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[Tpunoxxenue 2. JIuct nsmeHeHui

INOACHUTEJIBHASA 3AIIMCKA
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1.1 Hesp 1 32124 AUCHUNIIMHBI (MOIYJIA)

Lesgb AMCHMIVIMHBI: OBJAJIEHUE METOJAaMH BbIOOpa M 3(PPEKTHUBHOTO HCIIOIB30BAHUS

TCXHUYCCKUX CPCACTB YIIPABJICHUA.

3agaun:

U3YYUTh KIACCU(PUKAIIMIO TEXHUYECKUX CPEJCTB YIPABICHUS, UCTIONb3YEMBIX B paboTe C
JOKYMEHTaMU

I/13y‘-II/ITb IIOKAa3aTCJIn COBMCCTUMOCTHU U HAACKHOCTHU TEXHUNUYCCKUX Cpe,Z[CTB ynpaBneHHﬂ
OHpe,Z[eJII/ITI: I/ICTOpI/I‘-IeCKI/Ie ACIICKTHI MOABJIICHUA TCXHHUYCCKHUX CpCI[CTB, nux yCTpOfICTBO,
HpI/IHLII/IHbI pa60T1>1 C HUMHU, OCHOBHBIC BHUJbI, JOCTOMHCTBA M HCOAOCTATKHU KaXJIOIro U3
BUZOB (CpelncTBa CO3MAaHUS JIOKYMEHTOB, OOpaOOTKH, XpaHEHHs, YHHUTOXKCHHS
JTOKYMEHTOB, CPEJCTBA [yl pabOThI C HEJOKYMEHTUPOBAHHON MH(pOPMALUEi, u J1p.)
OIPENICIUTh KPUTEPUU BHIOOpPAa TEXHUYECKUX CPEACTB YIPABICHHS B YCIOBHUSX

COBpPCMCHHOT'O pPbIHKA

1.2. @®opmupyemble  KOMIETEHIIUM, COOTHECEHHbIe ¢  IUIAHUPYEMbIMU

pe3yJbTaTaMu 00y4eHHs 110 JUCHHUILINHE (MOAYJIIO0):

apXUBHOM JIeJIe

Koambt Coaepxanue Ilepeyenn IUVIAHUPYEMbIX  Pe3yJIbTaTOB
KOMIIETCHIUH | KOMIeTeHIHii 00y4eHHUsI 110 NUCHHILINHE
[1K-14 BJaJICHUE  HaBBIKAMU | 3HATh: OCHOBHbBIE HH(OPMAIIOHHBIE
HCIOJIb30BaHUs TEXHOJIOTUHU
KOMITBIOTEPHOU
TEXHUKHU U | YMeTh: UCN0JIb30BaTh KOMIBIOTEPHYIO TEXHUKY
MH(POPMALIMOHHBIX 1 MH(OpMaITMOHHBIE TEXHOJIOTHU B
TEXHOJIOT Uil B | JOKYMEHTAITMOHHOM OOECIICYCHUHN YIIPABICHHS
JOKYMEHTallMOHHOM U apXUBHOM JI€JIe
obecrieueHUN
yIpaBICHUS u | Bnagets: HaBbIKaMy UCIIOJIB30BaHUS

KOMIIBIOTEPHON TEXHUKH U MH(POPMAITMOHHBIX
TEXHOJIOTMH B JOKYMEHTALIMOHHOM
o0ecreyeHUH YIPaBICHHsI U apXUBHOM JIese

1.3. MecTo AuCHHMILVINHBI B CTPYKTYpPe OCHOBHOI 00pa30BaTeIbHOM IPOrpaMMBbl
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Hucuuruinna «Texuuueckue cpeocmea ynpasienus» OTHOCUTCS K (aKyJIbTaTUBaM
BapUATHBHOW 4YacTH OJIOKa TUCHUIUIMH / BapuatuBHOU yactu (2018 rom) yueOHOro miaHa mo

HaIlpaBJICHUIO  IOATOTOBKH «JloxyMeHTOBeIcHNE u apXuBOBEACHUE»  MPOoduib

«/lenonpon3BoACTBO B OpraHU3alusax» (MPUKJIAIHON OakanaBpuar).

OCBOCHU:

JLst

JTUCITUTLINHEBI

He00XOIUMBI

3HAHUA,

yMeHUs

u BJIaaACHUA,

C(bOpMI/IpOBaHHI:Ie B XOJAC MH3YYCHUSA CIACAYIOINHUX MOUCHUIUIMH W TIPOXOKACHHUA TMPAKTHUK!

«upopmanmoHHas 3BpUCTHKA», «OCHOBBI MPO(HECCHOHAIBHON ACATEIBHOCTI.

B pesynbraTe OCBOCHHS AMCUUIUIMHBI (OPMHUPYIOTCS 3HAHWS, YMEHHS M BIAJCHHA,

HCO6XOI{I/IMLIG JJId U3YUCHUA CICAYIOINX JUCHUIIIINH U IMMPOXOKACHUSA MTPAKTUK: «AYTCOpCI/IHF B

YHpaBJICHUU NJOKYMCHTaAMMN, «CHGL{I/IaHLHBIe CUCTCMbI JOKYMCHTAIIUW).

2. CTpyKTypa I¥CUMIIIMHBI

Cmpykmypa oucyuniunsl 011 04HOU hopmbl 00yueHUA

(2017 200 nabopa)

OOu1ast TpyA0EMKOCTh AUCHUILIUHBI COCTAaBIsACT 2 3.€., 72 4., B TOM YHCIJIC KOHTAKTHas
pabota o0yuaromuxcs ¢ mpenojaBareiaeM 28 4., cCaMOCTOATENbHAs paboTa 00y4aroxcs, B
T.4. KypcoBasi pabora 44 u.

Bunsl yueOHol paboThI

(B gacax) DopMBbI
TEKYIIEeTO
KOHTAKTHasI 5 KOHTPOJISL
Ne Paznen o § e yCIIEBAEMOCTH,
/1 JUCLIUILINHBL/ TEMBI E E z E{ 0:J g dbopma
N o § g % g § & | HPOMEIKYTOUHOH
5 E g = = =] = o o;) g S| arrecranuu (no
el g S| = E 3 E S8 = cemecmpam)
Sl= |8 &8 fg= |9
1 Beeoenue. Tema 1.|7 |4 4 14 Onpoc
Cpeocmea Juckyccus na
cocmaeneHus, NPAKmMu4ecKux
U320MOBIEeHUS, 3aHAMUAX
KONUPOBAHUSL u Konmponvnuvie
PA3MHOMMCEHUs 80NPOCHI
MEeKCMOoB8bIX
O0OKYMEHMO8
2 Tema 2. Oghucnasn 7 |6 4 14 Onpoc
menegoHus. Huckyccus na
Hemoncmpayuonnoe u NPaKmu4ecKux
ogucHoe 3anHAMUAX
0bopydosaHue Konmponvhuie
80NPOCHI
bruy-
KOHMPOIbHASL

paboma




3 Tema 3. Cpeocmea 7 |4 6 16 Onpoc
o0bpabomxiu, Juckyccus na
MPAHCNOPMUPOBKU, NPaAKmu4ecKux
XpaueHus u NOUcKa 3aHAMUAX
OOKYMEHMO8. Konmponvnuvie
Ipunyuno 80NPOCH
MEeXHUYECKO20
ocHawjenus oguca

Umo2o8ast
3auem KOHMPOIbHASL

paboma
WUTOrO: 14 14 44

Cmpykmypa oucyuniunsl 011 04HOU hopmMbl 00yUeHUA

(2018 200 naovopa)

OOw1ast TpyA0EMKOCTh AUCIUILTUHBI COCTAaBIsACT 2 3.€., 72 4., B TOM YHCIJIC KOHTAKTHas
pabota o0yuaromuxcs ¢ mpenojaBareiaeM 28 4., CaMOCTOATENbHAs paboTa 00yJaroLxcs, B
T.4. KypcoBasi pabota 44 u.

Bunsl yueOHoii paboThI

(B gacax) DopMBbI
TEKYIIEeTO
KOHTAKTHasl = KOHTPOJISL
Ne Paznen o § E yCIIEBAEMOCTH,
/1 JUCLIUILINHBL/ TEMBI E E g E{ o g dbopma
. o § g % g § & | HPOMEIKYTOUHOH
5| B S = = =] = 2 E Q ©| arrecrauuu (no
el g S| = E 3 E S8 = cemecmpam)
Sl |88 =85 |©
1 Beeoenue. Tema 1.2 |2 6 14 Onpoc
Cpeocmea Juckyccus na
cocmaeneHus, NPaAKmu4ecKux
U320MOBNeHUS, 3aHAMUAX
KONUPOBAHUSL u Konmponvnuvle
PA3MHOdMCEHUs 80NPOCHI
MEeKCMOoB8bIX
O0OKYMEeHMOo8
2 Tema 2. Oghucnasn 2 |2 6 14 Onpoc
menegoHus. Huckyccus na
Hemoncmpayuonnoe u NPAKmu4ecKux
ogucHoe 3aHAMUAX
0bopydosaHue Konmponvnuie
80NPOCHI
bruy-
KOHMPOIbHASL
paboma
3 Tema 3. Cpeocmea 2 |4 8 16 Onpoc
o0bpabomxiu, Juckyccus na
MPAHCNOPMUPOBKU, NPAKmMu4ecKux
XpaueHus. u NOUCKa 3aHAMUAX




OOKYMeHMO8. Koumponvhuie
Ipunyunw gonpocuwl
MEXHU4ecKo20
ocHaweHus oghuca
umozo6as
3auem c oyenxoti KOHMPOLHAS
paboma
UTOTO: 8 20 44
3. Coaepxanue TUCHMILIMHBI (MOAYJIA)
Ne | HaumeHoBaHue Coaepxanue
pa3aena THCHHUIIHHBI
1 Beeoenue. Tema 1. ITpenmer, nenp, 3amaun Kypca «TeXHHYECKUE CpENCTBa

Cpeocmea
cocmaeneHus,
U320MOBIeHUS,
KONUPOBAHUSL U
PA3MHOdMCEHUs
MeKCMOoB8bIX
O0OKYMEeHmOo8

yIpaBJIeHUs», TPeOOBaHUS K YPOBHIO €ro OCBOCHHUsA. YueOHas,
METOINYECKasi 1 HOPMATUBHO-CIIPABOYHAsl TUTEPATypa.
Knaccudukanus TEXHUUYECKUX CPEICTB yIpaBIEHUS.
HaznexHOCTh U COBMECTUMOCTD TEXHUYECKUX CPENICTB.
TexHo10rMs NOATOTOBKH TEKCTOBBIX IOKYMEHTOB.

PasznoBunHocTH oucHON Oymaru. Bujbl, kaueCcTBEeHHBIE
U KOJIMYECTBEHHBIE I10KA3aTEIM H3TOTOBISEMBIX JTOKYMEHTOB.
OnpeneneHne  TPyAOEMKOCTHM  M3TOTOBJIIEHHS  JOKYMEHTOB.
Knaccudukanus cpeacTB cocTaBIeHHUs TEKCTOBBIX JOKYMEHTOB.
Oomas XapaKTepUCTHKA NeYaTaoIUX YCTPOMCTB.
Knaccugukarus cpecTB cOCTaBlIeHHs TEKCTOBBIX JOKYMEHTOB.

OOmast xapakTEepUCTHKA COBPEMEHHBIX MPUHTEPHBIX
TEXHOJIOTMM  IIe4aTH: MaTpuyHas, CTpyWHas, JiasepHas,
CBETOJMO/IHAsA, TepMuyecKkas. JlOCTOMHCTBA W HEAOCTaTKU
Ka)XJI0r0 U3 BUIOB. J[OIIOJIHUTEIBHBIE YCTPOMUCTBA JO- U IIOCIIE-
nevaTHON 00pabOTKU TOKYMEHTOB.

ITnorreppl. Hasnauenne. KpaTkas XapakTepuCTHKa
Ka)KJI0T0 U3 BUJIOB.

CoBpeMeHHbIE MaTepHallbl, UCIOJb3YEMBbIE JI1 BBIBOJA
uHpOpPMALIUU U3 KOMITBIOTEPA.

Cxkaneppl. [lpunmun nedictBust ckaHepa. (OCHOBHBbIE
TEXHUUYECKUE XapaKTepUCTUKU CKaHEpOB. OcHoBHbIE
Pa3HOBUAHOCTH  CKAaHEpPOB:  IUIAHLIETHBIE,  pYy4YHbBIE U
craunoHapuele. OO6iacTb mnpuMmeHeHus. JlocrouHcTBa M
HEJ0CTaTKU KaXA0Tr0 U3 BUJOB. [|0NONHUTEIbHBIE YCTPONCTBA.

Juktodonnas TexHuka. Hasnauenme u  o0nacTb
OpUMEHEHHUs JAUKTOQOHHOW TexHHKH. CrocoObl  3amucu
3ByKoBoi nH(popMmaru. OO011as XxapakTepucTuka TUKTO(GpOHOB U
TUKTO(OHHBIX CTaHIMHA. TeXHOJIOrMYecKre CXEeMbI MOJTOTOBKH
JOKYMEHTOB IIpU ACLECHTPAIU30BAHHOW M LECHTPAIU30BAHHOU
crcTeMax UCIOJIb30BaHUS TUKTO(POHOB.

[IpumeHenne JUKTO(MOHHBIX CTAaHIMH C BPEMEHHBIM
pacnpenesieHneM KaHaJOB ISl «IIapJIaMEHTCKON»  3aIMCH.
ABTOOTBETUHUKH.
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[Tpuniuner  BeIOOpa  CPeACTB  COCTaBICHHUA U
M3TOTOBIICHHS TOKyMeHTOB. HeoOxoauMble NCXOTHBIE JaHHBIE U
METOAMKAa pacyera KOJIMYECTBA TEXHUYECKUX CPEACTB JUIS
MAIIMHOMUCHOTO, JUKTOQOHHOTO W  aBTOMAaTH3HMPOBAHHOTO
M3TOTOBJICHHUST JOKYMEHTOB. PacueT KoindecTBa pacxXoJHBIX
MaTepHAaJIOB JUIs BBIMIOJIHEHUS ONPEeICHHOTO 00beMa paboT.

CpencrBa KONUPOBAHUSA U Pa3MHOKeHUs
JOKYMEHTOB.

OO6ume mnoHsATHA. Pa3HOBHIHOCTM W XapaKTEPUCTUKU
OpUTMHAJIOB, KONUN M OTTUCKOB. MeTOoabl KONUPOBaHUA U
Pa3sMHOXKEHHUs JOKYMEHTOB, 00J1aCTh IPUMEHEHUS.

PazButne  cnocoOOB  KONMUPOBaHHMA  JOKYMEHTOB.
dotorpadpuueckoe, anazorpapuueckoe, TEpMOrpapuuecKoe |
AJIEKTPOUCKPOBOE KonupoBaHue. TpeboBaHus, MpeabsABIsieMble K
opurnHanam. KadecTtBo mnomywyaemsix komuid. JlocToMHCTBa U
HEIOCTATKU KaXJI0ro U3 crioco0oB. O61acTh MPUMEHEHHUS.

CpenctBa (OTOKONMUPOBAHUSA U MHUKPODUIBMUPOBAHHUS.
TpeboBanust k opurnHanaMm. Bunel Mmukpodopm. Texnonorus u
TEXHUYECKHE CpEeACTBa MHUKPOQWIBMUPOBaHH. YuTanbHO-
KOIMPOBaJIbHOE 000PYI0BaHHE.

Kparkass ~ xapakTepucTHKa  3JEKTPOHOTPapHUUECKOro
KOIMPOBaHUs JIOKyMeHTOB (kceporpadus). LucdpoBas wu
ananorosas kceporpadus. IIpununumnel padotsl. Kimaccudukarus
U TEXHUYECKHE XapaKTePHCTUKU 3JIEKTPOPoTOorpaduieckux
KOIMPOBAJIbHBIX anrmaparos. MHoro¢yHKIIMOHATbHbIE
ycrpoiictBa. OCHOBHBIE M CHelMalbHble (DYHKIMM amiaparos.
JlonojgHUTENbHOE O0OpYZOBaHHE JO- M TMOCHe- TeYaTHOM
00pabOTKU TOKYMEHTOB. Y CIIOBHS SKCIUTyaTaIUH.

OCHOBHBIE HaNpPaBJICHUS PA3BUTHUS CPEACTB KOMUPOBAHUS
JOKYMEHTOB.

CpenctBa odceTHOU MeyaTH, BO3MOXHOCTH U 001acTd
npuMeHeHus. OOImas XxapakTepUCTHKa amnmnapaToB TpadapeTHOi
u rekrorpadgudeckoii medatn. OCOOCHHOCTH TOTYyYaeMBIX
OTTHCKOB.

TexHonorus Pa3sMHOXKEHUS JOKYMEHTOB c
UCTIOJb30BAHUEM  ABTOMATHUECKUX  JAYIUIMKATOpPOB.  Busel
OYTUIMKaTOPOB, HMX  COBMECTUMOCTH C  KOMIIBIOTEPAMHU.
JlonojgHUTENbHOE O00OpYZOBaHME JO- M TIOCHe- TeYaTHOM
00pabOTKH JOKYMEHTOB.

TeXHUKO-IKOHOMHUYECKHE  TOKa3aTedd  TEXHHUUYECKUX
cpeactB. Metoauka pacdera KOJIMYECTBA M KPUTEPHU BBIOOpPA
MOJENE  KONMPOBAJIbHO-MHOXUTEIBHOW  TEXHUKU. Pacuer
COBOKYITHOM CTOMMOCTH BJIQJICHUSI TEXHUUECKUM CPEICTBOM.

Tema 2. Oghucnasn
mene@onusl.
Hemoncmpayuonrnoe u
ogucroe obopydosarue

OducHas Tesedonus.

Hctopus pa3Butus TeneoHHOH CBs3u. XapaKkTepUCTHUKA
aHanoroBoil u uugposoi tenedhonnu. BozmoxHocTH 1KHppOBOit
teneoHHoit cBs3u. CrnenuanbHble (QYHKIUM COBPEMEHHBIX
o(ucHbIX Tene(OHHBIX aNmaparos.

dakcuMUIILHBIE anmnaparsbl. [TpuHIMD JIEUCTBUSL.
OcHoBHBIE BU/IbI (DaKCUMUJIBHBIX aIMapaToB, UX JOCTOMHCTBA U
HEJIOCTATKHU.
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Munu-ATC. @yHkumu W 00JacTb  NPUMEHEHHUS.
OcHOBHbIE BHIBl M HMX TEXHUUYECKHE XapaKTEPUCTHUKHU.
MuxkpocoToBas ceTb Ha 0aze crangapta DECT.

Teneponnas cers ISDN (Integrated Services Digital
Network).

IP-reneponns. Texuuueckue cpenctBa IP-tenedonum.
Bo3moxHOCTH, IpeuMylIecTBa U HEJOCTATKH CPABHUTEIBHO C
TpaJLIMOHHBIMU CPEJCTBAMU CBS3U.

JleMOHCTpanMoHHOE oducnoe o0opyaoBaHue.
JlokyMeHT-kamepbl. OBepxen-npoekTopbl. MylbTUMEANIHbBIE
IIPOEKTOPBI. DJEKTPOHHblE AOCKU. (OCHOBHBIE TEXHHUYECKUE
xapakTepuctuku. llpemmymectBa u HenmoctaTtku. OO6nacTb
IIPUMEHEHHUS.

Tema 3. Cpeocmea
o0bpabomxu,
MPAHCNOPMUPOBKU,
XpaueHust u NOUCKa
OOKYMEeHMmO8.
Hpunyunwv
MEeXHUYECKO20
ocHaujenus oguca

OO0opyroBaHue U YCTPOICTBA /LIS KAHIEAAPCKOH 00padoTkn
AOKYMEHTOB.

OCHOBHBIE TPYMIIBI CPENCTB OOPaOOTKU JOKYMEHTOB.
Kpartkast xapakTepucTuka (aablieBaIbHOTO U COPTUPOBAIBHOTO
00OpYyIOBaHUS, CKPEIUIAIONIMX M PE3abHBIX  YCTPOMUCTB,
HYMEpaTOpOB, aJpPECOBAJIBHBIX MAIlUH, CPEICTB HAaHECEHUS
3aLUTHBIX OKPBITUN U YHUUYTOXKEHUSI IOKyMEHTOB.

ArperaTupoBaHue CpeICTB OOpaOOTKH JOKYMEHTOB C
KOIIMPOBAJIbHO-MHOKUTENBHBIMU ~ allllapaTaMy, I€YaTalolIMU
YCTPOMCTBAMMU.

CpencrBa XxpaHeHHs ¥ NOMCKA IOKYMEHTOB.

[lepBuunble cpeacTBa XxpaHeHus: 10KymMeHTOB. Cpencrsa
ONEpaTUBHOIO U  JUIMTEIBHOIO  XPAaHEHUS  JOKYMEHTOB.
OcHoBHblE BHIBI cTeiaxed. HacronbHble KapTOTEKM U
KapTOTEYHbIE mKaQol. MexaHn3upoBaHHbIE "
aBTOMATHU3MpPOBaHHBIE  CPEACTBA  XpaHEHMsT M IIOHMCKa
JOKYMEHTOB.

Metoauka pacyeTa HoTpeOHOCTH B CPEICTBAX XPAHEHUSI.

IpuHIUNBI TEXHUYECKOI0 OCHAIeHud oduca.
Onucanue OCHOBHBIX HaIlpaBJICHUN YIIPABJICHYECKOU
NESTEIHOCTH. KauecTBeHHbIE u KOJIMYECTBEHHbBIE
XapaKTepUCTUKH PaboOT B oduce Mo ero JOKyMEHTAIHOHHOMY
00€ecIeUeHHUIO.

BeiOop TuNOB M pacueT KoinmdecTtBa 00OpyIOBaHUS U
pacxoaHbIX MaTEepUasIoB. Onenka 1enecooOpazHoOCTH
NPUMEHEHUS MHOTO(QYHKIMOHAJIBHOH W  arperaTUpoOBaHHOM
TexHuku.  OmnpeneneHue  DKOHOMUYECKMX — IOKa3aTesel
BapUaHTOB TEXHUUYECKOTO OCHAIICHMUSI.

Kpurepun BbiOOpa u  00OCHOBaHHME CMETHI Ha
TEXHUUYECKUE CpEJICTBA, MaTepHabl, 000pyA0OBaHHUE.
[IpuoOperenue,  OCBOCHHE,  OpraHU3alUs  TEXHUYECKOTO
obciry)xuBanus. OOecrieyeHHe SKOJIOTHYECKUX TpPeOOBaHUHN U
TEXHUKU OE30IaCHOCTH.

4. Ob6pa3oBaTe/ibHbIE TEXHOJIOTHH

Haumenosanue

Buowt yueonoi Hupopmayuonnsie u oopazosamenvhole
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n/n paszoena pabomul mexHonocuu
1 2 3 4

1 |Bsedenue. Tema I.|Jlexyus IIpobremnas nekyus ¢ npumeneHuem ciatio-
Cpeocmea IIpakmuyeckoe npoekmopa
cocmasneHus, 3ansamue Juckyccus
U320MOBNEeHUS, Camocmosmenvuas |[lo0zomoska K 3aHAMUIO ¢ UCNOTIL30BAHUEM
KONUPOBAHUSL u|paboma UHDOPMAYUOHHBIX U INEKMPOHHBIX PECYPCO8
DA3SMHOICEHUS
MEeKCMOoB8bIX
O0OKYMEeHMO8

2 |Tema 2. Od¢ucnas|Jlexyus IIpobremnas nekyus ¢ npumeneHuem ciatio-
menegoHus. IIpakmuyeckoe npoekmopa
[lemoncmpayuonnoe u|3ansamue Juckyccus
ogucHoe Camocmosmenvuas | Bauy-konmponvuas paboma
0bopyoosaHue paboma Iloocomoeka Kk 3aHAMUIO € UCNONb308AHUEM

UHDOPMAYUOHHBIX U INEKMPOHHLIX PECYPCO8

3 |Tema 3. Cpeocmea Jlexyus IIpobremnas nekyus ¢ npumeHeHuem ciatio-
obpabomxu, IIpakmuyeckoe npoekmopa
MPAHCNOPMUPOBKU, 3ansamue Juckyccus
XpaueHust u NOUcKa Camocmosmenvuas |[lo0zomoska K 3aHAMUIO ¢ UCNOTIL30BAHUEM
OOKYMEHMO8. paboma UHDOPMAYUOHHBIX U INEKMPOHHBIX PECYPCO8
Hpunyunwv
MEeXHUYECKO20

OCHAUWEeHUA oqbuca

5. OneHka IVIaHUPYeEMBbIX Pe3yJIbTATOB 00y4eHHus

5.1.

CucreMa oIeHUBAHUSA

\(I)opMa KOHTPOJISA Makc. KoJ1H4ecTBO 0aJ1710B
3a ogny Bcero
padory

Texymui KOHTPOIIb:

- onpoc u yyacmue 8 OUCKYCCUU HA NPAKMUYECKOM 5 bannos 20 6annos
sanamuu (memwl 1-3)

- OIUY-KOHMPOIbHAS pabomMa Ha NPAKMUYECKOM 20 b6annos 20 b6annos
sanamuu (memwl 1-2)

- 00K1A0 20 b6annos 20 b6annos
[TpomexyTouHas aTTeCTaus 40 6annos
(umo2oeas KOHMpPoOabHAs paboma)

HToro 3a cemectp (Oucyuniuny) 100 6annos

3auem

ITosry4eHHBII COBOKYNHBIN pe3yabTaT KOHBEPTUPYETCS B TPAAULIMOHHYIO IIKATy OLICHOK U B
IIKaly OIIeHOK EBporeiickoii cucteMsl epeHoca u HakoruieHus kpeautos (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBHH ¢ TaOnuIeit:

100-0ayuipHas mkaia

TpaauuuoHHas 1mIKana

IIxama
ECTS
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95 -100 A
83 _ 94 OTJINYHO B
68 — 82 XOpOIIO 3a4TE€HO C
56 — 67 D
50_55 YIOBIIETBOPUTEIHLHO E
20 — 49 FX
0_19 HCYAOBJICTBOPHUTCIIBLHO HE 3a4TCHO F

5.2. Kputepuu BbICTABJICHUS] OLEHKH O IUCHUILIHHE

Banael/
HIxana
ECTS

Ounenka no
JMUCHUILINHE

Kputepun oneHkn pe3yibTaToB 00y4eHHs 110
AUCHUIINHE

100-83/
A, B

«OTIIHYHOY/
«3a4YTEHO
(oTHI4uHO)»/
«3aYTEHO»

BricraBnsiercs o0yuaromemMycs, €ciid OH ITyOO0KO U
IIPOYHO YCBOMJI TEOPETUYECKUM U IPAKTUUECKUI
Marepuai, MOXeT IIPOJAEMOHCTPUPOBAT 3TO HA 3aHATUAX
U B X0JI€ TPOMEKYTOYHON aTTECTaLUU.

OOyuaronuiics HCUEPIBIBAIOIIE U JOTMYECKH CTPOIHO
u3JaraeT yueOHbIi MaTepuall, yMeeT yBSI3bIBaTh TEOPUIO C
IIPAKTUKOM, CIIPABISETCA C PEILICHUEM 3a1a4
npodeCCUOHATBLHON HANPAaBIEHHOCTH BHICOKOTO YPOBHS
CJIO’KHOCTH, NTPABHIILHO OOOCHOBBIBACT ITPUHATHIC
peLeHusl.

CB000/IHO OpUEHTHPYETCS B YUeOHOH U
npodeCCUOHATILHOM TUTepaType.

OreHka Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEeMycs C
y4E€TOM PE3YNbTATOB TEKYIEH U IPOMEKYTOUHOU
aTTeCTalUu.

Komnerenmuu, 3akpeni€HHble 3a AUCHUIIIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «BBICOKHUI.

82-68/

«XOpouIo»/
«3a4TEHO
(xoporo)»/
«3a4TEHO»

BricraBnsiercs o0yuaromemMycs, €ciii OH 3HaeT
TEOPETUYECKUN U IIPAKTUYECKUNA MaTepua, IpaMOTHO U 110
CYILECTBY M3JIaraeT €ro Ha 3aHATHUSIX U B XOJE
IIPOMEKYTOYHON aTTECTAllUU, HE JOIYCKasl CYLIECTBEHHbIX
HETOYHOCTEH.

OOyuaromuiicsi IpaBUIBHO MIPUMEHSET TEOPETHUECKHUE
IOJIOXKEHUS IIPU PELLICHNUHN ITPAKTUYECKUX 3a1a4
npodeCCUOHATBLHON HANPAaBICHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BIa/IeeT HEOOXOAMMBIMHU ISl TOTO HaBbIKAMH
U IpUEMaMU.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B YUeOHOH U
npodeCCUOHATILHOM TUTepaType.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YJaromeMycs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCTalUu.

Komnereniuu, 3akpeniéHuble 3a AUCIUTUTMHOMN,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIHUN».
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Banasl/ Ounenka no Kputepun oneHkn pe3yibTaToB 00y4eHHs 110
Ixana AUCHUIINHE AUCHUIINHE
ECTS
67-50/ «yZOBJIETBOPUTENH | BricTaBisercs oOydaronemMycs, eciii OH 3HaeT Ha 6a30BOM
D,E HO»/ YPOBHE TEOPETUUECKUH U IIPAKTUYECKUNA MaTepual,
«3a4TEHO JIOMYCKAET OTAEIbHBIC OMIMOKH MPH €ro U3JI0KEHUHU Ha
(YooBIETBOpUTEND | 3aHATHUSX U B XOJ€ IPOMEKYTOUHOM aTTECTALMU.
HO)»/ OOyuaronuiicss UCTIBITHIBACT ONpPEICIEHHBIE 3aTPYAHEHUS
«3a4TEHO» B IIPUMEHEHUN TEOPETUUECKUX TOJI0KEHUH NPU PELIEHUU
MPAaKTUYECKHX 337124 MPO(HeCCHOHAIBHON HAPaBICHHOCTH
CTaHJIaPTHOI'O YPOBHS CII0O)KHOCTH, BJIAJEET
HEOOXOUMBIMU JIJIs1 3TOTO Oa30BBIMHM HAaBBIKAMHU U
IPUEMAMH.
JIeMOHCTpHpPYET 0CTaTOYHBIN YPOBEHb 3HAHUS yUEOHOM
JUTEPATYpPHI 110 TUCLHUILUIMHE.
OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YJarOmEeMycs C
y4E€TOM PE3YNbTATOB TEKYIEH U IPOMEKYTOUHOU
aTTeCcTallUu.
Komnereniuu, 3akperniéHuble 3a AUCIUTUITMHOMN,
c(OPMHPOBAHBI HA YPOBHE — «JIOCTATOUHBIHY.
49-0/ «HEYIIOBIIETBOpPHUTE | BricTaBisercs oOydaronemMycs, eciii OH He 3HaeT Ha
F, FX JTHHOY/ 6a30BOM ypOBHE TEOPETUYECKHI U MPAKTUUECKUI
HE 3a4TEHO MaTepHal, 0IycKaeT rpy0oblie OuIMOKY IIpU ero

U3JI0’)KEHUU Ha 3aHATHIX U B XOJ€ IPOMEXYTOUHON
aTTeCcTaluu.

OOyuJaronuiicst UCTIBITHIBACT CEPbEIHBIC 3aTPYAHEHUS B
IIPUMEHEHNH TEOPETUUECKUX MOJI0KEHUH NPU pPELICHUH
MPAaKTUYECKHX 3a/1a4 MPO(HeCCHOHAIBHON HAPaBICHHOCTH
CTaHJIapTHOT'O YPOBHS CJIO)KHOCTH, HE BJIaI€eT
HEOOXOIMMBIMU JIJISl 3TOTO HaBBIKAMU U MIPHUEMaMHU.
JleMOoHCTpHpYeT (pparMeHTapHbIe 3HAHUS YIeOHOMH
JUTEPATYpPHI 110 TUCLHUIUIMHE.

OreHka Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEeMycs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHON
aTTecTaluu.

KomMmnereHuu Ha ypoBHE «JOCTaTOUHBINY, 3aKPEIUIEHHBIE
3a AMCUUIUIMHON, He C(OPMHPOBAHBI.

5.3. OueHouHble cpeacTBa (MATEPHAJIbI) VISl TEKYIET0 KOHTPOJISI yCIIeBaeMOCTH,
NMPOMEKYTOYHOM ATTEeCTANMH 00y4aIOIHUXCS M0 JUCHUILIHHE (MOO0Y110)

IIpumepnvie 6onpocul Kk 61UY-KOHMPOILHOU pabome:

el N

Knaccudukanus konupoBaibHOM TEXHUKH.
JleMoHCTpannoHHoe U oprcHOEe 000pyI0BaHKE: BU/IbI, UX JOCTOMHCTBA U HEJOCTATKH
CpencTBa KaHIENSAPCKOW 00padOTKH JOKYMEHTOB: Ha3HAYCHHE, 001aCTh IPUMECHECHHUS.

HpI/IHHI/IHBI n MCTOAHUKA BI:I60pa CpCACTB COCTABJICHHUA U U3TOTOBJICHUSA JOKYMCHTOB.
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IIpumepnas memamuxa 00K1a008

CeMuHapcKuil 0KJIa] TOTOBUTCS CTYIGHTOM C yYETOM TpeOOBaHUM, MPEIBIBIIEMBIX K
CEeMHMHAPCKHUM JI0KJIa/laM Ha Kadeape UCTOPUHU TOCYAAPCTBEHHBIX YUPEXKICHHUH U 0OIECTBEHHBIX
opranuzanuii  (cM. «Meroandyeckre yKazaHUS 10 HANMCAHUIO CEMHHAPCKOrO JIOKJajaa
(pedepata)»).

1. [{udpoBsie 1 aHAIOTOBBIE TEXHOJIOTUU Ha IPUMEpE:

1.1.  nUKTOQOHHOU TEXHUKH

1.2.  KONMpOBaJBHBIX aNapaTOB

1.3.  cpenctB opucHoi TenehoHun
CoBpeMeHHbIE IPUHTEPHbIE TEXHOJIOTUH N€YaTH: CPABHUTEIbHBIN aHAIN3.
TexHonorua ckaHMPOBaHUS JOKYMEHTOB U BUBI CKAHEPOB.
CpencTBa KOMUPOBaHUS JOKYMEHTOB.
MHoro¢yHKIIMOHAJIBHBIE YCTPOMCTBA.
CpencTBa pa3MHOXEHHUS JOKYMEHTOB.

JleMOHCTpanoHHOE 0PUCHOE 000y IOBAHUE.

© NS kWD

CoBpemeHHbIe cpencTBa 0pUCHOI TenedoHuH.
9. UurepHer-TenedoHus.
10. dakcummiibHas CBA3b.
11. OGopynoBaHue © yCTpOWCTBAa JJsi  KAHIEISAPCKOWM 00pabOTKM  JTOKyMEHTOB:
(asblLieBaNbHBIC MAIIMHBI, JAMUHATOPHI U ILIPEIEPHI.
12. O630p COBpEeMEHHO CUTyalluy Ha PHIHKE CPEACTB OTACIbHBIX BUJJOB OPITEXHUKH:
12.1.  IIpunTepsl.
12.2.  Ckanepsl.
12.3.  MHOrogyHKIMOHAIbHbIE anapaThl
12.4.  KomnupoBaiapHble annaparsl
12.5. JleMOHCTpanoHHOE 000PYAOBaHKE
12.6. Munu-ATC
12.7. ®axkcuMuIbHBIE allIapaThI
13. Metoauka >¢p¢EeKTUBHOTO BBHIOOpPAa TEXHMYECKUX CPEACTB YHPABICHUS M IPUHIUIIBI
TEXHUYECKOT0 OCHAIIEHUS oduca.

14. Dxonomuueckas 3(HEeKTUBHOCTh IPUMEHEHUS TEXHUUECKUX CPEJICTB yIPABICHUS.
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IIpumeprvie KOHMPOILHBIE BONPOCHL K 3a4emy

1. KommuiekcHass MexaHW3alMsi M aBTOMATHU3alUs JOKYMEHTUPOBaHHS M pabOThI C
JTOKyMEHTaMHU. DKOHOMUYecKast 3(()EeKTUBHOCTh MPUMEHEHUSI TEXHUUYECKUX CPEICTB
YIIPABJICHUS.

2. Kiaccuduxanus TeXHUYECKUX CPEJICTB YIPABICHHUS.

3. LudpoBele © aHAJIOTOBHIE TEXHOJOTMM HA MpPUMEPEe TEXHUYECKUX CpEACTB
ynpasienus. Boamoxknoctu. O6nacts npuMmenenus. [IpenmyiecTBa u HeTOCTAaTKH.

4. TIpuHTEpHI: YCTPOMCTBO, JOCTOMHCTBA U HEJOCTATKH Ka’KJ0T0 U3 BUJIOB.

5. JuxTodoHbI: KIaccupUKanus, Ha3HaAYCHUE, PYHKIIUU

6. CkaHep: NIPUHLIHUIT ACHCTBUS, BUIBI, TOCTOMHCTBA M HEJOCTATKU KAXJIOTO U3 BUIOB.

7. KonupoBanbHble anmaparhl: KIacCU(pHUKAINs, TPUHIHI JeicTBUSA, QYHKIUHU, 00JIacTh

npuMeHeHus. JlononHuTebHOe 000pyI0BaHHUE.

8. JlymukaTopsl: MPUHLUIN JCHCTBUS, YCTPOHCTBO, (YHKIMH, 00IACTh MPUMEHEHHUS.
OTnuyure OT KOMMPOBAIBHBIX anmnaparoB. JlonoJHUTEIbHOE 000pyI0BaHHE.

9. MHoro¢yHKIIMOHAJIFHBIE YCTPOWCTBA: MPHUHLUI JEHCTBUS, YCTPOHCTBO, (DYHKIHH,
00J1aCTh IPUMEHEHUS.

10. /leMOHCTpaliMOHHOE OOOPYJOBAaHUE: OCHOBHBIE TEXHUYECKHE XapaKTEPUCTHKH,
yCTPOMCTBO, QYHKITNH, 0OJIACTh MPUMEHEHUS.

11. O¢ducHbie TenedonHble annapaTsl, aBTOOTBeTYMKH, MUHU-ATC: (yHKIMH, 0051aCTh
IPUMEHEHHS.

12. Hudposas Tenedonus u ee BO3SMOKHOCTU. MIHTEepHET-TenedoHus.

13. ®akcuMHUIBHBIC annapaThl: IPUHLIUI paboThI, yCTPOUCTBO, (GYHKIINU.

14. JlamuHATOPBI: TPUHIMIT PAOOTHI, 00JIACTH IPUMEHEHHUS.

15. MamuHs! 47151 KaHIEeIApCKOH 00paboTKH TOKYMEHTOB: 00J1aCTh IPUMEHEHUSI.

16. Metoauka 3¢ eKkTuBHOr0 BBHIOOpA PA3IMYHBIX TEXHHYECKUX CPEJICTB YIPABIICHUS.
O1eHKa COBOKYITHOW CTOMMOCTH BJIAJCHHS TEXHUYECKHUMH cpencTBamu. [IpuHIMIBI

TEXHUYECKOT0 OCHAIIEHUS oduca.

6. YueOHO-MeTOAMYECKOEe M HH(POPMALMOHHOE 0O0ecnevYeHue TUCIHUIIINHBI

6.1. CnHcoK MCTOYHHMKOB M JIUTEPATYPHI

- qumepamypa.

Ocnosnas:
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Kopneee UK., Kcanoonyno I'"H. TexHuueckue cpeicTBa yrpaBieHus. Y4eOHuk. — M.:

NH®PA-M, 2012. 200 c.

ﬂOﬂOﬂHumeﬂbHClﬂf

Bapnamosea JIL.H. OTKpbITBIE CTaHAAPTBl M OTKPHITbIE (OpPMAThl  AIIEKTPOHHBIX
noxkymentos/ JI.LH. Bapnamosa, A.A. fIranosa// [lenonpoussozactso. 2009. Ne 4. C. 23-28

Knsazeea T.B. Poccuiickuii pBIHOK CHUCTEM 3JEKTPOHHOTO JOoKymeHTooOoporta/ T.B.
KuszeBa// CoBpeMeHHBIE TEXHOJIOTUH JIEIONPOU3BOJACTBA U TIoKyMeHTooOopoTa. 2011. Ne 5. C.
17-18

Kopnees M. K. Ynpasnenue nokymenramu: yueOnuk/ M.K. Kopnees, I'.H. Kcannomy:no.
Mockpa: THOPA-M, 2012. 200 c.

Jlapun M.B. TlpoGnembl COBEPIICHCTBOBAHUS JOKYMEHTAIIMOHHOTO OOecTeueHus
yIpaBJIeHUs] B COBpeMeHHBIX ycnoBusax/ M.B. Jlapun// Dxonomuka u xu3nb. 2008. Ne 4. C. 56-
59a

Ceposa I''A. Tlpumenenue komnbroTepHbIX TexHonoruit/ I'.A. Ceposa// Cekperapckoe
neno. 2007. Ne 2. C. 52-61

DKOHOMUYECKHE TpeOOBaHUS K TPOBENEHHIO O(QUCHBIX paboT ¢ NpUMEHEHHEM
Buneoguciuiensix  tepmuHaioB  (VDTs): T'OCT P  HCO 9241-1-2007. Mocksa:
Crannaptundopm, 2008. Y. 1: O6mee BBenenue. 20 c.

6.2. Ilepeyenb pecypcoB HH(POPMALMOHHO-TEICKOMMYHUKAIMOHHOU ceTH «UHTepHeT»,

HEe00XOUMBIii VIS 0CBOCHUSI A CHMIIIMHBI
7. MartepuajibHO-TeXHHYECKOe o0ecrevyeHne TUCUMILUIUHBI (MO1YJIs1)

Aypuropuu Jj1sl TPOBEICHUS JIEKIMI U CEMUHAPCKUX 3aHATUIA C TEXHUYECKUMHU CPEACTBaMU
00yueHus (MyJIbTUMEQUA-TIIPOEKTOP (BUIEONPOEKTOP), 9KPaH (MEPEHOCHOM UIIN CTAMOHAPHDIN)).
CocraB nporpammuoro odecnevyenusi (I10), coepemeHHbIX NpogecCHOHATBHBIX 0a3 TAaHHBIX

(b)) n nugopmanmonHo-cnpasounbie cucrem (MCC) (2017 r.)

1. Ilepeuens 11O

Tabauya 1
Nen Haumenoanue 110 ITpousBopurens | CnocoO pacnpocTpaHeHus
/i (uyensuommoe Uil
Cc80000HO
pacnpocmpanaemoe)
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1 Adobe Master Collection CS4 Adobe JINLEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIMLIEH3UOHHOE
3 Windows 7 Pro Microsoft JIMLIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIMLIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIMLIEH3UOHHOE
11 | Kaspersky Endpoint Security Kaspersky JIMLIEH3MOHHOE

2. Ilepeyens B u UCC

Tabauya 2

Nerr/

HanmeHnoBanue

Me:xnyHapossblie pedpepatuBHble HayKoMeTpudeckue B, focTynHble B pamkax
HalMoOHaJIbHON noamicku B 2017 r.

Web of Science

Scopus

ITpopeccuonanbHble NosHOTEKCTOBBIE b1, MOCTYNHBIE B paMKax HalMOHAJILHON
nopgnucku B 2017 1.

Kypnanb! Oxford University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnainbl Taylor and Francis

[TpodeccuonanbHbie nosiHOTEKCTOBbIE BT
JSTOR
M3pnanus o oOeCTBEHHbIM U T'YMAHUTAPHBIM HayKaMm

KoMnbroTepHble CripaBoYHbIE MPABOBbIE CUCTEMBI
Koncyabrant [1ntoc,
I'apanT

CocraB nporpammuoro odecnevyenusi (I10), coepemeHHbIX MpogecCHOHATBHBIX 0a3 TAHHBIX

(b)) n nugopmanmonHo-cnpasounbie cucrem (MCC) (2018 r.)

1. Ilepeuens 11O

Tabauya 1
Nen Haumenoanue 110 ITpousBopurens | CnocoO pacnpocTpaHeHus
/i (uyensuonmoe Uil
€c80000HO
pacnpocmpanaemoe)
1 Adobe Master Collection CS4 Adobe JINLEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIMLIEH3UOHHOE
3 Windows 7 Pro Microsoft JIMLIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIMLIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIMLIEH3UOHHOE
11 | Kaspersky Endpoint Security Kaspersky JIMLIEH3MOHHOE
2. Ilepeyens B u UCC
Tabauya 2

Neni/it HanmeHnoBanue

MexnyHapopsblie pedpepatuBHble HayKoMeTpuieckue B, focTynHble B pamkax
HalMoOHaJbHON noamicku B 2018 r.

Web of Science

Scopus

ITpopeccuonanbHble nosHOTEKCTOBBIE b1, MOCTYNHBIE B paMKax HalMOHAJILHON
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nognucku B 2018 r.

SAGE Journals

Kypnainbl Taylor and Francis

Kypnanb! Oxford University Press
ProQuest Dissertation & Theses Global

JSTOR

[TpodeccuonanbHbie nosiHOTEKCTOBbIE BT

M3pnanus no oOEeCTBEHHbIM U T'YMAHUTAPHBIM HayKaMm

Koncyabrant [1ntoc,
I'apanT

KOMHbIOTCprIe CIIPABOYHLIC MTPABOBLIC CUCTEMbI

CocraB nporpammuoro odecnevyenusi (I10), coBpemeHHbIX MpogecCHOHATBHBIX 0a3 TAaHHBIX
(b)) n nugopmauuonHo-cnpasounblie cucrem (MCC) (2019 r.)

1. Ilepeyens 11O
Tabauya 1
Nen/ Haunmvenosanue 1O ITpousBopuTens Cnoco6 pacrpocTpaHeHHs
n (auyensuonroe uaru c60600HO
pacnpocmpanaemoe)
1 Adobe Master Collection CS4 Adobe JINLEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIMLIEH3UOHHOE
3 Windows 7 Pro Microsoft JIMLIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIMLIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIMLIEH3UOHHOE
12 Windows 10 Pro Microsoft JIMLIEH3UOHHOE
13 | Kaspersky Endpoint Security Kaspersky JIMLIEH3MOHHOE
2. Ilepeyens B u UCC
Tabauuya 2
Neri/im HaumenoBanue

HalMoOHaJIbHON noamicku B 2019 r.
Web of Science
Scopus

MexnyHapossblie pedpepatuBHble HayKoMeTpuieckue B, focTynHble B pamkax

nognucku B 2019 r.

SAGE Journals
Kypnaine! Taylor and Francis

ITpopeccuonanbHble NoJHOTEKCTOBBIE b1, MOCTYNHBIE B paMKax HalMOHAJILHON

Kypnanbel Cambridge University Press
ProQuest Dissertation & Theses Global

DJIEKTPOHHbIE U3[laHKs U3/IaTeIbCTBA Springer

JSTOR

[TpodeccuonanbHbie nojHOTEKCTOBbIE BT

M3pnanus o oOeCTBEHHbIM U T'YMAHUTAPHBIM HayKaMm

Koncyabrant [1ntoc,
I'apanT

KOMHbIOTCprIe CIIPABOYHLIC MTPABOBLIC CUCTEMbI
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8. Oo0ecneyenune o00pa3oBaTEJbHOr0 MpoUecca IJsl JHUI € OrPaHUYEeHHBIMH

BO3MOKHOCTSIMM 310POBbSA

B xone peanuzanyy JUCHUIUIMHBI UCIIOJIB3YIOTCS CIEAYIOLIUE JOIOJHUTEIbHBIE METOIbI
00y4YeHHsI, TEKYIIEro KOHTPOJIS YCIEBAEMOCTH U MPOMEXYTOUHOM aTTecTalu o0yJaromuxcs B
3aBUCUMOCTH OT UX WHAMBHIYaJIbHBIX 0COOEHHOCTEH:

® IS CIENBIX U CITAa0OBUAAIIMNX:

- JeKuuu O(OpMISIOTCS B BHUJAE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IIOMOIIBIO
KOMIIBIOTEpA CO CIEIHMATU3UPOBAHHBIM ITPOrPAMMHBIM 00€CTICUeHUEM;

- TMCbMECHHBIE 3a/JlaHHS BBIINOJHSIOTCS HA KOMIIBIOTEPE CO CHEUUAIU3UPOBAHHBIM
MPOTPaMMHBIM 00€CTieueHHEM, HITH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- oOecrieuynBaeTCs MHIMBUYallbHOE paBHOMEpHOE ocBenieHne He meree 300 ItoKc;

- JUIsL BBIOJMHEHMS 3aJaHHsl NP HEOOXOTUMOCTH TPEAOCTABISACTCA YBEIWYHMBAIOLICE
YCTPOHCTBO; BO3MOXHO TAaK)KE€ HCIIOJIb30BAaHHE COOCTBEHHBIX YBEIMUUBAIOIINX YCTPOUCTB;

- MUCBbMEHHBIE 3aJ]aHNs OPOPMIISIOTCS YBEIMYESHHBIM HIPUPTOM;

- 9K3aMEH U 3a4€T MPOBOATCA B YCTHOM (hOpMeE MM BBIMIOTHSAIOTCS B MUCbMEHHOHN (opme Ha
KOMIIBIOTEPE.

® IS TIYXMX M CIa0O0CIbIIAIINX:

- Jekuuu O(OPMIISIIOTCS B BHJIE 3JEKTPOHHOIO JOKYMEHTa, JHOO MpPEeJOCTaBIISAETCS
3BYKOYCWJIMBAIOIIAsl allapaTrypa MHANBUAYAIbHOIO IIOJIb30BaHUS;

- MUCHbMEHHBIE 33JJaHUS BBIMOJIHAIOTCS Ha KOMITBIOTEPE B MUCHMEHHOM (hopMe;

- 9K3aMEH M 3auéT MNPOBOAATCA B NHUCbMEHHOW (opMe Ha KOMIBIOTEPE; BO3MOXKHO
poBesieHue B (popMe TeCTUPOBAHMUS.

e JUIsl JIUI| C HAPYILIEHUSIMU OIIOPHO-/IBUTaTENILHOTO aMniapara:

- JeKuuu O(OpMISIOTCS B BHUAE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IOMOIIBIO
KOMIIBIOTEpA CO CIEIHMATU3UPOBAHHBIM ITPOrPAMMHBIM 00€CTICUeHUEM;

- TUCbMEHHBIE 3a/laHHS BBINOJHSIOTCS HA KOMIIBIOTEPE CO CHEHUAIU3UPOBAHHBIM
MIPOTPaMMHEIM 00€CTICUeHUEM;

- 9K3aMEH U 3a4€T MPOBOIATCA B YCTHOM (hOpMeE MM BBIMTOTHSAIOTCS B MUCbMEHHOH (opme Ha
KOMIIBIOTEPE.

[Tpu HEOOXOMMMOCTH MPeyCMaTPUBACTCS YBEIIMUCHNUE BPEMEHH Il IOATOTOBKH OTBETA.

[Iponienypa  mpoBefeHHs  NPOMEXYTOUHOH  arTecTanuu Uil OOyYaromuxcs
YCTAHABIMBACTCS C Y4YETOM UX MHIUBUIYAJIbHBIX TCUXO(PHU3HMUECKUX OCOOEHHOCTEH.
IIpomexyToyHas arTecTanusi MOXKET IIPOBOIUTHCS B HECKOJIBKO ATAIOB.

[Ipu npoBeneHNH NpoLEaYpHl OLEHUBAHUS PE3yJIbTATOB OOyUEHHs IMpeaycMaTpuBaeTCs
UCTIOJNIb30BAaHME TEXHUYECKHX CpPEACTB, HEOOXOOUMBIX B CBA3M C HWHAMBHUIYAJIbHBIMH
0COOEHHOCTSAMHU O0yYaroImuxcsi. OTH CPEACTBa MOTYT OBITh MPEIOCTABICHBI YHUBEPCUTETOM,
WJIA MOTYT HCTIONIb30BAThCSl COOCTBEHHBIE TEXHUYECKHE CPEJICTBA.

[IpoBenenue mpoueaypbl OICHHWBAHHUS  PE3yAbTaTOB  OOy4YeHHs JIOMYCKaeTcs C
MCTIOJIb30BaHUEM JMCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHA.

ObecneunBaeTcst A0CTyN K MH()OPMAIMOHHBIM U OMOIMOrpaduyeckuM pecypcaM B CETH
WuTepHeT Ui Kaxkaoro oOydaromerocst B (opmax, aganTUPOBAHHBIX K OTPAHUYEHUSAM HUX
3JI0POBbSI U BOCIIPUATHUS HH(POPMALTUH:

® IS CIENBIX U CIAaOOBUASAIINX:

- B Ie4aTHON (opMe yBEIIMUECHHBIM HIPUPTOM;
- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B (hopme ayanoddaiina.

® IS TIYXMX M CIa00CHbIIAIINX:

- B IeYaTHOH opme;
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- B hopMe 3IeKTPOHHOTO TIOKYMEHTA.

e ISt OOYYAIOIIMXCS C HAPYIICHUSIMU OTIOPHO-/IBUTATEIILHOTO ariapaTra:
- B IeYaTHOH opme;

- B popmMe 2IEKTPOHHOTO IOKYMEHTA;

- B hopme ayanodaiina.

Y4eOHble ayAUTOPUU I BCEX BUIOB KOHTAKTHOM U CAMOCTOSITENILHON pabOThI, HAydHAas
OubIMOTEeKa W MHBIC TIOMEMICHUS N7 00y4YeHUs] OCHAIICHBI CHEeIHAIbLHBIM 000PYJOBaHHEM W
y4eOHBIMUA MECTaMH ¢ TEXHHYECKUMU CPEJICTBAMHU O0yUCHUS:

® JUIS CJICIBIX U CIA00BHISIINX:

- YCTpOMCTBOM Uil cKaHMpoBaHUs U uTeHus ¢ kamepoil SARA CE;

- nuctuieeM bpaiinsa PAC Mate 20;

- mpunTepoMm bpaitns EmBraille ViewPlus;

® ISl TITYXHX U CIa0OCTBIIIAIINX

- ABTOMATH3MPOBAaHHBIM pa0OYUM MECTOM /I JIOJAEH C HapylieHHeM ciiyXa |
¢71a00CIIBIIIAIINX;

- aKyCTUYECKHUI YCUIIUTEIh U KOJIOHKH,

e ISt OOYYAIOIIMXCS C HAPYIICHUSIMU OTIOPHO-/IBUTATEIILHOTO ariapaTra:
- IEPEIBIKHBIMU, PETYIUPYEMBIMU 3proHomMuueckumu napramu CHU-1;
- KOMITBIOTEPHOU TEXHHUKOW CO CIIeUATBHBIM IPOTPAMMHBIM 00€CTICYCHUEM.

9. MeToau4eckue MaTepuaJbl

9.1. Il;1anbl NPAKTHYECKUX 3aHATHI

Tema 1. Beeoenue. Cpeocmea cocmaegnenus, u3zomosieHus, KORUPOBAHUs U PaA3MHONCEHUA
MeKCmo8blX 0OKYMEHM 08

L]env 3anamus: yroyOlIeHHOE H3yUeHUE TeMbI, 0000IIeHNEe U CHCTEMaTU3alUs TTOTyYeHHBIX
Ha JIEKIHUAX 3HAaHUUI

Dopma npogedenus: TACKyccus

Bonpocul ona 06cyscoenus

1. Knaccuduxanus TeXHUUECKUX CPEACTB YIPABICHUS

2. Oducnas 6ymara: BUbl, KAUeCTBEHHBIC M KOJMYECTBEHHbIEC MIOKA3ATENIN N3TOTOBIISEMBIX
JIOKYMEHTOB

3. Kunaccudukanus cpeactB cocTaBieHUs] TEKCTOBBIX JJOKYMEHTOB

4. TIpuHTepbl: UCTOPUS CO3JAHMs, BUIbI, MPUHIMI PaOOTHI, JOCTOMHCTBA U HEIOCTATKH,
KpUTEpHH BbIOOpa

5. TInorrepsl: BUABIL, MPUHLIUI pabOTHI, JOCTOMHCTBA U HEIOCTATKH, chepa MpUMeHEHHS
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6. CkaHepbl: UCTOpHUS TOSABICHHS, BUIBI, MPUHLIUI PabOTHI, JOCTOMHCTBA U HEJOCTATKH,
KpUTEpHH BbIOOpa

7. HuxTtooHHAs TEXHUKA: UCTOPHUS TOSBICHUS, HAa3HAYCHHE, NMPUHIUN pPadOTHI, BUJBI,
KpUTEpHH BbIOOpa

8. Pacuer konMyecTBa pacXOJHBIX MaTEpUANIOB Ui BBIIOJHEHHUS ONPEICNEHHOTO o0bema
paboT Mo CO3TaHUI0 TOKYMEHTOB

9. KonupoBaHue 1 pa3MHOXKEHHE: CPaBHUTEIbHAS XapaKTEPUCTHKA, 001aCTh MPUMEHEHUS

10. CpeactBa KONMUPOBaHHUS JOKYMEHTOB: KiacCU(UKALUSA, HPUHIMI PaOOTHI, YCIOBHS
AKCIUTyaTaIH

11. CpeactBa pa3sMHOXKEHHUS JOKYMEHTOB: BHUJABI, NPHUHLIUIN pPaOOThl, JOCTOMHCTBA H
HEJ0CTaTKU

12. Metoauka pacyera KOJMYECTBA UM KPUTEPUH BBIOOp MoOjeiel KONMHUPOBAIbHO-

MHOXUTEIHLHON TEXHUKHA

Jlumepamypa:
- OCHOBHAS

Kopneee UK., Kcanoonyno I'H. Texuudeckue CpeacTBa ympapieHUs. Y4eOHUK. — M.:
NH®PA-M, 2010. 200 c.

- OONOIHUMENbHAS
Kopnees 1.K. Yupasnenue nokymentamu: yueonuk/ M.K. Kopuees, I'.H. Kcannomnyio.
Mockpa: THOPA-M, 2012. 200 c.
Ceposa I'.A. Ilpumenenune komnbroTepHbIX TexHonoruit/ I'.A. CepoBa// Cekperapckoe z1eno.

2007. Ne 2. C. 52-61

Mamepuanvno-mexnuueckoe obecnevenue 3aHAMusL:
Jnis mpoBenieHUsl ceMUHapa HEOOXOJUM KJIAacC ¢ JAEMOHCTPALMOHHBIM 000pyIOBaHHEM
(MyIBTUMEIUHHBIM IPOEKTOPOM) U IOCKOM.

Tema 2. Opucnan menegponusa. /lemoncmpayuonnoe u ogucroe ob6opyoosanue

L]env 3ansamus: yroyOleHHOE H3yUeHUE TeMbI, 0000IIeHNEe U CHCTEMAaTU3allNs TTOTyYeHHBIX
HAa JIEKIUAX 3HAaHUUI

Dopma npogedenus: TACKyccus
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Bonpocul ons 06cyscoenus

1. HUcropus pa3Buths 0QUCHOM TeneOHHOH CBA3H
Buapl 1 ux xapakrepuctuka
dakcUMUIIbHAS CBSA3b: UCTOPHUS OSABICHUS, IPUHIIMI PabOThI, chepa MPUMEHEHUS

Munu-ATC: knaccudukanys, IpUHIKI padoThl, chepa MPUMEHEHUS

A

[P-reneonnst: npuHIMI pabOThl, OCHOBHBIE BO3MOXKHOCTH, JOCTOMHCTBA U

HEJI0CTAaTKU

6. JlemoHcTpammoHHoe oOoOpyAoBaHMe: Kiaccu(uKalys, Ha3HAYeHHWEe U 00JIacTh
IpUMEHEHHUS

7. MynbTUMEINIHBIE TPOEKTOPBL: MPUHLIUI PAOOTHI, XapaKTEPUCTHKH, TOCTOMHCTBA U
HEJI0CTAaTKU

8. OBepxen-MpOeKTOpbl: MPUHLIMII  PaOOTHI, XapaKTEPUCTHKH, JOCTOMHCTBA H

HEJI0CTAaTKU

9. JloKkyMeHT-KaMepbl: IPUHLUI paObOThl, XapaKTEPUCTUKHU, TOCTOMHCTBA U HEIOCTATKU

Jlumepamypa:
- OCHOBHAA

Kopneee UK., Kcanoonyno I'"H. TexHuueckue CpeicTBa yrpaBieHUs. Y4eOHUK. — M.:
NH®PA-M, 2010. 200 c.

- OONOIHUMENbHAS
Bapnamosea JIL.H. OTKpbITBIE CTaHAAPTBI M OTKPHITbIE (OpPMAThl  AIIEKTPOHHBIX
noxkymenrtos/ JI.LH. Bapnamosa, A.A. fIranosa// [lenonpoussozactso. 2009. Ne 4. C. 23-28
DKOHOMUYECKHE TpeOOBaHUS K TPOBENEHHIO O(QUCHBIX padoT ¢ NpUMEHEHHEM
Buneoguciuiesix  tepmuHaioB  (VDTs): T'OCT P  HCO 9241-1-2007. Mocksa:
Crangaptundopm, 2008. Y. 1: O6mee BBenenue. 20 c.

Mamepuanvno-mexnuueckoe obecneuenue 3aHAMusL:
Jis mpoBenieHUsl ceMuHapa HEOOXOJUM KJIAacC ¢ JAEMOHCTPALMOHHBIM 000pyI0BaHHEM
(MyIBTUMEIUHHBIM IPOEKTOPOM) U TOCKOM.
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Tema 3. Cpeocmea 0dpadomku, mpancnopmupoeKu, XpaHeHus u HOUCKa 0OKyMeHn086.

Ienv 3a
Ha JIeKI]

Dopma

leIHl(ul’lbl MEeXHUUYECKO020 OCHaAu{eHuA oqbuca

HAMuUs: yTIyOJIeHHOE H3yueHUe TeMbI, 0000IIeHNEe U CHCTEMAaTU3allNs TTOTyYeHHBIX
WX 3HAHUH

npoeec)esz ;. AUCKYCCHUMA

Bonpocul ons 06cyscoenus

CpenctBa Ui KaHUENSAPCKOW OOpabOOTKM JIOKYMEHTOB: XapaKTepUCTHKA, BUJBI,

OPUHIUI paboThl, chepa MpUMEHEHUs (HyMepaTophbl, aJpecOBAIbHbIC MAIIUHBI, U

Ap.)
2. @anpueBanbHOE 000pyIOBaHKE: IPUHIIMI PAOOTHI, chepa MPUMEHEHUS
3. JlaMuHATOPBI: IPUHLHUI paOOTHI, BUIBL, Chepa MPUMEHEHUS
4. Illpemepsl: wuCTOpUS TMOSBICHUS, Kiaccuukanus, NOpuUHUUMD paboThl, cdepa
NPUMEHEHHUS, YPOBHU CEKPETHOCTH
5. Knaccudukanus cpeacTB XpaHeHUs U MOUCKA JOKYMEHTOB: 00J1aCTh TPUMEHEHHS
6. KaproTeku: Buabl, JOCTOMHCTBA U HEJOCTATKU
7. MexaHU3UpOBaHHbIE M AaBTOMATH3MPOBAHHBIE CPEICTBA XPAaHEHUs M IIOMCKA
JIOKYMEHTOB
8. MexaHHM3M pacueT B KOJIUYECTBE CPEACTB XpaHEHHUs JOKYMEHTOB B oduce
9. VYmnpapneHueckas IesSTeIbHOCTh U HEOOXOAUMOCTh €€ TEXHUYECKOTO OCHAIICHHS
10. KayecTBeHHBIE ¥  KOJMYECTBEHHBIE XapaKTEPUCTHKH paboT B oduce 1m0
JIOKYMEHTAI[MOHHOMY 00€CTICUYCHUIO
11. IIpoekT ocHameHHsI BUPTYAJIbHOTO Oprica TEXHUUECKUMH CPEJICTBAMH yIIPaBICHUS
12. Opranuzanms pabOT 1O TEXHUYECKOMY OCHAIleHHI0 o¢uca (OT TMpoekTa K
00ECTIEYCHUIO  TEXHOJOTHMUYECKUX, OSKOJIOTMYECKHMX M  TpeOOBaHMHA  TEXHHUKH
0€30MMacHOCTH)
Jlumepamypa:
- OCHOBHAS

Kopneee UK., Kcanoonyno I'.H. TexHuueckue CpeicTBa yrpaBieHus. Y4eOHUK. — M.:

NH®PA-M, 2010. 200 c.
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- OONOJIHUMENbHAS

Knsazeea T.B. Poccuiickuii pBIHOK CHUCTEM 3JEKTPOHHOrO JoKymeHTooOoporta/ T.B.
KuszeBa// CoBpeMeHHBIE TEXHOJIOTUH JIEIONPOU3BOACTBA U TIoKyMeHTooOopoTa. 2011. Ne 5. C.
17-18

Ceposa I'.A. Tlpumenenue komnbioTepHbIX TexHonoruit/ I'.A. Ceposa// Cekperapckoe

neno. 2007. Ne 2. C. 52-61

Mamepuanvno-mexnuueckoe obecnevenue 3aHAMusL:
Jis mpoBenieHUsl ceMUHapa HEOOXOJUM KJIAacC ¢ JAEMOHCTPALMOHHBIM 000pyI0BaHHEM
(MyIBTUMEIUHHBIM IPOEKTOPOM) U TOCKOM.

9.2. MeToan4ecKkue peKOMEHIAIUH 110 MOATr0TOBKE MUCbMEHHBIX padoT

[MonroroBka nHUChMEHHON pabOTHl - BakHAs COCTaBHas 4YacThb M3Yy4YeHHs Kypca. B
mpolecce ee HalhcaHUs BBIPAOATHIBAIOTCS HEOOXOAMMBIE HABBIKM  CaMOCTOSTEIBbHOM
HCCIIEIOBATENIBbCKON JEATENIBHOCTH: OT BBISBIEHUS MCTOYHUKOB U JIMTEPATYphl MO TEME 0
JUTEPATypHOTo OGOPMIICHHS PE3yIbTaTOB UCCIEIOBAaHHUA U COCTABJICHUS HAYYHO-CIIPABOYHOTO
amnmapara. OTO SBISIETCS, BO-TIEPBBIX, BAXXHOW TNPEANOCHUIKON YCHEIIHOCTH paboThl Hal
BBIIYCKHBIM KBaJIM(PUKALMOHHBIM COYMHEHHEM, a BO-BTOPBIX, CPEICTBOM INPHOOPETCHHS
HaBBIKOB M PA3BUTHUS CIIOCOOHOCTH K CaMOCTOSATENbHOM aHAIUTHYECKOW JesITeIbHOCTH,
HEO0XOIUMOM ISl BBIITYCKHHUKA BBICIICH HIKOJIBI.

[Tpu BBIOOpE TEMBI CIEAYeT MCXOAUTh W3 PEKOMEHIyeMOH TeMaTUKU CEMUHApCKUX
JIOKJIaJIOB.

O3naxomnenue ¢ usbpannol memoti CleyeT HaUNHATh C U3YyUCHUSI COOTBETCTBYIOIUX
pa3fenoB PEeKOMEHAOBAaHHBIX YydeOHHMKOB. Kpome 53Toro, mnenecooOpa3HO IMO3HAKOMUTHCS C
HEOOXOUMBIMU CTAThSIMHU B SHIUKJIONEIUYECKUX U CIIPABOYHBIX U3JIAaHHSIX.

Ilocne nepBMYHOrO 3HAKOMCTBA C TEMOM HACTYNAaeT IEPBbIA JTall IOATOTOBKHU
NUCBMEHHOW  paloThl:  6blasleHUue HeoOXOOUMbIX UCMOYHUKOE U  UCCLe008aMeNbCKOl
aumepamypsi. OBNaJieHUE HABbIKAMH CAMOCTOSITEILHOIr0 HWH(GOPMALMOHHOIO NOHCKA —
BaXXHBII KOMIIOHEHT Ipoliecca MpuoOpeTeHus BhICIIETo MpodeccHoHaANIbHOro 00pa3oBaHus H,
COOTBETCTBEHHO, — HEOOXOIMMOE YCIIOBUE MOJIOKUTEIBHON OIleHKH paboTel. Hauath criemyert ¢
IIPOCMOTpA MepeyHs JUTEepaTyphl, pekoMeH0BaHHO! B «lIporpamme kypca». Hamo oGpatutbes
TaKXe U K CYLIECTBYIOIIUM OMOIMOrpauyecKuM U IMPOYUM CIIPaBOYHHMKAM, YKa3aHHBIM B TOM
xe «I[Iporpamme kypcay.

ITo 3aBepiieHnn 3TOrO 3Tana paboThl HEOOXOAUMO pacnojaraTb B COBOKYITHOCTH §-12
HAaMEHOBAHMUAMHU a) KOHKPETHBIX JOKYMEHTOB (aKTOB), 0) myOyiMKanuii B mpecce B) HAy4YHBIX
crateil wim (u) MoHorpaduil mo teme. Ozpanuuuame Kpye UCHONLIOBAHHOU IUMEPAMypbl
MONLKO yueOHUKamMu Heavb3sa. B TOAOOHBIX ciydasx pabora OyneT paccMaTpuBaThCs Kak
HECOOTBETCTBYIOIIAsi TPEOOBAHUSAM, NPEIBSIBIIEMbIM K yU€OHO-HAyYHBIM COYMHEHUSIM.

Cnenyromum - emopvim - 5manom paOOTbl CTAHOBUTCS U3VUEHUE GblAGIEHHbIX
ucmounukos u aumepamypel. llenecooOpa3HO AenaTh BBIMUCKU C 00sA3aTEIbHBIMU TOUYHBIMU
yKa3aHUsIMHU TIOMCKOBBIX JaHHBIX HH(pOpMauuu (aBTOp, 3aroJIOBOK, MECTO M TOJ HW3JaHHA,
CTpaHHIIA).

[To 3aBepumieHMH 3TOr0 MOXHO HPUCTYNAThb K mpemvemy 3many:. 0000ujeHuo
gvLAseHH020 Mamepuand. IIpu 3TOM MOTYT OBITh UCTIOJIB30BaHbI TaOIMYHBIE (HOPMBI, rpadukH,
rpaduuecKre CTPYKTypHBIE CXEMBI.
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OcMmpbICiieHHe pe3ysbTaToB O00OOIIEHHsT MaTepHajoB, T.. MX aHaIM3, 3aBEpIIACTCS
NEPEXOAOM K uemeepmoMmy 9many. HAnUcauuro mexcma 0okaiadd. IIpm 3TOM cOCTaBJICHHBIC
aBTOPOM TaOJHUIBI, AMArPAMMBI, CXeMbl M TIpadUKd MOTYT OBITh pa3MeIleHbl B KauecTBE
NpUIOKEHUH K TekcTy. OHM IIeHHBI HE TOJNBKO caMu Mo cebe, HO M, MPEXAE BCEro, Kak
HEOOXOIUMBIN aBTOPY MaTepHa-«oxyhadpuKaT» A aHaiIu3a COOPaHHBIX CBEICHHIA.

OO0uwmii 06beM TEKCTOBOM (OCHOBHOI) YacTH paboThl - 6€3 ydyera TUTYJIbHOIO JIMCTA,
OTJIABJICHUS, CIHCKA MCIIOJIb30BAaHHBIX HMCTOYHHKOB M JIUTEPATYpbl, NMPHIOKEHUH - TOIDKEH
cocTaBiATh OT 18 no 20 cTp. MpUHTEPHON paclieyaTku 4yepe3 2 MHTEpBajla Ha OJHOW CTOpPOHE
mucta Oymarm ¢opmara A4 (210X297), pasmep mpudra 14. [IpencraBieHue pyKOHMHCHOTO
TEKCTa HE JI0IyCKaeTCs.

Paboma oonxcna cocmosms usz: 1) BBeneHUs; 2) OrNIaBleHUs; 3) OCHOBHOW 4acTH,
pa3aeNieHHO Ha JBe — TpH MIaBbl (maparpada); 4) 3aKiIroueHus; 5) CIHCKa HCIIOJIb30BAHHBIX
VCTOYHUKOB U JINTEPATYPBHI; 6) NPUITOKEHHI.

Bo BBenenun conepxarcsi: 000CHOBaHHE TEMBbI, €€ 3HAaUCHUE M aKTyaJIbHOCTh; KpaTKHe
AHATTUTUYECKHE XAPaKTEPUCTUKH HCIOJIb3YyEMBbIX MCTOYHHKOB U JIUTEPATypbl. AHAIUTHYHOCTH
IpearnoiaraeT apryMEHTUPOBAaHHYIO OIIGHKY JOCTOMHCTB M HEJOCTAaTKOB IPUBIIEKAEMOM
JUTEpaTypbl C TOYKH 3PEHHS OCBEIIECHUS B KOHKPETHBIX TPyAax M30paHHOW TEMBbI, a TaKKe
OLIEHKY MH(pOPMATUBHOCTU M CHEUU(UKU NMPUBJIEKAEMBIX HCTOYHMKOB. DTH COCTaBHBIC YacTU
BBEJICHUS MTPHU3BaHbI IOKA3aTh CTENEHb N3YYEHHOCTH TEMbI HCCIIEIOBATEISIMU, A TAK)KE MOITHOTY
(mpeacTaBUTENBLHOCTh, JOCTATOYHOCTH) TMOJOOpPAaHHBIX HUCTOYHHKOB. He  odonyckaemcs
Mmexanuueckoe nepeuucienue 60 «Beedenuuy ucnonvzosammnvix Bamu ucmounukos u
aumepamypsl. Jlanee Bo «BBeneHnn» Ha 3TOW aHAIMTHUYECKOW OCHOBE (OPMYIHpYETCsl o0Ias
IeJIb M1 KOHKPETHBIE MCCIeloBaTeIbckie 3aaun padoTsl. COOTBETCTBEHHO LIEIH MCCIIEIOBaHUS
KOHKPETHBIMU 3aJlJadaMU BBICTYIAET KPyT BOIPOCOB, KOTOPBIE CTYJCHT HAMEPEH PAacCCMOTPETh B
CBOEM JIOKJIAJIE.

CornacHo 0003HauEHHBIM 3a/1a4aM, OCHOBHAs 4acTh paOOTHI JOJDKHA MOJPA3AEIATHCS
Ha raBbl (maparpadsl), cHaOKEHHBIE 3ar0JIOBKAMHU: CKOJIBKO 33734 («BOIPOCOBY»), CTOJIBKO H
rmaB. B HHMX JOMKHBI OBITH JOCTaTOYHO OOCTOSATENBHO peIIeHbl T€ 3aJadd, YTo
chopmynupoBansl Bo «BBexmeHum». B cBolo ouepens «3akiIroueHHE» JODKHO COAEPHKATh
CaMOCTOsITeNIbHOE O000OIIEHHE OCHOBHBIX BBIBOJOB, KOTOPHIE CJIIENaHbl B OCHOBHOW 4YacTu
paboThl, T.e. H3JIaraTh OTBETHl HA BONPOCHI, OCTaBIEHHBIE BO «BBeaeHnn». 3akioueHue He
JOJDKHO COJepKaTh HUKAKOW HOBOM nH(popMarun: uudp, GakToB, IPUMEPOB H T.II.

Marepuan, u310KeHHbIN BO «BBegeHUN» 1 OCHOBHOM 4acTu (HO HE B «3aKIIIOUEHHUW),
TpeOyeTcsi CONMpPOBOXKIATh KOHKPETHBIMU IOJCTPOYHBIMU CCBUIKAMH Ha BCE HCTOYHMKH H
JIUTEpaTypy, OTKyJa TIOYEPIHYTHl HCIIOIb30BaHHbIE LUTAThl, LUGPBI, ¢axkTel. [Ipu 3TOM
HE/IOMYCTHMO JaBaTh CCHUIKM HA T€ UCTOYHUKHU, CBEACHUS W3 KOTOPBIX CTYACHT IOUYEPIIHYJ B
HCCIIEIOBATENIbCKOM JIMTEpaType: B TAKHX CIydasiX CJIEAyeT CChUIAThCS Ha HCIOJIb30BAHHOE
mznanue. Ilogcrpounsie cebuiku — HeoOxoaumblil 3nemeHT HCA nmcbMeHHOW paboTel. Mx
HaJIMYKE U MPaBUIIbHOE 0(popMIIeHHE — HEOOX0IMMOE YCIIOBHE BBICOKON OOIIEH OIEHKH paboThI.

[Tpunoxenus (cxemsl, rpaduku U T.J.) CIeIyeT CHa0XaTh KOHKPETHBIMH yKa3aHUSIMH
Ha HCTOYHHMKH, KOTOPHIE HCIOJB30BAHbI MPH UX cocTaBieHUH. «CIHCOK HCIOJIb30BAaHHBIX
UCTOYHHUKOB M JIUTEPATyphl» COCTABISIETCS B COOTBETCTBUU C JCWCTBYIOIIMMH IPAaBUIAMH
OoubrorpaduuecKoro ONruCcaHus MeYaTHBIX U3JaHUI.

9.3. Unble MaTepHaJIbI
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AHHOTAIIUA JTUCHUIIJINHBI

JucuuruinHa peanusyercs Ha (akyJIbTeTe JOKYMEHTOBEICHUS M TEXHOTPOHHBIX apXHBOB

Kadeapoil ICTOPUM TOCYJAPCTBEHHBIX YUPEXKICHUH U OOIIECTBEHHBIX OpraHU3aIHi.

Legb AMCUHMIVIMHBI: OBJAJICHUE METOJAaMH BBIOOpa M 3(PPEKTHUBHOTO HMCIIOIB30BaHUSA

TCXHUYCCKUX CPCACTB YIIPABJICHUA.

3amaun:

U3YYUTh KIACCU(PUKAIIMIO TEXHUUECKUX CPEICTB YIPABICHUS, UCTIOIb3YEMBIX B paboTe C
JOKYMEHTaMU

I/13y‘-II/ITI> IIOKAa3aTCJIn COBMCCTUMOCTHU U HAACKHOCTHU TEXHUNUYCCKUX Cpe,Z[CTB ynpaBHCHI/Iﬂ
OHpe,Z[eJII/ITL I/ICTOpI/I‘-IeCKI/Ie ACIICKTHI MOABJIICHUA TCXHHUUYCCKHUX Cpe,[[CTB, nux yCTpOfICTBO,
HpI/IHLII/IHbI pa6OTBI C HUMHU, OCHOBHBIC BHUJbI, JOCTOMHCTBA M HCAOCTATKHU KaXJIO0Iro U3
BUZOB (CpelncTBa CO3MAaHUS JIOKYMEHTOB, OOpaOOTKH, XpaHEHHs, YHHUTOXKCHHS
JTOKYMEHTOB, CPEJICTBA JUIs pPabOThI C HEJOKYMEHTUPOBAHHON MH(OPMaLUei, u J1p.)
OIPENICNIUTh KPUTEPUU BHIOOpPAa TEXHUYECKUX CPEACTB YIPABICHHS B YCIOBHUSX

COBpPCMCHHOT'O pPbIHKA

JlucuumuinHa HanpaBjieHa Ha (pOpMUPOBaHHUE CIIETYIONUX KOMITETCHITMA:

BJIaACHHUC HaBBbIKaMHU HCIIOJIB30BaHUA KOMHLIOTGpHOfI TCXHUKU H I/IH(bOpMaI_[I/IOHHLIX

TEXHOJIOTUH B TOKYMEHTALIMOHHOM o0ecrieueH!H ynpanieHnus u apxusHoM aene (I1K-14).

B pezynemame oceoenus oucyuniunvl 00yuaroOWUica 00IHCeH:

3name:

- MCTOPHUIO Pa3BUTHA M O0JIACTh HA3HAYEHHMS OCHOBHBIX TIPYINIl TEXHUYECKHX CPEICTB
ynpasnenus (I11K-14)

- OCHOBHBIE TEXHMYECKHE XApAaKTEPUCTHUKH, MPEUMYLIECTBA U HENOCTaTKU YCTPOMCTB
rpynn oprrexuuku (I1K-14)

- 0COOCHHOCTH BBIOOpA TEXHUYECKUX CPEJICTB YIpaBieHHs U ux skcrryartarmu (I1K-14)

- HallpaBJICHUA U TCHACHIUHN Pa3BUTUA COBPCMCHHBIX TCXHUYCCKUX CPCACTB YIIPABJICHUA

(TIK-14)
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Ymemo:
- 000CHOBaTh BBIOOp OmpesieieHHOM Moaenu Texauueckoro cpencraa (I1K-14)
- OBJIQ/ICTh MPUHIMIIAMHA OPTaHU3alliu PabOT C HMCIIOJIb30BAHUEM TEXHHUYECKHUX CPEICTB
(ITK-14)
- COCTaBJATh NPOEKT TEXHUYECKOTO OCHAIIEHUS pPabouMx MECT YIPaBICHUYECKOTO
nepconana (I1K-14)
- MPOBOJUTH CPaBHUTEIbHBIN aHAIM3 COBOKYIHOW CTOMMOCTHU BIIaJICHUS TE€XHUYECKUMU
CpEIICTBAaMU YTIPABJICHHUS, BBISBIATh M JTUKBHIUPOBATH YKOHOMUYECKH HEOOOCHOBAHHBIC

pacxonbl Ha cpenctBa oprrexHuku (11K-14)

Braoems:
- MOHATUMHBIM anmnapaToM aanHou aucuuiuingasl (I1K-14);
- TEXHOJIOTHEH MOMCKa HHPOPMAIIUH TI0 TEXHHUYECKUM CPEIICTBA YIPABICHUS U UX
ycrpoiictBy (I1IK-14);
- CI0COOHOCTHIO 00O0IIEHHS, aHAIN3a U BOCIPOU3BEICHUS YKa3aHHOM BbIIIE

unpopmanuu (I1K-14).

[To nucuumuIvHE MpeayCcMOTpeHa MPOMEXKYTOUHAs aTTecTalus B (hopMme 3aueTa.

061_[[2151 TPYAOCMKOCTb OCBOCHUS JUCHUIIJIMHBI COCTABJIACT 2 3a4E€THBIX CAUHHUIIBI.
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JIUCT UBMEHEHUM

Ipunoowcenue 2

TekcT akryanusauuu uiam npunaraembiii K PITJT njokymenr,
Cofiep>Kallyii U3MEHEHUSI

Hara Ne
NPOTOKOJIA

1. O6HO8.A€H CNUCOK UCMOYHUKOS U AUMEPanyPbl

2. ObHosAeHA CMPYKMYPA OUCUUNAUHBL OAL OUHOU POPMbL
0OyYeHusn

3. Obnosaen cocmas npopammro20 obecneuenus (I10),
COBPEMEHHBIX NPOecCUOHANbHBIX 6a3 OanHbix (B) u
uHgopmayuorno-cnpasoynvle cucmem (MCC)

29.06.2017 Ne 7

1. O6HO8.A€H CNUCOK UCMOYHUKOS U AUMEePanyPbl

2. ObHoBAeHA CMPYKMYPA OUCUUNAUHBL OAL OUHOU POPMbL
0OyYeHusn

3. Obnosaen cocmas npopammro20 obecneuenus (I10),
COBPEMEHHBIX NPOecCUOHANbHBIX 6a3 OanHbix (B) u
uHgopmayuorno-cnpasounvle cucmem (MCC)

30.08.2018 Ne 1

1. O6rHo8aeH cocmas npoepammmozo obecnevenus (I10),
COBPEMEHHBIX NPOhecCUOHANbHBIX 6a3 Oanubix (B ) u
uHgopmayuorno-cnpasounvle cucmem (MCC)
Ilpuaoscenue 2.1

22.06.2020 Ne 10
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Ipunoscenue 2.1.

CocraB nporpammuoro odecnevyenusi (I10), coBpemeHHbIX NpogecCHOHATBHBIX 0a3 TAaHHBIX

(b)) n nugopmanuonHo-cnpasounblie cucrem (MCC) (2020 r.)

1. Ilepeuens IT1O
Nen Haumenoanue 110 ITpousBopuTens Cnoco6
/m pacnpocTpaHeHust
(auyenauonHoe uiu
€c80000HO
pacnpocmpansaemoe)
1. Adobe Master Collection CS4 Adobe JINIIEH3MOHHOE
2. Microsoft Office 2010 Microsoft JIMIEH3NOHHOE
3. Windows 7 Pro Microsoft JIMIEH3NOHHOE
4. Microsoft Office 2013 Microsoft JIMIEH3NOHHOE
5. Windows 10 Pro Microsoft JIMIEH3NOHHOE
6. Kaspersky Endpoint Security Kaspersky JIMLEH3MOHHOE
7. Microsoft Office 2016 Microsoft JlunieH3noHHOE
8. Zoom Zoom JINIIEH3MOHHOE
2. Ilepeuens B/ u NUCC
Nert HaumeHnoBaHue
/m
1 | MexpnyHapoypHble pecpepaTuBHbIe HaykomeTpuueckue B, noctynHbie B paMkax
HanyoHaJbHO! noamicku B 2020 r.
Web of Science
Scopus
2 | [IpodeccronanbHble NONHOTEKCTOBbIE B, HOCTyNHbIE B paMKax HaMOHAJILHOW
nognucku B 2020 .
Kypnanbel Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals
Kypnainbl Taylor and Francis
3 | [Ipodeccuonanbhble MosHOTEKCTOBLIE BT
JSTOR
M3pnanus no oOecTBEHHbIM U TYMaHUTAPHBIM HayKam
DnekTpoHHasi oubmoreka Grebennikon.ru
4 | KomnbloTepHbIe CPABOYHbIE IPABOBbIE CUCTEMBbI

Koncyabrant [1ntoc,
I'apanT
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