MHHOBPHAXKH POCCHUU
denepanbHOE rOCyIapCTBEHHOE OI0KETHOE 00Pa30BaTEIbHOE YUPEKICHUE
BEICIIIETO 00pa3oBaHUs

«Poccumnckuim rocyaapcTBeHHbIM F'YyMaHUTapHbIA YHUBEPCUTET»

(Preoy BO «PITY»)

HcTopuko-apXuBHbII HHCTUTYT
daKkyJbTeT J0KYMEHTOBe/IeHUSI U TEXHOTPOHHBIX APXHBOB

Ka(l)ezlpa AOKYMCEHTOBECACHUS, AYAUOBU3YAJbHBIX U HAYYHO-TEXHUICCKUX aPpXUBOB

COBPEMEHHBIE TEXHOJIOI'HXA O®OPMJUIEHUA JOKYMEHTOB

PABOYASA ITPOI'PAMMA JTUCHHUIIJTIMHBI

HanpasJsienue n kox mnoaroroBku - 46.03.02 lokyMeHTOBeleHHE U apXUBOBEICHUE
Hanpasiennocts (mpoduiib) — Jle10npon3BoacTBO B OpraHu3amusax

YpoBeHb KBAJIU(UKALUM BBIIYCKHUKA (0aKaaaBp)

®opma o0yueHHs (0UHASA)

PITJI amanTupoBaHna aJis Jidil
C OIPaHUYEHHBIMU BO3MOKHOCTSIMU

340pPOBbs 1 UHBAJINAOB

Mocksa 2019



CoBpeMeHHbIE TEXHOJIOTHH 0()OpMIIEHUS] TIOKYMEHTOB
PabGouas nporpamma IUCHUIUIMHBI

CocraBurenb(u):

K.n.nH., goueHt xkadeapbl JOKYMEHTOBEACHHUS, AayJUOBH3yalbHBIX M HAyYHO-TEXHHUYECKHX
apxuBoB JI.P. [TapueBa

OTBETCTBEHHBIN pEAaKTOP

Kanna. ucr. nayk, gouent KO.M. Kykapuna

YTBEPXIEHO
[Tporoxon 3acenanus kapenpsl JAuHTA

Ne1lor30082019r.



OI'TABJIEHHUE

1. [losicHUTEIbHAS 3aNMCKA

1.1.1lenpb 1 331241 QUCHUTIITUHBI (MOYJIs1)

1.2.®opMupyeMbie KOMIIETEHIINN, COOTHECEHHBIE C TUNIAHUPYEMBIMH PE3yJIbTaTaMU 00yUEHUS T10
JTUCIUTIIIUHE (MOTYJIIO)

1.3.MecTo JUCIUTIIIMHBI B CTPYKTYPE OCHOBHOM 00pa30oBaTeIbHOM MPOrpaMMbl
2.CTpYKTYpa AMCUUILIMHBI (MOLYJIS1)

3.Conep:xanue TUCHUITHHBI (MOTYJIsT)

4. O0pa3oBaTe/ibHbIE TEXHOJIOTUH

5. OueHka nJIaHUPYeMbIX Pe3yJbTATOB 00yUYeHU s

5.1. CucreMa oneHUBaHUS

5.2. Kputepun BBICTaBJICHHS OLICHOK

5.3. OueHouHble cpecTBa (MaTepuabl) sl TEKYILIET0 KOHTPOJIIS yCIIEeBAEMOCTH,
MPOMEKYTOUHOM aTTecTaliy 00yJarouXcs M0 JUCIUILTUHE (M00Y1i0)

6. YueOHO-MeTOAMYECKOE M HH(POPMALMOHHOE 00eceuyeHrue TUCIHILINHBI

6.1. CIMCOK HCTOYHUKOB U JINTEPATYPbI

6.2. [lepeuens pecypcoB nHGOPMaIMOHHO-TEIIEKOMMYHHUKAITUOHHOM ceTn «IHTepHeT»

7. MaTepuajibHO-TEXHUYECKOE o0ecniedeHne JUCHUNIMHBL (M00Ys)

8. Obecneyenne 00pa3oBaTeILHOIO MPOLECCa AJS JUI ¢ OTPAHUYCHHBIMH BO3MOKHOCTSIMH
3/10POBb

9. MeToauyeckue MaTepuaJbl
9.1. [Inanbl IpaKTUYECKUX (CEMUHAPCKUX, JIaOOPATOPHBIX) 3aHATHM
9.2. Meronnveckne peKOMEH/IAIMH 10 MTOATOTOBKE MUCHbMEHHBIX paboT

9.3. Unble MaTepuasl

IHpunoxenus
[Tpunoxenue 1. AHHOTAUUS TACIUTITAHBI

[Tpunoxxenue 2. JIuct n3mMeHeHni



|. IlosicHuTENLHAS 3aMHCKA
1.1. Heas u 32024y JUCHUILTHHBI (MOTYJIA)

[{enb MUCIUTUIMHEI — UCTIONB3YS TEXHUKY «CIIETIOr0» JECATUIIATBIICBOTO METO/1a TUChMA,
OCBOUTH COBPEMEHHBIE TEXHOJOTUU O(OPMIICHHUS JOKYMEHTOB Ha KJIaBHATYpE MEPCOHATBHOTO

KOMIIBIOTEPA.

3a;laq1/1 JUCLMIITIMHBI COCTOST B CICAYIOIICM.
- HU3Y4YCHHUC U INPUMCHCHHUC HA IPAKTHUKC OGH_II/IX IIpaBHJI O(l)OpMJ'IeHI/ISI OTACJIBbHBIX BHU0OB

OpraHnu3allOHHO-PACIIOPAAUTCIBHBIX JOKYMCHTOB

- hopmatupoBaHue U peIaKTUPOBAHKUE OPTaHU3AIMOHHO-PACIIOPSTUTEIIBHBIX JOKYMEHTOB.

1.2. (I)opanyeMble KOMIICTCHIIUHA, COOTHECCHHLIC C INVIAHUPYEMBIMHM pe3yjabTaTaMu

00yuyeHus Mo IUCUMILINHE (MOIYJII0):

IIK-14 | BnageHueM HaBbIKAMU UCIIOJIb30BaHUSA 3HaTh: HCTOPHIO CO3JIAaHHS U Pa3BUTHUS
KOMITBIOTEPHON TEXHUKU U MH()OPMAMOHHBIX TEXHOJIOTHH 1
MH(POPMALIMOHHBIX TEXHOJIOTUH B KOMITBIOTEPHOM TEXHUKH, UCIIOJIB3YEMOM B
JIOKYMEHTAI[MOHHOM 00€eCIieYeHIN JIOKYMEHTALIHOHHOM 00€CIIeYeHHH
YIIPABIICHHS U apXUBHOM JEJE YIPaBJICHUA K apXUBHOM JACJIC

YMeTb: HCIONBb30BaTh KOMIIBIOTEP U UHYIO
OpPraHHU3aLMOHHYIO TEXHUKY, HCIOJIB3YEMYIO
B B IIPAKTUYECKOU JAEATEIHLHOCTH CIIYXO
JOKYMEHTAIIHOHHOTO 00ecTieYeHust
YOPaBICHUS U apXUBHBIX YUPEKICHHUM

BrnazeTs: HaBBIKAMU HCTIOIB30BAHUS
UH(QOPMAIMOHHO-TIPABOBBIX 0a3 IaHHBIX,
cocTaBleHHs OnOIMorpadnIecKnx u
apXUBHBIX 0030POB ISl PELICHUS
MOCTaBJICHHBIX 33184

IIK-16 | BnajeHneM npaBUIaMH SKCILTyaTalluu 3HaTh: HCTOPUIO CO3JIAHUS U PA3BUTHUS
TEXHUYECKUX CPEICTB U CIIOCOOHOCTHIO MH()OPMAIMOHHBIX TEXHOJIOTHH 1
MCIIOJIb30BaTh TCXHUYCCKHUE CPEIACTBA B KOMIIBIOTEPHOM TEXHHUKH, UCIIOJIB3yEMOU B
JIOKYMEHTAIL[MOHHOM 00€eCIeYeHHI JIOKYMEHTalIHOHHOM 00eCTIeYeHHH
YIPABICHUSA U ADXUBHOM J€je YHIpaBJICHUA U apXUBHOM ZIETIC

YMeTb: HCTIONB30BAaTh KOMIIBIOTEP U UHYIO
OpraHU3alMOHHYI0 TEXHUKY, UCIIOJIb3YEMYO
B B IIPAKTUYECKOU JACATEILHOCTH CITY>KO
JIOKYMEHTAIIHOHHOT0 00ecTieueHus
YIPABJICHUS U apXUBHBIX YUPEIKICHUN

Brnaners: HaBbIKaMU HCTIOIB30BAHUS
WH(POPMALIMOHHO-TIPABOBBIX 0a3 JaHHbIX,
cocTasieHHs OuOInorpadMuecKux 1




ApXUBHBIX 0030POB JIJISI pEIICHUS
MOCTaBJICHHBIX 33724

IIK-19 | criocoOHOCTBIO UCTIOJIB30BATH MTPABHUIIA 3HaTs!
TIOJIFOTOBKH YIIPABICHIECKHX TOKYMEHTOB | - TPABHJI OPraHM3alH BCEX STAroB paboTsl ¢
1 BeZICHUS J€I0BOi epETHCKy JIOKyMEHTaMH; MPUHIIAIIOB u 9TAIoB
TEXHMYECKOTO0  OCHamieHus  oduca;  MpaBHI
6e30macHoOM paboThl c TEXHUYECKUMU
CpPE/ICTBAMH.
YMeTs:
- MPUMEHS T HH()OPMALTHOHHO-
KOMMYHHUKAIIMOHHBIC TEXHOJIOTHH Ui paboThl C
JIOKyMEHTaMH; obecrieuuBaTh COXPaHHOCTh
JIOKyMEHTOB OpraHu3aIuH; MPOU3BOAUTH

MOATOTOBKY J€J Al Tepefadd B apXuB;
MIPUMEHATh TPHUHIUIBl M 3Tanbl TEXHHYECKOTO
OocHameHus oduca; mpaBmiaa AN OOECICUCHUS
6e30macHoi paboTsI c TEXHHYECKHMHU
CpEeICTBaMH.

BnaneTs:

- CIOCOOHOCTBIO MCIOJIB30BATh TPaBUIIa
opraHu3anuu paboThl C JOKYyMEHTaMH, B TOM
YKnCIIC apXUBHBIMU

1.3. Mecrto AucuMILINHBI (MOYJIsl) B CTPYKTYpPe OCHOBHOI1 00pa30BaTe/IbHOI POrpaMMbl

Hucnummaa  (Moayns) «CoBpeMEHHBIC TEXHOJOTHH O(GOpMIICHUS JOKYMEHTOB)
OTHOCHTCS K BApUATHBHOM YacTu OJI0Ka JUCHUIUIMH Y4eOHOTO TUIaHa.

Jlis ocBOeHMs] JAMCHUUIUIMHBI (MOIYJis) HEOOXOIWMBbI 3HAHUS, YMEHUS W BIAJCHUS,
c(OpMUPOBAHHBIE B XOJ€ M3YYCHHS CIEIYIONIMX AMCHUIUIMH W TPOXOXKICHUS TMPAKTHUK:
«JlokymeHnToBenenue», «Benenue B mpoguiby, « TeXxHMUECKHE CpeICTBA YIIPABICHUS.

B pesynbrare oCBOEHMsS NUCHUIUIMHBI (MOAyJisi) (OPMUPYIOTCS 3HAHUS, YMEHUS HU
BIIQJICHUSA, HEOOXOJUMBIC JJIi U3YYCHHUS CIEAYIOIIMX AUCHUIUIMH W TPOXOXKICHUS MPAKTHK:
«CreunanpHble CUCTEMBI TOKYMEHTaun», «OpraHu3anus U TEXHOJOTUSl IOKYMEHTallMOHHOTO

obecrieueHus yrpaBieHUsD.

2. CTpyKTypa AMCHMILIHHBI (MOAYJIs1)

2017 rox nabopa

Obwas mpyooemrocms OUCYUNIUHLL cocmasisiem 2 3. e., 12 u., 8 mom uucie
KOHMaKmuas paboma oodyuarouwuxcs c npenooagamenem_28 4., camocmosmenbHas
paboma obyuarowuxcs 26 u 18 uacoé konmpons 4acos

No Pasnen = Bubl yue6HOM paboThI DopMbI
- O
S TEKYIIETro
/T | JUCHUIUTMHBI/TEMBI = (B qacax) i
3 KOHTPOJIS
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BBenenue 2 - 4 Co0OecenoBanue
IloaroroBka K
IPAKTUYECKOMY
3aHSITHIO
PexBu3nuTHI 2 4 4 ColOecenoBanue
nokymenTa. [IpaBuna
ux ohopmIIeHUS. oaroroska K
IPAKTUYECKOMY
3aHATURO
Texnonornueckuii 2 4 6 CobecenoBanue
poIiecc
HM3TrOTOBJICHUS HoxroroBka K
JIOKYMEHTOB IPAKTUYECKOMY
3aHATUIO
Nudopmannonto- 2 6 6 CobecenoBanue
CIIPaBOYHBIE
JIOKYMEHTHI ITonroroska K
IPAKTUYECKOMY
3aHATUIO
PacniopsinurenbHble 2 6 6 CobecenoBanme
JTIOKYMEHTBI
IToaroroBka K
IPaKTHYECKOMY
3aHSTHIO
18 umoz208as
Oxzamen KOHMPONbHAS
paboma
HUTOIO: 8 20 26




(2018 rox Habopa)

Obwas mpyooemrxocmsb oucyuniunvl cocmasisem 3 3. e, 108
KOHmakmuas paboma odyuarouwuxcs c npenooagamenem 42  u., camocmosmenvbHas

paboma obyuarowuxcsa 66 uacos

4., 6 mom ducne

Bupl yueOHO# paboTh

Dopmbl
(B yacax) TEKyLIETO
KOHTPOJIS
KOHTAaKTHas -
No Pasnen 3 yCIIE€BaeMOCTH,
I
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1 Bsenenue 4 8 CobecenoBanue
Iloaroroska K
IPAKTUYECKOMY
3aHATHIO
2 PexBusutnl 4 6 8 CobecenoBanue
nokymenTa. [IpaBuna
ux oopmIIeHUS. [oaroroska K
IPAKTUYECKOMY
3aHATHUIO
3 TexHomornuecKuin 4 6 8 CobecenoBanne
rporecc
N3TrOTOBJICHUS HoxroroBka K
JIOKYMEHTOB IPAKTUYECKOMY
3aHATHUIO
4 Nudopmannonno- 4 6 8 CobecenoBanne
CIIPaBOYHBIE
JIOKYMEHTHI ITonroroska K
HpaKTI/I‘IeCKOMy
3aHATHUIO




5 Pacniopsigutenpabie 2 6 8 CobecenoBanne
JIOKYMEHTBI
IToaroroska K
MMPaKTUICCKOMY
3aHATHIO
6 26 umozo8ast
3auem KOHMPONbHAS
paboma
UTOTO: 18 24 66
3. Conep:xanue THCHUILIUHBI (MOTYJIs1)
Ne [ HaumenoBanme pa3jaena Conep:xanue
AUCHHUILIHHBI
1 BBenenue Brenenue B npeamer. CojepkaHue TUCHUILIAHBI U
nopsAnoK e€ u3ydeHus. TpeOoBaHUSA K CTyJEHTaM.
Texnuka  Oe3omacHocTH  Tpu  pabore  Ha
KOMIIBIOTEPE.
2 Pa3pen | PexBusutsl | 1.1. CocTaB peKBU3UTOB IOKYMEHTOB.
AOKYMEHTA. IIpaBuna 170.4 1.2. TlpaBuna opopmiuenus peksuzutos OP/I.
opopMiIeHHSA 1.3. ®opmynap-obpasel JOKyMEeHTa.
1.4. Bunbl 1 Ha3HayeHUe OJIAaHKOB JIOKYMEHTOB.
[IpakTnyeckne paboTsl MO  OopMIIEHHUIO
PEKBH3UTOB JJOKYMEHTA
3 Pazgen 2. | 2.1. TpeboBaHUs K U3TOTOBIEHUIO JOKYMEHTOB
TexHOMOrmaeCKHmil mpomece l'ocynapcTBeHHbIE CTaHAAPTHI HA OPraHU3alMOHHO-
pacnopsautensuyo gokymentanuio ['OCT 7.0.9-
U3rOTOBJICHHS IOKYMEHTOB 2016.
ITopsanox pacmoI0KeHUS PEKBU3HUTOB B
JTOKYMEHTaX,  OQOPMJICHHBIX  MAITUHOITMCHBIM
ciocoboM. PacnonoxkeHue pekBU3MTOB B Mpejaesax
TPaHMI], YCTAHOBJEHHBIX (HOPMYIIIPOM-00pa3IOoM
Ui JIOKyMEHTOB Ha ¢Qopmate Oymaru A-4.
Odopmnenue CTPaHUIIBI JIOKYMEHTA.
MexnyCTpouHblii  MHTepBal NpU  OGOPMIICHUH
PEKBHU3UTOB U €r0 COCTABHBIX YacTeH.
4 Pasnen 3. Undopmanuonno- | 3.1. dopmaTupoBaHue TOKYMEHTOB B PENAKTOPE
CIIPaBOYHbIE TOKYMEHTHI. Word.
3.2. CnyxebHble nuchMa. [IpaBuia coctaBieHus U
odopMITeHHUS.
3.3. JloknmagHble ¥ OOBSCHHUTEIbHBIC 3aIHCKH.
[IpaBuna cocraBnenus 1 opopMICHUSI.
3.4. CnyxeOunble axThl. [IpaBuiia cocTaBieHHs U
odopmMIIeHHS.




3.4. CnyxeOHnble cipaBku. [IpaBuna cocraBieHus 1
odopmIteHusI.

3.5. IIpotokois u BbIKCKA U3 MpoTokoia. [IpaBuna
COCTaBIJICHUS U OPOPMIICHHUS.

3.6. Co3maHnue ¥ MCIIOJIB30BaHHE
JIOKYMEHTOB.

11a0JIoH

Paznen 4. PacnopsiaurtesibHble

AOKYMEHTbI

4.1. Tlpuka3 u BbIIMCKAa M3 npukasza. llpaBuna
COCTaBIJICHUS U OPOPMIICHHUS.
4.2. Pacnopspkenue u

COCTaBIJICHUS U OPOPMIICHHUS.

ykazanue. IlpaBuna

4. O0pa3oBaTe/ibHbIE TEXHOJIOTUH

OOpa3oBaTte/ibHbIE TEXHOJIOTHH

Ne n/m | HaumeHnoBanue pasnuena Bunst yueOHol | ObpazoBaTenbHble U HH(POPMAIMOHHBIE
paboTeI TEXHOJIOTHH
1 2 3 4
1. Bsenenne Jlexknus 1. [IpoBenenue BBOIHOM JIEKIIUU
2. Pazmen L. PexBusurtel | Jleknus 2. [loaroroBka K JIEKIIUHA
nokymeHnra. IIpaBuna wux 5
odopmIIeHHS [TonrotoBka Kk  1a0OpatopHOMY
3aHATHIO
JIaGopatopHoe
3aHsTHE |
3. Paznen 2. | Jlexmusg 3. IToaroroBka K JIEKIIUH
Texunonornyueckuit IlonrotoBka Kk  J1a0OpaTOpHOMY
3aHATUIO
NPOLECC  MSTOTOBICHUA | JTaGopatopHoe
JIOKYMEHTOB 3aHsTHE 2
4, Pa3nen 3. | JIexuusa 4. TloaroroBka K JeKIuu
WndopmannoHHo- IlonrotoBka Kk  J1abOpaToOpHOMY
3aHATHUIO
CHPABOYHBIE JOKYMEHTEL | JTaGopatopHoe
3aHATHE 3
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Paznen 4. | Jlexumsa 5
PacnopsiautenbHbie JlaGopatopHoe
JOKYMEHTBI 3aHATHE 4

TloaroroBka K JeKIMu

IloaroroBka K
3aHATUIO

nabopaTopHOMY

5. OueHka NJIaHUPYeEMbIX Pe3yJbTATOB 00yUYeHU s

5.1. CucTeMa onleHUBaAHU S

®opmMa KOHTPOJIS Makc. K0JI1M4ecTBO 0AJJIOB
3a oany Bcero
padoTty
Texywuti KOHMpPOab:
- pabomul Ha 1AOOPAMOPHBLX 3AHAMUAX 10 6annos 40 6annos
- KOHMPO.IbHBLE PAOOMbL 10 b6annos 20 b6annos
IIpomedicymounas ammecmayust 40 6annos
(3auem c oyenKoli)
Hmoeo 3a cemecmp (Oucyuniuny) 100 6annos

[TomrydeHHBI COBOKYIHBIN pe3yiabTaT KOHBEPTHPYETCS B TPAAUIIMOHHYIO IITIKATY OLICHOK U B
HIKany oneHok EBpormeiickoil cucteMsl epeHoca u HakorsieHus kpeautos (European Credit
Transfer System; ganee — ECTS) B cOOTBETCTBHM ¢ TaOIUIIEH:

100-6ammpHast T [kana

A panuIIMOHHAs IIKaIa ECTS

95-100 A
OTJIMYHO

83-94 B

68 — 82 XOpO1LO 3aYTEHO C

56 — 67 D
YIOBJIETBOPUTEIHHO

50 - 55 E

2049 FX
HEYJIOBJIETBOPUTEILHO HE 3aUTEHO

0-19 F
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5.2.KpuTepuu BbICTABJIEHHS] OLIEHKH M0 JUCHHUILUIAHE

Banapl/
IxaJuaa
ECTS

Onenka o
JUCHHUILINHE

Kpurepun oueHKH pe3yJbTaTOB 00y4eHHs 10
AUCHUILINHE

100-83/
A.B

«OTIIMYHOY/

«3aYTCHO
(oTI4HO)»/

«3a4YTCHO»

BeicraBisercs 00y4aromemMycsi, €Clid OH INIy0oKo U
IIPOYHO YCBOWJI TEOPETUYECKUM U NIPAKTUYECKUI
MaTepHaj, MOXKET IIPOJEMOHCTPUPOBATh 3TO HA 3aHATHAX
U B XOJI€ IPOMEKYTOYHON aTTECTALUH.

OO0yyaromuiicss HICUYEPITBIBAIOIIE U JIOTUYECKUA CTPOMHO
u3naraet yueOHbIi MaTepua, yMeeT yBSA3bIBaTh TEOPHIO C
MPAKTUKOM, CTIPABIISIETCA C PEIICHUEM 3ajad
npodeccnoHaTbHOM HAIIPABICHHOCTH BHICOKOTO YPOBHS
CJIOKHOCTH, MPABHJIBHO 000OCHOBBIBAET IIPUHSTHIC
perieHusl.

CB000/IHO OpUEHTHUPYETCS B yUeOHOH U
npo¢eccCUOHATILHOM JINTepaType.

OneHka 0 JUCLUIUIMHE BBICTABIISIOTCS 00Y4aIOIEMYCS C
y4E€TOM PE3YNbTATOB TEKYIIEH U TPOMEKYTOUHON
aTTECTALUN.

Komnereniuu, 3akpeniaéHHble 3a AUCIUIUITMHOMN,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKUII».

82-68/

«XOpOouIoy/

«3aUTCHO
(xoporo)»/

«3a4YTCHO»

BricTaBnsiercsa oOy4daromemMycsi, €Ciu OH 3HaeT
TEOPETHYECKUHN U MPAKTUYECKUN MaTepHall, IPaMOTHO U 110
CYILIECTBY M3JIaraeT €ro Ha 3aHATHUSAX U B X0/
MIPOMEKYTOYHON aTTECTAllMU, HE JIOMYCKasl CYyLIECTBEHHBIX
HETOYHOCTEH.

OOyuaromuiics NpaBUIbHO PUMEHSET TEOPETHUECKHUE
IIOJIOKEHUS [IPH PELIEHUH IIPAKTHYECKUX 3a/1a4
po(eCCHOHAILHON HANPABJIEHHOCTH Pa3HOIO YPOBHS
CII0)KHOCTH, BJIaJIeeT HEOOXOIMMBIMHU /ISl 3TOTO HaBBbIKAMU
U IpUEMaAMH.

JlocTaTOYHO XOpOILIO OPUEHTUPYETCS B yUeOHOU U
npo¢eCCUOHATILHOM JINTEpaType.

OreHka 1Mo JUCHHUIUIMHE BBICTABIISIOTCS 00YYatOIEMyCs C
y4E€TOM PE3YNIbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTECTALlNN.

Komnereniuu, 3aKkpeni€Hnble 3a TUCIUILITMHOM,
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Bbanasl/ Ouenka no Kpurtepun oueHKH pe3yJIbTaTOB 00y4eHHs 10
Ixana AUCHHUILINHE AUCHHUILINHE
ECTS
Cc(OPMHUPOBAHBI HA YPOBHE — «XOPOIIUN».
67-50/ «y/IOBJIETBOPU- BrictaBmisiercst o0yyaromemMycs, €Ciii OH 3HaeT Ha 6a30BOM
TEIbHOY/ YPOBHE TEOPETUYECKUI U IIPAKTUYECKUNA MaTepual,
D.E JIOITyCKaeT OTAEIbHBIE OMNOKH MPH €r0 U3JI0KEHUHU Ha
(SATTERO 3aHATUSX U B XOJ1€ IPOMEKYTOUHOM aTTECTalUH.
(ynoBneTBopu-
TEJIBHO)»/ OOyuaronuiics UCTIBITHIBACT ONpeIeIEHHbIE 3aTPyAHEHUS
B IIPUMEHEHUN TEOPETUUECKUX MOJI0KEHUM IIPU PELICHUH
(GATTEHOY MPAKTUYECKHX 33/1a4 MPO(HEeCCHOHAIBHON HApPaBIEHHOCTH
CTaHIapTHOI'O YPOBHS CJI0KHOCTH, BJIAZICET
HEOO0XOAUMBIMHU JJISl 3TOT0 0a30BbIMH HAaBbIKAMU U
NpUEMaMHU.
JleMOoHCTpUpYyEeT JOCTaTOYHBIM YpOBEHb 3HAHUS yUeOHOU
JUTEPATYPBI 110 AUCLUILIMHE.
OneHka 1o JUCHHUIUIMHE BBICTABISAIOTCS 00YYaIOIEMYyCs C
YYETOM PE3yIbTATOB TEKYLIEH U IPOMEKYTOUHOMU
aTTEeCTalLlUN.
Komniereniuu, 3akpeni€éHnble 3a JUCUUTITMHOM,
c(OpMUPOBAHBI HA YPOBHE — «JIOCTATOYHBINY.
49-0/ «HEYyJIOBIIETBOpHUTE | BricTaBisercs oOydaronemMycsi, eCii OH He 3HaeT Ha
JTBHOY/ 6a30BOM ypOBHE TEOPETUUECKUNA U MPAKTHUECKUI
FFX MaTepHal, J1oMycKaeT rpy0oble OMOKH IpU ero
HE 3a4TEHO

MN3JI0KCHHUU Ha 3aHATUAX U B XO0I€ HpOMe)KYTOqHOﬁ
aTTeCcTanuu.

OOyyaromuiics UCIIBITHIBAET CEPhEIHBIE 3aTPYIHEHUS B
MPUMEHEHUH TEOPETUICCKUX MOJIOKEHUH MTPH PEICHUN
MPAKTUYECKHX 3a/1a4 MPO(HEeCCHOHAILHOW HAIPaBICHHOCTH
CTaHJJAPTHOT'O YPOBHS CJIO)KHOCTH, HE BJIaJ€eT
HEOOXOUMBIMU JIJIS1 3TOTO HAaBBIKAMU U MPUEMaMHU.

JleMoHCTpHpYeT pparMeHTapHbIe 3HaHUS Y4eOHOM
JUTEPATyphl 110 AUCHHUIIINHE.

OneHka o JUCHUIUIMHE BBICTABIISAIOTCS 00YYarOMEMYCs C
YYETOM pPE3yabTAaTOB TEKYLIEH U MPOMEKYTOYHOMN
aTTECTALlNN.
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Bbanasl/ Ouenka no Kpurtepun oueHKH pe3yJIbTaTOB 00y4eHHs 10
Hxana AUCHUILINHE AUCHUILINHE
ECTS

KommereHiuu Ha ypoBHE «IOCTaTOYHBINY, 3aKPETUIEHHBIC
3a TUCIUIUINHOM, HE CPOPMUPOBAHBI.

5.3. OneHovHble cpeacTBa (MaTEepHaJibl) JAJI51 TEKYLIEr0 KOHTPOJISI YCIeBA€MOCTH,
MPOMEKYTOYHOM aTTeCTAMU 00YYAIOIIUXCS M0 JUCHUILINHE (M00YJ110)

3agaHud 1)1 NTOTOBOM ATTECTAIMM:

1. 3aganue: o¢gopMuTe PEKBH3UTHI B COOTBETCTBHM € PEeKOMEHJAALUSIMU
I'OCT P 7.0.97-2016

PexBusut agpecar:

1.Boponexckuii rocy1apcTBEHHbIN YHUBEPCUTET

@akynpTeT )KypHAUTUCTHKH 3aB.Kadenpoii mpodeccop Bszemckuii B.B

2.JIoKyMeHT HampaBJIseTcs B /1Ba ajpeca:

a/ OAO «bensrii Betepy». ['enepanphsiii fupekrop Kykos M.U.

0/ ITpubopocTpouTenbHbIN 3aBO «INeKTpoH». OTnen mapkerunara. Ctapimuii MEHEHKep
JI.A.Bonkosa

I'pud yrBepxaenus:

1. VrBepxxaena. Pemenue obuiero coopanus akiponepoB Ne 07 ot 12 mast 2019 rozna

2. JIOKYMEHT YTBEp:KJIeH JABYMS JOKHOCTHBIMU JIMIIAMMU:

1/ YtBepxnato Tupexrop AO «IIpoton» I'.1.bopucos 12 HosiOps 2019 roga

2/YtBepxkaaro Jupexkrop OAO «Ksaut» B.M.[Honros 13 Hos6ps 2019 rona

3. OdopmuTe Ha3BaHHMe BHAA JOKYMEHTa M 3ar0J0BOK K TEKCTY 3TOTO JOKyMEHTa
LEHTPUPOBAHHBIM U (PJIarOBBIM CIIOCO0AaMU, YIIOTPEOUB HYKHBIN MaJeXK:

a/ Ilpuka3 o BBEJIEHMM MHCTPYKIIMH 10 POTUBOIIOKAaPHON O€30MMaCHOCTH

6/ IIpoToko: o 3acejaHuU coBeTa Mo NMPO(UIAKTUKE TPABOHAPYILICHUN

4. I'pu¢ cornacopanus:

a/ (bmaroBbIM CrTocOOOM

CormacoBano [upexkrop BO «lIpomuaTopry K.A.IlepszeB «10» nHosi6ps 2019 r..
CornacoBano Ilpotokon ot 23 Hos6ps 2019 Ne 9 ronma 3acenanHusi IUKIOBOW METOAMYECKON

KOMUCCHH.
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5. 3apmanme. Odopmure oTBeTHOE NHUCHMO, Pacnojio;kuB  PeKBU3UTHI B
COOTBETCTBHH € NPABUJIAMH

OTKpBITOE aKIOHEPHOE 00111ecTBO «Paifmoy

VYn.lenrpanehas, a.14, r.Boponex, 456789

p/c 78900987654321234567 B 6anke «Poccuiickuii Kpeaur»

k/c Ne 89765689456534543212, B AK456321908

23.09.2019 Ne/45

Ha Ne 01/56 ot 06.09.2019

Texunueckomy naupekropy OO0 «Dopmyiar

[To Bameii mpocb0Oe HampaBisieM BaM Npaic-THCTHI HAa I[€Hbl KOMIUIEKTOB TOPrOBOTO
000pyI0BaHNs, a TAK)KE HOBBIE PEKJIIAMHBIE IPOCIIEKTHI.

[Ipy TONOXKHUTENBHOM pEUICHWH BOIpPOCa O 3aKylmKe TOProBOr0 00OpyIOBaHMSA,
COOTBETCTBYIOIIME JOKYMEHTHI  JOJDKHBI OBITh HANpaBlIeHbl HAYalIbHHUKY OTAeNa CcObITa
Urnarosy B.IL

Havansnuk ornena mapkernnra U.M.Pynenko

6. 3aganue: cocraBbTe M 0(popMHUTE MUCHLMO-TIPUIJIALLICEHHE B COOTBETCTBHHU

C TMpaBUJIAMH.

BricTaBouHBII LIEHTp, PACcIONOKEHHBIN 10 aapecy r.Open, mpocnekT AHAPONoBa,

23 IPOBOAMT BBICTABKY-SIPMapKy TOBapoOB HapoaHoro nmorpedienus «Ocenp-2019»

u npocut noarBepauTh AO «Ypoxail» uX ydyacTHe B BBICTaBKe-IpMapKe U BBICIATh
UMEIOIINECs] MPOCIEeKThl W MaTepuanbl A opopMIIEHHS TeMaTudyeckoro creHaa. Ilucemo
MOAIMCAIl PyKOBOAUTEND NpoekTa B./[.UecHOKOB.

7. 3ananue: opopmMuTe NpuKas Ha jJucre gopmara A-4.

3akpeiToe akiroHepHoe oomiecTBo «bBAK»

[Ipukas

15.09.2019 Ne 15

Mocksa

O co3naHum paboyux CEKTOPOB B YIPaBIE€HUU TPOU3BOJACTBA U  BHEAPEHUS
WH(POPMAITMOHHBIX CUCTEM

B nensx coBepiieHCTBOBaHMS OpraHU3aIlMu padOThl Y IIpaBICHUS TPOU3BOJICTBA

Y BHeJIpeHHsI THOPMAITMOHHBIX CHCTeM NpukasbiBato: 1. Co3mare B YpaBIeHUH MIECTh
pabounx  CEKTOpOB:  pa3pabOTKH  MPOTPAMMHOTO  OOECIIEUEHHs,  COMPOBOXKICHUS
MH(OPMALIMOHHBIX CHUCTEM, ONEpaTOpoB OOpabOTKH JaHHBIX, OOCITYXUBAaHUS KJIMEHTOB,

TEXHUYCCKOI'O O6CCH€‘-I€HI/I}I, JAOKYMCHTAITUOHHOT' O obecneueHUs YHpaBJICHUA.
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Havanpnuky VYmpaBieHus Npou3BOACTBA U BHEAPEHUS HH(OPMALMOHHBIX CHCTEM
10.C.PyaeHko moaroToBUTh MPOEKTHI MOJIOKEHUH 0 pabounx cekTopax. 3. HauanpHuKy oTmena
kanpoB B.B.BacuibeBoil BHECTH M3MEHEHHUS B IUTATHOE PACHMCAHUE M YKOMIUIEKTOBAThH IITAT
pabounx cexTopoB. 4. KOHTpOIIb 32 UCIIOJTHEHUEM ITPHKA3a BO3JIOKUThH Ha MIEPBOTO 3aMECTUTENS
nupektopa A.C.Koponesy.

I'enepanbubiii qupektop B. 5. SAkoBieB

6. YueOHO-MeTOAMYecKOe 1 MH(OPMAIIHOHHOE o0ecTiedeHue TN CIUTIINHbI

6.1. CHHCOK HCTOYHHMKOB U JIUTEPATyPbI

HcTouHMKH

I'OCT P 7.0.97-2016. Hanumonanwublii crangapt Poccuiickoit ®enepanuu. Cucrema
CTaHAapToB Mo uHpOpManuu, OHOIMOTEYHOMY M H3JaTeNbCKOMy jaeny. OpraHu3aiuoHHO-
pacnopsiauTenbHas JOKyMeHTauus. TpeboBaHust K 0QOpPMIECHUIO JOKYMEHTOB. [DIEKTPOHHBIM

pecype] — Pesxxum noctyma: http://www.garant.ru.

Jlureparypa
beikoBa T.A. JlokyMeHTallMOHHOE OOECICUeHHE VYIPABICHUS (JIEIONPOU3BOJICTBO)
[DnexTpoHHBIH pecypc]; yuebnoe nmocobue/ T.A. beikoBa, T.B. Ky3sHnenosa. -2-e uza. nepepabd. u
JIOTI. — Mockaa: HNudpa-M, 2018. -304 C. — Pexum JOCTYTIA:
http://znanium.com/go.php?id=942800/

6.2. IlepevyeHn pecypcoB HH(pOPMALMOHHO-TEJIEKOMMYHHUKALMOHHOMI ceTH
«HHTepHeT»

[apant [DnekrponHsIit pecype]. Pexxum nocryma: http://www.garant.ru.

DIeKTpOHHO-OMOMHOTeuHast cucremMa [DnekTpoHHbI pecypc]. Pexum mocryma: —http://www.

Znanium.com

7. MartepuajJbHO-TEXHHYECKOe o0ecreYeHne M CUMILTHHbBI (MO1YJIs1)

Aynutopun i1 NPOBEJCHUS JIEKIMH W CEMHUHApCKHX 3aHATHUH C TEXHUYECKMMH CPENCTBAMU
o0OydeHus (MyIbTUMEANA-IPOEKTOP (BUIEOMPOEKTOP), IKpaH (MIEPEHOCHON MK CTAllMOHAPHBIN)).

CocraB nporpammuoro odecnedenns (IIO), coBpemennbix npodeccuoHaibHbIX 6a3 nanHbIX (B/1) n
uHpopmaunonuo-cupapounslie cuctem (UCC) (2017 r.)


http://znanium.com/go.php?id=942800/
http://www.garant.ru/

1. llepeuens 11O
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Tabnuya 1

Nent Haumenosanwue [10 [TpousBogutens | Crocobd pacmpocTpaHeHUs
/1 (ruyenzuonnoe unu
60060010
pacnpocmpausiemoe)
1 Adobe Master Collection CS4 Adobe JINIIEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIMIIEH3UOHHOE
3 Windows 7 Pro Microsoft JIMIIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIMIIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JINIIEH3UOHHOE
11 Kaspersky Endpoint Security Kaspersky JTUIICH3NOHHOE
2. llepeuens B/l u UCC
Tabauya 2

Neri/it HaumenoBaHue

Web of Science

Scopus

MexnyHaponHsie pedepaTuBHble HaykoMeTpuieckue bJl, moctymHble B pamkax
HallMOHAIBHOM noanucku B 2017 T.

2017 1.

SAGE Journals

Kypnanst Oxford University Press
ProQuest Dissertation & Theses Global

XKypnans! Taylor and Francis

[Ipodeccuonanpupie momHOTEKCTOBBIE B/], MOCTyIHBIE B paMKax HAIMOHAIHHON TIOICKH B

JSTOR

[IpodheccrnonanpHbIe MOMHOTEKCTOBBIE B/]

W3pganus no O6I_HCCTBCHHLIM U T'YMAHUTAPHBIM HAYKaM

l"apanTt

Koncynerant [lmtoc,

KOMHLI-OTepHI)Ie CIIPaBOYHBIC IIPABOBLIC CUCTCMbI

CocraB nporpammuoro odecnedenns (IIO), coBpemennbix npodeccuonaabHbIX 6a3 nanHbIxX (B/1) n
uHpopmannonHo-cupapounslie cucteMm (MUCC) (2018 r.)

1. Ilepeyens 11O

Tabnuya 1
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Nent Haumenosanwue [10 [TpouzBogutens | Crmocob pacmpocTpaHeHUs
/ (tuyenzuonnoe unu
60060010
pacnpocmpausiemoe)
1 Adobe Master Collection CS4 Adobe JINIIEH3UOHHOE
2 Microsoft Office 2010 Microsoft JINIIEH3UOHHOE
3 Windows 7 Pro Microsoft JINIIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIMIIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JINIIEH3UOHHOE
11 Kaspersky Endpoint Security Kaspersky JTUIICH3NOHHOE

2. llepeyens B/l u UCC
Tabauya 2

Nen/n Haumenosanue
MexnyHaponHsie pedepaTuBHble HaykomeTpuieckue bJl, moctymHble B pamkax
HaIMOHAIBHOM noAnucky B 2018 T.

Web of Science

Scopus

[Ipodeccuonanpupie momHOTEKCTOBBIE b/], MOCTymHBIE B paMKaxX HAIMOHAIHHON TOATHCKH B
2018 1.

Kypnaner Oxford University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypnans! Taylor and Francis
[IpodeccuonanpHbIe MOMHOTEKCTOBBIE B/]

JSTOR
I/I3I[8.HI/I$I 110 O6IJ_IeCTBeHHBIM U T'YMAHUTAPHBIM HAYKaM
KOMHLI—OTCpHHC CIIPaBOYHBIC IIPABOBBIC CUCTEMBI

Koncynerant [lmtoc,
l"apanTt

8. Olecneyenne o0Opa3oBaTeILHOr0 mpoLecca /IS JUI C OrpaHHYEeHHBIMH

BO3MOKHOCTAMMU 3/10POBbLA

[Ipu HeoOxomuMoOCTH pabodas OporpaMmma JUCIHHUILUIAHBI MOXET OBbITh aJalnTHpOBaHa IS
obecreueHnss 00pa30BaTEIHLHOTO MPOIECCa JINIAaM ¢ OTPAaHUICHHBIMUA BO3MOXHOCTSIMH 3J0POBBS, B TOM

quCie IS AUCTAHIIMOHHOTO oOydeHws. (s 3Toro ot crymeHTa TpeOyeTcs MPeACTaBUTh 3aKII0UYCHIE
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HCI/IXOHOFO-Me[{HKO-HeI[aFOFPI‘-IeCKOfI KOMHCCHH (HMHK) Hn JIMYHOC 3asBJICHHUC (3.’:151BJ'I€HI/IC 3aKOHHOI'0

NpEACTABUTETIS).
B zaxmouennu [IMIIK momkHO OBITH IPOIHCAHO:

- pekoMeHayeMas yueOHasi Harpy3ka Ha oOydvaromierocs (KOJIMYeCTBO JHEH B HEIEII0, YacOB B

JICHB);
- 000pyZI0BaHNE TEXHUYECKUX YCIOBUH (ITPH HEOOXOAMMOCTH);

- CONpPOBOXKJEHHE W (WJIM) MPHUCYTCTBHE poauTeNnedl (3aKOHHBIX TPEICTaBUTENEH) BO BpeMs

y4eOHOTo Tporecca (pyu HEOOXOIUMOCTH);

- OopraHu3anus IMCHUXOJIOTO-IICAArOrudcCKOro COmnpoBOXIACHUC oGy%romeroca C YKa3aHuem

CHEIMATUCTOB U IOIMYCTUMOMN Harpy3kH (KOJIMYeCTBa YacOB B HENEIIO).

JInst  oCyIIecTBIEHHS TPOLIEAYp TEKYIIero KOHTPOJISI YCHEBaeMOCTH U IPOMEKYTOYHOU
aTTecTallii OOYYaIOIIUXCS NMPH HEOOXOAMMOCTH MOTYT OBITh CO3JaHBl (JOHIBI OLIEHOYHBIX CPEJICTB,
aJanTUPOBAaHHbBIC IS JIMI[ C OTPAaHUYECHHBIMH BO3MOXKHOCTSIMH 3JIOPOBBSI U IIO3BOJISIOIINE OIICHHTH
JOCTI)KEHHE MU 3aIUIAHUPOBAHHBIX B OCHOBHOM 00pa30BaTeIbHON MPOrpaMMe pe3yIbTaToB 00ydeHUS U

YPOBEHBb CHOPMUPOBAHHOCTH BCEX KOMIIETCHLINH, 3aBJICHHBIX B 00pa30BaTeIbHON MPOrpaMMe.

dopma NPOBEACHUS TEKYIIEW M MTOTOBOM AaTTeCTallMM [Js JUI C OrPpaHUYCHHBIMU
BO3MOXKHOCTSIMH ~ 37I0POBbSl  YCTaHaBIMBACTCS C YYETOM HHAWBUAYAIBHBIX TMCHXO(PH3HUECKHX
ocobeHHocTel (YCTHO, MUChbMEHHO (Ha OymMare, Ha KOMIbIOTEpE), B (hOpME TECTUPOBaHMA U T.IL.). [Ipu
HEOOXOJUMOCTH CTYJIEHTY MPEIOCTABISACTCS TOTIOHUTEIBHOE BpEeMs JUIs TOATOTOBKM OTBETA Ha 3a4eTe

HJIN DK3aMCHCE.

9. Metoauyeckue MaTepuabl

9.1. Ili1anbl 1a00PATOPHBIX 3aHATHI

Paznen I. PexBu3utel fokymMenTa. IlpaBuia ux opopmiieHus.
3aganus:

1. Odopmute pekBU3UT aapecat (1aroBbIM CIocoooM:

1.1. MuHucTepcTBO MO HajIOram u coopam

HavansHuk otnena niuanuposanus Kpacuos B.1.

1.2. Aupextop OO0 «Opbuta-cepsucy Cokoinos B.D.

125789 r.Cmonenck, yn.llenTpanbpHas, 28

1.3. YUyrynosoui T.[. , 23456, MockBa, yi. ABro3aBojickas, a1.23, kB.12
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2. Odopmure rpud yTBepKaeHUs (HIaroBbIM CriocooomM

2.1. VrBepxnaato Jupexkrop OO0 «Jlakmun» B.A. Tumodeen
«__ »Hos0psa 2017 rona

2.2. Yrepxaeno IIporokoin 3acenanns CoBeta JUPEKTOPOB

No 12 ot 23 nmexabps 2017 rona

3.0¢opmute Ha3BaHUE BUJA TOKYMEHTA U 3aT0JIOBOK K TEKCTY
a/ CripaBKa 0 COCTOSTHMH YCIIEBa€MOCTH B Y4EOHOM rpyrimne

0/ AT 00 HWHBCHTapU3alluy HaJIM4IUA JEHCKHBIX CPCACTB

HcTouyHuKM U JUTEpaTypa:
I'OCT P 7.0.97-2016. HaumonansHblii ctanmapt Poccuiickoit @enepamun. Cucrema

CTaHAapTOB 1O HHGOpMAaNWU, OMOTMOTEYHOMY U H3ATEIbCKOMY jaeny. OpraHu3airoHHO-
pacnopsiauTeNbHas JTOKyMeHTauus. TpeboBaHust K 0QOpPMIECHUIO JOKYMEHTOB. [DIEKTPOHHBIH
pecypc] — Pesxxum goctyma: http://www.garant.ru.

beikoBa T.A. JlokymeHTanmoHHOe oOecleueHrue yIpaBieHusi (IeI0MpPOU3BOJICTBO)
[DnexTpoHHEIH pecypc]; yuebroe mocooue/ T.A. beikosa, T.B. Ky3nenosa. -2-¢ u3a. nepepad. u
JIOII. — MockBa: HNudpa-M, 2018. -304 C. —Pexnm JOCTYyIa:
http://znanium.com/go.php?id=942800/

Paznea 2. TexHosoruveckuii npouecc U3roToBJIeHUsI JOKYMEHTOB.

4. OdopmuTe OTMETKY O HATMYUH MTPUIIOKEHUS:

4.1. Ilpunoxenue. Ha 2-x nucrtax B 4 sK3eMIUISIpax.

4.2. Tlpunoxenue. ['ocymapcTBeHHas CcHCTeMa JOKYMEHTAIIMOHHOTO OOECIICYCHHS
YIpaBIEHUs, 3 3K3EeMIULIpA.

4.3. [Ipunoxenue. 1. Ilnan pacnpenenenus oOyyarommxcs Mo oobeKkTaM Ha 3 JucTax B 2
sKk3emIuIsipax. 2. OT4er o pacnpeneneH!u N0 00beKTaM Ha BpeMs IPOU3BOACTBEHHON MPAaKTHKH,

B 2 9K3eMIUIsIpax Ha 3 JUCTaXx.

5. OdopmuTe peKBU3UT TOJITUCH:
JIOKyMEHT TOIMHUCHIBAET
a/ Jlupexrop Jlemapramenta BHemHUX cBsizerd P.A . Epoxuna

6/ HayaipHHK ClIeACTBEHHOIO OTAENA, MOJKOBHUK rocTulnu B.B.Mnsun


http://znanium.com/go.php?id=942800/
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B/ lupextop B.E.CemenoB u HauanpHuk (puHaHcoBoro ympasienus $.0.Kopones 3A0
«Daxen»

r/ KOMHCCHSI B COCTaBe: mpejcenarens komuccun I[lonomapesa B.JIL., uineHbl kKomuccuu
[Totanos P.T., CBupugos P.B.

o/ nBa  PYKOBOAMTENS PpaBHO3HAYHBIX JOJDKHOCTeH: HauvanpHUK AemaprameHTta
unpopmanuu u neyatu P.H.Crenano u [lupexrop aenaprameHTa CBSI3U C OOLIECTBEHHOCTHIO

JI.LE.HoB1uYKoOB.

6. Odopmure rpud coriacoBaHusi HEHTPUPOBAHHBIM CIIOCOOOM

6.3. CornacoBano [Jupexkrop bankoBckoro kosemxka Ne 45 M.A.MoxoB

«12» Hos10ps1 2017 rona

6.4. CornacoBano Pemenue codpanusi Tpy10BOT0 KOJUIEKTHUBA

ot 14 nekabps 2017 rona

B/ 0(hOpMUTE JIHCT COTIIACOBAHMS

JIuct cornacoBanus

[Tonosxenue o coBeTe TPyA0BOrO KOJIJIEKTUBA

CornacoBano lupekrop AO «Anbruga» A.®.Epoxun

«21» mas 2017 roma

Cornacosano IIpencenarens npodcoro3noro komurera M.M.Angpuanosa

«22» mas 2017 rona

Hcrounuku u ureparypa

I'OCT P 7.0.97-2016. HauuonanwHbiii crangapt Poccuiickoit ®@enepanuu. Cucrema
CTaHJApTOB MO HHPOpMAIMK, OMOTMOTEUHOMY W H3AATENIbcKoMy aeny. OpraHu3alioHHO-
pacrnopsiiuTeNbHas ToKyMeHTanus. TpeboBaHust K 0QOPMIICHUIO JOKYMEHTOB. [DJIEKTPOHHBII
pecypc] — Pexxum noctyna: http://www.garant.ru.

boikoBa T.A. JlokyMeHTalMOHHOE oOOecreueHne YIpaBieHHus (IeIOMPOU3BOJCTBO)
[DnexTpoHHBIH pecypc]; yuebHoe mocobue/ T.A. beikoBa, T.B. Ky3nenosa. -2-e uza. nepepad. u
JIOTI. — Mockaa: Nudpa-M, 2018. -304 C. —Pexxum JOCTYTIA:
http://znanium.com/go.php?id=942800/

Paszpnen 3. UHpopMannoHHO-CIPABOYHbIE JOKYMEHTHI.

7.Hpa1<Tquc1<oe 3agaHuC. COCTAaBbTC U O(pOpMI/ITe ACJIOBOC IMUCBMO I10 CUTYAllUH:


http://znanium.com/go.php?id=942800/
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['maBHBINM OyXrantep akipoHepHOTO OaHKa «Mmepuamy, pacmoa0KeHHOTO

o azapecy: 123456, Mocksa, yin.Monogorsapaeiickas, 24, T. 141-67-90, dakc: 141-78-
87, HaMOMUHAET yMPABISIONINM PErHOHANBHBIX punnanoB Ab «mmepuamny

0 COOJIFOZICHUU KOHTPOJISI UCIIOJIHEHUSI 32 CPOKAMU MPEIOCTaBICHUS OTUETHOCTH

Ha ocHoBaHuU nucbMa I{entpobanka Poccuu Ne 01/134 ot 30 ssaBaps 2017 rona

«O mnpenocraBiIeHUH OTYETHOCTH B cooTBeTcTBUU ¢ [lonoxkenumem <<O mnopsake
MIPOBEJICHUS PacYeTOB B MHOCTPAHHOW BAJIIOTE, OCHOBAHHBIX HA 3a4eTe B3aMMHBIX TPeOOBaHUI
MEXKIYy POCCHMCKUMH CyAOBJIAJCIbIIaMH, OCYIISCTBISIOIMIUMUA DPBIOHBIA TPOMBICET, U
HEPE3UICHTaMH, OCYILECTBIISIONIMMH UX areHTCKOe 00CIyKUBaHUE™>>,

Y TIpWIaraeT K nucbMy Komuto teserpammbl L{b Ne 23 ot 15 Hosi6pst 2017.

8. Odopmure cirykeOHBI aKT

3A0 «IIsaToe koneco»

AKT

YTBepxkaeH pemieHueM oOiero coopanus 25.12.2016

[IpoBepku cocTosiHUS (PMHAHCOBO-XO3SMCTBEHHON 1€ATEIHbHOCTH

20.12.2016  Ne 03

r.Open

Ha ocnoBanuu pemenus Ne 09 ot 15.12.2016 o6mero cobpanus uneHoB OOO «Ilstoe
KoJieco» KoMmuccuen B cocrase npeacenarens H.H.Hukomaesa, unenoB komuccuu I'ycea M.B.
u Kupunkuna }O.I1. npoBenena npoBepka cocTOSIHUS (PMHAHCOBO-XO3SIMCTBEHHOM AESITEbHOCTU
00O «IIaroe konecoy.

B pesynbrare mpoBepku ycTaHoBIeHO: 1. UneHckue B3HOCHI, 11€TIeBbIe COOPBI

U Ipyrue (puHaHCOBbIE MOCTYIUIEHUs cocTaBuin 437.897 pyOueit ¢ yuerom ocTaTka Ha
31 nexaOps 2005 roga. 2. Bee mocTynuBIIze JIEHEKHbIE CPEJICTBA JOKYMEHTAIbHO 0(OPMIIEHBI
Y TIPOBECHBI 110 yueTy. 3aMeyaHull M0 BEJCHUIO TIOKYMEHTAIUN HeT.

3. JleHe)kHBIE CpPEICTBA, pa3MEIICHHBIC B cOeperarenbHOM OaHKe, ObLUTH CBOCBPEMEHHO
CHSATBI U HCIIOJIb30BaHbI M0 Ha3HaueHHto. 4. Bece onepanuy 1o npuxoay M pacxody JAEHEKHBIX
cpeacTB 0O(GOpMIIEHBl COOTBETCTBYIOUIMMH (PMHAHCOBBIMHM JIOKyMEHTaMH. PacxoxaeHuil He
YCTaHOBJIEHO.

AKT COCTaBIIEH B 2 3K3.:

1-# 7K3. — B OyXranTepuro
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2-7 DK3. — B JIEJO.

[Ipencenarens komuccun H.H.Hukonaes, uiensl komuccuu ['yceB M.B. u

9. 3aganue: ohopMuTe CIyKEOHYIO CIIPABKY

Toproas ¢upma «HoBBIN KHUKHBIN»

Cnpagka.

12.12.2016  Ne 05

O KOMIUTEeKTOBaHMH TOBApHBIX (hoHI0B B 2016 Tomy

B 2016 rogy xoMIieKTOBaHHE TOBapHBIX (POHIOB TOPTOBBIX TOYEK TOPrOBOW (HPUPMBI
y4eOHBIMU TOCOOMSIMHU MPOUCXOAMIIO 32 CYET CIEAYIOIIUX HMCTOYHHUKOB: HM3AATEIbCKUN JOM
«ITutep» -210 THIC.pYO, M3maTenbCTBO «AKagemus» - 340 Tbic.py0., m3aarenscTBo «HoBbie
MIKOJIbHBIE y4eOHuKn» - 450 ThIC. pyd., OO0 «IIpodheccrnonansHoe uzmarenscTBo» - 120
ThIC.pYO., uznatenbckuii 1om «HoBbiit Mup» - 450 ThIC.pY0., U3garensckuit fom «bBUTHOM» -
150 thIC.pYO.

I'enepanbubiii nupexrop B.M.CMupHOB

10. 3apanue: opopMuUTE BHEIIHIOW TOKIAIHYIO 3aITUCKY

TOO «XXI1 Bex»

18 mast 2017 roga  Ne 23

Texunueckomy aupexropy MITIO «Mocropcser» CBelmHUKOBY A.A.

Cornacho Ilocranosnenuto IlpasurensctBa Mocksbl Ne 335 ot 16.04.1996 Bce pexiiama
JIOJDKHA OBITH ocBelleHa. IlacmopT Ha yCTaHOBKY pEKJIaMHOIO IIMTa Mo ajapecy JIeHMHCKHi
MPOCTIEKT, 1.22 0wt coriacoBan ¢ MITIO «Mocropeer» u 3akirodeH noroop ot 12.07.2017;
IIPOM3BE/IeHA IPeIBapUTEIbHAS OIJIaTa 3a M0JIb30BAHUE JIEKTPOIHEPTUEN 3a TO/1.

Pacnopskenuem Mbapa MockBber Ne 155-M ot 23.09.2017 3ampemieHo 3akiItOyeHHE
JIOTOBOP apeHibl Ha BCE BUJIbI PEKJIAMBI.

B cBs13u ¢ BBINIEN3IOKEHHBIM IIUT HE OBLJI YCTAHOBJIEH M IMOJKIIOYEH K CETSIM
MITI no ¢popc-MakOpHBIM 0OCTOSATENHCTBAM.
IIpocum annysmpoBaTh qoroBop Ne 345, a nepedyuciieHHbIE IEHEKHBIE CPEICTBA
BEPHYThb WJIM II€pPe3adyecTh B CYET OIUIAThl JOTOBOPOB, KOTOpBIE IUIAHUPYETCS 3aAKJIIOYUTH B
HOBOM 2018 rony.
Hupexrop B.M.Panuesnu

11. 3aganue: opopMUTE BHYTPEHHIOK JTOKIAJHYIO 3aITUCKY
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JoknagHas 3anvcka

Hupextopy OOO «lTomumep» CapenbeBy UK.

24.05.2017

O npuMeHeHUN TPaPHBIX CAHKITHHA

B anpec mockoBckoro ¢punnania AO3T «CrerocHacTka» CorjacHO I0TOBOPY

Ne 123 ot 23.12.2016 nipousBeaeHa OTrpy3Ka Hallei mpoayKIud Ha CYMMY

1560380 pyOsieii. B Teuenue AByX MecAIIeB OIIaTa HA HAIll PAcCUETHBINA CUET

HE TMOCTYIWJIa, HECMOTPsSI Ha HEOJHOKpaTHbIE MHUCbMEHHBbIE HanmoMmuHaHus. [Ipennararo
MIPUMEHUTH TpadHbIe CaHKIIUU K MOcKoBckomy unnany AO3T «CremocHacTkay.

3am.upekTopa 1o ¢puHaHCOBBIM Bompocam .M.Wruatos

HcTouHuku u JuTeparypa

I'OCT P 7.0.97-2016. Hanumonanwhublii crangapt Poccuiickoir ®denepaunu. Cucrema
CTaHAapToB Mo uHGOpManuu, OMOTMOTEYHOMY U U3JAaTeNbCKOMy aeny. OpraHu3aiuoHHO-
pacnopsiauTenbHas JOKyMeHTauus. TpeboBaHust K 0QOpPMIECHUIO JOKYMEHTOB. [DIEKTPOHHBIM
pecypc] — Pesxkxum nocrymna: http://www.garant.ru.

beikoBa T.A. JlokymeHTanmoHHOe oOecreueHrue YIpaBieHUs (JIE€JI0MPOU3BOICTBO)
[DnexTpoHHBIH pecypc]; yuebnoe nmocobue/ T.A. beikoBa, T.B. Ky3snenosa. -2-e uzz. nepepabd. u
JOII. — MockBa: HNudpa-M, 2018. -304 C. —Pexnm JOCTYTIA:
http://znanium.com/go.php?id=942800/

Pasnen 4. PacnopsianTeabHble JOKYMEHTBI.

12.3aganue: odopMuUTe BBITUCKY M3 TpUKa3a IO OCHOBHOW ACSITENLHOCTH TO 2 # 3

ITYHKTaM.

AKIMOHEpHOE 00I1IECTBO «3apeuber

ITPUKA3

29.10.2017 Ne 48

OO0 PKOHOMHH IIEKTPOIHEPTUU

B IOAPA3ACIICHUAX


http://znanium.com/go.php?id=942800/
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3a mociennee Bpems B ciaykeOHbIX 3maHusax OOO «3apeube» pe3Ko yBeH-
YUJIOCH MOTPEOJICHNE HIIEKTPOIHEPTUH, UTO BEJET K PE3KOMY MOBBIIICHUIO (PMHAH-COBBIX 3aTpat
U YTPO’KaeT MOKapHOH 6e30MacHOCTH.

B nensix 5KOHOMHMHU U CHHKEHUS TOTPEOICHUS JIEKTPOIHEPTUHU B TIOApa3-AeICHUIX

[TPUKA3BIBAIO:

1. 3anpeTuTh UCIOJIL30BAaHUE HATPEBATEIIbHBIX IPUOOPOB B MOApa3ACICHUSIX.

2. PykoBoauTeNIAIM CTPYKTYPHBIX MOAPA3ACICHUN U OTACJIOB HAa3HAYHUTH MO KaX-JIOMY
CiIykeOHOMY MOMEIlIEHHUE OTBETCTBEHHBIX JIUI] 32 SKOHOMHOE HCIIOIb30BaHHUE FIEKTPOIHEPTHH.

3.XozstictBennoMy otneny (onros B.M.) opraHuszoBarth ropsiuMe 3aBTpaKkd IS
COTPYJAHHUKOB B IIOMEIIEHNUU CTOJIOBOMH.

4, X0349iCTBEHHOMY OTJENly OCYLIECTBIIATh KOHTPOJIb 32 PAacXOJOBAHUEM 3JIEKTPO-
SHEPruu B MOJpa3felieHusiX U B Cpok a0 10 gexabpsi mMpoOBECTH PEBU3UIO0 aBTOMATH-YECKHX
BBIKJTIOYATENICH B 9JIEKTPOIIUTAX U HEUCIIPaBHbIE 3aMEHUTH Ha HOBBIE.

S. KoHTposib 3a UCHOJIHEHHEM TMpUKa3a BO3JIOKUTH HA aAIMUHUCTPATUBHOIO

nupextopa ConoseBa M.IIL.

['enepanbHbIil TUpPEKTOP B.B.Tpodumor

HcTounnku u JimTepaTypa

I'OCT P 7.0.97-2016. Hanumonanbhublii crangapt Poccuiickoit ®denepanun. Cucrema
CTaHJApTOB MO HH(OpManuu, OUOIMOTEUHOMY M M3JAaTelbcKoMy aeny. OpraHu3aluoHHO-
pacriopsiauTenbHas AOKyMeHTanus. TpeboBaHHs K OQOPMICHHIO JOKYMEHTOB. [DIEKTpOHHBIH
pecypc] — Pexxum nocryna: http://www.garant.ru.

beikoBa T.A. JlokymeHTanimoHHOEe oOecleueHne YIpaBieHUs (JI€JIOTPOU3BOICTBO)
[DnexTpoHHEIH pecypc]; yueoHoe mocooue/ T.A. beikosa, T.B. Ky3nenosa. -2-¢ u3a. nmepepad. u
JIO1I. — Mocksa: Hnppa-M, 2018. -304 c. —Pexum JOCTyIIA:
http://znanium.com/go.php?id=942800/



http://znanium.com/go.php?id=942800/
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Ipunooicenue 1
AHHOTAIUSA JTUCHUITJIMHBI

JucrunmHaa  (MOAyJib)  peanm3yeTcss Ha  (GakyJdbTeTe JIOKYMEHTOBEISHUS |
TEXHOTPOHHBIX apXUBOB KadeApoil ITOKYMEHTOBEICHUS, ayJAHMOBHU3YalIbHBIX M HAy4HO-
TEXHUYECKUX apXHBOB.

Llenp MUCHMIUIMHBI — UCTIONB3YS TEXHUKY «CIIEMOT0» ACCATUIIAIBIIEBOIO METO/IA MHUChMa
OCBOHMTH COBPEMEHHBIE TEXHOJIOTHU O(POpPMIICHHUS JTOKYMEHTOB Ha KJaBHAType MEPCOHAIBLHOTO
KOMIIbIOTEPA.

3amaun JUCHMILINHLI.

- HW3yYCHHE M IMPUMEHEHHE Ha MPAKTHKE OOIMX MpaBuil 0OPMIICHUS OTICIbHBIX BHIOB

OpraHU3aLOHHO-PACIOPSAUTENIBHBIX TOKYMEHTOB
- (hpopmatupoBaHue U pelaKTUPOBAaHUE OPraHU3aALMOHHO-PACIIOPAIUTENIbHBIX JOKYMEHTOB.
Jucnunimza (MOAysb) HalpaBiieHa Ha OPMUPOBAHUE CIAEAYIOIIUX KOMIETEHIIMM:

[1K-14 BrnasieHneM HaBbIKaMH UCTIOIH30BAHUS KOMITBIOTEPHON TEXHUKU M WH(OPMAITHOHHBIX
TEXHOJIOTUH B TOKYMEHTALIMOHHOM O0ECII€YeHUHN YIIPABIICHHUS U apXUBHOM JIesIe
[1K-16 BraseHueM npaBujaMH SKCIUTyaTallui TEXHUYECKUX CPEICTB U CIIOCOOHOCTHIO

UCII0JIb30BaTh TEXHUYECKUE CPEACTBA B JOKYMEHTALlMOHHOM 00€CIIEYeHUN yIPaBICHUS U
apXUBHOM JIeJIe

[TK-19 crnocoOHOCTBIO NCTIONB30BATh MPaBUIIa MOATOTOBKH YIIPABICHYECKUX TOKYMEHTOB U
BEJICHUS JIEJIOBOU IEPENUCKU

B pesynbrare ocBOCHUS TUCIUILUIMHBI (MOJTYJIs) 00YUYaIOIIUNACS TOJDKEH:

3namo:

UCTOPHUIO CO3/IaHUS U Pa3BUTHUA WH(GOPMAIMOHHBIX TEXHOJOTHH W KOMIBIOTEPHOW TEXHUKH,
UCIIONIb3YEMOM B TOKYMEHTAIIMOHHOM OOECIICUeHUH YIPABJICHHS U apPXHUBHOM JIeje

IpaBWJia OpPraHU3allid BCEX ATaloB pabOThl C JOKYMEHTaMH; IMPHUHIMIIOB MU 3TalloB
TEXHUUYECKOT0 OCHAIIeHMsI o¢uca; IpaBuil 0€30MacHON paboThl ¢ TEXHUYECKUMH CPEACTBAMU.

YMers:

MCIIOJIb30BaTh KOMIIBIOTEP U HMHYIO OPraHU3allMOHHYIO TEXHUKY, UCIOJIb3YEMYIO B B
MPAKTUYECKON JESTeIbHOCTH CIY’K0 JOKYMEHTAllMOHHOTO OOecnedyeHusl YIpaBlIeHUs U
APXUBHBIX YUPEKICHHUI

OPUMEHSTh  HUH()OPMAIMOHHO-KOMMYHHUKAIMOHHBIE TEXHOJNOTUU st paboThl ¢
JTOKYMEHTaMH; O00eCcleuynBaTh COXPAaHHOCTh JIOKYMEHTOB OpTraHU3allud; TMPOU3BOAUTH

IMOATOTOBKY A€ Jid HOepcaadd B apXuWB; MNPHUMCHATH NPHUHIOHWIBLI W 3Tallbl TEXHUYCCKOI'O
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ocHamieHuss odwuca; mnpaBwiaa A obOecrnedeHHs 0e30MmacHOW pPabOoThl € TEXHUYECKHUMHU
CpeICTBaMHU.

Bnanets:

HaBbIKaMHU HCIIOJIb30BaHU HH(bOpMaHHOHHO-HpaBOBBIX 633 JaHHBIX, COCTaBJICHUA
OoubauorpaguuecKkux U apXUBHBIX 0030POB JIJISl pELICHHUS] TIOCTABJICHHBIX 33a4

CIIOCOOHOCTBIO UCIOJB30BaTh MpaBUia OpraHU3alMd pabOThl C JOKYMEHTaMH, B TOM

YHUCJIC apXUBHBIMU

[To nmucummuinHe (MOIYJIO) MPEAYCMOTpPEHA IMPOMEXKYTOUYHAs arrecTanus B ¢opme
3a4eTa.

PaGoueit mporpamMmoii peaycMOTPEHBI CASAYIOIINE BUIbI KOHTPOJIS: TEKYIIUA KOHTPOJIb
yCIIeBaeMOCTH B (hOpME OTPOCOB, MPAKTUICCKIX 3aHATHH, TIPOMEKYTOUHAS aTTecTanus B hopme
sk3aMeHa B riane 2017 roma Habopa u 3avera B miane 2018 roga mabopa.

OOmas
TPYJOEMKOCTh OCBOCHUS
JTUCIUTLIAHBI (MOJTYJIS)
cocraBnsier 2 3ET B miane
2017 rona mabopa u 3
3a4YeTHBIE €AUHUIIEI B IIJIAHE
2018 roma Habopa.
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JIUMCT U3SMEHEHUM

[puioxenne 2

TekcT akTyanuzauuu Wik npuiaraemsii K PIT/] nokymeHT,
cojiepKalluil U3BMEHEHUS

Hara

No
MIPOTOKOJIA

1. ObnosaeH cnucoK UCMOYHUKO8 U TUMepamypbl

2. ObHosnena cmpykmypa OucCyuniunbol 0Jisi O4HOU Gopmul
0Oyuenus

3. ObHosren cocmas npozpammuozo obecneverus (110),
CcOo8peMeHHbIX nPpogheccuonanvubix 6az oannvix (BI) u
ungopmayuonno-cnpasounwvie cucmem (MCC)

30.08.2017 e.

No 1

1. ObHOGAEH CNUCOK UCTHOYHUKOS U TUMepamypbl

2. ObHosnena cmpykmypa OUCYunIuHol 0iisi OYHOU hopmbl
00yuenus

3. Obnoenen cocmas npoepammnozo obecneuenus (110),
co8pemMeHHbIX npogheccuonanvubix 6az oannvix (BI) u
ungopmayuonno-cnpasounwvie cucmem (MCC)

30.08.2018 e.

Ne 1

O6noenen cocmas npoepammuozo obecneverus (110),
co8pemeHHbIX npogheccuonatvubix 6baz oanuwix (B/) u
ungopmayuonno-cnpasounwvie cucmem (MCC)

Ilpunoscenue 2.1

30.08.2020

Ne 1

Ilpunoscenue 2.1.
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CocraB nporpammuoro odecnedenns (IIO), coBpemennbix npodeccuoHaibHbIX 6a3 naHHbIX (B/I) n

uHpopmannonno-cupapounsie cucrtem (MCC) (2020 r.)

1. TIlepeuens I1O
Nerr/ HanmenoBanwme 110 [IpowsBoauTens Crioco6 pacmpocTpaHeHHsS
m (nuyenzuonnoe unu
€80000HO
pacnpocmpansemoe)
1. Adobe Master Collection CS4 Adobe JIUTICH3UOHHOE
2. Microsoft Office 2010 Microsoft JIMLEH3UOHHOE
3. Windows 7 Pro Microsoft JUIEH3UOHHOE
4. Microsoft Office 2013 Microsoft JUIEH3UOHHOE
5. Windows 10 Pro Microsoft JTUIICH3NOHHOE
6. Kaspersky Endpoint Security Kaspersky JTUIICH3NOHHOE
7. Microsoft Office 2016 Microsoft JlnneH3nonHOE
8. Zoom Zoom JIUIIEH3UOHHOE
2. Ilepeyens B/l u UCC
Nern/ HaumenoBanme
II

1

MexayHapoHbie pedepatuBHble HaykoMeTpuueckue bJl, qocTynHble B paMkax
HalMOHAJILHOM moamucky B 2020 r.

Web of Science

Scopus

[IpodeccuonanbHbie MONMHOTEKCTOBBIC B/], TOCTYIHBIC B paMKax HAIMOHAIbHOMN MOMKMCKH B
2020 r.

Kypnanst Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals

Kypnanst Taylor and Francis

[IpodeccuonanbHabie TOTHOTEKCTOBBIE b/

JSTOR
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I/I3,I[aHI/I}I 10 O6IJ_I€CTBCHHBIM " T'YMaHUTApHBIM HayKaM

OnektpoHHas oubmuoreka Grebennikon.ru

KommnbroTepHble cipaBO4YHbIE IPABOBBIE CUCTEMBI
KouncynbranT Iltoc,

I'apant




