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1. [TogcHuTEeNbLHAA 3aNMUCKA

1.1. llens u 3a1a9u AUCHUTUTHHBI (MOOY/151)
Lenb TUCHUTUTHHBI (M0O0Y/1)- - U3YYCHHE TEOPETUICCKUX MPOOJIeM U TPUKIIATHBIX
ACTIEKTOB MEKIYHAPOTHOM CTAaHAAPTU3AIMHU YIIPABICHUS JOKYMEHTAIIUCH.

OcBoeHMe AUCLUMIJIMHBI HalpaBJeHO Ha NpUOOpeTeHUe CTyJeHTaMU 3HaHUU O
NpPUHLMIAX pa3pabOTKU MeXJYyHapOoAHbIX CTaHAAPTOB, UCHOJIb3YEMbIX B yNpaBJIEHUU
JIOKyMeHTallMel, opraHu3alysx, BOBJIEYEHHbIX B 3Ty paboTy, a TakKXke O CaMHX
CTaHJapTax 3ToH chephl.

[IpeagMeTOM M3y4YeHHUS ABJISIETCS CTaHAApTU3alUs yIIpaBJAeHUs JOKyMeHTaluel Ha
MeX/YHapOoJHOM YPOBHe.

3a/la4yy JUCLUIIMHBI (MOAYJIs):

- H3y4YyeHHE OCHOBHbIX IOHSTHUH, HWCHOJb3YyEMbIX NpPU MNPOBEJeHUM pPaboT 1o
MeX/YHapO/AHOW CTaHAAPTHU3aLUHY YIIPaBJEeHUs JOKyMEHTAlU€EH;

- U3y4YeHHe UCTOPUU MEXYHAPOJHOU CTaHjapTU3alliu YIIpaBJIeHHUs;

- U3y4YeHHe HOPMaTUBHO-NIPABOBbIX OCHOB CTaH/JapTU3al|UM YIpaBJeHUs JOKYMeHTalueu
Ha MEXTyHApOJIHOM YPOBHE;

- KU3ydyeHHWe HUHPOPMALUOHHBIX CHUCTEM W OCHOBHBIX HWHQPOpPMALMOHHBIX PECYpPCOB,
MCII0JIb3yeMbIX IIPU OpPraHU3aliu U NPOBeJEHUU PaboT Mo CTaHJAapTU3aLMU YIIPaBJIEHUS
JOKYMEHTAIUEeH Ha MEXTyHAPOJHOM YPOBHE;

- U3y4YeHHE MEXIYHAPOIHBIX CTAHIAPTOB, PErYIUPYIONINX chepy yNpaBiICHHs TOKyMEHTalUEH

U CMEXKHBIX C HE 00J1acTel.

1.2. TlepedeHb IUTAHUPYEMBIX PE3YJILTATOB OOYUYCHHUS 110 AUCHUTIIHHE (M00)/1#0), COOTHECEHHBIX
C MHAMKATOPAMH JTOCTUKEHUSI KOMITETCHIINI

Komnerenuus NHaukaTopbl KOMIETEHIH T PesynbTaThl 00y4yeHus1
(xom u (koA 1 HAMMEHOBaHUE)
HaNMEHOBAaHUE)
(OK-10) CIOCOOHOCTH K UCIIOJIb30BAHUIO OCHOBHBIX 3HATL: CIOCOOBI 06p2160TKI/I

METOJIOB, CIIOCOOOB U CPEJICTB TOTyICHUS,

MH(OPMALIMU U TTPABOBbIE HOPMBI B
XpaHeHus, nepepaboTKn MH(MOPMALH

cdepe paboTsl ¢ HHPOPMAITHECH.
YMeTb: uckaTh U 00padaThIBaTh
WCTOYHUKH UHPOPMALIUU
Brnaners: HaBbIKaMu 00paboTKH,
MHTEpHpeTanuy NHPOpMaLny,
coznianust GopM ee MmpeacTaBICHHS

1.3. MecTo TUCHMIUIMHBI B CTPYKTYpe 00pa30BaTeIbHOM MPOrpaMMbl




5

JucuumuimHa (Mooyas) «MexXTyHapOoaHbIe OpraHU3aLUH 110 CTaHAAPTU3ALNN YIIPABICHUS
JOKyMEHTAIMe» OTHOCUTCSA K BAPHATUBHOW YacTH OJIOKA IUCIHUILIMH y4eOHOTO IIaHa WK
KIIB.

Jlisi OCBOGHMS JUCHMIUIMHBI (MOOYJs) HEOOXOAWMBI 3HAHUS, YMEHHsS M BIaJICHUS,
c(OPMHPOBAHHBIE B X0/1€ U3YyUCHHS CIECTYIONUX JUCHUIUINH U TPOXOXKICHHUS MTPAKTUK:
- JlIokyMeHTOBeIeHUE;

- Opranuzanus u Texnosiorus JJ0Y;

-MHdopmanmonHbie TEXHOJIOTHH;

- Unpopmanmonnsie Texnonoruu B JI0OY;

- YnpapneHue HHPOPMALMOHHBIMU PECYpCaMH 33 PyOEKOM;

- ApXHMBOBEJICHUE;

B pesynbrare 0OCBOCHUS AUCHUILTUHBI (MOOYA) HOPMUPYIOTCS 3HAHUS, YMEHUS U
BJIaJICHUSI, HEOOXOUMBIE JJIS1 MU3YUCHHUS CICAYIOUINX TUCIUILINH U TPOXO0XKACHUS MPAKTHK:
- @opmatbl JJIEKTPOHHBIX JOKYMEHTOB, HCIIOIb3YEMBIC B YIIPABICHUM U XPAHCHUU

JJIEKTPOHHBIX JIOKYMEHTOB;
- UnopmarimoHHO-10KyMEHTAIIUOHHBIN MEHEIKMEHT;
- [Ipo¢unbHO-0OpUEeHTHPOBAHHBINA UHOCTPAHHBIH SI3BIK;
- CereBble TEXHOJOTMM B HMH()POPMALMOHHO-IOKYMEHTAIIMOHHOM OOECIIeYeHUN

YIIPABJICHMUS.

2. CrpyKTypa IMCHUILIHHBI (M00Y/15)

CTpykTypa IMCUMIUIMHBI (MOOY/is1) VI 0YHO-32049HOI (pOopMBI 00yUeHHS
(2017 nadopa)

O6H.[a§l pr,Z[OéMKOCTL JHUCHUILTMHBI COCTABJIACT 2 3.€., 72 4., B TOM YHCJIC KOHTaKTHas pa60Ta
06yqa}0mnxc;1 C MperoaaBaTeiieM 16 9., CaMOCTOATCIIbHAaA pa60Ta 06yqafoumxc>1 56 4.

Bunsl yueOHoi paboThI Dopus!
(B Hacax) TEKYIIETO
KonTakTHas
. KOHTPOJIA
xR
Ne Pazzen Q 2 =5 | 5 yCIIEBAEMOCTH,
/I | TUCIUILUINHBI/ TEMBI o z g s % g dbopma
Q o) o
& = § 2 - = = X § 5 'Q | NPOMEXKYTOYHOM
S| B S |£8 &E| 28§ S 2 | arrecrauuu (no
S| g S |28 83w 8 =
3 Io;) 8 [:mg E = l% 3 S g cemecmpam)
i Ja) =
1. Beenenue 8 0,5
2 Paznen 1. | 8 2 1 1 18 Pedepar
MexayHapoaHas
OopraHusanus 110
cragnaprtuzanqun ICO un
cc CTaHAapThl 110
YIPaBICHAIO
JIOKyMEHTaluen




3. Paznen 2.1 8 2 1 1 12 Koutponbnas
MexnyHapoHast pabora
JIEKTPOTEXHUYECKAs
KOMHCCHS M €€ CTaHAapThI
o YIIPaBJICHUIO
JOKYMEHTaIUEH.

4. | Pazpmen3. 8 | 1,5 |1 1 12 Ompoc
WHple  MexIyHapoIHbIE
OpraHHU3aLUH o
CTaHIAPTU3AIMH © WX
CTaHAAPTEHI 1o
YIPaBJICHAIO
JOKYMEHTaIUEH.

5. Paznen 4. 18 2 1 1 14 Occe
[podeccronanpHBIC
00beMHEHHNS
CHEMAIIICTOB B 00JacTH
YIpaBJICHUS
nHpopManuen u
JIOKyMEHTalueH,

BIMSIOIIME Ha IPOLECCHI
CTaHAAPTU3AINY.

6. | 3auem c oyenxoii 8

UTOTO: 8 4 4 56

CTpyKTypa AMCHHMILUIMHBI (MOOy1:) NS 32049HOM (POPMBI 00y4deHH A
(2017 nadopa)

O6ma51 pr,Z[OéMKOCTB JHUCIHUILITMHBI COCTaBJIACT 1 3.€., 36 4., B TOM YHCJIC KOHTaKTHas pa60Ta
06yqa}0muxc;1 C mperoaaBaTeiieM 4 9., CaMOCTOATCIIbHAaA pa60Ta o6yqa}01unxc;1 32y,

Buner yueOHOM paboTh
ARLY P DopMBbI
(B wacax)
TEKYILETro
KonrakTHas
| KOHTPOJIS
= .
Ne Pasnen © 2 0 =) 5 YCIIEBAEMOCTH,
o
/11 | JUCUMIUIMHBI/TEMBI 5 z = = g dopma
] o) ) o o
(o
& < g 2 : E = X © § 'S | IpPOMEXYTOYHOU
8| 5 | E |29 & 5| 28 S & | arrecrauun (no
s
3| 5 3 &3 8§ = 8 S g cemecmpam)
O | H Q E & B & =
1. Beenenue 8 0,5
2 Paznen 1. | 8 1 12 Pedepar
MexayHapoaHas
OpraHu3anys o
cragpaprtuzanun ICO un
ee CTaHIIapThI o
VIIPABJICHUIO
JIOKyMEHTaluen
3. Paznen 2.18 1 8 KonTtponsHas
MexayHapoaHas paboTta
JNEKTPOTEXHUIECKAsI
KOMHCCHS M €€ CTaHIapThl
o YIPABIICHUIO
JOKYMEHTaIUEH.
4. Paznen 3. 8 1 8 Ormpoc




HNuble  MexayHapoIHbIe
OpraHusanuu 110
CTaHAapTHU3alunu u nux
CTaHAapThI 110
YIPaBICHUIO
JIOKyMEHTaLUEH.
5. Paznen 4. 18 0,5 8 Occe
[podeccronansHBIC
00BeIMHCHAS
CrIequaJiuCToB B obactu
yIpaBieHUs
nHpopManuen u
JIOKyMEHTalueH,
BJIMAKONIMC Ha IMPOUECCCHI
CTaHAapTHU3aluu.
6. | 3auem c oyenxoii 8
UTOTO: 4 32
CTpyKTYypa IMCHUILUIMHBI (M00Y/15) VISl 32049HOI opMbI 00ydeHust
(2018 rox nadopa)
OO0mast TpyI0EMKOCTh UCIUTUIMHBI COCTABISET 3 3.¢.,108 4., B TOM 4mciie KOHTaKTHas paboTa
oOyJaromuxcs ¢ npenojasatenem 12 4.,, camocTosTenbHas padbora oOydarommuxcs 96 .
Bupl yueOHO# paboThI
ALY p DopMBbI
(B vacax)
TEKYLIETO
KonTakTHas
. KOHTPOJIS
xR
Ne Pasnen © 2 & =) 5 YCIIEBAEMOCTH,
o
/I | TUCIUILUINHBI/ TEMBI o z g s % g dbopma
Q o 3} o
o
e o g 2 - = = X o § © | MPOMEXYTOYHON
8|5 | § |59 &E|z5 | 2& | arrecrammmn (no
<
3| 5 3 &3 8 = 8 S g cemecmpam)
(ORI Q E 8 =58 =
1. Beenenue 5
2 Paznen .15 1 2 36 Pedepar
MexayHapoaHas
OopraHusanus 110
cragpaprtuzanun ICO un
cc CTaHAapThl 110
YIPaBIECHUIO
JIOKyMEHTaluen
3. Paznen 2.15 1 2 20 Koutponbnas
MexayHapoaHas pabora
QJICKTPOTCXHUYCCKAA
KOMHUCCHUSA U €€ CTaHAapThI
10 YIPaBIECHUIO
JIOKyMEHTaLKEH.
4. Paznen 3. 5 1 2 20 Ormpoc
HNuble  MexayHapoIHble
OpraHusanuu 110
CTaHAapTU3alunu u nux
CTaHAapThI 110
YIPaBICHUIO




JOKYMEHTaIUEH.

Paznen 4.
[IpodeccronansHBIC
00BeIMHCHHS
CIICIIMAINCTOB B 00JacTH
YIpaBICHUS
nHpopManuen u
JIOKyMEHTalueH,
BIUSIONIAC HA IPOIECCHI
CTaHJIAPTU3AIIH.

20

Occe

3auem c oyenkoll

HUTOTO:

96







3. Coaepxxanme IUCHUILIHHBI (M00Y/1:1)

Ne

HaumenoBanue pa3jaeia
AMCHUNJINHBI

Conepxanue

Bsenenue

IIpenmer, conep:xanue M 3amada Kypca. Pousb
Kypca «MexnyHapoHas

YIPABJICHUS ITOKYMEHTALlMEW» U €ro MECTO Kypca

CTaHdapTu3anus

Cpeau APYTUX U3Y4aeMbIX JUCLMIUIMH.

TepMHUHOJIOTUS  OCHOBHBIX  IOHSTUHA B

nanHo cdepe u ee odBomonusa. OneHka u
COINIOCTABJICHUE TEPMUHOB B OTEYECTBCHHOW U
3apyOeKHOU IuTepaType.

O030p UCTOYHUKOB U JIUTEPATYPHI 110 TEME.

Pasznen 1. MexnyHapoaHas
OpraHu3aiyst IO CTaHAApPTU3ALUU
NCO wu ee cra”maprtel IO
yIpaBJICHUIO TOKyMEHTaIMen

Ucropuss cranoBnenus u passutus HCO.

Opranu3zannoHHast npoQuIbHbIC

CTPYKTYpa,

KOMUTCTHI nu OCHOBHBEIC HaHpaBJ’IeHI/ISI ux
ACATCIIBHOCTU.
OCHOBHEBIE

[IPaBOBBIE U HOPMATHUBHO-

METOJIMYECKUE JIOKYMEHTHI, periaMeHTUPYIOIIHe
nesarenpaocts UCO.

PocrexperynupoBaHue U CTENEHb €r0 Y4acTHs

B pabore MCO. Corpyaamuectso HNCO ¢
Poccuiickoit deneparuei.
Texunueckuit  xkomuter HMCO Ne 46

«Unpopmars U JOKyMEHTaUus» U €ro
noakoMuteTsl. ITonkomurer Ne 11 «YmnpaBnenue
apXuBaMu/JOKyMeHTaMu». [lepcrieKTUBBl pa3BUTHUS
KOMUTETA U HOBBIE ITPOEKTHI.

Baxwneiimme paspabotku Komurera B cdepe
ynpasieHus gokyMeHTtanueil. Cranmaptel 70-90-x
rogoB. COBpEeMEHHBIE CTAHIAPTHI M0 YIPAaBJICHUIO
JTOKYMEHTaMH M CMEXHBIX cep.

0630p

COBpPEMEHHBIX POCCUICKUX

HAallMOHAJIbHBIX CTaHAApPTOB, CO3AAaHHBLIX Ha Oaze




MexayHapoaHbix cranaapros MCO.

Pasnen 2. MexnyHapoaHas
NEKTPOTEXHUYECKAsT KOMHUCCHUS U
€€ CTaHJapThl 10 YINPaBICHUIO
JOKyMEHTalUEH.

Ucropuss cranoBinenus u paszsutus MOK,

OCHOBHBIC HaIltpaBJICHUA

CTPYKTYpa U

ACATCIIbHOCTH. HaL[I/IOHaJ'IBHBIC KOMUTCTHI 10

CTaHIapTU3aLHuH - YJIEHBI MDK.
PoctexperynupoBaHue U CTENEHb €ro Y4yacTHsl B
pabore MOK. OcHOBHBIEC TPaBOBBIE U HOPMATHBHO-
METOJIMYECKUE JIOKYMEHTBI, pErjlaMEHTUPYIOLINE
nestenbHocTh MOK ©  ee  coTpyaHMUECTBO C
Poccuiickoit ®enepanuei.

chepe

CoBpeMeHHbIE

Baxmneiimme paspabotku MOK B
yIOpaBlIeHUs]  JIOKyMEHTalueH.

CTaHAApPThI 110 YHOpaBJICHUIO AOKYMCHTaMMU.

IlepcnextuBsl pazButuss MOK 1 HOBbIE IPOEKTHI.
0630p pOCCcUICKUX HallMOHAJIbHBIX
CTaHJApTOB, CO3JAHHBIX Ha 0a3e MEXIYHapOIHBIX

crazaproB MOK.

Pazngen 3. WuHble MexayHapoaHbBIE
OpraHM3alyu M0 CTaHJAPTU3ALMU U
WX CTaHAAPTHl 1[I0 YIPABICHHIO
JOKYMEHTALUEH.

MO3M, EBponenckuii KOMHUTET o
craHzaprusauuu, EBponeickas opraHusanus I0
KauecTBY U ApPYyTHE.

OcHOBHBIE  MIpaBOBbIE U HOPMAaTHUBHO-
METOJINYECKUE JOKYMEHTBI, PEIVIAMEHTUPYIOLUE UX
NEeATEIbHOCTh U COTpyAHMYECTBO ¢ Poccuiickon
denepauueil.

Baxwneiimme pa3paboTKu 3TUX OpraHU3aluil B
obnacTu yrmpaBiieHUs TOKyMeHTanuen. Poccuiickue
CTaHJapTHhl, CO3JJaHHbIC Ha UX 0ase.

Crenuduxanys MOJENBbHBIX TpeOOBaHUM K
YIPaBJICHUIO JIEKTPOHHBIMU JokyMeHTamu (Model
Requirements for the Management of Electronic

Record. Specification.)- MOReq. MOReq 2.

Pazgen 4.
00bEINHEHUS

[Ipodeccronanbubie
CIICIINAJINCTOB B

Acconuanus ynpasisiolnux J0KyMEHTaleH u




obyacTu yIpaBIEHUS
uHpopManed M JTOKyMEHTAIHECH,
BIIUSIIOIIIAC Ha MPOLECCHI
CTaHAapTU3AIUH.

anMuHHUCTpatopoB  (Association  of  Records
Managers and Administrators).

MexayHapoAaHblii TpPECT IO  YIPaBICHUIO
JOKyMEHTaIuen (International Records
Management Trust).

I'mnbaus ynpaBiasomuX JOKYMEHTALUEH.

4. OOpa3oBaTe/ibHble TEXHOJOTHU

Ne Buabl yueOHbIX O0pa3zoBaTenbHbIC
HaumenoBanue pa3jaeia .
n/n 3aHATHI TEXHOJIOTHH
1 |2 3 4
1. Beoonas nexyus ¢
noscHeHueMm mem
Beseoenue Jlexyust pegpepama u
Humepnem-ucmoyunuxos,
HeoOXo0uUMbIX  ONA  UX
Nn0020MOBKU
2. |Pazgen 1. MexnayHapoaHas Jlexyuu IIpobnemmuvie nekyuu ¢
UCNONIL308AHUEM
opranu3anus no crangapruzanuu 1CO
Humepnem-pecypcos
U €€ CTaHJapTHI 110 YIIPABJICHUIO
. Paboma ¢ Unmeprem-
JOKYMEHTAIuei Jlabopamopnas .
pecypcamiu no 3a0aHHOU
paboma memamuxe
Paboma nao pegpepamom
CamocmosmenvHas |u ¢ UCNOIb306AHUEM
Hnme penm-pecypcoe
paboma P pecp
Paseepnymas 6eceda c
o0bcyscoeHuem
Cemunap
peghepamos
Jluckyccus
3. |Pazgen 2. Jlexyus IIpobremnas nexyuu ¢
UCNONL308aAHUEM
MexnyHapoaHass dSJICKTPOTEXHUYECKas
Hnmepnema
KOMHUCCUSI W €€ CTaHHapThl IO
YIPABJICHUIO JOKYMEHTALUEH. Jlabopamopnas Paboma ¢ Unmepnem-
ecypcamu no 3a0aHHOU
paboma pecp
memamuke

Camocmosamenvras |I[loocomoska k

paboma .
KOHMPOAbHOU pabome




Paznen 3. Jlexyus IIpobremnas nexyus ¢
UCNONL308AHUEM
WNuble MexIyHapOIHBIE OpraHU3alud
Humepnem-pecypcos
M0 CTaHAAPTHU3AIUN U UX CTAaHAAPTHI IO
. Paboma ¢ Unmeprem-
yIPaBICHUIO JOKYMEHTAIHCH. Jlabopamopnas .
pecypcamiu no 3a0aHHOU
paboma
memamuxe
Camocmosmenvras
Iloozomoska k onpocy u
paboma
cemMuHapy
Jluckyccus
Cemunap
Paznen 4. IIpodeccuonanpHbie Jlexyus IIpobremnas nexyus ¢
UCNONL308AHUEM
00BEIMHEHUS CIICITUAIMCTOB B 00JIaCTH
Humepnem-pecypcos
ynpaBieHus nHpopMaIuei u
JOKYMEHTALMEH, BIMSIOIINE HA Jlabopamopnas Paboma ¢ Unmeprem-
paboma pecypcamu no 3a0anHol
MPOLIECCHl CTaHAAPTU3ALUH.
memamuxe
Iloozomoeka k 3auemy c
Camocmosmenvras
UCNONL308aAHUEM
paboma
Hnempnem-pecypcos




5. OneHka JIaHMPYeMbIX Pe3yJIbTATOB 00y4YeHHs
5.1. Cucrema orieHUBaHUS

Dopma KOHTPOJIA Makc. K0JIH4ecTBO 0aJ1710B
3a ogny Bcero
padory

Texymui KOHTPOIIb:

- onpoc 5 6annos 30 b6annos
- yuacmue 8 OUCKyccuu Ha cemunape |5 bannos 10 6annos
- KonmponvHas paboma (memoi 1-3) 10 6annos 10 6annos
- KOoHmponvHas paboma (memol 4-5) 10 6annos 10 6annos

[TpomexyTouHas aTTeCTanus 40 6annos

(pepepam)

HToro 3a cemectp (Oucyuniuny) 100 6annos

9K3AMEH

ITosy4eHHBII COBOKYNHBIN pe3yabTaT KOHBEPTUPYETCS B TPAAULIMOHHYIO IIKATy OLICHOK U B
IIKaly OIIeHOK EBporieiickoii cucteMsl nepenoca u HakoruieHus kpeautos (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBHHM ¢ TaOnueit:

100-6amnpHas TpajionHas mkata [Ixana
IKasia ECTS
95 — 100 OtanyHo A

83 — 94 B

68 — 82 Xopoiio 3a4TE€HO C

26 - 67 Y 10BJIETBOPUTEIILHO D
50-55 E

20 -49 FX
0-19 HeynosnerBopurensHo HE 3a4TEHO F




5.2.Kpurtepuu BbICTaBICHUS OLICHKU MO AUCIHUILIUHE

Banael/
HIxana
ECTS

Ounenka no
MUCHUILINHE

Kputepun oneHkn pe3yibTaToB 00y4eHHs 110
AUCHUIINHE

100-83/
A.B

«OTIIHYHOY/
«3a4YTEHO
(oTIHYHO)»/
«3a4TEHO»

BricraBnsiercs oOyuaromemMycs, €ciid OH IITyOOKO U
IIPOYHO YCBOMJI TEOPETUYECKUM U IPAKTUUECKUI
Marepuai, MOXET IIPOAEMOHCTPUPOBAT 3TO HA 3aHATUAX
U B X0JI€ TPOMEKYTOYHON aTTECTALUU.

OOyuaronuiicsi HCUEPIIBIBAIOIIE U JOTMYECKH CTPOIHO
u3JaraeT yueOHbIi MaTepuall, yMeeT yBSI3bIBaTh TEOPUIO C
IIPAaKTUKOM, CIIPABIISICTCA C PEIICHUEM 3aad
npodeCCUOHATLHON HANIPAaBIEHHOCTH BHICOKOTO YPOBHS
CJIO’KHOCTH, ITPABHIILHO 0OOCHOBBIBACT ITPUHSATHIC
peLieHusl.

CB000/IHO OpUEHTHPYETCS B YU€OHOH U
npodeCCUOHATILHOM TUTepaType.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YJarOmEeMycs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCTalUu.

Komnerenmnuu, 3akpeni€Huble 3a AUCHUIIIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «BBICOKHUI.

82-68/

«XOpouIo»/
«3a4TEHO
(xoporo)y»/
«3a4TEHO»

BricraBnsiercst o0yuaromemMycs, €ciii OH 3HaeT
TEOPETUYECKUH U IIPAKTUYECKUNA MaTepua, paMOTHO U 110
CYILIECTBY M3JIaraeT €ro Ha 3aHATHUSAX U B XOJE
IIPOMEKYTOYHON aTTECTAllUU, HE JHOIYCKasl CYLIECTBEHHBIX
HETOYHOCTEH.

OOyuaromnuiicsi IpaBUIBHO IPUMEHSIET TEOPETHUECKHUE
IIOJIOXKEHUS IIPU PELLEHNUHU ITPAaKTUYECKUX 3a/1a4
npodeCCHOHATBLHON HAMPABIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOAMMBIMHU ISl TOTO HaBbIKAMH
U IpUEMaMU.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B YUeOHOH U
npodeCCUOHATILHOM TUTepaType.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YJarOmEMyCs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCTaluu.

Komnereniuu, 3akperiéHuble 3a AUCITUTUTMHOMN,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIHUN».

67-50/
D.E

«YIOBIETBOPH-
TEIBLHO»/
«3a4TCHO
(ynosnerBopu-
TEJILHO)»/
«3a4YTCHO»

BrictaBnsiercs o0yuaromemMycs, eciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUI U MPAKTUYECKUN MaTepUall,
JIOMYCKAET OTAETIbHBIC OMIMOKH MPH €ro U3JI0KEHUHU Ha
3aHATHAX U B X0J1€ IPOMEXKYTOUHOM aTTECTalUH.
OOyuaronuiicss UCTIBITHIBACT ONpPEACIEHHBIE 3aTPYAHEHUS
B IIPUMEHEHUN TEOPETUUECKUX TOJIOKEHUH NPU PELIEHUU
MPAaKTUYECKHX 3a/1a4 MPO(HEeCCHOHAIBHON HAPaBICHHOCTH
CTaHJIapTHOI'O YPOBHS CJI0O)KHOCTH, BJIAJEET
HEOOXOIUMBIMU JIJIs1 3TOTO Oa30BBIMHM HAaBBIKAMHU U
IPUEMAMH.

JIeMOHCTpHpPYET 0CTaTOYHBIN YPOBEHb 3HAHUS yUEOHOM
JUTEPATYPHI 110 TUCLHUILIIMHE.




Banasl/ Ounenka no Kputepun oneHkn pe3yibTaToB 00y4eHHs 110
Ixana AUCHUIINHE AUCHUIINHE
ECTS

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEMyCs C
y4E€TOM PE3YNIbTATOB TEKYILEH U IPOMEKYTOUHOM
aTTeCTalUu.

Komnerenmnuu, 3akpenia€HHuble 3a AUCHUIIIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «JJOCTATOUHBIIH).

49-0/ «HEYIOBIIETBOpPHUTE | BricTaBisercs oOyydaromemMycs, eciii OH He 3HaeT Ha
F,FX JTBHOY/ 6a30BOM ypOBHE TEOPETUYECKHI U MPAKTUUECKUI
HE 3a4TEHO MaTepHal, JoMmycKaeT rpyObie OUIMOKH IpU ero
M3JI0KEHUHU Ha 3aHATUSAX U B XOJI€ POMEKYTOUHON
aTTeCTallUH.

OOyuyaronuiicst UCTIBITHIBACT CEPbEIHBIC 3aTPYAHECHUS B
IIPUMEHEHNN TEOPETUUECKUX TOJI0KEHUH NPU PELIEHUH
MPAaKTUYECKHX 3a/1a4 MPO(HeCCHOHAIBHON HAPaBICHHOCTH
CTaHJapTHOT'O YPOBHS CJI0)KHOCTH, HE BJIaI€ET
HEOOXOIMMBIMU JIJIS1 3TOTO HAaBBIKAMU U MIPHEMaMHU.
JleMOoHCTpHpYeT (pparMeHTapHbIe 3HAHUS YIeOHOM
JUTEPATYpPHI 110 TUCLHUIUIMHE.

O1eHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YJaromEeMycs C
y4E€TOM PE3YNbTATOB TEKYIEH U IPOMEKYTOUHOU
aTTeCcTaluu.

KomMmneTeHuu Ha ypoBHE «JOCTaTOUHBINY, 3aKPEIUIEHHBIE
3a AMCUUIUIMHON, He C(OPMHPOBAHBI.

5.3. OueHouHbIe cpeAcTBa (MaTepUabl) s TEKYLEr0 KOHTPOJI yCIIEBAEMOCTH,
MIPOMEKYTOYHOM aTTecTaly 00yUYaroMMUXCsl 0 TUCHUIUTMHE (MOOYII0)

IIpumepHas TemaTnka pedepaTon

1. 3HaueHue craHgapTU3ALMK VI YIPABICHUS JOKyMEHTalMe!

2. MexnyHapoaHble OpraHU3alMy CTaHAAPTU3ALUY.

3. OcHOBHBIE 3Talbl Pa3BUTHS MEXAYHApOAHOM CTaHIAPTU3ALMK YIPABICHUS TOKyMEHTALUEN
4. MexnyHnaponHas opranusanus no cranaaprusauuu (MCO): uctopus coznanus, CTpykTypa u
HaIpPaBJICHUS AESITEIbHOCTH.

5. HopMaTuBHBIE TOKYMEHTHI, periaameHTupyomue aesreasHocts MCO.

6. HopmaTuBHBIE JOKYMEHTHI, periaMeHTupyomume pazpadorky crangaptos B UCO.

7. Cranmaptel MCO 1o ympaBieHHIO JOKYMEHTAIuel u cMexHbIx obnacteir 70-90-x rr. U mx
BiusHUE Ha ctanaapruzauuto 10Y B CCCP.

8. Ananu3s coBpeMeHHbIX cTanaapToB MCO, npumeHsemMble B yIpaBIeHUH JOKYMEHTALUEH.

9. MexnayHaponHas snekTporexHuueckas komuccuss (MOK): ucropust coznmanus, CTpykTypa u
HaIpPaBJICHUS AESITEIbHOCTH.

10. OcHOBHBIE HOPMATUBHBIE JOKYMEHTBI, PETJIAMEHTUPYIOINE OPraHU3aLUI0 U JIEATEIbHOCTh
MDOK.

11. CoBpemennsble cranfaptel MOK, npumeHsieMble B yIpaBiIeHUH TOKyMEHTALUEH.



12. EBpormeiickas opraHuzanus [0 CTaHAAPTU3ALMU: HMCTOPUS CO3JAHHs, CTPYKTYpa,
HaNpaBJICHUS JEATEIBHOCTH M JOKYMEHTBI, perjaMeHTUpYIOIIHUe ee aesTenbHOCTh. (JItobas
Apyrasi eBpoNelcKas OpraHM3alus, BOBJICUYEHHAs B MPOLECC CTaHAAPTH3AIMU - 1O BHIOOPY
CTYJICHTA).

13. CoBpeMeHHbIE CTaHIApThl €BPONEMCKUX OpraHU3alUil MO YNPaBICHHUIO JTOKyMEHTALUEH.
(Onucanue, cCpaBHUTENbHBIN aHAIN3 U T.I1.)

14. CoBpeMeHHBIE CTaHIAPThl U CHEIM(HUKAINNA EBPONEHCKUX OpraHU3allii MO 00JacTsIM,
CMEXHBIM C yIpaBJiIeHUEM JToKyMeHTauuel. (Onrcanue, CpaBHUTEIbHBIA aHATN3 U T.11.)

15. Amnanmu3 nyOnuKamuMii OTEYECTBEHHBIX M 3apyOeXHBIX aBTOPOB IO Tmpoliemam
MEXIyHapOAHOM cTaHIapTU3aLUHU YIPABICHUS JOKYMEHTAIHEH.

16. ®enepanbHOE areHTCTBO IO TEXHUYECKOMY PErYJIMPOBAHUIO U METpOJIOruH, Kak wieH MCO
n MOK.

17. Crpykrypbsl PoctexperynupoBanusi, y4acTBYIOIIME B MEXKIYHAPOJHON CTaHAAPTH3ALUU
yIpaBJIeHUs TOKYMEHTaLUeH.

18. Texuuueckuit komurer 46 WMCO: wucropus co3naHus, CTPYKTypa, HaIpaBJICHUsS
NESTEIbHOCTH.

19. Opranmzanus u npoBeneHUs padoT Mo pa3paboTKe HALMOHAJIBHBIX CTAaHAAPTOB Ha Oase
MEXTyHAapOAHbBIX CTAaHAJAPTOB.

20. IpodeccronanpHble 00bEIMHEHUS CIICIUATUCTOB B 00JaCTU YNpPAaBICHUS JOKYMEHTAIHH:
HcTopus co3nanusi, CTPYKTypa, OCHOBHBIC HAaIIPaBICHUS JAEATEILHOCTH, poeKkThl. (Ha mpumepe

KOHKPETHOT'O OOBEAMHEHHUS 110 BBIOOPY CTY/ICHTA).

KOHTpOJ’[LHbIe BONIPOCHI M 3aJaHMA 1JisA HpOMe)ICYTOqHOﬁ aTTeCTalul 110 HUTOramM

OCBOCHHUSA JHCHUIIINHBI

. Poip MexnyHapoIHOM CTaHAAPTU3ALUU B YIIPABICHUH TOKYMEHTALUEH.

. MexlyHapoiHble OpraHu3alny CTaH1apTH3aLUH.

. OCHOBHBIE 3TaIbl Pa3BUTHS MEXAYHApOAHON CTaHIAPTU3ALMK YIPABIEHUS TOKYyMEHTALUEH.
. UCO: ncropus co3pganus, CTpyKTypa U HalpaBICHUs 1€ATEIbHOCTH.

. Oransl pazpabotku ctangaptoB B MCO; BO3MOXKHOCTH y4acTHsI B UX pa3pabOTKe.

. Crannaptet UCO no ynpaBiieHUIO TOKyMEHTaMel 1 CMeXHbIX obsactei 70-90-x rr.

. CoBpemennsble cranaaptsl MCO, npuMeHsieMble B yIPaBIE€HUH TOKyMEHTALUEH.

. MOK: ucropus co3ganusi, CTpyKTypa U HalpaBJIeHUs 1€ATEIbHOCTH.

. Oransl pazpabotku ctannapToB B MOK; BO3MOKHOCTh y4acTus B UX pa3paboTKe.
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0. CoBpemennsle cranaaptel MOK, npuMeHsieMble B YIIPABJIEHUN JOKYMEHTAIUEH.



11. EBpomeiickas opraHuzanus [0 CTaHAAPTU3ALMU: HMCTOPUS CO3JAHHS, CTPYKTYpa,
HaIpaBJICHUS JAEATEIbHOCTU M JOKYMEHTHI, PETJIIAMEHTHPYIOIIHE €€ IeATEIIbHOCTb.

12. CoBpeMeHHbIE CTaHAAPThl EBPONEUCKUX OpraHU3alil 110 YIIPaBICHUIO TOKyMEHTALUEH.

13. Uctopus yuactust Poccuu B paboTe 1o MeXTyHapOIHOH CTaHAapTU3ALINH.

14. CoBpemMeHHasi OpraHu3alusl CHCTEMbl CTaHJAPTU3ALUKN YIPaBIeHU JOoKyMeHTauueil B PO,
y4acTBYIOIIast B MEXXIyHapOAHOHN cTaHAapTU3aLUU cephl yIpaBIeHHs JOKYMEHTALUEH.

15. Dranbl opraHu3anuy U MpoBeAeHUs paboT Mo pa3padoTKe HAMOHAIBHBIX CTaHIApPTOB B PD
Ha 0a3e MEeXIyHapOJHBIX CTaHAAPTOB.

16. PoctexperyiupoBaHue: UCTOPUSI CO3JaHMS, CTPYKTYpa, HAIPABJICHUS NEATEIBHOCTH U €ro
POJIb B MEXKIyHAPOIHON CTaHAIPTHU3ALINH.

17. UCO/ TK 46: ucropus co3ganusi, CTpyKTypa, HalpaBJIeHUs AeSITEIbHOCTH.

18. UCO/TK46/TIK 11: ucropusi cozgaHus, HapaBJIeHUs IESTEIbHOCTH, pPa3paboTKH.

19. 3HayeHne MEXAyHApOTHOW CTAaHAAPTU3ALMU YIPABICHUS NOKYMEHTAalMeH IS Pa3BUTHUSA
HOpPMAaTUBHOU 0a3bl 310i cepri B PD.

20. HauuoHanbHBIE CTaHAAPTHl — AaHAJIOIM MEXIYHAPOIHBIX CTAaHAAPTOB IO YIPABJICHHUIO
JNOKyMEHTAUEH.

21. Acconmanusi ynpaBJsIOIINX AOKYMEHTAIMe U agMUHUCTpaTopoB (Association of Records
Managers and Administrators): UCTOpHS CO3/1aHUsl, HANIPABJICHUS ACATEIbHOCTH, IIPOCKTHI.

22. MexayHapoaHbIi TpecT To ympaeieHuio jgokymeHrtanuen (International Records

Management Trust): uCTOpHS cO3/1aHus, HATIPABIECHUSI JEATEIBHOCTH, IPOEKTHI

6. YueOHO-MeTOAMYECKOEe M HH(POPMALMOHHOE O0ecnevyeHHue TUCHUIIINHBI

6.1. Cnucok MCTOYHMKOB U JIUTEPATYpPhI
Hcmounuxu
OcHosHbie

a) OCHOBHBIC NCTOYHUKHU

1. ®enepanbubiii 3akoH or 27 nexabps 2002 roma Ne 184-®3 «O TexHHUECKOM
perynupoBanun» // CoOpanue 3akoHoaarenbcTBa Poceuiickoit deneparmu. 2002, Ne 52. 4.1 (30
nexaops)

2. ®epepanpHblii 3akoH oT 27 wmions 2006 roma Ne 149-®3 «O6 wundpopmanuy,
MH(POPMALMOHHBIX TEXHOJIOTUAX U 3amuTe nHpopmanun» // Poccuiickas rasera ((enepanbHblii
BbITyCK). 2006. Ne4131 (29 urosns)

3. TOCT P 1.12-99 «locynapcTBeHHass cuctema craHgaptusauuu Poccuiickoit
@eneparun. CrangapTH3alys U CMEXHbIE BHJIBI 1eATETbHOCTH. TepMUHBI U onpeAeTeHus». M.

I'occranpmapt, 1999. 33 c.



4. TOCT P 1.7-2008 «Cranmaptuzamuss B Poccuiickoit ®Penepanuu. CranaapTsl
HaroHaneHble Poccuiickoit ®enepanuu. [lpaBuna odopmieHus u  0003HAYECHHUS MPH
pa3paboTke Ha OCHOBE MPUMEHEHUS MEXKTYHAPOIHBIX CTAaHAAPTOBY.

5. IIP 50.1.008-2009 «Crannmaptuzanuss B Poccuiickoir ®epepanuu. OpraHuzanus u
npoBeieHue paboT 1Mo MEXTyHapoaHOH cTanaapTuzauuu B POy». M.M3xa-Bo crannapros, 2009.

6. ICO 15489 — 1: 2001 (R) «Mudopmanuss 1 AOKyMEHTAIMs. YTpaBICHUE 3aMUCIMHU.
Yacts 1. O6mue TpeboBaHus»

7. UCO 15489 — 2: 2001 (R) «Mupopmanuss 1 AOKyMEHTAIMs. YTpaBICHUE 3aMUCIMHU.
Yacts 2. PykoBoacTBO»

8. UCO 5127 (R) «Mudopmanus u noxkymenranus. CrnoBaps» (ISO 5127 Information and
documentation — Vocabulary). Part 1:1983 «OcHoBHble moHsATHS», Part 2: 1983 «JlokymMeHTHI
TpagulMoOHHOrO TUmay, Part 3: 1988 «Mxonorpaduyeckue nokymeHntsl», Part 3A: 1981 «Coop,
UACHTU(UKALMS U aHATTU3 JOKYMEHTOB M JaHHBIX», Part 6: 1983 «JlakymMeHTHBIE S3bIKN», Part
11: 1987 «AyauoBusyanbHble JOKYMEHTBI» U JIp.

9. MOK 82045-1:2001 (R) «YnpaBnenue nokymenramu. Yacts 1. IlpuHIUneEl 1 METOIBDY

10. MoReg 2. Tunossie TpeboBanus kK ACO/I. Crierudukariys.

LononnumenvHoie

1. TOCT P UCO 9000-2008 CucteMbl MEHEKMEHTA KauecTBa. OCHOBHBIE MTOJIOKEHUS U
CIIOBApBH;

2.TOCT P CO 9001-2008 Cucremsl MeHEKMEHTa KayecTBa. TpeOoBaHus;

3. TOCT P HUCO 9004-2001 Cucrembpl MEHEIKMEHTa KauecTBa. PekomeHpauuu 1o
YIYUIICHUIO 1EATEIIbHOCTH;

4. NUCO 15489-2 (R) «Mudpopmanus u 1oOKyMeHTaluus. YIpaBieHHs 3anucsiMu. YacTb 2».
I'occranmapt Poccuun. ®I'VII BHUNMKHN.M.: 2003.

5. UCO 15489-1 (R) «Mudopmanus u qokyMeHTanus. YnpasieHus 3anucsimu. Yacts 1:
Oo6uwme tpedoBanus». 'occrannapt Poccun. ®I'YIT BHUMKU.M.: 2003.

Jlumepamypa
OcnosHas
1. Bapnamosa JI.H. CranaapTusanus ynpaBieHus: JoKyMeHTaMu. YueOnuk. M.: M3a-Bo
TEPMUKA, 2018. 504 c.
2. Bapnamosa JI.H., baton JI.C., bactpukoBa K.A. YnpaBnenue nokymeHTanueii: AHrio-
PYCCKHM aHHOTUPOBAHHBIN CII0Bapb CTAHAAPTU3UPOBAHHOU TepMuHOJIoruu. M.: 31-BO

«CnytHuK+», 2017. 399¢



3. Bapnamosa JI.H., baton JI.C., bactpukoBa K.A. YnpaBnenne 10KkyMeHTaM1 U apXUBAMHU:
AHIIIO-pyCCKHUH CIIOBapb CTaHAApTU3UPOBAaHHOM TepMuHosoruu. M.: U3n-Bo

«CnytHuK+», 2019. 514¢

Lononnumenvras
1. Jlapun M.B., PrickoB O.1. YnpaBneHue 1oKyMeHTaMl Ha OCHOBE MEKyHapOIHOTO
cragnapra UCO 15489:2001: Meroa. mocobue. M.: BHUN A/, 2005. 110 c.
2. Koxopes B.M1. OcHOBBI cTaHgapTU3aMK B MH(POPMALIMOHHBIX CHCTEMax: YUeOHHUK IS
CTYZICHTOB BYy30B, 00YUYaIOUINXCS 110 CIIEUATLHOCTH «J{0KyMEHTOBEICHHE U
JIOKyMEHTAIIMOHHOE o0ecreueHue ynpasieHus». — M.: 3a-Bo cranmaptos, 1988. — 239

C.

6.2. Ilepeuenp pecypcoB HHPOPMALMOHHO-TEIEKOMMYHUKAIMOHHON ceTH «IHTEepHET».
1. Od¢unmaneuelii caiit MexayHapogHoit opranuzanuu no crangaptuzauu(CO)

[DnexTpoHHBIH pecype] — Pexxum mocryna: www.ISO. org, cBoOoaHbI. — 3ari. ¢ 3kpaHa. —
AHrI., ¢Op. U ap. s3.

2. OduumanbHplii calT MexayHapoIHOW d3JeKTpoTexHuueckoi komuccun (MDOK)
[DnexTpoHHEIH pecypc] — Pexum nocryna: www. [EC. org, cBoOOaHBINH. — 3ari. ¢ skpaHa. —
AHrIL., ¢Op. U ap. s3.

3. Oduumansuenii caiit ARMA International [OnekTponHsiit pecypc] — Pexxum nocryma:
www. ARMA. org, cBoOoaHbINH. — 3ari. ¢ s3kpaHa. — AHIIL., Gp. ¥ JIp. 3.

4. Odurmansubiii caitt IRMA [Onexkrponnsiii pecypc] — Pexum goctyma: www. IRMA.
org , cBOOOAHBIN. — 3ari. ¢ 3kpaHa. — AHIIL., ¢p. U ap. 53.

5. OdunuanbHeiil caiit denepadbHOrO areHTCTBA MO TEXHUYECKOMY PETYIUPOBAHUIO U
Metponorun. — Pexum noctyna: www. GOST. ru , cBoO0aHBIH. — 3ari. ¢ 3KkpaHa.

6. OdunmanbHbii  caldlT BcepoccHHCKOro  Hay4HO-MCCIEAOBATENBKOTO  HMHCTUTYTA
nokyMmeHToBeneHus u apxuBHoro aena (BHUMJAI) [Dnekrponnsiit pecypc] /BHUNIAA]L -
OnektpoH, naH.- M., [2001].— Pexum nmoctyma: www.vniidad.ru, cBoOogHbIi. — 3ari. ¢

JKpaHa.

7. MaTepuaJIbHO-TeXHHYeCKOe o0ecniedyeHne JUCIUILIHHBI (M00Y/15)
JlaGopaTopHble 3aHATHSA NMPOBOAATCSA B KoMIbloTepHBIX kiaccax MAU PITY. Hamuuue

IUIA3MEHHOW TIaHEIM TIOMOraeT B OOYYeHMHM CTYAEHTOB, T.K. CHayaja IIperojaBaTellb
JIEMOHCTPUPYET Ha OOJBIIOM 3KpaHe ajJropuTM paboThl, 3aT€M CTYICHTHI MPHCTYMAOT K

CaMOCTOSITENILHOM padoTe.



[Ipu mnpoBeneHuH J1a0OPATOPHBIX pPAOOT HCHONB3YIOTCA VHTEpHET - HCTOYHMKH U

MeToanyeckue marepuanbl. CTyIeHThl paboTaloT ¢ OQHUUMATBHBIMM CaWTaMH OpPraHOB IO

crangaptuzaiu PO: Poccrangapra, CtannaptuadopM U APYTUMH, a Takke ¢ OpUIHaIbHBIMU

caiitamMu opratHoB cdepsl ynpasienus fokymentamu: Pocapxus, BHUMJIA/l u npyrumu.

CocraB nporpammuoro odecnevyenusi (I10), coBpemeHHbIX NpogecCHOHATBHBIX 0a3 TAaHHBIX
(b)) n nugopmaumonHo-cnpasounbie cucrem (MCC) (2017 r.)

1. Ilepeyens 11O

Tabauya 1
Nen Haumenosanue 110 ITpousBopurens | CnocoO pacnpocTpaHeHUs
/i (uyensuoHmoe Uil
€c80000HO
pacnpocmpanaemoe)
1 Adobe Master Collection CS4 Adobe JINLEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIMLIEH3UOHHOE
3 Windows 7 Pro Microsoft JIMLIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIMLIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIMLIEH3UOHHOE
11 | Kaspersky Endpoint Security Kaspersky JIMLIEH3MOHHOE
2. Ilepeyens B u UCC
Tabauuya 2
Neri/im HaumenoBanue

Web of Science
Scopus

MexnyHapossblie pedpepatuBHble HayKoMeTpuieckue B, focTynHble B pamkax
HalMoOHaJIbHON noamicku B 2017 r.

nognucku B 2017 1.

SAGE Journals

Kypnanb! Oxford University Press
ProQuest Dissertation & Theses Global

Kypnaibl Taylor and Francis

[TpopeccuonanbHble NogHOTEKCTOBBIE b1, MOCTYNHBIE B paMKax HalMOHAILHON

JSTOR
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8. O0ecneyenne 00pa3oBaTeIbHOIO NMpoOLECCa IJIS JIML ¢ OTPAHNYCHHbIMH
BO3MOKHOCTSIMM 3/10POBbSI 1 HHBAJIN/I0B

B xozxe peanuzanyy IUCHMILIMHBI UCIIOJIB3YOTCS CIEAYIOIINE JOIOIHUTEIbHBIC
METO/bI 00Y4EHUs, TEKYILEro KOHTPOJIS YCIIEBAEMOCTH U IPOMEKYTOUHOM aTTeCTalluU
00yyYaromuxcs B 3aBUCUMOCTH OT UX WHAMBHUIYaJIbHBIX 0COOEHHOCTEH:

® IS CIENBIX U CITAa0OBUAAIIMNX:
- JeKuuu O(OpMISIOTCS B BHUAE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IIOMOIIBIO
KOMIIBIOTEpA CO CHELMATU3UPOBAHHBIM IIPOTPAMMHBIM 00€CIIEUEHUEM;
- TUCbMEHHBIE 3a/JlaHHS BBINOJHSIOTCS HA KOMIIBIOTEPE CO CIEHUAIU3UPOBAHHBIM
IIPOTPaMMHBIM 00€CTieueHHEM, HITM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;
- obecnieunBaeTCs MHANBUIYaIbHOE paBHOMEPHOE ocBeleHne He MeHee 300 Jokc;
- JUIsL BBIIOJHEHMS 3aJaHusl NP HEOOXOTUMOCTH TPEIOCTABISACTCA YBEIWYHMBAIOLICE
YCTPOHCTBO; BO3MOXHO TAK)KE€ MCIIOJIb30BAaHHE COOCTBEHHBIX YBEIMUUBAIOIINX YCTPOUCTB;
- MUCHbMEHHBIE 3aJ]aHNs OPOPMIISIOTCS YBEIIMYESHHBIM HIPUPTOM;
- 9K3aMEH U 3a4€T MPOBOIATCA B YCTHOM (hOpMeE MM BBIMIOTHSAIOTCS B MUCbMEHHOH (opme Ha
KOMIIBIOTEPE.
® IS TIYXMX M CIa00CIbIIAIINX:
- Jekuud O(OPMIISIIOTCA B BHJIE 3JCKTPOHHOIO JOKYMEHTa, JHOO MpPEeJOCTaBIIsAETCs
3BYKOYCWJIMBAIOIAs alnaparypa MHAUNBUAYAIbHOIO II0JIb30BaHUS;
- MUCHbMEHHBIE 33JJaHUS BBIMOJIHAIOTCS Ha KOMITBIOTEPE B MUCHBMEHHOM (hopMe;
- 9K3aMEH M 3auéT MNpOBOAATCA B NHUCbMEHHOW (opMe Ha KOMIBIOTEPE; BO3MOXKHO
npoBesieHue B (popMe TeCTUPOBAHMUS.
e JUIsl IUI| C HAPYLIEHUSIMU OIIOPHO-/IBUTaTEILHOTO aniapara:
- JeKuuu O(OPMISIOTCS B BHUJAE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IIOMOIIBIO
KOMIIBIOTEpA CO CHELMATU3UPOBAHHBIM IIPOTPaMMHBIM 00€CIIEUEHUEM;
- TUCbMEHHBIE 3a/JlaHHS BBINOJHSIOTCS HA KOMIIBIOTEPE CO CIEUUAIU3UPOBAHHBIM
MPOTPaMMHEIM 00€CTICUeHUEM;
- 9K3aMEH U 3a4€T MPOBOIATCA B YCTHOM (hOpMeE MM BBIMIOJIHSAIOTCS B MUCBMEHHOMN (opme Ha
KOMIIBIOTEPE.
[Tpu HEOOXOMMMOCTH MpeyCMaTPUBACTCS YBEIIMUCHNUE BPEMEHH Il IOATOTOBKH OTBETA.
[Iponienypa  mpoBefeHHs  NPOMEXKYTOUHOH  arTecTanuu Uil OOyYaromuxcs
YCTAHABIMBACTCS C Y4YETOM UX HMHIUBHIYAJIbHBIX TCUXO(PHU3HMUECKUX OCOOEHHOCTEH.
IIpomexyTouyHast arTecTanusi MOXKET IIPOBOIUTHCS B HECKOJIBKO ATAIOB.
[Ipu npoBeneHNH MpoLEaYpHl OLEHUBAHUS PE3yJIbTATOB OOyUEHHs IpeaycMaTpuBaeTCs



UCTIOJIb30BAaHME TEXHUYECKHX CpPEACTB, HEOOXOOUMBIX B CBA3M C HWHAMBHUIYAJIbHBIMH
0COOEHHOCTSAMHU O0yYaroImuxcsi. OTH CPEACTBa MOTYT OBITh MPEJOCTABICHBI YHUBEPCUTETOM,
WJIA MOTYT HCTIONIb30BAThCSl COOCTBEHHBIE TEXHUYECKHE CPEIICTBA.

[IpoBenenue mpoueaypbl OICHHMBAHHUS  PE3yAbTaTOB  OOy4YEHHs  JIOMYCKaeTcs C
MCTIOJIb30BaHUEM JMCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHA.

ObecneunBaeTcst A0CTyN K MH()OPMAITMOHHBIM U OnOIMOrpaduyeckuM pecypcaMm B CETH
WuTepHeT U Kaxkaoro oOydvamomerocss B (opmax, aZanTUPOBAHHBIX K OTPAHUYEHUSM HUX
3JI0POBbSI U BOCIIPUATHUS MH(POPMALTUH:

® IS CIETBIX U CITAa0OBUASAIINX:

- B Ie4aTHON (opMe yBEIIMUECHHBIM HIPUPTOM;
- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B (hopme ayanoddaiina.

® Ui TIIYXHX U CJIA0OCIHbIIAIINX:

- B TIeYaTHOH opme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA.

e s O0yYaroIuXcs ¢ HAPYLICHUSIMU ONOPHO-/IBUTaTEIbHOTO arapara:
- B IeYaTHOH (opme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B (hopme ayanodaiina.

VY4eOHble ayIUTOPHH Ui BCEX BUIOB KOHTAKTHOW M CaMOCTOSATENbHOM paboThl, HAy4YHAs
O6ubIMOTEeKa U MHBIE MOMEIICHUS IJIs1 0Oy4eHHUs] OCHAIICHBI CIEMUATBbHBIM O00OpYIOBaHUEM U
y4eOHBIMH MECTaMHU C TEXHUYECKUMHU CPEACTBAMHU O0YUCHUS:

® IS CIENBIX U CITAa0OBUAAIIMNX:

- YCTpOMCTBOM Ul cKaHMpoBaHUs U uTeHus ¢ kamepoil SARA CE;

- nuctuieeM bpaiinsa PAC Mate 20;

- mpunTepoM bpaitis EmBraille ViewPlus;

® Ui TIIYXHX U CJIA0OCIHbIIAIINX:

- aBTOMaTU3MPOBAaHHBIM pabovYUM MECTOM JUIS JIIOJIEH ¢ HapyIlIeHHEeM CiIyXa U ci1abo
CIIBIIIAIIUX;

- aKyCTHYECKHH YCUIIUTENbh U KOJIOHKH;

e s O0yYaroIuXcs ¢ HAPYLICHUSIMU ONOPHO-/IBUTATEIBHOTO arapara:
- IEPEIBMKHBIMHU, PEryJIUPYEMBbIMU 3proHOMu4eckuMu nmapramu CHU-1;
- KOMIIBIOTEPHON TEXHUKOW CO CHEUATbHBIM ITPOrPaMMHBIM 00€CIICUEHUEM.

9. MeToguyeckue MaTepraJbl
9.1. I[IpakTdeckue U CEMUHAPCKUE 3aHATHS

Tema 2. Opranusanusi CHCTeMbI CTAHAAPTH3ALUHM HA MEKIYHAPOIHOM YPOBHeE

Lenv 3anamus — uzyuenue opeanuzayuonnou cucmemvl UCO u Opyaux medxrcoyHapoOoHbix
op2anu3ayull no CMmanoapmu3ayuu

[Inan:

1. O6cyxxaeHne co CTyICHTaMH COBPEMEHHOHM CHUTyallMM, CJOXHBILEHCS B cdepe
yIpaBIEHUS TOKyMEHTALUENH HA MEKTyHAPOIHOM YPOBHE.

2.3aciymmBaHMe JOKJIAJ0B U 3CCE, IOATOTOBIEHHBIX CTYI€HTaMU 110 JaHHO! TEME.

3.IIpoBeneHue cCpaBHUTEIBHOTO aHAJIM3a C CUTYalKel, cnoxusiieiics B PO.

Cnucox ucmouyHuKos u Jumepamypbol.



1. Od¢unmaneuelii caiit MexayHapogHoit opranuzanuu no crangaptuzanuu(CO)
[DnexTpoHHBIH pecype] — Pexxum mocryna: www.ISO. org, cBoOoaHbIN. — 3ari. ¢ 3kpaHa. —
AHrI., ¢Op. U ap. s3.

2. OduumanbHplii caitT MexayHapoIHOW d3JeKTpoTexHuueckor Komuccun (MDOK)
[DnexTpoHHEIH pecypc] — Pexum nocryna: www. IEC. org, cBoOOaHBINH. — 3ari. ¢ skpaHa. —

AHrIL., Op. U ap. 53.

Tema 3. CtanaapTuszanus ynpasJjieHusi JOKyMeHTanuei 3a pyoexom

Lenv 3anamua — H3yuenue 60npocos, CEA3AHHBIX CO CcmaHoapmusayuel YnpasieHus
OJokymenmayueti 3a pybesicom

[Inan:

1. OOcyxnaeHue co CTyISHTaMH COBPEMEHHOM CHUTyalluH, CIOXHUBIIeHcs B cdepe
yTpaBJIeHUH JOKyMeHTanue 3a pyoesxom u crpanax CHI'.

4.3acinymuBaHue JOKJIAI0B U 3CCE, OATOTOBIEHHBIX CTYAEHTAMH 10 TAaHHOU TEME.

S.IIpoBeneHne CpaBHUTEIBLHOIO aHAIN3A C CUTyaluen, cioKuBLIeics B PO.

Cnucok ucmoyHuKos u 1umepamypb:

1. Odpunmanbable caifTel opraHoB mo crangaptuzanuu (CLLHA, Ascrpanuu, ®panuuwy,
I'epmanuu 1p. - O BEIOOPY MarucTpaHTa);

2. OdpunmanbpHble CallThl OpraHoB Mo cTa”gaprusanuu crpad CHI;

3. Oduumansueiii caiit ARMA International [OnekTponHsiit pecypc] — Pexxum nocryma:
www. ARMA. org, cBoOoaHBINH. — 3ari. ¢ s3kpaHa. — AHTIIL., Gp. ¥ Ip. 3.

4. Odummansubiii caitt IRMA [Onexkrponnsiii pecypc] — Pexum goctyma: www. IRMA.
org , cBOOOAHBIN. — 3ari. ¢ 3kpaHa. — AHIIL., ¢p. U ap. 53.

5. OdunmanbHeiil caiit denepadbHOrO areHTCTBA MO TEXHUYECKOMY PETYIUPOBAHUIO U

MmeTpoinorun. — Pexxum nocryna: www. GOST. ru , cBoOoaHBIH. — 3ari. ¢ skpaHa.

Tema 5. MexayHapoaHbIe CTAHAAPTHI 110 YIIPABJICHHUIO JOKYMEHTaluel

Lenv 3amamus — H3yuenue  MeNHCOYHAPOOHBIX — CMAHOAPMOE NO  YRPAGIEHUIO
Odoxkymenmayuet
[Lnan:

6. O0cykaeHue co CTyACHTaMH COBPEMEHHOW CHTyalluu, CIOXHBLIeHcs B cdepe
yHnpaBiIeHUM JoKyMeHTauuel B ctpanax CHI'.

7.3acnylinBaHue AOKJIAJ0B U 3CCE, MOATOTOBIEHHBIX CTYIEHTaMU 110 JaHHOH TEME.

8.IlpoBeeHrEe CPaBHUTENBHOTO aHANIM3a C CUTYallUe, cloXKuBIIelcs B PO.

Cnucox ucmouyHuKos u Jumepamypbol.



1. Od¢unmaneuelii caiit MexayHapogHoit opranuzanuu no crangaptuzamuu(CO)
[DnexTpoHHBIH pecype] — Pexxum mocryna: www.ISO. org, cBoOoaHbIN. — 3ari. ¢ 3kpaHa. —
AHrI., ¢Op. U ap. s3.

2. OduumanbHplii caltT MexayHapoIHOW d3JeKTpoTexHuueckoi Komuccun (MDOK)
[DnexTpoHHBIH pecypc] — Pexum nocryna: www. IEC. org, cBoOoaHBINH. — 3ari. ¢ skpaHa. —
AHrIL., Op. U ap. 53.

5. OduunanbHelii cailt @enepaabHOro areHTCTBA M0 TEXHUYECKOMY PETyJIMPOBAHHIO U

JlaGoparopHble  3aHATHA 1O  Kypcy «MexayHapoAHble  OpraHu3aluu 110
CTaHIAPTHU3AIMM YIPABICHUS JOKyMEHTAIMeW» TPOBOJMATCA IO TeMaM, TpeOyomum
NpHOOpPETEHUS MPAKTUYECKUX HABBIKOB M 3aKPETUICHHS TEOPETHKO-METOI0IOTMYECKUX 3HAHUH.

Pazgen 1. MexayHaponHas opraHu3anus IO CTaHAAPTH3AIMM M €€ CTaHAapThI IO
yIpaBICHUIO JOKyMeHTaluen (2 yaca)

Pa6ora ¢ opunmansabM caiitom MCO. ITonbop 10KyMEHTOB 1O 3a/laHHON TeMme, paboTa ¢
HUMH.

Pazgen 2. MexayHaponHas 5>JIEKTPOTEXHHUYECKass KOMMCCHUS M €€ CTaHIapThl 110
yIpaBICHUIO JOKyMeHTaluen ( 2 yaca)

Pabora ¢ opunmansueiM caiitom MOK. Tlogbop 1oKyMEHTOB 10 3aaHHOM TeMe, paboTa ¢
HUMH.

Pazaen 3. Mnble MexayHapoaHbIe OPraHU3AIMK MO0 CTAHIAPTU3ALMN U UX CTAaHIAPTHI 110
yIpaBICHUIO JOKyMeHTaluen (2 yaca)

PabGora ¢ oduumansHbiM caiitom EBpokomuccunm u EBporeiickoro KoMuTeTa 10

CTaHJapTU3anuu.

9.2. Meroanyeckre peKOMEHIAIMH IO MOTOTOBKE MMChbMEHHBIX paboT
Bce mucemenHble pa®oThl (HOKIambl, 3cep, pedeparsl) MOMKHBI OBITH O(OPMIIEHBI IO

YCTQHOBJICHHBIM TpeOOBaHUAM (00JIOKKA, OrJIaBIEHUE, COJICp)KAHUE, CHHCOK HMCTOYHHKOB M
JUTEpaTyphl) U COEpKaTh HA CBOEH 00J0XkKKe MosHble cBeaeHus 00 aprope (PUO, dakynbrer,
KypcC, HampaBJIeHHE NOATOTOBKH, NpOQuIb, HAMMEHOBAHWE IHCLUUIUIMHBI 1O KOTOPOH OHa
HamucaHa M T.1.). Bce muchbMeHHble paOOThI JOJKHBI OBITH HANMCaH HA OCHOBE MCTOYHHKOB,
o(pUIIMaANBHBIX CAWTOB M JIMTEPATYphl C YKAa3aHHWEM CCHUIOK HAa HUX B TEKCT€ U IOJHBIM
o6ubnuorpauyeckuM OMHMCAHUEM HCIOJIb30BAHHBIX PECYpCOB B CIHCKE HWCTOYHHUKOB U
JUTEPATYyPHL.

[Tucemennbie paboTHI (3cce, TOoKIal, pedepar) pa3nIudaloTcss MeXAy cOo00i Mo 00beMy H

riyOuHe npopaboTku u3ydaemoro Borpoca. O0beM 3cce He JOKEH npeBbimath 1-3 ctp. O6bem



JIOKJIa/1a 3aBUCHT OT BHIOPAHHOHM TeMBbI, HO HE JoJDKeH npesbimath 10-15 ctp. O6beMm pedepara

3aBHUCHUT OT BBIOpaHHOI TeMbl oT 15 110 25 c1p.

9.3. NHble MmaTepuaibl
PexomeHgamu no BEACHUIO CAaMOCTOSATENIEHONW PabOThI CTYJCHTaMHU

Buo pabomuwi

Cooeporcanue

(nepeuenv 60npocos)

Tpyooemxocmo
camocmosmens
-HOU pabomul

(6 uacax)

Pexomenoayuu

Paznen 1. MexnyHnaponnas opranuzauus no cranaaptusauuu (MCO) u ee ctanmapTsl 1o
YIPaBICHUIO JOKyMEHTaleN

Iloozomoeka | 1. [ToBTOPUTH B CM. omucanue 1abopaTopHOI pabOTHI
K 1abopa- MaTepuasbl  JIGKIMU | COOTBETCTBUH € | Ne 1 U jeKkimu mo teme.
MOpPHOL [0 UCTOPHM CO3AAaHUS | y4eOHBIM Hcnonb3oBate MHTEpHET-pecypchl ¢
pabome u u NeSITeIbHOCTH | TUIAHOM Ha roji | opunmanbHoro caita MCO —
cemuHapy NCoO. www.ISO. Org

2. Ha odunuansHom

caiite UCO nony4uts

UHPOPMALINIO 0

pa3pabaTbIBaeMbIX

crangaprax  chepsl

yTpaBJICHUS

JOKYMEHTALUEH. .

[Ipoananu3upoBarsb

MOJTyYCHHYIO

UHPOPMALIHIO.
Hanucanue 1. HCO: wucropus B Pedepar nomxeH ObITh HamucaH Ha
peghepama CO3JIaHMsI, CTPYKTypa | COOTBETCTBHHU C | OCHOBE HUHTEPHET-PECYPCOB,

" HarpaBJIeHUs | y4eOHBIM 3aCITyKMBAIOLINX JIOBEPHSI u

NEATEIbHOCTH. IUTaHOM Ha roJl | opunmansHoro caita MCO.

2. Drtamnbl pa3paboOTKu
cranpaproB B HCO;
BO3MOXKHOCTH

ydacTusa B nux

O0beM

pedepara  3aBUCUT  OT
BbIOpaHHOM TeMbl OT 15 10 25 cTp.
Pedepar nomkeHn ObITH 0GOpPMIIEH O

YCTaHOBJICHHBIM IpaBHJIaM u




paszpaboTke.

3. Crangapter UCO

1o YIPaBICHUIO
JOKYMEHTalUen 51
CMEXHBIX  OOnacTeit
70-90-x rr.

4. CoBpemeHHbIE
CTaHIapThI NCO,
MIPUMEHSIEMbIE B
yIpaBIeHUN
JOKYMEHTaLUEH.

cogepxarb B cebe  OOJOXKKY,

OlJIaBJICHHWE, TEKCT pedepara u
CIIMCOK HCIIOJIb30BAHHBIX UCTOYHUKOB

U JIUTEPATYPBL.

Pasnen 2. MexnayHaponHas »3JIEKTPOTEXHMYECKAass KOMHUCCUS UM €€ CTaHAapThl

YIPABJICHUIO JOKYMEHTALUEH.

10

Iloozomoska
K 1abopa-
MOpHOU

pabome

1. [ToBTOPUTH
MaTepuaiabl  JICKIUH
110 UCTOPUHU CO3JIAHHS
" JeSITeIbHOCTH
MDO3K.

2. Ha oduuuansHom
caure MO3K
MOJTyYUTh
UHPOPMALINIO 0
pa3pabaTbIBaeMbIX
CTaHgapTax  cdepsl
yTpaBJICHUS
JOKYMEHTALUEH. .
[Ipoananu3upoBarsb
MOJTyYCHHYIO

UHPOPMALIHIO.

B
COOTBETCTBHUH C
yueOHBIM

IIJTaHOM Ha 1oJ

CM. omucanue 1abopaTopHOil pabOTHI
No 2 v nexkuuu mo Teme.
Ucnonb3oBate HMHTEpHET-pECYpCHI C
odunmansHOTrO carita MOK —

www. [EC. Org

Pazgen 3.

HHble MeXIyHapOIHBIE OPTaHM3aLMU 10 CTAaHAAPTU3ALUU U UX CTAaHAAPTHI I10
YIPABJICHUIO JOKYMEHTALUEH.

Toozomosxka
K 1abopa-

MOPHOU U

1. [ToBTOPUTH
MaTepHaigbl  JIGKIUU

10 TaHHOU TeMe.

B
COOTBETCTBHH C

yueOHBIM

CwM. omucanue 1abopaTopHOil pabOTHI
Ne 3 u nexuuu o teme.

Hcnons3oBats UHTEPHET-PECYPCHI




koumpoavHo | 2. Uepe3 VIHTepHeT- | IUTAHOM Ha TOX | 3apyOekKHBIX OpraHoB o
u pabomam pecypchl  TOJIYYHTb CTaHJapTH3AINU (®pannumy,
UHPOPMALINIO 0 repmManuu, BenukoOputanuu u ap.) u
HaIMOHAJIBHBIX UX  HalMOHAJbHBIE CTaHJapTHI,
crangaprax  chepbl ucronb3yeMble B cepe ynpaBieHHUs
yTpaBJICHUS JOKyMEHTaIUEH.
JTOKyMEHTaIuen Breibop crpanbsl (wim 3apyOexHOTro
BBIOPAaHHOM  CTpaHBI. CTaHJapTa) OCTACTCA 33 CTYACHTOM.
[Ipoananu3upoBarsb
MOJTyYCHHYIO
UHPOPMALIHUIO.
Hanucanue 1. Mexnynapoausie | B Pedepar nomxeH ObITh HamucaH Ha
acce OpraHu3aIIH COOTBETCTBHUH C | OCHOBE HUHTEPHET-PECYPCOB,
CTaHJapTH3ALHH. yueOHBIM 3aCITyKMBAIOLINX JIOBEPHS —
2. OcHOBHbIE 3Tambl | INIAHOM Ha rojl | OQHIMATBHBIX caiiToB
pa3BUTHA MEXTyHaPOIHBIX OpraHoB o
MEXTyHapOAHOM CTaHJapTU3ALHH.
CTaHapTU3aLUH Pedepar moxer OBITH MOCBSIIEH
yTpaBJICHUS OJTHOMY MEXIyHapOJHOMY OpraHy IO
JOKyMEHTAaIUEH. CTaHJApTH3allMd C aKIEHTOM Ha
3. EBporneiickas KOMMTETHI, 3aHUMAIOIIUNCS
OpraHu3aIus o npobiemamu yIpaBJICHUS
CTaHJapTH3ALHU: JNOKYMEHTAIlMH; WM HECKOJIBKHM C
UCTOpHUS  CO3JaHMA, NPOBEJICHUEM M3  CPAaBHUTEILHOTO
CTPYKTYDa, aHaJun3a.
HaIpaBJICHUs O6bem  pedepata  3aBUCHT  OT
NEATEIIbBHOCTH 51 BBIOpaHHOM TeMBI OT 15 10 25 cTp.
JIOKYMEHTHI, Pedepar nomken ObITH 0GOpMIIEH TIO
periaMeHTHpYIOIe YCTaHOBJICHHBIM MpaBUIIaM u
ee JeSTEeTbHOCTb. cogepxarb B cebe  OOJOXKKY,
(JTrobast apyrast OIJIaBJICHHE, TEKCT pedepara u
eBpornencKas CIHCOK HCTIOJIb30BAaHHBIX MCTOYHHUKOB
OpraHu3aIys, U IUTepaTyphl.
BOBJICUCHHAS B

npo1ecc




CTaHJapTU3aLUK - IO
BBIOOpY CTY/ICHTA).

4. CoBpemeHHbIE
CTaHapThI
€BPOIEHUCKUX
OpraHu3aLuu o
YIPaBICHUIO
JNOKyMEHTaLUEH.
(Onucanue,
CPAaBHUTEIIbHBIN

aHajv3 ¥ T.11.)

3. CoBpemeHHbIE
CTaHapThI "
crienupuKaIum
€BPOIEHUCKUX
OpraHu3aLuu o

001aCcTSIM, CMEXKHBIM
c yIpaBiIeHUEM
JOKYMEHTaLUEH.
(Onucanue,
CPAaBHUTEIIbHBIN

aHaJv3 ¥ T.11.)

6. Anamuz
myOnuKanui
OTEYECTBEHHBIX U

3apy0OeXHBIX aBTOPOB
1o npobiaemam
MEXKTYHAPOIHOM
CTaHIapTH3AINH
yTIpaBICHUS

JNOKyMEHTALUEH.

Pazgen 4.

CranpapTuzanus ynpaBieHHUs JOKYMEHTAIIUEH 32 pyOeKoM.

Hanucanue

pegepama

1. CoBpemeHHbIE

CTaHJapThI

B

COOTBCTCTBHHU C

Pedepar momxeH ObITh HamucaH Ha

OCHOBC

MHTEPHET-PECYPCOB,




3apy0OexHBIX  CTpaH
1o YIPaBJIECHUIO
JNOKyMEHTaLUEH.

(Ctpana mo BbIOOpY

CTYyJICHTA, Kpome
ctpan CHI).

2. HanuonansHbIe
OpraHsl o

CTaHJapTU3aluu U Ux

CTaHIapTHI o
yTIPaBICHUIO
JOKyMEHTalUEH.

3. Amnamms
myOmuKanui
OTCYECTBEHHBIX 5

3apy0OeXHBIX aBTOPOB
1o npobiaemam
CTaHIapTH3AINH
yTpaBICHUS
JOKyMEHTauuen  3a

pyOexoM.

yueOHBIM

IIJTaHOM Ha 1oJ

3aCITy’KHUBAIOIINX JIOBEPHS —
o(uImaNbHBIX CaTOB HALMOHAIBHBIX
OpPraHoOB, PETYJIHPYIOIUX IPOLECCHI
yIpaBJIeHUs] TOKYMEHTAlUeH CTpaHBbl,
BBIOPAHHOM CTYZCHTOM.

Pedepar moxeT OBITH MOCBSIICH
OJTHOMY HAallMOHAJILHOMY OpraHy c
aKIEHTOM Ha €ro pa3pabdOoTKu WIH
LEeJI01 CHUCTEMBI yIIpaBICHUSA
JTOKyMEHTAIlMe CTpaHbl, BBIOpaHHOU
CTYJEHTOM.

O6wem

pedepara  3aBUCUT  OT
BbIOpaHHOM TeMbl OT 15 10 25 ctp.

Pedepar nomken ObITH OpOpMIIEH O
YCTaHOBJICHHBIM MpaBUIIaM u

cogepxarb B cebe  OOJOXKKY,

OlJIaBJICHHWE, TEKCT pedepara u
CIIMCOK HCIIOJIb30BAHHBIX HUCTOYHUKOB

U JIUTEPATYPBL.

HUmoeo

6 wacoe

Paznen 5. IlpodeccuoHanbHble OOBEIMHEHUS CIELUAINCTOB B 00JACTH YIPAaBICHHS
uHpopManre 1 JOKYMEHTallueH, BIUAIONNE Ha TIPOLIECChl CTaHJapTH3ALHIH.

Hanucanue

pegepama

1. Accomuanus
YIPaBISIONIUX
JOKYMEHTalUen 51
aJIMHHHCTPATOPOB
(Association of
Records Managers
and Administrators):
UCTOpUSL  CO3JIaHUs,

HaIpaBJICHUA

B
COOTBETCTBHUH C
yueOHBIM

IIJTaHOM Ha 1oJ

Pedepar momxkeH ObITh HamucaH Ha

OCHOBE HUHTEPHET-PECYPCOB,
3aCITyKMBAIOLIIX JIOBEPHS —
o(umanbHBIX caiiToB
podhecCHOHATBLHBIX o0BeTMHEHU I

CTELUAINCTOB B 00JIACTH YIPABJICHUS

uHpopManued ¥  JOKYMEHTaIueH,

BBIOPAHHOM CTYZCHTOM.

Pedbepar moxeT OBITH MOCBSIICH




NS TebHOCTH,
MIPOEKTEHI.

2.  MexnyHapoIHbIi
TPECT MO YIPaBIECHUIO
JOKYMEHTalUen
(International Records
Management Trust):
UCTOpHUSL  CO3JIaHUs,
HaTpaBIICHUS

NS TeILHOCTH,

IIPOEKTHI

OJIHOM OpraHu3anuu U 1581171
OOBEIUHEHUIO C AaKIIEHTOM Ha €ro
pa3pabOTKW  WJIM  HECKOJIBKUM C
NPOBEJICHUEM HUX CPAaBHUTEILHOTO
aHaJIM3a.

Ob6vem  pedepara  3aBUCHUT  OT
BbIOpaHHOM TeMbI OT 15 10 25 ctp.
Pedepar nomkeH ObITH 0pOpMIIEH O
YCTaHOBIICHHBIM paBUIaM u
cogepxarb B cebe  OOJOXKKY,
OlJIaBJICHHE, TEKCT pedepara u

CIIMCOK HUCITIOJIB30BaHHBIX HCTOYHUKOB




Ipunoocenue 1
AHHOTAIUA JTUCHUITJINHBI

JucuurminuHa (M0o0yib) peanusyercs Ha ghaxyivmeme JJOKyMEHTOBEICHUS U TEXHOTPOHHBIX
apXHUBOB Kagedpoi Mcmopuu 20cy0apcmeeHnbix yupescoeHuti U 00uecmeeHHbIX OpeaHu3ayull

Lenbs TUCHUTUTHHBI (M0O0Y/1)- - U3YYCHHE TEOPETUICCKUX MPOOIIeM U TPUKIIATHBIX
ACTIEKTOB MEKIYHAPOTHOW CTAaHAAPTU3AIIMHU YIIPABICHUS JOKYMEHTAIIUEH.

OcBoeHHe AUCIUIUIMHBI HANpaBJeHO Ha NMPUOOpeTeHHe CTYJleHTaMU 3HAaHUU O
IPUHIMIAX Pa3pabOTKU MeX/YHAPOJHBIX CTaHJAAPTOB, UCIOJIb3YEMbIX B yHpaBJIeHUU
JIOKYMEeHTAIlMeH, OopraHU3alMsX, BOBJIEUEHHBIX B 3Ty pabOTy, a TaKXKe O CaMHX
CTaHJapTax 3ToH chephl.

[IpeaMeToM M3ydeHUs ABJSETCS CTAaHAAPTHU3AIMS YIIPaBJIeHUs JOKyMeHTalMel Ha
MeX/[yHapOIHOM ypOBHe.

3a/la4y JAUCLUIIMHBI (MOAYJIs):

- UW3y4yeHHEe OCHOBHBIX TMOHSATHM, UCHOJb3yeMbIX TMPU MPOBeJAeHUH PaboT 1o
MeX/IyHApOHOU CTaHAAPTHU3AILMHU YIIPABJIEHUs JOKYMeHTALMeH;

- U3yYeHUe UCTOPUU MEXAYHAPOJHOU CTaHIapTU3ALMH YIIPABJIEHUS;

- U3y4eHHe HOPMATUBHO-IPABOBbIX OCHOB CTAHJAAPTHU3AI[MH YIIPABJEHUS JOKYMEHTALMeH
Ha MEXTyHapOJIHOM YPOBHE;

- u3ydyeHHWe HHQPOPMAIMOHHBIX CHCTEM U OCHOBHBIX HMH(POPMAIMOHHBIX PECYPCOB,
MCI0JIb3yeMbIX PU OPTaHU3ALUH U TPOBEJEHUH PaboT MO CTAaHJApPTU3AIUH YIIPABJIEeHUS
JOKYMEHTAIUEeH Ha MEXTyHAPOJHOM YPOBHE;

- U3y4YeHHE MEXIYHAPOIHBIX CTAHIAPTOB, PErYIUPYIONINX chepy yNpaBiIeHHs TOKyMEHTalUEH

U CMEXKHBIX C HER 00J1acTel.

JlucuumuinHa (Mo0yv) HampaBieHa Ha (POPMUPOBAHUE CIICAYIONIMX KOMIIETCHIIUH:

(OK-10) CHOCOOHOCTD K UCIOJIb30BAHUIO OCHOBHBIX  3HATh: CIIOCOOLI 06pa60TKI/I I/IH(I)OpMaI_[I/II/I
METOJIOB, CIIOCOGOB 1 CPEICTB MONYUCHUS, IIPaBOBBIC HOPMBI B cpepe paboThI ¢
XpaHeHHUs1, epepaboTK UH(POPMALUY o
uHpopManuen.

YMeTb: uckaTh U 00padaThIBaTh
MCTOYHUKH UHPOPMALIUU

Bnaners: HaBbIKaMu 00paboTKH,
MHTEpHpeTanuy HHPOPMAaLIH, CO3TaHUSL
dbopM ee mpecTaBIeHUs

B pe3ynbrate 0cBOSHUS TUCUUTUINHBI (M00)/151) 00YIArOIIUNACS JOHKEH:
3HaTh:

- ICTOPHIO U OPraHU3aLUI0 MEXIYHAPOAHOU CTaHJAPTU3aLUU YIIPABICHUS JOKYMEHTALUEH;



- OopraHbl M CTPYKTYpBl, PYKOBOJSIIME CTaHAApTU3AIlMEH YyIpaBJICHHUS JAOKyMEHTAaIMed Ha
MEKIYHAPOJHOM YPOBHE;

- OpraHM3aIy, pa3padaThIBAIOIINE MEXKIYHAPOIHBIC CTAHIAPTHI, UX CTPYKTYPYy U CHEIUPUKY
JIeATEIILHOCTH;

- B3aUMOCBSI3b POCCHUICKUX U MEXIYHAPOIHBIX CTAHIAPTOB IO YIIPABICHUIO JOKYMEHTAIIUEH;

- HOpPMAaTHBHBIE JIOKYMEHTHI, PETJIaMEHTHPYIOIIHE Pa3pabOTKy W BHEAPEHUE MEKTYyHAapPOTHBIX
CTaHAapTOB.

YMmeTs:

- HCIIOJIB30BaTh WH()OPMAIIMOHHBIE PECYPCHI MEKTYHAPOIHBIX OPTaHOB CTaHIAPTH3AIUY;

- MPUMEHSITH HOPMBI MEXITYHAPOIHBIX CTAH/IaPTOB MO YIPABICHUIO JOKYMEHTAIUEH.

Bnanets:

- HaBbIKaMu paboThl B IHTEpHET;

- HaBBIKaMU PabOoTHI C O(UIIMATHHBIMU CAaiTAMH MEXIYHAPOIHBIX OPTaHOB CTaHAPTHU3AIINH;

- HaBBIKAMHU NOJYYEeHUsI HHPOPMALIMHU U3 CIICIIUATU3UPOBAHHBIX HHPOPMALIMOHHBIX CHCTEM.

[To mucruruinHae (Modyat0) IPEeLyCMOTPEHA TPOMEKYTOUHAS aTTecTanus B popme 3auema c
OYEHKO.

OO1m1ast TPyA0EMKOCTh OCBOCHHUS AUCLUIUIUHBI (MOOY/I5) COCTABISCT 2 3aueTHBIX €AMHUI]



JIUCT UBMEHEHUM

Ipunoowcenue 2

TexkcT akryanusauuu uiam npunaraembiii K PITJL nokymenr,
Coiep>Kallyii U3MEHEHUS

Hara

Ne
POTOKOJIA

1. O6HO8.A€H CNUCOK UCMOYHUKOS U AUMEPanypPbl

2.06H061eHa cmpYKmMYpa OUCYUNAUHBL 0N OUYHO-3AOUHOU
U 3a04HOl hopm 0byuenus

3. Obnosaen cocmas npopammro20 obecneuenus (I10),
COBPEMEHHBIX NPOhecCUOHANbHBIX 6a3 OanubiX (B) u
uHgopmayuorno-cnpasounvle cucmem (MCC)

22.06.2017 2. Ne 7

1. ObHO8.€H CRUCOK UCMOYHUKO8 U AUMEPANYPbL
2.00H081eHa cMPYKMYPA OUCUUNAUHBL OAA 3AOUHOU hopM
0OyYeHusn

3.. O6bnosaen cocmas npopammmozo obecneverus (I10),
COBPEMEHHBIX NPOhecCUOHANbHBIX 6a3 Oanubix (B) u
uHgopmayuorno-cnpasounvle cucmem (MCC)

20.06.2018 2. Ne 10

ObHosaen cocmas npopammro2o obecneuenus (I10),
COBPEMEHHBIX NPOhecCUOHANbHBIX 6a3 Oanubix (B) u
UHGOPMAUUOHHO-CNPABOUHDbLE

Ilpunoscenue 2.1

22.06.2020 Ne 10

Hpunoocenue 2.1

CocraB nporpammuoro odecnevyenusi (I10), coBpemeHHbIX NpogecCHOHATBHBIX 0a3 TaHHBIX
(b)) n nugopmaumonHo-cnpasounblie cucrem (MCC) (2020 r.)

1. Ilepeuens I1O

Nerr

/n

Haumenosaune [10

[IpousBogurens

Croco0

pacnpocTpaHeHu sl
(auyensuonHoe uiu
c80000HO




pacnpocmpanaemoe)

1. Adobe Master Collection CS4 Adobe JINIIEH3MOHHOE
2. Microsoft Office 2010 Microsoft JIMIEH3NOHHOE
3. Windows 7 Pro Microsoft JIMIEH3NOHHOE
4. Microsoft Office 2013 Microsoft JIMIEH3MOHHOE
5. Windows 10 Pro Microsoft JIMIEH3NOHHOE
6. Kaspersky Endpoint Security Kaspersky JIMLIEH3MOHHOE
7. Microsoft Office 2016 Microsoft JlulieH3noHHOE
8. Zoom Zoom JINIIEH3MOHHOE
ITepeuens B u UCC

Neno HaunmenoBanue

m

1 | MexpyHapopHble pecpepaTuBHble HayKomeTpuueckue b1, focTynHble B pamkax
HanyoHaJbHO! noamicku B 2020 r.

Web of Science

Scopus

2 | [Ipodeccronanbhble NONHOTEKCTOBbIE B, HOCTYyNHbIE B paMKax HaMOHAJILHOW
nognucku B 2020 .

Kypnanbl Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnainbl Taylor and Francis

3 | IlpodeccuoHanbhble NOMHOTEKCTOBBLIE B]1,

JSTOR

N3panus no o6111ecTBeHHbIM U TYMAHUTAPHBIM HAYKaM
DnekTpoHHasi oudbmoreka Grebennikon.ru

4 | KoMnbloTepHbIE CPABOYHbIE IPABOBbIE CUCTEMbI
Koncyabrant [Tntoc,
I'apanT




