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1. [TogcHuTEeNbLHAA 3aNMUCKA

1.1. e u 3aga4u JUCITUTLIMHBI

Llesb AUCHUIUIMHBI — OBJIQJICHUE CTYIEHTaMU IPUEMOB U METOJIOB ITyOIHKaIUU
ayIMOBU3YAJIbHBIX U DJIEKTPOHHBIX JOKYMEHTOB, HAYYHO-IIPAKTUYECKUM OIIBITOM CIIELUATUCTOB
B 3TO 00nacTy.
3ajauy TUCUUIUIMHBIL:
- PacKphITh COJepKaHKUE TOHATHIHOTO armnapara 1o apxeorpaduu ayinoBU3yaJbHBIX U

JJIEKTPOHHBIX JTOKYMEHTOB;

- OXapaKTepU30BaTh COACPKAHUE HOPMATUBHO- METOAUYECKON U HAYYHO-UCCIIEI0BATEIbCKON
JUTEpaTyphl B pacCMaTpUBAEMON MPEAMETHON 00JIacTH;

- IPOAHAIN3UPOBATH OCHOBHBIE ITyOJIMKALIMH ayIMOBU3YaJIbHBIX U 3JICKTPOHHBIX JTOKYMEHTOB,
MOJrOTOBJICHHBIX POCCUHCKUMH U 3apyOCKHBIMU CIICIIUATUCTAMU;

- U3y4UTh OCHOBHBIE TUIIbI, BUJbI U PA3HOBUAHOCTH U3JAHUM DJIEKTPOHHBIX JOKYMEHTOB U
KHUHO(POTO(HOHOTOKYMEHTOB U OCBOUTH HABBIKH UX HAyYHOU OLICHKHU;

- 03HAKOMHUTH CTY/ICHTOB C OCHOBHBIMHU CTaIUSIMH MTPAKTHYECKON pabOTHI

UCTOPUKOB- aPXUBUCTOB U IOKYMEHTOBEOB B 00JIACTH ITyOIMKALIUU U

HU3JaHUA ayAUOBU3YaAJIbHBIX U 3JICKTPOHHBIX JOKYMCHTOB.

1.2. ®opmupyeMbie KOMIIETEHIIMN, COOTHECEHHBIC C TUITAHUPYEMBIMU PE3yJIbTaTaMu 00yUCHHSI
110 TUCIUIUIHHE (MOOY10):

Koap1 Conepxanue komnereHuuii | [lepedyeHb miIaHUPyeMbIX Pe3yJbTATOB

KOMIIeTEeHIINH 00yuyeHusi O TUCHHUIJIMHE

[1K-4 CIIOCOOHOCTD 3HaTh: pa3IM4HbIC TUIIBI U BUIbI
HUCTOYHUKOB PETPOCIEKTUBHOMN

CaMOCTOSITENIbHO paboTaTh ¢
uHpopMauu

Pa3IUYHBIMU UCTOYHUKAMHU
YMeTb: caMOCTOSATENBHO paboTaTh C
uHpopManuu

Pa3NUYHBIMHU UCTOYHUKAMU MH(POPMALIUU
Brnaners: HaBbIKaMH KPUTHYECKOTO
aHaJIM3a MCTOPUYECKUX HCTOYHUKOB
I1K-8 CMOCOOHOCTh aHAIM3UPOBATh | 3HATh: PUHIUIBI K KPUTEPUH OLICHKH
KUHO(OTO- ¥ BUJCOAOKYMEHTOB C
TEXHUYECKUX U TBOPUECKUX TO3UIIHIHA

HCHHOCTb JOKYMCHTOB C

LEIIBI0 UX XPaHEHUs KHHO(OTOJOKYMEHTHPOBAHUS
I1K-9 Bnanenne HaBbkamu | 3HATh: TpeboBaHUA U METOAUKY
COCTaBJICHUS COCTaBJICHUSA oubmorpaduueckux "

apXHUBHBIX 0030POB.
YMeTb:  BBIBIATE U 00pabarhiBaTh
nH(OpMaLHKIO 171l BHECEHUS B 0030

oubnuorpaduyeckux u
apXMBHBIX 0030POB.




Brianets: HaBbIKAMU aHATUTHKO-
CHUHTETHYECKOM 00paboTku nHpopManuu
IIPU COCTaBJIEHUH 0030POB.

[K-11 Bnanenne HaBbikamu | 3HATh: IpaBuia 51 METOAUKY
pedepupoBanus u | pedepupoBaHys 1 aHHOTUPOBAHUS HAYYHOI
AHHOTUPOBAHUSI HayyHoii | THTCPATypblI
YMmeTs: IIPOBOAUTD oToop "
JUTEPATypHI .
CHCTEMaTHU3alMIO HAyYHOU TUTEPaTyphl IS
HOCJETYIOLIETO pedepupoBaHus u
AHHOTHPOBAHUSI.

Brnanets: HaBpIkaMu pedepupoBaHUs U
AHHOTUPOBAHUS HAYYHOU JTUTEPATYPHI.
I[IK-12 CrocoOHOCTD 3HAThL: OCHOBHBIE THIOBI W BUJILI

BBISIBIIATH " OT6HpaTb HYGHI/IKaHI/IPI
YMeTh: TpPOBOAWTH BBIABICHUE, OTOOP,

OLICHKY ¥ CHCTEMAaTH3aIUI0 JOKYMEHTOB
IS Ty OJIMKALIUH.

BnaneTs: HaBbIKAMM IOMCKA M OLICHKH
JOKYMEHTOB JIJISl pa3JIMYHBIX TUIIOB U
BUJIOB MMyOJIMKAIIAH.

JOKYMEHTBl I pasHbIX
TUIIOB U BUJIOB ITyOJIMKAIIHIA.

1.3. MecTo TUCHMIUIMHBI B CTPYKTYpe 00pa3oBaTeIbHOM MPOrpaMMbl

JuctumnuHa «Apxeorpadusi ay TMOBU3YyaIbHBIX W DJIEKTPOHHBIX JTOKYMEHTOB» OTHOCHUTCS
K OJIOKY AMCIMILINH 10 BEIOOPY BapHATUBHOM YacTH y4eOHOTO TJIaHa MOATOTOBKH CTYACHTOB TIO
HampaBiieHnto moAarotoBku 46.03.02  «JlokyMeHTOBeIEHHE W apXHWBOBEICHUE», MPOQPUIIb
(mampaBieHHOCTh)  «HMOPMAIIMOHHO-TOKYMEHTAIIMOHHOE  O0ECleYeHne  yIpaBICHHUS.
JucuumnuHa peanusyeTcss Kadeapod TOKYMEHTOBEACHHS, ayAHOBHU3YaJdbHBIX U HAYYHO-
TEXHUYECKHUX apXUBOB HA (DaKyIbTETEe TOKYMEHTOBEACHHS U TEXHOTPOHHBIX apXHBOB.

J1Jis1 OCBOCHHMSI TUCITUTUIMHBI HEOOXOAMMBI 3HAHUS, YMEHUS U BIaJCHUS, C(HOPMUPOBAHHBIE
B XOJIe M3Y4YCHHUsS CIEAyIOUMX JUCHUIUIMH: «McTOYyHUKOBENEeHHE», «APXUBOBEICHUE,
«YmpaBieHue JOKYMEHTaMH Kak 00J1acTh MPOPeCCHOHANBHOMN AeITeTbHOCTIY, « Apxeorpadusi».

B pesynpTaTe OCBOEHUS MUCHUIUIMHBI (DOPMHUPYIOTCS 3HAHUS, YMEHUS W BIIaJICHUS,
HEOOXOMUMBIC I M3Y4YEHHUS CICAYIONIMX MUCHUIUIMH: «YTpaBieHue HWHPopMarumen u
JOKyMEHTAIMEN BJIEKTPOHHOIO TMPABUTENBCTBA», «DoOpMaThl SJIEKTPOHHBIX JOKYMEHTOB B
CUCTeMax  JJIEKTPOHHOTO  JOKyMeHTooOopoTay, «HopMaTuBHO-MeTOAMYECKHE  OCHOBBI
WCIIOJIb30BAHUSL DJICKTPOHHOW TMOANMKMCH B JOKYMEHTAIIHOHHOM OOECICUCHUU YIPABICHUS,
«CnenuansHble CUCTEMBI JOKYMEHTAIun», «Hay4uHo-uccnenoBarensckas paboray.



2. CTpyKTYypa IUCHHUILINHBI

Cmpykmypa oucuyuniaunsl (MoOyns) 01a 04HO-3A04HOU hopmbl 00yuenusn (2017 200

Habopa)

Obwas mpyooemkocms OUCYUNIUHBL cOcmasisem 2 3auemmuvle eOuHuyvl, 72 yaca, 8 mom

yucie KOHmaxkmuas paboma obyyarowuxcs ¢ npenooagamenem 16 u., camocmosmenvHast
paboma obyuarowuxcs 56 u.

Bunsl yueOHoit paboThI
(B yacax) Dopmbl
TEKYILETO
KOHTaKTHAas S KOHTPOJIS
Ne o | o - 2 | ycCIeBaeMOCTH,
Paznen aucuumnimHbl/ TeMbl 21 2] 24 5 ¢
/1 2| E| 2 & opma
o al 2|8 2 S Y mpoMesxyTOuHOH
o
51 8 % S| 814 =4 8 { arrecrauuu (no
0] Qo
S| 5| 21812842 cemecmpam)
O ) O o] < = 4 O
olElo |85
1 Pasoen 1. llpenmer, uenb u 1
3aJjauu Kypca.
TepMuHnonornueckas 6asza
apxeorpaguu
ayJIMOBU3YaJIbHBIX U
AJIEKTPOHHBIX JOKYMEHTOB
2 Pasoen 2. [Tpobnembl 9 |1
apxeorpaguu
ayJIMOBU3YaJIbHBIX U
3JIEKTPOHHBIX JOKYMEHTOB B
HOPMAaTHUBHO-METOAUYECKON U
Hay4HO- UCCIIEI0BATEIbCKOU
JIuTeparype
3 Pasoen 3. OTEUECTBEHHBIN U 9 |1 2 10 | Buvinoanenue
3apyOeKHBIN OIBIT 3a0anus
U3JJaHNUA Ay TUOBU3YAJIbHBIX U nabopamopHoti
pabomwi
AJIEKTPOHHBIX JOKYMEHTOB
4 Paszoen 4. CrIoCOOBI, THIIBI U 9 |1
BU/JIBI U3/IaHUS
ayJIMOBU3YaJIbHBIX U
AJIEKTPOHHBIX JOKYMEHTOB
5 Pasoen 5. MeTtoauka 9 |2 2 10 | Buvinoanenue
3a0anus
BBISIBJICHHSI U 0TOOpa




ayJIMOBU3YaJIbHBIX U nabopamopHoll

pabomwi
AJIEKTPOHHBIX TOKYMEHTOB

JJIA PA3JIMYHBIX TUITIOB U3JaHUA

6 Pasoen 6. IlonroroBka u 9 |2 4 10 | Buvinoanenue
OCYILIECTBIICHHUE 3a0aHus
apxeorpagpuueckoro nabopamopHoll

abomul
oopmienus p

ayIMOBU3YaJIbHBIX U

OJICKTPOHHBIX JTOKYMCHTOB

7 Ipomesicymounas ammecmayust 9 26 | [lucomennas
(3aem) paboma no
eonpocam
UTOTO: 8 8 56

Cmpykmypa oucyuniaunvt (Mo0yns) 0na 3a04Hou hopmul 00yuenus (2017 200 naoopa)

Obwas mpyooemkocms OUCYUNIUHBL cocmasisiem 2 3auemuble eOuHuysl, 72 yaca, 8 mom
yucie KoHmaxmuasi paboma o0Oyyarowuxcs ¢ npenooagamenem 8 u., camocmosmenbHas
paboma obyuarowuxcs 64 u.

Bunsl yueOHoit paboThI
(B yacax) ®opmbl
TEKYILETO
KOHTaKTHasi S KOHTPOJIS
Ne o | o - 2 | ycCIeBaeMOCTH,
Paznen AuciumniInHbl/ TeMbl 21 2] 24 B¢
/1 2| E| 2 & opma
o al 2|58 2 S Y mpomesxyTOuHOM
Q
51| E % S| 814 =4 8 { arrecrauuu (no
Q Qo
SIE| 5121818132 cemecmpam)
O ) O o] < = 4 O
O 1B O ol =
1 Paszoen 1. Tlpeamer, uens u 6- | 0,5 10
7
3aJjauu Kypca.
TepMunonornueckas 6asza
apxeorpaguu
ayJIMOBU3YaJIbHBIX U
AJIEKTPOHHBIX JOKYMEHTOB
2 Pasoen 2. [Tpobnembl 6- | 0,5 10
apxeorpaguu 7
ayJMOBU3YaJIbHBIX U
AJIEKTPOHHBIX JOKYMEHTOB B




HOPMAaTUBHO-METOAUYECKON U

Hay4HO- UCCJIEN0BATEIbCKOU

TuTepaType
3 Pazoen 3. OTEUECTBCHHBIN U 6- | 0,5 10
3apyOeKHBIN OIBIT 7

HU3JJaHUs ayAUOBU3YyaJIbHBIX U

OJICKTPOHHBIX TOKYMCHTOB

4 Paszoen 4. CIIoCOOBI, THUIIBI U 6- | 0,5 10
BUJBI U3TAaHUS 7
ayJTMOBU3yaIIbHBIX U

OJICKTPOHHBIX JTOKYMCHTOB

5 Paszoen 5. MeTonuka 6- |1 10
BBISIBJICHHSI U 0TOOpa
ayJTMOBU3yaIIbHBIX U
JNEKTPOHHBIX TOKYMEHTOB

JJI PA3JIMYHBIX TUIIOB U3JaHUA

6 Paszoen 6. IlonroroBka u 6- |1 4 10 | Buvinoanenue
OCYILIECTBIICHHUE 7 3a0aHus
apxeorpagpuueckoro n1abopamopHotl

abomul
oopmienus p

ayIMOBU3YaJIbHBIX U

OJICKTPOHHBIX JTOKYMCHTOB

7 Tpomescymounas ammecmayus 6- 24 | Ilucbmennasn
(3avem) 7 paboma no
eonpocam
WTOrO: 4 4 04

Cmpykmypa oucuyuniaunsl (MoOyns) 011 04HO-3A04HOU hopmbl 00yuenusn (2019 200
Habopa)

Obwas mpyooemkocms OUCYUNIUHBL cOcmasisiem 2 3auemuvle eOuHuybsl, 72 yaca, 8 mom
yucie KOHmMaxkmuas paboma obyyarowuxcs ¢ npenooagamenem 16 u., camocmosmenvHast
paboma obyuarowuxcs 56 u.

o Bunsl yueOHoit paboThI
Ne 5 (B yacax) Dopmbl
Paznen aucuumimHbl/ TeMBbl ot
/1 = TEKYILEro
[0
@) KOHTaKTHas | ©




o | o | & KOHTPOJIS
% 2 a yCIIEBaEMOCTH,
o g.g 8‘ % (bOpMa
= o
= ‘é = | g % IPOMEKYTOUHON
g1 5| 5] 381 & aTTecTaluu (no
O o o <
= lo |2l = = cemecmpam)
Paszoen 1. Tlpeamer, uens u 1
3a1a4m Kypca.
TepMuHnonornueckas 6asza
apxeorpaguu
ayJTMOBU3yaIIbHBIX U
ANEKTPOHHBIX TOKYMEHTOB
Pasoen 2. [Tpobnembl 1
apxeorpaguu
ayJTMOBU3yaIIbHBIX U
ANEKTPOHHBIX JOKYMEHTOB B
HOPMAaTUBHO-METOAUYECKON U
Hay4HO- UCCJIEI0BATEIbCKOU
TuTepaType
Paszoen 3. OT€UECTBEHHBIN U 1 2 10 | Buinoanenue
3apyOeKHBIN OIBIT 3a0anus Ha
W3JIaHUS Ay TUOBU3YaIbHBIX U NPaKmu4ecKom
3auamuu
JNEKTPOHHBIX TOKYMEHTOB
Paszoen 4. CrIoCOOBI, THUIIBI U 1
BU/JIBI U3/IaHUS
ayJTMOBU3yalIbHBIX U
JNEKTPOHHBIX TOKYMEHTOB
Paszoen 5. MeTonuka 2 2 10 | Buinoanenue
3a0anus Ha
BBISIBJICHHSI U 0TOOpa
NPaKmu4ecKkom
ayJTMOBU3yaIIbHBIX U 3auamuu
JNEKTPOHHBIX TOKYMEHTOB
JUTS Pa3IMYHBIX TUIIOB U3JIaHUS
Pasoen 6. IllonroroBka u 2 4 10 | Buinoanenue
OCYIIIECTBIICHUE 3a0anu Ha
apxeorpaduaeckoro NPaKmu4eckom
3auamuu
odopmiteHus
ayJTMOBU3yaIIbHBIX U
ANEKTPOHHBIX TOKYMEHTOB
Ipomesicymounas ammecmayus 26 | [Tucomennas
(sauem) paboma no

eonpocam




| uroro:
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Ne

HaumenoBanue pa3jaeia
AMCHUNINHBI

Conepxanue

[Ipenmer, wmenp W 3amadd Kypcea.
TepmuHonOrNYecKas 6a3a
apxeorpaduu ayJuOBH3yalbHBIX U
3JIEKTPOHHBIX JIOKYMEHTOB

[Ipenmer u nens kypca. OCHOBHBIE 33/1a4H Kypca, HX
COBPEMEHHOM ApXUBOBEIYECKON IIPAKTUKON B
00JIaCTH UCIIOJIB30BAHUSA U ITyOIUKAIIH
ayJIMOBU3YaJIbHBIX U AJIEKTPOHHBIX JJOKYMEHTOB.
Tepmunonornyeckas 6a3za apxeorpaduun
ayJIMOBU3YaJIbHBIX U AJIEKTPOHHBIX JJOKYMEHTOB.
Conepxanue
TpaAULIUOHHBIX( “MyOIMKaIMs UCTOYHHUKA,
“U3aHNe UCTOYHUKA™) U COBPEMEHHBIX
apxeorpapuuecKux NOHATUI MPUMEHUTEIHHO K
cnieun(uke paboThl C AyAUOBU3YaTbHBIMH U
3JIEKTPOHHBIMU
nokyMeHTaMu( “apxeorpadudeckuit Goua”,
“apxeorpaduueckas 60aza”, “kanuOpoBKa
JIOKyMEHTaIbHOM myOnukanun™). OnpeaeneHue
(akTOpOB MyOIMKATOPCKOM NESATETLHOCTH B CBS3U C
pa3BUTHEM apxeorpaduu ayInoBU3yaIbHbBIX U
AJIEKTPOHHBIX
nokymeHToB B XX u Hagane XXI Beka. OcoOeHHOCTH]
COLIMAJIbHOU
OLIEHKH JIOKYMEHTAJIbHON Iy OJINKAIUH.

O6mue u cienuduueckre 0COOCHHOCTH
nyONMKaLWU U U3JaHUS PA3JInYHbIX THIIOB, BUJOB U
Pa3HOBUHOCTEH ayTMOBU3YAIBHBIX M AJIEKTPOHHBIX
JOKYMEHTOB.

Cas13b Ipo(hecCHOHATLHOU IEATENBHOCTH
UCTOPUKA- apXUBHCTA B chepe myOnuKkanuu
ayJIMOBU3YaJIbHBIX U 3JIEKTPOHHBIX JOKYMEHTOB C
OCYILIECTBIICHUEM
UX UCTOYHUKOBEAUECKON KPUTUKH. OOBEKTUBHBIE U
CyOBbeKTUBHBIE (DaKTOPBI IyOJIMKATOPCKON

ACATCIIbHOCTH.
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[Tpobnemsl apxeorpaduu
ayIMOBU3YAJIbHBIX U DJIEKTPOHHBIX
JOKYMEHTOB B
HOPMAaTHUBHO-METOAUYECKON U
Hay4HO- UCCJIEI0BATEIBCKOU
auTeparype

“ITpaBuiia U30aHUSI HICTOPUUECKUX
nokymentoB CCCP” 1969 u 1990 ronos, ux
3HA4YCHUE JJIs pa3BUTHs apxeorpaduu
ayJIMOBU3YaJIbHBIX U AJIEKTPOHHBIX JJOKYMEHTOB.
Bnusiaue
OTEYECTBEHHBIX U 3apyOekKHBIX CTAaHJAPTOB IO
M3JaTEeIHCKOMY JIENTy Ha MPAKTUKY ITyOIHKauu
KHHO(POTO(HOHOAOKYMEHTOB U AJIEKTPOHHBIX
TOKyMEHTOB . OCHOBHBIE
HaNpaBJICHUSI METOANYECKHUX pa3pabOTOK COBETCKHUX §
POCCUICKHX CIIEHUAIMCTOB B 00JIaCTH apxeorpaduu
ayJIMOBU3YaJIbHBIX U AJIEKTPOHHBIX JJOKYMEHTOB.

3Ha4yeHUE HCCIIEeIOBAaHUN COBETCKUX U
POCCHUICKHX YUEHBIX B 00JIACTH UCTOYHUKOBEICHUS
( T.M. I'opsieBa, B.M. Marunos, O.M. MenymeBckas
, C.O. llImunr), apxuBoeaenus ( JI.A. Kobenbkona,
B.M. Marunos), reopernueckoii ( E.M. Jlo0pymikuH,
B.I1. Koznos, B.I'. JIuteak, M.C. Cene3ués,
JLH. Ilymkapés) u npaktuueckoii ( b.1.
I'anpniepuna, T.M. I'opsieBa, I'.A. IleTpoB)
apxeorpaguu il HayYHO-HUCCIE0BATEIbCKOTO
obecrieyeHus: paboThl B cepe MyOTuKaIiuu
ayJIMOBU3YaJIbHBIX U AJIEKTPOHHBIX JJOKYMEHTOB.

[IpencraBnenust 3apyOeKHBIX CIIEIUATUCTOB O
NPUHIUIAX U METOAax apxeorpaduu
ayJIMOBU3yaJIbHBIX JOKYMEHTOB ( Y. MbaHuecTep,
A. XobGep, H. I'pant u ap.).

O61ee 1 0ocobeHHOE B 3apyOeKHOM U
OTEYECTBEHHON TEOPUHU U METOAMKE IyOIMKaUN
n300pa3uTeIbHBIX, H300Pa3UTEIbHO-3BYKOBBIX U

3BYKOBBIX HCTOYHHKOB.

OTteuecTBEHHBIN U 3apyOeKHBIH
OTIBIT

Brusgaue HAay4YHO-HUCCJIICAOBATCIILCKOIO,

y‘-Ie6H0-Hp0CBeTI/ITCJIBCKOFO, 9KOHOMHUYECCKOI'O
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U3gaHus AyJANOBHU3YAJIbHBIX u
OJICKTPOHHBLIX OOKYMCHTOB

U UJICOJIOTHYECKOT0 (hakTopa Ha mporece
nyOJIMKalUU U U3JJaHUS Ay TUOBU3YaJIbHBIX
nokymeHnToB B CCCP.

JlesATenpHOCTh rOCY IapCTBEHHBIX YUPEKICHUN U
NEPUOINYECKUX U3IaHUH MO MyOIMKaluK KHHO- U
dorogokymenToB B 1910- 1920-x romax.

OcnoBuble TenaeHnnu 1930-1980-x ronoB B obmactu
nyONUKauuu U 3aaHusg KUHO(POTO()OHOJOKYMEHTOB:
HAYYHBIX yONUKalui, myOauKanum
WITIOCTPATUBHOTO XapakTepa. BiausHue
JEeSITeIbHOCTH COBETCKUX CHEIMAINCTOB HAa paboTy
3apyOexHBIX apxeorpadoB- CIeNUATUCTOB B 00JIaCTH
ayJMOBU3YaJIbHBIX TOKYMEHTOB. [IpuunHbl 1
3Ha4YeHHUE NpeodIIaaHns HayYHO-TIOMYJISIPHBIX U
WILTIOCTPATUBHBIX My OIMKaui
KHHO(POTO(HOHOTOKYMEHTOB U AJIEKTPOHHBIX B
Poccun 1990- 2010-x ronos.

Hcnonp30BaHne HCTOUHUKOBETYECKUX,
HCKYCCTBOBETUECKHX M aPXUBOBEIIECKUX
MPUHIUIIOB B ICATEIbHOCTH OTEYECTBEHHBIX U
3apyOeKHBIX CIICIIUATUCTOB MO IMyOIUKAIUN
ayJIMOBU3YaJIbHBIX U AJIEKTPOHHBIX JJOKYMEHTOB.
W3zyuenue B apxeorpauueckoil qureparype
1980-2010-x romoB
METOOB (abCUPUKAIINH Ay THOBU3YAIbHOM

uHpOpMaLUH.

C11ocoOBbl, THUIIBI ¥ BUIBI M3IaHUS
ayTMOBU3YaIIbHBIX U 3JIEKTPOHHBIX
JIOKYMEHTOB

CoBpeMeHHBIE THITOJIOTHYECKHE
KJIaCCU(UKAIIUU TOKYMEHTAIbHBIX
myOukaruii. OCHOBHBIC THUIIBI

W3JIaHUH ayTMOBH3YabHBIX U SJICKTPOHHBIX
JTOKYMEHTOB. [IpUHIIUTIBI CO3MaHMUS,

COCTaB U COJIEPKaHUsI HAYYHBIX U3JaHHMA
KMHO(POTO(HOHOJOKYMEHTOB U 3JIEKTPOHHBIX

AOKYMCHTOB 110 UCTOpHUU
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MIOJINTUYECKOU U KyJIbTYypHOH ku3HU Poccun
XX Beka. OcOOEHHOCTH HayYHO-TIOMYJISIPHBIX
W3JJaHUN ayJIMOBU3YaIbHBIX U AJIEKTPOHHBIX
JIOKYMEHTOB. MeToauyeckue
TpeOOBaHUS K yUeOHBIM U3JaHUSIM
ayIMOBU3YaJIbHBIX U AJIEKTPOHHBIX
JIOKYMEHTOB.
CriocoObl U31aHMs ayIMOBU3YaIbHBIX U
AJIEKTPOHHBIX
JTOKyMEHTOB. Tunorpadckuii crocod: CTerneHs ero
pacrpocTpaHEHHOCTH, COCTAB U COJCPKAHNE
OCHOBHBIX BUIOB THIIOTPa(CKUX M3TaHUI
KHUHO(POTO()OHOTOKYMEHTOB 110 cTopuu Poccuu.
OcobeHHOCTH Tepeiaun TeKCTa KUHO- U
(hOHOJJOKYMEHTOB MpHU TUIOTPaPCKOM CITOcode ux
U3IaHUS.
Kunemarorpaduueckuii 1 3ByKOBON THITBI
HETHUIOTpa(CKUX M3/1aHUH ayIMOBH3YaTbHbBIX
noKkyMeHTOB. Co3/JaHNe MOHTaKHBIX (PHIIBMOB,
3JIEKTPOHHBIX U IU(PPOBHIX HHPOPMALIMOHHBIX
pECYPCOB Kak
BUJI ITyOJIMKATOPCKOM e TENbHOCTH.

CMeranHbIi cI0co0 U31aHUS
ayJIMOBU3YaJIbHBIX TOKYMEHTOB.

OcHOBHbBIE BU/IbI U IEPCIIEKTHBBI €T0 IPUMEHEHHS B
apxeorpaduueckoii npaktuke. [lozHaBaTenbHbIC
BO3MOKHOCTH ay/IMOBH3YaJbHBIX KypCOB, 3BYKOBBIX
KHUT U 3BYKOBBIX KYPHAJIOB KaK IPUMEPOB
MCTOJIb30BAaHUSI CMEUIAHHOTO CII0c00a U3AaHus
KHUHO(POTO()OHOOKYMEHTOB.

[IpumeHeHHE pa3IMYHBIX CIIOCOOOB, TUTIOB U
BUJIOB U3/IAHUS ayJHOBU3YAIbHBIX U AJIEKTPOHHBIX
JTOKYMEHTOB B KHHEMATOrpahuuecKoM,
¢dororpaduyeckoM 1 3ByKO3aIUCHIBAIOLIEM

IIPOU3BOJICTBE
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MeTtouka BEISIBICHHS 1 0TOOpa
ayAMOBU3YAJIbHBIX U 3JIEKTPOHHBIX
JIOKYMEHTOB

JJIg PA3JIMYHBIX TUITIOB U3JaHUA

3HaueHHe CTa Ui BBISIBIICHUS U 0TOOpa
ayJIMOBU3YaJIbHBIX U AJIEKTPOHHBIX JOKYMEHTOB IS
OCYIIECTBIICHUS UX U3JIAHHS.

Turb! 1 OCHOBHBIE 3TAlbI BHISBICHUS
ayJIMOBU3YaJIbHBIX U AJIEKTPOHHBIX JJOKYMEHTOB IS
U3IaHUS.

Obs3arenbHble TPEOOBAHUS U OCOOCHHOCTH
BBISIBJICHUS ayJITMOBHU3YAJIbHBIX M 3JIEKTPOHHBIX
JOKYMEHTOB JIJIs

Pa3NIUYHBIX BUAOB U3TAHUH.

Ilenu 1 OCHOBHBIE BO3MOXXHOCTH
penpe3eHTaTUBHOTO 0TOOpa ayIMOBU3YyaIbHbBIX U
AJIEKTPOHHBIX
JOKYMEHTOB Jijis myOnukarmu. O0mue u
cneun(puveckue KpuTepuu 0Toopa pasInyHbIX BUIO0B

¥ pa3HOBHIHOCTEH ayIMOBHU3YaIbHBIX U
AJIEKTPOHHBIX JOKYMEHTOB

U1 M3AaHus. Metoauueckue TpeOoBaHus U
PEKOMEHALNH K apxeorpaduyeckoMmy oToopy
ayJIMOBU3YaJIbHBIX U AJIEKTPOHHBIX JJOKYMEHTOB.
CoBpeMeHHbIE

JMCKYCCHH O MPUHLIUIIAX 0TOOpa JOKYMEHTOB.

Bri6op 1 Bocipon3BeieHue U300pakeHus
KHHO(OTOBUICOJOKYMEHTOB U NIEpeaya TeKCTa
(hOHOJJOKYMEHTOB KaK Ba)KHEHIIINE TPUEMBI
apxeorpapuu KOD/I. Biusnue paxropa
OPUTMHAIBHOCTH ayAUOBU3YaJIbHOTO U AJIEKTPOHHOIQ
JOKyMEHTa Ha
nporiecc ero nmyonaukanuu. Coyetanue U3y4eHus
n300pa3uTeIbHOM, 3BYKOBOM U MUCbMEHHOM
nH(pOpMAIIUY B IPOIECCE MOATOTOBKH MMy OJINKAIINH
ayJIMOBU3YaJIbHBIX U AJIEKTPOHHBIX JJOKYMEHTOB.
OcobenHoctu
nepeayu MHOSI3BIYHBIX ayTMOBU3YaIbHBIX TEKCTOB

NIPY HAYYHOH MyOIMKaIHH.




16

Mertoauka BbiOOpa Gopmara H300paxeHus
npu MyOJIMKauu KHHO(POTOIOKYMEHTOB U
3JIEKTPOHHBIX JOKYMEHTOB.
KanpupoBanue u ¢pparMeHTUpOBaHHE
KUHO(OTOJOKYMEHTOB H JIEKTPOHHBIX IOKYMEHTOB.
Mertoauka BbiOOpa 1
nepeaayu Tekcta GOHOTOKYMEHTA IS €T0

MOCJEAYIOMEHN Ty OIUKaIIH.

IToaroroBka U OCyILIECTBIICHHUE
apxeorpaduueckoro  ohopmMIeHUs

ayAMOBU3YAIbHBIX U A3JEKTPOHHBIX
JIOKYMEHTOB

Posns mpouecca apxeorpadudeckoro ohopmieHus
ayJIMOBU3YaJIbHBIX U AJIEKTPOHHBIX JJOKYMEHTOB IPH
MOJTOTOBKH UX

Hay4yHOU myOnukanuu. [lousaTus “koHBos” U
“CUTHaJIbHON CUCTEMBI TEKCTA.

TpeboBaHMs K OMHMCAHUIO ayAHOBU3YaTbHBIX
3JIEKTPOHHBIX JOKYMEHTOB IPH MOATOTOBKE UX
HAYYHBIX, HAYYHO-TIOMYJIAPHBIX U Y4eOHBIX U3IaHUIA:
aTpuOyTHpOBaHUE, AHHOTUPOBAHHUE U METOTUKA
COCTAaBJIEHUS 3ar0JIOBKOB.

[TpuHIUIBI, METOIBI U POPMBI IIOATOTOBKU
HAYYHO-CIIPAaBOYHOT'O anmapara K Hay4HbIM, HAy4HO-
MOIYJIIPHBIM U y4eOHBIM U3aHUSM
ayJIMOBU3YaJIbHBIX U AJIEKTPOHHBIX JJOKYMEHTOB.
@OyHKIMOHAIBHOE HA3HAYEHUE €TI0 DJIEMEHTOB.

4. OoOpa3oBaTe/ibHbIE TEXHOJIOTHHU

No Buowt yueonoi
Haumenoeanue pazoena Oobpazoeamenvnvle mexnoaozuu
n/n pabomul
1 2 3 4
1. |Pasoen I. llpenmer, uenb u  |Jlexyus [Tpobnemuas nexkuus
3aJjauu Kypca.
TepMunosornueckas 6asza
apxeorpaguu
ayJMOBU3YaJIbHBIX U
AJIEKTPOHHBIX JOKYMEHTOB
2. |Pa3zoen 2. TIpobnemsl Jlexyus [TpoGnemuas nexius

apxeorpaguu
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ayAMOBU3YAJIbHBIX U
3JIEKTPOHHBIX JOKYMEHTOB B
HOPMAaTUBHO-METOAUYECKOU U

Hay4HO- UCCJIEI0BATEIbCKOU

nuTeparype
3. |Pazoen 3. OtedecTBeHHBIM U |Jlexyus Jleknus ¢ ucnob30BaHUEM
3apyOeKHBIN OIBIT BHUJICOCIANIOB
W3/IaHMS ayIMOBU3YAJIbHBIX U
3JIEKTPOHHBIX IOKYMEHTOB
4 |Pazoen 4. CiocoOsbL, THIBI U |Jlekyus Jlexiusi ¢ KCTIOH30BAHUEM
BH/JIbI U3JJaHUS .
Ilpaxmuueckoe BHJIEOCIIAI10B
ayIMOBU3yaJIbHBIX U
3auamue Brinonenue 3aganusi ¢
3JIEKTPOHHBIX JIOKYMEHTOB
HCIOJIb30BAHUEM PaA3/IaTOYHOTO
Camocmosmenvras
Marepuana
paboma
[ToaroroBka K BBIITOTHEHUIO
MPaKTUYECKOro 3aJaHus C
IIOMOILBI0 METOJAUYECKUX YKAa3aHUI
5 |Pazoen 5. Metonuka Jlexyus [TpoGnemuas nexius
BBISIBJICHHSI U OTOOpa
ay/IMOBU3yaJIbHBIX U
3JIEKTPOHHBIX IOKYMEHTOB Ilpaxmuueckoe Brinonenue 3aganusi ¢
JUTSL pa3JIMYHbIX TUIIOB WCIIOJIb30BAaHUEM PaA3/IaTOYHOTO
3anamue
Marepuana
W3IaHUS
[ToaroroBka K BBIITOTHEHUIO
Camocmosmenvhas
MPaKTUYECKOro 3aJaHus C
paboma MOMOIIIbIO0 METOIMYECKUX YKa3aHUN
6 |Pasnen 6. [logroroBka u Jlexyus Jlekuus ¢ ucnonb30BaHUEM
OCYILIECTBJIEHUE .
BHJIEOCIIAII0B
apxeorpagpuueckoro
odopmiteHus Ilpaxmuueckoe Brinosienue 3aanus ¢
ayIMOBU3yaJIbHBIX U HCIIOJIb30BAaHUEM PaA3/1IaTOYHOTO
3auamue
3JIEKTPOHHBIX IOKYMEHTOB Marepuana
[ToaroroBka K BBIITOJTHEHUIO
Camocmosmenvras
MPaKTUYECKOro 3aJaHus C
paboma MOMOIIIbI0 METOAMYECKUX YKa3aHUN

5. OneHka JIaHMPYeMbIX Pe3yJIbTATOB 00y4YeHH s

5.1. CucremMa oLleHUBaHUA
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Dopma KOHTPOJIA Makc. KOJIM4€eCTBO
0aJ1J10B
3a ogny Bcero
padory
Texymui KOHTPOIIb:
- 8bINOJIHEHUE 3A0AHUA HA 20 b6annos 60 6annos
NPAKMUYecKom/1abopamopHom 3aHamuu
[TpomMexyTodHas aTTecTalus 40 bannos
(nucbmenHwlll omeem Ha 2 60npoca)
HToro 3a cemectp (Qucyuniuny) 100 6annos
3auem

ITosydeHHBII COBOKYNIHBIN pe3yabTaT KOHBEPTUPYETCS B TPAAULIMOHHYIO IIKATy OLICHOK U B
IIKally OIleHOK EBporieiickoii cucteMsl epenoca 1 HakoruieHus kpeautos (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBHH ¢ TaOIHUIIEH:

100-6amnpHast TpazuImonHas mkana IIkana
[IKaja ECTS
95 —-100 A
304 OTJIMYHO B

68 — 82 XOpOIIO 3a4TE€HO C

56 — 67 D
5055 yIOBJIETBOPUTEIHHO E

20 — 49 FX
0-19 HEYIOBJIETBOPUTEIHHO HE 3a4TCHO F

5.2.KpuTepum BbICTABJICHUS OLIEHKH O AUCHUIIHHE

Banasl/ Onenka no Kputepun oneHkn pe3yibTaToB 00y4eHHs 110

xana AUCHUIINHE AUCHUIINHE

ECTS

100-83/ «OTIUYHOY/ BricraBnsiercs o0yuaromemMycs, €ciid OH IITyOOKO U

AB «3a4TE€HO IIPOYHO YCBOMJI TEOPETUYECKUM U IPAKTUUECKUI
(oTIM4HO)»/ MaTepuai, MOXKET IPOJEMOHCTPUPOBATh 3TO HA 3aHITHUAX
«3a4TEHO» U B XOZI€ IPOMEKYTOYHOM aTTECTALMU.

OOyuaronuiics HCUEPIIBIBAIOIIE U JOTHYECKH CTPOIHO
u3JaraeT yueOHbIi MaTepuall, yMeeT yBSI3bIBaTh TEOPUIO C
IIPAKTUKOM, CIIpaBIISIETCA C PEIIEHUEM 3a/1ay
npodeCCUOHATLHON HAMIPAaBIEHHOCTH BHICOKOTO YPOBHS
CJIO’KHOCTH, ITPABHIILHO OOOCHOBBIBACT ITPUHSATHIC
peLIeHus.

CB000/IHO OpUEHTHPYETCS B YUeOHOH U
npodeCCUOHATILHOM TUTepaType.

OreHka Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEeMycs C
y4E€TOM PE3yNbTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCTaluu.

Komnerennuu, 3akpeni€Huble 3a AUCHUIIIMHOM,
c(OpPMHPOBAHBI HA YPOBHE — «BBICOKHUI.
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Banael/
HIxana
ECTS

Ounenka no
MUCHUILINHE

Kputepun oneHkn pe3yibTaToB 00y4eHHs 110
AUCHUIINHE

82-68/
C

«XOpouIo»/
«3a4TEHO
(xoporo)»/
«3a4TEHO»

BricraBnsiercst o0yuaromemMycs, €ciii OH 3HaeT
TEOPETUYECKUH U IIPAKTUYECKUNA MaTepua, IpaMOTHO U 110
CYILIECTBY M3JIaraeT €ro Ha 3aHATHUSIX U B XOJE
IIPOMEKYTOYHOM aTTECTAllUU, HE JOIYyCKasl CYLIECTBEHHbBIX
HETOYHOCTEH.

OOyuaromnuiicsi IpaBUIBHO MIPUMEHSET TEOPETHUECKHUE
IIOJIOXKEHUS IIPU PELLIECHNUHN ITPAaKTUYECKUX 3a/1a4
npodeCCHOHATBLHON HAMIPABIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOAMMBIMH ISl TOTO HaBbIKAMH
U IIpUEMaMU.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B YUeOHOH U
npodeCCUOHATILHOM TUTepaType.

OreHka Mo JUCUUIUIMHE BBICTABIISIOTCS 00YYarOmEeMycs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCTaluu.

Komnereniuu, 3akperniéHuble 3a AUCIUTUTMHOMN,
c(OpPMHPOBAHBI HA YPOBHE — «XOPOIIUN».

67-50/
D.E

«YIOBIETBOPH-
TEIBLHO»/
«3a4TCHO
(ynosnerBopu-
TEJILHO)»/
«3a4YTCHO»

BricraBnsiercs o0yuaromemMycs, eciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUI U NMPAKTUYECKUN MaTepUall,
JIOMYCKAET OTAETIbHBIC OMIUOKH MPH €ro U3JI0KEHUHU Ha
3aHATHUAX U B XOZE IIPOMEXYTOYHOU aTTECTALUH.
OOyuaronuiicss UCTIBITHIBACT ONpPEACIEHHBIE 3aTPYAHEHUS
B IPUMEHEHUH TEOPETUYECKUX IT0JI0KEHUN IIPU PEILICHUU
MPAaKTUYECKHX 3a/1a4 MPO(HeCCHOHAIBHONW HAPaBICHHOCTH
CTaHZAPTHOI'O YPOBHS CIIOKHOCTH, BJIaJI€ET
HEOOXOUMBIMU JIJIs1 3TOTO Oa30BBIMHM HAaBBIKAMHU U
IPUEMAMH.

JIeMOHCTpHpPYET A0CTaTOYHBIN YPOBEHb 3HAHUS yUEOHOM
JIUTEPaTyphl 10 JUCLUIIIINHE.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEMyCs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCTalUu.

Komnereniuu, 3akperiéHuble 3a AUCIUTUITMHOMN,
c(OPMHPOBAHBI HA YPOBHE — «JJOCTATOYHBIIHY.

49-0/
F,FX

«HCYHOOBJICTBOPUTC

JIBHOY»/
HE 3aYTEHO

BricraBnsiercs o0yuaromemycs, €ciii OH He 3HaeT Ha
6a30BOM ypOBHE TEOPETUYECKHI U MPAKTUUECKUI
MaTepHal, 10IycKaeT rpyOpie OUIMOKY IpU ero
U3JI0’)KEHUU Ha 3aHATHSIX U B XOJ€ IPOMEXYTOUHON
aTTeCcTalluu.

OOyu4aronuiicst UCTIBITHIBACT CEPbEIHBIC 3aTPYAHEHUS B
IIPUMEHEHUN TEOPETUUECKUX MOJIOKEHUI NPU pELIEHUH
MPAaKTUYECKHX 3a/1a4 MPO(HeCCHOHAIBHONW HAPaBICHHOCTH
CTaHJapTHOT'O YPOBHS CJI0)KHOCTH, HE BJIaJ€eT
HEOOXOIMMBIMU JIJISl 3TOTO HaBBIKAMU U MIPHUEMaMHU.
JleMOHCTpHpYeT (pparMeHTapHbIe 3HAHUS YIeOHOM
JUTEPATYpPHI 110 TUCLHUIUIMHE.

OreHka Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaromeMycs C
y4E€TOM PE3YNIbTATOB TEKYILEH U IPOMEKYTOUHOM
aTTeCTallUu.
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Banasl/ Onenka no Kputepun oneHkn pe3yibTaToB 00y4eHHs 110
Ixana AUCHUIINHE AUCHUIINHE
ECTS

KomMmnereHuu Ha ypoBHE «JOCTaTOUHBINY, 3aKPEIUIEHHBIE
3a AMCUUIUIMHON, He C(OPMHUPOBAHBI.

5.3. OueHouHble cpeacTBa (MATEPHAJIbI) VISl TEKYIET0 KOHTPOJISI yCIIeBAeMOCTH,
NMPOMEKYTOYHOM ATTEeCTANMH 00y4aloIHUXCS M0 JUCHUILIHHE (MOO0Y110)

TemaTnka BOIPOCOB VI NHCbMEHHOH UTOrOBOH PadoThl

1. TepmuHonornyeckas 6a3a apxeorpaduu ayAMOBU3yaTbHBIX U JIEKTPOHHBIX JOKYMEHTOB.
2. HopmatuBHBIE aKThl ¥ TOCYIapCTBEHHBIE CTaHAAPTHI B 00J1aCTH apxeorpapuu
ayJIMOBU3YaJIbHBIX U AJIEKTPOHHBIX JJOKYMEHTOB.

3. Meroanueckoe obOecredeHne AeITeIbHOCTH HCTOPUKOB- apPXUBUCTOB B 00JIaCTH
nyOnuKanuu KHHO(OTO(OHOTOKYMEHTOB U 3JICKTPOHHBIX JTOKYMEHTOB.

4. TeopeTnyeckue U MPAKTUUYECKUE BOIIPOCHI apxeorpaduu ay1noBU3YyalbHbIX JOKYMEHTOB

B OTEUECTBEHHOH M 3apyOesxHoi mureparype 1960- 2010-x romos.

5. CocTaB 1 cojiepKaHne OCHOBHBIX OT€YECTBEHHBIX U 3apyOeKHbBIX U3AaHUI
KHUHO(POTO()OHOTOKYMEHTOB M AJIEKTPOHHBIX JOKYMEHTOB 110 POCCUHCKOM M MUPOBOI1 HCTOpHH XX BeKa.
6. OCHOBaHMSI CUCTEMAaTH3AIMH U TUITOJIOTUS U3/IaHUH ayIMOBH3YalIbHBIX U 3JEKTPOHHBIX IOKYMEHTOB.
7. Turmel, BuabI 1 (HOpMBI U3aHNU KHHO(POTOHOHOAOKYMEHTOB U AIIEKTPOHHBIX JJOKYMEHTOB;

UX MPAKTUYECKHE OCHOBAHUS U OCOOCHHOCTH.

8. CnocoObl myOIUKaLMU ayAUOBU3YaJIbHBIX U 3JEKTPOHHBIX JTOKYMEHTOB, IPUMEPBI UX UCIIOIb30BAHMUS.
9. Meronnueckre TpeOOBaHUS K BBISIBICHHUIO ayHOBU3YaIbHBIX U 3JIEKTPOHHBIX JOKYMEHTOB

JUISL Pa3IIUYHBIX BUJIOB U3/IaHUSL.

10. IIpakTHKa BbISIBIEHUS KHHO()OTO(DOHOTIOKYMEHTOB U 3JICKTPOHHBIX JJOKYMEHTOB B IIpoliecce
HAY4YHO-HMCCJIEI0BATEIHCKOIO TBOPUECTBA U B ICATEIILHOCTH CPE/ICTB MacCOBON MH(OPMAIIUH.

11. [IpyHIMTBI ¥ METOJIBI OTOOPA ayIMOBHU3YAIbHBIX M 3JIEKTPOHHBIX TOKYMEHTOB JJISl Pa3IHUHBIX
TUIIOB MyOJIMKALINY.

12. Bo16op u BoCIIpou3BeACHNUE N300paXKeHUS AJ1s1 M3AaHUs KHHO- U (DOTOOKYMEHTOB.

13. OcHOBHBIE MPUHLUIBI TIEpeIadn TEKCTa (POHOTOKYMEHTOB.

14. O6mue TpeboBanus K apxeorpapuueckoMmy ohOpMIICHHUIO ayJHOBU3YAIBHBIX U

3JIEKTPOHHBIX JOKYMEHTOB.

15. OcHoBHBIE TapaMeTphl apxeorpauueckoro ONMCaHUs ayAMOBU3YaTbHBIX U 3JICKTPOHHBIX
JOKYMEHTOB.

16. 3aronoBOK M JIereHJa KaK OCHOBHBIC JJIEMEHTHI OMHMCAHUS ayIMOBH3YAIbHBIX M DJIEKTPOHHE
JTOKYMEHTOB B M3/IaHUH.

17. IlpyHIMTIIBI CUCTEMATH3alUU ayAHOBU3YabHBIX U JIEKTPOHHBIX JOKYMEHTOB B U3JIaHHH.

18. CocTaB 1 ocHOBHbIE TpeOOBaHUS K HAYYHO-CIIPABOYHOMY arrapary

n3aHuA KUHO(POTO(HOHOIOKYMEHTOB U AJIEKTPOHHBIX JOKYMEHTOB.

6. YueOHO-MeTOAMYECKOEe M HH(POPMALMOHHOE O0ecneyeHue TUCIUILINHBI
6.1. Cnucok MCTOYHMKOB U JIUTEPATYpPhI

OcHoBHas 1uTeparypa:
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1.Metoznonorus Hayku: uccienoBaTensckue nporpammsl (Teker) /Poceuiickas akaa. Hayk,
Wn-1 punocopuu; Ot1B. pen. C.C. Hepernna — M.: U PAH, 2007 — 256 c.: 20 cm.
Bubmuorp. B npumeu. 500 sx3. ISBN 978=5-954—0080-1 — Pexxum nocrymna:
http://znanium.com/catalog/product/345527.

2. Jlanmmo-Jlanunesckuii A.C.. Meromonorus ucropuu /Jlanmo-Jlanunesckuit A.C. — M.:1]J]
Tep. bBynymero, 2006 — 472 ¢. ISBN 5 — 7333 — 0150 — 3 — Pexxum gocryna
http://znanium.com/catalog/product/773226.

3. Hypxosa B.B. 3epxkaiio ¢ namsteio. @enomeHn ¢ororpaduu [DnekTpoHHBIH pecypc]:
KynstypHO-ucropnueckuii ananus - M.: PITY, 2006 — 287 c. ISBN 5 — 7281 — 0765 - 6 —
Texct anexktponHsiit — Pexxum noctyna: URL: http://znanium.com/catalog/product/45736.
4. IlpaBuna n3nanus uctopuueckux 1okyMeHToB B CCCP - 2-e uznanue, 10MOJIHEHHOE U
nepepaboranHoe - M.: TAY npu CM CCCP, BHUUJIA ] — TekcT 31eKTpOHHBIH — Pesxxnm
noctyna: http:// http://www.reenactor.ru/ARH/PDF/Pravila_izdaniya dokymentov.pdf

5. CoxkonkoB E.A. Merononorust KyJabTypHOTO caMoonpeeneHus (opMUpyromencs
JMYHOCTH clienranucTa-rymanutapusi. OnsiT Gpuinoco(ckoro OCMbICIEHUS [ DIEKTPOHHBIH
pecypc]: monorpadus /E.A. Ockonkos, H.E. Bynankuna — M.: YHUBepCUTETCKasI KHUTA,
2011 —232 ¢c. —ISBN 978 — 5- 98699 — 102 — 3 — Pexxum goctyna:
http://znanium.com/catalog/product/469059.

6. 3apBa M.B. CnoBo B a¢upe: O si3bike u cTHiIe panuonepenad: [IponsHouienue B paauo-
U TEJIEBU3HMOHHOHN peun [DNeKTpoHHBIN pecypc]: cpaBouHoe nocobue /M.B. 3apsa — M.:
OJIMHTA, Hayxka, 2011 — 376 c. — (CtunuctuueckoH Hacienue). ISBN 978 -5 — 9765 —
0935 -1 (®JIMHTA). ISBN 978 — 5 — 02 — 037295 — 5 (Hayxka) — Pexxum nocryna:
http://znanium.com/catalog/product/455097.

JlononHuTenpHas murTeparypa:
. borganos B.II. Ot I'epogora 1o MHTEpHETa: OUEPKH 3aHUMATEIBLHOTO HCTOUHUKOBEIEHUS:

monorpadus /B.I1. bornanos — M.: Becb Mup, 2014 — 208 c.: ISBN 978-5-7777-0583-9 —

Pexxum noctyna: http://znanium.com/catalog/product/1013713.

. BusyanbHsiit 00pa3 (MexXIuCIUIUTMHAPHBIC UCCIICOBAHMS ) [ DIEKTPOHHBIN pecypc]
//Poc.akan. Hayk, UH-T punocopuu: OTB. pen. [1.A. I'epcumoBa — M.: UOPAH, 2008 — 248
c. ISBN 978-5-9540-0095-5 — Pexxum nocrtymna: http://znanium.com.

. Kpyrkun B.JI. 'ymanuTapHoe 3HaHu€E B BU3yaJIbHOH aHTpomnosnioruu [BectHuk Y amyprckoro

yausepcurera. Cepust 3. @unocodus. Corumonorus. Ilcuxonorus. [lenaroruka. Beim. 4.

2013. C. 19 - 34] — Pexxum nocryna: http://znanium.com/catalog/product/504626.

. IIpaBuna opranuzanuu XpaHeHUs, KOMIJIEKTOBaHMS, y4€Ta U UCIOIb30BaHUS TOKYMEHTOB
ApxusHoro ¢onna Poccuiickoit deaepanuu U Ipyrux apXuBHBIX TOKYMEHTOB B
rOCYJapCTBEHHBIX U MYHHUIIMIIAIBHBIX apXUBaX, My3esX U OMOIMOTEKaX, OPraHU3aIMsIX
Pocculickoii akageMuu HayK: yTBEPKICHBI IPUKa30M MUHHUCTEPCTBA KYJIBTYPbl U MaCCOBBIX
koMMyHuKauil Poccuiickoit denepaunu ot 18 uronsg 2007 r. ¢ usMeHEHUAMH (YTBEPKIACHBI
npuka3oM MuHucTepcTBa KynbTypsl Poccuiickoit @enepaunu ot 16 despains 2009 r. Ne 68,
3aperucTpupoBaHHOM B Munuctepcerse roctunuu Poccniickoit ®enepaunn 05.05. 2009 r.
peructpauroHHbli Homep Ne 13893 — Tekcr anekTpoHHBIN — Pexum nocryna:

http://portal.rusarchives.ru/lows/pohkuidaf.shtml.
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5. Pycuna FO.A. Metoponorus uiCTOUHUKOBeieHUs: Y4yeOHoe nocodue /Pycuna F0.A. — 2-¢

u3a., crep. — M.: ®nunra, 2017 — 204 c.: ISBN 978 — 5- 9765 — 3227 — 4 — Pexum gocrtyna:

http://znanium.com/catalog/product/959242.

6. Suun B.JI. Ouepku KOMIUIEKCHOTO UCTOUHUKOBeneHMs: CpenHeBekoBbiit HoBropon: yueo.

nocobue — M.: Beicur. mikona, 1977 — 240 c. — Pexxum nocryma:

http://znanium.com/catalog/product/349272.

6.2.11epeuensn pecypcos

«HTEepHET», HEOOXOAMMBIIi 1JIS1 OCBOCHUS] TUCIHUILJIMHBI

HH(POPMALMOHHO-TEIEKOMMYHUKAIMOHHOM ceTH

Poccuiickuii rocynapcTBeHHBIN apXUB KUHO(POTOJOKYMEHTOB www.rgakfd.ru

Poccuiickuii rocynapcTBeHHbIN apxuB (poHOAOKyMeHTOB www.rgafd.ru

I'ocynapcTBeHHBIH (HOH TENEBU3MOHHBIX U paguonporpaMmm www.gtrf.ru

Apxussl Poccun www.rusarchives.ru

7. MaTtepuajJibHO-TeXHMYECKOe o0ecreyeHne TMCUMILIUHBI (MO1YJIs1)

B xauectBe MaTCprUaJIbHO-TCXHUYCCKOTO obecrieueHus AUCHUIUIMHBL  YKAa3bIBACTCH

HeoOXxonuMoe Ui OOy4eHHs JIMIIEH3MOHHOE IPOrpaMMHOE obecrieueHue, 00O0pyaoBaHHE,

J€MOHCTPAIlMOHHbIE NPHOOPBI, MYJIbTHUMEIUMHBIE CPEICTBA, yueOHble (DUIBMBI, TPEHAXKEPHI,

KapThl, TUIAKaThl, HATJSAHbIE TOcOOuUs; TpeOOBaHUS K ayIUTOPHSIM — KOMIIBIOTEPHBIE KJIACCHI,

aKaJIeMUYeCKHEe WK CIEeIUAIbHO 000py0BaHHbBIE ayAUTOPUH U JTa00OPaTOpUH, HAJTMYUE TOCKH U

T.O.

CocraB nporpammuoro odecnevyenus (I10), coBpemeHHbIX pogecCHOHATBHBIX 0a3 TAaHHBIX
(b)) n nugopmaumonHo-cnpasounblie cucrem (MCC) (2017 r.)

1. Ilepeyens 11O

Tabauya 1
Nenn Haumenoanue 110 ITpoussopurens | Cnoco0 pacnpocTpaHeHUs
/i (uyensuonmoe uiu
c80000HO
pacnpocmpanaemoe)
1 Adobe Master Collection CS4 Adobe JINLEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIMLIEH3UOHHOE
3 Windows 7 Pro Microsoft JIMLIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIMLIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIMLIEH3UOHHOE
11 | Kaspersky Endpoint Security Kaspersky JIMLIEH3MOHHOE
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2. Ilepeyens B u UCC

Tabauya 2

Nerr/

HanmeHnoBanue

Me:xnyHapossblie pedpepatuBHble HayKoMeTpudeckue B, focTynHble B pamKax
HaloHaJbHON noamicku B 2017 r.

Web of Science

Scopus

[TpopeccuonanbHble NoJHOTEKCTOBBIE b1, MOCTYNHbIE B paMKax HalMOHAILHON
nopgnucku B 2017 1.

Kypnanbl Oxford University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnainel Taylor and Francis

[TpodeccuonanbHbie nosiHOTEKCTOBbIE BT
JSTOR
M3pnanus 1o oO1EeCTBEHHbIM U T'YMAHUTAPHBIM HayKaMm

KoMmbroTepHble CripaBoOyYHbIE MPABOBbIE CUCTEMBI
Koncyabrant [1ntoc,
I'apanT

Cocras nporpammuoro odecnevyenusi (I10), coBpemeHHbIX NpogecCHOHATBHBIX 0a3 TaHHBIX

(b)) n nugopmanmonHo-cnpasounblie cucrem (MCC) (2019 r.)

1. Ilepeuens 11O

Tabauya 1
Nen/ Haunmenosanue I10 ITpoussopuTens Cnoco6 pacrpocTpaHeHHs
n (quyensuonnoe uau c60600HO
pacnpocmpansaemoe)
1 Adobe Master Collection CS4 Adobe JINLEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIMLIEH3UOHHOE
3 Windows 7 Pro Microsoft JIMLIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIMLIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIMLIEH3UOHHOE
12 Windows 10 Pro Microsoft JIMLIEH3UOHHOE
13 | Kaspersky Endpoint Security Kaspersky JIMLIEH3MOHHOE
2. Ilepeyens B u UCC
Tabauya 2
Neri/im HaumenoBanue

MexnyHapossblie pedepatuBHble HayKoMeTpudeckue B, focTynHble B pamKax
HalMOHaJbHON noamicku B 2019 r.

Web of Science

Scopus

ITpopeccuonanbHble NosHOTEKCTOBBIE b1, MOCTYNHBIE B paMKax HalMOHAJILHON
nognucku B 2019 r.

Kypnanbl Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnaine! Taylor and Francis

DJIEKTPOHHbIE U3[laHKs U3/IaTebCTBA Springer

[TpoceccuonanbHbie nojiHOTEKCTOBbIE BT
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JSTOR
M3pnanus 1o oOeCcTBEHHbIM U T'YMAHUTAPHBIM HayKaMm

KOMHbIOTeprIe CIIPABOYHLIC MTPABOBLIC CUCTEMbI
Koncynbsrant Imoc,
I'apanT

8. O0ecneyenne 00pa3oBaTeIbHOIO NMpoOLECCA JJIS JIML ¢ OTPAHNYCHHbIMH
BO3MOKHOCTSIMH 3/10POBbSI 1 HHBAJIN/I0B

B xoze peanuzanyy IUCHMILIMHBI UCIIOJIB3YOTCS CIEAYIOIINE JOIOJIHUTEIbHBIC
METO/bI 00Y4EHUs, TEKYILEro KOHTPOJIS YCIIEBAEMOCTH U IPOMEKYTOUHOM aTTeCTalluU
00yyJaromuxcs B 3aBUCUMOCTH OT WX WHAMBHUIYaJIbHBIX 0COOEHHOCTEH:

® IS CIENBIX U CITAa0OBUAAIIMX:

- JeKuuu O(OpPMISIOTCS B BHUAE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IOMOIIBIO
KOMIIBIOTEpA CO CIEIMATU3UPOBAHHBIM ITPOrPAMMHBIM 00eCIIeUeHUEM;

- DUCbMEHHBIE 3a/laHHs BBINOJHSIOTCS HA KOMIIBIOTEPE CO CHEHUAIU3UPOBAHHBIM
IIPOTPaMMHBIM 00eCTieueHHEM, HIIH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- oOecrieuynBaeTCs MHIMBUYallbHOE paBHOMEpHOE ocBenieHne He meHee 300 IoKc;

- JUIs BBINOJMHEHMS 3aJaHusl NP HEOOXOTUMOCTH TPEAOCTABISACTCA YBEIWYHMBAIOLICE
YCTPOMCTBO; BO3MOKHO TAK)KE UCII0JIb30BAHNE COOCTBEHHBIX YBEJINUYMBAIOIINX YCTPONCTB;

- MUCBbMEHHBIE 3aJ]aHNs OPOPMIISIOTCS YBEIIMYSHHBIM HIPUPTOM;

- 9K3aMEH U 3a4€T MPOBOIATCA B YCTHOM (hOpMe MM BBIMIOJTHSAIOTCS B MUCbMEHHOH (opme Ha
KOMIIBIOTEPE.

® IS TIYXMX M CIa0O0CIbIIAIINX:

- Jekuud O(OPMIISIIOTCS B BHJE 3JCKTPOHHOIO JOKYMEHTa, JHOO MpPEeJOCTaBIIAETCs
3BYKOYCWJIMBAIOILAsl allapaTrypa MHANBUAYAIbHOIO IIOJIb30BaHUS;

- MUCHbMEHHBIE 33JJaHUS BBIMOJIHAIOTCS Ha KOMITBIOTEPE B MUCBMEHHOM (hopMe;

- 9K3aMEH M 3a4€T MPOBOISATCS B MUCbMEHHOM (hopMe Ha KOMITbIOTEPE; BO3MOXKHO IPOBE/ICHUE
B (hopMe TECTHUPOBAHUSI.

e JUIsl JIUI| C HAPYLIEHUSIMU OIIOPHO-/IBUraTEILHOTO aniapara:

- JeKuuu O(OpMISIOTCS B BHUJAE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IOMOIIBIO
KOMIIBIOTEPA CO CIEIHMATU3UPOBAHHBIM ITPOrPAMMHBIM 00eCTICUeHUEM;

- DUCbMEHHBIE 3a/JlaHHS BBINOJIHSIOTCS HA KOMIIBIOTEPE CO CHEHUAIU3UPOBAHHBIM
MPOTPaMMHEIM 00€CTICUeHUEM;

- 9K3aMEH U 3a4€T MPOBOIATCA B YCTHOM (hOpMe MM BBIMIOJTHSAIOTCS B MUCbMEHHOH (opme Ha
KOMIIBIOTEPE.

[Tpu HEOOXOMMMOCTH MpeyCMaTPUBACTCS YBEIIMUEHNUE BPEMEHH Il IOATOTOBKH OTBETA.

[Iponienypa  mpoBefeHHs  NPOMEXKYTOUHOH  arTectanuu Uil OOy4aromuxcs
YCTAHABIMBACTCS C Y4YETOM UX HMHIUBHIYAJIbHBIX ICUXO(PHU3HMUECKUX OCOOEHHOCTEH.
IIpomexyToyHast arTecTanusi MOXKET IIPOBOAUTHCS B HECKOJIBKO ATAIOB.

[Ipu npoBeneHNH MpoLEaYpHl OLEHUBAHUS PE3yJIbTATOB OOyUEHHs IpeaycMaTpuBaeTCs
UCTIOJNIb30BAaHME TEXHUYECKHX CpPEACTB, HEOOXOOUMBIX B CBA3M C HWHAMBHUIYaJIbHBIMH
0COOEHHOCTSMH 00yYarOMUXCsA. DTU CPEACTBA MOTYT OBITh ITPEOCTABICHBl YHUBEPCUTETOM, WIIN
MOTYT UCIIOJIb30BaThCsl COOCTBEHHBIE TEXHUUYECKUE CPEICTBA.

[IpoBenenue mpoueaypbl OICHHMBAHHUS  PE3yJAbTaTOB  OOy4YeHHsS JIOMYCKaeTcs C
MCTIOJIb30BaHUEM JMCTAHIIMOHHBIX 00pa30BaTEeIbHBIX TEXHOIOTHA.

ObecneunBaeTcst A0CTyN K MH()OPMAITMOHHBIM U OMOIMOrpaduyeckuM pecypcaM B CETH
WuTepHeT U Kaxkaoro oOydvaromerocss B (opmax, aganTUPOBAHHBIX K OTPAHUYEHUSAM HUX
3JI0POBbSI U BOCIIPUATHUS MH(POPMALTUH:

® IS CIENBIX U CITAa0OBUAAIIMNX:
- B Ie4aTHON (opMe yBEIIMUECHHBIM HIPUPTOM;
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- B hopmMe 3IEKTPOHHOTO IOKYMEHTA;

- B (hopme ayanodaiina.

e Uil TUIYXHX M CIAOOCHBIIIANINX:

- B IIeYaTHOM (opme;

- B hopme 3JeKTPOHHOTO TOKYMEHTA.

e ISl OOYYAIOIIMXCS C HAPYIICHUSIMU OTIOPHO-/IBUTATEIILHOTO ariapaTra:
- B IeYaTHOH opme;

- B hopMe 3IEKTPOHHOTO IOKYMEHTA;

- B (hopme ayanoddaiina.

Y4eOHble ayAUTOPUU I BCEX BUIOB KOHTAKTHOM M CAMOCTOSITENILHON pabOThI, HAydHAas
OuOIMOTEeKa W MHBIC TIOMEIUICHUS N7 O0y4YeHUs] OCHAIICHBI CHEeIHAIbLHBIM 000PYJOBaHHEM W
y4eOHBIMUA MECTaMH ¢ TEXHHYECKUMU CPEJICTBAMHU O0yUCHUS:

® JUIS CJICIBIX U CIA00BHISIINX:

- YCTpOMCTBOM Ul cCKaHMpoBaHUs U uTeHus ¢ kamepoil SARA CE;

- nucruieeM bpaiinsg PAC Mate 20;

- mpuntepoM bpaiuis EmBraille ViewPlus;

e Uil TUIyXHX M CAOOCBIIIANINX:

- ABTOMATH3WPOBAaHHBIM pa0OYUM MECTOM /I JIOJAEH C HapylieHHeM ciiyXxa |
¢71a00CIIBIIIAIINX;

- aKyCTUYECKHUI YCUIIUTETh U KOJIOHKH,

e ISt OOYYAIOIIMXCS C HAPYIICHUSIMU OTIOPHO-/IBUTATEIILHOTO ariapara:
- IEPEIBIKHBIMU, PETYIUPYEMBIMU 3proHomMuueckumu napramu CHU-1;
- KOMITBIOTEPHOU TEXHHUKOW CO CIIEeUATHHBIM IPOTPAMMHBIM 00€CTICYCHUEM.

9.1. Il;1aHbI NPAKTHYECKUX/1a00PaTOPHBIX 3aHATHH

SausaTue Nel. Cnnoco0bl, TUNILI M BUAbI H3IAHUSA AVIHOBU3VAJBLHBLIX H DJIEKTPOHHbBIX

JOKYMEHTOB

VYdammmcst IpeAoCTaBISIOTCS pa3IMyHble BUbI U3aHHUH (POTOTOKYMEHTOB B BUIE aTbOOMHBIX
nyONMKaLui 1 SIEKTPOHHBIX TOKYMEHTOB B BHJIE IIM(PPOBBIX 00pa30B JOKyMEHTOB. B mporecce
paboThI OHU JOJDKHBI ONPEACTUTD CIEUU(UKY NaHHBIX W3JaHUN, BBITOJTHEHHBIX THIIOTPa(CKIM
CIOCOOOM, 110 CPAaBHEHHUIO C M3/IaHUSMH, BBIIIOJHEHHBIMU HETUIOTPAPCKUM U CMETLIAaHHBIM
cnioco6oM. Jlanee yyariuecst OLICHUBAIOT HA OCHOBE CBEJICHUH, MOIy4YeHHBIX B «lIpaBuiiax n3gaHus
ucropuueckux 10kyMmeHToB B CCCP» (M., 1990), npuHaasie:xKHOCTh BbIIAHHBIX U3JJaHUN K
HAYYHOMY, HAYYHO-TIOMYJIIPHOMY, y4eOHOMY THIIaM.

Pasnarounsiit Matepuan: 1) «IIpaBuna usganusa ucropuueckux qokymeHToB B CCCP» (M., 1990) 2)
JIeMOHCTpAIMOHHbIE aTb00MHbIE N3aHHs (POTOAOKYMEHTOB U HH(POPMALIMOHHBIE HJIEKTPOHHBIE
pecypchl U3 coOOpaHusi METOINYECKOTo KabuHeTa (hakynbTeTa JOKYMEHTOBEICHUS U TEXHOTPOHHBIX
apxuBoB (O/ITA) u cetu Untepuer (5-6 pecypcon).

3ansaTue Ne2. MeToIHMKA BLISBJIEHHS H 0TO0PA aYANMOBH3VAJbHBIX M JIEKTPOHHBIX

JOKYMCEHTOB JUJI PAa3/INYHbIX THIIOB U31aHUA
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Ha npoTsikeHnun Bcero 3aHsATHS ydalrecs padoTaloT ¢ KOMUSIMHU (OTOTOKYMEHTOB U 3JICKTPOHHBIX
U(PPOBBIX TOKYMEHTOB, PEIOCTABICHHBIX B YueOHo-HayuHbIi apxuB @JITA Poccuiickum
rOCyJJapCTBEHHBIM apXUBOM KMHO(POTOJOKYMEHTOB U Pa3MEIEHHBIX B OTKPBITHIX apXUBHBIX
MHPOPMALMOHHBIX cucTeMax. CTyAEHTHI O] PyKOBOACTBOM IIPETIOIaBaTENsl 3HAKOMSITCS C
cozepkanueM QgoTtorpaduil u, UICXO/Is U3 aHAIHM3a UX COCTaBa M COJIEPKAHUS, OTIPENIEISIOT TEMY
nyOnukanuu (MpuMepHbIe TeMbl — «Pa3BUTHE POMBIIITICHHOCTHY,

«Onumnuiickoe nBuxkeHue», «Pazsutue xynoxecrseHHoH KyapTypsl B CCCPy»). Ilocne aToro
ydaluecs: OTOUPAaoT U3 BBIBICHHBIX (DOTOOKYMEHTOB 10 CAMOCTOSTEIBHO BHIOPAHHBIM TeMaM 12
— 15 dororpaduii, 060CHOBBIBASI CIICTAHHBII BBIOOP B IpoIlecce cOOeceJOBaHMUS C
IIPENoaBaTeNIEM.

Paznarounsiii MaTepuain: ¢pororpadun u3 Yuedbno-nayunoro apxusa @JITA (500 ¢pororpaduii Ha
aKaJIEeMUYECKYIO TPYMIY).

3ansaTue Ne3. IloaroroBka u ocymecTBiaeHue apxeorpadguyeckoro opopmiieHus

AVAHMOBU3YAJIIBHBIX M 3JICKTPOHHBIX TOKYMCECHTOB

B npornecce 3aHATHS CTYIEHTHI paboTatoT ¢ (POTOJOKYMEHTAMH U 3JIEKTPOHHBIMHU LU(DPOBBIMH
JTOKyMEHTaMH, OTOOpaHHBIMH Il OJATOTOBKU HAYYHOH IMyOJIMKaIMK Ha MpeIbIIyeM 3aHaTuu. B
COOTBETCTBUH CO 3HAHUSAMHU, MTOJyUYCHHBIMH HA MPAKTUUECKUX 3aHATUSIX

0 Kypcy «AyIHOBU3YyalIbHBIC apXUBBI» U cojepkaHneM «OCHOBHBIX MPaBUI paboTHI ¢
kuHodortodoHogokymerntamu» (M., 1980), cTy1eHTBI IPOBOASAT ONMCAHHUE COACPKAHUS
¢doronoxkymenToB. PaboTa mmMeeT mosTanHelif XxapakTep, BKIIOUYas B ce0s1 CO3/jaHNe 3ar0JI0BKa,
AHHOTALIMU U JIETEH/IbI, CTPYKTYpPa KOTOPHIX C(HOPMHPOBAHA B COOTBETCTBHH C TPEOOBAaHUAMU
«IIpaBun u3nanus ucropuueckux qokyMeHToB B CCCP» (M., 1990). Pe3ynbrat npoaenanHon
paboThI MpoBepsieTCs MPEnogaBaTeIeM.

[Tocne 3TOro CTYAEHTHI COCTABIIAIOT NPEAUCIOBHE K TOATOTOBICHHON My OJIMKAIlMH, BKIIIOYAIOIIEe
B ce0s1 UCTOpUYECKYIO U apxeorpaduyeckyro yactu. CTpyKTypa IpeaucIoBUs U COIEpIKaHUE €ro
OCHOBHBIX NO3HMIINH KOMMEHTHPYIOTCS IipenogaBareneM. Torom paboTsl sBiISETCS MPOBEPKa
MOJTOTOBJICHHOM CTYJICHTOM ITyOJIMKAIMK B paMKax «KPYIJIOro CTOJIa», HA KOTOPOM 00CYKIaroTcs
U 3aIIUIIAI0TCS TTOATOTOBJICHHBIE Ty OIUKAIIUH.

Paznarounsiii MaTepuai: 1) «OcHOBHBIE IpaBuiIa paboThl ¢ KuHO(OTOhOHOHOKYMEHTaMI» (M.,
1980).

2) «lIpaBuna uzganus ncropudeckux JokymeHToB B CCCP» (M., 1990).

3) 12 — 15 ¢ororpaduii u3 Yuedbno-nayunoro apxusa OJITA, oToOpaHHbIE CTyIEHTaMU IS

myOnuKkanuu Ha 3aHsaTHr Ne 2.
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Tpunoowcenue 1
AHHOTAIUSA JUCHUITJINHBI

JucuuruinHa (MOysb) pean3yercs Ha paKyIbTeTe JOKYMEHTOBEACHUS U TEXHOTPOHHBIX
apXxuBOB Ka(eapoil JOKyMEHTOBEICHHs], ay TMOBU3YAIbHBIX U HAYYHO-TEXHHUYECKUX apXHBOB .
L{es1b AUCHUTUIMHBI — OBJIQJICHUE CTYIEHTaMU IPUEMOB U METOJIOB ITyOIHKaIUU
ayJIMOBU3yaJIbHBIX U 3JIEKTPOHHBIX JOKYMEHTOB, HAy4YHO-IIPAKTUYECKUM OIBITOM CIELIMAIUCTOB
B 3TO 00nacTy.
3agaum QUCUMIUIMHBL
- PacKpHITh COJepKaHNE TIOHATHIHOTO anmnapaTa 1o apxeorpaduu ay1noBH3yaIbHbBIX U
ANIEKTPOHHBIX JOKYMEHTOB;
- 0XapaKTEpPU30BaTh COACPKAHNE HOPMATUBHO- METOAUYECKON U HAYYHO-UCCIIE0BATEIbCKON
JUTEpaTyphl B pacCMaTpUBAEMON MPeAMETHON 00JIacTH;
- IPOAHATU3UPOBATH OCHOBHBIE MTYOJIMKAIIUH ayIMOBU3YalIbHbBIX U 3JIEKTPOHHBIX IOKYMEHTOB,
MOJTOTOBJICHHBIX POCCUHCKUMH U 3apyOCKHBIMU CIICIIUATUCTAMU;
- U3YYUTh OCHOBHBIE THUIIbI, BU/BI U PA3HOBUAHOCTH U3AAHUN AIEKTPOHHBIX TOKYMEHTOB U
KHUHO(POTO(HOHOTOKYMEHTOB U OCBOUTH HABBIKM UX HAyYHOU OLICHKHU;
- 03HAKOMUTH CTYJI€HTOB C OCHOBHBIMHU CTAUSIMH MPAKTUYECKON pabOTHI
MCTOPUKOB- ApXHUBUCTOB B 00JIACTH IMyOJIUKAIIMK U U3/1aHUS ayAUOBU3YaJIbHBIX U

QJICKTPOHHBIX JOKYMCHTOB.

JucuumnirHa HarpasieHa Ha (pOPMHUPOBAHUE CIIETYIOINUX KOMIIETEHIIHIA:
[TK-4: ctocoGHOCTh CaMOCTOSATENILHO PadOTaTh C PA3TMYHBIMUA HCTOYHUKAMH HH(POPMALINY;
[IK-8: cnocoOHOCTh aHATM3UPOBATH IIEHHOCTh JOKYMEHTOB C LEJIbI0 UX XPAaHCHHUS;
[IK-9: BnaneHue HaBBIKAMU COCTaBJIEHUS OMOIUOrpahUIECKUX U apXUBHBIX 0030POB.
[IK-11: BnaneHue HaBBIKaMU peepUpPOBAHUS M AHHOTUPOBAHHS HAYYHOH JINTEPaTyphl
[IK-12: cnocoOHOCTh BBISBIATH U OTOMpATh JOKYMEHTHI JUIsl pa3HbIX TUIIOB U BHUJIOB
nyOnuKanui;
[1K — 41: 3HaHNE NPUHIUIIOB OPraHU3aALNU U PYHKIMOHUPOBAHUS APXHUBHOTO ayTCOPCUHTA.

B pesynbrare 0OCBOCHUS AUCHUILTUHBI 00YYaIOUIHIACS JOTKEH:

3HaTh: pa3IMYHbIC TUITBI U BU/IbI HICTOYHUKOB PETPOCIIEKTUBHON HH(pOpMAIINH;
apxeorpaguueckyro 0a3y u apxeorpapuueckuii poHI COBPEMEHHBIX HCTOPUIECKUX
MCCIICIOBAHMI; TPUHIUITBEI OPraHU3aluu U (PyHKIIMOHUPOBAHHS aPXUBHOT'O Ay TCOPCHHTA.

YMeTb: caMOCTOATENBHO paboTaTh C Pa3IMYHBIMU UCTOYHUKAMU UH(POPMALIUH; BBISBIATH U
OoTOMpaTh JOKYMEHTHI [T pPa3HbIX THUIOB U BHJIOB ITyOJIMKAIMNA; PeaTn30BbIBATh TPUHIUITHI
OpraHu3alyy U GYHKIMOHUPOBAHUS apPXUBHOTO ayTCOPCHHTA.
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Bitaners: HaBbIKaMU KPUTUYECKOTO aHATIN3a UCTOPUYECKUX UCTOYHUKOB; IIPUEMAMHU U
METOAaMU 0TOOpa JOKYMEHTOB JUIsl pa3HbIX TUIIOB M BHJIOB ITyOJIMKAIIHiA; HABBIKAMU
OpraHu3alyy U GyHKIMOHUPOBAHUS apPXUBHOTO ayTCOPCHHTA.

[To nucuumuIMHE MpeayCcMOTpeHa MPOMEXKYTOUHAs aTTecTalus B popMme 3auema.

OGH_IaSI TPYAOCMKOCTb OCBOCHUS JUCHUIIJIMHBI COCTABJIACT 2 3a4eTHBIE CAUHHUIBI.
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JIUCT UBMEHEHUM

TexkcT akryanusauuu uiam npunaraembiii K PITJI jokymenr,
Coiep>Kallyii U3MEHEHUS

Hara

Ne
POTOKOJIA

1. O6HO8.A€H CNUCOK UCMOYHUKOS U AUMEPanypPbl
2.06H081eHa cmpYKmMypa OUCYUNAUHBL 04 OUHO-3AOYHOLL U
OUHOIL (hopmblL 0OYUeHUs

3. Obnosaen cocmas npopammro20 obecneuenus (I10),
COBPEMEHHBIX NPOhecCUOHANbHBIX 6a3 OanHbix (B ) u
uHgopmayuorno-cnpasoynvle cucmem (MCC)

22.05.2017 .

Ne 10

1. O6HO8.A€H CNUCOK UCMOYHUKOS U AUMEPanyPbl
Ilpunoscenue 2.1.

2.006H080eHa cMPYKMYPa OUCUUNAUHBL O OUHOLL U
3A0YHOI POpMbL 0OYUeHUA

Ilpunoscenue 2.2.

3. Obnosaen cocmas npopammro20 obecneuenus (I10),
COBPEMEHHBIX NPOecCUOHANbHBIX 6a3 Oanubix (B) u
uHgopmayuorno-cnpasoynvle cucmem (MCC)
Ipunaoscenue 2.3

22.06.2020

Ne 10
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Ilpunooscenue 2.1.

JIutepatypa (0CHOBHAsI)
Cucrembl JOKYMEHTAalMU: TEOpPUsl, UCTOpUSsl, COBpeMeHHas npakTuka. KosekTuBHas
MoHorpadus. Mocksa: CnyTHuk+, 2019.

https://www .elibrary.ru/item.asp?id=42347004&selid=42381701

TexXHOTPOHHBIE JJOKYMEHTbl B MH(popMaumMoHHOM oOuecTBe. COOPHUK HAay4HBIX CTaTe,
NOCBSLIEHHBIN NMaMSITH 3aciy>KeHHoro npodgeccopa PITY, nokropa ucropuueckux Hayk B. M.

Marunosa. Mocka: CnyTtHuk+, 2020. https://www .elibrary .ru/item.asp?id=42957230

Ilpunoscenue 2.2.

CTpyKTypa AUCHUNIMHBI A5 04HOH (popmbl (2020 rox HaGopa)
Obwas mpyooemkocms OUCYUNIUHBL cOcmasisaem 2 3ayemusie eOuHuybsl, 76 4acos, 8 mom

yucie KOHmMaxkmuas paboma obyyarowuxcs ¢ npenooagamenem 28 4., CamocmosmenbHas.
paboma obyuarowuxcs 48 u.

Bunsl yueOHoi paboThI
(B uacax) D®opmbl
TEKYILETO
KOHTaKTHas S KOHTPOJIS
Ne o | © - 4 | YCIeBaeMOCTH,
Paznen aucuumimHbl/ TeMBbl Sl 2| 51 8
/1 2 E| 24 8g dhopma
o al| 2|8 2 | S Y mpomesxyTOUHOI
o]
51| 8 % S| 814 54§ 8 { arrecrauuu (no
Q Qo
S| 5| 21812842 cemecmpam)
O P} O o] < = 4 O
O 1B 10 ol =
1 Paszoen 1. Tlpeamer, uens u 8 |2
3aJjauu Kypca.
TepMuHnonornueckas 6asza
apxeorpaguu
ayJIMOBU3YaJIbHBIX U
AJIEKTPOHHBIX JOKYMEHTOB
2 Pasoen 2. [Tpobnembl 8 |2
apxeorpaguu
ayJIMOBU3YaJIbHBIX U
AJIEKTPOHHBIX JOKYMEHTOB B
HOPMAaTHUBHO-METOAUYECKON U
Hay4HO- UCCIIEI0BATEIbCKOU
JIuTeparype
3 Pasoen 3. OTEUECTBEHHBIN U 8 |2 4 10 | Buvinoanenue
3apyOe>KHBIN OIBIT 3a0anus Ha
NpaKmu4eckom
3anAmuU
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W3JIaHUS Ay TUOBU3YaIbHBIX U
ANEKTPOHHBIX TOKYMEHTOB
4 Paszoen 4. CIOCOOBI, THIIBI U 8 |2
BUbI U3IAHUS
ayJTMOBU3yaIIbHBIX U
ANEKTPOHHBIX TOKYMEHTOB
5 Paszoen 5. MeToauka 8 2 4 10 | Buinonnenue
3a0aHUs HA
BBISIBJICHHSI U 0TOOpa
NPaKmuyecKom
ayJTMOBU3yaIIbHBIX U 3aHAMUU
ANEKTPOHHBIX TOKYMEHTOB
JUTS PA3IMYHBIX TUIIOB U3/IaHUS
6 Pasoen 6. Ilogroroska u 8 2 8 10 | Buinosnenue
OCYIIIECTBIICHUE 3a0aHUs HA
apxeorpaduaeckoro NPaKmuyecKom
3aHAMUU
odopmiteHus
ayJTMOBU3yaIIbHBIX U
JNEKTPOHHBIX TOKYMEHTOB
7 Ilpomeosrcymounas ammecmayus 8 18 | [{Tucomennas
(sauem) paboma no
gonpocam
HUTOTO: 12 16 48

CTpyKTypa JUCHUIIMHBI AJs1 3204H0i popmbl (2020 roag HaGopa)

Obwas mpyooemkocms OUCYUNIUHBL cocmasisiem 2 3auemuvle eOuHuybsl, 76 4acos, @ mom
yucie KOHmaxmuasi paboma o0yyarwuxcs ¢ npenooagamenem 8 u., camocmosmenbHas
paboma obyuarowuxcs 68 u.

Bunsl yueOHoit paboThI
(B yacax) Dopmbl
TEKYLIETOo
KOHTAKTHas o KOHTPOJIS
Ne o | - 2 | YyCIIEBaEMOCTH,
Paszen nucHUILUINHBL/ TEMBI S = g o
/1 2| E| 2 & opma
S| & | 21{ 2\ npomexyrounoii
& < =3 T = 5 N
§ = | E E % = S aTTecTaluu (1o
S|l 2| 2| 8|S &y cemecmpam)
O P} O o] < = 4 O
O 1B 10 o =
1 Paszoen 1. Tlpeamer, uens u 8 105 10
3aJjauu Kypca.
TepMuHosiornueckas 6asza
apxeorpaguu
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ayIMOBU3YaJIbHBIX U

OJICKTPOHHBIX JTOKYMCHTOB

Pasoen 2. [Tpobnembl
apxeorpaguu
ayJIMOBU3yaJIbHBIX U
AJIEKTPOHHBIX TOKYMEHTOB B
HOPMAaTUBHO-METOAUYECKON U

Hay4HO- UCCIIEI0BATEIbCKOU

JIuTepaType

0,5

10

Paszoen 3. OT€e4eCTBEHHBIN U
3apyOeKHBIN OIBIT
W3JIaHUS Ay TUOBU3YaIbHBIX U

OJICKTPOHHBIX TOKYMCHTOB

0,5

10

Paszoen 4. CrIoCOOBI, THUIIBI U
BUJIbI U3JaHUS
ayJTMOBU3yaIIbHBIX U

OJICKTPOHHBIX JTOKYMCHTOB

0,5

10

Pazoen 5. MeTonnka
BBISIBJICHHSI U 0TOOpa
ayJTMOBU3yaIIbHBIX U
JNEKTPOHHBIX TOKYMEHTOB

JJIA PA3JIMYHBIX TUIIOB U3JaHUA

10

Paszoen 6. IlonrotoBka u
OCYIIECTBIICHUE
apxeorpagpuueckoro

odopmiteHus
ayJIMOBU3YaIIbHBIX U

OJICKTPOHHBIX JTOKYMCHTOB

14

Buvinonnenue
3a0aHUs HA
NPaKmuyecKom
3aHamMuUU

Ipomesicymounas ammecmayust
(3auem)

24

Tucomennas
paboma no
gonpocam

HUTOTO:

68

Ilpunoscenue 2.3.

CocraB nporpammuoro odecnevyenusi (I10), coBpemeHHbIX NpogecCHOHATBHBIX 0a3 TaHHBIX
(b)) n nugopmanmonHo-cnpasounbie cucrem (MCC) (2020 r.)

1. Ilepeuens IT1O

Nerr

/n

Haumenosaune [10

[IpousBogurens

Cnoco6
pacnpocTpaHeHust
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(MuyernauonHoe uiu
€c80000HO

pacnpocmpansaemoe)
1. Adobe Master Collection CS4 Adobe JINIIEH3MOHHOE
2. Microsoft Office 2010 Microsoft JIMIEH3NOHHOE
3. Windows 7 Pro Microsoft JIMIEH3NOHHOE
4. Microsoft Office 2013 Microsoft JIMIEH3UOHHOE
5. Windows 10 Pro Microsoft JIMIEH3NOHHOE
6. Kaspersky Endpoint Security Kaspersky JIMLIEH3MOHHOE
7. Microsoft Office 2016 Microsoft JlulieH3noHHOE
8. Zoom Zoom JINIIEH3MOHHOE

2. Ilepeuens B/ u NUCC

Nerr

/n

HanmeHnoBanue

1

Me:xnyHapopsblie pedpepatuBHble HayKoMeTpuieckue B, focTynHble B pamKax
HanyoHaJbHO! noamicku B 2020 r.

Web of Science

Scopus

[TpocpeccuonanbHble NoJHOTEKCTOBBIE b1, MOCTYNHBIE B paMKax HalMOHAJILHON
nognucku B 2020 .

Kypnanbl Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnainbl Taylor and Francis

[TpodeccuonanbHbie nojHOTEKCTOBbIE BT
JSTOR
N3panus o o611ecTBeHHbIM U TYMAHUTAPHBIM HAyKaM
DnekTpoHHasi oudbmoreka Grebennikon.ru

KoMnbroTepHblie CripaBoyYHbIE PABOBbIE CUCTEMBI
Koncyabrant [Tntoc,
I'apanT




