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1. ITIOACHUTEJIBHASA 3AITMCKA

1.1. Ieab 1 3a1a4M TUCUUILIMHBI

Henab: u3yuenue kypca « DJIEKTPOHHBIE apXUBbI M OpraHu3aius padoTsl ¢ HUIMW» U3y4YEHUE
0COOEHHOCTEH OpraHM3aluy APXUBHOIO XPAHEHUS JIEKTPOHHOM JTOKYMEHTALUU B KOPIIOPATUBHBIX U
roCy/1apCTBEHHBIX apXUBaxX

3agayn u3yvyeHus: AUCHUILINHBI:

* c(hopMUpPOBATh MIPEACTABICHUE O JOKYMEHTE, U €ro QYHKUHUAX, IPEICTABICHUE O HEOOXO0AUMOCTH
3HAHUU JUId co3aHus U 0()OPMIICHHSI SJIEKTPOHHBIX JOKYMEHTOB;

* HaBBIKUA PaOOTHI C NEKTPOHHBIMU JOKYMEHTAMH Ha MPHMEpE PEHICHUS KOHKPETHBIX MPAKTHYECKUX
3ajau;

* IaTh 3HAHUS O TEXHOJOTHH 00paboTKH MH(OPMAIIHH.

1.2.®opMupyeMble KOMIIETEHIINH, COOTHECEHHBIE C
IUTAHUPYEMbIMH pe3yJIbTaTaMHi 00y4eHUs MO0 AUCLUILINHE

(Mo0yn10):

Komnerenunus NHaaukaTopbl KOMIIeTEHIIUI

(kox m (Ko M1 HAUMEHOBaHUeE) Pe3yabTarsl 00yueHus

HauMeHOBaHMe)

ITK-1 I1K-1.2. Ucnonb3yer 3HaTh:

CnocoOGHOCTD 00pa30BaTEIbHBIE METOANKH — uH(GOPMAIMOHHBIE TEXHOJIOTUU Ha

dbopMHupoBaThH aHaNIM3a UCTOPUUYECKHX ypoBHE 0a30BOTO BBIJICTICHUS;

MearOrHIeCKre UCTOYHUKORB — CUTyallH Ha PbIHKE

KOHIICTIIIUU WH(GOPMAIMOHHBIX MMPOTYKTOB H YCIIYT

HU3y4YEHUS] UCTOPUU Ha

COBPEMEHHOM YPOBHE NIEPEUUCIIEHNS;

Poccuu — HaBBIKOB MCIIOJIb30BAHUS
KOMIIBIOTEPHON TEXHUKH HA YPOBHE
OTUCHIBAHMUS;

— OpraHM3aIHsI CIIPABOYHO-TIOMCKOBBIX
CpEACTB Ha YPOBHE OTMCAHUS;

— IPUHIIMIIOB OPTaHU3allK apXUBOB HA
YPOBHE OTIpE/ICIICHUS;

— TePMUHOJIOTUU AJIEKTPOHHBIX
JIOKyMEHTOB Ha YPOBHE OTpeICTICHUSI.

YMeTs:

— KJIacCU(PHUIHUPOBATH MPOTPaMMHBIE
MIPOIYKTHI, HCIIOJIB3YEMEBIE B
YIPaBJICHUHU TOKYMEHTAMU;

— OIUCBHIBATH IKCIIEPTHYIO OICHKY
COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO
JIOKYyMEHTO000pOTa;

— OTJINYaTh UHPOPMAITMOHHBIC
TEXHOJIOTUH B JOKYMEHTAITUOHHOM
o0ecrieueHun yrpaBjieHus;

— TIOMCK apXHUBHBIX JIOKYMEHTOB C
MIOMOIIBIO CIIPABOYHO-TTOUCKOBBIX
CpPEACTB;




— OIKCHIBATh NPUHIMIIBI OPraHU3ALMH
Pa3INYHBIX BUJIOB aPXHUBOB;

— IIPUBOAUTH IPUMEPHI
TEPMUHOJIOTMYECKUX MPoOIeM B
OpraHu3alux

AJIEKTPOHHBIX JTOKYMEHTOB.

Bmanerts:

— Meroaamu onuppoOBKHU TOKYMEHTOB;
— BCACHUA BJIGKTpOHHOFO apXI/IBa Ha
YPOBHE BOCTIPOU3BEICHHS

— BBIIEJATh MH(POPMAIIMOHHBIS
TCXHOJIOI' U UCIIOJIB30BAaTh
KOMIThIOTEPHYIO TEXHUKY B
JIOKYMEHTAIlMOHHOM 00eCIIeUeHUN
YIIpaBICHUA U

apXUBHOM JIEJIC;

— pacno3HaBaHUE OpPTaHU3AIUU
CHpﬁBO‘IHO-HOI/ICKOBBIX CpC}lCTB nu
HCIIOJIb30BAHUS APXUBHBIX JOKYMEHTOB;
— O60CHOBLIBaTB HpI/IHI_[I/IHBI
OpraHU3aIMH APXUBOB;

— YCTaHaBJIMBATh OTHOILUEHUS MEXKY
TepMI/IHOHOFI/I‘IeCKI/IMI/I OHpe)IeJ'IeHI/ISIMI/I
M MX HOHATHSIMH.

1.3. MecTo IMCHUNJIMHBI B CTPYKTYPe 00pa30BaTeJbHOM NPOrpaMMBbl:

Jucturuinaa « JeKTPOHHbIE apXUBBI U OpraHu3aius paboThl ¢ HUMUY) OTHOCUTCS YacTH OJ0Ka
JTUCIUIUIMH y4eOHOTO TU1aHa, GOpMUPYyEMON yYaCTHUKAMHU 00pa30BaTEeIbHBIX OTHOIICHHIA.
JInst ocBOCHUS AUCIUTIIMHBI HEOOXOIMMbI 3HAHUS, YMEHUS U BIaJeHUs, COPMUPOBAHHBIE B XOJI€
M3YYCHUS CIEAYIOUMX TUCIUIUIMH U MPOXOXKACHUSA MPAKTUK: «APXUBBI cCOBpeMeHHOU Poccumy,
«Hctopusa Poccun no XV Bekar, «Mcropus Poccun XX Beka»
B pesynbrare ocBoeHMs TUCIUTUINHBL (DOPMUPYIOTCS 3HAHUS, YMEHUS U BIAJCHHS, HEOOXOUMBbIE ISt
W3yYECHUS CICAYIONMX JUCUUIUIMH U TPOXOKICHUS TpakTuK: «cTtopust coBpemennon Poccumy,
HayuHo-uccnenoBarenbsckas padora

CTPYKTYPA JUCHUIJIMHBI

CtpyKTypa IUCUUTLIAHBI 1J11 O9HON (HOPMBI 00yUeHUS
. O61mas TpyJ0eMKOCTh AUCIUILIMHBI COCTABISET 2 3a4€THBIE €AMHULIBI, 76 YacoB, B TOM
YUCIIe KOHTaKTHas padoTa o0ydJarommxcs ¢ npenoaapareneM 38 Jaca,
camocrosTenpHas pabota ooydaromuxcs 20 4acoB, IpoMeXyTouHas arrectanus — 18 4.

o
=
2  Buabl yueoHoii padoTsl, DopMbI
= TeKyl1ero
No Paznea ¥ BrIIOUas camocToATEIBHYIO KOHTPOJIf
JAucuunimHbl padoTy CTYJIEHTOB U ycneBaeMoCTH
I (no
/ TPY10eMKOCTh Hedenam
cemecmpa)
(B yacax) dopma




JIeK | ceMU npa | camo- MPOMEKYTOUHOI
K-
My | Hapbl / | THY CTOSATE aTTecTanuu (no
KOJLJI0 3aH | JIbHasl cemecmpam)
SIT
KBHYM . padora
bl
Tema 1. Dnexrponnsie 2 2 2 Y CTHBIN OTBET
APXUBbI: TCPMUHOJIOTUA U Ha CCMI/IHape.
OCHOBHBIC TIOHSITHSI. Jloknaa Ha ceMUHape
Tema 2. Cneuuduxa 2 2 2 VYcTHBI 0TBET
3JIEKTPOHHOU Ha CEMUHAape.
JOKyMEHTAIIMH KaK Co0OecenoBanue B
00BEKTa apXUBHOTO peXxuUMe: «BOIPOC —
XpaHEHUs OTBET
KOHCYJIbTAIIHSI.
Oo61as
JIICKYCCHSI
Tewma 3. O6urue 2 2 2 YcTHBI OTBET
TEOPETUYECKHE U Ha CEMHHApeE.
MPAaKTUYCCKUE CobecenoBanue B
PEKOMEH/IALIMH IO peXHUMe: «BOTIPOC —
o0ecrieueHUIo OTBET
COXPaHHOCTH 3JICKTPOHHBIX _ KOHCYHBTaHI/Iﬂ».
AOKYyMCHTOB Case-study.
Tewma 4. [Ipobiems! u 2 2 2 Orenka
TEH/ICHIIUY Pa3BUTHS BBITTOJTHCHHS
1U(POBBIX PAKTHIECKUX
TEXHOJIOTUN 3aHaHI/H‘/JI
Tema 5. TIpaBoBbIie acreKThI 2 2 2 VYcCTHBINM OTBET
ApXUBHOI'O XPaHEHUS Ha CEMUHAape.
JNIEKTPOHHBIX CobOecenoBanue B
JIOKyMEHTOB pEeXHUME: «BOMPOC —
OTBET
KOHCYJIbTAIIHSI.
OO0mas AUCKyCcCusl.
Tema 6. 2 4 4 YcTHBIN OTBET
OnudpoBsiBaHNE Ha CEMHHAape.
JIOKyMEHTOB Ha Co0OecenoBanue B
TpaAuIUOHHBIX PEXHUME. «BOIIPOC —
HOCHUTCIIAX KaK dTall OTBET
CO3JaHUA 3JICKTPOHHOT'O _
apXuBa KOHCYJIbTAITUs.
OO6m1ast IMCKyCCHsl.
Tewma 7. Opranuszanust 6 6 6 YcTHBI OTBET

XpaHEHHU JIEKTPOHHBIX
JIOKYMEHTOB B
rOCy1apCTBEHHBIX
apxuBax

Ha CeMUHape.
CobecenoBanue B
PEKUME: «BOIPOC —
OTBET




KOHCYJIbTallusA».

OO0mas AUCKyCcCusl.
Hoxman 1/ [ToxroroBka pedepara
Pedepar 1 1. loknaz Ha
cemuHape 1.
IIpome:xkyTOUH IK3aMeH

asi aTrecrauus

HUrtoro:76

18

20

18

20




2. COIAEPXAHME JUCHUIIJINHBI
DIIEKTPOHHBIE APXUBBI: TEPMHUHOJIOTHS U OCHOBHBIE MIOHATHSI.

Crpyktypa Kypca. Mecto Kypca B CHUCTEME JOKYMEHTOBEIUECKHMX U apXWBOBEIYECKUX  HayK.
OcHoBoITONIArar0IIMe TEPMHUHBI U TMOHATHS: HHPOPMAIIMOHHBIE PECYPCHI, DIEKTPOHHBIE TaHHBIC, YIEKTPOHHBIC
(mupoBBIC) JOKYMEHTBI, HAJCKHOCTh, TOYHOCTh M AYTCHTHYHOCTH 3JICKTPOHHBIX JOKYMEHTOB, apXHBHBIC
JNIEKTPOHHBIE WH(OPMAIMOHHBIE PECYPCHI, DIEKTPOHHBIN apxuB W Apyrue. OCHOBHas M JOMOJHUTEIbHAS
JauTepaTypa.

Crnenuduka 31eKTpOHHON JOKYMEHTAIMM KaK 00bEKTa apXUBHOT'O XpaHEHHUs

Macmtal ¥  pa3sHOOOpa3ue COBPEMEHHBIX JJIEKTPOHHBIX JOKYMEHTAIbHBIX pecypcoB. (OcoOeHHOCTH
JJIEKTPOHHBIX JOKYMEHTOB B KOHTEKCT€ OOECHEeUeHHUs] MX COXpPAaHHOCTU. 3HAuYe€HUE apXMBHOIO 3Tama B
JKU3HEHHOM IIMKJIE DJJIEKTPOHHBIX JOKYMEHTOB. (Co3laHuMe M pa3BUTHE apXMBOB MAIIMHOYUTAEMBIX
(onexTpoHHBIX) nAaHHBIX B 1960-1990-e rr. OcHOBHBIE OpraHu3alMOHHbIE (OPMBI APXUBHOTO XpPAHEHUS
3JIEKTPOHHOU JOKYMEHTAllUU HAa COBPEMEHHOM JTalle.

OO6ume TeopeTHyeckre U MPAaKTHUYECKHUEe PEKOMEHIAIMK 10 00eCTIeUeHHIO COXPAHHOCTHU AJIEKTPOHHBIX
JIOKyMEHTOB

Cucrema oOmMX MPUHIMUIOB, pa3paboTaHHas B pamMKax MexayHaponHoro mpoekta InterPARES wu
HaIlpaBJ€HHas Ha MOAJEPKKY UIMTEIBHOM COXPAHHOCTH AJIEKTPOHHOM JTOKyMEHTalunu. PekomeHnmannu
Komurera onepaTuBHOro JOKYMEHTHUPOBAHUS B 3JIEKTPOHHOW OKpYyXKarolled cpene MexayHapogHOro coBeTa
apXuBOB. XapaKTepUCTUKA COBPEMEHHBIX HOCUTENEH 3JIEKTPOHHON HHPOpPMAIMK U YCIIOBUS 0OECTIeueHus uxX
¢du3nueckoil coxpanHocTu. BapuaHTel penieHus mpoodaeMbl CUUTHIBAaHHUS HH(OPMAIMK B 10JITOBPEMEHHON
nepcrekTuse. CrocoObl o0ecrieueHus: ayTEeHTUYHOCTH 3JIEKTPOHHBIX JOKYMEHTOB.

[IpaBoBBIE acIEKTHI ApXUBHOT'O XPaHEHMSI SJIEKTPOHHBIX TOKYMEHTOB

[IpaBoBO€ MpU3HAHKE ITEKTPOHHBIX JOKYMEHTOB M 3JIEKTPOHHBIX CPEJCTB MX ayTeHTH(uKanuu. HopmaTtusHo-
IIPaBOBOE PEryJIMpPOBaHUE BKIIIOUEHUS 3JEKTPOHHBIX TOKYMEHTOB B apxuBHbIN (poua PD. [IpaBoBas 3amura
NEePCOHANBHBIX JaHHBIX U APYTUX KOH(QHUIECHIMAIBHBIX JTOKYMEHTOB, NOCTYMAIOMIUX B apXHB B AJICKTPOHHOM
BUJIe. BnusiHMe aBTOPCKMX M CMEXKHBIX IpaB Ha OPraHU3alMI0 APXUBHOTO XPAaHEHHsS JOKYMEHTOB Ha
AJIEKTPOHHBIX HOCUTEIAX.

Ocobennoctu co3anus U (yHKIMOHUPOBAHUS apXHUBOB JIEKTPOHHBIX JTOKYMEHTOB B TOCYJapCTBEHHBIX
YUPEKICHUSAX.

AyTCOpPCHHI 3JE€KTpOHHOro apxuBa. [lpakTuka co31aHusi M UCIOJIb30BAHUS apPXUBOB 3JIEKTPOHHOM
JOKYMEHTAllMl B COBPEMEHHBIX POCCUMCKUX OpraHU3alusX.

Opranuzanust XpaHeHHs IEKTPOHHBIX JJOKYMEHTOB B IOCYIapCTBEHHBIX apxuBax. [Ipo0ieMa KOMIJIEKTOBAaHUS
TFOCYJapCTBEHHBIX APXUBOB JJIEKTPOHHOM JOKYMEHTAIlMEH: OIpEAEICHHEe HCTOYHUKOB KOMILJIEKTOBAHMS,
JKCIEPTU3a LIEHHOCTH DJIEKTPOHHBIX JOKYMEHTOB, OPraHU3aLMs UX IIpYeMa Ha IIOCTOSSHHOE XPaHEHHUE.

OO0urme TpeOOBaHUS K OPraHU3alMK yueTa IEKTPOHHBIX JOKYMEHTOB. YUYETHbIE JOKYMEHTHI U 0a3bl

naHHbIX. [lopsimok mpoBeneHust yuyerta. TpeOoBaHHMS K ONMCAHUIO JTOKYMEHTOB Ha 3JIEKTPOHHBIX HOCHUTEIISIX.
CuctemMa Hay4YHO-CIIPABOYHOT'O ammapara K 3JEKTPOHHBIM JOKyMeHTaM. Pasnnunble (opMbl HCHOIB30BaHUE
ApPXUBHBIX JIEKTPOHHBIX JOKYMEHTOB. Heo0XxoauMble MpaBoOBbIE U TEXHUYECKUE YCIOBUSI.
Crennanu3upoBaHHBIE apXUBBI JJIEKTPOHHOW AoKyMeHTanuu B P®. I[IpoeKTbl OTE4EeCTBEHHBIX apXUBHBIX
YUPEXKJIEHUH O CO3AAHUIO 3JIEKTPOHHBIX apXUBOB. OMbIT 3apyOEKHBIX apXUBOB 110 OpraHU3aluu

XPAHEHMS DJIEKTPOHHBIX TOKYMEHTOB.

CoBpeMeHHbIE annapaTHO-IIPOrpPaMMHBIE CPEICTBA I CO3AAHUS SIEKTPOHHBIX apXUBOB.

YcTpolicTBa ONEPaTUBHOTO U JOJITOBPEMEHHOIO XpaHEHUs IEKTPOHHBIX AaHHBIX (RAID-maccuBbl, ceTeBble
XpaHWIHUILA [JaHHbIX, aBTOMATU3MPOBAHHBIE JICHTOUHbIE OUOIMOTEKH, POOOTU3UPOBAaHHBIE OHOIMOTEKH
ONTUYECKUX JUCKOB U T.1.). TpeOoBaHMS K XpaHEHHUIO PA3TUYHBIX BUJOB MPUKIATHBIX SJIEKTPOHHBIX JTAHHBIX.



OCHOBHBIE TEXHOJIOTMH XpaHCHUA (BJ'IGKTPOHHI)IC XpaHWJIia, HUCPapXHYCCKUEC IJJICKTPOHHBIC XpaHHWJIUIIA,
TUHAMHYECKHUE JJIGKTPOHHBIE XpaHunuina). OOmmas XapaKTepUCTHKA MPOTPaAaMMHOTO OOECHedeHUs CUCTEM
XpaHEHUs! JJIEKTPOHHBIX JOKYMEHTOB (IIPOrpaMMbl YIIPABJIEHUS YCTPOWCTBAMU XPaHEHUs, MPOrpPaMMbI
OpTaHM3aIMK PA3TUYHBIX XPAHWJIUIN JAHHBIX, MPOTPAMMBI yMpaBieHUs apxuBamu). OTeUeCTBEHHBIH PBIHOK
000pyI0BaHUS U POTPAMMHOI0 OOCCTICUCHHS JAJII CO3/IaHUS dJIEKTPOHHBIX aPXUBOB.

DJNEeKTPOHHBINA JOKYMEHTOOOOPOT B paboTe 3JIEKTPOHHBIX apXUBOB.

OO030p OTEYECTBEHHBIX CHUCTEM HJIEKTPOHHOTO JOKYMEHTO0OOpoTa. BBIOOpD CHCTEMBI 3JIEKTPOHHOIO
nokymenroobopota. Ilpesentamms cucremsl «JIEJIO» kak 3((eKTHBHOTO MHCTpYyMEHTa aBTOMAaTH3alUN
JIeNIOTIPOU3BOICTBA U 3JIEKTPOHHOTO JOKyMEeHT0000poTa. IIporenypsl yHHUTOXEHUS TOKYMEHTOB U BbIACICHUS
JIOKYMEHTOB Ha xpaHeHue. Homenknatypa nen. Onuck. Cpoku XpaHeHus: JOKYMEHTOB. ApXHUBHasl cIyk0a B
OpraHu3aluu

4 OBPA3OBATEJIBHBIE TEXHOJIOT'UHN

Peanusyemble B Kypce o0pa3oBaTelbHbIE TEXHOJIOTMU OCHOBBIBAIOTCS Ha MPUHIUIE MPOdECCHOHATBHON
HaNpPaBJIE€HHOCTU OO0y4YeHHs. DTO MpelnojiaraeT COYETaHWE TPAAMLMOHHBIX JIEKIMOHHO-CEMHHAPCKUX
BUJOB y4eOHOH paOOThl C HIIMPOKMM HCIIOJIb30BAaHHMEM AaKTHBHBIX M MHTEPAKTHBHBIX METOJOB M (opM
0o0y4deHus (Ie0BBIX U POJIEBBIX UTP, pa300p KOHKPETHBIX CUTYallUi, pa3IMYHOTO po/ia TPEHUHIOB U Jp.).
[lpu peanusanum pabouell mporpaMmbl AUCLMILIMHBI HCIOJB3YIOTCA ClEAyHoLIe 00pa3oBaTelbHbIE
TEXHOJIOTHH:
AyIUTOpHBIE JEKIIMOHHBIE 3aHATHUS TPOBOAATCS C HWCIOIB30BAHHUEM IMPOOJIEMHOTO METOJA H3JIOKEHHS
JEKIIMOHHOTO MaTepHara.
AyIUTOpHBIE CEMUHAPCKUE 3aHATHUS TIPOBOJSATCS B MHTEPAKTHBHOM PEXHUME C BKIIFOUCHHEM B HHX:

— JUCKyccuil 0akanaBpoB IO JOKJIAAAM;

— aHanm3a peajbHbIX NpobaeMHbIx cutyanuit (Case-study);

— U3y4YeHUus u aHanm3a MHTEpHET-ITyOJINKaLui UCTOPUIECKHUX "

UCTOPUOTPAPUUECKIX UCTOUHUKOB;
— paboThl C ANEKTPOHHBIMU HAYYHBIMH OMOIHMOTEKAMU M OTKPHITHIMH CETMEHTaMH
AJIEKTPOHHBIX KATAJIOT POCCUUCKHUX M 3apyOeKHBIX OMOINOTEK U apXHUBOB.

[Ipu peanuzanuu nporpaMMmbl Kypca HCHOIB3YIOTCA: MPOOJIEMHBIA METOJ H3JI0KEHUS JIEKIIMOHHOTO
MaTepHaia, 00CcyXJIeHne JOKIal0B U TUCKYCCUH 0 HauOoJiee CI0XKHBIM BOIIPOCaM TEMbl HA CEMMHAPCKHUX
3aHATHUSX.
CamocrosrenbHas paboTa CTyJIEHTOB OpraHU3yeTcs C MCIIOJIb30BaHUEM CBOOOAHOrO Aoctyna K VHTepHeT-
pecypcam.

B nepron BpeMeHHOT0 MPUOCTAHOBJIECHUS MOCELIEHUs 00y4aroUMuUcs noMertenuit u tepputopur PITY. s opranuzanun
y4eOHOTO Tpolecca ¢ MPUMEHEHHEM 3JIEKTPOHHOTO OOYYEHUS M IMCTAHIMOHHBIX 00pa30BaTElIbHBIX TEXHOJIOTHH MOTYT
OBITH UCTIOJIL30BAHBI CIIEAYIONINE 00pa30BaTeNbHbIE TEXHOJIOTHU:
— BAJICO-JIEKLIUH;
— OHJIAMH-JIEKIIMU B PEKHUME PEATbHOTO BPEMEHU;
— DIIEKTPOHHBIE Y4YEOHUKH, y4eOHBIE MOCOOMWS, Hay4YHbIC W3JIaHUS B DJICKTPOHHOM BHJIE U JOCTYN K HHBIM
3JICKTPOHHBIM 00pa30BaTEIILHBIM PECypCaM;
— CUCTEMBI JUIs 3JIEKTPOHHOT'O TECTUPOBAHUA;

— KOHCYJbTalUU C UCIHOJIB30BAHUEM TEJIEKOMMYHUKAIMOHHBIX CPEIACTB

[Tepeuens mporpaMMHOT0 oOecreueHus] 1 HHPOPMAIIMOHHBIX CIPABOYHBIX CUCTEM:

No HaumenoBan | Buabl Oo0pa3oBaTteibH
e TeMbl yueOHOI ble TEXHOJIOTUH

n padoTsbI

/

n




1 2 3 5
1. Tema 1. Jlexknus 1. BBoanas nexmust
Cemunap 1. PazBepnyTtas Oecena

¢ 00CyXKaeHHeM
JoKIaaa

2. Tema 2. Jlexnus 2. Jlexuus-Bu3yanu3zanus

3. Tema 3. CemuHap 2. Juckyccus

4. Tema 4. Jlexnus 3. [TpobGreMHas eKius

5. Tema 5. Jlexuus 4. Jlexuus ¢ paz6opom
KOHKPETHBIX
CUTyalHi

5. OHEHKA INTAHUPYEMBIX PE3YJIbTATOB OBYUYEHUSA

S5.1. Cucrema ouenuBanus. Illkana oneHKn 0CBOeHHA Kypca:
100- TpanuunroHHas mKaia [IIxa
0aTbH na
ast ECT
IKasa S
91 — OTJINYHO 3aYTEHO A
100
83-90 B
75 — 82 XO0pOIIo C
61 —74 D
51 — 60 YIOBJIETBOPUTEIHHO E
31-50 FX
0-_30 HEYJIOBJIETBOPUTEIIBHO | HE 3aYTEHO F
5.2. Kpurepuu BBICTaBICHUS OIEHKH I10 TUCIHILIHHE:
Bbanasl/ Ounenka Kputepun oueHku pe3yibTaToB 00y4eHuUst
Hlka no N0 AUCHUIINHE
Ja AUCHMILIN
ECT HE
S
100- «OTIIUYHOY/ BricraBisiercst o0y4aromemycsi, €CIi OH ITyOOKo U
83/ «3a4TEHO MPOYHO YCBOWJI TEOPETUYECKUNA U MPAKTUUECKUI
AB (oTIIM4HO) MaTepHall, MOKET MPOJIEMOHCTPUPOBATD ITO Ha
»/ 3aHATHSIX U B XOJI€ POMEXKYTOYHOH aTTecTaluu.
«3aUTCHO» OOyuaronmiicsi HICUEPIBIBAIONIE M JOTHYECKH CTPOIHO
banabl/ Ounenka Kpurepun oueHku pe3yibTaToB 00y4eHust
Hlka no N0 AUCUHUIINHE
Ja AUCHMILIN
ECT HE
S




u3jaraeT yueOHbI MaTepuall, yMeeT yBsI3bIBaTh TEOPUIO C
MPaKTUKOM, CIIPABJISIETCS C PEIICHHEM 3a71ad
npodeccOHaIBLHON HAIIPABICHHOCTH BHICOKOTO YPOBHS
CJIOKHOCTH, IMPpaBUIIBHO 000CHOBBIBAET IIPUHATBIC
pemeHns. CBOOOHO OpUEHTUPYETCS B YUeOHOH U
npodeccHoHaIBHON TUTepaType.

OneHka o JUCHUIUIMHE BBICTABIISIIOTCS
oOyuaromemMycs ¢ y4ETOM pe3yIbTaToB TeKyIlel 1
IIPOMEXKYTOYHON aTTECTALUN.

KomnereHumu, 3akperi€¢HHbIe 3a

TVCIUTUTMHOW, COPMHUPOBAHBI HA YPOBHE —
«BBICOKHID.

«XOpOIIo»/
«3aUTEHO
(xopor1o)
»/
«3a4TCHO

BeicraBisiercst o0yyaromemycs, €Clid OH 3HAeT
TEOPETUYECKUI U MPAKTUYECKUN MaTepHuall, TpaMOTHO U
II0 CYILECTBY M3J1araeT ero Ha 3aHATUSAX U B X0JI€
IIPOMEXKYTOUYHOM aTTECTAl[MH, HE I0ITyCKas
CYILIECTBEHHBIX HETOUHOCTEM.

OOyuaromuiicst MpaBUJIBHO TPUMEHSET TEOPETUUECKHE
MOJIOKEHUS TIPU PELICHUHU MPAKTUYECKHUX 3a/1a4
npodeccuoHaIbHOM HAMPAaBIEHHOCTH PA3HOTO YPOBHS
CJIOHOCTH, BJIaJIeET HEOOXOAUMBIMHU JIJISl 3TOTO HABBIKAMH
H IPUEMAMU.

JlocTaTouHO XOpOIIO OPUEHTUPYETCS B

y4eOHO 1 TpoeCcCHOHATEHON JTUTEpaType.

OrueHka Mo JUCHUIUTMHE BBICTABIISIOTCS
oOyuarorieMycst ¢ y4€TOM pe3yibTaToOB TEKyIleH 1
IIPOMEKYTOYHOM aTTECTaLUU.

Komnerenuuu, 3akperi€HHbIe 3a

TUCIUILTNHOM, c(hOPMHUPOBAHBI HA YPOBHE —
«XOPOLIUIY.

67-
50/
D.E

«Y/IOBJIETBOD
U- TeJIBbHOY/
«32UTEHO
(ynoBnetBop
U- TEIIBHO)»/
«3a4TECHO»

BeictaBisiercss o0y4aromemMycs, €Cii OH 3HaeT Ha
0a30BOM YpOBHE TCOPETUUYECKUM M MPAKTHUCCKHUI
MaTepHal, JI0IyCKaeT OT/eJIbHbIEe OLIMOKU MIPU €To
M3JI0’)KEHUH Ha 3aHATHUSIX U B XOJ€ MPOMEKYTOUHON
aTTecTalyu.

OOyyaromuiics UCIBITHIBAET OIpeEIEHHbBIE
3aTpyJHEHMS B IPUMEHEHUH TEOPETUYECKUX MOJIOKEHUN
IIPU PEIICHUHU PAKTUYECKUX 3a7a4 MpodheccuoHaIbHOM
HaIpPaBJIEHHOCTH CTaHAAPTHOI'O YPOBHS CIIOKHOCTH,
BJIa/IeeT HEOOXOAUMBIMU I TOr0 0a30BBIMH HABBIKAMU
U IpUEMaMHu.

JleMOHCTpHUpYy€eT 1OCTaTOUHBIA YPOBEHD 3HAHUS

y4eOHON JUTEepaTyphl 110 TUCHUIUIMHE.

OneHka 1o JUCUMIIMHE BBICTABIISIOTCS

oOyuarorieMycst ¢ y4€TOM pe3yIbTaToOB TEKyILEH 1
IIPOMEXKYTOUYHOM aTTeCTal|H.

KomnereHnuuu, 3akpeni€HHble 3a TUCIUIIIMHOM,
c(hopMUPOBaHBI HA YPOBHE — «JIOCTATOYHBII).

49-0/
F,FX

«HEYIOBJICTBOPHUTE
JIBHOY/

BricraBisiercst oOy4aromemycsi, €l OH He 3HaeT Ha
0a30BOM ypOBHE TEOPETUUECCKUI U MPAKTUICCKUI

Banael/
HIxa

Onenka
mo

Kpurepum oueHku pe3yJbTaTOB 00yUeHUs
MO JUCHUILIHHE




Ja JAUCHHUILIN

ECT He
S
HE 3a4TCHO MaTepual, JOMyCcKaeT TpyObie OMMUOKY IPH €ro
W3JI0KEHUH Ha 3aHATHIX U B XOJC MPOMEKYTOTHON
aTTECTALIMH.

OOyyaromuiics UCIIBITBIBACT CEPhEZHBIE 3aTPYyIHEHUS B
[IPUMEHEHUN TEOPETUYECKUX ITOJIOKEHUN IIPU PEILIEHUN
MPAKTHUUECKUX 3aj[ad Mpo(hecCHOoHaIbHONW HallPaBIEHHOCTH
CTaHJApPTHOI'O YPOBHS CIIOKHOCTH, HE BJIAJIEET
HEOOXOUMBIMHU JUISI 5TOTO HABBIKAMU U TPUEMAMHU.
JleMoHCcTpHpyeT (pparMeHTapHbIe 3HAHUS

y4eOHOI TuTepaTypsl 1o TUCHUIUIMHE.

OneHka o JUCHUIUIMHE BBICTABIISIIOTCS

oOyuaromemMycs ¢ y4ETOM pe3yIbTaToB TeKyIlIel 1
ITPOMEXKYTOYHOM aTTECTALUN.

KoMnereHnny Ha ypoBHE «JIOCTaTOYHBIIN), 3aKPEIUIEHHBIE
3a IUCHUILTUHOMN, He COPMHUPOBAHBI.

5.3.01eHounble cpeacTBa (MaTepHUabl) A TEKYIIEro KOHTPOJIS
yCIIEBaEMOCTH, MPOMEKYTOYHOH aTTeCTAIIUH 00YJAIOIIHXCS 110
TUCIUILTHHE (MOIYJIO):

OgeHO‘leIe CPEACTBA TEKYIIET0 KOHTPOJISA:

Bomnpocst
1. ApxuBHOE XpaHEHHUE B KU3HEHHOM LHKJIE JIEKTPOHHBIX JOKYMEHTOB.
2. BunoBoii cocTaB 3JIEKTPOHHBIX TOKYMEHTAIBHBIX PECYPCOB.
3. OcHOBHBIE 3Tallbl Pa3BUTHS APXHBOB MAIIMHOYUTAEMbIX
(3MEeKTPOHHBIX) JOKYMEHTOB.
4. CoBpeMeHHbIEC OPraHU3aLUOHHBIE (POPMBI XpPaHEHUS
JJIEKTPOHHOM JOKyMEHTALUH.
5. O01ue NPUHIUITB 00SCIICYSHHS TOJITOBPEMEHHOM
COXPAHHOCTH JIEKTPOHHBIX TOKYMEHTOB.
6. CoBpeMeHHBIE HOCUTEIN 3JIEKTPOHHON HH(POPMALIUH.
7. IlpakTHueckre peKOMEHIALUH 110 PELICHUI0 OCHOBHBIX IIPOOIeM
COXPAaHHOCTH JIEKTPOHHBIX TOKYMEHTOB B JIOJITOBPEMEHHOM
MIEPCIIEKTUBE.
8. BiusiHue pa3nuuHbIX IPABOBBIX HOPMA Ha apXUBHOE
XpaHEHUE IEKTPOHHBIX JOKYMEHTOB.
9. OcHOBHBIE HOPMATUBHBIE JOKYMEHTHI, pETJIaMEHTHPYIOLIHE
BKJIFOUEHHE AJICKTPOHHBIX IOKYMEHTOB B apxXuBHBIH (oH PD.
10. PerpocniekTuBHas KOHBEPCHS, €€ LENb U 3a7a4H.
11. Opranusauus npouecca ounppoBbIBAHUS JOKYMEHTOB
Ha TPAJAUIIMOHHBIX HOCUTEISX.
12. 3HaueHne >MEKTPOHHBIX apXUBOB B IEATEIBHOCTH
COBPEMEHHBIX OPraHHU3aLU.
13. OcHoOBHBIE QYHKIUH U CTPYKTYpa KOPIIOPATHUBHOTO
3JIEKTPOHHOT'O APXHBA.
14. Dransl co3gaHus 3IEKTPOHHOIO apXHUBa OPraHU3aLUH.
15. OnbIT XpaHEeHUs AIEKTPOHHOM JOKYMEHTallUU B
COBPEMEHHBIX POCCUHCKUX OPTaHU3ALUIX.
16. KoMIekToBaHNE TOCYIapCTBEHHBIX apXHBOB
9NEKTPOHHBIMU JOKYMEHTaMHU.



17. Opranusanus ydera 3JeKTPOHHBIX JOKYMEHTOB B
TOCY/IapCTBEHHBIX apXHUBaX.



18. OcobGeHHOCTH HayUYHO-CIIPAaBOYHOTO OMUCAHUA

9NIEKTPOHHBIX JIOKYMEHTOB, HAXOISIINXCSl Ha TOCYAapCTBEHHOM
XpaHEHUH.

19. Ucnonb3oBaHue apXUBHBIX JIEKTPOHHBIX JOKYMEHTOB.

20. 3apyOeskHbIEe apXUBHI M X OTIBIT IO 00ECTICUCHHUTO

COXPaHHOCTH 3JICKTPOHHBIX JOKYMEHTOB.

21. CoBpeMeHHBIE annapaTHble CPeACTBA XPaHEHUS

3JIEKTPOHHBIX TaHHBIX.

22. IlporpammHOe obecTriedeHne Uil TOCTPOEHUS SJIEKTPOHHBIX apXHUBOB.

TecToBbIE 3aJaHUA MO JUCHUIJIMHE

1 DnexkTpoHHas TabnHIa — 3TO:

1. KOMITBIOTEPHBIN SKBUBAJIEHT OOBIYHON TAOIHUIIHL. . .

2. ums (aiina

3. Ha3BaHUE MPUKIIATHON KOMIIBIOTEPHON MPOTPaMMBbI

4. TEKCTOBBIH peJaKkToOp

2 ®opMyIIBI B 3JICKTPOHHOHN Ta0JIHUIE UCTIONB3YHOTCS:

1. nst oroOpakeHus TpadUIECKUX JAHHBIX

2. nisl pacdeTa COAepKUMOTO siYeeK

3. nmst KpacoThl

4. Tak KaK OHU BKJIIOYAIOT apu(PMETHUCCKHE, TOTHUSCKUE U
JIpyTHUE NEUCTBUA. ..

3 AnroputMm-3T10:

1. yka3zaHue Ha BBIOJHEHUE NCUCTBUIA

2. cucTeMa MpaBml, OMMCHIBAIONIAS TIOCIEI0BATEIHLHOCTh
JICHCTBHIA, KOTOPBIE HEOOXOIUMO BBITIOHUTD JJIs PELICHUS 3a]1a4H
3. mpotiecc BBITOJIHEHNS BBIYUCICHUN, TPUBOIAIINX K PEIICHUIO 3a1a41
4. mporpaMMHBIN KO

4 Kakoe 13 nmepevyrclIeHHbIX CBOMCTB OTHOCUTCS K CBOMCTBAM alrOpUTMa:
1. BU3yanbHOCTb

2. COBOKYITHOCTb

3. ayauanbHOCTb,

4. NOHATHOCTh

5 ®aitn — 910 ...

1. equHMIIA U3MEPEHUS HHBOPMAIUH

2. mporpamMma B ONIepaTUBHON MaMSTH

3. mporpamma Wi TaHHbBIE Ha TUCKE

4. TEKCT, pacreyaTaHHBIA Ha

npuHTepe 6 I'uneprekct — 370...

1. o4eHb OOJNBIION TEKCT

2. CTPyKTypHUPOBaHHBIA TEKCT, B KOTOPOM MOTYT
OCYIIECTBIATHCS IIEPEXOIBI TT0 BBICIEHHBIM METKaM

3. TeKCT, HaOpaHHBIN Ha KOMITEIOTEpPE

4. TEKCT, B KOTOPOM HCIIOJIb3YETCS IPUPT OOJIBIIOTO

pazMepa 7 OCHOBHBIM BIIEMEHTOM 0a3bl JJAHHBIX SBISICTCA. ..

1. mome

2. hopma

3. Tabauia

4. 3anuchb

8 B TexcTOBOM peakTope MpH 3aJaHUH MTapaMeTPOB CTPAHUIIBI
YCTaHaBIMBAIOTCS:

1. rapauTypa, pazMep, HauUSpTaHHE

2. OTCTYyI, UHTEPBAJ

3. moJisi, OpHUEeHTALUs

4. cTunb, madI0H

9 Tun mons (4UCIOBOH, TEKCTOBOH | Jp.) B 6a3€ JaHHBIX ONPEACTISACTCS:
1. Ha3BaHUEM MOJIS



2. WUPHUHON ToNs

3. KOJIMYECTBOM CTPOK

4. TUTIOM JaHHBIX

10 JupextuBa EC 00 37€KTPOHHBIX MTOAMHCIX COACPKHUT OIIPEaCIICHUS
JIBYX BUJIOB 3JICKTPOHHBIX MOITUCEH —

1 3JIEKTPOHHAS MOJIUCH M «PACIIUPEHHASD) JICKTPOHHAS MTOAIUCH

2 3NIEKTPOHHAS TOAIMCH U CMEIIaHHAS MTOJMTUCH

3 BIEeKTPOHHAS MOJIITNCH U HE COBCEM DJIEKTPOHHAS MTOIHUCH.

4 nepBas u BTOpas

11 B kakoti crpane 30 utons 2000 r. ¢ OMOIIbIO 3JICKTPOHHON TOIMUCH OBLIT
noJiucan 3akoH «O0 3JEKTPOHHBIX MOAMUCIX B MEXKIYHAPOTHOM U
HAI[OHAITEHOM KOMMEPUYECKOM 000pOTe»:

1 benopyccust

2 KHJIP

3 CHIA.

4 Kanana

12 Xpauunumie nHGopMau, CHaOKEHHOE MPOLIeypaMH BBOA, TIOMCKa U
pa3MelieHus ¥ BeIJa9id HHPOPMAIUX — 3TO:

1. nHbOPMAIIOHHBIN CKIIa

2. nHbOpMAIIOHHA CHCTEMA

3. XpaHWIHIIE JAHHBIX

4. BNIEKTPOHHBIN apXUB

13 bazoBeie TpeOOBaHUS 110 YIPABICHHUIO IOKYMEHTaMH,
OpHUEHTHPOBAHHBIC HA BHEJAPCHUE COBPEMECHHBIX CHCTEM aBTOMAaTH3AIIHN
JIOKyMEHTO000pOTa, CONePIKaTCs B:

1.TOCT P UCO 15489-1-2007

2. MBK 9999-2003

3.'OCT P 1UCO 9000

4. Koncturyuuu PO.

6. YYEBHO-METOANYECKOE U UTH®OPMAIIMOHHOE OBECIIEYEHUE
JANCHUITIJINHBI
OcHoBHas JiuTEpaTypa
Kosnos, B. I1. ApxuBoBeieHue : yueOHUK U pakTUkyM s By3oB / B. I1. KoznoB. — Mocksa : M3gaTenscTBO

FOpaiit, 2021. — 329 ¢. — (Bricmiee o6pazoBanue). — ISBN 978-5-534-14066-8. — TekcT : 31€KTPOHHBIH //
ObC KOpaiir [caiiT]. — URL: https://urait.ru/bcode/467743

Packun, /. . ApxuBoBenenue : yueOnuk 1 By3os / 1. W. Packun, A. P. CokonoB. — Mockaa :
NznarensctBo FOpaiit, 2020. — 383 ¢. — (Bricmiee oopazoBanue). — ISBN 978-5-534-00870-8. — Texker :
anexkTpoHHbli // DBC FOpaiir [caiit]. — URL: https://urait.ru/bcode/450118

Xopxopauna, T. . ApxusHas sBpuctuka : yueonuk / T. . Xopxopauna, A. B. ITonos ; mox pen. E. 1.
[TuBoBapa. - 4-e u3n. - Mocksa : Poc. roc. rymanurapel, yu-T, 2019. - 296 c. - ISBN 978-5-7281-2497-9. -
Texct : anextponnsiid. - URL: https://znanium.com/catalog/product/1087575 (mata oopamenus: 29.01.2021).

JlonoiHuTEIbHAS JIUTEpPaTypa

1. HokymeHTanus B ”HQOPMAIIMOHHOM OOIIIECTBE: IEKTPOHHOE JIEJIONPOU3BOJICTBO U
AJIEKTPOHHBIN apXMB : JOKJI. U COOOII. Ha IIECTOW MEXIyHap. HAYY.-TIPaKT. KOH., 24-25
HO0510.1999 1. / Denep. apx. ciyx06a Poccun (Pocapxug), Beepoc. Hay4.-uccnesn. WH-T

nokymeHToBeaeHus u apx. aena (BHUNIAL), Poc. o-Bo ncropukoB-apxusuctoB (POUA) ; coct. : M.
I'. Hedenona, C. JI. Canpbikuna. — M. : [0. u.], 2000. — 238 c. : cxem., Taba. — ISBN 5-939390-02-
l.


https://urait.ru/bcode/450118
https://urait.ru/bcode/467743

2. 3apyOe’KHBbIi ONBIT yNPABICHUS 3JEKTPOHHBIMUA JOKYMEHTAMHU U OPTaHU3ALUN UX
aApXUBHOTO XpaHEeHHUs : aHanuTu4deckuit 0030p / [M. B. Jlapun u ap.] ; @enep. apx.
areHTcTBO, denep.

Oro/KeTHOE yupexkaeHue "Beepoc. Hayd.-uccnes. MH-T JOKYMEHTOBEACHHS U apX. jaena". — Mockaa :
BHUUJAL, 2014. — 387 c. — ISBN 978-5-9906175-6-8.
3. IlpaBo UHTEJUICKTYaJ IbHOH COOCTBEHHOCTH: aKTyajbHbIC MpoOiaemMbl: Monorpadus /

Moprynosa E.A., Muxaiinos C.M., Ps6oB A.A.; Ilox o6m1. pea. Moprynosoit E.A. — Mocksa
:}Op.Hopma, HUI] UH®PA-M, 2014. — 176 ¢c. — ISBN 978-5-91768-454-3. — Tekcr :

snextpoHHbld. — URL: https://znanium.com/catalog/product/439082

Hepellem, PECYpPCoOB I/IHQOpMagHOHHO-TeHeKOMM!HI/IKagI/IOHHOﬁ ceTH «I/IHTC[QHQT»=

He00XO0IMMBbIii 1151 OCBOEHMSI I CIIUTIJIHHDI
PynuBepc // Dnextp. pecypc. Pexxum goctyna: www.runivers.ru

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJINHBI
Jns  mpoBeAeHHS JICKIIMOHHBIX 3aHATUA HEOOXOAMMO CIEAYIOIIee MaTepUalbHO- TEXHUYECKOe
obecrieueHne: KOMIBIOTEPHBIN KJIacC, ayIMTOPHsI, OCHAIIIEHHAsT MPE3EHTAlMOHHON TEXHUKOU (IIPOEKTOP,
9KpaH, KOMIBIOTEP/HOYTOYK | T.J.), pabouee MeCTO MpernojaBaTelis, OCHAIICHHOE KOMITBIOTEPOM C
noctyrnoM B HTepHET, paboure MecTa CTY/IEHTOB, OCHAIIICHHBIC KOMIIBIOTEpaMU C J0cTyrnoM B MHTepHET,
npeaHa3HaYeHHbBIE 11 paboThl B DJICKTPOHHOW 00pa3oBaTenbHOU cpefe, naketsl [10 obimero HazHAYeHUS
(TEeKCTOBBIEC PEIAKTOPHI, TPAPUIECKUE PEAAKTOPHI U TP.), MyJIbTUMEINHHOE 000PYI0BaHNE, KOMILIEKTHI
AIEKTPOHHBIX MPE3CHTAINI/CIIaliI0B.

8. OBECIIEYEHU OBPA30OBATEJIBHOI'O ITPOLECCA JIsA OUll C

OI'PAHUYEHHBIMU BO3MOXHOCTSAMMU 310POBbS U UHBAJINOB

B xome peanuzanuyM UCHUIUIAHBI HMCHOJB3YIOTCS CICAYIOIMNE OTIOJHUTEIBHBIE METOIbI
00ydYeHus, TeKyIIeT0 KOHTPOJIS YCIIEBAEMOCTH M MPOMEXKYTOUYHOU aTTecTaruy o0yJaromuxcs B
3aBUCUMOCTH OT WX UHJIUBUAYATBHBIX OCOOCHHOCTEH:

® IS CNENbIX U CIaOOBUISIINX:

- JeKIH 0(hOPMIISIOTCS B BUJE STEKTPOHHOTO TIOKYMEHTA, JOCTYITHOTO C
MTOMOIIBIO0 KOMITBIOTEPA CO CIICIHATN3NPOBAHHBIM IIPOTPAMMHBIM 00eCIICUCHUEM;

- TUChbMCHHBIC 3a/IaHUs BBIMONHSIOTCS Ha KOMIIBIOTEPE CO  CIEIHAIN3HPOBAHHBIM
MIPOrPaMMHBIM 00ECTICUEHUEM, HITH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- o0ecrneynBaeTcs MHIMBHIYyaIbHOE paBHOMEpHOE ocBelienne He meree 300 mrokc;

- 1715 BBITMIOJIHEHUS 3a/IaHus IPU HEOOXOJUMOCTH MPEIOCTABIISETCS YBEINUUBAIOIIEe
YCTPOMCTBO; BO3MOKHO TaK»Ke€ MUCIOJIb30BAHNE COOCTBEHHBIX YBEIUUUBAIOIINX
YCTPOWCTB;

- MUCbMEHHBIE 3a/1aHusl OPOPMIISIFOTCS] YBETTUUEHHBIM IIPUPTOM;

- 9K3aMeH | 3a9€T MPOBOJISITCS B YCTHON (hOpMe WIIH BBITIOJHSIOTCS B TUCBMEHHOU (hopme
Ha KOMIIbIOTEpE.

® Ui NIIYXUX U CIa00CTBIIIAIINX

- JeKUuu oOPMIISIFOTCS B BHJIE AJIEKTPOHHOTO JOKYMEHTA, TN00
NPEIOCTABIISETCS 3BYKOYCHIIMBAOIIAS anlapaTypa HHINBHIYaJIbHOTO MOJIb30BAHMUS;

- MUCEMEHHBIC 33/IaHUs BBITIOTHSIIOTCS HAa KOMITBIOTEpE B TUCHbMEHHOH (hopMme;

- 9K3aMeH M 3a4€T MPOBOASTCS B MMCbMEHHOM (pOopMe Ha KOMIIBIOTEPE;

BO3MOKHO MpOBeAeHNE B (DOpME TECTHPOBAHUSI.

e JUIS JIUI] C HAPYIICHUSMH OIOPHO-/IBUTATEIILHOTO arrapara:

- JeKIH 0(OPMIISIOTCS B BUE SJIEKTPOHHOTO TOKYMEHTA, JOCTYITHOTO C
MOMOIIbIO0 KOMIIBIOTEPA CO CTIELUATU3UPOBAHHBIM MPOTPAMMHBIM 00€CIICUeHHEM;


http://www.runivers.ru/
https://znanium.com/catalog/product/439082

- TMHUCbMEHHBIC 3a/laHUs BBINOJHSIIOTCA Ha KOMIBIOTEPE CO CIEUUATU3UPOBAHHBIM
IPOrpaMMHBIM OOeCTIeYeHUEM;
- 9K3aMEH | 3a4€T NPOBOAATCA B YCTHOM (hopMe WIIH BHITIOTHSIOTCS B TUChbMEHHOHU (hopMe Ha



KOMITBIOTEPE.
[Tpn HEOOXOAMMOCTH TpeTyCMaTPUBACTCS YBEIMUCHNUE BPEMEHH JUTS IOATOTOBKH oTBeTa. [Iporenypa
NPOBENCHUS  NMPOMEXKYTOYHOH  aTTecTalmd Uil OOYYarOUIHXCS
yCTaHaBJIMBACTCS C y4éTOM  HMXHMHAMBUAYaIbHBIX NCUXO(PU3NUECKHX OCOOEHHOCTEH.
[IpomexyTouHast aTTecTanus MOXKET MPOBOJUTHCS B HECKOIIBKO 3TATIOB.
[Ipn mpoBexeHUH MPOIEAYPHI OLEHUBAHMS PE3YJIBTATOB OOYyYEHHs IMPEAyCMaTPUBACTCS MCIIOIb30BaHHE
TEXHUYECKUX CPENICTB, HEOOXOAMMBIX B CBSI3W C MHAMBHIYaJIbHBIMH OCOOCHHOCTSMHU OOYYarOIIUXCS. DTH
CpeAcTBa MOTYT OBITh TIPENOCTAaBICHBI YHHBEPCUTETOM, HIM MOTYT HCIIOJIb30BaThCsS COOCTBEHHBIC
TEXHUYECKHE CPECTBA.
[lpoBeneHne mpoueAypbl OIECHUBAHHS pE3YJIbTATOB OOYUYEHHs JIOMYCKaeTcs C  HCIOJIb30BAaHHEM
JMICTAaHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOIOTHH.
ObecneunBaeTcs JOCTYIN K MH()OPMAIMOHHBIM M OuOIMOrpapuueckuM pecypcaMm B cetu VMHTepHeT Iuis
Kaxaoro oOywaromerocsi B (opMax, aganTHpOBAaHHBIX K OTPAHUYCHUSM WX 370POBbS M BOCHPHUSTHS
uHbOpMaIuu:
® IS CNENBIX U CITa00BUISAIINX:
- B IeYaTHOU (pOpMe YBEIIMYEHHBIM HIPU(PTOM;
- B popMe 3JIEKTPOHHOTO JIOKYMEHTA;
- B hopme ayanodaiina.
® Ui TIIYXUX U CIA00CTBIMIAITNX
- B IeyaTHou popme;
- B (hopMe >IEeKTPOHHOTO JIOKYMEHTA.
e Ui OOYYArOIIUXCs C HAPYIICHUSIMHU OMTOPHO-/IBUTATEIHHOTO arapara:
- B TIeYaTHOH (opme;
- B (hopMe 3IEKTPOHHOTO IOKYMEHTA;
- B hopme ayanodaiina.
VY4eOHbIe ayTUTOPUN IS BCEX BUAOB KOHTAKTHOM M CaMOCTOSITENLHOW paOoThl, HaydHas OMOIHOTEKa U
WHbIC TIOMEIIEHUs JUIS OOYYEHUs] OCHAILEHBI CHEeNUAIBFHBIM 000pYJOBaHHEM M YYEOHBIMH MECTaMU C
TEXHUYECKUMU CPEACTBAMHU O0YUCHUSI:
® IS CJICIIBIX U CJIA0OBUISIINX:

- YCTpOMCTBOM Il ckaHMpoBaHUs 1 uTeHus ¢ kamepoil SARA CE;
- nuctuieeM bpaiins PAC Mate 20;
- npuHTepoM bpaiinsg EmBraille ViewPlus;
® Ui DIIYXUX U CTA00CTBIIAITNX
- aBTOMATHM3MPOBAHHBIM pPAbOYMM MECTOM i JIIOJeH C HapyImIeHHeM Cilyxa
U c1a00CIbIIIAIINX;
- aKyCTUYECKUH YCUINTEIb U KOJOHKHU;
e Ui O0YyYaroImuUXCsl ¢ HApyILIEHUSIMU OIIOPHO-/IBUraTeIbHOTO armapara:
- IEPEIBWKHBIMH, PETYIMPYEMBIMHU 3proHOMHYeckumu napramu CU-1;
- KOMIIBIOTEPHON TEXHUKOW CO CHENHUATBHBIM IIPOrPAMMHBIM 00€CIICUEHUEM.

9. METOJUYECKHUE YKA3AHUS JJISI OBYYAIOLIUXCS IO OCBOEHUIO
JUCHUIINHBI

[Inanpl ceMUHAPCKUX 3aHATHIA

Tema 1 HopmatuBnas 6a3a COJI. CranmapTsl.
Bormpocs! 15 006cyxaeHus:

1.CoBpemeHHast HOpMaTUBHasA 0a3za paboTHI C
AJIEKTPOHHBIMU JJOKYMEHTaMHU B OpraHU3AIMIX.
2.3aKOHBI ¥ TTOA3aKOHHBIE AKThI.



3.Crangapter UCO no
JTOKyMEHTO0000poTy. 4.Poccuiickue
CTaHIAPTHI.

Jlureparypa:
OcHoBHas nuTEparypa

Kosnog, B. I1. ApxuBoBenenue : yaeOHUK U pakTukyM uis By30B / B. I1. KoznoB. — Mocksa : 3naTenbcTBo
FOpaiit, 2021. — 329 ¢. — (Bricmiee o6pazoBanue). — ISBN 978-5-534-14066-8. — TekcT : 31€KTPOHHBIH //
OBC HOpaiir [caiiT]. — URL: https://urait.ru/bcode/467743

Packun, /1. . ApxuBoBenenue : yueOnuk 1 By3os / 1. W. Packun, A. P. CokonoB. — Mockaa :
NznarensctBo KOpaiit, 2020. — 383 ¢. — (Bricmiee oopazoBanue). — ISBN 978-5-534-00870-8. — Texker :
anekrponnbiit // OBC FOpaiir [caiit]. — URL: https://urait.ru/bcode/450118

Xopxopauna, T. . ApxusHas sBpuctuka : yueonuk / T. . Xopxopauna, A. B. ITonos ; mox pen. E. 1.
ITuBoBapa. - 4-e uzz. - Mocksa : Poc. roc. rymanurapsl, yH-T, 2019. - 296 c. - ISBN 978-5-7281-2497-9. -
Texct : anexTponnsiid. - URL: https://znanium.com/catalog/product/1087575 (nara obpamenus: 29.01.2021).
JlononHuTeNnbHAS TUTEpATypa

1. JlokyMeHTaus B ”HPOPMAIIMIOHHOM OOIIIECTBE: AIEKTPOHHOE JAEJIONPOU3BOICTBO U 3JICKTPOHHBIN
apXxuB : JOKJI. XU COOOI. Ha MIECTON MeXayHap. Hay4.-IPakT. KOH)., 24-25 H0s10.1999 r. / Denep. apx.
ciy6a Poccuu (Pocapxus), Beepoc. Hayd.-uccnen. uH-T

nokymenToBeaeHus u apx. gena (BHUUIAN), Poc. o-Bo ucropuxos-apxusuctoB (POUA) ; coct. : M. T
Hedenora, C. JI. Canpeikuna. — M. : [6. u.], 2000. — 238 c. : cxem., Tadi. — ISBN 5-939390-02-1.

2. 3apyOexHbIN ONBIT YIIPABJIECHUS AIEKTPOHHBIMU JOKYMEHTAMH U OpraHU3alii UX apXUBHOTO XpaHEHUS
: aHanuTU4yeckuit 0030p / [M. B. Jlapun u ap.] ; @exnep. apx. areHTcTBO, Denep.

OromxeTHOe yupexaenue "Beepoc. Hayu.-uccnea. UH-T TOKYMEHTOBEACHUS U apX. aena". — Mocksa :
BHUMJAL, 2014. — 387 c. — ISBN 978-5-9906175-6-8.

3. [TpaBo MHTEIIEKTYaTbHOH COOCTBEHHOCTH: aKkTyanpHble TMpoOnembl:  Mounorpadus /
Moprysoga E.A., Muxaiinos C.M., Ps6oB A.A.; Ilox o6mm. pex. Moprynosoii E.A. — Mocksa
:}Op.Hopma, HUIl UH®PA-M, 2014. — 176 c. — ISBN 978-5-91768-454-3. — Tekcr :

anektpoHHbld. — URL: https://znanium.com/catalog/product/439082

Tema 2 DeKTpOHHBIH JOKYMEHT KaK 3J€MEHT yIpaBlIeHYeCKON
JESATEIIBHOCTH.

Bormpocs! 1y1st 00Cyk1eHus:

1. IToHsiITHE 3JIEKTPOHHOTO JOKYMEHTA.

2. Knaccel 271€KTpOHHBIX JOKYMEHTOB.

3. IIpu3Haky U CTPyKTypa 3JIEKTPOHHOTO JOKYMEHTA.

Jlureparypa:
OcHoBHas nuTeparypa

Koznos, B. II. ApxuBoBezienue : yaueOHUK 1 pakTukyMm Jutst By30B / B. I1. KoznoB. — Mocksa : U3natenscTBo
FOpaiit, 2021. — 329 ¢. — (Bricmiee o6pazoBanue). — [SBN 978-5-534-14066-8. — TekcT : 31€KTpOHHBIH //
OBC KOpaiir [caiiT]. — URL: https://urait.ru/bcode/467743

Packun, /1. . ApxuBoBeznenue : yueOHuk 1 By3os / 1. W. Packun, A. P. CokonoB. — Mockaa :
NznarensctBo KOpaiit, 2020. — 383 ¢. — (Bricmee o6pazoBanue). — ISBN 978-5-534-00870-8. — Texker :
anexkTpoHHbli // DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/450118



Xopxopauna, T. M. ApxusHas sBpuctuka : yueonuk / T. . Xopxopauna, A. B. ITonos ; nox pexn. E. U.
[TuBoBapa. - 4-e w3, - Mocksa : Poc. roc. rymanutapsl, yH-T, 2019. - 296 c. - ISBN 978-5-7281-2497-9. -
Texkct : anexTponnsiid. - URL: https://znanium.com/catalog/product/1087575 (nara obpamenus: 29.01.2021).
JononHuTenpHasa JIMTeparypa

l. JlokyMeHTanus B ”HPOPMAIIMOHHOM OOIIECTBE: AIEKTPOHHOE AEIONPOU3BOICTBO U 3JIEKTPOHHBIN
apXMB : JIOKJI. ¥ COOOIII. Ha MECTOW MEXKIyHap. Hay4.-TIPaKT. KoH., 24-25 H0510.1999 1. / Denep. apx.
ciyx6a Poccun (PocapxuB), Bcepoc. Hayd.-uccnes. HH-T

nokymeHToBeaeHus u apx. Aena (BHUNIA/), Poc. o-Bo ucropukor-apxusuctoB (POUA) ; coct. : M. I
Hedenona, C. JI. Canpbsikuna. — M. : [0. u.], 2000. — 238 c. : cxem., Tadi. — ISBN 5-939390-02-1.

2. 3apyOeKHBIN OIBIT YIIPaBIICHHUs SJEKTPOHHBIMU JOKYMEHTAMH U OPTaHU3AIMH UX apXUBHOTO XpaHEHUS
: aHanmuTHdeckuit 0630p / [M. B. Jlapun u np.] ; @enep. apx. areHrcTBo, Dexep.

OroKeTHOE yupexkaeHue "Beepoc. Hayd.-uccnes. WH-T JOKyMEHTOBEICHUS U apX. jaena’. — Mockaa :
BHUMJA/L, 2014. — 387 c. — ISBN 978-5-9906175-6-8.

3. [IpaBo MHTEUIEKTYalbHOH COOCTBEHHOCTH: aKkTyajnpHble mpoOinembl:  Mounorpadus /
MoprynoBa E.A., Muxaiinos C.M., Ps6oB A.A.; ITog o6u1. pen. Moprynosoit E.A. — Mocksa
:IOp.Hopma, HULT UHDPA-M, 2014. — 176 ¢. — ISBN 978-5-91768-454-3. — Texkcr :

anektpoHHbIi. — URL: https://znanium.com/catalog/product/439082

Tema 3 Cuctembl 31EKTPOHHOTO
JOKyMEHTO0000poTa. Bonpock! 11st 00cy KaeHus:
1. CucTtemsbl 3JIEKTPOHHOTO JOKYMEHTO000pOTA.

2. O6ume Moa0KEeHHS.

3. OcHOBHBIE TEXHOJIOTUU PAbOTHI C JOKYMEHTAMHU

Jlureparypa:
OcHoBHas nuTeparypa

Koznos, B. [1. ApxuBoBeaenue : yueOHUK U nnpakTukyM ais By30B / B. I1. Koznos. — Mocksa : M3narenscTBo
Opaiit, 2021. — 329 c. — (Bsicmiee o6pazoBanue). — ISBN 978-5-534-14066-8. — TeKcCT : 3I€KTPOHHBIH //
OBC Opaiir [caiit]. — URL: https://urait.ru/bcode/467743

Packun, /1. . ApxuBoBeznenue : yueOHuk i By3os / 1. W. Packun, A. P. CokonoB. — Mockaa :
MzparensctBo FOpaiit, 2020. — 383 ¢. — (Bricmiee oOpazoBanue). — [ISBN 978-5-534-00870-8. — Tekcr :
anektpoHHbIH // OBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/450118

Xopxopauna, T. . ApxuHas »Bpuctuka : yueOnuk / T. . Xopxopauna, A. B. [Tonos ; mox pen. E. U.
[TuBoBapa. - 4-e uzn. - Mockaa : Poc. roc. rymanurapsl, yH-T, 2019. - 296 c. - ISBN 978-5-7281-2497-9. -
Texcr : anexTponHsbIil. - URL: https://znanium.com/catalog/product/1087575 (nata obpamenus: 29.01.2021).
JononHuTenpHasa IMTeparypa

l. JlokymeHTanus B ”HGOPMAIIMOHHOM OOILECTBE: JIEKTPOHHOE JEIONPOU3BOJICTBO U 3JIEKTPOHHBIN
apXwuB : IOKJI. ¥ COOOII. Ha MIECTOM MEXKIyHap. HAY4.-TIPAKT. KOH(., 24-25 H0510.1999 1. / Denep. apx.
ciyx6a Poccun (Pocapxus), Beepoc. Hayu.-uccnes. uH-1



nokymenToBeaeHus u apx. aena (BHUNUIA), Poc. o-Bo ucropuxos-apxusuctos (POUA) ; coct. : M. T
Hedenona, C. JI. Canpeikuna. — M. : [0. u.], 2000. — 238 c. : cxem., Tadin. — ISBN 5-939390-02-1.

2. 3apyOeHBIN OMBIT YIIPABJICHUS HICKTPOHHBIMU JOKYMEHTAMH M OPTaHU3aI[UH MX apXUBHOTO XPAHCHHUS
: aHanmuTUdeckuit 0630p / [M. B. Jlapun u np.] ; @enep. apx. arenrctBo, Dexep.

Oro/KeTHOE yupexkaeHue "Beepoc. Hayd.-uccnes. MH-T JOKYMEHTOBEACHUS U apX. jaena". — Mockaa :
BHUNAN, 2014. — 387 c. — ISBN 978-5-9906175-6-8.

3. [IpaBo MHTEIUIEKTYaTbHOH COOCTBEHHOCTH: aKkTyanpHble mpoOnembl:  Mouorpadus /
Moprynosa E.A., MuxaiinoB C.M., Ps6oB A.A.; Ilox o6m. pen. MopryHooit E.A. — Mocksa

:}Op.Hopma, HUIl UH®PA-M, 2014. — 176 c. — ISBN 978-5-91768-454-3. — Tekcr :

anekTpoHHbIil. — URL: https://znanium.com/catalog/product/439082

Tema 4 XapaKTepUCTHKHU CUCTEM
3JIeKTpOHHOTO Bompock! st o0cyxaeHus:
JIOKYMEHT0000pOTA.

1. OcuoBubie Tunbl CO/I.

2. OCHOBHBIE 33J1a4M OpraHU3aluu
CHCTEMBI JIEKTPOHHOT'0 I0KyMEHTO000pOTa
(COL).

3. Oranel pazsutusa CO/.

4. OCHOBHBIE 33/1a4d OpraHU3AIUU
CHCTEMBI AJIEKTPOHHOTO JIOKyMEHTO000pOTa

(CO).

Jlureparypa:
OcHoBHas nuTeEparypa

Koznos, B. [1. ApxuBoBeaeHue : yueOHUK U npakTukym st By30B / B. I1. Ko3noB. — Mocksa : M3narenscTBo
IOpaiit, 2021. — 329 c. — (Bsicmiee o6pazoBanue). — ISBN 978-5-534-14066-8. — TeKCT : 37MEKTPOHHBIH //
OBbC KOpaiir [caiiT]. — URL: https://urait.ru/bcode/467743

Packun, JI. . ApxuBoBeacnue : yueOHuK 11 By30B / JI. WM. Packun, A. P. CokonoB. — Mockga :
MzparensctBo FOpaiit, 2020. — 383 ¢. — (Bricuiee oOpazoBanue). — [SBN 978-5-534-00870-8. — Tekcr :
anexTpoHHbI // DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/450118

Xopxopauna, T. V. ApxuBHas 3BpuctHKa : yueOHuk / T. . Xopxopauna, A. B. ITonos ; mox pen. E. U.
[TuBoBapa. - 4-e uzn. - Mockaa : Poc. roc. rymanurapsl, yH-T, 2019. - 296 c. - ISBN 978-5-7281-2497-9. -
Tekcr : anextponnbiid. - URL: https://znanium.com/catalog/product/1087575 (nara oopamenus: 29.01.2021).
JononHuTenpHasa Iureparypa

l. JlokyMeHTanus B ”HPOPMAIIMOHHOM OOIIECTBE: AIEKTPOHHOE AEIONPOU3BOICTBO U 3JIEKTPOHHBIN
apXWB : JIOKJI. ¥ COOOIII. Ha MECTOW MEXKIyHap. Hay4.-TIPaKT. KoH., 24-25 H0510.1999 1. / Denep. apx.
ciyx6a Poccun (PocapxuB), Bcepoc. Hayd.-uccnes. HH-T

nokymeHToBeaeHus u apx. Aena (BHUNIA/), Poc. o-Bo ucropukor-apxusuctoB (POUA) ; coct. : M. I
Hedenona, C. JI. Canpbsikuna. — M. : [0. u.], 2000. — 238 c. : cxem., Tadbin. — ISBN 5-939390-02-1.

2. 3apyOexHbIN OMBIT YIIPABJICHUS AIEKTPOHHBIMU JOKYMEHTAMH M OPTaHU3aI[UH X apXUBHOTO XPAHECHHUS
: aHanuTU4Yeckuit 0030p / [M. B. Jlapun u ap.] ; @enep. apx. areHTcTBO, Denep.

OroKeTHOE yupexkaeHue "Beepoc. Hayd.-uccnes. MH-T JOKyMEHTOBEICHUS U apX. jaena’. — Mockaa :
BHUMJA/L, 2014. — 387 c. — ISBN 978-5-9906175-6-8.

3. [IpaBo MHTEIUIEKTYalbHOH COOCTBEHHOCTH: aKkTyanpHble MpoOnembl:  Mounorpadus /
MoprynoBa E.A., Muxaiinos C.M., Ps6oB A.A.; ITog o6u1. pen. Moprynosoit E.A. — Mocksa
:IOp.Hopma, HUL] UHDPA-M, 2014. — 176 ¢. — ISBN 978-5-91768-454-3. — Texkcr :

anexkTpoHHbIH. — URL: https://znanium.com/catalog/product/439082



Tema 5 AAMUHHUCTPUPOBAHUE CHCTEMBI SJIEKTPOHHOTO
JIOKyMEHTO000pOTA.



Bormpocs! 1i1st 00Cyx1eHus:

1. Ilonarue anmuanctpupoBanus COl u

3a/1a4¥ aIMUHUCTPATOPOB.

2. Co3zaHue CTpyKTYpBI IPEANIPUATHSL.

3. Peructpanus noiab3oBaTesnei.

4. HacTpolika npaB NoJjb30BaTeiell U MpaB JOCTYyIA.

Jlureparypa:
OcHOBHas JuTeparypa

Koznos, B. I1. ApxuBoBeaeHue : yueOHUK 1 npakTukym ajist By30B / B. I1. Ko3noB. — Mocksa : M3narenscTBo
HOpaiir, 2021. — 329 c. — (Briciee obpazoBanue). — ISBN 978-5-534-14066-8. — Tekct : 31neKTpOHHBIH //
OBC Opaiir [caiit]. — URL: https://urait.ru/bcode/467743

Packun, JI. . ApxuBoBeaenue : yueOHuk 11 By30B / JI. U. Packun, A. P. CoxonoB. — Mockga :
NznarensctBo FOpaiit, 2020. — 383 ¢. — (Bsicmiee oopazoBanue). — ISBN 978-5-534-00870-8. — Tekcr :
anextponsbl // DBC FOpaiT [caiit]. — URL: https://urait.ru/bcode/450118

Xopxopauna, T. V. ApxuBHas 3Bpuctrka : yueOHnuk / T. . Xopxopauna, A. B. ITonos ; mox pen. E. U.
[IuBoBapa. - 4-e u3a. - Mocksa : Poc. roc. rymanutapsl, yH-T, 2019. - 296 c. - ISBN 978-5-7281-2497-9. -
Tekcr : anextponnsiid. - URL: https://znanium.com/catalog/product/1087575 (mara obpamenus: 29.01.2021).
JlomoHUTETbHAS TUTEPATYPa

1. JlokyMeHTamus B ”HPOPMAIIMOHHOM O0IIECTBE: MIEKTPOHHOE JACIOMPOU3BOICTBO U SJICKTPOHHBIN
apXuB : IOKJI. ¥ COOOIII. Ha MECTOM MEXKIyHap. HAy4.-TIPAKT. KOH(., 24-25 H0510.1999 1. / Denep. apx.
ciyx6a Poccun (PocapxuB), Bcepoc. Hayd.-uccnes. HH-T

nokymeHToBeaeHus u apx. Aena (BHUNIA/), Poc. o-Bo ucropukor-apxusuctoB (POUA) ; coct. : M. I
Hedenora, C. JI. Canpeikuna. — M. : [6. u.], 2000. — 238 c. : cxem., Tadn. — ISBN 5-939390-02-1.

2. 3apyOexHbIN OMBIT YIIPABJICHUS AIEKTPOHHBIMU JOKYMEHTAMH U OPTaHU3aI[UH UX apXUBHOTO XPAHEHUS
: aHanuTU4Yeckuit 0030p / [M. B. Jlapun u ap.] ; @enep. apx. areHTcTBO, Denep.

OroKeTHOE yupexxaeHue "Beepoc. Hayd.-uccnes. WH-T JOKyMEHTOBEICHUS U apX. jaena’. — Mockaa :
BHUMJAL, 2014. — 387 c. — ISBN 978-5-9906175-6-8.

3. [IpaBo MHTEIIEKTYyaTbHONH COOCTBEHHOCTH: aKTyalbHbIe TpoOnemMbl:  Monorpadus /
MoprynoBa E.A., Muxaiinos C.M., Ps6oB A.A.; ITox o6u1. pen. Moprynosoit E.A. — Mocksa
:IOp.Hopma, HUIl UH®PA-M, 2014. — 176 c. — ISBN 978-5-91768-454-3. — Tekcr :

anexktpoHHbld. — URL: https://znanium.com/catalog/product/439082

Tema 6 Poib 31€KTPOHHOTO TOKYMEHTOO0O0pOTa B
3JIEKTPOHHBIX NTPABUTENBCTBAX.

Bomnpocs! st 06cyxaeHus:

1. [Tpobnema cooTHOIIEHUS! CBOOOIBI IOCTYyTA K
UH(QOPMALIUHU C OTHOM CTOPOHBI U 3aILUTHI
aBTOPCKOT'O IpaBa M MpaBa Ha KOH(YUACHIMAIBHOCTh
C Ipyromu.

2. Oco0eHHOCTH HOPMATUBHOTO PETyJINPOBAHUS
3JIEKTPOHHOT'O IOKyMEHTO000pOTa U

OpraHU3al1K IEKTPOHHOIO IPABUTENILCTBA B
I'epmanun.

3. Oco0eHHOCTH HOPMATUBHOTO PETyJINPOBAHUS
3JIEKTPOHHOT'O IOKyMEHTO000pOTa U OpraHu3aluu
9JIEKTPOHHOI'O IIPABUTENILCTBA B
Benuko6putannu. OcO6EeHHOCTH HOPMAaTHBHOTO
peryJIupoBaHUs IEKTPOHHOTO



JIOKYMEHTO000pOTa U OPraHU3alMU IEKTPOHHOTO
IMMPaBUTCIILCTBA B HWramun.
4. OcoOEHHOCTH HOPMATHBHOTO PETYJIMPOBAHUS



3JIEKTPOHHOTO JOKYMEHTO000pOTa U OPraHU3aLHH
AIIEKTPOHHOTO TIPaBUTENLCTBA B DpaHimm

JIureparypa:
OcHoBHas uTeparypa

Kosnog, B. I1. ApxuBoBenenue : yaeOHUK U pakTukyM i By30B / B. I1. Ko3noB. — Mocksa : 3naTenbecTBo
FOpaiit, 2021. — 329 ¢. — (Bricmiee o6pazoBanue). — ISBN 978-5-534-14066-8. — TekcT : 31€KTPOHHBIH //
OBC HOpaiir [caiiT]. — URL: https://urait.ru/bcode/467743

Packun, /1. . ApxuBoBexnenue : yueOnuk 1 By3os / 1. W. Packun, A. P. CokonoB. — Mockaa :
NznarensctBo FOpaiit, 2020. — 383 ¢. — (Bricmiee o6pa3oBanue). — ISBN 978-5-534-00870-8. — Texker :
anekrponnbiit // OBC FOpaiir [caiit]. — URL: https://urait.ru/bcode/450118

Xopxopauna, T. . ApxusHas sBpuctuka : yueonuk / T. . Xopxopauna, A. B. ITonos ; mox pen. E. 1.
ITuBoBapa. - 4-e uzz. - Mocksa : Poc. roc. rymanurapsl, yH-T, 2019. - 296 c. - ISBN 978-5-7281-2497-9. -
Texct : anextponnsiid. - URL: https://znanium.com/catalog/product/1087575 (nara obpamenus: 29.01.2021).
JlononHuTeNnbHAS TUTEpATypa

1. JlokyMeHTanus B ”HPOPMAIIMOHHOM OO0IIECTBE: AIEKTPOHHOE JAEIONPOU3BOICTBO U SJICKTPOHHBIN
apXuB : JOKJ. ¥ COOOII. Ha MIECTOW MEXKIYHAp. HAyd.-NIPaKT. KOH(., 24-25 H050.1999 1. / Denep. apx.
cinyx6a Poccuu (Pocapxus), Beepoc. Hayu.-uccien. uH-T

nokymeHToBeaeHus u apx. aena (BHUMUIA/), Poc. o-Bo uctopukos-apxusuctoB (POUA) ; coct. : M. T'.
Hedenona, C. JI. Canpbikuna. — M. : [6. u.], 2000. — 238 c. : cxem., Tabin. — ISBN 5-939390-02-1.

2. 3apyOexHbIN OMBIT YIIPABICHUS AIEKTPOHHBIMU JOKYMEHTAMH M OpPTraHU3aIlluU UX apXUBHOTO XpaHEHHUS
: aHanuTH4Yeckuit 0030p / [M. B. Jlapun u ap.] ; @enep. apx. arenrcTBo, Deyep.

OroKeTHOE yupexkaeHue "Beepoc. Hayd.-uccnes. MH-T JOKyMEHTOBEICHHS U apX. jaena’. — Mockaa :
BHUNAA/, 2014. — 387 c. — ISBN 978-5-9906175-6-8.

3. [IpaBo MHTEIUIEKTYyaTbHONH COOCTBEHHOCTH: aKTyaJbHbIe MpoOnemMbl:  Monorpadus /
MoprynoBa E.A., Muxaiinos C.M., Ps6oB A.A.; ITox o6u1. pen. Moprynosoit E.A. — MockBa
:lIOp.Hopma, HULL UHOPA-M, 2014. — 176 c¢. — ISBN 978-5-91768-454-3. — Texkcr :

anektpoHHbI. — URL: https://znanium.com/catalog/product/439082

CtyneHTy HeOOXOIMMO B XOJ€ JIGKIMHM OTMETHTh JUIsi Ce0sl CIIOKHBIE TOHSATHS W CMBICIEI,
chopMyJIMpOBaTh U 3alUCATh BOMPOCHI K MPETOJABATENIO U 33/1aTh UX B KOHIIE (110 OKOHYAHWUU) JICKIIUHU.
[Io Bcem Bompocam Kypca, KOTOpBIC BBI3BIBAIOT 3aTPyIHEHHE, CTYAEHT MJOJDKEH o0pamarbesi K
NPEnoaBaTesio 32 Pa3bsCHEHUSIMH.

BeimonHss — mpakTHUeCKWe — 3aJaHus, HEOOXOIUMO TPHUICPKHBATHCA  CIEAYIOIIEro  ajlropuTMa:
03HaKOMJIEHHE C BOIIPOCAMHU CEMMHapa, 3HAKOMCTBO C TEeMOW Mo 0a30BOMY Y4YeOHOMY IOCOOHMIO WIIU
JIpYrod pEeKOMEHIYEeMOH JUTEpaType; BBIABICHHE OCHOBHBIX MW, PAacKpBIBAIOIIME TaHHYIO Mpoliemy;
COCTaBJIEHUE IIJIAH-NIPOCIIEKTA, PACKPHIBAIOIIETO JAHHYIO IMPOOJIEeMY; BBISBICHHE HESCHBIX BOIPOCOB,
noa0OpKa JOMOJTHUTEIBHON JTUTEPATypPhl, COCTABICHNE TE3UCOB JUIS BEICTYIUICHHS.

HpI/I MNOATrOTOBKE K CEMHHAPCKHUM 3aHATUAM HCO6XOIH/IMO CKOHLCHTPUPOBATL BHUMAHHUEC Ha HaI/I6OJICe
CIIOKHBIX JJISi YCBOGHHS BOIpOCAaX, 3apaHee O3HAKOMUTHCS C PEKOMEHIOBAaHHOW JIMTEpaTypol W B
MOCJIEAYIONMEM IOCTaBUTh BOMPOCHI (€CITM TaKOBBIE BO3ZHUKHYT) IMEpe]] MpEernojaBaTelieM C Y4YEeTOM
npountaHHoro. Ilo 3amHTepecoBaBIIMM €ro acrmeKkTaM CTYIACHT MOKET NpUBIEKaTh JHUTEpaTypy H
WuTepHeT-pecypchl, HE YKa3aHHBIE TIperofaBaTeileM. OTO OCOOCHHO BaXKHO JieaTh B  IIpoIecce
HOATOTOBKH JOKJIaJia, MPEAIoarafoneid Takke oOpalieHne K ICTOYHHKAM.

CryneHTy HeoOXoamMmo oOpamare 0co00€¢ BHMMAaHHWE Ha HEOJHO3HAYHBIC, a B HEKOTOPBIX CIIydasx
HPOTUBOpPEYAIHE APYT APYTY OLEHKH M CYXKJICHHUS CIECIUAIICTOB.

Ipunoowcenue 1



AHHOTAUA

I[I/ICI_II/IHJ'II/IHEI ((SHCKTPOHHI)IC dpXHBbl U OpraHUu3alusa pa6OTBI C HHUMH» PpCAIM3YCTCA Ha q)aKynLTeTe
APXHUBOBCACHUA U JOKYMCHTOBCICHW K&(i)CI[pOfI HCTO‘IHI/IKOBC}IGHI/I?[

Heab: wn3ydyeHue Kypca «ONEKTPOHHbIE apXWBbl M OpraHu3anys paOOTbl C HUMW» H3Y4YeHHEe OCOOEHHOCTEeH
OpraHM3aly APXUBHOTO XPAHEHHS AIEKTPOHHOM JTOKYMEHTAIIMH B KOPIIOPATUBHBIX M TOCYIAPCTBEHHBIX apXHUBaX
3axaun u3y4YeHus: AUCHMIINHDI:

* c(hopMUpPOBATh MPEJCTABICHHE O JJOKYMEHTE, H €r0 (QYHKIUAX, TIPEACTABICHUE O HEOOXOJMMOCTH 3HAHUI

JUISL CO3JIaHMST U OPOPMIICHUS AJIEKTPOHHBIX TOKYMEHTOB,;

* HaBBIKHM pabOTHI C AJIEKTPOHHBIMH TJOKYMEHTaMHU Ha MPUMEpE PEeIICHUsS KOHKPETHBIX MPAKTHYECKUX 3a71ad;

* 1aTh 3HAHUS O TEXHOJIOTUU 00pabOTKU MHPOPMALIUH.

JucuunnuHa HanpaBjieHa Ha (JOPMHUPOBAHUE CIAEAYIOUINX KOMIIETSHIINNA:
ITK-1 Croco6HOCTE (hopMHpPOBATH MENarOTHIECKIE KOHIICTIIINY N3YYCHHSI HICTOPUU COBpEMEHHO# Poccun

B pesynbTaTe oOy4eHus CTyIeHT 00s3aH:

3HaTh:

— MH(pOPMAIMOHHBIE TEXHOJIOTHUH Ha YpOBHE 0a30BOT0 BbIJIECICHHUS,

— CUTyaIlu Ha PhIHKE HH()OPMAIIMOHHBIX MPOIYKTOB U YCIYT Ha

YpOBHE TIEpEUYHCIICHUS;

— HABBIKOB HCIIOJIb30BAHUS KOMITBIOTEPHON TEXHUKH Ha YPOBHE ONMCHIBAHHS,
— OpraHu3alys CIIPaBOYHO-IIOMCKOBBIX CPEACTB Ha YPOBHE ONUCAHUS;

— MPUHIIMTIOB OPTaHU3allii apXUBOB HAa YPOBHE ONPEICIICHUS;

— TePMUHOJIOTUH AJIEKTPOHHBIX JOKYMEHTOB Ha YPOBHE OINpeAeICHUS.

YMers:

— KJIACCU(HUIHUPOBATH MPOTPaMMHBIE MPOTYKTHI, UCIIOIb3yEMbIE B
yNIpaBJIeHUH JOKYMEHTAaMU;

— ONHKCHIBATh YKCIIEPTHYIO OLIEHKY COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO JOKYMEHTO000pOTa;
— OTIMYaTh MH(HOPMAMOHHBIE TEXHOJIOTUH B JJOKYMEHTAIHOHHOM
o0ecreyeHnn yrpaBIieHHS;

— ITONUCK apXMUBHBIX JOKYMEHTOB C IOMOIIBIO CIIPABOYHO-TTONCKOBBIX
CPEJCTB;

— OMHCHIBATH MTPHUHIIMITBI OPTaHU3AIUH PA3THMYHBIX BUIOB aPXHBOB;

— MPUBOJIUTD MIPUMEPHI TEPMHUHOJIOTHYECKUX MTPOOJIEM B OpraHU3aluN
JJIEKTPOHHBIX JOKYMEHTOB.

Bnanets:

— Metogamu orupOBKH TOKyMEHTOB;

— BEJICHUS DJICKTPOHHOTO apXHBa HA YPOBHE BOCIIPOU3BEICHUS

— BBIACIIATH I/IH(bOpMaL[I/IOHHble TCXHOJIOTHU U UCIIOJIb30BAThH KOMHBIOTCpHYIO TGXHI/IKy B ,Z[OKYMGHTaLII/IOHHOM
obecrieueHnn yrpaBiaeHUs U

ApXUBHOM JIETIE;

— pacrno3HaBaHUE OpPTaHU3AIMU CITPABOYHO-TIOMCKOBBIX CPEACTB M UCTIOJIb30BaHUS apXUBHBIX JJOKYMEHTOB;
— 000CHOBBIBAaTh MPUHIUITBI OPraHU3AIUN APXHBOB;

— YCTaHABJIMBATh OTHOIIEHUS MEXTy TEPMUHOIOTHICCKUMHU ONPEACICHUSIMH U X TTOHSATUSIMU.

OO6mas TpyA0€MKOCTh OCBOCHHSI TUCIUIUIMHBI COCTABIISIET 2 3a4€THBIX €TUHUILIBI
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