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1. [TogcHuTEeNbLHAA 3aNMUCKA

1.1. Ilenp 1 3a7aun NIPaKTUKU

Llenbto y4eOHOW MpaKTHUKU MO AapXMBOBEACHUIO (IIPAKTUKH TIO TOJYYEHHIO MEPBUYHBIX
npoeCCUOHATBHBIX YMEHHUN 1 HABBIKOB) SIBJISIETCS 3aKPEIJICHHE TEOPETUYECKOI0 MaTeprasa 1o
Kypcy «ApXUBOBEICHHE», pealn3alusi NpopecCHOHATbHBIX 3HAHUKH U MPUOOpETEHHE
poeCCUOHATBHBIX HABBIKOB apXHMBHOH pabOTHI ¢ Pa3lIMYHBIMU BUAAMHU JIOKYMEHTOB Pa3HBIX
HUCTOPUYECKUX DIIOX.

3amayaMu y4eOHOM MPaKTHKU [0 ApPXUBOBEACHMIO SIBISIOTCS: * M3YYCHHE HOPMATHBHBIX
JOKYMEHTOB Y METOIUYECKUX nocoOuit (npunoxeHui, [IpaBuIl, MHCTPYKLUI),
PErNIAaMEHTUPYIOIUX OCHOBHYIO JEATEIIBHOCTh AapXUBHBIX YYPEKICHUN; ¢ O3HAKOMIICHHE
C opraHuM3anuei paboThl B pa3IMYHBIX MOAPA3CICHUSIX apX1UBa; * y4acTHE CTYACHTOB B paboTre
[0 CO3JaHHUI0 U YCOBEPIUCHCTBOBAHUIO APXMUBHBIX CIIPABOYHUKOB, OpraHU3alUU y4eTa,
00ECIIEYeHUI0O  COXPAHHOCTH, KOMIUIEKTOBaHMIO, OKCHEPTH3€ IIEHHOCTH JIOKyMEHTOB,
OpraHu3allMM HUCIOJb30BAHUS JIOKYMEHTOB; ® CaMOCTOSTEIbHAas MpaKkTUdyeckas pabdora Io
BBITOJIHEHUIO KOHKPETHBIX 33JaHUH, B TOM YHCJIE TUTAHOBON TEKYIIeH paboThl apXuBa

1.2 [IpakTHKa 1o MoJy4YeHHUIO MEPBUYHBIX MPO(HECCHOHAIBHBIX YMEHUI U HABBIKOB, B TOM YHCIIE
MIEPBUYHBIX YMEHUH U HABBIKOB HAY4YHO-HCCIIEA0BATEIBCKOMN AEATEIBHOCTH (APXUBOBEICHHE)

1.3. Crioco6sb1, hopMbl U MecTa POBEICHHSI TPAKTUKH

CriocoObI poBeIeHNsI IPAKTUKU: CTAllMOHAPHAs, BBIC3THASL.

CranmoHapHas IpakTHKa IPOBOAMUTCS B CTPYKTYpPHBIX noapasaenenusax PITY nnu B
NpOoUIBHBIX OPraHU3ALUAXK, PACTIOIOKEHHBIX Ha TeppUTOpUH I'. MOCKBEI. Bble3aHas npakTuka
NPOBOIUTCS B IPOPHIBHBIX OpPraHU3aLUAX Pa3InYHbIX peruoHoB Poccuiickoit @enepannu.

K noxpasnenenusm PITY, B KOTOpBIX IPOBOAUTCA MPAKTUKA CTYJEHTOB OTHOCSTCS:
VYnpasienue aenamu, YIpaBieHHE KapoB, IeKaHAThl U Kadeapsl (hakyIbTeTa.

[TpakTHKa O apXWBOBEICHUIO MpeoiaraeT padboTy CTyJeHTOB B apxuse. [Iporpamma
y4eOHON MpPaKTUKH BKJIIOYAET B CeOS peanu3aluio M 3aKpeIuieHHe 3HAHUM IO OCHOBHBIM
npobiaemaM Kypca «ApxuBoBeneHre». Opranusanus npouecca yueOHOM MPaKTUKH MPEaoIaraet
MocJeI0BaTeIbHOE yUacTHE CTYIEHTOB B paboTe CTPYKTYPHBIX Mojipa3aeieHuit apxusa. [Ipomece
npUOOpEeTEeHUs] CTYACHTAaMH TPOU3BOACTBEHHBIX HABBIKOB CKIIAQABIBACTCA U3 CJEIYIOIIUX
3JIEMEHTOB:

* YCBOCHHME TEOPETUYECKUX M METOIUYECKUX CBEICHMM, 1aBAEMBIX PYKOBOIUTEISIMU
NPAaKTUKA BO BBOJHBIX, O3HAKOMHUTENBHBIX Oecelax MHCTPYKTHBHOTO XapakTepa, a TaKxke
B IIpOIIeCCe KOHTPOJISA U MPOBEPKU PE3yJIbTATOB MX PAa0OTHI C LIETbI0 YCTPAHEHUS BO3MOXKHBIX
HEJI0YETOB U HEJJOCTATKOB;

* U3yYeHHE HOPMATHUBHBIX JIOKYMEHTOB M METOJIUYECKHUX MOCOOUi (MPUIIOKESHUH,

IIpaBWJI, UHCTPYKLHUI), pErVIAMEHTUPYIOLUX OCHOBHYIO J€ATEIbHOCTh APXUBHBIX YUPEXKICHUN;
O3HAKOMJIGHHE C OpraHM3anueil paboThl B Pa3IMYHBIX MOJPA3JEICHUSAX apXuBa, HX
METOAMYECKUM OOECIIEYeHHEM, MPOIECCOM BBIMOJHEHHUS IPOMU3BOJCTBEHHBIX 3aJaHMN Ha
pabounx MecTax;
* CaMOCTOSITENIbHAS MPaKTHUecKasi paboTa MO BBINOJHEHUIO KOHKPETHBIX 3a/laHU, B TOM YHUCIIe
IUTAHOBOM TEKyIled paboThl apXuBa, B COOTBETCTBUH C MPOTrPAMMON MPOXOKIACHUS MPAKTUKH; *
¢$uKcupoBaHNE B UHIMBUAYAIBHBIX TEXHOJIOIMYECKUX KapTax 3TaroB MPOXOXKICHHUS MPAKTHUKH,
MPAaKTUYECKUX PE3yJIbTaTOB, 00bEMOB BBIMOJIHEHHBIX PaloT.

Mecra npoBeAcHHUS IPAKTUKH.

VY4eOHast mpakTHKa M0 ApXUBOBEICHHIO IIPOBOIAMUTCS B TOCYJAPCTBEHHBIX apXuBax (peaepanbHOro
ypoBusa (PT'AD, TI'AP®, PT'ACIIM, PIAHU, PI'AJIA, Pr'AJIM, PI'BUA, PI'BA wuap.),
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B TOCYJIapCTBEHHBIX apXuBax cyObekToB (enepanuu (I 1aBHOe apxuBHOE ynpaBieHHe I'. MOCKBBI,
HI'AMO), B MyHUIIMTIANBHBIX apXWBax, B apXWBaX OPTaHU3AlMN, B TOM YHCIE OOJIaJaroINX
IIPaBOM Ha JICNIO3UTApPHOE XPAaHEHHUE CBOMX apXUBHBIX noKymMeHTOB (LIAMO, ABIIP MU/] P®)
U Ip. YueOHas NpakTHKa Uil CTYAEHTOB, OOyYalomuXcs MO 00pa3oBaTeNbHON Mporpamme
MOJrOTOBKM 0akalaBpoOB IO HANPAaBJICHUIO «J{OKyMEHTOBEJCHHUE U apXUBOBEIECHHUE), MPOXOJUT
B IIIECTOM ceMecTpe (BO BTOPOM ceMecTpe 3-ro Kypca).

1.4. Bun (Buzpsl) npohecCHOHAIBHON AEATEIbHOCTH

VYueOHas NpakTUKa 1O apXHWBOBEACHUIO SIBIISETCS 00s3aTeNbHOM YacThio pasfena «YueOHas
Y TIPOU3BOJICTBEHHAs] MPAKTHKM» OCHOBHOW 00pa3oBaTeIbHOM IporpaMmbl OakaiaBpuara
U mpescTaBisger co0oif 00il BUA y4eOHBIX 3aHATHHA, HENOCPEACTBEHHO OPHEHTHUPOBAHHBIX Ha
npoeCCUOHATBHO-TIPAKTUYECKYI0 ~ TOATOTOBKY  CTYJACHTOB.  YueOHas  MNpaKkTUKa IO
apXMBOBEICHUIO CBS3aHAa C PAJOM AMCUUIUIMH Y4eOHOTO IUIaHa MOJATOTOBKM OakajiaBpoB IO
HaIpaBJIeHUIO «J[OKyMEHTOBEIEHUE M ApXMBOBEJIEHUE» — IPEXKIE BCEro ¢ APXMBOBEACHUEM.
IIporpaMMa MHpakTUKH COCTaBJI€HA C Y4ETOM TOrO, YTO HCTOPUKO-TEOPETUYECKUE 3HAHUS
B 00JIaCTH apXMBOBEACHUS U HABBIKK pPAOOTHI C PA3IMYHBIMM BHJAMH JIOKYMEHTOB Ha
TpaJMLINOHHBIX HOCUTENSAX CTYAEHTAMHU YK€E ITOJIy4YEHBI B IIPOLIECCE N3YUEHMSI ATON TUCIUIUINHBI,
a TakK€ OCBOGHHS JPYruxX JAUCHUIUIMH 0a30BOil dYacTu Mpo(eCCHOHANBHOTO  IIMKJIA!
HcrounukoBenenus, JloOKyMeHTOBeneHHUs, ApXMBHOIO IIpaBa U HEKOTOPBIX JUCLUILINH
BapMaTUBHOW YacTH NPO(ecCHOHANBHOrO IMKIA: MCcTopuu rocynapCTBEHHBIX YUPEKICHHM,
Hcropun apxusoB Poccun. B nponecce npoxokaeHus: MpOU3BOACTBEHHON IPAKTUKU CTYICHTBI
3HAKOMSATCA C IPAKTUYECKOM CTOPOHOM KypCOB: VYIIpaBlI€HHUE M DKOHOMMKA XpaHEHUs
JNOKYMeHTOB. OpraHuzanusi XpaHEHUs, KOHCEpBallMs W pecTaBpalus TOKyMeHTOB. IlpakTuka
MOTHBHUPYET CTYJCHTOB Ha CAMOCTOSITEIIbHYIO HAyYHO-HCCIIEOBATENBCKYIO paboTy, YCIECIIHYIO
npoeCCUOHANIBHYIO JESTEIbHOCTh MM TMPOJODKEHHE TNPO(EeCcCHOHANTBHOTO 00pa30BaHUA
B MarucTpartype.

1.5 Inanupyembie pe3ysbTaTbl 00YUEeHHUs IPU MPOXOKACHUH MPAKTHKH, COOTHECEHHBIE C
IUIAHUPYEMBIMH pe3yJIbTaTaMU OCBOCHHUS 00pa30BaTEeIbHON MPOTrPaMMBL:

Koambi Coaepxanue KoMIeTeH M IlepeyeHs MUIAHUPYEMBIX
KOMIIeTeHI > pe3yJIbTaTOB NMPOXOKACHUSA
NPaKTHKHU

Oowekynomypusle / yuugepcaibHvle KOMnemeHyuu

OK-4 CMOCOOHOCTBIO HCIIONIb30BATh 3HaTh: OTPACIM NpaBa, UICTOPUIO UX
OCHOBBI IPaBOBBIX 3HAHUI B (dbopMHUpOBaHUS U PA3BUTHS B
pa3NUYHBIX chepax AesITeTbHOCTH Poccun

YMeTh: UCNOb30BaTh 3HAHKS B
00J1acTH MpaBa 1 MPaBOBBIE
pecypchl B IpodhecCHOHATBHOM
JeSTeIbHOCTH

Bitamers: HaBbIKaMU IIOMCKA U
HCIIOJI30BaHUs IIPAaBOBOU
uHpOpPMAaLIUK TS pEIeHUs 3a/1a4
poeCCUOHATILHOM 1A TEIbHOCTH

2 Kozbl KOMIIETEHIMA B TaOJMIE JOJKHBI COOTBETCTBOBATH KOJAM, YKA3aHHBIM JUIs JTaHHOM
NPAaKTUKU B y4eOHOM IulaHe; (POpMyTUPOBKH KOMIETEHUUH JOKHBI cooTBeTcTBOBaTH PI'OC
BO.
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OK-10

CIIOCOOHOCTBIO K HCIIOJIb30BAHHIO
OCHOBHBIX METO0B, CITOCOOOB U
CPE/CTB MOJYUYCHHUS, XPAHCHUS,
nepepaboTKu HHPOPMALUU

3HaTh: OCHOBHbIE METO/IHI,
CIOCOOBI M CPEICTBA MOJTyUeHHUS,
XpaHEeHHUs U epepaboTKu
uHpopMauu

YMeTh: UCTIONB30BATh MOTYYCHHBIE
3HaHUsA B 00nacTu paboThI C
nH(OPMAIIMOHHBIMU peCypcaMu Ha
MIPAKTUKE

Brnanets: HaBbIKaMU TIOTyYEHUS,
XpaHEeHHUs U 1epepaboTKu
nH(pOpPMAIIUU B TENIX
podecCHOHALHOM eI TENhHOCTH

Oowenpogpeccuonanvnvle Komnemenyuu

OIIK-1

COCOOHOCTBIO UCIIOIB30BATh
TeOpeTI/IquKI/Ie 3HAHUS U MCTOAbI
HCCIICIOBAHMSI HA TIPAKTHUKE

3HaThb: OCHOBHELIC MECTOABI U
CpPEACTBA MPOBEACHUS
TEOPETUYECKUX UCCIIEIOBAHUI

YMeTb: IPUMEHSATH [10Jy4YECHHBIE
TEOPETUYECKUE 3HAHUS IS
peuieHus 3a1a4y
npoeCCUOHATIBHOMN 1eATEIbHOCTH

Bnanets: HaBpIKaMu IPOBEAECHUSA
TEOPETUYECKUX UCCIIECIOBAHUM B
pamKax o0pa3oBaTeIbLHOrO
rpouecca 1 JajibHEHIen
podecCHOHALHOM IEeATETbHOCTH

OIIK-4

BJIaJICHUEM HaBBIKAMH
MCTIOJIb30BAHUS KOMITBIOTEPHOM
TEXHUKH U HH(POPMAITMOHHBIX
TEXHOJIOTUH B MMOMCKE UCTOYHUKOB U
JUTEPaTyphl, UCTIOIb30BAHUHI
MIPaBOBBIX 0a3 JAHHBIX, COCTABICHUU
O6ubnmorpaduyeckux 1 apXuBHBIX
0030poB

3HaTh: UCTOPUIO CO3IAHUS U
pa3BUTHs UH(POPMAITMOHHBIX
TEXHOJIOTMI ¥ KOMIIBIOTEPHOM
TEXHUKHU, UCIIOIb3YEMOH B
JOKYMEHTAIIMOHHOM 00€CTIeYeHUN
YIPaBIEHUS U apXUBHOM JIEJIE

YMeTh: UCN0IB30BaTh KOMIIBIOTED
U MHYIO OpraHU3allOHHYO
TEXHUKY, UCIIOJIb3YEMYIO B
MPAKTUYECKOU ESATEIBHOCTH
CITy’K0 TOKYMEHTALIMOHHOTO
o0ecrieyeHus yrpaBieHUs U
APXUBHBIX YUPEKICHUN

Bnaners: HaBBIKaMU
MCIOJIb30BaHUsI HH(POPMAIIMOHHO-
MPABOBBIX 0a3 JaHHBIX,
cocTaBJieHUs OUOIHOrpaduuecKux
Y apXUBHBIX 0030pOB IS PEIICHUS
IMOCTaBJICHHBIX

3a7a4

IIpodeccnoHabHBIE KOMIIETEH U
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K -3 BJIAJICHUEC  3HAHUSMH  OCHOBHBIX | 3HATh: OCHOBHBIE MPOOJIEMBI B
npo6em B ob6mactu | 00JIaCTH apXUBOBEICHUS
JIOKyMEHTOBE/ICHHS! i | YMETb! HCIIONIb30BaTh

HOPMAaTUBHO-METOIUYECKYIO 6a3y
apXUBOBEICHHUS,

0 apXUBHOMY JIENY;

Brnagets: npodeccruoHaIbHBIMU

3HAaHUSAMHU B c(hepe apXUBHOTO Jieia

ITK-9 BIIQJICHUE HAaBBIKAMHU COCTABJICHHS | 3HATh: OCHOBHBIE ITPUEMBI
6uGIHOrpabUIECKHX M ApXUBHBIX | COCTABICHHS OMOIHOrpadUIecKux
0630POB; U apXHUBHBIX 0030pOB

YMeTh: IPOBOIUTH AHATUTUKO-
CHUHTETHUYECKYI0 00paboTKy
JTOKYMEHTHOW MH(POpMALIUU
IIK-10 BJIQ/ICHUE TIPUHIIUIIAMUA U METOJaMH | 3HaTh: OCHOBHBIE IPUHIIUIIBI U
CO3JaHUA CIIPaBOYHO- MCTOABI CO3JaHUs CITPABOYHO-
HHGOPMALMOHHEIX ~ cpects K | MH(POPMALMOHHBIX CPEACTB K
JOKYMEHTaM;

JOKYMEHTaM;
YMeTh: MPUMEHSATh HAYYHBIE
METOIBI PU pa3paboTke
OTJENBbHBIX NH()OPMAIIMOHHBIX
CIPaBOYHUKOB
Brnagets: mpuemamu coCcTaBICHUS
ApPXUBHBIX CIIPABOYHBIX

T1IK-21 3HaTh: HAyYHbIE METO/IbI
CUCTeMAaTHU3AINH JOKYMEHTOB B
BIIQ/ICHUE HaBBIKaMU
. OMHUCH

COCTABICHIA onucen ACL | YMeTb: cOCTABIATH ONUCH

MOATOTOBKH JIC K NEPENaie B aPXUB | oKyMEHTOB H ACII

OpraHu3aliH, roCyIapCTBEHHBIN WK | BianeTs: HaBbIKaMu O(OPMIICHHSI

MYHI/IL[I/IHaJIBHLII\/JI apxus, ACIT IJId TICpCaavdr Ha apXUBHOC
XpaHeHue

I1K-22 CIOCOOHOCTh IPUHUMATH y4acTHE | 3HATh: CUCTEMY SKCIIEPTHBIX
B pabote o MpoBeicHUIO | OPTaHOB
KCTIEPTH3bI LIEHHOCTH 10KYMeHTOB; |  METb: IIPOBOUTE SKCIIEPTH3Y

LIEHHOCTHU JJOKYMEHTOB
Brnanets: nmpuemamu npoBeneHus
3acenanust OK

[1K-37 BIIQICHUEM MPHUHIIUIIAMU, METOJaMH | 3HATh: OCOOCHHOCTH PECTaBpallUN

¥ HOPMaMU OpraHHu3aluu, XpaHeH!s,
KOMILJICKTOBAHUS, y4eTa 1
MCTIOJIb30BAHUS apXUBHBIX
JOKYMEHTOB, IOKyMEHTOB JIMYHOT'O
IIPOUCXOXKACHHUS

n300pa3uTENbHBIX U IpapuIecKuX
JTOKYMEHTOB

YMeTb: IPUMEHSTh MOTyYCHHbIE
TEOPETUYECKHE 3HAHUS JUIS
peleHus 3a1a4
npoeCCUOHATBHOMN 1eATEIbHOCTH
B pecTaBpaIuu

n300pa3UTENbHBIX U rpauyecKux
JOKYMEHTOB B My3esiX,
O6uOJIMOTEKaX U apXHBax




Braners: HaBbIKaMu IPOBEICHUS
TEOPETUYECKUX UCCIIECIOBAHUM B
paMkax o0pazoBaTEIHLHOTO
rpouecca U JajibHEHIen
poeCCUOHATILHOM 1A TEIbHOCTH

1.6. MecTo NMpakTHKH B CTPYKTYpe 00pa30BaTeIbHOM MPOrpaMmbl

[IpakTHKa MO MOTYYEHUIO IEPBUYHBIX TPOPECCUOHATBHBIX YMEHUH M HAaBBIKOB, B TOM YHUCIIE
NEPBUYHBIX YMEHUI U HABBIKOB HAYYHO-UCCIIEOBATEIBCKOM AeATETbHOCTH (APXHBOBEICHNUE)
otHocuTcs K 010Ky b 2 («IIpakTukm») yueOHOro miaHa.

JUist IPOXOXKACHUS TIPAKTHKH HEOOXOAUMBI 3HaHUS, YMEHUS U BIIAJACHUSA, C(OPMUPOBAHHBIC B
XOJI€ U3YYEHUS CIEAYIOIUX AUCUUIUIMH U MPOXOXKIACHUS NMPaKTHK: «J{OKyMEHTOBEICHHEY,
«ApXHUBOBEIEHUEY, KAPXUBHOE ITPaBO»

B pesynbrare npoxoxaeHus MpakTUKH POPMUPYIOTCS 3HAHUSA, YMEHUS U BIaJICHHS,
HEOO0XOIUMBIE ISl M3YUYECHHUS CIICAYIOUINX IUCIUILINH U MPOXOXKACHUS MPAKTUK: TIO
JIOKYMEHTOBEICHUIO, HH(OPMAIIMOHHBIE TEXHOJIOTUH, HH(OPMAIIMOHHBIC TEXHOJIOTHUHU B
apXHBHOM Jiesie, HH(POPMAIMOHHOE IPAaBO, APXUBHOE MPABO.

1.7. O6bem npakTHKU

[IpakTuka MO MOMYyYEHHUIO MEPBUYHBIX MPOPECCUOHATBHBIX YMEHUN M HABHIKOB, B TOM YHUCIIC
MEPBUYHBIX YMEHHI W HABBIKOB HAyYHO-HCCIEIOBATEIBCKON NMEATEIBHOCTH (ApPXHUBOBEICHHE)
npoxomuT B 6 cemectpe OOm@as TpyAOEMKOCTh MPOU3BOJCTBEHHOW IPAKTUKUA COCTABIISET
3 3aueTHBIC eauHUIBI, 108 yacos.

2. Coaepxkanue NPpaKTHKH

Ne | Haumenosanue pazaenaa | Coxep:xanue u Buabl pador’

1. | MHCcTpyKTax no TexHuke | O3HaKOMJIEHUE CTYAECHTOB C IPaBUIaMU
Oe3omacHoOCTH BHYTPEHHETO PaclopsKa, AOMyCcKa

B apXMBOXPAHUJIUIIIE, I0KAPHOU
0€30MacHOCTH U IPYTUMHU
periIaMeHTHPYIOIUMH paboTy COTPYTHHUKOB
JAHHOT'O apXMBa MHCTPYKLUUAMU

U TI0JIO’KEHUSIMU.

2 | Pazpmen 1. Opranuszanus Hcropus, opraHusanus, CTPYKTypa
paboTbI U QYHKLIMU apXxHBa; COCTaB M COJEpKAHHE
roCy/1apCTBEHHOIO €ro JIOKyMEHTOB, XapaKTepUCTHKAa Hay4HO-
Y MYHHIIMIIATBHOTO MHPOPMALIMOHHON  JEATENbHOCTH, COCTaB
apxuBa. HAy4YHO-CIIPAaBOYHOTO  ammapara  apxHBa.
BBoanas 6ecena u 3amaud W OCHOBHBIE HAaIpaBJICHUs] PaOOTHI
apxuBa.

JKCKYpCHH B cTpykrypHble nozpasneneHus (OTIENbl)
apxuBa, B YUTaIbHBIN 3all,
B apXMBOXPAHUIIHILE, B METOAMYECKHIA

KabuHeT.  O3HAaKOMJICHHE  C YCIOBHSMHU




U peKUMOM XpaHEHUs JIOKYMEHTOB,
MOPSIKOM pa3MELEHUs U TOCTyIa.
O3HakOMJICHHE C TOJIOKEHHEM 00 apXuBe

U CTPYKTYPHBIX HOJpa3ICICHUsX,
JOJDKHOCTHBIMU UHCTPYKLHUSAMU
COTPYZHUKOB U NPEIbABISEMBIMH K HUM
KBAJTM(PUKAIIMOHHBIMH TpeOOBaHUSIMH,

OCHOBAMH IUIAHUPOBAHMS M OTYETHOCTH IIO
oTZelaM W apXWBY B LIEJIOM, HOpPMaMHu
BBIpAaOOTKM Y BPEMEHU Ha  BBINIOJHEHHE
KOHKPETHBIX  BHJOB AapXHWBHBIX paloT,

O3HaKOMJICHUE C YCIIOBUSIMH TpyAa
Pa3IUYHBIX KaTeropui apXHUBHCTOB,
OpraHusaruei pabouux MECT, ux
TEXHUYECKON OCHAIIEHHOCTBIO.

O3HakoMJIEHHE C METOAUYECKUM
obecrieyeHneM ApXHUBHBIX pabor.
CamMocTosATenbHBIN (mox KOHTpPOJIEM

COOTBETCTBYIOILETO PYKOBOAUTENS IPAKTUKH
OT apxuBa) pacyeT CTyJIEeHTaMH HOPM

BPEMEHHU, COCTaBJICHHUE OTYETOB
¢ MUPPOBBIMH IIOKA3aTCIISIMH.
O3HaKOMIICHHE C OpraHu3zanueiu

KOMIUIEKTOBAHMSI U DKCIIEPTU3bl ILIEHHOCTH
JOKYMEHTOB B apxuBe  (eciM  apXxuB
KOMIUIEKTYIOIIHUICS). O3HakomiIeHUE
C OpraHu3alyel Hay4YHO-UCCIIEN0BATEIbCKOU
pabotrel B apxuBe. (O3HaKOMJIGHHE  CO
CIPaBOYHO-MH(POPMALTUOHHBIM bongOoM
(CUD) apxuBa.

Co3ganue
Y YCOBEPILICHCTBOBAHUE
apXI/IBHI:IX CHpaBO‘-IHI/IKOB

B npouecce  mpoxokIeHHS ~— NPAKTUKHU
CTYACHTBI JTOJKHBI O3HAKOMUTBCS
C CUCTEeMOH Hay4HO-CIIPABOYHOTO armapara
BIEJIOM U C paboTol apxuBa B 00JacTu
ycoBepiieHctBoBanust HCA. B ciyuae eciu
apxuB  BeleT paboTy 1O  CO3JaHUIO
3JIEKTPOHHBIX MH(POPMALMOHHO- TOMCKOBBIX
cucrem (UIIC), uenecoodbpazHo 03HAKOMHTH
CTYJECHTOB co crieuu UKo 3TOrO
HaMpaBJICHUS B ICATEIILHOCTH apXMBa.

Co3nanue
U YCOBEPILIEHCTBOBaHUE
apXMUBHBIX ONKCEHN

Jdns  paboTel  CTyIEHTOB-IIPAKTUKAHTOB
noaduparoTcss  HeOONbLIME MO0  00BeMy
GoHIBI, BKJIIOUYEHHBIE BIUIAaH paboT 1o
OMMCAaHUI0O WM  YCOBEPIICHCTBOBAHUIO.
KenarenbHo, uTroOBl paboTa, HpPOBOIUMAS

CTyJICHTaMH, uMena LEJIOCTHBIN
Y 3aKOHYCHHBIM BHUI. IIpu 3TOM CTyIEHTBI
MOTYT OBITH [IPUBJICYCHBI KaK
JOTIOJTHUTENIbHBIE COTPYAHUKH K yXKe

HaxoasAmmMes B pabote GoHmam. M3yuenue
METOJIMYECKUX  TMOCOOMH | pa3paboToK
B 00JIACTH  CO3JIaHUSl apXUBHBIX OIHCEH.
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O3HakoMIIEeHHE C UICTOYHMKAMHU
U IUTepaTypoit o (horoobpazoBarese.
3nakoMcTBO c zienoM  Qouaa. Iloaroroska
K OIIMUCAHUIO JIOKYMEHTOB, BTOM YHUCIE
O3HAKOMJIGHHE  C COCTOSIHUEM, COCTaBOM
U COZIep)KaHUuEeM JOKYMEHTOB ¢doHpa,
OIpeJIeJIEHUE CTENICHN UX YIOPAI0YCHHOCTH.
Pazpabotka CXEMBI cUCTeMaTH3aluu
JOKYMEHTOB:  HM3y4Y€HHE  METOAMYECKOU
JUTEPATypPHl, BBIOOp MIPUHITUIIOB
CHCTEMaTH3allui JOKYMEHTOB, COCTaBJICHUE
CXEMBbl CHCTEMaTHU3alUU JOKYMEHTOB U AEi
B COOTBETCTBUHU €O cxeMoi. PenaktupoBanue
Y YHU(UKAIHS 3ar0JIOBKOB JI€: YTOYHEHHE
MIOJTHOTHI ¥ TOYHOCTHU uHpOpManuy,
BHECCHHE W3MEHEHMH B 3ar0JIOBOK U €ro
yauukanus. CocraBienne HCA k onmcn:
COCTaBJICHUE MPEIUCIOBHS, CIIHCKa
COKpAIllCHWM,  yKa3aTelleld,  OIVIABJICHMUS.
Odopmnenne ommcu. Ilpu pabore 1o
nepepaboTke omuceil ocoboe BHUMaHUE
CIIEyeT  YACIUTb  COCTaBJICHUIO  CXEM
KJaccu(UKauuu JTOKyMEeHTOB (oHma win
YTOUHEHHIO HUMEIOIIHXCS CXeM,
PEeaKTUPOBAHHUIO M UCIPABICHUIO CTapbhIX
3arojOBKOB, BOCIIOJIHEHUIO HEIOCTAIOIIUX
anemenToB HCA (npenucioBuii, ykasaTenen,
oubnuorpadun).

Cosnmanue,
YCOBEPIICHCTBOBAHUE
" BCACHUC apXI/IBHLIX
KaTaJoroB

N3yuenue coctaBa cCHCTEMBbI KaTaJoOroB
apxuBa. OmnpeneneHue MecTa | poJiH
katasioroB B cucreme HCA nanHoro apxuaa.

B3anmopencrteue C ApyruMu BUIAMU
apXUBHBIX CIIPABOYHUKOB. N3yuenue
KJIaCCU()UMKALMOHHBIX ~ CXEM  KaTajoroB
(cucreMaTM4eckoro,  MMEHHOIO W Jp.).
Nzyuenue ornucei ¢doH0B,

MpPEIHAa3HAYEHHbIX  JUIl  KaTaJOTW3allHH.
[IpocMOTp Z1en 1 BBISIBIEHUE JOKYMEHTOB ISl
Katasnoru3auuu. OmnucaHue JOKYMEHTOB Ha
KaTaJOKHBIX KapToykax. PenaktupoBaHue
U UHJICKCHUPOBAHUE  C YYETOM  IPHUHITOMN
B IaHHOM apXHMBE CXEMbl KaTaJOTH3allu
nH(OpMAIIMY, BBISIBICHHON W3 apXUBHBIX
JIOKYMEHTOB. Benenue karasora.

Coznanue Ipyrux BUIOB
apXMBHBIX CIIPAaBOYHUKOB

Yyactue B cocTaBieHHH 0030poB (HOHIOB
(moOHMOBBIX U TEMATHYECKUX), KPATKUX
CIIPAaBOYHHKOB ¥ IIyTEBOJAUTENCH,  €CIH
paboTa HaJl HUMU BEAETCSA B JAaHHOM apXUBE
B IUTAHOBOM TOPSIZIKE.

Opranuszanus yuera.
OGecneuenue

IIpoBepka HaJIU4us U COCTOSTHUS
NokyMeHTOB.  KoMIiuiekToBaHue — apxuBa
(24 yaca) Opranuzanus ydera
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COXPaHHOCTHU
JOKYMEHTOB.

OsznakomieHHe C CUCTEMOH
LIEHTPAJIN30BaHHOIO  y4e€Ta  JOKYMEHTOB
JAHHOTO apXHBa, OCOOEHHOCTSIMH YyYeTa
B KaKJIOM u3 CYILLECTBYIOIINX
apXUBOXPaHHJIHILL. 3HAKOMCTBO
C aBTOMaTU3UPOBAHHOM CHUCTEMOM ydera,
ecin Takas Benercs B apxuBe. CTyneHTHI
JOJDKHBI CAaMOCTOSITETIBHO MPOBECTH PabOTHI
[0 3aIOJTHEHUIO OCHOBHBIX YYETHBIX (hopM:
KapTouku ¢oHma, Jsucta ¢GoHAA W Ip.,
MOJyYUTh HAaBBIK MOJb30BAHUS YYETHBIMU
dopmammu A OpraHu3alMM  TIOMCKa
U IPOBEPKU HaJINYHA apXHUBHBIX
JNOKYMEHTOB. OTJeIbHOE BHUMAHUE CIEAYET
yIenuTh paboTe IO BBIABICHUIO U YUETY
0co00  IEHHBIX  JIOKYMEHTOB  apXuBa
U CO3/1aHHUIO CTPaxoBOI0 donna
Mukpoporokonuid.  IIpoBepka  Hamuuus
U COCTOSIHMSL ~ JTOKyMEHTOB  3HAaKOMCTBO
Cc IIaHoM palboT apxuBa TIO TPOBEPKE
HaJIU4us U COCTOSTHHS ApXHUBHBIX
JOKYMEHTOB, HM3yY€HUE COOTBETCTBYIOIINX
¢dbopM OKYMEHTOB (JIHMCT TPOBEPKH, aKT
MIPOBEPKH HAIMYUSA M COCTOSIHHS apXHBHBIX
JOKYMEHTOB M 1ip.). JKenarenbHO yuacTue
CTYJCHTOB B IUIAHOBOM NPOBEPKE HATUUMS
B OJIHOM u3 apXUBOXPAHHITHUILL
C 00s13aTeIHHBIM COCTaBJICHUEM aKTa
IIPOBEPKU U IPYTUX UTOTOBBIX TOKYMEHTOB.
VYdacTtre B paboTe 1Mo CO3AaHUI0 CTPaAXOBOTO
¢boHIa MUKPOD)OTOKOTHIA.

Kommnekrosanue apxuBa (st
KOMIUIEKTYOIUXCS apXUBOB, o
BO3MOXXHOCTH)  [3yueHue  HMCTOYHHKOB
KOMIUICKTOBAHUSl apXHBa, JIUTEPATyphl IO
JAHHOMY HaIlpaBlICHHIO PaboThl. M3yuyeHue
Nopsiika TpUeMa apXHUBHBIX JIOKYMEHTOB,
B3alMOJCIICTBUE apXWBa C UCTOYHMKAMHU
KOMIUIEKTOBaHMs.  M3yueHuss  0roBOpoB
apxWBa C OpraHM3alUsAMHU U PUIUIECKUMHU
JUIaMM O IIpUeEME  JOKYMEHTOB  Ha
IIOCTOSIHHOE WJIM JIENO3UTapHOE XPAaHEHHE.
O3HaKOMJIEHHME C IUIAHOM KOMIUIEKTOBAHMUS
apXxuBa.

Opranuzanus
HUCIOIb30BaHUA
JIOKYMEHTOB apX1Ba

BBoanas Gecena. Llenn u opraHnzanmoHHbIe
bopmbl UCIIOJIb30BaHUs JOKYMEHTOB.
3ajaum, CTOsALIME NIEpE] apXWBOM IO
UCIOJIb30BaHNI0  J0KyMeHToB. (Cucrema

yudera pabot o MCII0JIb30BAaHUIO
JOKYMEHTOB, H3ydyeHue d3(pQexTuBHOCTH
UCTONB30BaHUS  JOKyMeHTOB.  [loctyn

MoJb30BaTeNIe K APXHUBHBIM TOKYMCHTAaM.
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HNudopmannonnoe o0ecrieueHue
I10JIb30BaTeNeN B COOTBETCTBUU C UX
3arpocaMu Nzyuenue CIIPaBOYHO-
MHPOPMALIMOHHON JIUTEpaTypsl IO TEMe.
IIpocmoTp ApXUBHBIX CIIPAaBOYHUKOB,
ONUCEH,  TOJMUCTHBIA  MOPOCMOTp  JEI
U BBISIBICHHE  JIOKYMEHTOB. Onucanue
BBISIBIICHHBIX nen U IOKYMEHTOB.
CocraBineHne HWH(POPMALMOHHBIX IHCEM,
TEMAaTUYECKHUX MEPEUHEN, apXUBHBIX CIIPABOK

U ApYTUX JIOKYMEHTOB 1o UTOram
BBITIIOJTHEHUS 3arpoca 10JIb30BATEIS.
Hcnonnenune 3a1pocoB COLIMAJIBHO-
IIPaBOBOIO Xapakrepa. Opranuzanus
BBICTaBOK JOKYMEHTOB N3yuenue

TEMaTHYECKHX U TEMATUKO-3KCIIO3UIIMOHHBIX
IUIAHOB ~ BBICTAaBOK B apxuBe.  YuacTHe
B COCTAaBJIGHUM OSKCIO3UIIMOHHOTO IUJIaHAa,
0TOOp JOKYMEHTOB, O()OpPMIICHHE BBICTABKU
(B mporiecce  MIAHOBBIX  pabOT  apxuBa).
PaGota  BuMTanbHOM  3aine apxuBa
O3HakoMJICHHE C MpaBWJIAMH OpPTaHU3aALUU
paboOThl YMTANBHOTO 3aja, C yYETHBIMH
dbopmamu,  (QUKCHPYIOIIMMU  TEMAaTUKY
3aHATUN MCCIIEN0BATENCH, UHTEHCUBHOCTHIO
UCTOJb30BaHUS (POHAOB apxHBa. YuacTHe
B paboTe MO OOCITY>KUBAaHHIO MOCETHTENEH
YUTAIBHOTO 3aJ1a apXUBA.

9 IloaroroBka u 3ammura
OTU€TAa 110 IPAKTUKE

ATTecTanus 1o uToram NpaKkTUKH
IIPOBOJUTCS IIPU YCIIOBUHU BBIITOJIHEHUS BCEX
pa3zenoB IpOrpaMMsl IPAKTUKU

U IIPEOCTABIICHUS TEXHOJIOIMYECKOM KapThl
Y UHJVBUyQJIbHOU XapaKTEPUCTUKH.

3. Ounenka

pPe3yJbTAaTOB MPAKTUKHU
3.1. ®opmbl OTYETHOCTH

dopmaMu OTYETHOCTH T10 MPAKTHKE SABISIOTCS: OTUYET 00YUAIOLIETOCs, XapaKTePUCTHUKA C MECTa
IIPOXOXKICHUS IIPAKTUKH.

3.2.KpuTepun BBICTaBJIEHHS OLIEHKH I10 IPaKTHKE®

Banasl/ Ounenka no Kpurtepun onieHKH pe3y/ibTaTOB NPAKTHKH

HIxana NMpPaKTHKe

ECTS

100-83/ «OMAUu4HO»/ BrictaBnsiercss oOydaromemMycsi, €clid XapaKTepUCTHKa C

AB «3aumeHo MeCTa TPOXOXKAEHUS MPAKTUKU COAEPKUT BBICOKYIO
(omauuno)»/ MIOJIO)KUTEIBHYIO OLIEHKY, OTYET BBIIOJHEH B IOJHOM
«3aumeHoy COOTBETCTBUM C  MPEIBSBIAEMBIMH  TpeOOBaHUSIMH,

AHAJIUTHYCCKAasd 4YaCTb OTUYCTAa OTIMYACTCA KOMIIJIICKCHBIM

4 MOryT yTOUHATHCS U AOMOJIHATLCS B COOTBETCTBUH CO CIIENU(PHUKON NPAKTUKH, YCTAHOBIEHHBIX
(hopM KOHTPOJISI, TPUMEHSIEMBIX TEXHOJIOTHI 00YUYCHHS U OT[CHUBAHWSL.




13

Banael/
HIxana
ECTS

Ounenka no
NpPaKTHKe

Kpurtepuu onieHKH pe3yibTaTOB NPAKTHKHU

MIOAXOAOM,  KpPEaTUBHOCTBIO M HECTaHIApPTHOCTBHIO
MBILIUICHUS] ~ CTYJEHTa,  BBIBOJBl  OOOCHOBAaHBI U
MOJKPEIJICHb! 3HAYUTENBHBIM ~ 00BEMOM  (DaKTHYECKOTO
MaTepuana.

OOyuaronuiicss MCUEpINbIBAIOIIE U JIOTUYECKH CTPOMHO
u3jaraeT yuyeOHbIM MaTepuall, yMeeT yBSI3bIBATh TEOPUIO C
IIPAKTUKOM,  CHpaBIAETCS C  pELICHUEM 3a1a4
npoeCCUOHATLHON HAMPaBICHHOCTH BBICOKOTO YPOBHS
CIIO)KHOCTH,  TPAaBUJIBHO  OOOCHOBBIBAET  NPHUHSTHIC
peleHusl.

Komnerenmuu, 3aKpEIUIEHHBIE 3a IIPaKTUKOM,
c(OPMHPOBAHBI HA YPOBHE — «BBICOKHUI.

82-68/

«xopoutoy/
«3aumeHo
(xopouto)»/
«3aumeHoy

BrictaBnsiercss oOydaromemMycsi, €clid XapaKTepUCTHKa C
MeCTa IPOXOKICHUS ITPAKTUKU COLAEPIKUT MOJIOKHUTEIBHYIO
OLICHKY, OTY€T BBIIIOJIHEH B ILEJIOM B COOTBETCTBUU C
NpeabSIBIIEMbIMU  TpeOOBaHUSAMH 0€3  CYyIIECTBEHHBIX
HETOYHOCTEH,  BKIIOYaeT  (pakThdyeckwii  MmaTepuad,
coOpaHHBIN BO BpeMsl IPOXOKICHUS PAKTUKHY. .
OOyuaromuiicss TNPaBWIBHO TPUMEHSET TEOPETHYECKHE
MIOJIOKEHUs  NPU  PELIEHUH  IPAKTUYECKUX  3a]1a4
npoeCCUOHATLHON  HANpaBIEHHOCTH PA3HOTO YPOBHS
CJIO’KHOCTH, BJIQJICET HEOOXOIUMBIMH JIJIsl 3TOTO HaBbIKAMH
U IpUEMaMU.

Komnerenmuu, 3aKpeIUIEHHBIE 332  JUCLUIUIMHOM,
c(OpPMHPOBAHBI HA YPOBHE — «XOPOIIUN».

67-50/
D.E

«y0081€meopu-
menbHO»/
«3a4meHo
(yooeremsopu-
menvHo)»/
«3a4menoy

BrictaBnsiercss oOydaromemMycsi, €clid XapaKTepUCTHKa C
MeCTa MPOXOKIAECHUS MPAKTUKU COJAEPKUT MOJIOKUTEIBHY IO
OLIEHKY, OTYET MO O(OPMIICHHIO M COACPIKAHUIO YACTUYIHO
COOTBETCTBYET  CYIIECTBYIOUIMM  TpPEOOBAaHUSIMH, HO
COJZICPKUT HETOYHOCTH U OT/IEJIbHbIEC (PaKTHYECKHE OIINOKH,
OTCYTCTBYET WIIJIOCTPATUBHBIN MaTepHall.

OOyuaronuiicst UCTIBITBIBAET ONpPEICIEHHBIC 3aTPYIHCHNS B
IIPUMEHEHUH TEOPETHUECKUX IOJIOKEHUM NpPHU PELIEHUU
MPAaKTUYECKHX 3a71ad MPOopeCCUOHATHLHON HApPaBICHHOCTH
CTaHapTHOI'O YpOBHs CJI0XHOCTH, BIIaJICET
HEOOXOJUMBIMU Ui 3TOr0 0a30BBIMM HAaBBIKAMH U
IPUEMAMH.

Komnerenmuu, 3aKpeIUIEHHBIE 332 JUCLMIUIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «JIOCTATOUHBIIHY.

49-0/
F,FX

«HEY0061em8OPUM
enbHo Y/
He 3aUmeHo

BrictaBnsiercss oOydaromemMycsi, €clid XapaKTepUCTHKa C
MecTa  NPOXOXKIEHUS  NPAKTUKH  HE  COACPKUT
MI0JIO)KUTEIBHON OLIEHKU. OTYeT MpeACcTaBlIeH HE BOBPEMS
U HE COOTBETCTBYET CYLIECTBYIOIIUM TPEOOBAHHSM.

OOyuaronuiicss UCHBITHIBACT CEphE3HBIC 3aTPyAHEHHS B
IIPUMEHEHUH TEOPETHUECKUX IOJIOKEHUM NpPHU PELIEHUU
MPAaKTUYECKHX 3a71ad MPopeCCUOHATHLHON HAPaBICHHOCTH
CTaHJApPTHOIO  YPOBHSA  CIOXKHOCTH, HE  BJIAJEET
HEOO0XOIMMBIMU JIJIsl 3TOTO HAaBBIKAMHU M IPHUEMaMHU.
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Banasl/ Onenka no Kpurepun onieHKH pe3y/ibTaTOB NPAKTHKH
HIxkana NMpPaKTHKe
ECTS

KomnereHuu Ha ypoBHE «JOCTATOUYHBINY, 3aKpEIIEHHbBIE
3a AMCUUIUIMHON, He C(OPMHUPOBAHBI.

3.3. OneHouHble CpeACcTBa (MaTepHabl) I IPOMEKYTOUHOM aTTecTalli 00yUYaIOIUXCs 110
MPAaKTUKE

B mponecce pa6OTI)I B apXHBC KayKJIbIi CTYACHT O(I)OpMJ'IS[eT OTYCT, B KOTOPOM (bI/IKCI/IpyIOTCSI BCC BU/BI pa60T,
BBIITIOJIHACMBIX B paMKax KaXA0ro pasjaecja IMporpaMmbl IIPaKTHUKH, ©KEJIHEBHBIN U O6HIHI>'I 00BeM
BBIINIOJIHCHHBIX pa60T. OTueT 3amoHsIeTCsS Iona Ha6J'IIOIleHI/I€M PYKOBOAUTEIIA CTPYKTYPHOI'O MOApa3aCICHU,
B KOTOpOM pa60TaeT CTYACHT-IIPAKTUKAHT, U KaXJIpId 3Tan pa6OTI>I CTyACHTa OLCHUBACTCA. Ha ocHoBanuu
TEKYIIUX OLUCHOK Tpyda CTYACHTA-IIPAKTUKAHTA aPXUB BBIBOAWUT UTOTOBYIO OLCHKY (OT‘ICT CM. HpI/IJ'IO)KeHI/IC
1) Ilo oxoHuyaHuU MNpaKTUKA CTYACHTbBI CHAIOT OTYCTbI, ApPXHBbI BBICBUIAIOT B aAp€C YHHUBEPCUTCTA
HWHAWBUAYAJIbHDBIC XapPAaKTECPUCTUKHU HA KAXKAOTI0O CTYACHTA-IIPAKTUKAHTA U OTYET 00 uTorax pa6OTI>I CTYACHTOB
34 MOAINUCHIO PYKOBOJACTBA apxXuBa U pyKOBOI[I/ITeJ'IeI\/'I IPaKTHUKH. Oruer AOJDKCH COACPKATh I/IH(l)OpMaIII/I}O
O INOJIHOTE BBINTOJIHCHUA MPOIrpaMMbl ITPAKTUKH, 0O0BACHCHHE OpHUYUH OTKIIOHCHHSA OT MIpOoIrpaMMmbl, €CIU
TaKOBBIC HMCIIN MCCTO. ApXI/IB BIIpaBC€ OaTb CBOU 3aMCYAHUA U IOXKCJIAHHA IO COACPKAHWUIO ITPOTrpaMMBbI
MPaKTHUKHU. B otuere OTMEYACTCsA  YPOBCHb  NOATIOTOBKHU CTYACHTOB, HUX  OTHOLICHHEC K pa60Te,
JAUCHUILIMHUPOBAHHOCTb, OTBETCTBCHHOCTD. B XapaKTCPUCTUKE Ha CTYACHTA YKa3bIBACTCs, KakKasi HWMCHHO
pa60Ta ObLIa UM MIpoBEACHA, OHNPEACISICTCA YPOBEHb €ro HpO(beCCHOHaHBHOﬁ IOArOTOBKH, OLCHHUBACTCA
OTHOLICHUE CTYACHTA K CBOUM O65[38.HHOCT5[M, WHAWBUAYAJIbHbBIC HpO(bCCCI/IOHa.]'H)HbIe 0COOCHHOCTH U Ka4yecTBa
KakK CIiequajaucra. OHCHKa pa6OTI)I CTYACHTOB (KaK 10 OTACJIBHBIM pa3aciiaM, Tak U I/ITOFOBaSI) BBIBOAUTCA 110
CUCTEME: KOTIIMYHO», «XOPOILI0», KyAOBJIICTBOPUTCIIBHOY, «HCYJOBJICTBOPUTCIBHO». PyKOBO}lI/ITeJ'IB MMPAKTUKHU
OT YHUBEPCUTCTA NOJLKECH OBITH 3apaHEC MOCTABJICH B U3BECTHOCTb PYKOBOJAUTEIICM IIPAKTUKU OT apXHBa B TOM
Cllydae, eCin pa60Ty CTyACHTa CO6I/IpaIOTC5[ OLCHUTH HCYAOBJIIETBOPHUTEIIBHO. O6IIICC CcorjzaCoBaHuc OLCHKH
nIpoucxoauT ¢ y4€ToM [MpCANOYTUTCIBHOCTU TOM OLCHKH, KOTOPYI pEHICHO MOaTb MPAKTHKAHTY
PYKOBOAUTCIIIMA MPAKTUKKA OT apXHBa, €CJIU CO6.]'I}OJICHBI BC€ YCJIOBUA IO OpraHv3alvi U NPOXOXKIACHUIO

MPaKTHUKHU.

4. YueOHO-MeTOAMYECKOE M HH(POPMALMOHHOE 0O0ecnieueHue MPAKTUKH
4.1. Cnucox UCTOYHHUKOB U JTUTEPATYPHI
Hcrounuku:

®enepanbHblif 3akoH OT 22 okTsa0ps 2004 r. Ne 125-@3 «O6 apxuBHOM fnene B Poccuiickoit
Oeneparum» // C3 PO. — 2004. — No 43. — 41609.

I'OCT P 7.0.8-2013 Cucrema cranaapToB 1o nHpopMmanuu, 6UGINOTEYHOMY U U3AATEIbCKOMY
neny. JlenonpousBoaCcTBO U apXUBHOE Jey10. TepMHUHBI U onpeieNieHusl. — Y TBEPK/IEH MPHUKa30M
Poccranmapra ot 17.10.2013 Ne 1185, BBenmen B geiictBue c 1 mapra 2014r.— M.:
Crannaptungopm, 2014. — 16 c.

Enuneiii  knmaccudukarop gokymMeHTHOM wuH(opmanun ApxuBHoro ¢onna Poccuiickoit
@eneparuu /  [coct.: B.I'. Jlapuna (pyk. Ttemsl) wuap.].— 2007.— 660,[1] c.: Ta0m.
HNudopmannonHoe obecriedeHne NesITeIbHOCTH AapXMBHBIX YUPEXKACHUH: METOi. mocobue /
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BHHUUM noxymenroBenenus u apx. aena. Orpacn. nentp HTU no noKyMEHTOBEAEHHIO M apX.
neny; pen.: CuraukoBa B.B. — M.: [0. u.], 1988. — 36 c.: cxewm.

Metoanyeckre peKOMEHJAlMU 10 paboTe ¢ 0co00 IEHHBIMU JOKYMEHTAMHU B FOCYIapCTBEHHBIX
apxuBax Poccuiickoit ®eneparu / @enep. apx. arenrctBo (Pocapxus), Beepoc. Hayd.-uccnen.
UH-T JoKkyMmeHToBeneHust u apx. jaena (BHUUIAHN); [coct.: H.W. Xumuna (pyk. Tembl),
A.B. EnmnarbeBckuii]. — M.: [0. u.], 2007. — 44,[1] c.: n.

Hopmbl BpeMeHr Ha paboThI M yCIYTH, BBIOJIHIEMbIE TOCYAapCTBEHHBIMU apxuBamu / Denep.
apx. areHtctBo (PocapxmB), Bcepoc. Hayu.-uccien. MH-T JOKyMEHTOBEIACHHMS U apX. JAeja
(BHUHUAAN); [cocrt.: 3.B. bBymmenesa (pyk. Temsl), B.E. Co6ones, JI.JI. Illotunal. — M.: [6. u.],
2008. — 136 c.: Ta0m.

Opranuzanys ydeTa HCHOJIb30BAaHUS JOKYMEHTOB B rOCYJApCTBEHHBIX apXHWBaX: METOA.
pexomenpauuu / I'n. apx. ynp. npu Cosere MunuctpoB CCCP, Bceecoro3. Hayd.-uccnen. UH-T
nokymentoBegeHus: u apx. aena (BHUUIAANL); [orB. ucnonuurtens JILH. Unbunckas]. — M.:
I'maBapxus CCCP: BHUMA, 1987. — 47 c.: Tabm.

[Tpuka3z MunkynsTypsl Poccun ot 31.03.2015 Ne 526 «O0 yTBepKIeHUN MpaBUJI OPraHU3ALNH
XpaHEeHHUsl, KOMIUICKTOBAHUS, Y4eTa U HCIOJIb30BAHUS JTOKYMEHTOB ApxuBHOro ¢onma PO u
IPYTUX AapXUBHBIX JIOKyMEHTOB B OpraHax TIOCYJapCTBEHHOH BIIACTH, OpraHaXx MECTHOIO
caMOyIpaBJIeHUs M oOpraHuzauusax» (3apeructpupoBaH Munroctom Poccun 07.09.2015 r.
Peructparmonnsiit Ne 38830) // ®@enepanbHoe apxuBHOe areHTcTBO (PocapxmB) [91. pecypce] /
®epn. apx. areHTCTBO. — IJ11. 1an. — M., [2006-2016].

[ToaroToBka MeXapXHBHBIX CIIPABOYHUKOB: MeTOA. pekoMmenaanuu / BHUU noxkymeHnToBeneHus
u apx. nena. — M.: [6.1.], 1991. — 61 c.

[IpaBuna opraHu3zanuyM XpaHEHHs, KOMILJIEKTOBaHMS, Yy4yeTa M MCIIOJIb30BaHMs JOKYMEHTOB
ApxuBHoro  ¢onma  Poccuiickoit ~ ®enepamuu M ApYrHX — apXUBHBIX  JOKYMEHTOB
B TOCYJJAPCTBEHHBIX M MyHMLMIAJIBHBIX apXuBaX, My3edx U OMONMOTEKax, OpraHu3alusaX
Poccuiickoii akagemMun Hayk / M-BO KyJnbTyphl M MAacCOBbIX KOMMyHuKauui Poc. deneparum,
®enep. apx. areHTcTBO. — [Odwmir. m3a.]. — M.: [6. u.], 2007. — 186 c.

PernmameHT rocynapcTBeHHOTO yuera JOKyMeHTOB ApxuBHoro ¢onaa Poccuiickoit @enepanun:
[Tpun. x npukaszy @exaep. apx. ciyx0s1 Poccun Ne 11 ot 11 mapra 1997 r. — M.: [6. n.], 1997. —
28 c.

Co3manue COBpeMEHHBIX apXUBHBIX CIIPABOYHUKOB Ha OCHOBE AU depeHnpoBaHHOTO MOaX0/a!
MeTo. mocodue / denep. apx. areHTCTBO, Beepoc. Hayy.-uccliel. HH-T JOKYMEHTOBEICHUS U apX.
nena; [coct.: B.I'. Jlapuna (pyk. Temsl, OTB. cocT.) u ap.]. — [3-e u3n., crep.]. — M.: [0. u.],
2007. — 124,[1] c.: cxem., Ta0OIL.

VYnpaBieHYecKHe JOKYMEHTHI IMOCTOSHHOTO CpOKa XpaHEHUs, oOpa3ylouuecs B JesITeIbHOCTH
HETOCYAApCTBEHHBIX KOMMEPYECKHUX OpraHu3alMid (XO031HCTBEHHBIX TOBAPHUILECTB M OOIIECTB,
NIPOM3BOJICTBEHHBIX ~ KOOINEPAaTUBOB): cIpaB. Imocobue/ Bcecepoc. Hayu.-uccien. HUH-T
nokyMmeHToBenenus u apx. gena (BHUUIAJL); [coct.: M.B.Jlapua u ap.].— M.: [6. u.],
1996. — 72, [1] c.

®enepanbHble apxuBbl Poccuy U X Hay4YHO-CIIPABOYHBIN ammapar: KpaTkuid cripaBoyHUK / [oc.
apx. ciyx0a Poccun; mox pea. B.I1. Koznosa; [coct. O.}O. Hexxnanosa]. — M.: [6. u.], 1994. —
114 c.

4.2. Tlepedenp pecypcoB HH(POPMAIIMOHHO-TEIICKOMMYHUKAIMOHHON ceTn « THTepHEeT».
Bubnuocpaguueckue 3anucu 31eKMpOHHLIX pecypcos COCMABIAEMCs 8 COOMBEMCMEUU C
mpeboganuamu I'OCT 7.82-2001 «bubauoepaguueckasn sanucs. bubnuoepaghuuecrkoe onucanue
eKmponHbIX pecypcos. Obugue mpedo8aHus u NPasuIa COCMagIeHUs».

[Topsimoxk WCMONB30BaHUS APXMBHBIX JOKYMEHTOB B rOCYJApCTBEHHBIX W MYHUIUIAIbHBIX
apxuBax Poccuiickoil @enepanyu (yrBepxkaeH npukasoM Munkyiastypsl Poccun ot 03.06.2013
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Ne 635, 3zapeructpupoBano B Muntocte Poccun 14 vHosiOpst 2013 r. Ne 30386) / denepanbHOE
apxuBHOe areHTcTBO (PocapxuB) [DnekrponHslit pecypc] / @eaep. apX. areHTCTBO. — DIEKTPOH.
na"n. — M., [2006-2015]. — Pexum moctyma: http://archives.ru/documents/order-use-archival-
documents-russianfederation.shtml. — 3aru. ¢ skpana.

5. MartepuajbHO-TeXHHYeCKasi 6a3a, HEOOX0AMMAs J1JIsl MPOBeAeHUs] MPAKTHKH

B kauecmee mamepuanvHo-mexHuuecko2o obecneyenus npakmuky yKasvleaemcs Heooxooumoe
JIUYEH3UOHHOE NpOSpamMMHoe obecneueHue, 000py0osanue, O0eMOHCMPAYUOHHble NPUOOpLL,
MyTbmumMeOutinble cpeocmed, yueOHvle uibmbvl, MpeHaxcepvl, Kapmol, NIAKAMbl, HAISOHbLE
nocoous,;, mpebosanusi K ayoOumopusiMm — KOMNbIOMEPHble KIACChl, aKademuyeckue uu
cneyuanbHo 060pyo0osantvle ayoumopuu u 1iabopamopuu u m.o.

Ne norosopa o HanmenoBanue | Jlara Anpec MarepuanbHo-
COTPYAHUYECTBE | MPEIANPUATHS, 3aKIIOYCHUS U | IIPEONPUSATHS, | TEXHUYECKOE
YUpEKACHUS, CpOK JieicTBHS | TenedoH obecrieyeHne
OpraHu3aIH J0roBOpa pabouero mecra
oOyuJaromnerocs

Ha BpemMs npakTUKM 110 apXUBOBEIECHUIO CTYICHTBI IOJIB3YIOTCA JOJKHOCTHBIMU IIpaBaMHU
IITaTHBIX COTPYJHUKOB apXHBa M BHIIOIHAIOT COOTBETCTBYIOIIME JTOJHKHOCTHBIE OOS3aHHOCTH:
MOTYMHSIOTCS TPEOOBAaHHUSIM BHYTPEHHETO PACHOpsAKa apXuBa, MPUHUMAIOT y4acTHE BO BCEX
IIPOBOIUMBIX apXHUBOM MEPOIPHUATHSIX, Y4acTBYIOT B Hay4YHO-METOANYECKUX
Y TIPOU3BOJICTBEHHBIX COBEINAHUIX, KOH()EPEHLUAX, BEICTABKAX.

6. Opraﬂmaunﬁ NMPAKTHUKHU JJd JUI ¢ OTPAHUYCHHBIMUA BO3MOKHOCTHAMMU 3/10POBbHA

[Tpu HeoOX0AMMOCTH ITpOrpamMmMa MPAKTUKU MOXKET OBITh afanTupoBaHa JiIsi 00ecriedeHus
00pa3zoBaTeNBHOIO MpoIiecca JIMLAM C OrPaHUYEHHBIMU BO3MOKHOCTSIMHU 3/I0POBbSI, B TOM YHUCIIE
IUIL UCTAHIIMOHHOTO oO0yueHHs. i 3TOro oT CTyJeHTa TpeOyeTcs MpeiCTaBUTh 3aKII0OYCHHE
ncuxosioro-meauko-negarorndeckoit komuccun ([IMIIK) u nuuHoe 3asiBneHue (3asiBJICHUE
3aKOHHOTO IPEJICTaBUTENS).

B zaxmrouennu [IMIIK nomxHO OBITH TPOMHCAHO:

- pekoMeHayeMas yueOHas Harpys3ka Ha oOydaromierocs (KOJMYECTBO AHEW B HENENI0, 4YacoB B
JI€HB);

- 000pyIoOBaHNE TEXHUUECKUX yCIOBUH (TIPH HEOOXOAMMOCTH);

- CONPOBOXKJEHUE M (WJIM) NPUCYTCTBUE POJAUTENEH (3aKOHHBIX NPEICTaBUTENIECH) BO BpeMs
ydeOHoro mnpoiiecca (mpu HeOOXOANMOCTH);

- OpraHM3anus MCUXOJIOTO-NearorMyeckoro COMPOBOXKICHHE OOydalomerocs ¢ yKa3aHHEM
CTELUAINCTOB U JIOIYCTHUMOI Harpy3Ku (KOJIMYECTBA YaCOB B HEEIIO).

Jlis ocymiecTBICHUsT MPOLEAYpP TEKYIIEr0 KOHTPOJIS YCHEBAEMOCTH M MPOMEXYTOYHOU
aTTecTallud OOYYaIOUIMXCS NMpPU HEOOXOAMMOCTH MOTYT OBbITh CO37aHbl (DOHIBI OLEHOYHBIX
CpeACTB, aJaNTHPOBAHHBIC MJIS JIMI C OrPAHUYCHHBIMH BO3MOXHOCTSIMH 3JI0POBbS U
MO3BOJISIOIINE OLEHHUTh JOCTIKEHHE WMH 3alJIAaHMPOBAHHBIX B OCHOBHOM 00pa30BaTENIbHOM
IporpaMMe pe3yJIbTaTOB OO0Yy4YeHHS M YpPOBEHb C(OPMHPOBAHHOCTH BCEX KOMIIETEHIIHH,
3asBJICHHBIX B 00pa30BaTeIbHON MPOrpaMMe.
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dopma mnOpoBeACHUSA TEKYLIEW W UWTOrOBOM AarrecTauMd ISl JULl C OrpaHUYEHHBIMHU
BO3MOKHOCTSIMH 3/I0pPOBBSI YCTaHABIMBACTCA C YYETOM HHAMBHIYaJbHBIX MCUXO(PH3NUECKUX
ocoOeHHOCTeH (YCTHO, MUCbMEHHO (Ha Oymare, Ha KOMITbIOTEpPE), B (hOpMe TECTUPOBAHUS U T.11.).
[Ipy HEOOXOAMMOCTH CTYIEHTY IPEIOCTaBISIETCS IOMOJHUTEIBHOE BpeMsl JJs MOJArOTOBKH
OTBETa Ha 3a4eTe MU SK3aMEHE.

@dopma mpoBeACHUS MPAKTHKU JUIsI OOYYAIOUIMXCS M3 YHUCIA JIUI] C OTPAaHUYCHHBIMU
BO3MOKHOCTSIMH 37I0pOBbsl (MHBJIMAHOCTHIO) YCTAHABIMBAETCS C YYETOM HHIMBHIYaJbHBIX
NCUXO(PHU3MUECKUX 0COOCHHOCTEH B (hopMax, aAanTUPOBAHHBIX K OTPAHUYCHUSAM UX 37J0POBbS U
BOCTIPHUATHA MHPOPMaLUH (YCTHO, MUCBbMEHHO Ha Oymare, MMCbMEHHO HA KOMITBIOTEPE U T.I1.).
Br16op MecT mpoxXoXkaeHHUs MPAKTHK U MHBAJIHMIOB U JIMIl C OTPAaHHYEHHBIMH BO3MOXHOCTSIMH
3nopoBbst  (OB3) mpou3BOAMTCS C ydeToM TpeOOBaHMM MX JOCTYNMHOCTH JUISL JIAHHBIX
o0yJaromuxcs 1 PeKOMEHIAIUH MEIUKO-COIIMATbHON IKCIEPTU3bl, a TaKKe MHIUBUIYaTbHOU
nporpamMMe peaduInTalMi HHBAINIA, OTHOCUTEIHLHO PEKOMEH/I0BaHHBIX YCIIOBHI U BUJIOB TPY/a.

[Ipu nHanpaBnenun uHBanUAa U odyyaromerocsi ¢ OB3 B opranuzanuio win npeanpusiTie
TUISL TIPOXOKACHUS MPETYCMOTPEHHON YIeOHBIM IJIAHOM NMPAKTHUKH Y HUBEPCUTET COTJIACOBHIBACT
C opraHu3zanuei (MpennpusaTUeM) yCIOBHS W BUABI TPyJa C YY4E€TOM PEKOMEHJIAIUI MEIHKO-
COLMAJIbHOW S3KCIEPTU3bl W WHAMBHIYaJbHOH MporpamMMmbl peabuiuTtanuyd uHBanIuna. llpu
HEOO0XOIUMOCTH JJISl IPOXOKACHUS MIPAKTUK MOTYT CO3/aBaThCsl CIelMaibHble paboune MecTa B
COOTBETCTBUHM C XapaKTEpOM HapyIIECHUH, a Takke C Yy4eToM Mpo(hecCHOHAIBHOIO BHUA
NeSITEeIbHOCTH W XapakTepa TpyZAa, BBINOJHAEMBIX OOYyYalOIMMCI-UHBAIUIOM TPYJIOBBIX
(byHKIMHA.

3ammrTa OTYeTa MO MPAKTHKE s OOy4arolluMXcs M3 4YMCia JIMI C OTPaHUYECHHBIMU
BO3MOKHOCTSIMH 37I0POBBS OCYIIECTBIISIETCS C UCTIOIb30BaHUEM CPEICTB OOLIETO U CTICUATIEHOTO
Ha3zHaueHus. [lepeyeHp NCIoIb3yeMOro MaTeprallbHO-TEXHUUYECKOTO 00eCIIeueHus:

e yyeOHBIE ayAUTOPUH, OOOpPYIOBaHHbIE KOMIIBIOTEPAMU C BBIXOJOM B HMHTEpPHET,
BUJICONPOCKIIMOHHBIM 00opyI0BaHUEM ISt Ipe3eHTAIHH, CpeICcTBaMu
3BYKOBOCITPOU3BEICHHUS, SKPAHOM;

e OubnuoTeka, MMeromas padboyre MecTa JUIsl 00yJaroumxcs, 000pyJ0BaHHbIE JOCTYIIOM K
6a3aM JaHHBIX U HHTEPHETOM;

® KOMIIbIOTEPHBIE KJIACCHI;

e aymutopus LleHTpa compoBoKIeHUsT 00YUAIOIUXCS C HHBAIUIHOCTHIO C KOMITBIOTEPOM,
OCHAIIIEHHAs] CHENHATU3UPOBAHHBIM MPOTPAMMHBIM 00€CIIEUeHUEM MJIsi CTYJICHTOB C
HapyIIEHUSIMH 3pEHHS, YCTPOICTBaMU JIJIsl BBOJA U BBIBOJA T'OJIOCOBOM MH(pOpMAIIHH.

JUnist 1 ¢ HapyIIEHUSIMH 3pEHHSI MaTepHalIbl IPEI0CTaBISAIOTCS:

e B (opMe NEKTPOHHOTO JOKYMEHTA,;

e B IeYaTHOU (opMe YBEINYCHHBIM HMIPUPTOM.

JUist a1 ¢ HapyIIEHUsIMH CITyXa:

e B (opMe MEKTPOHHOTO JOKYMEHTA,;

e B IICUaTHOH (opme.

JUist a1 ¢ HAapyIIEHUSIMH OTIOPHO-BUTATEILHOTO amnapaTra:

e B (opMe MEKTPOHHOTO JOKYMEHTA,;

e B IICUaTHOH (opme.

3amra oTueTa 10 MPAKTUKE VIS JIUI] C HAPYIICHUSIMHU 3pEHHUS TPOBOIUTCS B yCTHOU hopme

6e3 mpenocTaBiieHUs 00yJaromuxcst mpe3eHTauy. Ha Bpems 3aiuThl B ay JUTOPUH JOJKHA OBITh
o0ecrieyeHa TMOJHAs THUILIMHA, MPOJODKUTENBHOCTh 3allUTHl yBelW4yMBaeTcs no 1 daca (mpu
HeoOxonuMocTH). ["apaHTupyeTcst I0MmycK B ayTUTOPHIO, I/I€ IPOXOAUT 3aIlIUTa OTYETa, COOAKH-
NPOBOJHUKA TPH HAJMYUM JIOKYMEHTa, MOATBEPXKIAIOLIET0 €€ ClenualbHoe oOyueHHe,
BBIIAHHOTO 1O ¢opMe M B TMOPSAAKE, YTBEPKACHHBIX NpHUKa3oM MUHHCTEpCTBA TpyAa H
counanbHoi 3amuThl Poccuiickoit ®@enepanuu 21 urons 2015r., perucrpalMOHHBIM HOMEp
38115).
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JUist TUIT ¢ HapyIISHUSIME CITyXa 3alliTa MPOBOAUTCS 0€3 MPEeIOCTaBICHUs YCTHOTO AOKIIAA.
Bompockl xomuiccuu W OTBETHI Ha HHX MPEACTaBISIOTCS B MHCbMEHHOW (opme. B ciydae
HE0OXOUMOCTH, By3 00ECIIeUNBAET MPEIOCTABICHUE YCIYT CYPAOTIEPEBOAUMKA.

s oOydJarommxcsi ¢ HapyIICHUSMH OIOPHO-IABUTATEIBHOTO armapara 3alluTa WTOrOB
MPAKTUKKA TPOBOAWTCS B ayJUTOPUH, OOOPYIOBAaHHOW B COOTBETCTBHH C TPeOOBaHUSIMU
noctynHocTd. [lomemienus, rae MOryT HaXOOUTHCS JIOAM Ha KpPECIaxX-KOJISICKAX, JOJKHBI
pa3sMelarbCcss Ha ypOBHE JOCTYIHOTO BXOJA WM IPENyCMaTpuBaTh IAHIYChI, NOJIbEMHBIE
m1aTGOpPMBI IS TFOACH C OTpaHMYEHHBIMUA BO3MOXKHOCTSMH WM TUQTHL. B aynuropuu momKHO
OBITH MPEYCMOTPEHO MECTO IS pa3MEIEHUs 00yJaIoIerocs Ha KOJsICKe.

JlomoyHUTENbHBIE TpeOOBaHUS K MaTepHATbLHO-TEXHHUYECKON O0a3e, HEOOXOIUMOU yis
MPEJCTABJICHUS OTUETA MO IMPAKTHUKE JIMUIOM C OTrPAaHUYCHHBIMHU BO3MOXHOCTSMH 3J0pPOBbS,
o0yJaronuiicst JOHKEH MPeA0CTaBUTh Ha Kadeapy He Mo3IHEee, YeM 3a ABa MecsIa 0 MPOBEICHUS
MPOLEAYPBI 3aLIUTHI.
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Ipunoocenue 1

AHHOTauuM [IpaKTHKH 10 MOJTyYEHUIO IEPBUYHBIX MPO(ECCHOHANBHBIX YMEHHI U HABBIKOB, B
TOM YHCJIE IEPBUYHBIX YMEHUM U HAaBBIKOB HAYYHO-UCCIIEOBATEIBCKOM 1€ATEIbHOCTH
(ApxuBoBeneHnE) 00pa30BaTeJbHOM NPOrPAaMMBbI 110 HANIPABJICHHUIO
46.03.02 no nanpaenenuto noozomoexu «/[oKymenmogedenue u apxueoseoeHue»
(baxanaspuam)

HanpagsJseHHocTs (MpouJib)

baok I1. ITPAKTHUKA 110 Leuabto y4eOHOW MPAKTUKH 10 apXUBOBEACHUIO
APXHUBOBEJEHHIO (mpakTUKM 1[0  MOJY4YEHHIO  IEPBUYHBIX
npoeCCUOHATBHBIX ~ YMEHHA U  HaBBIKOB)
ABJIAETCS 3aKpernjIeHue TEOPETUUECKOT O
MaTepuaga 1O  Kypcy «ApXHMBOBEIEHHUEY,
peanmuzaiysi MpoeCCHOHANbHBIX 3HAHUN U
npuobpereHue

npoeCCUOHATLHBIX HABBIKOB apXMBHOM pabOTHI
C pa3sIMYHBIMU BUJAMH JIOKyMEHTOB pa3HBIX
HCTOPUYECKHX IIOX.

3agauamu y4eOHOI IIPAKTUKU 1o
aApPXUBOBEACHUIO SIBIISIFOTCS:

* U3y4YCHHE HOPMATHBHBIX JOKYMEHTOB W
METOAMYECKUX OCOOU

(npunoxeHui, IIpaBuUll, UHCTPYKLHH),
pPETrIaMEHTHPYIOIIUX OCHOBHYIO JEATEIbHOCTh
ApPXMUBHBIX YUPEXKICHUI;

* O3HAaKOMJICHME C OpraHuzanuei padoThl B
Pa3IMYHBIX NOJpa3Ae/ICHUAX apXUBa;

* y4acTue CTYJCHTOB B paboOTe MO CO3JaHUIO U
YCOBEPILIEHCTBOBAHUIO ApXHUBHBIX
CIIPaBOYHMKOB, OpraHu3anuu yuera,
00ECTIEYeHNI0 COXPAHHOCTH, KOMILIEKTOBAHUIO,
9KCIIEPTU3E LIEHHOCTH

JOKYMEHTOB,  OpraHM3alMM  HCIOJIb30BaHUs
JOKYMEHTOB;

* CaMOCTOSsITeNIbHAs TMpakTHueckas pabora 1o
BBITNIOJTHEHUIO KOHKPETHBIX 3a/1aHUM, B TOM YHUCIIE
IUTAHOBOM TEKYyIeH pabOThl apXHBa.

B pe3ynbrare npoxokIeHus IPaKTHUKH 110
aApXUBOBEACHUIO CTY/IEHT

JOJDKEH:

3HaTh:

HopMaTtuBHbIE TOKYMEHTHI,
pErIaMEHTHPYIOIINE OCHOBHYIO JESTEIBHOCTD
apXuBa U METOJUYECKUE 1ocobus (IpaBuia,
MHCTPYKLNU

u 1.11.) (OK-4);
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Teopernyeckrie OCHOBBI KOMIUIEKTOBAHUS U
AKCIEPTU3bI IEHHOCTH, OPraHU3alluyd XpaHEeHUs,
o0ecrnieueHns COXpaHHOCTH, OITUCAHWS,

ydeTa M MCIIOJIb30BAHMSI apXUBHBIX IOKYMEHTOB

(ITK-3);

Ymern:

BepexxHo, yBaXUTEIHHO U MPO(HECCHOHATBEHO
OTHOCHUTHCS K apXxuBHBIM AokyMeHTaM (OK-10);
Hcnonp30BaTh HOpMaTUBHBIE JOKYMEHTHI U
METOAMYECKUE ITOCOOUs, periiaMeHTUPYIOIINE
nesitenbHOCTh apxuBa (OK-4);

BbIMonHATE OCHOBHBIE BU/BI pa0bOT B 00JaCTH
KOMIUIEKTOBAHHS,

OpraHM3allM XpaHEHUs, 00eCieueHus
COXPAaHHOCTH, yueTa u ucnonb3oBanus (I11K-9,
[1K-21, [1K-22);

Hcnonp30BaTh TEOPETUUECKHUE 3HAHUS HA
npaktuke (OIIK-1);

Baanersn:

[TpodeccroHabHBIMY 3HAHUSIMH OCHOBHBIX
po0JsieM apXUBOBEACHHS U TEHACHIIUN
pasButus apxuBHoro zaena (I1K-3);
CrocoOHOCTBIO CAaMOCTOSTEIILHO BIIJICTh
HaBBIKAMH COCTaBIICHUS OMOIMOTpaduIecKux u
apXUBHBIX 0030pOB

(IIK-9);

HaBsikamu mpoBeieHHs] TEOPETUUECKUX
UCCIIeIOBaHUI B paMKax 00pa30BaTeIbLHOTO
nporiecca 1 JanpHeiimei npodeccuoHanbHOM
nesitenbHocTH (ITK-37)

CTpyKTypa u coepkaHNe NPAKTUKHA
OO01mast TpyA0€MKOCTh MPOU3BOICTBEHHOM
MPAKTUKU COCTABIISIET

3 3aueTHEBIC eauHUILI, 108 Yacos.
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Ipunoowcenue 2

I'PA®UK ITPOXOXKIEHUA IIPAKTUKH

YTBEPXKJAIO
3aB.kadenpoi
« » 20 1.
Hdata (naTe1) | Pa3gen npakTuku OT1MmeTKa 0
BbINIOJIHEHU U

HNuauBuayaibHoe 3aJaHie HA IPAKTHKY
(cocTaBnsieTcs pyKOBOJUTEIEM MPAKTUKH OT Kadeapsl)

PykoBoauTens npakTUKH

oT Kadeapsl /
(moanuce) (®.1.0.)

PykoBoauTens npakTUKH

OT OpraHu3anu /
(mmomuce) (®.1.0.)




22

Ipunoowcenue 3

®OPMA TUTYJIBHOI'O JINCTA OTUETA

MUWHOBPHAYKHM POCCHUU
denepanbHOE rOCYIapCTBEHHOE OOKETHOE 00Pa30BaTENbHOE YUPEKICHUE
BBICILIETO 00pa30BaHuUs

«Poccuiickuii rocy 1apCTBEHHBIN T'YMaHUTAPHBIM YHUBEPCUTET»

(PITY)

Hnemumym ...
Daxynomem .....
Kageopa .....

OT4éT 0 MPOXOKIAECHUU NTPAKTUKU
8U0 (Mun) npaxmuxu
Koo u naumenosanue nanpagnenus no02omosxu (cneyuaibHocmu)
Haumenosanue nanpaenennocmu (npoghuna, cneyuanuzayuu)
YpoBeHb KBaNM(DUKAIIMK BBITYCKHUKA (OAKAIA8D/CReYUaIucm/macucmp)

®opma 00yueHus (ouHas, 0UHO-3a04HASA, 3A04UHAS)

Crynenra/ku __ Kypca
..... bopmbl 0OyueHus
(PUO)

PykoBoauTens npakTUKu
(@HO)

Mocksa 20 T.
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Ipunoscenue 4

OBPA3EIl O®OPMJUIEHUA XAPAKTEPUCTUKHU C MECTA ITPOXOXKJIEHUA
ITPAKTUKHU

XapakrepucTuka’
Ha CTYyJIEHTa/TKy __ Kypca ¢bakynpTeTa
Poccniickoro rocy1apcTBEHHOIO I'yMaHUTAPHOTO YHUBEPCUTETA
(@HO0)

(PHO) npoxonui/a MPOU3BOJICTBEHHYIO NPAKTUKY B
Ha JOJDKHOCTU .

3a BpeMs MPOXOXKACHHUS NPAKTUKU o0ydaromuiics/o0yuaromascs 03HaKOMHIICS/Iach C:

, BBITIOJIHSAT/a , ydacTBoBai/a B
3a BpeMs MPOXOXKACHUS MPAKTUKHU (®HO) 3apexomennoBai/a cedst Kak
OneHka 3a IPOX0KJIEHUE TPAKTUKH — « » .

1.1 PykoBoauTenb NPaKTUKU
OT OpraHu3anuu (@HO)

(oama)
(noonucw)

> O¢opmiisiercs 100 Ha GIIaHKe OpraHU3aIuK, JH00 3aBEPSETCS MEYATHIO.



