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I. IlosicHUTEALHAA 3aIIMCKA

1.1. Heas u 32024y JUCHUILTHHBI (MOTYJIA)

HCJ'IB AUCHUIINIMHBI — HWU3Y4YCHHUC CKIIAAbIBAHUA W PA3BUTHUA CICHUAIBHBIX CUCTEM

AOKYMCHTAIMH, a4 TAKIKC COBPCMCHHLIX BHIOB U paSHOBHHHOCTCﬁ JAOKYMCHTOB, OTHOCAIINUXCS K

(WHAHCOBOM, JOTOBOPHOH, TUINIOMATHYECKON M BOCHHOM IOKYMEHTAIIHH.

3aaun JUCIUTIIIMHBI COCTOSIT B CJICYIOIIEM:

HU3YUUTh NPOUCCC CKIAABIBAHUA W Pa3dBUTHUA CIICHHUAJIBHBIX CUCTCM JOKYMCHTAIIUU (Ha

npuMepe GUHAHCOBOH, TOTOBOPHOM, TUTIIOMATHYECKON ¥ BOGHHOU TOKYMEHTAIUN);

MOKa3aTh COBPEMEHHbIE TPEOOBaHUS K COCTaBICHHIO U O(QOPMIICHHIO JOKYMEHTOB,

OTHOCSIIIUXCS K CTICIIHAIBHBIM CHCTEMaM JIOKYMEHTAIINH;

INPUBUTb HABLIKK aHalin3a JOKYMCHTOB, OTHOCAINHUXCA K CIICHUAJIBHBIM CHUCTCMaM

JOKYMCHTAIUU;

INPUBUTE HABBIKHM COCTABJICHHUA PA3JIMYHBIX BHUIAOB JOKYMCHTOB,

OTHOCAIIUXCA K

(hUHAHCOBOH, JOTOBOPHOH, TUINIOMAaTHYECKON U BOCHHOM JIOKYMEHTAIIUH;

HU3YUUTH Knaccmbmcaumo AOKYMCHTOB, OTHOCAIIHUXCSA K CICHUAIIBHBIM CHCTCMaM

JOKYMCHTAIUU;

BBIABUTH BO3MOXXHOCTH YHI/I(bI/IKaHI/II/I AOKYMCHTOB, OTHOCAIIMNXCA K CIHCOHUAJIbHBIM

CUCTEMAaM JOKYMCHTAIUH.

1.2. ®opmupyeMble KOMIETEHIHMH, COOTHECeHHble C ILUIAHHPYEMBbIMH pe3yJbTaTaMu

00y4YeHus 10 TUCHMILINHE (MOIYJII0):

Koabi Conep:xxanue Ilepeuennb IVIAHUPYEMBIX  Pe3yJibTaTOB
KOMIIETEeHIHII | KOMIeTeHIM i 00y4eHMsI M0 TUCIUIINHE
T1IK-19 Cnoco6HOCTE 3HaTh:
UCIIOJIL30BaTh MIPaBHIIa MpaBuUia COCTABICHHS U TPEOOBAHUI K OPOPMIICHHUIO
IIOATOTOBKH JOKYMEHTOB.
YIPaBICHUECKUX YMerTh:
JIOKYMEHTOB U BEJCHHS CaMOCTOATEIBLHO pa3pabaThiBaTh MIPOCKTHI
JICIIOBOM MEPEITUCKU YIPaBICHUYECKUX JOKYMEHTOB B COOTBETCTBHUH C
HOPMATHUBHBIMU TpeOOBAHUSIMU; MPUMEHSITh
CMOCOOHOCTh HCIMOJB30BaTh TMPaBHIA MOATOTOBKU
YIPaBICHUYECKUX JTOKYMEHTOB M BEJICHHUSA ICIOBOH
MEPETHCKH.
Bnanets:
3HAHWSAMH HOPMATHUBHEIX TpPeOOBaHWI B 00JacTH
JOKYMEHTAIIMOHHOTO ~ OOECIICUEHHUSI  YIPAaBJICHHS;
HABBIKAMH  WCIOJB30BAHUSI TMPABUI  MOATOTOBKU
YIPaBJICHUYCCKUX JOKYMEHTOB W BEICHHS JCIOBOM
MIEPETHCKH.
TIK-25 Brnanenue HaBbIKaMH 3HaTh:
MTOTOTOBKHU XapaKTePUCTHKH W COCTaBa PA3MYHBIX CHUCTEM
YIPaBICHUECKUX JOKYMEHTAIIMH; MPABUJI COCTABICHUS M TPEOOBaHUS




JIOKYMEHTOB U BEJIEHUS
JICIIOBOM MEPETINCKH

K 0(pOpMIICHHIO TOKYMEHTOB.

YMeTh:

COCTaBJIATh JOKYMEHTHI Ha JIOOOM HOCHUTENEC B
3aBUCHUMOCTH OT Ha3HA4YeHWUs, COJCPKaHUS U BUJIA
JOKYMEHTA; CaMOCTOSITEIIBHO pa3pabaTeiBaTh
MTPOEKTHI YIPaBICHUECKUX JIOKYMEHTOB B
COOTBETCTBHM C HOPMATHUBHBIMH TpeOOBaHHSIMHU;
YHUQHUIMPOBATH W MPOCKTHPOBATh  (POPMBI
JIOKYMEHTOB.

Bnaners:

3HAHWSAMH HOPMATHUBHEIX TpPeOOBaHWN B 00JacTH
JIOKYMEHTAIIMOHHOTO ~ 00ECTICUeHUs]  YIpaBIICHUS;
HABBIKAMH  WCIIOJb30BAHUSI TPABUI  MOATOTOBKU
VIpaBJICHYECKUX JOKYMEHTOB W BEJCHHS JCIOBOM
MEPENVCKH.

1.3.

MecTo nucHUNIHHBI (MOIYJIfAA) B CTPYKTYPe OCHOBHOM 00pa30BaTe/ibHOI NMPOrpaMMbl

Jucuunnuza (MOIYJIb)

<<CH€I_II/Ia)'IBHBIe CUCTCMblI NOKYMCHTAIlUW» OTHOCUTCA K

BapHUaTUBHON YacTH OJIOKA TUCIMILINH y4eOHOTO IJIaHa.

c(OpMHUPOBAHHBIE B XO0/I€ H3YUYCHHUS

«/loKkymMeHTOBEIEHUE »,

JIst OCBOCHMSI JUCHUILIMHBI (MOIYJsl) HEOOXOAMMBI 3HAHWSA, YMEHUS W BIIAJCHUA,

CICAYIOINUX AUCHUIINIMH MW IPOXOXKACHHUA IIPAaKTUK:

<<OpFaHI/IBaI_[I/I$I U TCXHOJOrUd HJOKYMCHTAIlMOHHOI'O obecrneucHUs

ylpaBiieHUs», «KaapoBoe Je10nponu3BOACTBO.

B pesynbrare OoCBOGHMSI NUCHUIUIMHBI (MOAyJsi) (OPMUPYIOTCS 3HAHUS, YMEHUSA H

BIIAZICHUS, HEOOXOAUMBIC JUTsI IIPOXOXKACHUS MIPEIIUTLIIOMHON MPAKTUKH.

2. CTpyKTypa IMCHHUILIHHBI (MOAYJIs1)

Cmpykmypa oucuyuniunsl (MoOy1s) 01 O4HOU hOpMbL 00yUeHUA
(2017-2018 200 naovopa)

Obwas mpydoemkocms oucyuniunvl cocmasisem __4_ 3. e., _144__ u., ¢ mom uucne
KOHmMakmuas paboma odyuaowuxcs c npenooagamenem_S56__ 4., camocmosimenbHas
paboma obyuarowuxcs, 6 m.u. Kypcosas paboma _88__ u.

o/a

Bunbr yue6HOM paboThI dopMbI
Pazgen TEKYILEro
= (B gacax) Y
JUCIUATIIAHEI/ TEMBI 3 KOHTPOJIS
5) KOHTAKTHAas O «| YCICBACMOCTH,
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1. | Beenenue. Llenu n 2 Cobeceoosanue
3a/1a4¥ TUCIUTITAHBI
2. | Cnenuduka 2 9 Cobeceoosanue
UCTIOJIb30BaHUS
N Onpoc
JIOTOBOPHOM
JIOKYMEHTaIu1
7 OcobeHHoCTH 2 Onpoc
odopmIIeHUS
JIOTOBOPHOM IIposepra
JOKyMEHTAIIH 3a0aHUll Ha
nabopamopuoi
pabome
4, | Cucrema 2 9 Onpoc
JUTIIIOMAaTHYECKON
JOKYMCHTAIUH
5. | Knaccudukarus 2 Onpoc
JUTIIIOMAaTHYECKON
JOKYMCHTAIUH
6. | OcoGennocTr 2 Onpoc
odopmIIeHUS Ilposepka
JIHUIIOMATHYCCKON 300aHUll Ha
AOKYMCHTALINH nabopamopoi
pabome
7. | Cremupuka 2 9 Onpoc
VICTIOJIb30BaHUSI
(hrHAHCOBOM
JIOKYMCHTAIUH
8. | OcobGennoctr 2 Onpoc
odopmieHuUS Ilposepka
(buHAHCOBOM 3a0anull Ha
JOKYMEHTAIIUH 1abopamopHou
pabome
9, CucremMa BOEHHOU 2 9 Onpoc
JOKYMCHTAIHH.
Crenu¢uka
VICTIOJIb30BaHUSI
BOEHHOM
JIOKYMCHTALHH.
10. | Ocobennoctn 2 Onpoc




o opMIIEHHUS BOCHHOM IIposepka
JOKyMEHTAIUU 3a0aHull Ha
cemunape
7 18 umoz2osas
3auem ¢ oyenkoi KOHMPOAbHAS
paboma
WUTOTO: 20 36 88
3. Coaep:xanue TUCHUIJIMHBI (MOYJIs1)
Ne | HaumeHoBaHue pa3jena Conepxanue
JTACHHUILIMHBI
1 BBenenue. ean u 3agaum | Llenb v 3a1aun AMCUUIIIMHEL. PoJib cielinanbHbIX CUCTEM
JOKyMEHTAlluM B JIEATEIBHOCTH  COBPEMEHHBIX
JUCUMIIHHBI. . o
OpraHW3alliid M OPraHOB TOCYAAPCTBEHHOW BIIACTH H
MECTHOT'O CaMOYITpaBJICHUSI.
2 Cneunuduka ucmnoib30BaHusl Iloustue JloroBopa B COBPEMEHHBIX
JI0rOBOPHOIi IOKYMEHTAIMH 3aKOHOIATEIbHBIX AKTax. JlomomHUTEIbHBIC
JIOKYMEHTBI K JIOTOBOpaM. JloroBopsl,
pPEryJMPYIONIME TPYAOBbIE OTHOILICHUS. [[OrOBOpHI,
PETYIMPYIOLIHE IPaXKIAHCKO-TIPABOBLIC OTHOLLIEHUS.
WNHble BUIBI JOKYMEHTOB, BXOZSIIME B COCTaB
JIOTOBOPHOM JOKYMEHTALUH: IIPOTOKOJIBI
pa3HOTJIACHH, JOBEPEHHOCTH, AKThI.
3 OcobenHocTu odopmiIeHust VYcrHas u nmuchMmeHHas (opma noroBopoB. CTpykTypa
Z[OFOBOpHOi/'l JOKYMEHTAlluHu AOTOBOpa H 0COOEHHOCTH 0(1)0pMJ'IeHI/I}I ero 4Yacrem:
BBOJHAas 4YacTh (mpeamOyiia), OCHOBHBIC YCIIOBHS
JIOTOBOpPA,  JOIOJIHUTCIBHBIE  YCIOBHS  JOTOBOPA,
3aKJIIOYMTENIbHAS ~ 4acTh  jgoroBopa.  OdopmiieHue
JOKYMEHTOB, BXOISIIMX B  COCTaB  JOTOBOPHOM
JIOKyMEHTAITHH: MIPOTOKOJIOB pasHoOTIacHui,
JIOBEPEHHOCTEH, aKTOB.
4 CucremMa IUILIOMATHYECKOMH 3HaueHUe AUMJIOMATUICCKON JOKYMEHTAIUN KaK 0CO00M
JOKYMEHTAluH CUCTEMBI JOKYMEHTALIUU, MPUMEHIEMON B EATEIbHOCTU
JUTIIIOMATUYECKON CITYKOBI MunuCcTEpCTBA
WHOCTpaHHbIX Jien Poccuiickoit ®@enepauud W €ro
CTPYKTYPHBIX mojipa3zienieHuii B Poccuu u 3a pyOexom.
Junnomatuueckue JIOKYMEHTBI KakK OCHOBHOM
WHCTPYMEHT OCYIIICCTBIICHHS MPAKTUYECKHUX IAroB MPH
NPOBEJCHUM  BHEIIHEH  TMOJUTHUKUA  TOCYJIapCTBa.
dopMupoBaHue CHCTEMBI JUTIOMATUYECKOM
JIOKyMEHTAITHH.
5 Knaccudpukanus numinomMaTudeckoil | Buapl 1uninomMaTtuyeckux JOKYMEHTOB, UCIIOJIb3YyEMBIE B
JOKYMEHTAlH MPaKTUYECKON JIeATCIIbHOCTH JUTIOMaTHYECKOM
CITy)0BI MUHHCTEPCTBA WHOCTPAHHBIX JeN Poccuiickoit
®denepallii U €ro CTPYKTYPHBIX MOIpa3/ieICHU.
BryTtpennue HIH BHYTPHUBEIOMCTBCHHBIC
JTATIIIOMAaTHYECKUE JIOKYMEHTBI u BHEIITHUE




JUIIIOMATHIECKUE JOKYMEHTHI. BayTtpennue
JTUTUTIOMATHYECKUE JTOKYMEHTBI: 3amucu Oecen, 0030pbl
MPECCHI, MOJIMTUYCCKUE OTYETHI, IMOJIUTUYCCKHUE MMHChMa,
WHPOPMAITMOHHBIE IUChMA, TOJUTHYCCKHN TOPTPET,
mudpoTenerpaMma.

Bremraue JUTUTIOMAaTHICCKHUE JIOKYMEHTBHI:
MEXyHApOJIHBIE  JOTOBOPHBIE  aKThl  (JOTOBOp,
KOHBEHIIUS, TPAKTaT, COTJIAIlICHHE, MPOTOKOJI, aKT, MaKT,
CTaTyT, XapTusi, KOMMIOHHKE) U mepenucka (BepOaibHas
HOTa; JMYHAs HOTA;, NaMsiITHas 3alUCKa, BpydYeHHAs
JUYHO; TaMSTHAs 3alKCcKa, TepelaHHas C KypbepoM;
MEMOpaHAYM, KaK CaMOCTOSTENbHBIA  JOKYMCHT;
MEMOpaHAYyM, KaK MPUIOKCHHE K HOTE; YaCTHOE MUCHEMO
TOTyOpHITHAITBFHOTO XapaKkTepa).

Ocobennoctn odopmiieHnst

JUILJIOMaTHYeCKOi AOKYMECHTAIlUH

PermamenTanust ~ paboThl ¢ TUIUIOMATHYECKUMHU
nokyMeHTamu. OcoOeHHOCTH O0GOPMIICHHS PEKBU3UTOB
JUIIIOMAaTHIECKUX JTOKYMEHTOB: ajpecar, oOpaiieHue,
KOMIUTHMEHT, TOJMNKCh.  SI3bIK  JMITIOMAaTHYECKUX
JIOKYMEHTOB. TpamuoHHOCTh odopmiteHUS
JUIIIOMATHISCKUX JOKYMEHTOB.

Cnenuguka ucnoJib30BaHusl
(puHaHCOBOM JOKYMEeHTAMH

3navyeHne (pUHAHCOBON TOKYMEHTALMU NPHU MPOBEACHUH
XO3SIMICTBEHHBIX oOlepanuid. BHYTpeHHHI W BHELIHUI
KOHTPOJIb  IPU  OCYUIECTBIEHHM  XO3AHCTBEHHBIX
onepanyil ¥ BHUIBI OTBETCTBEHHOCTH 32 HEIPAaBUJIBHOE
opopmienune ngokymentoB. Ilopsgok ucmpaBieHHS
omnOOK B (UHAHCOBBIX JOKyMeHTax. HopmaTuBHO-
[IPaBOBbIE  aKThl Y  HOPMATUBHO-METOJHUYECKHE
JOKYMEHTBI, PErJIaMEHTUPYIOIINE TOPSA0K CO3JaHUs U
oopmienus (uHAaHCOBOM JOKYMEHTAIHH.
MexayHapoaHble CTaHIApPThl OyXTaJTepCKOro ydera.
3HayeHUe MEpPBUYHBIX YYETHBIX JOKYMEHTOB IIpH
oopMiteHNH X03IHCTBEHHBIX OMEPALIUil.

Oco0enHocTu odopmiieHust
(puHaHCOBOM JOKYMeHTAMH

OcobenHoctd  O0GOPMIICHHUS OTHAEIBHBIX (DUHAHCOBBIX
JIOKYMEHTOB: CYeT-(haKTypa, IIaTexKHOe TOPYICHHE, aKT
0 TIpueMe-Tiepeiade TOBapHO-MaTePHAIbHBIX IIEHHOCTEH,
MIPUXOMHBIA KaccoBbli opaep. CocTaB pPEKBH3UTOB
(hPMHAHCOBBIX JOKYMEHTOB. [Ipumenenue
YHH(DUIUPOBAHHBIX bopm JUISE (bUHAHCOBBIX
TOKyMeHTOB. (O0s3aTeIbHOCTh NPUMEHEHHS aab0OMOB
YHUQUIMPOBAHHEIX ~ (OpPM  TIEPBUYHOH  YUYCTHOM
JIOKYMEHTAIIMH C IEIbI0 TPEOTBPAICHUS HETaTUBHBIX
MOCJIE/ICTBUN HEMPAaBUIBLHOTO O0(hopMIIeHHS (PHHAHCOBBIX
u OyXranaTepcKux JOKYMEHTOB BosmoxxaOCTH
oopmienuss GUHAHCOBBIX JAOKYMEHTOB B AJIEKTPOHHOM
dhopwme. TexHomorus 00paboTKHu (hMHAHCOBBIX
JIOKYMEHTOB B OpTaHH3aIHIX.

CucreMa BOEHHOI [IOKYMeEHTAIIUH.
Cneunudukxa HCIO0JIL30BaHUS

BOCHHOI TOKyMeHTaluu

3HaueHNe BOCHHOHN JOKYMEHTAIIMH KaK 0CO00# CUCTEMBI
JOKyMEHTAIlMM,  MpPUMEHAEMOH B  JIEITEIbHOCTH
MunncrepctBa 000poHs! Poccuiickoit ®epeparuu U ero
CTPYKTYPHBIX TIOApa3/eleHnii. 3aKoHOJATeNbHBIE U
HOPMATHBHBIC TPABOBBIE AaKThl, PErIAMEHTHPYIOIINE
JIEJIONPON3BOJICTBO B CUCTeMe MUHHCTEPCTBA OOOPOHBI
Poccuiickoit ®enepanuu. PernameHt MwuHUCTEpCTBa




oboponbl  Poccmiickori  ®eneparuu.  Opranuzanus
paboTbl  CITy’KObl JTOKYMEHTALMOHHOTO O0OeceyeHusI.
WHcTpykius 1o Aenonpous3BoACTBY B BoopyskeHHBIX
cunax  Poccuiickoii ~ dPenepauud  —  OCHOBHOM
HOPMATHUBHBIM aKT, PErJaMEHTUPYIOIUM TEXHOJOTHIO
JeNonpou3BoACTBa. OTBETCTBEHHOCTh 3a COOJIOACHHUE
TpeboBaHMil MHCTpyKIMH. HacTaBiieHHe 1O apXHBHOMY
neny B Boopyxennsix Cunax Poccuiickoit Deaepannm.

10

Oco0enHoctu oopMiIeHHSI BOEHHOM

JOKYMECHTAIlUN

OOmme TpeOOBaHHA K COCTABICHUIO M O(QOPMIICHHIO
JTIOKyMEHTOB B cucTeMe MwuHucTepcTBa 000poHEI PO.
OcHOBHBIE BUJIBI CIIY>KEOHBIX JOKYMEHTOB, CO31aBaEMbIX
B Boopyxennsix cunmax. IIpaBuia MOArOTOBKH H
odopmiteHUsT CITyKEOHBIX AOKYMEHTOB. OCOOCHHOCTH B
oopMmieHHN pPEKBU3UTOB JOKyMEHTOB. llpumeHeHue
YHUQUIUPOBAHHBIX (HOPM Ui BOEHHBIX JOKYMEHTOB.
[IpaBuna odopmueHuss W BBAAYM YIOCTOBEPEHUH,
CIpaBOK M JAPYIMX  CIYXEOHbIX  JJOKYMEHTOB
BOCHHOCIYKaImuM. TexHomorus o0paboTKH TOKyMEHTOB
B YUPEXKICHHUAX CUCTeMbl MuHHUCTEpPCTBA 000pOHEI PO.

4. Oopa3oBaTe/bHbIE TEXHOJIOTHH

Oo0pa3oBaTe/ibHbIE TEXHOJIOTHHI

Ne Buowt yueonoii
Haumenoeanue pazoena Oopazosamenvrble mexHo102UU
n/n padomul
1 2 3 4
1. |Beenenue. Llenn u 3ana4n Jlexyus 1. Beoonas nexyus ¢ ucnonvzosanuem
MCLUATITHHBL. sUeoMamepuanos
Camocmoamenvras
paboma
2. |Cnemmnduka ucnionbsobanus | Jlexyus 2 IIpobnemnas nexyus
ZlOl"OBOpHOfI JAOKYMCHTAalluH
Cemunap 1
P Onpoc
Camocmoamenvras
paboma Ilooecomoska k 1abopamopnoul pabome
3. |OcobenHocTr oopmieHUS Jlexyusa 3 IIpobnemnas nexyus
JIOTOBOPHOM TIOKYMEHTAIIHU
Camocmoamenvras
paboma
4 |Cucrema gummoMaTHdeckoi Jlexyus 4 HpO6]Z€MHa}l aexyust

JAOKYMCHTalluH

Onpoc
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Cemunap 2
Ilooecomoska xk 1abopamopnoil pabome
Camocmosmenvhas
paboma
5 |Knaccuduxarms Jlexyus 5 IIpobremnas nexyus
Z[PIHJIOMaTI/I‘IGCKOﬁ
AOKYyMCHTALINH Camocmosmenvhas
paGoma Ilooecomoska k 3anamuio ¢
UCNONBb30BAHUEM UHDOPMAYUOHHBIX U
9JIEeKMPOHHBIX PECypPCco8
6 |Ocobennoctu opopmenus Jlexyus 6 IIpobremnas nexyus
JUIUIOMATHYECKOM
AOKYyMCHTALINH Camocmosmenvhas
paboma
7 |Cunenuduka ucnons3oBanus | Jlexyus 7 IIpobremnas nexyus
(brHAHCOBOW JOKYMEHTAITIH
Cemunap 3 Onpoc
Camocmosmenvhas |[lodzomoska k rabopamophoii pabome
paboma
8 |OcobennocTn opopmneHus Jlexyus 8 IIpobremnas nexyus
(brHAHCOBOW JOKYMEHTAITIH
Camocmosmenvhas
paboma
9 |Cucrema BoenHoi Jlexyus 9 IIpobremnas nexyus
nokyMmeHTanuu. Creruduka
HCIIOJIB30BaHUA BOCHHOU CeMuHap 4 Ol’lpOC
JIOKyMEHTaIH
Camocmosmenvhas |[lodzomoska k rabopamophoii pabome
paboma
10 |Ocobernoctu opopmieHns Jexyus 10 IIpobnemnas nexyus
BOEHHOM JOKYMEHTAI[UU
Camocmosimenvhas
paboma

S. OneHKa VIAHUPYEMBIX pPe3yJIbTATOB 00y4eHus!

5.1. CucremMa oLleHUBAHUA

®opMa KOHTPOJIS

Makc. KoJIH4ecTBO 0aJ1710B
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3a4ém c OYyeHKoll

3a oany Bcero
pabdory
Tekymuii KOHTPOJIb:
- yyacmue 8 OUCKYCCUU U BbINOJHEHUE 3A0AHUL HA c4no 10 10 6annos
1aO0paAMOPHBIX 3AHATNUAX Heoenro
- mecm (memot 4-7) 12 neoens 20 bannos
- ywacmue 8 OUCKYCCUU U 8bINOJIHEHUE 3a0aHUL HA c4no 10 10 6annos
1aO0pAMOPHBIX 3AHATNUAX Heoenro
[IpomexyTouHas arTectanus 40 6annos
(nucbmenHwvlli omeem Ha 2 onpoca)
HToro 3a cemecTp (Oucyuniumy) 100 6annos

[TosryueHHBIN COBOKYIHBIN pe3yiIbTaT KOHBEPTUPYETCS B TPAAULIMOHHYIO IIKATy OLICHOK U B
mKany oreHok EBpomneiickoii cucteMbl mepenoca u HakorieHus kpeautoB (European Credit

Transfer System; nanee — ECTS) B cooTBeTcTBUM ¢ TaOIHIIEH:

100-0aupHas Tra oHIHa e xana

IKama DAMHHOMHA i ECTS

95 -100 A
OTJINYHO

83 -94 B

68 — 82 XOPOIIO 3a4TEHO C

56 — 67 D
YIOBJIETBOPUTEIBHO

50-55 E

20 -49 FX
HEY/IOBJICTBOPUTEIILHO HE 3a4TEHO

0-19 F
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5.2.KpuTepun BbICTABJIEHUS OLIEHKHU MO JUCIUIJIMHE

Baanwl/
HIxanaa
ECTS

Onenka nmo
JTUCIHUILINHE

Kpurepun oneHKH pe3yJibTaTOB 00y4eHus M0
AUCHUILINHE

100-83/
A,B

«OTIANYHO»/

«3a4TEHO
(oTIIMYHO)»/

«3a4YTCHO»

BricraBisiercst o0yyaromemMycs, €Ciii OH ITyOO0KO U
IIPOYHO YCBOUJI TEOPETUYECKUM U MPAKTUYECKUI
MaTepHaj, MOXET ITPOJEMOHCTPUPOBATE 3TO Ha 3aHATHUIX
U B XOJi€ IPOMEKYTOYHOU aTTECTALUH.

OO0yuaromuiicst KICUEPIBIBAIOIIE U JIOTHYECKH CTPOUHO
u3naraet yueOHbIi MaTepua, yMeeT YBSA3bIBaTh TEOPHIO C
MPAKTUKOM, CTIPABIISIETCA C PEIICHUEM 3aad
npodeccroHaTLHON HAIIPABICHHOCTH BHICOKOTO YPOBHS
CJIOKHOCTH, IPAaBUJIIBHO O6OCHOBBIBa€T IIPUHATHIC
pelIeHuUs.

CB0OOIHO OPUEHTUPYETCS B YUeOHOH U
npodeccuoHaBLHOM TUTEpaType.

OreHka 1Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYalOmEeMycs C
y4E€TOM PE3yNIbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTEeCTaLlUN.

Komnereniuu, 3akpeni€éHubie 3a AUCUUTUIMHOM,
c(hOpMHUPOBAHEI HA YPOBHE — «BBICOKUI».

82-68/

«XOpOIIO»/

«324TEHO
(xoport110)»/

«3a4YTCHO»

BricraBisiercst o0yyaromemMycs, €Cii OH 3HaeT
TEOPETUYECKUI U IIPAKTUYECKUN MaTepuai, rpaMOTHO U 10
CYILECTBY M3JIaraeT €ro Ha 3aHATUAX U B XOJE
IIPOMEKYTOUYHON aTTECTAlUU, HE JOIIYCKasl CYLIECTBEHHbIX
HETOYHOCTEH.

OOyuaromuiicst MpaBMUIBHO MPUMEHSET TEOPETHICCKUE
MTOJIOXKEHUS MTPU PEIICHUH TPAKTUYECKUX 3a/1a4
npodeccroHaAbHOM HAMPaBICHHOCTH PA3HOTO YPOBHS
CII0)KHOCTH, BJIaJIeeT HEOOXOAUMBIMH VISl 3TOTO HaBBIKAMHU
A IpUEMaMH.

JIOCTaTOYHO XOPOIIIO OPUEHTHPYETCS B YUeOHOH U
npodeCCHOHATIBLHOM ITepaType.

OrneHka no JUCHUILIMHE BBICTABIISAIOTCS 00ydaromeMycs ¢
YYETOM PE3YIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTecTaluu.

Komnerenium, 3akperiéHuble 3a AUCHUIUIMHOM,
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banasl/ Ouenka no Kpurepun ouesnku pe3yjbTaToB 00yueHuUs M0
xana AUCHHUILINHE AUCHUILINHE
ECTS
c(OPMHUPOBAHBI HA YPOBHE — «XOPOIIU».
67-50/ «YIOBIIETBOPH- BricraBisiercs: o0yyaromemycs, €ciii OH 3HaeT Ha 6a30BOM
TEIBHO»/ YPOBHE TEOPETUYECKUN U ITPAKTUYECKUM MaTepUall,
DE JIOTMTYCKAaET OTACNbHbIC OMIMOKH MTPH €T0 U3JI0KEHUHU Ha
(«ATATEHO 3aHATUSAX U B XOJ€ MPOMEXYTOYHOU aTTECTALUH.
(ynoBneTBopH-
TENbHO)»/ OOyuaromuiicst HICTIBITHIBAET OMPEICAEHHBIC 3aTPYIHEHUS
B IPUMEHEHHUH TEOPETUYECKUX MOJI0KEHUN NPU PEILICHUH
(GAATEHO> MPaKTUYECKHX 3a7a4 MpodeccnoHaNbHOM HAlIPaBICHHOCTH
CTaHAAPTHOI'O YPOBHSI CIIOXKHOCTH, BJIaJICET
HEO0OXOTMMBIMHU ISl 5TOTO 0a30BBIMH HABBIKAMU U
NpUEMaMHU.
JIeMOHCTpHpPYET 1OCTaTOYHBIN YPOBEHb 3HAHUS YUEOHOM
JUTEpaTypsl 10 AUCIUIIIMHE.
OrneHka no JUCHUILIMHE BBICTABJISAIOTCS 00ydaromeMycs ¢
Y4ETOM PE3YIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTeCTalUu.
Komnerenium, 3akperniéHuble 3a AUCHUIUITMHOMN,
c(OpMUPOBAHBI HA YPOBHE — «JI0CTATOUHBIII».
49-0/ «HEYIOBJIETBOpUTE | BricTaBisercst oOydaromemMycs, eCiu OH He 3HAeT Ha
JIBHO»/ 0a30BOM ypOBHE TEOPETUUECKHUMN M MPAKTHICCKUIN
FEFX Marepua, J0MmycKaeT rpyObie OmMUOKY MPH €ro
HE 3a4TEHO

W3JIOKEHUH Ha 3aHATHSIX U B XOJI€ POMEKYTOUHOU
aTTeCTallUU.

OOyuaronuiicss UCTIBITHIBACT CEPbEIHBIC 3aTPYAHEHUS B
IIPUMEHEHUH TEOPETUUECKUX ITOJI0KEHUN IIPU PELLICHUN
MPAKTUYECKHX 33/1a4 MPO(hecCHOHATLHON HANPaBIEHHOCTH
CTaHJapTHOI'O YPOBHS CJIIO)KHOCTH, HE BIaEET
HEOOXOAUMBIMU JIJIS1 3TOTO HAaBBIKAMU U MIPUEMAMHU.

JleMoHCTpUpYET (parMeHTapHbBIE 3HAHUS YICOHOU
JUTEPATyPhI IO JUCIUTUIAHE.

OreHka 1Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYalOmEeMycs C
y4E€TOM PE3yNIbTATOB TEKYILEH U IIPOMEKYTOYHOU
aTTECTaLlUN.
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Baanwl/
HIxanaa
ECTS

Ouenka no Kpurepun oneHKH pe3yJibTaToB 00y4eHus 110
AUCHUILINHE AUCHUILINHE

Kommerenmum Ha ypoBHE «1OCTaTOYHBIN», 3aKPETUIEHHBIC
3a TUCITUTLIMHOW, HE CPOPMUPOBAHBI.

5.3. OuenouHble cpeacTBa (MaTepuabl) AJI51 TEKYIIET0 KOHTPOJISI yCIIeBAeMOCTH,
NPOMEKYTOYHOM aTTecTANMU 00y4Aal0IIMXCS N0 JUCHHUILIMHE (MOOY10)

1.

Konmponvnule onpocot 012 meKyuieil u RPOMEICYymouHol ammecmayuu

3HaueHUe U PpOJib CHEUUAJIBHBIX CHUCTEM JOKYMCHTAWMU B JCATCIBHOCTH COBPEMEHHBIX

OpTraHM3aIHid ¥ OPTaHOB BIACTH

2.
3

4
5.
6

7

8
9.
10.

11.
12.

JloroBopHast JOKyMEHTAIIWs: Ha3HAYeHUE U TIPUMEHEHHE.
Ocob6erHocTr 0pOPMIICHHUS TOTOBOPHOM JTOKYMEHTAITHH.

Bup1 1OrOBOPOB M UX CHICITU(UKA.

CTpyKTypa TeKcTa JJOrOBOPOB U JIOTIONHEHHH K JIOTOBOPaM.

Poutb 1 3HaYEHUE CUCTEMBI IUTUIOMATUIECKON JJOKYMEHTAITUH.
Knaccugukanus qumioMaTi4eckuX J0KyMEHTOB.

Bremaue mumuioMaTuyeckue TOKYMEHTBI: BUBI U HA3HAUCHHUE.
BryTpeHHue muuioMaTHYECKUE JOKYMEHTHI: BUJIBI 1 HA3HAYCHUE.
OcobenHocTy 0(hOPMIICHHS AUIIIOMATHISCKON JIOKYMEHTAIUH.
Pounp v 3HaueHNE DUHAHCOBOW JOKYMEHTAIIHY.

P CrilaMCHTaIuA pa60TBI (¢ (bHHaHCOBI:IMI/I JAOKYMCHTAaMU B HOPMATHBHBIX IPABOBBIX aAKTax

Poccuiickoi @enepannn.

13.
14.
15.
16.
17.
18.
19.
ze
20.
cH

21.

OCHOBHBIC BUJIbI (DHHAHCOBBIX JJOKYMEHTOB.

[TepBuuHbIC yUeTHBIC JOKYMECHTHI M UX 3HAYCHHUE.

Odopmienne GUHAHCOBBIX JOKYMEHTOB.

[Mpumenenne yaudumpoBaHHbIX GopM st cocTaBlieHHsT GUHAHCOBBIX JIOKYMEHTOB.

Ponb u 3HaueHNE BOCHHON JOKYMEHTALUH.

Ocob6errocTr 0popMIICHUS BOCHHON JOKYMCHTAITHH.

3aKoHO/ATeNbHbIE aKThl 1 HOPMAaTUBHO-METOAMYECKHE JOKYMEHTHI, perIaMeHTHPYIONHE
JIOTIPOM3BOJICTBO B cEicTeMe MuHHCTEpCTBA 000pOHEI PD.

OcHOBHBIE BUABI CIYXEOHBIX JOKYMEHTOB, COCTaBISEMBIX (HM3/1aBaeMbiXx) B BoopykeHHBIX
nax.

[IpaBuna WMOATOTOBKH W O(QOPMIIEHHUS CITy>KEOHBIX JOKYMEHTOB B cucTeMe MUHHCTEpPCTBA

060poHEI PO.
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6. YueOHO-MeTOAMYECKOEe U HH(OpMALIMOHHOE 00ecniedeHne T CIUTITHHbI

6.1. CnHuCOK HCTOYHMKOB H JIUTEPATYPHI

Hcmounuku

I'paxxnanckuii koaeke Poccuiickoit @enepanuu (B pen. denepanbHoro 3akona oT 22.10.2014 Ne
315-@3). Y. 1 or 30 HosOpst 1994 r. Ne 51-®3 [OnextpoHHbIl pecypc] — Pexxum nocryna:
http://www.garant.ru.

bromkernsiii komekc Poccuiickoir ®enepaunu (B pen. dDeaepaibHOro 3akoHa OT
26.12.2014 No449-d3) ot 31.07.1998 Nel45-®3 [DnektpoHHbI pecypc] — Pexxum gocryna:
http://www.garant.ru.

Hanoroseiit  komexc Poccuiickoit ®enepaunu (B pen. deaepaibHOrO 3akoHa OT
29.12.2014 Ned447-®3) Y. 1. ot 31.07.1998 Nel46-®3 [DnexktponHbiii pecypc] — Pexum
nocryna: http://www.garant.ru.

@Oenepanbhblii 3ak0oH OT 06.12.2011 Ned02-D3 «O OyxranarepckoMm ydere» (B pen.
®enepansHoro 3akoHa ot 04.11.2014 N 344-D3) [OnexTtpoHHBIN pecypc] — Pexxum gocrymna:
http://www.garant.ru.

@enepanbhblii 3akoH 0T 15.07.1995 NelO1-®3 «O MexayHapOOHBIX JOTOBOpax
Poccuiickoit denepanun» [DnekTpoHHslit pecypc] — Pexxum noctyna: http://www.garant.ru.

®enepanpublii 3akoH 0T 02.12.1990 Ne395-1 «O 6ankax u 0aHKOBCKOH JESITEILHOCTH» (B
pen. ®enepanpHoro 3akoHa oT 28.06.2014 N 189-®3) [DOnexktpoHHBI pecypc] — Pexum
nocryna: http://www.garant.ru.

@enepanbubiii 3akoH oT 10.07.2002 Ne86-D3 «O ILlentpansHoMm Oanke Poccuiickoit
®enepauun (banke Poccum)» (B pen. ®enepanbHoro 3akoHa ot 29.12.2014 N 451-03)
[DnexTponHsbIit pecypc] — Pexxum goctyna: http://www.garant.ru.

@enepanbhbiii 3akoH ot 10.12.2003 N 173-®3 "O BamlOTHOM pETYJIHPOBAHUM U
BAIIOTHOM KOHTposne» (B pen. DenepanbHoro 3akoHa oT 4 HosOps 2014 r. N 344-03)
[DnexTponHsbIit pecypc] — Pexxum goctyna: http://www.garant.ru.

®enepanpublii 3ak0H 0T 31.05.1996 Ne 61-D3 «O06 o6opone»// C3 PD. 2015. No 23.
¢1.2930. [DnekTponHbIil pecypc] — Pexxum gocryna: http://www.garant.ru.

[TocranoBnenue IlpaBurensctBa P® NelO7 or 25.02.2011 «O6 yTBepkaeHUU
[Tonoxennus o mnpu3HaAaHUKM MEXKIYHAPOIHBIX CTAHIAPTOB (PUHAHCOBOM OTYETHOCTH U
pa3zbsicHeHUN MexayHapOoIHBIX CTaHAApTOB (PUHAHCOBOM OTYETHOCTHU MAJs TMPUMEHEHHUs Ha
Tepputopun  Poccuiickoii  ®epepanuu» [DnekTpoHHBIM pecypc] — Pexum poctyna:

http://www.garant.ru.
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HNucTpykuusa no nenonpou3BoacTBy B Boopyxkennbix Cuitax Poccuiickoit denepanmu.
M., 2017. [DnextponHbIN pecypc] — Pexxum moctyma: http://www.garant.ru.

Jlumepamypa

beikoBa T.A. JlokyMeHTanMOHHOE OOECIeUeHUE YIpaBICHHs (JIEIOMPOU3BOJICTBO)
[DnexTponHsIit pecypc]; yuedHoe mocodue/ T.A. brikoBa, T.B. Ky3Hernona. -2-e u3a. nepepab. u
JIOII. — MockBa: Nudpa-M, 2018. -304 C. — Pexum JOCTyMa:
http://znanium.com/go.php?id=942800/

Camotiinenko B.B. Jluruiomarndeckas cinysx6a: yue0. mocooue - M.: Hopma: MTHOPA-
M, 2010. - 320 c.: 60x90 1/16. (meperner) ISBN 978-5-91768-060-6 - Pexxum mocrtyna:
http://znanium.com/catalog/product/185712

Byxrantepckuii yder: yuer 000pOTHBIX cpeAcTB: YueOHoe nmocobue / bepexnoii B.U.,
Cycrunpina I'.I'., burmait O.b. u ap. - M.: HULl UH®PA-M, 2016. - 192 c.: 60x90 1/16. -
(Beicmiee oOpazoBanme: bakanaspuat) (Ilepernér) ISBN 978-5-16-010784-4 - Pexxum gocryna:
http://znanium.com/catalog/product/502154

6.2. Ilepeyenr pecypcoB HH(POPMALMOHHO-TETEKOMMYHUKAIIMOHHOH  CeTH
«HAHTepHeT»

T"apanT [OnexTponHBI pecypc]. Pexum noctyna: http://www.garant.ru.

OneKTpoHHO-OnONMMoTeyHass cucrtemMa |[ODneKTpoHHBIH pecypc]. Pexwmm gocrtyma: http://www.

znanium.com

7. MarepuajibHO-TeXHUYECKOe ofecriedeHne JUCHUNIMHBI (MOTYJIs1)

AyauTtopuu JUisi TPOBENCHHUS JICKIIMH UM CEMHUHAPCKUX 3aHATHH C TEXHUYECKUMHU CPEACTBAMHU
00ydeHHS (MyTbTUMEANA-TTPOCKTOP (BUIACOMPOCKTOP), IKpaH (MIEPSHOCHOHN MIIN CTAITMOHAPHEIH)).

Cocras nporpammHoro oboecnedenus (ITO), coBpemeHHbIX npodeccnonaabHbIX 0a3 aHHbIX (B/]) 1
uHpopManuoHHo-cnpaBounkie cuctem (MCC) (2017 r.)

1. Ilepeyens 110

Tabnuya 1
Nent Haumenosanue [10 ITpouzBoautens | Crnocol pacpocTpaHeHUs
/n (tuyensuonHoe unU
€c80000HO
pacnpocmpansemoe)
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1 Adobe Master Collection CS4 Adobe TUIEH3NOHHOE
2 Microsoft Office 2010 Microsoft JINIIEH3UOHHOE
3 Windows 7 Pro Microsoft JINIIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft TUIEH3NOHHOE
9 Microsoft Office 2013 Microsoft TUIEH3NOHHOE
11 Kaspersky Endpoint Security Kaspersky JIMLEH3UOHHOE
2. Ilepevyens Bl u UCC
Tabauya 2

Nori/nn HaumenoBanue

HaIlMOHAJILHOH moamucku B 2017 T.
Web of Science

Scopus

MexnyHaponHbie pedepaTuBHbie HaykoMeTpuieckue bJl, mocTymHble B paMKkax

2017 r.

SAGE Journals

[IpodeccruonanbHbie MOTHOTEKCTOBBIC B/I, TOCTyIHBIC B paMKax HallMOHAJILHOU MOIITHUCKH B

Kypuansr Oxford University Press
ProQuest Dissertation & Theses Global

Kypnans! Taylor and Francis

JSTOR

[Ipodeccrnonanbupie TOMHOTEKCTOBEIE B/

W3 nanust mo oO1iecTBEHHBIM M T'YMAaHUTAPHBIM HayKam

Kouncynsrant Ilntoc,
l"apanT

KOMHBIOTCPHBIC CIIPaBOYHBIC ITPABOBLIC CUCTCMbI

CoctaB nporpammuoro odecnedenus (II0), coBpemeHHBbIX podeccHoOHATBLHBIX 0a3 naHHbIX (B]) 1
uHdopmauunoHHo-cnpaBoynsie cuctem (MCC) (2018 r.)

1. Ilepeuens IO

Tabauya 1
Nem Haumenosanue [10 [TpouzBogutens | Crmocod pacmpocTpaHeHUs
/i (tuyensuonnoe unu
c60000HO
pacnpocmpansiemoe)
1 Adobe Master Collection CS4 Adobe JINIIEH3UOHHOE
2 Microsoft Office 2010 Microsoft JINIIEH3UOHHOE
3 Windows 7 Pro Microsoft JINIIEH3UOHHOE
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7 Microsoft Share Point 2010 Microsoft JINIIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JINIIEH3UOHHOE
11 Kaspersky Endpoint Security Kaspersky JIMLEH3UOHHOE

2. Ilepevyens Bl u UCC
Tabauya 2

Neri/nt HaumenoBanune
MexnyHaponHbie pedepaTuBHbie HaykoMeTpuieckue bJl, mocTymHble B paMkax
HaIlMOHAJILHOH moamucku B 2018 T.

Web of Science

Scopus

ITpodeccronanpubie nonHoTekcTOBBIE BJI, 1OCTYNHBIE B paMKax HALlMOHAIBHOM HOAMUCKU B
2018 r.

Kypuansr Oxford University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnans! Taylor and Francis
[Ipodeccrnonanbubie TOMHOTEKCTOBEIE B/

JSTOR
W3 nanust mo oO1iecTBEHHBIM M T'YMAaHUTAPHBIM HAyKam
KoMmIbloTepHbIE CIIPaBOYHBIE MPABOBBIE CHCTEMBI

KouncynsranT Ilntoc,
l"apanT

8. OOecneyenne o0pa3oBaTeIbHOr0 Mpouecca I JIMI € OrPaHMYCHHBIMH

BO3MOKHOCTHMHU 310POBbS

IIpu HeoOxomuMOCTH padodas MporpaMma IUCHHUILIMHBL MOXKET OBITh aJarTHpOBaHa IS
obecrieueHnss 00pa30BaTEIHLHOTO MPOIECCa JIMIAM ¢ OTPAaHUICHHBIMA BO3MOYKHOCTSIMH 370POBBS, B TOM
YUCiIe I JUCTAaHIIMOHHOTO oOydeHwms. (s 3Toro or cTymeHTa TpeOyeTcs MpeNCTaBUTh 3aKIIOUCHHUE
TICUXoJioro-MeauKo-regarornaecko kxomuccnu (IIMIIK) u muuHoe 3asBieHue (3asBICHHE 3aKOHHOTO

MpPEeICTaBUTEIA).
B zaxmouennu [IMIIK momkHO OBITH IPOITHUCAHO:

- pexoMeHayemas yueOHas Harpyska Ha oOydaromierocsi (KOJUYECTBO JHEW B HEJENI0, YacoB B

JICHD);

- 000pyIOBaHUE TEXHHUUCCKUX YCIOBHUH (IIPH HEOOXOAMMOCTH);
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- CONpOBOXJEHUE U (WIM) TMPUCYTCTBUE poJuTeNed (3aKOHHBIX MPENCTaBUTENEH) BO BpeMs

ydeOHoro mporecca (Ipyu HeOOXOIUMOCTH);

- OpraHuzanus IMCUXOJOTO-ICAArOru4cCKOro COmnpoBOXKIACHUC 06yqa101ueroc;1 C YKa3aHUuCM

CIIELIMAIIMCTOB U JOIMYCTUMOM HArpy3KH (KOJIMYECTBA YACOB B HEJICIIIO).

Jiia  ocymiecTBIeHHsS TPOIENyp TEKYIIero KOHTPOJS YCIEBAaeMOCTH W TPOMEXYTOYHOM
aTTecTanuu OO0ydYaromuXcs MPH HEOOXOJUMOCTH MOTYT OBITh CO3JaHbI (DOHIBI OIEHOYHBIX CPEJICTB,
aJanTHPOBAaHHBIC UIA JIUI C OTPaHMYEHHBIMH BO3MOXKHOCTSMHU 3/IOPOBBSI M TIO3BOJISIOIINE OIICHUTH
JIOCTHKEHHE UMU 3aIUIAaHUPOBAHHBIX B OCHOBHOM 00pa30BaTENbHOI MporpaMMe pe3ynbTaToB O0yUeHHS U

YPOBCHB C(i)OpMPIpOBaHHOCTI/I BCEX KOMHGTCHHHﬁ, 3asBJICHHBIX B 06pa303aTean0171 nmporpamMmme.

dopMa mpoBeneHHA TEKYLIEH ¢ HMTOrOBOM aTTeCTalWMd M JWL C OrpaHHYCHHBIMU
BO3MOXKHOCTSIMH ~ 37I0POBbSl  YCTaHaBIMBAeTCSI C YYETOM HWHAWBUAYAJIbHBIX TMCUXO(PH3MUECKHX
ocobeHHOCTeH (YCTHO, MUCHbMEHHO (Ha Oymare, Ha KOMIbIOTepe), B opMe TecTHpoBaHUs | T.I1.). Ilpu
HEOOXOIUMOCTH CTYJIEHTY MPEAOCTABISECTCS TOTMOTHUTENBHOE BpeMs I TIOATOTOBKH OTBETa Ha 3a4eTe

HJIN DK3aMCHCE.

9. MeToauyeckne MaTepHaJIbl

9.1. Il;1anbl 1200pAaTOPHBIX 3aHATHI

Tema 1. OcoGeHHocTH 0(popMIIeHHSI TOTOBOPHOM TOKYMEHTAIIHU.
dopma npoBeeHUs — TUCKYCCHS

1 3apanme. CTyaeHTbl H3Y4alOT OCHOBHBIE BHJbl JOIOBOPHOM JTOKyMEHTAlluH,
3HAKOMSTCS ¢ MX O(DOPMIICHHEM U aHATM3UPYIOT MPEATIOKEHHbIE 00pa3Iibl JOKYyMEHTOB

2 3aganue. M3yunth TpeboBanus I'paxmanckoro kojekca Poccuiickoit denepanuu
COCTaBJICHUIO U 0()OPMIICHUIO JTOBEPEHHOCTEH.

3 3amanue. CocTaBUTh IOBEPEHHOCTH MO MPEAJIOKEHHON YITPABICHUECKONW CUTYAIINH.

HcTouyHUKH U JIUTEpaTypa:
I'paxxnanckuii koaeke Poccuiickoit @enepanuu (B pen. denepanbHoro 3akona oT 22.10.2014 Ne

315-@3). Y. 1 or 30 HosOps 1994 r. Ne 51-®3 [OnexkTpoHHbIll pecypc] — Pexxum nocryna:
http://www.garant.ru.

beikoBa T.A. JlokymeHTanmoHHOe oOecreueHrne YIpaBieHUs (JIeJIOTPOU3BOICTBO)
[DnexTponHsIit pecypc]; yuedHoe mocodue/ T.A. brikoBa, T.B. Ky3Hernoga. -2-e u3a. nepepab. u
JIO1I. - Mockaa: HNudpa-M, 2018. -304 C. —Pexum JOCTYyTa:
http://znanium.com/go.php?id=942800/

Tema 2. OcobeHHOCTH 0P OPMIIEHHUS TUIIOMATHYECKON JOKYMEHTAMH.
dopMa npoBeieHUs — TUCKYCCUSA
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3ananue 1. CTyneHThl M3y4arOT OCHOBHBIE BUJABI JUIUIOMAaTHYECKON JOKYMEHTAlUH,
3HAKOMSTCS ¢ MX O(pOPMIICHHEM M aHAIM3UPYIOT MPEATIOKEHHbBIE 00pa3Ibl JOKYMEHTOB.

3amanne 2. M3yunth TpeOOBaHUS HOPMATHMBHBIX IPABOBBIX aKTOB K O(DOPMIICHHIO
JTUIUIOMaTHYECKUX JOKYMEHTOB.

3amanne 3. BpiaBUTH crnenu(UKy COCTaBICHHS TEKCTOB  JIUIUIOMATUYECKHUX
JIOKYMEHTOB.

HcToYyHNKH H IUTepaTypa:

Oenepanpubiid 3aKk0H OT 15.07.1995 NelO1-®3 «O MexayHaApOIHBIX JOroBopax Poccuiickoid
denepanun» [IIEKTPOHHBINA pecypc] — Pexkxum noctyma: http://www.garant.ru.

Vka3 Ilpesugenra PO ot 11.07.2004 Ne865 «Bompocsl MuHHMcTEpcTBa MHOCTPAHHBIX A€
Poccmiickoit @enpeparmu» (B pex. ot 21.12.2013) [DnexTpoHHBI pecypc] — Pexxum noctyna:
http://www.garant.ru.

Cawmoiinenko B.B. Jluniomarnueckas ciayxo6a: yue6. mocooue - M.: Hopma: UHOPA-
M, 2010. - 320 c.: 60x90 1/16. (meperner) ISBN 978-5-91768-060-6 - Pexum mocrtyna:
http://znanium.com/catalog/product/185712

Tema 3. OcobenHocTu opopMiIeHHST (PUHAHCOBOM JOKYMEHTALIMH.
®opma npoBeieHNs — TUCKYCCHS

3amaane 1. CTyaeHTBl HW3y4arOT OCHOBHBIC BHUIbI ()MHAHCOBOW JIOKYMEHTAIIWH,
3HAKOMSTCSA C UX O(hOPMIICHHEM U aHATM3UPYIOT MPETI0KEHHBIE 00pa3Ilbl JOKYMEHTOB.

3aganue 2. U3ydnTh TpeOOBaHUS 3aKOHOAATEIBHBIX HOPMATUBHBIX MPABOBBIX aKTOB K
oopmieHno GUHAHCOBBIX TOKYMEHTOB.

3aganne 3. CocTaBUTH cuer-(akTypy, IUIATEKHOE MOPYydYCHHE, aKT O MpHeMe-Tiepenaye
TOBapHO-MaTEPUAIbHBIX LIEHHOCTEH, IPUXOIHBIH KacCOBBIN Opaep

HcTouyHuku M iuTeparypa:

®enepanpubiii 3akoH oT 06.12.2011 Ned(02-d3 «O Oyxrantepckom ydeTre» (B pell.
®enepanpHoro 3akoHa ot 04.11.2014 N 344-D3) [OnexTtpoHHBIN pecypc] — Pexxum gocrymna:
http://www.garant.ru.

®enepanbhblil 3ak0H OT 02.12.1990 No395-1 «O Gankax u 0AaHKOBCKOH JEATEIHHOCTH»
(B pen. denepanbHoro 3akoHa oT 28.06.2014 N 189-®3) [OnexktponHblit pecypc] — Pexum
noctyma: http://www.garant.ru.

@®enepanbubiii 3akoH oT 10.07.2002 Ne86-d3 «O IlentpansHom Oanke Poccuiickoit
@®enepanun  (banke Poccumn)» (B pen. denepanpHoro 3akoHa ot 29.12.2014 N 451-03)

[DnexTponHsbIit pecypc] — Pexxum goctyna: http://www.garant.ru.
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[Tpuka3z Mundpuna P® ot 02.07.2010 1. Ne66H «O popmax OyXraaTepckoil OTYETHOCTH

opranuzanuii” [DnaekTpoHHbINA pecypc] — Pexxum goctyna: http://www.garant.ru.

Byxrantepckuii yder: yuer 000pOTHBIX cpeAcTB: YueOHoe nmocobue / bepexnoii B.U.,
Cycnunpina I'.I'., burmait O.b. u ap. - M.: HULl UH®PA-M, 2016. - 192 c.: 60x90 1/16. -
(Beicmiee oOpazoBanme: bakanaspuat) (Ilepernér) ISBN 978-5-16-010784-4 - Pexxum gocryna:
http://znanium.com/catalog/product/502154

Tema 4. OcobeHHocTu opopmMiieHUsI BOEHHOM TOKYMEHTAIMU.

®opma nposeeHHUs — JTUCKYCCHS

3ananue 1. M3yunTh OCHOBHBIE BHJIbI BOCHHOW JOKYMEHTAlLlUH, O3HAKOMHUTBCS C HX
oopmIIeHHEM U NTPOAHATU3UPOBATH MPETI0KEHHBIE 00Pa3Ibl TOKYMEHTOB.

3aganue 2. M3yuuTh TpeOOBaHUS HOPMATHBHBIX INPABOBBIX AaKTOB K O(OPMIICHHIO
BOEHHBIX IOKYMEHTOB.

3ananue 3. BBISBUTH CIEU(PUKY COCTABICHUS TEKCTOB BOCHHBIX TJOKYMEHTOB.
Hcroynukn u qutepatypa:

Denepasnbhbiii 3ak0H 0T 31.05.1996 Ne 61-®3 «O6 0bopoHe» [DNEKTPOHHBIN pecypc]

— Pexxum noctyma: http:/www.garant.ru.

[Ipuka3 Munuctpa o6opons! Poccuiickoit @enepanyu ot 30.11.2006 1. Nel100 r.Mocksa «O06
yTBepkaeHnu Pernamenta MunuctepcTBa 000ponsl Poccuiickoit @enepanmu» [ IEKTPOHHBINA pecypc]

— Pexxum noctyma: http:/www.garant.ru.

WucTpykuusa no nenonpousBoacTBy B Boopyxennsix Cunax Poccuiickoit denepanun.

[DnexTponHblii pecypc] — Pexxum qoctymna: http:/www.garant.ru.

Ilpunooscenue 1

AHHOTAIIUA JTUCHUIIJINHBI

HNucrunnmaa  (MOAyJdb) peanmu3yercss Ha  (GakyiabTeTe JIOKYMEHTOBEIEHUS |
TEXHOTPOHHBIX apXWBOB Kadeapoil JOKYMEHTOBEAEHUS, ayJUOBHU3YaIbHbIX M HAy4YHO-
TCXHUYCCKHUX apXHUBOB.

llenp AMCUMIUIMHBI — HM3yYEHUE CKJIAAbIBAaHUS U PA3BUTUSA CIELUUATBHBIX CHCTEM
JOKYMEHTAIlMH, a TAaK)Ke COBPEMEHHBIX BUIOB U PA3HOBUIHOCTEH TOKYMEHTOB, OTHOCSIIUXCS K

(uHAHCOBOH, TOTOBOPHOM, AUMJIOMAaTHUECKONW U BOCHHOHN JTOKyMEHTAIIHU.
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3amaun JUCLUILINHEL:

— W3Y4YUTh IPOLECC CKIAABIBAHUS WU PA3BUTHS CHELMAIBHBIX CUCTEM JOKYMEHTALUH
(Ha mpumepe PUHAHCOBOM, TOTOBOPHOM, UIJIOMAaTHYECKONW U BOGHHON JTOKyMEHTAIIUN);

— II0Ka3aTb COBPEMEHHbIE TPEOOBAHUS K COCTABICHHIO U O(DOPMIICHHIO JOKYMEHTOB,
OTHOCSIIMXCS K CHIEUAIBHBIM CHCTEMaM JTOKYMEHTALINH;

— TPUBUTH HABBIKM aHalIM3a JOKYMEHTOB, OTHOCALIMXCS K CHEHHMAIBHBIM CHUCTEMAM
JIOKYMEHTAIUH;

— TIPUBHTH HaBBIKM COCTAaBJICHHS pPa3IMYHBIX BUIOB JOKYMEHTOB, OTHOCAIIUXCS K
(hHHAHCOBOM, JOTOBOPHOH, IUINIOMAaTHYECKON U BOCHHOM JIOKYMEHTAIIUH;

— U3YYUTh KIACCU(PUKAIMIO JOKYMEHTOB, OTHOCSAILIMXCS K CHEIHATbHBIM CHCTEMaM
JIOKYMEHTAIUH;

— BBIIBUTH BO3MOXHOCTH YHU(HUKAIMK JAOKYMEHTOB, OTHOCAILIMXCS K CIELUAIbHBIM

CUCTEMAaM JOKYMCHTAIIUH

Jucuumirza (MOyJb) HanpaBieHa Ha (OpPMUPOBAaHUE CIETYIOIUX KOMIIETEHIIUMA:

¢  CmocoOHOCTh MCITOJIB30BAaTh MTPaBMiIa TMTOATOTOBKH YIIPABICHYECKUX TOKYMEHTOB M BEIICHUS
nenosoit epenrcku (11K 19);

e BraaeHue HaBBIKAMH TOJATOTOBKHU YIPAaBICHUYECKUX JOKYMEHTOB M BEACHHS JIETOBOM
nepenucku (11K 25);

B pe3ynbrare ocBOeHUS AUCIUILIUHBI (MOTYIs1) OOYYAIOIIHICS TOJKEH:

3uamo

— JIOKyMeHToBequyeckyro tepmunogioruto (I1K-19);

— 3aKOHOJIaTeJIbHbIE W HOPMATHUBHBIC IMPABOBHIE AKTHI U HOPMATHUBHO-METOIUYECKHE
MaTepHualibl, PEryJupylolre MOPsAOK CO3/IaHUs JOKYMEHTOB, OTHOCSAIIUXCS K CIEHHAIbHBIM
cucremaM gokymentanuu (I1K-25);

— 3aKOHOMEPHOCTH Pa3BUTHS CIEIUATIbHBIX cucTeM nokymeHTauuu (I11K-19);

— CTPYKTYpPY IOKYMEHTOB, OTHOCSIIUXCS K CHEHUATbHBIM CHUCTEMaM JOKYMEHTallUU
(IIK-19);

— iIaccu(uKanui  JOKYMEHTOB, OTHOCSIIMXCS K  CHEIUaJbHBIM  CHCTEMaM
noxkymenTanuu (11K-19);

—  XapaKTEpUCTHKY M cOCTaB YHU(DULIMPOBAHHBIX cucTeM nokyMmeHTanuu (ITK-25);

— TMpaBujia COCTABJICHUS W O(QOpPMIIEHHUS HOKYMEHTOB, OTHOCSIIHMXCS K CHEIMATbHBIM
cucremaM gokymentanuu (I1K-25);

Ymemo
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— yHUGUUUPOBATH M MPOEKTHPOBaTh (POPMBI JTOKYMEHTOB, OTHOCSIIUXCS K
crienanbHbIM cuctemaM nokymeHTanuu (11K-19);

—  COCTaBJSATh U OQGOPMIISATH JOKYMEHTBI, OTHOCSIIUECS K CHEIMAIBHBIM CHUCTEMaM
nokymentanuu (ITK-25);

—  0hopMIIATH TOKYMEHTBI, OTHOCSIIUECS K CIEIHaIbHBIM CUCTEMaM JOKYMEHTalluH, B
COOTBETCTBHUU C TPeOOBAHUSIMU HOPMATHUBHBIX aKTOB U TOCyAapcTBeHHBIX cTaHAapToB (ITK-25);

— HWCHOJb30BaTh yHUGUIMPOBaHHEIE (opMbl JoKyMeHTOB (ITK-19);

Braoemyw

- HaBbIKAMU TpPUMEHEHUs TpeOOBAaHWN HOPMATHBHBIX AaKTOB U TOCYAapCTBEHHBIX
CTaHJapTOB MPU COCTABIECHUU U O(OPMIIECHUH JOKYMEHTOB, OTHOCSIIUXCS K CIEHHaTIbHBIM
cucrteMaM nokymentanuu (ITK-25);

— HaBbIKAMH pa3palbOTKU YHU(PHUIMPOBAHHBIX (OPM JOKYMEHTOB M Tabens Qopm
noxkymeHToB (I1K-19);

[To muctmae (MOYJITI0) IPEAYCMOTPEHA IPOMEKYTOUHAs aTTecTanus B GopMe 3a4eTa
C OLICHKOM.

PaGoueit mporpammoii mpeaycCMOTPEHBI CIISAYIOIINE BUIBI KOHTPOJIS: TEKYITUI KOHTPOIh
yCcrmeBaeMoCcTd B (hopMe ompoca U KOHTPOJBHBIX pabOT, MPOMEKYTOUHAsl aTTecTanus B Gopme
3a4eTa C OLEHKOM.

OO0masi TpyIOEeMKOCTh OCBOEHUSI IUCIHUIUIMHBI (MOJIYJsl) COCTaBisieT 4 3aueTHBIX

€ IUHUILIBL.
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Ipunooicenue 2

3. Obnoenen cocmas npoepammuozo obecnewenus (110),
coB8peMeHHbIX npogheccuoHanvublix 6az oannvix (B/) u
ungopmayuonuo-cnpasoynvie cucmem (MCC)

Ne TexkcT akTyanuzanuu Ui npuiaraemsiil Kk PITJI nokymeHT, Hara Ne
coJiepKauii N3MECHEHHUSI MPOTOKOJIA
1. 1. ObHOGIEH CRUCOK UCMOYHUKOS U TUMEePamy ol 13.09.2017 a. No 1
2. ObHo81IeHA CMPYKMYPA OUCYUNTIUHBL 0151 OYHOU (hopmbl
0Oyuenus
2. 3. Obnoenen cocmas npoepammuozo obecnewenus (110),
CcOo8peMeHHbIX Npogeccuonarbhbix 6asz oannvix (B/]) u
ungopmayuonuo-cnpasoynvie cucmem (MCC)
3. 1. ObHo6AEH CNUCOK UCMOYHUKOS U TUNEPAIYpbl 05.09.2018 e. Ne 1
2. Obnosnena cmpykmypa OuUCYunaunbl Ojisi OYHOU (hopmbl
0byyeHus
4,




