO0111e NpUHLKITBI TIPOMOYIIIEHA CETEBOT0 4 4 10
nH(OPMALIMOHHOTO pecypcea.
MexaHu3mbl (POPMUPOBAHUS HHTEPHET-
8 |CTaTHCTHKU U U3MEPECHHS aBTOPUTETHOCTH 4 4 10
CETEBBIX MH(POPMAIMOHHBIX PECYPCOB.
ITpomesxyTouHas arTecTanus 3ayer ¢ OleHKOH
UTOro 20 | 24 70

3.1. O0mas xapakTepuCTHKA HOPMATHBHO-TIPaBo# 0a3bl cO31aHNSA U PYHKIMOHNUPOBAHUS
3J1eKTPOHHOI0 ApXMBa

OcCHOBHbIE HCTOYHHMKM HOPMAaTUBHO-TIpaBOBOW ©0a3pl B cdepe co3maHus u
(YHKLIMOHMPOBAHUS 3JEKTPOHHOIO apxuBa, MX Kiaccupukauus. Mcropus ¢opmupoBaHus
HOpPMaTHUBHO-TIpaBoi 6a3pl 1o kypcy. Paspaborkm HI'AHX, HAADHM. MHcropus
CTaHJapTH3alysl padoThl C MAIIMHOYUTAEMBIMH JOKyMeHTaMH. COBpEMEHHOE COCTOSHHE
HOPMAaTHBHO-TIPaBOBOM 0a3bl B chepe co3aanus U PyHKIIMOHUPOBAHUS FIEKTPOHHBIX aPXUBOB.

3.2. HopmaTtuBHoO-nnpaBoBas 0a3a B cepe KOMILUIEKTOBAHUSA M IKCNIEPTU3bI IEHHOCTH
3JIEKTPOHHBIX IOKYMEHTOB.

Bomnpockl skcnepTH3bl EHHOCTH 3JIEKTPOHHBIX JOKYMEHTOB B paspaborkax LIITAHX u
I[TAZISHM. Bonpochkl KOMIUIEKTOBAaHHUS U SKCIEPTU3BI IEHHOCTU JOKYMEHTOB B PexomMeHnanusax
BHUNIA/l mo pabote ¢ OSIEKTPOHHBIMH JIOKYMEHTAaMHM B apxuBax OpraHu3aluil u
TOCyapCTBEHHBIX apxuBax. CpOKM XpaHEHHUs OJJIEKTPOHHBIX MJOKYMEHTOB II0 IIEPEYHAIM
nokyMeHTOB co cpokamu xpaHeHuss 2000 r. u 2010 r. OcCHOBHbIE BONPOCHI 3KCIEPTU3BI
LIEHHOCTU DJICKTPOHHBIX JNOKYMEHTOB, CTCIEHb UX OTPaKEHHOCTHM B HOPMATHBHO-IIPaBOBOM
6aze. IlepciekTHBBI pa3BUTUSI HOPMATHBHO-TIPABOBOM 0a3bl B 00JIACTH HKCHEPTU3bl LIEHHOCTU
AJIEKTPOHHBIX JTOKYMEHTOB.




3.3. HopmaruBHO-mpaBoBass ©0aza B cdepe oOecrneyeHUs] COXPAHHOCTH H Y4éra
3JIeKTPOHHBIX JOKYMEHTOB

Pazpaborkn III'AHX u HAJIDHM B oGnactu oOecrieyeHuss COXpPaHHOCTH M Y4€Ta
JJIEKTPOHHBIX JOKYMEHTOB. Bompochl obOecrieueHusi COXpaHHOCTH U Yyd€Ta JIOKYMEHTOB B
Pexomenmammsax BHUMNIAJlI mo pabore C DSICKTPOHHBIMH JIOKYMEHTaMH B apXHBax
OpraHM3alil U rocylapCTBEHHBIX apXxuBax. OTEUECTBEHHBIE CTAHJAPTHl XpaHEHUS U y4yéTa
MalIMHOYMTAEMBIX JOKYMEHTOB. MEXIyHAapOIHblE W POCCUMCKHE CTaHAAPTBl XpaHEHUS
nokymeHtoB B COJl. MexayHapoaHble CTaHAApThl XpaHeHHs MHU(POBBIX KOMHUH TOKYMEHTOB
apXUBHBIX JTOKyMEHTOB. (OCHOBHBIE BONPOCHI OpraHU3alMM XpaHEHHs, oOecredeHus
COXPAHHOCTH M Y4€Ta FJIEKTPOHHBIX JIOKYMEHTOB, CTEIIEHb MX OTPaXEHHOCTH B HOPMATUBHO-
npaBoBoi Oaze. [lepcrekTHBBI pa3BUTHS HOPMATHUBHO-TIPABOBOW 0a3bl B 00JacTH OpraHU3alUU
XpaHEeHUs1, 00eCTIeUeHUsI COXPAHHOCTH U Yu&Ta 3JIEKTPOHHBIX JOKYMEHTOB.

3.4. HopmaTuBHO-nIpaBoBas 0a3a B cepe ONMCAHUSA IJIEKTPOHHBIX JOKYMEHTOB

Pazpaborkn IITAHX u IHA/IDHM B obnactu onucaHusl 3JIEKTPOHHBIX JOKYMEHTOB.
Bonpocsl onucanus pokymeHntoB B Pexomenmanusax BHUUNJIA/L no paGote ¢ 31eKTpOHHBIMU
JOKyMEHTaMu. MexayHapoJHble UM POCCHIICKHE CTaHAApThl ONHUCAHUS SJIEKTPOHHBIX
JIOKYMEHTOB. TpakTOBKa MOHATHUS «METAJaHHBIE» U COIYTCTBYIOLIMX MOHSATUH B HOPMAaTHUBHO-
npaBoBoi 0a3ze. OCHOBHBIE BOIPOCHI OIMUCAHUS JIEKTPOHHBIX JOKYMEHTOB, CTEMEHb HUX
OTpaXEHHOCTH B HOPMAaTUBHO-NpaBOBOM 0ase. [lepcniekTHBBI pa3BUTHSI HOPMATUBHO-IIPaBOBOM
0a3pl B 00J1aCTH ONUCAHUS SJIEKTPOHHBIX JOKYMEHTOB.

3.5. HopmaTuBHO-nIpaBoBas 06a3a B cdepe MCNOJIb30BAHUSA JIEKTPOHHBIX TIOKYMEHTOB

Bompocsl  uCIonb30BaHMsA ~ MAIIMHOYMTAEMBIX M DJIEKTPOHHBIX JOKYMEHTOB B
Paspaborkax [II'AHX u ITA/I9HM. Bonpocs ucnonbp3oBaHus JOKYMEHTOB B PexomeHmaiusax
BHUUJAJl no pabore c »1IeKTpOHHBIMH JOKyMeHTamH. [IpoGnema nocTyma K apXUBHBIM
JOKYMEHTaM M CTeleHb €€ OTpaXEHHOCTH B HOPMATUBHO-TIpaBOW 0a3e co3laHus M
(GYHKIIMOHUPOBAHMSI SJIEKTPOHHOTO apXUBa.
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4. UndopmanuoHHbIe M 00pa3oBaTe/JbHbIE TEXHOJIOTUH

B pasnene paboueii mporpaMMBbl TalOTCs MOSICHEHUS IO OPTaHU3AIUK BCEX BUIOB y4eOHOM
pa6OTBI, MCTOAaM UX IMPOBCACHUA, C YUCTOM 3HAYUMOCTU B U3YYCHHUU JUCHUIIIIMHBI (MOHyJISI) u

IMPOTHO3UPYIOTCA OKNAACMBIC PC3YJIbTATHI.

No Buowt yueonoii | Hngpopmayuonnsie u oopazosameivnule
Haumenoeanue pazoena
n/n pabomul mexno02uu
1 2 3 4
1 |O6wasa xapakmepucmuka |Jlexyus 1. Besoounas nexyus ¢ ucnonvzosaruem
HOpMAamueHO-npasoti 6azvl gudeomMamepuaios
co30anus u
@yHKYUOHUPOBAHUSA Cemunap 1. Paszeeprymas 6eceda c obcysrcoenuem
9NEeKMPOHHO20 apXusa coobweHul
CamocmosmenvHas
Koncynemuposanue u nposepxa
\paboma .
0OMAUWHUX 3A0AHUL NOCPEOCMBOM
9IeKMPOHHOU NOYMbL
2 |Hopmamueno-npagosas Jexyus 2. IIpobnemnas nexyus
baza 6 chepe
KOMNIEKMOBAHUSA U Paszeeprymas 6eceda c obcysicoenuem
9KCnepmu3vl YeHHOCMuU Cemunap 2. coobweHu
9NeKMPOHHBIX OOKYMEHMO8
Koncynemuposanue u nposepxa
CamocmosmenvHas ) P ¢ unposep
O0OMAUIHUX 3A0AHULI NOCPEOCHBOM
paboma .
9IEKMPOHHOU NOYMbL
3 |Hopmamueno-npasosaa  |Jlexyus 3. IIpobnemnas nexyus
baza 6 cghepe obecneyenus Contunan 23 Pazeepnymas 6eceda c obcyscoenuem
coxpanHocmu u yuéma P coobweHul
INEKMPOHHBIX OOKYMEHMO8
Camocmosmenvras |Koncyremuposarnue u nposepka
\paboma 0OMAWHUX 3A0AHUL NOCPEOCMBOM
91eKMPOHHOU NOYMbL
4 |Hopmamueno-npasosas  |Jlexyus 4. IIpobnemnas nexyus
baza 6 cghepe onucamnus
Cemunap 4.
9NeKMPOHHBIX OOKYMEHMO8 Paszeeprymas 6eceda c obcysicoenuem
cooowenul
Camocmosmenvuasn |Koncynsmuposanue u nposepka
paboma OOMAUIHUX 3A0AHULI NOCPEOCHBOM
NEKMPOHHOU NOYMbL
S5 |Hopmamueno-npasosas  |Jlexyus 5. IIpobnemnas nexyus
baza 6 cghepe
pep Cemunap 3.
UCNONIL30BAHUSA Paszeeprymas 6eceda c obcysicoenuem
NEKMPOHHBIX OOKYMEHMO8 coobweHul
Camocmosmenvras |Koncyrnemuposanue u nposepka
paboma OOMAUIHUX 3A0AHULL NOCPEOCHBOM

3]16Kmp0HH012 noymal




5. Ouenka njaHUpyeMbIX Pe3yJbTATOB 00y4YeHUs
5.1. Cucrema onieHUBaHUS

dopmMa KOHTPOJIA Makc. K0JM4ecTBO 0aJ1710B
3a oxny Bcero
padorty
Texymuil KOHTPOJIb:
- yuacmue 6 ouckyccuu Ha cemunape |10 6annos 50 bannos
- KoHmpoavHas paboma (memwt 1-3) 10 bannos 10 b6annos
[IpomexyTouHas aTTecTanus 40 6annos
(3auem c oyenxotr)
HToro 3a cemectp (Qucyuniuny) 100 6annos
3auem c oyenkoti

ITomy4eHHBI COBOKYITHBIN PE3YJIBTAT KOHBEPTUPYETCS B TPAAUIMOHHYIO KAy OLIEHOK U B
HIKay olleHOoK EBporielickoii cucteMsl nepeHoca 1 HakorieHust kpeautos (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBUM € TaOIULIEH:

100-6ammpHast TpazmHonHas mKana [kaira
nIKasa ECTS
95— 100 A
8304 OTJIMYHO B

68 — 82 XOpOIIIO 3a4TEHO C

56 — 67 D

50 _55 YIIOBJIETBOPUTEIHHO E

20 —49 FX
019 HEY/IOBJIETBOPUTEIILHO HE 3a4TEHO F

52KpI/ITepI/II/I BBICTABJICHUA OLICHKH 110 JUCIHHITIIMHE

Banusl/ Ounenka mo Kpurepun oneHkn pe3yibTaToB 00y4eHHs 110

Mlkana AUCHHITHHE AUCHHIIHHE

ECTS

100-83/ «OTIIUYHOY/ BricTaBisiercs 00yJaromemMycsi, €clii OH TITyOOKO |

A,B «3a4TEHO MIPOYHO YCBOWJI TEOPETUYECKUH U MPAKTUIECKUI
(oTAr4YHO)»/ MaTepuai, MOXKeT POJEMOHCTPUPOBATh 3TO Ha 3aHITHIIX
«3aYTEHO» U B X0J1€ IPOMEXYTOYHOM aTTeCTallUH.

OO0yuaromuiicst HICYEPITBIBAIOIIE U JTJOTUIECKUA CTPOMHO
u3naraet yueOHbIi MaTepual, yMeeT YBSI3bIBATh TEOPHIO C
MPAKTHKOM, CTIPABIIACTCS C PEIICHHEM 3a]ad
npodeccnoHaNTbHOM HAIPABICHHOCTH BHICOKOTO YPOBHS
CJIO)KHOCTH, MPABHJIBHO 00OCHOBBIBAET MPUHSITHIC
penieHusl.

CB0OOIHO OPUEHTUPYETCS B YUEOHOH U
npodeccroHabHOI TUTEpaType.

OI_IGHKa 110 AU CHUIIJIMHE BBICTABIAKOTCSA 06yqa}omeMyc;1 C
Y4ETOM PE3YIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
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Banany/
HIxkana
ECTS

Onenka nmo
AUCHUIIJINHE

Kpurepum oueHku pe3yjbTaToB 00y4YeHHS 110
AMCHMILINHE

aTTeCTallMU.
Kommnereniuu, 3akperi€HHble 3a AUCITUTUTHHOMN,
c(hOPMHUPOBAHBI HA YPOBHE — «BBICOKUI».

82-68/

«XOpOoII0Y/
«3a4TEHO
(xoporto)y/
«324TEHOY

BeicraBnsercs o0yyaromemycs, €CiIi OH 3HaeT
TEOPETUYECKUM U MPAKTUYECKUN MaTepHUall, IPaMOTHO U 110
CYLIECTBY M3JIaraeT €ro Ha 3aHATHSAX U B X0
IIPOMEKYTOYHOM aTTECTAlMHU, HE TOIIYCKasl CYILIECTBEHHBIX
HETOYHOCTEH.

OOyuaromnuiicss IpaBUIBHO MPUMEHSET TEOPETHUECKHE
II0JIO’KEHUS IIPU PEILIECHNU IPAKTUYECKUX 3a1a4
npodecCHOHAIBHON HAIIPABICHHOCTH PA3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOJUMBIMHU I TOI'0 HaBbIKAMU
U [IpUEMaMU.

JIOCTaTOuHO XOPOIIO OPUEHTHPYETCS B yUeOHOH U
npodeccnoHaIbHOM TUTeparype.

OneHka 1o JUCHUIUIMHE BBICTABIIAIOTCS 00yYaromeMycs ¢
y4€TOM PE3YJIBTATOB TEKYIEH U IPOMEKYTOUHON
aTTECTaLlUU.

Kommniereniuu, 3aKkpeni€éHnble 3a JUCUUILTMHOM,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIUIIY.

67-50/
D,E

«YIOBIIETBOPH-
TEIbHOY/
«3a4TEHO
(ynoBnerBopu-
TEJBHO)»/
«3aYTCHOY

BeicraBnsercst o0ydaromemMycsi, €Clii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUH U IIPAKTUYECKUN MaTepuall,
JIOTTYCKaeT OT/AeNIbHbIE OMIMOKH MPH €T0 U3JI0KEHNUU Ha
3aHATUAX U B XOJ€ IIPOMEXYTOYHOU aTTECTALIUH.
OOyyaromuiics UCIBITHIBAET OINPEIeIEHHbBIE 3aTPYAHCHUS
B IPUMEHEHUN TEOPETUUECKUX ITOJI0KEHUN IIPU PELIEHUN
MPAKTHYECKHX 3a/1a4 PO(YECCHOHAIBHON HAPaBIEHHOCTU
CTaHJAPTHOI'O YPOBHS CIIOKHOCTH, BJIaJI€ET
HE0OXOIMMBIMHU ISl 3TOT0 0Aa30BBIMHM HAaBBIKAMU U
IpUEMAMHU.

JleMoHCTpUpYyeT JO0CTaTOYHBIM YpOBEHb 3HAHUS y4eOHOU
JIUTEPATYPBI 110 AUCLUIUIMHE.

OneHka o JUCHUIUIMHE BBICTABIISAIOTCS 00yYarOIEMycs C
y4€TOM PE3YJIBTATOB TEKYIIEH U IIPOMEKYTOUHON
aTTECTALlNN.

Komnerenmum, 3akpeni€HHble 3a AMCUUIIIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «IOCTATOYHBINY.

49-0/
F,FX

«HCYHOOBJICTBOPUTE

JIBHOY/
HE 3a4TEHO

BrictaBnsiercs oOyuaromemMycs, €Ciii OH He 3HaeT Ha
0a30BOM ypOBHE TEOPETUUECKHUI M MPAKTUICCKUN
MaTepHall, JIoIycKaeT rpyoblie OIIMOKH IPU €ro
W3JI0’KEHUU Ha 3aHATHUSIX U B XOJ€ MPOMEKYTOUHOMN
aTTeCTalLlUN.

OOyyaromuiics UCIIBITHIBAET CEPhE3HBIE 3aTPYIHEHUS B
MIPUMEHEHUH TEOPETUUECKUX TIOJI0KEHUH MPU PELIEHUH
MIPAKTUYECKUX 3a/1a4 TPO(EeCCUOHAIbHONW HalpaBIEHHOCTH
CTaHJIapTHOI'O YPOBHS CJI0)KHOCTH, HE BIIa/I€€T
HEOOXOANMBIMU JJISl 3TOTO HaBBIKAMU U IPUEMaMHU.
JleMOHCTpHpYET (pparMeHTapHbIC 3HAHUS YIeOHOH
JUTEPATYPHl N0 AUCLUILIMHE.
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banabl/ Ouenka no Kpurepum oueHku pe3yjbTaToB 00y4YeHHS 110
Hlxana AMCHMILINHE AMCHMILINHE
ECTS

OneHka 1o JUCHUIUIMHE BBICTABIISIOTCS 00YYaIOIMEMYCS C
y4€TOM pe3yJIbTaTOB TEKYIIEH U IPOMEKYTOUHON
aTTeCTallUu.

KomnereHnnuu Ha ypoBHE «10CTaTOYHBINY, 3aKpEIIIEHHBIE
3a AMCUUIUINHON, HE COPMHUPOBAHEI.

5.3. Ouenounsle cpeacTBa (MaTepHaJIbl) AJI51 TEKYIIET0 KOHTPOJIS yCIIeBAeMOCTH,
NMPOMEKYTOUHOH aTTecTANMU 00Y4aI0IIHUXCS M0 UCHUIJIMHE

12.
13.
14.
15.

Bonpockl kK KOHTPOJILHOI padoTe

1. OxapakTepu3ylTe COCTaB, dTalbl Pa3BUTHS M OCOOCHHOCTH HOPMATHBHO-TIPABOBOM
0a3sbl B chepe coznanus U GyHKIIMOHUPOBAHUSA:

a) MalIMHOYNTAEMBIX IOKyMEHTOB;

0) IEKTPOHHBIX TOKYMEHTOB.
2. OcHOBHBIE TIPOOIEMBI, TOCTABICHHBIE B HOPMAaTUBHO-TIPABOBBIX IOKYMEHTaX B chepe:

a) 9KCIEPTHU3bI LICHHOCTH MAIIMHOYUTAEMBIX JOKYMEHTOB;

0) obecnieuenus: coxpanHoct u yuéra MU/

B) ontcanust MY /;

r) ucrnosibzoBanus MY/I.
3. OcHoBHbIE TPOOIEMBI, TOCTABIICHHbIE B HOPMATHUBHO-TIPABOBBIX TOKYMEHTaxX B cdepe:

a) SKCHEPTU3bI IEHHOCTH AJIEKTPOHHBIX TOKYMEHTOB;

0) o0ecrieyeHns: COXpPaHHOCTH IEKTPOHHBIX IOKYMEHTOB;

B) ONMCAHUS SJIEKTPOHHBIX JJOKYMEHTOB;

I') UCTIOJIb30BAHUS 3JIEKTPOHHBIX TOKYMEHTOB.

[Tpu BEITTIOTHEHUH KOHTPOJIBHOHM pabOTHI IO KaKIOMY BOIPOCY BBIOMPAETCS OJMH
BapuaHT 3aJaHus. BapuaHTsl BonpocoB 2 U 3 HOKHBI KacaThCsl pa3HbIX cdep paboThl ¢
MUY/I 1 31eKTPOHHBIMH JOKYMEHTAMHU.

Bonpocsl Kk 3k3ameny

CocTaB UCTOYHUKOBOMW 0a3bl IO KypCy.

Hcropus pa3paboTKM  HOpPMAaTHBHO-TIPAaBOBOM ©0a3bl B chepe co3laHUS WU
(YHKIIMOHUPOBAHMSI SJIEKTPOHHOTO apXUBa.

OCHOBHBIE MOHATHS, HCIIOJIb3yeMble B HOPMaTUBHO-TIPaBOBOW 0aze ¢ cdepe co3maHus u
(GYHKIIMOHUPOBAHUSI SJIEKTPOHHOTO apXHUBa.

HopmartuBHo-nipaBoBasi 6a3a SKCHepTU3bl HEHHOCTH MAIIMHOYUTAEMBIX JIOKYMEHTOB.
HopmartuBHo-TipaBoBasi 0a3a oOecrieueHHs] COXPAaHHOCTH M y4E€Ta MaIIMHOYHTAEMBIX
JTIOKYMEHTOB.

OcobenuocTt CTaHAapTU3alu XpaHCHUA MAIIMHOYUTACMBIX JOKYMCHTOB.
HopmaruBHo-nipaBoBasi 6a3a onucaHusi MAIMHOYUTAEMbIX JOKYMEHTOB.

OcobenuocTu CTaHJapTU3alun OMMMCaHsd MAIIMHOYUTACMBIX TOKYMCHTOB.
HopmartuBHo-nipaBoBasi 6a3a NCHOIb30BAHUS MAITMHOYUTAEMBIX TJOKYMEHTOB.

. HOpMaTI/IBHO-HpaBOBaSI 0aza OKCIEPTU3BI HEHHOCTH JJICKTPOHHBIX JOKYMCHTOB.
. HOpMaTI/IBHO-HpaBOBaH 0aza oOecrieueHHs COXPAaHHOCTH U yqéTa OJICKTPOHHBIX

JIOKYMEHTOB.

OCOOeHHOCTH CTaHAAPTH3AIMN XPAHEHUS SJIEKTPOHHBIX JTOKYMEHTOB.
HopmaTtuBHo-nipaBoBas 06a3a onucaHus J€KTPOHHBIX JOKYMEHTOB.
OCo0eHHOCTH CTaHIapTH3AIMK ONMCAHUS AIEKTPOHHBIX JOKYMEHTOB
HopmaTtuBHo-nipaBoBas 0a3a UCIOIb30BaHUS SJIEKTPOHHBIX TOKYMEHTOB
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6. YueOHO-MeTOAMYECKOE M HH(POPMALMOHHOE 0O0ecneuyeHrue TUCIHILIMHBI

6.1. CnHCOK HCTOYHMKOB H JIUTEPATYPbI
- ICTOYHUKH OCHOBHbBIE:

ISO 13008:2012 «Mudopmarusa u nokymeHTtanus — [Iporecchl KOHBEpCHU U MHUTPaIlUN
AJIEKTPOHHBIX JIOKYMEHTOB).

ISO/TR 18492:2005 «O6GecneyeHne IOJTOBPEMEHHOW COXPAHHOCTH JJICKTPOHHBIX
JIOKYMEHTOBY.

ISO/TR 17068:2012 «Wudopmanus ¥ JOKyMeHTaIuss — XPaHWIUIIE 3JICKTPOHHBIX
JIOKYMEHTOB JIOBEPEHHOU TPETHEN CTOPOHOW.

ISO 14721:2012 «Cuctemsl mepefadyd JaHHBIX W HWHGOpPMAIMH O KOCMHYECKOM
npoctpancTBe. OTKphITas apXUBHAS HHPOPMAITMOHHAS CUCTEMA. DTaJIOHHAS MOJICIH.

ISO 11799:2003 «Mudopmarus u fokyMeHTanus — TpeboBaHUs K XpaHEHUIO apXHUBHBIX
1 OMOJIMOTEYHBIX MAaTEPHATIOBY.

I'oCT 7.70-2003 CHBMJ. Onucanme 06a3 HAHHBIX H  MAaIIMHOYHMTACMBIX
UH(POPMALIMOHHBIX MacCHBOB. CocraB u 0003HaUYeHHE XapaKTEPUCTHK.

http://docs.cntd.ru/document/1200035322
I'OCT 28388-89. Cucrembl 00pabotku wuHpopManuu. JOKyMEHTHI Ha MAarHUTHBIX

HocuTensax naHHbiX. [lopsaok BeimoaHeHus u oopamienus. http://docs.cntd.ru/document/gost-

28388-89
I'OCT 6.10.4-84. Ilpuganue OpUIUYECKON CHIIBI JOKYMEHTaM Ha MAallMHHOM HOCUTEJE
u MalIuHOTpaMMe, C03/1aBaeMbIM cpencTBaMu BBEIYUCIIUTEIILHON TEXHUKH.

http://docs.cntd.ru/document/gost-6-10-4-84

I'OCT P 7.0.10-2010 (MCO 15836:2003) CUBUJI. HaGop »1meMeHTOB MeTaJaHHBIX
"Iyomumuckoe siapo". http://docs.cntd.ru/document/gost-r-7-0-10-2010-sibid

I'OCT P HUCO 15836-2011 HWudopmamus u pokymentanus. HaOGop s1emeHTOB
metaganabix Dublin Core. http://docs.cntd.ru/document/1200094388

I'oCT P  54719-2011 ApxuBupoBaHue  TenepaauonporpamMMm.  Onucanue
ayJIMOBU3yaJIbHBIX MaTepUaoB. Crpykrypa METa/laHHBbIX.

http://docs.cntd.ru/document/1200093850

I'oCT P HCO 23081-1-2008 CHUBU/. Ilpomecchl ympaBiaeHHs JOKYMEHTaMH.
Meranannbie aus gokymenToB. Yacte 1. Ipuamumsr. http://docs.cntd.ru/document/gost-r-
is0-23081-1-2008-sibid

PexomMeHaMu Mo KOMIUICKTOBAHHMIO, YYETY W OpPTaHU3aIlMM XPAHEHUS SJICKTPOHHBIX

apXMBHBIX JIOKYMEHTOB B apxuBax opranuszauuid. (Mcnomuutens — Bceepoccuiickuit HUU
JIOKYMEHTOBEACHUS u apXHUBHOTO nena (BHUUIOAL). URL:

http://archives.ru/documents/methodics.shtml

PCKOMGHHaHI/II/I 10 KOMINJICKTOBAHUIO, YUYCETY WM OpraHu3alvi XpaHCHHA JSJICKTPOHHBIX
APXUBHBIX JAOKYMCHTOB B TOCYyHapCTBCHHBIX u MYHUIUITIAJIBHBIX apxXuBax. URL:

http://archives.ru/documents/methodics.shtml

OyHKIMOHANBHBIE TpeOoBaHUs K WHGOPMAIMOHHBIM CHCTEMaM apXHBOB AJIEKTPOHHBIX
JIOKYMEHTOB OpraHu3aIui. Pocapxus, BHUMIAU. 2014 T. URL:

http://archives.ru/documents/methodics.shtml

Meroauueckue pEKOMEHAALUHU 110 JJIEKTPOHHOMY KOIIMPOBAHUIO APXUBHBIX
JIOKYMEHTOB M YIPaBICHUIO TOJY4eHHbIM HWHpopmarmoHHeiM MaccuBoM / Coct. [O.1O.



http://docs.cntd.ru/document/1200035322
http://docs.cntd.ru/document/gost-28388-89
http://docs.cntd.ru/document/gost-28388-89
http://docs.cntd.ru/document/gost-6-10-4-84
http://docs.cntd.ru/document/gost-r-7-0-10-2010-sibid
http://docs.cntd.ru/document/1200094388
http://docs.cntd.ru/document/1200093850
http://docs.cntd.ru/document/gost-r-iso-23081-1-2008-sibid
http://docs.cntd.ru/document/gost-r-iso-23081-1-2008-sibid
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
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Omamesa. M.: BHUMJIAJL, 2012. URL:http://archives.ru/sites/default/files/rekomend_el-

copy-archival-documents.pdf. [Jata o6pawieHns 12.12.2013.

- HCTOYHUKHU JOMOJHUTEJIbHDBIEC.

ISO/TR 12033:2009, Document management -- Electronic imaging -- Guidance for the
selection of document image compression methods — MeHEDKMEHT JOKYMCHTAIUH.
DOnekTpoHHOe (opmupoBaHHEe H300pakeHUs. PykoBonsiue yka3aHwsl MO BBIOOPY METOJ/OB
CXKaTus I/1306pa}KeHI/I$I JOKYMCHTA.

ISO/TR 15801:2009, Document management — Information stored electronically —
Recommendations for trustworthiness and reliability. — VYmpaBnenue ngokymeHTamu —
OnexTpoHHOe (OpMUpPOBaHKE H300paxeHni — XpaHeHHe MHGOPMAIMH B 3JIEKTPOHHOM BHJIE.
PCKOMCH,I[aI_[I/II/I IO AOCTOBCPHOCTHU U HAACIKHOCTH.

P 50-524-84. Meroanueckue ykazanus. [lopsgok XpaHeHUsT JOKYMEHTOB Ha
MalMHHBIX Hocutensix. (He neiicTByromue).

http://termika.ru/issao?find=&barsearch=%EC%EQ%F8%E8%ED%EE %F7%E8%F2%E

0%ES5%EC%FB%ES5+&whereSelect=-1&barod.x=13&barod.y=2

PazpaboTka MeTOIMUYECKMX PEKOMEHIAlUi IO BBIOOPY CKAHHPYIOILIETO
0o0opy/soBaHus, CIOCOOHOTO YIOBIETBOPUTH MOTPEOHOCTH poccuiickux apxuBoB. / C.H.
Knemaps, T.H. Hanwmnosa, IL.E. 3aBaymmuu, C.C. baramesa. Tyma, 2011. URL:
http://archives.ru/documents/recomendacii-vybor-scan-oborudovanija-2011.shtml. Jlara
obpamenus 12.12.2013.

- JINTepaTypa OCHOBHAS:

TuxonoB B. WM. 3amaum apXMBHOTO XpAaHEHUS AJIEKTPOHHBIX JOKYMEHTOB: M3 OIBITa
LADHM // OreuectBennsie apxussbl. - 2010. - N 3. - C. 51-60.

Tuxonos B. . Metonuueckue pekomenaanuu no padbore LIAJIDHM c gokymeHnTamu Ha
JIEKTPOHHBIX HOCHUTENAX // BecTHuk apxmuBucta. - 2006. - Ne 4/5. - C. 447-449.

TuxonoB B. U. Metogonornueckue U NpakTUYECKHUE ACTEKThl AKCIEPTU3bI IIEHHOCTH
AIIEKTPOHHBIX JOKyMeHTOB // BectHuk apxmsucta. - 2007. — Ne 3. — C.120-136. N 4. - C. 148-
179.

TuxonoB B.. HopmaTuBHO-TIpaBoBasi 6a3a 3JeKTPOHHOTO JOKyMeHTooOopoTa B Poccuu:
3aKOHOJATEeNbHBIC MHUIIMATUBLI U 33J1a4M Ha MepCIEKTUBY. JJoKkyMeHTanus B HHGHOPMAIMOHHOM
obmectBe: [IpobraeMbl TOCYIapCTBEHHOTO PEryIWpOBaHUsS JTOKYMEHTAIIMOHHOTO OOeCIeYeHus
yIpaBlIeHUS MPU MEPexojie Ha DIEKTPOHHBbIE TeXHOJIOTUH. J{oKiaasl U cooOIeHuss Ha BOCbMOIA
MexyHapoiHOil Hay4dHO-TIpakTH4ecKoi KoHpepeHnuuun 21-22 nHos6ps 2001 r. — M., 2003.
C.111-131

TuxonoB B. W. IlpumeHeHne TpagMUMOHHBIX METOJOB B JKCHEPTHU3E IEHHOCTU
AIIEKTPOHHBIX TOKyMEHTOB // OTeuecTBeHHbIe apxuBbl. - 2009. - N 3. - C. 37-47.

Xpamnosckas H.A. Cranpaptst MCO B ob6macTu  ymnpaBieHUs JTOKyMEHTaMu
/lInformation Management. — 2013. — Ne 2. C.10-22.

URL: http://www.eos.ru/upload/Information%20Management_13-02_10-22.pdf.

6.2. IlepedyeHb pecypcoB HH(OPMAINMOHHO-TEJIEKOMMYHHMKAUMOHHOI ceTH «HHTepHeT»,
HEOO0XOAMMBbIH 1JIsl OCBOEHUS IUCHUIJIMHBI (MOIYJIs1)
@enepanbHoe apxuBHoe areHTCTBO (PocapxuB) [Onekrponusiii pecypc] / Denep. apx.

areHTCTBO. - DJIEKTPOH. aaH. — M., [2006-2014]. — Pexxum noctyna: http://archives.ru/ — 3arm. ¢

JKpaHa.
Apxussl Poccun [DnexktpoHHbIi pecype] /DenepanbHoe apXUBHOE areHTCTBO. — DIEKTPOH.

nan. — M. 2001-2016. — Pexxum noctyna: http://www.rusarchives.ru/ - 3ar:. ¢ skpana.



http://archives.ru/sites/default/files/rekomend_el-copy-archival-documents.pdf.%20Дата%20обращения%2012.12.2013
http://archives.ru/sites/default/files/rekomend_el-copy-archival-documents.pdf.%20Дата%20обращения%2012.12.2013
http://termika.ru/issao?find=&barsearch=%EC%E0%F8%E8%ED%EE%F7%E8%F2%E0%E5%EC%FB%E5+&whereSelect=-1&barod.x=13&barod.y=2
http://termika.ru/issao?find=&barsearch=%EC%E0%F8%E8%ED%EE%F7%E8%F2%E0%E5%EC%FB%E5+&whereSelect=-1&barod.x=13&barod.y=2
http://www.eos.ru/upload/Information%20Management_13-02_10-22.pdf
http://archives.ru/
http://www.rusarchives.ru/
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l'ocynapcTBeHHast cucreMa mnpaBoBod uHGpopMmanmu. OQUIMATIBHBI HHTEPHET-TIOPTA
paBoBOl MHGOpMaIUK [DNEKTpOHHBIA pecypc]. — DnekTpoH. mgaH. M., 2005-2016. Pexum

nocryna: http://pravo.gov.ru/. — 3ari. ¢ 3kpana.

Koncynprantllmtoc. CripaBouyHasi mpaBoBasi cuctema [DJIEKTPOHHBIN pecypc| /KoMITaHus
«Koncynprantllmtoc». —  Onekrpon. pmaH. M., 1997-2016. Pexum  poctyna:

http://www.consultant.ru/. 3ar. ¢ sxpana.

lapant.py. MHpOpManmonHo-nipaBoBoil mopTai [DnekTpoHHBIH pecypc] / OO0 "HIIIT
"TAPAHT-CEPBUC". — Dmnektpon. pan. M., [1990] — 2016. Pexum nocrymna:

http://www.garant.ru/. 3ar. ¢ sxpaHa.

Konmekc. WudopmanumonHo-npaBoBas cuctema [OnekTpoHHbii  pecypc] / 3A0
Nudopmannonnas xommanus «Kogekc». — Onekrpon. pgan. 2016. Pexum nocryma:

http://www.kodeks.ru/. 3ar:. ¢ skpaHa.

Ilepeuens B/l u UCC

Nent HaumeHoBanue
Jav

1 | MexnyHapoansle pedepaTuBHble HaykoMeTpuueckue bJl, nocTymHbie B pamkax
HaroHaJILHOU moanucku B 2020 r.

Web of Science

Scopus

2 | Ilpodeccuonanbubie momHoTekcToBBIe B/I, MOoCcTymnHBIE B paMKax HallMOHAIBHOM
nonamnucku B 2020 .

Kypuansr Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuansr Taylor and Francis

3 | [IpodeccrnonanbHbie MOTHOTEKCTOBBIC B]]

JSTOR

W3anus 1mo o0IIeCTBEHHBIM U T'yMAaHUTAPHBIM HAyKaM
DnextponHas 6ubnmmorexa Grebennikon.ru

4 | KoMmmnbloTepHbIE€ CIIPAaBOYHBIE TIPABOBBIE CHCTEMBI
Koncynprant [Iroc,
I'apanT

7. MarepuajbHO-TeXHHYECKOe o0ecreyeHne JUCUUILIMHbI (M00Y15)

CocraB nporpammHuoro obecneuenus (IIO)

Nen Haumenosanue I10 [IpousBoaurens Crnoco6
/m pacnpocTpaHeHus
(ruyenzuonnoe unu
c60000HO
PAcnpoCmpamsiemoe)
1 Adobe Master Collection CS4 Adobe JIUIIEH3HOHHOE
2 Microsoft Office 2010 Microsoft JIALIEH3HOHHOE
3 Windows 7 Pro Microsoft JINIEH3UOHHOE
4 AutoCAD 2010 Student Autodesk CBOOOIHO
pacIpoCTpaHsIeEMOe
5 Archicad 21 Rus Student Graphisoft CBOOOTHO
pacIpoCTpaHsIeEMOe



http://pravo.gov.ru/
http://www.consultant.ru/
http://www.garant.ru/
http://www.kodeks.ru/
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6 SPSS Statisctics 22 IBM JINIIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JTUICH3NOHHOE
8 SPSS Statisctics 25 IBM JIMLEH3UOHHOE
9 Microsoft Office 2013 Microsoft JTUICH3NOHHOE
10 | OC «Anbst O6pazoBanue» 8 00O «bazanpt CIIO | nuneH3noHHoe
11 | Microsoft Office 2013 Microsoft JIUIEH3HOHHOE
12 | Windows 10 Pro Microsoft JIUIEH3HOHHOE
13 | Kaspersky Endpoint Security Kaspersky JIMIIEH3HOHHOE
14 | Microsoft Office 2016 Microsoft JIUIEH3HOHHOE
15 | Visual Studio 2019 Microsoft JIMLEH3UOHHOE
16 | Adobe Creative Cloud Adobe JTUICH3NOHHOE
17 Zoom Zoom JINIEH3UOHHOE

8. ObGecneueHue 00pa30BaTEJIBLHOIO MPOLECCA ISl JIML C OTPAHMYECHHBIMU
BO3MOKHOCTSAMM 310POBbSI U HHBAJIHN/I0B

B X0[4€ peajin3daiu AUCHUIIIIMHBI UCITIOJB3YIOTCA CICAYIOMUC NOIMOJIHUTCIIBHBIC
METO/bI O6yT-I€HI/I$I, TCKYLICTO KOHTPOJIA YCIICBAEMOCTU 1 HpOMe)KYTO‘-IHOI\/JI aTreCcraiiuu
06yqa101u14xc;1 B 3aBUCUMOCTHU OT UX HHAUBHUIYAJIbHBIX 0COOEHHOCTEH:

® IS CIENbIX M CITaO00BUISIINX:
- Jleknuu O(GOPMIIIOTCS B BHJE JJICKTPOHHOTO JIOKYMEHTA, IOCTYIHOTO C TIOMOIIBIO
KOMIIBIOTEpA CO CIEeNHUaTN3UPOBAHHBIM MPOTPAMMHBIM 00ECTICUeHUEM;
- THCHbMCHHBIC 3aJIaHUs BBIIOJHSIOTCS Ha KOMIBIOTEPE CO CICIHATU3UPOBAHHBIM
MPOrPaMMHBIM 00€CTI€YeHUEM, UITH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM,;
- o0ecrnieunBaeTCsl MHIUBUIyAIbHOE paBHOMEPHOE ocBelieHue He meHee 300 Jirokc;
- Q7S BBINIONHEHUS 3aJaHUsl TMPH HEOOXOAMMOCTH TMPEAOCTaBISIETCS YBEIHMYHUBAIOIIEe
YCTPOMCTBO; BO3MOYKHO TaKXKE UCITOJIb30BAHHE COOCTBEHHBIX YBEITUYHBAIOIINX YCTPOUCTB;
- IMCbMEHHBIE 3a/1aHusl OPOPMIIAIOTCS YBEIUYEHHBIM HIPUDTOM;
- 9K3aMEH ¥ 3a4€T IPOBOISTCS B YCTHOW (DOpPME HMITH BBITTOTHSIFOTCS B TUCBbMEHHOH (hopMe Ha
KOMIIBIOTEPE.
® Ui TIYXHX M CIa0O0CTBIIIAIIHX:
- Jekuud O(OPMIIIIOTCS B BHJIE JJIEKTPOHHOTO JOKYMEHTa, JHOO TPEHOCTaBISETCS
3BYKOYCHIIMBAIOIIIAs anlapaTrypa HHANBUAYAILHOTO TIOJTb30BaHUS;
- MIACbMEHHBIC 3aJIaHUS BHITOTHIIOTCS HA KOMITBIOTEpPE B IMUCBMEHHOH (hopMe;
- OJK3aMeH M 3a4€T MPOBOJATCS B MHUCHMEHHOW (QopMe Ha KOMIIBIOTEpE; BO3MOXKHO
poBeJIcHUE B JOpMe TeCTUPOBAHUS.
e IS JIUI] C HAPYIICHUSMU OMOPHO-IBUTAaTEILHOTO afmapara:
- JeKnmuu O(OPMIIOTCS B BHJE AJIEKTPOHHOTO JIOKYMEHTa, JOCTYIMHOTO C TOMOIIBIO
KOMITBIOTEPA CO CIIECIHATN3UPOBAHHBIM IPOTPAMMHBIM 00ECTICUCHUEM;
- THChbMEHHBIC 3a/laHWsl BBIOJHAIOTCS HAa KOMIBIOTEPE CO CIEIHATU3UPOBAHHBIM
MIPOrpaMMHBIM 00€eCIIeYeHUEM;
- 9K3aMEH ¥ 3a4€T MPOBOASITCS B YCTHOW (pOpMe UITH BBITIOTHSIIOTCS B MTUCHbMEHHON (hopMe Ha
KOMITBIOTEpE.
[Tpu HEOOXOMMMOCTH MPENYCMATPUBACTCS YBEIHUECHNE BPEMEHH IS ITOJTOTOBKH OTBETA.
[Ipouenypa  mnpoBeneHUs  MPOMEKYTOYHOM  arTecTaluu A 0Oydaroumxcs
YCTaHABIMBACTCS C YYETOM WX UHAUBHIYAIBHBIX IMCUXOPU3MUECKHX OCOOCHHOCTEH.
[TpomexxyTouHast aTTecTalisl MOXKET IPOBOIUTHCS B HECKOJIBKO ITAIOB.
[Ipu mpoBeneHUN MPONETYpPhl OIICHUBAHUS PE3YTHTATOB OOYUYEHHS MPEAyCMATPUBACTCS
UCIIOJb30BAaHME TEXHUYECKUX CPEACTB, HEOOXOOUMBIX B CBSI3U C HWHIAUBUAYAJIbHBIMHU
OCOOCHHOCTSAMU OOYYaIOIIUXCSl. DTU CPEACTBA MOTYT OBITh MPEIOCTABJICHBI YHHUBEPCHUTETOM,
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WJIH MOTYT HCIIOJIb30BaThCSl COOCTBEHHBIE TEXHUIECKUE CPE/ICTBA.

[IpoBenenure mpoueAypbl OLEHUBAHUS  pe3ylIbTaTOB  OOy4YeHHUS  JIOMYCKaeTcs C
MCIIOJb30BAaHUEM JTUCTAHIIMOHHBIX 00PAa30BaTEIbHBIX TEXHOJIOTHH.

OGecneunBaeTcss A0CTyN K MH(GOPMAIIMOHHBIM M OMOIMOrpaguIecKuM pecypcam B CeTH
WuTepHeT s Kaxkaoro oOywaromierocss B ¢gopMmax, aJaNTUPOBAHHBIX K OTPAHHYCHUSM HX
3JI0pOBBS U BOCTIPUSATHUS HHPOPMAIUH:

® JUIS CIEIBIX ¥ CTa00BUISIINX:

- B [Ie4aTHOM (hopMe YBETUUECHHBIM IIPUPTOM;
- B (hOpMe IIEKTPOHHOTO JOKYMEHTA;

- B popme ayaunodaiina.

® Ui TIIYXUX U CIAa0OCIHbIIAIINX:

- B Ie4aTHOU opMme;

- B (hopme 31eKTPOHHOTO TOKYMEHTA.

e Ui O0yYarOIUXCs C HAPYIICHUSIMU ONIOPHO-IBUTATEIBHOTO arapara:
- B IIeYaTHOU opMme;

- B (hopme 31eKTPOHHOTO TOKYMEHTA;

- B hopme aynnodaiina.

Y4eOHble ayAUTOpUH JUIS BCEX BUAOB KOHTAKTHOM M CaMOCTOSITENIbHOM paboThl, HayuHas
OnOIMoTeKa W WHBIC TIOMEIICHHS Il OOy4YeHHS OCHAIICHBI CIIeNHAIbHBIM 000pyJIOBaHUEM U
yu4eOHBIMU MECTaMH C TEXHHUYECKUMHU CPEJICTBAMU O0yUEHUS:

®  JUIS CIEMNBIX U CIIA00BUIAIINX

- YCTPOMCTBOM JIjIs1 CKaHupoBaHus u uteHus ¢ kamepoit SARA CE;

- nucreeM bpaiinsas PAC Mate 20;

- npunTepom bpaitnss EmBraille ViewPlus;

e IS TUIYXHX M cIaOOCIbIIIANIUX:

- aBTOMATHU3MPOBAaHHBIM pabOYMM MECTOM JJs JIOJeH C HapylleHHeM CcllyXa H
¢J1a00CIIBIIIAIINX;

- aKYCTHYECKHH YCUIIUTENb U KOJIOHKH;

e Ui OOyYarOIIUXCS C HAPYIICHUSIMU OMOPHO-ABUTaTEIHLHOTO armapara:
- IePEIBIKHBIMHE, PETYJINPYEMBIMH dproHoMuYeckuMu napramu CHU-1,
- KOMITBIOTEPHOM TEXHUKOU CO CIEIUATBHBIM MPOrPaMMHBIM 00€CIIEUCHHUEM.

9. MeToau4eckue MaTepHaJbl
9.1. Il;maHbl CEMUHAPCKUX 3aHITHI

Tema 1 (2 4.) OO0masi XapaKTepUCTHKA HOPMATHBHO-NPAaBOil 0a3bl CO3JAHUS H
(PyHKIMOHMPOBAHHS JIEKTPOHHOI0 APXHBA

Llenv 3anamus: ¢opmuposanue npedcmagieHus O cocmase U UCMOPUU GOPMUPOBAHUSL
HOpMAmMueHO-Npasosou 60aszvl 6 cghepe co30aHus U QYHKYUOHUPOBAHUS DJIEKMPOHHO20
apxuea

Dopma nposedenusi — OUCKYCCUSL.

Bonpocul ona oocyscoenus:

1. Cocmas ucmounuxogoti 6azvi no Kypcy.

2. Hcmopua paspabomku HOpMamueHO-npagosol 6asvi 6 cgepe co30amus U
@DYHKYUOHUPOBAHUS DTIEKMPOHHO20 APXUBA.

3. OcHonbvie NOHAMUS, UCNONIbL3YEMble 8 HOPMAMUBHO-NPABOBOLL basze ¢ cghepe co30anus u
@DYHKYUOHUPOBAHUSA ITIEKMPOHHO20 APXUBA.

Koumponvnvie sonpochwi:

1. Onpedenume npuzHaxu Kiaccu@uxkayuu UCMOYHUKO8 HOPMAMUBHO-NPABOBOU 0A3bl 8
cpepe coz0anus u PyHKYUOHUPOBAHUS DNIEKMPOHHO20 APXUBA.
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2. Onpedenume smanvl GopmMuposanusi HOPMAMUBHO-NPAeol bazvl 6 chepe coz0anus u
DYHKYUOHUPOBAHUSA ITIEKMPOHHO20 APXUBA.
CnuCcOK MCTOYHUKOB H JIUTEPATypPhI:
- HCTOYHHMKH OCHOBHbIE:
ISO 13008:2012 «Mudopmanus u gokymeHnTanus — Ilpomeccsl KOHBEPCUN M MUTpAIMN
AIEKTPOHHBIX TOKYMEHTOBY.
ISO/TR 18492:2005 «ObecnieueHue OITOBPEMEHHOW COXPAHHOCTH 3JIEKTPOHHBIX
JIOKYMEHTOB.
ISO/TR 17068:2012 «Wudopmanuss U JOKYMEHTAlUs — XPaHWIHUILE DJICKTPOHHBIX
JIOKYMEHTOB JJOBEPEHHOW TPETHhE CTOPOHOM.
ISO 14721:2012 «Cuctembl nepeaayd MaHHBIX M HMHQOpPMAMK O KOCMHUYECKOM
npoctpanctBe. OTKpbITas apxuBHAs HHOPMAIIMOHHAS CUCTEMA. DTAIOHHAS MOJIEIIbY.
ISO 11799:2003 «Mudopmarus u nokymentanus — TpeOoBaHUs K XpaHEHHIO apXHBHBIX
1 OMOIMOTEYHBIX MAaTEPHUATIOBY.
Irocrt 7.70-2003 CHUBUJ. Onucanme ©6a3 AaHHBIX ©W  MAIIMHOYHTACMBIX
UH(POPMALIMOHHBIX MacCHBOB. Cocras U o003HayeHne XapaKTEPUCTHK.

http://docs.cntd.ru/document/1200035322
I'OCT 28388-89. Cucrembl o0paboTku uHbopManuu. JOKyMEHTHI Ha MarHUTHBIX

HocuTensix naHHbIX. [lopsaok BeimonaHeHus u oOpamienus. http://docs.cntd.ru/document/gost-

28388-89

I'OCT 6.10.4-84. Ilpuganue 10puIM4ecKOl CHIIBI IOKYMEHTaM Ha MAllMHHOM HOCHUTEJIE
u MaIIMHOTpaMMe, CO3/1aBa€MbIM cpeacTBaMu BBIYHCIIUTEIILHON TEXHHKH.

http://docs.cntd.ru/document/gost-6-10-4-84

I'OCT P 7.0.10-2010 (MCO 15836:2003) CUBU]. HabGop »1eMEeHTOB METaJaHHBIX
"Iyonurckoe siapo". http://docs.cntd.ru/document/gost-r-7-0-10-2010-sibid

I'OCT P HCO 15836-2011 Hudopmaunus u poxkymeHtauus. HabGop siemeHTOB
meTaaanubix Dublin Core. http://docs.cntd.ru/document/1200094388

I'OCT P HCO 15836-2011 Hudopmauus u poxkymeHTtauus. HabGop siemeHTOB
meTaaanubix Dublin Core. http://docs.cntd.ru/document/1200094388

I'OCT P 54719-2011 ApxuBupoBaHue  Tenepamuomnporpamm.  Omnucanue
ayMOBHU3YalbHBIX MaTepuasoB. CrtpykTtypa METa/IaHHBIX.

http://docs.cntd.ru/document/1200093850

Pexomenpanum mo KOMIUIEKTOBAHMIO, YYETYy M OpPraHU3alMd XPAaHEHHs SJIEKTPOHHBIX
apXUBHBIX JIOKYMEHTOB B apxuBax opranuzauuid. (Mcmomuurens — Bceepoccuiickuit HUUN
JIOKYMEHTOBECHUS u apXHUBHOTO nena (BHUUAAL). URL:

http://archives.ru/documents/methodics.shtml

Pexomenpanuu 1mo KOMIUIEKTOBAHUIO, YYETy M OPraHHU3alUU XPAHEHHUs DJIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX M MyHHIMNadbHBIX apxuBax. URL:

http://archives.ru/documents/methodics.shtml

OyHKIMOHATBHBIE TPeOOBaHUA K WH(GOPMAIMOHHBIM CHCTEMaM apXUBOB JJIEKTPOHHBIX
JIOKYMEHTOB OpraHu3aIui. Pocapxus, BHUMIAU. 2014 T. URL:

http://archives.ru/documents/methodics.shtml

Meroauueckue pPEKOMEHJAIUU TI0 3JIEKTPOHHOMY KOIMHUPOBAHUIO apXHMBHBIX
JOKYMEHTOB M YIPAaBICHHUIO IOJy4YeHHbIM HHpopMmaunoHHbiM MaccuBoM / Coct. [O.IO.

FOmamesa. M.: BHUMIA/, 2012. URL:http://archives.ru/sites/default/files/rekomend_el-

copy-archival-documents.pdf. [Jata o6pawieHns 12.12.2013.



http://docs.cntd.ru/document/1200035322
http://docs.cntd.ru/document/gost-28388-89
http://docs.cntd.ru/document/gost-28388-89
http://docs.cntd.ru/document/gost-6-10-4-84
http://docs.cntd.ru/document/gost-r-7-0-10-2010-sibid
http://docs.cntd.ru/document/1200094388
http://docs.cntd.ru/document/1200094388
http://docs.cntd.ru/document/1200093850
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://archives.ru/sites/default/files/rekomend_el-copy-archival-documents.pdf.%20Дата%20обращения%2012.12.2013
http://archives.ru/sites/default/files/rekomend_el-copy-archival-documents.pdf.%20Дата%20обращения%2012.12.2013
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- HICTOYHMKMU JONMOJHUTEIbHbIE:

ISO/TR 12033:2009, Document management -- Electronic imaging -- Guidance for the
selection of document image compression methods — MeHeIKMEHT JIOKYMEHTAIHH.
DnekTpoHHOEe (GopMHUpOBaHWE H300pakeHHs. PykoBojsiiue ykazaHHs 1O BBIOOPY METO0B
CXKaTus I/I306pa)KeHI/I$I AOKYMCHTA.

ISO/TR 15801:2009, Document management — Information stored electronically —
Recommendations for trustworthiness and reliability. — VYmpaenenue pokymeHTamu —
DneKTpoHHOE (POpMUpPOBAHUE M300pKEHU — XpaHeHHEe WHPOPMAIMK B 3JEKTPOHHOM BHJIE.
PGKOMGHI[aI_[I/II/I MO0 JOCTOBCPHOCTHU U HAJACIKHOCTH.

PJI 50-524-84. Meroaudeckue yka3aHus. I[lopsmok XpaHEHHs JTOKYMEHTOB Ha
MamuHHbIX HocuTensix. (He aeiictByromiue).

http://termika.ru/issao?find=&barsearch=%EC%EQ0%F8%E8%ED%EE %F7%E8%F2%E

0%ES5%EC%FB%ES5+&whereSelect=-1&barod.x=13&barod.y=2

PazpaboTka MeTOAMYECKMX PEKOMEHJIAIMI 0 BBIOOPY CKaHHUPYIOMIETO 00OpYyJOBaHUS,
CIIOCOOHOTO  YIOBJIETBOPUTH MNOTpeOHOCTH poccuiickux apxuBoB. / C.H. Kuemaps, T.H.
Jlanuiosa, IL.LE. 3aBaJIAIIVH, C.C. Barariesa. Tyna, 2011. URL:
http://archives.ru/documents/recomendacii-vybor-scan-oborudovanija-2011.shtml. Jlara
obparmenus 12.12.2013.

- JINTepaTypa OCHOBHAS:

Tuxonos B.M. HopmatuBHO-1paBoBas 6a3a 3J€KTPOHHOTO T0KyMeHToo0opoTa B Poccuu:
3aKOHOJIaTeNIbHBIC MHUIIMATHBHI U 33J]a4d Ha NepCeKTHBY. JJokyMeHTanus B HH()OpPMaIMOHHOM
obmectBe: [IpobaemMbl rocyqapCTBEHHOTO PEryJIMpPOBAHUS JOKYMEHTALMOHHOTO OOecredeHus
yIpaBieHUs TpU NEPEX0/ie Ha DJIEKTPOHHbBIE TEXHOJIOTUU. JloKianbl U coOOIIEeHNs Ha BOCbMOMN
MexayHapoiHOW Hay4dHO-TIpakTH4eckoil koHpepeHuun 21-22 Hos6ps 2001 r. — M., 2003.
C.111-131

Xpamiosckas H.A. Crangaptet MCO B o0nactu  ymnpaBieHUS JOKYMEHTaMHU
//Information Management. — 2013. — Ne 2. C.10-22.

URL.: http://www.eos.ru/upload/Information%20Management_13-02_10-22.pdf.

- NepevYeHb PpecypcoB HHGPOPMALMOHHO-TEICEKOMMYHUKAUMOHHOU ceTtH «MHTepHET»,
HeoO0XOAUMBI /1J151 0CBOEHHA M CUUILIUHBI (MO1YJIs1)
OenepanbHoe apxuBHOe areHTCTBO (PocapxuB) [DnexTponHbid pecypc] / Demep. apx.

areHTCTBO. - DJIEKTPOH. aaH. — M., [2006-2014]. — Pesxxum moctyna: http://archives.ru/ — 3arm. ¢

JKpaHa.
Apxussl Poccun [DnexktpoHHbI pecypc] /DenepanbHOe apXUBHOE areHTCTBO. — DIEKTPOH.

nan. — M. 2001-2016. — Pexxum noctyna: http://www.rusarchives.ru/ - 3ar:. ¢ skpana.

lNocynapcrBennast cucrema mnpaBoBoil HHpopManuu. OQuUUaNbHBII WHTEpHET-TOpTal
npaBoBOi MHGpoOpMaIuu [DIEeKTPOHHBIN pecypc]. — DaekTpoH. maH. M., 2005-2016. Pexum

nocryna: http://pravo.gov.ru/. — 3ari. ¢ skpaHa.

Koncynprantllntoc. CipaBoyHasi mpaBoBasi cucteMa [DJIEKTPOHHBIN pecypc| /KoMITaHus
«Koncynprantllntoc». —  Onekrpon. gman. M., 1997-2016. Pexum  poctyna:

http://www.consultant.ru/. 3arm. ¢ skpana.

I"apant.py. UHpopmannonHo-nipaBoBoil mopran [DnekTpoHHbI pecypc] / OOO "HIIIT
"TAPAHT-CEPBUC". — OmnektpoH. pnman. M., [1990] — 2016. Pexum npocrymna:
http://www.garant.ru/. 3arm. ¢ sxpaHa.

Konexc. WubpopMmanmoHHO-TIpaBoBasi cucteMa [DnekTpoHHBIH pecypc] / 3AO0
Nudopmanmonnass kommanus «Komekcy. — OmektpoH. man. 2016. Pexum pocryna:

http://www.kodeks.ru/. 3arx. ¢ skpana.



http://termika.ru/issao?find=&barsearch=%EC%E0%F8%E8%ED%EE%F7%E8%F2%E0%E5%EC%FB%E5+&whereSelect=-1&barod.x=13&barod.y=2
http://termika.ru/issao?find=&barsearch=%EC%E0%F8%E8%ED%EE%F7%E8%F2%E0%E5%EC%FB%E5+&whereSelect=-1&barod.x=13&barod.y=2
http://www.eos.ru/upload/Information%20Management_13-02_10-22.pdf
http://archives.ru/
http://www.rusarchives.ru/
http://pravo.gov.ru/
http://www.consultant.ru/
http://www.garant.ru/
http://www.kodeks.ru/
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MaTepI/IaJIBHO-TeXHI/I‘leCKoe o0ecnevyeHue 3aHATHS: KOMHBIOTCpHBIﬁ KJ1accC

Tema 2 (6 u.) HopmaTtuBHo-npaBoBas 6a3a B cepe KOMIUIEKTOBAHUSI M IKCIEPTH3bI

HEHHOCTH 3JIEKTPOHHBIX JOKYMEHTOB

Lenv 3anamus: Qopmuposanue npeocmasienus O HOPMAMUEHO-NPABOGOU 0baze no

9KCnepmu3se YeHHOCMu NeKMPOHHLIX OOKYMEHMO8

Dopma nposedenusi — OUCKYCCUSL.

Bonpocwt ons obcyscoenus:

1. Hopmamueno-npagoeas 6aza skchepmu3svl YeHHOCMU MAUUHOYUNAEMbIX OOKYMEHMOB.

2. Hopmamueno-npasosas 6a3za skcnepmu3vl YeHHOCMU 1EeKMPOHHBIX OOKYMEHMOB.

Konmponvnvie sonpocewi:

1. Coenaiime 6b1600 0 Hanuuuu U MEHOEHYUU PA3BUMUS CUCTNEMbI HOPMAMUBHO-NPABOGbIX

OOKYMEHMO8 NO 9KCnepmu3e YeHHoCmu 21eKmpOHHbIX OOKYMEHN OB

CnHCOK HCTOYHHMKOB M JINTEPaTyphbl:
- HCTOYHMKH OCHOBHbIE:

PekoMeHzanuy 1o KOMILJIEKTOBAHMIO, Y4€Ty U OpPraHM3alMM XPaHEHUS 3JIEKTPOHHBIX

apXUBHBIX JIOKYMEHTOB B apxuBax opranuszauuid. (Mcnomnurens — Bceepoccuiickuit HUU
JIOKYMEHTOBEICHHUS u aApXHUBHOTO neiaa (BHUUOA). URL:

http://archives.ru/documents/methodics.shtml

Pexomenpanuu 1mo KOMIUIEKTOBAHUIO, YYETy M OPraHHU3alUU XPaHEHHUs DBJICKTPOHHBIX
apXUBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX M MyHULIMNaidbHbIX apxuBax. URL:

http://archives.ru/documents/methodics.shtml

OyHKIMOHANbHBIE TpeOoBaHUS K MHGOPMAIMOHHBIM CHCTEMaM apXHBOB 3JEKTPOHHBIX
JIOKYMEHTOB OpraHu3aIui. Pocapxwus, BHUUAA. 2014 r. URL:

http://archives.ru/documents/methodics.shtml
http://termika.ru/issao?find=&barsearch=%EC%E0%F8%E8%ED%EE%F7%E8%F2%E
0%E5%EC%FB%ES5+&whereSelect=-1&barod.x=13&barod.y=2

- JINTepaTypa OCHOBHAS:

Tuxonos B. M. MeTtogomornyeckue M NpakTUYECKHE ACIEKThI IKCIIEPTU3bl LIEHHOCTH
AIIEKTPOHHBIX JOKyMeHTOB // BecTHuk apxmsucta. - 2007. — Ne 3. — C.120-136. N 4. - C. 148-
179.

Tuxonos B.. HopmaTuBHO-TIpaBoBasi 6a3a 3JeKTPOHHOTO JJOKyMeHToobopoTa B Poccun:
3aKOHOJATEeNbHBIC HHUIIMATUBEI U 33J]a4M Ha TIEPCIEKTUBY. JJokyMeHTanus B HHHOPMAIIMOHHOM
oOuiectBe: [IpoGiieMbl TOCyapCTBEHHOIO PEryIupOBaHUsl JTOKYMEHTAMOHHOIO OOecreyeHus
yIIpaBJIEHUS MPU MEPexXoJie Ha IEKTPOHHBIE TEXHONOTUH. JoKiaabl U cooOLeHns Ha BOChMON
MexyHaponHoil Hay4dHO-TIpakTHUeckor KoHpepenuun 21-22 nHos6ps 2001 r. — M., 2003.
C.111-131

TuxonoB B. W. IlpumeHeHne TpagMUMOHHBIX METOJOB B JKCHEPTHU3E IEHHOCTU
AIIEKTPOHHBIX TOKyMEHTOB // OTeuecTBeHHbIe apxuBbl. - 2009. - N 3. - C. 37-47.

Xpamnosckas H.A. Cranpaptet MCO B o0nacTu  ympaBieHHS JOKyMEHTaMU
/l\nformation Management. — 2013. — Ne 2. C.10-22.

URL: http://www.eos.ru/upload/Information%20Management_13-02_10-22.pdf.

- NepeYeHb pecypcoB HHGPOPMALMOHHO-TEICKOMMYHUKAUMOHHOU ceTH «MHTepHeT»,
HeO0XO0AMMBbIH 1JIsl 0CBOEHUS TUCHUIJIMHBI (MOIYJIs1)
@enepanbHoe apxuBHOe areHTCTBO (PocapxuB) [Onexkrponnsiii pecypc| / ®exmep. apx.

areHTCTBO. - DJIEKTPOH. aaH. — M., [2006-2014]. — Pexxum noctyna: http://archives.ru/ — 3arm. ¢

JKpaHa.


http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://termika.ru/issao?find=&barsearch=%EC%E0%F8%E8%ED%EE%F7%E8%F2%E0%E5%EC%FB%E5+&whereSelect=-1&barod.x=13&barod.y=2
http://termika.ru/issao?find=&barsearch=%EC%E0%F8%E8%ED%EE%F7%E8%F2%E0%E5%EC%FB%E5+&whereSelect=-1&barod.x=13&barod.y=2
http://www.eos.ru/upload/Information%20Management_13-02_10-22.pdf
http://archives.ru/

20

Apxussl Poccun [DnexktpoHHbIi pecypc] /DenepanbHoe apXUBHOE areHTCTBO. — DIEKTPOH.

nan. — M. 2001-2016. — Pexxwum noctyna: http://www.rusarchives.ru/ - 3ar:. ¢ sxkpana.

locynapcrBennast cucrema mpaBoBoi wHPopMaruu. OQUIMAIBHBIT WHTEPHET-TOPTAT
paBoBOl MHGOpMaIUK [DNEKTpOHHBIA pecypc]. — DnekTpoH. gaH. M., 2005-2016. Pexum
nocryna: http://pravo.gov.ru/. — 3ari. ¢ 3kpana.

Koncynwsrantlltoc. CripaBodHasi mpaBoBasi cucteMa [DJIeKTPOHHBIA pecypc| /KoMIaHUs
«Koucynprantllmrocy. —  Onektpod. gan. M., 1997-2016. Pexum  gocrtyma:

http://www.consultant.ru/. 3arm. ¢ sxpana.

I"apant.py. UHdpopmannonHo-nipaBoBoii mopran [DnektpoHHslii pecype] / OOO "HIIIT
"TAPAHT-CEPBUC". — OmnektpoH. pan. M., [1990] — 2016. Pexum nocrymna:
http://www.garant.ru/. 3ari. ¢ sxpaHa.

Konekc. WudpopManmoHHO-TIpaBoBass cucteMa [DnekTpoHHBIM pecypc] / 3A0
Undopmannonnass kommanus «Kogeke». — Onektpon. gnadH. 2016. Pexum npocryna:

http://www.kodeks.ru/. 3aru. ¢ skpana.
MartepuajbHO-TeXHHYECKOe 00ecTievyeHre 3aHsATHSI: KOMITbIOTEPHBIH Ki1acc

Tema 3 (8 4.) HopmaruBHo-nnpaBoBas 6a3a B cepe odecniedeHUsI COXPAHHOCTH U Y4éTa
3J1eKTPOHHBIX JOKYMEHTOB
Lenv 3anamus: gopmuposanue npeocmagienus 0 HOpMAMUSHO-NPABOGol base & obracmu
obecneyenusi COXpanHOCmu U yuéma 371eKmpoHHbIX OOKYMEHMO8
Dopma nposedenusi — OUCKYCCUSL.
Bonpocul onsa obcyscoenus:
1. Hopmamueno-npasosas 6asza obecneyenus: COXpAHHOCMU U YYéma MAUUHOYUMAEMbIX
O0OKYMeHmO8.
2. Hopmamueno-npasoeas 6aza obecneuenus COXPAHHOCMU U YUEMA DJeKMPOHHbIX
O0OKYMeHMmO8.
3. Ocobennocmu cmanoapmu3ayuu B0NPOCO8 0becneyeHuss COXPAHHOCMU U Y4éma
MAWUHOYUMAEMBIX U DTIEKIMPOHHBIX OOKYMEHMO8
Konmponvnuvie éonpocwi:
1. Coenaiime 6b1600 0 HaMUUUU U MEHOEHYUU PA3BUMUS CUCTIEMbI HOPMAMUBHO-NPABOBLIX
OOKYMEHMO8 N0 00eCneyenuio COXpaHHOCMU U Y4Eémy 31eKmMPOHHBIX OOKYMEHMOE
CnucoK MCTOYHUKOB M JIUTEPATypPhl
- HCTOYHMKH OCHOBHBIE:
ISO 13008:2012 «Mudopmanus u gokymeHTtauus — Ilpomeccsl KOHBEPCUN U MUTpAIMU
AIIEKTPOHHBIX TOKYMEHTOB.
ISO/TR 18492:2005 «ObecnieueHue OITOBPEMEHHOW COXPAHHOCTH 3JIEKTPOHHBIX
JIOKYMEHTOB.
ISO/TR 17068:2012 «Wudpopmanus U JOKYMEHTAlUs — XPaHWIHUILE HJIEKTPOHHBIX
JIOKYMEHTOB JIOBEPEHHON TPETHEN CTOPOHOW.
ISO 14721:2012 «Cuctembl nepeaayd MaHHBIX M HMH(OpPMAIMM O KOCMHUYECKOM
npoctpancTBe. OTKpBITasi apXUBHAsI HHPOPMAIIMOHHAS CHCTEMA. DTAIOHHAS MOJIENTbY.
ISO 11799:2003 «Mupopmarus u qokymeHTanus — TpeOoBaHUs K XpaHEHHIO apXUBHBIX
1 OMOJIMOTEYHBIX MATEPHATIOBY.
I'OCT 28388-89. Cucrembl 00paboTku uHpopManuu. JOKyMEHTHI Ha MAarHUTHBIX

HOCHUTENSX JaHHbIX. [lopsaok BeimonHeHus u oopamienus. http://docs.cntd.ru/document/gost-
28388-89



http://www.rusarchives.ru/
http://pravo.gov.ru/
http://www.consultant.ru/
http://www.garant.ru/
http://www.kodeks.ru/
http://docs.cntd.ru/document/gost-28388-89
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I'OCT 6.10.4-84. Ilpuganue ropuaIu4ecKoi CHIIBI TOKYMEHTaM Ha MAllMHHOM HOCHUTEIE
u MallluHOTpaMMe, CO3/1aBaeMbIM CpelcTBaMu BBIUMCIINTEIIHOM TEXHUKH.

http://docs.cntd.ru/document/gost-6-10-4-84

Pexomenaanum no KOMIUIEKTOBAHUIO, YYETy W OPraHHU3alUdd XPAHEHHUs SJIEKTPOHHBIX
apXMBHBIX JIOKYMEHTOB B apxuBax opranuzanuil. (Mcnomuurens — Bcepoccuiickuit HUU
JIOKYMEHTOBEICHUS u ApPXUBHOTO nena (BHUUOAL). URL:
http://archives.ru/documents/methodics.shtml

PexoMeHnmauu 1mo KOMIUIEKTOBAHUIO, YYETY M OpPraHM3alMHU XPAHEHHS 3JIEKTPOHHBIX
ApXUMBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX M MyHHIHMNAIbHBIX apxuBax. URL:
http://archives.ru/documents/methodics.shtml

OyHKIMOHANTBHBIE TPpeOOBaHUs K WH(POPMAIMOHHBIM CHCTEMaM apXHBOB AJICKTPOHHBIX
JIOKYMEHTOB OpraHu3aIyi. Pocapxus, BHUNAA. 2014 T. URL:
http://archives.ru/documents/methodics.shtml

Meronuyeckue pEKOMEHJALUU 110 3JEKTPOHHOMY KOIHMPOBAHUIO apXMBHBIX
JIOKYMEHTOB M YIPAaBICHHUIO MOJy4YeHHbIM HHpopMaunoHHbIM MaccuBoM / Coct. O.IO.

IOmamesa. M.: BHUMIAJ, 2012. URL:http://archives.ru/sites/default/files/rekomend_el-

copy-archival-documents.pdf. [lata o6paweHms 12.12.2013.

- HCTOYHUKHU JO0NOJHUTEJIbHDBIE.

ISO/TR 12033:2009, Document management -- Electronic imaging -- Guidance for the
selection of document image compression methods — MeHEKMEHT JTOKYyMCHTAIIHH.
OnexkTpoHHOe (popMmHpoBaHHWE H300pakeHUS. PykoBomsIIMe yKa3aHHs IO BBIOOPY METOJIOB
CXKaTus I/1306pa)KeHI/I$I JAOKYMCHTA.

ISO/TR 15801:2009, Document management — Information stored electronically —
Recommendations for trustworthiness and reliability. — VYmpasnenue mpokymeHTamu —
OnekTpoHHOE (hopMHpoBaHHE M300paxeHU — XpaHeHHe MH(OpPMALUKU B 3JIEKTPOHHOM BHJIE.
PCKOMGHI[aI_II/II/I Mo JOCTOBCPHOCTHU U HAJICIKHOCTH.

Pl 50-524-84. Meroanueckne ykazaHus. llopsok XpaHeHHS JOKYMEHTOB Ha
MaIMHHBIX HocuTensix. (He nelicTByromue).

http://termika.ru/issao?find=&barsearch=%EC%EQ%F8%E8%ED%EE %F7%E8%F2%E

0%ES5%EC%FB%ES5+&whereSelect=-1&barod.x=13&barod.y=2

Pa3paboTrka MeToaMuYeCKHMX pEKOMEHAAMi MO BBIOOPY CKAaHMPYIOIIErO
000pyI0BaHUs, CHOCOOHOTO YIOBIETBOPUTH NOTpeOHOCTH poccuiickux apxuBoB. / C.H.
Knemaps, T.H. Hanwmnosa, IL.E. 3aBaymmuu, C.C. baramesa. Tyma, 2011. URL:
http://archives.ru/documents/recomendacii-vybor-scan-oborudovanija-2011.shtml. Hara
obparmenus 12.12.2013.

- JINTEPATypa OCHOBHAS:

TuxonoB B. WM. 3amaum apXMBHOTO XpaHEHMs DJEKTPOHHBIX JOKYMEHTOB: U3 OIIBITA
LHAZIDHM // OteuectBennsie apxuskbl. - 2010. - N 3. - C. 51-60.

Tuxonos B. . Metonuueckue pekomenaanuu no padore LIAJIOHM c gokymeHTamu Ha
AJIEKTPOHHBIX HOcUTENAX // BecTHuk apxuBucTta. - 2006. - Ne 4/5. - C. 447-449.

Tuxonos B.M. HopmaruBHo-1IpaBoBas 0a3a 31eKTPOHHOTO J0KyMeHTooOopoTa B Poccun:
3aKOHOJATeIbHbIE HUIIMATUBBI U 3a]aul Ha MepcrleKTUBY. [JlokyMeHTanus B ”HPOPMAIMOHHOM
obmectBe: [IpobiaemMbl TOCYIapCTBEHHOTO DPETYIHPOBAHUS JOKYMEHTAIMOHHOTO OOECTIeYeHHUs
yIpaBieHUs MpU MEpexo/ie Ha DJEKTPOHHbIE TeXHOJIOTuH. Jokmansl u cooOIIeHns Ha BOCbMOM
MexayHapoaHOW HayyHO-TIpakThdeckod KoHpepenuuu 21-22 nosiops 2001 r. — M., 2003.
C.111-131


http://docs.cntd.ru/document/gost-6-10-4-84
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://archives.ru/sites/default/files/rekomend_el-copy-archival-documents.pdf.%20Дата%20обращения%2012.12.2013
http://archives.ru/sites/default/files/rekomend_el-copy-archival-documents.pdf.%20Дата%20обращения%2012.12.2013
http://termika.ru/issao?find=&barsearch=%EC%E0%F8%E8%ED%EE%F7%E8%F2%E0%E5%EC%FB%E5+&whereSelect=-1&barod.x=13&barod.y=2
http://termika.ru/issao?find=&barsearch=%EC%E0%F8%E8%ED%EE%F7%E8%F2%E0%E5%EC%FB%E5+&whereSelect=-1&barod.x=13&barod.y=2
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XpamuoBckas H.A. Crangaptet MCO B obOnactu  ympaBieHUS JOKYMEHTaMu
//Information Management. — 2013. — Ne 2. C.10-22.

URL: http://www.eos.ru/upload/Information%20Management_13-02_10-22.pdf.

- 1mepeYeHb pecypcoB HH(POPMANUOHHO-TEJEKOMMYHMKAIMOHHON ceTHn «HWHTepHeT,
He00XO0AUMBIH J1JIf OCBOEHMS U CHUIIIHMHBI (MOTYJIA)
®denepanpHoe apxuBHoe areHTCTBO (PocapxuB) [DnexTponHbIil pecypc| / depep. apx.

areHTCTBO. - DJIEKTPOH. aaH. — M., [2006-2014]. — Pexxum noctyna: http://archives.ru/ — 3arm. ¢

JKpaHa.
ApxuBbl Poccun [DnexTpoHHbIi pecypc]| /DenepaibHoe apXUBHOE areHTCTBO. — DJIEKTPOH.
nan. — M. 2001-2016. — Pexxwum noctyna: http://www.rusarchives.ru/ - 3ar:. ¢ skpana.

locynapctBennast cucrema mpaBoBo mHpopManuu. OQUIMANTBHBI HWHTEPHET-TIOPTAT
npaBoBoi MHpoOpManuu [DIEeKTpOHHBIN pecypc]. — DaekTpoH. naH. M., 2005-2016. Pexum

nocryna: http://pravo.gov.ru/. — 3ari. ¢ 3kpana.

KoncynpsrantlLtoc. CripaBodHas mpaBoBasi cucTeMa [DJIeKTPOHHBIA pecypc]| /KOMITaHUs
«Koncynprantllitocy. —  DJIEKTpOH. JaH. M., 1997-2016. Pexum  pocrymna:

http://www.consultant.ru/. 3arm. ¢ skpana.

[apant.py. UHpopMmarmonHo-mipaBoBoii mopran [DnekTponHbii pecypc] / OO0 "HIIIT
"TAPAHT-CEPBUC". — DOmnekrpoH. pan. M., [1990] — 2016. Pexum nocrymna:

http://www.garant.ru/. 3ari. ¢ sxpaHa.

Konexc. WudopmanmonHo-npaBoBas cucrtema [OnekTpoHHbId pecypc] / 3AO0
Wnpopmannonnass kommnanus «Kogeke». — OnextpoH. naH. 2016. Pexum nocryna:

http://www.kodeks.ru/. 3ar:. ¢ skpaHa.
MartepuajibHO-TeXHHYECKOe 00ecreuyeHre 3aHsATHSI: KOMITbIOTEPHBIH Ki1acc

Tema 4 (6 4.) HopmaruBHo-mpasBoBasi 0a3a B cdepe ONHCAHMA IJICKTPOHHBIX
AOKYMEHTOB
Lenv 3anamus: opmuposanue npedcmasienus 0 HOPMAMUBHO-NPABOBON base 6 obracmu
ONUCAHUSL INEKMPOHHBIX OOKYMEHMOE
Dopma npogedeHuss — OUCKYCCUSL.
Bonpocwt ons ob6cyscoenus:
1. Hopmamueno-npaeoeas 6asa onucanusi MQuUHOYUMaemulx O0KyMeHMmo8.
2. Hopmamueno-npasosas 6aza onucanus 371eKmpoHHbIX OOKYMEHMO8.
3. Ocobennocmu cmanoapmu3ayuy 60NPOCO8 ONUCAHUA MAUWUHOYUMAEMbBIX U IJIeKIMPOHHbIX
O0OKYMEHMO8.
Konmponvnvie éonpocwi:
1. Coenaiime 6b1600 0 HaMUuUU U MEHOEHYUU PA3BUMUS CUCTEMbI HOPMAMUBHO-NPABOGHIX
OOKYMEHMO08 N0 ONUCAHUIO INEKMPOHHBIX OOKYMEHMOB.
CnuCOK MCTOYHUKOB H JINTEPATyPhI:
- HCTOYHMKH OCHOBHBbIE:
ISO 14721:2012 «Cuctembl mnepefaud JAaHHBIX U HHOOpPMALMH O KOCMHYECKOM
npoctpancTBe. OTKphITas apXUBHAsE HHPOPMAILIMOHHAS CUCTEMA. DTaIOHHAs! MOJIEIIb .
ISO 11799:2003 «Mudopmanus u qokyMmeHTanusi — TpeOoBaHUS K XpaHEHUIO apXUBHBIX
¥ OMOJIMOTEUHBIX MaTEPUATIOBY.
I'ocTt 7.70-2003 CHBMUJ. Omnucanme 06a3 HaHHBIX ©  MAaIIHHOYHTACMBIX
UH(POPMALIMOHHBIX MacCHBOB. Cocras u o0o03HaYeHHE XapaKTEPUCTHK.

http://docs.cntd.ru/document/1200035322



http://www.eos.ru/upload/Information%20Management_13-02_10-22.pdf
http://archives.ru/
http://www.rusarchives.ru/
http://pravo.gov.ru/
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I'OCT 28388-89. Cucrembl 00paGoTku wuHpopManuu. JOKyMEHTHI Ha MAarHUTHBIX
HocuTensax naHHbIX. [lopsaok BeimoaHeHus u odpamienus. http://docs.cntd.ru/document/gost-

28388-89

I'OCT 6.10.4-84. Ilpuganue 1opuIu4ecKoi CHIIbI TOKYMEHTaM Ha MAllMHHOM HOCHUTEIIE
u MaIIMHOT paMMe, CO3/1aBaEMBIM cpeacTBaMu BBIYHCIIUTEIILHON TEXHHKH.

http://docs.cntd.ru/document/gost-6-10-4-84

I'OCT P 7.0.10-2010 (MCO 15836:2003) CUBU/I. Habop >1eMeHTOB MeETaJaHHBIX
"Iyonurckoe siapo". http://docs.cntd.ru/document/gost-r-7-0-10-2010-sibid

I'OCT P HCO 15836-2011 HWuadopmammss u goxkymeHTtanus. HabGop »iaemeHTOB
metananubix Dublin Core. http://docs.cntd.ru/document/1200094388

IrocCt P  54719-2011 ApXUBUpPOBaHUE  TEJIEPaTUOIPOrPAMM. Onucanue
ayJIMOBU3YAJIbHBIX MaTepHaJIOB. Crpykrypa MeTaJaHHBIX.

http://docs.cntd.ru/document/1200093850

I'OCT P HCO 23081-1-2008 CHUBUJ. IlIpomecchl ympaBieHHs JAOKYMEHTaMH.
Mertanannbie s gokymenToB. Yacte 1. Ilpunnmmer. http://docs.cntd.ru/document/gost-r-
is0-23081-1-2008-sibid

PekoMenganuu 1Mo KOMITJICKTOBAHHIO, YYETYy W OpPraHHU3AIMH XPAaHEHHUS SJICKTPOHHBIX

ApXUBHBIX JIOKyMEHTOB B apxuBax opranuszauuid. (Mcnomuutens — Bceepoccuiickuit HUU
JIOKYMEHTOBEJICHUS u ApXUBHOIO zena (BHUAUOAL). URL:

http://archives.ru/documents/methodics.shtml

Pexomenpanuu mo KOMIUIEKTOBAHUIO, YYETy M OPraHHU3alUU XPaHEHHUs DJIEKTPOHHBIX
apXUBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX M MyHHUIMNaidbHbIX apxuBax. URL:

http://archives.ru/documents/methodics.shtml

@OyHKIIMOHANBHBIE TPeOOBaHM K WH(POPMAIMOHHBIM CHCTEMaM apXHUBOB AJIEKTPOHHBIX
JIOKyMEHTOB OpraHM3aLMH. Pocapxus, BHUMNJIA/. 2014 r. URL:

http://archives.ru/documents/methodics.shtml

Meronuyeckue pEeKOMEHJALUU 10 3JEKTPOHHOMY KOMHMPOBAHHUIO apXMBHBIX
JOKYMEHTOB M YIPaBICHHUIO MOJy4YeHHbIM HHpopMmannoHHbM MaccuBoM / Coct. [O.IO.

IOmamesa. M.: BHUMIAJ, 2012. URL:http://archives.ru/sites/default/files/rekomend_el-

copy-archival-documents.pdf. [lata o6pauweHums 12.12.2013.

- JINTEPATypa OCHOBHAS:

TuxonoB B. M. 3amaum apXuMBHOTO XpaHEHMS JJEKTPOHHBIX JOKYMEHTOB: U3 OIIBITA
LHAZIDHM // OteuectBennsie apxuskbl. - 2010. - N 3. - C. 51-60.

Tuxonos B. . Metoauueckue pekomenaanuu no padore LIAJIOHM c gokymeHTamu Ha
AJIEKTPOHHBIX HOcUTENAX // BecTHuk apxuBucTta. - 2006. - Ne 4/5. - C. 447-449.

Tuxonos B.M. HopmaruBHo-1IpaBoBas 0a3a 31eKTPOHHOTO J0KyMeHTooOopoTa B Poccuu:
3aKOHOJATeIbHbIE HUIIMATUBBI U 3a]aud Ha MepcrnekTUBy. [JlokyMeHTanus B ”HPOPMAIMOHHOM
obmectBe: [IpobiaemMbl TOCYyIapCTBEHHOTO PETYIMPOBAHUS JTOKYMEHTALMOHHOTO OOeCTeYeHuUs
yIpaBieHUs TpU MEpexojie Ha DJEKTPOHHbIE TeXHOJIOruH. J{okmansl u cooOIIeHns Ha BOCbMOM
MexayHapoaHOW HayuyHO-TIpakThdeckod KoHpepenuuu 21-22 nosiops 2001 r. — M., 2003.
C.111-131

XpamuoBckas H.A. Crangaptet MCO B obOnactu  ynpaBieHHs JTOKyMEHTaMU
//\nformation Management. — 2013. — Ne 2. C.10-22.

URL: http://www.eos.ru/upload/Information%20Management_13-02_10-22.pdf.



http://docs.cntd.ru/document/gost-28388-89
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- IepeYeHb PpecypcoB HMH(POPMALUOHHO-TEJEKOMMYHHMKAIMOHHON ceTtH «HMHTEepHET,
He00XO0IUMBIH /17151 OCBOCHUS M CIUILIMHBI (MOIYJIs1)
@denepanbHoe apxuBHOe areHTCTBO (PocapxuB) [DnextponHBId pecypc] / Demep. apx.

areHTCTBO. - DJICKTPOH. JaH. — M., [2006-2014]. — Pexxum noctyna: http://archives.ru/ —3ari. ¢

JKpaHa.
ApxuBbl Poccun [DnekTpoHHbIi pecypc]| /DenepaabHoe apXUBHOE areHTCTBO. — DJICKTPOH.
nan. — M. 2001-2016. — Pexxwum nocryna: http://www.rusarchives.ru/ - 3ar:. ¢ skpana.

locynapcrBennast cucrema mpaBoBoi wHpopMaruu. OQUIMAIBHBIT WHTEPHET-TOPTAT
paBoBOl MHGOpMaIUK [DNEKTpOHHBIA pecypc]. — DnekTpoH. gaH. M., 2005-2016. Pexum

nocryna: http://pravo.gov.ru/. — 3ari. ¢ skpana.

Koncynwsrantllmtoc. CripaBouHas mpaBoBasi cUcTeMa [DJISKTPOHHBIA pecypc]| /KOMIaHus
«Koncynprantllimtocy. —  DJIeKTpOH. JaH. M., 1997-2016. Pexum  pocrymna:

http://www.consultant.ru/. 3arm. ¢ skpana.

Iapant.py. UHdpopmannonHO-ipaBoBoii mopran [DnekrpoHHBIH pecype] / OO0 "HIIIT
"TAPAHT-CEPBUC". — DOmnekrpoH. pan. M., [1990] — 2016. Pexum nocrymna:

http://www.garant.ru/. 3ar. ¢ sxpaHa.

Konekc. HudpopManmoHHO-TIpaBoBass cucteMa [DnekTpoHHBIM pecypc] / 3A0
Undopmannonnas kommanus «Kogeke». — Onektpon. nanH. 2016. Pexum npocryna:

http://www.kodeks.ru/. 3ar:x. ¢ skpana.
MartepuajibHO-TeXHHYECKOe 00ecTeuyeHre 3aHsATHsI: KOMITbIOTEPHBIH Ki1acc

Tema 5 (2 4.) HopmaTuBHO-npaBoBas 0a3a B c(epe HCHOJB30BAHUS JJIEKTPOHHBIX

AOKYMEHTOB

Lenv 3anamus: opmuposanue npedcmasienus 0 HOPMAMUBHO-NPABOBOU base 6 obracmu

UCNONb308AHUS INEKMPOHHBIX OOKYMEHMO8

Dopma npogedeHuss — OUCKYCCUSL.

Bonpocwt ons ob6cyscoenus:

1. Hopmamueno-npaeoeas 6a3a ucnonib308aHusi MAUUHOYUMAEMbIX OOKYMEHMOB.

2. Hopmamueno-npasoseas 6a3a ucnonb308anus 31eKmpOHHbIX OOKYMEHMOB.

Konumponvuvie gonpocwi:

1. Coenaiime 61600 0 HanUyuU U MEHOEHYUU PA3BUMUSL CUCTEMbl HOPMAMUBHO-NPABOGLLX

OOKYMEHMO8 NO UCNONILIOBAHUIO DTIEKMPOHHBIX OOKYMEHMOS.

CnuCcOK HCTOYHUKOB U JIUTEPATYPHI

- HCTOYHMKH OCHOBHBbIE:

PekoMenganuu 1mo KOMIUJIEKTOBAHHIO, YU4E€Ty W OpPraHM3allMM XPaHEHHUS SJIEKTPOHHBIX

apXUBHBIX JIOKYMEHTOB B apxuBax opranuzauuid. (Mcmomuurens — Bceepoccuiickuit HUUN
JIOKYMEHTOBECHUS u apXHUBHOTO nena (BHUUAAL). URL:

http://archives.ru/documents/methodics.shtml

Pexomenpanuu 1mo KOMIUIEKTOBAHUIO, YYETy U OPraHHU3alUU XPAHEHUs JJIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX M MyHHLIMNaIbHBIX apxuBax. URL:

http://archives.ru/documents/methodics.shtml

- JINTEpaTypa OCHOBHAsI:

TuxonoB B. WM. 3amaum apXuMBHOTO XpaHEHMs 3JEKTPOHHBIX JOKYMEHTOB: U3 OIIBITA
HAIDHM // OteuectBennbie apxussl. - 2010. - N 3. - C. 51-60.

Tuxonos B. . Metonudeckue pekoMmenaamnuu no padbore [IAJIDHM ¢ nqokymeHTamu Ha
3JIEKTPOHHBIX HOocHTesx // BectHuk apxusucTa. - 2006. - Ne 4/5. - C. 447-449.


http://archives.ru/
http://www.rusarchives.ru/
http://pravo.gov.ru/
http://www.consultant.ru/
http://www.garant.ru/
http://www.kodeks.ru/
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Tuxonos B.M. HopmarusHo-1IpaBoBas 0a3a 3JEeKTPOHHOTO J0KyMeHTooOopoTa B Poccuu:
3aKOHOJATeIbHbIC MHUIIMATUBBI U 33]]a4d HA MepCHeKTUuBy. JJokymMeHTanus B HGOPMalMOHHOM
obmectBe: [IpobiaemMbl TOCYIapCTBEHHOTO PErYIHPOBAHUS JOKYMEHTAIMOHHOTO OO0ECIeYeHus
yIpaBiIeHUs MPU MEpexojie Ha DJEKTPOHHbIE TeXHOJOruu. Jokmansl U coobIiieHns Ha BOCbMOMN
MexayHapoaHOW HayyHO-TIpakThdeckod KoHpepenuuu 21-22 nosiops 2001 r. — M., 2003.
C.111-131
- IlepeYeHb pecypcoB HH(OPMALMOHHO-TEJEKOMMYHMKAUHOHHON ceTn «WHTepHeT?,
He00XO0IUMBIH /1J151 OCBOCHUS U CIUILIMHBI (MOIYJIs1)

DdenepanbHoe apxuBHOe areHTCTBO (PocapxuB) [DnextponHbId pecypc] / Denep. apx.

areHTCTBO. - DJICKTPOH. aaH. — M., [2006-2014]. — Pexxum noctyna: http://archives.ru/ —3ar. ¢

JKpaHa.
ApxuBbl Poccun [DnekTpoHHbIi pecypc]| /DenepaabHoe apXUBHOE areHTCTBO. — DJIEKTPOH.

nan. — M. 2001-2016. — Pexxwum nocryna: http://www.rusarchives.ru/ - 3ar:. ¢ skpana.

l'ocynapctBenHast cucremMa npaBoBod wuH(popmanmu. OQUIHMATBHBI HHTEPHET-TIOPTAI
npaBoBoi MHpoOpManuu [DNEeKTpOHHBIN pecypc]. — DaekTpoH. naH. M., 2005-2016. Pexum

nocryna: http://pravo.gov.ru/. — 3ari. ¢ 3kpana.

KoncynpsrantlLtoc. CripaBodHasi ipaBoBasi cucteMa [DJIeKTPOHHBIA pecypc| /KoMIaHus
«Koncynprantllintocy. —  DJIEKTpOH. JaH. M., 1997-2016. Pexum  pocrymna:

http://www.consultant.ru/. 3arm. ¢ skpana.

Iapant.py. UHpopmannonHO-ipaBoBoii mopran [DnektpoHHb pecype] / OO0 "HIIIT
"TAPAHT-CEPBUC". — DOmnekrpoH. pan. M., [1990] — 2016. Pexum nocrymna:
http://www.garant.ru/. 3ar. ¢ sxpaHa.

Konmekc. WudopmanmonHo-npaBoBasi cuctemMa [DnekTpoHHbli pecype] / 3A0
Nudpopmannonnas xommnanust «Kogekc». — OnektpoH. gaH. 2016. Pexum nocryma:

http://www.kodeks.ru/. 3ar. ¢ sxpana.
MartepuaabHO-TeXHHYECKOe o0ecrevyeHne 3aHsATHs: KOMITBIOTEPHBII Kitace

MeTtoanueckue YKazaHusd AJis oﬁyqamumxcsl 10 OCBOCHHIO JUCHHUIIJIMHBI

MeTtoaudeckue yka3zaHus MpeIHAa3HAUCHBI TSl PAIlHOHATIBHOTO pacIpeeIeHUs] BPEMEeHU
CTYJICHTA 110 BUJAM CAMOCTOSITEIILHOM pabOThI U pa3zesiaM JUCHHUILTUHBL. OHU COCTaBIISIOTCS Ha
OCHOBE CBEJICHUI O TPYIOEMKOCTH NIUCUUIUIMHBI, €€ COAEepXaHUM M BUAaX pabOThl MO ee
M3Y4EHHUI0, a TakkKe Yy4eOHO-METOAMYEeCKOro W HH(POPMAIMOHHOTO obOecmedeHus. B paszmen
BKIIIOUAIOTCS: PEKOMEHJAIMKW M0 M3YyYCHHWIO AWCHUILTUHBI (MOIyNed) WM OTAEIbHBIX
TEMaTHYECKHX pa3JIelioB, BOMPOCH W 3aJaHHs I CaMOCTOSTEILHON padOTBI, MaTepHAIbI,
HEOOXOUMBIE, JJIsl TOJATOTOBKH K 3aHSATHAM (pa3ienbl KHUT, CTaThU U T.1.). Pa3nen MoxeT ObITh
MIPE/ICTAaBJICH B TAOIWYHOU popme

Buo paoomur | Codepowcanue Tpyooemko Pekomenoauuu
(nepeuensv 6onpocos) cmb
camocmos
menbvHou
pabomot
(6 uacax)

Pazoen 1. Obwas xapaxmepucmuka HOpMamueHoO-npasoti 6azvl co30anuUs U QYHKYUOHUPOBAHUSA
NEKMPOHHO20 APXUBA

Ilooecomoska | 1.Cocmaé ucmounuxogoti 8 1. Ilpu ewinoanenuu I-co 3adanus
K cemunapy | 6azvl no Kypcy. peKomenoyemcsi
1. 2. Ucmopusa pazpabomku cucmemMamusupo8ams sce



http://archives.ru/
http://www.rusarchives.ru/
http://pravo.gov.ru/
http://www.consultant.ru/
http://www.garant.ru/
http://www.kodeks.ru/
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HOPMAMUSHO-NPABOBoL
baszvl 6 cihepe cozoanus u
@DYHKYUOHUPOBAHUSL
NEKMPOHHO20 APXUBA.
3.0cHo6Hble  noHAmMUA,
ucnonb3yemvle 8
HOPMAMUSHO-NPABOBOLL
baze 6 cghepe coz0anus u
@DYHKYUOHUPOBAHUSL
NEKMPOHHO20 APXUBA.

8blAGNIEeHHble UCTOYHUKU NO 8UOAM U
obpamums 6HUMAHUE KAKUE OCHOGHbIE
80NPOCHL  3aMPAUBAIOM UCHOYHUKU
MOt UnY UHOU 2PYNNbL.

2. Ilpu evinoawenuu 2-20 3a0anus
PEKOMEHOVIOMCSL cocmasuma
XPOHONO2UYeCKULl ~ nepevensb  6cex
BbIAGNEHHbIX  HOPMAMUBHO-NPABOBHIX
O0OKYMEHMO8.

3. Ilpu ewvinonnenuu 3-20 6ompoca
PeKoMeHOyemcsl cocmasuma
maoauyy:

1 cmonbey — nousmue

2 cmonbey — HOPMAMUBHO-NPABOBOL

O0OKyMeHm

3 cmonbey — mpakmoska

Takasa mabauya nomooicem
npocnedums  360I0YUI0  ONUCAHUSA
MepMUHOB.

Cwm. Aumepamypy U UCMOYHUKU NO
Kypcy.

Pasoen 2. Hopmamusno-npagosas b6aza 6 cgpepe KOMNIeKMOBAHUsL U IKCHEPMU3bL YeHHOCMU
91eKMPOHHBIX OOKYMEHMO8

Tloozomosxa
K ceMuHapy

2.

1.Hopmamueno-
npagosast baza
9KCnepmusvl  YeHHOCmuU
MAWUHOYUMAEMBIX
O0OKYMEHmMO8.
2.Hopmamueno-
npasosas baza
9KCNnepmu3vl  YeHHOCmuU
9NEeKMPOHHBIX
O0OKYMEeHMmO8.

14

Cocmagvme mabauyy
1. Hazsanue ooxymenma
2. Bonpocwr JI]J], 3ampacusaemvie 6

O0oKymenme

Coenanme 6v1600bl:

1. Kaxue 2naesmvie 80NPOCHI
9KCnepmu3vl YeHHocmu

MAUUHOYUMAEMBIX U DNEKMPOHHBIX
OOKYMEHMO8  3ampasusaromcs 6
HOPMamusHO-Npagosoll basze.

2. Kaxue eonpocvl Hedocmamouno
paszpabomanvl 8 HOPMAMUBHO-
npasosoll base.

3. Kax coenacyromes medncoy coboii
HOPpMAMUBHO-NPABOBbLE AKMbI.

Cm. numepamypy u UCMOYHUKU K
cemunapy 2.

Pa3zoen 3. Hopmamusno-npasoeas baza 6 cghepe 00,

ecnevdyeHusl COxpanHocmu u ytté'ma

OJIEKMPOHHBbLX aOKyMeHmOG

Toozomoska

K cemMumapy
3.

1.Hopmamueno-
npasoesas baza
obecneuenus
coxpanHocmu U yuyéma
MAWUHOYUMAEMBIX
O0OKYMEHmMO8.
2.Hopmamueno-
npasoesas baza
obecneuenus
coxpanHocmu U yuyéma

20

Cocmasbme mabnuyy

1. Hazeanue ooxymenma
2. Bonpocwi
COXpanHoCcmu u
3ampazueaemvie 8 00OKyMeHme
Coenanme 6v1600bl:

1 Kaxue 21asHble 80NPOCHL
obecneuenuss coxpaHHocmu u yuéma
MAUUHOYUMAEMBIX U IJIEKMPOHHBIX
OOKYMEHmMO8  3ampacuearomcs 8

obecneuenus
yuéma,
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INEKMPOHHBIX
O0OKYMEHmMO8.
3.0cobennocmu
cmanoapmu3zayuu
80NpPOCO8  obecneyeHus:
coxpanHocmu u  yuéma
MAWUHOYUMAEMbIX u
INEKMPOHHBIX
OOKYMEHMO8

HOpMAmMusHO-Npagosoll base.

2. Kaxue 6onpocbl HedOCmMamouHo
paszpabomanvl 8 HOPMAMUBHO-
npagosoll base.

3. Kax coenacyromes medxncoy cobou
HOpMAmMueHO-Npagosvle aKmoi.

Cm. Jnumepamypy u UCMOYHUKU K
cemuHapy 3.

Pazoen 4.

Hopmamusno-npasosas basa 6 cghepe onucanusi 21eKmpOHHbIX OOKYMEHMO8

Tloozomoska

K cemMumapy
4.

1.Hopmamueno-
npaeosas 06aza onuUcanus
MAWUHOYUMAEMBIX
O0OKYMEHmMO8.
2.Hopmamusno-
npaeosas 06aza OnUCaHus
91eKMPOHHBIX
O0OKYMEHmMO8.
3.0cobennocmu
cmanoapmuzayuu
80NpOCO8 onucanus
MAWUHOYUMAEMBIX u
91eKMPOHHBIX
O0OKYMEHmMO8.

14

Cocmasvme mabauyy

1. Hazeanue ookymenma

2. Bonpocut ONUCAHUA,
3ampazugaemvle 8 OOKYyMeHme
Coenaiime 6b1600b1.

1. Kakxue enasHvle 60npocsi onucanus
MAWUHOYUMAEMBIX U DNEKMPOHHBIX
OOKYMEHMO8  3ampasusaromcs 6
HOpMAmMusHO-Npagosoll base.

2. Kakue eonpocvi nedocmamouno
paszpabomanvl 8 HOPMAMUBHO-
npasosoll base.

3. Kax coenacytomesa meducoy coboii
HOPpMAMUSHO-Npagosble aKmoi.

Cm. numepamypy U UCMOYHUKU K
cemunapy 4.

Paszoen 5. Hopmamusno-npasosas baza

6 cqbepe UCNONb306AHUA ITIEKNMPOHHbBIX aOKyMEHmOG

Toozomoexa
K ceMuHapy

5.

1.Hopmamueno-
npagosast
UCNONIL30B8AHUSA
MAWUHOYUMAEMBIX
O0OKYMEHmMO8.
2.Hopmamueno-
npagosast
UCNONIL30BAHUSA
9NEeKMPOHHBIX
O0OKYMEeHMO8.

baza

oaza

4

Cocmasvme maoauyy

1. Hazeanue ookymenma

2. Bonpocwi UCNONIb30B8AHUS,
3ampazusaemvie 8 0OKyMeHme
Coenatime 66160001

1. Kakue 2/laBHble 80NPOCHI
UCNONL3068AHUS MAUUHOYUMACMBIX U
91eKMPOHHBIX O0OKYMeHmo8
3ampazuearomcs 8  HOPMAMUBHO-
npagosoll base.

2. Kaxue eonpocvl nedocmamouno
paszpabomanvl 6 HOPMAMUBHO-
npasosoll base.

3. Kax coenacyromes medcoy coboii
HOPMAMUBHO-NPaso8vle aKmol.

Cm. numepamypy u UCMOYHUKU K
cemunapy 3.

Hmoco no

oucyuniure

9.2. MeToan4yeckne peKOMEH/IAIUU 110 MOAT0TOBKE NMMCbMEHHBIX padoT

B pazmen Brimouarorcs TpeOOBaHUS K MOATOTOBKE, COACPKAHHUIO, U OG(OPMICHUIO
MACbMEHHBIX Pa00T MPETyCMOTPEHHBIX yU4€OHBIM TUTAHOM WM pabodeit mporpammoit (KypcoBast
pabora, 3cce, pedepar, JOKIaI U T.11.)
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Tlpunoowcenue 1

AHHOTANIUA

HucumruimHa  «HopmatuBHo-paBoBass  0a3a co3gaHusd U (DYHKIMOHMPOBAHUSA
JJIEKTPOHHOTO ~ apXHMBa» peanusyeTcss Ha (akylbTeTe apXMBHOro jena  Kadenpoit
apXUBOBEICHMUS.

[lenp AMCLMIIIMHBL: MOATOTOBHUTH BBITYCKHUKA, OPUEHTUPYIOLIETOCS B COBPEMEHHOM
OTEYECTBEHHOM INPABOBOM M HOPMATHBHOW 0a3e IO OpraHM3aldd XPaHEHHUS 3JICKTPOHHBIX
JIOKYMEHTOB.

3ana4yu JUCUUIUIMHBIL

® pacCcMOTPETb OCHOBHBIE MEXKIAYHAapOAHbIE M HAIMOHAJIbHBIE IIPABOBBIE  aKTHI,
PEryaupyOIKE BOIPOCHl XPAaHEHUS MIEKTPOHHBIX TOKYMEHTOB;

® DPACCMOTPETh POCCHMCKHE 3aKOHOJATENbHBIE AKThI, PErYJIUPYIOLIME BOIPOCHl XPaHEHUS
JJIEKTPOHHBIX IOKYMEHTOB;

® U3y4UTh HOPMATUBHO-NIPABOBYIO 0a3y IO OpraHu3alUM XpaHEHUs DICKTPOHHBIX
JIOKYMEHTOB;

® [IPOCIEIUTh B3aUMOCBSI3b OTEUYECTBEHHOM M MEXJIYyHapOJHON IpaBOBOM 0a3bl,
PEryJINPYIOLIEH BOIPOCHI XPaHEHUS 3JIEKTPOHHBIX JOKYMEHTOB;

® OIpEeAeHUTb JTalbl, HANPABICHWS W TEHACHLMM pPa3BUTUSA POCCUICKOM IPABOBOU

HOPMAaTUBHOM 0a3bl, PEryjIMpyrolie BOMNPOCHl OPraHU3ALMN XPAHEHUs SJIEKTPOHHBIX

JIOKYMEHTOB

Jucuumnirza (MolyJib) HampaBjieHa Ha GOpMUPOBAHHE CIEAYIOUIMX KOMIETEHIUH:

[IK-3 - BrnameHuwe NpaBOBBIMH OCHOBAMH JIOKYMEHTOBEICHHUS W ApPXHBOBEICHUS U
CMEXHBIX 00JIacTell U MpUMEHEeHHE UX B MpodeccuoHaNbHOM cdepe
B pe3ynbrate 0cBOSHUS AUCIUTUIMHBI (MOAYIIS) 00y4arOIIUNCs JOMKEH:

1. 3HaTh TMpaBOBYI0O M HOPMATHBHO-METOJIMYECKYI0 0a3zy OpraHM3allid XpaHEHUs
AIIEKTPOHHBIX JOKYMEHTOB M OpPraHU3allii apXUBOB 3JIEKTPOHHBIX JOKYMEHTOB.

2. YMeTh aHaJM3UpOBaTh U JlaBaTh OIIEHKY IMPAaBOBBIM HOpMaMm B cdepe opraHu3aluu
XPaHEHUS AJIEKTPOHHBIX JOKYMEHTOB.

3. BnageTs moHMMaHHEM TEHJIEHIIMH Pa3BUTHUS POCCUHCKON NMPaBOBOW HOPMATUBHOM 0a3sbl,
PETYJIHPYIOIIEN BOIPOCH! OpraHU3alui XPaHEHUS AIEKTPOHHBIX I0KYMEHTOB.

Paboueii mnporpamMmoil MpeTyCMOTPEHBI CIEAYIOUIME BHIbI KOHTPOJS: TEKYILIHi
KOHTPOJIb yCHEBAaeMOCTH B (OopMe ydacTusi JUCKYCCHM Ha CEMUHape, KOHTPOJIBbHOH paboThI,
IPOMEXYTOUYHas arTecTalus B (popMe 3adera ¢ OLICHKOH.

OO0miass TpyIOEMKOCTh OCBOEHHUS JTUCHHUIUIMHBI (MOZYJsl) COCTaBisieT 3 3a4eTHBIX
€IMHUIIBI.



