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1. [logcHuTENLHAA 3aNMUCKA

1.1.

Mear AUCHUIUIAHBI —

Hean 1 32024 IMCHUILTHHBI (MOTYJIA)

IIOArOTOBHUTH CIICLHMAJIMCTA,

BIaaACKOMICIO MCETOAAMHU  aHaIu3a

HOPMATUBHO-TIPABOBBIX U MCTOAUYCCKUX JOKYMCHTOB C IMO3ULIUN JOKYMCHTOBCACHUA.

33}13'{1/1 AUCHUIIJIMHBI:

— Iloka3athb

HUCTOPUUCCKYTO 3aKOHOMCPHOCTb

IIOABJICHUA

AJIMUHHUCTPATUBHBIX

pErIaMEeHTOB KakK 3Tala peaju3aluyu IporpaMmsel « AneKTpoHHOoe [TpaBUTENBCTBOY.
— M3yunTh 3aKOHOAATEIBHO-TIPABOBBIE AKTHI MO Pa3pabOTKE PeriJaMeHTOB.
—M3yunTh METObI, IPUMEHSIEMBIE TIPU aHAJIM3€ HOPMATHBHBIX JOKYMEHTOB.

1.2

00yueHusi 10 TUCHHUILINHE (MOIYJII0):

(I)opanyeMble KOMIICETCHIUU, COOTHECCHHbLIC ¢ IJIAHUPYEMBIMH peE3yJdbTaTaMu

Koowt Cooeporcanue KomnemeHyuil Ilepeuens naaHupyemuvix
KomnemeHyuu pe3yiomamoé 00y4eHus no
oucuyuniuHe
(IIK - 2) Bnanenne — ocHoBamMu  WMHGOpPMAIMOHHO- | SHamb:
AHATUTUYECKON IEATETHHOCTH U CIIOCOOHOCTH
MIPUMEHSTh UX B MPOPECCHOHATBHOMN cdepe - TUIIOBYIO CTPYKTYPY
pEerIamMeHToB
Ymemn:
- MPOBOJUTH AHATU3
HOPMAaTUBHO-TIPABOBBIX
JOKYMEHTOB C MO3UIIUU
JIOKYMEHTOBEICHHUS
Bnaoemp:
- METO/IaMHU aHAJIU3a
JIOKYMEHTOB
(IIK-32) BiianeHne 3aKkOHOJATENBbHOM W HOPMATHUBHO- | 3HaAmMb:
MeTonuYecKkoi ~ 0a3oi  WHQPOPMAIMOHHO-
JOKYMEHTAITHOHHOT'O oOecrieyeHus | - BOIPOCHI
YIIPaBJIEHUS,, CHOCOOHOCTb OPUEHTUPOBATHCS | JTJOKYMEHTHPOBAHUS u
B IIPaBOBOM 0a3e CMEKHBIX o0acTen paboTEl ¢ JJOKYMEHTaMH,

OTpa)XKCHHBIE B PErIIAMEHTE

Ymemes:

- HpOBOI[I/ITB aHaJIn3
HOpMaTI/IBHO-HpaBOBBIX
,Z[OKyMeHTOB C IIO3Ulnu




AOKYMCHTOBCACHU A

Bnaoemo:
- METOoIaMH aHaIn3a
JIOKyMEHTOB
(ITK — 43) Brnanenuem npuHOMOAMU U METOJAMU | 3HaAmMb:
YOOPSAOYEHHUsSI  cOCTaBa  JIOKYMEHTOB U | - BOIPOCHI
nH(OPMALIMOHHBIX IMOKa3aTeneit JIOKyMEHTHPOBAHHS 1

paboThI ¢ JOKyMEHTaMH,
OTpa)XKCHHBIE B PETJIAMEHTE

Ymemes:

- HpOBOI[I/ITB aHaJIn3
H0pMaTI/IBHO-HpaBOBBIX
,Z[OKYMGHTOB C IIO3ulinu
,Z[OKYMGHTOBC,Z[GHI/IH

Bnaoemo:
- METOdaMH yr[OpSII[O‘ICHI/ISI

cocTaBa  JOKYMEHTOB U
MH(POPMALIMOHHBIX
IoKa3aTesen

1.3. Mecto aucuuminHbl (MOAYJsi) B CTPYKType OCHOBHOH 00pa3oBaTebHOM

NPOrpaMMbl

HuctmiuinHa «PerynupoBanue TOKYMEHTAIMOHHOTO OOECIICUYEHHUs! YIpaBlICHHUS B
aIMUHUCTPATUBHBIX PETIAMEHTax»  SBIACTCA 4YacTblO BAPUATUBHOIO LMKJIA JUCLHUILINH
y4eOHOT0 IJIaHa TI0 HANpaBJICHUIO TOATOTOBKU «JlOKyMEHTOBEIEHUE U apXUBOBEACHUE.

Jlsist OCBOGHHUST AUCLUIUIMHBI (MO/YJIsI) HEOOXOMMBI KOMIIETEHIIMH, C(HOPMUPOBAHHBIE B
XO0JIe U3yYEHHUs CIEAYIOIMX TUCHUILINH: McTouHMKOBeneHue, Pycckuil sI3bIK U KyJIbTypa pedu,
VYnpaBieHue AOKyMEHTAaMH Kak 001acTh NpOQPEecCCHOHATIBHON AeATeNbHOCTH, JlOKyMeHTHas
JIMHT'BUCTHKA, Kanposoe JIEII0NIPOU3BO/ICTBO, JIoKyMeHTUPOBaHUE IIPOXOXKICHUS
rOCyJapCTBEHHOH cyObl, JlIOKyMeHTOBEIEHHE.

B pesymbrate OCBOEHHS ~ OUCHMIUIMHBI  (MOZYJs)  (OPMHPYIOTCS  KOMIIETEHIIMH,
HEOOXOAUMBIC JUISI TPOXOXKACHUS TPAKTHK W HANMCAHUS BBIMYCKHOM KBalIM(UKALMOHHOM

paboThI.




2. CrpykTypa IMCHHMILIMHBI (MOAYJISA)
Cmpykmypa oucuyuniaunvt (Mo0y1s) 011 04HO-3A04YHOU PopMmbl 00yUeHUsn
2017 200 naobopa
OO6mas TpyJ0€MKOCTh AUCIUIUIMHBI COCTABISET 2 3. €., 72 4., KOHTaKTHBIEC Yachl — 16 4.:

nekiuu — 8§ 4., 1ab. paboTsl — § 4., caMOCTOATEIbHBIE PA0OTHI — 56 4., 3a4eT C OIICHKOM!,
KypcoBasi paboTa.

Bunst yueOHoI paboThI Dopms!
Pazoen (B uacax) TCKYIICTO
KOHTPOJIS
No Hucyunaunw o KOHTaKTHas s YCIIEBAEMOCTH,
/1 § w i
g e |3 [gE5g dorw
= z £ & % \§ MpOMEKYTOUHOU
. § E = % = § é § & arrecramuu (no
5 S % = § S8 = cemecmpam)
o b 258 5| g9 @
H | O E &R 3 =
1 [Ipeanoceuiku 7 2 9
MOSIBIICHHS
aJIMUHUCTPATHUBHBI
X periaMeHTOB
2 | 3aKOHOJATENBHOE U 7 4 9
HOPMAaTHUBHO-
IIPaBOBOE
peryaupoBaHue
pa3paboTku
aJIMUHUCTPATUBHBIX
periIaMeHToB
3 | AoMuHHUCTpaTUBHBIE | 7 2 9 3 neoens — onpoc
perIaMeHThRI Nel
WCTIOJTHEHUS
rOCyJapCTBEHHBIX
byHKIUH B
benepanbHBIX
opraxax
HCIIOJIHUTEIILHOU
BJIACTH
4 | AqMuUHHUCTpaTUBHBIE | 7 4 9 5 neoens —
PCrIIaMCHTBI KOHmMPOJIbHAA
MIPEIOCTaBIICHUS paboma Nel
rOCyJapCTBEHHBIX
yCayr




5 | Crangaprsl 7 2 9 6 Hedensi — onpoc
MIPEIOCTaBICHUA No2
rOCyJapCTBEHHBIX
WA MYHUITUITATIBHBIX
ycnyT. [IpobnemMsr
BHE/IPEHUS
aJIMUHUCTPATUBHBIX
periaMeHToB
NIPEOCTaBICHUS
YCIIYT U UCTIOJTHEHUS
byHKIMI

6 Hrorosas 7 2 11 8 Hedens —
aTTeCTanii umo206as

KOHMPONbHASL
paboma no
meopemuieckomy
mamepuay

Cmpykmypa oucyuniaunst (M0Oy1s) 01: 3a04HOU PopMbl 00yUeHUA
2017 200 naoopa

OO6mmas TpyJ0€MKOCTh AUCIUIUIMHBI COCTABISET 2 3. €., 72 4., KOHTaKTHBIEC Yachl — § 4.:
JeKIMH — 44., 1a6. paboThl — 4 4., CaMOCTOATENIbHBIE Pa0OTHI — 64 4., 3aUeT ¢ OLIEHKOH, KypcoBast

pabora.
Bunst yueOHoI paboThI
ARy p DopMBbI
Pazoen (B uacax) TCKYIICTO
KOHTPOJIS
No Hucyunnuno a. KOHTaKTHas 5 yCIIEBAEMOCTH,
/ g 5
n/m =
3 o |2 | £ &5 g  dopma
o = & o
<
§ g g 3 = é IIPOMEXYTOYHOU
= | & |E w|§ = 2 o § & aTTecTaluu (1o
os = = ==
S| E |EE|&E| B T 2 cemecmpam)
2 | = s 2g 2| &y S
o | 3 |25 5| O
H | O E &R 3 =
1 [Ipennoceinku 7 2 10
MOSIBIICHUS
aJIMUHUCTPATHUBHBI
X periaMeHTOB
2 | 3aKOHOJATENBHOE U 7 10
HOPMAaTHUBHO-




IIPaBOBOE
perynupoBaHue
pa3paboTku
AIMUHUCTPATUBHBIX
pEerJIaMEHTOB

AJIMUHHCTpPATHUBHbBIE
perIamMeHThl
HCIIOJIHCHHS
roCcyJJapCTBEHHBIX
byHKIUH B
benepanbHBIX
opranax
HUCIIOJIHUTEIbHOM
BJIACTH

10

3 Heoenss — onpoc
Nel

AJIMUHHCTpPATHUBHbBIE
periiaMeHThbl
MPEeAOCTABICHUS
roCcyJJapCTBEHHBIX

yCIIyT

10

5 neoens —
KOHMPOTIbHAS
paboma Nel

CrannapTsl
MIPEIOCTABIICHUS
rOCyIapCTBEHHBIX
WA MYHUITUTTATBHBIX
ycnyT. [IpobnemMsr
BHEJPCHUS
aJIMUHHUCTPATHBHBIX
pEerIaMeHToB
MIPEIOCTABIICHUS
YCIyT ¥ UCTIOJTHCHHUS

byHKIMI

10

6 Hedejist — onpoc
Ne2

HNrorosas
aTTecTanus

14

8 neoens —
Umoeoeas
KOHMPOTIbHAS
paboma no
meopemuyeckomy
mamepuainy

Cmpykmypa oucyunaunsl (MoOyns) 01:a 3a04HOU hopmbl 00yUeHUn

2018 200 naoopa

OO6mmas TpyJ0€MKOCTh AUCIUIUIMHBI COCTABISET 2 3. €., 72 4., KOHTaKTHBIEC Yachl — § 4.:

JeKIMH — 4 4., CEMUHAPHI — 4 4., CAMOCTOSTeNIbHBIE paOOTHl — 64 4., 3a4eT C OLIEHKOM, KypcoBas
pabora.




/o

Paszoen

Hucyunaunw

Cemectp

Bunast yueOHoI paboThI

(B wacax)

KOHTaKTHas1

Jlexkun

CeMuHap
[IpakTueckue
BaHITHS
JlaboparopHbie
BaHSTHS
[IpomexyTou-
Has aTTeCTaIUs

CamocrosTenbHas

pabora

DopMBbI
TEKYILEro
KOHTPOJIA

yCIIEBAEMOCTH,

dopma
IIPOMEKYTOUHOU
aTTecTaluu (no
cemecmpam,)

[Ipennoceuiku
MOSIBJICHMS
aIMUHUCTPATUBHBI
X perjIaMeHTOB

[y
<

3aKOHOAATENBLHOE U
HOPMAaTUBHO-
MpaBoOBOE
peryiaupoBaHue
pa3paboTku
aJIMUHHUCTPATHBHBIX
pEriaMeHTOB

10

AJIMUHHCTpPATHUBHbBIE
peraamMeHThl
HCIIOJIHCHHS
roCcyJJapCTBEHHBIX
byHKIUH B
benepanbHBIX
oprasax
HUCIIOJIHUTEILHOM
BJIACTH

10

3 nHeoenss — onpoc
Nel

AJIMUHHCTpPATHUBHbBIE
periiaMeHThbl
MPEeA0CTABICHUS
rocyJJapCTBEHHBIX

yCIIyT

10

5 neoens —
KOHMPOTIbHAS
paboma Nel

CrannapTsl
MIPEIOCTABICHUS
rOCyIapCTBEHHBIX
WJIH MYHUITUTTATBHBIX
ycnyT. [IpobnemMsr
BHEJPECHUS
aJIMUHHUCTPATHBHBIX
pEerIaMeHToB
MIPEIOCTABICHUS
YCIIyT ¥ UCTIOJTHCHHUS

byHKIMI

10

6 Hedejist — onpoc
Ne2

HNrorosas
aTTecTanus

14

8 neoens —
UmMo208asi
KOHMPOTIbHAS




paboma no
meopemuyecKkomy
mamepuainy

Cmpykmypa oucuyuniaunsl (MoOyns) 01a 04HOU hopMbl 00yUeHUA

2019 200 naoopa

OO6mas TpyJ0€MKOCTh AUCIUIUIMHBI COCTABISET 2 3. €., 72 4., KOHTaKTHBIEC Yachl — 28 4.:

nexkuu — 12 4., mpaktuueckue padboTsl — 16 4., caMocTosATeNbHbBIE Pa0OTh — 44 4., 3a4eT ¢

OLIEHKOM B 7 cemecTpe, 3a4eT C OL[EHKOH, KypcoBasi paboTa.

Bunst yueOHoI paboThI

DopMBbI
Pasoen (B yacax) TEKYIIETO
KOHTPOJIS
No Hucyunauno o KOHTaKTHas s YCIIEBAEMOCTH,
/m § 5 2
" 5 e |3 [£55g topw
= z £ & ¥ g HPOMEKYTOUHOH
< | & E ” % = | 3 § § 8 arrecrauuu (no
E E % E § E é E = cemecmpam)
o b 258 5| g g @
H | O E &R & =
1 [Ipennoceuiku 7 2 7
MOSIBJIICHUS
aJIMUHUCTPATHUBHBI
X perjJaMeHToB
2 | 3aKOHOJATENBHOE U 7 2 4 7
HOPMAaTUBHO-
IIpaBOBOE
peryiupoBaHue
pa3paboTku
aJIMUHUCTPATUBHBIX
pErIaMeHToB
3 | AoMuHHUCTpaTUBHBIE | 7 2 7 3 neoens — onpoc
perIaMeHThRI Nel
UCIIOJTHEHUS
roCy/1apCTBEHHBIX
byHKIUH B
benepanbHbIX
oprasax
UCIIOJIHUTEIILHOU
BJIACTH
4 | AqMuUHHUCTpaTUBHBIE | 7 2 4 7 5 neoens —
PCrIIaMCHTBI KOHmMPOJIbHAA
[IPEIOCTaBIICHUS paboma Nel
roCy/1apCTBEHHBIX
yCIIyT

10



5 CrannapTsl 7 2 4 7 6 nedenst — onpoc
MIPEIOCTaBICHUA No2
rOCyIapCTBEHHBIX
WJIH MYHUITUTTATBHBIX
ycnyT. [IpobnemMsr
BHEJPECHUS
aJIMUHHUCTPATHBHBIX
pEerIaMeHToB
MIPEIOCTABIICHUS
YCIIyT ¥ UCTIOJTHCHHUS
byHKIMI

6 Hrorosas 7 2 4 9 8 Hedens —
aTTeCTanii umo206as

KOHMPONbHASL
paboma no
meopemuieckomy
mamepuay

Cmpykmypa oucuyuniunvt (Mo0y1s) 011 04HO-3A04UHOU PopMbl 00YUeHUA

2019 200 naoopa

Obwas mpyooemkocms OUCYUnIUHbl cocmagidem 2 3. e., 72 4., 8 mom 4uciie KOHMAaxKmuas
paboma obyuarowuxcs ¢ npenoodasamenem 16 u.: nexyuu - 8 4., npakmuveckue — 8 u.,

camocmosmenvuas paboma obyuarowuxca 56 u., 3auem ¢ oyeHKou 8 7 cemecmpe, Kypcosas

paboma.
Bunst yueOHoI paboThI Dopms!
Pazoen (B yacax) TCKYIICTO
KOHTPOJIS
Ne Hucyunaunw . KOHTaKTHas - yCIIEBAEMOCTH,
‘ : :
n/n = o = dopma
3 ¢ |8 |5§ec¢ e
N S ) % & § ¥ IPOMEKYTOUYHOU
< | § | x|§ x| & & g 9 arrecrauuu (no
= § |E E & E Z s = cemecmpam)
5|3 &Z|8§s|5§C0C
=lo E8|F 8§ =
1 | 3akoHOozaTenbHOE U 7 2 2 11
HOPMAaTHUBHO-
IIPaBOBOE
peryaupoBaHue
pa3paboTku
aJIMUHUCTPATUBHBIX
periIaMeHToB
2 AJMUHUCTpaTuBHbBIE | 7 2 2 11 2 nedensi — onpoc
perIaMEeHThBI Nel
WCTIOJIHEHUSI

11



rOCyJapCTBEHHBIX
byHKIUH B
benepanbHBIX
opraHax
UCIIOJIHUTEIILHOU
BJIACTH
3 AnmMuHHCTpaTuBHBIE | 7 2 2 11 3 Hedenst —
periaMeHThl KOHMPONbHASL
IIPENOCTABICHUS paboma Nel
rOCyJapCTBEHHBIX
yCIIyT
4 CrangapTsl 7 2 2 11 5 neoensa — onpoc
IIPEIOCTaBICHUS No2
rOCyJapCTBEHHBIX
WA MYHUITUTTATBHBIX
ycnyT. [IpobnemMsr
BHE/IPEHUS
aJIMUHUCTPATUBHBIX
periaMeHToB
NIPEOCTaBICHUS
YCIYT U UCTIOJTHEHUS
byHKIMI
5 Hrorosas 7 12 7 nedens —
arrecTanus umo2o6as
KOHMPONbHASL
paboma no
meopemuieckomy
mamepuay

3. Coaep:xaHue TUCHHUILIMHBI (MOYJIs1)

HaumeHnoBaHue pa3aesia TUCHUNTHHBI

Conepxanue

Pazpea 1. lleas u 3axa4m Kypca.

- peraaMeHT Kak OpraHu3allMOHHO-TIPaBOBOM
JOKYMEHT

- MECTO aIMUHUCTPATUBHBIX PETIAMEHTOB B
MEHEP)KMEHTE KauecTBa yIpaBJICHUS

- aIMUHUCTPAaTUBHBIE PETJIAMEHTBI KaK pealn3aius
3aJ1a4M CO3JaHMsl IPO3PAYHOCTH YIIPABICHUS

- MECTO JUCLUIIJIUHBIL, €€ CBS3b C APYTUMU
JUCLMITIMHAMM.

Pasnen 2. UcTOYHUKY U JIMTEpPaTypa
o Kypcy.

-3aKOHOJATCIILHBIC ITPABOBBIC AKThI
-TUITIOBBIC PCTIIAMCHTBI

- OHyGHHKOBaHHBIe AIMHUHUCTPATUBHBIC
PErIIaMCHTBI

- aHaJIu3 aAMUHUCTPATUBHBIX PCTJIAMCHTOB B
NEPpUOANYCCKUX U3JJAHUAX

12




Pa3pnen 3. [lpeanocbuikyu nosiBJIeHUs
aIMUHUCTPATHBHBIX PerjiaMeHTOB

- IeMOKpaTu3anus o0IecTBa U NoTpeOHOCTh B
OTKPBITOCTH NMPHUHSITHUS PELICHUI

- BHEJIPEHHUE KOMITBIOTEPHBIX TEXHOJIOTUHN U
nosBiieHue Internet

- OTIBIT MTPO3PAYHOCTH YIPABICHUS 32 PyOexKoM

Paznen 4. 3akoHoaaTeJIbHOE U
HOPMATHBHO-NIPAaBOBOE PeryJiHupoOBaHue
Pa3padoTKu AAMMHUCTPATHBHBIX
perjiaMeHToB

- KoH1Ienuus popmupoBanus B PO snekTpoHHOTO
[IPaBUTEIILCTBA

- [locranoBnenue [IpaBurenbeTBa 00 yTBEPKICHUH
THUNOBBIX PETIIaMEHTOB

- Genepanbhblii 3akoH «O0 opranuzanuu
MPEA0CTaBIICHUS TOCYIAPCTBEHHBIX U
MYHULHUIAIBHBIX YCITYT

Pa3zpnen S. AitMUHHCTpaTHBHBIE
perjiaMeHThl HCIOJTHeHHUS
rocy1apcTBEeHHBIX QyHKUIMH B
(enepaabHbIX Opranax
HCIIOJIHUTEIbHOM BJIACTH

- TpeOOBaHUS K CTPYKTYpE periiaMeHTa

- BOIMPOCHI JOKYMCHTHUPOBAHUS B
AIMUHUCTPATUBHOM PCTIIaMCHTC

- MPOXOXJEHUE JOKYMEHTA B a/IMUHUCTPATUBHOM
periiaMenTe

Pa3nen 6. ATMUHHCTpPATHBHBIC
perjiaMeHThl NPeJ0CTABICHHSA
roCy/1apCTBeHHBIX YCJIYT B
(penepanbHbIX Opranax
HCIIOJIHUTEIbHOM BJIACTH

- TpeOOBaHUS K CTPYKTYpE U COEP>KAHHIO
periaMeHTa

- perimaMeHTanus GopM TOKyMEHTOB

- peraaMeHTauus nopsaKa MpoX0KIACHUS
JIOKYMEHTa

13




Pasnen 7. Ctanpaptsl
NMPeJ0CTABJIEHHUS ITOCYyIaPCTBEHHBIX
WJIM MYHHIUIIAJIBHBIX YCJIYT.
IIpoGJsembl BHeapeHust
aIMHHHUCTPATHBHBIX perjiaMeHTOB
NMPeJ0CTABJIEHHUS YCIYT M HCIIOJTHeHUSI
GyHkumit

- CTPYKTypa cTaHjaapra
-peraaMeHTalys ColepKaHus CTaHIapTa

- Ipo0OJIeMBbl BHEIPEHHUS aIMUHUCTPATUBHBIX
PErIaMEeHTOB NIPEJOCTABICHUS TOCYAAPCTBEHHBIX,
MYHUILUIAIBHBIX YCIIyTI U UCIIOJIHEHUS
rOCYJapCTBEHHBIX, MyHUIIMIIATbHBIX (QYHKIUH

4. O0pa3oBaTe/IbHbIE TEXHOJIOTHH

Oo0pa3oBaTte/ibHbIE TEXHOJIOTHHI

Ne Buowt yueonoi Ooépa3zoeamenvhole
Haumenoeanue pazoena
n/n pabomul mexHonozuu
1 2 3 5
1. | Heawb u 3a1a4u Kypca. Jlexyusa 1 Beoouas nexyus - paccyscoenue
2. |cToYHMKH U JuTepaTypa no |Jlekyus 2 Jlexyus-eusyanuzayus ¢
Kypcy. npuMeHeHueM Clanuo-npoeKxmopa
3. | lIpeanocbliku  mosiBJeHus1 |Jlekyus 3 Ilpobnemnas nexyust
aIMHHUCTPATHUBHBIX
perjiaMeHToB Camocmosmenvrna |H3yuenue cneyuanbHou
s paboma Jumepamypuvl no meme,
Ipaxmuueckas UCNOIb308aHUE ITIEKIMPOHHO20
paboma 1 pecypca. Iloocomoeka k nekyuu,
Nn0020MOBKA K NPAKMUYEeCKOU
pabome
4. |3akoHOAaTEJIbHOE U Jlexyus 4 Ob30pHas nexyus
HOPMATHBHO-NIPaBOBOE
peryjmnpoBanue pa3padorkmn |/Ipakmuueckas Monumopune 3akoHo0amenvHo-
aIMHUHUCTPATUBHBIX paboma 2 HOPMAMUBHbLIX AKMOE No

perjiaMeHToB

paspabomke, NPoeodeHUIO
IKCNEPMU3LL U YMBEPHCOCHUIO

admuHucmpamueHblx
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Camocmosmenvha

A paboma

peCIAMEHRMOB

Iloozomoska k npakmuueckotl
pabome ¢ UCNONBL308AHUEM
JIeKYUll, 3aKOHOOAMENIbHBIX
UCMOYHUKOB, PEKOMEHOOBAHHOU

Jumepamypwvl u 21eKmpoHHO20

pecypca

AJIMHUHHUCTPATHBHBbIE
perjiaMeHThl HCIOJTHeHHUS
rocy1apcTBeHHBIX GyHKIMI
B (peaepasIbHbIX OpraHax
HCIIOJIHUTEIbHOM BJIACTH

¥ AIMUHUCTPATHBHbIE
periiaMeHThbI
Npea0CTABICHHSA
roCy/1apCTBeHHBIX YCJIYT B
(penepanbHbIX Opranax

HCIOJHUTEIbHOM BJIACTH

Jlexyus 5

IIpakmuueckas

paboma 3

Camocmosmenvha

s paboma

ﬂeKI/;MM C Ucnojibzosaruem

euc)eomamepuaﬂoe

Ananuz coomseemcemeust
AOMUHUCTNDAMUBHBIX
pe2namenmos UCnOIHeHUs
20Cy0apcmeeHHuIX (yHKYull
ghedepanvhbix opeanos
UCNONIHUMENbHOU 8NACMU,
0peanos cyovekmos ghedepayuu
U MECMHO20 CamMoynpasieHus.
mpebo8aHusM

3aKOHOO0AMelbCmed.

Tlooecomoeka Kk npakmuueckol
pabome:

UzyueHue 3aKOHOO0AMeNbHbIX
axKmoe no meme, uzyueHue
KOHKDEMHbIX
AOMUHUCTNDAMUBHBIX
pe2namenmos UCnOIHeHUs
20Cy0apcmeeHHbIX (YHKYUIL.

Hcnonvzosanue JJIEKMPOHHbLX

pecypcos.

CTaHI[apTBI npeaocTaBJICHUA

roCy1apCTBEeHHbIX HJIH

Jlexyus 6

Jlexyus-eusyanuzayus c

npuMeHeHuem C1ato-npoeKmopa
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MYHUIMIATBHBIX YCIYT

IIpoGJsemMbl BHeapeHust IIpakmuueckas

aIMHHUCTPATHBHBIX paboma 4

perjiaMeHToOB

NPea0CTABJICHHS YCIYT U

HCIOJIHeHUsS] QyHKIUH Camocmosmenvha
A paboma

Jluckyccus-oocysicoenue

Iloocomoska k npakxmuueckou

pabome:

H3yuenue npobrem 6Heoperus
AOMUHUCTPAMUBHBIX

PECNAMEHRMOB. Iloozcomosxa

O0KIA008.

5. OneHka IVIaHUPYeMBbIX Pe3yJIbTATOB 00y4eHusl

5.1. CucTremMa oLleHUBaHUA

®opma KOHTPOJIA Makc. KoJ1H4ecTBO 0217108
3a ogny Bcero
padory

Texywuii KOHMPOL:

- onpoc 5 6annos 10 6annos
- npakmuyeckue 10 6annos 40 bannos
- KOHmMpObLHAS paboma 10 6annos 10 6annos

IIpomedicymounas ammecmayus 6 8uoe umo2080u 40 6annos 40 6annos

KOHMPOIbHOU pabomul

Hmoeo 3a cemecmp (Oucyuniumny) 100 6annos

ITomy4yeHHBI COBOKYIHBIN PE3YJIbTAT KOHBEPTUPYETCS B TPAAULIMOHHYIO LKAy OLICHOK U B

IIKaly OIIeHOK EBporeiickoii cucteMsl nepenoca u HakoruieHus kpeautos (European Credit

Transfer System; nanee — ECTS) B cooTBeTcTBHHM ¢ TaOnuIeit:

100-6amipHas Toa S Hlkana
[IKaJIa PAMIHOHHA T ECTS
95 -100 OTJINYHO A
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83 -94 3a4TEHO B

68 — 82 XOpOIIO C

56 — 67 D
yIOBJIETBOPUTEIHHO

50-55 E

20-49 FX
HEYIOBIETBOPUTEIHHO HE 3a4TEHO

0-19 F

5.2. Kputepuu BbICTABJICHUS] OLEHKH O INUCHUILIHHE

Banasl/ Ounenka no Kputepun oneHkn pe3yibTaToB 00y4eHHs 110
Ixkana AMCHUILINHE AMCHUILINHE
ECTS
100-83/ «OTITUYHOY/ BricraBnsiercs oOyuaromemMycs, €ciid OH IITyOOKO U
IIPOYHO YCBOWJI TEOPETUYECKUM U IPAKTUUECKUI
AB «3a4TEHO
MaTepuaj, MOXKeT IPOJEMOHCTPUPOBATh 3TO HA 3aHIATHUAX
(oTHYHO)»/ .
U B XOZI€ IPOMEKYTOYHOMN aTTECTALUU.
«3a4TEHO»

OOyuaronuiics HCUEPIIBIBAIOIIE U JOTMYECKH CTPOIHO
u3JaraeT yueOHbIi MaTepuall, yMeeT yBSI3bIBaTh TEOPUIO C
IIPAKTUKOM, CIIPABIISICTCA C PEIICHUEM 3aad
npodeCCUOHATBLHON HANPAaBIEHHOCTH BHICOKOTO YPOBHS
CJIO’KHOCTH, NTPABHIILHO OOOCHOBBIBACT MIPUHSATHIC
peleHusl.

CB000/IHO OpUEHTHPYETCS B YU€OHOH U
npodeccCHoHaIBHOM JIUTEepaType.

O1eHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YJaromEeMycs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCTaluu.

Komnerenmnuu, 3akpeni€HHble 3a AUCHUIIIMHOM,
c(OpPMHPOBAHBI HA YPOBHE — «BBICOKUI.

17




Banasl/ Ounenka no Kputepun oneHkn pe3yibTaToB 00y4eHHs 110
IIxana AMCHUILINHE AMCHUILINHE
ECTS
82-68/ «XOpouIo»/ BricraBnsiercs oOyuaromemMycs, €ciii OH 3HaeT
TEOPETUYECKUH U IIPAKTUYECKUNA MaTepuai, IpaMOTHO U 110
C «3a4TEHO
CYILECTBY M3JIaraeT €ro Ha 3aHATHAX U B X0
(xoporo)»/ .
IIPOMEXYTOYHOM aTTeCTaly, HE AOIyCKas CYLIECTBEHHBIX
«3ATTEHO» HETOYHOCTEH.
OOyuaronuiicst IpaBUIBHO IPUMEHSET TEOPETHUECKHUE
II0JIO’KEHHUS IIPU PEIICHNHU IPAKTUYECKUX 3a4a4
npodeCCUOHATBLHON HAMIPABICHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOAMMBIMH ISl TOTO HaBbIKAMH
U IpUEMaMU.
JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B YUeOHOH U
npodeCCUOHATIBLHOM TUTepaType.
OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaromEeMycs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCcTaluu.
Komnereniuu, 3akperniéHuble 3a AUCIUTUITMHOMN,
c(OpPMHPOBAHBI HA YPOBHE — «XOPOIIHUI».
67-50/ «yIOBJIETBOPU- BricraBnsiercst o0yuaromemMycs, eciii OH 3HaeT Ha 6a30BOM
DE TEJNbHOY/ YPOBHE TEOPETUUECKUH U IIPAKTUYECKUN MaTepual,
’ JIOMYCKAET OTAETIbHBIC OMIMOKH MPH €ro U3JI0KEHUU Ha
«3a4TEHO -
3aHATHAX U B X0JI€ IPOMEXKYTOUHOM aTTECTalUH.
(ynosnerBopu-
TEJIBHO)»/ OOyuaronuiics UCTIBITHIBACT ONpPEACIEHHBIE 3aTPYAHEHUS
B IIPUMEHEHUN TEOPETUUECKUX TOJI0KEHUH NPU PELIEHUU
«3a4TEHO»

MPAKTUYECKHX 33729 MPo(hecCHOHATLHON HAIIPABICHHOCTH
CTaHJIaPTHOTO YPOBHS CIIO)KHOCTH, BIIAJCET
HEOOXOIMMBIMH IJISI TOr'0 0a30BEIMH HAaBBIKAMH U
IPUEMAMH.

JIeMOHCTpHpPYET A0CTaTOYHBIN YPOBEHb 3HAHUS yUEOHOM
JIUTEPaTyphl 10 JUCLUIIIIUHE.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEeMycs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCTalUu.

Komnerenmnuu, 3akpeni€HHble 3a AUCHUIIIMHOM,
c(OpPMHPOBAHBI HA YPOBHE — «JJOCTATOUHBIIH).
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Banasl/ Ounenka no Kputepun oneHkn pe3yibTaToB 00y4eHHs 110

IIxana AMCHUILINHE AMCHUILINHE
ECTS
49-0/ «HEYIOBIIETBOpPHUTE | BricTaBisercs oOyydaromemMycs, eciii OH He 3HaeT Ha

F,FX

JTHHOY/ 6a30BOM ypOBHE TEOPETUYECKHI U MPAKTUUECKUI

MaTepHal, 1oIycKaeT rpyOblie OUIMOKY pU ero

HE 3a4TEHO .
M3JI0KEHUHU Ha 3aHATUSAX U B XOJI€ IPOMEKYTOUHOM

aTTcCTalluu.

OOyuaronuiicsi UCTIBITHIBACT CEPbEIHBIC 3aTPYAHEHUS B
IIPUMEHEHUH TEOPETUUECKUX ITOJI0KEHUN IIPU PEILICHUH
MPAaKTUYECKHX 3a/1a4 MPO(HeCCHOHAIBHONW HAPaBICHHOCTH
CTaHIAPTHOI'O YPOBHS CIIOKHOCTH, HE BIIAJIEET
HEOOXOIMMBIMU JIJIsl 3TOTO HAaBBIKAMU U IPHUEMaMHU.

JleMOoHCTpHpYeT (pparMeHTapHbIe 3HAHUS YIeOHOM
JUTEPATyphl 10 TUCIUTUIHHE.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaromEeMycs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCTalUu.

KomMmneTeHuu Ha ypoBHE «JOCTaTOUHBINY, 3aKPEIUIEHHBIE
3a AUCUUIUIMHON, He C(OPMHUPOBAHBI.

5.3. OneHo4yHble cpeacTBa (MaTepHAJIbI) 1JIsl TEKYIIero KOHTPOJIS yCIeBaeMOCTH,

NMPOMEKYTOYHOM ATTeCTANMH 00y4aloIHUXCS M0 JUCHUILIHHE (MOO0Y10)

[IpumepHBIii NepeYeHb BONPOCOB, 32]aBa€MbIX TP YCTHOM ONPOCE CTY/AEHTOB:

Omnpoc 1

1. Tlepeuncnure NpeANOCHUIKYA MOABICHHUS aAMUHUCTPATHBHBIX PETJIAMEHTOB.

2. Kakue BO3MOXXHOCTH OTKPBUIMCH Il OKa3aHHs FOCYAapCTBEHHBIX M MYHHIIMIIATbHBIX
YCIIYT C MOSBIICHHEM UH(POPMALMOHHBIX TEXHOJIOTHIA?

3. Pacckaxute 0 3apy0eKHOM 3aKOHOJATEIBCTBE MO OKA3aHHUIO TOCYIaPCTBEHHBIX YCIYT.

4. Pacckaxute 00 0OKa3aHUM TOCYJapCTBEHHBIX YCIYT 3a PYOEIKOM.

5. Ha xakux 3aKOHOJATENBbHBIX W HOPMATHBHO-TIPABOBBIX aKTax Oa3upyercss pa3paboTka

aJIMUHUCTPATUBHBIX PErJaMeHTOB HWCIOJHEHUS TOCYIApCTBEHHBIX (QYHKUUH H

IIPEIOCTABIIEHUS TOCYIaPCTBEHHBIX yCIyT?
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6.

Kakum oOpa3oM 3akoHOJarenbHble akThl P® perymupyloT BOINpPOC CO3MaHHA

aJIMMHHUCTPATUBHBIX PETJIAMEHTOB: OT pa3pabOTKU 10 yTBEPKACHUA?

Omnpoc 2

1. B kakmx 3aKOHOJATENBHBIX aKTaX OTPAKEHBI CTPYKTypa H COJCp)KaHUE
AIMUHUCTPATUBHBIX perﬂaMeHTOB?

2. HazoBure OTJINYUA AIMUHHUCTPATUBHOT'O perilaMCHTa HUCITIOJIHCHU A
rOCYJapCTBEHHBIX (PYHKUUI OT aIMHUHHCTPATUBHOI'O pErjaMeHTa MpPeJOCTaBICHUS
roCy/1apCTBEHHBIX YCIyT?

3. Kakue Bompochl JOKYMEHTHMPOBAaHHS HalUIM OTPaXXEHUE B aAMHHHMCTPATHUBHBIX
periaMeHTax HCHOJIHEHUS TOCYJapCTBEHHBIX (DYHKIMH M B aJMHUHUCTPATHBHBIX
periaamMeHTax IpeoCTaBIeHUs TOCYIapCTBEHHBIX yCIIyT?

4. Ha3zoBute [e10npOM3BOACTBEHHBIE MPOLEAYpBI, IPUMEHSEMbIE B IpOLECCE

OKa3aHMA TOCYJapCTBEHHOM, MyHUIIUNIATbHON (DYHKIIUU WU YCITyTH.

IIpumepHBIii IepeYeHb BONPOCOB K KOHTPOJIbHOM padore Nel:

1.
2.

[aiite onpeneneHue aiMUHUCTPATUBHOIO PEIIaMEHTa.

UeM oTiMYaeTcss rocynapcTBEHHas, MyHUIMNAlIbHAas (QYHKLIUS OT TOCYJapCTBEHHOM,
MYHHUIMIIAIBHON yCiIyru?

Onumure CTPYKTYpy M COJEp)KaHUE aJMUHUCTPATUBHOIO pErJIaMEHTa WCIIOIHEHUS
rOCYJapCTBEHHBIX, MyHHUIIMIIATbHBIX ()YHKLIUN M PACCKAXKUTE O €ro popmyJisipe.

KaxoBa 0COOEHHOCTh aJMUHUCTPATUBHOI O periiaMenTa IIPEAOCTABIICHUS
roCy/1apCTBEHHBIX, MyHULIUIIAJIIBHBIX yCIyTr?

Ha ocHOBe JEHCTBYIOIIErO 3aKOHOJATENbCTBA JAWTE€ XAPAKTEPUCTUKY CTaHIApTy

MpeaAOCTaBJICHUA TOCYJaPCTBCHHBIX, MYHUIIUTIAJIBHBIX YCIIYT.

IIpuMepHbIii IepeyeHb BONPOCOB K HTOT0BOI KOHTPOJILHOI padoTe 10 Teopuu:
IlonsiTHE «pErIaMeHT» U «CTaHAapT»

IIpeanoceUIKy MOsABIEHUS aIMUHUCTPATUBHBIX PEIJIAMEHTOB

Kakue 3akoHOIaTENbHBIE M HOPMATHUBHO-IIPABOBBIE AKThl PErVIAMEHTHPYIOT CTPYKTYpPY
aJIMMHUCTPATUBHBIX PETJIaMEHTOB?

Kakyro posib urpaer aIMUHUCTPATUBHBIN pErJIaMEHT B MPOLIECCE IPUHSTHS PEILICHUIN?
Kakue Bompochl T0KyMEHTUPOBAaHMsI OTPAKEHBI B IMUHUCTPATUBHBIX perjlaMeHTax?
Kak permaMeHTHpOBaH IpoLecC MPOXOXKACHUS JOKyMEHTa B aJIMUHUCTPAaTUBHOM
pernameHTe?

Kakue 1oKyMeHTHI 1al0Tcs KaK MPUIIOKEHUS K aIMUHUCTPAaTUBHBIM pErlaMeHTaM?
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10.
11.
12.
13.
14.
15.
16.

17.
18.

Kak MOXHO MOJIy4UTh CIIPABKY O MOPSAKE OKa3aHUS IOCYJapCTBEHHOHN yCIyru?

Kakum 06pa3oM periaMeHTHpPOBAH MAaKeT JOKYMEHTOB, IPUJIAraeMbIX K HHUIIMATUBHOMY
JIOKYMEHTY?

Uto BBIKJIaJbIBAECTCS HA CAlTE yUpEXKIECHNUs, OKa3bIBAIOIIETO YCIyTIH?

Kakum criocoGoM HarssiiHoO MoKa3aH My Th ABM)KEHUS] MHUIIMATUBHOTO JOKYMEHTa?

C 4ero HauMHAETCs OKa3aHHUE yCIyTru?

B kakoit popme MOTyT OKa3bIBaTh rOCyIapCTBEHHBIC M MyHULIUTIAIBHBIC YCITyTH?

B kakux cimyyasix MOXeT OBITh IOJIy4eH OTKa3 B OKa3aHUU yCIayru?

Yro Takoe nmoprai rocygapCTBEHHBIX yCIyTr?

HazoBuTe ypOBHM HCHOJHUTENBHON BIIACTH, IPENOCTABIAIOIINE TOCYIAapPCTBEHHBIE
YCIYTH U UCTIOIHAIOLINE FOCYIapCTBEHHBIE (PYHKIIUH.

Pacckaxure o mpoueaype pa3pabOTKu U yTBEPKICHHS aJMUHACTPATUBHOTO pErilaMeHTa.
Pacckaxxute 0o  mpoGiemax  BHEApPEHHS  QJMUHUCTPATUBHBIX  PErJaMEHTOB

NPEOCTABIICHUS TOCYIaPCTBEHHBIX YCIYT M UCIIOJIHEHUS TOCYAAPCTBEHHBIX (PYHKIUH.

6. YueOHO-MeTOAMYECKOE M HH(POPMALMOHHOE O0ecnevyeHHe TUCHUILINHBI

6.1. CHHCOK HCTOYHHKOB

HUcTounukn

1.

2.

®enepanbHblil 3ak0H 0T 27 utonsg 2004 r. N 79-@3 "O rocyaapcTBEHHOM IpaKIaHCKOU
ciryx6e Poccuiickoit @eneparum». C U3MEHEHUSIMH U JONIOJHEHUSMHU OT: 2 (eBpas
2006 r., 2 mapra, 12 anpens, 1 nexadbps 2007 r., 29 mapra, 23 urons, 25 nexadps 2008 T,
17, 18 utons, 25 nosiops, 17 nexadps 2009 r., 29 suBaps, 14 despans, 29 HosiOps, 13, 28
nexadps 2010 r., 27 utons, 11 wurons, 6, 21 HoaOps, 6 nexadbps 2011 r., 3, 30 mexkaOps
2012 r., 5 ampens, 7 mas, 7 uroHs, 2 utons, 22 oktsa0Ops, 25 Hos0ps, 2, 28 aexabps 2013
r., 2 anpens, 1, 22, 31 gexabps 2014 r., 6 anpens, 8 urons, 13 urons, 5 oktadps, 14, 29,
30 nexabps 2015 r., 23 mas, 2, 30 urons, 3 utons, 19, 28 nekabps 2016 r., 3 anpens, 1,
26, 29 wions, 28 mekabps 2017 r., 3 asrycra, 30 okrsa6ps, 11 nmexabpss 2018 r. ")
[DnmeKkTpoHHBII pecypc] //Cuctema
'APAHT: http://base.garant.ru/12136354/#ixzzSnEF Vkwzz

[locranoBnenue IlpaButensctBa PO ot 28.07.2005 N 452 "O TumnoBoMm periameHTe
BHYTPEHHEH opraHu3aiuu (eaepanbHbIX OPraHOB UCHOTHUTENbHOM BracTh"//"Cobpanue
3akoHonarensctBa PO", 01.08.2005, N 31, cr. 3233. (B pea. llocranoBnenuii
[IpaBurenscta PO ot 15.10.2007 N 675, ot 21.02.2008 N 112, ot 28.03.2008 N 221, ot
07.11.2008 N 814, ot 17.03.2009 N 242, ot 30.04.2009 N 389, ot 15.06.2009 N 477, ot
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3.

4,

5.

6.

16.11.2009 N 936, ot 30.11.2009 N 967, ot 20.02.2010 N 72, ot 24.05.2010 N 363, ot
24.09.2010 N 745, ot 06.04.2011 N 252, ot 16.08.2011 N 681, ot 19.08.2011 N 705, ot
01.09.2012 N 876, ot 06.09.2012 N 890, ot 27.12.2012 N 1404, ot 27.03.2013 N 274, oT
30.01.2015 N 83 (pen. 27.08.2015), ot 13.03.2015 N 222, ot 03.04.2015 N 320, ot
18.07.2015 N 732, ot 27.08.2015 N 896, ot 11.02.2017 N 174, ot 15.02.2017 N 188, ot
10.07.2017 N 813) [DnexkTpoHHBI  pecypc] —  Pexum  pocryna:
http://base.garant.ru/188439/

[loctanoBnenue IlpaBurensctBa P® ot 19.01.2005 N 30 "O TumnoBoMm perisameHTe
B3aUMOJICHCTBHA  (efepalbHbIX OpraHoB HcHojdHHUTENbHOW Biactu'"// "CobOpanue
3akoHonarensctBa P®", 24.01.2005, N 4, crt. 305. (B pen. IlocranoBnenuii
[IpaBurensctBa PO ot 11.11.2005 N 679, ot 15.10.2007 N 675, ot 21.02.2008 N 112, ot
28.03.2008 N 221, ot 10.03.2009 N 219, ot 15.06.2009 N 477, ot 05.10.2009 N 805, ot
30.11.2009 N 967, ot 24.05.2010 N 363, ot 24.09.2010 N 745, ot 16.08.2011 N 681, ot
19.08.2011 N 705, ot 01.09.2012 N 876, ot 06.09.2012 N 890, ot 26.12.2014 N 1507, ot
30.01.2015 N 83 (pen. 27.08.2015), or 03.04.2015 N 320, or 10.07.2017 N 813, ot
13.06.2018 N 676, ot 29.12.2018 N 1736) [OnexkrponHslii pecypc] — Pexxum nocryna:
http://www.consultant.ru/document/cons_doc LAW 51324/

[ocranosnenue IlpaButensctBa PO ot 16 mas 2011 r. N 373 "O paszpaboTtke u
YTBEP)KICHUM aJMUHUCTPATUBHBIX PErJaMEHTOB OCYUIECTBJICHUS TOCYIapCTBEHHOTO
KOHTpOJs  (Haa3opa) W aJAMUHHUCTPATUBHBIX  PErVIAMEHTOB  MPEAOCTABICHHS
rOCYIapCTBEHHBIX yeyr" (c W3MEHEHUSIMU u JOTIOJTHEHUSIMH )
[D51eKTpOHHBIH pecypc] - Pexxum JIOCTyIa:
http://base.garant.ru/12185976/#ixzz667J TeXDG

@enepanbubiii 3akoH oT 27.07.2010 N 210-®3 "OO6 opraHu3anuu IMperoCcTaBICHUS
roCy/apCTBEHHBIX U MyHULIMIAIBHBIX yCIIyT" [DneKTpoHHbIN pecypce] — Pexxum nocryna:
http://www.consultant.ru/document/cons_doc LAW_ 103023/

[Toctanosnenue IlpaButensctBa Poccuiickoit ®enepanunn ot 24.10.2011 N 861 (pen. ot
25.09.2018) "O (enepasbHBIX TOCYNApPCTBEHHBIX HH(POPMALMOHHBIX CHUCTEMaX,
o0ecreynBaoInX MPEJOCTaBICHUE B 3JCKTPOHHOW (OpMe TOCYAapCTBEHHBIX H
MYHUIUOATBHBIX ycuayr (ocymiectBienue (ynkmuif)" (Bmecre c¢ "llojoxenuem o
¢benepanbHOi rocynapcTBeHHONW HMH(MOpMAIMOHHON cucteme "®denepaibHBI peecTp
TOCYJapCTBEHHbIX M MYHHUIMNAIbHBIX ycuyr (¢ynkomii)", "IlpaBuinamMu BeaeHHS
benepanbHON TOCYIapCTBEHHOM HMH(pOpMaMOHHON cucteMbl "denepanbHbll peecTp
rOCYJapCTBEHHBIX U MyHUIMIIATBHBIX yCayT (¢pynkuuid)", "I[lonoxxennem o denepanbHoit
rocy1apcTBeHHOW HH(OpManMoHHOW cucrteMe "ENUHBIA MOpPTam TOCyAapCTBEHHBIX U
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6.2.

MYHUIUNATBHBIX  yeiIyr (pyHkuuit)", "TpeOoBaHUSMH K pErHoHaJbHBIM IOpTajaM
rOCYJapCTBEHHBIX U MYHHUIMINAIBHBIX YCIyT (QyHKIMIA)") (C U3M. U JIOIL., BCTYII. B CHITY
c 01.01.2019) [Onexrponnsiii pecypc]| // OduumanbHplii MHTEPHET-TIOPTAN MPABOBOM
unpopmanuu. URL: http://pravo.gov.ru

[MocranoBnenue [IpaButensctBa PO ot 22.12.2012 N 1376 (pen. ot 02.08.2018) "O6
yrBepkaeHun [IpaBuin opraHuzanuu JIesSTEIbHOCTH MHOTO(QYHKIHMOHAJIBHBIX LIEHTPOB
IIPEIOCTABIICHUS TOCYIaPCTBEHHBIX U MYHMIMIAIBHBIX YCIyr") [DyeKTpoHHBIN pecypc]
// O¢punranbHbI HHTEpHET-TIOpTaN IpaBoBoi nHPopmanuu. URL: http://pravo.gov.ru
[TocranoBnenue [IpaBurensctBa Mocksel ot 23.04.2014 N 219-I1I1 (pea. ot 29.12.2018)
"O0 opraHM3aluu JAEATEIBHOCTH MHOTO(QYHKIHMOHAJIBHBIX LEHTPOB IPEIOCTABICHUS
rOCy/IapCTBEHHBIX YyCIyI Ha TeppuTopuu ropoga Mocksbel" (Bmecte ¢ "llepeunem
rOCYJapCTBEHHBIX U MHBIX YCIIYT, IPEAOCTABIAEMBIX B MHOTO(YHKIIMOHATIBHBIX LIEHTPaX
IIPEIOCTABIIEHUSI TOCYJApPCTBEHHBIX YCIyr Ha TEppUTOpuM Tropoja MockBel",
"TTonoxxerneM 00 OpraHM3alUU JAEATEIBHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB
IIPEIOCTABIIEHUS TOCYAAPCTBEHHBIX yCIyT Ha Teppuropun roposaa Mockssl", "llepeunem
NPAaBOBBIX aKTOB (OTHENbHBIX TMOJIOKEHUH TMPaBOBBIX aKTOB) Tropojga MOCKBBI,
IIPU3HABAaEMBIX yTpartuBmuMu cuiny", "CraHgaprom o0OCIyKHMBaHUS 3asBUTENECH INpU
OpraHu3alii  MpPEJOCTaBICHUS  TOCYHAPCTBEHHBIX M HMHBIX  YCIyr B
MHOTO(YHKIIMOHAJIBHBIX ~IIEHTpax IpPeIOCTaBICHUs TOCYJAapCTBEHHBIX YCIyr Ha
tepputopuu ropojga Mocksel", "[lepeyHeM TOMOIHUTENBHBIX TOCYJAPCTBEHHBIX U UHBIX
yCIYT, TPEIOCTaBIIEMBIX B MHOTOQYHKIMOHAIBHBIX LEHTpaxX IMPEAOCTABICHHS
rOCy/IapCTBEHHBIX YCIYr TOPOJICKOIO U OKPYKHOTO 3HAYEHHUS HAa TEPPUTOPUHU Tropoja
Mocksbl [DnexTpoHHbI pecypc] // OdunuanbHbIi HHTEPHET-NOPTAN  MPABOBOM

unpopmanuu. URL: http://pravo.gov.ru

Ilepeyens pecypcoB MH(OPMALMOHHO-TEJIEKOMMYHHUKAIMOHHON ceTu «MHTEepHeT,

He00XO0AUMBIi /151 0CBOEHMS TN CHUILIHHBI (MOXYJIA)

1.

3.

OdunmanbHBIl MHTEPHET-TIOPTAJl TOCYJApCTBEHHBIX YCIyr [DneKTpoHHbIH pecypc] //
URL.: https://www.gosuslugi.ru/

lEqunas cucremMa wuaeHTUUKANMK U ayTeHTU(UKanuu [DJIEKTPOHHBIA pecypc] //
OdunmanbHbII UHTEPHET-IIOPTAI roCyIapCTBEHHBIX YCIYT. URL:
https://esia.gosuslugi.ru/registration/

Hanonaneueiid (OH7 adrOpuTMOB M IPOTPAMM AJISL JIEKTPOHHBIX BBIYMCIHTEIBHBIX
MamuH [DnekTpoHHBIH pecypc] / OduuumanbHelii UHTEPHET — MOpPTad MHHHUCTEpPCTBA
CBs13U M MaccoBbIXx kKommyHHKarmid. URL: https://portal.eskigov.ru/nfap?unauth=1
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4. Tlopran moanepKKU THUMOBBIX peleHH MUHHCTEpCTBA 3KOHOMMUYECKOIO pa3BUTHSA
Poccwuiickoit @eneparuu [Dnekrponnsiit pecypc] // URL: http://pgu-support.ru/web/spgu

5. OdunmanshHas Poccusi [Onekrponnsiii pecypc] // CepBep OpraHoB TocyIapCTBEHHOM
Bnactu Poccuiickoit ®enepanuu. URL: http://www.gov.ru/

6. Oduuuanbueiii uHTepHeT - caiit ['BY ropoma MockBel "MHOrogyHKIHOHAIBHBIE
HEHTPBl MPEJOCTaBICHUS TOCYAapCTBEHHBIX ycuyr" [Onekrponusii pecypc] // URL:
https://md.mos.ru/

7. bubnuorexka NPAaKTUK OTKPHITOCTH  (pefepanbHBIX MHHHCTEPCTB W BEIOMCTB
[OnexTponnslii pecypc] // OduumanbHelii MHTEpPHET-CAUT DKCIEPTHOTO COBETa IPHU

[TpaButensctBe PO. URL: https://open.gov.ru/fedprojects/

7. MaTepuajibHO-TeXHUYECKOe o0ecredeHne T CHUNIHHbI

B KkauecTBe MaTepHaIbHO-TEXHHUYECKOTO OOECIEUYEHHUsI IUCLHUIUIMHBI TOTpedyeTcs
HeoOxonumoe it 00yueHHs: 000pyAoBaHKe, JEMOHCTPAIMOHHbBIE PHOOPHI, MYJIbTHMEIUIHbIC

CpencTBa.

TpeboBanust K ayAuTOPHSIM — ayAMTOPHUS JOJDKHA OBITh OCHAIlEHA KOMITBIOTEPOM,

IIPOEKTOPOM U DKPAHOM IS IIPEACTABIICHUS JIEKTPOHHBIX IIPE3CHTALUM.
[TporpammMHbIe CpeaCTBa, 3a€CTBOBAHHBIE B IpOIlecce O0YUCHUS:
Oducuelii maker npunoxxeHuit Microsoft Office

AyauTopun sl TIPOBEEHMSI JIEKUMA M CEMUHAPCKUX 3aHSATUI C TEXHUYECKUMHU CpefcTBaMU
00y4eHHs (MyJIbTUMEHNA-TIPOEKTOP (BUIEONPOEKTOP), 3KPaH (IIEPEHOCHOI I CTALMIOHAPHBIN)).

Cocras nporpammuoro odecneuenusi (I10), coBpemennbix npogeccnonanbubix 6a3 gannbix (bII) n
uHgopmMauuoHHo-cnipaBoyHblie cuctem (MCC) (2017 r.)

1. Ilepeuens 11O

Tabauya 1
Nen Haumenoanue 110 ITpousBopurens | CnocoO pacnpocTpaHeHUs
/i (uyensuonmoe Uil
€c80000HO
pacnpocmpanaemoe)
1 Adobe Master Collection CS4 Adobe JIMLEH3UOHHOE
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2 Microsoft Office 2010 Microsoft JIMLEH3UOHHOE
3 Windows 7 Pro Microsoft JIMLEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIMLEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIMLEH3UOHHOE
11 Kaspersky Endpoint Security Kaspersky JIMLEH3UOHHOE
2. Ilepeyens B u UCC
Tabauya 2

Nen/n HaunmenoBanue

Web of Science

Scopus

HalyoHaJIBLHOM mogmcku B 2017 1.

MexnyHnapopnbie pepeparruBHble HaykoMeTpuueckue B, focTynHble B paMKax

2017 r.

SAGE Journals

Kypnainbl Taylor and Francis

Kypnanb! Oxford University Press
ProQuest Dissertation & Theses Global

HpO(beCCI/IOHaJII)H])IC MOJTHOTEKCTOBBIC BH, AOCTYINHBIC B paMKax HaHPIOHaJIbHOfI NOAINMCKHU B

JSTOR

[Ipopeccronanbhbie nonHoTEKCTOBLIE BT

M3pnanus no oOEeCTBEHHbIM U T'YMAHUTAPHBIM HayKaMm

I'apanT

Koncynbsrant Imoc,

KOMHI)IOTCPH])IC CIIPABOYHbIC NPABOBLIC CUCTEMbBI

Cocras nporpammuoro odecneuenusi (I10), coBpemennbix npogeccuoHanbhbix 6a3 ganubix (bBII) n
uHgopmMauuoHHo-cnipaBoyHblie cuctem (MCC) (2018 r.)

1. Ilepeuens 11O

Tabauya 1
Nen Haumenoanue 110 ITpousBopurens | CnocoO pacnpocTpaHeHUs
/i (uyensuonmoe Uil
Cc80000HO
pacnpocmpanaemoe)
1 Adobe Master Collection CS4 Adobe JIMLEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIMLEH3UOHHOE
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3 Windows 7 Pro Microsoft JIMLEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIMLEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIMLEH3UOHHOE
11 Kaspersky Endpoint Security Kaspersky JIMLEH3UOHHOE
2. Ilepeyens B u UCC
Tabauya 2
Nen/n HanmenoBanue

Mexynaponsblie pedpepaTiBHbBIe HayKoMeTpuieckue b1, mocTynHbie B pamMkax
HaluyoHaabHOM nognucku B 2018 r.

Web of Science

Scopus

IIpoeccronanbhble nosHOTEKCTOBBIE B, MOCTYNHBIE B paMKax HalMOHAJIBHOW MOJNVCKA B
2018 r.

Kypnanb! Oxford University Press
ProQuest Dissertation & Theses Global
SAGE Journals

Kypnainbl Taylor and Francis

[Tpocpeccronanbhblie nonmHoTeKCTOBLIE BT

JSTOR
M3pnanus o oOeCTBEHHbIM U T'YMAHUTAPHBIM HayKaMm

KOMHI)IOTepHI)IG CIIPABOYHbIC NPABOBLIC CUCTEMbI

Koncynbsrant Imoc,
I'apanT

Cocras nporpammuoro odecneuenusi (I10), coBpemennbix npogeccuoHanbHbIx 6a3 gaHHbIX (BII) u

uHgopmMauuoHHo-cnipaBoynblie cuctem (MCC) (2019 r.)

1. Ilepeuens 11O

Tabauya 1
Nerr/ Haumenoranwue 10 [TpousBopuTens Crnoco6 pacnpocTpaHeHust
n (auyensuonroe uau c60600HO
pacnpocmpanaemoe)
1 Adobe Master Collection CS4 Adobe JIMLEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIMLEH3UOHHOE
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3 Windows 7 Pro Microsoft JIMLEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIMLEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIMLEH3UOHHOE
12 Windows 10 Pro Microsoft JIMLEH3UOHHOE
13 Kaspersky Endpoint Security Kaspersky JIMLEH3UOHHOE

2. Ilepeyens B u UCC
Tabauya 2

Neri/im HaumenoBanue
MexyHaponsblie pedpepaTiBHbIe HayKoMeTpuieckre b1, mocTynHble B paMKax
HalyoHaJabHOM nognucku B 2019 r.

Web of Science

Scopus

IIpodeccronanbHble nosmHOTEKCTOBBIE B, MOCTYNMHBIE B paMKaxX HAMOHAJIBLHOM MOANVCKY B
2019r.

Kypnanbel Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnaine! Taylor and Francis

DJIEKTPOHHbIE U3[laHKs U3/IaTeIbCTBA Springer
[Ipocpeccronanbhbie nonHOoTEKCTOBLIE BT

JSTOR
M3pnanus o oOeCcTBEHHbIM U T'YMAHUTAPHBIM HayKaMm
KoMnbloTepHble cipaBOYHbIE IPABOBbLIE CUCTEMbI

Koncynbsrant Imoc,
I'apanT

8. OOecneyenne o0pa3oBaTeJIbHOIO Ipouecca Jsi JHMI € OrpaAaHMYEHHBIMHU
BO3MOKHOCTSIMH 3/10POBbS

B X0J¢ pealin3daiuv JUCHUTIIIMHBI UCITOJIB3YIOTCA CICAYIOIHNE JOMOJIHUTCIIBHBIC

METObl 00YUYEHHS, TEKYIIEr0 KOHTPOJIS YCIEBAEMOCTH U MPOMEKYTOUHOW aTTeCTaIHH

00ydaromuxcs B 3aBUCUMOCTH OT UX UHIUBUAYATbHBIX OCOOCHHOCTEH:

L4 JJI CICIIBIX U CJIa6OBI/II[$IIJ_II/IXZ
- JICKIIMH O(i)OpMJISIIOTCSI B BHAC JJICKTPOHHOI'O AJOKYMCHTA, AOCTYINHOI'0O C MOMOIIBIO

KOMIIBIOTCPA CO CIICHUAIIN3UPOBAHHBIM IIPOTrPaMMHBIM 066CH€‘-I€HI/IGM;
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- NHMCHbMEHHBIE 3aJaHMsl BBIINOJIHSIOTCS Ha KOMIBIOTEPE CO CHELUAIN3HPOBAHHBIM
MPOTPaMMHBIM 00€CTieueHHEM, HITH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrieynBaeTCs HHIMBUYallbHOE paBHOMEpHOE ocBemieHne He meree 300 IoKc;

- JUId BBITOJIHEHUS 3a/laHUsl NMPH HEOOXOAMMOCTH MHPEIOCTABIISETCS YBEIUYHBAIOIEE
YCTPOMCTBO; BO3MOKHO TAK)KE UCII0JIb30BAHNE COOCTBEHHBIX YBEINYMBAIOIINX YCTPONCTB;

- MUCHbMEHHBIE 3aJJaHNs OPOPMIISIOTCS YBEINYSHHBIM HIPUPTOM;

- DK3aMeH U 3a4€T MPOBOAATCA B YCTHOM (popMe WM BBINOIHSIOTCS B NMHUCHMEHHOMN
(dbopme Ha KOMITBIOTEPE.

J IUTSL TIIYXHMX M C1a00CIbIIAIINX

- Jekuud o(OpMIIIOTCS B BHJE S3JEKTPOHHOTO JOKYMEHTa, JHOO MpPeqoCTaBISAETCs
3BYKOYCWJIMBAIOILAs allapaTrypa MHANBUAYAIbHOIO II0JIb30BaHUS;

- MUCHbMEHHBIE 3aJ[aHUs BBIMOJIHAIOTCS HA KOMIIBIOTEpE B MUCbMEHHOU (opMme;

- 9K3aMeH M 3a4éT MPOBOJATCS B IMHUCHBMEHHOH (opMe Ha KOMIIBIOTEPE; BO3MOXKHO
npoBesieHue B (popMe TeCTUPOBAHMUS.

o JUIS JIUL ¢ HApYLIEHUSIMU OIIOPHO-JBUTAaTEIbHOTO aIapara:

- JIGKIUU OQOPMIISIOTCS B BHUJE 3JEKTPOHHOTO JOKYMEHTA, JOCTYIMHOIO C IOMOIIBIO
KOMIIBIOTEpA CO CIEIHMATU3UPOBAHHBIM ITPOrPAMMHBIM 00eCTICUeHUEM;

- NHMCHbMEHHBIE 3aJaHMsl BBINOJIHSIOTCS Ha KOMIIBIOTEPE CO CHELUAIN3HPOBAHHBIM
MPOrPaMMHEIM 00€CTICUeHUEM;

- DK3aMeH U 3a4€T MPOBOAATCA B YCTHOH (popMe WM BBINOJHAIOTCS B NMHUCHMEHHOMN
(dbopme Ha KOMITBIOTEPE.

[Tpu HEOOXOIUMOCTH MpelyCMaTpUBACTCS YBETUUYEHUE BPEMEHHU AJISl TIOATOTOBKU OTBETA.

[lponienypa  mpoBeAeHUsT  NPOMEXKYTOUHOM  aTTecTauuu Uil OOydaromumxcs
YCTAHABIMBACTCS C Y4YETOM WX HMHIUBUAYAJIbHBIX ICUXO(PHU3HUUECKUX O0COOEHHOCTEH.
IIpomexyTouyHas arTecTanusi MOXKET IIPOBOIUTHCS B HECKOJIBKO ATAIlOB.

[Tpu mpoBeneHNM TPOLEAYPH OLECHUBAHUS PE3yJbTATOB OOyUEHHs IMpeaycMaTpuBaeTCs
UCTIOJIb30BAaHME TEXHUYECKHX CpPEACTB, HEOOXOOUMBIX B CBA3M C HWHAMBHUIYaJIbHBIMH
0COOEHHOCTSAMHU O00ydYaroImuxcsi. ITH CPEACTBa MOTYT OBITh MPEJOCTABICHBI YHUBEPCUTETOM,
WJIA MOTYT HCTIONIb30BAThCSl COOCTBEHHBIE TEXHUYECKHE CPEJICTBA.

[IpoBenenne mpouEAYypbl OLEHUBAHHUA PpE3YIbTAaTOB OOY4YEHHsS JIOMyCKAaeTcss ¢
MCTIOJIb30BaHUEM JMCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHA.

ObecneunBaeTcst JOCTYI K MHGOPMAIIMOHHBIM U OubimorpaduyeckuM pecypcam B CeTH
WuTepHeT Ui Kaxkaoro oOydaromerocss B (opmax, aganTUPOBAHHBIX K OTPAHUYCHUSAM HUX
3JI0POBbSI U BOCIIPUATHUS HH(POPMALTUH:

® IS CJICTIBIX U CITAa0OBUIAIINX:
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- B IeYaTHON (popMe yBEIMUEHHBIM HIPUPTOM;
- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;
- B hopme aynnodaiina.
® Ui TIYXHX M CIa0O0CIbIIAIINX:
- B Me4aTHOH opMme;
- B (hopMe 3JEKTPOHHOTO JOKYMEHTA.
e I 00yYaIOMIUXCSI ¢ HAPYIICHUSMHU OMIOPHO-ABUIaTeIbHOTO anrapara:
- B Me4aTHOH opMme;
- B (hopMe 3JEKTPOHHOTO JOKYMEHTA;
- B hopme aynnodaiina.
Y4eOHbIC ayqUTOpPUH M7 BCEX BHUIOB KOHTAKTHOH W CaMOCTOSITENILHON paboThI,
Hay4yHas OuWOIMOTEKa M WHbIE TIOMEIIEHUS Uil OOyYeHHUS OCHAIICHBI CIEUUATbHBIM
o0opyoBaHNEM U Y4eOHBIMU MECTaMU C TEXHUYECKHUMHE CPEICTBAMU OOYUCHHUS:
® IS CJICTIBIX U CITa0OBUIAIINX:
- YCTPOMCTBOM JUIsl cKaHMpoBaHUs 1 uTeHus ¢ kamepoil SARA CE;
- nuctuieeM bpaiing PAC Mate 20;
- npunTepoM bpaitng EmBraille ViewPlus;
® U TIYXMX M CIa0O0CHbIIAIINX:
- ABTOMAaTH3UPOBAHHBIM pPAOOYUM MECTOM Ui JIIOJEH C HapylIeHHEM CiyXa H
C1a00CIIBIIIAIINX
- aKyCTMYECKHH yCUIIUTENb U KOJIOHKH;
e I 00yYaIOMIUXCSI ¢ HAPYIICHUSMHU OMIOPHO-ABUIaTeIbHOTO anrapara:
- IEPEIBMKHBIMHU, PEryJINPYEMbIMU 3proHOMudeckumMu napramu CHU-1;

- KOMIIBIOTEPHON TEXHUKOW CO CHEUATbHBIM MTPOrPaMMHBIM 00€CIICUEHUEM.

9. MeToau4eckue MaTepuaJbl

9.1 Il;1aHBI NIPAKTHYECKUX 3aAHATHH.

Tema 1. (44.) 3akoHOAaTEILHOE © HOPMATHBHO-IIPABOBOE PeryJIMpOBaHue pa3padoTKu

AAMHUHHUCTPATUBHLIX PErjiaMeHTOB

Llenv 3anamua: U3y4eHUE W aHAJIU3 3aKOHOJATENIbHBIX U HOPMATUBHO-IIPABOBLIX AaKTOB
10 BOIPOCAM perjIaMeHTalllu, pa3paboTKH, MPOBEACHUS IKCIIEPTH3BI U TIOPSIIKA YTBEPKIACHUS U
BHEAPEHHUST aJMHHHUCTPATUBHBIX PETJAMEHTOB MCIIONHEHHUS TOCYNAapCTBEHHBIX (QYHKIUH H

IIPEAOCTABIICHUS I'OCY JapPCTBEHHBIX YCIYT
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Dopma nposedenus: MoHumopure 3aKk0H00AMeNbHO-HOPMAMUBHBIX AKMOE NO

paszpabomke, NPOBEOEHUIO IKCHEPMU3LL U YIMBEPHCOEHUIO AOMUHUCTNPAMUBHBIX PE2IAMEHMO8

Bonpocs! 1J1s1 npakTH4ecKoii padoThI:

. B Kkakux 3aKOHOZATENbHBIX M HOPMATHBHO-NPABOBBIX aKTaX periaMEHTHPOBaHA
MIOHATHE, CTPYKTYpa M MOPAIOK pa3padOTKU M BCTYIUICHUS B CHIYy aJMHHUCTPATHUBHBIX
peraameHToB?

2. Kakume BOMpOCH MAETIONPOU3BOJACTBA OTPAKEHBI B THUIOBBIX perjamMeHTax paboThI

(benepanbHBIX OPraHOB HUCIIOJHUTEIBHON BIACTH?

Kakue Bonpockl JOKyMEHTHPOBAHUS OTPAKEHbI aIMUHUCTPATUBHBIX PETJIaMEHTax?

Kak rmokxa3aHo mpoXo’kJeHHe TOKyMEHTa B a]IMUHUCTPATUBHBIX PETIaMeHTax?

5. KakoBa cTpyKTypa aJIMUHHCTPATUBHBIX PETJIAMEHTOB W YTO JAETCS B NPHIOKEHUH K
HUM?

P w

KoHTpo/bHBIE BONIPOCHI:

1. HazoBuTte 3aKOHOJATEIBHO- IPABOBbIE AKTHI, PETYIUPYIOLINE MOPAIOK Pa3pabOTKU U
IPUMEHEHHS aIMUHUCTPATUBHBIX PETJIAMEHTOB.

2. Kakue nenonpon3BoACTBEHHBIE BOIPOCH! HAILIIIM OTPAYKEHUE B AIMUHUCTPATUBHBIX
pernamenTax? Kak onu pemarorcs?

HcTounuku u utepartypa:

®enepanbubiii 3akoH oT 27 wurtonst 2004 r. N 79-03 "O rocyaapCTBEHHOM T'pakJIaHCKOU
ciryx6e Poccuiickoit ®eneparn». C n3MEeHEHUSIMU U JTOTIONIHEHUsIMU OT: 2 deBpans 2006 r., 2
Mmapra, 12 ampens, 1 gexabps 2007 r., 29 mapra, 23 utons, 25 gekabps 2008 r., 17, 18 urons, 25
HOos0ps, 17 nekabpsa 2009 r., 29 suBaps, 14 despains, 29 Hosb6ps, 13, 28 nekadbps 2010 r., 27
utons, 11 urons, 6, 21 HosAOps, 6 nekabps 2011 r., 3, 30 gexabps 2012 r., 5 anpens, 7 mas, 7
UIOHSA, 2 utonsi, 22 okTs0ps, 25 Hos0ps, 2, 28 mexadpst 2013 r., 2 ampens, 1, 22, 31 nexaOps
2014 r., 6 anpens, 8 wroHs, 13 wurons, 5 oktsa0ps, 14, 29, 30 nexadps 2015 r., 23 wmas, 2, 30
utons, 3 wurons, 19, 28 nmexabps 2016 r., 3 anpens, 1, 26, 29 wurons, 28 nexabps 2017 r., 3
aBrycra, 30 oktsOps, 11 pmekabps 2018r. ") [DOnekrponssiii pecypc] //Cucrema
'APAHT: http://base.garant.ru/12136354/#ixzz5SnEF Vkwzz

ITocranoBnenue IlpaButensctBa P® ot 28.07.2005 N 452 "O TunoBoM periameHTe
BHYTpPEHHEH oOpraHuzanuu (QeaepanbHbIX OpraHoB HCmogHUTENbHON Biact'//"CobOpanue
3akoHonarenscTtBa PO", 01.08.2005, N 31, cr. 3233. (B pen. [loctanoBnenuit [IpaBurenbcra
P® or 15.10.2007 N 675, ot 21.02.2008 N 112, ot 28.03.2008 N 221, ot 07.11.2008 N 814, ot
17.03.2009 N 242, ot 30.04.2009 N 389, ot 15.06.2009 N 477, ot 16.11.2009 N 936, ot
30.11.2009 N 967, ot 20.02.2010 N 72, ot 24.05.2010 N 363, or 24.09.2010 N 745, ot
06.04.2011 N 252, ot 16.08.2011 N 681, ot 19.08.2011 N 705, ot 01.09.2012 N 876, ot
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06.09.2012 N 890, ot 27.12.2012 N 1404, ot 27.03.2013 N 274, or 30.01.2015 N 83 (pexn.
27.08.2015), or 13.03.2015 N 222, o1 03.04.2015 N 320, ot 18.07.2015 N 732, o1 27.08.2015 N
896, ot 11.02.2017 N 174, ot 15.02.2017 N 188, ot 10.07.2017 N 813) [DnexkrpoHHsbIi pecypc]
— Pexxum noctymna: http://base.garant.ru/188439/

ITocranoBnenue IlpaBurensctBa P® ot 19.01.2005 N 30 "O TumnoBom pernameHre
B3aUMOJICHCTBUA  (efepalbHBIX  OpraHoB  ucnojHuTenbHOM  Bmactu"//  "CoOpanue
3akoHonarenscTtBa PO", 24.01.2005, N 4, ct. 305. (B pexn. [loctanosnenuii [IpaButenscra PO
or 11.11.2005 N 679, ot 15.10.2007 N 675, ot 21.02.2008 N 112, ot 28.03.2008 N 221, ot
10.03.2009 N 219, ot 15.06.2009 N 477, ot 05.10.2009 N 805, ot 30.11.2009 N 967, ot
24.05.2010 N 363, ot 24.09.2010 N 745, ot 16.08.2011 N 681, ot 19.08.2011 N 705, or
01.09.2012 N 876, ot 06.09.2012 N 890, ot 26.12.2014 N 1507, ot 30.01.2015 N 83 (pexn.
27.08.2015), or 03.04.2015 N 320, ot 10.07.2017 N 813, o1 13.06.2018 N 676, o1 29.12.2018 N
1736) DNEKTPOHHBIN pecypc] — Pexum JocTyna:
http://www.consultant.ru/document/cons_doc LAW_ 51324/

[TocranoBnenne I[IpaBurensctBa Poccuiickoit ®enepammu ot 11 HosiOps 2005 . N 679 "O
nopsiike  pa3pabOTKU W YTBEPXKACHUS AJMHUHUCTPATHBHBIX PETJIAMEHTOB HCIIOJHEHUS
rOCYJapCTBEHHBIX (YHKUMN (MIPEIOCTaBICHUSI TOCYAAPCTBEHHBIX Yyciyr)" [DIeKTpoHHBIN
pecypc] — Pexxum noctymna: http://base.garant.ru/188834/

@enepanbublii  3akoH ot 27.07.2010 N 210-®3 "OO6 opraHuzanu MpeAOCTABICHHS
rOCy/IapCTBEHHBIX M MYHHMIMIAIBHBIX ycayr' [DneKkTpoHHBIH pecypc] — Pexum pocrtymna:

http://www.consultant.ru/document/cons_doc LAW 103023/

Mamepuanvno-mexnuueckoe obecneuenue nPaKmuyecKoll padomol:
® AyIUTOpUS;
® pa3naTOYHBIN MaTepHuaj: HOPMATUBHO-IIPABOBBIC AKThI, BBIIEPKKU U3 3aKOHOB IO TEME
MPAaKTUYECKON pabOThI;

® METOAMYECKHE YKa3aHUs 110 OpraHU3alyy U MPOBEACHUIO MPAKTUIECKUX padoT.

Tema 2. (4 4.) AJAMHUHHCTPATHBHBbIE PperJiaMeHTbl MCIOJHEHHS TOCYyJapPCTBEHHOI0
KOHTPOJIA (Hag30pa).

Lenv 3anamua: U3y4eHUe NEUCTBYIOIIUX aJMUHUCTPATUBHBIX PETJIAMEHTOB MCIIOJHEHUS
rOCYJapCTBEHHBIX (DYHKIMH, U3NaHHBIX (elepaibHbIMH OpraHaMHU WCHOJHHUTEIBHOM BIACTH, C
LEJIBI0 BBISABJICHUS MX COOTBETCTBUSI TPEOOBAHUSM 3aKOHOJAATEIbHO-HOPMATHUBHBIX aKTOB H

AOKYMCHTOB 110 BOIIpOCaM pa3pa60TKH " YTBCPIKIACHUA AAMUHUCTPATUBHBIX PCTIIAMCHTOB.
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Dopma npogedenus: Ananuz coomeemcmeaus ASUCTBYIOIUX AdOMUHUCTPAMUBHBIX
Pe2ameHmo8 UCNOHEeHUs 20CY0apPCMEEHHbIX QYHKYUL (hedepanbHbiX 0p2aH08 UCNOTHUMENbHOU
gnacmu, op2arHos cyovekmos gedepayuu U MECMHO20 CaMOyNpasieHus mpedo8aHuIm

3aKOHOO0AMelbCmed.

3aganue [y npakTH4eckoil padorbl:  M3yunte pelicTByromue aaMHHHCTpPaTHBHbBIE
periaMeHThl  WCHOJHEHUS  TOCYJapCTBEHHbIX  (QyHKuuil B (denepanbHBIX — OpraHax
HWCIOTHUTEILHOM BIACTH

KoHTpo/ibHBIE BONIPOCHI:

1. CoOTBETCTBYIOT 1M JAECUCTBYIOUIME  AJMUHUCTPATUBHBIE PErVIAMEHTHl HCIIOJIHEHHUS
rOCYJapCTBEHHbIX (DYyHKIUI (enepaqbHBIMH OpraHaMU HUCIOJHUTENIBHOW  BIIACTH
TpeOOBAaHUAM 3aKOHOAATEIHCTBA?

CHuCOK MCTOYHUKOB U JIUTEPATYPhI:
[TocranoBnenne I[IpaBurensctBa Poccuiickoit ®enepammu ot 11 HosiOps 2005 . N 679 "O
nopsiike  pa3pabOTKU W YTBEPXKACHUS AJMUHUCTPATHBHBIX PETJIAMEHTOB HCIIOJHEHUS
rOCYJapCTBEHHBIX (YHKUMN (MIPEIOCTaBICHUSI TOCYAApPCTBEHHBIX Yyciyr)" [DIeKTpoHHBIN
pecypc] — Pexxum noctymna: http://base.garant.ru/188834/
Mamepuansno-mexHuuecKkoe obecneuenHue nPaKmuydeckoil paoomol:
® AyIUTOpUS;
® pa3laTOYHBIN MaTepHuaj: HOPMATUBHO-IIPABOBBIC AKThI, BBIIEPKKU U3 3aKOHOB IO TEME
MPAKTUYECKON pabOTHl; aIMUHUCTPATUBHBIC PETJIAMEHTHI HCTIOJIHEHHSI TOCY 1apCTBEHHBIX
¢byHKUMH, U31aHHBIE (ellepaIbHBIMU OpraHaMU;

® METOAMYECKHE YKa3aHUs 110 OpraHU3alyy U MPOBEACHUIO MPAKTUYECKUX padoT.

Tema 3 (4 4.) AAIMHHHCTPATHBHBIE PerJIaMeHThI NPeI0CTABJICHHUS FOCYAaPCTBEHHBIX yCJIYT
B (heepaJbHBIX OPraHax MCIMOJHUTEIbHOMH BJIACTH.

Llenv  3anamua:  WU3yd4eHHE  JCUCTBYIOIIUX  aJIMHHHUCTPATUBHBIX  PEIVIAMEHTOB
NPEJOCTABICHUSI  TOCYJApCTBEHHBIX  yCIOYr,  HM3JaHHBIX  (enepaJbHbIMH  OpraHaMH
WCTIOJTHUTENIbHOM BJIACTH, C LIEJIBIO BBISBJICHUS UX COOTBETCTBUS TPEOOBAHUSAM 3aKOHOAATEIBHO-
HOPMATHUBHBIX aKTOB H JOKYMEHTOB IO BONpocaM pa3pabOTKH U yTBEPXKICHHSA
aIMUHUCTPATUBHBIX  PETJIAMEHTOB, M  IIPOBEJACHUE  CPABHUTEIBHOIO  aHauu3a ¢
aJIMUHUCTPATUBHBIMU PETJIAaMEHTAMU HCTIOJIHEHHSI TOCYIapCTBEHHBIX (DYHKITHIA

Dopma npogedeHus: aHANNU3 COOTBETCTBUS ACHCTBYIONINX aJIMUHUCTPATUBHBIX
pEriIaMeHTOB UCTIOJHEHUS TOCYAapCTBEHHBIX (PYHKIUH (peaepantbHbIX OPraHOB UCHIOTHUTEIBHOM
BJIACTH, OPTaHOB CYOBEKTOB (pe/iepalliil © MECTHOTO CaMOYIPaBJICHUs TPEOOBAHHUIM
3aKOHOJATEJIbCTBA.
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3agaHus 1719 NPAKTHYECKOi padoThI:

1. W3yuuts  gelicTByroluMe  aAMHUHHMCTPATUBHBIE  PErJIaMEHTBl  NPEAOCTaBICHHUS
roCyJapCTBEHHBIX YCIIYT.

2. CpaBHHTH aAIMUHUCTPATHBHbIC PETIAMEHTHI UCIIOJIHEHUS TOCYAAPCTBEHHBIX (YHKIIUN
Y a]MUHUCTPATUBHBIE PETJIAMEHTBI IIPEJOCTABIICHHS TOCY IAPCTBEHHBIX YCIYT.

KoHTpo/bHBIE BONIPOCHI:

1. CoOTBETCTBYIOT 1M AEHCTBYIOIIME AIMHUHHCTPATUBHBIE PETrJIAMEHTHI INPEAOCTaBICHUS
TOCYJapCTBEHHBIX  YCIyT  (enepajabHbIMH  OpraHaMH  HUCIIOJHUTEIBHOW  BIIACTH
TpeOOBaHUAM 3aKOHOAATEIHCTBA?

2. B uem 3akimoyaroTcsi pas3iuuMsl  aIMUHUCTPATUBHBIX PEIJIAMEHTOB HCIIOJIHEHHUS
rOCYJapCTBEHHbIX (YHKIHMHA OT aJIMUHHCTPATUBHBIX PErJaMEHTOB IPEAOCTABICHUS
rOCy/apCTBEHHBIX YCIyT?

CHUCOK MCTOYHUKOB U JTUTEPATYPhI:

@enepanbubiii  3akoH ot 27.07.2010 N 210-®3 "OO6 opraHuzanu MpeAOCTABICHHS
rOCy/IapCTBEHHBIX M MYHHMIMIAIBHBIX Yycayr' [DnekTpoHHBIH pecypc] — Pexum pocrymna:
http://www.consultant.ru/document/cons_doc LAW 103023/

[ToctanoBnenue IlpaBurensctBa Poccuiickoit ®denepanuu ot 24.10.2011 N 861 (pea. ot
25.09.2018) "O  ¢enepanbHBIX ~ TOCYJApCTBEHHBIX  WH(POPMALMOHHBIX  CHUCTEMaX,
o0ecreynBaOIUX  MPEAOCTaBICHUE B JJICKTPOHHOH  (GopMe  TOCYJapCTBEHHBIX U
MYHUIUNATBHBIX yeIyT (ocymiectBiaenue ¢pynkuuii)" (Bmecte ¢ "IlonoxenueM o denepanbHOiA
rOCyJapCTBEHHON WHpopMannoHHON cucteme "denepanbHblii peecTp TOCYIAapCTBEHHBIX H
MYHUIUNANBHBIX yeuyT (dyHkuuid)", "[IpaBunamu BeneHus QenepaibHON TOCYAapCTBEHHOM
uHpOpMaMOHHON cucteMbl "®enepanbHBIi peecTp TOCYJAPCTBEHHBIX M MYHUIUMAIBHBIX
yeayr (ynkmmit)", "Ilonoxenunem o ¢deaepasbHON TroCyIapcTBEHHOH WH(POPMALMOHHOM
cucreMe "EQuHBII TOpPTam TOCYJapCTBEHHBIX M MYHHUIMNAIBHBIX yciuyr (dyHKIwmif)",
"TpeOoBaHUSAMH K PETHOHAIBHBIM IOpTaliaM TOCYJApPCTBEHHBIX M MYHHIMIAIBHBIX YCIYT
(pynknmii)") (¢ w3m. m gom., Bctym. B cwiry ¢ 01.01.2019) [Onexkrponssiii pecypc] //
OdunmanbHblil nHTEpHET-IOpTaN npaBoBoit nHopmarmu. URL: http://pravo.gov.ru

[lopranm noxxepKKM THUNOBBIX pEIICHUM MMHHCTEpCTBA JKOHOMUYECKOIO  Pa3BUTHS
Poccuiickoit @eneparuu [Dnekrponnsiii pecypc] / URL: http://www.pgu-support.ru/web/spgu/
OdunmanbHbIl UHTEPHET-MOPTal TOCYAAPCTBEHHBIX yciyr [DnekTpoHHBIH pecypc] // URL:

https://www.gosuslugi.ru/
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Enunas cucrema wuaeHTMdUKanmuu W ayTeHTU(UKammu [DIEKTPOHHBIA  pecypc| //
OdunmanbHbII MHTEPHET-IOPTAI roCyJIapCTBEHHBIX YCIYT. URL:
https://esia.gosuslugi.ru/registration/

HanmonaneHblii (OH aNTOPUTMOB M MPOTPaMM ISt SJIEKTPOHHBIX BBIYMCIUTEIBHBIX MAalluH
[OnexTpoHHbI pecypce] // OdunuanpbHBIE WHTEpPHET — TOpTal MUHUCTEPCTBA CBS3U U
maccoBblx komMmyHuKanuid. URL: https://portal.eskigov.ru/nfap?unauth=1

Ilopranm noxxepKKM TUNOBBIX pEIICHHM MMHHCTEpCTBA JKOHOMUYECKOIO  Pa3BUTHS
Poccuiickoit @eneparuu [Dnekrponnsiii pecypc] / URL: http://pgu-support.ru/web/spgu
Odunmansaas Poccus [DnexTponnslii pecype] // CepBep OpraHoB TOCyIapCTBEHHOM BIIACTH

Poccwiickoit ®eneparuu. URL: http://www.gov.ru/

Mamepuanvno-mexnuueckoe odecneuenue npaKmu4ueckoi paboomoi:
® ayauTOpHs;
® pa3gaTOYHBIH MaTepuall: HOPMAaTUBHO-TIPABOBBIE aKThl, BBIIEPKKH U3 3aKOHOB I10
TEeMe MPaKTHYECKOW paldOoThl; afMHUHHUCTPATUBHBIC PETJIAMEHTHI MPEIOCTABICHUS
rOCYJapCTBEHHBIX YCIYT, U3JaHHbIE (efepabHBIMU OpraHaMU HCIOJIHUTEIbHOM
BJIACTH

¢ MCTOAWYCCKHUC YKa3daHHs 10 OpraHu3al U IMMPpOBCACHUIO MTPAKTUYCCKUX pa60T.

Tema 4. (4 4.) CTanaapThHI NPEIOCTABJICHUS rOCYIAPCTBEHHBIX MM MYHHIMIIATbHBIX

yeayr.
IIpoGsemMbl BHeApeHMs AIMHUHHCTPATHBHBIX PerjJaMeHTOB MPeJIOCTABJICHUSA YCIYI H
HCIOTHeHUS (PYHKIUM.

Llenv  3anamua: WU3ydYeHHE  JCUCTBYIOIIUMX  aJIMHHHUCTPATUBHBIX  PEIVIAMEHTOB
NPEJOCTaBICHUSI  TOCYJApCTBEHHBIX  yCIOYr,  HM3JaHHBIX  (enepaJbHbIMH  OpraHaMH
WCTIOJTHUTENIBHOM BJIACTH, C LIEJIBIO BBISBJICHUS UX COOTBETCTBUS TPEOOBAHUSAM 3aKOHOAATEIBHO-
HOPMATHUBHBIX aKTOB H JOKYMEHTOB II0 BONpocaM pa3pabOTKH U yTBEPXKICHHA
aIMUHUCTPATUBHBIX  PETJIAMEHTOB, M  IIPOBEJACHUE  CPABHUTEIBHOIO  aHauu3a ¢
aJIMUHUCTPATUBHBIMU PETJIAaMEHTAMU HCTIOJIHEHHSI TOCYIapCTBEHHBIX (DYHKITHIA

Dopma npogederus: TUCKYCCHUI-00CYKICHNE

[To 3amaHHOMY CIHMCKY MCTOYHHKOB M JIUTEPATYpPbl OMPEAETUTh MPOOJIEMbl U pe3epBHI
BHEJIPEHUs] AJMUHUCTPATUBHBIX PETVIAMEHTOB IIPEAOCTABICHUS T'OCYJAapPCTBEHHBIX YCIyI H
WCTIOJIHEHUS TOCYIapCTBEHHBIX (PyHKIUI (peaepanbHbIMU OpraHaMy UCTIOTHUTEIBHOM BIACTH.

1. OuyepTuth Kpyr npoodiem.
2. Brigenuts oxHy Mpo0OIeMy U MMOATOTOBUTH Pa3BEPHYTHIN JOKJIAl —BBICTYIUICHHE.

TeMbl JOKIAZOB OCTAIOTCS Ha YCMOTPEHHE CTYJIEHTOB, YCTAHABIMBAIOTCA TOJIBKO
pUMepHbIe HOPMYITUPOBKU:
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1. PasBurtue periilaMCHTa KakK BruJa JOKYMCHTA: OT ICTPOBCKOI'O K a/IMUHHUCTPATHBHOMY.

2. JIOKyMEHTHI U IOKyMEHTHUPOBAHHE B aIMMHUCTPATUBHBIX PETIaMEHTaxX MPEAOCTaBICHUS
rOCYJapCTBEHHBIX YCIYT U UCTIOJIHEHHS TOCYIapCTBEHHBIX (DYHKITHIA.

3. IlpoxoxzaeHue JOKyMEHTa M €ro JTalnbl B aJMUHUCTPAaTUBHBIX perjlaMeHTax
NIPEOCTaBICHUS TOCYIaPCTBEHHBIX YCIYT ¥ UCIIOJIHEHUS TOCYapCTBEHHBIX (PYHKINH.

4. Pa3paboTka aJMHUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS FOCYIaPCTBEHHBIX YCIIyT
Y MCTIOJIHEHHS TOCYJapCTBEHHBIX (DYHKIIMN B KOHKPETHOM pernone PO.

5. CpaBHUTENBHBIHN aHANN3 Pa3pabOTKU aAMUHHCTPATHUBHBIX PErJIaMEHTOB IPEA0CTaBICHHS
TOCYAapCTBEHHBIX YCIYyr M MCHOJHEHHS TOCYIAPCTBEHHBIX (QYHKIUH B pa3IMuHBIX
peruonax PO.

6. KonuuecTBeHHbIE U KayeCTBEHHBIE XAPAKTEPUCTUKHM M CPAaBHUTEIIBHBIN aHAIU3
pa3paboTKU aIMUHUCTPATUBHBIX PErJIAMEHTOB MPEI0CTABICHUS TOCYJAPCTBEHHBIX YCIYT
Y MCTIOJIHEHHS TOCYJApPCTBEHHBIX (DYHKIIMHA IO PETHOHAIIEHOMY PacIpeIeIeHHUIO.

7. TonkoBaHUE aIMUHHUCTPATUBHOI'O PEIVIAMEHTA IIPEIOCTaBICHUSA I'OCYJaPCTBEHHBIX YCIYT
Y MCTIOJTHEHHS TOCYJapCTBEHHBIX (DYHKIIMK M €r0 OCHOBHBIX OHSTHIA.

8. OmbIT nIperoCcTaBIeHUs FOCYAAPCTBEHHBIX YCIYT 110 aIMUHUCTPATUBHOMY PEIJIAMEHTY B
KOHKPETHOM (heiepaibHOM OpTraHe UCIOTHUTEIBHOM BIACTH.

9 [IlpakTMKa WCHOJHEHHS TOCYAAPCTBEHHBIX (YHKIMA 1O  aJIMHUHHCTPATUBHOMY
periaMeHTy B KOHKPETHOM (eiepaJIbHOM OpraHe UCHOJHUTEIbHOM BIACTH.
10 IlpenocTaBieHue ToCyJapCTBEHHBIX YCIYT U UCHOJIHEHUE TOCYIapCTBEHHBIX (DYHKIMA B

pPEeKUME aTMHUHUCTPATUBHOTO PETTIAMEHTUPOBAHUS: YCIIEXU U IPOOIIEMBI.

Jloknaz TOTOBUTCS CTYICHTOM 3apaHee B oObeme, TpeOyeMoM Ui PACKPBITHS TEMbI
(mpoGuieMsl), U U3naraeTcst B popMe YCTHOTO BBICTYIUICHHs. B TUCKycCcMU MPUHUMAIOT yyacTue

npenoaaBaTeyib U CTYACHTEIL. B KOHIC 3aHATUS NPCIOAaBaTCIib IMMOABOAUT UTOT'U OGCy)K,Z[GHI/ISI.

CnHcoK MCTOYHHMKOB.

HUcToyHuku:

[TocranoBnenne IlpaButensctBa P® or 22.12.2012 N 1376 (pen. ot 02.08.2018) "O6
yTBepkIeHNH [IpaBusl  OpraHu3aluil  JEATEIbHOCTH  MHOTO(YHKIIMOHAJIBHBIX — IIEHTPOB
NIPEJOCTABICHUS] TOCYNAPCTBEHHBIX W MYHHIMIAIBHBIX ycuyr") [DnekTpoHHBIH pecype] //
OdunmansHbIi nHTEpHET-IOpTaN npaBoBoit nHGopmaru. URL: http://pravo.gov.ru
[TocranoBnenne [IpaButenbctBa Mocksbl ot 23.04.2014 N 219-I1IT (pex. ot 29.12.2018) "O6
OpraHU3aIIH JeSITeIbHOCTH MHOTO()YHKITHOHAIBHBIX IICHTPOB MIPEOCTaBICHUS
roCy/lapCTBEHHBIX yCIyr Ha Teppuropun ropoaa Mockssl" (Bmecte c¢ "llepeunem
TOCYJapCTBEHHBIX M HMHBIX YCIYT, MPEIOCTaBIIEMbIX B MHOTO(QYHKIMOHAJIBHBIX IIEHTPAX
NIPEOCTAaBIICHUS TOCYJAPCTBEHHBIX YCIYT Ha TeppuTopuu ropoaa Mockssl", "[lonoxxeHrem 06

opraHuzanu ACATCIIbPHOCTH MHOFO(byHKI_[I/IOHaJIBHBIX LHCHTPOB npeaoCTaBJICHUA
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rOCy/IapCTBEHHBIX YCIYr Ha TeppuTopuu ropoaa Mockssl", "IlepeuHeM mpaBOBBIX AaKTOB
(OTZHENBbHBIX TMOJOXEHUH MPAaBOBBIX aKTOB) Tropoaa MOCKBBI, NMPU3HABAEMbIX yTPAaTUBIIUMH
cuny”, "CranmapToM oOOCIIy)KMBaHUS 3asBUTENCH TpU OpPraHU3alMM MPEAOCTABICHHS
TOCYJapCTBEHHBIX M MHBIX YCIYr B MHOTO(QYHKIHMOHAJIBHBIX LEHTPaxX MpPeJOCTaBICHUS
roCy/IapCTBEHHBIX YCIYr Ha Teppuropun ropoga Mockssl", "IlepeuHeM AONOJHUTENBHBIX
TOCYJapCTBEHHBIX M HMHBIX YCIYT, MPEJOCTaBIIEMbIX B MHOTO(QYHKIMOHAJIBHBIX IIEHTPAX
NIPEJOCTABIICHUS TOCYIaPCTBEHHBIX YCIYT TOPOJCKOTO M OKPY)KHOTO 3HAYCHUs Ha TEPPUTOPUHU
ropoga MockBbl [DnekTpoHHBIH pecype] // OduumanbHeli HMHTEPHET-MOPTAI MPaBOBOM
unpopmanuu. URL: http://pravo.gov.ru

IIepedyensb pecypcoB HHGOPMALMOHHO-TEICEKOMMYHUKAUMOHHOU ceTH «AHTEepHET»:
HanmonaneHblii (OH aITOPUTMOB M MPOTPAMM ISt SJICKTPOHHBIX BBIYMCIUTEIBHBIX MAalluH
[OnexTponnslii pecype] // OduuuanbHbli HHTEpHET — TOpTal MUHHUCTEPCTBAa CBS3M U
maccoBbIx komMmyHuKanuid. URL: https://portal.eskigov.ru/nfap?unauth=1

Ilopranm noxxepKKM TUNOBBIX pEIICHUH MMHHCTEpCTBA JKOHOMUYECKOIO  Pa3BUTHS
Poccuiickoit @eneparuu [Dnekrponnsiit pecypc] / URL: http://pgu-support.ru/web/spgu
Odummansaas Poccus [DnextponHslii pecype] // CepBep OpraHoB TOCYIapCTBEHHOM BIIACTH
Poccwiickoit ®eneparuu. URL: http://www.gov.ru/

Odunmansubiii uHTepHeT - cadT ['BY ropoma MockBel "MHOro(yHKIIMOHATBHBIE LIEHTPHI
MIPEIOCTABIICHUS TOCYIapCTBeHHBIX yeuyr" [DnekTponnsiit pecype] // URL: https://md.mos.ru/
Enuuplii peecTp pOCCHICKHX MpOrpamMM Uil 3JCKTPOHHBIX BBIYMCIMTENBHBIX MAalIMH M 0a3
JMaHHBIX [DaekTpoHHBIH pecypc| // OduuuanbHelii calT omeparopa €IMHOTO peecTpa
POCCHICKHMX TMporpaMM Uil DSJEKTPOHHBIX BBIYMCIMTEIBHBIX MAIIMH W 0a3 JaHHBIX B
MH(POPMaLMOHHO-TeIeKOMMYHUKamonHo cetu «MuTepuer». URL: https://reestr.minsvyaz.ru/
bubnuoreka mpakTUK OTKPHITOCTH (heAepaibHbIX MHHUCTEPCTB M BEJOMCTB [DIIEKTPOHHBIN
pecypce] // OpunmanbHbIil HHTEpHET-caiT DkcnepTHoro coBeta npu IlpaButenscree PO. URL:

https://open.gov.ru/fedprojects/

Mamepuanvho-mexnuueckoe odecneuenue npaKmuiecKol padomoi:
® ayJIUTOpUS;

® IIPOEKTOP JUIS IEMOHCTPALIMU NPE3EHTaLUH.

9.2. MeToan4eckne peKOMEHIAIUH 110 MOAT0TOBKE MUCbMEHHBIX padoT

9.3. UHble MaTepHaJIbI
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IIpuiaoxenne 1.

AHHOTAHUA

Juciunnuza «PeryjJupoBaHue AOKYMEHTALIMOHHOrO o0ecrevyeHUsl YNpaBJICHUSI B
aIMHMHHUCTPATHUBHBIX PperjaMeHTax» SBISIETCS BapUaTHUBHOW 4YacThIO JOKYMEHTOBEAUECKOIO
O70Ka AMCUMIUIMH y4eOHOro IjlaHa 0 HAIpaBICHHIO MOJITOTOBKH «J/loOKyMeHTOBeneHUEe u
apxuBoBeZicHHEeY. JlucuuiuinHa (MOAYJb) —peanusyeTcs Kadenpod JIOKyMEHTOBEICHHS,
ayJMOBU3YaJIbHBIX W HAyYHO-TEXHHYECKHX apXWUBOB  (haKyJbTeTa JAOKYMEHTOBEICHHS U
TEXHOTPOHHBIX apXUBOB VICTOPHKO-apXUBHOTO UHCTUTYTA.

Henp auCHMNIMHBI — [OATOTOBUTH CHEIMAINCTAa, BIJIAJACIONIET0 METOAAMM  aHAIU3a
HOPMAaTUBHO-IIPAaBOBBIX U METOAMUYECKUX TOKYMEHTOB C TIO3ULIMH JOKYMEHTOBEACHHUS.

3agauu AMCUMIIMHBL:

— Iloka3aTh ~ MCTOPMYECKYI0  3aKOHOMEPHOCTb  IOSIBJICHMSI ~ aJIMUHUCTPAaTUBHBIX
pErIaMeHTOB KakK 3Tala peaju3aluyu IporpaMmsel « AneKTpoHHoe [TpaBUTENBCTBOY.
— M3yunTh 3aKOHOAATEIBHO-TIPABOBBIE AKTHI MO Pa3padOTKE PeriaMeHToB

—I/I3y‘-II/ITI: MCTObI, MPUMCHACMBIC IIPU AHAJIN3C HOPMATUBHLIX TOKYMCHTOB

Hucyunauna nanpaenena na gpopmuposarnue KoMnemeHyuti 6binyCKHUKA:

e Branenne ocHoBaMH HH(OPMAIIMOHHO-aHATUTHUYECKONW AEATEIBHOCTH M CIIOCOOHOCTD
NPUMEHSTH UX B npodeccuonansHo chepe (1K -2);

e Bianenue 3aKOHOJATENFHONM W HOPMATUBHO-METOAMYECKOW 0a30ii MH(OPMAIMOHHO-
JOKYMEHTAIMOHHOTO OOECIIeYeHUsI YIPaBIEHHs, CIOCOOHOCTh OpPUEHTHPOBATHCS B
paBoBoO# 06a3e cMexkHbIX obnacreit (I1K-32);

e Bilagenuem npUHIMIIAaMH M METOJAMHU YIOPSAIOYEHHMS COCTaBa JOKYMEHTOB U
nHpopManroHHbIX nokazarenet (ITK —43)

B pesynbrare 0CBOCHUS AUCHUILTUHBI 00YYaIOIIUICs JOKEH:
3namo:
- 3aKOHOJIATENILHO-TIPABOBYIO 0a3y pa3pabOoTKH aIMUHUCTPATUBHBIX perinamenToB (I1K-2);
- TUIIOBYIO CTPYKTYpY perinamentoB (11K-32);
- BOIIPOCHI IOKYMEHTHPOBAHUS 1 pabOThI ¢ JOKyMEHTaMH, oTpaskeHHbIe B perinamente (I1K-43);
Ymemo:
- IPOBOJUTH AHAJIN3 HOPMATUBHO-IIPABOBBIX TOKYMEHTOB C MO3ULIMU JoKyMeHToBeaeHus (I1K-
2);
- UCCJIEI0BATh 3aKOHOIATENIbHBIE AKThI, OTHOCSIINECS K CMEXHBIM C IOKYMEHTOBEIEHUEM

obmactsam (ITK-32);
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- ONTMMM3UPOBATH COCTAB BUJOB U Pa3HOBUAHOCTEN TOKyMeHTOB (I1K-43).

Bnaoemuw

- MeToJaMu aHanu3a gokymeHToB (I11K-2);

- METOJJaMHM YTIOPSAOYCHUS COCTaBa JOKYMEHTOB U MH(OpMaIMOHHBIX moka3zatenei (I1K-32);

- crioco0amu BBISIBIICHUsI BUJIOB TOKyMeHTOB (I1K-43).

JIMCT UBMEHEHUI

Ipnaoxenne 2

TekcT akTyanuzauuu wiu npuiaraemblii K PIIJT nokymeHT,
coyiepsKallyii U3MEHEeHHsI

ara

Ne
MPOTOKOJIA

1. ObHOBACH CRUCOK UCMOYHUKO8 U AUMEPANYDbL

2. ObHOoBACHA CMPYKMYPA OUCUUNAUHBL 04 OYHO-3AOUHOU U
3a04HolL hopm 0byuenus

3. Obnosaen cocmas npozpammnozo obecneverus (I10),
COBPeMEHHbIX NPOhecCUOHAAbHbIX 6a3 Oannbix (B) u
uHpopmayuonHo-cnpasounbie cucmem (MCC)

22.05.2017 e.

Ne 10

1. ObHO8ACH CRUCOK UCMOYHUKO8 U AUMEPANYDbL

2. ObHoBACHA CIMPYKNYPA OUCUUNAUHDL O 3AOUHOU hOpMbL
0OyueHus

3. Obnosaen cocmas npozpammnozo obecneverus (I10),
COBPeMEHHbIX NPOhecCUOHAAbHBbIX 6a3 Oannbix (B) u
uHpopmayuonHo-cnpasounbie cucmem (MCC)

25.05.2018 ..

Ne 10

1. ObHOBACH CRUCOK UCMOYHUKO8 U AUMEPANYDbL
Hpunosxcenue 2.1.

2.06H08.1eHa cMPYKMYPA OUCUURAUHBL OASL OUHOU U 3AOUHOLL

22.06.2020

Ne 10
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opm obyuenusn

Hpuanosxcenue 2.2.

8. 3. Obnosaen cocmas npozpammnozo obecnevenus (I10),
COBPEMEHHbIX NPoghecCcuoHarbubix 6a3 dannbix (B ) u
uHpopmayuonHo-cnpasounbie cucmem (MCC)

Hpunosxcenue 2.3

Hpunoscenue 2.1.

HUcTounnku (06s13aTeIbHBIE)

®enepanbhblii 3akoH 0T 30 gexabpst 2020 r. N 509-03 "O BHeceHUU M3MEHEHUH B OTICIIbHBIC
3aKOHOJIaTEIIbHbIE aKTbI Poccuiickoit ®denepanyn”
I'APAHT.PYV: [DneKkTpoHHbI pecypc] I URL:
http://www.garant.ru/hotlaw/federal/1430695/#ixzz6jpAP4GUU (naTa obpauienus 22.12.2020 r.)

HcTouHukn (HONOJTHUTEIbHBIE)

IPUKA3 ®EJEPAJIBHOM CJIYXKBbI 110 AKKPEJIUTALIMU OT 25 UKOHA 2020 I'. N 120 "OB YTBEPKJIEHUU
AJIMUHUCTPATUBHOI'O PEIJIAMEHTA IO OCYIIECTBJEHUIO ®EJEPAJIBHON CJYXKBOM MO
AKKPEJUTALIIUU @®EJEPAJIBHOI'O TOCYJAPCTBEHHOI'O KOHTPOJISA 3A JAEATEJBHOCTBIO

AKKPEJIMTOBAHHBIX JuL" [DnekTpoHHbI pecypc] 1 URL:
https://www.garant.ru/hotlaw/federal/1426288/ (nata obpauienus 24.12.2020 r.)

Ipunoscenue 2.2.
Cmpykmypa oucyunaunst (Mooyns) 011 04HO hopmbl 00yuenus

(2020 200 nabopa)

OO01mast TpyJ0eMKOCTh AUCHHUIUINHBI COCTABISET 2 3. €., 76 4., KOHTaKTHBIC Yachl — 28 d.:
nexuu — 12 4., mpaktuueckue padboTsl — 16 4., camocTosATeNbHbIe Pa0OTh — 48 4., 3a4eT ¢
OILICHKOH, KypcoBasi pabora.

Bunst yueOHoI paboThI DopMbI
o
Ne 5 TEKYILLETO
Pazoen 3 (B yacax)
/1 s KOHTPOJIA
Q
Hucyunnunot © KOHTaKTHAsI S g yCIIeBaEMOCTH,
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Jlexun

CeMuHap

[IpakTueckue

BaHATUA

JlabGoparopHbie

BaHATUA

[IpomexyTou-

Hai aTTeCTalus

dopma
IIPOMEKYTOUHOU
aTTecTaluu (no
cemecmpam)

[Ipennoceuiku
MOSIBJICHMS
aIMUHUCTPATUBHBI
X perjiaMeHTOB

3aKOHOAATENBLHOE U
HOPMAaTUBHO-
MpaBoOBOE
peryiupoBaHue
pa3paboTku
aJIMUHHUCTPATHBHBIX
pEriaMeHTOB

AJIMUHHCTpPATHUBHbBIE
peraamMeHThl
HCIIOJIHCHHS
rocyJJapCTBEHHBIX
byHKIUH B
benepanbHBIX
oprasax
HUCIIOJIHUTEIbHOM
BJIACTH

3 Heoenss — onpoc
Nel

AJIMUHHCTpPATHUBHbBIE
periiaMeHThbl
MPEeAOCTABIICHUS
rocyJJapCTBEHHBIX

yCIIyT

5 neoens —
KOHMPOTIbHAS
paboma Nel

CrannapTsl
MIPEIOCTABIICHUS
rOCyIapCTBEHHBIX
WJIA MYHUITUTTATBHBIX
ycnyT. [IpobnemMsr
BHEJPCHUS
aJIMUHHUCTPATHBHBIX
pEerIamMeHToB
MIPEIOCTABICHUS
YCIyT ¥ UCTIOJTHCHHUS
byHKIMI

6 Hedejist — onpoc
Ne2

HNrorosas
aTTecTanus

13

8 neoens —
umo208ast
KOHMPOTIbHAS
paboma no
meopemuyeckomy
mamepuany




Cmpykmypa oucyuniunst (Mooyis) 014 3a04HOU hopmul 00yuenus
(2020 200 naoéopa)

Obwas mpyooemkocms OUCYunIuHsl cocmagiiem 2 3. e., 76 4., 8 mMom 4uciie KOHMAaKmuas
paboma obyuarowuxcs ¢ npenooasamenem 8 u.: iekyuu - 4 4., npakmuyeckue — 4 u.,
camocmosmenvhas paboma odyuarowuxca 68 u., 3auem ¢ oyeHKol, Kypcosas paboma.

Bunb! yueOHOI paboTh DopMbI

TEKYIIETOo
KOHTPOJIS

Pazoen (B wacax)

Hucyunaunw KOHTaKTHast

yCnieBa€MoOCTHU,

n/n dopma

IIPOMEKYTOUHOU

Cemectp

aTTecTaluu (no
cemecmpam)

Jlexun

CeMuHap

[IpakTueckue

3aHSATHUS

JlabGopaTopHbie

3aHSATHUS
[IpomexyTou-

Hasl aTTeCTaIlHsI
CaMocTosTenpHas

pabota

[y
[9]

1 3aKoOHOAATENBLHOE U 7 2
HOPMAaTHUBHO-
MIPaBOBOE
perynupoBaHue
pa3paboTku
aZ[MI/IHI/ICTpaTI/IBHBIX
perinaMeHTOB

2 | AnMuHHCTpaTuBHBIE | 7 2 13 2 nedens — onpoc
perIaMeHThRI Nel
UCTIOJTHEHUS
rOCY/IapCTBEHHBIX
byHKIUH B
benepanbHBIX
opraHax
UCIIOJIHUTEIILHOU
BJIACTH

3 | AoMuHHUCTpaTUBHBIE | 7 2 13 3 neoens —
PCrIIaMCHTBI KOHmMPOJIbHAA
MIPEIOCTaBIICHUS paboma Nel
rOCyJapCTBEHHBIX

yCIIyT

4 CrangapTsl 7 13 5 neoensa — onpoc
MIPEIOCTaBICHU No2
rOCyJapCTBEHHBIX
WA MYHUIUTATIBHBIX
ycnyT. [IpobnemMsr
BHE/IPEHUS
aJIMUHUCTPATUBHBIX
periaMeHToB
IIPEIOCTAaBICHUS
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YCIYT U UCTIOJIHEHUS

byHKIMI
5 Hrorosas 7 2 16 7 Heoes —
aTTecTanus U206
KOHMPObHAS
paboma no
meopemuieckomy
Mamepuay

Ipunoscenue 2.3.

Cocras nporpammuoro odecneuenusi (I10), coppemennbix npogeccuoHanbHbIx 6a3 gaHHbIX (BII) u
uHgopmauuoHHo-cnipaBoynblie cuctem (MCC) (2020 r.)

Ilepeuens 110

Nen/ Haumenosanue 110 ITpoussoguTens Crnioco6 pacnpocTpaHeHust
II (uyerauonHOE UAU

60060010
PACNPOCMpanaemoe)

1. Adobe Master Collection CS4 Adobe JIMLEH3UOHHOE

2. Microsoft Office 2010 Microsoft JIMLEH3UOHHOE

3. Windows 7 Pro Microsoft JIMLEH3UOHHOE

4. Microsoft Office 2013 Microsoft JIMLEH3UOHHOE

5. Windows 10 Pro Microsoft JIMLEH3UOHHOE

6. Kaspersky Endpoint Security Kaspersky JIMLEH3UOHHOE

7. Microsoft Office 2016 Microsoft JIuneHn3nonHoe

8. Zoom Zoom JIMLIEH3UOHHOE

Ilepeuyens B u UCC

Ner/ HaumenoBanue
n
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Mexynaponsslie pedpepaTiBHbIe HayKoMeTpudeckue b1, mocTynHble B paMKax HallMOHAIBHOM
nopmucku B 2020 r.

Web of Science

Scopus

IIpodeccronanbuble nomHOTEKCTOBBIE B, MOCTYNMHBIE B paMKaxX HAMOHAJIBLHOM MOANVCKY B
2020 .

Kypnansr Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals

Kypnans! Taylor and Francis

[Ipopeccronanbhbie nonHoTeKCTOBLIE BT
JSTOR
W3nanus no oO1ieCcTBEHHbIM 1 T'yMaHUTAPHBIM HayKam

DnekTpoHHas 6ubnmoreka Grebennikon.ru

KomnbloTepHbie cripaBoYHbIE TIPABOBbIE CUCTEMBI
KoncyapranT [Tntoc,

lapanT
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