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1. IlosicHUTeIbHAS 3aTIMCKA
1.1. lean 1 3aga4uy JTUCHUILIHHBI

Lenp OUCHMIUIMHBL: TOATOTOBKA CTYAGHTOB K paboTe C TEXHUYECKHUMH CpEICTBaMH,
UCTOJNBb3YEMBIMU B MPAKTUKE pabOThl ApXWMBHBIX OpPraHM3ALMN IPH OPTraHU3alMM XpPaHEHUs W
pecTaBpanyu pa3IHuHbIX BUJIOB ayINOBH3YaIbHbIX JOKYMEHTOB.

3amaun: U3yuyeHHE aHAJIOTOBBIX M HU(POBBIX CHCTEMBI 3alIUCH 3BYKOBOM M M300pa3UTEIbHOMN
uH(pOpMAaILKY; 03HAKOMJICHHE C 00IaCTAMU IPUMEHEHHSI PA3IMYHbIX CUCTEM 3alTUCH ayJMOBU3YaIbHON
uHpOpMaLMY; OIpeJesieHHe KOMIUIEKCA MEpONpHUATHi B 00JacTu 00ecledyeHus: COXPaHHOCTU
n300pa3UTEIbHBIX, 3BYKOBBIX U ayAHOBU3YaIbHBIX JTOKYMEHTOB.

1.2. ®opMmupyembie KOMIETEHIIHH, COOTHECEHHBIE C IVIAHMPYEMbIMH pe3yJIbTATAMHU 00y4eHHUsI 10
AUCHHILINHE (MOOYTI0):

Koambt Coaepxanue Ilepeyens miIaHupyeMbIX pe3yJIbTATOB 00y4eHUs!
KOMIIETEHI[UH | KOMIeTeHIN i M0 AUCHMIIHHE
IIK-1 CIOCOOHOCTh ~ NMPHUMEHSATH | 3HATh: OCHOBHBIE METObI HCTOPUYECKOM HAYKH
Hay4YHbIE  METOJbl  TpU | YMETh: MPUMEHATh Ha MPAKTHUKE HAyYHBIE METOJbI
UCCIICIOBAaHUH  OOBEKTOB | IPU HM3YyYCHHHM HCTOPUH, TEOPUH U NPAKTUKU
npodeccuoHaTbHON KUHO(OTOJOKYMEHTUPOBAHHUS.
JeSTeIbHOCTH Brnanets: HaBBIKAMHU cucTeMaTH3aluu
npo(eCCUOHATBHOTO OMbITA HAa OCHOBE HAaYYHBIX
METOJIOB.
I1K-4 CIOCOOHOCTh 3HaTh: COCTaB M  COAEpKAHHE  OCHOBHBIX
CaMOCTOSITENIbHO paloTaTh | MHPOPMALIMOHHBIX ~ PECYpPCOB M IMOMCKOBBIX
C Pa3NUYHBIMHU | HHCTPYMEHTOB 10 TEME TUCIUILIHHBI.
MCTOYHHUKAMU MH(POPMALUU | YMETh: OCYHIECTBIIATh MOUCK MH(POPMAILIUHU 110 TEME
JTMCLUUIUIMHBI B 6a3aX JaHHBIX
Bnamers:  HaBBIKAMHM ~ TIOMCKA,  BBISBICHHUA,
COIOCTABJICHUS M  OIEHKM HH(POPMALMOHHBIX
PECYpPCOB IO TeME TUCIUILITNHBI
I1K-8 CIOCOOHOCTh 3HaTh: NPUHIHUIBI U KPUTEPUH OLEHKH KUHO(DOTO- U
aHAJM3UPOBaTh LIEHHOCTH | BUICOJOKYMEHTOB C TEXHHYECKUX M TBOPUYECKHX
JOKYMEHTOB C IEJIbI0 MX | HO3HLIUN KHHO()OTOZOKYMEHTUPOBAHHUS
XpaHEHUS YMeTb: TpPUMEHATh Ha MPAKTUKE NPUHIMIBI U
KpUTEpHH OTOOpa JTOKYMEHTOB IPH WX XPAaHEHUH U
U3yYCHUH;
Biagers: METOAMKOM OLEHKH JTOKYMEHTOB Kak
aBTOPCKHUX MIPOU3BEACHUI U pe3yabTara
KHHO(OTOJOKYMEHTUPOBAHHUSL.

1.3 MecTo AuCHHMILVINHBI B CTPYKTYpe OCHOBHOI1 00pa3oBaTe/IbHOI POrpaMMbl

JucuummHa «OpraHuzanus paboTbl ¢ TEXHOTPOHHBIMU JOKYMEHTAaMH» BXOIHT B COCTaB
IUCLUUIUIMH IO BBIOOPY BapHMaTHBHOM dYacTH Oyioka | AMCIUIUIMH TOATOTOBKM OakaiaBpoOB IO
HaIlpaBJICHUIO IMOJArOTOBKHU 46.03.02 JIOKyMEHTOBE/IeCHUE W  apXHUBOBEACHUE MPOGUIIS
«H(popMaIIMOHHO-T0KyMEHTAIIMOHHOE 00ECTICUeHUE YIIPABICHUSY.

Jls11 OCBOGHUS TUCIMIUIMHBI HEOOXOAUMBI KOMIIETCHIINHU, C(HOPMUPOBAHHBIE B XOJI€ U3YUCHUS
CIICAYIONMX JIUCHUIUIMH «CHUCTeMBbl 3amucu  ayAuOBU3yaldbHOM wuH(popMamum», «Mertoauka u
TEXHOJIOTUSI KHHO(OTOTOKYMEHTUPOBAHUS.

B pesynbraTte OCBOEHHS IUCHUIUIMHBI (OPMHUPYIOTCS KOMIIETCHIIMH, HEOOXOAMMBIC IS
U3YYEHUS CIEAYIONMX AUCUUIUINH «H(OpMaMoHHO-10KyMEHTAIIHOHHOE 00ecTieueHHe yIpaBIeHUs
IIPOEKTaMm», «/JOKyMEHTUPOBaHUE HAYYHO-TEXHUUECKOW U SKOHOMUYECKOH ACATEIBbHOCTI.






2.CTpyKTYypa IMCUMILTHHBI I 04HO-32049HOi ¢opmbl (2017 roa nHadopa)
Obwas mpyooemxocms oucyuniunsl cocmasinsiem 3 3auemuvie eounuyst, 108 uacos, 6 mom uucne
KOHmMakmuas paboma obyuarowuxcs ¢ npenodagamenem 24y., npomexcymounas ammecmayus 18 y.,

camocmosmenvhas_paboma obyuarowuxcs 66 u.

Bunst yueOHoI paboThI DopMbl
(B yacax) TEKYIIETO
KOHTaKTHAasI KOHTPOJIS
- yCIIeBaeMOCT

No g g u,

n/ | Pa3gen AMCHUIIMHBL/ TEMbI o o = é dopma

0 % i fé < | & MPOMERKYTOU

o =1 = = ? 5 & o
| E | g SEl 28|88 |8 g aTTecTaluu
S22 |8 | S8 S8 | 5§ | C8 | cevecmpan)

1 | TexHoTpoHHOE 8 |1 6
JTOKYMEHTHPOBaHUE KaK
00BEKT
JOKYMEHTOBEICHHSL.

2 | AyauoBusyainbHble 8 |1 4 6 Onenka
JOKYMEHTBI KaKk BBITIOJIHEHUS
CaMOCTOsITeNIbHAs 3aJjaHus Ha
JTOKyMEHTAI[MOHHAs 3aHATHH
cucreMa

3 | [IpaBoBbIe U 8 1 4 6 Ouenka
OpraHU3aI[IOHHBIE OCHOBBI BBITIOJIHEHUS
paboThI ¢ 3a/1aHusl Ha
ayJMOBU3YaIbHBIMU 3aHATHH
JOKYMEHTaMH B
OpraHu3aIH

4 | Kunodorodonosuaeonoxky |8 |1 6
MEHTHUPOBaHUE B cepe
yTpaBJICHUS U CPECTB
MaccoBOM HHpOpMALIUH.

S5 | HayuHo-TexHuueckas 8 |1 4 6 Onenka
nokymenTanus (HT) kak BBITIOJTHEHUST
COCTaBHasl 4YacTb 3aJjaHus Ha
«TE€XHOTPOHHBIX 3aHATHH
JOKYMEHTOBY

6 | Apxussl HTJl — ctpykTypst |8 |1 6
OpraHu3aIH XpaHEHUs U
UCTIOJIb30BaHUS
TEXHOTPOHHOM
JOKYMEHTAIIH.

7 | OpraHnu3anoHHO- 8 1 6
METOMYECKOE
obecrieueHue
(YHKIIMOHMPOBAHUS
apxusoB HT/I.

8 | ApXUBHBIE TEXHOJIOTUU 8 1 6
npu padore ¢ HT/]




9 | OcobeHHOCTH apXUBHOMH 2 2 6 Omnenka
TEXHOJIOTHH B BBITIOJTHEHUS
OpraHm3aIusIX u 3a/laHus Ha
MPEINPHUATHIX PA3THYHBIX 3aHATUU
BUJIOB HAYYHO-

TEXHUYECKON
JeSITEIbHOCTH

10 | ITpomexyTouHas 18 12 Hmoeosas

aTTecTanus (3K3aMeH) NUCbMEHHAs
paboma
UTOTO: 10 14 18 66




2.3 CTpyKTypa IMCHMILIMHBI 1J1s1 3209H0H (popmbl (2017 rox Habopa)
Obwasa mpyooemkocms Oucyuniunbl cocmasisiem 2 3auemuvle eOuHuysl, 72 uaca. 6 mom 4ducie
Konwmakmuas paboma  obyuarowuxca c npenooasamenem 8 4., camocmosmenvHas —paboma

obyuarowuxcs 64 u.

Bunsl yueOHoit paboThI ®opmel
(B vacax) TEKYLIETO
KOHTaKTHAast KOHTPOJIS
Ne o | ol . é yCIIEBAEMOCTH,
1/ Pasgen nucHuILUIMHBL/ TEMBI 5| & fé o dopma
I o o § é‘ 2 § POMEKYTOIHO
S| E|E| B} g 2] 8 1 aTTecTanuu
1213|218 2l 3 (no
SIE2|SIEIE|E|P| cemecmpan)
1 TexHoTpoHHOE NOKyMEHTHpOoBaHuE Kak | 8 | O, 4
O0BEKT TOKYMEHTOBEICHUSI. 5
2 AynuoBu3yaiabHbIE IOKYMEHTBI Kak 8 0, 2 6 Orenka
CaMOCTOSITeNIbHAs TOKYMEHTAllMOHHAS 5 BBITTOJIHEHUS
cucreMa 3aJjaHus Ha
MPAKTUYECKOM
3aHATHH
3 | IIpaBoBbIE U OpraHU3allMOHHbBIE OCHOBBI |9 | O, 6
paboThI ¢ ayIMOBU3YAIbHBIMU 5
JOKYMEHTaMH B OpraHu3aluu
4 | KunogorodonoBuneogokymentuposanu | 9 | 0, 6
e B c(hepe ynpaBieHUs U CPEICTB 5
MaccoBol HHGOpMAITUH.
S | Hay4yHo-TexHu4ecKas JOKyMEHTalUs 9 |0, 4
(HTI) kak cocTaBHast 4acTh 5
«TE€XHOTPOHHBIX IOKYMEHTOBY
6 | Apxussl HT/I — cTpykTypHI 9 |0, 2 6 | Onenka
OpraHu3aIK XpaHEHUs U 5 BBITTOJIHEHHS
HCTIOJIb30BAHUS TEXHOTPOHHOM 3aJjaHus Ha
JOKYMEHTAIUH. MIPAKTUYECKOM
3aHATHH
7 | Opranu3aluoOHHO-METOJUYECKOE 9 |0, 6
obecrieyeHre GyHKIIMOHUPOBAHUS 5
apxusos HT/I.
8 | ApxuBHBIE TEXHOJIOTUHU PHU paboTe ¢ 9 6
HT/]
9 | OcobGeHHOCTH apXUBHOM TexHONmoruu B |9 | 0, 6
OpTaHU3aIMAX U MPEANPUATUIX 5
Pa3NUYHBIX BUAOB HAYYHO-TEXHUYECKON
JeSTEeIbHOCTH
10 | IIpomexyTouHas aTTecTanus (3a4eT) 9 14 | Amozosas
NUCbMEHHAS
paboma
UTOTO: 4 4 64




CTpyKTypa AUCHUNIMHBI 115 3204H0i (popmbl (2018 rox HaGopa)
Obwas mpyooemKocms OUCYUNIUHBI COCMAGIsem 2 3auemHvle eOuHuysl, 72 yaca. ¢ mom yucie
KOHmMakmuas paboma  obyyaowuxcs ¢ npenooagamenem 8 4., camocmosmenvHas paboma

obyuarowuxcs 64 u.

Bunsl yueOHoit paboThI ®opmel
(B vacax) TEKYLIETO
KOHTaKTHAast KOHTPOJIS
Ne o | ol . é yCIIEBAEMOCTH,
1/ Pasen nucHuIUIMHBL/ TEMBI 5| & fé o dopma
I o o § é‘ 2 § POMEKYTOIHO
S| E|E| B} g 2] 8 1 aTTecTanuu
1213|218 2l 3 (no
SIE2|SIEIE|E|P| cemecmpan)
1 TexHoTpoHHOE NOKyMEHTHpOoBaHuE Kak | 8 | O, 4
O0BEKT TOKYMEHTOBEICHUSI. 5
2 AynuoBu3yaiabHbIE IOKYMEHTBI Kak 8 0, 2 6 Orenka
CaMOCTOSITeNIbHAs TOKYMEHTAllMOHHAS 5 BBITTOJIHEHUS
cucreMa 3aJjaHus Ha
MPAKTUYECKOM
3aHATHH
3 | IIpaBoBbIE U OpraHU3allMOHHbBIE OCHOBBI |9 | O, 6
paboThI ¢ ayIMOBU3YAIbHBIMU 5
JOKYMEHTaMH B OpraHu3aluu
4 | KunogorodonoBuneogokymentuposanu | 9 | 0, 6
e B c(hepe ynpaBieHUs U CPEICTB 5
MaccoBol HHGOpMAITUH.
S | Hay4yHo-TexHu4ecKas JOKyMEHTalUs 9 |0, 4
(HTI) kak cocTaBHasi 4acTh 5
«TE€XHOTPOHHBIX IOKYMEHTOBY
6 | Apxussl HT/I — cTpykTypHI 9 |0, 2 6 | Onenka
OpraHu3aIK XpaHEHUs U 5 BBITTOJIHEHHS
HCTIOJIb30BAHUS TEXHOTPOHHOM 3aJjaHus Ha
JOKYMEHTAIUH. MIPAKTUYECKOM
3aHATHH
7 | Opranu3aluoOHHO-METOJUYECKOE 9 |0, 6
obecrieyeHre GyHKIIMOHUPOBAHUS 5
apxusos HT/I.
8 | ApxuBHBIE TEXHOJIOTUHU PHU paboTe ¢ 9 6
HT/]
9 | OcobGeHHOCTH apXUBHOM TexHONmoruu B |9 | 0, 6
OpTaHU3aIMAX U MPEANPUATUIX 5
Pa3NUYHBIX BUAOB HAYYHO-TEXHUYECKON
JeSTEeIbHOCTH
10 | I[IpomexyTounas arrectauus (3ader c | 9 14 | Amozosas
OIICHKOM ) NUCbMEHHAS
paboma
UTOTO: 4 4 64
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CTpyKTypa AUCHUNIMHBI A5 04HOH popmbl (2019 rox HaGopa)
Obwas mpyooemKocms OUCYUNIUHBI COCMAGIsem 2 3auemHvle eOuHuysl, 72 yaca. ¢ mom yucie
KOHmMakmuas paboma oodyuarowuxcsi ¢ npenodasamenem 284., camocmosmenvhas paboma
ooyuarowuxcs 44 u.

Bunsl yueOHoM paboThI DopMbl
(B yacax) TEKYIIETO
KOHTAKTHasi KOHTPOJIS
yCIIeBaeMOCT
No = § u,
n/ Paznen qUCHUIIIMHBL/ TEMbI o o %s é dopma
0 % i fé < & MPOMERKYTOU
o & | 2 = ? 5| g o
Sl E| £ | 2388 S| 3 £ | arrecraiuu
Sl 8| 5| 2888 28|z2¢ (no
S| 2|8 |EESE| 25| Q& coneompan
1 | TexnorponHoe 6 |1
JOKYMEHTHUPOBAHHE KaK OOBEKT
JOKYMEHTOBEJICHHSL.
2 | AyanoBusyaiabHble JOKYMEHTBI 6 |1 4 6 Onenka
KaK CaMOCTOSATEIbHas BBITIOJIHEHUS
JOKYMEHTAI[MOHHAs CUCTEMa 3aJjaHus Ha
3aHATHH
3 | IlpaBoBBIEC U OpraHU3allIOHHBIE 6 |2
OCHOBBI pabOTHI C
ayJIMOBU3YabHBIMU
JOKYMEHTaMH B OpraHu3aluu
4 | KunodorodoHoBUACOTOKYMEHTH | 6 |2 4 6 Ouenka
poBaHue B chepe yrnpaBieHuUs U BBITTOJIHEHUS
CpeACTB MaccoBOW MHPOPMALIUH. 3aJjaHus Ha
3aHATHH
5 HayuHo-TexHunueckas 6 |1 2 6 O1enka
nokymenTanus (HT) kak BBITIOJTHEHUST
COCTaBHAs YacTh «TEXHOTPOHHBIX 3aJjaHus Ha
JOKYMEHTOBY 3aHATHH
6 | Apxussl HTJl — cTpyKTypsl 6 |1
OpraHu3aIK XpaHEHUS U
UCTIOJIb30BAaHUS TEXHOTPOHHOM
JOKYMEHTAIIH.
7 | OpranuzanmoHHo-mMeroanueckoe |6 |1
obecrieyeHre GyHKIIMOHUPOBAHUS
apxusoB HT/I.
8 | ApXMBHBIE TEXHOJOTUY IPU 6 |1 2 6 Onenka
pabore c HTI BBITIOJTHEHUS
3aJjaHus Ha
3aHATHH
9 | OcobeHHOCTH apXUBHOMN 6 (2 |4 6 Omnenka
TEXHOJIOTUH B OpPTraHU3aLHUAX U BBITTOJIHEHUS
NPEINPUATHIX PAa3TUUYHBIX BHJIOB 3aJjaHus Ha
HAYYHO-TEXHHUYECKOU 3aHATHH
JeSTEeIbHOCTH




11

10 | ITpomexyTouHas aTTecTauus 14 Hmoeosas
(3auer) NUCbMEHHAS
paboma
UTOTO: 12 | 16 44
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3. Conep:kanue TMCHUILTHHBI

[ HanmenoBanue pasaena Coaepxanue
AUCHHUILINHBI

1 TexHoTpoHHOE Lemu u 3agaun kypca. Tepmunosorus B chepe paboThl ¢
JOKYMEHTHUPOBAaHUE KaK TEXHOTPOHHBIMM  JOKYMEHTaMU. Buapl,  CyIIHOCTHBIE
00BEKT JOKYMEHTOBEICHHS. XapaKTePUCTUKH U (PYHKIIUU TEXHOTPOHHOH TOKYMEHTAIIUH.

Hcropus pa3BUTHUSA CUCTEM TEXHOTPOHHOU
JOKYMEHTAIMH.

2 AynuoBu3yajibHble Knaccuduxanus KMHO(POTO()OHOJOKYMEHTOB c

JOKYMEHTBI KaK JOKYMEHTOBEIUECKOH MO3UIINH.
CaMOCTOSITENIbHAS Kpurepun otHeceHust KHHO(POTOPOHOTIOKYMEHTOB K
JOKYMEHTAIlMOHHAs CUCTEMA | CAMOCTOSITEIIbHON JIOKYMEHTAllMOHHOMN cucreMe
(oTHOCUTENBHO YycTOWYMBast (opMa 3TUX JOKYMEHTOB;
HAJIMYME B UX CTPYKTYpE MOCTOSHHBIX aTprHOyTOB; BUAOBOE U
’KaHPOBOE pazHO0Opa3ue TUX JOKYMEHTOB U JIp.).
KunodortodoHogokyMeHTHpOBAaHHE KaK THIIEpCHCTEMA-
KOMILIEKC HM300pa3UTENbHBIX, 3BYKOBBIX, ayAHOBH3YyaJbHBIX
JOKYMEHTOB U TEKCTOBOM CONPOBOAUTEIIBLHOU TOKYMEHTALIUN
K HUM.
OTnuuuTeNnbHbBIe YepPThl KHHOPOTOPOHOJOKYMEHTOB KaK
CHCTEMBI OT YHU(UIIMPOBAHHBIX CUCTEM JTOKYMEHTALIUH.
Ocobennoctu oopmiteHus: KHHOPOTOPOHOIOKYMEHTOB
Ha apXHWBHOE XpaHEeHHe, 00ecreueHue COXPaHHOCTH.

3 IIpaBoBbIe 1 HopmartuBHO-paBoBOE U METOAMUYECKOE PETYIUPOBAHUE
OpraHMU3allIOHHBIE OCHOBBI paboThI c ayJIMOBU3yaJIbHBIMU JOKYMEHTaMH.
paboThI ¢ ayTMOBU3YAIbHBIMU | AyMOBU3YyaJbHbIE JOKYMEHTHI KaK OOBEKT aBTOPCKOTO
JOKyMEHTaMH B OpraHu3aluu | rnpasa. [lmanupoBanue u opraHuszanus padbOT MO CO3JIAHHIO,

XpaHEHUIO, ONHMCAHUIO U UCIOJIB30BaHUS ayIHNOBU3YaJIbHBIX
JOKYMEHTOB B OPTaHU3aLIUH.

4 KunodotohonoBuaeonoxkyme Co3nanne KHMHOGOTOPOHO- M BUACOJAOKYMEHTOB B
HTHpOBaHUE B cepe CIELMATIN3UPOBAHHBIX U HeCHEeIaTIN3UPOBaHHBIX
yHOPaBIEHUS U CPEACTB OpraHM3alMsIX: LU, 3a1a4Hl, OCHOBHBIE 3TaIlbl, TEXHUYECKUE
MaccoBOI HHpOpPMAaLIUH. 0COOEHHOCTH CO3MaHusl M 00pabOTKH ayIMOBH3YalbHBIX

JOKYMEHTOB.

5 HayuHo-TexHunueckas [Monstne, wmaccudukamms, CHCTEMbI, BHABI U
noxymenTtauus (HT/) xax Pa3sHOBUIHOCTH HAay4YHO-TEXHUYECKOM  JOKyMEHTAlUU.
COCTaBHas 4acTb Hctopuss BO3HMKHOBEHMS M DBOJIOLUA  TEXHUYECKOU
«TEXHOTPOHHBIX JOKYMEHTallMi. ApXHUBHBIN YPOBEHb OpraHM3alMi XpaHEHUs
JOKYMEHTOBY» HTA.

6 Apxussl HTJl — cTpyKTypbl Apxusbl HTJ] B KOHTEKCTE MCTOPUKO-3KOHOMHUYECKOTO
OpraHM3aly XpaHEHUs U pa3BuTHs oOmecTBa. OCHOBHBIE JTambl CTAHOBJICHUS WU
HCIIOJIb30BaHUS Pa3BUTHUS HAYYHO-TEXHUYECKUX apXUBOB. POCCHMCKUI OIBIT
TEXHOTPOHHOM coxpaHeHus u ucnonbzosanus HT/I.

JOKYMEHTaIIH.

7 Opranu3zanuoHHO- Oynkuun  apxuBoB  HTJl  pasinuHbIX  ypOBHEH,

METOAMYECKOE OOECIIEYCHUE | OPraHMU3aLMOHHO-METOHMYECKOE oOecrieueHue

(YHKIMOHUPOBAHUS APXHUBOB
HTA.

¢byHkunoHupoBaHusi. ['ocyapcTBEHHBIE apXMBBI, XpaHSIINE
HTJA B P®. CpneuuammsupoBannsie (ouasr HT/.
CoBpeMEHHbIE HAYyYHO-TEXHUUYECKUE ApXUBbl OpPraHU3ALNM,
YUPSXKACHUH W [pennpusTHil  pa3nuuHblx  (popm
cooctBeHHocTH B Poccun. Metoanueckoe obecriedeHne
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NEeATEIbHOCTH HAy4YHO-TEXHUYECKUX apXMWBOB OpraHU3ALMM,
YUPEKICHUH, IPEITPUATUN.

ApXHUBHBIE TEXHOJIOTUU IIPU
pabote c HTI

Metoauka KinaccupUKalMM, ydeTa UM CUCTeMaTH3alUU
HT/I B apxuBax opraHusanuil, y4peKICHUU, IIPEANPUATHIN.
Ennauner KIIacCU(UKAIUH. MeTtoandueckue OCHOBBI
IIPOBEACHUS DKCIIEPTU3bI HAYYHOU U IIPAKTUYECKOMN LICHHOCTH
HT/I B apxuBax pa3au4HbIX YPOBHEH OPraHU3aLUN XPAHCHHUS.
Oranel npoBeneHus skcneptussl neHHoctd HTJI. Cucrema
Hay4HO-CIIPaBOYHOIO ammapara B apxusax, xpansamux HT/I.
Tpaguunonubsle u 35ekTpoHHble Katanoru HTJI. Meroauka
opranusauuu ucnosib3oBanus HT/[ B HaydHO-TEXHHUYECKUX
apXMBax.

OcoOeHHOCTH apXUBHOM
TCXHOJIOTHU B OpraHu3anusax
U IPEANPUATHIX PA3IUYHBIX
BUIOB Hay‘lHO-TeXHH‘ICCKOfI
ACATCIIbHOCTH

OcoOeHHOCTH apXMBHOM TEXHOJIOTUU B OpPraHU3alUsAX U
NPEANPUATUAX  PaA3]IMYHBIX BHUJIOB HAyYHO-TEXHUYECKOU
NEeSATEIbHOCTH (Hay4HO-HMCCIIEJ0BATEIBCKOM,
KOHCTPYKTOPCKOHU, TEXHOJOTUYECKOU, MPOEKTHO-
crpoutenbHoif). dopmupoBaHue U (HYHKIMOHHPOBAHUE
anekTpoHHoro apxusa HT/I.
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4. O0pa3oBaTe/IbHbIE TEXHOJIOTHH

Ne Buow yueonoi|Obpazoeamenvrvie u UHPOPpMAUUOHHbLE
Haumenoeanue pazoena
n/n abomol mexHon02uu
1 |2 3 4
1. |TexHoTpoHHOE Jlexuus Jlexkuys ¢ UCTIOIB30BaHUEM annapaTypsl U
JOKYMEHTUPOBAHHUE KaK CaMocTosTenbHasT  |ayAHMOBU3YaJIbHBIX TOKYMEHTOB
00BEKT JJOKYMEHTOBEIeHUs. |[paboTa KoHcynpTupoBaHue nocpeacTsomM
AJIEKTPOHHOW MOYTHI
2. |AyauoBusyajibHble Jlexuus Jlexuust ¢ Ucmosnb30BaHNEM (DOHOTOKYMEHTOB
JOKYMEHTBI KaK IIpakTnueckoe U anmnapaTyphl.
CaMOCTOSATEIIbHAS 3aHATHE IToaroToBKa K 3aHATHIO C UCIIOJIb30BAHUEM
JOKYMEHTallMOHHAs CamocrosTrenbHas  |(POHOIOKYMEHTOB U JIUTEPATYPbI
cucTema pabota
3. |IIpaBoBbie n Jlexuus Jlexnust ¢ ucmosnb30BaHNEM (POHOTOKYMEHTOB
opraHu3anvoHHbIe OCHOBBI |[IpakTHueckoe 1 000pyAOBaHUSL.
paboTsI ¢ 3aHATHE N3yuenune oOpas3ioB aHATIOTOBBIX
ayJIMOBU3yaJIbHBIMU CamocrosTrenbHas  |(POHOTOKYMEHTOB U UX XapaKTEPUCTHK.
JOKYMEHTaMu B pabota IToAroToBKa K 3aHATHIO C UCIIOJIb30BAHUEM
OpraHM3alMu JIUTEPATYyPBI
4. |KunodorodonoBuaeonoky |Jlexuus Jlekuus ¢ ucnoab30BaHUEM
MEHTHpOBaHUE B chepe IIpakTrueckoe ayIMOBU3YAJIbHBIX JIOKYMEHTOB U
YIIPABJICHUS U CPEIICTB 3aHATHE 000pyI0BaHUS
MaccoBOM HHpOpMAaLIUH. CamocrositenbHass  |IloAroToBka K 3aHATUIO C MCIIOJIB30BAHUEM
pabota JIUTEPATYPBI
5 |Hay4yHo-TexHHYeCKas Jlexuus [TpobnemHas IeKIKs ¢ UCIIOIBb30BaHHEM
nokymentanus (HTD) kak  |[[Ipaktuueckoe HTI
COCTaBHas 4acThb 3aHATHE IIpakTrueckoe 3aHATHE 110 U3YUYECHUIO
«TE€XHOTPOHHBIX CamocrosarenbHass  |ocHOBHBIX BU10B HT/l 1 ux kinaccupukaum.
JIOKYMEHTOBY pabota IToAroToBKa K 3aHATHIO C UCIIOIb30BAHUEM
JIUTEPATYyPBI
6. |Apxussl HT/] — ctpykryps! |Jleknus [TpobnemHas IeKIKs ¢ UCIIOIB30BaHHEM
opranuszanuu xpaneHus 1 |CamocrosarensHas |HT/I.
HCIIOJIb30BaHHUs pabora IToaroToBKa K 3aHATHIO C UCIIOJIb30BAHUEM
TEXHOTPOHHOM JIUTEPATYPHI
JOKYMEHTAIUU.
7 |OpranuzannoHHO- Jlexuus [TpobnemHas IeKIKs ¢ UCTIOIB30BaHHEM
Meroaudeckoe oodecneuenue|CamocrosatenpHas |HT/]
(YHKIIMOHMPOBAHUS pabota IToaroToBKa K 3aHATHIO C UCIIOJIb30BAHUEM
apxusoB HT/I. JINTEPATYPBI
8 |ApxuBHbIe TexHOIOTUH NpH |JIeKkius [TpobnemHas IeKIUs ¢ UCIIOIb30BaHHEM
pabote c HTI IIpakTueckoe HTA.
3aHATHE IIpakTrueckoe 3aHATHE C UCTIOJIb30BAaHUEM
CamocrositensHast  |HT/I u MeTonnyeckoil IuTepaTyphl.
pabota IToAroToBKa K 3aHATHIO C UCIIOJIb30BAHUEM
JIUTEPATYPBI
9 |Ocobennoctu apXUBHOM Jlexuus [TpobnemHas IeKIKs ¢ UCIIOIB30BaHHEM
TEXHOJIOTHH B IIpakTueckoe HTA.
OpraHM3alusIx u 3aHATHE IIpakTueckoe 3aHATHE C UCTIOJIb30BaHUEM
npeanpusaTusx pasnuuselx |CamoctosrensHas  |[HT/] u meToauueckoi 1uTeparypsl.
BUJIOB HAYYHO-TEXHUYECKOH | paboTa IToaroToBKa K 3aHATHIO C UCIIOJIb30BAHUEM

ACATCIIbHOCTH

JIUTEPATYpPBI
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5. OneHka IVIaHUPYeMBbIX Pe3yJIbTATOB 00y4eHHus
5.1. CucreMa onleHMBaHUS

16

\(I)opMa KOHTPOJIA Makc. KoJ1H4ecTBO 0aJ1710B
3a ogny Bcero
padory

Texymui KOHTPOIIb:

- 8bINOJIHEHUEe 3a0aHUSl HA NPAKMUYECKOM 3AHAMUU 12 6annos 60 6annos
[TpomMexyTodHas aTTecTalus 40 6annos
(Umocosas nucomennas paboma)

Hroro 3a cemecTp 100 6annos
3auem c oyenkoll

ITosry4eHHBIN COBOKYNIHBIN pe3yabTaT KOHBEPTUPYETCS B TPAAULIMOHHYIO IIKATy OLICHOK U B
IIKally OIIeHOK EBporieiickoii cucteMsl epeHoca 1 HakoruieHus kpeautos (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBHH ¢ TaOIHUIIEH:

100-6amnpHas mkana | TpaaunuoHHas mkana Ixanxa ECTS
95— 100 OTanuHO A

83 -94 B

68 — 82 Xopoio 3a4TE€HO C

56 — 67 v D

50_55 JIOBJIETBOPUTETHLHO E

20-49 FX

0-19 HeynosnerBopurenbHo HE 3a4TCHO F




5.2.KpuTepum BbICTABJIEHUS] OLIEHKH O AUCHUIIHHE
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Bbanael/
HIxana
ECTS

OuneHka no
TUCHUILINHE

Kputepun oneHkn pe3y1bTaTOB 00y4eHHUsI 110 AUCHMUILIMHE

100-83/
A.B

«OTIIHYHOY/
«3a4TEHO
(oTHIuHO)»/
«3aYTEHO»

BrictaBnsiercs o0yuaromemMycs, €clid OH IITyOOKO U IPOYHO
YCBOWJI TEOPETUYECKUI U IIPAKTUYECKUNA MaTepra, MOKET
IIPOJEMOHCTPUPOBATH 3TO HA 3aHATHUAX U B XOJI€
IIPOMEKYTOYHON aTTECTALUU.

OOyyJaromuiicst NCYEPILIBAIOIIE U JTOTHUECKH CTPOHHO HM3JIaraet
yueOHBI MaTepuall, yMeeT yBsI3bIBaTh TEOPUIO C MPAKTHUKOM,
CIPABIIIETCS C PEIICHHEM 3a/1a4 NMPOo(heCcCHOHATLHON
HaIpPaBJIEHHOCTH BBICOKOI'O YPOBHS CII0KHOCTH, IIPaBUIIBHO
00OCHOBBIBACT MPUHATHIC PELICHHUS.

CB0060/1HO OpUeHTHpYETCS B yUeOHOH U MpodecCHOHATEHON
auTeparype.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaIOIEMYCs C
YYETOM PE3yIbTATOB TEKYILIEH U TPOMEKYTOUHOU ATTECTALIUH.
Komnerenmuu, 3akpeniéHnble 3a JUCUUIUINHON, CPOPMUPOBAHBI
Ha YPOBHE — «BBICOKHID.

82-68/

«XOopouIoy/
«3a4TEHO
(xoporo)»/
«3a4TEHO»

BrictraBnsiercs o0yuaromemMycs, €Clid OH 3HaeT TEOPETUUECKUN U
MIPAaKTUYECKUI MaTepUall, TPaAMOTHO U I10 CYILECTBY U3JIaraet
€ro Ha 3aHATUAX U B XOJ€ IPOMEKYTOYHOU aTTeCTAllUU, HE
JOITyCKasi CYIECTBEHHBIX HETOUHOCTEN.

OOyuaromnuiicsi IpaBUIBHO PUMEHSET TEOPETHUECKHUE
IIOJIOXKEHUS IIPU PELLIEHNUHN ITPAaKTUYECKUX 3a1a4
npodeCCUOHATBLHON HAMPABICHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/Ie€T HEOOXOMMBIMHU JUI 3TOTO HaBBIKAMH U
IPUEMAMH.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B YUeOHOH U
npodeCCUOHATBLHOM IUTepaType.

O1eHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEMyCs C
y4E€TOM PE3YNIbTATOB TEKYILEH U IPOMEKYTOYHON aTTECTALIUU.
Komnereniyu, 3akpeniéHnble 3a JUCUUIUIMHON, CPOPMUPOBAHBI
Ha YPOBHE — «XOPOLIUI».

67-50/
D.E

«YIOBIETBOPH-
TEIBLHO»/
«3a4TCHO
(ynosneTBopu-
TEJILHO)»/
«3a4YTCHO»

BricraBnsiercs o0yuaromemMycs, eciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUH U IIPAKTUYECCKUN MaTepua, JOIyCKaeT
OTJENbHBIC OIIMOKHU TPU €T0 U3JI0KEHUN Ha 3aHATUSAX U B XOJI€
IIPOMEKYTOYHON aTTECTALUU.

OOyuaronuiicsi UCTIBITHIBACT ONpeIeIEHHBIC 3aTPYAHEHUS B
IIPUMEHEHUH TEOPETUUECKUX ITOJI0KEHUN IIPU PEILICHUU
MPAaKTUYECKHX 3a/1a4 MPO()eCCHOHAIBHON HAPaBICHHOCTH
CTaHJAPTHOTO YPOBHS CIIO)KHOCTH, BJIa/IeeT HEOOXOAMMBIMH ISt
3TOro 0a30BBIMU HaBBIKAMU M TPUEMaAMH.

JIeMOHCTpHpPYET I0CTaTOYHBIN YPOBEHb 3HAHUS yUEOHOM
JIUTEPaTyphl 10 JUCLUIIINHE.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEMyCs C
y4E€TOM PE3YNIbTATOB TEKYILEH U IPOMEKYTOYHON aTTECTALUU.
Komnereniuu, 3akpeniéHnble 3a JUCUUIUINHON, CPOPMUPOBAHBI
Ha YPOBHE — «JIOCTaTOYHBIIN).
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Banasl/ Ounenka no Kputepun oneHkn pe3y1bTaToB 00y4eHHUsI 110 AUCHMUILIMHE

IIxana AMCHUILINHE

ECTS

49-0/ «HEYyIoBNETBOp | BricTaBnsercs oOyydaroniemMycsi, i OH He 3HaeT Ha 6a30BOM

F,FX UTEIBHOY/ YPOBHE TEOPETUUECKUI U IIPAKTUYECCKUN MaTepua, JOIyCKaeT
HE 3a4TEHO rpyOble OLIMOKM MIPU €0 U3JI0KEHUH Ha 3aHATUSAX U B XOJIE

IIPOMEKYTOYHON aTTECTALUU.

OOyuaronuiicsi UCTIBITHIBACT CEPbEIHBIC 3aTPYAHECHUS B
IIPUMEHEHUH TEOPETUUECKHUX ITOJI0KEHUN IIPU PEILICHUU
MPAaKTUYECKHX 3a/1a4 MPO()eCCHOHAIBHON HAPaBICHHOCTH
CTaHJAPTHOTO YPOBHS CIIO)KHOCTH, HE BJIaZieeT HEOOXOIUMBIMU
JUIsl 3TOrO HaBBIKAMU U IIPUEMAMHU.

JleMOoHCTpHpYeT (parMeHTapHbIe 3HAHUS YUeOHOH JHTEepaTyphl
10 IUCLMILIAHE.

O1eHKa Mo JUCHHUIUIMHE BBICTABIISIOTCS 00YYarOmEeMyCs C
y4E€TOM PE3yNIbTATOB TEKYILEH U MPOMEKYTOYHON aTTECTALUU.
KomMmneTeH11y Ha ypoBHE «JOCTaTOUHBINY, 3aKPETUIEHHBIE 3a
JMCUUIUIMHON, HE COPMHUPOBAHBI.

5.3. OneHo4yHble cpeacTBA (MaTEepHAJIbI) 1JIsl TEKYIIero KOHTPOJIS yCIeBaeMOCTH,

NMPOMEKYTOYHOM ATTEeCTANMH 00y4alOIHUXCS M0 JUCHUILIHHE (MOO0Y110)

= o

12.
13.
14.

15.
16.

TemaTnka BOIPOCOB VI NHCbMEHHOH UTOrOBOH PadoThl

Uto BKIIIOYAETCS B IOHATHS «TEXHOTPOHHOE JOKYMEHTUPOBAHUE» U «ayJUOBHU3YaJIbHOE
JOKYMEHTUPOBaHUE»?

Onpenenenne NOHATHS «HAYYHO-TEXHUUYECKOE TOKYMEHTUPOBAHUE»

Tumnonorus xknaccupuKau HayYHO-TEXHUYECKON JOKYMEHTALIHH.

OCHOBHBIE KOMIIEKCHI HAYYHO-TEXHUYECKOW JOKYMEHTALlMU KaK pe3yJibTaTa HayqHO-
TEXHUUYECKOI0 JOKYMEHTHUPOBAHUS

Yro mpencTapiseT cobo0il cucTema yupexaeHu, NpenpusaTHii U OpraHu3anui, B KOTOpOn
OCYIIECTBIISETCS TEXHUUECKOE JOKYMEHTUPOBaHUE?

Haubonee pacnpoctpaneHHbIe (OPMBI HCIIOIB30BaHHUS HAYYHO-TEXHUYECKON JOKYMEHTAIMH B
yIPaBIEHYECKON AESITEIbHOCTH.

KakoBa cymHoCTb NOHATHS «KHHO(OTO(HOHOBUAECOT0KYMEHTUPOBAHUE)?

OcHOBHOM NOHATHIHBIN anmapaT B 061acTu KUHO()OTO(OHOBUIE0-JOKYMEHTUPOBAHUS
OcobenHoctu npouecca KHHOPOTOPOHOBHICOJOKYMEHTUPOBAHUS B chepe yrpaBiIeHUs

. Cnermduka mpornecca KUHO(POTOHOHOBUACOAOKYMEHTUPOBAHMS ITPU CO3/IaHUH MTPOU3BEICHUN

(bOTO- U KUHOUCKYCCTBA, paUOBCHIAHUA U TCICBUACHU.

. Kputepuu otHecenus kKuHOPOTOHOHOBUIEOIOKYMEHTOB K CAMOCTOSITEIbHON TOKYMEHTAIBLHOM

cucTeMme
KakoBa poinp yupexIeHusI, OpraHu3aliy WiIH OTICIBHOTO JIHIIA B CO3JaHUU MPOAYKTa Mpolecca
KHUHO(POTO(HOHOBUACOTOKYMEHTUPOBAHHSA?

Hocurenu nadopmarun B mporecce KUHO(GOTOHOHOBUACOT0KYMEHTUPOBAHUS U UX XapaKTEPHbIE

YepTHI

OcoOeHHOCTH CO3JaHMsI BUJICOCTEHOTPaMM B cdepe yIpaBiIeHHs
OcoOeHHOCTH TTpUeMa U XPaHEHUS 3JIEKTPOHHBIX TOKYMEHTOB B apXHBax
OcHoBHBIE ITU(PPOBBIE POPMATHI 3MMUCH ayTUOBU3YaTbHOMN HH(pOpMAIN
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6. YueOHO-MeTOAMYecKOEe U HH(POPMALIMOHHOE 00ecneuyeHue TUCIHIIMHBI
6.1. CnuCOK HCTOYHHKOB H JINTePaTypbl

Hcrounukm:

®degepaibHble 3AKOHBI:

. DenepanpHblii 3ak0H «0O0 apxuBHOM nene B Poccwmiickoit ®epepanmm» No 125-D3.

http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=61110749309167015910167151&c
acheid=B315609B5FD21E93ED1C21CC35CD420E&mode=splus&base=LAW &n=286536&r

nd=0.114119346016192#12s3awlkb23

. ®enepanpublii 3akoH P® "OO6 wunHpopmanuy, WHOPMALMOHHBIX TEXHOJOTHSIX M 3allUTe

uHpopmanun". o3 — 149 oT 27.07.2006.
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=61110749309167015910167151&c
acheid=7C4979BDBE2BAC4C91C4DCC099025DEA &mode=splus&base=LAW &n=324077
&rnd=0.114119346016192#1z7bag4ijbwr //

. ®enepanpuplii 3akoH P «O Hayke U rocy1apCTBEHHOM HayYHO-TEXHUYECKOM MONIUTHKE» Ne

127 — ®3
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=61110749309167015910167151&c
acheid=266E65E9ADEC(0710BB24EAC21 EDC4EEE&mode=splus&base=LAW&n=330143
&rnd=0.114119346016192#b4ed74vyqjio

I'OCThbl.

1.TTOCT 13699-91. 3anuce u BocmpousBeneHue wuHpopmaruu. TepMUHBI W OINpENeICHUs.

2.

http://docs.cntd.ru/document/1200004667

I'OCT 7.69-95. AyauoBusyanbHble AOKYMEHTbl. OCHOBHBIE TEPMHUHBI U OIPEACICHUS.
http://docs.cntd.ru/document/1200004668

I'OCT 7.32-2001 CHUBUJ. Otyer o HUP. OO6mue TtpeboBaHus U mpaBuia OGOPMICHUS.
http://docs.cntd.ru/document/1200026224

I'OCT 3.1001-2011. ECTA. O6mue monoxenus. http://docs.cntd.ru/document/1200086244
I'OCT 3.1102-2011. ECTA. Cragun pa3paboTKu U BHIBI AOKyMEHTOB. OOIIME MOI0XKEHUS.
http://docs.cntd.ru/document/1200086388

I'OCT 2.001-2013. ECK . O61iue nonoxenus. http://docs.cntd.ru/document/1200106859
IroCTt 2.102-2013. ECKJ. Buzasl M KOMIIJIEKTHOCTb KOHCTPYKTOPCKMX JOKYMEHTOB.
http://docs.cntd.ru/document/1200106862

I'OCT P 21.1101-2013 CIIJIC. OcHoBHbIe TpeOOBaHUS K MPOCKTHOI U paboueil JOKyMEeHTaIuH
http://docs.cntd.ru/document/1200104690

I'OCT 21.001-2013. CITC. O6mue monoxenus. http://docs.cntd.ru/document/1200107993

MeTtoanueckast Jureparypa:

. Meronuuecknue pEeKOMEHJALMU 10 YIOPSAOYMBAHMIO M IIPUEMY HAyYHO-TEXHUYECKOU

JIOKYMEHTaIUH B (heZiepaibHbIe U rOCy1apCTBEHHbIE apXUBBI cyObekTOB Poccuiickoit denepannu.
— Camapa: M3n-Bo «HTL», 2007, - 131 c. http://archdelo.rusarchives.ru/base/docs/id/259
IIpaBuna paborst ¢ HTJ B rocymapctBenHbix apxuBax Pd. — M., 2003.
http://archdelo.rusarchives.ru/base/docs/id/33

OcHoBHast MTEpaTypa:

. AHanu3 HOPMAaTUBHBIX [IPaBOBBIX JTOKYMEHTOB, MPUHATHIX B Poccuiickoit @eneparyu B 2007 —

2012 rr. mo BompocaM CO3[aHusl, COCTaBa, 0(OPMIICHUS U OOpAIICHUsI HAyYHO-TEXHHUYECKOU
noKyMeHTarun: AHanutnueckuit 0630p / Cocrt.: k.u.H. 11.B. Bonkosa, k.u.H. [1.A. Kionr.- M.,
2014 // URL: http://www.archives.ru/sites/default/files/2014-analiz-norm-ntd.pdf

. Hoocenbckas F0.1. Uctoprorpadpuueckue npodieMbl apXUBOBECHUS HAyYHO-TEXHUYECKUX

nokyMeHToB. // http://fdta.ru/nauka/nauchnye-publikatsii
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3. TexHOTpOHHBIE JOKYMEHTHI - UH(OpPMAIIMOHHAA 0a3a UCTOYHUKOBEJICHUS U ApXUBOBE/ICHUS. -
M.: PITYVY, 2011.

6.2 Ilepeuennb pecypcoB HH(POPMALMOHHO — TEJIEKOMMYHMKAMOHHOI ceTn « UHTEepHET»

Apxussl Poccun. http://www.rusarchives.ru/federal/rgantd/nsa.shtml

Pocculickuil roCyapCTBEHHBIM apXMB HAy4YHO-TEXHMYECKOM ITOKyYMEHTalMu I. MOCKBBL.

http://www.rusarchives.ru/federal/rgantd/nsa.shtml

3. Poccuiickuii rocynapCTBEHHBII apXHB HAay4YHO-TEXHHYECKOM IOKyMeHTaruu (Qpuiauan B T.
Camape).http://www.rgantd.saminfo.ru/ways.phtml

4. llenTpanbHblit apxuB HAy4YHO-TEXHUYECKON JOKYMEHTaIUH I. MOCKBBL.
http://www.rusarchives.ru/state/cgantdspb/history.shtml

5. lleHTpasbHBII TOCYJAapCTBEHHBI apXWB HAy4YHO-TEXHHYECKOM JoKymeHTauuu TI. CaHKT-

[TerepOypra. http://www.rusarchives.ru/state/cgantdspb/history.shtml

N —

6. T'uppomerdonn PO http://meteo.ru/egfd/index.php

7. 6.1lentpanpHblii KapTorpadoreoaesudeckuii poug http://ckgf.ru

8. http://vniiki.ru

9. ®enepanbHblil poua cTannapTos http:// www.gost.ru/shs/gost.usf

10. 9.T'ocynapcTBeHHBIN (OH] MATEHTHOM MOKyMeHTanuu http://www.rupto.ru/gpt.htm
11. ®oun BTU Lentpa http:// www.vnic.org.ru

7. MaTtepuajJIbHO-TEXHMYECKOe o0ecreyeHne TMCUMILUIUHBI (MO1YJIs1)
MarepuanbHO-TEXHHUECKOE OOECIeYeHne NUCIMIUIMHBI BKIIIOYAEeT BKJIIOYAET KHHOBHUIEO- H
¢dorocreMoyHOe 000pYyIOBaHHE, KOMIBIOTEPHOE OOOPYJOBAaHHUE M NPOTPaMMBI JUIsI MOHTaXa M
00paboTKH KUHO(POTOJOKYMEHTOB, 00paslbl KHHO(POTOJOKYMEHTOB U  HAYYHO-TEXHHYECKHX
JTOKYMEHTOB.

Cocras nporpammuoro ogecrieuenus (I10), coBpemeHHbIX npodeccnoHanbHbIX 6a3 gaHHbIX (BII) u
uHgopmaimoHHo-cnipasoyHsble cuctem (MCC) (2017 r.)

1. Ilepeuens 11O

Tabauya 1
Nenn Haumenosanue 110 ITpoussopurens | Crnoco0 pacnpocTpaHeHUs
/i (MuyerauoHHoe Uil
c80000HO
pacnpocmpanaemoe)
1 Adobe Master Collection CS4 Adobe JIMIIEH3NOHHOE
2 Microsoft Office 2010 Microsoft JIMIIEH3NOHHOE
3 Windows 7 Pro Microsoft JIMIIEH3NOHHOE
7 Microsoft Share Point 2010 Microsoft JIMIIEH3NOHHOE
9 Microsoft Office 2013 Microsoft JIMIIEH3UOHHOE
11 Kaspersky Endpoint Security Kaspersky JIMLIEH3UOHHOE
2. Ilepeyens B u UCC
Tabauya 2

Nen/n Hanmenosanue
MexnyHapopsble pecpepaTiBHble HaykomeTprdeckue b1, focTynHble B paMKax HalMOHAIBHOMN
mopnucku B 2017 T.
Web of Science
Scopus
[Ipodeccuonanbhbie nonHoTeKCTOBbIE B, MOCTYMHbIE B paMKax HaMOHAJILHOW nofgnucku B 2017 r.
Kypnanb! Oxford University Press

ProQuest Dissertation & Theses Global




SAGE Journals
Kypnainel Taylor and Francis

[Ipodeccuonanbhbie nonHoTekcTOBbIE BT
JSTOR
M3pnanus o oOEeCTBEHHbIM U T'YMAHUTAPHBIM HayKaM

KOMIII)IOTGPHLIC CIIpaBOYHbLIC MTPABOBLIC CUCTEMbI
Koncyabrant [1mtoc,
I'apanT

Cocras nporpammHoro odecrieuenust (I10), coBpemennbix npogeccuoHanbHbIx 6a3 nanubix (BII) n
nHgopmamoHHo-cnipasoyHsle cuctem (MCC) (2018 r.)

1. Ilepeuens 11O
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Tabauya 1
Nen Haumenoanue 110 ITpoussopurens | Crnoco0 pacnpocTpaHeHUs
/i (Muyensuonmoe uiu
c80000HO
pacnpocmpanaemoe)
1 Adobe Master Collection CS4 Adobe JIMIIEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIMIIEH3UOHHOE
3 Windows 7 Pro Microsoft JINIIEH3NOHHOE
7 Microsoft Share Point 2010 Microsoft JIMIIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIMIIEH3UOHHOE
11 Kaspersky Endpoint Security Kaspersky JIMLIEH3UOHHOE
2. Ilepeyens B u UCC
Tabauya 2

Neni/in HanmenoBanue

MexnyHaponHbie pedpepaTuBHbIe HayKoMmeTprdeckue b1, mocTymHble B paMKax HAMOHAJIBHOM
mogmcku B 2018 .

Web of Science

Scopus

[Ipodeccuonanbhbie nonHoTeKCTOBbIE B, MOCTYyMHbIE B paMKax HaUMOHAJILHOW nofgnucku B 2018 r.
Kypnanb! Oxford University Press
ProQuest Dissertation & Theses Global

SAGE Journals
Kypnainel Taylor and Francis

[Ipodeccuonanbhbie nonHoTeKCTOBbIE BT
JSTOR
M3pnanus o oOeCTBEHHbIM U T'YMAHUTAPHBIM HayKaMm

KOMIII)IOTGPHLIC CIIpaBOYHbLIC MMPABOBLIC CUCTEMbI
Koncyabrant [1ntoc,
I'apanT

Cocras nporpammHoro odecrieuenust (I10), coBpemennbix npogeccuoHanbHbix 6a3 nanubix (BI1) n
nHgopmamoHHo-cnipasoyHbie cuctem (MCC) (2019 r.)

1. Ilepeyens 11O

Tabauya 1
Nen/ Haunmenosanue I10 ITpoussopuTens Cnoco6 pacrpocTpaHeHHs
n (auyensuonnoe uaru c60600HO
pacnpocmpanaemoe)
1 Adobe Master Collection CS4 Adobe JIMIIEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIMIIEH3UOHHOE
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3 Windows 7 Pro Microsoft JINIIEH3NOHHOE
7 Microsoft Share Point 2010 Microsoft JINIIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JINIIEH3UOHHOE
12 Windows 10 Pro Microsoft JINIIEH3UOHHOE
13 Kaspersky Endpoint Security Kaspersky JIMLIEH3UOHHOE

2. Ilepeyens B u UCC
Tabauya 2

Nen/n Hanmenosanue
MexnyHapopable pecpepaTuBHble HaykomeTprdeckue b1, focTynHble B paMKax HalMOHAIBHOMN
mopnucku B 2019 r.
Web of Science
Scopus
ITpoceccruonansuble nomHoTeKCTOBBIE BI, MOCTYNHBIE B paMKax HaMOHAILHOW nogmicku B 2019 r.
Kypnanbl Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals
Kypnaine! Taylor and Francis
DJIEKTPOHHbIE U3[laHKs U3/IaTeIbCTBA Springer
[Ipodeccuonanbhbie nonHoTekcToBbIE BT
JSTOR
M3pnanus no oOeCTBEHHbIM U T'YMAHUTAPHBIM HayKaMm
KommbroTepHbie cripaBovHbIE TPABOBBIE CHCTEMBI
Koncynbsrant ILimoc,
I'apanT

8. ObGecneuenue 00pa30BaTEJILHOI0 MPOLECCA IS JIUI ¢ OTPAHMYEHHBIMU BO3MOKHOCTAMU
310POBbSI U HHBAJIU/I0B

B xoze peanuzanyy IUCHMILIMHBI UCIIOJIB3YIOTCS CIEAYIOIINE JOIOJIHUTEIbHBIC
METO/bI 00Y4EHUs, TEKYILEro KOHTPOJIS YCIIEBAEMOCTH U IPOMEKYTOUHOM aTTeCTalluN
00yyYaromuxcs B 3aBUCUMOCTH OT WX WHAMBHUIYaJIbHBIX 0COOEHHOCTEH:

® IS CIENBIX U CIAa0OBUASAIINX:

- JIGKIUU OQOPMIISIOTCS B BUJIE AJIEKTPOHHOIO JOKYMEHTA, JOCTYITHOTO C TIOMOIIbI0 KOMIIbIOTEpa
CO CHEUHATU3UPOBAHHBIM IPOTPAMMHBIM 00€CIIeUeHHEM;

- MUCbMEHHBIE 33JaHUS BBINOJHAIOTCA HAa KOMIIBIOTEPE CO CHELMATIN3UPOBAHHBIM IIPOIPAMMHBIM
o0ecreyeHneM, Uil MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- oOecrieuynBaeTCs MHIMBUYalIbHOE paBHOMEpHOE ocBenieHne He meHee 300 IoKc;

- 17151 BBITIOJIHEHUS 3aJJaHUs TIPH HEOOXOIMMOCTH MPEOCTABIISETCS yBETUUNBAIOIIEE YCTPOUCTBO;
BO3MOYKHO TaK)K€ UCIIOJIb30BaHUE COOCTBEHHBIX YBEITUUNBAIOUINX YCTPOMCTB;

- MUCHbMEHHBIE 3aJ]aHNs OPOPMIISIOTCS YBEIIMYESHHBIM HIPUPTOM;

- 9K3aMEH M 3auéT MPOBOJAATCS B YCTHOM (pOpME WIIM BBINOJHAIOTCS B NMUCBMEHHOH (Qopme Ha
KOMIIBIOTEPE.

® IS TIYXMX M CIa0O0CHbIIAIINX:

- Jekuuu Oo(OpMISIOTCS B BUAE DJIEKTPOHHOTO JIOKYMEHTa, JHOO TMpPeAoCTaBIIsETCS
3BYKOYCWJIMBAIOILAs allapaTrypa MHANBUAYAIbHOIO IIOJIb30BaHUS;

- MUCHbMEHHBIE 33JJaHUS BBIMOJIHAIOTCS Ha KOMITBIOTEPE B MUCHMEHHOM (hopMe;

- DK3aMeH M 3a4€T MPOBOJATCS B MUCHMEHHOM (hopMe Ha KOMIBIOTEPE; BO3MOKHO MPOBEICHUE B
(dbopMe TecTHpOBaHUS.

e JUIsl IUI| C HAPYLIEHUSIMU OIIOPHO-/IBUraTENILHOTO aniapara:

- JIGKIUU O(QOPMIISIOTCS B BUJIE AJIEKTPOHHOIO JOKYMEHTA, JOCTYITHOTO C TIOMOIIbI0 KOMIIbIOTEpa
CO CHEUHATU3UPOBAHHBIM IPOTPAMMHBIM 00€CTICUCHHEM;
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- MMUCHbMEHHBIC 3aJ]aHMsI BBINIOJIHAIOTCS Ha KOMITBIOTEPE CO CHENHMATM3HUPOBAHHBIM MPOTPAMMHBIM
o0ecrneucHUEM;

- 9K3aMEH M 3auéT MPOBOJAATCS B YCTHOM (pOpME WIIM BBINOJHAIOTCS B NMUCBMEHHOH (Qopme Ha
KOMIIbIOTEpE.

[Tpu HEOOXOMMMOCTH MpeyCMaTPUBACTCS YBEIIMUCHNUE BPEMEHH Il IOATOTOBKH OTBETA.

[Iponienypa npoBeneHHs MPOMEKYTOYHON aTTeCTalMy Uil 00Y4aroNUXCsl YCTaHABIUBACTCS C
yu€TOM UX MHAMBUAYAIBHBIX Ncuxodusnueckux ocodbenHocreit. [IpomexxyTouHas arrectanus MOXET
MIPOBOJMTHCS B HECKOJIBKO ATAIIOB.

[Ipu mpoBeneHUHM TMpoOLERyphl OLICHUWBAHHS pPE3YyJIbTaToB OOy4YeHHs MpPEayCcMaTpHBAETCS
UCTIOJIb30BaHNE TEXHUYECKHUX CPEJICTB, HEOOXOAMMBIX B CBSI3U C MHAMBHIYaJIbHBIMH OCOOCHHOCTSIMHU
oOydaromuxcsi. OTH CpelIcTBa MOTYT OBIThb TPENIOCTABICHBl YHUBEPCUTETOM, WM MOTYT
MCTIOJIb30BaThCsl COOCTBEHHBIE TEXHUUECKUE CPENICTBA.

[IpoBenenue mpoueaypbl OLIEHUBAHUS PE3YIHTAaTOB OOy4EHUS JOIMYCKAETCs C MCIOJIb30BaHHEM
JMCTAaHIIMOHHBIX 00pa30BaTEeIbHBIX TEXHOIOTHA.

ObecneunBaeTcst AOCTYN K HH(POPMALMOHHBIM M OHOIMOrpaduuecKuM pecypcaM B CETH
WutepHer 11 kaxxaoro oOyuarorierocs B popmax, aganTupoBaHHBIX K OTPAaHUYEHUSIM HX 3/J0POBbS U
BOCTIPHUATHS UHPOPMALIUH:

® IS CIETBIX U CITAOOBUASAIINX:

- B Ie4aTHON (opMe yBEIIMUECHHBIM HIPUPTOM;
- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B (hopme ayanodaiina.

® Ui TIIyXHX U CJIA0OCIHbIIAIINX:

- B IeYaTHOH opme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA.

e s O0yYaroIuXcs ¢ HAPYLICHUSIMU ONOPHO-/IBUTATEIBHOTO arapara:
- B IeYaTHOH opme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B (hopme ayanodaiina.

VYueOHble ayTUTOpPUM ISl BCEX BHUAOB KOHTAaKTHOM M CaMOCTOSITEILHOM paboThl, Hay4Has
O6ubimoTeka M WHBIC TOMEUICHHs s OOyuYeHHs] OCHAIIEHBI CIEUUAIbHBIM OOOpPYJOBaHUEM U
y4eOHBIMH MECTaMHU C TEXHUYECKUMHU CPEACTBAMHU O0YUCHUS:

® IS CIENBIX U CITAaOOBUASAIIMX:

- YCTpOMCTBOM Ul CKaHMpoBaHUs U uTeHus ¢ kamepoil SARA CE;

- nuctuieeM bpaiinsg PAC Mate 20;

- mpuntepoMm bpaitns EmBraille ViewPlus;

® Ui TIIYXHX U CJIA0OCIHbIIAIINX:
- aBTOMaTU3MPOBAHHBIM pab0drM MECTOM JJIsl JIIOJICH ¢ HapyIICHHEM CIIyXa U C1a00CbIIIAIINX;
- aKyCTHYECKHH yCUIIUTENb U KOJIOHKH;

e s O0yYaroIuXcs ¢ HAPYLICHUSIMU ONOPHO-/IBUTATEIBHOTO arapara:

- IEPEIBMKHBIMHU, PEryJIUPYEMBbIMHU 3proHOMu4eckuMu nmapramu CHU-1;

- KOMIIBIOTEPHOU TEXHUKOW CO CHEMAIbHBIM IIPOrPAMMHBIM 00€CIICUEHUEM.
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9. MeToau4eckue MaTepuaJbl
9.1. Ilnanpl mpakTHYecKUX 3aHATHHA. MeToaMyeckue yKa3aHUsi 10 OPraHM3alHM H
NPOBEICHUIO MPAKTHYECKUX 3aHATHHI
HGJIBIO MPAKTUYCCKUX 3aHATUN SIBISCTCS 3aKPCIUVICHUC TCOPCTUYCCKUX N IMPAKTUYCCKUX
3HAHUU 110 HU3YYCHUIO CHUCTCM TCXHOTpOHHOﬁ AOKYMCHTAlUH, I/II[GHTI/I(I)I/IKaL[I/II/I U OIIMCAaHHUIO
TCXHOTPOHHBIX HOKYMCHTOB, a4 TAKKC OCHOB IIJIAHUPOBAHUA W OPraHu3alluv CO3OaHUA Pa3JIMYHBIX
BUJ0OB TCXHOTPOHHBIX JOKYMCHTOB.

3ansTue Ne 1. Buabl ¥ CyIIHOCTHBIE XaPAKTEPUCTHKH ayAHOBU3YAJIbHBIX JOKYMEHTOB (4 4yaca)

Llenp 3aHATHA: W3yYeHHE BUIOB ayJHOBU3YaTbHBIX JOKYMEHTOB M HUX CHEHU(PUUIECKUX
0COOEHHOCTEH.

dopma 3aHATH: HU3y4YEHHE OOpaA3LOB JOKYMEHTOB M CAMOCTOSITENbHAs HMACHTU(UKALUSI U
onucanue GOTOTOKYMEHTOB U (POHOIOKYMEHTOB.

B pesynbrate 3aHATHS CTYACHTHI JOJKHBI:

- CAMOCTOATENBHO UICHTU(UIIPOBATh U onucaTh 20 POTOJOKYMEHTOB.

- CAMOCTOATENBHO UICHTU(UIIMPOBATH U OnHcaTh 15 POHOJOKYMEHTOB.
Paznatounslif Mmatepuan: HaOOPH! (POTOTOKYMEHTOB, METOAMYECKHE JOKYMEHTHI 10 pabote ¢ KOD/I,
00pa3iisl HPOHOIOKYMEHTOB.

3anaTue Ne 2. [lnaHupoBaHHMe M OpraHu3anys CO3AaHHS AyAHOBH3YaJIbHBIX JOKYMEHTOB B
opranu3anmu. (4 yaca)

IMenp 3aHATHA: OCBOCHHME OCHOBHBIX JTallOB CO3[aHUA ayJHOBHU3YAJIBHBIX JOKYMEHTOB B
HECIELIMAIM3UPOBAHHON OpraHU3aluy.

dopMa 3aHATHUSA: Je10Bast Urpa.

B pesynbraTte cTyneHTHI JOKHBL pa3paboTaTh MPOEKT MO ayAHOBH3YaJbHOMY JTOKYMEHTHPOBAHUIO
3HAYMMOTO COOBITHS/TIPOEKTA CHJIAMH HECHEeIMaIM3UPOBAHHON OpraHU3aluu ¢ 0OOCHOBAaHUEM LIENH,
3aa4  JIOKyMEHTHUPOBAHMS, ONTUMAIbHOW (OPMBI JTOKYMEHTHPOBAHHUS, BHIOB CO3aBa€MbIX
JOKYMEHTOB M IIOTEHIIMAJIA UX UCIIOJIb30BaHUS.

Pazmatounblii  MaTepuas:  3aJjaHME€ Ha  ayJMOBH3YyaJbHOE  JIOKYMEHTHpPOBAaHHE,  0Opa3Ilbl
ayJIMOBU3yaJIbHBIX JOKYMEHTOB.

3anaTue Ne 3. O0mas kiaccupuKanus HAYyYHO-TeXHHYECKOM JOKyMeHTanuu (2 yaca).

Llenp 3aHATHS: W3yYeHHE OCHOBHBIX MNpHHUMIOB kiaccuukamun HT/], BumoB u
Pa3HOBUAHOCTEN JTOKYMEHTOB, XapakTEpHU3YIOLMX oOTAenabHble TIpynnbl (cuctembl) HTJl kak
CaMOCTOATEIIbHBIE JJOKYMEHTAJIBHBIE CUCTEMBI.

®opma 3ausaTHs: n3ydenue oopasios HT/l u camocrosrensHas uaentudukanus sugos HT /L.

B pesynomame @vinonneHus npakmuiecko2o 3aHAmus cmyo0eHmvl O0IHCHBL:
¢ m3yuuts cneuuduxy cuctembl HTJl 1 BBIABUTE €€ 0COOCHHOCTH;
¢ ycBouth ocHoBaHus aeneHuss HT/[ Ha cucremsr;
¢ IIPOAHAIM3UPOBATH BHUJBI U PA3HOBUIHOCTH JOKYMEHTOB, BBIIEISIEMBIX B IpeleraaX OCHOBHBIX

KiaccuukanmoHHeIX rpynn (moacucrem) HT/L;
¢ U3YYHUTh YCTAHOBJICHHBIE FOCYaPCTBEHHBIMH CTAaHAAPTaMU TPEOOBAHUS K CTPYKTYpE, H3JI0KEHUIO
cozepxkaHus 1 oopMIIeHUIO OCHOBHBIX BU10B HT/I.

3anaTne Ned Buani m cucremarmsanuss HTJ[ B apxuBe opranmsanum. IlompoexkTHas
CHCTeMAaTH3alUsl IPOCKTHOM JOKyMeHTanuu. (4 yaca).

Ilenp 3aHATUSA: YCBOEGHHE INPHUHLMIIOB OPraHU3alliy IOMNPOEKTHOW CHUCTEMBI T'PYIIUPOBKH,
y4deTa, ONMCaHUs U XPaHEHUsI IPOEKTHOM TOKyMEHTALIUN. .

®opma 3ansaTHA: n3ydeHue obpasnoB HTJ[ u camocrosiTenbHas OpraHu3anus pa3gaTO4HOrO
MaTtepuaia

B pe3yinbraTe BBINOIHEHNS IPAKTUUYECKOTO 3aHATHS CTYIEHThI JOJDKHBI:
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¢ U3YYHUTH CHEHU(HKY MOMPOCKTHON CHUCTEMaTH3allMy NMPOEKTHOW JOKYMEHTAIlUd U BBISBUTH €€
0COOEHHOCTH;

¢ yCBOI/ITB HpI/IHI_[I/IHI:I CUCTCMaTu3alnun IIOKYMCHTOB BHYTpI/I HpOeKTa;

¢ yHCHI/ITb yCTaHOBHeHHLIe I‘OCYZ[apCTBeHHLIMI/I CTaHIIapTaMI/I Tpe60BaHI/IH K OIIMCAHUIK CIUHUIL
XPaHEHMS IIPOEKTHOU JOKYMEHTAUU;

¢ IIO3HAKOMUTHECHA C HpaBI/IHaMI/I peFI/ICTpaHI/II/I HpOCKTOB.

3ansaTue 5. UnpopmannonHas oOpadoTka U pedeprupoBaHue HAYYHO-HCCJIETO0BATENbCKOM
AOKYMeHTanuu (2 4yaca).
Iens 3anatus: [Hoaroroka oruera no HUP k nenoHupoBaHuio U apXUBUPOBAHUIO.
®opma 3aHATHA: H3yyeHHE oOpasuoB otyetoB o HUT wu 3anonHeHue mabiaoHOB
MH(POPMALMOHHBIX TOKYMEHTOB.
B pesynbprare BBIIOJHEHUS IPAKTUYECKOTO 3aHATHS CTYAEHTHI JOJIKHBIL:
¢ IIpoanamusupoBars cocras U coaepxkanue oruera rno HUP;
¢ MByuuts Metoauky coctaBieHus pedepara oruera no HUP;
¢ YcBouts npaBuiia 3anoidHeHus MHPOpMalnOHHOM KapThl HA OCHOBaHMHU JaHHBIX oTueTta no HUP.
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9.2. MeToanuyecKkue peKOMEHAAIUN N0 MOAT0TOBKE MUCbMEHHBIX padoT
Temy mucbMeHHOU paOOTHI CTYJIEHT BhIOMpaeT WK (POPMYITHUPYET CAMOCTOSITENLHO WIN TPU
IMOMOLIY MTPENOJABATES.
[IpenonaBatens kadenpsl KOHCYJIBTUPYET CTYACHTA MO IMOBOAY TOATOTOBKM M HAIMCAHUS
MUCHEMEHHOM paboThI, @ TAKIKE B UTOTE OLIEHUBAET padoTy.
B ¢ynkuuu npemnogasarens BXOIUT:
° MOMOIIb CTYACHTY B BBIOOpE JTUTEpaTyphl 10 U30PAHHOUN TeMe, B COCTABICHUU
I1aHa paboThl, B OMPENETICHUH 3TAlOB JAaHHOW pabOThl U B OBJAJICHUM HaBBIKAMHU PabOTHI C
HCTOYHHKAMU;
° KOHCYJIBTAIIH B XOJI€ CAMOCTOSTEIHHON pabOTOH CTyIeHTa HAJl TEMOU 1 OOLUM
XO0JIOM MOJIFOTOBKHU TEKCTa (YTBEPKACHHUE CIHMCKA UCTOYHUKOB U JIUTEPATYPHI, a TAKXKE IJIaHa
TeKcTa paboThl, MPOUYTEHUE M PEKOMEH/IAIUY IO YCOBEPIICHCTBOBAHUIO HAITMCAHHOTO TEKCTA);

o OLIEHKA MMCbMEHHON paboTHI.
[ToaroroBka MUCHMEHHOM PaOOTHI OCYIIECTBIIIETCS B HECKOJIBKO 3TAIOB:
1. [TonGop HayuHOU JUTEpATypHl MO TeMe padoThl B HayuHOU Oubmuorexe PITY, nHbIx

oubmmorekax r. Mockssl (Poccuiickoit rocynapcrBenroi oudnuoreke http://rsl.ru/, ['ocynapcTBeHHOM
nyOonuaHOM — ucropuyeckoir — Ombnmoreku  Poccum  http://katalog.shpl.ru/,  Bceepoccuiickoii
roCyJapCTBEHHON OnOnmorexke MHOCTpaHHOU nuTepatypsl uM. M.W.Pygomuno http://www.libfl.ru/ u
Ip.), a TAKKE B DJIEKTPOHHON OMOIMOTeKe U 0a3ax naHHBIX HayuHO# 6ubmuoreku PITY. lomyctumo
TaKXe OCYIECTBIIATH MOMCK HAYYHOH JTUTEPaTyphl (3JEKTPOHHBIX BEPCHI KHUT U CTaTeil) B MHTEPHETE.
Hcnonb3oBanue Ui MOATOTOBKU KYPCOBBIX JIOKJIaJI0B aHOHMMHBIX MHTEPHET-PECYpPCOB (HampuMmep,
Bukuneaun), B T.4. 6aHKOB pedeparoB, npupaBHUBaETCs K muiarnary. Kaxxaas crpaHuia mTUCbMEHHON
paboThI TOMKHA UMETh CCBUIKY Ha HMCIIOJIb3yeMble UCTOYHHUKH U JUTEPATYPY C YKa3aHUEM 0/ KHUZ:
aBTOpA, Ha3BaHMSA, JUISI MHOTOTOMHBIX M3JIaHUH - HOMEpa TOMa, TOAa U MeCTa U3IAaHUs; 01 cmamel:
aBTOpa, Ha3BaHMs CTAaThM W HA3BaHUS W3JaHM (KypHasia, cOOpPHMKA, ajJbMaHaxa), rofa H3JaHus,
HOMepa Wi Bbimycka. Cchllasich Kak Ha KHUTH, TaK U Ha CTaThH, 00s3aTENIbHO yKa3bIBaTb HOMeEpa
CTpaHHMII, C KOTOPBIX 3aMMCTBOBAHA JIaHHAs MBICITb.

PaGora ¢ HaydHOW sMTepaTypol 1O TeMe MHChMEHHOH TMpenanojiaraeT 4YTeHUEe U
KOHCIIEKTHPOBAaHNE HAYYHOH JINTepaTyphl.

2. CocraBnenue minaHa paOotel. Ilman mnmceMeHHON paboTsl (pedepaTa, HOKIAIA)
COCTABJISIETCSI 110 3aBEPILEHUIO MPOUYTEHUS HAYYHOU JIUTEpaTyphl 110 BEIOPAHHOM TeMe U MPEIIECTBYET
HAlMCaHUIO caMoro TekcTa paborel. Ilpm  HeoOXoAMMOCTH  TpenojaBaTeilb  OKa3bIBAET
KOHCYJIbTaTUBHYIO TIOMOILb TIPY COCTABJICHHUHU TUIaHA PAOOTHI.

3. Hanwucanue Tekcra nucbMeHHON paboThl HAYMHAETCS MOCIIE COCTABICHHS TUIaHA.
4. 3anra NMCbMEHHON paboTHI.
5. O1eHKa MUCHMEHHOM pabOTHI.

O6Bem nucsMeHHO# paboThI T0MKeH cocTaBiATh 10-15 cTpanui 6e3 yuera TUTYJIBHOTO
JIMCTA, OTJIABJICHUS M CIIUCKA UCTOYHHUKOB U JINTEPATYPHI.

CrpykTypa paboThl 10JKHA BKIIIOYATh: TUTYJIBHBIN JIUCT, COJAEPKAHNUE WM OTJIaBJICHUE (€CIn
TEKCT UMEeT pa30MBKY Ha IJIaBbl), BBEJCHUE, OCHOBHYIO YacTh, 3aKIIOUEHHE, CITUCOK
HCTIOJIb30BAaHHBIX HCTOYHHUKOB U JINTEPATYPhI

Bo BBeneHnn paboThl HEOOXOAWMO MPEACTABUTH: aKTyaJbHOCTh BBIOPAHHOW TEMBI, CTEIICHb
popabOTaHHOCTH TEMbI B HAYYHOM JIUTEpaType, 1eslb paboThl; 3a/1a4H, KOTOPhIe HEOOXOIUMO PEIIUTh
B XOJl¢ HamucaHusi paboThl; KPATKyI0 XapaKTePUCTUKY HCTOYHMKOBOHM 0a3bl paloThbl, ONUCaHHE
CTPYKTYpBI pabOTBHI.

OcHoBHast 4acTh pabOTHI COCTOMT U3 IBYX/ TPEX YacTeil (I71aB) B COOTBETCTBUU C COCTABICHHBIM
iaHoM. ['7aBbl JOJDKHBI UMETh Ha3BaHue. PekoMeHayercs nenaTh I71aBbI, paBHbIE MO 00Bbemy. B
KaX/101 U3 r11aB HeOOXOAMMO MPEACTABUTH Pa3BEPHYTOE M3I0KEHUE OHOTO M3 aCIEeKTOB BHIOpaHHON
TEMBI, a TaKXKe MPOBECTH COMOCTABJICHUE PA3IUYHBIX TOUEK 3pEHHs Ha JaHHYIO mpobimemy. Tak xe
HE00XO0IUMO MPEACTABUTH COOCTBEHHYIO TOUKY 3PEHHUS B OTHOIICHHUHU HCCIEIyeMOU MpOoOIEeMaTHUKH.
Kaxxnas riaBa 3aBepiuaetcs BbIBO10M. COOTHOIIEHHE IUTUPYEMOT0 MaTepHalia M aBTOPCKOT0 aHAIIN3a,
TOYEK 3PEHHUS COCTABIIAET MPUMEPHO 1/2 OT Bcero TeKcTa padoThI.
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[TucbmeHHas paboTa MOJUICKHUT IMPOBEpPKE B MHporpamMMe «AHTUIUIaruat). Bo u3bexanue
[UIaruata Ha KaXJIOW CTpaHHLe TpedyeTcs YKa3blBaTh MOCMPAHUYHbIE CCbLIKU (CHOCKU) Ha
UCTIOJIb3yeMbIe HCTOYHHUKH U TUTepatypy. LIuTupyemblil B paMkax 0HOM CHOCKM MaTepuall He TOJHKEH
npeBbimaTh 1 ab3ama tekcra (2-3 HeOonbpmmx npeiokenus). LlutupoBanue B pazmepe 0,5 u 6onee
CTpaHHMIIbI TEKCTa HE JOIMYCKAeTCsl.

B 3axmouenun paboTel TpeOyercss crenaTh OOIIMH BBIBOA IO BHIOPaHHOM Teme H
OXapaKTepU30BaTh €ro 3HAUYCHHE.

[Tpu opopmiieHnn paboTHl HEOOXOAUMO COOMIOAATh cienyromue TpedoBanus. [lons - cBepxy,
cHM3Y 2 cM, clieBa 2,5 cM, crpaBa — | cM, orctyn a63aua 1,25. Hlpudr xenareabHO MCIOIB30BaTh
Times New Roman, kernb 14, untepsan 1,5, BelpaBHUBaHHE TeKcTa Mo mupuHe. Homepa crpanui
BHU3Y CIpaBa Ha KaXKI0H CTpaHUIle, KpOME TUTYIBHOTO JucTa. i1 0(opMIIEHUS! CCHUIOK UCTIONb3yHTE
(YHKIHIO «CHOCKM BHHU3Y CTpaHMLb» B mporpamme MS Word.

Kaxnplii pasgen paboTsl (comepkaHue, BBEICHUE, 3aKIIOUEHHE, CIHMCOK HCIOJIb30BAaHHBIX
UCTOYHHUKOB U JINTEPATyphl, MPUIOKEHUE) U KaXIyI0 TJaBy IeJecooOpa3HO HAauMHATh C HOBOH
ctpanuupl. HasBanus pasnpenos («Copepxkanue», «BBemenue», «3akmoueHue», «Crnucok
UCTIOJIb30BAaHHBIX HCTOYHUKOB U JINTEPATYPbI», «IpuiiokeHney) u rias («['masa 1. Ha3Banuey, «I'maBa
2. Ha3BaHue») BBLACTHUTD )KUPHBIM MIPU(TOM, BEIpAaBHUBATD O LIEHTPY.

[TucbmenHas paboTa caaeTcs MPeroAaBaTelio B IEYaTHOM U 3JIEKTPOHHOM BHJIE JUIS TPOBEPKH
B IIpOrpaMMe «AHTHILIaruaT.

9.3. MeTonnueckne yKazaHus 1JIsl 00y4aIOIINXCS 110 OCBOCHHIO U CHMIIIMHBI
CaMocTosiTeJibHas padoTa HallelleHa HA PACHIMPEHUE TEOPETHUECKUX M (PAKTHUECKUX 3HAHHM,
MPAaKTUYECKHUX YMEHHI Ha OCHOBE MOHMCKa U 00paboTku mHpopmaiuu, padorel ¢ KOD/, a Taxxke
U3YUYCHHSI CTYIEHTaMH UCTOPHOTpapruecKod M MCTOUYHHKOBEIYECKOM 0a3bl Kypca MpH MOATOTOBKE K
CEMUHAPCKUM 3aHATUAM, K IIPOMEXYTOYHON U UTOTOBOU MUCbMEHHOM aTTECTALMM.

CamocrosTenpHas padoTa MOXKET BBIIIOJIHATHCSA CTYACHTOM B YHUTAJILHOM 3aje OMOIMOTEKH, B
KOMIIBIOTEPHBIX KJIACCaX, a TAKXKE B JIOMAIHUX YCIOBHUSX.

CryneHTy HEOOXOIMMO B XOJ€ JIGKIMHM OTMETHTBH Ui ceOsl CIOXKHBIC TMOHSATHS M CMBICIIHI,
copMyIMpOBaTh M 3alMcaTh BOIPOCHl K IMPENOJaBaTeNI0 U 337aTh UX B KOHIE (IO OKOHYAHMM)
nexuuu. [Ipy MOAroToBKe K CEMUHAPCKUM 3aHATHSAM TaKkKe HEOOXOIMMO CKOHIICHTPUPOBATh BHUMaHHE
Ha HauOoJjiee CIIOKHBIX Ui YCBOGHHUS BOINPOCAX, 3apaHee O3HAKOMHUTHCA C PEKOMEHJOBAHHOU
JUTEPATypoOl © B TOCJIEAYIOIIEM IIOCTaBUTh BOMPOCHI (€CIM TAaKOBbIe BO3HUKHYT) Tepen
IIpernojaBaTesieM € Y4eTOM IMpounuTaHHOro. Ilo 3auMHTEpecoBaBIIMM €ro acmeKkTaM CTYIEHT MOXKET
NPUBJIEKATh JUTEpaTypy U HTEpHET-pecypchl, He YKa3aHHbIE MIPEroiaBaTesieM. DTO OCOOCHHO BayKHO
JenaTh B Ipoliecce MOArOTOBKY pedepara, npeanoaraonieid Takxke oopamneHne K HCTOYHUKaM.

Crynenty HeoOxoaumo oOpamiate 0co0oe BHMMaHHME Ha HEOJIHO3HAYHBIE, a B HEKOTOPBIX
ClIy4asiX IpOTHUBOpEYallue APYT APYTY OLEHKU U CYXKACHUS CIIEHUAINCTOB.

[To Bcem Bompocam Kypca, KOTOpBIE BBI3BIBAIOT 3aTPyIHEHHE, CTYJCHT JOJDKEH 00paIiaThest K
MIPENoAaBaTello 3a pa3bsICHEHUSIMHU.
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HPUJIOKEHUSA
AHHOTAUMSA AUCUUIITHHBI

HucuumuinHa «OpraHuzaiys paboThl € TEXHOTPOHHBIMH JIOKYMEHTaMH» OTHOCUTCS K
JTUCIHMIUTMHAM TI0 BBIOOpY BapuatuBHOW wactu nukia aucuurmuima bl OIl BO GakanaBpumara mo
HaNpaBJICHUIO TIOATOTOBKU «JlOKyMEHTOBeleHHEe W apXuBoBeaeHue» npoduis «MHpopmannonHo-
JTOKYMEHTAIIMOHHOE O0ecTeYeHre YIPaBICHUs» U aipecoBaHa cTyieHTaM 4 Kypca (7 ceMecTp) O4HOTro
otneneHus, cryaeHTam 4 xkypca (7 ceMecTp) O4HO-3a0YHOTO OT/AEJIEHHU, CTYJEHTaM 5 Kypca 3a04HOTO
OT/ENICHHUS.

JucuuruinHa peanusyercs Kadeapoil IOKYMEHTOBEIEHUs, ayIMOBHM3YaIbHBIX M Hay4yHO-
TEXHUYECKUX apXHBOB (paKynbTeTa JOKYMEHTOBEICHHS M TEXHOTPOHHBIX apxuBoB lcropuko-
apXMBHOTO MHCTHUTYTA.

[IpenMeToM JUCUMIUIMHBL ~ SIBISETCS KOMIUIEKC TEOPETHYECKUX, TEPMHHOJIOTHYECKUX,
METOJAMYECKUX M TPAKTHYECKUX BOMPOCOB CO3MAHUS TEXHOTPOHHBIX JOKYMEHTOB - HAay4HO-
TEXHUYECKOH JOKyMEHTAIMH U KHHO()OTO(OHOTOKYMEHTOB B PA3JIMUHBIX OPraHU3aLMOHHBIX (hopMax
C y4eTOM crenu(UKH MpoIeccoB HAyYHO-TEXHUUECKOT0 U KHHO()OTO(HOHOTOKYMEHTUPOBAHHUS.

Lenb TUCUMIUIMHBL: ATh MPEACTABICHUE O THIIOJIOTUU COBPEMEHHBIX CHCTEM TEXHOTPOHHOMH
JTOKYMEHTAIlUH, UX CTPYKTYpe, OPraHW3alMOHHBIX M TEXHOJOTMYECKUX OCHOBAX CO3JaHMS JaHHBIX
BUJIOB JIOKYMEHTOB OT 3aMbICJIa JOKYMEHTA JI0 MMPOU3BO/ICTBA KOHEYHOTO HAYyYHO-TEXHHUUECKOTO WU
ayJIMOBU3YaJIbHOTO IPOIYKTA.

3agaun:

- 03HAKOMUTD CTYA€HTOB C OCHOBHBIMH MOHSATHSIMHU B 00JIaCTH METOAUKH HAYYHO-TEXHUYECKOTO
1 KUHO(OTO(OHOTOKYMEHTHPOBAHHUS;

- MPOAHAIN3UPOBATh UCTOPUYECKUN OIBIT U COBPEMEHHBIC TPATUIMU CO3/IaHUS PA3THUYHBIX
BUJIOB ayJMOBU3YAJIbHBIX U HAYYHO-TEXHUYECKUX JOKYMEHTOB;

- U3yYUTh HOPMATHUBHO-IIPABOBOE OOECIEYCHHE IEATEIPHOCTH B O0JACTH TEXHOTPOHHOTO
JTOKYMEHTUPOBAHMUS,

- U3YYUTh OCHOBHBIE TEXHHUECKUE U TBOPUECKUE NMPHUHLHUIBI PAOOTHI C ayIMOBU3YaIbHBIMH U
HAYYHO-TEXHUUYECKUMH JJOKYMEHTAMU;

- M3Y4YUTHh crenupudeckue OCOOEHHOCTH MPOIECCOB CO3JaHMs, pacmu(pPOBKH, HAYYHO-
TEXHUYECKOH 00pabOTKM M MHUKPO(OTOKONMMPOBAHUS ayIMOBH3YAIbHBIX W HAYyYHO-TEXHHUECKUX
JOKYMEHTOB Ha OCHOBE MPUMEHEHUSI OTHOCSIIUXCS K JAHHBIM BHJIaM JESATEIbHOCTH MHHOBALIMOHHBIX
TEXHOJIOTUH.

JlucuuiuinHa HampasieHa Ha (OPMUPOBAHUE CIETYIOINX KOMIIETEHIIMI BbITYCKHUKA!

[Tpodeccronanbhble:

[IK-1 cnocoGHOCTH MPHUMEHATh HAay4yHblE METOIbl TpPU  HCCICIOBAHUM OOBEKTOB
npoeCCUOHATBHOMN 1eATEIbHOCTH

[TK-4 - crtocoOHOCTh CaMOCTOATENILHO PabOTaTh C PA3IMYHBIMU UCTOYHUKAMU HH()OPMALIUN

[TK-8 crmocoOHOCTh aHATH3UPOBAThH IIEHHOCTh JOKYMEHTOB C I[ETbI0 MX XPaHEHUS

B pesymnbrate OCBOEHHMS JUCHMIUIMHBI OOYYalOIIMHCSA JOJDKEH MPOJAEMOHCTPUPOBATH
CIICAYIOIINE PE3yJIbTaThl 00pa30BaHMS:

1) 3HaTh (PYHKIMOHATIBHYIO M OTPACIEBYIO CUCTEMY BUOB HAYYHO-TEXHUYECKOH NEATETbHOCTH
U JIeATeNILHOCTH B cepe co3aHust KWHOPOTO(POHO- U BUACOTOKYMEHTOB; OCHOBHBIC 3TAIlbl HCTOPUH U
Pa3BUTHS TEXHOTPOHHOTO JOKYMEHTHPOBAHHs, OCHOBHBIE METOJABI TOKYMEHTHPOBAHUS B HAy4HO-
TEXHUYECKOH JIeATENbHOCTH, ACATEIBHOCTH B cpepe kuHemaTorpada, hpotorpaduu, CpeacTB MacCoOBOU
uHpOpMaIKH, B IEATEIBHOCTH MIPECC-CITYKO OpraHu3anuii;

2) yMeTh HCIIOJIb30BaTh COBPEMEHHBIC METO/bI CO3AaHUsI U KONMPOBAHUS TEXHOTPOHHBIX Ha
pPa3NUYHBIX ~ MaTepPHAJIbHBIX  HOCUTENSAX; IPOTHO3UPOBATh MEPCHEKTHBBI  HCIOJIB30BAaHHUS B
poeCCUOHATLHO-TBOPUECKOW cepe pa3lIuYHbIX TEXHOJOTWH TPOU3BOACTBA TEXHOTPOHHBIX
JTOKYMEHTOB; OIPEICIUTh ONTUMAIBHOE COOTHOIIEHUE TPAJUIIMOHHBIX 1 KOMITBIOTEPHBIX TEXHOJIOT U
i o0ecreyeHus ONTHMAIBHOTO KauecTBa M BBICOKOM CTEMEHM COXPAaHHOCTH TEXHOTPOHHBIX
JTOKYMEHTOB
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3) oOmagatb  HaBBIKAMHM  aTpUOYLUMH  HAyYHO-TEXHHYECKOH  JOKyMEHTalluh |
KHHO(POTO()OHOTOKYMEHTOB; OpPraHU3aAIMH MPOLECCa TEXHOTPOHHOTO JTOKYMEHTHPOBAHUS UCXOIS U3
crieuu(UKU AATEIbHOCTH OPraHU3aIHH.

ITporpaMMoii Ipe1yCMOTPEHBI CAEAYIOINE BUIbI KOHTPOJIS: TEKYIIMA KOHTPOJIb YCIIEBAEMOCTH
B (popme oreHKH paboTHl HAa MPAKTUYECKHUX 3aHATHIX; IPOMEXYTOUHAs aTTecTanus B hopme 3ayera ¢
OLIEHKOM (MTOTOBOW MUCbMEHHOU pabOThI).

OO611ast Tpy10€MKOCTh OCBOCHHS IUCIIUILTMHBI COCTABIISIET 2 3a4eTHBIEC €TUHHIIBI AJISl CTYICHTOB
2018-2019 rr. Habopa, 3 3aueTHbIe eAMHUIIBI A5 cTyAeHToB 2017 r. Habopa.
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