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1. lHosgcHUTEJALHAA 3aIIUCKA

1.1. Hean u 3a0a4m JMCUMILTAHBI (MO1YJIS)

Ilenp AUCHUIUIMHBI: JaTh CTYJIEHTY IOJIHOE NMPEACTABIECHUE O JOKYMEHTOBEIEHUU KaK Hay4HOU

JUCHUIIIINHC, JIG)K&H.[CFI B OCHOBC BI:IGpaHHOFO UM HaITpaBJICHUA ((I[OKYMCHTOBCILCHI/IG " apXUBOBCIACHUC) U

o0pasoBaTenbHOU TporpaMMel «HPOPMAITMOHHO-IOKYMEHTAIHOHHOE 00ECTIEYCHHUE YITPABICHHSD.

33}13'{1/1 AUCHUIIJIMHBI:

—IPOCICAUTDb UCTOPHUIO MOABJICHUA U PASBUTHUA JOKYMCHTA

— MPOCJIETUTH UCTOPHIO MOSIBIICHUS MPO(ECCHH «TOKYMEHTOBE

—IIPOCICAUTb UCTOPHUIO MOABJICHUA U PA3BUTHA JOKYMCHTOBCACHHA KaK H&y‘-lHOfI JUCHUITIINHBI

—OIpCaACIINTbL MECTO JOKYMCHTOBCACHUS B CUCTCMC HAYYHBIX TUCHUIIIINH

MO3HAKOMUTh C OOLMMHM TpeOOBAaHMSMM K YPOBHIO TIIOATOTOBKM OakajaBpa MO HAalpaBJICHUIO

«I[OKYMGHTOBGI[GHI/IC " apXUBOBCIACHUCH, €TO 3HAHUAM U YMCHUSIM.

1.2. ®opmupyeMblie KOMIETEHIIMH, COOTHECEHHbIE ¢ INIAHMPYeMbIMHM pe3yJibTaTaMH O0y4eHHUsi 10

AUCHHUILINHE (MOIYJII0):

Koowt Cooeporcanue KomnemeHyuil Ilepeueny  nnanupyemvix  pe3ynbmamos
KomnemeHnyuu 00yuenusa no oucyuniune
(ITK-2) BIIQJICHHE OCHOBaMH WH(GOPMAIMOHHO- | 3Hamb: 00IacTh CBOCH MpodeccrnoHalbHOM
AQHAIUTUYECKOW  JEATENIbHOCTH W | JIeATEIbHOCTH;
CIIOCOOHOCTBIO ~ MPUMEHSTH WX B | Ymems: onpenensts BUABI TPodheCCUOHATHHOM
npodeccuoHanbHOI cdepe JeSITeIbHOCTH;
Bnadems: ocHOBaMU JIOKYMEHTOBEIYECKOM
TEPMHUHOJIOTHH.
(ITK-4) CIIOCOOHOCTH CaMOCTOSITEIILHO | 3Hamb: 00IacTh CBoOEH MpodeccrnoHaIbHOM
NeSTebHOCTH;
paboTaTh ¢ pa3NIUIHBIMU UCTOYHHKAMH ’
Ymemsp:  opueHTHpPOBaTBCSI B CMEXKHBIX
uH(popManuu 00JacTaX JesATENbHOCTH, OMPEACNATh BHJIbI
npodeccHoHaBbHOM e TEeTHbHOCTH;
Bnaoems: HaBbIKaMH 11000pa MCTOUYHUKOB U
JIATEPATYPBI 1o 3alaHHOU
JOKYMEHTOBETYECKOU TEME.
(TTK-5) BIIQJICHUE TEHACHIMSIMH  Pa3BUTHs | 3HAMb: UCTOPUIO CBOEH CIIELINAIbHOCTH,

MH(POPMALMOHHO-TOKYMEHTALMOHHOTO

o0ecrieyeHns ynpaBiIeHUs

CBOETO HaIpaBJIEHUs, CBOETO MPOPUIIS;

Ymemn: paznuyaTh 00BEKTHI
npodeccrnoHaIbHOM JEeSTENbHOCTH o
JOKYMEHTAITUOHHOMY o0ecreueHHIo
yIIPaBIICHUS; OIIPEAECIIATD BU/IbI
npodeccHoHABLHOM IeSATETHbHOCTH;




Bnaoemus: ocHOBHBIMU TCHACHUOUSIMU PA3BUTHUA

JeTIOTIPOM3BO/ICTBA,  3BOMIONMU  (opMyJIsipa

JTOKyMEHTA.
[K-11 Bnanenue naBeikamu pedepupoBanus | 3HATh:
. -IIPUHLMIIBI TIOCTPOCHHUST W OTOOpa CIIOB H
Y aHHOTHPOBaHHS HAYYHOU
¢bpazeonoru3Mos, peanu3yeMbIx B

JUTEPaTyphl, HABBIKAMHU PEAAKTOPCKON | TOKYMEHTHBIX TEKCTax;

-0cO00eHHOCTH CUHTAKCUYECKUX €IMHUII,
xapaKTeprIX JUTA I[OKYMGHTHBIX TCKCTOB,
-OCOOCHHOCTH  PEIAKTUPOBAHHUS  TEKCTOB

paboThI

JTOKYMEHTOB.

YMmers:

- OpPHEHTHPOBaTbCSI B CMEXKHBIX 00JacTIX
IeATEIIbHOCTH; pasznuyaTh 00BEKTHI
npodeccuoHaTbHON JeATEIILHOCTH o
JOKYMEHTAIUOHHOMY o0ecreyeHHIo
yIIpaBJICHUS;

- OCYUIECTBJIATH CJIOBECHO-IIU(POBYIO 3aMUCh
YHCIIOBOU uHpOpMaLuy, rpadu4ecKux

COKpamleHMii u ab0peBuaTyp, MpPaBUIBHO
ynoTpeOnsaTh  Oe3NMuyHble ©  TACCHBHBIE

KOHCTPYKLUH, [JIaroJIbHO-MMEHHBIE
CKa3yeMmble, IIPEII0KHOE YIIPABJICHMUE;
-IIPOBOJUTH PEOaKTOPCKYIO OLICHKY
CUHTaKCUYECKUX, MOP(OTIOTHUECKUX u
JIEKCUYECKUX CPEICTB SI3bIKA.

Bnagers:

-HaBbIKaMH noadopa HCTOYHUKOB u
JIATEPATYPBI 1o 3alaHHOU

JOKYMEHTOBEYECKOU TEME;

-HaBbIKAMHM COCTaBJICHUSI U PEIAKTUPOBAHUS
OoQUIMANBHBIX  TEKCTOB, OTHOCSIIMXCS K
Pa3IMYHBIM JKaHPaM.

1.3. MecTto AucuMIINHBI (MO1YJIs1) B CTPYKTYPe OCHOBHOM 00pa30BaTe/IbHOM IPOrPaMMBbI

HucuuiuinHa «BBeneHue B TOpoQuiby SBISETCS YacTbI0 BapUAaTHBHOIO ITMKJIA TUCHUIUIMH
y4eOHOT0 IJIaHa 10 HAMpaBJICHUIO TOATOTOBKU «JlOKyMEHTOBEIEHHE U apXUBOBEACHUE.

JlucuuniumHa ynuTaeTcsl CTyieHTaM Ha 1 Kypce B 1 cemecTpe U IpenBapsieT OCBOSHHUE CIIEAYIOLINX
IUCUUIUIMH 0a30BOrO0 M BAapHATHBHOrO LUKJIOB: McrouHumkoBenenue, Pycckuii S3bIK M KyJIbTypa peud,
JlokyMeHTHass  JIUHIBHCTHKA, KaapoBoe  nmenonpous3BoacTBO, JlOKYMEHTHPOBAaHUE  ITPOXOXKACHMS

roCy/IapCcTBEHHOU cIykObl, JlokymeHTOBeneHue, OpraHuzamusi M TEXHOJOTUS JOKYMEHTAIIHOHHOTO



obecrieyeHus  yIpaBJICHHUS,

AIMUHUCTPATUBHBIX PCTIIAMCHTAX U IP.

PerynupoBanue

JIOKYMEHTAlHOHHOTO

obecrneueHus

2. CrpykTypa IMCHMILIMHBI (MOAYJISA)

yIIpaBICHUSA

Cmpykmypa oucuyuniaunst (M00y1s) 011 04HO-3A04HOU Popmbl 00yuenus (2017 roa nadopa)

Obwas mpyooemkocms oucyuniunvl cocmagisem 2 3.e., 72
paboma obyuarowuxcs ¢ npenooaeamenem 20 4., camocmosmenvhas paboma odyuarwuxca 52 4.,

nexyuii — 10 u., 1a6. pab. — 10 u., 1 cemecmp, 3K3amen, Kypcosas paboma.

4., 6 MOM Hucjie KOHmMAaAKmHAaA

Bunast yueOHoI paboThI

Dopmbl
Pazoen (B wacax) TEKYILETro
KOHTPOJIA
Hucyunaunw a, KOHTaKTHast -
No & S YCIIEBAEMOCTH,
/1 = ) > = = )
3 S |z R opma
N 3 s ? § § © MIPOMEKYTOYHOU
= | g E = g = | & g| g & arrecrauum (no
512 |2E|8&| 85 2 cemecmpam)
v | © & T ls I = s O
=Elo |[E8|5 8 =
1 AKTYyanbHOCTh 1 4 7
JOKYMEHTAIOHHOTO
obecriedeHus
yhpaBieHHuS U
MOTPEOHOCTH B
IpaMOTHBIX Kaapax
2 [MonsiTue 1 4 7
«uHpOopMaLUI» U
«IOKYMEHT», UX
B3aMMOCBSI3b
3 UcTopus nossnenus 1 4 7 3 Hedens - onpoc
CHENMAIBHOCTH U €€ Nel
pasBUTHE B
JIOPEBOIIOLMOHHBIN
[Tepuon
4 Cmyx0a 1 4 7 5 neoens —
JOKYMEHTAlHOHHOTO KOHMPONbHAS
o0ecrieueHusl ynpaBiieHHs] paboma Nel
COBETCKHI IEpHOA
5 Wzmenenue 3anau ciryxoy 1 7
JIOVY B XXI B. [TosBncHN
MOHATHMN: «DJIEKTPOHHBIN
JTOKyMEHTO000pOT» U
«YmpaBieHue
JOKYMEHTaMI
6 Tpebosanus ®PT'OC 3+«k | 1 2 7 7 nedens — onpoc
3HAHUSIM U YMECHUSIM

B



OakaraBpa No2

7 Hrorosas arrecramus 1 10 8 neoens —
Umo206as
KOHMPONbHAS
paboma no
MmeopemusecKomy
mamepuany

10 10 52

Cmpyxkmypa oucyuniunpl (Mooyns) 01 3a04H0u Gopmul 00yuenusn (2017 rox Hadopa)

Obwas mpyooemkocms OUCYunIuHvl cocmagngem 2 3.e., 72 4., 8 MOM 4ucie KOHMAKMHASA
paboma obyualowuxcs ¢ npenooaeamenem_8 4., camocmosamenvras paboma obyuaowuxcsa 64 u.,
nexkyuti — 4 u., cemunapvl — 4 u., 1 cemecmp, 3Kk3amen, Kypcosas paboma.

Bunast yueOHoI paboThI Dopst
Pazoen (B wacax) TEKYILETro
KOHTPOJIA
Hucyunaunw a, KOHTaKTHast -
No & S YCIIEBAEMOCTH,
/1 = ) 0 = = )
3 2 1% |EF Py, doma
N 3 s ? § § © MPOMCKYTOUHOU
s | g E 5 g =| 2 £ 8 ©f arrecraumn (no
g | S =Hl8s| 25 2 cemecmpam)
v | © & T ls I = s O
SElo |[E8|5 8 2
1 AKTYyanbHOCTh 1 4 9
JOKYMEHTAIOHHOTO
obecriedeHus
yIIpaBJICHHUS U
MOTPEOHOCTH B
IPaMOTHBIX KaJIpax
2 [Monsitre 1 9
«uHpopMaLUs» U
«IOKYMEHT», HX
B3aMMOCBSI3b
3 UcTopus nossnenus 1 9 3 Hedens - onpoc
CHENMAIBHOCTH U €€ Nel
pa3BHTHE B
JIOPEBOTIOLMOHHBIN
[Tepuon
4 Cmyx0a 1 4 9 5 neoens —
JOKYMEHTAlOHHOTO KOHMPONbHAS




obecrnieueHus yrpaBlicHUs] paboma Nel
COBETCKUU MEPHOJT

5 Wzmenenue 3anau ciryxoy 1 9
JIOVY B XXI B. [TosBncHN
MOHSATHMN: «DJIEKTPOHHBIN
JTOKyMEHTO000pOT» U

«YmpaBieHue
JIOKYMEHTaMM»
6 Tpebosanus ®I'OC 3+ | 1 9 7 nedens — onpoc
3HAHUAM U YMCHUSIM No2
OakaraBpa
7 Urorosas arrecranus 1 9 8 Hedens —
umoz08as
KOHMPONbHASA
paboma no
meopemuyecKkomy
mamepuany

4 |4 64

Cmpyxkmypa oucyuniunpl (Mo0yns) 01 3a04H0u Ghpopmul 06yuenus (2018 rox Hadopa)

Obwas mpyooemrocms oucyuniunvl cocmasisem 3 3.e., 108 u., 6 mom uucie KOHMAKMHASL
paboma obyuarowuxcs ¢ npenodasamenem_12  u., camocmoamenvuas paboma obyyaowuxcia 96 u.,
nexyui — 6 u., cemunapuol — 6 4., 1 cemecmp, sxK3amen, Kypcogas paboma.

Bunst yueOHoI paboThI Dopsr
Pa3zoen (B yacax) TEKYIIETOo
KOHTPOJIA
Hucyunaunw a, KOHTaKTHas -
No & 3 yCIIEBAEMOCTH,
/1 = ) o o .=
§ SRERNEE F- B
N 3 s ? § § © IIPOMEXYTOYHOU
s | g E 5 g =| 2 £ 8 ©f arrecraumn (no
g | S =H8s| 25 2 cemecmpam)
v | © & T ls I = s O
=lo |[E8|5 8 =
1 AKTyaJbHOCTh 1 2 13
JTOKYMEHTAIIHOHHOTO
obecrieueHust
yIpaBICHHS U
MOTPEOHOCTH B
IPaMOTHBIX KaJpax
2 IMousTHE 1 2 13
«uH(pOpMALUD U
«IOKYMEHT», HX
B3aMMOCBSI3b
3 WcTopus nossnenus 1 2 13 3 Hedens - onpoc
CIICUATIBHOCTH U €€




pas3BUTHE B Nel
JIOPEBOITIOLMOHHBIN
[Tepuon
4 Cayx0a 1 2 13 5 Hedens —
JOKYMEHTAIOHHOTO KOHMPONbHAS
o0ecrieueHusl ynpaBiieHHs] paboma Nel
COBETCKHI IEPHOA
5 Wsmenenue 3amay ciyx0g 1 13
JIOVY B XXI B. [TosBncHN
MOHATHMN: «DIEKTPOHHBIN
JOKyMEHTO000pOT» U
«YmpaBieHue
JOKYMEHTaMM
6 Tpebosanus ®PI'OC 3+ | 1 2 13 7 Hedenisi — Onpoc
3HAHUSM U YMEHUSIM Ne2
OakasaBpa
7 Urorosas arrecranus 1 2 18 8 Hedens —
umoz08as
KOHMPONbHAS
paboma no
meopemuyecKkomy
mamepuany
6 6 96

3. Copep:kanue TUCHUNIMHBI (MOLYJIs1)

HaumeHnoBaHue pa3aesia TUCHUNTHHBI

Conepxanue

Pa3znen 1. AkTyajabHOCTH
AOKYMEHTAIHOHHOI0 00ecrevYeHust
yInpaBJjieHHs U NOTPeOHOCTH B

rPaMOTHBIX Kajpax

- nH(pOpMaIK — OCHOBA MPUHSATHS JTI000TO

peueHus
- TOKYMEHT KaK HOCUTEJIb HHPOPMALIUU

- posb UHGOPMAIUHU B COIUATHHO-DKOHOMUYECKUX

nporeccax

- nHpOpMaNKA B PA3IMYHBIX CPEAAX: SJICKTPOHHOM

Y TPAAULHUOHHOU
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- pocT 00beMOB HH(pOpPMALIUU

- ynpasieHue HHQOpMaImoHHO-

JOKYMEHTAllMOHHBIMU peCypcamu

- UH(pOPMAITMOHHO-JOKYMEHTAITUOHHOE
o0CITyKMBaHUE KaK TJIaBHAas1 00eCreUnBaroIIast
GYHKIUS YIIPaBICHUS, BBITIOTHSIEMAs
CHEIHAMCTaMH, UMEIOIUMU TPOGECCUOHATHHYIO

MIOATOTOBKY

Paznen 2. [lonsitne «uHopmanus» u
«IOKYMEHT», HX B3AUMOCBS3b

- MOHATHA «UHPOPMALUI» U «IOKyMEHT». CBs3b
uHpopManuu M JoKyMeHTa. Ponb uHpopmanyu B
COLIMAJBHBIX W  JKOHOMMYECKHMX  IIpOLEeccax.
WNudopmanus KaK OCHOBa IPUHSTHS
YIIPABJICHYECKOI'O PEILEHUS.

- BO3HUKHOBEHHUE JOKYMEHTa, €ro Ha3Ha4yCHHE.
[lonaTne  «IOKyMEHT», €ro TpaHchopMarius.
JIOKyMEHT - OOBEKT HCCIIEOBAHUS TEOPETHUECKUX
Hu MPUKIIATHBIX JUCIUIIIHNH. [IpaBoBoi,
YIPABJICHUYECKUN, HUCTOPUYECKUM  aCIIEKThl B
OlpeeNeHu JOKyMeHTa. PacummpeHune mNOHATHSA
«JIOKyMEHT» C pPa3BUTUEM HAyKH U TEXHUKH.
IToHsITHE «INEKTPOHHBIN AOKYMEHT». OlpenencHue
JOKYMEHTa B TOCYJapCTBEHHBIX  CTaHIApTax.
IToHsTHE «IOKYMEHT» B JOKYMEHTOBEAECHUU.

- 3aKOHOJATENbHBIE aKThl 00 005A3aTeNbHOCTH
JOKyMeHTUpoBaHUs  uHpopmarmu. HasHaueHue
JOKyMEHTHOW uH(popMmaru. DakTopbl, BIUSAIOLINE
Ha UWHPOPMALMOHHYI0 LEHHOCTh JOKYMEHTOB.
3aBHCUMOCTh LEHHOCTH MH(OPMAIMK OT MOJHOTHI,
O00BEKTUBHOCTH, JOCTOBEPHOCTH, CBOEBPEMEHHOCTH
nepefadyd M IOJIyYEHHs, NEPUOAMYHOCTH WIH
4gacToThl nepenaud. OnepaTUBHAs U UCTOPHYECKAs
(peTpocriekTUBHAs) TOKYMEHTHass HUH(pOpMAIHs Kak

enrHas MH(QOPMAIIMOHHAs CUCTEMA.
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Pasnen 3. UcTopus nosiBiieHust
CIEeNMAJBHOCTH U ee pa3BUTHE B

AOPEBOJTIOLIMOHHBIH MEePUOJ

- ICTOPUYECKUI XapaKTep JOKYMEHTOB U

AOKYMCHTHUPOBAHUA

- HHCTUTYT IJNIOM[AAHBIX MOABIYUX KaK 3apOKIACHUC

PYCCKOTO HOTapuara

- COCTaB JIOJKHOCTHBIX JIUI] (CITY>KHJIBIX JIFOJIEH) B

yupexaeHusax XV-XVII Bs.

- IITAaTHBIM COCTaB U JOJIZKHOCTHBIC 00513aHHOCTHU

pabotHukoB kaHuensipun XVIII B.
- Tabenpb o panrax

- IITAaTHBIM COCTaB U JOJIZKHOCTHBIC 00513aHHOCTHU

KaHLEJIApCKuX cinyxamux XIX-nagama XX BB.

- TIOSIBJIEHHE KEHCKOT'0 TpyJia B chepe yrnpaBieHus

B koHne XIX-nauaiae XX BB.

Pasnea 4. Ciyx0a
AOKYMEHTAIlHOHHOI0 o0ecrneYeHunst

yIpaBJIeHUs B COBETCKUH MePHOJ

- Beapenue npuniunos HOT B cdepy ynpasienus

B 1920-€ T.

- HKK-HK PKH — Oprctpoiit — UTY u ux paboTs

110 pallMoHaJIM3aluy rocamnrapara

- pa3pabOTKN MHCTUTYTAa TEXHUKU YIIPABIICHUS B

00JIaCTH JeNIONPOU3BOACTBA
- IOSIBJICHUE U Pa3BUTHE OPTIPOCKTHPOBAHUS
- opranu3zauus JJOY B 1930-50 rr.

- IOCTAHOBKA 3a1a41 COBCPIICHCTBOBAHUA

ynpasieHuecKkoro Tpyaa B 1950-e roast
- HeoOxoauMocTh pazpabotku EI'CJ]

- MOTPeOHOCTh B KBAUTU(UITMPOBAHHBIX KaJpax A
paspabotku u BHeaApeHus EI'C/I B 1950-x rr. u
Hay4aso MOATOTOBKHU CIIELUAINCTOB-

nokymeHnToBeioB B MIMMAU B centsiope 1960 .

- ITocranoBnenue Cosera MunnctpoB PCOCP ot
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08.05.1964 «O6 yBenuueHNH BBIIIYCKA CPENICTB
MeXaHHU3aI1H JIeIONPOU3BOACTBA U YIIyULICHUN
MOJTOTOBKH KaJJpOB I10 JIEIONPOU3BOJACTBY» U
otkpsitue B MITMAU daxynbrera

roCy/1apCTBEHHOIO JEJIONPOU3BOCTBA.
- pa3BUTHE CHEUAIBHOCTH B KOHLE 1980-X IT.

- OTKpBITHE (aKyJIbTETOB B IOHELIKOM,
CBEPJIOBCKOM I'OCYIapCTBEHHBIX YHUBEPCUTETAX,

MOCKOBCKOM MHCTUTYTE yIIPABJICHHUS.

Pasnen 5. U3meHeHue 3a1a4 cJIyxk0bl
JOY B XXI B. IlosiBJIeHHe MOHSITHIA:
«JIEKTPOHHBII JOKYMEHT0000pOT» 1
«YnpaBjieHHe JOKYMEHTaMID)

- HoBBIE 3a1aun ciyx0b1 IOY B TOCT P UCO

15489-1-2007 «YmpaBieHne JOKyMEHTaM1»

- BHCAPCHUEC MCKAYHAPOAHBIX CTAHIAPTOB

MCHCI’KMCHTA Ka4CCTBA B YIIPABJICHUC

- peasi3alMy IPOrpaMMbl « DIIEKTPOHHOE

IMPaBHUTCILCTBO»

- A/IMUHHUCTPATUBHBIC CTAHAAPTHI — IIar K

IIPO3PAaYHOCTH YIIPaBJICHUS

- YBEJIMYEHHUE MOTPEOHOCTHU B CIIEHUAIUCTAX 110
JIOY B ycloBHSAX NEPECTPONKN YKOHOMUKH CTPaHbI;
noscemectHoe BHeApenue ACZIOY, nporpamm
3JIEKTPOHHOT'O IOKyMEeHT0000poTa. OTKphITHE

CIICIIUAJIbHOCTU BO MHOTHX BY3aX CTPAHBI.

Pa3pnen 6. TpedoBanus
o0pa3oBaTe/bHBIX U
npodeccuoHAIBLHBIX CTAHAAPTOB

- o0urre TpeboBaHMs, MPEIbSBIIEMBbIC K
BBIITYCKHHUKY, ITOJIy4aIOIEMY BBICIIIEE

ryMaHUTapHOE 00pa3oBaHue
- IUCUUILUIMHBI, JAIOIINE 3TH 3HAHUSA U YMECHUS

- TpeOOBaHUS K 3HAHUSAMHU B TIPAKTUUECKOH U

npoecCHOHALHOM eI TeTbHOCTH

- TACIUAILIAHEI 0a30BOT0O IIUKIIA
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IIUKJIOB

- AUCHUIUIMHBI BApUATUBHOT'O IIUKJIA

- 3HaHUS, MoJyyaeMble OakataBpamMH MPHU U3yUYEHUH

JUCHUITIINH 0a3oBoro u BapHUaTUBHOI'O HHUKJIOB

- KOMIUIEKC 3HaHUH O JOKYMEHTaX,
3aKOHOMEPHOCTSX JIOKyMEHTO0Opa30BaHus,
CUCTEMAaXx JTOKYMEHTALUH B YUPEIKICHHUAX,
OpraHu3alMsX, IPEANPUATHIX Pa3IUIHBIX
OpTraHU3aIMOHHO- MPaBOBBIX (HOPM,
MH(POPMALMOHHO-TOKYMEHTALlMOHHOM
o0ecrieyeHnH yrpasieHus (0T CO3IaHUs JOKYMEHTa

710 CA4U €r0 B apXUB U YHUUTOXKECHMSI)

- 3HaHMSI U YMEHMSI, [T0JydaeMble OaKkajaaBpoM IIpH

OCBOCHHWHU JUCHUIIINH 06a3oBOro u BAapHUaTUBHOI'O

-TpeOOBaHUS K UTOT'OBOM BBITYCKHOM
KBUTH(DUKAIIMOHHOU paboTe U rocyAapCTBEHHOMY

9K3aMEHY

- BUJBI M 0OBEKTHI IPOQeCcCHOHATBHOM

JeSTeIbHOCTH
4. O0pa3oBaTe/IbHbIE TEXHOJIOTHH
Oo0pa3oBaTte/ibHbIE TEXHOJIOTHHI

No Buowt yueonoi

Haumenoeanue pazoena Oobpazoeamenvnvle mexnoaozuu

n/n paoomul

1 2 3 4

1. | AKTyaJIbHOCTH Jlexyus Nel-2 Beoonas nexyus

AOKYMEHTALlMOHHOT'0 Paszsepuymas 6eceda no eonpocam

o0ecrieyeHust ynpaBJaeHHUs U
NOTPe0OHOCTH B TPAMOTHBIX

Kajapax

Cemunap Nel-2

Camocmosmenvhas

paboma

Iloocomoeka Kk cemMunapy ¢ UCNoab308aAHUEM
JIeKYUll U 2IeKMPOHHBIX Pecypcos
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IHonsTHe «uHpopmanus» u

«TOKYMEHT», UX B3AUMOCBA3b

Jlexyusa Ne3-4
Cemunap Ne3-4

Camocmosmenvhas
paboma

Jlexyus-eusyanusayus ¢ npumeHeHuem ciao-
npoexmopa

Passeepnymas 6eceda no eonpocam
Onpoc Nel

Iloocomoska Kk cemunapy ¢ UCNOab308aAHUEM
JIeKYull U 2IeKMPOHHBIX Pecypcos

Hcropus MOSABJICHUSA
CIeuMaIbHOCTH U ee
pa3BuTHe B
AOPEBOJIOLUMOHHBIH MEePUOJ

Jlexyus Ne5-7
Cemunap No5-7

Camocmosmenvhas
paboma

Jlexyus ¢ ucnonv3osanuem euoeomamepuailos
Passeepnymas 6eceda no eonpocam
Konmponvnasa Nel

Iloocomoska Kk cemunapy ¢ UCNOab308AHUEM
JIeKYUll U 2IeKMPOHHBIX Pecypcos

Cayx0a 10KyMEHTAllHOHHOT' 0
o0ecrieyeHus ynpaBJeHHs B

COBETCKUI NepHo

Jlexyus Ne§-9
Cemunap Ne8-9

Camocmosmenvhas
paboma

Ananumuyeckas nexyus
Paseepnymas 6eceda no eonpocam

Onpoc No2

Iloocomoska Kk cemunapy ¢ UCNOab308aAHUEM
JIeKYUll U 2IeKMPOHHBIX Pecypcos

N3menenne 3aga4 ciyk0bl
JOY B XXI B. IlosiBjieHne
NOHATHI: «JIeKTPOHHBIH
AOKYMEHT0000pOT» B

«YI'[paBJIEHI/Ie JOKYMEHTaAMMW»

Jlexyus Nel0-11
Cemunap Nel0-11

Camocmosmenvhas

paboma

ﬂEKI/;M}Z C UCnoJjib3o6aHUeEM 6u0e0ﬂwmepuaﬂ06

/[uckyccus

Iloocomoska Kk cemunapy ¢ UCNOab308aAHUEM
JIeKYull U 21eKMPOHHBIX PECYPCos

TpeGoBanus

o0pa3oBaTe/IbHBIX U

Jlexyua Nel2-14

Cemunap Nel2-14

Jlexyus-eusyanusayus ¢ npumeHeHuem ciao-
npoexmopa

npogdeccnoHaIbLHBIX /[uckyccus
Camocmosmenvras
CTaH1apToB Iloocomoska Kk cemunapy ¢ UCNOab308AHUEM
paboma JIeKYULl U 2JIeKMPOHHBIX PECyPCOo8
HroroBas arrecTanus IIposeodenue IIposedenue nucvMeHHOU UMO20801
KOHMPOIbHOU pabomul
ammecmayuu
Iloozomoska k KoHmpoabHOU pabome
Camocmosmenvras
paboma

5. OneHka IVIaHNPYeMBbIX Pe3yJIbTATOB 00y4eHHus
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5.1. CucTremMa oLleHUBaHUA

®opma KOHTPOJIA Makc. KoJ1H4ecTBO 0217108
3a ogny padoty |Bcero
Texywuti KOHMPOL:
- onpoc 5 6annos 10 6annos
- ceMuHapul 3 6annos 426ann08
- KOHmMpObLHAS paboma 8 6annos 8 bannos
IIpomesicymounas ammecmayus 8 uoe umo2o8oi 40 40 6annos
KOHMPOIbHOU pabomul
Hmoeo 3a cemecmp (Oucyuniumny) 100 6annos

ITomy4yeHHBII COBOKYIHBIN PE3YIbTAT KOHBEPTUPYETCS B TPAAULMOHHYIO LKAy OLICHOK U B LKAy
oueHok EBpomneiickoii cucremsl iepeHoca u HakorieHus kpeautos (European Credit Transfer System;

nanee — ECTS) B COOTBETCTBHH C TaOJIMIICH:

100-0ayutpHas mKana TpaguuroHHas 1mIKana Ixana ECTS

95-100 A
OTJIMYHO

83 -94 B

68 — 82 XOpOIIO 3a4TE€HO C

56 — 67 D
YAOBJIETBOPUTEIHHO

50 -55 E

20-49 FX
HEYJOBJIETBOPUTEIHHO HE 3a4TE€HO

0-19 F
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5.2.KpuTepum BbICTABJI€HUS OLIEHKH IO AUCHUIIHHE

Bbanael/
HIxana
ECTS

Ounenka nmo
MUCHUILINHE

Kputepun oneHkn pe3yibTaToB 00y4eHHs 110
AUCHUIINHE

100-83/
A.B

COTIIMYHOY/

«324TEHO
(oTIHuHO)»/

«3a4YTCHO»

BricraBnsiercs oOyuaromemMycs, €ciid OH IIyO0KO U
IIPOYHO YCBOMJI TEOPETUYECKUM U IPAKTUUECKUI
Marepuai, MOXeT IIPOAEMOHCTPUPOBAT 3TO HA 3aHATUAX
U B X0JI€ TPOMEKYTOYHON aTTECTaLUU.

OOyuaronuiics HCUEPIBIBAIOIIE U JOTMYECKH CTPOIHO
u3JaraeT yueOHbIi MaTepuall, yMeeT yBSI3bIBaTh TEOPUIO C
IIPAKTUKOM, CIIPABISICTCA C PEIICHUEM 3aad
npodeCCHOHATLHON HANPAaBIEHHOCTH BHICOKOTO YPOBHS
CJIO’KHOCTH, ITPABHIILHO OOOCHOBBIBACT IIPUHATHIC
peleHusl.

CB000/IHO OpUEHTHPYETCS B YUEOHOH U
npodeccHOHaIBHOM JIUTEpaType.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEeMycs C
y4E€TOM PE3YNIbTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCTaluu.

Komnerennuu, 3akpeni€HHuble 3a AUCHUIIIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «BBICOKHID.

82-68/

«XOpomIo»/

«324TEHO
(xoporo)y»/

«3a4YTCHO»

BricraBnsiercs o0yuaromemMycs, eciii OH 3HaeT
TEOPETUYECKUN U IIPAKTUYECKUNA MaTepuai, IpaMOTHO U 110
CYILIECTBY M3JIaraeT €ro Ha 3aHATHUSAX U B XOJE
IIPOMEKYTOYHON aTTECTAllU, HE NOIYCKasl CYLIECTBEHHbIX
HETOYHOCTEH.

OOyuaronuiicsi IpaBUIBHO MPUMEHSET TEOPETHUECKHUE
IIOJIOXKEHUS IIPU PELLIEHNUHN ITPAaKTUYECKUX 3a1a4
npodeCCHOHATBLHON HAMPABICHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOAMMBIMH ISl TOTO HaBbIKAMH
U IpUEMaMU.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B YUeOHOH U
npodeCCUOHATILHOM TUTepaType.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YJarOmEeMycs C
y4E€TOM PE3YNIbTATOB TEKYIEH U IPOMEKYTOUHOU
aTTeCTalUu.

Komnerenuu, 3akpeni€HHble 3a AUCHUIIIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIUI».
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Banasl/ Ounenka no Kputepun onieHkn pe3yibTaToB 00y4eHHs 110
Hlkana AUCHUIINHE AUCHUIINHE
ECTS
67-50/ «YIOBJIETBOPU- BricTaBisiercs 00y4aromemycsi, €Clii OH 3HaeT Ha 0a30BOM
D TEJNbHOY/ YPOBHE TEOPETUUECKUH U IIPAKTUYECKUNA MaTepual,
B JIOMYCKAeT OTAEIbHBIC OMIMOKH MPH €ro U3JI0KESHUU Ha
(SATTCHO 3aHATHAX U B X0JI€ IPOMEXKYTOUHOM aTTECTalUH.
(ynosnerBopu-
TEJIBHO)»/ OOyuaronuiicss UCTIBITHIBACT ONpPEICIEHHBIE 3aTPYAHEHUS
B IIPUMEHEHUH TEOPETUUECKUX TOJIOKEHUH NPU PELIEHUU
(GATTCHOY MPAaKTUYECKHX 337124 MPO(eCCHOHAIBHONW HAPaBICHHOCTH
CTaHJIapTHOI'O YPOBHS CJIO)KHOCTH, BJIAJEET
HEOOXOIUMBIMU JIJIs1 3TOTO Oa30BBIMHM HABBIKAMHU U
IPUEMAMH.
JIeMOHCTpHpPYET 0CTaTOYHBIN YPOBEHb 3HAHUS yUEOHOM
JUTEPATYpPHI 110 TUCLHUIIIMHE.
OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEeMycs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCTalUu.
Komnereniuu, 3akperniéHuble 3a AUCIUTUITMHOMN,
c(OPMHPOBAHBI HA YPOBHE — «JJOCTATOUHBIIH).
49-0/ «HEYIIOBIIETBOpPHUTE | BhicTaBisercs oOyydaronemMycs, eciii OH He 3HaeT Ha
JTHHOY/ 6a30BOM ypOBHE TEOPETUYECKHI U MPAKTUUECKUI
FEX MaTepHal, 10MycKaeT rpyOblie OUIMOKH IpHU ero
HE 3a4TEHO

HU3JI0KCHHUHU Ha 3aHATHUAX U B XOA€ HpOMG)I(yTO‘IHOﬁ
aTTCCTalluu.

OOyuaronuiicst UCTIBITHIBACT CEPbEIHBIC 3aTPYAHEHUS B
IIPUMEHEHUH TEOPETUUECKUX ITOJI0KEHUN IIPU PELLICHUN
MPAaKTUYECKHX 33/1a4 MPO(HeCCHOHAIBHONW HAPaBICHHOCTH
CTaHIAPTHOI'O YPOBHS CIIOKHOCTH, HE BIIAJIEET
HEOOXOIUMBIMU JIJISl 3TOTO HAaBBIKAMU U MIPHUEMaMHU.

JleMOHCTpHpYeT (pparMeHTapHbIe 3HAHUS YIeOHOM
JUTEPATyPhI 10 TUCHUTUIHHE.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEeMycs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCTalUu.

KomMmnereHuu Ha ypoBHE «JOCTaTOUHBINY, 3aKPEIUIEHHBIE
3a AUCUUIUIMHON, He C(OPMHUPOBAHBI.
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5.3. OneHo4yHble cpeacTBA (MaTepHAJIbI) AJIsl TEKYIIero KOHTPOJIS yCIeBaeMOCTH,

NMPOMEKYTOYHOM ATTEeCTANMH 00y4alOIHUXCS M0 TUCHUILIHHE (MOOY110)

[IpumepHBIii NepeYeHb BONPOCOB, 32]aBa€MbIX TP YCTHOM ONPOCE CTY/AEHTOB:

Omnpoc 1

1
2
3
4.
5
6

Kak Bl monnmaere TepMuH «uHpopMaus»?

Yro Takoe 1o BameMy «10KyMeHT»?

C kakumu TokyMeHTamu Bl crankuBanuch B Baiel wu3au?

Ha3zoBuTe nepBbIX CIENUAINCTOB, pa0OTAIOIUX C JOKYMEHTAMHU.

Pacckaxxure, KakoB ObUT HOBBIH B3TJIS1 HA JIEIONPOU3BOJACTBO B iepuo ] npasieHus [lerpa 1.

Kak wnMeHoBasvch UYMHOBHMKM B 18B., 3aHMMaromuecsi «IUCbMOBOACTBOM» U «yCTPOECHHUEM

KaHICIAPCKOTO HOpSIILKa))?

7. Kak HaspBamuch COOPHMKH OOpa3LOBBIX JOKYMEHTOB, COCTaBJICHHBIX U  Pa3lUYHbBIX
yHIPaBIECHUYECKUX CUTyallui U ciIy4yaeB?
8. Kak pa3BuBanock aenonpon3BoAcTBo ¢ 18-ro no 19 Bexa?
9. Kaxkue nzMeHeHus nperepres IMTaTHBIM COCTaB KaHIEIIpUH BO BTOPOil nonoBuHe 19-ro Bexa?
10. Kakue HOBBIE CpEICTBa CBSI3U MOABISAIOTCA BO BTOpoW nojoBuHe 19-ro Beka? U kak 3TO BAMSET Ha
JOKYMEHTUpOBaHue?
Omnpoc 2
1. YTo HOBOTO MPOMCXOJNUT B JOKYMEHTAIIHOHHOM OOECIIEYeHNH YIIpaBIeHHs B Hadaie 21Beka?
2. Kakue HOBbIE TEHIEHIIMM B OOJIACTH JOKYMEHTHPOBAaHUS M PabOTHl C JOKYMEHTaMH HAaILIH
orpaxkenrie B OCT P MCO 15489-1-2007 «Ynpasnenue fokymeHTamu. Oo1ue TpedoBanus»?
3. Kakue nBe cpeapl BeleHHs IOKYMEHTAIMOHHOTO OOECIIEYeHHs YIPABICHHS CYIIECTBYIOT B
Hacrosee Bpemsi? Kak oHu Mexay coboil B3auMoaeHCTBYOT?
4. Kakue TeHIeHIMM JeNoNnpou3BOACTBA OBUIM YCTAHOBIEHBI B CBSA3M C IPOBEACHUEM
aJIMUHUCTPATUBHOMN peQopmbI?
S. Jl1s yero u3garoTCs aIMUHUCTPATUBHBIE periiaMeHThl? Kakue BoIpochl OHU pelatoT?
6. Pacckaxure o pa3paboTkax rocyJapCTBEHHBIX 00pa3oBaTeIbHBIX CTAHIAPTOB B HaIIeH cTpaHe?
7. Kakue nuciuuIuineel U1 U3y4eHus IpeyCMOTpeHbI cranaapTom Oakanaspa @I'OC 3+ ?
8. KakuMu KOMIETEHIMSIMH JIOJDKeH o00naaate OakanaBp, MOJYYMBIIMKA 0Opa3oBaHHE II0

HampaBleHUI0 «JlOKyMeHTOBeleHHEe W apXxuBoBeneHHe», mpodumo «HMHbopManmoHHO-

JOKYMEHTALMOHHOE 00ECTIeUCHHE yIIPaBICHUS» ?

IIpumepHBIii IepeYeHb BONPOCOB K KOHTPOJIbHOM padoTe:

1.

Kakue HOBbIE opransl rocyaapcTBeHHOH BiacTu cozfatorcs B nepuon CCCP? Kakue nOKyMEHTBI

OHU MU3IAI0T?
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Pacckaxure o HK PKI? Jlns yero oHo ObL10 cO31aHO?

Yro Takoe HOT?

Pacckaxxure 06 IHCTUTYTE TEXHUKH M YIIPABICHUS U €r0 JIeTONPON3BOJICTBEHHBIX pa3paboTKax.
Kakoit HopMaTHBHBIN TOKYMEHT 110 JIEJIONPOU3BOACTBY ObLT M31aH B 1973r.?

Pacckaxure 0 cTpykType U coaepxkanuu EQMHON rocy1apCTBEHHON CUCTEMBI IE€JI0NPOU3BOICTBA.
HazoButre HOpMaTHBHBIE JOKYMEHTHl 10 JOKYMEHTAIMOHHOMY OOECIIEYEHHIO YIPABICHMS,
m3gannsie mocie EI'C/I.

Kakue Bompoch! perinaMeHTanuu aenonpoun3BocTsa osuu orpaskensl B ETCAOY u I'CAOY?

IIpumepHBIii IepeYeHb BONPOCOB K HTOTOBOI KOHTPOJIbHOI padoTe:

VRN h WD =

16.
17.
18.
19.
20.

21

22.

23.

24.

25.

26.

I'e ceroaHst 3aKpeIuIeHo MOHATUE «UHPOPMALIU»?

I'e ceroanst 3aKpemyieHO MOHATHE «IOKYMEHT»?

Kak omnpenensiercst « JOKyMEHT», «3JIEKTPOHHBIN JTOKYMEHT»?

B 4yem Bbl BUuTE CBSA3b MOHATHUS «UHPOPMALUA» U «TOKYMEHT»?

Kakue 3naHus TpeOyIOTCS OT COCTAaBUTENS U OPOPMHUTEIIS JOKYMEHTOB?

Kak Ha3pIBanach JOJKHOCTH JIOJICH, 3aHUMAIOIIUXCS padoToit ¢ qokymeHTtamu B X VI-XVII BB.?
Kakue nomxHoCTH 3aHMMAaNM auna, padoratonue ¢ qokyMentamu B X VIII-nauane XIX BB.?
Kakoe MecTo 3aHMMan cekperapb B cTpykType kosuteruu X VIII B.?

Korna cran ncnosnap30BaThCs )KEHCKHUM TPyl B YIIPaBICHUECKOM amnmapare?

. Kto 3anumancs BHenpennem npunuunos HOT B chepy ynpasnenus B 1920-e rr.?

. B uem 3aciiyra UTVY B pa3BUTHM JOKYMEHTOBEAECHUA?

. B gem 3akmtoganace HeoOXxoaumocTs B pa3padorke ET'CI1?

. CocraBusie yactu EI'C/] u kTo ux pa3zpabaTsiBan?

. Korga mosiBusicst mepBbliit pakyIbTeT O JOKYMEHTOBEICHHIO U TIe?

. Kakue 3anaun nocrasnens nepep ciyxooi JIOY 8 TOCT P UCO 15489-1-2007 «YnpaBienue

nokymeHtamu. O6uue TpedoBaHus»?

Kak Bbl moHnMaeTe npo3payHoCThb YIpaBJIEHUs U YTO JUIS TOr0 HEOOXOIUMO ClienaTh?
Jlnist uero pa3pabaThIBAIOTCS aIMUHUCTPATUBHBIC PEriIaMeHThI?

Kakune npo6aemsr JIOY oTpakeHbl B aIMUHUCTPATUBHBIX perjiaMeHTax?

B kakux 3aKOHO/ATENBHBIX aKTaX paccMaTpuBaroTcs mpodiemsl JJOY?

Kako# 00J1acTi BO3MOXHa MpodeccCuoHabHAast JesITeIbHOCTh OaKanaBpa?

. Kakue npodeccuonanbHblie 3a1aun MOXKET penaTth OakanaBp, HOTYUHBIINI 0Opa3oBaHUeE 110

HanpaBJIeHUIO «/l0OKyMEHTOBEeIeHUE U apXUBOBECHUEY, Ipoduiio «H(popMamoHHO-
JOKYMEHTAIMOHHOE 00ECIIEYCHHUE YIIPaBICHUS ?

Kakumu npodeccnoHaabHBIME KOMIETEHIUSMHE JJOJDKEH 00J1a1aTh 6aKaiaBp, MOTYyYUBIIHHA
o0Opa3oBaHMe 0 HAIPABJICHUIO «/[OKyMEHTOBEICHNE 1 apXUBOBEICHHEY, TPOPHUITIO
«H(popMaIIMOHHO-T0KYMEHTAIIMOHHOE 00ecrieueHIe yIpaBIeHUs»?

Kakune o0s3aTenbHble AUCIUILTMHBL 00eCTIeYHBAIOT PO ECCUOHATBHBIE 3HAHUS IO
JIOKYMEHTAIIMOHHOMY 00€CIIeUeHHUIO YIIpaBIeHUs?

Yro BXOJIUT B UTOTOBYIO aTTECTALIMIO OaKalaBpa MO HampaBieHuIo «/loKyMeHTOBeIeHUE U
apxuBOBeeHUEeY, Tpoduiio «H(pOpMAIIMOHHO-TOKYMEHTAIIMOHHOE 00ecTieueHUe YIPaBICHU)?
[TpoBeaute cpaBHEHHE ABYX POGECCHOHATBHBIX CTAaHIAPTOB: MPO(hecCHOHANBHBIN CTaHAAPT
Ne(07.004. «Cnennanuct no yrnpaBieHHIO JOKYMEHTAILUEH OpraHn3alum» U npodecCHoHaNbHBINH
crarnapt Ne07.002. «CrenuaiucTt no OpraHu3alliOHHOMY U JOKYMEHTAIIHOHHOMY 00eCIIeYeHUIO
YIIPABJICHUS OpraHU3aLUe.

[lepeuncaute OCHOBHBIE TPYAOBbIE (DYHKIMH CHEIMAINCTA 110 YIPABICHUIO JOKYMEHTAIIUEH
OpraHu3aIHH.
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27. IlpuBenuTe npuMepsl TPYAOBBIX AEHCTBUM clieUaNINCTa IO OPraHU3alMOHHOMY U
JOKYMEHTAIIMOHHOMY 00€CIeUeHHIO YIIPABICHUS OpTaHU3aIHeH.

6. YuyeOHO-MeTOAMYecKOEe U MH(POPMALIMOHHOE 00ecneuyeHue TUCIHIIMHBI
6.1. CnuCOK HCTOYHHKOB H JINTEPaTypbl

HUcTounukn
OcHOBHBIE

®denepanbhblil 3akoH O6 O6pazoBanuu B Poccuiickoit @enepariuu [DneKTpoHHEIH pecypc]
http://www.consultant.ru/document/cons_doc LAW 140174/

@enepanbublii 3akoH 0T 27 uionst 2006 Nel49 «O6 undopmanuu, WHGOPMAIIMOHHBIX TEXHOJIOTUSX U O
3amTe HHpopManum» [DnekTpoHHbIH pecypc] http://www.consultant.ru/document/cons_doc LAW 61798/

Oenepanbubiii  3akoH «O crangaptuzanuu B Poccuiickoit ®enepauumny [DAEKTPOHHBIA pecypc]
http://www.consultant.ru/document/cons_doc LAW 181810/

[Tocranosnenne Cosera MunuctpoB PCOCP ot 08.05.1964. «O06 yBennueHHH BBIITyCKa CPEICTB
MeXaHHU3aI1H JIeJIONPOU3BOCTBA U YIyULIEHUH TOATOTOBKU KAJAPOB IO JEJIONPOU3BOICTBY
[DneKTpOHHBIH pecypc]
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=ESU&n=21436#0966506680938691 1

[Tpuka3z Muno6prayku Poccun ot 06.03.2015 Nel176 «O06 yTBepxkaeHNH (enepaibHOTO TOCYIapCTBEHHOTO
00pa3oBaTeNBHOIO CTAHAPTA BBICILIETO 00pa30BaHMA MO HAPABJICHUIO NOATOTOBKU 46.03.02
«/lokymMeHTOBeieHUE U apXHBOBeeHNEe» (YpoBeHb OakanaBpuata) (3apeructpupoBano B Muniocre Poccun
27.03.2015 Ne36613) [Dnexkrponnslit pecypce] http://base.garant.ru/70932788/

ITpuka3 Pocapxusa (denepanbHoe apxuBHoe areHTCTBO) OT 11 ampenst 2018 r. Ned4 "OO6 yTBepxaeHUn
IIPUMEPHON MHCTPYKLMHU IO EIOINPOU3BOJCTBY B FOCYAAPCTBEHHBIX OpraHn3anusx" [DIeKTPOHHBIN
pecypc] https://www.garant.ru/products/ipo/prime/doc/71920678/

I'OCT P 7.0.8 - 2013 Jlenonpous3BOACTBO U apXUBHOE JA€I0. T€pMHHBI U ONPENEIIECHUs [DIEKTPOHHBIN
pecypc] http://docs.cntd.ru/document/1200108447

ITpodeccuonansubiit cranmapt Ne 07.004. CnenuanucT MO yHpaBiIeHHUIO JOKYMEHTAIMEeW OpraHU3alHu.
Hauano ¢opmsr 3apeructpupoBano B Muntocte Poccun 31 mast 2017 r. N 4689. YTBepkIeH npuKa3zoMm
MunucrtepcTBa Tpyzna M couuanbHOM 3amuTel Poccuiickoit @enepamuu ot 10 mas 2017 r. N 416n
[DnexTpoHHBIH pecypc] https://www.garant.ru/products/ipo/prime/doc/71587776/

[Tpodeccuonanpusiit cranaapt Ne 07.002. Cnenuaaict Mo OpraHU3aMOHHOMY U TOKYMEHTAIIHOHHOMY
o0ecIeyeHnIo yrpaBieHus oprauuzanueil. 3apeructpupoano B Muntocre PO 2 utons 2015 r. YTB.
puKa3oM MuHucTepcTBa Tpya U conuanbHoi 3amuThl PO ot 6 mas 2015 r. N 276H [DnekTpoHHbIN
pecypc] http://base.garant.ru/71064518/

OKCO — O6mepoccuiickuii kiaccu(puKaTop CrenualbHOCTeH 1Mo 00pa30BaHUIO [DIEKTPOHHBIN pecypc]
https://classifikators.ru/okso

[TocranoBnenne IIpaButensctBa PO ot 22.09.2009 Ne 754 “O0 yTBepKIEHUU TOJOKEHUS O CUCTEME
MEKBEJIOMCTBEHHOT'O 3JIEKTPOHHOTO JOKyMeHTOoOOopoTa” MB0)
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102132605



21

JlomostHUTEIbHBIE

[Tocranosnenue [IpaBurtenscTBa PO ot 15.06.2009 Ne 477 «O6 yrBepxnenun [IpaBui geaonpou3BoicTBa B
benepanbHbIX opraHax HCIIOJTHUTEJIbHOU BIIACTU» [DnexkTpoHHBII pecypc]
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102130295

ITocranoBnenue IlpaButenbctBa P® ot 08.09.2010 Ne 697 «O enuHOl cucTeMe MEXBEIOMCTBEHHOTO
3JIEKTPOHHOT'O B3aUMOJCHCTBUS» [ DIEKTPOHHBIN pecypc] http://base.garant.ru/199319/

I'OCT P NUCO 15489-1-2007 Cucrema cranaapToB 1o uHpopMaiuu, ONOIMOTEHHOMY M H3JATEIHCKOMY
JeIy. VYpasneHue JOKYMEHTaMHU. Oomme TpeGoBaHUS [DneKTpOHHBIH pecypc]
http://docs.cntd.ru/document/1200049980

locynapcTBeHHas cucteMa JOKyMEHTAIIMOHHOTO obecriedeHus yrpasieHus. OCHOBHBIE TTOJIOXKEHUS.
OO6mue TpeboBaHMS K TIOKyMEHTaM U CIIyk0aM JOKYMEHTAIMOHHOTO o0ecnieuenus. OnoOpeHo Kouierueit
I'maBapxusa CCCP 27.04.1988. Ilpuxa3 I'naBapxusa CCCP ot 25.05.1988 Ne33 [DnexTpoHHbIN pecypc]|
http://docs.cntd.ru/document/901730479

6.2. Ilepeuensn pecypcos HH(POPMALMOHHO-TEJIEKOMMYHUKALMOHHOM ceTH «HAHTepHeT»,

He00XO0AUMBIH /151 0CBOEHMS TN CHUILIHHBI (MOIYJIA)

- l'unpausa Yupasmsromux Jlokymenranueii — http:// www.GDM.ru

- Cekperapp-pedepent. Kypnan — http://www.sekretar.com.ru

- [lonmHoE cobpanue 3akoHoB Poccuiickoit umnepuu - http://www.nlr.ru/e-res/law_r/content.html
- CBog 3akoHO0B Poccwuiickoit ummnepuu - http://civil.consultant.ru/code/

7. MaTtepuajJIbHO-TeXHMYECKOe o0ecrevyeHne TMCUMILUIUHBI (MO1YJIs1)

B kauecTBe MaTepHaTbHO-TEXHUUECKOT0 00eCIeueH!s TUCIUIIMHBI TOTpedyeTcs He00X0AUMOe ISt
o0yuyeHus 000py10BaHUE, IEMOHCTPALIHOHHBIE TPHOOPHI, MYJIbTUMEAUUHBIEC CPECTBA.

TpeboBanust K ayAUTOPUSM — ayIUTOPHS JOJDKHA OBITH OCHAIEHA KOMIIBIOTEPOM, MPOEKTOPOM U
9KPAHOM IS NIPEACTaBICHUS MIEKTPOHHBIX IIPE3CHTALU.

[TporpamMmMHbIe CpeaCTBa, 3a€CTBOBAHHBIE B IPOIECCe O0YUCHUS:
OducHeiii naket nputoxkennit Microsoft Office

I[J'I}I MNOATOTOBKU K CCMHUHAPCKHUM 3aHATUAM CTYACHTHI MOT'YT UCIHOJIb30BATh MAaTCpHaJIbl U3 (bOHILOB

nabopaTopuu JOKYMEHTOBEICHUS U TEXHOTPOHHBIX apXUBOB.

AypuTopun il TIPOBEEHUS JIEKUMI M CEMUHAPCKUX 3aHATUE C TEXHUYECKUMHU CPEICTBAMHU OOYYeHUs
(MynbTAMENA-NPOEKTOP (BUAEONPOEKTOP), KpaH (IIEPEHOCHON WIT CTAIOHAPHBIN)).

Cocras nporpammuoro odecneuenusi (I10), coppemennbix npogeccuoHanbbix 6a3 ganubix (bBII) n
uHgopmauuoHHo-cnipasoynblie cucrem (MCC) (2017 r.)
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1. Ilepeyens 110

Nenn Haumenosanue 110 ITpoussopurens | Crnoco0 pacnpocTpaHeHUs
/i (uyensuonmoe uiu
Cc80000HO
pacnpocmpanaemoe)
1 Adobe Master Collection CS4 Adobe JIMLEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIMLEH3UOHHOE
3 Windows 7 Pro Microsoft JIMLEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIMLEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIMLEH3UOHHOE
11 Kaspersky Endpoint Security Kaspersky JIMLEH3UOHHOE

2. Ilepeyens B u UCC

Nerr/

HanmeHnoBanue

MexyHaponsble pedepaTiBHbIe HayKoMeTpuieckue b1, mocTynHble B paMKax
HaloOHaJIBLHOM mogmcku B 2017 1.

Web of Science

Scopus

IIpodeccronanbHble nomHOTEKCTOBBIE B, HOCTYNMHBIE B paMKaxX HAMOHAJIBLHOM MOANVCKY B
2017 r.

Kypnanb! Oxford University Press
ProQuest Dissertation & Theses Global
SAGE Journals

Kypnainel Taylor and Francis

[Tpocpeccronanbhbie nonHOoTEKCTOBLIE BT

JSTOR
M3pnanus no oOeCcTBEHHbIM U T'YMAHUTAPHBIM HayKaMm

KOMHI)IOTCPH])IC CIIPABOYHbIC NPABOBLIC CUCTEMbBI

Koncyabrant [Tntoc,
I'apanT

Tabauya 1

Tabauya 2

Cocras nporpammuoro odecnedenusi (I10), coBpemennsix npogeccnonanbHbix 6a3 ganubix (bBII) n

uHgopmauuoHHo-cnipasoynble cucrem (MCC) (2018 r.)

1. Ilepeyens 11O

Nerr

/n

Haumenosaunue 110 ITpoussopurens | Crnoco0 pacnpocTpaHeHUs
(Muyenauonnoe uau
C80000HO

Tabauya 1
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pacnpocmpanaemoe)
1 Adobe Master Collection CS4 Adobe JIMLEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIMLEH3UOHHOE
3 Windows 7 Pro Microsoft JIMLEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIMLEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIMLEH3UOHHOE
11 Kaspersky Endpoint Security Kaspersky JIMLEH3UOHHOE
2. Ilepeyens B u UCC
Neri/im HaumenoBanue

HanyoHaJabHOM nognucku B 2018 r.
Web of Science

Scopus

MexnyHnapopbie pepeparruBHble HaykoMmeTpuueckue b1, focTynHble B paMKax

2018 r.

SAGE Journals
Kypnaunel Taylor and Francis

Kypnanb! Oxford University Press
ProQuest Dissertation & Theses Global

HpO(bCCCI/IOHaJII)H])IC MOJTHOTEKCTOBBIC BH, NOCTYNHLIC B paMKax HaHPIOHaJIbHOfI NOJINMCKU B

JSTOR

[Ipopeccronanbhbie nonHoTeKCTOBLIE BT

M3pnanus no oOeCTBEHHbIM U T'YMAHUTAPHBIM HayKaMm

Koncyabrant [Tntoc,
I'apanT

KOMHI)IOTCPH])IC CIIPABOYHbIC NPABOBLIC CUCTEMbBI

Tabauya 2

Cocras nporpammuoro odecnedenusi (I10), coppemennbix npogeccuoHanbbix 6a3 ganHbix (BII) n
uHgopmauuoHHo-cnipasoynblie cucrem (MCC) (2019 r.)

1. Ilepeyens 11O

Nen/ Haunmenosanue I10 ITpoussopuTens Cnoco6 pacrpocTpaHeHHs
n (auyensuonnoe uau c60600HO
pacnpocmpataemoe)
1 Adobe Master Collection CS4 Adobe JIMLEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIMLEH3UOHHOE

Tabauya 1
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3 Windows 7 Pro Microsoft JIMLEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIMLEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIMLEH3UOHHOE
12 Windows 10 Pro Microsoft JIMLEH3UOHHOE
13 Kaspersky Endpoint Security Kaspersky JIMLEH3UOHHOE

2. Ilepeyens B u UCC
Tabauya 2

Neri/im HaumenoBanue
MexyHaponsble pedhepaTiBHbBIe HayKoMeTpuieckue b1, mocTynHbie B pamMkax
HanyoHaJabHOM nognucku B 2019 r.

Web of Science

Scopus

IIpodeccronanbuble nomHOTEKCTOBBIE B, MOCTYMHBIE B paMKaxX HAMOHAJIBLHOM MOANVCKY B
2019r.

Kypnanbl Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnainel Taylor and Francis

DJIEKTPOHHbIE U3[laHKs U3/IaTeIbCTBA Springer
[Tpopeccronanbhbie nonHOoTEKCTOBLIE BT

JSTOR
M3pnanus o oOeCTBEHHbIM U T'YMAHUTAPHBIM HayKaMm
KoMnbloTepHble cipaBOYHbIE IPABOBbLIE CUCTEMbI

Koncynbsrant Iimoc,
I'apanT

8. OolecneueHue 00pa3o0BaTeJBLHOIO NMpouecca AJIM JUI ¢ OTPAHMYEHHBIMUA BO3MOKHOCTAMU
310POBbSI U HHBAJIUI0B

B X04¢ pealin3daiuv JUCHUTIIIMHBI UCITOJIB3YIOTCA CICAYIOIHNEC JOMOJIHUTCIIBHBIC

MeTOABbl OOyuYeHHs, TEKYIIEro KOHTpOJIsi YCIIEBAEMOCTH U MPOMEKYTOUYHOM aTTecTaluu

o0ydaromuxcs B 3aBUCUMOCTH OT UX UHIUBUAYATbHBIX OCOOCHHOCTEH:

o JUISL CJICTIBIX U CJIA0O0BUISIINX:

- JTeKIMH 0(OPMIISIOTCS B BUIE AJIEKTPOHHOTO JOKYMEHTA, IOCTYITHOTO C MIOMOIIbIO KOMITBIOTEPA CO
CMELUAIN3UPOBAHHBIM POTPAMMHBIM 00ECTIEYCHUEM;

- IIMCBMEHHBIC 33JaHUS BBINOJIHAIOTCA Ha KOMIIBIOTEPE CO CHELUAIU3UPOBAHHBIM IIPOTPAMMHBIM

OGCCHG‘IGHI/IGM, WK1 MOT'YT OBITH 3aMEHEHBI YCTHBIM OTBCTOM;
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- obecrieuynBaeTCs HHIMBUYallbHOE paBHOMEpHOE ocBemieHne He meree 300 IoKc;

- JJISl BBINIOJHEHUS 3a/IaHUs MPH HEOOXOIMMOCTH IMPEIOCTABISIETCS YBEIUYMBAIOIIEE YCTPOUCTBO;
BO3MOYKHO TaK)Ke UCIIOJIb30BaHUE COOCTBEHHBIX YBEITUUNBAIOUINX YCTPOMCTB;

- MUCHbMEHHBIE 3aJ]aHNs OPOPMIISIOTCS YBEINYSHHBIM HIPUPTOM;

- DK3aMeH W 3au4éT MPOBOJATCS B YCTHOW (OpMe WM BBIOJIHSIOTCS B NMHCbMEHHOM (opme Ha
KOMIIBIOTEPE.

J IUISL TIIYXHMX M C1a00CIbIIAIINX

- JeKuuM OQOPMIAIOTCS B  BHJAE DIIEKTPOHHOTO JOKYMEHTa, JHOO MpenocTaBiseTcs
3BYKOYCWJIMBAIOILAsl allapaTrypa MHANBUAYAIbHOIO II0JIb30BaHUS;

- MUCHbMEHHBIE 33J[aHUs BBITIOJIHAIOTCS HA KOMIIBIOTEPE B MUCbMEHHOU (opMme;

- DK3aM€H U 3a4€T MPOBOJATCS B MUCbMEHHOW (popMe Ha KOMIBIOTEPE; BO3MOXKHO IPOBEICHHE B
dbopMe TecTHpOBaHUS.

J TUIS JIUL ¢ HApYLIEHUSIMU OIIOPHO-JBUTAaTEIbHOTO aIapara:

- JeKIMH 0(OPMIISIOTCS B BUIE AJIEKTPOHHOTO JOKYMEHTA, IOCTYITHOTO C MIOMOIIIbIO KOMITBIOTEPA CO
CMELUAIN3UPOBAHHBIM IPOTPAMMHBIM 00ECTIEYCHUEM;

- NMCbMEHHBIE 3aJaHUS BBINOJIHAIOTCA HAa KOMIIBIOTEPE CO CIELMAIM3UPOBAHHBIM IPOrPAMMHBIM
ob0ecrneucHUEM;

- DK3aMeH W 3au4éT MPOBOJATCS B YCTHOW (OpME WM BBIOJIHSIOTCS B NMHCbMEHHOM (opme Ha
KOMIIBIOTEPE.

[Tpu HEOOXOIUMOCTH MpelyCMaTpUBACTCS YBETUUYEHUE BPEMEHHU JJIS TIOATOTOBKU OTBETA.

[Iponienypa mpoBeAeHUS TNPOMEKYTOUHOW arTecTaluu s OOy4aroIlUXCs YCTaHABIMBAETCSA C
yu€TOM HX HWHAMBHIAYaJbHBIX Icuxoduznueckux ocoOeHHOcTeH. IIpomexyTouHas arrecTalys MOXKET
IIPOBOJIUTHCS B HECKOJIBKO ATAIOB.

[Ipy mpoBeaeHUM TPOLEAYPHl OLEHUBAHMUS  PE3YJIbTaTOB  OOyuYeHHs] IpeILyCMaTpUBACTCS
UCTIOJIb30BaHUE TEXHUYECKUX CPEACTB, HEOOXOIMMBIX B CBSI3M C HHIUBUAYAJIbHBIMH OCOOCHHOCTSMHU
00y4Jarolxcsi. DTU CPEACTBAa MOTYT OBITh MPEJOCTABICHbl YHHUBEPCHUTETOM, MJIM MOTYT HCIOJIb30BATHCS
COOCTBEHHBIE TEXHUUYECKUE CPENICTBA.

[IpoBenenue mnpoueaypbl OICHUBAHUS PE3yJbTATOB OOYYEHHUS JOMYCKAeTCsl C HCIOJIb30BaHUEM
JMCTAaHIIMOHHBIX 00pa30BaTEeIbHBIX TEXHOIOTHA.

ObecneunBaeTcst 10CTyN K UHGOPMAIIMOHHBIM M OuOIHorpaduueckuM pecypcam B ceTu MHTepHeT
U KaKI0ro oOywvaromerocss B (hopMax, aJalTUPOBAHHBIX K OTPAHUYEHUSM HX 3I0POBbSI U BOCHPUSATHUS
uHpOpMaLuu:

® IS CJICTIBIX U CITA0OBU/IAIINX:

- B IeYaTHON (popMe yBEITMUEHHBIM HIPUPTOM;

- B (hopMe 3JEKTPOHHOTO JOKYMEHTA;
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- B hopme ayanodaiina.

® IS TIYXUX U CIa00CTBIIIANTHX:

- B Me4aTHOU opMme;

- B (hopMe 3JEKTPOHHOTO JOKYMEHTA.

e I 00yYaIOMIUXCSI ¢ HAPYIICHUSMHU OTIOPHO-ABUIaTeILHOTO anmapara:
- B Me4aTHOU opMme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B hopme aynnodaiina.

VY4yeOHblE ayAWTOPHHM Ui BCEX BHUJIOB KOHTAaKTHOH M CaMOCTOSTENBHOW pabOThl, HaydHas
O6ubIMOTEeKa M WHBIC MOMEIIEHHs Ui O0YYEeHHUsl OCHAILEHBI CIEIUATBFHBIM 000pPYAOBAaHHUEM U YUYEOHBIMU
MECTaMU C TEXHUYECKHMHU CPEACTBAMHU O0YUCHUS:

® IS CJICTIBIX U CITA0OBUIAIINX:

- YCTpOMCTBOM JyIsl ckaHMpoBaHUs 1 uTeHus ¢ kamepoil SARA CE;

- nuctuieeM bpaiina PAC Mate 20;

- npunTepoM bpaitng EmBraille ViewPlus;

® IS TIYXUX U CIa00CTBIIIANTHIX:
- aBTOMaTU3UPOBAHHBIM pab04YUM MECTOM JUIS JIIOJIEH ¢ HApyIIEHUEM CITyXa U cIa0O0CIbIIIaINX;
- aKyCTMUYECKHH yCUIIUTENb U KOJIOHKH;

e /I 00yYaIOMIKUXCSl ¢ HAPYIICHUSMHU OTIOPHO-ABUIaTeIbHOTO anmapara:

- IEPEIBIKHBIMHU, PETyJINPYEMBbIMU 3proHOMUYecKkuMu napramu CHU-1;

- KOMIIBIOTEPHON TEXHUKOW CO CHEUATbHBIM MTPOrPaMMHBIM 00€CIICUEHUEM.

9. MeToau4eckue MaTepuaJbl
9.1. IIaHbl CEMUHAPCKUX 3AHATHIA'
Tema 1. (44.) AKTYaqbHOCTH [JOKYMEHTALMOHHOIO oOecredyeHUsl yNPaBJIeHHA M NOTPeOHOCTH B

rPaMOTHBIX Kajpax.

Llenv 3anamus: oNpeieNUTh MPUYUHY BOCTPEOOBAaHHOCTH POQecCcuu T0KyMEHTOBEA.

T MnaH 3aHATUA CTPOWUTCA B COOTBETCTBUM CO CTPYKTYpOW AMCUMNNMHbI (N.2). Pasfgensl nnaHa BKMOYAKOT: Ha3BaHWE TEMBb,
KONMUYeCTBO YacoB, (hopMy NPOBEAEHVS 3aHSATHS, Ero coAepXKaHue (Bonpochk! Anst 06CyXAeHWs1, 3aaHusl, KOHTPOIIbHbIE BOMPOCHI,
Kelcbl U T.M.), CANCOK nuTepaTtypbl. Mpu HeoGXOAMMOCTU, MnaHbl NPaKTUYECKUMX M NabopaTopHbIX 3aHATUIA MOTYT COAEepXaTb

YKa3aHuA no BbINOJIHEHUIO 3agaHui 1 Tpe6OBaHI/I‘iI K MatepuanbHO-TEXHUYECKOMY obecneyveHnto 3aHATUS.
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Dopma npogedenus: pa3BepHyTas 6eceaa Mo 3aJaHHBIM BOIPOCAM.

Bonpocul onsa 06cyscoenus:

1. Kro 3aHumaeTcsi opraHu3aluei 1 BeICHUEM JIETONPOU3BOICTBA B KOMIIAHUAX ?
2. Tlouemy Ba)KHO MOAEPKUBATH PAbOTY C JOKYMEHTaMH Ha BEICOKOM ypOBHE?
3. Tlouemy apxuBBI TPAAULIMOHHO OCYIIECTBIISIIOT KypaTOpCTBO Ciryk0b1 JJOY?

KOHmpOJZbele eonpocsl.

1. HazoBuTe npuuuHBI B&XXHOCTH MPO(EcCuu TOKYMEHTOBE A Ul OpraHu3aIum?
2. VKaxuTe 3HAYEHUE TPAMOTHOW OpraHM3alMM OIEPATUBHOIO XpaHEHHUsS JOKYMEHTOB IS

HOCJIEIYIOIIEr0 AapXUBHOTO XPAaHEHHUSI.
Cnucox ucmouHuKko8 u 1umepamypoi.
[Mpukaz MunoOpHayku Poccuum ot 06.03.2015 Nel76 «OO6 yrtBepxkaeHun (HeaepaabHOTO
rOCYJapCTBEHHOTO 00pa30BaTEIbHOIO CTaHIAapTa BBICIIErO 0Opa30BaHMs 110 HAMPABICHHUIO MOATOTOBKU
46.03.02 «JlokyMeHTOBeleHHE M apxXHBOBeJeHHE» (YpoBeHb OakanmaBpuarta) (3aperucTpupoBaHO B
Muntocte Poccun 27.03.2015 Ne36613) [Dnekrponnsriii pecypc] http://base.garant.ru/70932788/
Mamepuanvno-mexnuueckoe obecneyenue ceMunapcKo20 3aHAMUL:
® ayAUTOpPHS;
® METOAMYECKHE YKa3aHUs 110 OPraHu3aluy U MPOBEJICHUI0 CEMHUHAPCKUX 3aHATHA.
Tema 2. (4 4.) IlonsiTne «<MHGOPMALHD U «TOKYMEHT», HX B3AHMOCBSA3b.

Llenv 3anamus: aHATUTHYECKOE COMTOCTABICHNE TEPMUHOB «IOKYMEHT» U «MH(OPMAITHSD.

Dopma npogedenus: pa3BepHyTas 6eceaa Mo 3aJaHHBIM BOIPOCAM.

Bonpocul ona 06cyscoenus:

4. T'nme ceronHs 3aKperyieHO MOHATHE «UH(GOPMAITHS» ?

5. T'me ceroaHs 3aKperuieHO MOHATUE «TOKYMEHT»?

6. Kaxk onpenenstorcs NOHATHS «JOKYMEHT», «3JEKTPOHHBIN JOKYMEHT»?
7. B uem Bbl BuanTE CBSI3b MOHATHUSA «MHOOPMAISD) U «TOKYMEHT»?

Koumponvhule éonpocbi:
3. Kak coBpeMeHHbIE 3aKOHOIaTENIbHBIC aKThI OMPEICIISIOT OHATHE «IOKYMEHT» U «MH(pOpMaLus»?
4. Tlouemy mosiBHIaCh HEOOXOAMMOCTD 3aKPEIIATH MH(OPMAIIHIO B TOKYMEHTE?
Cnucox ucmouHuKko8 u 1umepamypoi.
@enepanbhblii 3akoH oT 27 uionst 2006 Nel49 «O6 undpopmanuu, WHGOPMAIIMOHHBIX TEXHOJIOTUSX U O

3amute HHpopManum» [DnekTpoHHbIH pecypc] http://www.consultant.ru/document/cons_doc LAW 61798/

@enepanbhbiii 3akoH oT 06.04.2011 Ne63 «OO0 »>1EeKTpOHHON MOANUCKY» [DNEKTPOHHBIA pecypc]
http://www.consultant.ru/document/cons_doc LAW 112701/

I'OCT P 7.0.8 - 2013 Jlenonpous3BOACTBO U apXUBHOE A€I0. T€pMHHBI U ONPENENIECHUs [DIEKTPOHHBIN
pecypc] http://docs.cntd.ru/document/1200108447
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I'OCT P NUCO 15489-1-2007 Cucrema cranaapToB 1o uHpopManuu, OMOIMOTEYHOMY M H3JATEIHCKOMY
JeIy. VYpasneHue JOKYMEHTaMHU. Oomme TpeOoBaHUs [DneKTpOHHBIH pecypc]
http://docs.cntd.ru/document/1200049980

Mamepuanvno-mexnuueckoe obecneyenue ceMuHapcKo20 3aHAMuUA.
®  ayauTOpHI,
¢ MCTOAHWYCCKHUC YKa3aHH 10 OpraHu3alu U NpOBCACHUIO CCMUHAPCKUX 3aHATHIA.
Tema 3. (6 4.) UcTopusi nosiBJIeHHA CIIENHAJBLHOCTH U ee Pa3BUTHE B J0OPEBOJIOLMOHHBIN MePHO.
Llenv 3anamus: IPOCIEIUTh UCTOPUIO PA3BUTHS MPO(eccHU JOKYMEHTOBEIA.

Dopma npoeedenus: pa3BepHyTas 6ecena Mo 3aJaHHbIM BOIPOCaM

Bonpocul onsa 06cyscoenus:

1. Kakue 3HaHMs TpeOYIOTCS OT COCTABUTENS U OhOPMUTENS TOKYMEHTOB?

Kak Ha3pIBanach JOJKHOCTH JOJICH, 3aHUMAIOIIUXCS padoToit ¢ qokymenTtamu B X VI-XVII BB.?
Kakue nomkHOCTH 3aHMMaNH i, pabotaronue ¢ fokymentamu B X VIII-nagane XIX BB.?
Kakoe MecTo 3aHMMan cekperapb B cTpykType kosuieruu X VIII B.?

Korna cran ncnosnap30BaThCs )KEHCKHUM TPyl B YIIPaBICHUECKOM ammapare?

bl

Konmponvnvie éonpochwi:

1. Ha3oBuTe «Cay>KUIbIX JI0Jei», 3aHUMABILIUXCS JEIOMPOU3BOACTBOM B 16-17BB.

2. Onumure MWTATHBIA COCTAaB KaHLEIApUH 18 Beka.

3. Kakwue nuaMeHeHHs MpOUCXOIAT B KaHLIEISIPCKOM paboTe Bo Bropoii mojoBuHe 19 — nagane 20 BB.?
Cnucok ucmoyHuKos u 1umepamypb:

I'enepanbublii perimament 1720 roga // IIC3 Poccuiickoit Umnepun. Cobp. 1. T. 6. Ne 3534 [DnekTpoHHBIN
pecypc] http://www.hist.msu.ru/ER/Etext/general.htm

[TonmHOe cobpanue 3akoHOB Poccuiickoit umnepuu - http://www.nlr.ru/e-res/law_r/content.html

CBop 3akoHOB Poccuiickoit umnepun - http://civil.consultant.ru/code/

MamepuanbHo-mexnuueckoe obecneyenue 1a60pamopHol pabomsi:
® ayauTOpHS,

¢ MCTOAMYCCKUC YKa3aHH 10 OpraHru3alu U NpPpOBCACHUIO CCMUHAPCKUX 3aHATHIA.

Tema 4. (4 4.) Cny:x0a TOKYMEHTALIHOHHOTIO o00ecneYeHNsl YIIPABJICHUS] B COBETCKHI epHoj

L]env 3ansamus: yCTaHOBUTD, KaK pa3BUBAJIOCH J1€101Ipon3BoacTBO B nepuoy CCCP.

Dopma npogedenus: pa3BepHyTas 6ecena Mo 3aJaHHbIM BOIPOCaM

Bonpocul onsa 06cyscoenus:

1. Kro 3anumancs BaeapenneM npuniunoB HOT B cepy ynpasnenus B 1920-¢ rr.?
2. Buewm 3acnyra UTY B pa3BuTHH JOKYMEHTOBEIECHUS?

3. B dgem 3akmovanach HeoOxoauMocTh B pazpadotke EI'CJ?

4. Cocrasnble yactu EI'C/] u kT0 ux pa3pabarbiBai’?
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5. Korpaa nosiBuiicst mepBelid (pakyJIbTeT MO JOKYMEHTOBEICHUIO U Tie?
Konmponvnvie éonpochwi:
1. Kakue nenonpou3BoJICTBEHHbIE pa3paOOTKH ObLTH CAETaHbl COTpyAHUKaMu VHCTUTyTa TEXHUKU U
yHpaBiIcHUs?
2. KaxoBbl npuunHbl NosiBIeHUA ENMHON TOCy1apCTBEHHOM CUCTEMBI IEIONPOU3BOACTBA?
3. Kak pernamenTtupyercst 1oKyMeHTalmoHHoe obecnieuenue ynpasienus B ETCAOY u I'CAOY?
Cnucok ucmoyHuKos u 1umepamypb:

[Tocranosnenne Cosera MunuctpoB PCOCP ot 08.05.1964. «O06 yBennueHHH BBIITyCKa CPEICTB
MEXaHMU3aL1H JIEIO0IPON3BOJCTBA U YIYUIIEHUU IOArOTOBKU KaJpOB IO JEJIOIPOU3BOJCTBY»

[DneKTpOHHBIH pecypc]
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=ESU&n=21436#0966506680938691 1

I'ocynapcTBeHHas cucTeMa JOKYMEHTAllMOHHOTO obecrieueHus ynpasieHus. OCHOBHBIE TTOJ0XKEHUS.
OO6mue TpeboBaHMS K IOKyMEHTaM U CIIyk0aM JOKYMEHTAIMOHHOTO o0ecnieuenus. OmoOpeHo KoJuierueit
I'maBapxusa CCCP 27.04.1988. Ilpuxa3 I'naBapxusa CCCP ot 25.05.1988 Ne33 [DnexTpoHHbIN pecypc]
http://docs.cntd.ru/document/901730479

MamepuanbHo-mexnuueckoe obecneyenue 1a60pamopHol pabomoi:
® ayauTOpHS;

¢ MCTOAHWYCCKUC YKa3aHH 10 OpraHu3alu U NpPpOBCACHUIO CCMUHAPCKUX 3aHATHIA.

Tema 5. (44.) U3menenne 3aaa4 cay:x0b1 JIOY B XXI B. [losiBJIeHUe MOHATHH «3JIEKTPOHHBII
AOKYMEHTO0000POT» U «yNpPaBJeHNEe JOKYMEHTAMI

Llenv 3anamus: W3y4UTh 3aKOHOJATEIbHbIE M HOPMATHUBHBIE HCTOYHUKH, OTPAXKAIOIIME COBPEMEHHbBIC
TEHJCHIINHA WH()OPMAIIMOHHO-IO0KYMEHTAIIHOHHOTO 00ECTICUeHUS YIIPABICHHMS.
Dopma npogedenusi: NUCKYCCUs

Bonpocul ons 06cyscoenus:

1. Kaxkue 3agaun nocrasiensl nepen ciayxooi JIOY B 'OCT P MCO 15489-1-2007 «Ynpasnenue
nokymeHtamu. O6uue TpedoBaHus»?

Kak Bbl monnMaeTe «po3pavyHoCTh» YIPABISCHHUS U YTO Ui ATOTO HEOOXOAMMO CIeNaTh?

Jlnist uero pa3pabaThIBAIOTCS aIMUHUCTPATUBHBIC PEriIaMeHThI?

Kakue npo6aemsr JIOY oTpakeHbl B aIMUHUCTPATUBHBIX perjiaMeHTax?

B kakux 3aKOHO/ATENBHBIX aKTaX paccMaTpuBaroTcs mpodiemst JJOY?

bl

KOHmpOJZbele eonpocsl.

1. Kak oTpaxkeHO B 3aKOHOJIATENLCTBE CYIIECTBOBAHUE BYX Cpe/l MHPOPMALMOHHO-
JOKYMEHTAIMOHHOTO 00ECTIeYeHHS yIIPaBICHUS?

2. Kakue Bonpocs! JeI0IPOU3BOCTBA OTPAKEHBI B 3 IMUHUCTPATUBHBIX PEIVIAMEHTAX UCIIOJIHEHUS
rOCYJapCTBEHHBIX (DYHKIIMIA U MPEIOCTABICHUS TOCYJApPCTBEHHBIX YCIyT?

Cnucox ucmouyHuKos u Jumepamypbl:
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O®enepanbubiii  3akoH «O crangaptuzanuu B Poccuiickoit ®Denepauumny [DAEKTPOHHBIA pecypc]
http://www.consultant.ru/document/cons_doc LAW 181810/

@enepanbublif 3akoH 0T 27 uionst 2006 Nel49 «O6 undopmanuu, WHGOPMAIIMOHHBIX TEXHOJIOTUSX U O
3ammrTe HHpopManum» [DnekTpoHHbIH pecypc] http://www.consultant.ru/document/cons_doc LAW 61798/

@®enepanbhbiii 3akoH oT 06.04.2011 Ne63 «OO0 »21EeKTpOHHON MOANUCKY» [DNEKTPOHHBIA pecypc]
http://www.consultant.ru/document/cons_doc LAW 112701/

[Tocranosnenue [IpaBurtensctBa PO ot 15.06.2009 Ne 477 «O6 yrBepxnenun [IpaBui geaonponu3BoacTBa B
benepanbHbIX opraHax HCIIOJTHUTEJIbHOU BIIACTU» [DnexTpoHHBII pecypc]
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102130295

[TocranoBnenne IIpaButensctBa PO ot 22.09.2009 Ne 754 “OO0 yTBep:KIEHUHU TOJOKEHUS O CUCTEME
MEXBEJIOMCTBEHHOTO  JJIEKTPOHHOTO  JOKyMeHTooOopora”  (MDJIO)  [DnekTtpoHHBI  pecypc]
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102132605

ITocranoBnenue [IpaButensctBa PO ot 08.09.2010 Ne 697 «O eauHol cucTeMe MEXBEAOMCTBEHHOTO
3JIEKTPOHHOT'O B3aUMOJCHCTBUS» [ DIEKTPOHHBIN pecypc] http://base.garant.ru/199319/

ITpuka3 Pocapxusa (denepanbHoe apxuBHoe areHTCTBO) OT 11 ampenst 2018 r. Ned4 "O6 yTBepxaeHUN
IIPUMEPHON MHCTPYKILMHU IO EIOIPOU3BOJCTBY B FOCYAAPCTBEHHBIX OpraHn3anusx" [DIeKTPOHHBIN
pecypc] https://www.garant.ru/products/ipo/prime/doc/71920678/

I'OCT P NCO 15489-1-2007 Cucrema craHaapToB 1o uHpOpMaiuy, OMOIMOTEYHOMY M H3JATEIHCKOMY
JeIy. VYpasneHue JOKYMEHTaMHU. Oomme TpeGoBaHUS [DneKTpOHHBIH pecypc]
http://docs.cntd.ru/document/1200049980

MamepuanbHo-mexnuueckoe obecneyenue 1a60pamopHol pabomoi:
® ayauTOpHS,
® METOJIMYECKHE YKa3aHUs [0 OpraHU3alMNK U MPOBEACHUI0 CEMUHAPCKUX 3aHATUH.

Tema 6. (6 4.) TpeOoBanus 00pa3oBaTeJbHBIX U NPOdecCHOHATBHBIX CTAHIAPTOB.

Llenv 3auamusA: W3y4UTh CTAHIAPT BBICHIETO OOpa30BaHUS IO HampaBieHUIO NOoAroToBKu 46.03.02
«/lokyMeHTOBeIeHHEe U apXHUBOBeJIeHHe» (YpOBEHb OakajaBpuaTa) M JABa NPOQEeCcCHOHATBHBIX CTaHAApTa:
Ne(07.004 «Crneunanuct no ynpasieHHMIO AoKyMeHTauued opranusanum» U Ne(07.002 «Cneumanuct no
OpPraHU3aI[MIOHHOMY U JIOKyMEHTAIlHOHHOMY O0ECIICUCHHIO YIPABJICHUS OpraHU3aIlen.

Dopma npogedenus: TpeOOBaHUS 00Pa30BATEIBLHOTO U MPO(ECCHOHATBHBIX CTAaHAAPTOB.

Bonpocul onsa 06cyscoenus:

1. B xaxoii o6iacTi BO3MOKHa NMpodecCHoHalIbHAs 1eATeIbHOCTh OakanaBpa?

2. Kakwue npogeccroHanbHbIe 331a41 MOXKET peliaTh OakaaaBp, MOIYYUBLINA 00pa30BaHUE 110
HanpaBJIeHUIO «/l0OKyMEHTOBEeIeHUE U apXUBOBEACHUEY, Ipoduiio «H(popMamoHHO-
JOKYMEHTAIMOHHOE 00ECIIeYeHHUE YIIPaBICHUS ?

3. Kakumu npodeccrnoHaIbHBIMI KOMIETEHIIUSAMHE JOJDKEH 00J1a1aTh 6aKkaaaBp, MOTyYUBIIHHA
o0pa3oBaHME 0 HAIPABJICHUIO «J[OKYMEHTOBEICHNE 1 apXUBOBEICHHEY, TPOPHUITIO
«H(pOopMaIIMOHHO-TOKYMEHTAIIMOHHOE 00ecrieueHIe YIpaBIeHUs»?

4. Kaxue o0s3arenbHble JUCIUTUIMHBI 00€CTIeYuBaIOT NMPO(HEeCCHOHAIbHBIE 3HAHUS 10
JOKYMEHTAIIMOHHOMY 00€CIeUeHHUIO YIIpaBIeHUs?
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5. Yro BXOJUT B UTOTOBYIO aTTECTALMIO OaKajIaBpa 1Mo HarpaBlieHHIO «J[0KyMEeHTOBEICHHE U
apxuBOBeeHUEeY, Tpoduiio «MH(pOopMaIIMOHHO-TOKYMEHTAIIMOHHOE 00ecIieueHUe YIPaBICHU)?

Koumponvhuie éonpocbi:
1. B kaxoii obnactu cMoxkeT paboTaTh OakaaBp, MOJYyUYHBLIMNA BeIcIIee 00pa3oBaHUE 10
JOKYMEHTAIIMOHHOMY 00€CIIeUeHHUI0 YIIpaBIeHUs?

2. Kaxue qUCHMIUIMHBI IPEACTOUT U3YUUTh OaKajIaBpy B TEUEHUE 4-X JIET MOJIyueHUs] 00pa3oBaHus?

3. TlpuBemute mpuMepbl TPYIOBBIX GYHKIUN U TPYAOBBIX ICHCTBHIA COTIIACHO MPOQECCHOHATHHBIM
CTaHJapTaM.
Cnucok ucmoyHuKos u iumepamypb:

[Tpuka3z Muno6prayku Poccun ot 06.03.2015 Nel176 «O06 yTBepxkaeHNH (enepalbHOTO TOCYIapCTBEHHOTO
00pa3oBaTeNBHOIO CTAHAPTA BHICILIET0 00pa30BaHMS MO HAPABJICHUIO NOATOTOBKU 46.03.02
«/lokymMeHTOBeieHUE U apXHBOBeeHNEe» (YpoBeHb OakanaBpuata) (3apeructpupoBano B Muniocre Poccun
27.03.2015 Ne36613) [Dnexkrponnslit pecypce] http://base.garant.ru/70932788/

[Tpodeccuonanpusiit cranaapt Ne 07.002. Crnenuaaict Mo OpraHu3aMOHHOMY U TOKYMEHTAIIHOHHOMY
o0ecIeyeHnIo yrpaBieHus oprauuzanueil. 3apeructpuposano B Muntocre PO 2 utons 2015 r. YTB.
IpuKa3oM MuHucTepcTBa Tpya U conuanbHoi 3amuThl PO ot 6 mas 2015 r. N 276H [OnekTpoHHbIN
pecypc] http://base.garant.ru/71064518/

[Tpodeccuonanbusit cranaapt Ne 07.004. Cnenuaiyct 1o ypaBieHHIO JOKYMEHTalUel opraHu3aluu.
Hauano ¢opmsl 3apeructpupoano B Muntocte Poccun 31 mast 2017 r. N 4689. YTBepxkieH NprUKazoM
MunuctepcTBa TpyAa U counanbHou 3amuThl Poccuiickoit @enepanuu ot 10 mast 2017 r. N 4161
[DnexTpoHHBIi pecypc] https://www.garant.ru/products/ipo/prime/doc/71587776/

Mamepuanvno-mexnuueckoe obecneyenue 1a60pamopHou pabomaoi:
® ayauTOpHS,
® METOAMYECKUE YKa3aHUs 10 OpraHU3aluH U IPOBEIECHUIO0 CEMUHAPCKHUX 3aHATUH.
9.2. MeToanueckne peKOMEHIAIUH M0 OAT0TOBKE MUCbMEHHBIX padoT

9.3. UnbIe MaTepHaJIbl

AHHOTanug

Hucuunnuna « BBEJJIEHUE B I[TPO®NJIby siBrisieTcst BapuaTUBHOM YacThIO JOKYMEHTOBEAUYECKOTO

O10Ka JUCIUITIINH y‘IC6HOI‘O IJIaHa 110 HaIlpaBJICHUIO TIOATOTOBKHU ((,HOKYMCHTOBGILCHI/Ie " apXHUBOBCICHUCH.
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JucuumuinHa (MOAyJb) peanusyeTcss Kadenpoid JOKYMEHTOBEIEHHs, ayAWOBH3YaJbHBIX W HAy4yHO-

TEXHUYECKUX apXUBOB (DaKyJIbTETa JOKYMEHTOBEICHHUS M TEXHOTPOHHBIX apXWBOB VCTOPHKO-apXHBHOTO

HHCTUTYyTA.

Henp AMCUMIUIMHBL AaTh CTYJAEHTY IOJHOE MPEACTABJICHHE O JIOKYMEHTOBEIECHHUU KAaK Hay4yHOU
TUCIMIUTAHE, JIeXKalled B OCHOBE BBIOpAaHHOIO WM HampaBieHHs «JlOKyMeHTOBelIeHUE U
apXUBOBEACHHE» U  OOpa3oBarenbHOW mporpamMmbl  «MHPOPMAITMOHHO-TOKYMEHTAIMOHHOE

o0ecrieyeHue yrpaBieHHsD.

321,[[3.‘11/1 JUCHUITIIMHBI:

MMPOCICOAUTb UCTOPUTIO ITOABJICHUSA U PA3BUTUA NOKYMCHTA

MMpOCJICANUTL UCTOPUTIO TOABJICHUSA HpO(I)eCCI/II/I «AOKYMCHTOBCI»

MpOoCICAUTb UCTOPUTIO TOABJICHUS U PAa3BUTUA JOKYMCHTOBCACHUA KaK Hay‘IHOfI JUCHUITIINHBI
OIPCACINUTb MECTO JOKYMCHTOBCACHUSA B CUCTCMC HAYYHBIX JUCHUIIINH

MO3HAKOMUTH € OOIMMHU TpeOOBAaHUSAMHM K YPOBHIO TOATOTOBKM OakajaBpa IO HAIpPaBJICHUIO

«I[OKYMGHTOBGI[GHI/IC " apXUBOBCIACHUC), €TO 3HAHUAM U YMCHUSIM.

dopmupyemble KOMIIETEHIIMHM, COOTHECEHHBIE C IUIAHUPYEMBIMH pe3ysbTaTaMd OOydeHus 1o

JTUCHUIUINHE (MOJYJIIO):

(ITK-2) Bnagenue ocHOBaMH HWH(POPMAIMOHHO-AHATUTUYECKON JEATEIIbHOCTH U CIOCOOHOCTBIO

MIPUMEHSITh UX B MPOQECCHOHATBHOU cdepe;
(ITK-4) ciocoOHOCTh caMOCTOATEIHHO PAbOTATh C PA3IUYHBIMUA UCTOYHUKAMU UHPOPMAITUU

(TTK-5) BnageHue TeHASHIUAME pa3BUTHS HH()OPMAIIMOHHO-JOKYMEHTAIIMOHHOTO 00eCTICUeHUsI
yIIpaBJICHUS

(ITK-11) Bnanenue HaBbikaMu pedeprupOBaHUs U aHHOTHPOBAHUS HAYYHOH JTUTEpaTypbl, HAaBBIKAMU

PETAKTOPCKOMN pabOTHI

3HATH:

- IPUHLIUIIBI TOCTPOCHUS U 0TOOPA CIIOB U (hPa3e0I0TU3MOB, pealln3yeMbIX B JOKYMEHTHBIX TEKCTaX;
-0COOCHHOCTH CMHTAKCUYECKHUX €IUHHII, XapaKTePHBIX ISl JOKYMEHTHBIX TEKCTOB,
-0COOCHHOCTH pPeIaKTHPOBaHUs TEKCTOB 1oKyMeHToB (ITK-11)
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- obnacTh cBoel mpodeccuonansHoM nesitenbHocTH (I[TK-2)

- obnacTh cBoeli mpodeccuonansHoM nesitenbHoCcTH ([TK-4)

- HCTOPHIO CBOEH CIEeNMaIbHOCTH, CBOCTO HampasiieHus, cBoero npodus (ITK-5)
Ymers:

- OIpeeNsITh BUIBI MpodeccruoHanbHol aesrenbHocTr ([TK-2)

- OpHUCHTHPOBATHCA B CMCIKHBIX o0macTax ACATCIIbHOCTU,; OIPCACIIATE BHIAbI HpO(i)GCCI/IOHaHBHOI\/II

nesteapHocTH (11K-4)

- pa3nuyatb OOBEKTHl MPOPECCHOHATBHON IEATENPHOCTH 1O JOKYMEHTAIlMOHHOMY OOECIEUCHHIO

yIpaBJICHUs; ONPEIeNATh BUIBI podeccuoHanbHoi nestensHoct (I1K-5)

-OPUEHTHPOBATHCS B CMEXHBIX 00JacTAX JESITEIbHOCTH; pa3ludaTh OOBEKTHl MNPO(ecCHOHATBHOM
JesITeIbHOCTH N0 JOKYMEHTAIIMOHHOMY obecnieueHuto ynpasienus (I1IK-11)

- OCYUIECTBISTH CIOBECHO-ITU(POBYIO 3alMCh YHCIOBOH HH(POpManuu, rpaduyeckux COKpaIleHUHl u
ab0peBuaTyp, MPAaBHIBHO YMOTPEONSATh OC3JIMYHBIE M TACCHBHBIE KOHCTPYKIIMH, TJIarojibHO-UMEHHBIC
ckazyemble, peaioxkHoe ynpasienue (ITIK-11)

- TIPOBOJUTH PEIAKTOPCKYIO OLEHKY CHMHTAaKCHYECKUX, MOP(OIOTHYECKHX U JIEKCUYECKUX CPEICTB S3bIKa
(TIK-11)

Baanern:

- OCHOBaMHU JIOKyMeHTOBeueckoil repmunoioruu (I1K-2)

- HaBBIKaMM N000pa UCTOYHUKOB M JIUTEPATYPHI [0 3aJaHHOH TokyMeHToBeaueckoi Teme (I1K-4)

- OCHOBHBIMH TEHCHLUSAMH Pa3BUTHS IEJIIONPOU3BO/ICTBA, BOIIONMHU opmyJsipa nfokymenTa (I1K-5)

- HaBbIKaMH 10100pa UCTOYHUKOB U JIUTEPATYPHI M0 3aJaHHOM TokyMeHToBeaueckoi Teme (ITK-11)
-HaBbIKAMH COCTAaBJICHUS U PEAAKTUPOBAHUS O(DUIIHMATBHBIX TEKCTOB, OTHOCSIIMXCS K PAa3TUYHBIM KaHpPaM

(TIK-11)

[To nqucuumnrHe (MOIYIIO) MPEAyCMOTpEHa MPOMEXKYTOUHAs aTTecTalus B (hopMe SK3aMeHa.

OO0mast TpyA0€MKOCTh OCBOSHUS TUCIUTUTHHBI (MOAYJIS) COCTaBIseT 2 (BE) 3aUeTHBIC €IMHUIIBI.
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JIUCT UBMEHEHU

IIpnaoxenune 2

TekcT akTyanuzauuu wiu npusiaraemblii K PIIJT nokymeHT,
coiepsKalluii U3MEHEHHsI

ara

Ne
MPOTOKOJIA

1. ObHO8ACH CRUCOK UCMOYHUKO8 U AUMEPANYDbL

2. O6HO8.M€HA CMPYKMYPA OUCUURAUHBL OAA OYHO-3AOUHOU U
3a04HOIL hopmbL 0OYUeHUS

3. Obnosaen cocmas npozpammmozo obecneverus (I10),
COBPEMEHHbIX NPoghecCuoHarbHbIX 6a3 Oannbix (B ) u
UHpopmayuoHHo-cnpasounbix cucmem (MCC)

22.06.2017 .

Ne 10

1. ObHOBACH CNUCOK UCMOYHUKO8 U AUMEPANYDbL

2. Obuosrena cmpyKkmypa OUCUUNAUHBL 04 3A0OHUHOU (hopMbL
0byueHus

3. Obnosaen cocmas npozpammnozo obecnevenus (I110),
COBPEMEHHbIX NPoghecCcuoHarbHbiX 6a3 Oannbix (B ) u
UHpoOpmayuoHHo-cnpasounbix cucmem (MCC)

25.05.2018 ..

Ne 10

1. ObHOBACH CRUCOK UCMOYHUKO8 U AUMEPAMYDbL
Hpunosxcenue 2.1.

2.06H084eHaA CMPYKMYPA OUCUUNAUHBL ONA OUHO-3AOYUHOLL U
3a04HOIL hopmbL 0OYUeHUS

Hpuanoscenue 2.2.

3. Obnosaen cocmas npozpammnozo obecneverus (I10),
COBPEMEHHbIX NPoghecCcuoHarbubix 6a3 Oannbix (BI) u
UHGoOpMmayuoHHo-cnpasounbix cucmem (MCC)

Hpunoscenue 2.3

22.06.2020

Ne 10




NcTounnkn
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IIpunoxenne 2.1.

[Tpuka3 MunHCcTEepCcTBa HAYKH U BBICIIEro oopazoBanus Poccuiickoit @enepannu ot 29.10.2020 Ne 1343
"O6 yTBepkIeHNH PeaepaTbHOr0 TOCYIapCTBEHHOT0 00pa30BaTeIbHOTO CTaHJapTa BHICIIIET0 00pa3oBaHUs
— OakanaBpuaT 10 HarpaBlIeHHUIO MOAroToBkH 46.03.02 /lokymMeHTOBeieHUE U apXUBOBEeHHE"

(3apeructpupoBaH 02.12.2020

Ne

61207) [DnexTpoHHbI pecypc] /1 URL:
http://publication.pravo.gov.ru/Document/View/0001202012020047 ?rangeSize=10 (nata oOpartleHus
22.12.2020 r.)

Ipunoxenne 2.2.

B yueO6HOM nuiane ans cryaeHToB 2020 roxa Habopa 3ToM JTUCHUIINHBI HeT.

IIpunoxenne 2.3.

Cocras nporpammuoro odecneuenus (I10), coppemennbix npogeccuoHanbhbix 6a3 ganHbix (bBII) n
uHgopmauuoHHo-cnipasoynble cuctem (MCC) (2020 r.)

1. epeuens I1O

Ner/ Haumenosanue I10 ITpoussoguTens Cnoco0 pacnpocTpaHeHust
I (uyen3uonHoe uau
c80000HO
pacnpocmpanaemoe)
1. Adobe Master Collection CS4 Adobe JINLICH3MOHHOE
2. Microsoft Office 2010 Microsoft JINLICH3MOHHOE
3. Windows 7 Pro Microsoft JIMLEH3UOHHOE
4. Microsoft Office 2013 Microsoft JINLICH3MOHHOE
5. Windows 10 Pro Microsoft JIMLEH3UOHHOE
6. Kaspersky Endpoint Security Kaspersky JIMLEH3UOHHOE
7. Microsoft Office 2016 Microsoft JIunen3nonHoe
8. Zoom Zoom JILEH3UOHHOE
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Ilepeuyens B u UCC
Nerr/ Haumenosanue
n
1 MexayHapojiHble peepaTuBHble HaykoMeTpudeckue B, TocTymHble B paMKaX HAlMOHATLHOM

nopmcku B 2020 r.
Web of Science

Scopus

IIpodeccronanbuble nomHOTEKCTOBBIE B, MOCTYMHBIE B paMKaxX HAMOHAJIBLHOM MOANVCKY B
2020 .

Kypnansr Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals

Kypnansl Taylor and Francis

[Tpocpeccronanbhbie nonHoTeKCTOBLIE BT
JSTOR
W3nanus no oO1iecTBEHHbIM 1 T'yMaHUTAPHBIM HayKam

DnekTpoHHas 6ubnmoreka Grebennikon.ru

KomnbloTepHbie cripaBoYHbIe TIPABOBbIE CUCTEMBI
KoncyapranT [Tntoc,

lapanT




