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1. IlosicHUTeIbHAS 3aNIMCKA
1.1. llens 1 3a1a9u TUCUUTUTHHBI (MOOY/I5).
Lenv Jucyunaunvl - N3yU4eHUE TEOPSTUICCKHUX MPOOIIEM U MPUKIIATHBIX
aCreKTOB WH(POPMATU3ALMU apXHUBHOTO JIeJla, OCHOBHBIX HAIPABJICHUN BHEIPCHUS

I/IH(bOpMaI_[I/IOHHI:IX TEXHOJIOTHH B ACATCILHOCTD apXUBa.

3agauu JUCUUIUTUHBL (MOIYJIs):

1) u3yuyeHne OCHOBHBIX TIOHATHH, WCIOJIB3YEeMbIX B TMPOILECCE MPUMEHEHHS
WH(POPMAIMOHHBIX TEXHOJIOTHI B ApXHUBHOM JIEIIE;

2) u3yuyeHUue UCTOPUU MEXaHM3AIMM M aBTOMATH3AIlMH apXWUBHOTO Jelia B Hamel
CTpaHe U 3a pyOexom;

3) u3ydyeHne HOPMATHUBHO-NIPABOBBIX OCHOB MPUMEHEHUS HWH(OOPMAIUOHHBIX
TEXHOJIOTHI B apXUBHOM JIEIIE;

4) u3yuyeHWe TEXHUYECKOTO0 U TPUKIATHOTO MPOrPaMMHOTO  oOecreueHus,
UCTIONB3YEMBIX TIPY OPTaHHU3AINH YJICKTPOHHOTO

JOKYMEHT0000pOoTa, MH()OPMAIMOHHOM OOECIICUYeHUH YIIPABICHHS, OpraHU3alluu
APXUBHOTO XPaHCHHS TOKYMEHTOB Ha TPAJAUIIMOHHBIX U AIEKTPOHHBIX HOCUTEIISX;

5) u3ydyeHHe TPHUHIUIIOB BBIOOpAa M OpraHU3allMd BHEAPEHUS M HCIIOJIb30BAHUS
TEXHUYECKOTO U MPOTPAMMHOT0 00ECTICUCHHUS,

6) u3ydeHre MHPOPMAITMOHHBIX CHCTEM M OCHOBHBIX WH()OPMALIMOHHBIX PECYPCOB B
ApPXUBHOM JIeJIC;

7) u3ydeHre M aHAJIW3 CPEIACTB 3amuThl HHPOpManwu B WHOOPMAIUOHHBIX
CUCTEMaX, HCIIOIh3yEeMbIX B ADXUBHOM JIETIE.

1.2. ®opmupyemble KOMIIETSHIIMH, COOTHECEHHBIC C MJIAHUPYEMBIMU Pe3yJbTaTaMu

00y4YeHHUs 10 TUCIUTUIUHE (MOTYITIO):

1.2. ®opmupyemMbie KOMIIETEHIIMN, COOTHECEHHBIC C TUITAHUPYEMBbIMU PE3yJIbTaTaMUi 00yUCHHS
10 TUCIUTUIHHE (MOOY0):

Koambt Coaep:xanue Ilepeyenb MIaHUPYEMbIX Pe3yJIbTATOB
KOMIIETCHIIUM | KOMIIeTeHIM I 00y4eHHUsI 110 NUCHHILINHE
OIIK-2 Bianenuem 6a30BbIMU | 3HATh: OCHOBHbIE HH(OPMALIMOHHbIE
3HaHUSIMM B OOJIACTH | TEXHOJOTHH, UCTIOJIb3yEMbIC B
MH(POPMALIMOHHBIX JOKYMEHTAIIMOHHOM OOECTICYCHUHN YIIPABICHHUS
TEXHOJIOT Uil Y apXUBHOM [I€JI€, UCTOPHUIO UX CO3AAHUS U
(mporpamMMmHbI€ NPOAYKTHI, | HAallpaBJICHUs Pa3BUTHUS
UCIIOJIb3yEMBIE B
yIpaBIE€HUU YMeTh: IpUMEHATh OCHOBHBIE
JOKYMEHTaMH,  CHCTEMBI | HH(OPMAIIMOHHbIE TEXHOJIOTUH, UCTIOIb3yEMBbIE
JIEKTPOHHOIO B JJOKYMEHTAIIMOHHOM 00€CII€YeHUN
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JTOKYyMEHTO000pOTa, yIpaBIEHUS U apXUBHOM JIEJIE HA IPAKTUKE
TEXHOJIOTUU

CKaHUPOBaHUs Bnanets: HaBbIKaMH pabOTHI B CUCTEMAX
JOKYMEHTOB) AJIEKTPOHHOT'0 JIOKYMEHT0000pOTa, a TaKXKe

ANEKTPOHHO-IIUPPOBOI 0OPAOOTKH TOKYMEHTOB
B c(hepe TOKyMEHTAIMOHHOTO 00eCIIeYCHHUSI
yIpaBICHUS W apXUBHOTO JIeJia

OIIK- 6 - CHOCOOHOCTH pelIaTh 3HaTh — OCHOBHBIE HH(POPMALIMOHHbIE
CTaHJapTHHIE 3a]]a41 oubrorpaduueckue pecypesl 1mo
npodeccuoHaIbHON JOKYMEHTOBEICHUIO 1 APXUBOBEICHHIO.
JEeSTeIbHOCTH HAa OCHOBE | YMeTh — OCYIIECTBIISTh OUCK HAyYHO-
MH(POPMALIMOHHON 1 TEXHUYECKON MH(OpMAIUH 110 CBOCH
oubnuorpaduyeckon npoeCCUOHATLHON IEATEIbHOCTH.
KyJIbTYpHI C IpUMEHEeHUeM | BiiajgeTs -  HaBBIKAMH HCIOJIB30BAHUS
MH(POPMALOHHO- KOMIIBIOTEPHOM TEXHUKH U HH(DOP-
KOMMYHHUKAITHOHHBIX MAIMOHHBIX TEXHOJOTHI, OCHOBHBIMU
TEXHOJIOTUH U C Y4eTOM METOAaMH, CIIOCOOAMHU U CPEJICTBAMH
OCHOBHBIX TPeOOBaHMIA MOJTyYeHHUsI, XpaHEHUsI, TepepaboTKu
MH(POPMALMOHHOM uHpOpMALIUN.
0€30I1acHOCTH;

1.3. MecTo TUCHMIUIMHBI B CTPYKTYpe 00pa30BaTeIbHOM MPOrpaMMbl

Jucuumumna «HpopMalMoHHbIE TEXHOJIOTUH B apXUBHOM JIeJie» OTHOCHTCS K 0a30BOMH
gyacTu 0J0Ka AUCHUIUINH Y4eOHOTO TUIaHa.

Jis ocBOEHMSI IUCHMIUIMHBI (MOJYJIsl) HEOOXOOUMBI 3HAHHS, YMEHHS W BIAJCHHA,
c(OpMHPOBAHHBIE B XOJE M3YYEHHUS CIEAYIOIMIMUX NUCHMUIUIMH W MPOXOXKICHUS MPAKTUK: -
«UnpopmarronHas IBPUCTHUKA» (6azoBas 4acTb); «UnpopmaTuxa» (6azoBas
qacTh);«HpOpMaMOHHbIE TEXHONIOTUNY (0a30Bas 4yacTh) , K ApXUBOBeACHHE» (0a30Bast 4acTh);
«upopmaronHas 6e30macHOCTh U 3anuTa HHGpopmarum» (0a3oBast yacTh).

B pesynbrare OcBOCHMS TUCHMIUIMHBI (MOIyJsl) (OPMHUPYIOTCS 3HAHUS, YMEHUS U
BJIaJICHUSI, HEOOXOUMBIE JJIS1 U3YUCHHUS CICAYIOUINX TUCIUILINH U TPOXO0XKACHUS MPAKTHK:

«ApXMBBI 3JEKTPOHHBIX JIOKYMEHTOB» (BapuaTUBHAs 4YacTh); «Co3nanue u
HKCIUTyaTaIusl apXUBOB JIEKTPOHHBIX JTOKYMEHTOB» M «CeTeBbIe TEXHOJIOTUU B APXUBHOM JICIIE»
(BapmaTuBHasi 4acTh), «MexayHapoaHas CTaHJAPTHU3ALMs YIPaBICHUS IOKyMEHTaruen» (
BapuaTuBHas 4yacTh); «HaydHo-TexHu4Yeckre U SKOHOMUYECKHUE apXUBbI» (BapHaTHBHAS YacTb);

AynauoBu3yasabHble apXUBbD) (BapUaTUBHAs 4acTh).




2. CTpyKTYypa IMCUUILUIHHBI (M00y/1s)!

CTpyKTypa AMCHHMIUIMHBI (MOOYy/14) N1 O4HO-3209HOM (popmbl 00yuenust (2017. 2019 rox)

OO0mast Tpy10€MKOCTb AUCLUIIMHBI COCTAaBIISET 2 3.€., 72 4., B TOM YMCIIe KOHTaKTHas paboTta
o0yyaromuxcs ¢ npenoaasaresieM 16 4., camocTosTenbHas padoTta oOyuaromuxcs 56 4.
[IpomesxyTouHas aTTecTauusi — 6 ceMecTp (3a4eT C OLIEHKOMH).

Bunsl yueOHoI paboThI

DopMBbI
(B yacax)
TEKYIETO
KonrakrHasg -
< \ KOHTPOJIS
Ne Paszen © 2 E % YCIIEBAEMOCTH,
/11 | JUCUUIIMHBI/TEMBI § z e E{ % g dopma
% = § E = % = § g § % IIPOMEKYTOUHOU
o =1 S © E SE| 8¢9 S .| arrecrammu (no
3| 5 3 Sz S| 55 | SE| cemecmpan)
ole O =8| 58

1 Bsenenue 1

2 Paznen 1. Uctopus |6 |2 6 KonTponbHas
MEXaHU3aluK U pabora
aBTOMAaTHU3aLNH (pedepar),
apXMUBHOTIO JieJ1a B YcTHBIN onpoc.
Hallled CTpaHe U 3a
pyOexoM.

3. | Pa3nmen 6 |2 6 KonTponbHas
3.HopmarusHo- pabora
npaBoBas 0aza (pedepar),
uHpOpMaTU3aLUN
apXHUBHOTO JIeJa. Pabouas Terpanp

CTY/CHTA,

4. | Pa3nmen 4. 6 |2 6 KonTponbHas
OcHoBHbIE pabota
OOBEKTHI U (pedepar),
TIPUHIUITBL Pabouas Tetpanp,
aBTOMaTH3alUU YCTHBIN OIIPOC
apXHUBHOTO JIeJa. Ha

MIPAKTUYECKOM
3aHATHUH.

5. | Pazmen 5. basel 6 2 6 KonTponbHas
JIAHHBIX B pabora
apXHBHOM JIeJIe. (pedepar)

PaGouas Terpanp,

6. | Paznmen 6. 6 2 6 KonTponbHas
IIpuxnanHoe pabora
IIPOrpaMMHOE (pedepar)
obecrieyeHue ajst Pabouas Terpanp

1 Mpu peanusaumy obpa3oBaTeribHON NPOrpamMmMbl HA 04HO-3a04HOM U 3a04HOI hopMax obydeHus, Tabnmua

COCTaBMAETCA Ansa Kaxaon (popmbl.




aBTOMAaTH3HPOBAHH CTY/CHTA,

BIX apXHUBHBIX YCTHBIN OIIPOC

TEXHOJIOT U Ha

(AAT). MIPAaKTHYECKOM
3aHATHUH.

7. | Pa3men 7. 6 2 6 KonTponbHas
WuTepHer- pabora
TEXHOJIOTUH U (pedepar)
MH(POPMAaIMOHHbIE Pabouas Terpanp
pecypcsl, CTY/CHTA,

UCIIOJIb3YEMBIE B
apXUBHOM JIEJI€.

8. | Paznmen 8. 6 |2 2 6 KonTponbHas
TexHonorus pabota
XpaHEeHHUs (pedepar),
AJIEKTPOHHBIX Pabouas Terpanp
JTOKYMEHTOB H CTY/CHTA,
3alura YCTHBIM OIIPOC
uHpoOpMalnU B Ha
MH(POPMALMOHHBIX MPAKTUYECKOM
cucTreMax. 3aHATHUH.
IIpomexyTouHast 6 3aueT C OLEHKO.
aTTecTanus

N N n n n 14 umoz2086as
3auém (3auém c
oyenkoil)? KOHMPOIbHASL
paboma
HUTOT'O: 8 8 56

2 I'Ipvl Hann4mm B y‘-!eGHOM nnaHe. npOBO,EI,I/ITCH Ha nocneaHemM 3aHATUMU CeEMUHapPCKOro Tuna.







CTpyKTypa AMCOHMIUIMHBI (MOOyas) NS 3204HO (popMbl 00ydenus (2017, 2018 rox)

Oo6mas TpyA0EMKOCTh TUCHIUTUTHHBI COCTABISET 2 3.€., 72 4., B TOM YHCJIe KOHTaKTHas paboTta

o0yyaromuxcs ¢ mpernoaaBareieM 8 4., caMocTosiTeNbHas paboTa o0yyatomuxcs 64 .

Bunsl yueOHoit paboThI

DopMBbI
(B wacax) TeRYIIETo
KoHTakTHas
o= | KOHTPOJIS
Ne Paznen © 2 z 5 % YCIEBAEMOCTH,
I/TI | MUCLUILINHEL/ TEMBI 5 z £ °§ & S dbopma
e < =1 E - % - § ‘E g k§ IIPOMEKYTOUHOU
S| 5 = EEB SE| 3@ g = | arrecrauu (no
3| 8 3 SE| 8= l% § 3 § cemecmpam)
ol |o | =8| 58

1 | Beenenue 2

2 Pa3nen 1. Ucropus | 6 8 KonTponbHas
MEXaHU3aluK U pabota
aBTOMAaTHU3ALNH (pedepar),
apXMBHOTIO JieJ1a B YcTHBIN onpoc.
Halllel CTpaHe U 3a
pyOexoM.

3. | Paznen 6 |1 8 KonTponbHas
3.HopmarusHo- pabora
npaBoBas 0aza (pedepar),
uHpOpMaTU3aLUU
apXHUBHOTO JIeJa. Pabouas Terpanp

CTYZCHTA,

4. 6 |1 8 KonTponbHas
Pasnen 4. pabora
OcHoBHbIE (pedepar),
00BEKTHI U PaGouas Terpanp,
MIPUHIUITBL YCTHBIN OIIPOC
aBTOMaTH3alUU Ha
apXHUBHOTO JIeJa. MIPAKTUYECKOM

3aHATHUH.

5. | Pazmen 5. bassl 6 2 8 KonTponbHas
JIAHHBIX B paborta
apXHBHOM JIeJIe. (pedepar)

PaGouas Tepanp,

6. | Paznen 6. 6 2 10 KonTponbHas
IIpuxnanHoe pabora
IIPOrpaMMHOE (pedepar)
obecrieyeHue ajst Pabouas Terpanp
aBTOMaTH3UPOBaH CTY/CHTA,

HBIX apXUBHBIX YCTHBIN OIIPOC

TEXHOJIOT U Ha

(AAT). IIPAaKTHYECKOM
3aHATHUH.

7. | Paznmen 7. 6 10 KoHnTponbHast
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WuTepHer- pabora
TEXHOJIOTUH U (pedepar)
MH(pOPMAaIMOHHbIE Pabouas Terpanp
pecypcsl, CTY/CHTA,
UCTIOJIb3yEMbIE B

apXMBHOM JIeJIE.

Paznen 8. 10 KonTponbHas
TexHonorus pabora
XpaHEeHUs (pedepar),
AJIEKTPOHHBIX Pabouas Terpanp
JOKYMEHTOB H CTY/CHTA,
3alura YCTHBIM OIIPOC
uHpOpMaInU B Ha
MH(POPMALIMOHHBIX MPAKTUYECKOM
cucreMax. 3aHATHUH.
IIpomexyTouHast 3aueT C OLEHKOM.
aTTecTanus

NTOTI'O 64




CTpyKTypa AMCOHMILIMHBI (MOOy1s) NS 04HO (opMbl 00ydyenus (2019 rox)

OO0mas Tpy10€MKOCTb AUCLUIIMHBI COCTAaBISET 2 3.€., 72 4., B TOM YHCIIe KOHTaKTHas paboTta
00yyJaromuxcs ¢ mpenoaasaresieM 28 4., caMocTosTeNbHas padoTta oOyuaromuxcs 44 4.
[IpomesxyTouHas aTTecTanusi — 6 ceMecTp (3a4eT C OLIEHKOMH).

Bunsl yueOHoi paboThI

DopMBbI
(B Hacax) TEKYIETO
KonraktHasg -
< \ KOHTPOJIS
Ne Paszen Q 2 E % YCIIEBAEMOCTH,
/11 | JUCUUIIIMHBI/TEMBI § z e E{ % g dopma
% = § E = % = § g § % IIPOMEKYTOUHOU
o =1 S © E SE| 8¢9 S .| arrecramuu (no
3| 5 3 Sz 82|55 | SE| cemecmpan)
ol=e | O =8| 58

1 Bsenenue 1

2 Paznen 1. Uctopus |6 |2 6 KonTponbHas
MeXaHU3alUuK U pabota
aBTOMAaTHU3aLNH (pedepar),
apXMBHOTIO JieJ1a B YcTHBIN onpoc.
Hallled CTpaHe U 3a
pyOexoM.

3. | Pa3nmen 6 |2 6 KonTponbHas
3.HopmarusHo- pabora
npaBoBas 0aza (pedepar),
uHpOpMaTU3aLUU
apXHUBHOTO JIeJa. Pabouas Terpanp

CTY/CHTA,

4. | Paznmen 4. 6 |2 6 KonTponbHas
OcHoBHbIE pabota
OOBEKTHI U (pedepar),
TIPUHIUITBL Pabouas Tetpanp,
aBTOMaTH3alUU YCTHBIN OIIPOC
apXHUBHOTO JIeJa. Ha

MIPAKTUYECKOM
3aHATHUH.

5. | Pa3men 5. bassbl 6 8 6 KonTponbHas
JIAHHBIX B pabora
apXHBHOM JIeJIe. (pedepar)

PaGouas Terpanp,

6. | Paznmen 6. 6 8 6 KonTponbHas
IIpuxnanHoe pabota
IIPOrpPaMMHOE (pedepar)
obecrieyeHue ajst Pabouas Terpanp
aBTOMAaTH3HPOBAHH CTY/CHTA,

BIX apXHUBHBIX YCTHBIN OIIPOC

TEXHOJIOT U Ha

(AAT). IIPAaKTHYECKOM
3aHATHUH.
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7. | Pazmen7. 2 6 KonTponbHas
WuTepHer- pabora
TEXHOJIOTUH U (pedepar)
nH(pOpMaIIMOHHBIE PaGouas Terpanp
pecypcehl, CTY/CHTA,
UCTIOJIb3yEMbIE B
apXMBHOM JIeJIE.

8. | Paznmen 8. 2 2 6 KonTponbHas
TexHonorus pabora
XpaHECHHUs (pedepar),
AJIEKTPOHHBIX Pabouas Terpanp
JOKYMEHTOB H CTYZCHTA,
3alura YCTHBIM OIIPOC
uHpoOpMalnU B Ha
MH(POPMALIMOHHBIX MPAKTUYECKOM
cucTreMax. 3aHATHUH.
IIpomexyTouHast 3aueT C OLEHKOM.
aTTecTanus
sauém (sauém ¢ n n n n Umo2o8ast
oyenxoil)? KOHMPONbHAA

paboma
HUTOT'O: 8 20 44

3. Coaepxanue JHCHMILIMHBI (M00y/1)*

Ne | HammenoBanue Coaepxanue
pasjiena
AUCHHUILIHHBI
1 1.Beenenne. IIpenmer, niens U 3aga4u Kypca. cToYHMKY U IMTEpaTypa 1o

Kypcy. XapakTepuCTHKa 3aKOHOIaTEIbHBIX, HOPMAaTUBHBIX U
METOINYECKUX JOKYMEHTOB, HALIMOHAJIBHBIX U MEXyHAPOIHbIX
CTaHJapTOB MO M3ydaeMoi npobiemaTuke. MecTo Kypca cpeau
JOpYTUX JUCUUIUIMH. B3auMocBsI3b Kypca ¢ AUCHUIIIIMHAMU
«/loxymeHnToBenenue», « OCHOBBI U TEXHOJIOTHS
JTOKYMEHTAIMOHHOTO 00ECTICYeHHS yIIPaBICHUS» U JIp.
OcHOBHBbIE TIOHATHUS Kypca: MEXaHU3aLHsl, aBTOMaTH3aLus U
uHpopmaruzanus JJOY u apxuBHOro zena, THPOPMALMOHHBIE
texnonoruu (UT), uadopmarmonnsie cucremsl (MC),
KOpIIOpaTHBHbIE HH(OPMAIIMOHHBIE CUCTEMBI,
aBromatusupoBannbie cucteMbl JJOY (AC IOY), anexkTpoHHbIe
JOKYMEHTBI, JJIEKTPOHHBIN apXUB, ApXUB JIEKTPOHHBIX
JOKYMEHTOB, aBTOMaTU3UPOBAHHBIE APXUBHBIE TEXHOJIOTUHU U JIP.
ComocTaBieHHE MEXTYHAPOAHON U 0T€4eCTBEHHOH NMPpoduIbHOI

3 I'Ipvl Hann4mm B y‘-leﬁHOM nnaHe. npOBO,EI,I/ITCH Ha nocneaHemM 3aHATUM CeEMUHapPCKOro tuna.

4 CopgepxxaHue OUCLMNNUHBI (MOZ)Ys15) [OMKHO COCTOSITb U3 pas3fenoB, COOTBETCTBYHOLUMX CTPYKTYpE AMCLMMNMUHBI,

nogpasagenos M OTAenbHbIX TeéM C TOW CTENEHbI0 I'IO/J,pO6HOCTVI, KOTOpad, NoO MHEHUKO aBTopa, onTumalibHO

CI'IOCO6CTBleT OOCTVXXEeHUIO Lenn 1 peanm3aunm NoCTaBlIEHHbIX 3agad.

CopepxaHve OUCUUNUHBI (MOgy/1s) MOXET ObITb NpeacTaBneHo B TEKCTOBOW Unu B TabnunyHoii hopme
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TepMUHOJIOTUU. POJIb Kypca B COBEPLICHCTBOBAHUN OpraHU3aluu
paboThI ¢ JOKYMEHTaMH B YIPABJICHUH, CO3aHUU ONTHMAJIbHBIX
yCIIOBUH pabOTHI CITY>KO TOKyMEHTAIIMOHHOTO 00eCTIeYeHUS
yIpaBJICHUS U apXuBa. 3HAYCHHE UHPOPMATU3ALUN APXUBHOTO
7ena Ha coBpeMeHHOM 3Tarne. OCHOBHbIE HH(OPMAIIMOHHBIE
TEXHOJ0ruH, npumensiemsie B JIOY n apxuBHOM Jiene.
WudopmanroHHble CBOMCTBA JOKYMEHTOB. 3aKOHOMEPHOCTH
pocTa U CTapeHHs JOKYMEHTHOW HHPOpPMAaLIUH.
ABTOMAaTU3UPOBAaHHBIE MH()OPMAIIIOHHO-TIOUCKOBBIE CUCTEMBI U
ux kinaccuukanus. OTpacieBas CUCTEMa HAYYHO-TEXHUYECKOH
uHpOpMaLUU B 00J1aCTH JOKYMEHTOBEICHHUS U apXUBHOT'O JIea.

2 Pazpen 2. Ucropus
MeXaHHU3aluu U
aBTOMAaTHU3alUU
aApXUBHOTO JIeNia B
HAaIlIeH CTpaHe U 3a
pyOexoM

Oranel aBTOMaTU3a1[M1 apXUBHOTI'O Jesia B KoHIe XIX — KoHIe
XX BB.: pa3BUTHE TEXHUYECKOTO 00ECIICUeHNUs, HOCUTEIEH
uHpOpPMAaLKH, TPOTPAMMHOT0O M IMHTBUCTHUYECKOTO O0ECTICYCHHUS.
IlepBble LEHTPHI XpaHEHHUSI MALTMHOYUTAEMBIX TOKYMEHTOB!
apXUBBI OTPACIIEBBIX BBIUMCIUTEIbHBIX LICHTPOB U INIaBHBIX
BbIUMCIHUTENbHBIX LIEHTPOB (I'BL]). Bausinue aBromatuzanuu B
opranax Hay4Ho-TexHu4deckod nadopmanuu (HTU) Ha apxuBHOE
neno. YueTHble 1 UHPOPMALMOHHO-TTIOUCKOBBIE
aBTOMATHU3MPOBaHHBIE CUCTEMBI B apxuBax. [akeTsl npukiagaHbIX
NpoTrpaMM Uil apXUBHOTO Jiena. MHpOpMalmoHHO-TTOUCKOBBIE
Te3aypychl. MexapxuBHbie aBTomarusupoanubie UTIC.
ABTOMaTU3MPOBAHHAS CUCTEMA HAYYHO-TEXHUIECKON
unpopmanuu (ACHTH) na ocaoBe LleHTpansHOTO

¢donnosoro karasnora (LI®K) rocyjapcTBeHHOT0 apXuBHOTO
¢donna CCCP. ApxuBoBeicHHE MAITTHOYUTAEMBIX JOKYMEHTOB
(MY]]). Buenpenue nHpOpMAIIIOHHOTO MTOAX0/1a B
apxuBoBeneHue. Tpynsl B.H. AsrokpaToBa, K.b. 'enbmana-
Bunorpanosa, K.W. Pynenscon, P.H. Epumenko u ap.
[TpumeHeHre aBTOMAaTH3UPOBAHHBIX CHCTEM 00pabOTKH
n300pakeHui U1 pectaBpanuu 1okyMeHToB (ACOM3).

OmnbIT aBTOMATH3AIMH APXUBHOTO Jela 3a pyoekom B 1940-
1970-e rr. O6cyxnenue npodieM HHGOpMaTH3AMHA APXUBHOTO
nena Ha konrpeccax MCA, coznanue Komurera o
aBromatuzauun MCA. Madopmarunzanus B crpanax CILA,
3anaanoii EBponsl, crpanax COB. Coznanune AUTIC, Hauano
IIPUMEHEHHNS KOMIIBIOTEPHBIX CETEH,

CO3/IaHHE€ apXUBOB MAIlIMHOYNUTAEMBIX JaHHBIX. ADXUBOBEACHUE
MAaIIMHOYUTAEMBIX TOKYMEHTOB 3a pyoexoM. Tpyzast [Ix. Poyzca,
JIx. Tecrona, Y. Jlomnapa, M. Keppoina.

3 Pazpen 3.
HopmarusHO-ipaBoBas
0a3a uHpopMaTH3aLUU
ApXHUBHOTO JIeTIa.

Pernamenranus unpopmMaTH3aluy apXUBHOTO JIeNIa B POCCUHCKOM
3akoHoJaTenabCcTBe. 3akoH PD «O6 unpopmarmu,
MH(POPMALMOHHBIX TEXHOJOTHAX M 3alIuTe HHPopManuu», «O0
apxuBHOM Jiene B Poccuiickoit deneparum», 3aK0HbI CyOBEKTOB
denepauuu u qpyrue HopMaTUBHBIE aKThI. [IpobIeMBbl aBTOPCKOTO
mpaBa 1 JocTyna K 6a3aM JaHHBIX, 3aIIUTH HH()OPMAIIHH,
nHPOPMALMOHHOH Ge30macHoCTH. PernmamenTaiys BOpocoB
MH(POPMATHU3aLUHU APXUBHOTO JeNla B IOCTaHOBIICHHUX
[TpaButenscTBa PD, cyobekToB deneparun, npukazax Pocapxusa
U IpYTHX HOPMaTUBHBIX akTax. denepanbHble U pernoHaIbHbIC
nporpamMMbl HH(GopMaTH3aMK apxuBoB. KoHuentus
nHpopMaTH3aluu apxuBHOro nena B PO, nmporpamma
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uHpopmatnzanuu DeaeparbHOro apXUBHOTO areHTCTBA U MOJI-
BEJIOMCTBEHHBIX eMy yupexaeHui Ha 2011-2020 rr.
HopmartusHo-MeToanueckue pazpabotku PocapxuBa u apXUBHBIX
yupexaeHuil.«lIpaBuiia opranu3anuu XpaHeHus,
KOMIUIEKTOBAHHUS, y4eTa U UCIIOJIb30BAHUS JOKYMEHTOB...» B
roCy/1apCTBEHHBIX, MyHUIIUIAJIBHBIX apXUBaX, My3€sX,
6ubnmorekax, apxuBax PAH 06 nnpopmaruszanum apXuBHOTO
JieJ1a ¥ XpaHEHHUH JIEKTPOHHBIX TOKyMEeHTOB. KoHuenuus
nHpOpMaTHU3alUU apXUBHOTO Jiena B Poccuu;

oTpacieBas mporpamma nHGoOpMaTU3aluu apXuBHOTO fena B Poc-
cun. PenepanbHas LenaeBas nporpamma «ineKTpoHHas Poccus»
Ha 2002-2010 rr. (2002 r.) 1 apxuBsbl. [lepcniekTUBHOE U TEKYyIlEe
IUTaHUPOBaHKUE PAOOTHI 1O HHpOPMATU3aLUHU OTpaciy. [1nansl
HWP. Ponp ®@enepanbHoro apxusHoro areHrcrsa 1 BHUMJIAL.
[enTp nuhopMannoHHBIX TexHONoTUi PocapxuBa. JlesTensHOCTD
DKCNepTHOW KOMUCCUH 110 aBTOMATU3UPOBAHHBIM apXHUBHBIM
texHosnorusm Pocapxupa. Cekmus LIC Poccuiickoro obmecTa
ucTopukoB U apxuBUCcTOB (POUMA) «OnekTpoHHbIE JOKYMEHTHI U
apXMBBI: MPOOJIEMBI U pelIeHus». MexayHapoiHbie GopMaThl U
crangaptsl onucanus. Crangapt ISADC(G) (1994).

Pasgen 4.

OcHOBHBIE OOBEKTHI U
MPUHIHITBI
aBTOMAaTH3alUU
aApXUBHOTO JICTIa.

OOBEKTHI, MPUHIIMITBL, IIENTH, 3a/1a41 U HAIIPABJICHHS
uH(pOpPMATHU3aLUU ApXUBHOTO Jiena. Buasl ”HPOPMALMOHHBIX
TEXHOJIOTUH, TPUMEHSIEMBIX B ApXHUBHOM JIEJIE.

Opranuzanus ”HPOPMATU3AIMH HA YPOBHE apXUBa.
[TnanupoBanue padoTsl 1o BHeApeHuio AAT B apxuBax.
[Tporpammbl nHGOpMaATH3AMK OTICIBHBIX (peepantbHbIX,
HEHTPAJIbHBIX PECIyOIMKAHCKUX M FOCYIapPCTBEHHBIX KPACBBIX,
00JIaCTHBIX, MYHUIUIIATIBHBIX apXUBOB. CTPYKTYpHBIE
MOJIpa3/IeIeHUs] apXHUBa, OTBEYAIOIIHE 32 HH(POPMATHU3ALIUIO.
Oranel BHeApeHus AAT B apxuse. Otansl BHeApeHus AAT B
apxuBe. BeiOop nmporpaMmHoro obecrneyeHus u pa3padoTymKa.
CknaipIBaHHE COBPEMEHHOTO PBIHKA MPOTrPaMMHOI0 00eCTIeYeHHUS
B 00J1acTH apXuUBHOTO Jiena. LleHTpsl pa3paboTunku mporpamMm
ISl apXUBHOM OTPACIIn: apXHUBbI, CHCTEMHBIE HHTETPATOPHI,
Hay4HbIC YUpEeKJIeHUS U By3bl. [locTaHOBKA 3a/1auu U
TeXHUYecKoe 3a1anue. JloroBop ¢ pa3paboTunKoM. Y CTaHOBKA

W ajantanus nporpaMmsl. [Ipo0iemMa KOHBEpTHPOBAHUS JaHHBIX B
HOBBIE BepCHH ITporpamMmMbl. OGydeHre mepcoHaIa.

Pasgen 5. ba3el manHBIX
B apXUBHOM JIeJI€.

Cucremsl ynpapieHus: 6a3aMu JaHHBIX, IPUMEHSIEMbBIC B apXUB-
HOM Jiene. PensiionHas u nepapxudeckasi CTpyKTypa 6a3bl
nanabix.[Toctpoenne napoIOrHUecKoit MoaenH 1
natanorndeckoit Mogenu bJ1. Beioop THIOB 00BEKTOB, HX
aTpuOyTOB, HIECHTU()UKATOPOB OOBEKTOB, ONPEICIICHUE TUIIOB
CBSI3€ii, BEIOOP MOJIETU TaHHBIX, CTPYKTYPUPOBAHUE TaHHBIX,
MPOEKTUpOBaHUE 0TYeTOB. [Ipobiema co3nanust THIIOBOTO
(ob1IeoTpaciaeBoro) mMporpaMMHOTO OOeCTICUeHUSI.
OyHKIMOHANBHBIN Toax01 (pa3padorku BHUN-

JA/T) u uaTerpupoBaHHbIi noaxo (pa3padoTku PocapxuBa).
WNuTerpupoBanHas Moieias HHPOPMAIIMOHHOW CUCTEMBI apXUBa,
OCHOBAHHOM Ha MHOTOYPOBHEBOM ONMUCAHUH. CUCTEMBI
ynpaBieHus 0a3aMu JaHHBIX, IPUMEHICMbIC B apXUB-

HOM JIeJI€.
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Pazgen 6. [IpuknagHoe
MPOrpaMMHOE
obecrnieueHue JIst
ABTOMAaTU3UPOBAHHBIX
APXUBHBIX TEXHOJOTHI
(AAT).

Bubl 1 pa3HOBUIHOCTH aBTOMAaTU3UPOBAaHHBIX
MH(POPMALIMOHHBIX CHCTEM B apXuBHOM jene. [Ipusnaku
KJaccu(ukanuy MHOOPMAITMOHHBIX CUCTEM: YPOBEHb HHTETPAIIUH
JaHHBIX B paMKax apXHBa, HA3HAUYEHUE CUCTEMBI (yueTHas,
MH(POPMALMOHHO-TIONCKOBAs1, aIMUHUCTPATUBHO-
yTnpaBiieH4YecKas); GYHKLIUU CUCTEMBI (y4eT, KOMIUIEKTOBAHHUE,
CIPaBOYHO-IIOUCKOBBIE CPECTBA, UCIIOJIB30BAHUE U JIP.);
YPOBEHb OINMCAHMS JaHHBIX (MEXapXUBHbIE, MEK(OHIOBBIE,
BHYTPH(OHAOBBIC); 00bEKT onucanus (poHI, ONUCH, JIeI0,
JOKYMEHT); BUJl TPAJAULMOHHOIO CIIPABOYHMKA (3JIEKTPOHHAs
OIHCH, KAaTaJIOT U Jp.); BUA APXUBHOI'O YUPEKICHUS
(uH(OpPMAIIOHHBIE CUCTEMBI JIJIsl apXUBOB OpraHU3alui,
roCy/1apCTBEHHBIX U MyHHUILIMIIAJIBHBIX apXUBOB,

OpraHOB yNpaBJICHUS! apXUBHBIM JiesioM), popma peanmnszanuu (ITK
n JIBC, UHTepHeT, THpa)kupOBaHHE Ha HOCUTENSX).
CoBpeMeHHbIE ABTOMAaTU3UPOBAHHBIE APXUBHBIE TEXHOJIOTHH:
IIPOrpaMMBbl JIJIsl aBTOMAaTU3aluN yueTa, KOMIIJIEKTOBaHMs,
9KCIIEPTU3BI IEHHOCTH, OOECTIEYEHNsI COXPAHHOCTH,
HCIIOJIb30BaHUs JOKYMEHTOB, aBTOMaTU3UPOBAaHHBIE
MH(POPMALIMOHHO-TIONCKOBBIE CUCTEMBI. THTEerprupoBaHHbBIE
MHOTO(YHKIIHOHAJIbHBIE TIpOorpaMMbl. MHpOpManimonHsie
MPOLIECCHI U (YHKIUHU B CHCTEME «YUYeT apXUBHOTO (HOHIa»
(MucodT). O6mmeoTpacneBas CUCTEMa aBTOMaTH3UPOBAHHOTO
yudeTa JOKyMeHTOB ApxuBHOro (onaa PO. [Tporpammsl
«ApxuBHBIN (HOHY, «DOHAOBBIN KaTaor». MexxapXiuBHBIE 0a3bl
JAHHBIX (peecTp YHUKAIbHBIX JOKYMEHTOB APXHBHOTO (OHAA,
aBTomatusupoBanHblil [IOK, «Apxusnas Poccuka» u ap.).
Wudopmaruzanus apxuBoB opranuzanuii. OCHOBHbIE POOIEMBI
KOMIIBbIOTEpHU3aIK HHPOpManoHHOTro noucka. UT1C
JIOKyMeHTalbHbIe U pakTorpapudeckue. Knaccuduxanus
MH(POPMALIMOHHO-TIONCKOBBIX S3bIKOB. becte3aypycHblit
nouck. Te3aypycsl u ux penakruponanue. Kimaccupukatopsl
JTOKYMEHTHOW MH(pOPMALUU — UX YHHU(PHUKAINA U
penaktupoBanue. Ctannaptuzanus GopMaToB OMHCAHUSL
nokymeHnToB. EKJIW. DnexTpoHHbIe MyTEBOAUTENN, OTIUCH,
Karajory, ykasarenu. Mexapxusnabie AUTIC. bank naHHbIX
«Kuura namsitny, «ApxuBHasa Poccukay, ALIOK.
ITonnoTekcToBbie AUTIC. HTErpHipOBaHHbBIE IOUCKOBBIE
CHCTEMBI U IPOrpaMMHOE 00eCTIeYeHUE TSl UX pealln3aliim.
Omneit I'naBapxuBa r. Mockssl, 'AP®, Apxusa PAH,
peruoHalbHbBIX apXuBoB. [Iporpammuelii koMiuieke «Kancca-
ApxuB» U €ro BHeipeHUe. Mex1yHapOAHbIE TIPOEKTHI
KOMIIBIOTEPU3ALIMU aPXUBHBIX TEXHOJIOTUN — «ApXUB
Komunrepna», «CBAI».

Pasgen 7.
WHTEpHET-TeXHOJIOTHH
1 MH(POPMAIIMOHHBIE
pecypchl,
WCTIOJIb3YEMBIC B
ApPXUBHOM JICIIe.

[TpuMeHeHHe CeTeBbIX TEXHOJIOTHI B MHPOPMALMOHHOM
obecriedyeHnr paboThl APXUBOB, CO3JaHUH MEKAPXUBHBIX
MH(POPMALMOHHO-TIONCKOBBIX CIIPAaBOYHHUKOB, YIIPaBICHUH
oTpacibio. [ ToGanbHbIe BEIYUCIUTENbHBIC CETH U APXUBBIL.
[Tpobnema co3aanust pecypcoB OTEUECTBEHHBIX apXUBHBIX
yupexaenuii B Untepuete. O01ierocy1apcTBeHHbIE apXHBHbIE
noprajbl — «ApXuBbl YKpauHb; « Apxusbl besnopyccumny»;
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«Apxussl JIuts». Caiit Pocapxusa «Apxussl Poccum».
Meroauueckue ykazanus Pocapxusa 110 CO34aHUIO calTa
apXMBHOTO YUPEXKICHHS. XapaKTepUCTHKA HH(HOPMAIIHOHHBIX
PECYPCOB POCCUNCKHX apXUBOB B TJI00ATBHON CETH: CAaUTHI
npeacTaBuTeNbekue U HayuHble. [Ipo6iemsl mybonukanuu HCA u
nokyMeHToB B MIHTepHeTe. bubnnoreku cchutok. CalT « ApXUBBI
mupa» FOHECKO. Opranusanus 1octyna K 3JIEKTPOHHBIM
pecypcam o fokyMeHTax ApxuBHOTo GoHna PO, pazMenieHHbIM
Ha noptaiie «Apxussl Poccun», B ToM uncie «LlenTpanbsHoMy
(boHI0BOMY KaTasory»; «PeecTpy yHUKaIbHBIX JOKYMEHTOBY.
Co3nanue «EnnHol MHTErpaliuOHHON TIAT(HOPMBI
MH(OPMALIMOHHBIX PECYPCOB» POCCUHCKUX apXHBOB.

Pasnen 8. Texnonorus
XpaHEHUs IJICKTPOHHBIX
JIOKYMEHTOB U 3aIllTa
nHpOpPMaIUH B
MH(OPMAITUOHHBIX
CHCTEMaX.

[Tpobnema coxpaHeHHs! IEKTPOHHBIX TOKYMEHTOB Ha
coBpeMeHHoM dtarne. [Touarus «MY/», « IMH», «351eKTpoHHBII
nokyMeHT» (/1) 1 IX HOPMaTUBHO 3aKpeTICHHbIC Te(UHHUIINY.
Huckyccuu o npupoze DJ1. OcoGeHHOCTH MAaIIMHOYUTAEMBIX
JTOKYMEHTOB KaK 00bEKTOB apXUBHOT'O XpaHEHHs. Bomnpockl
IOPUINYECKOM CHIIBI M «JI0KA3aTeNbCTBA» HAC)KHOCTH HOCUTENICH,
OTIENCHHOCTH NH(POPMALIUU OT HOCUTES,, HEOTPAaHUYEHHOCTH
BOCIIPOU3BEICHHSI OPUTHHAJIOB, BBICOKOH CE0ECTOMMOCTH
XpaHEeHHUsT; CTApEHHE TEXHUYECKOT0 U POTrPaMMHOTO
obecnieueHus; popmMaTHON HECOBMECTUMOCTH, OTUCAHUS

u ap. IIpaBoBoe perynupoBaHue opuaudeckoi cuisl J/1 B Hamei
CTpaHe U 3a pyOexxoM. DIeKTpOoHHAs U(POBasi MOANUCH.
TexHon0rMM ONEPaTUBHOTO XPAaHEHHUS HIIEKTPOHHBIX JJOKYMEHTOB
(3amuTa OT BUPYCOB, COOEB 3JEKTPONUTAHMS, PE3EPBHOE
KonupoBaHue u 1p.). [Ipobaema 10aroBpeMeHHOTO XpaHeHHs
AJIEKTPOHHBIX JOKYMEHTOB M MOJCPKAHUS UX Ay TEHTUYHOCTH.
OcobeHHOCTH KiTacCU(pUKAINY, YUeTa, OMUCAHUS U SKCIIEPTU3BI
LIEHHOCTH 3JIEKTPOHHBIX JJOKYMEHTOB. TpeboBaHus
nH(OPMAIIMOHHON OE30MMaCHOCTH K aBTOMAaTU3UPOBAHHBIM
cucremaMm B JIOY u apxuBHOM fene. OCHOBHbIE HANPaBJICHUS U
MEPHI 110 3aIUTe HHPOPMALIUU OT HECAHKIIMOHUPOBAHHOTO
nocryna. Co3ianue 3MeKTPOHHOTO (OH/IA TIOTB30BAHUSI.
Co3nanue LleHTpa XpaHeHUs IEKTPOHHBIX JOKYMEHTOB
POCCUICKHUX apXHUBOB.

4. OGpasoBaTe/IbHbIe TE€XHOJIOIHH®

Ne Buabl yueOHbIX

HaunmenoBanue pasaena N O0pa3zoBaTebHbIC TEXHOJIOTHHU
n/n 3aHATHI
1 |2 3 4

5B pasgene ykasbliBakoTCA 06pasoBaTeanb|e TEXHOIOrMn, ncnonbdyemble npun peanun3auynn pasnnydHbiX BUOOB

y4ebHbIX 3aHATUIA Ons HauGonee 3hEKTUBHOIO OCBOEHUSI AUCUMMNMHLL. [py npoBefdeHnn y4veGHbIX 3aHATUN

obecneuynBaeTcs pasButTne y 06yqatou.|,|/|xcs=| HaBbIKOB KOMaHAHOM pa6OTbI, MEXNNYHOCTHOM KOMMYHUKaLUNN, NPUHATUA

peLLIeHVIVI, nnaoepckux KadecTts (BKJ'I}OHaFI npu HeobXxoaMmocTn nposeaeHne MHTEePaKTUBHbIX J'IeKLl,I/II7I, rpynnoBbIX

,D,MCKyCCVIVI, poneBblX Urp, TPEHWHroB, aHanln3 cmyaumﬁ N UMUTaUMNOHHbIX Moaenen, npenogasaHne gucumnivH

(mMogynesi) B popme KypcoB, COCTaBIIEHHbIX HA OCHOBE Pe3yNnbTaToB Hay4HbIX UCCNEAOBaHUM, B TOM YKCIe C YYETOM

pernoHanbHbIX 0COOEHHOCTeN MNpod)ecCMoHanbHONW AesTEeNbHOCTU BbINMYCKHUMKOB M noTpebHocTen paboTopartenen
(n.34. Mpuka3s Ne301).
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1. |BBenenue Jlexmusg 1. Bsognas JICKIUSA c
HCII0JIb30BaHNUEM
BHUJIEOMATEPHATIOB
CamocTosTenbHas
pabota KoHcynpTupoBaHue u IpoBepKa
JOMallHUX 3aJlaHuil IOCPEACTBOM
AJIEKTPOHHOW MOYTHI
2. |Pasmen 1. Jlexmug 2. Jlekuus-Busyanusanus c
MIPUMEHEHUEM CIIANA-IIPOEKTOPA.
Camocrostensnas |[TonroroBka K KOHTPOJIBHOM
pabota pabore.
3. |Pasmen 2. Jlexmug 3. Jlekuus-Busyanusanus c
MIPUMEHEHUEM CIIANA-TIPOEKTOPA.
IlogroroBka K KOHTPOJIBHOM
CamocrosTenbHas | paGore.
pabota
4. |Pasmen 3. Jlexmusg 4. Jlekuus-Bu3yanusanus c
MIPUMEHEHUEM CIIANA-TIPOEKTOPA.
KoHcynpTupoBaHue u IpoBepKa
JOMallHUX 3aJaHuil IOCPEACTBOM
3JIEKTPOHHOMU MOYTHI.
JlaGopaTopHoe Beinonnenue MPAKTUYECKOr 0
3aHaTue 1. 3a/laHus 1o aHaJIN3y
tepmuHoiorndeckux 'OCTos.
CamocrositenbHas |[ToaroroBka K KOHTPOJBHOM
pabota paboTe u 3amoOMHEHHIO paboueit
TETPajIu.
5 |Pazgen 4. Jlexuums Jlexuus ¢ pa3bopoM KOHKPETHBIX
S. CUTyaluin.
Camocrositenbaas |BeinoaHenue IIPAKTUYECKOIO
pa60Ta. 33laHisd 1O  a”Haau3y  IIpaBHi
paboThI apXUBOB U CTAHJAPTOB.
KoHcynpTupoBaHue u mpoBepKa
JOMallHUX 3aJlaHuil IOCPEACTBOM
3JIEKTPOHHOM MOYTHI.
IlogroroBka K KOHTPOJIBHOM
paboTe u 3amoOJHEHHIO paboueit
TETPaju.
6. [Pazgen 5. Crangaptuszanus Jlexima N Jlexuus ¢ pa3bopoM KOHKPETHBIX
XpaHEHus ayJIMOBU3Y- 6. CUTYyaLuH.
AJIbHBIX JOKYMEHTOB.
JlaGopaTopHoe Beinonnenue MPAKTUYECKOr0
3aHsATHE 2 3aJaHusl 1[I0  aHaJiu3y IPaBHI

CamMocrosTenpHas

paboThI apUXBOB U CTAHJAPTOB.
KoHcynpTupoBaHue u mpoBepKa
JOMallHUX 3aJaHuil IOCPEACTBOM
JJIEKTPOHHOU MTOYTBHI.

IlogroroBka K KOHTPOJIBHOM
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pabora.

paboTe u 3amoONHEHHIO paboueit
TETPaAJH.

7. |Pa3men 6. Jlexknus N Jlexuus-Busyanu3anus C
Cranpaprusanus 7. IIPUMEHEHUEM CIIal-IIPOEKTOpa
XpaHCHUSA HAyYIHO-TCX- KoHcynpTupoBaHue u mpoBepka
HUYECKUX JOKYMEHTOB. JOMallHUX 3aJaHuil IOCPEACTBOM

3JIEKTPOHHOU MOYTHI.
Camocrostensnas ([ToaroroBka K KOHTPOJILHOM
pabora. paboTe u 3aloOMHEHHIO paboueit
TETPaju.
8 Paznen 7. Jlexmus Ne 8. Jlexuus ¢ pa3bopoM KOHKPETHBIX
Crannaptuzanus XpaHeHUust CUTYyaLuH.
JOKYMEHTOB ~ Ha  MAalIMHHBIX
HOCHTEIISIX (37IEKTPOHHBIX Jlaboparopnoe Brinosinenue MPAKTUYECKOTO
JOKyMEHTOB). 3aHATHE 3. 3alaHdsl 10  aHaIM3y MPaBUIl
paboThI apXUBOB U CTAHJAPTOB.
KoHcynpTupoBaHue u mpoBepka
JOMallHUX 3aJlaHuil IOCPEACTBOM
3JIEKTPOHHOU MMOYTHI.
CamocrosTensuas | [1OArOTOBKa K KOHTPOJIbHOU
paGora. paboTe u 3amoJHEHHIO paboueit

TETPAJIN.
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5. OneHka mJIaHMPYyeMbIX Pe3yJIbTATOB 00y4YeHH s
5.1. Cucrema orieHUBaHUS

®opma KOHTPOJIA

Makc. KoJIn4ecTBO 0aJ1J1I0B

3a ogny |Bcero
padory
Texymui KOHTPOIIb:
- ONPOC HA NPAKMUYECKOM 3aHAMUU 5 b6annos |30 6annos
- KoHmponvHas paboma (pepepam) 10 10 6annos
- paboyas mempadsb cmyoenma (memol |5 6annos |20 6annos
1-3),
/na cmyodenmog 3aounoco omoenenus I-
4
[TpoMexyTodHas aTTecTalus 40 6annos
(umo2oeas KOHmMpoabHAs paboma)
Hroro 3a cemectp (Oucyuniuny) 100 6annos

3a4ém/3auém ¢ OYeHKOU/IK3aMeH

ITosy4eHHBII COBOKYNIHBIN pe3yabTaT KOHBEPTUPYETCS B TPAAULIMOHHYIO IIKATy OLICHOK U B
IIKaJly OIIeHOK EBporeiickoii cucteMsl epenoca 1 HakoruieHus kpeautos (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBHHM ¢ TaOnuIeit:

100-6annpHas mkana | TpagunuoHHas mKaia Ixana ECTS
95-100 A

304 OTJIMYHO B

68 — 82 XOpOIIO 3a4TE€HO C

56 - 67 D

50_55 YOBJIETBOPUTEIHHO E

20-49 FX

0-19 HEYJOBJIETBOPUTEIHHO HE 3a4TE€HO F
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5.2.Kpurtepuu BbICTaBICHUS OLICHKU MO AUCIHUILIUHE

banabl
/
IIIkana
ECTS

Ounenka no
MUCHUILINHE

Kputepun oneHkn pe3yibTaToB 00y4eHHs 110
AUCHUIINHE

100-83/
A.B

COTIIMYHOY/
«3a4TEHO (OTIUYIHO)»/
«3a4TECHO»

BrictraBnsiercs o0yuaromeMycs, €Clid OH IITyOOKO U IPOYHO
YCBOWJI TEOPETUYECKUI U IIPAKTUYECKUNA MaTepUa, MOKET
IIPOJEMOHCTPUPOBATH 3TO HA 3aHATHUAX U B XOJI€
IIPOMEKYTOYHON aTTECTALUU.

OOyuaronuiics HCUEPIIBIBAIOIIE U JOTMYECKH CTPOIHO
u3JaraeT yueOHbIi MaTepuall, yMeeT yBSI3bIBaTh TEOPUIO C
IIPAKTUKOM, CIIpaBIISIETCA C PEIIEHUEM 3a/1a4
npodeCCUOHATILHON HANPAaBICHHOCTH BHICOKOTO YPOBHS
CJIO’KHOCTH, MPABHJILHO 00OCHOBBIBACT MPUHATHIC PEIICHHUS.
CB00601HO OpUEHTHpYETCS B y4eOHOH U MpodecCHOHATEHON
JUTEpaType.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaromeMycs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCTaluu.

Komnerennuu, 3akpeni€Huble 3a AUCHUIIIMHOM,
c(OpPMHPOBAHBI HA YPOBHE — «BBICOKHUI.

82-68/

«XOopouIo»/
«3a4TEHO (XOpOoIII0)»/
«3a4TEHO»

BricraBnsiercs o0yuaromemMycs, €ciii OH 3HaeT
TEOPETUYECKUN U IIPAKTUYECKUNA MaTepuai, IpaMOTHO U 110
CYILIECTBY M3JIaraeT €ro Ha 3aHATHUSIX U B XOJE
IIPOMEKYTOYHON aTTECTAllU, HE JOIYCKasl CYLIECTBEHHbIX
HETOYHOCTEH.

OOyuaronuiicss IpaBUIBHO MPUMEHSET TEOPETHUECKHUE
IIOJIOKEHUS IIPU PELLIEHNUHN ITPAaKTUYECKUX 3a1a4
npodeCCHOHATBLHON HAMIPABIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/Ie€T HEOOXOMMBIMHU Il TOTO HaBBIKAMH U
IPUEMAMH.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B YUeOHOH U
npodeCCUOHATILHOM IUTepaType.

OreHka Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEMyCs C
y4E€TOM PE3YNIbTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCTaluu.

Komnereniuu, 3akperiéHnble 3a AUCIUTUITMHOMN,
c(OpMHPOBAHBI HA YPOBHE — «XOPOIIUN».

67-50/
D.E

«YIOBIETBOPH-
TEIBLHO»/
«3a4TCHO
(ynosnerBopu-
TEJILHO)»/
«3a4TCHO»

BricraBnsiercs o0yuaromemMycs, eciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUI U NMPAKTUYECKUN MaTepUall,
JIOMYCKAET OTAETIbHBIC OMIMOKH MPH €ro U3JI0KEHUHU Ha
3aHATHUAX U B XOZE IIPOMEXKYTOYHOU aTTECTALUH.
OOyuaronuiicsi UCTIBITHIBACT ONpeIeIEHHBIC 3aTPYAHECHUS B
IIPUMEHEHUH TEOPETUUECKUX ITOJI0KEHUN IIPU PEILICHUU
MPAaKTUYECKHX 3a/1a4 MPO(eCCHOHAIBHONW HAPaBICHHOCTH
CTaHJAPTHOTO YPOBHS CJIOKHOCTH, BJIaIe€T HEOOXOMMBIMH
111 3TOTO 0A30BBIMU HABBIKAMH U IPUEMAMH.
JIeMOHCTpHpPYET I0CTaTOYHBIN YPOBEHb 3HAHUS yUEOHOM
JIUTEPaTyphl 10 JUCLUIIIUHE.

OreHka Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEMYyCs C
y4E€TOM PE3YNbTATOB TEKYIIEH U IPOMEKYTOUHOU
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Bbanasl | Onenka no Kputepun oneHkn pe3yibTaToB 00y4eHHs 110

/ JUCHUIIJINHE JUCHUIIJINHE
IIkana
ECTS

arTecTanun.

Komnerenmuu, 3akpeni€HHble 3a AUCHUIIIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «JJOCTATOUHBIIH).

49-0/ «HEYJIOBIIETBOPHUTENH | BrIcTaBiseTcst oOydaroniemMycsi, €ciii OH He 3HaeT Ha 6a30BOM
F,FX HO»/ YPOBHE TEOPETUUECKUH U IIPAKTUYECKUNA MaTepual,
HE 3a4TEHO JOMyCKaeT TpyOble OMIMOKY MPH €ro U3JT0KEHUU Ha 3aHATHIX

U B XOZI€ IPOMEKYTOYHOMN aTTECTALUU.

OOyuaronuiicst UCTIBITHIBACT CEPbEIHBIC 3aTPYAHECHUS B
IIPUMEHEHUH TEOPETUUECKUX MOJI0KEHUH NPU pELIEHUH
MPAaKTUYECKHX 337124 MPO(HeCCHOHAIBHONW HAPaBICHHOCTH
CTaHJIapTHOI'O YPOBHS CJIO)KHOCTH, HE BJIa€eT
HEOOXOIMMBIMU JIJIs1 3TOTO HAaBBIKAMU U IPHEMaMHU.
JleMOoHCTpHpYeT (pparMeHTapHbIe 3HAHUS YIeOHOH
JUTEPATYpPHI 110 TUCLHUIUIMHE.

OreHka Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEMyCs C
y4E€TOM PE3YNIbTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCTallUu.

KomMmneTeH1uy Ha ypoBHE «JOCTaTOUYHBINY, 3aKPETUIEHHBIE 3a
JMCLUUIUIMHON, HE COPMHUPOBAHBI.

5.3. OueHouHbIe cpeAcTBa (MaTepUabl) s TEKYLEr0 KOHTPOJI yCIIEBAEMOCTH,
MIPOMEKYTOYHOM aTTecTali 00yJYaIOMIMUXCsl [0 TUCHUIUTMHE (MOOYIII0)

Ilpumepnvie mecmot 01 6AUY-KOHMPOTALHOU PAOOMBbL.
Bapuanm 1.
1. O6meoTpaciaeBoe MPOrpaMMHOE 00ECTICUEHUE aPXHUBOB ATO —
A. enuHbBIE IpaBUIIa CO3AaHHU WH(POPMALIMOHHBIX PECYpCOB PETHOHA;
b. enuHble cTaHAapTHl ONMUMCAHUS APXUBHBIX JOKYMEHTOB;
B.oOmepoccuiickue kimaccuukaTopsl JOKYMEHTHOW HHPOPMALINY;
I mporpamMmbl MM KOMIUIEKCHI TPOTpaMM, I[peJHa3Hau€HHbIE Ui  aBTOMATHU3aLUHU
OIIPEJETICHHON TEXHOJIOTMH B ONPEEICHHON KaTErOPUU apXUBHBIX YUPEIKICHUMN.

2. JIuarBucTHYECKOE obecrieueHne HHHOPMAIIIOHHO-TIOUCKOBON CUCTEMBI 3TO —

A. KOMIUIEKC MPUKIIAAHBIX TIPOTPAMM;

b. cucrema ynpasienus 6a3aMu JaHHBIX;

B. COBOKYNHOCTh UCKYCCTBEHHBIX HH(POPMALIMOHHO-TIOMCKOBBIX SI3bIKOB U CPE/ICTB TIOMCKA;

I'.  COBOKYIHOCTh IpOTrpaMMHO-aNNapaTHBIX CPEACTB  BBOJA, OOpAaOOTKM U  XpaHEHHA
uHpOpMaLUH.

3. OCHOBHBIM NPUHLIUIIOM UH(POPMATU3AINHN APXUBHOTO JeJIa ABISETCS MPUHIUI :
A. co3aHus pacipenesieHHbIX HH(POPMALMOHHBIX PECypPCOB;
b.MoniepHu3aum NprUMEHsAEeMBbIX TEXHOJIOTUI U IPOTPAMMHOTO 0OecrieueHMs;
B.BHEApEHMSI HCKITIOUUTEIIBHO MEKAPXUBHBIX HH()OPMAITMOHHO-TIOUCKOBBIX CUCTEM;
I'. mpeeMCTBEHHOCTH TPaIUIIMOHHBIX U ABTOMATH3HUPOBAHHBIX TEXHOIOTUN MEXKIY COOOH.

4. Buenpenre MHPOPMALMOHHBIX TEXHOJIOTUI B MacIITabax apXWBHOM OTpaciy peryaupyercs u
IJIJAHUPYETCA COTIACHO
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A. ®enepanbHOMY 3aKOHY 00 «ApXUBHOM Jienie B PDy;

b. apxuBHOMY 3aKOHOIATENbCTBY CYOBEKTOB (hefeparuu;

B.«OcHOBHBIM npaBuiiaM paboThl apXUBOB OPTaHU3AIHIN;
I'.«IIporpamme nnpopmaTuzanuu OeaepanbHOr0 apXUBHOTO ar€HTCTBAY;

5. OcHOBBI BHEPEHUS aBTOMATU3UPOBAHHOT0 YUYETa U clIpaBoyHO-1oNCKOBBIX cpeacTs (AUIIC) B
MYHMIMIIAJIBHBIX apXUBaX 3aKPEIICHBI

A. B 3akoHe «O0 apxuBHOM fene B PDy;

b. apxMBHOM 3aKOHOJATENIHCTBE CYOBEKTOB (enepanny;

B. «OcHOBHBIMU TIpaBUIaAMU PAOOTHI APXUBOB OPraHU3ALUI;

I'. «IlpaBunamu opraHu3ali XpaHEHUs, KOMIJIEKTOBaHMsI, yueTa U MCIOJIb30BaHUS JOKYMEHTOB
A® PO u 1pyrux apXuBHBIX JOKYMEHTOB B T'OCYJapCTBEHHBIX U MYHULUIIAIBHBIX apXUBAX).

6. Enunas aBTOMaTH3MpOBaHHAS OTpacieBasi CHCTEMa BHE/IPEHA B apXUBHOM Jiesie B 00JIACTH
A. KOMIUIEKTOBaHHUS apXUBOB;

b. skcnepTH3sl HIEHHOCTH JOKYMEHTOB;

B. ydera 10KyMeHTOB;

I'. ucnonp3oBaHusl JOKYMEHTOB.

7. BHenpeHue 001eoTpaciaeBbX MIPOrpaMM B apXUBHOM JIeJie CIIOCOOCTBYET

A. MOZepHHM3AINY TEXHUUECKOTo 00eCieueH s apXUBOB;

b. noBbimenno 3¢ (heKTHBHOCTH IJIAHUPOBAHUS pabOUero BpeMEHU apXUBUCTA;

B. coznmanuio yHHKaNbHBIX HH(OPMAIIMOHHO-TIOUCKOBBIX PECYPCOB;

I'. uaTerpanuu 1 yHupuKanuu (GopMaToB TaHHBIX U CO3AaHUIO0 MEKAPXUBHBIX MH(POPMAITMOHHBIX
CHCTEM.

8. C menbio co3ganus cTpaxoBoro (oHaa 1 (GOH/IA MONIb30BAaHUS B apXUBaX MPUMEHSIETCS
A. MyJlbTUMEINIHBIC TEXHOJIOTUH;

b. nHpOpPMaLIMOHHO-TTIOUCKOBBIE CHCTEMBI;

B. ceTeBbIe TEXHOIIOTHH,

I'. TexHONOTHA OLIM(POBAHUS.

9 . llenpto nH(pOpMaATH3ALMK APXUBHOTO JIENIa SBISIETCS:

A. OGecrieueHne y1aleHHOTO JOCTYIA MOJIb30BaTeNeil K MH()OPMAIIMOHHBIM pecypcaM apXHBOB;
b. IToBbIlIEHNE TOYHOCTH U ONIEPATUBHOCTH y4€Ta JOKYMEHTOB;

B. Co3manue panuoHaqbHOW CHCTEMBl KOMIUIEKTOBAHHUS, XPaHEHHs M TOUCKAa HH(POpMaLUU
ApxusHoro ¢ponga P® ¢ nomomnipio nHHOPMAITMOHHBIX TEXHOJIOTHIH;

I'. Bce BhIlIENEPEYUCIEHHOE.

10. DneKkTpoHHBIE TOKYMEHTHI BKJIIOUEHBI B cOCcTaB ApxuBHOro (onna PO

A. Ha ocnHoBanuu ¢enepanpHoro 3akoHa «OO0 »nexTpoHHOH mudposoit moamucu» Ne 1-O3 ot
10.01.2002

b. H a ocHoBanuu ¢enepanpHoro 3akoHa Poccuiickoit @enepamun «O0 apXuBHOM Jiene B
Poccuiickoit @enepanun» Ne 125-03 ot 22.10. 2004.

B. Ha ocnoBanuu denepanbHoro 3akoHa «O6 uHpopmau, MHOOPMAIIMOHHBIX TEXHOJIOTHUAX U
3ammure nHGopmanum» Ne 149- @3 ot 27.07.2006

I'. Ha ocHoBanuu QenepanbHoro 3akoHa «O0 00s3aTeIbHOM K3eMILIIpe JOKyMeHTOBY» Ne 77-D3
ot 29.12.1994

Bapuanm 2.

1. ba3a naHHBIX C IPUBEJECHHBIM HU)KE IIEPEUHEM IIOJIEN B ApXUBE UCIIONb3YETCS JUIS:
A. KomIuieKTOBaHuS.

b. Yuera n0KyMeHTOB.
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B. Iloucka 10KyMEHTOB U IOKyMEHTHON HH(pOpMAIUH.
I". KOHTpoJIsI HCIIOJIHEHUS 3aIIPOCOB.

Apxues \Haszeanue b/ [ons.
I"’A Teepckoii obracmu «Pewenus u pacnopsiscenus,  Pane yupescoenus
(npumensiemcs [Kanununckoeo  eopoockozo|  Buod doxymenma;

maxkoice 6 apxueax Tromenu u
Tobonvcka 0714
Kamanocuzayuu @onoos
LICNOJIKOMOG 20PCO6en08)
MH(POPMHUPOBAHUE TPAXIaH O
CO3JTaHHBIX UMH
MH(POPMALMOHHBIX pecypcax

cosema H.0. 1980-91 22.»

Ne doxymenma,
Hauanvuas oama;
Koneunas oama,
Cooepoicanue;
Teocpaghus;
Ompacnv,
Has3zeanue
OMHOUEHUU
OoKyMeHnm,
Dono No;
Jleno No;
Onucw Ne;
Jlucm No.

yupecoeHus, 8
KOMopo2o npuHAmM

1. K MexapxuBHbIM 0a3aM JTaHHBIX OTHOCSTCS:
A. DIEeKTpOHHBI KaTajlor «APXUTEKTypa M IpagocTpoTenabcTBO MockBbl, Cank-IlerepOypra u
npuroponos» Ha caite PI'’A HT/I;
b. ba3za nanHbIX «ONBITHO-KOHCTpYKTOpCKas qokyMeHTauust B PI’A HT»;

B. CD-ROM

I'. DnexropHHbIi nyTeBoauTens no PI'A HT/I.

3. K MmexxapxuBHBIM 0a3aM TaHHBIM OTHOCSTCS
A. AnHoTupoBaHHbIH peectp onuceld PI'’A BM®;

b. Onucs ¢donna

Cubupckoro-renepain

rybepHaropa

“FO.A. I'arapun» u ero ceteBas Bepcus Ha caiite PI’A HT/];

B I'A Owmckoii o0OnacTu;

B. Ilporpamma «Yuer apxuBHoro gonaa» B ['ocapxuse Boponexckoii o01actu;
I'. PeecTp yHUKaJIBHBIX TOKYMEHTOB ApXUBHOTO (poHaa PO.

4. NaTerpupoBaHHble 0a3bl TaHHBIX OTIMYAIOTCS:

A. HaTMYMEeM ONHMCAaHUHN TOKYMEHTOB Pa3HbIX (POHIIOB;
b. HanmmuueMm onucaHui JOKYMEHTOB Pa3HbIX 3I10X;

B. Hanuuuem pas3HbIX ypoBHEH onucaHus ((POHI, OMKCH, AET0 U 1p).
I'. HanmnyueMm onyvcaHui JOKYMEHTOB pa3HbIX apXUB

5.Y4etHble 0a3bl JaHHBIX PEIHA3HAYCHBI IS
A. OCyIIECTBIICHUS CTATUCTUYECKUX ONEepaliuii.
b. opranuzanuu skcrnepTu3bl HEHHOCTH;

B. onpenenenust cpOKOB XpaHEHUS TOKYMEHTOB;

I'. moucka TOKyMEHTHON UH

¢bopmanuu;

6. K agMuHHMCTpaTUBHO-YIIpaBIEHYECKUM 0a3aM JaHBIX OTHOCSATCS:
A. B/l no yuety TOKyMEHTOB B apXUBE;

b. B/l o ydery uCnob30BaHus JOKYMEHTOB B apXUBE;
B. B/] «Karanor pemenuii ropucnoikoMa) B ropoJiIcKoM apxuse; D
I'. B/l o BeIeHUIO INIAHOBO-OTYETHOM JTOKYMEHTALlMK B ApXUBAX

7. K na(opManinoHHO-TTOUCKOBBIM 0a3aM TaHHBIX OTHOCSITCS
A. B/l o yuety TOKyMEHTOB B apXUBE;
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b. B/l o ydery UCnoab30BaHus JOKYMEHTOB B apXUBE;
B. B]] «Karanor pemeHuii ropucnojikoMa B TOpPOJICKOM apXUBE;
I'. B/l o BeIeHUIO INIAHOBO-OTYETHOM JTOKYMEHTALlUK B ApXUBaxX

8. baza AaHHBIX CO CJIICAYIOUIUMMU ITOJIAMU SABJIACTCA:

A. YyetHol

b. MaTerpupoBaHHOM.
B. AqMUHHCTPaTUBHO-YTIPaBIEHYECKOM.
I'. IIoTHOTEKCTOBOM.

Apxue \Hazeanue oazvillons
OanHbLx
[[AO/IM «ObwecmeenHo- 1. Haumenosanue opeanuzayuu;
noaumuyeckue napmuy| 2. Hanpaenenue desmenvnocmu napmuu;
U OBUICEHUL) 3. Buo doxymenma;
4. 3aconosox 0okymenma,
5. Hama ooxymenma,
6. Ilonnoma mexcma,
7. Cnocob socnpouszgedenus;
8. IHoonunnocms,
9. Bpemsa nocmynieHus 6 apxus;
10. Iloucxosvie dannvle;
11. Texcmul ycmasog u npoepamm napmuii.

9. baza JAaHHBIX CO CJIICAYIOUIUMMU ITOJIAMU SABJIACTCA:

A. YyetHol
Bb.ITouckoBoi.

B. AqMUHHCTpaTUBHO-YIPaBIEHYECKOM.

I'. ITonHOTEKCTOBOA.

Apxus Haszsanue B/] lona

[XUJIK (PI'BA) \b/[ no eoennonnennvim 1. @amunus
epasicoanam 'epmanuu,| 2. Hmsa
STnonuu. Ascmpuu,| 3. HUms omya,
Hmanuu, 4. Jlama pooicoenus
Ulokcembypea, 5. Mecmo poowcoenus;
Benepuu, Honvwu 6. Mecmo srcumenvcmesa,
nepuoda emopotl| 7. Bepoucnogeda-nue,
wmupoeoti  eounbl  (no|8. Cemetinoe nonodxiceHue;
donoy I'VIIBU). 9. Ilpogeccus;

10. Bounckoe 36anue;

11. Bounckas uwacme,

12. Mecmo nnenenus,

13. Mecmo codeparcanus (nazepyw),
14. Mecmo 3axopoHenus.

10. baza gaHHBIX CO CIAEAYIONIMMU MOJISIMU SIBIISICTCS:
A. DneKTpOHHOU ONHUCHIO

b. DnexTpoHHBIM KaTalorom.

B. DnexTpoHHBIM yKa3aTeneMm.

I'. DNeKTPOHHBIM MYTEBOAUTENIEM.

Apxue \Hazeanue 6azvl 0anHvix

Ions Omuyempi

[ ocyoapcms|B]] «Mempuueckue KHueuy

1.Ve30. [ lepeuenv MempudecKux|
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eHHbIU -c 1720 no 1916 2. 2.Hacenennwiii nynxm. KHUZ no Ooame,
apxue 3.L]epro8b, npuxoo0, cobop. MecmonniodceHuro  npuxood,
Cseponosck 4.1 00 3anucu. LepKaU.
ol obnacmu 5.Ne ¢honoa.
(I'ACO) 6.Ne onucu.

7.Ne oena

8.Ne aucma.

Ilpumepnwie onpocwt 014 KOJINOKEUYMA
1) Kak u3MeHMJIMCh OCHOBHBIE II€TM W HAmpaBiIeHHUA HH(POpPMATH3aIMM apXMBHOTO Jela Ha
COBPEMEHHOM JTalle Mo cpaBHEHHIO ¢ 1990-Mu romamm (Ha OCHOBE OTpPACIEBBIX NMPOTrPaMM M
TJIAHOB)?
2) B yem mpeumymiecTBa OOILICOTPACIEBO MPOTPAMMHOTO OOECHEUEHUS] M KaKue pe3yJbTaThbl
JOCTUTHYTHI B €r0 pa3pabOTKe U BHEIPEHUHU B apXUBHBIX YUpexaeHusx Poccun?
3) Packpoiite Ha mpuMepax OCHOBHBIE IPUHIUIIBI HH(POPMATH3AIMK apXUBHOTO jeja B PO.
4)Kornga  MamMHOYMTaeMble JIOKYMEHTHl ObUIM  O(QUIMAIbHO BKIIOYEHBI B  COCTaB
roCy/1apCTBEHHOIO apXUBHOTO donma
crpanbl? Kakue mnpobmemMpl apXHWBOBEACHUS MALIMHOYUTAEMBIX JOKYMEHTOB OOCYKIATUCh
yaeHbIMH B 1960-80-€ roas1?

5)Haiite ompeneaeHue JOKyMEHTA Ha MaIllMHHOM HOCUTEIIE. Ka-
KHE CIIOPbI BEAYTCSl YUCHbIE BOKPYT 3TOTO OINpEIeIICHUs?
6)B 4eM cneuupuka MAaIIMHOYUTAEMBbIX JIOKYMEHTOB KaK 00BeK-

TOB apXUBHOT'O XpaHEHUA?

7)Kakue CymecTBYHOT KOHLENIMM IOCTOSHHOIO XPaHEHWsI MAIlMHOYHUTAEMBIX TOKYMEHTOB B
3apyOexHOM apxuBOoBeAeHUU? KakoBbI cocTaB JOKYMEHTOB M (DYHKIIMU apXHWBOB 3JIEKTPOHHBIX
JTOKYMEHTOB 3a pyOe:koM (IpUBEAUTE MPUMEPHI TAKUX XPaHHUIIHUIL)?

8)KakoBsl cnenuduyeckre (TEXHOJOTHUYECKUE) KPUTEPUH SKCIIEPTU3BI IIEHHOCTU AIIEKTPOHHBIX
JOKYMEHTOB?

Temamuxa umoz06b1x NUCbMEHHBIX PAOOM

1. Tematnueckue AUIIC B apxuBHoM nene B 1970-80-¢ roapbl.

2. Tematnueckue AUIIC B apxuBHoMm nene B 1990-e — 2000-e ronel.

3. CozmaHue TUMOBOrO (0OOLIEOTPACIEBOT0) MPOrpaMMHOr0O odecrieyeHus B apxuBax B 1990-e-
2000 rogpt.

4. IlenTpanu3oBaHHas CUCTEMa aBTOMAaTH3UPOBAHHOTO y4eTa JOKyMEeHTOB ApxuBHOro ¢onaa PO.

5. IIpaBoBoe perynupoBanue HHPpOpMaTU3aK apxuBHoro aena B 1990-e — 2010-e roapl.

6. OCHOBHBIE HANPaBJICHUS U UTOTH UH(OpMATH3aLUU apXUBHOTO Jiena B 1990-e — 2000-e rosl.

7. OCHOBHBIE HaNpaBJIEHUS Pa3BUTUS UHTEPHET-TEXHOIOIMM B apxuBHOM zieine 1990-2000-x rr. u
MH(POPMALMOHHbIE PeCypChl apXUBHBIX yUpekIeHui B IHTepHeTe.

8. ApXMBBl MAIIMHOYMTAEMBIX JaHHBIX MHpa: HCTOPHs, COCTaB, CHEHU(HKA XpaHAMIUXCA
JOKYMEHTOB.

9. IlepcriekTUBHBIC HANpABJICHUS PAa3BUTUS WH(POPMATHU3ALUU apPXUBHOTO Jieja Ha COBPEMEHHOM
JTarne.

(CMm. Taxke METOAMYECKHE PEKOMEHIALIUH 110 MOATOTOBKE MUCEMEHHBIX padoT).
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6. YueOHO-MeTOAMYECKOEe M HH(POPMALMOHHOE O0ecneyeHHue TUCIUIIINHBI
6.1. Cnucok HCTOYHHKOB M JINTEPaTypPbl

HUcTounuku
OcHoBHBIE

@enepanbhbliii 3akoH 0T 22 okTs0ps 2004 r. Ne 125-03 "OOG apxuBHOM jeje B
Poccwuiickoit ®@eneparun" B pen. 11.02.2013 r.//Cobpanue 3akoHOomatenscTtBa Poccuiickoit
@Oenepanyn. 2004. Ne 43. Cr. 4169. I'nmaa 6. Cr. 5.

ITocranoBnenue IIpaBurenscrBa Poccuiickoit ®@enepanuu ot 15 urons 2009r. Ne 477
«O0 yTBEp)KIACHUU NPaBWI JEIONPOU3BOJACTBA B (elepalbHbIX OpraHax HCIOJIHUTEIbHON
Biactny //Cobpanue 3akoHoarenbcTBa Poccuiickoit @eneparun. 2009. Ne25. Ct.3060.

[Tocranosnenue IpaBurtensctBa Poccuiickoit deneparmu ot 7 ceHtsaops 2011 r. Ne 751
«O BHeceHuu u3MeHenui B [IpaBuna aenonpousBoAcCTBa B (eiepalibHBIX OpraHax
UCTIONTHUTENbHOM BiiacTiy// CoOpanue 3akoHoAarenscTBa Poccuiickoit @enepammu, 12.09.2011,
Ne 37, ¢1.5263.

[Tpuka3 Munkomcszu Poccun ot 02.09.2011 Ne 221 «O6 yTBepx)aeHuu TpeOOBaHUN K
MH(POPMALIMOHHBIM CHUCTEMaM BJIEKTPOHHOTO JIOKYMEHT0000poTa (hefepalbHBIX OpraHoB
UCTIOJTHUTENIBHOM ~ BJIACTH, YYUTHIBAIOIIMX B TOM YHCJIE€ HEOOXOJUMOCTh 00pabOTKH
MOCPEJICTBOM  JIAHHBIX CHCTEM  CIYy)KeOHOH HMH(POpPMALMU  OrPaHUYEHHOTO  JOCTYIa»
//Poccuiickas razeta. N 261. 21.11.2011

I'OCT  52292-2004. VYmnpaBiaeHue  OpraHu3anMend.  OJIEKTPOHHBI  perjaMeHT
aJIMUHUCTPATUBHOM M cyxeOHoi nestenbHocTH. OcHOBHBIE nostoxkeHus. C 1 utons 2005 r. M.,
2005.

I'OCT P HCO 15489-1-2007 «CHUBMJ. VYupaenenue nokymentamu. OOmue
tpeboBanus». M.: Cranmgaptundopm, 2007

I'OCT P 54471-2011/ISO/TR 15801:2009 «CucteMsI 371€KTPOHHOTO IOKyMEHTOO00pOTA.
Vnpasinenue gokymenranuei. Wudpopmamnms, coxpaHsemas B JJIEKTPOHHOM  BHJE.
PexomeHnpanmu mo 00ECIEYEeHUIO JOCTOBEPHOCTH M HAICKHOCTH», YTBEP)KICHHBIM NPHKA30M
@enepalIbHOTO areHTCTBA 110 TEXHUYECKOMY peryiupoBaHuio U Merposnoruu ot 18.10.2011 Ne
466-cT.

I'OCT P 54989-2012/ISO/TR  18492:2005 «Obecrnieuenue  JTOATOBPEMEHHON
COXPAHHOCTH DJIEKTPOHHBIX JOKYMEHTOBY», YTBEP)KJICHHBII mpuka3zoM deaepalbHOrO areHTCTBa
10 TEXHUYECKOMY pETyIMpoBaHuio U MeTposoruu ot 17.09.2012 Ne 325-cr.

AHanu3 TPOrpaMMHBIX  MNPOAYKTOB, MpPEIHA3HAYEHHBIX I HMH(pOpMATH3ALUU
BHYTPHAPXUBHOM AEATEIBHOCTU TOCYAaPCTBEHHBIX U MYHHIIMIIAIBHBIX apXUBOB: aHAIUT. 0030p
B 2-x T. T. .1: Ananus...; T. 2: CpaBHUTENbHBIN aHaMM3... TaOMUIBI CPAaBHUTEIHHOTO aHAIM3a /
pyk. npoekra, orB. ucnosH. HO.}O. IOmameBa; ors. ucnonn. H.A. Tkadenko; ucnoiad. M.B.
Tapacosa, M.JI. Haropnas, J[./{. KonoBanos; BHUNJA.— M., 2015—T.1: 157 c.; T. 2: 97 c. -
Hen. B OLHTU mno npokymeHnroBeneHuto u apxuBHomy gneiny 02.03.2016, Ne 269
http://www.rusarchives.ru/sites/default/files/files/2016-sravnitelny-analiz-informatization-
archive.pdf

Enuueiii nopsaok 3amnonHeHus nosieit EnuHoi aBTOMaTH3MPOBaHHON MH(OpMAIIMOHHON
CHCTEMBI, COCTOSIIECH M3 NPOrPAMMHBIX KOMIUIEKCOB «ApPXUBHBIH (oHI», «DOHIOBBIN
karanor», «LlenTpanbublii poHnoBEIH KaTanor»/O00 «Amant». M., 2014.//Ony6nukoBaHo Ha
caiite denepanbHoOi apxuBHOH ciy>k0bI http://archives.ru/documents/methodics.shtml

Konuenmus nHpopmatuzaum apxuBHoro jaena / Bectouk apxuBucta.1996. N 1. C. 60-
82. http://portal.rusarchives.ru/informatization/conseption.shtml

[TIporpamma  uHpOpmarmzamuu  DenepaabHOrO0  apXWBHOTO  areHTCTBA U
II0/IBEIOMCTBEHHBIX eMy yupexaeHuit Ha 2011-2020 rr. (YTBepxkaena IIpukazom Pocapxusa Ne
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104 or 2 npexabps 2011 r1.) //OnmybnukoBano Ha caidite «ApxuBbl Poccum», pasgen
«Uupopmatuzanus». www.rusarchives.ru/informatization/conseption.shtml.

[Mporpamma wuHpopMatuzanuu  apxuBHoro nemna Poccum (1997-2000) // BectHuk
apxuBucTa. 1996. N 6. C. 55-65. http://portal.rusarchives.ru/informatization/programm.shtml

[lpaBuna opraHu3alMu XpaHEHHs KOMIUICKTOBAaHHUS, Y4eTa W  HCIOJIb30BAHUSA
NoKyMeHTOB A® P® u npyrux apXuBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX M MYHUIUIAIbHBIX
apxuBax, My3esx, oubnuorekax, opranmsamusx PAH. M., 2007. TIIm. 2.9.-2.11, 3.1, 3.6, 5.6,
5.8,5.12,5.13,. 5. 16, 5.17.

JlomostHUTEIbHBIE

PJ1 50-524-84 «Ilopsanok XxpaHEeHHs TOKyMEHTOB Ha MAallIMHHBIX HOCUTEISIX». M,, 1985.

I'OCT 6.10.4-84. «YHupumupoBaHHblE CHCTEMBl JOKyMeHTauuu. llpumanue
IOPUINYECKON CHIIBI JOKYMEHTaM Ha MAllMHHOM HOCHUTENIe W MalldHOTpaMMe, CO371aBaeMbIM
CpeICTBaMU BbIYMCIUTEIBHON TeXHUKUY. M,, 1985.

I'OCT 28388-89. «Cuctembl 00paboTku uHpopMaruu. JIOKyMEHThI Ha MarHUTHBIX
HOCHUTEISAX NaHHbIX. [I0psI0K BHIOIHEHUS H 00OpaICHUS»;

ApXUBOBETYECKME W  JOKYMEHTOBEHAUYECKHE (YHKIMOHAJbHBIE TpeOOBaHHS K
MH(POPMALIMOHHBIM CUCTEMaM, 00ECIIEUHBAOLINM 3JIEKTPOHHBIA JOKYMEHTOOOOPOT B IpoIecce
BHYTpPEHHEH NeATENbHOCTH (peliepalbHbIX OPraHOB MCHOJIHUTENbHOW Biactu. Otdyer mo HUP.
M..BHUNJAL, 2013. //Ony6IMKOBaHO Ha caiite «ApXUBBI Poccuny.
http://www.rusarchives.ru/methodics/index.shtml .

Metoandeckre peKOMEHIAINH 0 3JICKTPOHHOMY KOIMTUPOBAHHMIO apXUBHBIX JOKYMEHTOB
U YOPaBJICHUIO TIOJNY4YeHHBIM HH(opManuoHHsiM MaccuBoM/ HO.FOmameBa. Pocapxus,
BHUMNIA/, 2012. http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml

PexomeHganmMyu mo KOMIUIEKTOBAHHIO, YYETY M OPTaHU3aIllMM XPaHEHHUsS SJICKTPOHHBIX
apXMBHBIX JIOKYyMEHTOB B apxuBax opranmzanmii. M.: BHUUJAA/L, 2013//Ony6iukoBaHo Ha
caiite «Apxussl Poccum». http://www.rusarchives.ru/methodics/index.shtml

PexomMeHmanmy mo KOMIUIEKTOBAHHIO, YYETY M OPTaHU3aIlMH XPAHEHHUsS 3JICKTPOHHBIX
apXUBHBIX JTOKYMEHTOB B TOCYJapCTBEHHBIX M MYyHHMIMNAIbHBIX apxuBax M.. BHUUNIA/I,
2013//Ony6nukoBaHo Ha caiite «ApXUBBI Poccuny.
http://www.rusarchives.ru/methodics/index.shtml .

CocraBneHne apxXWBHBIX OIKCEH B JIEKTPOHHOM (opMe W HX HHTerpauus B
MHPOPMALIMOHHYI0 HH(PPACTPYKTYPYy TOCYAAPCTBEHHBIX M MYHHUIMIIAIBHBIX apXHBOB. M.:
BHUNJAL, 2013//Ony6nukoBaHo Ha caiire «ApXUBBI Poccuny.
http://www.rusarchives.ru/methodics/index.shtml

CpaBHHTENbHBIN aHanmu3 (GopMaToB (aijIoB 3JIEKTPOHHBIX JOKYMEHTOB ITOCTOSHHOTO

(monroBpemennoro) xpanenus». Otuer on HUP. M.:PITY, 2013 //Ony6nukoBaHo Ha caiite
«ApxuBsl Poccun». http://www.rusarchives.ru/methodics/index.shtml .
Ananutudeckuit 0630p «VI3yueHue OmbITa MPEACTABICHUS CHCTEMbl HAy4YHO-CIIPABOYHOTO
anmnapara TOCyJapCTBEHHBIX M MYHMIUIAIbHBIX apXuBoB Poccuiickonn ®Penepauuu B ceTH
Wnutepner». M: BHUMIA/, 2014. //Ony6nukoBano Ha caiite demepalbHOTO apXUBHOTO
areHrctBa http://archives.ru/documents/methodics.shtml

W3yuenne THUIUIOTHM W  OSBOJIIOLMU HCTOPHYECHX (OPM  apXUBHOM  y4eTHOH
JOKYMEHTAllM1 U BO3MOXXHOCTH UX IPEJCTAaBJIECHUS B IeKTpoHoH cpene. M: BHUNIA /L, 2014.
//Omy0IMKOBaHO Ha caiite denepallbHOTO apXUBHOTO areHTCTBa
http://archives.ru/documents/methodics.shtml

@OyHKIMOHAIBHBIE TPeOOBaHMUS K MH(POPMALMOHHBIM CHUCTEMaM apXWUBOB 3JIEKTPOHHBIX
IOKyMeHTOB opranuzanmii. M:Pocapxus, BHUNJIAJL. 2014 //OnybnukoBaHo Ha caiite
denepanbHOTO apxuBHOTO areHTCcTBa http://archives.ru/documents/methodics.shtml

Jlurepartypa
OcHoBHast
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AdanacneBa JLIL. S nay Ha 3aHATHA 110 ABTOMATU3UPOBAHHBIM APXUBHBIM TEXHOJIOTHSM.
YuebHo-meronnueckuit Mmoayis. M.: PITVY, 2005.

Ona sxe. Onexkrponnsiii HCA apXuBOB: HOBBIN 3Tan B pa3BUTUH // J[e10mpON3BOICTBO.
2013. Ne 1. C. 85-97; https://www.top-personal.ru/officeworkissue.html?266 Ne 2.
https://www.top-personal.ru/officeworkissue.html?290

Kucenes N.H. ApxuBHble HHPOPMALIMOHHBIE TEXHOJIIOTUU Ha coBpeMeHHoM atarne / 1. H.
Kucenes // OteuectBennsie apxuBbl. — 2008. — Ne 4. — C. 24-31. ba3a nannbix East View.

Tuxono B.M. IlpuMeHeHHMe TpPaJULHUOHHBIX METOJOB B DKCIIEPTU3E LEHHOCTHU
3JIeKTPOHHBIX JoKyMeHTOB / B.W. TuxonoB // OteuectBenHbie apxuBbl. — 2009. — Ne 3. — C.
37-47. ba3a nannsix East View.

OH xe. 3a1a4n apXUBHOTO XpAaHEHUS JICKTPOHHBIX TOKYMEHTOB: U3 omnbita [TAJIOHM /

B.U. Tuxonos // OredyectBennbie apxuBbl. — 2010. — Ne 3. — C. 51-60. ba3a nannbix East
View.
JonmostHuTeIbHAS

Anuckuna E.B. HudpopmanuoHHbIE TEXHOJNOTHHM — OOECHEUEHUIO0 COXPAHHOCTHU

nokymMeHToB I’ AP®// OteuectBennbie apxuBbl. 2013. Ne 1. C. 37-39. ba3za nanusix East View.

Antonenko B.B. KommiekroBanue apXMBHBIX YUpexIeHUH AnTaickoro kpas ¢orto-
JTOKYMEHTaMH B 3JeKTpOHHOH (popme // OteuecTBenHbIe apxuBbl. — 2009. — Ne 6. — C. 46-48.
Basza naunaeix East View.

INankuna E.B. CoBpeMeHHbIe HH(GOPMAIIMOHHBIE TEXHOJIOTUH Ui ONTUMH3AIHUN PaObOTHI
KOHTPOJIbHO-KIMMaTHUecKo cmyxObl ['ocapxuBa Tynbckoit oOmactu // OTeuecTBEHHBIE
apxuBbl. —2013. — Ne 5. — C. 26-29. ba3a nannbix East View.

I'opsea T.M, «OmpiT BHeapenus: 1udpoBbix uHHOBammii B PIAJIM... oTkphiBaer

OoJbIIMEe MHTETPAIIMOHHBIC MTEPCTIEKTUBHI...». // OTedecTBeHHbIe apXuBbl. — 2013. — Ne 3. —
C. 46-48. ba3a nanusix East View.
I'yzanoB E.JI. «Co3manue enuHOro WH(OPMAIMOHHOTO pecypca — TPUOPUTETHOE

HanpasieHuey. O BHeIpeHWH HH()OPMAIMOHHBIX TEXHOJIOTHUI B apXHUBHBIX YUPEKIACHUSIX
SIpocnasckoii obnactu// OtedectBeHHbIe apXuBbl. — 2009. — Ne 6. — C. 46—48. baza naHHbBIX
East View.

Hpoxos C.B. Pexomenmauuu MCA mo pabore ¢ 3JIEKTPOHHBIMHU JOKYMEHTaMH IS

apxuBHCTOB opraHmuzanuii // OteuectBeHnble apxuBbl. — 2010. — Ne 3. — C. 65-73. baza
naHHbIX East View.
«3amaya CErofHsIIHET0 JHS — KOMIBIOTEpH3alMs BCEX NPUBBIYHBIX apXHMBHBIX

npoueccoB». Uurepebio C.B. Muponenko u O.H. KonbuioBoit k 90-netuto I'ocynapcTBeHHOTO
apxuBa Poccuiickoit @enepauuu // OredectBeHHble apxuBbl. — 2013. Ne 2. ba3a nannbix East
View.

Muponenko C.B. "IlamsaTh: cTapble 3aaud HOBbIE TEXHOJOTUU": UHTEPBbIO AUPEKTOPA
I'AP® //3nanne-cuima. 2015. Ne 8. M., 2015;

Kuynruna  C.C.  ABroMaTu3upoBaHHas  HH(OPMAIIMOHHO-TIOMCKOBAas  CHCTEMa
CBepI0BCKOl 00J1aCTH MO apXUBHBIM JOoKyMeHTaM // OteuyecTBeHHBIE apXUBbL— 2016.— Ne 6.—
C. 40-42. ba3za nannsix East View.

Kypuep A.E. Hudopmanmonnas cucrema ydera ApxuBHoro ¢onma P®D: moaxomsl
peanuzanuy// Becthuk apxuBucta. — 2014, — Ne 3. — C. 37-43. OnyOauMKOBaHO YaCTHYHO:
http://www.vestarchive.ru/2014-1/2900-informacionnaia-sistema-ycheta-arhivnogo-fonda-rf-
podhody-k-realizacii.html

Jlepuenko JI.JI. ObecnieueHne COXpaHHOCTH 3JIEKTPOHHBIX JOKYMEHTOB B HAIIMOHAJILHOM
apxue CIHA // Becrtnuk apxmBucrta. — 2013, — Ne 4 — C. 212-223.
http://www.vestarchive.ru/2013-3/2630-obespechenie-sohrannosti-elektronnyh-dokymentov-v-
nacionalnom-arhive-soedinennyh-shtatov-ameriki.html
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JleonoB A.B., barypun IO.M. 3D- NOKyMEHT — HOBBIM THUI HAay4YHO-TEXHUYECKOU
nokymenrtaruu// Tam sxe. C. 192-205. http://www.vestarchive.ru/2013-2/2608-3d-dokyment-
novyi-tip-naychno-tehnicheskoi-dokymentacii.html

Kynpuna JLP. Ilpumenenue uHpopManMOHHBIX TexHojJorui B Hapo-DomuHckoM
paifonHom apxuse // OreuecTBeHHbIe apXxuBbl. — 2007. — Ne 5. — C. 85-88. ba3a nanubix East
View.

HazapoBa M.B. DJIAP roToB BBINOMHATH camble CilIoXkHbIe 3amauu / M.B. Hazaposa //
OteuectBennbie apxuBbl. — 2008. — Ne 4. — C. 138. ba3a nannbix East View.

Cso0 Ilroxysii. YmpaBieHHe D3JIEKTPOHHBIMH JOKyMeHTamMu B Kwurae: cocrossHME H
nepcrekTuBbl // OredectBernblie apxuBbl. — 2010. — Ne 6. — C. 59-64. ba3za nannbpix East
View.

Tepexuna T.A. ba3za nannbix «I'eneanorus» B Uctopuueckom apxue OMckoit obnactu //
OteuectBennbie apxuBbl. — 2010. — Ne 6. — C. 124-125. baza nannbix East View.

Vupsauunkuit Kb,  Enunas  apxuBHO-uH(pOpMalMoHHass cpeia B KOHTEKCTE
uHpopmatuzanuu obmecta // OreyectBenHble apxuBbl. — 2009. — Ne 3. — C. 31-37. baza
naHHeix East View..

®ponosa E.B. Dnekrponnsiit apxuB TromeHckoit obmnactu / OTeyecTBeHHbIE apXUBBI. —
2009. — Ne 6. — C. 43—-46. ba3a nannbix East View.

[lapanosa M.J. U3 ombita PTAHT/] mo pectaBpamuu HM300pa3uUTENbHBIX apXHMBHBIX
matepuanoB // BectHuk  apxuBucta. — 2010 — Ne 4. — C. 55-63.
http://www.vestarchive.ru/arhivovedenie/1220-problemy-restavracii-izobrazitelnyh-arhivnyh-
materialov-iz-opyta-rgantd.html

FOmamesa 10.1O. Mndopmaruzanus apxusHoro aena B Poccuiickoit @enepanun (1991-
2015 rr.). Hayunsle uccienoBanusi B 00JacTH NMpUMEHEHHUS HH(OPMAITMOHHBIX TEXHOJIOTHIA:
MOHOTpadus: pPEeKOMEHIOBaHO K TmeuyaTH perieHneM Yuenoro coBera BHUMIAJL / 1O.IO.
IOmamesa. M.; bepnun: [upexr-Menua, 2016. 355 c.
http://www.hist.msu.ru/Science/Disser/Yumasheva.pdf

Omamesa 10.JO. LlenTpanbHblii (OHAOBBINA KaTalOI: MACOJIOTHS CUCTEMbl M aHAIHU3
pe3yabTaToOB MepBOro rofa GyHkuoHuposanus // BectHuk apxusucrta. — 2013. — Ne 2 — C.
175-191.  OmyOnmkoBano  dactuuHO:  http://www.vestarchive.ru/2013-2/2607-centralnyi-
fondovyi-katalog-ideologiia-sistemy-i-analiz-rezyltatov-pervogo-goda-fynkcionirovaniia.html

6.2. Ilepeuensb pecypcoB HH(POPMALMOHHO-TEJIeKOMMYHUKAIIUOHHOM ceTu «HTEpHET,
He00XO0AUMBIi /151 0CBOEHMS TN CHUILIHHBI (MOXYJIA)

Apxussl Poccun. [[Toptan ®@enepalibHO# apXUBHOU CITykObI |; [ DNIEKTPOHHBIN pecypc] —
OnektpoH, gan.— M., [2001].— Pexxum moctyma: www.rusarchives.ru, cBo6oaHbINH. — 3ari. ¢
9KpaHa.

Bceepoccuiickuil Hay4HO-UCCIIEI0BATEIbCKUI MHCTUTYT JOKYMEHTOBEACHUS U apXUBHOTO
nena (BHUMUIA/) [Dnexrponnsiii pecypc] / BHUNIAAJL — DOnektpon. nan.— M., [2001].—
Pexum noctyna: www.vniidad.ru, cBoGogHBIN. — 3ari1. ¢ SKpaHa.

EDOU.RU [Onexrponssiii pecypc]: LleHTp KOMMETEHIIMM MO BOMPOCAM JOKYMEH-
TAI[MOHHOTO OOECIeYeHHs YNpaBJICHUS M apXUBHOTO Jena. — DIeKTpoH. AaH. — [M.], cop.
2013. — Pexxum noctyna: http://www.edou.ru/dou/. — 3aru. ¢ 3xpaHa.

Apxussl benapycu [OnexktpoHHbIi pecypc] — OnektpoH. naH. — M., [2006-2013].—
Pexxum noctyna: http://archives.gov.by/. cBoO0HBINi. — 3ari. ¢ 3KpaHa.

I'ocynapctBennsiii apxuB Poccuiickoit @enepanuu [D1eKTpOHHBIA pecypc]: DIEKTPOH.

nan. — [b.m., 2012]. — Pexxum poctyna: http:/ www.statearchive.ru/index.html. — 3armn. ¢
JKpaHa.

Poccuiickuil rocy1apCTBEHHBIN apXUB HAyYHO-TEXHUYECKOM JOKYMEHTAluH [OJEeKT-
poHHBI pecypc]. — OnektpoH. nmaH. — [b.m.], cop. 2002-2013. — Pexum poctyna:

http://rgantd.ru/. — 3aru. ¢ skpaHa.
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7. MaTtepuajibHO-TeXHMYecKoe o0ecniedeHue TUCHUTUIMHBI (M00y1)

B mpouecce u3yueHHs] AMCHUIUIMHBI HCHOJB3YIOTCS KOMITBIOTEPHBIE KIIACCHI C BBIXOJOM B
Wurepner, 1IK ¢ npoekTopoM i AEMOHCTPALIMK IPE3EHTALNN, 3JIEKTPOHHBIE PECYPCHI psizia
rOCYJapCTBEHHBIX apXuBOB, OubOianorexka PITY. Jlns moaroToBku CTyIeHTaMH pedepaTtoB H
Npe3eHTalMii K HHUM PEKOMEHIYETCS HCIOJb30BaHHWE CIICHUAIBHOIO  IPOTrPAMMHOTO
obecrieueHusl.

[TporpammHoe obecnieueHue:

OducHsrii maket npunoxkenuit Microsoft; ABBY'Y FineRider,

CocraB nporpammuoro odecnevyenusi (I10), coBpemeHHbIX MpogecCHOHATBHBIX 0a3 TaHHBIX
(b)) n nugopmaumonHo-cnpasounblie cucrem (MCC) (2017 r.)

1. Ilepeuens 11O

Tabauya 1
Nen Haumenoanue 110 ITpousBopurens | CnocoO pacnpocTpaHeHus
/i (uyensuoHHoe Uil
€c80000HO
pacnpocmpanaemoe)
1 Adobe Master Collection CS4 Adobe JINLEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIMLIEH3UOHHOE
3 Windows 7 Pro Microsoft JIMLIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIMLIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIMLIEH3UOHHOE
11 | Kaspersky Endpoint Security Kaspersky JIMLIEH3MOHHOE
2. Ilepeyens B u UCC
Tabauya 2

Nen/nn HaunmenoBanue
MexnyHaposisblie pedpepatuBHble HayKoMeTpuieckue B, focTynHble B pamkax
HalMoHaJbHO! noamicku B 2017 r.
Web of Science
Scopus
[TpopeccuonanbHble NosHOTEKCTOBBIE b1, MOCTYNHBIE B paMKax HalMOHAJILHON
nopgnucku B 2017 1.
Kypnanb! Oxford University Press
ProQuest Dissertation & Theses Global
SAGE Journals
Kypnainbl Taylor and Francis
[TpodeccuonanbHbie nojiHOTEKCTOBbIE BT
JSTOR
W3pnanust no oOeCTBEHHbIM U TYMaHUTAPHBbIM HayKam
KomnbrorepHbie cripaBoyHble MPABOBbIE CUCTEMBI
Koncynbsrant Imoc,
I'apanT

CocraB nporpammuoro odecnevyenusi (I10), coBpemeHHbIX NpogecCHOHATBHBIX 0a3 TaHHBIX
(b)) n nugopmaumonHo-cnpasounbie cucrem (MCC) (2018 r.)

1. Ilepeuens 11O
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Tabauya 1
Nen Haumenoanue 110 ITpousBopurens | CnocoO pacnpocTpaHeHus
/i (uyensuoHmoe Uil
€c80000HO
pacnpocmpanaemoe)
1 Adobe Master Collection CS4 Adobe JINLEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIMLIEH3UOHHOE
3 Windows 7 Pro Microsoft JIMLIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIMLIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIMLIEH3UOHHOE
11 | Kaspersky Endpoint Security Kaspersky JIMLIEH3MOHHOE
2. Ilepeyens B u UCC
Tabauya 2
Neri/im HaumenoBanue

Me:xnyHapossblie pedpepatuBHble HayKoMeTpuieckue B, focTynHble B pamKax
HalMoHaJbHON noamicku B 2018 r.

Web of Science
Scopus

nognucku B 2018 r.

SAGE Journals

Kypnainbl Taylor and Francis

Kypnanb! Oxford University Press
ProQuest Dissertation & Theses Global

[TpopeccuonanbHble NosHOTEKCTOBBIE b1, MOCTYNHBIE B paMKax HalMOHAILHON

JSTOR

[TpodeccuonanbHbie nosiHOTEKCTOBbIE BT

M3pnanus o oOeCcTBEHHbIM U T'YMAHUTAPHBIM HayKaMm

Koncyabrant [1ntoc,
I'apanT

KOMHbIOTCprIe CIIPABOYHLIC MTPABOBLIC CUCTEMbI

CocraB nporpammuoro odecnevyenusi (I10), coBpemeHHbIX NpogecCHOHATBHBIX 0a3 TAHHBIX
(b)) n nngopmaumonHo-cnpasounbie cucrem (MCC) (2019 r.)

1. Ilepeyens 11O

Tabauya 1
Neni/ Haunmenosanue 1O ITpoussopuTens Cnoco6 pacrpocTpaHeHHs
n (auyensuonnoe uaru c60600HO
pacnpocmpanaemoe)
1 Adobe Master Collection CS4 Adobe JINLEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIMLIEH3UOHHOE
3 Windows 7 Pro Microsoft JIMLIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIMLIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIMLIEH3UOHHOE
12 Windows 10 Pro Microsoft JIMLIEH3UOHHOE
13 | Kaspersky Endpoint Security Kaspersky JIMLIEH3MOHHOE

2. Ilepeuyens B u UCC
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Nen/n Hanmenosanue
Me:xnyHapossblie pedpepatuBHble HayKoMeTpudeckue B, focTynHble B pamKax
HalMOHaJIbHON noamicku B 2019 r.
Web of Science
Scopus
[Tpopeccuonanbhble NoJHOTEKCTOBBIE b1, MOCTYNHBIE B paMKax HalMOHAJILHON
nognucku B 2019 r.
Kypnanbel Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals
Kypnainel Taylor and Francis
DJIEKTPOHHbIE U3[laHKs U3/IaTeIbCTBA Springer
[TpodeccuonanbHbie nosiHOTEKCTOBbIE BT
JSTOR
W3panus no o0111eCTBEHHBIM ¥ TYMaHUTAPHBIM HAyKaMm
KomnbloTepHble cripaBOYHbIE TPABOBbIE CUCTEMBbI
Koncynbsrant Imoc,
I'apanT

8. O0ecneyenne 00pa3oBaTeIbHOIO NMpoOLECCa JIS JIML ¢ OTPAHNYCHHbIMH
BO3MOKHOCTSIMM 3/10POBbSI 1 HHBAJIN/I0B

B xozxe peanuzanyy IUCHMILIMHBI UCIIOJIB3YOTCS CIEAYIOIINE JOIOJIHUTEIbHBIC
METO/bI 00Y4EHUs, TEKYILEro KOHTPOJIS YCIIEBAEMOCTH U IPOMEKYTOUHOM aTTeCTalluU
00yyYaromuxcs B 3aBUCUMOCTH OT UX WHAMBHUIYaJIbHBIX 0COOEHHOCTEH:

® IS CIENBIX U CITA00BUAAIINX:

- JeKuuu O(OpMISIOTCS B BHUJAE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IIOMOIIBIO
KOMIIBIOTEpA CO CHELMATN3UPOBAHHBIM IIPOTPaMMHBIM 00€CIIEUEHUEM;

- TMCbMEHHBIE 3a/JlaHHS BBIINOJHSIOTCS HA KOMIIBIOTEPE CO CHEHUAIU3UPOBAHHBIM
IPOTPaMMHBIM 00€CTieueHHEM, HIIM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- oOecrieuynBaeTCs MHIMBUYalIbHOE paBHOMEpHOE ocBenieHne He meHee 300 IoKc;

- JUIs BBINOJMHEHMS 3aJaHHsl NP HEOOXOTUMOCTH TPEIOCTABISACTCA YBEIWYHMBAIOLICE
YCTPOMCTBO; BO3MOKHO TAK)KE UCII0JIb30BAHNE COOCTBEHHBIX YBEINYHMBAIOIINX YCTPONUCTB;

- MUCHbMEHHBIE 3aJ]aHNs 0O(POPMIISIOTCS YBEIIMYESHHBIM HIPUPTOM;

- 9K3aMEH U 3a4€T MPOBOIATCA B yCTHOM (hOpMeE MM BBIMTOTHSIOTCS B MUCBMEHHOM (opme Ha
KOMIIBIOTEPE.

® IS TIYXMX M CIa0O0CIbIIAIINX:

- Jekuuu O(OPMIISIIOTCA B BHJIE 3JCKTPOHHOIO JOKYMEHTa, JHOO MpPEeJOCTaBIIAETCS
3BYKOYCWJIMBAIOIAs alnapaTrypa MHAUBUAYAIbHOIO NI0JIb30BaHUS;

- MUCHbMEHHBIE 33JJaHNS BBIMOJIHAIOTCS Ha KOMITBIOTEPE B MUCHMEHHOM (hopMe;

- 9K3aMEH M 3auéT MNPOBOAATCS B NHUCbMEHHOW (opMe Ha KOMIBIOTEPE; BO3MOXKHO
npoBesieHue B (popMe TeCTUPOBAHMUS.

e JUIsl JIUI| C HAPYILIEHUSIMU OIIOPHO-/IBUraTENILHOTO aniapara:

- JeKuuu O(OpMISIOTCS B BHUAE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IIOMOIIBIO
KOMIIBIOTEpA CO CHELMATU3UPOBAHHBIM IIPOTPAMMHBIM 00€CIIEUEHUEM;

- TMCbMEHHBIE 3a/JlaHHS BBIINOJIHSIOTCS HA KOMIIBIOTEPE CO CHEHUAIU3UPOBAHHBIM
MPOTPaMMHEIM 00€CTICUeHUEM;

- 9K3aMEH U 3a4€T MPOBOIATCA B YCTHOM (hOpMeE MITM BBIMTOTHAIOTCS B MUCBMEHHOHN (opme Ha
KOMIIBIOTEPE.

[Tpu HEOOXOMMMOCTH MPeyCMaTPUBACTCS YBEIIMUCHNUE BPEMEHH Il IOATOTOBKH OTBETA.
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[Iponienypa  mpoBefeHHs ~ NPOMEXYTOUHOH  arTecTauuu Uil OOy4aromuxcs
YCTAHABIMBACTCS C Y4YETOM UX HMHIUBHAYAJbHBIX TCUXO(PHU3MUECKUX OCOOEHHOCTEH.
[TpomexyTouHast aTTeCTAIMsI MOXKET MTPOBOJAUTHCS B HECKOJIBKO ATAIIOB.

[Ipu npoBeneHnH MpoIEaYpHl OLEHUBAHUS PE3yJIbTATOB OOyUEHHs IMpeaycMaTpuUBaeTCs
UCTIOJNIb30BAaHUE TEXHUYECKHX CpPEACTB, HEOOXOOUMBIX B CBA3M C HWHAMBHUIYaJIbHBIMH
0COOEHHOCTSAMHU O0yYaroImuxcsi. DTH CPEACTBa MOTYT OBITh MPEJOCTABICHBI YHUBEPCUTETOM,
WJIA MOTYT HCTIONIb30BAThCSl COOCTBEHHBIE TEXHUYECKHE CPEIICTBA.

[IpoBenenue mpoueaypbl OICHMBAHHUS  PE3yJAbTaTOB  OOy4YeHHs  JIOMYCKaeTcs C
MCTIOJIb30BaHUEM JUCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHA.

ObecneunBaeTcst A0CTyN K MH(POPMAIMOHHBIM U OMOIMOrpaduyeckuM pecypcaMm B CETH
WuTepHeT Ui Kaxkaoro oOydvamomerocss B (opmax, aZanTUPOBAHHBIX K OTPAHUYEHUSAM HUX
3JI0POBbSI U BOCIIPUATHUS MH(POPMALTUH:

® IS CIENBIX U CITAa00BUASAIINX:

- B Ie4aTHON (opMe yBEIMUECHHBIM HIPUPTOM;
- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B (hopme ayanodaiina.

® I TIIyXHX U CJIA0OCIHbIIAIINX:

- B IeYaTHOH opme;

- B (hopMe 3IEKTPOHHOTO JJOKYMEHTA.

e s O0yYaroIuXcs ¢ HAPYLICHUSIMU ONOPHO-/IBUTATEIBHOTO arapara:
- B IeYaTHOH opme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B (hopme ayanoddaiina.

VY4eOHble ayIUTOPHH Ui BCEX BUIOB KOHTAKTHOW M CaMOCTOSATENbHOM paboThl, HAy4YHAs
O6ubIMOTEKa UM MHBIE MOMEIICHUS JJIs1 0Oy4eHHUs! OCHAIICHBI CIEUATbHBIM 00OPYIOBaHUEM U
y4eOHBIMH MECTaMHU C TEXHUYECKUMHU CPEACTBAMHU O0YUCHUS:

® IS CIENBIX U CIAaO0BUASAIIMX:

- YCTpOMCTBOM Uil cCKaHMpoBaHUs U uTeHus ¢ kamepoil SARA CE;

- nuctuieeM bpaiinsg PAC Mate 20;

- npunTepoMm bpaiuis EmBraille ViewPlus;

® Ui TIIYXHX U CJIA0OCIHbIIAIINX:

- aBTOMATHU3MPOBAHHBIM pabouMM MECTOM s JIIOJEH C HapylmeHHEeM CciyXa H
¢71a00CIIBIIIAIINX;

- aKyCTHYECKHH yCUIIUTENh U KOJIOHKH;

e s O0yYaroIuXcs ¢ HAPYLICHUSIMU ONIOPHO-/IBUTATEIBHOTO arapara:
- IePEIBMKHBIMHU, PEryJIMPYEMbIMU 3proHOMUu4eckuMu nmapramu CHU-1;
- KOMIIBIOTEPHON TEXHUKOW CO CHEUATBHBIM ITPOrPaMMHBIM 00€CIICUEHUEM.

9. MeToauyeckne MaTepuainbI®
9.1. Ilnansl 1a00paTOPHBIX pabOT U METOAMYECKUE YKA3aHUS 110 UX
BBITTOJTHEHUIO

Tema 1. OcHOBHBIE OOBEKTHI aBTOMATH3alMU 0a3bl TaHHBIX B apXUBHOM Jiene. 12 Jacos.

Coznanue snextponHoii apxuBHoi onucu B CYB/] FoxPRO for Windows. 4 gaca.

6 MeToauMyeckue matepmarbl Mo AUCLMMIIMHE MOTYT BXOAUTL B COCTaB paboyeii nporpammbl, N6o paspabaTbiBaTbes

OoTAENbHbIM JOKYMEHTOM.
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Llens paOoThl: HW3y4YeHHE NPUMEHEHHMS TEXHOJIOTMH 0a3 JaHHBIX MPH CO3JaHUU
aBTOMATH3MPOBAHHBIX HH()OPMAITMOHHO-TIOUCKOBBIX CUCTEM.

B pesynbrate paboThl CTyIEHT JOJKEH 3HATh:

- KJIaccu(UKaIuo 1 OCHOBBI ocTpoeHus apxuBHbIx AUTIC;

- IpeuMyllecTBa U HepocTaTku pessiuuoHHbIX CYBJ[ npu co3gaHuM apXHMBHBIX
AUIIC;

- IPUHLNI IPEEMCTBEHHOCTH TPAJULMOHHBIX U aBTOMAaTU3MPOBAHHBIX APXHMBHBIX
CIIPABOYHMKOB U €TI0 OCYLIECTBICHUE Ha IIPAKTUKE.

B pesynbrate paboThl CTyI€HT TOJDKEH YMETh:

BBICTYIIUTh B POJIU MOCTAHOBIIHMKA 33Ja4d U pa3padoTaTh TEXHUYECKOE 3aJaHHE
npu coznannu AUIIC Ha 6a3e apXuBHOI onucH.

[TporpammHoOe oOecrieueHue:

- CVYB/I Fox Pro for Windows ot ot 2.6.

Paznarounbie matepualibl:

- Omnwuce poHpa.

- [IpakTrueckoe 3aganue

[Tepen HauamoM pabOTHI BCIOMHHTE:

- Yto noHUMAIOT o 0a30ii JaHHBIX ?

- KakoBa cTpykTrypa 0a3 AaHHBIX U B 4Ye€M OCOOCHHOCTH PENSIIMOHHOW MOJETH
JTaHHBIX ?

- KaxoBr!I oTansl co3manus 0a3 TaHHBIX?

- Kaxoss! pasHoBunHOoCTH apxuBHbIx AUTIC?

ABTOMAaTU3UPOBAaHHbIE ~ MH(POPMALMOHHO-TIOMUCKOBBIE  CIIPABOYHMKM B apXHBax
CO3/1al0TCSl JAJIl  YCOBEPLIEHCTBOBAHMUSA HAY4YHO-CIPABOYHOIO allapaTa, MHOI'0ACIEKTHOIO
IIEJIEEBOTO MOUCKA PETPOCHIEKTHUBHOM TOKYMEHTHOIH MH(OpMAIIHH.

Coznanne AUTIC BrimtoyaeT B ceOs HECKOIBKO ITAIOB.

1. OOm1ast mocTaHOBKa 3a/1a4, pacyeT 3aTpaT Ha BHenpenue AUIIC,

pacuet SKoHOMHUYEcKOH A pextuBHOCTH BHEeApeHuss AUIIC.

2. Coznanue nadonoruaeckoit monenu bJ[. Ha atom stane Han

npoekToM AUTIC pabotaer apxusuct. Onpenensercs Te-

Ma WM KoMIulekc jgokymeHToB, Tun AWIIC (MexdoHIoBas, MeXapXuBHAs),
OTIPENIENIAIOTCS OOBEKTH OMMCAHUS U MX aTpUOYThI, HA3HAYAIOTCS UACHTU(PHUKATOPH OOBEKTOB U

OIMPCACIIAOTCA THUIIBI CBsI3eM MCKAY 00BEKTaMH.
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COBMECTHO ¢ mporpammucTtoM. Ilponcxomutr BbIOOp Moaenu (CTPYKTYpBl JaHHBIX),

COOTBETCTBUM C HEW MPOBOAMTCSA CTPYKTYpUPOBAHHE TAHHBIX, HOpMaJIM3alUsl TAaOIUI], BBIOOp
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3. Co3nanue paranormdyeckod mojenu bJl Ha 3TOM »Tame apxuBHCT paboTaeT

kitoueit, Beioop CYB/I.

4. Cosznanune ¢usnyeckoit bJ[. Ha aToM 3Tane nporpaMMHCT pean3yeT cpeacTBaMu

KOHKPETHOW CHCTEMBI yIpaBiieHUs 0a3aMu

CTpoka — 3anuchio. Paiin-radnuma uMeeT npou3BosibHOE (Jitoboe) nMsa u pacimupenue * . DBF.

nanubix CYB/] npoexkt AUTIC.

Nudopmanus B B/l tuna d BASE, k kotopsiM otHOCHTCs1 CYBJ]

FoxPro, xpanutca B nBymepHbIX TabOnuuax. CtonOer; TaOMUIBI HA3bIBAeTCs IIOJIEM,

Coznate ".DBF-¢aitn — 3HauuT ompeneinuTh Ha3BaHWE, THUI U JUIMHY (B CHUMBOJIAX)

KaXXJIOr0 CTOJIONA Ta0IULbL.
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Cospaiite daiinsl fond.DBF, opis.DBF, delo 1.DBF u delo_2.DBF.
3arpysure FoxPro.

Haiinure B MeHIO MyHKT «@aiiny, MIEIKHUTE 110 HEMY, HAWIUTE B
noaMeHo MyHKT «Co3/1aTh», HICIIKHUTE TT0 HEMY.

[TosiBuTcsa nuanorosoe okHO «Co3aaTey» llenkuurte mo «Tabmuia.
DBF.».

[TosiButTcst nuanoroBoe okHO «CTpyKTypa Tabnuisl». Beenute

MMEHA TOJIeH, TUTIBI U pa3MepHI.

[TpaBuiia, IO KOTOPBIM MOKHO J1aBaTh UMEHA TOJISIM:

- TOJILKO JIATUHCKUE OYKBBI;

- He Oounbiie 10 3HaKOB;

- HEJB3s UCTIOIh30BaTh Mpobe;

- BMECTO Mpo0ea MOKHO UCTIOIh30BaTh MoquepkuBanue: delo n4;
- HEJB3s1 HAUWHATH UM OIS ¢ HUGPBI, HO HU(GPBI UCTIOIB30BATh MOXKHO.
Hamnpumep:

Nomer_fond («a» He MOMECTUIIOCH, T. K. 3TO 11-ii 3HaK).

Turbl monen:

Carascher — cuMBOJIBHOE, T.€. TEKCT (pa3mep 10 254 GailT).

Numeric — 9ucio, MOXHO ApoOb (10 10 GaidT).

Data — mara (8 6aiit: 00.00.00).

Logical — tpeOytomiee oTBera aa uinu Het (Bcerna 1 Oaiir: 0 wnu 1).
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Memo — npumevanue. Pa3mep He OrpaHUYeH, HO TOMCK 3a4acTyIO 3aTPyIHEH.

General — BcTaBka 00beKTa (KAPTUHKH, TEKCTA), CO3JaHHOTO

JIpYroi mporpaMMoOHu.

ITocne BBoma Beex noseit menkaure OK.

CoxpaHute TabIUIy O] COOTBETCTBYIOIIMM HUMEHEM.

[Iporpamma npeasiokuT BBecTU 3anucu. Beenure 10 3anuceit B Ta-

omuiy: delo 1.DBF u delo 2.DBF. B ocranpHbIe — 1O OJTHOH 3aIHCH.

Jns BBona npumeuanwuii: {CTRL+PGDN}.

Coxpanuts nanuble 1 3akoHYUTh BBOJ: { CTRL+F4} nnu ®aitn —

3akpbITh. JJaHHBIE COXpAHSTCSI aBTOMATHUECKH.

2. 3arpy3uTe cHayaua ogHy TaOiuIly.

BA3A TAHHBIX — ITPOCMOTP — OTKPBITh.

VYKaxure AUCK, KaTajor U (aill Hy>KHOW TaOJIHIIBL.

3. 3arpy3us tabmuny delo 2.DBF, naiinure B Heil Bce 3amnwcu, B

KOTOPBIX YIIOMUHAIOTCS IPUKA3BI.

3AIIMCB-ITIOUCK.

B okne «Ilouck» menkHure «lisp» — OTKpoeTcss OKHO «I'eHeparop  BBIpa)KEHUI».
Cnesa BeIOEpuUTE TOJIE, ABAXKABI LISIKHUTE MO0 HEMY (BaM HY>KHO TOJie C BUJAaMH JOKYMEHTOB).
[TosiBUTCS OKHO C HMMEHeM TaOmuIbl MMs Tojs. BBenuTe 3HaueHHe TMONS B KaBBIYKAX:
«TpuKa3b (BCE, YTO HE YUCII0, BBOAUTCA B KaBblukax). Lllenkaure «OK».

[TpunymaiiTe u BBIIOTHHUTE €I1le HECKOJIBKO YCIOBUM MOUCKA JUIS BeeX (Dailios.

4. PenaktupoBaHHue TaOIHUIIBI.

Jlo6asbTe eme 3anuch B Tabauiy delo 2.DBF.

Ortkpoiite ee (1. 2). BeiGepure pexxum npocMoTpa (TabauuHbINd

WJIU TIO 3aITUCSIM).

Jlo6aBbTe mycTy10 cTpoKy B KoHIe Tabiauubl: {CTRL+N}.

Beenute nndpopmanuio.

M3MeHnTe JaHHBIE B YKE TOTOBOM I0JI€: IBAXKAbI IIEIKHUTE T10

HEMY U BBEJIUTE HOBBIE IaHHBIE.

VY panurte nocnenHioro 3anuch Tabaunsl delo 2.DBF.

Haiinute oO6peuennyto 3anuch. Ll{enkHUTE MBIIIBIO 10 TEMHO-

My OpSMOYTOJIBHUKY CJieBa OT COOTBETCTBYIOLIEH CTpoku Tabmuipl. Haiiaure B MeHIO
«BA3A JIAHHBIX», menkauTe «Y 1anuThy

(«YnakoBaTb»), mwenakHute «1A». lpyroit Bapuant — «3AIIMCby,

«YAAJINTb».
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Jo6asbte B ¢aiin fond. DBF none «Opisi» 11 BHECEHUs CBEICHUI 0 KOTUYECTBE OMKCEn
Kaxxaoro Gouma.

«OKHO» — «BUl». OTtkpoiite namensiemyto tabiuiy. Llenxau-

Te 110 «Y craHoBKay. [losBurcs auanorosoe okHO «Y CTAHOBKAY.

[lenkaute mo « CTPYKTYPA — U3BMEHUWTDby. [losBuTcs 0KHO

«CTPYKTYPA TABJIMILbI». JIuctaiiTe CMCOK IMOJeH 70 KOHIIA.

YcTaHoBUTE Kypcop Ha HIKHEM, ITyCTOM Tojie. BBenuTe ero XxapakTepucTuku (UMsl, THIT
U pa3mep).

OcHOBBI HH(OPMAIIMOHHOTO TTOUCKA.

3asepiute BBOJ 10 3amuceii B daitnbl fond.dbf, opis.dbf, delo.dbf,

delol.dbf.

Otcoptupyiite 3anucu Tabnuisl delol.dbf. mo Bo3pactanuro

Ne ponpma, onucy, fena u 3amucu.

Otkpoiite Hy)HYyt0 Tabauy OKHO-BUI-ITIPOCMOTP-BA3A-COPTUPOBKA.

Bri6epure none B cincke «BCE TTOJIS», aBa>kap! MEIKHUTE 110 HEMY.

BeiOepure COpPTHPOBKY 1O BO3PAaCTaHMIO MM 1O YOBIBAaHUIO, IICIKHUTE TI0
COOTBETCTBYIOLIEMY (DIIAXKKY.

BriGepure cneaytolee nosie aHaJIOTHYHO, eaKkHuTe 1o ¢iaaxky BO3P/YBbBIB.

CoxpaHuts, BBeuTe UMs Qaiina.

lenkaure «OK».

2. [Ipounnexcupyiite 3anucu tadbmauis! delol.dbf o andasuty

BUJIOB JJOKYMEHTOB.

B mento naiiute nyHnkt BA3A — HACTPOUKA.

B ob6nactu MHJAEKCBI — JIOBABUTD. Maiite unnekcy ums ¢ pacmmpernuem CDX
(KOMIUTEKCHBIN caMooOHOBIIsfOIIMIiCS MHIIeKC) 1 uMeHeM delol, coxpanurte ero.

B criucke [TOJIS mienkHUTE IO UMEHU OIS, IO KOTOpOMY OyieT

POBOIUTHCS MHAEKCHpOBaHUe. Bribepure, o BO3pacTaHUIO HITH

yObIBaHMIO Oy/JIeTe MHAEKCUPOBATh, LIEIKHUTE 110 COOTBETCTBYIOLIEMY (uiaxky. BBenure
creayroniee UMs mojisi U cHoBa mienkHute 1o (uaxkky BO3P/YBBIBAHUS. Illenkuure mo
JOBABUTH, OK.

3. OcymiecTBUTE MOUCK BCEX MPOTOKONIOB B (hoHae Mosxkaiickoro YUKA.

3AIINCH — UCKATDb». Tak MOXKHO UCKATh TOJBKO MO MPOUHIEKCUPOBAHHOMY IOJIIO.
[Mosisurcs «KOHCTPYKTOP BBIPAXEHUM». B o6nactu «3uauenue nus SEEK» BBecTH

3HAUYEHME JIJISl TOMCKA B KaBbIUKaX, €CIIU 3TO TEKCT («IIpoTokoabh»). [llenkuure OK.
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4. Ocy1iecTBUTE MOUCK BCEX JOKYMEHTOB (POHIA, aBTOPOM KOTO-

pIX sBisiercss Moxaiickuit YUK.

Haiiyure neno Ne 5. 3ATICh — HAWTH. Vnaekc He BaeH.

[{enxkaute mo «FOR» ().

Bri6epure none B ciucke «I1OJIEy», nBakapl MEIKHUTE IO HEMY .

[ToctaBpTe nOTHMYeckuii omepaTop (B JaHHOM cllydyae =) W BBEIUTE 3HAUYeHUEe (B
KaBBIYKaX, €CJIM 3TO TeKcT): aBTop= «Moxaiickuii YUK». enkaute «OK».

5. Ocy1iecTBUTE MOUCK BCEX TIOKYMEHTOB, TJ€ YIIOMUHAETCA O cbe3iax COBETOB.

«[TPABKA — HAMTW». Bes Beskux KaBbiuek BBeaute «Che3m» u Haxmute «OK.

6. OcymiectBuTe MOMUCK Bcex NpoTokosoB Moxkaiickoro YUKA B 1 onucu ¢donna
Mosxaiickoro YUKA. JIns 3TOro Hy»KHO IOCTPOUTH

3ampoc: OANI — CO3JIATD. lllenkHure mo ¢dnaxky 3AITPOC — CO3IATD.

note «KPUTEPUMW OTBOPA» BBeaure 1o, OneEparopbl M UX 3HA4YCHUS
(BUA_JOKYMEHTOB — 1oxoxe Ha — «IIpoTtokons» u ap.)

BriGepure nons pesyibrara.

[llenkuute o « BBITIOJIHUTD 3ATTPOCY.

KoHTposbHbIE BONIPOCHI:

1. HazoBure stanel co3manus AMIIC. KakoBa posib apXuBUCTa Ha KaXKIOM U3
3Tanos?

2. HazoBure n3zBecTHble BaM MOAENH (CTPYKTYpPbI) TaHHBIX ?

3. B uem npenmyiecTBa ¥ HEIOCTATKH PENSIIMOHHON MOJIETH TaHHBIX ?

4. KakoBa meronuka noucka uapopmanuu 8 AUIIC?

5. Kakum oOpasom oOnerdaercst TpyZ COCTaBUTENS JJIEKTPOHHOW OINHUCH TI0

CPaBHEHHUIO C TPATIULIMOHHON?
6. B 1uem npeunmyIiecTsa 3J€KTPOHHOM ONKUCH MEpPe] TPAAULIMOHHON ¢ TOYKU 3PEHUS

METOMKH MoKcKa nHpopmarmu?

Jlureparypa:

I'apckoBa .M. ba3pl u 0aHKM NaHHBIX B HCTOPUYECKHUX HCCienoBaHUsAX. M., 1994.
Yacts 2. Texnonorus 6a3 gannsix. C. 47-84.

Kucenes N.H. O6 aBromatmzauuu HCA k apxuBubiM nokymenTtam / W.H. Kucenes //
WNudopmannonsslii 6romnerens acconnanuu «Mcropus u komnbrotepy. — M., 1998, — Ne 23.

— C. 22-30.
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Tema 2. CocTaBiieHHUE YUYETHBIX TOKYMEHTOB U CO3/IaHHE NACIOpTa apXHBa C IIOMOIIBIO
o01IeoTpacineBbIX MporpaMm « ApxuBHbIN GoHa» 1 «DOHIOBBIN KaTajgor». 4 yaca.

Llenb pa®oTHI: OCBOCHHME CTYJIEHTAMU OCHOB (DYHKIIMOHHPOBAHUS OTPACIEBOM CHCTEMBI
aBTOMAaTU3MPOBAHHOI'O LIEHTPAIM30BAHHOIO Y4€Ta JJOKYMEHTOB.

B pesynbrate paboThl CTYyIEHT JOJDKEH 3HATh:

- Ha3zHaueHUe U (PYHKLINHU, OCHOBBI HHTep(eiica mporpaMmbl « ApXUBHBIN (OHI»;

- Ha3HaueHHe U (PYHKINHU, OCHOBBI HHTepQeiica mporpaMmbl « DOHIOBBINH KaTaJIor.

B pesynbrate paboThl CTyI€HT JOIDKEH YMETh:

1. pabotate ¢ mporpamMmol «ApXUBHBIH (OHI» B pEKHME IMOJIB30BATENS U
aZIMMHHCTPATOPA;
2. BBOJWTH JJaHHBIEC U3 JJOKYMEHTOB BHYTPEHHETO YUET apXUBa

(;mucta onpa, onuceil) B pa3zienbl OCHOBHOIO MEHIO IPOTPaMMbl «APXUBHBINA (poHI» —
¢doHn, onuch, IBUKEHHUE JOKYMEHTOB;

3. CO3/1aBaTh C IOMOIILIO IPOTPAMMBbI «APXHUBHBIN (HOH» MACTIOPT apXHBa;

4. HacTpauBaTh nporpammy «@OHIOBBIA KaTajor» B peXHME aJMHHUCTpaTopa U
OCYIIECTBIISATh SKCIIOPT NAHHBIX U3 MPOTrpaMMbl « ApXUBHBIH poHI» (AD);

3. II0JTy4aTh CBOJHBIN Macnopt apxusa B nporpamme «PoHoBeIi katanory (PK).

[TporpammHOe oOecrieueHue:

1. Iporpamma «APXUBHBIM ®OHJI» 2.0 umu 3.0 for Windows (DenepanbHas
apXHBHas CIIyX0a).

2. [Iporpamma «®OHJIOBbI KATAJIOI CYBBEKTA ®EJEPALIMN» 1.0 for
Windows (®PenepanbHast apXxuBHasi ciyx0a).

Paznarounbie maTrepualibl:

- 3aIOTHEHHBIN TUCT OHIA.

[TpakTrueckoe 3agaHue:

[Tepen HauasoM pabOTHI BCHOMHUTE:

1. KaxoBbl r11aBHbIE 3a/1a4il y4eTa JOKYMEHTOB B apXUBE?

2. B 4em oTnmune BHYTpEHHEro ydeTa JOKYMEHTOB OT LIEHTPAJIM30BAHHOIO Y4eTa
JOKYMEHTOB?

3. UYro sBAsSETCS €AMHULIEH yueTa apXUBHBIX JOKYMEHTOB?

4. KakoBbl OCHOBHBIE (DOPMBI yueTa JJOKYMEHTOB B FOCY/IapCTBEHHOM U BEIOMCTBEHHOM

apxuse?
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OO11ee 3HaKOMCTBO C ITPOrpaMMOit

3arpysute Word for Windows. Ortkpoiite ¢aitn  C:/WFOND/DOC/manual.doc.
3axoHcnexktupyire pasaensl: HASBHAYEHUE

[TPOI'PAMMBI, CTPYKTYPA NTHOOPMALIMOHHOI'O MACCHBA.

Ipocmortpure  pasaenst M3MEHEHME ITIAPOJIEM, MEHIO B PEXHME
[TOJIB3OBATEJIA 1 PEAAKTOPA, ITYTEBOJAUTEJIb.

Caepnure ¢aiin, He 3aKpbIBasi €To.

Bossmute JIMCT ®OHJIA u BBeauTe NaHHBIE B TaOIHIIBI B/

«ApXUBHBIN (HOHI.

Jliist aTOTO:

3arpy3ure nporpammy A® u BoMIUTE B HEE MO APOJIEM «2» (peaakTopa);

BbIOepuTe B ri1aBHOM MeHio myHKT POHJI; nmepen Bamu mosiBUTCS CIMCOK BBEJCHHBIX
panee ¢ponnoB; Haxxmute Enter. Bol Boiinere B paznen POH/I.

Haunute ¢ ITIOCJIEJJHET'O mo Bpemenu nepenMeHoBaHusi GonmooOpaszoBatens. Ero
BBeauTe B Tabimmiyy ®OHJL, mepBrii skpaH,

HOJISL «TIOJTHOE Ha3BaHME (OHIA», «COKpaIlleHHOE Ha3BaHHUE (POHIaY.

BBenute Taxke naHHBIE B MMONS «HOMEp (OHIA», «KATETOPHs», «HAdaJbHas daTay;
«KOHEYHas J1aTay.

Bonee pannue HazBanus GonmoodpaszoBatens BBenute B pazaen [IEPEMMEHOBAHUA
(mynkT BepxHero meHio PA3/IEJIbI), 0603Ha4MB qaThl KaKJ0T0 Ha3BaHUS.

Urak, Ber BBenmu B BJl obmue cBenenus o ¢oHIE M3 MEPBBIX pa3AeiioB JucTa (GoHma.
IIponomxaem nocienoBaTeNbHO MONOJIHATh

naHHble 0 HameM (onne. Cremyrommid pasnen aucra ¢oHga — «YYeT HEONMUCAHHBIX
MaTepUajIoBy (T.€. POCCHINN).

1. BBeaure naHHbIE O KOJIMYECTBE €IUHMII XPAHEHUS! POCCHINU U3 pasjena JucTta (GoHaa
(yuet HeonmcaHHbIX MaTepuainos) B pasaen «IBMKEHUE JJIOKYMEHTOB»y. [lns storo:

- BbIOEepUTE MyHKT BepxHero MeHio «PA3/IEJIbI»;

- BoiOepute noanyHkt «/JABVDKEHUE JJOKYMEHTOBY, nanee — JIOBABUTD,
POCCHIIIb, ENTER. IlocienoBaTeibHO

COXpaHds, BBCAUTC BCC IMOCTYIJICHUA U BCC BBIOBITHS POCCHINN, YKa3aHHBLIC B JIMCTC

donna.

2. Crenyromuii pazaen naucra GoHAa — y4eT ONMUCAHHBIX JOKYMEHTOB. Benute B

noapazaen OIIMCU (nmynkt Bepxnero meHio PA3JIEJIbI) pganHbie 0 HOMepax, Ha3BaHMSIX
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KpallHMX Jarax OmNHCeH, 3almuCaHHBIX B JUCT (oHaa. Bribepure COOTBETCTBYIOMIMI BUIAM
JOKYMEHTOB «THII OITUCH.

3. Bsenure B noapaznen «/IBKEHUE JJOKYMEHTOB)Y (IyHKT BEpXHETO MEHIO
PA3/IEJIbI) nanuble 060 BCEX MOCTYIUICHHS U BBIOBITHSX ONMHCAHHBIX MAaTEPUANIOB, YKa3aHHBIX
B sucte onna. [ng storo odbpaturecs k noanyHkry meHio «/JIBVODKEHUE JJOKYMEHTOBY,
BoiOepure JIOBABUTD. Kak Bunute, nepen Bamu Bo3HMK cnmcok onuced gonma. Beibepure
HY’KHYIO OIIUCh, B KOTOpPOM MpOM30LUIO JIBHUKEHHE IOKYMEHTOB. BBenure roa ABMKEHHS,
BbIOEpUTE BUJ JIBUKEHHUS, U, CAMOE IJIABHOE, KOJMYECTBO MOCTYNUBIIMX WM BHIOBIBIIUX €I,
IIOCJIE0BATEIBHO COXPAHsI KXyt 3anuch (MMyHKT HkHEro MeHio « COXPAHUTDY).

4. CuoBa obparurech k Word for Windows. Ilpouwnraiite pasmen 8 «MEHIO
AIIMUHUCTPATOPAY. 3anummre myHKTH MEHIO. 3aKpoiite ¢aii.

3. 3akponte mnporpamMmy Ad wu cHoBa 3arpy3suTe e€e 1oJ MmapoieM  «3»
(anmunuctparopa). Boitnure B pazaen [TACIIOPT. 3anonHuTte Ha3BaHUE apXHBa, YKa3aHHOE B
mucte ponpa. lenkaure mo CUUTATD CBO/IHBIE. U nomyuuTe cBOgHBIE JaHHBIE MACIOPTa.
Ilenxuute no CJIEJYIOIUN SKPAH u npocmotpute ITACIIOPT APXIBA.

3akpoiite nporpammy AD.

6. 3arpysure MS Word.

3arpysute ¢aitn FK/DOC/Manual./doc.

7. 3aKOHCIIEKTUPYWUTE Pa3/aEeibl:

Ha3nauenue nporpaMmsl,

CrpykTypa HH()OPMAIIMOHHOT'O MacCUBa,

OOHOBIIEHUE TAaHHBIX.

8. Barpysute mporpammy @POHJIOBBIM  KATAJIOI' mnox mapomem  «3»
(apMuHHUCTpATOpA).

Boiiaure B pazgen OPI'’AH YIIPABJIEHU L.

Beenenue B paznen [IOJIHOE HA3BAHUE nannbie 06 oprane

yIpaBlIeHUs apXUBHBIM fesioM. Hanpumep, ApXuBHBIM oTAen npu

aaMUHHCTpauu Bonoroackoit oomacrty.

B paznen COKPAIIIEHHOE HA3BBAHUE — AO Bomnoroackoit

o0OJactu.

Anpec: Bonorna, yn. Jlenuna, 20, 122151.
CoxpaHuUTe TaHHbIE.
9. Boiigute B paznen APXUB, BBenure nannbie (13 mucta GoHaa)

B ITIOJIA:
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I[TIOJIHOE HA3BAHUE APXWBA; COKPAIIIEHHOE HA3BAHUE (manpumep,
I'ABO).

AJIPEC APXUBA, Boibepute coorBerctBytonmiit YPOBEHb u TUII (manpumep, ass
[IMAM — myHununanbHbii apxuB). COXpaHUTE TaHHBIE.

Bribepure B crnucke Bam apxuB. Haxmwure ENTER, Ha Bompoc mnporpammbl 00
ucrounuke aaHHbeix BBenute aapec G\wfond\DBF, menkaure mo SELEKT, B mynkre 'O/l
MIOCTaBbTE CaMbIi pPaHHUHI TOJ, 3a KOTOpbIH y Bac Obl1o m3MeHeHue (MOCTYIUIEHHE WM
BBIOBITHE) YyueTHBIX gaHHbIX. Haxkmure ENTER. JloxxmuTech TOSIBICHHUS HAANUCH
OBHOBJIEHME JOAHHBIX VCIIEHIHO 3ABEPIHIEHO. [lannsle mnporpamMmsl A®
ckonnpoBanuch B nporpammy OK. Haxxmure ENTER.

10.  3akpoiite nporpammy @K u eme pa3 3arpys3ure ee ¢ naposem «2» (pefakropa).

Tenepp MaccuB y4Y€THBIX JA@HHBIX pErvMoHa IOMNOJHWICA JaHHbIMM Bamero apxwusa.
Yoenurecs B 3ToM. Otkpoiite paszgen APXMB®UWIIbTP. Breibepure Bam apxuB, Haxxmure
BBIITIOJIHUTD.

Boiinute B paznen ®OHJ] BriGepute Bamr apxus, Hasxkmute ENTER.

[TpocmoTpute m3roroBneHHblt Bamu Ilacmopt apxuBa B pazgene ITACIIOPT (myHkT
BepxHero MeHio PA3JIEJIBI).

Pabotast ¢ mporpamMmmoi, MOXHO MOJYYHTb CBOJHBIA macmopT mno Bamemy apxuBy 3a
pasHble rojel (nmoapaszaen «CBOAHBIN MACTIOPT»).

Jlist gero ciyskat noapasaensl «Jlunamuka — adc.»; «/Iunamuka %»?

KoHTposbHbIE BONIPOCHI:

1. [loueMy WMEHHO yuyeT JOKYMEHTOB CTajl OJHHUM W3 IE€PBOOYEPEIHBIX
HaIpaBJIEHUH KOMIIBIOTEPU3ALIMY apXUBHOIO jeia’?

2. B ueM BaxHOCTh NMPHMEHEHHUs OOIIEOTPACIEBHIX (TUMOBBIX) 0a3 JaHHBIX IS
BEJICHUS yyeTa JOKyMEeHTOB ApxuBHOro ¢onna PO?

3. KakoBel  mpenMmyiiecTBa  aBTOMAaTU3MpPOBAHHBIX  CUCTEM  ydeTa  Iepen
TPaJULIMOHHBIMU YUYETHBIMU CIIPABOYHUKAMU?

4. HazoBure ocuoBuble ¢yHkimn AWIIC «ApxuBHbii ¢oHmy u «DOHIOBBIN

Kartayor cyobekra deneparum.

5. Kak cTpouTcst aBTOMaTU3MPOBaHHAsl CUCTEMA LIEHTPAIM30BAaHHOIO yueTa JOKYMEHTOB

ApxusHoro ¢ponga PD?

Jlureparypa:
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1. BpeMeHHBIN NMOPSIOK aBTOMATU3UPOBAHHOTO TOCYJApCTBEHHOIO y4yeTa OKyMEHTOB
ApxuBHoro (¢onma Poccuiickoit ®enepanyu, XpaHAIMXCS B TOCYAAPCTBEHHBIX H
MYHHMIMIAIBHBIX apxuBax (yTBepakaeH npukazom Pocapxusa ot 23.10.2000 Ne 64.

2. Enuublii mopsmok  3amnojgHeHuss  noned  EnpHOM  aBTOMAaTW3WpPOBAHHOM
MH(POPMALIMOHHON CHCTEMBI, COCTOSIEH U3 NMPOrpaMMHBIX KOMILJIEKCOB «ApPXHUBHBIN (HOHIY,
«®DoHnoBbIM Katanor», «LlenTpanbhelii ¢poHnOBEI KaTanory». IIpoekt. / M.: 3A0 «ALAIIT»,

2013s Poccus (2002—2010 roer)»

Tema 4. Co3gaHue ydeTHBIX JOKYMEHTOB apXHWBa M IaclopTa apXuBa C IOMOIIbIO
IPOTpaMMBbI « YUeT apXUBHOTO (POHIa». 8 YacoB.

Llenp pa®oTHI: OCBOCHHE CTYJCHTAaMU METOAMKH aBTOMATU3WPOBAHHOI'O BHYTPEHHETO U
LEHTPAJIM30BAaHHOTO Y4€Ta apXMBHBIX JOKYMEHTOB, MpUMeHseMoi B [naBapxuBe r. MOCKBHI,
nproOpeTeHne HaBbIKOB CPABHEHUS MPOTPAMMHBIX MTPOAYKTOB.

B pesynbrate paboThl CTYyIEHT JOJKEH 3HATh:

- Ha3HaueHue M (YHKIMM, OCHOBBI MHTepdeiica ImporpaMMbl «YUeT apXHUBHOTO
bongay;

- paznuuue Mexay pexumom nonosnHeHus bl B pexume @OHJI- OIIMCH u B
pexume AKT.

B pesynbrate paboThl CTyI€HT JOJDKEH YMETh:

- HACTpaMBaTh MPOrpaMMy «YUeT apXUBHOTO (poHIa» B pexHME aJMUHUCTPATOPA,
BBOJIUTH TOJIb30BaTEINIE U BEIOUPATH ()OPMBI OTUETA;

- pabotare B mporpamme «Yuer apxuBHoro ¢ouaa» B pexume ®OHJI-OITNCH,
BBOJIUTH JITAaHHBIE U3 JOKYMEHTOB BHYTPEHHETO y4eT apxuBa (Jiucta (oHIa, OMUCEil) B pa3/ieinsl
OCHOBHOTO MEHIO mporpammsbl «Yder apxuBHoro ¢gouaa»y — POHJ] — [NOINOJIHEHUE B/;
OIIMCh — IIOINOJIHEHUME B/, EJl. XPAHEHU .

- CO3/1aBaTh C IOMOIIBIO IPOTPAMMBI «YUYEeT apXUBHOTO (POHIa»

et poHJa, KHUTY ydeTa IOCTYIUIeHUH apXuBa, CIUCcoK (poH-

JIOB U IpyTHE TOKYMEHTHI BHYyTPEHHETO yUeTa.

[TporpammHoOe oOecrieueHue:

WuTerpupoBaHHas aBTOMAaTH3HpPOBAaHHAs cUCTeMa «YueT apxuBHOro ¢ouma» (AO
Hucodr).

Paznarounbie maTrepualibl:

- 3anonHeHHbIe TUCTHI (DOHIOB Ha /Ba (poHAa,

- Onucek nen goHna,
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- PyKkoBOACTBO MOJIb30BaTENS MPOTPAMMBI «YYeT apXUBHOTO (POHIAY.

[TpakTuyeckoe 3ananue 1-4 gaca. Ilepen Hagamom paboThI

BCIIOMHUTE:

1. Kakue yueTHble NOKYMEHTHI MO3BOJSET MOJIYYUTh M pacledyararb I[porpamma
«ApXUBHBIN GHOHI?

2. KakoBbl OCHOBHBIE JOKYMEHTHI M JAOIOJHUTENIBHBIE JOKYMEHTHl BHYTPEHHETO
ydeTa B TOCYJJapCTBEHHOM apXuBe?

3. KakoBbl OCHOBHBIE JOKYMEHTHI M JOIOJHUTENIBHBIE JOKYMEHTHl BHYTPEHHETO

ydeTa B TOCYJJapCTBEHHOM apXuBe?

WuTerpupoBaHHas aBTOMAaTH3MpPOBAaHHAS cUCTeMa «YueT apxuBHOTo ¢GoHma» (YAD)
IIpeHa3HaueHa AJIs BEICHUS LIEHTPAIN30BaHHO- I'0 Y4eTa JOKyMEHTOB KakK I10 apXUBY, TaKk U IO
apXUBOXPaHWINLILY.

Cucrema pazpabotana pupmoit «ucopt» nist TAY r.Mocksbl.

HaunnTe 3HaKOMCTBO € IpOrpaMMON ¢ IEMOBEPCHUHU.

3arpysute Microsoft Internet Explorer (ITyck — Ilporpammber — MS Internet Explorer).

B none «anpec» BBenute www.insoft.ru. Jlosxxaurecs 3arpy3ku caifta.

[Ienxknute no 3acraske «lemoBepcumn». Jloxxaurecs 3arpy3ku CTpaHULBL.

[[{enkaute mno mnepBod crTpoke «lHTErpupoBaHHash aBTOMATU3MPOBAaHHAs CHUCTEMa
MOCKOBCKOTO FOPOACKOT0 00bETUHEHHUS APXHBOBY.

Jloxxaurech 3arpy3Ku CTpaHULIBL.

Bribepute mynkt meHio «[IOMOILby, Boiigute B pa3aen «O cucTemey, BBIIUIINTE B
TeTpaab JaHHbIE O porpamme u paspadotuuke. lllenxuaure mo OK.

Boiiure B yHKT MeHI0 «AKT». Illenkaute no « HOBBI AKT»

CJIeBa, CAMOCTOSITEJILHO OIPEAEIUTE U 3alMIIUTE NOCIEA0BATEIbHOCTh NEHCTBUM I

BBEJICHUSA B aKT IepepabOTKH OIHCE:

BBenenus yuerHbix n1anHbix no Hosoit omucu Ne 3.

VY manenus Bcex aein omnucu Ne 3.

Boiinute B mynkt menio BEJIEHUE YYETHBIX TOKYMEHTOB.
CaMoCTOSATENHHO YCTAHOBUTE MOCIIEI0BATENbHOCTD ACHCTBU:
HEOOXOUMBIX JIJIsl BBEJICHUS CBEICHUH B JIUCT (DOH/A;

HEOOXOIUMBIX JIJIsl BEJACHUS CITUCKA (DOHJIOB;
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HEOOXOUMBIX, Ul TOJY4YeHHUs CBEACHUH O COCTOSHUU KaXKIOW €AMHUIBI XPaHECHUS
(BHUMATEIBHO CMOTPUTE Ha pa3JeNbl TJIaBHOTO MEHIO BBEPXY).

VYcTaHOBUTE M 3alIUIINTE, KAKUE JOKYMEHTBHl BHYTPEHHETO yuyeTa IO3BOJIIET COCTABHUTH
CUCTEMA. YCTAaHOBHUTE U 3alMILUTE, KAKU€ JOKYMEHThI LIEHTPAIU30BAHHOIO ydyeTa IO3BOJIET
COCTaBHUTb CHCTEMA (ITyHKT MeHIO «BeieHne y4eTHbIX TOKyMEHTOBY).

Kakum 00pa3oM MOKHO COCTaBUTh MACIOPT apxuBa?

2. Tenepb nepexoauM K MpakTUKe. 3arpy3ute nporpammy «Y Ady,

menkHyB Mblibio 1o [ITYCK — [TPOI'PAMMEBI — YUET APXUB- HOI'O ®OHJJA —
A/IMUHUCTPATOP. IIporpamMMa 3amycTUTCs B pexxume aaiMUHUACTpaTopa. Ll{eakHuTe MBIIbIO
no HACTPOUKA BJI.

Coznaiite B/I. Beenure B okHo CO3JAHUE BJI anpec G/arhive/dbf.

[lenkaute CO3AATH, OK. Bbl BepHeTech B ocHOBHOe MeHio. lllenknure D®ANJIBI
OTYETOB. Beenute B oTkpbiBIeecs: okHo aapec C:/ arhive/reports. [llenknure SELEKT, OK.

enxkuute no mnyHkry I[IOJIB3BOBATEJIM rnaBHoro meHwro. Bam cienyer BBecTH
10JIb30BaTENIEN U MPUCBOUTH UM MpaBa, HA3HAYUTh APOJIH.

Urak, naunure ¢ ukonku «Hosasi 3amuch» BHH3Y (yuctouek). B mone ®UO BBemute
CBOIO (paMUJIMIO, TIPHCBOITE cebe (PYHKUMU aJIMUHUCTPATOPA, MIECIKHYB 1O (IaXKy W BHIOpaB
nyHKT «A/IMUHUCTPATOP» u3 BepXHEro MeHIO. YKaXuTe Mapoib «1» W NMOATBEpkKACHUE
«1». Hlenkuure nmo ukonke COXPAHUTD (auckera BHU3Y).

Cucrema rotosa k pabore. Ll{enxaure no BBIXO/I.

7. 3amyctuTe mporpammy B pexxkuMme mnosb3oBarens. lllenknure mbimbio no ITYCK-
I[TPOTPAMMBbI — VUET APXVMBHOI'O ®OH-IA — YAO.

HaiinuTe BBepXy CTPOKY INIaBHOTO MEHIO. B 1ieHTpe pabodero okHa HaXOIUTCS Ha3BaHUE
apxuBa. YToOBI HauaTh pabOTy C CUCTEMOM ClIelyeT BBECTH CBOIO (DaMMIIMIO U MTApOih «1».

IIporpamMmMon npeayCMOTPEHBI IBE CUCTEMBI ydeTa — 10 coxpaHeHus Ilacriopra apxusa
u nociue coxpanenus [lacnopra. Pesxxum ydera no coxpanenus [lacnopra apxuBa npegHa3Ha4eH
s BBoma Oompmux MaccuBoB  uHGpopmammu 3A  [IPEJBIAYIIWUE TOAbL 3to
MOArOTOBUTENBHBIN 3Tanm ywera. l[locne coxpaHeHus macmopra 3TOT PEXHM CTAaHOBUTCS
HEJOCTYIHBIM — HW3MEHEHHUS B JAHHBIX MOXHO OCYLIECTBIIATH TOJIBKO uepe3 MyHKT MeHo AKT.
[IpencraBum cebe, uTo naHHas cucteMa BBenaeHa B apxuBe B 2001 roay, a yueTHbIE JOKYMEHTHI
umerotcs 3a 40 ner. CHauana cieiyer BBECTH JaHHBbIE 000Bcex (oHIAX M OMUCAX apXHBa,
otnoxxuLmxcs 3a 40 jer.

B PCKUMEC TICPBOHAYAILHOTO IMMOMMOJIHCHUA JaHHBIX OCHOBHBIMU
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spnstotest Tpu myHkTa: @OHI-OIMUCH-EJ[. XP. Pabora HauMHAeTCsl ¢ MyHKTa MEHIO
®OH/I. PexxuM ommucH CTaHOBHUTCS AaKTHBHBIM IOcJe BBOjAa M BbiOopa (oHIa, YTOOBI He
HapyIIUTh CKBO3HYIO HyMEpaIHIo ONKcel B paMKax (HoH/a.

8. IllenkHuTe MBIIBIO MO MyHKTY riiaBHoro MeHto ®OHJI. 3arem BbIOEpUTE IMyHKT

[TOIIOJIHEHUE B/I. Bo3pmute nuct nepBoro ¢oxHaa. Beenaure B kapTouky (GoHIA CBEICHUS O

donme:

- HOMep (OHJA;

- Kareropuio ¢poHa (BbIOEpUTE, UICXOMS U3 €r0 IEHHOCTH);

- cocTosHue GoHAA (ILIEITYOK MO CTPEJIKE CIIPaBa, «B HATUYHHY);

- UHPOPMALIMIO O TOCTYIUIEHHMH (BBEOUTE IaTy IMEpPBOrO IMOCTYIUICHHS C JIHMCTa
donma);

- BBeIUTE HOMEp apxuBoxpanuinia B noae APXNBOXPAHUJINIIIE 1;

- KOJIMYECTBO  HeonucaHHblx  marepuasioB B none  HEOIIMCAHBIE
MATEPUAIJIBI;

- OT KOT'0 MOCTYNUIIN MaTepuaibl (0T poHI000pa3oBaTeNs).

OcTtanbHble MO KapTOUYKH (POHAA HEJAOCTYNHBI, TAaK KaK JaHHBIC CIEeIyeT BBOAWUTH B
nmyHkTe rinasHoro MeHto OITHCh.

OpHako 3amonHeHHe KapTouku (oHIa emie He 3akoH4yeHo. lllenkHuTe MO BKIAIKE
HA3BAHUE ®OHJIA, ykaxxurte mocieioBaTeIbHO Bce Ha3BaHUs (OHJIA, yKa3aHHBIE B TIEPBOM
paszznene nucra ¢ponaa u ux kpaitnue narsl (nonst HABBAHUE ®OHJIA, JIATA HAYAJIBHAA,
JATA KOHEUHAZ).

Buumanue!

[Tocne BBOma Kaxaoro Ha3BaHMA (OHIA HANO €ro COXPaHUTh (IIEJIKHHUTE TI0
MUKTOTpaMMe C KENTON JucKeToil BHU3Y). Ecnu Ha3zBanue (GoHIa HE MMEET TOYHBIX KpalHUX
JiaT, CIEIyeT BPyUYHYIO PACIIOIOKUTh Ha3BaHMsI B TOM MOCJIEI0BATEIILHOCTH, B KOTOPOI OHU

npuBeJeHbl B JHcTe (QOoHAA (MCIONB3YyHTEe KHOMKH CO CTpPENIOYKAMU BBEPX-BHH3).
[IpenBapuTENbHO HY’KHO BBIJEJIUTH MBIIIBIO CTPOKY C Ha3BaHMEM, a 3aT€M IEPEMECTUTH €0
BBEPX WJIM BHU3 HY)KHOM KHONKOM. Ellle pa3 coxpanure naHHble B KOHLE. LI[enkHUTE 110 MKOH-

ke ¢ gasepbto BHuU3y. lllenkuure mno Bknanke AHHOTALIMA. Bseautre kpaTkyro
aHHOTALIMIO JOKYMEHTOB (poHAA (BHIBI JOKYMEHTOB, TeMaTHka). Coxpanute nanssle. ll{enkaure
110 UKOHKE C JBEPHIO BHU3Y.

Bxnagky COCTAB ®OHJIA He TporaiiTe, oHa 3anoiHuTca aBromaruuecku. lllenkuure

10 MKOHKE C JiBepbio BHU3Y. Eciau Bbl 3a0bU1M COXpaHUTD JaHHBIE, TOSBUTCS «BOIPOIIAIOIIEE)

okHO. Bribepure
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BBIXOJI C IIPOBEPKOM. Hu B xoem ciyuae He BhiOupaiite OTMEHHUTH

N3MEHEHUS! Torma Bce Bamm crapanus mnpomagyT BTYHE M HOBbIE JaHHbIE OynyT
YHUUYTOKEHBI!

AHaJIOTHYHBIM 00pa3oM BBEAMTE JaHHBIE CO BTOpOro jucra (GoHna u u3 onucu (Gonaa
(POH-ITOITOJIHEHME BX).

9. BBenuTe naHHbIC O KOJTUYECTBE €AMHUI] XpaHeHus onuceit pouna 1, 2 (uctsl hoHna)
u 3 (omuck ponma). s storo HykHO BodTH B pazaen OIIUCh. JomxHo ObITh, BBl 3aMeTnm,
YTO MOCJIe COXPAHEHHUs TIEPBOM KapTOUKH (POHMA, 3TOT MYHKT MEHIO CTaJl aKTUBHBIM.

Opnako 11t Toro, uroObl BBecTH daHHble B paznen OIIMCH, cnayana cinemyer HaiTu
¢donxn, omucu kotoporo Ber Oymere BBoauTh. st 3T70r0 HY»KHO BOWTH B MyHKT MeHI0O DOH/I-
BbIBOP ®OHJIA. Ilepen Bamu Bo3HHMKHET (hopMa Ui BBO/Ia KPUTEPHUEB MTOUCKA.

OcymiectBute TOUCK (poHIA MO psALy KpuUTepueB (HOMEp, COCTOSHHE — B HAJHYUH).
Menkaure mo uxkonke ITOUCK (kpacnas nyma BHU3Y). Camblil MpOCTOH crocod MOIYYHTH
CIHMCOK BCEX BBEACHHBIX (POHI0B — LIENKHYTH 10 HKOHKE JIVIIA BHU3Y, BOOOIIIE HE BBOAS

KpUTepHeB noucka. HaBenute Kypcop Ha Ha3BaHHME MepBOro (oHma B CIUCKE, ABAKIbI
HIETKHUTE 0 HOMepy ¢onzaa. [TosBuTcs kaprouka Gonaa. Tenepbs MOXKHO IPUCTYITUTH K BBOIY
cBezeHui 00 onucsax (onna.

[IlenkHuTe MBI 1o MyHKTY riaBHoro mMeHio OITHCD. IlosgBurcs xapTodka omucH
nepBoro GpoHaa.

Bo3pmMuTe AHCT COOTBETCTBYIONIETO (POHAA U MOOYEPEIHO BHECUTE CBEICHHS O KaXKIOU
OIKCH: HOMEp OIMCH, Ha3BaHHE OMHUCH, TUI OMHMCU U CIIOCOO BOCIIPOM3BEICHUS BHIOCpUTE U3
cnucka (crpenka cnpasa) o cmeicity. B moine KOJIMYECTBO TOMOB mnocraBete 1, B mosne
AHHOTAIIMA BnummTe KpaTKyl0 XapaKTEPUCTHKY COCTaBa U COAEPKAaHUS JIOKyMEHTOB
ornucyu; B none CPOK XPAHEHUS — Bnummre «noctosHHO». O0s3aTelnbHO MPOCTaBbTE
KOJINYECTBO €IMHHUIl XPAHEHUs B ONMUCH (CM. JUCT (PoHAA) U KpalHUE JaThl JOKYMEHTOB OMHUCH
(cm. Tam xe). Illenknute no nuktorpamme COXPAHUTD (auckera BHU3y). Ecin Bl 3a0butH
coxpaHuTh ¥ menkuyan BEIXO]I, BriGepute B nossusimemcs okae BIXOJI C IIPOBEPKOIA.

Takum sxe crnocooom (OITMCH-IIOIIOJIHEHUE BJI) BBemuTe cBemeHus 000 Bcex
omucsax AaHHoro ¢onaa. 3arem Haiigute Bropo houa (POH/I-BBIBOP ®OH/IA). Beenu-

Te cBeneHus ¢ Jlucra ¢ponaa 060 Bcex omucsx AaHHOro (onpa. 3aTeM BO3bMUTE ONHCH
¢doHma u BBenuTe naHHBIE 00 3TOHM omucu. OTKpoiTe MyHKT riaaBHoro menio EJIMHUIIA
XPAHEHM S u BBeauTe 3arojOBKU IISTH J€Jd U3 ONKWCH. B MaHHBIM MOMEHT BBl CO3HAETE HE
TOJIBKO YYETHBIN, HO ¥ TOMCKOBBIN CIPAaBOYHHUK — APXHUB-HYIO OIHCH.

10. OcymecTBuTe MOUCK HH(POPMAITUHK 00 OMUCAX BBEICHHBIX (DOH/IOB.

Jist aToro Bei6epute nmyHKT raaBHoro menio OIIMCbh-BbIBOP OITMCH.
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[TostBUTCS OKHO JUIsl YCTAHOBKU KpUTEpHEB MoucKa. OCyIIeCTBUTE MOUCK MO HA3BAHUIO
onucu. s sroro abcomoTHO HeoOs3arenbHO BBOAUTH B mojde HA3ZBAHUME OIIMCH Bce
Ha3BaHMs. JlocTaTouHO ofHOrO ciioBa. Ho mpu 3TOM ciieyeT BBINOJIHATH MpaBUjla COCTABICHUS
3ampoca:

%ot1aen% — cIoBO BCTpeyaeTcs B JIIOOOM MECTe Ha3BaHUS;

otaen% — CI0BO BCTpeuaeTcs 00s3aTeIbHO B Hauajle Ha3BaHUS;

%0Tn€en — Ha3BaHUE 3aKAaHYMBAETCS JTaHHBIM CJIOBOM;

%oTtnen%kanpo%ynpasieHusn% — 000 codeTaHUE CIOBO+

CIIOBO1CIIOBO.

OtmetsTe BHM3Y nepekntodaresb COOTBETCTBUE XOTS Bbl

OZHOMY VYCJIOBHMIO. Illenkuure no kxomnke [IONCK BHu3y.

AHAJIOTUYHBIM CIIOCOOOM OCYIIIECTBUTE MOUCK MO KpPAitHUM JaTtam

JIOKYMEHTOB OIIMCEH; 110 aHHOTaluu onucu. B pesynbrare Bcex ycwinmi nepen Bamu
MIOSIBUTCS CIIMCOK onucel. [Ipocmorpure kapTouku

HaWJICHHBIX OIUCEM, LIEJIKas 10 UX HOMEPY.

Haiins onuce, nonpoOyiiTe HailTH BBeAEHHbIE Aena. OCYIECTBUTE MOUCK MO KIIFOUEBOMY
CJIOBY (XOTsl OBI OZTHO CJIOBO M3 3aroJIoBKa Jiel, KoTopoe Bel momuuTe).

Ob6parure BHUMaHue, yTo pexuM AKT HemocTymeH.

11. Otkpoitte nmyHkt rnmaBHoro menro COCTABJIEHUE YUETHBIX JOKYMEHTOB.

[ToripoOyiiTe caMOCTOATENBHO, CIIEAYs yKa3aHUSIM MPOTpaMMBl,

COCTaBUTh CIUCOK (DOHIIOB apXHBa, peecTp ONuceil Jtodoro u3 BBeJAeHHbIX Bamu donna,
muct oxHoro u3 ¢ouaoB. CpaBHute nonydeHHbd u3 B/l Jluct ¢onma ¢ opurunamom. Kakue
paszensl JiucTa GOHIA OCTAIMCh HE3AaOTHEHHBIMU?

B TeTpamM COCTaBbTE CPABHHTEIBHYIO XapaKTEpHCTHKy mnporpamm «APXVBHbIN
OOH/I» u «YUET APXMBHOI'O ®OHJIA» ¢ To4ku 3peHus TpeOoBaHMI K 00OpYIOBaHUIO,
GbyHKUMH, ONTHMHU3AIMM YyueTa, yOoOCTBa uHTepdeiica, oTueToB, cromMmocTu. Crenaiite

3aKJIIOYCHHCEC I10JIb30BATCIIA.

KoHTposbHbIE BONIPOCHI:

1. B uem cxozxctBo u paznuune QyHKIUI nporpaMMm «ApXUBHBIH (GOHI» U «YUeT
apXUBHOTO QoHIa»?

2. Kakue yuerHple nokymMeHTH! BBl MOXeETe€ NOJYyYUTh B KAdeCTBE OTYETOB C

MIOMOIIBIO IPOTPaMM «APXUBHBINA (GOHI» U «YUeT apXuBHOTO (HoHIa»?
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3. KakoBbl 1OCTOMHCTBA M HEAOCTAaTKM KaXI0M W3 IpPOrpaMM C TOUYKH 3PEHHS
apXUBHUCTA, UCIIOJIb3YIOIIEr0 UX JUIsl OpraHU3allii aBTOMAaTU3UPOBAHHOIO y4eTa B apXuBe?

4. Kakwue pasznenst Jlucra ¢ponna Bam He yaanock COCTaBUTh B JAHHOM peKuMe?

Jlureparypa:
I'openex T.H. Komnbrorepuszamuss MOCKOBCKMX apxuBoB: oT npoctod bJ[
MHTETpUpOBaHHON nH(popManMoHHO# cucteme. 1986-2002 rr. // OredecTBeHHbIe apxuBbl. 2002.

Ne 5. C. 20-26.

ITpakTnueckoe 3aganue 2-4 yaca.

[TporpammHoOe oOecrieueHue:

- WuTerpupoBanHas aBTOMaTU3UPOBAaHHAs cUCTEMa «YueT apXuBHOTo pouaa» (AO
NHCODT).

- PykoBocTBO 110JIB30BATENS.

Paznarounbie marepualibl:

- auct GoHaa,

- aKTBhI:

pueMa-nepenadu e,

BBIJIEJICHUS /1€ HA YHUUTOXKEHUE,

HAYYHO-TEXHHUYECKON 00paboTKH (OHIOB.

[Tepen HauasoM pabOTHI BCHOMHUTE:
1. KakoBbsl mpaBuia 3amnosiHeHus aucra ¢ponga?
2. Kakne Buabl akTOB (PUKCHUPYIOT M3MEHEHHs B COCTaBe JOKYMEHTOB apxuBa U

JBUYKEHUE TJOKYMEHTOB?

1. Ortxkpoiite nporpammy «Y A®» B pexxume nons3osarens (IIYCK [TIPOI'PAMMBI-
YYET APXMBHOI'O ®OHIA-YYET APXMBHO-I'O ®OHJ/IA). Coio ¢amunuio B,
KOHEeYHO, He 3a0butu. BBenure ee u mapons — «1» — B cooTBeTcTBYIOmME noiisi. O6paTture
BHuMaHue, uro pexuM AKT nemoctynen. (ITompoOyii-re BBectu cBenenus o0 akre AKT-
HOBLIU AKT). Jlnst BBeieHuS CBEICHHIT 110 aKTy IpHEMa-Iepeaadl JOKYMEHTOB HEOOXO0IMMO
CHaydaja co3JaTh U 3alIUTUTh NAcHopT apxuBa. II[eIKHUTE MBIIIBIO 110 MYHKTY IVIABHOT'O MEHIO
BEJIEHUE ITACITIOPTOB, Beibepure CO3JAHUE, menkaure no JJA. IIporpamma momnpocur
Bac nogoxnath, mOTOM 3aBepuT, YTO MacnopT apxuBa cozgad. Ho Bel Huyero ne Buante. YToObI

MIOCMOTPETh Ha pe3yJbTaT CBOMX TpyAoB, mmenkHutre no OK, BbiOepuTEe B IYHKTE MEHIO
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BEJJEHUE ITACIIOPTOB noanyukr [TIPOCMOTP. IllenkHuTe Mo MKOHKE ¢ KpacHOM Tymoi

Huzy. [IponucraiiTe momydeHHBIN MacnopT (BKIAAKU CBEpXY). Bol ydoenuTech, 4To OONBITHHCTBO
pa3aesoB MyCThl, OJJHAKO MIPOrpaMMa YECTHO MOJICYUTANIA BBEACHHBIE BAMM JAHHBIE U CBEJA UX
BOEJIMHO B pazzene 1

u paszzene 3.1.

Crnenyer 3amututh nacnopt or yaaienus. Bwidepure BEJIEHUE ITTACTOPTOB-
KOPPEKTHUPOBKA, mienkHuTe 1mMo HMKOHKE C Tajioykod BHU3Y. Ha Bompoc mporpammsl o
3amMTe nacrnopra BbliOepute oTBeT «/IA». YOemurech B TOM, YTO HANpPOTUB JaTbl CO3JaHMSA
Bamero nacnopra nosiBunach kpacHast orMetka «3AILMIITEH».

2. s Hauana paboThl ¢ akTaMH HEOOXOAMMO CHOBA MEPEHACTPOHUTH MPOrpamMMmy B
pexume AJIMIUHUCTPATOPA.

OTHbIHE, 1TOCTIE COXPAaHEHHS MMacIopTa apXKBa, BCE U3MEHEHHS B KOJIMYECTBE Aen (HoHIa
OCYIIECTBIIAIOTCA yepe3 MyHKT MeHio AKT.

IToxgymaiite, mouemy.

[lenxkuute no mnyHkry MeHro BBIXOJI. 3amyctute mporpaMMy 3aHOBO B PEXHUME

AJIMUHUCTPATOPA (mpuaercst 3aHOBO BBECTHU IAPOJIb).

CHoBa menKHATE 110 MyHKTY MeHio II0JIb30BATEJIh-HOBBI

[TOJIB3OBATEIJIb. Beeaute umsi (3aIOMHUB €I0), TAPOJb «2», MOATBEPKACHUE «2).

Tenepp mnpeacrour camoe uHTepecHoe. Crnemyer co3maTh HOBYK pOidb  —
«HAYAJIbBHUK OTHEJIA YYETA». Jlns 3TOro LIEJKHUTE IO KHONKE «PEAAKTOP POJIECH»
(TearpasibHas Macka BHU3Y). Ha skpaHe mosiBUTCA OKHO penakTtupoBaHus poieil. lllenkHure no
MIUKTOTpaMMe

HOBAX POJIb (aucToyek BHH3Y) MBIIIKOM, BIWIIMTE B OKHO Ha3BaHUE POJIH
«HAYAJIbBHUK OTJHEJIA YUYETA», OK. IloctaBbre Quaxku B momix AKT (mpocmortp,
nonoiHenue bJ1) u B apyrux nosusx. llenkaure no COXPAHUTD (auckera BHu3y). lllenkuure
no nukrorpamme BbBIXOJ/l BHu3y. B okne [IOJIb3OBATEJIN, ¢ koroporo Bsl HaumnHamu
paborty, B mone POJIb BriGepuTe HOBYIO posb «HavyansHUK OTAETa yueTay.

[IlenkHuTE MO AMCKETE BHU3Y (COXpaHUTh) U 1o nKoHKe BBIXO/I.

[lanee 3akpoiiTe mporpaMmy M CHOBa 3allyCTUTE €€ I0J HMMEHEM U C IapoJieM
HAYAJIbBHUKA OT/IEJIA YUYETA B pexume nonb30BaTes.

Breibepute myHkt menro AKT — HOBBIM AKT. Bo3bMuTe JHCT donma, BBEAHTE
nanabple w3 pazgena «/JABVDKEHUE JOKYMEHTOB» 006 akrax npueMa-niepenadu e,
BBIJICJICHUS JIe]l HAa YHUYTOKEHHE, HaAyYHOTEXHUYEeCKOH o0paboTku (onnos. Hailaure B mucre

¢donna paznen «YUET HEOITMCAHHBIX MATEPUAJIOBY, BBeauTe NaHHBIE O IOCTYIUICHUN
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MarepuaioB pocchind. Halgure naTy nepBoro MOCTYIUIEHUS POCCHIIA. BBeaure B MEHIO
HOBBI AKT momep ¢omma, mary akra (mepsas rpadga — jaTa HEpPBOrO MOCTYIUICHHS
POCCHITN), BBIOEpUTE THUI aKTa —IpuemMa-nepenaun. B mone «OTKyaa NOCTYIUINA TOKYMEHTBD)
BBeaUTe — OT (hoHmooOpazoBarens. B mone WCIIOJIHUTEJIb 1 BBemute cBOIO (paMuiIHio.
[IlenkHHUTE MO AUCKETE BHU3Y, YUTOOBI COXPAHHUTD 3AITUCH.

HoBblii akT co31aH, HO HE 3aPErUCTPUPOBAH.

YroOBI 3aM0JHUTH HIXKHIOIO YaCTh aKTa O ABM)KEHHH TOKYMEHTOB HE BBIXOS M3 peKHMa
AKT, menknute no nyHkty raaBHoro wMeHoo ®OHJ[ — IIOCT. HEOIIMCAHHBLIX
MATEPHAIJIOB. BBegute kpailHue JaThl NOCTYIHUBIIEW POCCHIIM M KOJIMYECTBO €JIMHUIIL
xpanenus (u3 nmucta ponaa). lllenkuure o auckere Ban3y (COXPAHUTD).

B nynkte mento AKT menkuure no AKT — PETUCTPALIAA

AKTA — JIA — OK. Temepp akT 3aperucTpupoBaH, a CBEACHHUA O JBUKECHHUU
JIOKYMEHTOB BHECEHBI B CUCTEMY.

Taxum ke 06pa3oM 3aperucTpupyiite apyroe mocrymienue pocchimu. AKT-HOBBIN

AKT; ®OHA-TIOCTYIUIEHUE HEOIIucannsix ; AKT-PETUCTPAILIA AKTA.

BrIObITHE pOCCHIIM BCIIEACTBUE COCTAaBIICHUS OIMMCEH Ha Jiena perucrpupyercs Ooisee
croxno. AKT-HOBBIU AKT. B none TUIT AKTA — Bri6epure AKT OITCAHUSL

Hanee, e Boixonas u3 pexxkuma AKT, BeiOepure mynkt ®OHJ] B rmaBHOM MeEHIO,
noanyHKT — BbIBBITUE HEOIIMCAHHBIX MATEPUAIJIOB, BBemute mo numcty ¢oHma
KOJIMYECTBO U AAThl BHIOBIBILICH POCCHINH, T.€. BCIO POCChIb. COXpaHHUTE (IUCKETa BHU3Y).

Beibepure mynkr menio OIIMCb, koTopblii ctanm akTuBHBIM, a B HeM — HOBAS
OIIMCb. Beaute mo siucty (OoHIAa HOMEp OIMCH, BBEIUTE HA3BaHUE ONKCH, KpalHUE NaThI
MaTEpUaJIOB, KOJIMYECTBO €AMHMIl XpaHEHUs. Beliiaure u3 pexuma ONUCH 4epe3 ABEpb BHU3Y
(MKOHKa), COXpaHUB M3MEHEHUs, coxpaHute usmeHenus B pexxume AKT, 3aperucrpupyiite AKT
(AKT — PETUCTPALIA AKTA).

PaznenaBimmch ¢ y4eToM pocchini, oOpMUTE BCE aKThl HA MOCTYIUICHHWE OINMMCAHHBIX
Matepuanos. [yt 5Toro Bo3pMuTe cBeeHUs u3 mcta ponna — pazaen «YUET OITMCAHHbBIX
MATEPHAIJIOB». Ecnu Brl enie He noraiganuck, Kak co3gaeTcs akT MOCTYIUICHUS ONUCH, JeH-

ctByiite Tak: AKT — HOBBII AKT, BBOJ HOMEpa (hoHIa, JaThI aKTa (BCE Ta XKe mepBas
rpaga), TUII akta — npuema-nepenaun. CoxpaHure.

Janee, He BoIx0/s 13 myHKTa MeHI0O AKT, BEIOEpUTE MMyHKT MEHIO...

npaswibHo, OIITMCh — HOBAS OIIMCh. Beenute cBeneHust 0 HOBOM onucH (Kpome
€pBOM, JTaHHbIE 0 KOTOPOH BBl yke BBesn). Co XpaHuTe. 3aperuCTpUpPYHUTE aKT.

Teneps 3anoBo cocrasTe JIMCT ®OHJAA (BEAEHUE YYET-
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HBIX JTOKYMEHTOB — JIUCT ¢onaa-BbIbPATH ®OH/). ITo-

YyBCTBYWUTE pa3HUIy — B JAaHHOM CJIydae 3aIlloJHeHbI pa3zen 3 u 4

nucta GoHIa O IBUKEHUU HEOMMCAHHBIX U OMMCAaHHBIX JOKYMEHTOB.

Cozpmaiite CBEJIEHMA Ob UBMEHEHUAX B COCTABE IOKYMEHTOB ®OH/IA;
MIOCMOTPHTE, KaKue U3MEHEHUS B 00beMe (POHIa TPOU30IILIH.

I[OHOJ'IHI/ITG 3aKIIIOYCHUC, CACTIAaHHOC Ha IMOCICAHCM 3aHATHH.

KoHTposbHbIE BONIPOCHI:
1. KakoBa nociie1oBaTeIbHOCTh BHECEHUSI U3MEHEHUN B YUETHbBIE
JTaHHBIE TIOCJIE COXpaHEHUs nacnopTa apxusa? Yem BbI3BaHa 3Ta

OCJIEN0BATEILHOCTE?

Jlureparypa:
I'openex T.H. KommnbroTepuszanuss MOCKOBCKMX apxXMBOB: OT mpoctoil bJl
MHTErpupoBaHHON MHPOpManmonHoi cucreme. 1986-2002 rr. / T.H. 'openek // OTeuecTBeHHBIE

apxuBbl. — 2002. —Ne 5. — C. 20-26.

Tema 5. UHpOpMaLIMOHHO-TTOUCKOBBIE (DYHKIIUU TPOTPAMMBI

«ApxuBHBIH (HOHIY. 4 Haca.

Ilene  pa®oTBI: OCBOEHHE CTyJIEHTaMH  HMH(OPMAIIMOHHO-TIOUCKOBOTO  MOJYJIS
o01eoTpacineBoil MporpaMMbl «ApXUBHBIA (OHI» U CO3JIAHHE IyTeBOAUTENA MO (oHmam
apxuBa.

B pesynprare paboThl CTYIEHT MOJDKEH 3HATh: OCHOBBI MH()OPMAIIMOHHOIO IOHMCKa B
AMUIIC (KOHTEKCTHOTO MOUCKA, TIOUCKA M0 KIIOYEBOMY CIIOBY, MO KJIACCU(DUKATOPY).

B pesynbrate paboThl CTyI€HT JOIHKEH YMETh:

1. BBOJUTH JaHHbIE B BJ] mporpamMmMel « ApxuBHBIN HOHI» U3 MTyTe-

BOJIUTENS M onHced, POpMHUPYS DTIEKTPOHHBIH Ty TEeBOAUTEIND;

2. penaKkTupoBaTh KilacCU(PUKATOp MPOrpaMMbl « ApXUBHBIH HOHIY;

3. OCYILECTBIISATh MOUCK HH(OPMAITK BO BCEX peKUMaxX, Ipey-

CMOTpeHHBIX ITyHKTOM MeHI0 OUJILTP;

4. (dbopMUPOBATH OTUYETHI.
[TporpammHoOe oOecrieueHue:

Iporpamma «APXWBHBI ®OH/I» 2.0 for Windows (Peepain-

Hasi apXUBHas CIy»k0a).
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Paznarounbie maTrepualibl:
Onucy Qonpa, myreBomuTens no (oHmam apxuba, «CxemMa eAMHOW KiacCH(pUKaLUU
JOKYMEHTHOW MH(OPMAILMU B CHCTEMaTHYECKUX KaTajorax rocyaapcrBeHHbix apxuBoB CCCPy»

(coBeTcKkuii epuon).

ITpakTnueckoe 3aganue. 4 yaca.

- [lepen HayamoM pabOTHI BCIOMHUTE:

- OcHoBHBIE MHPOPMALTMOHHO-TTOUCKOBBIE CIIPAaBOYHHKH apXUBA.

- Mecrto B cucteme HCA myTeBOIUTENS 110 apXUBY, COCTAB XapaKTEPUCTUKH (HOHIIA
B ITyTEBOJUTEIIE.

- MeTtouKy onucaHusi JOKYMEHTOB B ITyTEBOIUTEIIE.

- Haznauenune u crpyktypy «Cxembl eAMHOM KiacCH(UKAIMH JTOKYMEHTHON

MHpOPMALIMU B CHCTEMAaTUYECKHUX KaTajorax rocyaapcTBeHHbIX apxuBoB CCCPy.

1. 3arpysute nporpammy «ApxusHbsii Goum». [1Y CK-ITPO-

'PAMMBI-APXUBHbBIN ®OH/I-APXMBHBIN ®OH/I. Beexute napoib «2». OObIYHO
IUIA CO3JAaHMsI DJJIEKTPOHHOTO IyTEBOJIUTENS HCIOJB3YETCS TPAAULMOHHBIM ITyTEBOIUTEID.
Bo3pMuTe TpaauIMOHHBIA MyTeBOAUTENb [0 apXuBy. BpiOepuTe HMHIMBHIYaJIbHYIO
XapakTepucTuky (onna. Beenute cBenenus o BeIOpaHHOM (oHAe B 0a3y naHHBIX. BBeaute B
paznen «®OH/I» mouckoBbie naHHble 0 (oHIe (Ha3BaHUE, HOMEP (OHIA, KOIUYECTBO €IUHHIL
XpaHEeHUs, HCTOPUUYECKYIO CIIPAaBKy, aHHOTALUIO U JP.).

Jlns aToro menkHuTe Mblbko 1o nyHkry @OH/I rnaBHOro MeHro.

[TosiBuTcs cincok GpouaoB, BBeneHHBIX paHee. [llenknute mo ENTER.

Hlenkaure mo myHkty HmwxHero meHio JJOBABUTD. Beenute nHomep ¢onna (ENTER,
MIPUHSATH ), IOJTHOE U COKpAIlleHHOE Ha3BaHue (OH[a,

ucropuyecknii nepuoa (l-coBerckuif, 0-10peBONIOLMOHHBIN), THUN (OHIA, HATHI
nokymeHToB. [l{enkuure COXPAHUTD, CJIEAYIIUI

OKPAH. Bce 31u onepanun Bam yxe 3HaKkoMBbI 110 BBIIOJHEHUIO 3a1aHust Ne 1.

2. [enxkuute no nmyHkty HuxkHero MeH0 PEJIAKTHMPOBATD. K stoMy myHKTY
clleflyeT oOpamaThes KaX bl pa3 mociie COXpaHeHUs JaHHBIX.

Beenure o0bem enuuuly xpaHeHuss B cooTBercTBytomee mone. COXPAHUTH —
CJIEAVIOIIUI DKPAH.

Beeaute UCTOPUYECKYHO CITPABKY u AHHOTAILIMIO B cooTBeTCTBY!IOIIEE MOJIE.
Hns  sroro Hago wenkHyTs 1o PEJAKTHUPO- BATb B HmwkHeM MeHIO, 3aTeM

NCTOPUYECKAA CITPABKA, PE-

53



54

JAKTHUPOBATD, BBECTH TEKCT HCTOPUYECKOM CIIPABKH U3 IIyTEBOAUTENS], IENKHYTH 110
COXPAHUTD — CJIEQYIOLINI DKPAH.

Beegure xmoueBnic cimoBa B mnoias  IIEPCOHAJIMHU, T'EOI'PA®U-YECKUE
CBEAEHUS, TEMATHUKA. Ilepconanuu — ¢amMuiany; reo TrpapuuecKue CBEACHHS —
reorpaguuecKkue Ha3BaHuUs, yIOMUHAaeMble

B aHHOTalMu (OHAA; TEeMaTHKa — KJIIOYEBbIE CJIOBA, MEpPEIarollue COJepKaHue
JOKYMEHTOB. BUJIbI TOKYMEHTOB HE SIBJISIOTCS KJIFOUEBBIMU cloBaMH. Kaxioe KiroueBoe CiI0BO
BBOJUTCSI B OTAEIBHYIO CTPOUKY, IOCJIE€ BBOJA cieayeT HaxkaTh F4. Jlnsg BeIXoma M3 peknuMma
BBO/Ia KJIFOUEBBIX CJIOB cieayet Haxath ESC.

3. B tom cityuae, ecnu XxapakTepuUCTUKU (POHAA HET B TPATUIIMOHHOM ITyTEBOJUTEIES
(omycTuM, OH ycTapeln), AJs BBOAA JAHHBIX MCIIONB3yeTcs onuch ¢oHaa. Bo3bmure omnuck
¢donna. Hauaure Bce cnayana. Boiiaure B paznen ®OHJI. [llenkuute no JJOBABUTD. Beenute
HoMmep HoBoro ¢onnma. Beemute B pazgen ®OHJ] mocnennee Ha3zBanue ¢oHIA, a pa3ael
[NEPEUMEHOBAHUS nepBbie HazBanus ¢oHAa (CM. 00OpPOT TUTYJIBHOT'O JIUCTA OIHCH).
Kaxxnoe nepeMeHOBaHUE BBOAUTCS OTIENBHO, C JaTaMHU.

4. Bepnutecs B paznen @POHJI. BBenure ucTopuueckyro crpaBKy (CM. IPEAUCIOBHUE
k omucu), AHHOTAIIMIO (cM. coOCTBeHHO omuch), KitoueBble ciioBa — TEMATHKY,
I'EOT'PA®UIO, UMEHA (cM. yka3aTenu K ONUCH). AHHOTAIMIO HEOOXOAMMO COCTaBHTH Ha
ocHoBe omucu. Kax o6srano, Haxxumaiite CJIEAYIOIINN DKPAH, moka He Haiigere HYKHBIE
OIS

5. BezoBuTe nmpenogaBaTens M B €r0  INPUCYTCTBUUM  OCYILIECTBUTE IIOMCK
uHpopmanuu. Boligure B myHKT BepxHero merio ®UJIBTP.

OcyuiecTBUTE MOUCK 10 BBEAECHHBIM Bamu:

- NEPEUMEHOBAHUSM;

- KJIIOYEBBIM CJIOBAM;

- TEKCTYy UCTOPUUYECKON CIIPaBKU MJIM aHHOTALINH.

Ecin Bbl He moMHUTE BBEAEHHBIX BaMy KIIIOUEBBIX CIIOB, IIEIKHUTE MO IMYHKTY MEHIO
CIIMCOK cnpasa.

6. Otkpoiite mynkr wmenHio OTYETBI u mnpocmoTpure HECKOIbKO —(hailiios,
00s513aTeNbHO 3arpy3UTe MyTEBOIUTENb (ILEJKHUTE MO paszesiaM OIJIaBJICHHMs) U yKazaTelu K
nemy. 3akpoiire APXUBHbBINA ®OH]T (PA3EJILI-BBIXO]).

7. Orkpoiite mporpammy APXHMBHBIMI ®OHJI B pexume aIMHHECTPaTOpa
(BBenutTe mapoab «3»). Otkpoite nmyHkT meHi0 PYBPUKTOP. Hlenkuure mo JOBABUTD.
Beenure pyOpuky 6. (['ocynapctBeHHbIe yupexkaeHus coBeTckoro nepuoaa). Haxxmure CTRL-

N. Beeaure moapaszens! 6.1-6.9, ucnons3ys cootercryromuii pasgen CXEMBI EJUHOM
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KITACCUOUKAILIMN. 3amenute OyKBEeHHO-UM(POBBIE HMHICKCHl Ha COOTBETCTBYIOLIHE
u@poBbIe. 3aKpOUTE MPOrpamMMmy.
8. 3ammycTUTe MPOrpaMMy B PEKUME peakTopa (Mapoiib «2»).

Haiinure B criucke ¢honmoB BBeaeHHbIe Bamu honabl. [IpoctaBbre pyOpuky. CoxpaHuTe.

9. [TomerpTe Kk yHHuTtOxkeHuto ¢ona Moxaiickoro YUKA (BAIIUCh-YAJIUThb-
JA). ITokaxxure pe3ynpTaThl paboThI MPENOAABATEINIO.

10.  VYuuuroxbre 3anmuck o Mosxaiickom YUKE. 3akpoiite A®. 3arpysute AD B

pexxume agmuHucTpaTopa (rnapois «3»). llenkaure no COKATUE B/I-[IA-ENTER.

11.  VYbemureck, uto 3anmuch yHuuToxkeHa. 3akporte AD (BbIXO/).
12.  3arpysute A® B pexxume peaaktopa (mapoib «2»). [IpocmoTtpute crincok GpoHmI0B

(pazgen ®OH/) u yoenurecs, uto ponga Moxaiickoro YUKA B Hem HeT.

KoHTposbHbIE BONIPOCHI:

1. Ha xakom ypoBHe ocymectBisieTcs onucanue napopmarun B AUIIC nporpammsl
«ApXxuBHBIN GOHIY, Bepcus 2?

2. Kakue BO3MOXHOCTH U1 TOUCKa HH(POPMALIUH NPEIOCTABIISIET 3Ta IporpamMma’?

3. B uem nocToMHCTBA M HEIOCTATKH MPOrpaMMbl KaK IOMCKOBOM CUCTEMBI?

Jlureparypa:

Kucenes M.H. Undopmanmonnas cucrema apxuBa — Mojenb U Borutomenue / M.H.
Kucenes // OteuectBennbie apxuBbl. — 1997. —Ne 6. — C. 28-33.

Jlapuna B.I'. Enunplii knaccupukaTtop IOKYMEHTHOH HMHGOpManmuu — BaKHEHIIMN

asieMeHT umHpopMaTuzauuu apxuBHoi otpacnu / B.I'. Jlapuna // OteyecTBeHHBIE apXHUBBI. —

2002. — Ne 1. — C. 8-14.

Tema 6. [IyreBoaurens no PI'’AJIN. 4 yaca.

Llens paGoThl: M3yueHHE MeTOIuKU moucka uHpopmamuu B apxuBHo AUIIC Ha
npumepe nyresoaurens no PITAJIN.

B pesynbrate paboThl CTyI€HT JOJDKEH 3HATh:

- Ha3HaueHHE U COCTaB MH(POPMAIIMOHHOTO MaccuBa myteBoautens no PI'AJIN na
CD-ROM.

B pesynbrate paboThl CTyI€HT JOIDKEH YMETh:

- OCYIJ_ICCTBJIHTB IOUCK BO BCCX BO3MOXXHBIX PCIKHUMAX, a TAKIKC
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KOMHMPOBATh HalCHHYIO HH(popMaIuio o myteBoautento no PITAJIN.
IIporpamMmHBIE CpeaCcTBa:

- aneKkTpoHHbIN yTeBoauTens no PI'AJIM. CD-ROM.
ITpakTnueckoe 3aganue Ne 5. 4 gaca.

[Tepen HauasoM pabOTHI BCHOMHUTE:

1. Pa3HOBUIHOCTH ITyTE€BOJUTENICH.

2. CTpyKTypy NOCTPOEHHUS ITyTEBOJUTES.

3. BcnomorarenbHbli CIIpaBOYHBIN anmapar K IyTeBOAUTEIO.

4. 3amyck nporpammsl. i MHCTAUIALMKA NPOrpamMMbl B OKHE «MOH KOMIIBIOTEP)

obparutech k aucky H: (Guest). Ha nucke naiigure mamky ~D-ROJVb, otkpoiite mnanky
Rgali/EXE.

Ecnu nporpaMma y»e yCTaHOBIIEHA, IIPOCTO 3aIlyCTUTE €€ ABOMHBIM IIETYKOM 110 UKOHKE
RGALI nmu [IYCK — ITPOI'PAMMBI —PI'AJI1 — Apxus PI'AJIN. Paccmorpure riaBHoOe
MeHio. Boiiaure B myHkT meHto Help — About. [lepenumure B TeTpaap BeIxoaHble qaHHbIe CD-
ROM. Uto0bl BepHYTHCS B TJIaBHOE MEHIO, IIEIKHUTE B JIFOOOM MECT€ OKHAa C BBIXOIHBIMHU
JAHHBIMHU.

2. [Mouck nupopmanuu No pasjenam myTeBOJUTE.

2.1. YcranoBure coaBtopa B.A. KaBepumna mno cuenapuio KuHO- ¢(uiabma «/IBa
KalHUTaHay.

JBoliHbIM 1miemykoM Mbliu Boiaute B pasnen «JIMYHBIE ®OHJIbl» cnpasa.

B okne «IIOMCK» (cnpaBa) Habepure pamunuio «Kaepuny. lllenkHuTe mo kapToUke ¢
¢damunueil mucarens ciea. Beimuimmre HOMEp, XPOHOJIOTHYECKUE TPAHUIBI U 00beM (oHAa,
(damuuio coaBTOpa B TETPaab. Takke YKaXHUTE 3JIEMEHT HHPOPMALIUU, KOTOPBIN TOJIKEH OBbITh,

HO OTCYTCTBYET B JaHHOW XapakTepHcTuke QoHAa B myTeBoautene. UToObl BEpHYTHCS B
OCHOBHOE McHIO, Haxxmute ESC.

2.2.  Bomwumute B Tetpans Bee Gouasl PITAJIN, koTopbie conepxat HHPOPMALIUIO 110
ucropud MXAT (ux HOMEpa, XPOHOJIIOTUYECKHUE TPAHULIBI, 00HEM).

Jluist aTOTO:

Haunure ¢ paspena «TEATPBI, XOPbIl», menkHyB MbllIbl0 IO Ha3BaHMIO pasjedia.
IIposucraiite kapToTeky cieBa ¢ nomoius kinasumicrpenoyek: Page Up, Page Down. [lus
IIPOCMOTPA KaPTOUKH CIETYET

IIEJIKHYTh MBIIIBIO TI0 HAJIIMCU HA HEH, /Ul BO3BpallleHUs B KapToTeKy — HaxkaTb ESC.

Brimuimre nepcoHanuu akTepoB U PEKUCCEPOB TeaTpa, YIIOMUHAEMbIE B AaHHOTAIUAX (DOH[A.
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BepHutech B OCHOBHOE MEHIO. AHAJIOTUYHO IPOCMOTPUTE pa3ie
«Konnexkuuu u codpanusy. Beimuimmre cBeieHUs 0 KOJUIEKLIUAX, KO-
TOpBIE coAepkKaT JOKYMEHTHI 110 uctopun MXAT.

Beinuimre nepcoHauy akTepOB U PEKUCCEPOB TEATPA, YIIOMHU-
HaeMble B aHHOTAIMAX (OHAA.

BepHutech B OCHOBHOE MEHIO. AHAJIOTHYHO IPOCMOTPUTE pa3ien
«JIMYHBIE ®OH/IbI», Habupas B okae «I[IOUCK» cnpaBa pamunnn
BhIMMCcaHHBIX Bamu nesiteneit MXAT. Beimummre cBeieHUs 00 HMETO-

mIUXCA JIMYHBIX (l)OHI[&X.

1) CaMocTOATENbHO, MYyTEWIECTBYS] IO pasjeiaM IyTeBOAMTENS, alaure Hu

BBIITUIIUTC — HOMCPA U HA3BAHU q)OHI[OBZ

1. JIUTEPATYPHBIX MY3€EB;

2. KYPHAJIOB, TIOCBAIICHHBIX H300pa3UTEIIbHOMY HCKYCCTBY;
3. xopeorpaduueckux yu4eOHbBIX 3aBEICHUN.

2) [Touck no Homepy oHza.

[enkuuTe MO M300pakeHuto crona ciea BHU3y (Card index by fond number).

VYcranosure konudectBo (GounoB PI'AJIV, BKIIIOUEHHBIX B MyTEBOAWUTENh. [ 3TOTO
IIPUJETCS TIPOJINCTATh BCIO KAPTOTEKY. Y KaKUTE

HOMEp U Ha3BaHME NocieHero GoHma.

HaiinuTe n ykaxure Ha3BaHHs, XPOHOJIOTHYECKUE TPpaHUIlbl, 00beM ponmoB Ne 28, 156,
234, 1038. ns storo B okHe «Ilouck» crpaBa

BBeaMTE HOMED (hoHna 1 HaxkmuTe ENTER.

3) [Touck mo andasurty Ha3BaHU# (OHIOB.

Brisicaute, ckonbko ¢ponnoB CtpaBunckux umeercs B PICAJIN.

J1s 3TOTO LIENKHUTE M0 AMHUKY ¢ OyKBOM «C» B BEpXHEM JIEBOM

yriy. HaGepute B rpade «Ilouck» «CTpaBUHCKUN.

Tem e crmocoOOM YCTAaHOBHUTE M BBIIHUIIUTE HOMEpAa M XPOHOJIOIMYECKHE T'PaHHUIIBI
boHI0B:

- xommnosutopa J1.b. Kabanesckoro;

- pexuccepa A.S. Tauposa;

- KypHana «Kpokoauin» — yKaKuTe, ¢ Kakoro rojia u3Jaercs;

- I'ocynapcrBenHoM TpeTbakOBCKOM rajiepeu.

4) ITouck no TekcTy aHHOTALUH.
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Haiinute Bce dponas komnozutopos B PIAJIN.

[I{enkHuTe MO CcTONMY € JaMIoON BHU3Y crpaBa. B okHe «llouck» BHU3Y clipaBa BBEIUTE
kimoueBoe cnoBo «Kommosutop». B BepxHem MeHio menkHute mo Action-Search-Start. Ilo
3aBepiueHnn noucka menkaure «OKy». CoxpaHnTe MOTy4eHHBIH CIUCOK HalACHHBIX (POHJOB Ha
KECTKOM JucKe. J[JIs1 3TOro IIeNKHHUTE 10 MyHKTaM BepxHero MeHio Action-Search-Save search
result to file. B umenudaiina ykaxwure Bamry pamuinio, Hanpumep, ivanov.srf. Hlenkanure «OK».
[IpocMoOTpuUTE MOTYYEHHBIN CIIUCOK. [{J11 3TOro cBEpHUTE

nporpammy PGALI, naiinute B okHe «Moii kommbioTep» U oTKpoiite ¢aiin C:/Program
Files/RGALI/Sresults/ivanov.srf. [llenkaute mo ero HasBanwio. Eciu Windows cmpocur, ¢
MIOMOIIIBI0 KaKoW TMporpamMMbl OTKpbITH (Qaiin, BeiOepute WordPad, «OK». Ilpocmotpure

IIOJIYYEHHBIN CIMCOK.

CHoBa pasBepHuTe OKHO mporpamMmbl Rgali. Ilepenummre B TeTpaap (amunuun
KOMIIO3UTOPOB, (POHABI KOTOPHIX XpaHATCS B apXuBE, IOCIEJOBATEIBHO IPOCMATpUBasi ¢
MOMOIIIBIO MIETYKA MBILIBIO KOKIYIO U3 HalJIEHHBIX KaPTOUEK.

5) Tem xe cnocoOoMm (cM. 1. 4) onpeeanTe U 3alUIINTE B TETPAIb:

- aBTOpa KMHOCcLeHapus K/¢ «KoToBckuii»,

- aBTOPOB MY3BIKaJIbHBIX PaboT o npousseneHuto /. baiipona «3emius u Hebo»,

- apTUCTOB, HcnonHsBmMX mnaptuu B Oanere I[L.UM. YaiikoBckoro «Jlebemamnoe
03epo».

CocTaBpTe apxHMBHYIO CIpaBKy (OTBET Ha 3ampoc) «IOKYMEHThl O IIOCTaHOBKax
«Caerypouku» OcTpoBckoro». TekcT apXuBHOU crpaBKu (GopmysupyeTcs mpumepHo Tak: «B
OTBET Ha Balll 3aIpoc coolIaem, uto B PoccuiickoM rocyaapcTBEHHOM apXWBE JIMUTEPATyphl U
HCKYCCTBA 110 TEME ... BBISIBJICHBI CIIEAYIOIINE TOKYMEHTHI:

1. (xapakTepHucTHKa JTOKyMEHTOB, CChUIKa Ha Ne oHIa);

2. (xapakTepHucTHKa JTOKyMEHTOB, cChUIKa Ha Ne ¢oH[a).

ITogmuce nupekropa. Jlara.»

JeiicTByliTe TeM ke criocobom (cMm. TI. 5).

6) 3anuiuTe KOPOTKOE 3aKitoueHue o myresogurene no PITAJIN:

- MOJTHOTA MOMCKOBOM MH(pOpMAaIHH, TOAPOOHOCTh XapaKTEPUCTHK (OHA;

- MOMCKOBBIE BO3MOXXHOCTH (OBICTPOTA U YIOOCTBO TIOMCKA);

- BO3MOXHOCTH KCIIOpPTa HHPOpMALUY (COXpaHEHUS Ha JHCKE,

pacre4aTtku, KOHBEpTHPOBAHU);

- JU3alH.

CraiiTe TeTpaab NpenogaBaTelo.
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KoHTposbHbIE BONIPOCHI:

1. KakoBa meronuka moucka MHGOPMAIMHM MO 3JIEKTPOHHOMY IYTEBOIUTEINIO II0
PI'AJIN?

2. B uem 10CTOMHCTBA M HENOCTATKH 3JIEKTPOHHOTO nyTeBoauTens no PITAJIA?

3. B 4eM cX0ICTBO M pa3nuyue 3JIEKTPOHHOTO IyTEBOAMTENS, (OPMHPYEMOTo C

oMouIbI0 IporpaMmel A®D, 1 37€KTpOHHOTO nyTeBoauTeNs 1o PI'AJIN?

Jlureparypa:
Jlapuna B.I'. Cucrema HCA rocynapcTBEeHHBIX apXHMBOB KaK OCHOBa ()OPMHPOBAHUS

obiero apxuBHO-HMH(popMarmonHoro npocrtpanctsa / B.I'. Jlapuna // OTeuecTBEeHHbIE apXUBBI.

2002. — Ne 3. —C. 14.

9.2. MeToan4eckne peKOMEHIAIUH 110 MOAT0TOBKE MUCbMEHHBIX padoT

[TucbmenHas KOHTponbHaspadboTa (pedepaT) mpeacTaBiIsieT co00i pe3yabTaT U3YUEeHUs
MCTOYHHUKOB M JIMUTEPATyphl MO OJHOW M3 MpobiieM HH(pOpMaTH3AIMKM apXUBHOTO Jena. TeMsl
KOHTPOJBHBIX PabOT CPOpPMYNIHPOBAaHBI TakUM 0Opa3oM, YTO HEOOXOIUMO H3yUYCHHE
HOPMATHUBHBIX U METOAMYECKUX MATEPHAJIOB, JINTEPATYpPhl, OTPAKAIOLICH OMBIT PabOThI OJTHOTO
WA HECKOJIbKUX apXUBHBIX yupexkaeHui. Pabora 10KHa COCTOSTh U3 BBEACHHUS, TEMAaTHUECKUX
pa3nesoB, 3aKIYEHUs, CIMCKA HCIIOJIB30BAHHBIX MCTOYHMKOB U JIMTEpaTypbl. Bo BBeaeHuH
PaCKpBIBAETCS aKTYaJIbHOCTh NMPOOJIEMBI, ONPEICISIOTCS Leib U 3aJaun paboThl, JaeTCsl aHAIN3
UCTOYHUKOB U JIUTEPaTypbl, OOOCHOBHIBAeTCA CTPYyKTypa paboTel. B ocHOBHOI uacTw,
pa3feneHHo Ha TeMaTH4YecKHe paslenbl, u3jaraerci (aKTHUECKUH MaTepuall, OMUCHIBACTCA
OINBIT KOHKPETHBIX apXuBOB. Bce (akTuueckue CBEAEHUS COMPOBOXKAAIOTCA CChUIKamMH. B
3aKJIFOYEHUH U3J1aratoTcs BbIBOJBI O COBPEMEHHOM YPOBHE Pa3BUTHS TOM MM MHOW TEXHOJIOTHH,
0 MPEUMYIIECTBE METOAOB MH(OPMATH3ALMU WM MPOTPAMMHBIX HPOAYKTOB, HUCIOJIB3YEMbIX
ciyx6amu JIOY u apxuBa u. K pabore 00s3aTeIbHO COCTABIISETCS CIIMCOK UCIIOJIb30BAHHBIX

HCTOYHUKOB: JINTEPATYPHBIX, HHTEPHET-PECYPCOB U POTPaMMHBIX IIPOJYKTOB.

Henomyctumo npeaocTaBieHHe B KaUeCTBE KOHTPOJIBHOM paboThl KOHCIIEKTA CTaThU WIIN
KONMM HOPMATUBHBIX JOKyMEHTOB @enepaiabHON apXUBHOW CIyXObl, pa3MEIICHHBIX B
WNHurepHere.

Tems1 17, 27-30, mocBsIIeHHbBIE U3YYSHHUIO KAKOTO JINOO HANpaBJICHUS

unpopmaruzanun  JIOY wu apxmBa (yuer, kommekroBanue, HCA wu 1p.),

paccMaTpuBaAOTCA Ha OCHOBC CPABHCHUA OIIbITa HCCKOJBKUX OpFaHI/I3aLII/II\/JI HUJIn apXuBOB B
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JTaHHOW oOnacTu. BHUMaTENbHO M3yYUTE PEKOMEHIOBAHHYIO JUTEPATypy K JaHHBIM TE€MaM B
CIIMCKE UCTOYHUKOB uiueparypsl PIT/I.

[Toomipsiercst HanMcaHUE KOHTPOJIBHBIX PadOT, MOCBAIIEHHBIX

aHanmu3y ombITa aBToMaru3aiuu ciayxObl IOY mnm apxuBa Ha mpuMepe KOHKPETHOTO
yupexeHus apxusa (temsl 17, 23, 26, 37).

B nannoMm ciyuae umeetcs B BUay uHpopmaTHzanus padotsl ciyx0sl JJOY u apxuBa B
ne-

JOM, a He OTJeNbHOe ee HampapieHHe. [IpumensemMbie 0a3bl JaHHBIX IEIECO0OPa3HO
CHCTEMaTH3HpPOBATh B COOTBETCTBUH C OCHOBHBIMHU HAIpaBIICHUSIMH pPabOThl — Hampumep, B
00JIaCTH KOHTPOJIS UCOITHEHUSI JOKYMEHTOB, KaJ[pOBOTO JIEJIOMPOU3BOJCTBA, KOMILICKTOBAHUS
n DI/, yuera, HCA, ucnonb3oBaHus, yNpaBieHHUs apXUBOM. [l KakI0ro mporpaMMHOIO
IIPOAYKTa kenarenapbHo ykaszarh nosst b/l u otuersl, CYB/l nnm s3bIk nporpaMMUpOBaHus, B
KoTopoM paspaborana BbJI. lLlemecooOpa3HO oXapakTepu30BaTh KaKAylo 0a3y JaHHBIX Ha
KapTouKe, 3aTeM KapTOUYKHU CHCTEMAaTU3MPOBATH MX IO HAMPABJICHUSAM pabOThl M NPUCTYIUTH K
HaIMCaHUIO pabOTHI.

HauaTte cimenyer co cmucka auTeparypel K mIporpamme, rae Bbel Haiinere craThy,
NOCBsIIEHHbIE aBToMaTH3auuu JJOY nnm apxuBa KOHKpeTHOro yupexaeHus. Ho 3To He 3HauwT,
YTO MOXKHO OTPAHUYMTHCS KOHCHEKTOM OJHOM CTaThbH Takoro pojaa. B pabore momkHBI OBITH
UCTIOJBb30BaHbl ~ METOJMYECKHE pa3padOTKW W OMHMCAaHUS NPOTPAMMHBIX  MPOAYKTOB,
UCIOJB3YEMBIX B apxuBe. ONTUMaIbHBI BapuaHT — BKCKYpCHS B OTAE] aBTOMaTU3alluU
JAHHOT'O apXuBa, KOTOPYIO MOXHO COBMECTHTH C IOCELIEHHMEM UUTAJIBHOIO 3aja BO BpeMs
paboThI HaJl KypCOBOM MJIM AUIUIOMHON paboToil. Ecnu 3T0 He yaanock oCcyIiecTBUTh, TOCETUTE
CHU® OIUHTU BHUUJAL (yn. IIpodcoro3nas, 72) wim ero caidt. B kaproreke npocMoTpure
COOTBECTBYIOIIME TeMe pasnensl (Hanpumep, 3.2.6.12.2. —  aBTOMaTU3UpPOBAHHbBIC
nH(pOpMaIIMOHHBIE CUCTEMBI U 3.2.6.12 — MexaHHu3aIsI ¥ aBTOMATU3aINs MOUCKa WH(HOpMAaIIUN
B apXMBaXx), U3y4YUTE OMMCAHUS IIPOrPaMM U PYKOBOJCTBA M10JIb30BATENS IPOrpaMM, MaTepHaJIb

koH(pepenmmii. Kpome Toro, cBenenus 006 apXMBHBIX 0a3axX JaHHBIX UMEIOTCS Ha caiTe
«ApxuBsl Poccum», B pazmenax «ba3er pmaHHbBIX» (Www.rusarchives.ru/bd/list.shtml),
«ApXuBHBIE CIpaBOYHMKN» (Www.rusarchives.ru/guide/index.shtmlj, «ApXuBHBIE NPOEKTHDY
(www.rusarchives.ru/projects/index.shtml). M3yuute caldlT BbIOpaHHOro apxuBa (CHOCKM Ha
apXMBHbBIE CalTBHl CM. TaM K€, B pa3zenax «(eaepaibHble apXUBBD», «PETHOHAIBHBIC apXHUBBI»)
— BO3MOXHO, Ha HEM pa3MelleHa HHPOpMalus O NPUMEHSIEMbIX aBTOMATU3MPOBAHHBIX

TCEXHOJIOI'UAX.

Temsb! pedepaToB:
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1. Mexanuzanust 1 aBromaTtusauus apxuBHoro aena B 1970-80-e romer B CCCP:
TEXHUUYECKOE, IIPOrpaMMHOE, JIMHTBUCTUYECKOE obecrieyeHue, IIPUMEHEHHE
aBTOMATHU3MPOBAHHBIX TEXHOJOTUIN B apXUBHOM JIEJIE.

2. Mexanuzanus U aBTOMaTu3anus apxuBHOro nena B 1950-90-e roawl 3a pybexom (Ha
IIPUMEPE HECKOJIBKHUX CTPaH).

3. [Tpobnembl aBTOMaTH3auuMu apxuBHOro nena 1950-80-x romax B OTE€YECTBEHHOMU
apXMUBOBEIUYECKOU HAyKe.

4. CoBpeMeHHast HOpMaTUBHO-TIpaBoOBasi 6a3a MHPOpPMATHU3aLUMU ApXUBHOTO Jena B Poccun.
S. Opranuzanus nHpopMaTU3aLUU apXUBHOTO Aena B PO Ha ¢enepansHom ypoBHe B 1990-
e — 2010 roxpl.

6. WNudopmatnzaius 1esTeIbHOCTH apXUBHOTO YUPEKACHUS: OPTaHU3aIHs U TIPAKTUKA.

7. LleHTpBI-pa3pabOTUYUKU POTPAMM JIJIsl APXUBHOM OTPACIH.

8. [Tpobnemsl nH(pOpMATH3AMK ApXUBHOTO JAena Ha koHrpeccax MCA u MEXIyHapOIHbIX

coBenaHusax apxuBuctoB B 1950-2000-¢e robl.

9. Bueapenne nH(GOpPMAIMOHHBIX TEXHOJIOTHMI B pabOTy apXuBa OpraHu3aluu (Ha IpuMmepe
KOHKpPETHOI'O MUHUCTEPCTBA, BEAOMCTBA, yupexaeHus) B 1960-1990-¢ roasb!.

10.  CoBpemeHHble  HH(OPMAIMOHHO-KOMMYHHMKAIIMOHHbIE  TEXHOJOTMM B  00JacTu
KOMIUIEKTOBAHHSI apXUBOB U OKCIEPTU3bl LEHHOCTU JOKYMEHTOB (CpaBHEHHME HECKOJBKHX
apXUBOB).

11.  CoBpemeHHbIE HHPOPMALMOHHO-KOMMYHHUKAIIHOHHBIE TEXHOJIOIMH TEXHOJIOTH B 00JacTH
ydeTa JOKyMEHTOB B apXHB€ (CPaBHEHHE HECKOJIBKUX apXUBOB).

12. CoBpemeHHbIe HH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTUH TEXHOJOTH B OOJIACTH
co3laHusi MH(POPMALMOHHO-TIOUCKOBBIX ~APXHMBHBIX CIIPABOYHMKOB (OMHCEH, KaTaJoros,
ITyTEBOJUTEIIEH, YKa3aTeleH 1 JIp.) — BO3MOKHO Ha IPUMEPE OJTHOTO apXHBa MU HECKOJIBKHUX
apXUBOB.

13. CoBpeMeHHble  MHPOPMALMOHHO-KOMMYHUKALIMOHHBIE ~ TEXHOJIOTMH B  00JIacTH
HCII0JIb30BaHUs JOKYMEHTOB B apXUBE (CpaBHEHHUE HE-

CKOJIBKMX apXUBOB).

14. Co3nganue 0aHKOB JaHHBIX HOPMAaTHBHOH M METOAMYECKOW JOKYMEHTAllMM B apXHUBHOM
aene.

15.  DOnexTpoHHBIE apXUBbI KaK YUPEKIACHMSI, OCYLIECTBISIONINE JT0JITOBPEMEHHOE XPaHEHUE
3JIEKTPOHHBIX JOKYMEHTOB, B HaIlIel CTpaHe U 3a pyOeKoM.

16. MexnyHapoaHble CTaHAAPTHI ONMCAHUS APXUBHBIX JOKYMEHTOB B IOMCKOBBIX CUCTEMaX B
1990-e u 2010-€e rogp.

17. Co3manme 0a3 JNaHHBIX 10 APXUBHBIM HCTOpUYECKMM wHcTouyHMKamM B 2010-e rozsl
(ucropuueckas ”HQOPMATHUKA 1 APXUBBI).

18. WNHdopMannoHHbIE TEXHOJIOTHH B MyOIUKALUU TOKYMEHTOB B apXHBaXx.

19. WNudopMannoHHbIE TEXHOJIOTHH B PECTABPALIUU HCTOPUUECKUX JOKYMEHTOB.

20. XpaHEHHE JIJIEKTPOHHBIX JOKYMEHTOB B OpPraHM3allMd: HOPMATHBHAas U METOAMYECKas
Oazsa.

9.3. Unble MaTepHaJIbI

Bun Copepxanue Bun |[Copepxanue
paboThI pabot

bl
IToaroroska|l. JrTansl MEXaHHU- 6 4. |Adanacwena JLII. Hcro-
K 3allMy U aBTOMATHU- pUsi MEXaHU3AIUU U aB-
nexuuu Ne  [3aIiuu apXUBHOTO TOMaTH3AI[UH APXUBHOTO
I. nena. JieNia: UTOTH U YPOKH //
Hctopus  |2. Kakue mexap- Cekperapckoe 1eno.
Mexanuzaiy | xuBHsie AUTIC 2004. No 2-3.
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Hu OBLIN CO3/aHbI B ['enpman-Bunorpanos
u aBToma- |1980-e rr.? K.b. MammuHountaemble
THU3aLHUH 3. Kakue npo0ie- nokymeHnTsl B CCCP. Yye0-
apXMUBHOI'O |MbI TEOPUU U IIPAK- Hoe nocoOue. Bemm. 1. M.:
nena B TUKHU XpaHEHUS MI'MAMU, 1980. C. 7-14.
Halleu MUY/I neiTanuck 17-33, 48-81.
CTpaHe U 3a |peLIUTh apXu-
pyOekoM.  |BHCTHI?
ITonroroska|Kakumu HOp- 6 4. |Adanacbesa JLII. A uny
K MaTHBHBIMH Ha 3aHATHUSA 110 aBTOMATH-
nexkiuu Ne  |akTaMu periiaMeH- 3UPOBaHHBIM apXUBHBIM
2. TUpyeTcs UHOp- TEXHOJIOTUSIM. Y 4eOHO-
HopmaruBH |MaTtu3anus apxus- METOJIUYECKUN MOIYJIb.
0- Horo faena B PO Ha M.: PITY, 2005. Jlexmus 2.
IIpaBoBasi  |ypOBHE APXHUBHOTO Wnu Adanacsea JLII.
6a3a ¢donna PDO? WNudopmaruzanus apxus-
uHpOp- Kakumu Hopma- HOro nena. Opranuzanus
MaTU3allud |TUBHBIMHU aKTaMU u ynpasienue // Jleno-
aApXUBHOT'O |pErJaMEHTHPYETCS pou3BoAcTBo. 2004.
nena. nH(pOpMaTH3ALIUS Ne 2-4.
apXHMBHOTO JIeJ1a Ha
ypOBHE CYOBEKTa
benepanuun?
KakoBbl OCHOBHBIE
0OBEKTHI IPaBOBO-
IO peryJIupoBaHUs
B obmactu unpop-
MaTH3alluu apXHB-
HOTO zena?
KaxoB npaBoBoii
CTaTyC 3JIEKTPOH-
HOT'O JIOKyMEHTa
B PD?
ITonroroBka|KakoBel 0CHOBHbIE 4 4. |Konuenuus unpopmaru-
K eI U 3a0a91 3aIly ApXUBHOTO Jiena //
nexkiuu 3. |uHGOpMaTH3AIMU BectHuk apxusucra.1996.
OCHOBHBIE |apXHMBHOTO J€Na. Ne 1. C. 60-82.
00bekThl 1 | KakoBbI OCHOBHBIE
NPUHIUIG]  |HATPaBJICHUS
aBTOMaTH3a |MH(POPMATHU3ALUU
- apXUBHOTO Jiena?
UH KakoBbI MpUHIUTIBI
apXWBHO- |MH(pOpPMATHU3ALUU
ro jaena. apXUBHOTO siesia’?
Hanucanue |cm. Tematuky 124 |Cm. Criucok nurepatypsl
pedepara |pedepatoB 1o i peepupoBaHHs,
paszeiny. NHTepHeT-pecypcoB B
METOAMYECKUX YKa3aHUAX
I MEKCECCHOHHOU
aTTeCTAIlHU.
ITonroroBka|l. KakoBbl npu3Ha- 12 4. |I'openex T.H. Komnsro-
K KU KJaccu(uKanuu TEpU3aLnsl MOCKOBCKUX
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JISKIINHU 5.
[Tpuxknagxno
e
porpaMm-
HOE obOecre-
YyeHue s
aBTOMAaTH-
3UPOBAHHBI
X
apXUBHBIX
TEXHOJIOTHH

(AAT).

COBPEMEHHBIX
AAT?

2. IlpuBenute npu-
MEpbI BHEIPEHHUS

B/l 1o pa3nuuHbIM
HaIpaBJICHUSAM pa-
OOTBI apXHUBOB.

3. KaxoBbl 3Tarmsl
BHenpeHus AAT B
apxuse?

apXMBOB: OT IIpocToi b/
K UHTETPUPOBAHHON HH-
(bopmMaIMoHHOI cucTeMe.
1986-2002 rr. // OTeuecT-
BeHHbIe apxuBbl. 2002.
Ne 5. C. 20-26.

Hepycosa E.B. O BHe-
JpEeHUH aBTOMAaTU3U-
POBaHHOM apXUBHOU
texHojoruu B PTAD //
OTteuecTBEHHBIE APXUBHI.
1994. Ne 2. C. 104-106.
Edumenko P.H., Tonou-
ko B.B. Pa3paboTka u
BHEPEHHE aBTOMATH-
3UPOBAaHHON apXUBHOU
texHosoruu // CoBerckue
apxuBbl. 1989. Ne 5.

C. 24-30.

63




64

Tpunoowcenue 1

AHHOTALUSA JIMCHUIIJIMHBI
Hucuummna «MH(popMalMoHHBIE TEXHOJOTMM B apXWBHOM JIEJIe» pealu3yeTcs Ha
(bakynpTeTe apXUBHOTO J1eNa Kadeapoil apXUBOBEICHHUS.
Lesb AUCIUTUTMHBI - U3yYEHUE TEOPETUYECKUX MPOOIeM U MPUKIATHBIX
acrieKToB MH(pOpMaTH3allUd apXWBHOTO Jefla, OCHOBHBIX HaNpaBJICHUH BHEIPEHUS
MH(POPMALIMOHHBIX TEXHOJIOTHH B I€ATEIILHOCTh apXHBa.
3ajaud JUCHUIUIUHBL (MOIYJIs):

1) U3y4YEHUE  OCHOBHBIX  IOHATHM, MCIOJIB3YyEeMBIX B  IpoOLEecce  INPUMEHEHHUS
MH(POPMALMOHHBIX TEXHOJOTHI B apXUBHOM JIEJIE;

2) HN3YUYCHUC UCTOPHUU MCXAHU3AIIUU W aBTOMATU3AlIMU aPXUBHOI'O ACJIa B Hamei CTpaHC U
3a pyOexoM;

3) U3y4eHHe HOPMATUBHO-TIPABOBBIX OCHOB MPUMEHEHHsS MH(POPMALMOHHBIX TEXHOJIOTUN B
apXWBHOM JIEeJIC;

4) U3yYeHHe TEXHUYECKOTO M MPUKIAJHOTO MPOrpaMMHOI0 OOECIICUeHUs, UCIOIb3yEeMbIX

IIPU OPTaHU3AIUH HIEKTPOHHOTO
JOKYMEHTO000pOTa, MH()OPMAIIMOHHOM O00ECICUYeHUH YIIPaBICHHs, OpPraHU3alUd apXUBHOTO
XpaHEeHHUs1 JOKYMEHTOB Ha TPAJAULIMOHHBIX U AJIEKTPOHHBIX HOCUTEIISX;
5) U3yuyeHHe TPUHIMIIOB BbIOOpAa ¥ OpraHU3alMM BHEIPEHUS U  HCIOJIb30BAHUS
TEXHUYECKOT'0 M MIPOrPaMMHOT0 00ecrieueHus;
6) u3yuyeHnue WH(POPMAIMOHHBIX CHUCTEM M OCHOBHBIX HH(OPMAIMOHHBIX PECYPCOB B
apXMBHOM JIEJIE;
7) U3yuyeHHe M aHalU3 CPEJCTB 3alIMThl MHPOpPMaUUU B HMH(OPMAIMOHHBIX CHCTEMaX,
HCTIOJIb3YEMBIX B aDXUBHOM JIETIC.

JucuumrHa HarpasieHa Ha (POPMHUPOBAHUE CIACAYIOMINUX KOMITETEHIIHIA:

OIIK-6 — criocoOHOCTh penaTh CTaHAAPTHBIE 33Ja4u MPO(EeCCHOHANIBHOM AEATENbHOCTH
Ha OCHOBe WHGPOpPMAIMOHHONH ©  OuOIMOrpaduueckoil KyJabTypbl C NPUMEHEHHEM
MH(POPMALMOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOTUH W € YYETOM OCHOBHBIX TpeOOBaHHIA
MHPOPMALMOHHOH 0€301acHOCTH;

OIIK-2 - Bnasienue 6a30BBIMHU 3HAHUSAMU B 00J1aCTH HHPOPMALIMOHHBIX TEXHOJIOTHH .

B pesynbraTe 0CBOGHUS MUCIMILIMHBI 00YYaIOMIMNACS JTOJIKEH:

3HaTh — OCHOBHBIE  HH(pOpPMAIMOHHBIE  OHONIMOTpaduuecKue  pecypcsl IO
JOKYMEHTOBEJICHUIO U apXHWBOBEACHUIO; TUIOBOE IMPOrpaMMHOE oOecrieueHHe, NMPUMEHSIEMOe
s (YHKIMOHMPOBAHUS ~ aBTOMATHU3MPOBAHHOM  CHUCTEMBl  LIEHTPAJIM30BAaHHOIO  yd4era
JTOKYMEHTOB ApxuBHOro ¢onaa P®, ABTOMaTH3MpPOBAHHOTO IIEHTPAIHHOTO (POHIOBOTO
Kartajora

YMeTb — OCYHIECTBIATh IOMCK HAyYHO-TEXHHUYECKOW uWHpOpManmuu TO CBOEH
npoeCCUOHABHON AEATENbHOCTH; pa3duparbcs B 0a30BBIX aclekTax (yHKIIMOHUPOBAHMS
COBPEMEHHBIX MH()OPMAIIMOHHBIX CUCTEM B apXMBHOM JI€JIe

Brnaners - HaBBIKAMHU HMCIIOJIb30BAaHUSI KOMIIBIOTEPHOU TEXHUKH U MH()OPMAITMOHHBIX
TEXHOJIOTUH,  OCHOBHBIMH METOJIaMH, CHOCOOAMH M CpPEACTBAMU TNOJYYCHHUs, XpaHEHUs,
nepepaboTku  HMH(pOpMAIMM»; HaBBIKAMU  BbIOOpa MPOrPaMMHOTO  oOecredyeHus Ui
MH(POPMALIMOHHOTO 00eCTICUeHUs IeATeIbHOCTH apXUBOB.

Paboueli mporpamMmoii mpeaycMoTpeHa IpOMEeXyTouHasi arTectauuss B (opme 3adera ¢
OLICHKOH.

OO01ast TpyZ0€MKOCTh OCBOCHHS JUCLUUIUINHBI COCTABIIACT 2 3a4E€THBIX €IUHUIIBI.
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JIUCT UBMEHEHUM

IIpuniaoxenne 2

TekcT akryanusauuu uiam npunaraembiii K PITJ1 jokymeHr,
Coiep>Kallyil U3MEHEHUS

Hara

Ne
POTOKOJIA

1. O6HO8.A€H CNUCOK UCMOYHUKOS U AUMEPanyPbl

2. ObHo8.1€HaA CMPYKMYPA OUCYUNAUHBL O OUHO-3AOUHOLL U
3a04HOIL hopM 0OyUeHUA

3. Obnosaen cocmas npopammro20 obecneuenus (I10),
COBPEMEHHBIX NPOecCUOHANbHBIX 6a3 OanHbix (B) u
uHgopmayuorno-cnpasounvle cucmem (MCC)

22.05.2017 .

Ne 10

1. O6HO8.A€H CNUCOK UCMOYHUKOS U AUMEPanypPbl

2. ObnosaeHa cmMpyKmypa OUCUUNAUHBL OASL 3AOYHOIL
opmblL 06yuerus

3. Obnosaen cocmas npopammro20 obecneuenus (I10),
COBPEMEHHBIX NPOecCUOHANbHBIX 6a3 OanHbix (B ) u
uHgopmayuorno-cnpasounvle cucmem (MCC)

25.05.2018 .

Ne 10

1.06n060eHa cMPYKMYPaA OUCUUNAUHBL OAFL OUHOU, OUHO-
3a04HOIL hopMm 0OyUeHUA
Ilpunoscenue 2.1.

2. Obnosaen cocmas npopammro20 obecneuenus (I10),
COBPEMEHHBIX NPOhecCUOHANbHBIX 6a3 OanHbix (B ) u
uHgopmayuorno-cnpasoynvle cucmem (MCC)
Ilpunoscenue 2.2

22.06.2020

Ne 10

Cmpykmypa oucyuniaunsl (MoOyns) 0na 04HOU hopmbl 00yUeHUA

(2020 200 nabopa)

Ilpunoscenue 2.1.

O061mas Tpy10EMKOCTh AUCIUTUIHHEI COCTABIISET 2 3.€., 76 4., B TOM YHUCIIC KOHTaKTHas paboTa
00yJarouxcs ¢ mpenojaparesieM 28 4., caMoCcTosTeIbHast padboTa oOydarommuxcs 48 .
[IpomexyTrounas arrectanus — 6 cemecTp (3a4eT ¢ OLEHKOM).

/o

Pasnen 5 Bunet yueOHOI paboThI DOpMEI
III/ICL[I/IHJII/IILHBI/TCMBI 2 (B 1acax) TEKYIIEro
3 KonrakTHas | F=adU= KOHTPOJIS




(o]
»

o ) yCIIEBa€MOCTH,
% i popma
} o E - % - POMEKYTOUHOU
= § 3 = & = aTTecTaluu (no
= = SE| ¢35 cemecmpam,)
5 | O =8| 58

1 Bsenenue 1

2 Pasnen 1. Uctopus 2 KonTponbHas
MeXaHU3aluK U pabora
aBTOMAaTHU3aLNH (pedepar),
apXMBHOTIO JieJ1a B YeTHBIN onpoc.
Hallled CTpaHe U 3a
pyOexoM.

3. | Pa3nmen 2 KonTponbHas
3.HopmarusHo- pabota
npaBoBas 0aza (pedepar),
uHpOpMaTU3aLUU
apXHUBHOTO JIeJa. Pabouas Terpanp

CTY/CHTA,

4. | Paznmen 4. 2 KonTponbHas
OcHoBHbIE pabora
OOBEKTHI U (pedepar),
TIPUHIUITBL Pabouas Tetpanp,
aBTOMaTH3alUU YCTHBIN OIIPOC
apXHUBHOTO JIeJa. Ha

MPAKTUYECKOM
3aHATHUH.

5. | Pazmen 5. basel KonTponbHas
JIAHHBIX B pabora
apXHBHOM JIeJIe. (pedepar)

PaGouas Terpanp,

6. | Paznmen 6. KonTponbHas
IIpuxnanHoe pabora
IIPOrpaMMHOE (pedepar)
obecrieyeHue ajst Pabouas Terpanp
aBTOMAaTH3HPOBAHH CTY/CHTA,

BIX apXHUBHBIX YCTHBIN OIIPOC

TEXHOJIOT U Ha

(AAT). MIPAKTHYECKOM
3aHATHUH.

7. | Pazmen7. KonTponbHas
WuTepHer- pabora
TEXHOJIOTUH U (pedepar)
MH(pOPMAaIMOHHbIE Pabouas Terpanp
pecypcsl, CTY/CHTA,
UCTIOJIb3yEMbIE B
apXHBHOM JIEJIE.

8. | Paznen 8. 2 KoHnTponbHast
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TexHonorus pabora
XpaHECHHUs (pedepar),
AJIEKTPOHHBIX Pabouas Terpanp
JOKYMEHTOB H CTY/CHTA,
3alura YCTHBIM OIIPOC
uHpoOpMalnU B Ha
MH(POPMALMOHHBIX MPAKTUYECKOM
cucTreMax. 3aHATHUH.
IIpomexyTouHast 6 3aueT C OLEHKOM.
aTTecTanus

N .. n n n 4 umoz208asi
3auém (3auém c
oyenxoti)’ KOHMPONbHAA
’ paboma

Cmpykmypa oucuyuniunst (Mo0y1s) 01 3a04HOU hopmbl 00yUeHUA

(2020 200 naoopa)

Oo6mmas TpyA0EMKOCTh TUCHUTUTHHBI COCTABIISET 2 3.€., 76 4., B TOM YHCJIe KOHTaKTHas paboTa
o0yyaromuxcs ¢ mpernojaBareieM 8 4., caMocTosiTeNbHas pabota o0yyaromuxcs 68 u.

Bunsl yueOHoit paboThI

DopMBbI
(B yacax) TEKYIETO
KoHTakTHas
L5 s KOHTPOJIS
Ne Paznen © 2 z 5 5 YCIIEBAEMOCTH,
/11 | AUCHUIUIMHBI/ TEMBI 5 z ;g & S dopma
& < =1 E - % - § ‘E gké IIPOMEKYTOUHOU
8| 5 = CE| SE| 29| g2 | arrecraumn (no
5| 5 3 SE| ©F = § S § cemecmpam)
ol o | =8| 58

1 | Beenenue 2

2 Pa3nen 1. Ucropus | 6 8 KonTponbHas
MEXaHU3aluK U pabora
aBTOMAaTHU3ALNH (pedepar),
apXMUBHOTIO Jiej1a B YcTHBIN onpoc.
Halllel CTpaHe U 3a
pyOexoM.

3. | Paznen 6 |1 8 KonTponbHas
3.HopmarusHo- pabota
npaBoBas 0aza (pedepar),
uHpOpMaTU3aLUU
apXHUBHOTO JIeJa. Pabouas Terpanp

CTYZCHTA,
4. 6 |1 8 KoHnTponbHast

7 I'Ipvl Hann4mm B y‘-leGHOM nnaHe. npOBO,EI,I/ITCH Ha nocneaHemM 3aHATUMU CeEMUHapPCKOro tmna.
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Pasnen 4. paborta
OcHoBHbIE (pedepar),
00BEKTHI U PaGouas Terpanp,
MIPUHIUITBL YCTHBIN OIIPOC
aBTOMaTH3alUU Ha
apXHUBHOTO JIeJa. MPAKTUYECKOM
3aHATHUH.
Pasnen 5. ba3sbl 8 KonTponbHas
JIAHHBIX B paborta
apXHBHOM JIeJIe. (pedepar)
PaGouas Tepanp,
Pa3nen 6. 10 KonTponbHas
ITpuxnanHoe pabota
IIPOrpaMMHOE (pedepar)
obecrieyeHue ajst Pabouas Terpanp
aBTOMaTH3UPOBaH CTY/CHTA,
HBIX apXUBHBIX YCTHBIN OIIPOC
TEXHOJIOT U1 Ha
(AAT). IIPAaKTHYECKOM
3aHATHUH.
Pazpen 7. 10 KonTponbHas
WuTepHer- pabota
TEXHOJIOTUH U (pedepar)
MH(POPMAaIMOHHbIE Pabouas Terpanp
pecypcehl, CTYZCHTA,
UCTIOJIb3yEMbIE B
apXHMBHOM JIeJIE.
Paznen 8. 10 KonTponbHas
TexHonorus pabora
XpaHEHUs (pedepar),
AJIEKTPOHHBIX Pabouas Terpanp
JTOKYMEHTOB H CTY/CHTA,
3alura YCTHBIM OIIPOC
uHpOpMaInU B Ha
MH(POPMALIMOHHBIX MIPAKTUYECKOM
cucTreMax. 3aHATHUH.
IIpomexyTounas 4 3aueT C OLEHKO.
aTTecTanus
UTOT'O 68

Ilpunoscenue 2.2.

CocraB nporpammuoro odecnevyenusi (I10), coBpemeHHbIX NpogecCHOHATBHBIX 0a3 TaHHBIX

(b)) n nugopmaumonHo-cnpasounblie cucrem (MCC) (2020 r.)
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Ilepeuens 1O
Nen Haumenosanue 110 ITpousBopuTens Cnoco6
/m pacnpocTpaHeHust
(uyeHn3uoHHoOE UMl
€c80000HO
pacnpocmpansaemoe)
1. Adobe Master Collection CS4 Adobe JINIIEH3MOHHOE
2. Microsoft Office 2010 Microsoft JIMIEH3NOHHOE
3. Windows 7 Pro Microsoft JIMIEH3NOHHOE
4. Microsoft Office 2013 Microsoft JIMIEH3MOHHOE
5. Windows 10 Pro Microsoft JIMIEH3NOHHOE
6. Kaspersky Endpoint Security Kaspersky JIMLIEH3MOHHOE
7. Microsoft Office 2016 Microsoft JlulieH3noHHOE
8. Zoom Zoom JINIIEH3MOHHOE
ITepeyens B u UCC
Nert HaumeHnoBaHune
m

1 | MexpyHapopaHble pecpepaTuBHble HayKomeTpuueckue b1, focTynHble B pamkax
HanyoHaJbHO! noamicku B 2020 r.

Web of Science

Scopus

2 | [IpodeccronanbHble NONHOTEKCTOBbIE B, HOCTyNHbIE B paMKax HaMOHAJILHOW
nognucku B 2020 .

Kypnanbl Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnainbl Taylor and Francis

3 | IlpodeccuoHanbhble NOMHOTEKCTOBBLIE B]1,

JSTOR

N3nanus o o6111ecTBeHHbIM U TYMAHUTAPHBIM HAyKaM
DnekTpoHHasi oudbmoreka Grebennikon.ru

4 | KoMmnbloTepHbIE CPABOYHbIE IPABOBbIE CUCTEMbI
Koncyabrant [1ntoc,
I'apanT




