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1. HosscHuTEAbHAA 3aIIHCKA

1.1. Lenp u 3ama4uu JUCIUILIMHBI

Llenp TUCHMIIUHEL -

chopMUpOBaTh y OO0yYaIOIUXCS MPEACTABICHUE O MPUYMHAX U

XapaKTepe HOBpe)KI[eHI/Iﬁ APXHUBHBIX JOKYMCHTOB Ha pPa3HbIX HOCHUTCIAX KW METOAaX HX

OIIpE/ICTICHUSI.

3amaun JUCLUILIMHEL.
- I3YYHUTh U KJIACCU(PHUITUPOBATH IPUYUHBI TOBPEKACHUIA JOKYMEHTOR;
- I3YYHUTh XapaKTep U KIacCU(DUKAINIO TTOBPEXKICHUH JOKYMEHTOB Ha aHAIIOTOBBIX HOCHTEIISX;
- I3YYHUTh XapaKkTep U KiIacCu(DUKAIMIO TTOBPEKICHUN JOKYMEHTOB Ha JICKTPOHHBIX HOCUTEIIAX;
- PaCCMOTPETh COBPEMEHHBIE METO/IBI OIIPEICIICHIS IOBPEXKICHUHN IOKYMEHTOB

1.2. ®opMupyembie KOMIIETEHIINN, COOTHECEHHBIE C IJIAHUPYEMBIMHU pe3yJIbTaTaMu O0ydeHHSI

10 JUCLUIUINHE:

Koani
KOMIIeTeHIIMH

Conep:xanue KOMNeTeHIU

Ilepeuens nuIaHNpyeMbIX pPe3yJIbTATOB
00y4eHHs 110 AUCHHUILINHE

OK-11

CIOCOOHOCTh YBaXKHUTEIBHO U
OepeKHO OTHOCUTHCSA K
UCTOPUYECKOMY HACIICAHIO U
KYJIbTYPHBIM TpaaUuLIAsIM;

3HaTh:

(hakTOpBI CTapeHUs TOKYMEHTOB U XapaKTep
UX BO3JICHCTBUS Ha IOKyMEHTHI

YMeTs:

CBOEBPEMEHHO U TOUHO MPOBOIUTH OLIEHKY
(hU3UIECKOTO COCTOSIHHS apXUBHBIX
JIOKYMEHTOB C 1I€JIbI0 TPEIOTBPALICHUS UX
yYTPaTHI

Bnangets:

MMOHUMAHUEM 3HAYUMOCTH MEpP TUarHOCTUKU
(hM3UUECKOTO COCTOSIHUS IOKYMEHTOB IS
o0ecneuyeHus UX COXpPaHHOCTH

I1K-23

BJIaJICHHE HAaBbIKAMU y4YeTa U
o0OecrieueHns COXpaHHOCTU
JIOKYMEHTOB B apXUBE;

3HaTh:

CIOCOOBI MPOBEPKH (PUZUUECKOTO COCTOSTHUS
JIOKYMEHTOB;

JIOKYMEHTHI 110 y4€TY (HU3UIECKOTO
COCTOSIHMSI QpXUBHBIX IOKYMEHTOB

YMmeTs:

MIPOBOJHUTH MPOBEPKY (HU3HUECKOTO
COCTOSIHHSI JIOKYMEHTOB IIPH BBITIOJIHEHUH
Pa3IUYHBIX BUJIOB ApXUBHBIX padoOT;
onpenensaTh 1eeKThl HOCUTENEeH U Te()HEKTHI
TEKCTa JIOKYMEHTOB, TPOUCXO0K/ICHHUE
nepeKToB

Bnanets:

HaBbIKaMU IPUMEHEHUs1 OyKBEHHO-IIU(POBOM
WHJEKCAIH 1e(heKTOB JOKYMEHTOB

I1K-40

3HaHHUE TpeboBaHMit K
OpraHm3any  o0ecreveHus
COXPaHHOCTH JOKYMEHTOB B
apxuBax

3HATh:

HOPMATHUBHYIO U METOAMYECKYIO 0a3y
OpraHM3aLUH BEISIBICHUS U yuETa
(I)I/I3I/ILICCKOFO COCTOSAHUA apXUBHBIX
JOKyMEHTOB.

YMeTs:




HpI/IMCHSITb Ha HpaKTI/IKe HOpMaTI/IBHLIe nu
METOJIMYECKH JIOKYMEHTHI 110 OpTaHU3aluN
BBISIBIICHUS U yu€Ta (PU3MUYECKOTO COCTOSHUS
ApPXUBHBIX JOKYMEHTOB

Bnanets:

MOHUMaHUEM TPeOOBaHMI HOPMATHBHBIX
I[OKYMCHTOB 110 BBIABJIICHHUIO U y‘-IéTy
(hU3UIECKOTO COCTOSIHHS apXUBHBIX
JIOKYMEHTOB

1.3. MecTo TUCHMILIMHBI B CTPYKTYpe 00pa3oBaTeIbHOM MPOrpaMMbl

JucuunnuHa «/luarHocTuka IMOBPEXACHUM JOKYMEHTOB)» OTHOCHUTCS K BapUaTUBHOHN
qyacTH OJI0Ka AUCHUIUIMH yuyeOHOro ruiaHa. J[ias ocBOEHMs AMCUUIUIMHBI HEOOXOAMMBI 3HAHMUS,
YMEHHUSI U BIaJeHUs, CHOPMUPOBAHHBIE B XOAE€ HU3YYECHHUS  CIEAYIOUIMX JAWCUUIUIMH U
HNPOXOXKJCHUS MPAKTUK: DBOJIIOLUS HOCUTENeH nHpopmanuu, JJokyMeHTOBeAeHUE.

B pesynbraTe OCBOCHHS AMCUUIUIMHBI (OPMHUPYIOTCS 3HAHUS, YMEHUS W BIAICHHS,
HEOOXOIUMBbIE A M3Yy4YeHMs CJIEAYIOIUX JUCHUIUIMH W TPOXOXKACHUS  IPAKTHUK:
ApxuBosenenue, TexHonorusi pecraBpauuu JokyMmeHToB, Ctangaptuzauusa JJOY u apxuBHOro
nena, [IpakThka Mo MOJTY4YEHUIO MEPBUYHBIX MPO(GECCHOHAIBHBIX YMEHMH U HABBIKOB, B TOM
YyyClie NEpPBUYHBIX YMEHUH UM  HAaBBIKOB  HAyYHO-HUCCJIENOBATENIbCKOW  AESTEIbHOCTU
(ApxuBoBenenue), IlpakTuka 1O TMOJNy4YeHHIO NPOPECCHOHANBHBIX YMEHUH M OmbITa
poeCCHOHAIBHON JAEATEIHHOCTH (B TOM YHCIIE TEXHOJIOTHYECKas TPAKTUKA).




2. CTpyKTYypa THCHMILTHHBI

CTpyKTypa IMCUMIIMHBI IS 04HOM GopMBbI 00ydeHust

OO0mast TpyI0EMKOCTb AUCIUITIMHBI COCTABIISCT 2 3.€., 72 4., B TOM YHCIIe KOHTaKTHas paborta
oOyuaromuxcs ¢ mpernojapareneM 28 4., camocrosrensHas pabora ooyvatonmxcs 44 4.

Buapr yaeOHO# paboThI

(B yacax) DopmbI
KOHTaKTHas TEKyIero
. KOHTPOJIA
Ne Pa3znen QucUUIIMHbL/ TEMBI 2 2 + = % ycrnesaeMocTH,
/1 = = |2 ‘E = dopma
o | o =¥ % i g o %é gé IIPOMEKYTOYHON
3| g =B B %E z 5 2 ;:: aTTeCTaluu (1o
= 2|2 |831¢ Z & s | 83 cemecmpam)
o5 o =85 8F & =
1. | @akmopwr cmapenus u |2 |4 4 8 KonTpoabHas
NPUYUHBL  NOBPENCOEHULL pabora
O0OKYMEHmMO8
2. Tlospeorcoenus 2 4 8 10 Ornenka
O0OKYMeHmoa, ux BBITIOJIHCHHS
Kaaccuguxayusi. 3aJaHU 110
WHCTPYKIIUU
2.1. | Hospeoscoenus Odoxymenmos | 2 2 4 8
HA AHANO208bIX HOCUMENSX:
OOKYMeHmMbl HA OYMANCHOU
OCHOge. byxeenno-
yughposas uHoexcayus
noepedcoeHull
O0OKYMEHMmO8.
2.2. | Hospescoenuss 0oxymenmos | 2 1 2 6
HA AHATLO208bIX HOCUMENAX:
KUHOGDOMOBUOEOO)OKYMEHMb,
gonodoxymenmoi
2.3. | Hospesicoenus snexkmponnvix | 2 1 2 6
O0OKYMEHMO8
3. | Ilposepka Qusuyeckozo | 2 | 4 4 6 Ouenka
COCMOAHUA aOKyMeHmO@ 6 BBIIIOJTHEHUS
apxueax. Bueisgnenue u yuém 3a1aHKi 10
¢u3ultea<020 COCMOAHUA I/IHCprKHI/H/I
APXUBHBIX OOKYMEHNO8
umoeosast
3auém KOHMPONbHAS
paboma
UTOTO: 12 16 44




3. ConeprxkaHue QU CHUNTHHBI

Ne

HanmenoBanue pa3zjiena
JUCHHUILIHHBI

Conep:xanue

Daxmopvl  cmapenus U
NPUYUHBL  NOBPEAHCOEHUL
O0OKYMEHmMO8

[lonatne  «crapeHue  JOKyMEHTOB».  DaxTopbl
cTapeHusi TOKyMeHTOB. KimmmaTuueckue (akTopbl cTapeHus
JIOKYMEHTOB: CBET, TEMIIEPATypa, BIaXKHOCTb BO31yXa, PE3KHE
KoseOaHus KJINMAaTUYECKHUX YCIJIOBHI, COCTOSIHUE
OKpY’KaroIeH CpEBbI. buonornueckue BPEIUTEIH.
Matepuansl © BelleCTBA HOCHUTENs HWHGOpPMALUU Kak
dakropbl  crapeHms. MexaHUYeCKUE BO3JCUCTBHS  Ha
JIOKYMEHTHI.

Toepeorcoenusn
O0OKYMeHmo8, ux
Kaaccuguxayus u
Memoobl OUASHOCTMUKU

Jledpextel HEOyMaXKHBIX JIOKYMEHTOB  (TJIMHSHBIE
Ta0IM4KH, OepecTsHble TpaMoThl).  JledhekTs OyMaKHBIX
JIOKYMEHTOB. JedexTs Oymaru: MEXaHU4ECKUE
HOBPEXJICHHUS, IUIECHEBBIE rpuoBbI, XUMHUYECKHE
MOBPEXJCHHS, TOBPESKACHUS BOJAOH u OTrHEM. JledexTs
TEKCTa: KOppO3us, YyracaHue, BbllIBeTaHWe. TumoBas
HOMEHKJIaTypa JIe(QeKTOB JOKYMEHTOB Ha OyMa)kKHOW OCHOBE
U X OyKBEHHO-1IIM(pOBast MHAEKCALUS.

Hedexktsl  KMHO(DOTOBUACOMOKYMEHTOB:  TE(EKTHI
IEHOYHBIX W MarHUTHBIX  HocutTenei.  JledekTor
nzobpaxkenus.  Jlepekrer  (HOHOZOKYMEHTOB:  JIeEeKTHI
IrpaMMOPUTHHAJIOB, TNIACTUHOK, MAarHUTHOU JIEHTHI. [ledexTsl
3By4yaHHs. TeXHMUYECKHE CpEeACTBa IPOBEPKU COCTOSHUS
KHHO(OTOBUIEOOKYMEHTOB U (DOHOTOKYMEHTOB.

[loBpexxneHust  TOKYMEHTOB  Ha  DJIEKTPOHHBIX
HocuTensax. JleekTel MarHUTHBIX HocuTenei. JledexTs
ONTUYECKUX JTUCKOB.

IIposepka @uszuuecroeo
cocmosnus OOKYMEeHmMos8 6
apxueax

IIpoBepka (pU3NYECKOrO COCTOSTHUSI JJOKYMEHTOB IPHU
MOCTYIICHUHA Ha XpaHCHUEC B FOC}’I[&pCTBCHHBIfI n
MYHHUIMNATbHBINA apxuB. Crenuurka IpoBEpKU JOKYMEHTOB
Ha 6YMa)KHI>IX HOCHUTCIIAX, KI/IHO(l)OTOBI/I)ICOI[OKYMeHTOB,
(OHOJJOKYMEHTOB, 3JIEKTPOHHBIX JOKYMEHTOB.

CnocoObl  mpoBepkH  (PU3UYECKOTO  COCTOSHUS
JOKYMEHTOB B apxuBe: CHOCO0 CIJIOIIHOW TPOBEPKH,
BbIOOpOUHBIN crnocob. [loHsTHE O mpoBepke HaTUYUsA U
COCTOAHUA AOKYMCHTOB: LCJIM, OTallbl, MECTOJUKA ITPOBECPKH.
Onenka (U3NYECKOTO COCTOSHHUS JOKYMEHTOB B Hpoliecce
MIPOBEPKH.

OneHka (QU3MYECKOTO COCTOSHHUS JOKYMEHTOB B
apXuBax croco0OM Majioi BHIOOPKH.

HopmartuBHO-MeTO1MUECKOE peryiaupoBaHue
MIPOBEPKHU (PU3UIECKOTO COCTOSTHUS IOKYMEHTOB.




4. O0pa3oBaTejibHbIE TEXHOJOTHU

Ne . Oo0pa3zoBaTtenbHbIE
HaumenoBanme pasjaena Buabl yueOHbIX 3aHATHIH
n/n TEXHOJIOTHH
1 |2 3 4
1. |©@axmopvr  cmapenus  u|Jlexyus I IIpobnemnasn nexyus
NPUYUHDBL nospexicoenutl
O0OKYMeHmos CamocmosmenvHas paboma |Kouncynemuposanue u
npoeepKa OOMAUHUX
3aA0aHULl NOCPEOCMBOM
91EeKMPOHHOU NOYMbl
2. |llospesicoenus O0oxymenmos,|Jlexyus 2 Jlexyus ¢ ucnonvszosanuem
ux Kaaccuguxayus u sUOeoMamepuanos
MemoOobl OUACHOCMUKU

IIpaxmuueckoe 3anamue Buvinonnenue 3a0anuti no
UHCMpYKYUU

CamocmosmenvHnas paboma |Koncynemuposarnue u
npoeepKa OOMAUHUX
3A0aHUll NOCPEOCMBOM
91eKMPOHHOU NOYMbL

2.1. [Hlospeacoenus doxymenmoe na|/lexyus 2.1. Jlexyus ¢ ucnonvszoeanuem
AHAN0208bIX HOCUMeJISX: BuUACOMaAmepuanos
OOKyMeHmbvl ~ Ha  OYMAdNCHOU
ocnose.  bykeenno-yugpoeas IIpaxmuueckoe 3ansmue Bunonnenue 3aoanuii no
uHOeKcayus. — NOBpPeHCOeHUll uHCMpYKYUU
O0OKYMEHMO8.

CamocmosmenvHas paboma |Koncynomuposanue u
npoBepKa OOMAUHUX
3a0aHuil NOCPeocmeom
9/1eKMPOHHOU NOYMbL

2.2. |Hospeacoenus dokymenmoe na|/lexyus 2.2. Jlexyus ¢ ucnonvszoeanuem
AHAN0208bIX HOCUMEISIX: gudeomamepuanos
KUHOGDOMOBUOEOO)OKYMEHMb,
orodoxymenmel IIpaxmuueckoe 3anamue Buinonnenue 3aoarnuii no

UHCMPYKYUU

CamocmosmenvHas paboma |Kouncynomuposanue u
npoeepKa OOMAauHUX
3A0aHUll NOCPEOCMBOM
91EeKMPOHHOU NOYMbL

2.3. |llospedcoenus  anexmponnwix|/lexyus 2. 3. Jlexyus ¢ ucnonvzosanuem
00Ky MeHmMOo8 sudeomMamepuanos

Ilpaxmuueckoe 3ansamue Buinonnenue 3aoanuii no
UHCMPYKYUU

CamocmosmenvHas paboma |Koncynemuposanue u
npoeepKa OOMAauHUX
3A0aHUll NOCPEOCMBOM
91EeKMPOHHOU NOYMbl

3. |lIposepxa pusuueckozo|Jlexyus 3. Jlexuyus




cocmosnus  OOKYMEHmMo8 8
apxueax. Buwisenenue u yuém
Qusuueckozo COCTOSIHUSAL
APXUBHBIX OOKYMEHMO8

Hpaxmuuecxoe 3arAamue

Buvinonnenue zaoanuii no
UHCMPYKYUU

Koncynemuposanue u
npoeepKa OOMAuHUX
3aA0aHUll NOCPEOCmMBEOM
NEKMPOHHOU NOYUMbL

5. Ouenka njaHupyeMbIX pe3yJbTATOB 00yUeHUs

5.1. Cucrema oLileHUBaHUA

dopma KOHTPOJIS Makc. KoJIH4eCcTBO 0a/1J10B
3a oxny Bcero
padory
Texkynui KOHTPOJIb:
- onpoc 5 6annos 30 6annos
- yyacmue 8 OUCKYCCUU HA ceMuHape |9 6annos 10 6annos
- KonmponavHas paboma (memwl 1-3) 10 bannos 10 b6annos
- KOHmpoavbHas paboma (memwl 4-5) 10 6annos |10 6annos
[IpomexyTouHas aTTecTalus 40 6annos
HToro 3a cemectp (Qucyuniuny) 100 6annos
3a4ém/3auém ¢ OYyeHKoU/IK3aMeH

ITomy4yeHHBI COBOKYIIHBIN PE3yJIbTAaT KOHBEPTUPYETCS B TPAJAUIIMOHHYIO KAy OLICHOK U B
IHIKaly olleHOK EBporeiickoii cucteMsl nepeHoca 1 HakoruieHus kpeautos (European Credit
Transfer System; ganee — ECTS) B cooTBeTCTBHM € TabIULIEH:

100-6ammpHast TpaimonHas mkana [kana
IKaza ECTS
95 -100 A
8304 OTJINYHO B

68 — 82 XOpOIIIO 3a4TEHO C

56 — 67 D

50 _55 YJIOBJIETBOPUTEIHLHO E

20— 49 FX
0-19 HEY/IOBJIETBOPUTEIHHO HE 3a4TEHO F
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5.2.Kputepuu BbICTaBICHUS OLIEHKHU MO JUCHUILIMHE

Banael/
HIkaJuaa
ECTS

OueHka mo
JUCHUILIMHE

Kpurtepuu oneHkn pe3yibTaToB 00y4eHus 10
AUCLHMILIAHE

100-83/
AB

«OTIUYHOY/
«3a4TEHO
(oTyHO)»/
«3a4TEHO»

BricTaBnsiercs oOydaromeMycsi, €Ciu OH ITyO0Ko U
IIPOYHO YCBOWJI TEOPETUYECKUM U NIPAKTUYECKUI
Marepuai, MOXeT IPOJAEMOHCTPUPOBATH 3TO Ha 3aHATUAX
U B XOJI€ IPOMEKYTOYHON aTTECTALIUU.

OO0yJaromuiicss HCUEPIBIBAIOIIE U JIOTHYECKH CTPOUHO
U3JaraeT yueOHbIi MaTepuall, yMeeT yBsI3bIBaTh TEOPHUIO C
MIPAKTUKOM, CIIPABIISECTCA C PEIICHUEM 3aJad
npo¢ecCHOHATLHON HANPaBIEHHOCTH BHICOKOTO YPOBHS
CJI0)KHOCTH, MPAaBUILHO 0OOCHOBBIBAET MPUHSTHIC
pelieHus.

CB00OIHO OpHEHTUPYETCS B yUeOHOU U
npoeCCHOHATTLHOM JINTepaType.

OneHka 0 JUCLUIUIMHE BBICTABIISIOTCS 00Y4arOIEMYCs C
YYETOM PE3YIbTATOB TEKYLIEH U POMEKYTOYHON
aTTECTALUN.

Komnerenuuy, 3akpenia€éHHuble 3a JUCUUTIIMHOM,
c(OpPMHPOBAHBI HA YPOBHE — «BBICOKHI.

82-68/

«XOpOIIo»/
«3aUTEHO
(xoporo)»/
«3aUTCHO

BricraBisercs o0yyaromemycs, €Cii OH 3HaeT
TEOPETHYECKUIN U MPAKTUYECKUN MaTepHall, IPaMOTHO U 110
CYILIECTBY U3JIaraeT €ro Ha 3aHATUAX U B XOJE
MIPOMEKYTOYHON aTTECTAllNU, HE JOIYCKAasl CYyLIECTBEHHBIX
HETOYHOCTEH.

OOyyaromuiics MpaBUJIbHO MPUMEHSET TEOPETHUECKUE
IIOJIO’KEHHUS IIPY PELICHUN IPAKTUYECKUX 3a7a4
npodeccnoHalbHOM HAaNIPaBIEHHOCTH PA3HOTO YPOBHS
CJIO’KHOCTH, BJIa/Ie€T HEOOXOUMBIMHU I TOT'0 HABBIKAMU
U IpUEMaAMH.

JIOCTaTOuHO XOPOIIO OPUEHTHPYETCS B y4eOHOU U
npo¢eCCuOHANBHON JTUTEPATypeE.

OreHka 1Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaromeMycs C
YYETOM pE3yIbTATOB TEKYIIEH U IIPOMEKYTOUHOU
aTTeCTaluu.

Komniereniuu, 3aKkpeni€Huble 3a TUCIUTITMHOM,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIINIY.

67-50/
D,E

«YIOBJIETBOPH-
TETHHOY/
«3aUTEHO
(ynoBnerBopu-
TEJILHO)»/
«3aUTCHO

BricTaBnsiercs oOyvaromemycsi, €ciii OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUUECKUN U MPAKTHUECKUI MaTepuall,
JIOTTYCKaeT OT/JeNIbHbIE OMIMOKH MPH €T0 W3JI0KEHNUH Ha
3aHATHUSAX U B XOJI€ IPOMEXYTOUHOM aTTecTauu.
OO0yyaronuiicst UCIIBITHIBAET OIpEIETIEHHBIE 3aTPYIHEHHS
B IPUMEHEHUU TE€OPETUUECKUX MOJIOKEHHUH MPU PELIeHUN
MIPAKTUYECKUX 3a/1a4 TPO(EeCCHOHATbHON HapaBIEHHOCTH
CTaH/IapTHOI'O YPOBHS CIIOKHOCTH, BJIAJIEET
HEOOXOAUMBIMHU AJISl 3TOT0 0a30BBIMM HAaBbIKAMU U
IPUEMAMH.

JIeMOHCTpUpYET NOCTATOYHBIN YPOBEHb 3HAHUS YIeOHOH
JUTEPATYPHI IO JUCHUIUIMHE.
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Banasl/ Ounenka mo Kpurtepun oneHkn pe3yibTaToB 00y4eHuUs 10
kana AUCLHMILIAHE AUCLHMILIAHE
ECTS

OneHka no JUCIHUILIMHE BBICTABISIOTCS 00y4daromeMycs ¢
y4E€TOM PE3yNbTATOB TEKYIIEH U TPOMEKYTOUHON
aTTeCTaluu.

Kommniereniuu, 3aKkpeniénnple 3a JUCUUILTMHON,
c(hOpMHUPOBAHBI HA YPOBHE — «IOCTATOYHBINY.

49-0/ «HEYZOBIETBOpUTE | BricTaBiseTcss oOyuaromemMycsi, €Ciii OH He 3HAaeT Ha
F.EX JTBHOY/ 0a30BOM ypOBHE TEOPETUUECKUN U TIPAKTHUECKUI
HE 3a4YTEHO MaTepuail, JI0MycKaeT rpyOble OIUOKH P €ro
M3JIOKEHHUHU Ha 3aHATHUSAX U B XOJI€ IPOMEKYTOUHOMN
aTTeCTaIlHH.

OOyyaromuiics UCIIBITHIBAET CEPhEZHBIE 3aTPYIHEHUS B
IPUMEHEHUH TEOPETUUYECKUX MOJIOKEHUH MTPU pelieHUH
MPAKTHYECKHX 33124 MPO(HeCCHOHATBHON HAPABICHHOCTH
CTaHJAPTHOI'O YPOBHS CJII0O)KHOCTH, HE BJIaJ€eT
HEOOXOUMBIMU JIJISl 3TOTO HABBIKAMU M MIPHUEMaMHU.
JleMoHCTpHpYET (pparMeHTapHbIe 3HaHUS y4eOHOM
JAUTEPATYPHI IO JUCHUTUIAHE.

OneHka 1o JUCHUIUIMHE BBICTABIIAIOTCSA 00yYaromeMycs C
y4E€TOM PE3YNIbTATOB TEKYIEW U IPOMEKYTOUHOU
aTTeCTallUH.

KomnereHyu Ha ypoOBHE «IOCTaTOUYHBINY, 3aKPETIEHHBIE
3a AMCLUUIUIMHON, HE COPMHPOBAHBI.

5.3. Oneno4nbie cpeacTBa (MaTEPHAJIbI) IJIsl TEKYLIEro KOHTPOJIS yCIIeBaeMOCTH,
NPOMEKYTOYHOM aTTecTAlMU 00y4aroIUXCs M0 AMCIUIITIHHE

TecTnI

1. CrapeHue JOKyMeHTa — 3TO:

1. yacTHUHas yTpaTa dKCILTyaTallMOHHBIX CBOWCTB IOKyMEHTa

2. ecTeCTBEHHBI Mpoliecc, MPOTEKAIIUNA B MaTepualiax JOKyMEHTa BO BPEMEHU U
NPUBOASALIMM K N3MEHEHHIO U (MJIM) yTpaTe HKCIUTyaTallMOHHBIX CBOMCTB

3. [Tonnas yTpara sKCILTyaTallMOHHBIX CBOMCTB JOKYMEHTA

2. VYkaxuTe OHOJOTMYECKMX BpeIUTENEH, HE TMOABEPKEHHBIX BIUSHUIO KIUMATHUYECKUX
(dakTopoB:

1.rpBI3yHBI

2.HaceKOMbIe

3.1J1ecHeBbIe TPUObI

3.CBerT BBI3BIBACT pa3pylIeHHe OyMaru:
1. B 10OBIX YCIIOBHSIX
2. Ip¥ HU3KOM TeMIeparype
3. Ipu BBICOKOH TeMIeparype

4.BpI1BETaHUE 3TO:
1. yMeHbIIIeHHEe TTepBOHAYAIbHON HACKHIIIIEHHOCTH 1IBETa TeKCTa (M300paKeHus)
2. YMeHbIIIeHUE HCpBOHaanBHOP'I HACBhIIICHHOCTH IBCTA JOKYMCHTA
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5.ITox BO3AEHCTBUEM TEMITEPATYPHI.
1. u3MeHsieTcss HOpUCTOCTh OymMaru
2. aKTUBU3UPYETCs NPOTEKAHNE XUMHUECKUX PEAKLIUI B IOKyMEHTE
3. MCKJTI0YaeTCs BO3MOKHOCTh IMOPAKEHHUS TIECHEBBIMH IprudaMu
4. BepHO BCE BBILLIECKa3aHHOE

6.YKaxuTe mocneICTBUS XpaHEHHUsI OyMaru ¢ MOBBIIICHHBIM COAEP’KaHUEM BIIaru:
1. kopobnenue 6ymaru
2. CIeMEeHTUpOBaHUE OymMaru
3.moTepst AMACTUYHOCTH, THOKOCTH OyMaru

7. K paxTopam pe3xoro u3MeHEeHHs yCIOBUN CPE/Ibl CTApEHUS] OTHOCSATCS:
1.cMeHa BpeMEH rona
2. aBapUiiHBIE CUTYallUU B apXUBOXPAHUIINIIE
3. NOSIBJICHHE HACEKOMBIX B apXUBOXPAaHUIIMILE

8. Murenuii — 3t10:
1. cucrema BeTBAIMXCS HUTEH (TH(OB) TIIECHEBBIX TPHOOB
2. cucreMa Kpy>KeBHBIX OTBEPCTHH (IOBPEKIEHNUI) Ha TOKYMEHTE
3. crenpl KUZHEAEATEIIbHOCTH JNYUHOK HACEKOMBIX

9. Ykaxxute He0OXOAMMOE yCIOBHE POPACTAHUS TUIECHEBBIX TPUOOB!
1. moBbIILICHHAS BIA)KHOCTh
2. Hanuue OyMaru, coJiepKalien 1eyuIroa03y
3. aBapuiiHas CUTYyal|sl B apXHUBOXPAHWIUIIIE

10. Vxaxure rpudsbl, mpopacTarolfe B MecTax ¢ HeI0CTaTOYHBIM YBIAKHEHUEM:
1. Me30¢uIbI
2. kcepouIIbI
3. rurpouisl

11. Ucrounnkamu 3apaxeHHs JOKyMEHTOB U apXUBOXPaHWIUIIA HACEKOMBIMU MOTYT OBITh:
l.mocTynaromye B apXuB MOpaXEHHBIE, BETXHE JOKYMEHTHI;
2. HaJW4ue B 3[JaHUH, I7I€ TOMELIAETCs apXUB, JA0OPATOPHBIX MOMEIIEHUN
3. BEpHO BCE BBILIECKA3aHHOE

12. TloBpexaeHne T0KyMeHTa 3TO:

1. acTrYHas yTpaTa SKCILTyaTallHOHHBIX CBOWCTB IOKYMEHTA

2. eCTeCTBEHHBIH MpoIlecc, MPOTEKAIUN B MarepHajgax JOKyMEHTa BO BpPEMEHHM HU
NIPUBOISAIINIA K N3MEHEHHIO U (MJIH) yTpaTe SKCILTyaTalIHOHHBIX CBOWCTB

3. IlonHas yTpara 3KCITyaTallMOHHBIX CBOMCTB JOKYMEHTA

13.K MexaHu4eCcKUM MOBPEXKICHUSM OTHOCSTCS:

1. 00Tpé€maHHOCTh KpaéB JIMCTA

2. U3MeJNbUYeHUE B TPYXY OTACIBHBIX, Yallle BCETO KPaeBbIX WM OMU3KHX K MEPerieTy
YYaCTKOB JICTA

14. K noBpexaeHUsIM HaCEKOMBIMU OTHOCSATCSL:
1.06pe3bl, MPOKOIIBI

2. IMHENHbIE, TOYCUHbIE U KPY>KEBHBIE OTBEPCTHS

15. CueMeHTHpOBaHHE 3TO:
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1. I3MEHEHHE COCTOSIHUS TIOBEPXHOCTH JOKYMEHTA B PE3yJIbTaTe TPEHHS
2. COeIMHEHUE JTUCTOB JTIOKYMEHTA MMOBEPXHOCTSIMU B €IUHBINA OJIOK
3. mosiHast yTpara SKCIUTyaTallMOHHBIX CBOWCTB JOKYMEHTA

16. IlurmenTanus — 3TO:
1. oOpa3oBaHNe OKPALICHHBIX ISTEH, BBI3BAHHOE JCHCTBUEM OMOJIOTHUYECKOTro (hakTopa
2. I3MeHeHHe CBOMCTB KPACOUHOTO CJIOSI PYKOITMCHBIX N300pa3UTeIbHbIX JJOKYMEHTOB

17. JIuct-3aBepuTens aemna 3To:

1. yuéTHBIH NOKYMEHT, IpeIHAa3HAYEHHBIH AJI 3aBEPEHUs MOJJIMHHOCTU JIOKYMEHTOB
zena

2. y4€THBIA JOKYMEHT, OTpPaXXalOUMil OCOOEHHOCTH HyMepanuH, (pOpMHUpPOBaHUS U
(GU3N4ECKOro COCTOSIHUSL e

18. K oco6enHocTsIM (hOpMUPOBAHHMS Jie]Ia OTHOCHUTCS:
1. Hanu4wMe B JIeTIe MOIMHHBIX JOKYMEHTOB
2. HAJIMYHE B JIeJIe HEMPABUIBHO MOIIIUTHIX JINCTOB

19. YkaxkuTe XapakTepUCTUKH, OTPAKAIOIINE IKCILTyaTallMOHHbBIE CBOMCTBA JOKYMEHTA!
1. yaaponpo4HOCTh, CBETOUYBCTUTEIbHOCTh, OMOBBIHOCIIMBOCTH, THOKOCUTH
2. IPOYHOCTh, CBETOCTOMKOCTh, OMOCTOMKOCTD, YTACTHUYHOCTD

20. be3omacHoit cpenoi Aig OyMaru siBIsieTCs:
1.HeWTpasbHAas1, CIIETKA IIeJI0YHas
2. Kucnas
3. menogHas

Bonpocs! 1J1s1 KOHTPOJIBHOM PadoThI (TEKyIIasi ATTeCTALUS)

1. IIpoBeauTe cucTeMaTH3aLMIO MOBPEKICHUNH OCHOBBI (HOCHUTENSA) JOKYMEHTOB: Ha OyMa)KHOM
OCHOBE/IIJIEHOYHBIX HOCUTEJEH/MarHUTHBIX HOCHUTENIEH/ONTHYECKUX HOCcHTeNel (2 Bompoca 1o
BBIOODY)

2. [IpoBenuTe crucTeMaTU3AIMIO TIOBPEXICHUH 3aMMcH HHPOPMAIUHU TOKYMEHTOB: Ha OyMa)KHOMH
OCHOBE/TUIEHOYHBIX HOCUTEJCH/MarHUTHBIX HOCHTEJICH/ONTHYECKUX HOCHTeNel (2 Bompoca 1o
BBIOOpY)

3. Ompexnenute NOBPEKIACHHUS KOHKPETHOIO JOKYMEHTa M 3alojHUTE COOTBETCTBYIOILIUE
yU€THBIE TOKYMEHTHI, (PUKCHUPYIOLIHE COCTOSIHUE apXUBHOTO TOKYMEHTA.

KoHTpoJibHBIE BONPOCHI 10 Kypcy (MPOMeKYTOYHASI ATTECTALUS)

1. Caert Kak (akTop cTapeHusi JOKYMEHTOB.

2. Temmnepatypa kak (hakTop cTapeHHs JOKyMEHTOB.

3. BraxxHOoCTh Kak (hakTop cTapeHHsl TOKyMEHTOB.

4. Pe3kue xonebaHust KITUMATHUECKUX YCIOBUN M COCTOSIHUE OKPY’KaIOIIeH cpeibl Kak
(baKTOpBI CTapeHUST JOKYMEHTOB.

5. buonorudeckue BpeauTeny.

6 Marepwuansl ¥ BemecTBa HOCUTENST MHPOPMAITUHU Kak GaKTOPHI CTapeHUsI.
7 MexaHnueckue BO3ICUCTBUS HA JOKYMEHTHI.

8. JledekTsl Oymaru: MEXaHMUECKHE TTOBPEKICHUS.

9. JledexTsl Oymaru: OMOTOrHUECKUEe TOBPEIKICHHUS.

10. JedbekTsl Oymaru: XMuMUYECKHUE TIOBPEKICHUSI.

11. JledekTsl Oymaru: moBpeXACHUS BOJIOW U OTHEM.

12. JledekThl TekcTa: KOppo3us, yracaHue, BHII[BETaHUE.
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13. TunoBass HOMEHKJIaTypa Me(PEeKTOB ITOKYMEHTOB Ha OyMaXHOM OCHOBE U WHX
OyKBEHHO-ITU(POBasi MHICKCALIUS.

14. TunoBas HoMeHKIAaTypa AePEKTOB JOKYMEHTOB Ha OyMa)KHOW OCHOBE: OTHECEHHE
neeKToB OymMaru K THIIOBBIM TPYIIIaM.

15. TunoBas HoMeHKIaTypa Ae(PEeKTOB JOKYMEHTOB Ha OyMa)KHOW OCHOBE: OTHECEHHUE
ne(eKTOB TEKCTa K THIIOBBIM TPYIIIaM.

16. JedbekTsl KUHOGOTOBUACOJOKYMEHTOB: Je(EKThl TUIEHOYHBIX W MAarHUTHBIX
HocuTenel, 1eeKTsl n300pakeHusl.

17. Jedektsl POHOTOKYMEHTOB: Ne(EKThl TPAaMMOPHUTHHAIIOB, TJIACTHHOK, MAarHUTHOM
neHTsl. JlehekTrl 3Bydanusl.

18. [ToBpexxaeHus: NOKYMEHTOB Ha JJIEKTPOHHBIX HOCUTENAX. JleeKThl MarHUTHBIX
Hocutenei. JleeKTbl ONTHYeCKUX AUCKOB.

19. [IpoBepka pu3nvyeckoro cOCTOSHUS JOKYMEHTOB IPHU MOCTYIUICHUH Ha XpaHEHUE B
rOCyJapCTBEHHBIN U MYHHUIIUIIAIBHBINA aPXUB.

20. CnocoObl  mpoBepkH (U3UYECKOTO COCTOSHUS JOKYMEHTOB B apXuBe: CIOCOO
CIUIOIIHOM IIPOBEPKH.

21. Onenka (U3MYECKOTO COCTOSHHUS JOKYMEHTOB B apXuBax CHOCOOOM Maioi
BBIOOPKH.

22. [TonsiTHE O MpOBEpKE HAIMYWSA M COCTOSHHUS JOKYMEHTOB: LIE€JH, 3TAllbl, METOJINKA
npoBepku. O1eHKa (U3NIECKOTO COCTOSHUS JOKYMEHTOB B IIPOIIECCE MTPOBEPKHU.

23. HopMaTtuBHO-MeTOAMYECKOE PEryJIHMpOBAaHUE OpraHu3aluu paboThl MO TMPOBEPKE
(U3NIECKOTO COCTOSIHHS JOKYMEHTOB.

24. VY4éTHbIE TOKYyMEHTHI apXHBa, OTpaXkaronire Gu3nueckoe COCTOSIHIE TOKYMEHTOB.

6. YueOHO-MeTOAMUYECKOE M HH(POPMALIMOHHOE 00ecTieYeHHe TUCHMILTUHBI

6.1. CHucok MCTOYHMKOB U JIUTEPATYpPbl
VICTOYHUKH OCHOBHBIE:

I'OCT 7.68-95 CUBU /. ®oHo- 1 BuIeo0KyMeHTHI. O0Iune TeXHUIeCKre TpeOOBaHUS K
apXMBHOMY XpaHEHHIO.

P 50-524-84 Tlopsinok XpaHeHHWsS JIOKyMEHTOB Ha MAaIlIMHHBIX HOCHUTEISX.
Mertoanueckue ykazanus. Heoeticmsyrouuii.

OCT 55.6-85. JlokymeHTBhl Ha OyMaKHBIX HocuTensx. [IpaBuia TocynapCTBEHHOIO
xpanenusi. Texauueckue tpedoBanus. http://termika.ru/issao.

OCT 55.1-84 «/loxkymMeHTbl Ha IUIEHOYHBIX HocuTelsaX. lIpaBuia rocynapcTBEHHOTO
XpaHEHHUs. OPUTHHAJIOB U CTPAXOBBIX KONHUH KHHOJOKYMEHTOB U MHUKPO(QHIBMOB CTPaxOBOI'O
¢donna. Texauueckue TpeOOBAHUY,

OCT 55.2-84 «®otomokyMeHThI. [IpaBuiia rocyJapCTBEHHOTO XpaHEHUs OPUTHHAIOB U
CTpaxoBbIX Konuil. TexHndyeckue TpedOBaHUAN;

OCT 55.3-84 «DoHonokyMeHThI. [IpaBuiia rocy1apCTBEHHOIO XpaHEHUsI OPUTMHAIOB U
CTpaxoBbIX Konuil. TexHuueckue TpeOOBaHUY.

IIpaBuna opraHuM3aldu XpaHEHHs, KOMIUIEKTOBaHMSA, Y4yeTa M  HCIOJIb30BaHUS
nokyMeHTOB AD P® u apyrux apXWBHBIX JOKYMEHTOB B TOCYJApCTBEHHBIX M MYHUITUTATBHBIX
apxuBax, My3esx, oubimorekax, opranuzanusx PAH. M., 2007. 100 c.

[lpaBuna opraHW3anMu XpaHEHWs, KOMIUIEKTOBAaHMS, Y4eTa ¥ HCIOJIb30BAHMUS
JOKyMeHTOB ApxuBHOro (onna Poccuiickoit dexepannu M Jpyrux apXUBHBIX JOKYMEHTOB B
OopraHax ToCyJapCTBEHHOW BIIAaCTH, OpPraHaXx MECTHOI'O CaMOYNpaBJIEHUS W OpraHu3alusx/
Pocapxus, BHUMJIA/L. — M., 2015.

PexomeHganMy no KOMIUIEKTOBAHUIO, YY€Ty M OpPraHU3alMM XPaHEHMs SJIEKTPOHHBIX
apXUBHBIX JIOKyMEHTOB B apxuBax opranuzauuid. (Mcnomnurtens — Bceepoccuiickuit HUU
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JIOKYMEHTOBECHUS u ApXUBHOTO nena (BHUUIAL). 2013.
http://archives.ru/documents/methodics.shtml

PekoMenganuu 1Mo KOMIUJIEKTOBAaHHUIO, YUYETy M OpPraHH3alMd XPAaHEHHUS AIIEKTPOHHBIX
apXUBHBIX JOKYMEHTOB B IOCYJapCTBEHHBIX M MyHHULMNaiabHbIX apxuBax. BHUMJA/. 2013.
http://archives.ru/documents/methodics.shtml

Omnenka (pU3NYECKOTO COCTOSIHUA JOKyMeHTOB. Crioco0 manoi BeiOopku: [IpakTnyeckoe
nocooue / BHUMJIA I, 1996. http://termika.ru/issao

buonoBpexaeHust apXUBHBIX TOKYMEHTOB Ha OYMa)XHBIX HOCUTEISIX U PEKOMEH/IAIUU 110
obOecreueHUI0 WX COXpaHHOCTH. Metonuueckue pekomenmannun / BHUUJIA, 1995.
http://termika.ru/issao

BrisiBieHne OKyMEHTOB C TMOBPEXKICHUSMU HOCUTENS U TEKCTa B TOCYJapCTBEHHBIX
apxuBax: Meroguueckoe mocobme / I'maBapxuB CCCP, BHUUIAJ,  1989.
http://termika.ru/issao

buomnoBpexaeHne apXuBHBIX JTOKYMEHTOB, XPaHAIIUXCS B YCIOBUAX HEPETYJIUPYEMOTO
kiaumara. Meroauueckue pekomenaanun / BHUMIAL, 1990. http://termika.ru/issao

AHnanu3 nedeKTOB apXUBHBIX JIOKYMEHTOB H BBIOOpP pAIMOHAIBHBIX METOIOB HX
doropecraBpanuu (MeToguueckue pekomenaaun)/ BHUUJIAJL, 1998. http://termika.ru/issao

Pexomenpanum mo ycinoBusiM XpaHEHHUsS M METOJIaM BBISIBICHUS "YKCYCHOro cHHApoma'
OpUTHHAJIOB W CTPaxOBBIX KOMUH KUHO(OTOMOKYMEHTOB U Mukpodopm Ha TAIl-ocHoBe B
roCyJapCTBEHHBIX... / PocapxuB, Poccuiickuii TocyqapCTBeHHBIH apXWB HAayYHO-TEXHUYECKOM
nokymenTaruu, 2004, http://termika.ru/issao

VICTOYHUKH JONOJHUTEIbHBIE:

OmnpeneneHrne TEXHOJIOTUYECKUX JI03 CBETOBOTO OOYYEHHUS apXUBHBIX OOBEKTOB IpPHU
pasIMYHBIX BUAAX BocmpousBeneHus. OTueT o HayyHO-HMccienoBarenbckoi pabote / Pocapxus,
BHUNIA/, 2007. http://termika.ru/issao

[TamsiTka 0 MOpsAKE MPENCTaBIEHUs TOCYNAapCTBEHHBIMH apXWBaMHU B BBIIIECTOSIIUN
OpraH yINpaBJIeHUS] apXUBHBIM JIEIOM MaTepHAJIOB 110 UTOTaM MPOBEPKH HAIWYHS U COCTOSHUS
¢onnos. [Ipunoxenue k nuceMy Pocapxua ot 23.09.2004 N 5/1709-T http://termika.ru/issao

I'OCT 19088-89 bymara u xapToH. TepMuHsbI 1 onpeaeneHus 1epeKToB.

I'OCT P HUCO 9706-2000 Hudpopmanuss aokymMeHTHas. bymara mis JOKYyMEHTOB.
TpeboBaHMs K TOITOBEYHOCTH M METOIaM UCTIBITAHUH.

JIuTeparypa OcHOBHas:
ApxuBoBenieHHe (Teopusi U MeTojuKa): yueOHuK i By3oB / E.M. Byposa, E.B. Anekceena,
JLII. AdanaceeBa. — M., 2012.

Bnusinue marepuanoB M CHocoOOB IeyaTH Ha CBOMCTBAa COBpPEMEHHOM Oymaru mams
noymrpadudecKkor npomeInieHHOCTH U oducHoi Texaukn / E. M. Jloumanosa, C. A. EBTIOXOB,
E. I'. CmupHoBa // MiccrieoBanus B KOHCEpBALMU KyJIbTypHOTro Haciueaus. - M. : Uuapuk, 2005.
- [Boim. 1]. - C. 165-170.

I'eneman-Bunorpanos K.b. MamnHountaemple JOKYMEHTBI @ TEOpPHs M IpaKTUKa
apXHUBHOTO Jiena : yueb. mocooue. - M. : [0. u.], 1986. - 77 c.

KananrapoBa H. A. OGecnedeHune COXpaHHOCTH ayAMOBU3YaJbHBIX JIOKYMEHTOB B
COBpEMEHHBIX ycioBUAX // TeXHOTpOHHBIE JIOKyMEHTHl - HH(popmanuoHHas 0Oaza
UCTOYHHKOBEIEHUS U apxuBoBeneHus. - M. : PITYVY, 2011. - C. §1-84.

Jlesun B.U. Hocurenu nndopmanuu B udposom Beke. M. : Komnsrotepllpecce, 2000. —
254 c.

MarmmHounTaemMple TOKYMEHTHI U apXUBHI : (aH.0030p 3apy0eKHOTO U OTEY.OmbITa). - M.
:[6.m.], 1994. — 47 c.

[TIpuBamo B.®D. ObecrnedeHrne COXpaHHOCTH ApPXHMBHBIX JTOKYMEHTOB Ha OyMaKHOM
ocHOBe : Metoamnueckoe nocodue /Pocapxus. BHUNIAJL. — M., 2005. — 112 c.
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[TpuBanoB B. ®. O6ecnieyeHrne COXpaHHOCTH JOKYMEHTOB TPH BBITIOJIHEHUH apXHWBHBIX
pabot|[Tekcr] / moarot. E. H. ITonoa // Ilenonpoussoactro. - 2016. - Ne 1. - C. 67-77.

[Ipobnema monroBeyHoctn nokymeHtoB u O6ymaru / AH CCCP, JIab6. koHcepBanuu U
pecTaBpaiuu J0KyMeHTOB ; [0TB. pen. . M. @nsre]. - M. ; JI. : Hayka, 1964. — 124 c.

TuxonoB B.M. OOGecrnedyeHne COXpaHHOCTH JJICKTPOHHBIX JOKYMEHTOB // BecTHHK
apxuBucra. - 2005. - N5.-C. 205-227.

YerunoB B.A., MepkynoB B.H., TuxonoB C.A. HoBble HOCHUTEIH apXUBHOM
uHpopmanuu //BectHuk apxusucra. Ne 1 (49). 1999. C32-51.

Jlureparypa JOIOIHUTENIBLHAS

I'ypeeBa H.FO. OOGecneveHne COXpaHHOCTH JIOKYMEHTOB : Yueb. mocobue / - M. :
MI'MAU, 1987. - 64 c.

Kysnenos C.JI. OOGecrieueHue COXpaHHOCTH ITOKYMEHTOB B 3JIEKTpOHHOH ¢dopme //
Cekperapckoe neno. - 2004. - N10.-C. 23-27.

KysnenoB C. JI. ObGecrnieyeHre COXpaHHOCTH 3JEKTPOHHBIX JOKYMEHTOB B MajiOM H
cpenuem oduce[ Texct] // Jemonpousoactro. - 2012. - Ne 3. - C. 23-26.

Jleuenko JLJI. .ObecmeueHne COXPAaHHOCTH  DJIGKTPOHHBIX  JOKYMEHTOB B
Hanmonansnom apxuBe Coennnenubix [lItatoB Amepuku|[ Tekct] / BectHuk apxusucra. - 2013.
- Ne 3. - C. 262-270; Ne 4. — C.212-223.

OOecrieueHre COXPAHHOCTH TEXHOTPOHHBIX JOKYMEHTOB : MporpamMma Kypca s
cienmaibHoctd  Ne 020800 - MHcrt.-apxuBoBenenue cnennanu3anuu  Ne 020803 -
AynuoBu3yaibHbIe, HAy4.-TeXH. W 9KOH. apx. / Poc. roc. rymanurapusiii yu-T, VCT.-apX. UH-T,
®dak. TeXHOTPOH. apX. U JI0K., Kad. Hayu.-TexH. u kuHooTodoHoapx. ; [coct. @. A. 'eapoBu].
-M.:PITVY, 1998. - 11 c.

[IpuBanoB B.®. ObecrneueHue COXPAaHHOCTH AapXUBHBIX JOKYMEHTOB: u30p. Tp. -
/mpeauca. npod. M.B. Jlapuna. M., 2010. — 364 c.

CupaBounble ¥ HHGOPMAIIMOHHbBIC U3/IaHUS:

ObecrieyeHre COXPAaHHOCTH JOKYMEHTOB : €CTECTBEHHOHAyYHOE M TEXHHYECKOe
oOecrieueHne eIONPOU3BOICTBA M ApXUBHOTO JIENa : aHHOT. OMOIHOrp. yka3. iut. 3a 1976-1985
rr. / I'maB. apx. ymp. mpu Cosere MunuctpoB CCCP, Bcecorws. Hayd.-ucciea. HH-T
JIOKYMEHTOBEJICHUsI U apX. jaena, OrpacieBoil 1eHTp Hayd.-TexH. uHbopM. ; [cocT.: JI. .
Baranosa u ap.]. - M. : [6. u.], 1990. - 110 c.

6.2. Ilepedenp pecypcoB HHPOPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn «IHTepHeT».
®denepanpHoe apxuBHoe areHTCTBO (PocapxuB) [Dmextponnsiii pecypc]| / ®enep. apx.
areHTCTBO. - DJIEKTPOH. JaH. — M., [2006-2014]. — Pexxum mocrtyma: http://archives.ru/ — 3arm. ¢
JKpaHa.
Apxussl Poccun [DnexktpoHHbIi pecype] /DenepanbHoe apXUBHOE areHTCTBO. — DIEKTPOH.
nan. — M. 2001-2016. — Pexxum goctyna: http://www.rusarchives.ru/ - 3ari. ¢ sxpaHa.

7. MaTtepuajibHO-TEXHUYECKOe o0ecnevyeHne JUCHMITIMHbI

Ayautopusi ¢ IPOEKTOpOM ([JI1 IPOBEAECHMS JEKLIMU-BU3YaIU3allMM U MPAaKTHUECKUX
3aHATUN);

ApXxuBHBIE JI€TA;

VYuérHble OnaHKu (IS OTpaXKeHUsI GPU3NYECKOTO COCTOSHUS JOKYMEHTOB).

8. O0ecneuyenne 00pa3oBaTEJIHLHOIO NMPOLECCA JIS JIMII C OTPAHUYEHHBIMH
BO3MOKHOCTSIMH 310POBbS

B xoxe peanuzanuu TUCIUTIIMHBI HCTIOIB3YIOTCS CIIEIYIONINE JOTIOTHUTEIHHBIC
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METO/]Ibl 00YYEeHHUsI, TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH U IIPOMEKYTOUHOM aTTecTalllu
00y4JarOIUXCs B 3aBUCUMOCTH OT WX HHIUBUIYaTbHBIX OCOOCHHOCTEIH:

o JUISL CJICTIBIX U CIIA0O0BUISIINX

- Jekuuu OoQOpPMIIIOTCS B BHUJAE OJIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IIOMOIIBIO
KOMIIbIOTEpA CO CHELMATM3UPOBAHHBIM IIPOIPAMMHBIM 00€CIIeYEHUEM;

- MUCHbMEHHBIE 33J[aHUs BHIMOJIHSAIOTCS HA KOMIIBIOTEPE CO CHEIMATN3UPOBAHHBIM IIPOTPAMMHBIM
o0ecreyeHneM, Uil MOTYT ObITh 3aMEHEHBI YCTHBIM OTBETOM;

- o0ecrnieurBaeTCsl MHIUBUIyaIbHOE paBHOMEpHOE ocBelieHre He Mmenee 300 mrokc;

- Q7 BBINOJHEHUS 3aJaHMs I1pU  HEOOXOAMMOCTH IPENOCTaBISETCA YBEIMUYHMBAIOILEE
YCTPOHCTBO; BO3MOXHO TAaK)K€ MCIIOJIb30BaHNE COOCTBEHHBIX YBEIMUUBAIOIIUX YCTPOMCTB;

- IUCbMEHHBIE 3aJJaHUs O(POPMIISIOTCS YBEIIMYEHHBIM HIPUPTOM;

- 9K3aMEH M 3a4€T MPOBOAATCA B YCTHOH (hOpME WM BBIMOJHSIOTCS B MUCHBMEHHOU (popme Ha
KOMIIBIOTEPE.

o JUIS TIYXUX ¥ cIa00CTbIIIAIHX:

- Jekuud O(OPMIISIFOTCS B BHJE OJIEKTPOHHOTO JOKYMEHTa, JHOO MpPEJOCTaBIIIETCS
3BYKOYCHJIMBAIOLIAsl annapaTypa WHAUBUYaIbHOTO 110JIb30BaHMS;

- MUCHbMEHHBIC 33J[aHUs BBITTOJHAIOTCS HA KOMITBIOTEPE B TUCBMEHHOMU (hopMme;

- 9K3aM€H U 3a4€T IPOBOJATCS B MMCbMEHHON (hopMe Ha KOMIIBIOTEPE; BO3MOXHO IIPOBE/ICHUE B
dbopme TecTUpOBaHUS.

o JUTSL JIAL] C HAPYIICHUSIMH OTIOPHO-/IBUTATEIBHOTO arlapara:

- Jekuuu OoQOpMIIIOTCS B BHUJAE ANIEKTPOHHOI'O JOKYMEHTA, JOCTYHHOI'O C IIOMOIIbIO
KOMITHIOTEPA CO CHEIMATM3UPOBAHHBIM ITPOrPAMMHBIM 00€CIICUeHUEM;

- IUCbMEHHBIE 3aJJaHUs BBIIOJIHAIOTCS Ha KOMIIBIOTEPE CO CHELMATN3UPOBAHHBIM IIPOIPAMMHBIM
o0ecIeYeHHuEM;

- 9K3aMEH U 3a4€T MPOBOAATCA B YCTHOH (hopMe HIIM BBINOJIHAIOTCS B MUCbMEHHOW (popme Ha
KOMITBIOTEPE.

[Tpy HEOOXOAUMOCTH MpeTycMaTpUBAETCs YBEIMUEHUE BPEMEHH ISl IOATOTOBKU OTBETA.
[Iponienypa mpoBeAeHUs MPOMEKYTOYHON aTTeCTaluy sl OOyJaOIINXCSl YCTaHABIMBACTCS C
y4€TOM MX MHIUBUAYaAJIBHBIX Ncuxodu3nueckux ocobeHHocTel. [IpomexyTouHas arrectanus
MOXET TPOBOAUTHCS B HECKOJIBKO 3TaTOB.

[Ipu mpoBeneHUM TpOLEAYPHl OLEHHBAHUS pPE3yJAbTaTOB OOY4YEHHs IpeayCcMaTpHBaeTCs
UCTIONIb30BAaHNE TEXHUYECKHX CPEICTB, HEOOXOAMMBIX B CBSI3M C HWHIMBHUIYaJIbHBIMA
0COOEHHOCTAMHU O0yYaroIuxcsi. T CPEACTBa MOTYT ObITh NPEAOCTaBIEHBl YHUBEPCUTETOM,
WJIA MOTYT HCIIOJIb30BAThCSl COOCTBEHHBIE TEXHUYECKHIE CPEICTBA.

[TpoBeneHue mpoueaypsl OLIEHUBAHUS PE3yIbTaTOB OOYYEHHUs JIOIYCKAeTCs C MCIIOJIb30BAHUEM
JMICTaHITUOHHBIX 00pa30BaTEILHBIX TEXHOJIOTHIA.

ObecneunBaeTcss AOCTYN K HMHGOPMAIMOHHBIM U OubnmorpaduyeckuM pecypcam B CETH
WuTepHer s Kaxkaoro oOywaromierocsi B ¢gopMmax, aJalTHPOBAHHBIX K OTPAaHUYEHUSIM HX
3JI0pOBbsI U BOCIIPUATHUSL HHPOPMALIUH:

o JUISL CJICTIBIX U CJIA0O0BUISIIUX

- B [Ie4aTHOM (hopMe YBEIUYEHHBIM MIPUPTOM;

- B (hOpMe IIEKTPOHHOTO JJOKYMEHTA;

- B (popme ayauodaiina.

. JUISL TIYXUX M CJIA0OCIIBITIAIINX

- B IeYaTHOH popme;

- B (hOpMe IIEKTPOHHOIO JOKYMEHTA.

o JUIs 00y4aroIuXcs ¢ HAPYLUIEHUIMHU OIIOPHO-ABUraTeIbHOIO anmapara:

- B IeYaTHOH popme;

- B (hOpMeE IIIEKTPOHHOTO JOKYMEHTA;

- B hopme aynuodaiina.
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VY4eOHble ayAUTOpUH JUIS BCEX BUIOB KOHTAaKTHOM U CaMOCTOSITENbHON paboThl, Hay4Has
OnOMMoTeKa W WHBIC TOMEUICHUS /il 0O0yYeHHUs OCHAIICHBI CHCIHAIBLHBIM 00OPYJOBaHHEM W
y4eOHBIMU MECTaMH C TEXHHUUYECKUMHU CPEJICTBAMU O0yUCHUSI:

o JUTSL CTICTIBIX U CTIa00BUISIINX:

- YCTPOMCTBOM JJIsl CKaHUpoBaHus 1 uTeHus ¢ kamepoit SARA CE;

- mucruieeM bpaitns PAC Mate 20;

- npuaTepom bpaitst EmBraille ViewPlus;

o JUISL TIIyXUX U CIa00CIbIIIAIIX:

- aBTOMATHU3WPOBAaHHBIM pabOYMM MECTOM JJIsi JIIOJCH C HapylmieHHEeM CcllyXa W
C1a0OoCBIIIAIINX;

- aKyCTHUYECKHUHN YCUIIUTEIh U KOJIOHKH;

. JUTs1 OOYHAIOIIMXCSI C HAPYIICHUSIMU OTIOPHO-/IBUTAaTEIBLHOTO anmnapara:
- IepPEIBIKHBIMH, PETYIUPYEMbIMH 3proHoMuueckumu napramu CU-1,
- KOMIIBIOTEPHON TEXHUKOM CO CIEIUaIbHBIM MPOrPaMMHBIM 00€CTICUCHHUEM.

9. MeToauyeckue MaTepuaJbl
9.1. [InaHbl ceMUHAPCKUX 3aHITUH

Tema 1. PakTopsl cTapeHKs ¥ IPUYMHEI TOBPEXACHUNA JIOKYMEHTOB

3amanus

1. O3HaKOMBTECH CO CIPaBKaMH O pe3yabTaTaX KOMIUIEKCHON MPOBEPKHU (eaepaibHbIX
rOCy/apCTBEHHBIX ApPXHBOB.

2. B COOTBETCTBYIOIIUX pa3/ieiax HalauTe HHPOPMAIUIO O HAPYIICHHUSIX PEKUMOB XPaHCHUS
JIOKYMEHTOB.

3. Cnemnaiite BbIBOJ O (haKTOpax, BIMUSIONIMX Ha 00ecTieueHuEe COXPAaHHOCTH JJOKYMEHTOB B
apXuBax.

Yka3zaHus 10 BBINOJHEHUIO 3aJaHUM:

1. O3HaKOMBTECH CO CTPYKTYPOH CIpPaBKH O pe3yibTaTax KOMIUIEKCHON MPOBEPKH (eepabHbBIX
roCyIapCTBEHHBIX apXuBOB. [logyMaiiTe 0 Ha3HAYCHUH CITPABKU KaK HCTOPUYECKOTO HCTOYHHKA.
O3HAaKOMBTECH C pa3/ie]IOM MO 00eCTIeYeHUIO COXPAHHOCTH apXUBHBIX TJOKYMEHTOB.

2. 3aHecuTe BRIOPAHHYIO WH(MOPMAIIHIO B TAOJIHITY.

Ha3zBanue apxuBa OcobenHoctu OcobenHoctu OcobenHoctu
CBETOBOT'O PSIKUMA TeMITEpaTyPHO- CaHUTAPHO-

BJI&YKHOCTHOTO THTHEHUYECKOTO
pexIMa pexnMa

PTUA

PTAJIA

PT'AD

PI'BUA

PI'BA

PTAD]]

CIHCOK HCTOYHHUKOB U JIATCPATYPHI:

M cTOoYHUKHN OCHOBHBIE

I'OCT TOCT 7.68-95 CUBUJ. Pono- u BHACOJOKYMEHTHI. OOIIMe TeXHHUYECKHE
TpeOOBaHUS K apXUBHOMY XPaHEHHIO.

Pl 50-524-84 Tlopsimok
Meroaunueckue ykazanus. Heoeticmayrowuil.

XpaHECHUS

JIOKYMEHTOB

MalllMHHBbIX  HOCUTCIIAX.

OCT 55.6-85. lokymeHThl Ha OyMaXHbIX HocuTessix. [IpaBuiia ToCyIapCTBEHHOTO
xpanenus. Texanueckue TpedoBanus. http://termika.ru/issao.
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OCT 55.1-84 «JlokyMeHTbl Ha IUICHOYHBIX HOcUTensax. lIpaBuiia rocynapCTBEHHOIO
XpaHEHHUsS OPUTHHAJIOB U CTPAXOBBIX KONMH KHHOJOKYMEHTOB M MHUKPO(QHIBMOB CTPaXOBOI'O
donga. Texanyeckue TpeOOBAHUY,

OCT 55.2-84 «®otonokyMeHThl. [IpaBuia rocy1apcTBEHHOIO XpaHEHHUs OPUTMHAJIOB U
CTpaxoBbIX Konui. TexHu4eckue TpeOoBaHU;

OCT 55.3-84 «®oHonokyMeHThI. [IpaBuiia rocy1apCTBEHHOIO XpaHEHUsI OPUTHHAIOB U
CTpaxoBbIX Konui. TexHuuecknue TpeOoBaHUD.

[IpaBuna opraHuM3anuu XpaHEHHs, KOMIUICKTOBAHHUS, Yyd4e€Ta H HCIOJIb30BAHUSA
nokyMeHTOB A® P® u apyrux apXuBHBIX JOKYMEHTOB B I'OCYJapCTBEHHBIX M MYHUIUIAIbHBIX
apxuBax, My3esx, oubimorekax, opranuzanusx PAH. M., 2007. 100 c.

IIpaBuna opraHuM3aluy XpaHEHHs, KOMIUICKTOBAHUS, Yyde€Ta M  HCIOJIb30BaHUS
NOKyMeHTOB ApxuBHOro (honna Poccuiickoit dexepannu u Ipyrux apXUBHBIX JOKYMEHTOB B
OopraHax TroCyJapCTBEHHOW BIIaCTH, OpraHaX MECTHOI'O CaMOYINpaBJIEHUS W OpraHu3alusax/
Pocapxus, BHUNJA/. — M., 2015.

PexomeHganMy no KOMIUIEKTOBAHHMIO, YY€Ty M OpPraHU3alMM XPaHEHUs 3JIEKTPOHHBIX
apXUBHBIX JIOKyMEHTOB B apxuBax opranuzauuil. (Mcnomnurtens — Bceepoccuiickuit HUU
JIOKYMEHTOBEICHUS u ApXUBHOTO neiaa (BHUUIAL). 2013.
http://archives.ru/documents/methodics.shtmi

PexomeHganMy Mo KOMIUIEKTOBAHHIO, YY€Ty M OpPraHU3alMM XPaHEHUs 3JIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB B IOCYJapCTBEHHbIX W MyHULMMNaiabHbIX apxuBax. BHUNJIA. 2013.
http://archives.ru/documents/methodics.shtml

Hcrounuku JOIIOJTHUTCJIBbHBIC:

OmnpeneneHne TEXHOJIOTUYECKHX 103 CBETOBOTO OOIYYEHHS APXUBHBIX OOBEKTOB MPHU
Pa3JIMIHBIX BUAAX BOCIHPOU3BEACHU. OTuet 0 HaquO-HCCHeHOBaTeHBCKOﬁ pa60Te / POC&pXI/IB,
BHUNIA/, 2007. http://termika.ru/issao

JIureparypa ocHOBHas:

BnusHue marepuanoB M croco0OB MeuyaTH Ha CBOMCTBa COBpeMEHHOW Oymaru is
nosmrpaduuecKor NpomMeIIeHHOCTH U opucHoi Texuuku / E. M. Jloumanosa, C. A. EBTI0OXO0B,
E. I'. CmupHoBa // MiccnegoBanus B KOHCEpBALlMU KyJIbTypHOTro Hacineaus. - M. : Unapuk, 2005.
- [Bomm. 1]. - C. 165-170.

ITpuBanoB B.®. OOGecrneueHne COXPAHHOCTH AapXUBHBIX JOKYMEHTOB Ha OyMasKHOU
ocHoBe : Metoauueckoe nocodue /Pocapxus. BHUUJIA. — M., 2005. — 112 c.

ITpobnema nonroBeunoctu aAokymeHtoB u Oymaru / AH CCCP, Jlab. xoHcepBauuu u
pecTaBparuu JoKyMeHTOB ; [0oTB. pen. J[. M. ®@musare]. - M. ; JI. : Hayka, 1964. — 124 c.

JluTeparypa JIONOTHUTENbHAS:

I'ypeeBa H.}O. Obecnedenue COXpaHHOCTH JOKYMEHTOB : Yueb. mocobue / - M.
MI'MAU, 1987. - 64 c.

[MpuBamo B.®. OOecrnedyeHne COXpAaHHOCTH AapXWUBHBIX JTOKYMEHTOB: H30p. Tp. -
/mpenuci. mpod. M.B. Jlapuna. M., 2010. — 364 c.

CHD&BO‘IHBIG n I/IHd)ODMaIII/IOHHI)Ie U31aHUA.

OOecnieueHre COXPAHHOCTH JOKYMEHTOB @ €CTECTBEHHOHAyYyHOE M TEXHHYECKOe
o0ecrieyeHne AeIONMPON3BOICTBA M ApXUBHOTO JIeNa | aHHOT. OMOIHOrp. ykas. qut. 3a 1976-1985
rr. / I'maB. apx. ymp. mpu Cosere MunnctpoB CCCP, Bcecorw3. Hayd.-mccnen. WH-T
JIOKYMEHTOBEJICHUsT U apX. jaena, OTpacieBoil IeHTp Hayd.-TexH. uHbopM. ; [cocT.: JI. .
BaranoBa u ap.]. - M. : [6. u.], 1990. - 110 c.

Ilepeuennb pecypcoB MHTEpPHET:
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®denepanpHoe apxuBHoe areHTCTBO (PocapxmB) [Dmektponnbiii pecypc] / ®enep. apx.
areHTCTBO. - DJeKTpoH. naH. — M., [2006-2014]. — Pexxum pocrtyma: http://archives.ru/ — 3arm. ¢
JKpaHa.

Apxussl Poccun [DnexktpoHHslit pecype] /DenepanbHoe apXUBHOE areHTCTBO. — DIEKTPOH.
na. — M. 2001-2016. — Pexxum goctyma: http://www.rusarchives.ru/ - 3ari. ¢ skpaHa.

MarepuanbHO-TEXHHUUYECKOE O0ECTIEUeHNE 3aHATHS:
KoMnbrorepHslii Kiiacce.

Tema 2.1. TToBpexacHUs JOKYMEHTOB Ha aHAJIOTOBBIX HOCUTEIIX: JIOKYMEHThI HAa OYMaXKHOM
ocHOBe. ByKBeHHO-1IM(poBas HHAECKCAIUS TOBPEKIAECHNN JOKYMEHTOB.

3amanus.

1. [TporyMepyiTe JTHUCTHI B ACTIC.

2. OopmuTe TUCT-3aBEPUTENH JEIIa.

3. Onpenenure neEKTHI JUCTOB LA,

4. Onpenenute neeKTh TEKCTOB Jela.

VKa3aHus1 110 BBIITIOJIHEHHIO 33/1aHNN:

1. O3nHakombTech ¢ TpeOOBaHUAMHU K HyMEpaluu JIUCTOB B JIEJIE.

2. O3HaKOMbTECH C TPEOOBAHMAMH K OPOPMIICHHIO JIHCTA-3aBEPUTEIIS.
3. O3HaKoMbTECh C METOAMKOM OIpeesIeHus 1e(hEeKTOB HOCUTEIIS.

4.  O3HaKOMBTECHh C METOAMKOH OIpenesieHus 1e(PEKTOB TEKCTa.

CIucoK UCTOYHHUKOB U JINTEPATYPHI:
VICTOYHUKH OCHOBHBIE:

OCT 55.6-85. okymeHTH Ha OyMaXHBIX HOCHTENSX. [IpaBmiia ToCyIapCTBEHHOTO
xpanenusi. Texauueckue tpedoBanus. http://termika.ru/issao.

[IpaBuna opraHuM3anMu XpaHEHHs, KOMIUICKTOBAHHSA, Yy4eTa ¥  HCIOJIb30BAHUS
nokyMeHTOB A® P® u apyrux apXuBHBIX JOKYMEHTOB B IOCYJapPCTBEHHBIX M MYHUIIUIAIBHBIX
apxuBax, My3esx, oubnnorekax, opranuzanusax PAH. M., 2007. 100 c.

[IpaBuna opraHuM3aluu XpaHEHHs, KOMIUICKTOBAHUS, Yyde€Ta M  HCIOJIb30BAHUS
oKyMeHTOB ApxuBHoro ¢onaa Poccuiickoit @enepanuu U Jpyrux apXuBHBIX JTOKYMEHTOB B
OopraHax ToCyJapCTBEHHOW BIIAaCTH, OpraHaX MECTHOIO CaMOYNpaBJIEHUS W OpraHu3alusax/
Pocapxus, BHUNAJL. — M., 2015.

buonoBpexaeHns apXUBHBIX JOKYMEHTOB Ha OYMa)KHBIX HOCUTEISAX U PEKOMEH/IAIUH 110
obecrieueHUI0 WX COXpaHHOCTU. Meronuueckne pekomenmannun / BHUWUIA, 1995.
http://termika.ru/issao

BrisiBiieHHE TOKYMEHTOB C TOBPEXKICHHSMH HOCHUTENST M TEKCTa B TOCYJapCTBEHHBIX
apxuBax: Merogudeckoe mocobwe / ImaBapxuB CCCP, BHUUIA] 1989.
http://termika.ru/issao

buonoBpexaeHne apXuBHBIX JTOKYMEHTOB, XPaHSIIMXCS B YCIOBUSAX HEPEryJIHPYeMOro
kiaumara. Metoauueckue pekomenaanuu / BHUUIAL, 1990. http://termika.ru/issao

AHnanu3 ne(eKTOB AapXMBHBIX JOKYMEHTOB M BBIOOD pAIlMOHAIBHBIX METOJ0B UX
doTtopectaBpanuu (Mmeronuueckue pekomenaanun)/ BHUUIAL, 1998. http://termika.ru/issao

HICTOYHUKY JONOJIHUTENbHbIE:

I'OCT 19088-89 bymara u xaptoH. TepMHUHBI U onpeieneHus 1e(eKTOB.

I'OCT P HUCO 9706-2000 HMnadopmamus mokymeHTHas. bymara misi TOKYMEHTOB.
TpeOGoBaHMsI K TOITOBEYHOCTH U METOJIaM UCTIBITAHUH.

JIuteparypa OCHOBHAS:
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[TpuBamo B.®D. ObecrnedeHrne COXpaHHOCTH ApPXHMBHBIX JTOKYMEHTOB Ha OyMaKHOM
ocHOBe : Metoamndeckoe nocodue /Pocapxus. BHUNJIA/L. — M., 2005. — 112 c.

[TpuBasioB B. ®. OGecnedyeHrne COXpaHHOCTH JOKYMEHTOB IIPH BBIMOJIHEHUN apXHWBHBIX
pabot[Tekcr] / moarot. E. H. ITonosa // Ienonpoussoactro. - 2016. - Ne 1. - C. 67-77.

Jluteparypa JIOMOIHUTENIbHAS:

I'ypeeBa H.FO. OOGecnedyeHne COXpaHHOCTH JOKYMEHTOB : YueO. mocobue / - M.
MI'MAU, 1987. - 64 c.

[IpuBamor B.®D. ObecnedyeHne COXpaHHOCTH AapPXWBHBIX JOKYMEHTOB: H30p. Tp. -
/mpenuci. npod. M.B. Jlapuna. M., 2010. — 364 c.

CrpaBouHble ¥ HHOOPMAIMOHHBIC U3TAHMS:

ObecrieyeHre COXPaHHOCTH JIOKYMEHTOB @ €CTECTBEHHOHAy4HOE M TEXHHUYECKOe
obecrieueHne JeIONPOU3BOICTBA M APXUBHOTO JIeja : aHHOT. OMOIHorp. ykas. iut. 3a 1976-1985
rr. / I'maB. apx. ymp. mpu Cosere MunuctpoB CCCP, Bcecorw3s. Hayu.-uccnen. HWH-T
JIOKYMEHTOBEJICHUsI U apX. jaena, OrpacieBoil 1eHTp Hayd.-TexH. uHpopm. ; [cocT.:. JI. @.
Baranosa u ap.]. - M. : [0. u.], 1990. - 110 c.

Ilepeuenb pecypcoB MHTEpHET

OdenepanbHoe apxuBHOe areHTCTBO (PocapxmB) [DnektponHbId pecypc| / Demep. apx.
areHTCTBO. - DJIEKTPOH. HaH. — M., [2006-2014]. — Pexxum pocrtyma: http://archives.ru/ — 3ar. ¢
JKpaHa.

ApxuBsl Poccuu [DnexTpoHHbIi pecypc] /DeaepanbHoe apXUBHOE areHTCTBO. — DJIEKTPOH.
nan. — M. 2001-2016. — Pexxum goctyna: http://www.rusarchives.ru/ - 3ari. ¢ sxpaHa.

MaTepI/IaJ'[BHO-TGXHI/I‘IGCKOC O6€CH€‘I€HI/IG 3aHATHUA.
AyauTopusi ¢ MPOEKTOPOM

ApXxuBHBIE /1€

[IpocTtbie kapaHgamm

biianku nucra-3aBepurens aena

Tema 2.2. IloBpexIeHHS TOKYMEHTOB, WX KJIaCCH()UKAINS M METOJIbI JINATHOCTUKH.
[ToBpexxIeHHs JOKYMEHTOB Ha HEOYMaXKHBIX aHAJIOTOBBIX HOCUTEISX

3agaHus:

1. IIpoBeauTe Bu3yanbHbI OCMOTP MUKpO(dUIbMA (HOHJIA TOIB30BAHUS.

2. [IpoBenuTe BU3yallbHBIM OCMOTP MarHUTHOTO HOCUTENSI HH(GOpMAIUH.

3. Onpenenure cienuuKy BBIIBICHUS MOBPEXKACHNH HEOYMaXKHbBIX aHAJIOTOBBIX HOCUTENEH
uH(pOpMaLIUH.

Yka3anus 1o BEINOJTHEHUIO 3aJaHWi:

1. O3HaKOMbTECh C TPEOOBAHUSIMH BBISIBICHUS (PU3NUECKUX MTOBPEKICHHII HEOYMaXKHBIX
AHAJIOTOBBIX HOCUTENIEH MH(POPMAIIHH.

2. O3HaKOMBTECh C TPEOOBAHUSAMHU BBHISBICHHS TEXHUYECKHUX TOBPEKICHUN HEOYMaKHBIX
aHaAJIOTOBBIX HOCUTENEH HHBOpMAITIH

3.CocTaBbTe CpaBHUTEIBHYIO TAONUIlY (PU3NIECKUX U TEXHUIECKUX MOBPEKICHUI HEOyMaXKHBIX
AHAJIOTOBBIX HOCUTENEH HHGMOPMAIIHH.

Hocurens 1 Hocurens 2 Hocurens 3 Hocurens 4 Hocurens 5

dusnyeckue
[MOBPEXKACHUS

Texunueckue
TTOBPEKJICHUS
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CHnucoK UCTOYHUKOB U JINTEPATYPHI:
M cTOYHUKH OCHOBHEIE:

I'OCT T'OCT 7.68-95 CUBUI. doHO- M BHIEOAOKyMEeHTHL. OOIMe TEXHHUYECKUE
TpeOOBaHUS K ApXMBHOMY XPaHEHHUIO.

OCT 55.1-84 «JlokyMeHTBbl Ha IUICHOYHBIX HoOcuTeNsAx. [IpaBuiia rocymapCTBEHHOIO
XpaHEHHUsS OPUTHHAJIOB M CTPAXOBBIX KOMUH KWHOJOKYMEHTOB W MHUKPO(DUIBMOB CTPaxOBOTO
donga. Texauyeckue TpeOOBaHMS,;

OCT 55.2-84 «®otonokyMeHThl. [IpaBuia rocyJapcTBEHHOIO XpaHEHUs OPUTMHAJIOB U
CTpaxoBbIX Konui. TexHuuecknue TpeOOBaHU»;

OCT 55.3-84 «®ononokyMeHThl. [IpaBuiia rocy1apcTBEHHOTO XpaHEHMsI OPUTHHAJIOB U
CTpaxoBbIX Konuil. TexHuueckue TpeOOBaHU».

[IpaBmia opraHu3anuy XpaHEHMs, KOMIUIEKTOBAaHHUS, Y4Ye€Ta H  HCIOJIb30BAHUS
10kyMeHTOB AD P® u n1pyrux apXuBHBIX JOKYMEHTOB B IOCYJapPCTBEHHBIX U MyHULMIAIBHBIX
apxuBax, My3esix, onbimorekax, opranuzanusx PAH. M., 2007. 100 c.

[IpaBuia opraHu3anuu XpaHEHMs, KOMIUIEKTOBaHHUS, Y4Ye€Ta W  HCIOJIb30BAHUSA
JIOKyMeHTOB ApxuBHOTO (oHma Poccuiickoit dexepannu u Jpyrux apXUBHBIX JOKYMEHTOB B
OopraHax TrocCyJapCTBEHHOW BJacTH, OpraHaXx MECTHOIO CaMOYIIpaBJIEHUS M OpraHu3alusx/
Pocapxus, BHUMJIA/. — M., 2015.

buonoBpexaeHne apXUBHBIX JOKYMEHTOB, XPaHSALIMXCA B YCIOBMSX HEPETYJIUPYEMOro
kiaumara. Metoauueckue pekomenaanuu / BHUUIAL, 1990. http://termika.ru/issao

Ananu3 JeQeKTOB apXUBHBIX JIOKYMEHTOB M BbIOOp palMOHAIBHBIX METOJIOB HX
¢dortopecraBpanuu (Mmeronuueckue pekomenaanun)/ BHUUIAJL, 1998. http://termika.ru/issao

PexoMeHganuy no ycioBUsM XpaHEHUS U METOJAM BBISBICHMS "yKCYCHOIO CHHApoMma"
OpUTHHAJIOB U CTPaxOBBIX KOMUN KUHO(OTONOKYyMEHTOB M MuKpodopm Ha TAILl-ocHoBe B
rocyJapcTBeHHbIX... / PocapxuB, Poccuiickuil rocyapcTBeHHBIM apXHWB HayYHO-TEXHHYECKOM
nokymenraruu, 2004. http://termika.ru/issao

JIuteparypa ocHOBHas:

KananrtapoBa H. A. OGecnedyeHune COXpaHHOCTH ayAMOBU3yaJbHBIX JIOKYMEHTOB B
COBpPEMEHHBIX YycioBUAX // TeXHOTpOHHBIE JIOKyMEHTHl - HH(popmanuoHHas 0Oaza
UCTOYHUKOBEIeHUs 1 apxuBoBeneHus. - M. : PITY, 2011. - C. 81-84.

[IpuBasioB B.®. ObecneueHue COXpPAaHHOCTH AapXUBHBIX JOKYMEHTOB Ha OyMa)XHOU
ocHoBe : Metoanueckoe nocodue /Pocapxus. BHUNIAJL. — M., 2005. — 112 c.

[IpuBanoB B. ®. O6ecnieueHne coOXpaHHOCTH JOKYMEHTOB IPH BBINOJIHEHUU apXHUBHBIX
pabot[Tekcr] / moarot. E. H. ITonosa // lenonpoussoactso. - 2016. - Ne 1. - C. 67-77.

Jluteparypa JIONOJIHUTENIbHAS:

I'ypeea H.}O. OGecnedeHne coxpaHHOCTH JOKYMEHTOB : Yuel. mocobue / - M.
MI'MAU, 1987. - 64 c.

OOecnieueHre COXPAaHHOCTH TEXHOTPOHHBIX JOKYMEHTOB : IporpamMma Kypca JUIs
cnequanbHocTh  Ne 020800 - Hcr.-apxuBoBenenue cnenuanusanuu  Ne 020803 -
AynuoBu3yanbHbIe, HAy4.-T€XH. M 9KOH. apX. / Poc. roc. rymanutapusiii yH-T, MCT.-apx. HH-T,
dak. TEXHOTPOH. apX. U JoK., Kad. Hayd.-TexH. 1 kuHopoTodoHoapx. ; [coct. ®. A. I'enpoBuy].
-M.:PITVY, 1998.-11c.

IIpuBanoB B.®. OOGecneyeHne COXpaHHOCTH AapXMBHBIX JOKYMEHTOB: H30p. Tp. -
/mpeauca. npod. M.B. Jlapuna. M., 2010. — 364 c.

CrnpaBouHble ¥ HHGOOPMAIIMOHHbBIC U3TAHHUS:

ObecrieueHre COXPAaHHOCTH JOKYMEHTOB @ ©CTECTBEHHOHAy4YHOE M TEXHUYECKOE
obecrieueHne JIeJIOMPOU3BOJICTBA U APXUBHOTO JIeja : aHHOT. OuOIMorp. ykas. auT. 3a 1976-1985
rr. / I'maB. apx. ynp. mpu Coere MunuctpoB CCCP, Bcecoros. Hayd.-ucciem. WH-T
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JTIOKYMEHTOBEJICHUST W apX. jaena, OTpacieBoil IeHTp Hayd.-TexH. uHpopm. ; [cocT.: JI. D.
Baranosa u 1p.]. - M. : [6. u.], 1990. - 110 c.

Ilepeuens pecypcoB MuTepHeT

®denepanpHoe apxuBHoe areHTCTBO (PocapxuB) [DnekTponnbiii pecypc] / ®enep. apx.
areHTCTBO. - DJIEKTPoH. naH. — M., [2006-2014]. — Pexxwum noctyma: http://archives.ru/ — 3ariu. ¢
JKpaHa.

Apxussl Poccun [DnexktponHslit pecype] /DenepanbHoe apXUBHOE areHTCTBO. — DIEKTPOH.
na. — M. 2001-2016. — Pexxum goctyma: http://www.rusarchives.ru/ - 3ari. ¢ sxpaHa.

MarepuanbHO-TEXHHUUYECKOE 00ECTIEUeHNE 3aHATHS:
KoMnbrorepHslii Kiiacc.

Tema 2.3. [ToBpexxaeHnss JOKYMEHTOB, HX KJIACCU(UKAIUI M METOIBI THATHOCTHKH.
IToBpexIeHNsT MAIIMHOYNTAEMBIX M DJIEKTPOHHBIX JIOKYMEHTOB.

3amanusi.

1. IIpoBenuTe BU3yalIbHBIA OCMOTpP MAIIMHOYUTAEMOTO JOKYMEHTA.

2. [IpoBeauTe OCMOTP ONTUYECKOTO HOCUTEIIS.

2. Onpenenute crienuUKy BbISIBICHUS MOBPEKICHUH MAITUHOYUTAEMBIX U AJEKTPOHHBIX
JIOKYMEHTOB

Yka3zaHus 10 BBIIOJIHCHHIO 3aJaHUM:

1. O3HaKOMBTECH C TPEOOBAHUSMHU BBISBJICHHS (PU3HMUCCKUX U TEXHUYCCKUX TTOBPEIKICHUM
MaIIHHOYMTAEMbIX HOCHTEJICH HH(OPMAIIHH.

2. O3HaKOMbBTECH C TPEOOBAHUSIMHU BBISIBICHUS (GU3NUYECKUX U TEXHUUYECKUX MMOBPEKICHUIN
AJIEKTPOHHBIX HOCHUTENEH nHpOpMaIun

3.CocTaBbTe CpaBHUTEIBHYIO TAONUILY PU3NIECKUX U TEXHUYECKUX MOBPEKICHUIN dIIEKTPOHHBIX
HOCHUTEJIEH MH(POpMAIIUH.

Hocurens 1 Hocurens 2 Hocurens 3 Hocurens 4 Hocurens 5

duznueckue
TTOBPEKJICHUS

Texunueckue
TTOBPEKJICHUS

Cnucok UCTOYHUKOB U JIMTEPATYPHI:
VICTOYHUKH OCHOBHBIE:

P 50-524-84 Tlopsinok XpaHeHHWsS JOKyMEHTOB Ha MAaIlIMHHBIX HOCHUTEISX.
Metoaunueckue ykazanus. Heoeticmayrouuil.

[IpaBuia opraHu3anuu XpaHEHHUs, KOMIUIEKTOBAaHUS, Y4YeTa U HCIIOJIb30BAHUSA
nokyMeHTOB AD P® u npyrux apXuBHBIX JOKYMEHTOB B I'OCYJapCTBEHHBIX U MYHUIIMIIAIBHBIX
apxuBax, My3esx, oubnuorekax, opranuzanusx PAH. M., 2007. 100 c.

[IpaBuia opraHu3anuu XpaHEHMs, KOMIUIEKTOBaHHUS, Y4e€Ta W  HCIOJIb30BAHUSA
IokyMeHTOB ApxuBHoro ¢onaa Poccuiickoit @enepanuu 1 Ipyrux apXuBHBIX JTOKYMEHTOB B
OpraHax TrocCyJapCTBEHHOW BJAcTH, OpraHaXx MECTHOIO CaMOYINpaBJIEHUS W OpraHu3aIusax/
Pocapxus, BHUNJA. — M., 2015.

PekoMeHzany 1o KOMILJIEKTOBAaHHUIO, Y4YE€Ty M OpraHM3alMM XPaHEHHUs DIIEKTPOHHBIX
apXMBHBIX JIOKYMEHTOB B apxmBax opranusanuii. (Mcmomuurens — Bcepoccuiickuit HUU
JIOKYMEHTOBEACHUS u apXUBHOTO nena (BHUUJAL). 2013.
http://archives.ru/documents/methodics.shtml

PekoMeHgany 1o KOMILJIEKTOBaHHWIO, Y4YE€Ty M OpPraHM3alMM XPAaHEHUS 3JIEKTPOHHBIX
ApXMBHBIX JOKYMEHTOB B IOCYJapCTBEHHBIX W MyHHIMNaNbHbIX apxuBax. BHUMJIA. 2013.
http://archives.ru/documents/methodics.shtml
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BronoBpexaeHre apXUBHBIX JOKYMEHTOB, XPAHSIIUXCS B YCIOBHSX HEPETYIHPYEMOIO
kiaumara. Mertoauueckue pekomenaanuu / BHUUIAJL, 1990. http://termika.ru/issao

Ananu3 1e(heKTOB apXWBHBIX JIOKYMEHTOB M BBHIOOD pAIMOHATBHBIX METOJOB HX
¢dortopecraBpanuu (Mmeronuueckue pekomenaaiun)/ BHUUIAL, 1998. http://termika.ru/issao

Jlureparypa ocHOBHas:

I'enbman-Bunorpagos K.b. MamuHounTaeMble JAOKYMEHTBI : TEOpHUs M IPAKTUKA
apXHUBHOTO Jiena : yuel. mocobue. - M. : [6. u.], 1986. - 77 c.

Jlesun B.W. Hocurenu undopmaruu B udposom Bexe. M. : KommnberoteplIpecc, 2000. —

254 c.

MammHouynTaeMble JOKYMEHTBI U apXHBHI : (aH.0030p 3apyO0eKHOr0 U OTEY.0NbITa). - M.
:[6.1.],1994. — 47 c.

[IpuBanoB B. ®. OGecneueHrne cOXpaHHOCTU JOKYMEHTOB IPH BBINOJIHEHUU apXHUBHBIX
pabot[Tekcr] / moxror. E. H. Tlonora // JlenonpousBoactso. - 2016. - Ne 1. - C. 67-77.

Tuxono B.M. OGecrneueHue COXpaHHOCTH OAJIEKTPOHHBIX JIOKyMEHTOB // BecTHuk
apxuBucra. - 2005. - N5.-C. 205-227.

YerunoB B.A., MepkynoB B.H., TuxonoB C.A. HoBbele HoOCUTENM apXHBHOM
uHpopmanuu //BectHuk apxusucta. Ne 1 (49). 1999. C32-51.

Jluteparypa JIOTOTHUTENIbHAS:

I'ypeea H.IO.. ObGecnieueHne COXpaHHOCTH JOKYMEHTOB : Yueb. mocobue / - M. :
MI'UAU, 1987. - 64 c.

Ky3znenos C.JI. O6ecrieueHue COXpaHHOCTH JOKYMEHTOB B 3JIEKTPOHHOH Qopme //
Cekperapckoe neno. - 2004. - N10.-C. 23-27.

Ky3zneno C. JI. OGecneyeHne COXpaHHOCTH 3JEKTPOHHBIX JOKYMEHTOB B MalloM U
cpenrem oduce[ Texct] // Hdemonpoussoactro. - 2012. - Ne 3. - C. 23-26.

JIsuenko JI.JI. .ObecneueHre COXpaHHOCTH 3JEKTPOHHBIX JOKYMEHTOB B HarnoHansHOM
apxuBe CoennaenHbIX LlITaToB Amepuku|[Tekcr] // Bectauk apxusucra. - 2013. - Ne 3. - C. 262-
270; Ne 4. — C.212-223.

OOecnieueHre COXPAaHHOCTH TEXHOTPOHHBIX JOKYMEHTOB : Iporpamma Kypca s
cnenuanpHocTd  Ne 020800 - Hcr.-apxuBoBenenue crneumanuzanuu  Ne 020803 -
AynuoBu3yanbHbIe, HAy4.-T€XH. M 9KOH. apX. / Poc. roc. rymanuTapusiii yH-T, VCT.-apX. HH-T,
dak. TEXHOTPOH. apX. U JoK., Kad. Hayd.-TexH. 1 kuHopoTodoHoapx. ; [cocT. ®. A. I'enpoBuy].
-M.:PITVY, 1998.-11c.

[TpuBanoB B.®. OOGecneueHne COXpaHHOCTH AapXMBHBIX JOKYMEHTOB: H30p. Tp. -
/mpemuci. mpod. M.B. Jlapuna. M., 2010. — 364 c.

CrpaBouHble ¥ HHGOOPMAITMOHHBIC U3TAHWSL:

ObecrieyeHre COXPAaHHOCTH JIOKYMEHTOB @ ©CTECTBEHHOHAy4YHOE M TEXHUYECKOE
oOecrieueHne JSIONPOU3BOICTBA M ApXHBHOTO Jieja : aHHOT. OMOIHMOrp. yka3. JiuT. 3a 1976-1985
rr. / I'maB. apx. ymp. mpu Cosere MunuctpoB CCCP, Bcecow3s. Hayd.-mccien. HWH-T
JOKYMEHTOBEJICHUSI U apX. jaena, OTpacieBoil IeHTp Hayd.-TexH. uHbopM. ; [cocT.: JI. .
BaranoBa u ap.]. - M. : [6. u.], 1990. - 110 c.

[Tepeuenb pecypcoB MHTEpHET

®denepanpHoe apxuBHoe areHTCTBO (PocapxuB) [DnextponHnbiit pecypc] / ®Denep. apx.
areHTCTBO. - DJIEKTPOH. JaH. — M., [2006-2014]. — Pexxum mocrtyma: http://archives.ru/ — 3arm. ¢
JKpaHa.

Apxussl Poccun [DnexktpoHHblit pecypc] /DenepanbHoe apXUBHOE areHTCTBO. — DIEKTPOH.
nan. — M. 2001-2016. — Pexxum goctyna: http://www.rusarchives.ru/ - 3ari. ¢ sxpana.

MaTepI/IaJ'II)HO-TGXHI/I‘ICCKOG oOecrieueHne 3aHsITHS:
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KomnbroTepHslii kitacc.

Tema 3. IIpoBepka (hU3MYECKOr0 COCTOSIHUS JIOKYMEHTOB B apXUBE

3amanusi.

1. OxapakTepu3yiTe NOPAI0K MPOBEPKH PUINICCKOTO U TEXHUUICCKOTO COCTOSIHUS JOKYMEHTOB
B apXUBE.

2. OxapakTepu3ylTe CUCTEMY YUETHBIX JJOKYMEHTOB apXuBa, (PUKCHPYIOIIUX (PU3NICCKOE U
TEXHUYECKOE COCTOSTHHE aPXUBHBIX JOKYMEHTOB.

3. OxapakTepu3yiTe OpraHu3alIiio padOTHI IO MPOBEPKE M YUETY (PU3MYSCKOTO M TEXHHUECKOTO
COCTOSTHUS IOKYMEHTOB B (DeJIepabHBIX TOCYJaPCTBEHHBIX apXUBaX.

Yka3anus 1o BEIIOJTHESHHUIO 3aJaHU:

1. 3yuuTe HOpMAaTUBHYIO U METOJIMUYECKYIO 0a3y OpraHu3aIuu IpOBEpKH PU3HMUECKOTO U
TEXHHYECKOTO COCTOSIHHSI IOKyMEHTOB B apxuBe. CHopMynupyiTe aaroput™ npoBeIcHUS
MPOBEPKHU (PU3HUECKOTO M TEXHUYECKOT'O COCTOSTHUSI apXUBHBIX JOKYMEHTOB

2. Onpenenure y9€THBIC JOKYMEHTBI, OTPAXKAIOIIHE (PU3HMUECKOE i TEXHUYECKOE COCTOSIHHE
ApPXUBHBIX JOKYMEHTOB. Y Ka)KUTE HA3HAYEHUE KaXKJ0r0 JTOKYMEHTA.

3.Ha ocHOBe cipaBoK 0 pe3yibTaTax KOMIUIEKCHOH MPOBEPKH (eIepalIbHBIX TOCYNaPCTBEHHBIX
apXMBOB COCTaBbTE CPABHUTEIBHYIO TAOIMIly OpraHU3aIiK paboThI IO MPOBEPKE U YUETY
(U3UYECKOTO U TEXHUUECKOTO COCTOSTHUSA JOKYMEHTOB B (he/lepaibHBIX TOCYAapCTBEHHBIX
apXuBax.

HasBanue apxuBa | Bunel paboT no nposepke Opranmzanus yué€ra Gpu3n4eckoro
(U3NYECKOT0 U TEXHUYECKOTO U TEXHUYECKOI'O COCTOSIHUS
COCTOSIHUSI apXUBHBIX JIOKYMEHTOB | apXMBHBIX JIOKYMEHTOB

PTUA

PTAJIA

PTAD

PI'BUA

PI'BA

PTA®D]]

Cnucok UCTOYHUKOB U JIUTEPATYyPhI
VICTOYHUKH OCHOBHBIE

P 50-524-84 Tlopsinok XpaHeHHWsS JOKYMEHTOB Ha MAIIMHHBIX HOCHUTEISX.
Mertonuyeckue ykasanus. Hedeiicmsyrowjui.

[IpaBuia opraHu3anuu XpaHEHMs, KOMIUIEKTOBaHHWS, YyuyeTa M  HCIIOJIb30BAHMS
nokyMeHTOB AD P® u apyrux apXuBHBIX JOKYMEHTOB B TOCYJIaPCTBEHHBIX U MYHHUIIUIAIbHBIX
apxuBax, My3esix, oubimorekax, opranuzanusx PAH. M., 2007. 100 c.

[IpaBuna opraHuzanuu XpaHEHHUs, KOMIUIEKTOBAaHUS, Y4yeTa M  HCIOJIb30BAHUS
NOKyMeHTOB ApxuBHOro (onna Poccuiickoit dexepaunu M Ipyrux apXUBHBIX JOKYMEHTOB B
OopraHax TOCyJapCTBEHHOW BIJIACTH, OpraHax MECTHOTO CaMOYMpAaBIIEHHWS M OpraHU3alusX/
Pocapxus, BHUMJA/L. — M., 2015.

PekoMenganuu mo KOMIUJIEKTOBAaHHUIO, YUYETy M OpraHU3allid XPaHEHUS AIIEKTPOHHBIX
apXMBHBIX JIOKYMEHTOB B apxuBax opranuzauuil. (HMcmomnutens — Bceepoccuiickuit HUN
JIOKYMEHTOBEICHUS " apXHUBHOT'O nena (BHUNOAL). 2013.
http://archives.ru/documents/methodics.shtml

PekoMeHzany 1o KOMILJICKTOBAHMIO, Y4E€Ty M OpPraHM3alMd XPAaHEHUS DIIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB B I'OCYJapCTBEHHBIX W MyHUIMNaiIbHbIX apxuBax. BHUUIAJL. 2013.
http://archives.ru/documents/methodics.shtml

BrlsiBieHNE OKYMEHTOB C IMOBPEXIECHUSMU HOCUTENSI U TEKCTAa B T'OCYJAapCTBEHHBIX
apxuBax: Meroanueckoe  mocobme / I'maBapxuB CCCP, BHUUIAJ,  1989.
http://termika.ru/issao
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PexoMenmanuy no ycioBHsIM XpaHEHHS U METOJaM BBISIBIECHUS "YKCYCHOro CUHIpoma'
OPUTHMHAJIOB U CTPAaXOBBIX KOMHUU KHHO(POTONOKYMEHTOB M Mukpodopm Ha TAIl-ocHOoBe B
rocyJIapcTBeHHbIX... / PocapxuB, Poccuiickuii TOCyIapCTBEHHBIM apXWB HAYyYHO-TEXHHUYECKOM
nokymenranuu, 2004. http://termika.ru/issao

VCTOYHMKH JIOMOIHUTEIbHBIE:

[TaMsiTKa O MOPSIAKE HPEICTABICHUS T'OCYJAPCTBEHHBIMH ApXHWBAMH B BBIIIECTOSIIHIA
OpraH yIpaBlICHHs apXWBHBIM JICJIOM MAaTE€PHAIOB 110 MTOraM MPOBEPKH HAINYHSA M COCTOSHHSI
dounos. Ipunoxkenune k nuckMy Pocapxusa ot 23.09.2004 N 5/1709-T http://termika.ru/issao

Jlureparypa OCHOBHas:

ApxuBoBesieHHE (TeOpHss M MeETOJWKa): y4eOHMK ansi By3oB / E.M. Byposa, E.B.
AnekceeBa, JI.II. AjpanacseBa. — M., 2012.

[TpuBanoB B.®. OOecrneueHne COXPaHHOCTH apXUBHBIX JOKYMEHTOB Ha OyMa)KHOU
ocHoBe : Metoanueckoe nocodue /Pocapxus. BHUMJIAL. — M., 2005. — 112 c.

JInTeparypa JONOJHUTEIbLHAS:

I'ypeeBa H.}O. OOecneuenne COXpaHHOCTH JOKYMEHTOB : Yueb. mocobue / - M. :
MI'IAMU, 1987. - 64 c.

OObecnieyeHre COXPAaHHOCTH TEXHOTPOHHBIX JOKYMEHTOB : Iporpamma Kypca s
cienmaibHoctd  Ne 020800 - MHcrt.-apxuBoBenenue cnennanu3auuu  Ne 020803 -
AynuoBu3yaibHbIe, HAy4.-TeXH. W 9KOH. apx. / Poc. roc. rymanurapasii yH-T, VCT.-apX. UH-T,
®dak. TeXHOTPOH. apX. U Jok., Kad. Hayu.-TexH. u kuHodoTodonoapx. ; [coct. @. A. 'eapoBu].
-M.:PITY, 1998. - 11 c.

[IpuBanoB B.®d. ObGecrneueHue COXPAaHHOCTH AapXUBHBIX JOKYMEHTOB: uU30p. Tp. -
/mpeauca. npod. M.B. Jlapuna. M., 2010. — 364 c.

CupaBounble ¥ H”HGOPMAIIMOHHbBIC U3JIaHUS:

OOecnieueHre COXPAHHOCTU JOKYMEHTOB : €CTECTBEHHOHAyyHOE€ M TEXHHYECKOe
oOecrieueHne JeIONPON3BOICTBA M ApXUBHOTO JIeja : aHHOT. OMOIHorp. yka3. imT. 3a 1976-1985
rr. / I'maB. apx. ymp. mpu Cosere MunucrpoB CCCP, Bcecoro3. Hayd.-ucciea. HH-T
JIOKYMEHTOBEZICHUsI U apX. jaena, OTpacieBoil IeHTp Hayd.-TexH. uHbopM. ; [cocT.: JI. .
Baranosa u ap.]. - M. : [6. u.], 1990. - 110 c.

Ilepeuens pecypcoB MHTEpHET

®enepanpHoe apxuBHoe areHTCTBO (PocapxuB) [DnextponHbiit pecypce] / ®Denep. apx.
areHTCTBO. - DJIEKTPOH. JaH. — M., [2006-2014]. — Pexxum mocrtyma: http://archives.ru/ — 3arm. ¢
JKpaHa.

Apxussl Poccun [DnexktpoHHblit pecypc] /DenepanbHoe apXUBHOE areHTCTBO. — DIEKTPOH.
nan. — M. 2001-2016. — Pexxum goctyma: http://www.rusarchives.ru/ - 3ari. ¢ sxpana.

MartepuanbHO-TEXHUYECKOE 0OecTIeyeHEe 3aHsTHS:
KomneroTepHslii Ki1acc.


http://termika.ru/issao
http://termika.ru/issao
http://archives.ru/
http://www.rusarchives.ru/
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Ipunoowcenue 1
AHHOTALIUA AUCHUIIJIUHBI

JucuunnuHa peanusyercs Ha GakyJbTeTe apXUBHOTO Jiena Kaeapoil apXuBOBEICHHUS.
Lenp aucuMIUIMHBL: CPOPMUPOBATH y OOYYAIONMIMXCS MPEJCTABICHHE O NPUYMHAX U

XapakTepe TOBPESKIACHUN apXWBHBIX JOKYMEHTOB Ha pa3HBIX HOCHTEISIX M METOJIaX HX
OIIpE/ICTICHUSI.

3amaun JUCIHUILIMHEL.

- U3YYUTh U KJIAacCCU(UIIUPOBATH IPUUUHBI IIOBPEXKACHUH TOKYMEHTOB;

- U3y4UTh XapakTep U KIACCU(PHUKALMIO TOBPEXKIEHUI JOKYMEHTOB Ha aHAJIOTOBBIX HOCUTEIISX;

- U3YYUTh XapakTep U KIACCUPUKAIMIO TOBPEXKICHUI TOKYMEHTOB Ha 3JIEKTPOHHBIX HOCUTEIISX;
- PacCCMOTPETh COBPEMEHHBIE METO/bI ONIPENEICHUS IOBPEKICHNUN JOKYMEHTOB.

JlucuuiuiiHa HarpaBieHa Ha GOPMUPOBAHUE CIECTYIOINX KOMITETECHIIHNA:
OK-11 — cnocoOHOCTh YBAXKHUTEIBHO W OEPEeKHO OTHOCHTHCS K HCTOPHUECKOMY
HACJI/IUIO U KYJIBTYPHBIM TPaTULIHIM;
[1K-23 — BnameHwe HaBBIKAMH ydeTa W OOECIIEYECHHUS COXPAHHOCTU JIOKYMEHTOB B
apXxuBe;
I1K-40 — 3Hanue TpeOOBaHUI K OpraHu3aluy 00ecreueHHs] COXPaHHOCTH JJOKYMEHTOB B
apxuBax
B pesynbrare 0cBOCHUS TUCHMIIIIMHBI 00YYatOLUics JOIKEeH:
3HaTh:
(bakTOpBI CTapeHHs JOKYMEHTOB M XapaKTep MX BO3JACHCTBHS HA JOKYMEHTHI,
CTIIOCOOBI TPOBEPKH (PU3UIECKOTO COCTOSTHUS IOKYMEHTOB;
JTOKYMEHTHI 110 YUETY (PU3NIECKOTO COCTOSTHUS apXUBHBIX IOKYMEHTOB;
HOPMATHUBHYIO H METOAMUYECKYIO 0a3y OpraHM3alliy BBISIBICHUS U y49€Ta (PU3HIECKOTO
COCTOSIHUSI apXMBHBIX JOKYMEHTOB.
YMerTs:
CBOEBPEMEHHO M TOYHO IPOBOJUTH OLEHKY (PU3MUECKOTO COCTOSHHUS apXHWBHBIX
JOKYMEHTOB C LEJBIO MPEIOTBPAIECHHS X YTPATHI;
MPOBOJIUTH TPOBEPKY (PHU3UYECKOTO COCTOSHHSI JIOKYMEHTOB TIIPH  BBITIOJTHEHUH
pa3JINYHBIX BUAOB apXUBHBIX padoT;
orpenenate Ae(ekTbl HocuTenaed U AedeKTbl TeKcTa JIOKYMEHTOB, MPOUCXOXKICHHE
ne(EeKTOB;
MPUMEHSTh Ha TPAKTUKE HOPMATHUBHBIE M METOIUYECKH TOKYMEHTHI 1O OpraHH3aluu
BBISIBJICHUS U y4€Ta (PU3NYECKOTO COCTOSHUS apXUBHBIX JIOKYMEHTOB.
BanerTs:
MMOHWMaHWEM 3HAYMMOCTH MEp JHUAarHOCTHKH (PH3HUECKOTO COCTOSHHS TOKYMEHTOB IS
o0ecreyeHns X COXpPaHHOCTH;
HaBBIKAMHU NPUMEHEHUS OYKBEHHO-IIU(PPOBON UHIEKCAIIMH Je(PEKTOB JOKYMEHTOB;
MOHUMaHHEM TpeOOBAaHUI HOPMATHUBHBIX JIOKYMEHTOB IO BBISBICHHIO M YU€Ty
(U3UUECKOT0 COCTOSTHUSI apXUBHBIX JOKYMEHTOB.
[To nucnuIuIMHE TPeyCMOTpEeHa MPOMEXKYTOYHAS aTTecTaus B popMe 3auema.
OO11ast TPyA0EMKOCTh OCBOCHHUS AUCHUIUIMHBI COCTABIISACT 2 3a4ETHBIX €AMHHULIBI.
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JIUCT UBMEHEHUM

Ipunoowcenue 2

Ne | Teker akryanusauuu win npunaraeMsii Kk PITJ[ nokymeHT, Hara Ne
COJIeprKallMi N3MECHEHHUS IIPOTOKOJIA

1 | Ilpunoxenue Nel 21.06.2018 9

2 | Ilpunoxenue No2 22.06.2020 8
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[Tpunoxenune k aucty usmeHeHuit Nel

CocraB nporpammuoro odecneuenusi (IIO), coBpemeHHbIX NpodecCHOHAIbHBIX 0a3
nanubix (b/1) u undopmanunonno-cnpaBounbie cucrem (MCC) (2018 r.)

1. Ilepeyens 11O

Tabnuya 1
Nent Haumenoanue [10 [IpousBogutens | Crocob pacrpocTpaHeHUS
/m (ruyensuonnoe unu
Cc80000HO
pacnpocmparsiemoe)
1 Microsoft Office 2010 Microsoft JIMICH3UOHHOE
2 Windows 7 Pro Microsoft JIMIICH3UOHHOEC
3 Microsoft Office 2013 Microsoft JIMIIEH3HOHHOE
4 Microsoft Office 2013 Microsoft JIMIICH3UOHHOE
5 Windows 10 Pro Microsoft JIMIIEH3HOHHOE
6 Kaspersky Endpoint Security Kaspersky JIMIIEH3HOHHOE
2. llepevens B/l u UCC
Tabnuya 2
Nen/n HaumenoBanue

Mexaynapoansie pedeparuBabie HaykoMeTpudeckue bJl, mocTymHbIe B pamMKax
HanuoHaJILHOU moanucku B 2018 .

Web of Science

Scopus

[Tpodeccuonanbubie moHOTEKCTOBBIE BJI, JOCTYyHBIE B paMKax HAIMOHAILHON
moamucku B 2018 r.

Kypuansr Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuansr Taylor and Francis

DJeKTpOHHBIC M3/IaHMsI U3AaTeIILCTBA Springer

[TpodeccuonanpHbie MOMHOTEKCTOBBIE B]]
JSTOR
W3nanust mo oOLIECTBEHHBIM M TYMAaHUTAPHBIM HAyKam

KOMHBI—OTepHBIe CITPaBOYHEBIC IIPABOBBIC CHCTCMBbI
Koncynprant [ltoc,
I"apanT
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Ipunooicenue xk 1ucmy uzmenenuti Ne 2

1. Crpykrypa mucuuniunsbl (k m. 2 PIIJ{ na 2020 )

OO01mas TpyA0EMKOCTh JUCIUIUIMHEI COCTABIISET 2 3.€., 76 4., B TOM YKCIIe KOHTaKTHas paboTa
oOyJaromuxcs ¢ mpernojiaBaTesieM 28 4., caMocTosTeNbHas padoTa o0y4arommxcs 48 4.

Bunpt yueOHoI paboThI

(B "acax) Dopmsl
KOHTAKTHAs TCKYIICTo
. KOHTPOJIS
Ne Pazien qucCHUITHHBI/ TEMBI 2 2 v g % ycnesaeMocTH,
/1 = z |2 ‘E S s dbopma
= .| g “E’ - %‘é g% IIPOMEKYTOYHOI
3| E = |E§ oE z 5 S ? aTTeCTaIluu (1o
= 2| 2 |83¢3& = | 83 cemecmpam)
ols o =85 8F & =
1. | @akmopvr cmapenus u |2 |4 4 8 KontponbHas
NPUYUHBL  NOBPEHCOCHULL pabora
0OKYMEHMO8
2. | llospescoenus 2 |4 8 10 Onenka
O0OKYMeHmo8, ux BBITIOJIHEHUS
Kaaccugpurayus. 3a/IaHHi 110
UHCTPYKIUHU
2.1. | Hospescoenus Ooxymenmos | 2 2 4 8
HA AaHANO208bIX HOCUMENSX:
OOKYMeHmbl HA OYMAHCHOU
OCHOge. bykeenno-
yugposas uHoekcayus
no8peicOeHUll
O0OKYMEHmMO8.
2.2. | Hospescoenus oOoxkymenmos | 2 1 2 8
HA AHATIO208bIX HOCUMENSIX:
KUHOGDOMOBUOCOOOKYMEHMb,
gonodoxymenmol
2.3. | Hospesicoenus snekmpounvix | 2 1 2 8
0OKYMEHMO8
3. | Ilposepka Qusuyeckoeo | 2 | 4 4 6 Ornenka
COCMOAHRUA OOKyMEHMOS 6 BBIIIOJIHEHUS
apxueax. Bvissnenue u yuém 3a1aHmi 0
pusuueckoo cocmosiHus HHCTPYKIHH
APXUBHBIX OOKYMEHINO08
umozo6as
3auém KOHMPObHASL
paboma
UTOTO: 12 16 48

2. O0pa3oBaTesabHble TeXHOMOTHHU (K m1.4 Ha 2020 r.)

B nmepuon BpeMEHHOrO MPHOCTAHOBIICHUS TOCEHICHHSI OOYYaIONIMMUCS TOMEIICHUH |
tepputopun PITY. ana opranuzamuu ydeOHOTO Tpoliecca ¢ MPUMEHEHHEM JJICKTPOHHOTO
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o0yueHMs MW JAUCTAaHIMOHHBIX OOpPa30BaTENbHBIX TEXHOJOTMH MOTYT OBITh HCIOJIb30BAHBI
cienyromue o0pa3oBaTeNIbHbIE TEXHOJIOTUU:

— BHUJICO-JIEKIINH;

— OHJIAIH-JIEKLIUU B PEKUME PEabHOIO BPEMEHH;

— 3JIEKTPOHHbIE YUEOHHUKH, yUeOHbIe T0COOMSI, HAyYHbIC U3/1aHUs B JIEKTPOHHOM BHUJIE U 1OCTYII
K MHBIM 3JICKTPOHHBIM 00pa30BaTeIbHBIM pecypcam;

— CUCTEMBI JUIsl 3JIEKTPOHHOI'O TECTUPOBAHUS;

— KOHCYJIbTAllUM C UCIIOJIb30BAHUEM TEJIEKOMMYHUKAIIUOHHBIX CPEJCTB.

3. llepevyens B/l u UCC (k n. 6.2 na 2020 r.)

Ner HaunmenoBaunue
/11

1 | MexnyHnapoansie pedepaTuBHbIE HayKoMeTpudeckue bJl, 1ocTymHbie B paMKax
HaroHaJILHOU moanucku B 2020 r.

Web of Science

Scopus

2 | Ilpodeccuonanbupie momHoTekcToBbIe B/I, MOCTymnHBIE B paMKax HAIMOHAIBHOM
nonamucku B 2020 .

Kypuane Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuansr Taylor and Francis

3 | [Ipodeccrnonanbubie MOHOTEKCTOBBIC B/]

JSTOR

W3 1anus 1o o6IIeCTBEHHBIM U TYMaHHUTAPHBIM HayKam
Dnekrponnas 6ubaroreka Grebennikon.ru

4 | KoMmmnbloTepHble CLIPABOYHBIE IIPABOBBIE CHCTEMBI
Koncynprant [Lmtoc,
l"apanTt

4. Cocras nporpammuoro obecnedenus (I10) (x . 7 na 2020 r.)

Nort Haumenosanue 110 [IpouzBoaurenn Crioco6
/m pacrpoCTpaHeHHS
(ruyenszuonnoe unu
c60000H0
pacnpocmparsiemoe)
1 Adobe Master Collection CS4 Adobe JIAIIEH3MOHHOE
2 Microsoft Office 2010 Microsoft JINIEH3UOHHOE
3 Windows 7 Pro Microsoft JIUIEH3HOHHOE
4 SPSS Statisctics 25 IBM JINIEH3UOHHOE
5 Microsoft Office 2013 Microsoft JTUIECH3NOHHOE
6 Microsoft Office 2013 Microsoft JINIEH3UOHHOE
7 Windows 10 Pro Microsoft JIUIEH3HOHHOE
8 Kaspersky Endpoint Security Kaspersky JIMIIEH3HOHHOE
9 Microsoft Office 2016 Microsoft JINIEH3UOHHOE
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