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|. IlosicHuTeIBLHAS 3aNIMCKA
1.1. Heas u 32024y JUCHUILTHHBI (MOTYJIA)

[lenp OUCHUIUIMHBI — TIOATOTOBUTH BBIMYCKHUKA, YMEIONIETO OPraHu30BaTh U
OCYIIECTBIISATH pabOTy ¢ OOpalICHUSIMH TPaK/IaH B OPTaHU3AIUAX PA3THYHON OPraHU3AIIMOHHO-
paBOBO# ()OPMBI COOCTBEHHOCTH.

3aa4yl TUCHUIUIMHBI COCTOSIT B CIIEAYIOIIEM:

- N3yunth 3aKOHOAATENBHOE PErYIUPOBAHUE U OCOOCHHOCTH PabOThI C OOpalICHUSIMH B
pa3IMYHbIC UCTOPUICCKUE TIEPUOIBI.

- N3yunth 3aKOHOIATEILHO-TIPABOBOE PETYIMPOBAHUE paOOTHI C OOPALEHUSIMH TpaXk/iaH B
opranuzamusix P®.

- N3yunTh OpraHn3amnuio ¥ TEXHOJIOTHUIO padOThI C OOpAIICHUSIMH TPaXkIaH OT MOMEHTA UX
MOJTyYeHUS 70 TIepeIavud B apXUB.

- OcBOUTH OpraHu3alMIo JUYHOTO MpUeMa IPakIaH.

- ChopmupoBaTh OCHOBHBIE MNpodecCHOHANbHbBIE HABBIKU B 001actu paboTel ¢
oOpallleHUsIMU TpaX/IaH.

1.2. ®opmMupyemble KOMIETEHIIMH, COOTHECEHHBbIE C IJAHHPYEMbIMH pe3yJbTaTAMHU

00y4eHus 10 AMCHMILINHE (MOIYJII0):

Koasl Conep:xanue Ilepeuennb IVIAHUPYEMBIX  Pe3yJIbTATOB
KOMIIETeHI[HIl | KOMIIeTeHIUii 00yuyeHus Mo TUCHUILINHE
OK-6 CrocoOHOCTH K | 3HATE:
caMOOpraHu3alu U | -CTPYKTYpPY CAMOCO3HaHMsI, €r0 pOjib B
caM000pa30BaHUIO KU3ZHEICSITEIIbHOCTH JIMYHOCTH.

-BU/Ibl CAMOOLICHKH, YPOBHHU NIPUTSA3AHUM, X
BIIMSIHUS HAa pe3yJIbTaT 00pa3oBaTebHOM,
npoecCUOHATLHOMN 1EATEIbHOCTH.

-3TaIbl NPOPECCUOHAIBHOTIO CTAHOBIICHUS
JIUYHOCTH

- 3Talbl, MEXaHU3MbI U TPYIHOCTH COLMAIbHOM
ajanTanuy.

YMers:

-CaMOCTOATEILHO OLICHUBATh POJIb HOBBIX
3HAHWH, HAaBBIKOB M KOMIISTEHIIHI B
o0pa3oBaTenbHOU, MPOo(ecCHOHATBHOM
NeSITeIbHOCTH.

-CaMOCTOSITEIbHO OLIEHUBATh HEOOXOIUMOCTh
BO3MOXHOCTh COLIMATIbHOMN, MpoecCHOHaTbHON
ajlanTalnuy, MOOMILHOCTH B COBPEMEHHOM
oOmiecTse.

-IUIAHUPOBATh U OCYIIECTBIIATH CBOIO
NeSITeNIbHOCTh C YYETOM pEe3yJIbTaTOB aHalln3a,
OLICHMBATh U IPOTHO3UPOBATH MOCIEACTBHSI




CBOEH COIMAIbHON U TTpo(hecCHOHATbHON
JeSTeIbHOCTH.

Bnanets:

-HaBBIKAMH [MO3HABATEIHLHON U Y4eOHOI
JeSITeNIbHOCTH, HAaBBIKAMU pa3peIIeHUs
npooeMm.

-HaBBIKAMHU [TOMCKA METOJOB PEILICHUs
MPAKTUYECKUX 3a/1a4, IPUMEHEHHUIO Pa3TUYHBIX
METOJIOB TIO3HAHHS.

-popMaMu ¥ METOJIAMU CaMOOOYUYCHUS U
CaMOKOHTPOJISI.

[1K-14 Bimanenne  HaBpIkaMu | 3HATH:
HCIIOIL30BaHUS COBpPEMEHHBIC TEXHOJIOTHH 00paObOTKH
KOMIThIOTEPHOM JOKYMEHTaIbHON MH(POPMAINH B MPUIIOKECHUH
TEXHUKHU U | K 33J1a9aM JeJIONPOU3BOJICTBA ApXUBHOTO JIEIIa.
WH(pOpPMaITHOHHBIX YMeTh:
TEXHOJIOTHI B | peaJu30BbIBATh TUIIOBBIC 33]1a41
JIOKYMEHTaIlMOHHOM JICJIONIPOU3BOJICTBA M APXUBHOTO JIeTIa.
olecrieuenuu Bianers:
yIpaBlIeHUs U | 6a30BBIMU TEOPETUUYECKHUMH OCHOBAMH
apXUBHOM JI€JI€ 3¢ PeKTUBHON pabOTHI C COBPEMEHHBIMU
JOKYMEHTaIbHBIMU HH(GOPMAITMOHHBIMU
cuctemamu (MC).
I1K-29 CnocoOHOCTE cO31aBaTh 3HaTh:

1 BECTH CUCTEMBI
JIOKYMEHTAI[HOHHOTO
obecrieyeHus B

opraHuszaruu Ha 6aze

HOBEUIINX TEXHOJOTUN

- TEOPETUYECKHE MOIXOAbI 1 OCHOBHBIE
MPUHIIMIBL ¥ METO/BI TOJTOTOBKH
YIPaBJIEHYECKUX IOKYMEHTOB, TEXHOJIOTHIA
paboThI ¢ JOKYMEHTaMH, CUCTEMaTH3aL1H
JOKYMEHTOB B TEYECHHE KAJICHIAPHOTO T0J1a 1
OpraHu3alK UX APXUBHOT'O XPaHEHUS;

- peraaMeHTaluIo BOIPOCOB
JOKYMEHTHPOBAHUS U PabOTHI C TOKYMEHTaMHU B
HOPMATHBHO-TIPABOBBIX aKTaX;

- IOPAZIOK UCTOJIb30BAHUSI METOJUUECKUX
JOKYMEHTOB TIPH pa3padOTKe JTOKATbHBIX aKTOB
OpraHu3aIMii, peryIupyroImx
JTOKyMEHTAIMOHHOE 00ecTIedeHNe yIpaBIeHuUsI.
- METOJMKY pa3paboTKu Tabens popm
JIOKYMEHTOB U ainbbooMa ¢popM (111a0JI0HOB)
JOKYMEHTOB JUIsl OpTraHU3allnH.

YMmers:
- pa3pabaThiBaTh KOMIIJIEKC OPTaHU3AIIMOHHBIX
)IOKYMCHTOB 10 OpFaHI/ISaHI/II/I

JOKYMEHTAIMOHHOTO 00ecrieueH sl YIpaBIeHHUs;
- pazpaOaThiBaTh Tabenb (GopM TOKYMEHTOB U
anpboma Qopm (m1abIOHOB) JAOKYMEHTOB JUJIS
OpTaHu3aINH.

Bnanets:

TEOPETUIECCKHUMHU OCHOBAMH CHCTEMBI




JIOKYMEHTAIMOHHOT0 00ecrieueHus yIpaBICHHUsI.

I1K-32

3HaHHE 3aKOHOIATEeITLHOU
1 HOPMAaTHBHO-
METOINYSCKOH 0a3bl
MHQOPMAaIIIOHHO-
JIOKYMEHTAI[MOHHOTO
obecrieyeHns yIpaBIeHuUs
W apXHUBHOTO JIeJa,
CITOCOOHOCTh
OpPHEHTHUPOBATHLCS B
MPaBOBOI 0a3e CMEKHBIX

obOmnacreit

3HaTh:

-OCHOBHBIE€ HOPMBI POCCHIICKOTO
3aKOHOJATEIHCTBA B 001aCTH HHPOPMAITMOHHO -
JTOKYMEHTAIIMOHHOTO 00eCIIeUeHUs yIIPABICHUS
Y apXUBHOTO JIEJIa;

-OCHOBBI 3aKOHO/IaTEILCTBA B CMEXKHBIX
00J1acTSIX NEeATCILHOCTH,

VYMeTs:

-CaMOCTOATENIbHO IPUMEHSThH B MPAKTUUECKOU
JIEATEIIbHOCTU HOPMBI POCCUIMCKOTO
3aKOHOJATEIHCTBA B 001aCTH HHPOPMAITMOHHO -
JTOKYMEHTAIIMOHHOTO 00eCIIeUeHUs yIIPABICHUS
Y apXHUBHOTO JIEJIa;

-OpHUEHTHPOBATHLCS B NMPABOBOM 0a3e CMEKHBIX
obJractei.

Biaaners:

-YMEHHEM MPUMEHSITh HOPMBI POCCUNUCKOTO
3aKOHO/IaTENILCTBA B 001aCTH HH(POPMAIIMOHHO -
JOKYMEHTAI[MOHHOTO 00ECTICUCHUS yIIPaBICHUS
U apXUBHOTO JIea;

-YMEHHEM MPUMEHSITh OCHOBBI
3aKOHOJIATEJIbCTBA B CMEXKHBIX 00J1aCTAX
NEeSATEILHOCTH B IPAKTUYECKOM IESITEIBHOCTH; -
-TEHJICHIIMSIMU Pa3BUTHS 3aKOHOIATENIHCTBA,
MEKIYHAPOAHON M HALIMOHAIbHOMN
crangaptu3zanuu B chepe OV u cMeXHBIX
001acTIX

K-35

3HaHUE TPEOOBAHUS K
OpraHu3aIN
CEKPEeTapCKOro

00CITy)KMBaHUS

3HaTh:

-OCHOBHbIE (DYHKIIMU CEKpeTaps;

-NpaBuiIa, Tele(OHHBIX EPErOBOPOB, BEACHUS
rprema OCETUTENEN, TOATOTOBKH
KOMaHIUPOBOK PYKOBOJUTENS U JP.

-MOPSA0K MOATOTOBKY U TPOBEJCHUS
KOH(EPEHTHBIX MEPONIPHUIATUH (COBEILIAaHHIH,
3aceqaHuil, KoH(epeH il u ap.)

YMeTs:

-o0ecneunBaTh pabOTy IPUEMHOMN
PYKOBOJUTEIIS;

-IJIaHUPOBATh pabouee BpeMsi pyKOBOIUTEIS;
-OpraHU30BbIBATH MlepeAauy paclopsKEHUN
PYKOBOJUTEIS IO YPOBHSM yIPaBICHHUS;
-BECTHU KOHTPOJIb 32 CPOKAMU HCIIOTHEHHUS
MOPYYEHUN PYKOBOJUTEIIS;

Bnanets:
-HaBBIKAMH
IIPOLIECCOB;
-IJIaHUPOBaHUS pabovyero BpeMeHH;
-paboThl C JOKYMEHTAIIUEH.

opranm3anuvu YIPaBJICHUCCKUX

[IK-47

Bnagenne npuHIMTIAME H

3HaTh:




METOJaMH OpraHu3aIuu - IPMHLMIB ¥ METO/IbI OPTaHU3ALHH XPaHEHHs
XpaHEHUs JOKYMEHTOB JOKYMCHTOB
VYMeTh:

- MPUMEHSTH 3HAHUS IPUHIIUIIOB U METO/IOB
OpraHu3aIy XpaHEHUs JOKYMEHTOB Ha
MPaKTUKE

Bnanets:

-IPUHIIMIIAMHU U METOJIaMH OpTraHU3aluu
XPaHEHHS JOKYMEHTOB.

1.3. MecTo IMCUMILTUHBI (MOIYJIsI) B CTPYKTYPe OCHOBHO# 00pa30oBaTe/ibHOI MPOrpaMMbl

Jucuumnuza (Monynb) «TexHonorus paboTel ¢ OOpalIeHUs MU TPaXKAaH» OTHOCHTCS K
BapUaTUBHON YacTH OJIOKA TUCIHUILIMH y4eOHOTO IJIaHa.

Jlnisi OCBOCHMS TUCHMIUIMHBI (MOJIYJisi) HEOOXOIMMBI 3HAHHS, YMEHHS W BIAJCHHS,
c(OpMUPOBAHHBIE B XOJ€ W3YYCHHS CIEIYIONIMX AMCUUIUIMH W TPOXOXKICHUS TMPAKTHUK:
«/lokymenroBenenue», «OpraHuzanus M TEXHOJOTMsS JOKYMEHTAI[MOHHOI'O oOecredyeHus
ynpaBieHus», «Cekperapckoe Aeoy.

B pesynbrare OCBOEHMSI NUCHUUIUIMHBI (MOIyJis) (OPMHUPYIOTCSI 3HAaHUS, YMEHMS U
BJIAJICHHSI, HEOOXOIUMBIC UISI M3YYEHHUS CICIYIOIUX AUCHUIUIMH U TPOXOXKACHUS TMPAKTHK:
«/lenonpons3BoacTBO B OpraHax MECTHOIO caMoylpaBieHus», «PerymupoBanue JIOY B

AJIMUHHUCTPATHBHBIX PCTIIAMCHTAX).

2. CTpyKTypa IHCHMILIHHBI (MOIYJIs1)
Cmpykmypa oucuyuniaunvl (MoOyns) 0na 04HOU Gopmul 00yueHus

(2017 200 naodopa)

Obwas mpyooemrkocmsb oucyuniunvt cocmasissiem 5 3. e., 180  u., ¢ mom uucne
KOHmakmuas paboma odyuarouuxcs c npenooagamenem_42  y., konmponw 2 u.,
camocmosmenvras paboma o06yuarOWUxcs, 8 mom yucie Kypcosas paboma _136__ u.

Bunasl yueOHOI pabOThI
Y P ®opMBbI
(B yacax) TEKYILETro
KOHTPOJIS
KOHTaKTHas -
No Pasen _ % yCIIEBACMOCTH,
n/m UCIUIUINHEL/ TEMBI ) ! =
AUCI e E T = S = dbopma
§ ) £ g S 3| mpoMexyTOUHOI
=
= ~ § 2 =z|8 s é &l g 9 arrecraunu (no
Q = = Q.
S 5 =S |2 R|@ R8T 3 cemecmpam)
= s = S 2|9 =2 o w
(5} ) (5} S I |s 5| =2 s 0O
QO = QO E 55 & T
Pasoen 1. Beoenue. 3 2 20 Cobeceoosanue




Pazoen 2. 20 Onpoc

3apoorcoenue u Konmponvnuvie

passumue pabomsl ¢ 80NpPOCHI

oopawenusmu

2paxcoam 8

00pesoNIIOYUOHHOU

Poccuu u 8

cogemcKul nepuoo.

Pa3zoen 3. 20 Onpoc

3axonooamenvroe Konmponvhnsie

peayauposanue 80NpPOCHI

pabomul c

oopawenusmu

epascoam 8

Poccuiickoii

Gedepayuu.

Pasoen 4. 10 20 Onpoc

Opeanuzayus u Konmponvhosie

MexXHON02Us 80NpPOCHI

pabomul ¢

obpawenuamu IIposepxa

epasicoan NPAKMu4ecKux
pabom

Paszoen 5. 10 20 Onpoc

Opeanuzayus Konmponvhuie

XpaHenus oopaweHull 80NpOCHI

epaxcoart IIposepka
NPAKMUYeCKUx
pabom

Pasoen 6. 8 16 Onpoc

Opeanuzayus Koumponvhuvie

JUYHO20 npuema 60NpOCHI

epasicoan Iposepra
NPAKMUYeCcKux
pabom

Kypcosas paboma Ilooecomoska
KYpCOo8oll

pabomuwl




3 20 IIposepxa
UmMo2o6ou
3auem c oyenkou KOHMPObHOU
pabomol
UTOTO: 14 28 136

Cmpykmypa oucyuniaunot (Mo0yasa) 0151 O4HOU hopmbl 00yueHus

paboma

(2018 200 nabopa)

Obwas mpyooemrocms oucyuniunvl cocmaesisem 3 3. e, 108
KOHmMakmuas paboma odyuaiowuxcs ¢ npenooasamenem_42 _ u., camocmosmenvhas
ooyuarowuxcs, 6 m.u. kypcosas paboma 66 u.

u.,

6 NMom ducie

Bunst yueGHOI paboThI

Dopmsbl
(B "acax) TEKYILEro
KOHTPOJIS
KOHTAKTHast -
Ne Pasnen 3 yCIIEBaEMOCTH,
/1 | JAUCHHUIUTHHBI/ TEMBI 0 2 EI; E % . dopua
N § 5* % § g Lc% POMEIKYTOTHON
= = S & 5 g 5| 2 E g & arTecTauuu (no
3 5 S |2 E|&&| 8¢9 2 cemecmpam)
5 |5 |5 |&=|§=| 58S
Q = Q E &8 & =
Pazoen 1. Beoenue. 3 1 6 Cobecedosanue
Paszoen 2.3 1 10 Onpoc
3apoorcoenue u
pazeumue pabomol ¢
obpaweHusMU
epasicoan 8
00peBOIIOYUOHHOU
Poccuu u 8
COBeMCKULL Nepuoo.
Paszoen 313 2 6 10 Onpoc
3axonooamenvHoe
peaynuposare Oyenka pabomwi
pabomwl c Ha
obpaweHusMU nabopamopHom
epancoan 8 3anamuu
Poccuuckoii
Geoepayuu.
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Pazoen 4. 3 4 8 10 Onpoc
Opeanuzayus u
MEXHONOUS] Oyenka pabomuol
pabomul ¢ ua
obpawjeHusMU
paty 1a60pamopHom
2pasicoan
3ansamuu
Paszoen 5. 3 2 6 10 Onpoc
Opeanuzayus Oyenka pabomuwl
XpaueHus Ha
obpawenuii JnabopamopHom
2pasicoan 3auamuu
Pazoen 6. 3 4 8 10 Onpoc
Opeanuzayus Oyenka pabomul
JIUYHO20 npuema Ha
epaxcoam nabopamopHom
3auamuu
3 10 umoeoeas
3auem c oyenkoti KOHMPOJIbHAS
paboma
UTOTO: 14 28 66
3. Conep:xkanue TUCHUILIUHBI (MOTYJIs1)
Ne | HammeHnoBaHue pa3aesia Copep:xanue
AUCHUTLITHHBI
1 Pa3nen 1. BBenenue IIpenmer, uenn u 3agaun Kypca. Mecto Kypca cpeau
IIpaBOBBbIX, I/IH(i)OpMa]_[I/IOHHBIX, JAOKYMCHTOBCAUCCKUX U
apxuBoBemuecKux auciuiuinH. [loHsatus: «oOpameHus
rpaxkaan», <«IIPCAJIOKCHUCH, «3aABJICHUCH, (()KaJ'IOGa»,
«KOJIJICKTUBHBIC O6paH.[eHI/IH», KIICTULIN. HcTounuku n
JINTEPATYpA.
2 |Pazgen 2. 3apokaeHue YenoOWTHBIE W TIPOUICHUS] KaK BHUJ OOpAIlIeHUs B

pasBuTHe padoTbI

COBETCKUIl MepHo/I.

o0palmeHnsIMHI rpaxiaH
AopeBoIOUMOHHON Poccnu u

16-19-nau. 20 BB. 3akoHomarenbcTBO Poccuiickoit
UMIIEPUH O TIOJa4e NPONICHWA W TpPaBHIAX WX
opopmienus. CoBeTckoe 3aKOHOJATENbCTBO O
paboTe ¢ TPEMIOKEHUSMH, 3aSABICHUSMU W
xanobamu rpaxnaH. [Ipemioxenus, 3asBICHUS U
XKaloObl TpaxJaH Kak ofHa U3 (opMm yuacTus
TPYISIIMXCS MAacC B YNPaBICHUH TOCYJIapCTBOM,
KOHTPOJIS W KPUTHUKU CHH3Y. CIOKUBIIUICS CTHIIH
paboTel ¢ OOpamieHusMH TPaKIAaH B COBETCKHX
yupexkaeHusx. boppba ¢  OHOpOKpaTU3MOM U
BOJIOKUTOH. J[eTonpou3BOICTBO MO OOpaIleHUsIM
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rpakJaH B COBETCKUM MEPHUO/I.

Pa3pean 3. 3akoHozarebHoOE
peryjJupoBaHue padoThbl ¢
o0panieHUsIMU FPakKIaH B
Poccuiickoi ¢pexepaumu.

PernamenTanus mopsiaka paboThl ¢ oOpalieHUsIMU
rpaXxaaH. Pernamenranus BEJICHUS
JEJIONPOU3BOJCTBA MO  OOpallleHUusIM TpakJaH.
3akoHbl U periaameHTsl PO, ycraHOBUBIIME NTpaBUia
paccMOTpeHHs oOparieHui IpaKJaH.
@enepanbHblii 3ak0H «O TOpsAAKE PACCMOTPEHUs
obOpamenuit rpaxaan Poccuiickoit denepanum» OT
02.05.2006 Ne59-®3, ero conepkaHue U 3HAYCHHE.
PerynupoBanue paboTsl ¢ 0OpalieHUsIMHU TpaXk/iaH B
perunonax Poccuiickoit @enepanuu. Hogelimue
MH(OPMALIMOHHBIE TEXHOJIOTHH, IMPUMEHSIEMbIE B
JIEIONPOU3BOJICTBE TI0 pabore ¢ OoOpalieHUsIMH
TPaKJIaH.

Paznen 4. Opranuszanus u
TEXHOJIOTHsI padoThI €
o0paleHnsIMH TPaKaaH.

IIpuem wu mnepBuyHas oOpaboTka oOpaleHui
rpakaaH, ux peructpanus. [loBropabie oOpamieHus.
PaccmoTpenmne oOpamieHuii pyKOBOJACTBOM M HUX
ucnoiHenue. OpraHusanus KOHTPOJIS HCIIOJIHEHHS
oOpameHudt  rpaxkgaH. AHanu3  oOpamieHui
rpakaad. MHbopManmoHHO-cipaBoyHast pabora 1o
oOpallleHusIM Tpa)xK/iaH

Paszpnen 5. Opranusanus
XpaHeHHsl 00palleHNnH rPaXKaaH.

Texymee  xpaHeHue  oOpallleHUH  TpakAaH.
dopmupoBaHue  Jaeid.  OJKCHEpTHU3a  LEHHOCTU
oOpamenuii rpaxaan. Cpoku XpaHeHHUs oOparieHui
rpaxnaad. [loaroroBka oOpamieHuil rpaxaaH K
nepezaye B apXuB OPTaHU3AIIH.

Pa3znen 6. Opranuszanus
JIMYHOT0 MpHeMAa IPa)kKaaH.

Opranuzanus paboTel npueMHoi. OcoGeHHOCTH
perucTpal MHCbMEHHBIX U YCTHBIX OOpalieHui
IpaX/1aH, MEPEAAHHbIX BO BPEMS JIMYHOIO MpHUEMA.
OTBeThl Ha YCTHbIE M THCbMEHHBIE OOpaleHUs
rpaxaaH. JTUKA JUYHOTO NpUEMa.

4. Ob6pa3oBaTejibHbIE TEXHOJIOTHH

Oo0pa3oBaTte/ibHbIE TEXHOJOTUH

Ne Buowt yueonoi
Haumenoeanue pazoena Oopa3zosamenvhble mexHo102UU
n/n pabomut
1 2 3 4
1. |Pa3zoen 1. Beeoenue. Jlexyus 1. IIpobnemmnas nexyus




12

J[uckyccus
Camocmosimenvrast
Iloozomoska k 3auamuto ¢
paboma
UCNONb308AHUEM UHPOPMAYUOHHBIX U
9/1eKMPOHHBIX PECYPCO8
Pazoen 2. 3apooicdenue u|J/lexyus 2 IIpobnemnasn nexyus
passumue  pabomwr ¢
obpaweHusaAMU 2padxcoan 8 /[uckyccus
00p€60]l}014u0HH012 Poccuu CamocmosmenvHas
U 8 CO8emMCKuUll Nepuoo. paboma Iloozomoska x 3auamuio ¢
UCNONIbL308AHUEM UHDOPMAYUOHHBIX U
91EeKMPOHHBIX PeCypcos
Paszoen 3. |/lexyua 3 Ilpobnemnasn nexyus
3akonooamenvHoe
Ilpaxmuueckoe
pezynuposanue pabomvl ¢ /[uckyccus
sanamue 1
oOpawjenusMU epaxicoan 8
Poccuiickoii pedepayuu.  |Camocmosmenvnasn |Ilo0comoska k 3ansamuio ¢
paboma UCNONb308AHUEM UHPOPMAYUOHHBIX U
9/1eKMPOHHBIX PECYPCO8
Pazoen 4. Opeanuzayus u  |/lexyus 4 Ilpobnemnas nexyus
MexXHON02Us.
pabomul ¢ IIpakmuueckoe /[uckyccus
oopawjeHuUAMU 2PAACOAH | 3400110 D
Iloozomoseka k 3auamuro ¢
Camocmosmenshas |UCHONb306aHUEM UHDOPMAYUOHHBIX U
9/1eKMPOHHBIX PECyPCO8
paboma
Paszoen 5. Opeanuzayus|J/lexyus S Ilpobnemnasn nexyus
XpaneHus obpaweHul
2paxtcoaH. lpaxmuuecxoe /[uckyccus
3ansamue 3
Iloozomoska k 3auamuio ¢
Camocmosmenshas |UCNONb306aHUEM UHDOPMAYUOHHBIX U
9IeKMPOHHBIX PECyPCo8
paboma
Pasoen 6.0peanusayus Jlexyus 6 IIpobnemnas nexyus
JIUYHO20 NpUema epatcoa.
Ilpakxmuueckoe [uckyccus
sauamue 4
Iloozomoeka k 3anamuro ¢
Camocmosimenvhas |UCNONb306aHUEM UHDOPMAYUOHHBIX U
91EeKMPOHHBIX PECYPCO8
paboma

Ilo02omoeka K KOHMPONLHOU pabome

5. OneHka IAaHUPYEMBIX pPe3yJabTATOB 00y4eHUs!




5.1. CucTeMa onleHUBaHU S
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®opmMa KOHTPOJIS Makc. K0J1M4ecTBO 0AJJIOB
3a oany Bcero
padory

Tekyumuii KOHTPOJIb:

-noozomoexa ooxknaoa (mema 2) 10 b6annos 10 bannos
- paboma Ha npakmuyeckom sausimuu (memvlt 3-6) 10 6annos 40 b6annos
- KoHmpoavHas paboma na npakmuyeckom zanamuu |10 6annos 10 bannos

(memwbr 3-6)

[TpomexyTouHas aTTecTanus 40 6annos

(nucvmennwviii omeem na 2 éonpoca)

HToro 3a cemectp (ducyuniumy) 100 6annos

3a4ém ¢ OYeHKOU

[Tony4yeHHBIH COBOKYITHBIIN pe3yJIbTaT KOHBEPTUPYETCS B TPAIUITMOHHYIO IIIKATY OIICHOK U B
HIKaTy OIICHOK EBporielickoii cucteMsl niepeHoca 1 HakoruieHus kpeautos (European Credit
Transfer System; ganee — ECTS) B cooTBeTCTBUM € TabIUIIEH:

100-6ammpHast T [kana

A panuIIMOHHAs IIKaIa ECTS

95-100 A
OTJIMYHO

83-94 B

68 — 82 XOpO1LIO 3aYTEHO C

56 — 67 D
YJIOBJIETBOPUTENHHO

50 -55 E

2049 FX
HEYJIOBJIETBOPUTEIIBHO HE 3aUTEHO

0-19 F
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5.2.KpuTepuu BbICTABJIEHHS] OLIEHKH M0 JUCHHUILUIAHE

Banapl/
IxaJuaa
ECTS

Onenka o
JUCHHUILINHE

Kpurepun oueHKH pe3yJibTaTOB 00y4eHHs 110
AUCHUILINHE

100-83/
A.B

«OTIIMYHOY/

«3aYTCHO
(oTI4HO)»/

«3a4YTCHO»

BeicraBisercs 00y4aromemMycsi, €Clid OH INIy0oKo U
IIPOYHO YCBOWJI TEOPETUYECKUM U NIPAKTUYECKUI
MaTepHaj, MOXKET IIPOJEMOHCTPUPOBATh 3TO HA 3aHATHAX
U B XOJ€ IPOMEKYTOYHON aTTECTALUN.

OO0yyaroImuiicsi KCYEPIBIBAIOIIE U JIOTHYECKHA CTPOMHO
u3naraet yueOHbI MaTepua, yMeeT yBSI3bIBaTh TEOPHIO C
MPAKTUKOM, CTIPABIISIETCA C PEIICHUEM 3ajad
npodeccnoHaTbHOM HAIIPABICHHOCTH BHICOKOTO YPOBHS
CJIOKHOCTH, MPABHJIBHO 000OCHOBBIBAET IIPUHSTHIC
perieHusl.

CB000/IHO OpUEHTHUPYETCS B yUeOHOH U
npo¢eccCUOHATILHOM JINTepaType.

OneHka 0 JUCLUIUIMHE BBICTABIISIOTCS 00Y4aIOIEMYCS C
y4E€TOM PE3YNbTATOB TEKYIIEH U TPOMEKYTOUHON
aTTECTALUN.

Komnereniuu, 3akpeniaéHHble 3a AUCIUIUITMHOMN,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKUII».

82-68/

«XOpOouIoy/

«3aUTCHO
(xoporo)»/

«3a4YTCHO»

BricTaBnsiercs o0y4aromemMycsi, €CiIid OH 3HaeT
TEOPETHYECKUHN U MPAKTUYECKUN MaTepHall, IPaMOTHO U 110
CYILIECTBY M3JIaraeT €ro Ha 3aHATHUSAX U B X0/
MIPOMEKYTOYHON aTTECTAllMU, HE JIOMYCKasl CYyLIECTBEHHBIX
HETOYHOCTEH.

OOyuaromuiics IpaBUIbHO IPUMEHSET TEOPETHUECKHUE
IIOJIO’KEHUS IIPH PELICHUH IIPAKTHYECKUX 3a/1a4
po(eCCHOHAILHON HANPABJIEHHOCTH Pa3HOIO YPOBHS
CII0)KHOCTH, BJIaJIeeT HEOOXOIMMBIMHU /ISl 3TOTO HaBBbIKAMU
U IpUEMaAMH.

JlocTaTOYHO XOpOILIO OPUEHTUPYETCS B yUeOHOU U
npo¢eCCUOHATILHOM JITEpaType.

OreHka 1Mo JUCHHUIUIMHE BBICTABISIOTCS 00YYatOIEMyCs C
y4E€TOM PE3YJIbTATOB TEKYILEH U TPOMEKYTOUHOU
aTTECTALlNN.

Komnereniuu, 3aKkpeni€Hnble 3a TUCIUILITMHOM,
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Bbanasl/ Ouenka no Kpurepun oueHKH pe3yJibTaTOB 00y4eHHs 110
Ixana AUCHHUILINHE AUCHHUILINHE
ECTS
Cc(OPMHUPOBAHBI HA YPOBHE — «XOPOIIUN».
67-50/ «y/IOBJIETBOPU- BrictaBmisiercst o0yyaromemMycs, €Ciii OH 3HaeT Ha 6a30BOM
TEIbHOY/ YPOBHE TEOPETUYECKUM U IIPAKTUYECKUNA MaTepual,
D.E JIOITyCKaeT OTAEIbHBIE OMNOKH MPH €r0 U3JI0KEHUHU Ha
(SATTERO 3aHATUSX U B XOJ1€ IPOMEKYTOUHOM aTTECTalUH.
(ynoBneTBopu-
TEIBHO)»/ OOyuaronuiics UCTIBITHIBACT ONpeIeIEHHbIE 3aTPyAHEHUS
B IIPUMEHEHUH TEOPETUUECKUX TOJI0KEHUM NIPU PELICHUH
(GATTEHOY MPAKTUYECKHX 3a/1a4 MPO(HeCcCHOHAIbHON HApaBIEHHOCTH
CTaHIapTHOI'O YPOBHS CJI0KHOCTH, BJIAZICET
HEOO0XOAUMBIMHU JJISl 3TOT0 0a30BbIMH HAaBbIKAMU U
NpUEMaMHU.
JleMOoHCTpUpYyEeT JOCTaTOYHBIM YpOBEHb 3HAHUS yUeOHOU
JUTEPATYPBI 110 AUCLUILIMHE.
OneHka 1o JUCHHUIUIMHE BBICTABISAIOTCS 00YYarOLEMyCs C
Y4YETOM PE3YIbTATOB TEKYLIEH U POMEKYTOYHON
aTTEeCTalLlUN.
Komniereniuu, 3akpeni€éHnble 3a JUCUUTITMHOM,
c(OpMUPOBAHBI HA YPOBHE — «JIOCTATOYHBINY.
49-0/ «HEYJIOBIIETBOpHUTE | BricTaBisercs oOy4daroemMycsi, eciii OH He 3HaeT Ha
JTBHOY/ 6a30BOM ypOBHE TEOPETUUYECKHI U MPAKTUUECKUI
FFX MaTepHal, J1oMycKaeT rpy0oble OMOKH IpU ero
HE 3a4TEHO

MN3JI0KCHHUU Ha 3aHATUAX U B XO0I€ HpOMe)KYTOqHOﬁ
aTTeCcTanuu.

OOyyaromuiics UCIIBITHIBAET CEPhEIHBIE 3aTPYIHEHUS B
MPUMEHEHUH TEOPETUICCKUX MOJIOKEHHUH MTPH PEIICHUN
MPAKTUYECKHX 3a/1a4 MPO(EeCCHOHATTLHON HAIPABICHHOCTH
CTaHJJAPTHOT'O YPOBHS CJIOKHOCTH, HE BJIaJI€eT
HEOOXOUMBIMU JIJIS1 3TOTO HAaBBIKAMU U MPUEMaMHU.

JleMoHCTpHpYeT pparMeHTapHbIe 3HaHUS Y4eOHOM
JUTEPATyphl 110 AUCHHUIIINHE.

OneHka o JUCHUIUIMHE BBICTABIISAIOTCS 00YYarOMEeMycs C
YYETOM pE3yabTAaTOB TEKYLIEH U MPOMEKYTOUYHOMN
aTTECTALlNN.
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Bbanasl/ Ouenka no Kpurepun oueHKH pe3yJibTaTOB 00y4eHHs 110
Hxana AUCHUILINHE AUCHUILINHE
ECTS

KommereHiuu Ha ypoBHE «IOCTaTOYHBINY, 3aKPETUIEHHBIC
3a TUCIUIUINHOM, HE CPOPMUPOBAHBI.

5.3. OneHovHble cpeacTBa (MaTEepHaJibl) JAJI51 TEKYLIEr0 KOHTPOJISI YCIeBA€MOCTH,

MPOMEKYTOYHOM aTTeCTAMU 00YYAIOLIUXCS M0 JUCHUILINHE (M00YJ110)

A wnp e

KOHmpOﬂbele eonpocsl onsa mekymeﬂ u npome.mymormoﬁ ammecmauyuu

[TonsiTHE «OOpaIeHUs TPAKIAAHY.

Ponp oOparienus rpaxxaad B GOpMUPOBAHUHN TPAsKIAHCKOTO OOIIECTBA.

Pabora ¢ oOpamieHnssMu rpakaaH Kak oHa U3 GyHKIHA CiTyKObI JETOPON3BOICTBA.
3akoHoAaTenbCcTBO Poccuiickoll HMIEpUU O MoJade NPOLIEHUH U MpaBWiIax HX
odopMIICHHUS.

HazoBure BuIbl OOpalleHUd 4YacTHBIX JIMII B TOCYJApCTBEHHBIE YUPEKIACHUS
JIOPEBOITIOLIMOHHOM Poccun.

Kakumu 3akoHOZATENbHBIMU aKTaMHU perjaMeHTHpoBaiach paboTra ¢ 0OpalleHUsIMU
IpaXKJaH B COBETCKUM nepuon?

Bunsr obparienunii rpaxaaH.

Kakue 3akoHOAaTeNbHBIE aKThI, PErJIAMEHTHPYIOT paboTy ¢ OOpallleHHusIMHU TpakJaH B
Poccuiickoit deneparun?

PerynupoBanue paboThl ¢ o0palieHus MU rpaxaan B pernoHax Poccuiickoit denepanmu.

TemaTuka KypcoBbIX padoTa no aucuunanne (ams ruiana 2017 roga Habopa)

1. Tlepeuuncnante 0COOEHHOCTH IETOMPOU3BOJICTBA 11O OOPAIICHUSM TPaXK/IaH.
Peructpanus oOpaiieHuil rpaxkaH.

[TopsioK 3an0JIHEHUS PETMCTPALIMOHHOM KapTOUKH.

OcobeHHOCTH PabOThI C TOBTOPHBIMH OOpaIleHUSIMH.

[Topsimox nmepeaapecaiiy 0OpaleHUs IpakIaH.

KoHnTponb npoxosxaeHus: o0palieHuit rpakiaH.

CpokH UCTIOTHEHUS 0OpallleHUH rpax/iaH.

© N o g B~ WD

OcobeHHoctn  paboTBl ¢  OOpalleHUsSMH TpaXAaH B  YCIOBHUAX  HOBBIX

MH(OPMALIMOHHBIX TEXHOJIOTH.
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9. Cucremaru3anus oOpalieHus TPak/IaH.

10. Opranu3zarus TEKyIIero XxpaHeHusl OOpaIIeHU rpak/iaH.
11. Opranuzanust paboThI IPUEMHOMN

12. OTBeThI Ha YCTHBIE OOpAIICHUS TPAKIaH.

13. OTuka TMYHOTO MpHUEMa.

Bapuant 61u1-KOHTPOJIBHON pabOThI
Bapuanr 1.
1. 3anonHuTE IEKTPOHHYIO PErHCTPAIIMOHHYI0 KapTOuKy Ha jkanoly Cepreesa B.K.
2. Odopmute otBer Ha xano0y  CepreeBa B.K. B cooTBeTCTBMHM C pe3oroIueit
PYKOBOJUTESL.

3. HcrouHmK onpeeneHus] CPOKOB XPaHCHHsI OOpAIICHHUI TPaXKIaH.

6. YueOHO-MeTOAMYecKOEe 1 MH(OPMAITMOHHOE 00ecTiedyeHHue TN CIMIITTUHbI

6.1. CHnHCOK HCTOYHHUKOB U JUTEPATypPhI

Hemounuku

OcHosHbie

Koncrurynusa Poccuiickoit @enepauun [DnekTpoHHbIM pecypc] — Pexum npocrtyna:
http://www.garant.ru.

®enepanbHblil 3akoH 0T 27.07.2006 Ne 149-®3 “O0 uHpopmannu, HHPOPMALIMOHHBIX
TEXHOJIOTUSX U 3amuTe uHpopManuu» [DnekTpoHHbIM pecypc] — Pexum pocryna:
http://www.garant.ru.

®enepanbhblil 3akoH 0T 02.05.2006 Ne 59-®d3 «O mnopsake paccMOTpeHUs! 0OpaleHui
rpaknan  Poccuiickoit  ®denepamun»  [DnekTpoHHBI  pecypc] — Pexum  pmoctyma:
http://www.garant.ru.

Oenepanbubiii 3akoH oT 27 wurong 2006 . N 152-®3 "O mnepcoHalbHBIX JaHHBIX
[DnexTpoHHBIH pecypc]| — Pexxum noctyna: http://www.garant.ru.

3akoH T.MockBel «O0 oOpamenusx rpaxman» (B pea. ot 21.06.2002 Ne 21)
[DnexTponHbIi pecypc] — Pexxum goctyna: http://www.garant.ru.

ITocranoBnenue IlpaBurensctBa Poccuiickoit @enepauuu ot 19.01.2005 Ne 30 «O
TUIIOBOM peErilaMeHTe B3auMOJICHCTBUSA (peaepanbHbIX OpPraHOB MCIIOJHUTENBHON BIACTH»

[DnexTponHsIii pecypc] — Pesxxum poctyma: http://www.garant.ru.
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[TocTanoBnenue mpasutenbcTBa oT 28.07.2005 Ne 452 «O06 yrBepxkacHuu Tumooro
perjamMeHTa BHYTpPEHHEHl opraHuzanuu (enepanbHbIX OPraHoB HCIIOJHUTEIBHON BIIACTH
[DnexTponHsIii pecypc] — Pesxxum pocryma: http://www.garant.ru.

VYka3 Ilpesunenrta Poccutickoit @enepamum ot 17.04.2017 Ne 171 «O MOHHTOPHHTE W aHAIN3E
pe3yJIbTaTOB PacCMOTPEHUsI 0OpaIlleHNi TpaKaaH U OpraHu3auiiy [ DIEeKTPOHHBIN pecypc]| — Pexxum
nocryma: http://www.garant.ru.

Tematnueckuii kmaccudukarop oOpameHuil rTpaxaan Poccuiickorr ®eneparnum,
WHOCTPAHHBIX TpaXIaH, JUI[ 0e3 TpakIaHCTBA, OOBCIWHEHUH TpakIaH, B TOM YHCIE
opuauueckux nun, Ynpasienus [Ipesunmenta Poccuiickoit ®epepanmmu 1no pabore ¢
oOpaleHus MU TpakJIaH ¥ OpraHu3alui. Y TB. pacriopsbkeHueM YnpasieHus [Ipesunenra PO no
pabote ¢ oOpatmenusmMu rpaxkaad u opranuzamnuii ot 30.11.2017 N 104. [DnekrponHslit pecypc]

— Pexxum nocryna: http://www.garant.ru.

Jlumepamypa
Obsa3zamenvhas

beikoBa T.A. JloKkymMeHTanoHHOE obecrnieueHue yIIpaBJICHUSA
(1enonpon3BOICTBO) [DNEKTPOHHBI pecypc]; yueObnoe mocobme/ T.A. breikoa, T.B.
KysneuoBa. -2-e u3n. nepepad. u gomn. — MockBa: Uudpa-M, 2018. -304 c. —Pexum
nocryna: http://znanium.com/go.php?id=942800/

Opranuzanus paboTel ¢ oOpalieHusIMH TpaxkJaaH B ucropun Poccum: YuebHoe
noco6ue / C.}O. Kabamos. - M.: ®aunta: Hayka, 2010. - 312 c.: 60x88 1/16. (nepemier)
ISBN 978-5-9765-0934-4, 1000 JK3. - Pexxum JIOCTYyIIa:
http://znanium.com/catalog/product/247777

6.2. IlepeyeHb pecypcoB HH(POPMALMOHHO-TETEKOMMYHUKAIIMOHHOH  CETH
«HHTepHer»

Tapant [DaexTponnsrii pecypc]. Pesxkum moctyma: http://www.garant.ru.

DIeKTpOHHO-0MOIHoTeYHasT cucTeMa [DnekTpoHHbIid pecypc]. Pexum moctyma: http://www.

Znanium.com

7. MartepuajJibHO-TEXHHMYECKOe o0ecreyeHne 1 CUUILTUHbI (MOTYJIsA)

Aynutopuu I TIPOBENEHHS JIEKIMHA W CEMHWHAPCKHX 3aHATHH C TEXHUYECKHMMH CPEICTBAMHU
o0OydeHus (MyIbTUMEANA-IIPOEKTOP (BUIEOMPOEKTOP), IKpaH (IEPEHOCHOHN MU CTAllMOHAPHBIN)).


http://znanium.com/go.php?id=942800/
http://www.garant.ru/
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CocraB nporpammuoro odecnedenns (II0), coBpeMeHHbIX npodeccuoHaabLHBIX 6a3 1aHHbIX (B1) n
uHpopmannonno-cupapounsie cucrem (UCC) (2017 r.)

1. Ilepeyens 110

Tabnuya 1

Nenn Haumenosanue [10 [IpousBoaurens | Criocod pacnpocTpaHEeHUs
/i (nuyensuonnoe unu
c60000HO
pacnpocmpansemoe)
1 Adobe Master Collection CS4 Adobe JINIIEH3UOHHOE
2 Microsoft Office 2010 Microsoft JINLEH3UOHHOE
3 Windows 7 Pro Microsoft JINLIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JINIIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JINIIEH3UOHHOE
11 Kaspersky Endpoint Security Kaspersky JUIEH3UOHHOE
2. llepevens B/l u UCC
Tabauya 2

Neni/m Haunmenosanue

MesxnyHapoaabie pehepaTuBHbIC HaykoMmeTpuueckue B/, JocTyIHbIe B paMkax
HalMOHAJILHOM moanucku B 2017 T.

Web of Science

Scopus

[Tpodheccuonanbhbie moMHOTEKCTOBBIC B/I, TOCTYIHBIE B paMKax HAIlMOHAILHOW TOIUCKH B
2017 r.

Kypnansr Oxford University Press
ProQuest Dissertation & Theses Global
SAGE Journals

XKypnanst Taylor and Francis

IIpodheccuoHanbHbIe MOJHOTEKCTOBbIC B/]

JSTOR
W3nanus no o01IeCTBEHHBIM U TYMaHUTAPHBIM HayKaM

KOMHI)I-OTepHBIe CIIPaBOYHBIC IIPAaBOBBIC CUCTEMBI

KoncynsranT Ilmtoc,
l"apanT

CocraB nporpammuoro odecnedenns (IIO), coBpemennbix npodeccuoHaibHbIX 6a3 nanHbIX (B/1) n

uHpopmaunonHo-cupapounslie cucrteM (MCC) (2018 r.)



1. llepeuens 11O
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Tabnuya 1

Nent Haumenosanwue [10 [TpousBogutens | Croco0 pacrpocTpaHeHUs
/1 (ruyenzuonnoe unu
60060010
pacnpocmpausiemoe)
1 Adobe Master Collection CS4 Adobe JINIIEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIMIIEH3UOHHOE
3 Windows 7 Pro Microsoft JIMIIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIMIIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JINIIEH3UOHHOE
11 Kaspersky Endpoint Security Kaspersky JTUIICH3NOHHOE
2. llepeuens B/l u UCC
Tabauya 2

Neri/it HaumenoBaHue

Web of Science

Scopus

MexnyHaponusie pedepaTuBHble HaykomeTpuieckue bJl, moctymHble B pamkax
HaIlMOHAIBHOM noAnucky B 2018 T.

2018 1.

SAGE Journals

Kypnanst Oxford University Press
ProQuest Dissertation & Theses Global

XKypnans! Taylor and Francis

[Ipodeccuonanpapie momHOTEKCTOBBIE b/], MOCTymHBIE B paMKaX HAITMOHATHHOHN TOATHCKH B

JSTOR

[IpodheccuonanpHble MOMHOTEKCTOBBIE B/]

W3pganus no O6I_HCCTBCHHLIM U T'YMAHUTAPHBIM HAYKaM

l"apanTt

Koncynerant [lmtoc,

KOMHLI-OTepHI)Ie CIIPaBOYHBIC IIPABOBLIC CUCTCMbI

CocraB nporpammuoro odecnedenns (II0), coBpemennbix npogeccuoHaJbHbIX 6a3 nanHbIX (B/I) 1
uHpopmannonHo-cupapounslie cuctem (UCC) (2019 r.)

1. Ilepeyens 11O

Tabnuya 1
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Nerr/ Haumenosanue 110 IIpousBoauTens Crioco0 pacnpocTpaHeHust
n (ruyensuonnoe unu c60600HO
PAcnpocmpansemoe)
1 Adobe Master Collection CS4 Adobe JINIIEH3UOHHOE
2 Microsoft Office 2010 Microsoft JINLEH3UOHHOE
3 Windows 7 Pro Microsoft JINIIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JINIIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JINIIEH3UOHHOE
12 Windows 10 Pro Microsoft JINIIEH3UOHHOE
13 Kaspersky Endpoint Security Kaspersky JTUIICH3NOHHOE

2. llepevens B/l u UCC
Tabauya 2

Nen/m Haumenosanue
MexnyHaponHsie pedepaTuBHble HaykomeTpuieckue bJl, moctymabie B pamkax
HaIlMOHAIBHOM noAnucky B 2019 1.

Web of Science

Scopus

[Ipodeccuonanpupie momHOTEKCTOBBIE b/], MOCTymHBIE B paMKaX HAITMOHATHHOHN TOATHMCKH B
2019r.

Kypnansr Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypnans! Taylor and Francis
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HCI/IXOHOFO-Me[{HKO-HeI[aFOI‘PI‘-IeCKOfI KOMHCCHH (HMHK) 1 JIMYHOC 3asBJICHHC (BaﬂBﬂeHI/IC 3aKOHHOI'O

MIPEJICTABUTEIIS ).
B zaxmouennu [IMIIK momkHO OBITH IPOIHCAHO:

- pekoMeHayeMas yueOHasi Harpyska Ha oOydvaromierocs (KOJMYeCTBO JHEH B HENEI0, 4YacoB B

JICHB);
- 000pyZI0BaHNE TEXHUYECKUX YCIOBUH (ITPH HEOOXOAMMOCTH);

- CONpPOBOXJEHHE W (WJIHM) MPHUCYTCTBHE POIWTENeH (3aKOHHBIX IPEACTABUTENCH) BO BpeMs

y4eOHOTo Tporecca (pyu HEOOXOIUMOCTH);

- OopraHu3anus IMCHUXOJIOTO-NICAArOrudcCKOro CoOmnpoBOXIACHUC o6yqaro1uerocsl C YKa3aHuem

CHEIMATUCTOB U IOIMYCTUMOMN Harpy3kH (KOJIMYeCTBa YacOB B HENEIIO).

JInst  OCyIIeCTBIEHHS TPOLEAYp TEKYIIEro KOHTPOJII YCIEBAEMOCTH U IPOMEKYTOYHOU
aTTecTallid OOYYarOIIUXCS TMPH HEOOXOAMMOCTH MOTYT OBITH CO3MaHBI (OHIBI OIIEHOYHBIX CPEJICTB,
aJanTUPOBAaHHbBIC IS JIMI[ C OTPAaHUYECHHBIMH BO3MOXKHOCTSIMH 3JIOPOBBSI U IIO3BOJISIOIINE OIICHHTH
JOCTI)KEHHE MU 3aIUIaHIPOBAHHBIX B OCHOBHOW 00pa30BaTeIbHON IPOrpaMMe pe3yIbTaToB 00yYeHUs U

YPOBEHb COPMUPOBAHHOCTH BCEX KOMIIETCHIIMH, 3asBICHHBIX B 00pa30BaTeIbHOI IIporpaMme.

dopma NPOBEACHUS TEKYIIEW M MTOTOBOM AaTTeCTallMM [Js JUI C OrPpaHUYCHHBIMU
BO3MOKHOCTSIMH ~ 37I0POBbSl  YCTaHABIHMBACTCS C YYETOM HWHAWBUAYAIBHBIX TCUXO(QH3HUECKHX
ocobeHHocTel (YCTHO, MUChbMEHHO (Ha Oymare, Ha KOMIbIOTEpe), B (opMe TecTHpoBaHUs u T.1.). [lpu
HEOOXOJUMOCTH CTYJIEHTY MPEIOCTABISACTCS TOTIOHUTEIBHOE BpEeMs JUIs TOATOTOBKM OTBETA Ha 3a4eTe

HJIN DK3aMCHCE.

B X0J€ peamm3anuu JUCHUIIIIMHBI UCIIOJIB3YIOTCA CICAYIOMUEC TOITOJTHUTCIBHBIC
MCTOJBI O6y‘-IeHI/I$I, TCKYIICTO KOHTPOJIAA YCIICBAEMOCTH U HpOMe)Ky'TOIIHOI\/’I aTTeCTallnun

06yqa}01unxc;1 B 3aBUCUMOCTH OT UX UHAUBUAYAJIbHBIX 0COOEHHOCTEH:

. JUTSI CTIETIBIX U CTIAa00BUISIINX:

- JeKuu oGOPMIISIOTCS B BUJE SJEKTPOHHOTO IOKYMEHTA, JOCTYIMHOTO C MOMOIIBIO
KOMIIBIOTEPA CO CIIEeNUaTN3UPOBAHHBIM MPOTPAMMHBIM 00ECTICUEHUEM;

- IHUCBMCHHBIC 3adaHWs BBIIIOJHAOTCA Ha KOMIIBIOTEPE CO CHCHHAIIM3WPOBAHHBIM
IporpaMMHBIM 06ecnequI/IeM, WK MOT'YT OBITH 3aMEHEHBI YCTHBIM OTBE€TOM;

- obecrieuynBaeTCs MHIMBUIyallbHOE paBHOMEpHOE ocBerieHue He menee 300 mrokc;

- JUIs BBITIOJIHEHUS 3aJlaHUsl TPH HEOOXOIMMOCTH TMPEAOCTABISIETCS YBEIMYHUBAIOIICE

YCTPOMCTBO; BOZMOKHO TaKKe UCIIOJIb30BAHUE COOCTBEHHBIX YBETUYHUBAIOIINX YCTPONUCTB;
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- IUCbMEHHBIE 3aJJaHNUs O(POPMIIIOTCS yBEIMYEHHBIM HIPUPTOM;

- DK3aMeH U 3a4€T MPOBOAATCA B YCTHOM (hopMe MM BBINOJIHAIOTCA B MHUCHbMEHHOM
dbopMe Ha KOMIThIOTEDE.

o JUIS TITYXUX U cIa00CITBIIIAITHX:

- Jekuuu O(OPMIISIFOTCS B BHJE 3JIEKTPOHHOTO JOKYMEHTa, JHOO MPEeAOCTaBISETCS
3BYKOYCWJIMBAIOIIAs annaparypa UHAUBUAYAIBHOTO 0Jb30BaHUS;

- IMCbMEHHBIE 3aJJaHHs BBIIIOJIHAIOTCS Ha KOMIIBIOTEPE B MUCbMEHHOU (opMe;

- 9K3aMEeH M 3a4€T IPOBOJATCS B INUCHbMEHHOH (opMe Ha KOMIBIOTEPE; BO3MOXKHO
npoBeseHue B (hopMe TeCTUPOBAHMUS.

J JUISL JIUL] C HapYLIEHUSIMU OIIOPHO-/IBUTaTEJILHOTO arapara:

- JIeKuuu Oo(GOPMIIIOTCS B BHUJE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IOMOIIBIO
KOMITbIOTEpA CO CHELMATU3UPOBAHHBIM IIPOrPaMMHBIM 00€CIIeUeHHEM;

- THCHMEHHbBIC 3a/laHUs BBIIOJHIIOTCS Ha KOMIIBIOTEPE CO CIELHUATU3UPOBAHHBIM
MIPOrpaMMHBIM 00€CIIEYeHUEM;

- DK3aMeH W 3a4€T MPOBOAATCA B YCTHOH (popMe WM BBIIOJHSIOTCS B IMHCHMEHHOMN
dbopme Ha KOMIIBIOTEpE.

ITpu HEOOXOIUMOCTH MpelycMaTpUBAETCs yBEIMUEHUE BPEMEHH /IS IOATOTOBKU OTBETA.

IIponenypa  mpoBeAeHHs  HPOMEXYTOYHOM  arrectamuu Uil OOy4aroIuXcs
YCTaHABIMBACTCSI C YYETOM WX HMHIUBUAYAIbHBIX TICUXO(PH3MUECKUX OCOOECHHOCTEH.
[TpomexxyTouHast aTTecTalsl MOXKET IPOBOIUTHCS B HECKOJIBKO ATAIOB.

ITpu npoBeneHNM NpOLEAYPHl OLEHUBAHUS PE3yIbTAaTOB OOyUYeHMs IMpeaycMaTpUBaeTcs
UCTIOJIb30BaHUE TEXHUYECKHUX CpEICTB, HEOOXOAMMBIX B CBSI3U C HMHJIMBUAYaJIbHBIMU
OCOOCHHOCTSAMHU OO0YyYaroIIMUXCsl. DTU CPEeICTBa MOTYT OBITh MPENIOCTaBIECHbl YHUBEPCHUTETOM,
WJIM MOTYT MCIIOJIb30BaThCSl COOCTBEHHBIE TEXHUYECKUE CPEICTBA.

IIpoBenenne mpouedypbl OLIEHHWBAHHMS pe3yJabTaroB OOy4dEeHUs JOIMyCKaeTcss ¢
UCIIOJIb30BaHUEM JAMCTAaHIIMOHHBIX 00pa30BaTeIbHbBIX TEXHOIOTUH.

ObecnieunBaeTcst 1OCTyl K UHQOPMAIIMOHHBIM U OuOiIMorpaduyeckuM pecypcam B CETH
WuTepHer s Kaxkaoro oOywaromierocsi B ¢gopMmax, aJalTUPOBAHHBIX K OTPaHUYEHHUSM HX
3JI0pOBbsI U BOCTIPUSTHS UHPOPMALIUU:

® IS CJIETIBIX U CITa0OBUIAIINX:

- B Ie4aTHON (opMe yBEIIMUEHHBIM HIPUPTOM;

- B (hopMe IIEKTPOHHOTO JJOKYMEHTA;

- B popme ayanodaiina.

® I TIIYXHUX U CIa00CTBIIIANTIX:
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- B Ie4aTtHOH (hopme;
- B (hopme 31eKTPOHHOTO TOKYMEHTA.
e /11 00yUaIOMIUXCSI ¢ HAPYIICHUSIMUA OTIOPHO-IABUTaTeILHOTO arnmapara:
- B Ie4aTtHoH (opme;
- B (hopMe 3IEKTPOHHOTO JJOKYMEHTA;
- B (hopme ayanodaiina.
Y4eOHble ayAUTOpPUM [Js BCEX BHUAOB KOHTAKTHONH M CaMOCTOSITENILHOM padoThI,
HayyHash OuOJMOTeKa U MHBIE T[OMEIICHHUS M1 OOydYeHHUS OCHAIIEHbl CHEeIHAIbHBIM
000opy0BaHNEM U Y4EOHBIMU MECTaMHU C TEXHUYECKUMH CPEACTBAMH OOYUICHHS:
® JUUIS CIENBIX U C1a00BUISAIINX:
- YCTpOiCcTBOM Ui ckaHupoBaHUs 1 uyTeHus ¢ kamepoid SARA CE;
- nucrieeM bpaiins PAC Mate 20;
- npuHTepoM bpaitns EmBraille ViewPlus;
® JIS TUIYXHX U CIIA0OCIBIIIAIINX
- aBTOMATH3UPOBAHHBIM pPA0OYMM MECTOM JMJis JIIoJed C HapylleHHeM CciyXa u
cl1a00CIIBIIIAIINX;
- aKyCTUYECKHUI YCUIHTEIh U KOJIOHKH,
e 117151 00yYaIoOUIMXCcs ¢ HApyIIEHUsMU OTIOPHO-ABUTAaTEIBHOTO annapara:
- IePEIBIKHBIMH, PETYJIMPYEMBIMH dproHOMHuYeckumu napramu CHU-1,

- KOMHBI-OTCpHOﬁ TEXHHUKOM CO CIelUaIbHbIM MporpaMMHbBIM obecrnieueHUEM.

9. MeToan4eckue MaTepuaJibl

9.1. [lnanbl CEMUHAPCKUX 3aHATHI

Tema 1. 3akoHonaTejlbHOe PperyJuMpoBaHue padoTbl ¢ OOpalleHMSMH TpakaaH B
Poccuiickoin Penepaunu

Lenv 3anamusn: V3yuuTh 3aKOHOJATENbHBIE aKThl U HOPMATHUBHO-METOJUYECKHE JTOKYMEHTHI,
periiaMeHTupytomnme padboTy ¢ 00paleHusIMH TPak/IaH.

Dopma npogederus — IPAKTHUECKOE 3aaHue.

3adanus:

1.W3yunte ®3 «O mopsake paccMOTpEeHHs] OOpalleHUN TpaxaaH», ONPEACTUTh BHJbI

oOpareHui rpaxkaaH.
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2. 3yunTh perynupoBaHue paboThl ¢ 0OpaIieHus MU rpakad B . Mockse. 3akoH r.MOCKBBI
«O0 obOpamieHusx rpaxaan». ONnpenenuTs HOBbIC BUIBI OOpaIICHUH.
3.0npenenuTh 3HaYCHNE 3aKOHOAATEIBHBIX aKTOB IO padoTe ¢ 00paleHUAMHU TPaskKIaH IJis

IIPaBWJIbHOM OpraHu3anuu paboThl C 3TOM KaTeropueil 10KyMEHTOB.

Cnucox ucmoyHuKo8 u 1umepamypul.

Hcemounuku:

®enepanpublii 3akoH 0T 02.05.2006 Ne 59-D3 «O mopsimke paccMOTpeHUs oOparieHui
rpaxaan  Poccuiickoii  @enepauun»  [DIEKTpoHHBIM  pecypc] — Pexum  gocryna:
http://www.garant.ru.

3akoH r.MockBbl «O0 oOpamenusx rpaxnaan» (B pex. or 21.06.200 Ne 21)
[DnexTpoHHEIH pecypc]| — Pexxum noctyna: http://www.garant.ru.

[Tocranosnenue IlpaBurennctBa Poccuiickoit ®@enepaunuu ot 19.01.2005 Ne 30 «O
TUIIOBOM pErJIaMeHTEe B3auMOJCHCTBHS (efepaibHbIX OpPraHOB HCIOJIHUTEIBHONW BIIACTH
[DnexTponHsIii pecypc] — Pesxxum pocrtyma: http://www.garant.ru.

[TocranoBnenne mpaButenbcTBa oT 28.07.2005 Ne 452 «OO6 yrtBepkaenun TumoBoro
perJamMeHTa BHYTpPEHHEH opraHuzanuu (enepanbHbIX OPraHoOB HCIOJHUTENBHON BIACTH
[DnexTponHslii pecype] — Pexxum mpoctyma: http://www.garant.ru.

Jumepamypa:

brikoBa T.A. JlokyMeHTaImoHHOE obecrnieueHue yIpaBleHUs
(1enonpon3BOICTBO) [DIEKTPOHHBIN pecypc]; yueOHoe mocodbue/ T.A. beixoBa, T.B.
Kysnenosa. -2-¢ u3n. mepepad. u gom. — MockBa: Uudpa-M, 2018. -304 c. —Pexum
noctyna: http://znanium.com/go.php?id=942800/

Opranuzanus paboTel ¢ oOpaleHUs MM TpaxaaH B uctopun Poccun: YueOHoe
nocobue / C.}O. Kabamos. - M.: ®aunra: Hayka, 2010. - 312 c.: 60x88 1/16. (nepemuier)
ISBN 978-5-9765-0934-4, 1000 JK3. - Pexum JOCTyTa:
http://znanium.com/catalog/product/247777

Mamepuanvro-mexnuueckoe obecneuenue 3aHAMUA.
Paznarounslit Mmatepuai:

1.BbiiepKKu U3 IPaBOBBIX aKTOB.
Konmponvnvie éonpocw:

1.Bunb! oOparieHuii rpaskaaH.


http://znanium.com/go.php?id=942800/

26

2.Kakue Buabpl 0OpalieHui TpakaaH MPEeayCMOTPEHBI 3aKOHOM T. MockBbl «O0 0o0paieHusx
rpaxmnaan»?
3. Crpykrypa 3akoHa «O TmOpsSAKe paccMOTpeHusi oOpamieHuil rpaxiaaH Poccuiickoit

Denepauumny.

Tema 2. Opranuzanms ¥ TeXHOJIOTUA PadOTHI ¢ 00pPalleHUSIMU TPAKIAH

Lenv 3anamus: I3yduTb NOpsSA0K pabOThI ¢ 0OpaIICHUSIMU TPAXK/IaH.
Dopma npogedenusi — IPaKTUIECKOE 3aJaHUE.
3aoanus:
1. U3yuuth npuem u nepBUUHy0 00paboTKy TOKYMEHTOB, ITpaBHIia PETUCTPALIUU
oOpallleHui rpaxkJiaH.
2. OmnpenenuTh peKBU3UTHI AJICKTPOHHONW PETUCTPANIMOHHO-KOHTPOJIBHON KapTOYKH H
MOPSZIOK €€ 3aIOTHEHHUS.
3. PaccmoTpers opraHu3aiuio 1 0COOEHHOCTH KOHTPOJIS 32 UCIIOJTHEHUEM O0palieHui
rpaxzaad. CpoKu UCTIOJTHEHHUS.
4. PaccMmoTpeTh aHayn3 U 000011eHne paboThI 0 oOpateHusM rpaxaad. CocTaBUTh

AHAJIUTUYCCKYIO CIIPABKY 00 UCIOJIHEHHBIX 1 HEUCIIOJHEHHBIX O6paIJ_[eHI/I$IX.

Cnucox ucmouyHuKos u Jumepamypbol.’

Hemounuku:

®enepanbublif 3akoH 0T 02.05.2006 Ne 59-D3 «O mopsiike paccMOTpeHHsI 0OparieHuit
rpaxnaadn  Poccuiickoii  ®enepanum»  [OneKkTpoHHbBIM  pecype] — Pexum  gocryna:
http://www.garant.ru.

3akoH r.MockBbl «O0 oOpamenusx rpaxnaan» (B pex. ot 21.06.200 Ne 21)
[DnexTpoHHBIH pecypc]| — Pexxum noctyna: http://www.garant.ru.

ITocranoBnenue IlpaBurensctBa Poccuiickoit @enepanuu ot 19.01.2005 Ne 30 «O
TUIIOBOM peErjlaMeHTe B3auUMOAEHCTBUs (efepalbHbIX OPraHOB HCIIOJHUTEIBHONW BIIACTH
[DnexTponHslii pecype] — Pexxum mocrymna: http://www.garant.ru.

ITocranoBnenue npaButenbcTBa oT 28.07.2005 Ne 452 «O6 ytBepkaeHun TurmoBoro
periaMeHTa BHYTPEHHEH opraHuzanuu QenepajibHbIX OPraHoB MCIOJHUTEIBHON BIACTH»
[DnexTponHsIii pecypc] — Pesxxum moctyma: http://www.garant.ru.

Jumepamypa:
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brikoBa T.A. JlokyMEeHTallMOHHOE obecrieueHue yIIpaBJICHUS
(memonpou3BOACTBO) [DIEeKTpOHHBIN pecypc]; ydeOHoe mocodbue/ T.A. beikoma, T.B.
KysnenoBa. -2-¢ u3n. nepepad. u gom. — MockBa: Uudpa-M, 2018. -304 c. —Pexum
nocryna: http://znanium.com/go.php?id=942800/

Opranuzanust paboThl ¢ OOpalleHUsIMH TpaXKaaH B uctopuu Poccum: YdeOHOE
nocobue / C.}O. Kabamos. - M.: ®aunra: Hayka, 2010. - 312 c.: 60x88 1/16. (nepemier)
ISBN 978-5-9765-0934-4, 1000 IK3. - Pexum JOCTyTa:
http://znanium.com/catalog/product/247777

Mamepuaﬂbﬂo-mexﬂuqeawe obecneuenue 3aHAMUA:

PazngaTounslit Mmatepuan:

1. ®epepanpubiii 3akoH  oT 02.05.2006 Ne 59-®d3 «O mopsimke paccMOTpeHHs OOpaiieHuit

Ipaxaan»

3.Marepuaibl Ae70BOM UTPbI (IPUMEPBI OOpAICHUH IPasKIaH, CUTYAIHH).

KOHmpOJleble 60npocoyl.!

1
2
3.
4

[Tpuem u nepBuyHast 00pabOTKa JOKYMEHTOB.

[IpaBuna perucrparuu oOpalieHui rpaKaaH.

PexBHU3UTEI pEruCTPallMOHHO-KOHTPOJIBHOM KapTOouku. [IopsAaoK 3amonHeHus.
PaccmoTpenue oOpatieHnii rpaxiad pykoBoacTBoM. Pesomtonus. [lepenaua Ha
UCIIOJIHEHHUE.

Opranu3anust 1 0COOEHHOCTH KOHTPOJIS 32 UCTIOJTHEHHEM oOparieHui rpaxaad. Cpoku
WCIIOJTHEHUSI.

Ananu3z n 06061eHne padoTel 1o obpamieHusIM rpaxaad. CocTaBiaeHHe CBOJOK 00
UCTIOJIHEHHBIX U HEHCIIOJHEHHBIX OOPaICHUsX.

Benenue nnpopManmoHHO-CIIPaBOYHOM pabOTHI.

Tema 3. [lopsinok XxpaHeHusl OOpalIeHUIi rpakaaH

Lenv 3anamus: V3yunTs NOPAIOK XpaHEHUs OOpalleHni TpakaH.

Dopma npogedenus — IPAKTUUECKOE 3aJaHNUE.

3adanus:

1.

I/ISYI-II/ITB, KaKum 06pa30M JOJIKHO BECTUCH TCKYIICC XPAHCHUC O6paI_I_ICHI/II71 rpaxxJiaH.

Omnpenenutb CPOKU XpaHEHUs OOpaIIeHU rpaxiaH.


http://znanium.com/go.php?id=942800/
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2. Omnpenenuth 0cOOCHHOCTH (HOPMHUPOBAHMS JIe]T ¢ oOpameHus MU Tpaxaad. OhopMuThs 1
chopMHPOBATH €0 10 OOPALICHHUIO TPaXKIaHIHA.

3. Omnpenenuth 0COOCHHOCTH MPOBEACHUS YKCIIEPTU3BI IEHHOCTU JOKYMEHTOB.

4. PaccMOTpeTh mpaBuiia MOJArOTOBKH /1€ ¢ OOpalIeHUsIMU TPaXKJaH K CJlaue B apXuB, a

TAKXKE YHUUTOXKECHUA OCJI C UCTECKINNMHU CPOKaAMU XPaHCHU.

Cnucox ucmouyHuKos u Jumepamypbol.

Hcemounuku:

®enepanpublii 3akoH 0T 02.05.2006 Ne 59-D3 «O mopsimke paccMOTpeHUs oOparieHui
rpaxknan  Poccuiickoit  ®denepanun»  [OnekTpoHHBIM  pecypc] — Pexum  pmoctyma:
http://www.garant.ru.

3akoH r.MockBbl «O0 oOpamenusx rpaxnaan» (B pex. or 21.06.200 Ne 21)
[DnexTpoHHBIH pecypc]| — Pexxum noctyna: http://www.garant.ru.

[TocranoBnenue IlpaButennctBa Poccuiickoit ®enepanuu ot 19.01.2005 Ne 30 «O
TUIIOBOM pETJIAMEHTE B3aMMOJCHCTBHS (elepalbHBIX OPraHOB HCIIOJHUTEIHLHONW BIIACTHY
[DnexTponHbIii pecypc] — Pesxxum pocrtyma: http://www.garant.ru.

[TocranoBnenue mpaButensctBa oT 28.07.2005 Ne 452 «O6 yrtBepxaeHun TUIOBOTO
peraamMeHTa BHYTpPEHHEH opraHuzanuu (eaepaabHbIX OPraHOB HWCIOJHUTEIBHON BIIACTH

[DnexTponHbIii pecypc] — Pesxxum pocrtyma: http://www.garant.ru.

Jumepamypa:

brikoBa T.A. JIoKyMeHTaIlmOHHOE obecrieueHue yIpaBJIeHUs
(memompou3BOACTBO) [DNEKTpOHHBIN pecypc]; yueoHoe mocobue/ T.A. bwikora, T.B.
KysnenoBa. -2-¢ u3n. nepepad. u gom. — MockBa: Uudpa-M, 2018. -304 c. —Pexum
nocryna: http://znanium.com/go.php?id=942800/

Opranuzanus paboTel ¢ oOpalleHUs MU TpaxaaH B uctopun Poccun: YueOHoe
noco6ue / C.}O. Kabamos. - M.: ®aunta: Hayka, 2010. - 312 c.: 60x88 1/16. (nepenier)
ISBN 978-5-9765-0934-4, 1000 IK3. - Pexum JOCTyTIA:
http://znanium.com/catalog/product/247777

Mamepuanvro-mexuuueckoe obecneyeHue 3aHIMusL:
PazngaTounsiit Mmatepuan:

1. ®enepanbublit 3akoH 0T 02.05.2006 Ne 59-@3 «O mopsiike paccMOTpeHHs 0OpalleHHii

TpaxxJaaH».


http://znanium.com/go.php?id=942800/
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2. BpIaepXku U3 HOpPMaTUBHBIX aKTOB.
3. Marepuansl nenoBoii HTpsI (IPUMEPHI 0OpaIIeHNH TPpaXxJiaH, CUTYaInH).
Konmponvuwie gonpocwi:

Texyuiee xpaHeHrue OOpaIeHUH.

Cpoku XpaHeHus e ¢ O0paLICHUIMH TPaKAaH.

OcobenHocTr GOpMUPOBAHUS JIE] C OOPAIIEHUSIMU TPAXK/IAH.
OdopmieHue 00I0KKH AT

OKcnepTH3a eHHOCTH JOKYMEHTOB.

[TpaBuia MOArOTOBKH 1€ ¢ OOpaleHUsIMU TPaKJaH K CAayue B apXuB.

Cnaua B apXuB.

O N o g B~ w DB

YHHUUTOXECHHE JIe]1 C OOpaIlCHUSIMH TpaXkKaaH.

Tema 4. Opranmaunﬂ JJMYHOI'0O IMpUeMa rpakKiaH

Lenv 3anamus: 3ydutb 0COOEHHOCTH OpraHU3alMK U BEJCHHS IMYHOIO IPUEMa I'paXk/iaH.
Dopma nposedeHus — IPAKTUUECKOE 3a/laHUE.

3aoanus:
1. Omnpenenuth 0COOEHHOCTH OpraHU3ALMS PaOOTHI TPUEMHOA.
2. W3yuuTh mpaBuia perucTpaIii MACBMEHHBIX U YCTHBIX OOpaIeHul Tpak/iaH,
MOJTyYEHHBIX BO BPEMsI JIMYHOTO MpUeMa. 3aNOJHUTE )KYPHAJ IprueMa Tpak]iaH.
3. PaccMoTpeTs mpaBuiia AETOBOTO STUKETA BO BpeMs JIMYHOTO MpreMa. Haiftu BbIxox u3

IpeUI0KEHHON KOH(DIMKTHON CUTYyallnu.

Cnucox ucmouyHuKos u Jumepamypbol.

Hcmounuku:

®enepanbubiif 3ak0H 0T 02.05.2006 Ne 59-@3 «O mnopsiike paccMOTpeHHs! oOpaleHui
rpaknan  Poccuiickoit  ®denepamun»  [OnekTpoHHBIM  pecypc] — Pexum  pmoctyma:
http://www.garant.ru.

3akoH Tr.MockBbl «O06 oOpamenusx rpaxaan» (B pea. ot 21.06.200 Ne 21)
[DnexTpoHHBIH pecypc]| — Pexxum noctyna: http://www.garant.ru.

Jumepamypa:

brikoBa T.A. JloKyMeHTalmoHHOe obecrieyeHue yIpaBIEHUS

(1enonmpou3BOICTBO) [DNEKTPOHHBIH pecypc]; yueObnoe mocodbue/ T.A. beixoBa, T.B.
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Kysnemnona. -2-e u3a. nepepadb. u gomn. — Mocksa: Uudpa-M, 2018. -304 c. —Pexum
nocryma: http://znanium.com/go.php?id=942800/

Opranuzanust paboTel ¢ oOpameHus MU rpaxaaH B uctopun Poccun: YyeOHoe
noco6ue / C.}O. Kabamos. - M.: ®nunTa: Hayka, 2010. - 312 c.: 60x88 1/16. (mepemier)
ISBN 978-5-9765-0934-4, 1000 JK3. - Pexum JIOCTYTIA:
http://znanium.com/catalog/product/247777

Mamepuaﬂbno—mexﬂuquKoe obecneuenue 3aHAMUA:

Paznatounsiii Mmatepuan:

1. ®enepanpubiii 3akoH 0T 02.05.2006 No 59-D3 «O mopsimke paccMOTpeHHs oOparieHui

TpakJIaH»

3.Marepuanbsl [eN0BONH Wrpbl (MpUMEpbl KOH(QIIMKTHBIX CUTYallHd, KOTOPBIE MOTYT BO3HHKHYTH B

npolecce mpuemMa rpaxaan; GOopMbl )KypHalia puemMa rpax/iaH).

KOHmpO]leble 60NpocCyHL.

1.
2.

Opranuzanus paboTsl IPUEMHOM.

Peructpanus nMCbMEHHBIX U YCTHBIX 00OpalleHui Tpax/iaH, OJy4YeHHBIX BO BpEMs
JUYHOTO MpUeMa.

OTBeTHI HA YCTHBIC U TUCEMEHHBIE OOPAIICHUS TPaXxIaH.

I[eHOBOﬁ OTUKCT BO BPEMA JIMYHOTO IIpUeMa.


http://znanium.com/go.php?id=942800/
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AHHOTAIUA JTNCHUITJINHBI

HucnummuHaa  (MOIynb) peanm3yercs Ha  (QakylbTeTe JOKYMEHTOBEICHUS U
TEXHOTPOHHBIX apXUBOB KadeApoil TOKYMEHTOBEICHUS, ayJAHOBHU3YalIbHBIX M HAy4HO-
TEXHUUYECKUX apXHUBOB.

lenp JOUCHUIUIMHBI — TOJATOTOBUTH BBIMYCKHUKA, YMEIOIIETO0 OpraHU30BaTh M
OCYIIECTBIISATH pabOTy ¢ OOpalICHUSIMH TPaK/IaH B OPTaHU3AIUSAX PA3IUYHON OpPraHU3aIlMOHHO-
paBoBOi (OPMBI COOCTBEHHOCTH.

3amaun JUCLUILINHEGL.

- U3YYHTh 3aKOHOJIATEIFHOE PETYIMPOBAHUE U OCOOCHHOCTH PabOTHI ¢ OOpAIICHUSIMHU B
pa3IMYHbIE UCTOPUYECKHUE MEPUOIBI.
-M3y4YUTh 3aKOHO/IATEIIbHO-TIPABOBOE PErYJIUPOBaHUE PAOOTHI C OOpAIICHUSIMHU TPaXKIaH
B opranuzanusx PO.
-M3y4YUTh OPraHU3ALMIO U TEXHOJOTHIO pabOThl ¢ 0OpaIICHUAMHU TPaxJaaH OT MOMEHTa
HX TOJTYYEHUS 0 MEPEIAYn B apXHB.
-OCBOMThH OPTaHU3AIMIO JINYHOTO MPHUEMA TPAXK/IaH.
-cOpMHpPOBaTh OCHOBHBIE MPOQPECCHOHAIBHBIC HAaBBIKM B 007acTH pabOThI C

oOpaInieHUsIMH TPaK/IaH.

Jucnunimza (MOAyJsIb) HallpaBiieHa Ha OPMUPOBAHUE CIEAYIOINX KOMIIETEHIINI:

- CrMocoOHOCTH K cCaMOOpraHu3aIu u camooopaszosanuio (OK-06);

- BJIAJCHHUEC HABBbIKAMH HCIIOJIB30BaHUA KOMHBIOTCpHOfI TCXHUKU H I/IH(i)OpMaHI/IOHHI)IX

TEXHOJIOTUH B JJOKyMEHTAIMOHHOM OOeCrieueH!H yrpapieHus u apxuBaom jaeie (I1K-14);

- CHOCOOHOCTH co3gaBaTb MW BCCTH CHUCTEMbI JOKYMCHTAIIMOHHOI'O obecreyeHus

yIpaBJeHHUs B opranu3aiiu Ha 6a3e HoBeimmx texHonoruit (1K 29);

- BJIaJICHUE 3aKOHOJATEeNbHOW M HOPMAaTHUBHO-METOAMYECKOW 0a30i MH(OPMAIMOHHO -
JOKYMEHTAllMOHHOTO  OOecreyeHus  yOpaBJeHHWss M apXUBHOTO  JeNla;  CIIOCOOHOCTH

OPHEHTHPOBATHLCS B ITPaBOBOM 0aze cMexHbIX obmacteit (ITK-32);

- 3HaHHe TpeOOBaHMIA K OpraHu3aliK cekpeTapckoro oocmysxuanus (1K -35);
- BJIaJICHHE IPUHIIMIIAMH U METOIaMH OpraHu3aluu XpaHeHus 1okymenToB (ITK-47).

3name
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—HCTOPHIO Pa3BUTUS pabOTHI C OOpalICHUSIMHU B JOPEBOIOIIMOHHON Poccum u coBeTckuit
nepuox; (ITK-32)
— Bubl oOpamenuii; (ITK-29)
— 3aKOHOJIaTeIbHBIE M HOPMATHBHBIC aKThI, PETYIHPYIONIHNE OpraHU3aluio paboThl U
JICITOMPOU3BOICTBO 10 OOpaleHusM rpaxaan B Poccuiickoit deneparmm; (ITK-32)
—0CcO00EHHOCTH OOpalleHuid TPakJaH, HANpaBISIEMbIX B OPraHU3AlUU U JIOJDKHOCTHBIM
muram, (ITK-29)
—OpraHu3aIio JICIONPOU3BO/ICTBA 0 paboTe ¢ oOpameHusMu rpaxaad. (ITK-29).
Ymemo
—Opranu3oBarthb paboty ¢ obparnenusmu rpaxaan; (ITK-29)
—BECTH JICJONPOU3BOCTBO M0 oOpareHusiM rpaxian; (ITK -29, ITK -37)
Braoems
— HaBBIKaMH paboThI ¢ obpamenusmu rpaxaan;(I1K-29, ITK-37)
—opranuszaiun npuema rpaxaan; (ITK-35)
-CIIOCOOHOCTBIO 00001IIeHNS, aHaM3a oOparieHuii rpaxaan.(I1K-29, I1K-35).
[To mucruruiHae (MOIYIII0) PEAYCMOTPEHA IIPOMEKYTOUHAS aTTecTalus B opMe 3a4eTa ¢

OILIEHKOM.

PaGoueit mporpaMmoi peayCMOTPEHBI CIASAYIOIMNE BUABI KOHTPOJIA: TEKYIIUNA KOHTPOJIb
ycreBaeMocTd B (hopMe Oompoca U KOHTPOJBHBIX paldOoT, MPOMEXYTOUYHasl arTecTanus B Gopme
3aueTa ¢ oleHKoi. Taxke MO NUCHUIUIMHE MpPeAyCMOTpeHa KypcoBas pabota s muana 2017
roja Habopa.

OOmas TPyIOEMKOCTh OCBOCHHS JUCHMIUIMHBI (MOMIYJISI) COCTaBIsIET S 3a4€THBIX

enunubl B oiane 2017 roga vadopa u 4 3ET B utane 2018 roga nHabopa.
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Ipunooicenue 2

Tekct aktyanusanuu unu npunaraeMsiii k PITJT nokyMmeHT,
coAepKallluil U3MEHEHUS

Hara

Ne
POTOKOJIA

1. ObnosaeH cnucoK UCMOYHUKO8 U TUMepamypbl

2. ObHosnena cmpykmypa OUCYUnIuHbl 0I5l O4HOU GopMbl
0Oyuenus

3. Obnoeren cocmas npoepammuozo obecneuerus (110),
co8peMeHHbIX NPpogheccuoHanvubix 6az oannvix (B) u
unghopmayuonno-cnpasounvie cucmem (MCC)

13.09.2017 2.

No 1

1. ObHOGAEH CNUCOK UCTHOYHUKOS U TUMepamypbl

2. ObHosnena cmpykmypa OuCYuniunsl 0isi OYHOU (hopMbl
0Oyuenus

3. Obnoeren cocmas npoepammuozo obecneuenus (110),
co8peMeHHbIX npogheccuoHanvrblx 6az oannvix (B) u
ungopmayuonuo-cnpasoynwie cucmem (MCC)

05.09.2018 2.

Ne 1

1. Obnosnen cocmaes npoepammuozo obecneuenusi (I10),
co8pemeHHbIX npogheccuonatvivix 6baz oanuvix (b/) u
ungopmayuonno-cnpasounwvie cucmem (MCC)

IHlpunoscenue 1.1

30.08.2020

Ne 1
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Ilpunoscenue 1.1.

CoctaB nporpammuoro odecnedenus (II0), coBpeMeHHBbIX npodeccHOHAIBLHBIX 0a3 naHHbIX (B/I) 1

uHpopmannonno-cunpapounsie cucrem (MCC) (2020 r.)

1. Ilepeuens I1IO
Nerr/ HanmenoBanme 10 [IpowsBoauTens Crioco6 pacmpocTpaHeHHsS
n (nuyenzuonnoe unu
6000010
PACHPOCMPAHAEMOE)
1. Adobe Master Collection CS4 Adobe JIMUEH3UOHHOE
2. Microsoft Office 2010 Microsoft JIUIICH3UOHHOE
3. Windows 7 Pro Microsoft JIUIICH3MOHHOE
4. Microsoft Office 2013 Microsoft JIMUEH3UOHHOE
5. Windows 10 Pro Microsoft JIUIICH3UOHHOE
6. Kaspersky Endpoint Security Kaspersky JUIEH3UOHHOE
7. Microsoft Office 2016 Microsoft JlunensnonHoe
8. Zoom Zoom TUIICH3NOHHOE
2. Ilepeyens B/l u UCC
Neri/ HaumenoBanue
n

1

MexnyHapoaabie pedeparuBable HaykomeTpudeckue bJl, moctymHbie B pamkax
HanoHaJIbHOU noanucku B 2020 r.

Web of Science

Scopus

[IpodeccuonanbHbie MONMHOTEKCTOBBIE B/], TOCTYIHBIC B paMKax HAIlMOHAILHOW TOIMCKH B
2020 r.

Kypnanst Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals

XKypnanst Taylor and Francis

[IpodeccnonanbHbie TOTHOTEKCTOBBIE b/
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