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1. [TogcHuTEeNbLHAA 3aNMUCKA

1.1. Ilenp 1 3a7aun NIPaKTUKU

Ilenp mpakTUKKU -— 3aKpEIVICHHUE, PACIIMPEHUE U CHUCTEMATU3alus 3HAaHUH, OJIy4YEHHBIX
IIPU HM3YYECHHUM CIELUATIbHBIX AWCLUIUIMH, HA OCHOBAaHUM HU3Y4YCHUS HOPMATUBHO-IIPABOBBIX
AKTOB ¥ HOPMAaTHUBHO-METOJUYECKUX JOKYMEHTOB, OPIraHM3aLlMOHHO-PACIOPSIAUTEIBHON
JNOKYMEHTAlluU, CTPYKTYpPbl M JEATEIbHOCTH KOHKPETHBIX OpraHHU3aluil U YUYPEXKICHU,
OBJIQJICHUE U TIOJIyY€HHE BBIMTYCKHUKOM II€PBOHAYAIBLHOIO TNPO(PECCHOHATBHOTO OIbITA,
MIPOBEPKA FOTOBHOCTU OYAYIIEro CHEIHATNCTA K CAMOCTOSTEILHON TPYIOBOM EATENLHOCTH, a
Takxke cOOp MaTepualioB U MOJATOTOBKA OTJENBHBIX Pa3/leoB BBHITYCKHOM KBaMH(UKALMOHHOM

paboThI.

3ajaud NpeAIUIIOMHON MPAKTUKHU:

- 000011IeH1Ee, cCHCTeMaTH3allnsl, KOHKPETH3AIUS U 3aKPEIUICHUE TEOPETUISCKUX 3HAHMIA,

- TpUOOpETeHHE OIbITa OPTaHU3AI[MOHHO-YIPABICHYECKOW, MPOCKTHOW M HAy4YHO-
HCCIIeIOBATENLCKOM pabOTHI M HABBIKOB CAMOCTOSITEIILHON pa0OTHI 10 PEHICHHUIO CTOSIINX TEPeT
HHUM 3a7a4;

- U3y4CHHE MEePEIOBOTO OIBITA M0 N30PaHHOMY HAMPABJICHHIO MOATOTOBKHY;

- OBJIQZICHUE METOIAMU aHAIUTHYECKON U CAaMOCTOSITEJIbHOM HAYYHO-UCCIIEI0BATEIbCKON
paboTsI;

- cOop HEOOXOAMMBIX MATEpHUaJOB JUIsi MOATOTOBKM W HANHMCAHUS BBITYCKHON
KBaJTM(PHUKAIIMOHHON paboThI;

- MOJITOTOBKA OT/IEJIbHBIX Pa3/IeNIOB BBITYCKHOM KBaTU(PUKAIIMOHHON paboTHI.

1.2. Bun (Tun) npakTuKu

IIpennumuiomHas mpakTuka

1.3. Crioco6sb1, hopMbI U MecTa MPOBEICHHS TPAKTUKH

®I'OC BO mno wHanpasienuto mnoarotoBkun 46.03.02 «J/lokyMeHTOBeneHue U
apxuBoBelicHUE» (YpOBEHb OakajgaBpuara) JAOINYCKAaeT OpraHM3allMi0 M TMPOBEACHHE Kak
CTAallMOHAPHOM, TaK U BBIC3IHOM IPEAIUIITIOMHON IIPAKTUKHU.

B cnyuae cranmoHapHOM NpakTUKU OakallaBp OCYIIECTBISET MPEAIUIUIOMHYIO TPAKTUKY
B CTPYKTYpHBIX noapazaeneHusx PITY (unm npoguabHBIX OpraHnu3alusaX, pacloiI0KEeHHBIX Ha

TEpPUTOPUU T. MOCKBBI WJIM COOTBETCTBYIOIEro gunuana PITY).
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[Ipy BbIC3AHON NPEIAMIUIOMHONM NPAKTUKE OHA OCYIIECTBISETCS OakajaBpoM B
BbIOpaHHOM NpoduiIbHON opraHuzanuu (y4pexJeHUH) B pazIHuHBIX peruoHax Poccuiickoii
®eneparun. [Tpu 3ToMm oT OakanaBpa TpeOyeT MOANMCAHUE TOTOBOPA C BRIOpaHHON MPOPHILHON
opranmsanuei (yupexJeHHUeM) Ha MPOXO0KIEHUE B HEW NPEIAUIIOMHON MPAKTUKH U Nepenaqy
COOTBETCTBYIOLIETO JIOrOoBOpa B otTaen ydyeOHoW mpaktuku PITY (mommmHHHMK mnepenaercs
JeKaHaToM (aKkyJbTeTa B OT/eN Y4eOHOU MPaKTHKH, KOIUS JOrOBOpa COXpaHseTcs Ha Kadenpe,

B IITAT KOTOPOW BXOAMT HAYYHBIH PYKOBOJIUTENIH COOTBETCTBYIOLIETO OaKanaBpa).

@opMbl IPOBEACHUS PAKTUKHU:

B cootBercTBHM C y4eOHBIM IUIAHOM NPEAUIUIOMHAs NpaKTUKa sl OakalaBpoB IO
HaIIPaBJICHUIO MOArOTOBKHU «JlOKYMEHTOBEIECHHE U apXUBOBEICHUE)» SBIISICTCS HEIPEPBIBHOU U
JUIMTCSL B Te€UeHue 6 Henmenb Ha mocieqHeM Kypce oOyuenus. Ilo rpaduky npeanuruioMHas
NPaKTUKa CTaBUTCS cpa3y IOC/e MPAKTUKU IO TOIYYECHUIO MPO(ECCHOHAIBHBIX YMEHHH H
OIbITa NMPO(ECCHOHAIBHON NIEATENFHOCTH (B TOM YHCIE TEXHOJOTHYECKasl MPaKTHKa) U Tepen

HayaJOM rocyJapCTBEHHON UTOTOBOM aTTECTALUH.

Mecra npoBeAcHHUS IPAKTUKH.

IIpennumuioMHas IpakTUKa MPOBOAMUTCS Kak B CTPYKTYpHBIX noxapasuaeneHusx PITY u
npopmibHeix PITY opranmzammsax, Bxitoyas u ¢wimansl PITY, a Takke B opraHuzanusix H
YUPEKACHUSAX Pa3INnIHON (POpMBI COOCTBEHHOCTH.

[IpenuruiomMHast mpakTHKa Ha (akyJabTeTe JOKYMEHTOBEICHHS M TEXHOTPOHHBIX
apxuBoB PI'TY npenMynieCTBEHHO IPOBOJUTCA B CIEAYIOIIUX CTPYKTYPHBIX MOAPA3ACICHUSX —
B nexanate ®/IuTA, na xadenpax ®luTA, B nabopatopuu ®IuTA, B YnpasieHuu aenamu
PITY.

[TpenauruioMHast MpakTUKa B BBIOpAaHHBIX OakajgaBpoM MPOQPHIBHBIX OpPraHU3alMSIX U
YUPEKACHUSAX MPEUMYIIECTBEHHO OCYIIECTBIIACTCS B OOLIMX OTIENaxX, KaHIESAPUIX, apXuBax,
OTJeNax KaJpoB, YIPABICHUAX A€JIaMU U T.I1.

Oco0Oble ycnoBUS MPOXOXKICHHUS MPEATUINIOMHON NMPAKTUKH MOTYT OBITH CBSI3aHBI C
CEKPETHOCThIO MM KOH(HUACHIMAIBHOCTRIO HH(pOpPMAILUK, coaepxaimieiics B JIOKyMEHTax,
UCTOJb30BAHHBIX  0OakalaBpoB B  XOJA€ MPEATUIUIOMHOM MPaKTUKH Ui HAlUCaHMA
COOTBETCTBYIOIIEH BBIMTYCKHOW KBaTU(PUKAIIMOHHON pabOTHI.

OTtcyTcTBHE BO3MOXKHOCTH HCIOJIB30BAaTh JOKYMEHTHI B X0€ NPEIIUIIOMHON NTPAKTUKU

JUIL HAlUCaHUs COOTBETCTBYIOIIEH BBIMYCKHOM KBalM(PUKALMOHHON paboThl OakazaBpoM
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JOJDKHO OBITh ONEPaTHBHO COOOIIEHO CBOEMY HAaydHOMY pYyKOBOAWTENO. B 3Tom ciydae
Hay4HbId PYKOBOAMTENIb [OJDKEH IPUHUMAThL pPEUICHUS KAaK II0 BOIPOCY IIPOXOKICHUS
NPEJIMIUIOMHON TPAaKTUKM M €€ MecTe, a Takke Mo (HOPMYITUPOBKE TEMbI BBIITYCKHOM

KBAJTM(PHUKAIIMOHHOH paboTHI.

1.4. Bua (Buasl) npodeCCHOHATBHON AeSITeIbHOCTH
B HacTosimeM yueOHOM TUTaHe TPEIIUILUIOMHAS MPAKTUKA TEXHOJIOTHYECKON, OPTaHU3allHOHHO-

yIPaBIEHUYECKON U MPOEKTHBIM BUJAM JI€ATEIbHOCTH, peaycMoTpeHHble B PI'OC BO 46.03.02
«/loKyMEeHTOBe/IeHUE U aPXHUBOBEICHHE)

1.5 Inanupyembie pe3ysbTaThl 00YUEeHHUs IPU MPOXOKACHUH MPAKTHKH, COOTHECEHHBIE C

IUTAHUPYEMBIMH pe3yJIbTaTaMU OCBOCHUS 00pa30BaTEIbHON MPOTPAMMBI:

Koambt Coaep:xanne Ilepeyenb MIaHUPYEMBbIX Pe3yJbTATOB
KOMIIETEHI[UH | KOMIIeTeHIU i NMPOXO0KAeHUS NPAKTHUKHU
Oouwexynomypuoie
OK-1 CIOCOOHOCTH UCIIOIB30BATh 3HaTh: UCTOPHUIO PUITIOCODUHN U OCHOBHBIE
OCHOBBI PUIIOCOPCKUX 3HAHUH | punocodckre KOHIETIUN
st POPMHUPOBAHUS
MHPOBO33PEHYECKON MO3ULINN YMeTb: IpUMEHSATH 3HaHUS B 001acTu punocodhuu
B CBOEH NPO(ecCHOHATBHON NeTETbHOCTH
Brnanets: ocHOBaMu QHUI0COPCKUX 3HAHUIA U
HaBBIKAMHU UX UCIIOJIb30BAHUS
OK-2 CIOCOOHOCTBIO AaHATM3UPOBATh | 3HATh: OCHOBHBIE ATAIbl U 3aKOHOMEPHOCTH
OCHOBHBIE 3TAllbl 1 MCTOPUYECKOTO PA3BUTHUSI POCCUHCKOTO 001IecTBa
3aKOHOMEPHOCTH Y TOCY/apCTBa
HCTOPUYECKOTO PA3BUTHUS
obmiecTBa i GOPMHUPOBAHUS | YMETh: UCHOIB30BATH MOITYUYECHHBIE HCTOPUIECKHE
IPAKIaHCKOU ITO3ULIUU 3HaHUS U1 HOPMUPOBAHHS I'PAXKITAHCKON
MO3HLIUU
BrnaneTrs: HaBbIKaMH ITOMCKA U HCTIOJIb30BAHUS
UCTOpUYECKON MH(POPMALIUU B CBOCH
poeCCUOHATILHOM JIeATEIbHOCTH
OK -3 CMOCOOHOCTBIO HCIIONIb30BATh 3HaTh: OCHOBHbBIE 3 KOHOMUYECKHE TEOPUU U
OCHOBBI S5KOHOMHUYECKUX UCTOPUIO Pa3BUTHS YKOHOMHUYECKOW MBICIH B
3HaHUH B pa3IMYHbIX cepax Poccun
JeSTeIbHOCTH
YMeTb: UCTIONIb30BaTh 3HAHUS B 00JIACTH
HSKOHOMHUKH IS PELICHHS 3a]a4
npoeCCUOHATIBHOMN 1eATEIbHOCTH
Bitaners: 0CHOBaMU YKOHOMUYECKUX 3HAHUU U
HaBBIKAMU HCTIOJIb30BAaHUS UX B
poeCCUOHATILHOM 1eATEIbHOCTH
OK-4 CIOCOOHOCTBIO MCIIOJIb30BATh 3HaTh: OTpACciIM NpaBa, HICTOPUIO UX
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OCHOBBI IPaBOBBIX 3HAHUI B
pa3nu4HbIX chepax
JeSTeIbHOCTU

¢dbopmupoBanus u pazutus B Poccun

YMeTh: UCTIONB30BaTh 3HAHUS B 00JIACTH TIpaBa 1
MIPABOBBIE PECYPCHI B MPOPECCHOHATHHON
NEeSATETbHOCTH

Bitamers: HaBbIKaMU IIOMCKA U UCIIOJIB30BAHUS
NIPaBOBOW MH(POPMALIUY JUTSI pEILICHHS 33124
poeCCUOHATILHOM 1eATEIbHOCTH

OK-5 CIOCOOHOCTBIO K 3HaTh: rpaMMaTHdeckue u opdorpaduueckue
KOMMYHHUKAIIMH B YCTHOW U OCHOBBI PyCCKOTI'O U HHOCTPAHHOT'O SI3bIKOB
NUCbMEHHOMN (hopMax Ha
PYCCKOM ¥ HUHOCTPaHHOM YMeTb: UCNIOIB30BaATh PYCCKUM U NHOCTPAHHBIN
A3BIKAX JUIA PELICHUS 3a7a4 S3BIKU JIJIS1 pealin3aliiy 3a/1a4 IpopecCHOHATBLHON
MEXJINYHOCTHOTO U NS TEIbHOCTH
MEXKYJIBTYPHOTO
B3aUMOJCUCTBUSA Bitagers: HaBbIKaMU YCTHOU Y TUCBMEHHOU

KOMMYHHUKAIIMH HA PyCCKOM U HHOCTPAaHHOM
A3bIKaX Ha MPAKTHKE

OK-7 CIOCOOHOCTBIO K 3HaTh: OCHOBBI HAYYHOW OpraHU3aluy Tpyia B
caMOOpraHu3aluu U npoeCCUOHATIBHOMN 1eATEIbHOCTH
camMo00pa3oBaHUIO

YMeTh: OpraHu30BbIBAaTh U OCYILECTBIATH CBOIO
00pa3oBaTeNbHYIO JACSITEIBHOCTh CAMOCTOATEIBHO
BrnaneTs: HaBbIKaMH CaMOOPTaHU3ALMHU B LIEJSX
peleHus 3a1a4 npogeccuoHaIbHON
JESITEIbHOCTH

OK-9 TOTOBHOCTBIO I10JIb30BATHCS 3HaTh: OCHOBBI T'PAKIAHCKON M TEXHOINE€HHON
OCHOBHBIMH METOJJaMH 3aLIUTHl | 0€301MacCHOCTH
IIPOU3BOJCTBEHHOTO IIEPCOHANA
1 HaceJIeHUs OT BO3MOXKHBIX YMeTh: UCTI0IB30BaTh OTYUEHHbBIE 3HAHUS B
IIOCJIEACTBUM aBapui, 00JIaCTH rpa)xK1aHCKOM OE30MaCHOCTH Ha
KaTacTpod, CTUXHIHBIX MPAaKTUKE
6encrBuii

Bnagets: OCHOBHBIMU METOJAaMH 3aIIUTHI OT
BO3MOJKHBIX aBapHii, KaTacTpo( M CTUXUNHHBIX
0OeICTBUI U MUHUMM3AINU UX ITOCIIEACTBUNA

OK-10 CIOCOOHOCTBIO K 3HaTh: OCHOBHbIE METO/IbI, CIIOCOOBI M CPECTBA

HUCIIOJBb30BaHUIO OCHOBHBIX

METOIOB, CIIOCOOOB U CPE/ICTB

MOJTyYCeHHUsI, XpaHEHUS,
nepepaboTKu HHPOPMALUU

MOJTyYeHHUS, XPAHEHUS U NIepepadOTKU
uHpopMauu

YMeTb: UCTIOIb30BATh MOYYEHHBIC 3HAHUS B
obmact paboThl ¢ UHPOPMALIMOHHBIMH
pecypcaMu Ha IPaKTUKE

Bnaners: HaBbIKaMU MOJTyYEHUs], XpaHEHUS U
nepepaboTKu HHPOPMALIUHU B LIEISIX
npoeCCUOHATIBHOMN 1eATEIbHOCTH




8

OK-11 CIOCOOHOCTBIO YBRXXHUTEIBHO U | 3HATh: KyJIbTypHBIC TPAJAULIUN U OOBEKTHI
Oepe’KHO OTHOCUTHCS K HCTOPUKO-KYJbTypHOro Hacneaus Poccun
UCTOPUYECKOMY HACIEAUIO U
KyJbTYPHBIM TPAIULIISIM YMeTh: UCTI0IB30BaTh KYJbTYpHbIE TPAAULIUU U

3HaHUS UCTOPUKO-KYJIBTYPHBIX OCOOCHHOCTEH
pa3Butus Poccun Ha npakTuke

Bnanets: HaBbIKaMy NIOMCKA, U3BJICUEHUS U
aHanmn3a MHOOPMAIMH O KyJIbTYPHBIX TPaIUIHIX
1 00bEKTaX UCTOPUKO-KYJIBTYPHOTO HACIEIUS
Poccun nist pemenus 3aa4 npogeccuoHaIbHON
‘ JESITEIbHOCTH

Oowenpogpeccuonanvnovie Komnemenyuu

OIIK-1 CIIOCOOHOCTBIO UCIIOJIL30BATh 3HaTh: OCHOBHBIE METO/IbI U CPE/ICTBA
TEOPETUYECKUE 3HAHUS U IIPOBEJIEHUS TEOPETUUECKUX HCCIIEA0BaHUMN
METO/Ibl UCCIIE0BAHNUS Ha
IIPaKTUKE YMeTh: NPUMEHSATH NIOJyUYEHHBIE TEOPETHUECKHE

3HAHUS JUTS peleHHs 3aa9 IpoecCuOHATBLHON
JEeSTEIbHOCTH

Bnagets: HaBbIKaMU ITPOBEAEHUS TEOPETUUECKUX
UCCIICIOBAaHHUM B paMKax 00pa30BaTeIbHOTO
nporiecca 1 JanpHeiimei npodeccuoHanbHOM
JEeSTEIbHOCTH

OIIK-4 | BnajeHHEM HaBbIKAMU 3HaTh: UCTOPHUIO CO3JAHMSI U Pa3BUTHUS
MCTIOJIb30BAHUS KOMITBIOTEPHOM | MH()OPMAIIMOHHBIX TEXHOJIOTUI U KOMITBIOTEPHOM
TEXHUKU ¥ UH()OPMAITHOHHBIX TEXHHUKH, UCIIOJIb3YEMOH B IOKYMEHTALIMOHHOM
TEXHOJIOT Uil B IIOUCKE o0ecreyeHn YIpaBlIeHHs U apXUBHOM JIeNe
HCTOYHUKOB U JINTEPATYPHI,

UCTIOJIb30BaHUH NIPABOBBIX 0a3 YMeTh: UCTI0IB30BaTh KOMIIBIOTEP U UHYIO
JAHHBIX, COCTABJICHUU OpPraHM3allMOHHYI0 TEXHUKY, UCIIOJIb3YEMYIO B B
oubnmorpaduyeckux u MPAaKTUYECKOH JIeATELHOCTH CITY kKO
apXHUBHBIX 0030pOB JOKYMEHTAIMOHHOTO 00ECTIeYeHH yIIPaBICHUS U
APXUBHBIX YUPEKICHUN
Bnanets: HaBbIKaMU UCIIOJIB30BaHUS
MH(POPMALMOHHO-TIPABOBBIX 0a3 JaHHBIX,
cocTaBJIeHUs] OMOIHOrpaUIecKUX U apXUBHBIX
0030pOB IS pellICHHs TOCTABJICHHBIX 3a/1a4
OIIK-5 | BrameHueM 3HaHUSAMH B 001acTH | 3HATh: OCHOBHBIE MPaBUIIa IyOJIMKAIIUHN U

MpaBUJI Iy OIUKAIMN
UCTOPUYECKHX UCTOUHUKOB U
OTIEPATUBHOTO U3JAHUS
JTOKYMEHTOB

W37aHUs UCTOPUUYECKUX UCTOYHUKOB B paMKax
npoecCHOHABLHOM IeATETbHOCTH

YMeTb: IPUMEHSTh MOJyYeHHbIC 3HAHUS B
o0acTH myOaMKaMy ¥ U31aHUSI HCTOPHUUECKUX
MCTOYHUKOB M JOKYMEHTOB TEKYILIETO
JIeTIOTIPOU3BOICTBA

Brnanets: HaBbIkaMu yOIUKAIIMU U U3IaHUS
JIEJIONIPOU3BOICTBEHHBIX U UHBIX APXUBHBIX
JIOKYMEHTOB
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OIIK-6 | ciocoOHOCTBIO pelIaTh 3HaTh: OCHOBBI MH()OPMAITMOHHON KYJIBTYPHI, a
CTaHJapTHBIC 3a/1a4H TaKXe OCHOBHBIE HH(POPMALIMOHHO-
npodeccuoHaIbHON KOMMYHHUKAIIHOHHBIC TEXHOJIOTHUH, UCIIONIb3yEeMble
JesITeIbHOCTH Ha OCHOBE B IPO(eCCUOHATILHOM 1eATEIIbHOCTH
MH(POPMALMOHHON U
o6ubnmorpaduyeckoit KyabTypbl | YMETh: pemaTh CTaHIapTHbIE CUTYallUH,

C IPUMEHEHUEM BO3HHKAIOIINE B MPO(eCcCHOHATBHOM
MH(POPMALMOHHO- JeSITeTbHOCTH, C UCIIOJIb30BAHNEM
KOMMYHHUKAITHOHHBIX MH(POPMALIMOHHO-KOMMYHUKAITUOHHBIX
TEXHOJIOTUH U C y4ETOM TEXHOJIOT U1
OCHOBHBIX TPeOOBaHMIA
MH(POPMALIMOHHOM Bnaners: HaBbIKaMu obecrieueHust
0e30macHOCTH MH(POPMALIMOHHOHN 0€301MacHOCTH
MH(POPMALIMOHHO-KOMMYHHUKAITUOHHBIX
TEXHOJIOTUH, UCTI0Ib3YEMBIX IPH CO3AAHUU U
PUMEHEHUH MH(POPMALMOHHBIX PECYPCOB B
poeCCUOHATILHOM 1eATEIbHOCTH
IIpodeccnoHaIbHBIE KOMIIETCHIUH
Texuonozuueckas 0eamenbHOCHLb

IIK-14 BJIQJICHHEM HaBLIKAMU 3HaTh: OCHOBHBIE BHUJIbl KOMITBIOTEPHOU TEXHUKU
MCTIOJIb30BAHUS KOMITBIOTEPHOU | M MH(POPMALIMOHHBIX TEXHOJIOTUI B
TEXHUKU ¥ UH()OPMAITHOHHBIX JOKYMEHTAITMOHHOM 00OeCIeueHHH YIpPaBJICHUS U
TEXHOJIOTUH B apXMBHOM JIeJIe
JTOKYMEHTAIMOHHOM
o0ecreyeHn yIpaBieHUs U YMeTb: UCTIOIBb30BaTh KOMITBIOTEPHYIO TEXHUKY H
apXHBHOM JIeJIe MH(POPMALIMOHHBIE TEXHOJIOTHH B

JOKYMEHTAIMOHHOM OOECIIEYeHUH YIIPABICHUS U
apXHBHOM JIeJIe

Brnanets: HaBpIKaMu pabOTHI C KOMITBIOTEPHOM
TEXHUKOH ¥ MHPOPMALMOHHBIMU TEXHOJIOTHSAMHU
B JJOKYMEHTAI[HOHHOM O0ECTIeYeHNUH YIIPABICHUS
U apXHMBHOM JIeJie

IIK-15 CIIOCOOHOCTHIO 3HaTh TpeOOBaHMS CTAHIAPTOB K
COBEPILEHCTBOBATh TEXHOJIOTUU | TOKYMEHTHPOBAHUIO TIOCTAHOBKH 33734
JOKYMEHTAITHOHHOTO conpoBoxaenuto [10
o0ecrieyeHus yrpaBieHUs U YMeTb COCTaBIATh TEXHUUECKUE 3a/1aHUs U
apXMBHOTO JieNa Ha 0a3e MOJIEJIN apXUBHBIX HHPOPMALMOHHO-TTOMCKOBBIX
MCTIOJIb30BAHUS CPE/ICTB CUCTEM
aBTOMaTH3alUU Brnaners MeTo1aMu IPOEKTUPOBAHUS

MH(POPMALIMOHHBIX CHCTEM JUISl peILICHHS
TUIOBBIX 33124 ApXUBHOM OTpaciu
IIK-16 BJIaJICHUEM IIpaBUIaMU 3HaTh: MECTO U POJIb UHPOPMALIMOHHOM

OKCILTyaTalluu TCXHUYCCKUX
CPEICTB M CIIOCOOHOCTHIO
HUCITIOJIB30BAaTh TCXHUYCCKUC
CpcacTBa B JOKYMCHTAIMOHHOM
o0ecreyeHn yIpaBiIeHUs U
apXUBHOM JIeIie

0€30MMacHOCTH ¥ 3alIUThl HH)OpPMALIUK B 00JIaCTH
JTOKYMEHTOO00pOTa M apXHBHOTO JEJa;

VYMeTh: pa3pabaThiBaTh KOMILUIEKC MEp I10
obecnieueHn0 HH)OPMAIIMOHHOW OE30MTaCHOCTH U
3anuThl HH(pOpPMAIMU B cdepe
JTOKYMEHTOO0O0pOTa M apXHBHOTO JEJa;

Branets: HaBbIKAMU HCIIOJIB30BAaHHS METOJIOB U
cpeacTB obecrnieyeHuss NHPOPMALMOHHOM
0€30MacHOCTH ¥ 3aUIMThl HHpOpMauu
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I1K-17

BJIaJICHUEM METOJaMHU 3aIUThI
uHpopMauu

3HaTh:

TpeOoBanMsI K OpraHU3alUU 3aMTUTHl KOHPUICHIT
MaJIbHOW MH(pOPMALUU ¥ HOCUTENIEeH HHPOPMALIUU
OT HECAaHKIIMOHUPOBAHHOTO JIOCTYTIA.

YMeTh:

UCIIONIb30BaTh B Tpoliecce 00paboTKu u
XpaHeHusT  KOH(MUICHIMATBHBIX  JOKYMEHTOB
METOJIbI U CITIOCOOBI 3aITUTHI HHPOPMAITUH.
Brnaners:

MeToAaMu 3aIlHUThHI KOH(UICHIIMATEHBIX
JIOKYMEHTOB TPH BBIMIOJTHEHUHU JCIIOTPON3BOICTB
€HHBIX OIleparuil.

IIK-18

BJIaJICHUEM COBPEMEHHBIMH
cHCTeMaMH WH(POPMAIIHOHHOTO
Y TEXHUYECKOTO 00eCTICYCHUS
JTOKYMEHTAIMOHHOTO
o0ecrieyeHus yrpaBJieHUs U
yIIPaBJICHUS apXUBAMHU

3HaTh: COBPEMECHHBIE CUCTEMBI
WH(OPMAIIMOHHOTO U TEXHUYECKOTO 00eCTIeueHUs
JOKYMEHTAIMOHHOTO 00€CIICYCHHsI U yIPaBICHUS
apXvBaMu

YMeTh: UCTIOIB30BaTh COBPEMEHHBIE CHCTEMBI
WH(OPMAIIMOHHOTO U TEXHUYECKOTO 00eCTIeueHUs
JOKYMEHTAIMOHHOTO O0ECIICUCHUS U YIIPABICHUS
apXvBaMu

Bnanets: HaBbIKaM# pabOTHI ¢ COBPEMEHHBIMU
crucTeMaMy HH(POPMAIIMOHHOTO U TEXHUYECKOTO
o0ecreyeHns: JOKyMEHTAI[HOHHOTO 00ecTIeYeHUs
U YIIpaBJICHUsI apXUBAMHU

I1K-19

CMOCOOHOCTBIO HCIIOJIb30BATh
IIpaBUJia NOArOTOBKU
YIPaBIECHUYECKUX JOKYMEHTOB U
BEJICHHUS J1€JI0BOM NMEPENUCKU

3HaTh:

— HOPMATHBHBIC MPAaBOBBIC aKTHl M HOPMATHBHO-
METOJIMYCCKHE MAaTEpPHabl IO JOKYMEHTHPOBAHHIO
YIPaBICHYECKON JIEATSILHOCTH;

— CTPYKTYpPY AOKYMCHTA;

— Knaccu(UKanuio JOKYMEHTHOH nH(popManuy;

— TmpaBuia COCTaBJICHHUSA u odopmiteHUs
JIOKyMEHTOB.

VYMeTh:

— COCTaBJIATH JIOKYMEHTBI C  HCIIOJIb30BaHUEM
SI3BIKOBBIX ~ OCOOEHHOCTEM B  3aBHCHUMOCTH  OT
Ha3HAYCHHUS, COJICPIKAHUS U BU/IA IOKYMEHTA;

— o(hopMIATh JTOKYMEHTBI B COOTBETCTBHU C
TpeOOBaHHUSIMH HOPMaTHBHBIX aKTOB H
rOCy/IapCTBEHHBIX CTaHIaPTOB;

Bnanets:

- HaBBIKaMU MPUMEHEHUS TpeOOBaHNH HOPMATHUBHBIX
AKTOB W TOCYJIAPCTBEHHBIX CTaHJAPTOB MPH
COCTaBJICHUU U 0(DOPMJICHHH JOKYMEHTOB

I1K-20

CIIOCOOHOCTBIO MCIIOIB30BATh
IIpaBUjIa OpraHUu3aluy BCEX
A3TalloB pa6OTBI C I[OKYMCHTaMI/I,
B TOM 4UCJIC apXI/IBHI:IMI/I
JOKyMEHTaMHU

3HaTh: IpaBUJIa OPraHU3alMy BCEX ITAIOB
paboThI ¢ JOKYMEHTaMH, B TOM YHCJIE aPXUBHBIMU
JNOKYMEHTaMU;

YMeTb: IIaHuPOBaTh U BEIOUPATH CIIOCOOBI U
METObI BHEJIPEHUS TIPABUII OPraHU3aluN paboThI
C IOKYMEHTaMH, B TOM YHUCJIE€ apXUBHBIMU
JOKYMEHTaMHU;
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BrnaneTts: HaBbIKaMH OpraHU3aLUHU U TPOBEACHUS
OPTIIPOEKTHBIX paboT;

IIK-21 BJIaJICHUEM HaBLIKAMU 3HaTh: HAYYHbIE METO/Ibl CUCTEMATU3AIII
COCTaBJIEHUS OIIUCEN 11, JOKYMEHTOB B OIIUCHU
MIOATOTOBKH JIEJI K IIepeiade B YMeTh: COCTaBIATh ONUCH IOKYMEHTOB U €]
apXyB OpraHU3alUH, Brnanets: HaBpIkaMu OOPMIICHHS €N JUIS
roCy/1apCTBEHHBIN WIIH nepeayv Ha apXMBHOE XpaHEHHE
MYHUIUTIAJIbHBIN apXUB
I1K-22 CIOCOOHOCTBIO MPUHUMATh 3HaTh: CUCTEMY IKCIIEPTHBIX OPraHOB
ydacTue B paboTe 1o YMeTh: MPOBOIUTH IKCIEPTU3Y LIEHHOCTH
IIPOBEJICHUIO IKCIIEPTU3BI JOKYMEHTOB
LIEHHOCTU JOKYMEHTOB Bnagers: npuemamu nposeneHus 3acenanus DK
I1K-23 BJIaJICHUEM HABBIKAMH y4yeTa U 3HaTh: NPUHLMIBI ydyeTa M 00ecnedeHUs
o0ecreyeHns: COXpaHHOCTH COXPAHHOCTH JIOKyMEHTOB B apXUBE;
JOKYMEHTOB B apXUBE YMeTb: 0pOpPMIISATh YUE€THBIE TOKYMEHTHI
Brnaners: oCHOBHBIMU IIpueMaMu 00eCTIeUeHHS
COXPAHHOCTH IOKYMEHTOB B apXUBE;
I1IK-24 BJIQJICHHEM HaBLIKAMU 3HaTh: OCHOBHBIE MMPUHIUIIBI K1 METO/IbI CO3IaHUS
OpraHMu3aly CIIPaBOYHO- CIIC k nokyMeHTamM;
IIOMCKOBBIX CPEACTB U YMeTb: NPUMEHATHh HAYYHBIE METOJbI IPU
HCIIOJIb30BAaHUsl ApXUBHBIX pazpabotke otaensHbIX CIIC
JIOKYMEHTOB Bnaners: npueMaMu cocTaBieHUsI apXUBHBIX
CIIPaBOYHBIX
[1K-25 BJIaJICHUEM HaBbIKaMU 3HaTh: HOPMaTUBHBIE NPABOBBIE AKTHl 1 HOPMATHUBHO-
HOATOTOBKH YIIPABIEHYECKUX METOJUYECKUE MaTepUalbl MO JOKYMEHTHPOBAHHIO
JOKYMEHTOB Y BEJICHUS ,Z[eJ_IOBOI\/’I ynpaBﬂqueCKoﬁ JACATCIBbHOCTU,
IepEIHCKH — CIPYKTYpPYy NOKYMEHTa;
—KJIacCUPHUKALUIO JOKYMEHTHOU HHPOPMAIIH;
—IpaBuWjia COCTABJICHUSA U Oq)OpMJ'ICHI/ISI JAOKYMCHTOB.
YMmeTs:
—COCTaBJIATh JAOKYMCHTBI C HUCIIOJIB30BAHUEM
A3BIKOBBIX 0coOeHHOCTEH B 3aBUCUMOCTHU oT
Ha3HA4UCHUA, COACPKAaHUA U BUJIa JOKYMCHTA,
— Oq)OpMJ'IﬂTB JAOKYMCHTBI B COOTBCTCTBUU C
Tpe6OBaHI/IHMI/I HOPMATHUBHBIX adKTOB n
rocyaAapCTBCHHBIX CTAHAAPTOB,
Brnanerts:
- HaBbIKaMH1 IPUMCHCHUS Tpe60BaHI/Iﬁ HOPMATHUBHBIX
IMMPAaBOBbIX AKTOB U rOCYyAapCTBCHHLIX CTAHAAPTOB IIPU
COCTAaBJICHUH U O(l)OpMJ'IeHI/II/I JOKYMCHTOB
IIK-26 BJIQJICHHEM HaBLIKAMU 3HaTh - TEXHOJOTHMYECKHE JTambl paboThl C
00pabOTKM JTOKyMEHTOB Ha BCEX | TOKYMEHTaMHU B oprasax MECTHOTO
3Tanax JOKyMEHTO00O0poTa, CaMOYIIPaBJICHUS;
cCHCTEMaTH3allii, COCTaBICHUS | Ymems: - OpraHu30BaTh paboTy C TOKYMEHTaMHU B
HOMEHKJIATYPhI €] OpraHax MECTHOI'O CaMOYIIPaBJICHUS;
Bradems -- 061IMIMH OCHOBaMH OpPTaHU3ALIUN
JOKYMEHTAIMOHHOTO 00ECTIeUeHHS
yIPaBIECHUYECKON AESITEIbHOCTU YUPEKICHUS U
crnenn(UKOi opraHu3aluy 1eJIONPOU3BOICTBA B
OpraHax MECTHOI'O CaMOYIIPABJICHUS;
I1K-27 CIOCOOHOCTBIO MPUHUMATh 3HaTh: CUCTEMY HOPMAaTHUBHO-METOJANYECKUX

ydJacTue B paboTe 1o

AOKYMCHTOB 110 MPOBCACHUIO SKCIICPTU3EBL
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MPOBCACHUIO SKCIICPTU3BI
HCHHOCTH JOKYMCHTOB

LIEHHOCTHU JOKYMEHTOB

YMeTb: NPOBOAUTH IKCIEPTU3Y LIECHHOCTU
JOKyMEHTOB

Bitagers: HaBbIKaMU IIPOBEICHUSI DKCIIEPTU3BI
LIECHHOCTHU JOKYMEHTOB

I1K-28 BJIaJICHUEM HABBIKAMU y4yeTa U 3HaTh: OCHOBHBIE TpPEOOBAaHUS K OpPraHU3ALUU
o0ecreyeHns: COXpaHHOCTH ydeTa U XpaHEHHs JOKYMEHTOB B apXUBE
JOKYMEHTOB B apXUBE YMmeTs: IIPOBOAMTD MEPOIPUSITHS o

00€ECIIeYEeHUIO yueTa U XPaHEHUs IOKYMEHTOB

Bitamers: HaBbIKaMU KOHTPOJIS yCIIOBUM

XpaHEHUs JOKYMEHTOB
Opzanusayuonno-ynpasienyeckan

I1K-29 CIOCOOHOCTBIO CO3/1aBaTh U 3HaTh: OCHOBBI CO3JaHUSI U BEACHMSI CUCTEMBI
BECTU CUCTEMBbI JTOKYMEHTAIHOHHOTO 00eCTIeYeHUsl YIpaBIeHUs B
JOKYMEHTAllMOHHOT O opraHu3ainyy Ha 0aze HOBEHIINX TEXHOJIOTUI
o0ecrieyeHus yrpaBlieHUs B VYMeTh: co3/1aBaTh U BECTH CUCTEMBI
OpraHu3anyy Ha 0aze HOBEHIINX | TOKYMEHTALMOHHOTO 0OecreueH s yIpaBiIeHUs B
TEXHOJIOTUI opraHu3anyu Ha 0aze HOBEHIINX TEXHOJIOTUI

BrnaneTs: cmocoOHOCTBIO BECTH CUCTEMBI
JOKYMEHTAIIMOHHOT'O 00ECTIeYeHHS yIIPaBICHUS B
OpraHm3anyu Ha 0a3e HOBEUITNX TEXHOJIOTHIA

I1K-30 CMOCOOHOCTBIO OPraHU30BbIBaTh | 3HATh: 3a7auu U QyHKIMHU cinyx0b1 JJOY;
paboty ciy»)Obl Hopwmbl Bpemenu Ha paboThI IO
JOKYMEHTAllMOHHOT O JIeTIOTIPOU3BOICTBEHHOMY O0OCITY)KMBAaHHUIO B TOM
o0ecrieyeHus yrpaBieHUs U gucie ¢ ucrnonb3oBanuem UKT;
aApXUBHOT'O XpaHEHHUS
JOKYMEHTOB YMeTb: paccuutaTh cocTaB ciyx0s1 JJOY

OpraHM3aluy;
Brnaners: HaBbIKaMH OpraHU3alnu paboOTHI
ciryx061 JJIOY

IK-31 CIOCOOHOCTBIO pa3pabaThiBaTh | 3HATh: TPEOOBAHUS HOPMATHUBHBIX MTPABOBBIX H
JIOKaJIbHBbIE HOPMATUBHBIE aKTHl | METOJAMYECKHX JTOKyMeHTOB obOnactu JJOY
1 HOPMaTUBHO-METOINYECKUE
JOKYMEHTBI 110 BEACHUIO YMeTb: pa3pabaThiBaTh NPOEKT JOKAJIHHOTO
MH(POPMALMOHHO- HOPMAaTUBHOTO aKTa;

JOKYMEHTAllMOHHOT O

o0ecrieyeHus yrpaBJeHUs U Bnagers: HaBbIKaMu COTIACOBAaHUS U MOIIMCAHUS

apXUBHOIO Jiea IIPOEKTOB JOKYMEHTOB, B TOM YHUCIIE C
ucnons3oBanueM CHOJ]

I1IK-32 BJIaJE€HUEM 3aKOHOJATEIbHON U | 3HATH: OCHOBHLIE 3aKOHOAATENbHEBIE U HHBIE

HOPMAaTHUBHO-METOANYECKOMN
6a30it HHpOPMAITMOHHO-
JOKYMEHTAIHOHHOTO
o0ecrieyeHus yrpaBieHUs U
apXHUBHOTO JIeNa,
CIIOCOOHOCTHIO
OPHUEHTHUPOBATHCA B IIPABOBOU
6a3e CMEeXHBIX obnacTen

HOpPMAaTHBHBIEC IPABOBBIE aKTHI B cepe
JEJIONPOU3BOJACTBA U aPXUBHOIO JIeJIa

YMeTh: aHaIM3UPOBATh U CUCTEMATU3UPOBATH
3aKOHOJATEIbHBIE U MHBIE HOPMATUBHBIE
MIPaBOBBIE aKTHI B cpepe IEIONMPOU3BOJICTBA U
apXUBHOIO Jiea

Brnanets: HaBbikamMu pabOTHI C
3aKOHOJATEJIbHBIMA U UHBIMU HOPMAaTUBHBIMU
MPAaBOBBIMU aKTaMU
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I1K-33

3HAHUEM OCHOB TPYI0BOTO
3aKOHOJIaTEIbCTBA

3HaTh:

- TIpaBOBYIO 0a3y KaJIpoOBOTO JEJIOMPOM3BOJICTBA,
IIPOXOXACHUSI ~ TOCYJapCTBEHHOW CIIyXkObl B
Poccuiickoit  ®enepauuu, IOKyMEHTUPOBAHUS
MIPOXOXKJICHHUS TOCYJapPCTBEHHOM CITyXKOBbI;

- OCHOBHBIC TMOHATHSI B c(epe ToCydapCTBEHHOM
ciryx05b1 B Poccuiickoit denepanmu;

- CUCTEMY roCyJapCTBEHHOMN CITY>KOBI
Poccuiickoit  denepanuu, 3aKpeIUICHHYIO B
benepanbHbIX 3aKOHaX PO ;

- 3aKOHOJIAaTEIIbHBIE TpeOOBaHUs JUISL
MOCTYIJICHUST Ha TOCYIApCTBEHHYIO CIyXkO0y u
MOPSIIOK €€ IPOXOKICHUS;

- OTIMYMsS B JIOKYMEHTHPOBAaHUM TPYIOBBIX
OTHOIIICHUN B CUCTEME TOCYAAPCTBEHHOM CITyKOBI
OT O0IIIEro KaJipoBOro TIOKYMEHTHPOBAHUSI.

YMers:

- paboraTh c MIPaBOBBIMU aKTaMH,
pPETTaMEHTHPYIOMIMMH ~ BOMPOCHI  KaJIPOBOTO
JIeIOTIPON3BOICTBA, JTOKYMEHTUPOBaHUS
TPYIOBBIX OTHONICHWA ¥ JOKYMEHTHUPOBaHUS
rOCy/IapCTBEHHOU CITykObI B PD;

Bnaners:

- HaBbIKAMHU aHAJIM3a IMPaBBIX AKTOB, BBISBICHUS
HEOO0XOIUMOM periIaMeHTHpYIoIel HHPOpMaLuu
0 JOKYMEHTHUPOBAHUH I'OCYJApPCTBEHHOH CITyKOBbI;
- HaBBIKAMH BBIABJICHHS HOPM TPYIOBOIO IIPaBa,
IIPUMEHUMBIX K CHCTEME TOCYIapCTBEHHOU
CITYKOBI.

I1K-34

co0JII0ICHHEM TIPAaBUII U HOPM
OXpaHbl Tpya

3HaTh: coAepKaHME KaTETOpPHU «OXpaHa TpyHAay,
3HaTh OCHOBHBIC TpaBa PaOOTHHKA B 00JACTH OXPaHBI
TpyZAa ¥ TapaHTUHU UX OCYIIECTBIICHHS.

YMeTh: criocoOCTBOBATH COOMIOACHUIO HOPM OXPaHBI
TpyAa BceMH CyOBEKTaMH TpPYAOBBIX M  HWHBIX
HETIOCPEACTBEHHO CBSI3aHHBIX C HUMH OTHOIICHHH,
IUIAHUPOBATh ¥ OCYIIECTBIISATH JESATEIBHOCTH IO
NpeaynpekIeHUIO U TPOoPUIaKTHKE HApYIIEeHUH HOpM
OXpaHbl TpyJa.

Buiianers: HaBBIKOM pa3pelieHus IPaBOBBIX MPoOIeM
U KOJUTM3Uii; B cepe OXpaHbl TpyAa; IPUHUMATh
HEOO0XOIUMBIE MEPhI 3aLIUTHI TPYIOBBIX IIPaB U
cB0o0OI.

I1K-35

3HaHUEeM TpeOOBaHUH K
OpraHu3aIMH CEKPETAPCKOTr0
o0CITyKUBaHUS

3HaTh:

-OCHOBHBIE ()YHKITUU CEKpEeTaps;

-TpaBuia, TeneQOHHBIX IEPETOBOPOB, BEICHUS
rpueMa MoCeTUTENeH, MOArOTOBKU
KOMAaHJIUPOBOK PYKOBOJIUTENS U JIP.

-[IOPSJIOK MOATOTOBKU Y MTPOBEACHUS
KOH()EPEHTHBIX MEPOIIPUATHH (COBEIAaHUH,
3aceqaHuii, KoH(epeHIH U ap.)
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YMmers:

-obecrneunBaTh paboOTy NPUEMHON PyKOBOJAUTEIIS;
-IIJIAHUPOBATH pabouee BpeMsi PyKOBOJUTEII;
-OpraHu30BbIBaTh Nepeaady paclopsKEHUM
PYKOBOJUTEIS IO YPOBHSM yIPaBICHUS;

-BECTU KOHTPOJIb 32 CPOKAMHU UCIIOTHEHUS
IIOPYYEHUN PYKOBOIUTEIIS;

Bnaners:

-HaBbIKAMM  OpraHM3allUd  YIPaBJIECHYECKUX
IIPOLIECCOB;

-IIJIJAHUPOBAHUS pabovero BpeMeHH;

-paboThI C JOKYMEHTALIUEH.

I1K-36

3HaHUEeM TPeOOBaHUH K
OpraHM3aliy KaJpoBOro
JIEJIONPOU3BOCTBA U
JOKYMEHTUPOBAHUIO TPYJOBBIX
OTHOLLIEHUH, XPAaHEHUIO
JOKYMEHTOB I10 JINYHOMY
COCTaBy

3HaTh:

- paboTy KaJpoBBIX CIYXO TroCylapCTBEHHBIX
OpPraHoB, €€ OpraHu3aluio, OO0S3aHHOCTH W
OTBETCTBEHHOCTb;

- cneunpuKy JOKYMEHTUPOBAHHUS TPYIOBBIX
OTHOLIEHUH B  CHCTEME  TOCYIJapCTBEHHOM
CITyKOBI;

- 0coOeHHOCTHM paboTBl C MEPCOHATIBHBIMU
JaHHBIMM  TOCYJApCTBEHHBIX  CIyXKallUX |
MOPSI0K BBEACHUS UX JIMYHBIX A€ ;

YMmers:

- COCTaBJIATH JIOKAJIbHBIE HOPMATHUBHBIC AKTHI B
cdepe rocy1apcTBEHHOMN CITyXOBbI;

- oopMIIATH CIiTy’)keOHbIE KOHTPAKTBHl U IPOYHE
JTOKYMEHTHI, co3/1aBacMble B nporecce
MOCTYTIJICHUS Ha TOCYIapCTBEHHYIO CITyXO0Y;

- TOTOBUTH JJOKYMEHTHI [0 OCHOBHBIM KaJIPOBBIM
nporenypaM TPOXOXKACHUS TOCYJapCTBEHHOMN
CITYKOBI;

- BBIABIISITH OCOOCHHOCTH O(OPMIICHHS KaJPOBBIX
JOKYMEHTOB B 3aBHCHUMOCTH OT cdepsl HuX
NIPUMEHEHHS;

- KOMIUIEKTOBAaTh JOKYMEHTBI JUIsl JIMYHBIX €T
TOCYJapCTBEHHBIX CIYXallUX B COOTBETCTBUH C
[IPaBOBBIMU aKTamu P@;

- paboTath € TEPCOHAIBHBIMH  JaHHBIMH
rOCYJJapCTBEHHBIX CITY>KaIHX.

Bnagers:

- HaBBIKAMHU pabOTBl C THUHOBBIMH (hOopMaMH
JOKYMEHTOB;

- HaBBIKAMH COCTABJICHUS PAa3JIMYHBIX BHJOB
JIOKYMEHTOB,  O(QOpPMIISIOIIMX  MPOXOXKACHUE
rOCYJapCTBEHHOM CITyKOBbI;

- HaBbIKaMH COCTaBJICHUA JJOKAJIBbHBIX
HOPMATUBHBIX aKTOB, PCrIIaMCHTUPYIOIIHUX
Ppa3INIHbBIC ACIICKTHI MPOXOKACHUA

rOCYJapCTBEHHOM CITyXKOBbI;
- (QopmupoBaHusi ¥ BEICHHs JIMYHBIX JIeN
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rOCYJapCTBEHHBIX CIIYyKaIlUX.

I1K-37

BJIAJICHUEM MIPUHIIUIIAMH,
METOJIaMH U HOpMaMHU
OpraHu3alyu, XpaHEHUs,
KOMIUIEKTOBAHUS, YUETa U
HCIIOJIb30BAaHMS aPXUBHBIX
JOKYMEHTOB, JOKyYMEHTOB
JINYHOTO MPOUCXOKIACHHUS

3HaTh: NPUHIMIIBI, TPEOOBAHUSI U HOPMBI
OpraHU3alMK XpaHEHUs, KOMIUIEKTOBAHMS, yYeTa
U UCIIOJIb30BAaHUS ApXUBHBIX JOKYMEHTOB,
JOKYMEHTOB JINYHOT'O ITPOUCXO0XKICHUS

YMeThb: IPUMEHATh 3HaHUs HOPMATUBHBIX OCHOB
OpraHU3alMK XpaHEHUs, KOMIUIEKTOBAHMS, yYeTa
U UCIIOJIb30BAaHUS APXUBHBIX JOKYMEHTOB,
JOKYMEHTOB JINYHOT'O IIPOUCXOKICHHUS B
IIPAKTUYECKOU NEeATEIbHOCTH;

Bnaners: MeTotaMu OpraHu3aluyi XpaHEHU,
KOMIUIEKTOBAHUS, YUETA U UCIIOJIb30BAHUS
ApXUBHBIX JOKYMEHTOB, IOKYMEHTOB JJUYHOTO
MIPOUCXOXKICHUS

ITK-38

BJIaJICHUEM HaBBIKAMU PaOOTHI C
JIOKYMEHTaMH, COJIepKaIluMHU
MHPOPMALIHIO OTPAHUYEHHOTO
J0CTyTIa

3HaTh: COBPEMEHHYIO HOPMaTUBHO-IIPaBOBYIO
63.3y 3aIl0UTHI ICPCOHAJIBHBIX JAHHBIX;
0CcOOEHHOCTH UX 00pabOTKH.

YMeTb: pa3pabaThiBaTh JOKAIbHbIE HOPMATUBHBIC
aKThl 1 HOPMAaTHBHO-METOINYECKHE JOKYMEHTBI
(MON0XEHMS], UHCTPYKIIMU U JIP.); BBIIOJIHATH
oTiepaIiy 1mo oOpadoTKe U 3alUTE TOKyMEHTOB,
COJIepKALINX TEPCOHAIbHBIC JAHHBIE;
OpPraHU30BBIBAaTH pabOTY C MEPCOHATBLHBIMU
JAHHBIMU B YUPEXKICHUIX PA3TUUHBIX (hopm
COOCTBEHHOCTH.

BnaneTs: 3HaHUAMU COBPEMEHHON HOPMATUBHO-
MPaBOBOM 0a3bl 3aITUTHI IEPCOHAIBHBIX JAaHHBIX;
TEXHOJIOTUSIMH UX 00pabOTKH, XpaHEHUS U
HCIIOIL30BaHUS.

I1K-39

3HAaHUCM IMMPUHIUIIOB
opraHm3alnvu pa3JIn4HbIX TUIIOB
U BUJIOB apXHUBOB

3HaTh: TEOPETUUECKHE OCHOBBI U OCOOEHHOCTH
Pa3IMYHbIX TUIIOB U BUJIOB ApXMBOB

YMeTb: onpenensaTb 0cOOEHHOCTH U
OpraHU3aIMOHHBIE POOIEMBI PA3INYHBIX THIIOB
U BUJIOB apXUBOB

Bitaners: HaBbIKaMU COBEPILICHCTBOBAHUS
OpPraHU3aLMOHHON CTPYKTYpPBI Pa3JINYHBIX TUIIOB
U BUJIOB apXUBOB

I1K-40

3HaHUEeM TpeOOBaHUH K
OpraHm3aIy 00ecIeueHus
COXpPaHHOCTH JJOKYMEHTOB B
apxuBax

3HaTh: OCHOBHBIE TpPEeOOBAaHUS K YCIOBHUSM
XpaHEeHHUs JOKYMEHTOB B apXHUBE

VYMerb: Hanmaauteh paboTy mo obOecreueHUro
PEXUMOB XpaHEHUS JOKYMEHTOB

BJIaI[eTBI HaBbIKaMU KOHTPOJII OCHOBHBIX
apamMeTpOB PSIKMMOB XpAaHCHUS B apXHBE

I1K-41

3HAaHUCM IMMPUHIUIIOB
opraHu3aliviv 1

3HaTh: NPUHIUIBI OPraHU3ALMH U
(YHKIIMOHMPOBAHUS ApXUBHOT'O ayTCOPCUHTA
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(YHKIMOHMPOBAHUS apXUBHOTO
ayTCOpCUHIa

YMeTh: peann30oBbIBaTh IPUHIUIIBI OpraHU3aluN
1 QYHKIMOHUPOBAHUS apXUBHOTO ayTCOPCHHTA

Biianers: HaBbIKaMu OpraHU3aLMY U
(YHKIIMOHMPOBAHUS ApXUBHOT'O ayTCOPCUHTA

I1K-42 BJIAJICHUEM JIOTUCTUYECKUMHU 3HaTh: TpeOOBAHMS K OpPraHU3ALUU XPAHECHUS
OCHOBaMU OpIaHU3alNH JOKYMEHTOB C TOYKH 3PEHHUS JJOTUCTUKHU
XpaHEHUs JOKYMEHTOB YMeTh: OpraHn30BbIBaTh XpaHEHHE JOKYMEHTOB C
TOYKH 3PEHUS JIOTUCTUKHU
Bnagets: HaBbIKaMK OpraHU3aluu XpaHEHUS
JOKYMEHTOB
Ilpoexmmnasn
1IK- 43 | BnajieHueM NpUHLIUIIAMU U 3nams:
METOJIaMH YIIOPSI0UEHUS - BOIIPOCHI IOKYMEHTHPOBAHUS 1 pabOTHI ¢
coCTaBa JOKYMEHTOB U JOKYMEHTaMU
MH(POPMALIMOHHBIX TIOKa3aTenen
Ymemu:
- IPOBOJUTH AHAJIN3 HOPMATUBHO-IIPaBOBBIX
JOKYMEHTOB C ITO3ULIUU JOKYMEHTOBEIECHUS
Braoemy:
- METOJlaMH YIOpPSAAOYEHHUS] COCTaBa JOKYMEHTOB
1 MH(OPMAITMOHHBIX TTOKa3aTeNei
I1K-44 BJIaJICHUEM IIPUHIUIIAMU 3HaTh: MPUHIIMITBI OPTAaHU3ALUU APXUBHBIX CITYKO
OpraHU3aIH APXUBHBIX CTYkKO | TOKYMEHTALIMOHHOTO 00eCreueHus yIpaBIeHUs U
JOKYMEHTAllMOHHOT O aApXUBHOT'O XpPaHEHUS JOKYMEHTOB B
o0ecrieyeHus yrpaBieHUs U OpraHM3aIusIX
aApXUBHOI'O XpaHEHHUS YMeTb: OpraHu30BBIBATH APXUBHBIE CITYKOBI
JOKYMEHTOB B OPTaHU3aLMIX JOKYMEHTAIMOHHOTO 00ECTIeYeHHS yIIPaBICHUS U
aApPXUBHOT'O XpPaHEHUS JOKYMEHTOB B
OpraHM3aIusIX
Bnagers: HaBbIKaMy OpraHU3a[MM APXUBHBIX
CiIy0 JOKYMEHTAI[MOHHOTO O0eCcTIeueHus
YIPaBIEHUS U apXUBHOTI'O XpPAHEHUS TOKYMEHTOB
B OpraHu3aLusIX
I1IK-45 BJIQJICHUEM METOJaMU 3HaTh: COCTaB OCHOBHBIX JIOKYMEHTOIIOTOKOB;
ONTHMHU3ALNH
JOKYMEHTOIIOTOKOB YMeTb: aHaU3UPOBaTh HH(OPMAIHIO OCHOBHBIX
JOKYMEHTOIIOTOKOB OpPTraHU3allNY;
Bnagers: MeTonaMu onTUMH3ALMH
JOKYMEHTOIIOTOKOB
I1IK-46 BJIQJICHUEM METOJaMU 3HaTh: METOJIBI aHAJIM3a UCXOIHBIX JTaHHBIX;

NPOBEICHUS aHAIIN3a
OpraHH3aluH
JTOKYMEHTAIMOHHOTO
o0ecrieyeHus yrpaBieHUs U
apXHWBHOTO XPaHCHHUS
JOKYMEHTOB B KOHKPETHOU

YMeTb: aHaU3UPOBaTh U 0000IIATh IEPBUYHBIC
JIaHHBIC;

Bnaners: 0CHOBHBIMH MOJIOKEHUSIMU TEOPUU
OpraHH3aIlvy,
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OpraHu3aIH
I1K-47 BJIaJICHUEM IIPUHIUIIAMHU U 3HaTh:
METOZaMU OpTraHU3aAIUH - IPUHLUIBI 1 METO/IbI OPTaHU3AIUH XPAHCHHS
XpaHEeHHUsI JOKYMEHTOB JOKYMEHTOB
YMmers:
- IPUMEHSTh 3HAHUS TPUHIMIIOB H METOJIOB
OpraHu3aIH XpaHEHUS JOKYMEHTOB Ha PAKTUKE
Bnagers:
-IPUHLIMATIAMH U METO/IaMU OpraHu3aluu
XpaHEeHHUs JOKYMEHTOB.

I1IK-48 BJIQJICHUEM HaBLIKAMU 3HaTh: METO/Ibl aHAIN3a COCTaBa JOKYMEHTOB;
ONTUMM3AIIUU COCTaBa
JOKYMEHTOB U YMeTh: ONTUMU3HPOBATh COCTAB IOKYMEHTOB
MH(POPMALIMOHHBIX TTOTOKOB, OpraHu3aIuy;

COKpAIIEHUS UX KOJIMYECTBA
Brnaners: HaBbIKaMH COKpPALICHUS KOJIMYECTBA
JOKYMEHTOB B OpraHHM3alllu;

I1K-49 BJIaJICHUEM HABBIKAMU 3HaTh: TEOPETUUECKUE OCHOBBI MPOOJIEMBI
COBEPLICHCTBOBAHUS COBEpPILECHCTBOBAHUS OpraHU3allii XPaHEHUS
OpraHu3aIMK XpPaHEHUS JOKYMEHTOB
JIOKYMEHTOB YMeTh: 0CYyIIECTBIATh COBEPIIECHCTBOBAHUE

OpraHu3aIH XpaHEHUs JOKYMEHTOB
Brnaners: HaBbIKAMH COBEPIIICHCTBOBAHUS
OpraHu3aIMK XpaHEHUs JOKYMEHTOB

I1K-50 CIIOCOOHOCTHIO 3HaTh:  METOJABl  M3YyYEHHUd  aHalIu3a U
COBEpLIEHCTBOBATH IIPOEKTUPOBAHUS JOKYMEHTAIHOHHOT'O
JOKYMEHTAllMOHHOE o0ecrieyeHus yrpaBieHHS;
obecrieyeHue yrpaBieHHs

YMeThb: OCYIIECTBIATH BBIOOP METOJIOB
cosepuieHcTBoBanus J10Y;
Brnaners: HaBbIKaMU IJIAHUPOBAHUS U
OpraHu3aIy paboThl 110 COBEPIICHCTBOBAHUIO
HOV.

IIK-51 CIIOCOOHOCTBIO 3HaTh: 0COOEHHOCTH PabOTHI C APXUBHBIMH

COBEpPILEHCTBOBATH paboTy ¢
APXUBHBIMH JOKYMCHTAMU
apX#Ba OpraHM3alMU Ha OCHOBE
HCIOJIb30BAaHHUA COBPCMCHHBIX
MH(POPMALIMOHHBIX TEXHOJIOTHIA

JOKYMEHTaMHU apXuBa OpraHu3aliyd Ha OCHOBE
MCIIOJIb30BaHHUsI COBPEMEHHBIX NH(HOPMAITMOHHBIX
TEXHOJIOTHH

YMeTh: OpraHu30BEIBATh padOTy C apXUBHBIMU
JOKYMEHTaMHU apXuBa OpraHu3alyd Ha OCHOBE
MCIOJIb30BaHHUsI COBPEMEHHBIX NH(HOPMAIIMOHHBIX
TEXHOJIOTHH

Brnagets: HaBbIKaMU COBEPIIICHCTBOBAHUS PAOOTHI
C apXUBHBIMH IOKYMEHTAMH apXHWBa OpraHU3alu
Ha OCHOBE UCIIOJIb30BAHUS COBPEMEHHBIX
WH(OPMAIIMOHHBIX TEXHOJIOTHI

1.6. MecTo NMpakTHKH B CTPYKTYpe 00pa30BaTeIbHOM MPOrpaMMbl

ITpaktuka « b2.B.04(I1n)» otHocutcs k 610Ky «2000. B2. [IpakTrku» yyeOHOTro I1aHa.
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JUist IpOXOJKACHUST TPAKTUKKA HEOOXOIMMBI 3HAHUS, YMEHUS U BIAJCHUSA, CHOPMHUPOBAHHBIC B
XOJle M3Y4YeHUs CHEAYIOIMX JUCLUIUIMH U IPOXOXKIACHUs MpakTUK: JlOKyMEHTOBEICHUE,
ApxuBoBenenue, HWHpopmarmonHsle — TexHojorud, — OpraHuzanuss W TEXHOJOTHA
JTOKYMEHTAIMOHHOTO o0ecreueHus ympaBieHus, [IpakThka 1o TOJYYEHHIO MEPBUYHBIX
npoeCCUOHATBHBIX YMEHUI U HABBIKOB, B TOM YHUCIIE NIEPBUYHBIX YMEHHUI U HABBIKOB HAYYHO-
HCCIIEIOBATENILCKOM JesITeIbHOCTH, [IpakTka Mo moyryueHuro npo(ecCHOHANbHBIX YMEHUH U
OTbITa TPO(ECCUOHATBHOM NEATETLHOCTH (B TOM YUCIIE TEXHOJIOIMYECKasl IPAKTHKA).

B pesynabrare NpPOXOXKACHUS NPAKTUKA (OPMHUPYIOTCS 3HAaHUS, YMEHHMS W BIAJCHHA,
HEOOXOAMMBIE Ui U3y4YEHHs  CIENYIOIIMX JUCHMUIUIMH W TPOXOXKACHUS  NPAKTUK:
NpeIMIUIOMHAsT TpaKTHKa SBISIETCS TMOCJIETHEM H3TaloM ydeOHOro Ipolecca Iepen
rOCYJapCTBEHHON MTOrOBOM aTTecTalnuel; oHa He GOpMUpPYET 3HAHUS, YMEHUS U BIAJACHUS IS
APYTUX QUCLUIUIMH U IIPAKTUK, OHA JIUIIb 3aKPEIUISLET yKE€ JOCTUTHYTHIC paHee 3HAHUS, YMEHUs
U BIIQJICHUS.

1.7. O0BeM npakTUKH
O0beM npeunIOMHON MPAKTUKY TI0 y4eOHOMY IJIaHy COCTABIISET 9 3aU4eTHBIX €AMHUL] HITH

324 akaeMUYeCKHUX YacoB, MPOIOJKUTEIBHOCTD MPEAUTUIOMHOMN MPAKTUKH B COOTBETCTBUU C
rpauKOM COCTaBIISIET 6 HENENb.
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2. Coaepxkanue NPAKTHKH

ConeprxaHue MpeJAUIUIOMHON MPAKTUKU OMPEIEIsSeTCs] COBMECTHO HAYYHBIM PYKOBOAMUTEIIEM
OakanmaBpa ¥ OakajgaBpOM W HOCUT JIOCTATOYHO BapUATHBHBIM XapakKTep B 3aBHCHUMOCTU OT
BBIOPAHHOM TEMBI BBIITYCKHOM KBaJIM(UKAITMOHHON paOOTHI.

CTpyKkTypa U cojaepikaHUE pa3/eioB MNPEATUIUIOMHON MPAKTUKU JOJDKHBI PAcKpbIBaThCA B
OTYeTe O MPOXOXKACHUHU IMPAKTHKH (B TOM 4YHCIE W B OIJABIEHHUH K OTYETy) U B rpaduke
NPOXOXKICHUA TpeAauIuioMHoi npaktuku (IIpunokenue 2), mpuueM 3TH pa3fensl B rpaduke
JIOJDKHBI OBITH HE TOJIBKO 0003HAYEHBI, HO U BBITTOJIHEHBI.

UyTh HM)KE NPUBOAMUTCS TUIIOBAsl CTPYKTypa pas3AciioB INPEAJMINIOMHOM NPAKTUKH, KOTOpPAst
MOXKET OBITh HCHOJBb30BaHA HAYYHBIMU PYKOBOAMTEISAMU M OakajaBpaMu JUIsl MOJATOTOBKH
OTYETOB O NPOXOXKICHUU NPEIJUIUIOMHON TPAKTHUKH, a Takke TIpaduKoB MPOXOXKIACHUS
IPEAJUILIIOMHOMN IPAKTUKH

Ne | HanmenoBanme pa3nesna | CogepxaHue M BUAbI padoT

1. | IIpenBaputenbHOE e OO6cyxJeHHne C HAyYHBIM
COTJIACOBAHUE MPAKTUKHU C PYKOBOJUTENIEM BCEX PA3/EIIOB
Hay4YHBbIM PYKOBOJUTEIIEM NPEIUTUIOMHOM MPaKTHUKU

e OO6cyxJeHHne C HAyYHBIM
PYKOBOAMTENIEM OTYETHOCTH TIO
MPEIIUITIOMHON MPAKTUKE

e OO6cyxJeHHne C HAyYHBIM
PYKOBOAMTENIEM CPOKOB BBITOJTHEHHUSI
pa3eioB, a TaK)kKe CPOKOB
NPEeI0CTaBICHHS JOKYMEHTOB I10

MIPaKTHUKE
2 N3ydenue npaBoBoil U e l3ydeHue 3aKOHOAATEIBHBIX aKTOB U
HOPMAaTHBHO- METOANYECKUX IOKYMEHTOB,
METOIUYECKON 0a3bl pErIaMeHTUPYIOLIUX MOPSIOK

MPOBEACHUS TIPEITUTIIIOMHON
MPaKTUKHU U TOPSAIO0K MOATOTOBKHU U
Hanucanus BKP

e M3ydeHnue nokanpHbIX akTOB PITY,
pErIaMeHTHPYIOLIUX MOPSI0K
MPOBEACHUS TIPEITUTIIIOMHON
MPAKTUKHU U TOPSAIO0K MOATOTOBKHU U
Hanucanus BKP

3 | Coop u cucremartusanms e CO6Op JIOKYMEHTOB MPOQUIBHOM

Marepuana opranuzauuu s Hanucanus BKP u
ISl BKIIFOUEHUS MX B TEKCT WU B
Ka4eCTBE IPUIIOKECHUN

e [louck u cOop Hay4HOI U yueOHOU
JUTEPATyphI IO BEIOPAHHOM TEMBI
U1 IOATOTOBKU UCTOpUOTpaduu;

e [louck u cOOp pa3IMUHBIX BUJOB
HCTOYHHKOB o Teme BKP, ne
OTJIOKMBIIUXCS B TEKYIIEM
JIeTIOTIPON3BOICTBE OPTraHU3ALIHIA;

e Cucremarusanus COOpaHHBIX

HMCTOYHMKOB U JINTEPATYPHI 110 TEME
BKP
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e [loaroroBka npunoxenuit k BKP
e [Tloxaroroska ormasinenus k BKP

4 Hanucanue otaensHbIX e Hanucanue BBegenns k BKP
pa3aeIoB BhIILYCKHON e Hanmucanue nepBoii rIaBbl
KBaJIM(PUKALIMOHHOM (mopa3aeNnoB MePBOi UM BTOPOI
paboTHI riaBbl) BKP

e CocraBleHHE CITUCKA UCTOYHHKOB H
nutepaTtypsl kK BKP
e  Odopmnenue npunoxennii kK BKP

5 | Odopmnenue u e Odopmiienue u nognucaHue
MOJNACaHNE IOKYMEHTOB XapaKTEPUCTHKU C MECTa MPAKTUKA
10 IIPAKTHUKE e Odopmiienne u noanucanue rpapuka

MPOXOXKICHHUS PAKTHKH
(paxyapTaTUBHO)

6 | [ToaroToBka u 3amuTa e TloaroroBka BCEX pa3jiesioB OTYETA

OTYETa 110 NPAKTUKE I10 TIPAKTUKE

e [loaroroBka NMCEMEHHBIX
MIPUJIOKEHUHN K OTYETY I10 IIPAKTUKE

e BpuurKa OTYETA 10 IPAKTUKE

e 3amura oTyeTa 10 NPAKTUKE U €TI0
MIOANMCAHUE Y HAYYHOT'O
PYKOBOAMTEIIA

e Ilepenaua Bcex JOKYMEHTOB I10
NIPAaKTHUKE Ha XpaHEHHEe Ha Kadenpy

3. OueHka pe3yJIbTaTOB NPAKTHKHU
3.1. ®opmbl OTYETHOCTH

@®opMOH OTYETHOCTH IO NPEIAUIIOMHON MPAKTUKU IO HampaBiIeHHIO MoArotoBku 46.03.02
«/loKyMEeHTOBEe/IeHHE M apXHWBOBEACHHUE» SBISIETCS OTYET OOYYaIoOLIErocss O MPOXOKICHUU
npaktuku (IIpunoxenue 3), XxapakTepucTHKa ¢ MecTa NpoxoxaeHus npaktuku (Ilpunoxenue
4), a Takxe rpaduK IpOXOXKICHUS NpeaauIuIoMHON npakThky (I[Tpunoxenue 2).

Otuer oOydyaromerocs O NPOXOXKACHUU TMPAKTHKH MOJIMUCHIBACT HAYYHBI PYKOBOJIUTENH
00y4YaroIerocs, a XapakTepuCTUKy C MECTa MPOXOXKIACHHUS MTPAKTUKH — PYKOBOIUTEIb PAKTUKU
oT opranm3anuu. [Ipu 3TOM XapakTepucTHKa IOKHO odopmisThes b0 Ha OnaHke, MO0
3aBEPATHCS N€YATHIO OPraHU3alUy.

I'padux MpOXOXKIEHUS MNPEIAUIUIOMHON TPAKTHUKH MOXKET, MOMHUMO OOIed Tabmumpl ¢
yKa3aHWEM JaT, pa3[elioB IPaKTUKU U OTMETOK II0 €€ IPOXOXKJIEHHUIO, COJep)KaTbh U
WH/IMBUyaIbHOE 33J]JaHUE PYKOBOJAWTEINS TMPAKTUKU OT Kadeapsl B TEKCTOBOH (opme s
MPAaKTUKAHTa, KOTOPOE JOJKHO OBITh PEaJM30BaHO COOTBETCTBYIOUIMMHM pa3feiiaMH MPaKTHKH.
[TonnuceiBaeT rpaduK MPOXOXKACHUS MPEATUINIOMHON MPAKTUKH PYKOBOIUTEIH MPAKTHKH OT
Kadeaphl 1 OpraHU3alyy TOJIBKO MOCIIE BHIMOJIHEHHS MPAKTUKAHTOM BCEX Pa3/ieoB MPAKTUKH U
COOTBETCTBUSl HMX WHAMBHAyalbHOMY 3ajgaHuio. Ilocme »Toro rpaduk yTBep)KIaeTcs
3aBenyroum kadenpoii ([punoxenue 2).

3.2.Kpurtepuu BbICTaBICHUS OLICHKHU 0 MPAKTUKE
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Banael/
HIxana
ECTS

Ounenka nmo
NpaKTHKe

Kpurtepuu onieHKH pe3yibTaTOB NPAKTHKHU

100-83/
A.B

«OMAUYHOY/
«3a4meno
(omauuno)»/
«3a4umenHo»

BrictaBnsiercss oOydaromemMycsi, €clid XapaKTepUCTHKa C
MeCTa TPOXOXKAEHUS MPAKTUKU COAEPKUT BBICOKYIO
MIOJIO)KUTEIBHYIO OLIEHKY, OTYET BBIIOJHEH B IOJHOM
COOTBETCTBUM C  MPEIBSBIAEMBIMA  TpeOOBaHUSAMH,
aHAJINTUYECKAasl YacThb OTYETA OTJINYAETCS KOMILJIEKCHBIM
MIOAXOAOM,  KpPEaTUBHOCTBIO M HECTaHJAPTHOCTBHIO
MBILIUICHUS] ~ CTYJEHTa,  BBIBOJBl  OOOCHOBAaHBI U
MOJKPEIJICHbl 3HAYUTENBHBIM ~ 00BEMOM  (DaKTHUECKOTO
MaTepuana.

OOyuaronuiicss MCUEpINbIBAIOIIE U JIOTUYECKU CTPOMHO
u3jaraeT yuyeOHbIM MaTepuall, yMeeT yBSI3bIBATh TEOPUIO C
IIPAKTUKOM,  CHpaBIAETCS C  pELICHUEM 3a1a4
npoeCCUOHATBLHON HAMPaBICHHOCTH BBICOKOTO YPOBHS
CIIO)KHOCTH,  TPAaBUJIBHO  OOOCHOBBIBAET  NPHUHSTHIC
peleHusl.

Komnerenmuu, 3aKpEIUIEHHBIE 3a IIPaKTUKOM,
c(OPMHPOBAHBI HA YPOBHE — «BBICOKHUI.

82-68/

«xopoutoy/
«3aumeHo
(xopouto)»/
«3aumeHoy

BrictaBnsiercss 0OydaromemMycsi, €clii XapaKTepUCTHKa C
MecTa IIPOXOXKICHUS IIPaKTUKHU COZIEPKUT
IIOJIOKUTENBHYIO OLICHKY, OTYET BBIIIOJHEH B ILEJIOM B
COOTBETCTBUHM C TMpPEIbSIBIIEMbIMA TpeOoBaHUSIMU O€3
CYIIECTBEHHBIX HETOYHOCTEH, BKIIOYAET (PaKTHUECKHUA
MaTepuall, COOpaHHbII BO BpeMs POXOXKACHUS MPAKTUKHY. .
OOyuaromuiicss NPaBWIBHO TPUMEHSET TEOPETHYECKHE
MIOJIOKEHUs  NPU  PELIEHUH  IPAKTUYECKUX  3a]1a4
npoeCCUOHATLHON  HANpaBIEHHOCTH PA3HOTO  YPOBHS
CJIO’KHOCTH, BJIQJICET HEOOXOIUMBIMH JIJIsl 3TOTO HaBbIKAMH
U IpUEMaMU.

Komnerenmuu, 3aKpeIUIEHHBIE 332  JUCLMIUIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIHUN».

67-50/
D.E

«y0081€meopu-
menbHO»/
«3a4meHo
(yooeremsopu-
menvHo)»/
«3a4menoy

BrictaBnsiercss oOydaromemMycsi, €clid XapaKTepUCTHKa C
MecTa IIPOXOXKACHUS IIPAKTUKHU COJIEPIKUT
MOJIOKUTETBHYIO OLIEHKY, OT4YeT MO O(OPMIICHUIO U
COJIEP/)KAHUIO YAaCTUYHO COOTBETCTBYET CYILECTBYIOIIUM
TpeOOBAHUSAMHU, HO COJAEPKUT HETOYHOCTH M OTICIIbHBIC
(dakTHueckue OIMOKH, OTCYTCTBYET WIIIIOCTPATHBHBIN
MaTepual.

OOyuaronuiicss UCTIBITHIBACT OIpPENeIEHHBIC 3aTPyIHEHHS
B NPUMEHEHUHN TEOPETHUECKUX IOJIO)KEHUN NPU PELIEHUU
MPaKTUYECKHX 3a71ad MPOopeCCUOHATHLHON HAPaBICHHOCTH
CTaHIapTHOI'O YpOBHS CJI0XHOCTH, BIIa/ICET
HEOOXOJUMBIMU Ui 3TOTr0 0a30BBIMM HAaBBIKAMH U
IPUEMAMH.

Komnerenmuu, 3aKpeIUIEHHBIE 33  JUCLUIUIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «JIOCTATOUHBIIHY.

49-0/
F,FX

«HEY0061emB8OPUM
enbHo Y/
He 3aUmeHo

BrictaBnsiercss oOydaromemMycsi, €clid XapaKTepUCTHKa C
MecTa  NPOXOXKIEHUS  IPAKTUKA  HE  COACPKHUT
MI0JIO)KUTEIBHON OLIEHKU. OTYeT MpeAcTaBlIeH HE BOBPEMS
Y HE COOTBETCTBYET CYHIECTBYIOIIUM TPEOOBAHHSIM.
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Banasl/ Ounenka no Kpurepun onieHKH pe3y/ibTaTOB NPAKTHKH
HIxana NMpPaKTHKe
ECTS

OOyuaronuiicss UCHBITHIBAET CEphE3HBIC 3aTPyAHEHHS B
IIPUMEHEHUH TEOPETUYECKUX IIOJIOKEHUN IIPU PELICHUH
MPAaKTUYECKHX 3a7[ad PopeCCUOHATHLHON HApPaBICHHOCTH
CTaHIAPTHOIO  YpPOBHA  CJIOKHOCTH, HE  BIAACET
HEOOXOUMBIMU JIJISl 3TOTO HAaBBIKAMU U MIPHUEMaMHU.

KomMmnereHuu Ha ypoBHE «JOCTATOUHBINY, 3aKpEIIEHHbBIE

3a AMCUUIUIMHON, He C(OPMHUPOBAHBI.

3.3. OneHouHble CpeaCcTBa (MaTepHabl) I IPOMEKYTOUHOM aTTecTalli 00yUYarOIUXCs 110
npakTuke!

[TpomexyTouHasi arrecTanusi OOy4aromuUXCcs MO MPAKTUKE OCYLIECTBISETCS MPEAOCTaBlICHUEM
0akamaBpoOM CJEIyIOIUX JOKYMEHTOB CBOEMY HAYYHOMY PYKOBOIHMTEINIO:

- OTYETa O MPOXOXKACHUM NPEIAUIUIOMHON IIPAKTUKH;

- XapaKTEpUCTUKU C MECTA IPOXOKIACHUS IIPAKTUKH;

- rpauKa MPOXOXKACHUS PAKTUKH.

OTueT O MNPOXOXKACHUM NPEANUIUIOMHONM NPAKTUKA MOXXET OBITh MOJANMCAH HAyYHBIM
PYKOBOJIUTENIEM TOJIBKO IOCIE YCTHOM €ro 3amuThl 0akaaaBpoM C JETaJbHBIMH OTBETAMH IO
KaX/I0OMy U3 pa3iesioB OTueTa, JM00 Mociie MPUIOKEHUsI K OTYETY MOATOTOBICHHBIX Pa3/eioB
BBIIMTYCKHOW KBaJTU(HUKAIIMOHHON pabOThl, BBIMOJHEHHE KOTOPBIX OBLJIO yKa3aHO B KayecTBE
pa3zenoB OTYeTa O MPOXOKIACHUU IIPAKTUKH.

XapakTepucTUKa C MecTa TNPOXOXKICHUS NPAKTUKH JOJDKHA OLICHHBATHCS PYKOBOJHTEIEM
OpraHM3alfH OT MPAKTHKU U3 pacyera:

100 — 83 6amia — OTAMYHO

82-68 6amtoB — XOpOIIO

67 — 50 6ayI0B — yIOBJIETBOPUTEIHHO

49 — 0 6annoB — HEYAOBJIECTBOPUTEIIHHO.

HeynoBneTBopuTeNbHBIN pe3ynpTaT 0aJljIoB B XapaKTEPUCTHKE C MECTA POXOXKICHUS MTPAKTUKH
HE M03BOJISICT 3a4eCTh OaKalaBpy MPEAUIUIOMHYIO IPAKTHKY.

Fpa(pmc MMPOXOKACHUA HpeHHHHHOMHOﬁ MPAKTUKU OOJDKCH COACPIKATh OTMCTKU O BBLIITOJTHCHHUN
o0yyaromumMcs BcexX pas3zienoB rpaduka (pa3aesnsl JODKHBI COOTBETCTBOBATh MHANBUIYATbHOMY
3aJJaHUI0 PYKOBOJUTENSI MPAKTUKU OT Kadeapsl), MOCiIe 3TOr0 OH JOJHKEH OBITh IMOJAIMHUCAH
PYKOBOJIUTENEM MPAKTUKUA OT KaeAphbl U OT OPraHM3allUM, a TAKKE YTBEPHKIEH 3aBEAYIOLINM
Kadeapoii.

4. YueOHO-MeTOAMYECKOE M HH(POPMALMOHHOE 0O0ecnieueHue MPAKTUKH
4.1. CHHCOK UCTOYHUKOB U JINTEPATYPHI>
Hctounnku

OcHoBHbIE

" MpuBOASATCA NMPUMEpPbLl OLEHOYHBIX CPEeACTB B COOTBETCTBUM C hopMamy OTYETHOCTM MO MpaKTUKe: NepeyveHb
KOHTPOJIbHBIX BOMPOCOB, TEMATWKa MUCbMEHHbIX paboT, TUNoBble 3afauu, keickl M T.N. OuEHOYHblE CPencTBa
JOMKHbI ObITb OPUEHTUPOBaHbI HE TOMBKO Ha NPOBEPKY 3HaHUIA, HO Takke CcHOPMUPOBAHHOCTM YMEHWIA 1 BriafeHui,
COOTBETCTBYIOLUX BUAY NPOPeCCUOHANBHON AEATENBHOCTY.

2 PekomeHOyeTCs BKINOYaTb B CNMCKM He bonee 10 neyaTtHbIX U3aaHui.
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- 3akoH P® ot 29.12.12 Ne 273-®3 «O6 oOpazoBanun B Poccuiickoit deneparm.
[DnexTpoHHBIH pecypc]. M., 2014-2019. Pexxum noctyna: https://base.garant.ru/70291362/

- ®IOC BO 1no HampaBiaeHutro noarotoBku 46.03.02 «JlokyMeHTOBeneHUE U
apXWBOBEICHUEY, YTBEpXKIEHHBIH mpukazoM Nel76 MuHucrepcTBa 00pa3oBaHMS M HayKd
Poccuiickoit @enepanuu ot 06.03.2015. [OnexrponHsiii pecypc]. M., 2015. Pexum nocryna:
WWW.Pravo.gov.ru.

- [lonoxeHnune o MpakTUKe 00yYarOIUXCs, OCBAUBAIOIIUX 00pa30BaTEIbHbBIC MPOTPAMMBbI
BbIcIIero oOpa3oBaHus (OakamaBpuaT, c[OnekTpoHHbIH pecypc]. M., 2014-2019. Pexum

noctyma: http://www2.rsuh.ru/binary/2629036_41.1506597902.87884.pdf.

4.2. Ilepeyens pecypcoB HH(POPMAIIMOHHO-TEICKOMMYHUKALMOHHON ceTH «IHTEepHET».

- Ionoxxenne «O BBIMYCKHOW KBaTU(PHUKAIIMOHHON paboTe», yTBEpXKIEHHOE MPUKA30M
Pexktopa PITY ot 28.09.2017 Ne 01-314/ocH.  [DnextponHsiii pecypc]. M., 2018. URL:
http://ucheb.rsuh.ru/section.htm1?id=9810 (mata obpamenwus: 30.10.2018)

- llonoxenune «O mpoBENEHUH TOCYIAPCTBEHHOW MTOTOBOM aTTeCTallUU  I10
oOpa3oBaTeNbHBIM TMpOrpaMMaM OakanaBpuara, MporpamMmaM CIHEIHaJuTeTa M HporpamMMam
MarucTpaTypbl», yTBepxkaeHHoe mnpukazom Pekropa PITY ot 28.09.2017 Ne 01-314/ocu
[OnexTponHbIii pecype]. M., 2018. URL: http://ucheb.rsuh.ru/section.html?id=9810 (mata
obpamenus: 30.10.2018)

Metoandeckre peKOMEHIAIUH 110 HAMCAHUIO BBITYCKHOMN KBaTU(UKAIIMOHHON pabOTHI
[OnexTponnslii pecypc]. M., 2018. URL:  http:/ www.rggu.fdta.ru/ucheba/trebovaniya-k-
oformleniyu-i-poryadok-sdachi-diplomnykh-rabot.html (gara o6pamenus: 30.10.2018)

5. MarepuajibHO-TeXHHYecKas 0a3a, HeoOXoAMMaAs VI IPOBeeHNs MPAKTUKH

MarepuanbHO-TeXHUYECKass 0a3a  NPEIAMIUIOMHOM  MPAaKTHKH  BapbupyeTcs B
3aBUCUMOCTH OT MECTa IPOXOXJICHHUS TNPAKTUKH M TEMbl BBITYCKHON KBalIH()UKALMOHHOM
paboThI.

B BbIOpaHHBIX ydarmmMmcst MpOQMIBHBIX OPraHU3alUsAX MaTepUalbHO-TEXHUYECKas 0a3a
MO>KET OBITh PA3TUYHOM KaK 110 COCTABY JIMIEH3UPOBAHHOTO MPOIPaMMHOI0 00ECIIeYeHUs, TaK U
Mo 00OpyIOBaHUIO, MYJITUMEANUHBIM cpefacTBaM U T.i. [Ipu HeoOxomumoctu PITY moxer
3aKIIOYUTh C MPOQWIBHOM OpraHu3anyeil JOroBOp O COTPYIHUYECTBE B IEeNsAX Oosee
3G HEKTUBHOTO OCYLIECTBICHHUS OOyUYaIOMIMMCS MPEAIUIUIOMHON NMpakTHKH. B 3TOM ciyuae B
OTYEeTEe O MPOXOXKJIECHUH TNPAKTUKU OaKaldaBpOB JOJDKHBI OBITh TPHUBENEHBI CIEAYIOIINE

CBCIACHUA:
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Ne norosopa o HanmenoBanue Hara Anpec MarepuanbHo-
COTPYAHUYECTBE | MPEIANPHUATHS, 3aKIIIOYCHUS U NPEANPUSATHS, | TEXHUYECKOE
yUpEKACHUS, CPOK JIeHCTBHSA TenedoH obecrieyeHne
OpraHu3aIIH JI0rOBOpa pabouero mecra
oOydaromnerocs

B nonpasgenenusx PITY wucnons3yercs clienyroomee JHIEH3MOHHOE MNPOTrPaMMHOE
obecrieyeHue:

- onepanuonHas cucremMa Windows XP Professional

- makeT opucHbix nporpamm MS Office 2003 Professional

- anTHBHpYCHBIN KomIuiekc Kaspersky Business Space Security

- mporpamma Adobe Reader.

- IpyTroe JMLIEH3MOHHOE MTPOrpaMMHOE 0OecrieueHHe.

Kpome Toro, B crpykrypHom noapasaenenuu PI'TY na Hukonsckoit, n. 15 Taxxe B
HaJIMYUU TPU KOMIIBIOTEPHBIX Kiacca (ayaurtopus 25, 27 u 19) ¢ 12, 8 u 20 xoMmnbroTepaMu B
MIOJTHOM KOMIUIEKTE. BajkHBIM 3j1eMEHTOM MaTepuaibHO-TexHHuecko 0a3zpl DAuTA Tarke
ABIISICTCS JTaOOpaTOPHs TOKYMEHTOBEJCHHUS W TEXHOTPOHHBIX apXHMBOB, PACIOJIOXKEHHas B 35
ayn. JlabGopaTtopust opraHusyer y4eOHO-METOAMYECKOe oOecreueHHe ydeOHOro Imporecca Io
OOJIBIIMHCTBY IUCHUIUIMH (aKyJbTeTa, a TAaKXKe OCYLIECTBISET HAay4HbIE HCCIICAOBAHUS U

TEXHUYECKHE Pa3paboTKH B 00JaCTH TEXHOTPOHHON apXUBUCTHKH.

6. Opraﬂmaunﬁ NPAKTUKHU JJd JUI ¢ OTPAHUYCHHBIMUA BO3MOKHOCTAMMU 3/1I0POBbHA

[Ipn HEOOXOAMMOCTH MporpaMma TMPAKTUKH  MOXKET ObITh aJanTUpOBaHa IS
obecrieyeHnss 00pa3oBaTEIbHOTO TMpolecca JHIAM C OTPAaHUMYCHHBIMH BO3MOXKHOCTSMU
3I0POBbsI, B TOM YHCIIE A AUCTAHIMOHHOTO OOy4yeHus. s 3TOTO OT CTyAeHTa TpedyeTcs
MPEACTaBUTh 3aKIIOYEHHUE MCUXoioro-menuko-nenarornyeckoi komuccuu (IIMIIK) u nuunoe
3asiBJICHUE (3asBJICHUE 3aKOHHOTO MIPEJICTABUTES).

B zaxmrouennu [IMIIK nomxHO OBITH TPOMHCAHO:

- pekoMeHayeMas yueOHast Harpy3ka Ha oOydaromerocs (KOJHMYECTBO AHEW B HENENI0, 4YacoB B
JI€HB);

- 000pyI0BaHKE TEXHUUYECKUX YCIOBUM (TIpU HEOOXOIUMOCTH);

- CONPOBOXKJEHUE M (WJIM) NPUCYTCTBUE POJAUTENEH (3aKOHHBIX NPEICTaBUTENIECH) BO BpeMs
ydeOHoro mpoiiecca (Impu HeOOXOANMOCTH);

- OpraHM3anus ICUXOJOTO-NEearorMyeckoro COMPOBOXKICHHE OOydalomerocs ¢ yKa3aHHEM
CIELMAIMCTOB U JOIyCTUMOMN Harpy3Kku (KOJIMYECTBA YaCOB B HEJEIIIO).

dopma TpOBEACHUS MPAKTUKH JUIsI OOYYAIOMIMXCS W3 YHCIA JIMIl C OTPaHHYECHHBIMH
BO3MOXXHOCTSIMU 3JI0POBbS (MHBAJIUIHOCTHIO) YCTAHABIMBACTCS C YYETOM HHIWBHYaTbHBIX
ncuxo(u3nuecKkux 0co0eHHOCTeH B (hopMax, aJaTUPOBAHHBIX K OTPAHUYCHUSM UX 370POBbS U
BoCTIpusATUs WH(pOpManuu (YCTHO, TUCBMEHHO Ha Oymare, MUCbMEHHO HA KOMIIBIOTEPE U T.I1.).
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Br16op MecT mpoxXoxkaeHHUs MPAKTHK U MHBAJIHMIOB U JIMIl C OTPAaHHYEHHBIMH BO3MOXHOCTSIMH
3nopoBbst  (OB3) mpou3BoAMTCS C ydeToM TpeOOBaHMM MX JOCTYIMHOCTH JUISL JIAaHHBIX
o0yyJaromuxcs 1 PeKOMEHIAIUMH MEIUKO-COIIMATbHON KCIEPTU3bl, a TaKKe MHIUBUIYaTbHOU
nporpaMMme peaOuIMTallMi WHBAIWIA, OTHOCHUTEIBHO PEKOMEHIOBAHHBIX YCIOBHA M BHIOB
Tpyaa.

[Ipu nHanpaBnenun uHBaNUAa U odyyaromerocsi ¢ OB3 B opranuzanuio win npearnpusiTie
Ui TPOXOXKJEHHUS  NPEIYCMOTPEHHOM  y4eOHbIM  IJJAHOM  NPAKTUKA  YHUBEPCUTET
COTJIACOBBIBACT C OpraHu3anueil (MpearnpusTueM) YCIOBUS M BUABI TpPyAa C yYeTOM
PEKOMEHIAaUi  MEAMKO-COLMAIBHON  DKCIEPTU3bl M HWHAMBUAYAIBHOHM  IIPOrpaMMBbI
peabmntanu uHBaIuaa. [lpu Heo6X0AUMOCTH ISl IPOXOXKAECHUS IPAKTUK MOTYT CO3/1aBaThCs
crienuanbHble padoyre MecTa B COOTBETCTBHM C XapaKTEpPOM HApYIICHUH, a TaKKe C y4eToM
npoeCCUOHATBHOTO BUAA JEATENBHOCTH M XapaKTepa TPYAd, BBIMOJHAEMBIX O0YyYaromuMCs-
MHBAJINOM TPYJOBBIX (DYHKITHIA.

3ammrTa OoTYeTa MO MPAKTHKE s OOy4arolluXcs M3 YMCia JIMI C OTPaHUYECHHBIMU
BO3MOKHOCTSIMH ~ 3JIOPOBbSI  OCYILECTBIJIIETCSI C HCIIOJIb30BAaHHEM CpPEACTB OOIIEro M
CIELMANbHOTO  HazHaueHus. llepeueHb  HCIONB3yEMOTO  MaTepUATbHO-TEXHUYECKOTO
obecrieueHus:

e yyeOHBIE ayAUTOPUH, OOOpPYIOBaHHbIE KOMIIBIOTEPAMU C BBIXOJOM B HMHTEpPHET,
BUJICONPOCKIIMOHHBIM 000opyI0BaHUEM TUIst Npe3eHTAIHH, CpeICTBaMuU
3BYKOBOCITPOU3BEICHHUS, SKPAHOM;

e OubnuoTeka, uMeromas padboyre MecTa Uil 00yJaroumxcs, 000pyJ0BaHHBIE JOCTYIIOM K
6a3aM JaHHBIX U HHTEPHETOM;

® KOMIIbIOTEPHBIE KJIACCHI;

e aymutopus LleHTpa compoBoKIeHUsT 00YYAIOIUXCA C HHBAIUIHOCTHIO C KOMITBIOTEPOM,
OCHAILIEHHAs] CHENMATU3UPOBAHHBIM MPOTPAMMHBIM 00€CIICUeHUEM MJIsi CTYJIEHTOB C
HapyIIEHUSIMH 3pEHHS, YCTPOICTBaMU JIJIsl BBOJA U BBIBOJA T'OJIOCOBOM MH(OpMAIIHH.

JUnist i1 ¢ HAapyIIEHUSIMH 3pE€HHSI MaTepHalIbl IPEIOCTaBISAIOTCS:

e B (opMe MEKTPOHHOTO JOKYMEHTA;

e B IICUATHOH (OpME yBETUUECHHBIM IIPHPTOM.

JUist a1 ¢ HapyIIEHUsIMH CITyXa:

e B (opMe MEKTPOHHOTO JOKYMEHTA,;

e B IICUaTHOH (opme.

JUist a1 ¢ HAapyIIEHUSIMH OTIOPHO-BUTATEILHOTO amnmapaTa:

e B (opMe MEKTPOHHOTO JOKYMEHTA;

e B IICUaTHOH (opme.

3amra oTUeTa 1Mo MPAKTUKE VIS JIUI] C HAPYIICHUSIMHU 3pEHHUS IIPOBOIUTCS B yCTHOU (hopme
0e3 mpenocTaBieHHUs OOydJaroImuxcs npe3eHTauuu. Ha Bpems 3amiuThl B ayIUTOPHM JIOJDKHA
ObITh OOecredyeHa IOJIHAS THUIIMHA, TPOJOJKUTENIBHOCTD 3alllUThl yBeJIW4MBaeTcss 10 1 daca
(mpu HeoOxoaumocTn). ["apaHTupyeTcs AOMYCK B ayJUTOPHUIO, TJe MPOXOAUT 3alluTa OTYeTa,
cO0aKHU-IIPOBOIHUKA TPU HAJTMYUU JTOKYMEHTA, MOJITBEPKIAIOLIETO ee ClelualbHoe 00yueHue,
BBIIAHHOTO 1O ¢opMe M B TMOPAAKE, YTBEPKACHHBIX NpHKa3oM MUHHCTEpCTBA TpyAa H
counanbHoi 3amuThl Poccuiickoit ®@enepanuu 21 umrons 2015r., perucrpalMOHHBIM HOMEp
38115).

JUist T ¢ HapyIICHUSIMH CITyXa 3aliTa IPOBOIUTCS 0€3 MPe0CTaBICHHs YCTHOTO JOKIIAAA.
Bompockl xomuiccuu W OTBETHI HAa HHX IMPEACTaBISIOTCS B MHCbMEHHOW (opme. B ciydae
HE00XO/IMMOCTH, By3 00ECIIEYMBAET NPEAOCTABIICHUE YCIYT CYpAOIIEPEBOAUNKA.

Jns oOyvaromuxcs ¢ HapyLIICHUSAMH OIOPHO-ABUTaTeNbHOIO ammapara 3aliuTa HTOTOB
NPAaKTUKU TPOBOJIUTCS B AayAUTOPUH, OOOPYIOBAaHHOM B COOTBETCTBHHM C TpPeOOBAaHUIMHU
noctynHocTd. [lomemienus, rae MOTYT HaxXOIMTHCS JIIOJUM HAa KpECIaxX-KOJIACKaxX, JOJDKHBI
pa3MmeraThcsi Ha ypOBHE JOCTYIHOI'O BXOJa WM IpelyCMaTpuBaTh MaHAYCHI, MOJbEMHBIC
w1aT(GOPMBbI IS JIIOJEH C OrpaHMYEHHBIMU BO3MOXHOCTSIMH WM JTU(THL. B ayauropuu g0mKHO
OBITH MIPETYCMOTPEHO MECTO ISl Pa3MEUIeHUsT 00yYaroIIerocs: Ha KOJIsCKe.
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JlomoyHUTENbHBIE TPeOOBaHUS K MaTepHAIbHO-TEXHHUYECKON 0a3e, HE0OXOIUMOU yis
MPEJICTABICHHS] OTYETa MO MPAKTHKE JIMIIOM C OTPAHHMYEHHBIMH BO3MOXHOCTSIMHU 3JI0POBBS,
oOydaromuiicss MOMKEH NpPeNoCTaBUTh Ha Kadeapy He Mo3aHee, YeM 3a J[Ba Mecsia Jo
MIPOBEICHUS TPOIIEAYPHI 3aIIHUTHI.
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Ipunoocenue 1
AHHOTALUS NIPOI'PAMMBI ITIPAKTUKHA
(npedounioMHas NPaKmuKa)

[TpakTtuka peanusyercs kadeapamu (akyibTeTa JTOKYMEHTOBEICHHS M TEXHOTPOHHBIX
apxuBoB Mcropuko-apxuBHoro uncruryta PITY Ha 6a3e cTpykTypHbIX noapasaenenuiit PITY,
1100 Ha 6a3ze BEIOpaHHBIX OaKaIaBpoM MPOPHIBHBIX OPraHU3ALUN WU YUPEKICHUMN.

Llenb MpakTHKHU - 3aKpeIuIeHUe, paclIMpPeHUe U CHCTEMaTHU3alusl 3HAHUHM, MOTYYEHHBIX
IpU M3YYCHUU CHEIMATIbHBIX IUCIMIUIMH, Ha OCHOBAaHMM H3Y4YCHHS HOPMATHBHO-TIPABOBBIX
aKTOB U HOPMAaTHBHO-METOJMYECKUX JOKYMEHTOB, OpraHH3allMOHHO-PACIOPSIUTEIbHON
JOKYMEHTAIlUH, CTPYKTYpbl W JEATEIbHOCTH KOHKPETHBIX OpraHM3alui M YUYPEKICHHH,
OBJIQ/ICHUE W TIOJIyY€HHE BBIMYCKHUKOM II€PBOHAYAIBLHOIO TNPO(PECCHOHATBHOTO OIbITA,
MPOBEPKA FOTOBHOCTU OYAYIIEro CHELHATNCTA K CAMOCTOSTEILHON TPYIOBOM IEATENLHOCTH, a
Takxke cOOp MaTepualioB U MOJATOTOBKA OTJENBHBIX Pa3/ieioB BBHITYCKHOM KBaMH(UKAMOHHOM

paboThI.

3ajaud NpeAIUIIOMHON MPAKTUKHU:

- 000011IeH1e, cCCTeMaTH3allnsl, KOHKPETH3AIUS U 3aKPEIUICHUE TEOPETUISCKUX 3HAHMIA,

- MPHOOpPETEHUE OMBITa OPTaHU3AIMOHHOW, TIPABOBOM M UCCIIEOBATENHLCKONH pabOTHI U
HAaBBIKOB CAMOCTOSITEILHOM pabOThI MO PEIICHUIO CTOSALIUX MEepe]l HUM 3aj1ay;

- U3y4YCHHeE MEePEIOBOTO OIBITA M0 N30PaHHOMY HAMPABJICHHIO MOATOTOBKHY;

- OBJIQZICHUE METOIAMH aHAIUTHYECKON U CAaMOCTOSITEJIbHONM HAYYHO-UCCIIEI0BATEIbCKON
paboTsI;

- cOop HEOOXOAMMBIX MATEpUaJOB JUIsi MOATOTOBKM W HANHMCAHUS BBITYCKHON
KBaJTM(PHUKAIIMOHHON paboThI;

- MOJITOTOBKA OT/IEJIbHBIX PA3/IeNIOB BHITYCKHOM KBaTU(PUKAIIMOHHON paboTHI.

[TpakTrka HampaBieHa Ha (OPMHPOBAHUE OOLIEKYIbTYPHBIX, 0OMIETPO(ECCHOHATBHBIX,
a Takke Npo(hecCHOHAIBHBIX KOMIIETCHLUH, COOTBETCTBYIOIIMX BHIaM MpOopecCHOHATBLHON
NesITeIbHOCTH:

CHOCOOHOCTBIO MCTI0JIB30BaTh OCHOBBI (pri10co(CcKuxX 3HAHUN 17151 POPMHUPOBAHUS
MupoBo3z3peHdyeckoi nozunuu (OK-1);

CHOCOOHOCTBIO aHATTM3UPOBATh OCHOBHBIE 3TAIbl M 3aKOHOMEPHOCTH HUCTOPHYECKOTO
pa3BuTHs obuiecTBa s GopMHUpOBaHUs rpaxkaanckoit nosummu (OK-2);

CHOCOOHOCTBIO MCTIOJIB30BAaTh OCHOBBI SKOHOMHUECKUX 3HAaHUH B Pa3IMYHbIX chepax
nestenbHocTH (OK-3);

CIOCOOHOCTBIO HCTIONIF30BaTh OCHOBBI ITPABOBBIX 3HAHUHN B pa3IMUHBIX chepax
nestensHocT (OK-4);
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CHOCOOHOCTBIO K KOMMYHHKAIIUY B YCTHOM M MUCBMEHHOM (hopMax Ha PyCCKOM U
MHOCTPAHHOM $I3bIKaX JJISl PELIEHUS 3a7a4 MEXINYHOCTHOTO U MEXKYJIBTYPHOTO
B3aumozeiicteus (OK-5);

CIOCOOHOCTRIO K caMOOpTraHu3anuu u camooodpasoBanuto (OK-7);

TOTOBHOCTBIO M0JIb30BaThCSI OCHOBHBIMU METOJJaMU 3aIMUTHI IPOU3BOJACTBEHHOTO
NepCoHaja U HACEJICHUS OT BO3MOXKHBIX MOCIEACTBUIA aBapuil, KaTacTpod, CTUXUIHBIX
oenctauii (OK-9);

CHOCOOHOCTBIO K MCTIOJIb30BAaHHIO OCHOBHBIX METOJIOB, CIOCOOOB U CPEACTB MOTYUYCHHUS,
xpaHeHus, nepepadbotku napopmarmu (OK-10);

CHOCOOHOCTBIO YBXHUTEIHHO M OEPEKHO OTHOCUTHCS K UCTOPUYECKOMY HACIICAMIO U
KyabTypHbIM Tpaguusam (OK-11).

CHOCOOHOCTBIO MCTIOJIb30BaTh TEOPETHUECKUE 3HAHUS M METO/IbI UCCIICIOBAaHHS Ha
npaktuke (OIIK-1);

BJIaJICHEM HaBBIKAMU HCIIOJIb30BAaHMsI KOMIIBIOTEPHON TEXHUKH U UHPOPMALIMOHHBIX
TEXHOJIOTUH B MOMCKE UCTOYHUKOB U JIUTEPATYPbI, UCTIOIb30BaHUH NIPABOBBIX 0a3 JaHHBIX,
coCTaBJIeHUH OMOIHOrpaduuecKux u apXxuBHbIX 0030poB (OI1K-4);

BJIaJICHUEM 3HaHUSAMH B 00J1aCTH MpaBWII MyOJIMKAUU UCTOPUUECKUX UCTOYHUKOB U
onepatuBHOro u3ganust JokymeHTon (OIIK-5);

CHOCOOHOCTBIO PeIIaTh CTaHAAPTHBIE 3a/1a41 TPOPECCUOHATBLHOMN 1eATEIbHOCTH Ha
ocHOBE MH(POPMAIIMOHHOHN 1 OuONIHorpaduuecKkort KyabTyphl C IPUMEHEHHEM HHPOPMALIMOHHO-
KOMMYHUKAI[HOHHBIX TEXHOJIOTUI U C Y4€TOM OCHOBHBIX TpeOOBaHU HH(DOPMAITMOHHON
oe3onacHoctH (OIIK-6).

BJIaJICHEM HaBBIKAMU HCIIOJIb30BAaHHSI KOMIIBIOTEPHON TEXHUKH U HHPOPMALIMOHHBIX
TEXHOJIOTUH B TOKYMEHTALlMOHHOM OoOecrieueHHH ynpasieHus u apxuBHoM jene (I11K-14);

CIOCOOHOCTBIO COBEPIICHCTBOBATH TEXHOJIOTUH JIOKYMEHTAIIMOHHOTO 00ecrieueHust
yIpaBJICHUS U apXUBHOTO Jiea Ha 0ase ucnonb30BaHus cpenctB apromaruzanuu (I1K-15);

BJIaJICHHEM MPaBUIAMHU IKCIUTYyaTaIl[MH TEXHUYECKUX CPEJICTB M CIOCOOHOCTHIO
UCTIOJIb30BATh TEXHUYECKUE CPEJICTBA B JOKYMEHTAITMOHHOM OOECIICYCHUHN YIIPABICHUS U
apxuHoM Jiene (I1IK-16);

BIIaJIcHHEeM MeToamMu 3amuThl nHpopmaruu (I1K-17);

BJIaJICHHEM COBPEMEHHBIMU CUCTEMaMH UH(OPMAIIHOHHOTO M TEXHUYECKOTO
obecrieyeHns JOKYMEHTAI[HOHHOTO o0ecTieyeHns yrpaBiieHus U ynpasieHus apxuamu (I1K-
18);

CHOCOOHOCTBIO MCTIOJIB30BATh MPAaBHJIA MOATOTOBKH YIPABICHUYECKUX JOKYMEHTOB U
BeneHus nenosoit nepenucku (I1K-19);

CIOCOOHOCTBIO MCIIOJIB30BATh MTPABUJIa OPTaHU3ALIMU BCEX 3TANIOB PaOOTHI €
JOKYMEHTaMHU, B TOM 4ucie apxuBHbIMU gokyMeHTamu (I1K-20);

BJIa/ICHUEM HaBBIKAMU COCTABJICHMsI OIIUCEH J1e]1, TOATOTOBKH JIEJI K IIepeiaue B apXUB
OpraHM3aliy, FoCy1apCTBEHHBIN WM MyHUIIMIAIbHbIH apxuB (I1K-21);

CHOCOOHOCTHIO MPUHUMATH Y4acTue B paboTe MO MPOBEACHUIO SKCIIEPTU3HI IIGHHOCTH
nokymeHToB (I1K-22);

BJIa/ICHUEM HaBbIKaMU y4yeTa U 00ecledeHHs COXpaHHOCTH 10KyMeHTOB B apxuse (I1K-
23);

BJIa/ICHUEM HaBbIKAMU OPTaHU3ALMU CIIPABOYHO-IIOMCKOBBIX CPEACTB U UCIIOJIb30BaHUS
apxuBHBIX 10KyMeHTOB (I1K-24);

BJIa/ICHUEM HaBbIKaMU MOJTOTOBKH YIIPaBICHUYECKUX JOKYMEHTOB U BEACHUS JEI0BOM
nepenucku (I1K-25);

BJIaJICHHEM HaBbIKaMU 00paOOTKHU JTOKYMEHTOB Ha BCEX 3Tanax JOKyMEHT0000poTa,
CUCTEMAaTHU3allMH, COCTaBIeHUsI HOMeHKIaTypsl e (I11K-26);

CHOCOOHOCTBIO MPUHUMATH Y4acTue B paboTe MO MPOBEACHUIO SKCIIEPTU3HI IIEGHHOCTH
nokymeHToB (I1K-27);



29

BJIa/ICHUEM HaBbIKaMU y4yeTa U 00ecleueHHs COXpaHHOCTH 10KyMeHTOB B apxuse (I1K-

28);

CIOCOOHOCTBIO CO3/1aBaTh U BECTU CUCTEMBI JOKYMEHTAI[HOHHOT'O 00EeCTIeYeHUS
yIpaBJIeHUs B OpraHu3anuu Ha 6a3e HoBeimux Texnomoruit (I1K-29);

CHOCOOHOCTBIO OPTaHU30BBIBAThH PabOTY CIY>KOBI TOKYMEHTAIMOHHOTO 00ecrieueHus
yHpaBIEHUS U apXUBHOTO XpaHeHUs 1okymMeHToB (I1K-30);

CHOCOOHOCTBIO pa3pabaThIBaTh JIOKAJIbHBIE HOPMATUBHBIEC aKThl 1 HOPMATHBHO-
METOAMYECKUE TOKYMEHTHI 110 BeICHUIO HH()OPMAIIHOHHO-10KYMEHTAIIHOHHOTO 00eCTIeYeHUs
ynpasieHus u apxusHoro aena (I1IK-31);

BJIQ/ICHUEM 3aKOHO/IATeIhbHONW U HOPMATHBHO-METOUIECKON 0a30i nH()OPMAIIMOHHO-
JOKYMEHTAIIMOHHOT'O 00ECTIeYeHUs YIIPABIICHUS U apXUBHOT'O JIea,

CIIOCOOHOCTBIO OPUEHTUPOBATHLCS B TIPaBOBOi 0aze cMexHbIX oonacteit (ITK-32);

3HaHHUEM OCHOB TPyAOBOro 3akoHonarenbersa (I1K-33);

coOuoieHreM paBuil ¥ HopM oxpanbl Tpyada (I1K-34);

3HaHUEeM TpeOOBaHUH K OpraHu3anuu cekperapckoro oocmyxusanus (I1K-35);

3HaHUEeM TPeOOBaHUH K OpraHU3alMy KaApOBOTo JEIONPOU3BOJICTBA U
JOKYMEHTUPOBAHHUIO TPYJOBBIX OTHOLLIEHUH, XpaHEHUIO JOKYMEHTOB 110 JIMuHOMY cocTaBy (IIK-
36);

BJIa/ICHUEM IIPUHLIUIIAMHU, METOAAMH U HOPMaMU OpraHU3aliM, XpaHEHUs,
KOMIUIEKTOBAHHUS, y4eTa U UCIIOJIb30BAHMS APXUBHBIX JOKYMEHTOB, IOKyMEHTOB JIMUHOTO
npoucxoxaeuus (I1K-37);

BJIaJICHMEM HaBBIKAMU pabOTHI C TOKYMEHTAMH, COICPKAIIMMU HH(POPMAITUIO
orpanndyeHHoro poctyna (I1K-38);

3HaHHWEM IIPUHLIMIIOB OPTaHU3alMK Pa3IMUHbIX TUIOB U BUI0B apxuBoB (I1K-39);

3HaHUEeM TPeOOBaHUH K OpraHU3aluy 00eCTIeYeHUsI COXPAaHHOCTH JOKYMEHTOB B apXHUBax
(ITIK-40);

3HAaHUEM IPUHIUIIOB OPraHU3alK U (YHKIIMOHUPOBAHUS apXUBHOTO ayTcopcunra (I1K-
41);

BJIaJICHHEM JIOTUCTHYECKUMHU OCHOBAaMH OpraHu3auuu XxpaHeHus 1okymeHnTos (I1K-42); :

BJIa/ICHUEM IIPUHLIMIIAMU U METOAAMM YIOPSAAOUYEHHS COCTaBa JOKYMEHTOB U
nHpopMannoHHbIX nokazarenei (I1K-43);

BJIaJICHHMEM IPUHIUIIAMU OPTaHU3AIMH APXUBHBIX CITYKO JTOKYMEHTAIIMOHHOTO
o0ecrieyeHus yrpaBJIeHUs] U apXUBHOTO XpaHEHUs TOKYMEHTOB B opranuzaimsx ([1K-44);

BJIQJICHUEM METOJaMH ONTUMM3ALUU JOKyMeHTOnoTOKOB (ITK-45);

BJIa/ICHUEM METOJaMU MPOBEACHUS aHAIN3a OPTaHU3alUN JOKYMEHTA[HOHHOTO
o0ecrieyeHns yIpaBJIeHUs] U apXUBHOTO XPaHEHUS IOKyMEHTOB B KOHKPETHON OpraHU3aIiu
(IIK-46);

BJIQJICHUEM MIPUHIMIIAMU U METOJaMH OpraHu3auuu xpaHeHus 1okymeHToB (I11K-47);

BJIaJICHHEM HaBBIKAMHU ONTUMH3AIMY COCTaBa JOKYMEHTOB M HH(OPMAIIMOHHBIX
MOTOKOB, COKpaiieHus ux koiauuecrna (I11K-48);

BJIa/ICHUEM HaBbIKaMU COBEPILIEHCTBOBAHUS OpraHU3alMM XpaHeHus okyMeHToB (I1K-
49);

CHOCOOHOCTBIO COBEPIICHCTBOBATh JOKYMEHTaLMOHHOE oOecnieueHue ynpasienus (ITK-
50);

CHOCOOHOCTBIO COBEPIIEHCTBOBATH pabOTy C apXUBHBIMHU IOKYMEHTaMH apXHBa
OpraHU3aIK HAa OCHOBE MCIIOJIb30BAaHUs COBPEMEHHBIX MH(POpManOHHbIX TexHoiorui (ITK-

51).

I[To mpakTHKe mpeaycCMOTpEeHa IPOMEKYTOUHAs aTTecTalus B hopMme 3auéma ¢ oyeHKou.
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OO0mast TpyA0eMKOCTh MPAKTUKK COCTABISICT 9 3adeTHBIX equHwuIl, 324 yaca.
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Ipunoorcenue 2
T'PA®UK IMMPOXOXKJAEHUS ITPEJAUIIJIOMHOM ITPAKTUKH

CTYACHTA/TKH __ Kypca OTJIEJICHUS
(baxynpTeTa JOKyMEHTOBEICHHS U TEXHOTPOHHBIX apXHBOB
Poccniickoro rocy1apcTBEHHOIO r'yMaHUTAPHOT'O YHUBEPCUTETA

(@HO)
YTBEPXKJAIO
3aB.kadenpoi
« » 20 1.
Hara (nate1) | Paznen npakTuku OT1MmeTKa 0
BbITIOJIHEHU U

HNuauBuayaibHoe 3aJaHie HA IPAKTHKY
(cocTaBnsieTcs pyKOBOJUTEIEM MPAKTUKH OT Kadeaphl)

PykoBoauTens npakTUKH

oT Kadeapsl /
(moanuce) (®.1.0.)

PykoBoauTens npakTUKH

OT Opra”Hu3anuu /
(moamnuce) (®.1.0.)

(mmomuce) (®.1.0.)
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Ipunoowcenue 3

®OPMA TUTYJIBHOI'O JINCTA OTUETA
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MUWHOBPHAYKHM POCCHUU
denepanbHOE rOCYIapCTBEHHOE OOKETHOE 00Pa30BaTENbHOE YUPEKICHUE
BBICIIIETO 00pa30BaHuUs

«Poccuiickuii rocy1apCTBEHHBINM T'YMaHUTAPHBIM YHUBEPCUTET»

(PITY)

Hcmopuko-apxusHulil uHcmumym
Daxynvmem 0OKyMeHmMo8eoeHUs U MeXHOMPOHHbIX APXUBOS

OT4éT 0 MPOXOKAECHUU NTPAKTUKU
Ilpeoounnomunasn npaxmuxa
46.03.02 «/{oxymenmosedenue u apxusosedeHue
Ipogpunsv: «nghopmayuonno-ooKymenmayuonHoe obecneuenue ynpasieHusy
VYpoBeHb KBaU(UKAIIMK BBITYCKHUKA (bakanasp)

dopma 00yueHus (ouHas, 04HO-3a04HAS, 3A0UHAS)

Crynenra/ku __ Kypca
..... bopmbl 0OyueHus
(PUO)

PykoBoauTens npakTUKu
(@HO)

Mocksa 2018 r.



Ipunoowcenue 4

OBPA3EIl O®POPMJUIEHUSA XAPAKTEPUCTUKHU C MECTA ITPOXOXIEHUSA
ITPAKTUKHU

Xapakrepucruka®
Ha CTyJIEHTa/TKy __ Kypca
(baxynpTeTa JOKyMEHTOBEICHHS U TEXHOTPOHHBIX apXHBOB
Poccniickoro rocy1apcTBEHHOIO r'yMaHUTAPHOTO YHUBEPCUTETA
(@HO0)

(©HO) mpoxonun/a NPEeIIUIUIOMHYIO TPAKTHKY B
Ha JTOJDKHOCTH .

3a BpeMs POXOXKACHHS MPAKTUKU oOyyarouiuiics/odydaromascs
03HAKOMHUJICS/TIach C: ,

BBITIOJIHSLI/a ,

ydacTBoOBaj/a B

3a BpeMs MPOXOXKACHUS MPAKTHUKHU (®HO) 3apexomeHnoBan/a ceds Kak

OneHka 3a MPOX0KJIEHUE PEJAUIIOMHON PAKTUKU — « » .

PykoBoauTens npeaauIiioMHON TPAKTUKU
OT OpraHu3anuu (@HO)

(oama)
(noonucy)

3 ObopmnsieTcst MO0 Ha BnaHke opraHusaunm, MMbo 3aBepsieTCs NevaTbio.



