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I. IlosicHUTEALHAA 3aIIMCKA

1.1. Heas u 32024y JUCHUILTHHBI (MOTYJIA)

HGHB AUCHUIIIIMHBI — UCIIOJIB3YS TCXHUKY «CJICIIOT0» ACCATHUIIAIIBICBOIO MCTOAA MHUCbMaA,

OCBOHUTH COBPEMEHHBIE TEXHOJIOIWU O(OpMIIEHHUS JOKYMEHTOB Ha KIaBHATYypEe MEPCOHAIBLHOTO

KOMIThIOTEPA.

3a;[atm AUCHUIINIMHBI COCTOST B CIICAYIOIIICM:

- HU3Y4YCHUC U IIPUMCHCHUC HaA IPAKTHUKCE 06H_II/IX mpaBuJI O(bOpMJIeHI/IH OTACJIBbHBIX BHUJ0B

OpraHU3alOHHO-PACIOPSIAUTEIbHBIX TOKYMEHTOB

- (hopmaTupoBaHue U peIaKTUPOBAHUE OPTaHU3ALMOHHO-PACTIOPAIUTEIBHBIX JOKYMEHTOB.

1.2. ®opmupyeMble KOMIETEHUHH, COOTHECeHHble C ILUIAHHPYEMBbIMH pe3yJbTaTaMu

00y4YeHus 10 TUCHMILINHE (MOIYJII0):

TIK-14 BJ'IaJlCHI/IeM HaBbIKaMH HCIIOJb30BaHUA
KOMHBIOTCpHOfI TCXHUKH U
I/IH(I)OpMaL[I/IOHHBIX TEXHOJIOTH B
AOKYMCHTAIMUOHHOM obecrneyeHnu
YIIpaBJICHUA U ApXUBHOM JICJIC

3HaTh:

-COBpPEMEHHbBIE KOMIIbIOTEpHBIE
TEXHOJIOTUU CO3/laHMsI  TEKCTOBBIX,
TaOJUYHBIX, rpadu4ecKux,

MYyJbTUMEAUMHBIX JOKYMEHTOB U 0a3
JAHHBIX

- OCHOBHbIE MPHUHIMIBI OPraHU3aLUN
CeTEe PpA3HOIO YpPOBHsA, OpraHU3alUu
nocTyna k cetu IHTepHer;

-OCHOBHBIC IMPUHIUIIBI u METOAbI
MOCTPOCHUA MW HCIOJIB30BAHUA BCAYHIUX
MH(POPMAIIMOHHBIX TEXHOJIOTHH B cdepe
yIpaBIeHUS IEPCOHAIIOM;

-OCHOBBI ~ pa3pabOTKM ¥  BHEIPEHUS

KaJpoBOi u YIIPABJICHYECKOU
JNOKYMEHTAIUH, ONTUMU3ALNH
JOKYMEHTO00O0poTa u cXeM
B3aUMOJICUCTBUA MEXKIY
NoApa3AesICHUsIMHU;

-OCHOBBI COBMECTUMOCTH, HA/I€KHOCTU U
3¢ heKTHBHOCTH MPUMEHEHUS

TEXHUYECKUX CPEJICTB YIPaBICHUSI.
YMeTs:
-OTIPEEIITh BUJIBI MIPOTrPaMMHOTO

obecrieueHus, HEOOXOUMOI0 JUTSL
peIICHMS 3aja4 aBTOMAaTHU3alUU
JOKYMEHTAI[HOHHOTO obecrieueHns

YIpaBIEHUS U apXUBHOM NIEATEIBHOCTH B
OpraHu3aIiiy;




-IIOJIB30BAaThCA IMOHMCKOBBIMHU CHCTCMaMH
U MHQOPMALMOHHBIMH pecypcamMud B
obyacTi obecrieueHus! MepcoHaIoM;

-paboTaTh c WH(pOPMaIMOHHBIMHU
CUcCreMamMu n 63.33.MI/I JAaHHBIX 10
MIEPCOHAIY;

-UCIIOJIb30BaTh KOMIIBIOTEPHYIO TEXHUKY
1 “H()OPMAITMOHHBIE TEXHOJIOTHH.
Bnagers:

- poOJIeMHO- OpPUEHTUPOBAHHBIMHU
MMaKeTaMU IMPUKJIAAHBIX MpPOrpaMM IO
oTpacisM u chepam AesITeTLHOCTH;
-METOJaMU MPOBEACHUS aHAJIUTHUYECKOM,

MPOTHO3HO-AKCIEPTHOM "
MOHUTOPUHIOBOM paboThI c
WCTIOJIb30BaHUEM oucHbIX
KOMITBIOTEPHBIX TEXHOJIOTHIA;

-HaBBIKAMH paboThl co
CTELUANTU3UPOBAHHBIMU KaJIpOBBIMU
KOMITBIOTEPHBIMH ~ MIPOrpaMMaMHU u
B3alMOJEHCTBUS co ciry>k6amu
WH(POPMAIIMOHHBIX TEXHOJIOTUI "
3¢ (heKTUBHOTO HCII0JIb30BaHUS
KOPITOPaTHUBHBIX WHPOPMAIIMOHHBIX
CHCTEM IPU pEIIeHUH 33734 yIpaBJICHUSI
MIEPCOHAJIOM;

- TPUMEHEHHS COBPEMEHHOW oduCHON
TEXHUKH.

[1IK-43

Brnanenue npuHIMIIaMU U METOAMU
YIOPSAOYCHHS COCTaBa TOKYMEHTOB U
WH(pOpPMaITMOHHBIX

MoKa3areyneun

3HaTh:

-IPUHLMUIOBL W METOABl YHOPSAI0UYECHUS
cocTaBa JIOKYMEHTOB i
nH()OPMAIIMOHHBIX ITOKA3aTeNeH;

VMmeTs:

-MCNOJIb30BaTh MPUHIUIBI W  METOJbI
YHOOPSIIOYCHHUSI COCTaBa JIOKYMEHTOB U
nH()OPMAIIMOHHBIX ITOKA3aTeNeH;
Bnaners:

[IpuHuunamu 1 MeTogaMu
YHOPSIIOYCHUS COCTaBa JOKYMEHTOB H
MH()OPMAIIMOHHBIX IMOKa3aTeNeH.

1.3.

MecTto AucuMIUIMHBI (MOLYJ/I51) B CTPYKTYPe OCHOBHOM 00pa30BaTe/IbHOH IPOrPaMMBbl

Hucrunmuaa (Moayib) «OdopMiieHne CIy)KEOHBIX TOKYMEHTOB C HCIIOJIb30BAHHEM

KOMIIBIOTEPHBIX TEXHOJIOTU» OTHOCHUTCA K BapUaTHBHOM 4YacTu 0JIOKa JUCHUIUIMH y4eOHOro

I1J1aHa.




Jlisi OCBOEHMs OUCHMIUIMHBI (MOIyJsl) HEOOXOOUMBI 3HAHMS, YMEHUS U BIAJCHMS,
c(OPMHUPOBAHHBIE B XOJA€ HM3YyYCHMs CIEAYIOUIMX AUCHUIUIMH U IMPOXOXKIEHUS IPAKTUK:
«JlokymeHTOBeieHue», «BBenenne B mpouiib», « TeXHHYecKue CpeacTBa yIpaBICHH».

B pesynabrare OCBOCHMS TUCHMIUIMHBI (MOIYyJsi) (OPMHUPYIOTCS 3HAHUS, YMEHUS U
BJIAJICHUsI, HEOOXOAUMBIE JUIsl M3YYEHUs CIENYIOIIUX IUCLUIUIMH M MPOXOXKICHHUS IPAKTUK:
«CrienuanpHble CUCTEMBI JOKyMEHTalun», «OpraHnu3anys U TEXHOJIOTHs JOKYMEHTalMOHHOTO

o0ecrieyeHus yrpaBlIeHUS».

2. CTpyKTypa QM CUMILIAHBI (MOTYJIsT)
(2017 rom mHabopa)
Cmpykmypa oucyuniaunvt (MoOyns) 01a 04HOU hOpMbl 00yUeHUs

Obwas mpyooemkocms OUCYUnIuHvl cocmasasem __2_ 3. e., _72__ 4., 8 MOM yucie
KOHmakmuas paboma obdyuaowuxcs c npenooagamenem_28__ 4., camocmosimenbHas
paboma obyuarowuxcs_26 yacos, KOHMPOIb CAMOCMOAMENbHOU pabomul — 18 u.

Busl yueOHOM pabOThI
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1 Bsenenue 4 1 - 4 CobecenoBanue
IToaroroBka K
nabopaTopHOMY
3aHATHUIO
2 PexBu3utn 4 1 4 4 CobecenoBanue
nokymenTa. [IpaBuna
uX 0pOpPMIICHHS. [Tonroroska K
nabopaTopHOMY
3aHATHUIO
3 TexHonorndeckuit 4 2 4 4 CobecenoBanue
poriecc
M3TOTOBJICHUS HoarotoBka K




JIOKYMEHTOB J1ab0paTOpHOMY
3aHATHIO
4 | UupopmarioHHO- 4 2 6 4 Cobecenopanue
CIIpaBOYHbIE
JIOKYMEHTBI IToaroroBka K
1ab0opaTOpHOMY
3aHATHIO
5 Pacnopsigutenvubie | 4 2 6 4 CobecenoBanue
JIOKYMEHTBI
[MoaroroBka K
nabopaTopHOMY
3aHATHIO
6 4 6 umozoeas
Ox3amen KOHMPOIbHAS
paboma
UTOTO: 8 20 26
3. Conep:xanyue IMCHUILIHHBI (MOAYJISA)
Ne | HaumeHoBaHue pa3jena Conepxanue
AUCIHUTLTHHBI
1 Beenenue Beenenne B npeamer. CoaepxaHue TUCLHUIUIMHBL U
nopsAnoK e€ u3ydeHus. TpeOoBaHMS K CTyJEHTaM.
Texnuka  Oe3zomacHocT  mpu  pabore  Ha
KOMIIBIOTEPE.
2 | Pazgen L PexBusutsl | 1.1. CocTaB peKBU3UTOB JOKYMEHTOB.
JOKYMEHTA. IIpaBuaa UX 1.2. TIpaBuna opopmienus peksuzutos OP/I.
oopmJieHUs 1.3. ®opmyisip-oOpaser] JOKyMeHTa.
1.4. Bunpl u Ha3HaueHWEe OJIAHKOB JJOKYMEHTOB.
[Tpaktuyeckne paboTsl MO0  O(opMIICHHUIO
PEKBU3UTOB JOKYMEHTA
3 Paznen 2. | 2.1. TpeGoBaHuUs K U3rOTOBJICHUIO JIOKYMEHTOB
. l'ocynapcTBeHHbIE CTaHAAPTHI HA OPraHU3AIMOHHO-
TexHoJI0rn4ecKni npouecc
pacnopsautensHyo aokymeHtanuro ['OCT 7.0.9-
HU3rOTOBJICHUS JOKYMEHTOB 2016.
[Topsimok pacnoIoKeHus PEKBU3HUTOB B
JOKYMEHTaX,  O(GOpPMJIEHHBIX  MAIIWHOMHUCHBIM
criocoboMm. Pacrionoxenne peKBU3UTOB B IMpeaenax




TPaHUIl, YCTAaHOBIEHHBIX (HOPMYIIPOM-00pa3IOM
UL TOKYMEHTOB Ha ¢opmare Oymarm A-4.
Odopmnenue CTpaHULIBI IOKYMEHTA.

MexaycTpouHblii  WHTEpBAT NpU  OPOPMIICHUHU
PCKBU3UTOB U €0 COCTABHBIX qacTel.

JOKYMEHTBI

4 Pa3nen 3. Uudopmanuonno- | 3.1. dopmaTupoBaHue ITOKYMEHTOB B PENAKTOPE

Word.
CHPABOYHDIC OKYMEHTDI. 3.2. Cayxebubie nuchma. [IpaBuia coctaBieHUs U

odopmiteHusI.
3.3. JlokimagHble W OOBSCHHUTCIBHBIC 3aIMCKH.
[TpaBuiia cocraBneHus: 1 0HOpPMICHUS.
3.4. CnyxeOnble akTbl. [IpaBuia cocraBieHus |
odopmiteHusI.
3.4. CnyxeOnble cipaBku. [IpaBuna cocTtaBieHus 1
odopmiteHusI.
3.5. IIpoTokos u BbIKCKA U3 TpoTokoa. [TpaBuia
COCTaBJICHUS B O(OPMIICHHUSL.
3.6. Co3mamme ©W  HCHOJB30BaHHe  MI1a0JIOH
JIOKYMEHTOB.

5 Paznen 4. Pacnopsinutennnnie |4.1. Ilpukas m Bemmcka u3 npukasa. [Ipasuna

COCTaBJICHUS B O(OPMIICHHUS.
4.2. Pacnopspkenue u
COCTaBJICHUS U OPOPMIICHHSL.

ykazanue. IIpaBuna

4. O0pa3oBaTe/bHbIE TEXHOJIOTHH

Oo0pa3oBaTejibHbIE TEXHOJOTHHI

Ne i/ | HanmenoBaHue pasnena Bunbr yueOHol | OOpa3oBaTeiibHbIe ¥ UHPOPMALIMOHHBIC
paboThI TEXHOJIOTHH
1 2 3 4
1. Bsenenue Jlexmust 1. [IpoBenenune BBOIHOM JIEKIUH
2. Paszpgen 1L PexBusurtn! | Jleknus 2. IToaroroBka Kk JeKIIMHA
noxkymenTa. IlpaBuna wux
odopMITeH S [TogrotoBka k  ;mabopaTOpHOMY
3aHATHIO
JlaGopatopHoe
3aHsaTHe 1
3. Paznen 2. | Jlekmus 3. IToaroroBka Kk JeKIMHA
Texuonornyeckui [lonrotoBka Kk  J1aOOpaTOpHOMY
3aHATHIO
MpOIECC  M3rOTOBJICHUSA JlaGopaTopHoe




JIOKYMEHTOB 3aHsATHE 2
4. Pasnen 3. | Jlexuus 4. IToaroroBxka K JIEKIIUU
NudopmarnonHo- [TongrotoBka Kk  J1aOOpaTOpHOMY
CHPABOUHBIC IOKYMCHTBL. | JTaGopaToproe 3aHATHIO
3aHsiTHE 3
5 Pasnen 4. | Jlexkuus 5 IToaroroBxka K JIEKIIUU
PacnopsiqutenbHbie JlaGopatopHoe [TonrotoBka Kk  J1abOpaToOpHOMY
JOKYMEHTEI 3aHsTUE 4 3aHATHUIO
S. OueHka JIAHUPYEMbIX Pe3yJIbTATOB 00y4YeHM st
5.1. CucremMa oneHUBAHUSA
®opmMa KOHTPOJIS Makc. KoJ1M4ecTBO 0aJJI0B
3a oany Bcero
pabdory
Texywuii KOHMpOL:
- pabomol HA 1AOOPAMOPHBIX 3AHAMUIX 10 6annos 40 6annos
- KOHMPOJbHBIE pAbOMbL 10 6annos 20 b6annos
Ilpomesxcymounas ammecmayusi 40 6annos
(3auem c oyenoti)
Hmoeo 3a cemecmp (Oucyuniuny) 100 6annos

[TosrydeHHBINM COBOKYIIHBIN pe3ylbTaT KOHBEPTUPYETCS B TPAAULIMOHHYIO KAy OLICHOK U B
HIKany oleHoK EBponeiickoil cucteMsl nepeHoca 1 HakorieHus: kpeautos (European Credit
Transfer System; nanee — ECTS) B cOOTBETCTBHU C TaOIUIICH:

100-6amibpHas Ixama
TpaguunoHHas mkaia

LIKaIa ECTS
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95 - 100 A
OTIMYHO

83-94 B

68 — 82 XOPOIIO 3a4TEHO C

56 - 67 D
YAOBJICTBOPHUTCIBHO

50-55 E

20-49 FX
HCYHAOBJICTBOPUTCIILHO HE 3a4TCHO

0-19 F
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5.2.KpuTepun BbICTABJIEHUS OLIEHKHU MO JUCIUIJIMHE

Baanwl/
HIxanaa
ECTS

Onenka nmo
JTUCIHUILINHE

Kpurepun oneHKH pe3yJibTaTOB 00y4eHus M0
AUCHUILINHE

100-83/
A,B

«OTIANYHO»/

«3a4TEHO
(oTIIMYHO)»/

«3a4YTCHO»

BricraBisiercst o0yyaromemMycs, €Ciii OH ITyOO0KO U
IIPOYHO YCBOUJI TEOPETUYECKUM U MPAKTUYECKUI
MaTepHaj, MOXET ITPOJEMOHCTPUPOBATE 3TO Ha 3aHATHUIX
U B XOJi€ IPOMEKYTOYHOU aTTECTALUH.

OO0yuaromuiicst KICUEPIBIBAIOIIE U JIOTHYECKH CTPOUHO
u3naraet yueOHbIi MaTepua, yMeeT YBSA3bIBaTh TEOPHIO C
MPAKTUKOM, CTIPABIISIETCA C PEIICHUEM 3aad
npodeccroHaTLHON HAIIPABICHHOCTH BHICOKOTO YPOBHS
CJIOKHOCTH, IPAaBUJIIBHO O6OCHOBBIBa€T IIPUHATHIC
pelIeHuUs.

CB0OOIHO OPUEHTUPYETCS B YUeOHOH U
npodeccuoHaBLHOM TUTEpaType.

OreHka 1Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYalOmEeMycs C
y4E€TOM PE3yNIbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTEeCTaLlUN.

Komnereniuu, 3akpeni€éHubie 3a AUCUUTUIMHOM,
c(hOpMHUPOBAHEI HA YPOBHE — «BBICOKUI».

82-68/

«XOpOIIO»/

«324TEHO
(xoport110)»/

«3a4YTCHO»

BricraBisiercst o0yyaromemMycs, €Cii OH 3HaeT
TEOPETUYECKUI U IIPAKTUYECKUN MaTepuai, rpaMOTHO U 10
CYILECTBY M3JIaraeT €ro Ha 3aHATUAX U B XOJE
IIPOMEKYTOUYHON aTTECTAlUU, HE JOIIYCKasl CYLIECTBEHHbIX
HETOYHOCTEH.

OOyuaromuiicst MpaBMUIBHO MPUMEHSET TEOPETHICCKUE
MTOJIOXKEHUS MTPU PEIICHUH TPAKTUYECKUX 3a/1a4
npodeccroHaAbHOM HAMPaBICHHOCTH PA3HOTO YPOBHS
CII0)KHOCTH, BJIaJIeeT HEOOXOAUMBIMH VISl 3TOTO HaBBIKAMHU
A IpUEMaMH.

JIOCTaTOYHO XOPOIIIO OPUEHTHPYETCS B YUeOHOH U
npodeCCHOHATIBLHOM ITepaType.

OrneHka no JUCHUILIMHE BBICTABIISAIOTCS 00ydaromeMycs ¢
YYETOM PE3YIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTecTaluu.

Komnerenium, 3akperiéHuble 3a AUCHUIUIMHOM,
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banasl/ Ouenka no Kpurepun ouesnku pe3yjbTaToB 00yueHuUs M0
xana AUCHHUILINHE AUCHUILINHE
ECTS
c(OPMHUPOBAHBI HA YPOBHE — «XOPOIIU».
67-50/ «YIOBIIETBOPH- BricraBisiercs: o0yyaromemycs, €ciii OH 3HaeT Ha 6a30BOM
TEIBHO»/ YPOBHE TEOPETUYECKUN U ITPAKTUYECKUM MaTepUall,
DE JIOTMTYCKAaET OTACNbHbIC OMIMOKH MTPH €T0 U3JI0KEHUHU Ha
(«ATATEHO 3aHATUSAX U B XOJ€ MPOMEXYTOYHOU aTTECTALUH.
(ynoBneTBopH-
TENbHO)»/ OOyuaromuiicst HICTIBITHIBAET OMPEICAEHHBIC 3aTPYIHEHUS
B IPUMEHEHHUH TEOPETUYECKUX MOJI0KEHUN NPU PEILICHUH
(GAATEHO> MPaKTUYECKHX 3a7a4 MpodeccnoHaNbHOM HAlIPaBICHHOCTH
CTaHAAPTHOI'O YPOBHSI CIIOXKHOCTH, BJIaJICET
HEO0OXOTMMBIMHU ISl 5TOTO 0a30BBIMH HABBIKAMU U
NpUEMaMHU.
JIeMOHCTpHpPYET 1OCTaTOYHBIN YPOBEHb 3HAHUS YUEOHOM
JUTEpaTypsl 10 AUCIUIIIMHE.
OrneHka no JUCHUILIMHE BBICTABJISAIOTCS 00ydaromeMycs ¢
Y4ETOM PE3YIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTeCTalUu.
Komnerenium, 3akperniéHuble 3a AUCHUIUITMHOMN,
c(OpMUPOBAHBI HA YPOBHE — «JI0CTATOUHBIII».
49-0/ «HEYIOBJIETBOpUTE | BricTaBisercst oOydaromemMycs, eCiu OH He 3HAeT Ha
JIBHO»/ 0a30BOM ypOBHE TEOPETUUECKHUMN M MPAKTHICCKUIN
FEFX Marepua, J0MmycKaeT rpyObie OmMUOKY MPH €ro
HE 3a4TEHO

W3JIOKEHUH Ha 3aHATHSIX U B XOJI€ POMEKYTOUHOU
aTTeCTallUU.

OOyuaronuiicss UCTIBITHIBACT CEPbEIHBIC 3aTPYAHEHUS B
IIPUMEHEHUH TEOPETUUECKUX ITOJI0KEHUN IIPU PELLICHUN
MPAKTUYECKHX 33/1a4 MPO(hecCHOHATLHON HANPaBIEHHOCTH
CTaHJapTHOI'O YPOBHS CJIIO)KHOCTH, HE BIaEET
HEOOXOAUMBIMU JIJIS1 3TOTO HAaBBIKAMU U MIPUEMAMHU.

JleMoHCTpUpYET (parMeHTapHbBIE 3HAHUS YICOHOU
JUTEPATyPhI IO JUCIUTUIAHE.

OreHka 1Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYalOmEeMycs C
y4E€TOM PE3yNIbTATOB TEKYILEH U IIPOMEKYTOYHOU
aTTECTaLlUN.
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banasl/ Ouenka no Kpurepun ouesnku pe3yjbTaToB 00yueHuUs M0
xana AUCHHUILINHE AUCHUILINHE
ECTS

Kommerenmum Ha ypoBHE «1OCTaTOYHBIN», 3aKPETUIEHHBIC
3a TUCITUTLIMHOW, HE CPOPMUPOBAHBI.

5.3. OuenouHble cpeacTBa (MaTepuabl) AJI51 TEKYIIET0 KOHTPOJISI yCIIeBAeMOCTH,
NPOMEKYTOYHOM aTTecTANMU 00y4Aal0IIMXCS N0 JUCHHUILIMHE (MOOY10)

3agaHud 1J151 HTOTOBOH aTTeCTALMM:

1. 3aganue: o¢gopMHTe PEKBHM3UTBI B COOTBETCTBMH C PeKOMEHIALNMAMH
I'OCT P 7.0.97-2016

PexBu3uT agpecar:

1.BopoHexckuii rocy1apCTBEHHbIN YHUBEPCUTET

dakynbTeT )KypHATUCTUKH 3aB.kadenpoii mpodeccop Bszemckuii B.B

2.JIOKyMEHT HampaBJsieTCs B BA ajpeca:

a/ OAO «benpiii Betep». ['enepanbubiii qupektop Kykos M.

0/ IIpubopocTpoOUTENBHBIN 3aBO «INEKTPOoH». OTHen MapkeTuHra. CTapimii MEHEKep
JI.LA.BonkoBa

I'pu¢ yrBepxaenus:

1. Y1Bepxkaena. Pemenue obmiero coopanus akimonepoB Ne 07 ot 12 mast 2019 roma

2. JIOKyMEHT YTBEPKIEH JIBYMS TOJPKHOCTHBIMU JINLAMHU:

1/ YtBepxnato dupexkrop AO «IIpoton» I'.1.bopucos 12 HosiOps 2019 roxa

2/YtBepxnaro Jupekrop OAO «KBant» B.W.[Jonros 13 Hos6pst 2019 rona

3. Odopmure Ha3BaHUE BHMAA JOKYMEHTA M 3aroJI0BOK K TEKCTY 3TOro JOKYMEHTA
[EHTPUPOBAHHBIM U ()JIarOBBIM CIIOCOOAMH, YIIOTPEOUB HYKHBIHN MMaIeK:

a/ Ilpuka3 o BB€IGHUU MHCTPYKIMH 10 IPOTHUBOIIOKAPHOM 0€301MacHOCTH

6/ IIpoToko: 0 3acemanuu coBeTa Mo MPo(HUIAKTHKE TpaBOHAPYIIICHUH

4. I'pud¢ cornacoBanmus:

a/ prmaroBsIM crioco6oM

CornacoBano [Jupekrop BO «IIpomunTtopr» K.A.IlepsizeB «10» Hos6ps 2019 r..
CormacoBano IIpotokon ot 23 Hos0pss 2019 Ne 9 roma 3acemaHus IUKIOBOM METOIUYECKON

KOMUCCHH.
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S. 3apanme. OdopmuTe O0OTBETHOE MNHUCHMO, Pacnojio;kuB PeKBU3UTHI B
COOTBETCTBHMH C MPaBUJIAMU

OTKpbITOE aKIIMOHEpHOE 001ecTBO «Paiino»

Van.llenrpansnas, .14, r.Boponex, 456789

p/c 78900987654321234567 B Oanke «Poccuiickuii kpeauTs

k/c Ne 89765689456534543212, B IK456321908

23.09.2019 Ne/45

Ha Ne 01/56 ot 06.09.2019

Texunueckomy aupexropy OO0 «Dopmyna»

[To Bameil mpocrOe HampaBiseM BaM MPaNC-IUCTHI HA IIEHBI KOMILIEKTOB TOPTOBOTO
000pyI0BaHUs, a TAK)KE HOBBIE PEKJIIAMHBIE TIPOCTIEKTHI.

[Ipy TONOXKMUTENBHOM pELICHUH BOIMpOCa O 3aKyImKe TOProBOr0 000pyIOBaHMS,
COOTBETCTBYIOIIME JOKYMEHTHI  JOJDKHBI OBITh HaIlpaBlieHbl HauyalbHUKY OTAeNa cObITa
Urnarosy B.II.

Havansnuk ornena mapkerunra M.M.Pynenko

6. 3aganue: coctaBbTe M 0OPMHTE NUCHMO-NIPUTJIALICHHE B COOTBETCTBUH

C MpaBHJIAMH.

BricTaBOUHBII LIEHTpP, PAaCIONIOKEHHBIHN 10 aapecy r.Open, NpocnekT AHAPOIIOBa,

23 mpoBOAUT BBICTaBKY-SPMapKy TOBapOB HapoaAHOTO notpediaenus «Ocenb-2019»

U mpocut noaTBepauth AO «Ypoxail» UX ydacTHe B BBICTABKE-IpMapKe U BBICIATH
UMEIOLIMeCs] MPOCIEeKThl W MaTepuaibl g ohOpMIIEHHS TeMaThyeckoro creHga. Ilucemo
noanucan pykopoautens npoekta B.J[.YecHOKOB.

7. 3apanue: opopmMuTe NPUKA3 Ha JucTe popmaTta A-4.

3akpeiToe aknoHepHoe 001ecTBO «BAK»

IIpukas

15.09.2019 Ne 15

Mocksa

O co3manum pabouumx CEKTOPOB B YIpaBlI€HHMH MPOU3BOJACTBA U BHEIPEHUS
UH(POPMALIMOHHBIX CHCTEM

B nensx coBepieHCTBOBaHMS OpraHu3aliy padoThl Y IpaBieHHs POU3BOICTBA

U BHeJIpeHHs] ”HPOPMAIIMOHHBIX cHcTeM npukasbiBato: 1. Co3aarh B YIpaBieHUU LIECTh
pabo4ynx  CEKTOpOB:  pa3pabOTKU  TPOrpaMMHOTO  OOECMEYeHHs,  COMPOBOXKICHUS
UH(POPMALIMOHHBIX CHUCTEM, OIEPaTOPOB OOPaOOTKM JAHHBIX, OOCIYXMBAHUS KJIMEHTOB,

TEXHUYCCKOI'O O6€CH€‘I€HI/I5[, AOKYMCHTAIIlUOHHOTI'O obOecreyeHus YIIpaBJICHUA.
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Havanpnuky VYmpaBieHus Npou3BOACTBA U BHEApPEHUS HHOOPMALMOHHBIX CHCTEM
1O.C.PyneHKko moAroTOBUTH MPOEKTHI MOJOXKEHUN 0 pabounx cektopax. 3. HauanmbHuKy oTaena
kaapoB B.B.BacwibeBoil BHECTH M3MEHEHUS B INTATHOE PACIUCAaHUE U YKOMIUIEKTOBATH IUTAT
pabouux cexTopoB. 4. KOHTpOIIb 32 HCIIOJHEHUEM IPHKa3a BO3JIOKUTH HA IIEPBOTO 3aMECTHTEIS
nupektopa A.C.Koponey.

I'enepanbubiii qupektop B.S SkoBieB

6. YueOHO-MeTOAMYECKOEe U HH(OpMALIMOHHOE 00ecnieueHne T CIUTITHHbI

6.1. ChnHMCOK HCTOYHMKOB H JIUTEPATYPHI

HcTouyHuKH

I'OCT P 7.0.97-2016. Hanumonanshsblii crangapt Poccuiickoit ®denepaunn. Cucrema
CTaHAapTOB MO HH(pOpMauuu, OHUOIMOTEYHOMY U U3JATENbCKOMY aeny. OpraHusairoHHO-
pacropsiiuTeNbHas TOKyMeHTanus. TpeboBaHuss K O0GOPMIICHHIO JOKYMEHTOB. [DJIEKTPOHHBIN

pecypc] — Pexxum nocryna: http://www.garant.ru.

Jlureparypa
beikoBa T.A. JlokymeHTanimoHHOe oOecreueHrne YIpaBieHUs (JIeJIOTPOU3BOICTBO)
[DnexTponHsIit pecypc]; yuedHoe mocodue/ T.A. brikoBa, T.B. Ky3Hernoga. -2-e u3a. nepepad. u
JIO1I. - Mockaa: HNudpa-M, 2018. -304 C. - Pexum JOCTyMa:
http://znanium.com/go.php?id=942800/

6.2. Ilepeuensn pecypcoB HHGpOPMAIMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTn
«HAHTepHeT»

T"apanT [OnexTponHBI pecypc]. Pexum noctyna: http://www.garant.ru.

OnekTpoHHO-OMbIMoTeyHas cucteMa [DnekTpoHHBId pecype]. Pexxum moctyma:  http://www.

znanium.com

7. MarepuajibHO-TeXHHYECKOe oDecriedeHne JUCHUNIMHBI (MOTYJIs1)

AyauTtopuu Uisi TPOBENCHHUS JICKIIMH UM CEMHUHAPCKUX 3aHATHH C TEXHUYECKUMHU CPEACTBAMU
00ydeHHS (MyTbTUMEANA-TTPOCKTOP (BUACOMPOCKTOP), SKpaH (MIEPSHOCHOHN MIIN CTAITMOHAPHEIH)).

Cocras nporpammHoro oboecnedenus (ITO), coBpemeHHbIX npodeccnonaabHbIX 023 aHHbIX (B/]) 1
uHpopManuoHHo-cnpaBounkie cuctem (MCC) (2017 r.)
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1. Ilepeyens 110

Tabnuya 1
Nent Haumenosanue [10 [TpouzBonutens | Crnocol pacmpocTpaHeHUs
/n (tuyen3uonHoe U
c80000HO
pacnpocmpansemoe)
1 Adobe Master Collection CS4 Adobe JINIIEH3UOHHOE
2 Microsoft Office 2010 Microsoft JINIIEH3UOHHOE
3 Windows 7 Pro Microsoft JINIIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JINIIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JINIIEH3UOHHOE
11 Kaspersky Endpoint Security Kaspersky JIMLEH3UOHHOE
2. Ilepevyens Bl u UCC
Tabauya 2
Neri/it HaumenoBanue
MesxayHapoiHbie pedepaTuBHbie HaykoMeTpuueckue bJI, ocTymHbIe B paMKax
HaIlMOHAJILHOH moamucku B 2017 T.
Web of Science
Scopus
[Ipodeccrnonanbupie MonHOTEKCTOBBIE BJ1, TOCTYIHBIC B paMKax HaIlMOHAIHLHOW TIOIITUCKU B
2017 r.
Kypuansr Oxford University Press
ProQuest Dissertation & Theses Global
SAGE Journals
Kypnans! Taylor and Francis
IIpodeccronanbHbie MTOMHOTEKCTOBBIC b/l
JSTOR
W3 nanus mo oO1ecTBEHHBIM U TYMaHUTAPHBIM HayKaM
KoMmbroTepHbIe CIIPABOYHBIC MTPABOBBIC CHCTEMBI
KouncynsranT Ilntoc,
l"apanT
8. OOecneyenne o0pa3oBaTeIbHOr0 Mpouecca I JIMI € OrPaHMYCHHBIMH

BO3MOKHOCTHMHU 310POBbs

IIpu HeoOxomuMOCTH padodas MporpaMma IUCHHUILUIMHBL MOXET OBbITh aJalTHpOBaHa IS

obecrieucHUs o6pasoBaTem>Horo nmponoecca JmaaM € OrpaHM4YC€HHBIMU BO3MOXKHOCTAMU 310POBbs, B TOM
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YUCiIe I AUCTAHIIMOHHOTO 0oOydeHwms. (s 3Toro oT cTymeHTa TpeOyeTcs MpeNCTaBUTh 3aKIIOUCHHUE
TICUXoJIoro-MeauKo-regarornaeckor komuccnu (IIMIIK) u muuHoe 3asBieHue (3asBICHHE 3aKOHHOTO

MPEICTABUTEIA).
B zaxmouennu [IMIIK momkHO OBITH IPOITHUCAHO:

- pekoMeHayemasi yueOHas Harpy3ka Ha oOydaromerocs (KOJIHYeCTBO THEH B HENENIO, YacoB B

JI€HB);
- 000pyIOBaHNE TEXHHYECKUX yCIOBUH (TIpH HEOOXOMUMOCTH);

- COIpPOBOXKJEHUE W (WMJIM) MPHUCYTCTBHE POAUTENEH (3aKOHHBIX NPEICTABUTENEH) BO BpEMs

yaeOHOTO TIporiecca (TIpu HeOOXOIUMOCTH);

- OopraHu3anus IICUXOJIOTO-IICAArOrudeCKoro COmnpoBOXKIACHUC 06y11a10mer0c;1 C YKa3aHUEM

CIICOUaJIMCTOB U HOHYCTHMOﬁ Harpys3ku (KOJ'II/I‘lCCTBa qaCoOB B HCI[CJ'IIO).

HJ’IH OCYIICCTBJICHUA MNPOUCAYp TCKYLICro KOHTPOJA YCIOCBACMOCTH U HpOMe)I(yTO‘-IHOﬁ
aTTeCTalinuu O6y‘laIOH.[I/IXC}I npu H€06XOI[I/IMOCTI/I MOT'yT OBITh CO3JaHbI (bOHZ[BI OLICHOYHBIX CPCACTB,
AalITUPOBAHHBIC I JIML C OrpaHUYCHHBIMU BO3MOXKHOCTSAMU 3I0POBbA U IMO3BOJIAIONIUMC OLCHUTH
JOCTHXCHHUC UMU 3aIIJIAHUPOBAHHBIX B OCHOBHOH 06pa303aTean0171 mporpaMme pe3yJjbTaTOB O6y‘l€HI/I$I n

YPOBCHb C(i)OpMPIpOBaHHOCTI/I BCEX KOMHGTCHHHﬁ, 3asBJICHHBIX B 06pa303aTean0171 nmporpamMmme.

®opma mpoBeleHUS TEKyIIeH M HTOrOBOM aTTeCTallMM Ui JIMI C OrPaHWYEHHBIMH
BO3MOXKHOCTSIMH ~ 3[IOPOBbS  yCTAHABIMBACTCS C YYETOM HHAMBHIYAIBHBIX HCHXO(PHU3NIECKUX
ocobeHHocTel (YCTHO, MMCHbMEHHO (Ha Oymare, Ha KOMIbIOTepe), B (opMe TecTHpoBaHUs | T.I1.). Ilpu
HEOOXOIUMOCTH CTYJICHTY MPEIOCTABISETCS TOTOTHUTEIBHOE BPEeMs I TIOATOTOBKH OTBETA Ha 3adyeTe

HJIN DK3aMCHC.

9. MeToauyeckne MaTepHaIbl

9.1. [1nanbl JJa6OPaTOPHBIX 3aHATHI

Pa3znesn I. PexBusurtsl fokymenra. IlpaBuna ux ogopmienus.
3aganuga:

1. Odopmute peKBU3UT aapecat (ParoBbIM CrIocOO0OM:

1.1. MUHHCTEPCTBO MO HAJIOTaM U cOopam

HavaneHuk otnena miuanuposanus KpacHos B.1.

1.2. Iupextop OO0 «Opbura-cepBuc» Cokonos B.D.

125789 r.Cmomnenck, yn.llentpanbHas, 28

1.3. Yyrynosoit T./l. , 23456, MockBa, yn. ABro3aBojckasi, 1.23, kB.12
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2. Odopmurte rpud yrBepKacHus (HaaroBbIM CIIOCOOOM

2.1. YrtBepxkaaro Jupexkrop OOO «Jlakmun» B.A.Tumodeen
«_____ »Hos0ps 2017 rona

2.2. Y1Bepxkaeno IIporokoin 3acenanust CoBeta TUPEKTOPOB

No 12 ot 23 nexabps 2017 roga

3.0dopmuTe Ha3BaHUE BUJA JOKYMEHTA U 3ar0JIOBOK K TEKCTY
a/ CripaBka 0 COCTOSTHUH yCIIEBAEMOCTH B yU4eOHOM Tpyrre

0/ AxT 00 MHBEHTapHU3allUN HAJTUIHS JCHE)KHBIX CPEJICTB

HcToyHUKHM U JIUTEpaTypa:
I'OCT P 7.0.97-2016. Hanumonanshselii crangapt Poccuiickoii ®enepaunn. Cucrema

CTaHAapTOB 1O uH(MOpMaNuU, OMOTUOTEYHOMY U U3JATENbCKOMY jaeny. OpraHu3arroHHO-
pacropsiiuTeNbHas TOKyMeHTanus. TpeboBaHusT K O0GOPMIICHHIO JOKYMEHTOB. [DJIEKTPOHHBIN
pecypc] — Pexxum nocryna: http://www.garant.ru.

beikoBa T.A. JlokyMeHTalMOHHOE OOECIICUeHUE YIpaBICHHS (JIEIOMPOU3BOJICTBO)
[DnexTpoHHEI pecypc]; yueoHoe mocooue/ T.A. beikoBa, T.B. Ky3nerona. -2-e¢ u3za. nepepad. u
JIOII. — MockBa: Nudpa-M, 2018. -304 C. —Pexum JOCTyMa:
http://znanium.com/go.php?id=942800/

Pasnen 2. TexHonoruvyeckuii mpouecc U3roToBJIeHUs TOKYMEHTOB.

4. OdopMuTE OTMETKY O HATMYWHU TTPUITOIKEHUS:

4.1. Ilpunoxenue. Ha 2-x nucrax B 4 3K3eMIUISIpax.

4.2. Tlpunoxenue. ['ocynapcTBeHHas cucTeMa JOKYMEHTALMOHHOTO OOECIeYeHUs
yopaBiieHHs, 3 3K3eMIUIsIpa.

4.3. [lpunoxenue. 1. [lnan pacpenenenus o0ydammmxcs Mo 00beKTaM Ha 3 JIMCTax B 2
sKk3eMIuIsapax. 2. OT4eT o pacmnpenesieHuu o 00bEKTaM Ha BpeMs IPOU3BOICTBEHHOM MPAKTUKH,

B 2 K3eMIUIIpax Ha 3 JUCTax.

5. OopMuTe peKBU3UT MOATHCE:
JIOKyMEHT OANMCHIBAET
a/ [lupexrop Jlenapramenra BHemHUX cBs3eil P.A.Epoxuna

0/ HavaiibHUK CI€ICTBEHHOIO OTAENA, IIOJKOBHUK rocTun B.B. s
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B/ lupextop B.E.CemenoB u HauanbHuk (prHaHcoBoro ympasinenus $1.2.Kopones 3A0
«Daken»

r/ KoMHuCCHs B cocTaBe: Ipeacenarens komuccun Ilonomapesa B.JI., uneHsl komuccuu
[Toranos P.T., CBupunos P.B.

n/ nBa PYKOBOJIUTENSI pPaBHO3HAYHBIX JOJDKHOCTeW: HauvanbHuK nemaprameHTa
uHpopmarnuu u nedatn P.H.CtenanoB u JlupexkTop nemapTaMeHTa CBSI3H C OOIIECTBEHHOCTHIO

JI.LE.HoBMYKOB.

6. Odpopmure rpud coriracoBaHus IEHTPUPOBAHHBIM CITOCOOOM

6.3. CornacoBano Jlupextop bankosckoro komnemka Ne 45 M.A.MoxoB

«12» nos16pst 2017 rona

6.4. CornacoBano Pemienne coOpanust TpyJJOBOTO KOJUIEKTHBA

ot 14 nexabps 2017 roga

B/ 0)OpMUTE JIUCT COTJIACOBAHUS

Jlucr cornacoBanus

[TonoxeHue o coBeTe TPyI0BOrO KOJUIEKTHBA

CornacoBano [upektop AO «Anbruga» A.D.Epoxun

«21» mast 2017 roma

Cornacosano [Ipencenarens npodcor3noro komurera M.M. Anapuanosa

«22» mas 2017 rona

HcTouynuku U JuTeparypa

I'OCT P 7.0.97-2016. Hanwmonanwubiii cranmapT Poccuiickoit ®denepanuu. Cucrema
CTaHAapTOB 1O uH(MOpManuu, OMOTUOTEYHOMY U U3JATENbCKOMY jaeny. OpraHu3airoHHO-
pacniopsauTenbHas JOKyMeHTanus. TpeboBaHuss K OQOPMIICHUIO JTOKYMEHTOB. [DJIEKTpOHHBII
pecypc] — Pexxum pocryna: http://www.garant.ru.

beikoBa T.A. JlokymeHTanimoHHOe oOecreueHrne YIpaBieHUs (JIeJIOTPOU3BOICTBO)
[DnexTponHsIit pecypc]; yuedHoe mocodue/ T.A. brikoBa, T.B. Ky3Hernoga. -2-e u3a. nepepab. u
JIO1I. - Mockaa: HNudpa-M, 2018. -304 C. —Pexum JOCTyMa:
http://znanium.com/go.php?id=942800/

Pa3nea 3. UndpopMannoHHO-CIPABOYHbIE JOKYMEHTHI.

7.1lpakTryecKkoe 3a/laHue: COCTaBbTE U O(POPMUTE JI€JI0BOE MUCHMO MO CUTYAILIUHU:
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['maBHBINM OyxTantep akipoHepHOTO OaHKa «mMmepuan», pacmoa0KeHHOTO

o aapecy: 123456, Mocksa, yn.Monogorsapaeiickas, 24, 1. 141-67-90, dakc: 141-78-
87, HamOMUHAET YIPABISIOUINM PETHOHANBHBIX GunuanoB Ab «Mmnepuan»

0 COOIOICHUH KOHTPOJISI HCTIOTHEHHUS 32 CPOKAMHU MPEAOCTABICHUS OTYETHOCTH

Ha ocHoBaHuU nucbMa llenTpobanka Poccuu Ne 01/134 ot 30 saBapst 2017 rona

«O mpenocTaBieHUU OTYETHOCTH B COOTBETCTBUM ¢ [lomoxkennemM <<O mnopsake
MPOBEJICHUS PacyeTOB B MHOCTPAHHOW BaJlOTE, OCHOBAHHBIX Ha 3a4€Te B3aMMHBIX TPEOOBaHUM
MEXIY POCCHMCKUMH CYAOBIAQJCTbIIAMH, OCYIISCTBISIONIMMHA PBHIOHBIA TPOMBICET, U
HEPE3UACHTaMH, OCYILECTBIISIONIMMH UX areéHTCKOe 00CTyKUBaHUE>>,

W TIpWIaraeT K nucbmy Komuro tenerpammbl LI Ne 23 ot 15 Hos6ps 2017.

8. OdbopmuTe CiryKeOHBIN aKT

3A0 «IsaToe koneco»

AKT

YTBepxaeH pernieHueM oomero coopanus 25.12.2016

[TpoBepku cocTostHUS (MHAHCOBO-XO35MCTBEHHOMN ACSITEIBHOCTH

20.12.2016  Ne 03

r.Open

Ha ocnoBannu pemenust Ne 09 ot 15.12.2016 obmiero codpanus uinenoB OOO «IIstoe
KoJieco» koMuccuen B cocrase npeacenarens H.H.Hukonaesa, unenoB komuccuu ['ycea M.B.
u Kupunkuna FO.I1. mpoBeneHa npoBepka cOCTOSIHUS (PMHAHCOBO-XO035HCTBEHHON NESATETLHOCTH
00O «IIsaToe xoneco».

B pesynbrare npoBepku yctaHoBieHo: 1. UlieHCKHE B3HOCHI, LIeJeBbIe COOPHI

U apyrue (UHAHCOBBIC MOCTYIIEHUs cocTaBmm 437.897 pyOneit ¢ ydeToMm ocTaTka Ha
31 nexabps 2005 rona. 2. Bece mocTynuBIMe ASHEKHBIE CPEACTBA TOKYMEHTAIBLHO O0()OPMIICHBI
Y TIPOBEJICHBI M0 YUETY. 3aMe4aHui 10 BEACHUIO JOKYMEHTAI[UU HET.

3. JleHexHbIE CpEACTBA, pa3MEILICHHbIE B cOeperaTtebHOM OaHKe, ObUIM CBOEBPEMEHHO
CHSITHI U HCIIOJIb30BAaHbI N0 Ha3HaueHuIo. 4. Bce omepanuu 1no mpuxoay M pacxoiy JEHEKHBIX
cpeactB oGOpMIIEHBI COOTBETCTBYIOUIMMH (DMHAHCOBBIMU JOKyMEHTaMH. PacxoxkiaeHuil He
YCTaHOBJIEHO.

AKT COCTaBIIEH B 2 3K3.:

1-i1 9K3. — B OyXTanTeputo
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2-1 DK3. — B EJI0.

[Ipencenarens komuccun H.H.Hukonaes, unensr komuccuu ['yceB M.B. u

9. 3ananue: opopmute ciayKeOHYIO CIIPABKY

Toprosast hupma «HOBBIN KHUKHBIN»

Cnpagka.

12.12.2016  Ne 05

O xoMIUTeKTOBaHUM TOBAapHBIX (HoHI0B B 2016 romy

B 2016 rogy xoMmIiekToBaHHE TOBAapHBIX (POHIOB TOPTOBBIX TOUEK TOPTOBOM (hUpMBI
y4eOHBIMU TOCOOUSMHU TPOUCXOAMIIO 32 CUET CIEAYIOIIMX HCTOYHHMKOB: HM3AATEIbCKUN JOM
«[Tutep» -210 ThIC.pYO, M3HaTenbCTBO «Akaaemusi» - 340 Teic.py0., uznarenscTBo «HoBbIe
HIKOJIbHBIE y4eOHuKu» - 450 ThIC. pyd., OO0 «lIpodeccronanbHoe H3AATENBCTBO» - 120
THIC.py0., u3natenbckuii oM «HoBbwild Mup» - 450 ThIC.py0., u3narenbckuii Jom «bBUHOM» -
150 TBIC.pYO.

I'enepanbhblil nupexrop B.1M.CmupHoB

10. 3amanme: opopMUTE BHEITHIOW JOKIAIHYIO 3aITUCKY

TOO «XX1 Bek»

18 mas 2017 roma Ne 23

Texanueckomy aupexropy MI'TIO «Mocropceer» CBemHHKOBY A.A.

Cornacno Ilocranosnenuto IlpaBurensctBa Mockbl Ne 335 ot 16.04.1996 Bce pexiiama
JIOJDKHA OBITH OCBelieHa. [lacmopT Ha yCTaHOBKY pPEKJIAMHOTO MIUTa MO ajapecy JICHUHCKH
npocrekt, a.22 01 cornacoBan ¢ MI'TIO «MocropeBer» u 3akitoueH porosop ot 12.07.2017;
IIPOM3BE/IEHA IIPEIBAPUTEIbHAS OIlIaTa 3a I0JIb30BAHKE AIEKTPOIHEPIHEN 3a TOI.

Pacnopskenuem Mbapa Mockebel Ne 155-M ot 23.09.2017 3ampemieHo 3akiIO4YeHHe
JIOTOBOP apeH/1bl Ha BCE BUJIbI PEKJIAMBI.

B cBs13u ¢ BBIIEN3I0KEHHBIM IIUT HE ObUT YCTAHOBJIEH U MOAKIIOUEH K CETAM
MI'TI o ¢popc-MakOpHBIM OOCTOSTEILCTBAM.
[Ipocum annynupoBats goroBop Ne 345, a mepedncieHHbIE JEHEXKHBIE CPEACTBA
BEPHYTh WJIM I€pe3adyecTb B CYET OIJIaThl JOTOBOPOB, KOTOpBIE IJIAHUPYETCS 3aKIIOYUTH B
HoBOM 2018 roxy.
Hupexrop B.M.Panuesnu

11. 3amanne: opopMuTe BHYTPEHHIOK JTOKIIATHYIO 3aIMHCKY



22

JoknagHas 3anucka

Hupektopy OOO «Ilonmumep» CapenbeBy U.K.

24.05.2017

O npuMeHeHuH TpapHBIX CAHKITUI

B anpec mockoBckoro ¢unmmnania AO3T «CnerocHacTka» COrIacHO JOTOBOPY

No 123 ot 23.12.2016 mpousBeeHa OTTpy3Ka Hallel MPOIYKIIMA HA CYMMY

1560380 py06aeii. B TeueHune 1Byx MecsIeB OIulaTa Ha Hall pacyéTHBIN CUET

HE TMOCTYINWUJIa, HECMOTPsI Ha HEOJHOKpATHbIE MHUCbMEHHbIE HanmoMmuHaHus. [Ipennararo
MPUMEHUTH MTpadHbIe CaHKIUU K MOCKOBCKOMY (prummany AO3T «CrerocHacTkax.

3am.upekTopa o ¢puHaHcoBbIM Borpocam M.M.Mruaros

HUcTounuku u aureparypa

I'OCT P 7.0.97-2016. Hanumonanshsblii crangapt Poccuiickoit ®denepaunn. Cucrema
CTaHAapTOB MO HH(pOpMauuu, OHUOIMOTEYHOMY U U3JATENbCKOMY aeny. OpraHusairoHHO-
pacropsiiuTeNbHas TOKyMeHTanus. TpeboBaHuss K O0GOPMIICHHIO JOKYMEHTOB. [DJIEKTPOHHBIN
pecypc] — Pexxum nocryna: http://www.garant.ru.

beikoBa T.A. JlokyMeHTalMOHHOE OOECIICUeHUE YIpaBICHHS (JIEIOMPOU3BOJICTBO)
[DnexTponHsIil pecypc]; yuedHoe mocodue/ T.A. brikoBa, T.B. Ky3Hernoga. -2-e uza. nepepab. u
JIOII. — MockBa: Nudpa-M, 2018. -304 C. —Pexum JOCTyMa:
http://znanium.com/go.php?id=942800/

Pasnen 4. PacniopsiaiuTebHble JOKYMEHTBI.

12.3ananue: odopmHuTE BBIMUCKY W3 MpPUKa3a MO OCHOBHOH MEATEIBHOCTH MO 2 U 3

MYHKTaM.

AKIIMOHEpHOE 00IIECTBO «3apedbe»

ITPUKAS3

29.10.2017 Ne 48

OO0 >KOHOMHH DJICKTPOIHEPTUN

B MTOPA3ACIICHUSIX
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3a mocnenHee BpeMmsi B ciyxkeOHbIX 3maHusix OOO «3apeube» pe3Ko YBEJH-
YHJIOCh MOTPEOICHNE AIEKTPOIHEPT UM, UTO BEIET K PE3KOMY MOBBIIICHUIO (DMHAH-COBBIX 3aTpat
U yIpoKaeT MoKapHOU Oe30MacHOCTH.

B nensx s5KoHOMHMM U CHIKEHUS TOTPEOICHUS JIEKTPOIHEPTUU B TIOJIpa3-/IeJIeHHIX

[TPUKA3BIBAIO:

1. 3ampeTuTh UCIONB30BaHUE HArPEBATEIBHBIX IPUOOPOB B MOAPA3ACICHUSIX.

2. PykoBoauTensiM CTPYKTYpPHBIX INOJpA3Ae€HUNl M OTAEJIOB Ha3HAYUTH 110 KaxX-IOMY
Ci1y>keOHOMY NTOMEIIEHUE OTBETCTBEHHBIX JIUL] 32 YKOHOMHOE HCIIOIb30BaHHUE FIEKTPOIHEPTHH.

3.Xo3giictBeHHOMYy otneny (HonroB B.M.) opranuzoBaTh TOpsiuMe€ 3aBTpakd s
COTPYHHKOB B IOMEUIEHUH CTOJIOBOM.

4. XO035IICTBEHHOMY OTZEIIY OCYILECTBIIATh KOHTPOJIb 3@ PACXOJOBAaHUEM JIIEKTPO-
SHEPruu B MOJpa3felieHusiXx U B cpok A0 10 nexaOps MpOBECTH PEBU3UI0 aBTOMATH-YECKHX
BBIKJIFOYATEJIEH B JJIEKTPOLIUTAX U HEMCIPABHbIE 3aMEHUTh Ha HOBBIE.

5. KOHTpOJIB 3a MUCIIOJIHCHUCM IIpUKa3a BO3JIOKUTb Ha aIMHUHUCTPATUBHOIO

nupektopa ConoseBa ML.II.

['enepanbHBIN JUPEKTOP B.B.Tpodumos

HUcTounuku u aureparypa

I'OCT P 7.0.97-2016. Hanumonanshblii crangapt Poccuiickoit ®enepaunn. Cucrema
CTaHJapTOB MO HH(pOpMauuu, OMOTMOTEYHOMY U U3JATENbCKOMY aeny. OpraHusanroHHO-
pacropsiinuTeNbHas TOKyMeHTanus. TpeboBaHusT K O0(GOPMIICHHIO JOKYMEHTOB. [DJIEKTPOHHBIN
pecypc] — Pexxum pocryna: http://www.garant.ru.

beikoBa T.A. JlokyMeHTalMOHHOE OOECIICUeHUE YIpaBICHHS (JIEIOMPOU3BOJICTBO)
[DnexTpoHHEIH pecypc]; yuebHoe mocooue/ T.A. beikosa, T.B. Ky3nerosa. -2-e u3za. nepepad. u
JIOII. — MockBa: Nudpa-M, 2018. -304 C. —Pexum JOCTyMa:
http://znanium.com/go.php?id=942800/
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Ipunosxcenue 1
AHHOTAIUA AUCHUITJINHBI

HNucrunamaa  (MOAyJdb) peanmu3yercss Ha  (akyabTeTe JIOKYMEHTOBEIEHUS |
TEXHOTPOHHBIX apXUBOB Kadeapoil ITOKYMEHTOBEICHUS, AayAHOBHU3YyalbHBIX M HAYy4HO-
TEXHUYECKUX apXUBOB.

Llens MUCHMIUIMHBI — UCTIONB3YS TEXHUKY «CJIEMOTO» JACCATUIIATIBIIEBOIO METO/IA MHUChMa
OCBOUTH COBPEMEHHBIE TEXHOJIOTUU O(OPMIIEHUS JOKYMEHTOB Ha KJaBHAType MEPCOHAIBHOIO
KOMIIbIOTEpA.

3ajaun JUCHUTLITUHBIL:

- M3y4YeHHE M NMPUMEHEHUE Ha MPaKTHKE OOMIMX MpaBuil 0GOPMIICHHUS OTICNIbHBIX BHJIOB

OPraHMU3alMOHHO-PACIIOPSAUTEIBHBIX JOKYMEHTOB
- (hopmaTrpoBaHUE U peIaKTHPOBAHUE OPTaHU3ALMOHHO-PACTIOPAIUTEIBHBIX JOKYMEHTOB.

Jucnurnnuaa (MoTyJb) HanpasiieHa Ha (POPMHUPOBAHKE CISAYIOIIMX KOMITCTCHITHI:

-BJIaJICHUEM HaBBbIKAMHU MCIOJIb30BaHUS KOMITBIOTEPHON TEXHUKH U HH(POPMAITMOHHBIX
TEXHOJIOTHI B JOKYMEHTAIIMOHHOM oOecrieueHun ynpasieHus u apxuBHoM jaene (11K-14);

- BJIaJICHUE NPUHLMUIIAMU U METOAAMH YIIOPSALOYEHUS COCTaBA JOKYMEHTOB U
uHpopManrnoHHbIX nokazareneit (I1K-43).

B pesynbpTaTe 0CBOCHMS TUCIMIUIMHBI (MOJTYJIS) 00YUYaIOMIUNACS TOJDKEH:

3uame:

- TpaMMaTH4ecKue u oporpapuuecKkie OCHOBBI PYCCKOTO M HHOCTpaHHOTO s13b1K0B (ITK-14);

- OCHOBBI HaAyYHOW OpraHu3auuy TpyAa B npodeccroHanbHoil aestensHoctr (ITK-43);

- OCHOBHBIE METOJBI, CTIOCOOBI U CPEACTBA MOJyYSHHUs, XpaHEHHs U TepepaboTKu MHPOpPMaLUH
(IIK-14);

- HCTOPUIO CO3JaHMSI U Pa3BUTHs WHPOPMALMOHHBIX TEXHOJOTHMH M KOMIBIOTEPHOH TEXHHUKH,
UCIIOJIb3YEMOi B JOKYMEHTalMOHHOM o0ecIieueHuH yrpasieHus U apxuBHoM nene ([1K-43);

- TEXHOJIOTMYECKHE ATambl pabOThl C JOKYMEHTAMU B OPraHU3alUAX, YIPEKICHHUSX,
npennpuarusax (I11K-14);

- COBPEMEHHYIO 3aKOHONATENBHYIO U HOPMAaTUBHYIO PETJIAMEHTAIUIO AEJIONPOU3BOICTBA
B PA3JIMUHBIX OpraHU3alMX, yUpexaeHusX, npeanpuarusax (11K-14);

- BHUJBl JOKYMEHTOB, CO3/1aBa€Mbleé B COBPEMEHHBIX OpraHM3alUsAX, OCOOEHHOCTH MX
cocraBiieHus1, opopmiieHust u npumenenus (11K-43);
Ymems:

UCIOJIb30BaTh PYCCKUH M MHOCTPAHHBIM S3bIKH Ui pealu3aluy 3aaad MnpodecCHoHaaIbHOU

nestenpHocTd (ITK-14);
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UCIIOJIb30BaTh KOMIBIOTEP M HHYIO OpPraHM3alMOHHYI TEXHHKY, HCIIOJIb3yEMYI0 B B
NPaKTUYECKOW JEeATEIbHOCTU CIYXKO JIOKYMEHTAllMOHHOTO OOECIEUYEHUs] YNpPaBJICHUA M apXHUBHBIX
yupexaenunit (I11K-43);

OpraHu30BaTh pabOTy € JOKYMEHTaMH B OpPTraHU3AlMSIX, YUPEKACHUIX, MPEIIPUITUIX
(IIK-14);

COCTaBIATh U OPOPMIIATH TOKYMEHTHI, (DYHKIIMOHUPYIOIINE B PA3TUIHBIX OPTaHU3AINSIX,
npeanpuaTusx, yupexaenusx (I11K-43).

Bnaoemby:

- HaBbIKAMHM YCTHOW M MHCHMEHHON KOMMYHHUKAIMM HAa PYCCKOM M MHOCTPAHHOM SI3bIKax Ha
npaktuke ([1K-14);

- HaBbIKAaMH CaMOOPTaHU3alMY B LEJSIX PELIeHus 3a1a4 npodeccruonanbHoi nestensroctu (I1K-
43);

- HaBBIKAMH MOJYYEHUS, XPaHECHUS W MepepadOTKU MHPOPMALUHU B LEJSIX MPodecCHOHATBHOM
nestenbHOCTH (ITK-43);

- HaBBIKAMH HCIOJB30BaHHS HH(POPMAIMOHHO-TIPABOBBIX 0a3  JaHHBIX, COCTaBJICHUS
OoubnuorpauuecKux U apXUBHBIX 0030pOB IJIs pelieHus nocTaBieHHbIX 3aaa4 (11K-43);

- 00IMMHU OCHOBAMH OPTaHU3AIMH JOKYMEHTAIIMOHHOTO OOECTICUeHUs YIPaBICHUECKOM
NESATENIbHOCTH YUPEXKJICHUS W CHelU(HUKON OpraHu3alnuy IelONpPOM3BOACTBA B Pa3IMYHbIX
OpraHu3alusaX, TpeaAnpusaTusX, yupexaeHusax(I1K-14);

- HaBBIKAMH COCTaBICHHS ¥ OQOpMIIEHUS JOKYMEHTOB, (YHKIIMOHUPYIOIUX B

opranmzarusx (I1K-43).

[To nmucumminHe (MOIYNIO) TMPEAyCMOTpPEHA IMPOMEXYTOYHas aTrTecTanus B ¢opme
HK3aMEHa.

PaGoueit mporpammoii mpeaycCMOTPEHBI CISAYIOIINE BUIBI KOHTPOJIS: TEKYITUI KOHTPOIh
ycreBaeMocTu B (hopMe OMPOCOB, MPAKTUUECKUX 3aHATUH, MPOMEKYTOUHAs aTTecTanus B opme
9K3aMEHA.

OO0masi TpyHOEMKOCTh OCBOCHHS TUCIUIUIMHBI (MOJIYISI) COCTaBIsIeT _2 3adeTHHIE

€ IUHUIIBL.



26

Ipunooicenue 2

CcOo8peMeHHbIX Npogeccuonarbhbix 6asz oannvix (B/]) u
ungopmayuonuo-cnpasoynvie cucmem (MCC)

Ne TexkcT akTyanuzanuu Ui npunaraemsiii Kk PITJ[ nokymeHT, Hara Ne
coJiep KaIuii I3MEHEHHUSI MPOTOKOJIA
1. 1. ObHOGIEH CRUCOK UCMOYHUKOS U TUMEePamy ol 13.09.2017 a. No 1
2. ObHosnena cmpykmypa OUCYunIunbsl 0Jisi O4HOU GopMbl
0Oyuenus
2. 3. Obnoenen cocmas npoepammuozo obecnewenus (110),




