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1.1.

1. ITosicHUTEJIBLHAA 3aIIHCKA

Hem; M 3aJa9Y1 JUCHHUIIIHNHBI

L[CJ'IL AUCHUIIIMHBI — U3YYCHUC TCOPCTUUCCKUX HpO6H€M U MPUKIIAIHBIX aCIICKTOB OPraHyu3alun

pa60TI>I C JJICKTPOHHBIMU JOKYMCHTAMHU B LCJIAX B(b(l)eKTI/IBHOFO I/IH(l)OpMaLII/IOHHOFO n

AOKYMCHTAIlMOHHOT'O obecreucHuUs ypaBJICHUSA KaK B COBPECMCHHOM YIIPABJICHUH.

33,[[3‘-11/1 JUCHUIIIINHBI:

I/I3y‘{I/ITL BOIIPOCBI HOPMATUBHOI'O PCTYJIUPOBAHUSA IIPUMCHCHU A JICKTPOHHOI'O JOKYMCHTA KaK CPpCACTBA

KOMMYHHUKAIIUU B COBPCMCHHOM YIIPABJICHUU.

I/I3y‘{I/ITL TIOJIOKCHU S HpOFpaMMBI «LII/I(l)pOBaSI OKOHOMUKA», KaCaromuecCd 3JICKTPOHHBIX TOKYMCHTOB.

3HaTh OCHOBHBIC KaTer OpHHU SJICKTPOHHBIX TOKYMCHTOB

ITonumats NMPpECUMYHICCTBA IJICKTPOHHLIX JTOKYMCHTOB B COBpCMeHHOﬁ IMPAKTUKC ACTIONPOU3BOACTBA.

3HaTh (I)YHK]_[I/II/I, CBOMCTBa U OPU3HAKU JICKTPOHHBIX JOKYMCHTOB

VYMmethb OpraHuv30BaTh YIIPABJICHUC 3JICKTPOHHBIMU JOKYMCHTAMU B OpraHU3aluiax

1.2. ®opmupyeMbie KOMIETEHIINH, COOTHECEHHBIE ¢ IVIAHMPYEMBIMH pe3yJibTaTaMH 00y4eHUs! 110

JUCHUIJINHE (MOXYJIIO):

Konapr

KOMIICTCHIIMH

ConepskaHue KOMIETEHIUH

IlepeueHs nnaHUpyEMbIX Pe3yIbTATOB

00y4YeHUS 10 TUCITUTUINHE

OK-10

CIOCOOHOCTBIO K UCTIONB30BAHUIO
OCHOBHBIX METO/I0B, CIIOCOOOB U CPE/ICTB
MOJYYCHUS], XpaHEHUS, IepepadOTKU
nHpOpMaIIH

3HaTh: OCHOBHBIE METOABI, CIOCOOBI U
CpeACTBa MOyYeHHUsI, XPaHEHHS U
nepepadoTKH HHPOPMALIUH

YMeTh: HCIIOJIb30BaTh MOTYYCHHEIC
3HAHUS B 00JIACTH PabOTHI C
MH(OPMAITMOHHBIMU PECypcaMu Ha
MTPAKTHKE

BrnaneTs: HaBBIKaMU MOTyUYEHUS,
XpaHeHUs U nepepaboTKH HHPOPMAITUH
B LEJSIX MPOQECCHOHATEHON
JeSITENbHOCTH

OK-11

CIOCOOHOCTBIO YBAXHUTENBHO U OEPEKHO
OTHOCHUTBCS K UCTOPHUUYECKOMY HACIEAUIO U
KYJITYPHBIM TPaIHLIUSM

3HaTh: KyJIbTypHBIC TPAJULNHN U
00BEKTHI HCTOPUKO-KYJIETYPHOTO
Hacnenus Poccun

YMeTh: HCIIOJIB30BaTh KYJIbTYpHBIC
TPaJULNU U 3HAHHUS HCTOPUKO-
KYJIFTYPHBIX OCOOCHHOCTEH pa3BUTHS
Poccun Ha npakTuke

BJ'IaI[eTBZ HaBBbIKaMH IIOHMCKaA,
M3BJICUCHHMA 1 aHAJIM3a I/IH(l)OpMaI_II/II/I 0




KYJIBTYPHBIX TPaAUIHIX H 00BEKTaX
HCTOPHKO-KYJIBTYPHOTO HACIEIUS
Poccun s pemenns 3anau
npodecCHOHAIFHON eI TETbHOCTH

OIIK-2

BJlaJicHHeM 0a30BBIMH 3HAHUSIMU B 00J1aCTH
WHPOPMAITMOHHBIX TEXHOIOTHI
(mporpamMMHBIE IPOIYKTHI, HCIIOIb3yEeMBbIC
B YIIPaBICHUN TOKYMEHTAaMH, CUCTEMBI
3NIEKTPOHHOTO TOKYMEHTO000pOTa,
TEXHOJIOTHH CKaHUPOBAHUSI JOKYMEHTOB)

3HAaTh: OCHOBHEIC I/IH(i)OpMaLII/IOHHLIe
TCXHOJIOTUH, UCTIOJIB3YyCMbIC B
JAOKYMCHTAlTUOHHOM obecrieueHun
YIpaBJICHUA U apXUBHOM JCJIC,
HUCTOPHUIO UX CO3JaHUS U HAITPABJICHUA
pa3BUTUA

YMeTh: NPUMEHSTH OCHOBHBIE
WHPOPMaITMOHHBIE TEXHOJIOTHH,
HCIOJIB3yEMBIE B TOKYMEHTAI[IOHHOM
o0ecTrieueHUH yIpaBieHU U apXUBHOM
JieNie Ha MIPaKTHKeE

Brnanets: HaBbIKaMu pabOTHI B
CHCTEMaXx 2JIEKTPOHHOTO
JOKyMEHTO000pOTa, a TAKXKE
3IIEKTPOHHO-IU(POBOI 00paboTKU
JIOKYMEHTOB B chepe
JOKYMEHTAIIMOHHOTO 00eCTICYeHUs
yIpaBJicHHS M apXUBHOTO JieNa

[K-6

CriocoOHOCTBIO aHATTU3UPOBATH CHUTYAIHIO
Ha phIHKE WHPOPMAIIMOHHBIX MPOAYKTOB U
yCIyr, JaBaThb  OJKCIEPTHYIO  OLEHKY
COBPEMEHHBIM CHCTEMaM  3JIEKTPOHHOTO
JOKyMEHTO00O0poTa u BEJICHUS
3JIEKTPOHHOTO apXHBa

3HAaTh:

YMeTh: aHaIU3UpPOBaTh CUTYALMIO Ha
pBIHKE HH()OPMALIMOHHBIX TPOAYKTOB U
YCIIyT, 1aBaTh 3KCIEPTHYIO OLIEHKY
COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO
JOKYMEHTO00O0pOTa U BeICHHS
3JIEKTPOHHOTO apXHBa

Bnanets:

IK-18

BrnageHneM CcOBpeMEHHBIMH CHCTEMaMH
WHPOPMATMOHHOTO U TEXHHYECKOTO
obecrieyeHust JOKYMEHTallMOHHOTO
o0ecrieueHus U YIpaBJICHUS apXUBaMH

3HaTh: COBpPEMEHHBIE CHUCTEMBI
WHPOPMAITMOHHOTO W TEXHUYECKOTO
obecrieyeHust JIOKYMEHTallMOHHOTO
obecrieueHus U YIpaBJICHUS apXUBaAMH

YMeTh: MOJIb30BaTHCS COBPEMEHHBIE
cucTeMbl HH)OPMALIMOHHOTO U
TEXHUYECKOTO 00EeCTICeUeHUS
JOKYMEHTAIOHHOTO 00ecIIeYeHUs U
yTpaBlicHUS apXHUBAMHU

Bnamers:  HaBblkamMu  paboOTBI  C
COBPEMEHHBIMHU CHCTEMaMHu
WHPOPMALTMOHHOTO W TEXHUYECKOTO
obecrieyeHust JOKYMEHTallMOHHOTO
oOecrieueHus U YIpaBJICHUS apXUBaMH

1.3. MecTo AMCOMIIMHBI B CTPYKTYPe OCHOBHOI 00pa3oBaTe/ibHON NMPOrpaMMbl
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Jucturmaa «Opranusanys padoThl ¢ JIEKTPOHHBIMU JOKYMEHTaMW) OTHOCHTCS K BapHATUBHOMN
gacTy 0J0Ka 005S3aTENBHBIX TUCIUILTAH MOJTOTOBKU CTY/ICHTOB 110 HAIPaBICHUIO «J[OKyMEHTOBEICHUE
Y apXUBOBEJICHUEY.

Jli1s OCBOGHUS TUCITUTUIMHBI HEOOXOAMMEI 3HAHUS, YMEHUS U BIIAJCHUS, CHOPMUPOBAHHBIC B
X0J1€ U3YUYCHUS CICAYIOMINX JUCIUIUIMH U MPOXOXKACHUS MPAKTHK:

- Undpopmanmonnsie rexnonoruu (bazosas dacts, 3 u 4 cemectp)

- Mudopmanmonnsie rexnonoruu B JIOY (ba3zoBas gacts, 5 cemecTp)

- N opManmoHHO-TOKyMEHTAIIMOHHOE 00ECTICUCHUE IICKTPOHHOTO TIPABUTEIILCTBA B PO
(O6s3aTenbHas aucuuiuinHa BapuatueHo# yactu, 6 cemecTp.

B pe3ynbraTe 0CBOCHUS AUCUIUIUIMHEI (DOPMUPYIOTCS KOMIICTCHIIUN, HEOOXOIUMBIE JITIS
M3YUYEHUS CIEIYIOUUX TUCHUIUINH U MPOXOXKICHUS MIPAKTHUK:

HubopMamoHHO-TOKYMEHTAIIMOHHOE O0eCIIeUueHHE ypaBieHus mpoektamu (O0s3aTenpHas
muciuininHa BapuatuBaoit uactu, 8 cemectp);

- ®opMaThl ANMEKTPOHHBIX IOKYMEHTOB B CHUCTEMaX 3JICKTPOHHOI'O JOKYMEHTO000pOoTa
(O06s3arenpHas qucnuiuHa BapuatuBHoil yactu, 8 cemectp);

WNHubopMaImoHHO-TOKYMEHTAIIMOHHBIA MeHekMeHT (O0s3aTenpHast TuciuIuIneEa BapuatuBaoi
JacTd, 8 cemectp).

ONEeKTPOHHBIC JOKYMEHTHI.

[ToHsiTHE 3NIEKTPOHHOTO TOKYMEHTA. 3aKOHOAATEIbHOE U HOPMATUBHO-METOANYECKOE

pelIeHre BOIIPOCOB MPUMEHEHHS Ha MPAKTUKE 3JIEKTPOHHBIX TOKyMeHToB. Hocurenu nadopmarmm.
Bapbeps! Ha Ty TH BHEAPEHUS AIEKTPOHHBIX JOKYMEHTOB. DJIECKTPOHHAS MOAIUCH. DIEKTPOHHBIN

JIOKYMEHTOOOO0POT.

2. CTpyKTypa IMCHUTINHBI
CTpyKTypa TMCHUILIMHBI 1JIs1 09HOH (hopMbI 00y4uenns (2019)
OO0mast TpyZ0€MKOCTb AUCLUIUIMHBI COCTAaBISET 2 3.€., 72 4., B TOM 4HcJe KOHTaKkTHas pabora

o0ydJarommxcs ¢ npenoaasareneM 28 4., caMocTosTeNbHas padoTa oOyyatommxcs 26 4, KOHTpoib — 18 4.

Bunst yueGHoi1 paboTh
(B yacax) DopMBI TEKYIIETO
KOHTaKTHasI 5 KOHTPOJLS
=
5 yCIIeBaeMOCTHU
Ne Pasgen 0 % . = £ oo >
o = p
/11 | AUCLUIUIMHBL/ TEMBI i T © 3 = o
8| & > £ 3 MPOMEXYTOYHOH
o,
% = S E gg § ‘E § s aTTeCTallH (10
s |2 5 Sl 85| 3¢F 58 cemecmpam)
| o (o) 8l 8K é" g | o &
[ OR= @) = B & =
1. | DnekTpoHHBIH 8 |2 4 8 coOeceoBaHue
JOKYMEHT B




porpamme [IpoBenenue
«IIudposas MPaKTHYECKOTO
JKOHOMHKAY.
Kareropun 3aHATUA
ANIEKTPOHHBIX
JIOKYMEHTOB
2. | lpenmymiecTsa 8 4 4 8 cobecenoBaHue
SHCKTPOHHBIX pe(bepa’r
JIOKYMEHTOB B
COBPEMEHHOMU [IpoBenenue
MTPaKTHKE MPAKTHYECKOTO
JICIIOTIPOHU3BOICTRA.
3aHATUA
3. OyHKIUY, CBOWCTBA | 8 4 4 4 cobecenoBaHue
Y TIPU3HAKH
BIEKTPOHHBIX [IpoBenenue
JIOKYMEHTOB MPaKTHYECKOTO
3aHATUA
4. VYnpasnenue 8 2 4 6 cobeceqoBaHme
ANIEKTPOHHBIMHU pedepar
JIOKYMEHTaMH B
OpTaHU3AUAX [IpoBeneHue
MPAKTHYECKOTO
3aHATUA
OKk3aMeH 8 n n | n 18 n 3a4éT
HTOr0: 12 16 18 26

CTpyKTypa TUCHHMILIMHBI JJIsI 09YHO-3209HOI (hopMbI 00yuenus (2019)

06]]_[3.51 pr,I[OéMKOCTL JHUCHUILIIMHBI COCTAaBJIACT 2 3.€., 72 Y., B TOM 4YHUCJIC KOHTaKTHasA pa60Ta

06yqa}0muxc;1 C peroaaBaTeiieM 16 9., CaMOCTOATCIIbHAA pa60Ta o6yqafomnxc51 56 4.

Buns yueGHoit paboTh

JOKYMCHTOB

(B yacax) DopMBI TEKYIIETO
KOHTaKTHasA = KOHTpPOJIA
<
= CIIEBaCMOCTH
Ne Pasznen o | 2 L3 = Y ’
s 2 z = 5] ¢dopma
I/ | JUCLUIIINHBL/ TEMBI i T © 3 = o
8| = > £ 3 MPOMEXYTOYHOH
o
% = S E g; § ‘E § s arTecTamuu (no
s | 2 5 Sl 88| 3°F 58 cemecmpam)
5| o o 8l s K é" g |0 &
(ORI @) = B » =
1. | DnexkTpoHHBIH 8 |2 2 15 cobecenoBaHue
JOKYMEHT B
porpamMme ITposenenue
«ndposas MPaKTUIECKOTO
SKOHOMUKa.
Kareropun aHATHA
3IIEKTPOHHBIX




2. | llpeumymmecTra 8 |2 2 15 co0eceoBaHue
ANIEKTPOHHBIX pedepar
JIOKYMEHTOB B
COBPEMEHHOMN IIposenenue
IIPAKTHKE MIPaKTHYECKOTO
JICIIOTIPOHU3BOICTRA.

3aHATHUS

3. OyHKIUYU, CBOWCTBA | 8 2 2 15 cobecenoBaHue
Y TIPU3HAKH
BIEKTPOHHBIX [IpoBenenue
JIOKyMEHTOB MPaKTHYECKOTO

3aHATHUS

4. | YopasicHue 8 |2 2 11 co0eceoBaHUe
ANIEKTPOHHBIMHU pedepar
JIOKYMEHTaMH B
OpraHu3anuax IIposenenue

MPAKTHYECKOTO
3aHATHUS
. n n |n ¢ 5
3auer ¢ OLEeHKOI n 3a4€T C OLIEHKOM
HUTOTO0: 8 8 56
3. CoaepxxaHue QTUCHUNIMHBI

No Haumenosanue pazoena Cooepoicanue
OUCYUNTUHDL

1. ONEeKTPOHHBI  NOKyMEHT B | HopMaTuBHOE TIpaBOBOE  pEryJIMpPOBAaHHE  BOIPOCOB
mporpamme «lIudposast | mpuMeHEHUsT SICKTPOHHBIX JIOKYMEHTOB B [Iporpamme
SKOHOMUKAY. Kareropuu | «ludposas SKOHOMUKAY. MecTto 3JIEKTPOHHBIX
AJIEKTPOHHBIX JOKYMEHTOB JIOKYMEHTOB B cUCTeMax AJIIEKTPOHHOTO

JIOKYMEHTOO00pOTa M CHCTEMaX XPaHCHUS 3JICKTPOHHBIX
JIOKYMEHTOB, Kareropuposanue AIEKTPOHHBIX
JIOKYMEHTOB,

2. [IpenmymiecTBa  AJNIEKTPOHHBIX | YTPOIIEHUE MPOIECCOB JOKyMeHTHpoBaHus. CoKpalieHue
JOKYMEHTOB B  COBPEMEHHOW | BPEMEHH JIOKyMEHTOOOMEHA. YIy4IlIeHHE CIIPaBOYHO-
MPaKTHKE JIEITONPOU3BOJICTBA. MOWCKOBOM  pabOTBI B JIOKyMEHTalIbHOM  (OHJIE.

Pacmmpenne ¢yHKIIMOHAIBHBIX BO3MOXKHOCTEH pabOTHI ¢
JOKYMEHTaMH Ha pa00o4eM MECTE U B TPYyIIe. YIIydIIcHUe
APXUBHBIX MPOIIECCOB.

3. OyHKIUYU, CBOMCTBA U Mpu3HaKU | [lonnuHHBIE U KOMMUHBIC JJIEKTPOHHBIC JOKYMEHTHI.

OJICKTPOHHBIX JOKYMCHTOB

IOpuanueckas cuna 3neKTpOHHOTO AOKyMeHTa. [IpakTuka
MIPUMEHEHUS 3JIEKTPOHHON TOIHUCH.

MertagaHHbIe 3JIEKTPOHHOTO ToKyMeHTa. Dopmartsl daiinos
3NEKTPOHHBIX JOKYMEHTOB




4, praBHGHI/Ie SJICKTPOHHBIMHA CTaZ[I/II/I JKU3HCHHOTO UKJIA 3JICKTPOHHOI'O JOKYMCHTA.

JOKYMEHTaMH B OpTraHH3aLusIX PernamenTanust paboThl ¢ 37IEKTPOHHBIMHU IOKYMEHTAMH,
VYHaudurkanus sMeKTpoHHBIX TOKyMeHTOB. ObecnieueHne
JIOCTOBEPHOCTH, MOIHOTHI, TOCTYITHOCTH, COXPAHHOCTH,
FOPUANYECKON CHIIBI 3JIEKTPOHHBIX JOKYMEHTOB.

PCI‘J’IaMeHTaHI/IH XpaHCHHUA U YHUYTOXKCHUA SJICKTPOHHBIX

JAOKYMCHTOB

4. O0pa3zoBaTe/ibHbIE TEXHOJIOTUHU

[Ipn peanuzaumy mnporpaMMbl IUCHMIUIMHBL HWCIONB3YIOTCA pa3IndHble WHPOPMAHOHHEBIE
TEXHOJIOTMH. Bo BpeMs JEKIMOHHBIX 3aHATHH HCHOJB3YIOTCS JJEKTPOHHBIE IPE3CHTAllMH ¢
WCIONB30BaHNeM INpoekTopa. Kiacc, ocHaleHHbIH COBPEMEHHBIMI KOMITBIOTEPAMH, TTOJKITIOYEHHBIMU K
WuTepHeT U 00beAMHEHHBIMU B €MHYIO BHYTPEHHIOIO CeTh. [|eMOHCTpalMOHHBIN 3KpaH, CBA3aHHBIN C
KOMIIBIOTEPOM TpenofaBaTers.

JlaGopatopHble  paboOTBl  TPOXOASIT B  KOMIBIOTEPHOM

KJ1aCce C HCIIOJIb30BAHHEM

CIICHUATIU3UPOBAHHOTO TPOrpaMMHOIO obecreueHus u I/IH(I)OpMaLII/IOHHBIX peCypCcoB, a TaKXKe
HCO6XOI[I/IMOI‘O TEXHHUECKOT'O 00ECIICUCHUS.

CaMocrosTeabHas pa60Ta CTYACHTOB BKJIIOYACT B cebs KOHCYJIbTalluu MpCroaaBaTelIsd IpU
IIOATOTOBKE peq)epaTOB, a TaKXKXC CaMOCTOATCIbHYIO pa60Ty CTyACHTAa C pecCypcaMu I/IHTCpHCTa,
I/IH(l)OpMaL[I/IOHHLIMI/I MnmpaBOBbIMU CUCTECMaMH, TIOCCIICHUC

CIICHUATTU3UPOBAHHBIX  BBICTABOK U

KOH(epeHLuii, yyacTue B padoTe KPYIJIBIX CTOJIOB U T.II.

Buowt yuebnou

Hupopmayuonnvie u oopazoeamenvhvie

Ne n/n Haumenosanue pazoena
pabomwl MexHonA02UlU
1 2 3 4
1. OnexkTpoHHbIH  JokymeHT  B|JIekmus Ne 1 BBoaHast JeKIUsA ¢ MCIOIB30BaHHEM
porpamMmme «Iudposasi|[IpakTuueckoe Claiiz - mpoeKkTopa
9KOHOMUKA. Kateropuu |3anstue Ne 1
SJICKTPOHHBIX TOKYMCHTOB CamocrosTensHas |KoHcynpTHpoBaHMEe U poBeEpKa
pabota JIOMAITHUX 3aJIaHUK C UCIIOJIb30BAaHHEM
AJIEKTPOHHOM MOYTHI U 00JIAYHOTO
CepBHCa JIJIsi COBMECTHON pabOTHI CO
cryneraramu Dropbox
2. [IpeumymectBa 31eKTpoHHbIX  [JIekius Ne 2 Jlexuus-Bu3yanuzanus ¢ IpUMEHEHUEM
JIOKyMEHTOB B COBPEMEHHOM claizi- mpoekTopa
npakTuke nejonpousBoacTBa. |[Ipaktuueckoe

3anarue Ne 2

3aHaTUS B KOMIIBIOTCPHOM KJIACCC
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@®yHKIMHU, CBONCTBA U MIPU3HAKU

CamocrostensHas |KoHcynpTHpoBaHME U poBeEpKa
pabora JOMAITHHUX 33JaHUH C HCIIOJIb30BAaHUEM

3JIEKTPOHHOM MOYTHI ¥ 00JIAYHOTO
cepBHUCa IJIs COBMECTHON paboTHI cO
cryaeaTamu Dropbox

Jlexmus Ne 3 Jlexuus-Bu3yanu3anus ¢ IpUMEHEHUEM
CJIaiif- MpoeKkTopa

[IpakTnueckoe 3aHATHA B KOMIIBIOTEPHOM KJlacce

3anarue Ne 3

CamocrostensHas | KoHcynpTHpoBaHME U poBepKa
3NEKTPOHHBIX JOKYMEHTOB N
pabota JOMAITHMUX 33JaHUH C HCIIOJIb30BAaHUEM
3JIEKTPOHHOM MOYTHI ¥ 00JIAYHOTO
cepBHUCa IJIs COBMECTHON paboTHI CO
cryaenTamu Dropbox
Jlextus Ne 4 Jlexuus-Bu3yanu3anus ¢ IpUMEHEHUEM
CJaiif - mpoeKTopa
[IpakTrueckoe 3aHATHA B KOMIIBIOTEPHOM KJlacce
3aHaTHe Ned
VYnpasneHne 3NeKTPOHHBIMU
CamocrostensHas | KoHcynpTHpoBaHME U poBepKa
JOKYMEHTaMH B OpraHU3alnax N
pabota JOMAITHHUX 33JaHUH C HCIIOJIb30BaHUEM

AJIEKTPOHHOM MOYTHI U 00JIAYHOTO
CepBHCa JIJIsi COBMECTHON pabOThI CO
cryneraramu Dropbox

5. Ounenka mIaHNpPyeMbIX Pe3yJIbTATOB 00yUeHHSA

5.1. Cucrema oneHHBAHUSA

dopma KOHTpOIIS Makc. KoIu4ecTBO 0aIoB
3a omHYy paboTy Bcero
Texkymuii KOHTPOJIb:
- ompoc 5 6ayoB 5 baioB
- MpaKTHUYecKue padoThl (Tema 2-8 ) 5 6ayoB 35 6amioB
- moarotoBka pedepara (temsr 1-8) 20 6amioB 20 6amioB
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Hrorosas arrecramus 40 6an1oB 40 6amnoB
(3auer)
Uroro 3a qucnuminny 100 6ayu10B

[TosrydeHHBIN COBOKYIHBIN pe3yNbTaT KOHBEPTUPYETCSA B TPATULIMOHHYIO IIKAITY OLIEHOK U B LIKAILy

oueHoK EBpormelickoli cucteMsl nepeHoca u HakoruieHus kpeantoB (European Credit Transfer System;

nanee — ECTS) B cooTBeTCTBHHM ¢ TaONMHIICH:

100-6aymnpHas mkana | TpagunuoHHAS HIKaNa Ikama ECTS

95-100 A
OTian4HO

83 -94 B

68 — 82 Xoporto 3a4TEHO C

56 — 67 D
YAOBIETBOPUTEIHHO

50 -55 E

20-49 FX
HEYAOBIETBOPUTEIHLHO HE 3a4TCHO

0-19 F

5.2. Kputepuu BHICTABICHUS OLICHKU IO JUCIUIUINHE

ECTS

Bamner/ llkama | OueHka mo

JUCHUILIINHE

Kpurtepun onieHKH pe3ynbTaToB 00y4YeHUs 10 JUCLHUTITHHE

AB

100-83/

«OTIIAYHOY/
«3aYTEHO»

BricraBnsercs oOyuatomemycs, €Ciy OH IIIyOOKO U POYHO
YCBOMJI TEOPETHUYECKUN U MTPAKTUUCCKUI MaTeprall, MOKET
MPOIEMOHCTPUPOBATE 3TO HA 3aHATHSIX U B XOJIE
MPOMEKYTOYHOM aTTeCTaluu.

OOyuaromuiicst ICUEPIBIBAIOLIE U JIOTHYECKH CTPOMHO H3JIaraet
yueOHBIN MaTepual, yMeeT YBA3hIBaTh TEOPUIO C IPAKTUKOM,
CHpaBIIsIeTCA C peIleHHEeM 3ajad npodeccuoHambHON
HaNpaBJIEHHOCTH BBICOKOTO YPOBHSI CIIOKHOCTH, IPABHIIEHO
000CHOBBIBAET MPUHATHIC PEIICHHSL.

CB00OTHO OpHEHTHPYETCS B yueOHOU 1 MpodecCHOHATEHON
JUTEpaType.

OreHka M0 IUCIMIUIMHE BBICTABIISIOTCS 00yYalomIeMycs ¢
y4€TOM pe3ybTaTOB TEKYIIEeH 1 MPOMEKYTOYHOH aTTeCTallu.
Kommnerenunu, 3akpennénnsie 3a TUCIUIUIMHON,
cOpMUpPOBaHBI HA YPOBHE — «BBICOKHI.

82-68/

«XOpomo»/
«3a4TCHO»

BricTaBnsiercs o0y4aromeMycs, €Clu OH 3HaeT TEOPETHUECKUN U
IIPaKTUYECKUI MaTepuall, IPaMOTHO U II0 CYILIECTBY U3J1araeT
€ro Ha 3aHATUAX U B XOJ€ IIPOMEXYTOYHOU aTTECTAllUH, HE
JOITyCKasl CyILECTBEHHBIX HETOUHOCTEH.

OOyuatomuiics NpaBUIbHO IPUMEHSET TEOPETUIECKUE
IOJIO’KEHUS IIPU PELICHUHU IIPaKTUYECKUX 3a1a4
npodeccuoHanbHOM HAIPaBIEHHOCTH Pa3HOIO YPOBHS
CIIOXHOCTH, BIaJieeT HEOOXOJUMBIMH /ISl TOTO HABBIKAMU U
IpUEMaMH.
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Baymsl/ lIkana
ECTS

OreHka 1o
JUCLUITINHE

Kputepun onieHKH pe3ynbTaToB 00y4eHUs [0 JUCLHUILTUHE

JlocTaToYyHO XOPOIIO OPUEHTUPYETCS B YUeOHOH 1
npodeccHoHANBHON InTeparype.

O1eHka M0 IUCIMIUIMHE BBICTABIISIOTCS 00YYaloMIeMycs C
y4ETOM PE3YyIbTATOB TEKYILIEH U MPOMEKYTOUHOHN aTTECTAlHH.
Komnerennnu, 3akpennéHHble 3a IUCIUIUINHOMN,
cOpMUPOBAHBI HA YPOBHE — «XOPOLIHID).

67-50/
D,E

«yAOBJICTBOPH-
TEIBHOY»/ «3aUTEHO»

BricraBnsercst oOyuaromemycsi, ey OH 3HaeT Ha 0a30BOM
YpOBHE TEOPETUUECKHUI U MPAKTUUECKUIA MaTepual, JOMyCKaeT
OTAETbHBIC OIIMOKY MPH €r0 M3JI0KEHUU Ha 3aHATHUAX U B XOJE
MIPOMEKYTOYHON aTTECTALNH.

OOyuaromuiicst UCIBITHIBAET OINPEAeNIEHHbIC 3aTPyIHEHUS B
MIPUMEHEHUH TEOPETUUECKUX MOJI0KEHNH TIPU pEeLIEHUH
MPaKTUIECKUX 3a1a4 MPOoeCcCHOHANBHON HAPaBICHHOCTH
CTaHAAPTHOTO YPOBHS CIIOKHOCTH, BJIJEET HEOOXOAUMBIMH IS
3TOro 0a30BBIMH HaBBIKAMH U IPUEMaMHU.

JleMOHCTpUpPYET AOCTaTOYHBIH yPOBEHb 3HAHUS YICOHOM
JUTEPATYpHl O AUCIUILIMHE.

OreHka Mo IUCIUIUIMHE BBICTABIISIFOTCS 00YyYaloIeMycs ¢
y4ETOM PE3YyIbTaTOB TEKYILIEH U MPOMEKYTOUHON aTTECTAlHH.
Komnerennnu, 3akpennéHHble 3a TUCIUIUINHOMN,
cOpMUPOBaHEBI Ha YPOBHE — «IOCTATOUYHBIIN.

49-0/
FFX

«HEYIOBJICTBOPUTEI
BHOY/
HE 3a4TEHO

BricraBnsercst oOyuaromemMycsi, €Clii OH He 3HaeT Ha 0a30BOM
YpOBHE TEOPETUUYECKHUI U MPAKTUUECKUI MaTepual, JOMyCKaeT
rpyObIe OMIMOKH MPU €T0 N3JI0KEHUH Ha 3aHATHSIX U B X0Ie
MIPOMEKYTOUYHON aTTECTALIH.

OOyuaromuiicst UCTIBITHIBACT CEPhE3HBIE 3aTPYAHEHHS B
MIPUMEHEHUH TEOPETUUECKUX MOJII0KEHNUH TIPU pEeLIEHUH
MPaKTUYECKUX 3a1a4 MPOoeCcCHOHANBHON HAPaBICHHOCTH
CTaHAAPTHOTO YPOBHS CIOKHOCTH, HE BIaZeeT HeOOXOAUMBIMU
JUIS1 3TOTO HaBBIKAMH U PUEMaMH.

JleMoHCTpUpYeT (parMeHTapHbIe 3HAHHUS yUeOHOU JTUTEpaTyphl
10 TUCIUIIIINHE.

OreHka Mo IUCIUIUIMHE BBICTABIISIIOTCS 00yYaloIeMycs ¢
y4ETOM pe3yIbTaTOB TEKYIIEH U MPOMEKYTOUYHON aTTECTAIUH.
Komnerenunu Ha ypoBHE «IOCTaTOUYHBIIN, 3aKpETNIEHHBIE 32
JTUCUUILTUHOM, He c(OPMHPOBAHBI.

5.3. OueHo4HbIe cpeacTBa (MaTepHabl) ISl TEKYIIero KOHTPOJIS yCIeBaeMOCTH, TPOMEKYTOIHOM

aTTeCTaluu, oﬁyqamumxcn M0 TUCHUIIJINHE

IIpumepHbIe TeMbI pedepaToB N0 pa3aejiaM IMCHUIIAHBI:

1. HOpMaTI/IBHOC MMPpaBOBOC PCTYJIUPOBAHUC BOMNPOCOB MPUMCHCHUSA JSJICKTPOHHBIX JOKYMCHTOB B

[Iporpamme «LludpoBas IKOHOMHUKaY.
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2. Mecto OJICKTPOHHBIX JOKYMCHTOB B CHUCTCMaAX 3JICKTPOHHOI'O ,Z[OKYMGHTOO60p0Ta 1 CUCTEMAx
XpaHCHUS SJICKTPOHHBIX TOKYMCHTOB.

KaTeFOpI/IpOBaHI/IC OJICKTPOHHBIX JOKYMCHTOB.

prOH_IeHI/IC IponecCCoOB JOKYMCHTUPOBAHUSA MTPU UCIIOJIB30BAHNUHU 3JICKTPOHHBIX JOKYMCHTOB .

COKpaH.[CHI/IC BpEMCHU ,I[OKYMCHT006MeHa IIpU UCIIOJIB30BAHUU 3JICKTPOHHBIX TOKYMCHTOB.

AN

VYiydieHue CrpaBOYHO-TIOMCKOBOM pabOThl B AJIGKTPOHHOM  JIOKYMEHTAIBHOM (oHAe mpu

HCIIOJIb30BAaHUU DJICKTPOHHBIX TOKYMEHTOB.

7. Pacmmpenne (GyHKITMOHAIBHBIX BO3MOXKHOCTEH pa0OTHI ¢ JOKYMEHTAMH Ha pa0OYeM MECTE W B
TpyIIIE IPU UCIIOIb30BAHUU JICKTPOHHBIX TOKYMEHTOB.

8. VYiyumienue apXUBHBIX IPOLECCOB MPU UCIIOJIB30BAHUH JICKTPOHHBIX TOKYMEHTOB.

9. IlognuHHBIE U KONUIHBIC SIEKTPOHHBIC TOKYMEHTHL.

10. FOpunuyeckas cuia 3IeKTPOHHOTO JOKYMEHTA.

11. IlpakTuka OpUMEHEHHSI STCKTPOHHON MOJAMNKCH B SIEKTPOHHBIX TOKYMEHTAX.

12. MeTtagaHHbI€ 3IEKTPOHHOTO JOKYMEHTA.

13. ®opmartsl (haityioB SNEKTPOHHBIX TOKYMEHTOB.

14. Ctaauu )KU3HEHHOTO LKKJIA AIEKTPOHHOTO TOKYMEHTA.

15. Pernmamenrtanus paboThl C JJIEKTPOHHBIMU JOKYMEHTAMHU B OPTaHU3aINY.

16. YHudukauus 31eKTPOHHBIX JOKYMEHTOB.

17. ObecrieyeHre JOCTOBEPHOCTH, ITOJIHOTHI, JOCTYITHOCTH, COXPAHHOCTH, FOPUIUICCKON CHIIBI

18. IEKTPOHHBIX TOKYMEHTOB.

19. PernameHTaInus XpaHeHUsI 1 YHUUYTOXKEHUS SICKTPOHHBIX TOKYMEHTOB.

20. YcraHOBIEHUE CPOKOB XPaHEHUS [l JICKTPOHHBIX IOKYMEHTOB.

21. Beibop TumnoB Hocuteneil nHpopmaryu 1 (HOpMaTOB ISl XPaHEHUS AJIEKTPOHHBIX IOKYMEHTOB B

apXuBe.

22. PernameHnTanus mporeccoB nepeaadd 1 0OMeHa 3JIEKTPOHHON JOKYMEHTAIEH.

KoHTpoJibHBIE BONPOCHI M 3aaHNs JISI POMEKYTOYHOM aTTeCTAIMH M0 MTOTaM OCBOCHHSA
AUCUUILIMHBI:

[Iporpamma «LludpoBas 3KOHOMHUKa» 00 IJTEKTPOHHBIX JOKYMEHTAaX.

Kareropun a51eKTpOHHBIX JOKYMEHTOB.

[IpenmMy1iecTBa 3EKTPOHHBIX TOKYMEHTOB NEpPe]l aHAJIOTOBBIMU TOKYMEHTaMHU B COBPEMEHHOM
MIPAaKTHUKE JIETONPON3BOICTBA.

@OyHKINHN, CBOMCTBA U MIPU3HAKH JIEKTPOHHBIX JOKYMEHTOB.

OpFaHI/I3aL[I/I$I 1 TCXHOJIOTUU YIIPABJICHUS 3JICKTPOHHBIMU NJOKYMCHTAMU B OPpraHU3alUAgX.

KonTpoannoe 3aganue: [logroroBka pedepara.

dopma MpOMeKyTOUHON aTTECTALMH: 3a4eT.
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Bonpocsl k 3k3amMeny:

AN A

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.

22.
23.
24.

HopMaTtuBHOE IpaBoBO€E peEryIMpOBaHUE BONIPOCOB MPUMEHEHHS AIEKTPOHHBIX TOKYMEHTOB B
[Iporpamme «LludpoBas 3IKOHOMHUKAY.

MecTo 3eKTPOHHBIX TOKYMEHTOB B CUCTEMax 3JIEKTPOHHOIO JOKYMEHTOO00POTa U CUCTEMaX
XpaHEHUs 3JEKTPOHHBIX JOKYMEHTOB.

KareropupoBaHue 31eKTpOHHBIX JOKYMEHTOB.

VYrporieHre nporeccoB J0KyMEHTHPOBAHUS TPU UCIIOIb30BAHUHN 3JIEKTPOHHBIX TOKYMEHTOB .
Cokparienue BpeMeHH JOKYMEHTOOOMEHa MPH UCTIONb30BAHUH 3JIEKTPOHHBIX JOKYMEHTOB.
VYiydiieHue cnpaBoYHO-TIOMCKOBOW PaOOTHI B 3JIEKTPOHHOM JOKYMEHTaJIbHOM (poHIIe pH
UCIOJIb30BaHUH IEKTPOHHBIX TOKYMEHTOB.

Pacmmpenue yHKIMOHANBHBIX BO3MOKHOCTEH pabOTHI ¢ JOKyMEHTaMHU Ha pabovyeM MecTe U B
TpyImIe Npy NCIOIb30BaHUH ANEKTPOHHBIX JOKYMEHTOB.

VYydieHue apXUBHBIX IPOLIECCOB IPU UCTIOIB30BAHUN AJIEKTPOHHBIX TOKYMEHTOB.
[ToanuHHbBIE ¥ KONTUITHBIE DJIEKTPOHHBIE TOKYMEHTHI.

IOpuanueckas cuna 3IeKTPOHHOTO JOKYMEHTA.

[IpakTika npuMeHEHNS INEKTPOHHOM MOANNCH B 3JIEKTPOHHBIX JOKYMEHTAaX.

MeTtanaHHbIE 3JIEKTPOHHOTO JOKYMEHTA.

DopmaTsl GaiiIoB JIEKTPOHHBIX JOKYMEHTOB.

Cragnu )KU3HEHHOTO IIUKJIA SIEKTPOHHOTO TOKYMEHTA.

PernamenTanus paboThl ¢ AIEKTPOHHBIMU TOKYMEHTaMH B OpTaHU3alHU.

YHu}uKanus 31eKTpOHHBIX JOKYMEHTOB.

ObecnieueHne 10CTOBEPHOCTH, TIOJIHOTHI, JOCTYITHOCTH, COXPAaHHOCTH, FOPUANIECKOMN CHITBI
3JIEKTPOHHBIX JOKYMEHTOB.

PernamenTanus XpaHeHHs 1 YHUUTOKEHUS SJI€KTPOHHBIX JOKYMEHTOB.

VYcTaHOBIEHHE CPOKOB XPaHEHUS AJIs SIEKTPOHHBIX TOKYMEHTOB.

Bri6op Tumnos Hocutenei nHGpopManyu U GopMaToB ISl XpaHEHHUS 3JEKTPOHHBIX JOKYMEHTOB B
apxuBe.

PernamenTanus npoueccoB nepegadd 1 00MeHa 3JICKTPOHHON TOKYMEHTAIHEH.

@DYHKINH, CBOWCTBA U IPU3HAKHU 3JIEKTPOHHBIX JOKYMEHTOB.

OpI‘aHI/I3aL[I/I$I 1 TCXHOJIOTHUHU YIIPABJICHUA 3JICKTPOHHBIMU JOKYMCHTAMUA B OpraHru3anugx.
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6. VYdyeOHOo-MeTOAMYECKOe U MHGOPMALIMOHHOE O0ecnedeHne T CUUILIMHBI

6.1. CnHcok HCTOYHUKOB U JIUTEPaTypPhbl

- HCTOYHHUKH

a) OCHOBHbIE

®denepanbHbiil 3ak0H 0T 27.07.2006 N 149-03 «O6 nHpopmanum, ”HPOPMATHOHHBIX TEXHOJIOTHSIX U
0 3aIIKTe HHPOPMALIUI»

®denepanpabiii 3ak0H OT 22.10.2004 N 125-D3 «O06 apxuBHOM Jiene B POy;

®denepanbHblil 3ak0H 0T 9 deBpans 2009 r. N 8-D3 «O6 obecneueHnn JOCTyna K WHPOPMALUH O
NESTETbHOCTH TOCYAAPCTBEHHBIX OPIraHOB M OPraHOB MECTHOT'O CaMOYTIPABICHH;

®denepanpHbiil 3akoH oT 27.07.2010 N 210-D3 «O6 opraHuzaniy NpeaoCcTaBICHUS TOCy1apCTBEHHBIX
W MyHHLUOAJIBHBIX YCIIyT»;

Oepepanbubiii  3akoH oT  27.07.2010 N 227-®3 «0O BHECEHHMHM W3MEHEHUN B OTACIbHBIC
3akoHoAaTesnbHble akThl Poccuiickoit @enepanmu B cBsi3u ¢ npuHsatHeM DenepanbHoro 3akoHa «O0
OpraHM3aLMHU IPEAOCTaBIECHUS TOCYJapPCTBEHHBIX U MyHULIUTTAIBHBIX YCIYT».

®enepanpabiii 3ak0H 0T 06.04.2011 N 63-D3 «OO0 31eKTPOHHON TOITHCH;

Oenepanbabiii 3aK0H OT 29.06.2015 N 162-D3 «O crangaptuzanuu B Poccuiickoit denepamnumy;

Vxa3 Ilpesunenra PO «O6 yrBepxkaennu Crpareruu pa3BuTHA HH(POPMAIMOHHOTO OOIIECTBa B
Poccuiickoit @epepauum» ot 7 pespans 2008 r. N IIp-212;

ITocranoBnenue IlpaBurensctBa Poccuiickoit @enepamym ot 15 wmions 2009 roga Ne 477 «O6
YTBEP)KICHUH MPaBUJI JEIONPOU3BOJICTBA B (heiepalbHBIX OpraHax UCIIOIHUTEIbHOMN BIacTh»;

[MocranoBnenue IlpaBurensctBa P® ot 8 centsops 2010 roma Ne 697 «O emuHON cucTeme
MEXBETOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICHCTBU;

[TocranoBnenue IlpaBurensctBa PP ot 14.09.2012 N 928 «O ©6a30BBIX TOCYyAapCTBEHHBIX
WHPOPMATMOHHBIX pecypcax» (BMecTe ¢ «TpeboBaHMSIMH K MOPSAKY (OPMHPOBAHUS, aKTyalH3alud U
WCTIONBb30BaHMs 0a30BBIX TOCYAaPCTBEHHBIX HH(OPMAIIMOHHBIX pecypcoBy, «[IpaBuiaamu popMupoBanus,
aKTyaJlIM3alliy U UCIOJIb30BaHMs peecTpa 0a30BbIX TOCYAaPCTBEHHBIX HH(POPMAIIMOHHBIX PECYPCOBY);

[Toctanosnenue IIpaBurensctBa P® ot 25.06.2012 N 634 «O Bugax 53JIEKTPOHHON MOMAINMHCH,
UCTIONIb30BaHUE KOTOPBIX JOIMYyCKaeTcs MpH OOpalleHMH 3a TONy4YeHHEM TOCYHapCTBEHHBIX U
MYHHMIMIANBHBIX yciuyr» (BMecte ¢ «lIpaBunmamu omnpeneneHHs BHIOB JJIEKTPOHHOW IOAMMCH,
WCTIONIb30BaHUE KOTOPBIX JOIMYyCKaeTcs MNpH OOpalleHMH 3a TONy4YeHHEM TOCYHapCTBEHHBIX U
MYHULHNATBHBIX YCIYT»);

[Tocranosnenue IIpaBurensctBa PO o1 09.02.2012 Nel 11 «O06 37eKTpOHHON MOANHCH, HCTIOIB3YEMON

opraHamMun HWCIIOJHUTEIBHON BJIacTH H OopraHaMmm MCCTHOI'0O CaMOYIpaBJICHUSA TIPU OpraHu3alin
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3IIEKTPOHHOTO B3aMMOJACHCTBHS MEXIy cOOOM, O MOPSIKE €€ UCIOIb30BaHUs, a TAKXKE 00 YCTaHOBICHUN
TpeOOBaHMH K 00ECTIEYEHHIO COBMECTUMOCTH CPEACTB DJIEKTPOHHON OATINCHY;

[MocranoBnenue IlpaButensctBa P® or 15.04.2014 N 313 «OO0 yTBepKIACHHU TOCYIapCTBEHHON
nporpamMmsel Poccuiickoit @enepanun "Mupopmannonnoe odmectso (2011 - 2020 roxsr)"»

Vka3 Ilpesunenta Poccuiickoit ®@epepanuu ot 9 mas 2017 r. Ne 203 «O Crpareruu pa3BUTUS
nH(popMaImoHHoro obmecTBa B Poccuiickoit denepanuu Ha 2017-2030 rombsny

Pacnopsixenue IlpaButensctBa Poccuiickoit @epepaunu ot 28 wumtons 2017 r. Ne 1632-p «O6
yTBepxkaeHuu nporpammsl "Ludposas skonomuka Poccuiickoit denepaunu'»

[TocranoBnenue [IpaButensctBa PO ot 25 nexadps 2014 r. N 1494 «O0 yTBepkIeHHH IpaBUil oOOMeHa
JOKYMEHTaMH B 3JICKTPOHHOM BHJIE TIPH OPTaHU3alMU HHHOPMALOHHOTO B3aUMOICHCTBHS.

[Inan meponpusaTHii mo HampasieHuio «HopmatuBHOe perymupoBanue» mnporpammsbl «lludposas
skoHoMHuKa Poccuiickoii ®enepanun» (yTB. IIpaBUTENBCTBEHHON KOMMCCHEH IO HCIIOJIB30BAHUIO
WHPOPMAIIMOHHBIX ~ TEXHOJIOTHH AN yIydyIIeHWs KadecTBa JKM3HM M YCIOBHH  BeJCHUS
MPEIITPUHAMATENLCKOHN NIesTeNbHOCTH (IPoToKoi oT 18 mexabpst 2017 r. Ne 2)) [DnektpoHHBIH pecypc]
URL: http://static.government.ru/media/files/P7LOVvHUjwVIPINcHMZQqEEeVqXAC wXR.pdf

[lonoxenune o pa3paboTKe, NPUHITAH, BBEACHHMH B JACHCTBHE, BEACHWHM U NPUMCHEHHUH
00IIEPOCCUHCKHUX KITAaCCH(UKATOPOB TEXHUKO-IKOHOMUYECKOH 1 COLMATIbHON HH(POPMAIIH B COLMAILHO-
HSKOHOMMYECKOI obnacTu (yTB. moctaHoBieHueM lIpaBurensctBa Poccuiickoit @eneparyum ot 10 HOAOps
2003 romga N 677);

TP 50.1.024-2005 «OcHOBHBIE TIOI0XKEHUSI U TIOPAJOK MPOBEICHHS PadOT Mo pa3paboTKe, BEACHHUIO U
NpUMEHEHUI0 oOlmepoccuiickux kinaccupukatopoB» (yrB. [Ipmkaszom DenepasbHOr0 areHTCTBa IO
TEXHUYECKOMY PEryJIMpOBaHUI0 1 MeTposoruu oT 14 nekadps 2005 r. N 311-cT);

«KoHuenuust METONONOTMH  CHCTEMAaTH3allMd H  KOOUPOBAaHUS HHPOpPMALUHM, a TaKkKe
COBEPILICHCTBOBAaHUS W  aKTyalu3alUud  OOIIEPOCCHHCKMX  KJIAcCH(PUKATOPOB, PpEECTPOB H
WHPOPMAITMOHHBIX pecypcoB» (YTB. pacnopsbkeHueM IlpasurensctBa PO ot 10.05.2014 N 793-p).

OxunaBckas xaptusi riobanpHoro umH(opmannonHoro odmectsa. [loanmucana 22 urons 2000 ronxa

nunepamu ctpad «bonbioi BockMepkn» // Jumuiomaruueckuii Bectauk, 2000, N 8.

0) 10MOTHUTEILHbIE
®denepanbHbii 3aK0H OT 29.12.1994 N 77-D3 «O06 00s13aTeNbHOM IK3EMILISIPE TOKYMEHTOBY
®enepanpHbiil 3ak0H 0T 27.12.2002 N 184-D3 «O TeXHUUECKOM pETYINPOBAHUNY;
Pacniopsixenue [IpaButensctBa PO ot 6 mas 2008 1. N 632-p «Konnenus dopmupoBanus B Poccuiickoit
®denepanuu AMEKTPOHHOrO npaButenscTBa 10 2010 romay;
Pacnopsixenne IlpaButensctBa Poccuiickoit @enepannu ot 02.10 2009 r. Ne 1403-p «TexHuueckue
TpeOOBaHUsI K OpraHU3allid  B3aHMMOJEHCTBHS CHCTEMBI MEXBEJOMCTBEHHOI'O  DJIEKTPOHHOIO
JOKyMEHTOO0OpOTa C CHCTEMaMM 3JEKTPOHHOTO JOKyMEHTooOOpoTa (enepaibHbIX OpraHoB

HCIIOJIHUTEIIEHOMN BJIACTH»,
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Pacniopsxkenne IlpaButensctBa Poccuiickoit ®Penepammu ot 12 deBpans 2011 r. Ne 176-p «O6
yTBepkaeHnn [lnana meponpusiTaii 10 mepexody ¢elnepalbHBIX OpraHOB HCIONHUTENBHON BIacTH Ha
0e30yMakHBIH JOKYMEHTOOOOPOT MPH OPTaHU3alUy BHYTPEHHEH IeSATEIbHOCTIY;

[Ipukaz MunkomcBszu Poccun ot 02.09.2011 Ne 221 «OO6 ytBepkaenuun TpeOoBaHMH K
WHPOPMAIMOHHBIM ~ CHCTEMaM  3JEKTPOHHOTO  JOKyMeHTooOopoTa  (emepalbHBIX  OpPraHOB
WCTIOJIHUTEILHOM BIACTH, YUUTHIBAIOIINX, B TOM YHCIIE, HEOOXOAUMOCTH 00paObOTKH ITOCPEACTBOM JaHHBIX
CHCTEM CIIY>KeOHOH WHPOpPMAaIIK OTPaHUUYEHHOTO PACIPOCTPAHEHUSI»;

[Ipukaz PocapxuBa ot 29 ampenst 2011 Ne32 «Pexomenpanuu no noAroToBke QeaepaibHbIMU OpraHaMu
WCTIOJIHUTENHLHOM BIACTH NMEpPEeYHEN JOKYyMEHTOB, CO3/IaHHe, XPaHEHUE 1 UCIIOJIb30BAHUE KOTOPHIX TOJIKHO
OCYILECTBISTECS B (POpME 3IEKTPOHHBIX JOKYMEHTOB IPH OpraHW3alli BHYTPEHHEH AEITEIbHOCTH.
OK-026-2002 «O6mepoccuiickuii knaccupukaTop nHGOpMaLUU 00 00IIEPOCCUHCKUX KIacCu(pUKATOpax
(OKOK)» (ytB. IlocTanoBienuem ['occranmapra Poccum ot 25 mexabps 2002 r. N 502-ct, ¢ u3M. OT
30.09.2011 N 424-cr)

OK 011-93 «OOmepoccuiickuii knaccupukaTop ynpasieHueckord mokymeHTaumu (OKY)» (yTs.

[MocranoBnenuem ['occranmapra PO ot 30.12.1993 Ne 299);
- IuTepaTypa

a) OCHOBHAS JIUTEpaTypa:

1. I'punbepr Anatonuii ConomonoBrd. UHGOPMAaLMOHHBIA MEHEIKMEHT. - 1. - [DIeKTpoHHBIH pecypc]
Mocksa : U3parensctBo "IOHUTU-JAHA", 2015. - 415 c. - ISBN 5-238-00614-4. Ccrinka Ha pecypc:
http://znanium.com/go.php?id=872151

2. HudopMaMOHHBIH MEHEKMEHT [ DNeKTpOHHBIN pecype] : Yuebnuk. - Mocksa : OO0 "Hay4Ho-
m3narensckui nentp MHOPA-M", 2014. - 400 c. - ISBN 978-5-16-003814-8. Ccplika Ha pecypc:
http://znanium.com/go.php?id=429111

3. HudopmarmoHHBIH MEHEIKMEHT [ DJIEKTPOHHBINA pecypc] . - Mocksa : M3garensckuit JJom
"MH®PA-M", 2009. - 400 c. - ISBN 978-5-16-003940-4.

Ccpuika Ha pecypce: http://znanium.com/go.php?id=182722

4. HudopMallMOHHBIH MEHEPKMEHT : y4ed. mocoOue AJisi CTyIEHTOB, OaKaJaBpOB U MaruCTPaHTOB

BY30B, O0YYaIOLIMXCsI [0 SKOH. CIIEHaIbHOCTAM 1 HanpasieHusiM / H. M. Apxumnosa, B. B. Kyns6a,

C. A. Kocsiuenko, A. b. lllenkos ; mox oomr. pex. H. M. Apxumnosoti u B. B. Kyns0sr ; Poc. roc.

TryMaHHUTapHBIA YH-T. - MockBa : OkoHoMuEKa, 2013. - 748, [1] c. : puc., Tabm. ; 24 cm. - (Beiciiee
oOpazoBanue). - bubmmorp.: c. 738-748. - ISBN 978-5-282-03282-6 : 690.00.

5. HudopmarmionHbie TeXHOJIOTHY : Y4yeOHOoe mocooue. - MockBa ; MockBa : M3narenbckuii [lom
"®OPYM" : OO0 "Hayuno-uznarensckuii uentp MHOPA-M", 2015. - 320 c. - ISBN 978-5-8199-
0608-8.

Cchuika Ha pecypc: http://znanium.com/go.php?id=471464
6. Jlapua M.B. Mudopmanronnoe odecriedenue ynpasneHus: Yue6. nocooue. M.: PITY, 2018. 279 c.

7. Jlapun Muxaun Bacunsesnu. UH(popManmonHoe obecrieueHre yrpaBiieHUs [DIeKTPOHHBIA pecypc|
yaebHoe nocodue / Jlapun Muxaun Bacunsesuu; M. B. Jlapun ; [M-Bo oOpa3oBanus u Hayku Poc.
Oenepaunu, Penep. roc. OwmKeTHOE 00pazoBar. yupekaeHHe Bwicl. obOpasoBanus "Poc. roc.
TYMaHUTapHBIA yH-T"]. - OnekTpoH. naH. - Mocksa : PITY, 2018. - 278, [1] c. - Pexum moctyna
: http://elib.lib.rsuh.ru/elib/000012473. - 3ar. ¢ 3kpana. - ISBN 978-5-7281-2036-0.

http://elib.lib.rsuh.ru/elib/000012473
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8. Jlapun M. B. Ynpasnenue nokymenTauuei B opranuzanusax. M.: Hayunas kuura, 2002.
9. Jlapun M.B., PeickoB O.U. DnekTpoHHbIE JOKYMEHTHI B YIIPaBJICHNU: HAYYHO-METOAHYECKOE

nocobwue; 2-¢ u3., fonoaaeHroe. M.: UT1O «V Hukurckux Bopot», 2008. 208c.

10. IIpeobpakenckast Tamapa BukropoBHa. UHGOpMamoHHBII MEHEHKMEHT. [ DJIeKTPOHHBIN pecypce] -
HoBocubupck : HoBocubupckuii rocynapctBeHHbli Texaunyeckuid yausepeuret (HI'TY), 2011. - 244
c. - ISBN 9785778217713.
http://znanium.com/go.php?id=556720

11. CoseroB bopuc fxosieBnd. MHPpOpMaIOHHBIE TEXHOJIOTHH ;| YI€OHUK AJIS IPUKIIAJTHOTO
OakanaBpuara / b. 5. Cosetos, B. B. Llexanosckuii ; C.-Iletep0. roc. anekrporexH. yu-t "JIOTHU"
um. B. U. YnesgHosa (JIenuna). - 6-e u3z., nepepad. u gon. - Mocksa : FOpaiit, 2015. - 262 c. : puc.,
Tab. ; 22 cM. - (bakanasp. [IpuknanHoit kypc). - bubnuorp.: c. 260-261. - ISBN 978-5-9916-4359-7
:325.38.

12. Cneunduxanus MoReq2. Tunossie TpeOOBaHUS K yIPABICHHUIO JIEKTPOHHBIMU O(HUIHATbHBIMU

nokymeHtamu. M., 2008. 287 c.

0) TOMOTHUTEIbHAS JINTEepaTypa:

1. bo6suteBa M. I1. YrpaBneHuecKHii JOKyMEHTOOOOPOT: OT OYMaKHOTO K 3JIEKTPOHHOMY. M.
Wznarenscknit ;oM MOMU. 2016.
2. Emudepo Buranuii ['ennanseBuu. busnec-npouecce: PernamenTanus u ynpasineHue : Y4eOHHK. - 1. -

Mocksa : OOO "Hayuno-n3natensckuii nentp MH®PA-M", 2017. - 319 c. - ISBN 9785160018256.
http://znanium.com/go.php?id=751576

3. Peniun Brnagumup Bnagumuposud. busHec no npasuiaM: periiaMeHThI JOJDKHBI paboTaTh :
[Ipaktuueckoe mocobue. - 1. - Mocksa : OOO "Hayuno-uznarensckuii uenrp MHOPA-M", 2018. - 347
c. - ISBN 9785160122212. http://znanium.com/go.php?id=920701

6.2. Ilepevyens pecypcoB HH(OPMAIHOHHO-TEJIEKOMMYHHUKANIMOHHOM ceTu « AHTEpHET»

www.gov.ru/ - CepBep OpraHoB rocy1apcTBeHHO# Biactu PD
www.gosuslugi.ru/ - CripaBoyHO-UH(pOPMAIIMOHHBIN TopTan «['ocyIapCcTBEHHBIE YCIYTH

www.rusarchives.ru — ®egepanbHoe apXUBHOE areHTCTBO

www.vniidad.ru/ - BHUMUJIA]] (Bcepoccuiickuii HayqHO-UCCIEI0BATENbCKANA HHCTHTYT

AOKYMCHTOBCACHHUA U apXUBHOI'O z[ena)

WWWw.minsvyaz.ru/ - MUHHCTEPCTBO CBS3H U MaCCOBBIX KOMMYHUKalmii PO

www.consultant.ru/ - opunnansHbi callT komnanuu KoncynsrantlInroc

www.garant.ru/ - HH(GOpMaIIMOHHO-TTPABOBOM mopTai [ apaHT
WWW.cnews.ru/

www.ecm-journal.ru/

NporpaMMHoe odecnedeHue

- O¢ucHslii naket npunoxxenuii Microsoft Office
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- ABBYY FineReader

CucTeMBl IEKTPOHHOTO JOKYMEHTO000pOTa:

Heno — Komnanus DneKTpoHHbIE OQHUCHBIE CHCTEMBI
DocsVision - Kommanus DocsVision

DirectumRX — Komnanus Directum

1C Jokymentoobopot — Kommnanus 1C

Tesuc — Komnanug XoyaMoHT

Jloruka: COJ] — Komnanus Jloruka OusHeca

PayDox — Komnanus Payboy LLC

0a3bl JaHHBIX, HHPOPMANHMOHHO-CIIPABOYHBIE H MOUCKOBbIE CHCTEMbI
- «KoncynsranT IImrocy
- «[apanT»

- «Komekcey»

7. MarepuajJbHO-TeXHUYECKOe o0ecnieyeHue TUCIUIIIHHbI

IIJ'IH MaTCpruaIbHO-TCXHUYCCKOT'O obecrieucHus JAHUCIUITTHHBI HCO6XOI[I/IM KOMHI:IOTCpHBIfI KJ1acCc,
HO,Z[KJ'IIO‘-IGHHBIIX K CCTH I/IHTepHCT, OCHaH_ICHHLIﬁ IMPOCKTOPOM IJIA SJICKTPOHHBIX Hp63€HTaI_II/Iﬁ 1 SKPAHOM.
Bcee KOMITBIOTCPBI OOJI?KHBI OBITH CBSI3aHBI MCKOAY coboii B CANHYIO BHYTPCHHIOIO CCThb W OCHAIICHBLI

CIICHUATIU3UPOBAHHBIM ITPOTrPAMMHBIM o0ecreueHUEM.

8. Obecneyenue 00pa3oBaTeIbLHOr0 MpoLEcca JJIf JIUI C OTPAHMYEHHBIMH BO3MOKHOCTSMU
310pOBbS

IIpu nHeoOxoammocTH paboyas MporpaMma JUCLHUIUIMHBI MOXKET OBITh aJanTHpOBaHA IS
obecrieueHus1 0Opa30BaTENBLHOTO MpoLecca JUIaM C OrPaHUYEHHBIMA BO3MOKHOCTSIMH 310POBbS, B TOM
qucie A IUCTaHOUOHHOTO oOydeHHs. J{JIst 3TOro oT cryneHTta TpeOyeTcsl MpeACTaBUTh 3aKII0UYECHHUE
ncuxosoro-meauko-negarorndeckoit komuccuu (IIMIIK) u nuynOe 3asBieHue (3asBIIEHHE 3aKOHHOTO
MPEICTABUTETIS).

B 3aknrouenuu [IMIIK nomkHO OBITH TPOITUCAHO:

- pexoMeHayemMasi yueOHas Harpy3ka Ha oOydaromierocsi (KOJM4YecTBO JHEH B HENEINI0, 4acoB B
JICHB );

- 000pyIOBaHNE TEXHUYECKUX YCIOBHHU (TIPH HEOOXOJUMOCTH);

- CONPOBOXKACHUE M (WJIM) TMPHUCYTCTBUE POIUTENCH (3aKOHHBIX MPEICTaBUTENEH) BO BpeMs
y4eOHoro mporecca (mpu HEOOXOAUMOCTH);

- OpraHu3anusi TCHUXOJIOTO-TIEJaroTHUecKOro COMPOBOXKIACHUE O0ydarollerocss C yKa3aHueM

CIICIHUAJINCTOB 1 ,Z[OHYCTPIMOP'I Harpys3ku (KOHI/IHGCTBa 4JacoB B He,I[CJ'IIO).
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Jns  ocymiecTBieHHS TNPOLEAYp TEKYLIEro KOHTPOJSl YCIEBAEMOCTH M TMPOMEXKYTOUHON
aTTecTauuy OOYyYaroIIUXCsl MPH HEOOXOAMMOCTH MOTYT OBITH CO3AaHbl ()OHIBI OICHOYHBIX CPEACTB,
aJlanTUPOBAHHBIE [UI JIML C OTPAaHUYCHHBIMH BO3MOKHOCTSIMH 3JOPOBBSI M IO3BOJIIOIIUE OLCHUTD
JOCTIKEHNE UMU 3aIJIAHUPOBAHHBIX B OCHOBHOW 00pa30BaTENbHON MPOrpaMMe pe3yIbTaToB 00yUYEeHUS U
YPOBEHb COPMUPOBAHHOCTH BCEX KOMIIETEHIINH, 3asBJICHHBIX B 00pa30BaTEeILHOM IporpaMme.

®opma mpoBeneHHMsT TEKyIlel W MTOrOBOM aTTeCTalud Ajsl JIML C OrpaHMYCHHBIMU
BO3MOXHOCTSMH ~ 3[IOPOBBSl  yCTaHABIMBAETCS C YYETOM HHAMBUAYAIBHBIX ICUXO(PHU3MUECKUX
oco0eHHOCTeH (YCTHO, MUCbMEHHO (Ha Oymare, Ha KOMIbBIOTEpE), B (opMe TeCcTUpoBaHMA U T.IL.). [lpu
HEOOXOIUMOCTH CTYJIEHTY MPEIOCTABISETCS TOMOTHUTENBHOE BpeMsl ISl IIOATOTOBKH OTBETA Ha 3a4eTe

MK DK3aMCHCE.

9. MeTtoanyeckne MaTepHAJIbI

9.1. Ilnansl NpaKTHYECKHUX 3aHATHII. MeToaMYecKHe YKa3aHUS M0 OPTaHN3AIHHA W IPOBeIeHHI0

JlaGoparopHble (ITpakTUIECKUE) PadOThl MPOBOAATCS C LENbI0 00YYUTh CTYACHTOB IPAKTHUECKIM
HaBBIKaM, KOTOpPbIC MO3BONWIM OBl CTyJeHTaM CBOOOJHO M Ha BBHICOKOM YPOBHE BIaJETh CPEICTBaMHU
peleHns 3a1a4 JOKYMEHTAIIHOHHOTO U HH)OPMALMOHHOTO 00ECTICUeHUS] YIIPaBICHHSL.

3agaueil MPAaKTUYECKUX 3aHATHH  SBJISIETCS. OCBOGHHE CTYACHTaMH HWH(OPMAIMOHHO-
TEXHOJIOTHYECKHX BO3MOXKHOCTEH aBTOMATM3allMM JIEJIOBBIX IMPOLECCOB, 0OpabOTKH W HMCIIOJIB30BaHUS
JOKYMEHTAIBHBIX JaHHBIX, BBISIBICHUS BO3MOXHOCTEH MMPOrPAaMMHBIX CPEICTB AJIS PEILICHNST KOHKPETHBIX
MPaKTUUECKUX 3a7a4 B 00JIaCTH COBPEMEHHOTO 3JIEKTPOHHOTO IOKYMEHTO000POTA.

Kaxnpiii ctyneHT odopmisieT MHOTOCTPaHUYHBIH OTYET, 3aBEACHHBIM B Hayase JabopaTOpHBIX

BHHHTHﬁ, KOTOpHﬁ HUITIOCTPUPYCT STAIIbI pa60TI:I 10 BCEM TEMaM KypcCa U COACPIKUT BbIBOJbI.

I[lnansl npakTuyeckux 3anaTuii (16 yacos)
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9.2. MeTogn4yeckne peKOMeHAAMH 10 MOAr0OTOBKe MHCbMEHHBIX padoT

Bug camocTosTensHOM paboThl: MOATOTOBKA pedepara.

[ToaroroBka pedeparta MO3BOIISET 3aKPEMUTh TEOPETUUECKUE 3HAHUS IO TUCIUIUIMHE, TPHOOPECTH
HaBBIKA CaMOCTOSITEJILBHOTO YIIIyOJNEHHOro HW3y4YeHHsT OJHOTO W3 pasnenioB Kypca. llpm moaroroske
pedepara CTyneHTHl MOMY4YarOT HAaBBIKK M yMEHHE  paboTaTh C HCTOYHHUKAMH W JIUTEPaTypOH,
aHaJIM3UPOBaTh (aKTbl M JaHHBIC CIEUUATBLHON JIMTEpaTyphl, U3/Narath MNPOYHUTaHHOE COBPEMEHHBIM
Mpo¢eCCHOHANBHBIM SI3BIKOM.

Pedepar nmomxeH ObITH OGOPMIIEH B COOTBETCTBHU C TPEOOBAaHUSIMHU, MPEIBSIBISEMBIMH K
MOJATrOTOBKE M 0(POPMIICHUIO HAYYHBIX PaOOT.

Pegepar Brimouaer:

- TUTYJIbHBIN JIUCT;

- OTJIaBJICHUE;

- BBEJICHNE;

- OCHOBHYIO 4acTb (TeMaTH4YeCKue pa3ziesbl);

- 3aKJIIOYEHHUE;

- CIICOK HMCIOJIb30BaHHBIX UCTOUYHUKOB U JTUTEPATYPHI.

O6wem pedepara - 15-20 crpanun Tekcra (mpu Habope depes 1,5 nHTEpBaNa U pasMepe mpuPTa
12). Pedepar numrercs Ha OAHOW CTOPOHE CTAHAAPTHOTO JHcTa Oymaru gopmata A4 (210x197Mm).

Crpanuusl pedepara HyMepyIOTcs apabCKuMu LU paMu HAa BEPXHEM MOJIE JIUCTa, 0e3 KaBbIYEK,
neducoB M APYTHX 3HAKOB NpPENHUHAHHUA. TUTYIBHBIN JHCT U OTJIaBJICHUE HE HYMEPYIOT, HO BKIIOYAIOT B
o0mwmii 00beM pedepara.

Hayuno-cnipaBouHblii anmapar pedepara BKIIOYAaET CIHCOK HCTOYHUKOB M JIUTEPATyphl H
MOJCTPOYHbIE CHOCKH. IloACTpOUHBIE CHOCKHM HCIIOJIB3YIOTCS BO BCEX CIy4asx LUTHPOBAHHS B TEKCTE
pedepara mpaBoOBBIX aKTOB, JOKYMEHTOB, INPOW3BEICHUI aBTOpOB MOHOTrpaduii, cTareil, y4eOHHKOB,

y4eOHBIX TOCOOH, a TaKKe MPU LIUTUPOBAHWU CTaHAAPTHBIX ONpEAEJICHUH TEPMHUHOB M MOHATHH. Bee
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npuBonuMble B pedepare ¢axTbl, mUGPHI, NaTBl, KOHKPETHBIE NAaHHBIE TaKKe OOJDKHBI OBITH
MOATBEPKAEHBI TIOJCTPOUYHBIMU CHOCKAMHU.
CHOCKM HyMEpYIOT B TIpefieNiax OJHOW CTpaHUIbl apaObCKUMH IU(ppaMu, TEKCT CHOCKU

pasMCIaroT ImoJq nocnenHeﬁ CTpOKOfI TCKCTa

AHHOTAIMUA

Huctunnunaa «Opranuzanyst padoThl € ANMEKTPOHHBIMU TOKYMEHTAMI» ABJISETCS JUCIUIUIMHOH 11O
BEIOOPY BapUMaTHBHOW 4YacTH HANpaBICHHOCTH «AYyIUOBU3yajbHBIC, HAyYHO-TEXHHUYECKHE U
SKOHOMHUYECKHE AapXMBbI» IMKJIa JIUCHUIUIMH Y4eOHOTO IJlaHa IO HAampaBlIeHHUIO MOATOTOBKH
«JlokyMeHTOBeZIeHHE U apXUBOBeeHNUEY. IUCIUIUINHA peann3yeTcs Ha (akynbTeTe JJoKyMeHTOBeIeHHS
U TEXHOTPOHHBIX apXWBOB Kadeapoil ABTOMAaTH3UPOBAHHBIX CUCTEM JOKYMEHTAIIHOHHOTO 0OECTICUEeHUS
YIpaBJICHUS.

ConepxaHue JUCHUILTMHBI OXBAaThIBAET KPYT BOMPOCOB, CBA3AHHBIX C paOOTOH C AJIEKTPOHHBIMU
JOKYMEHTaMH.

Llenb AUCITUILIMHBI —

3aoauu:

AKTyaﬂBHOCTB, HOBH3HAa W OpUIMHAJIIBHOCTHL Kypca o0ecreunBaeTCsl €ro IMOCTOSHHOU
MOI[CpHI/BaLII/Ieﬁ B COOTBCTCTBUH C PA3BUTUCM HU3YUYACMBIX IMPOTPAMMHO-TCXHOJIOTMYCCKUX pCI_HCHI/If/i,
HCIIOJIB3YCMBIX B OpTraHU3aluy YIIPABJICHUS 3JICKTPOHHBIM I[OKYMCHT006OPOTOM.

HI/ICHI/IHHI/IHa HarpaBJICHA Ha (l)OpMI/IpOBaHI/Ie CJICOYIOIINX KOMHGTCHL{Hﬁ:

B PE3yabTaTC OCBOCHUA JUCHUILINHBI, 06yqa}0mnﬁcsl JOJDKCH:

OIIK-1 | ctocCOOHOCTBIO UCIIOJIB30BATh 3HaTh: OCHOBHBIE METOJIbI U CPENICTBA
TEOPETUYCCKUEC 3HAHUS U METO/TBI MTPOBE/ICHHS TEOPETHUECKUX
WCCJICJIOBAHUS HA MPAKTUKE HCCIIEOBAHUN

VYMerTs: MPUMCHSTH ITOJTYUYCHHBIC
TCOPCTUYCCKUC 3HAHUS AJId PCHICHUA
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3a7a4 npoheccHOHaIbHOM
NEeSITENTbHOCTH

Brnaners: HaBBIKaMM MTPOBEIEHUS
TEOPETUUECKUX HCCIIEIOBAaHUN B
paMKkax oOpa30BaTeNBLHOTO MpoLecca 1
nanbHenel npodeccuoHaIbHOM

JIeATEIIbHOCTH

OIIK-4 | BnajmeHreM HaBbIKAMU HCIOJIE30BAHUS 3HaTh: UCTOPUIO CO3JAHUS U PA3BUTHUS

KOMITBIOTEPHON TEXHUKHU U MH(OPMAITUOHHBIX TEXHOIOTHIA U

MH(OPMAITUOHHBIX TEXHOJIOTHIA B TIOUCKE KOMITBIOTEPHON TEXHUKH,

HMCTOYHUKOB U JIUTEPATYPHL, KCIIOJIb3yeMOU B JOKYMEHTAIIMOHHOM

WCTIOJIb30BaHMH MTPABOBEIX 0a3 NaHHBIX, o0ecrieueHNH YIpaBICHHS U apXUBHOM

COCTaBJICHUU OMOIHOrpaduIecKux u nene

aApXUBHBIX 0030pOB YMeTh: UCIIONBb30BaTh KOMIBIOTEP U

WHYIO OPTaHU3alMOHHYIO TEXHHKY,
UCTIOJIb3YEMYIO B B MIPAKTUIECKOM
JESITEbHOCTH CITYKO0
JOKYMEHTAIIMOHHOTO 00eCTICYeHUs
YIpaBJICHUS U apXUBHBIX YUPEKICHUN
BrnaneTs: HaBBIKAMU HCIIOIB30BAHUS
WHPOPMATMOHHO-TIPAaBOBBIX 0a3
JaHHBIX, COCTABICHUS
OoubnmorpadUUecKuX 1 apXUBHBIX
0030pOB 151 peIIeHHUs OCTaBICHHBIX
3a71a4

Paboueii mporpamMMmoil MpeayCMOTpPEHBI CIEIYIONMe BUABI KOHTPOJS: TEKYLIHA KOHTPOJb
ycreBaeMocTH B (hopMe oIpoca, KOHTPOJILHOM paboTHI U pedepara, MpOMeKyTOUHAs aTTecTalusd B popme
3aueTa.

O6H.Ia§[ TPYAOCMKOCTb OCBOCHHA JUCHUIUIMHBI COCTABJIACT 2 3a4CTHEBIX CIVHUIIBI, 72 4gaca.
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Ne

TekcT akTyanuzauuu wiu npuiaraemblii K PIIJT nokymeHT,
cojiepsKallyii U3MEHEeHHsI

ara Ne

IMpOTOKOJIa

opm obyuenus

Hpunosxcenue 2.1.

1.06H084€Ha cMPYKMYPA OUCUUNAURBL 04 OUHOU, 3AOUHOU

Hpunoscenue 2.2

2. Obnosaen cocmas npozpammmozo obecnevenus (I10),
COBPeMEHHbIX NPOhecCUoHabHbIX 6a3 Oannbix (B) u
uHpopmayuonHo-cnpasounbie cucmem (MCC)

22.06.2020

Ne 10

Ipuaoscenue 2.1.

CTpyKTypa TMCHUILIMHBI 1JIs1 09HOH (hopMbI 00y4uenns (2020)

OO61mas TpyA0EMKOCTh AUCIUTUIMHBI COCTABIIACT 3 3.€., 72 4., B TOM YMCJIe KOHTaKTHas paboTa

06yqa}0mnxc;1 C MperoaaBaTeiieM 42 9., CAMOCTOATCIIbHAA pa60Ta o6yqafomnxc51 72 4.

Buns yueGHoit paboTh
(B yacax) DOpMbI TEKYIIIETO
KOHTaKTHasI 5 KOHTPOJLSL
=
CIIEBaEMOCTH
Ne Paznen o | 2 L3 = Y ’
5| 2 ZE | S dopma
/T | JAWCHUTUIHHBL/ TEMBI =) = = = .
S| & = 5 3 MPOMEXYTOYHOH
o,
% = S 2 g; 5 ‘E § S arTecTamuu (no
H
3| 5 s <l S & Z s =8 cemecmpam)
5| o o 2l 8K é" g |0 &
(ORI @) = B » =
1. | DnexkTpoHHBIH 7 15 6 20 cobecenoBaHue
JOKYMEHT B
nporpaMmme HpOBCZ[CHI/IC
«Uudpoas MPaKTUIECKOTO
SKOHOMUKa.
3aHATHA
Kareropun
3IIEKTPOHHBIX
JOKYMEHTOB
2. | llpeumytecTra 7 |5 6 20 coOeceioBaHUE
3NIEKTPOHHBIX pedepar
JOKYMEHTOB B
COBPEMEHHOMU [IpoBenenue
MpaKTUKE MPAKTHUYCCKOTO
JeTIOMPON3BOICTBA.
3aHATHA
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3. OyHKIMY, cBOMCcTBa | 7 5 5 20 cobecenoBaHue
U TIPU3HAKH
BIEKTPOHHBIX [IpoBenenue
JIOKYMEHTOB MPaKTHYECKOTO
3aHATHS
4. | YopasicHue 7 |5 12 co0eceoBaHue
BHCKTpOHHBIMI/I pe(bepaT
JIOKYMEHTaMH B
OpraHu3aIugX [IpoBeneHue
MPaKTHYECKOTO
3aHATHS
3a4eT ¢ OLEHKOH 7 n n n n 3a4€T C OLIEHKOM
HTOIO: 20 22 72

CTpyKTypa IMCHUILUIMHBI JJIsl 32049HOi ¢opMbl 00y4uenus (2020)

OO61mas TpyIoEMKOCTh JUCIUIUIMHBI COCTABISET 3 3.¢., 114 4., B TOM 4mciIe KOHTaKTHas paboTa

oOyuJaronuxcs ¢ rnpemnojgasarenaeM 12 4., caMocTosATeNnbHas padota oOyyarormxcst 102 d.

Buns yueGHoit paboTh

(B yacax) DOopMbI TEKYIIIETO
KOHTaKTHas 5 KOHTPOJLL
No Pasnen ol o . 5 E yCIIEBACMOCTH,
s 2 z 5] ¢dopma
/11 | AUCLUIUIMHBL/ TEMBI 2 z S = & .
3 g > £ 3 MIPOMEKYTOUHON
% = § E g; 2 ‘E § s aTTecTaluu (1o
S| g s 2| 2§ é S = L§ cemecmpam)
Sl& |8 [Z1S8|=8 0=
1. | DnekTpoHHBIH 1 2 25 cobeceioBaHUe
JIOKYMEHT B
nporpaMmme HpOBCZ[CHI/IC
«IIudposas MPaKTHYECKOTO
SKOHOMHKAY.
Kareropun SaHATH
ANIEKTPOHHBIX
JIOKYMEHTOB
2. | IlpeumymiectBa 1 2 25 co0eceoBaHue
JJICKTPOHHBIX pe(bepaT
JIOKYMEHTOB B
COBpPEMEHHOI [IpoBexeHne
MpaKTUKE MPAKTHUYCCKOTO
JICIIOTIPOHU3BOICTRA.
3aHATHUSA
3. OyHKIUYU, CBOMCTBA 1 2 25 cobecenoBaHue
Y TIPU3HAKH
3JIEKTPOHHBIX [Iposenenne
JIOKYMEHTOB MPAKTHUYCCKOTO
3aHATHUSA
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4. | YopasicHue 2 27 co0eceoBaHue
OJICKTPOHHBIMU pe(bepaT
JOKYMCHTaMH B
OpraHu3aInugX [IpoBenenue

MPAKTUYECKOTO
3aHATHS
3a4eT ¢ OLCHKOI n n |n n 3a4€T C OLIEHKOH
HUTOrO: 4 8 102

Hpuanoscenue 2.2.

Cocras nporpammuoro odecneuenusi (I10), coBpemennbix npogeccuoHanbHbix 6a3 ganHbix (BII) n
uHgopmauuoHHo-cnipaBoynblie cuctem (MCC) (2020 r.)

1. Iepeuens I1O

Nen/ Haunmenosanue 110 ITpoussoguTens Crnioco0 pacnpocTpaHeHust
II (uyerauonHOE UAU
c800600HO
PACNPOCMpanaemoe)
1. Adobe Master Collection CS4 Adobe JIMLEH3UOHHOE
2. Microsoft Office 2010 Microsoft JIMLEH3UOHHOE
3. Windows 7 Pro Microsoft JIMLEH3UOHHOE
4. Microsoft Office 2013 Microsoft JIMLEH3UOHHOE
5. Windows 10 Pro Microsoft JIMLEH3UOHHOE
6. Kaspersky Endpoint Security Kaspersky JIMLEH3UOHHOE
7. Microsoft Office 2016 Microsoft JluneH3nonHoe
8. Zoom Zoom JINLICH3MOHHOE

2. Ilepeyens B u UCC

Nerr/ Hanmenosanue
n

1 Mexynaponsslie pedpepaTiBHbIe HayKoMeTpudeckue b1, mocTynHbie B paMKax HalMOHAIBHON
nopmacku B 2020 r.

Web of Science

Scopus

2 | IIpocpeccronasnbHble MOTHOTEKCTOBBIE b1, MOCTYNMHBIE B paMKax HaLMOHAIBHO MOJMACKA B
2020 .

Kypnansr Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals




27

Kypnans! Taylor and Francis

[Ipocpeccronanbhbie nonmHOoTEKCTOBLIE BT

JSTOR
W3nanus no oO1iecTBEHHbIM 1 T'yMaHUTAPHBIM HayKam
DnekTpoHHas 6ubnmoreka Grebennikon.ru

KOMHI)IOTCPH])IC CIIPABOYHbIC NPABOBLIC CUCTEMbBI

KoncyapranT [Tntoc,
lapanT




