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1. [TosicHUuTEIBHAA 3aIMCKA

1.1. Henp u 3aga4n AUCUMUILIUHBI (MOOY/IA)

Llenp AMCIUTUIMHBI — U3YYCHHUE TEOPETHUECKUX MPOOJIEeM U MPUKIIATHBIX aCTIEKTOB
CTaHJapTU3aLMU apXUBHOTO fiesia B PO B CBsI3U ¢ TEM, UTO B JAEATEIBLHOCTH apXUBa CTAaHIAPTHI,
perIaMEHTHPYIOIINE TEXHOJIOTHUECKUE aCTIEKThI pa0OThI M YCIIOBUS XpaHEHUS TOKYMEHTOB,
UMEIOT OTPOMHOE 3HAUCHUE, a TAK)KE YUHUTHIBASI BHICOKYIO CTETICHh YHU(DUKAIINH U
CTaHJapTH3allMH apXUBHOTO JieJia B HaIlleH CTpaHe.

3a1aun TUCHMILIAHbI:

1) M3y4YeHWe OpraHu3aIui CTaHaapTu3anuu B PO, knaccudukanuy cTaHaapToB,
yUpEeXKIIEHUH, pa3pabaThIBAIONINX CTAaHAAPThI, OCHOBHBIX TIOHATUH, HCIIONIH3yEMbIX MTPU
MIPOBEACHUH paldOT MO CTaHAAPTH3AUU C(hepbl ApXUBHOTO JIEN1a;

2) M3y4YEHUE UCTOPUM CTAHIAPTU3ALMH APXUBHOTIO jena B PO;
3) U3y4eHHe HOPMaTUBHO-NIPABOBBIX OCHOB CTaHAapPTU3ALIUU APXUBHOTO JIEN1a;
4) n3yueHne nH(OPMAIIMOHHBIX CUCTEM U OCHOBHBIX MH()OPMAIIMOHHBIX PECYPCOB,

WCIIOJIb3YEMBIX MPHU OpraHu3alyy U Mpo-
BEJICHUH PadOT MO CTaHAAPTH3AIUN ApPXUBHOTO JIENIa;

5) u3y4eHue CUCTEMbI 1 OCHOBHBIX MOJIOKEHUI HAIIMOHAJIBHBIX U OTPACIIEBBIX CTAHIapTOB,
perynupyromux chepy apxuBHOro zena B PO;

6) U3yueHue BIUSHHS MEXIYHAPOIHBIX CTAHIaPTOB HA CTAHIAPTU3AINIO apXUBHOTO Jiejia B PD;
7) u3yyeHue B3aUMOCBS3U CTaHAAPTOB U HOPMATUBHBIX JJOKYMEHTOB, POJIM CTaHJIAPTOB B
HOPMAaTHBHO-METOUYECKON 0a3e apXxuBHOTO nena B PO.

1.2. ®opmupyeMble KOMIIETEHIHH, COOTHECEHHBIE C TUNIAHUPYEMBIMU PE3YJIbTaTaMK 00yUCHHSI
10 TUCIUILINHE (MOOYI0):

Koabi Conep:xxanue IlepedyeHb MIaHNMPyeMbIX Pe3yJbTATOB 00y4YeHUS

KOMIIETEHIMH | KOMITeTeHIHii MO JUCHUIIHHE

OK-4 CIIOCOOHOCTBIO 3HaTh:
HUCITIOJB30BATh OCHOBEI - OJIOKCHUA MCKAYHAPOAHBIX, CTAHAAPTOB,
MIPaBOBBIX 3HAHUII B peraaMeHTHPYIONINX XpaHEHUE apXUBHBIX
Pa3JINIHBIX C(bean JAOKYMCHTOB Ha pa3JIMYHbIX HOCUTCIIAX
NesITeNIbHOCTH uH(pOpMalii, OCHOBHbIEC HAPaBIEHUS pabOThI

apXHMBOB U apXUBHBIC TEXHOJOTUH - BIUSHNC
OCHOBHBIX TEHJICHIIMH Pa3BUTHS apXUBHOTO Jieja Ha
€ro CTaHAAPTU3ALMIO;

- HCTOPHIO U OTBIT CTaHJAPTU3ALUH APXUBHOTO
Jiena 3a pyoexxom;

3aKOHOJIATENbHYIO0 M1 HOPMAaTHBHO-METOINYECKYIO
0a3y, peraaMeHTHPYIOIIYIO TPOIece
CTaHJAPTU3AIMH B apXHBHOM JI€JIe, POJIb
MEKTYHApPOIHBIX, HAIIMOHAIBHBIX U OTPACIEBBIX
CTaHJApTOB B PETJIaMEHTALIU apXUBHOTO JIENIa;

- TIOJIOKEHUS HAIIMOHAJBHBIX U OTPACIIEBBIX
CTaHJApTOB, PETJIAMEHTUPYIOUINX XPaHEHUE
apXMBHBIX JOKYMEHTOB Ha Pa3IMYHBIX HOCUTEISX
uH(OpMalMK, OCHOBHBIE HANIpaBJICHHUs pabOThHI

1 Kogabl KOMNeTeHUnin B Ta6J'IVILI|e OOIMKHbI COOTBETCTBOBATL KOA4AM, YKa3aHHbIM A5 AaHHOW AUCUMNNWHBI B y‘-IeGHOM

nnaHe; opMyMPOBKM KOMMETEHLMI JOMKHBI cooTBeTcTBOBaTL POC BO.
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apXMBOB U apXHUBHBIC TEXHOJIOTHH;

- BIIUSIHUE OCHOBHBIX TEH/ICHIIUN Pa3BUTHS
apXMBHOTO JieJla Ha €T0 CTaHIapTU3AIHIO;

- IEMCTBYIOIIME MpaBUIIa OPTaHU3AIMH XPAaHCHUS,
KOMILICKTOBAHUS, Y4€Ta U UCTIOJIh30BAHUS
APXUBHBIX JJOKYMEHTOB M UX CBSI3b CO CTaHAApTaAMU
B 00J1aCTH apXHUBHOTO JIeTa.

Ymers:

- HCIIOJIb30BaTh OCHOBBI IPABOBBIX 3HAHUH MPHU
aHaJIM3e MEeXKIYHAPOIHBIX CTAHIAPTOB B apXUBHOM
nene

- OpPraHU30BBIBATH PAOOTY CIIYKOBI
JOKYMEHTAITMOHHOTO 00ECTICYCHHS YIIPABICHUS H
apXMBHOT'O XPaHEHUS TOKYyMEHTOB Ha OCHOBE
MEXyHAPOIHBIX, HAIMOHAIBHBIX U OTPACIIEBBIX
CTaHJApTOB B apXMBHOM JIEIIC;

- OCYIIECTBIIATH aHAJIU3 CYIIECTBYIOIINX
CTaHJApPTOB MPU Pa3pOOTKE JIOKATBHBIX
HOPMATUBHBIX aKTOB, PETJIAMEHTHPYIOIIHX
XpaHEHHE apXMBHBIX JOKYMEHTOB B OpraHU3AIINH;
- BECTH HayYHO-METOAMYECKYIO padoTy B
rOCYJapCTBEHHBIX, MYHHUIIUITAJIbHBIX apXUBaX H
apxuBax OpraHU3alfii Ha OCHOBE MEXIYHApOIHBIX,
HAIIMOHAJFHBIX U OTPACIIEBBIX CTAHAPTOB B
apXUBHOM JIeJIC;

Baanern:

- HaBBIKAMU HCIIOJIb30BaHUS KOMITBIOTEPHON
TEXHUKH B UHPOP-

MAaIMOHHBIX TEXHOJOTHH, OCHOBHBIMHU METOIAMH,
croco0amMu ¥ CpeACTBaMU TOTYYCHUs, XPaHEHHUS,
nepepaboTKy HHPOPMALUU» TPU TIOUCKE
CTaHJAPTOB, PETIIAMEHTHPYIOIINX XPaHEHUE
APXUBHBIX JJOKYMEHTOB B KOHKPETHOM
OpraHu3aIiy, HaBBIKAMH HCITOJIb30BAHHS
NPaBOBBIX 0a3 JAHHBIX C IEJIBIO UX MTOUCKA;

- IpaBHJIaMH OPTaHU3AIMHU BCEX 3TAINIOB PaOOTHI C
JTIOKYMEHTa-

MM C TeJTbI0 UCTIONB30BaHUSI HOPMATHBHBIX
IpoIelyp NMPH BHEAPEHUH MOJIOKEHUH CTaHIapTOB
B pabOTy apXHWBOB OpraHU3aIUui

- IPUHITUTIIAMH OPTaHU3AIUN APXUBHBIX CITYKO U
ApPXUBHOTO XPAHEHUS JIOKYMEHTOB B OPTaHU3AINIX
HA OCHOBE MEKIyHAPOIHBIX, HAIIMOHAIBHBIX U
OTpAcJIEeBBIX CTAaHIAPTOB B aPXUBHOM JIETIC.

1.3. MecTo TUCIMIUIMHBI B CTPYKTYpE 00pa30BaTeIbHON MTPOrpaMMbI

Hucnurnnmuna (Mooyns) «CTaHaapTU3alusi apXUBHOTO Jiejia» OTHOCUTCS K BApUATUBHON 4YacTH
0J10Ka TUCHMIUIMH y4eOHOTO IUIaHa.

JI1st OCBOGHMSI TUCIUTUIAHBI (M0OYiis) HEOOXOAMMBI 3HAHUS, YMEHHS M BIIaJICHHUSI,
c(hOpMHUPOBAHHBIE B XO/I€ U3YUYCHUS CICIYIOIINX AUCIUILINH U MPOXOXKACHUS MPAKTHK: -
«MapopmanonHast 3BpuCcTUKa» (0a3oBast yacTh); «JlokymeHTOBeAeHUE» (0a30Bast 4acTh,);
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«ApxuBoBeneHue» (6a3opas yacth); «Cranmapruzanus JJOY» (BapuaTuBHAs 4YacTh) ;
«MuadopmanmonHoe paBo» (6azoBas yacth); «MHpopManroHHas 0€30MacHOCTh U 3alUuTa
uHpopmanun» (0a30Bas 4acTh).

B pe3ynbraTe 0CBOCHUS TUCHUIUIHHBI (M00Y1) HOPMUPYIOTCS 3HAHUS, YMEHUS U BIIaJICHMUS,
HEOOXOUMBIC I U3YICHHSI CISAYIONINX JUCIUILTAH U MPOXOKICHUS MPAKTUK:

«ApXUBBI JOKYMEHTOB I10 JINYHOMY COCTaBYy» (BapUaTHUBHAS YacTb); «APXHUBBI AJTEKTPOHHBIX
JIOKYMEHTOB» (BapHaTHBHAS 4acTh); «MeXIyHapoIHas CTaHAAPTH3AIUS YIIPABICHUS
JTIOKYMEHTalue» ( BapuaTuBHAs 4acTh); «HaydyHO-TeXHUYECKUE U SKOHOMUYECKHE apXHUBbI»
(BapuaTUBHAs 4acTh); « AyIHMOBU3YaJIbHBIE APXUBBI» (BApUATUBHAS YacCTh); «APXHUBOBEICHHE
3a pyOexoM» (BapuaTUBHAS YacTh).



2. CTpyKTypa AMCIHMILIHHBL (M0Oy1s)

CTpyKTypa AUCHHMILVINHBI (MOOya) NS O4HO-3209HOM opmbl 00yuenus (2017, 2019 rox)
O6m1ast TpyI0EMKOCTh TUCIMIUIMHBI COCTABIISIET 2 3.€., 72 4., B TOM YHCJIe KOHTaKTHas paboTa
oOyyaromuxcs ¢ npenojasaresnem 16 4., camocrosiTenbHas pabora o0ydaromuxcs 56 .

Bunpl yueOHO# paboThI, BKIIFOYAs dopMbl
CaMOCTOSITENTLHYIO padOTy CTYICHTOB TEKYIIEeTO
U TPYIOEMKOCTh KOHTPOJIS
No Paznen (B yacax) ycrieBae-
. |mamcuunan- |KonTakTHas MOCTH.
/o
HBI IMpaxr|JTabopa n Camocros [Popma
Cewm |u- TOpPHBIE POME e tpmas MIPOMEXY-
KYTOHA .
Jlex- |u- |yecku |paboTbHI pabora TOYHOMN
§ uuu  |Hap |e 7 aTTecTaluu
g Bl |3aHAT arrecta
o st
O us

2. |Pazgen 1. 6 1 6 KonTponbHas
Wcropust crannap- pabora (pedepar),
TU3aLUU APXUBHOTO YcTHBIM onpoc.
nena B PO.

3. |Pazmen 2. 6 1 6 KoHnTponbHas
Opranu3zanus pabora (pedepar),
CTaH/JapTH3a-

LMY apXUBHOTO JIeJIa B PaGouas Terpanp
P®. croynuku no CTYJIEHTA,
CTaHJapTH3ALUU

apXuBHOTO zaena B PO.

4. |Pazpen 3. 6 1 6 KonTponbHas
YHudukamms apxuBo- pabora (pedepar),
BEYECKIX TEPMHUHOB. PaGouas Terpanp,

YCTHBIN OIPOC
Ha TIPaKTHYECKOM
3aHSTHH.

5. |Pa3zmen 4. Cranngap- 6 1 2 6 KontponbHas
TU3aLUs XpaHEHUs pabora (pedepar)
JIOKYMEHTOB Ha Tpajau- PaGouas Tepanp,
IIMOHHBIX HOCUTEIISX

6. |Pasmens. 6 1 2 6 KontponbHas
Cranpapruzanus pabota (pedepar)
XpaHEHUs ayJIMOBU3Y- PaGouas Terpanp
QITBHBIX IOKYyMEHTOB. CTYJCHTA,

YCTHBIN OMPOC
Ha TIPaKTHYECKOM
3aHSTHHU.

7. |Pasmen 6. 6 1 2 6 KontponbHas
Cranpapruzanus pabota (pedepar)

2 MNpw peanu3aumn o6pas3oBaTenbHON NPOrpamMmmMbl Ha OYHO-3a04YHOW U 3a04HON hopmax obyyeHus, Tabnuua

COCTaBndAeTca Ansa Kaxaon popmel.




XpaHEHUs HayYHO-TeX-

Pabouas Terpanas

HUYECKUX JOKYMEHTOB CTYJCHTA,

8. |Pazmen 7. 6 2 2 8 KontponbHas
Cranpapruzanus pabora (pedepar),
XpaHeHUs Pabouas Terpans
JIOKYMEHTOB Ha CTYJCHTA,
MAaIIMHHBIX HOCUTEJISX YCTHBIH OIpOC
(9TEKTPOHHBIX JOKY- Ha TIPaKTHYECKOM
MEHTOB). 3aHSITHH.
[TpomexxyTouHas 6 10 3auer
aTTecTanus
UTOI'O 8 8 56

CTpyKTypa AMCHHMILVINHBI 1JIS 3204HOH ¢opmbl o0ydenus (2017,2018 rox)

OO6mas Tpya0€MKOCTh JUCIUIUIMHBI COCTABIISIET 2 3.€., 72 4., B TOM YHCJIE KOHTaKTHas pabora

o0yyaroImuxcs ¢ mpenojgaBareieM 8 4., caMoCTosiTeNIbHas paboTa oOyyaromumxcst 64 4.
Bunsl yueOHOM pabOThI, BKIIOYast Dopmbl
CaMOCTOSITENIbHYIO paboOTy CTY/I€HTOB TEKYIIETo
U TPYIOEMKOCTh KOHTPOJIS

No Pasnen (B gacax) ycreBae-
| mmcuumnm- |KonTaktHas MOCTH.
/o
HBI [Tpakr |JIaGopa n Camocros |Popma
Cewm |u- TOPHBIE POME o b mas MIPOMEKY-
KYTOHA o
o Jlex- |m-  |decku |paboTHI g paborta TOYHOU
5 |umu  |Hap |e aTTecTaluu
3 aTTecra
> Bl |3aHAT s
&) us

2. |Pasmen 1. 6 1 8 KontponbHas
Ucropus pabora (pedepar),
CTaHIapTHU3ALNHI YcTHbIi onpoc.
ApPXUBHOTO
nena B PO.

3. [(Pazmen 2. 6 1 8 KontponbHas
Opranuzanus pabora (pedepar),
CTaHAapTH3ALUU
apxuBHOro aena B PO. PaGouas Terpanp
HcTounuku o CTYJEHTa,
CTaHJapTH3AIUU
apxuBHOro aena B PO.

4. |Pazgen 3. 6 1 8 KoHnTponbHas
Yaudukamms pabora (pedepar),
ApPXUBOBEIYECKHIX PaGouas Terpanp,
TEPMHHOB. YCTHBIN OIPOC

Ha TIPaKTHYECKOM
3aHSTHHU.




5. |Pa3zmen 4. Cranmap- 6 1 2 8 KontponbHas
TU3aLUs XpaHEHUs pabora (pedepar)
JIOKYMEHTOB Ha Tpaau- Pabouas Tepansb,
IIMOHHBIX HOCHUTEJISAX

6. |Pasmens. 6 2 8 KontponbHas
Cranpapruzanus pabota (pedepar)
XpaHEHUs ayJJUOBU3Y- Pabouas Terpanp
QIBHBIX JIOKyMEHTOB. CTY/ICHTA,

YCTHBIN OIPOC
Ha MPaKTHYECKOM
3aHATHH.
[TpomexxyTouHas 6 24 3auer
aTTecTanus
NTOTI'O 4 4 64
CTpyKTypa AUCHHMILVINHBI (MOOya) Nsi 04HOH (popMmbl 00ydenus (2019 rox)
O6m1ast Tpy10EMKOCTh TUCIMIUIMHBI COCTABIISIET 2 3.€., 72 4., B TOM YHCJIe KOHTaKTHas paboTa
o0yyaromuxcs ¢ mpenojanarenem 28 4., caMocTosITenbHas pabora ooyqaromuxcs 44 .
Bunsl yueOHOM pabOThI, BKIIOYast Dopmbl
CaMOCTOSITENIbHYIO Pa0OTy CTYICHTOB TEKYIIETo
U TPYJOEMKOCTb KOHTPOJIS
No Pasnen (B gacax) ycreBae-
. |muctumnm- |KonTaktHas MOCTH.
n/n
HBI [Tpakr |JIaGopa n Camocros |Popma
CewMm |u- TOpHBIE POME 1 TLmasn IIPOMEKY-
KYTOHA o
Jlex- |m-  |decku |paboTHI paborta TOYHOU
% UM |Hap |e 7 aTTecTaluu
3 aTTecTa
> Bl [3aHAT s
&) usi

2. |Pasmen 1. 6 2 6 KontponbHas
Wcropus crannap- pabora (pedepar),
THU3aLHUU aPXUBHOTO YcTHbIi onpoc.
nena B PO.

3. |Pazmen 2. 6 2 6 KoHnTponbHas
Opraau3zanus pabora (pedepar),
CTaHJapTH3a-

IIUM apXUBHOTO JIeJia B Pabouas Terpanp
P®. Hcroynuku no CTYJIEHTA,
CTaHJapTU3ALIH

apXuBHOTO zaesa B POD.

4. |Pasmen 3. 6 2 6 Kontponbras
YHUpUKAIHS apXUBO- pabora (pedepar),
BEUECKUX TEPMUHOB. Pabouas Terpans,

YCTHBIN OIIPOC
Ha MPaKTUYECKOM
3aHSATHH.

5. |Pa3gen 4. Crangap- |6 4 4 6 KoHTponbHas
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TH3AIUs XPAaHCHUS pabora (pedepar)
JIOKYMEHTOB Ha TPaJu- PaGouas Tepanp,
IIMOHHBIX HOCHUTEJISX
Paznen 5. 6 2 4 6 KoHnTponbHas
Cranmapruzamus pabora (pedepar)
XPaHEHUs ayTMOBU3Y- PaGouas Terpanp
AJIbHBIX IOKYMEHTOB. CTYJCHTA,
YCTHBIH OIIPOC
Ha MPaKTHYECKOM
3aHSTHH.
Paznen 6. 6 2 2 6 KoHnTponbHas
Cranmaptuzamus pabora (pedepar)
XPaHEHUs HAyYHO-TEX- PaGouas Terpanp
HUYECKHUX JOKYMEHTOB CTYJCHTA,
Pazpen 7. 6 2 2 6 KoHnTponbHas
Cranmapruzamus pabora (pedepar),
XpaHEHUs Pabouas Terpanp
JIOKYMEHTOB Ha CTYJCHTA,
MAIIMHHBIX HOCHTEIISX YCTHBIN OIIPOC
(97IEKTPOHHBIX JOKY- Ha MPaKTHYECKOM
MEHTOB). 3aHSTHUU.
[TpomexxyTouHas 6 3auer
aTTecTauus
UTOI'O 16 12 44
Conepxxanue TMCUMILTAHBI (M00Y/1:)
Ne | HammenoBanue pasaesa Coaepixanue
AUCIHUTITHHBI
1 | Pasgmen 1. [Ipennocbuiku GOpMUPOBAHUS EAUHBIX HOPM U
Hcropus crannap- IIpaBHUJI ApXUBHOI'O AejIa: B3aUMOCBS3b IPAKTUKHU
Tu3aluy apXuBHOI'O paboTHl apXUBOB, TCOPUH APXUBOBEIICHUS U
nena B PO.

apXuBHOrO npasa. Ponp «I'eHepaibHOTO
pernamenta» 1720, «O06mero yupexxaeHus
MuHucTepcTB» 1811 r. B cTanaapruzanuu
JEATEIIbHOCTU «TEKYIIUX» U UCTOPUUECKHUX
apxuBoB. boprOa HaydyHOU OOIIECTBEHHOCTH 32
YHU(UKALUIO CPOKOB

XPaHEHHS JOKYMEHTOB U €IMHBIC PaBHJIa
XPaHEHUS] U YHUUTOXKE-

Hus apxuBHbIX aen B XIX Beke n 1910-e .
®opMUpPOBAHUE CUCTEMBI TOUCKOBBIX U YUETHBIX
CIIPAaBOYHHUKOB B apXHBaX, BEIIOMCTBEHHBIX
nepevHbie JOKMEHTOB. [losiBeHne BeJOMCTBEHHBIX
MIPaBUJI XPAHECHUSI U YHUUITOXKEHUS apXUBHBIX J1EJ1.
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Ponw HayuHo#t 1 MeTOIMUECKON PabOTHI
HMCTOPUYEKUX APXUBOB B CKJIAJIbIBAHU
npodeCHOHAIBPHX HOPM apXuBHOTO Jena B XIX
BEKE.

HopMmatuBHBIl 3Tan cTaHaapTU3ANUU apPXUBHOTO
nena B CCCP u P®: 1920 -90-e roab! 1 ero
0COOEHHOCTH.

Hayunsie nuckyccuu

1920-x rr. 0 €qUHBIX MpaBUiIax pabOTHl APXUBOB U
apXUBHOU TEPMUHOJIOTUU. BegoMcTBeHHAs
yHupUKaus 1okymeHToB B 1920-¢ rr. Benenue
€IMHBIX YUYETHBIX (hOpM, IEpEeUHEH TOKYMEHTOB,
YHU(UKALUN ONHCAHUS B TOCYIapCTBEHHBIX
apxuBax B 1930-e ro-

JIbl BEIOMCTBEHHBIMH HOPMATUBHBIMU aKTAMH.
PernamenTanus npoiueaypsl 3KCepTU3bl LIEHHOCTH
JNOKYMEHTOB, CKJI1a/IbIBAHUE CUCTEMBI TUIIOBBIX U
BEJIOMCTBEHHX II€PEUYHEN TOKYMEHTOB. PoJib
I'maBapxuBa PCOCP, [IAYu I'AY CCCP, ux
Hay4HOro coBeta u MockoBckoro Hcro-
PUKO-apXUBHOT'O UHCTUTYTA.

Posp ipaBui1 MOCTaHOBKY TOKYMEHTAJIbHON YaCTH U
apXMBHOW YaCTH JAEJIONPONU3BOJCTBA B
CUCTEMaTHU3allMi HOPM apXHUBHOTO JIeJia B
YUPEKIAEHUAX, HA IPEINPUATUAX, B MUHACTEPCTBAX
u BenomctBax CCCP.

Cranpaptuzanusa JJOY u apXxuBHOTO

nena B 1960-80-e rr. M3nanne OCHOBHBIX ITpaBUIl
paboThI TOCYIapCTBEHHBIX U BEIOMCTBEHHBIX
apxuBoB B 1962, 1984, 1986 rr. Crannaptuzanus
npodeccuHanbHON TEPMUHOJIOTHUH, BOIIPOCOB
o0ecriedeHrs COXPaHHOCTH JIOKYMEHTOB,
KJIacCU(PUKAIMK TOKYMEHTHON nH(OpMAIuu B
apxuBax. CxeMa elMHON Ki1accuukaum
nokymeHTHOM nHpopmanmu. Pors BHUNJIA/L B
CTaHJIapTU3allUK apXUBHOTO Aena. JlanpHenee
Pa3BUTHE CUCTEMBI MIEpEeYHEN JOKYMEHTOB.
Bnusinue BHenpenust EnnHoil rocyaapCTBEHHOM
CUCTEMBI JIETIONPO-

M3BOJICTBA U YHU(PUIIUPOBAHHBIX CUCTEM
JOKYMEHTAIlMU Ha apXUB-

Hoe neno. Crannaptel cuctemsl YCJI. EI'CJL, I'C
JOVY u npyrue HOpMaTUBHO-METOIUYECKHE
JOKYMEHTBHI.

Knaccudukaropsr TOCH.

Bnusinue pa3BUTHS HAYYHO-TEXHUYECKOM
PEBOIOLIMU HA CTAaHJAPTU3ALUIO XPAHEHUS
ayJIMOBU3YAJIbHBIX, HAYYHO-TEXHUYECKHUX U
MalIMHOYUTAEMbIX JOKYMEHTOB B 1960-80-¢ roasl.
[TosiBiieHrEe OCHOBHBIX MPaBHII PaOOTHI C KHHO-
¢$oHO-(pOHO TOKYyMEHTaAMH B apXUBaX.
CranapTuzanys XpaHeHus JOKYMEHTOB Ha
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MAaIIMHHLIX HOcHTeIsIX B 1980-¢ ronsl. Pa3Butie
CTaHAapTU3ALUU XPAHEHUS] TEXHOTPOHHBIX
JOKYMEHTOB B I1.11. 1990-x rT.

CranpapTuzanus apxMBHOIO Jiejia HA COBPEMEHHOM
stane. [[pudrHbl 1 IPEeANOCHITKY Nepexoa K
KOHCEHCYCHOMY 3TaIly CTaHJAapTU3aLUU U €ro
ocobenHnocTu. Bmusiaue Mexaynaponnoro CoBeta
ApxuBoB, MexX1yHapOIHO! OpraHU3aliHU 110
cranaptuzanuu (ISO) Ha cTangapTU3anuo
apXMBHOIO JeJa B Hale crpane. M3menenue
COOTHOIIIEHUSI HOPMATUBHBIX TOKYMEHTOB,
CTaHJApTOB U METOAMYECKUX JTOKYMEHTOB B
(hOpMHUPOBAHUH €IUHBIX MPABHII 1 HOPM apXUBHOTO
Jena

Pazgen 2.

Opraam3anus

CTaHmapTH3a-

LIUM apXHUBHOTO fiena B PO.
Hcrounuku no cTangapTU3aluu
apXuBHOTrO jienia B PO.

Hcropust cTaHOBIICHHS ¥ pa3BUTHS CHCTEMBI
OpraHoOB CTaHAApTU3AIUU B

CCCP u PO, HopMaTUBHOE peryJIMpoOBaHUE UX
nestenpHocTH. Cucrema crangaprusanuu B PO Ha
OCHOBE (peiepaabHOTO 3aK0Ha «O TEXHUYECKOM
perynmupoBaanu B PO» 2002 r. u 'OCTa P ICO
22310 — 2009 «CUBU /. PykoBoacTBO mJis
pa3pabOTYNKOB CTAHAAPTOB MO (POPMYITUPOBAHHIO
TpeOOBaHUH K YIPABJICHUIO JOKYMEHTaAMM ».
XapakTepucTuka 3aKOHOJAaTEIbHBIX, HOPMAaTUBHO-
MPaBOBBIX aKTOB, HOPMATUBHO-METOIMUECKHUX
JIOKYMEHTOB M CTaH/IAPTOB, PETIaMEHTUPYIOIINX
MpouEecChl cTaHaapTu3annu B Poccuiickoit
®enepaunu. Buabl cTaHaapTOB: MEXKIYHAPOIHBIE,
HallMOHAJIBHBIC, OTPACIIEBBIC, PETHOHAIBHBIE.
[Topsimok ux pa3paboTKu, opopMIICHUS,
oOHoBJNIeHUs 1 0TMeHBI. [IpaBuia odopmiieHus u
0003HAYCHHSI HAITMOHAILHBIX CTAHIAPTOB TIPH
pa3paboTKe HAa OCHOBE MPUMEHECHHS
MEXIYHApOAHBIX CTaHAApTOB. Opranu3anus u
MPOBEACHUE padOT MO MEKTyHAPOTHOU
cranapruzauuu B PO.

Oprassl cTaHAApTU3AIUN U CEPTUHUKAITIT
Poccuiickoit ®ene-

paunu: Pocrexperynuposanue (I'occrangapt
Poccun), Crannap-

tuadopm (BHUU Cranpapruzanumn), BUHUTU,
BHUNMAII u

npyrue. Pons TK 191 CUBU/]
PoctexperynupoBanust «HayuHo-TexHuueckas
nH(popMarnus, OMOIMOTEYHOE U U3AATEIIbCKOE
neno», MCO/TK 46/T1IK 11 «Ynpasnenue
apxuBamu/noxkymentamu», BHUJIA I, PocapxuBsa,
PErMOHANIbHBIX OPTAHOB YIIPABJICHUS apXHUBHBIM
JIEJIOM, TOCYAapCTBEHHBIX apPXUBOB, 30HATBHBIX
HAyYHO-METOJIUYECKUX COBETOB B pa3paboTKe U
anmpoOaruy MpaBuil B HOPM apXUBHOTO JIeJa.
3akoH «O0 apxuBHOM zene B PO» o
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HE0OXOIMMOCTH E€AUHBIX Mpa-

BUJI pabOTHI apXUBOB.

Cranpaptuzanua JJOY u apxusHoro nena B PO Ha
COBPEMEHHOM

stane. CucreMa CTaHIapTOB M0 MHPOPMAIIHH,
OUOINOTEYHOMY U U3-

narenbckomy aeny (CUBU]L) ee ponb B
CTaHJIapTH3AIMHU apXuBHOTO jena. Ooume
tpedoBanuss CUBU/I.

Hcrounuku o craHgapTU3aluy apXUBHOTO JIeTa.
Krnaccudukanus ctanaapToB [0 apXUBHOMY €Ty B
P®. CootHomieHne (enepanbHbIX 3aKOHOB,
MO/I3aKOHHBIX aKTOB, B TOM YHCJIE aKTOB
(benepanbHBIX OPraHOB UCIIOTHUTEIHLHOM BIACTH B
00J1aCTH apXUBHOTO JIeJIa, aKTOB CyOBEKTOB
deneparuu, TOKATBHBIX aKTOB, CTAH/IAPTOB,
METOAMYECKUX pa3paboTOK U MocoOuii B
YCTaHOBJICHUH €IMHBIX TIPABUI M HOPM apXUBHOTO
nena PO Ha COBpeMEHHOM 3Tare.

OO6mue TpeboBaHUs U MOJIUTUKA B 00JacTH
COXPAHEHHUS JOKYMEHTOB B MOJOXKEHHIX
MexayHapoasbsix crangapros MCO 15489-1:2001
«YnpasieHue 3anucsaiMu (1okyMeHTamu)», MCO
30300-300304 «Mudopmanus u JOKyMEHTAIHS.
CucreMbl ynpaBieHus: JOKYMEHTaMU» | JIp. U UX
POCCHICKHUX aHAJIOTOB.

Pazgen 3.
YHudukanus apxuBo-
BEIUECKUX TEPMUHOB.

Hayunbie quckyccun 1920-x IT. 0 KITFOUEBBIX
MOHATHUSX B 00J1aCTH apXuBHOTO jiena. CTaHOBICHHE
apXUBOBEIYECKOTO TepMHUHOBeeHUST B 1980-¢ T.
Pabotsl 3. Xan-IIupa, b.C. Nnuzaposa.
3aKpenaeHue OCHOBHBIX OHATHUI B HOPMATUBHBIX
JOKYMEHTaX OTpaciii, OCHOBHBIX IpaBHJIaX pabOThI
apxuBoB B 1930-70-¢e rr. YHudukauus
JNoKyMeHToBenueckoil TepmuHoaoruu. 'OCTel
I'OCT 16487-70, 16487-83, P 51141-98, P 7.0.8-
2013 «JlokymeHn-

TOBEJICHUE U apXHUBHOE J1€10. TepMUHBI U
onpeaeneHus». CoBapu COBpEMEHHON apXUBHON
TEPMHUHOJIOTUH B Halllel CTpaHe U 3a pyOeKoM.
IToHATHS TOKYMEHT, apXUBHBIN TOKYMEHT (€ro
THIIBI ¥ BUJIBI), apXUBHBIA (POHIT (€TO BUIIBI), ApXUB
(ero BHIbI), apXUBHOE JI€J10, YIIPaBJICHNE
JTOKYMEHTaMH, TOCY/IapCTBEHHBIN apXUBHBIN (HOH/T
(ycrap.), ApxusHblii poun PO, ApxuBHbIN QoHA
cyObekTa eaepanun, MOATUHHNUK, KOTHUS,
opuruHas. TepMuHBI, PUKCUPYIOLIIE OCHOBHBIC
apXHUBHBIE TEXHOJIOTHH.

PasButHe apXxuBOBEIYECKON TEPMUHOJIOTUU B KOHIIE
XX - nauanie XXI Beka cBsI3u ¢ pocTOM
TEXHOTPOHHOTO U 3JIEKTPOHHOTO
JOKYMEHTUPOBAHUS, apXUBOB TEXHOTPOHBIX U
AJIEKTPOHHBIX IOKYMEHTOB, BO3HUKHOBEHHS HOBBIX
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($hopM COOCTBEHHOCTH HA apXUBHBIC TOKYMEHTHI.
TepmuHoIIOrYs B CTaHAAPTAX APYTUX OTPACIIECH,
cMexHbIX ¢ JIOY U apXuBHBIM J1€JI0OM.
JIMcKyccuu 0 TEPMUHAX «IOKYMEHT», «3aIMUCh»,
«JJTaHHBIE», «CBEACHUS», «UH(DOPMapLIUsI»,
«UH(POPMAIIMOHHOE COOOIIEHUE

Y UX COOTHOILICHUHU.

Paznen 4. Crangap-

TH3AIM XpaHEHUS JOKYMEHTOB Ha
Tpaau-

IIMOHHBIX HOCHUTEIISX

Crangaptuzanus U yHU(UKAIUS CPOKOB XPaHEHUS
JTOKYMEHTOB.

HcTopust cTaHOBIEHUS CUCTEMBI SKCIIEPTHBIX
OpPraHOB U HOPMATHB-

HO-METOINYECKOe obecrieueHue ee AesITeIbHOCTH Ha
COBPEMEHHOM

stane. [lepeunu JOKyMEHTOB: UCTOPUS U
knaccupukanus. [lepeunn

C YKa3aHHEM CPOKOB XPAaHEHHUS: TUIIOBBIE,
BEJIOMCTBEHHEIE, IPUMEP-

HbI€, IEPEYHU TOKYMEHTOB, MOJJIeKAIINX
IIOCTOSIHHOMY (rocyzap-

CTBEHHOMY) XpPaHEHUIO U JOJITOBPEMEHHOMY
XpaHEHUIO, TUTIOBHIE U

MpUMepHble HOMEHKIATyphI 1ei. [IpumepHbie
MOJIOKEHUST 00 JKC-

MEPTHBIX KOMUCCHUSX. PerinaMenTsl e TebHOCTH
LDIIK.

HeiictBytonme 'OCTrI B 00acTi o0ecrieueHus
COXPaHHOCTH JI0-

KYMEHTOB Ha TPAaJUIIMOHHBIX HOCUTEISX.
TpeboBanust K 3TaHUSIM U

MOMEILEHUSIM XPaHWINILA, UX 000PYIOBAHUIO.
TpeboBaHus K pexxrMaM XpaHEHUS JOKY-

MEHTOB: CAHUTAPHO-TUTHEHUYECKOMY,
TEMIIEPATYPHO-BIAKHOCTHO-

My, CBETOBOMY U oxpaHHoMYy. [IpaBuna
IPOTHBOIIOKAPHOM Ge3ormac-

HOCTH apXuBOB. TpeboBanus Kk Oymare, 00J0KKaM
Jiell, YIaKoOBOYHOMY MaTtepuany. TpeboBaHus K
M3MEPUTENBHBIM PUOOpam.

TpeboBaHus K KOHCEPBAIIUU TOKYMEHTOB.
TexHnoruveckue peraaMeHThl UTEOBOAHUS K
CO3/IaHUIO cpaxoBOTo GoHa ¥ POH/A MTOTH30BAHUS.
CrangapTuzanys ONUCAHUS APXUBHBIX JOKYMEHTOB.
[ToHsITHE O CIIPABOYHO-TIOMCKOBBIX CUCTEMAX B
apxuBax. VX BUbI 1 Ha3HAUYCHHE. Y HU(UKAIIHAS
BHUJIOB CIIPaBOYHUKOB. MlcTopus co3pa-

HUS €MHBIX [TPaBUJI OMHCAHUS apXUBHBIX
NOKyMeHTOB B Poccuu: ot

JTUCKYCCUN O HAYYHBIX U MHBEHTAPHBIX OMUCSX 10
€IUHON CHUCTEMBI

Hay4YHO-CIIPaBOYHOTO armapara.
JuddepernnpoBanHbIil MOAXO K
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OIMCAaHUIO apXUBHBIX JOKyMeHTOoB. Kiaccudukanus
uH(pOPMaILINOH-

HO-TIOMCKOBBIX 53bIKOB. KitaccuduxaTtopsl
JTOKYMEHTHOU nH(popMa-

1M, UX yHU(UKaIMs 1 pegakTupoBanue. Cxema
enrnHOM Kiaccupu-

Kalluu JOKYMEHTHOM nH(pOpMaLuu Jis
CUCTEMATHYECKUX KaTaJIOrOB

rOCyJIapCTBEHHBIX apXUBOB. EMnHbIN
KJ1accu(UKATOp TOKYMEHTHOM

napopmanuu (EK/IN). Coznanusi MexapXuBHBIX
AUIIC B 1970-80-¢

rojapbl. bectezaypycHbliii mouck. Te3aypychl U ux
pEAAKTUPOBAHUE.

Bnusinue nHpopmaTH3auu apxuBHOTO Jieia 1
CETEBBIX TEXHOJIOTHI

Ha co3/laHre HHPOPMAIIMOHHO-TIONCKOBBIX CUCTEM B
apxuBax. Mexap-

XUBHBIN TIOMCK U CTaHAAPTU3ALUS TPaBUIT
apxuBHOro onucanus. CtaH-

napThl U (OpMAThl APXUBHOTO OMHCAHMUS.
Crannaptuzanus GopmMaroB

ONMMCaHUs JOKYMEHTOB M KaTErOpUaabHOTO
anmnapara: BIUsHUE CTaHAap-

THU3ALUU JEIOIMPOU3BOIACTBEHHBIX META/IAHHBIX.
®opmartsl XML, EAD,

DTD. Crangapt ISAD(G) (1994). [Tpunuun
MHOT'OYpPOBHEBOI'O OIMCA-

Hus. COBpeMEHHbIE MTPaBUJIa OMMCAHUS APXUBHBIX
JOKYMEHTOB B POD.

CranpapTuzanus yyeta apXUBHBIM JOKYMEHTOB:
UCTOpUS CTAaHOB-

JICHUS U COBPEMEHHAas HopMaTuBHas O0a3a. BiusHue
uHpopmaTu3a-

UM y4eTa Ha YHU(UKAIUIO0 POPMATOB yUETHBIX
JAHHBIX APXUBOB.

Enunas aBToMaTu3upoBaHHas cuctema
LEHTPAJIU30BaHHOIO y4eTa

TOKYMEHTOB ApXUBHOTO (hoHna PD.
ABTOMaTHU3UPOBAHHBIN 1ICH-

TpaJbHBIN (OHIOBBIN KaTaJIOT.

CranmapTuzanys UCIOJIb30BaHUS aPXUBHBIX
NOKymMeHTOB. [Ipa-

BUJIA pabOTHI HCCieIoBaTeNel B YUTABHBIX 3ajax
apXHBOB.

CranpmapTuzanys yrnpaBieHUs apXUBHBIM JI€TIOM.
Pernamenranus

paboThl apXUBHBIX YUPEXKIECHUHN 110 OKa3aHUIO YCIYT
HaceneHuto. Cu-

CTeMa IUIAHOBO-OTYETHON JOKYMEHTALUU.

Paznen 5. Cranmapruzamnms

OO6urre TpeOoBaHUS K XPaHEHUIO0 KHHOJJOKYMEHTOB,
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XpaHEeHHUs ayAHOBH3Y-
AJIbHBIX JOKYMEHTOB.

dhoTomoKY-

MEHTOB, JOKyMEHTOB Ha MUKPO(UIIAX U

MUKPO(DHIbEMaxX: peXKUMBI XpaHEHUsI, 000pyI0BaHNE

111 XpaHeHus1, 00paboTka B Iporecce Xpa-

HeHus. [lopsaok XxpaHeHus: OpUrHHAIbHBIX

JOKYMEHTOB U CTPaXOBBIX

konui. CTangapTu3aius yCIOBUUA U PEKUMOB

XpaHEHUs PA3IUYHBIX BUIOB HOCUTEICH

(TyIeHOYHBIE, MATHUTHBIE, METAIITHYECKHE

rpaMOpHUTUHAIBI, BUACOPOHOTrpaMMBl). TpedoBanus

K YIIaKOBOYHBIM MaTepuajiam (KOpoOKH U

KOHTEHHEPHI JIJIs1 KWHOIUIEHOK, (PHIIEMOBBIX

MaTepUajIoB U MarHUTHBIX JIEHT).

TpeboBanust k MapkupoBke. CTaHgapTH3AIHS

3BYKO3aIHChIBAIOLINX

Y 3ByKOCHUMAIOIIUX ycTpoicTB. CTaHaapTU3anus

TeJIeBeNIaTeIbHON

NesITeIbHOCTH U Mpo0sIeMa COXpaHEeHHUs

ayJTMOBHU3yaJIbHBIX JOKYMEH-

TOB. Y CIIOBHSI XpaHeHHs! (PUIBMOBBIX MaTepHasOB.
[IpaBuna paGoThl apXHUBOB C KHHO-, POTO-,

(OoHOTOKYMEHTaMHU U BHI€0()OHOTpaMMaMHU.

OTtpaxkenne B HUX crienupuku GOoHIUPOBAHUSA,

KJaccu(UKaluy, yueTa u OlucaHus, 0cOOEHHOCTH

KpUTEPUEB SKCTIEPTU3bI IEHHOCTU U UCTOIb30BaHUS

ayJAMOBU3YaJIbHBIX TOKYMEHTOB.

Pazgen 6.
CranmapTuzanus
XpaHEeHUs] HAy9IHO-TEX-
HUYECKUX JIOKYMCHTOB

EnuHble cucTeMbl HAyYHO-TEXHUYECKOM
JOKYMEHTAI[UU: KOH-

CTPYKTOPCKOM, TEXHOJIOTUYECKOH, TPOEKTHOM,
Hay4HO-UCCJIEI0BATENbCKON U UX BIUSHUE Ha
CTaHJapU3aIMI0 XPaHEHUS aPXUBHBIX JOKYMEHTOB.
[TpaBumna paboThI ¢ HAYYHO-TEXHUYECKOU
JTOYKMEHTAIME B apX1Bax OpraHu3aiuii u
rocyJapCTBEHHBIX apXHBax: 0CO-

O0eHHOCTH (POHIUPOBAHUS, KIIaCCU(DUKAIINH,
AKCMEPTU3BI LIEHOCTH, ONMUCAHMS U UCTIOJIb30BAHUS
HAay4YHO-TEXHUYECKOUN TOKyMeHTauuu. OyHKIuu
ciyx061 HT/I opranuzanuu. TpebGoBaHUS K
xpanenuto HT/I.

Paznen 7. Cranpapruzanus
XpaHEeHUs] TOKYMEHTOB Ha
MAIIMHHBIX HOCUTEJISIX
(?NIEKTPOHHBIX TOKY-
MCHTOB).

CraHOBIIEHHE apXUBOBEACHUS MAILTMHOUYUTAEMBIX
JOKYMEHTOB B Hauel crpane B 1980-e ronel u ero
BIIMSIHME HA CTAHIaPTU3ALNI0 apXUBHOIO JIeja.
TepMUHBI «MaIMHOYHUAEMBIN JOKYMEHT>,
«JTOKYMEHTBI Ha MAIlIMHHBIX HOCUTEISIX» U
«3JIEKTPOH-

HBIW TOKYMEHT>», «3JIEKTPOHHBIA apXUB», «apXUB
AJIEKTPOHHBIX JOKYMEHTOBY», «apXUB
olM(pPOBaHHBIX TOKYMEHTOB». CTaHIapTU3AIUS
XpaHEeHus JOKYMEHTOB Ha Ma-

MMUHHEBIX HOocuTeIax B 1980-e roarsl B CCCP:
0COOEHHOCTH XpaHEHMs], yUeTa, OnucaHus. PeXuMeI




17

XpaHeHHs. YTaKoBKa, 000pyIOBaHKE JIJIsl XPAHCHHUSI.
[TorckoBBIC XapaKTEPUCTUKHU TOKYMEHTOB.
IOpunnueckas cuia qoKkymeHTa

Ha MaIIMHHOM HocuTene. [lepeynn TOKyMEHTOB,
co3naBaeMbix ACY.

MexyHapOIHbIE CTAaHJAPTHI U MOJICTTLHBIC 3aKOHBI,
CBSI3aHHBIE C C TIEPEXO0JIOM K «IJIEKTPOHHOMY
MIPABUTEIBLCTBY» U DJIEKTPOHON TOPTOBJIE.
CranmapTu3any METaIaHHBIX U (JOPMATOB
ANEKTPOHHBIX JIOKYMEHTOB JJIsI UX
nonroBpemeHHoro xpanenus. Craamgapt UCO 16175
«UHpopmanmst u nokymenTtaius. [IpuHIUTBL 1
(hyHKIIMOHATLHBIE TPEOOBAHUS K JIOKYMEHTaM B
AJIEKTPOHHOU O0(hUCHOM cpee» U ApyTHeE.

XpaHeHue IEKTPOHHBIX JIOKYMEHTOB B paMKax
benepanbHBIX MENEBLIX TPOrpaMM «DIEKTPOHHAS
Poccus 2002-2010», «MapopManimoHHOE 001IIECTBO
(2011—2020 roapl)» ¥ KOHUENLHUH 3JIEKTPOHHOTO
npasutenbcTBa B PD. JKuznennsiit nuka O] B
craanaptax ['OCT P-52 224-2004, TOCT P 15489-
1-2007. ®yHKUHUOHAJIBHBIE U TEXHUYECKUE
TpeOOBaHUS K CUCTEMAM SJIEKTPOHHOTO
JOKYMEHTOO0OPOTa M X POJIb B COXPAHCHUH
AJIEKTPOHHBIX JOKYMEHTOB. Y HUHKAIMS (HOpPMATOB
AJICKTPOHHBIX JOKYMEHTOB U UX METaJaHHBIX B PD
Ha coBpeMeHHOM dTane. CTaHmapTu3amms
TpeOOBaHUHN K XPAHCHHIO MJIEKTPOHHBIX JIOKYMEHTOB
Ha Pa3IMYHBIX BUIaX HOCUTENICH, OTpaskeHUe
cnenuduky KaccuuKanu, SKCIePTU3BI
[IEHHOCTH, y4eTa, OMMMCAHUS U UCTIOIB3BOAHUS
AJICKTPOHHBIX apPXHUBHBIX JJOKYMEHTOB B
MEXIYHAPOAHBIX CTAaHIAPTAX, UX POCCHUCKHIX
aHajiorax, OCHOBHBIX MpaBUJiax paOOThl apXHUBOB U
Meroanueckux pekomennauusx BHUNIA.
[Tpobnema permaMeHTaluK MPOIEAYPHI
YAOCTOBEPEHUS FOPUIUUECKON CHITBI AJICKTPOHHOTO
JOKYMEHTA B TPOIIECCE JOITOBPEMEHOIO XPaHEHHUSI.
CrangapTuzaius MUTpalui 1 KoHBepTay /1.

4. OOpa3oBaTejibHbIE TEXHOJOTHHU

No Buowt yueonwvix
Haumenoeanue pazoena N Obpa3zosamenvrble MexXHON0ZUU
n/n 3anamui
1l 2 3 5
1. |Beeoenue Jexyusa 1. Beoounas nexyusi ¢ ucnonvzoganuem 8UOeoMamepuanlos
Koncynomuposanue u npoeepxa oomawnux 3a0anuil
Camocmosmenvhaa |nocpedcmseom 31eKmpoHHOU NOYMbL
paboma
2. |Pasoen I. Jlexyus 2. Jlexyus-euzyanuzayus ¢ NpuUMeHeHueM  Clauo-
Hcmopusa cmanoap- npoexmopa.
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muzayuu apxuerozco

Tlooeomoexa k kKoHmpobHOU pabome.

dena 6 P®. Camocmosmenvhas
paboma
Paszoen 2. Jlexyus 3. Jlexyus-euzyanuzayus ¢ NpUMEHeHueM  CAauo-
Opeanusayus npoexkmopa.
cmanoapmusa- Tlooeomoexa k konmpoavHii pabome.
yuu apxusnozo Odena 6 P®.
Hcmounuxu no
cmanoapmuzayuu  apxusHoeo | CamocmosmenvHast
oena ¢ P. paboma
Paszoen 3. Jexyus 4. Jlexyusi-euzyanuzayus ¢ NpUMEHeHueM  Clauo-
Yuugpuxayus apxusoseo npoexmopa.
YECKUX MEPMUHOS. Koncynomuposanue u nposepka oomawnux 3a0aHutl
Jlabopamopnoe HOCPeOCME0M BNIEKMPOHHOU NOYMbL.
3anamue 1. Buinoanenue npaxmuueckoeo 3adanusi no  aHanusy
mepmunonozudeckuxl OCTos.
Tloozomoeka Kk KOHMPOLHOU pabome U 3aN0JHEHUNO
Camocmosmenvhas |paboueii mempaou.
paboma
Pazoen 4. Cmanoap- Jlexyus Jlexyus ¢ pa3oopom KOHKPEmHbIX cumyayuil.
musayus Xpanenus| 5, Buinonnenue npaxmuyeckoeo 3a0anus no ananusy npagu
OOKyMeHmos Ha mpaou- pabomul apuxeo8 u CMaHOApmos.
YUOHHBIX HOCUMETAX Camocmosmenvuas |Koncymomuposanue u nposepka OOMAWHUX —300aHUL
paboma. NOCPeOCmEoM dIeKMPOHHOU NOUMbL.
Iloozomoeka K KOHmMPOILHOU pabome U 3ANOTHEHUIO
paboueti mempaou.
Paszoen 5. Cmanoapmusayus |Jlekyus N Jlexyusi ¢ pazbopom KOHKPEMHbIX CUMYayuil.
Xpanenusi ayouoeusy- 6. Bovinonnenue npaxmuiecko2o 3a0anusi no aHAIU3y NPasul
ANbHBIX OOKYMEHMO8. pabomul apuxe0s u CmaHoapmos.
Koncynomuposanue u npoeepxa oomawHux 3a0anuil
Jlabopamopnoe NOCPeOdCmEoM dIeKMPOHHOU NOUMDL.
sansmue 2 Tloozomoeka Kk KOHMPOILHOU pabome u 3aN0JHEHUIO
paboueti mempaou.
Camocmosimenvhast
paboma.
Pazoen 6. Jexyus N Jlexyus-eusyanuzayus ¢ npumMenenuem ciaio-npoexmopa
Cmanoap-musayus 7. Koncynomuposanue u npoeepxa oomawHux 3a0anuil

XPAHeHUs Hay4Ho-mex-
HU4YeCcKux 00KyMeHm06.

Camocmos-menvhas
paboma.

NOCPeOCmEoM dIeKMPOHHOU NOUMBL.
Tloozomoeka Kk KOHMPOILHOU pabome U 3aN0JHEHUIO
paboueti mempaou.

Pasoen 7.
Cmanoapmusayusi  xpamenus
OOKYMEHMO8 HA  MAUWUHHBIX
HOCUM.IAX (2exmponnbix

OOKYMEHMO8).

Jlexyus Ne 8.
Jlabopamopnoe
sauamue 3.

Camocmos-menvhas
paboma.

Jlexyusi ¢ pazbopom KOHKPENHbIX CUNYayuil.

Buinonnenue npakmuueckozo 3a0aHus NO  AHAIU3Y
npasuil pabomvl apxueo8 u CMaHoapmos.

Koncynemuposanue u nposepxa OomawiHux 3a0anuil
ROCPEOCMBOM INEKMPOHHOU NOUMBL.

Ioozomogka k KonmpoavHol pabome u 3anOIHEHUIO
paboueil mempaou.

S. OueHka NJIaHUPYeMbIX Pe3yJbTATOB 00y4YeHUs
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3
5.1. CucreMa OleHUBaHUA
Cucmema ouenusanus Modcem Oblmv NPeoCmasiend KaKk 8 meKCcmoeol, mak u 6 mabauyHou

dopnue.
Hanpumep:
®opMa KOHTPOJIS Makc. K0J1M4ecTBO 0aJJI0B
3a ogny Bcero
padory
Texymuil KOHTPOJIb:
- ONpOC Ha 1aOOPAMOPHOM 3AHAMUU 5 bannos 30 6annos
- KoumpoavHas paboma (pepepam) 10 10 6annos
- pabouas mempads cmyoenma (memwl |5 6ann08 20 b6annos
1-3),
/151 cmyoenmos 3a0uno2o omoeneHus 1-
4
IIpomexyTouHas aTTecTalusl 40 6annos
(umo2oeas koumponsras padoma’)
HToro 3a cemectp (ducyuniuny) 100 6annos
3a4ém/3auém ¢ OYeHKOU/IK3AMeH

ITony4yeHHBIN COBOKYIHBINA PE3yIbTaT KOHBEPTUPYETCS B TPAAULMOHHYIO IIKaIy OLICHOK U B
mIKany oreHok EBpomneiickoii cucteMbl mepenoca u HakorieHus kpeautoB (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBUM ¢ TaOIHIIEH:

100-0ayupHas TpazmiHonHas mKana xana
IIKaaa ECTS
95— 100 OTnuuHO A
83-94 B

68 — 82 Xopo1io 3a4TEHO C

56 - 67 YV 10BIETBOPHUTEIHHO D

50 -55 E

20 -49 He FX
019 YIOBJICTBOPUTEIHHO HE 3a4YTEHO F

3 Cuctema OUEHMBaHUSI BbICTPaMBaEeTCsl B COOTBETCTBMM C Y4ebHbIM nnaHoMm, rae onpegeneHsl opmbl
NMPOMEXYTOYHON aTTecTaumn (3a4éT/3a4€T C OLEHKOW/3K3aMeH), U CTPYKTYpOW AUCLUUMAWHBI, FAe onpeaeneHb
dopmbl  Tekyllero KoHTpons.  YkasbiBaeTca pacnpegeneHne 6annos no opmam TeKywero KOHTPons U
NPOMEXYTOYHOWN aTTecTaummn, CPOKM OTHETHOCTM.

4 MoxeT NpoBOAWTLCS! Kak B TPaAWLMOHHOW, Tak U B MHHOBALMOHHOW (hopme (3alimTa NnpoeKToB, Aenosas urpa,

KeWnchbl u T.4.)
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5.2.Kputepuu BbICTaBICHUS OILICHKHU 10 ,Z[I/ICI_[I/IH.HI/IHCS

Baanwl/
HIxana
ECTS

Onenka o
JTUCIHUILINHE

Kpurepun oneHKH pe3yJibTaTOB 00y4eHus M0
AUCHUILINHE

100-83/
AB

«OTIUYHO»/
«3a4TEHO
(oTIIMYHO)»/
«3a4YTCHO»

BricraBisiercst o0yyaromemMycs, €Ciii OH IITyOO0KO U
MPOYHO YCBOMJI TEOPETUUECKUNA U MPAKTUYECKUIA
MaTepuai, MOXXET IIPOJEMOHCTPUPOBATH 3TO Ha 3aHITUSIX
U B XOJI€ IPOMEKYTOYHON aTTECTALUN.

OOyuaronuiicst HCUEPIIBIBAIOIIE U JOTMYECKH CTPOHHO
U3JIaraeT yueOHbI MaTepuall, yMeeT yBsI3bIBATb TEOPHUIO C
IIPaKTUKOM, CIIpaBIISIETCA C PELIEHUEM 3a/1ad
po¢eCCHOHAILHON HANpPaBJIEHHOCTH BBICOKOTO YPOBHS
CJIO’KHOCTH, NIPABHJILHO 00OCHOBBIBACT MTPUHATHIC
peIIeHNus.

CB000/IHO OpUEHTHPYETCS B YUeOHOH U
po¢eCCHOHATILHOM JINTEpaType.

Or1eHKa Mo JUCIUTIIIMHE BBICTABIISAIOTCS 00yJYaromeMycs ¢
Y4E€TOM PE3yIbTATOB TEKYILEH U IIPOMEKYTOYHOU
aTTeCTaIlMH.

Komnerenium, 3akpeniéHuble 3a AUCIHUIUIMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKHII».

82-68/

«XO0pouIo »/
«3a4YTCHO
(xopor10)»/
«3a4YTCHO»

BricTaBmsiercs 00y4aromeMycsi, €Clii OH 3HaeT
TEOPETUYECKUN U MPAKTUYECKUN MaTepHuall, [paMOTHO U 110
CYILIECTBY M3JIaraeT €ro Ha 3aHATHUSX U B XOJ1€
MIPOMEKYTOUHOM aTTECTAllMU, HE JOIMYCKasl CYyIIECTBEHHBIX
HETOYHOCTEH.

OOyuaromuiicst MpaBMUIHBHO MPUMEHSET TEOPETHICCKUE
MOJIOXKEHUS MIPU PEIICHUU MPAKTUUECKHUX 3a/1a4
npodeccroHalbHOM HANPaBICHHOCTH PA3HOTO YPOBHS
CII0)KHOCTH, BJIaJIe€T HEOOXOAUMBIMH VISl 3TOTO HaBBIKAMHU
WA IpUEMaMH.

JlocTaTOYHO XOPOIIIO OPUEHTUPYETCS B yUeOHOH U
npodeccnoHanbHOM TUTEpaType.

OrneHka Mo JUCIUILIMHE BBICTABIISIOTCS 00y4YaomEeMycst ¢
YYETOM PE3YIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTeCTalUu.

Komnereniuu, 3akpeniéHnbie 3a JUCUUTUIAHOM,
c(OPMHUPOBAHBI HA YPOBHE — «XOPOIIH».

67-50/
D.E

«YIOBJICTBOPH-
TCIBHO»/
«3a4TEHO
(ynosneTrBopu-
TEIBHO)»/
«3aYTEHO»

BricTaBnsercst oOydaromemMycs, eciu OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUYECKUI U MMPAKTUYECKUN MaTepuall,
JOTYCKAET OTJCIbHBIC OMIMOKH TIPH €T0 M3JI0KCHUH Ha
3aHATHUSAX U B XOJ€ MPOMEKYTOYHOU aTTECTALUH.
OOyuaromuiicst HICTIBITHIBACT OMPEICAEHHBIC 3aTPYIHEHUS
B IPUMEHEHHUH TEOPETUUECKUX MOJOKEHUM MPU PEIICeHUN
MPAKTHUYECKHUX 33/1a4 MPoPeCcCHOHATIbHON HAITPaBICHHOCTH
CTaHAAPTHOT'O YPOBHSI CIIOXKHOCTH, BJIJICET
HEOOXOIMMBIMHM IJ1s1 3TOr0 0a30BEIMH HAaBBIKAMH U

5 MoryT YTOYHSITbCS U AOMOMHATLCS B COOTBETCTBUM CO CNeUMUKON AUCLUNIIUHBI, YCTAHOBMEHHbIX (hOPM KOHTPONS,

NPUMEHSEMbIX TEXHOMOr I O6y“|eHVIF| N OUueHnBaHuA.
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banasl/ Ouenka no Kpurepun ouenku pe3yjbTaToB 00yUeHUs M0
Hlxkana AUCHUILINHE AUCHUILINHE
ECTS

IPUEMAMH.

JleMOHCTpUpYET TOCTATOYHBIN YPOBEHb 3HAHUS yIeOHOM
JUTEpaTyphl 10 AUCIUIIIMHE.

OneHka no JUCHUILIMHE BBICTABIISIOTCS 00ydaromeMycs ¢
Y4E€TOM PE3yIbTATOB TEKYILEH U IIPOMEKYTOYHOU
aTTeCTalUu.

Komnerenium, 3akperiéHuble 3a AUCIHUIUIMHOM,
c(hOpMUPOBAHBI HA YPOBHE — «JIOCTATOYHBIII».

49-0/ «HEYyJOBIETBOpHUTE | BricTaBnsercs oOydaronemMycsi, eciy OH He 3HAaeT Ha
F,FX JIbHO»/ 0a30BOM ypOBHE TEOPETUUYECKHUMN M MPAKTHICCKUIN
HE 3a4TEHO MaTepHal, JoMycKaeT rpyoble OIIMOKY IIpU ero
M3JI0)KEHUH Ha 3aHATHAX U B XO/€ MPOMEXYTOYHOH
aTTeCTallUH.

OO0yuaromuiicst HICTIBITHIBACT CEPhE3HBIC 3aTPYTHCHUS B
MPUMEHEHUU TEOPETHUUECKUX MOJIO0KEHUN MTPU PELICHUN
MPaKTUYECKHX 3a7a4 MpodeccnoHalbHOM HAIPaBICHHOCTH
CTaHAAPTHOTO YPOBHSI CIIOKHOCTH, HE BJIaJICET
HEO0OXOIMMBIMHU ISl 5TOTO HaBBIKAMU U IPUEMAMHU.
JleMOoHCTpHpYeT (pparMeHTapHbIe 3HAHUS Y4eOHOM
JUTEpaTyphl 10 AUCIUIIIMHE.

OrneHka Mo JUCIHUILTMHE BBICTABIISIOTCS 00y4YaomeMycst ¢
Y4ETOM PE3YIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTeCTalUu.

KomniereHium Ha ypoBHE «I0CTaTOUYHBIN», 3aKPEINIEHHBIC
3a TUCITUILIMHOW, HE COPMUPOBAHBI.

5.3. OueHouHbIe cpeAcTBa (MaTepuabl) s TEKYIIEro KOHTPOJISl yCIIEBAEMOCTH,
POMEKYTOUHOM aTTECTAIMH 00YJAIONIMXCS 110 JUCHHILIHHE (M00Y1i0)°

IIpumepHBbIe TeMBbI 1JIsl MTOTOBOIl KOHTPOJILHON padoThI

1.Yaudukarmss W cTaHgapTH3alus TEPMHUHOJIOTHHM ApXWBHOTO Jena (HOPMAaTHUBHBIC
JOKYMEHTBI, CTaHIapThl, METOANYECKHE Pa3pabOTKH, OCHOBHBIE TEPMHUHBI U M3MEHEHHE HX
JTeOUHUIIHI).

2. Cranpaptuzanusi 00ecreueHus COXpaHHOCTH apXHUBHBIX JOKYMEHTOB Ha TPAJULHMOHHBIX
HOCUTENSAX (HOPMATHUBHBIE IOKYMEHTBI, CTaHIAPThl, METOAMYECKUE pa3zpabOTKH, OOBEKTHI
CTaHJApTU3aIMH, TPeOOBAHUS K OpPraHU3allMd XPAaHEHHs, PEKUMBI XPaHEHHs, MEPOIIPUATHUS
110 00ECTIEYCHUIO COXPAHHOCTH).

3. CranaapThl, peryaupyoliue XpaHeHHe JEeKTPOHHBIX JOKYMeHTOB. (Mcropus, HOpMaTUBHBIE
JOKYMEHTBI, CTaHAapThl, METOAMYECKUE Pa3padOTKH, 0OBEKTHl CTaHAAPTU3ALNU, OCOOEHHOCTU
KJaccu(UKaluy, SKCHePTH3bl IIEHHOCTH, ONHMCAHUSA M y4yeTa, creuupuueckue TpeOoBaHHS K
XPaHEHMIO 110 CPABHEHUIO C JOKYMEHTaMHU Ha TPAJUIIMOHHBIX HOCUTEIISX ).

6 MprBOAATCSA NPUMEPbI OLLEHOYHbIX CPEACTB B COOTBETCTBUM CO CTPYKTYPOW AUCLMNIMHBI U CUCTEMOIN KOHTPONS:
BapuaHTbl TECTOB, TEMATUKA MUCbMEHHbIX paboT, NpUMepbl 3K3aMeHaLUMOHHbIX GUNETOB, TUMOBbLIE 3afayl, Kechbl 1
T.n. OueHOoYHbIMU CpefcTBa [LOOMMKHbl OblTb OGecrneyeHbl BCe (DOPMbl TEKYLLEro KOHTPOMS U MPOMEXYTOYHOM
atTecTaumn. OHM OOMKHbI ObITb OPUEHTUPOBaHbLI HE TONbKO Ha MPOBEPKY CHOPMUPOBAHHOCTU 3HAHWM, HO TakKe

YMEHUWI 1 BnageHui.
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4. CranmapTu3anysl XpaHeHHs] HAYyYHO-TEXHMUYECKOW JOKYMEHTAIlMH (HCTOpHUS, HOPMAaTHBHBIC
JOKYMEHTBI,  CTaHJIApThl, METOAMYECKHE  pa3paboTKH, OOBEKTHl  CTaHIAApTH3ALMH,
0COOEHHOCTH KJIAaCCH(HKAIIMU, SKCIIEPTU3bI LIEHHOCTH, OMMCAHUS U y4eTa, crenupuiecKue
TpeOOBaHUS K XPAHEHUIO 10 CPABHEHMIO C JJOKYMEHTAMH Ha TPAJAULIUOHHBIX HOCUTEISIX).

5. CrangapTuzanyst XpaHEHUs AayAHMOBU3YaJbHBIX JOKYMEHTOB (HMCTOpHs, HOPMAaTHUBHBIC
JOKYMEHTBI,  CTaHJIApThl, METOAMYECKHE  pa3pabOTKH, OOBEKTHl  CTaHIAApTH3ALMH,
0COOEHHOCTH KJIaCCH(HKAIINU, SKCIIEPTU3bI LIEHHOCTH, OMMCAHUS U y4eTa, crenupuiecKue
TpeOOBaHUS K XPAHEHUIO 110 CPABHEHMIO C JJOKYMEHTAMH Ha TPAJAULIUOHHBIX HOCUTEISIX).

6. CrangapTu3anyss KOHCEpBAaLlMM W PECTaBpalUU JOKYMEHTOB (MCTOpHUS, HOpPMAaTHBHBIC
JOKYMEHTBI, CTaHIApThl, METOJUYECKUE Pa3pabOTKH, OOBEKThl CTAHIAPTU3ALUU, OCHOBHBIC
METO/BI U UX YBOJIIOLHS).

7. CrangapTu3anus KJaccu(uKkanuu JIOKYMEHTHOM UH(pOpMaLIUH.
VYuaudumpoBanHsle npaBuia " HPUHINATIBI OIMCAHUS apXUBHBIX
JIOKYMEHTOB B Halllell CTpaHe  3a pyOesKoM.

Bonpocsl 1J11 NIPOMeKYTOYHOM aTTeCTAlHU

1. 3HaueHue U PoJIb CTAaHAAPTU3ALMHU B PA3BUTUH ApXUBHOTO Jea B PO.

2. OCHOBHBIE ATallbl Pa3BUTHUS CTaHAAPTU3ALUY.

3. HopmaTtuBHO-1IpaBoBOE obOecrieueHne cranaapTu3anuu B PO.

4. O61mas cTpyKTypa M HampaBlieHUs! JeSTeIbHOCTH OCHOBHBIX OPraHOB IO CTaHAApTH3allUU B
PO®.

. Obmras xapakTepucTUKa CTaHAAPTOB.

. IonsTus «apXUBHBIN JOKYMEHT>», «apXUB», «apXUBHBII boHT»,
«TOKyMEeHTaIbHbIN (oHa» B TepMuHOIorndeckux 'OCTax 1980-90-x rr.

7. O6mias XxapaKTepUCTUKA U KJIacCU(UKAIUS CTAHIAPTOB B 00JIACTH apXUBHOTO JIeJa.

8. CranmapTu3anusi OCHOBHBIX apXMBOBEIYECKUX TEPMHUHOB.

0.

1

AN

Cranpapruzaius TEPMHUHOIOTUHA TEXHOTPOHHBIX apXUBOB U JIOKYMEHTOB.
0. TpeOoBanmsi K peKUMaM TOCYJAPCTBEHHOTO XpaHEHHS JOKYMEHTOB Ha OyMaXHBIX

HOCHUTEJISIX.

11. TpeboBaHus K XpaHEHUIO JOKYMEHTOB Ha MJICHOYHBIX HOCHUTEIISIX.

12. TpeboBaHus K XpaHEHUIO OPUTUHAIIOB M CTPAXOBBIX KOMUI (POTOTOKYMEHTOB.

13. PernamenTanusi XpaHeHHs TOKYMEHTOB Ha MAallIMHHBIX HOCUTEISX.

14. FOpunuueckas cuiia JOKyMEHTOB Ha MAILIMHHBIX HOCUTEISX.

15. TpebGoBanus K 00JI0KKaM A€ JUTUTEIbHBIX CPOKOB XPAaHCHHS.

16. TpeboBaHus K XpaHEHUIO OPUTUHAIIOB M CTPAXOBBIX KOMUN KHHOJIOKYMEHTOB.

17. O61mue TpeOoBaHMA K MOKAPHOU OE30MaCHOCTH apXUBOB.

18. TpeboBaHus K MICHOYHBIM U MATHUTHBIM HOCHTEIISIM M UX yrakoBke. [IpaBuna ydera u

xpaHeHus gqokymentos ECK/I.

19. [IpaBuna ydera u XpaHeHUsI IPOEKTHON JOKYMEHTAIINH.

20. TpeGoBaHUs K XpaHEHUIO HAYYHO-UCCIIEOBATEIHCKUX JOKYMEHTOB.

21. CranpapTuzanus CpOKOB XpaHEHUS TOKYMEHTOB. CTaHaapTU3alus y4eTa apXuBHbBIX
JIOKYMEHTOB.

22. CtangapTy3anys yrpaBJIeHUs apXUBHBIM JICJIOM.

23. CrangapTy3anys ONUCcaHus apXUBHBIX TOKYMEHTOB.

6. YueOHO-MeTOAMYECKOE M HH(POPMALMOHHOE 00ecnieyeHHe U CHMILTHHBI
6.1. Cnucox UCTOYHHMKOB U JIUTEPATYPHI
1.Mctounuku

1.1. OcHOBHBIE
1.1.1 HopMmaTuBHBIE aKTbI
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@enepanbublii 3akoH oT 27 pekabps 2002 roma Ne 184-d3 «O TexHHYECKOM
perynupoBanumn» // Codpanue 3akoHogatenbcTBa Poccuiickoit @eaepannn. 2002. Ne 52. Y. 1 (30
eKaops).

®enepanbHblil 3akoH 0T 22 OKT. 2004 1. Ne 125-®3 «O06 apxuBHOM aene B Poccuiickoit
®epnepauun» // Poc. raz. — 2004. — 24 okT.

[lepeueHbr THUMOBBIX YHPAaBIEHUYECKHX aPXUBHBIX JOKYMEHTOB, 0Opasylomuxcs B
npoliecce JIeATeNbHOCTH TOCYAapCTBEHHBIX OPraHoOB, OPraHOB MECTHOI'O CAMOYIpaBJICHUS U
OpraHu3aiui, ¢ ykazanueMm cpokoB xpaHeHus. Pocapxus BHUUJIA/L. M., 2010.

[IpaBuna opraHu3anuv XpaHEHUs KOMIUIEKTOBAaHHUSA, Yy4ye€Ta M  HCIOJIb30BAHUS
TOKyMEeHTOB A® P® u apyrux apXMBHBIX TOKYMEHTOB B TOCYJAPCTBEHHBIX U MYHUIIUITIATbHBIX
apxuBax, My3esx, oubnmorekax, oprannzanusx PAH. M., 2007. 100 c.

1.1.2. CrangapTel MEXAYHAPOAHBIE U MEKIOCY1apCTBEHHBIE.

I'OCT 7.65-92 MexrocynapcTBeHHbIH cranaapT. CucremMa cTaHAapTOB MO0 MH(OpPMAIUH,
oubmmoreunomy u wm3gatenbckomy neny (CUBU]). KunomokyMeHTHI, (GOTOJOKYMEHTHI H
JOKYMEHTbl Ha Mukpodopmax. OOmme TpeOoBaHHS K apXMBHOMY XpaHeHUIo. I[IpuHsT
MexrocynapctBeHHbIM COBETOM IO CTaHIApPTHU3AIMH, METPOJIOTUHU U cepTUdUKAIIK (TIPOTOKOII
Ne 2 ot 5 mapra 2002 r., no nepenucke). Beeaen B neiictaue -01.01.2003. M.:2002.

OO0mmii MeXIyHapOIHBIM CTaHIAPT OINMUCAHUSI APXHBHBIX JOKYMEHTOB. YTBEpPXKICH
CreluaIbHON KoMHUccuen 1o crangaptraMm onucanus. CtokronaeM, [Benus, 21-23 suBaps 1993
r. / MexayH. coBeT
apxuBoB. OttaBa, 1994, International Standard Archival Description, ISAD (G).

I'OCT 7.68-95. MexrocynapctBernsiii cranaapt. CUBU]l. ®oHo- 1 BUICOTOKYMEHTHI.
OO0mue TexHUYeckue TpeOOBaHUS K apXUBHOMY XpaHeHHo. [IpuHAT MeXrocynapcTBeHHBIM
CoBeToM 10 CTaHAAPTU3AIMH METPOJOTHU W cepTudukanuu, mporokona Ne7-95, BBemeH B
nericteue C 01.07.96. M, 1996.

I'OCT 7.50-2002 MexrocynapcrBennbiid crangapT. CUBU/I. KoncepBaius 10KyMEHTOB.
O6mue TtpeboBanusi. Ilpunst MexrocynapcrBeHabiM COBETOM TIO  CTaHIAPTU3AINH,
Metposiornn U ceptudukanuu (mpotokosn Ne 2 or 5 mapra 2002 r.) Benen B aeiicTBue
01.01.2003.M.:Cranmaptuadopm, 2003.

NCO 11799:2003 Mexnaynapoanslii crangapt. HMudbopmamus ©u  JOKyMEHTAITHs.
TpeboBaHMsT K XpaHEHHIO AapXMBHBIX M OWUOJMOTEYHBIX MAaTEepPHUAJIOB. /' Komnanus
«TexnopmatuB», iepeBoJ] Ha pycckuit s3b1K, 2005; [lepBoe u3a. 15.09. 2003. M., 2005.

I'OCT  3.1001-2011.  MexrocynapcTBeHHblii  craHgapr. ExguHas — cuctema
TEXHOJIOTHYECKOW mokyMeHTanmu. OOmmue monoxeHus. [lpuHar  MexXrocymaapcTBeHHBIM
COBETOM 10 CTaHAAapPTU3ALINU, METPOJIOTUHU U cepTudukanuu (nmporokorn ot 12 mas 2011 r. N 39)
Beenen B aeiicteue 01.01.2012.M.:Crannaptunadopm, 2011.

I'OCT 2.501-2013 ECK/I. MexrocynaptBenslii cranaapT. IlpaBuna yuéra u xpaHeHuUsI.
YTBepkaeH MeXrocyJjapcTBEHHBIM — COBETOM IO  CTaHJApTU3alluMd, METPOJOTUU U
cepruduxanmu (mporoxon Ne 58-TT ot 28 asrycra 2013 r.) Beenen B nmeticteue 01.06.2014.
M.:Crangaptuadopm, 2014.

1.1.  3.CrangaTpsl HallMOHAJIbHbIE

I'OCT P 51141-98. [lenonpon3BoacTBO U apXUBHOE Jie10. Tepmu-
HBI U omipeziesieHust. Y TB. moctaHoBieHueM ['occranmapra PD ot 27 depans 1998 1. N 28 ¢ 1
suBaps 1999 r . Ormenen npukazom Poccrangapra ot 17 oktsOpst 2013 r. N 1185-ct . M.:
I'occrangapt Poccuu, 1998. 7 c.

I'OCT 7.55—99. Cucrema crannaptoB 1o uadpopmaiuu, 6uoimo-
teuHomy U wm3aarenbckomy neny (CUBUJI). OcuoBHbie TpeGoBaHus/ YTBEpKIEH MPUKA30M
lNoccranpapra Poccum ot 16.02.2000, BBenen Baeiicteue ¢ 01.01.2001. M., 2001.
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I'OCT P 1.12-2004. T'ocynapcrBeHHasi cuctema craHiaptuzauuu Poccuiickoin ®Penepanui.
CranpapTu3anus ¥ CMEXHbIE BUIBI IEATEIBHOCTH. TepMUHBI U ONpEAENeHUus. Y TBEpKACH
npuka3oM Pocccranmapra ot 30 nexabps 2004 r. N 159-ct. Beeaen B aeiictue ¢ 01.07.2005.
M.: T'occrannapt, 2005. 33 c.

Ioct P 1.5-2004 Cranpaprusanus  Poccuiickoit  @enepanuun.  CraHaapTsl
HallMOHalbHBbIE. [IpaBuiia MOCTPOEHNUS, U3I0XKEHUS, 0QOPMIIEHUS U 0003HaUEHUS. Y TBEPKICH
npukazoM denepasbHOro areHTCTBa IO TEXHUUYECKOMY PETYJIMPOBAaHUIO U MeTposioruu oT 30
nekabpst 2004 r. Ne 155-ct. M.: UIIK U3a-Bo cranmapros, 2005. 24 c.

I'OCT P HCO 15489-1-2007 CHUBUJ. VYmopasnenue pokymeHtamu. OOrue
TpeOoBaHus». Mnentnuen mexayHapoanomy crangapty UCO 15489-1:2001 "Undopmanus u
NoKyMeHTaus. Ympasnenue 3anucsimu. O6mue nonoxenus” (ISO 15489-1:2001 "Information
and documentation - Records management - General"). YTBepXIeH M BBEICH B JCHCTBHE
[Ipukazom denepasbHOro areHTCTBA M0 TEXHUYECKOMY PETYJIMPOBAHUIO U METPOJOruu oT 12
mapta 2007 r. N 28-ct M.: Cranmaptundopm, 2007. 32 c.

I'OCT P 52294—2004. VYmnopaBieHue opraHu3alMed. OJIEKTPOHHBIM pErjJamMeHT
aIMUHUCTPATUBHOMN U CITy)keOHOU nesTenbHOCTH. OCHOBHBIC MOJIOKEHHs/ Y TBEPXKIEH U BBEICH
B aeiictBue [locranosnenuem I'occrangapra Poccun ot 29 nexabps 2004 r. Ne 138-ct. M.: UIIK
N3narenscTBO cTangaptos, 2005.

I'OCT P 13.1.107-2005. Penporpadus. Muxporpadus. Muxpopopmsl apXHBHBIX
TOKyMeHTOB. OO0Iue TeXHUYECKUe ycioBusa. YTBepxkaeH [Ipukazom denepaibHOTO areHTCTBA
[0 TEXHUYECKOMYpETyJupoBaHuo U Merposnoruu ot 7 utons 2005 r. Ne 185-ct. BBenen B
nericreue 12.01.2005.M.:Crangaptundopm, 2006.

I'OCT P 7.0.2-2006 Cucrema craHaaproB no HHpopManuu, OHOIMOTEYHOMY U
u3garenbckoMy Jneny. KoHcepBanus JOKYMEHTOB Ha KOMIAKT-IucKax. OOmue TpeOoBaHMSL.
VYrBepxkaeH Ilpukazom @enepaJbHOrO areHTCTBAa II0 TEXHUYECKOMY DPETYIMPOBAHHUIO H
metposiorun ot 7 anpens 2006 . Beenen B aeiictue 01.01.2007.M.:Crannaptundopm, 2007.

I'oCcT P HCO 23081-1-2008 CHUBUJ. Ilpouecchl ympaBieHHs AOKYMEHTaMH.
Mertananusie ms gokymeHToB: Yacts 1. [Ipunmmmnel. M.: Ctangaptuadopm, 2008.

I'oCT P 1.7-2008 Crangaptuzauusg B Poccuiickoii @enepauuu. CraHaapTsl
HanmoHanbHbIe Poccuiickoit @enepaunun. [IpaBuna
opopmienus u 0003HAUEHUS TNpPH pa3pabOTKE Ha OCHOBE MPHUMEHEHHS MEXIyHapOIHbIX
CTaHJApTOB.

I'OCT P UCO 22310-2009. CUBU/]. PykoBoacTBO 1ist pa3pabOTYMKOB CTAaHAAPTOB IO
dbopMynupoBaHUIO TPEOOBAHUH K yIpaBiIeHHIO JoKyMeHTaMu». M.: Crannaptundopm, 2009.

I'OCT 21.1003 — 2009. Cucrema NpOEKTHOW JOKYMEHTAlUU Uil CTPOUTENHCTBA
(CITHC). Yyer n XxpaHeHuEe MPOEKTHOM TOKyMeHTauuu. YTBepxkaeH [Ipukazom DenepanbHOro
areHTCTBA M0 TEXHUYECKOMY peryiaupoBaHuio u Merposioruu ot 30 Hosops 2009 r. Ne 526-cr
Beenen B aeiicteue 03.01.2010.M.:Crangaptuadopm, 2010.

I'OCT P 54989-2012. OGecrieueHne AONTOBPEMEHHOM COXPAHHOCTH 3JIEKTPOHHBIX
JIOKYMEHTOB. Y1BepxaeH [Tpukazom ®denepaabHOro areHTCTBa no
TEXHUYECKOMYPETYIHUpOBaHUI0O uMeTpojoruu oT 17centsOps 2012 r. Ne 325-ct. BBenen B
nericteue 01.05.2013.M.:Crangaptundopm, 2013.

I'OCT P 7.0.8-2013 Cucrema craHgapToB 1o HUHPOpMaLWH, OHOIHMOTEUHOMY U
U3JaTeabcKoMy Jeny. Jlenmonpous3BOACTBO M apXHMBHOE J€10. TepMUHBI U OIpEeNIeHUs. —
VYr1Bepxkaen npukazom Poccrangapra ot 17.10.2013 Ne 1185, BBenen B neiicteue ¢ 1 mapra 2014
r. — M.: Craamaptunadopm, 2014. — 16 c.

I'OCT P 1.2-2014. Cranpaptusauuss B Poccuiickoit ®enepanuu. CrangapTsl
HanmoHanbHBIe Poccuiickoit deneparuu. IlpaBuna paspaboTku, yTBEp)KIAeHUs, OOHOBICHUS U
orMmeHbl. Beenen B aeiictsue ¢ 01.01.2015. YTBepxknen npukaszom denepanbHOro areHTCTBa 10
TEXHUYECKOMY peryaupoBanuto U merposiorun oT 30 mekadbps 2004 r. Ne 155-ct. M.: UTIK U3x-
BO cTaHAaptos, 2015. 15 c.
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1.1.4 IIpoune crangaptel u TY
OtpacneBoii cranaapt. OCT 55.6-85. JIokyMeHTBl Ha OyMa)kKHBIX HOCUTENsIX. [IpaBuma
rOCYy/IapCTBEHHOTO XpaHeHUs. TexHudyeckue TpeOOBaHUs. YTBEPKICH U BBEIEH B JICHCTBUE
npukazoM ['maBHoro apxusHoro ynpasieHus npu Cosere MunuctpoB CCCP ot 11 utons 1985
r. Ne 181 ¢ 01.01.1986.
// NudopmanmonHo-cripaBoyHas cucrema apXUBHOU OTpaciu.
http://termika.ru/issao?d&nd=982300062&nh=6

ITP 50.1.008-2009 «Cranmaptuzauus B Poccuiickoit ®enepauuu. OpraHuzanus H
MIPOBEICHHE pabOT MO MEXAYHAPOAHOU cTaHaapTu3anuu B PO». M.: U3n-Bo cranmapros, 2009

1.1.5. Meroauueckue JOKYMEHTBHI.
OcHoBHbIE MTpaBUIa pabOTHI TOCYIAPCTBEHHBIX apXUBOB ¢ KuHOPoTodoHOHOKYMeHTamu / CocT.
B.M. Marunos, A.A. Ko6enwskoBa, E.I1. Tapakanosa. M., 1980.

OcHoBHBIE TpaBmiia paboTsl ¢ KHHO(POTOHOHOAOKYMEHTAMH U BHIEO(OHOrpaMMaMu B
BemoMcTBeHHBIX apxuBax / Coct. B.M. Marunos. JI.A. KobGenskoBa, ®@.A. I'enqpoBuu, B.A.
Yerunos. M., 1989.

OcHoOBHBIE TIpaBHJIa pabOTHI C HAYYHO-TEXHHUUECKOM TOKYMEHTAIlME B OpPraHM3aIusiX U
Ha npeanpuaruax. M., 1991.

OcHoBHBIE TpaBmIIa paboThl apxuBoB opranm3anuii / Pocapxus. BHUMJIA . M., 2002.

OcHoBHBIE  mpaBuiaa  pabOTBl €  HAYYHO-TEXHHYECKON  JOKyMEHTalnuend B
roCyJapCcTBEHHBIX apxuBax Poccwuiickoit ®enepanuu/Onobpensr  pemennem  Komnerun
Pocapxusa ot 26 mapra 2003 r; Pocapxus, BHUNJIA. M, 2003.

[IpaBuna paboThl mMoONb30BaTENEl B YUTAIBHBIX 3ajlax TOCYJAapCTBEHHBIX AapXHBOB
Poccuiickoit @enepaunu / exnep. apx. Cinyxba Poccun. — M.: [6.1.], 1998. — 10 c.

1.2.JlonoaHUTENLHBIC
1.2.1 HopMaTuBHBIE aKThI

[lepeueHb TUIMOBBIX APXUBHBIX JTOKYMEHTOB, 00pa3yIOUINXCS BHAYYHO-METOIUYESCKON H
MPOU3BOACTBEHHOM JEATEIbHOCTH OPraHU3allMU C YKa3aHUEM CPOKOB xpaHeHus / denep. apx.
areHTcTBO (PocapxuB), Becepoc. Hayd.-uccien. MH-T JOKYMEHTOBEACHUS U apX. Jelia
(BHUNUOA). — M.: [6.1.], 2008. — 381 c.

1.2.2. CtangapThl MEXAYHAPOIHBIE U MEKTOCYAaPCTBEHHBIE.

I'OCT 13699-91. MexrocynapCTBEHHbI CTaHAApT. 3alUCh W BOCIPOMU3BEICHUE
uHpopmanuu. Tepmunsl u onpeaenenus. C 01.01.1997, nepeusa. ¢ uamenen. 23.06.20009.

I'OCT 13.1.101-93. MexrocynapcTBeHHBIH CTaHAapT. MukpoduiabMm TOKyMEHTa Ha
npaBax NOUIMHHUKA. [lOpSAOK H3roTOBIEHMS, ydyeTa, XpaHEHUs M HpuMeHeHus. llpuHar
MexrocynapctBeHHbIM  COBETOM IO  CTaHAApPTH3ALlMHM, METPOJIOTUM U CepTU(UKALUH
15.03.1994. Beenen B neiicteue 01.07.2002.M.:UTIK «M3narenscTBO cTaHAapTOB», 1996.

I'OCT 7.68-95 MexrocynapcTBeHHbIH cranaapT. CucremMa cTaHAapTOB MO0 MH(OpPMAIUH,
OMOIMOTEeYHOMY M HU3JaTelbckoMy aeny. PoHO- W BHIIEONOKYMEHTHl. OOIne TeXHUYeCKue
TpeboBanus K apxuBHOMy xpaneHuto. C 01.07.96.

I'OCT 7.69-95. (MCO 5127-11-83) MexrocynapctBennbiii crangapt. CUBU/I.
AynnoBusyanbHble JOKyMeHThl. OcHOBHBIE TepMuHBI U onpeaeneHus. C 01.07.1997, nepeunsn. ¢
u3MeHeH. 23.06.2009.

I'OCT 13.1.401-2001. MexrocynapcTBeHHbIi cTtannapt. Pemporpadus. Mukporpadus.
Amnmapatbl g CheMKH — MUKpouiIbMOB.  TexHWYeckne  TpeOOBaHHMS Y TBEPKICH
MesxrocynapctBeHHbIM COBETOM 1O CTaHAAPTU3ALUN METPOJIOTUU U CePTHU(PHUKAIIMU, TPOTOKOI
Ne19-2001. Beenen B aeticteue 01.07.2002.M.:Crannaptundopm, 2002.

I'OCT 7.19-2001 MexrocynapctBennbiii crangapt. CUBUJl. ®@opmar mis obmeHa
nanHeiMu.  Copaepkanue  3anmucu. YTBepxkaeH MexrocygapctBeHHbIM — COBETOM 1O
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CTaHJApTU3AIMM METPOJOrMH M cepTHudukamuu, npotokon Nel9 ot 22.05.2001. Beenen B
nericteue 01.07.2001.M.:Crangaptundopm, 2002.

I'OCT 13.1.002-2003. MexrocynapcTBeHHbIH ctannapt. Penporpadus. Mukporpadus.
JlokymenTsl Juisi  MukpodbuiabmupoBaHus. OOmue TpeOoBaHUS W HOPMBL. Y TBEpXKIEH
MesxrocynapctBeHHbIM COBETOM 1O CTaHAAPTU3ALUU METPOJIOTUU U CePTHU(PHUKAIINU, TTPOTOKOIM
Ne24. Beenen B aeiicteue 01.01.2005.M.:Crangaptuadopm, 2005

I'OCT 7.70- 2003. MexrocynapctBennbiii crangapt. CUBUJI. Onucanue 6a3 naHHBIX
MaIlIMHOYUTAeMbIX HH(OpMalLHOHHBIX MaccuBoB. CocTaB UM 0003HAYEHHE XapaKTEPUCTHK.
VYTBepxkneH MexrocynapctBeHHbIM — COBETOM 1O CTaHAAPTU3ALUMU  METPOJIOTHH |
ceprudukanuu, (mpotokon Ne 23 or 22 wmas 2003 r1.) BBemen B jaeciicTBHE
01.07.2004.M.:Cranmaptuadopm, 2008.

NCO 14416:2003 «Madpopmanms u mokymeHTarus. TpeGoBaHUs K MEePEIIeTy KHUKHBIX,
NEPUOJINYECKUX, CEPUUHBIX U3JaHUN U APYruX OyMakKHBIX JOKYMEHTOB JJISi MCIOJIb30BAHUS B
apxuBax U OmOnrorekax. MeToapl U MaTEePHAIIBI».

I'OCT P UCO/M3BK 2382-23—2004. Undopmarmonnas texnonorus. Ciaosapb. Yactb
23. O6paboTka TeKcTa.

I'OCT P 52292—2004. DnexTpoHHbI 00MeH nHpopmarueil. TepMUHbBI U onpeaeIeHuUs.
— (MadopmanrioHHast TEXHOJIOTHS).

I'ocCTt 7.24-2007. MexrocynapcrBennsiii  crangapr. CUBUJ.  Tesaypyc
MH(OPMaLMOHHO-TIOUCKOBBII MHOTOs3bIYHBIA. COCTaB, CTPYKTypa U OCHOBHBIE TpeOOBaHUS K
IIOCTPOEHHUIO. YTBepkIaeH MexrocynapcTtBeHHbIM COBETOM IO CTaHAAPTU3ALMUUA METPOJIOTHH U
ceprudukamnyuu, (mpotokoi Ne 31) Beenen B aeiicteue 01.07.2008.M.:Crannaptundopm, 2008.

I'OCT 1.2-2009 MexrocynapcTBeHHbIN cTaHAapT. MeXrocyqapcTBeHHas CHCTEMa
cragaaptu3anuu. CTaHmapTbl MEXroCyJapCTBEHHbIE, TMpaBWa U PEKOMEHJAlUu IO
MEXTOCYJapCTBEHHON craHmapTu3anuu. [lpaBuna pa3paOOTKu, TNPUHATHS, MTPUMEHECHUS,
OoOHOBJIEHUSI M OTMEHbI. llpuHAT MeXrocynapcTBeHHbIM COBETOM IO CTaHJapTU3AlNH,
metposoruu u ceptudukanuu (mporokoa Ne 36 ot 1 Hos6ps 2009 r.). BBenen B neiictBue ¢
01.05. 2010. M.:Crangaptuadopm, 2010.

I'OCT P 54471-2011/I1SO/TR 15801:2009 «CucTemMbl 31€KTPOHHOTO IOKYyMEHTOO00pOTA.
VnpaBnenue aokymeHtarnued. MHbopmamus, coxpaHsemas B JJIGKTPOHHOM  BHJIE.
Pexomennanuu 1mo 00ECHEYEHHMIO JOCTOBEPHOCTH M HAJEKHOCTH», YTBEPXKICH IPHKA30M
®denepaabHOrO areHTCTBA MO TEXHUYECKOMY peryiupoBaHuio U merposiorud ot 18.10.2011 Ne
466-cT xak HalMoHaNbHBIM cTanaapT P® Ha ocHoBe TexHnyeckoro oruera MCO ¢ 01.08. 2012.
M.:Crangaptundopm, 2012.

I'OCT P HMCO/M3K 26300-2010 «Uupopmanmonnas texuonorus. @opmar Open
Document gt opucubix npunoxenuit (OpenDocument) v1.0» M., 2010. YTBepkeH nmpukazom
@denepallbHOTO areHTCTBA [0 TEXHUYECKOMY PEryaupoBaHuio u merposioruu (Poccranmapr) c 1
uoHa 2011 xak HanuoHanbHbIA cTaHgapT P® Ha OCHOBE MEXIYHApOAHOTO CTaHAapTa.
M.:Crannaptuagopm, 2011.

I'OCT P 7.0.10-2010. Cucrema crangaptoB 1no wuHboOpMamuu, OMOIUOTECUHOMY U
uznarenbekomy neny. Habop snemenToB Metamanubix «Jlyomuuckoe sapo» (ISO 15836:2003)
Vrepxkaen Ilpukazom ®DenepaibHOrO areHTCTBA MO TEXHUYECKOMY PpETryJIUpPOBAHUIO U
MeTposorm  or 9  HosOps 2010 r. Ne  347-ct. BBemeH B nelicTBUE
01.07.2011.M.:Crannaptuadopm, 2011.

I'OCT 2.511-2011 MexrocynapctBennslii crangapt. ECK/I. IlpaBuia nepenauu
3IEKTPOHHBIX KOHCTPYKTOPCKUX JTOKYMEHTOB. Ob6mmue MOJIO’KEHUSI. [Tpunst
Mexrocy1apCcTBEHHBIM COBETOM IO CTaHAAPTHU3AIMU, METPOJIOTUN U CEPTUDUKAIINH (TTPOTOKOIT
ot 12 mas 2011 r. Ne 39). Beenen B peiicteue 01.01.2012. M.:Crangaptuadopm, 2011.

I'OCT 2.512-2011. MexrocynapcrBennsiii crangaptr. ECK/I. IlpaBuna BbINOIHEHUS
nmakera JaHHBIX JUIsl TepeJauyd dSJIEeKTPOHHBIX KOHCTPYKTOPCKHUX JOKYMEHTOB. OOimue
nojoxenus I[IpuHAT MeXrocynapcTBEHHBIM COBETOM IO CTaHAApPTU3ALUU, METPOJOTHH U
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ceprudukanmu (mpotokon ot 12 mas 2011 r. Ne 39). Bemen B peiicteue 01.01.2012.
M.:Crangaptundopm, 2011.

NCO 30300:2011 «Mudopmanus u nokymeHranusi. CUCTEMBI yIpaBiIeHUS TOKYMEHTAMHU.
OcHOBHBIE TIOJIOKEHHUS U cloBapb» » / Odunuaneubiii cailt ISO. www. http. ISO.com (zmara
obpamenus 01.05.2012)

NCO 30301:2011 «Muadopmanust u qokymeHTarus. CUCTEMbI yIpaBJICHHUsS JOKyMEHTaMHU.
TpeboBanus» »// Odurmansaeiii caidt ISO. www. http. ISO.com (nara o6pamenus 01.05.2012)

ISO 16175 «Information and documentation. Principles and functional requirements for
records in electronic office environments» (MCO 16175 «Uudopmanust U HOKyMEHTAIIUS.
[Tpuntune! 1 GyHKIIMOHATBHBI/€ TPeOOBaHUS K IOKYMEHTaM B 3JIEKTPOHHON o(uCHOU cpeme»//
Odunuanpusrii caitr ISO. www. http. ISO.com (mata obpamenns 01.05.2012)

1.2.3.CranaTpbl HallMOHAJIbHBIE

I'OCT 2.501-68. ECK/I. ITpaBuna yueta u xpanenus. M., 1985.

I'OCT 2.001-70. Enunas cucrema xoHcTpykTopckoil nokymentaunu (ECKI). OOmme
nonoxkenusd. M., 1985.

I'OCT 17914-72. O610%KHU 11 ATUTETbHBIX CPOKOB XpaHEHUS. TeXHUUYECKHE yCIOBUS.
M., 1984.

I'OCT 21.001-77. Cucrema npoektHoi nokymentanuu ais crpoutensbctsa (CITAC). O6mue
nonoxkeuusd. M., 1980.

I'OCT 21.203-78. CIIAC. IlpaBuna ydera W XpaHEHHs MOIJMHHUKOB IIPOEKTHOU
nokyMmeHTauuu. M., 1979.

I'OCT 621.1-78 YHuduuupoBaHHble CHCTeMbI TOKyMeHTanuu. CrucreMa JOKyMEHTAINH
0 U300peTEeHUsIM B OTKpBITHsIM. OcHOBHBIE MoJioxkeHus. M.: 'occranmapr, 1978. 12 c.

I'OCT 4097-78. KopoOku nisi KHHOIUIGHOK, MArHUTHBIX JIGHT ¥ (HIBMOBBIX
marepuanoB. Texunueckue ycnosus. C 01.01.1980. Ilepeusn. ¢ uzmenen. 01.03.1980. M.: UIIK
«M3parenbctBo CTangaptoB», 1980.

I'OCT 4430-78. KonTeiiHeps! 111 KUHOIIJICHOK, (PMIIBMOBBIX MAaT€pUaIOB M MarHUTHBIX
nent. Texuumueckue ycnmoBusa. C 01.01.80. M.: UIIK «M3gatensctBo CranmaptoB», 1980.
[Tepeunsn. ¢ uzm. 01.06.1998.

I'OCT 3.1001-81. Enmnas cuctemMa TEXHOJIOTUYECKOW mokymeHTarmu. OOmme
nmonokenusd. M., 1984

I'OCT 7.50-84. XpaHeHue HOKYMEHTOB B (oHOaX OWOIMOTEK M OpPraHOB HAy4yHO-
TexHudeckon napopmarmu. O6mue TpedoBanus.M, 1984.

I'OCT 13.0.002-84. Penporpadus. Tepmuns u onpenenenus. C 01.07.1985, nepeunsn. ¢
n3meneH. 23.06.2009. M: IN'occcranmapt, 1985.

PJ1 50-524-84 Tlopsinok xpaHeHUs: JOKYMEHTOB Ha MAIIMHHBIX HOCUTENAX. M,, 1985.

I'OCT 6.10.4-84. VYuudunupoBaHHBIE CHCTEMBl JOKyMeHTanuu. [lpuaganue
IOPUMYECKON CHJIBI JOKYMEHTaM Ha MAIIMHHOM HOCHTENE M MaIlIMHOTpaMMe, CO31aBacMbIM
CpEACTBAMU BBIYUCIUTEIBHON TEXHUKH». M,, 1985.

I'OCT 26569-85. KunomineHku [ig TOpodecCHOHANbHONM KHHEeMaTorpadpuu U
TeneBuAeHNA. MapKUpoBKa, yIlakoBKa, TpaHC-
noptupoBanue u xpaHenue. C 01.01.1986. M: T'occcranmapt, 1985. Ilepensn. ¢ m3MeHeH.
23.06.2009.

I'OCT 11157-87. YcrpoiicTBa BOCIpOU3BEIEHUSI MEXaHUYeCKOW 3Byko3amucu. OOume
texanueckue ycaoBus. C 01.01.1989. M: IN'occcrannapt, 1989.

I'OCT 28388-89. Cucrembl 00paborku wuH(popmManuu. J(OKyMEHTH Ha MarHUTHBIX
HOCUTENSAX JaHHBIX. [IopsiIoK BhIMOIHEHHS U 00-
pamtenusi. C 01.01. 1991 r. M: Tl'occecranapt, 1989.

I'OCT 12.1.004-91. CCBT. Iloxapnas Oe3omacHoctb. O6mme TpedoBanus. C 01.07.
1991. M: T'occcranpapr, 1991.
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I'OCT P.50.1.027-2001. MudopmanroHHbIe TEXHOIOTUHU TOIICPKKU KUZHEHHOTO ITHKIA
MPOIYKIIUHA. ABTOMaTU3UPOBAHHBIN 00MEH TeXxHHYecKor nHpopmarueii. OCHOBHBIE TTOJIOKEHUS
u obmme TpeboBanus. M., 2001.

6.1.2.4 TIpoune cranpapter u TY

[1I16-0145-1986. IlpaBuna rocyaapCTBEHHOTO XpaHEHHUS OPUTMHAIOB M CTPaXOBbBIX
konuii. Texanueckue TpedoBanms. M., 1987.c

OCT 55.2-84. ®otonokymeHThl. [IpaBuiia rocy1apCcTBEHHOIO XpPaHEHUS! OPUTHHAJIOB U
cTpaxoBbIx Komuid. Texnuueckue TpeOoBanus/ YtBepkaeH I[Ipukazom I[11aBHOrO apXuBHOTO
ynpasnenus npu Cosere MunuctpoB CCCP ot 13 urong 1984 r. N 214. C 1 suBaps 1986 roxa.
M., 1986.

OCT. 55.1-84. JlokymMeHTbl Ha IUICHOYHBIX HOCUTENsAX. [IpaBWiia TocynapCTBEHHOIO
XPaHEHUsI OPUTHHAJIOB M CTPAXOBBIX KOMHUI KUHOJOKYMEHTOB M IOKYMEHTOB CTPaxoBoro (GoHaa.
Texanueckne tpeOoBanus. / YTBepxkaeH [Ipukazom ['7aBHOro apXWBHOTO YIIpaBICHUS TPHU
Cosetre MunuctpoB CCCP ot 13 urons 1984 r. N 214. C 1 suBaps 1986 roga. M, 1986.

6.1.2.5. MeTtoauieckue TOKyMEHTHI.

Enunenii kmaccudukarop nmoxymeHtHor umH(opmanuu ApxuBHoro (onma Poccuiickoit
®eneparnuu / [coct.: B.I'. Jlapuna (pyk. Temsl) u ap.]. — 2007. — 660, [1] c.: Tabn

Mertonuueckue pPEeKOMEHJAMK MO MPOBEACHUIO IIEJIEBOM KOMIUIEKCHOM 3KCIEPTHU3bI
LIEHHOCTU JIOKyMEHTOB, XpaHALIMXCs B rocynapcTBeHHbIX apxuBax / BHUM noxymenToBenenus
u apx. aena; [Coct. T.®. ABpamenko u ap.]. — M.: BHUMJIA/L, 1988. — 20, [1] c.

Metoaudeckue pekoMeHaanud 1o paboTe ¢ 0cob0 IICHHBIMH JIOKYMEHTAMH B
rocynapctBeHHbIX apxuBax P® / @enep. apx. arenrctBo (Pocapxus), Beepoc. Hayu.-uccnen. uH-
T JokymeHToBeaAeHus U apx. Aena (BHUUIA); [coct. H.U. Xumuna (pyk. Temsr), A.B. En-
maTtbeBCKui|. — M.: [0.1.], 2007. — 44, [1] c.: ni.

MeTtoaudeckue peKkoMeHIauu o (POHIMPOBAHUIO JOKYMEHTOB B TOCYIaPCTBEHHBIX
MyHULIMTIATBHBIX apxuBax P® / @enep. apx. areHT- cTtBO (Pocapxus), Bcepoc. Hayu.-uccnen.
UH-T JoKyMeHToBeneHus u apx. nena (BHUUAA); [coct. H.W. Xumuna (pyk. temsl), A.B. En-
natbeBckui, 3.11. Muoszemuena]. — M.: [6.1.], 2007. — 41 c.

OnucaHnue  HAYYHO-TEXHUYECKOW  JIOKYMEHTAallMd Ha  Pa3IMYHBIX  HOCHUTEJSX
nHpopmanuu. Pekomenmanmun/ BHUMJIA L. M., 2001.

Pexomenpaum mo KOMIUIEKTOBAHHUIO, YYETy U OpraHU3alMU XPAHEHUS SJICKTPOHHBIX
apXMBHBIX JOKYMEHTOB B apxuBax opranuzaruii. M.: BHUWUIAJ, 2013//OnybnukoBaHo Ha
caiite «ApxuBbl Poccun». http://www.rusarchives.ru/methodics/index.shtml).

PekoMenganuu mno KOMIJIEKTOBAaHHUIO, YUETy U OpraHU3allMU XPaHEHUS AJIEKTPOHHBIX
apXUBHBIX JIOKYMEHTOB B TOCYJapCTBEHHBIX M MYyHHMIMNAIbHbIX apxuBax M.:. BHUMNIA/I,
2013//OnybnukoBaHO Ha caite «ApXUBBI Poccum».
http://www.rusarchives.ru/methodics/index.shtml).

Coznlanue COBPEMEHHBIX apXUBHBIX CIIPAaBOYHUKOB Ha OCHOBE UG (epeHIIMpOBaHHOTO
noaxona: wmeroa. mnocobue / Demep. apx. areHTcTBO, Bceepoc. Hayd.-uUccneA. UH-T
JIOKYMEHTOBEJICHUS U apX. nena; [coct. B.I'. JlapunHa (pyK. T€MBbI, OTB. COCT.) U 1Ip.]. — [3-€ u3m.,
crep.]. — M.: [6.m.], 2007. — 124, [1] c.: cxem., Tabm.

CocraBneHre apXuBHBIX ONKCEH: MeToauueckue ykazanus / denep. apx. ciyxo6a Poccun
(PocapxuB), Beepoc. Hayd.-uccien. MH-T JOKYMEHTOBEIEHUS U apX. Jena; [coct.: B.I'. Jlapuna
(pyK. TEMBI, OTB. cOCT.) U Ap.]. — M.: [6.1.], 2007. — 144 c.: Ta0m.

CocraBiieHHe apXUBHBIX ONHCEH B DJJICKTPOHHOW (opMe © UX HHTErpanus B
MH(OPMALIMOHHYI0O HH(PACTPYKTYypy TOCYIApCTBEHHBIX M MYHUIMMAIbHBIX apXuBOB. M.:
BHUNJAL, 2013//Ony6nukoBaHo Ha caunre «ApXUBBI Poccun».
http://www.rusarchives.ru/methodics/index.shtml).
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6.2.JIuteparypa
6.2.1. OcHoBHas

ApxuBoBeneHHe (Teopuss M MeTonuKka): yueOHMK s By3oB / E.M. Byposa, E.B.
AnekceeBa, JL.II. AdanacweBa; nmox pea. E.M. byposoii; Poc. roc. rymanur. yu-t. — M.: U3,
nom MOMU, 2012. — 482 c.: puc., cxem., Ta0IL.

Bapnamosa JI.H. Cranmapruzamnus nenonpoun3BoactBa B PCOCP-CCCP-P®: YueGHHOE
nocobue. M.: M3a-Bo «CnyTHUK+», 2016. 200 c.

I'pubanos, JI. JI. OCHOBBI METpOJIOTHH, CepTU(DHKAMU W CTaHAApTU3AMNH: YUeOHOe
noco6wue / [I.J1. 'pubanos - Mocksa : HUL] MHO®PA-M, 2015. - 127 c. (Breicuiee obpa3oBanue:
bakanapuar) ISBN  978-5-16-009677-3. - Tekcr : osnektponHsii. -  URL:
https://znanium.com/catalog/product/452862

Bapnamona JI.H. CrangapTusanus ynpaBieHUs JOKYMEHTAIIUENH: MEKTYHAPOIHBIN OMBIT
NCO wu ero npumenenue B Poccun// Bectnuxk PITY. .2014 Ne 2. URL:
https://cyberleninka.ru/article/n/standartizatsiya-upravleniya-dokumentatsiey-mezhdunarodnyy-
opyt-iso-i-ego-primenenie-v-rossii- 1

CrnenuanucTbl apXWBHBIX YyupexJIeHuid o EaumHoM Kimaccudukarope ITOKYMEHTHOU
uHpopmanuu ApxusHoro (onna Poccuiickoit @eneparuu. / OredectBeHHbIe apxuBbL. 2008. No
2. C. 12-24. ba3a nausbix East View.

Crneunamuctsl Pocapxusa — o [IpaBunax 2007 r. // OreuectBennsie apxusbl. 2007. Ne 4
C. 22-23. ba3a nagasix East View.

Vupsauunkuii, K.b. Enunas apxuBHO-MHQOpMalMOHHAs cperna B KOHTEKCTE
nHpopmaTuzanuu obdmectsa // OreuectBenHbie apxuBbl.2009. Ne 3. C. 31-37. ba3a nannbsix East
View.

6.2.2. JlononHUTEIHHAS

Bapnamosa JI.LH. UCO 15489-1:2001 «Mudopmanms u JOKyMEHTaus — YTpaBICHUE
JOKYMEHTaMU»: €Ille OJMH IIAaHC BO3POJUTH TOCYAapCTBEHHOE perynupoBanue B chepe OV //
JlokyMeHTauss B MHPOPMAIMOHHOM OOIIECTBE: 3aKOHOAATEIbCTBO M CTaHIAPTHI. Jlokmanel u
coobmuienus Ha XII MexayHapoJHOW Hay4YHO-IPAaKTUYECKON KoH(pepeHmu. 22-23 Hoa6psa 2005
r. M., 2006. C. 271-274.

CokoBa A.H. Pexomenganuu mno ucnoijib30BaHuIO0 HauuoHanbHOro crangapra 'OCT P
NCO 15489-1-2007 «CUBU/I. YnpaBnenue nokymentamu. O0mue TpeOOBaHMUI» B POCCHICKOM
nenomnpouspojictse // JlenonpousBoactBo. — 2008. — Ne 3. — C. 85-90 URL: https://www.top-
personal.ru/officeworkissue.html?46

«MccnenoBanne  MEXKIYHAPOTHBIX  CTAaHIAPTOB W TPOEKTOB  MEXKTYyHAPOIHBIX
craugaptoB MCO mno ynpasinennto nmokymentamu 3a 2013 r., ompeneneHue 1menecoo0pa3HOCTH
pa3paboTKM Ha HUX OCHOBE COOTBETCTBYIOLIMX HAI[MOHAIBHBIX CTaHAApTOB Poccuiickoii
Oenepanun» . Otyer mo HUP /Pocapxus, BHUMUJIA/, 2014. .//Ony6iukoBaHO Ha caiTe
DenepanbHOil apxuBHOM cityk0b! http://archives.ru/documents/methodics.shtml

Kocromapo M.H. Egunas cucrema ximaccudukanid W KOAUPOBAHHS TEXHUKO-
YKOHOMUYECKON U conmanbHoi nHpopmammu Poccuiickoit @eneparuu // Cexperapckoe neino. —
2002. — Ne 1. — C. 42-46.

Jlapuna B.I'. Cucrema HCA rocymapcTBEHHBIX apXHBOB KaK OCHOBa (hOpMHPOBAHHUS
o0mero apxuBHO-MHGOPMAIIMOHHOTO TpocTpaHcTBa // OtedectBeHHbIe apxuBbl. 2002, No 3.
C.14.

KobGenrskoBa JI.A. O xoae sKkCepruMeHTATBHOTO BHEAPEeHHUST OCHOBHBIX MPaBUI PaOOTHI
rocyapcTBEHHbIX apxuBoB Poccuiickoit ®@enepanuu //OteuectBeHHble apxusbl. 2003. Ne 4. C.
12-24.

Ky3un A.A, Pomans JI.M. Kunoporoapxussl: YueOHoe nocobue. M., 1982.

Marunos B.M. KunogokymMeHTbl B KOHTEKCTE UcTOopuueckoro 3Hanus. M.: PI'TY, 2005.

[Mogonsckass WM.A., Cankuna JI.B. Meronuka u mnpakThKa CTaHJapTH3alUd U
yHU(UKAIIUN JOKYMEHTOB: YueOHoe nmocooue. — MI'MAU,



30

1987.
@unmunnos H.I'. Hayuno-texanueckue apxussl CCCP. M., 1991.

6.3. CmopaBounble U HHOOPMAITMOHHBIC W3TAHUS

VYnpasnenue nokymentamu. Tepmunsl u onpenenenusa’” — M., BHUNJIA/L, 2013.- 120 c.

CroBapb COBPEMEHHOM apXUBHOM  TEPMUHOJOIMHU COIMATUCTUYECKUX CTpaH. Beim. 1.
M.:BHUNJA, 1982

AHTI0-pycckuii cioBapb apxuBHoi TepmuHonoruu. M.:PITY, 1992. Dictionnaire de la
terminologie archivistique. K. G. Saur. Munchen; New-York; London; Paris, 1988, 2 éd, 1988.
P.212. No 33

«Koncynprant Ilmoc» — 3akoHomatenbcTBO P®d: KoOIEKChl, 3aKOHBI, YKas3bl,
noctanoBiieHus: [IpaButenscrtBa Poccuiickoit @enepanyu, HOPMATUBHBIE aKThl [DJIEKTPOHHBIN
pecypc] / «Koncynbrant Ilmoc» — DnektpoH. gan. — M., [1997-2013].— Pexum nocrtyna:
http://www.consultant.ru/. — cBoOGoanbINH. — 3ari. ¢ 3xkpana. TAPAHT —

3aKOHOAATENbCTBO (KOJIEKChI, 3aKOHBI, YyKa3bl, MOCTaHoBieHHs) P®, aHanuTuka,
KOMMEHTApUH, NipakTuka [DnektpoHHslil pecypc] / TAPAHT — Onektpon. gan. — M., [2013].
— Pexxum noctyna: http://www.garant.ru/. — cBoOOHBINH. — 3ari. ¢ 3KpaHa.

Konekc [OnexkTpoHHBIH pecypc]: 3aKOHOAATEIBCTBO, KOMMEHTApHH, KOHCYJIbTallHH,
cyneOnas mpaktuka / 3AO «Komekc». — OnektpoH. maH. — [M.], cop. 2012. — Pexum
nocrtyna: http://www.kodeks.
net/. — 3ari. ¢ sKpaHa.

6.4. Ilepeuenbp pecypcoB HUH(DPOPMAIMOHHO-TEIEKOMMYHUKAITMOHHOW ceTn «HTepHET»,
HEOOXOUMBIN JISI OCBOCHUS JTUCIUILTAHBI (MOJTYJIST)

Apxussl Poccun. [[Topran ®enepanbHoil apXuBHOU CiTy:KO0b1]; [DIeKTpOHHBIH pecypc] —
OnekTpoH. naH. — M., [2001]. — Pexum moctymna: www.rusarchives.ru, cBo60HBIN. — 3ari. ¢
JKpaHa.

Bcepoccuiickuii Hay4YHO-UCCIE0BATEIbCKUN MHCTUTYT JOKYMEHTOBECHUS U apXUBHOTO
nena (BHUMIAL); [Dnektponnsiit pecypc] / BHUNAAL — Dnexrpon. nan. — M., [2001]. —
Pexxum ncryma: www.vniidad.ru, cBoOOIHBIN. — 3ari. ¢ sKpaHa.

[leHTp KOMMETEHIIMH MO BOIPOCAM JOKYMEHTAIMOHHOTO OOECTeUeHHUs YIpPaBICHUS U
ApXUBHOIO Jiena; [DIeKTpOHHBIN pecypc] — DnekTpoH. nan. — M., [2013]. — Pexum gocrymna:
www.edou.ru, cBOOOAHBINA. — 3ari. ¢ FKpaHa.

Odummanbnsiii cait UCO [DnekTponHbIil pecype]. — Pexum gocryna: www.ISO.com,
CBOOOHBIN. — 3ari. ¢ 9KpaHa.

Odunmanbupiii caidT PoctexperynupoBanus [ DeKTpoHHBIN pecypc]. — Pexxum nocrtyma:
WWW.gost.ru, CBOOOIHBIN. — 3aril. ¢
JKpaHa.

7. MarepuajibHO-TeXHUYeCKOe o0ecnedeHne JUCHUIIMHBI

st oOywaromuxcs 0o0OecredeH JOCTYI K COBPEMEHHBIM MpodecCHOHAIbHBIM 0a3am
JTAHHBIX, THPOPMAIIMOHHBIM CIIPABOYHBIM U MTOUCKOBBIM CHCTEMAaM I10 UCTOPHUU HCKYCCTBA. JTO
HEOOXOAUMO ISl CaMOCTOSITENIbHOW pabOThl ¢ HMCTOYHHKAMHM, IOATOTOBKHM K CEMHUHApaM W
HaIcaHuio pedepara.

3aHATHS 10 JUCIHUIUIMHE TMPOBOJSATCS B JICKIIMOHHBIX ayJUTOPUSX C MEIUHHBIM
obopymnoBanueM. CaMocTosATeIbHAS Pad0Ta CTYACHTOB MIPOXOIUT B CIIEIUATBHBIX TTOMEIICHHSIX:
UwuraneHeiii 3an Ombnuoreku, Pexxum pabotel: monenenbHuK-msTHUIa 10.00-20.00, cy66ota
10.00-17.00. u 310 aya. (5 kopryc), KOTOpble 000pyI0BaHbI NEPCOHATBHBIMU KOMITBIOTEPAMU C
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BO3MOXHOCTBIO MOJKIIOUEHHsI K ceTu «VHTepHeT», a Takke MMEIT AOCTYH B 3JIEKTPOHHYIO
UH(POPMALIMOHHO-00pa30BaTENbHYIO CPelly YHUBEPCHUTETA.

[lepeyeHp  JUIIEH3MOHHOTO  MPOTPAMMHOTO  OOECIIEUeHHUs, HCIOJIb3YyeMOro  Ha
JIEKIMOHHBIX U ceMuHapckux 3ansaTusx: Microsoft Office —; Adobe Acrobat

Cocras nporpammuoro ooecniedenusi (I10), coBpeMeHHBIX MpodeccHOHAIBHBIX 0a3
nanHbIX (B/1) u nundgopmanuonno-cnpasounbie cucrem (MCC) (2017 r.)

1. Ilepeuens 11O

Tabauya 1
Nent Haumenosanue [10 [TpouzBoautens | Crnocol pacmpocTpaHeHUs
/n (tuyensuonnoe unu
c60000HO
pacnpocmpansemoe)
1 Adobe Master Collection CS4 Adobe JIAIEH3MOHHOE
2 Microsoft Office 2010 Microsoft JINLIEH3UOHHOE
3 Windows 7 Pro Microsoft JIAIEH3MOHHOE
7 Microsoft Share Point 2010 Microsoft JINLIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIAIEH3UMOHHOE
11 | Kaspersky Endpoint Security Kaspersky JUTIEH3MOHHOE
2. llepeuens BJI u UCC
Tabnuya 2

Nori/nn HaumenoBanue
MexnayHnapoansie pedepaTuBHbIE HayKoMeTpudeckue bJl, mocTymnHbple B pamkax
HalMOHAJILHOM nmoanucku B 2017 T.
Web of Science
Scopus
[Tpodeccuonanbubie motHOTEKCTOBBIC B/I, MOCTYyIHBIE B paMKax HaIlMOHATIbHON
noanucku B 2017 r.
Kypuansr Oxford University Press
ProQuest Dissertation & Theses Global
SAGE Journals
Kypnans! Taylor and Francis
[Ipodeccuonanbabie MOTHOTEKCTOBBIC BJ]
JSTOR
W3nanus no oO1eCTBEHHBIM U TYMaHUTAPHBIM HayKaM
KommnbroTepHbie cripaBOYHbIE PABOBBIE CUCTEMBI
Koncynbrant Ilmoc,
l"apanT

Cocras nporpammuoro obecnnedenus (I10), coBpemeHHBIX NpodeccuoHANIBHBIX a3
nanHbIX (B/1) u undgopmanuonno-cnpasounbie cuctem (MCC) (2018 r.)

1. Ilepeuens IO

Tabauya 1
Nent Haumenosanue [10 ITpouzBonutens | Crnocol pacnpocTpaHeHUs
/n (tuyensuonnoe unu
€c80000HO
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pacnpocmpansemoe)
1 Adobe Master Collection CS4 Adobe JIAIEH3MOHHOE
2 Microsoft Office 2010 Microsoft JIMLIEH3UOHHOE
3 Windows 7 Pro Microsoft JIMLIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JINLIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIAIEH3MOHHOE
11 | Kaspersky Endpoint Security Kaspersky JUIEH3UOHHOE
2. llepeuens BJI u UCC
Tabnuya 2

Neri/it HaumenoBanue

MexnayHnaponnsie pedepaTuBHbIE HayKoMeTpudeckue bJl, mocTymnHple B pamkax
HalMOHAJILHOM nmoanucku B 2018 T.

Web of Science

Scopus

[Tpodeccuonanbubie motHOTEKCTOBBIC B/I, MOCTYyIHBIE B paMKax HaIlMOHATILHON
moamnucku B 2018 r.

Kypuansr Oxford University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnans! Taylor and Francis

[Tpodeccuonanbubie MOTHOTEKCTOBBIC BJ]
JSTOR
W3nanus no o01ecTBEHHBIM U TYMaHUTApHBIM HayKaM

KommnbroTepHbie cripaBOYHBIE PABOBBIE CUCTEMBI
Koncynbrant Ilmoc,
l'apanT

Cocras nporpammuoro ooecniedenusi (I10), coBpeMeHHBIX MpodeccHOHAIBLHBIX 0a3

nanHbIX (B/1) u nundgopmanuonno-cnpasounbie cucrem (MCC) (2019 r.)

1. Ilepeyens 110

Tabnuya 1
Nerr/ HaunmenoBaunue I10 [TpousBoauTEND Crioco6 pacrpocTpaHeHHs
m (tuyenzuonnoe unu c60600HO
pacnpocmpansemoe)
1 Adobe Master Collection CS4 Adobe JINLIEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIAIEH3MOHHOE
3 Windows 7 Pro Microsoft JIAIEH3MOHHOE
7 Microsoft Share Point 2010 Microsoft JINLIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIAIEH3MOHHOE
12 Windows 10 Pro Microsoft JINLIEH3UOHHOE
13 | Kaspersky Endpoint Security Kaspersky JUIIEH3UOHHOE
2. llepeuens BJI u UCC
Tabnuya 2
Neri/in HanmenoBanne

MexnyHapoanbie pedepaTuBHBIC HaykoMeTpuaeckue bJl, 1ocTyIHbIe B paMKax
HaIlMOHAJILHOM moanucku B 2019 T.
Web of Science
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Scopus
[Ipodeccuonanpubie MOMHOTEKCTOBBIE b/, JOCTYIHBIE B paMKaX HAIlMOHAJILHOU
noamucku B 2019 r.

Kypnansr Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypuainsr Taylor and Francis

DJNEKTPOHHBIE N3/1aHUs U3aTeIbCTBA Springer
[Ipodeccnonanbabie MOTHOTEKCTOBBIC B/

JSTOR

W3 nanust mo oOLIeCTBEHHBIM M T'YMaHUTAPHBIM HayKaM
KomMnproTepHble CripaBOYHBIE TIPABOBBIE CHCTEMBI

Koncynbrant Ilmoc,

l'apanT

8. ObGecneuenue 00pa3oBaTEJLHOIO MpoLECCA AJIs1 JIUI C OTPAHNYEHHBIMHU
BO3MOKHOCTSAIMH 310POBbSI U HHBAJINI0B

B xoze peanuzanuu IMCUUIUTMHBI UCTIOJB3YIOTCS CIEIYIOLIUE JOTOTHUTEIbHBIC
METO]Ibl 00Y4YEeHHsI, TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH U IPOMEKYTOUHOM aTTeCTalluu
00y4JaromuXCcs B 3aBUCUMOCTH OT UX HWHIUBUIYaITbHBIX OCOOCHHOCTEH:

® IS CIICIIBIX U CIa0OBUIAIINX:
- JIeKUMu O(GOPMISAIOTCS B BHUJAE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IOMOIIBIO
KOMIIbIOTEpA CO CHEMATN3UPOBAHHBIM ITPOIPAMMHBIM 00€CIICUEHUEM;
- IIMCbMEHHBIE 33JaHMsI BBINOJHSAIOTCA Ha KOMIIBIOTEPE CO CIEHUAIM3UPOBAHHBIM
IPOrpaMMHBIM 00€CIIEYEHHEM, HJIM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;
- o0ecrieunBaeTCs MHAUBHUIyalIbHOE paBHOMEpHOE ocBerienne He Mmeree 300 Jrokc;
- s BBIOJHEHMs 3aJaHusl IpU HEOOXOAMMOCTH NPEOCTABIACTCS YBEIMUYHBAIOILEE
YCTPOMCTBO; BO3MOXHO TAaK)K€ MCIIOJIb30BaHUE COOCTBEHHBIX YBEIMYUBAIOIINX YCTPOUCTB;
- IUCbMEHHBIE 33JaHHsI OPOPMIISIOTCS YBEJIIMYEHHBIM HIPUDTOM;
- 9K3aMEH U 3a4€T MPOBOJATCA B YCTHOM (hopMe MIIM BBIMOJHAIOTCS B MUCBMEHHOH (opme Ha
KOMIIBIOTEDE.
® Ui TIYXHX U cIa0O0CITBIIIANTHNX:
- Jekuuu O(OpPMISIOTCS B BHIE 3JCKTPOHHOTO JOKYMEHTa, JHOO MpeaoCTaBiIseTCs
3BYKOYCHJIMBAIOILAs alapaTrypa HHAUBUAYAIBHOTO MOJIb30BaHUS;
- IMCbMEHHBIE 33JJaHMsI BBIMOIHAIOTCS Ha KOMIIBIOTEpPE B MMCbMEHHOH (hopme;
- 9K3aMEH UM 3a4€T NpPOBOJATCA B IUCBMEHHOM (opMe Ha KOMIBIOTEpE; BO3MOXKHO
npoBesieHue B (hopMe TECTUPOBAHMSL.
® JUIs JIML C HAPYIIEHUSMU ONOPHO-IBUIaTEJIBHOTO anrapara:
- JIeKUMU O(OPMISAIOTCS B BHUJAE 3IEKTPOHHOIO JIOKYMEHTA, JOCTYIHOIO C IOMOIIBIO
KOMITBIOTEpA CO CHEIMATN3UPOBAHHBIM ITPOIPAMMHBIM 00€CIICUeHUEM;
- IIMCBbMEHHBIC 3aJaHMs BBINOJHAIOTCA Ha KOMIIBIOTEPE CO CHEHUAIU3UPOBAHHBIM
MPOrPaMMHBIM 00€CTICYeHUEM;
- 9K3aM€H MPOBOJUTCA B YCTHOM (pOpME MIIM B IUCbMEHHON (hOpMe Ha KOMITBIOTEPE.
[Tpu HEOOXOIUMOCTH MpeyCMaTPUBACTCS YBEITNUYEHUE BPEMEHHU ISl TIOATOTOBKU OTBETA.
IIponienypa  mpoBeaeHHMs  HPOMEXKYTOYHOM — arTectauuu s oOyvarommxcs
YCTaHABIMBACTCS C Y4YETOM UX HMHIUBUAYAJIbHBIX ICUXO(PHU3MUECKUX OCOOEHHOCTEH.
[TpomesxyTo4Hast arTecTanus MOXKET IPOBOAUTHCS B HECKOJIBKO JTAIOB.
[Tpu mpoBeneHNH TPOLEAYPHl OLEHUBAHUS PE3YIbTATOB OOYyUCHHsS MpeaycMaTpHBAETCS
UCIOJIb30BaHME TEXHUYECKUX CPEACTB, HEOOXOOUMBIX B CBA3M C WHAMBUIYaJIbHBIMU
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OCOOCHHOCTSMU OOYYarOIIMXCS. JTU CPEACTBA MOTYT OBITh MPEIOCTaBICHBI YHUBEPCHUTETOM,
WJIM MOTYT MCIIOJIb30BaThCSl COOCTBEHHBIE TEXHUYECKUE CPEIICTBA.

[IpoBenenne mpoueaypsl OLEGHHWBAaHUS  pPE3yAbTaTOB  OOydYeHHUs JIOMYyCKAaeTcs C
UCIIOJIb30BaHUEM JTUCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHH.

ObecneunBaeTcst 1OCTYN K MH(POPMALMOHHBIM M OUOIMorpaduyeckuM pecypcam B CETH
WuTepHer s kaxkaoro oOywaromierocsi B ¢GopMmax, aJalnTHPOBAHHBIX K OTPAaHUYECHUSIM HX
3I0POBbS U BOCTIPUSATHSI HH(POPMAITUH:

® IS CIENbIX U CIa00BUISIINX:

- B Ie4aTHOU (popMe YBEIIMYECHHBIM MIPUPTOM;
- B popMe 3JEKTPOHHOTO TIOKYMEHTA;

- B popme ayamnodaiina.

® IS TUIYXHX U caboCbIIIaluX:

- B Ie4aTHou popme;

- B popMe 3IEKTPOHHOTO IOKYMEHTA.

® s 00YYaroMIMXCs C HApYLIEHUSIMU OTIOPHO-/IBUTaTENILHOTO afmapara:
- B Ie4aTHou popme;

- B opMe 3IEKTPOHHOTO TIOKYMEHTA;

- B popme ayauodaiina.

Y4eOHble ayAUTOpHUH TSI BCEX BUAOB KOHTAKTHOW M CaMOCTOSITENIBHON pa0OThI, HaydHast
OMOJIMOTEKa U WHBIE TIOMEIICHHS JIsi OOYYEHHUs OCHAIICHBI CIEIUATBLHBIM O00OpYJOBAaHUEM W
y4eOHBIMU MECTaMH C TEXHHYECKUMHU CPEJICTBAMU O0yUCHUSI:

® IS CIENbIX U CIa00BUISAIINX:

- YCTPOMCTBOM 1Sl CKaHUpoBaHus U uteHusa ¢ kamepoit SARA CE;

- nucrieeM bpaitnsg PAC Mate 20;

- npuaTepoM bpaiinsg EmBraille ViewPlus;

® IS TUIYXHX U CIa0OCHTBIIIANINX:

- ABTOMATH3UPOBAaHHBIM pa0OYUM MECTOM i JIIOJIEH C HapylmIeHHEM CiiyXxa u
CIIa0OCIIBIIIAIINX

- aKyCTUYECKUI YCHUIIUTEh U KOJIOHKHU;

® s 00YYarOMIMXCs C HAPYIIEHUSIMU OTIOPHO-/IBUTaTENIbHOTO anrmapara:
- IEPEABUKHBIMU, PETYIUPYEMBIMU dproHoMudeckumu napramu CHU-1;
- KOMITBIOTEPHOM TEXHUKOU CO CTIeUATbHBIM ITPOTPaMMHBIM 00€CTICYCHUEM.

9. MeToau4eckue MaTepHaJIbl

9.1. Ilnamel naGopaTOpHBIX 3aHATUH.  MeTonuvecKkue YyKa3aHHs [0 OpraHu3allu U
IIPOBEJICHUIO.
[losicauTenbHas 3anucka

JlaGoparopHble 3aHATHSA MpeAHA3HAUEHbl [JIs HW3YYEHHUS M aHallu3a HOPMATHUBHBIX
JIOKYMEHTOB, U3Y4€HUSI HAYYHOW TEPMUHOJOTHH, CTPYKTYpPbI CTAaHIAPTOB, UX PAa3HOBHIHOCTEH.
Bri6op TemM 00ycnoBieH HEOOXOIMMOCTHIO W3Y4YEHHUS HamOoJiee CIIOKHBIM TEOPETUUYECKHXIT
npobem kypca (hopMHpOBaHHS apXWBOBEAYECKION TEPMUHOJIOTHH), HCTOYHUKOBOU 0a3bl
caHjapTU3aluu (HOPMaTUBHX JOKYMEHTOB, COOCTBEHHO CTaHJapTOB U METOAMUYECKUX YKa3aHUU
Ha IpuMepe MpodsieMbl 00ecreueHs] COXPaHHOCTH ) M CeUU(UKNA XpaHEHHUs JTOKYMEHTOB Ha
Pa3IUYHBIX HOCUTENSX, PA3IMUHBIX CUCTEM JOKYMEHTAIUH.
JlaGopaTopHble 3aHATHS MPOXOIAT B (OpPME NUCKYCCHU IO 33aJaHHBIM IUIAHOM BOIIpOCaM, a
TaK)Ke MPaKTUYECKUX 3aHATHH MO pa3paboTKe JOKAIbHBIX HOPMATHBHBIX aKTOB Ha OCHOBE
pa3IMYHBIX BUJOB CTaHIAPTOB.

Tema 1. (2 uaca). Ynugukayusa apxueosedueckux mepmunos
Llenb 3aHATH: U3yYE€HUE HCTOPUH CTAHIAPTU3AIUH apXUBOBEIICCKON TEPMUHOIOTHH.
Bormpocsr k 00Cyx)aeHHIO.
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1. DBOJIOLMS TOHATUN «IOKYMEHT», «apXUBHBIA IOKYMEHT» B 3aKOHOJATEIbHBIX aKTax U
CTaHJapTax.

2. DBOJIIOLMS MOHITHI «apXUB» B CTAH/IAPTaX U METOJUYECKUX JOKYMEHTAaX.

3. DBOJTIONHS TIOHITHS «apXUBHBIN (DOHI» B POCCHICKOM apXHWBOBEICHHH. .

4. TepMuHBI, periiaMeHTUPYIONINE OCHOBHBIE apXHWBHBIC TEXHOJOTUU ((QYHKIIUU apUBOB),
ux coctaB u pa3utue B 1970-80- e roasl.

5. W3menenne apxuBHOM TepMuHosorud B XXI Beke, (hakTophl U TEHICHLINH.
KoHTposbHBIE BOIPOCHI:

1. Kakume TpaaMLIMOHHO MHOTIO3HAYHbIE TEPMHMHBI CYIIECTBYIOT B  POCCHICKOM
apxuBoBeneHun? Kak MeHsI0Ch X 3HaYeHue?

2. KakoBo BiusHHE MEXIyHApOIHON apXMBHOM TEPMHHOJOTMM Ha apXMBOBEIYECKOE
TEpPMHHOBEICHHUE B Halllel cTpaHe’

3. KaxoBo BiIMsHNE HAYYHO-TEXHUYECKOTIO ITPOrpecca Ha apXUBHYIO TEPMHUHOJIOTHIO?

4. KakoBo BiusHHME W3MEHEHUs  apXMBHOTO  3aKOHOJATEIbCTBA HAa  apXUBHYIO
TEPMUHOJIOTHIO?

Cnycok UCTOYHUKOB U JIUTEPATYPHI:

1.1.cTOYHUKHA OCHOBHEIE:

1. I'OCT P 51141-98. lenonpou3BOACTBO M apXHUBHOE JIe70. TepMUHBI U onpeaencHus. M.:
l'occrannmapt Poccuu, 1998. 7 c.
2. I'OCT P 7.0.8-2013 Cucrema cranmaptoB 1o uHGOpMAIUH, OHOIMOTECUHOMY |

U3JaTeIbCKOMY Jely. [lemonpous3BOACTBO W apXWMBHOE J€i0. TepMUHBI U OIpeaeseHHus. —
VrBepxaen npukazoM Poccrangapta ot 17.10.2013 Ne 1185, BBenen B neiictue ¢ 1 mapra 2014
r. — M.: Crangaptuadopm, 2014. — 16 c.

3. TocynapcTBeHHass cuUcCTeMa JIOKYMEHTAllMOHHOro obecredyeHus ynpasiaeHusa. OCHOBHbIE
nojoxenusd. O6mme TpeOoBaHUA K TOKyMEHTaM U CcIyk0aM JOKYMEHTAI[HOHHOTO 00ecrieueHHs.
M., 1991. 76 c.

4. OcHoBHBIE TpaBuia paboThl apxuBoB opranuzanmii / Pocapxus. BHUMJIAJ. M., 2002.
Pazpener 1.1.,1.2.,2.1.,3.1., 4.1, 5.1.

1.2. UcTOYHHUKH JONOJHUTEILHEIE:

1.TOCT 16487-70. «/lenonpon3BOACTBO U apXUBHOE J€10. 2. TepMUHBI U ONPEACIEHUS».

2. TOCT 6.10.2-83 «YCJI. Tepmunsl u onpenenenus». M.: M3naTtenscTBO cTanaapTos, 1983;

3/ TOCT 16487-83 «/lenonpous3BoACTBO M apXUBHOE Aen0. TepMuHbl U omnpenenacHus». M.:
N3patenscTBO crangapTos, 1983.

4. TOCT 7.69-95 (MCO 5127-11-83) CUBU/. AynuoBusyainbHble HOKyMEHTBHl. OCHOBHBIE
TEpMHHBI U onipenesienus. M., 1995

2.1 Jluteparypa ocHOBHas:
1. VYupasnenue nokymentamu. TepMmunsl u onpenenenus. M.:BHUNIA /L, 2014.
2.2. Jluteparypa AOMOJHUTEIIbHAS:

1. CrnoBapb COBPEMEHHOI apXMBHONH  TEPMHUHOJIOTUU COLUAIMCTUYECKUX cTpaH. Beim. 1.
M.:BHUNJAJL, 1982

2. AHrI0-pyccKuil ciioBapb apxuBHoi TepMuHosioruud. M.:PITY, 1992.

3. Dictionnaire de la terminologie archivistique. K. G. Saur. Munchen; New-York; London;
Paris, 1988, 2 éd, 1988. P. 212. No 33

4. Bypora E.M. ApxuBHasi TepMUHOJIOTHS TSl TpoeccHoHanoB 1 uccieaoaTeneit Poccumn
u [Monbmn// Bectauk PITY.2013. Ne 4.

5. benoyc E.C. CtpykTypHBIE OCOOCHHOCTH TOHSITHHHO-TEPMHUHOJIOTHYECKOTO arapara

npeaMeTHOM o01acTu ynpasieHus fokymenramueii//Tam xxe. 2014. Ne 2.
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6. Xan-ITupa A.D. ApxuBoBequeckoe TepMUHOBeIeHHE. Y4eOHOe MTOCOOHe oM CHEIKYpCy.
M., 1990.
7. Onesckas B.B. Omnebckas M.M. K Bompocy O CTaHOBIEHHMM apXMBOBEIYECKOTO

TEPMHHOBEJICHUSI M TIOATOTOBKE NEPBBIX MHOroOsI3bIYHBIX cioBapeit//Bectnuk TICTIY. III
®unonorus. 2008. Beim. 3(13). C. 85-104.
Jlapuna // OreuectBenHbie apxuBbl. — 2002. — Ne 3. —C. 14.

3. [Tepeuens pecypcoB HHGOPMAITMOHHO-TEICKOMMYHUKAIIMOHHON ceTh «MHTepHeT».

1. Apxusbl Poccun. [OtpacneBoii mopran "Apxusbel Poccun" Haxoaurtcs Moja NaTpoOHATOM
®enepanbHOro apxuBHOro areHrcrna (Pocapxusa)l; [DnexTpoHHBIN pecypc] — DIJIEKTPOH.
JaH. — M., [2001-2015]. — Pexxum JOCTYyTa:
http://www.rusarchives.ru/guide/fed_gd.shtmlwww. cBoOoaHBINH. — 3ari. ¢ 3KpaHa.

2.1leHTp KOMIIETEHIIMH 110 BOIIPOCaM JOKYMEHTALMOHHOTO obectie-

YEHHUS YIIPABJICHUS U ApXUBHOTO JieJa; [ DIEKTPOHHBIN pecypc] —

OnekTpoH. gadn. — M., [2013]. — Pexum nocryna: www.edou.ru,

CBOOOJTHBIN. — 3ari. ¢ dKpaHa.

3.0¢unuanbHbIi callT PoctexperynupoBanus [DneKTpoOHHBIH

pecypc]. — Pexxum moctyma: www.gost.ru, CBOOOIHBIN. — 3ariL. ¢

JKpaHa.

4 MarepuallbHO-TEeXHUYECKOe 00eCTIeUeHNEe JUCIIUTLITHBIL.

YueOHBII KOMIBIOTEpHBIH Kiace (cM. 1. 8. MarepuanbHO- TEXHHYECKOE OOECIeUeHHE
mucIUIinHEL ) [lporpammHoe obecriedeHue:

[IporpammHuoe obecrieueHue :

Internet Explorer unu npyroii 6paysep

Tema 2. (2 wuaca) Hopmamuenwvie ycnoeusa XpaneHus apXu@HvlX OOKYMEHMOE HA
mMpPAOUYUOHHBIX HOCUMETAX.

Lenp 3aHATHS: U3YYCHHUE CUCTEMBI CTAaHJIPATOB, PETIAMEHTUPYIOIIUX YCIOBHS M TPeOOBaHUS K
00ECTIeYCHHIO COXPAHHOCTH apXHUBHBIX JJOKYMEHTOB.

Bomnpocs! st 06cyxaeHus:

1. Buapl ©  pa3sHOBHIHOCTH  HOPMATMBHBIX W METOJUYECKHX  JOKYMEHTOB,
YCTaHABIMBAIOMIUX TPEOOBAHUIO K XPAHCHHUIO JOKYMEHTOB Ha TPAAUIIMOHHBIX HOCHUTEISX,
ucropust ux (HOPMUPOBAHHMS.

2. OcHOBHBIE TpeOOBaHMS CTAaHAAPTOB K 3JaHUI0O W TOMEIICHUIO XPaHWIUIL, WX
000pyI0BaHUIO.

3. OcHoBHBIE TpeOOBaHMSI CTAHIAPTOB K PEKUMaM XPaHEHUS apXUBHBIX TOKYMEHTOB.

4. OcHOBBIHE TpeOOBaHUS CTAHAPATOB K MOPSIKY y4eTa, KOHTPOJIS HAJIMYUSA U COCTOSHUS
ApXUBHBIX J0-

KYMEHTOB.

5. 3aia4uu U NOpsAI0K KOHCEPBALUU JOKYMEHTOB.

KoHTposabHbIE BONPOCHL:

1) KaxoBbl 00mue TpeOOBaHHS HOPMATHUBHBIX JOKYMEHTOB M CTaHJPATOB K YCJIOBUSAM
XpaHEeHUs! JOKYMEHTOB Ha TPAJAUIIMOHHBIX HOCTEISAX ?

2) Kakue pomomHuTeNnbHBIE TpeOOBaHUS K YCIOBHSIM XpaHEHHS JOKYMEHTOB Ha
TPAAUIIMOHHBIX HOCTEIISX COJIepKaT HAIIMOHAJIbHBIE U OTPACIIEBbIE CTAHIAPThI?

3) Kakue noxymeHTH PUKCHPYIOT TpeOOBaHUS K PEKUMaM apXUBHOTO XPaHCHHUS !

4) Kakne 1okyMeHTHI (UKCHPYIOT TpeOOBaHUS K KOHCEPBAIIMU HOCUTEIIECH ?

Cnycok UCTOYHUKOB U JIUTEPATYPHI.
1.1 UcToUuHHUKH OCHOBHEIE:
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1. OcHoBHbIE TpaBUIIa paboThl apxuBOB opranuzauuii / Pocapxus. BHUMJIA. M., 2002.
2. [IpaBuna opraHuMzanuu XpaHEHUS KOMIUIGKTOBaHMS, Yy4yeTa U  HCIIOJIb30BAHMS
NokyMeHTOB AD P® u apyrux apXuBHBIX JOKYMEHTOB B FOCYJapCTBEHHBIX M MYHUIIMIAIBHBIX
apxXmBax, My3esx, onosmoTtekax, opranuzamusx PAH. M., 2007. 100 c.

3. OCT 55.6-85. loxkymeHThl Ha OyMaXHbIX HocuTensx. llpaBuia rocynapcTBEHHOTO
xpaHeHus. Texnuueckue TpeOOBaHUSI.

4. I'OCT 7.50-2002 MesxrocynapctBennslii cranaapt. CUBU/I. KoncepBanus 10KyMEHTOB.
O6mme TpeboBanus. Ilpunar MexrocynapctBeHHbIM COBETOM 10  CTaHIAPTHU3AIINH,
MeTposiornr U ceptudukanuu (mporokon Ne 2 or 5 mapra 2002 r. BBemen B neiicTBue
01.01.2003.M.:Crannaptuadopm, 2003.

1.2.AcTOYHHUKH TONOJHUTEILHEIE:

I'OCT 7.50-84. XpaHeHue JOKyMEHTOB B (oHOaX OMOMMOTEK M OpraHoB HAy4dHO-
TexHudeckon napopmarmu. Oomue TpedoBanus.M, 1984.
I'OCT 12.1.004-91. CCBT. Iloxapnas 6e3omnacHocts. O6mue tpeboBanus. C 01.07. 1991. M:
I'occcrangapt, 1991.
HNCO 14416:2003 «Hudopmauus u gokymeHTauus. TpeGoBaHHS K MeEpeIuIeTy KHIDKHBIX,
NEPUOJINYECKUX, CEPUUHBIX U3JaHUN U APYruX OyMakKHbIX JOKYMEHTOB JJIs UCIOJIb30BAHUS B
apxuBax ¥ OuOIMoTeKax. MeTo bl U MaTepUaIbl».
NCO 11799:2003 Mexaynaponanblii ctannapt. Madopmarnus u qokymenramus. TpeboBanus
XPaHEHMIO apXMUBHBIX U OMOIMOoTeuHbIX MaTepuanoB. / Komnanus «TexHOpMaTuB», epeBoj Ha
pycckuii s3b1K, 2005; Tlepoe uza. 15.09. 2003. M., 2005.
I'OCT 7.50-90. CUBM /. KoncepBarus nokymeHToB. O01mue TpeGoBaHmMs.

2.1.  JlurepaTypa OCHOBHas.

ApxuBoBenieHHe (Teopusi U MeToAuKa): yuyeOHuk i By3oB / E.M. Byposa, E.B. Anekceesa,
JLII. AdanackeBa; nox pea. E.M. byposoii; Poc. roc. rymanur. ya-1. — M.: U3a. mom MOU,
2012. C.222-233.

2.2.JIuteparypa AONOJIHUTENbHAS

[TpuBanor B.®. ObecnieueHre COXpaHHOCTH apXUBHBIX JTJOKYMEHTOB Ha OyMaKHOH OCHOBE:
Metonudeckoe mocodue / Pocapxus. BHUNJIAJ[.—M., 2005.— 112 c.

[TpuBanor B.®. CoBpeMeHHbBIE TPUHTEPHBIC U PYKOITUCHBIC TEKCTHI JOKYMEHTOB KaK 0OBEKThI
apXUBHOTO XpaHeHus: HaydHo-MeToaudeckoe mo-

cobue / Pocapxus. BHUMJIAJL. — M., 2007. — 72 c.

3. [Tepeuens pecypcoB HHGOPMALIMOHHO-TEICKOMMYHUKAIIMOHHOM ceTH «HTepHeT».

1. ApxuBbl Poccun. [OtpacneBoii nopran "ApxuBbl Poccun" Haxomurtcs moj HaTpOHATOM
®enepasibHOTO apXUBHOrO areHrcrsa (Pocapxusa)]; [DnexTpoHHBI pecypc] — DIeKTpoH.
JaH. — M., [2001-2015]. — Pexum JOCTyMa:
http://www.rusarchives.ru/guide/fed_gd.shtmlwww. cBoO6oaHBIN. — 3ari. ¢ skpaHa.

2. UadopManimoHHO-CIIpaBOYHAs CUCTeMa apXUBHOM oTpaciu. http://termika.ru/issao

5.MarepuanbHO-TEXHUYECKOE 00€CTICUCHHUE TUCIIUTUTNHEI.

Y4eOHBIE KOMIIBIOTEPHBIM Kiacc (cM. 1. 8. MarepuanbHO- TEXHHUYECKOe obecreueHue
nucuurinHel.) [IporpamMmuoe obecrieueHue:

[IporpammHoe obecnieueHue :

Internet Explorer unu npyroit Opaysep.

Metoauueckue pa3pabOTKM W HHCTPYKIHMHM PETHOHAJIBHBIX apXMBOB IO OOECHeueHHs
COXPAHOCTH U KOHCEPBAIMHIOKYMEHTOB Ha TPAAUIIMOHHBIX HOCHUTEISIX.
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Tema 3. (2 uaca) Pazpabomika peKomMeHOAUUI MO RACROPMU3AUUU XPAHUIUW, APXUBOE
OP2AHU3AUUIL U 20CYOAPCMBEHHBIX APXUBOE HA OCHOBE 0CUCMBYIOUUX CIAHOAPOE .

HGHB 3aHATUA: OCBOCHHMC HABBbIKA HWCIHOJB30BAHUA MCKAYHAPOJHBIX, HAaIlUOHAJIBHBIX U
OTpacieBbIX CTAaHAAPTOB JUIA Pa3pabOTKH JIOKAJTHHBIX HOPMATHBHBIX aKTOB MO 0OECIEUYCHUIO
COXPAaHHOCTH apXHUBHBIX TOKYMCHTOB B OpraHu3aluu.

Bormpocs! 1i1st 06y ieHust:

1. HopmartuBHbIe TpeOOBaHUS K YCIOBUSAM XPaHEHUS JOKYMEHTOB B

apXuBax OpPraHU3aIMil.

2. HopmartuBHbIe TpeOOBaHUS K YCIOBUSAM XpaHEHUS B rocynap-

CTBEHHBIX M MyHHUIIUIIAIBHBIX aPXUBAX.

3. CocTaB ¥ NOPSIIOK YTBEPKAECHUS TACIIOPTa XPAaHWIIUIIA.

4. CrangapTH3anus U periaMeHalns CO3aHus CTPaxoBoro GpoHxa.

5. HopmartuBHBIE ycI0BHS XpaHEHUsI CTPAXOBBIX KOMUI apXUBHBIX IOKYMEHTOB.

[To mToram oOcCykIeHUSI BBIIOJHETCS MPAKTUUYECKOE 33JaHUE MO COCTABICHUIO METOJUYECKHUX
pPEKOMEHIAUH JUTsl TOATOTOBKH apXUBOXPAHUIIMIIA OPTaHU3AIIUH K ITaCTIOPH3AIHH.
KoHTposibHBIE BOIPOCHI:

1) KakoBbel 00mue TpeOOBaHMS HOPMATHBHBIX JIOKYMEHTOB M CTaHAPATOB K YCIOBUSAM
XpaHEHUsl JOKYMEHTOBHA OyMa)KHBIX HOCUTENISIX B rocyiap-

CTBEHHBIX 1 MYHHUIIUTIAIBLHBIX apXUBax’?

2) Kakune nokymeHThsI PUKCHPYIOT TpeOOBaHUS K CO3AaHUIO U XpaHEHH cTpaxoBoro (onma?

Cnucok UCTOYHUKOB U JIUTEPATYPHI.

1.1 UcTouHMKH OCHOBHBIE:

1. OcHoBHBIE TpaBIIa padboTH apxuBoB opranm3anuii / Pocapxus. BHUNIA L. M., 2002.
2. [IpaBuna opraHuzanuu XpaHEHUs KOMIUIEKTOBAaHHUSA, Yy4ye€Ta M  MCIOJIb30BAHUS
TOKyMEeHTOB A® P® u apyrux apXuBHBIX TOKYMEHTOB B TOCYJAPCTBEHHBIX U MYHUIIUIIATIbHBIX
apxuBax, My3esx, oubnuorekax, opranuzanusx PAH. M., 2007. 100 c.

3. OCT 55.6-85. JlokymeHTh Ha OyMaXHBIX HOcUTeNsX. IIpaBuia rocymaapCTBEHHOTO
xpaHenus. Texaudeckue TpeOOBaHUSI.

4,T'OCT 17914-72. O650XKH A€M IIUTEIBHBIX CPOKOB XpaHeHUs. TexHuueckue ycioBus. M.,
1984.

5. I'OCT P 33.3.02-2008 EnuHbIi pOCCHUHCKHIA CTpaxoBOH (OHI JOKyMEHTAIWU.
CrpaxoBble KOIMUU JOKYMEHTALIMH, SIBJISIOMICHCS HAlMOHAJIbHBIM HAaY4YHBIM, KYJIbTYPHBIM U
ucTopuueckuM HacieaueMm. OOmnire TpeOOBaHUS K YCIOBHSIM XpaHEHHs. YTBEpXKAEH MPUKA30M
®denepallbHOTO areHTCTBA MO TEXHHUYECKOMY PETYIUPOBAHUIO U METPOJOTUU OT 15 mexalOps
2008 r. Ne 407-cT, , BBeneH B aeiictBue ¢ 1 ssaBaps 2010 r. — M.: Crangaptundopm, 2009.

6. I'OCT P 33.505-2003 Enunslii poccuiickuii crpaxoBoit ¢poHa gokymeHTauuu. Ilopsmok
co3laHMsl CTpaxoBoro (hoHAA JOKYMEHTAI[MH, SBISIOIICHCS HAIlMOHAIbHBIM HAay4HbIM,
KYJIBTYPHBIM U UCTOPHYECKUM HaciaeaueM Y TBepikJeH npuka3zom Poccrapnanrta Ne 255-cT ot 29
utonis 2003 1, , BBeneH B aekictBue ¢ 1 saBapst 2004 r. — M.: Cranaaptundopm, 2004.
1.2.McTouHNKH TOMOTHUTEIbHBIE:

1. [1I16-0145-1986. IlpaBuna rocygapCTBEHHOTO XPAaHEHUS OPUTMHAJIOB U  CTPaxOBbIX
konuii. Texauueckue TpedoBanus. M., 1987.

2.1. Jlureparypa OCHOBHas.

ApxuBoBenieHre (Teopus U Meroauka): yaeOHuk mis By3oB / E.M. byposa, E.B. Anekceena,
JLII. AdanacweBa; o

pen. E.M. byposoii; Poc. roc. rymanut. yu-t. — M.: 3. nom MOMU, 2012. C.222-233.

2.2.Jluteparypa JONOJHUTEIbHAS
[IpuBanoB B.®. ObGecneyeHne COXpaHHOCTH APXWBHBIX JTOKYMEHTOB Ha OyMa)KHOW OCHOBE:
Meroandeckoe nocodue / Pocapxus. BHUNJIAJ[.—M., 2005.— 112 c.
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[Tpusanos B.®. CoBpeMeHHbIE PUHTEPHBIE U PYKOMUCHBIE TEKCTHI TOKYMEHTOB KaK OOBEKTHI
apxuBHOTO XpaHeHus: Hayuno-meronnueckoe nmocoodue / Pocapxus. BHUNJAAL. — M., 2007.
—72c.

3. [Tepeuens pecypcoB HHGOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON ceTh «MHTepHeT».

1. Apxusbl Poccun. [OtpacneBoii mopran "Apxusbel Poccun" Haxoaurtcs Moja NaTpoOHATOM
®denepanbHOro apxuBHOro areHrcrna (Pocapxusa)l; [DnexkTpoHHBIN pecypc] — DIJIEKTPOH.
JaH. — M., [2001-2015]. — Pexxum JOCTyMa:
http://www.rusarchives.ru/guide/fed_gd.shtmlwww. cBoOoaHBINH. — 3ari. ¢ 3KpaHa.

2. ndopmMalnoHHO-CIIPaBOYHAs CUCTEMa apXUBHOM oTpaciu. http://termika.ru/issao

4. MarepuallbHO-TEXHUYECKOe 00eCTieUeHNEe JUCIIUTLITNHBIL.

YueOHBII KOMIBIOTEpHBIH Kiace (cM. 1. 8. MarepuanbHO- TEXHHYECKOE OOECICUeHHE
muciuIinHeL ) [lporpammuoe obecrieueHue:

[IporpammHuoe obecrieueHue :

Internet Explorer unu npyroit 6paysep.

Metoauueckre pa3pabOTKM M HWHCTPYKLIMH PpErHOHANbHBIX apXHWBOB IO o0ecredeHus
COXPAaHOCTHU U KOHCCpBAIUU NOKYMCHTOB HAa TPAJAUIIMOHHBIX HOCUTCIIAX.

Tema 4. (2 yaca).Yci10BUsI XpaHEHU ayIMOBU3YaJIbHBIX JOKYMEHTOB B OpTaHU3aluN

Ilenp 3aHATHSA: M3y4EHUE CHCTEMbl HOPMATUBHBIX JOKYMEHTOB, CTAHJAPTOB U METOAMYECKUX
ocoOui, permaMeHTUPYIOIINX YCIOBUS XPaHEHHS ayAMOBU3YaIbHBIX IOKYMEHTOB, 3HAKOMCTBO
C TIpaBUJIaMH pabOThI apXUBOB ¢ KHHO(DOTODOHO TOKYMEHTAMHU.

Bomnpocs! k 006cy)1eHHIO:

1. Bunsl ¥ pa3sHOBMIHOCTM  HOPMATHBHBIX M METOAMYECKHX  JIOKYMEHTOB,
YCTAQHABJIMBAIOUINX TPEOOBAaHUS K XPAHEHUIO ayJHMOBU3YaJbHBIX JOKYMEHTOB, HCTOPHUS HUX
dbopMupoBaHHS.

2. TpeOoBanust Kk 0OECIIEYEHUIO COXPAHHOCTH AayAMOBH3YaJIbHBIX JIOKYMEHTOB Ha
MarHUTHBIX HOCUTEIISX.

3. TpeboBanust K 0OECHEUEHHIO COXPAHHOCTH JIOKYMEHTOB Ha IIJICHOYHBIX
HOCHTEIISX.

4. TpeboBanust Kk  OOECIEUEHUIO COPAHHOCTH JIOKYMEHTOB CTpaxoBoro (onma
ayIMOBHU3YaJIbHBIX JOKYMEHTOB.

5. [To wcroram OOCYXACHHUS COCTABISETCS OSKCIEPTHOIO 3aKIIOYEHHS 10 pe3yibTaTaM

o0cIieI0BaHus YCIIOBUM XpaHEHHsI ayJTUOBU3YaJIbHBIX JOKYMEHTOB B OpraHU3aIUH.
KoHTposabHbIE BONPOCHL:

1. KakoBbl 00mue TpeOOBaHWST HOPMATHBHBIX JTOKYMEHTOB M CTaHAPATOB K YCIOBUSM
XPaHEHUs ayJMOBU3yaJIbHBIX JJOKYMEHTOB IOKYMEHTOB Ha Pa3JINYHBIX BUAAaX HOCTENEH?

2. Kakue nomomHuTEnbHBIE TpeOOBaHWS K YCIOBHSAM XpaHEHHs ayIHOBH3yalbHBIX
JIOKYMEHTOB COJIEpXKAT CTaHaPThI?

3. Kakne nokymMeHTH (UKCHPYIOT TpeOOBaHUS K pPEXKUMaM apXUBHOTO XpaHCHHUS
ayJIMOBU3yaJIbHBIX JJOKYMEHTOB ?

4. Kakne mokymeHTHl (QUKCHpPYIOT TpeOOBaHUS K XpaHEHUIO CTpaxoBoro (oHma

ayJIMOBU3yaJIbHBIX JOKYMEHTOB?

CHHcoK UCTOYHUKOB M TUTEPATYPHI.

1.1.  MCTOYHUKH OCHOBHBIE:!

1.ITOCT 7.65-92 Cucrema cranmapToB mo MHGOpMauuu, OUOIMOTEUHOMY U H3AATEIbCKOMY
neny. KuaomokymeHThl, (hOTOTOKYMEHTHI M IOKYMEHTHI Ha MUKpodopmax. OOmue TpedoBaHUs
K apxuBHOMY XxpaHeHuto. [Ipuuar MexrocynapcTBeHHbIM COBETOM MO CTaHIAPTU3AINH,
MeTpoJiorun U ceptudukanuu (mporokoa Ne 2 ot 5 maprta 2002 r., mo nepenwucke). Beeaen B
neiicreue -01.01.2003. M.:2002.

2. I'OCT 7.68-95. MexrocynapcTBeHHbIN cTaHaapT. Cuctema cTaH-
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JapTOB 10 WH(pOpMaIUK, OMOINOTEYHOMY M U3JIaTEIILCKOMY Jie-

ny. ®oHo- U BuaeoJ0KyMeHThl. O01I1e TeXHuuecKue TpeboBa-

HUS K apXuBHOMY XpaHeHu1o. Ilpunsat MexrocynapcrBeHHbiM COBETOM IO CTaHAApTH3AIMU
METpOJIOTHH U cepTudukaiuu, nporokon Ne7-95, senen B aeiictsue C 01.07.96. M, 1996.

3. Iroct P 33.1.02-2008 EP C&®J[. CtpaxoBble KONMM KHHOJOKYMEHTOB H
dboTomokymenToB. OOmue TeXxHUYECKHUE YciaoBus. YTBepkiaeH [Ipukazom dDenepaibHOTO
areHTCTBA 10 TEXHHUUYECKOMY PEryIUpOBaHMIO U MeTposioruu ot 15 nexabps 2008 r. Ne 408-ct.
Beenen B geiicteue 01.01. 2010. — M.: Crangaptuadopm, 2008.

4. OcHoBHbIE TpaBUIIa paboThl apxuBOB opranuzauuii / Pocapxus. BHUMUJIA. M., 2002.
5. [IpaBuia opraHuMzanuu XpaHEHUS KOMIUICKTOBaHMS, Yy4yeTa U  HCIIOJIb30BAHMS
NokyMeHTOB AD P® u apyrux apXuBHBIX TOKYMEHTOB B FOCYJapCTBEHHBIX U MYHUIIUIAIBHBIX
apxXmBax, My3esx, onosmotekax, opranuzamusx PAH. M., 2007. 100 c.

1.2. McTOYHHUKH IONOJHUTEILHEIE

I'OCT. 55.1-84. JIokyMeHTHI Ha IJIEHOUHBIX HOCUTENAX. [IpaBuila rocyjapcTBEHHOTO XpaHEHUs
OPUTMHAJIOB U CTPAXOBBIX KONUN KHHOJOKYMEHTOB U JJOKYMEHTOB CTpaxoBoro gonzaa. TexHuue-
ckue TpeboBanus. YTBepxknaeH Ilpukazom I'maBapxua CCCP ot 13.07.1984 n 214. BBenen B
nericteue ¢ 01.01.1986.

2.1. Jlutepatrypa OCHOBHas.

1. OcHoBHBIE TIpaBUJIa PaOOTHI TOCYAAPCTBEHHBIX ApXMBOB C KMHOPOTO(POHOJOKYMEHTaMH /
Coct. B.M. Marunos, A.A. Ko6enwskosa, E.I1. Tapakanosa. M., 1980.

2. OcHoBHBIE MpaBuja paboTel ¢ KUHO(OTO(OHOAOKYMEHTAMH U BHICO(OHOTpAMMaMHU B
BemoMcTBeHHBIX apxuBax / Coct. B.M. Marunos. JI.A. KobGenskoBa, ®@.A. I'enqpoBuu, B.A.
Yerunos. M., 1989.

2.2 Jluteparypa AOTNOJHUTEIbHAS.

Kys3un A.A, Pomans JI.M. Kunodotoapxussl: Yuebnoe nocodue. M., 1982.

Maruaos B.M. KunogokyMeHTBI B KOHTEKCTE UcTopruueckoro 3HaHusa. M.: PITY, 2005

3. [Tepeuens pecypcoB HHGOPMALMOHHO-TEIEKOMMYHUKALIMOHHOM ceTH «HTepHeT».

1. ApxuBbl Poccun. [OtpacneBoii nopran "ApxuBbl Poccun" Haxomurtcs moj HaTpOHATOM
®denepabHOTO apXuBHOro areHrcrsa (Pocapxusa)]; [DnexTpoHHBI pecypc] — DIeKTpoH.
JaH. — M., [2001-2015]. — Pexum JOCTyMa:
http://www.rusarchives.ru/guide/fed_gd.shtmlwww. cBoO6oaHBIN. — 3ari. ¢ skpaHa.

2. UadopManimoHHO-CIIpaBOYHAs CUCTeMa apXUBHOM oTpaciu. http://termika.ru/issao

5.MarepuanbHO-TEXHHYECKOE 00€CTICUCHHE TUCIIUTUTAHEI.

Y4eOHBIE KOMIIBIOTEPHBIM Kiacc (cM. 1. 8. MarepuanbHO- TEXHHUYECKOe obecreueHune
nucuurinHel.) [IporpamMmuoe obecrieueHue:

[IporpammHoe obecnieueHue :

Internet Explorer unu apyroit Opaysep.

Metoauueckue pa3pabOTKM W HHCTPYKIMHM PETHOHAJIBHBIX apXMBOB IO OOECHeueHHs
COXPaHOCTHU U KOHCEPBAIH ayIHOBU3YaIbHBIX IOKYMEHTOB.

Tema 5. (2 yaca). PazpaboTka mpemyio)KeHH MO OpraHU3alMd BPEMEHHOTO M TOCTOSHHOTO
XPAaHCHUA JICKTPOHHBIX JOKYMCHTOB.

Llenb 3aHATHSA: U3yYEeHUE CHUCTEMbl HOPMATHUBHBIX JOKYMEHTOB, CTaHJApTOB U METOJUYECKHX
ocoOui, perIaMeHTHPYIOIUX YCIOBUS XPAaHEHHUS JIEKTPOHHBIX JOKYMEHTOB.

Bormpocsl k 00Cy)aeHn0:

1)Buasl 1 pa3HOBUIHOCTH HOPMATHUBHBIX M METOJUYECKHX JOKYMEHTOB, YCTaHABIIMBAIOIINX
TpeOOBaHUS K XpPaHEHUIO SJIEKTPOHHBIX JAOKYMEHTOB, HCTOPUS UX (POPMUPOBAHMUSL.

2) HopmaTuBHBIE yCIOBUS XPAaHEHUS IOKYMEHTOB HA MATHUTHBIX

HOCUTEJISX.
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3) OpraHu3anus ONEpaTHMBHOTO M JIOJTOBPEMEHHOTO XPAHEHHs SJIEKTPOHHBIX JOKYMEHTOBB
METYHApOAHBIX ¥ HAMOHAIBHBIX CTaHAapTax.

4) TpeOoBaHusT K CHCTEMaM »3JEKTPOHOTO JOKYMEHTOOOOpoTa M ¢opmMaraM ¢ LENbIo
o0ecIieueHns COXPaHHOCTH JIEKTPOHHBIX IOKYMEHTOB.

[To uroram 0OCYXIEHHS BBIIOJIHETCS MPAKTUYECKOE 3a/aHUE 10 COCTAJICHHIO METOJIUYECKUX
peKoMeHanui sl o0ecrieyeH sl ONepaTHBHOTO U JTOJATOBPEMEHHOTO XPAaHEHHS 3JIEKTPOHHBIX
JIOYMEHTOB B OparHu3aluy.

KoHTposabHbIE BONPOCHL:

1. KaxoBbl ocHOBHBIE TpeOOBaHMSI HOPMATHUBHBIX JOKYMEHTOB M CTaHIPATOB K YCIOBUSM
XpaHEHUS JIEKTPOHHBIX JTOKYMEHTOB?

2. Kakue nononmuutenbHble TpeOOBaHUS K YCIOBUSAM XPAaHEHHUS JJIEKTPOHHBIX JTOKYMEHTOB
CoJIepKaT CTaHIapThl?

3. Kakue crangaptel ¢GukcupyioT TpeOOBaHUS K peXUMaM apXHWBHOTO XpaHEHUS
AJIIEKTPOHHBIX JIOKYMEHTOB ?

4. Kakum oOpazom ymocToBepeTcss ropuamueckas cwia I/ B mpolecce apXHBHOTO
XpaHeHus?

CucoK HCTOYHUKOB U JIUTEPATYPHI:

1.1.McTOUHMKH OCHOBHBIE.

1. Ilpuka3 MunkomcBszu Poccun ot 02.09.2011 Ne 221 «OO6 yrBepkaeHMM TpeOOBaHHMA K
WH()OPMAITMOHHBIM CHUCTEMaM JJIEKTPOHHOTO JOKYMEHTOOOOpoTa (elepalbHBIX OpPraHoOB
UCTIOJIHUTENIBHOW ~ BJIACTH, YYHUTHIBAIOIIMX B TOM YHCIE€ HEOOXOOUMOCTh 00paboTKu
MOCPEACTBOM JAHHBIX CUCTEM CIy:KeOHOM MH(OPMAaLMK OTPAaHUYEHHOTO JOCTYyIa»

2. TOCT P 54989-2012. OGecneyeHue JOJATOBPEMEHHON COXPAaHHOCTH 3JIEKTPOHHBIX
JIOKYMEHTOB. Y1BepxaeH [Tpukazom ®denepaabHOro areHTCTBa no
TEXHUYECKOMYPETYIHPOBAHUIO HMeTposiorun oT 17centsOps 2012 r. Ne 325-ct. Breaen B
nericteue 01.05.2013.M.:Crangaptundopm, 2013.

3. T'OCT 28388-89. Cucrembl 06paboTku nHpopManuu. JIOKyMEHThl HA MATHUTHBIX HOCHTEIISIX
naHHbIX. [TopsiioK BBIMOTHEHUS U

oOpamenus. M., 1989.

4. PJ1 50-524-84 «ITopsimok XpaHEeHUS TOKYMEHTOB Ha MAITMHHBIX HOCUTEIISIX».

5. TOCT 6.10.4-84 «YuuduuupoBaHHbIE CHCTEMBI JOKyMeHTaluu. [Ipunanue ropuaundeckon
CWJIBI JOKyMEHTaM Ha MAIlMHHOM HOCHUTEJE€ W MAIIMHOTPaMME, CO3/1aBa€MbIM CpeICTBaMU
BBIYUCITUTEEHOU TEXHUKU».

4.2.  HcTOYHUKH IOIMOJIHUTEIILHEIE.

1. 1CO 30301:2011 «Mudopmarus u gokymenrtanusi. CUCTEMbI yIpaBieHHUsS JTOKYMEHTaMH.
TpeboBanusi» »// Odpunmanbusiii cat ISO. www. http. ISO.com

2. ISO 16175 «Information and documentation. Principles and functional requirements for
records in electronic office environments» (MCO 16175 «Mudopmarus u HTOKyMEHTaIHsl.
[IpuHuMOB! U QYHKIMOHANBHBIE TPEOOBAaHUS K JOKYMEHTaM B 3JIEKTPOHHON OpUCHOI cpenex//
Odummanpusiii cat ISO. www. http. ISO.com (zmara obpamenus 01.05.2012)

3.PexomMeHaIMM MO KOMIUIEKTOBAaHMIO, YYETY UM OPraHU3alMH XPAaHCHHs 3JIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB B apxuBax opranuzaruii. M.: BHUNUIAJ, 2013//OnybnukoBaHo Ha
caiite «ApxuBbl Poccun». http://www.rusarchives.ru/methodics/index.shtml.

4. PexomeHIanuu MO KOMIUICKTOBAaHUIO, Y4YeTy W OpraHU3allud XpaHEHHUS 3IIEKTPOHHBIX
apXUBHBIX JIOKYMEHTOB B TOCYJapCTBEHHBIX M MYyHHMIMNAIbHbIX apxuBax M.:. BHUMNIA/I,

2013//OnybnukoBaHO Ha caite «ApXUBBI Poccum».
http://www.rusarchives.ru/methodics/index.shtml).
5. ApxuBOBeIYECKME M JOKYMEHTOBeIUYeCKHE (YHKIMOHAIbHBIE TpeOOBaHUA K

WH(OPMAIIMOHHBIM CUCTEMaM, 00eCIIeYHBAIOIINM 3JIEKTPOHHBIH TOKYyMEHTOOOOPOT B MpoIiecce
BHYTPEHHEH ACATENBHOCTH (penepanibHBIX OpraHOB MCHOJHHUTENbHON BiacTu. Otuer mo HUP.
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M..BHUNJAL, 2013. //Omy6nuKOBaHO Ha caure «ApXUBBI Poccun».
http://www.rusarchives.ru/methodics/index.shtml).
6. CpaBHUTENbHBIA aHanM3 (GOpMaToB (AMIOB SJIEKTPOHHBIX JIOKYMEHTOB IOCTOSIHHOTO
(monroBpemenHoro) xpaneHus». Orger om HUP. M.:PITY, 2013 //Ony6nukoBaHo Ha caiTe
«Apxussl Poccun». http://www.rusarchives.ru/methodics/index.shtml).
7. ®yHKUMOHANbHBbIE TpeOOBaHUS K HMH(POPMALMOHHBIM CHCTEMaM AapXHWBOB 3JIEKTPOHHBIX
NOKyMeHTOB opranuzanuii. M:Pocapxus, BHUMNJIAJL. 2014 //OnybnukoBaHo Ha caiiTe
®denepanbHOro apxXuBHOTO areHTcTBa http://archives.ru/documents/methodics.shtml

3.Ilepeuenn pecypcoB HHPOPMALMOHHO-TEIEKOMMYHUKAITMOHHON ceTH «HTepHEeT».
1. Apxusbl Poccun. [OtpacneBoii nmopran "ApxuBbl Poccun" Haxomurtcs moj NaTpOHATOM
®enepasbHOTO apXuBHOro areHrcrsa (Pocapxusa)]; [DnexTpoHHBI pecypc] — DIeKTpoH.
JaH. — M., [2001-2015]. — Pexum JOCTyMa:
http://www.rusarchives.ru/guide/fed_gd.shtmlwww. cBoO6oaHBIN. — 3ari. ¢ skpaHa.
2. UadopManimoHHO-CIIpaBOYHAs CUCTeMa apXUBHOM oTpaciu. http://termika.ru/issao

4 MatepualbHO-TEXHHYECKOE 00EeCTICUCHHE TUCIIUTUTAHEI.

Y4eOHBIE KOMIIBIOTEPHBIM Kiacc (cM. 1. 8. MarepuanbHO- TEXHHUYECKOe obecreueHune
nucuurinHel.) [IporpamMmuoe obecrieueHue:

[IporpammHoe obecnieueHue :

Internet Explorer unu npyroii Opaysep.

Tewma 6. (2 yaca). CtaHnmapTu3anms XpaHEeHUs HAyYHO-TEXHUYECKUX TOKYMEHTOB.

Lenp 3aHATUA: M3YYEHHE CUCTEMBI HOPMATUBHBIX JOKYMEHTOB, CTAaHJAPTOB U METOJUYECKHX
nmocoOuid, perjaMeHTupyronmx ycious xpanenus HTJI, 3HakoMcTBO C mpaBmiamMu pabOTHI
rOCYJapCTBEHHBIX apXUBOB U OPraHU3aLMN C HAYYHO-TEXHUYECKON JOKYMEHTALUE.

Bonpocsr 1uist 06cyxenus:

1. Buasl u  pa3HOBUJIHOCTM  HOPMATUBHBIX U METOJUYECKUX  JIOKYMEHTOB,
YCTaHABIIMBAIOIIUX TPEOOBAHUSI K XPAaHEHUIO HAyYHO-TEXHUYECKHX TOKYMEHTOB, UCTOPHS HX
¢dbopmHpoBaHUS.

2. KakoBbl TpeOoBaHMsS CTaHAAPTOB K  YCIOBUSAM  XPaHEHUS KOHCTPYKTOPCKOM
JOKyMeHTanuu?

3. KakoBbl TpeOoBaHMsI CTaHAApPTOB K  YCIOBUAM XPAaHEHUS  TEXHOJIOTHYECKOM
JOKyMeHTanuu?

4. KakoBbl TpeOoBaHWs CTaHZAPTOB K  YCIOBUSAM  XpaHEHUS  IPOCKTHOM
JOKyMeHTanuu?

KoHTposbHBIE BOIPOCHI:

1. KaxoBbl OCHOBHBIE BUJIbI U PA3HOBUAHOCTH HaAYyYHO-TEXHUYECKON JOKYMEHTAIUH?

2. KakoBbl o6mme ¢ynkiuu axuBa opranm3anuu u ciayx0bel HTJ m B uem cnenuduxa
nesitenbHOCTH ciy:xk061 HT/1?

3. B uem criennduka xpaHeHUsT HAYYHO TEXHUYECKOW IOKYMEHTAIIMH COTJIACHO TIpaBujiam?
4. Kakue HOBblE BUIBI 3JEKTPOHHBIX HAYYHO TEXHUYECKUX JOKYMEHTOB YINOMHHAIOTCS B
craHgaprax?

CHnucok UCTOUYHUKOB U JINTEPATYPHI.

1.1.  HcToyHmku OCHOBHEIC

1.0OcHOBHBIE TIpaBWIa PabOThI ¢ HAYYHO-TEXHHUYECKOH JOKyMEHTAIMEW B OpraHU3alusX W Ha
npeanpuarusax. M., 1991.

2. OcHoBHbBIE TpaBUIIa pabOTHI ApXUBOB Opranu3anuii / Pocapxus.
BHUUJAL. M., 2002.
3. OcHoBHBIE  mpaBwia  pabOTBl €  HAayYyHO-TEXHHUYECKOM  JOKyMEHTAalMed B

roCyJapCcTBEHHBIX apxuBax Poccwuiickoit ®enepanuun/Onobpensr  pemennem  Komnerun
Pocapxusa ot 26 mapra 2003 r; Pocapxus, BHUNJIA. M, 2003.
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4. I'OCT 21.1003 — 2009. Cucrema NpOEKTHOW JOKYMEHTAlUU MJi1 CTPOUTENHCTBA
(CITHC). YyeT u XxpaHeHuEe MPOEKTHOM TOKyMeHTauuu. YTBepxkaeH [Ipukazom DenepanbHOro
areHTCTBA M0 TEXHUYECKOMY peryjiaupoBaHuio u Merposioruu ot 30 Hosops 2009 r. Ne 526-cr
Beenen B aeiicteue 03.01.2010.M.:Crangaptuadopm, , 2010.

5.TOCT 2.501-2013 ECK/I. ITpaBuna yuéra u XxpaHeHus . YTBEPKAEH MeXrocynapCcTBEHHbIM
COBETOM I10 CTaHAApTU3AIUH, METpoJIoruu U ceptudukanuu (mpotokon Ne 58-IT ot 28 aBrycra
2013 r.) Beenen B netictue 01.06.2014. .M.:Crangaptundopm, 2014.

1.2. HMcTOYHHKU JOIOJHHUTCILHBIC.

1. I'OCT 2.001-70. Egunas cucrema xoHcTpykTopckoi nokymentanuu (ECKJI). OGmue
nmonoxkeuud. M., 1985.

2. I'OCT 2.501-68. ECKJ/. IlpaBuna ydera u xpanenus. M., 1985.

3. I'OCT 21.001-77. Cucrema npoekTHOM gokymeHTauuu s crpoutensctBa (CIIIC).
Oo6m1ue monoxenusa. M., 1980.

4. I'OCT 21.203-78. CIIAC. IlpaBuna ydera W XpaHEHHs IOIJIMHHUKOB IIPOEKTHOU
nokyMmeHTauuu. M., 1979.

5. I'OCT 3.1001-81. Enmnas cuctemMa TEXHOJIOTUYECKOW mokymeHTarmu. OOmme
noJjioxxenus M., 1984.
6. I'OCT 3.1001-2011 Epumnas cucremMa TEXHOJOTUYECKOW JokyMmMeHTarmuu. Oomme

nosiockeHus. [lpuHsaT MexrocynapcTBEHHbIM COBETOM [0 CTaHAAPTU3ALMHU, METPOJIIOTUU U
ceprudpukanmuu  (mpotokon ot 12 wmas 2011 r. N 39) Bsemen B jelicTBue
01.01.2012.M.:Crannaptuadopm, , 2011.

7.TOCT 2.051-2013. ECK/I. DnextponHble H0KyMeHThl. O0mue nonoxenus.- Bzamen 'OCT
2.051-2006; BBen. 2014-06-01.- M.: Cranmgaptundopm, 2014.- 11, 10 ¢

8. I'OCT 2.511-2011 MexrocynapcTBEHHBIM CTaHOApT. ECK/. IlpaBuna nepenauu
3IEKTPOHHBIX KOHCTPYKTOPCKUX JTIOKYMEHTOB. Ob6mmue MOJIOKEHUSI. [Tpunst
Mexrocy1apCcTBEHHBIM COBETOM IO CTAHAAPTHU3AIMU, METPOJIOTUH U CEPTUDUKAIINH (TTPOTOKOIT
ot 12 mas 2011 r. Ne 39). Beenen B peiicteue 01.01.2012. M.:Crangaptuadopm, 2011.

2.1. JIuteparypa OCHOBHas.

1.JleonoB A.B. barypun IO.M. 3D [10KyMEHT — HOBBIM THUII HAyYHO-TEXHUYECKOM
nokymeHTtanuu//Bectauk apxusucra. 2013. Ne 3. C.192-205.

2.2. Jluteparypa AOMOJHUTEIIbHAS.

1. ®@umunnos H.I'. Hayuno-texuuueckue apxussl CCCP. M., 1991.

3. [Tepedens pecypcoB HHGOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON ceTh «MHTepHeT».

1. Apxusbl Poccun. [OtpacneBoii mopran "Apxusbel Poccun" Haxoaurtcs Moja NaTpoOHATOM
®denepanbHOro apxuBHOro areHrcrna (Pocapxusa)l; [DnexTpoHHBIN pecypc] — DIJIEKTPOH.
JaH. — M., [2001-2015]. — Pexum JOCTyMa:
http://www.rusarchives.ru/guide/fed_gd.shtmlwww. cBoOoaHBINH. — 3ari. ¢ 3KpaHa.

2. HdopmManoHHO-CIIPaBOYHAs CHCTEMa apXUBHOM oTpaciu. http://termika.ru/issao

4. MareprallbHO-TEeXHUYECKOe 00eCcTieueHre 3aHsTHSI.

VYueOHBIII KOMIBIOTEpHBIH Kiace (cM. 1. 8. MarepuanbHO- TEXHHYECKOE OOECIeUeHHE
mucIUIInHEL ) [IporpammHoe obecrieueHue:

[IporpammHuoe obecrieueHue :

Internet Explorer unu npyroit 6paysep.

OO6pa3iubl HAyYHO-TEXHUYECKUX IOKYMEHTOB Pa3HbIX BUJIOB U Pa3HOBUIHOCTEH.

9.2. Metoanyeckre peKOMEH/IAIUH 110 MOATOTOBKE MUCbMEHHBIX PadoT

[ToaroroBka pedepara MO3BOISAET 3aKPEIUTh TEOPETHYECKHE 3HAHMS MO AMCIHILIMHE,
nproOpecTH HABBIKM CaMOCTOSITEIBHOTO YIIyOJIEHHOTO M3YYEHHs TEOPETUYECKOro Marepuana
OJTHOTO M3 pa3zenoB Kypca. [Ipu monrotoBke pedepara CTYAEHTHI IMOIyYarOT HABBIKA IOMCKA
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UCTOYHUKOB U JINTEPATYPHI IO TEME, B TOM YHCIIE C TOMOIIBIO MTPABOBBIX CHCTEM U 0a3 NaHHBIX,
a TaKke paboTaThl C HaWJIEHHBIMM MCTOYHHKAMHM M JIUTEPaTypoil, HAaBBIKM aHaIu3a
HOPMAaTHBHOM M METOAMYECKON JIUTEPATyphl, Y4aTcsl BBIABIATH B3aUMOCBS3b IMPABOBBIX HOPM,
METOJUYECKUX PEKOMEHAAMA M HAay4YHBIX HCCIIEJOBAHMN MO TeMe, H3Jlaratb MpPOYUTAHHOE,
UCIUTB3ys COBPEMEHHYIO MpOo(hecCHOHATBHYIO TEPMHHOJIOTHIO, 0000111aTh, CHCTEMATH3UPOBATh
U JIeTIaTh BHIBOBI.

Pedepat nomken 6b1Th 0POpPMIIEH B COOTBETCTBUU C TPEOOBAHUSIMH, IPEABSIBISIEMBIMH K
MOATOTOBKE W O(OPMIICHHIO THChbMEHHBIX paboT B BVY3e, KoTOpble OCHOBBIBAIOTCS Ha
TpeOOBaHUAX K O(OPMIICHUIO HAYYHBIX paboT.

Pedepar Brirovaer:

- TUTYJIbHBIN JIUCT;

- OTJIaBJICHUE;

- BBEJICHUE;

— OCHOBHYIO 4acTh (TEMaTUUYECKHE IIIaBbl, HE 0oJiee TpeX);

- 3aKIIIOYCHUE;

- CIHMCOK HCIIOJIb30BAHHBIX HCTOYHUKOB U JINTEPATYPHI, B.T.4. PECYPCOB MH(DOPMALIMOHHO-
KOMMYHHKAIIHOHOW CETH UHTEPHET.

O6nem pedepara — 15-25 cTpanur; Tekcra (mpu Habope depes 1,5 uHTEpBaiia U pazMepe
mpudTa 13-14). Pedepar pacrneuarsiBaeTcss Ha OJHOM CTOPOHE CTaHAAPTHOTO JIMCTa Oymaru
dopmara A4 (210x197mm).

Crpanunsl pedepara HymepyroTcss apabckuMmu IMdpamMu Ha BEpXHEM IoJie JUCTa, 0e3
KaBblYeK, N1e(hUCOB M JAPYyrUX 3HAKOB MNpenuHaHus. TUTYIbHBI JUCT M OIJIaBJICHHE HE
HYMEpYIOT, HO BKJIIOYAIOT B 001IMii 00beM pedepara.

HayuHno-cripaBouHblii anmapat pedepara BKIIOYAET CIIUCOK UCTOYHUKOB U JINTEPATYPHI U
HOJCTPOYHBIE CHOCKHU. [1oCTpOYHBIE CHOCKH HCHOJB3YIOTCS BO BCEX CIydasxX LUTHPOBAHUS B
TekcTe pedepara TNPaBOBBIX aKTOB, HHBIX JOKYMEHTOB, JOCJIOBHO BOCIIPOM3BOAUMBIX
¢parmenTOB MOHOTpaduii, cTarell, yueOHHUKOB, yueOHBIX TOCOOUH, a TaKkkKe MPU UTHPOBAHUU
HOPMAaTBHO 3aKpEIJICHBIX OMNpEeIeIeHni TePMUHOB U MOHATHH.. Bece nmpuBoaumbie B pedepare
dakThl, 1TUPHI, JaThl, KOHKPETHBIC JAHHBICE TAaKXKE JOJDKHBI OBITh TMOATBEPKIACHBI
MOJCTPOYHBIMU CHOCKaMU. CHOCKM HYMEpYIOT B IIpeleiax OJHOW CTpaHUIbl apaOCKUMU
¢ paMu, TEKCT CHOCKH Pa3MeIatoT Mo/1 MOCIeIHEH CTPOKOM TEKCTa.

[Ipuberatb K NHUTHUPOBAHWUIO HAYYHOM W y4dyeOHOM JWTEepaTyphl CleayeT B
UCKJTIOUUTENIFHBIX CITydasX, YTOOBl M3JIOXKHUTh HanOosee BaXKHOE IMOJIOKeHHe, BBIBOJA. OObeM
LIUATAThI HE TOJKEH TpeBblaTh O.25 TeKCTa CTpaHUIIbI.

CHOCKH M CITMCOK HCIOJb30BAaHHBIX MCTOYHHUKOB M JINTEPATYPHI JOJKHBI OPOPMIIATHCS
no TpeboBanusam oudmmorpadgudeckux 'OCTos CUBU/I, B wactHocT [[OCT 7.1—84 Cucrema
CTaHJApTOB MO HMH(pOpMAIHH, OUOIMOTEUHOMY M H3JATEIbCKOMY aeny. bubmmorpaduueckoe
onucanue gokymeHnta. O0ume TpeOOBaHUsI U MMPABUIIA COCTABICHUS ».

Cchutkn Ha pecypchbl MHTEpPHET AOJDKHBI ObITh odopmiiensl mo mpaBuwiam «[OCT
7.82—2001 Cucrema ctamapToB 1o WHMOpMAIUU, OMOJIMOTEYHOMY W H3AATEIbCKOMY Y.
bubnuorpaduueckas 3anucek. bubanorpaduueckoe onucaHue EKTPOHHBIX PECYPCOB».

Hanpuwmep:

UBanos U.U. 3aronosok crareu // WccnenoBano B Poccum [DnekTpoHHBIN pecypce] :
MHOTOIIPEAMET. Hayd. )KypH. / MocK. Qu3.-TeXH. HH-T. — DJEKTPOH. XypH. — JlOJATONPYIHBIN :
MO®TU, 1998— . — Pexum noctyna K xypH.: http://zhurnal.mipt.rssi.ru.— 3ari. ¢ s3kpaHa. —
Ne roc. peructpanuun 0329900013.

IIpu onenke pedepara OlEHUBACTCS COOTBETCTBUE COACPIKAHUS TeMe PabOThl, MOTHOTA
PacKpbITUSl TEMbI, MOJ00pPa MCTOYHUKOB U JIMTEPATypbl, HOBU3HA BBISBICHHON JIUTEPATypHI,
CTaHJApTOB, HOPMAaTHUBHBIX AKTOB, COOTBECTBHE COBPEMEHHOH HOpPMAaTHBHO-IIPaBOBOM 0ase,
JIOTUYHOCTH MOCTPOEHHS pabOThl, CAMOCTOATEIBHOCTh BBIBOJOB U OOOOIICHUMN, MPaBUIHLHOCTh
UCTIOJIb30BaHUs MPO(ECCHOHANBHBIX TEPMUHOB, MIPABUIBHOCTH 0(OpMIIEHHS pabOThI U CHOCOK,
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HAJIMYMS CIUMCKA HCTOYHUKOB M JIUTEPAaTypbl M COOTBETCTBUE HCIIOJNB30BaHHOW B pabote
JauTepaType.

Pabota momHOCTBEIO HE COOTBECTBYET TEME, COJIEPKUT IuTHpoBaHue Oonee 50 % Tekcra
0e3 CHOCOK, SIBJIsIeTCS KOIMEH CTaThby WM HOPMATUBHOIO AOKyMeHTa — O 6asioB.

PaboTa yacTHYHO HE COOTBETCTBYET TEMeE, CONEPKUT nuTHpoBanue Mmenee 50 % Tekcra
0e3 CHOCOK, HE COOTBECTBYET TPEOOBAaHMAM K OPOPMIICHUIO, OTCYCTBYET CITMCOK MCTOYHHUKOB U
JUTEPATyphl, CAMOCTOSITENIbHBIEC BBIBOABI — 1-5 6aios.

PaGora B 1enOM COOTBETCTBYET TEME, HMEIOTCA CaMOCTOSITENIbHbIE BBIBOJBI, HO
cofepkuT nuTHupoBanue Menee 50 % Tekcra, HE COOTBECTBYET TPeOOBaHUAM K O(OPMIICHHUIO,
CIMCOK MCTOYHMKOB U JIMTEpaTyphl UMEETCS, HO yCTapesl WM HE COOTBETBYET COJCpPKAHHUIO
paboThl, B paboTe HET CHOCOK — 6-9 GaoB;

PabGora cooTBeTcTBYeT TeMe, TeMa pacKpbiTa IOJHO, COOTBETCTBYET COBPEMEHHOM
HOPMAaTHUBHOM 0a3e, MCIOJIb30BaHA COBPEMEHHAs JIUTepaTypa, UMEETCs] CIUCOK MCTOYHUKOB U
JUTEPATYPBI, CAMOCTOSITEIIbHBIC BRIBOIBI, HET ITUTAT 0€3 cHOCOK — 10-15 GamioB.

JlononHUTENbHBIE OaJTBI TOOABISIOTCS 32 COOTBETCTBHE TPEOOBAHUAM K O(OPMIICHHUIO
(1-2 6amna), UCTIOIB30BAHUE COBPEMEHHON HAYYHOW M METOAMYECKOU juTeparypsl (1-2 Oamna),
JIOTMYHOCTh U OPIMHAIBHOCTD BBIBOAOB (1-2 Oana).

IIpumepHasi TeMaTHKAa MHCbMEHHBIX KOHTPOJIBLHBIX padoT (pedgepaToB) :

1. Uctopus crangaptuzanuu [JOY u apxusHoro aena B PO.

2. Opranu3anus CTaHAapTH3ALUK APXUBHOTO Jiea (MHCTUTYTHI, IPOLIECC pa3padoTKu
CTaHJAPTOB U €r0 periaMeHTalts, KIacCu(pUKaIMs HCTOYHUKOB MO CTaHJapTU3ALUH).

3. Hcropust 1 COBpEMEHHOE COCTOSIHUS CTaHAAPTU3ALUU apXUBHOU TepMuUHONIOruu B PO.
4. Pa3zpabotka u kaccudukamnms MeXIyHApOIHBIX CTaHIapTOB, MPUMEHIEMBIX B cepe
apXUBHOTO

nena.

5. Pa3BuTHe HaydHO-TEXHUYECKOIO ITPOrpecca U CTaHJapTU3alMs HAyYHO-TEXHUYECKON
JOKYMEHTal1H.

6. BiusHue pa3BUTHA TENEBUICHUS B HAIlIEH CTPaHE HA CTaHJAPTU3ALMIO XPAaHEHUS
ayJIMOBU3yaJIbHBIX JJOKYMEHTOB.

7. Ponb CTaHAapTU3al B CTAHOBJICHHUU U PA3BUTHU aApXUBOBCACHUA JOKYMCHTOB Ha
MalIMHHBIX HOCUTEJEH B HAlIEel

CTpaHe.

8. Hcropus crangapTr3aiiy OMMCaHKs apXUBHBIX TOKYMEHTOB B PD u kmaccudukammm
JOKYMEHTHOM MH(pOpMalUU B apXHUBaX.

9.CpaBHUTENBHBIN aHAIN3 TPEOOBAHUN 1 MTPABUJI KJIACCU(DUKAIIMN apXUBHBIX JOKYMEHTOB Ha
Pa3IUYHBIX BUJIAX HOCUTEJIEH U HAyYHO-TEXHUYECKON JOKYMEHTAIH. *

10. CpaBHUTENIBHBIN aHATU3 KPUTEPUEB IKCIIEPTU3BI IIEHHOCTH APXUBHBIX JOKYMEHTOB Ha
Pa3IUYHBIX BUJIaX HOCUTEJEH U HAyYHO-TEXHUYECKON JOKYMEHTAIUH. *

11. CpaBHHUTENBHBIN aHATN3 TPEOOBAHMI M MPABHJI yU€Ta apXUBHBIX JTJOKYMEHTOB Ha
Pa3IUYHBIX BUJIaX HOCUTEJEH U HAyYHO-TEXHUYECKON JOKYMEHTAIUH. *

12. CpaBHHTENBbHBIN aHATN3 TPEOOBAHMI K 00ECTICUEHUIO COXPAHHOCTH apXHBHBIX
JOKYMCHTOB Ha pa3JIMYHBIX BHAAX HOCUTEIIEH U H&y‘lHO-T@XHH‘ICCKOﬁ ,Z[OKyMeHTaI_[I/II/I.’l<

13. CpaBHHTENBHBIN aHATN3 TPEOOBAHUM K OMMCAHUIO ¥ CO3JAaHUIO CITPABOYHO-TTOMCKOBBIX

CPEJCTB K apXUBHBIM JIOKYMEHTAM Ha Pa3JINYHBIX BUAAX HOCUTENIEH U HAYUYHO-TEXHUUECKOM
JIOKYMEHTaIuu. *

14. Bnusiare nepexosa K 3JIeKTpOHHOMY JJOKYMEHTOOOOPOTY Ha MpaBHiia XpaHEHUS
JNEKTPOHHBIX TOKYMEHTOB.*

17. CpaBHHUTENIbHBIN aHAIN3 TpeOOBAaHUI K 00ECIICUEHUIO COXPAaHHOCTH apXUBHBIX JOKYMEHTOB
B HAIJUOHAJIBHBIX U MEKIYHAPOIHBIX CTAHJAPTaX.

18. Opranu3zanus cTaHIapTU3alUy U CUCTEMa CTaHAapTOB B O0JIACTH apXUBHOTO JeJia 3a
pyoexxoM (Ha mpuMepe KOHKPETHOM CTPAHBI).
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19. TpeGoBaHuUs K ONEPATUBHOMY U JOJTOCPOYHOMY XPAHEHHUIO AJIEKTPOHHBIX JOKYMEHTOB B
HaIlel CTpaHe U 3a pyoekoM™.

20. Pons BHUNJIA/L B pa3paboTke HAIMOHATIBHBIX U OTPACIIEBBIX CTAHJAPTOB B 001aCTH
apXUBHOTO JIeJa U UX PacIpOCTPaHEHUHU.

22. Metoauueckue pa3pabOTKH apXMBOB U MX BKJIAJ] B CTAaHIAPTU3ALUIO apXUBHOTO Jiena B PO.
23. UadopmanmoHHbIe CHCTEMBI U AJICKTPOHHBIC OMOJIMOTEKH B TIOWCKE M XPaHEHUHN
cmanoapmos 6 cgpepe apxueHozo0 oend.

Pabouasi TeTpaab cTyleHTA.

3anosHeHWe pabodell TeTpaju OpPraHHU3yeT CAMOCTOSITENbHYIO paOoTy CTYIEHTa Haj
UCTOYHMKAMU TI0 CTaHAapTU3aluu apxuBHoro gena B P®. Temsl paboueld TeTpaau
COOTBETCTBYIOT NpOOJEMATUKE Kypca W BKJIIOYAIOT B ce0s BCE OCHOBHBIE HaIpaBICHUS
CTaHJapTU3aLUU apXUBHOIO JIEJa.

B xonme paboThl Ham KaXI0M TEMOW CTYAEHT YYHTCS OCYIIECTBIISITH CPAaBHHUTEIIbHBIN
aHanmu3 TpeOOBaHMH HOPMATHBHBIX JOKYMEHTOB U  cTaHzaparoB. IlosTomy Terpans
CTPYKTypupOBaHa B (hOpMe CPAaBHUTEIIbHBIX TaOJIHII.

Baxnas ponp B pabore Haa TeMaMu paboyeil TeTpaau OTBOAMTCS aHAINU3Y OCHOBHBIX
npaBuil  pabOTBl apXUMBOB Kak HaubOosee BaXHOTO JOKYMEHTAa, YCTaHABIMBAIOILETrO
npodeccuoHaIbHBIE HOPMBI W TpeOOBaHMs, a TaKXKE CPaBHEHUIO TpPeOOBAaHWM MpaBUI U
CTaHIapTOB.

[Ipn 3amosiHeHuM TeTpagu HE clIeAyeT KONMPOBATh pPas3Aeibl MPaBUI U CTaHIAPTOB,
clelyeT MaKCUMaJIbHO TOYHO M KPAaTKO OTBEYATh Ha IOCTaBJIEHHBIE BONIPOCHL. Kpurepun onenkn
CM.TaKxe II. 5.3.

Tema 1. CpaBHUTENBHBIN aHaN3 «OCHOBHBIX TIPAaBHII PabOTHI apXxuBOB opranusanuii» (2002) u «I[Ipasur
OpraHM3aliy XpaHEeHUs KOMIUICKTOBAHHMS, yd4eTa M HCIIOJIb30BaHUs JOKYMEHTOB AD P® u Apyrux apXuBHBIX
JIOKYMEHTOB

B TOCYIapCTBEHHBIX M MYHHUITUITAILHBIX apXUBaX, My3esx, Ononmorekax, opranm3anusx PAH. ( 2007).

[lepen nHauvasoM paboOTHI MOBTOPHTE, YeM pa3IHyaroTcsi Mo mnpoduimo, (QYHKIUSIM ToCyIapCTBEHHBIE,
MYHHIUTAJIbHBIC apXUBBI M apXUBBI OPraHU3aIHH.

Kpurepuu cpaBHeHHS «OCHOBHBIE IPaBUJA».... | «[IpaBuia opraHu3aIy XpaHSHHUS..»

BrixoaHele JaHHBIE, KEM U
KOTJIa YTBEP K ICHBI

I[J'Iﬂ KaKuX BUJOB apXUBOB
npeaHasHa4YCHbI

CpaBHHTE CTPYKTYPY
MIPUBEINUTE OOIIHE
pasaenbl IBYX IpaBHi

Bemumure otinans —
pasaensl, KOTOPBIX HET B
JIPYTHX MpaBUIIaxX

CpaBHuTe TpeOOBaHHS K
XpaHWITHIIAM.

Kpartko mpuBeaute oomue
TpeOOBaHUS K 3TaHUSIM
(TTOMETIIEeHUSIM)
apXUBOXPaHWIHII (HE
6omee 10 Te3ucon).

IIpuBenuTte Ha3BaHUA U
BBIXO/IHBIC JaHHBIC
T'OCTos,
perIaMeHTUPYIOLIUX
YCIIOBUSL XpaHEHUS




APXUBHBIX JOKYMCHTOB
B PD.
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CpaBHHTE COCTaB Y4ETHBIX
JIOKYMEHTOB

B TOCYJapCTBEHHBIX,
MYyHHIHAJIBHBIX apXUBaX U
apXuBax OpraHu3alun
(pazmen 6 «Yuer
JIOKYMEHTOB B apXHBE»,
Paznen 3 «Opranmzanmst
ydera JOKyMEHTOB
ApxusHoro ponna PO u
JpYTUX apXHUBHBIX
JIOKYEHTOB B apXUBE»)
IIpuBeaure Ha3BaHUSA
O0IIMX YYETHBIX
JIOKyMEHTOB (popm).

VkakuTe Ha3BaHUS
YYETHBIX (OpM,
XapaKTEePHBIX TOIBKO TSI
TOCYIapCTBEHHBIX,
MYHUIUNAJIbHBIX apXHUBOB
Y apXUBOB OpraHU3alUH.

CpaBHHTE CIIPaBOYHO-
TIOMCKOBBIE CPEICTBA
apPXUBOB

(paznmen 7 «Hay4aHo-
CIIPaBOYHBIN armapar,
pasnen 5.3 «CrpaBo4HO -
ITOWCKOBBIE CPEICTBA,
(HCA) apxuBa»).
[puBenute 0OIIHE BUIBI
TTOMCKOBEIX CIIPABOYHUKOB
JUTS TOCYIapCTBCHHBIX,
MYHHUITUTATBHBIX aPXUBOB,
ApPXMBOB OpPTaHU3AIHA.

VYkaxute Ha3BaHUS
TTOMCKOBBIX
CIIPaBOYHHKOB,
XapakTepHBIE TOJIBKO TS
TOCYIapCTBCHHBIX,
MYHHIIUTIAIEHBIX apXUBOB
U apXHBOB OpraHU3AIH.

CpaBHuTE GOPMBI
HCTIOTB30BAaHMS apXUBHBIX
JTOKYMEHTOB

(paznen 8
«Ucnonp3oBanue
APXUBHBIX JOKYMCHTOB» U
5.7. «DopmbI
HCTIOJIB30BaHUSI aPXUBHBIX
JIOKYMEHTOB»).
[IpuBenure oOrme
(hopMBI HCTTOTB30BAHUS
IUTA TOCYIapCTBEHHBIX,
MYHHIIUTIAIEHBIX aPXUBOB
1 apXHBOB OpraHU3aIuit

Ykaxute Ha3BaHHUS HOpPM
HCIIONIb30BaHMS apXUBHBIX
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JIOKYMETOB, XapaKTepHbIE
TOJIBKO JUTS
rOCYIapCTBEHHBIX,
MYHHUIIMNAJIBHBIX apXHUBOB
W apXMBOB OpraHU3aLHI.

BriBogsr: B ueM pasnmyaus «OCHOBHBIX MpaBuil», «[IpaBri opraHn3anuy XpaHeHHUS. . . »
1.

2.

3.

YeM OHU BBI3BAHBI

KaxkoBa posik OCHOBHBIX IpaBMJI paOOTHI ApXUBOB B YCTAHOBICHHUH HOPM apXHUBHOTO JETa.

Tema 2. CranaapTu3anys XpaHEHUS ayAMOBU3YyalIbHbBIX JOKYMEHTOB.
N3yaure
OcHOBHBIE NIpaBmiIa paboTHl ¢ KHHO(POTOPOHOTOKYMEHTAMHU U BUICO()OHOTpaMMaMHK B BEIOMCTBEHHBIX apXUBax /
Coct. B.M. Marunos. JI.A. Ko6enskoBa, @.A. I'enpoBuy, B.A. Ycruros. M., 1989.
U OcHoBHble npaBuiia pabOTH apXUBOB opranu3annii. M., 2002.

3anoaauTe TAOIUITY

Omnpenenenne OpwurnHan (BUIBI HOCUTEIEH) Komuu (Buap1 HOCHTEIICH)

DOTOIOKYMEHTHI

DOHOJOKYMEHTEI

BuneodonorpaMMbl

1. B uem cnemmduxa kputepueB s3xcnepTu3bl ieHHOCTH P D/l u Buneodonorpamm?

3. B uem crienuduka ynakosku @O/ n Buneohonorpamm?

| Hocurenns | Ynakoska
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2. B yem otnmune noarotoBkd ¢GpotohOoHOJOYMEHTOB U BUACO(POHOTpAMM K Tiepeaade Ha XpaHSHHE
(monHOE M yacTuaHoe oopmireHue)?

OdopmiteHne TOKyMEHTOB Ha TPaIUIIHOHHBIX
OdopmiieHre KHHOIOKYMEHTOB U BHI€0(OHOTpaMM Hocureneil B (OCHOBHBIE ITpaBmIIa pabOTH apXUBOB
opraHu3anuii,m3.6.)

5.CocraB COHpOBOZ[HTeHLHOﬁ JAOKYMCHTAllUU:

Js KO Jlns anexTpoHHbBIX JOKyMeHTOB (OCHOBHBIE IpaBHUIIa
paboTh apxuBoB opranmzanuii, 2002, m.2.1.)
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6. CpaBHute TpeboBanus K xpaneHnto KOD ]I u TpaTuInOHHBIX TOKYMEHTOB.

TpanuuoHHbIe JOKYMEHTHI Kod/]
(OcHoBHBIE MpaBriIa pabOTHI
apXWBOB OpraHu3amui, 1m.3.6.)

TpeboBaHUS K XpaHWIAIIIAM

Pexnmbl XxpaHeHUs U TpeOOBaHUS
K HUM

7. CpaBHHTE NPU3HAKH KIIACCU(PHKAIINH JOKYMEHTOB Ha TPaJAUIIMOHHON ocHOBEe U KOD /]

TpanuuuoHHbIE TOKYMEHTHI Kod]]
(OcHoBHBIE ITpaBuUIIa pabOTHI
apXMBOB OpraHU3aIINii,)

[Ipu3Haku knaccupukanuu




51

8. CpaBuute yuer KOD]] u TpaIMIIMOHHBIX TOKYMEHTOB.

TpanuuoHHbIE JOKYMEHTHI Kod/]
(OcHoBHBIE IpaBHIIa PaOOTHI
apXUBOB OpraHU3aINil,)

Enununs! yyeta

VYuerHble GOPMBI (JOKYMEHTBHI)

9. CpaBaurte coctaB HCA k TpaaunnoHHbIM gokyMeHTaM 1 KOD]]

TpaguioHHbIe JOKYMEHTHI Koo /[
(OcHOBHBIE TpaBUiIa padOTHI
apXHMBOB OpraHU3aIINiA,)

Busl cipaBoYHHKOB.

Kakne T'OCThI ycranaBmuBaroT TpeOOBaHWS K XPaHCHUIO ayAHOBHU3YaJbHBIX NOKYMEHTOB (Ha3BaHHUE,
BBIXOJHBIC TAaHHEIE).

BriBozb! (B ueM criermka XpaHeHus, y4eTa, OMUCcaHus, SKcepTH3bl HeHHocTH KOD/T).

Tema 3. CranmapTu3anys XpaHEHUS HAYyIHO-TEXHHYECKUX JOKYMEHTOB.
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N3yuure:
1)OcHoBHBIE MTpaBmiIa pabOTHI ¢ HAYIHO-TEXHUIECKOW TOKYMEHTAIlMEH B OPTaHU3AIMSIX U Ha MIPEANPHUATHIX. M.,
1991.
2)OcHOBHBIE TIpaBUIIa pabOTHl apxuUBOB oprann3anuii / Pocapxus. BHUMJIAI. M., 2002.
3) OcHOBHBIE TIpaBwJIa pabOTHI C HAYYHO-TEXHUUECKON JOKYMEHTAIMEH B TOCYIapCTBEHHBIX apXuBax Poccuiickoit
®Denepanun/Onodpenst pemenneM Kommerun Pocapxusa ot 26 mapta 2003 1; Pocapxus, BHUNJAJL. M, 2003
OTBeThTE Ha BOIIPOCHI.

1) Ha kakue BUABI TOKYMEHTOB pacpocTpaHstoTcs: «OCHOBHBIC IPaBUIIa pa0OTHI C HAYYHO-TEXHHYCCKOU

JIOKYMCHTAITUCH B OPTaHU3AIMAX U Ha MPEIIPUATHIX»?

2) Cpauute QyHkiuu cayx06s1 HTJI n apxuBa ynpaBieHUeCKoOH JoKyMeHTauu opranu3anui (OCHOBHbBIE
npaBwiIa paboThl ApXUBOB OpTaHU3aNui, 1m.1.3.).
KaxoBsr obmue 3agaun ciry>x061 HT /] 11 apxuBa opranu3zanuu?

Kakossl cniennguyeckne gpynxunu ciryxost HT/1?

2)CpaBHHuTE

Bubr ciyx6 HT/] Buasl apxuBoB opraHuzamuit

3) Buast HTJI B 3aBHCHMOCTH OT CII0CO0A UX BBIIOJHEHHS
Bun 1l - Bung 2 Bug 3 Bung 4 Bug 5

Omnpenenenne

PasnoBunHOCTH
JIOKyMEHTOB
3TOTO BHJA
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4) Bugst HTJI B 3aBUCUMOCTH OT JOKYMEHTHPYEMOI1 JeSITEIbHOCTH

Bun 1 Bun 2

Omnpenenenue

CocTaB T1OKyMEHTOB 3TOTO
BHJIA.

Bun 3 Bup 4 BU 5

Omnpenenenne

CocTtaB JOKyMEHTOB 3TOTO
BHJIA.
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5) Ha ocHoBaHuU uero nposepsieTcss KOMIIEKTHOCTD pa3HbIX BunoB HTJl npu nepenade B apxuB?

6) Kaxkue nomomHUTEIbHEIC TPEOOBAHUS MPEIBABISIOTCS K Xpanwiuiiam HT /] B oTiimdre oT 00BIYHBIX
JoKyMeHTOB? OTiIM4aeTcs U TeMIepaTypHO-BIaKHOCTHBIN pexkum xpanenus HTJ[?

7) B uem cnenuduka yaera HT /I (equnwmia ygera, HOBbIe Y4eTHbIE GOPMBI)?

8) Ilepeuncnure BUABI HHPOPMAITMOHHO-TIONCKOBBIX CIIPABOYHUKOB, cocTaBisieMblx kK HT /] B apxuse. Kakne
W3 HUX HE COCTABIIIOTCS ISl TPATUIIMOHHBIX TOKYMEHTOB?

9) B uem crenmduxa katanoxnoi kaprouku HTJ(?

10) B xakux cimydasx JUIsl HCTIOIb30BaHMS BHIIAIOTCS KoMK 1 TToamuHAENKH HTJ?
11) Kakue 'OCTwoI pernamentupytot ycnosus xpaneans HT ]l (mpuBeanTe Ha3BaHUS U BBIXOJIHBIC TAHHBIC).

Tema 4. CrannapTuzanus XpaHEHUs JIEKTPOHHBIX TOKYMEHTOB.

W3zyuure:

1.TTOCT 7.08-2013 «/lenonpou3BoACTBO U apXUBHOE [1€J10. TEepMUHBI U ONPENEIECHUS».

2. PexoMeHAIMHN IO KOMITIEKTOBAHUIO, YIETy U OPraHM3alUH XPAaHEHHS 3JIEKTPOHHBIX apXHBHBIX JOKYMEHTOB B
apxuBax opranuzanuii. M..BHUNIAJL, 2013.

3. OcHOBHBIC TIpaBMJIa pabOTHI ApXUBOB opranu3anui. M., 2002.

Brimosiaure 3amanus.

1. BI'OCTe 7.08-2013 «/lenonpouzsoocmeo u apxusroe oeno. Tepmurvl u onpedenenus»
Hatioume HOBble NOHAMUS, C8A3AHHbIE C NOABLEHUEM ... (CM. KOJIOHKU Mabauywl) u
snuwume 8 mabauyy NOHAMuUsL U UX OepUHUYUU:

DIIeKTPOHHOTO DIIeKTPOHHOTO XpaueHus YaocToBepeHuUs
JIOKyMeHTa (ero JOKYMEHT0000poTa 3JIEKTPOHHOTO I0D.CHIIBI
CBOICTBA) JIOKyMEHTa U 3J1.I0KyMEHTa.

MOAJCPKAHUS €r0
’KA3HEHHOTO IIUKJIa
(me Mmenee Tpex)
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2. JlaiiTe onpeneneHus HOBbIX MOHSATUN, BBEICHHBIX B PEKOMEHAAIUIX
M0 KOMIUIEKTOBaHUIO, YYETY U OpTraHU3alMU XPAHEHUS AJIEKTPOHHBIX apXUBHBIX
JOKYMEHTOB B apxuBax opranuzauuili. (M.:.BHUNJIAJL, 2013)
Konreiinep 9/1 —

KonTponbnas cymma O/ —

®dopmaT apxuBHOTro Xpanenus I/ —

3. B cootBerctBuu ¢ «IIporpammoii nnpopmatuzanmu OenepanbHOTO apXUBHOTO
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arentcTBa (Pocapxusa) 1o 2011-2020 mianupyercsi y3aKOHUTh MOPAIOK BBITOJIHEHUS
3aIIpOCOB IOJI30BATENICH ApXUBAMU UEPE3 MOPTAJIBI TOCYIaPCTBEHHBIX WIH
MYHUIIUTATBHBIX YCIYT ¢ HAIPABJICHUEM I10JIb30BaTEN0 HHPOPMALIMOHHOTO TOKYMEHTa

apxuBa (apXUBHOW CIIPaBKHU, BBIUCKH, KOIIMH) B 3J1.BUJIE.

Kak MoxHO moapoOHee onumuTte, KakuM 00pa3omM OynieT 3aBepeH HHGOPMAITMOHHBIN
JOKYMEHT apxuBa B 1. popme. ColuMTech Ha HOPMATUBHBIE aKThl, pErJaMEeHTUPYIOIINE
TpeOOBaHUS K YOCTOBEPEHHIO MTOI00HOTO BUA TOKYMEHTOB.

4. CpaBHure

OcHoBHbIE ITpaBUiIa pabOTHI
apXUBOB opraHusauii, 2002

Peomennanmu

M0 KOMIUIEKTOBaHUIO, YUETy U
OpraHHU3aliy XPaHEeHUs
3JIEKTPOHHBIX apXUBHBIX
JIOKYMEHTOB B apXHBax
OpraHu3aiui.
M..BHUWJA, 2013

Enunuiet yuera
3JICKTPOHHBIX JOKYMEHTOB
(Ha3BaHUe, ompeneIcHuE)

VY4yetHbie HOpMBI
(cripaBOYHMKH, ¢ TIOMOIIIBIO
KOTOPBIX OCYIIECTBIISETCS
y4eT apXHUBHBIX IOKyMEHTOB
B apXMBE OpraHU3aIlNU)
Tlepeuncnure Ux BUIbI

Y Ha3HAYCHUE

5. CpaBHurte

OcCHOBHBIC TTpaBUIIA
paboTHI apXHBOB
opranuzanuii, 2002

Pexomenmanun

110 KOMIIJICKTOBAaHHIO,
YUCTy U OpraHu3aniuu
XPpaHCHUA
OJICKTPOHHBIX
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APXUBHBIX
JIOKyMEHTOB B
apxXuBax
OpraHu3aIuM.
M.:.BHUNJA]/], 2013

Enunaune! onucanus
ANEKTPOHHBIX
JIOKYMEHTOB B OITUCH
(na3BaHwme,
OTIpeIeTICHHE)

Nndopmanmonssie
XapaKTePUCTUKU

CAWHUIL] OITMCaHHA

(rpadsr omuceit
3JIEKTPOHHBIX
JIOKYMEHTOB )

Brisoasl Kakue naMeHeHus MpoU30IILIA B ONTMCAHUH 3J1. IOK-B?

6. B uewm orimume cocraBa jena (oHIAa JOKYMEHTOB Ha OYMa)KHBIX HOCHUTENSAX OT
3JIEKTPOHHBIX JOKYMEHTOB? (CM. OCHOBHBIE MpaBuiia pabOTHI ApXUBOB OparHU3aIuil 1
Pexomenmanmmn BHUMJIA /] o paGoTte ¢ 37eKTPOHHBIMH IOKYMEHTaMU )
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Ilpunoscenue 1
AHHOTALIUA AUCHUIIJIINHBI

HucuumumHa «CTaHgapTU3anys apXUBHOTO JeNla» pealusyercs Ha (akyiabTeTe
apXHMBHOTO Jena KadeIpoil apXuBOBEICHHUS.

Llenb AUCUMIUIMHBI — HW3yY€HHE TEOPETHUYECKUX MPOOJieM M IMPHUKIAIHBIX ACIEKTOB
CTaHAapTU3AIMK apXUBHOTO Jiesia B PO B cBA3M ¢ TeM, UTO B JEATENBHOCTH apXyUBa CTAHIAPTHI,
pErIaMEeHTHPYIOLE TEXHOJIOTUYECKUE aCleKThl pabOThl M YCIOBUS XpPAaHEHUs JOKYMEHTOB,
UMEIOT OrPOMHOE 3HAa4YeHHE, a TakXKe  y4YUTHIBas BBICOKYIO CTENeHb YHH(UKAIMH |
CTaHJApTU3AIMH apXUBHOT'O JIeja B HAIllel cTpaHe.

3amaun JUCIUTUTHEL:

1) W3yuyeHHe OpraHu3aluu crapaapru3audd B P®, kimaccupukamuu CTaHIapTOB,
yUpeXICHNH, pa3paOaThIBAIONIMX CTAHIAPTHl, OCHOBHBIX IIOHSTHH, WCIOIB3YyEeMBIX MpPHU
pOBEIEHUH paboT MO CTaHIAPTU3ALMHU c(epbl apXUBHOTO JIENIa;

2) W3y4YECHUE UCTOPUHU CTAHAAPTHU3ALMHU apXUBHOTO Jienia B PO;
3) HA3Y4YEHHE HOPMATUBHO-IIPABOBLIX OCHOB CTaHAAPTU3ALMH apXUBHOIO JIEIA;
4) n3ydeHne WH()OPMAIMOHHBIX CHCTEM W OCHOBHBIX HWH(OPMAIMOHHBIX PECYPCOB,

UCTIOJIb3YEMBIX NIPH OpTaHU3alluu U IPOBEACHUH paboT M0 CTaHAapPTU3ALUU ApXUBHOTO JIENa;
5) n3y4yeHHe CUCTEMbl M OCHOBHBIX IIOJOKEHHMH HAIIMOHAJIBHBIX M OTPACIEBBIX CTAaHIAPTOB,
perynupyromux chepy apxuBHOro zena B PO;
6) u3ydeHue BIUSHUS MEXKIyHAPOIHBIX CTAHIaPTOB HA CTaHAPTU3AINIO apXUBHOTO fena B PO;
7) W3ydeHHE B3aMMOCBS3M CTAHJAPTOB M HOPMATUBHBIX JOKYMEHTOB, PpOJIM CTaHIapTOB B
HOPMAaTHBHO-METOUYECKON 0a3e apXxuBHOTO nena B PO.

JlucuuIuinHa HarpasieHa Ha pOPMUPOBAHUE CIIEIYIOIUX KOMIIETEHIIHIA:

¢ OK-4 - cnocoOOHOCTBIO HCIIOIB30BaTh OCHOBHI MTPABOBBIX 3HAHWUW B Pa3IMUHBIX cdepax

NEeSATEIbHOCTH

B pe3ynbrare 0CBOGHUS NUCIUILTUHBI (M00Y151) 00YyUAIOIIMNACS JTOJKEH:

3HaTh:
- TOJOXKEHHUS MEXIYHApOJHbIX, CTAHJIAPTOB, PErVIAMEHTHPYIOIIUX XpPaHEHUE aApPXHBHBIX
JOKYMEHTOB Ha Pa3IMYHbIX HOCUTEISIX MH(POPMAIIMK, OCHOBHbIE HANPaBJICHUs Pa0OTHl apXHUBOB
Y apXUBHBIE TEXHOJIOTUU - BIMSHUE OCHOBHBIX TEHACHLMH Pa3BUTHS apXMBHOIO JEja HA €ro
CTaHJapTU3ALHIO;
- HCTOPHIO U OTBIT CTAaHIAPTU3AIUHN apXUBHOTO JeJia 3a PyOe:KoM;
3aKOHOJATEIbHYI0 W HOPMAaTHUBHO-METOJIMYECKYI0 0azy, perjaMeHTHPYIOIIYI0 MpoLecc
CTaHJApTU3alMKd B apXUBHOM Jielie, POJb MEXIYHAPOJHBIX, HAIMOHAIBHBIX M OTPACIEBBIX
CTaHJAapTOB B pEriIaMEHTAIIMU apXUBHOIO JI€N1a;
- TOJOXEHUS HalMOHAIbHBIX M OTPACIEBBIX CTAHJAPTOB, PEIVIAMEHTHUPYIOLIUX XpaHEHHE
ApXUBHBIX JOKYMEHTOB Ha pa3JIMYHbIX HOCUTENSIX HMH(GOpPMAali, OCHOBHBIC HaIlpaBIICHUS
paboThI apXHUBOB U ApXUBHBIC TEXHOJIOTHH;
- BIIMSIHUE OCHOBHBIX TE€HACHIIUI PA3BUTHs ApXUBHOTO J€JIa HA €ro CTaHIapTU3ALNIO;
- JIEHUCTBYIOIIME IIPaBWJIa OPraHMU3alMM XPAHEHUs, KOMIUIEKTOBAHHUSA, y4eTa U HCIOJb30BaHUs
ApXUBHBIX JJOKYMEHTOB U HX CBS3b CO CTaHAApTaMH B 00JIACTH apXUBHOTO JIeNa.

YMers:
- WCIIOJIB30BAaTh OCHOBBI NPABOBBIX 3HAHUM IPU aHAIM3E MEKIYHAPOJIHBIX CTaHAAPTOB B
apXUBHOM JieJIe
- OpraHu3OBbIBaTh pPa0OTy CiIykObl JOKYMEHTAllMOHHOTO OOecledyeHusl YIpaBleHUs U
apXUBHOT'O XpaHEHHUS JOKYMEHTOB Ha OCHOBE MEKIYyHApPOJHBIX, HAIIMOHAIBHBIX M OTPACIEBBIX
CTaHJApTOB B apXUBHOM JIEIIE;
- OCYIIECTBIISITh aHAJIN3 CYHIECTBYIOIINX CTaHAAPTOB NP pa3paboTKe JTOKATbHBIX HOPMATHBHBIX
aKTOB, PETJIAMEHTUPYIOLIUX XPAaHEHUE apXUBHBIX JOKYMEHTOB B OPTaHU3ALINN;
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- BECTH HAyYHO-METOIHMYECKYI0O paboTy B TrOCYAapCTBEHHBIX, MYHHULUIAIbHBIX apXWBaxX W
apXuBax OpPTraHU3alii Ha OCHOBE MEXKYHAPOIHBIX, HAIIMOHAJIBHBIX U OTPACIEBBIX CTAHAPTOB B
ApPXUBHOM JIETIE;

Bnaners:
- HaBbIKaMH HCITIOJIb30BaHUA KOMHBIOTepHOﬁ TEXHUKU U I/IHq)OpMaI_II/IOHHLIX TGXHOHOI‘Hﬁ,
OCHOBHBIMM METOJAaMH, CIOCOOAMH U CpPEICTBAMHU TOJY4YEHHS, XpaHEHUs, mepepaboTKu
uH(OpPMAaLUK» TIPH TIOUCKE CTAHIAPTOB, PETJIaMEHTUPYIOIINX XPAHEHNE apXUBHBIX IOKYyMEHTOB
B KOHKPETHOW OpraHM3alliM, HaBbIKAMU HCIOJb30BaHUS MPAaBOBBIX 0a3 JaHHBIX C LETbI0 MX
MIOWCKA;
- IpaBUJIaMH OpraHU3allMy BCEX ATANOB pabOTHI C JOKYMEHTa-
MU C L€JIbI0 UCIIOIb30BAHNS HOPMATUBHBIX IIPOLEAYP IIPU BHEAPEHUH I10JI0KEHUM CTAaHAAPTOB B
paboTy apXHUBOB OpTaHHU3AIIUN
- TPUHIMIIAMU OPTraHM3ALMHU apXUBHBIX CIYyXKO M apXWBHOTO XpaHEHUS JOKYMEHTOB B
OpraHM3alMsaX Ha OCHOBE MEXIYHAapOJHBIX, HAI[MOHAJIBHBIX W OTPACIEBBIX CTAaHAAPTOB B
ApXUBHOM JIeJIe.

[lo nucuumivHe MpeaycMOTpeHa MPOMEXKYTOUHas arrectanus B ¢dopMe 3ayera ¢
OLICHKOM.

O61ast TpyA0€MKOCTh OCBOEHUS TUCHUIIIMHBI COCTABISET 2 3a4ETHBIX €UHHIIBL.

IIpnioxenue 2

JUCT UBMEHEHUHA
Ne Teker akryanusanuu win npunaraeMsii Kk PIIJI tokymeHr, [Hara Ne
coJIep>KaIllvi H3MEHEHHUSI MIPOTOKOJIA
1. 1. ObHoGIEH CNUCOK UCTOYHUKOS U TUMepamypbl 22.05.2017 2. No 10

2. Obnosnena cmpykmypa OUCYUNIUHbL O O4HO-3A04UHOU U
3A04HOU hopm 00yueHUs

2. | 3. O6bnosnen cocmas npocpammrnozo obecneuenus (110),
co8pemeHHbIX npogheccuonanvhvix 6az oannvix (b/]) u
ungopmayuonno-cnpasoytwvle cucmem (MCC)

3. 1. ObHo8GIEH CNUCOK UCTOYHUKOS U TUMepamypbl 25.05.2018 2. No 10

2. ObHosnena cmpykmypa OUCYuniunsl 0Jisk 3a0YHOU
Gopmbl 006yuenus

4.
3. ObHosnen cocmag npoepammnozo obecnevenus (110),
co8pemeHHbIX npogheccuonanvhvix 6az oannvix (bB/]) u
ungopmayuonno-cnpasoytwvle cucmem (MCC)
5. 1.06H061€HA CMPYKMYPA OUCYUNIUHBL OISl OYHOU, OYHO- 22.06.2020 No 10

3a04HOU hopm 00yueHUs
Ilpunoswcenue 2.1.
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6. 2. Obnosnen cocmag npoepammuozo obecneuenus (110),
COB8pPeMEeHHbIX NpodeccuoHanvrvix 6a3 oanuvix (b)) u
ungopmayuonro-cnpasounvie cucmem (MCC)
Ilpunoscenue 2.2

Ilpunoostcenue 2.1.

Cmpykmypa oucuyuniaunvl (Mo0y1s) 01 O4HOU hopMbL 00yUeHUA

(2020 200 naoopa)

OO6mas TpyA0€MKOCTh TUCIUTUINHBI COCTABISET 2 3.€., 76 4., B TOM 4HCIlie KOHTaKTHas pabora
oOydJaronuxcs ¢ mpernojaBarenem 28 4., caMoCTosTeNbHas paboTa oOydarommxcs 48 4.

Bunsl yueOHOM pabOThI, BKIIIOUast Dopmbl
CaMOCTOSITENIbHYIO paboOTy CTY/I€HTOB TEKYIIETo
U TPYJOEMKOCTb KOHTPOJIS

No Pasnen (B gacax) ycreBae-

| mcnumm- |KonTaktHas MOCTH.

n/m
HBI [TpaxT|JTaGopa Mpone Camocros |Popma

CeM |B- TOpHBIE P TeabHast |[IPOMEXKY-
KYTOHA o
Jlex- |u- |yecku |paboThI pabora TOYHOHN
§ uuu  |Hap |e 7 aTTecTaluu
3 aTTecTa
S Bl |3aHSAT
3 - s

2. |Pazgen 1. 6 2 6 KoHnTponbHas
Wcropust crannap- pabora (pedepar),
TU3aLHUU aPXUBHOTO YcTHBIM onpoc.
nena B PO.

3. |Pazmen 2. 6 2 6 KonTponbHas
Opranu3zanus pabora (pedepar),
CTaHJapTH3a-

LIUU apXUBHOTO JIeJIa B PaGouas Terpanp
P®. Hcroynuku no CTYJIEHTA,
CTaHJapTU3aLUU

apxuBHOro aena B PO.

4. |Pasmen 3. 6 2 6 KontponbHas
YHUpUKAIMS apXUBO- pabora (pedepar),
BEJUECKHX TEPMUHOB. PaGouas Tetpanp,

YCTHBIN OIIPOC
Ha TPaKTHYECKOM
3aHSATHH.

5. |Pasgen 4. Crangap- |6 4 4 6 KonTponbHas
TH3AIUs XPAaHCHUS pabora (pedepar)
JIOKYMEHTOB Ha TPaau- Pabouas Tepanp,
IIMOHHBIX HOCHUTEJISX

6. |Pasmens. 6 2 4 6 Kontponbras
Cranpapruzanus pabota (pedepar)
XpaHEHUs ayJIMOBU3Y- PaGouas Terpanp
IBHBIX JIOKYMEHTOB. CTY/ICHTA,
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YCTHBIN OIPOC
Ha TIPaKTHYECKOM
3aHSTHU.

7. |Pasmen 6. 6 2 2 6 KontponbHas
Cranpapruzanus pabota (pedepar)
XpaHEHUs HAyYHO-TeX- PaGouas terpanp
HUYECKHUX JOKYMEHTOB CTYJCHTA,

8. |Pazmen 7. 6 2 2 6 Kontponbhas
Cranpapruzanus pabora (pedepar),
XpaHeHUs Pabouas Terpanas
JIOKYMEHTOB Ha CTYJCHTA,
MAaIIMHHBIX HOCUTEJISX YCTHBIHN OIpOC
(9TEKTPOHHBIX JOKY- Ha TIPaKTHYECKOM
MEHTOB). 3aHSITHH.
[TpomexxyTouHas 6 4 3auer
aTTecTanus
NTOI'O 16 12 48

Cmpykmypa oucyuniaunst (MoOy1s) 01s 3a04HOU PopMbl 00yUeHUA
(2020 200 naoopa)
OO61mast TpyA0EMKOCTh JUCIUTIIMHBI COCTABISET 2 3.€., 76 4., B TOM YHCIIe KOHTaKTHas paboTa
00ydJaronuxcs ¢ mpernoaBaTeaeM 8 4., caMoCTosITeIbHas padoTa odyJaromuxcs 68 4.
Byl yueGHO# paboThI, BKIIFOYAs Dopmbl
CaMOCTOSITENTLHYIO pa0OTy CTYICHTOB TEKYILErO
U TPYIOEMKOCTh KOHTPOJIS
No Paznen (B yacax) ycrieBae-
. |mcuumm- |KonTakrHas MOCTH.
/o
HBI [Tpakr |JIaGopa N Camocros |Popma
Cewm |u- TOPHBIE POME e b mas MIPOMEKY-
Jlex- |m-  |gecku |paboTHI Kyrona paborta TOYHOU
% Iuu  |Hap |e 7 aTTecTaluu
3 aTTecra
> Bl |3aHAT s
&) usi

2. |Pasmen 1. 6 1 8 Kontponbras
Ucropus pabora (pedepar),
CTaHIapTHU3ALNHT YcrHbIit onpoc.
ApPXUBHOTO
nena B PO.

3. |Pazmen 2. 6 1 8 KoHnTponbHas
Opraauzanus pabora (pedepar),
CTaHIapTH3AIUU
apxuBHOro aena B POD. Pabouas Terpanp
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HcTounuku mo CTyJEHTa,
CTaHJapTU3AIUU
apxuBHOro aena B POD.
Paznen 3. 6 1 8 KoHnTponbHas
Yaudukamms pabora (pedepar),
ApPXUBOBEIYECKHIX PaGouas Terpanp,
TEpPMHHOB. YCTHBIN OIPOC
Ha TPaKTHYECKOM
3aHSTHHU.
Paznen 4. Crannap- 6 1 8 Kontponbhas
TU3aLUs XpaHEHUs pabora (pedepar)
JIOKYMEHTOB Ha Tpajau- PaGouas Tepanp,
IIMOHHBIX HOCUTEIISX
Pasnen 5. 6 12 Kontponbnas
Cranpapruzanus pabota (pedepar)
XpaHEHUs ayJIMOBU3Y- PaGouas terpanp
QITBHBIX IOKYyMEHTOB. CTYJCHTA,
YCTHBIN OIPOC
Ha TIPaKTHYECKOM
3aHSTHU.
IIpomexyrounas 6 24 3auet
aTTecTauus
NTOI'O 4 68

Ilpunosicenue 2.2.

Cocras nporpammuoro ooecniedenusi (I10), coBpeMeHHBIX MpodeccHOHAIBHBIX 0a3
nanHbIX (B/1) u nundgopmanuonno-cnpasounbie cucrem (MCC) (2020 r.)

1. Ilepeuens I1O

Nent Haumenosanue [10 IIpousBoaurens Crioco6
/n pacnpocTpaHEeHUs
(tuyenzuonnoe unu
c60000HO
pacnpocmpausiemoe)
1. Adobe Master Collection CS4 Adobe JIMLIEH3UOHHOE
2. Microsoft Office 2010 Microsoft JIAIEH3MOHHOE
3. Windows 7 Pro Microsoft JIMLIEH3UOHHOE
4, Microsoft Office 2013 Microsoft JIAIEH3UOHHOE
5. Windows 10 Pro Microsoft JIAIEH3UOHHOE
6. Kaspersky Endpoint Security Kaspersky JUTIEH3MOHHOE
7. Microsoft Office 2016 Microsoft JInneH3noHHoe
8. Zoom Zoom JIMLIEH3UOHHOE
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2. Ilepeyens Bl m UCC

Nen
/m

HaunmenoBanue

1

MesxnyHapoansie pedepaTuBHbIe HaykoMeTpuueckue bJI, mocTymHbie B pamkax
HarroHaJILHOU noanucku B 2020 r.

Web of Science

Scopus

[Tpodeccronanbuble MOMHOTEKCTOBBIE b/, 1OCTYNHBIE B paMKaX HallMOHAJILHON
nonmucku B 2020 T.

Kypnanst Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnainsr Taylor and Francis

[TpodeccrnonanbHbie MOTHOTEKCTOBBIE B/]
JSTOR
N3nanus mo oOmecTBEHHBIM U TYMaHUTAPHBIM HayKaM
OnekTponHas oubnmoreka Grebennikon.ru

KommnbrorepHbie cripaBOYHBIE MPABOBHIE CUCTEMBI
Koncynperant Imroc,
l'apanT




