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1. IlosicHuTeNbHAS 3aHCKA
1.1. lean 1 3aga4uy JTUCHUILIHHBI

[lenp MUCIHUIIIMHBL: U3YYCHHE CUCTEMBI MEp MO OOECHEUYCHUI0 COXPAHHOCTH TEXHOTPOHHBIX
JIOKYMEHTOB.

3a1aun TUCHHIUINHEL:

- U3y4YE€HHE BUJOB TEXHOTPOHHBIX TOKYMEHTOB U UX HOCUTENEH;
- U3y4YEHHE OCHOBHBIX ITANlOB U MEPOIIPHUATHH B chepe oOecrieueHrs COXpPAaHHOCTH IOKyMEHTOB.
- W3y4YeHHUE YCIOBHHA OOECTeUeHHUsT TEMIEPATypPHO-BIAXXHOCTHOTO, CAHUTAPHO-TMTUEHUYECKOTO U
OXPAaHHOTO PEKUMOB B cpepe XpaHEHHUS TEXHOTPOHHBIX JJOKYMEHTOB.
- U3y4YE€HHE OCHOBHBIX HaIlpaBJIECHUN KOHCEPBALIUU U PECTABPALlUU TEXHOTPOHHBIX TOKYMEHTOB.

1.2. ®opmupyembie KOMIETEHIIHH, COOTHECEHHBIE C IVIAHMPYEMbIMH Pe3yJIbTATAMHU 00y4eHHUsI 10
AUCHHUILUINHE (MOOYTI0):

Koambt Coaepxanue IlepedyeHns MNiIaHMPYyeMBbIX Pe3yJIbTATOB 00y4eHHS 110
KOMIIETCHIIUH | KOMIIeTeHIHii AUCHUIINHE
I1K-40 3HaHWe TpeOoBaHMK K | 3HATh: OCHOBHBIC TPEOOBAHMS K YCIOBUSM XPaHEHUS
OpraHM3aluu JOKYMEHTOB B apXUBE
obecrieyeHus YMeTh: HalaAuTh pPaboTy Mo O00ECHEeUCHHIO PEKUMOB
COXPAaHHOCTH XpaHEHUs JOKYMEHTOB
JOKYMEHTOB B apxuBax | BnajgeTs: HaBbIKaMH KOHTPOJISI OCHOBHBIX IIapaMETPOB
pPEKMMOB XpaHEHUS B apXUBE

1.3 MecTo nuCHHMILVINHBI B CTPYKTYpe OCHOBHOI1 00pa30oBaTe/IbHOI POrpaMMbl

JucuummHa «ObecnieueHne COXPaHHOCTH TEXHOTPOHHBIX JOKYMEHTOBY» BXOJUT B COCTaB
IUCUMIUIMH TIO0 BbIOOpY BapHMaTWBHOM yacTh Oyoka 1 AMCUMIUIMH TOATOTOBKM OakalaBpoOB IO
HaIlpaBJICHUIO IMOJArOTOBKHU 46.03.02 JIOKyMEHTOBEe/IeCHUE W  apXHUBOBEACHUE MPOGUIIS
«H(popMaIIMOHHO-T0KyMEHTAIIMOHHOE 00ECTICUeHUE YIPABICHUSY.

Jls11 OCBOGHUS TUCIMIUIMHBI HEOOXOAUMBI KOMIIETCHIINHU, C(HOPMUPOBAHHBIE B XOJI€ U3YUCHUS
CIICAYIONIMX TUCIHILIHNH «CHUCTEMBI 3aITUCH ayIMOBU3YaIbHON HH(POpMAIIUN.

B pesynbraTte OCBOEHHS IUCHUIUIMHBI (OPMHUPYIOTCS KOMIIETCHIIMH, HEOOXOAMMBIC IS
U3yYEHUS CIeIyIOIUX JUCUUIUINH «Opranu3anus padoThl ¢ TEXHOTPOHHBIMH JJOKYMEHTAMM.



2. CTpyKTypa IMCUMILTUHBI 1J1s 32049H0i ¢opmbl (2018 roa nHadopa)
Obwas mpyooemKocms OUCYUNIUHBI COCMABIsem 2 3auemHvle eOuHuysl, 72 yaca. ¢ mom yucie

KOHmMakmuas  paboma  obOyuarowuxcsi c¢ npenodasamenem 8 4., camocmosmenvhas paboma
obyuarowuxcs 64 u.
Bunst yueOHoI paboTh
(B Hacax) Dopme!
KonrakTthHas TeKYyIIero
, KOHTPOJIS
Ne Paznen 2 2 U % yCIICBAEMOCTH,
n/n JAUCHUIIIUHBL/ TEMbI 2 A E cE = dopma
ol - = E % « | % § gé IPOMEKYTOUHO
S| B = E| &£ == S S | arrecrauuu (no
3| & 3 S| CE| &y S g cemecmpam)
ol=e o 5|58 |FE& =
1 Oo0ecrieuenue 8 105
COXPaHHOCTH
JTOKYMEHTOB: OCHOBHBIE
TIOHSITHSI, ITATIbI
OpraHH3aIHH,
COBpPEMEHHBIE TPOOIEMBI
2 OO0ecrieuenue 8 105 1 10 Orenka
COXPaHHOCTH pe3yJIbTaTOB
JOKYMEHTOB Ha MIPAKTUIECKOTO
TJICHOYHBIX HOCUTEIISX 3aHSTHS
3 OO0ecrieuenue 8 105
COXPaHHOCTH
JTOKYMEHTOB
MEXAHUYECKOU 3aIUCHU
4 OO0ecrieuenue 8 10,5 1 10 Orenka
COXPaHHOCTH pE3yJIbTaTOB
JOKYMEHTOB MarHUTHOU MIPAKTUIECKOTO
3ammcu 3aHSTHS
5 Obecneuenue 8 |1 1 10 Onenka
COXPaHHOCTH pe3yJIbTaTOB
ANEKTPOHHBIX MIPAKTUIECKOTO
JIOKYMEHTOB 3aHSTHS
6 OO0ecrieuenue 8 105 1 10
COXPaHHOCTH
CHeIHAIbHBIX BUJIOB
Hay4YHO-TEXHUYECKON
JOKYMEHTAIuU
7 OcHoBHble HanpaBienust | 8 | 0,5 Ouenka
pecTaBpanuu pE3yJIbTaTOB
TEXHOTPOHHBIX MIPAKTUIECKOTO
JIOKYMEHTOB 3aHSITHS
9 IIpomexyTouHast 24 Hmoeosas
aTTecTaus (3a4er) NUCbMEHHAs
paboma
WUTOrO: 4 4 64




3. Conep:kaHue TUCHUNIMHBI

[ HaumenoBanue pazgena | Conep:kanmue
AUCHMILIMHBI

1 OGecneuenue OcHoBHbIE MOHATUSA  JUCLUIUIAHBI OcHoBHbIE
COXPAaHHOCTH JJOKYMEHTOB: | MEPOIIPUATHUS 1O OOECIIEYCHHUIO COXPAHHOCTU JIOKYMEHTOB:
OCHOBHBIE ITOHATHUS, ITAllbl | OPTaHMU3aLUs y4eTa U XPAHEHUS JOKYMEHTOB, KOHCEpBaLys,
OpraHu3aluy, pecraBpalys,  BHABl  PEKHUMOB  XpaHEHUS. Pomnb
COBpPEMEHHBIE IPOoOIeMbl | MH()OPMAIIMOHHBIX TEXHOJIOTHI B 00€CIIeUeHIH COXPAaHHOCTH

JOKYMEHTOB

2 Obecneuenue Buzasl 10OKyMEHTOB Ha IIJIEHOYHBIX HOCUTEISAX. Mepsl 1o
COXPAaHHOCTH JJOKYMEHTOB | OOECIIEUYEHUIO COXPAaHHOCTH JIOKYMEHTOB Ha IUIEHOYHBIX
Ha IUICHOYHBIX HOCUTENAX | HOCHUTEISX Ha JTalle IPUeMa U dTale XpaHEHUsl JOKYMEHTOB.

TemnepaTypHO-BIa)KHOCTHBI U CaHUTAPHO-TUTMEHUYECKUN
pexxuMbl  xpaHeHus. KoHcepBauus — TOKyMEHTOB  Ha
IJICHOYHBIX HocuTensaxX. IIpoBepka HaiMuusg U COCTOSHUSA
JOKYMEHTOB.

3 Obecneuenue Bunbl 10KyMeHTOB MeXaHWYeCKOW 3amucH. Mepsl o
COXPAaHHOCTH JJOKYMEHTOB | 00OECIICUYEHUIO COXPAHHOCTH JIOKYMEHTOB MEXaHHUYECKOM
MEXaHUYECKOH 3allUCH 3alMCU HAa JTale NpUeMa M JTale XpaHEHUs JTOKYMEHTOB.

TemnepaTypHO-BIa)KHOCTHBI U CaHUTAPHO-TUTMEHUYECKUN
PEXKUMBI XpaHCHUSL. KoncepBanus JIOKYMEHTOB
MEXaHW4YeCcKou 3amucu. lIpoBepka Hamuuusg U COCTOSHHUSA
JOKYMEHTOB.

4 Obecneuenue Bunbl [IOKYMEHTOB MAarHMTHOM 3amuMcu. Mepsl 1O
COXPAaHHOCTH JJOKYMEHTOB | 00€CIEUYEHUIO COXPAHHOCTH JOKYMEHTOB MarHUTHOH 3aIllUCH
MarHuTHOM 3aIliCH Ha JTame I[pueMa M OTalne XpaHEHWs JOKYMEHTOB.

TemnepaTypHO-BIAKHOCTHBI U CaHUTAPHO-TUTMEHUYECKUN
pexxuMbl xpaHeHus. KoHcepBauusi JOKyMEHTOB MarHUTHOM
3anucu. [IpoBepka HaJIMYUS U COCTOSIHMSL JOKYMEHTOB.

5 OGecneuenue Bunbl 10OKYMEHTOB Ha 3JIEKTPOHHBIX HOCUTEIIAX. MepbI 110
COXPAHHOCTH 00ECIIEYeHNIO COXPAHHOCTH JTOKYMEHTOB Ha 3JIEKTPOHHBIX
JJIEKTPOHHBIX JJOKYMEHTOB | HOCHUTEIISX Ha JTalle IPUeMa U dTalle XpaHEHUsl JOKYMEHTOB.

TemnepaTypHO-BIA)KHOCTHBI U CaHUTAPHO-TUTMEHUYECKUN
pexxuMbl  XxpaHeHus. KoHcepBauus — TOKyMEHTOB  Ha
JJIEKTPOHHBIX HOCHUTEIsAX. [IpoBepka Hamuyus U COCTOSHUSA
JNOKYyMEHTOB. [IpuMeHeHne KOMIIBIOTEPHBIX TEXHOJIOTHH IIPU
paboTe C 3JIEKTPOHHBIMU JOKYMEHTAMH Ha 3Tare XpaHeHHs..

6 Obecneuenue Bunbl HayyHO-TEXHMUYECKHX JOKYMEHTOB n Hux
COXPaHHOCTH HocuTened. Mepbl 1o 00eCreuyeHHI0O COXPAHHOCTH HAy4YHO-
CIIELMAIbHBIX BUJIOB TEXHUYECKUX JIOKYMEHTOB Ha JTale IIpueMa U dTale
Hay4YHO-TEXHUYECKON XpaHEHUs [JOKYMEHTOB. TeMIlepaTypHO-BIaXHOCTHBIA W
JNOKyMEHTaluU CaHUTAaPHO-TUTMEHUYECKUI PEXKUMBI XpaHCHUSL.

KoHcepBanysi JOKyMEHTOB Ha Pa3jIMUHBIX BUJIaX HOCUTEIEH.
IIpoBepka HaIM4MsI U COCTOSIHUSL JOKYMEHTOB.
7 OcCHOBHBIE HaNPaBICHUS OcHOBHBIE METOZBI pPECTaBpalMM JOKYMEHTOB Ha

pecraBpanuu
TEXHOTPOHHBIX
JOKyMEHTOB

TUICHOYHBIX, MarHuTHBIX, ANEKTPOHHBIX  HOCHUTENSX,
JOKYMEHTOB ~MEXAHMYECKOW 3amucu. TexHuueckas |
XUMHUYECKass  PECTaBpaLUSL. [Mpumenenne  1UGPOBBIX

TEXHOJIOTMH IIPU pecTaBpalii JOKYMEHTOB.




4. O0pa3oBaTe/IbHbIE TEXHOJIOTHH

Ne |Haumenoeanue . Obpasoeamenvnvie u uHpopmayuoHHble
Buowt yueonoit pavomot
n/n|pasoena MmexHo02uu
1 |2 3 5
1. |ObecneueHue Jlexrus. BBoanas nekius ¢ ucnonbzoBanueM KOD /]
COXPAHHOCTH CamocTtosTenbHas KoHcynbTupoBanue u mpoBepka JOMaIrHIX
JOKYMEHTOB: OCHOBHBIE [ paboTa 3aJJaHuH MIOCPENCTBOM JIEKTPOHHOM IOYTHI
TIOHSATHS, STAIIbI
OpraHu3aIHH,
COBPEMEHHBIE
POOIIEMBI
2. |Obecneuenue Jlexuus [TpobnemHas IeKIUs ¢ UCIIOIB30BaHUEM
COXPaHHOCTHU [Ipaktuyeckas padora |KOD/]
JOKYMEHTOB Ha CamocTrosTenbHas JleMoHCTpanust 00pa3ioB T0KyMEHTOB,
TUIGHOYHBIX HOCUTEIAX |paboTa KOHCYJIbTAIUS B XO/I€ BBITIOJIHEHUS paOOThI
IToaroroBka K 3aHATHIO C UCIIOJB30BaHUEM
JUTEPATYPHI
3. |OOGecneuenue Jlexuus [TpobnemHas IeKIUs ¢ UCIIOIB30BaHHEM
COXPaHHOCTHU [Tpaktuyeckas padora |KOD/]
JOKYMEHTOB CamocTosTenbHas JleMoHCTpanust 00pa3ioB T0KyMEHTOB,
MEXaHUYeCKOi 3amucu |pabora KOHCYJIBTAIUS B XO/I€ BBITIOJTHEHUS
nabopaTopHOil paboThI
IToaroroBka K 3aHATHIO C UCIIOJIB30BaHUEM
JUTEPATYPHI
4. |Obecneuenue Jlexuus [TpobnemHas IeKIKs ¢ UCIIOIB30BaHHEM
COXPaHHOCTHU [Tpaktuyeckas padora |KOD/]
JOKYMEHTOB CamocTtosTenbHas JleMoHCTpanust 00pa3ioB T0KyMEHTOB,
MarHUTHOM 3alHCH pabota KOHCYJIBTAIUS B XO/I€ BBITIOJIHEHUS paOOThI
IToaroroBka K 3aHATHIO C UCIOJB30BaHUEM
JUTEPATYPHI
5 |OOGecneuenue Jlexuus [TpobnemHas IeKIKs ¢ UCIIOIB30BaHHEM
COXPaHHOCTHU [Ipaktuyeckass pabora |KOD/]
ANIEKTPOHHBIX CamocTrosTenbHas JleMoHCTpanust 00pa3ioB T0KyMEHTOB,
JOKYMEHTOB pabota KOHCYJIbTAIUS B XO/I€ BBITIOJIHEHUS paOOThI
IToaroroBka K 3aHATHIO C UCIIOJB30BaHUEM
JIUTEPATYPHI
6. |OOGecneuenue Jlexuus [TpobnemHas IeKIMs ¢ UCIIOIBb30BaHHEM
COXPaHHOCTHU [Ipaktuyeckas pabora |KOD/]
crenuanbHbelX BufoB  |CamocTosTenbHas JleMoHCTpanust 00pa31oB T0KyMEHTOB,
HAy4YHO-TEXHHUYECKOW |pabora KOHCYJIBTAIUS B XO/I€ BBHIIIOJIHEHUS paOOThI
JTOKYMEHTAIUH IToaroroBka K 3aHATHIO C UCIOJB30BaHUEM
JIUTEPATYPHI
7 |OcHoBHBIE Jlexuus [TpobnemHas JIeKIUs ¢ UCIIOIB30BaHHE
HaIlpaBJICHUSA CamocTosTenbHas Koo /1
pecTaBpanuu pabora IIpe3enTanus
TEXHOTPOHHBIX IToaroroBka K 3aHATHIO C UCIOJB30BaHUEM

JIOKYMEHTOB

JIUTEPATYpPBI




5. OneHka IVIaHUPYeMBbIX Pe3yJIbTATOB 00y4eHHus
5.1. CucreMa onleHMBaHUS

\(I)opMa KOHTPOJIA Makc. KoJ1H4ecTBO 0aJ1710B
3a ogny Bcero
padory

Texymui KOHTPOIIb:

- 8bINOJIHEHUe 3a0aHUSl HA NPAKMUYECKOM 3AHAMUU 15 6annos 60 6annos
[TpomMexyTouHas aTTecTalus 40 6annos
(Mmozosas nucomennas paboma)

Hroro 3a cemecTp 100 6annos
3auem

ITosry4eHHBII COBOKYNIHBIN pe3yabTaT KOHBEPTUPYETCS B TPAAULIMOHHYIO IIKATy OLICHOK U B
IIKaly OIleHOK EBporeiickoii cucteMsl epeHoca 1 HakoruieHus kpeautos (European Credit
Transfer System; nanee — ECTS) B cOOTBETCTBHH ¢ TaOIHUIIEH:

100-6annpHas mkana | TpaaunnoHHas mkana Ixana ECTS
95—~ 100 OTanuHO A

83 -94 B

68 — 82 Xopoiio 3a4TE€HO C

56 — 67 v D

50_55 JIOBJIETBOPUTETHLHO E

20-49 FX

0-19 HeynonerBopurenbHo HE 3a4TCHO F




5.2.KpuTepum BbICTABJIEHUS] OLIEHKH O AUCHUIIHHE

Bbanael/
HIxana
ECTS

OuneHka no
TUCHUILINHE

Kputepun oneHkn pe3y1bTaTOB 00y4eHHUsI 110 AMCHMUILIMHE

100-83/
A.B

«OTIIHYHOY/
«3a4TEHO
(oTHIuHO)»/
«3aYTEHO»

BrictraBnsiercs o0yuaromeMycs, €clid OH IITyOOKO U IPOYHO
YCBOWJI TEOPETUUECKUI U IIPAKTUYECKUNA MAaTepUa, MOKET
IIPOJIEMOHCTPUPOBATH OTO HA 3aHATUSAX U B XOJI€
IIPOMEKYTOYHON aTTECTALUU.

OOyuaronuiics HCUEPIIBIBAIOIIE U JOTMYECKH CTPOIHO
u3JaraeT yueOHbIi MaTepuall, yMeeT yBSI3bIBaTh TEOPHIO C
IIPAKTUKOM, CIIPABIISICTCA C PEIICHUEM 3aad
npodeCCUOHATBLHON HANPAaBIEHHOCTH BHICOKOTO YPOBHS
CJIO’KHOCTH, NIPABHILHO 00OCHOBBIBACT MPHHATHIC PEIICHHUS.
CB0060/1HO OpUEHTHpYETCS B Y4eOHOH U MpodecCHOHATEHON
IuTeparype.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEeMyCs C
Y4ETOM PE3yIbTATOB TEKYILIEH U TPOMEKYTOUHOU ATTECTALIUH.
Komnereniuu, 3akperiéHnble 3a AUCIUITUITMHOMN,
c(OpPMHPOBAHBI HA YPOBHE — «BBICOKHUI.

82-68/

«XOopouIoy/
«3a4TEHO
(xoporo)»/
«3a4TEHO»

BricTaBmsiercs 00y4aromemycsi, €Clii OH 3HAaeT TEOPETHUECKUN
Y MPAKTUYECKUN MaTepHUall, TPaMOTHO U IO CYILIECTBY U3JIaraet
€ro Ha 3aHATUAX U B XOJ€ IPOMEKYTOYHOU aTTeCTAllUU, HE
JOITyCKasi CYIECTBEHHBIX HETOUHOCTEN.

OOyuaronuiicsi IpaBUIBHO MPUMEHSIET TEOPETHUECKHUE
MOJIOKEHUS [PU PELIEHUH MPAKTUYECKUX 3a/1a4
npodeCCHOHATBLHON HAMIPABIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/Ie€T HEOOXOMMBIMHU IS TOTO HaBBIKAMH U
IPUEMAMH.

JIOCTaTO4HO XOPOIIO OPUEHTHPYETCS B YUeOHOH U
npodeCCUOHATILHOM TUTepaType.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEeMycs C
y4E€TOM PE3YNIbTATOB TEKYILEH U IPOMEKYTOYHON aTTECTALUU.
Komnereniuu, 3akperiéHnble 3a AUCIUTUITMHOMN,
c(OpMHPOBAHBI HA YPOBHE — «XOPOIIHUI».

67-50/
D.E

«YIOBIETBOPH-
TEIBLHO»/
«3a4TCHO
(ynosneTBopu-
TEJILHO)»/
«3a4YTCHO»

BricraBnsiercs o0yuaromemMycs, eciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUI U IIPAKTUYECCKUN MaTepua, JOIyCKaeT
OT/eNbHBIC OIIMOKHU TP €T0 U3JI0KEHUN Ha 3aHATUSAX U B XOJI€
IIPOMEKYTOYHON aTTECTALUU.

OOyuaronuiicsi UCTIBITHIBACT ONpeIeIEHHBIC 3aTPYAHEHUS B
IIPUMEHEHUH TEOPETUUECKUX ITOJI0KEHUN IIPU PEILICHUH
MPAaKTUYECKHX 3a/1a4 MPO(eCCHOHAIBHON HAPaBICHHOCTH
CTaHJAPTHOTO YPOBHS CJIOKHOCTH, BIIaI€€T HEOOXOJMMBIMH
U1 3TOTO 0A30BBIMU HABBIKAMH U IPUEMAMH.

JIeMOHCTpHpPYET I0CTaTOYHBIN YPOBEHb 3HAHUS yUEOHOM
JIUTEPaTyphl 10 JUCLUIIIIUHE.

O1eHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEeMycs C
y4E€TOM PE3YNIBTATOB TEKYILEH U IPOMEKYTOYHON aTTECTALIUU.
Komnereniuu, 3akperniéHuble 3a AUCIUTUITMHOMN,
c(OpPMHPOBAHBI HA YPOBHE — «JIOCTATOUHBIHY.

49-0/
F,FX

«HEYIOBIETBOPUT
eJILHOY/

BrictaBnsiercs oOyuaromemMycs, €Clid OH He 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUN U IPAKTUYECCKUN MaTepUall, JOIMyCKaeT
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Banasl/ Ounenka no Kputepun onieHk# pe3yibTaTOB 00y4eHHUsI 110 AUCHMUILIMHE
IIxana AMCHUILINHE
ECTS

HE 3a4YTE€HO rpyOble OLIMOKM MIPU €0 U3JI0KEHUH Ha 3aHATUSAX U B XOJI€

IIPOMEKYTOYHON aTTECTALUU.

OOyuyarouuiicst UCTIBITHIBACT CEPbEIHBIC 3aTPYAHEHUS B
IIPUMEHEHUH TEOPETUYECKUX ITOJI0KEHUN IIPU PEILICHUN
MPAaKTUYECKHX 3a/1a4 MPO(eCCHOHAIBHONW HAPaBICHHOCTH
CTaHJAPTHOTO YPOBHS CIIO)KHOCTH, HE BJIaZieeT HEOOXOIUMBIMU
JUIS TOTO HAaBBIKAMU U MpUEMaMHU.

JleMOoHCTpHpYeT (pparMeHTapHbIe 3HAHUS YIeOHOM
JUTEPATYpPHI 110 TUCLHUIUIMHE.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEeMycs C
y4E€TOM PE3YNIbTATOB TEKYIIEH U IPOMEKYTOYHON aTTECTALUU.
KomMmneTeH1uy Ha ypoBHE «JOCTaTOUYHBINY, 3aKPETUIEHHBIE 3a
JMCUUIUIMHON, HE COPMHUPOBAHBI.

5.3. OneHo4yHble cpeacTBA (MaTepHAJIbI) AJIsl TEKYIIero KOHTPOJIS yCIeBaeMOCTH,

NMPOMEKYTOYHOM ATTeCTANMH 00y4alOIHUXCS M0 JUCHUILIHHE (M0O0Y10)

AN

*®

10.
11.

12.

TemaTuka pedeparon

TemaTnka BOPOCOB VI NHCbMEHHOH UTOrOBOH PadoThl
ObecneueHne COXpaHHOCTHU IOKYMEHTOB: OCHOBHBIE 3TaIlbl M BUBI Pa0OT.
OcHOBHBIE CTIOCOOBI KOHCEPBAIMU JOKYMEHTOB Ha TJIEHOYHBIX HOCUTEIISX.
OcHOBHBIE CTIOCOOBI KOHCEPBAIUU JTOKYMEHTOB MEXaHUYECKOH 3amucu
OcHOBHBIE CIIOCOOBI KOHCEPBALUU JIOKYMEHTOB MAarHUTHOM 3aIHCH.
OcHOBHBIE CTIOCOOBI KOHCEPBALMU JTOKYMEHTOB Ha 3JICKTPOHHBIX HOCUTEISX.
OcHOBHBIE CTIOCOOBI KOHCEPBAIMK HAYYHO-TEXHUYECKHUX JTOKYMEHTOB Ha pa3IMYHBIX BUIAX
HOCUTEJEH.
TpeboBanus TemnepaTypHO-BIaXKHOCTHOTO, CBETOBOT'O U CAHUTAPHO-TUTHEHUYECKOTO
PEKUMOB IIPU XPAaHEHUH IOKYMEHTOB Ha Pa3IMYHBIX HOCUTEIISX.
OcHOBHBIE CTIOCOOBI KOHCEPBALUHU IIBETHBIX KHHO()OTOZOKYMEHTOB.
CoBpemeHHbIe crtocoObl 00pHOBI ¢ TPHOKOBBIMU MOPAKEHUSIMH JJOKYMEHTOB Ha TUIEHOYHBIX
HOCHUTEIISX.
CrniocoObI onpeienieHns: CTaOMIBHOCTH OCHOBBI IOKYMEHTOB Ha IJICHOYHBIX HOCHTESX.
[lepeBos JOKYMEHTOB Ha INIEHOYHBIX HOCUTEISAX HA 0€30MacHYI0 OCHOBY KaK Mepa I1o
00€CTIeYeHNIO0 COXPAHHOCTH JOKYMEHTOB.
OmudpoBka TOKyMEHTOB B cepe oOecredeHrs] COXPaHHOCTU TEXHOTPOHHBIX IOKYMEHTOB.

6. YueOHO-MeTOAMYecKOEe U HH(POPMALIMOHHOE 00ecneuyeHue TUCIUIJIMHBI

6.1. CnuCOK HCTOYHHKOB H JINTePaTypbl

I'OCT 7.65-92 CUBUJ. KuHogokyMeHThI, ()OTOJOKYMEHTHI U JIOKYMEHTBI Ha MHUKpo(opMax.
Oo6mue TpeboBanus K apxuBHOMY XpaHenuro http://docs.cntd.ru/document/1200004298
I'OCT 7.68-95 CUBUJl. ®oHOZOKYMEHTH W BHUACONOKYMEHTHl. OCHOBHBIE TpeOOBaHUS K
apXMBHOMY XpaHeHuto http://docs.cntd.ru/document/1200013327
I'OCT 7.50-2002. MexrocynapctBeHHblli cTaHaapT. KoncepBamus noxymeHTtoB. OO6mue
TpeboBanus. http://docs.cntd.ru/document/1200030174
I'oCT P 7.0.2-2006 CUBMJ. KoHcepBanusi IOKYMEHTOB Ha KOMIAaKT-guckax. OOmue
TpeboBanus. http://docs.cntd.ru/document/1200045442
BrisiBieHHE JOKYMEHTOB C MOBPEXKACHUSMH HOCHUTENS U TEKCTa B FOCYIApCTBEHHBIX apXuBax. M.,
1989. http://archdelo.rusarchives.ru/base/docs/id/19




11

3amuTa apXUBHBIX JOKYMEHTOB OT IUIECHEBBIX TIpHOOB: MeTonuueckue peKOMEHIaluH.
ApxuBHoe ympaienue Cankt-IlerepOypra u Jlemunrpanckoii obmactu. JlabGopatopust obecrnedeHus
coxpaHHocTH JokyMeHToB. — Cankt-IletepOypr, 2001. http://archdelo.rusarchives.ru/base/docs/id/149

WucTpyknus 1O 00ECHEYEHUIO COXPAaHHOCTH KHHO(POTO(POHOZOKYMEHTOB Ha HUTPOOCHOBE B
rocynapcrBeHHbIx apxuBax CCCP. M. 1983 http://archdelo.rusarchives.ru/base/docs/id/168

OcHoBHBIE TIpaBUJIa pabOTHl TOCYJApCTBEHHBIX apXUBOB C KMHO(POTOPOHOIOKYMEHTaMU. M.,
1980. http://archdelo.rusarchives.ru/base/docs/id/16

Onenka (u3nueckoro coctossHus JokyMeHToB. Croco6 mainoil BeiOopku. [IpakTudeckoe mocoOue.
B.®.ITpusanos, B.H.boOkoga, JL.B.Kypoenosa M.: BHUNIAL, 1996
http://archdelo.rusarchives.ru/base/docs/id/151

[IpaBuna opraHu3auuyd XpaHEHUs, KOMIUIEKTOBAHMS, y4eTa W HCIOJIb30BaHUSI JIOKYMEHTOB
ApxusHoro ¢onaa Poccuiickoit @enepanuu U Ipyrux apXUBHBIX JOKYMEHTOB B TOCYAAPCTBEHHBIX U
MYHUIUNATBHBIX apXUBaX, My3esx M OmbmmoTekax, opranusanusax Poccuiickoiil akagemun Hayk. M.,
2007. http://archdelo.rusarchives.ru/rule/

PexoMeHnganuy no BeIOOPY ONTHYECKHUX TUCKOB JUIS XpaHEHHs apXMBHBIX JTOKyMEHTOB. Pocapxus,
PI'AHTA. 2011 r. http://archdelo.rusarchives.ru/base/docs/id/256

PexoMeHIanuy mo ycioBUSAM XpaHEHUs] ¥ NPUMEHEHHIO MHIUKATOPHOTO HKCIPECC-METO/Aa OLCHKH
CTaOMIBHOCTH KMHOJAOKYMEHTOB Ha HUTPOLEILUIIOIO03HON OCHOBE B rocyaapcTBeHHbIX apxuBax. PTAHT/I,
PT'AK®/I. 2007 r. http://archdelo.rusarchives.ru/base/docs/id/17

PexoMeHpanuu mo yClIOBUSIM XpaHEHUS M METOJAaM BBISBICHMS '"YKCYCHOIO CHHApoma'
OPUTMHAJIOB M CTPAaXOBbIX KOMHMHA KHHO(POTOJOKYMEHTOB U Mukpodopm Ha TAIll-ocHoBe B
rocynapctBeHHbIX apxuBax. M.: MAKC Ilpecc, 2005. http://archdelo.rusarchives.ru/base/docs/id/27

Kucenes M.IO. 13 onbiTa pabotel Apxua PAH no obecrnieyenno COXpaHHOCTH JOKYMEHTOB B
npoliecce ux ucnoib3zoanus // Bectuuk apxusucta. 2015. Ne3. C. 129-137. http://vestarchive.ru/2014-
1/3195-iz-opyta-raboty-arhiva-ran-po-obespecheniu-sohrannosti-dokymentov-v-processe-ih-
ispolzovaniia.html

[onsxoBa JK.B. bBuonoBpexxaeHne apXuMBHBIX JOKYMEHTOB, XpaHSIIUXCSA B  YCJIOBHUSX
HEPETyJIUPYyEMOTro KJIMMAaTa Meroanueckue pexkoMeHganuu. M. BHUUNIAA., 1990
http://archdelo.rusarchives.ru/base/docs/id/136

6.2 IlepeueHb pecypcoB HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTH « MHTEepHET»
Poccuiickuii rocyiapcTBEHHBIX apXUB HAYYHO-TEXHUYECKOH TOKyMEHTauuu www.rgantd.ru
Poccuiickuii rocynapcTBeHHBIN apXuB KUHO(POTOJOKYMEHTOB www.rgakfd.ru
Poccuiickuii rocynapcTBeHHBIN apXxuB (POHOZOKYMEHTOB pradi.pd
bubnuorexa Konrpecca CIIIA  www.loc.gov

7. MaTtepuajJibHO-TeXHMYECKOe o0ecrevyeHne TMCUMILIUHBI (MO1YJIs1)
MaTepI/IaJIBHO-TCXHI/I‘ICCKOG OGCCHG‘-IGHI/IQ JUCHUIIIIMHBI BKJIKOYACT KOMHBIOTCpHBIﬁ KJiacc C
BUJICOTIPOCKTOPOM UM 3BYKOBBIM OOOpYIOBAaHUEM, JIOCTYIIOM B HMHTEPHET, 00pa3ilbl TEXHOTPOHHBIX

AOKYMCHTOB, HOPMATUBHO-MCTOAUYCCKYIO JINTCPATYPY IO TEMAM JAUCHUIIJIMHBL.

Cocras nporpammuoro ogecrieuenus (I10), coBpemeHHbIX npodeccnoHanbHbIX 6a3 gaHHbIX (B/1) n
nHgopmaoHHo-cnipasoyHsle cuctem (MCC) (2018 r.)

1. Ilepeyens 11O

Tabauya 1
Nen Haumenoaunue 110 ITpoussogurens | CrnocoO pacnpocTpaHeHUs
/i (MuyerauoHHoe Uil
c80000HO
pacnpocmpanaemoe)
1 Adobe Master Collection CS4 Adobe JIMIIEH3NOHHOE
2 Microsoft Office 2010 Microsoft JIMIIEH3NOHHOE
3 Windows 7 Pro Microsoft JIMIIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JINIIEH3UOHHOE




12

Microsoft Office 2013 Microsoft JINIIEH3NOHHOE
11 Kaspersky Endpoint Security Kaspersky JIMLIEH3UOHHOE

2. Ilepeyens B u UCC
Tabauya 2

Nen/n Hanmenosanue
MexnyHapopable pedpepatuBHble HaykomeTprdeckue b1, focTynHble B paMKax HalMOHAIBHOMN
mogmucku B 2018 .
Web of Science
Scopus
[Ipodeccuonanbubie nonHoTekcToBbIe B, MOCTYNHBIE B paMKax HaMOHAIBbHOI nognucku B 2018 r.
Kypnanb! Oxford University Press
ProQuest Dissertation & Theses Global
SAGE Journals
Kypnainel Taylor and Francis
[Ipodeccuonanbhbie nonHoTekcTOBbIE BT
JSTOR
M3pnanus no oOeCTBEHHbIM U T'YMAHUTAPHBIM HayKaMm
KommbroTepHbie cripaBovHbIE TPABOBBIE CHCTEMBI
Koncynbsrant Iimoc,
I'apanT

8. ObGecneueHue 00pa30BaTEJLHOIO MPOLECCA IS JIMI ¢ OTPAHMYEHHBIMHU BO3MOKHOCTAMU
310POBbSI U HHBAJIU/I0B

B xoze peanuzanyy IUCHMILIMHBI UCIIOJIB3YOTCS CIEAYIOIINE JOIOJHUTEIbHBIC
METO/bI 00Y4EHUs], TEKYILEro KOHTPOJIS yCIIEBAEMOCTH U IPOMEKYTOUHOM aTTeCTalluu
00yyYaromuxcs B 3aBUCUMOCTH OT UX WHAMBHUIYaJIbHBIX 0COOEHHOCTEH:

® IS CIETBIX U CIAa0OBUASAIINX:

- JIGKIUU O(QOPMIISIOTCS B BUJIE AJIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C TIOMOIIbI0 KOMIIBIOTEpa
CO CHEUHATU3UPOBAHHBIM IPOTPAMMHBIM 00€CTIeUeHHEM;

- MUCbMEHHBIE 33JaHUS BBINOJHAIOTCA HAa KOMIIBIOTEPE CO CHELMATIN3UPOBAHHBIM IIPOIPAMMHBIM
o0ecreyeHneM, Uil MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- oOecrieuynBaeTCs HMHIMBUYallbHOE paBHOMEpHOE ocBenieHne He meHee 300 ItoKc;

- 17151 BBITIOJIHEHUS 3a[aHUs TIPH HEOOXOIMMOCTH MPEOCTABIISCTCS YBEIUUNBAIOIIEE YCTPOMCTBO;
BO3MOYKHO TaK)Ke UCIIOJIb30BaHUE COOCTBEHHBIX YBEITUUNBAIOUINX YCTPOMCTB;

- MUCHbMEHHBIE 3aJ]aHNs OPOPMIISIOTCS YBEIIMYESHHBIM HIPUPTOM;

- 9K3aMEH M 3auéT MPOBOJAATCS B YCTHOM (pOpME WIIM BBINOJHAIOTCS B NMUCBMEHHOH (Qopme Ha
KOMIIBIOTEPE.

® IS TIYXMX M CIa00CHbIIAIINX:

- Jekimuu Oo(OpPMISIOTCS B BUAE DJIEKTPOHHOTO JIOKYMEHTa, JHOO TMpPeaoCTaBIsAETCS
3BYKOYCWJIMBAIOILAs allapaTrypa MHAUBUAYAIbHOIO II0JIb30BaHUS;

- MUCHbMEHHBIE 33JJaHUS BBIMOJIHAIOTCS Ha KOMITBIOTEPE B MUCHMEHHOM (hopMe;

- DK3aMeH M 3a4€T MPOBOJATCS B MUCHMEHHOM (hopMe Ha KOMIBIOTEPE; BO3MOKHO MPOBEICHUE B
(dbopMe TecTHpOBaHUS.

e JUIsl IUI| C HAPYLIEHUSIMU OIIOPHO-/IBUTaTEILHOTO aniapara:

- JIGKIUU O(QOPMIISIOTCS B BUJIE AJIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C TIOMOIIbI0 KOMIIBIOTEpa
CO CHEUHATU3UPOBAHHBIM IPOTPAMMHBIM 00€CTIeUeHHEM;

- MUCbMEHHBIE 33JaHUS BBINOJHAIOTCA Ha KOMIIBIOTEPE CO CHELMATIN3UPOBAHHBIM IIPOIPAMMHBIM
o0ecrneucHUEM;
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- 9K3aMEH M 3auéT MPOBOJAATCS B YCTHOM (pOpME WIIM BBINOJHAIOTCS B NMHUCBMEHHOH (Qopme Ha
KOMIIBIOTEpE.

[Tpu HEOOXOMMMOCTH MpeyCMaTPUBACTCS YBEIIMUCHNUE BPEMEHH Il TOATOTOBKH OTBETA.

[Iponienypa npoBeneHHus MPOMEKYTOYHON aTTeCTaluy il 00yJarOIUXCsl YCTaHABIUBACTCS C
yu€TOM UX MHAMBUAYAIBHBIX Ncuxodusnueckux ocodenHocreit. [IpomexxyTouHas arrectanys MOXET
MIPOBOJMTHCS B HECKOJIBKO ATAIIOB.

[Ipu mnpoBeneHUM TMpOLENyphl OLICHWBAHHS pPE3YyJIbTaToB OOy4YeHHs MpPeayCcMaTpHBAETCS
UCTIOJIb30BaHNE TEXHUYECKHUX CPEJICTB, HEOOXOAMMBIX B CBSI3U C MHAMBHUIYaJIbHBIMH OCOOCHHOCTSIMHU
oOydaromuxcsi. OTH CpelcTBa MOTYT OBITh TNPENIOCTABICHBl YHUBEPCUTETOM, WM MOTYT
UCTIOJIb30BaThCsl COOCTBEHHBIE TEXHUUECKUE CPENICTRA.

[IpoBenenue mpoueaypbl OLIEHUBAHUS PE3YIBTAaTOB OOY4EHUs JOIMYCKAETCs C MCIOJIb30BaHHEM
JMCTAaHIIMOHHBIX 00pa30BaTEeIbHBIX TEXHOIOTHA.

ObecneunBaeTcss AOCTYN K HH(POPMALMOHHBIM M OHOIMOrpaduuecKuM pecypcaM B CETH
WuTepHer 11 kaxxaoro oOyuarorierocst B popmax, aganTupoBaHHBIX K OTPAaHUYEHUSIM MX 3[J0OPOBbS U
BOCTIPHUATHS UHPOPMALIUU:

® IS CIENBIX U CIAa0OBUASAIINX:

- B Ie4aTHON (opMe yBEIIMUECHHBIM HIPUPTOM;
- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B (hopme ayanodaiina.

® Ui TIIYXHX U CJIA0OCIHbIIAIINX:

- B IeYaTHOH opme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA.

e s O0yYaroIuXcs ¢ HAPYLICHUSIMU ONIOPHO-/IBUTaTEIbHOTO arapara:
- B IeYaTHOH opme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B (hopme ayanodaiina.

VYueOHble ayTUTOpPUM JJIsl BCEX BHUAOB KOHTAaKTHOM M CaMOCTOSITEILHOM palboThl, HaydHas
O6ubimoTeka M WHBIC TMOMEUICHHs s OOyuYeHHs] OCHAIIEHBI CIEUUAIbHBIM OOOpPYJOBaHUEM U
y4eOHBIMH MECTaMHU C TEXHUYECKUMHU CPEACTBAMHU O0YUCHUS:

® IS CIETBIX U CIAa0OBUASAIINX:

- YCTpOMCTBOM Uil cKaHMpoBaHUs U uTeHus ¢ kamepoil SARA CE;

- nuctuieeM bpaiinsa PAC Mate 20;

- mpuntepoMm bpaitis EmBraille ViewPlus;

® Ui TIIYXHX U CJIA0OCIHbIIAIINX:
- aBTOMaTU3MPOBAHHBIM pab0drM MECTOM JJIsl JIIOJICH ¢ HapyIICHHEM CIIyXa U CI1a00CbIIIAIINX;
- aKyCTHYECKHH yCUIIUTEIb U KOJIOHKH;
e s O0yYaroImuXcs ¢ HAPYLICHUSIMU ONIOPHO-/IBUTATEIBHOTO arapara:
- IePEIBMKHBIMHU, PEryJIUPYEMBbIMHU 3proHOMu4eckuMu nmapramu CHU-1;
- KOMIIBIOTEPHON TEXHUKOW CO CHEUATbHBIM ITPOrPaMMHBIM 00€CIICUEHUEM.
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9. MeToau4eckue MaTepuaJbl

9.1. Ilnanbl 12a00paTOPHBIX/MPAKTHYECKUX padoT. MeToaMYecKkHe YKa3aHUs 110 OPraHu3aluu
U NIPOBEICHUIO 3aHATHH.

Lenbto 1ab0OpaTOPHBIX pabOT SABISETCS 3aKPEIUICHUE TEOPETUUYECKUX M MPAKTUYECKUX 3HAHUHM B
obsacTi obecreueHus! COXPaHHOCTU TEXHOTPOHHBIX JOKYMEHTOB.

3agayaMu SBISIIOTCS: WM3YYEHUE HAYYHOM, HAYYHO-METOJUWYECKOM JUTEpaTyphl MO BOMpOcaM
obecreyeHust COXPAaHHOCTH JOKYMCHTOB, OIIPCACIICHUC BUI0OB HOCHTENeH TCXHOTPOHHBIX JOKYMCHTOB
U pa3paboTKa MEPOIPHUATUH 10 00ECIIEYCHUIO UX COXPAHHOCTH, IMOATOTOBKA MPE3CHTAIH O TIPOEKTE
pecTaBpali TCXHOTPOHHBIX TOKYMCHTOB.

3ansaTue 1. O0ecneyeHne COXPAaHHOCTH JOKYMEHTOB HA MJICHOYHbBIX HOCUTEISAX

Lenb 3anATHS: UASHTU(UKALUS TOKYMEHTOB Ha IJICHOYHBIX HOCUTENSX U U3yUYeHHUE Mep 110
00€CTIEYeHUIO UX COXPAHHOCTH.

dopma 3aHATH: JEMOHCTpAIHst 00pa3I0B JOKYMEHTOB JUISl HX CAMOCTOATEIBHOM
UACHTUDUKAINH, N3yYeHHE HOPMATUBHO-METOJMUECKOM JIUTEPATYPHI.

3amaHue: ONpeNeNuTh BUIbl JOKYMEHTOB Ha TUIEHOYHBIX HOCUTEINAX U pa3paboTaTh NepedeHb
Mep 1o 00ECTIEYCHHIO UX COXPAHHOCTH.

JIureparypa:

I'OCT 7.65-92 CUBUJ. KuHogokyMeHThI, ()OTOJOKYMEHTHI U JTOKYMEHTBI Ha MHUKpo(opMax.
Oo6mue TpeboBanus K apxuBHOMY XpaHeHuro http://docs.cntd.ru/document/1200004298

WNucTpyknus 1O 00ECHEYEHUIO COXPAaHHOCTH KHHO(POTO(POHOZOKYMEHTOB Ha HUTPOOCHOBE B
rocynapcrBeHHbIx apxuBax CCCP. M. 1983 http://archdelo.rusarchives.ru/base/docs/id/168

OcHoBHBIE TIpaBUJIa pabOTHl TOCYJApCTBEHHBIX apXUBOB C KMHO(POTOPOHOIOKYMEHTaMU. M.,
1980. http://archdelo.rusarchives.ru/base/docs/id/16

IIpaBuia opraHu3anuu XpaHEHMs, KOMIUIEKTOBAHMs, ydeTa M MCIIONb30BaHMS JIOKyMEHTOB
ApxusHoro ¢onaa Poccuiickoii denepan U Ipyrux apXUBHBIX JOKYMEHTOB B TOCYAAPCTBEHHBIX U
MYHUIUIATBHBIX apXUBaX, My3esx M OmOImoTekax, opranusanusax Poccuiickoii akagemun Hayk. M.,
2007. http://archdelo.rusarchives.ru/rule/

PexoMeHIanuy 1mo yciuoBUSAM XpaHEHUs ¥ NPUMEHEHHIO MHIUKATOPHOTO HKCIPECC-METO/Aa OLEHKH
CTaOMIBHOCTH KMHOAOKYMEHTOB Ha HUTPOLEIUIIOIO03HON OCHOBE B rocyaapcTBeHHbIX apxuBax. PTAHT/I,
PT'AK®/I. 2007 r. http://archdelo.rusarchives.ru/base/docs/id/17

PexoMeHpanuu no yclIOBUSIM XpaHEHUS W METOJaM BBISBICHMS '"YKCYCHOTO CHHApoma'
OPUTMHAJIOB M CTPAaXOBbIX KOMHMHA KHHO(POTOJOKYMEHTOB U Mukpodopm Ha TAIll-ocHoBe B
rocynapctBeHHbIX apxuBax. M.: MAKC Ilpecc, 2005. http://archdelo.rusarchives.ru/base/docs/id/27

PaznaTounblii MaTepua: 00pa3ibl IJICHOYHBIX HOCUTENCH, CIPAaBOYHUKH 110 ApXUBHOMY JIETY.

3ansaTue 2. Ob0ecneyeHne COXPAHHOCTH JOKYMEHTOB MeXaHHYeCKOI 3anMCcH

Lenb 3aHATHS: U3yUEHUE MEP 110 KOHCEPBALUHU JOKYMEHTOB MEXaHHMUECKOM 3aITUCH.

dopma 3aHATHS: IEMOHCTpAIHsl 00pa3IoB JOKYMEHTOB, H3Y4€HHE HOPMATHBHO-METOINIECKOM
JUTEPATYyPHI.

3amanue: uACHTUPHUKAIMS JOKYMEHTOB MEXaHMYECKON 3aIICH U pa3paboTka MEpONpUSATHI MO
00€CTIeYeHNIO0 COXPAHHOCTH.

JIureparypa:

I'OCT 7.68-95 CUBUJl. ®oHOZOKYMEHTH W BHUACONOKYMEHTHl. OCHOBHBIE TpeOOBaHUSA K
apXMBHOMY XpaHeHuIo http://docs.cntd.ru/document/1200013327

I'OCT 7.50-2002. MexrocynapctBeHHblli cTaHaapT. KoncepBamus noxymeHTtoB. OO6mue
TpeboBanus. http://docs.cntd.ru/document/1200030174

OcHoBHBIE TIpaBUJIa pabOTHl TOCYJApCTBEHHBIX apXUBOB C KMHO(POTOPOHOIOKYMEHTaMU. M.,
1980. http://archdelo.rusarchives.ru/base/docs/id/16

Onenka (u3nueckoro coctossHus JokyMeHToB. Croco6 mainoil BeiOopku. [IpakTuueckoe mocodue.
B.®.ITpusanos, B.H.boOkoga, JL.B.Kypoenosa M.: BHUNIA/L, 1996
http://archdelo.rusarchives.ru/base/docs/id/151
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IIpaBuna opraHu3alMyd XpaHEHHs, KOMIUIEKTOBAHMS, y4e€Ta M HCIOJIB30BaHUS JOKYMEHTOB
ApxusHoro ¢onaa Poccuiickoii denepanuu U Ipyrux apXUBHBIX JOKYMEHTOB B TOCYAAPCTBEHHBIX U
MYHUIIUNATBHBIX apXUBaX, My3esx M OmbmmoTekax, opranusanusax Poccuiickoiil akagemun Hayk. M.,
2007. http://archdelo.rusarchives.ru/rule/

Paznatounblii MaTepuan: oO0paslbl HOCHUTENCH MEXaHWYEeCKOM 3alMcH, CIPABOYHUKHU IO
apXUBHOMY JEILy

3ansaTue 3. O0ecneyeHne COXPAHHOCTH JOKYMEHTOB MAarHUTHOM 3alIHCH

Lenb 3aHATHS: U3yUEHUE MEP 110 KOHCEPBALIMHU JOKYMEHTOB MarHUTHOM 3amucHu.

dopma 3aHATH: IEMOHCTpAIHsI 00pa3IoB JOKYMEHTOB, H3Y4€HHE HOPMATUBHO-METOINIECKOM
JUTEPATYPHI.

3aganue: uACHTUPHUKAINA JOKYMEHTOB MAarHUTHOW 3alTUCH U pa3paboTKa MEpONpHUATHI MO
00€ECTIeYeHNIO0 COXPAHHOCTH.

JIureparypa:

I'OCT 7.68-95 CUBUJl. ®oHOZOKYMEHTH W BHUACONOKYMEHTHl. OCHOBHBIE TpeOOBaHMS K
apXMBHOMY XpaHeHuIo http://docs.cntd.ru/document/1200013327

I'OCT 7.50-2002. MexrocynapctBeHHblli cTaHaapT. KoncepBamus noxymeHTtoB. OOmue
TpeboBanus. http://docs.cntd.ru/document/1200030174

OcHoBHBIE TIpaBUJIa pabOTHl TOCYJApCTBEHHBIX ApXUBOB C KMHO(POTOPOHOIOKYMEHTaMU. M.,
1980. http://archdelo.rusarchives.ru/base/docs/id/16

[IpaBuna opraHuM3aluy XpaHEHHs, KOMIUICKTOBAHUS, ydeTa M HCIOJIb30BaHUS JIOKYMEHTOB
ApxusHoro ¢onaa Poccuiickoit denepani U Ipyrux apXUBHBIX JOKYMEHTOB B TOCYAAPCTBEHHBIX U
MYHUIUTIATBHBIX apXuUBaX, My3esx M OmOImoTekax, opranusanusax Poccuiickoii akagemun Hayk. M.,
2007. http://archdelo.rusarchives.ru/rule/

Kucenes M.IO. 13 onbiTa pabotsl Apxua PAH no obecrnieyeHno COXpaHHOCTH JOKYMEHTOB B
mpolecce ux ucnonb3oanus // Bectauk apxuucta. 2015. Ne3. C. 129-137. http://vestarchive.ru/2014-
1/3195-iz-opyta-raboty-arhiva-ran-po-obespecheniu-sohrannosti-dokymentov-v-processe-ih-
ispolzovaniia.html

3ansaTue 4. O0ecneyeHne COXPAHHOCTH YJIEKTPOHHBIX TOKYMEHTOB

Lens 3aHATHA: U3yuyeHUE MEP IO KOHCEPBALMH JOKYMEHTOB Ha 3JIEKTPOHHBIX HOCUTEISIX.

dopma 3aHATH: IEMOHCTpAIHsl 00pa3IoB JOKYMEHTOB, H3Y4€HHE HOPMATHBHO-METOINIECKOM
JIUTEPATYPHI.

3ananue: uACHTUPHUKAINA JOKYMEHTOB Ha 3JIEKTPOHHBIX HOCUTEISAX U pa3paboTka
MEPONPUATHIA IO 00ECTIEYCHUIO COXPAHHOCTH.

JIureparypa:

I'oOCT P 7.0.2-2006 CUBMJ. KoHcepBanusi JOKYMEHTOB Ha KOMIIakT-guckax. OOmue
TpeboBanus. http://docs.cntd.ru/document/1200045442

IIpaBuia opraHu3aluu XpaHEHHs, KOMIUIEKTOBAHMs, yde€Ta M MCIIOJNb30BaHMS JIOKyMEHTOB
ApxusHoro ¢onaa Poccuiickoit denepann U IpyTrux apXUBHBIX JOKYMEHTOB B TOCYAAPCTBEHHBIX U
MYHUIUIATBHBIX apXuBaX, My3esx M OubmmoTekax, opranuzanusax Poccuiickoii akagemun Hayk. M.,
2007. http://archdelo.rusarchives.ru/rule/

PexoMeHnganuy no BeIOOPY ONTHYECKHUX JUCKOB JUIS XpaHEHHs apXMBHBIX JTOKyMEHTOB. Pocapxus,
PI'AHT/. 2011 r. http://archdelo.rusarchives.ru/base/docs/id/256

3ansaTue 5. O0ecneyeHne COXPAHHOCTH CIIEIIHAJIbHBIX BH/I0B HAYYHO-TeXHUYECKOH
AOKYMEHTAIlUH

HGJIB 3aHATUA: U3YYCHUC MCP IO KOHCCPBAIINU HAYUYHO-TCXHUYCCKUX NTOKYMCHTOB Ha
Pa3JIMIHBIX BUAAX HOCHTEJICH.

dopma 3aHATHS: TEMOHCTpAIHsI 00pa3IoB JOKYMEHTOB, H3YY€HHUE HOPMATHBHO-METOINIECKOM
JIATEPATYPEL.
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3ananue: uACHTUPHUKAINUA HAYYHO-TEXHUYECKUX JOKYMEHTOB U pa3paboTKa MEpONPHUSTHIL 110
00€ECTIeYeHNIO0 COXPAHHOCTH.

JIureparypa:

I'OCT 7.50-2002. MexrocynapctBeHHblli cTaHmapT. KoncepBamuss npoxymeHTtoB. OOmue
TpeboBanus. http://docs.cntd.ru/document/1200030174

BeIBIeHHE TOKYMEHTOB C MOBPEXIACHUAMH HOCUTENS U TEKCTa B FOCYIApPCTBEHHBIX apxXuBax. M.,
1989. http://archdelo.rusarchives.ru/base/docs/id/19

3amuTa apXUBHBIX JOKYMEHTOB OT IUIECHEBBIX TIpHOOB: MeTonuueckue peKOMEHIaluH.
ApxuBHoe ympaienue Cankt-IlerepOypra u Jlemunrpanckoii obmactu. JlabGopatopust obecrnedeHus
coxpaHHOCTH JokyMeHToB. — Cankt-IletepOypr, 2001. http://archdelo.rusarchives.ru/base/docs/id/149

Onenka (u3nueckoro coctossHus JokyMeHToB. Croco6 mainoil BeiOopku. [IpakTuyeckoe mocodue.
B.®.ITpusanos, B.H.boOkoga, JI.B.Kypoenosa M.: BHUNIAL, 1996
http://archdelo.rusarchives.ru/base/docs/id/151

ITpaBwiia opraHu3zalMyd XpaHEHMs, KOMIUIEKTOBAaHUS, y4e€Ta M HCIOJb30BaHUS JIOKyMEHTOB
ApxusHoro ¢onaa Poccuiickoii denepanu U Ipyrux apXUBHBIX JOKYMEHTOB B TOCYAAPCTBEHHBIX U
MYHUIIUIATBHBIX apXUBaX, My3esx M OmbImoTekax, opranuzanusax Poccuiickoii akagemun Hayk. M.,
2007. http://archdelo.rusarchives.ru/rule/

ITonskoBa JK.B. bBuomoBpexaeHne apXMBHBIX JOKYMEHTOB, XpAHSLIMXCA B  YCIOBHUAX
HEPETyJIUPYEMOTrO KJIUMAaTa Meroanueckue pexkoMeHganuu. M. : BHUNIAA., 1990
http://archdelo.rusarchives.ru/base/docs/id/136
HNuTepHeT-pecypesl:

Poccuiickuii rocyiapcTBEHHBIX apXUB HAYYHO-TEXHUYECKOH TOKyMEHTauuu www.rgantd.ru
Poccuiickuii rocynapcTBeHHBIN apXUB KUHO(POTOJOKYMEHTOB www.rgakfd.ru

Poccuiickuii rocynapcTBeHHBIN apXxuB (POHOZOKYMEHTOB pradi.pd

bubnuorexa Konrpecca CIIIA  www.loc.gov

9.2. MeToanueckne peKOMEHIAIUH M0 MOAT0TOBKE MUCbMEHHBIX padoT
Temy nucbMeHHON paOOThI CTYAEHT BBIOMpaAET WM (HOPMYIHPYET CaAMOCTOATEIBHO WU MPU
IIOMOILX [TPENOAABATEIIS.
[IpenonaBaTens Kadenpsl KOHCYJIBTHPYET CTYAEHTa IO MOBOAY MOArOTOBKM M HAIUCAHHUS
MUCHEMEHHOM paboThI, @ TAKIKE B UTOTE OLIEHUBAET padoTy.
B ¢yskumu npenogaBaTens BXOIUT:
o IIOMOIIb CTYACHTY B BBIOOpE JUTEpaTyphl O M30paHHON TeMe, B COCTaBJICHUH
TIaHa paboThl, B ONpPENEICHUHU 3TANOB JaHHON pa0dOThl U B OBJIAJICHUN HaBBIKAMU PAaOOTHI C
HCTOYHUKAMU;
o KOHCYJIbTAI[H B XOJI€ CAMOCTOSITETILHOM paboTol CTyIeHTa HaJl TEMOM U 0OLINM
XOJIOM NOJTIOTOBKU TEKCTa (YTBEPXKAECHUE CIMCKAa UCTOUHUKOB U JIUTEPATYpPhl, @ TAKKE IIaHA
TeKcTa paboThl, MPOUYTEHUE U PEKOMEHIAIMH 10 YCOBEPIICHCTBOBAHUIO HATUCAHHOTO TEKCTA);

o OLIEHKA MMCbMEHHON paboTHI.
[ToaroroBka MUCHMEHHOM PabOTHI OCYIIECTBIIIETCS B HECKOJIBKO 3TAIOB:
1. [TonGop HayuHOU JUTEpaTypHl MO TeMe paboThl B HayuHOi Oubnuorexe PITY, nHbIxX

oubmmorekax r. Mockssl (Poccuiickoit rocynapcrBennoi oubnuoreke http://rsl.ru/, ['ocynapcTBeHHOM
nyOnuaHON  mcTopuyeckoir — Ombnmoreku  Poccum  http://katalog.shpl.ru/,  Bceepoccuiickoii
roCyJapCTBEHHON Onbnmorexke MHOCTpaHHOU nuTepatypsl uM. M.U.Pygomuno http://www.libfl.ru/ u
1p.), a TAKKE B DJIEKTPOHHON OMOIMOTeKe U 0a3ax naHHBIX HayuyHO# 6ubmuoreku PITY. lomyctumo
TaKXe OCYIIECTBIIATh MOMCK HAYYHOH JTUTEPaTyphl (3JEKTPOHHBIX BEPCHI KHUT U CTaTeil) B MHTEPHETE.
Hcnonb3oBanue Ui MOATOTOBKU KYPCOBBIX JIOKJIaJI0B aHOHUMHBIX MHTEPHET-PECYpPCOB (HampuUMmep,
Bukunenun), B T.4. 6aHKOB pedepaToB, IpUpaBHUBACTCS K IuiarnaTy. Kakaas cTpaHuiia muCbMEHHON
paboThI TOMKHA UMETh CCBUIKY Ha HMCIIOJIb3yeMble UCTOYHHUKH U JIUTEPATYPY C YKa3aHUEM 0/ KHUZ:
aBTOpa, Ha3BaHMSA, JUISI MHOTOTOMHBIX M3JIaHUH - HOMEpa TOMa, TOAa U MeCTa U3IAaHUs; 01 cmamel:
aBTOpa, HAa3BaHUS CTAaThM M Ha3BaHUS W3IaHUS (KypHaia, cOOpHUWKA, ajJbMaHaxa), rofa H3JaHus,
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HOMepa Wi Bbimycka. Cchllasich Kak Ha KHUTH, TaK U Ha CTaThH, 00s3aTENIbHO yKa3bIBaTb HOMeEpa
CTpaHUll, C KOTOPbIX 3aMMCTBOBaHA JIaHHAsI MBICIIb.

PabGora ¢ HaydHOW sMTepaTypol TO TeMe MHCbMEHHOH TMpennojiaraeT 4YTeHUEe U
KOHCIIEKTUPOBAHNUE HAYYHOU JIUTEPATYpPHI.

2. CocraBnenue minaHa paOotel. Ilman mnuceMeHHON paboTsl (pedepaTa, HOKIAIA)
COCTABJISIETCSI 110 3aBEPILECHUIO MPOUYTEHUS HAYYHOU JIUTEpaTyphl 110 BEIOPAHHOM TeMe U MPEIIECTBYET
HAlMCaHUIO caMoro TekcTa paborel. Ilpm  HeoOXoAMMOCTH  TpenojaBaTeilb  OKa3bIBAET
KOHCYJIbTaTUBHYIO TIOMOILb TIPY COCTABJICHUHU TUIaHA PAOOTHI.

3. Hanwucanue Tekcra nucbMeHHON paboThl HAYMHAETCS MOCIIE COCTABICHHS TUIaHA.
4. 3amyra NMCbMEHHONH paboTHI.
5. O1eHKa MUCHMEHHOM pabOTHI.

O0bem nucbMeHHO# paboThl 0MKeH cocTaBiATh 10-15 cTpanui 6e3 yyera TUTYJIBHOTO
JIMCTA, OTJIABJICHUS M CIIUCKA UCTOYHHUKOB U JINTEPATYPHI.

CrpykTypa paboThl 10JKHA BKIIIOYATh: TUTYJIBHBIN JINCT, COJAEPKAHNUE WM OTJIaBJICHUE (€CiIn
TEKCT UMEET pa30MBKY Ha IJIaBbl), BBEJCHUE, OCHOBHYIO YacTh, 3aKII0UEHHE, CITUCOK
HCTIOJIb30BAHHBIX HCTOYHUKOB U JINTEPATYPhI

Bo BBeneHnn paboThl HEOOXOAUMO MPEACTABUTH: aKTyaJbHOCTh BHIOPAHHOW TEMBI, CTEIICHb
popabOTaHHOCTH TEMbI B HAYYHOM JIUTEpaType, 1esib paboThl; 33/1a4H, KOTOphIe HEOOXOIUMO PEIIUTh
B XOJl¢ HamucaHusi paboThl; KPaTKyI0 XapaKTePUCTUKY HCTOYHMKOBOM 0a3bl paloThbl, ONUCaHHE
CTPYKTYpBI pabOTBHI.

OcHoBHast 4acTh pabOThI COCTOMT U3 IBYX/ TPEX YacTeil (I71aB) B COOTBETCTBUU C COCTABICHHBIM
riaHoM. ['7aBbl JOJDKHBI UMETh Ha3BaHue. PekoMeHayercs nenaTh I71aBbI, paBHbIE MO0 00Bbemy. B
KaX/101 U3 r11aB HEOOXOAMMO MPEACTABUTH PAa3BEPHYTOE M3I0KEHUE OHOTO U3 aCIEeKTOB BHIOpaHHON
TEMBI, a TaKXKe MPOBECTH COMOCTABJICHUE PA3IUYHBIX TOUEK 3pEHHs Ha JaHHYIO mpobiemy. Tak xe
HE00XOIUMO MPEACTABUTH COOCTBEHHYIO TOUKY 3PEHHUS B OTHOIICHHUH HCCIEIyeMOM MpOoOIEeMaTHUKH.
Kaxxnas riaBa 3aBepiuaetcs BbIBOI0M. COOTHOIIIEHHE IUTUPYEMOT0 MaTepHalia M aBTOPCKOT0 aHAIIN3a,
TOUEK 3PEHHUSI COCTABIIAET MPUMEPHO 1/2 OT Bcero TeKcTa paboThI.

[TucbmeHHas paboTa MOJUICKHUT IMPOBEpPKE B MHporpamMMme «AHTUIUIaruat). Bo u3bexanue
[Ularpata Ha KaXJIOW CTpaHHLe TpedyeTcs YKa3blBaTh MOCMPAHUYHbIE CCbLIKU (CHOCKU) Ha
UCTIOJIb3yeMbIe HCTOUYHHUKH U TUTepatypy. LIuTupyemblil B paMkax 0JHOM CHOCKM MaTepuall He TOJHKEH
npeBbimaTh 1 ab3ama tekcra (2-3 HeOonpmx npemioxkenus). LlutupoBanue B pazmepe 0,5 u 6omee
CTpaHMIIbI TEKCTa HE JOIMYCKAeTCsl.

B 3axmouenun paboTel TpeOyercss chenaTh OOIIME BBIBOA IO BHIOPAaHHOM Teme H
OXapaKkTepU30BaTh €ro 3HAUCHHE.

[Tpu odopmiiennn paboTH HEOOXOAUMO COOMIOAATh cienyromue TpedoBanus. [lons - cBepxy,
cHM3Y 2 cM, clieBa 2,5 cM, crpaBa — | cM, orctyn a63aua 1,25. Hlpudr xenareiabHO MCIOIB30BaTh
Times New Roman, kernb 14, untepsan 1,5, BelpaBHUBaHHE TeKcTa Mo mupuHe. Homepa crpanuiy
BHU3Y CIpaBa Ha KXKI0H CTpaHUIle, KpOME TUTYIBHOTO JucTa. i1 0(opMIIEHUs CCHUIOK UCTIONb3yHTe
(YHKIHIO «CHOCKM BHHU3Y CTpaHMIbD» B mporpamme MS Word.

Kaxnplii pasgen paboTsl (conmepkaHue, BBEICHUE, 3aKJIIOUEHHE, CIMCOK HCIIOJIb30BAaHHBIX
UCTOYHUKOB U JINTEPATYyphl, MPUWIOKEHUE) U KaXIYI0 TJaBy IeJecoo0pa3HO HAauWHATh C HOBOH
ctpanuupl. HasBanus paspenoB («Copepxkanue», «Bsemenue», «3akmoueHue», «Crnucok
UCTIOJIb30BAaHHBIX HCTOYHUKOB U JINTEPATYPbI», «IpuiIokeHne») u rias («['masa 1. Ha3Banuey, «I'maBa
2. Ha3BaHue») BBLACTUTD )KUPHBIM MIPU(TOM, BEIpaBHUBATD O LIEHTPY.

[TucbmenHas paboTa cAaeTcs MPeroAaBaTelio B IEYaTHOM U 3JIEKTPOHHOM BHJIE JUIS TPOBEPKH
B IIpOTrpaMMe «AHTHILIaruaT.

9.3. MeToanueckne yKa3zaHus 1JIsl 00y4aIOIINXCS 110 OCBOCHHMIO U CHMIIIMHBI
CaMocTosiTeJibHasi padoTa HallelleHa Ha PACHIMPEHUE TEOPETHUECKUX M (PAKTHUECKUX 3HAHHM,
MPAaKTUYECKMX YMEHHI Ha OCHOBE MOMCKa U 00paboTku mHGpopmaiuu, padorel ¢ KOD/, a Taxxke
U3YUYCHHSI CTYIEHTaMH HCTOPHOTpapruecKod M MCTOUYHHKOBEIYECKOM 0a3bl Kypca MpH MOATOTOBKE K
MIPAKTUYECKUM 3aHATHUAM, K IIPOMEKYTOYHONU U UTOTOBOM NMMCbMEHHOM aTTECTALUM.



18

CamocrosTenpHas paboTa MOXKET BBIIIOJIHATHCSA CTYACHTOM B YHUTAJILHOM 3aje OMONMOTEKH, B
KOMIIBIOTEPHBIX KJIACCaX, a TAKXKE B JIOMAIIHUX YCIOBHUSX.

CryneHTy HEOOXOIMMO B XOJ€ JIGKIMHM OTMETHTBH Ui ceOsl CIOXKHBIC TMOHSATHS M CMBICTIHI,
copMyIMpOBaTh M 3alMcaTh BOIPOCHI K IMPENOJaBaTeNI0 U 337aTh UX B KOHIE (110 OKOHYaHWH)
nexuuu. [Ipy MOAroToBKe K CEMUHAPCKUM 3aHATUSAM TaKkKe HEOOXOIMMO CKOHIICHTPUPOBATh BHUMAaHHE
Ha HauOoJjiee CIIOKHBIX Ui YCBOGHHUS BOINPOCAX, 3apaHee O3HAKOMHUTHCA C PEKOMEHIOBAHHOU
JUTEPATypoii © B TOCJIEAYIOIEM IIOCTaBUTh BOMPOCHI (€CIM TAaKOBble BO3HUKHYT) Tepen
IIpernojaBaTesieM € Y4eTOM IMpouuTaHHOro. Ilo 3aMHTEpecoBaBIIMM €ro acmekTaM CTYIEHT MOXKET
NIPUBJIEKATh JUTEpaTypy U HTEpHET-pecypchl, He YKa3aHHbIE MIPEeroiaBaTesieM. DTO OCOOCHHO BayKHO
JenaTh B Ipoliecce MOAr0TOBKY pedepara, mpeanoaraonieid Takxke oopamieHue K HCTOYHUKaM.

Crynenty HeoOxoaumo oOpamiate 0co0oe BHMMaHHME Ha HEOJIHO3HAYHBIE, a B HEKOTOPBIX
ClIy4asiX IpOTUBOpEYallue APYT APYTY OLEHKU U CYXKACHUS CIIEHUAINCTOB.

[To Bcem Bompocam Kypca, KOTOpbIE BBI3BIBAIOT 3aTPyIHEHHE, CTYJICHT J0JDKEH 00paIaThes K
MIPENoAaBaTellIo 3a pa3bsICHEHUSIMHU.
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HPUJIOKEHUSA
AHHOTAUMSA AUCUUIIHHBI
JucuumimHa «OOecrieyeHne COXPaHHOCTH TEXHOTPOHHBIX JOKYMEHTOB)» OTHOCUTCS K
IUCLUMIUIMHAM TIO0 BBIOOPY BapHaTUBHOW 4YacTH OJioka TUCHMIUIMH Bl moaroTroBku GakaiaBpoB IO
HaIlpaBJICHUIO MOJArOTOBKHU 46.03.02 JIOKyMEHTOBEe/IeCHUE W  apXHUBOBEACHUE MPOGUIIS
«H(popMaIIMOHHO-T0KyMEHTAIIMOHHOE 00ecTIedeHre yIpaBIeHUs» U aipecoBaHa CTyIeHTaM 4 Kypca
3204HON (HOPMBI.
Lenb MUCHMITIMHBL: U3yYEHHE CUCTEMBI Mep M0 00ECIEYEHUI0 COXPAHHOCTU TEXHOTPOHHBIX
JOKYMEHTOB.
3anaun IUCIUILINHBL
- U3yUYEHHUE BUJIOB TEXHOTPOHHBIX TOKYMEHTOB U UX HOCUTEJIEH;
- U3y4EHHUE OCHOBHBIX 3TAlOB U MEPOIPUATHH B chepe oOecrieueH st COXPAaHHOCTHU IOKYMEHTOB.
- M3YyYEHHUE YCJIOBUH OO0ECledyeHus TeMIIepaTypHO-BIaKHOCTHOTO, CAHUTAPHO-THTHEHUYECKOTO U
OXPaHHOT'O PEXHUMOB B cpepe XpaHEHHsI TEXHOTPOHHBIX IOKYMEHTOB.
- U3yYEHHUE OCHOBHBIX HAIpPaBJICHUN KOHCEPBALMU M PECTABPALIUU TEXHOTPOHHBIX JOKYMEHTOB.
JucuuruiviHa HarpasiieHa Ha (POPMHUPOBAHUE CIEAYIOIINX KOMIETEHIIUH BBITYCKHUKA!
[IpodeccronanbHbIX:

[1K-40 3HaHUE TPeOOBaHMN K OpraHM3alUU OOECIIEYCHUs COXPAHHOCTH JIOKYMEHTOB B

apxuBax

B pesymnbrate OCBOEHHS TUCHMIUIMHBI OOYYalOIIMHCS JOJDKEH MPOJAEMOHCTPUPOBATH
CIICAYIOIINE PE3yJIbTaThl 00pa30BaHMS:

3HaTh: OCHOBHbIE TPeOOBAaHUS K OpPraHM3AlMM ydeTa W XpaHEHHs JIOKYMEHTOB B apXHBE,;
OCHOBHBIE TPeOOBAHMUS K YCIOBUSAM XPaHEHUS TIOKYMEHTOB B apXHBeE.

YMeThb: IPOBOIUTH MEPOIIPHUATHS IO 00ECIICUCHHUIO YUeTa U XpaHEHHUs JJOKYMEHTOB; HaJlaJIUuTh
paboTy 1Mo 00ecreYeHnI0 PeKMMOB XPAHEHHUS IOKYMEHTOB

Baaners: HaBbIKaMH KOHTPOJIS OCHOBHBIX ITApaMETPOB PEKUMOB XpAaHEHHUS B apXHBE.

IIporpamMMon IpelyCMOTPEHBI CIIEAYIOLINE BUIBI KOHTPOJIA:

- TEeKyIIMH KOHTpOJb YyCIIEBaeMOCTH B (opme: oleHKa pedepara, OLEHKA BBITOIHEHUS
1abopaToOpHBIX paboT, MPOMEKYTOUHAS ATTECTAIHS: 3a4eT (MUChbMEHHAas paboTa)

OO01ast TpyZJ0€MKOCTh OCBOCHHS JUCLUUIUINHBI COCTABIIACT 2 3a4E€THBIC €AUHUIIBI.
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