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«IIpaBoBbI€ 0OCHOBBI IPO(ECCHOHATBHOH AeATEILHOCTH»

1. ITosicHUTEILHAS 3AIHCKA

1.1. Ileasp u3apauu AucHUITAHBLI «UHpOpPMAIIHOHHAS IBPHCTHKA»:

Lenv oucyunnunbl — NaTh yIaIUMCS KOMILICKCHOE TIPEJICTABICHUE O HANpaBICHUIX, popMax U
METOJIaX MPABOBOTO PErYIHPOBAaHUS MPO(HECCHOHATBLHON NEATEeIbHOCTH, CO3/1aTh CHUCTEMHOE
MPEJICTABIICHHE O BCEM MHOT0OOpa3ue HOPMATHBHBIX MPABOBBIX aKTOB, PETYJIUPYIONIUX TE€ U
WHBIC BOIPOCHI TPO(HECCHOHATILHOU IS TEIBHOCTH.
3adayu ducyuniunbl:
v’ U3y4uTh BUJBI IIPABOBHIX aKTOB, TPEOOBAHMS K X MOATOTOBKE, OPSAIOK
BCTYIUICHUS B CHUTY B JICHCTBUS;
v’ OBJIaJIeTh HABBIKAMHU PaOOTHI C OPHIIHATBHBIME U3JIAHUAMH HOPMATHBHBIX
IIPABOBBIX aKTOB;
v U3yYUTH yCIOBHS M KPUTEPHUH IIPABOCIIOCOOHOCTH B PA3IMYHBIX IPABOBBIX
OTHONICHHSIX, BO3HUKAIONIUX B MPO(EeCcCHOHABHOM eSATeIbHOCTH;
v U3y4UTH COJIEP)KAHNE OCHOBHBIX HHCTUTYTOB OT/EIBHBIX OTpaciieil npasa,
aKTyaJIbHbIC B paMKax MPOoeCCHOHAIBHON JACSITEILHOCTH;
v’ U3y4UTh BUJbI OTBETCTBEHHOCTH, YCIOBHS UX HAJIOKEHUS,
JIOKYMEHTHPOBAHUE TTOPSIKA IPUBIICYCHHS K FOPUIUICCKONH OTBETCTBEHHOCTH.

2. ®opmupyembie KOMIETCHIINH, COOTHECEHHBIE C IITAHUPYEMBIMHU pe3yIbTaTaMH 00YICHHS 110
JTUCLUILITUHE (MOOYII0):

Koanbi Coaepixkanue KOMIEeTeHUH T Ilepeyenb nmIaHUPyeMbIX

KOMIIETeHIIUH pe3yJbTaToB 00y4YeHHs O
AUCHMILINHE

OK-4 CIIOCOOHOCTH UCIOJIb30BaTh 3HaTh: 6a30BbIC MPABOBHIC MTOJIOKCHHUS

OCHOBBI ITPaBOBLIX 3HAHUU B

VYMeTh: HCIOIB30BAaTh OCHOBEI IMPaBOBBIX
pa3nuuHbIX chepax AesTeNbHOCTH

3HAHWH B pa3IMIHBIX cdhepax
JESATSILHOCTH

Brnaners: npueMaMu MCIIOJIB30BaHUSA
0a30BbIX MPAaBOBBIX 3HAHUH B
pa3NUYHBIX chepax AesITeTbHOCTH

I1K-34 COOJII0/IEHHEM IIPAaBUII U HOPM 3HaTh: paBUia U HOPMbI OXPaHBI
OXpaHbl Tpyaa Tpysa

YMeTh: UCHOIB30BaTh MpaBuia U
HOPMBI OXpaHbl TpyZa B MPAKTUYECKOM
NesATEIbHOCTH

Biagers: MeToqukoil o0ecneueHus
COOJTFOICHHUSI TIPABUIT U HOPM OXPAHBI
Tpyaa

2.1. MecTO TMCUMILVIMHBI (MOAYJISAA) B CTPYKTYPe OCHOBHOI 00pa3oBaTe/IbHOM NMporpaMMel



Hucyunauna «IIpaBoBble OCHOBBI TMPO(PECCHOHATBHON JEATEIBHOCTU»  ABIAEHICA
yacmelo  0A308020 YUKIA — OUCYUNIUH YUEOHO20 NIAHA NO HANPABIEHUI0 NOO020MOBKU
(cneyuanvnocmu) 46.03.02 «J/lokymMeHTOBeeHHMe W apXHBOBeAeHHe» C MpodpuieM
«Jlemonpon3BOACTBO B OpraHu3amusax». /Jlucyuniuna peanuzyemcsi Ha — akyivmeme
O00KyMeHmogeoeHusi u  mexHomponuvlx apxueoe VHI] «Hoeaa Poccus. Hcmopus
nocmcogemckou Poccuu».

Jns  OoCBOEHMS] JAUCHUIUIMHBL  (M0OY/AA) HEOOXOAMMBI 3HAHMSA, YMEHUS W  BIAJCHUS,
c(OpMUPOBAHHBIC B XO€ U3YUECHUS CIICAYIONNX AUCIHUIUIMNH U MPOXOXKACHUS MPAKTHK:
HNudpopmanmonnas 6e30macHOCTb U 3amuTa HHGpopmaun , OCHOBBI HH(POPMALIMOHHOTO MpaBa

B pesynabrare 0cBOCHMS TUCHMIUIMHBI (M0OYas) HOPMUPYIOTCS 3HAHUS, YMEHHS M BIaJICHUS,
HE00XOAUMBIE 1711 U3Y4YECHHUS CIEAYIOIINX JUCHUIINH U IPOXOKACHUS NPAKTHUK:

[IpaBoBbIE W METOAMYECKHE OCHOBBI PECTaBpAIlMd M KOHCEpPBAIMH JITOKYMEHTOB, (OCHOBBI
MCHCIPKMCHTA aHTI/IKBapHBIX ,Z[OKYMGHTOB nu 6yKI/IHI/ICTI/IKI/I, HayLIHO-TGXHI/I‘ICCKI/IG ,Z[OKYMGHTBI B
coctaBe ApxuHoro ¢onma PO, CtpaxoBas orieHKa JOKYMEHTOB

3. CTPYKTYPA JMCIIUIIVINHBI
(2017, 2018 ron)

OO0mas Tpya0éMKOCTh JUCIUTUIHHEI COCTABISET 4 3. €., 144 4., B TOM YUCJIe KOHTaKTHas paboTa
oOyJaronuxcs C MpENoAaBaTeIeM 56 4., MPOMEXKYTOUHAS aTTecTaums 18 .,
camocrosTenbHas padboTa odoyuaromuxcs 70 4.

Buow yueonoit pabomui, exnrouasn Dopmbl meKyuie2o
camocmoamenbHyo pabomy KOHmponn
Pasden 2. CHMYy0eHmoe u mpyooemKocmas ycneeaemocmu (no
Ne Jucyunaunot Y § Hedenam
§ 3 (6 uacax) cemecmpa)
n/n S S
S § Dopma
3 nPOMENHCYMOUHOU
T ammecmauyuu (no
cemecmpam)
JIEKIUH | mpakT. | lpomexyrounas | ¢ p ¢,
aTrrecranusa
3aHATHUS
1. | Beenenne 2 2 2 2 OreHka paboThI Ha
CeMHUHapax
2. | CucreMa TpPaBOBBIX | 2 2 2 2 Ornenka paboOTHI Ha
akToB B Poccuiickoi CeMUHapax
Oenepanun
3. OcHOBHBIE 2 2 2 2 Ornenka pabOTHI Ha
TpebOBaHUs K ceMuHapax
IIOATOTOBKE U
OMYyOJIUKOBAaHUIO
HOPMaTUBHBIX
IIPpaBOBbLIX aKTOB




[opsinox pelicTBus
HOPMaTHBHBIX
MIPABOBBIX aKTOB BO
BpPEMCHH, B
MIPOCTPAHCTBE, IO
KpyTy JInI

Ornenka pa0boThI Ha
ceMHuHapax

Oo6mas
XapaKTepUCTHKA
MPaBOOTHOILICHUM

OreHka pa0boThI Ha
ceMuHapax

[IpaBOCYOBEKTHOCTH
YYaCTHHKOB
MPABOOTHOIIECHHI B
po¢heCCHOHATBHOM

chepe

Ornenka pabOTHI Ha
ceMuHapax

Tpynosoit  morosop
KaK OCHOBa

TPYAOBBIX
MPaBOOTHOIICHUI

Ornenka paOboThI Ha
ceMuHapax

KomnnextuBHBIN
JIOTOBOP Kak
npaBoBas Gopma
COIIMAIbHO-
TPYIOBOTO
MapTHEPCTBA

Ornenka paboOTHI Ha
CEeMHHApax

JlokanbHbIE aKTbI
OopraHu3anuu u
[IpaBuna
BHYTPEHHETO
TPYJIOBOTO
pacnopsiaka B
cucTeme
peryIrpOBaHUS
TPYIOBBIX
MPaBOOTHOIICHUI

Ornenka paboOTHI Ha
ceMuHapax

10.

IIpaBo
COOCTBEHHOCTH Ha
JIOKYMEHTBI 1
HHPOPMALUOHHBIC

pecypesl

Ornenka pabOTHI Ha
CEeMHHapax

11.

IIpaBoBoe
peryiupoBaHue
HCTIOJIb30BaHUS Ha
JIOKYMEHTaX
TOCYIapCTBCHHBIX U
Oo(HUITHATEHBIX
CHMBOJIOB, 1
Oo(pHUITHATEHBIX
CHUMBOJIOB, DMOJIEM
OpraHu3aluu,
(upMeHHOTO
HANMCHOBAHHUS
OpraHu3aIUH

OreHka paOboThI Ha
ceMuHapax

12.

I'paxnancko-
IIPaBOBOM TOTOBOP B
poheCCHOHATBHOMN
JIeSITEIIEHOCTH
JIOKYMEHTOBe1a 1
apXUBHUCTA

Ornenka paOboThI Ha
ceMuHapax

13.

AJIMUHHUCTpPATHUBHbBIC
(GbopMBI W METOIBI
peam3anuu

Ornenka pabOTHI Ha
CEeMHHApax




rOCYAapCTBEHHOTO
yHOpaBJIeHUS

14.

AJIMUHHCTpPATHUBHbBIC
peTIaMeHTHI
OCYIIECTBIICHUS
rOCyJapCTBEHHBIX
byHKIAH u
MIPEIOCTABICHUS
rOCYAapCTBEHHBIX

YCIIyT.

Ornenka paboOTHI Ha
CEeMHHapax

15.

Conepxanue
aJIMUHUCTPATUBHO-
MPaBOBOTO
peryiupoBaHues B
chepe  apXUBHOTO
Jiena

OrneHka pa0boThI Ha
ceMuHapax

16.

IIpaBoBBIE peKUMBI
JIOKYMEHTHPOBaHHOU
nHpOpMAITAN

Ornenka pabOTHI Ha
CEeMHHApax

17.

OCHOBBI
CTaHIaPTU3AIMH,
TpeboBaHUs K
pa3paboTke
HAIMOHAIIBHBIX
CTaH/IapTOB u
00IIEPOCCUICKIX
KJIacCH()UKATOPOB

Ornenka paOboThI Ha
ceMHUHapax

18.

IIpaBoBoil pexum u
opuaudeckas  cuiaa
AMEKTPOHHBIX
JIOKYMEHTOB

Ornenka paOboThI Ha
ceMuHapax

19.

IIpaBoBoe
OCHOBaHHUE
HCTIOB30BaHUS
nHPOPMAITHOHHBIX
TEXHOJIOTU I B
eI TETFHOCTH
OpTraHoB
roCyJapCTBEHHOH U
MYHHULIMITAIBHON
BIIACTH

OrneHka pa0boThI Ha
ceMuHapax

20.

[IpaBoHapymienue
KaK IMPOTUBOIIPABHOE
nessHue (IeHCTBHE U
Oe3neiTcBHe)

OreHka paOboThI Ha
ceMuHapax

21.

IOpunnueckas
OTBETCTBEHHOCTb U
ee BHUIBI

OreHka paOboThI Ha
ceMuHapax

22.

Busr
MIpaBOHAPYLICHUN U
OTBETCTBEHHOCTH B
EeSITSILHOCTH
NIOKyMEHTOBeZa W
apXUBHCTA

OrneHka paboThI Ha
ceMuHapax

23.

IIpomexyTounas
aTTeCTaIys

18

OK3aMCH

Htoro

28

28

18

70




3. CTPYKTYPA JNCIUAIIJIMHBI

BBeaenue
[Ipenmer, mecTo u 3amauu Kypca. [lonstus u TepmuHbl. OCHOBHBIE MCTOYHUKH U JIUTEpaATypa.
Anroputm paboThl ¢ 0QUIIHATBHBIMU U3AaHUSIMU HOPMAaTHUBHBIX MTPABOBBIX. IHTEpHET-pecypchl
10 TeME Kypca.

Paszngea 1.
IIpaBoBoe akThI B NpO(decCHOHAIBLHOM AeATeIbHOCTH JOKYMEHTOBEA H APXUBHUCTA: BUAbI,
OpUAHYECKasi CHJIA U NPeIMeThl PeryJIupoBaHusi
Tema 1 Cucmema npasoswix akmos 6 Poccutickou @edepayuu
[TonsiTie W BUABI MPAaBOBBIX akTOB. [loHATHE «OhUIMATBHBIA JOKYMEHT» M €r0 COOTHOIIICHHUE C
npaBoBbIMH akTaMu. FOpuanueckasi cujia ¥ IOPUAMYECKOE 3HAUYeHHE JOKyMeHTOB. [Ipu3Haku
HOPMATHBHBIX ITPABOBBIX aKTOB. HopMma mpaBa, ee 3JIeMEeHTHI U MpaBuiia u3ioxkeHus. [IpusHaku
U MPAaBOBOE 3HAUYECHHE MHAMBHUAYAJIbHBIX MPABOBBIX aKTOB. Mepapxusi HOpMAaTUBHBIX MPaBOBBIX
akToB. [IpaBoBBIC akThl (heaepaibHBIX OPraHOB TOCYAAPCTBEHHOW BIIACTH, OPTaHOB BIJIACTH
cyonekToB Denepanuu 1 OPraHOB MECTHOTO CaMOYIIPABIICHUSI.

Tema 2._Ochognbie mpebosanus K n0020mosKe U OnyOIuUKO8AHUI0 HOPMAMUGHBIX NPABOBHIX
aKmoe.

Oransl IPaBOTBOPUYECTBA U OCOOCHHOCTH MX OpraHU3alliH. 3aKOHOJIATENbHBIA U MO3aKOHHBIH
YPOBHHM IIPaBOBOW perjaMeHTalM IPAaBOTBOPUECKOW AEATENbHOCTH (elepalbHbIX OpPIraHOB
BJIACTU. 3HA4YEHHWE BHYTPUBEAOMCTBEHHBIX PermamenrtoB. IlpaBuna nenonpousBoACTBa B
(enepanbHBIX OpraHax HWCIOJHUTENBHOM BIacTH. [ocynapcTBeHHass pErucTpanus akToB
(denepaabHBIX MUHUCTEPCTB M BEIOMCTB. PerynupoBaHue BONPOCOB MOATOTOBKA HOPMATHBHBIX
akToB B cyObekrax @Denepanun. OcoOEHHOCTM  IPABOTBOPUYECTBA  MYHHIMIAIbHBIX
oOpa3zoBanuii. MunucrepcTBo rocTuuuu Poccun u Peructpbl HOpMaTUBHBIX akTOB. VICTOYHUKH
U npaBwia opUUUANbHOW MyONMKALMK aKTOB OPraHOB TOCYAApCTBEHHOW BIACTU M MECTHOIO
CaMOYIIPAaBJICHHUSL.

Tema 3 [lopadok Oelicmaus HOPMAMUBHBIX NHPABOBLIX AKMOB 80 8PEMEHU, 8 NPOCMPAHCMEe, No
Kpy2y auy

[Topsiaok BCTymIeHHs] HOPMATUBHBIX MPABOBBIX AKTOB B CUJY. YCJIOBUSI BCTYIUICHUS B CHILY.
OOpatHasi cujga HOPMATUBHBIX IIPAaBOBBIX AaKTOB. YCIIOBUSI TpEKpalleHus JEeWCTBHUSA.
TepputopuayibHbli YW aAPECHBIM aCHEKTbl JEHWCTBUS HOPMAaTUBHBIX IIPABOBBIX AaKTOB.
Tepputopusi rocymapcTBa: MOHSATHE M cocTaB. TeppuropuanbHas ropucaukinusa. I[lopsmok
JeHcTBUsIT Ha  TeppuTopuu Poccum  MEXIyHapOJHBIX JOTOBOPOB U HMHOCTPAHHOTO
3aKOHOJIAaTeNbCTBA. JIMIIIOMaTHYECKU NMMYHUTETE. BBl KOUIM3KUI HOPMATUBHBIX ITPaBOBBIX
AKTOB U CIIOCOOBI UX YCTPAHECHUS

Pa3nea 2 IIpaBooTHOLIEHHS KAK OCHOBA NMPO(eCCHOHAIBHOM NeATeJbHOCTH
Tema 1 Obwas xapakmepucmuka npagoomMHOUEHU
[TonsiTne TpaBOOTHOIICHUS. Buapl mpaBooTHOIIEHHH B mpodeccnoHanbHOl  cdepe.
OCHOBHBIE DJIEMEHTHI U YCJIOBHS TpaBOoOTHOIIeHUU. FOpumnyuecknii ¢Gakt: BUABI U 3HAYCHHE.
CyObeKThl IPaBOOTHOIICHUI: WHANBUAYAIbHBIE, KOJUICKTUBHOE U TTyOIMYHBIE.

Tema 2 IIpasocybvekmuocmsb y4acmHuKos npasoomHuoue uti 8 npogeccuoHanbhot cghepe
[TonssTne mnpaBoCcyOBEKTHOCTH U €€ BBl [IpaBocmocoOHOCT. [leecrmocoOHOCTS.
JenukrocrnocoOHocTh. OrpaHUYeHHAas U HEMOJIHAs MPaBOCHOCOOHOCTh. Y CIOBUS OTPaHUYCHHS
MIPaBOCTIOCOOHOCTH.
OOmiast u oTpacneBasi MPaBOCYOBEKTHOCTb (PU3MUECKUX JHL. BHIBI IOPUIMUECKUX JIUIL.
[TpaBOCYOBETHOCTh FOPHUIMYECKUX JIUI] M €€ BUIBI. YUpPEIUTEIbHBIC JOKYMEHTHI U MPAaBOBOE




peryiarpoBaHue TpeOOBaHUH K UX COEpKaHUIO B odopmiieHHIo. ['ocyapcTBEHHAs perUCTpalys
IOPUJIMYECKUX JIMIl M €€ IpaBoBas perylaMeHTauus. EAuHBIA peecTp IOPUAMYECKHX JIHIL.
OcHOBHOH rocyaapcTBeHHbIM peructpaunonHsiii Homep (OI'PH) wu ero pasmemienue Ha
JOKYMEHTaX.

[IpaBoBoii cTaTyc U MPaBOCYOBEKTHOCTh TOCYAAPCTBEHHBIX (MyHUIIUNIAIBHBIX ) APXHBOB.

Pa3ngen 3
IIpaBoBoe pery/inpoBaHye TPYJAOBbIX OTHOIIEHUIT: HOPMBI TPY/I0BOI0 3aKOHOIATEJILCTBA B
NMPaBOBbIX AKTAX OPraHU3alUuN
Tema 1 Tpyodosoii 002060p KAk 0CHO8A MPYOOEbIX NPASOOMHOUIECHU

JloroBopHO€ Hauajao B TPYAOBBIX MpaBoOTHOIeHUs. [loHsTHE TPYAOBOTO AOTOBOpa U
rapaHTHUM €ro 3aKitoueHus. Buabel TpynoBoro nmorosopa. CTOpoHBI TPyAOBOTO norosopa. @opma
TpyaoBoro noroBopa. CyliecTBeHHbIE U (PaKyJIbTaTUBHBIE YCIOBHS TPYAOBOTO JIOTOBOpA H
HOPMATHBHBIC TTPABOBBIC AKThI, UX PACKPHIBAIOIINE. Y CJIIOBHS BCTYIUICHUS B CHUJTYy M U3MEHEHUS
MOJIOKEHUHN TPYAOBOro noroBopa. OCHOBHAs MPEKpaIEHUsI TPYAOBOTO J0Ir0BOpa

Tema 2 Konnexmughbvlii_002080p KAK npagosas popma coyuanbHo-mpyo008020 napmHepcmed
[TonsiTve «KOMIEKTUBHBIN A0roBOp». [lopsnok 3akitoueHns KOUIEKTUBHOTO JOTOBOPA.
CTopoHBI KOJUIEKTUBHOTO jaoroBopa. IIpencraBurenu paboTHuka. IlepBuunas mpodcoro3Has
opraHusanusi B cucreMe Mnpodcoro3Hbix opraHoB. IIpencraBurenn paboronmarensa.  Coro3
paboronareneii. [IpaBoBoe peryianpoBaHHE COAEp)KaHUE KOJUICKTHBHOTO JoroBopa. Ilopsmox
BCTYIUIEHUS B CUIIY, U3MEHEHUS U NIPEKPAIeHUs] KOJUIEKTUBHOTO JOTOBOPA.

Tema 3 JlokanvHvle akmbl opeanuzayuu u Ilpasuna eHympenne20 mpyoo8020 pacnopaokd 8
cucmeme pe2yiuposanus mpyoosblx NPAsoOMHOUEHU
[TonsiTHE TOKAJIBHBIE AKTHI M X MECTO B PETYJIUPOBAHUH TPYAOBBIX OTHOIIEHUI. Buabl
JIOKaJbHBIX aKkTOB. [IpaBuila BHYTpEHHETO TPYAOBOIO paclnopsaka U ux HazHayeHue. IIpaBoBoe
perynupoBanue cogepxanus [Ipasui BHyTpeHHEro Tpyaosoro pacnopsaka. Ilopsaok npuema u
yBOJIbHEHUsI paOOTHUKOB. [IpaBoBOii pexum pabouero BpeMeHH U BpeMeHH oTnabixa. [IpaBoBoe
OCHOBAHME MOOIIPEHHI 3a TPYI.

Pasznen 4
IIpaBoBoe peryaupoBanue npogecCHOHAIbHOM 1eITeJbHOCTH B 00JIaCTH IPAKIAHCKUX
NPaBOOTHOIIECHH

Tema 1 IIpaso cobcmeenHocmu Ha 0OKyMeHmbl U UHGOpMayUOHHble pecypchbl

[TonsiTie COOCTBEHHOCTh M TMPaBO COOCTBeHHOCTH. OCHOBaHWS BO3HUKHOBEHHUS W
MpEeKpaIieHus: mpaBa COOCTBEHHOCTH. 3aluTa MpaBa cOOCTBEHHOCTH. [IpaBo cOOCTBEHHOCTH Ha
JNOKYMEHTHI U uH(popmMaruio. [IpaBo cOOCTBEHHOCTH Ha apXUBHBIE JOKYMEHTHI U OCOOCHHOCTH
UX TPaKIaHCKO-IIPaBOBOI0 000poTa.

Tema 2 [Ipasosoe pecynuposanue Ucnonb308aHusi HA OOKYMEHMAax 20CyO0apCmeeHHbIX U
0PUYUANLHBIX CUMBOI08, U OPUYUATLHBIX CUMBON08, IMONEM OP2AHU3AYUL, PUPMEHHO20
HAUMEHOBAHUSA OP2AHU3AYUY

Bunsl rocymapcTBeHHBIX M OQHIMAIbHBIX CHMBOJIOB Ha JOKyMeHTax. IIpaBoBoe
OCHOBaHHWE BOCTIPOM3BEACHUS Ha JOKYMEHTax u300paxkeHusi ['ocymapcTBeHHOTrO Tepba PO,
repboB M OQHUIMATIBHBIX CUMBOJOB cyObekToB deneparuu, oQUIHMATILHBIX CHMBOJOB H
OTJIMYUTENIFHBIX 3HAKOB MHHUCTEPCTB, U BEJOMCTB, O(UIIHMATIBHBIX CHMBOJIOB MYHHUIIUITATbHBIX
oOpa3zoBanuii. IlpaBuna xpaHenuss O1aHkoB ¢ m3oOpakeHueMm I'ocymapcTBeHHoro repb6a PO.
Peectp oummaabHBIX CHMBOJIOB M OTIIMYUTEIIEHBIX 3HAKOB.

CpencTBa MHAMBHIYaIH3allMA KOMMEPUECKUX U HEKOMMEPUYECKUX OPraHU3allu KaKk OOBEKT
UCKIIIOYUTENFHOTO TpaBa. [IpaBOBOIl peXWM HCIONB30BaHUS HA JOKYMEHTax (UPMEHHOTO
HaNMEHOBAHUSA, TOBAPHOTO 3HAaKa, KOMMEpPYECKOTO O0O3HAYCHMs, dMOJIEMbl HEKOMMEPUYECKOU
OpraHM3aIUH.




Tema 3 'pasxcoancko-npagosoil 002080p 8 NPOPeCcCUOHAIbHOU 0esimelbHOCMU QOKYMEHN06edd
u apxusucma
[TonsTHE W 3HAUEHUE TPAX]ITAHCKO-TIPABOBOTO JoroBopa. Kimaccudukanus BUIOB AOTOBOpA.
Conepxanre W (Gopma JOroBopa, CYIISCTBEHHBIC YCIOBHS J0roBopa. VHBIE JOKYMEHTBI,
dbopMupyrolmecss B Mpolecce JIOTOBOPHBIX OTHOIICHHH. [IpaBoBOoe perymupoBaHHE CpPOKOB
XpaHEHUs JOTOBOPOB.

Pazpea 5.
OcHoBHbBIE HANIPaBJICHUS] AIMUHUCTPATHBHO-NIPABOBOI0 PeryJMpOBaHUs
npogeccuoHaIbHOI 1esiTeIbHOCTH JOKYMEHTOBE/Aa U APXUBUCTA
Tema 1 AomunucmpamusHule popmbl u Memoobl pearuzayuu 20cy0apcmeeHHo20 Ynpasienus
[Tonstue agmMuHuCTpaTUBHBIX (opM. COOTHOILIEHHE OPraHU3ALMOHHBIX U IMPABOBBIX
dopm.  Kmaccudukanust  aIMUHUCTPAaTUBHO-TIPaBOBBIX  (opm. Ilonarme wu  BuIbI
aJMMUHHCTPATUBHO-NIPABOBBIX MeT0/0B. CylIHOCTh yOexzaeHus U npuHyxaeHud. I[lonsrtue u
BUJBI TOCYIAapCTBEHHBIX (QYHKUMH. ['ocynapcTBEHHBIE YCIYTM M IPABOBOE PETyIUPOBaHHE
nopsiika WX MPeNocTaBleHUs. ['ocyaapCTBEHHBIE CTaHIApThl  ycayr. dDeaepaibHBIH,
pErHOHANbHBIE M MYHHMLMIAIBHBIE PEECTPbl TOCYJApPCTBEHHBIX (MYHULUNAIbHBIX) YCIYT.
MHorogyHKIMOHAIbHBIE [IEHTPHI IPEIOCTABICHUS TOCYIaPCTBEHHBIX (MYHHUIMITATBHBIX) YCIIYT.

Tema 2 AOmunucmpamugHbvle peciamennbl 0CYWecmsnenus 20Cy0apCmeeHHbIX OYHKYull u

npedocmasnenus 20Cy0apcmeeHHbIX YCye.

Haznauenne w© CyIIHOCTH aAMMHHMCTPAaTHBHBIX pergamMeHToM. HMx  omumume ot
BHYTPHUBEIOMCTBEHHBIX JIOKyMEHTOB. Pa3BuTHE MPABOBBIX HOPM, PETYJIUPYIOMIUX TPEOOBAaHUS K
pa3paboTKe M COCTaBJICHUIO aIMHUHHUCTPATUBHBIX PEIVIAMEHTOB. 3HAYEHHE aIMUHHMCTPATUBHBIX
PErIaMEHTOB B PEryJIMPOBAaHUU BOIIPOCOB JIEJIONPOU3BOJICTBA.

Tema 3 Codeporcanue aOMUHUCMPAMUBHO-NPABOBO20 pe2yiuposanues 8 chepe apxusHozo dena

Cucrema oOpraHoB YIpaBlI€HUs apXWBHBIM JenoM. HampaBineHus npaBoBOro
perynmupoBanus B chepe apxuBHOrO gena. KoHTponb 3a COONMIOACHHEM apXUBHOTO
3aKOHOJAATENbCTBA. ['OCydapcTBEHHBbIE yCIIyTd B cdepe apXHMBHOIO Jeja, aJMHUHHCTPAaTUBHBIC
peryiaMeHThl KaKk TPaBOBOE OCHOBAHUE UX MPEIOCTABICHUS.

Pa3nen 6
IIpaBoBoe peryimpoBaHue 10CTYNA K JOKYMEHTHUPOBAHHON MH(OpMaIUn
Tema 1 [Ipasosvle pescumvl 0OKyMeHMUpPOBaAHHOU UHGOPMAYUU

[TonsTe w©  BUABI  JOKyMEHTHpOBaHHOW  uHpopManuu. [IpaBoBOi  pexum
JOKYMEHTHPOBAaHHON MH(pOpMAIMK U €ro 3ieMeHThl. O0menoctynHas nHpopManus 1 ee BUIbL.
CeneHusi, K KOTOpPbIM HE MOXET ObITh orpanuyeH jgoctyn. Kareropum wundopmauuu o
NeSITeIbHOCTH OPTaHOB ITyOJMYHON BJIAcTU OTKpBITOro joctyna. CrocoObl o0ecrieyeHus mpasa
rpaxaaH Ha HH(OpPMALKIO O AESATENbHOCTH OPraHOB TOCYIApCTBEHHOM BJIACTH W MECTHOIO
CaMOYITPpaBJICHUS.

Tema 2 IIpasosoii pesicum 0OKYMEHMUPOBAHHOU UHPOPMAYUU 02ZPAHUYEHHO20 OOCIYNA

Ilonatne wu knaccupukanuss uUHPOPMALMU OrpaHMYEHHOro Jjocrymna. [loHsTue
rocygapcrBeHHas TaiiHa. Ilopsnok oTHeceHMs CBEEHHMM K rOCYJapCTBEHHOM TaiHe. /[omyck k
paboTe C JOKyMEHTaMH, COAEp)KalllMMU TOCYAApCTBEHHYIO TailiHy. PaccekpeunBanue
uHpOpMaLMK, OTHECEHHONW K TOoCydapCTBeHHOH TaiiHe. [IpaBoBOi peXUM KOMMeEpUYECKOu
TaliHBl. YCJIOBHS M TIOPSAJOK OTHECEHWs CBEICHHH K KoMMepueckod TaiHe. CrocoOsbl
peryaupoBaHus peXxruMa KoOMMepuecKol TaifHbl. [IpoGiiema mpaBoBOro peryaupoBaHus MOHSATHS
«cnmyxxeOHast TaiiHa». CoyxkeOHas wuHMOpMAIUMs W €€ OTIMYHME OT CIY)KEOHOH TaiHbBI
CootHomenue ciyxeOHOH u mnpodeccruoHanbHONM TaiHbl. [IpodeccuoHanvHas TaiiHa u
0COOEHHOCTH PEryJINpOBaHUs €€ IPaBOBOro pexxuMa. [IpaBoBOI pexHUM apXUBHBIX TOKYMEHTOB,
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COJlepKalINX CBEICHUS KOHQPUACHIIMATHLHOTO XapakTepa. [lepconanbHble naHHBIE U
HOpPMAaTUBHBIE IPABOBOE aKThl, perylHpylonie mpaBwia paboTtel ¢ Humu. [lopsamok
MCIIOJIb30BAHUS APXUBHBIX JTOKYMEHTOB, COJAEPKAIINUX JIMUYHYIO U CEMEUHYIO TallHYy.
Pazpgen 7
IIpaBoBoe peryMpoBaHne CTAHIAPTU3AUMU H YHH(PUKALMHU B 1eJT0NPOU3BOACTBE U
apXMBHOM Jiejie
Tema 1 Ocnosvl cmandapmusayuu, mpebosanus K _paspabomke HaUUOHANbHbIX CIAHOAPMO8 U
00WepoCCUiCKUX K1accugukamopos

Mecrto cranmapTu3ali B CHUCTEME TEXHUYECKOro perynupoBaHus. HaznaueHue u
IIPaBOBOE 3HAUYEHHWE TEXHUYECKUX periaMeHToB. CoaepkaHue U BUABl CTaHIAPTHU3ALMH.
Cucrema HalMOHANBHOW cTaHAapTu3anuu. JloOpOBONIbHAS CEepPTH(UKAIUS, BUIBI U TMOPSIIOK
IIPOBEJCHMUSI.

[Mopsimox  pa3paOOTKM HAIMOHATNBHBIX CTaHAAPTOB. [ OCyHapCTBEHHBICE OpraHbl IO
craHjapTu3anuu. VICTOYHWKM  OmyOJMKOBaHWS TEKCTOB M IMEpPEYHEH  JIeHCTBYIOIIHUX
HAI[MOHATBHBIX  cTaHgapToB. (OO0O03HAYCHHE HAIIMOHANBHBIX, MEXIOCYJapCTBEHHBIX U
MEXIYHAPOJHBIX CTaHJAPTOB. Y CIOBUSI MPUMEHEHHUS MEXKIOCYIaPCTBEHHBIX M MEKTyHAPOIHBIX
cTanmapToB Ha tepputopun Poccum. CraHmapTel opraHu3anuid, Ha3HaueHue U cdepa
npuMeHeHus. Ha3zHaueHne oOMIEpOCCUUCKHX KIAaCCH(PUKATOPOB TEXHUKO-dIKOHOMUYECKOH H
COLMAIBHOW MH(pOpMAaLUH. [opsimoxk pa3pa®OTKM W YTBEpKICHHUS OOLIEPOCCHUICKUX
KJIacCU(PUKATOPOB.

Tema 2 Hayuonanvhas cucmema cmanoapmusayuu 8 00aacmu 0eonpousso0cmsed i apXugHo2o
dena

CymrHoCTh CTaHIAPTU3AIMK B OOJIACTH JOKYMEHTOBEICHHUS M apXWUBHOTO Jena. Bumbl
HAIlMOHAJBHBIX ~ CTAaHJApTOB B  00JacTH  JOKYMEHTOBEAEGHUS U apXUBHOrO  Jeja.
YHuduimpoBaHHbIe CHUCTEMBbl  JIOKyMCHTAIIUH. O6mepoccuiickuit KJIacCU(PUKATOP
ylpaBiieHYeCKOl JokyMeHTauuu. WHbpopmanus oOIIEpOCCHCKUX KIACCU(UKATOPOB Kak
oOsi3aTenbHbI  pekBU3UT. KiaccudpukaTophl B OpraHU3allMOHHOW ©  WH(OpPMaIMOHHO-
CIPAaBOYHOMU JAEATEIBHOCTH JOKYMEHTOBEA U aPXUBUCTA.

Pa3nen 8
IIpaBoBoe peryjinpoBaHye UCNOJIb30BAHNS HHPOPMATNOHHO-KOMMYHHKAIMOHHBIX
TeXHOJIOTHIl B 1€JI0NIPOU3BOICTBE H APXUBHOM JeJie
Tema 1 Ilpasoeoii pesicum u 1opuouveckas cula JAeKmporHblX OOKYMEHMO8

3HaueHue MOHATUH «JOKYMEHT Ha MAIIUHHOM HOCHTENE», «3JCKTPOHHBIA JOKYMEHT»,
«3JIEKTPOHHOE COOOIICHUE» M UX COOTHOIIeHHUE. [IpaBOBOI PEKUM AIEKTPOHHBIX JOKYMEHTOB B
POCCUICKOM 3aKOHOJATENbCTBE. YCIOBUS NPHUIAHUS IOPUIUYECKON CHIIBI 3JIEKTPOHHBIMHU
nokymMeHTaM. «lOpuandeckas 3HaYUMOCTB»IJIEKTPOHHBIX NTOKyMeHTOB. L{udposas moamuce u
MOPSIIOK €€ IPUMEHEHHUS.

Tema 2 IIpasogoe ocHogaHue ucnonb306anus UHGYOPMAUUOHHBIX MEXHOIOUL 8 QeAmMeNbHOCIU
0p2aHo8 20cy0APCMBeHHOU U MYHUYUNATILHOU 8]1ACHU

@®enepanbHas 1ieseBast mporpaMMa «JJeKTpoHHass Poccum» u ee 3HadeHHWeE IJid Pa3BUTUSA
MH(OPMALIMOHHO-KOMMYHUKAIIMOHHBIX ~ TEXHOJOTHMH B  TOCYIapCTBEHHOM  YIIPaBIICHUU.
DNeKTpOHHBIE MpaBuUTENbCcTBO. [logmporpamma «MHpOpMaIIOHHOE TOCYIapCTBO» U €€
OCHOBHbIE nonoxenus. OTpacieBble deaepanbHbIe IesieBble MporpaMMbl 00 HHGOpMaTU3aLUU
OTHENbHBIX cep rocynapcTBeHHOro yrpasieHus. [IpaBoBoe peryaupoBaHHE BHEAPCHUS
nH(popManoHHOOKOMMYHUKAIIMOHHBIX TEXHOJIOTUN B apXUBHOE JIEJO.

Oransl pa3BUTHS HOPMATUBHON MpaBoi 0a3bl OKa3aHUS TOCYAAPCTBEHHBIX U MYHUITUIAIBHBIX
yCIyT B AJIeKTpOoHHOU dopme. CrucTemMa MeXBEIOMCTBEHHOTO JIEKTPOHHOTO B3aMMOJICHCTBHSI.
Enaunelii mopran rocylapCTBEHHBIX M MYHHULUIAIBHBIX YCIYI: apXUTEKTypa U TEXHOJOTUs
UCIONTb30BaHus. DenepabHbI peecTp roCyAapCTBEHHBIX U MYHHUITUTIATBHBIX YCIYT ((DYHKITHIA)
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Haznauenue u IMPpaBOBOC PETYJINPOBAHUC CUCTCMbBI MCKBECAOMCTBCHHOI'O 3JICKTPOHHOT'O
TOKyMeHT0000poTa. CyOBEKThl MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOTO JJOKYMEHTOO0OpOTA.
DNEKTPOHHOE COOOIICHHUE U €T0 PEKBU3UTHI

Pa3znen 9
KOpuaunyeckasi OTBETCTBEHHOCTH B c(pepe mpodeccuoOHAIBLHOM 1eATeIbHOCTH
JOKYMEHTOBea M apXHBHCTA
Tema 1 IIpasonapyuenue kax npomugonpasroe desnue (deticmaue u bezdeumcsue)
[IpoTrBOnpaBHOE TOBEAEHUE W TIOHATHE MpaBOHApYIIeHUs. [IpU3HAKM TMpaBOHAPYIICHUS.
OO0miecTBeHHAs OMACHOCTh KaK OCHOBHOM MpU3HAK MpaBOHApPYIIEHUs. BUIbI mpaBoOHApYIIICHUMH.
OTnuuue  TpecTylsieHHs OT HMHBIX  nIpaBoHapymieHwit. CocTaB  IpaBOHAPYIICHHIA.
Knaccudukanmst o0bekToB mnpaBoHapymieHni. OOBEKTHBHAs CTOpoHA: (OpMallbHBIE U
MaTepuaibHble COCTaBbI IPABOHAPYIICHUH. CybOwexktr mpaBoHapymieHuil. CrenuaibHbie
CyObekTHBHasi CTOpOHA ee 3HaydeHHe B Kiaccuukanuu mnpaBoHapyiieHus. [loHATHe BUHBI
(U3UYECKOTO U FOPUIUIECKOTO JIHIIA.

Tema 2 FOpuoduueckas omeemcmeenHoCms U ee uobl

IlonsTe, Ha3HAYEHHE M BH]bI IOPUAMYECKON OTBETCTBCHHOCTH. [IpMHIMIBI NpUBICUYEHUS K
IOPUAMYECKON OTBETCTBEHHOCTH. CaHKIIMU: OCHOBHBIE U JOIOJHUTENbHbBIE Haka3aHusd. [lopsiiok
IPUBJICYCHUS] K IOPUAMYECKOM OTBETCTBEHHOCTH. Opranel M JODKHOCTHBIE —JIMIA,
YIIOJIHOMOYEHHBIE TpPUBICKaTh K IOPUIMYECKON OTBeTCTBEHHOCTH. (OCBOOOXKIEHHE OT
OTBETCTBEHHOCTHU U OCBOOOXKAECHUE OT HaKa3aHUs
Tema 3 Buael npaBoHapylIeHMH M OTBETCTBEHHOCTHM B JESATEIBHOCTH JOKYMEHTOBENA U
apXUBHCTA
JucuuninuHapHasi, MaTepualbHas, YroJIOBHAs W aJMUHUCTPAaTUBHAs OTBETCTBEHHOCTb 34
HapYyIICHNs TPYJOBOW JTUCLUILIMHBI U TPYJOBOIO 3aKOHOJATENIbCTBA. BBl OTBETCTBEHHOCTH 32
pasriameHue uH(OpMaIMU OTPaHUYEHHOro JocTyna. OTBETCTBEHHOCTh 332 HapyLICHHE MPABUI
paboThl C NEepCOHaNbHBIMM JaHHBIMU. KBamuduuupyromue mnpuU3HAKM MpaBOHAPYILIEHUI
(mpecTymjeHuii), CBA3aHHBIX C HENpeAcTaBiIeHWeM HH(opManuu. 3ammra apXHUBHBIX
JOKYMEHTOB KaK COCTaBHOM 4YacTH KYJIbTYPHOIO HACEJICHUA: XapaKTep IPaBOHAPYIICHHUN
(mpecTynjeHui) U BHIBI OTBETCTBEHHOCTH. J[OKYMEHTBI KaK OOBEKTHl MpPABOHAPYIICHUH U
npectyruieHui. OTBETCTBEHHOCTD B c(pepe apXMBHOTO Jea (XpaHEHHs, KOMIUIEKTOBAHNUS, y4eTa
Y UCIOJIb30BAaHUS apXUBHBIX JOKYMEHTOB).

4. O6pa3oBaTebHbIE TEXHOJIOTHHI

No Buovi yueonon
Haumenosanue pazoena OobpaszoseamenvHble MexHoa02UU
n/n padomol
1 2 3 5
1. |Beenenne Jlexns, Jlekuus-Bu3yanu3anus ¢
MPaKTUYECKOE MIPUMEHEHUEM CIIaiiI-
3aHATHE, npoekropa. TectupoBaHue.
CaMOCTOSITEIbHAS Huckyccus. Jloknan-
pabota IIpe3eHTaLMS.
KoncynbTupoBanue u
IIPOBEPKA JOMALIHUX
3aIaHUM MOCPECTBOM
AIEKTPOHHOMU MMOYTHI
2. |CucteMa MpaBOBBIX aKTOB B Jlexunms, _]IeKHH;{_BﬂgyanﬂgaHH;{ c
Poccuiickoit ®enepanuun [PaKTHYECKOE IPUMEHEHHEM craiin-
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3aHATHE, nmpoekTopa. TecTupoBaHue.
CaMOCTOSITEIbHAS Huckyccus. loknan-
pa60Ta Ipe3CHTalM .
KoHncynpTupoBanue u
MPOBEpKa JOMAIIHUX
3aIaHUM IOCPEACTBOM
3JIEKTPOHHOM MOYTHI
OcHoBHbIE TPEOOBAHUS K Jlexuwus, JleKknus-BU3yaTu3arus ¢
TIOATOTOBKE N NPaKTHYECKOE MIPUMEHEHUEM CIIai/I-
OMy6IHKOBAHIIO 3aHsTHE, npoekTopa. TecTupoBaHue.
HOPMAaTHUBHBIX IIPABOBBIX
AKTOB CaMOCTOSITEIIbHAS Huckycens. Jlokna-
pabota Mpe3eHTAaIHS.
KoncynbTupoBanue u
MPOBEpKa JOMAITHIX
3aIaHUM MOCPEICTBOM
AIEKTPOHHOMU MOYTHI
Hopsnok neiictaus Jlexrus, JIeKIUsI-BU3yaIn3a1us C
HOPMAaTHUBHBIX IPABOBLIX HpaKTquCKOG HpHMeHeHHeM CJIEII‘/'I;[—
aKTOB BO BPEMCHH, B 3aHSTIHE, npoekTopa. TecTupoBaHue.
IPOCTPHIIETES HO Kpy Ty AT CaMOCTOATENIbHASA Auckyccns. Jloknan-
pa6ota Mpe3eHTaIHsl.
KoHncynpTupoBanue u
MpOBEpKa JOMAIIHUX
3aIaHUM IOCPEACTBOM
3JIEKTPOHHOM MOYTHI
OOwas xapakTepucTiKa Jlexknus, JleKnus-BU3yaTu3aIus C
IPaBOOTHOIICHUH TIPaKTHYECKOE NPUMEHCHHUEM CIIaiijI-
3QHATHE, npoekropa. TectupoBanue.
CaMOCTOSTENIbHAS Huckycens. Jlokna-
pa6oTa Mpe3eHTAaIHS.
KoncynbTupoBanue u
MPOBEpKa JOMAITHIX
3aIaHUM MOCPECTBOM
AIEKTPOHHOM MOYTHI
IIpaBocyGbekTHOCTE Jlexuus, Jlexuus-Bu3yanusamus c
YUaCTHHKOB = TIPaKTHYECKOE IPHUMEHEHHEM CJIa -
IMMpaBOOTHOIIICHUH B
npodeccronambHoii chepe | 3AHATHE, npoekTtopa. TectupoBaHue.
CaMOCTOSITENIbHAS Huckycenst. Jloknaz-
pabota Mpe3eHTaIHsl.
KoHncynpTupoBanue u
MpOBEpKa JOMAIIHUX
3aIaHUM IOCPEACTBOM
3JIEKTPOHHOM MOYTHI
Tpymosoit  morosop  Kak|J[ekmus, JIeKIUsI-BU3yaIn3a1us C
?Ig:lgzzmome}mﬁ TPYAOBHIX MPAKTHICCKOC NPUMCHCHHEM CIIal -
3aHsTHE, npoektopa. TectupoBaHue.
CaMOCTOSITENbHAS Auckycens. Jloknan-
pa6oTa Mpe3eHTaIHsl.

KoHncynpTupoBanue u
IIPOBEPKA JOMAIIHUX
3aIaHUM IOCPEACTBOM
3JIEKTPOHHOM MOYTHI
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KomnexkTuBHBIA 10TOBOP Kak Jlexuus, HeKHH;{_BﬂgyanﬂgaHH;{ c
IpaBoBasd (bopMa COIIMaJIbHO- HpaKTI/IquKOG HpHMeHeHHeM C.]Iaﬁ[[—
TPYAOBOTO MapTHEPCTBA T
3aHsTHE, npoekTopa. TectupoBaHue.
CaMOCTOSITENbHAS Auckyccns. Jloknan-
pa6ota Mpe3eHTaIHS.
KoHncynpTupoBanue u
MpOBEpKa JOMAIIHUX
3aIaHUM IOCPEACTBOM
3JIEKTPOHHOM MOYTHI
JlokanbHbIC axThl | JIekmus, JleK1usi-BU3yain3anus ¢
opranuzauuu u  IIpaBumia NPaKTHYECKOE IPUMEHEHHEM CIIaiijl-
BHYTPEHHETO TPYAOBOTO npoekropa. TectupoBanue
pacopsagka B cucreme|3AHATHE, p pa. p :
PETyIHPOBaHUA  TPYIOBHIX |CAMOCTOATEIbHAS Huckyccenst. Jlokman-
NPaBOOTHOIIEHUH pa60Ta mpe3cHTalu:I.
KoncynbTupoBanue u
MPOBEPKA JOMAIIHUX
3aIaHUM MOCPECTBOM
AJIEKTPOHHOU MTOYTHI
IpaBo coGereHHOCTH HA Jlexuus, Jlekuus-Bu3yanu3zanus ¢
AOKYMCHTBL 1 IPAKTHYECKOE NPUMEHEHHEM CITaiI-
I/IH(l)OpMaIII/IOHHI)Ie peCypcChl T
3aHsTHE, npoekTopa. TectupoBaHue.
CaMOCTOSITENbHAS Auckyccns. Jlokman-
pa6ota MpEe3EHTaIHS.
KoHncynpTupoBanue u
MpOBEpKa JOMAIIHUX
3a1aHUM IOCPEACTBOM
3JIEKTPOHHOM MOYTHI
IpasoBoe perymupoBanue | Jlekusl, Jlexuus-Bu3yanu3anusi ¢
HUCIIOJIB30BAaHUA HA HpaKTI/IIIeCKoe HpI/IMeHeHI/IeM Cﬂaﬁﬂ—
AOKyMerTax npoekropa. TectupoBanue
rOCY/IapPCTBEHHBIX U 3aHATHC, p pa. p :
Oo(UIMATIBHBIX CHMBOJIOB, I |CAMOCTOSTEIIbHAS Huckyccus. Jlokman-
O(I)I/ILII/IaJ'ILHLIX CUMBOIJIOB, pa60Ta npe3cHTaluus.
OMOJIeM OpraHu3aluii, KoncynbTupoBanue u
(I)I/IpMeHHOFO HaUMCHOBaHUA HpOBepKa JIOMAaITHHUX
OpraHm3anuun 9
3aIaHUM MOCPECTBOM
AJIEKTPOHHOU MTOYTHI
Ipaxpancko-npaBoBoi Jlexnus, JIeKIusI-BU3yaIn3a1us C
JOTOBOD B 5 IPAKTHYECKOE NPUMEHEHHEM CITaiI-
MpOeccHonanL Ol npoekTopa. TectupoBaHue
NEATENEHOCTH 3aHATHC, p pa. p :
JIOKYMEHTOBE/Ia U apXUBUCTA |CAMOCTOSTENbHAS HAuckyccus. Jloknan-
pa6ota MpEe3EHTAaIIHS.
KoHncynpTupoBanue u
MpOBEpKa JOMAIIHUX
3aIaHUM IOCPEACTBOM
3JIEKTPOHHOM MOYTHI
AnMunucTpatiBHbe  opMEl | JTeKius, Jlekuus-Bu3yanuszanus ¢
n METOAbI peann3anuu HpaKTI’IquKOG HpHMeHeHHeM Cﬂaﬁﬂ—
TOCyaTapCTBEHHOI'O T
- 3aHsTHE, npoektopa. TectupoBaHue.
CaMOCTOSITENbHAS Auckycens. Jloknan-
pa6ota MpEe3EHTaIIHS.

KoHncynpTupoBanue u
IIPOBEPKA JOMAIIHUX
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3aIaHUM MOCPEICTBOM
AIEKTPOHHOM MOYTHI

AJMUHACTPATUBHBIC Jlexuus, Jlexuus-Bu3yanuzanus ¢
PEriIaMCHTLBIL OCYHIGCTBJ'ICI{I/IH HpaKTI’IquKOG HpHMeHeHI/IeM Cﬂaﬁﬂ-
TOoCyAapCTBEHHBIX (byHKIII/II/I u OBOEKTODA TeCTI/I OBAHMEC
IPEeIOCTABICHHUS 3aHATHC, P pa. p .
roCyIapCTBEHHBIX YCIYT. CaMOCTOATEbHAA Huckyccust. Jlokan-
pabota MIPE3CHTALNSL.
KoHncynpTupoBanue u
MIPOBEPKA JOMAIIHUX
3aIaHUM IOCPEACTBOM
3JIEKTPOHHOM MOYTHI
Conep:xanue Jlexuus, Jlexuusa-Bu3yanusanus ¢
AAMIHHACTPATHBHO-TPABOBOTO 17y i rpryeckoe TIpUMEHEHNEM CIIaii-
PeryMMpOBAHUEA B cepe npoekropa. TectupoBanue
ApPXMBHOTO JIelIa 3aHATHE, P pa. p .
caMocCTOATeIbHAs HAuckyccust. Jlokman-
pabota Mpe3eHTalUs.
KoncynbTupoBanue u
MPOBEPKA JOMAIIHUX
3aIaHUM MOCPECTBOM
AIEKTPOHHOMU MOYTHI
[IpaBoBbie pexuMEI Jlexuus, Jlexnusa-Bu3yanusanus c
JAOKYMCHTUPOBAHHOU HpaKTI’IquKOG HpHMeHeHI/IeM Cﬂaﬁﬂ-
nHpopManuu
3aHATHE, npoekTtopa. TectupoBaHue.
CaMOCTOSITENbHAS Huckyccust. loknan-
pa6ota MIPE3EeHTALNSL.
KoHncynpTupoBanue u
MIPOBEPKA JOMAIIHUX
3aIaHUM IOCPEACTBOM
3JIEKTPOHHOM MOYTHI
OcuoBbl  cranpapTusaumy, | JIekuusl, JleKIusi-BU3yaIn3aIust ¢
TpeOoBaHMs K  pa3paboTke NpaKTHYECKOE IpUMEHEHUEM CIIaiijI-
HallUOHAJIBHBIX CTAaHIAPTOB U IDOEKTODA TeCTI/I OBAHIE
06IIEPOCCHIACKIX 3aHATHE, p pa. p .
KJIaccu(hUKaTOpOB CaMOCTOSATENbHAS Huckyccust. Jloknan-
pabota MpEe3eHTAaLINSL.
KoncynbTupoBanue u
MPOBEPKA JOMAIIHUX
3alaHUM MOCPECTBOM
AIEKTPOHHOMU MMOYTHI
IIpaBosoii peKUM | Jlekuus, Jlexuus-Busyanuzanus ¢
fopraiecia M3 | IhaKkTHYECKOe TIpUMEHEHNEM CIIaii-
QJICKTPOHHBIX TOKYMCHTOB
3aHSTHE, npoekTopa. TecTupoBaHue.
CaMOCTOSITeNbHAS Huckyccust. Jloknan-
pabota MpEe3eHTaLINSL.
KoncynbTupoBanue u
MPOBEPKA JOMAIIHUX
3aIaHUM MOCPECTBOM
AIEKTPOHHOMU MOYTHI
IIpaBoBoe ocHoBanue | JIekus, .HCKHI/ISI—BI/IByaJII/ISaHI/IH C
HETIOMBSOBAMIA MPaKTUYECKOE MIPUMEHEHUEM CJIAN]I-
MEQOPMANTIORKELX nmpoekTopa. TectupoBaHue
TexHojoruii B nestenpuoctu|3AHATHE, p pa. p .
OpraHOB TOCYJapCTBEHHOH M|CaMOCTOSTEIbHAs Huckyccust. Jloknan-

MyHPIHHHaHBHOﬁ BJIaCTHU

MIPE3CHTAIINS.
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paborta KoncynsTupoBanue u
MPOBEPKA JOMAIIHUX
3alaHUM MOCPECTBOM
AIEKTPOHHOM MOYTHI
Hpasonapyuesue KaK| Jlexus, Jlexuus-Bu3yanuzanus c
l'IpO:[PIBOHpaBHOC . JACAHUC HpaKTI/IquKOG HpHMeHeHHeM Cﬂaﬁﬂ—
(neficTBHe 1 Geaneicaue) 3aHATHE, mpoekTopa. TecTupoBaHue.
CaMOCTOSITeNIbHAs Huckyccus. Jlokna-
pa6ota MIPE3EeHTALNSL.
KoHncynpTupoBanue u
MIPOBEPKA JOMAIIHUX
3aIaHUM IOCPEACTBOM
3JIEKTPOHHOM MOYTHI
tOpuanueckas Jlexuus, JleK1usi-BU3yain3anus ¢
OTBCTCTBCHHOCTH U €€ BHJIbI HpaKTI/IquKoe HpI/IMeHeHI/IeM Cﬂaﬁﬂ—
3aHATHE, npoekTopa. TecTupoBaHue.
CaMOCTOSITENIbHAS Huckycens. Jlokna-
pa6oTa MpEe3eHTAaLINSL.
KoncynbTupoBanue u
MPOBEPKA JOMAIIHUX
3aIaHUM MOCPEICTBOM
AIEKTPOHHOM MOYTHI
Buzmel  npaBonapymienuit  u Jlexmus, JIeKIusI-BU3yaIn3a1us C
OTBETCTBCHHOCTH Bl mpakTtHyeckoe NPUMEHEHHEM CITaiiI-
JACATCIBHOCTHU
OKyMEHTOBC A . 3aHSATHE, nmpoekTopa. TecTupoBaHue.
apXMBHCTA CaMOCTOSTENbHAs Juckyccus. Jloknan-
paborta MPE3CHTAIINS.
KoHncynpTupoBanue u
MIPOBEPKA JOMAIIHUX
3aIaHUM IOCPEACTBOM
3JIEKTPOHHOM MOYTHI

S. OneHka nJIaHNpYyeMbIX Pe3yJIbTATOB 00y4eHH s

5.1. CucremMa onleHUBaHUA

Cucmema oyeHusanus, Moxcem Obimb npeocmasieHd Kax 8 meKCcmosol, max U 8 mabIu4HOU

gopue.
Hanpumep:

®opMa KOHTPOJIS Makc. K0JM4ecTBO 0aJJI0B
3a ogny Bcero
padory
Texymuil KOHTPOJIb:
- onpoc 5 bannos 30 6annos
- yuacmue 8 OUCKYCCUuu Ha cemunape |5 6annos 10 6annos
- KoHmpoavHas paboma Ne 1 u Ne 2 10 6annos 20 b6annos
[IpoMexxyTouHas arTecTanus 40 6annos
IK3AMEH
HToro 3a cemectp (ducyuniuny) 100 6annos
IK3AMEH
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ITony4yeHHBIN COBOKYIIHBINA PE3yIbTAaT KOHBEPTUPYETCS B TPAAULMOHHYIO IIKaIy OLICHOK U B
mKany oreHok EBpomneiickoii cucteMbl mepeHoca u HakorieHus kpeautoB (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBUM ¢ TaOIHIICH:

100-6amnpHas TpaziHonHas mKana IlIxana
IKajga ECTS
95 -100 A
3304 OTJIMYHO B

68 — 82 XOPOIIIO 3a4TEHO C

56 - 67 D
50_55 YIIOBJIETBOPUTEILHO E

20 -49 FX
019 HEY/IOBJIETBOPUTEIHHO HE 3a4TCHO F

5.2.KpuTepuu BbICTaBIEHHUS OLICHKH MO TUCIUIUIMHE

Baansl/
HIxana
ECTS

Onenka o
JTUCIHHUILINHE

Kpurepun oneHKH pe3yJIbTaTOB 00y4eHus M0
AUCHUILINHE

100-83/
AB

«OTIUYHO»/
«3a4TEHO
(oTIIMYHO)»/
«3a4YTCHO»

BricraBisiercs o0yyaromemMycs, €Cii OH IITyO0KO U
MPOYHO YCBOMJI TEOPETUUECKUNA U MPAKTUYECKUIA
MaTepuai, MOXKET IIPOJEMOHCTPUPOBATh 3TO HA 3aHITHUSIX
U B XOJI€ IPOMEKYTOYHON aTTECTALUN.

OOyuaronuiicss HCUEpPIbIBAIOIIE U JOTMYECKH CTPOIHHO
U3JIaraeT yueOHbI MaTepuall, yMeeT yBsI3bIBATh TEOPHUIO C
IIPaKTUKOM, CIIpaBIISIETCA C PELIEHUEM 3a/ad
po¢ecCHOHATILHON HANpPaBJIEHHOCTH BBICOKOTO YPOBHS
CJIO’KHOCTH, TIPABHJILHO 0OOCHOBBIBACT MTPUHATHIC
pelIeHus.

CB000IHO OpUEHTHPYETCS B YUeOHOH U
po¢eCCHOHATILHOM JINTEpaType.

Or1eHKa Mo JUCIUTIIIMHE BBICTABIISAIOTCS 00yJaomeMycs ¢
y4E€TOM PE3YNIbTATOB TEKYILEH U IIPOMEKYTOYHOU
aTTeCTallMH.

Komnerenium, 3akpeniéHuble 3a AUCHUIUIMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKHIN».

82-68/

«X0opouIo »/
«3a4YTCHO
(xopot110)»/
«3a4YTCHO»

BricTaBmsiercs 00y4aromeMycsi, €Clii OH 3HaeT
TEOPETUYECKUN U MPAKTUYECKUN MaTepHuall, [paMOTHO U 110
CYIICCTBY MU3JIaracT €ro Ha 3aHATUAX U B XO/I€
MIPOMEKYTOUYHOM aTTECTAllMU, HE JOIYCKasl CYyIIECTBEHHBIX
HETOYHOCTEH.

OOyuaromuiicst MpaBMUIBHO MPUMEHSET TEOPETHICCKUE
IMOJIOKCHUS ITPU PCHICHUUN MTPAKTUYCCKUX 3aJiayq
npodeccroHalbHOM HANIPaBICHHOCTH PA3HOTO YPOBHS
CJIOKHOCTH, BJIaACECT HGOGXO,Z[I/IMBIMI/I JJI1 9TOI'0O HaBbIKaMU
A OIpUEMaMH.

JIOCTaTOYHO XOPOIIIO OPUEHTHUPYETCS B YUEOHOH U
npodeccnoHanbHOM TUTEpaType.

OreHka 1Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYalOmEeMycs C
YYETOM PE3YIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
arTTecTaluu.

Komnereniuu, 3akpeni€Hubie 3a AMCUUTUIMHOMN,
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banasl/ Ouenka no Kpurepun ouenku pe3yjbTaToB 00yUeHUs M0
Hlxkana AUCHUILINHE AUCHHUILINHE
ECTS
c(OPMHUPOBAHBI HA YPOBHE — «XOPOIIU».
67-50/ «YIOBJICTBOPHU- BricTaBnsercst oOydaromemMycs, eciiu OH 3HaeT Ha 6a30BOM
D.E TEIbHO»/ YPOBHE TEOPETUYECKUN U ITPAKTUUECKUM MaTepUall,
«3a4TEHO JIOTYCKaeT OTAeNbHbIe OMMOKH MPH €T0 U3JI0KEHUHU Ha
(ynosneTrBopu- 3aHATUSX U B XOJ1€ IPOMEKYTOUHOM aTTECTAlUH.
TEJIbHO)»/ OOyuaromuiicst HICTIBITHIBAET OMPEICAEHHBIC 3aTPYTHEHUS
«3a4TEHO» B IIPUMEHEHUH TEOPETUUECKUX TOJIOKEHUH NPU PELIEHUH
MPaKTUYECKHX 3a7a4 MpodeccnoHalbHOI HAlIPaBICHHOCTH
CTaHJIapTHOI'O YPOBHS CII0KHOCTH, BJIAJIEET
HEO0OXOTMMBIMHU ISl 5TOTO 0a30BBIMH HAaBBIKAMU U
IPUEMAMH.
JIeMOHCTpUpYET TOCTATOYHBIN YPOBEHb 3HAHUS yIeOHOM
JUTEPATypHI 110 TUCLUIIINHE.
OneHka no JUCHUILIMHE BBICTABIISIOTCS 00ydaromeMycs ¢
y4E€TOM PE3YNIbTATOB TEKYILEH U IIPOMEKYTOYHOU
aTTeCTalUU.
Komnerenium, 3akpeniéHuble 3a AUCIHUIUIMHOM,
c(OpMUPOBAHBI HA YPOBHE — «JIOCTATOYHBIII».
49-0/ «HEyJOBIETBOpHUTE | BricTaBnsercs oOydaroniemMycs, eciii OH He 3HaeT Ha
F,FX JIbHO»/ 0a30BOM ypOBHE TEOPETUUYECKHUM M MPAKTHICCKUIN
HE 3a4TEHO MaTepHal, JoIycKaeT rpyoble OIMOKU IpU €ro

W3JI0KEHUU Ha 3aHATHUAX U B XOJ1€ POMEKYTOUHOU
aTTeCTaIUu.

OO0yuaromuiicst HICTIBITHIBACT CEPhE3HBIC 3aTPYTHCHUS B
MPUMEHEHUU TEOPETHUECKHUX MOJIO0KEHUN MTPU PELICHUN
MPaKTUYECKHX 3a7a4 MpodeccnoHalbHOM HAlIPaBICHHOCTH
CTaHAAPTHOTO YPOBHSI CIIOKHOCTH, HE BJIaJICET
HEO0OXOIMMBIMHU ISl 5TOTO HaBBIKAMU U IPUEMAMHU.
JleMOHCTpHpYeT (pparMeHTapHbIe 3HAHUS yUeOHOM
JUTEPaTyphl 10 AUCLUILIMHE.

OrneHka Mo JUCIHUILIMHE BBICTABIISIOTCS 00y4JaomEeMycst ¢
YYETOM PE3YIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTeCTalUu.

KomniereHium Ha ypoBHE «I0CTaTOUYHBIN», 3aKPEINIEHHBIC
3a TUCITUTLIMHOW, HE COPMUPOBAHEI.

5.3. OueHo4HbIe cpeicTBa (MaTepralibl) AJIsl TEKYIIET0 KOHTPOJISI yCIIEBAEMOCTH,
MPOMEKYTOUYHOM aTTECTAIIMN 00YJAFOIIUXCS IO JUCIHUILTUHE (MO0YIi0)

6. YueOHO-MeTOAMYECKOE M HH(POPMALMOHHOE 00ecnieYeHHe U C UM ILTHHBI
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6.1. Cnucok HCTOYHHKOB M JTUTEPATYPHI

Hemounuru

OcHosghbie

Koncrurynus Poccuiickoii ®@eneparuu, npunsara 12 nexabps 1993rona// Poccuiickas razera
oT 25 nexabpst 1993, Ne 237.

I'paxnanckuii kouekc Poccuiickoit @enepaunu (vacts nepsas) or 30.11.1994 NeS1-@3 //
Cobpanmue 3akononatenbcTBa PO, 05.12.1994, Ne32, ct. 3301.

Konekc Poccuiickoit ®@enepanun 06 aIMUHUCTPATUBHBIX MpaBoHapymeHusx ot 30.12.2001
Ne195-®3// Cobpanue 3akonomarenbctBa PO, 07.01.2002, Nel(u.1), ct.1.

Tpynosoii kogekc Poccuiickoit @enepauuu ot 30.12.2001 Nel97-®3 (pen. ot 25.11.2009)//
Co6panmue 3akononatenpctBa PO, 07.01.2002, Nel (u. 1), ct. 3.
VYronoeubiii  komekc Poccuiickoit @enmepammu ot 13.06.1996 Ne  63-D3// Cobpanue
3akoHogarennscTBa PD. 1996. Ne 25. Ct. 2954

Jumepamypa
Ocnosuas

Apxunoa T.I'., Manbsmuesa E.II. CoBpemeHHass opraHusainus TIOCYJapCTBEHHBIX
yapexaeHuit Poccun. Yuebnuk. U3a. 2- e ucnp. u gom. M., 2007
Koz6anenko B.A. IlpaBoBble OCHOBBI TOCYAAPCTBEHHOTO YIpaBiICHHUA. YUEOHOE M HAy4HO-
npakTuueckoe mocodue. M., 2003.

Lononnumenvras
Emucees b.Il. HopmaTuBHO-MeTOIMYECKOE OOECIIEUCHHE NESATEILHOCTH TOCYAApCTBEHHOTO
oprana (Ha npumepe Anmunuctpauuu [Ipesunenra Poccuiickoit @enepanun). M.,1997.
MargeeB P.®. [IpaBoBoe obecnieuenue npodecCuoHaIbHON ACITENbHOCTH @ KPAaTKUH KypC :
yae0. mocobue mis CTyIAeHTOB oOpaszoBar. ydpexaeHud cpen. npod. obpazomanus / P. O.
Marsees. - M. : ®opywm, 2008.
Mamapos .M. AnMuHUCTpaTUBHO-TTyOIUYHAs AesTeNbHOCTh B Poccuu. [IpoGiemsl
npaBoBoro peryiauposanusd. M., 2009.
[IpaBoBOoe obecnieueHne npodeccuoHanbHOMN aesTeabHoCcTH: YueOonuk/ moxa pea. J1.0. Ty3ona,
B.C. ApakueeBa — M.: ®opym: Unda-M, 2005.
Pymbianna B.B. TlpaBoBoe obGecnedeHue mnpodecCHOHATBHON IeATEIbHOCTH: YUeOHUK s
CTYZCHTOB 00pa30oBaT. yupexaeHuil cpen. npod. odpazoBanus / B. B. Pymbinuna. - 6-¢ usn.,
crep.. - M. : Axkanemus, 2010.

6.2. Ilepeuenn pecypcoB HHGOPMAITHOHHO-TEJIEKOMMYHHKAINMOHHOI ceTn «MHTepHET,
He00XO0MMBIH )11 OCBOCHHUS M CIMIIJINHDI

Pecypcvt Hnmepnem

[TpaBoBas cuctema «['apanT»// http:// www.garant.ru

IIpaBoBast cucrema «KoHcynbTanT miroc»// http:// www.consultant.ru

Pecypcbl Hayuno-Texunueckoro nuentpa «Cucrema»// http://www.systema.ru/

CepBep opraHoB rocymapcTBeHHOU BnacTu Poccuiickoii ®enepanun «OdunmansHas
Poccus»//http://www.gov.ru/

Odunmansubiii MaTEpHET-MOpTaN NpaBoBoi HHGOpManuu»// http://www.pravo.gov.ru/
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7. MarepuajibHO-TeXHUYeCKOe olecnedeHne JUCHUILINHBI (M00y)

[lepcoHanbHBII KOMIBIOTEP, WK HOYTOYK C mporeccopom cemeiicts Intel, mnmu AMD, ¢
TakTOBOU "yacToTOM He MeHee 1 I'T1;
1.  Onmnepamuonnas cucrema: Microsoft Windows 2000, Microsoft Windows XP,
Microsoft Windows Vista;
- He menee 256 Mb onepaTHBHO# MaMsATH, peKOMEHAYeMbIi 00bEM - 512 Mb;
- Bugeokapra u Mmonutop ¢ paspernieaueM He MmeHee 1024x768 Touek;
2. Uurtepuer-Opay3ep Tonbko InternetExplorer e Hike Bepcun 5.5.
3. MynbTUMeEana-npoeKTop
[lepedeHb JUIICH3MOHHOIO IPOTPAMMHOIO OO0ECIICUYCHHUS, HCIIOJb3YEMOr0 Ha JICKIMOHHBIX U
ceMuHapckux 3aHATHAX: Microsoft Office; Adobe Acrobat; Adobe Master Collection CS4; Windows 10
Pro; AutoCAD 2010 Student; Archicad 21 Rus Student; SPSS Statisctics 22; Microsoft Share Point 2010;
SPSS Statisctics 25; Microsoft Office 2013; OC «AnsT O6pazosanue» 8; Kaspersky Endpoint Security;
Visual Studio 2019; Adobe Creative Cloud.

Cocras nporpammuoro oboecnedenus (ITO), coBpemeHHbIX npodeccnonaabHbIX 0623 aHHbIX (/1) 1
uHpopManuoHHo-cnpaBounkie cuctem (MCC) (2017 r.)

1. Ilepeyens 110

Tabnuya 1
Nent Haumenosanue [10 ITpouzBonutens | Crnocol pacmpocTpaHeHUs
/n (tuyensuonnoe unu
c80000HO
pacnpocmpansemoe)
1 Adobe Master Collection CS4 Adobe JINIIEH3UOHHOE
2 Microsoft Office 2010 Microsoft JINIIEH3UOHHOE
3 Windows 7 Pro Microsoft JINIIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JINIIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JINIIEH3UOHHOE
11 Kaspersky Endpoint Security Kaspersky JIULEH3UOHHOE
2. Ilepeyens Bl u UCC
Tabauya 2

Nori/n HanmenoBanue
Mexaynapoansie pedepaTuBHbIe HayKoMeTpudeckre b/I, mocTymHbie B paMKkax
HaLIMOHAJILHOM nmoamucku B 2017 r.

Web of Science

Scopus

ITpodeccronanbubie nonHoTekcTOBBIE BJI, HOCTYNMHBIE B paMKax HALlMOHAIBHOM HOAMUCKU B
2017 1.

Kypuansr Oxford University Press
ProQuest Dissertation & Theses Global
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SAGE Journals
Kypnans! Taylor and Francis

[Ipodeccrnonanbubie TOMHOTEKCTOBEIE B/

JSTOR

W3 nanust mo oO1iecTBEHHBIM M T'YMAaHUTAPHBIM HAyKam

KouncynsranT Ilntoc,
l"apanT

KOMHBIOTCPHBIC CIIPaBOYHBIC ITPABOBLIC CUCTCMbI

CoctaB nporpammuoro odecnedenus (II0), coBpemeHHBbIX podeccuoHATBLHBIX 0a3 naHHbIX (B]) 1
uHdopmauunoHHo-crupaBoynsie cuctem (MUCC) (2018 r.)

1. Ilepeuens IO

Tabauya 1
Nent Haunmenosanue [10 [TpouzBogutens | Crmocob pacmpocTpaHeHUs
/i (tuyensuonnoe unu

c60000HO
pacnpocmpansemoe)
1 Adobe Master Collection CS4 Adobe JINIIEH3UOHHOE
2 Microsoft Office 2010 Microsoft JINIIEH3UOHHOE
3 Windows 7 Pro Microsoft JINIIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JINIIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JINIIEH3UOHHOE
11 Kaspersky Endpoint Security Kaspersky TUIEH3NOHHOE
2. llepeuens BJI u UCC
Tabauya 2

Neni/mn HammMeHnoBanme

HaIMOHAJILHON moanucku B 2018 T.
Web of Science

Scopus

Mexaynapoansie pedepaTuBHbIC HayKoMeTpudeckrue b/I, mocTymHbie B paMKkax

2018 r.

Kypnanst Oxford University P

SAGE Journals
Kypuainsr Taylor and Francis

Ircss

ProQuest Dissertation & Theses Global

[IpodeccruonanbHbie MOTHOTEKCTOBBIC B/I, TOCTyIHBIC B paMKax HallMOHAJILHOU MOIITHUCKH B

JSTOR

[IpodeccruonanbHbie TOTHOTEKCTOBBIC B/

W3nanus no o01eCTBEHHBIM U TYMaHUTApHBIM HayKaM
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KOMHBIOTCPHBIC CIIPaBOYHBIC ITPABOBLIC CUCTCMbI

Koncynbrant Ilmoc,
['apanT

CoctaB nporpammuoro odecnedenus (II0), coBpeMmeHHBbIX podeccHoOHATBLHBIX 0a3 naHHbIX (B1) 1
uHdopmauuonHo-crnpapoynsie cuctem (MCC) (2019 r.)

1. Ilepeuens IO

Tabauya 1
Ner/ Haunmenosanue 110 IIpousBoauTens Cnoco6 pacnpocTpaHeHus
I (tuyenzuonnoe unu c60600HO
pacnpocmpansemoe)
1 Adobe Master Collection CS4 Adobe JINIIEH3UOHHOE
2 Microsoft Office 2010 Microsoft JINIIEH3UOHHOE
3 Windows 7 Pro Microsoft JINIIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JINIIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JINIIEH3UOHHOE
12 Windows 10 Pro Microsoft JINIIEH3UOHHOE
13 Kaspersky Endpoint Security Kaspersky TUIEH3NOHHOE
2. llepeuens BJI u UCC
Tabauya 2

Nerni/mt HaunmenoBaunue
MesxayHapoiHbie pedepaTuBHbie HaykoMeTpuueckue bJI, ocTymHbIe B paMKax
HalMOHAJILHON moanucku B 2019 r.

Web of Science

Scopus

[IpodeccruonanbHbie MOTHOTEKCTOBBIC BJI, TOCTyIHBIC B paMKax HallMOHAJILHOU MOITHUCKU B
2019.

Kypnanst Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypuainsr Taylor and Francis

DJNEKTPOHHBIE N3/1aHUs U3JaTeIbCTBA Springer
[Ipodeccrnonanbupie MOMHOTEKCTOBEIE B/

JSTOR
W3nanus no o01eCTBEHHBIM U TYMaHUTApHBIM HayKaM
KoMIbIoTepHBIE CIIPaBOYHBIE PABOBBIE CHCTEMBI

KoncynsranT [lnioc,
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| | I"apanT

8. ObGecneuenue 00pa3oBaTEJILHOIO MpoLECca sl JIUI C OTPAHNYEHHBIMHU
BO3MOKHOCTSAIMH 30POBbSI U HHBAJIN/I0B

B xoze peanuzanuu IMCUUIUTAHBI UCTIOJB3YIOTCS CIEIYIOLIUE JOTIOTHUTEIbHBIC
METO/]Ibl 00Y4YEeHHMsI, TEKYIIIETO KOHTPOJIS YCIIEBAEMOCTH U TPOMEKYTOUHOM aTTeCTalluK
00y4JaromuXCcs B 3aBUCUMOCTH OT UX HWHIUBUYaITbHBIX OCOOCHHOCTEH:

® IS CIICIIBIX U CIa0OBUIAIINX:

- JIeKUMu O(GOPMIIAIOTCS B BHUAE 3JIEKTPOHHOTO JOKYMEHTA, IOCTYIHOTO C IOMOUIBIO
KOMIIBIOTEpA CO CTIELUAIN3UPOBAHHBIM POTPAaMMHBIM 00€CIICUEHHEM;

- THCbMEHHBIC 3aJJaHHUsS BBINOJHIIOTCS HAa KOMIIBIOTEPE CO CIEHUAIN3UPOBAHHBIM
POrpaMMHBIM 00€CTIeYeHUEM, U MOT'YT ObITh 3aMEHEHBI YCTHBIM OTBETOM;

- o0ecrieunBaeTCsl MHAUBHUIyalIbHOE paBHOMEpHOE ocBerieHne He MmeHee 300 Jrokc;

- A BBINIOJIHEHUS 3a/laHdsd TNpPU HEOOXOIMMOCTH MPEIOCTaBISAETCS yBEJIWYUBAIOLIEe
YCTPOHCTBO; BO3MOXHO TAaK)K€ MCIIOJIb30BaHNE COOCTBEHHBIX YBEIMYUBAIOIINX YCTPOUCTB;

- MMUCbMEHHBIE 331aHUsI OPOPMIISIIOTCS YBETTUUEHHBIM IIPUPTOM;

- 9K3aMEH U 3a4€T MPOBOJATCA B YCTHOM (hopMe MIIM BBIMOJHAIOTCS B MUCBMEHHOH (opme Ha
KOMIIBIOTEPE.

® Ui TIYXHX U cIa0O0CITBIIIATHNX:

- Jekuuu O(OpPMISIOTCS B BHJIE 3JEKTPOHHOTO JOKYMEHTa, JHOO MpeaoCTaBiseTcs
3BYKOYCHJIMBAIOLAs alnapaTypa HHAUBUAYAIbHOTO TOJIb30BaHUS;

- IMCbMEHHBIE 33JJaHMsI BBIMOIHAIOTCS Ha KOMIIBIOTEpPE B MMCbMEHHOM (popme;

- 9K3aMeH W 3a4éT NPOBOJAATCA B MNHCbMEHHON (opMe Ha KOMIIBIOTEPE; BO3MOKHO
npoBesieHue B (hopMe TECTUPOBAHMSL.

® I JIUI C HAPYLIEHUSIMU OMOPHO-/IBUTaTEILHOTO anrmapara:

- JIEKIUU OQOPMIISIIOTCSI B BHJE 3JEKTPOHHOTO JOKYMEHTA, JOCTYIHOIO C IOMOIIBIO
KOMITBIOTEpA CO CHEIMATN3UPOBAHHBIM ITPOIPAMMHBIM 00€CIICUeHUEM;

- TUChbMEHHBIC 33aJlaHMs BBIMOJHSIOTCS Ha KOMIIBIOTEpE CO CHEHUATM3UPOBAHHBIM
MPOrPaMMHBIM 00€CTICYeHUEM;

- 9K3aMeH U 3a4€T MPOBOJATCS B YCTHOM (popMe WIIH BHIIOJHSIOTCS B MUCbMEHHOM opme Ha
KOMIIBIOTEPE.

[Ipu HEOOXOMMMOCTH MpenyCMaTPUBACTCS YBEIMUYEHNE BPEMEHHU ISl IOATOTOBKU OTBETA.

[Iponienypa  mpoBeAeHHsT  NPOMEXKYTOUHOM  arTecTauuu s OOydarommxcs
YCTaHABIMBAETCS C Y4YETOM UX HUHAMBUAYAIbHBIX TMCHUXO(HU3MUECKUX OCOOEHHOCTEH.
[IpomexyTo4yHas aTrTecTanus MOKET IPOBOJUTHCS B HECKOJIBKO ATAIOB.

[Ipu mpoBeneHuu mporenypbl OLCHUBAHUS PE3yJAbTaTOB OOyUeHUs MpeaycMaTpUBAaeTCS
UCTIOJIb30BAaHUE TEXHUYECKHX CpPEACTB, HEOOXOOUMBIX B CBA3M C HWHAWBUIYAJIbHBIMU
OCOOCHHOCTAMHU OOYyYaroIIMUXCsl. DTU CPEACTBa MOTYT OBITh MPENOCTaBICHBI YHUBEPCUTETOM,
WJIA MOTYT MCIIOJIb30BaThCSl COOCTBEHHBIE TEXHUYECKUE CPECTBA.

[IpoBenenune mpoueAypbl OLEHUBAHUS  pe3ylbTaToB  OOy4YeHHS  JIOMYCKaeTcs C
UCTIOJIb30BaHUEM JAMCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHH.

ObGecneunBaeTcs AOCTyN K MHGOPMAIIMOHHBIM M OMOIHOrpadudecKuM pecypcaM B CETH
WnTepHer nmns kaxzmoro oOydaromerocss B (opMax, aganTUPOBAHHBIX K OTPAHUYCHUSAM HUX
3JI0POBBS U BOCTIPUATHUS HHPOPMAIUH:

® IS CIICIIBIX U CIIa0OBUIAIINX:

- B Ie4aTHOU (opMe YBEIIMYECHHBIM MIPUPTOM;
- B popMe 3JEKTPOHHOTO TIOKYMEHTA;

- B (hopme ayanodaiina.
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® JIA TIIyXux u CJ'Ia6OCJ'IBII_HaH_II/IXI

- B Ie4aTHou popme;

- B popMe 3IEKTPOHHOTO IOKYMEHTA.

® s 00YYarOMIMXCs C HApYLIEHUSIMU OTIOPHO-/IBUTaTEeNIbHOTO anrmapara:
- B Ie4aTHou opme;

- B opMe IIEKTPOHHOTO TIOKYMEHTA;

- B popme ayauodaiina.

VY4eOHble ayAUTOPUH I BCEX BUAOB KOHTAKTHOW M CaMOCTOSITEIbHON paboThl, HayyHas
OMOJIMOTEKa W WHBIE TIOMEIICHHS JIsi OOYYEHHUs OCHAIICHBI CIIEIUATBLHBIM O00OpYJOBAaHUEM W
y‘-Ie6HBIMI/I MECTaMH C TCXHUYCCKUMHU CPCACTBAMUA O6y‘-I€HI/I}II

® IS CIENbIX U CIa00BUISIINX:

- YCTPOMCTBOM 1Sl CKaHUpoBaHus U uTeHus ¢ kamepoit SARA CE;

- nuctieeM bpaitns PAC Mate 20;

- npuaTepoM bpaiinsg EmBraille ViewPlus;

® JIA TIyXHuX 1 CJ'Ia6OCJ'IBII_HaH_II/IXI

- aBTOMATU3MPOBAHHBIM pabouMM MECTOM s JIoed C HapylleHHeM ciyXa H
CIIa0OCIIBIIIAIINX

- AKYCTUYECKUN YCWIUTEIb U KOJIOHKU;

® s 00YYarOMIMXCS C HAPYIIEHUSIMU OTIOPHO-/IBUTaTEeNIbHOTO anmapara:
- IEPEABUKHBIMU, PETYIIUPYEMBIMU dproHoMudeckumu napramu CHU-1;
- KOMIIBIOTEPHOW TEXHUKOW CO CHEeUATbHBIM IIPOrPaMMHBIM 00€CIICUeHUEM.

9. MeToau4ecKue MaTepHaJbl

9.1. IlnaHbl cCeMUHAPCKUX 3aHATHH

Tlpunooicenue 1

AHHOTAIIUA
Jucyunnuna «IlpaBoBble OCHOBBI TPO(GECCUOHANBHON AEATEIBHOCTU»  AG/IAENICS

yacmoio 0a306020 Yukia — OUCYUNIUH Y4eOHO20 NIAHA NO HANPAGIEHUI0 NOO020MOBKU
(cneyuanvnocmu) 46.03.02 «J/lokymMeHTOBeeHHMe W apXHBOBeJAeHHe» C MpodpuiieM
«J1enonmpon3BOACTBO B OpPTaHU3ALUIX». Hucyuniuna peanuzyemcs Ha  ¢hakyivmeme
O00KyMeHmogeoenus u  mexHomponuvix apxueoé YHI] «Hoeasn Poccua. Hcmopusa

nocmcosemckot Poccuu».
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Lenv oucyuniunsl — NaTh Y9aIUMCsl KOMIUIEKCHOE TIPEICTABICHUE O HapaBIeHUIX, popMax U
METOJIaX IMPABOBOTO PEryIHPOBaHUS MPO(HECCHOHATBHOM NEATeIbHOCTH, CO3/1aTh CHCTEMHOE
MPEJICTABICHHE O BCEM MHOTOOOpa3ue HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIUPYIONINX TE€ N
WHBIC BOIPOCHI TPO(HECCHOHATLHOM JISATEITBHOCTH.
3adauu ducyuniunol:
v\ M3y4uTh BUIBI IPABOBBIX AKTOB, TPEOOBAHMS K MX IIOATOTOBKE, TOPSIO0K
BCTYIUICHUS B CHITY U JIEHCTBUS;
v OBJIaZieTh HaBBIKAMHU PabOTHI ¢ OPHUIHAILHBIME U3AaHUAMH HOPMATHBHBIX
MPABOBBIX aKTOB;
v\ M3YYUTH YCIOBUS M KPUTEPUH MIPABOCIIOCOOHOCTH B PA3IMYHBIX TPABOBBIX
OTHONICHUSIX, BOSHUKAIOIINX B MPO(ecCHOHANBHOMN eSATeThbHOCTH;
v\ M3Y4UTh COJEPIKAHME OCHOBHBIX HHCTUTYTOB OT/AENIBHBIX OTpAcIIell mpasa,
aKTyaJlbHBIE B paMKax MpOQEeCCHOHANBHON ACSITETbHOCTH;
v\ M3YYUTh BUIBI OTBETCTBEHHOCTH, YCIIOBHS MX HAJIOKEHHS,
JOKYMEHTHPOBAaHUE TOPSIKA TIPUBIICYCHUSI K FOPUTUICCKON OTBETCTBEHHOCTH.

Hucyunauna (M0o0ynv) HanpasieHa Ha Gopmuposarue ciedyiouux KOMNemeHyui:
o OK-4 - cnocobHocmvlo UCNONL306AMb OCHOBbL NPABOBLIX 3HAHUL 8 PA3IUUHBIX
cghepax OessmenvHocmu

o [IK-34 — cobarooenuem npasust u HOpM OXparvl mpyoa

B pezynomame oceoenus oucyuniunvl (MOOYisA) 00V4arOWUIics O0AHCEH:

B pesynbrare 0CBOCHUS AUCHUILTUHBI 00YYAIONIUICS TOKEH

3Hamby:

— 3aKOHO/JATEJbHBIE aKThl I HOPMATUBHBIE JOKYMEHTBI, PETYJIUPYIOLIUE

NPaBOOTHOLICHNUS (U3UYECKUX JIMI U OpraHu3alMid, U IOPUIMYECKUX JUI[ B cdepe cBoeH
npodeccuoHaNbHOM e TEIbHOCTH;

— OCHOBHBIE 3aKOHOJATEIbHBIE aKTHI O IIPABOBOM 00ECIICUEHU U

npodeCCHOHATBLHOMN 1eATENbHOCTH PAOOTHUKOB;

— IpaBWJIa ACHCTBUSA HOPMATUBHBIX IIPABOBBIX AKTOB B IPOCTPAHCTBE, BO BPEMEHU

U TI0 KpYTY JIUIL.
ymemy:

— HCIOJIB30BaTh MPABOBYIO HHPOPMAIHIO B TPO(HECCHOHANBHON e TETbHOCTH.
enaoemo:

— HaBbIKaMH ITOKCKa HEOOXOAUMOM MPaBOBOM HHPOPMALIUH, pabOTHI C IEYaTHBIMHU
U JICKTPOHHBIMU BEPCUSMHU O(QUITNATIBHBIX MyOIUKaIIHA;

— METOAMKOM NPOYTEHUS TEKCTOB IPABOBBIX AKTOB.

PaGoueii mporpaMMoii TpeTyCMOTPEHBI CIICAYIOMNE BHIBI KOHTPOJIS: TEKYIUHA KOHTPOJIb
U TIPOMEXKYTOUYHAs arTecTaius B hopMe IK3aMeHa.
OO01mast TpyA0eMKOCTh OCBOCHUSI JUCHUILTUHBI «IIpaBoBbIe OCHOBBI MpodeccnoHaATEHOM

ACATCIIBbHOCTHU» COCTABJIACT 4 3a4eTHBIX CAUHUIBI.
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JINCT USMEHEHUIA

lpunoxceHue 2

Ne TeKcT akTyanmsaummn nnm npunaraembii K PM L 4OKyMeHT, [aTta Ne
cogepKalymil UsMmeHeHUA npoToKona
3 Ob6Ho8s1eHO OCHOBHAA U 00NOAHUMEIbHAA Aumepamypa 29.06.2017 Ne6
4 | ObHosreHa cmpyKmMypa OUCYUNIUKBL OJi OYHOU (hopm 0OyyeHUs
5 O6HosneHa 0OCHOBHASA U O0NMOAHUMENbHASA AUMepamypad 26.06.2018 Ne5
6 | ObrosaeHa cmpykmypa OUCYUNIuHbL 05k OYHOU opm 00yUeHUs.
7 | Obrnosaen cocmag npoepammuozo obecneyenus (110), 22.06.2020 Ne10
CcOBpeMeHHbIX NpogeccUuonHarbhbix 6a3 oannvix (B/]) u
ungopmayuonno-cnpasounwie cucmem (MCC)
IHpunoscenue 2.1.

lpunoxceHue 2.1.

Cocras nporpammuoro oboecnedenus (ITO), coBpemeHHbIX npodeccnonaabHbIX 023 aHHbIX (B/]) 1
uHpopManuoHHo-cnpaBounkie cuctem (MCC) (2020 r.)

1. Ilepeuens I1O
Nert/ Hanmenosanue 10 IIpounsBoauTENb Croco6 pacmpocTpaHeHHS
v (nuyensuonnoe unu
€600600H0
pacnpocmpansemoe)
1. Adobe Master Collection CS4 Adobe TUIEH3NOHHOE
2. Microsoft Office 2010 Microsoft TUIEH3NOHHOE
3. Windows 7 Pro Microsoft JINIIEH3UOHHOE
4. Microsoft Office 2013 Microsoft TUIEH3NOHHOE
S. Windows 10 Pro Microsoft TUIEH3NOHHOE
6. Kaspersky Endpoint Security Kaspersky JIMLEH3UOHHOE
7. Microsoft Office 2016 Microsoft JInneH3suonHoe
8. Zoom Zoom TUIEH3NOHHOE
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Ilepeyens Bl u UCC
Nori/ HaumenoBanue
n
1 MexnyHapoaHsie pedepaTuBHbie HayKoMeTpuueckue bJI, 1ocTynHbIe B paMKax
HaroHanbHON noamucku B 2020 T.
Web of Science
Scopus
2 | IIpodeccronanbHble MOMHOTEKCTOBBIC B/], MOCTymHBIE B paMKax HAIMOHATHHOMN MOMHCKH B
2020 T.
Kypnansr Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals
Kypnans Taylor and Francis
3 | IlpodeccronabHbIC MOTHOTEKCTOBBIC B]]
JSTOR
Wznanus 1o o0I1ecTBeHHBIM U TYMaHUTAPHBIM HayKaM
DnekTponHas oudanoreka Grebennikon.ru
4 | KoMObIOTEpHEIEC CITPABOYHBIC MPABOBBIEC CHCTEMBI

Kouncynsrant ILmtoc,

Tapant
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