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I. IlosicHUTEALHAA 3aIIMCKA

1.1. Heas u 32024y JUCHUILTHHBI (MOTYJIA)

HGHB AUCHUIUIMHBL — U3YYUTh TCOPCTUYCCKUC OCHOBBI U BblpaGOTaTb MPAKTUYCCKUC HABLIKU

CTEHOTrpahUuECKOTo MUChMA.

3adauu oucyuniunol:

- U3yYUTh Ha TEOPETUUECKOM U IPAKTHUYECKOM YPOBHSIX OCHOBBI CTEHOTpapuuecKoro nuchmMa

- copMHUpOBaAThH IPECTABICHUE O CIIOCO0aX CTEHOTpadUIECKO 3aMMCH TEKCTOB M MPAKTUKE HX

HCTIOJIb30BAaHUS [IPU BBIIOIHEHHH Pa0OT MO JOKYMEHTHOMY M 0€310KyMEHTHOMY O0CITY>KHBaHHIO.

1.2. ®opmupyeMble KOMIETEHIHMH, COOTHECeHHble C ILUIAHHPYEMBbIMH pe3yJbTaTaMu

00yuYeHHus1 Mo TUCHMILINHE (MOTYJII0):

OIIK-4 | Bnajenue HaBBIKAMU HCIIOIB30BAHUS
KOMIIBIOTEPHOI TEXHUKHU U
MH(POPMALMOHHBIX TEXHOJIOTHH B IOUCKE
UCTOYHUKOB U JINTEPATYPHI,
UCIIONIb30BaHHH TIPABOBBIX 0a3 JaHHBIX,
cocTaBJeHHH OMOIMorpauIecKux u
apXUBHBIX 0030POB

3HaTh:

-COBpPEMEHHbBIE KOMIIbIOTEpHBIE
TEXHOJIOTUU CO3/laHMsI  TEKCTOBBIX,
TaOJUYHBIX, rpadu4ecKux,

MYJIbTUMEAUHHBIX JTOKYMEHTOB H 0a3
JAHHBIX

- OCHOBHBIC TIPUHIMIBI OpPTraHU3AIUHN
CEeTEeH PpA3HOIO YpPOBHsA, OpraHU3alUu
nocTyna k cetu IHTepHer;

-OCHOBHBIC IMPUHIUIIBI 148 METOAbI
MMOCTPOCHUSI M MCTOJB30BAHUS BEIYIIUX
MH(POPMAIIMOHHBIX TEXHOJOTHH B cdepe
YIpaBJICHUS TIEPCOHATIOM;

-OCHOBBI ~ pa3pabOTKM ¥  BHEIPCHUS

KaJpoBOi1 u YIPaBJICHUYECKON
JOKYMEHTAIUH, ONITUMHU3AIIH
JTOKyMEHTO00O0pOTa u cXeM
B3aMMOJCHCTBHA MEXIY
MO/Ipa3IeJICHUsIMU;

-OCHOBBI COBMECTUMOCTH, HAJEKHOCTH U
s dexTuBHOCTH MIPUMEHCHUS

TEXHUYECKUX CPEJICTB YIPaBICHUSI.
VYMerTh:

-OIPENEIIATh BUIBI [IPOrPaMMHOI0
oOecrieueHus, HEO00XO0IUMOT0 TUTS
peH_IeHI/I}I 3a1a4 aBTOMAaTHU3alluun
JOKYMEHTAIMOHHOTO obecrneueHus
YIIPaBJICHUS U apXUBHOM JEATEIBHOCTH B
OpraHH3aIiH;

-IIOJIb30BaThCA ITOMCKOBBIMH CHCTEMaMU




U UHPOPMALMOHHBIMH pecypcaMu B
obnactu o0OecrieueHus MepCcoOHAIOM;

-paboTtath c UH(POPMAIIMOHHBIMHU
cucteMaMH W 0a3aMM  JTaHHBIX 10
NEpCOHAIY;

-HCIIOJIb30BaTh KOMIIBIOTEPHYIO TEXHHKY
¥ MH(POPMAIIMOHHBIC TEXHOIOTHH.
Bnaners:

- TpoOJEeMHO-  OPUEHTUPOBAHHBIMHU
NaKeTaMd NPUKIAJHBIX [POTpaMM IO
OTpaciisiM U cepam JAesTeTbHOCTH;
-METOJlaMU TPOBEJCHUS AHATUTHYCCKOH,

IIPOTHO3HO-IKCIIEPTHOMN u
MOHUTOPHHTOBOH paboThl c
UCTIOJIb30BaHUEM oucHbIx
KOMITBIOTEPHBIX TEXHOJIOTUH;

-HaBBIKAMH paboThI co
CHelHaTN3UPOBAHHBIMU KaJIpOBBIMU
KOMIIBIOTEPHBIMH  NIPOrpaMMaMHU u
B3alMO/JICHCTBUS co ciyx0aMu
MH(POPMALIMOHHBIX TEXHOJIOTUI "
a3 exTUBHOTO HCITOJTH30BaHUS
KOPIIOPaTUBHBIX MH(POPMALIMOHHBIX
CUCTEM MU pEHIeHUH 3a7ay YIpaBlICHUS
MIEPCOHAJIOM;

- TMPUMEHEHHS COBPEMEHHOW OQUCHON
TEXHUKU.

[TIK-20 | CnocoGHOCTh UCIIONB30BaTh MPaBUIA 3HaTh:
MOJTOTOBKH YITPABJICHUYECKHUX MpaBuiia NOATOTOBKH YIPABIECHYECKUX
JIOKYMEHTOB U BEACHUS JEIIOBOM JIOKYMEHTOB M BEACHUS JAEIOBOM
MEePENUCKU MEePENUCKHU
YMeTh:
WCIIOJb30BaTh  MpaBWjia  MOJATOTOBKH
YIOPABJICHUYECKUX JOKYMEHTOB U BEICHUS
JIETIOBOM TEPENUCKU
Bnanets:
HaBBIKAMH IMOATOTOBKH n
peIaKTUPOBAHUS YIPaBICHUYECKUX
JIOKYMEHTOB M BEIECHHUS  JIeJIOBOM
NEePENUCKU
T1K-25 | Biagenue HaBBIKAMH IIOATOTOBKU 3HaTh:
YHIpaBICHYCCKHUX TOKYMCHTOB M BCACHM:A - XapakKTCPHUCTUKHU M COCTaBa PA3JIMYHBIX
J€JI0BOM IIEPETMCKU CUCTEM JOKYMEHTAINH, IIpaBUJI
COCTaBJICHUS u TpeGoBaHUS K
0(OPMIICHUIO TOKYMEHTOB.
YMmeTs:

- COCTaBIIATh JIOKYMEHTHI Ha JIO0OOM
HOCHUTEJIE B 3aBUCUMOCTH OT Ha3HAUYEHUS,
colepkaHuss W BUJA  JOKYMCHTAa;




CaMOCTOSITENIFHO pa3padaThIBaTh MPOCKTHI

yIpaBIEeHYECKUX JIOKYMEHTOB B
COOTBETCTBUHN C HOPMAaTUBHBIMU
TpeOOBaHUSIMU, YHU(DUIIUPOBATH "
MPOEKTUPOBATH ()OPMBI TOKYMEHTOB.
Bnaners:

- 3HAaHUSAMHU HOPMATHUBHBIX TpeOOBaHUII B
obnactu JIOKYMEHTAIlMOHHOTO

o0ecrieyeHus yrpaBIeHHUs;
HAaBBIKAMH  HCIIOJB30BAHUS  HPaBHII

MOJATOTOBKU YIPABICHUYECKUX
JOKYMEHTOB WM BEJEHUA  JCIIOBOH
MEPENUCKH.

1.3. MecTo IMCUMIUIMHBI (MOYJISI) B CTPYKTYpPe OCHOBHOM 00pa30BaTe/ibHOI MPOrpaMMbl

Hucrunuaa (Moaynb) «CreHorpadwusi» OTHOCHTCS K BapHaTUBHOW dYacTH OJoKa
JUCHUITIINH y‘IGGHOI‘O IJj1aHa.

Jliss OCBOCHMSI JUCHUIUIHMHBI (MOIYJsi) HEOOXOMUMBI 3HAHUS, YMEHUS W BIIAJCHUS,
Cq)OpMI/IpOBaHHBIG B XOAC HU3Yy4YCHHA CICAYHOIINUX JUCHUIIIMH HW MPOXOKACHUA IIPAKTUK:
«JlokymentoBenenue», «Breaenue B mpoduinb», «TeXHHUECKHE CPEICTBA YIIPABICHUS ».

B pesynbrare ocBOGHMSI MUCHUIUIMHBI (MOAyJsi) (OPMUPYIOTCS 3HAHUS, YMEHUS H
BJIaACHUA, HCOGXOI[I/IMBIG AJId U3Yy4YCHHA CICAYIOIUX AUCHUIUIMH U MPOXOXKACHHUA MNPAKTHK!
<<CH€I_II/Ia.HBHBIe CUCTCMbI NOKYMCHTAIIUU», <<OpI‘aHI/I32H_[I/I}I U TCXHOJIOTHUA JOKYMCHTAIMOHHOI'O

obecrieueHust yrpaBiacHUs».

2. CTpyKTYpa IUCHUILINHBI (MOLYJIs1)
Cmpykmypa oucyuniaunvt (MoOyns) 01a 04HOU hopMbl 00yUeHUus
(2017 rox mHabopa)

Obwas mpyooemrocms OucyuniuHvl cocmaegisem __6_ 3. e., _216__ u., 6 mom uucne
KOHMAaxkmuas, paboma oOyuarowuxcs ¢ npenooagamenem_84__ 4., camocmosmenbHast
paboma obyuarowuxcs_I 14 yacos, konmpons camocmosmenvrol pabomst 18 u.

Bunael yue6HOM paboThI Dopmbl
Ne Pasznen TEKYLIETro
A = (B yacax) ym
0/ | AUCHUIUIMHBL/ TEMbI S KOHTPOJIA
é KOHTAKTHAS O «| YemeBaemocty,




e i 27 | b
= =) E = IPOMEKYTOUHOM
a |2 = X 9 aTTeCTaLMH (10
= |5 Ex|E2x|B¢
= = |[EE|2E 28 cemecmpam)
2 = s 3 3F 2w
o o) = A= = <
= Q E s B & =
Beenenne.  Hctopus 1 2
CTAaHOBJICHUS CTC-
Horpaduu B Poccuu
Paznen 1. Andasur n 1 8 12 IToaroroBka kK
COCUHEHMS 3HAKOB naboparopHoit
pabote
Paznen 2. CnutHbIC 1 8 12 IToaroroBka k
3HAKH M MX nabopaTopHOI
UCIIOJIB30BaHUE paboTte
Paznen 3. I'nacHeie B 1 8 12 ITonroroBka k
HayJaJie ¥ CepeiHe nmabopaTtopHoit
CcII0Ba pabote
3auer 6 ITonroroBka k
3a4eTy
Pasnen 4. Koneunsie 9 15 ITonroroBka k
COYETaHHUA CJIOB Ha60paT0pHOI71
pabote
Pasnen 5. HauanbHsle 9 15 IToaroroBka k
COYETAHMS CIIOB Ha60paT0pH()1}'1
pabote
Paznen 6. Kopuu 10 10 IToaroroBka k
nabopaTopHOI
pabote
BadeT ¢ OLEHKOU 4 ITonroroBka K
3a4eTy
Pasnen 7. Cokpatu- 9 10 IToaroroBka k
TCIILHBIC ITPUEMBI nabopaTopHOU




pabote
9 |Pasmen 8. Cnoxnsie |3 9 10 ITonroroBka k
CJI0Ba nabopaTopHOU
pabote
10 [Pasnen 9 13 10 6 [ToaroroBka k
dpaseorpammbl 1ab0paToOpHO
pabote
3 18 umoeosas
9K3aMeH KOHMPOIbHASL
paboma
WUTOTO: 4 80 114

Cmpykmypa oucyuniaunvt (MoOyns) 01a 04HOU hopMbl 00yUeHUus

(2018 rox Habopa)

Obwas mpyooemkocms OUCYUNIUHLL cocmagnaem __2_ 3. e., _72__ 4., 8 MOM 4ucie
KOHmMaxkmuas, paboma obOyuarowuxcs ¢ npenooagamenem_28__ 4., camocmosmenbHas.
paboma obyuarowuxcs_26 4acos, KOHMpPoOIb camocmosmenvou pabomot 18 u.

Bunpr yue6HOM paboThI

DopmbI
(B gacax) TEKYIIETO
KOHTPOJIS
KOHTaKTHas -
No Paszen 3 yCII€BAEMOCTH,
w| A&
/o UCLUIINHBL/ TEMBI i ! E
Aucn 2 |z 25 8¢ Qopwa
2] o
§ ) > E| 5 &| mpomexyrouHoit
= S
= - § 2 = |§ = QE ‘é Q 9 arTecTauyuy (1o
3 = = |EE|&E| 5 2 cemecmpam)
p= 2 = s = & B ST Y
(5} () (5} & Z s 5| = 80
@) = @) E s 5 & =
1 Beenenue.  Hcropus | 4 2 2 2
CTaHOBIICHMSI cre-
Horpaduu B Poccun
2 Paznen 1. Andasuru | 4 2 2 2 IToaroroska K
COCIIMHEHNUS 3HAKOB nabopaTtopHoit
pabote
3 Paznen 2. CnutHbIC 4 2 2 2 IToaroroBka k
3HAKHU U UX nabopaTopHOI
HUCIIOJIB30BAHUEC pa60Te
4 Paznen 3. I'macueie B 4 2 2 2 [ToaroroBka k
Hayalle ¥ CepeauHe na60paT0pH01>'I
CJIOBa paGOTe




5 Pasnen 4. Koneunsie 2 2 ITonroroBka k
COYETaHus CIIOB nabopaTopHOU
pabote
6 Pasnen 5. HauanbHsle 2 2 IToaroroBka k
COYETaHHMs CIIOB nabopaTopHOI
pabote
7  [Pasmen 6. Kopau 2 2 ITonroroBka k
nabopaTopHOU
pabote
8 [Pazmen 7. Cokparu- 2 2 IloaroroBska k
[TCJIBHBIE IIPUEMBI nabopaTopHOI
pabore
9 Pasmen 8. Crnoxsble 2 2 ITonroroBka k
CcI0Ba nmabopaTtopHoit
pabore
10 [Pasgen 9 2 2 IToaroroBka k
dpaseorpammbl 1ab0paToOpHO
pabote
6 UmMo206asi
OK3AMEH KOHMPONbHAS
paboma
HATOTO: 8 20 26
3. Conep:xanue TUCHUIMIMHBI (MOYJIs1)
Ne | HaumeHoBaHue pa3jena Conep:xkanue
JTUCIUTIINHLBI
1 BBenenue. Hcropus [Ipenmer, conepkanue W 3agada Kypca
CTAHOBJICHHUSA U pazButus | «CteHorpadpusi».
credHorpacduu B Poccum.
pad Ponp kxypca «Crenorpadusi». Mecto kypca
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Cpenu IPYruX U3ydaeMbIX AUCITUTUINH.

I/ICTOpI/I}I CTaHOBJICHUA u pa3BUTHUA

creHorpaduu B Poccun.

O030p UCTOYHHUKOB U JINTEPATYPHI 110 TEME.

Pasgea 1. AupaBur u

COCIUMHCHHUEC 3HAKOB

Andapur. ['pynmupoBka 3HaKOB andaBuUTa 0
pasmepy u popme. CoenHEHHE 3HAKOB COTJIACHBIX.
I'macublie B koHI1Ie cioBa. ['macueie A-f B cepenune,
Hayaje M KoOHIE cioBa. [Ipuem mpomycka cios.
[udpsl, yucAUTENbHBIE, MAaTEMaTHYECKUE 3HAKH.
YBOEGHHBIE  CcOTJacHble. 3HAKW  IMPEHNUHAHUS.
3arnaBuple OykBbl. COKpallleHHas 3aluch CJOB
andaBUTHBIMU 3HAKaMH. Hcnonbp3oBanue
an(aBUTHBIX 3HAKOB B KAyeCTBE IPUCTABOK,
KOpHEH, OKOHYaHU U COKpAIICHUI

Paznea 2. CaurTHbple 3HAKH U HX
HCII0JIL30BAHHE

IlepBast 1 BTOpas IPyNIbl CIUTHBIX 3HAKOB.
Hcnons30BaHKe CIUTHBIX 3HAKOB IIEPBOM U BTOPOH

TPYIIBL.

Pa3zgen 3. I'macHble B Hayajie M

cepeinHe CJI0Ba

>3

I'macubie U-bl B Hauane u cepenune ciosa. 1
B cepeauHe U KoHIEe cioBa. [Iponyck okoHYaHUs y
3aBUCHMBIX CJIoB. [acubie E-E-D. Tlo3uiroHnble 1
pasmepubie 3Haku. [macHeie O-Y-HO. Ocobsie
coeauHeHns ¢ riacHoil O. JIBe riacHbIC, CTOSIIUE
3allUCh  MECTOMMCHHH.

psaoM.  CokpalieHHast

Ynorpebnenue nmudp u MaTeMaTHYECKUX 3HAKOB

Pa3zgen 4. KoHeuHble coueTaHus

CJIOB

OKoHYaHUSA IJ1aroJIoB. OKoOHYaHUA

CYIICCTBUTCIIbHBIX. OxoHYaHUs npuiIaraTCibHbIX.

Pa3zgen 5. HauaabHbIe coueTaHUA

CJIOB

JInnelinble IIPUCTABKH. [Topnuueiinble

npucTtaBku. IIpomyck BTOpoi prUCTaBKHy.

Pa3nen 6. Kopun

Ilo3unuonnsle KOpHU. JIMHEHHBIE KOpHHU.

IlopynHeliHbIE KOPHU

Pazgen 7. CokxparuTeiibHble

npueMbl

COKpaH_IeHI/Iﬂ CJIOB HaydYaJlbHbIMHM 3HaKaMH.
COKpaH_IeHI/I}I CJIOB HadYaJlbHbBIMM H KOHCYHBIMH

3HaKaMu. COKpaH_IeHI/I}I CJIOB KOHCYHBIMH 3HaKaMH.
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VYcioBHBIE COKpaIICHUS.

9 Pa3gen 8. CioskHble cj10Ba

Hanucanue ciaoXHBIX CI0B. JIOIOIHUTEIHLHOE

COKpalleHHe TepBOM 4YacTH CII0)KHOTO CJIOBa.
JIONONHUTENbHBIE  COKpAall€HUs BTOPOM  4YacTH
CJIOKHOI'O CJIOBaA. Cnusanue OAUHAKOBBIX )41

OOHOPOJHBIX 3HAKOB B CJIOKHBIX CJIOBAX.

10

Pa3nen 9. ®pazeorpamMmbl

[IpocTtoe coenunenue cioB. Dpa3eorpamMmbl €
JOTIOJIHUTEIBHBIM COKPALLIEHUEM CIIOB. Y CTOMYUBBIE
CJIOBOCOYETAHUS W3 PA3NIMUHBIX YacTed peuu.
CnusHre OJUHAKOBBIX WJIM OJHOPOIHBIX 3HAKOB BO
¢dpazeorpammax. Dpazeorpammbl
[IEpEeYEPKUBAHUEM. IIpomyck
¢dpazeorpammax. neorpammel.

C OTpPBIBOM H
CJIOB BO

4. O0pa3oBaTe/ibHbIE TEXHOJIOTHH

Oo6pa3oBaTe/ibHbIE TEXHOJOTHHI

Ne -
/ Haumenoeanu | Buowvt yueonoii
n
n e pazoena padomut
Oobpazoeamenvnvle mexnonozuu
1 |2 3
4
Beeoenue Jlexyus 1.
Bsoonas nexyus ¢ ucnonvzosanuem Unmepnem-pecypcog
Camocmosmen
bHas paboma
Paznen 1.
ANGABUT U CO- | a60natopHOe
eMHCHHE
3HAKOB 3aHATHE [ToaroroBka k 1a60pPaTOPHOMY 3aHITHIO
Paznen 2.
JlaGopaTopHoe
CauTHBIE 3HA- | 33HSTHE
KA 11X 1C- [ToaroToBKa K J1aDOPaTOPHOMY 3aHSTHIO
MOJIb30BAHUE
1. | Paznmen 3. [ToaroroBka k 1a60pPaTOPHOMY 3aHITHIO
JlaGopaTopHoe
['macHble B Ha-
3aHSITHE

qaJie ¥ cepeiu-
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HE CIIOBa
Paspen 4. JlaGopatoproe | [ToaroroBka k 1a60paTOPHOMY 3aHSATHIO
Koneunsle co-
YeTaHMs CIIOB | 3aHATHUE
Paznen 5. JlaGopaTopHoe
3aHSITHE [ToaroroBka k 1a6OPaTOPHOMY 3aHITHIO
Hauanbubie
COUYeTaHUS
CJIOB
Pasznen 6.
Kopau JlaGopatopHoe
3aHATHE
[ToaroroBka k 1a6OPaTOPHOMY 3aHITHIO
Pa3nen 7.
[ToaroroBka k 1a60pPaTOPHOMY 3aHITHIO
Cokparurens- | JlaGopaTtopHoe
HBIC MPHUCMbI 3aHiATHUE
Paznen 8. Jla6opaTtopuoe | IloaroroBka k 1abopaTopHOMY 3aHSATHIO
CroxHsle 3aHATHE
clioBa
Paznen 9.
[ToaroroBka k 1a6OPaTOPHOMY 3aHITHIO
®pazeorpam- Jlaboparoproe
MBI 3aHATHE
Ntorosas DK3aMeH
aTTecTanus

5.1. CucreMa oleHUBAHU A

S. OueHka JIAaHUPYEMbIX Pe3yJIbTATOB 00y4eHM st

DopMa KOHTPOJIA

Makc. KOJIH4eCcTBO 0aJ1710B

3a ogny Bcero

pabdory
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Texywut konmponw:

- pabomul HA 1AOOPAMOPHBIX 3AHAMUSX 10 6annos 40 6annos
- KOHMPO.IbHBLE PAbOMbL 10 bannos 20 6annos
IIpomesicymounas ammecmayus 40 6annos

(3auem c oyeukoli)

Umoeo 3a cemecmp (Oucyuniumy) 100 6annos

[TosryueHHBIN COBOKYIHBIN pe3yibTaT KOHBEPTUPYETCS B TPAAULIMOHHYIO LIKATy OLICHOK U B
mKany oreHok EBpomeiickoii cucteMbl mepeHoca u HakorieHus kpeautoB (European Credit
Transfer System; nanee — ECTS) B cooTBeTCcTBUM ¢ TaOiIHIIEH:

100-6ayupHas Tra oA e IIxama

IKama DaMHHOMHA T ECTS

95 -100 A
OTJINYHO

83 -94 B

68 — 82 XOPOIIO 3a4TE€HO C

56 — 67 D
YIOBJIETBOPUTEIHHO

50 -55 E

20 -49 FX
HEYIOBJICTBOPUTEIBHO HE 3a4TEHO

0-19 F
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5.2.KpuTepun BbICTABJIEHUS OLIEHKHU MO JUCIUIJIMHE

Baanwl/
HIxanaa
ECTS

Onenka nmo
JTUCIHUILINHE

Kpurepun oneHKH pe3yJibTaTOB 00y4eHus M0
AUCHUILINHE

100-83/
A,B

«OTIANYHO»/

«3a4TEHO
(oTIIMYHO)»/

«3a4YTCHO»

BricraBisiercst o0yyaromemMycs, €Ciii OH ITyOO0KO U
IIPOYHO YCBOUJI TEOPETUYECKUM U MPAKTUYECKUI
MaTepHaj, MOXET ITPOJEMOHCTPUPOBATE 3TO Ha 3aHATHUIX
U B XOJi€ IPOMEKYTOYHOU aTTECTALUH.

OO0yuaromuiicst KICUEPIBIBAIOIIE U JIOTHYECKH CTPOUHO
u3naraet yueOHbIi MaTepua, yMeeT YBSA3bIBaTh TEOPHIO C
MPAKTUKOM, CTIPABIISIETCA C PEIICHUEM 3aad
npodeccroHaTLHON HAIIPABICHHOCTH BHICOKOTO YPOBHS
CJIOKHOCTH, IPAaBUJIIBHO O6OCHOBBIBa€T IIPUHATHIC
pelIeHuUs.

CB0OOIHO OPUEHTUPYETCS B YUeOHOH U
npodeccuoHaBLHOM TUTEpaType.

OreHka 1Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYalOmEeMycs C
y4E€TOM PE3yNIbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTEeCTaLlUN.

Komnereniuu, 3akpeni€éHubie 3a AUCUUTUIMHOM,
c(hOpMHUPOBAHEI HA YPOBHE — «BBICOKUI».

82-68/

«XOpOIIO»/

«324TEHO
(xoport110)»/

«3a4YTCHO»

BricraBisiercst o0yyaromemMycs, €Cii OH 3HaeT
TEOPETUYECKUI U IIPAKTUYECKUN MaTepuai, rpaMOTHO U 10
CYILECTBY M3JIaraeT €ro Ha 3aHATUAX U B XOJE
IIPOMEKYTOUYHON aTTECTAlUU, HE JOIIYCKasl CYLIECTBEHHbIX
HETOYHOCTEH.

OOyuaromuiicst MpaBMUIBHO MPUMEHSET TEOPETHICCKUE
MTOJIOXKEHUS MTPU PEIICHUH TPAKTUYECKUX 3a/1a4
npodeccroHaAbHOM HAMPaBICHHOCTH PA3HOTO YPOBHS
CII0)KHOCTH, BJIaJIeeT HEOOXOAUMBIMH VISl 3TOTO HaBBIKAMHU
A IpUEMaMH.

JIOCTaTOYHO XOPOIIIO OPUEHTHPYETCS B YUeOHOH U
npodeCCHOHATIBLHOM ITepaType.

OrneHka no JUCHUILIMHE BBICTABIISAIOTCS 00ydaromeMycs ¢
YYETOM PE3YIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTecTaluu.

Komnerenium, 3akperiéHuble 3a AUCHUIUIMHOM,
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banasl/ Ouenka no Kpurepun ouesnku pe3yjbTaToB 00yueHuUs M0
xana AUCHHUILINHE AUCHUILINHE
ECTS
c(OPMHUPOBAHBI HA YPOBHE — «XOPOIIU».
67-50/ «YIOBIIETBOPH- BricraBisiercst o0y4aromemycs, €ciii OH 3HaeT Ha 6a30BOM
TEIBHO»/ YPOBHE TEOPETUYECKUN U ITPAKTUYECKUM MaTepUall,
DE JIOTMTYCKAaET OTACNbHbIC OMIMOKH MTPH €T0 U3JI0KEHUHU Ha
(«ATATEHO 3aHATUSAX U B XOJ€ MPOMEXYTOYHOU aTTECTALUH.
(ynoBneTBopH-
TENbHO)»/ OOyuaromuiicst HICTIBITHIBAET OMPEICAEHHBIC 3aTPYIHEHUS
B IPUMEHEHHUH TEOPETUYECKUX MOJI0KEHUN NPU PELLICHUH
(GAATEHO> MPaKTUYECKHX 3a7a4 MpodeccnoHaNbHOM HAlIPaBICHHOCTH
CTaHAAPTHOI'O YPOBHSI CIIOXKHOCTH, BJIaJICET
HEO0OXOTMMBIMHU ISl 5TOTO 0a30BBIMH HABBIKAMU U
NpUEMaMHU.
JIeMOHCTpHpPYET 1OCTaTOYHBIN YPOBEHb 3HAHUS YUEOHOM
JUTEpaTypsl 10 AUCIUIIIMHE.
OrneHka no JUCHUILIMHE BBICTABJISAIOTCS 00ydaromeMycs ¢
Y4ETOM PE3YIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTeCTalUu.
Komnerenium, 3akperniéHuble 3a AUCHUIUITMHOMN,
c(OpMUPOBAHBI HA YPOBHE — «JI0CTATOUHBIII».
49-0/ «HEYIOBJIETBOpUTE | BricTaBisercst oOydaromemMycs, eCiu OH He 3HAeT Ha
JIBHO»/ 0a30BOM ypOBHE TEOPETUUECKHUMN M MPAKTHICCKUIN
FEFX Marepua, J0MmycKaeT rpyObie OmMUOKY MPH €ro
HE 3a4TEHO

W3JIOKEHUH Ha 3aHATHSIX U B XOJI€ POMEKYTOUHOU
aTTeCTallUU.

OOyuaronuiicss UCTIBITHIBACT CEPbEIHBIC 3aTPYAHEHUS B
IIPUMEHEHUH TEOPETUUECKUX ITOJI0KEHUN IIPU PELLICHUN
MPAKTUYECKHX 33/1a4 MPO(hecCHOHATLHON HANPaBIEHHOCTH
CTaHJapTHOI'O YPOBHS CJIIO)KHOCTH, HE BIaEET
HEOOXOAUMBIMU JIJIS1 3TOTO HAaBBIKAMU U MIPUEMAMHU.

JleMoHCTpUpYET (parMeHTapHbBIE 3HAHUS YICOHOU
JUTEPATyPhI IO JUCIUTUIAHE.

OreHka 1Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYalOmEeMycs C
y4E€TOM PE3yNIbTATOB TEKYILEH U IIPOMEKYTOYHOU
aTTECTaLlUN.
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Baanwl/
HIxanaa
ECTS

Onenka o
TUCHUIIJINHE

Kpurepun oneHKH pe3yJibTaToB 00y4eHus 110
AUCHUILINHE

Kommerenmum Ha ypoBHE «1OCTaTOYHBIN», 3aKPETUIEHHBIC
3a TUCITUTLIMHOW, HE CPOPMUPOBAHBI.

5.3. OuenouHble cpeacTBa (MaTepuabl) AJI51 TEKYIIET0 KOHTPOJISI yCIIeBAeMOCTH,
NPOMEKYTOYHOM aTTecTANMU 00y4Aal0IIMXCS N0 JUCHHUILIMHE (MOOY10)

IIpumepHas TemaTnka pedgeparon

3agaHud 1J151 HTOTOBOH aTTeCTALMM:

1. Hcmopus cmanosenenus u pazgumus cmenocpaguu 6 Poccuu.

2. Cmenocpaghus Ha cospemeHHoM Imane.

KOHTpOJ'H:HI:Ie BOIIPOCHI U 3aIaHUA U1 HpOMe)KYTO‘lHOfI aTTCCTallMM I10 UTOraM

OCBOCHUA JUCIHMIIIINHBI:

1. AndaBut u coeTMHEHNE 3HAKOB

2. CnuTHEBIE 3HAKU U UX UCIOJIL30BaHUE

3. I'macHble B Hayajue U CepeluHe ClI0Ba

4. KoHeyHEIE COUETaHUSA CIIOB
5. HavanpbHbIE COUYETAHUSA CIIOB
6. Kopuu

7. CokpaTuTEIbHbBIE TPUEMBI

8. Croxusle cioBa

9. ®pazeorpamMmsl

6. YueOHO-MeTOAMYECKOE M HH(POpMALMOHHOE 00ecnevyeHHne U CHUILINHBI

6.1.

HcTounuku

Cnmcoxk MCTOYHHKOB U JIUTEPATYPbI

I'OCT P 7.0.97-2016. Hanumonanshselii crangapt Poccuiickoit ®enepaunn. Cucrema

CTaHJApTOB MO HH(pOpMAIUK, OUOIMOTEUHOMY M H3JAaTeNbCKOMY aeny. OpraHu3annoHHO-
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pacropsiiuTeNbHas TOKyMeHTanus. TpeboBaHuss K O0(GOPMIICHHIO JOKYMEHTOB. [DJIEKTPOHHBIN

pecypc] — Pesxxum nocryna: http://www.garant.ru.

Jlureparypa
beikoBa T.A. JlokymeHTanimoHHOe oOecreueHrne YIpaBieHUs (JIeJIOTPOU3BOICTBO)
[DnexTponHsIit pecypc]; yuedHoe mocodue/ T.A. brikoBa, T.B. Ky3Hernoga. -2-e u3a. nepepad. u
JIOTI. - Mockaa: HNudpa-M, 2018. -304 C. - Pexum JOCTyma:
http://znanium.com/go.php?id=942800/

[Tonor C.JI. Jlenonmpou3BOACTBO U CEKpeTapcKasi paboTa Ha MEpCOHATLHOM KOMITBIOTEPE
[Onextponnsiii pecypc]/ [lonoB C.JI.— Dnextpon. TekcToBbie AaHHbie.— M.: COJIOH-ITPECC,
2013.— 424 ¢.— Pexxum noctymna: http://www.iprbookshop.ru/26915. — 5bC «IPRbooks»

KysnenoB W.H. Jlemompou3BoAcTBO [DNEKTPOHHBIN pecypc]: y4eOHO-CIIpaBOYHOE
nocobue/ KysnenoB MU.H.— OnektpoH. TekctoBele nanHbie.— M.: JlamkoB u K, 2014.— 460

c.— Pexum nocryna: http://www.iprbookshop.ru/24781. — 9bC «IPRbooks»

6.2. [lepeuyensn pecypcoB HHG(OPMAINOHHO-TEJIEKOMMYHHUKAMOHHOM ceTn
«AHTEepHeT»

T"apanT [DnexTponHBIN pecypc]. Pexxum mocryma: http:// www.garant.ru.

OneKkTpoHHO-OuOnMMoTeyHass cucrtemMa [ODneKTpoHHBIH pecypc]. Pexwmm gocrtyma: http://www.

znanium.com

7. MarepuajibHO-TeXHUYECKOe o0ecnedeHne TUCHUNINHBI (MOTYJIs)

Aynutopun Uil TPOBEACHMs JIEKIMM M CEMHHAPCKUX 3aHATUH C TEXHUYECKUMU
cpeacTBaMu 0OyueHHs (MYJIbTUMEIUA-TIIPOEKTOp (BUACOMPOEKTOP), AKpaH (MEpEeHOCHONH WM
CTallMOHAPHBIN)).

CoctaB nporpammHuoro odecnedenusi (IIO), coBpeMeHHBIX MPO(ecCHOHATBLHBIX 0a3
nanubIxX (b/1) u undopmanuonno-cnpasounbie cucrem (MCC) (2017 r.)

1. Ilepeuens 11O

Tabauya 1
Nem Haumenosanwue [10 [TpouzBogutens | Crmocobd pacmpocTpaHeHUs
/n (ruyenzuonHoe unu
c60000HO
pacnpocmpamnsiemoe)
1 Adobe Master Collection CS4 Adobe JINLIEH3UOHHOE
2 Microsoft Office 2010 Microsoft JINLIEH3UOHHOE
3 Windows 7 Pro Microsoft JIAIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIMLIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIAIEH3UOHHOE
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| 11 | Kaspersky Endpoint Security | Kaspersky | nuuensuonHOE |

2. llepeuens BJI u UCC
Tabnuya 2

Nori/nn HaumenoBanue
MexnayHnaponnsie pedepaTuBHbIE HaykoMeTpudeckue bJl, mocTymnHple B pamkax
HaMOHAJILHOM nmoanucku B 2017 T.
Web of Science
Scopus
[Ipodeccuonanpubie MOMHOTEKCTOBBIE b/, JOCTYIHBIE B paMKaX HaIlMOHAJTLHOU
noamucku B 2017 r.
Kypnanst Oxford University Press
ProQuest Dissertation & Theses Global
SAGE Journals
Kypuainsr Taylor and Francis
[Ipodeccronanbubie MOTHOTEKCTOBBIE B/
JSTOR
W3 nanus no oO1ecTBEHHBIM U TYMaHUTAPHBIM HayKaM
KomnbroTepHbie cripaBOYHbIE PABOBbIE CHCTEMBI
KoncynsranT Ilntoc,
l'apanT

CoctaB nporpammHuoro odecnedennsi (IIO), coBpeMeHHBIX MPO(ecCHOHATBLHBIX 0a3
nanHbIxX (B/1) u undopmanuonno-cnpaBounbie cucrem (MCC) (2018 r.)

1. Ilepeyens 110

Tabnuya 1
Nent Haumenosanue [10 ITpouzBonutens | Crnocol pacpocTpaHeHUs
/m (tuyensuonnoe unu
c60000HO
pacnpocmpansemoe)
1 Adobe Master Collection CS4 Adobe JIAIEH3MOHHOE
2 Microsoft Office 2010 Microsoft JINLIEH3UOHHOE
3 Windows 7 Pro Microsoft JINLIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIAIEH3MOHHOE
9 Microsoft Office 2013 Microsoft JIMLIEH3UOHHOE
11 | Kaspersky Endpoint Security Kaspersky JUIIEH3UOHHOE
2. llepeuens BJI u UCC
Tabnuya 2

Nori/nn HaumenoBanue
MexnayHnapoansie pedepaTuBHbIE HayKoMeTpuueckue bJl, mocTymnHple B pamkax
HaMOHAJILHOM moanucku B 2018 T.

Web of Science

Scopus
[Ipodeccuonanpubie MOMHOTEKCTOBBIE b/, JOCTYIHBIE B paMKaX HaIlMOHATILHON
noamucku B 2018 r.

Kypnansr Oxford University Press

ProQuest Dissertation & Theses Global

SAGE Journals
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Kypnans! Taylor and Francis
[Ipodeccnonanbabie MOTHOTEKCTOBBIC B/
JSTOR
W3nanus no o01ecTBEHHBIM U TYMaHUTapHBIM HayKaM
KOMHBIOTCpHBIe CIIPpaBOYHBIC ITPABOBBIC CUCTCMEIL
Koncynbrant Ilmoc,
l'apanT

8. OOecneyenne o0pa3oBaTeIbHOr0 Mpouecca I JIMI € OrPaAaHMYCHHBIMH

BO3MOKHOCTHMHU 310POBbS

[Tpu HeoOxoauMocTH paboydasi mporpamMma JUCIHUIUIMHBI MOKET OBITh aJanTUPOBaHA IS
obOecrieueHruss 00pa30BATENBLHOTO TMpoliecca JHUIAM C OrPAaHUYCHHBIMH BO3MOXKHOCTSMHU
3I0POBbS, B TOM YHCIIe IS JUCTAHIIMOHHOTO oOydeHus. JlJis 3TOro oT cTyaeHTa Tpelyercs
MPEACTaBUTh 3aKIIOYEHUE TCUXO0J0ro-Meauko-neaarornyecko komuccuu (IIMIIK) u auunoe
3asiBJICHHE (3ag4BJICHUE 3aKOHHOTO TPEACTABUTES).

B zaxnrouenuu [IMITK nomxHO OBITH MPOMHCAHO:

- pexoMeHayemasl ydueOHasi Harpy3ka Ha oOydaromierocs (KOJIWYECTBO JAHEH B HEAEIIO,
JacoB B JICHbB);

- 000py/I0BaHNE TEXHUUECKUX YCIOBHUM (ITPU HEOOXOAUMOCTH);

- CONPOBOXJECHUE U (WJIM) MPUCYTCTBUE pPOAUTENEH (3aKOHHBIX MPEACTaBUTENICH) BO
BpeMsl yd4eOHOTOo Tporiecca (Ipu He0OXOIUMOCTH);

- OpraHu3anus TCUXOJIOTO-TIEIarOTHYEeCKOr0  COMPOBOXKICHHE OO0ydYaromerocs ¢
YKa3aHUEM CIIECIIMATUCTOB U IOMYCTUMOU HArpy3Kku (KOJIUYECTBA YaCOB B HEJIEIIIO).

JInst oCylecTBIEHUs MPOLIEAYP TEKYLIEro KOHTPOJS YCIIEBAEMOCTH U IPOMEKYTOUYHOMN
aTTecTallid OOYyYaromMXCs MPU HEOOXOAMMOCTH MOTYT OBITh CO3MaHBl (DOHIBI OIEHOYHBIX
CPEACTB, aJaNTHPOBAHHBIC JUIsI JIMI[ C OrPAaHUYEHHBIMH BO3MOXKHOCTSIMH 3JI0POBbSl U
MO3BOJIAIONINE OLICHUTh JOCTHMKEHHE HMMHU 3allJIAaHUPOBAaHHBIX B OCHOBHOM 00pa3oBaTeilbHOMN
nporpaMMe pe3yjibTaToB OOydYeHUs U YPOBEHb C(HOPMHUPOBAHHOCTH BCEX KOMIIETEHIIMIA,
3asIBJICHHBIX B 00pa30BaTeNbHON MpOrpamMme.

dopma NpOBEAECHUA TEKYIIEH W UTOTOBOM aTTECTAllMU VIS JIML C OrPAHUYEHHBIMU
BO3MOXXHOCTSIMU 3/I0OPOBBSl YCTAHABIMBACTCS C YYETOM HHAMBUAYAIbHBIX MCUXO(PHU3NYECKUX
oco0eHHOCTeH (YCTHO, MIChbMEHHO (Ha Oymare, Ha KOMIbIOTEpE), B pOpMe TECTUPOBAHUS U T.I1.).
[Ipn HE0OXOIUMOCTH CTYACHTY MPEIOCTABISCTCS IOTOIHUTEIBHOE BpeMs Ui TOATOTOBKU

OTBC€TA Ha 3a4CTC UJIK OK3aMCHC.
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9. MeToauyecKkne MaTepHaJIbl

9.1. Il;1anbI 1200pAaTOPHBIX 3aHATHI

Llenvio nabopamopHuix 3aHAmMuLl  ABISETCS 3aKpeIJICHHE TEOPETUYECKUX 3HAHUM U

MPAKTUYECKUX YMEHUHN B CTEHOrpaduu TEKCTOB.

3aoaueii  nabopamopHuix  3amsmull  SIBIASETCS  OBJAJACHUE TEXHWUKOM W HaBBIKAMH

cTeHOTpadUuecKoro MuchMa.
Paznen 1. AndaBut u coequHEeHUE 3HAKOB
Lenv 3anamus — uzyuumo u nPUMeHsAmMsb Ha NPAKMUKe 3HAKU CMeHo2paghuyecko2o nucoma
dopma npogedenusi — NPAKTUUECKHUE 3aHIATHSI 10 OCBOCHHUIO CTEHOrpadUyeCcKuX 3HAKOB

OcnosHnas ¢hopma Konmpons — OILCHKA NPAKTUYECKOH AEATENbHOCTH NPH BBINOJIHEHUH

pabor.

Onucanue pabomsl — CTyIEHTHl PaOOTAIOT HaJ OBJIAJEHUEM HOPMAMHM U TMpaBUIIAMHU
CTCHOTpaUUecKoro MHChbMa, UX NPAKTUYECKOM MPUMEHEHHM TP 3alluCH  TEKCTOB,

IOArOTOBJICHHBIX IJIA y‘I€6HBIX uenef/'l.

VYueOnbIil MaTepuail — 00pa3ilbl TEKCTOB (CTEHOTPaMMBI € paci(poOBKOiL)

HUcTouyHuKHM U IUTEpaTypa:

I'OCT P 7.0.97-2016. Hanumonanshblii crangapt Poccuiickoit ®denepaunn. Cucrema
CTaHAapTOB MmO uH(MOpManuu, OMOTUOTEYHOMY U U3JATENbCKOMY jaeny. OpraHu3arroHHO-
pacropsiiuTeNbHas TOKyMeHTanus. TpeOboBaHuss K O0OPMIICHHIO JOKYMEHTOB. [DJIEKTPOHHBIN
pecypc] — Pesxxum nocryna: http://www.garant.ru.

beikoBa T.A. JlokyMeHTanMOHHOE OOECIeUeHUE YIpaBICHHS (JIEIOMPOU3BOJICTBO)
[DnexTpoHHEI pecypc]; yueoroe mocooue/ T.A. beikoBa, T.B. Ky3nerosa. -2-e u3a. nepepad. u
JIOII. — MockBa: Nudpa-M, 2018. -304 C. —Pexum JOCTyMa:
http://znanium.com/go.php?id=942800/

[Torio C.JI. Jlenonpou3BOACTBO U CeKpeTapckas paboTa Ha MEepCOHAIILHOM KOMITBIOTEPE
[Dnextponnslii pecypc]/ Ilonos C.JI.— DnektpoH. TekcToBsle AanHble.— M.: COJIOH-IIPECC,
2013.— 424 c.— Pexxum noctyna: http://www.iprbookshop.ru/26915. — 2bC «IPRbooks»
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Ky3nemor WM.H. J[lemonpou3BoacTBO [DIEKTpOHHBIM pecypc]: ydeOHO-CIpaBOYHOE
nocobue/ KysnenoB .H.— Onektpon. TekcroBbie nanubie.— M.: JlamkoB u K, 2014.— 460

c.— Pexum nocryna: http://www.iprbookshop.ru/24781. — 3BC «IPRbooks»

Pasnen 2. U3yyeHnne KjIaBuaTyphbl.
Pa3nen 2. CauTHBIE 3HAKH H HX HCIIOJIL30BaHHE — 2 yaca
L]env 3anamus — N3y4UTh U TPUMEHSTH HA MIPAKTUKE CIIUTHBIC 3HAKU
Dopma nposedenusi:
- npakmuyecKue 3aHAMus N0 0C80EHUIO CIUMHbBIX 3HAKO8 CIMEeHO2PAPULECKO20 NUCbMA
Lenv 3anamust — u3yuumo u npUMeHsams Ha NPAKMUKE 3HAKU CIEeHO2PAPULecKo20 NUcbMd
@Dopma npogedeHuss — MPAKTUUECKHUE 3aHITHS 10 OCBOCHHUIO CTCHOTpahUUISCKUX 3HAKOB

Ocnosnas ¢hopma KoOHmpoJisi — OLIEHKA MPAKTUUYECKOW NEATEIbHOCTU IPHU BBITOJIHEHUN

pabor.

Onucanue pabomsl — CTyIEHTHl PaOOTAIOT HaJ OBJIAJEHUEM HOPMAMHM W TMpaBUIIAMHU
CTeHOrpaUuecKoro MHchbMa, UX MPAKTUYECKOM NPUMEHEHWHM TpU 3allUCHU  TEKCTOB,

IOArOTOBJICHHBIX IJIA y‘I€6HBIX uenef/'l.

VYueOHbIil MaTepuail — 00pasilbl TEKCTOB (CTEHOTPaMMBI C paci(poBKOiL)

HcTounuku u iuTeparypa

I'OCT P 7.0.97-2016. Hanuonanwubiii cranmapT Poccuiickoit ®deneparnuu. Cucrema
CTaHAapTOB MO uH(MOpMaNuU, OMOTUOTEYHOMY U U3JATENbCKOMY jaeny. OpraHu3arroHHO-
pacniopsauTenbHas JOKyMeHTanus. TpeboBaHuss K OGOPMIICHUIO JTOKYMEHTOB. [DJIEKTpOHHBII
pecypc] — Pesxxum nocryna: http://www.garant.ru.

beikoBa T.A. JlokymeHTanmoHHOe oOecreueHrne YIpaBieHUs (JIeJIOTPOU3BOICTBO)
[DnexTpoHHEIH pecypc]; yueoroe mocooue/ T.A. beikosa, T.B. Ky3nerona. -2-e¢ u3a. nepepad. u
JIO1I. - Mockaa: HNudpa-M, 2018. -304 C. —Pexum JOCTyMa:

http://znanium.com/go.php?id=942800/
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[Toror C.JI. Jlenonmpou3BOACTBO U CEKpeTapcKas paboTa Ha MEpCOHATLHOM KOMITBIOTEPE
[Onextponnsiii pecypc]/ IlonoB C.JI.— Dnexktpon. TekctoBbie AaHHbie.— M.: COJIOH-ITPECC,
2013.— 424 c.— Pexxum noctyna: http://www.iprbookshop.ru/26915. — 9bC «IPRbooks»

KysnenoB W.H. Jlemompou3BoAcTBO [DNEKTPOHHBIN pecypc]: y4eOHO-CIIpaBOYHOE
nocobue/ KysnenoB U.H.— Onektpon. TekcroBbie nanubie.— M.: JlamkoB u K, 2014.— 460

c.— Pexum noctyna: http://www.iprbookshop.ru/24781. — 9BC «IPRbooks»

Pa3znean 3. I'smacHble B HaYaJle M cepeUHe CJI0BA
L]env 3anamus — U3y4UTHh U IPUMEHATH HA NPAKTUKE TNIACHBIC B HAYAJIE M CEPEHMHE CII0BA

Dopma nposedenuss — JEKIUsA 1O Teme (2 yaca), MPaKTHYECKUE 3aHITHS O OCBOCHHIO

creHorpaduuecknx 3HaKkoB (10 gacoB)

OcnosHnas ¢hopma Konmpons — OILCHKA NPAKTUYECKOH AEATENbHOCTH NPH BBINOJIHEHUH

pabor.

Onucanue pabomel — CTYyNEHTHI PaOOTAIOT HAJ OBJIAJEHUEM HOPMAMH W TIpaBUIAMHU
CTEHOrpaUUeCKOro MHChbMa, UX MPAKTUYECKOM TPUMEHEHWHW TIpU 3allUCH  TEKCTOB,

HOATOTOBJICHHBIX ISl YI€OHBIX LIENIEH.
VYuebublil MaTepuan — 00pasibl TEKCTOB (CTEHOIPaMMBI C PacuIn(pPOBKOI)

HcTouynuku U JuTeparypa

I'OCT P 7.0.97-2016. Hanumonanshsblii crangapt Poccuiickoit ®enepaunn. Cucrema
CTaHAapTOB MO uHMOpMaNuu, OMOTUOTEYHOMY U U3JATENbCKOMY jeny. OpraHu3arroHHO-
pacropsiiuTeNbHas TOKyMeHTanus. TpeboBaHuss K O0GOPMIICHHIO JOKYMEHTOB. [DJIEKTPOHHBIN
pecypc] — Pesxxum nocryna: http://www.garant.ru.

beikoBa T.A. JlokyMeHTalMOHHOE OOECIICUeHUE YIpaBICHHS (JIETOMPOU3BOJICTBO)
[DnexTpoHHEI pecypc]; yuebHoe mocooue/ T.A. beikoBa, T.B. Ky3nerosa. -2-e¢ u3a. nepepad. u
JIO1I. - Mocksa: Hndpa-M, 2018. -304 c. —Pexum JOCTYyIIa:
http://znanium.com/go.php?id=942800/

[Toror C.JI. Jlenonmpou3BOACTBO U CEKpeTapcKas paboTa Ha MEpCOHATLHOM KOMITBIOTEPE
[Dnextponnslil pecypc]/ Ilonos C.JI.— DnektpoH. TekcToBsle AanHble.— M.: COJIOH-IIPECC,
2013.— 424 c.— Pexxum noctyna: http://www.iprbookshop.ru/26915. — 2bC «IPRbooks»

Ky3nemor WM.H. Jlemonpou3BoacTBO [DIEKTpOHHBIM pecypc]: ydeOHO-CIpaBOYHOE
nocobue/ KysnenoB U.H.— Onektpon. TekcroBbie nannbie.— M.: JlamkoB u K, 2014.— 460

c.— Pexum nocryna: http://www.iprbookshop.ru/24781. — 3BC «IPRbooks»
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Paznea 4. KoneyHbie cOUeTAHUA CI0B
HCJ'IB 3aHATUA — I/I?)y‘II/ITB n HpI/IMGH}ITB Ha HpaKTI/IKe KOHCYHBIC COUCTAHUS CIIOB
Dopma npogedeHuss — NpaKmuyecKue 3aHsamusl

Ocnosnas ¢hopma KoOHmpoJiss — OLICHKA MPAKTUUYECKOW NEATEIbHOCTU IMPHU BBIOJIHEHUN

pabor.

Onucanue pabomel — CTYyNEHTHI PAaOOTAIOT HAJ OBJIAJICHUEM HOPMAMH W TIpaBUIAMHU
CTeHOrpaUuecKoro MHCbMa, UX MPAKTUYECKOM NPUMEHEHWM TpU 3allUCU  TEKCTOB,

TIOJITOTOBJICHHBIX JIJISl YUE€OHBIX IIeNeH.
VYueOHbIl MaTepuail — 00pasilbl TEKCTOB (CTEHOTPaMMBI C pacn(pOBKOi)

HUcTouynuku u aureparypa

I'OCT P 7.0.97-2016. Hanumonanwhsblii crangapt Poccuiickoit ®denepaunn. Cucrema
CTaHJapTOB MO HH(pOpMauuu, OMOIMOTEYHOMY U U3JATENbCKOMY aeny. OpraHusanroHHO-
pacropsiiuTeNbHas TOKyMeHTanus. TpeboBaHus K O0GOPMIICHHIO JOKYMEHTOB. [DJIEKTPOHHBIN
pecypc] — Pexxum pocryna: http://www.garant.ru.

beikoBa T.A. JlokyMeHTanMOHHOE OOECIICUeHUE YIpaBICHHS (JIETOMPOU3BOJICTBO)
[DnexTponHsIit pecypc]; yuedHoe mocodue/ T.A. brikoBa, T.B. Ky3Hernoga. -2-e uza. nepepab. u
JIOII. — MockBa: Nudpa-M, 2018. -304 C. —Pexum JOCTyMa:
http://znanium.com/go.php?id=942800/

[Torio C.JI. Jlenonpou3BOJACTBO U CeKpeTapckas paboTa Ha MEepCOHAILHOM KOMITBIOTEPE
[Onextponnsbiii pecypc]/ IlonoB C.JI.— Dnektpon. TekctoBbie AaHHbie.— M.: COJIOH-ITPECC,
2013.— 424 ¢.— Pexxum noctymna: http://www.iprbookshop.ru/26915. — 5bC «IPRbooks»

KysnenoB W.H. Jlemompou3BoACcTBO [DNEKTPOHHBIN pecypc]: y4eOHO-CIIpaBOYHOE
nocobue/ KysnenoB M.H.— OnektpoH. TekctoBele nanHbie.— M.: JlamkoB u K, 2014.— 460

c.— Pexum nocryna: http://www.iprbookshop.ru/24781. — 3BC «IPRbooks»

Pa3zgen 5. HayajabHbIE COYeTAHUSA CJIOB
L{enp 3aHATHS — U3YyYUTh U IPUMEHATH HA MPAKTUKE HAYaJIbHBIE COUETAHUS CIIOB

dopma POBEICHHUS 3aAHATUN — MPAKTUUECKUE 3AHITHUA.
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Ocnosnas ¢hopma KOHmpoJisi — OLIEHKA MPAKTUUYECKOW NeATEIbHOCTU IMPHU BBITOJHEHUN

pabor.

Onucanue pabomel — CTYyIEHTHI PAaOOTAIOT HAJ OBJIAJCHUEM HOPMAMH W TIPaBUIAMHU
CTeHOrpaUuecKoro MHuchbMa, UX MPAKTUYECKOM MPUMEHEHWHM TIpU 3allUCH  TEKCTOB,

TIOJITOTOBJICHHBIX JIJISl YUE€OHBIX IIeNeH.
VYueOHbIi MaTepuail — 00pa3ifbl TEKCTOB (CTEHOTPaMMBI € paci(pOBKOiL)

HUcTounuku u aureparypa

I'OCT P 7.0.97-2016. Hanumonanshselii crangapt Poccuiickoit ®enepaunn. Cucrema
CTaHJapTOB MO HH(pOpMauuu, OMOIUOTEYHOMY U U3JATENbCKOMY aeny. OpraHusalnroHHO-
pacropsiiuTeNbHas TOKyMeHTanus. TpeboBaHuss K O0OPMIICHHIO JOKYMEHTOB. [DJIEKTPOHHBIN
pecypc] — Pexxum noctyma: http://www.garant.ru.

beikoBa T.A. JlokyMeHTalMOHHOE OOECICUeHUE YIpaBICHHs (JIEIOMPOU3BOJICTBO)
[DnexTponHsIit pecypc]; yuedHoe mocodue/ T.A. brikoBa, T.B. Ky3Hernoga. -2-e u3a. nepepab. u
JIOII. — MockBa: Nudpa-M, 2018. -304 C. —Pexum JOCTyMa:
http://znanium.com/go.php?id=942800/

[Torio C.JI. Jlenonpou3BOACTBO U CeKpeTapckas paboTa Ha MEepCOHAILHOM KOMITBIOTEPE
[Onextponnsbiii pecypc]/ IlonoB C.JI.— Dnextpon. TekcToBbie AaHHbie.— M.: COJIOH-ITPECC,
2013.— 424 ¢.— Pexxum noctyma: http://www.iprbookshop.ru/26915. — 5bC «IPRbooks»

KysnenoB W.H. Jlemompou3BoAcTBO [DNEKTPOHHBIN pecypc]: y4eOHO-CIIpaBOYHOE
nocobue/ KysnenoB M.H.— OnektpoH. TekctoBele naHHbie.— M.: JlamkoB u K, 2014.— 460
c.— Pexum nocryma: http://www.iprbookshop.ru/24781. — 5BC «IPRbooks»

Pa3znen 6. Kopuu

Ilenb 3aHATUSA — U3YUUTH U IPUMEHATH HA IPAKTUKE KOPHU CJIOB
dopma IPOBEICHUS 3aHATUNA — TPAKTUYECKOE 3aHATHE

OcnosHnas ¢hopma Konmpons — OILCHKA NPAKTUYECKOH AEATENbHOCTH NPH BBINOJIHEHUH

pabor.

Onucanue pabomel — CTYyNEHTHI PAaOOTAIOT HAJ OBJIAJEHUEM HOPMAMH W TIpaBUIAMHU
CTeHOrpaUuecKoro MmHchbMa, UX MPAKTUYECKOM NPUMEHEHWHM TpU 3allUCU  TEKCTOB,

MOATOTOBJICHHBIX JIJISI YI€OHBIX IICIICH.

VYuebublil MaTepuan — 00pasibl TEKCTOB (CTEHOIPaMMBI C PacIn(pPOBKOI)
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HcTouynuku U uTeparypa

I'OCT P 7.0.97-2016. Hanumonanwubiii cranmapT Poccuiickoit ®deneparnuu. Cucrema
CTaHAapTOB MO uH(MOpMaNuU, OMOTUOTEYHOMY U U3JATENbCKOMY jeny. OpraHu3arroHHO-
pacriopsiauTeNbHas AOKyMEHTalus. TpeOoBaHUs K OGOPMIICHHIO JTOKYMEHTOB. [DIEKTpOHHBIH
pecypc] — Pesxxum nocryna: http://www.garant.ru.

beikoBa T.A. JlokymeHTanmoHHOe oOecreueHrne YIpaBieHUs (JIeJIOTPOU3BOICTBO)
[DnexTpoHHEIH pecypc]; yueoHoe mocooue/ T.A. beikosa, T.B. Ky3Hnerosa. -2-e u3za. nepepad. u
JIOTI. - Mockaa: HNudpa-M, 2018. -304 C. —Pexum JOCTyMa:

http://znanium.com/go.php?id=942800/

[Tonor C.JI. Jlenonmpou3BOACTBO U CEKpeTapcKas paboTa Ha MEpCOHATLHOM KOMITBIOTEPE
[Dnextponnslii pecypc]/ Ilonos C.JI.— DnektpoH. TekcToBble AanHble.— M.: COJIOH-ITPECC,
2013.— 424 c.— Pexxum noctyna: http://www.iprbookshop.ru/26915. — 9bC «IPRbooks»

Kysnemor WM.H. Jlemompou3BoacTBO [DNEKTpOHHBIM pecypc]: ydeOHO-CIpaBOYHOE
nocobue/ KysnenoB .H.— DOnektpon. TekcroBbie nanHbie.— M.: JlamkoB u K, 2014.— 460
c.— Pexum nocryna: http://www.iprbookshop.ru/24781. — 3BC «IPRbooks»

Pa3nen 7. CoxkpaTurteabHble IPpHEMbI
[lenb 3aHATHS — U3YYUTh U IPUMEHAThH HA IPAKTUKE COKPATUTEIbHBIE TPHUEMBI 3aITUCH
@dopma NpoBeACHU 3aHIATHH — JIeKHs (2 yaca) IpaKTHUECKHUE 3aHTHS — (8 4acoB)

OcnosHnas ¢hopma Konmpons — OILEHKa NPAKTUYECKOH AEATENbHOCTH NPH BBINOJIHEHUH

pabor.

Onucanue pabomsl — CTyNEHTHl PaOOTAIOT HaJ OBJIAJEHUEM HOPMAMH U TMpaBUIAMHU
CTCHOTpaUuecKoro MHCbMa, UX NPAKTUYECKOM MPUMEHEHHM TP 3alluCH  TEKCTOB,

IIOATOTOBJICHHBIX AJIA y‘I€6HBIX Heﬂeﬁ.
VYueOHbIi MaTepuail — 00pasilbl TEKCTOB (CTEHOTPaMMBI C paci(pOBKOiL)

HcTounuku u aureparypa

I'OCT P 7.0.97-2016. Hanuonanwsubiii cranmapT Poccuiickoit ®denepanuu. Cucrema
CTaHJapTOB MO HH(pOpMaluu, OMOITMOTEYHOMY U U3JATENbCKOMY aeny. OpraHusanroHHO-
pacniopsauTenbHas JOKyMeHTanus. TpeboBaHuss K OGOPMIICHUIO JTOKYMEHTOB. [DJIEKTpOHHBII
pecypc] — Pexxum nocryna: http://www.garant.ru.

beikoBa T.A. JlokymeHTanimoHHOe oOecreueHrne YIpaBieHUs (JIeJIOTPOU3BOICTBO)

[DnexTponHsIit pecypc]; yuedHoe mocodue/ T.A. brikoBa, T.B. Ky3Hernona. -2-e u3a. nepepad. u
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JIOII. — MockBa: Nudpa-M, 2018. -304 C. —Pexum JOCTyMa:
http://znanium.com/go.php?id=942800/

[Toro C.JI. Jlenonpou3BOACTBO U CeKpeTapckas paboTa Ha MEepCOHAIILHOM KOMITBIOTEPE
[Dnextponnslii pecypc]/ Ilonos C.JI.— DnektpoH. TekcToBsle AanHble.— M.: COJIOH-IIPECC,
2013.— 424 ¢.— Pexxum noctymna: http://www.iprbookshop.ru/26915. — 5bC «IPRbooks»

Kysnemor WM.H. J[lemonpou3BoacTBO [DIEKTPOHHBIM pecypc]: ydeOHO-CIpaBOYHOE
nocobue/ KysnenoB M.H.— OnektpoH. TekctoBele nanHbie.— M.: JamkoB u K, 2014.— 460
c.— Pexum nocryna: http://www.iprbookshop.ru/24781. — 3BC «IPRbooks»

Tema 8 Ciro:xHbIe c10Ba

HGHB 3aHATUA — U3YUUTh U NPUMCHATL HA MPAKTUKC CIIOCOOBI COKpalllCHUAd U HallMCaHUWA

CJIOKHBIX CIIOB
®opma poBeACHUSI — MPAKTUUECKOE 3aHSATHE

HcTouynuku u ureparypa

I'OCT P 7.0.97-2016. Hanumonanwsubiii cranmapT Poccuiickoit ®denepanuu. Cucrema
CTaHAapTOB MO uHMOpManuu, OMOTUOTEYHOMY U U3JATENbCKOMY jaeny. OpraHu3arroHHO-
pacnopsauTenbHas JOKyMeHTanus. TpeboBaHuss K OQOPMIICHHUIO JTOKYMEHTOB. [DJIEKTpOHHBII
pecypc] — Pesxxum nocryna: http://www.garant.ru.

beikoBa T.A. JlokymeHTanimoHHOe oOecreueHrne YIpaBieHUs (JIeJIOTPOU3BOICTBO)
[DnexTpoHHEI pecypc]; yueoHoe mocooue/ T.A. beikoBa, T.B. Ky3nerona. -2-e u3a. nepepad. u
JIOTI. - Mockaa: HNudpa-M, 2018. -304 C. —Pexum JOCTyTa:
http://znanium.com/go.php?id=942800/

[Toror C.JI. Jlenonmpou3BOACTBO U CEKpeTapcKasi paboTa Ha MEpCOHATLHOM KOMITBIOTEPE
[Dnextponnslii pecypc]/ Ilonos C.JI.— DnektpoH. TekcToBsle AanHble.— M.: COJIOH-IIPECC,
2013.— 424 c.— Pexxum noctyna: http://www.iprbookshop.ru/26915. — 9bC «IPRbooks»

KysnenoB W.H. Jlemompou3BoAcTBO [DNEKTPOHHBIN pecypc]: y4eOHO-CIIpaBOYHOE
nocobue/ KysnenoB .H.— Onektpon. TekcroBbie nanHbie.— M.: JlamkoB u K, 2014.— 460
c.— Pexum noctyma: http://www.iprbookshop.ru/24781. — 3BC «IPRbooks»

Pa3znen 9. ®paszeorpamMmsbl.

Ilenp 3aHsATHS — W3Yy4YUTh M TPUMEHATH Ha MpakTHKe (dpaszeorpaMmbl IpH

CTCHOTpa(pUpPOBAHUU TEKCTOB

dopma IpOBEACHUS 3aHATUNA —TPAKTUYECKHUE 3aHATUSA
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Ocnosnas ¢hopma KOHmpoJisi — OLIEHKA MPAKTUUYECKOW NeATEIbHOCTU IMPHU BBITOJHEHUN

pabor.

Onucanue pabomel — CTYyIEHTHI PAaOOTAIOT HAJ OBJIAJCHUEM HOPMAMH W TIPaBUIAMHU
CTeHOrpaUuecKoro MHuchbMa, UX MPAKTUYECKOM MPUMEHEHWHM TIpU 3allUCH  TEKCTOB,

TIOJITOTOBJICHHBIX JIJISl YUE€OHBIX IIeNeH.
VYueOHbIi MaTepuail — 00pa3ifbl TEKCTOB (CTEHOTPaMMBI € paci(pOBKOiL)

I'OCT P 7.0.97-2016. Hanuonanshsblii crangapt Poccuiickoit ®enepaunn. Cucrema
CTaHAapTOB MO uH(MOpMaNuU, OMOTUOTEYHOMY U U3JATENbCKOMY jaeny. OpraHu3arroHHO-
pacropsiiuTeNbHas TOoKyMeHTanus. TpeboBaHusT K O0GOPMIICHHIO JOKYMEHTOB. [DJIEKTPOHHBIN
pecypc] — Pexxum nocryna: http://www.garant.ru.

beikoBa T.A. JlokyMeHTanMOHHOE OOECIICUeHUE YIpaBICHHs (JIEIOMPOU3BOJICTBO)
[DnexTpoHHEI pecypc]; yueoHoe mocooue/ T.A. beikoBa, T.B. Ky3nerona. -2-e¢ u3a. nepepad. u
JIOII. — MockBa: Nudpa-M, 2018. -304 C. —Pexum JOCTyMa:
http://znanium.com/go.php?id=942800/

[Torio C.JI. Jlenonpon3BOJACTBO U CeKpeTapcKkas paboTa Ha MEepCOHAIILHOM KOMITBIOTEPE
[Dnextponnslii pecypc]/ Ilonos C.JI.— DnektpoH. TekcToBsle ganHble.— M.: COJIOH-ITPECC,
2013.— 424 ¢.— Pexxum noctyma: http://www.iprbookshop.ru/26915. — 5bC «IPRbooks»

Ky3nemor WM.H. Jlemonpou3BoacTBO [DIEKTpOHHBIM pecypc]: ydeOHO-CIpaBOYHOE
nocobue/ KysnenoB M.H.— OnektpoH. TekctoBele nanHbie.— M.: JlamkoB u K, 2014.— 460

c.— Pexum nocryna: http://www.iprbookshop.ru/24781. — 3BC «IPRbooks»
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AHHOTAINUA JTUCHUITJINHBI

JucuuruinHa  (MOXIynb)  peanu3yercs Ha  (akyiabTeTe JOKYMEHTOBEOCHHS U
TEXHOTPOHHBIX apXWBOB Kadeapoil JOKYMEHTOBEACHUS, ayJUOBHU3YAIbHbIX M HAy4YHO-
TEXHUYECKHUX apXUBOB.

Hegb AMCHMIIMHBI — U3Y4YUTh TEOPETUYECKHUE OCHOBBI M BBIPA0OTaTh MPAaKTUYECKHE

HaBBIKU CTEHOTPa(hUYECcKOro MUchMa.

3agauyu AUCHMILINHBI:
- U3YYUTh HAa TEOPETUYECKOM U MPAKTUYECKOM YPOBHSIX OCHOBBI CTEHOTpapUUecKOro

MMHICHMa;

- chopmupoBaTh MpEACTaBICHHUE O CIOC00ax cTeHorpadUyYecKOr 3alricHh TEKCTOB M
IMMPAKTUKEC UX HCIIOJIb30BaHHA IPU BBIITOJHCHUU pa60T o AOKYMCHTHOMY U 663,Z[OKYM€HTHOMY

00CITyKUBAHUIO.
Jucuumnirza (MOy/b) HanpaBjieHa Ha (POpMUPOBAHUE CIETYIOIUX KOMIIETEHIIUMA:

- BJIQJICHUC HABBIKAMH UCIIOJIb30BaHHS KOMITBIOTEPHOW TEXHUKH M HHPOPMAITHOHHBIX
TEXHOJIOTHIA B TOMCKE HCTOYHUKOB U JINTEPATYPBI, HCIIOJIb30BAHUH MPABOBBIX 0a3 TaHHBIX,
coctaBieHnn oudmmorpaduueckux u apxuBHbIX 0030poB (OI1K-4);

- CIIOCOOHOCTH MCTIOIB30BATh MPABHJIA TOATOTOBKH YIIPABICHUYECKUX TOKYMEHTOB U
BeneHus nenoBoit nepenucku (I1K-19)

- CITIOCOOHOCTH MCIOJIF30BaTh MPABHIIA TIOJITOTOBKU YIPABICHUECKUX JOKYMEHTOB U
BeneHus aenoBoi nepenucku (11K-20);

- BJIa/ICHUE HABBIKAMU TIOJITOTOBKH YIPaBIEHYECKUX JOKYMEHTOB U BEJIEHUS JEIOBOM
nepenucku (I[1K-25).

B pesynbpTaTe 0CBOCHMS TUCIUIUIMHBI (MOIYJIS) 00YUYaAIOIIUNACS TOJDKEH:

3namo:

- 3HaThb OCHOBHBIE METOJbl MHCbMa U PabOTHl C KOMIBIOTEPOM M MHIIYHICH MAalIMHOMN
(OIIK-4);

- IpaBUJia MOATOTOBKH YIIPABJIEHYECKUX TOKYMEHTOB U BeZleHMs Jiei0Boi nepenucku (ITK-
19, I1K-25).

Ymems:

- HCIOJIb30BaTh KOMIBIOTEPHYI0 TEXHUKY M HH()OPMALMOHHBIE TEXHOJOTMU B
npodeccuonanbHon nestenbHoCcTH (ITK-19);
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- WCIIOJB30BaTh MpaBuja MOATOTOBKH YIPABICHUYECKUX JOKYMEHTOB U BEIACHUS JCIOBOM
nepenucku (I1K-19, TIK-25).

Baaoemus:

- HaBBIKAMU HCIOJb30BaHUS KOMITBIOTEPHONW TEXHUKH M MH(POPMAIIMOHHBIX TEXHOJIOTHH B
JOKYMEHTAIlMOHHOM o0ecrieueHuu ynpasienus u apxuBHom jaene (ITK-20);

- HaBBIKaAMHU ITOATI'OTOBKHU H pe,[[aKTI/IpOBaHI/IH ynpaBJ’IeH‘ICCKHX ,Z[OKYMGHTOB U BCIACHUS
nenooit nepenucku (I1IK-19, nK-25).

[To nmucummiiHe (MOIYNIO) TMPEAyCMOTpPEHA IMPOMEXYTOYHAs aTrTecTanus B ¢opme
HK3aMEHa.

PaGoueit mporpammoii mpexycCMOTPEHBI CIISAYIOIINE BUIBI KOHTPOJIS: TEKYITUI KOHTPOIh
ycreBaeMocTH B (hopMe OMpPOCOB, MPAKTUUECKHUX 3aHATUH, MPOMEKYTOUHAs aTTecTanus B hopme
3a4era, 3a4eTa C OLEHKOM, 9K3aMeHa.

OO0mmas TpyI0eMKOCTh OCBOCHHS TUCIUIUIMHBI (MOJIYIIsI) COCTaBisieT 6 (2) 3a4eTHBIX

CAHUHUII.



30

Ipunooicenue 2

3. ObHosnen cocmag npoepammnozo obecnevenus (110),
co8pemenHbIX npogheccuonanvhvix 6az oannvix (bB/]) u
ungopmayuonno-cnpasoytwvle cucmem (MCC)

Ne Texker akTyanusanuu win npunaraeMsii K PIIJI tokymeHr, [Hara Ne
coJIep>KaIlINi H3MEHEHHUSI MIPOTOKOJIA
1. 1. ObHoGIEH CNUCOK UCTOYHUKOS U TUMepamypbl 13.09.2017 e. Ne 1
2. ObHosena cmpykmypa OuCYuniunsl 0Jisk 04HOU Gopmbl
00yueHus
2. 3. Obnosnen cocmag npoepammuozo obecneuenus (110),
co8pemeHHbIX npogheccuonanvhvix 6az oannvix (b/]) u
ungopmayuonno-cnpasoytwvle cucmem (MCC)
3. 1. ObHoGIEH CNUCOK UCTOYHUKOS U TUMepamypbl 05.09.2018 e. Ne 1
2. ObHosena cmpykmypa OUCYuniursl 0Jisk OYHOU opmbl
00yueHus
4.




