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1. IosicHUTeIbHAA 3aMIMCKA
1.1. Hesap 1 32124 JUCHUNIIMHBI (MOIYJIA)
[{enb AMCUUTLIMHBI — TOJTOTOBUTH CHEIHAIMNCTA, O0IaAI0NIETO MEXKIUCIUTTHHAPHBIMH
Y KOMIUIEKCHBIMU 3HAHUSIMU O TEOPUH U MPAKTUKE OpPTraHU3alUU padOThl ¢ HAYYHO-TEXHUYECKON
U SKOHOMHYECKOW TOKyMEHTAallhel, €e HCIOIb30BAaHUIO B PA3IMUYHBIX cepax IKOHOMHUKH U
KYJbTYpBI, cieu(PHUKE TOKYyMEHTHPOBAHUS SKOHOMUYECKON JAESITETLHOCTH.
3ajaun JUCHUILUIUHBI COCTOSIT B CJIEIYIOIIEM:
— U3YYUTh  HUCTOPUIO  Pa3BUTHS  HAYYHO-TEXHUYECKOTO U SKOHOMHUYECKOIO
JNoKyMeHTupoBaHus B Poccuu;
— W3yYUTh TEXHOJOTHMHM W3TOTOBJICHUS H O(OPMIICHUS HAYYHO-TEXHHUYECKOU U
SKOHOMUYECKOHN JOKYMEHTALUH;

— OBJaACTb TCOPCTUUCCKUMU 3HAHUAMH HUCIIOJIb30BAHUA Hay‘-IHO-TCXHI/I‘{GCKOﬁ u

9KOHOMUYECKOHN JOKYMEHTALIUH.

1.2. ®opMupyeMble KOMIIETEHIINH, COOTHECEHHBIE C IJIAHMPYEMbIMH Pe3yJIbTaTAMU
00yuyeHus 10 TUCHHUILINHE (MOOYTI0):

Koambi Coaepxanne Ilepeyenb MIaHUPYEMBbIX Pe3yJIbTATOB
KOMIIETEeHIIUH | KOMIeTeHI Ui 00y4eHMs 1Mo JTUCHUTIMHE
I1K-8 Cnoco6HOCTb 3HaTh:
aHAJTM3UPOBATh IEHHOCTH | -IIPaBUJIa aHAJIN3a [ICHHOCTU JTOKYMEHTOB C
JOKYMEHTOB C LEJIBIO UX | IIETBI0 MX XPaHEHUS;
XpaHEHHs YMers:
-pelaTh TUMIOBBIE 3a/1a4H, CBSI3aHHBIE C
aHAJIM30M LIEHHOCTH JJOKYMEHTOB;
Bnaners:
-METOJIaMH aHAJIN3a IEHHOCTH JOKYMEHTOB C
LEJIBI0 UX XPAaHEHHUS.
T1IK-40 3HaHWeM TpeboBaHUIN K 3HATD:
OpraHM3aLmn obecneyeHns | _mpueMsl 1 METOIBI 06ECIIEYEHHS COXPAHHOCTH
COXPAHHOCTU IOKYMEHTOB B | 61y ieHTOB B ApXUBAX;
apxmBax VMeTh:
- IPUMEHSATH TEXHOJIOTUH 3aIIUTHI JOKYMEHTOB
1 MH(pOpMaIK B IPAKTUIECKON EATEILHOCTH;
Bnagers:
-HaBbIKaMH aHAJIN3a U MPEyTNPEKICHUS
BO3MOJKHBIX YTPO3 B OTHOILICHUH JOKYMEHTOB,
XpaHAIUXCS B apXHUBaXx.
[1K-42 BnajeHunem 3HaTh:
NOrnCTUHECKMMM OCHOBAMW | - ripaBuiia U HOPMBI B OTHOIIEHUH OpraHU3aluu
OpraHnsaui XpaHenms XPaHEHHS, IEPENAYN U UCTIONb30BAHUS
AOKYMEHTOB apXHUBHBIX JOKYMEHTOB;




YMeTs:

- OPraHU30BBIBATh XPAaHEHHUE TOKYMEHTOB B
COOTBETCTBUH C JJOTUCTHYECCKUMH OCHOBAMU ;
Bnanets:

-HaBbIKaMHU aHaJIM3a JIOTUCTUKU OpraHU3aluU
XpaHEHUs! IOKYMEHTOB.

I1K-49 BJIaJCHUEM HaBBIKAMH 3HaTh:
COBEPLICHCTBOBAHHUS - TEOPETUYECKHUE U MPAKTUYECKHE BOMPOCHI
OpraHu3alNK XpaHEHUs OpraHu3alMK JIEATeIbHOCTH apXHUBOB HAYYHO-
IOKYMEHTOB TEXHUYECKHUX Oopranusaiui B Poccuun
YMeTs:

- OPUEHTHPOBATHLCS B HAYUHBIX,
MPOU3BOJICTBEHHBIX, IKOHOMUYCCKHX,
MPABOBBIX M HHCTUTYIMOHAIBHBIX (haKTOpax,
BJIMSIFOIIIMX Ha MPOLECCH OpraHU3aIiu
XpaHCHUs JOKYMCHTAIMH Ha MPSANIPUATUAX U B
OpraHu3aIMsIX, BEIyIUX HAYIHYIO,
MIPOU3BOJICTBEHHYIO M MTPEIAIPUHUMATEIHCKYIO
JESITeIIbHOCTD

Brnaners:

- HaBBIKAMH OPT'aHU3AIUH e TCILHOCTH
apXWBOB B HAYYHO-TEXHUYCCKOHN U
YKOHOMHYECKOM cepe.

1.3. MecTo mucuunanHbl (MOAYJIs1) B CTPYKTYpe OCHOBHOM 00pa30BaTe/IbHOM MPOrpaMMbl

Jucuumnuuna (moodyns) «Opranuzaius paboTsl C HAyYHO-TEXHUYECKOM U IKOHOMHYECKON
JOKyMEHTAIMe» OTHOCUTCSA K BApHATUBHOW YaCTH OJIOKA IUCIUILIMH y4eOHOTO IJIaHa.

Jis OCBOEHMSI JUCHUIUIUHBL (M0OY/74) HEOOXOAWMBI 3HAHUS, YMEHHUS U BIAJCHHS,
cOPMHPOBAHHBIE B XOJA€ H3YUCHHUS CICAYIOIIUX ITUCHUIUIMH U TPOXOXKACHUS TNPAKTHK:
«ApxuBoBeneHuey, «Opranuszanus 1 Texsonorus JOVY».

B pesynpTare OCBOEHUS AWUCHUIUIUHBI (M0OYaA) (HOPMUPYIOTCS 3HAHMSA, YMEHUS U
BJIQJICHUSI, HEOOXOMMMBIE ISl M3YYEHHUS CIEAYIOIIUX IUCLHUIUIMH M MPOXOXKICHHUS MPAKTHK:

«DKOHOMHYECKHE U OU3HEC-apXUBbI», « HaydyHO-TeXHHMUECKUE apXUBBD».

2. CTpyKTYypa JTHCHHUILINHBI (MOLYJIsI)
CTpykKTypa JTUCHUIJIMHBI (MOAYJIS) 1JIS OYHO-32049HOMH ()OPMBbI 00yUeHH S
(2019 roa nadopa)

OO01mast TpyA0eMKOCTh JUCHHUIUINHBI COCTaBIsAeT 3 3.€., 108 4., B TOM uncie KOHTakTHas paboTa
oOyyaromuxcs ¢ npenojanaresieM 42 4., caMocTosTenbHas pabora o0ydaromuxcs 66 .



Bunst yueOHoI paboThI

(B yacax)
@DOpMBI TEKYILETO
KOHTaKTHas . KOHTPOI
Ne Pasnen ol 2 O % YCIIEBAEMOCTH,
/1 | TUCHUIUTAHBI/ TEMBI 5| & gg & dbopma
ol o | & E % o | %8 gké IPOMEKYTOYHOI
3|5 | |EISE| 25 |¢ - aTTeCTalnn
AR RECEREE:
o5 o | EIE8|FE& =

1 Pazpen 1. Uctopust | 7 | 2 5 Omnpoc
JOKYMEHTUPOBaHUs Juckyccus Ha
XO351MCTBEHHOU ceMHHape
NESTEIBHOCTH. KonTponbHbie
Hcropus BOIIPOCHI
JOKYMEHTUPOBaHUs
Hay4YHOU U
MIPOU3BOACTBEHHOMN
JESITEJIBHOCTH.

2 | Paznen 2. 7 |4 2 8 Ompoc
Knaccudukanus, Juckyccus Ha
Buner n CeMuHape
Pa3HOBUAHOCTH KonTponbHbie
SKOHOMHYECKUX BOIIPOCHI
JOKYMEHTOB.

OCHOBHBIE TPYTIIIBI
SKOHOMUYECKOU
JOKYMEHTaLUH.
Knaccudukanus
HT/. Bugs u
Pa3HOBUAHOCTH
Hay4yHO-
TEXHUUYECKUX
JOKYMEHTOB.

3 | Paznen 3. 7 12 4 6 10 Omnpoc
JIOKyMEHTBI, Juckyccus Ha
OTpa)karollue ceMHUHape
OOIECTBEHHO-

SKOHOMUYECKHUE
YCIIOBUS pa3BUTH
XO3SUCTBYIOIIUX
CyOBEKTOB.
JIOKyMEeHTUPOBaHUE
Hay4yHO-
TEXHUYECKOU
JESITEIbHOCTH B
CCCP.

4 | Paznen 4. 7 |4 6 10 Omnpoc
JlokyMeHTUpOBaHuE Juckyccus Ha
OIepaTUBHO- ceMHUHape
XO351MCTBEHHOU KonTponbHbie
JESITENIBHOCTH. BOIIPOCHI




JIOKyMEeHTUPOBaHUE
Hay4yHO-
TEXHUYECKOU
JESITEIbHOCTH B
Poccuiickoi
®denepaunn
CoBpeMeHHOE
cocrosiaue (1992-
2010 rr.).

5 | Pazpens. 7 |4 4 10 Omnpoc
Texnonorus Juckyccus Ha
U3TOTOBJIEHUS U ceMHUHape
odopmiieHus Kontposnbhbie
Hay4yHO- BOIIPOCHI
TEXHUUYECKUX
JOKYMEHTOB.

6 | Paznen 6. Ponb 7 12 2 10 Omnpoc
HOBEHIINX Juckyccus Ha
MH(POPMALIMOHHBIX ceMHUHape
TEXHOJIOT Uil B KonTponbHbie
CO3/1aHUH, BOIIPOCHI
HCIIOJIb30BaHUU U
XpaHEHUH HAy4YHO-

TEXHUUYECKUX
JOKYMEHTOB.

7 7 13 Hrorosas

3auer ¢ OLEHKON KOHTPOJIbHASI
pabota
Hroro: 18 [12 |12 66

3. Copaepxxkanme IUCHUILIHHBI (M00Y/1:1)

Ne

HaumenoBanue pa3jaeia
AMCIUNIMHbBI

Conepxanue

Pa3nen 1. Uctopus

nesitenbHoCTH. McTopus

JOKYMEHTUPOBAHUS HAy4YHOU U
IIPOU3BOJCTBEHHOM ACATEIBHOCTH.

JOKYMEHTUPOBAHUS X035 CTBEHHOU

[IMCPMEHHOCTh KaK OJHO W3 BAXKHEWILHMX CPEICTB
KOMMyHHMKanui. @DyHKIMHM  NHCBMEHHOCTH WU
COOTBETCTBHUE ee rpymniam TEKCOB.
J1enonpou3BOACTBO IOCY IapCTBEHHBIX YUPEKICHUN,
apXxvBHOE W OHMONMOTEYHOE MEN0 KaK OCHOBHBIC
3BEHbS, o0ecrieunBaromme LUPKYJISALUIO
uHpopMmanuu B oOmecTBe. BoO3HUKHOBEHHE U
HCIIOJIb30BAHUE HOBBIX Pa3HOBUIHOCTEH HAy4HO-
TEXHUYECKOM  JOKYMEHTAalud, CO3JaBacMoOd B
IpoLecCe  pa3BUTUSA ~ HApPOJHOTO  XO3SMCTBA.
N3meHeHne Hay4YHO-TEXHUYECKON JOKYMEHTALUH 110
nytd ee yHudukanuu (enxuHooOpasue rpaduku,




odopmiteHus u KOMIUIEKCHOCTH Hay4YHO-
TEXHUYECKUX JOKYMEHTOB).

Paznen 2. Knaccudukarnmus,

Bunel v pazHoBHIHOCTH
YKOHOMHUYECKUX IOKYMEHTOB.
OCHOBHBIE TPYIITHE 3KOHOMUYECKON
JOKYMEHTAITUH.

Knaccudukanus HT/I. Bunsr u
Pa3HOBUIHOCTH HAYYHO-
TEXHUYECKUX JIOKYMEHTOB.

OcHoBHBIE ~ 0a30Bble  TEPMHUHBI M  TOHATHUS:
«OKOHOMMYECKHE  apXUBBI»,  «OKOHOMHYECKAs
JOKYMEHTALUA», «XO35HUCTBEHHAs! NOKYMEHTALUsI»,
«IPOMBIIJICHHBIN apXUBY», «IIPEAINPUHUMATEIbCKUN
apXuB». Knaccudukarus SKOHOMUYECKOU
JOKYMEHTAIUU.

Hctounuku s UW3ydeHUs Kypca: BeO-CalThl
HAIIMOHAJIBHBIX apPXHBOB, OOLIECTBEHHBIX apXUBHBIX
OpraHu3alyii, = yHUBEPCUTETOB, KOMMEPUYECKUX
KOMIIaHUH, 3aKOHOAATEIbHbIE 1 HOPMAaTUBHBIE aKThI,

HOPMAaTUBHO-METOIUYECKHE JIOKYMEHTBI.
B3anmMocss3p Hay4YHO-TEXHUYECKON u
SKOHOMUYECKOU JEeSATEIbHOCTH, ee

JOKYMEHTAIMOHHOTO  oOecreueHuss ©  apXuBa
yupexeHus. Ponb apxuBa 1 apXUBHBIX JOKYMEHTOB
B obecrieueHNH TEKyIlIen JeATEIILHOCTH
IIPOU3BOJCTBEHHON U KOMMEPUYECKOW OpPraHMU3alUu.
JlokymeHTanusl B IPOU3BOACTBEHHOM EATEIbHOCTH
JUYHOCTH, XO3SIICTBEHHO-O()OPMIICHHOW TpyMIIbI,
MPEATPUATHS, rocyaapcTBa. ApxuBbI KaK
COCTABJIAIOIIME  COLMAJIBHO-DKOHOMUYECKUX U
KyJIbTYpHBIX  ImpoueccoB. HaydHo-TexHMUYECKHe
apXUBbI KaK 4aCTh YKOHOMHUYECKUX apXHUBOB.
Onpenenenue MIOHATUSA u Ha3HauYCHUE
KJaccu(uKaum. [IpyHuMnel ¥ HpU3HAKU
KJ1acCU()UKALMU HAyYHO-TEXHUUECKUX JOKYMEHTOB.
ConepxatenbHast ¥ (opMaibHas Kiaccuukanus
Hay4YHO-TEXHUYECKUX TOKYMEHTOB. McTopruueckoe u
jgoruueckoe B Kiaccupukamuu. OTpaxkeHue B
COZIepKATENbHON  KIacCU(UKAIIMM  PA3BUTUS U
U3MEHEHUS  HAYYHO-TEXHUYECKHX  JIOKYMEHTOB,
IIOCJIEI0BATEIILHOE YCJIO)KHEHHUE Hay4HO-
TEXHUUYECKUX JIOKYMEHTOB, onpenensieMoe
IIPOLIECCOM HUX PA3BUTHS.

®opmanbHas Kiaccu(pUKaus HaAyYHO-TEXHUYECKHX
nokymeHToB. Ilonsatne wu  ompeneneHue  HUX
"cuctemsl", "Buga" u "pazHOBUAHOCTH".
Knaccudukanus HayqyHO-TEXHHUYECKUX JTOKYMEHTOB
[0 OTpPAcisIM 3KOHOMMKH, IPOMBIIIICHHOCTH U
Hay4HBIX 3HAHUM.

OcHoBHbIE CUCTEMBI HAy4YHO-TEXHUUYECKHUX
JIOKYMEHTOB: Hay4YHO-HCCIIEI0BaTENIbCKas,
KOHCTPYKTOpCKasi, MPOEKTHasi Jii CTPOUTEIbCTBA
(IpOEKTHO-CMETHas), IPaOCTPOUTEIIbHAS,
TEXHOJIOTHYEeCcKasl, reoJjoruyeckas,
3eMJIEyCTPOUTEIbHAS, JIECOYCTPOUTEIIbHAS,
TOPHOTEXHUYECKAs, TONOre0e3nYecKas,

THAPOMCTCOPOJIOrnicCcKad, HAay4YHO-TCXHHUYCCKAs,




IIPOCKTHAs Ha AaBTOMATU3UPOBAHHBIC CHUCTEMBI,
[IpOrpaMMHasi, NaTEHTHAs.

Paznen 3. JlokyMeHTHI,
OTpakaroIye O0IEeCTBEHHO-
SKOHOMUYECKHUE YCIIOBUSI Pa3BUTHS
XO3AUCTBYIOIINX CYOBEKTOB.
JIOKyMEHTUPOBAHKUE HAYYHO-
TEXHUUYECKOH J1€ATEIbHOCTHU B

CCCP.

®abpuyHO-3aBOJICKAs CTATUCTHKA, CIIPABOYHO-
nH(POPMALMOHHbIE U3JaHMsI, KPeIUTHAsI CTATUCTHKA
1 MacCOBbIE UICTOYHMKH 110 UICTOPUH PBIHKA.
OCHOBHBIE 3TaIbl CTAHOBJICHUS (aOpUUHO-
3aBOJICKOM CTaTUCTUKU. IIpOMBIIIEHHBIE IEPETIUCH.
AknuoHepHast craTucTika. opMyIsipbl ¥ ux
nHPOPMALMOHHAS XapaKTepUCTHUKA. PernonaabHbIe
CIPaBOYHUKHU.

MaccoBble UICTOYHHMKH 10 UCTOPUH arpapHOro
cekTopa. TOoproBo-nmpoOMBILITIEHHOE
3aKOHOJATEIBCTBO U CPEJICTBA MAaCCOBOM
MH(POPMALIUU KaK UCTOYHUKH, OTPAXKAIOIIUE
00IIeCTBEHHO-9KOHOMUYECKHE YCIOBUS
JeSITeIbHOCTH XO3IUCTBYIOIIUX CYObEKTOB.
[Ipennpunumarensckoe npaBo Poccuiickoit
O®enepanuu. [lepuoanueckas nevyarsb U CpeaCcTBa
MaccoBoii nHpopmanuu. Bunooe paznoobpasue
Ne0BOM mpeccel Poccniickoil UMIIEpUH.
I'ocynapcTBeHHBIN OFOKET KaK OCHOBHOM
(UHAHCOBBIN TOKYMEHT CTPaHbl. DBOIIOLHS
TeHEpaIbHBIX CMET U T'O/I0BBIX.

enu 1 3a1a4m HAYYHO-UCCIEN0BATEIBCKON
nesTenbHOCTH. OCHOBHBIE ATAIIbI €€
NoKyMeHTupoBaHus. CocTaB ¥ BUJIbI
00pa3yIomMXCcst JOKYMEHTOB. TeXHOJIOrus uxX
NOJATOTOBKH U 0(hOpMIICHUSI.

Paznen 4. JlokyMeHTHpOBaHUE
ONEPATUBHO-XO3SIICTBEHHOMN
NESTEIbHOCTH.
JIOKyMEHTUPOBAHHUE HAYYHO-
TEXHUUYECKOH J1€ATEIbHOCTHU B
Poccuiickoit ®enepanun
CoBpemennoe coctosaue (1992-
2010 rr.).

Matepuasl JMYHOTO IPOUCXOKIACHHS YIaCTHUKOB
XO35IMCTBEHHOIO Iporiecca. MemyapHas nureparypa
U aBTOOMOTpaduUecKue JOKYMEHTHI
IIPEACTaBUTENEH 1eI0BOr0o Mupa. JInunas
nokyMeHTanbHas ¢ororpadus. Cemeiinas
nepenucka. /J{opeBoIOLMOHHBIE U COBPEMEHHBIE
W37aHUs BOCNOMUHAHUI NIPEACTABUTENEN AETOBOM
anutsl Pocculickol nMmnepun. JINuHbIe apXUBbI
npeanpuHuMareneil B coctase I'AD.
IIpencraBuTenbckre MaTepraIbl KOMMEPUYECKUE
CTPYKTYp. X BUZIOBOM COCTaB U XapaKTEPUCTHUKA
conepxkanus. FOOunelinple n3ganus KpymHEHIINX
KomMmepueckux pupm Poccuiickoit ummnepun.
Marepuainsl OyXrajaTepcKkoro yuera, TeXHU4ecKast
JOKYMEHTAIUs U UX COCTaB. 3aKOHOAATEIbHOE
peryiMpoBaHue Kyneueckux KHur B Poccuiickoii
UMIIEPUU U CPOKU UX XpaHeHus. [lepeuHu TUIIOBBIX
OpraHU3aLMOHHO-PACIIOPSAAUTENBHBIX JOKYMEHTOB
aKIMOHEPHBIX 0011ecTB B PD.
J1enonpou3BOACTBEHHAs TOKYMEHTALUs
aKIIMOHEPHBIX KOMMEPUECKUX OaHKOB.
CoBpeMeHHOE 1eTonpon3BoACTBO 6aHKOB. CocTaB
nokymeHToB. MucTpykuuu LIb P® u tunossie
IIEpEYHM TOKYMEHTOB. Pacnax cucrteMbl




YIIPaBJICHUS] DKOHOMHUKOM CTPaHbl, BO3ICHCTBHE
HOBBIX ()aKTOPOB HA JIEATEIILHOCTh MPOEKTHBIX,
KOHCTPYKTOPCKHUX U JIp. OPraHU3aLuu,
MPEATPUATHIN.

N3meneHue oTpacieBoi CTPYKTYpbl dKOHOMUKH
cTpasbl. JIOKyMEHTUPOBAHUE HAYYHO-TEXHUYECKON
NEeSATEIbHOCTH OTAENIbHBIX OTpacien
poMblnieHHocTH P@. Oprannszanuy Hay4Ho-
TEXHUYECKOT0 MPO(UIs rocy1apcTBEHHOTO U
HEroCyJJapCTBEHHOI'0 CEKTOPOB 3KOHOMMKHU. HoBBIE
(bopMBI OpraHu3aIyi HayYHO-TEXHUYECKON
NEeATEIbHOCTH I'OCYIapCTBEHHOI'O CEKTOpa
HSKOHOMHKH, pab0Ta MPOEKTHBIX HHCTUTYTOB U
KOHCTPYKTOPCKUX OI0pO mpeanpustuii. Bus
Hay4YHO-TEXHUYECKUX, KOMMEPUECKUX OPraHU3aLUN.
OCHOBHBIE CUCTEMBI IOKYMEHTHPOBAHUS UX
nesrenbHocTh. PopMUpPOBaHKME KOMIUIEKCA
MAapKETUHIOBBIX MEPOIIPUATUI U OCYLIECTBICHUE
Mep 10 UX pealn3aluu.

CocraBnenue JoroBOpoB (KOHTPAKTOB) - IOTOBOP
Ha CO3JJaHUE HAyYHO-TEXHUYECKOU MPOAYKIHUH,
CTPOUTENIBCTBO OOBEKTOB U pean3aluio U3ACTUH 1
ycayr. UHBECTULIMOHHBIE IPOEKTHI. bU3HEC-TIIaHBbI.
Pexnamuas 1 Hay4yHO-UH(POPMALIMOHHAS
JESITeIbHOCTh OPTaHu3aluil U QUpPM.

Paznen 5. Texaomorus
W3TOTOBJICHUS U OOPMIICHHS
Hay4YHO-TEXHUYECKUX
JIOKYMEHTOB.

N3roroBnenune ueprexeil. ICKU3bI, KPOKH, YUEPTEKH,
BBITIIOJTHEHHBIE YEPTEKHBIMU UHCTPYMEHTAMHU.
OpuruHabl, MOJUTMHHUKY, TyOIUKAThl U KOTIUU
yeprexeil. [IpaBuna ny6nupoBaHus yepTexen.
IIpoekTupoBaHue ¢ IPUMEHEHUEM TEMILIETOB U
Mozeneil. ABTOMaTU3UPOBAHHOE MPOEKTUPOBAHUE.
Kanbku u cBeTokonuu yeprexeil. Bunpl kasex.
Jnazo- u ¢porokanbku. Buabl cBeToKonuii.
Onexrporpaduieckue, TepMorpapuueckue 1
apyrue konuu. @OoTOKOUU U MUKPO(DUITBMBI
yepTexen. beCKallbKUPOBOYHBIE METObI
npoektupoBanus. KOpuauueckas cuia yepTexei,
MOJIYYCHHBIX Pa3IUYHBIMU CIIOCO0aMH
pa3MHOXKEHHU MOATUHHNKA. COBPEMEHHBIE METO/IbI
U CUCTEMbI KOIMPOBAHUS HAYYHO-TEXHUYECKOU
JOKYMEHTaLUH.

S3BIK ¥ CTUIIb HAYYHO-TEXHUYECKOTO TOKYMEHTA.
Odopmnenue ueprexeit. Dopmar. Macmtads.
OcHOBHast HAAIUCh POEKTHO-CMETHOM
nokyMeHTauuu. Coaep:kaHue OCHOBHOW HaJKNCH
YTJI0BOI'O HITaMIIa KOHCTPYKTOPCKON JOKYMEHTALUH
o01ero Buia, COOPOYHOTO U JETAIBLHOTO YEPTEKEH.
O0s3arenbHbIe MOMUCH, YIOCTOBEPSIONINE ITH
YEPTEXKU KaK JOKYMEHTHI.

Paznen 6. Poip HOBEHIIINX
MH(OPMAIIMOHHBIX TEXHOJIOTUH B
CO3JIaHUH, UCIIOJIB30BaHUU U

OcoOeHHOCTH TOKYMEHTHPOBAHUS Ha
TPAAUIIMOHHBIX HOCUTEIISAX, HA HETPAIULIUOHHBIX
HocutelsiX B PO B HOBBIX SKOHOMHYECKUX




XpPaHEHUH Y3KOHOMUYECKUX
JIOKYMEHTOB.

ycnoBusax. OcoOOEHHOCTH TPUMEHEHHS HJIEKTPOHHO-
1 poBoit moanucu. Bo3sMOXHOCTH MyJTETUMEINA B
cdepe MPOEKTUPOBAHUS U31EITUNA TIPOMBIIIJICHHOTO
npou3BocTBa. PUKCHpOBaHUE UHPOPMALIUU HA
ONITUYECKUX TUCKaX, CO3JaHue 06a3 TaHHbIX.
Co3anue BCeMUPHOH 3IEKTPOHHON TU(PPOBOH
O6u6IMOTEKH B 00JIACTH MPOMBIIIUIEHHON
cobctBeHHOCTH Ha 6a3e cetu Internet. [TonsTre
«DIIEKTPOHHBIN TOKYMEHT», «3JICKTPOHHBIN
JTOKYMEHTOO00POT», «3JNEKTPOHHBIN apXHBY.
HOpuaunueckuii cTaTyc 3JIEKTPOHHBIX JOKYMEHTOB.
3akoHOJATENbHAs PETJIAMEHTALUS CO3/1aHus,

HCIIOJIb30BAaHUS U XPAHEHUS DJIEKTPOHHBIX
JOKYMEHTOB.

Teopernyeckue U MPaKTUYECKUE BOIPOCHI
CO3J]aHus, UCIIOJIB30BAHUS U XPAHCHUS
JJIEKTPOHHBIX JJOKYMEHTOB B JI€ATEIILHOCTU
KOMMEPUYECKUX OpraHu3alui.

IIpakTHka co3qaHus U BEICHUS CUCTEM
3JIEKTPOHHOT'O JIOKYyMEHTO000pOTa U 3JIEKTPOHHBIX
apXMBOB HAa COBpeMEHHOM JTane B PO u 3a

pyOexkoM.
4. OoOpa3oBaTe/ibHbIE TEXHOJIOTHHI
No Buowt yueonoi
Haumenoeanue pazoena Oobpazoeamenvnvle mexHoa02uu
n/n padomut

1 2 3 4

1 |Pazpen 1. Uctopus Jlexmsa Jlekuus ¢ npe3eHTaluen caanaoB
JIOKYMEHTUPOBAHUS [IpakTuueckas
XO351CTBEHHOU pabota Huckyccus
nesirenbHoCcTH. Mctopus
JOKyMEHTHUPOBaHUSI HAyYHOU
U IIPOU3BOJCTBEHHON
NESTETbHOCTH.

2 |Paznen 2. Knaccudukanms, Jlexnusg Jlekuus ¢ npe3eHTaluen caanaoB
Bunel v pazHoBHUIHOCTH | —
SKOHOMUYECKHUX JOKYMEHTOB. Huckyccus
OcCHOBHBIE TPYTIIBI paGora
3KOHOMHUYECKOU [ToaroroBka K 3aHATHIO C
JIOKyMEHTAIUH. MCIOJIb30BaHNEM UH(POPMAITMOHHBIX U
Knaccudukanus HT/I. Bussr 3JIEKTPOHHBIX PECYPCOB
Y Pa3HOBUIHOCTH HAYYHO-
TEXHUYECKUX TOKYMEHTOB. [ToaroToBKa K KOHTPOJILHOMU paboTe

3 |Pa3znmen 3. JIokyMeHTHI, Jlexina Jlekuus ¢ mpe3eHTaluen caanaoB
OTpaXkaroIre o0IeCTBEHHO- Tpaxrideckas
SKOHOMUYECKUE YCIOBUS Huckyccus

pabora

Pa3sBUTHA XO35H>1CTBy10H.IHX
CyOBEKTOB.




JIOKyMEHTUPOBAHHUE HAYYHO- PazBepnyTas Gecena ¢ 00CykaeHUEM
TEXHUYECKOU JCATEIBHOCTH B JIOKJI1a1a
CCCP.
Pazpnen 4. JlokymentupoBanue | JIekmmst Jlekuus ¢ mpe3eHTaluen caanaoB
ONEPATUBHO-XO3SIICTBEHHOMN
IIpaxTrueckas
JNEeATEIIbHOCTH. Huckyccus
JIOKyMEHTUPOBAHKUE HAYYHO- patora
TEXHUYECKOU JEATEIIbHOCTH B [ToaroroBka K 3aHATHIO C
Poccuiickoit ®enepanun UCTOJIb30BAaHUEM WH(POPMAIIMOHHBIX U
CoBpeMEHHOE COCTOSIHHE 3JIEKTPOHHBIX PECYPCOB
(1992-2010 rr.).
Paznen 5. Texuonorus Jlexmsa Jlekuus ¢ npe3eHTaluen caanaoB
M3TOTOBIICHUS U OhopMIIeHUS
HAaYYHO-TEXHUYECKUX Hpaxrieckas Huckyccus
pabora
JOKYMEHTOB.
IToaroroBka x 3aHATHIO C
MCIOJIb30BaHNEM UH(POPMAITMOHHBIX U
3JIEKTPOHHBIX PECYPCOB
IToaroroBka K 3a4eTy
Pasnen 6. Poip HOBEHIIINX Jleximsa Jlekuus ¢ npe3eHTaluen caanaoB
HHq)OpMaHI:IOHHHX IIpaxTrueckas
TEXHOJIOTMH B CO3JaHuM, Huckyccus
HCIIOJIb30BaHUU U XpaHEHUH |paboTa
HAaYYHO-TEXHUYECKUX IToaroToBka K 3aHATHIO C
JOKYMEHTOB. MCIOJIb30BaHNEM UH(POPMAITMOHHBIX U
3JIEKTPOHHBIX PECYPCOB
IToaroroBka K 3a4eTy

5. OneHka JIaHMPYeMbIX Pe3yJIbTATOB 00y4YeHHs
5.1. Cucrema orieHUBaHUs

®opma KOHTPOJIA Makc. KOJIM4€eCTBO
0aJU10B
3a ogny Bcero
padory
Texymui KOHTPOIIb:
- Onpoc U yyacmue 8 OUCKYCCUU HA cemunape (memuvl |5 6a106 35 6annos
1-9)
- KOHMPONLHASL PAOOMA HA CEMUHAPCKOM 3AHAMUU 10 6annos 10 6annos
(memwt 3-4)
- KOHMPONbHASL pAbOMa HA ceMUHApCcKom 3anuamuu |15 bannos 15 6annos
(memwl 5-6)
[TpoMexyTodHas aTTecTalus 40 6annos
(nucbMenHbIl 0OMeem HA 80NPOCHL)
Hroro 3a cemectp (Oucyuniuny) 100 6annos
3auém

ITosydeHHBII COBOKYNIHBIN pe3yabTaT KOHBEPTUPYETCS B TPAAULIMOHHYIO IIKATy OLICHOK U B
IIKaly OIleHOK EBporeiickoii cucteMsl epeHoca 1 HakoruieHus kpeautos (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBHHM ¢ TaOnueit:



100-0annpHas

TpaauuroHHas 1mIKana

IIxama

IKasia ECTS
95 -100 A
304 OTIUYHO B

68 — 82 XOpOIIO 3a4TE€HO C

56 — 67 D
5055 yIOBJIETBOPUTEIHHO E

20 —-49 FX
0-19 HEYIOBJIETBOPUTEIHHO HE 3a4TCHO F




5.2. Kputepuu BbICTABICHUS OLICHKHU MO TUCLUUILINHE

Banael/
HIxana
ECTS

Ounenka no
MUCHUILINHE

Kputepun oneHkn pe3yibTaToB 00y4eHHs 110
AUCHUIINHE

100-83/
A.B

«OTIIHYHOY/
«3a4TEHO
(oTIHI4uHO)»/
«3aYTEHO»

BricraBnsiercs oOyuaromemMycs, €Ciid OH IITyOOKO U
IIPOYHO YCBOMJI TEOPETUYECKUM U NIPAKTUUECKUI
Marepuai, MOXeT IIPOJAEMOHCTPUPOBATE 3TO HA 3aHATUAX
U B X0J1€ TPOMEKYTOYHON aTTECTALUU.

OOyuaronuiics HCUEPIIBIBAIOIIE U JOTMYECKH CTPOIHO
u3JaraeT yueOHbIi MaTepuall, yMeeT yBSI3bIBaTh TEOPUIO C
IIPAKTUKOM, CIIPABIISIECTCA C PEILICHUEM 3a1a4
npodeCCUOHATBLHON HAMIPAaBICHHOCTH BHICOKOTO YPOBHS
CJIO’KHOCTH, NTPABHIILHO OOOCHOBBIBACT MIPUHSATHIC
peleHusl.

CB000/IHO OpUEHTHPYETCS B YUeOHOH U
npodeCCUOHATILHOM TUTepaType.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEMyCs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCTalUu.

Komnerennuu, 3akpeni€Huble 3a AUCHUIIIMHOM,
c(OpPMHPOBAHBI HA YPOBHE — «BBICOKHUI.

82-68/

«XOpouIo»/
«3a4TEHO
(xoporo)y»/
«3a4TEHO»

BricraBnsiercs o0yuaromemMycs, €ciii OH 3HaeT
TEOPETUYECKUN U IIPAKTUYECKUNA MaTepua, IpaMOTHO U 110
CYILIECTBY M3JIaraeT €ro Ha 3aHATHUSIX U B XOJE
IIPOMEKYTOYHOM aTTECTAllUU, HE JOIYyCKasl CYLIECTBEHHbBIX
HETOYHOCTEH.

OOyuaromnuiicsi IpaBUIBHO MPUMEHSET TEOPETHUECKHUE
IOJIOXKEHUS IIPU PELLIEHNUHN ITPAaKTUYECKUX 3a1a4
npodeCCHOHATBLHON HAMIPABIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOAMMBIMH ISl TOTO HaBbIKAMH
U IIpUEMaMU.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B YUeOHOH U
npodeCCUOHATILHOM TUTepaType.

O1eHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEeMycs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCTaluu.

Komnereniuu, 3akperniéHuble 3a AUCIUTUTMHOMN,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIUN».

67-50/
D.E

«YIOBIETBOPH-
TEIBLHO»/
«3a4TCHO
(ynosnerBopu-
TEJILHO)»/
«3a4YTCHO»

BricraBnsiercs o0yuaromemMycs, €ciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUI U NMPAKTUYECKUN MaTepUall,
JIOIYCKAeT OTAETIbHBIC OMIUOKH MPH €ro U3JI0KESHUHU Ha
3aHATHAX U B X0J1€ IPOMEXKYTOUHOM aTTeCTalUH.
OOyuaronuiicss UCTIBITHIBACT ONpPEACIEHHBIE 3aTPYAHEHUS
B IIPUMEHEHUH TEOPETUUECKUX TOJI0KEHUH NPU PELIEHUU
MPAaKTUYECKHX 3a/1a4 MPO(HeCCHOHAIBHONW HAPaBICHHOCTH
CTaHJIapTHOI'O YPOBHS CJI0)KHOCTH, BJIAJEET
HEOOXOUMBIMU JIJIs1 3TOTO 0a30BBIMHM HAaBBIKAMU U
IPUEMAMH.

JIeMOHCTpHpPYET A0CTaTOYHBIN YPOBEHb 3HAHUS yUEOHOM
JUTEPATYPHI 110 TUCLHUILIIMHE.




Banasl/ Onenka no Kputepun oneHkn pe3yibTaToB 00y4eHHs 110

IIxana AUCHHUILIMHE AUCHHUILINHE
ECTS

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOMEMYyCs C
y4E€TOM PE3YNIbTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCTalUu.

Komnerennuu, 3akpeni€Huble 3a AUCHUIIIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «JJOCTATOUHBIIH).

49-0/ «HEYIOBIIETBOpPHUTE | BhicTaBisercs oOyydaronemMycs, eciii OH He 3HaeT Ha
F,FX JTHHOY/ 6a30BOM ypOBHE TEOPETUYECKHI U MPAKTUUECKUI
HE 3a4TEHO MaTepHal, 10IycKaeT rpyOpie OUIMOKY IpU ero
M3JI0KEHUHU Ha 3aHATUSAX U B XOJI€ POMEKYTOUHOMN
aTTeCTallUH.

OOyuyarouuiicsi UCTIBITHIBACT CEPbEIHBIC 3aTPYAHEHUS B
IIPUMEHEHUH TEOPETUYECKHUX ITOJI0KEHUN IIPU PEILICHUU

CTaHJapTHOT'O YPOBHS CJI0)KHOCTH, HE BJIa/I€eT
HEOOXOMMBIMU JIJIS1 3TOTO HAaBBIKAMU U IPHEMaMHU.
JleMOoHCTpHpYeT (pparMeHTapHbIe 3HAHUS YIeOHOMH
JUTEPATYpPHI 110 TUCLHUIUIMHE.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaromEeMycs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCcTaluu.

KomMmnereHuu Ha ypoBHE «JOCTaTOUHBINY, 3aKPEIUIEHHBIE
3a AMCUUIUIMHON, He C(OPMHUPOBAHBI.

5.3. OueHouHble cpeacTBa (MATEPHAJIbI) VISl TEKYIET0 KOHTPOJISI yCIIeBaeMOCTH,
NMPOMEKYTOYHOM ATTEeCTANMH 00y4alOIHUXCS M0 JUCHUILIHHE (MOOY110)

11.

12.

13.

[lepeuncanTh  OCHOBHBIE  KOMIUIEKCHI — JIOKYMEHTOB, OTpa)KalollMe  OOILIECTBEHHO-
HKOHOMHYECKHUE YCIIOBHS Pa3BUTHSI XO3SIMCTBYIOMNX CyOBEKTOB.

OOmrast xapakTepUCTHKA CTAaTHUCTHYECKUX MATEPHAIOB U CIPAaBOYHO-MH(POPMAIIMOHHBIX
W3JIaHUH TOPEeBOIIOIMOHHON Poccuun. Bupl cTaTucTHYECKUX 00CIeOBAHU.
ToproBo-NpoOMBIIIIIEHHOE 3aKOHOIATEILCTBO JOPEBOJIIOLUOHHON PoccuM Kak KOMILIEKC
HOPMAaTUBHBIX aKTOB, PErYJIUPYIOIIMX IPEATIPUHUMATEIBCKYIO JEATEIBHOCTD.

OCOoOEHHOCTH COBPEMEHHOTO PEANPUHUMATENIBLCKOTO NpaBa Poccun.

CoBpeMeHHbIE 001IEPOCCUICKUE TEPHOANYECKIE U3JaHU YKOHOMHUYECKOTO MTPOHIIS.
XapakTepUCTUKAa MAaTE€pPUAIOB JIMYHOTO IPOUCXOXKACHUS YYACTHUKOB XO3SAHCTBEHHOIO
mpotecca.

CraHoBJeHHE TpeAcTaBUTENbCKUX MaTtepuasioB B P®. Haubonee pacnpocTpaHeHHbIE
U3IaHMUSL.

brojker kak QuHaHCOBBIM JOKyMeHT B Poccuiickoit ummnepuu: sBosouuss (GpoOpMbl U
COJIepKaHUS.

Bromxernas cucrema P®. bromket: pruHaHCOBBINM JOKYMEHT U (PMHAHCOBBIM 3aKOH.
. XapakTepucTuKa  JIeJIONPOU3BOJACTBEHHOM  JOKYMEHTALMU  aKIMOHEPHBIX  OOILIECTB
JOPEBOIOLMOHHOM Poccun.
CocTtaB XO034HCTBEHHOM [JOKYMEHTallUM KOMMYHHUCTHYECKOW IApTUM U  COBETCKOIO
IIPaBUTEIILCTBA.
VY4eTHO-OTUEeTHAsE JOKYMEHTalusl MNpeanpusaThii arpapHoro cektopa 3koHomuku CCCP.
VYpoBHM pa3pabOTKU JOKYMEHTOB.
CknaipIBaHKE JIETI0NIPOU3BOJICTBA 110 3KOHOMUYecKoi 3 dexkruBHocTr I'YIIAT a.

MPAaKTUYECKHX 3a/1a4 MPO(HEeCCHOHAIBHONW HAPaBIEHHOCTH




14. OcHoBHble 4yepThl (pruHaHCOBOM cuctembl CoBerckoil Poccun Ha (oHe pa3BUTHSA MIIAaHOBO-

pacrpeaenuTeaTbHON 5KOHOMUKHU.

15. HokymenTtsl HerocyaapcTBeHHOM yactTu AD P®. Co3ganune apxuBOB YaCTHBIX OpraHU3aIiil.

IIpumepnvie KOHMPOLHBIE BONPOCHL OJisL NPOMENHCYMOYHOU AMMECMAYUU.:

1.

(98]

CocTaB XO035MCTBEHHON NTOKYMEHTALIMM COLUAIMCTUYECKUX IPOMBIIIIEHHBIX MPEIITPUITHH
CCCP. YpoBHH co3aaHus U pa3pabOTKA OTYETHOCTH.

CocTaB npeacTaBUTENBCKUX MaTEpUAJIOB B JOPEBOIOLIMOHHON Poccun.

XapakTepHUCTHUKa AEJIOBOM II€4aTH JOPEBOIIOLMOHHON Poccun.

Jlenonpou3BOACTBEHHAs JOKYMEHTALMS KPEOUTHBIX YUYPEKICHUHW JTOPEBOJIIOLUOHHOU
Poccun, 0OCHOBHBIE IPYIIIBI MaTEPUAIIOB.

Pedopma cratuctuueckoro ydera B PO u XapakTepuCTHKa COBPEMEHHBIX CTaTUCTHUYECKUX
MaTEpUAJIOB.

Pa3BuTHe naaHoBO-pacpeeanuTeNbHON SKOHOMUKY U €€ JJOKYMEHTAIUs.

Cnucox moHorpaduii 1J1s1 pelieH3MpOBaHus:

1. Ilorkmna W.B. IIpaBoBoe peryaupoBaHue NpPEeIINPUHUMATEIBCKON NEATEIbHOCTH B
Poccun, XIX - nepsas uerBepts XX B. M., 2009.

2. Jlamanckuii E.W. N36pannbie counnenus. M., 2005.

3. Poccus u mupoBoii 6usHec: nena u cynposl. Ansdpen Hobens. Anonsd Pormreiin.
I'epman Criutuep. Pynonsd Auzens. M., 1996.

4. Ceunos B.H. Apxussl bakunckux nedrsansix ¢pupm (XIX — nagano XX Beka) :
ucropuieckoe uccinenosanue. M., 2009.

5. TomukoB A.I'. Poccuiickrie MOHOIIONIMHU B 3€pKaji€ MPECcChl (Ta3eThl KAK HCTOUYHUKH 110
HCTOPUYU MOHOINOJIN3ALMHU IPOMBIIUIEHHOCTH). M., 1991.

Mertoauueckie yka3aHMs 110 HallMCAHUIO peueH3uit cM. B paszpene 9.2. PIIJ

(Meroanueckue peKOMEHIAINH 110 TIOJrOTOBKE MTUCHhbMEHHBIX PaboT)

6. YueOHO-MeTOAMYECKOEe M HH(POPMALMOHHOE 0O0ecnevyeHHue TUCIUILINHBI
6.1. CnuCcOK HCTOYHHMKOB M JIUTEPaTypbl

HUcTounuku

OcHoBHBIE

1. ®enepanpubiii 3akoH «O0 apxuBHOM nene B Poccuiickoit @eneparum» ot 22.10.2004.
[DnexTponHsIii pecypc] / Pexum goctyna:
http://www.consultant.ru/document/cons_doc LAW_1406/

2. ®epepanpubiii 3akoH PO «O6 unpopmaryu, THPOPMALMOHHBIX TEXHOJIOTUAX U 3AIIUTE
unpopmanum». @3 — 149 or 27.07.2006. [Dnexkrponnslii pecypc] / Pexxum gocryma:
http://minkomsvjaz.ru//ministry/documents/768/2745viprint.shtml

3. TumnoBoil mepeyeHb ApXMBHBIX JOKYMEHTOB, 0OOpa3yloIIUXCsi B HAYyYHO-TEXHHUYECKOW U

MIPOM3BOICTBEHHOM IEATEIHLHOCTH OpraHu3alluii ¢ yKkazaHueM cpokoB xpaHeHus / denep. apx.
ArenrctBo, BHUMIAAZ. - M., 2008. [Onekrpounsii pecypc] / Pexum
nocryma:http://www.consultant.ru/document/cons_doc_ LAW_72211/20cda8ee6b47cf799dct
1860d850c2aabe8062cd/




4. TOCT 7.32-2001 CUBU/. Otuetr o0 HUP. OGimue TpeboBanus 1 npaBuia oQpopMICHHUS.
[DnexTponHsIii pecypc] / Pexum goctyna:
http://www.consultant.ru/document/cons_doc LAW_292293/

5. Tlarentnsiii 3akon Poccuiickoit @eneparuu 23.09.1992, Ne 3518-1 [DnextpoHHslit pecype] /
Pexxum noctyna: http://www.consultant.ru/document/cons_doc LAW_979/

Jlutepartypa
OcHoBHast

1.

2.

OcHOBHBIE TIpaBUJIa PA0OTHI C HAYYHO-TEXHUYECKOH TOKYMEHTAlMEeH B OpraHu3alusix U
Ha npennpuaruax. M., 1991.

TunoBoli mepedeHb apXUBHBIX TOKYMEHTOB, 00pa3yIOIIUXCS B HAYYHO-TEXHUYECKOH H
MIPOM3BOJICTBEHHOH J1€ATEFHOCTH OpraHU3alui ¢ yKa3aHueM CpoKoB xpaHeHus / dexep.
apx. ArentctBo, BHUMIAJI. — M., 2008. [DOnekrponHsii pecypc] / Pexum
nocrymna:http://www.consultant.ru/document/cons_doc_ LAW_72211/20cda8ee6b47cf79
9dcf1860d850c2aabe8062cd/

Tropuna E.A. Poccuiickuii rocynapcTBeHHBIH apXUB SKOHOMHKH TNpa3anyet 45-netue //
Bectauk apxusucra. - 2006. - N 6. - C. 206-221.

Kysun A.A., ®unmunmos H.I'. Texaudeckoe JokyMeHTUpoOBaHue: Yuel. mocodue. M.:
MI'MAU, 1973.

®deodanoB A. H. Urenue pabounx yeprexeii: yaeOnoe nmocodue. Mocksa : Akanemus,
2010.

JonmostHuTeIbHAS

1. Tlero A.U. O HekOTOpBIX pobsieMax GOpMHUPOBAaHUS aApXUBHOM 0a3bl M0 SKOHOMUKHM Poccun
Ha coBpemeHHOM Htarne//IIpodiaema 2002: IIpaBoBbIe OCHOBBI COXPAHEHUS U UCIOIH30BAHUS
HMHTEIIEKTyallbHOU co0cTBeHHOCTH. M., 2003, C. 76-82.

2. TlpumepHblil mepeueHb JOKYMEHTOB, 00pa3yroImuXcs B AEATEIbHOCTH HETOCY1apCTBEHHBIX
OpraHu3alyii, C ykazaHueM cpokoB xpaHenus /B.M. Mamtonos; Mocropapxus. M., 1997.

6.2 IlepeyeHb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTH « UHTEepHET»

1.

2.

N

ApxuBsl Poccun. Pexxum nmocrtyma:  http://www.rusarchives.ru/federal/rgantd/nsa.shtml,
CBOOOTHBIH

l'ocynapcrBeHHbII apxuB Poccuiickoit denepauuu. Pexum Jocryna:
http://www.rusarchives.ru/federal/garf/index.shtml, cBo60AHBIA.

locynapctBeHHoe OromkeTHOe  yupekaeHue ropona MockBel — «lleHTpanbHbII
rOCYJapCTBEHHbI apXxuB ropojga MockBel». Pexum pocrynma: http://cgamos.ru/,
CBOOO/THBIN.

Poccuiickass rocynapctBeHHass OubOnmoreka / Pexxum pocrtyma: https:/www.rsl.ru/,
CBOOO/THBIN.

My3eii 6anka Poccun. Pexxum nocryna: http://www.cbr.ru/museum/, cBoOO HBIA.

My3seili npeanpuHUMarenel, MeleHaToB U OmarorBoputenedd. Pexum nmoctyma:
http://muzeum.me/, cBOOOIHBIHA.

Poccuiickuii  rocynapctBeHHblli  apxuB dkoHomuku (PI’AD). Pexum nocryna:
http://www.rusarchives.ru/federal/rgae/index.shtml, cBoOOIHBIHA.

Poccuiickuii rocynapcrBeHHblii uctopuueckuit apxuB (PIMA) Pexum nocryna:
http://www.fourgia.ru/#!, cBOOOIHBIH.

bnor Hataneu XpamuoBckoii. Pexxum nocrtymna: https://rusrim.blogspot.com/, cBOGOHBIA.




7. MartepuajJbHO-TEXHHYECKOe o0ecreyeHne JMCUMILTUHBI (MOTYJIs1)

Aypuropuu Jij1sl TPOBEICHUS JIEKIMI U CEMUHAPCKUX 3aHSITUI C TEXHUYECKUMU CPEACTBaMU
00yueHus (MyJbTUMEQUA-TIIPOEKTOP (BUAEONPOEKTOP), 9KPaH (MIEPEHOCHOM UIIN CTAMOHAPHDIN)).

Cocras nporpammuoro odecnevyenusi (I10), coBpemeHHbIX NpogecCHOHATBHBIX 0a3 TAaHHBIX
(b)) n nungopmanmonHo-cnpasounbie cucrem (MCC) (2017 r.)

1. Ilepeuens 11O

Tabauya 1
Nenn Haumenoanue 110 ITpouseogurens | CnocoO pacnpocTpaHeHUs
/i (uyensuommoe Uil
€c80000HO
pacnpocmpanaemoe)
1 Adobe Master Collection CS4 Adobe JINLEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIMLIEH3UOHHOE
3 Windows 7 Pro Microsoft JIMLIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIMLIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIMLIEH3UOHHOE
11 | Kaspersky Endpoint Security Kaspersky JIMLIEH3MOHHOE
2. Ilepeyens B u UCC
Tabauya 2
Neri/im HaumenoBanue

Web of Science
Scopus

Me:xnyHaposisblie pedpepatuBHble HayKoMeTpuieckue B, focTynHble B pamKax
HaloHaJbHON noamicku B 2017 r.

nognucku B 2017 1.

SAGE Journals

Kypnanbl Oxford University Press
ProQuest Dissertation & Theses Global

Kypnaiel Taylor and Francis

ITpopeccuonanbHble NoJgHOTEKCTOBBIE b1, MOCTYNHBIE B paMKax HalMOHAJILHON

JSTOR

[TpodeccuonanbHbie nosHOTEKCTOBLIE BT

M3pnanus 1o oOEeCTBEHHbIM U T'YMAHUTAPHBIM HayKaM

Koncyabrant [Tntoc,
I'apanT

KOMHbIOTCprIe CIIPABOYHLIC MTPABOBLIC CUCTEMbI

CocraB nporpammuoro odecnevyenusi (I10), coBpemeHHbIX NpogecCHOHATBHBIX 0a3 TaHHBIX
(b)) n nungopmanmonHo-cnpasounbie cucrem (MCC) (2018 r.)

1. Ilepeuens 11O

Tabauya 1

Nerr

/n

Haumenosaune [10

[Ipoussogurens

Crnoco6 pacnpocTpaHeHust
(MuyenauoHHoe uau




€c80000HO
pacnpocmpanaemoe)
1 Adobe Master Collection CS4 Adobe JINLEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIMLIEH3UOHHOE
3 Windows 7 Pro Microsoft JIMLIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIMLIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIMLIEH3UOHHOE
11 | Kaspersky Endpoint Security Kaspersky JIMLIEH3MOHHOE
2. Ilepeyens B u UCC
Tabauya 2

Neni/mt HanmenoBanue

Web of Science
Scopus

MexnyHapossblie pedpepatuBHble HayKoMeTpuieckue B, focTynHble B pamkax
HalMoOHaJIbHON noamicku B 2018 r.

nognucku B 2018 r.

SAGE Journals

Kypnanb! Oxford University Press
ProQuest Dissertation & Theses Global

Kypnainbl Taylor and Francis

[TpopeccuonanbHble NoJHOTEKCTOBBIE b1, MOCTYNHbIE B paMKax HalMOHAILHON

JSTOR

[TpodeccuonanbHbie nosiHOTEKCTOBbIE BT

M3pnanus 1o oO1EeCTBEHHbIM U T'YMAHUTAPHBIM HayKaMm

Koncyabrant [1ntoc,
I'apanT

KOMHbIOTCprIe CIIPABOYHLIC NTPABOBLIC CUCTEMBbI

Cocras nporpammuoro odecnevyenusi (I10), coBpemeHHbIX NpogecCHOHATBHBIX 0a3 TaHHBIX
(b)) n nungopmanmonHo-cnpasounbie cucrem (MCC) (2019 r.)

1. Ilepeuens 11O

Tabauya 1
Nen/ Haunmvenosanue I1O ITpoussopuTens Cnoco6 pacrpocTpaHeHHs
n (auyensuonroe uaru c60600HO
pacnpocmpanaemoe)
1 Adobe Master Collection CS4 Adobe JINLEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIMLIEH3UOHHOE
3 Windows 7 Pro Microsoft JIMLIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIMLIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIMLIEH3UOHHOE
12 Windows 10 Pro Microsoft JIMLIEH3UOHHOE
13 | Kaspersky Endpoint Security Kaspersky JIMLIEH3MOHHOE
2. Ilepeyens B u UCC
Tabauya 2
Neri/im HaumenoBanue

Me:xnyHapossblie pedpepatuBHble HayKoMeTpuieckue B, focTynHble B pamkax
HalMOHaJIbHON noamicku B 2019 r.




Web of Science
Scopus

ITpopeccuonanbHble NosHOTEKCTOBBIE b1, MOCTYNHBIE B paMKax HalMOHAJILHON
nognucku B 2019 r.

Kypnanbl Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnaine! Taylor and Francis

DJIEKTPOHHbIE U3[laHKs U3/IaTeIbCTBA Springer

[TpodeccuonanbHbie nojiHOTEKCTOBbIE BT
JSTOR
M3pnanus no oOeCTBEHHbIM U T'YMAHUTAPHBIM HayKaMm

KOMHbIOTeprIe CIIPABOYHLIC MTPABOBLIC CUCTEMbI
Koncynbsrant Iimoc,
I'apanT

8. OoOecneyenne o00pa3oBaTeJIbHOIO Ipouecca Jsi JHI € OrPpaAaHMYEHHBIMHU

BO3MOKHOCTSAIMM 310POBbA U HHBAJIUI0B

B xoxe peanuzanuy JUCHUILIMHBL UCTIOJIB3YIOTCS CIIEAYIOIIUE JOIOIHUTEIbHBIC
METObl 00YUYEHHS, TEKYIIEr0 KOHTPOJIS YCIEBAEMOCTH U MPOMEKYTOUHOW aTTeCTaIlH

00ydaromuxcs B 3aBUCUMOCTH OT UX UHIUBUAYATbHBIX OCOOCHHOCTEH:

o JUISL CJICTIBIX U CJIA0OBUISIINX:

- JIGKIUU OQOPMIISIOTCS B BHUJE 3JCKTPOHHOTO JOKYMEHTA, JOCTYIHOIO C IOMOIIBIO
KOMIIBIOTEpA CO CIEIHATN3UPOBAHHBIM ITPOrPAMMHBIM 00eCTIeUeHUEM;

- NHMCHbMEHHBIE 3aJaHMsl BBIINOJIHSIOTCS Ha KOMIIBIOTEPE CO CHELUAIN3HPOBAHHBIM
POTPaMMHBIM 00eCTieueHHEM, HITH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrieynBaeTCs HHIMBUYallbHOE paBHOMEpHOE ocBemieHne He meree 300 IoKc;

- JUI BBITOJIHEHUS 3a/laHUsl NMPH HEOOXOAMMOCTH MHPEIOCTABIISETCS YBEIMYHBAIOIIEE
YCTPOMCTBO; BO3MOKHO TAK)KE UCII0JIb30BAHNE COOCTBEHHBIX YBEINUYHMBAIOIINX YCTPONCTB;

- MUCHbMEHHBIE 3aJ]aHNsl OPOPMIISIOTCS YBEIMYSHHBIM HIPUPTOM;

- 9K3aMeH U 3a4€T MPOBOJATCSA B YCTHON (pOPME MIIM BBITIOJIHSAIOTCS B MUCBbMEHHOM (hopme
Ha KOMIIBIOTEDPE.

o IS TIIYXHMX M C1a00CIbIIIAIINX

- Jekuuu o(OpMIIIOTCS B BHJIE 3JEKTPOHHOTO JOKYMEHTa, JHOO MpeqoCTaBiIseTCs
3BYKOYCWJIMBAIOILAs allapaTrypa MHANBUAYAIbHOIO NIOJIb30BaHUS;

- INCbMCHHBLIC 3aJIaHUS BBIMTOJIHAIOTCA Ha KOMIIBIOTCPC B MHUChbMEHHOM q)OpMC;



- 9K3aMeH M 3a4éT MPOBOJATCS B INMHUCHBMEHHOH (opMe Ha KOMIIBIOTEPE; BO3MOXKHO
npoBesieHue B (popMe TeCTUPOBAHMUS.

J IUISL JIAL C HApYIIEHUSIMH OTIOPHO-BUTATEILHOTO anapara:

- JIGKIUU OQOPMIISIOTCS B BHUJE 3JCKTPOHHOTO JOKYMEHTA, JOCTYIHOIO C IOMOIIBIO
KOMIIBIOTEpA CO CIEIHMATU3UPOBAHHBIM ITPOrPAMMHBIM 00eCTICUeHUEM;

- TNUCbMEHHbIC 3aJlaHMs BBINOJHIIOTCA HA KOMIIBIOTEPE CO CIEHUATU3UPOBAHHBIM
MPOTPaMMHEIM 00€CTICUeHUEM;

- 9K3aMeH U 3a4€T MPOBOJATCSA B YCTHOU (pOPME MIIM BBITIOJIHSAIOTCS B MUCBbMEHHOM (hopme
Ha KOMITBIOTEpE.

[Tpy HEOOXOIUMOCTH MpelyCMaTPUBACTCS YBETUUYEHUE BPEMEHHU IS TIOATOTOBKU OTBETA.

[lponienypa  mpoBeACHUST  NPOMEXKYTOUHOM  aTTecTaumu Uil OOyvaromuxcs
YCTAHABIMBACTCS C Y4YETOM WX HMHIUBUAYAJIbHBIX ICUXO(PHU3MUECKUX OCOOEHHOCTEH.
[TpomexyToYHast aTTECTAIMsI MOXKET MTPOBOJAUTHCS B HECKOJIBKO ATAIIOB.

[Tpu mpoBeneHNH TPOLEAYPH OLECHUBAHUS PE3yJIbTATOB OOyUEHHs IMpeaycMaTpuBaeTCs
UCTIOJNIb30BAaHNE TEXHUYECKHX CpPEACTB, HEOOXOOUMBIX B CBA3M C HWHAMBHUIYaJIbHBIMH
0COOEHHOCTSAMH 00yUaroMUXCs. DTU CPEACTBA MOTYT OBITh MTPEOCTABICHBl YHUBEPCUTETOM, WIIN
MOTYT UCIIOJIb30BaThCsl COOCTBEHHBIE TEXHUYECKUE CPENICTBA.

[IpoBeneHne mpouUEAYpbl OLEHUBAHHUA PpE3YIbTAaTOB OOY4YEHHs JIOMyCKaeTcss ¢
MCTIOJIb30BaHUEM JMCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHA.

ObecneunBaeTcst JOCTYI K MHGOOPMAIIMOHHBIM U OubmorpaduyeckuM pecypcam B CeTH
WuTepHeT U Kaxkaoro oOydvaromerocst B (opmax, aganTUPOBAaHHBIX K OTPAHUYEHUSAM HUX
3JI0POBbSI U BOCIIPUATHUS HH(POPMALTUH:

® IS CJICTIBIX U CITA0OBUIAIINX:

- B IeYaTHON (popMe yBEITMUEHHBIM HMIPUPTOM;

- B (hopMe 3JEKTPOHHOTO JOKYMEHTA;

- B hopme aynnodaiina.

® IS TIYXUX U CIa00CTBIIIANTHX:

- B Me4aTHOU opMme;

- B (hopMe 3JEKTPOHHOTO JOKYMEHTA.

e I 00yYaIOMIUXCSl ¢ HAPYIICHUSMHU OMTOPHO-ABUIaTeILHOTO anmapara:

- B Me4aTHOH opMme;

- B (hopMe 3JEKTPOHHOTO JOKYMEHTA;

- B hopme aynnodaiina.



VY4eOHblE ayaUTOpUU s BCEX BUAOB KOHTAKTHOM M CaMOCTOATENBbHOM paboThl,

HayyHass OuONMMOTeKa ¥ WHBICE TIOMEHICHHsI JUis OOYydYeHHs OCHAIICHBI CIeNHaTbHBIM

o0opyoBaHNEM U Y4eOHBIMU MECTaMU C TEXHUYECKHUMHU CPEICTBAMU OOYUCHHUS:

® IS CJICTIBIX U CITa0OBUAIINX:
- YCTPOMCTBOM JUIsl cKaHMpoBaHUs 1 uTeHus ¢ kamepoil SARA CE;
- nuctuieeM bpaiina PAC Mate 20;
- npunTepoM bpaitng EmBraille ViewPlus;

® IS TIYXUX U CIa00CTBIIIANTHIX:

- ABTOMAaTH3UPOBAHHBIM pPAOOYUM MECTOM Ui JIIOJCH C HapylIeHHEM CiyXa H

¢71a00CIIBIIIAIINX;

- AKyCTUYECKUU YCWINTEIb U KOJIOHKU;
e I 00yYalOMIKUXCSl ¢ HAPYIICHUSMHU OMTOPHO-ABUIaTeIbHOTO anmapara:
- IEPEIBUKHBIMU, PETYJINPYEMBIMH 3proHoMuueckuMu napramu CHU-1;

- KOMIIBIOTEPHON TEXHUKOU CO CHEUATbHBIM MTPOrPaMMHBIM 00€CIICUEHUEM.

9. MeTogu4eckue MaTepHabl

9.1. Il1aHbl NPAKTHYECKUX 3aHATHI

Tema 1. (4 4.) OcoOEHHOCTH JOKYMEHTALIMKA IPOMBIIUIEHHBIX Ipeanpustuii Poccun konma XIX

— Hayaga XX BB.

Bonpocwi 0na 0b6cyscoenus (paboma ¢ UCnonb308anuem 1eKmpoHHbIX onucell YoOHO08 apxXueos):

1.

[Tpoananu3upoBaTh MHPOPMALMOHHBIA MOTEHIUAT apXUBHBIX MaTEPUAJIOB 10 UCTOPUHU
IIPOMBILUICHHBIX  NPEANpUATHA. BumoBol cocraB  Kopiyca JOKYMEHTOB, HX
KJ1accu(UKaIuio.

BbIABUTE TEPPUTOPUAIBHOE M KOJMYECTBEHHOE pACHpPEACIICHUE MNPEAIPUATAR U HX
KJIacCU(UKALIMIO TI0 OTPACICBON MPUHAICKHOCTH.

Cnucox ucmouyHuKos u Jumepamypbol.

1.

locynapctBenHoe  OromkeTHOoe  yupekaeHue ropona MockBel  «lleHTpanbHbII
rOCYJapCTBEHHbI apXxuB ropojga MockBel». Pexum pocryna: http://cgamos.ru/,
cBoOoHbIN. Donaer OXJ] 10 1917 1.

VYka3zaresns AeUCTBYOIUX B MIMnepuy akMOHEPHBIX MPEAIPUATUNA U TOPIrOBBIX JOMOB :
Cocrt. o nanHbIM, U3BIIeY. U3 Matepuana Ota. Toprosiu, Ocod. KaHIEIIPUU IO KPETUT.
yactu u Jlemn. x.-1. nen M-Ba ¢pun. CBenenus 06 obauramusix coct. Oco0. KaHUeIsIpuen
1o KpeauT. yacTu. CBeICHUS O TOPrOBBIX JOMaX COCT. 1O O(UIl. JAHHBIM yUPEKACHUIN
M-Ba BH. nen / [lox pen. [u ¢ mpenucin.] B.A. JImutpueBa-MamonoBa. - 2-¢ uza. 1-2. -
Cankr-IlerepOypr : 3. Bepus, 1905. - 2 T.2nexkrponnslit pecypc] / Pexxum nocryna:
https://dlib.rsl.ru/01003980603

30 net nesitenbHOCTH ToBapHIecTBa HEPTIHOTO NMPou3BozcTBa OpaTheB Hobennb 1879-
1909. CII6., 1014.




4. Tlpa3gHoBanue ABanuaTHIATIICTHS ToBapuiiecTBa HEYTAHOTO MPOU3BOJICTBA OpPAaTHEB
Hob6ens: 1879-1904. - Caukr-IletepOypr, 1905.

Tema 2. (5 4.) ['pynrmbl 3KOHOMUYECKOU JOKYMEHTALMMU B IOKYMeHTax ApxusHoro ¢houua PO.

Bonpocu 0na obcyacoenus (paboma ¢ uCho1b308aHUeM INEKMPOHHBIX ONUCEL POHOO8 apXUBO8):
1. JlokyMeHTBI 3KOHOMUYECKON HAIIPAaBJIEHHOCTH B JOPEBOIIOLIMOHHON Poccuu.
2. YCTaHOBUTb OCOOCHHOCTH SKOHOMHYECKOW OKYMEHTALMH, CO3AaBAaBIIUXCS B TOJbI
MIEPBBIX MIATHIIETOK.

3. OxapakTepu3oBaTh MaTe€pHajbl MPOU3BOACTBEHHO-(PUHAHCOBON JESITEILHOCTH CHCTEMBI
I'VIIAT.

Cnucox ucmouyHuKos u Jumepamypbol.

1. TocynapcrBennslii apxus Poccuiickoii @enepanuu. [DnekTpoHHbIN pecype] / Pexum
nocryma: http://www.rusarchives.ru/federal/garf/index.shtml, cBo6oaHBIIA.

2. IlepeueHb THUIOBBIX YHPABICHYECKHX HOKYMEHTOB, 00Opa3ylOIUXCs B JACSATEILHOCTH
OpraHm3aluii, ¢ ykazanuem cpokoB xpaneHus. M.: BHUMN/IAL, 2000. DnekTpoHHbIH
pecypc] / Pexum JOCTyTa:
http://www.consultant.ru/document/cons_doc LAW_30388/

3. Poccuiickuii rocynapctBeHHbIl uctopuueckuii apxuB (PIMA) Pexum nocryna:
http://www.fourgia.ru/#!, cBOOOIHBIH.

4. Poccuiickuil rocynapcTBeHHbIl apxuB d3koHoMuku (PI'AD). Pexum nocryna:
http://www.rusarchives.ru/federal/rgac/index.shtml, cBoOOHEIA.

5. TocymapcTtBeHHOE OrOKETHOE YyupexkaeHue Topoga MockBbel «lleHTpanbHbII
rOCYJapCTBEHHBIN apxuB Tropoaa MockBel». Pexxum gocrtyma: http:/cgamos.ru/,
cBoOoHbIH. Donaer OXJ] 10 1917 1.

6. Poccuiickas rocymapctBenHas Oubnamoreka / Pexxum mocryma: https:/www.rsl.ru/,
CBOOO/THBIN.

Tema 3. (4 u.). Knaccudbukanus HTJA. OcHOBHBIE CUCTEMBI HAYYHO-TEXHUYECKHUX NOKYMEHTOB.

BI/IZ[bI U Pa3sHOBUJAHOCTH HAYUYHO-TCXHHUYCCKHUX JOKYMCHTOB.

3aoanua:

1. Ompenenuts cucrembl HTJI. Ilpunuunsl u ocHoBanus knaccudukammu HTJ Ha
MOJICUCTEMBI (TPYTIIIBI).

2. Jlate xapakrtepuctuky mnoacucrem HTJI. IlpuBectn npuMepsl OCHOBHBIX BHUAOB U
Pa3HOBHUIHOCTEN JOKYMEHTOB pa3inuHbIX nogcucrem HT/I.

3. YcTaHOBUTH 0OCOOEHHOCTH MaTEepHAIbHBIX HOCUTENCH, MPUMEHIEMBIX Ul U3TOTOBJICHUS
HTA.

Cnucox ucmouyHuKos u Jaumepamypbol.

1. OcHoBHbIe mpaBuia pabOThI ¢ HAYYHO-TEXHUYECKON TOKYMEHTALUel B OpraHu3alusax u
Ha npennpuaruax. M., 1991. C. 2-59.

2. TunoBoil mepeyeHb apXUBHBIX JOKYMEHTOB, 00pa3ylOIUXCs B HAyYHO-TEXHUYECKOH U
MIPOM3BOJICTBEHHOH J1€ATEIFHOCTH OpraHU3alii ¢ yKa3aHueM CpoKoB xpaHeHus / dexep.
apx. Arenrctso, BHUMNJIA /L. M., 2008. C. 33-76.



ﬂOKyMeHmbl u mamepuansvl K 3aRAmMuUIO.!

1. Tlombopxka noxymeHTOB pasnuuHbix cucteM HT/I.
2. Harnsauasie noco6us nadoparopun HT/I.

Tema 4. (5 4.). CoBETCKHI OIBIT COXPAHEHH HAVUHO-TEXHHUECKON nokyMmenrarmu (1917 — 1990-

€IT.).

3aoanua:

1. HasBatpe nmpaktuky coxpanenus HTJl B nepuoa HanvoHanIu3alUM pOCCUMCKUX apXHWBOB
nocie okTsops 1917 1.

2. Kak ocymecTtBisuioch BegoMcTBeHHoe xpaHeHne HTJl B mepuon MHIycTpualIu3alvu
HapOJIHOTO X03511cTBa U Bennkoil oreyecTBeHHON BOWHBI?

3. HasBatb ocHOBHBIE dTansl HeHTpanu3auuu xpanenus HTL (1964-1991 rr.).

Cnucox ucmouyHuKos u Jaumepamypbol.

1. Ky3un A.A., ®ununmnos H.I'. Texanueckoe nokymeHTHpoBaHue: Yuebd. mocodue. M.:
MI'MAU, 1973.

2. Kysun A.A. u ap. HayuHo-TexHudeckue apxuBsl: Y4ebd nmocooue. M.: MITAU,
1975.

3. ®ecodanoB A. H. Urenue pabounx ueprexeii: yuebnoe nocodbue. Mockaa :
Axanemus, 2010.

4. Hlyxapaun C.B. JIOKyMeHTBI 110 UCTOPUN HAYKH U TEXHUKH: Pa3BUTHE HAYKU U
TexHUKHU B 1917 — 1941 rr.: Yue6. mocodue / MTTMAU; on pen. A.A. Kysuna. M.,
1979.

ﬂOKyMeHmbl u mamepuansvl K 3aHAMuUIO.!

1. Tlombopxka noxymeHTOB pasnuuHbix cucteM HT/I.
2. Harnsanaeie mocobus naboparopun HT/I.

Tema 5. (5 4.). Tema 5. (7 u.). Knaccudukarwmsa HT/JI. OCHOBHBIE CUCTEMBI HAYYHO-TEXHUYECKUX
TOKYMEHTOB.

3aganust:
1. Ilpoananu3upoBaTh NOAOOPKY JOKYMEHTOB.
2. Omnpenenuth NPUHAAIEKHOCTh KAKIOTO JTOKYMEHTA K COOTBETCTBYIOLIEM MOJACHUCTEME

HT/L.

3. H3yuuB cocTaB U colepiKaHue MOJOOPKHU, OTPA3UTh CBEICHHUS O IOKYMEHTaX B TaOJIHIIE:
o E 5 S| & S Q A
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YKka3zaHus 110 BBEIIOJHEHUIO 3aJaHNil:

1) M CcTOYHMKOM JUIS TTOTYUCHUS HGOGXOHHMOﬁ I/IHd)ODMaHI/II/I ABJIAKOTCA:

— CcoJep)KaHHE JOKYMEHTa;
— OCHOBHAs HaJMUCH (IITaMN) rpaUUIEeCKUX MaTEpUAIIOB,

—  TUTYJBHBIN JIUCT COPOIIIOPOBAHHON JTOKYMEHTAIIHUH.

2). MeTonuka 3a1o0JiHeHUs TaOJIULIBL:

1. B rpade Nel cremyer ykas3biBaTh MOPSAKOBBIN (BaJOBBIH) HOMEpP paccMaTpHUBAEMOTO
JOKYMEHTA.
2. B rpade Ne2 nomeriaercst HoJHOE HAMMEHOBaHKE JOKYMEHTA, BKIIIOYAOIIee Ha3BaHUE IPOEKTa
U3JeNUi  MPOMBIIUICHHOTO TPOM3BOACTBA MM OOBEKTa KamUTAJIbHOTO CTPOUTEILCTBA,
TEXHOJIOTUYECKOTO  Mporecca, TeMbl  (MpoOJeMBbl)  HAYYHO-HCCIEIOBATENbCKONH WM
U3bICKATEIbCKON PabOThl, HA3BAaHHE COCTABHOM YacTH MPOEKTa, paboThl (COOPOUYHON €TUHMIIBL,
Mapku-yacty, 3tana HP), HaumeHoBaHNe caMOro 1OKyMeHTa (depTexka, 0T4eTa, MHCTPYKIHH,
KapThl).

[Tpu 3anecennu B rpady Ne2 cBeneHuil 0 JOKyMEHTax-pe3yabTaTax reoe3u4ecKux paboT
B Ha3BaHMU CJIeIyeT YKa3bIBaTh a/ipec MECTHOCTH (paiioH, MapK, yJIuIa, KBapTal U T.1.), T1ie ObUIH
IIPOBEJIEHBI CHEMOYHO-IIOMCKOBBIE U3bICKAHUSI.
3. B rpade Ne3 HeoOxoaumo ykaszath cTaauio (3Tam) pa3paboTKu JOKyMEHTA.
4. B rpace Ne4 criegyeT yka3zaTh IPOU3BOJICTBEHHBIM HOMEp JoKyMeHTa. [1pu 3anonHennu rpadsl
HE00XO0IMMO BCIIOMHUTH CYIIECTBYIOLME cucTeMbl 0003HaueHuss HT1:
— 7Sl IPOEKTHO-CMETHOMU (00BEKTHO-MapPOUYHYIO)
— 1711 KOHCTPYKTOPCKOM (00€3MMYCHHYIO U TIPEIMETHYIO)

[Tpu onucanuu KapTorpaguuecKoro JOKyMeHTa B 3Ty rpady 3aHOCITCS:
— mudp 6JaHKOBOI OCHOBBI KAPTHI
— HOMEp JIMCTa, COJEP)KAILIEro OIpPENEICHHYI0 METEOpPOJIOTHYECKYI0, T'€OJOTHYECKYIO,
reoJIe3NIECKYI0 HHPOPMAIIHIO.

5. B rpade Ne5 ykasbiBaeTcs roj] pa3paboTKu JOKYMEHTA.
6. B rpade Ne6 ykazpiBaeTCsi opranu3anis-pa3padoTUMK HAyYHO-TEXHUYECKOTO JOKYMEHTa, 0e3
YKa3aHHUs €€ BEJOMCTBEHHOM MPUHAIIEKHOCTH.
7. B rpade Ne7 ykaspIBaeTCs MPUHAIUICKHOCTh NOKyMeHTa kK cucrteMe (moncucteme) HT B

COOTBETCTBUHM ¢ puHATON Kinaccudukarmeidr HT/] Ha ciemyromiye rpymnis:
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9.

8 HaY4HOU: OTUETHI, 3aKIIOUEHHSI, OT3BIBBI, PELICH3UH, JOKJIa/Ibl, 0030pbI U Jp.;
8 MexXHON02UYecKoll: TEXHOJIOTHUECKUE KapThl, HHCTPYKINH, yKa3aHHs, PETJIAMEHTHI U JIp.;

8 nameHmHOU. AaBTOPCKUE CBUJICTENILCTBA, TATEHTHI, AUTIOMBI, OTYETHI, PAIIMOHAIN3aTOPCKUE
IpeUIoKeHUs, HOPMYJIISIPHI U Jp.;

8 CneyuanbHol: OTYETHI, KapThl, CIIPABOYHUKH, €KETOJAHUKH, TAOIUIIbl, IpaduKu, KypPHAIIHL,
KHIDKKH, aTbOOMBI U JIp.;

8 npocpammuou: cuenu(UKanuM, BEJOMOCTH, OINMCAHUS, METOAUKH, IPOrPaMMBbI,
PYKOBOJICTBA U JP.;

6 HOPMAMUBHO-MEXHUYeCKOU: CTAHAAPTHI, TEXHUYECKUE YCIOBHSI, NHCTPYKLIUU U JIp.

. B rpade Ne 8 ykazpiBaeTcst BUI JOKYMEHTA.

B rpady Ne9 mnomemiaror uHGOpPMALKIO O PA3HOBUAHOCTU JIOKYMEHTA, SIBIISIOIEIOCS

KHaCCI/I(bI/IKaI_[I/IOHHOI\/’I GIII/IHPIL[eﬁ B mpcaciiax OCHOBHOI'O BHJAa W OTIHYANOICTOCA OT HCTO

BTOPOCTETICHHBIMU (HECYIIECTBEHHBIMH) MPU3HAKAMH.

OCHOBHBIMH DA3HOBUIHOCTIAMU OYIVYT:

01 NpOeKmHOU: APXUTEKTYPHO-TUIAHUPOBOYHBIC 3aJaHMA, 33aJaHHs Ha IMPOCKTUPOBAHMUE,
apXUTEKTYpPHO-CTPOUTENbHBIC UePTEXH (TIIaHbI dTaXKeH, pa3pe3sl, pyHIaMeHTHI), 00bEKTHBIE,
JIOKaJIbHBIE CBOJHBIE CMETHI U JIp.;

0/l KOHCMPYKMOPCKOU. YEPTEXU JeTanei, aeraneid, cCOOpOUHbIE YEPTEkH, YEPTEK OOIIEro
BHJ1a, MOHTQ)XHBII YEPTEXK, MOACHUTENbHAS 3aMCKa, TEXHUUECKHUE 3aJaHus U JIp.;

01 HAy4HOU: TPOMEXKYTOUHBIE, 3aKIIOYUTEIbHbIE OTYETHI, OTYETHl O KOMAaHIMPOBKaX,
JOKJIa/Ibl 0 HanboJIee BaXKHBIX OTEUECTBEHHBIX U 3apyOeKHBIX JOCTIKEHHUAX H Jp.;

0J1s1 MeXHOI02UYeCKOU: MapIIPYTHBIE, OTIEpaIllMOHHbBIC, KOMIUIEKTOBOYHbIE KAPTHI, BEJOMOCTH
OCHACTKH, COOPKH, Orepanuii u ap.;

011 nameHmMHOU: ABTOPCKOE CBHUJETENLCTBO Ha H300pETEHHE, TUILUIOM Ha OTKPBITHE,
paLMOHAIN3aTOPCKUE IPEIOKEHHS HA YIIyUILIEHUE TEXHOJIOTUYECKOTO IpoLiecca U JIp.;

01 CheyuanbHou: KapThl TOTONbI, OIOJUIETEHH HAONIONEHHM, OTYEThl O TI'eOJOrMYECKHX
M3bICKaHUAX, KypHAIbl TOPHBIX BBIPA0OTOK, albOOMBI 3apHCOBOK, MUKETAKHBIE KHIDKKH,
JI0JIEBBIE KYpHAIbI U JIp.;

0J15 NPOSPAMMHOU: PYKOBOACTBO ONEpaTOpa, ONMMUCAHUE AITOPUTMOB, IPOTPaMM, S3bIKa U JP.

10. B rpade NelO ykasbiBaeTCsl OTpacib SKOHOMHKH, O0JAacTh 3HAHUS, B KOTOPOM WM s

KOTOPOH pa3paboTaH TOKYMEHT.

11. B rpade Nell yka3piBaeTCcs MaTepUAbHBIA HOCHUTENb KaXI0TO KOHKPETHOTO JOKYMEHTa —

OyMara, CBeTOKOIHsI, BATMaH, KajlbKa, (JOTO- UM IJICHOYHAs! OCHOBA



ﬂOKyMeHmbl u mamepuaisvl K 3aHAMUIO.!

3. Ton6opka u3 12 nokymenToB pa3znu4abix cucrem HT/I.
4. Harnsaaeie mocobus naboparopun HT/I.

Tema 6. (5 4.). [Ipobisiemsl hopmupoBanus HerocyaapcrseHHol yactu AP P®. Co3znanue apXusBoB

YAaCTHBIX OpraHU3alluN.

Bonpocut 0na obcyacoenus (paboma ¢ uchonb308anuem 21eKMpOHHbIX OnUcell JOHO08 apxXueos):

1. Kakyro ponp UrparoT apXuBbl SKOHOMHYECKOTO Npoduiisi B obecriedeHnn (pUHAHCOBOM,
NPaBOBOW M MHTEIJICKTYAIbHOM 0€301MacHOCTH KOMIaHHH.

2. Xapakrep U OCHOBHBIE HAlpaBIEHUS HCIIOJIB30BAHUS PETPOCIEKTHUBHON HAY4YHOH,
MPOM3BOJICTBEHHOI U OM3HEC-T0KYMEHTALHH.

3. Hcnonb3oBaHWe JOKYMEHTOB C LIEJBIO YKPEIUIEHUS MMMJXKA, YIPABICHUS peENyTaluen
KOMITAHUH U YEJIOBEYECKUMHU PECYPCAMHU, U PUCKAMH.

4. KakoBa poJyib apXMBHBIX JOKYMEHTOB B MHHOBALIMOHHOW NEATEIBHOCTH U KPHU3UCHBIX
CUTYalLUsX.

Cnucox ucmouyHuKos u Jumepamypbol.

1. T'anonoBa A.B. Poccuiickuii rocapxuB 3xoHOMUKH: co3ganue HCA k nokymeHTaM 1o
auuHOMY coctaBy // OrtedectBeHHble apxuBhl. - 2000. - N 5.- C. 78-80.

2. Twopuna E.A. Poccuiickuii rocyiapcTBEHHBIH apXUB HKOHOMHKH Ha CIyX0e Yy
rpaxaaHckoro odmectsa / Bectauk apxusucra. - 2008. - N 4. - C. 83-89.

3. Tiopuna E.A. Poccuiickuii ToCyJapCTBEHHbIM apXUB 3KOHOMUKH Tpa3nHyeT 45-netue //
Bectauk apxuBucra. - 2006. - N 6. - C. 206-221.

9.2. MeToau4yecKkue peKOMEHIAIUH 110 NOATOTOBKe MUCbMEHHBIX PadoT (peleH3nu Ha
MOHOrpaguio)

Penensust mpenctaBisieT co00il caMOCTOATENBbHYIO MUCBMEHHYIO KOHTPOJIBHYIO paboTy
CTYJEHTOB.

B kauecTBe 0O0BEKTa HCCIENOBaHMS CTyJEHTaM TIpeajaraeTcs BbBIOpaTh OJHY U3
MoHorpaduii Ha BbIOOp (cM. paznen 5.3. «OueHoYHbIE CPEACTBA...») H HANKCATh PELEH3UI0 Ha
yKa3aHHYIO TJ1aBy (TJ1aBbl) BEIOpaHHOM MOHOTpaduu.

[TucbmenHass paboTa JOJKHA COOTBETCTBOBATH BCEM TPEOOBAHUAM, MPEIbSBIISIEMBIM
PITY x odopmienuto mucbMeHHOH paboTel. [lo cBoel CTpyKType pELeH3Hs COCTOUT U3
TUTYJBHOTO JIMCTa, BBEACHUSA, OCHOBHOI'O TEKCTa, 3akitoueHHs. CIHCOK HCIIOJIb30BAHHBIX
HCTOYHUKOB M JINTEPATypbl HEOOXOJUM B CIyyae HCIOJIB30BAaHUS CTYJICHTOM IPH HaHUCAHUH
PELIEH3UH TONIOJHUTENBHBIX HUCTOYHUKOB U JIMTEPATYPHI.

Ha TurynbHOM J5MCTe peneH3uH B 00s3aTeNbHOM — TOPSJKE  yKa3bIBaeTcs

o6ubnmorpaduyeckoe onrucanue MOHOrpaum, Ha KOTOPYIO CTYIEHTOM Obljla HAalMCaHa PEICH3HA.



[Tucbmennass pabota B ¢opMe pELeH3UHM He SBISIETCS Iepecka3oM COJIepKaHUs
BbIOpaHHOM MoHorpaduu. OCHOBHas 3ajJada pEIeH3eHTa — MPOBECTH AHAIM3 COJACPXKAHUSA H
BbICKa3aTh COOCTBEHHYIO IMO3UIHIO 110 BHIOPAHHOMY HAyYHOMY TPYY.

Perensust npennosaraeT OTBEThI Ha CIEAYIOIINE BONPOCH! (IpUMepHas cxema):

- KakMe IIeMd M 3aJauyd aBTOp MOHOrpaduu CTaBWiI MpHU HAMMCAHUM JaHHOTO
UCCIIeI0BaHMs?

- KaKk OH OOOCHOBBIBa€T AaKTyaJbHOCTh JAHHOTO MCCJEIOBAHUS WIJIM OIHCHIBAEMBIX
coObITHH, (hakToB? COXpaHseTCs JIM aKTYaJIbHOCTh BEIOPAHHOW TEMBbI B HACTOsAIIEE BpeMs?

- KaKHe TeMbl, BOIPOCHI, TPOOJIEMbI OH 3aTParuBaeT B UCCIIEIOBAHUN?

- Ha KaKUe UCTOYHHKH, COOBITHUS, (DAKTHI ONMpaAETCs aBTOP B X0/€ aHanu3a?

- KaK OH JIOKa3bIBa€T CBOIO TOUKY 3pEHMS (KAKUE METOABI UCTIOIB3YET)?

- 00BEKTHBEH WJIN CyObEKTUBEH aBTOP MOHOTpa(HM B CBOEM aHATIH3E?

- K KaKMM BBIBOJIaM MTPUXOJUT aBTOP B pE3yJbTaTe UCCICIOBaHUA?

- MOJIBEZIUTE UTOTH M BHICKQ)KUTE CBOIO MO3MIIMIO MO YKa3aHHBIM B paboTax rnpobdyiemam.

O6mwem peniensuu cocrapiseT He MmeHee 10-12 nuctoB popmara A4, HaOpaHHBIX HIPUPTOM
Times New Roman 14 pasmepom uepe3 1,5 unrepnai.

9.3. Unble MaTepHaJIbI



IIpuniaoxenne 1

AHHOTAIUA JTNCHUIIJINHBI

Jucuumnza (MOysb) peanszyercs Ha paKyJbTeTe JOKYMEHTOBEACHUS U TEXHOTPOHHBIX

apXxuBOB Ka(eapoil JOKYyMEHTOBEICHHSI, ay TMOBU3YAIbHBIX U HAYYHO-TEXHHUUYECKUX apXHBOB

HGHB JUCHUIIIIMHBI — IIOATOTOBUTH CIICIIHUAJIMCTA, O6J'Ia,Z[aIOH_[€I‘O MCKIAUCHUIITIMHAPpHBIMU

U KOMIIUICKCHBIMU 3HAHUAMH O TCOPHU U MPAKTUKEC CO3OaHUA Hay‘-IHO-TCXHI/I‘-IGCKOf/'I n

HSKOHOMHYECKOW JOKYMEHTAIH, IIMPOTE €€ MCIOIb30BAHUS B PA3IMUHBIX chepax IKOHOMHKH,

HAYKH, TEXHUKH U KYJIBTYPBI, CIEHU(PUKE TOKYMEHTHPOBAHUS IKOHOMUYECKON JEATEIbHOCTH.

3aa4u TUCLHUILUIMHBI COCTOAT B CIIETYIOIIEM:

U3Yy4UTb  MCTOPUIO  DPa3BUTHs  HAy4YHO-TEXHHYECKOTO M JKOHOMHUYECKOIO
JOKyMeHTUpoBaHus B Poccuu;

M3YYHTh TEXHOJOTHMH W3TOTOBJIICHHUS W O(QOPMIICHHS HAyYHO-TEXHHUYECKOH U
SKOHOMUYECKOHN JOKYMEHTALUH;

OBJAJETh TEOPETHUYECKUMHU 3HaHUSIMU ucnonb3oBanus HTJ u 3KoHOMHUYECKOH

JOKYMEHTALUH.

JucuumuinHa (MOyJib) HalpaBjieHa Ha (GOpMUPOBAHHE CIIEIYIONIMX KOMIIETCHIIUMA:

K-
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B pesynabraTte OCBOEHHSA JUCHUIUIMHBL (MOMIYIIs)

00yJaroIuiCs TOJKEH:

CrniocobHOCTB
aHAJIM3UPOBATh IICHHOCTh 3HaTh:
JTOKYMEHTOB C IIEIIbIO UX -[IpaBUJIa aHAIKM3a [ICHHOCTH JOKYMEHTOB C IEITbIO UX
XpaHEHHS XpaHCHHS;
YMers:
-pemarth THIIOBBIC 331a4H, CBSI3aHHBIC C AaHATH30M
IICHHOCTH JJOKYMEHTOB;
Bnaners:
-METOaMH aHaJIu3a [IEHHOCTH JIOKYMEHTOB C LIEJBI0 UX
XpaHCHMUS.
3HaHWeM TpeboBaHUIN K 3HaTh:
opraHM3aLmn obecneyeHns -TIPUEMBI U METO/BI 00ECIICUEHUSI COXPAHHOCTH
COXPaHHOCTN AOKYMEHTOB B JOKYMEHTOB B APXHBAX;
apxuBax

YMeTs:

- MPUMEHSTh TEXHOJIOTUH 3aIIUTHI JOKYMEHTOB U
nH(pOpMAaIIUU B IPAKTHYECKON EATETHHOCTH;

Bnanets:

-HaBbIKaMHU aHANIM3a U MPEAYNPEKICHUS BOSMOKHBIX YyIPO3
B OTHOILIEHUH IOKYMEHTOB, XPAHSAIIUXCS B apXUBax.



[IK- BnaaeHWeM NorncTMYecknmm
42 OCHOBAMW OpraHu3aLum
XpaHeHWs! IOKYMEHTOB

IIK- BnameHmeM HaBBIKAMU

49 COBEPILIEHCTBOBAHUS
OpraHH3aINK XPaHCHUS
JTOKyMEHTOB

3HaTh:

- MPaBUJIa U HOPMbI B OTHOILIEHUH OPTraHU3al[uu XPaHEHUS,
nepeaadu U UCIOIb30BaHUS APXUBHBIX IOKYMEHTOB;
YMeTs:

- OPraHU30BbIBATh XPAHEHHUE IOKYMEHTOB B COOTBETCTBUU C
JIOTUCTHYECKHUMH OCHOBaAMU |

Bnanets:

-HaBbIKAMM aHANIM3a JIOTUCTUKU OPTraHU3ALMK XpaHEHUs
JIOKYMEHTOB.

3HaTh:

- TEOPETUYECKUE U TPAKTUYECKHUE BOIIPOCHI OPraHU3aIluu
NEeSATEIbHOCTH APXUBOB HAYYHO-TEXHUUYECKUX OpraHU3alui
B Poccun

YMeTs:

- OPUEHTUPOBATHCS B HAYUHBIX, IPOU3BOJICTBEHHBIX,
SKOHOMUYECKUX, MPABOBBIX U MHCTUTYLIMOHATBHBIX
(akTopax, BIUSIOMIUX HA MTPOLECCHI OpPraHU3aIUU
XpaHEHUs JOKYMEHTALIMHU Ha MPEIIPUATUAX U B
OpraHu3alMsIX, BEAYIINX HAYYHYIO, IPOU3BOJCTBEHHYIO U
MpEeANPUHUMATENIbCKYIO ACSTENbHOCTD

Bnanets:

- HABBIKAMU OpTaHU3aINH IESITeIbHOCTU apXUBOB B
HAyYHO-TEXHUYECKON M SKOHOMHYECKOH cdepe.

[To pucuuIuIMHEE (MOOYI10) IPELyCMOTPEHa IPOMEXYTOUHast aTTecTalus B (hopme 3auera

C OLICHKOM.

OO0mast TpyIOeMKOCTh OCBOCHMS AWUCHUIUIUHBI (M0O)Y/d) COCTaBIsieT 3 3adyeTHBIC

CAUHHUIBI.



