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I. IlosicHuTEIBbHAA 3aNIHCKA
1.1. Hean u 3aa0aum JMCUMILTAHBI (MO1YJIs)

Ilenp [OUCHUIIIMHBI — U3y4YCHUE CKIAAbIBAaHUSA M PA3BUTHUA OTPACIEBBIX CHCTEM
JOKYMEHTAIH, a TAK)KE COBPEMEHHBIX BUJIOB U Pa3HOBUAHOCTEH JOKYMEHTOB, OTHOCSIIMXCA K
(UHAHCOBOH, TOTOBOPHOM, JUIJIOMAaTHUECKOM U BOGHHON JTOKYMEHTAIIHH.

3aa4y JUCUUIUIMHBI COCTOST B CJIETYIOIIEM:

U3YYMTh IPOLECC CKJIAAbIBAaHUS M Pa3BUTHUS OTPACIEBBIX CHCTEM JOKYMEHTaluu (Ha
npuMepe GUHAHCOBOH, TOTOBOPHOM, TUITIOMATHYECKONH M BOGHHOU TOKyMEHTAIIUN );

MOKa3aTb COBPEMEHHBIE TPEOOBAaHMS K COCTaBJICHUIO M O(GOPMIICHHIO TOKYMEHTOB,
OTHOCAILUXCS K OTPACIEBBIM CUCTEMAaM JTOKYMEHTALUH;

IIPUBUATh HABBIKM AaHAIN3a JOKYMEHTOB, OTHOCAIIUXCS K OTPACIEBBIM CHCTEMaM
JOKYMEHTALUU;

[IPUBUATH HAaBBIKA COCTaBJICHHS DPa3jIU4YHBIX BHUJIOB JOKYMEHTOB, OTHOCAIIUXCS K
(UHAHCOBOH, TOTOBOPHOM, JUMJIOMAaTHUECKOW U BOEGHHON JTOKYMEHTAIINH;

U3YyYUTh KJIACCU(PUKAIMIO JIOKYMEHTOB, OTHOCSIIUXCS K OTpACIeBbIM CHUCTEMaM
JOKYyMEHTALUU;

BBISIBUTh BO3MOXKHOCTH YHU(HUKAIMH JOKYMEHTOB, OTHOCSALIMXCS K OTPacieBbIM
CUCTEMaM JOKYMEHTAIUU.

1.2. ®opmupyeMble KOMIETCHIHH, COOTHECEHHbIe C IUIAHHPYEeMbIMH pe3yJbTaTaMH

00yueHus1 M0 TUCHUILINHE (MOIYJII0):

Koambt Coaepxxanue Ilepeyenn IVIAHUPYEMbIX  pPe3yJabTAaTOB
KOMIIETCHIUI | KOMIeTeHIHii 00y4eHHUsI 110 NUCHHILINHE
I1K-43 BJIaJICHUE IPUHLIUIIAMU | 3HaTh: IPUHLUIBI M METOABl YHOPSIAOYECHHUS
U METOJaMH COCTaBa JIOKYMEHTOB U HH(OPMALMOHHBIX
YHOPSA0YEHHSI COCTaBa | IOKa3aTeei
JOKYMEHTOB U YMmeTs: OCYLIECTBIIATh paboty 1o
MH(POPMALIMOHHBIX YOOPSAOYEHUIO  COCTaBa  JIOKyMEHTOB U
IoKa3aTeJen MH(POPMALIMOHHBIX TIOKa3aTenen
Bnagers: MIPUHLIAIIAMU u METOIaMHU

YyHOpSAOYEHHUsT  cOCTaBa  JOKYMEHTOB U
nH(OPMALMOHHBIX MOKa3aTenen

I1K-45 BJIAJICHUE METOJAMHU 3HaTh: MPUHUHUIIBI W METOAbl ONTUMH3ALUU
ONTUMH3ALUN JIOKYMEHTOIIOTOKOB
JOKYMEHTOIIOTOKOB VYMeTh: OCYILIECTBIIATh [IPAKTUYECKYIO
JICSATECIbHOCTh o OIITUMHU3AIUU
JIOKYMEHTOIIOTOKOB
Bnanets: METOIaMU OIITUMHU3AIUU

JOKYMCHTOIIOTOKOB




1.3.

MecTo AucHMIUINHBI (MOAYJIs1) B CTPYKTYPe OCHOBHOM 00pa30BaTe/IbHOM IPOrPaMMBbI

JlucuurimHa

(Moyb)

«OtpacineBble

CHUCTCMBI

BapHaTUBHON YacTH OJIOKA TUCLHILINH y4eOHOTO IJIaHa.

JAOKYMCHTAIUN»

OTHOCHUTCA K

Jlist ocBOEHHS AMCHUILIUHBI (MOJIYJsI) HEOOXOIWMBI 3HAHUS, YMEHHUS W BIIAJCHUS,

c(hOpMUPOBAHHBIE B XOJI€ W3YYCHHUS

«JloOKyMEHTOBEICHUEY,

ynpasieHus», «KaapoBoe nen10npon3BoACTBOY.

CICAYIOIUX AUCHUIUIMH W HOPOXOXKICHHUA  IMPAKTHUK:

«OpraHmauI/m U TCXHOJIOrUd JOKYMCHTAIIMOHHOI'O obecrieueHUs

B pesynpTare OCBOEHHS IUCHMIUIMHBI (MOIYJsi) (OPMHUPYIOTCS 3HAHUS, YMEHHUA U

BJIaACHUA, HGOGXOI{I/IMLIC AJIA TIPOXOKACHU A HpCZ[IIPIHJIOMHOﬁ IIPAaKTUKH.

2. CTpyKTypa AMCHHMINIMHBI (MOLYJI51)

Cmpykmypa oucyuniaunsl (MoOyns) 01a 04HOU hopMbl 00yUeHUA

(2018 200 naoopa)

Obwas mpyooemkocms oucyuniunvl cocmasisem 3 3. e, 108 u., 6 mom uucie
KOHMAaKmuas paboma odyuarowuxcs c npenooagamenem_ 42 u., camocmosmenbHas

paboma obyuarowuxcsa 66 u.

Bunast yueOHoii paboThI

DopMBbI
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1. | Beenenue. Llenu u 6 2 4 Cobeceoosanue
3a]a4¥ JUCIUILTHHEI
2. | Crneuuduxka 6 2 7 4 Cobecedosanue
UCTIOJIb30BAHUS
. Onpoc
JIOTOBOPHOU
JTOKYMCHTAIUH
7 OcobenHocTH 6 2 4 Onpoc
odopmiieHUS
JIOTOBOPHOH IIposepka
JTOKYMCHTAIIUH 3a0anuil Ha
nabopamopoi

pabome




4. | Cucrema 6 2 7 4 Onpoc
JUIIIOMATHIECKON
JIOKyMEHTAIIUH

5. Kraccudpukanms 6 2 4 Onpoc
JUIIIOMATHIECKON
JIOKyMEHTAIIUH

6. | Ocobennoctu 6 2 4 Onpoc
ohopmiIeHHs IIposepxa
JUTIIIOMATHYECKOM 300aHUl Ha
AOKyMCHTallNK nabopamopHoii

pabome

7. | Crneuuduka 6 2 7 4 Onpoc
HCIIOJIb30BAHUSI
(uHAHCOBOI
JIOKyMEHTAIIUH

8. | OcobGennoctu 6 2 6 Onpoc
ohopmiIeHHs IIposepxa
(buHaHCOBOI 3a0aHUli Ha
JIOKyMEHTAIIUH nabopamopHoi

pabome

9. | Cucrema BoeHHOI 6 2 7 6 Onpoc
JIOKyMEHTAIIUH.

Crieruduka
HCIIOJIb30BAHUSI
BOCHHOM
JIOKyMEHTAIIUH.

10. | OcobennocTu 7 2 8 Onpoc
o(opMIIEHUs] BOEHHOH IIposepka
JTOKYMCHTAIIUH 3a0anuil Ha

cemumape
7 18 umoz2086ast
Oxzamen KOHMPOTIbHAS
paboma
UTOTO: 14 28 66
3. Copep:kanue TUCHUNIMHBI (MOLYJIs)
Ne | HaumeHoBaHue pa3jea Conepxanue
AUCHUTLTHHBI
1 Beenenne. Ilenm m  3amaum | Lens v 3a1a4u qUCHUIUTHHBL. PO ClICIHATBHBIX CHCTEM
O —— JOKyMEHTAIlMKM B JICSTCIBHOCTH  COBPEMEHHBIX

OpI‘aHI/I?)aLII/Iﬁ U OpraHoB I‘OCYI[apCTBeHHOfI BJIaCTu H
MCCTHOI'O CaMOYTIPpaBJICHUS.




Crnenuduka ucmnoib30BaHus
AOTOBOPHOI JOKyMEHTAIMHA

ITonsTue JI0TOBOpa B COBPEMEHHBIX
3aKOHOJIAaTEIbHBIX aKTax. JlononHuTebHBIE
JOKYMEHTBI K JIOTOBOPAM. Jlorosopsl,

PETYJIHMPYIOIIUE TPYAOBBIE OTHOLICHUS. J[OTOBOpBHI,
PETYJIHMPYIOLINE TPAXKIAHCKO-IIPABOBBIE OTHOLLICHUS.
WNuble BUIOBI JOKYMEHTOB, BXOASIIME B COCTaB
JIOTOBOPHOU JIOKYMEHTALUH: MIPOTOKOJIBI
pa3HOTJIACHH, JOBEPEHHOCTH, AKThI.

Ocob6ennoctu ogopmiieHust
AOTOBOPHOI JOKyMeHTAMHA

YcrHas u nuckMeHHast gopma 1oroBopoB. CTpykTypa
JOoroBOpa M OCOOEHHOCTH O(OpPMIIEHHUS €ro 4YacTei:
BBOJHAss 4YacTh (mpeaMOyiia), OCHOBHBIC YCIIOBHS
JIOTOBOpA,  JOMOJIHUTEIBHBIE  YCIOBUSA  JOrOBOPA,
3aKIIIOYUTENIbHAS ~ 4acTh  joroBopa.  OdopmiieHue
JOKYMEHTOB, BXOISIIMX B  COCTaB  JOTOBOPHOM
JIOKyMEHTAIINH: MPOTOKOJIOB pa3HOIIacui,
JIOBEPEHHOCTEH, aKTOB.

CucreMa IMILIOMATHYECKOH
JOKYMEHTAUMHU

3HaueHHe NUIIOMATHYCCKOM JOKYMEHTAIMU Kak 0c000it
CHUCTEMBI JOKYMEHTAILIUU, IPUMEHSIEMOU B IEATCILHOCTH
JTHUIIIIOMaTHYECKON CITYKOBI MuHucrepcTBa
WHOCTpaHHBIX Jnen Poccuiickoit denepauuu u  €ro
CTPYKTYPHBIX mojipa3zeneHuii B Poccun u 3a pyOexom.

JlumnomaTuaeckue JIOKYMEHTBI KaK OCHOBHOM
WHCTPYMEHT OCYUICCTBJICHHS MPAKTUYECKUX IIAroB MPHU
NPOBEJACHUM  BHEIIHEH  MOJUTHKU rocyaapcTaa.

q)OpMI/IpOBaHI/IC CHCTEMBI Z[HHJIOMaTH‘{eCKOﬁ
JOKYMCHTAIIUU.
KJIaCCI/I(i)I/IKaIII/ISI III/IHJIOMaTH‘IeCKOﬁ BI/I)II:I JAUTIIOMATHYCCKUX JOKYMCHTOB, HMCIIOJB3YCMBIC B
AOKYMEHTAIlUH HpaKTH‘lCCKOfI JACATCIBHOCTHU }_'[I/IHJ'IOMEITI/ILICCKOI;’I

ciry>k061 MUHHCTEpPCTBa MHOCTPaHHBIX e Poccuiickoii
®denepanyv M €ro CTPyKTYPHBIX NMOAPa3AeICHHIM.

BHYTpeHHI/Ie nIn BHYTPUBCAOMCTBCHHBIC
JUIINTIOMAaTHUYCCKHEC JAOKYMCHTBI n BHCIIHUEC
JUIINTIOMAaTHUYCCKHEC JAOKYMCHTBI. BHyTpeHHI/Ie

IUIIOMATHYEeCKAEe JTOKYMEHTHI: 3amucu Oecell, 0030pEI
MPECCHI, MOJUTHYECKHE OTYETHI, MOJUTUIECKUE MHChMa,
WHPOPMAIIMOHHBIE MUCbMa, TOJUTHYECKUN IOPTPET,
mmdpoTenerpaMma.

Bremnue IUIIIOMAaTHYeCKUe JOKYMEHTHI:
MEXIyHapOIHBIE  JOTOBOpDHBIE  aKThl  (JOTOBOP,
KOHBEHLUS, TPAKTaT, COTJIalleHne, MPOTOKO, aKT, MakKT,
CTaTyT, XapTHsl, KOMMIOHHKE) U Tepenucka (BepOanbHas
HOTa; JHWYHAasg HOTa; MaMsATHAas 3alKcKa, Bpy4eHHas
JUYHO; TaMsATHas 3alKCKa, MepeJaHHasi C KypbepoM;
MEMOpaHAYM, KaK  CaMOCTOSTEIbHBIH  JOKYyMEHT;
MEMOPaHAYM, KaK MPUIOKEHHE K HOTE; YaCTHOE MHCHMO
MoIyoQHUIHATEHOTO XapaKTepa).

OcobGennoctn opopmiIeHnst

JUILJIOMATHYECKOMH AOKYMEHTAIlUU

PernamenTtanmss ~ paboTel ¢ AMIUIOMAaTHYECKUMH
nokymeHTamu. OcoOeHHOCTH O(OpMIICHHS PEKBH3HTOB
JIUIJIOMATHYEeCKUX JOKYMEHTOB: ajpecaT, oOpalieHue,
KOMIUIUMEHT, MOANMCH.  SI3BIK  JWUIIIOMATHYECKHUX
JIOKYMEHTOB. TpaauIoHHOCTh oopmenus
JUINIOMAaTHYECKUX JOKYMEHTOB.




Cnenuduka ucnoib30BaHus
(puHAHCOBON NOKYMEHTAIUH

3navyeHne (pUHAHCOBON NOKYMEHTAIMU TP MPOBEACHUH
XO3SIMICTBEHHBIX oOmepauuii. BHyTpeHHHH W BHELIHUI
KOHTPOJIb NP OCYLIECTBICHHUH  XO3AHCTBEHHBIX
ornepanMii ¥ BHJBI OTBETCTBEHHOCTH 3a HEMPABHIIBHOE
opopmnenne nokymentoB. Ilopsgok —ucmpaBieHHS
omnOOK B (MHAHCOBBIX JOKyMeHTax. HopmaTuBHO-
MIPaBOBBIE  aKTBl W HOPMAaTHBHO-METOJNYECKHE
JOKYMEHTBI, PETIIAMEHTUPYIOIINE MOPSIOK CO3AAHUA U
oopmenus (uHAHCOBOM JIOKYMEHTAIHH.
MexayHapoJaHble CTaHAAPTHl OyXTalTepCKOro yderTa.
3HaueHWe TEPBUYHBIX YUYETHBIX JOKYMEHTOB IIpH
oopmieHNH X03HCTBEHHBIX OTEPALIUii.

OcobGennoctu odgopmiieHust
(puHAHCOBON NOKYMEHTAIIUH

OcobenHocTr OQOPMIIEHUS] OTHENBHBIX (DUHAHCOBBIX
JIOKYMEHTOB: cueT-(hakTypa, MIaTeXHOe NOPYUCHHUE, aKT
0 TIpreMe-Tiepeaaye TOBapHO-MaTepUaIbHBIX [IEHHOCTEH,
MpPUXOIHBIA KaccoBbll opnep. CocTaB pEKBU3UTOB
(bMHAHCOBBIX JOKYMEHTOB. [Tpumenenue
YHUDUIIPOBAHHBIX bopm JUIS (uHAHCOBBIX
JIOKyMEHTOB. O053aTeIbHOCTh NPUMEHEHHS albOOMOB
yHUQUIUPOBAaHHBIX ~ (QOPM  TMEPBUYHOH  y4YETHOM
JOKYMEHTAllU C LENbI0 MPEJOTBPAIICHUS HEraTUBHBIX
MOCJIEACTBUN HEMPaBUILHOTO 0(opMIIeHHS (PUHAHCOBBIX
u OyXranTepcKux  JOKYMEHTOB BosmoxnoCTH
oopmienust GUHAHCOBBIX JTOKYMEHTOB B DJIEKTPOHHON
dopme. TexHomorus 00paboTKn (UHAHCOBBIX
JOKYMEHTOB B OpraHHU3aLuUsX.

CucreMa BOEHHOIl [OKYMEHTAIUM.
Cnenuduka HCII0JIb30BAHMUS

BOCHHOI TOKYMeHTAIMH

3HadyeHne BOCHHOW JOKYMEHTAIMU Kak 0CO00H CHCTEMEI
JOKYMEHTalluM,  TPUMEHSEMOH B  JAEATEIbHOCTH
MunncrepcrBa 000poHs! Poccutickoit @enepanyu u ero
CTPYKTYPHBIX TIOJpa3JeNeHnil. 3aKOHOJATENbHBIE H
HOpPMaTHBHBIE TIPABOBBIE aKTbI, PETIAMEHTUPYIOLINE
JeTIONIPOM3BOJACTBO B crcTeMe MMHHUCTEpPCTBA OOOPOHEI
Poccuiickoit  ®enepanun. Pernmament MunuctepcTBa
oboponsl  Poccuiickoit  @enepanmu.  OpraHuzanus
paboThl CIy)Obl JTOKYMEHTALMOHHOTO OOecreyeHusl.
WHcTpykius mo aenonpous3BoACTBY B BoopyskeHHBIX
cutax  Poccuiickoit ~ ®enepauuun —  OCHOBHOMU
HOPMAaTHBHBIA aKT, PETrJaMEHTHUPYIOLUINN TEXHOIOTHIO
Jenonpon3BoAcTBa. OTBETCTBEHHOCTh 3a COOJIOACHHUE
TpeOoBaHMI MHCTPYKUMH. HacTaBineHue mo apXMBHOMY
neny B Boopyxennsix Cunax Poccutickoit @enepanumu.
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Oco0enHoctu oopMiIeHUsT BOEHHOM

AOKYMEHTAIlUH

OObmme TpeboBaHMA K COCTaBICHUIO M OQOPMIICHHIO
JOKYMEHTOB B cucteMe MmuHucrtepctBa 000poHBl PO.
OCHOBHBIE BHJBI CITy>KEOHBIX TOKYMEHTOB, CO3/1aBaEMbIX
B Boopyxennsix cunax. IIpaBuia NOArOTOBKM H
oopmiieHUs CITy)KeOHBIX AOKyMEHTOB. OCOOCHHOCTH B
oopmieHNH pPEKBU3UTOB JOKYMEHTOB. llpumeneHue
yHUQUIUPOBAHHBIX (OPM Ui BOEHHBIX TOKYMEHTOB.
[IpaBuna odopmueHuss u BBIJAYH  YAOCTOBEPEHHH,
CIOpaBOK M  JAPYIHX  CIYXEOHBIX  JOKYMEHTOB
BOCHHOCTYXalIUM. TexHoJorus o0paboTKK TOKYMEHTOB
B YUPEXKICHHUAX cUCTeMbl MuHHCTEpCTBA 000pOHEI PO.




4. O0pa3oBaTe/IbHbIE TEXHOJIOTHH

Oo0pa3oBaTte/ibHbIE TEXHOJIOTHHI

No Buowt yueonoi
Haumenoeanue pazoena OopazosamenbHble mexHono2uu
n/n paoomut
1 2 3 4
1. |Bsenenue. llenu u 3a1a4n Jexyus 1. Beoonas nexyus ¢ ucnonvzosanuem
MCLIILIHBL 8UdeOMaAmMepuaios
Camocmosimenvhas
paboma
2. |Cnenuduxa ucnonssosanus | Jlexyus 2 IIpobremnas nexyus
HOFOBOpHOfI JAOKyMCHTAUU
Cemunap 1
P Onpoc
Camocmosimenvhas
paboma Iloozomoska x 1abopamopmoil pabome
3. |Ocobennoctr oopmieHUS Jlexyusa 3 IIpobremnas nexyus
HOFOBOpHOfI JAOKyMCHTAUU
Camocmosimenvhas
paboma
4 |Cucrtema IuIioMaTU4ecKon Jlexyus 4 Hp05ﬂeMHa;l JNeKyus
AOKYMCHTallUU
Cemunap 2 Onpoc
Camocmosmenvhasn |[loozomoeka k 1abopamoproti pabome
paboma
5 |Knaccuduxanms Jlexyus 5 IIpobremnas nexyus
HI/IHHOMaTH‘ICCKOﬁ
AOKYyMCHTAINH Camocmosmenvras
patoma Iloozomoska x 3auamuio ¢
UCNONL308AHUEM UHDOPMAYUOHHBIX U
9NIEKMPOHHBIX PECYPCOB
6 |Ocobennoctr opopmieHus Jlexyus 6 IIpobremnas nexyus
HI/IHHOMaTH‘ICCKOﬁ
AOKYyMCHTAINH Camocmosmenvras
paboma
7 |Cnenmduka ucrons3osanus | Jexyus 7 IIpobremnas nexyus
(hMHAHCOBOH TIOKyMEHTALIH
Cemunap 3 Onpoc
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Camocmosmenvuas |[loocomoska Kk 1abopamopHou pabome
paboma
8 |Ocobennoctn ohopmieHus Jlexyus 8 IIpobremnas nexyus
(bHHaHCOBOﬁ JOKYMCHTAllMN
Camocmosmenvrast
paboma
9 |Cucrema BoeHHOl Jlexyus 9 IIpobremnas nexyus
AOKyMCHTAIUU. CHCHI/Iq)I/IKa
HCIIOJIb30BaHUA BOCHHOU CeMUHap 4 OHpOC
AOKYMCHTallUU
Camocmosmenvhas |[loozomoeka k 1abopamoproti pabome
paboma
10 |OcobernocT opopmaenns Jlexyus 10 IIpobremnas nexyus
BOCHHOM JAOKYMCHTAUH
Camocmosmenvrast
paboma

5. OneHka IVIaHUPYeMBbIX Pe3yJIbTATOB 00y4YeHHus

5.1. CucTremMa oLleHUBaHUA

®opma KOHTPOJIA

Makc. KoJIn4ecTBO 0aJ1J1I0B

3a4ém ¢ OYeHKou

3a ogny Bcero
padory
Texymui KOHTPOIIb:
- yuacmue 8 OUCKYCCUU U 8bINOJIHEHUE 3A0aHULL HA c4nol0 10 6annos
AOOPAMOPHBIX 3AHAMUSIX Heoeo
- mecm (memwt 4-7) 12 neoensn 20 b6annos
- yuacmue 8 OUCKYCCUU U 8bINOJIHEHUE 3A0aHULL HA c4nol0 10 6annos
AOOPAMOPHBIX 3AHAMUSX Heoeo
[IpomexxyTouHas arrectauus 40 bannos
(nucvmenHwvlli omeem Ha 2 6onpoca)
HToro 3a cemectp (Oucyuniuny) 100 6annos
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ITosy4eHHBII COBOKYNIHBIN pe3yabTaT KOHBEPTUPYETCS B TPAAULIMOHHYIO IIKATy OLICHOK U B
IIKaly OIIeHOK EBporieiickoii cucteMsl epeHoca u HakoruieHus kpeautos (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBHHM ¢ TaOnuIeit:

100-6amnpHas T [Ixana

KAt paAWIIMOHHAS IIIKaJa ECTS

95 -100 A
OTIUYHO

83 -94 B

68 — 82 XOpOIIO 3a4TE€HO C

56 - 67 D
yIOBJIETBOPUTEIHHO

50-55 E

20 -49 FX
HEYIOBIETBOPUTEIHHO HE 3a4TCHO

0-19 F
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5.2.KpuTepum BbICTABJIEHUS] OLIEHKH O AUCHUIIHHE

Banael/
HIxana
ECTS

Ounenka no
MUCHUILINHE

Kputepun oneHkn pe3yibTaToB 00y4eHHs 110
AUCHUIINHE

100-83/
A.B

COTIIMYHOY/

«324TEHO
(oTHYHO)»/

«3a4YTCHO»

BricraBnsiercs oOyuaromemMycs, €ciid OH IITyOOKO U
IIPOYHO YCBOMJI TEOPETUYECKUM U IPAKTUUECKUI
Marepuai, MOXET IIPOJAEMOHCTPUPOBAT 3TO HA 3aHATUAX
U B X0JI€ TPOMEKYTOYHON aTTECTaLUU.

OOyuaronuiics HCUEPIIBIBAIOIIE U JOTMYECKH CTPOIHO
u3JaraeT yueOHbIi MaTepuall, yMeeT yBSI3bIBaTh TEOPUIO C
IIPAKTUKOM, CIIPABISICTCA C PEIICHUEM 3aad
npo¢eCCHOHATBLHON HAMPAaBIEHHOCTH BHICOKOTO YPOBHS
CJIO’KHOCTH, ITPABHIILHO 0OOCHOBBIBACT ITPUHSATHIC
peleHusl.

CB000/IHO OpUEHTHPYETCS B YUeOHOH U
npodeccHoHaIBHOM JIUTEepaType.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YJaromEeMycs C
y4E€TOM PE3yNbTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCTalUu.

Komnerenmnuu, 3akpeni€HHuble 3a AUCHUIIIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «BBICOKUI.

82-68/

«XOpouIo»/

«324TEHO
(xoporo)»/

«3a4YTCHO»

BricraBnsiercs oOyuaromemMycs, €ciii OH 3HaeT
TEOPETUYECKUH U IIPAKTUYECKUNA MaTepua, paMOTHO U 110
CYILIECTBY M3JIaraeT €ro Ha 3aHATHUAX U B XOJE
IIPOMEKYTOYHON aTTECTAlUU, HE JOIYyCKasl CYLIECTBEHHbIX
HETOYHOCTEH.

OOyuaromuiicss IpaBUIBHO MPUMEHSET TEOPETHUECKHUE
IOJIOXKEHUS IIPU PELLIECHNUHN ITPAaKTUYECKUX 3a/1a4
npodeCCHOHATBLHON HAMPAaBICHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOAMMBIMHU ISl TOTO HaBbIKAMH
U IpUEMaMU.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B YUeOHOH U
npodeCCUOHATIBLHOM TUTepaType.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaromEeMycs C
y4E€TOM PE3YNIbTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCTalUu.

Komnerennuu, 3akpeni€HHble 3a AUCHUIIIMHOM,
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Banasl/ Ounenka no Kputepun oneHkn pe3yibTaToB 00y4eHHs 110
Hlkana AUCHUIINHE AUCHUIINHE
ECTS
c(OpPMHPOBAHBI HA YPOBHE — «XOPOIIHUI».
67-50/ «yIOBJIIETBOPH- BricraBnsiercs o0yuaromemMycs, eciii OH 3HaeT Ha 6a30BOM
D TEJNbHOY/ YPOBHE TEOPETUUECKUH U IIPAKTUYECKUNA MaTepual,
B JIOMYCKAEeT OTAETIbHBIC OMIMOKH MPH €ro U3JI0KEHUU Ha
(SATTCHO 3aHATHAX U B X0J1€ IPOMEXKYTOUHOM aTTeCTalUH.
(ynosnerBopu-
TEJIBHO)»/ OOyuaronuiicss UCTIBITHIBACT ONpPEACIEHHBIE 3aTPYAHEHUS
B IIPUMEHEHUH TEOPETUUECKUX TOJIOKEHUH NPU PELIEHUU
(GATTCHOY MPAaKTUYECKHX 3a/1a4 MPO(HEeCCHOHAIBHONW HAPaBICHHOCTH
CTaHJIapTHOI'O YPOBHS CIIO)KHOCTH, BJIAJEET
HEOOXOUMBIMU JIJIs1 3TOTO Oa30BBIMHM HAaBBIKAMHU U
IPUEMAMH.
JIeMOHCTpHpPYET 0CTaTOYHBIN YPOBEHb 3HAHUS yUEOHOM
JUTEPATYpPHI 110 TUCLHUIUIMHE.
OreHka Mo JUCHUIUIMHE BBICTABIISIOTCS 00YJaromEeMycs C
y4E€TOM PE3yJIbTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCcTaluu.
Komnereniuu, 3akperniéHuble 3a AUCIUITUTMHOMN,
c(OPMHPOBAHBI HA YPOBHE — «JJOCTATOUHBIIH).
49-0/ «HEYIIOBIIETBOpPHUTE | BricTaBisercs oOyydaromemMycs, €ciii OH He 3HaeT Ha
JTBHOY/ 6a30BOM ypOBHE TEOPETUYECKHI U MPAKTUUECKUI
FEX MaTepHal, 10MycKaeT rpyOblie OUIMOKH IpU ero
HE 3a4TEHO

HU3JI0KCHHUHU Ha 3aHATHUAX U B XO€ HpOMG)I(yTO‘IHOﬁ
aTTcCTalluu.

OOyuaronuiicst UCTIBITHIBACT CEPbEIHBIC 3aTPYAHEHUS B
IIPUMEHEHUH TEOPETUUECKHUX ITOJI0KEHUN IIPU PELLICHUU
MPAaKTUYECKHX 3a/1a4 MPO(eCCHOHAIBHONW HAPaBICHHOCTH
CTaHIAPTHOI'O YPOBHS CIIOKHOCTH, HE BIIAJIEET
HEOOXOIMMBIMU JIJISl 3TOTO HAaBBIKAMU U IPHUEMaMHU.

JleMOHCTpHpYeT (pparMeHTapHbIe 3HAHUS YIeOHOMH
JUTEPATyphI 10 TUCHUTUIHHE.

OreHka Mo JUCHUIUIMHE BBICTABIISIOTCS 00YJaromEeMycs C
y4E€TOM PE3YNIbTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCTalUu.




14

Banael/
HIxana
ECTS

Ounenka no
MUCHUILINHE

Kputepun oneHkn pe3yibTaToB 00y4eHHs 110
AUCHUIINHE

KomMmneTeH1uy Ha ypoBHE «JOCTaTOUHBINY, 3aKPEIUIEHHBIE
3a AUCUUIUIMHON, He C(OPMHUPOBAHBI.

5.3. OneHo4yHble cpeacTBA (MaTEepHAJIbI) 1JIsl TEKYIIero KOHTPOJIS yCIeBaeMOCTH,
NMPOMEKYTOYHOM ATTEeCTANMH 00y4alOIHUXCS M0 JUCHUILIHHE (MOOY10)

L.

Konmponvnoie 6onpocwl 0nsa meKkywieii u RPOMEXHCynmouHol ammecmayuu

3HaueHue u POJib CHCHUAJIBHBIX CHUCTEM JOKYMCHTAIIMU B ACATCIBHOCTH COBPCMCHHBIX

OpI‘aHI/ISEILII/Iﬁ " OpraHoOB BJIACTU

2.
3

4
5
6.
7

8

9
10.

11.
12.

I[OFOBOpHaH JOKYMCHTalMA: HA3HAYCHUC U ITPUMCHCHUC.

OcobenHocTi 0pOpMIICHHUS TOTOBOPHON JOKYMEHTALINH.

Buner 1oroBopoB u ux cnenuduka.

CprKTypa TCKCTa JOIrOBOPOB U I[OHOJ'IHCHI/Iﬁ K JOroBOpam.

Poib u 3HaUCHNUE CHCTEMBI ,I[HHHOMaTH‘lCCKOfI JAOKYMCHTAIlUH.

KJ'IaCCI/I(l)I/IKaI_II/IH AUTIIIOMATHYCCKUX JOKYMCHTOB.

Buemnne JAUTIIIOMATHYCCKUEC JOKYMCHTBI: BUbI U HA3HAUCHHC.

BHYTpeHHI/Ie JAUTIIIOMATHYCCKUC JOKYMCHTBI: BUbI U HA3HAUCHUC.

OcobenHOCTH OYOPMIICHHS TUTLIIOMATUYCCKON JOKYMEHTAIINH.

Poinb u 3HaueHne (bHHaHCOBOfI AOKYMCHTAIUU.

Per JJaMCHTAaIls pa60T1>1 C (bHHaHCOBLIMI/I JAOKYMCHTaMMU B HOPMATHUBHBIX IIPABOBBIX aAKTax

Poccuiickoit ®enepanumn.

13.
14.
15.
16.
17.
18.
19.

OcHOBHbBIC BHUObI (bHHaHCOBBIX AOKYMCHTOB.

HepBI/I‘lHI)IC YUCTHBIC JOKYMCHTELI U UX 3HAUCHUC.

OdopmneHne GUHAHCOBBIX TOKYMEHTOB.

[Tpumenenne yHuQUIMPOBAHHBIX (HOPM I COCTaBICHUS (PUHAHCOBBIX IOKYMEHTOB.

Poib u 3HaYCHNE BOGHHOM JAOKYMCHTAIMH.

OcobenHocTy 0(hOpMIICHHUSI BOCHHOH JIOKYMEHTAIUH.

3aKOHOI[aTCHLHBIC AKThl 1 HOPMATHUBHO-MCTOAUYCCKHUC NOKYMCHTHIL, PEriiaMCHTUPYIOIIUC

JeTIONPON3BOACTBO B cucteMe MunucrepcTBa 000poHb! PO.

20.

OcHOBHbBIC BHUbI CJ'Iy>K€6HI:IX JOKYMCHTOB, COCTaBJISICMbBIX (I/I3):[aBaeMBIX) B BoopyxceHHbe

cujax.

21. IlpaBuna moATrOoTOBKH W OGOPMIICHHS CIIy:KEOHBIX TOKYMEHTOB B cucTeMe MHHHCTEpCTBa

000poHEI PO,
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6. YuyeOHO-MeTOAMYeCcKOEe U HH(POPMALIMOHHOE 00ecneuyeHue TUCIHIIJIMHBI

6.1. CnuCOK HCTOYHHKOB H JINTEPaTypbl

Hcemounuku

I'paxnanckuit kogexc Poccuiickoit deneparuu (B pea. denepansuoro 3akona ot 22.10.2014 Ne
315-®3). Y. 1 or 30 HostOpst 1994 r. Ne 51-®3 [OnextpoHHBI pecypc] — Pexxum nocryna:
http://www.garant.ru.

bromxernslii konekc Poccuiickoii ®enepaunn (B pen. PepepanbHOro 3akoHa OT
26.12.2014 Ne449-03) ot 31.07.1998 Nel45-®d3 [DnexktpoHHbI pecypc] — Pexxum gocryma:
http://www.garant.ru.

Hanoroseiit konexkc Poccuiickoit ®epepauun (B pen. DeaepanbHOro 3akoHa OT
29.12.2014 Ned447-®3) Y. 1. ot 31.07.1998 Nel46-®d3 [OnektponHbii pecypc] — Pexum
noctyna: http://www.garant.ru.

®enepanbubiii 3ak0H 0T 06.12.2011 Ned02-®3 «O OyxranrepckoMm ydere» (B pe.
®enepanbuoro 3akoHa ot 04.11.2014 N 344-®3) [DnexkTpoHHbIN pecypc] — Pexum pocryna:
http://www.garant.ru.

@®enepanpubiii 3ak0oH OT 15.07.1995 Nel01-®3 «O MexIyHapOJHBIX JIOrOBOpax
Poccuiickoii @enepanumn» [DnekTpoHHBIN pecypc] — Pexxum goctyna: http://www.garant.ru.

®enepanbHbiii 3aK0H 0T 02.12.1990 Ne395-1 «O Gankax v OAaHKOBCKOU JIEATEIBHOCTHY (B
pen. ®denepanbHoro 3akoHa ot 28.06.2014 N 189-®3) [DnexkrtpoHHbIl pecypc] — Pexum
noctyna: http://www.garant.ru.

®enepanbubiii 3akoH 0T 10.07.2002 Ne86-D3 «O ILlentpansHoMm Oanke Poccuiickoit
@enepanun  (banke Poccumn)» (B pen. denepanpHoro 3akoHa ot 29.12.2014 N 451-03)
[DnexTpoHHBIii pecypc] — Pexxum nocrtyma: http://www.garant.ru.

@enepanbhbiii 3akoH oT 10.12.2003 N 173-®3 "O BamOTHOM pETYJIUPOBAaHUM U
BAJIIOTHOM KOHTpose» (B pea. PenepanmbHoro 3akoHa oT 4 HosiOps 2014 r. N 344-D3)
[DnexTponHsIii pecypc] — Pexxum nocrtyma: http://www.garant.ru.

®enepanbubiii 3akoH oT 31.05.1996 Ne 61-d3 «O6 obopone»// C3 PD. 2015. Ne 23.
¢1.2930. [DnexTpoHHbIi pecypc] — Pesxxum gocryma: http://www.garant.ru.

[TocranoBnenne IIpaButensctBa PD® Nel07 ot 25.02.2011 «O6 yTBep)acHUH
[Tonoxennss O mNpU3HAHUKM MEXIyHAPOJHBIX CTAaHAAPTOB (PMHAHCOBOM OTYETHOCTH H
pa3bsicHeHU MeXIyHapOJHBIX CTaHAApPTOB (PUMHAHCOBOM OTYETHOCTH IJIsI NMPUMEHEHHS Ha
tepputopun  Poccuiickoir ®epepanuun» [OnekTpoHHBIM pecypc] — Pexum pocrtyna:

http://www.garant.ru.
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WucTpykuusa no aenonpou3BoAcTBY B BoopyskeHHbix Cunax Poccuiickoit @eneparuu.
M., 2017. [OnexrponHsIii pecypc] — Pexxum nocryna: http://www.garant.ru.

Jlumepamypa

beikoBa T.A. JlokyMeHTalMOHHOE OOECIeueHUe YMpaBiIeHHs (JIEIOMPOU3BOJICTBO)
[DnexTponHbIi pecypce]; yuebnoe nocooue/ T.A. brikoBa, T.B. Ky3nenona. -2-e u3z. nepepad. u
JO1I. - Mocksa: WUndpa-M, 2018. -304 c. — Pexxum JOCTYyIIA:
http://znanium.com/go.php?id=942800/

Camoiinenko B.B. Jlunmomarndeckas ciyx6a: yue0. mocoobue - M.: Hopma: MTHOPA-
M, 2010. - 320 c.: 60x90 1/16. (mepemner) ISBN 978-5-91768-060-6 - Pexxum nmoctyma:
http://znanium.com/catalog/product/185712

Byxrantepckuii y4der: yueT 000pOTHBIX cpeAcTB: YueOHoe mocobue / bepexnoii B.U.,
Cycnuupina I'.I'., burpait O.b. u ap. - M.: HULl UHOPA-M, 2016. - 192 c.: 60x90 1/16. -
(Beicmiee obpazoBanue: bakamaBpuat) (Ilepernér) ISBN 978-5-16-010784-4 - Pexxum noctyma:
http://znanium.com/catalog/product/502154

6.2. Ilepeuenb pecypcoB HHGOPMAIHOHHO-TEJEKOMMYHUMKAIIMOHHON  CeTH
«HHTepHeT»

IapanT [DnexTpoHHbIi pecypce]. Pesxxum noctyna: http://www.garant.ru.

OneKTpoHHO-OMOAMOoTeYHass cuctemMa [DNeKTpoHHBIH pecypc]. Pexxum goctyma:  http://www.

znanium.com

7. MaTtepuajJIbHO-TeXHMYECKOe o0ecreyeHne TMCUMILIUHBI (MO1YJIs1)

AyauTopun sl TIPOBEIEHMSI JIEKUMA M CEMUHAPCKUX 3aHSATUI C TEXHUYECKUMHU CpefcTBaMU
00y4YeHHs (MyJIbTUMEHNA-TIPOEKTOP (BUIEONPOEKTOP), 3KPaH (IIEPEHOCHOI TN CTALIOHAPHBIN)).

Cocras nporpammuoro odecneuenust (I10), coBpemennpix npodeccuonanbupix 6a3 nanueix (b1) n
uHgopmMauuoHHo-cnipaBoyHblie cuctem (MCC) (2018 r.)

1. Ilepeuens 11O

Tabauya 1
Nen Haumenoanue 110 ITpousBopurens | CnocoO pacnpocTpaHeHUs
/i (uyensuommoe Uil
Cc80000HO
pacnpocmpanaemoe)

1 Adobe Master Collection CS4 Adobe JIMLEH3UOHHOE

2 Microsoft Office 2010 Microsoft JIMLEH3UOHHOE
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3 Windows 7 Pro Microsoft JIMLEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIMLEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIMLEH3UOHHOE
11 Kaspersky Endpoint Security Kaspersky JIMLEH3UOHHOE

2. Ilepeyens B u UCC
Tabauya 2

Neri/im HaumenoBanue
MexyHaponsblie pedhepaTBHbIe HayKoMeTpuieckue b1, mocTynHbie B pamMkax
HalyoHaJabHOM nognucku B 2018 r.

Web of Science

Scopus

IIpodeccronanbuble nosHOTEKCTOBBIE B, HOCTYNHBIE B paMKax HaMOHAJIBHOW MOJNVCKA B
2018 r.

Kypnane! Oxford University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnainbl Taylor and Francis
[Ipocpeccronanbhbie nonHOoTEKCTOBLIE BT

JSTOR
M3pnanus 1o oOeCTBEHHbIM U T'YMAHUTAPHBIM HayKaMm
KoMnbloTepHble cipaBOYHbIE IPABOBbIE CUCTEMbI

Koncynbsrant Iimoc,
I'apanT

8. OoOecneyenne o00pa3oBaTeJIbHOIO Ipouecca Jsi JHMI € OrpaHMYEeHHBIMHU

BO3MOKHOCTSIMM 310POBbSA

HpI/I HCO6XO,I[I/IMOCTI/I pa60qaﬂ nporpaMma AJUCHUIIIIMHBI MOXKET OBITH alaliTUpoBaHa JJid
obecneucHus 06pa30}3aTem>Horo nponoecca juaaM € OrpaHM4YCHHBIMU BO3MOKHOCTIMU 310POBbA, B TOM
YUCJIC A JUCTAHIITMOHHOI'O 06y‘leHI/I$I. I[J'IH 9TOT0 OT CTYACHTA Tpe6yeTC$1 MNpEACTaBUTH 3aKJIHOYCHHC
HCI/IXOJ'IOFO-MC,Z[HKO—HC,I[aFOFH‘{eCKOﬁ KOMHUCCHUHU (HMHK) 1 JJUYHOC 3asBJICHHC (BaﬂBHeHI/IC 3aKOHHOI'O

MPEIICTABUTEIS ).
B zaxmouennn [IMIIK 10mxHO OBITH IPOTIHICAHO:

- pPEKOMCHAYyCMas yqe6Ha;1 Harpys3ka Ha o6yqa10mer00ﬂ (KOJ'II/IIIGCTBO ,I[Heﬁ B HCACIIIO, 4aCOB B

JICHB );

- 000pyI0BaHUE TEXHHUYECKUX YCIOBUM (TIPU HEOOXOAUMOCTH);
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- CONPOBOXKICHUE M (WJIM) NMPHUCYTCTBUE pOIUTENCH (3aKOHHBIX MPEICTaBUTENEH) BO BpeMs

y4eOHoro nporiecca (Ipu HeOOXOTUMOCTH);

- OpraHusanus IMCUXOJIOro-neAarorudyeCKoro CoOmnpoOBOXIACHUC O6y‘laIOH_I€I‘OC$I C YKasaHueM

CIICIHUAJINCTOB 1 ,Z[OHYCTPIMOP'I Harpys3ku (KOHI/IHGCTBa 4JacoB B HCI[CJ'IIO).

IIJ'ISI OCYHICCTBJICHUA TMPOLCAYP TCEKYHICr0O KOHTPOJA YCIOCBACMOCTH U HpOMC)KyTO‘IHOfI
aTTCCTalli1 o6yqa}onmxc;1 npu HCO6XO,I[I/IMOCTI/I MOT'YyT OBITH CO3JaHbI (1)OHI[I>I OLCHOYHBIX CpPCACTB,
aIallTUPOBAHHBIC JId JIUI] C OIpaHUYCHHBIMU BO3MOXKHOCTAMH 3A0POBbA W IMO3BOJIAIOMIUC OLICHUTH
AOCTUKCHUC UMHU 3aIJITAaHUPOBAHHLBIX B OCHOBHOH O6p2.30BaTCJ'II>HOI‘/1 nporpaMme pe3yJjibTaToB O6y‘-I€HI/I$I u

YPOBCHb C(l)OpMHpOBaHHOCTI/I BCEX KOMHeTeHL{Hﬁ, 3asBJICHHBIX B o6pa30BaTean0171 mnmporpamMmme.

®opma mpoBeneHHs TEKyIlel W MTOrOBOM aTTeCTalud Al JIML C OrpaHMYCHHBIMU
BO3MOXHOCTSMH ~ 3[IOPOBBSl  yCTaHABIMBAETCS C YYETOM HHAMBUAYAIBHBIX ICUXO(PHU3NUECKUX
oco0eHHOCTeH (YCTHO, MUCbMEHHO (Ha Oymare, Ha KOMIbIOTEpE), B (opMe TeCcTUpoBaHMA U T.IL.). [lpu
HEOOXOIUMOCTH CTYJIEHTY MPEIOCTABISETCS TOMOTHUTENBHOE BpeMsl ISl IIOATOTOBKH OTBETA HA 3a4eTe

MK OK3aMCHCE.

9. MeToau4eckue MaTepuaJbl

9.1. Ili1anbl 1a00pPaTOPHBIX 3aHATHH

Tema 1. OcobeHHOCTH 0()OPMIICHHS JOTOBOPHOM JOKYMEHTALMH.
®opma npoBeieHNsT — TUCKYCCUS

1 3apmanme. CTyAeHTbl H3y4arOT OCHOBHBIE BHJbl JOIOBOPHOM JTOKYMEHTAllUH,
3HAKOMATCA € MX O(DOPMIICHUEM U aHATTU3UPYIOT MPeI0KEHHbBIE 00pa3Ibl TOKYMEHTOB

2 3amanue. M3yunth TpeboBanus ['paxmanckoro koaekca Poccuiickoit @enepanuu
COCTaBIICHUIO ¥ O(DOPMIICHUIO JOBEPEHHOCTEH.

3 3apanue. CocTaBUTh JOBEPEHHOCTH 110 MPEIJIOKEHHON YIIPaBIEHYECKON CUTYyalUH.

HcTouyHuKH M JIMTEpaTypa:
I'paxnanckuit kogexc Poccuiickoit deneparuu (B pea. @enepansuoro 3akona ot 22.10.2014 Ne

315-®3). Y. 1 or 30 HostOpst 1994 r. Ne 51-®3 [DnexTpoHHBIH pecypc| — Pexum nocryna:
http://www.garant.ru.

beikoBa T.A. JlokyMeHTallMOHHOE OOecIeueHue YMpaBiIeHHs (JIeTOMPOU3BOJICTBO)
[DnexTpoHHBIH pecypc]; yueoHoe mocooue/ T.A. beikoBa, T.B. Ky3uerosa. -2-¢ uza. nepepad. u
JOII. - Mocksa: Hndpa-M, 2018. -304 c. —Pexum JOCTyIIA:
http://znanium.com/go.php?id=942800/

Tema 2. OcobeHHOCTH 0()OPMIICHHS THILIOMATHYECKON JOKYMEHTALMH.
®opma npoBeeHHUs — TUCKYCCHS
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3amanue 1. CTyneHThl M3ydarOT OCHOBHBIE BHJbI JUILIOMaTHMYECKON JOKYMEHTAIUH,
3HAKOMATCA € MX O(DOPMIICHHEM U aHATTM3UPYIOT MPEATI0KEHHbIE 00pa3Iibl JOKYMEHTOB.

3aganue 2. M3yunTh TpeOOBaHUS HOPMATHUBHBIX IPABOBBIX aKTOB K O(OpMIICHHIO
JUIIOMATUYECKUX TOKYMEHTOB.

3aganue 3. BbiABUTH creMU(HUKY COCTaBIEHUS TEKCTOB  JUIIOMAaTHUYECKUX
JOKYMEHTOB.

Hcrouynukn u autepatypa:

®enepanpHplid 3ak0H 0T 15.07.1995 NelO1-®3 «O MmexIyHapoOHBIX JoroBopax Poccuiickoit
®eneparmm» [DneKTpoHHBIN pecype] — Pexxum noctyna: http://www.garant.ru.

Vka3 Ilpesunenta PO ot 11.07.2004 Ne865 «Bompocsl MuHHCTEpCTBA HHOCTPAaHHBIX €N
Poccuiickoit ®@enepaumm» (B pex. or 21.12.2013) [OnextpoHHBI pecypc] — Pexum npoctyna:
http://www.garant.ru.

Camoiinenko B.B. Jlunmomarudeckas ciyx6a: yue0. mocoobue - M.: Hopma: MTHOPA-
M, 2010. - 320 c.: 60x90 1/16. (mepemner) ISBN 978-5-91768-060-6 - Pexxum nmoctyma:
http://znanium.com/catalog/product/185712

Tema 3. OcobenHocTH 0(popMIIeHHS (PUHAHCOBOM JOKYMEHTALIMH.
®opma npoBeieHNsT — TUCKYCCUS

3aganue 1. CryneHThl HU3y4yalOT OCHOBHbBIE BHJIbl (DUHAHCOBOM JOKYMEHTALWH,
3HAKOMSATCA € MX 0O(DOPMIICHUEM U aHATTU3UPYIOT MPEATIOKEHHbIE 00pa3Iibl JOKYMEHTOB.

3ananue 2. V3yunTh TpeOOBaHMS 3aKOHONATENFHBIX HOPMAaTHBHBIX MPABOBBIX aKTOB K
oopmieHnI0 (HUHAHCOBBIX TOKYMEHTOB.

3apmanne 3. CocTaBUTh cyer-hakTypy, IUIATEKHOE MOpPYYEHHE, aKT O IMpHeMe-Tiepeaade
TOBapHO-MaTepHaIbHBIX LIEHHOCTEHN, TPUXOIHBIN KaCCOBBIN OpAEp

HcTouyHuku U JiuTepaTypa:

O®enepanbhbiii 3akoH 0T 06.12.2011 Ned02-03 «O OyxrantepckoM ydere» (B penl.
®enepanbuoro 3akoHa ot 04.11.2014 N 344-®3) [DnexkTpoHHbIN pecypc] — Pexum pocryna:
http://www.garant.ru.

®enepanbhblil 3ak0H OT 02.12.1990 Ne395-1 «O Gankax v 0AaHKOBCKOH JESITEITBHOCTHY
(B pen. ®enepanbHoro 3akoHa oT 28.06.2014 N 189-®3) [DnektpoHHbI pecypc| — Pexum
noctyna: http://www.garant.ru.

®enepanbubiii 3akoH oT 10.07.2002 Ne86-D3 «O IlentpansHom Oanke Poccuiickoit
@enepanun  (banke Poccumn)» (B pen. denepanpHoro 3axkoHa or 29.12.2014 N 451-03)

[DnexTpoHHBIH pecypc]| — Pexxum noctyma: http://www.garant.ru.
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[Tpuxa3z Munduna PO ot 02.07.2010 r. Ne66n «O dopmax OyXraarepckoidl OTIYETHOCTH

opranuzanuii" [DnexTpoHHbIi pecype] — Pexxum nocryna: http:/www.garant.ru.

Byxrantepckuii y4der: yueT 000pOTHBIX cpeAcTB: YueOHoe nocobue / bepexnoii B.U.,
Cycnuupina I'.I'., burpait O.b. u ap. - M.: HULl UHOPA-M, 2016. - 192 c.: 60x90 1/16. -
(Beicmiee obpazoBanue: bakamaBpuat) (Ilepernér) ISBN 978-5-16-010784-4 - Pexxum noctyma:
http://znanium.com/catalog/product/502154

Tema 4. OcobeHHOCTH 0()OPMIICHHS BOCHHOM JOKYMEHTAIH.

dopma npoBeJeHUs — JUCKYCCHS
3ananue 1. M3yunTh OCHOBHBIE BMJIbI BOCHHOM JOKYMEHTAllUM, O3HAKOMHUTBCS C HX
oopmieHHEM U ITPOAHATU3UPOBATH MIPEIOKEHHBIE 00pa3libl JOKYMEHTOB.

3aganue 2. M3yunTh TpeOOBaHUS HOPMATHUBHBIX IPABOBBIX aKTOB K O(OpMIIEHHIO
BOEHHBIX IOKYMEHTOB.

3ananue 3. BeIsIBUTH cieliu(PUKy COCTABIIEHUSI TEKCTOB BOCHHBIX JOKYMEHTOB.
Hcrouynukn u autepatypa:

®enepanbHblii 3ak0H 0T 31.05.1996 Ne 61-D3 «O6 06opoHe» [DAEKTPOHHBIA pecypc]|

— Pexxum nocryna: http://www.garant.ru.

[Ipuka3 Munuctpa o6opons! Poccuiickoit @enepamuu ot 30.11.2006 . Ne100 r.Mocksa «O06
yTBepkaeHun Pernamenta MununcrepetBa 060ponsl Poccuiickoit enepanumy» [ DIEKTPOHHBIN pecypc]

— Pexxum nocryna: http://www.garant.ru.

WHceTpykuusa no nenonpousBoicTBY B Boopyxkennsix Cunax Poccuiickoit denepanuu.

[DnexTponHsIii pecypc] — Pexxum nocrtyma: http://www.garant.ru.

Ipunoowcenue 1

AHHOTAIUA JTUCHUIIJINHBI

HucuuruinHa  (MOxyNip) — peanusyercs Ha  (axkyJbTeTe JIOKYMEHTOBEOCHHS U
TEXHOTPOHHBIX apXWUBOB Kadeapoil JOKYMEHTOBEACHHUS, ayIMOBH3YalIbHbIX M Hay4YHO-
TEXHUYECKHUX apXUBOB.

Ilenp OUCHUIIIMHBI — HW3y4YCHUE CKIAIbIBAHUA M PA3BUTHUs CIHELUAIBHBIX CHCTEM
JOKYMEHTAIMH, a TAK)KE COBPEMEHHBIX BUJIOB U Pa3HOBUAHOCTEH JOKYMEHTOB, OTHOCSILMUXCA K

(uHAHCOBOH, TOTOBOPHOM, JUIJIOMAaTHYECKOW U BOGHHOU JTOKYMEHTAIIHH.
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33,[[8.‘-11/1 JUCHUITIINHBI:

— U3YYUThb INPOLECC CKIANBIBAHUA M Pa3BUTHUS CIELHUAIBHBIX CUCTEM JIOKYMEHTALUH
(Ha mpumepe PUHAHCOBOH, TOTOBOPHOM, AUMIIOMAaTHYECKON U BOGHHON JTOKYMEHTAIINHN);

— IIOKa3aTh COBPEMEHHBIC TPEOOBAHUS K COCTABICHHIO U O(QOPMIICHHIO JOKYMEHTOB,
OTHOCAILUXCS K CIIELIMAIIBHBIM CUCTEMaM JJOKYMEHTALUU;

— IIPUBUTH HABBIKM aHAJIW3a JOKYMEHTOB, OTHOCSIIUXCS K CIIELUAIBHBIM CHUCTEMaM
JOKYMEHTALUU;

— IIPUBUTH HAaBBIKM COCTABJICHHUs PA3JIMYHBIX BHUJIOB JOKYMEHTOB, OTHOCSILIUXCS K
(VMHAHCOBOH, TOTOBOPHOMH, TUTUIOMAaTUYECKON M BOCHHOH IOKyMEHTAIIUN;

— H3YYHTh KJIAcCU(UKAIUIO JOKYMEHTOB, OTHOCSIIUXCSA K CIEIHMAJIbHBIM CHCTEMaM
JOKYMEHTALUU;

— BBIIBUTh BO3MOXXHOCTH YHHU(UKAIMM JOKYMEHTOB, OTHOCSIIMXCS K CIELHATbHBIM

CUCTCMaM JJOKYMCHTAIlUN

JucuurmmuHa (MOy/b) HAaMpaBlieHa Ha (OPMHUPOBAHUE CIEAYIOMUX KOMITCTEHITHI:

e  BrageHue OpPHHIMOAMH ¥  METOJAMH  YHOPSAOYCHHS COCTaBa JOKYMEHTOB U
nHpopmanroHHbIX nokazateneit (11K 43);

e  Brnanenue meromamu opranuzanuu gokymerTonorokos (I1K 45);

B pesynbrare 0CBOCHUS IUCHUILTUHBI (MOLYJIsl) 00yYatOLIHiics JOIKEH:

3namo

— JIoKyMeHTOBeq4ecKyro TepmunHoioruto (I11K-43);

— 3aKOHOJIaTEJbHbIE U HOPMATHBHBIE IMPABOBHIE aKThl U HOPMATHBHO-METOJIUYECKUE
MaTepuaibl, PeryJupyrone MopsAoK CO3/aHus JOKYMEHTOB, OTHOCSILIUXCS K CHEIHaIbHBIM
cucteMaM nokymentanuu (I11K-43,45);

— 3aKOHOMEPHOCTHU Pa3BUTHS OTpacieBbIX cucteM nokymeHrtauuu (I1K-43);

— CTPYKTYpPY MAOKYMEHTOB, OTHOCSIIMXCS K OTpAcCiI€BbIM CHUCTEMaM JIOKYMEHTallUU
(ITK-43);

— Kiaccu(HKAIMIO  JOKYMEHTOB, OTHOCSIIMXCS K  OTpaclieBBIM  CHUCTEMam
nokymenTauu (11K-45);

— XapakKTEpUCTHKY U COCTaB YHHU(PULIMPOBAHHBIX cucTeM aoKymeHTarmu (ITK-45);

— TpaBUiia COCTABJICHUS U OPOPMIICHHUS JOKYMEHTOB, OTHOCSIIMXCS K CHEIUAIbHBIM
cucteMaM nokymentanuu (I11K-43);

Ymems
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— yHHQUUUPOBATH U MPOEKTHUPOBATH (OPMBI JOKYMEHTOB, OTHOCSAILIMXCS K
crenuagbHbIM cuctemaM aokymeHTtaruu (11K-43);

— COCTaBJATh M O(OPMIIATH JTOKYMEHTBHI, OTHOCAIIMECS K CIELUAIbHBIM CHCTEMaM
nokymenTauu (11K-43);

— 0pOpMIIATh TOKYMEHTBI, OTHOCSIIUECS K CHELUATbHBIM CUCTEMaM JOKYMEHTALlUH, B
COOTBETCTBHUH C TPEOOBAaHUSIMH HOPMATHUBHBIX aKTOB M rocynapcTBeHHbIX ctannaptoB (I1K-43);

— HCHOJb30BaTh yHU(UIMpoBaHHbIE (hopMbl JoKyMeHTOB (ITK-45);

Braoemy

- HaBBIKAMU TPUMEHEHHUs TpeOOBaHUII HOPMATHUBHBIX AaKTOB U TOCYAAapCTBEHHBIX
CTaHJApTOB MPH COCTABICHHUH U O(GOPMIIEHHUH JIOKYMEHTOB, OTHOCSIIUXCS K CIEHUAIBEHBIM
cuctemaM nokymentanuu (I11K-43);

— HaBbIKaMHM pa3pabOTKH YHU(PHUIMPOBAHHBIX (OPM JOKYMEHTOB U Tabens Qopm
nokymeHToB (I1K-45);

[To pucnummuHe (MOMIYJIO) MPEIYyCMOTpPEHa IPOMEXKYTOYHAs arrectauus B Qopme
9K3aMEHa.

PaGoueit mporpamMmoii mpe1yCMOTPEHBI CIIEAYIOIINE BUIBI KOHTPOJIS: TEKYIIUI KOHTPOIh
yCIIeBaeMOCTH B (hopMe OIpoca M KOHTPOJIBHBIX padoT, MPOMEKYTOUHAs aTTecTalus B Gopme
9K3aMEHa.

OOmiasi TPyIOEMKOCTh OCBOEHUSI TUCIUIUIMHBI (MOJIYJsl) COCTaBIsSeT 3 3a4eTHBIX

CAUHHUIBI.
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Ipunosicenue 2

3. Obnosaen cocmas npozpammnozo obecnevenus (I10),
COBPeMEHHbIX NPOhecCUOHAAbHbIX 6a3 Oannbix (B) u
uHpopmayuonHo-cnpasounbie cucmem (MCC)

Ne TekcT akTyanuzauuu wiu npuiaraemblii K PIIJT nokymeHT, Hata Ne
cofiepKalyii "3BMEHEHWsI NpOTOKOJIA
1. 1. ObHOBACH CNUCOK UCMOYHUKO8 U AUMEPAIYDbL 05.09.2018 .. Ne 1
2. ObHoBACHA CIMPYKMYPA OUCUUNAUHDL OAA OYHOU (POPMbL
0byueHus
2.




