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1. [TosicHUuTEIbHAA 3aAIMCKA

1.1. Lenp u 3a0a9u JUCITATLIMHEL

Lenb MUCHUIUIMHBI —OBJIaJeHUE CTYIeHTaMU IPUEMOB U METOI0B ITyOIHKAIIUU
ayJIMOBU3YaJIbHBIX U AJIEKTPOHHBIX JOKYMEHTOB B 3JIEKTPOHHOM cpesie, HayYHO-IIPaKTUYECKIM

OIIBITOM CIICIHUAJIMCTOB B 3TOH 00JIaCTH.

3anauu JUCIUIUIMHBIL:

- PacKpbITh CoJiepKaHue OHATUWHOTO amnmapaTa 1o apxeorpaduu ayIuoBU3yaJbHbBIX U
SJICKTPOHHBIX JOKYMCHTOB;

- 0XapaKTEepPU30BaTh COACPKAHNE HOPMATUBHO- METOJUYECKON U HAYYHO-UCCIIE0BATEIHCKON
JUTEPATYPhl B pACCMAaTPUBAEMON MPEAMETHOM 001acTH;

- IPOAHAJIM3UPOBATH OCHOBHBIE MyOIUKALIUN ayTUOBU3YaAJIbHBIX U 3JIEKTPOHHBIX JJOKYMEHTOB,
IIOATOTOBJICHHBIX pOCCHfICKI/IMH n Bapy6€)KHBIMI/I ClriIcuaJanucTaMu;

- U3YUYUTb OCHOBHBIC THUIIbI, BUJAbI U PA3HOBUIHOCTH I/IBI[aHI/Iﬁ QJICKTPOHHBIX TOKYMCHTOB U
KMHO(POTO()OHOJOKYMEHTOB M OCBOMTH HABBIKU UX HAYYHOH OLIEHKH;

- 03HaKOMUTH CTYZCHTOB C OCHOBHBIMU CTaJAMSIMH MPAKTUYECKONU pabOThI

HCTOPUKOB- apXHUBUCTOB U JOKYMCHTOBCIOB B O6HaCTI/I Hy6JII/IKaI_[I/II/I n

HU3JaHus ayJUOBU3YAJIBHBIX U 3JICKTPOHHBIX JOKYMCHTOB.

1.2. ®opmupyeMble KOMIIETEHIIHH, COOTHECEHHBIE C TUNIAHUPYEMBIMU PE3YJIbTaTaMK 00 yUCHHSI
10 TUCIUILINHE (MOOYI0):

Koabt Conep:xaHue KOMIeTeHIHii IlepeyeHb MIAHNPYEMBIX

KOMIeTeHIHH pPe3yJabTaToB 00y4eHHs M0
AUCHUILINHE

[1K-24 Branenve HaBplkaMu OpraHu3afu 3HaTh: POpPMBI CO3TaHUS

CITPaBOYHO-IIOUMCKOBBIX CPEACTB U
HCIIOJIb30BAHU apXUBHBIX
HCIIOJIb30BAHU apXUBHBIX JAOKYMCHTOB

CITPaBOYHO-IIOMCKOBBIX CPEACTB U

JIOKYMEHTOB
YMeTbh: OpraHn30BbIBaTh

HCIIOJIb30BAHHUC apXUBHBIX
AOKYMCHTOB

Branets: HaBpIKaMu OpraHU3aIN
CIIPaBOYHO-TIOMCKOBBIX CPEJCTB

1.3. MecTo TUCIMILIMHBI B CTPYKTYpe 00pa3oBaTeIbHOM MPOrpaMMbl

Jucunmmna «[lyOnukaiust JOKYMEHTOB B 3JIEKTPOHHOW cpene» OTHOCUTCS K OJIOKYy
JUCIUIUIMH MO BbIOOpY BapHaTUBHOW YacTH Y4YeOHOro IUJIaHa TMOJTOTOBKH CTYAEHTOB IO
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HanpaBneHuto moAarotoBku 46.03.02 «JlokymeHTOBeIEeHHUE W apXHUBOBEICHHUE», MNPOPUIL
(HampaBJI€HHOCTh) «/leJI0MpoU3BOJICTBO B  OpPraHU3ALUAX». JucuuninuHa peanusyercs
Kadeapoil JTOKyMEHTOBEACHHUS, ayJHOBU3YaJbHBIX M HAYYHO-TEXHHYECKMX apXHBOB Ha
¢dakynbTeTe JOKYMEHTOBEICHUS! U TEXHOTPOHHBIX apXUBOB.

Jn1st 0cBOCHMS TUCUUIUIMHBI HEOOXOAMMBI 3HaHUS, YMEHHSI U BIaJIeHHs, COPMUPOBAHHBIE
B XOJ€ W3y4YEHHUS CIEIYIOIIMX JTUCHUIUIMH: «JlOKyMeHTOBeleHue», «ApXUBOBEICHUE,
«BBenenne B mpopuib», «CrangapTu3anus JOKyMEHTAIIMOHHOTO OOecreueHHs yrpaBieHUs U
ApXHUBHOTO JIEIa».

B pesynbrate OCBOCHUS TUCHMIUIMHBI (OPMHUPYIOTCS 3HAHWS, YMEHUS W BIaJICHUS,
HEOOXOUMBIE JJI U3YYEHHUS CIEeIYIOIMMX AUCHUILIINH: «[ 0CylapcTBeHHbIE, MYHHUIIUTAIbHbIE U
BEJIOMCTBEHHBIE apXHBbl», «HHpoOpMannoHHOe oOecrieyeHHe 3JIEKTPOHHOTO IMPAaBHTEIbCTBA»,
«Cnenunanu3upoBanHble apxuBbl B Poccuiickoin ®enepanuu», «AyTCOPCUHI B YIpPaBICHUU
JOKYMCHTaMM».



2. CTpyKTYypa IMCHUIIHHBI

Cmpykmypa oucuyuniaunsl (Mooyns) 0na ounou gpopmul odyuenusn (2017 200 naoopa)

Obwas mpyooemkocms OUCYUNIUHBL cocmasisem 2 3auemmuvle eOuHuysl, 72 waca, 8 mom

qyucie KOHmMAaxkmmHaA pa50ma 05)/1{61}01/141/[)60}1 C npenodaeameﬂe/w 28 Y., camocmoAnmeslbHaA

paboma obyuarowuxcs 44 u.

Bunst yueOHoI paboTh

(B yacax) Dopmbl
TEKYIIETro
KOHTAKTHas < KOHTPOJIS
Ne Pasnen nucuniInHbl/TEMBI 2 % o = YCICBACMOCTH,
n/n 2 |E g E dopma
o a |2 |8 % | S | mpoMexyTOuHOH
S| E| |5 58 F S| 8| arrecrammu (no
S| g § = ELS E 21 3 cemecmpam)
Cla|SEFSFFcC
Pasoen 1. llpenmer, uensb u 6 |2
3a/1a4u Kypca.
Tepmunonornyeckas 6asza
apxeorpaduu ayTmoBHU3yaTbHbBIX
1 DJIGKTPOHHBIX JOKYMEHTOB
Pasoen 2. IIpobiemsl 7 |2
apxeorpaguu
ayJIMOBU3yaAJIbHBIX U
ANEKTPOHHBIX IOKYMEHTOB B
HOPMaTHUBHO-METOIUYECKON 1
Hay4HO- MCCJIEI0BATEIbCKOU
JuTepaType
Pazoen 3. OTEUECTBECHHBIN U 6 |2 4 12 | Buinonnenue
3apyOCIKHBINA OTIBIT 3aA0aHUsl HA
W3JIaHus Ay TUOBU3YAIbHBIX U 3aHAMUU
AJICKTPOHHBIX JIOKYMEHTOB
Paszden 4.Cr1ocoOBL, TUIIBI U BUABI | 6 | 2
H3IaHUs
ayTMOBHU3yalbHBIX U
AJICKTPOHHBIX JIOKYMEHTOB
Paszden 5. MeTOIMKA BBISBICHUS 6 2 6 16 | Buvinoanenue
u otOopa 3a0anus Ha
ayJIMOBU3YAJIbHBIX U 3aHAMUU
ANEKTPOHHBIX IOKYMEHTOB
JUTSl pa3JIMYHBIX TUTIOB W3IaHU
Paszoen 6. [lonroroBka u 6 |2 6 16 | Bwinoanenue
OCYIIIECTBIICHUE 3a0aHUs HA
apxeorpaduaeckoro 3aHAMUU
oopMIIEHUS ayAMOBU3YATbHBIX
1 DJIGKTPOHHBIX JOKYMEHTOB
HUTOTO: 6 |12 16 44

Cmpykmypa oucuyuniaunvl (Mooyns) 0na ounou gpopmul odyuenusn (2018 200 naoopa)
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Obwas mpyooemkocms OUCYUNIUHBL cOcmasisem 2 3auemmuvle eOuHuysl, 72 uaca, 8 mom

yucie KOHmaxkmwuas paboma obyuarowuxcs ¢ npenooagamenem 28 4., camocmosmenbHas.
paboma obyuarowuxcs 44 u.

Bunpr yue6HOM paboThI

(B yacax) Dopmbl
TEKYIIEeTO
KOHTaKTHAas < KOHTPOJIS
Ne Pa3nen nucuunivHbl/TEMBI o |5 m | £ | YercpacmocTh,
/1 g |2 el g dbopma
ol o | = § -~ § ] %‘ é  mpomexyTo4HOI
§ s = E = % =| 2 S aTTeCTaluu (no
=l 2| 2|5 ze & :g 8 cemecmpam)
ols o =85 8
Pasoen 1. llpenmer, uenb u 6 |2
3aJla4uM Kypca.
Tepmunonornyeckas 6asza
apxeorpaduu ay1uoBU3YyalIbHbBIX
1 DJIGKTPOHHBIX JOKYMEHTOB
Pasoen 2. IIpobiemsl 7 |2
apxeorpaduu
ayJTMOBU3YaJIbHBIX U
ANEKTPOHHBIX IOKYMEHTOB B
HOPMAaTHUBHO-METOANYECKOM U
Hay4HO- MCCJIEI0BATEIbCKON
JuTepaType
Paszoen 3. OTE€UECTBEHHBIN U 6 |2 4 12 | Buinoanenue
3apyOCIKHBIN OTIBIT 3aA0aHUsl HA
W3JIaHus Ay TUOBU3YAIbHBIX U 3auamuu
AIEKTPOHHBIX IOKYMEHTOB
Paszden 4.CrIocOOBL, TUIIBI U BUABI | 6 | 2
U3J1aHus
ayJMOBHU3yalbHBIX U
AJIEKTPOHHBIX IOKYMEHTOB
Pazoen 5. MeTOIMKA BBISIBJICHUS 6 |2 6 16 | Buinonnenue
1 oTOOpa 3a0aHUsl HA
ayTMOBHU3yalbHBIX U 3auamuu
ANEKTPOHHBIX IOKYMEHTOB
JUTSL PA3JIMYHBIX THUIIOB U3JIaHUS
Pasoen 6. IloaroTOBKA 1 6 2 6 16 | Buvinoanenue
OCYILECTBIICHHE 3a0anus Ha
apxeorpauueckoro 3auamuu
odopmIIeHUS ayTHOBU3YAIbHBIX
1 DJIEKTPOHHBIX JOKYMEHTOB
UTOTO: 6 |12 16 44
3. Coaep:xkanue JUCHUNIMHBI
Ne | HaummenoBanue pasaesa Coaepxanue

JTUCIUTINHBI
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[Ipenmer, uenp U 3agayu
Kypca.
Tepmunonorudeckas 0asa
apxeorpapuu
ayJIMOBU3YaJIbHBIX u
AIIEKTPOHHBIX
JIOKYMEHTOB

[Ipenmer u nenb kypca. OCHOBHBIE 3a/1a4u Kypca, UX CBSI3b C
COBPEMEHHOM apXUBOBEIYECKON IIPAKTUKOU B
00J1aCTH UCIIOIH30BAHUS U MTyOJIUKAITUN
ayJTMOBU3YAIIbHBIX U DJIEKTPOHHBIX JTOKYMEHTOB.

TepmuHomornueckas 6a3a apxeorpaduu ayanoBusyal
AIIEKTPOHHBIX IOKYMEHTOB.
Conepxanue
TPaIUIUOHHBIX( “MyONHKAIUs UICTOYHHKA
“U31aHNEe UCTOYHUKA ) U COBPEMEHHBIX
apxeorpapu4ecKnx NOHITUN TPUMEHHUTEIHHO K
crienuuke paboThI ¢ ayTMOBHU3YaTbHBIMHU 1
AIIEKTPOHHBIMU
nokymeHTamu( “apxeorpaduueckuii GoHa”’, “apxeorpaduyecks
“KanmOpOBKa
JTOKyMEHTaIbHOUW myOnukanun’). OnpeaeneHne
(axTOpOB MyOJIIMKATOPCKON JESITETHHOCTH B CBSI3U C Pa3BUTHEN
apxeorpaguu ayauoBU3yaIbHBIX U
AIIEKTPOHHBIX
nokyMeHTOB B XX 1 Hadane XXIBeka. OcOOEHHOCTH COIUAIIBH
OIICHKH JIOKYMEHTAILHOU MyOIUKAIIUU.

O6mue u cenupruyeckrue 0COOCHHOCTH
MyOMKAIUY ¥ U3/IaHUS PA3IMYHBIX THIIOB, BUIOB U Pa3HOBH/IH
ayJIMOBU3YaAJIbHBIX U AJIEKTPOHHBIX JOKYMEHTOB.
Cs13b TPO(heCCUOHATTLHOM e TEIbHOCTH

HCTOPHKA- apXUBUCTA B cpepe myOIuKaum
ayMOBU3YAITbHBIX U AJIEKTPOHHBIX JJOKYMEHTOB C OCYIIECTBIICH
UX UCTOUYHUKOBETUECKONH KpUTHUKU. OOBEKTUBHBIE U CYOBEKTHR
(baxTOpsl MyOIUKATOPCKON
JEeSITeIbHOCTH.

[Ipob6nemsl apxeorpaduu
ayAMOBU3YAIbHBIX U
AJIEKTPOHHBIX
JIOKYMEHTOB B
HOPMATHUBHO-
METOJIMYECKON U HAy4YHO-
HCCIICIOBATEIIHLCKOM
JuTeparype

“IIpaBuiia U31aHUST UCTOPUUYECKUX
nokymenToB CCCP” 1969 u 1990 rogos, ux
3Ha4YeHHe JUIsl pa3BUTUS apXeorpapuu
ayJIMOBU3YAJIbHBIX U 3JIEKTPOHHBIX JJOKYMEHTOB.
Bnusinue
OTEUYECTBEHHBIX U 3apyOeKHBIX CTAHIAPTOB IO
U3JIaTEIbCKOMY JIeTy Ha MPAaKTUKY MyOIHKaIuu
KMHO(POTO()OHOTOKYMEHTOB U SJIEKTPOHHBIX
JIOKYMEHTOB . OCHOBHBIE
HATPaBICHUS METOUYECKHIX Pa3pabOTOK COBETCKUX U POCCHUIL(
CIEIHMAIMCTOB B 00JIacTH apxeorpaduu ayImoBU3yalbHbIX U
AJNIEKTPOHHBIX JJOKYMEHTOB.

3HauyeHNe UCCIIEI0OBAaHUI COBETCKUX U
POCCHUICKHX yUEHBIX B 001aCTH UCTOYHUKOBEICHHUS
( T.M. TI'opsiea, B.M. Marunos, O.M. MexayuieBckas
, C.O. llImunr), apxuBoBenenus ( JI.A.KobenbkoBa,
B.M. MarunoB), Teopernueckoii ( E.M./[obpymikuH,
B.I1. Kosznos, B.I'. JIuteak, M.C. Cene3ués,
JL.H. IlymkapéB) u npaktudeckoi ( b.J1.
lNaneniepuna, T.M. I'opsieBa, I'.A. IleTpoB)
apxeorpaduu s Hay4HO-UCCIIE0BATEIbCKOTO
o0ecrieyeHus paboThl B cepe myOIuKauu
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ayMOBHU3YaJIbHBIX U AJIEKTPOHHBIX JOKYMEHTOB.
[IpencraBnenus 3apyOeKHBIX CIIEIIUATUCTOB O IPUHIIHIIA
MeTo/ax apxeorpapuu
ayJIMOBU3yaJIbHBIX JOKYMeHTOB ( Y.M»aHuecTep,
A. XKobep, H. I'pant u ap.).
Oouiee u ocoOeHHOE B 3apyO0eKHOM 1
OTEYECTBEHHOH TEOPHH M METOMKE ITyOIHMKaIuK n300paznuTen)
n300pa3UTEIbHO-3BYKOBBIX U
3BYKOBBIX HCTOYHUKOB.

OteuecTBEHHBIN U
3apyOEKHBIN OTIBIT
U3JIaHUS
ayJIMOBU3YaIIbHBIX
AIIEKTPOHHBIX
JOKYMEHTOB

Brusiaue HayuyHO-HCCIIEI0BATEHCKOTO,
y4e0HO-ITPOCBETUTEIHCKOTO, SKOHOMHYECKOTO
1 UJEOJIOTHYECKOro (hakTopa Ha MPOoIEecc
MyOIMKAIMY ¥ U3AaHUS ayTHOBU3YAIbHBIX
nokymenToB B CCCP.

JlesITensHOCTh TOCYAAPCTBEHHBIX YUPEHKACHUMA U IEPUOIHY
W3JIaHUI 110 TyOIUKaIu KWHO- B PoTog0oKyMeHTOB B 1910- 19
rojaax.

OcnoBueble TeHaeHuA 1930-1980-x rogoB B 061acTy myOauKal
U3aHuA KUHO(POTO(HOHOZOKYMEHTOB: IPUMEPHI HAYUHBIX Ty0J]
myOIuKaIuu
WUTIOCTPATHBHOTO XapakTepa. BiusHue
JIEATeTLHOCTH COBETCKUX CIECIIUATMCTOB Ha paboTy 3apyOeKHB)
apxeorpagoB- CIEIHAINCTOB B 00JIACTH ayTUOBU3YaIbHBIX JOH
[Ipyuunnbl 1
3HauUeHUE MPeobIaaHNs HAyYHO-TTOMYJISIPHBIX U WLTIOCTPATHB
nyOauKammuit
KMHO(POTO(HOHOTOKYMEHTOBH JIEKTPOHHBIX B
Poccun 1990- 2010-x TomoB.

Hcnonb30BaHne HCTOYHUKOBEAUECKHUX, HCKYCCTBOBEIUE(
ApPXMBOBETUECKHUX
MPUHIIUIIOB B ACSITEITLHOCTH OTEYECTBEHHBIX U
3apyOEKHBIX CTICITUATMCTOB IO MyOJUKAIIMU ayTHOBU3yaTbHbI)
AIIEKTPOHHBIX IOKYMEHTOB.
N3yuenue B apxeorpapuyeckom IuTeparype
1980-2010-x roaoB
MeTO0B (pasibcuuKaIK ayTMOBU3YaTbHOM
uHpOpMaLIUH.

CriocoOBl, TUIIBI U BHBI
W3JIaHUS
ayAMOBU3YAIbHBIX U
AJIIEKTPOHHBIX
JIOKYMEHTOB

CoBpeMEHHbIE TUIIOJIOTMUYECKHE
KJIacCU(UKALNUN JOKYMEHTAIbHBIX
ny6smkanuit. OCHOBHbIE THUIIBI

W3/IaHUM ayAMOBU3YaIbHBIX U AJEKTPOHHBIX
NOKyMeHTOB. [IpuHIMnIBI cCo31aHus,

COCTaB M COJAEPKAHMS HAYYHBIX U3AaHUI
KHUHO(POTO(POHOJOKYMEHTOBH 3JEKTPOHHBIX
JOKYMEHTOB IO HCTOPUHU

MIOJINTUYECKOU U KyJIbTYPHOU KU3HU Poccun
XX Beka. OCOOEHHOCTH HAYYHO-TTOMYJISIPHBIX
W3JIaHUI ayAMOBU3YaIbHBIX U 3JIEKTPOHHBIX
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JOKYMEHTOB. MeToinyeckue

TpeOOBaHUs K YUeOHBIM U3IaHUSM

ayJTMOBHU3YaJIbHBIX U 3JIEKTPOHHBIX

JOKYMEHTOB.

CnocoObl U3/1aHus ayTMOBU3YaJIbHBIX U

AIIEKTPOHHBIX
nokymMeHTOB. Tunorpadckuii cnoco0: CTeneHp ero
pacrpocTpaHEHHOCTH, COCTAB U COZEPIKaHUE
OCHOBHBIX BHUJIOB TUTIOTPadCKUX U3AaHUN KHUHO(OTOPOHOIOKY)
no ucropuu Poccun. OcoGeHHOCTH NIepeayn TeKCTa KHHO- U
(hOHOIOKYMEHTOB TIPH TUTIOTPAdCKOM CIIOC00e MX
U3JIaHUS.
KunemaTtorpaduyeckuii 1 3ByKOBOM THIIBI
HETUIOTpa(CKUX M3/1aHUH ayTMOBU3YyaIbHBIX
nokyMeHTOB. Co3aHre MOHTaKHBIX (PUITBMOB,
AIIEKTPOHHBIX U IU(PPOBHIX HHPOPMALIMOHHBIX
pecypcoB Kak
BUJI TyOJIMKATOPCKOM e TeNbHOCTH.

CMelansblil crrocod n3ganus
ayJMOBU3YaAJIbHBIX IOKYMEHTOB.
OcHoBHbIE BUBI U IEPCIEKTHUBHI €r0 MPUMEHEHHSI B apxeorpad|
npaktuke. [lo3naBarenbHbIe
BO3MOXXHOCTH ayAHOBU3YaIbHBIX KYPCOB, 3BYKOBBIX
KHUT ¥ 3BYKOBBIX JKYPHAJIOB KaK IPUMEPOB
MCIIOJIb30BaHUs CMEIIaHHOTO cr1oco0a U3JaHus
KUHO(POTO()OHOTOKYMEHTOB.
[IpuMmeHeHne pa3IUYHBIX CIOCOOOB, TUIIOB U
BUJIOB U3/IaHUS ayAMOBU3YAJIBHBIX U JJIEKTPOHHBIX JOKYMEHTO]
KHHEMaTOTrpaduuecKoM,
¢dororpaduyeckoM 1 3ByKO3aIUCHIBAIOIIEM
IIPOU3BO/JICTBE.

MCTO,Z[I/IKa BBISABIICHUA U
oTbopa
ayAMOBU3YAJIbHBIX U
AJNEKTPOHHBIX
JIOKYMEHTOB

JUTSL Pa3IIMYHBIX THIIOB
U3IaHU

3HaueHue CTaauil BRISIBICHUS U 0TOOpa ayAHOBHU3yallh
AJIEKTPOHHBIX TOKYMEHTOB JIJISl OCYIICCTBICHUS UX U3JAHHUS.
Tumsl 1 OCHOBHBIE ITAITBI BBISBICHUS
ayJIMOBU3YAIIbHBIX M AJIEKTPOHHBIX TOKYMEHTOB JIJIS
U3JIaHUs.
OO6s3aTenbHbIe TPEOOBAHMS 1 OCOOCHHOCTH
BBISIBIICHUS ay/IMOBU3YAIbHBIXH ICKTPOHHBIX
JOKYMEHTOB JIJIs
Pa3TUYHBIX BUJIOB U3AHHIA.
[lenu 1 OCHOBHBIE BO3MOKHOCTH
pPENpPEe3eHTaTUBHOTO 0TOOpa ayAMOBHU3yaTbHBIX U
ANEKTPOHHBIX
TOKYMEHTOB 115 myOukaruu. O0mime u
crieniudeckue KpUuTEprr 0TOOpa pa3IuIHBIX BUIOB
Y Pa3HOBHJIHOCTEH ayIMOBU3YAIbHBIX U
ANEKTPOHHBIX TOKYMEHTOB
TS U31aHus. Metoandeckue TpeOOBaHUS U
PEKOMEHIANNH K apXeorpaguuecKoMy oTO0Opy ayInOBH3yalbH]
DJIGKTPOHHBIX TOKYyMEHTOB. COBPEMEHHBIE
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JTUCKYCCHU O MPUHIUIAX 0TOOpa JOKYMEHTOB.

Bri6op 1 Bocipon3BeieHne H300pakeHus
KHHO(OTOBUICOAOKYMEHTOB U Iepeiavya TeKcTa GOHOI0OKYMEH|
BOKHEUIINE ITPUEMBI
apxeorpadguu KOD/]. Bausaue dhaxropa
OPUTHHAIILHOCTH ayIMOBU3YAILHOTO U 3JIEKTPOHHOTO TIOKYMEH
npoiiecc ero myonukanuu. CoueTaHue U3y4eHus: H300pa3uTeh)
3BYKOBOW M TUCbMEHHOM
uH(pOpMalMU B IPOIECCE MOATOTOBKH IMyOIUKALIUN ayTUOBU3Y
AIIEKTPOHHBIX IOKYMEHTOB.
OcoOennoctu
nepeIau NHOS3BIYHBIX ayTMOBU3YAIbHBIX TEKCTOB
[IPU Hay4YHOU MyOJIMKaIUU.

Metoauka BbiOopa Gpopmara H300paKeHUS
pu MyO KA KHHO(GOTOIOKYMEHTOB U
AIIEKTPOHHBIX IOKYMEHTOB.
KanpupoBanue u pparmentupoBanue
KUHO(OTOJOKYMEHTOB M JIEKTPOHHBIX TOKYMEHTOB. MeTOIMK
U
nepeaayn Tekcra pOHOJOKYMEHTA IS €T
MOCJIETYIONIEH MyOIuKaIuy.

ITonroroBka u
OCYIIIECTBIICHUE
apxeorpauieckoro
oopMITCHHS

JJIEKTPOHHBIX
JIOKYMEHTOB

ayJMOBHU3YaJIbHBIX u

Pons nporecca apxeorpaduieckoro opopMieHUs ayTHOBU3Ya]
AIIEKTPOHHBIX IOKYMEHTOB IIPH MOATOTOBKH UX

Hay4HOU myOnukaruu. [lonsTus “koHBOS” U

“CUTHAJIbBHOM CUCTEMBI” TEKCTa.

TpebGoBaHMsI K ONKUCAHUIO Ay TUOBU3YaAJbHBIX U JJIEKTP
JIOKYMEHTOB TP MOJITOTOBKE HX
HAyYHBIX, HAYYHO-TIOMYJISAPHBIX U YU€OHBIX U3JaHUI:aTpuOyTH
AHHOTHUPOBAHHUE U METOIMKA
COCTaBJICHUS 3ar0JIOBKOB.

[IpuHIMIBL, METOABI M POPMBI TOATOTOBKH
HAy4YHO-CIIPABOYHOTO arlfapara K Hay4HbIM, HAy4YHO-TIOMYJISIPH
y4eOHBIM U3/IaHUSM
ayJMOBU3YaAJIbHBIX U AJIEKTPOHHBIX JOKYMEHTOB. DyHKIIMOHAITY
Ha3HA4YE€HHE €T0 PJIEMEHTOB.

4. OOpa3oBaTesibHbIE TEXHOJIOTHH

Ne .
Buowt yueonoii
Haumenoeanue pazoena Oopazosamenvrble mexHo102UU
n/n padomul
1 2 3 4
1. |Pazoen 1.Ilpenmer, uens u Jlexyus [IpoGnemuas nexius

3a7a4M Kypca.
Tepmunonornyeckas 6asza
apxeorpaduu
ayJIMOBU3YaJIbHBIX U
HIICKTPOHHBIX JOKYMEHTOB
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2. |Pasoen 2. IIpoGnembl Jlexyus [TpobGnemHas nexmus
apxeorpaguu
ayJIMOBU3YAJIbHBIX U
3JEKTPOHHBIX JOKYMEHTOB B
HOPMaTUBHO-METOINYECKON U
Hay4HO- MCCJIEI0BATEIbCKOU
JuTepaType
3. |Pazoen 3. OTedecTBeHHBIN 1 |Jlekyus Jlexmus ¢ ucnob30BaHUEM
3apyOCIKHBIN OTIBIT BUICOCIIANIOB
W3/IaHUS ayJMOBU3YaJIbHbIX U
AJIEKTPOHHBIX JOKYMEHTOB
4 |Pasoen 4.Crioco0sbl, TUIIEI U Jexyus Jlex1ust ¢ UCIIOJIL30BAHUEM
BUJBI U3TAHUS 3auamue BUICOCIIANIOB
ayJIMOBU3YaAJIbHBIX U Brinonnenue 3aganus ¢
3JEKTPOHHBIX JJOKYMEHTOB Camocmosmenvhas |ACIOIb30BAHUEM Pa3IaTOYHOTO
paboma marepuaia
[ToaroroBka K BBIIIOJHEHHUIO
MPaKTUYECKOI0 3aaHUS C
IIOMOILBI0 METOAUYECKUX YKa3aHUMN
5 |Pa3zoen 5.Metoauka Jlexyus [Ipobnemuas neKus
BBISIBJICHHSI U OTOOpa 3anamue
ayJIMOBU3YaAJIbHBIX U Brinonnenue 3aganus ¢
3JIEKTPOHHBIX JOKYMEHTOB Camocmosamenvhas |ACIOIb30BAHUEM Pa31aTOYHOTO
JUTSL pa3IMYHbIX THUIIOB U3JIaHUs |paboma Marepuana
[ToaroroBka K BBIIIOJHEHHUIO
MPaKTUYECKOI0 3aJaHUS C
IIOMOILBIO0 METOIMYECKUX YKa3aHUMI
6 |Pa3pen 6. [loaroroBka u Jlexyus JIek1us ¢ UCIoIb30BaHUEM
OCYLIECTBJICHUE BHJICOCIIANI0B
apxeorpaduaeckoro 3anamue Brinonxnenue 3aganus ¢
odopmiteHus UCIIOJIb30BAaHHUEM Pa3/IaTOYHOIO
ayJIMOBU3YAJIbHBIX U Camocmosmenvhas |MaTepuana
3JIEKTPOHHBIX JTOKYMEHTOB paboma [ToaroroBka K BBIIIOJIHEHUIO
MIPaKTUYECKOI0 3aaHUS C
IIOMOILBI0 METOJAMYECKUX YKa3aHUMI

S. OneHka MJIaHNpPYeMbIX Pe3yJIbTATOB 00yYeHH s

5.1. CucreMa oleHUBAHUSA

Dopma KOHTPOJIS Makc. K0J1M4ecTBO 0aJJI0B
3a oany Bcero
padory

Texynui KOHTPOJIb:

- 8bINOJIHEHUE 3A0aHUS HA 20 b6annos 60 b6annos
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3auem

[IpomexyTouHas aTTecTanus 40 b6annos
(nucomenHwvlll OMeem Ha 2 eonpoca)
Hroro 3a cemectp (Jucyunaumny) 100 6annos

ITony4yeHHBIN COBOKYIIHBINA PE3yIbTAaT KOHBEPTUPYETCS B TPAAULMOHHYIO ILIKaIy OLICHOK U B
HIKaJTy OIIEHOK EBponeickoil cucTeMbl EpeHOca U HAKOIUICHHS KPEIUTOB
(EuropeanCreditTransferSystem; nanee — ECTS) B cooTBeTCTBHHM ¢ TaOnuLei:

100-6amnpHas Tpazmmonnas mKana IlIxana
IIKajIa ECTS
95 -100 A
3304 OTJIMYHO B

68 — 82 XOPOIIO 3a4TE€HO C

56 -67 D

50 55 YIIOBJIETBOPUTEILHO E

20 -49 FX
019 HEY/IOBJICTBOPHUTEILHO HE 3a4YTEHO F

5.2.KpuTepun BbICTABJIEHUS OLEHKHU MO JUCIUIJIMHE

Bbaxasl/
HIxanaa
ECTS

OuneHka mo
JUCHUILIMHE

Kpurtepun oneHkn pe3yibTaToB 00y4eHuUs 1o
AUCHMILINHE

100-83/
AB

«OTIUYHO»/
«3a4TEHO
(oTIIMYHO)»/
«3a4YTCHO»

BricraBisiercs o0yyaromemycs, €Ciii OH IITyO0KO U
MPOYHO YCBOMJI TEOPETUUECKUNA U MPAKTUYECKUIA
MaTepuai, MOXKET IPOJEMOHCTPUPOBATh 3TO HA 3aHITHUSIX
U B XOJI€ IPOMEKYTOYHON aTTECTALUN.

OOyuaronuiicst HCUEpPIbIBAIOIIE U JOTHYECKH CTPOHHO
U3JaraeT yueOHbI MaTepuall, yMeeT yBsI3bIBATh TEOPHUIO C
IIPaKTUKOM, CIIpaBIISIETCA C PELICHUEM 3a/1ad
po¢eCCHOHATILHON HANpPaBIEHHOCTH BBICOKOTO YPOBHS
CJIO’KHOCTH, TIPaBHJILHO OOOCHOBBIBACT MTPUHATHIC
pEIICHNUs.

CB000/IHO OpUEHTHPYETCS B YUeOHOH U
npodeCCHOHATILHOM JInTepaType.

OreHka 1o JUCHUIUIMHE BBICTABIISIOTCS 00YYalOmEeMycs C
YYETOM PE3YIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
arTTecTaluu.

Komnereniuu, 3akpeni€éHnbie 3a JUCUUTUIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «BBICOKU».

82-68/

«X0opouIo »/
«3a4YTCHO
(xopor10)»/
«3a4YTCHO»

BricTaBmsiercs 00y4aromeMycsi, €Ciii OH 3HaeT
TEOPETUYECKUN U MPAKTUYECKUN MaTepHall, [paMOTHO U 10
CYILICCTBY MU3JIaracT €ro Ha 3aHATUAX U B XO/I€
MIPOMEXYTOUHOM aTTecTalluy, He AOIMYyCcKas CylIIECTBEHHBIX
HETOYHOCTEH.

OOyuaromuiicsi MpaBMUIBHO MPUMEHSIET TEOPETHICCKUE
IMOJIOKCHUS ITPU PCHICHUUN MTPAKTUYCCKUX 3aJ1ayq
npodeccnoHalbHOM HANPaBICHHOCTH PA3HOTO YPOBHS
CJIOKHOCTHU, BJI1aACCT HGOGXO,Z[I/IMBIMI/I JJI1 9TOI'0O HaBbIKaMU
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Bbaaasl/ Onenka no
HIxana JUCIHUIIINHE
ECTS

Kpurepun oneHKH pe3yJibTaTOB 00y4eHus 110
AUCHUILINHE

U IpUEMaMHU.

JlocTaTogyHO XOPOIIO OPUEHTUPYETCS B YICOHOU 1
npodeCCHOHATILHOM JITepaType.

OneHka no JUCHUILIMHE BBICTABIISIOTCS 00ydaromeMycs ¢
y4E€TOM PE3yNIbTATOB TEKYILEH U IIPOMEKYTOYHOU
aTTeCTalUu.

Komnerenium, 3akperiéHuble 3a AUCIHUIUIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «XOPOILUIL».

D.E

67-50/ «yZOBJIIETBOPU-

TEIBHO»/
«3a4TCHO
(ynoBieTBopH-
TEIBHO)»/
«3a4YTCHO»

BricraBisiercst o0y4aromemycs, €Ciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUI U MPAKTUYECKUN MaTepuall,
JIOTYCKAaeT OTACNbHbIC OMIMOKH MPH €T0 U3JI0KEHUU Ha
3aHATUAX U B XOJ€ MPOMEXYTOYHOU aTTECTALUH.
OOy4Jaromuiicst UCTIBITHIBACT OINPEICIEHHBIC 3aTPYIHCHUS
B IPUMEHEHHUH TEOPETUYECKUX MOJI0KEHUN NPU PEILICHUH
MPAKTUYECKUX 33729 MPo(hecCHOHATbHOM HAPaBICHHOCTH
CTaHAAPTHOI'O YPOBHSI CIIOXKHOCTH, BJIaJICET
HEOOXOIUMBIMH ISl 3TOTO 0A30BBIMH HABBIKAMU U
MPUEMAMHU.

JIeMOHCTpHUpPYET 1OCTaTOYHBIN YPOBEHb 3HAHUS YUEOHOM
JUTEpaTyphl 10 AUCIUIIIMHE.

OrneHka Mo JUCIHUILTMHE BBICTABIISIOTCS 00y4YaomeMycst ¢
Y4ETOM PE3YIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTeCTalUu.

Komnereniuu, 3akpeniéHnubie 3a AUCUUTUIAHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «IOCTATOYHBII».

49-0/
F.FX

«HEY/IOBJICTBOPUTE
JIBHO»/
HE 3aYTEHO

BeicraBisercs o0yuaromemycs, €Cii OH He 3HAeT Ha
6a30BOM ypOBHE TEOPETUUECKUN U MPAKTHUECKUI
Marepua, ToMmycKaeT rpyObie OMUOKY MPH ero
U3JI0’KEHUU Ha 3aHATHAX U B XOJ€ IPOMEKYTOUHON
aTTEeCTallUN.

OOyuaronuiicst UCTIBITHIBACT CEPhEIHBIC 3aTPYAHEHUS B
IIPUMEHEHUN TEOPETUYECKUX IIOJIOKEHUH NPU PEIIECHUU
MPAaKTUYECKHX 33/1a4 MPO(eCcCHOHATLHON HANPaBIEHHOCTH
CTaHJapTHOT'O YPOBHS CIIO)KHOCTH, HE BIaIECET
HEOOXOAUMBIMU JIJIS1 3TOTO HABBIKAMU U IPUEMAMHU.
JleMoHCTpUpYET (pparMeHTapHbBIE 3HAHUS YICOHOU
JUTEPATypHI 110 TUCLUIIINHE.

OneHka o JUCHUIUIMHE BBICTABIIAIOTCS 00YYaIOMEMYCs C
Y4ETOM PE3YIbTATOB TEKYILEH U IIPOMEKYTOYHOU
aTTEeCTallUN.

KomMmnereH1umn Ha ypoBHE «OCTaTOYHBIN», 3aKPETUIEHHBIE
3a AMCLUUIUINHON, He COPMHUPOBAHBI.

5.3. OuenouHble cpeacTBa (MaTepUabl) AJI51 TEKYIIET0 KOHTPOJISI YCIIeBAeMOCTH,
NPOMEKYTOYHOM aTTecTAMU 00y4al0IMXCS N0 JUCHHILIMHE (MOOY10)

TemaTuKka BOIPOCOB /151 NUCbMEHHOM NTOrOBOH padoThI
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1. Tepmunonoruyeckas 6aza apxeorpaduu ayaAMOBU3yalbHBIX U JIEKTPOHHBIX JOKYMEHTOB.
2. HopmaTuBHBIE aKThl ¥ TOCYIapCTBEHHBIE CTAHAAPTHI B 00JaCTH apXxeorpapuu
ayJMOBU3YaIIbHBIX U AJIEKTPOHHBIX JOKYMEHTOB.

3. Meroanueckoe obecredeHne AeATeIbHOCTH HCTOPUKOB- apXUBUCTOB B 00J1aCTH
nyOJIMKauu KHHO(OTOPOHOIOKYMEHTOB U 3JIEKTPOHHBIX JIOKYMEHTOB.

4. Teopernueckue U NPaKTUYECKHUE BONPOCH] apxeorpaduu ayInoBU3yalbHbIX JOKYMEHTOB
B OTE€UYECTBEHHOH M 3apyOexxHoit mureparype 1960- 2010-x ronos.

5. CocraB u cofepKaHue OCHOBHBIX OT€YECTBEHHBIX U 3apyOCIKHBIX M3aHUH
KHUHO(POTO(HOHOTOKYMEHTOBH JIEKTPOHHBIX TOKYMEHTOB IO POCCUICKOI 1 MUPOBO UcTopun XX Beka.
6. OcHOBaHMsI CUCTEMATU3aLK U TUIIOJIOTUS U3AaHUHN ayINOBU3YyalbHBIX U 3JEKTPOHHBIX JOKYMEHTOB.
7. Tunbl, BuaB! 1 HOpMBI U3AaHUS KUHOPOTO()OHOJOKYMEHTOB U JIEKTPOHHBIX TOKYMEHTOB,;

UX IPAKTUYECKUE OCHOBAHUS U OCOOCHHOCTH.

8. CocoObI myOIMKaLMY ayAMOBU3YaTIbHBIX U 3JIEKTPOHHBIX JOKYMEHTOB, IPUMEPHI X UCIOIb30BAHHUS.
9. Meronnyeckue TpeOOBaHM K BBISBICHUIO ayJHMOBU3YaIbHBIX U JJIEKTPOHHBIX JOKYMEHTOB

JUISL Pa3TMYHBIXBUIOB U3AAHUS.

10. IIpakTHka BbIsIBIEHUS KHUHO(YOTO(OHOLOKYMEHTOBH IEKTPOHHBIX JOKYMEHTOB B ITpOLECCE
HaYYHO-HCCIIEJOBATEIIbCKOIOTBOPUECTBA U B ICATEIBHOCTH CPEACTB MacCOBOW HH(POPMALIUH.

11. IIpuHUIMIIEL U METO/BI 0TOOpA ayANOBU3YyaIbHBIX U 3JEKTPOHHBIX JOKYMEHTOB AJISl Pa3IMYHBIX
TUIIOB MyOJINKALIMH.

12. Be16op 1 Bocmipon3BeieHnEe U300pakeHUs 1)1 U3AaHUsI KUHO- M ()OTOJJOKYMEHTOB.

13. OcHOBHBIE IPUHILIUIIBI IEpeAaYH TeKCTa (POHOJOKYMEHTOB.

14. O6mue TpeboBanus K apxeorpaduueckoMmy opOpMIICHUIO ayHOBU3YaTbHBIX U

3IIEKTPOHHBIX JOKYMEHTOB.

15. OcHOBHBIE TapaMeTpbl apXeorpauueckoro ONUCAHNS ayAHOBU3YAIbHBIX U AJIEKTPOHHBIX
JIOKYMEHTOB.

16. 3aronoBOK M JIEreHJa KaK OCHOBHBIC JJIEMEHTBl OIMCAHUS AayIHOBU3YalbHBIX M JJIEKTPOHHE
JIOKYMEHTOB BU3aHUU.

17. TIpyHIHMIIBI CUCTEMATH3AMH ayJMOBU3YAIbHBIX U AIEKTPOHHBIX JOKYMEHTOB B M3/1aHUU.

18. CocTtaB 1 OCHOBHBIE TpeOOBaHUS K HAYYHO-CIIPABOYHOMY armrapary

U3JaHus KHHO(POTO(HOHOAOKYMEHTOB U AJIEKTPOHHBIX JOKYMEHTOB.

6. YuyeOoHO-MeTOAMYECKOE M HH(POPMALIMOHHOE 00ecnevyeHHe TN CIMILTUHbI
6.1. CrHuCOK UCTOYHHMKOB U JINTEPATYPHI

OcHOBHas nuTeparypa:

1.Metonosnorust Hayku: uccieoBareiabckue nporpammel (Teker) /Poccuiickas akaa. HayK,
Hu-T punocodun; OTB. pen. C.C. Heperuna — M.: Ud PAH, 2007 — 256 c.: 20 cm.
bubmumorp. B npumed. 500 k3. ISBN 978=5-954—0080-1 — Pexxum nocryna:
http://znanium.com/catalog/product/345527.

2. Jlanno-/lanunesckuit A.C.. Merononorus ucropuu /Jlanmno-lanunesckuit A.C. — M.:1J]
Tep. bynymero, 2006 — 472 ¢. ISBN 5 — 7333 — 0150 — 3 — Pesxum goctyna
http://znanium.com/catalog/product/773226.

3.Hypxosa B.B. 3epkaio ¢ mamsateio. Denomen pororpadun [DIeKTpOHHBIN pecypc]:
KynbrypHo-ucropuueckuii ananus - M.: PITY, 2006 — 287 c. ISBN 5 — 7281 — 0765 - 6 —
Tekct anextponHbIit — Pexxum goctyna: URL: http://znanium.com/catalog/product/45736.
4. IlpaBuna nznanus uctopuueckux 1okymeHToB B CCCP - 2-e nznanue, 1ONOJIHEHHOE U
nepepadorannoe - M.: 'AY npu CM CCCP, BHUU/IA ] — TekcT ameKkTpoHHbII — Pexxum
nocryna: http://http://www.reenactor.ru/ARH/PDF/Pravila_izdaniya dokymentov.pdf
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5. CoxonkoB E.A. Metozmonorust KyabTypHOTO caMoompeenieH s (popMupyromencs
JUYHOCTH CTielHauCcTa-ryManuTapusi. OmbIT Guirocopckoro ocMbICaeHUS [ DIEKTPOHHBII
pecypc]: monorpadus /E.A. Ockonkos, H.E. Bynankuna — M.: YHUBepCUTETCKas KHUTA,
2011 - 232 c. — ISBN 978 — 5- 98699 — 102 — 3 — Pesxxum noctymna:
http://znanium.com/catalog/product/469059.

6.3apsa M.B. CnoBo B adupe: O s13bike U cTriie panuonepenad: [I[ponsHomeHue B paauo- u
TEJIEBU3MOHHOM peun [DNeKTpoHHBIH pecypc]: cipaBouHoe nocobue /M.B. 3apsa — M.:
OJIMHTA, Hayxka, 2011 — 376 c. — (CtunuctudeckoH Hacienue). ISBN 978 -5 — 9765 —
0935 -1 (®JIMHTA). ISBN 978 — 5 — 02 — 037295 - 5 (Hayxka) — Pexxum nocryna:
http://znanium.com/catalog/product/455097.

JlomonHUTEIBHAS TUTEpATYpA:
borpanos B.I1. Ot I'eponora no MHTEepHETa: O4EpKH 3aHUMATEIBHOTO NCTOYHUKOBEICHHUS:

monorpadus /B.I1. bornanos — M.: Becs Mup, 2014 — 208 c.: ISBN 978-5-7777-0583-9 —

Pexxum noctymna: http://znanium.com/catalog/product/1013713.

Busyanbabiii 00pa3 (MexauciuInHapHbie UCCleoBaHus) [ DIEKTPOHHBIN pecypc]
//Poc.akan. Hayk, H-T punocodpuu: OtB. pex. [1.A. I'epcumoBa — M.: UOPAH, 2008 — 248
c. ISBN 978-5-9540-0095-5 — Pexxum nocryna: http://znanium.com.

. Kpyrkun B.JI. 'ymanuTapHoe 3HaHu€E B BU3yallbHOU aHTpomnonoruu [BectHuk Y amyprckoro
yauBepcuteta. Cepust 3. @unocodust. Cormonorus. [Icuxomnorus. [lenaroruka. Beim. 4.

2013. C. 19 - 34] — Pexxum gocrtyna: http://znanium.com/catalog/product/504626.

. IlpaBuna opranu3anuy XpaHeHus, KOMIUIEKTOBAaHUS, YU€Ta U UCIIOJIb30BaHUs JOKYMEHTOB
ApxusHoro ¢ponna Poccuiickoit dexepanuu u Ipyrux apXuBHBIX TOKyMEHTOB B
rOCy/IapCTBEHHBIX M MYHUIIUNIAIBHBIX apXUBaX, My3esiX 1 OnOInoTeKaxX, OpraHu3aiusix
Poccuiickoii akaieMuu HayK: YTBEPKICHBI MPUKa30M MUHHCTEPCTBA KYJIbTYPhl U MaCCOBBIX
xoMMmyHuKaluil Poccuiickoit @enepaunu ot 18 uronsg 2007 r. ¢ usMeHEHUSIMU (YTBEPHKACHbI
nprka3oM MunuctepcTBa KynbTypsl Poccuiickoii @eneparuu ot 16 despans 2009 r. Ne 68,
3aperucTpupoBaHHOM B MunucTepcTBe 1ocTuiuu Poccuiickont @enepamuu 05.05. 2009 . ,
peructpanroHHbii Homep Ne 13893 — TekcT amekTpoHHBIN — PesxxnM nocrymna:

http://portal.rusarchives.ru/lows/pohkuidaf.shtml.

. Pycuna FO.A. Metononorus ucToO4YHUKOBeieHUs: YuebHoe nocodue /Pycuna I0.A. — 2-¢
u3., crep. — M.: ®nunta, 2017 — 204 c.: ISBN 978 — 5- 9765 — 3227 — 4 — Pexxum pocrymna:

http://znanium.com/catalog/product/959242.

. Slaun B.JIL. Odepku KOMIUIEKCHOTO HCcTOUHUKOBeeHus: CpenHeBekoBbiit HoBropo: yueo.
nocobue — M.: Beicur. mkona, 1977 — 240 c. — Pexwum nocryna:

http://znanium.com/catalog/product/349272.

6.2.Ilepeuennb pecypcoB HHG(pOPMAIMOHHO-TEJIEKOMMYHHUKAMOHHOM ceTH

«HTEepHET», HEOOXOAMMBIIi 1JIs1 OCBOEHUS JUCIUIJIMHBI
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Poccutickuii rocynapcTBeHHBIN apXuB KHHO(OTOIOKYMEHTOB www.rgakfd.ru

Poccuiickuii rocynapcTBeHHBIN apxuB (poHOJOKYMEHTOBWWW.rgafd.ru
l'ocynapcTBeHHbIH (HOHA TENEBU3MOHHBIX U paguonporpaMmm www.gtrf.ru

Apxusbl Poccun www.rusarchives.ru

7. MarepuajibHO-TeXHUYECKOe o0ecnedeHne TUCHUNINHBI (MOTYJIs)

B KadyeCTBEC MaTepI/Ia.HLHO-TGXHI/I‘-IGCKOFO O6€CH€‘IGHI/IH AUCIHUITIIINHBI yKa3E,IBaeTC$I
HeoOXoauMoe sl OOy4YeHHWs JHMIICH3UOHHOE IpOTrpaMMHOE oOecrnedeHue, 0o0OpyIOBaHHME,
JIEMOHCTPAIIMOHHBIC MPUOOPHI, MYJIbTUMEIUUHBIE CPEICTBA, y4eOHBIC (DUIBMBI, TPEHAXKEPHI,
KapThl, IUIAKaThl, HArJSAHbIE TTOCOOUs; TpeOOBaHUS K ayIUTOPHUSIM — KOMITBIOTEPHbIE KJIAacChl,
aKaJeMUYeCKHe WIH CIelHaIbHO 000PYA0BAaHHBIE AYAUTOPUH U Ja00paTOPUHU, HATTMYUE TOCKH U
T.J.

Cocras nporpammuoro obecnedenus (I10), coBpemeHHBIX podeccHoHANBHBIX a3
nanHbIxX (B/1) u undgopmanuonno-cnpasounbie cuctem (MCC) (2017 r.)

1. Ilepeyens 110

Tabnuya 1
Nent Haumenosanue [10 ITpouzBonutens | Crocol pacpocTpaHeHUs
/n (tuyen3uonHoe unu
c60000HO
pacnpocmpausemoe)
1 AdobeMasterCollection CS4 Adobe JIMLIEH3UOHHOE
2 MicrosoftOffice 2010 Microsoft JINICH3UOHHOE
3 Windows 7 Pro Microsoft JIMLIEH3UOHHOE
7 MicrosoftSharePoint 2010 Microsoft JINICH3MOHHOE
9 MicrosoftOffice 2013 Microsoft JIMLIEH3UOHHOE
11 | KasperskyEndpointSecurity Kaspersky JUIEH3UOHHOE
2. llepeuens BJI u UCC
Tabnuya 2

Neni/nn HanmenoBanue
MexnyHapoanbie pedepaTuBHbIC HaykoMmeTpuaeckue bJl, 1ocTymHbIe B paMKax
HalMoOHAJILHOU momnucku B 2017 r.
Web of Science
Scopus
[Ipodeccuonanpubie MOMHOTEKCTOBBIE b/, JOCTYIHBIE B paMKaX HAIlMOHAJLHOU
noamucku B 2017 r.
KypnansiOxford University Press
ProQuest Dissertation& Theses Global
SAGE Journals
Kypuainsr Taylor and Francis
[IpodeccronanbHbie MOTHOTEKCTOBBIE B/
JSTOR
W3 nanus mo oO1ecTBEHHBIM U TYMaHUTAPHBIM HayKaM
KoMnbroTepHsble ClipaBOYHBIE TPABOBBIE CHCTEMBI
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Koncynbrant Ilmoc,
l"apanT

Cocras nporpammuoro obecnedenus (I10), coBpemeHHBIX podeccHoHANIBHBIX a3
nanHbIxX (B/1) u nundgopmanuonno-cnpasounbie cuctem (MCC) (2018 r.)

1. Ilepeuens IO

Tabauya 1
Nent Haumenosanue [10 [TpouzBogutens | Crmocod pacmpocTpaHeHUs
/n (tuyenzuonnoe unu
c80000HO
pacnpocmpaunsiemoe)
1 AdobeMasterCollection CS4 Adobe JIMLIEH3UOHHOE
2 MicrosoftOffice 2010 Microsoft JINICH3UOHHOE
3 Windows 7 Pro Microsoft JIMLIEH3UOHHOE
7 MicrosoftSharePoint 2010 Microsoft JIMLIEH3UOHHOE
9 MicrosoftOffice 2013 Microsoft JINICH3UOHHOE
11 | KasperskyEndpointSecurity Kaspersky JIUTICH3UNOHHOE

8. ObGecneuenue 00pa3oBaTEILHOIO MpoLECCa AJIsl JIUI C OTPAHNYEHHBIMHU
BO3MOKHOCTSAIMH 310POBbSI U HHBAJIN/I0B

B xoze peanuzanuu IMCUUIUTAHBI UCTIOJB3YIOTCS CIEIYIOLIUE JOTOIHUTEIbHBIC
METO/Ibl 00Y4YEeHHsI, TEKYIIIETO KOHTPOJIS YCIIEBAEMOCTH U IPOMEKYTOUHOM aTTeCTalluu
00y4JaromuXCcs B 3aBUCUMOCTH OT UX MHIUBUYaITbHBIX OCOOCHHOCTEH:

® IS CIICIIBIX U CIa0OBUIAIINX:

- JIeKUMu O(GOPMISAIOTCS B BHUAE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IOMOIIBIO
KOMIIbIOTEPA CO CHEMATN3UPOBAHHBIM IIPOIPAMMHBIM 00€CIIEUEHUEM;

- IIMCbMEHHBIE 33JaHMsI BBINOJHSAIOTCA Ha KOMIIBIOTEPE CO CIEHUAIM3UPOBAHHBIM
IPOrpaMMHBIM 00€CTIEYEHHEM, HJIM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- o0ecrieunBaeTCs MHAUBHUIyalIbHOE paBHOMEpHOE ocBerieHne He Mmeree 300 Jrokc;

- s BBINOJHEHMs 3aJaHusl IpU HEOOXOAMMOCTH NPEOCTABIACTCS YBEIMUYHBAIOILEE
YCTPOMCTBO; BO3MOXHO TAaK)K€ MCIIOJIb30BaHUE COOCTBEHHBIX YBEIMYUBAIOIINX YCTPOUCTB;

- IUCbMEHHBIE 33JaHMs OPOPMIISIOTCS YBEJIIMUEHHBIM HIPUPTOM;

- 9K3aMEH U 3a4€T MPOBOJATCA B YCTHOM (hopMe MIIM BBIMTOJHSAIOTCS B MUCBMEHHOH (opme Ha
KOMIIBIOTEDE.

® Ui TIYXHX U cIa0O0CTBIIIATHNX:

- Jekuuu O(OPMISIOTCS B BHIE 3JCKTPOHHOTO JOKYMEHTa, JHOO MpeaoCTaBiseTcs
3BYKOYCHJIMBAIOIAs alapaTrypa HHAUBUAYAIBHOTO MOJIb30BaHUS;

- IMCbMEHHBIE 33JJaHMsI BBIMOIHAIOTCS Ha KOMIIBIOTEpPE B MMCbMEHHOM (popme;

- 9K3aMEeH M 3a4€T NpPOBOJATCA B IUCBMEHHOM (opMe Ha KOMIBIOTEpE; BO3MOXKHO
npoBesieHue B (hopMe TECTUPOBAHMSL.

® Ul JIUL C HAPYIIEHUSMU ONOPHO-IBUIaTEJIBHOTO anrapara:

- JIeKUMU O(GOPMISAIOTCS B BHUJAE 3IEKTPOHHOIO JIOKYMEHTA, JOCTYIHOIO C IOMOIIbIO
KOMITBIOTEPA CO CHEIMATN3UPOBAHHBIM ITPOIPAMMHBIM 00€CIICUeHUEM;

- IIMCBbMEHHBIC 3aJaHMs BBINOJHAIOTCA HAa KOMIIBIOTEPE CO CHEHUAIU3UPOBAHHBIM
MPOrPaMMHBIM 00€CTICYeHUEM;

- 9K3aMEH U 3a4€T MPOBOJATCA B YCTHOM (hopMe MM BBIMOJIHAIOTCS B MUCbMEHHOHN opme Ha
KOMIIBIOTEPE.

ITpu HEOOXOMMMOCTH NpelycMaTpUBaeTCs yBEINUYEHUE BPEMEHHU AJIs TIOATOTOBKH OTBETA.
[Iponienypa  mpoBeAeHHsT  HPOMEKYTOUHOM  arTecTauuu s oOyyaromuxcs
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YCTaHABIMBAETCS C YYETOM UX UHAUBHAYAIBHBIX TCUXO(U3HUYECKHX OCOOCHHOCTEH.
[TpomexxyTouHast aTTecTalusi MOXKET MIPOBOIUTHCS B HECKOJIBKO ITAIOB.

[Tpu mpoBeneHUU MPOIETYpPHl OIICHUBAHUS PE3YJABTaTOB OOyUEHUS MpPEIyCMaTpUBaeTCs
UCIIOJIb30BaHME TEXHUYECKUX CPEACTB, HEOOXONMMBIX B CBSI3M C WHJIUMBUIYaJIbHBIMU
OCOOCHHOCTSMU OOYYarOIIMXCS. JTU CPEACTBA MOTYT OBITh MPEIOCTaBICHBI YHUBEPCHUTETOM,
WJIM MOTYT MCIIOJIb30BAThCSl COOCTBEHHBIE TEXHUYECKUE CPEIICTBA.

[IpoBenenne mpoueaypsl OLGHHWBAaHUS  pPE3yAbTaTOB  OOydYeHHUs JIOMYyCKAaeTcs C
UCIIOJIb30BaHUEM JTMCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHHA.

ObecneunBaeTcst JOCTYN K MH(POPMALMOHHBIM M OUOIMorpadguyeckum pecypcam B CETH
WuTepHer s kaxkaoro oOywaromierocsi B ¢GopMax, aJanTHPOBAHHBIX K OTPAaHUYECHUSIM HX
3JI0POBbS U BOCTIPUSATHSI HH(POPMAITUH:

® IS CIENbIX U CIa00BUISAIINX:

- B Ie4aTHOU (popMe YBEIIMYECHHBIM HIPUPTOM;
- B popMe 3JEKTPOHHOTO TIOKYMEHTA;

- B hopme ayanodaiina.

® IS TUIYXHX M cabOCbIIIaIuX:

- B Ie4aTHou popme;

- B popMe 3IEKTPOHHOTO IOKYMEHTA.

® s 00YYarOMIMXCS C HAPYLIEHUSIMU OTIOPHO-/IBUTaTENIbHOTO afrmapara:
- B Ie4aTHou popme;

- B opMe IIEKTPOHHOTO TOKYMEHTA;

- B popme ayauodaiina.

Y4eOHbIe ayAUTOpHUH TSI BCEX BUAOB KOHTAKTHOM M CAMOCTOSITENIBHON pa0OThI, HaydHast
OMOJIMOTEKa U WHBIE TIOMEIICHMS JIsi OOYYEHHUs OCHAIICHBI CIEIUATBLHBIM O00O0pYJOBAaHUEM W
y4eOHBIMU MECTaMH C TEXHHYECKUMHU CPEJICTBAMU O0yUCHUSI:

® IS CIENbIX U CIa00BUISAIINX:

- YCTPOMCTBOM 1Sl CKaHUpoBaHus U yTeHusa ¢ kamepoit SARA CE;

- nuctieeM bpaitnsgs PAC Mate 20;

- npuaTepoM bpaitnsg EmBrailleViewPlus;

® IS TUIYXHX U CIa0OCTBIIIANINX:

- ABTOMATH3UPOBAaHHBIM pa0OYUM MECTOM I JIIOJIeH ¢ HapylmieHHEM CiiyXxa |
CIIa0OCIIBIIIAIINX

- aKyCTUYECKUI YCHIIUTENh U KOJIOHKHU;

® s 00YYarOMIMXCs C HAPYIIEHUSIMU OTIOPHO-/IBUTaTENILHOTO anmapara:
- IEPEABUKHBIMU, PETYIIUPYEMBIMU dproHoMudeckumu napramu CHU-1;
- KOMITBIOTEPHOM TEXHUKOU CO CTIEUATbHBIM TPOTPaMMHBIM 00€CTICYCHUEM.

9.1.11l;1aHbI NPaKTHYECKUX/J1a00PATOPHBIX3AHATHI

3ausaTue Nel. Cioco0Obl, TUNILI M BUABI H3JAHUS aVINOBH3VAJLHBLIX M 3JIeKTPOHHBIX

JOKYMECHTOB

VYyamumces npeoCcTaBISIOTCs pa3IndHbIe BUIBI H31aHUK (OTOJOKYMEHTOB B BUE alTb,OOMHBIX
nyOJIMKaUi 1 SJIEKTPOHHBIX TOKYMEHTOB B BHJIE IIU(PPOBBIX 00pa30B JOKYMEHTOB. B mporecce
paboTHI OHU JTOJKHBI ONPEAETUTh CeNU(PUKY TaHHBIX W3JaHHUNA, BBITOJTHEHHBIX TUIIOTpa(CKiM
CII0cOO0M, TI0 CPABHEHHIO C M3/IaHUSMH, BBITOJTHEHHBIMHI HETHIIOTPAQCKIM M CMETIIaHHBIM

criocoOom. Jlanee yuaruecs: OIlEHUBAIOT Ha OCHOBE CBEJICHUM, MOTy4eHHBIX B «[IpaBumax
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u3aanusa uctopuueckux 1okyMmeHToB B CCCP» (M., 1990), npuHaaieXHOCTh BbIJAHHBIX U3AaHUN
K Hay4YHOMY, HAyYHO-TIOMYJISIPHOMY, Y4eOHOMY THIIaM.

Paznarounsiit marepuai: 1) «IIpaBuna usnanus ncropudeckux 1okymeHToB B CCCP» (M., 1990)
2) JeMOHCTpallMOHHBIE aTbOOMHBIE U3IaHUS (OTOAOKYMEHTOB U HH(OPMALIMOHHBIE 3JIEKTPOHHBIE
pecypchl U3 cOOpaHMsl METOIMYECKOT0 KaOrHeTa GaKynbTeTa IOKYMEHTOBEICHUS U
TexHOTpOHHBIX apxuBoB (D/ITA) u cetu Mntepuer (5-6 pecypcon).

3ausaTue No2. MeToaMKa BLIABJICHUAA U 0TOOPA aVIMOBH3VAJLHBIX M JIEKTPOHHLIX

JOKYMEHTOB JIJ151 Pa3JIMYHbIX THIIOB M31aHUSA

Ha npoTskeHnu Bcero 3aHATUS ydaluecs padoTaroT ¢ KONUsIMH (POTOAOKYMEHTOB U
AIIEKTPOHHBIX U(PPOBBIX JOKYMEHTOB, IPEIOCTABICHHBIX B YueOHO-Hay4YHbIH apxuB OJITA
PoccuiickuM rocyapcTBEeHHBIM apXHUBOM KHHO(OTOZOKYMEHTOB U Pa3MELICHHBIX B OTKPBITHIX
apXUBHBIX HHPOPMALMOHHBIX cucTeMax. CTyAEHTHI 10]] pyKOBOACTBOM IpENoiaBaTels
3HAKOMSATCA € cofiepskaHueM (oTtorpaduii U, UCXOAs U3 aHAJIN3a UX COCTaBa U COZAEP KaHu,
OTIpENIeNAIOT TEMY ITyOIUKAIUH (IPUMEpPHBIE TeMbI — «Pa3BUTHE MPOMBIIIEHHOCTH,
«Onumnuiickoe BMXkeHNE», «Pa3BuTHe XynoxecTBeHHOH KyabTypsl B CCCP»). ITocne sToro
yJaluecs: OTOUparoT U3 BbISIBICHHBIX (DOTOJOKYMEHTOB 10 CAMOCTOSITENBHO BHIOPAaHHBIM TEMaM
12 — 15 doTorpaduii, 000CHOBBIBas CAETAaHHBIN BBIOOP B MpOIEcce cCOOeCeI0OBaHUS C
IpenoaaBaTesieM.

PaznaTounslit MaTepuain: ¢pororpaduu u3z Yuedbno-nayunoro apxusa @TA (500 potorpaduii na
aKaJIEMUYECKYIO TPYIITY).

3ausaTue Ne3. [loaroroska M ocyuiecTBjaeHue apxeorpadpudeckoro opopmiaeHus

AVINOBU3YVAJIBHBIX U 3JICKTPOHHBIX TOKYMCHTOB

B nporecce 3aHATHS CTYyAEHTHI paboTaloOT ¢ POTOJOKYMEHTAMH H 3JIEKTPOHHBIMU LIU(PPOBBIMU
JOKYMEHTaMH, 0TOOPaHHBIMH JJIS TOJITOTOBKY HAYYHOW MyOIMKAIMY Ha TPEIBIAYIIEM 3aHATHH.
B cooTBeTcTBIM CO 3HAHMSAMH, OTYYCHHBIMU HA MIPAKTHYECKUX 3aHATHAX

0 KypCy «AyAHOBU3yaJIbHBIC apXUBBI» U cosiepkaHrneM «OCHOBHBIX MPaBUi paboThI ¢
kuHodoTodonogokymentamu» (M., 1980), cTyeHTHI IPOBOASAT ONMUCAHHUE COJCPIKAHUS
dboTomokymMeHTOB. PaboTa nMeeT mosTanmHblil XapakTep, BKIIOYasi B ce0s CO3/1aHKE 3ar0JI0BKa,
AQHHOTAIMH U JIETCH/IBI, CTPYKTYpa KOTOPBIX chopMHpOBaHa B COOTBETCTBUH C TPEOOBAHUSIMHU
«[IpaBun n3nanusa ucropuueckux qokymeHToB B CCCP» (M., 1990). Pe3ynbrar npoaenanHon
paboThI mpoBepsieTCs MPEnoIaBaTeIeM.

[Tocrne 3TOTrO CTYACHTHI COCTABISIOT MPEANCIOBHE K MIOATOTOBICHHOH ITyOJIMKAINY, BKJIIOYAIOIIee
B ce0s HICTOPUYECKYIO U apxeorpaduyeckyro yactu. CTpyKTypa IpeIuciIOBUS U COACPIKaHUE €TOo

OCHOBHBIX MO3UIIMK KOMMEHTHPYIOTCS IipenogaBaTeneM. Torom paboTsl SBiIsSETCS MPOBEPKa
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IOJrOTOBJIEHHOM CTYAEHTOM IyOIMKALUU B paMKaX «KPYTJIOro cTojia», Ha KOTOPOM
00CYX/1al0TCS M 3aLUILAIOTCS TOATOTOBICHHBIE ITyOIMKAIUH.

Paznatounsiit matepuai: 1) «OcHOBHBIE TpaBuiIa paboThl ¢ KuHO(POTOGOHOHOKYMEHTaMI» (M.,
1980).

2) «IIpaBuna uznanus ucropuueckux 1okymeHToB B CCCP» (M., 1990).

3) 12 — 15 ¢pororpaduii u3 Yuedbno-nayunoro apxuBa ®JITA, oToOpaHHBIE CTyICHTAMU IS

nyOnuKanuu Ha 3aHsaTir Ne 2.
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Ipunooicenue 1
AHHOTANUA JTUCHOUITJIMHbI

HucrunnmHa  (MOAyJdb) peanm3yercss Ha  (GakyiabTeTe JIOKYMEHTOBEIEHUS |
TEXHOTPOHHBIX apXUBOB Kadeapoil ITOKYMEHTOBEICHHS, ayAHOBU3YalIbHBIX H HAy4HO-
TEXHUYECKUX apXUBOB .

Lenb MUCHUIUIMHBI — OBJIAZICHUE CTyI€HTaMU MPUEMOB U METO/I0B MyOIHUKAIIN
ayIMOBHU3YAJIbHBIX U 3JIEKTPOHHBIX JTOKYMEHTOB B JJIEKTPOHHOM Cpelie, HAyYHO-ITPAaKTUYECKUM
OTIBITOM CIIEIIUAJIUCTOB B 3TOM 00acTH.

3agaum AUCIUTIINHBL:

- PacKpbITh CoJiep’KaHue MOHITUMHOTO anmapaTa o apxeorpaduu ayIimoBU3yaJIbHbBIX U
3JIEKTPOHHBIX JOKYMEHTOB;

- 0XapaKTepU30BaTh COAECPKAHNE HOPMATUBHO- METOAMYECKOM U HAyUYHO-HUCCIIE10BATEIbCKON
JUTEpaTyphl B PACCMaTPUBAECMOM MPEAMETHON 00JIacTH;

- IPOAHATIU3UPOBATh OCHOBHBIE IMYOJIMKALIMY ayTMOBU3YaAJIbHBIX U 3JIEKTPOHHBIX JOKYMEHTOB,
MOJIFOTOBJICHHBIX POCCUNCKUMHU U 3apyOECKHBIMU CIICIMATTUCTAMH;

- U3y4YUTh OCHOBHBIE TUIIbI, BUJIbI U PAa3HOBUAHOCTU W3IAHUM 3JIEKTPOHHBIX JOKYMEHTOB U
KMHO(POTO(HOHOJOKYMEHTOB M OCBOMTH HABBIKH WX HAYYHOH OLICHKH;

- 03HAKOMHUTH CTYJECHTOB C OCHOBHBIMH CTaJHSIMH MPAKTUYECKOMN pabOThI

HCTOPUKOB- ApXMBHUCTOB B 00JaCTU MyOIMKAIMU U U3AaHUS ayIMOBU3YAIbHBIX U

SJICKTPOHHBIX JOKYMCHTOB.

JlucrunanHa HanmpasieHa Ha GOpMUPOBAHUE CISAYIOMMUX KOMITCTCHITHN:
[IK-24:BnaneHue  HaBbIKAMH  OpPraHM3allMM  CIPABOYHO-MOMCKOBBIX  CPEACTB U
HNCITOJIb30BAaHUSL apXI/IBHBIX I[OKYMGHTOB.

B pesynbpTaTe 0CBOCHHS TUCIUIUIMHBI 00YJarOITUICS JOJIKEH:
3HaTh:OPMBI CO3TAHMSI CIIPABOYHO-TIOMCKOBBIX CPEICTB M UCIIOJIb30BAHUS aPXUBHBIX
JIOKYMEHTOB.

YMGTBIOPFaHI/IBOBBIBaTB HCIIO0JIb30BAHUEC apXHUBHBIX JOKYMCHTOB.

B.HaI[eTB:HaBBIKaMI/I OopraHu3aln CIpaBOYHO-ITIOMCKOBLIX CPCACTB.

[To nucrumuinHe TpeTycMOTpEeHa MPOMEXYTOUHas aTTecTauus B hopme 3auema.

OO6mmas TpyA0€MKOCTh OCBOCHHMSI TUCIIUIUIMHBI COCTABIISIET 23a4€THBIC €TMHUITBI.
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JIUCT UBMEHEHUM

COB8pPeMEeHHbIX NpodeccuoHanvhvix 6a3 oanuvix (b)) u
ungopmayuonro-cnpasounvie cucmem (MCC)

No TekcT akryanuzanuu win npuiaraemsiii Kk PITJI nokymenT, Jara Ne
COJIEp KAl U3MCHCHHUSI MIPOTOKOJIA
1. 1. ObHOB1EH CNUCOK UCMOYHUKOS U TUMEePamypbl 13.09.2017 e. No 1
2. | 2. O6bnosnen cocmas npocpammrnozo obecneuenus (110),
co8pemeHHbIX npogheccuonanvhvix 6az oannvix (b/]) u
ungopmayuonno-cnpasoytwvle cucmem (MCC)
3. 1. ObHoGIEH CNUCOK UCTOYHUKOS U TUMepamypbl 05.09.2018 e. Ne 1
4. 2. Obnoenen cocmag npoepammuozo obecneuenus (110),




