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I. IlosicHuTEIBbHAA 3aNIHCKA
1.1. Hean u 3aa0aum JMCUMILTAHBI (MO1YJIs)

enp AWCHUIIMHBI — TOATOTOBUTH BBITYCKHHMKA, YMEIOIIETO OpraHU30BaTh H
OCYILIECTBIIAATh PabOTy ¢ OOpalIEHUSAMHU IPa)aH B OPraHU3AIMIX PA3IMIHON OpraHU3allMOHHO-
paBoBOi (hOPMBI COOCTBEHHOCTH.

3amaun AUCHUIUTUHBI COCTOST B CIIEAYIOLIEM:
- N3yunTh 3aKOHONATENFHOE PEryJMpPOBAaHUE U OCOOCHHOCTU paboOTHI ¢ OOpaIICHUSIMHU B
pa3NUYHbIC UCTOPHUUECKUE TTEPHO/IBI.
- N3yunTh 3aK0OHOAATENBHO-TIPABOBOE PETyJIMPOBaHUE pabOTHI C OOpaIIeHUsIMH TPAXKAAH B
opranuzanusx PO.
- N3yunTh OpraHu3aIiio 1 TEXHOIOTHIO paboThl C 0OpaIeHUsIMH IPaX1aH OT MOMEHTA UX
MOJTyYeHHUS 70 TIepeIadnl B apXUB.
- OcCBOUTH OpraHU3aIMIO JUYHOTO IpHUeMa Ipax/iaH.
- CchopmupoBaTh OCHOBHBIE MpodecCHOHANbHBIE HaBBIKM B 00JacTé paboThl €
0OpaIIeHUsIMU TPaXKIaH.
1.2. dopmupyemble KOMIIETEHLIHH, COOTHECEHHbIe C IUIAHMPYEMBbIMH pe3yJbTaTaMHu

00yueHus1 M0 TUCHUILINHE (MOIYJII0):

Koambt Coaepxxanue Ilepeyenn IVIAHUPYEMBbIX  Pe3yJabTAaTOB
KOMIIETCHIUI | KOMIeTeHIHii 00y4eHHUsI 110 NUCHMILINHE
I1IK-29 CriocoOHOCTB CO31aBaTh 3HATh:

- TEOPETUYECKHE MOAXO0IbI 1 OCHOBHBIE
MPUHIUIB K METO/IbI TIOJTOTOBKU
YIPaBJIEHYECKUX IOKYMEHTOB, TEXHOJIOT U
obecrieyeHust B paboThI ¢ JOKYMEHTaMH, CUCTEMAaTH3AIIH
JOKYMEHTOB B TEUEHHUE KAJICHJAAPHOTO roJia 1
OpraHu3aIMK UX APXUBHOTO XPaHEHUS;
HOBEHUIINX TEXHOJIOTUI - perjaMeHTalHIo BOIPOCOB
JOKYMEHTUPOBAHUS U PabOTHI C TOKYMEHTaMHU B
HOPMAaTHBHO-TIPABOBBIX aKTaX;

- IOPSAZOK UCTIOIb30BAHUS METOINYECKUX
JOKYMEHTOB IIPH pa3paboTKe JOKAIbHBIX aKTOB
OpraHu3aIHii, peryIUPYIOLIINX
JTOKYMEHTAIIMOHHOE 00EeCTIeYeHNE YIIPABICHHS.
- METOJMKY pa3paboTKu Tabens popm
JOKYMEHTOB | anbooma ¢opM (11adbI0HOB)
JOKYMEHTOB JUIsl OpTraHU3aL1H.

1 BCCTHU CUCTCMBI

AOKYMCHTAIlUOHHOT'O

OpraHusalu Ha Oaze

YMeTs:
- pa3pa6 aTbIBATh KOMIIJIICKC OpF AHU3AaIIMOHHBIX
,Z[OKYMGHTOB I10 opraHm alnu

JOKYMEHTAIMOHHOTO 00ecrieueH s yIpaBIeHHUS;
- pa3pabareiBaTh Tabenb (GOpM JOKYMEHTOB U




anpboma ¢opm (mabIoOHOB) AOKYMEHTOB ISt
OpraHH3aIiH.

Bnanets:

TEOPETUIECKUMHU OCHOBAMH CHCTEMBI
JOKYMEHTAIMOHHOTO 00ECIICUCHHUs YIIPABICHUSI.

[K-32

3HaHuE 3aKOHOAATEILHOMN
Y HOPMaTHBHO-
METOAMYCCKON Oa3bl
WHPOPMALTHOHHO-
JIOKYMEHTAIIHOHHOTO
o0ecrieueHus yrpaBlieHUs
Y apXUBHOTO JIeTa,
CIIOCOOHOCTH
OPUCHTHPOBATHCS B
MPaBOBOI 0a3e CMEXKHBIX

o0Onacrei

3HaTh:

-OCHOBHBIE HOPMBI POCCUHCKOTO
3aKOHOJATEIbCTBA B 00JIACTH WH(POPMAIIMOHHO -
JOKYMEHTAIIMOHHOT'O 00ECTIEYeHUS yIIPaBIICHUS
U apXHUBHOTO JIEeNa;

-OCHOBBI 3aKOHOJIATENILCTBA B CMEKHBIX
00J1acTSIX NEeATCILHOCTH,

YMers:

-CaMOCTOSITEIIbHO MPUMEHAThH B IPAKTUUECKOM
JeSITeIbHOCTH HOPMBI POCCUHCKOTO
3aKOHOJATEIbCTBA B 00JIACTH WH(POPMAIIMOHHO -
JOKYMEHTAIIMOHHOT'O 00ECTIEYeHUS yTIPaBIICHUS
Y apXHUBHOTO JIeNa;

-OpPUEHTHPOBATHCS B IPABOBOM 0a3e CMEKHBIX
obmacTeil.

Bnagers:

-yMEHHEM IPUMEHITh HOPMBI POCCUHCKOTO
3aKOHOJATEIbCTBA B 00JIACTH WH(POPMAIIMOHHO -
JOKYMEHTAIIMOHHOT'O 00ECTIEYeHUS yIIPaBIICHUS
U apXHUBHOTO JIEeNa;

-yMEHHEM NPUMEHSTh OCHOBBI
3aKOHOJATEIbCTBA B CMEKHBIX 00JI1aCTAX
JESTeIbHOCTH B IPAKTUUECKOM NEATETbHOCTH; -
-TeHCHIUSAMH Pa3BUTHS 3aKOHOATEIbCTBA,
MEKIYHAPOAHON Y HALIMOHAIBHOMN
crangaptuzauu B cpepe JJOY u cMexHBIX
o0acTsx

IIK-35

3HaHUE TPEOOBAHUS K
OpraHu3anuu
CEKpEeTapCKOro

00CITy)KHBaHUS

3HaTh:
-OCHOBHBIE (DYHKIIMU CEKpeTaps;

-TpaBuiIa, Tele(OHHBIX IEPEroBOPOB, BEACHUS
IIpYEMa MTOCETUTENIEH, TOATOTOBKH
KOMaHAUPOBOK PYKOBOJUTEIS U AP.

-IOPSI0K MTOATOTOBKH U IPOBEACHUS
KOH()EPEHTHBIX MEPOIIPUATHH (COBEIaHUH,
3aceaHui, KOH(pEpEHIH U 1p.)

YMers:

-obecreunBaTh paboTy MPUEMHOMN
PYKOBOJUTENS;

-IIJIAHUPOBATh pabouee BpeMsi PyKOBOJUTEII;
-OpraHu30BbIBaTh Nepeaady paclopsKEHUM
PYKOBOJUTEIS IO YPOBHSM yIPaBICHUS;
-BECTH KOHTPOJIb 3a CPOKAMU UCIIOIHEHHUS
IIOPYYEHUN PYKOBOJIUTEIIS;

Bnagers:
-HaBBbIKAMHU

OopraHu3anun YHOPaBJICHUCCKUX




IPOLIECCOB;
-IIJIJAHUPOBAHUS pabovero BpeMeHHU;
-paboThl C JOKYMEHTALIUEH.

MCTOJaMU OpraHu3alun

XpaHCHUSA JOKYMCHTOB

T1K-37 Bnanenuem npunnunamu, | 3HaTh:
METOTAMH H HOPMAMH - IPUHLMUIIBI, METOJbI ¥ HOPMBI OPraHU3alu,
XpaHEHHUsI, KOMIUIEKTOBaHHUS, YU€Ta U
OpraHU3alli, XpaHCHUA, | yerop30BaHIsT APXUBHBIX JOKYMEHTOB,
KOMILIEKTOBAHHs, y4eTa i | JOKYMEHTOB JINYHOT'O IIPOUCXOXKICHHS
YMeTh:
HCTIONb30BaHUS
- IPUMEHATh TPUHLHUIIBI, METOJIBI U HOPMBI
ApXUBHBIX TOKyMEHTOB, OpraHu3aluy, XpaHEeHH I, KOMIUIEKTOBaHU,
JOKYMEHTOB JIHYHOTO y4eTa U UCIOJIb30BaHUS ADXUBHBIX IOKYMEHTOB,
JOKYMEHTOB JIMYHOTO ITPOUCXOKICHUS HA
MPOUCXOXKICHHSI
MPaKTUKE
Brnaners:
- IPUHUHUIIAMH, METOJAaMHA U HOPMaMH
OpraHu3ally, XpaHEHUs, KOMIUIEKTOBAHUS,
y4eTa U UCIOJIb30BaHUs ADXUBHBIX IOKYMEHTOB,
JJOKYMEHTOB JIMYHOT'O ITPOUCXOKICHUSL.
[IK-47 Bnanenue npunuunamu u | 3HaTh:

- IPUHLIUIIBI ¥ METOJIbl OPraHU3alUK XPaHEHUS
JIOKYMEHTOB

YMeTs:

- MPUMEHSTH 3HAHUS PUHLIUIIOB U METO/OB
OpraHu3allK XpaHEHUs JOKYMEHTOB Ha
MpaKTUKE

Bnanets:

-IPUHILIUIAMHU U METOJIaMH OpTraHU3alun
XpaHEHUs TOKYMEHTOB.

1.3. MecTto AucHMIINHBI (MO1YJIs1) B CTPYKTYPe OCHOBHOM 00pa30BaTe/IbHOM NPOrPaMMBbl

JucuumuinHa (Moxyns) «Opranusanust paboThl ¢ OOpaIIEHUSIMU TPAXKAaH» OTHOCHTCS K

BapHaTUBHON YacTH OJIOKA TUCIHILINH y4eOHOTO IJIaHa.

Jlist ocBOEHHS AMCHUILINHBI (MOJIYJsI) HEOOXOIWMBI 3HAHUS, YMEHHUS W BIIAJCHUS,

c(OpMHPOBAHHBIE B XOJ€ H3yUYCHHS
«JloKyMeHTOBeICHUEY,
YIIPABJICHUA,

PYKOBOJUTEIIS».

«Opraiau3aoHHO-T0KyMEHTALOHHOE

CICAYIOIUX AUCHUIUIMH W HOPOXOXKICHHUA  IMMPAKTHUK:

«OpraHmauI/m U TCXHOJIOrHUd JOKYMCHTAIIMOHHOI'O obecrieueHUs

oOecrieueHne NIEATEIIbHOCTH

B pesynpTare OCBOEHHS IUCHMIUIMHBI (MOIYJsi) (OPMHUPYIOTCS 3HAHUS, YMEHHUA U

BJIaACHUA, HGOGXOI[I/IMBIC I U3Yy4dCHHA CIICAYIOIIUX JUCHUINIMH W HNPOXOXKIACHUSA IPAKTUK:

«/lenonpon3BoaCTBO B OpraHax MECTHOIO caMoylpaBieHus», «PerymupoBanue JIOY B

AIMHUHUCTPATUBHBIX PCTIIAMCHTAX).




2. CrpykTypa IMCHMILIMHBI (MOAYJISA)

Cmpykmypa oucuyuniaunvt (MoOyns) 01a 04HO-3A0YHOU Popmbl 00yUeHUs

(2017 200 nabopa)

Obwas mpyooemkocms oucyuniunvl cocmasisem 4 3. e., 144
KOHmMaxkmuas paboma odyuarowuxcs c npenooasamenem_ 20 u., koumponw 2 u.,
camocmosmenvhas paboma 00yHarOWUXCca, 8 MOM ducie Kypcoeas paboma 122 u.

4., 6 MOM yucjie

Bunsl yueOHoit paboThI

®opMbl
(B wacax) TEKYLIETO
KOHTPOJIS
KOHTaKTHas -
No Pasen 3 yCIIEBaEMOCTH,
= )
I/I1 | AUCIUAIUIHHBI/ TEMBI QEJ Gé Ci % é g dopma ]
N S g ? 5 Be MIPOMEKYTOUHOM
= < S 2 =| 5 = 2 E Q & aTTectaiyu (10
8 = S |2 5|8E| 8= 3 cemecmpam)
5 | & |3 |E=|8=|£§ O
Q = Q E 5B & =
Pa3zoen 1. Beoenue. 4 1 14 Cobecedosanue
Paszoen 2.4 1 20 Onpoc
3apooicoenue u Konmponvnuie
pazeumue pabomvl ¢ 80NPOCH
obpaweHuaAMU
2pasicoan 8
00pesoNIOYUOHHOU
Poccuu u 8
cogemcKutl nepuoo.
Paszoen 3. 14 2 20 Onpoc
3axonooamenvroe Konmponvnuie
pegyauposarnue 80NPOCHI
pabomwl c
obpaweHuaAMU
2pasicoan 8
Poccuiicroii
gedepayuu.
Pazoen 4. 4 2 4 20 Onpoc
Opeanuzayus u Konmponvnuie
MEexXHONI02Us. 80NPOCHI
pabomsi ¢
obpawenuamu IIposepxa
epaicoan NPAKmMu4ecKux
pabom
Pasoen 5. 4 2 4 20 Onpoc
Opeanuzayus Konmponvnuie




XpaneHus oopaujenuil 80NpoCyHI
0

cpavieoan Ilposepxa
NPaAKmMu4ecKux
pabom

Pasoen 6. 4 2 2 10 Onpoc

Opeanuzayus Konmponvnuie

JIUYHO20 npuema 80NPOCHI

2pasicoan Iposepxa
NPaAKmMu4ecKux
pabom

4 18 IIposepka

UMoz20860ti

3auem c oyenkou KOHMPOIbHOU
pabomwi

UTOTO: 10 10 122

Cmpykmypa oucyunaunvl (MoOyns) 01:a 3a04HOU hopmbl 00yUeHUun

(2017-2018 200 naoopa)

Obwas mpyooemkocms oucyuniunsl cocmasisiem 2 3.e., 72

u.,

6 Mom ducie

KOHMAaKmuas paboma o00yuarowuxcs c npenooagamenem_8 4., camMOCMOAMeNbHAA

paboma obyuarowuxcs 64__ u.
Buasl yueOHOIT paboTEL
Y P ®opmbl
(B wacax) TEKYIIETO
KOHTPOJIS
KOHTaKTHas -
No Pasgen = YCIIEBAEMOCTH,
w| 4
/1 WCUUIUINHEBL/ TEMBI o o) ! =]
Aauci 2 z g % S dopma
3 = % 5l 3 8| mpoMeKyTOYHON
S
= ~ § > =5 5 2 E Q & aTTecTalyu (1o
Q =~ 'l o =
g 5 S |28 K| &3 2 cemecmpam)
(5} () (5} S Z|sE|lE S0
@) = Q E s8R & =
Paszoen 1. Beoenue 6 0,5 8 Cobecedosanue
Paszoen 2.16 0,5 0,5 16 | Onpoc
Japoorcoenue ! Oyenxa pabomul
pazeumue pabomul ¢ »
obpaweHuaAMU
epascoan 6 NPAKMuUYecKom
00peBONIOYUOHHOT sanamuu




Poccuu u 8
cogemcKutl nepuoo.
Paszoen 3. 1 0,5 8 Onpoc
3axonooamenvroe
pezyauposanue Oyenxa pabomul
pabomwi c Ha
obpaweHuaAMU NpaKmu4eckom
2pascoan 8 3anamuu
Poccuiicroii
gedepayuu.
Pasoen 4. 0,5 1 8 Onpoc
Opeanuzayus u
mexnHono=us Oyenxa pabomul
pabomsi ¢ na
obpaweHuAMU
NPaKmu4eckom
epasicoan 3anamuu
Pasoen 5. 0,5 1 8 Onpoc
Opeanuzayus Oyenka pabomol
XpaueHus Ha
obpawenuti NPaKmu4eckom
2pastcoan 3anamuu
Pasoern 6. 1 4 8 Onpoc
Opeanuzayus Oyenka pabomol
JIUYHO20 npuema Ha
2pascoan NPaKmu4eckom
3anamuu
8 umoz2086as
3auem c oyenkou KOHMPONbHAS
paboma
HUTOTO: 4 4 64

Cmpykmypa oucuyuniaunsl (MoOyns) 01a 04HOU hopMbl 00yUeHUA

(2019 200 nabopa)

Obwas mpyooemrocms OUCyuniunsl cocmasisem 4 3. e, 144
KOHMAaKmuas paboma oodyuarowuxcs c npenooagamenem_28 4., camocmosmenbHasl
paboma obyuarowuxcs, 6 m.u. kypcosas paboma 98  u.

4., 6 mom yucne
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Bunsl yueOHoi paboThI

DopMBbI
(B yacax) TEKYIIETO
KOHTPOJIS
KOHTaKTHas -
Ne Pasnen _ % yCIIEBaEMOCTH,
/01 | UCHUTUTHHBI/ TEMBI QEJ E Ci’ % é g dopma )
. 9 = > 5 8 IPOMEKYTOUHOM
= ~ 5 > =5 5 2 E Q & aTTecTaluu (1o
8 = S |2 5|8 E| 8= 3 cemecmpam)
3 |5 |3 |[Ez|9=|&5§ O
Q = Q o S =
Pazoen I. Bedenue. |4 1 8 Cobecedosanue
Pa3zoen 2.1 4 1 18 Onpoc
3apooicoenue u
pazeumue pabomul ¢
obpaweHuaAMU
2pasicoan 8
00pesoNIOYUOHHOU
Poccuu u 8
cogemcKutl nepuoo.
Pa3zoen 3.4 2 4 18 Onpoc
3axonooamenvhoe
pezyauposane Oyenxa pabomul
pabomwl c Ha
obpaweHuaAMU NPaKmu4eckom
epascoan 8 3anamuu
Poccuiicroii
Deodepayuu.
Pasoen 4. 4 4 4 18 Onpoc
Opeanuzayus u
mexnHono=us Oyenxa pabomul
pabomsi ¢ na
obpaweHuAMU
NpaKmu4eckom
epavicoar 3auamuu
Pasoen 5. 4 2 4 18 Onpoc
Opeanuzayus Oyenka pabomol
XpaueHus Ha
obpawenuti NPaKmu4eckom
2pascoan 3anamuu
Pasoern 6. 4 2 4 18 Onpoc
Opeanuzayus Oyenka pabomol
JIUYHO20 npuema Ha
2pascoan NPaKmu4eckom
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3aHAMUU
4 18 umo208as
3auem c oyenkoti KOHMPONbHAS
paboma
HUTOTO: 12 16 116

Cmpykmypa oucuyuniaunvl (MoOyns) 01a 04HO-3A04YHOU Popmbl 00yUeHusn

Obwas mpyooemkocms oucyuniunvl cocmasisem 4 3. e., 144
KOHmakmuas paboma obdyuaowuxcs c npenooasamenem_ 16 y., konmpons — 20 y.,

camocmosimelbHasA pa60ma

4., 6 MOM yucjie

obyuarowuxcs, 6 mom yucie kypcosas paboma 108 u.

Bunsl yueOHoit paboThI

®opMbl
(B wacax) TEKYLIETO
KOHTPOJIS
KOHTaKTHast -
No Pasnen 3 yCTeBaeMOCTH,
=| A4
/11 | AUCIUAIUIHHBI/ TEMBI QEJ Gé Ci % GE g dopma ]
N 3 s ; § § © IIPOMEXYTOYHOU
% = S E = g = | 2 g| 8 ©f arrecrauum (no
Q 5 = ¥ Elo g 2% 2 cemecmpam)
3 |85 |8 |[EZ|82| 58O
Q = Q E 5B & =
Pa3zoen 1. Beoenue. 4 1 14 Cobecedosanue
Paszoen 2.4 1 16 Onpoc
3apooicoenue u Konmponvnuie
paseumue pa60mbz C 680NpPOCHI
obpaweHuaAMU
2pasicoan 8
00pesoNIOYUOHHOU
Poccuu u 8
cogemcKutl nepuoo.
Pa3zoen 3.4 1 18 Onpoc
3axonooamenvroe Konmponvnuie
pezynuposanue 80NPOCHI
pabomwi c
obpaweHuaAMU
2pasicoan 8
Poccuiicroii
gedepayuu.
Pazoen 4. 4 2 4 18 Onpoc
Opeanuzayus u Konmponvnuie
MEexXHONI02Us. 80NPOCHI
pabomsi ¢
obpawenuamu IIposepxa
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2pascoan NPAKMUYECKUX
pabom

Pasoen 5. 4 2 2 18 Onpoc

Opeanuzayus Konmponvnuie

XpaneHus oopaujenuil gonpocwl

2pascoan

P Ilposepxa
NPAKMUYECKUX
pabom

Pasoen 6. 4 1 2 8 Onpoc

Opeanuzayus Konmponvnuie

JUYHO20 npuema 60npocyl

2pascoan

P Ilposepxa
NPAKMUYECKUX
pabom

4 16 Ilposepxa

UMoz20860ti

3auem c oyenkou KOHMPOIbHOU
pabomwi

UTOTO: 8 8 108

3. Copep:kanue TUCHUNIMHBI (MOLYJIs)

Ne | HammeHnoBanue pasaesa Coaepxanue
AUCHUTLTHHBI

1 Pasznen 1. BBegenune [Ipenmer, nenu m 3amaum Kypca. MecTo Kypca cpenu

IMpaBOBbIX, I/IH(l)OpMaL[I/IOHHI:IX, JOKYMCHTOBCAUCCKUX U
APXUBOBCAUYCCKUX MOUCIMUIIINH. ITousTus: «06pameHI/151
rpaxkaan»», «IpPECAJIOKCHUC), «3asABJICHUCY, <<>Kan06a»,
«KOJIJICKTUBHBIC 06paH_ICHI/I$I», «IOECTULHUNY. HUctounukn u
JUTEpaTypa.

2 Pazgen 2. 3apoxneHue u | UenoOUTHBIE W TIPOIICHUS KaK BHJ OOpaimleHUs B
pa3BurTue padoThI ¢ | 16-19-nau. 20 BB. 3akoHomarenscTBO Poccuiickoii
o0paleHusIMI rpaxaaH B | UMIepuM O TMoAaye NPOIICHUH W TpaBHIAX UX

B

AopeBoNKOUMOHHOM Poccum u
COBETCKHUM MEePUO.

opopmiienuss. CoBeTCKOe 3aKOHOJATENbCTBO O
pabore C TpPEATIOKEHHUSIMH, 3asBICHUSAMH U
xanmobamu rpaxaad. llpeanoxxeHus, 3asBieHUs H
KanmoObl TpaxJaH Kak oaHa u3 (opM yuacTus
TPYASIIUXCS Macc B YNPaBICHUH TOCYIapCTBOM,
KOHTPOJIS. U KPUTUKU CHHU3Y. CIIOKUBIIMICS CTUJIb
paboThl ¢ OOpameHHsIMU TPaKJaH B COBETCKHUX
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yupexaenusix. boprba ¢ OmoopokpaTH3MOM H
BOJIOKUTOH. Jlenonpou3BoACTBO 1O 0OpameHus M
IPaKJaH B COBETCKUM IEPUOJ.

Paznen 3. 3akoHoaaTeIbHOE
peryJiupoBaHue padoTsl ¢
o0pameHusIMU rPaxkaaH B
Poccuiickoii ¢penepaumu.

Pernamenramnus nopsiaka paboTel ¢ OOpameHUsIMU
rpaXxaaH. Pernamenranus BEJICHUS
JeTOTIPOM3BO/ICTBA 0 OOpAIICHUsIM  TpaKJaH.
3akoHbI U periaamMeHTsl PO, ycraHOBUBIINE NTpaBUia
paccMOTpeHUs oOpareHui rpaXKaaH.
@enepanbHblii 3ak0H «O TOpsAIKE PACCMOTPEHUs
oOpamenuit rpaxknan Poccuiickoit @eneparum ot
02.05.2006 Ne59-®3, ero conepkaHuE U 3HAYCHHE.
PerynupoBanue paboThl ¢ 0OpameHUsIMUA TPaXxiaH B
pernonax Poccuiickoit @enepannu. Hogeiimue
MH(POPMALIMOHHBIE TEXHOJIOTUH, TNPHUMEHSEMBbIE B
JENIONPOU3BOACTBE 1O padore ¢ OOpalleHUSIMH
rpaXxaaH.

Pa3znen 4. Opranuzauus u
TeXHOJIOTUsl padoThI C
o0paneHusIMU rPakKaaH.

IIpuem wu mnepBuuyHast oOpaboTka oOpareHHi
rpaxiaH, ux perucrpauus. [ToBropHsie oOpaleHus.
PaccmoTpenune oOparieHuii pyKOBOJACTBOM U HUX
ucnonHenue. OpraHu3anusi KOHTPOJISE HCIIOJHEHHS
oOpamieHuii  rpaxnaaH. AHanu3  oOpareHHi
rpaxnaad. WupopmanmoHHo-cripaBoyHast paboTa 1o
oOpateHusM Tpaxaan

Pazgen 5. Opranusanus
XpaHeHHs1 00palleHuil rpaKaaH.

Texymee  xpaHeHue  oOpalleHUHl  TpaKAaH.
@opmupoBaHuEe  €d.  ODKCHEPTHU3a  LEHHOCTHU
oOpamienuit rpaxaad. Cpoku XpaHeHHst oOpaleHnit
rpaxngad. [loaroroBka oOpamieHuil TrpaxaaH K
neperadye B apXUB OpraHu3aluy.

Pa3zpnen 6. Opranuszanus
JIMYHOT0 MpHeMa rpaxkaaH.

Opranuzanus padboTsl npueMHoi. OcoOeHHOCTH
pEerucTpalvy MHCHbMEHHBIX M YCTHBIX OOpalieHuit
IpaKJaH, MEepeJaHHbIX BO BPEMs JIMYHOTO MpUEMA.
OTBeThl Ha YCTHBIE W MHCHMEHHBIC OOpaIICHUS
rpakJaH. TUKa JIMYHOTO IIpUeMa.

4. O0pa3oBaTe/IbHbIE TEXHOJIOTHH

Oo0pa3oBaTte/ibHbIE TEXHOJIOTHHI

No Buowt yueonoi
Haumenoeanue pazoena Oébpa3zosamenvhvie mexnonozuu
n/n pabomul
1 2 3 4
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Pa3zoen 1. Bsedenue. Jlexyus 1. IIpobremnas nexyus
Jluckyccus
CamocmosmenvHnas
paboma Iloozomoeka k 3anamuro ¢
UCNONb308AHUEM UHDOPMAYUOHHBIX U
91eKMPOHHBIX PECYPCO8
Paszoen 2. 3apoowcoenue u|Jlexyus 2 IIpobnemnas nexyus
paseumue  pabomel ¢
obpaweHUAMU 2paXtCOaH 8 Jluckyccus
00p€60]l101/[u0HH011 Poccuu CamocmosimenvHas
U 8 COBemMCKuUlL Nepuoo. paboma Iloozomoeka k 3anamuro ¢
UCNONb308AHUEM UHDOPMAYUOHHBIX U
91eKMPOHHBIX Pecypcos
Paszoen 3. |/Mexyua 3 IIpobremnas nexyus
3axonooamenvroe
Ipaxmuueckoe
pezynuposanue pabomsli ¢ Jluckyccus
sauamue [
oopaweHuAMU  2paAdiCOaH 8
Poccuiickoii pedepayuu. | Camocmosmenvuas |[lo0comosxa k 3anamuio c
paboma UCNONb308AHUEM UHPOPMAYUOHHBIX U
91eKMPOHHBIX PECYPCO8
Pasoen 4. Opeanusayua u  |Jlexyus 4 IIpobremnas nexyus
MexXHON02Us.
pabomwi ¢ lpaxkmuueckoe Jucxyccus
obpawenusMuU 2padicoan |z uame 2
Iloozomoeka k 3anamuro ¢
Camocmosmensnas |UCNIONb306aHUEM UHDOPMAYUOHHBIX U
91eKMPOHHBIX PECYPCO8
paboma
Pasoen 5. Opeanuzayusa|/lexyus 5 IIpobremnas nexyus
XpaHernus obpaweHuil
2padicoa. lpaxkmuueckoe Jucxyccus
sauamue 3
Iloozomoeka k 3anamuro ¢
Camocmosmenshas |UCNONb306aHUEM UHDOPMAYUOHHBIX U
9eKMPOHHBIX PECYPCO8
paboma
Pa3zoen 6.0peanuzayus Jlexyus 6 IIpobremnas nexyus
JIUYHO20 NpUema epaxcoaH.
Ipaxmuueckoe Juckyccus
sauamue 4
Iloozomoeka k 3anamuro ¢
Camocmosmensnas |UCTIONb306aAHUEM UHDOPMAYUOHHBIX U
9EeKMPOHHBIX PECYPCO8
paboma

Iloozomoska Kk KoHmpoabHOU pabome
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5. OneHka IVIaHUPYeMBbIX Pe3yJIbTATOB 00y4eHHus

5.1. CucTremMa oLleHUBaHUSA

®opma KOHTPOJIA Makc. KoJ1H4ecTBO 021108
3a ogny Bcero
padory

Texymui KOHTPOIIb:

-nod2omoska 0okaaoa (mema 2) 10 b6annos 10 b6annos
- paboma Ha npakxmuyeckom 3anamuu (memut 3-6) 10 6annos 40 bannos
- KOHmpobHAs paboma Ha npakmuyeckom 3anamuu |10 6annos 10 6annos

(memwt 3-6)

[TpoMexyTodHas aTTecTalus 40 6annos

(nucbmenHwvlli omeem Ha 2 6onpoca)

Hroro 3a cemectp (Oucyuniuny) 100 6annos

3a4ém ¢ OYeHKou

ITosrydeHHBI COBOKYNIHBIN pe3yabTaT KOHBEPTUPYETCS B TPAAULIMOHHYIO IIKAIy OLICHOK U B
IIKaly OIIeHOK EBporieiickoii cucteMsl epeHoca u HakoruieHus kpeautos (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBHHM ¢ TaOnuIeit:

100-6amnpHas Tra R [Ixana

IIKasa PaMHHORRAT T ECTS

95 -100 A
OTIUYHO

83 -94 B

68 — 82 XOpOIIO 3a4TE€HO C

56 - 67 D
yIOBJIETBOPUTEIHHO

50-55 E

20 -49 FX
HEYIOBJIETBOPUTEIHHO HE 3a4TCHO

0-19 F
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5.2.KpuTepum BbICTABJIEHUS] OLIEHKH O AUCHUIIHHE

Banael/
HIxana
ECTS

Ounenka no
MUCHUILINHE

Kputepun oneHkn pe3yibTaToB 00y4eHHs 110
AUCHUIINHE

100-83/
A.B

COTIIMYHOY/

«324TEHO
(oTHYHO)»/

«3a4YTCHO»

BricraBnsiercs oOyuaromemMycs, €ciid OH IITyOOKO U
IIPOYHO YCBOMJI TEOPETUYECKUM U IPAKTUUECKUI
Marepuai, MOXET IIPOJAEMOHCTPUPOBAT 3TO HA 3aHATUAX
U B X0JI€ TPOMEKYTOYHON aTTECTaLUU.

OOyuaronuiics HCUEPIBIBAIOIIE U JOTMYECKH CTPOIHO
u3JaraeT yueOHbIi MaTepuall, yMeeT yBSI3bIBaTh TEOPUIO C
IIPAKTUKOM, CIIPABISICTCA C PEIICHUEM 3aad
npo¢eCCHOHATBLHON HAMPAaBIEHHOCTH BHICOKOTO YPOBHS
CJIO’KHOCTH, ITPABHIILHO 0OOCHOBBIBACT ITPUHSATHIC
peleHusl.

CB000/IHO OpUEHTHPYETCS B YUeOHOH U
npodeccHoHaIBHOM JIUTEepaType.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEMyCs C
y4E€TOM PE3yNbTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCTalUu.

Komnerenmnuu, 3akpeni€HHuble 3a AUCHUIIIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «BBICOKUI.

82-68/

«XOpouIo»/

«324TEHO
(xoporo)»/

«3a4YTCHO»

BricraBnsiercs o0yuaromemMycs, €ciii OH 3HaeT
TEOPETUYECKUN U IIPAKTUYECKUNA MaTepuai, paMOTHO U 110
CYILIECTBY M3JIaraeT €ro Ha 3aHATHUAX U B XOJE
IIPOMEKYTOYHON aTTECTAlUU, HE JOIYyCKasl CYLIECTBEHHbIX
HETOYHOCTEH.

OOyuaromuiicss IpaBUIBHO MPUMEHSET TEOPETHUECKHUE
IIOJIOXKEHUS IIPU PELLIEHNUHN ITPAaKTUYECKUX 3a1a4
npodeCCUOHATBLHON HAMIPABIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOAMMBIMHU ISl TOTO HaBbIKAMH
U IpUEMaMU.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B YUeOHOH U
npodeCCUOHATIBLHOM TUTepaType.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaromEeMycs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCTalUu.

Komnerennuu, 3akpeni€HHble 3a AUCHUIIIMHOM,
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Banasl/ Ounenka no Kputepun oneHkn pe3yibTaToB 00y4eHHs 110
Hlkana AUCHUIINHE AUCHUIINHE
ECTS
c(OpPMHPOBAHBI HA YPOBHE — «XOPOIIHUI».
67-50/ «yIOBJIIETBOPH- BricraBnsiercs o0yuaromemMycs, eciii OH 3HaeT Ha 6a30BOM
D TEJNbHOY/ YPOBHE TEOPETUUECKUI U IIPAKTUYECKUNA MaTepual,
B JIOMYCKAEeT OTAETIbHBIC OMIMOKH MPH €ro U3JI0KEHUU Ha
(SATTCHO 3aHATHAX U B X0J1€ IPOMEXKYTOUHOM aTTeCTalUH.
(ynosnerBopu-
TEJIBHO)»/ OOyuaronuiicss UCTIBITHIBACT ONpPEACIEHHBIE 3aTPYAHEHUS
B IIPUMEHEHUH TEOPETUUECKUX TOJIOKEHUH NPU PELIEHUU
(GATTCHOY MPAaKTUYECKHX 3a/1a4 MPO(HeCCHOHAIBHON HAPaBICHHOCTH
CTaHJIapTHOI'O YPOBHS CIIO)KHOCTH, BJIAJEET
HEOOXOUMBIMU JIJIs1 3TOTO Oa30BBIMHM HAaBBIKAMHU U
IPUEMAMH.
JIeMOHCTpHpPYET 0CTaTOYHBIN YPOBEHb 3HAHUS yUEOHOM
JUTEPATYpPHI 110 TUCLHUIUIMHE.
OreHka Mo JUCHUIUIMHE BBICTABIISIOTCS 00YJaromEeMycs C
y4E€TOM PE3YNIbTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCcTaluu.
Komnereniuu, 3akperniéHuble 3a AUCIUITUTMHOMN,
c(OPMHPOBAHBI HA YPOBHE — «JJOCTATOUHBIIH).
49-0/ «HEYIIOBIIETBOpPHUTE | BricTaBisercs oOyydaromemMycs, €ciii OH He 3HaeT Ha
JTBHOY/ 6a30BOM ypOBHE TEOPETUYECKHI U MPAKTUUECKUI
FEX MaTepHal, J0MycKaeT rpyObie OUIMOKY IpU ero
HE 3a4TEHO

HU3JI0KCHHUHU Ha 3aHATHUAX U B XO€ HpOMG)I(yTO‘IHOﬁ
aTTcCTalluu.

OOyuaronuiicst UCTIBITHIBACT CEPbEIHBIC 3aTPYAHEHUS B
IIPUMEHEHUH TEOPETUUECKHUX ITOJI0KEHUN IIPU PELLICHUU
MPAaKTUYECKHX 3a/1a4 MPO(eCCHOHAIBHONW HAPaBICHHOCTH
CTaHIAPTHOI'O YPOBHS CIIOKHOCTH, HE BIIAJIEET
HEOOXOIMMBIMU JIJISl 3TOTO HAaBBIKAMU U IPHUEMaMHU.

JleMOHCTpHpYeT (pparMeHTapHbIe 3HAHUS YIeOHOH
JUTEPATyphI 10 TUCHUTUIHHE.

OreHka Mo JUCHUIUIMHE BBICTABIISIOTCS 00YJaromEeMycs C
y4E€TOM PE3YNIbTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCTalUu.
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Banasl/ Ounenka no Kputepun oneHkn pe3yibTaToB 00y4eHHs 110
I xana AUCHUIINHE AUCHUIINHE
ECTS

KomMmneTeH1uy Ha ypoBHE «JOCTaTOUHBINY, 3aKPEIUIEHHBIE
3a AUCUUIUIMHON, He C(OPMHUPOBAHBI.

5.3. OneHo4Hble cpeacTBa (MaTepHAJIbI) 1JIs1 TEKYIIero KOHTPOJIS yCIeBaeMOCTH,

NMPOMEKYTOYHOM ATTEeCTANMH 00y4alOIHUXCS M0 JUCHUILIHHE (MOOY10)

el N

10.
11.
12.
13.
14.
15.
16.
17.

18.
19.

Konmponvnoie 6onpocwl 0nsa meKkywieii u RPOMEXHCynmouHol ammecmayuu

[TonsATHE «OOpAICHUS TPAKIAHY.

Ponp oOparienus rpakaad B GOPMUPOBAHUY TPAXKIAAHCKOTO 0OIIECTBA.

PaboTta ¢ oOpareHnssMu rpaXaaH Kak oHa U3 QyHKIHA CITy>KObI AETOMPOU3BO/ICTBA.
3akoHoAaTenbCcTBO Poccuiickol uMIepuu O IojJaye MPOLIEHWM U IpaBWIax HX
oopmIeHHUS.

HazoBute BHIbl OOpalieHWi YacTHBIX JIMII B TOCYAApPCTBEHHBIC YUPEKICHHS
JIOPEBOIIOLIMOHHOM Poccun.

KakuMu 3akoHOIATENbHBIMU aKTaMHU perjIaMEeHTHpOBajiach pabora ¢ oOpalieHUsIMH
IpaX<1aH B COBETCKUM nepuon?

Bunsr obparienuii rpaxaH.

Kakue 3akoHOIaTeNbHBIE aKThI, PErIaMEHTUPYIOT paboTy ¢ OOpalIeHUsAMHU Ipa)K/iaH B
Poccuiickoit ®enepanuun?

PerynupoBanue paboThl ¢ oOpamieHussMu rpakaan B pernoHax Poccuiickoit deneparyu.
[Tepeuncanre 0cOOEHHOCTH JEIONPOU3BOACTBA IO OOPALICHUSM TPaKIaH.

Perucrpanus obpaiieHuii rpaxiaH.

ITopsimoK 3aI10JIHEHNS PErUCTPALUOHHON KapTOYKHU.

Oco6eHHOCTH PabOThI C TOBTOPHBIMH OOpaIlEHUSIMH.

[Topsinok nepeasipecaiuil 0OpaleHus rpax/iaH.

KoHTpomab npoxoxaeHus: oOpalieHuil rpaxiaH.

Cpoxku ucTioHEeHHs 00palleHH TpakIaH.

OcobeHHOCTH paboTHI ¢ 0OpalleHUsIMU TPAXKAAH B YCIOBUAX HOBBIX MH()OPMAIIMOHHBIX
TEXHOJIOTUM.

CucteMaTtu3anus oOpameHus rpax/aH.

Opranuzanys TeKyIIero XxpaHeHus o0panieHnii TpakaaH.
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20. Opranu3zanus paboTbl IPUEMHO
21. OrtBeThI Ha yCTHBIE OOpaICHUS TPaKIaH.

22. DTHKa IMYHOIO MpUeMa.

BapuaHT 01111-KOHTPOIBHOI paboThI
Bapmuanr 1.
1. 3amosiHUTE 3JEKTPOHHYIO PETUCTPALMOHHYIO KapTO4Ky Ha xkainody Cepreesa B.K.
2. Odopmure otBer Ha xanody  Cepreea B.K. B coorBercTBHM C pe3omnronuen
PYKOBOJUTEIS.

3. HcTo4yHMK ompeneneHHs CPOKOB XpaHEHHs OOpaleHH TpakJaH.

6. YuyeOHO-MeTOAMYecKOEe U MH(POPMALIMOHHOE 00ecneuyeHue TUCIUIJIMHBI

6.1. CnuCOK HCTOYHHKOB H JINTEPaTypbl

Hemounuku

OcHnognvie

Koncturynuss Poccuiickoit @epepauun [DnexkTpoHHb pecypc| — Pexum nocrymna:
http://www.garant.ru.

®enepanbublii 3akoH 0T 27.07.2006 Ne 149-D3 “O6 undopmaryu, HHPOPMAITMOHHBIX
TEXHOJOTUSIX W 3amuTe uHpopManuu» [DIeKTpoHHBIM pecypc] — Pexum pgoctyma:
http://www.garant.ru.

®enepanbhbiii 3akoH oT 02.05.2006 Ne 59-D3 «O mopsiake paccMoTpeHusl oOpalieHui
rpaxgan  Poccuiickoit  ®enepamuu»  [OnekTpoHHBIM  pecypc] — Pexum  gocryma:
http://www.garant.ru.

@enepanbhbiii 3akoH oT 27 unroaa 2006 . N 152-®3 "O mnepcoHanbHBIX JaHHBIX
[DnexTponHsIii pecypc] — Pexxum nocrtyma: http://www.garant.ru.

3akoH T.MockBbel «O0 oOpamenusix rpaxaas» (B pex. ot 21.06.2002 Ne 21)
[DnexTponHBIii pecypc] — Pexxum nocrtyma: http://www.garant.ru.

ITocranosnenue IlpaBurensctBa Poccuiickoit ®@enepanuu ot 19.01.2005 Ne 30 «O
TUIIOBOM pErjlaMeHTE B3aUMOJCHCTBHS (elepalbHbIX OpPraHOB HCIIOJIHUTEILHOW BIACTH»
[DnexTponHsIii pecypc] — Pexxum nocrtyma: http://www.garant.ru.

[TocranoBnenne mpaButenscTBa oT 28.07.2005 No 452 «O06 yTBepkaeHuu TUTOBOTO
perinaMeHTa BHYTpPEHHEH opraHuzanuu ¢enepaabHbIX OPraHoB HCIIOJHUTEIBHONW BIACTH»

[DnexTpoHHBIH pecypc]| — Pexxum noctyna: http://www.garant.ru.
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Vxa3 Ilpesunenta Poccuiickoit @enepaumn ot 17.04.2017 Ne 171 «O MOHUTOpPUHTE U aHANIH3E

pEe3yJIbTaTOB PacCMOTPEHHUs 00pallleHnil TpaXkaaH U OpraHu3aiuity [ DJIEKTPOHHBIN pecypc] — Pexxum

noctyna: http://www.garant.ru.

Temaruueckuil kimaccuukarop oOpamieHuil rpaxaan Poccuiickoit  ®exnepanuu,

WHOCTPAaHHBIX TpaxKJaH, JUI 0e3 TpaKAaHCTBA, OOBEAMHEHHH TIpakIaH, B TOM YHCIE

opunuueckux sy, Ynpasnenus IIpesumenta Poccuiickoit ®enepamumu no pabote ¢

oOpaleHUs MU TPaKIaH U OpraHu3anuil. YTB. pacnopsokeHrneM Ynpasienus [Ipesunenra PO no

pabote ¢ obpameHusiMu rpaxaan u oprannzanuii ot 30.11.2017 N 104. [DnexTpoHHbIi pecypc]

— Pexxum nocryna: http://www.garant.ru.

Jlumepamypa
Obs3amenvhas

beikoBa T.A. JIOKyMEHTalMOHHOE oOecrieueHue yIIpaBJICHUS
(menonpou3BOCTBO) [DIEKTPOHHBIN pecypc]; yueOHoe mocobue/ T.A. breikoBa, T.B.
Kysnenosa. -2-e¢ u3n. nepepad. u gom. — MockBa: Uudpa-M, 2018. -304 c. —Pexum
nocryma: http://znanium.com/go.php?id=942800/

Opranuzanus pa®oThl ¢ OOpalleHUusIMH TpakaaH B ucrtopun Poccum: YueOHoe
nocobue / C.}O. Kabamos. - M.: ®nunTa: Hayka, 2010. - 312 c.: 60x88 1/16. (meperuier)
ISBN 978-5-9765-0934-4, 1000 9K3. - Pexxum JIOCTYyTIa:
http://znanium.com/catalog/product/247777

6.2. Ilepeuenb pecypcoB HHGOPMAIUOHHO-TEJEKOMMYHMKAIIMOHHON  CeTH

«HHnTepHeT»

IapanT [DnexTpoHHbIH pecypc]. Pexxum nocryma: http://www.garant.ru.

DNEKTPOHHO-OMONMHMOTeUHasT cucTeMa [DIeKTpOHHBIA pecype]. Pexxum moctyma: http://www.

znanium.com

7. MaTtepuajJIbHO-TeXHMYECKOe o0ecreyeHne TMCUMILIUHBI (MO1YJIs1)

AYJII/ITOPI/II/I it TIPOBEICHU A JICKL[I/Iﬁ U CEMHUHAPCKUX 3aHITU C TEXHUYSCKUMU cpeacTBamMmn

00y4YeHHs (MyJIbTUMEHNA-TIPOEKTOP (BUIEONPOEKTOP), 3KPaH (IIEPEHOCHOI I CTAMIOHAPHBIN)).

Cocras nporpammuoro odecneuenusi (I10), coBpemennbix npogeccuoHanbHbix 6a3 gaHHbIX (BII) u

uH(opmMauuoHHo-cnipaBoynbie cuctem (MCC) (2017 r.)
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1. Ilepeuens 11O

Tabauya 1
Nen Haumenoanue 110 ITpousBopurens | CnocoO pacnpocTpaHeHus
/i (uyensuoHmoe Uil
Cc80000HO
pacnpocmpanaemoe)
1 Adobe Master Collection CS4 Adobe JIMLEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIMLEH3UOHHOE
3 Windows 7 Pro Microsoft JIMLEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIMLEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIMLEH3UOHHOE
11 Kaspersky Endpoint Security Kaspersky JIMLEH3UOHHOE
2. Ilepeyens B u UCC
Tabauya 2

Nerr/

HanmeHnoBanue

Mexynaponsslie pedhepaTBHbIe HayKoMeTpuieckue b1, mocTynHbie B pamMkax
HanyoHaJIBLHOM mogmcku B 2017 1.

Web of Science

Scopus

IIpodeccronanbhble nosHOTEKCTOBBIE B, MOCTYNHBIE B paMKax HalMOHAJIBHOW MOJNACKA B
2017 r.

Kypnanb! Oxford University Press
ProQuest Dissertation & Theses Global
SAGE Journals

Kypnainbl Taylor and Francis

[Ipocpeccronanbhbie nonHoTeEKCTOBLIE BT

JSTOR
M3pnanus o oOeCcTBEHHbIM U T'YMAHUTAPHBIM HayKaM

KOMHI)IOTCPH])IC CITPABOYHbIC IPABOBLIC CUCTEMbBI

Koncynbsrant Imoc,
I'apanT

Cocras nporpammuoro odecneuenusi (I10), coppemennbix npogeccuoHanbHbIx 6a3 gaHHbIX (BII) u

uHgopmauuoHHo-cnipaBoynblie cuctem (MCC) (2018 r.)

1. Ilepeyens 11O

Tabauya 1
Nen Haumenoanue 110 ITpousBopurens | CnocoO pacnpocTpaHeHUs
/i (uyensuonmoe Uil

c60000HO
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PACnpoOCmMpanaemoe)
1 Adobe Master Collection CS4 Adobe JIMLEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIMLEH3UOHHOE
3 Windows 7 Pro Microsoft JIMLEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIMLEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIMLEH3UOHHOE
11 Kaspersky Endpoint Security Kaspersky JIMLEH3UOHHOE
2. Ilepeyens B u UCC
Tabauya 2

Nen/nn HaunmenoBanue

HalyoHaJabHOM nognucku B 2018 r.
Web of Science

Scopus

MexnyHnapopbie pedpeparruBHble HaykoMmeTpuueckue b1, jocTynHble B paMkax

2018 r.

SAGE Journals

Kypnanb! Oxford University Press
ProQuest Dissertation & Theses Global

Kypnainbl Taylor and Francis

HpO(beCCI/IOHaJII)H])IC MOJTHOTEKCTOBBIC BH, AOCTYINHLIC B paMKax HaHPIOHaJIbHOfI NOAINMCKU B

JSTOR

[Tpocpeccronanbhblie nonHoTeKCTOBLIE BT

M3pnanus o oOeCcTBEHHbIM U T'YMAHUTAPHBIM HayKaMm

Koncynbsrant Imoc,
I'apanT

KOMHI)IOTCPH])IC CIIPABOYHbIC NPABOBLIC CUCTEMbBI

Cocras nporpammuoro odecnieuenusi (I10), coBpemennbix npoceccuonanbubix 6a3 nannbix (b1) n
uHgopmMauuoHHo-cnipaBoynblie cuctem (MCC) (2019 r.)

1. Ilepeuens 11O

Tabauya 1
Neni/ Haunmenosanue 1O ITpoussopuTens Cnoco6 pacrpocTpaHeHHs
n (auyensuonroe uau c60600HO
pacnpocmpansemoe)
1 Adobe Master Collection CS4 Adobe JIMLEH3UOHHOE
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2 Microsoft Office 2010 Microsoft JIMLEH3UOHHOE
3 Windows 7 Pro Microsoft JIMLEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIMLEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIMLEH3UOHHOE
12 Windows 10 Pro Microsoft JIMLEH3UOHHOE
13 Kaspersky Endpoint Security Kaspersky JIMLEH3UOHHOE

2. Ilepeyens B u UCC

Tabauya 2

Nerr/

HanmeHnoBanue

MexyHaponsble pedhepaTBHbBIe HayKoMeTpuieckue b1, mocTynHbie B pamkax
HalyoHaJabHOM nogmucku B 2019 r.

Web of Science

Scopus

IIpoeccronanbhble nosHOTEKCTOBBIE B, HOCTYNHBIE B paMKax HalMOHAJIBHOW MOJNVCKA B
2019r.

Kypnanbel Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals

Kypnaine! Taylor and Francis

DJIEKTPOHHbIE U3[laHKs U3/IaTeIbCTBA Springer

[Tpocpeccronanbhblie nonmHoTeKCTOBLIE BT

JSTOR
M3pnanus 1o oOeCTBEHHbIM U TYMAHUTAPHBIM HayKaMm

KOMHI)IOTCPH])IC CIIPABOYHbIC NPABOBLIC CUCTEMbBI

Koncynbsrant Imoc,
I'apanT

8. OOecneyenue o00pa3oBaTeJBLHOIO Ipouecca I JHLI € OrPaAaHMYEHHBIMHU

BO3MOKHOCTSIMM 310POBbS

HpI/I HCO6XO,I[I/IMOCTI/I pa60qaﬂ nporpaMma AJUCHUIIIIMHBI MOXKCET OBITH alaliTUpoBaHa JJId

obecrneucHuUs 06pa3OBaTCHLHOFO nponoecca JunaM € OrpaHM4YCHHBIMU BO3MOKHOCTIAMU 310POBbA, B TOM

YUCJIC A TUCTAHIIMOHHOI'O 06yqu1/I${. I[J'IFI 9TOT0 OT CTYACHTA Tpe6yeTC$1 MNpeACTaBUTh 3aKJIHOYCHHC

HCI/IXOJ'IOFO-Me[[PIKO—HeI[aFOFH‘IeCKOfI KOMHUCCHUHU (HMHK) 1 JJUYHOC 3asBJICHHC (BaﬂBHeHI/Ie 3aKOHHOI'O

HpCI[CTaBI/ITeJ'ISI) .

B zaxmouennn [IMIIK 10mxHO OBITE IPONMCAHO:
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- PEKOMCHYyCMas yqe6Ha;1 Harpyska Ha O6y‘laIOH_[€FOC$I (KOJ'II/IIIGCTBO ,I[Heﬁ B HCACIIIO, 4aCOB B

JICHB);
- 000pyIOBaHNE TEXHUYECKHUX YCIOBHHU (TIPH HEOOXOJUMOCTH);

- CONpOBOXKICHUE M (WJIM) NMPHUCYTCTBHUE POIUTENCH (3aKOHHBIX MPEICTaBUTENEH) BO BpeMs

y4eOHoro mporecca (mpu HEOOXOAUMOCTH);

- OpraHusanus IMCUXOJIOro-neAarorudyeCKoro CoOmnpoOBOXIACHUC O6y‘laIOH_I€I‘OC$I C YKasaHueM

CIICIHUAJINCTOB 1 ,Z[OHYCTPIMOP'I Harpys3ku (KOHI/IHGCTBa 4JacoB B He,I[CJ'IIO).

IIJ'ISI OCYHICCTBJICHUA TMPOUCAYP TCKYHICrO KOHTPOJIA YCIICBACMOCTU H HpOMe)Ky'TOIIHOI‘/JI
aTTCCTalli1 o6yqa}oumxc;1 npu HeO6XO,I[I/IMOCTI/I MOTYyT OBITH CO3JaHbI (1)OH,I[I>I OLCHOYHBIX CpPCACTB,
aIallTUPOBAHHBIC Jid JIUMI] C OIpaHUYCHHBIMU BO3MOXKHOCTAMH 3A0POBbA W IMO3BOJIAIOMIUC OLCHUTH
AOCTUKCHUC UMHU 3aIJITAaHUPOBAHHLBIX B OCHOBHOH O6pa3OBaTCJILHOI>’I aporpaMme pe3yJjibTaToOB O6y‘-IeHI/I$I n

YPOBCHb C(l)OpMI/IpOBaHHOCTI/I BCCX KOMHGTCHL{I/Iﬁ, 3asBJICHHBIX B O6pa3OBaTCJ'H>HOI>’I nporpamMmme.

®opma mpoBeneHHMsT TEKyIlel W MTOrOBOM aTTeCTalud Ajsl JIML C OrpaHMYCHHBIMU
BO3MOXHOCTSMH ~ 3[IOPOBBSl  yCTaHABIMBAETCS C YYETOM HHAMBUAYAIBHBIX TCHXO(PHU3MYECKHX
oco0eHHOCTeH (YCTHO, MUCbMEHHO (Ha Oymare, Ha KOMIbIOTEpE), B (opMe TecTUpoBaHus U T.1L.). [lpu
HEOOXOIUMOCTH CTYJIEHTY MPEIOCTABISETCS TOMOTHUTENBHOE BpeMsl ISl IIOATOTOBKH OTBETA Ha 3a4eTe

MK DK3aMCHCE.

B xoze peanuzanuy JUCHUILIIMHBI UCTIOIB3YIOTCS CJIIEAYIOLINE JOIIOIHUTEIbHBIC
METObl O0YUYEHHS, TEKYIIEr0 KOHTPOJIS YCIEBAEMOCTH U MPOMEXKYTOUHOW aTTeCTAI[HH

00ydaromuxcs B 3aBUCUMOCTH OT UX UHIUBUAYATbHBIX OCOOCHHOCTEH:

o JUISL CJICTIBIX U CJIA0O0BUISIINX:

- JIGKIUU OQOPMIISIOTCS B BHUJE 3JEKTPOHHOTO JOKYMEHTA, JOCTYHMHOIO C IOMOIIBIO
KOMIIBIOTEPA CO CIEIHMATN3UPOBAHHBIM IIPOrPAMMHBIM 00eCTICUeHUEM;

- NHMCHbMEHHBIE 3aJaHMsl BBINOJIHSIOTCS Ha KOMIIBIOTEPE CO CHELUAIN3HPOBAHHBIM
MPOTPaMMHBIM 00€CTieueHHEM, HITH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrieuynBaeTCs HHIMBUYallbHOE paBHOMEpHOE ocBemieHrne He meree 300 IoKc;

- JUId BBITOJIHEHUS 3a/laHUsl NMPH HEOOXOAMMOCTH MHPEIOCTABIISETCS YBEIUYHBAIOIEE
YCTPOUCTBO; BO3MOYKHO TaK)Ke UCIIOJIb30BaHUE COOCTBEHHBIX YBETUUMBAIOIINX YCTPOMCTB;

- MUCHbMEHHBIE 3aJ]aHNs OPOPMIISIOTCS YBEIMYSHHBIM HIPUPTOM;

- DK3aMeH U 3a4€T MPOBOAATCA B YCTHOH (popMe WM BBINOIHSIOTCS B NMHUCHMEHHOMN
(dbopme Ha KOMITBIOTEPE.

L4 AJ TIIYXUX U CJIaGOCJIBIH_IaH_II/IXZ
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- Jekuud o(OpMIISIOTCS B BHJIE 3JEKTPOHHOTO JOKYMEHTa, JHOO MpPeqoCTaBiIseTCs
3BYKOYCHJIMBAIOLIAsl anmapaTypa WHAWBUIYATbHOTO MOJIb30BaHMS;

- MUCHbMEHHBIE 3aJ[aHUs BBITIOJIHAIOTCS HA KOMITBIOTEPE B MUCbMEHHOMU (opMme;

- 9K3aMeH M 3a4éT MPOBOJATCS B IMHUCHBMEHHOH (opMe Ha KOMIIBIOTEPE; BO3MOXKHO
npoBesieHue B (popMe TeCTUPOBAHMUS.

J IUISL JIAIL C HApYIIEHUSIMH OTIOPHO-BUTATEIILHOTO anapara:

- JIGKIUU OQOPMIISIOTCS B BHUJE 3JEKTPOHHOTO JOKYMEHTA, JOCTYIHOIO C IOMOIIBIO
KOMIIBIOTEpA CO CIEIHMATN3UPOBAHHBIM ITPOrPAMMHBIM 00€CTIeUeHUEM;

- TNUCHMEHHBbIC 3aJaHMs BBINOJHIIOTCA HA KOMIIBIOTEpPE CO CIEHUATU3UPOBAHHBIM
MPOTPaMMHEIM 00€CTICUeHUEM;

- DK3aMeH U 3a4€T MPOBOAATCA B YCTHOM (popMe WM BBINOIHAIOTCS B NMHUCHMEHHOMN
(dopme Ha KOMITBIOTEPE.

[Tpu HEOOXOIUMOCTH MpelyCMaTpUBACTCS YBETUUYEHUE BPEMEHHU AJIS TIOATOTOBKU OTBETA.

[lponienypa  mpoBeAeHUST  NPOMEXKYTOYHOM  aTTecTauuu Uil OOydarommxcs
YCTAHABIMBACTCS C Y4YETOM WX HMHIUBUAYAJIbHBIX ICUXO(PHU3MUECKUX OCOOEHHOCTEH.
[TpomexyTouHast aTTeCTAIMsI MOXKET TPOBOJAUTHCS B HECKOJIBKO ATAIIOB.

[Tpu mpoBeneHNH TPOLEAYPH OLECHUBAHUS PE3yJIbTATOB OOyUEHHs IMpeaycMaTpuUBaeTCs
UCTOJNIb30BAaHUE TEXHUYECKHX CpPEACTB, HEOOXOOUMBIX B CBA3M C HWHAMBHUIYaJIbHBIMH
0COOEHHOCTSAMHU O0yYaroImuxcsi. OTH CPEACTBa MOTYT OBITh MPEJOCTABICHBI YHUBEPCUTETOM,
WJIA MOTYT MCTIONIb30BAThCSl COOCTBEHHBIE TEXHUYECKHE CPEIICTBA.

[IpoBenenne mpouEAypbl OLIEHUBAHHUA PE3YIbTAaTOB OOY4YEHHUs JOMyCKaeTcss ¢
MCTIOJIb30BaHUEM JMCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHA.

ObecnieunBaeTcst JOCTYI K MHGOOPMAIIMOHHBIM U OubimorpaduyeckuM pecypcam B CeTH
WuTepHeT Uit Kaxkaoro oOydamomerocss B (opmax, aganTUPOBAHHBIX K OTPAHUYCHUSAM HUX
3JI0POBbSI U BOCIIPUATHUS HH(POPMALTUH:

® IS CJICTIBIX U CITa0OBUIAIINX:

- B IeYaTHON (opMe yBEITMUEHHBIM HMIPUPTOM;

- B (hopMe 3JEKTPOHHOTO JOKYMEHTA;

- B hopme aynnodaiina.

® U TIYXHX M CIa0O0CIbIIAIINX:

- B Me4aTHOH opMme;

- B (hopMe 3JEKTPOHHOTO JOKYMEHTA.

e I 00yYaIOMIUXCSl ¢ HAPYIICHUSMHU OTIOPHO-ABUIaTeIbHOTO anmapara:

- B IeYaTHOH (opme;
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- B (hopMe 3JEKTPOHHOTO JOKYMEHTA;
- B hopme aynnodaiina.
Y4eOHbIC ayqUTOPUHM M7 BCEX BHUIOB KOHTAKTHOH W CaMOCTOSITENILHON paboThI,
HayyHass OuONMMOTeKa ¥ WHBICE TIOMEHICHHsS JUis OOydYeHHs OCHAIICHBI CIeNUaTbHBIM
o0opyoBaHNEM U Y4eOHBIMU MECTaMU C TEXHUYECKHUMHU CPEICTBAMU OOYUCHHUS:
® IS CNIETBIX M CTAOOBUISTIINX:
- YCTPOMCTBOM JUIsl cKaHMpoBaHUs 1 uTeHus ¢ kamepoil SARA CE;
- nuctuieeM bpaiina PAC Mate 20;
- npunTepoM bpaitng EmBraille ViewPlus;
® JUISl TUIYXHX U CIA0OCIBIIIAIINX:
- aBTOMATH3UPOBAHHBIM pabOYMM MECTOM Ui JIIOJCH C HapylmIeHHEM CcIyxa H
C1a00CIIBIIIAIINX
- aKyCTUYECKUH YCHIIMTEh U KOJIOHKH;
® U151 OOYYAIONINXCS C HAPYIICHUSIMU OTIOPHO-/IBUTATEILHOTO anmapara:
- IEPEIBIKHBIMHY, PETYJIUPYEMBIMH 3proHoMuueckumu napramu CU-1;

- KOMIIBIOTEPHON TEXHUKOU CO CHEUATbHBIM MTPOrPaMMHBIM 00€CIICUEHUEM.

9. MeToau4eckue MaTepuaJbl

9.1. Il;1aHbI CeMMHAPCKUX 3aAHATHH

Tema 1. 3akoHogaTelbHOe peryJupoBaHue padoTbl ¢ O00palleHUSIMH TpPaKkIaH B
Poccuiickoit ®enepauuu

Lenv 3anamus: V3y4uTh 3aKOHOJATEIbHBIC aKThl U HOPMATUBHO-METOIMYECKUE TOKYMEHTHI,
perinaMeHTHpyoume padboTy ¢ 00paleHUsIMU TpaskIaH.

Dopma npogedenus — MIPaAKTUUECKOE 3aaHUE.

3aoanus:

1.U3yuute @3 «O mopsake paccMOTpeHHs OOpallleHHH TIpaKaaH», ONPEACTUTb BHJIBI
oOpalieHuit rpakaaH.

2. U3yuuTth perynupoBaHue pabOThI ¢ 0OpameHus MU Tpaxkiad B T. MockBe. 3akoH r.MOCKBBI
«O06 obparenusx rpaxaan». OnpeaeinTh HOBbIE BUIbI 0OpaIeHH.

3.0npenenuTh 3HaYeHNUE 3aKOHOAATEIBHBIX aKTOB MO paboTe ¢ 00paleHUsIMU TpaskJaH JUis

NPaBUIBHOMN OpraHu3alnuu paboThl C 3TOW KaTeropuei JOKYMEHTOB.
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Cnucox ucmouyHuKos u Jumepamypbol.

Hemounuku:

®enepanbhbiii 3akoH oT 02.05.2006 Ne 59-D3 «O mopsiake paccMoTpeHus oOpalieHuit
rpaxnaan  Poccuiickoit  @enepanumn»  [ONeKTpOHHBIM  pecypc] — Pexum  poctyna:
http://www.garant.ru.

3akoH T.MockBel «O0 oOpamenusx rpaxaan» (B pea. ot 21.06.200 Ne 21)
[DnexTponHsIii pecypc] — Pexxum nocrtyma: http://www.garant.ru.

ITocranosnenue IlpaBurensctBa Poccuiickoit ®@enepanuu ot 19.01.2005 Ne 30 «O
TUIIOBOM pErjlaMeHTE B3aUMOJCHCTBHS (PelepalbHbIX OpPraHOB HCIIOJHUTEIBHOW BIACTH»
[DnexTpoHHBIi pecypc] — Pexxum nocrtyma: http://www.garant.ru.

[TocranoBnenne mpaButenscTBa oT 28.07.2005 Ne 452 «O06 yrBepkaeHuu TUTOBOTO
perinaMeHTa BHYTpPEHHEH opraHuzanuu (¢eaepaabHbIX OPraHoB HCIOJHUTENBFHONW BIACTH»
[DnexTponHsIii pecypc] — Pexxum nocrtyma: http://www.garant.ru.

Jumepamypa:

beikoBa T.A. JIOKyMEHTalMOHHOE oOecrieueHue yIpaBJICHUS
(menompou3BOCTBO) [DIEKTPOHHBIN pecypc]; yueOHoe mocobue/ T.A. breikoBa, T.B.
Kysnenosa. -2-e u3n. nepepad. u gom. — MockBa: Uudpa-M, 2018. -304 c. —Pexum

nocryma: http://znanium.com/go.php?id=942800/

Opranmzanus pa®oThl ¢ OOpalleHUusIMH TpakaaH B ucTtopun Poccum: YueOHoe
nocobue / C.}O. Kabamos. - M.: ®nunTa: Hayka, 2010. - 312 c.: 60x88 1/16. (meperuier)
ISBN 978-5-9765-0934-4, 1000 9K3. - Pexxum JIOCTYyTIa:
http://znanium.com/catalog/product/247777

Mamepuanvro-mexnuueckoe obecneyenue 3aHAMuUs:
Pazpgatounsiii MaTepuan:

1.Bb1iepkku U3 IPaBOBBIX AKTOB.
Konmponvnwvie éonpochwi:
1.Bunb! oOparieHuii rpakaaH.
2.Kakue Buapl oOpalieHuil rpaxaaH MpeaycMOTpeHbl 3aKOHOM T'. MockBbl «O0 oOparieHusx
rpakan»?
3. Crpyktypa 3akoHa «O mOpsiaKe paccMOTpeHHMs oOpamieHuii rpaxaan Poccuiickoit

denepauuny».
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Tema 2. Opranu3anusi ¥ TEXHOJIOTUsI padoThI ¢ 00palleHUSIMHU I'PAXKIAH

Lenv 3anamusa: VI3yuuTb NOpSAOK pabOTHI ¢ OOpAIIEHUSIMH TPaX/IaH.
Dopma npogedenus — IPAKTUIECKOE 3aJaHUE.
3aoanus:
1. U3yuuTs npuem U NepBUYHYIO 00paObOTKy JOKYMEHTOB, IPaBHJIa PETUCTPALIUH
oOpalieHuit rpakaaH.
2. OrmpenenuTh peKBU3UTHI AIEKTPOHHON PErHCTPALMOHHO-KOHTPOJIBHON KapTOUKU U
MIOPSIOK €€ 3arOJIHEHHS.
3. PaccmorpeTs opranusanuio 1 0cOOEHHOCTH KOHTPOJIS 32 HCIIOJTHEHHEM O0palieHni
rpaxzaad. CpoKy HCIIOIHEHHUS.
4. PaccmoTpeTb aHanmu3 U 000011eHNE PabOThI O 00pameHuaM rpaxkaad. CocTaBUTh

AHAJIUTUYCCKYIO CIIPABKY 00 MCHOJIHEHHBIX U HEUCIIOIHEHHBIX 06paIJ_[eHI/I$IX.

Cnucox ucmouyHuKos u Jumepamypbol.

Hemounuku:

®enepanbhbiii 3akoH OT 02.05.2006 Ne 59-D3 «O mopsiake paccMoTpeHus oOpalieHuit
rpaxgan  Poccuiickoit  ®enepamuu»  [OnekTpoHHBIM  pecypc] — Pexum  gocryma:
http://www.garant.ru.

3akoH T.MockBel «O0 oOpamenusx rpaxaan» (B pea. ot 21.06.200 Ne 21)
[DnexTponHsIii pecypc] — Pexxum nocrtyma: http://www.garant.ru.

ITocranosnenue IlpaBurensctBa Poccuiickoit ®@epepanuu ot 19.01.2005 Ne 30 «O
TUIIOBOM pErjlaMeHTE B3aUMOJCHCTBHS (elepalbHbIX OpPraHOB HCIIOJIHUTEILHOW BIACTH»
[DnexTponHsIii pecypc] — Pexxum nocrtyma: http://www.garant.ru.

[TocranoBnenne mpaButenscTBa oT 28.07.2005 No 452 «O06 yrBepkaeHuu TUTOBOTO
perinaMeHTa BHYTpPEHHEH opraHuzanmuu ¢eaepaabHbIX OPraHoB HCIOJHUTENBHONW BIACTH»
[DnexTpoHHBIii pecypc] — Pexxum nocrtyma: http://www.garant.ru.

Jumepamypa:

beikoBa T.A. JIOKyMEHTalMOHHOE o0ecrieueHue yIIpaBJICHUS
(menompou3BOCTBO) [DIEKTPOHHBIN pecypc]; yueOHoe mocobue/ T.A. breikoBa, T.B.
Kysnenosa. -2-e¢ u3n. nepepad. u gom. — MockBa: Uudpa-M, 2018. -304 c. —Pexum

nocryma: http://znanium.com/go.php?id=942800/
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Opranmzanus pa®oThl ¢ OOpalleHusIMH TpakaaH B uctopun Poccum: YueOnoe
nocobue / C.}O. Kabamos. - M.: ®nunTa: Hayka, 2010. - 312 c.: 60x88 1/16. (meperuier)
ISBN 978-5-9765-0934-4, 1000 9K3. - Pexxum JIOCTYyTIa:
http://znanium.com/catalog/product/247777

Mamepuaﬂbﬂo-mexﬂuquKoe obecneuenue 3aHAMUA.

Pazpgatounsiii MaTepuan:

1. ®enepanbubiii 3akoH  oT 02.05.2006 Ne 59-®3 «O mopsake paccMOTpeHHs OOpaiieHun

Tpaxmaan»

3.Marepuainsl Je0BO# UTPHI (TpUMEpbI 00palIeHNH TpaXIaH, CUTyaluH).

KOHmpO]Zbele 680NnpocCHL:!

D

[Tpuem u nepBuyHast 06paboOTKa JOKYMEHTOB.

[TpaBuna peructpaiyu oOpaneHui TpakaaH.

PexBU3UTBI pErUCTPallMOHHO-KOHTPOIBHOM KapTOuKy. [lopsaaok 3amnonHenus.
PaccmoTpenue obparieHuii rpaxad pykoBoacTBoM. Pesomonus. [lepenada Ha
HCIIOJIHEHHE.

Opranuzanus 1 0COOCHHOCTH KOHTPOJIS 32 UCIIOJHEHUEM oOpaleHuit rpaxaad. Cpoku
HCIIOJIHCHUSL.

Amnanus u 06061meHue paboTsl o odpameHusM rpaxaad. CocTaBieHHE CBOJIOK 00
MCTIOJTHEHHBIX U HEHCIIOJIHEHHBIX O0PALICHHUSX.

Benenue nHpOpMamoHHO-CIIPABOYHOM PabOTHI.

Tema 3. Ilopsinok XpaHeHusi 0OOpaleHUl TPaKIaH

Lenv 3anamusa: VI3yuuTb NOPSI0K XpaHEHUs! OOpaIleHuil rpax/iaH.

Dopma npogedenus — NIPaKTUIECKOE 3aJaHUE.

3aoanus:
1. U3yuuts, Kakum 00pa3oM JOJKHO BECTHCH TEKyIlee XpaHEeHHE O0pallleHui TpakKaaH.
OmnpenenuTb CPOKU XpaHEHUS 0OpaIleHuil rpax/iaH.
2. OrmpenenuTs 0COOEHHOCTH (HOPMUPOBAHUS A€ ¢ oOpameHusIMu rpaxkaad. OpopMuTh U
copMHPOBATH JIEJI0 IO OOPAIICHUIO TPaKJaHUHA.
3. OmnpenenuTh 0COOCHHOCTH MPOBEIEHUS SKCIIEPTU3bI IEHHOCTH JOKYMEHTOB.
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4. PaccmoTpeTh mpaBuiIa MOJATOTOBKH JeJ C 0OpaleHHsIMU TpakJaH K cJjaue B apXuB, a

TAKIKC YHUUTOXKCHUA OCJT C UCTCKINNMU CPOKAMU XPAHCHUS.

Cnucox ucmouyHuKos u Jumepamypbol.

Hemounuku:

®enepanbhbiii 3akoH OT 02.05.2006 Ne 59-D3 «O mopsiake paccMoTpeHus oOpalieHuit
rpaxgan  Poccuiickoit  ®enepamuu»  [OnekTpoHHBIM  pecypc] — Pexum  gocryma:
http://www.garant.ru.

3akoH Tr.MockBel «O0 oOpamenusx rpaxaan» (B pea. ot 21.06.200 Ne 21)
[DnexTponHsIii pecypc] — Pexxum nocrtyma: http://www.garant.ru.

ITocranosnenue IlpaBurensctBa Poccuiickoit ®@epepanuu ot 19.01.2005 Ne 30 «O
TUIIOBOM PpErjlaMeHTE B3aUMOJCHCTBHS (PelepalbHbIX OpPraHOB HCIIOJHUTEILHOW BIACTH»
[DnexTponHBIii pecypc] — Pexxum nocrtyma: http://www.garant.ru.

[TocranoBnenne mpaButenscTBa oT 28.07.2005 No 452 «O06 yrBepkaeHuu TUTOBOTO
perinaMeHTa BHYTpPEHHEH opraHuzanuu ¢eaepaabHbIX OPraHoB HCIOJHUTENBHONW BIACTH»

[DnexTpoHHBIH pecypc]| — Pexxum noctyna: http://www.garant.ru.

Jumepamypa:

beikoBa T.A. JIOKyMEHTalMOHHOE o0ecrieueHue yIIpaBJICHUS
(menonpou3BOCTBO) [DIEKTPOHHBIN pecypc]; yueOHoe mocobue/ T.A. breikoBa, T.B.
KysnenoBa. -2-e u3n. nepepad. u gom. — MockBa: Uudpa-M, 2018. -304 c. —Pexum

nocryma: http://znanium.com/go.php?id=942800/

Opranuzanus pa®oThl ¢ OOpalleHUusIMH TpakaaH B uctopun Poccum: YueOHoe
nocobue / C.}O. Kabamos. - M.: ®nunTa: Hayka, 2010. - 312 c.: 60x88 1/16. (meperuier)
ISBN 978-5-9765-0934-4, 1000 9K3. - Pexxum JIOCTYyTIa:
http://znanium.com/catalog/product/247777

Mamepuanvro-mexnuueckoe obecneyenue 3aHAMuUs:
Pazpgatounsiiit MaTepuan:

1. ®enepanbsbiii 3akoH 0T 02.05.2006 Ne 59-D3 «O nopsake paccMOTpeHus: oOparieHuit

IPaKIaH».
2. Bplnepku U3 HOPMaTUBHBIX aKTOB.

3. Marepuainsl 1e0BOM UTPHI (TpUMEPHI 00paIIEHUH IpakIaH, CUTYaIIH).
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KOHmpOﬂbele 680Nnpocol.

1. Texkymiee xpaHeHHe 0OpaICHUN.

Cpoxu XpaHEHUs Je ¢ 00paIeHUSIMH TPaXKIaH.

OcobenHoctr (hOPMUPOBAHUS JIENT C OOPAIIEHUSMU TPaXKIaH.
OdopmieHre 00I0KKH JIEI.

DKcnepTru3a IeHHOCTH JOKYMEHTOB.

[TpaBusa MOATOTOBKH JeJT C OOpallleHHSIMH TPak[iaH K cJjaue B apXUB.

Cnaua B apxusB.

® N v R W

YHUUTOXKEHHE 1] ¢ O0pALICHUAMU TPaKAaH.

Tema 4. Opranusanusi JJU4YHOT0 MPUEMA I'PaKIaH

Lenv 3anamus: VI3yauTb 0COOCHHOCTH OPTaHU3AIMH U BEACHHS TUYHOTO TIPHEeMa TPax/IaH.
Dopma npogedenus — IPAKTUIECKOE 3aJaHUE.

3aoanus:
1. OmpenenuTh 0COOEHHOCTH OpTraHU3aIMsl pabOTHI IPUEMHOIM.
2. W3yuuTh mpaBuiia perucTpalyy MUCbMEHHBIX U YCTHBIX OOpallieHu Tpask/IaH,
IIOJIy4YE€HHBIX BO BpPEMs JIMYHOTO NpueMa. 3aloJHUTh KypHaJ pUeMa IpakJiaH.
3. PaccMoTtpers npaBuiia A€I0BOr0 STUKETA BO BpeMs JIMYHOro npuema. Halitu BeIxon u3

NPEUI0KEHHON KOH(DIUKTHON CUTYyallnu.

Cnucox ucmouyHuKos u Jumepamypbol.

Hemounuku:

®enepanbhbiii 3akoH oT 02.05.2006 Ne 59-D3 «O mopsiake paccMoTpeHus oOpalieHuit
rpaxgan  Poccuiickoit  ®enepamuu»  [OnekTpoHHBIM  pecypc] — Pexum  gocryma:
http://www.garant.ru.

3akoH Tr.MockBel «O0 oOpamenusx rpaxaan» (B pea. ot 21.06.200 Ne 21)
[DnexTpoHHBIii pecypc] — Pexxum nocrtyma: http://www.garant.ru.

Jumepamypa:

beikoBa T.A. JIOKyMEHTalMOHHOE o0ecrieueHue yIIpaBJICHUS
(menompou3BOICTBO) [DIEKTPOHHBIN pecypc]; yueOHoe mocobue/ T.A. breikoBa, T.B.
KysnenoBa. -2-e¢ u3n. nepepad. u gom. — MockBa: Uudpa-M, 2018. -304 c. —Pexum

nocryma: http://znanium.com/go.php?id=942800/
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Opranuzanus pa®oThl ¢ OOpalieHUusIMH TpakaaH B ucTtopun Poccum: YueOHoe
nocobue / C.}O. Kabamos. - M.: ®nunTa: Hayka, 2010. - 312 c.: 60x88 1/16. (meperuier)
ISBN 978-5-9765-0934-4, 1000 9K3. - Pexxum JIOCTYyTIa:
http://znanium.com/catalog/product/247777

Mamepuanvro-mexnuueckoe obecneyenue 3aHAMUA.
Pazpgatounsiii MaTepuan:

1. ®enepanbubiii 3akoH  oT 02.05.2006 Ne 59-®3 «O mopsake paccMOTpeHHs OOpaiieHun

Tpaxmaan»

3.Marepuansl nenoBOH HUrpbl (MpUMEpPhl KOH(QIUKTHBIX CHUTyalud, KOTOPBIE MOTYT BO3HHKHYTH B

mpoliecce nmpuema rpaxjaas; GopMbl )KypHajia IpuemMa rpaxiaH).
Konmponvuwie sonpocwi:

1. Opranusanus paboTbl IPUEMHOM.

2. Peructpanys NMCbMEHHBIX U YCTHBIX 0OpaIlleHHH rpax/iaH, MOJyYSHHBIX BO BpeMsI
JUYHOTO IIpUEMA.

3. OTBeTHl HAa yCTHBIEC ¥ MUCbMEHHbIE 00OpaIleHHsI TPaX/IaH.

4. JlenoBoii ATHKET BO BPEMS JINYHOTO IIpHEMA.



33

AHHOTAIUA JTNCHUIIJINHBI

HucuuruinHa  (MOxyNb) — peanusyercs Ha  (axkyJbTeTe JOKYMEHTOBEACHHS U
TEXHOTPOHHBIX apXWBOB Kadeapoil JOKYMEHTOBEACHHUS, ayIMOBH3YalIbHbIX M Hay4YHO-
TEXHUYECKUX apXUBOB.

[lenp AMCHUMIIMHBI — TOATOTOBUTH BBIMYCKHHKA, YMEIOLIETO OpPraHW30BaTh U
OCYIIECTBIISATh PabOTy ¢ OOpallIeHUSMHU IPa)<1aH B OPraHU3AIMIX PA3IMIHON OpraHU3allMOHHO-
paBoOBOM (hOPMBI COOCTBEHHOCTH.

33,[[8.‘-11/1 JUCHUITIINHBI:

- U3yYUTh 3aKOHOJATEIbHOE PETyIUPOBAaHUE U 0COOEHHOCTH PabOThI ¢ 0OpaleHUsIMHA B
pa3IUYHbIC UCTOPHUUECKUE TIEPHOIBI.
-M3Y4YHUTh 3aKOHOAATEIBHO-TIPABOBOE PETYIMPOBAHUE PAOOTHI ¢ OOpAIICHUSIMH I'PaXIaH
B opranusauusix PO.
-M3Y4YHUTh OPTaHU3AIMIO U TEXHOJOTHIO paboThl ¢ 0OpalIeHUAMHU TPaKIaH OT MOMEHTa
UX MOJyYSHHS JI0 TIepeiayyl B apXUB.
-OCBOUTH OpPraHU3aIMIO JMYHOTO pHUeMa rPpax/iaH.
-copMupoBaTh OCHOBHBIE MpPO(GECCHOHATIBHBIE HABBIKM B o0sacTH padoThl ¢

oOpaleHus MU TpaxKIaH.

JucuumuinHa (MOyJb) HanpaBjieHa Ha (pOopMUPOBaHUE CIETYIOMUX KOMITETCHIIUNA:
- CHOCOOHOCTH CO3/1aBaTh W BECTH CHUCTEMbI JOKYMEHTAI[HOHHOTO obOecredeHust

yIpaBJIeHUsl B OpraHu3aiuu Ha 6a3e Hoeimux texnonoruii (I1K 29);

- BJIAJICHUE 3aKOHOJATEIILHON M HOPMATHBHO-METOIUYECKON 0a30ii MHPOPMAIIMOHHO -
JOKYMEHTAI[MOHHOTO  OOecleueHusl  yOpaBleHUS U apXUBHOTO  JeNa;  CIIOCOOHOCTH

OpPUEHTHPOBATHLCS B MPABOBOI 0aze cmexHbIX obnacteit ([TK-32);

- 3HaHue TpeOOBaHMHU K OpraHu3almu cekperapckoro oocmyxuBanus (11K -35);
- BJIAaJCHUCM IIpUHOUIIAMU, MECTOJAMU U HOPMAMU OpraHu3alliv, XpaHCHU, KOMIIJICKTOBAHUA,
Y4€Ta U UCTIOJIb30BAHUA APXUBHBIX TOKYMCHTOB, JOKYMCHTOB JIMYHOTO ITPOUCXOKIACHUA (HK—3 7),
- BJIQJICHHE HaBBIKAMU paboOTBl C JOKYMEHTaMH, COACpKAUIMMU HH(OPMAIIHIO
orpannueHHoro gocryna (IIK — 38).;
- BIIaJICHUE MIPUHIUIIAMH U METOIaMH OpraHu3aly XpaneHust JokyMeHToB (I1K-47).

3namo
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—UCTOPHIO Pa3BUTHs pabOTHI C OOpAIIEHUSIMU B JIOPEBOITIOIMOHHON Poccuu u coBeTckuit
nepuon; (I1K-32)
— Buabl oopamenuit; (ITK-29)
— 3aKOHOJIATEJIbHBIE M HOPMATHBHBIE aKThI, PETYIHPYIONIHE OpPraHU3alUi0 paboThl U
JIEJIONPOU3BOCTBO 0 oOpareHusM rpaxaad B Poccuiickoit @enepanuu; (I1K-32)
—0COOCHHOCTH OOpallleHHid Tpa)KAaH, HANPABISEMbIX B OpPraHHU3AMH U JOHKHOCTHBIM
nuuam, (I1K-29)
—OpraHMU3aIlyIo IEJIOMPOU3BOICTBA IO paboTe ¢ obpamenusmu rpaxaan. (I1K-29).
Ymemo
—OpraHu3oBath paboTy ¢ obpamenusmu rpaxaay; (I1K-29)
—BECTH JIEJIONPOU3BOJICTBO 10 oOpameHusm rpaxaan; (ITK -29, TIK -37)
Braoemy
— HaBbIKamMH paboThI ¢ obOpamienusmu rpaxaas;(11K-29, I11K-37)
—opranu3anuu npuema rpaxaas; (I1K-35)
-crocoOHOCTHIO 0000IIeH s, aHanu3a oopameHuit rpaxaan.(I1K-29, TIK-35).
[To mucruruinHe (MOIYITI0) IpeIyCMOTPEeHA IPOMEKYTOUHAs aTTecTalus B hopMe 3aueTa ¢

OLIEHKOM.

PaGoueit mporpamMmoii mpe1yCMOTPEHBI CIIEAYIOIINE BUIBI KOHTPOJIS: TEKYIIUI KOHTPOIh
ycreBaeMocTd B (hopMe ornpoca U KOHTPOJIBHBIX padoT, MPOMEKYTOUHAs aTTecTalus B Gopme
3a4eTra ¢ OLICHKOM.

OO0miasi TpyA0€MKOCTh OCBOCHHSI TUCIUIUIMHBI (MOIYJIsI) COCTaBiseT 4 (2) 3a4eTHBIX

CAUHHUIBI.
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Ipunosicenue 2

TekcT aktyanuzauuu wiu npunaraemblii K PIIJT nokymeHr,
cofiep>Kallynii U3MEHEeHUs

ara

Ne
MPOTOKOJIA

1. ObHO8ACH CNUCOK UCMOYHUKO8 U AUMEPANYDbL

2. O6HO8.A€HA CMPYKMYPA OUCYUNAUHBL OAA 3AOUHOU U OUHO-
3a04HOolL hopm 0OYuenus

3. Obnosaen cocmas npozpammnozo obecneverus (I10),
COBPEeMEHHbIX NPogheccuoHarbubix 6a3 oannbix (B ) u
uHpopmayuonHo-cnpasounbie cucmem (MCC)

22.05.2017 e.

NelO

1. ObHO8ACH CRUCOK UCMOYHUKO8 U AUMEPANYDbL

2. ObuosreHa cmpyKmypa OUCUUNAUHDBL 04 3A0OUHOU (hoOpMbL
0byueHus

3. Obnosaen cocmas npozpammnozo obecneverus (I10),
COBPEMEHHbIX NPogheccuoHarbubix 6a3 oannbix (B ) u
uHpopmayuonHo-cnpasounbie cucmem (MCC)

25.05.2018 ..

Ne 10

1.06H084€Ha cCMPYKMYPa OUCUUNAUHBL OAR OHHOU U 3AOUHOLL
opm 0byuenus

Hpunosxcenue 2.1.

3. Obnosaen cocmas npozpammnozo obecneverus (I10),
COBPEeMEHHbIX NpogheccuoHarbubix 6a3 oannbix (B ) u
uHpopmayuonHo-cnpasounbie cucmem (MCC)

Hpunosxcenue 2.2

22.06.2020

Ne 10

Hpunoscenue 2.1.

Cmpykmypa oucyunaunst (Mooyns) 011 04HO hopmbl 00yuenus

(2020 200 nabopa)

Obwas mpyooemrocms OUCyuniIunbl cocmasisem 4 3. e, 152

4., 6 mom yucne

KOHmakmuas paboma obyuaowuxcs ¢ npenooasamenem_28 4., Konmpoas -20 u.
camocmosmenvHas paboma o6y4arowuxcs, 6 m.u. kypcosas paboma 104 u.
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Bunsl yueOHoit paboThI

®opmbl
(B wacax) TEKYIIETO
KOHTPOJIS
KOoHTaKTHAs S CIIEBAEMOCTH
Ne Pa3nen _ % Y s
/1 WCHUIUINHEBL/ TEMBI o o ! =]
Aauci 2 z g % S dopma
S g % 5| 5 8| npomexyTouHoit
= ®
= < § S x5 3 2 8| g & arrecramun (no
Q = = o
g 5 = 28|85 8% 3 cemecmpam)
= 5 = S 2O F| &85
o 9] () 23| S =5 = o<l O
Q = Q S =
Pazoen 1. Beenue 4 1 4 Cobecedosanue
Pazoen 2.1 4 1 16 Onpoc
3apooicoenue u
pazeumue pabomul ¢
obpaweHuaAMU
2pasicoan 8
00pesoNIOYUOHHOU
Poccuu u 8
cogemcKutl nepuoo.
Pazoen 314 2 4 16 Onpoc
3axonooamenvroe
pezynuposanue Oyenrka pabomel
pabomwl c Ha
obpaweHuAMU NPaKmu4eckom
2pascoan 8 3anamuu
Poccuiicroii
Deodepayuu.
Paszoen 4. 4 4 4 16 Onpoc
Opeanuzayus u
MEXHONO2USL Oyenxa pabomul
pabomsi ¢ va
obpaweHuaAMU
NPaKmu4eckom
2pasicoan
3anamuu
Pasoen 5. 4 2 4 16 Onpoc
Opeanuzayus Oyenka pabomol
XpaueHus Ha
obpawenuti NpaKmu4eckom
2pascoan 3auamuu
Pasoen 6. 4 2 4 16 Onpoc
Opeanuzayus Oyenka pabomol
JIUYHO20 npuema Ha
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2pasicoan NPAKMuUYecKom
3aHAMUU
4 20 umo208as
Ox3amen KOHMPOIbHASL
paboma
HUTOTO: 12 16 104

Cmpykmypa oucyuniunvt (MoOyis) 01 3a04HOU hopmbl 00yUeHUA

Obwas mpyooemkocms oucyuniunvl cocmagigem 4 3. e, 152

(2020 200 nabopa)

u.,

6 nMom qucie

KOHMaKkmuas paboma oodyuarowuxcs c npenooagamenem_8 4., Kohmpoav — 11 u.,
camocmosmenvras paboma oobyuarowuxcs 133__ u.

Bunsl yueOHoit paboThI

DopMBbI
(B wacax) TEKYILEro
KOHTPOJIS
KOHTaKTHas -
Ne Paznen 3 yCIIEBaEMOCTH,
w| 4
n/n UCLUIIIMHBI/ TEMBI o o ! =
aucu 2 z g % S dbopma
3 & >, £| 5 3| mpoMexyTouHOi
= ®
= ~ & |Z &8 | 52 5 & aTTecTaluu (10
5 S o = =8 =] = El
g 5 S (255|288 = cemecmpam)
= i = S 2O F| &85
o 9] () 23| S =5 = o<l O
@) = Q E slR & =
Pa3zoen 1. Beoenue. 3 0,5 13 Cobecedosanue
Paszoen 2.3 0,5 0,5 20 Onpoc
3apooicoenue u p
passumue pabomol ¢ Oyenka pabomei
obpaweHuaAMU Ha
2pascoan 6 NPaKmu4eckom
00pesoNIOYUOHHOU 3anamuu
Poccuu u 8
cogemcKutl nepuoo.
Paszoen 3.3 1 0,5 20 Onpoc
3axonooamenvroe
pez2yauposanue Oyenka pabomeui
pabomwl c Ha
obpaweHuAMU NPaKmu4ecKkom
2pascoan 8 3anamuu
Poccuiicroii
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gedepayuu.
Pasoen 4. 3 0,5 1 20 Onpoc
Opeanuzayus u
mexHono=us Oyenka pabomol
pabomsi ¢ na
obpawyenuau NPaKmu4eckom
2pasicoan
3anamuu
Pasoen 5. 3 0,5 1 20 Onpoc
Opeanuzayus Oyenka pabomol
XpaueHus Ha
obpawenuti NpaKmu4eckom
2pascoan 3anamuu
Pasoen 6. 3 1 4 20 Onpoc
Opeanuzayus Oyenka pabomol
JUYHO20 npuema Ha
2pastcoan NPaKmu4eckom
3anamuu
3 20 umoz2086as
Oxzamen KOHMPOIbHASL
paboma
UTOTO: 4 4 133

Hpunoscenue 2.2.

Cocras nporpammuoro odecniedenusi (I10), coBpemennpix npodeccuonanbupix 6a3 nanueix (b1) n
uHgopmauuoHHo-cnipaBoynblie cuctem (MCC) (2020 r.)

Ilepeuens 110

Nen/ Haunmenosanue I10 ITpoussoguTens Crnioco6 pacrpocTpaHeHust
I (Muyen3uonHoe uru

c800600HO
PACNPOCMpanaemoe)

1. Adobe Master Collection CS4 Adobe JINLIEH3MOHHOE

2. Microsoft Office 2010 Microsoft JINLICH3MOHHOE

3. Windows 7 Pro Microsoft JIMLEH3UOHHOE

4. Microsoft Office 2013 Microsoft JINLIEH3MOHHOE

5. Windows 10 Pro Microsoft JIMLEH3UOHHOE

6. Kaspersky Endpoint Security Kaspersky JIMLEH3UOHHOE
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7. Microsoft Office 2016 Microsoft JluneH3nonHoe
8. Zoom Zoom JIMLEH3MOHHOE
2. Ilepeuens B u UCC
Nerr/ HaumenoBanue
n
1 | MexpayHapojHble pedepaTiBHbIe HayKomeTpudeckue B]I, mocTynHble B paMKax HalMOHAILHOM
nopmcku B 2020 r.
Web of Science
Scopus
2 | IIpogpeccuoHanbHble MoNHOTEKCTOBBIE B/1, IOCTYNHBIE B paMKax HALMOHAJILHOW MOAMMCKY B
2020 .
Kypnansr Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals
Kypnansl Taylor and Francis
3 | Ilpocpeccuonanbhbie NOAHOTEKCTOBbIE B
JSTOR
W3nanus no oO1iecTBEHHBIM ¥ TYMaHUTAPHBIM HayKam
DnekTpoHHas 6ubnmoreka Grebennikon.ru
4 | KoMnbioTepHble CpaBOYHbIE MPABOBbIE CUCTEMBbI
KoncyapranT [Tntoc,
lapanT




