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1. [TosicHUTe/IbHAA 3aNHCKA
1.1. leap 1 3aaa4u JUCHUILIHHBI

Llenv  Oucyunaunvr cHOpMYNTHpPOBaTH TMPEACTaBICHHE OO0 OCHOBHBIX JTalmax pa3BUTHS U
COBpEeMEHHOM (DYHKIIMOHMPOBAHUU TEXHOTPOHHOU MOKYMEHTAllUH — CUCTEMaX ayJuOBU3YaAIbHBIX W
Hay4YHO-TEXHUYECKUX JTOKYMEHTOB.

3aoauu:

-cOpMHPOBATH Yy CTYJCHTOB MPEACTABICHUE O BOSHUKHOBEHUH CUCTEM TEXHOTPOHHOM JOKYMEHTAIIHH;
-IPOCIICANTh OCHOBHBIEC 3Tanbl (OPMHUPOBAHUS PA3IUYHBIX BHUIOB ayJUOBU3YAILHONM M HAy4YHO-
TEXHUYECKON JOKYMEHTAIINH;
-paccMOTpPETh HOPMATUBHO-IPABOBBIE OCHOBBI
JOKYMEHTOB Ha COBPEMEHHOM 3Tarie;
- I3YYUTHh PYHKIIMOHATBHBIE OCOOCHHOCTH Pa3IMYHbIX BUOB TEXHOTPOHHBIX JOKYMEHTOB.

COo3aHuA M PpacClpOCTpaHCHHUA TCXHOTPOHHBIX

1.2. ®opMupyemble KOMIIETEHIIMU, COOTHECEHHDbIE ¢ MIAHUPYEMBIMHU pe3yabTaTaMHu 00y4YeHHs
Mo AUCHUIIHHE (MO0YI10):

Koambt Coaepixanue Ilepedyenn miIaHnpyemMbIX pe3yJIbTATOB 00y4YeHHs
KOMIIETEeHIIUH | KOMIIeTeHIUH 10 JMCIHUIIHHE
I1K-44 BJIaJcHUE NPUHIMIIAMU | 3HAaTh: OCHOBHBIE BHUABI W (DYHKIIMOHAJIBHBIE
OpraHu3aIu APXUBHBIX | 0COOCHHOCTH TEXHOTPOHHBIX TOKYMEHTOB.
cityx0 YMeTh: MPOBOAUTH MEPONPUSATHS 10 OpraHu3aluu
JIOKYMEHTAIMOHHOTO XpaHEHUs] U UCIOJIb30BaHUS ayAHMOBU3YaIbHBIX U
oOecrieueHrs yIpaBieHus U | HAyYHO-TEXHUYECKUX IOKYMEHTOB B OPTaHU3AIIIH.
apXUBHOTO xpaHeHus | Bragers:  HaBbIKaMM ~ ONHMCaHUST U OICHKHU
JIOKYMEHTOB B | TEXHOTPOHHBIX JOKYMEHTOB.
OpraHu3aIusIX
[1K-45 BJIaJICHUE MeToAaMu | 3HaTh: ONTUMAJIbHBIE (OPMBI JTIOKYMEHTUPOBAHUS
ONTUMU3ALINHI COOBITHI W TPOIECCOB C MOMOIIBI0 TEXHOTPOHHBIX
JIOKYMEHTOIIOTOKOB JOKYMEHTOB
YMeTb:  CONpoBOXKAATH  MpoOLlECC  CO3JaHus
TEXHOTPOHHBIX JOKYMEHTOB B JIEJIONPOU3BOJICTBE
OpraHu3alyu.
Brnaners: HaBbIKaMU TJIaHUPOBAHUS, OpraHU3aLUU
CO3JaHUsl TEXHOTPOHHOM JIOKYMEHTalUU U €€
000poTa B OpraHu3aIuy.

1.3 MecTo THCHMIUIMHBI B CTPYKTYpPe OCHOBHO# 00pa3oBaTe/ibHOIi MPOrpaMMbl
Hucnuninnza «POpMHUPOBAHME U PA3BUTHE TEXHOTPOHHBIX JOKYMEHTOB» BXOIHUT B COCTaB
JUCHUIUIMH O BBIOOPY BapuUaTUBHON dYacTu Oyioka | AMCHMIIIMH TOJATOTOBKM OakanaaBpoB IO

HaIlpaBJICHUIO TMOATOTOBKH

46.03.02

«/lenonpon3BOACTBO B OPraHU3aALUAX ».
I[.H}I OCBOCHHUA AUCHHUIIIINHBI H€O6XOI[I/IMH KOMIICTCHIINU, C(bOpMI/IpOBaHHBIe B XO0€ U3YUYCHU
cneayroumx aucuuiuind «Mcropust Poccun», «JlokymMeHTOBEIEHUE .
B pesynbraTe OCBOCHMS AUCHUIUIMHBI (POPMHUPYIOTCS KOMIETEHIMH, HEOOXOIUMBIE IS

«JIOKyMEHTOBEICHUE U

ApPXUBOBEACHHUE» TPOPUIIS

U3YUYEHHS CIEeNyIOIUX AUCUUIUIMH «OpraHu3anus paboThl C ayIAHOBH3YalbHBIMH JOKYMEHTAMU»,
«Opranuzanus paboThl ¢ HAYYHO-TEXHUYECKONH M IKOHOMHUYECKOW TOKyMEHTaluei», «Obecneuenne
COXPAHHOCTH TEXHOTPOHHBIX JOKYMEHTOBY.



KOHmMaKmHdas pa60ma

2. CTpyKTYypa IMCUMILTUHBI 11 0uHOi dopmbl (2017, 2018 roast Hadopa)
Obwas mpyooemkocms OUCYUNIUHBL cocmagisem 3 3auemuvle eounuysl, 108 uacos. ¢ mom uucine

ooyuarowuxcs 66 u.

ooyuarowuxcs ¢ npenooasamenem 42 u.,

camocmosimelbHAaA pa60ma

Bunpl yue6HO# paboThI dopmbl
(B yacax) TEKYIIETO
KOHTaKTHas KOHTPOJIS
No o o Lz é YCIEBAaEMOCTH,
e Pa3nen muciuMInInHbl/ TEMEI % é o = E s dbopma
o o | 2 S §‘§ S8 H?OMen(yTquo
5 | E S| =2 g% o £ g 8| i arrecrauuu
212 |2 58/ 8&5(8°% | 25 (no
|2 |8 EEIEEFE |OF comeompan)

1 TexHoTpoHHAs 2 2 2 8 VYeTHbIT onpoc
JOKYMEHTalusi:  OCHOBHBIE Ha CeMHHape
MOHSITHUS, BUJIBI IOKYMEHTOB.

2 Hcropus BO3HUKHOBEHHUS | 2 2
ayJIMOBU3YaAJIbHBIX
JIOKYMEHTOB.

3 OcHOBHbIE 2 2 4 8 VYcrHbli onpoc
(GyHKIIMOHAJIbHBIE  TPYIIIBI Ha CeMHHAape
ayJIMOBU3YaAJIbHBIX
JTOKYMEHTOB.

4 HopmaTtusHO-11paBoBoe uj|2 4 4 8 VYeTHBIT onpoc
METOINYECKON Ha CeMHUHape
perynupoBaHue pabOThl C
ayJIMOBU3yaJIbHBIMU
JIOKYMEHTaMu

5 HayuHno-TexHuueckas 2 2
nokymentanus (HTJI) xak
OHTOJIOTMYECKAsl COCTaBHAas
4acThb TEXHOTPOHHOM
JIOKYMEHTaIluu

6 Knaccudpukamus HT]] 2 2 4 8 VYcrHbll onpoc

Ha CeMHHAape

7 Hcropus pasButus | 2 2 4 8 VYcerHbI onpoc
TEXHUYECKUX JIOKYMEHTOB B Ha CEMUHape
Poccun

8 Hcropus dbopmupoBanus | 2 2
TEXHUUYECKON TOKYyMEHTalluu
COBETCKOTO I1eproa

9 HayuHo-TexHnueckue 2 2 4 8 VYerHbI onpoc
JNOKyMeHTbl B Pocculickoin Ha ceMHUHape
denepannn

10 | 3auer 2 18 HUmoeosas

NUCbMEHHAS
paboma
UTOTO: 20 22 66




3. Coep:kanue TUCHUNIHHBI

Ne | HaumeHnoBanue Coaepixanue
pasfesa JUCHUIINHBI

1 | TexHorpoHHas OcHOBHBIE TOHATHS Kypca: «TEXHOTPOHHAs JOKYMEHTALUs»,
JOKYMEHTaIU: «HAay4YHO-TEXHUYECKasl JOKYMCHTALHA», «ayIUOBU3YaJIbHbBIE
OCHOBHBIE HOHSTHS, | JOKYMEHTBI», «KMHOJOKYMEHT», «(OTOIOKYMEHT»,
BH/IbI JOKYMEHTOB. «(OHOJAOKYMEHT», «BUICOAOKYMEHT». llucbMeHHas, Hay4HO-

TEXHUYECKas W ayAHOBU3yallbHas JOKyMEHTauus: oOiiee u
0cOoOEHHOE.

2 | Ucropus Nzo6perenue potorpaduu u pazsutue GporonokymeHToB B XIX
BO3HUKHOBEHMUS — XX B. Uzobperenne u pa3BUTHE paA3IUYHBIX CHCTEM
ayIMOBHU3yaJIbHBIX 3ByKo3anucu. M3o00peTeHne KHHO, MOSIBIEHHE 3BYKOBBIX U
JOKYMEHTOB. [[BETHBIX KHHOJOKyMEHTOB. M300pereHue M  BHeIpeHUE

Buzeo3Byko3anucu. Cdepbl NPUMEHEHHs pa3IUYHbIX BHJIOB
ayIMOBU3YaAJIbHBIX JOKYMEHTOB M 3BOJIOLUSA MX TEXHUYECKHX
CPEJICTB.

3 | OcHoBHBIE OcHoBHbIE IpyHIIbI ($OTOIOKYMEHTOB: nen3axHasd,
(yHKIIMOHATIbHBIE penopTaxkHasi, Hay4Hasi, moptpetHas dororpadus. Ux pynkiuun
IpyHIbI U 0COOEHHOCTH NpUMEHeHus. PenopraxHas, sTHOrpaduueckas,
ayJMOBHU3yaJIbHBIX Hay4Has, IIPOU3BOJACTBEHHAss M KPUMHUHAJIACTUYECKAs
JOKYMEHTOB. KWHOBHJICOChEMKa, €€ (DYHKIMM U NpuMeHeHHe. DYyHKUUU U

0COOEHHOCTH MIPUMEHEHUS OBITOBOIA, Hay4HOH,
JIEIONIPOU3BOJICTBEHHOM, KOMMEPYECKOH, XYHOKECTBEHHOU H
pETOPTAKHON 3BYKO3AIHCH.

4 HopmartusHo-nipaBoBoe | HopmatusBHO-IIpaBoBOE perynupoBaHue CO3J1aHus,
u METOIUYECKON | paCIIPOCTPAHEHUSI M HCIOJB30BaHMUS  ayJIHOBU3YaJIbHBIX
peryiaupoBaHue paboThl | JOKyMEHTOB B cpepe CpeacTB MaccoBoi mHpopmanuu, B chepe
C ayIuOBHU3YaIbHbIMU | KNHeMaTorpaga, B cdepe THPaKUPOBAHUS ayAHOBU3YaIbHOMN
JOKYMEHTaMu OpoAyKIMH, B cdepe ympaeieHHs, B ObITOBOH cdepe.

AynuoBH3yaJIbHbIE JOKYMEHTBI KAK 0OBEKT aBTOPCKOT'O MpaBa.

5 Hayuno-TexHuyeckas HT/] — pe3ynbrar OOKyMEHTUPOBAHUS HAy4YHO-TEXHUYECKOU
nokymentanusa (HT/) | nesarenpHOCTH, 0co0o chepsr MHTEJJIEKTyJIbHOTO
KaK  OHTOJIOTMYECKas | CAMOBBIPAKEHMSI UEIOBEKAa M OTPAXKEHHUS TEXHOJOTMYECKOTO
COCTaBHas 4acThb | cOCTOSIHUSA oOmecTBa. OCHOBHBIE JTanbl BO3HUKHOBEHUS U
TEXHOTPOHHOMN passutusa HT/I.

JOKYMEHTaIU1

6 Knaccudpukauus HTJ[ | OcHOBHBIE Tpynmbl HayYHO-TEXHHUYECKOM JOKYMEHTALUU I10
KPUTEPHSIM 0OBEKTOB MCCIEIOBAHUS U Pa3pabOTKH, (PUKCALUU U
MOHUTOpUHTa  HWHpOpManuu, (GYHKIOHHA B  DKOHOMHKE.
Knaccudukanus HTJ] mno BugaM  HayYHO-TEXHMYECKOU
JEATEIIBHOCTH: HAy4YHO-HCCIIEN0BATENIbCKas, KOHCTPYKTOPCKAsd,
TEXHOJIOTHYECKasl, TPOEKTHAs JUIsl CTPOUTENBCTBA, CIIELUAJIbHAS,
IPOrpaMMHasi, 10 CTaHAapTU3aLIH.

7 Ucropus pazButus | Co3maHue M HCHONb30BAHUE TEXHUYECKOW ITOKyMEHTAalluu B
TEXHUYECKUX nearenbHocTH npukazoB (XVI — XVII BB.). Ueprexu u

JTOKYMEHTOB B Poccuu

TEXHUYECKUE OMNUCAHUS YKPEIUICHUH, 3aBOJIOB, IPEIMETOB
IIPOU3BOJCTBA, APXUTEKTYPHBIX COOpPYKEHUH. BO3HMKHOBEHHE
NEPBbIX MATEHTHBIX JOKYMEHTOB — MpUBWIETUN. TexHUUecKas
noxkymenTanust XVIII B. ApXWTEKTypHbIE, MPOMBIIUIEHHBIE U
reo/Ie3NYECKUe  YepTeKU.  TexHuYeckas  JIOKyMEHTalus
Axanemuu Hayk. Texnudeckas nokymeHtanusi B Poccun XIX B.
Pasgure  matreHTHOM  mOKyMeHTaumu.  lIpombliuieHHas




peBomtonus B Poccun n nanbHeimas auddepeHuunanysi BUIoB
TEXHUYECKON NOKyMEeHTaluuu (Bropas mojoBuHa XIX — Havano
XX BB.).

Hcropus
dhopmMupoBaHUS
TEXHUYECKON
JOKYMEHTAII1
COBETCKOI'O Iepuoaa

Bo3HMKHOBEHME W WCNONB30BAaHME  HOBBIX TIpynn H
Pa3HOBHUIHOCTEM HT/. Texunueckue JIOKYMEHTBI B
IPOMBIIIJIEHHOM ~ KallUTalbHOM cTpouTenbcTBe  1920-x T
[IpoekTHass JOKyMEHTalMsl MEPBbIX 3JIEKTPOCTAHIMMN MO IJIaHy
I'O3JIPO. JlokyMeHTHUpOBaHHUE AEATEILHOCTH OpraHUu3aluil Ipu
tpectax ~ BCHX 1930-x  rr.  Bo3HHKHOBEHHE
CHEUUATU3UPOBAHHBIX  MPOEKTHBIX  OpraHu3aluii U  HX
nokymeHTtanus. IlpoexkTupoBaHne 0OOBEKTOB MPOMBINIIEHHOTO
cTpoutenbcTBa B mepuoj Benukoit OTeduecTBEHHOM BOMHBI U
BOCCTAHOBJIEHUSI HApOAHOTO Xo3skcTBa. Hawano pasButus
COBPEMEHHOM HAYYHO-TEXHUYECKOW PEBOJIFOLIMU U CKJIA/IbIBAHUE
CHUCTEMBI CTaHJAPTOB HA HAYYHO-TEXHHUUYECKYIO JOKYMEHTALUIO
(1950-e — 1960-¢ rr.). IlosiBNIEHHE rOCYAAPCTBEHHBIX LIEHTPOB
peructpaurn HTJI, oTpacieBbIX M MEXKOTPACIEBBIX LIEHTPOB
Hay4yHO-TexHH4Yeckord uHpopmaruu (1970-e — xonenr 1980-x
IT.).

Hayuno-Ttexnuyeckue
JTIOKYMEHTBI
Poccuiickoit
denepanun

B

Pacniag cucremsl ynpaBieHHUs IUIaHOBOM 3KOHOMUKOHM B 1990-¢
rr. Ilepexonq K MHOTOYKJIAIHOW HKOHOMHKE B HAy4HO-
TEXHUYECKOH cdepe. JJokyMEeHTHpOBaHNE HAYYHO-TEXHUYECKON
JIEATEIIbHOCTH OCHOBHBIX OTpacyieil mnpoMblilieHHOCTH P®.
HopmaruBHo-nipaBoBoe  oOecriedeHne  HayYHO-TEXHHYECKOU
JEeATeIbHOCTU opranu3anui u npeanpudaruii (1990-e — 2010-e
rr.). IlosBneHne  HOBBIX  BHMJIOB  HAy4YHO-TEXHUYECKHX
3JIEKTPOHHBIX JOKYMEHTOB M UX CTaHJApTH3aLUs




4. O6pa3oBaTe/ibHbIE TEXHOJIOTHH

No Buowt yueonou|Oopazoeamenvhvle u UHpopmayuonnsvle
Haumenoeanue pazoena
n/n abomol mMexXHon02uu
1 |2 3 5
1. |TexHoTpoHHas Jlexyus. IIpobremno-npakmuuecxast JeKyus c
JOKyMEHTaIusi:  ocHOBHbIe|Cemunap. ucnonvzosanuem KODJ[
TOHSTHSA, Buabl| Camocmosmens |[{emoncmpayusi u npocaywueanue KODI c
JIOKYMEHTOB. Has paboma Yenvlo ux uoeHmupukayuu
Iloocomoska K 3aHAMUIO C UCNONB30BAHUEM
JUmMepamypbvl U UHMEPHEM-PeCcypcos
2. |HUcropuss  BO3HUKHOBeHWUs|/lexyus IIpobnemno-npakmuyeckas Jexyus c
ayIMOBU3YyAJIbHBIX Camocmosamens |ucnonvzosarnuem K@D/
JIOKYMEHTOB. Has paboma Koncynemuposanue nocpedcmeom 31eKmpoHHOLU
noumol
3. |OcHoBHBIE Jlexyus. IIpobremno-npaxmuuecxas JeKyus c
(dbyHKUMOHANBHBIE — Tpymbl | Cemunap ucnoavsosaruem KOPJ/[
ayIMOBU3YyAJIbHBIX Camocmosmens |/Jlemoncmpayuss u npocrywusanue KODI c¢
JIOKYMEHTOB. Has paboma yenvro ux uoeHmugpurayuu
Iloocomoeka K 3anAmMuUO ¢ UCNONL308AHUEM
JIUumepamypul U UHMePHem-pecypco8
4. |HopmaruBHo-ipaBoBOe U |J/lexyus. IIpobnemno-npakmuyeckas Jnexyus c
METOINYECKON Cemunap ucnonwvzosaruem KOPDJ|
perynupoBanue pabotel c|Camocmosmens |/lenosas uepa
ayJTMOBHU3yaJbHBIMU Has paboma Iloocomoska K 3aHAMUIO C UCNONB30BAHUEM
JOKYMEHTaMU JUMepamypbvl U UHMEPHEM-pecypcos
5 |HayuHo-TexHHUYECKas Jlexyus IIpobremno-npakmuuecxast JneKyus c
nokymentaiuss (HT[) xak|Camocmosmens |ucnonrvzoeanuem HT/]
OHTOJIOTMYECKas COCTaBHas|Has paboma Kouncynomuposanue nocpedcmeom snekmponHOU
4acTh TEXHOTPOHHOM noumaul
JOKYMEHTaI1
6. |Knaccupukanus HT] Jlexyus. IIpobremno-npaxmuuecxas JneKyus c
Cemunap ucnonvsosanuem HT/[
Camocmosmens |[Jemoncmpayus HT]] ¢ yenvio ux uoenmuguxayuu
Has paboma Iloozomoska Kk 3auamuio ¢ UCHONb308AHUEM
JUmepamypvl UHmMepHem-pecypcos
7 |Mcropus pasBurus |Jlexyus. IIpobremno-npaxmuuecxas AeKYus c
TEeXHUYECKUX NTOKYMEHTOB B|Cemunap ucnonvsosanuem HT/[
Poccun Camocmosmens |/Jemoncmpayus HT/] ¢ yenvio ux cpasnumenvnoz2o
Has paboma u3yyeHus
Iloocomoeka Kk 3aHAmMuUI0O ¢ UCHONL30BAHUEM
JiUumepamypul U UHMepHem-pecypcos
8 |Ucropus  opmupoBanus|/Iexyusi. IIpobnemno-npakmuyeckas Jexyus c
TEXHUYECKOU Camocmosmens |ucnonvzosanuem HT/]
JOKYMEHTAIlUU COBETCKOTO |Hasi paboma Iloocomoeka Kk 3auAmMuUIlO ¢ UCHOIL30BAHUEM
neproja JiUumepamypul U UHMepHem-pecypco8
9 |HayuHO-TeXHHUYECKHUE Jlexyus. IIpobnemno-npakmuyeckas Jexyus c
nokyMeHTel B Poccuiickoil|Cemunap ucnonvsosanuem HT/[
®denepanuu Camocmosmensv |HM3zyuenue HOPMAMUBHO-MEMOOUUECKOU
Has paboma aumepamypul no HT/[ ¢ yenvio npakmuueckozo

npuMeHeHus
Iloocomoska Kk 3auamuio ¢ UCHONb308AHUEM
JUmMepamypuvl U UHMEPHEM-pecypcos




5. OueHka JIAaHUPYEMBbIX Pe3yJIbTaTOB 00y4YeHHsI
5.1. Cucrema oueHUBaHUSA

DopMa KOHTPOJIA Makc. K0JIH4ecTBO 0aJ1710B
3a oany Bcero
padory

Tekymuii KOHTPOJIb:

BbINOJIHEHUE 3A0AHUS HA CeMUHApe 10 bannos 606ann06

[IpomexyTouHas aTTecTanus 40 b6annos

(Umocosas nucomennas paboma)

HToro 3a cemecTp 100 6annos

3auem

[Tomy4eHHBII COBOKYIIHBIN PE3YJIbTAT KOHBEPTUPYETCS B TPAAULMOHHYIO LKAy OLICHOK U B
IKaiy oreHok EBponeiickoli cucteMbl iepeHoca u HakoruieHus kpenutoB (European Credit
Transfer System; ganee — ECTS) B cOOTBETCTBUM ¢ TaOJIHUIICH:

100-6amnpHas mkana | TpaJauIIMOHHAS IIKaIa Ixama ECTS
95 - 100 OTianyHO A

83 -94 B

68 — 82 Xopo1io 3a4TEHO C

56 67 y D

50 55 JIOBJICTBOPUTEITLHO E

20-49 He FX

0-19 YIOBJIETBOPUTEIHHO HE 3a4TEHO F




5.2.KpuTtepun BbICTAB/IEHUN OLEHKHU MO JUCIUNJINHE

Bbanasl/
Ixana
ECTS

Onenka no
IUCHMILINHE

Kpurepun oueHku pe3yJibTaToB 00y4eHHs 10O
AMCUMILINHE

100-83/
AB

«OTIIMIHO»/
«3a4TEHO
(OTIMYHO)»/
«3a4YTECHO»

BrictaBnsercs oOyuatomemMycs, €Clid OH TITyOOKO U
MPOYHO YCBOMJI TEOPETUUECKUIN U MPAKTUUECKUI
MaTepuai, MOKET IPOJEMOHCTPUPOBATh 3TO Ha 3aHITHSIX
U B XOZI€ IPOMEKYTOYHOMN aTTECTALlUN.

OOyuaronuiics UCUEPIbIBAIOIIE U JJOTHUYECKH CTPOHHO
u3jaraeT yuyeOHbI MaTepuall, yMeeT yBsI3bIBaTh TEOPUIO C
IIPAKTUKOM, CITpaBIIAETCS C pELIEHUEM 3a]a4
Ipo¢eCCHOHATILHON HANPABIEHHOCTH BHICOKOTO YPOBHS
CJIO’KHOCTH, TIPaBHJILHO 00OCHOBBIBACT MTPHHATHIC
pelIeHus.

CB00OIHO OPUEHTHPYETCS B YUeOHOH U
npogeCCHOHATILHOM JINTEpaType.

OreHKa 10 TUCIUTIIMHE BBICTABJISIOTCS 00y4JaromeMycs ¢
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTeCTalluu.

Komnereniuu, 3akperiaéHuble 3a AUCIUTUTMHOMN,
c(hopMHUPOBaHBI HA YPOBHE — «BBICOKHII».

82-68/

«XO0po1o»/
«3aYTEHO
(xopor10)»/
«3a4YTCHO»

BricTaBnsiercs 00y4aromemycsi, €Ciu OH 3HaeT
TEOPETUYECKUI U MPAKTUYECKUN MaTeprall, TpaMOTHO U T10
CYILIECTBY M3JIaraeT €ro Ha 3aHATHUSAX U B XOJE
IIPOMEKYTOUHOM aTTECTallMH, HE TOMYCKasl CYIIECTBEHHBIX
HETOYHOCTEN.

OO0yuaromuiicss TPaBMIHLHO MMPUMEHSET TEOPETHUCCKUE
MOJIOKEHUS TIPU PEIICHUN MTPAKTUYECKUX 3a/1a4
npodeccuoHaNbHOM HaMIPaBIEHHOCTH PAa3HOTO YPOBHS
CJIOHOCTH, BJIaJIEET HEOOXOAUMBIMHU JIJISl 3TOTO HABBIKAMH
Y IPUEMAMHU.

JlocTaTOuHO XOPOIIIO OPHUEHTUPYETCS B yU4EOHOU U
npodeccuoHanbHOM TuTEpaType.

OreHka 1o JUCITUILIMHE BBICTABISIOTCS 00yJatomeMycst ¢
Y4ETOM PE3YIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTeCTalUu.

KomnereHnnuu, 3aKkpeni€éHHble 3a TUCIUIITMHOM,
c(OpPMHPOBAHBI HA YPOBHE — «XOPOIIHI».

67-50/
D.E

«YIOBJIETBOPH-
TEIbHO»/
«3a4YTEHO
(ynosierBopu-
TEIBHO)»/
«3aYTEHO»

BricTaBnsercs o0yJaromemycs, eCi OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUI U IIPAKTUYECKUI MaTepuall,
JIOTTYCKaeT OT/eNIbHbIe OMIMOKH MPH €T0 U3JI0)KEHNUU Ha
3aHATHUSIX U B XOJ/I€ TPOMEXYTOUHOM aTTecTaluu.
OO0yyaronuiicst UCTIBITHIBAET OINIPeIETIEHHBIC 3aTPYTHEHUS
B IPUMEHEHNUU TEOPETUUECKUX MOJIOKEHUM NPU PELIEHUH
MPAKTUYECKHX 3a71a4 Npo(hecCHOHATLHOM HalIPaBIEHHOCTH
CTaH/IapTHOI'O YPOBHS CJI0)KHOCTH, BJIAJEET
HEOOXOUMBIMHU IS 3TOT0 6a30BBIMU HAaBBIKAMU U
IpUEMAMH.

JleMOHCTpHUpYET TOCTaTOYHBIN YPOBEHb 3HAHUS YIeOHOH
JUTEPATYpPHI 110 TUCLHUIUIMHE.

10



banasl/ Ouenka no Kpurtepun oueHkH pe3yibTaToB 00y4eHHs 110
Hlkana AMCUMILINHE AMCUMILINHE
ECTS

OrneHka 1o JUCHUIUIMHE BBICTABIIIOTCS 00yYarOmEeMycs C
Y4ETOM PE3YIbTATOB TEKYIIEH U MPOMEKYTOUHOM
aTTeCTalnuu.

KomnereHnnuu, 3aKkpeni€éHuble 3a TUCIUIIITMHOMN,
c(OpPMHPOBAHBI HA YPOBHE — «JOCTATOYHBII».

49-0/ «HeynoBieTBopute | BricTaBnsieTcs oOydaroniemycs, eclid OH He 3HaeT Ha
F,FX JBHO»/ 0a30BOM ypOBHE TEOPETUUECKHUI M MPAKTUICCKUI
HE 3a4TEHO MaTepHal, JoIycKaeT rpyobie OMOKY IPU €To
M3JI0KEHUN Ha 3aHATHAX U B XOZ€ POMEXKYTOUYHON
aTTeCTallUU.

OO0yuarmuiicss HCIIBITHIBAET CEPhE3HBIC 3aTPYAHCHUS B
MPUMEHEHUU TEOPETUUECKUX MOJO0KEHUM MPU PEIICHUN
MPAKTUYECKHX 3a71a4 Npo(dhecCHOHATLHOM HallPaBIEHHOCTH
CTaHJAPTHOT'O YPOBHS CIIOXHOCTH, HE BJIAJICET
HEOOXOIUMBIMHU ISl 5TOTO HaBBIKaMU U IpUEMaMH.
JleMoHCTpHpYeT (pparMeHTapHbIe 3HaHUS YIeOHOH
JUTEPATYPBI 10 AUCIUIUIMHE.

OreHka 1o JUCIUILIMHE BBICTABISIOTCS 00yJatomeMycst ¢
Y4ETOM PE3YIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTeCTaluu.

KomnereHiuu Ha ypoBHE «10CTAaTOYHBIN», 3aKPETIIIEHHBIC

3a JUCHUIUIMHON, He C(hOPMUPOBAHBI.

5.3. OueHo4Hble cpeacTBa (MaTepHaJIbl) IJIsl TEKYIIero KOHTPOJIS yCIleBaeMOCTH,

NMPOMEKYTOUHOM aTTeCTANMH 00y4YAIOIINXCS M0 AUCHUIIHHE (MOOYI0)

=0 e
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12.

13.

TemaTuka BOIPoCoB VISl TUCbMEHHON UTOrOBOI PadoThI
UTo BKIIIOYAETCS B MOHATHS «TEXHOTPOHHOE JOKYMEHTUPOBAHNUE» U «ayJUOBU3YaJIbHOE
JTOKYMEHTUPOBAHUE» !
OnpeneneHre NOHATHS «HAYYHO-TEXHUYECKOE TOKYMEHTHPOBAHUE
Tunonorus kiaaccu(puKauy HayYHO-TEXHUUECKOW JOKYMEHTALUH.
OCHOBHBIE KOMITJIEKCHI HAYYHO-TEXHUYECKOHN TOKYMEHTALMU KaK pe3yJibTaTa Hay4HO-
TEXHUYECKOI0 IOKyMEHTHUPOBAHUS
Yro npencTapiseT coboi cucTeMa yupexaeHui, NpeanpusTHi 1 OpraHu3aluii, B KOTOPOM
OCYILECTBIISAETCS TEXHUYECKOE TOKYMEHTHPOBaHUE?
Haubonee pactipoctpaneHHbIE (OPMBI UCIIOIB30BaHUS HAYYHO-TEXHHUECKON JOKYMEHTAIMH B
YIPaBJIEHYECKOH 1EATEIbHOCTH.
KakoBa cymHocTh NOHATUS «KHHO(POTO(HOHOBUICOTOKYMEHTUPOBAHHUE?
OcCHOBHOI OHATHIHBIN armmapat B 00J1acTi KHHO(POTOHOHOBUIEO-TOKYMEHTHPOBAHUS
OcobenHoctu npouecca KHHOPOTOPOHOBHICOJOKYMEHTUPOBAHUS B c(hepe yrpaBlIeHUs

. Cnennduka npouecca KUHOGHOTOHOHOBHIEOTOKYMEHTHUPOBAHUS TIPU CO3AaHUU TPOU3BEICHUN

(bOTO— U KUHOUCKYCCTBA, paJUOBCHIAHUA U TCICBUACHUS.

. Kputepun ornecenuss kuHopoTo(hOHOBUICOIOKYMEHTOB K CAMOCTOSITEIbHON TOKYMEHTAJIbHOM

cucreme

KaxoBa ponp yupexaeHus, OpraHu3aluy WIK OTIEIbHOIO JIMIIA B CO3JaHUH MPOIyKTa Mpoliecca
KHHO(OTO()OHOBHICOTOKYMEHTHPOBAHUS 7

OcHoBHbIE (PYHKIIMOHATIbHBIE TPYIIIHI AYAMOBU3YaTbHBIX JOKYMEHTOB U UX PUMEHEHHE.
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14. Ilenu u 3aga4u CO3/1aHUS ayIMOBU3YaJIbHBIX JOKYMEHTOB B CIIELIMAIM3UPOBAHHBIX YUPEKICHUAX.
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15. Llenu 1 3a1a4u CO3/TaHKS ayTUOBHU3YaTbHBIX TOKYMEHTOB B HECIICIIMAIN3UPOBAHHBIX

YUPEKIACHUSAX.

6. YueOHO-MeTOAN4YecKoe U MH(pOPMAaHOHHOE o0ecniedeHue AU CHUIIMHbBI
6.1. CnHCOK HCTOYHMKOB H JIUTEPATYPbI
®enepajbHbIe 3AKOHBI:

. OepepanbHbiii  3ak0H «OO0 apxuBHoM gnene B Poccwmiickoit ®Depepammm» Ne  125-

d3.http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=61110749309167015910167151
&cacheid=B315609B5SFD21E93ED1C21CC35CD420E&mode=splus&base=LAW &n=28653
6&rmd=0.114119346016192#12s3awlkb23

. Oepnepanpubiii 3akoH P® "O6 wuHpopmanuu, WHPOPMAIMOHHBIX TEXHOJIOTHSAX M 3alUTe

uHpopmanun". o3 - 149 oT
27.07.2006.http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=6111074930916701591
0167151&cacheid=7C4979BDBE2BAC4C91C4DCC099025DEA&mode=splus&base=LAW
&n=324077&rnd=0.114119346016192#1z7bag4jbwr //

. ®enepanpHblil 3akoH PO «O Hayke M rocy1apCTBEHHOW HAayYyHO-TEXHUUYECKON MOJUTHKE» Ne

127 —D3
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=61110749309167015910167151&c
acheid=266E65E9ADEC0710BB24EAC21 EDC4EEE&mode=splus&base=. AW &n=330143
&rnd=0.114119346016192#b4ed74vqgjio

I'oCThbl.

1.'OCT 13699-91. 3anuce U BOCIpOM3BeIEeHHE  HMH(OpPMAILHH. Tepmunbl

9,

=

onpexaenenus.http://docs.cntd.ru/document/1200004667

IocCt 7.69-95. AyanoBusyaibHble JIOKYMEHTBI. OcHOBHBIE TEPMUHBI u
onpexaenenus.http://docs.cntd.ru/document/1200004668

Iroct 7.32-2001 CHUBUA. Ortuer o HHUP. OOGmme TtpeboBaHus W  TpaBUIA
odopmienus.http://docs.cntd.ru/document/1200026224

I'OCT 3.1001-2011. ECTA. O6mmue monoxenus.http://docs.cntd.ru/document/1200086244

. TOCT 3.1102-2011. ECTHA. Craguu pa3paboTKu ¢ BHIBI JOKyMeHTOB. OOmue

nostoxeHus.http://docs.cntd.ru/document/1200086388

I'OCT 2.001-2013. ECK/I. O6mue nonosxenust.http://docs.cntd.ru/document/1200106859

IocTt 2.102-2013. ECK/I. Bunst u KOMIUJIEKTHOCTh KOHCTPYKTOPCKHUX
nokymeHToB.http://docs.cntd.ru/document/1200106862

I'OCT P 21.1101-2013 CIIAC. OcHoBHBIE TpeOOBaHUS K TPOCKTHOM U pabodeit
nokymenTanuuhttp://docs.cntd.ru/document/1200104690

I'OCT 21.001-2013. CITAC. O6mme monoxernus.http://docs.cntd.ru/document/1200107993

MeToanueckas Jureparypa:

Metoauuecknue peKOMEHIAlMM 10 YNOPSAOYMBAaHUIO W IPUEMY HAyYHO-TEXHHUYECKOU
JOKYMEHTaluu B (enepanbHble M TOCYAAPCTBEHHbIE apXWBBI CyOBEeKTOB Poccuiickoit

denepanuu. — Camapa: WN3n-so «HTI», 2007, - 131
c.http://archdelo.rusarchives.ru/base/docs/id/259
[IpaBuna  pabotet ¢ HTJI B  rocymapctBeHHbIX  apxuBax PDd. - M,

2003.http://archdelo.rusarchives.ru/base/docs/id/33

OcHoBHas1 JIMTEpaTypa:

. AHanu3 HOPMATUBHBIX MTPABOBBIX TOKYMEHTOB, MPUHATHIX B Poccuiickoit @enepaunu B 2007 —

2012 rr. mo BompocaM CO3[aHusl, COCTaBa, 0(OpMIICHUS U OOpaIIeHUS HAyYHO-TEXHUYECKOU
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nokymeHTanuu: Anamutudeckuii 063o0p / Cocr.: k.u.H. U.B. Bonkosa, k.u.H. [1.A. KroHT.- M.,
2014 // URL: http://www.archives.ru/sites/default/files/2014-analiz-norm-ntd.pdf
Hosocenbckas F0.U. ctopuorpaduaeckue npoOiaemMbl apXHBOBEACHUS HAYIHO-TEXHUIECKUX
nokymeHToB. // http://fdta.ru/nauka/nauchnye-publikatsii

TexHOTpOHHBIE TOKYMEHTHI - HHPOpMaIMOHHAs 0a3a NCTOYHUKOBEICHUS U aPXUBOBEICHHUS. -
M.: PITY, 2011.

6.2 Ilepeyennb pecypcoB HHPOPMALMOHHO — TEJICKOMMYHMKALMOHHOI ceTH «AHTepHeT»

Apxussl Poccuu. http://www.rusarchives.ru/federal/rgantd/nsa.shtml

Poccuiickuii ToCcyapCTBEHHBIA apXWB HAYYHO-TEXHUYECKOW JIOKYMEHTalWu T. MOCKBBI.
http://www.rusarchives.ru/federal/rgantd/nsa.shtml

Poccuiickuii rocynapcTBEHHBIN apXWB HAyYHO-TEXHUYECKOW JOKyMeHTanuu (duiauan B T.
Camape).http://www.rgantd.saminfo.ru/ways.phtml

enTpabHbIi apXuB Hay4YHO-TEXHUYECKOU JOKYMEHTaIUH T. MOCKBBI.
http://www.rusarchives.ru/state/cgantdspb/history.shtml

IleHTpanpHBIi TOCYIapCTBEHHBIM apXWB HAay4YHO-TEXHUYECKOW JOKyMeHTauuu TI. CaHKT-
[TerepOypra. http://www.rusarchives.ru/state/cgantdspb/history.shtml

I'unpomerdona PO http://meteo.ru/egfd/index.php

6.1lenTpansHblii KapTorpadoreonesnueckuit hona http://ckgf.ru

http://vniiki.ru

®denepanbHblil GoHA cTaHAApTOB http://www.gost.ru/shs/gost.usft

. 9.'ocynapcTBeHHBIN (HOH TATEHTHON JOKYMEHTAIMK http://www.rupto.ru/gpt.htm
. ®ona BTU LlenTpa http://www.vnic.org.ru

7. MarepuajibHO-TeXHHYECKOe o0ecriedeHne TUCIUNIUHBI (MOTYJIs)
MaTepI/IaJIBHO-TeXHI/I‘-I€CKOG O6GCH€‘I€HI/IG AUCIHUIIJIINHBI BKJIKHOYACT KOMHLIOTepHBII\/'I KJI1acce,

MO00pKH  (POTOJTOKYMEHTOB, BHJICOJOKYMEHTBI W 3BYKO3QIKMCH, IMOAOOPKH HAyIHO-TEXHHYECKUX
,Z[OKYMGHTOB, (bOToa.HB6OMBI, HyTeBOI[I/ITCJ'II/I, 0630pbl nu HOpMaTI/IBHO-MeTO,Z[I/I‘-IGCKI/Ie ,Z[OKYMGHTBI
Metoauueckoro kabunera ®J[TA.

CocraB nporpammHoro odecneuenus (ITO), coBpemeHHbIX npodeccnoHaabHbIX 0a3 1aHHbIX (B/])
uH@opmanuoHHo-crnpaBoynbie cuctem (MCC) (2017 r.)

1. Ilepeyens 11O

Tabnuya 1
Nent Haumenosanue [10 [IpouzBoautens | Cnocob pacnpocTpaHeHus
/n (tuyensuonHoe umU
c60000H0
pacnpocmpansemoe)
1 Adobe Master Collection CS4 Adobe JINIIEH3NOHHOE
2 Microsoft Office 2010 Microsoft JINIIEH3MOHHOE
3 Windows 7 Pro Microsoft JINIIEH3MOHHOE
7 Microsoft Share Point 2010 Microsoft JINIIEH3MOHHOE
9 Microsoft Office 2013 Microsoft JINIIEH3MOHHOE
11 Kaspersky Endpoint Security Kaspersky JINIIEH3NOHHOE
2. llepevens BJI u UCC
Tabruya 2

Ner/mt HaunmenoBanue

MesxayHapoaHbie pedepaTuBHbIC HayKoMeTpudeckue bJl, JOCTYImHBIC B paMKaX HallMOHATBHOM
rmoanucku B 2017 r.

Web of Science

Scopus




Ipodeccuonanpupie monHOTEKCTOBBIE B/], MOCTyMHBIE B paMKaX HAIIMOHAIBHOMN moamucku B 2017 T.
KypnaneiOxford University Press
ProQuest Dissertation & Theses Global
SAGE Journals

Kypnans! Taylor and Francis

IIpodeccronanpubie moHOTEKCTOBBIE B/
JSTOR

W3 nanust mo oO1iecTBEHHBIM M T'YMAaHUTAPHBIM HayKam

KOMHLIOTepHLIe CIIPABOYHBIC IPABOBLIC CUCTEMbL
Koncynbrant Ilmoc,
["apanT

CocraB nporpammHoro odecneuenus (ITO), coBpeMmeHHbIX npodeccnoHaabHbIX 0a3 1aHHbIX (B/)
uHdopmanuoHHo-cnpaBoynbie cuctem (MCC) (2018 r.)

1. [lepeuens 11O

MesxayHapoaHsie pedepaTuBHbIC HayKoMeTpudeckue bJl, JOCTYIHBIC B paMKaX HallMOHATBHOM
roamnucku B 2018 1.

Web of Science

Scopus

IIpodeccronanbabie MOTHOTEKCTOBBIE B/I, MOCTYITHBIE B paMKax HallMOHAIBLHOM moAmucku B 2018 1.
KypnansiOxford University Press
ProQuest Dissertation & Theses Global
SAGE Journals
Kypuainsr Taylor and Francis

IIpodeccronanbHbIe MOTHOTEKCTOBBIC B/
JSTOR
W3 nanns mo o01eCTBEHHBIM H TYMaHUTAPHBIM HayKaM

KomnerorepHblie cripaBOYHbIE TPABOBBIE CUCTEMBI
KouncynsranT Ilntoc,
l"apanT
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Tabauya 1
Nent Haumenosanue [10 [TpousBogutens | Crmocod pacmpocTpaHeHUs
/n (tuyenszuonnoe unu

c80000HO
pacnpocmpansemoe)
1 Adobe Master Collection CS4 Adobe JIMLIEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIMLIEH3MOHHOE
3 Windows 7 Pro Microsoft JIMLIEH3MOHHOE
7 Microsoft Share Point 2010 Microsoft JIMLIEH3MOHHOE
9 Microsoft Office 2013 Microsoft JIMLIEH3MOHHOE
11 Kaspersky Endpoint Security Kaspersky JIMLCH3UOHHOE
2. llepeuyens B/l u UCC
Tabnuya 2

Neni/it HaumenoBanue

8. Obecneyenue 00pa30BaTEbHOIO NMPOLECCA 1JIs1 JIUI ¢ OTPAHUYEHHBIMH BO3MOKHOCTSIMH

3/10POBbsI H HHBAJIHI0B

B xone peanuzanuu IUCUUIUIMHBI UCIIOJIB3YIOTCS CIAEAYIOIINE TOMOTHUTEIbHBIC
METOJIbI 00YUECHHUSI, TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH U TIPOMEKYTOUYHOM aTTECTAIIMH
00yJaronIuXxcsi B 3aBUCUMOCTH OT WX WHIAUBUAYAJTLHBIX OCOOCHHOCTEH:
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® IS CJIENBIX U CIaOOBUIAIIMX:

- JIEKIIUH OPOPMIISIFOTCS] B BHJI€ DJIEKTPOHHOTO JJOKYMEHTA, JOCTYIHOTO C TIOMOIIbIO KOMIIbIOTEPA
CO CHEIUATU3UPOBAHHBIM MTPOTPAMMHBIM 00ECTICUCHUEM;

- MMUCbMEHHBIE 33J]aHUSI BBITIOJIHAIOTCS Ha KOMIIBIOTEPE CO CHEIMATU3UPOBAHHBIM IIPOrPaMMHBIM
obecrieueHrneM, WM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecnieunBaeTCss MHIMBHIYATbHOE paBHOMEpHOE ocBemieHne He Menee 300 Jrokc;

- Ui BBITIOJIHEHUS 3aJaHUs IPU HEOOXOAMMOCTH MPEIOCTABIISICTCS YBEITUYUBAIOIIEE YCTPOHCTRO;
BO3MOXKHO TaK»e UCII0JIb30BaHHE COOCTBEHHBIX YBEIMYUBAIOIINX YCTPOUCTB;

- MUCbMEHHBIC 3a/1aHUsT OPOPMIISIFOTCS] YBEITHUECHHBIM MIPHPTOM;

- 9K3aMeH M 3a4€T MPOBOAATCS B YCTHOW (hopMe WM BBINOJIHAIOTCS B NMHUCbMEHHOM Qopme Ha
KOMITBIOTEPE.

® IS TIYXUX U CIa0O0CITBIIIAIINX:

- Jexkuud OQOpMIISIIOTCS B BHUAE OJEKTPOHHOIO JIOKYMEHTa, JHOO MpeAoCTaBiIseTCs
3BYKOYCHJIMBAIOIAs allaparypa HHANBUIYAIBHOTO TIOJIB30BaHUS;

- MUCbMEHHBIE 3a/1aHUS BBIMOJIHIIOTCS HAa KOMITbIOTEpE B MUChbMEHHOU (hopMme;

- DK3aMeH H 3a4€T MPOBOJATCS B MUCHhMEHHOU (hopMe Ha KOMIIBIOTEPE; BOZMOKHO MPOBEICHHUE B
dbopme TecTUpOBaHUS.

® IS JIMIl C HAPYIIEHUSIMU OTIOPHO-/IBUTATEIILHOTO ariapara:

- JIEKITUH O(POPMIISIFOTCSI B BHJI€ DJIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C TIOMOIIBI0 KOMIBIOTEpa
CO CHEeIUAIU3UPOBAHHBIM MTPOIPAMMHBIM 00€CTIeYeHUEM;

- MMUCbMEHHBIEC 33aHUSI BBITIONHSIIOTCS Ha KOMITBIOTEPE CO CICIHATU3UPOBAHHBIM ITPOTPAMMHBIM
00€eCIIeUEeHHEM;

- 9K3aMeH M 3auéT MPOBOJAATCS B YCTHOH (OpMe WM BBINOJHSIOTCS B MUCBMEHHOH (opme Ha
KOMIIBIOTEPE.

[Tpu HEOOXOAUMOCTH MPEAYCMATPUBACTCS YBETUUCHUE BPEMEHH JIJISl TIOATOTOBKY OTBETA.

[Tpouenypa npoBeneHUsl MTPOMEKYTOUYHON aTTeCTAllMK JJIsi 00yJarolIUXCsl YCTaHABIMBACTCS C
Y4ETOM UX WHIUBUAYAIBHBIX MCUXOPU3NYECKUX 0coOeHHOCTEH. [IpoMekyTouHas aTTecTanusi MOKET
MIPOBOJIUTHCS B HECKOJIBKO ITATOB.

[Ipn mnpoBeneHWH TMPOLEAYPHl OICHUBAHUS PE3YJABTATOB OOYYEHHUS MPEIyCMaTPUBACTCS
UCIOJIb30BaHUE TEXHUYECKUX CPENICTB, HEOOXOAMMBIX B CBSI3U C MHAWBUIYaJbHBIMU OCOOEHHOCTSIMHU
oOyJarommxcsi. OTH CpEACTBAa MOTYT OBITh TPEJOCTABICHBI YHUBEPCUTETOM, WJIA MOTYT
MCIIOJIb30BaThCsl COOCTBEHHBIE TEXHUUECKHUE CPEICTBA.

[TpoBeneHue mporenypbl OICHUBAHMS PE3YJIbTAaTOB O0yUEHUS JOIYCKAETCS C MCIIOJIb30BaHUEM
JTUCTaHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOIOTHMA.

ObecnieunBaercs JA0OCTYH K HH(POPMALMOHHBIM M OHOIMOrpaguuecKuM pecypcam B CETH
WuTepHer 11t Kaxaoro odydaromierocs B popmax, aJlaiTUPOBAHHBIX K OTPaHUYEHUSIM UX 310POBbS U
BOCIIpUATHS WH(DOPMALIUU:

® IS CJIENBIX U CIa0OBUIAIIMX:

- B TIeYaTHOU (hOopMe YBEITMUYCHHBIM MIPUPTOM;
- B (hopMe 2IEKTPOHHOTO IOKYMEHTA;

- B popme ayaunodaiina.

® IS TIIYXHX U CIa0OCIBIIIANINX:

- B Me4aTHOU (opme;

- B (hopme 31eKTPOHHOTO TOKYMEHTA.

® 715 O0yYaroNIMXCs ¢ HApYIICHUSIMU OTIOPHO-ABUTATEIBHOTO anmnapara:
- B Me4aTHOU (opme;

- B (hopme 37eKTPOHHOTO IOKYMEHTA;

- B hopme aynuodaiina.

VY4eOHble ayIuTOpUU NJs BCEX BUAOB KOHTAKTHOM M CAMOCTOATEIbHOW paboThI, Hay4yHas
OuOIMoTeKa W WHBIE TOMEIICHUs /I OOy4YeHUs OCHAIICHBI CIeHUaTbHBIM OOOpPYIOBAaHUEM H
y4eOHBIMH MECTaMH C TEXHUYECKUMHU CPEICTBAMU O0YUEHHUS:

® IS CIIENBIX U CIAOOBUISIIHX:
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- YCTPOMCTBOM Jisl CKaHUpoBaHus U ureHus ¢ kamepoit SARA CE;
- nuctieeM bpaitist PAC Mate 20;
- mpuHTepoM bpaitnsg EmBraille ViewPlus;
®  UIA TIIyXHuX 1 CJ'IaGOC.HBIH_IaH_II/IXI
- aBTOMaTU3MPOBAaHHBIM pab0drM MECTOM ISl JIFOJIeH ¢ HApyIICHHEM CIIyXa U cIa0O0CITbIIIATHNX;
- aKyCTHYECKHUI YCHUIIUTENb U KOJIOHKH;
® uig 00y4aroImuXCsl ¢ HApYHUICHUSMHU OITOPHO-ABUraTEeIbHOIO anmapara:
- IEPEIBUKHBIMU, PETYJINPYEMBIMH 3proHOMHUecKUMHU napramu CH-1;
- KOMITBIOTEPHOM TEXHUKOW CO ClielnaibHbIM IPOrpaMMHBIM 00€CTIE€YEHUEM.

9. MeToau4eckue MaTepHaJIbl

9.1.I1nanbl ceMUHApPCKUX3aHATHI. MeToauyeckne YyKa3aHMsi 10 OpPraHu3aluUd H
NPOBEICHUI0

Llenpro ceMHMHApCKUX 3aHATUN SIBISIETCS 3aKPEIUICHHUE JIEKIIMOHHOIO MaTepuasia U MOJydeHHE
MPAKTUYECKNX HABBIKOB pPa0OTHl ¢ HAYYHO-TEXHUYECKOW JOKYMEHTAllMed W ayJuOBH3yalbHBIMH
JOKYMEHTaMH, B T.4. HJEHTU(UKALKA BHUAOB JOKYMEHTOB, HUX Kiaccudukamus, pa3padoTka
ONTUMATBHBIX (POPM TOKYMEHTHPOBAHUS ACSITEILHOCTH OPTaHMU3AIMKM UCXOMAS W3 IeNei U 3a1au ee
NEeATEIbHOCTH.

TpeGoBaHus K BHINOJTHEHHIO CCMUHAPCKUX 3aHATHIA:

- K KaXJI0My CEMHUHApCKOMY 3aHSTHIO CTYAECHTBI IPOBOJAT MPEABAPUTEIBHYIO MMOATOTOBKY
B Yachl, OTBEACHHBIC JUII CAMOCTOSTEIbHOM pabOThI C HCIIOJB30BAaHHUEM PEKOMEHIOBAaHHON
JIUTEPaTypHI.

- Ha CEMHUHAPCKUX 3aHSATHUIX MPENOJaBaTeIb OLEHUBAET CTEIIEHh TOTOBHOCTHU CTY/ICHTA, €T0
ydactue B 00CYKIEeHUH MPOOIeMaTUKH 3aHATHS U KaUeCTBO IEMOHCTPUPYEMBIX 3HAHUH 110 TEME.

- CTYICHTBI, TPOMYCTUBIINE OoJiee TIOJOBMHBI CEMHHAPCKUX 3aHATHH WM  HE
y4acTBOBaBIIME B pabOTe Ha CEMUHAPCKUX 3aHSATHSX, BBIMOJIHSIIOT JAOMOJHUTENbHYIO MUCHMEHHYIO
paboTy MO TeMaTHKE CEMHWHAPCKUX 3aHATUH B YCTAHOBJICHHOE IPEINOJIaBaTe]IeM BHEAYIUTOPHOE
BpeMs.

TemaTnuyeckue pa3enbl CECMUHAPCKUX 3aHATHH
3ansatue Nel. MneHTudukanus BHIOB ayJIHMOBU3YAJbHBIX JOKYMEHTOB H oOIlpelejieHHe HX
(pYHKIHMOHAJIBHBIX 0COOCHHOCTEH
Heab 3aHATHA: U3YyYEHUE OCHOBHBIX BHJOB ayJAMOBHU3YAIbHBIX JTOKYMEHTOB, LI€JIEH MX CO3JaHUS U
(GYHKIMOHATBHBIX OCOOCHHOCTEH.
®opma 3ansatust: nemoHcTpanus KOD/], ux camocTosTenbHas uACHTHDUKAITHS.
[Mepeuens KOO myist uydeHus 1 UASHTUPUKALINH:
Hok. ®unem «Mosr Coserckoi Poccum».
Jlok. ®wibM «Boccranosienue MepycalinMcKoro MOHaCTBIpS»
Kpumunamucrudeckas perucrpanuonHas potorpadus
@DOTOOKYMEHTHI peCTaBPallMOHHOTO LIeHTpa uM. ['pabaps
DOTOTOKYMEHTHI AJIEKTPOHHOTO apxuBa nH(popMmarnoHHbix areHTCTB « TACC» nu «<PUA HoBocTn»
Hayunas actponomuueckast pororpadus
DOTONOKYMEHTHI ANEKTPOHHOTO apxuBa MHCcTUTYTA 3THOJIOrMU U aHTponosioruu PAH
@oHOLOKYMEHTHI ¢ 3anuChio BocnioMuHanuii H.H. Mecsauesa, H.I'. Eropsiuesa.
Hayunbie poHOIOKYMEHTHI C 3alIMCHhIO0 TOBOPOB U IUAJIEKTOB PYCCKOIO S3BIKA.
@DOHOIOKYMEHTHI C 3aITUCHI0 TOJTUTHUYECKUX COOBITUH.

3ansTue Ne 2. OcHOBHBIE QYHKIMOHAIbHBIE TPYNTIBI Ay/IHOBU3YAJIbHBIX IOKYMEHTOB

Llens 3aHsATHA: HW3ydeHHE (QYHKIMOHAIBHBIX TPYNI AyAHOBH3YAIBHBIX JOKYMEHTOB M HX
crienn(pUIecKx 0COOCHHOCTEH.

@dopma 3aHATHS: W3ydeHHE OOpas3IoB JOKYMEHTOB M CaMOCTOSATENIFHOE CO3/aHHE MOJ00pOK
AOKYMCHTOB C pa3JINYHbIMU (byHKI_[I/IOHaJ'IBHBIMI/I CBOIICTBaMU.

3aganue:
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1. Co3matp moa0OpKy (HOTOJNOKYMEHTOB KakK pe3ylabTaTOB TMPOTOKOIBHOM ChEMKH
COOBITHS.
2. Co3matp 1OmOOPKY (HOTOMOKYMEHTOB KaK pe3yibTaTOB (uKcanuu 3HAYUMOUN

HarJsIIHOW MH(pOpPMAaLUK.
PazgaTounsrit maTepuain: Habopbl GOTOJOKYMEHTOB

3ansaitue Ne 3. HopMaTuBHO-paBOBOe M MeTOAMYECKO peryjupoBaHue padoTbl ¢
ayJIHOBHM3YyaJIbHBIMH JOKYMEHTAMM

Ilenp 3aHATUSA: OCBOCHHME OCHOBHBIX JTaloOB CO3/IaHUS ayJHOBU3YalbHBIX JIOKYMEHTOB B
HCCHGHI/IaJII/IBHpOBaHHOﬁ opraHu3aln B COBPCMCHHBIX IIPABOBLIX YCIIOBUAX.

dopma 3aHATHUS: AET0Bas UTpa.

B pesynbprare cTyneHTH! JOKHBL pa3paboTaTh MPOEKT MO ayIMOBH3yaTbHOMY JOKYMEHTHPOBAHUIO
3HAYUMOTO COOBITUS/TIPOEKTA CHUJIaMH HECTIeUaIN3UPOBAHHON OpraHu3alnud ¢ 000CHOBAaHUEM LIEJIH,
3aaa4 JOKYMCHTUPOBAHUA, ONTUMAJILHOU q)OpMBI AOKYMCHTHPOBAHUS, BHUIAOB CO3JaBACMbIX
JOKYMEHTOB ¥ MOTEHIIMaNa UX UCIIOJIb30BAHUS C YUETOM aKTyaJIbHbIX MPABOBBIX YCIOBUI CO3/1aHUS U
pacnpoctpaneHus jokymeHToB B CMU, B chepe ympaBiieHus, SJKOHOMUKH, 00pa30BaHMUSI.
Pazmatounblii  MaTepuan:  3aJjaHMe€ Ha  ayJUOBHM3YyalbHOE  JOKYMEHTHpPOBAaHHE,  0Opa3Ilbl
ayJTMOBHU3YaJbHBIX JOKYMEHTOB.

3austue Ne 4. Knaccupukamust HT /]

Lens 3amsaTus: 3akperuieHue omnpexaeneHus nonarus HTJL, mecta HTJl B TeXHOTpOHHOH
JOKYMEHTAIMU U OolpeaeseHne BuaoB U pazHoBuagHocted HT/I.

®opma 3anatus: npemoHcrpamus HTJ[ u camocTtositenbHass UACHTH(DHUKAIMS BUIOB U
pasnoBunHocret HT/I.

PaznaTounsiit MaTepuan: Habopsl u o06pasubl HT/I, meTonuueckas nurepatypa no HT/I

3ansaTue NeS. Ucropus pasButTusi TeXHH4YecKUX J0KyMeHTOB B Poccun (XVI - Hauano XX
BB.)

Ilenb 3ansaTHA: yCBOCHUE OCHOBHBIX 3Tanos pa3sutus HT/] B Poccun.

dopma 3aHATUS: YCTHBIN ONpoC.

Bomnpocsr:

1. ['ocymapcTBeHHBIE  YUPEKICHMS, OpraHu3aluu, MOPEeanpuaATHs —  CO3JaTenu
TEXHUYECKON JOKYMEHTAIUU.

2. 3aKOHO/IaTeJIbHBIE AKThI IO YIPABICHUIO TEXHUYECKOU AEATEIbHOCTHIO M TEXHUYECKON
JIOKYMEHTALAEH.

3. HcTouHMKY 1O UCTOPUU TEXHUYECKON JOKyMEHTaluu B Poccun.

WcTouHuky U nureparypa:

1. ®enepanbubiii 3akoH PO "O6 wunHdopmanuyn, WHGOPMAIMOHHBIX TEXHOJOTHSIX W 3aIIUTE
nHpopManun". o3 - 149 oT
27.07.2006.http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=6111074930916701591
0167151&cacheid=7C4979BDBE2BAC4C91C4DCC099025DEA &mode=splus&base=LAW
&n=324077&rnd=0.114119346016192#1z7bag4jbwr //

2. ®enepanphblii 3akoH PO «O Hayke UM rocyIapCTBEHHOM HAyYHO-TEXHUYECKON MOIUTUKE» No
127 - o3
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=61110749309167015910167151&c
acheid=266E65E9ADEC0710BB24EAC21EDC4EEE&mode=splus&base=LLAW &n=330143
&rnd=0.114119346016192#b4gd74vqjio

Paznarounbiii Mmatepuait:

3. Kapanersnn M. B. Bo3HMKHOBEHHE W pa3BUTHE THAPOMETEOPOJIOTMYECKON TOKYMEHTAIUH.

Opranu3zanys rocy1apcTBEHHOIO0 XpaHEHUs U UCII0JIb30BaHus: y4. roc. — M.: MI'TMAH, 1990.-
68 c.
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Kapanersa . B. T'eonoruveckas ToKyMeHTalUs ¥ OpraHU3AIMs Te€oJI0OTuYecKoro GoHma: yu.
moc. — M.: PITY, 1991. -85 c.

Kysun A. A. IlpoucxoxaeHue H pPa3BUTHE OCHOBHBIX BHJIOB HAayYHO-TEXHUYECKHUX
nokyMeHTanbHbIX MarepuanoB B CCCP: yu. noc. — M.: MIT'MAU, 1976.

Kysun A. A., IlpeoGpaxkenckas II. C. Hcropuss TEXHMYECKHX apXWBOB: yd.nmoc. — M.:
MI'UAUH, 1973.-T3 c.

3austue Ne 6. CoBpemennas cucrema HT/I B Poccuiickoii @enepanun

Iens 3ansaTus: usyyenue coppemenHoro srana passutus HT/] B Poccun.

dopma 3aHATHUS: YCTHBIN OMpoc

Bomnpocsr:

Pazputue BuaoB u paznosuaHocted HT/[ B yc10BUsSIX MHOTOYKIIaTHOM SKOHOMUKH.
HopmarusHo-mipaBoBast 1 MeTouueckas 6aza (1990-e — 2005 rr.).

[TosiBnenue u pacmmpenue chepsol snmekrpoauabix HT/I.

HopmarusHo-mipaBoBast 1 MeToauueckas 6aza (2005 -2015 rr.).
Hay4Ho-TexHHuecKue TOKYMEHTHI B IIEPHOJ repexo/ia K mudpoBoit sxonomuke (2015 —
10 HACTOSAILIEE BpEMS).

JIureparypa:

SR D=

OcnoBuble npaBuia padorel ¢ HT/l B opranm3anusx u Ha npeanpustusx. — M.: ['maBapxus
CCCP, 1991.http://archdelo.rusarchives.ru/base/docs/id/63

. IlpaBuna  paGoret ¢  HTJl B  rocymapcTBeHHbIX  apxuBax P®. - M,

2003.http://archdelo.rusarchives.ru/base/docs/id/33

. Bonkosa U.B., Kionr I1.A., HoBukoBa H.H. Pekomenaanuu no coBepiieHCTBOBAHUIO MOPSIKA

dbopMHUpOBaHHUS W BEACHUS CHUCKOB (0a3 JaHHBIX) HWCTOYHMKOB KomiuiekroBanus HT/I
roCyJapCTBEHHBIX 51 MYHHUIUIIAJIbHBIX apXUBOB. M. 2013.
http://archives.ru/sites/default/files/rekomendation-vniidad-ist-komplekt-2013.pdf

TumoBoii mnepeueHb apXUBHBIX JOKYMEHTOB, OOpa3ylOIIMXCS B HAyYHO-TEXHHUUYECKOW H
MPOU3BOACTBEHHON JEATEIbHOCTH OpraHu3aluii ¢ yKa3aHHeM CpokoB xpaHeHus / denep. apx.
ArentrctBo, BHUNJIAJL. — M., 2008.http://archdelo.rusarchives.ru/base/docs/id/222
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9.2. MeTonnueckne peKOMeHIAlMH N0 NOAT0TOBKe MUCbMEHHBIX padoT

Temy nucbMeHHON paOOTHI CTYIEHT BBIOMpAET MU (HOPMYIHPYET CaMOCTOATENBHO WM TpU
MTOMOLIH MpPernoiaBaTesl.

[IpenonaBaTens kadenpsl KOHCYJIbTHPYET CTYAEHTA IO IMOBOJAY MOATOTOBKM W HANMCAHHA
MMUCbMEHHOM paboTHI, @ TAKXKE B UTOTE OIICHUBAET paboTy.

B ¢ynkumu npernonaBaTens BXOAUT:

. MOMOIIb CTYACHTY B BbIOOpE JUTEpaTyphl 10 U30paHHOI TeMe, B COCTaBIIEHUU

I1aHa paboThl, B OMpEAEICHUH 3TAloB JaHHOW paOOThl U B OBIAJCHUU HaBbIKaMU paboThI C

MCTOYHHUKAMU;

° KOHCYJIPTAIIMM B XOJE CaMOCTOATEIbHON pabOTON CTyIeHTa Haa TEMOW |

OOIIMM XOJ0M MOJATOTOBKU TEKCTa (YTBEPHKIECHUE CIUCKA HCTOUYHUKOB U JIUTEPATYpPhl, a TAKKeE

IUTaHA TEKCTa paboThl, MPOYTECHHE U PEKOMEHIALNU M0 YCOBEPIIEHCTBOBAHUIO HAITMCAHHOTO

TEKCTA);

o OLIEHKA MMCbMEHHOU PabOTHI.

[ToaroToBka MUCHMEHHOM PaOOTHI OCYIECTBIIACTCS B HECKOJIBKO 3TAIOB:

1. [TogGop Hay4dHO# JUTEpaTyphl MO TeMe paboThl B HaydHOU Oubmuoreke PITY, mHbIX
oubmmorekax r. Mockssl (Poccuiickoit rocynapcrBerroi oudnuoreke http://rsl.ru/, ['ocynapcTBeHHOM
nyonuyHOM — mctopuyeckod — O6mbmumorexkn  Poccum  http://katalog.shpl.ru/,  Bcepoccuiickoit
roCyJapCTBeHHOI Onbnmorexke MHOCTpaHHOU nuTepatypsl uM. M.U.Pynomuno http://www.libfl.ru/ n
1p.), a TAaKXKe B DJIEKTPOHHOHN OMOnmoTeke u 0a3ax JaHHbIX HaydyHou Ombmumorexku PITY. Jlomyctumo
TaK)X€ OCYIIECTBIATh IIOMCK HAYYHOH JIUTEpaTypbl (SJIEKTPOHHBIX BEPCUH KHHUI M cCTareil) B
uHTepHeTe. Vcnonb3oBaHue Uisi MOATOTOBKH KYPCOBBIX JTOKJIAI0B AHOHUMHBIX HHTEPHET-PECYPCOB
(nanpumep, Bukuneaun), B 1.4. 6aHKOB pedepaToB, MpUpaBHUBAETCS K Iuiarnary. Kaxnas crpanuna
MUCbMEHHOW paboThl JOMKHA HMETh CCBUIKY Ha HCIOJb3yeMble HCTOYHUKH U JIUTEPATYpPy C
yKa3aHUEeM O/ KHUZ: aBTOpa, Ha3BaHUs, IS MHOTOTOMHBIX HM3/IaHUI - HOMepa TOMa, T0/la U MecTa
U3JlaHusl; 04 cmameti: aBTOpa, Ha3BaHWSA CTaTbU W Ha3BaHUS W3JaHus (KypHana, cOOpHHKa,
allbMaHaxa), rofla M3/aHusi, HoMepa WM Bbimycka. CchUlasgch Kak Ha KHHUTH, TaK M Ha CTaTbH,
00s13aTeNIbHO YKa3bIBaTh HOMEpA CTPaHMII, C KOTOPBIX 3aMMCTBOBAaHA JJaHHAS MbICIIb.

PabGora ¢ HayuHOW sMTepaTypol 1O TeMe MHCbMEHHOM TMpenarnojiaracT 4YTeHue U
KOHCIIEKTUPOBAHNE HAYYHOU JIUTEPATyPHI.

2. CocraBinenue miaHa paOotel. Ilman mnucbMeHHON paboThl (pedepaTa, AOKIanA)
COCTaBJISIETCSI 1O 3aBEPIICHUIO TPOYTEHUS HAy4yHOH JMTepaTypsl 10 BHIOpaHHOW TeMe H
MPE/IIECTBYET HAMMCAHUIO caMoro TekcTa padotsl. [Ipu HeoOXoanMocTH mpenogaBaTeilb OKa3bIBaeT
KOHCYJIbTaTUBHYIO MIOMOILb ITPU COCTABJIEHUH TJIaHA PaOOTHI.

3. Hanmcanue Tekcra nucCbMEHHON pabOTHl HAYMHAETCS MOCIIE COCTABICHHS IIJIaHa.
4. 3ammuTa MIChbMEHHON paboOTHI.
5. O1eHKa MUCbMEHHOM padoTHI.

O0bemM MUChMEHHOM PaboThI TOJDKEH cocTaBiaTh 10-15 cTpanull 6e3 yuyera TUTYJIBHOTO
JIMCTA, OTJIABJICHUS M CITUCKA UCTOYHHUKOB U JIUTEPATYPHI.

CrpykTypa paboThl JOKHA BKIIKOYATh: TUTYJIbHBIN JINCT, COAEPKAHUE WIN OTJIaBIeHUE (ecin
TEKCT UMEeT pa30MBKY Ha IJIaBbl), BBEJICHNUE, OCHOBHYIO YacTh, 3aKII0UEHHE, CIIHCOK
HCIOJIb30BaHHBIX HCTOUYHUKOB U JINTEPATYpPhI

Bo BBeneHun paboTbl HEOOXOAUMO MPEACTABUTH: aKTyalbHOCTh BBIOPAHHOW TE€MBI, CTEIICHb
IpOpabOTaHHOCTH TEMbl B HAy4HOM JUTepaType, Lieldb paboThl; 3ajadyd, KOTOpPble HEOOXOIUMO
peluTh B XOJ€ HamucaHusi paboThl; KPATKyl0 XapaKTePUCTUKY HCTOYHMKOBOH 0a3bl paboTsl,
OIHCaHHUE CTPYKTYpPbI pabOTBHI.

OcHoBHast 4acThb pabOTBl COCTOMT W3 JABYX/ Tpex uyacTteil (IJaB) B COOTBETCTBUU C
COCTaBJICHHBIM IUTaHOM. ['J1aBbI 1OJIKHBI UMETh Ha3BaHUE. PekoMeHyeTcs enaTh I71aBbl, paBHbIE 110
o0beMy. B ka0l u3 riaB He0OXOIUMO MPEICTAaBUTh PAa3BEPHYTOE U3IIOKEHHE OHOTO U3 aClEeKTOB
BBIODAaHHOM TEMbI, a TaKXXe IPOBECTU COMOCTABICHHE PA3JIMUYHBIX TOYEK 3pEHHUs Ha JaHHYIO
npobnemy.  Tak ke HEOOXOIUMO TMPEICTaBUTh COOCTBEHHYIO TOYKY 3pEHHS B OTHOLICHHU
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uccinenyemon mpobnematuku. Kaxknas rimaBa 3aBepiiaercs BbIBOAOM. COOTHOIIEHHE HUTUPYEMOTO
MaTepHala 1 aBTOPCKOTO aHaJIM3a, TOUEK 3pEHHsI COCTaBIISIET IpUMEpPHO 1/2 0T Bcero Tekcra paboThl.

[TuceMenHas pa®oTa MOIJIEKUT IMPOBEPKE B Mporpamme «AHTHUILIaruat». Bo u3bexaHue
[Ularuata Ha KaxIOW CTpaHHIe TpedyeTrcs YKa3blBaTh MOCMPAHUYHbIE CCbLIKU (CHOCKU) Ha
UCIOJIb3YyEeMble MCTOUYHUKH M JuTeparypy. LluTupyemblii B pamMKax OJHOMl CHOCKM MaTepuasl He
JOJKEH mpeBbImath 1 ab3ama tekcra (2-3 Hebonpmux npepioxkenns ). [lutuposanue B pazmepe 0,5 u
0oJiee CTpaHUIIBI TEKCTA HE JOMYCKAEeTCS.

B 3akmouenun pabotTel TpeOyeTcss caenaTh OOIIMH BBIBOA IO BHIOpaHHON TeMe W
OXapaKTepu30BaTh €ro 3HaUCHHUE.

[Tpu odopmiteHun paboTHl HEOOXOAUMO COOMIOATh caenyouue TpedoBanus. [lons - cBepxy,
cHU3y 2 cM, cieBa 2,5 cm, cipaBa — 1 cM, otctyn ab63amna 1,25. [lpudt xenaTenpbHO MCIOIB30BaTh
Times New Roman, kernp 14, unrepsan 1,5, BelpaBHUBaHUE TekcTa o mupuHe. Homepa ctpanun
BHHU3Y ClpaBa Ha KaXJOW CTpaHUIle, KpOME€ THUTYJIbHOro unucra. Jlng odopmiieHus CChbUIOK
UCTIONB3YHTE (PYHKINIO «CHOCKH BHU3Y CTpaHUIIB» B iporpamme MS Word.

Kaxnprit paznen paboTsl (comepkaHue, BBEICHHE, 3aKIIOUYCHHE, CIHCOK HCIOJb30BaHHBIX
WUCTOYHUKOB U JIUTEPATYphl, MPHIOKEHHE) U KXKAYI0 TJIaBy IeJIecO00pa3HO HAYMHATH C HOBOWM
ctpanuipl. HasBanusa pasgenoB («Copepxkanue», «BBemenue», «3axmoueHue», «Crnmucok
WCIIOIb30BaHHBIX HCTOYHUKOB M JIUTEPATYPhI», «IpHIOXKeHWe») U riaB («[maBa 1. Ha3Banue»,
«['naBa 2. Ha3BaHue») BBIICIUTD KUPHBIM MIPUPTOM, BEIPABHUBATH IO LIEHTPY.

[TuceMenHass paboTa chaeTrcs MNPEenoJaBaTeNi0 B TEYaTHOM M JJIEKTPOHHOM BHJE IS
MIPOBEPKHU B MTPOTPaMMe «AHTHUILIIATUAT.

9.3. MeToanueckue yKa3aHus JJis1 00y4alOMMXCs 10 OCBOCHUIO 1M CHUTTHHBI
CamocrosiTesibHasi padoTa HallelIeHa Ha PacCIIMPEHUE TEOPETUUYECKUX U (DAKTUYECKHUX 3HAHUM,
MPAKTUYECKHX YMEHHI Ha OCHOBE MOHMCKa U 00paboTku mHopmaiuu, paborsl ¢ KOD/], a Takxke
M3YYEHHUS CTYICHTaMU HCTOpUOTpapuuecKoil U UCTOUHHUKOBEIUECKOW 0a3bl Kypca MpH MOATOTOBKE K
CEMHHAPCKHUM 3aHATHUSIM, K IPOMEXYTOYHOM U UTOrOBOM IMUCbMEHHOM arTeCTaluu.

CamocTtosTenbHas paboTa MOXKET BBIOJIHATHCSA CTYACHTOM B YHWTAJIbHOM 3ajie OMOINOTEKH, B
KOMITBIOTEPHBIX KJIACCAX, a TAKXKE B JIOMAITHUX YCIOBUSX.

CtyneHTy HEOOXOIMMO B XOJ€ JIEKIIMU OTMETHUTH ISl ceOsl CIOKHbIE TMOHATUS U CMBICIBI,
chopMyIUpOBaTh M 3alKCaTh BOIPOCH K MPEMOAABATEeN0 U 33/1aTh WX B KOHIIE (110 OKOHYAHWH)
nexkuuu. [Ipy NOArOTOBKE K CEMHUHApPCKUM 3aHATUSIM Takke HEOOXOAMMO CKOHILIEHTPUPOBAThH
BHUMaHHE Ha HauOolee CJIOXKHBIX JJs YCBOCHHS BOIIPOCax, 3apaHee O3HAKOMUTHCS C
PEKOMEHIOBAHHOM JIMTEPATYPOH U B MOCIEAYIOIIEM MOCTAaBUTh BOMPOCHI (€CIIM TaKOBbIE BOBHUKHYT)
nepej MpernojaBaTeeM C Y4eTOM MpOoYMTaHHOro. [1o 3amHTepecoBaBIIMM €ro acmnekTam CTYJIEHT
MOXET TMpUBIIEKaTh JUTEepaTypy M VIHTEepHET-pecypchl, HE YyKa3aHHbIE IPENoJaBaTelieM. JTO
0COOCHHO Ba)XHO JIENIaTh B MpOIlecce MOATOTOBKH pedepara, mpeanoiararomield Takke odpalieHne K
HMCTOYHUKAM.

CryneHty HeoOXxoammo oOpamaTh 0co00e BHMMAaHUE HAa HEOAHO3HAUYHBIC, a B HEKOTOPBIX
ClIy4asix IpOTUBOPEYAILNE APYT APYTY OLICHKU U CYKJIECHHUS CIIEIIUAINCTOB.

[To Bcem Bompocam Kypca, KOTOPhIE BBI3BIBAIOT 3aTPYAHEHHE, CTYACHT JODKEH 00pamaThCs K
MIPENOIABATEIIO 32 Pa3bICHEHUSIMU.



21

HPUIIOXKEHUA
AHHOTAIUA TUCHUILINHBI

MucnunmuHa «D@OpMHUpPOBAaHWE M PA3BUTHE TEXHOTPOHHOW JOKYMEHTALIMM» OTHOCUTCS K
JUCIUIUIMHAM TI0 BBIOOPY BapwartuBHOW dactu nukia aucuuiimd bl OIl BO GakanaBpmara 1o
HaIpPaBIIEHUIO TIOJrOTOBKU «J[OKyMEHTOBEIEHUE U apXUBOBeAeHUE» Mpoduis «/{eaonpou3BoacTBo B
OpraHM3alMsaX» U aJJpecoBaHa CTyAeHTaM 1 Kypca (2 ceMecTp) OUHOIO OTJEIECHHUS.

JucnunnuHa peanusyercs Kadeapoill TOKYMEHTOBEICHHS, ayAMOBU3YalIbHBIX M HAay4HO-
TEXHUYECKUX apXWBOB (aKynbTeTa MAOKYMEHTOBEICHUS K TEXHOTPOHHBIX apXuBOB McTopuko-
apXUBHOI'O MHCTUTYTA.

[IpeameToM [UCHMIUIMHBI —SIBIISIETCA KOMIUIEKC TEOPETUYECKUX, TEPMHHOJIOTUYECKUX,
METOAMYECKUX M NPAKTUYECKUX BOIPOCOB, CBSI3aHHBIX C MCTOPUEH TNOSBICHUS W Pa3BUTHUSA
TEXHOTPOHHBIX JIOKYMEHTOB - Hay4YHO-TEXHUYECKOMN JIOKyMEHTAIUU u
KMHO(OTO()OHOBUICOJOKYMEHTOB €  YYETOM  HCTOPHYECKHMX, KYJIbTYpHBIX, MpaBOBBIX U
OpraHU3alMOHHBIX YCIOBUN UX CO3/IaHMUS.

[lenb AMCUMIIIMHBL: 1aTh MpeAcTaBiIeHUEe 00 UCTOPUU U300PETEHUs, MOSBICHUS, PA3BUTHS U
TUIIOJIOTUH COBPEMEHHBIX CUCTEM TEXHOTPOHHOU JOKYMEHTAIIUH, UX CTPYKTYpE, BUAAX U PYHKIIHSIX.

3agaun:

- O3HAaKOMHUThH CTYICHTOB C OCHOBHBIMU TOHATHUAMU B 00JacTH HAyYHO-TEXHUYECKOTO H
KMHO(POTO(POHOJOKYMEHTHPOBAHUS;

- IPOAHAJIU3UPOBATh MCTOPUYECKUN ONBIT U COBPEMEHHBIC TPAJULMU CO3JIaHUS PA3THYHBIX
BUJIOB ay/IMOBU3YAJIbHBIX U HAYYHO-TEXHUUECKUX JTOKYMEHTOB;

- W3Y4YUTh HOPMATHUBHO-IIPABOBOE OOECIEUEHHE NAEATEIbHOCTH B OO0JACTH TEXHOTPOHHOTO
JOKYMEHTHUPOBAHUSI.

JucuuninHa HanpaieHa Ha (GOPMUPOBAHKE CIEAYIOUIMX KOMIIETEHIINH BHITYCKHHUKA!

[IpodeccuonanbHble:

- [1K-44 BIIAJICHUE TIPUHIIMIIAMH OPTaHHW3allMd APXHUBHBIX CIIYXKO JOKYMEHTAIIMOHHOTO
oOecrieueHus ypaBIeHUsS U ApXUBHOTO XPaHEHUs JOKYMEHTOB B OpraHU3aIIUsAX;

- [1IK-45 BJIaJICHHE METOAaMHU ONTUMHU3AIUU JOKYMEHTOIOTOKOB.

B pesynbrare ocBOeHUs AUCHHUIUIMHBI OOYYalOIIUNCA JODKEH MPOJEMOHCTPUPOBATH
ClIeyIoIIre pe3yabTaThl 00pa30BaHUs:

1) 3Hath (QYHKIWOHANBHYIO M OTPACIEBYI0 CHUCTEMY BHJOB HAyYHO-TEXHHUYECKOM
NEeSITeIbHOCTH U JesTeNIbHOCTH B cepe co3ganusi KUHOGOTO(HOHO- U BHAECOAOKYMEHTOB; OCHOBHBIE
3Tanbl HUCTOPUM U PA3BUTHUS  TEXHOTPOHHOTO  JIOKYMEHTHUPOBAHHUSA; OCHOBHBIE  METOMbI
JOKYMEHTUPOBaHUS B HAyYHO-TEXHUYECKON NEATENbHOCTH, AESITEIbHOCTU B cepe KuHemaTorpada,
dotorpaduu, CpeacTB MacCoBOM HHPOPMAIIHH, B JEATEILHOCTH MPECC-CTYkKO OpraHu3aInii;

2) yMeTbhb MCHOJbB30BaTh COBPEMEHHBIE METO/Ibl CO3JaHUsl U KONMMPOBAHUS TEXHOTPOHHBIX Ha
pa3IMYHBIX MAaTEepUATIbHBIX HOCUTENSAX; MPOTrHO3UPOBATh IMEPCHEKTUBBI  HCMIOJIL30BAHUS B
npodeccuoHabHO-TBOPUECKON cdepe pa3luyHbIX TEXHOJOTHUH MPOU3BOJACTBA TEXHOTPOHHBIX
JIOKYMEHTOB; ONPENIETUTh ONTUMAIbHOE COOTHOILIEHHWE TPAAUIMOHHBIX M KOMIBIOTEPHBIX
TEXHOJIOTUN Il oOecreyeHus: ONTUMAlIbHOIO KadecTBa W BBICOKOM CTENEHH COXPAHHOCTH
TEXHOTPOHHBIX TJOKYMEHTOB

3) oOnagaTh  HaBBIKAMH  aTpUOYIIMM  HAYyYHO-TEXHMYECKOM  JOKyMEHTAIlUu |
KHHO(OTO()OHOIOKYMEHTOB; OpraHU3alliy MPOIecca TEXHOTPOHHOTO JOKYMEHTUPOBAHUS HCXOJS U3
crenupuKy AesITeNbHOCTA OpraHU3aIiy.

IIporpamMoii  mpenxyCMOTpPEHBI  CIECAYIOIIME BHABI  KOHTPOJISI:  TEKYIIMH  KOHTPOJb
ycreBaeMoCTH B (opMe OLEHKH paboThl HA CEMUHAPCKUX aHATHUAX; MPOMEKYTOUYHAsl aTTECTalus B
¢dbopMe 3aueTa (UTOTOBOW MUCEMEHHOU PabOThI).

OO61mas TpyA0€MKOCTh OCBOEHUS TUCLHUIIIIMHBI COCTABISAET 3 3a4ETHBIC €TUHUIIBI.
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