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1. IlosicHUuTEILHAS 3aMHCKA
1.1. Heas 1 32124y JUCHUILIHHBI (MOTYJIA)

[lenb AWCHMIUTMHBI — TOJATOTOBUTH CIEIUAINCTA, OOJAMAOIIEr0 MEXKIUCIUTUTMHAPHBIMUA |
KOMIUICKCHBIMHM 3HAHHUSMHU TI0 UCTOPUM, TCOPUU M TMPAKTHKE NCATEIBHOCTH CHCIHATM3UPOBAHHBIX
apXHWBOB, XpaHANIMX HAYYHO-TEXHHUYECKYID M DKOHOMHYECKYIO JIOKYMEHTAllUI0, NpodiemMax Hx
KOMIUIEKTOBaHUS, XpaHEHUsT M  HUCMOJb30BaHUSA.OCHOBHON  3ajaueld  SIBISETCA—TIPOCIIECIUTH
HMCTOPUIOJAHHBIX APXUBOB, W3YYUTh TEOPUI0 M MPAKTUKY HX JAEATEIBHOCTH, YPOBHU XPaHCHHS
JIOKyMEHTAITUH.

3a1aun JUCIUTIIMHBI COCTOSIT B CJICTYIOLIEM:

— MPOCIEIUTh HCTOPUIO CIEHUATU3UPOBAHHBIX APXUBOB, M3YUUTh TEOPUIO U MPAKTUKY HX

NESITeIbHOCTH, MOJENU (PYHKIMOHHPOBAHHUS apXWBOB B OpPraHM3alMAX pa3IMyHBIX (opm

NEeATEIbHOCTH;
— U3Y4YUTb  OCHOBHBIC  HAIpPaBICHUA  JACATCIBHOCTH  CIICLIMAIM3UPOBAHHBIX  APXUBOB,
byHKIMOHMpYIOIMX B cdepe HAYKH W TEXHUKH, NPOU3BOJACTBA, (UHAHCOB U

NpeANPUHUMATCIIBCTBA HA PA3JIMYHBIX YPOBHAX MAaKpPO- U MUKPOIKOHOMHUYCCKUX CTPYKTYP;
— OBJAACTb TCOPCTUYCCKUMHA 3HAHUAMU B obnactu IMOCTPOCHUA MoJieNneH OpraHu3anuu, XpaHCHHUS

" IOIyJIsIpu3anuu TEXHUYECKOU M XO3IMCTBEHHON JOKYMCHTallU B O6IJ.I€CTB€.

1.2. ®opmupyembie KOMIIETEHIIUH, COOTHECEHHBIE ¢ IJIAHNPYEMbIMH pe3y/IbTaTaMH 00y4YeHHUs 110
AUCUHMILINHE (MOOYTI0):

Koabl komnerennuu | Coaep:xxanue KoMmeTeHIHi Ilepeuenn IUIAHUPYeMBbIX
pe3yJIbTaToB 00yueHus no
JUCHHILIMHE
I1K-15 CIIOCOOHOCTBIO 3HaTh:
COBEpPIIICHCTBOBATh TEXHOJIOTHH | -  KakKWe  OCHOBHBIE  CpPEICTBA
JIOKYMEHTAIlMOHHOTO ABTOMATH3AllMK  TMPUMEHSIIOTCS B
obecrieueHns yIpaBiIeHUs U obecneueHun YIIpaBIICHUS B
apXUBHOTO JieTia Ha Oa3e ApXUBHOM JIeJe
UCTIOJTb30BaHUS CPEJICTB
aBTOMAaTH3allnU YMeTh:
- MIPUMCHSIT Ha MIPAKTHKE
MOJTyYeHHbIE 3HAHUS
Bnanets:
- COBPEMEHHOM METOJIUKOH
HCIIOJIb30BAHUS CpEeaCTB
aBTOMAaTH3AIIN
I1K-20 CIIOCOOHOCTBIO MCITOIb30BaTh 3HaTh:
MIPaBHJIa OPTaHU3AIMH BCEX - HCTOPHIO (POPMHUPOBAHUS APXUBOB,
ATamoB pabOThI C TOKYMEHTAMH, | XpaHAIIUX HAyYHO-TEXHHUYECKYIO,




B TOM YHUCJIC apXHUBHBIMU
JOKYMCHTaMU

KOHCTPYKTOPCKYIO U IIPOEKTHYIO
JOKYMEHTALUIO

VYMmeTs:

- AaHAJIU3UPOBATH, UHTEPIIPETUPOBATH
HT/, coznaBate HCA k nokymeHTam
AD PD.

Biaaners:

- COBPEMEHHOW METOJAUKOU U
TEXHOJIOTHel oToopa,
KOMILJIEKTOBaHUSI, CUCTEMATU3ALIHH,
onucanus, yuera HT/I, npaBunamu
aHanumsa HT/I.

[1K-22

CIIOCOOHOCTBIO TPUHUMATH
ydactue B paboTe 1o
MPOBEICHUIO SKCIIEPTU3HI
IIEHHOCTH JOKYMEHTOB

3HaTh:

- cienpruYecKkre 0COOCHHOCTH
nposeneHus J1l HayuHo-
TEXHHYSCKOU U SKOHOMHUYECKOM
JIOKyMEHTAIUH.

YMeTs:

-IIPUMEHSATH TIOJTYYCHHBIC 3HAHUS Ha
IPAKTHKE (B X0J1€ IPAKTHICCKUX
pabor)

Biaaners:

- HOpMaTHBHOH 0a30ii B 001acTi
nposenenus L HayuHO-
TEXHUYECKON M SKOHOMHYECKOH
JIOKYMEHTAIUU.

[1K-24

BJIaJICHUEM HaBBIKAMH
OpraHu3aluy CIIPaBOYHO-
MTOMCKOBBIX CPEJICTB U
WCIIOJIb30BAHUS apXUBHBIX
JIOKYMEHTOB

3HaTh:

- 0COOEHHOCTH CIIPaBOYHO-
IIOMCKOBBIX CPEACTB IPUMCHUTCIILHO
K CIIeIaM3UPOBAHHBIM apXHBaM

YMers:

- paboTaTh C OCHOBHBIMU
HalpaBJIEHUSIMH UCIIOJIb30BAHUS
apXHUBHBIX JJOKYMEHTOB
NPUMEHHUTENBHO K apXHBaM,
xpansaumm HT/] win punancoBo-
SKOHOMMUECKYIO JOKYMEHTAIUIO

Bnanets:

- HaBBIKaMH OpFaHI/ISaHI/II/I
CIIPABOYHO-TIOMCKOBBIX CPEJICTB U
HCIIOJIB30BaHUA apXI/IBHI)IX
JIOKYMEHTOB




1.3 MecTo TUCHUIIMHBI B CTPYKTYpPe OCHOBHO# 00pa30oBaTe/ibHOI NMPOrpaMMbl

Hucnurnnuna (Moayies) «Crernanu3upoBaHHbie apxuBbl B Poccuiickoit denepanumy OTHOCUTCS
K BapMaTUBHOW 4acTH OJI0OKA AUCIUILIUH Y4€OHOTO IJIaHa.

JUis  ocBOEHMsI JIUCUMIUIMHBI (MOAYJsl) HEOOXOAMMBI 3HAHMS, YMEHUS U BIAJCHMS,
cOpMHpPOBAHHBIE B XOAE H3YYEHHUS CIEAYIOUMX JAUCUUIUIMH M IPOXOXKJICHHUS IPaKTHUK:
«JlOKyMEHTHpOBaHNE HAYYHO-TEXHUYECKOW M JSKOHOMHUYECKOM NEATEIBHOCTH», «lcTopus HaydHO-
TEXHUYECKUX 3HAHUIW», «/[OKyMEHTBI 10 HCTOPUM HAYKH, TEXHUKU U SKOHOMHKU B apxuBax PDy.

B pe3ynbrare ocBOeHMS AMCLUUIUIMHBI (MOIYJs) (GOPMUPYIOTCS 3HAHMS, YMEHUS U BIIAJEHUS,
HEOOXOAUMBIE JUIsl U3y4YeHMs CIEAYIOUMX IUCHMIUIMH «HayuHo-TeXHHMYecKue M SKOHOMHUYECKHE

apXUBHI 32 pyOexoM», «K IKOHOMUUECKHE U OM3HEC-APXHUBBDY.

2. CTpyKTypa IMCUHIJIMHBI (MOXYJIsSI)

CTpyKTypa JUCHUNIMHBI (MOAYJISA) 1A 04HOH GopMbI 00yUeHu st
(2017 rox naéopa)

O6miast TpyA0EMKOCTh AUCIHUILUIMHBI COCTABISIET 3 3.€., 108 4., B TOM uncie KOHTakTHas paboTa
oOyuJaroluxcs ¢ mpenoaanarenem 42 4., caMoCTosITeNTbHas pabota o0ydaromuxcs 66 4.

Bunsl yueOHoi paboThI Dopmel
(B yacax) TEKYILEro
KoHnTakTHas KOHTPOJISt
YCIIEBAEMOCTH
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1 | Beenenue 2 4
2 | 3apoxneHue npakTuku coxpanenuss HTJL | 7 2 4 Omnpoc
B Poccun B topeopMeHHBIN IepHO/I. Juckyccus Ha
Xpanenne HT/] B nepuon CeMHHape
IIPOMBIIIJIEHHOTO IEPEBOPOTA M HAvYaa KonTponbHbie
nHayctpruanu3anuu B Poccnn 60-90 rr. BOIIPOCHI
19 B.
3 | PTAHT/I kak cienmuamau3npoBaHHbII 7 4 4 6 Juckyccus Ha
denepanbubiii apxus HT/L. ceMHHape




CHGI_[I/IEUIBHLIC MyHI/II_II/IHaJIBHBIe apXI/IBI:I
HT/. CnenuanusupoBanHbie (GOHIBI
HT/.

KonTponbHbie
BOIIPOCHI

Metonnueckrue OCHOBBI IIPOBEICHHUS 4 6 Juckyccus Ha
skcnepTussl nennocty HT/I B CEMHHAape
OpraHu3anusax (Ha NpeAnpuUsTUIX). Kontposnbnsie
Hayuno-cripaBouHblii anmapar u BOIIPOCHI
opranu3zanus ucnois3oBanus HT/] B
OopraHu3anusx (Ha NpeAnpusTUsIX).
ApxuBHbIe (GOH/IBI ACTIAPTAMEHTOB 4 6 Jluckyccus Ha
roCyJlapCTBEHHBIX yupexaeHu Poccun ceMHHape
SKOHOMMYECKOTO MPOuIIs. Kontposnbnsie
Opranu3zanys XxpaHeHus: 3KOHOMUYECKON BOIIPOCHI
nokyMeHTanuu nocie OKTA0pbCKOon
peBosroinu. Co3zgaHue S3KOHOMHUUECKHUX
apxuBoB. [JokymeHTsl AD P® no
HCTOPUHU SKOHOMHUYECKON MBICIIH,
MpEeANPUITHI arpapHOro u
IPOMBIIIJIEHHOT'O CEKTOPOB 3KOHOMUKHU
CCCP B 1920-1980-¢ rr. Ocobennoctu
IIOCTCOBETCKOT'0 MEepUo/a.
KoMmiuiekToBanue cienuain3upoBaHHbIX
apXUBOB Ha coBpeMeHHOM 3Tare (2000-
2010-e rr.)
OCHOBHBIE KOMITJIEKCH SKOHOMUYECKOM 4 4 8 Juckyccust Ha
nokymentauuu PI'AD, I'BY «II'A CEeMHUHape
Mocksbs», PTUA.IIpoGiemsr KoHntposbHbIe
dbopMUPOBaHUS HETOCYAaPCTBEHHON BOITPOCHI
yactu A® PO. Co3nanne apxuBoB
YaCTHBIX OpraHU3aALMM.
HayuHo-cripaBouHblif annapar u 2 6 8 JHuckyccus Ha
METO/IMKA XPaHEHHS U UCTIOJIb30BaHU CeMUHape
MpoPHIHHON JOKYMEHTAIIUU Ha KonTposbHbie
NPEANPUITHIX U B OPraHU3aUAX. BOIIPOCHI
[IpumMeHneHne aBTOMaTU3UPOBAHHBIX
TEXHOJIOTH B ACSTEIbHOCTH
HYKOHOMHUYECKUX apXHUBOB
HamnpaBneHus ucnonb30BaHUs ApXUBOB 6 10 Juckyccus Ha
KOMMEPUYECKUX OpPraHu3aLui. CeMHHape
Poccuiickuii u 3apy0OexHbIN OMBIT Kontponbnbie
(cpaBHEHHE). BOIIPOCHI

14 Urorosas
3aueT ¢ OLEeHKOI KOHTpPOJIbHAs

pabota

Hroro: 14 28 66

CTpyKTypa JTUCHUNIMHBI (MOAYJIsA) I 04HOH GopMbI 00yUeHHusI




(2018 rox nadopa)

OO6mmas TpyA0€MKOCTh TUCIUIUIMHBI COCTABISIET 3 3.€., 108 4., B TOM 4nciie KOHTakTHas paboTa

oOydaromuxcsi ¢ mpernoaaBaresieM 42 4., caMoCTosITeNIbHasl padoTa oOydJaromuxcs 664.

Bupl yaeOHO# paboTh dopmbl
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KonTaktHas KOHTPOJISI
yCIIEBAEMOCTHU
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1 BBenenue 2 4

2 | 3apoxnenue npaktuku coxpanenuss HTJI | 7 2 4 Omnpoc
B Poccun B mopeopMeHHBIN TIEpHOT. Juckyccus Ha
Xpanenue HT/I B mepuop CEeMHUHape
IIPOMBIIIJIEHHOI'O IEPEBOPOTA U HAYaa KonTponbHbie
uHaycrpuanuzanuu B Poccun 60-90 rr. BOIIPOCHI
19 B.

3 | PTAHT/I kak crienuau3upoBaHHBIN 7 4 4 6 Juckyccus Ha
¢denepanbubiit apxus HT/I. ceMHuHape
CriennanabHble MYHULIUTIATbHBIC aPXUBBI KonTponbubie
HT/A. CneunanuzupoBaHHble (pOHIbI BOIIPOCHI
HT/L.

4 MeTtonnueckre OCHOBBI POBEICHUS 7 4 6 Juckyccust Ha
skcnepTusbl eHHoctu HT/I B CEeMHUHape
opraHu3anusaX (Ha MpeAnpUsITHIX). KonTposbHbie
HayuHno-cripaBouHBIif anmapar u BOIIPOCHI
opranuzanus ucnoias3oBanus HT/] B
OopraHmu3anusx (Ha NpeAnpUsTUIX).

5 | ApxuBHbie (DOH/IBI I€TTAPTAMEHTOB 7 4 6 Juckyccust Ha
roCyJJapCTBEHHBIX yupexaeHuil Poccun CeMUHape
HKOHOMUYECKOTO MPOPUIIS. Kontponbubie
Opranu3zanus XpaHeHUs1 SJKOHOMUYECKOMN BOIIPOCHI
noKyMeHTauu nocie OKTs0pbcKoit
peBosronnu. Co3aHne SKOHOMUYECKHUX
apxuBoB. JJokymeHnTs1 AD PO no
HUCTOPUH S3KOHOMHUYECKOW MBICIIH,

MPEANPUATHI arpapHOro U
MPOMBILIUIEHHOTO CEKTOPOB Y KOHOMUKH
CCCP B 1920-1980-¢ rr. OcobeHHOCTH
IIOCTCOBETCKOT'0 MEPUO/IaA.
KomriekToBanue criermain3npoBaHHBIX
apXMBOB Ha cOBpeMeHHOM JTare (2000-
2010-e rr.)

6 | OCHOBHBIE KOMITJIEKCHI 5)KOHOMHYECKOH | 7 4 4 8 Huckyccus Ha
nokymentanuu PI'AD, I'BY «II'A CEMHHape
Mocksbl», PTUA.IIpo0iemMsl




(dbopMUPOBaHUS HETOCYAAPCTBEHHON Kontposnbhbie

yactu AD P®. Co3naHne apxuBoB BOIIPOCHI
YaCTHBIX OpraHU3aALMMN.

7 | Hay4Ho-CcripaBOYHBIN anmapar u 7 2 6 8 Jluckyccus Ha
METOJIMKA XPaHEHUS ¥ HCIIOJIb30BAHHUS CeMHHApe
npodUIbHON JOKYMEHTAIMH Ha KonTponbubie
MPEINPUATHIX U B OPraHU3AIHSIX. BOIIPOCHI
[IpumeHeHre aBTOMATU3UPOBAHHBIX
TEXHOJIOTHI B IEATEITBHOCTH
SKOHOMMYECKUX apXHBOB

8 | HampamneHus ucCIosib30BaHUS ApPXUBOB 7 6 10 Huckyccus Ha
KOMMEPUYECKUX OpPraHu3alui. CeMHHape
Poccwuiickuii u 3apyOeKHBIN OIBIT KonTpoJsbHbIe
(cpaBHEHHE). BOITPOCHI

9 7 14 Hrorosas
3ader ¢ OLICHKON KOHTPOJIbHAS

pabora

Hroro:

14 | 28 66

3. Coaep:xanue THCHUIIHHBI (M0OY1)

Ne

HaumenoBanue
pasjaesia JTUCUUIIIMHBI

Conep:xanue

Bsenenue

[Ipenmer u 3agaum Kypca.

Apxusosenenne HT/l xak oOnacte apxuBoBeneHus. OOiieapXuBHbIE
MIPUHLHAIIBI ¥ CIIEHHAAIIBHBIE TIOIXO0/IbI B U3YYEHUH TEOPUU U METOJUKH
apxusoBenenus HTJI. basoBble ompeneneHus, UX pa3sBUTHE W
COBpEMEHHasi TpakToBKa. ENMHHUIBI KilaccU(HKAIMM, ONUCAHUS U
yueta HTJ] B apxuBax. VICTOUYHMKOBBIE M apXHMBHbIE OCOOEHHOCTH
HayYHO-TEXHUYECKOro M (PMHAHCOBOTO JOKYMEHTa KakK OO0ObeKTa
XpaHeHHs U HUCHoib3oBaHUSA. HayuHo-TexHHueckue M (UHAHCOBBIC
JIOKYMEHTBI KaK HCTOPUYECKUI UCTOYHHUK.

Qdukcanyss pe3ylbTaTOB HAy4YHO-TEXHUYECKOM M 3KOHOMHYECKOU
NESTeIbHOCTH  KaKk OOBEKTHBHAs MNOTPEOHOCTh  4YeJOBEKa B
3alIOMMHAHUM, Tepeadye TEeXHOJIOTMYECKUX HaBBIKOB M BBIPAOOTKE
3HaHUM 0 pupoae u oduiecTse. Kinaccuduxarys HayyHO-TeXHUUECKON
Y DKOHOMUYECKOHN JOKYMEHTALINH.

3apoxaeHUE MPAKTUKH
coxpanenus HT/l B
Poccum B
nopedopMeHHBIIH
nepuoa. XpaHeHue
HT/ B nepuon
MIPOMBIIIICHHOTO
MepeBopoTa U Hayasia
WHTyCTpHAIIA3AIIHU B
Poccun 60-90 rr. XIX

B.

3apoxaeHue U pa3BUTHE TpakTUKu  coxpanenus HTJ B
JOUHIyCTpHaJIbHOM Mupe. CMeHa IpenCcTaBICHUM O pOJIM HAYKH U
TEXHUKH B OOIIECTBE B MEPHOJ MEPEeXo/a CTPaH K KIACCHYECKOU
nHayctpuamu3anuu - GOpMHUPOBAHME  CaMOCTOSITENIBHOIO — CTaryca
Hay4YHO-TEXHUYECKOTO apxuBa. HayuHo-mpakTHdeckas M KyJbTypHas
pons HTA B unayctpumanbHoM wmupe. Kiaccudukamus HaydHO-
TEXHUYECKUX  apXxuBoB. [loHATHE  “IPOMBINUIEHHBIA  apXWB’.
3amagHoeBponeickass W aMEpPUKaHCKas MOJENHM  OpraHU3alluu
xpaneauss HTJl. B3auMocCBsi3aHHOCTh W B3aMMOOOYCIIOBICHHOCTH
SKOHOMHUYECKHUX U HAyYHO-TEXHUYECKUX aPXUBOB.




IIpaktuka  BemoMcrBeHHOro  xpanenus HTJI B mepuon
IIPOMBIIIJICHHOTO MIEPEBOPOTAa ¥ Havajla MHAyCcTpuanu3anuu B Poccun
60-90—e rr. X1X B. Ilpuemsl xpanenuss HT/] B rocynapcTBeHHBIX
KAlUTATUCTHYECKUX YUYPEKICHUIAX W Ha NPEANPUATHAX. XPaHEHUE
TEXHUYECKON JOKYMEHTalUH B apxuBax POCCUICKHX
npeanpuHumarened B kKoHue X1X - Hadajle XX BeEka.
Hanumonanu3zanus 4acTHBIX IPOMBILIUIEHHBIX KOMIIAHUI U UX apXUBOB
nocse okTsiops 1917 r.

PTAHT/ xax
CHelHaTu3UPOBaAHHBIN
(benepanbHBINA apXUB
HTJl. CneunanbHbie
MYyHHIUTATEHBIC
apxuBbl HT/I.
Criennanu3upoBaHHbIE
dbouaer HTI.
CrnennanbHbie
MYyHHIIUATbHBIE
apxussl HT]]

HcTopuko-3KOHOMUYECKME NPUUMHBI BO3HUKHOBEHUS M IIPABOBBHIE
OCHOBBbI (YHKIIMOHUpPOBaHMUS (OHAOB B BEAOMCTBAX C IPaBOM
JIOJITOBPEMEHHOIO  WJIM  nocTogHHOrO xpanenuss HTJ. Mecro
cnendoHI0OB B OTpaciieBOM cUcTeMme ympaiieHus. I'eorpaduueckuii,
BUJIOBOM, XPOHOJIOTMYECKUN, aBTOPCKUM IIPU3HAKM - OCHOBA
cuctematusanuu u kinaccudukanuu HTJ B crendonmax. Cucrema
peructpanu, yuera, onucanus u karanoruzauuu HT/] B cienidonnax.
OcobenHoctu 0TOOpPa M KOMIUIEKTOBAHHS CHEI(POHIOB MPOPUIHHOM
JOKYMEHTALUEH. NHCTPYKTUBHO-METOAMYECKOE obecrieyeHne
JeSITeNIbHOCTH CIell(hOH/I0B.

ApxuBbl B 00JIaCTH T€O0JIOTUH, TUAPOMETEOPOJIOTHH, TIEOJE3UU U
KapTorpaguu Kak TJaBHbIE HMCTOYHUKH IO M3YUYEHHUIO MPUPOIHO-
pecypcHoro noresuuana Poccuu, odecneueHnto 3K0I0ruueckoi
0€30MaCHOCTH U KHU3HEACITEIbHOCTH.

Cucrema xpanenus u wucnoib3oBanuss HTJ] B oOmactu oxpanbl
MHTEJUIEKTYaJIbHOM U MIPOMBIIIJIEHHOW COOCTBEHHOCTH.

Crpykrypa u ¢pyHKIMU (henepaapbHOro GoHIa CTaHAAPTOB. XpaHEHUE,
y4eT U HCHOJIb30BaHUE JIOKYMEHTALIMM [0 CTAaHAApTU3ALNH,
METPOJIOTHH U CEPTUPHUKAIMU O0IIeH TEXHUKH, TPOAYKIIUN U YCIIYT.
[TpuHIMIBI OpraHU3auy U BeaeHus (JoHAa alrTOPUTMOB U IPOTpaMM.
[IpobGneMbl OCTyma W MCTOPUKO-HAYy4yHOTO Hcmoisib3oBanuss HTJl B
BEJJOMCTBEHHBIX apXUBaxX W OTPACIEBBIX (OHIAX, UMEIOIIUX IPaBO
JOJITOBPEMEHHOI'O MJIM ITOCTOSIHHOTO XPaHEHUsI TOKYMEHTAIlUU CBOETO
npopuIs.

Otnen xpanenuss HTJ{ LleHTpanbHOro rocyJapcTBEHHOTO apXuBa T.
MockBBI: cOCTaB, KJIAacCU(pHUKAIMSI M XapaKTepUCTHKa (OHIOB.
LlenTpanpHelii apXuB HAay4YHO-TEXHUYECKOW npokymeHTanuu C.-
[lerepOypra: cocTas, kinaccuukanus U XxapakTepucTHKa GOHJIOB.
MecTo UCTOYHHMKOB 10 UCTOPUU HAYKH, TEXHUKU M IIPOU3BOJCTBA B
roCyJapcTBEHHbIX HcTopuyeckux apxuBax. HTJ[ B cocrase
HCTOPUYECKUX KOMIUIEKCOB FOCYAAPCTBEHHBIX apXUBOB.

MeToaudeckne OCHOBBI
MIPOBEICHUS
9KCIIEPTU3BI HEHHOCTH
HT/I B opranuzanusx
(Ha IpeANPUATUSAX).
Hayuno-cripaBouHbIi
anmnapar U OpraHu3anus
ucnosb3oBanus HT/] B
opraHu3anusx (Ha
MPeNNPUATHIX).

Opranuzanusa padotel mo skcneptuse neHHoctu HT/I, momnexanieit
npueMy B TocyaapctBeHHbie apxuBbl. Dyukuum [IIIK. Ienn
skcniepTu3sl neHHocTr HT/I. O6mue u ciennanbHble KpUTEpUU 0TOOpa
HT/] na nocrosinHOoe xpaHeHue. Merogndeckoe odecreueHue nmpuemMa
HT/I na rocynapcteennoe xpanenue. [lepeunn. [lopsaok cocraBnenus
MepeIaTOYHON OMMCH U CIIUCKOB JI€JI, BBIJICJIEHHBIX K YHHUTOXKEHHIO.
Karanoruzauuss HTJ] B rocymapcrBeHHbIX apxuBax. CTpykTypa H
COCTAaB KaTajoroB TIOCYJapCTBEHHBIX apxuBoOB, XxpaHsamux HT/I.
Opranuzanus ucnonb3oBanus HTJ[.  O630pHO-aHamuTHYeCKas,
myOJIMKaTopcKasi, UHPOPMAIIMOHHO — HW3JAaTEIbCKass W BBICTABOYHAS
JIEATENIbHOCTh I'OCYIAPCTBEHHBIX apXUBOB, Xpansuwmx HT/ .

ApXuBHBIE (OHIBI
JenapTaMeHTOB

OcHoBHbIE JTaIlbl (dbopMupoBaHUs CHUCTEMBI
IIPOU3BOJICTBEHHO-XO3SIIICTBEHHOM  TOKYMEHTAallUM B

XpaHeHus
YCIIOBUSX




rocyJapCTBEHHBIX
yupexaenud Poccuun
SKOHOMHUYECKOTO
npoduis. Opranuzanus
XpaHEeHUS
SKOHOMHUYECKOU
JIOKyMEHTAIUHU T1OCIIe
OKTS0pbCKO
peBomtonun. Co3ganue
SKOHOMUYECKUX
apXuBOB. [JOKyMEHTHI
A®D PO o ucropuu
3KOHOMUYECKOMN
MBICJIH, IPEAIPUATHI
arpapHoro u
MIPOMBILLIIEHHOTO
CEKTOPOB YKOHOMHKHU
CCCP B 1920-1980-¢
rr. OcoOeHHOCTH
MTOCTCOBETCKOTO
nepuo/a.
KomnnexkroBanue
CHEeLUaTu3UPOBAHHBIX
apXMBOB Ha
COBPEMEHHOM 3Tarie
(2000-2010-¢ rr.)

CTPOUTENBCTBA  COLMATUCTUYECKONM  HIKOHOMHMKH, Tepexoja K
aIMUHUCTPATUBHO-KOMAHIHOW CUCTEME YIIPABICHHUS U LIEHTPAIBHOIO
IUIaHUpoBaHus. JlekpeT o0 peopraHu3anud M LEHTPAIU3aLUuU
apxuBHoro nena ot 1 wurons 1918 r. Hawano cozmanus Enunoro
rocygapcTBeHHoro  apxuBHoro  ¢onma.  Crpykrypa ETA®.
Haumonanuzaumss  4acTHBIX — NPEANPUHUMATENIBCKUX  ApXHUBOB.
DOxoHomuueckass cekuus B cocraBe EIA®. Hcrounuku ee
KOMIUIEKTOBaHUs. BenomcrtBenHsle apxuBbl B llerporpanackoii
SKOHOMHUYECKOM M B MOCKOBCKOM SKOHOMHYECKOM CeKumsax. Mx
CTPYKTypa. 3aJadyd M OCHOBHBIC HAIpPABICHUS JIESITEIBHOCTU
MYHULHUIATBHBIX 9KOHOMHUYECKUX apXMBOB B MockBe u JleHuHrpame
(1924-1935). ApxwB HapOJHOrO XO3AHCTBa, KyJIbTyphl W ObITa
(AHXKwub) B Mockse (1924-1935).

Pa3paboTka u ocyliecTBiIeHHE KOHIIECCUOHHOW MOJIUTUKH. DBOJIIOLUS
(UHAHCOBOW  JOKYMEHTAllMM B  YCJIOBHUAX  COLMAIHCTUYECKOM
9KOHOMHUKH B (DOHIaX apXWBOB WMHOCTpaHHBIX KoHmeccuii B CCCP.
DKOHOMHYECKas JOKYMEHTAIIUS TPECTOB, KapTeJeil U CUHINKATOB.
CknanplBaHWE€ CHCTEMbl €IWHBIX IICHTPAJU30BAHHBIX aPXHBOB.
Co3nanue apxuBOB HApOAHOT0 X034iicTBa B MockBe u B JleHunrpane B
JIOBOCHHBIM  mepuon. M3MeHeHus cocraBa U COJEPKAHUS
JIOKyMEHTaluu B COBETCKUM MEPHUO/I. O6pazoBanue
LEHTpann30BaHHOTro sKoHOMHUYeckoro apxuBa — LIITAHX CCCP kak
apXMBa MakKpO3KOHOMHYECKOro Tuna. KpynHeinve rocy1apcTBeHHbIE
HACTOPUYECKHUE apXHUBBI CCCP, XpaHUBLINE KOMIIJIEKCBI
SKOHOMUYECKON JOKYMEHTAIMH JTOCOBETCKOIO MEPUOAA.
DKOHOMHUYECKasi JOKYMEHTAIMsi MO OCYIIECTBICHHIO (PUHAHCOBOI
MOJINTUKA TOCyAapcTBA B 001MacTH (UHAHCOBOTO IUIAHMPOBAHUS,
BeleHUsT Oro/pkeTa, (UHAHCUPOBAHHMS DKOHOMHUKH B IEJIOM H
OTIENbHBIX ee oTpacieil. HayuHbsle mpuHIUIIBI OTOOpa UCTOPUUYECKU
3HAYUMON JOKyMeHTaruu. KynbTypHO-UCTOpUYECKas POJib apXHBOB.
OcHOBHBIE TPYNIBl YKOHOMHUYECKOW JOKYMEHTAIMH (CTEHOTPaMMBbl
3acenanuii koseruit ['ocrumana, BCHX, Hapkomduna, mniaHoBble
UCTOYHUKH).  JIOKyMEHTBI 1O  UCTOPHUH  HAIlMOHATH3AIHH
MPOMBIIIJICHHOCTH W TPAaHCIOPTa, WCTOPUHM JEHEXKHBIX pedopMm, o
COCTOSIHUM KPECThSIHCKUX XO3SHUCTB, SKOHOMUKH MPUHYAUTEIBHOIO
Tpylla, CTaTUCTUKU TpyJa. KomrmiekToBaHue crenuamIn3upOBaHHBIX
apXxHuBOB Ha coBpeMeHHOM 3tane (2000-2010-¢ rr.)

OCHOBHBIE KOMILJIEKCEI
3KOHOMHYECKOU
nokymenTaiuu PITAD,
I'BY «II"A MOCKBEI»,
PI'UA.IIpoGnemsl
¢dbopmupoBaHus
HEroCyAapCTBEHHOU
yactu AD PO,
Co3naHue apxuBOB
YaCTHBIX OpraHU3aIlHil.

BriBenneHne apXMBHBIX y4ypexJaeHUW u3 noauunHeHus MBJI B Hauane
1960-x rr. DKOHOMHUYECKHE apXUBbI B MEPHOJ] NIEPeX0/ia K phIHOUYHON
cucreme xo3saiictBoBaHus. CoBpeMeHHBIH 3Tan pasutus PI'AD.
MecTto 1 3amaun Poccuiickoro rocy1apcTBEHHOTO apXHBa YKOHOMHUKH

(PTAD) B ycnoBusix HOBOM apxuBHOW peanbHOocTH. CocraB
JOKYMEHTOB W HUCTOYHUKM KoMIUIeKToBaHus. dopmupoBaHue
MHOFprOBHeBOﬁ CHCTEMBbI XpaHCHUA IIPOU3BOJACTBCHHO-

XO35MCTBEHHOU JOKYMEHTAIUU.

HoBblii sTam B pa3BuTHM apXWBHOro jemna B Hadaine 1990-x rr.
CrpykTypa apXuBOB, OT/AEJbl XpaHeHHs. PaboTa ¢ myTeBOIUTENSIMH,
¢bonmamMu u omnucsMd. MeTonuka W COOMpaHMS UM HU3YyYEHUS
KOMILIEKCOB YKOHOMWYECKOU JOKYMEHTALUU.

Ponb sxoHOMUYECKNX apXUBOB B 00ecriedeHnH (PUHAHCOBOI, TPaBOBOI1
Y MHTEJUICKTYaJIbHOM 0€301MacHOCTH KOMIIaHHH.




ApXHUBBI B CHCTEME MApKETHHIOBBIX HCCIEIOBaHHM. Xapakrep u
OCHOBHbBIE HAlNpaBJeHHs HCMOJIb30BAHUS PETPOCIIEKTUBHON HAyUYHOI,
MPOU3BOJCTBEHHONH W Ou3Hec-IoKyMeHTauuu. Vcrnonb3oBaHue
JOKYMEHTOB C IEJIbIO YKPETUICHUSI UMUJIKA U YTIPaBJICHUS pelryTaluei
KoMIiaHuu. Vcronb3oBaHuE apXUMBOB B YIIPAaBICHUH YEJIOBEUYECKUMHU
pecypcamu U puckamu. Ponb  apXuMBHBIX ~ JOKYMEHTOB B
MHHOBAIIMOHHOM JIeATENbHOCTH U KPU3HCHBIX CUTYALIUSX.

7 HayuHno-cripaBouHbI [Tonsitue «JIEKTPOHHBIN JIOKYMEHT, «QJICKTPOHHBIN
anmnapar ¥ METOJuKa JIOKYMEHTOO00pOT», «IJEKTPOHHBIA apxuBy. IOpuaudeckuit craTyc
XpaHEHUS U JJEKTPOHHBIX  JTOKYMEHTOB.  3aKOHOJATENIbHAas  perjaMeHTalus
HCII0JIb30BAHUS CO3/IaHUs1, UCTIOJIb30BAHUS U XPAHEHUS SJIEKTPOHHBIX JOKYMEHTOB.
npounsHOM JlesTenbHOCT ~ MEXKIAYHAPOAHBIX  OpPraHM3aluid.  YIpaBJIeHHUE
JIOKyMEHTAIMU Ha 9JEKTPOHHBIMU JIOKYMEHTAMU B OpraHU3alldsIX W HUX apXUBHOE
NPEANPUITHUIX U B XpaHeHue. TeopeTuuecKkue M IPAKTHYECKUE BOMPOCHI CO3JIaHUs,
OpraHu3alusIX. WCIIONB30BaHUSI M XpaHEHUs AJICKTPOHHBIX  JIOKYMEHTOB B
[Ipumenenue JEeATEIbHOCTH KOMMEPUECKUX OpraHU3alui.
aBTOMATU3HPOBAHHBIX | OCOOCHHOCTH XpaHEHUs OTACIbHBIX BHUIOB DJIEKTPOHHBIX JIAHHBIX
TEXHOJIOTUH B (cooOmennii, Mutepuer-pecypcon). Mcmonb3oBaHHe 3IIEKTPOHHBIX
NEeSATETbHOCTH JIOKYMEHTOB.

SKOHOMUYECKUX [IpakTuka  co3gaHuss W BEACHUS  CUCTEM  BJIEKTPOHHOIO
apXHUBOB JJOKYMEHTO000pOTa U 3JIEKTPOHHBIX apPXUBOB HA COBPEMEHHOM JTaIle.

8 | HampaBnenus CnocoObl  HCTONB30BaHMS CHEIHATU3UPOBAHHBIX apXuBoB B PO.
HCII0JIb30BAHUS CrocoObl  MCIMONB30BAHUS  CHCIUAIM3UPOBAHHBIX  apXHUBOB 32
apXHUBOB pyOexom. CpaBHuTenbHbIM aHanu3. OOIIECTBEHHBIE OpraHU3alUH,
KOMMEPUYECKHUX 3aHUMAIOIIMECS  COXPAaHHOCTHIO M HMCIIOJIb30BAHUEM  apXHBOB
OpraHu3aruil. KOMMEPYECKUX OpraHu3aui.

Poccuiickuit u
3apyOeKHBIN OMBIT
(cpaBHEHHE).

4. OOpa3oBaTe/bHbI€ TEXHOJIOTHHU

M Haumenoeanue pazoena |Buowl yueonoii paoomut Odpasosamenvvie “

n/n UHpOpMayuoHHble MEXHON02UU

1 |2 3 5

1. |BBenenune Jleknus Jlexnsa

CamocrosiTenbHas paboTa

2. |3apoxxaeHue MpaKkTUKU Jlexuus [TpoGneMHas TeKIuUs C UCTIOJIb30BAHUEM
coxpanenus HT/l B Cemunap HT/
Poccuu B CamocrostenbHas pabota |Pa3BepHyTas 6ecena mo Bompocam
nopedopMeHHbII IEPHO/T. CEeMHHapa Ha OCHOBE MPOYUTAHHOM
Xpanenue HT/I B mepuon JIATEPATYPHI.
MIPOMBIIIICHHOTO [ToaroToBka K 3aHATUIO MHTEPHET-
MepeBopoTa U Hayaia pecypcoB
WHTyCTpHAIA3AIIHU B
Poccuu 60-90 rr. XIX B.

3. |PTAHT/] xak Jlexuust [IpobGnemMHas JEKIHsI C UCTIOTB30BAHHEM
CrelUaIu3upOBaHHBII CemuHap HT/

(dhenepalbHBINA apXHUB
HT/I. CneunanbHbie
MYHHIMITATEHBIC aPXUBHI

IToaroroBka K 3aHATHIO C
HCIIOJIb30BAHUEM JIUTEPATYPHI U
WHTEPHET-PECYPCOB

CamocrosiTenbHas paboTa




HT/I.
Cneuuanu3upoBaHHbIC
¢donmer HT/I.
CoenuaibHble
MYHULHUIIATBHBIE APXUBbI

HT]

Oxckypeus B PTAHT/]

Mertoauueckue OCHOBBI
MPOBEJICHUS SKCIIEPTU3bI
uenHocty HT/] B
opraHuzanusax (Ha
npennpusaTusx). Hayuno-
CIIPABOYHBIH ammapar u
OopraHu3aius
ucnons3oBanus HT/ B
opranusanusx (Ha

Jleknus
CemuHap
CamocrosiTenbHas padbora

[TpoGieMHast TEKIUs C UCIIOJIB30BAHUEM
HTJ

IToaroroBka K 3aHATHIO C
KCIOJIb30BAaHUEM JIUTEPATyphl U
MHTEPHET-PECYPCOB

NPEANPUSITHSIX ).

ApxuBHbIE (OH/IBI Jlexuus [TpobnemHast IeKIus ¢ UCIOIB30BaHUEM
JlenapTaMeHTOB CamocrostensHas padora [HT/I

rocyJapCTBEHHBIX IToaroroBka K 3aHATHIO C

yupexzaeHuii Poccumn HCIIOJIb30BAHUEM JIUTEPATYPHI U
SKOHOMHUYECKOT O MHTEPHET-PECYPCOB

npoduns. Opranuzanus
XPaHEHMS IKOHOMUYECKOU
JOKyMEHTAIUU 10CIIe
OKTAOPbCKOM PEBOJTIOLINU.
Co3nanre 3KOHOMUYECKHUX
apxuBoB. [JlokymeHThl AD
P® nio ucropuu
SKOHOMHYCCKOM MEICIIH,
NpEeANPUITHI arpapHOro U
MPOMBIIIUIEHHOTO
CEKTOPOB YKOHOMUKHU
CCCP B 1920-1980-¢ rr.
OcobenHoctu
ITOCTCOBETCKOTO ITEPHO/IA.
KommiekroBanue
CHELUAaTU3UPOBAHHBIX
apXMBOB Ha COBPEMEHHOM
sramne (2000-2010-e rT.)

Okckypeus B PI'AD

OCHOBHBIE KOMILJIEKCHI
9KOHOMHYCCKOMN
nokymenTanuu PI'AD,
I'BY «II"'A MockBbBI»,
PI'MA ITpobaembl
(dbopMupoBaHUS
HErocyJJapCTBEHHOH YacTu
A® PO®. Co3nmanne
aApPXUBOB YaCTHBIX
OpraHu3aIui.

Jlexknus
CamocrosiTenbHas paboTa

[TpobnemHas neKuus ¢ UCIOIb30BaHUEM
HTA

[ToaroToBka K 3aHATHIO C
WCTIOJIb30BAHUEM JIUTEPATYPHI U
UHTEPHET-PECYPCOB

Pabora B apxuBe

Hayuno-cripaBounblii
anmapar 1 MeToJuKa
XPaHECHUS U

Jlexuus
Cemunap
CaMocTosiTenbHasi paboTa

HpO6HCMHaH JICKIIUS C UCITOJIb30BAHHUEM
HT]I




HNCITOJIB30BaHUA
popUIHLHON
JIOKYMEHTAIlUX Ha
NPEINPUATHSIX U B

Pa3BepnyTas Gecena 1o Borpocam
CEeMMHapa Ha OCHOBE MPOYUTAHHOM
JUTEPATYPHI.

IToaroToBka K 3aHATUIO C

OpraHu3alusX. UCII0JIb30BAaHUEM JIUTEPATYPHI U
IIpumenenue UHTEPHET-PECYPCOB
aBTOMATU3HPOBAaHHBIX

TEXHOJIOTUH B

JEeSTEIbHOCTH

SKOHOMHYECKUX aPXUBOB

Hamnpasnenus Jlexuus [TpobnemHas TeKuus ¢ UCIOIB30BaHUEM
KCIMOJIb30BaHMs apxuBoB |CemMuHap HT/

KOMMEPUYECKUX CamocrositenbHas padbora |[emoncrpauus oopasuos HT/I,

opranu3ainuii. Poccuiickuii
1 3apyOeKHBINA OTBIT
(cpaBHEHHE).

CaMOCTOSTEJIbHOE U3YUYECHHUE,
uneatudukanys u cucremaruzanus HT/]




5. Onenka nJIaHUPyeMbIX Pe3yJbTATOB 00yUeHUs
5.1. CucreMa oueHUBaHUsA

DopMa KOHTPOJIsI Makc. K0JIM4ecTBO 0AJJIOB
3a oany Bcero
padory

Texymui KOHTPOJIb:

- BbINOJIHEHUEe 3a0AHUSA HA CeMUHAape 5 6annos 406annos

- Bawuma ooxnaoa 20 b6annos 20 bannos

[TpomMexyTodHas aTTecTaus 40 6annos

(Mmozosas nucvbmennas paboma)

HToro 3a cemectp 100 6annos

Ox3amen

[Tosy4eHHBI COBOKYIHBIN pe3yabTaT KOHBEPTUPYETCS B TPAJAULIMOHHYIO LIIKATY OLICHOK U B
IKkay oneHok EBponelickoii cucteMbl epeHoca u HakorieHus kpeautoB (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBHH ¢ TaOnuIIEH:

100-6ampHast mkasa | TpaauimoHHAas MIKaia kama ECTS
95-100 A

83_94 OTan4HO B

68 — 82 Xoporio 3a4TEHO C

56 —67 v D

50 55 JIOBJIETBOPHUTEIILHO E

2049 He FX

0-19 Y IOBJICTBOPUTEIHHO HE 3a4TEHO F

S.Z.KpnTepml BBICTABJICHUA OLCHKH IO JUCHMIIJIMHE

Banasl/ Ounenka mo KpuTtepun oneHkn pe3yibTaToB 00y4eHHsI 110 JMCHUIIIHHE
Ixana AMCUMILINHE
ECTS
100-83/ COTITUIHOY/ BrictaBisiercst o0y4aromemMycsi, €Ci OH TIIyOOKO U TIPOYHO
AB «324TE€HO YCBOMJI TEOPETUYECKHUH U MIPAKTUIECKUI MaTepHa, MOXET
(oTMuHO)»/ IIPOJIEMOHCTPUPOBATH 3TO HA 3AHATUSIX U B X0JI€
«3a4TEHO» POMEXXYTOYHOHN aTTeCTallHH.

OO0y4armuiicss HCUEPITBIBAIOIIE U JJOTHYECKH CTPOMHO
u3jaraeT yueOHbI MaTepuall, yMeeT yBsI3bIBaTh TEOPHUIO C
MPaKTUKOH, CIIPABIISIETCS C pEIICHNEeM 33134
npodecCHOHATBLHON HANPaBIEHHOCTH BHICOKOTO YPOBHS
CJIO)KHOCTH, TIPAaBHIIEHO 00OCHOBBIBAET MPUHSITHIC PEIICHHUS.
CB060OHO OpUEHTHPYETCS B y4eOHOH U MpodhecCHOHAIBHON
JUTEparype.

OrieHKa 10 TUCIUTIINHE BBICTABIISIIOTCS 00y4YaroImeMycs ¢
YYETOM PE3YIBTATOB TEKYLIEH U POMEKYTOUHOM aTTECTALIUH.
KomnereHnuuu, 3akpeniéHnble 3a TUCIUIIITUHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKUNY.




Banael/
HIxanaa
ECTS

OuneHka mo
JUCHUILIMHE

Kpurtepun oneHkn pe3y1bTaToB 00y4eHHsI 110 JUCIUIIIMHE

82-68/
C

«XopouIoy/
«3a4TEHO
(xoporto)y»/
«3a4TECHO»

BricTaBnsercs oOydaromiemMycsi, €Cl OH 3HAeT TEOPETUYECKUI
Y IIPAKTUYECKHUM MaTepuai, IpaMOTHO U 10 CYLIECTBY U3J1araet
€ro Ha 3aHATHUSAX U B XOJ/1€ IPOMEXKYTOYHOU aTTECTAllUU, HE
JIOITyCKasl CYIIECTBEHHBIX HETOYHOCTEN.

OO0yuaronuiicst npaBUIbLHO IPUMEHSET TEOPETHUECKHE
IIOJIOXKEHUS IIPU PELICHUN NTPAKTHYECKUX 3a/1a4
npodeccuoHaNbHOM HAMIPaBIEHHOCTH PAa3HOTO YPOBHS
CJI0HOCTH, BJIaJI€ET HEOOXOAUMBIMHU ISl 3TOT0 HaBBIKAMM U
MpUEMaAMU.

JlocTaTouHO XOpOIIO OPUEHTUPYETCS B yUEOHON U
npodeccuoHanbHOM TUTEpaType.

OrneHka 1o JUCHUTUIMHE BBICTABIISIOTCS 00YJaromeMycs C
Y4ETOM PE3yIbTATOB TEKYIIEH U MPOMEXKYTOYHOM aTTECTALIUH.
KomnereHnuuu, 3akpeni€éHuble 3a TUCUUIIIMHOM,
c(hOpMHUPOBaHbI HA YPOBHE — «XOPOIIHIiY.

67-50/
D,E

«YIOBIIETBOPH-
TEIBHOY/
«3a4TEHO
(ynoBneTBopu-
TEIBHO)»/
«3aYTCHO»

BricTaBnsercs oOy4aromiemMycsi, €CIu OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKHUI U MPAKTUYECKUI MaTepHal, 10ITyCKaeT
OTACJIBbHBIC OIIINOKH IIpU €ro U3JIOKCHHUU Ha 3aHATHAX U B XO04€
POMEXYTOYHON aTTeCTallNu.

OO0yuaromuiicst UCIBITHIBAET OIIPEIEIEHHbBIE 3aTPYAHEHMS B
NPUMEHEHHU TEOPETUYECKUX TOI0KEHUI TIPH PELICHUH
NPaKTUYECKHX 3a/1a4 MPO(eCCHOHATLHON HANPaBIEHHOCTH
CTaHJapPTHOTO YPOBHSI CIIOKHOCTH, BJIA/ICET HEOOXOIMMBIMU
JJIA 3TOIro0 0a30BBEIMH HAaBLIKAMU U HpI/IéMaMI/I.

JIeMOHCTpHUpYET 1OCTaTOYHBIH ypOBEHb 3HAHUS y4eOHON
JIATEPATYPHI 110 JUCLUILINHE.

OneHka 1o JUCHUIUIMHE BBICTABIIAIOTCS 00Y4ar0OIEMyCs C
YYETOM PE3yIbTATOB TEKYLIEH U MPOMEKYTOYHOM aTTECTALIUH.
Komnerennuu, 3akpeni€HHble 3a AUCHUIUINHOMN,
c(hopMUPOBaHBI HA YPOBHE — «JIOCTATOYHBII).

49-0/
F,FX

«HEYAOBIETBOPUT
eJILHOY/
HE 3a4TEeHO

BricTaBisiercss o0yuaromemMycs, €ciu OH He 3HaeT Ha 0a30BOM
YPOBHE TEOPETUUECKUI U IPAKTUYECKUNA MaTepUal, JOIyCKaeT
rpyOble OIMOKH PU €ro U3JI0KEHUH Ha 3aHATUSAX U B X0JI€
IIPOMEKYTOYHON aTTECTALUU.

OOyuaromuiics UCTIBITHIBACT CEPbE3HbIE 3aTPYAHEHUS B
IIPUMEHEHNUN TEOPETUYECKUX ITOJI0KEHUN ITPU PEILICHUH
NPaKTUYECKHX 3a/1a4 POo(ecCHOHATLHON HANPaBIEHHOCTH
CTaH/IapTHOT'O YPOBHS CIIOKHOCTH, HE BIaJIeeT HEOOXOJUMBIMU
JUISL 3TOrO HaBbIKAMU U IIPUEMaMHU.

JlemoHcTpHpyeT pparMeHTapHble 3HaHUS yUeOHOI
JIUTEPATypPHI 110 JUCLUIIIIMHE.

OrueHka o JUCIUIUIMHE BBICTABISAIOTCS 00ydaromeMycs ¢
Y4E€TOM PE3ysIbTATOB TEKYIIEW U IIPOMEKYTOYHOU aTTECTALUH.
KomnereHinm Ha ypoBHE «I0CTaTOYHBINY, 3aKPEIUIEHHBIC 32
JMCHMIUITMHOM, He c(hOPMHUPOBAHBHI.




5.3. OneHo4Hble cpeacTBa (MaTEepHUaJbl) IJIsl TEKYLIEr0 KOHTPOJIS YCIIeBA€eMOCTH,
NMPOMEKYTOYHOM ATTEeCTANMH 00y4aIOIIUXCS M0 TUCHUILINHE (MOOYI0)

IIpumepnsvie 60npocwvl K KOHMPOALHOU pabome:

oakrwdE

~

10.

11.

12.
13.

14.

15.
16.
17.
18.
19.
20.

21.

22.

TexHnueckue apxuBbl B JOPEBOIOLUOHHON Poccun.

Poccuiickuil (coBETCKHMIT) ONBIT OpraHU3alui U BEJCHUS HAYYHO-TEXHUYECKHUX apXUBOB.
OcHoBHBIE 3Tanbl HeHTpanu3auu xpanenust HT/I B coBeTckuii nepuo.

Bo3HUKHOBEHHE U pa3BUTHE ClieUATH3UpOBaHHBIX GormoB HT/I.

ApxuB AH.

Hayuno-meronudeckoe obecreueHue KOMIUIEKTOBAaHHS TOCYTAPCTBEHHBIX apXUBOB MPOQIMIIS
HTA.

Opranu3zanus npeanpuHIMaTeIbckux apxuBoB B Poccun B XIX B.

Komrmuiekc 1o0KkyMeHTOB, 00pa3yroIuXcs B AEITEIbHOCTH KPEIUTHBIX opranu3amuii B Poccuu Bo
BTOpO# nonoBuHe XIX — Havane XX BB.

CoBpemeHHbIH apXUB (GUPMBI: TPUHIUIIBI PAOOTHI.

OneIT ynpaBiieHUsl 3JEKTPOHHBIMU JOKYMEHTaMU W HCIOJIb30BAHME AaBTOMATU3MPOBAHHBIX
TEXHOJIOTHUM.

Opranuzanus padoT 1Mo MPOBEICHUIO YKCIIEPTU3bI HAYYHOU U npakTruieckoit nennoctu HT/,
oTOupaeMoii Ha moctossHHOE XpaHenue B 70- 80- rr. XX Beka.

[Ipo6nemb kommiekToBaHus rocyaapcrBeHHbIx apxuBoB HT/I (koneny XX — nauano XXI BB.).
PT'AHT/] xak roioBHOM METOANYECKUI U HAYUYHBIN HEHTp, opranu3yromuii xpanenue HT/[ na
benepanbHOM ypOBHE.

Uctounuku komruiektoBanus PTAHT/] u nmpobnema ux yTouHeHUs B yCIOBHSX Mepexo/ia
POCCHICKUX TIPEANPUATUN (OpraHU3aIii, YUPEKIEHNN) K HOBBIM 9KOHOMHUYECKUM YCIIOBUSIM.
Cucrema Hay4yHO-CIIPaBOYHOTO anmnapara B apxuBax, xpansmux HT/I.

XapakTepucTrKa apXUBHBIX YPOBHEN opranu3anuu xpanenus HT/I.

Mecrto cnieridhoHA0B B cucTemMe apxuBoB npoduias HT/I.

XpaHeHne X035 MCTBEHHO-IIPOU3BOACTBEHHOM TOKyMEHTalMK B Poccuu B JOCOBETCKUI IEPUO/.
[IpuHUMITBI ONTMCAHKS TOKYMEHTAJIbHBIX MAaTEPUAJIOB B apXMBAX JOPEBOIIOLHUOHHON Poccum.
BcenomorarenbHast poiib IpoUIbHBIX My3€€B, YHUBEPCUTETOB U aKaJeMHil B paboTe ¢ Hay4HO-
TEXHUYECKUMH U SKOHOMUYECKUMH ApXUBAMH.

Cucrema knaccudukanum, yuera u onucanust HT/] B apxuBax MpoeKTHBIX, CTPOUTENbHBIX U
APXUTEKTYPHBIX OPTaHU3ALUH.

DNEeKTPOHHBIE JOKYMEHTHI B HAYyYHO-TEXHUYECKUX apXUBaX.

6. YuyeOHO-MeTOoAMYeCcKOEe U HH(POPMALIMOHHOE 00eceyeHue JUCIIUIIMHBI
6.1. CHHCOK HCTOYHUKOB M JIUTEPATypPhI

HcTounuku
OcHOBHBIE

1. OcHoBHBIE IeKpeTHI U TOcTaHOBIeHNs COBETCKOTO MPaBUTEILCTBA 10 apXUBHOMY jaeny 1918-
1982 rr. M., 1985.

®enepanbHblil 3aK0H OT 22 okTa0pst 2004 r. Ne 125-D3 «O6 apxuBHOM Jeine B Poccuiickoii
®eneparnumn» // Codpanue 3akoHonatenscTBa Poceuniickoit @enepanuu. 2004. Ne 43. Ct. 4169
[lepeueHb TUMOBBIX YIPABIEHUYECKUX JOKYMEHTOB, 00pa3yIOLUIUXcs B JESATEIbHOCTH OpraHu3alui,
¢ ykazanuem cpokoB xpanenus. M.: BHUN AL, 2000. DnexktponHslit pecypc] / Pexxum gocryma:
http://www.consultant.ru/document/cons_doc_LAW 30388/

2.

3.



http://www.consultant.ru/document/cons_doc_LAW_30388/

4. COOpHUK 3aKOHOJATEIbHBIX U HOPMATUBHBIX MPABOBHIX aKTOB 00 apxuBHOM Jiene / dexep. apx.
ciryx6a Poccun; [Cocrt.: AptuzoB A.H. u np.]. - M., 2002.

5. IlpaBuia opraHuzanuu XpaHEeHUs, KOMILUIEKTOBAaHUS, YU€Ta U UCIOJIb30BaHUS TOKYMEHTOB
ApxusHoro ¢ponna Poccuiickoit deaepannu U Ipyrux apXuBHBIX TOKYMEHTOB B
roCy/IapCTBEHHBIX U MyHUIIMIAIBHBIX apXUBaX, My3esX U OMOIuoTeKax, Opranu3aiusax
Poccuiickoii akanemun Hayk [DnekTpoHHbIH pecypc] URL:
http://www.rusarchives.ru/lows/pohkuidaf.shtmI#68.

6. IIpuka3z MunucrepcrBa Kynbtypsr PO Ne 635 ot 3 utonst 2013 rona «O06 yrBepxknenuu [lopsiaka
HCIOJIb30BAaHUS APXUBHBIX JOKYMEHTOB B FOCYJapCTBEHHBIX U MYHUIIUTIATBHBIX apXUBAX)
[DnexTponnsiit pecype] URL: http://archives.ru/documents/ministry-orders/prik_635_2013.shtml.

OcHoBHas1 JiUuTEpaTypa:

1.

ok~

AptuzoB  A.H. BueapeHue aBTOMAaTU3MPOBAaHHBIX HH(DOPMAIIMOHHBIX TEXHOJIOTMHA B
rocygapcTBeHHbI yueT ApxuBHoro ¢onma Poccuiickoit ®eneparuu // OTeuecTBEHHbBIC
apxuBbl. 2009. Ne 4. C. 10-13.

Kronr I1.A. ApxuB HapOAHOTO XO3SHUCTBA, KYJIbTYphI U ObITa U ero pykoBoautenu (1925-1934
rT.) // OteuectBennbie apxuBbl. 2012. Ne 6. C. 20-30.

Xopxopauna T.U., Bonkosa T.C. Poccuiickue apXuBbl: UCTOPHUS K COBPEMEHHOCTh: Y UeOHHK /
otB. pea. B.B. Munaes. M.: PITY, 2012.

Hayuno-texnuueckue apxuBbl: yu. noc./ Kysun A. A. u np M.: MTTUAU, 1975.

Tropuna E.A. O nepcnektuBax komriuiektoBanus PI'AD B mepBom gecarmnerun XXlIseka //
Becthuk apxusucta. 2002. Ne 3 (69). C. 52-66.

JlonoTHUTEIbHASI JINTEpPaTypa:

1.
2.

Oununnos H.I'. Hayuno-texunueckue apxussl. M.: PITY, 1991.

Uepemns A. I'. O nepcneKTHBax KOMIUIEKTOBAHUS HAYYHO-TEXHUYECKOM JTOKYMEHTAINEH
rocyaapcTBeHHbIX apxuBoB Poccuu. // [Ipo6aema 2000. Hayka, TexHuKa, 5)KOHOMHUKA: YTO
coxpanuM notomkam?: Jloknaasl u coobmienus Ha kpyriaom croie 10 anp. 2000 roga. —M.:
PITY, 2000. C. 35-80.

Kucenes M.H. DBomtorusi Hayq4HO-CIIPAaBOYHOTO arfiapaTa K JOKyMeHTaM ApXuBHOTo (oHIa
P® (1991-2005 rr.) / BectHuk apxuucta. 2006. Ne 4-5 (94-95). C. 7-8.

Ko3znos B.A., CanteikoB C.B., CemenoBa FO.B. ABTomaTtn3upoBaHHas cucTeMa yuera, 3aKasa u

KOHTpoJIs ABKeHUs Jient: onbIT 'AP® u PI'AD // OteuectBennbie apxuBbl. 2007. Ne 2. C. 35-
41.

6.2 Ilepeuenb pecypcoB HH(POPMALMOHHO — TEJIEKOMMYHUKANIMOHHOI ceTH « UHTEepHET»

1.

2.

Poccuiickuil rocyjapcTBEHHBIN apXyUB HayYHO-TEXHUYECKON JOKYMEHTAIUH ((huarai B T.
Camape).http://www.rgantd.saminfo.ru/ways.phtml

[{eHTpanbHBIN ApXUB HAYYHO-TEXHUYECKOU TOKYMEHTAUH I'. MOCKBBI.
http://www.rusarchives.ru/state/cgantdspb/history.shtmi

[{eHTpanbHBIN rOCY1TapCTBEHHBIN apX1UB HAYYHO-TEXHUYECKON JOKyMEeHTAau I. CaHKT-
[MerepOypra. http://www.rusarchives.ru/state/cgantdspb/history.shtmi

l'ocynapctBeHHoe OI0JUKETHOE  YUPEXKIIEHHUE ropoga  MoOCKBBI «lleHTpanbHbINA
rOCyapCTBEHHBIN apXuB ropoja MockBb». Pexxum goctyma: http://cgamos.ru/, cBoGoaHBbIi.
Myseii 6anka Poccun. Pexxum qoctyma: http://www.cbr.ru/museum/, cBo6oaHBbIii.

My3eii  mpennpuHUMartened, MeleHaToB M OmaroTBopuTeneil. Pexum  mpocryma:
http://muzeum.me/, cBOOOIHBII.



http://www.rusarchives.ru/lows/pohkuidaf.shtml#68
http://www.rusarchives.ru/state/cgantdspb/history.shtml
http://cgamos.ru/
http://www.cbr.ru/museum/
http://muzeum.me/

4, Poccuiickuii

FOCY/TapCTBEHHBIA  ApXUB

OKOHOMHKH

(PTAD). Pexum  mocrtyma:

http://www.rusarchives.ru/federal/rgae/index.shtml, ceo6onHBIIA.

7. MatepuajibHO-TEXHHMYECKOe o0ecreyeHue IMCUMILTUHBI (MO1YJIs1)

Ayautopun ISl IPOBEACHUS JCKIUH M CEMHHAPCKUX 3aHATHH C TEXHHYECKUMHU CPEICTBAMU
o0ydeHus (MyJbTUMEIUA-TIPOCKTOP (BUICOTPOSKTOP), IKpaH (IIEPEHOCHON WJIN CTAI[MOHAPHBIN)).

Cocras nporpammuoro odecneuenusi (I10), coBpemeHHBIX TPOdecCHOHAIBbHBIX 0a3 JaHHBIX
(b)) n unopmanunonno-cnpapounsie cucrem (MCC) (2017 r.)

1. Ilepeuens 11O

Tabnuya 1
Nent Haunmenoanue I10 [TpousBogutens | Crmocob pacmpocTpaHeHUs
/i (ruyensuonnoe unu
c60000HO
pacnpocmparsiemoe)
1 Adobe Master Collection CS4 Adobe JIMIIEH3HOHHOE
2 Microsoft Office 2010 Microsoft JIMIICH3UOHHOE
3 Windows 7 Pro Microsoft JINIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIMIIEH3HOHHOE
9 Microsoft Office 2013 Microsoft JIMIICH3UOHHOE
11 | Kaspersky Endpoint Security Kaspersky JIMIIEH3HOHHOE
2. Ilepevens B/l u UCC
Tabnuya 2
NQH/H HanmenoBanue

WebofScience
Scopus

MexayHnapoansie pedeparuBHbie HaykomeTpuueckue bJl, moctymnbie B paMkax
HalMOHAILHOM nmoanucku B 2017 T.

noamnucku B 2017 r.

SAGE Journals

HpO(I)CCCI/IOHaHBHHC IMOJTHOTCKCTOBLBIC BI[, AOCTYITHBIC B paMKax HallMOHAJIbHOM

KypuansiOxford University Press
ProQuest Dissertation & Theses Global

XKypuans Taylor and Francis

JSTOR

[Ipodeccrnonanbubie monHoTeKCTOBBIE B]]

HN3nanus no O6H.I€CTBCHHBIM U T'YMaHUTApHBIM HayKaM

Koncynprant [ltoc,
I"apanT

KOMHBIOTepHI)IG CIIPaBOYHBIC IPABOBLIC CUCTCMbI

Cocras nporpammHuoro obecnieyenus (I10), coBpeMeHHBIX NpoecCHOHAIBHBIX 0a3 TaHHBIX
(b1) n unpopmannonno-cnpapounsie cucrem (MCC) (2018 r.)

1. Ilepeuyens 11O

Tabnuya 1


http://www.rusarchives.ru/federal/rgae/index.shtml

Nent Haumenosanue [10 ITpouzBoautens | Crocol pacnpocTpaHeHUs
/i (ruyenszuonnoe unu
c80000HO
pacnpocmparsiemoe)
1 Adobe Master Collection CS4 Adobe JIUIEH3HOHHOE
2 Microsoft Office 2010 Microsoft JIULEH3UOHHOE
3 Windows 7 Pro Microsoft JINLIEH3MOHHOE
7 Microsoft Share Point 2010 Microsoft JIULEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIUIEH3HOHHOE
11 | Kaspersky Endpoint Security Kaspersky JIMIIEH3UOHHOE
. llepeuens B/l u UCC
Tabnuya 2
Neri/it Haumenosanue

MexnyHnapoansie pedepaTuBHbIE HayKoMeTpuueckue bJI, moctymHbie B paMkax
HaMOHAILHOM nmoanucku B 2018 r.

WebofScience

Scopus

HpO(beCCI/IOHaIIBHBIe IIOJIHOTCKCTOBBIC BI[, AOCTYIIHBIC B paMKax HaI_II/IOHaJIBHoﬁ
noamucku B 2018 1.

KypuansiOxford University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuanst Taylor and Francis

[IpodeccnonanpHbIe MOTHOTEKCTOBBIE b/l
JSTOR
W3nanust o oOLIeCTBEHHBIM M TYMAHUTAPHBIM HAyKam

KOMHI)IOTepHI)IG CIIPaBOYHBIC IIPABOBLIC CUCTCMbI
Koncynprant [Tntoc,
["apanT

Cocras nporpammHuoro odecneyenus (II0), coBpeMeHHBIX MPO(ecCHOHATBHBIX 023 TaHHBIX

(b1) n nunpopmannonno-cnpapounsie cucrem (MCC) (2019 r.)

. IIepeuens 11O
Tabnuya 1
Nenn Haumenoanue [10 [IpousBonutens | Criocod pacnpocTpaHeHUs
/m (ruyensuonnoe uau
Cc80000HO
PACnpOCmpansiemoe)
1 Adobe Master Collection CS4 Adobe JTUICH3NOHHOE
2 Microsoft Office 2010 Microsoft JINIEH3UOHHOE
3 Windows 7 Pro Microsoft JIALIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIAIIEH3MOHHOE
9 Microsoft Office 2013 Microsoft JTUICH3NOHHOE
12 | Windows 10 Pro Microsoft JIUIEH3HOHHOE
13 | Kaspersky Endpoint Security Kaspersky JTUICH3UOHHOE

. IIepeuens B/l u UCC



Tabnuya 2

Nen/m HaumenoBanue
Mexaynapoansie pedeparuBHbie Haykomerpuaeckue b/, noctynHbie B pamkax
HalMoHaJILHOU moanucky B 2019 r.
WebofScience
Scopus
[Ipodeccrnonansubie moHOTEKCTOBBIE b]l, TOCTYHBIC B paMKaX HAI[MOHATLHOM
nonmucku B 2019 r.
KypuansiCambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals
XKypuansr Taylor and Francis
DJICKTPOHHBIC W3JaHKs U3aTeIbCTBA SPringer
[IpodeccuonanpHbIe TOTHOTEKCTOBBIE B/]
JSTOR
W3nanust 1o oOLIeCTBEHHBIM M TYMAHUTAPHBIM HAayKam
KommbrorepHsie cripaBOYHBIE TPABOBLIE CHCTEMBI
KoncynbranT Ilntoc,
["apanT

8. Oolecnieuenne 00pa30BaTEJLHOrO0 MpoHecca /A JHI ¢ OrpaAHNYEHHBIMH

BO3MOKHOCTHAMMU 310POBbA U HHBAJIUIAO0B

B X0J¢€ peain3aluu JUCHUIIIMHBI UCITIOJIB3YIOTCA CICAYIOMUC JOIMOJTHUTCIBHBIC
MCTOBI O6y‘leHI/I$I, TCKYIICTO KOHTPOJA YCIEBACMOCTH U HpOMe)KYTOQHOﬁ aTTcCTalluu

o6yqa}om1/1xc51 B 3aBUCHUMOCTHU OT UX MHAUBHUYAJIbHBIX 0COOEHHOCTEH:

° IUTSL CIIETBIX U CIIA00BUISIINX

- Jleknuu OQOPMIIAIOTCS B BHJEC JJICKTPOHHOTO JIOKYMEHTA, JOCTYITHOTO C TIOMOIIBIO
KOMITBIOTEPA CO CIICIIMATU3UPOBAHHBIM IPOTPAMMHBIM 00ECTICUCHUEM;

- THMChMEHHBIC 3aJaHUS BBIIOJHAIOTCS Ha KOMIBIOTEPE CO CHEIHAIU3HUPOBAHHBIM
MIPOrPaMMHBIM 00€CTIeYeHUEM, UITH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM,;

- o0ecrnieunBaeTCsl MHIUBUIyIbHOE paBHOMEPHOE ocBelieHne He meHee 300 Jrokc;

- JUIA BBHIMOJTHCHHS 3aJaHUS TPH HEOOXOJUMOCTH TIPEIOCTABIISICTCS YBEITUYHBAIOIICE
YCTPOMCTBO; BO3MOYKHO TaK)K€ UCIIOJIb30BaHHE COOCTBEHHBIX YBETUUMBAIOIINX YCTPOUCTB;

- MUCbMEHHBIE 3a/1aHusl OPOPMIIAIOTCS YBEITHMUYEHHBIM IIPpU(TOM;

- DK3aMEH U 3a4€T MPOBOJAATCS B YCTHOW (DOpME WITH BBHITIOJTHSIOTCS B MUCBMEHHOUN (popme Ha
KOMITBIOTEPE.

° I TIYXUX U cna60cm;1ma1unx:



- Jekuuu Oo(OpMISIOTCA B BHUAE DJIEKTPOHHOTO JOKYMEHTa, JIMOO MpenocTaBiseTcs
3BYKOYCWJIMBAIOIIAsl anmapaTypa WHAUBUYaTbHOTO MOJIb30BAHMS;

- MUCHbMEHHBIC 3aJJaHUs BBITIOJIHAIOTCS Ha KOMITBIOTEPE B MUCHbMEHHOM (hopme;

- 9K3aMEH U 3a4€T NPOBOJAATCS B MMCbMEHHOM (JOpMe Ha KOMIBbIOTEPE; BO3MOXKHO IIPOBEICHHUE
B (hopMe TECTUPOBAHUS.

o JUISL JIAL C HApyIIEHUSIMH OTIOPHO-/IBUTATEILHOTO anapara:

- JeKmuu O(OPMISIIOTCS B BHJE AJIEKTPOHHOTO JOKYMEHTa, JOCTYHHOIO C MOMOIIBIO
KOMIIBIOTEpA CO CHEIHATN3NPOBAHHBIM IIPOTPAMMHBIM 00€CIICUeHUEM;

- THCbMEHHBIC 3aJlaHMsl BBINOJIHAIOTCS HA KOMIBIOTEpE C€O  CIELHATU3UPOBAHHBIM
IIPOrpaMMHBIM 00€CIIeueHUEM;

- DK3aMEH U 3a4€T MPOBOJATCS B YCTHOW (pOpME WIIM BBIOJIHIIOTCS B MUCbMEHHOH (popme Ha
KOMIIBIOTEPE.

[Tpy HEOO6XOAUMOCTH MpeycMaTpUBAETCs yBEIMUEHIE BPEMEHU /7Sl IIOATOTOBKU OTBETA.

[Tponienypa npoBefieHHs TPOMEKYTOUHOM aTrTecTanuu A 00ydaroUIMXCsl YCTaHABIUBACTCS C
yu€TOM UX MHAMBUAYAJIbHBIX Ncuxodusnueckux ocodeHHocrell. [IpomexxyTodnas arrectanus MOXET
MIPOBOJUTHCS B HECKOJIBKO ITAIOB.

[lpy npoBemeHNH MPOIEIYpPHl OLEHUBAHMUSA pPE3YJIbTaTOB OOY4YEHHs NpPEAyCMaTpPHBACTCS
UCIOJIb30BaHNE TEXHUYECKUX CPEIICTB, HEOOXOAUMBIX B CBSI3M C MHAMBUIYAJIbHBIMU OCOOCHHOCTAMU
oOydaroluxcs. OTH CpelICcTBa MOIYT OBbITh IpPEIOCTAaBICHbl YHUBEPCUTETOM, MJIM MOTYT
MCIIOJIB30BaThC COOCTBEHHBIE TEXHHUECKUE CPENICTBA.

[TpoBeneHue mpoueaypsl OLIEHUBAHHS PE3yIbTaTOB 00YUYECHHUS JTOMYCKAETCS C MCIIOIb30BAHUEM
JMCTAaHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHH.

ObecneunBaeTcss JOCTYN K HMH(OpPMAlMOHHBIM M OHOIMOTrpagHUuecKuM pecypcaM B CETH
WuTepHer i kaxxaoro oOydaromierocsi B hopMax, aaanTHpPOBAaHHBIX K OTPAaHUYECHUSM UX 3/I0POBBS U
BOCTIPHUSATHS HHPOPMALIUH:

® JUISI CJIETIBIX M C1a00BUIAIINX:

- B [Ie4aTHOM (popMe YBEITUYEHHBIM HIPUPTOM;

- B (hOpMeE IJIEKTPOHHOTO JOKYMEHTA;

- B hopme aynuodaiina.

® JUIS TIIYXUX M CJIA0O0CIBIIIANINX

- B me4aTHo# opme;

- B (hopMe ITEKTPOHHOTO JOKYMEHTA.

e JUIst 00YYaIOIIMXCSl ¢ HApYIIEHUSIMUA OTIOPHO-/IBUTATENILHOTO afrapara:

- B Ie4aTHoOM (opme;

- B (hOopMe IIEKTPOHHOTO JJOKYMEHTA;



- B popme ayaunodaiina.

Y4eOHble ayAUTOpPUH IS BCEX BUIOB KOHTAKTHOM M CaMOCTOSTEIbHOW pa0OOThHI, Hay4HAs
OubnuoTeka W WHBIC TMOMEUICHUs IJs OOydYeHHs OCHAIIEHBI CIEHUAIBHBIM OOOpYJOBaHUEM U
y4eOHBIMH MECTaMH C TEXHUYECKUMHU CpeJICTBaMU O0yUEHUS:

® 7151 CJICTIBIX U CIIA0OBUISAIINX:

- YCTPOMCTBOM JJIsl CKaHUpoBaHus 1 uTeHus ¢ kamepoit SARA CE;

- mucriieeM bpaiins PAC Mate 20;

- npunTepoM bpaiinst EmBraille ViewPlus;

® IS TIIyXUX U CIa0O0CIbIIIAIINX:

- aBTOMATHM3MPOBAHHBIM pabOuMM MECTOM I JIOAed C HapylleHHeM clyxa |
cl1aboCTbIIIAIINX;

- aKyCTHYECKHM YCHIIUTENb U KOJOHKH;

e /17151 00yyarolMXcs ¢ HapyIIEHUIMU OMIOPHO-ABUTAaTEIbHOIO anapara:
- IEPEIBIKHBIMHU, PETYIUPYEMBIMH 3proHoMuueckumu napramu CU-1,

- KOMITBIOTEPHOM TEXHUKOW CO ClielUaIbHbIM IPOrPAMMHBIM 00€CIIEUEHUEM.

9. MeToauyeckue MaTepuaJibl
9.1.11;1aHBI cCeMMHAPCKUX3AHATHIA.

[{enb0 CEeMMHAPCKHUX 3aHATHIA SBISCTCS 3aKPEIUICHHE TECOPSTUYCCKUX M MPAKTHUSCKUX 3HAHUM
[0 UCTOPHUU M IO OCHOBHBIX HAIPaBICHUAMPAOOTHI HAYYHO-TEXHHUYCCKHUX apXHUBOB, MMOJyUYCHHBIX B
mpolecce aHanM3a JIGKIIMOHHOTO Marepuana, pabdoThl Ha CEMHUHAPCKHUX 3aHSATHAX, B apXWBax W
OuOIHOoTEKAX.

3amauamMu SBISIOTCS:U3yUCHUE HAYYHOM, HAYYHO-TIOMYJIAPHON M KPUTHUECKOW JTUTEPATyPhI 110
BOMPOCaM JMCHUIUIMHBI U OCBOCHHE IMPAKTHYECKUX HABBIKOB PaOOTHI ¢ HAyYHO-TEXHUYCCKHUMU

JOKYMEHTaMU Kak 00beKTaMU apXUBHOTO XPaHEHHUS, B T.U.:
- KJIacCU(UKaLKs CUCTEM HaydHO-TeXHU4Yeckon qokyMenTauu (HT);
- onpezaeneHue BUI0B U pazHosuaHocrern HT/;
- MOCTpoeHust, 0hOpMIICHHUS U 0003HAYCHHSI OCHOBHBIX BUIOB U pasHoBuAHOCTeH HT/I;
- cucremarusauuu, yuera u onucanus HT/;
- onpexaeneHus cucrem xpanenus HT/I;
- texHosoruu xpanenns HT/I;
- apxuBanuu pasnuusbix cucrem HT/I;

- MIPOBEACHUS IKCIIEPTU3BI HAYYHOH U npakTudeckoil nenHoctu HT/I.



CemuHapcKue 3aHATHA TOAPAa3yMEBAIOT H3ydeHHE GOPM M METOIOB PabOTHI ¢ TPaIUIIMOHHON
(Ha OyMa)XHBIX HOCHUTEISX) JOKYMEHTAIEH, KOTopas XpaHUTCA B YUeOHO-HAyYHOM apXHWBE HAYYHO-
TEXHUYECKOH JOKyMCHTallu1 Ka(be,upm AOKYMCHTOBCACHU A, AYJUOBU3YAJIbHBIX U HAYUHO-TCXHUYCCKUX
apxuBOB. B maHHOM apXxuBe OTIOXWINCH HAyYHO-TEXHUYECKHUE JOKYMEHTHI (rpaduyeckue u
TEKCTOBBIC), OXBATHIBAIOLINE MAIIMHOCTPOCHHE, PAJANOTEXHUYECKYIO TPOMBIIUICHHOCTh, TOPHOE JEJI0
" YroJIbHYI0 HPOMBIIUICHHOCTD, MIPOMBINIJIICHHOC CTPOUTCIILCTBO, XUMHUYCCKYIO ITPOMBINIJICHHOCTL 34
nepuoy ¢ cepeaunsl 30-x rr. o cep. 90-x IT.

3aHATHS MPEIIONaraloT CaMOCTOSITEIbHOE M3YYEHHE CTYJICHTaMH YYeOHOH M METOINYeCcKOn
JUTEPATYPHL.

B niporiecce 3aHsATHS pEnojaBaTellb 1aeT HeOOX0IUMbIE O0BSICHEHHS, TIPOBOIUT KOHCYILTAIIUU

Y OCYIIECTBIISIET MPOBEPKY CAMOCTOSITEIILHO BHIMIOJTHEHHON CTYICHTaMU PaOOTEHI.

Tema 1 (2 u.).Mecto cuendoHn0B B cucreMe apxuBoB npodriss HT/I.

Llenv 3anamus: W3yYEHUE COCTAaB W COJEP)KAHHUS JOKYMEHTOB M cCrHeuu(ukd padboThl
cnerndonnoB HT/] B Poccun.

Dopma 3aHAMUA: YCTHBIN ONIPOC U AUCKYCCUS HA OCHOBE NPOYNTAHHOW JIUTEPATYPBHI.
Bonpocwi:

1. Poccmiickmii ¢enepanpupiii  reonorndyeckuid  ponxa. CTpykTypa W HampaBJeHHE
NEATEIBbHOCTH 10 OpPraHu3alli, XPaHCHUIO U HCIOJIb30BAaHUA [JOKYMEHTOB II0O H3YyYEHHIO H
HCIIOJIb30BAHUIO HEAP 3EMJIU

2. Ponp T'ocymapctBeHHOro (oHAa TaHHBIX O COCTOSHUM MNpHUpoaHOW cpeasl PO B
COXPAHEHUU U UCIOJIb30BAaHUU THIPOMETEOPOIOTMYECKON TOKYMEHTALNH

3.  lenrpampnbiii  kaptorpado-reomesmueckuii  pouy PO kak [EHTpaTM30BaHHBIN
OTpacjeBOi apXUB Cb€MOYHO-T€0/1e3UYECKOH, Tonorpadguueckoit 1 kapTorpadguueckoit T0KyMeHTaluu

4.  @enepanbHblil GoHA cTaHAapTOB. ['ocynapcTBeHHBINH (OHA MATEHTHON JTOKYMEHTAllWu.

®onng BHTU Lentpa

Jlumepamypa:

1. TlarentHsiii 3akoH Poccuiickoit @eneparmu 23.09.1992, Ne 3518-1 [DnextponHsIit pecypce] /
Pexxum nmoctyna: http://www.consultant.ru/document/cons_doc_LAW_979/
2. TOCT P 6.30-2003. YHuUpUIPOBAaHHBIC CUCTEMBI JOKYMEHTAIMH. Y HUPUITUPOBAHHAS CHCTEMa

OpraHU3aI[MOHHO-PACTIOPAAUTENbHON ToKyMeHTauu. TpeboBaHus K 0pOPMIIEHHIO TOKYMEHTOB.
OnextpoHHbIi pecypc] URL:

http://www.consultant.ru/document/cons doc LAW 44595/93cd9ef56bf6laad6ecd19712a15db14
b44e29b7/

Tema 2. (4 4.). O6masgknaccudhUuKays HAaYYHO-TEXHUYECKON JTOKYMEHTALIUH.



http://www.consultant.ru/document/cons_doc_LAW_979/
http://www.consultant.ru/document/cons_doc_LAW_44595/93cd9ef56bf61aa46ecd19712a15db14b44e29b7/
http://www.consultant.ru/document/cons_doc_LAW_44595/93cd9ef56bf61aa46ecd19712a15db14b44e29b7/

Llenv  3aHAmMuA:M3y4YeHUE OCHOBHBIX MNpUHUMIOB Kinaccupukammu HTJ, BugoB wu
Pa3HOBUJIHOCTEH JOKYMEHTOB, XapaKTEepU3YIOIIUX otTaenabHble rpynmbl (cuctembl) HTJI kax
CaMOCTOSITEJIbHBIE JOKYMEHTAJIbHbIE CUCTEMBI.

B pezynomame gvinonnenus 1a60pamopro20 3aHAmus cmyoeHmbl Q0NHCHbL:

¢ u3yuuts crienuduky cucrembl HT /] 1 BBIIBUTH €€ 0COOEHHOCTH

¢ ycBouth ocHoBaHus aenenus HT/[ Ha cucremsl;

¢ IPOAHAIM3HUPOBATH BHUABI M PA3HOBHIHOCTH JOKYMEHTOB, BBIIEISEMBIX B Ipenenax
OCHOBHBIX KJaccu(pukauoHHbIX rpynn (nogcuctem) HT/I;

¢ YSACHUTH YCTaHOBJIEHHbIE rocyaapcTBeHHbIMU cranjgapramu (I'OCTamu) tpeboBaHus K
CTPYKTYpE, U3JI0KEHUIO COIePKaHUs U 0POPMIICHHIO OCHOBHBIX Bu10B HT/I;

¢ TI03HAKOMHUTBCA C BOIPOCAMH TEXHOJIOTMH HW3roTOBIEHUS U pasmHoxeHus HT/L,

oTpeeNieHus] MaTepualbHOMN (PU3NIECKON) OCHOBBI KaXKIOTO JOKYMEHTA.

3AJIAHUA:
1. [Tpoananu3upyiite moa00pKy TOKYMEHTOB.
2. Omnpenenute NPUHAICKHOCTh KaXI0TO IOKYMEHTA K COOTBeTCTBYoMIeH cructeme HT/I.
3. W3y4uuB cocTaB U cojiepkaHue Moa00PKH, OTPA3UTE CBEACHHUS O JOKyMEHTaX B Ta0JIHUIIE:
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Yka3zaHusi 10 BbINOJHEHUIO 3aIaHUI:

1). McTOYHHKOM JUIS IONYVYEHNS He00X0 MO HHGMOPMAIINH SIBISIIOTCS:

- CoJIep KaHue IOKYMEHTA;
- OCHOBHAs HaAMUCH (IITaMIl) rpaguecKUX MaTepuaios,

- TUTYJBHBIN JUCT COPOIIIOPOBAHHOM JOKYMEHTAIIUH.

2). MeTroauka 3aroiHeHus TaOJIULIbL:

1. B rpadge Nel crmemyer yka3plBaTh HOPSAKOBBIM (BaJIOBBI) HOMEpP PaccMaTpUBAEMOTO




JIOKYMEHTA.

2. B rpade Ne2 momemaercs mojHOE HaWMMEHOBAaHUE JOKYMEHTa, BKJIIOYAIOIIEEe Ha3BaHHE
MPOEKTa M3JENUil MPOMBIIUIEHHOTO TPOM3BOJACTBA WM OOBEKTa KAaNHUTAJIbHOIO CTPOHMTEIHCTBA,
TEXHOJIOTHYECKOI0 IMpolecca, TeMbl (IPOOJIeMbl) HAay4YHO-HCCIEA0BATEIbCKON MM M3BICKATEIbCKOMN
paboThl, Ha3BaHHE COCTABHOW YacCTH NPOEKTa, paboThl (COOPOUHOI €AMHHUIIBI, MAPKHU-YACTH, dTama
HUP), naumenoBanue camoro JI0KyMeHTa (4epTexa, oT4yeTa, HHCTPYKIIMH, KapThl).

[Tpu 3anecenun B rpady Ne2 cBepeHHit 0 JOKyMEHTax-pe3yjbTaTax I'e0/Ie3MYecKux padoT B
Ha3BaHWM CIIEAYeT yKasbIBaTh aJpec MECTHOCTH (paiioH, MapK, yjiula, KBapTal U T.1.), rAe Obuin
MIPOBEACHBI ChEMOYHO-TTOMCKOBBIE U3BICKAHMS.

3. B rpade Ne3 HeoOx0aMMO yKa3aTh CTauIo (3Tar) pa3paboTKH JOKYMEHTA.

4. B rpade Ned ciemyer ykazaTh IMPOW3BOJCTBEHHBIH HOMEp AOKyMeHTa. llpu 3amomHeHUS
rpadbl HEOOXO0AMMO BCIIOMHUTD CYIIECTBYIOIIHE cucTemMbl o0o3nauenust HT/I:

- TUISL IPOEKTHO-CMETHOHN (00 BEKTHO-MapOUYHYIO)

- 11 KOHCTPYKTOPCKOM (00€3IMYEHHYI0 U TPEIMETHYO)

[Tpu onucanuu Kaprorpadguueckoro J0KyMeHTa B 3Ty rpady 3aHOCATCS :

- mu@p 61aHKOBOM OCHOBBI KapThl

- HOMEp JIMCTAa, COJEPIKAIIEro OINPEACIECHHYI0 METEOPOJOTHYECKYI0, T'€0JIOTHUYECKYIO,
reo/1e3MYecKyto HH(POPMALIUIO.

5. B rpacde Ne5 yka3zpiBaeTcst ros1 pa3pabOTKH TOKyMEHTA.

6. B rpade Ne6 ykazpiBaeTcst opranu3anusi-pa3paboTyuK HayYHO-TEXHUIECKOTO JOKYMEHTa, 0e3
YKa3aHUs €€ BEIOMCTBEHHON ITPUHAJIEKHOCTH.

7. B rpade Ne7 ykas3biBaeTcs NMpPUHAIUIEKHOCTh JOKyMeHTa K cucreme (moacucteme) HT/] B
COOTBETCTBUM ¢ puHATON Kinaccupukanueid HT/] Ha cnexyromme rpymnisl:

- 8 HAY4HOU: OTYETHI, 3aKIIOUEHHMSI, OT3bIBBI, PELICH3UH, JOKJIa/bl, 0030pbI U JIp.;

- 8 MexXHON02U4eCKOl. TEXHOIOTUYECKHE KapThl, MHCTPYKIMH, YKa3aHUs, PErJIAMEHTHI U
Ap-;

- 6  NnameHmHoU:  ABTOPCKHE  CBUICTEINbCTBA,  IATEHTBl,  JUIUIOMBI,  OTYETHI,
panMoHaIU3aTOPCKHUE MPEII0KEHUs, GOPMYJIISPHI U 1p.;

- 8 cneyuanbHou: OTYEThI, KapThl, CIIPABOYHUKH, €KETOTHUKH, TaOIUIbL, TpadUKH, )KyPHAJIBL,
KHWKKH, aTbOOMBI | JIp.;

- 8 npocpammuou: CHeUM(PHUKAUN, BEIOMOCTH, OIMCAHUS, METOJIUKH, TPOTrpaMMbl,
PYKOBOZCTBA U JIp.;

- 8 HOpMAMUBHO-MEXHUYECKOU: CTAHJAPTHI, TEXHUUECKNE YCIOBHS, UHCTPYKIMH U Ap.

8. B rpade Ne 8 ykaspiBaeTcsi BUJ TOKYMEHTA.



9. B rpady Ne9 momemaror wHGOpMAIMIO O PA3HOBUIHOCTH JIOKYMEHTA, SIBJISFOIICTOCS
KJI&CCH(i)HKaLIHOHHOfI GHHHHHeﬁ B IMpcaciax OCHOBHOIO BHAAa W OTJIUYAOHICTOCA OT HCro

BTOPOCTCIICHHBIMU (HGCYH_[GCTBGHHLIMI/I) IMPpU3HAKaMH.

OCHOBHBIMH Pa3HOBUJIHOCTIIMH 6VZ[VTI

- 01 NpoeKmHOoU. apXUTEKTyPHO-TUIAHUPOBOYHBIE 3aJaHMsl, 3a/laHus Ha MPOEKTUPOBAHUE,
ApPXUTEKTYPHO-CTPOUTENIbHBIE YepTekH (TUIaHbl JTaked, pas3pes3bl, (QyHIAMEHTbI), OOBEKTHBIE,

JIOKAJIbHBIC CBOAHBIC CMETHI U AP.;

— 01151 KOHCMPYKMOPCKOU.: YePTEeKU JeTalleH, aeTaneil, COOpOUHbIe YePTEkKH, YePTEK 0OIIEero

BHUAA, MOHTaKHBIN YCPTECIK, MOACHUTCIIbHAA 3allMCKa, TCXHUYCCKUC 3aJaHud U OP.;

— 011 HAay4Hou: TIPOMEXKYTOUHBIE, 3aKIIOYUTEIbHBIE OTYEThI, OTYETHl O KOMAaHIUPOBKAX,

JOKJIaabl O Han0oJIee BaXKHBIX OTEYECTBEHHBIX U 3apy6e>1<me JOCTHIKCHUAX U AP.,

— ONI4 MEeXHON02UYECKOlL. MapHaIpyTHBIC, OICPALIMOHHBIC, KOMIIIICKTOBOYHBIC KapThI,
BCAOMOCTH OCHACTKH, C60pKI/I, onepauﬂﬁ u ap.;

- 014 nameHmHou. ABTOPCKOC CBHACTCIILCTBO Ha I/1306peTeHI/Ie, JUIIJIOM Ha OTKPBITHC,

palMOHAIN3aTOPCKUE MPEIOKEHHS HA YIIyUIlIEHUE TEXHOJIOTUYECKOTO IpoLiecca U JIp.;

—  OnA cneyuanbHOU: KAapThl MOTOABI, OIOJJICTEHH HAOMIOACHUM, OTYETHI O I'EOJOTHYECKHX
M3BICKAHMAX, JKypHAJIBI TOPHBIX BBIPAOOTOK, albOOMBI 3apHCOBOK, MHKETAXXHBIE KHIDKKH, JOJICBBIE
KYpHAaJIbI U JIp.;

— 014 npo2pamMMHOU: PyKOBOJICTBO OIIEPATOPA, OIMCAHUE AITOPUTMOB, IPOTPaMM, SI3bIKA U JIP.

10. B rpage NelO yka3biBaeTcs OoTpacib SKOHOMHUKH, O0JIaCTb 3HAHUS, B KOTOPOH MM IS
KOTOpOi1 pa3paboTaH IOKyMEHT.

11. B rpage Nell yxa3piBaeTcsi MaTepuaibHbIH HOCUTENb KaXK/I0T0 KOHKPETHOIO IOKyMEHTa —

6yMara, CBCTOKOIIMsA, BaTMaH, KaJIbKa, (1)OTO' WJIHK TIJICHOYHAasA OCHOBA

KOHTPOJIBHBIE BOITPOCBHI

1. [Harts onpenenenue cuctemsl HT/L.

2. Hazeath npuHIMnel 1 ocHOBaHUs Kinaccudukanun HT/] Ha cuctemsr (Tpyrmb).

3. OxapaxtepuzoBath Kaxayto nogcucremy HT/I.

4. TlpuBecTu mpUMEpHl OCHOBHBIX BHAOB U Pa3HOBHIHOCTEH JOKYMEHTOB pa3IHMYHBIX
moacuctem HT/I.

5. HazBaTh MaTepuaibHBIC HOCUTENH, TpUMEHsIeMblIe 11t u3rotoBienus HT/I.

Jlureparypa



1. Ananu3 HOpMaTHBHBIX NMPABOBLIX IOKYMEHTOB, MPUHATHIX B Poccuiickoit denepanun B 2007 —
2012 rr. mo BompocaM CO3/[aHusl, COCTaBa, OpOPMIICHHS M OOpaIleHUs] HAyYHO-TEXHHUECKON
nokymeHTanuu: Anamutuaeckuii 063o0p / Cocr.: k.u.H. U.B. Bonkosa, k.u.H. [1.A. Kronr.- M.,
2014 /I URL: http://www.archives.ru/sites/default/files/2014-analiz-norm-ntd.pdf (zara
obpamenus 29.04.2015).

Pa3naTounblii MaTepuas:
1) TlonGopka u3 8 KOKyMeHTOB pasnuunbIX cuctem HT]I.

2) Harnsguble noco6us ma6oparopuu HT/I,

Tema 3. (4 u.). Meroauka sxcrieptissl neguoct HT/1

Llenv 3anamusa:n3yyeHre W TNPUMEHEHHE OCHOBHBIX M CIEUU(PHUECKUX MPUHIMIIOB MPOBEICHUS
SKCHepTH3bl IeHHOCTH U 0TOopa HT/] Ha yHuYTOXKEHUE.
B pesynomame gvinonnenus 1ab60pamopHo20 3aHAMus CnmyoeHmbl OOJIHCHbL.

¢ M3yuuts o01mme U crenyanbHble KpUTEPUH MTPOBEAEHUs 3KcnepTu3bl ieHHoctd HT /1

¢ YCBOUTH MCTOAUKY ITPOBCACHUA SKCIICPTU3BI HCHHOCTHU 1 BBIACIICHUA K YHUUTOXCHUTO HTI[

3AJAHUA:

1. [Ipoananu3upyiiTe AOKYMEHTBI C TOYKHU 3PEHHUS BO3MOXKHOCTHU MPUMEHEHHS K HHUM
o0ImKX U crenn(uIecKkux KpuTepueB 3KcnepTussl nennoctu uist HT /L.

2. Ob6ocHyiiTe 0TOOp JOKYMEHTOB Ha YHUUTOKEHUE HA OCHOBaHUM KPUTEPHUEB O0TOOPA.

3. 3anonuute ¢opMy “AKT O BBIICICHHUH K YHHUYTOXKEHUIO HAYyYHO-TEXHHUECKOU

nokymenTtanuu’” (cM. [Ipunosxxenue Neb).

Yka3aHusi 10 BbINOJHEHUIO 3a/1aHUI:

1. Oxkcneprusa nennoctu HT/I ocymectBisercs B 1Ba atana. [lepBriit aTam — BEIOOP mpobiieM,
MIPOEKTOB M3JENUil MPOMBIIIICHHOIO IMPOU3BOACTBA M TEXHOJOTHMM HX H3TOTOBIEHMS, OOBEKTOB
IUIAHUPOBKM M KaNMTAJIBHOTO cTpoutenbcTBa, HTJ[ 1O KOTOpBIM MOMJIEKHUT Iepenade Ha
roCy/1apCTBEHHOE XpaHEHHE M COCTABJIEHUE MEPEUHs MPOEKTOB, IPOOJIeM; BTOPOU 3Tall — IKCIIEpTHU3a
nennoctu komruiekca HTJ[ mo oToOpanubiM mpoekTam u mpoOiemam U omnpeneneHue coctaBa HT/I,
MOJJIEXKAIIEHN PUEMY Ha TOCYIapCTBEHHOE XpaHEHHUE.

2. Ha xaxxaom stamne sxcneptussl neHHocTH HT /] npuMensieTcss B KOMILIEKCe cucTeMa OOLINX
U cnenu(prIecKuX KpUTEpUEB.

A) K obmuM kputepusiM, IpuMeHsieMbIM B mpoliecce sxcneptussl neHHoctd HTJI, otHocsTCs

KpUTCPUHN: TTPOUCXOKIACHUA (pOJ'IB U MCECTO OpraHu3al B CUCTEMC OpraHI/ISaHI/Iﬁ B CTpPAHC HJIK B


http://www.archives.ru/sites/default/files/2014-analiz-norm-ntd.pdf

KOHKPETHOW OTpaciiy, 3HaYUMOCTh BBINOJIHAEMBIX €10 (YHKIMN; BpEMsI 1 MECTO CO3aHHUs, aBTOPCTBO
JOKYMEHTOB); COZEp)KaHUS (3HAYMMOCTb MPOOIEeMBbl HJIM OOBEKTa, OTPAXKEHHOTO B JOKYMEHTAX;
3HAa4YEeHHUE COoJiepKalIeics B TOKyMeHTe HH(OopMaIiy, ee MOBTOPEHUE B IPYTHX JOKYMEHTaX, LIEIEeBOE
Ha3Hauy€HUe, BHJ U PaA3HOBUJHOCTh JOKYMEHTA); BHEIIHMX OCOOCHHOCTEH (fopuauuecKas
JOCTOBEPHOCTh JOKYMEHTa — HaJW4Me IMOJIMCEH, [aT, MedYaTeil; HaJlu4due DPE3OJIOLUN, ITOMET;
0COOEHHOCTH TepeAayd TEKCTa, IMOJJIMHHOCTh, OCOOCHHOCTH MaTepUabHOW OCHOBBI JIOKYMEHTA;
0CO0EHHOCTH (PU3MUECKOTO COCTOSHUS, TIOJIHOTA, COXPAHHOCTD JJOKYMEHTA).

b) Cneumuduueckumu KpUTEpUsIMHU JUIsl TEPBOrO 3Tama 3KCIEPTU3bl 110 BCEM HayYHBIM
UCCIIEIOBAaHUSIM M pa3paboTKaM  SBJSIIOTCA:  NPUHIMIIMANBHAS ~ HOBHM3HA, YHHUKAJIBHOCTB,
OPUTMHAJIBHOCTb pEIICHUs MpOOJIEMbl, KOHCTPYKLHHU, TEXHOJIOIMH, MPOEKTA; CTEIEHb OTPaXCHUS
YPOBHSI HAYKH M TEXHUKH, IPOM3BOJICTBA B OINPECICHHBIN MMEPUO Pa3BUTHUS OOIIECTBA; 3HAYMMOCTD
npobJeMbl, NPOEKTa, MOJAETH, KOHCTPYKLUUH, TEXHOJIOI'MH Ha MOMEHT BHEIPEHHUS Ul pPa3BUTHUS
KOHKPETHBIX OTpacieil M SKOHOMUKHM B I€JIOM; SKOHOMHYEcKas 3(PQPEKTUBHOCTb BHEIPEHUS
pe3yabTaTOB MCCIECIOBAHUS WM TEXHUYECKOM WJEH; COLMAaIbHAas 3HAYMMOCTH HCCIIEIOBAHMS WIH
pa3paboTKu.

CrienudruecKuMH KpUTEPUSIMH JUIsI BTOPOTO 3Tara 3KCIepTU3bl sBIsitoTcs : coorBeTcTBre HT/I
STAHOCTU HAYYHBIX HCCIENO0BaHUN (CTaJUMHOCTH TEXHUYECKUX pa3pabOTOK), CTEHEHb OTPaKEHUS
pEATbHO CYMISCTBYIOIIMX SBICHUN WM OOBEKTOB B OMPEICIICHHBIX BHIAX M pasHOoBUAHOCTsIX HT/I,
00pa3yromiencss Ha COOTBETCTBYIOIINX dTAlax UCCIEIOBAHUS U CTAIUAX Pa3pabdOTOK.

3. HcroyHukoM a1 HOJTy4YeHUs HEoOXoIuMOW HH(POpMALUU s 3alojHeHus “AKTa o
BBIICJICHUH K YHUUYTOXEHUIO HAYYHO-TEXHUUECKOM TOKyMEHTALUN~ SIBJISIOTCS:

- OCHOBHasl HAANUCH (1ITaMI) rpadUUECKUX MaTepHalloB

- TUTYJIbHBII JUCT COPOLIIOPOBAHHOMN IOKyMEHTallUU

- COJep)KaHHEe TOKYMEHTa

B “AKT 0 BBIOEJIIEHMM K YHMUYTOXKEHUIO HAYYHO-TEXHMUYECKON NOKYMEHTAlMU BKJIHOYAIOTCS
cBefeHus: No JOKyMeHTa MO MOpAnaKy (BasioBelii Ne), oOo3HaueHHe, HaMMEHOBaHHME JOKYMEHTa
€IMHULIBI XpaHEHUs, HAaUMEHOBAHWE OpraHu3aluu — pa3paboTuuKa, roj pa3paboTKHU JTOKyMEHTa,

KOJIMYCCTBO JIMCTOB CAUHHUIIBI XPAHCHH, Ne ctaTbn 1o NEPCUYHI0, HAJINYHUEC OIPAHUYICHUSA JOCTYIIA.

KOHTPOJIBHBIE BOITPOCBI:

1. Jlatb onpenenenre IKCIepTr3bl HEHHOCTH HAYYHO-TEXHUYECKUX TOKYMEHTOB.

2. Onpenenuts sTansl NpoBeAeHUs dKcnepTu3bl ieHHoct HT/I.

3. [lepeuncautp ob1IME KpUTEPUH, TPUMEHSIEMbIE B IIpoliecce skcnepTu3bl nenHocty HT/I.
4. [lepeuncnuth cnenuduueckue KpUTEpUHU, MPUMEHSIEMble B IPOLIECCE SKCIEPTU3bI

nenHocty HT/I Ha mepBOM 1 BTOPOM dTarax.



Pa3zpaTrouynbiii MaTepuas:
1. bnank “AkTa 0 BbIAIEIEHUN K YHUUTOKEHUIO HAYYHO-TEXHUUECKOHN TIOKyMEHTALUN .

2. [Ton6opka u3 7-8 HAyYHO-TEXHUYECKHUX JOKYMEHTOB.

Tema 4. (4 4.). OcHOBHBIE KOMILIEKCHI SKOHOMHUYecKO nokymeHTaimu PTAD, TBY «III'A MOCKBBD»,

PTUA.

Bonpocul ons 06cyarcoenus:

1.

2.

Mecto u 3agaun Poccuiickoro rocyrapcTBeHHOro apxusa 3koHoMuku (PI'AD) B ycnoBusix
HOBOW apXHWBHOU peaIbHOCTH.

DopMUPOBAHHE MHOTOYPOBHEBOUW CUCTEMBI XPaHEHHS TPOU3BOICTBEHHO-XO03ICTBEHHOMN
JIOKyMEHTAIUH.

Cnucox ucmoyHuxkos u Jaumepanypbl.

1.

N

ApxuBsl Poccun. MockBa m Cankr-lIlerepOypr = Archives of Russia. Moscow and St.
Petersburg: cnpaBounuk-o603penue u 6ubnuorpaduyeckuii ykaszareins : pycckoe nznanue. M.,
1997.

COOpHUK 3aKOHOJATEIbHBIX 1 HOPMATHUBHBIX NIPABOBBIX aKTOB 00 apXUBHOM Jeiie / Denep. apX.
ciyx6a Poccun; [Coct.: AptuzoB A.H. u np.]. - M., 2002.

IIpaBuna opraHu3anuu XpaHeHHs, KOMIUIEKTOBAHUS, ydyeTa U HCIOJIb30BAaHUS JIOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoii ®enepauuu W JAPYrHX apXUBHBIX JOKYMEHTOB B
rOCYJapCTBEHHbIX M MYHMLMIAIBHBIX apXuBaX, My3esiX W OHOIMOTEKax, OpraHu3aLusaX
Poccuiickoit aKaJIeMUH HayK [DneKkTpOHHBII pecypc] URL:
http://www.rusarchives.ru/lows/pohkuidaf.shtml#68.

[Ipuka3z Munucrepcta Kynbtypsl PO Ne 635 ot 3 urons 2013 rona «O0 yTBepxaenuu [lopsaka
UCIOJIb30BAHUS APXMBHBIX JOKYMEHTOB B T'OCYJAapCTBEHHBIX W MYHHUIMIAIbHBIX apXHUBaX»
[DneKTpOHHBIIH pecypce] URL: http://archives.ru/documents/ministry-
orders/prik_635_2013.shtml.

«ApXUB )XMBET B IOCTOSIHHOM JIBIKeHUN»: HTepBBIO ¢ nupektopoMm PI'AD E.A. Tropunoii //
OteuectBenHble apxuBbl. 2006. Ne 6. C. 80-84.

Poccuiickuii rocynapcTBeHHbIN apxuB skoHOMUKU: [lyTeBoauTens. M., 1996.

Tropuna E.A. O nepcnektuBax koMmiuiektoBanuss PIAD B nepBom necstunerun XXI| Beka //
Becthuk apxuBucta. 2002. Ne 3 (69). C. 52-66.

Tropuna E.A. FO6uineit apxuBa — 3T0 MOBOJ U1 OCMBICIIEHHUS HOBBIX 3aJa4 // OTedecTBEHHbIE
apxuBbl. 2011. Ne 4. C. 89-93.

Tema 5. (3 4.). [Ipobnemsl GopMmupoBanus HerocyaapcrBeHHoN yactu AD PP. Co3nmanue apxuBoOB

YaCTHBIX OPraHU3allHuN.

Bonpocul ona 0b6cysrcoenus:

1.

2.

Kakyo ponp WrparT apxXuBbl AKOHOMHUYECKOTO Mpoduis B obecriedeHHH (HUHAHCOBOM,
MPaBOBOM M MHTEIUIEKTYaIbHOM 0€30MacHOCTH KOMITAHHH.

XapakTep H OCHOBHBIE HAIIPABJIEHUS MCIOJB30BAaHUS PETPOCIEKTUBHOM  HAYYHOMH,
MIPOM3BOJICTBEHHON M OM3HEC-IOKYMEHTAITUH.


http://www.rusarchives.ru/lows/pohkuidaf.shtml#68
http://archives.ru/documents/ministry-orders/prik_635_2013.shtml
http://archives.ru/documents/ministry-orders/prik_635_2013.shtml

Hcnonp30BaHre [TOKYMEHTOB C II€JIbIO YKPEIJICHUS HMUJDKA, YIpaBJICHUS penmyTanuen
KOMITAHUH U YE€JIOBEUECKUMHU PECYPCAMU U PUCKAMH.

KakoBa poib apXWBHBIX JOKYMEHTOB B HWHHOBALIMOHHOW JEATEIbHOCTH M KPU3HCHBIX
CUTyaIusX.

Cnucox ucmouyHuKos u Jumepamypbol.’

1.

2.

ok~

@enepanbHbliil 3ak0H OT 22 okTsA0ps 2004 1. Ne 125-03 «O6 apxuBHOM aene B Poccuiickoit
Oenepanuny // Cobpanue 3akoHoaaTenbcTBa Poccuiickont @enepammu. 2004. Ne 43. Ct. 4169.
®denepanbHblil 3akoH oT 29 utons 2004 . Ne 98-d3 «O kommepueckoii TaitHe» // Poccuiickas
razera. 2004. 5 aBr. No 3543,

COOpHHK 3aKOHOJATETIBHBIX M HOPMATHUBHBIX NPABOBBIX aKTOB 00 apXUBHOM Jeine / Penep. apX.
ciyx6a Poccun; [Coct.: AptuzoB A.H. u np.]. - M., 2002.

AnnOpexT b.B. ApxuBsl koMmMmepueckux opranuzauuii. M.: MLIOOP, 2002.

Kapanersany W.B. busHec-apxuBoBeAeHHE KaK OJHO W3 HaIpaBJICHUN apXWBOBeICHUS //
Becthuk apxusucra. 2001. Ne 1 (61). C. 212-220.

Tiopuna E.A. O nepcnektuBax koMmiuiektoBanuss PI’AD B mepBom necsatuiietun XXI| Beka //
Becthuk apxuBucta. 2002. Ne 3 (69). C. 52-66.

Tropuna E.A. KOOuneit apxuBa — 3TO MOBOA AJIsi OCMBICICHHS HOBBIX 3a7a4 // OTeuecTBEHHbIE
apxuBbl. 2011. Ne 4. C. 89-93.

Tema 6. (3 ‘I.). HCA wm MeTonMka XpaHEHUS M HCIIOJb30BaHUS HDO(bPIJ'ILHOﬁ JOKYMCHTAIIMM Ha

OPSANPUATUSX M B opra"Hu3anusax. IIpuMeHeHne aBTOMaTU3UPOBAHHBIX TEXHOJIOTUM B JACITECIHLHOCTH

OKOHOMHUYCCKHUX apXHWBOB.

Bonpocul ona 0b6cyscoenus:

> w

IOpuanuecknii cTaTyc 3JIEKTPOHHBIX JOKYMEHTOB.

OcoOeHHOCTH XpaHEHHs] OTAEIbHBIX BMJIOB JJEKTPOHHBIX JlaHHBIX. Mcmonb3oBaHue
AIIEKTPOHHBIX TOKYMEHTOB.

OnbIT SKCIIOHMPOBaHUs 10KyMeHToB PT"AD.

XapakTepucTHKa ITyTeBOANUTENEH, MHPOPMALIMOHHO-TIOMCKOBBIX CUCTEM (3JIEKTPOHHBIE OIMCH),
CHUCKHU (POHJIOB M TEMAaTUUYECKUX NIEpEeUHE.

Cnucox UcCmoyHuKos u Jaumepamypbol.

1.

AptuzoB A.H. Baenpenue aBTOMaTU3MpPOBaHHBIX HWH(MOPMALMOHHBIX TEXHOJIIOTMH B
rocyiapcTBeHHbI yueT ApxuBHoro (ouma Poccuiickoit ®enepanuu // OTeuecTBEHHBIC
apxuBsl. 2009. Ne 4. C. 10-13.

«ApPXUB KHUBET B OCTOSHHOM JIBHKEeHUU»: MHTEepBBIO ¢ nupekropom PI'AD E.A. Tropunoii //
OteuectBennbie apxuBbl. 2006. Ne 6. C. 80-84.

Kucenes U.H. DBomtonus Hay4HO-CIIPABOYHOTO ammapara K JOKyMeHTaM ApXuUBHOTo (oHaa
P® (1991-2005 rr.) // Bectauk apxusucta. 2006. Ne 4-5 (94-95). C. 7-8.

Koznos B.A., CantsikoB C.B., Cemenona l0.B. ApromaTu3npoBaHHas CUCTEMA y4yeTa, 3aKa3za U
KoHTpoJist ABMkeHUs fen: onblT [AP® u PI'AD // OteuectBennsie apxuBbl. 2007. Ne 2. C. 35-
41.

Tiopuna E.A. O nepcnekruBax komiiektoBanust PI’AD B nepBom necstunerun XXI| Beka //
Becthuk apxusucta. 2002. Ne 3 (69). C. 52-66.



Tema 7. (4 4.) IlodopmarHas cucremaruszanus A0okymMeHTOB B Otnene (Bropo) TeXHUYECKOU

nokyMmenramud (OTh, BT/) npeaupusaruii.

Llenv 3anamus’ yCBOGHHE MPUHIMIIOB OPraHNW3alUU MO(POPMATHON CUCTEMBI yYeTa, ONUCAHUS
u xpanenus KJ{ B OT/.

B pezynomame vinonnenus 1a60pamopro20 3aHAmus cmyoeHmbl Q0IHCHbL:

¢ W3yuuts cnemuduky nopopmMaTHOM CHCTEMATHU3ALUU TEXHUYECKOM JOKyMEHTalMu |
BBISIBUTB €€ 0COOEHHOCTHU

¢ YcCBOUTh MNPUHIMIIBI ydeTa W omnucanus AokymeHtoB B OTJl mpu mnodopmatHOit
CUCTEMAaTU3aLNH

L4 HpoaHaHI/IBI/II)OBaTB MMPUHIUIIBI CUCTEMATU3alluu JOKYMEHTOB IIpHU HO(bOpMaTHOﬁ CHCTCMC

XpaHeHus
3AJAHUA:
1 Omnpenenure popmar Kaxa0ro yeprexa
2 OTtcucremMaru3upyiire yepTexu 1no popMmaram
3. Baecure cBeieHUs 0 UepTeKe B KAPTOUKY ydeTa JOKYMEHTOB (cM. [Ipunoxxenue 2)
4 BHecute cBeeHus o uepTexe B KapTouky yuyeta popmaToB (cM. [Ipunoxenue 3)
S. 3apeructpupyiire 4epTexu B (hopMe MO yueTy KOHCTPYKTOPCKOH JOKYMEHTAalMH (CM.

[Ipunoxenue 4)

Yka3aHusl 10 BBINOJHEHHIO 3aJaHMI:

1. I3mMepbTe Kax/blii JIUCT KaJbKH, CBETOKOIMH IpauyecKoro JTOKyMEHTa U ONPEAEIUTh ero
(dbopMar, UCTIoNIb3Ysl TAOINIlYy OCHOBHBIX ()OPMATOB (B MM):

A0 1189 x 841

Al 841 x 594

A2 594 x 420

A3420x 29

A4297x 210

A5210x 148

2. Cucrtemaru3anys OCYIIECTBIISETCS MOCPEICTBOM IPYNIIHMPOBKH 4YepTexkeil modopmaTHO B
MOpSAJIKE BO3pacTaHusi 00O3HAUEHUN JOKYMEHTOB B TMpefenax Kaxaoro ¢opMara M HHJIEKca
peanpusaTHsI-pa3paboTurKa.

3.B KapTO4YKYy y4€Ta JOKYMCHTOB BKJIIOYAKOTCA CBECACHUA: NHICKC HpeI[HpI/IHTI/IH-paBpaGOT‘-II/IKa,



Ha3BaHHME CTPYKTYpHOTO IOAPA3JIENCHUs, BBITYCTUBIIETO YEpTEeX, HAMMEHOBAHUE JIOKyMEHTa
(m3genus, cCOOPOYHON €NUHUIIBI, AeTaan), 0003HAUYCHUE, opMaT YepTexa, ero MHBEHTAPHBINH HOMED,
narta noctyruienus B OT/l, Konn4ecTBO JUCTOB MOATUHHUKA OJTHOTO JJOKYMEHTA.

4. B kaprouky ydera ¢GopMaTOB BHOCSTCS IPOU3BOJCTBEHHBbIC OOO3HAYCHHS YEPTEKEU C
yKa3aHHEM IMOPSAIKOBBIX HOMEPOB COOTBETCTBYIOLIUX UM (hOPMATOB.

5. BHecTH 0 KaX10M uepTexe B (opMy 10 yUeTy KOHCTPYKTOPCKON TOKYMEHTALIUH CIIEeIYIOIIHe
JaHHBbIC: WHBEHTAPHBI HOMEp JOKyMeHTa, nary moctyiuienus ero B OT/l, o6o3HaueHue ueprexa,
KOJMYECTBO JIUCTOB deprexa, (opMar, HAMMEHOBaHUE JIOKYMEHTa, Ha3BaHHWE OpraHHU3allH-
pa3paboTurKa U CTPYKTYPHOTO OJIpa3AeNieH s, BEITYCTUBIIETO YepTexk, (haMUIIHIO JTUIA, TPUHSIBIIETO

nokymeHT B OT/I, npumeuanus.

KOHTPOJIBHBIE BOITPOCBI:

1. B uem cyTh nopopMaTHOI cUCTEMAaTH3AMHY TEXHUYECKON JOKYMEHTAaLuu?

2. KakoBbI mpenMymiecTBa U HeJOCTAaTKH modopMatHoi cucremartuzanuu KJ1?

3. Ornmune moopMaTHON CHCTEMATHU3ALNHU JTOKYMEHTOB OT OMPOEKTHOMN, TOTOYHOM.

4. OxapakTepu3oBaTb CUCTeMYy ydeTa M omucaHus nokymeHToB B OT/] mpu nodopmatHOii
CUCTEMATU3ALUH.

5. OmpenenuTh Ha3HAYEHHE M COJCPKAHUE WHBEHTApHON KHUIHM, NpPUMEHSEMON Mpu
mopOopMaTHON CUCTEMATH3AIIHH.

6. KakoBbl HHa3HAUYEHUE U COJIEPKAHNE KAPTOUKU yUyeTa JOKYMEHTOB.

7. PackpbITh NIPUHLUIIBI CUCTEMATHU3ALIUU IOKYMEHTOB MpHU MOGOPMATHOM CUCTEME XpaHEHHS.

Pa3znarounbiii MaTepuas:

1. Yeprexu paznuuHbIX (OpMaTOB U3 MPOEKTOB U3AETIHI MPOMBIIILIEHHOTO IPOU3BO/ICTBA.

2. VHBeHTapHas KHUTA perucTpanuu nommHHuKoB K/I.

3. Kaptouku yuera nokymentos no 'OCT 2.501-88.

4. Harnsanele mocoOust U BCIOMOTaTeNIbHBIN MaTepuan J1abopaTopuu Hay4HO-TEXHUYECKOTO

AOKYMCHTHUPOBAHUAA.

Tema 8. (4 4.): HMuadopmanmonHas o0paborka M pedepUpoBaHME HAYYHO-KUCCIEI0BATEILCKON

JOKYMCHTAIIUHU.

Lenv 3anamus: Iloaroroska otyera no HUP x nenoHupoBaHuio U apXUBUPOBAHUIO.
B pezynomame 6vinonnenus 1a60pamopro20 3aHAmus cmyoeHmbl Q0IHCHYL:
¢ IlpoananusupoBatrh cocTaB u coaep;xkanue oruera no HUP

¢ V3yunTh METOOUKY cocTaBieHUs pedepara otyeta no HIP



¢ YcBouTh npaBuiia 3anonHeHus: HbopMaimoHHoil kapThl HA OCHOBAHUHU JaHHBIX OTYETA MO

HUP

3AJAHUA:

1. O3nakombTeCch CO CTPYKTYpOW M mIpaBuiamMu 3anojHeHus MHbopManmoHHON KapThl Ha

otuet no HUP (cm. IIpunoxenue 5)

2. Tlpoanammsupyiite coctaB u coaepxanue oryera no HAP

3. 3anomnure hopmy Mupopmanmnonnas kapra oryera mo HUP

4. CocraBbte pedepar oruera mo HUP

Yka3zaHusi 10 BbINOJHEHUIO 3aaHUI:

1.

2.

Otuer 0 HUP nmeer crenyromyto CTpyKTypy:

TUTYIBHBIN TUCT

Cnucok uCnoJHUTENEH

Pedepar

Bsenenne

Conepxxanue

OcHoBHas 4yacTh

3axiroueHue

[Tpunoxenus

Pedepar otuera 0 HUP umeer crenyromiyto CTpyKTypy:
[Ipenmer

Tema

Lens paboThI

Mertoabl uccnenoBaHus

PesynbTarsl paboThl

OO65acTh NpUMEHEHUs Pe3yIbTaTOB PabOThI
BriBoabI

JlononHuTenbHAsA HHPOPMALIUS

HctoynukoM  ais  TOJMydeHUs  HeoOXonuMmMo  MHQOpMauu

NudopmaninoHHON KapThl SABISIOTCS:

THUTYyJIBHBIN JTUCT

CopepxaHue JOKyMEHTa

TS

3aIllOJIHCHU S



NudopmarnmonHas kapTa — MalldiHHO-OPUEHTUPOBAHHBIA JOKYMEHT, pa3OUTHI Ha OJIOKU C
uppoBEIMU  0003HAYCHUSMU. B KaxaoMm OJOKe BbIIEIEHbl PEKBU3UTHL, HMEIOIUE IH(PpPOBOE
o003HauCHHE.

Pan pexBusutoB MHpOpMaLMOHHOW KapThl 3aloiHSETCS TOJBKO HpuU peructpauuu. llpu
BBITIOJIHCHUM  JTa0OpaTopHOM  pabOThI  CIIEAyeT 3alojdHUTh  CleAyromue pekBu3uThl: 5013,
5031,5040,5211 (ACII — 73, Ha onpeneneHHbIX SKOHOMUYECKUX YCIOBUAX-64, B OCTAJIbHBIX CITydasiX —
55),5535 (ACII — 26, Ha onpeneeHHbIX SKOHOMUYECKUX YCIOBHsIX-44, B OCTAIIbHBIX Clydasx — 35),
5711, 5733,5742, 7191, 7380, 7137 (13), 1332, 2151,2558, 2754, 9045,9117, 5634, 6111,6210,5643

(kTr0ueBbIe CJIOBA (BBIACISIFOTCS Ha OCHOBE 3arJIaBus)).

KOHTPOJIBHBIE BOITPOCHDI:
1. Omnpenenuts cocTaB U cojepkanue oryera mo HUP
2. OmnpenenuThb cOCTaB U cojepxkaHue pedepara oruera mo HUP

3. OxapaxTepu3oBaTh QYHKIMH U TpaBuIIa 3anodHeHus: MHPOpMamoHHON KapThl

Pa3znaTtounblii MaTepuas:
1. bnanx MHpopManimoHHOM KapThl.

2. O6pa3ier otueros mo HUP.

9.2. MeToauyecKkne peKOMeHIAUH 10 MOAr0TOBKE MUCbMEHHbIX

Peniensust mpexcraBiser coOOH CaMOCTOSITETBHYIO NTHCHBMEHHYIO KOHTPOJBHYIO paboTy
CTY/ICHTOB.

B xauectBe 00beKTa HCCIEI0BaHUS CTYACHTaM MpeiaraeTcs BbIOpaTh OHY U3 MOHOTpaduii Ha
BBIOOp (cM. pazzen 5.3. «OueHOYHBIE CPEACTBA...») W HAMUCATh PELEH3UI0 Ha YKAa3aHHYIO TJaBy
(rnaBbl) BEIOpaHHOM MOHOTpaduu.

[TucemenHas paboTa JOMHKHA COOTBETCTBOBATh BCEM TpeOOBaHUAM, MpenbsaBiseMbiM PITY k
oopmienuto muceMeHHOH paboThl. [lo cBoel CTpyKType peleH3usi COCTOUT W3 TUTYJIBHOIO JIHCTA,
BBEJICHHS, OCHOBHOTO TEKCTa, 3akitoueHusi. CIMCOK HCIIOJIb30BAaHHBIX MCTOYHUKOB U JIUTEPATYPHI
HEOOXO/JMM B CIlydae WCIIOJNIb30BaHUS CTYIACHTOM TIpHM HANHMCAaHUM PEUEH3WH JIOMOJHUTEITBHBIX
HMCTOYHUKOB U JIUTEPATYPHI.

Ha tutynsHOM nucTe penieH3uu B 00s3aTeNbHOM MOPAIKE yKa3blBaeTcsl Oubnuorpaduyeckoe

onucaHrne MOHOrpaduu, Ha KOTOPYIO CTYJEHTOM Oblila HallMcaHa peleH3us.



[Tucemennas pabota B (hopMe peleH3UH HE SIBISETCS IMEPECKa3oM COJIepKaHUsl BHIOpaHHOU
MoHorpadguu. OcCHOBHasE 3agada peleH3eHTa — NPOBECTH AaHaJM3 COJACPKAaHUS U BBICKA3aTh
COOCTBEHHYIO MO3UIIHIO 110 BHIOPAHHOMY HAaYYHOMY TPYIy.

Peniensust npennosnaraet OTBETHI Ha CIIEAYIOIINE BONPOCH! (IpUMEpHas cXema):

- KakMe eJI ¥ 33J]a4d aBTOp MOHOTpa(uu CTaBUJI IPU HAITUCAHUU JIaHHOT'O MCCIIeI0BaHUsA?

- KaK OH 00OCHOBBIBAET aKTyaJbHOCTh JaHHOTO HCCIICIOBAHUS WM ONMHUCHIBAEMBIX COOBITHI,
¢akToB? CoxpaHseTcs 1 aKTyaJIbHOCTh BBIOPaHHOW TEMbI B HACTOSIIEE BpeMsi?

- KaKMe TeMbl, BOIIPOCHI, TPOOJIEMBbI OH 3aTParuBaeT B UCCIEJOBAHUU?

- Ha KaKue UCTOYHUKH, COOBITHUS, (DAKTHI ONIMpAETCs aBTOP B XOZ€ aHaIn3a?

- KaK OH JIOKa3bIBa€T CBOIO TOUKY 3pEHMsI (KAKHE METO/IbI UCIIONb3YET)?

- 00BEKTHBEH WIN CyObEKTUBEH aBTOP MOHOTpa(y B CBOEM aHAJIH3E?

- K KaKMM BBIBOJIaM IIPUXOJUT aBTOP B pe3yJIbTaTe HCCae10BaHUsA?

- IOJIBEIUTE UTOTU U BBICKQXKUTE CBOIO IO3MILIMIO IO YKa3aHHBIM B paboTax mpobdyiemam.

O6wem penensun cocrasisier He MeHee 10-12 mucroB dopmara A4, HaOpaHHBIX MWIPHPTOM

TimesNewRoman 14 pasmepom uepes 1,5 unrepsai.

9.3. Unble MaTepuabl



Ipuioxkenne 1

AHHOTALMS JUCHMUILINHBI

JucuummHa (MOIyNb) peanusyercs Ha (axkyJabTeTe JOKYMEHTOBEICHHS U TEXHOTPOHHBIX
apXxuBOB Ka(eapoil JOKYMEHTOBEICHHSI, Ay JMOBU3YAIbHBIX U HAYYHO-TEXHHUECKUX apXHBOB

[lenp IUCHMIIMHBI — HNOArOTOBUTH CHELMAIMCTA, OOJIAZAIOIIEr0 MEXIUCLHUILIMHAPHBIMU U
KOMIUICKCHBIMH 3HAHUSAMH 110 HCTOPUM, TEOPUU M NPAKTUKE ACSATEIBHOCTH CIELMAIU3UPOBAHHBIX
apXMBOB, XPAHALIMX HAYYHO-TEXHUYECKYI0O M SKOHOMHUYECKYIO IOKYMEHTAIMIO, IMpodiieMax uX
KOMIUIEKTOBAHMSI, XpaHEHHsI U UCIO0JIb30BaHUA. OCHOBHON 3a7aueil SBIJIAETCSA— MPOCIEANUTh UCTOPUIO
CICLIMAJIM3UPOBAHHBIX APXUBOB, U3YYUTh TCOPUIO M IPAKTUKY MX NEATEIbHOCTH, YPOBHU XPaHEHUS
HayYHO-TEXHUYECKONM U 3KOHOMHYECKOW [JOKYMEHTAllMM B TOCYJapCTBEHHBIX apXHMBaX W apXuBax
KOMMEPYECKUX OpraHu3aui.

3ajauu IUCUUILIMHBI COCTOAT B CIEIYIOILEM:

- IIPOCJIENNTh HMCTOPUI0 HAYYHO-TEXHMUYECKHX U OSKOHOMHMYECKHMX apXHWBOB, HM3Y4YUTh
TEOPUIO M MPAKTUKY HX JAEATEIHOCTH, MOJACTH (DYHKIIMOHHUPOBAHUS APXMBOB B OPTaHU3AIMIX
pa3nuyHbIX (HOPM AEATEIBHOCTH;

- M3YyYUTh OCHOBHBIE HAPaBJICHUS JEATEIIbHOCTU apXUBOB, (YHKLIMOHUPYIOIIUX B chepe
HAyKM U TEXHHUKH, IPOU3BOJICTBA, (PUHAHCOB U NPEANPUHUMATEILCTBA HA PA3JINYHBIX YPOBHAX MAKpO-
1 MUKPOIKOHOMUYECKUX CTPYKTYD;

- OBJIaJIETh TEOPETUUECKUMH 3HAHUSIMU B 00JacTH MOCTPOEHUS MOJENEeH OopraHu3aluy,

XpaHEHUs U MONYJIIpU3aUU TEXHUUECKON U X031iCTBEHHOM TOKYMEHTAIMU B OOIIECTBE.

Jucuumnirza (MolyJib) HalpaBiieHa Ha (OpMUpPOBaHHE CIIETYIONUX KOMITETEHIIUMA:

CIIOCOOHOCTBIO COBEPIIICHCTBOBATH TEXHOJIOTHH JJOKYMEHTAITMOHHOTO 00eCTICUeHUS

yIpaBJICHUS HapXUBHOTO Jiejia Ha 0a3e UCmob30BaHus cpeactB apromaTuzanuu (ITK-15);

CIOCOOHOCTBIO UCTIOTB30BATh MpPaBUiIa OPraHU3alUK BCEX ITAMOB padOTHI ¢ JOKYMEHTaMHU, B

TOM uuciie apxuBHbIMU JokyMeHTamu (ITK-20);

— CHOCOOHOCTHIO MPUHUMATh yYacTHe B paboTe 1Mo MPOBEACHUIO SKCIIEPTU3bI LIGHHOCTH
noxymenToB (I1K-22);

— BJIaJICHUEM HABBIKAMH OPTraHU3AlNN CIIPABOYHO-TIOMCKOBBIX CPEJICTB U UCTIOIB30BAHUS

apxuBHBIXT0OKyMeHTOB (I1K-24).

B pesynbpTaTe 0CBOCHHS TUCIHUIUIUHBI (MOTYJIS) 00YUYaIOMIUNACS TOJKEH:

3namo:
— KakWe OCHOBHBIC CpPEJICTBA aBTOMATH3aIlMU IMPUMEHSIOTCS B OOCCIICUCHUM YIPABICHUS B

apxuHOM peine (I1K-15);



— ucTopuio (OPMHUPOBAHUS APXUBOB, XPAHAIMIMX HAYYHO-TEXHHYECKYIO, KOHCTPYKTOPCKYIO H
npoekTHyIo gokymenTaruio (ITK-20);

— cnenuduueckue OCOOCHHOCTH TpoBeAcHHus Oll HAyYHO-TEXHUYECKOW M SKOHOMHYECKOM
nokymenraiun (ITK-22);

— OCOOCHHOCTH CIPaBOYHO-TIOMCKOBBIX CPEACTB MPUMEHUTEIIBHO K CIICIHATU3UPOBAHHBIM

apxuBam (I1K-24).

Ymems:
— MPHUMEHATH Ha PaKTHKe noiaydeHnsle 3Hanus (I1K-15);
— aHanm3upoBatk, uHTeprperupoBarh; HTJI, cozmaBate HCA k nokymentam A® Pd (ITK-20);
— TMPUMEHATH MOJTy4YCeHHBIC 3HAHHS Ha MPaKTHKE (B Xoe npaktudeckux padot) (ITK-22);
— pabotaTh C OCHOBHBIMH HANpPAaBICHUSMHU HCIOJB30BAHUS APXUBHBIX JOKYMEHTOB

MPUMEHUTEIHHO K apxuBaM, Xxpausmum HT/] nian pruHaHCOBO-D5KOHOMHYECKYIO JIOKYMEHTAIIHIO

(TIK-24).

Braoemy:
— COBPEMEHHOI METO/IMKOM UCIIOIb30BaHus cpecTB apromaTu3anuu ([1K-15);
— COBpPEMEHHOM METOJAMKON U TEXHOJOTHEeH o0oTO00Opa, KOMIUICKTOBAHHUSA, CHUCTEMATH3allUH,
omucanus, yuera HTJI, npaBuinamu ananuza HTJI (ITK-20);
— HopMmaTuBHOW 06a3oil B oOnactu mposeneHuss Ol HaydyHO-TEXHHYECKOW W SKOHOMMUYECKOM
noxkymentaiun (ITK-22);
— HaBbIKaMHM OpraHMU3allMM CIPABOYHO-TIOUCKOBBIX CPEACTB U HCIOJIb30BAHUS apXUBHBIX

noxymenTtoB (I1K-24).

[To aucuumniuHe (MOAYNIO) MPEAyCMOTpEHA MPOMEXyTOUHas aTTecTalus B ¢opme 3auera ¢
oueHkoil B utane 2017 roga Habopa u sk3ameHa B miane 2018 rona Habopa.

OO61ast Tpy10€MKOCTh OCBOCHHUSI JUCIMILIMHBI (MOYJIs) COCTaBIsAe€T 3 3auyeTHBIEC €AMHMUIIBI.



IIpuaoxenne 2

JUCT UBMEHEHUI
No TekcT akryanuzauuu win npwiaraemsiii Kk PITJI nokymenr, Hara No
COJIEPIKALLINI U3MEHEHHUS MPOTOKOJIA
1. 1. ObHosnena cmpykmypa oucyuniutsl 0Jisk O4HOU opmbl 30.08.2017 e. No 1
0byuenus
2. | 2. Obnosren cocmas npoepammuozo obecnevenus (I10),

CcOB8peMeHHbIX npogeccuonanvhbvix 6asz oannvix (bJ) u
unghopmayuonno-cnpasounvie cucmem (MCC)

3. 1. ObHosnena cmpykmypa oucyuniuHwl Oisi O4HOU hopmbl 30.08.2018 e. No 1
00yuenus
4. | 2. Obnosnen cocmas npoepammuoco obecneuenus (110),

cospemennbix npogheccuonanvhvix 6az oannvix (bB/]) u
ungpopmayuonno-cnpasoynwvle cucmem (MCC)

7. Obnoenen cocmas npocpammnoco obecneuenusi (110), 30.08.2020 No 1
cospemenHblx npogheccuonanvhvix 6az oannvix (bB/]) u
ungpopmayuonno-cnpasoynwvle cucmem (MCC)

8. Ilpunoxcenue 2.1

Ilpunoscenue 2.1.

Cocras nporpammHuoro odecneyenus (II0), coBpeMeHHBIX NPOecCHOHATBHBIX 023 TAaHHBIX
(b)) u undopmanuonno-cnpapounsie cucrem (MCC) (2020 r.)

1. Ilepeuens ITO

Nenn Haumenoanue 10 [TpouzBoauTenn Crnioco6
/m pacmpocTpaHeHHs
(muyenszuonnoe unu
c60000H0
pacnpocmpansiemoe)
1. Adobe Master Collection CS4 Adobe JINICH3UOHHOE
2. Microsoft Office 2010 Microsoft JIMIIEH3UOHHOE
3. Windows 7 Pro Microsoft JIAICH3UOHHOE
4. Microsoft Office 2013 Microsoft JIMIIEH3UOHHOE
5. Windows 10 Pro Microsoft JIAICH3MOHHOE




6. Kaspersky Endpoint Security Kaspersky JIMIIEH3UOHHOE
7. Microsoft Office 2016 Microsoft JInuensnoHuoe
8. Zoom Zoom JIMLIEH3UOHHOE

2. Ilepeyenb Bl m UCC

Nenn
/1

Haumenosanue

1

MexnayHnapoaabie pedepaTuBHbIe HaykoMeTpuueckue bJI, mocTymnHbple B pamMKax
HalMoOHaJIbHOM noamucku B 2020 T.

Web of Science

Scopus

[TpodeccuonanpHbie MOMHOTEKCTOBBIE b/, TOCTyTHBIE B paMKaxX HAIlMOHATHHOU
noamnucku B 2020 r.

Kypnansr Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnainsr Taylor and Francis

[Ipodeccuonanbubie MOIHOTEKCTOBBIE B/
JSTOR
W3nanus mo oOMeCTBEHHBIM U TYMaHUTAPHBIM HAyKaM
OnexTponHas 6udnunoreka Grebennikon.ru

KomnbroTepHble cipaBO4HbIE IPABOBBIE CUCTEMBI
Koncynsrant [lntoc,
l"apant




