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1. TlosicHUTeAbHAS 3aNIMCKA
1.1. Hean 1 3a7a4u JUCHUNIAHBI

Llenv  Oucyunaunbl - TIOATOTOBUTH BBIMYCKHHKA, 3HAIOLIETO TEOPETHUYECKHE U
MPAKTUYECKHE aCIEeKThI UCIIOIB30BaHMS JIEKTPOHHON noamucu B JJOY.

3aoauu oucyuniunol:

- copMHpOBATH YMEHHS TPHUMEHATh HAy4YHbIE METOAbl NPU HCCIEIOBAHUU
00BEKTOB MPO(PECCHOHATBHON NESATETLHOCTH;

- HAYYHTb BBITYCKHUKOB BJIAJETh 3aKOHOJATEIbHON U HOPMAaTUBHO-METOANYECKON
0a30l TOKyMEHTAIIMOHHOTO 00ECIICUeHUs YIIPABICHHS, apXUBHOTO JIE1a;

- HAY4YHTb BBIITYCKHUKOB OPUEHTUPOBATHCS B IIPABOBOM 0a3e CMEXHBIX 001acTeil;

- JaTh BBIMYCKHHKaM 0a30Bble 3HAHUS B O0JIACTH pa3pabOTKH  JIOKAIbHBIX
HOPMATHBHBIX aKTOB OpraHM3allly B YacTU NMPUMEHEHHUs JIEKTPOHHOU MOJIHUCH MpH padoTe ¢
3JIEKTPOHHBIMHU TOKYMEHTAMHU.

1.2. ®opmMupyemble KOMIIETEHIIH, COOTHECEHHBIE C IVIAHUPYEMBbIMHU pe3yJIbTaTaMHU
0o0y4eHHUsI 1O AU CUMILIMHE (MOLYJII0)

Kozpr CopepxaHne KOMIIETEHIUI Ilepedens mIaHUpyEMBIX
KOMIIETEHIIUH pE3yJIbTaTOB 00YUYEHHS 110
JTUCLUIINHE
I1IK-32 Bnanenune 3aKOHOIATEIbHOU U | 3HaTh: 3aKOHOJATEJIbHYIO U
HOPMAaTUBHO-METOAUYECKON 0a30l | HOpMAaTUBHO-METOAUYECKYIO Oa3y

MHPOPMALMOHHO-TOKYMEHTALIMOHHOTO | HH(POPMAIIMOHHO-

yOpaBJIeHUS U  aApXMBHOTO  JieNa, | JOKYMEHTAIlMOHHOTO YIPaBICHUS
CIOCOOHOCTBIO ~ OPHUEHTHUPOBATHCS B | M ApXUBHOTO €A,

NPaBOBOM 0a3e CMEXHBIX 00sacTel YMeTh: OpUEHTHPOBATHCS B
3aKOHOJATEJIbHON 1 HOPMATUBHO-
MeToauuecKoi 0a3oi
MH(POPMALIMOHHO-
JOKYMEHTAIIMOHHOTO YIIPaBJICHHS
U apXHUBHOTO Jelia

Brnanets: cniocoOHOCTBIO
OPUEHTHUPOBATHCA B IIPABOBOU
0a3e cMexXHBIX o0OnacTel

1.3. MecTo IMcUMIJIMHBI B CTPYKTYPe OCHOBHOM 00pa30BaTe/IbHOM IIPOrpaMMBbl

Hucnunnuna «HopMaTuBHO-METOAMYECKHUE OCHOBBI HCIIOJIB30BAHMS  JJIEKTPOHHOMN
nognucu B JIOY» BXOAWUT B COCTaB BapUMaTHBHOM yacTh OJioKa OO0s3aTENbHBIX TUCIMIUIMH
MIOATOTOBKM CTYJIEHTOB IO HampasieHut0 noarotoBku 46.03.02 «/loxkymeHTOBEeneHHE U
apXUBOBEACHUEY.

Jlsist OCBOCHHUSI AUCIUIUIMHBI (MOJIYJIsl) HEOOXOAMMBI KOMIIETEHIUH, C(HOPMUPOBAHHBIEC B
XOJI€ U3yUEHUS CIECAYIOINX IUCHUIUIMH U MPOXOXKJIEHUS NPAKTUK:

— «MHdopmarmonHoe 00IIeCTBO U IU(PPOBAst FIKOHOMHUKA

— «DopMaThl NEKTPOHHBIX JOKYMEHTOB B CUCTEMaX JIEKTPOHHOTO JOKYMEHTO000POTa»
— «Ympasnenue nHpopMarend 1 JOKyMEHTAUEH 3JIeKTPOHHOTO MTPABUTEILCTBAY

— «MHpopmanmonHoe o0ecrieyeHHEe yIpaBICHUS

—«HdpopmannonHas 6€300acHOCTb U 3aIuTa HH(POPMAIIUN.

B pesynprare OCBOEHHMS IUCHMIUIMHBI (MOAyJsi) (OPMHPYIOTCS KOMIIETEHIIHH,
HEO0XOIUMBIE JJIS1 M3YUYECHHUS CICAYIOUINX TUCIHUILIMH U POXO0XKACHUS MPAKTHK:



— «IIpaBoBBIE M METOAMYECKHE OCHOBBI IMyOIMKAIMK O(PHUIMANBHBIX 3IIEKTPOHHBIX
JIOKYMEHTOBY

— «Apxeorpadus MEKTPOHHBIX TOKYMEHTOB

— «O0becnieueHre COXPaHHOCTH TEXHOTPOHHBIX JTOKYMEHTOBY»

— «HpopmMamoHHO-IpaBOBbIE 0a3bl TaHHBIX, UcToNb3yeMble B IOY»

— «ONEKTPOHHBIM JOKYMEHT U 3JIEKTPOHHAs NOJIUCH B 3aKOHO1aTEIbCTBE

— «MopenupoBaHue  MH(POPMALMOHHBIX  CHCTEM  YINpaBJIEHUS  JOKyMEHTaMH B
OpraHU3aALMIX).

2. CTpyKTypa I¥CUMIIIMHBI

Cmpykmypa oucuyuniaunvl (MoOyns) 01a 04HO-3A0YHOU PhopMbl 00yUeHUA
(2017 200 nabopa)

OO0mast TpyA0eMKOCTh AUCIUILIINHBI COCTABIsET 2 3.€., 72 4., B TOM YHCIEe KOHTaKTHas pabora
o0yyaromuxcs ¢ npenojasareneM 16 4., camocrosTenbHas pabota odydarommxcs 56 u.

Bunsl yueOHoli paboThI dopmbl
(B yacax) TEKYILIETO
KOHTaKTHasi KOHTPOJIS
< QE yCIEBAEMOCTHU
Ne Paznen o | o s 2 (o Henensim
n/n JUCLUTUIMHEI 5| & 2 o ceMecTpa)
| & SN 3 dopma
% = § E é 2 é ‘E § £ | mpoMexyTOUHOI
S| 5 |E | 2| 88| 38 | £2& | arrecraunn (o
o | o 3} 8| &z é“ = | O 8
ols |o | E|5 8 5 ceMecTpam)
1 [Tpenmer, 9 |1 4 CobecenoBanue
coJiepKaHue 1
3a7a4m Kypca
2 | 3akoHOomaTenbHas U | 9 |2 2 10 CobecenoBanue
HOPMAaTHBHO-
npaBoBas 0aza B
cdepe MpUMEHEHUS
OIl
3 CK3H. 9 |1 2 10 CobecenoBanue
Y nocrosepsromue KonTponbHas
LIEHTPBI. pabota
4 | Bugsl u cpeactBa |9 |2 2 16 CobecenoBanue
OIl.
5 [Mpumenenne OII. 9 ) 2 |4 16 CobecenoBanue.
Pedepar
[IpomexxyTouHas 9 [To 6uneram
aTTeCTallMs: 3a4eT
UTOIO: 8 8 56

Cmpykmypa oucuyuniaunsl 011 3a04HOU hopMbl 00yUeHUA
(2017 200 nabopa)



OO0mast Tpy1I0eMKOCTh AUCIUILTUHBI cOocTaBisieT 3 3.e., 108 4., B TOM 4mcie KOHTaKTHas pabora
oOyyaromuxcs ¢ npernojgasareneM 12 4., IpOMeXyTOuHas aTrTecTanmus 9 4., caMOCTOSATENIbHAS
pabota oOyyaromuxcs 87 4.

Bunsl yueOHoI paboThI Dopmbl
(B yacax) TEKYLIETO
KOHTaKTHasI KOHTPOJIA
= = yCIIEBAEMOCTHU
Ne N s Z (mo HepensAM
Paznen qucuumivHel o | = = =
n/n 5| = o o ceMecTpa)
Q o, £ 5 &
o} 15} > = S dopma
o = 5 E x| RE| 5 N
5 E = = S 2 g s 2 & | IPOMEKYTOUHOH
212 |E | 5| 8&| &8 | £2© | arrecranuu (1o
| o 3} & 8| &EF | O &
ol=5 o | =5[=58[FE cemMecTpam)
1 [Ipenmer, 8 2 16 Koncynpranuu
COJIEp’KaHuE U
3a/1auu Kypca
2 3akoHogarenpHas U | 8 2 16 Koncynbranuu
HOPMAaTHBHO-
npaBoBas 0aza B
cdepe MpUMEHEHHS
oIl
3 | CK3N. 9 4 19 Koncynpranun
Y nocrosepsromme
LEHTPBI
4 Buast u cpeacrsa | 9 2 18 Koncynpranuu
oIl
5 [Ipumenenue 11 9 ) 18 Koncynbramumu.
Pedepar
[IpomexxyTouHas 9 [To 6uneram
aTTeCTalus: 3a4eT
UTOTO: 8 4 87

Cmpykmypa oucuyuniaunsl 011 3a04HOU hopmbl 00yUeHUA

(2018 200 naovopa)

OO0mast TpyA0€MKOCTh AUCIUILIIMHBI COCTABISET 2 3.€., 72 4., B TOM YHCIEe KOHTaKTHasl pabora
o0yyaroImuxcs ¢ mpernojaBareieM 8 4., caMoCTosATeNIbHas paboTa oOyuatormmxcs 64 4.

Buasl yueOHOI pabOThI
LY P DopMBbI
(B yacax)
TEKYIIETO
KOHTaKTHas
. KOHTPOJIS
=
Ne Pasnen - 0 = | 5 YCIEBAEMOCTH,
o
I/TI | AUCIUAIUINHBI/ TEMBI o z g s % g dbopma
o | © .
o o § T | & = S § &S | mpOMEKXYTOYHOM
3|5 | || &8 | 28 | g& | arrecraunu (no
[a+]
3| 5 3 8| 8= = 8 S g cemecmpam)
(R = Q = B & =
1 [Ipenmer, 8 |2 CobecenoBanue
CoJIepKaHUE U
3aJ]auu Kypca




2 | 3akoHomatenpHas U | 8§ |2 16 CobecenoBanue
HOPMAaTHUBHO-
npaBoBas 0aza B
cdepe MpUMEHEHUS
Il
3 CK3H. 8 16 CobecenoBanue
Y nocrosepsromme
IICHTPBIL.
4 | Buapl u cpexacrtsa | 9 2 16 CobecenoBanue
oIl
5 [Mpumenenne D11 9 2 16 CobecenoBanue.
Pedepar
[IpomexxyTouHas 9 [To 6uneram
aTTeCTAllMs: 3a4eT
WUTOrO: 4 4 64

Cmpykmypa oucuyuniunvl 011 04HOU hopMbl 00yUeHUA

(2019 200 nabopa)
OO0mast TpyA0€MKOCTh AUCIUILIIMHBI COCTABISET 2 3.€., 72 4., B TOM YHCIIe KOHTaKTHasl pabora
o0yyaromuxcs ¢ mpenojanareneM 28 4., caMocToATeNbHas paboTta ooydarommxcs 44 .

Bunsl yueOHoli paboThI Dopms!
(B yacax)
TEKYIETO
KOHTaKTHasi . KOHTPOIA
Ne Pasnen - U % YCIEBAEMOCTH,
0/11 | JAUCHUILIMHBL/ TEMBI 5| & ECE 5 2 dopma
ol o = E % = | § § gké IPOMEKYTOUHO
S| = 2 g1 & E =5 | S & | arrecrauuu (no
é 'q;) é é E § I%QE S S cemecmpam)
1 [Ipenmer, 8 |2 4 CobecenoBanue
coJiepKaHue 1
3a7a4m Kypca
2 | 3akoHomatenbHassi U | 8 |4 2 6 CobecenoBanue
HOPMAaTHBHO-
npaBoBas 0aza B
cdepe NpUMEHEHHS
OIl
3 | CK31. 8 |2 2 4 CobecenoBanue
Y nocrosepsronmme
LICHTPBI
4 | Bugbel u cpeactBa | 8 |4 4 10 CobecenoBanue
OIl
5 | llpumenenue DI1 8 4 4 20 CobecenoBanue.
Pedepar
IIpomexyTounas 8 ITo Ouneram
aTTecTalys: 3a4eT
UTOTO: 16 12 44




Cmpykmypa oucyuniaunsl 011 04HO-3A04HOU hopmbl 00yUeHUs
(2019 200 nabopa)

OO0mast TpyA0eMKOCTh AUCIUILIIMHBI COCTABIsET 2 3.€., 72 4., B TOM YHCIIe KOHTaKTHasl pabora
o0yyaromuxcs ¢ npenojgasareneM 16 4., camocrosTenbHas padora odyvaronmxcs 56 u.

Bunsl yueOHoI paboThI Dopmbl
(B yacax) TEKYLIETO
KOHTaKTHAasI KOHTPOJIS
< = yCIEBAEMOCTHU
Ne P o | o s Z (mo HepensAM
a3JieN JUCIUILTUHBI S = =
n/n 5| 2 o o ceMecTpa)
8| & S8 | 3 dopma
o = 5 E x| BT | B .
51| E = =| £2| 28 | 8 & | MPOMEKYTOUHOH
S| E | E | 5| 85|38 | 2& | arrecrauuu (o
| o 3} & | & X é“ = | O 8
olR |l |1BE1HS8 =) cemMecTpam)
1 [Ipenmer, 8 1 6 Koncynpranuu
coJiepKaHue u
3a/1a4m Kypca
2 3akoHogarenpHas U | 8 1 2 10 Koncynpranuu
HOPMAaTUBHO-
npaBoBas 0aza B
cdepe NpUMEHEHHS
oIl
3 CK3U. 8 2 2 10 Koncynbranuu
Y nocrosepsromue KonTponbHas
LIEHTPbI pabota
4 Buast u cpeactsa | 8 2 2 10 Koncynbranuu
Il
5 [Ipumenenue 11 8 ) 2 10 Koncynbramumu.
Pedepar
ArtTtectanusi 04HO- 8 3auer
3aouHas popma [To 6uneram
o0y4eHus
Hroro: 8 8 56

3. Coaep:xkanue IUCHUNIHHBI

Pasnea 1. IIpeamer, conep:kanue u 3a1a4M Kypca

IIpeamer, 3anmauu, coaep:kaHMEe MW MeETOAMKa u3ydeHus Kypca «HopmatusHO-
METOJINYECKUE OCHOBBI MCII0JIb30BaHMs 3JIeKTpoHHOM noanucu B IOY», ero poib B NOJATOTOBKE
CMELUAINCTOB, CBSI3b C JAPYTMMHM Y4YeOHBIMU JUCHHUIUIMHAMU. Y4eOHas, MeToaudeckas u
HOPMAaTUBHO-CIIPABOYHAas auTeparypa. ObmereopeTnueckue aCIIeKThI MIOHATUI
«IOKYMEHTALIMOHHOE 00ECTICYCHHE YIIPABICHHS», KAHPOPMALIUIY, «ITOKYMEHT, «JIEKTPOHHBIN
IOKYMEHT», <«QJIEKTPOHHAs TMOIIMUCH», «HMH(OOPMALMOHHBIH MEHEIKMEHT», «IOKYMEHTAIIMOHHBIH
MCECHCIPKMCHT», <<KpI/IHTOFpa(1)I/I$I». Mecto QJICKTPOHHOI'O IOKYMCHTA B COBPCMCHHOM O6H.I€CTBC.

Pa3nen 2. 3akoHogaTe/bHAS M HOPMATHBHO-NIPaBoBas 0a3a B cepe npumenenns 11
@enepanpuble 3akoHbl Poccuiickoi denepanuu, MEXAYHApOIHbIE UM HALMOHAJIbHBIC
CTaHIapThl B cdepe DIEKTPOHHOTO JOKyMeHTooOopora. Ilociennume wu3MeHeHus B
3akoHoJaTeabHOM 0a3ze Poccuiickoit denepanuy ¥ NPUYUHBI M3MEHEHHS 3aKOHOJATEIbCTBA.
IOpuanueckoe 3nauenue OII.



Pa3nea 3. CpeacrBa kpunrorpaguyeckoi 3amuTel HHGOPMaLHMHU. Y 10CTOBepSIONINE
LHEeHTPbI

[TonsiTe «cpeactsa kpunrorpaduyeckoi 3amuTsl HHGopmanum» (CK3M).
3akonoxarenbHas ocHoBa it npuMmenenuss CK3U. Cnexrp npumenenus CK3U.

3aKoHOAATEIbHAs! OCHOBA OCYILECTBIEHUS 1E€ATEIbHOCTH YIOCTOBEPSIIOIIMX LIEHTPOB.

Bubl yaocToBepsAoOMNX HEHTPOB (KOPHEBOM U MOJYUHEHHBIN).

QYHKIUU yIOCTOBEPSIOLIErO LIEHTPA.

Pa3nea 3. Buabl u cpeacrea J11

Bubl 31€KTpOHHON MOANUCHU: TIpOCTast 31eKTpoHHas noanuck (O11); ycunennas
HekBanmupuuupoBannas Jl1; ycunennas kanupuupoannas JI1.

Cpenctsa DII.

ITpaBoBbI€ M TEXHMUECKHE aCIIEKThI ycuieHHo# OI1.

[Toacucremsl 3ammthl nHGopmarmu B CO/I.

Pasnea 4. Ilpumenenne J11

Hopmarusnoe perynupoBanue npumeHenus 11 B paboTe mpaBUTENbCTBA,
KOHTPOJIUPYIOLIUX U PETYIUPYIOIIMUX OpraHu3aui.

[Tpumenenue D11 B nesTensHOCTH (PUHAHCOBBIX OpraHU3AIHA.

ITpumenenue OII 1 noanucaHus IEKTPOHHBIX JOKYMEHTOB.

4. OOpa3oBarejibHbIe TEXHOJIOTHHI

[pu peanuzanuy TporpaMMbl AUCIUILTAHBI UCTIONB3YIOTCS Pa3InYHble HHPOPMALMOHHBIE
TeXHOJIOTUH. BO BpeMs JEKIIMOHHBIX 3aHATUN HMCIOJB3YIOTCS SJIEKTPOHHBIE IMPE3CHTALUU C
UCTIOJIb30BAaHUEM IPOEKTOPa, a TAaKXKe Kiacca, OCHAICHHOTO COBPEMEHHBIMH KOMIIBIOTEpaMH,
NOJKIIOYEHHBIMU K VHTEpHET M OOBEOMHEHHBIMH B €IUHYIO BHYTPEHHIOIO CEThb U
J€MOHCTPAIIMOHHBIM SKPaHOM, CBA3aHHBIM C KOMITBIOTEPOM IPETIO1aBaATES.

[IpakTuyeckre 3aHATUS TPOXOAAT B KOMIIBIOTEPHOM KJacce C HCIOJIb30BaHUEM
CTMEUMANIN3UPOBAHHOTO TPOTrpaMMHOro olecrieueHus, ©0a3 JaHHBIX M WH(POPMALMOHHBIX
pecypcoB, a TaKkke He0OX0IUMOT0 TEXHHUECKOT0 00eCTIeueHHS.

CamocrosTenbHas padoTa CTYJIEHTOB BKJIIOYAET B Ce0sl KOHCYJIbTALMH IPEToaBaTels
IpU TOATOTOBKE pedeparoB, a TakkKe CAMOCTOSTENbHYIO paboTy CTyIEHTa C pecypcamu
WuTepHera, MHPOPMAIMOHHBIMUA TPABOBBIMH CHCTEMaMHM, IOCEIIEHUE CIEIUATU3UPOBAHHBIX
BBICTABOK M KOH(EpEHIHiA, yyacTue B paboTe KPYIJIbIX CTOJIOB H Jp.

Ne Buasbl yueOHol
HaunmeHoBaHue pa3aeia OO0pa3zoBaTe/bHbIC TEXHOJIOTHHU
n/n padoThI
1 2 3 5
1. (Ilpenmer, conepxanue u Jlexuums 1 BBoaHas sekuus ¢ HCNoJIb30BaHUEM
3aJa4M Kypca IIPE3EHTALIMOHHBIX MaTEpUaOB

Jlekuus-Busyanusanus ¢
IIPUMEHEHHUEM CJIalI-IPOEKTOpa
CamocrositensHas |KoHCynpTHpOBaHUE U IPOBEPKA

pabora nomalnHux 3ananuid. [1o pesynbraram
IPOBOJUTCS cOOECeI0BaHNE
2. |3akoHOomareabHas U Jlexmus 2 Jlekuus-Busyanusanus ¢
HOPMAaTUBHO-TIpaBOBas 0asa B IIPUMEHEHHUEM CJIalI-IPOEKTOpa
chepe npumenenwust J11 [IpakTrueckue BrinosiHeHue 3aganuii ¢
3aHATUS HCII0JIb30BaHUEM JIEKTPOHHOTO

Kypca JIeKIui, nH(OpMAIIMOHHBIX
pecypcoB




CamocrositenbHas |KoHCynpTHpOBaHUE U IPOBEPKA
pabota JOMAIITHUX 3aJaHUuN
3. |CK3H. Y gocrosepsromue Jlexuus 3 Jlexuus-Bu3yanuszanus c
LIEHTPBI. IIPUMEHEHHUEM CIIalI-IPOEKTOpa
CamoctrostenbHas |[loaroroBka K 3aHATHIO C
pabora MCTIOJIb30BaHUEM HH(OPMAIIMOHHBIX
cucreM. Tecr.
4. |Buns! u cpenctsa Jl1. Jlexnus 4 Jlekuus-Busyanu3anus ¢
IIPUMEHEHHUEM CIIalI-IPOEKTOpa
[IpakTnueckoe BrinonHeHnue 3amaHui ¢
3aHATHE HCII0JIb30BaHUEM JIEKTPOHHOTO
Kypca JIeKIui, nH(OpMaIIMOHHBIX
pecypcoB
CamocrositenbHas |KoHCynpTHpOBaHUE U IPOBEPKA
pabota IOMAIITHUX 3aJaHuN
5. (Ilpumenenue OII. Jlexuu 5 Jlekuus-Busyanu3anus ¢
IIPUMEHEHHUEM CJIalI-IPOEKTOpa
IIpakTrueckue ITonyueHue npakTUYECKUX HABBIKOB
3aHSTHS ncnosib3oBanus Ol
CamocrostensHas |[loaroroBka k 3adery 1o
pabota mucuuiuinHe. Pedepar

5.

5. OneHka JIaHMPYeMbIX Pe3yJIbTATOB 00y4YeHH s

5.1. CucreMa oeHUBAHUSA

OneHka IJIaHNPYeMbIX Pe3yJIbTATOB 00y4YeHHus

5.1. CucreMa oneHUBAHUSA

dopma KOHTPOIIS Makc. KOJIM4ecTBO 6aioB
3a omHy paboTy Bcero

Texkymuit KOHTPOJIb:

- y4acTHe B TUCKYCCHU Ha CEMUHape 10 6annos 30 GamnoB

- KOHTpOJIbHAs padoTa (pa3zaens! 1-3) 10 6annos 10 GayioB

- MOATOTOBKA pedepata (pasaensl 1-4) 20 GaioB 20 6amnoB
[IpomexxyTouHas aTTecTanus 40 6aioB 40 6amioB
(3Kx3ameH)
Wtoro 3a quciuminnay 100 6autoB

OreHka «3a4TeHO» BBICTaBIsIeTCS oOydaronieMmycs, Habpasiiemy He MeHee 50 GaymioB B
pe3yabTaTe CyMMHPOBaHUS OAJIOB, MOJYYEHHBIX MPHU TEKYIIEM KOHTPOJIE M MPOMEXKYTOUHOM
arrectauuu. [lomydeHHBIN COBOKYIHBIN pe3ynbraT (MakcumyM 100 6aioB) KOHBEpTHpPYETCS B
TPAOULMOHHYIO IIKAJIy OLEHOK M B IIKaly OLICHOK EBpONENHCKONW CUCTEMBI IIEpeHOCa H
HakorieHus kpenutoB (European Credit Transfer System; nanee — ECTS) B cooTBeTcTBUU €

TabIuIeH:
100-6anpHas mKana TpaguiionHas mkaiga Ikana ECTS
95100 OTnnyHO A
83 -94 B
68 — 82 Xoporio 3a4TEHO C
2667 Y 10BAETBOPUTENBHO D
50-55 E




20-49

0-19

HeynoBnersopurensHo

FX

He 3auteno

5.2. KpuTtepun BbicTaB/IEeHUS OLIEHKH O JUCIUIJINHE

Banael/
HIxana
ECTS

Ounenka no
MUCHUILINHE

Kputepun oneHkn pe3yibTaToB 00y4eHHs 110
AUCHUIINHE

100-83/
A, B

«OTIIHYHOY/
«3a4TEHO
(oTHYHO)»/
«3aYTEHO»

BricraBnsiercs oOyuaromemMycs, €Ciid OH ITyOO0KO U
IIPOYHO YCBOMJI TEOPETUYECKUM U IPAKTUUECKUI
MaTrepuai, MOXET IIPOAEMOHCTPUPOBATE ITO HA 3aHATUAX U
B X0JI¢ IPOMEKYTOYHON aTTECTaLUU.

OOyuaronuiics HCUEPIIBIBAIOIIE U JOTMYECKH CTPOIHO
u3JaraeT yueOHbIi MaTepuall, yMeeT yBSI3bIBaTh TEOPHIO C
IIPAKTUKOM, CIIPABISIECTCA C PEILICHUEM 3a1a4
npo¢eCCUOHATBLHON HAMPAaBIEHHOCTH BHICOKOTO YPOBHS
CJIO’KHOCTH, ITPABHIILHO 0OOCHOBBIBACT IIPUHSATHIC
peleHusl.

CB000/IHO OpUEHTHPYETCS B YUEOHOH U
npodeCCUOHATBLHOM TUTepaType.

O1eHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOMEMYCs C
y4E€TOM PE3YNbTATOB TEKYIIEH U IPOMEKYTOUHON
aTTeCTalUu.

Komnerenmuu, 3akpeni€HHuble 3a AUCHUIIIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «BBICOKHUI.

82-68/

«XOpouIo»/
«3a4TEHO
(xoporo)y»/
«3a4TEHO»

BricraBnsiercst o0yuaromemMycs, €ciii OH 3HaeT
TEOPETUYECKUH U IIPAKTUYECKUNA MaTepuai, IpaMOTHO U 110
CYILIECTBY M3JIaraeT €ro Ha 3aHATHUSIX U B XOJE
IIPOMEKYTOYHON aTTECTALUH, HE JOIYyCKasl CYLIECTBEHHbIX
HETOYHOCTEH.

OOyuaromnuiicss IpaBUIBHO IPUMEHSIET TEOPETHUECKHUE
IIOJIOXKEHUS IIPU PELLIECHNUHN ITPAaKTUYECKUX 3a1a4
npodeCCHOHATBLHON HAMIPABICHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOAMMBIMH ISl TOTO HaBbIKAMH
U IpUEMaMU.

JIOCTaTOuHO XOPOIIO OPUEHTHPYETCS B YUeOHOH U
npodeCCUOHATILHOM TUTepaType.

O1eHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEeMycs C
y4E€TOM PE3YNIbTATOB TEKYIEH U IPOMEKYTOUHON
aTTeCTalUu.

Komnereniuu, 3akpeniéHuble 3a AUCIUTUITMHOMN,
c(OpPMHPOBAHBI HA YPOBHE — «XOPOIIUN».

67-50/
D,E

«YIOBIETBOPH-
TEIBLHO»/
«3a4TCHO
(ynosnerBopu-
TEJILHO)»/
«3a4YTCHO»

BricraBnsiercs o0yuaromemMycs, eciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUI U NMPAKTUYECKUN MaTepUall,
JIOMYCKAET OTAEIbHBIC OMIMOKH MPH €ro U3JI0KEHUU Ha
3aHATHAX U B X0J1€ IPOMEXYTOUHOM aTTECTalUH.
OOyuaronuiicss UCTIBITHIBACT ONpPEACIEHHBIE 3aTPYAHEHUS
B IIPUMEHEHUH TEOPETUUECKUX TOJI0KEHUH NPU PELIEHUH
MPAaKTUYECKHX 3a/1a4 MPO(HEeCCHOHAIBHON HAPaBICHHOCTH
CTaHJIaPTHOI'O YPOBHSI CJI0)KHOCTH, BJIAJEET




Banasl/ Ounenka no Kputepun oneHkn pe3yibTaToB 00y4eHHs 110

IIxana AUCHHUILINHE AUCHHUILINHE
ECTS

HEOOXOUMBIMU JIJIs1 3TOTO OA30BBIMHM HAaBBIKAMHU U
IPUEMAMH.

JIeMOHCTpHpPYET 0CTaTOYHBIN YPOBEHb 3HAHUS yUEOHOM
JIUTEPaTyphl 10 JUCLUIIIIUHE.

OreHka Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEeMycs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCTalUu.

Komnerenium, 3akperaéHuble 3a AUCIUTUTMHOMN,
c(OPMHPOBAHBI HA YPOBHE — «JIOCTATOUHBIIHY.

49-0/ «HEYIIOBIIETBOpPHUTE | BricTaBisercs oOyydaromemMycs, eciii OH He 3HaeT Ha
F, FX JTHHOY/ 6a30BOM ypOBHE TEOPETUYECKHI U MPAKTUUECKUI
HE 3a4TEHO MaTepHal, oMycKaeT rpyObie OUIMOKY IpHU ero
M3JI0KEHUHU Ha 3aHATUSAX U B XOJI€ POMEKYTOUHON
aTTeCTallUU.

OOyuaronuiicsi UCTIBITHIBACT CEPbEIHBIC 3aTPYAHEHUS B
IIPUMEHEHNH TEOPETUUECKUX TOJI0KEHUH NPU PELIEHUH
MPAaKTUYECKHX 3a/1a4 MPO(eCCHOHAIBHONW HAPaBICHHOCTH
CTaHJIapTHOI'O YPOBHS CJI0)KHOCTH, HE BJIaJI€eT
HEOOXOIMMBIMU JIJISl 3TOTO HAaBBIKAMU U IPHUEMaMHU.
JleMOHCTpHpYeT (pparMeHTapHbIe 3HAHUS YIeOHOM
JUTEPATYpPHI 110 TUCLHUILUIMHE.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEeMyCs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCcTaluu.

KomMmnereHuu Ha ypoBHE «JOCTaTOUHBINY, 3aKPEIUIEHHBIE
3a AMCUUIUIMHON, He C(OPMHUPOBAHBI.

5.3.  OueHouHble cpeacTBa (MaTepHaJIbl) VI TEKYLIero KOHTPOJIsSI yCIIeBAeMOCTH,
NPOMEKYTOYHOM aTTeCTANMHU 00y4aroIMXCsl N0 JUCIUIITIHHE

IIpumepHas TemaTnKa pedepaToB

1. 3axononarensctBOo Poccuiickoit denepanun 0 Ha3HAYEHUM U MOPSIKE NPUMEHEHUs
3JIEKTPOHHOU MOATIHUCH.

2. TloHsATHE 3IEKTPOHHON NOANKCH, cpepa ee IPUMEHEHUSI 1 OCOOCHHOCTH PUMEHEHUSI.

3. IlpuMeHeHnEe DHIIEKTPOHHOM MOANNCH B COBPEMEHHBIX CHCTEMAaxX 3JIEKTPOHHOIO
JOKYMEHTO000pOTA.

4. Bunpl 3I€KTPOHHBIX TOANUCEH, HOPMAaTUBHBIE M NPAKTUUYECKHE OCOOCHHOCTH HX
[IPUMEHEHUS.

5. IlpoGiemMbl BHEAPEHUs TEXHOJIOTUH 3JIEKTPOHHOM MOJMUCH B POCCUMCKUX KOMIAHUIX.

6. IIpuMeHeHnEe SJIEKTPOHHOM IOANUCU B JESATEIBHOCTH OPraHoOB TI'OCYJIapCTBEHHOMN
BJIACTH.

7. Buabl 371€KTPOHHON MOIIMCH U OCOOCHHOCTH UX IPUMEHEHUS B PabOTE 3JEKTPOHHOTO
IIPAaBUTEIILCTBA.

8. CpexnctBa kpunrorpaduyeckoi 3amuTsl MHOOPMAIMH U TEXHOJIOTUS SJICKTPOHHOM
MIOATIHCH.

9. OcHoBHbIE TIPOOJIEMBI M BOIIPOCHI, BO3HMKAIOUIME IPU IEPEXOJE Ha HOPHUIANYECKU
3HAYUMBIN EKTPOHHBINA JOKYMEHTOOOOPOT.



10. VY nocroBepsAromMe HUEHTPHL: LEJIH CO3AaHus, HAPABIEHUS IE€SITEIBHOCTH.
IIpumepHbIii NepedyeHb BONPOCOB VI NPOBEICHU 3a4eTa

1. HopmatuBHas npaBoBasi 0a3a IPUMEHEHHUS SJICKTPOHHOH MOAMUCH.

2. OcHOBHBIE TEHJCHIIUH MPUMEHEHHS SJIEKTPOHHON MOITHCH.

3. IlpumeHeHue »SIIEKTPOHHON TOANKUCH B COBPEMEHHBIX CHCTEMax JJIEKTPOHHOIO
JOKYMEHTO000pOTA.

4. YaocTtoBepsrolmue HEHTPhI U UX (QYHKIINH.

5. Cdepa mpuMeHeHHS JIEKTPOHHON MOATNCH.

6. IlepcriekTUBBI Pa3BUTHS IOPUINYECKU 3HAUUMOTO SJIEKTPOHHOTO TOKYMEHTO000pPOTA.

6. YueOHO-MeTOAMYeCcKOEe H MH(OPMALTMOHHOE 00ecneuyeHue JUCIUIIMHBI
6.1. CriMcoK MCTOYHUKOB U JIMTEPATYPHI

3aKkoHoaaTe/IbHBIC AKTHI:

@enepanbubiii  3akoH  oT 27  wmionst 2006 1. Ne 149-®3  «O6 undpopmanumu,
MH(POPMALMOHHBIX TEXHOJIOTHAX U O 3alUTe HHPOPMALIUN

@enepanbublii 3akoH oT 22 okTsa0ps 2004 r. Ne 125-®D3 «OO apxuBHOM jene
B Poccniickoit denepanum»

®enepanbhblii 3akoH oT 6 anpens 2011 r. Ne 63—D3 «O06 31eKTpOHHON TOIHCHY;

®enepanbublii 3akoH OT 27 utoist 2010 Ne210-D3 «O6 opraHuzanuu NpeaoCcTaBICHUS
rOCy/IapCTBEHHBIX U MyHUIIMIAIBHBIX yCIyT»

@enepanbHbiii 3akoH oT 9 deBpans 2009 1. No 8—D3 «OO0 obecnedyeHUH NOCTyIA K
uHpOpMALlUM O  JCATENbHOCTH TOCYJApCTBEHHBIX OpPraHOB M  OPraHOB  MECTHOTO
CaMOYIIPaBJICHUS»

®enepanbhblii 3akoH 0T 2 Mast 2006 r. Ne 59-03 «O nopsiake paccMOTpeHHs 0OpaleHui
rpaxaaH Pocculickoi @enepanumny»

Konekc Poccuiickoit ®epeparun 00 aAMUHUCTPATHBHBIX MPABOHAPYIICHUAX OT
30 nexabps 2001 r. Ne 195—@3

Ykassl Ilpe3unenra Poccuiickoit ®@eaepanun
Vka3 IIpesunenta Poccuiickoit @eneparuu ot 9 mas 2017 r. Ne 203 «O Crparerun
pasButus nHpopmannoHHoro obmectsa B Poccuiickoit @enepanuu Ha 2017 - 2030 roasny

IHocranoBJienus, pacnopsixenus IlpasurenscrBa Poccniickoit ®@enepanun

I'ocynapctBennas mporpamma Poccuiickoit ®eneparnyu «MHpopmanmonHoe ob1ecTBo
(2011-2020 roasl). YTBepxkacHa pacniopskenueM [IpasurensctBa Poccuiickoit @enepanuu ot 20
okt0ps 2010 Ne 1815-—p

[Tocranosnenue [IpaBurenscrta Poccuiickoit @enepanuu ot 15 utons 2009 r. Ne 477 «O6
yrBepxkaeHuu [IpaBui nenonpousBoicTBa B peiepaabHbIX OpraHax UCIOTHUTEIBHOM BIaCT

ITocranoBnenue IlpaBurenscrBa P® ot 15 umrona 2009 Ne 478 «O enuHoil cucreme
MHPOPMALIMOHHO-CIIPABOYHON ~ MOAJCPKKM  TpaKAaH W OpraHu3alii 1Mo BOIpOcaM
B3aMMO/JICICTBUS C OpraHaMH HCIIOJIHUTEIbHON BJIACTH M OPraHaMU MECTHOI'O CaMOYIIPaBJICHUS
C UCIIOJIb30BaHUEM MH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOHK cetn MIHTepHEeT»

[Tocranosnenue IpaButensctBa Poccuiickoit ®deneparuu ot 22 ceHtsiOpst 2009 r. Ne 754
«O6  yrBepxkaeHuu IlonmokeHHss O  CHUCTEME  MEXKBEJIOMCTBEHHOTO  BJIEKTPOHHOTO
JOKYyMEHTO000pOTa»

[Tocranosnenue IlpaBurensctBa PO ot 8 cenrsops 2010 Ne 697 «O enunHoit cucreme
MEXBEJOMCTBEHHOT'O HH(OPMAITMOHHOTO B3aUMOICHCTBUS»



[Tocranosnenue IlpaBurtensctBa Poccuiickoit ®@eneparuu ot 8 urons 2011 r. Ne 451 «O6
UHpaCTpyKType, oOecrneunBaromeil HHGOPMAIMOHHO-TEXHOJIOTHUECKOE B3aUMOJICHCTBHE
MH(POPMALIMOHHBIX CHCTEM, MHCIONb3yeMbIX I NPEAOCTAaBICHHUS TOCYyNapCTBEHHBIX U
MYHUIUNAIBHBIX YCIYT W HCIIOJHEHUS TOCYAApCTBEHHBIX M MYHHIMIIAIBHBIX (YHKIMHA B
aneKTpoHHOU (opme» (Bmecte ¢ «llomoxenuem 00 uHPpPacTpyKType, obOecneunBaronien
MH(POPMALMOHHO-TEXHOJIIOTHYECKOE B3aUMOIeHCTBHE HH(OPMAIIHOHHBIX CUCTEM, HCIIOJIb3YEMbIX
IUIE  TIPEOCTAaBICHHUS TOCYHApCTBEHHBIX M  MYHUIMNAJIBHBIX YCIYT U HCIOJHEHHUS
rOCYJapCTBEHHBIX U MYHHUIIMIIATBHBIX (YHKINH B 3JIEKTPOHHOU (hopme»)

[Tocranosnenue [IpaBurensctBa Poccuiickoit @enepannu ot 24 oxtsi6ps 2011 r. Ne 861
«O  (denepanbHbIX TOCYNAapCTBEHHBIX HMH(POPMALMOHHBIX CHUCTEMaX, 00ECIEUHMBAIOLINX
NPEJOCTaBICHUE B JIIEKTPOHHOH (OpME TOCYIAPCTBEHHBIX W MYHUIUNAIBHBIX YCIyT
(ocymiecTBiaeHne GyHKIUMN )».

[Tocranosnenue [IpaBurensctBa Poccuiickoit @eneparun ot 28 HostOpst 2011 1. Ne 977 «O
denepanbHON rocyaapCcTBEHHOW HHPOPMAIIMOHHON cucTeMe «Ennnas cucreMa uaeHTH(PUKAITTN
U ayTeHTHU(QHUKAIUKA B UHPPACTPYKType, obecneunBaronieid HHHOpMamoHHO-TEXHOJIOTHYECKOE
B3aUMOJICHCTBHE  HMH(OPMAIIMOHHBIX  CHCTEM, HCHOJB3YEeMBIX Ui  NPEIOCTaBICHHUS
rOCYJapCTBEHHBIX U MyHHUIIUIIAIBHBIX YCIYT B 3JIEKTPOHHOH (opme.

[Tocranosnenue IlpaButensctBa PO ot 9 despans 2012 r. Ne 111 «O06 smexkTpoHHOM
NOJNKMCH, HCIOJIb3YEeMON OpraHaMHM HWCIOJHUTENBHOW BJIACTH M OpraHaMHd  MECTHOTO
caMOYITIpaBJICHHs IIPU OPTaHU3AINH MIEKTPOHHOT'O B3aUMOJICHCTBUS MEXKAY COO0M, 0 mopsiake ee
HCTIOJIb30BaHUS, a TAKKe 00 YCTAaHOBJICHUH TPEOOBaHUH K 00€CIICUeHUI0 COBMECTUMOCTH CPE/ICTB
NIEKTpOHHOM  moxamucu»  (BMectre ¢ «lIpaBunmamm  MCHOIB30BaHUS  YCUIIEHHOMU
KBAJTM(UIIMPOBAHHON 3JIEKTPOHHOM MOJANMCH OpraHaMH HCIOJHUTENILHOW BJIACTH U OpraHaMu
MECTHOTO CaMOYIIPABICHHS MPH OPraHU3alMy JIEKTPOHHOTO B3aUMOJEHCTBHS MEXIY COOOI,
«TpeboBanusIMH K 00€CHEUYEHUI0 COBMECTUMOCTH CPEACTB JJIEKTPOHHOW TMOAMUCH TIpU
OpraHu3alM 3JEKTPOHHOTO B3aUMOJICHCTBUS OPraHOB HCIIOJIHUTEIBLHOW BIACTH U OPraHOB
MECTHOTO CaMOYIPABJICHUS MEXKIY COOOM»).

ITocranoBnenue [IpaBurenscra Poccuiickoit denepaunn ot 25 urons 2012 r. Ne 634 «O
BUJAX DJEKTPOHHOH TIOANUCH, WCHOJIb30BAHHWE KOTOPBIX JIOMYCKaeTCs IMpH OOpalieHHH 3a
MOJIyYeHHEM IOCYIapCTBEHHBIX U MYHHUIMIIAIBHBIX YCIyT» (BMecTe ¢ «IIpaBuiamu onpeaeneHus
BUJIOB DJIEKTPOHHOM TOAMKCH, HCIOJIb30BAaHHE KOTOPBIX JOMYCKAaeTCsl NMpH OOpalieHHH 3a
MOJIyYEHHEM T'OCYAAPCTBEHHBIX U MyHUIIUTIAIBHBIX YCIIYT).

ITocranoBnenue IlpaBurensctBa Poccuiickoit denepaunn ot 25 asrycra 2012 r. Ne 852
«O06 yrtBepxaeHuu IIpaBWil HCMONB30BaHHUS YCWJICHHOW KBANU(UIIMPOBAHHON 3IIEKTPOHHOMN
NOJINMCH TPU OOpAILICHUH 32 TOJYYEHHEM TOCYJApCTBEHHBIX M MYHUIMNAJIBHBIX YCIYT H O
BHeceHUU u3MeHeHus B [IpaBuia pa3paOoTku U yTBEP)KICHUS aJJMUHUCTPATHBHBIX PETIAMEHTOB
MPEOCTaBICHUS TOCYAAPCTBEHHBIX YCIIyT»

[Tocranosnenue IpaButensctBa Poccuiickoit deneparmu ot 6 centsiops 2012 Ne 890 «O
Mepax M0 COBEPIIEHCTBOBAHUIO JIEKTPOHHOTO JOKYMEHTOO0OPOTa B OpraHax rocyaapCTBEHHON
BJIACTI

[Tocranosnenue IlpaButensctBa Poccuiickoit deaeparmu ot 22 nexkadps 2012 r. Ne 1382
«O  mpucoeTMHEHWH HMH(POPMAIMOHHBIX CHCTEM  OpraHM3auuid K  UHPPACTPYKType,
obecrieunBaromeil MHPOPMALMOHHO-TEXHOJIOTHYECKOE B3aUMOJIECTBUE HH(POPMALMOHHBIX
CHCTEM, HCIIOJIb3YEMBIX JUIsI MPEAOCTABICHHUS TOCYJapCTBEHHBIX M MYHHUIMIIAIBHBIX YCIYT U
MCTIOJIHEHUS TOCYJapCTBEHHBIX U MyHHIIUNIAIBHBIX (YHKIMNA B 3JIEKTPOHHOI opme» (BmecTe ¢
«[IpaBunamu TpUCOETUHEHUST HH()OPMAIMOHHBIX CHUCTEM OpTaHU3alMil K HHPPACTPYKTYpe,
obecrieunBaromeil MHPOPMALMOHHO-TEXHOJIOTHYECKOE B3aUMOJIecTBUE HH(POPMALMOHHBIX
CHCTEM, HCIIOJIb3YEMBIX JUISI TPEAOCTABICHUS TOCYJapCTBEHHBIX M MYHHUIMIIAIBHBIX YCIYT U
WCTIOJIHEHUS TOCYAAPCTBEHHBIX U MYHUITUNIATBHBIX (DYHKIMI B 2JIEKTPOHHON (opme»)

[Tocranosnenue [IpaBurensctBa Poccuiickoit @enepanuu ot 25 ssaBaps 2013 r. Ne 33 «O6
UCTIOJIb30BAHUU TPOCTOM 3JEKTPOHHOM MONNUCH TPU OKAa3aHUU TOCYAAPCTBEHHBIX U



MYHHUIMIAIBHBIX yCIIyD» (BMecTe ¢ «[IpaBuinaMu ucronb30BaHMsI IPOCTOMN AIEKTPOHHON OATIUCH
IIPY OKa3aHUU IFOCYAAPCTBEHHBIX U MyHUIIMIAIBHBIX YCIYT)

[Tocranosnenue IlpaButensctBa PO ot 10 oxtsiOpst 2013 1. Ne 903 «O denepanbHOit
neneBon mnporpamme «Pa3BuUTHE €AVMHOM TIOCYJapCTBEHHOM CUCTEMBI PETUCTpalUuu IIpaB U
KaJlacTpoBOro yuyera HeaBmxuMocTy (20142019 roaer)»

ITocranoBnenune npesunuyma Cosera cyneir Poccuiickoit @enepanuu ot 10 ampens
2014 r. Ne 393 «O mepomnpusTusx, npoBoauMeix CyaeOHBIM AenapTaMeHToM npu BepxoBHOM
Cyne Poccuiickoit @enepanuu 1o NoAroToBKE HOPMaTUBHOT'O IIPaBOBOT'0 aKTa, PErYJIUPYIOLIETO
JeSITeIbHOCTD allaparoB CyJO0B OOLIEH IOPUCAUKINK 10 (JOPMUPOBAHHIO TEKYIIETO apXWBa U
nepeBoy chOpMUPOBAHHOTO apXKBa CyJ€OHBIX TOKYMEHTOB B 3JICKTPOHHBIN BU»

Pacnopsixxenue IlpaBurensctBa Poccuiickoit @enepanuu ot 15 aBrycra 2012 r. Ne 1471
p «O0 yTBep)XICHHUU TEpeuHsl TOKYMEHTOB (CBEICHHMIA), MPEIOCTABISIEMbIX B COOTBETCTBUHU C
3akoHOJaTenbcTBOM Poccuiickoit ®Denepanuu, 0OMEH KOTOPHIMH MEXIy (enepanbHbIMU
OpraHaMM HCIOJHUTEJIBHON BJIAaCTU M KPEIUTHBIMH opraHusauusmu, bankom Poccun,
roCy/1apCTBEHHON Kopropauueil «ATEHTCTBO IO CTPAaXxOBAHMIO BKJIAJIOB» NPU OCYIIECTBICHUU
(YHKIMH KOHKYPCHOTO YIIPaBIISAIOUIET0 (JIMKBUAATOpa) MpH OAaHKPOTCTBE (NMPUHYIUTEIHHON
JUKBUJALMU) KPEOUTHBIX  OpraHW3aluii, a TakkKe KOHKYPCHBIMU  YIIPaBJIAIOIIMMU
(TUKBUAAaTOpaMM), Ha3HAYaeMbIMHU M3 YHCIa apOMTPaKHBIX YMPABIAIONUX NMPH OaHKPOTCTBE
(NpUHYINTENBHON JIMKBUALMN) KPEOUTHBIX OpraHU3aluil, JTUKBUJALMOHHBIMM KOMHUCCHUSIMU,
Ha3HAya€MbIMU B CIIy4ae MNPUHATUS YYaCTHUKAMM (YUpEAUTENSIMHU) KPEAUTHBIX OpPraHu3alul
petieHust 00 UX J0OPOBOIBHOM JTMKBUAAIUH, MOXKET OCYIIECTBISATHCS C UCIIOIB30BAHUEM EIHHOM
CHUCTEMBI MEKBEIOMCTBEHHOI'O AJIEKTPOHHOI'O B3aUMOECHCTBUS

[Tocranonenue [IpaBurenscta Poccuiickoit @enepanuu ot 10 uronst 2013 r. Ne 584 «O6
MCTOJIb30BaHUH (heZiepabHOM TOCYIapCTBEHHOM MHPOpManOHHOM cucteMbl "Exqunas cuctema
UACHTUPUKAIMY ¥ ayTeHTH(PUKALUU B MHPPACTPYKType, oOecreunBaronel nHPOpMalnoOHHO-
TEXHOJIOTUYECKOE  B3aUMOJICHCTBHE  HMH(POPMAIMOHHBIX  CHUCTEM, HCIOJB3YyEeMbIX  JUIS
NIPEOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIIUMAIBHBIX YCIYT B 3JIEKTPOHHON (hopMme».

[Tocranosnenue IlpaButensctBa Poccuiickoit deneparmu ot 25 nekadps 2014 r. Ne 1494
«O6 ytBepxnaenuu IlpaBun oOMeHa TOKYMEHTaMH B AJIGKTPOHHOM BHUZE IPH OpPraHU3aLUU
MH(POPMALIMOHHOTO B3aMMOICHCTBHS.

[Tocranosnenue [IpaBurenscrBa Poccuiickoit deneparyu ot 18 mapra 2015 1. Ne 250 «O6
YTBEP)KICHUM TPeOOBaHMI K COCTABJICHMIO M BbIJaye 3asBUTENSIM JTOKYMEHTOB Ha OyMa)KHOM
HOCHUTEJE, MOATBEPKAAIOIINX COJEP/KAHUE DIIEKTPOHHBIX JIOKYMEHTOB, HAIPaBICHHBIX B
MHOTO()YHKITHOHAJIBHBIN LIEHTP MPEAOCTABICHHS TOCYJAPCTBEHHBIX U MYHUIUITAJIBHBIX YCIYT 1O
pe3ysbTaTaM IpEeAOCTaBICHHUsS TOCYJApCTBEHHBIX M MYHHUIMNAJIBHBIX YCIYI OpraHami,
IIPEIOCTABIIAIOIIMMY  TOCYAAPCTBEHHBIE  YCIYI'M, M  OpraHaMHy, IpeIOCTaBJIAIOIINMU
MYHUIUNANbHBIE YCIOYT'M, W K BbIJaue 3asfBUTENIIM Ha OCHOBAaHMU WHPOpPMALUU U3
MH(POPMALIMOHHBIX CHCTEM OPraHOB, MPEAOCTABISIOUINX TOCYAAPCTBEHHBIE YCIYTH, U OPTraHOB,
MPEJOCTABIAIONINX MYHUIIUIAIbHBIC YCIYTH, B TOM YUCIIE C UCIIOIB30BaHUEM HH(POPMALIMOHHO-
TEXHOJIOTUYECKON U KOMMYHUKAIIMOHHON HH(PACTPYKTYPBI, JTOKYMEHTOB, BKIIIOYasi COCTaBJICHUE
Ha OyMa)XKHOM HOCHUTEJIE U 3aBEPEHUE BHIMUCOK U3 YKa3aHHBIX HHPOPMALMOHHBIX CUCTEM).

[Tocranosnenue [IpaBurensctBa Poccuiickoit @enepanuu ot 14 urons 2018 r. Ne 820 «O6
YCTQHOBJICHMM TpeOOBaHMI K TMPOBEJACHUIO HIECHTH(UKAUMK TrpaxaaHuHa Poccuiickoi
®enepaniv rocyJapCTBEHHBIMY OPraHaMU U OpraHU3alUsIMU, OCYIIECTBISIOUIMMH pa3MelleHUe
B OJIGKTPOHHOU (hopMe B €AMHOHN cucTteMe HACHTU(DUKAUMU U ayTEeHTU(UKAIUN CBEICHHIA,
HEOOXOIMMBIX JJISl perucTpanuu rpaxnaniuaa Poceuiickoit denepanyn B yka3aHHOM cucteme, U
MHBIX CBEJICHHH, MPEeIyCMOTPEHHBIX (eAepalibHBIMU 3aKOHAMM, a TaKXKe pa3MeIlalouiMu
CBEJCHHUSI B €IUHOW HH(POPMAIMOHHOW CHCTEME IMEePCOHATBHBIX ITAHHBIX, O0ECIeYNBAIOIICH
00paboTKy, BKIIO4ast cOOp M XpaHEHHE OMOMETPUYECKUX MEPCOHATIBHBIX TaHHBIX, UX MIPOBEPKY U
nepefadyy HMHGOpPMAIMM O CTENEHH WX COOTBETCTBHS IPEIOCTABICHHBIM OHOMETPUYECKUM
MEPCOHAIIbHBIM JIAHHBIM I'pakJ1aHnnHa Poccuiickoit denepaunmny.



Pacnopspxenue [paButensctBa Poccuiickoit @eneparmu ot 9 uronst 2014 r. Ne 991—p «O6
YTBEPKACHUHU IJIaHA MEPOIIPUATHH («IOPOKHOM KapThl») 1o peanu3aunu KoHuenuuu pazButus
MEXAaHU3MOB IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MyHUIIMIIAJIBHBIX YCIYT B 2JIEKTPOHHOM BHUJIE,
yTB. pacnopsbkeHueM [IpaButenbctBa Poccuiickoit @enepanuu ot 25.12.2013 Ne 2516—».

Pacnopsixenue [IpaButensctBa Poccuiickoit @eneparnuu ot 28 utons 2017 r. Ne 1632-p
[O6 yrBepxxaennn nporpammsl «Lludposas sxonomuka Poccuiickoit deneparmmy|.

HopMaTuBHO-pacnopsiiuTe/JbHble JOKYMEHTbl MUHHCTEPCTB, BEIOMCTB,
rocy1apcTBeHHbIX OPraHU3anMii, BINOJTHAIOIMX FoCy1apcTBeHHbIE HA/I30PHbIE 1
KOHTPOJIbHbIE (PYHKIUH

[Tpukaz ®HC Poccun ot 31 mrons 2014 r. Ne MMB-7-6/398@ «O06 yTBepxaeHUu
MeToauyeckiX pPEeKOMEHJAAIMI 10 OpraHu3aliH 3JIEKTPOHHOTO JIOKYMEHTO0OOpoTa mpHu
NpPEJCTaBICHUMA  HAJOTOBBIX  JeKiapauui  (pacueroB) B  JIEKTPOHHOH  ¢dopme 1O
TEJIEKOMMYHUKAITMOHHBIM KaHaJIaM CBSI3U»

[Tpukaz ®HC Poccun ot 13 wmrons 2013 r. Ne MMB-7-6/196(@ «O06 yTBepxaeHUU
MeTtoanyeckiux pPEeKOMEHIAIMM M0 OpraHu3aluu SJIEKTPOHHOTO JOKYMEHTOO000pOTa MEXITY
HAJIOTOBBIMH OpraHaMHM W HaJOTOIIaTebIIUKAaMH NPH HH(OPMAIIMOHHOM OOCITYKUBAaHUH U
MH(GOPMHUPOBAHUN HAIOTOIUIATENBIIUKOB B JIEKTPOHHOU (OpMe MO TeIeKOMMYHUKAIMOHHBIM
KaHaJiaM CBSI3U»

[Tpuka3z ®CTIK Poccun ot 11 despans 2013 r. Ne 17 «O6 yrBepxkaenun TpeboBanuii o
3ammTe WHQPOPMALMM, HE COCTABIAIONICH ToCylapCTBEHHYIO TailiHy, cozepKaulleics B
rOCYJapCTBEHHBIX HH(OPMAIMOHHBIX cUcTeMax» (3apeructpupoBaHo B Muniocte Poccun
31.05.2013 Ne 28608)

[Tpuka3 MunkomcBsizu Poccun ot 27 gexabpst 2010 1. Ne 190 «O6 yTBepkaeHUU
TexHuueckux TpeOOBaHUI K B3aMMOACUCTBUIO MH()OPMAIIMOHHBIX CHUCTEM B €IMHOW CHUCTEME
MEXBEJAOMCTBEHHOT'0 3JIEKTPOHHOIO B3auMoelcTBUs» (3apeructpupoado B Muntocre P® 29
nexadps 2010 r. Ne 19425)

[Tpuka3 Munkynstypsl Poccun ot 25 aBrycra 2010 1. Ne 558 «O6 yrBepxkaenun «llepeuns
TUIIOBBIX YIPABICHYECKHX apXMBHBIX JOKYMEHTOB, 00pa3ylOIIUXCsS B Mpolecce AesTeTbHOCTH
rOCYJJapCTBEHHBIX OPIaHOB, OPIaHOB MECTHOT'O CaMOYIIPAaBJICHUS M OpraHMU3aLUH, ¢ yKazaHHEM
CPOKOB XpaHEHHUS»

[Tpuka3 MunkomcBsizu Poccun ot 2 cenrsops 2011 r. Ne 221 «OO6 yTBepkaeHUU
TpeboBanuii Kk UHPOPMALIMOHHBIM CHCTEMaM 3JIEKTPOHHOTO JIOKyMEHT0000poTa (penepanbHbIX
OpPTraHOB HCIIOJHUTEIILHOW BJIACTH, YYHUTHIBAIOIIMX B TOM YHCIE HEOOXOAMMOCTH O0pabOTKH
MOCPEJICTBOM JAHHBIX CHCTEM CIIy>KeOHOH HMH(OpMaIMM OrpaHMYEHHOTO PACIPOCTPAHEHUS
(3apeructpupoBano B Muntocte PO 15 HosOps 2011 . Ne 22304)

[Tpuka3 Munkomcszu Poccun u @CO Poccum ot 27.05.2015 Ne 186/258 «O6
YTBEPKIACHUU TpeboBanmii K OpraHu3allMOHHO-TEXHUYECKOMY B3aUMOJICHCTBUIO
TOCYJapCTBEHHBIX OpPraHOB M TOCYJAapCTBEHHBIX OpraHM3alluid TMOCPEICTBOM OOMEHa
JOKYMEHTaMH B 3JIEKTPOHHOM BUJIE».

[Tpuka3 PocapxuBa ot 29 ampens 2011 r. Ne 32 «O6 ytBepknenun Pekomennanuii mo
MOJATOTOBKE (hefepaibHBIMU OpraHaMH HCIOJHHUTENBbHOM BIACTH TNEpevyHed JIOKYMEHTOB,
CO3JIaHKe, XPaHEHHE U HCIIOJIB30BaHUE KOTOPBIX JI0JKHO OCYIIECTBISTHCS B OPME SJIEKTPOHHBIX
JOKYMEHTOB IIPH OpPTraHU3allui BHYTPEHHEH NesTeTbHOCTI

[Tpuka3z ®Cb Poccun ot 9 nexadbps 2005 r. Ne 66 «O6 ytBepxnenun [lomoxxeHust o
pa3paboTke, IPOU3BOJICTBE, peAIN3aLIMH U AKCIUTyaTallH MU(PPOBATBHBIX (KPUIITOrpahUIECKHX )
cpencts 3amuThl nHpopmanuu (ITomoxenue I[TK3-2005)» (3apeructpupoBano B Muntocte PO 3
Mmapta 2005 r. Ne 6382)

[Tpukaz ®CC Poccun ot 12 peBpans 2010 r. Ne 19 «O BHeapeHUH 3aLIUILIEHHOIO 0OMEHa
JOKYMEHTaMH B 3JIEKTPOHHOM BHJIE C TPUMEHEHHEM 3JIEKTPOHHON IM(POBOI MOAMMCH [UIs LieeH
COLIMAJIEHOTO CTPAaXOBAHMSD)



HaumonaabHble cranaaprTol Pocceuniickoit @enepanum:

I'OCT 34.601-90. HWudopmammonnas TtexHonorus. Komriuiekc cTaHmapTroB Ha
aBTOMATH3MPOBAHHBIE CUCTEMBI. ABTOMATH3UPOBAHHbBIE CUCTEMBI CTa/INU CO3JaHMUS.

I'OCT P 34.11-94. Undopmaunonnas TtexHonorua. Kpumnrorpapuueckas 3zammra
uHpopmanuu. OyHKIHS XIUTUPOBAHUS.

I'OCT 34.10-2012 HWudopmaunonnas TtexHonorus. Kpunrorpadpuueckas 3ammra
uHpopmanuu. [Iporeccs GopMUPOBAHUS U TPOBEPKH FIEKTPOHHON IIUPPOBON TOIMHCH.

I'OCT 34.321-96. Nupopmarmonnsie texHonoruu. Cucrema CTaHIApTOB IO 0a3zam
TaHHBIX. DTaJOHHAs! MO/IEIb YIPABJICHUS JaHHBIMU.

I'OCT P 52292-2004. WudopManuoHHass TEXHOJOTHUA. OJEKTPOHHBIH 0OMeH
uHpopmanueit. TepMUHBI U ONPEIeTICHHS.

['OCT P 50922-2006. 3amura nadopmaruu. OCHOBHbIE TEPMHUHBI U OTIPEICICHUS

['OCT P MCO 15489-1-2019. Cucrema crtannapToB o uHMGopMaIuu, OHOIMOTEUHOMY U
u3garenbckoMy aeny. MHdopmarust u qokyMeHTauusl. YnpaieHue JokyMeHTamu. Yacth 1.
[ToHATHS ¥ IPUHLIUTIBL.

['OCT P MCO 23081-1-2008. Cuctema ctannapToB o uHMGopMauu, OHOIMOTEUHOMY U
U3JaTEeTIbCKOMY Jlelly. YIpaBlieHHEe ToKyMeHTaMmu. llporecchl ympaBieHus JOKyMEHTaMH.
MertanaHnble Ui JOKYMEHTOB;

I'OCT P UCO 22310-2009. Cucrema ctaHnapToB mo MHGOpMaIy, OUOIMOTEUHOMY U
u3garenbckoMy neny. Mudopmamus u gokymeHTauus. PykoBoacTBO uis pa3pabOTUMKOB
CTaHJApTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K YIIPABICHUIO TOKYMEHTAMH.

I'OCT P UCO 30300-2015. Cucrema ctanmapToB o MHGOpMaIu, OUOIMOTEUHOMY U
u3narenbckoMmy aeny. Mudopmarus u noxymeHtauus. CHCTEMbl YIpPaBICHHS JOKYMEHTaMH.
OCHOBHBIE TIOJIOKEHHUS U CIIOBAPb.

I'OCT P MCO 7.0.101-2018/MCO 30301. Cucrema cTaHgapTOoB MO HWH(OpPMAIHNH,
OubIMOTeYHOMY U M3JaTeabckoMy aeiy. Mupopmanus u nokymenraius. CHCTEMBbl ypaBIeHUsS
JIOKyMeHTaMu. TpeGoBaHusl.

I'OCT P UCO 57551-2017. Uudopmanuss u poxkymeHrtanus. OLEHKAa PUCKOB IS
JOKYMEHTHBIX IPOLIECCOB U CUCTEM.

['OCT P 54471-2011 Cuctembl 5JIEKTPOHHOTO JOKYMEHTO00OpOTa. YTmpaBieHUE
nokymeHnrtaneil. Mudopmanus, coxpaHsemas B 3JIEKTpOHHOM Bujae. PexomeHganuu 1o
00€eCTeYeHNIO JOCTOBEPHOCTH U HAJIS)KHOCTH.

['OCT P 54989-2012/ISO/TR 18492:2005 Obecneuenune 10IroBpeMEHHONW COXPAHHOCTH
3JIEKTPOHHBIX JOKYMEHTOB.

I'OCT P 7.0.8-2013. CUBUJI. lenonpous3BOACTBO M apXWBHOE n€n0. TepMuHbl U
OTIpeIeIICHusI.

MeskayHapoaHble CTAHAAPTHI

ISO/TR 22957:2009 Document management — Analysis, selection and implementation of
electronic document management systems (EDMS) (Ananu3, BBIOOp U BHEIPEHHUE SJEKTPOHHBIX
CHCTEM YIIPABJICHUS KOHTEHTOM).

ISO 14641-1:2012 Electronic archiving — Part 1: Specifications concerning the design and
the operation of an information system for electronic information preservation (3nekTpoHHOE
apxuBupoBanue. Yactp 1. TexHuyeckue yCIOBUS, KacalolMecs MPOEKTUPOBAHUS U
(YHKIIMOHMPOBAHUS CUCTEMBI HH(POPMALIUH JIISI KOHCEPBAIMH AJIEKTPOHHBIX TOKYMEHTOB).

ISO 30300:2011 Information and documentation. Management system for records.
Fundamentals and vocabulary (Mudopmamus u nokymentauus. CucTEeMBl yHpaBiIeHHUS
nokyMeHTaMu. OCHOBHBIE ITOJIOKEHUS U CIIOBApPh).

ISO 30301:2011 Information and documentation. Management system for records.
Requirements (Mudopmamuss u poxkymentanus. CHCTEMBl yIpaBieHUS JOKyMEHTaMH.
TpeboBanmus).



ISO/IEC 27037:2012, Guidelines for identification, collection, acquisition and
preservation of digital evidence (PykoBOACTBO MO BBISBICHHIO, COOpY, MPHOOPETEHUIO U
00€eCTIeYeHUIO JJOATOBPEMEHHOIN COXPAHHOCTHU 3JIEKTPOHHBIX JOKA3aTEIbCTB).

ISO 19005-1:2005 Document management — Electronic document file format for long
term preservation — Part 1: Use of PDF 1.4 (PDF/A-1) (YnpaBnenue noxkymenranueir. Dopmar
(bailioB NEKTPOHHBIX JOKYMEHTOB JUIs 10JIrocpouHoro xpanenus. Yacts 1. Mcnonb3oBanue PDF
1.4 (PDF/A-1).

ISO TR 18128-2014 Information and documentation - Risk assessment for records
processes and systems (Mupopmanust u nokymentauus — OnpeneneHue U OLEHKAa PUCKOB JUIS
JIOKYMEHTHBIX CUCTEM).

Crenuduxanms MoReg 2010.

ISO 23081 — 1:2006. Undpopmanus u nokymenTanus. [Iporeccsl yrnpaBieHus 3aTUCSIMU.
Merananubie ams 3anuceil. Yacts 1. [IpuHuumneb.

ISO 23081 — 2:2009. Undopmanus u nAoKyMeHTanus. MeTagaHHbIE AJIS yIpaBICHUS
3anucaMu. YacTte 2. Bonpocs! KOHIENIMY U PeaIn3allnu.

ISO/TR 23081 — 3:2011. Madopmarus u nokymeHtauus. MetagaHHble A7 yIpaBIeHUS
3anucaMu. Yacte3. MeToJ caMOOLICHKH.

ISO/TS 23081 — 1:2004. Mudopmanus u nokymeHTauus. [Iporeccsl ymnpaBieHus
3anucsaMu. Metaganusie 11 3anuceid. Yacts 1. [TpuHIUIbL.

ISO/TS 23081 — 2:2007. Hudopmamus u nokymeHTauus. [Iporecchl ymnpaBieHus
JNOKyMeHTaMu. MeTrafaHHble 115 JoKyMeHTOB. YacTe 2. Bonpocsl KOHIENINI U pean3aini.

MeTtoanyeckue 10KyMeHThI

Mertoanyeckuii  JOKyMeHT. Mepbl 3amuThl  WHGOpPMAMM B  TOCYIapCTBEHHBIX
nHpopmannonubix cucremax (yrB. ®CTIK Poccun 11.02.2014).

Mertoandeckue yxkazanus. VMHpopmannonHas TexHojorus. Komrmiekc craHaapToB u
PYKOBOJSIIMX JTOKYMEHTOB Ha aBTOMaTH3MpPOBaHHbIe cucTeMbl. O0mue nonoxenus. PJ] 50-682-
89 (ytB. [locTanosnenunem ['occtangapra CCCP ot 17.02.1989 Ne 254) (BmecTe ¢ [lonoxxenusimu
10 CO3/IaHUIO eIMHOT'0 KOMILJIEKCa CTaHIapPTOB aBTOMATU3UPOBAHHBIX CUCTEM).

PexomeHammu 1o o6ecredeHn o COXpaHHOCTH HH(POPMAIIUH, 3alTUCAHHOM Ha ONTUYECKHX
IMCKax (TECTHPOBAaHUE BHIOOPOYHOTO MaccuBa JOKYMEHTOB (pelnepanbHbIX apXuBoB). M.,
PI'AHT/, 2011.

PexomeHgammMu 1Mo MOATOTOBKE (efepaJbHbIMU OpraHaMH HCIIOJHUTEIbHON BJIACTH
nepeyHe  JIOKyMEHTOB, CO3JaHHe, XpaHEHHWE W  HCIOJIb30BaHHE KOTOPBIX  JOJDKHO
OCYWIECTBIIATBCSI B (pOpME IJIEKTPOHHBIX JOKYMEHTOB IIpUM OpraHM3alUU BHYTpPEHHEH
JeSITeTbHOCTH.

Metoandeckre peKOMEHIANH 0 3JICKTPOHHOMY KOIMTUPOBAHUIO apXUBHBIX JJOKYMEHTOB
Y YIIPABJICHUIO MTOyYEeHHBIM HH(pOpMaMOHHBIM MaccuBoM. M., BHUMJIAL, 2012.

PexomMeHganmMu mo KOMIUIEKTOBAHHIO, YYETy M OPTraHU3aIlMM XPAHEHUS 3JICKTPOHHBIX
apXUBHBIX JOKYMEHTOB B apxuBax opranusauuii. BHUMJIA /L. 2013.

PexomMeHganmMu Mo KOMIUIEKTOBAHHIO, YYETYy M OPTraHU3aIlMM XPaHEHUsS 3JICKTPOHHBIX
apXUBHBIX JOKYMEHTOB B FOCYAapCTBEHHBIX M MyHULIMnaibHbIX apxusax. BHUWUIA /L. 2013.

Texuuueckuit otuer ISO/TR 15801:2009 Ynpasnenue nokymenranueit — Madpopmanus,
coxpaHsiemas B JJIEKTPOHHOM BHJAe — PexomeHmanmuu 1o OOECIeYeHHIO IOCTOBEPHOCTH U
Hagexxnoctu (Document management — Information stored electronically — Recommendations for
trustworthiness and reliability)

PexomennoBanubsle 1uGpoBble (HopMaThl, NPEAHA3HAYCHHBIX IS JOJITOCPOYHOTO
xpaHeHnus mudposoit uaGpopmanuu. Mapt 2012 r. (Recommended Data Formats for Preservation
Purposes...

Les archives electroniques. Manuel pratique. 2002 (DneKTpOHHBIE apXUBHBIE JTOKYMEHTHI.
IIpakTnueckoe pykoBoactso. Jupekuus apxusos ®paniuum, [lapmxk, 2002).



Guidelines for the Management, Appraisal and Preservation of Electronic Records. Vol.II,
Procedures, Ch. 5 Preserving Electronic Records, 1999 (BenukoOpuranus. «PykoBoIcTBO 1O
YIPABJICHUIO, SKCHEPTU3E LEHHOCTH M COXPAaHEHHIO AIIEKTPOHHBIX JOKYMEHTOB», ToM II,
[Tponetypsl, rnaBa 5 «ObecneueHre COXPAHHOCTH 3JEKTPOHHBIX JTOKYMEHTOBY).

ARMA TR-20-2012 «MoOuibHble KOMMYHHMKAIlUd M YTpaBlIEHHE IOKYMEHTaMHU WU
uHpopmanuei» (Mobile Communications and Records and Information Management).

Implementation guidelines for disposition of records. (PykoBoacTBO Mo mpoBeneHUIO
YHUUYTOXEHHUS/TIEpeJaun TOKYyMEHTOB [0 UCTEUYCHUH CPOKOB UX XPAHEHHS).

Jluteparypa:
OcHoBHast

Jlapua M.B. UndopmanmonHoe obecrieuenue ynpasieHus: Yuebd. nocodue. — PITY. M.:
2018.-279 c.

JlonoTHUTeILHAS JTUTEPaTypa
Boponuna T.I1. MudopmanmonHoe 001IecTBO: CYITHOCTD, YePTHI, MpodsieMbl. M., 1995.
Jlapun M.B., PrickoB O.M. DnexTpoHHBIE NOKYMEHTHI B ympasieHuu: Hayd.-meron.
nocobwue. 2-¢ usn., nom. — M.: 10 «¥Y Hukunckux BopoT», 2008. — 208 c.
Kusizera T.B. CucteMbl 2JIEKTPOHHOTO IOKYMEHTOO000pOTa: aHan3 U BbIOOp. CripaBoOYHO-
Metoauueckoe mocooue. M., I'V/], 2010.
®enotosa JI.H. Cornmonorus maccooit kommynukanuu. CII6.: ITutep, 2003.

6.2. Ilepeuenn pecypcoB HH(OPMALMOHHO-TEJIeKOMMYHUKAIIUOHHOM ceTn «UHTEepHET»
AllForJoomla.ru [OnexrponHsIii pecypc] pexum gocryna: https://allforjoomla.ru/info/308
BIO/DKET.RU — wunTepHeT-u3ganue o (UHAHCOBOW >KU3HMU CTpPaHBl [DJIEKTPOHHBIN
pecypc] pesxxum nocryna: http://bujet.ru/article/142372.php

Enunblii mopTan rocyJapCTBEHHBIX U MYHUITUIAIBHBIX YCIYT (QyHKIMNA) [DIeKTpOHHBIN
pecypc]. Pexxum noctyna: http://www.gosuslugi.ru.

Enuneiii moprtan »neKTpOHHOM mnoAnmucu [DEeKTpOoHHBIM pecypc]. Pexum npocrtyna:
http://iecp.ru/

MunucTepcTBa U(ppPOBOTO pa3BUTHA, CBSI3U ¥ MaCCOBBIX KOMMYHUKAIHI1
Poccuiickoit @enepauuu [DnekTpoHHbIH pecype]. Pexum nocryna: http://digital.gov.ru/

MuUHHUCTEPCTBO 3KOHOMHYECKOTO PAa3BUTUS [DJIEKTPOHHBIN pecypc|. Pexum nocrtyna:
http://economy.gov.ru/.

[TpaButenscTBo Poccuiickoit ®@enepauuu [OnekrpoHHbld pecype]:  OdunuanbHbIi
caiit. Pexwum nmocryna: http://government.ru/.

ONeKTpoHHOE TpaBUTENbCTBO Poccunm  [DnexkTtpoHHblid  pecype]:  OdunuanbHbIi
caiit. Pexwum nmocryna: http://www.tadviser.ru.

denepanbHOE areHTCTBO MPABUTEIBCTBEHHOM CBsI3M M mHpopmauuu npu [Ipesunente
Poccuiickoii @enepanuu [DnekTpoHHbIH pecypc]. Pexum goctyna: http:/fagei.ru/

denepanbHOE apXUBHOE areHTCTBO [ DJIEKTPOHHBIN pecypc]: OdunmansHbiii caiT. Pexum
nocryma: http://archives.ru/.

[Toptan «ApxuBsl Poccum» [DnexTponHblii pecypc]. Odunmanbubiii caiit. Pexum
nocryma: http://rusarchives.ru/.

OdunuanbHbIi MHTEPHET-MOPTAN IPaBOBOM HHQPOpManuu [DJIEKTPOHHBINA pecypc].
Odwunmaneuerit caiit. Pexum nocryna: http://www.pravo.gov.ru

HNudopmannonno-npasoBoit moptan 'APAHT [Dnexrponnsiii pecype]. OdunpanbHbiit
caift. Pexxum nocrymna: http://www.garant.ru

Nudopmannonno-npaBoBoii moptan Koncynerantllmoc [OnekrponHslid  pecypc].
Odunmansuelii caifT. Pexkum goctyna: http://www.consultant.ru

OneKTpoHHbIE O(QUCHBIE CcHUCTeMBbl [DJEeKTpOHHBIA pecypc]. Pexum goctyma:
https://www.eos.ru/eos_delopr/eos_delopr_intesting/111/16158/




ObY «Bcepoccuickuil Hay4HO-UCCIIEI0BATEIbCKUM HHCTUTYT JIOKYMEHTOBEICHUSA WU
apxuHoro aena» (BHUNIAH) [Onextponnsnii pecypc] /BHUMIAAJ] - Pexum poctyna:
www.vniidad.ru

Koncantunrosass rpymnmna «Tepmuka». [HopmaTtuBHO-mpaBoBass 0a3a JaHHBIX I10
JIeTIOTIPOU3BOICTBY, JTOKYMEHTOOOOpOTY M apXUBHOMY aeiy| [DnekrpoHHBIN pecypc] Pexum
noctyna: http://www.termika.ru/Catalog/catalog.html, cBo601HBI1.

Me:x1yHapOHBII OIBIT OKa3aHMs TOCYAAPCTBEHHBIX YCIYT MO MPUHIMILY «OJHO OKHO)
[DnexTponnslii pecypc] // Pexxum noctyna: URL: http://infocom.uz/

7. MarepuajbHO-TEXHH4YECKOe of0ecnedeHne JUCHUIIHHBI (MOIYJIA)

Ayauropuu 15l IPOBEJEHNUS JIEKLIMI M1 CEMUHAPCKUX 3aHSATUI C TEXHUYECKUMHU CPEJICTBAMU
00yueHus (MyJIbTUMEQUA-TIIPOEKTOP (BUAEONPOEKTOP), 9KPaH (IEPEHOCHO WY CTAMOHAPHbII).

Cocras nporpammuoro odecnevyenus (I10), coBpemeHHbIX NpogecCHOHATBHBIX 0a3 TAaHHBIX
(b)) n nugopmaumonHo-cnpasounblie cucrtem (MCC) (2017 r.)

1. Ilepeuens 11O

Tabauya 1
Nenn Haumenoanue 110 ITpoussogurens | CrnocoO pacnpocTpaHeHUs
/i (uyensuommoe Uil
€c80000HO
pacnpocmpanaemoe)
1 Adobe Master Collection CS4 Adobe JINLEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIMLIEH3UOHHOE
3 Windows 7 Pro Microsoft JIMLIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIMLIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIMLIEH3UOHHOE
11 | Kaspersky Endpoint Security Kaspersky JIMLIEH3MOHHOE
2. Ilepeyens B u UCC
Tabauya 2

Neni/in HanmeHnoBanue

MexnyHapossblie pedpepatuBHble HayKoMeTpuieckue B, focTynHble B pamkax
HaloHaJbHO! noamicku B 2017 r.

Web of Science

Scopus

ITpopeccuonanbHble NoJgHOTEKCTOBBIE b1, MOCTYNHBIE B paMKax HalMOHAJILHON
nognucku B 2017 1.

Kypnanbl Oxford University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnaunbl Taylor and Francis

[TpodeccuonanbHbie nojiHOoTEKCTOBbIE BT
JSTOR
M3pnanus o oOeCTBEHHbIM U T'YMAHUTAPHBIM HayKaMm

KOMHbIOTeprIe CIIPABOYHLIC MTPABOBLIC CUCTEMbI
Koncynbsrant ILmoc,
I'apanT

Cocras nporpammuoro odecneyenus (I10), coBpemenHbIX npogeccnoHaNbHBIX 0a3
nanubIx (bX) u uaopmanmonHo-cnpasounslie cuctem (MCC) (2018 r.)



1. Ilepeuens 11O

Tabauya 1
Nenn Haumenoanue 110 ITpoussogurens | CnocoO pacnpocTpaHeHUs
/i (uyensuonmoe Uil
€c80000HO
pacnpocmpanaemoe)
1 Adobe Master Collection CS4 Adobe JINLEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIMLIEH3UOHHOE
3 Windows 7 Pro Microsoft JIMLIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIMLIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIMLIEH3UOHHOE
11 | Kaspersky Endpoint Security Kaspersky JIMLIEH3MOHHOE
2. Ilepeyens B u UCC
Tabauya 2
Neri/im HaumenoBanue

Me:xnyHapossblie pedpepatuBHble HayKoMeTpuieckue B, focTynHble B pamKax
HalMoHaJbHON noamicku B 2018 r.

Web of Science
Scopus

nopgnucku B 2018 r.

SAGE Journals

Kypnainel Taylor and Francis

Kypnanb! Oxford University Press
ProQuest Dissertation & Theses Global

[TpopeccuonanbHble NogHOTEKCTOBBIE b1, MOCTYNHbIE B paMKax HalMOHAJILHON

JSTOR

[TpodeccuonanbHbie nosHOTEKCTOBbIE BT

M3pnanus o oOeCTBEHHbIM U T'YMAHUTAPHBIM HayKaMm

I'apanT

KoMnbroTepHblie CripaBoyYHbIE PABOBbIE CUCTEMBI
Koncyabrant [Tntoc,

Cocras nporpammuoro odecneyenus (I10), coBpemenHbIX npogeccoHaNbHBIX 0a3
pannbIX (BJ1) n nagopmauuonHo-cnpasoynble cuctem (MCC) (2019 r.)

1. Ilepeuens 11O

Tabauya 1
Nen/ Haunmenosanue 1O ITpoussopuTens Cnoco6 pacrpocTpaHeHHs
n (auyensuonroe uaru c60600HO
pacnpocmpanaemoe)
1 Adobe Master Collection CS4 Adobe JINLEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIMLIEH3UOHHOE
3 Windows 7 Pro Microsoft JIMLIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIMLIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIMLIEH3UOHHOE
12 Windows 10 Pro Microsoft JIMLIEH3UOHHOE
13 | Kaspersky Endpoint Security Kaspersky JIMLIEH3MOHHOE

2. Ilepeyens B u UCC

Tabauya 2




Neni/in HanmeHnoBanue

Me:xnyHapopsblie pedepatuBHble HayKoMeTpuieckue B, focTynHble B pamKax
HalMOHaJbHON noamicku B 2019 r.

Web of Science

Scopus

[Tpopeccuonanbhble NoJaHOTEKCTOBbIE b1, MOCTYNHbIE B paMKax HalMOHAJILHON
nognucku B 2019 r.

Kypnanbl Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnainel Taylor and Francis

DJIEKTPOHHbIE U3[laHKs U3/IaTeIbCTBA Springer

[TpodeccuonanbHbie nojiHOTEKCTOBbIE BT
JSTOR
M3pnanus o oOEeCTBEHHbIM U T'YMAHUTAPHBIM HayKaMm

KomnbrorepHble cripaBOYHbIE IPABOBbLIE CUCTEMBI
Koncynbsrant [moc, I'apant

8. Oo0ecneuenne 00pa3oBaTeJbHOIO NPOLECCA JJIs1 JIMI ¢ OTPAHMYCHHBIMH
BO3MOKHOCTSIMH 3/10POBbSI U HHBAJIU/I0B

B xozne peanuzanuy JUCHUIUIMHBI UCIOIB3YIOTCS CIEAYIOUINE AOMOJHUTEIBHBIE METOIbI
00y4YeHHs1, TEKYIIEro KOHTPOJI YCIEBAEMOCTH U MPOMEXYTOUHOM aTTecTalMu 00yJaromuxcs B
3aBUCUMOCTH OT UX WHAMBHIYaJIbHBIX 0COOCHHOCTEH:

JUISL CJICTIBIX U CITA0OBUIAIINX

- JeKuuu o(pOPMIIIOTCS B BUJAE 3JCKTPOHHOTO JOKYMEHTA, AOCTYIHOI'O C IOMOIIBIO
KOMIIBIOTEpA CO CHELMATU3UPOBAHHBIM IPOTPAMMHBIM 00€CIIEUEHUEM;

- TMCbMEHHBIE 3aJaHUS BBINOJHIIOTCS HAa KOMIBIOTEPE CO CHEUAIN3HMPOBAHHBIM
IPOTPaMMHBIM 00€CTieueHHEM, HITM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecnieunBaeTCsl MHAMBUYaIbHOE paBHOMEpHOE ocBelieHne He MeHee 300 Jokc;

- JUIS BBIMIOJIHEHUS 33/1aHUSl TMPU HEOOXOJMMOCTH MPEJOCTABIAETCS YBEIMYHBAIOIIEE
YCTPOMCTBO; BO3MOKHO TAK)KE UCII0JIb30BAHNE COOCTBEHHBIX YBEINUYMBAIOIINX YCTPONCTB;

- MIUCbMEHHBIE 3aJaHUs O(POPMIISIOTCS YBEIIMYSHHBIM HIPUPTOM;

- 9K3aMeH M 3a4ET MPOBOJATCS B yCTHOW (hopMe MIIH BBITIOJIHSAIOTCS B MUCBbMEHHOM (hopme
Ha KOMIIBIOTEPE.

JUISL TITYXUX M CIa00CTBIIIATHX:

- Jekuuu o(OopMISIOTCS B BHJE 3JCKTPOHHOTO JOKYMEHTa, JHOO MpeaoCTaBiIsIeTCs
3BYKOYCWJIMBAIOILAs alnapaTrypa MHANBUAYAIbHOIO II0JIb30BaHUS;

- MIICbMEHHBIE 3aJJaHHs BBIMOIHAIOTCS Ha KOMIIBIOTEpPE B MMCBMEHHOM (hopme;

- DK3aMEeH M 3a4€T MPOBOJAATCS B NMHCBMEHHOH (hopMe Ha KOMIIBIOTEPE; BO3MOXKHO
npoBe/ieHue B (popMe TeCTUPOBAHMUS.

JUISL JIUL] C HApYLIEHUSIMU ONIOPHO-JBUTATEIBHOTO arnmapara:

- JeKuuu o(pOpPMIIIOTCS B BUJAE DJCKTPOHHOTO JOKYMEHTA, AOCTYIHOI'O C IOMOIIbIO
KOMIIBIOTEpA CO CHELMATN3UPOBAHHBIM IIPOTPAMMHBIM 00€CIIEUEHUEM;

- THMCbMEHHBIE 3aJaHMUs BBINOJHIIOTCS HAa KOMIBIOTEPE CO CHEUAIN3HPOBAHHBIM
MIPOTPaMMHEIM 00€CTICUeHUEM;

- 9K3aMEH U 3a4€T MPOBOIATCA B YCTHOW (hOpMe MU BBITIOJIHSIOTCS B MMCbMEHHOM (popme Ha
KOMIIBIOTEPE.

[Tpu HEOOXOIMMOCTH MIpelyCMaTPUBACTCS YBEIMUEHNUE BPEMEHHU IS IIOATOTOBKU OTBETA.

[Iponenypa  mpoBeneHHs  NPOMEXKYTOYHOW  aTrTecTalMd Uil OOydYaromumxcs
YCTAQHABJIMBACTCS C Y4YETOM HMX HMHIUBUAYAIBHBIX TCUXO(U3UYECKHX OCOOEHHOCTEH.
IIpoMexyTouHas aTTecTanysi MOXKET IPOBOAUTHCS B HECKOJIBKO 3TAIlOB.



[Ipu npoBeneHUM MpoLEAYpPbl OLIEHUBAHUS PE3yJIbTATOB O0yUEHUs NpeaycMaTpuBaeTCs
UCTIOJb30BAHUE TEXHUYECKHX CPEACTB, HEOOXOAMMBIX B CBSI3M C HWHAWBUAYAIbHBIMU
0COOEHHOCTSIMH 00yYaroImuXcs. ITH CPEACTBA MOTYT OBITh IPEIOCTABICHBl YHUBEPCUTETOM, HITH
MOTYT UCIIOJIb30BaThCsl COOCTBEHHbBIE TEXHUYECKHUE CPECTBA.

[IpoBenenne mpoueaypbl OLEHUBaHHMA  Pe3yJIbTaTOB OOY4YEHHs JOIMYCKAeTCs C
UCTOJIb30BAHUEM JTUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHHA.

ObecneunBaeTcs A0CTyN K MH()OPMAIMOHHBIM U OMOIHOrpauueckuM pecypcaM B CETH
WuTepHeT Ui Kaxkaoro oOydaromerocss B (opmax, aZanTUPOBAHHBIX K OTPAHUYEHHUSM HUX
3JI0POBbSI U BOCIIPUATHUS MH(POPMAITUH:

J JUISL CJICTIBIX U CITa0O0BUISIINX:

- B IeYaTHON (opMe yBEIMUEHHBIM HIPUPTOM;

- B (hopMe 3JEKTPOHHOTO JOKYMEHTA;

- B hopme aynnodaiina.

J JUTS TIYXUX ¥ cIa00CTBIIIAIHX:

- B IeYaTHOH (opme;

- B (hopMe 3JEKTPOHHOTO JOKYMEHTA.

J JUIs 00y4aroMuXCcsl ¢ HApYIIEHUSAMHU OITOPHO-ABUTaTEeIbHOIO anmapara:

- B IeYaTHOH (opme;

- B (hopMe 3JEKTPOHHOTO JOKYMEHTA;

- B hopme aynnodaiina.

VY4eOHble ayAUTOPUH Ui BCEX BUAOB KOHTAKTHOW M CaMOCTOSITEIbHON paboThI, HayyHast
O6ubMoTEeKa M MHBIE TOMEIICHUS JUIsl 0OyYeHHUs] OCHAILICHBI CIICIHATbHBIM 00OpYIOBAaHHEM U
y4eOHBIMH MECTaMU C TEXHUYECKUMHU CPEACTBAMHU O0YUCHUS:

J JUISL CJICTIBIX U CJIA0O0BUISIINX

- YCTpOICTBOM JuIsl cKaHMpoBaHUs U uTeHus ¢ kamepoil SARA CE;
- nuctuieeM bpaiinsg PAC Mate 20;
- npuntepoM bpaiuns EmBraille ViewPlus;
J IS TIIYXHMX M C1a00CbIIIAIINX
- aBTOMAaTU3UMPOBAaHHBIM pabounM MeCTOM Il JIIOJCH ¢ HapylIeHHeM cliyxa Hu
¢71a00CIIBIIIAIINX;
- aKyCTHYECKHH yCUIIUTENb U KOJIOHKH;
J 111 00yYaroIuXcs ¢ HApYUICHUSIMHU OMOPHO-/IBUTaTEIbHOTO arapara:
- IePEeIBMKHBIMHU, PEryJIMPYEMBbIMU 3proHoMudeckumMu napramu CHU-1;
- KOMIIBIOTEPHOU TEXHUKOW CO CHEUATbHBIM ITPOrPaMMHBIM 00€CIICUEHUEM.

9. Metoguyeckue MaTepuaJbl
9.1. IlnaHbl NPAKTHYECKUX 3aHATHIA

BeiOop TeMm mpakTHYeCKHX 3aHATHH MO Kypcy OOYCJIOBJEH OOLIMM COJEp)KaHHEM U
HaIleJICH Ha YTITyOJIeHHOE U3yUeHHE €ro OTACIbHBIX Pa3/IeloB.

[IpakTudyeckue 3aHATHS MPOBOMATCS IO TeMaM, TpPeOYIOUMM MpPUOOpEeTEeHUs
MPAKTUYECKUX HABBIKOB U 3aKPEIUICHHS TEOPETUKO-METOJOJOTHUECKUX 3HAHUM. DTH 3aHATHSA
MOCTPOCHBI B BHJE HMHUTALMM PEAIbHBIX paboT WIM TEXHOJOTHUECKUX MPOIIECCOB,
OCYIIECTBIISIEMBIX B JOKYMEHTAIIMOHHOM OOECIICYCHUHN YTIPABIICHHUS.

Paznen nucuMminHbl 2. 3aKoHOAATEIbHAS M HOPMATHBHO-TIPaBoBasi 0aza B cgepe
NPUMEHEeHHUsI JJICKTPOHHOM MOANNCH

Tema npakTHUYecKOro 3aHATHA 2 «3aKOHOJATE/IbHAsi ¥ HOPMATHBHO-IIPaBoBas 0a3a
B c(pepe npuMeHeHHU JIeKTPOHHOI noanucuw» (4 4yaca)

ILnan:

KaxoBbl OCHOBHBIE TPUUNHBI IPUMEHEHUSI SJIEKTPOHHON MTOANINCH?

B kakux cepax BHenpsieTcst SEKTPOHHBIN JOKYMEHTOOOOPOT U O KaKOH MpUYnHe?



Kakue npo0iaeMbl MOTYT BO3HUKATh IPH UCHOIB30BAHUU JICKTPOHHOM MOAUCH?

KakoBbl 0cOOEHHOCTH OpraHU3aluy XPaHEHUs TOKyMEHTOB B JIEKTPOHHOM BUjie?

Kakue BUIbI 37IEKTPOHHOM MOAINNCH CYLIECTBYIOT U B KAKHMX CJIy4asX OHU IPUMEHSI0TCA?

Kakumu oOTe4eCTBEHHBIMM 3aKOHOJATEIbHBIMU M HOPMAaTUBHBIMU JTOKyMEHTaMU
perynupyeTcs UCIO0JIb30BaHNE IEKTPOHHOMN MOJIUCH?

Kakue MexxayHapoiHble CTaHJapThl PETYIUPYIOT PA0OTY € NMEKTPOHHBIMH JJOKYMEHTaMHU
Y IPUMEHEHUE 3JIEKTPOHHON noanucu?

HcTouyHuKkHu M 1uTEpaTypa:

@enepanbubiii  3akoH  oT 27  wmionst 2006 1. Ne 149-03  «O06 undpopmanuu,
MH(POPMALMOHHBIX TEXHOJIOTHAX U O 3alUTe HHPOPMALIUN

®enepanbhblii 3akoH oT 6 anpens 2011 r. Ne 63—D3 «O06 31eKTpOHHON TOIHCHY;

®enepanbhblii 3akoH OT 27 utoist 2010 Ne210-D3 «O6 opraHuzanuu NpeaoCcTaBICHUS
rOCy/IapCTBEHHBIX U MyHUIIMIAIBHBIX yCIyT»

[Tocranosnenue IlpaButensctBa Poccuiickoit deneparmu ot 9 despans 2012 r. Ne 111
«O0 >IEKTPOHHOHN MOANHKCH, MCIIONB3yeMON OpraHamMH HCHOJHHUTENIBHOHM BIIACTH U OpraHaMu
MECTHOTO CaMOYTPABJICHUS MPH OPraHU3ALUH HIEKTPOHHOTO B3aUMOJICHCTBUS MEXAY cO00ii, O
MOpSIKE €€ HCIOJIb30BaHMs, a TakkKe 00 YCTaHOBIEHHUHM TpeOOBaHUN K O0ECIeYeHUIO
COBMECTUMOCTH CPEICTB AIEKTPOHHON mnoanucn» (Bmecte ¢ «llpaBuinamu HCHOIB30BaHUS
YCUJICHHOW KBaTU(HUIIMPOBAHHON 3JIEKTPOHHOM MOANUCH OpraHaMy HCIIOJIHUTEIBHON BIACTH U
OpraHaMM MECTHOT'O CaMOYTIPABJICHMsI IPU OPraHU3aLMK dJIEKTPOHHOTO B3aUMOJEHCTBUS MEKIY
coboity, «TpedoBaHuAMHI K 00ECTIEUCHHIO COBMECTUMOCTH CPEJICTB 3JIEKTPOHHOM MOIIHMCH TPU
OpraHM3aliM 3JIEKTPOHHOTO B3aUMOJECHCTBUS OpraHOB MCIOJIHUTEIBHOW BJIACTU U OPraHoB
MECTHOTO CaMOYIPABJICHUS MEXKIY COOOM»).

ITocranoBnenue [IpaBurenscta Poccuiickoit denepaunn ot 25 urons 2012 r. Ne 634 «O
BUJAX DJEKTPOHHOH TIOANUCH, HCHOJIb30BAHHWE KOTOPBIX JIOMYCKaeTCs IMpH OOpamieHHH 3a
II0JIy4€HHUEM T'OCYJapCTBEHHBIX U MyHUIIMIIAJIBHBIX yciayr» (BMecTe ¢ «IIpaBunamu onpenenenus
BUJIOB DJIEKTPOHHOM TOAMMCH, HCIOJIb30BAaHHE KOTOPBIX MJOMYCKAaeTCsl MpH OOpamieHHH 3a
MI0JIy4E€HHUEM TOCYIaPCTBEHHBIX U MYHHUIIMIIAJIbHBIX YCIYI»).

ITocranoBnenue IlpaBurensctBa Poccuiickoit denepaunn ot 25 asrycra 2012 r. Ne 852
«O6 ytBepxxkaeHuu IIpaBuil HCMONB30BaHHUS YCWJICHHOW KBANU(UIIMPOBAHHOHN 3IIEKTPOHHOMN
NOJANMCH TPH OOpAILICHUH 32 TOJYYEHHEM TOCYJApCTBEHHBIX M MYHHUIMNAJIBHBIX YCIYyT H O
BHeceHUU u3MeHeHus B [IpaBuia pa3paOoTKu U yTBEP)KICHUS aJMUHUCTPATHBHBIX PETJIAMEHTOB
IIPEIOCTABIICHUS TOCYIAPCTBEHHBIX YCIyI»

[Tocranosnenue [IpaBurenscta Poccuiickoit @enepanuu ot 25 ssaBaps 2013 r. Ne 33 «O6
HCIIOJb30BAaHUN TIPOCTONW IEKTPOHHOM NOJIMCH TPU OKA3aHUU TOCYJApPCTBEHHBIX U
MYHHUIMIIAIBHBIX yCIIyD» (BMecTe ¢ «[IpaBunaMu ucronb30BaHMsI IPOCTOMN AIEKTPOHHON TOATIUCH
IIPY OKa3aHUU IOCYAAPCTBEHHBIX U MyHUIIUIAIBHBIX YCIYT»)

Jlapun Muxaun BacunseBudu. MHpopManmonHoe obecrieueHue ymnpaBieHusi: yueOHoe
nocobue / M. B. Jlapun; [M-Bo oO6pazoBanus u Hayku Poc. deneparmu, denep. roc. Oro1xeTHOE
oOpa3oBar. yupexaeHue Boicil. oOpa3zoBanus "Poc. roc. rymanurapusiii yH-T"]. — Mocksa: PITY,
2018.-278 c.

Jlapun  Muxaun BacunbeBnu. MHpopmanuonHoe — oOecriedeHHe — yrpaBlICHHS
[DnexkTpoHHBIH pecypc]: yaeObnoe nmocodue / Jlapun Muxaun Bacunbesuya; M. B. Jlapun; [M-Bo
obpazoBanus U Hayku Poc. @enepaunu, @enep. roc. 6101KeTHOE 00pa30BaT. YUPEKICHNUE BBICIIL
obpazoBanus "Poc. roc. rymaHuTapHslif yH-1"]. - DnekTpoH. AaH. - Mocksa: PITYVY, 2018. - 278,
[1] c. - ISBN 978-5-7281-2036-0. - Pexxum moctyma: http://elib.lib.rsuh.ru/elib/000012473.

Kabamo Cepreii  FOpbeBuu. DIEKTpOHHOE  IPABUTEIBCTBO.  DIEKTPOHHBIH
JIOoKyMeHT0o0OopoT. TepMuHsbl U onpeaeneHus: YuedHoe mocoobwue. - 1. - Mocksa: OOO "HayuHo-
m3narensckuit neHtp MHOPA-M", 2017. - 320 c. - ISBN 9785160068350. [DneKTpoHHBIN
pecypc] - Pexxum noctyna: http://znanium.com/go.php?id=809828.



Kacatkuna Hanexna MuxaiinoBHa. OTKpBITOE NMPaBUTEILCTBO 3a pyodexoM. [IpaBoBoe
perynupoBaHue U npaktuka: Monorpadus. - 1. - Mocksa: OOO "HayuHo-u31aTenbCKuii IeHTp
NH®PA-M", 2016. - 284 c. - ISBN 9785160106427. - [ DnekTpoHHBIH pecypc]| - Pexxum gocryna:
http://znanium.com/go.php?id=497053.

[Tepeuenp pecypcos, B T.4. HH()OPMAITMOHHO-TEIEKOMMYHHKAIIMOHHOH ceTH « THTepHeT»:

«AnTepuer»,

«KoHCcynbTaHT IUTIOCY.

Paznen nucuMminHbl 2. 3aKoHOAATEIbHAS M HOPMATHBHO-TIPaBoBasi 0a3za B cgepe
NPUMEHEeHHUs JJICKTPOHHOM NOANNCH

Tema npakTH4YecKoro 3aHaTHA 2 «3aKOHOJATe/IbHAsi © HOPMATHBHO-NIPaBoBas 0a3a
B c(pepe NpuMeHEeHHU JIeKTPOHHOI noanucuw» (4 4yaca)

Inan:

Kakmue cpeactsa co3gaHus 3J€KTPOHHOM MOANNUCH CYIIECTBYIOT?

KakoBbI OTIMYHS ANMEKTPOHHON U COOCTBEHHOPYYHOM MOATIHCH?

[Touemy HEKOTOpPBIE BUABI AJIEKTPOHHOMN MOAMUCH PUPABHUBAIOTCS K COOCTBEHHOPYYHOM
noanucu?

Yro takoe CK3M? Kakoe otHomenne CK3U nmeer k D117

KakoB nopsi1ok nosryuyeHus: ¥ IpUMEHEHUS 3JIEKTPOHHOM noanucu?

Bunbl 3JIeKTpPOHHON NOANUCH U UX PA3IUYHUS.

OcHOBHBIE CpENCTBAa 3JEKTPOHHOM MOANUCH, a TAaKXKe JOKYMEHTbl HOPMATHBHOIO U
3aKOHOJAATEIBHOTO XapaKTepa, B KOTOPHIX 3TO 3aKPEIIICHO.

OcHOBHBIE 3aKOHOJATENIbHBIE U HOPMATHUBHBIE AKThI, B KOTOPBIX TOBOPUTCS O CPEACTBAaX
OIl.

HcTouyHuKHU M 1uTEpaTypa:

@enepanbubiii  3akoH  orT 27  wmionst 2006 1. Ne 149-03  «O6 undpopmanuwu,
MH(POPMALMOHHBIX TEXHOJIOTHAX U O 3alUTe HHPOPMALIUN

®enepanbhblii 3akoH oT 6 anpens 2011 r. Ne 63—D3 «O06 31eKTpOHHON TOAIHCHY;

®enepanbhblii 3akoH OT 27 utoist 2010 Ne210-D3 «O6 opraHuzanuu NpeaoCcTaBICHUS
rOCy/IapCTBEHHBIX U MyHUIIMIAIBHBIX yCIyT»

[Tocranosnenue [IpaBurensctBa Poccuiickoit @enepanuu ot 15 utons 2009 r. Ne 477 «O6
yrBepkaeHuu [IpaBui nenonpousBoicTBa B peiepaabHbIX OpraHax UCIOTHUTEIBHOM BIACTI

[Tocranosnenue IlpaButensctBa PO ot 9 despans 2012 r. Ne 111 «O6 smexkTpoHHOM
MOJAINNCH, MCHOJIb3yEMONH OpraHaMM MWCIIOJIHUTEIBHOW BIACTM M OpPraHaMd MECTHOI'O
caMOYITIpaBJICHHs IIPU OPTaHU3AINH AIEKTPOHHOT'O B3aUMOJICHCTBUS MEXKAY COO0H, 0 mopsiake ee
HCTIOJIb30BaHUS, a TAK)Ke 00 YCTAaHOBJICHUH TPEOOBaHUI K 00€CIICUeHUI0 COBMECTUMOCTH CPE/ICTB
AJIEKTpOHHON  moamucu»  (BMecte ¢ «lIpaBuiamMu  WCHOJB30BaHUS  YCUIJIGHHOW
KBAJTM(UIIMPOBAHHON 3JIEKTPOHHOM MOJINMCH OpraHaMH HCIOJHUTEIBHOW BJIACTH W OpraHaMu
MECTHOTO CaMOYIIPABICHHS MPH OPraHU3alMU JIEKTPOHHOTO B3aUMOJEHCTBHS MEXIY COOOI,
«TpeboBanus MM K 00ECHEUEHUI0 COBMECTUMOCTH CPEACTB JJIEKTPOHHOW TMOAMUCH TIpU
OpraHM3aliM 3JIEKTPOHHOIO B3aUMOJECHCTBUS OpraHOB MCIOJIHUTEIBHOW BJIACTH U OPraHoB
MECTHOTO CaMOYIPABJICHUS MEXKIY COOOM»).

ITocranoBnenue [IpaBurenscta Poccuiickoit denepaunn ot 25 urons 2012 r. Ne 634 «O
BUJAX DJEKTPOHHOH TMOANUCH, HCHOJIb30BAHHWE KOTOPBIX JIOMYCKaeTCs IMpH OOpamieHuH 3a
II0JIy4E€HHUEM T'OCYJapCTBEHHBIX U MyHUIIMIIAJIBHBIX yciayr» (BMecTe ¢ «IIpaBunamu onpeneneHus
BUJIOB DJIEKTPOHHOM TOAMMKCH, HCIOJIb30BAaHHE KOTOPBIX JOIMYCKAaeTCsl NMpH OOpalieHHH 3a
[I0JIy4E€HHUEM TOCYIaPCTBEHHBIX U MYHHUIIMIIAJIbHBIX YCIYI»).

ITocranoBnenue IlpaBurensctBa Poccuiickoit denepaunn ot 25 asrycra 2012 r. Ne 852
«O06 yrtBepkaeHuu IIpaBWil HCMONB30BaHHUS YCWJICHHOW KBANU(UIIMPOBAHHON 3IIEKTPOHHOMN
NOJINMCH TPH OOpALICHUH 32 MOJYYEHHEM TOCYJApCTBEHHBIX M MYHUIMMAJIBHBIX YCIYyT H O
BHeceHUU u3MeHeHus B [IpaBuia pa3paOoTKu U yTBEP)KICHHUS aJMUHUCTPATHBHBIX PETIIAMEHTOB
IIPEIOCTABIICHUS TOCYIaPCTBEHHBIX YCIyI»



Jlapun Muxaun BacunseBuu. MHdopManmonHoe obecrieueHue yrnpaBieHusi: yueOHoe
nocobue / M. B. Jlapun; [M-Bo o6pazoBanus u Hayku Poc. deneparmu, denep. roc. Oro1xeTHOE
o0pa3oBaT. yupexJieHue BbicIL. oOpa3zoBanus "Poc. roc. rymanurapssiii yu-1"]. — Mocksa: PITY,
2018.-278 c.

Jlapun  Muxaun BacunbeBnu. MHpopmanmonHoe — oOecriedeHue — yrpaBiICHHS
[DnexkTpoHHBIH pecypc]: yaebnoe mocodue / Jlapun Muxaun Bacunbesuy; M. B. Jlapun; [M-Bo
obpazoBanus U Hayku Poc. @enepaunu, @enep. roc. 6101KeTHOE 00pa30BaT. YUPEKICHUE BBICIIL
obpazoBanus "Poc. roc. rymaHuTapHslif yH-1"]. - DnekTpoH. AaH. - Mocksa: PITYVY, 2018. - 278,
[1] c. - ISBN 978-5-7281-2036-0. - Pexxum moctyma: http://elib.lib.rsuh.ru/elib/000012473.

Kabamo Cepreii  FOpbeBuu.  DIEKTPOHHOE  MPABUTEIBCTBO.  DIEKTPOHHBIH
JTOKyMeHT000opoT. TepMuHsbI U onpeaeneHus: YuedHoe mocoobwue. - 1. - Mocksa: OOO "HayuHo-
m3narensckuil eHtp MHOPA-M", 2017. - 320 c. - ISBN 9785160068350. [DnexTpoHHBIN
pecypc] - Pexxum noctyna: http://znanium.com/go.php?id=809828.

Kacarknna Hagexxna MuxaitnoBHa. OTKpBITOE MPaBUTENBCTBO 3a pybOexom. [IpaBoBoe
perynupoBaHue U npaktuka: Monorpadus. - 1. - Mocksa: OOO "HayuHo-u3natenbcKuii eHTp
NH®PA-M", 2016. - 284 c. - ISBN 9785160106427. - [ DnekTpoHHbIi pecypc]| - Pexxum gocryna:
http://znanium.com/go.php?id=497053.

[Tepeuenp pecypcos, B T.4. HH()OPMAITMOHHO-TEIEKOMMYHHKAIIMOHHOH ceTn « THTepHeT»:

«AnTepuer»,

«KoHCcynbTaHT IUTIOCY.

Pazgen nucuumiunsl 5. IIpuMeHeHue 31eKTPOHHON MOANMCH

Tema npakTuyeckoro 3ansatus S «[Ipumenenne 31eKTPOHHOI noanucw» (4 yaca)

Inan:

B kakux ciayuasx npumensercs O117?

Urto He0OXOAMMO JUTSI MTOAMUCAHUS IIEKTPOHHOTO TOKYMEHTA JIEKTPOHHON MOAIHCHI0?

KakoB nopsiiok ohopMiieHus 3IeKTPOHHOTO TokyMeHTa B CD/1?

Kak peannzoBaHo npuMeHeHUe 31eKTpoHHON noanucu B CO1?

Kak npoucxoaut 3aBepeHue 3JIEKTPOHHBIX JOKYMEHTOB?

Kakoe BnusHME OKa3bIBaeT NPUMEHEHHE JJIEKTPOHHOTO JOKyMEHTO000OpoTa B

rOCy/apCTBEHHBIX OPraHax Ha KOMMEpUYECKHe OpraHu3anuu?

HazoBuTe HOpMaTHBHBIE JAOKYMEHTBI, B KOTOPBIX PErJIAMEHTHUPOBAHO HCIIOJIb30BAHUE
3JIEKTPOHHOT'0 JIOKYMEHT0000pOTa B OpraHax rocyJapCTBEHHOM BIacTu?

HazoBuTe 3akoHOIATENbHBIE M MOA3AKOHHBIE aKTbl, PETYIHMPYIOIIHE IPUMEHEHHE
AJIEKTPOHHBIX JOKYMEHTOB B Halllel CTpaHe.

C kakod wenpl0, KaK M Ha OCHOBAaHUHM YEro IUIAHUPYETCS pacIIUpsATh 00J1acTh
HCIIOJIb30BAaHNUs AIEKTPOHHBIX TOKYMEHTOB?

HcTouyHuKkHu M 1uTEpaTypa:

@enepanbhblii 3akoH oT 22 okTsa0ps 2004 r. Ne 125-®D3 «OO apxuBHOM jene
B Poccniickoit denepanum»

®enepanbhblii 3akoH oT 6 anpens 2011 r. Ne 63—D3 «O06 31eKTpOHHON TOAIHCHY;

®enepanbublii 3akoH OT 27 utoist 2010 Ne210-D3 «O6 opraHuzanuu NpeaoCcTaBICHUS
rOCYJapCTBEHHBIX U MyHHIIUTAIBHBIX YCIIyT»

[Tocranosnenue IlpaButensctBa PO or 9 despans 2012 r. Ne 111 «O6 smexkTpoHHOM
MOJNKMCH, HCIOJIb3YeMOM OpraHaMHM HWCIOJHUTENBHOW BJIACTH M OpraHaMHd MECTHOTO
caMOYITIpaBJICHHs IIPU OPTaHU3AINH AIEKTPOHHOT'0 B3aUMOJICHCTBUS MEXKAY CO00M, 0 opsiake ee
MCTIOJIb30BaHUS, a TAKKe 00 YCTAaHOBJICHUH TPeOOBaHUH K 00€CIIeUeHUI0 COBMECTUMOCTH CPE/ICTB
AJIEKTpOHHON  moamucu»  (BMecte ¢ «lIpaBuiamMu  WCHOJB30BaHUS  YCUIJIGHHOU
KBAJTM(HUIUPOBAHHON 3JICKTPOHHOM MOJANMCH OpraHaMH HCIIOJHUTEIBHOW BJIACTH U OpraHaMu
MECTHOTO CaMOYIIPABICHHS MPH OPraHU3alMU JIEKTPOHHOTO B3aMMOJEHCTBHS MEXIY COOOI»,
«TpeboBaHusIMH K 00ECHEUEHUI0 COBMECTUMOCTH CPEACTB JJIEKTPOHHOW TMOAMUCH TIpU



OpraHM3aliM 3JIEKTPOHHOTO B3aUMOJECHCTBUS OpraHOB MCIOJIHUTEIBHOW BJIACTH U OPraHoB
MECTHOTO CaMOYIPABJICHUS MEXKIY COOOM»).

ITocranoBnenue [IpaBurenscta Poccuiickoit denepaunn ot 25 urons 2012 r. Ne 634 «O
BUJAX DJEKTPOHHOH TIOANUCH, HCHOJIB30BAHHWE KOTOPBIX JIOMYCKaeTCs IMpH OOpamieHHH 3a
II0JIy4E€HHUEM I'OCYJapCTBEHHBIX U MyHUIIMIIAJIBHBIX yciayr» (BMecTe ¢ «IIpaBunamu onpeneneHus
BUJIOB JJIEKTPOHHOM TMOAMMCH, HCIOJIb30BAHHE KOTOPBIX JOMYCKAaeTCsl MpH OOpalieHHH 3a
MI0JIy4E€HHUEM TOCYIaPCTBEHHBIX U MYHUIIMIIAIbHBIX YCIYI»).

ITocranoBnenue IlpaBurensctBa Poccuiickoit denepaunn ot 25 asrycra 2012 r. Ne 852
«O6 yrtBepxxkaeHuu IlpaBWil HCMONB30BaHHUS YCWJICHHOW KBANU(UIIMPOBAHHOHN 3IIEKTPOHHOMN
NOJINMCH TPU OOpALICHUH 32 TOJYYCHHEM TOCYJApCTBEHHBIX M MYHUIMMAJIBHBIX YCIYT H O
BHeceHUU u3MeHeHus B [IpaBuia pa3paOoTKu U yTBEP)KICHHUS aJJMUHUCTPATHBHBIX PETJIAMEHTOB
IIPEIOCTABIICHUS TOCYIaPCTBEHHBIX YCIyI»

Jlapun Muxaun BacunseBuu. MHbopManmonHoe obecrieueHue ymnpaBieHusi: yueOHoe
nocobue / M. B. Jlapun; [M-Bo o6pazoBanus u Hayku Poc. denepanmu, denep. roc. Oro1xeTHOE
o0pa3oBaT. yupexJieHue BbicIL. oOpa3oBanus "Poc. roc. rymanurapusiii yu-1"]. — Mocksa: PITY,
2018.-278 c.

Jlapun  Muxaun BacunbeBnu. MHpopmanumonHoe — oOecriedeHHe — yrpaBiICHHS
[DnexkTpoHHEIH pecypc]: yaeObHoe mocodue / Jlapun Muxaun Bacunbesuy; M. B. Jlapun; [M-Bo
obpazoBanus U Hayku Poc. @enepannu, @enep. roc. 6101KeTHOE 00pa30BaT. YUPEKICHNUE BBICIIL
obpazoBanus "Poc. roc. rymaHuTapHslif yH-1"]. - DnekTpoH. AaH. - Mocksa: PITYVY, 2018. - 278,
[1] c. - ISBN 978-5-7281-2036-0. - Pexxum moctyma: http://elib.lib.rsuh.ru/elib/000012473.

Kabamos Cepreii  FOpbeBuu.  DIEKTpOHHOE  IPABUTEIBCTBO.  DIEKTPOHHBIH
JTOKyMeHT000opoT. TepMuHsI U onpeaeneHus: YuedHoe nmocoobwue. - 1. - Mocksa: OOO "HayuHo-
m3narensckuit neHtp MHOPA-M", 2017. - 320 c. - ISBN 9785160068350. [DneKTpoHHBIN
pecypc] - Pexxum noctyna: http://znanium.com/go.php?id=809828.

Kacarknna Hagexxna MuxaitnoBHa. OTKpBITOE MPaBUTENBCTBO 3a pybOexom. [IpaBoBoe
perynupoBaHue U npaktuka: Monorpadus. - 1. - Mocksa: OOO "HayuHo-u3natenbCKuii IeHTp
NH®PA-M", 2016. - 284 c. - ISBN 9785160106427. - [ DnekTpoHHBIH pecypc]| - Pexxum gocryna:
http://znanium.com/go.php?id=497053.

[Tepeuenp pecypcos, B T.4. HH()OPMAITHOHHO-TEIEKOMMYHHKAIIMOHHOH ceTn « THTepHeT»:
«AnTepuer»,

«KoHCynbTaHT IIIIOCY,

CO/1, B KOTOPBIX €CTh MOAYJIb JUIsl IPUMEHEHUS SJIEKTPOHHOM MOANHUCH.

9.3. NHble MmaTepHaJbl
MeTonnyecKue peKOMeH/IalHM 10 NOAT0TOBKe MMCbMEHHbIX padoT

Bun camocrosTensHO#M paboThI: MOATOTOBKA pedepara.

[TonroToBka pedepaTa MO3BOJISET 3aKPENUTh TEOPETUUECKHUE 3HAHUS MO AMCLUIUINHE,
npuoOpecT HaBBIKM CaMOCTOSTENIBHOTO YIIIyOJEHHOTO M3yYeHHs! OJHOTO M3 pa3/elioB Kypca.
ITpu moaroroBke pedepara CTyAEHTHI MMOJIYyYalOT HABBIKM M YMEHUE padOTaTh C HCTOYHUKAMU U
TUTEpaTypoi, aHamu3upoBaTh (AKTHl W JIaHHBIC CICNHATBHOW JIUTEPaTyphl, U3JIararhb
MPOYUTAHHOE COBPEMEHHBIM MPO(PECCHOHATBHBIM S3BIKOM.

Pedepat nomxen 66T 0pOpMIIEH B COOTBETCTBUU C TPEOOBAHUSIMHU, MIPEIBSIBISIEMBIMUA K
MOJITOTOBKE U 0(hOPMIICHUIO HAYYHBIX Pa0OT.

Pedepar Brimrouaert:

- TUTYJIbHBIN JIUCT;

- OTJIaBIICHUE;

- BBEJICHHE;

- OCHOBHYIO 4acCTh (TeMaTUYECKUE pa3/ieibl);

- 3aKJIIOYCHUE;

- CITUCOK MCHOJIb30BAaHHBIX UCTOYHUKOB U JINTEPATYPHI.



O6wem pedepata - 15-20 cTpanur Tekcta (mpu Habope uepe3 1,5 uHTEpBana U pazmepe
mpudTa 13-14). Pedepat numiercs Ha OAHOM CTOPOHE CTAaHAAPTHOTO JUcTa Oymaru ¢popmara A4

(210x197 Mm).

Crpanunpsl pedepata HymepyroTcs apabckuMu nudpamu Ha BEpXHEM IoJjie JUcTa, 0e3
KaBbIUEK, 1e(PUCOB U APYTUX 3HAKOB MPENUHaHUA. TUTYIBHBIHN JUCT U OTJIaBJICHUE HE HyMEpYIOT,
HO BKJTIIOYAIOT B 00Imuii 00beM pedepara.

HayuHo-cnipaBouHbIil anmapar pedepara BKIIOYAeT CIUCOK UCTOYHUKOB U JIUTEPATYPhI U
MOACTPOYHBIE CHOCKH. IIoACTpOYHBIE CHOCKM HCIOJB3YIOTCA BO BCEX CIydasX LIMTUPOBAHHUS B
TEKCTe pedepaTa MPaBOBBIX AKTOB, JOKYMEHTOB, IIPOU3BEICHUI aBTOPOB MOHOTpaduii, crareil,
y4eOHUKOB, y4eOHBIX TOCOOUHL, a TaKXKe NP IUTHUPOBAHUH CTAaHAAPTHBIX ONPEIEICHUN TEPMUHOB
u noHaTuil. Bece mpuBoauMeie B pedepare GaxThl, HUPPHI, 1aThl, KOHKPETHBIC JaHHBIC TaKXKe
JIOJDKHBI OBITH MOATBEPKACHBI MTOICTPOUYHBIMUA CHOCKAMH.

CHOCKM HYMEpYIOT B Mpejaenax OAHOH CTpaHUIbI apaOCKUMHU LUPpPaMu, TEKCT CHOCKU
Pa3MeILaroT MO/ NOCJIEIHEN CTPOKOU TEKCTa.

Bun pa6orsl

Conepxanue
(mepeveHb BONPOCOB)

Tpynoemkoct
b
CaMoCTOsSITe/1b
HOM padoThI
(B yacax)

PexomMennanuu

IloaroroBka
K eknuu Ne2

l. OcHoBHbIE
3aKOHOJATEIbHBIE  JTOKYMEHTHI,
perynupytomue npuMmenenue Ol
B HAIlIEN CTpaHe

2. OcHOBHBIE HOPMAaTHUBHO-
METOMYECKHUE JOKYMEHTHI,
periIaMeHTHPYIOIUe PUMEHEHNE
OIl.

6 u.

CwMm. o0
JIATEPATYPBL.

CITMCOK

IloaroroBka
K ek Ne3

OcHoBHbIE 3aKOHO/IaTENbHbIE
JIOKYMEHTHI, perynupyromue
paboty YIOCTOBEPSIOIINX
LIEHTPOB B HAIIIEH CTpaHe

OcHoBHbIE HOpPMaTHUBHO-
METOANYECKHE JOKYMEHTHI,
periaMeHTHpYIOIINe TPUMEHEHUE

CK3H.

10 4.

CwMm. o0
JIATEPATYPBI

CITMCOK

IloxroroBka
K Jtekuu Ned

OcHoBHbIE 3aKOHOJATEIbHbIE
JIOKYMEHTHI, perynupyromue
Bomnpocsl npumeHeHus OlIl B
Halllel CTpaHe.

OcHoBHbIE HOpPMaTUBHO-
METOANYECKHE JOKYMEHTHI,
periaMeHTHpYIOIINe TPUMEHEHUE

DIl B Hameil cTpane.

10 4.

CM. cniMcok auTepaTypsl U
BOIIPOCOB K pa3fieily

IloxroroBka
K nexuuu NeS

OcHoBHbIE 3aKOHOJATEIbHbIE
JIOKYMEHTHI, perynupyromue
Bomnpocsl npumeHeHus OlIl B
Halllel CTpaHe.

OcHoBHbIE HOpPMaTUBHO-
METOANYECKHE JOKYMEHTHI,
periaMeHTHpYIOIINe TPUMEHEHUE
DIl B Hameil cTpane.

10 4.

CM. cniMcok auTepaTypsl U
BOIIPOCOB K pa3fieily




Hroro 8 u.

HWroro no 44 4.
JTUACIIHUILIINHE




[Ipunoxenue 1.
AHHOTAUMSA AUCUUITUHBI

Jucuumninna «HopMaTuBHO-MeTOINYECKOE peryaupoBaHue UCTIOJIb30BAaHUS
anexkTpoHHoU noanucu B JIOY» BXOAUT B COCTaB BapHaTUBHON YaCcTU TUCUHUILIMH MOATOTOBKHU
CTYJAEHTOB IO HalpaBiIeHHIO NMOATroTOBKH 46.03.02 «/loKkyMEHTOBENEHHE U apXUBOBEACHHUE»
[Mpoduns «MHPOpMATMOHHO-TOKYMEHTAITMOHHOE OOeCTeueHue YyIpaBieHus». JlucnuminHa
peanmu3yercss Ha (akyibTeTe JOKYMEHTOBEACHUS U TEXHOTPOHHBIX apXWMBOB Kadeapoii
aBTOMATH3MPOBAHHBIX CHCTEM JIOKYMEHTALIMOHHOTO 00eCTIeUeHUs YIIPaBICHHUS.

Llenv  Oucyunnunbl: TOATOTOBUTH  BBIIYCKHUKA, 3HAIOIIETO TEOPETHUECKUE U
MPAaKTUYECKHE aCIEeKThI UCIOIB30BaHM AIEKTPOHHON noamucu B JJOY.

3a0auu: cPopMHUpOBaTH yYMEHHS TNPHUMEHATh HAy4yHbIE METOJbl IPH HCCIEIOBAaHUU
00BEKTOB MpPO(EeCCHOHAIBHOW JAEATENbHOCTH, BIAJETh 3aKOHOJATEIBHOM M HOPMATHUBHO-
METOAMYECKON 0a30i JOKyMEHTAIIMOHHOTO O0ECTIeYeHH s yIIPaBIICHUs, apXUBHOTO JIefia, a TaKXKe
B oOnactu MH(POPMALMOHHONW 0€30MacHOCTH; OPUEHTHPOBATHCS B MPABOBOW 0a3e CMEXKHBIX
obyacTeif; BiageTh 3HAHUSAMH B OO0JIACTH TIOCTPOCHMS TOJMTUKUA IO HH(GOPMAIIMOHHON
0€30macHOCTH U B 00JaCTH MPUMEHEHHUS JIEKTPOHHOU MOJINHUCH MpH paboTe ¢ NEKTPOHHBIMU
JOKYMEHTaMH B KOHKPETHOM OpraHu3aIuy.

JucuumnirHa HarpasieHa Ha (JOPMHUPOBAHUE CIIETYIOIINX KOMIIETECHIIHIA:

I1K-32 Brnaneuue 3aKOHOJATEIbHOU u HOPMaTHUBHO-METOANYECKOU Oasoit
MH(POPMALMOHHO-TOKYMEHTALIMOHHOTO ~ YIIPABJICHUS M AapXWBHOTO Jiela, CHOCOOHOCTBIO
OpPHEHTUPOBATHCA B IPABOBOU 0a3e CMEXHBIX 0OyacTen

B pesynbraTe 0CBOGHUS TUCIMILIMHBI 00YYaIOLIHIACs JOIKEH:

3HaTh: OCHOBHBIE METOJBI, CIIOCOOBI U CPEJCTBA IMOJIyUYEHHs, XpaHEHHUs U TMepepadoTKu
uHpOpPMaLMU; OCHOBBI MH()OPMALMOHHOW KYyJIbTYpHI, @ TakXKe OCHOBHbIE HH(OPMALMOHHO-
KOMMYHUKAI[HOHHBIE TEXHOJIOTUH, HCIOJIb3yeMble B TNPOPECCHOHATBHON esTEeIbHOCTH;
3aKOHOJATEIbHYI0 ¥ HOPMAaTHBHO-METOANYECKYIO0 0a3y MH(OPMALMOHHO-IOKYMEHTAIHOHHOTO
yTpaBJICHUS U APXUBHOT'O JIeTIa.

YMeTb: MCHOJIB30BAaTh MOJYYCHHBIE 3HAHUS B 00JaCTH paboThl ¢ HWH(GOPMAIMOHHBIMU
pecypcaMu Ha IpaKTUKE; pelaTh CTaHIapTHBIC CUTyalluy, BO3HUKAIOIINE B MPO(ECcCHOHATBHOM
NESITEeIbHOCTH, C HCHOJB30BAHHEM HMH(OPMAIIMOHHO-KOMMYHHKAIIMOHHBIX  TEXHOJIOTHIA;
OPHEHTUPOBATHCA B 3aKOHOJATEIBHOM M HOPMATHMBHO-METOIUYECKOHN 0a30i MH(OpMarmoHHO-
JOKYMEHTAIlMOHHOTI'O YIIPABICHUS U apXUBHOTO JEIIA.

Bnaners: HaBbIKAMHU TOJIyYEHUs, XpaHEHHsS W TepepadOTKM HHPOpPMALUU B IEIAX
npoeCCUOHATBHON JIeATEIbHOCTH; HaBBIKaMHU obOecrieueHus: MHQOpMaIMoHHONH 0e30IacHOCTH
MH(POPMALIMOHHO-KOMMYHUKAIMOHHBIX ~ TEXHOJIOTUH, HCIONB3YeMbIX MpPHU CO3JaHUM U
NPUMEHEHUH UH(OPMAIIMOHHBIX PECYPCOB B MPO(PECCHOHATBHOMN AEATEIbHOCTH; CIOCOOHOCTHIO
OpPHEHTUPOBATHCA B IPABOBOU 0a3e CMEXHBIX obyacTen

[To nucuumuIMHE MpeayCcMOTpeHa MPOMEXKYTOUHAs aTTecTalus B (hopMme 3aueTa.

061_[1351 TPYAOCMKOCTb OCBOCHUS JUCHHUIIIMHBI COCTABJIACT 2 3a4eTHbBIE CAUHHUIBI.



JIUCT UBMEHEHUM

IIpuniaoxenne 2

TexkcT akryanusauuu uiam npunaraembiii K PITJI jokymenr,
Coiep>Kallyii U3MEHEHUS

Hara

Ne
POTOKOJIA

1. OGHOBIEH CIMCOK UCTOYHUKOB U JIMTEPATYPbI

3. O6HOBNEH cocTaB nporpaMmmHoro ooecneuenus (I10),
COBPEMEHHbIX NpodeccuoHaNbHbIX 6a3 fanHbIX (B]1) u
nH(pOopMauroHHO-cnipaBoyHble cuctem (MCC)

22.06.2017 r.

Ne 10

1. OGHOBEH CIMCOK UCTOYHUKOB U JIMTEPATYPbI
2. OGHOBIIEHA CTPYKTYpPA IUCUMUILIUHBI JIJIs1 3A04HOU (DOPMBbI
00y4eHust

3. O6HOBnEH cocTaB nporpamMmHoro ooecnevyenus (I10),
COBPEMEHHbIX NpodeccuoHaNbHbIX 6a3 fanHbIX (B]1) u
nH(pOopMaoHHO-cnipaBoyHble cuctem (MCC)

25.05.2018 r.

Ne 10

1.O06HOB/IEHA CTPYKTYpa AUCLUIUIAHBI 111 OYHOI, OYHO-
3a04HO¥ (pOpM 00yUeHUS
[Tpunoxenue 2.1.

2. O6HOBNEH cocTaB nporpamMmHoro obecneuenus (I10),
COBPEMEHHbIX NpodeccuoHaNbHbIX 0a3 faHHbIX (B]1) u
nH(pOopMagoHHO-cnipaBoyHble cuctem (MCC)
ITpunoxenue 2.2.

22.06.2020

Ne 10




Ipunoxcenue 2.1.
Cmpykmypa oucyuniaunst (MoOyns) 01a 04HOU hopmbl 00yUeHUs

(2020 200 nabopa)

OO0mast TpyA0eMKOCTh AUCIUILIIMHBI COCTABISET 2 3.€., 76 4., B TOM YHCIie KOHTaKTHas pabora
o0yyaromuxcs ¢ mpenojanareneM 28 4., caMocToATeNbHas padoTta ooydarommxcs 48 4.

Bunsl yueOHol paboThI Dopms!
(B yacax)
TEKYIETO
KOHTAKTHAas . KOHTPOIA
Ne Pasnen - U % YCIEBAEMOCTH,
/T | AUCILUIUIMHBI/ TEMBI 5| & gg & dopma
o o =3 E % = | § § gké IPOMEKYTOUHO
S| = 2 £ & E =5 | S £ | arrecrauuu (no
é 'o;) é é E § I%QE S S cemecmpam)
1 [Ipenmer, 8 |2 4 CobecenoBanue
coJiepKaHue u
3aJ1auu Kypca
2 | 3akoHomatenpHasiu | 8§ | 4 2 8 CobecenoBanue
HOPMAaTHBHO-
npaBoBas 0aza B
cdepe MpUMEHEHHUS
OIl
3 CK3H. 8 |2 2 8 CobecenoBanue
Y nocrosepsromue
IIEHTPBI
4 Bunet u cpenctsa | 8§ | 4 4 10 CobecenoBanue
OIl
5 | llpumenenue DI1 8 4 4 13 CobecenoBanue.
Pedepar
IIpomexyTounas 8 ITo Ouneram
aTTeCTAIlMs : 3a4eT
WUTOrO: 16 12 48

Cmpykmypa oucuyuniaunvl (MoOyns) 01a 3a04HOU hopmbl 00yUeHUA
(2020 200 naoopa)

OO0mast TpyA0eMKOCTh AUCIUILIINHBI COCTABISET 2 3.€., 76 4., B TOM YHCIie KOHTaKTHas pabora
o0yyaromuxcs ¢ mpernojaBareieM 8§ 4., CaMoCTosTeNIbHas paboTa oOyuarormuxcs 68 d.

Bunsl yueOHoI paboThI Dopmbl
(B yacax) TEKYLIETO
KOHTaKTHasi KOHTPOJIS
< S YCIIEBAEMOCTH
Ne o s A (o HexemsIM
Pasnen nucuunimHb o | = = =
/1 > 2 > o ceMecTpa)
Q o, £ 5 ®
o | o > = S ®opmMma
o, S |l x| 25| 5« .
51| E = S| 25| ¢ 2 £ | IPOMEXYTOUHOM
= Qo
12 |E | 5| 88 23 | 2¢ | arrecramuu (1o
o | @ o S| SE|EE o0&
ols o [EIES = cemecTpam)




IIpenmer,
coliepKaHue u
3a/1a4u Kypca

12

Koncynpranuu

3akoHOaTeNbHAS U
HOPMAaTUBHO-
npaBoBas 0a3a B
cdepe NpUMEHEHHS
oIl

14

Koncynpranuu

CK3M1.
Y nocrosepsroue
LIEHTPEI

14

Koncynbranuu

Bunelt u cpencrsa
oIl

14

Koncynbranuu

ITpumenenne OI1

14

Koncynbramumu.
Pedepar

IIpomexyTounas
aTTecTanus :3a4er

ITo Guetam

HUTOTO:

68




Ipunoxcenue 2.2.

Cocras nporpammuoro odecnevyenus (I10), coBpemeHHbIX NpogecCHOHATBHBIX 0a3 TAaHHBIX

(b)) n nugopmanmonHo-cnpasounblie cucrtem (MCC) (2020 r.)

1. Ilepeuens IT1O

Nen Haumenoanue 110 [TpousBopuTens Cnoco6
/m pacnpocTpaHeHust
(uyen3uoHHoOE Ul
€c80000HO
pacnpocmpanaemoe)
1. Adobe Master Collection CS4 Adobe JINIIEH3MOHHOE
2. Microsoft Office 2010 Microsoft JIMIEH3NOHHOE
3. Windows 7 Pro Microsoft JIMIEH3NOHHOE
4. Microsoft Office 2013 Microsoft JIMIEH3NOHHOE
5. Windows 10 Pro Microsoft JIMIEH3NOHHOE
6. Kaspersky Endpoint Security Kaspersky JIMLIEH3MOHHOE
7. Microsoft Office 2016 Microsoft JlunieH3noHHOE
8. Zoom Zoom JINIIEH3MOHHOE

2. Ilepeuens B/ u NUCC

Nerr

/n

HanmeHnoBanue

1

MexnyHapossblie pedpepatuBHble HayKoMeTpuieckue B, focTynHble B pamKax
HanyoHaJbHO! noamicku B 2020 r.

Web of Science

Scopus

[TpopeccuonanbHble NoaHOTEKCTOBBIE b1, MOCTYNHbIE B paMKax HalMOHAILHON
nognucku B 2020 .

Kypnanbel Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnaunbl Taylor and Francis

[Tpodeccuonanbibie nosiHOTEKCTOBbIE BT
JSTOR
N3nanus no o6111ecTBeHHbIM U TYMAHUTAPHBIM HAYKaM
DnekTpoHHasi oudbmoreka Grebennikon.ru

KoMnbroTepHble CripaBoyYHbIE MPABOBbIE CUCTEMBI
Koncyabrant [Tntoc,
I'apanT




