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1. lTosicHuTEILHASA 3aNIMCKA

1.1. eap u 3aga4y THCHHUILINHDBI

enn

TEOPECTHUCCKUX

3HaHUH | MMPAKTUYICCKUX HABBIKOB

TUCIUIUIMHBL - OOECTIEeYnuTh JOCTATOYHBIA W HEOOXOJMMBIH  YPOBEHB

B pPCIICHHM 3aaa4 HPHUMCHCHUA

MH(POPMALIMOHHBIX CHCTEM B JICSITEIBHOCTH KaJPOBON CITy>KOBI.
3ana4yy JUCLUIUINHBIL
- W3yYEHUE OCHOBHBIX IIOHATHUH, UCHOJB3YEMBIX B IIpoLEcCE IPUMEHEHUs
MH(POPMALIMOHHBIX TEXHOJIOTUH /7151 Ka{pOBOM CITyKOBI;
- M3Y4YCHHE BHJOBOTO COCTaBa MPOTPAMMHOTO OOECIEYEHHUs, HCIOIb3YyEMBIX NpHU
aBTOMATHU3alMHU JESITEIbHOCTH KaJPOBOU CITyKOBI;
- U3y4YEHHE MPUHIUIOB BbIOOpa M OpraHU3alMd BHEAPEHHUS M HUCIOJIb30BaHUS
TEXHUYECKOI0 U IPOrpaMMHOr0 o0ecrieueH st Ui KaJpOBO CITyKOBbI;
- U3y4eHUE HANPaBICHUN Pa3BUTHSI HHPOPMAITMOHHBIX CUCTEM ISl KaJJPOBOU CITyKOBI.

1.2. TlepeyeHbr mNIAHMPYEMBIX pPe3yJbTATOB O0y4YeHHs 10 JAUCHMILIMHE (MOIYJI0),

COOTHECCHHBbIX ¢ HHAUKATOPaAMH JOCTHKCHUSA KOMHETGHHI/Iﬁ

Konpr ConeprkaHre KOMIETEHIIUM [lepedens mIaHupyeMbIX
KOMIIETEHIIUH pe3yapTaToB 00y4YEHUS 0
JMCLUITINHE
[1K-14 Biagennem HaBRIKAMH HCIIOIL30BAaHUA | 3HATH: OCHOBHBIC BUEI
KOMITbIOTEPHOM TEXHUKH U | KOMIIBIOTEPHOU TEXHUKHU u
WHQOPMAIIMOHHBIX  TEXHOJOTUH B | MHPOPMAIIMOHHBIX TEXHOJOTHH B
JIOKYMEHTAllHOHHOM o0ecreueHn | TOKYMEHTAIlMOHHOM  00eCIeYeHHH
yIIpaBJICHUS U apXUBHOM JIEJIe YIPaBJICHUS U QpXUBHOM JIEJIe
YMeTh: UCITOJIL30BaTh
KOMITBIOTEPHYIO TEXHUKY U
MH(POPMaIIMOHHBIE TEXHOJIOTUH B
JIOKYMEHTAI[MOHHOM O0€CTIeUeHU U
YIPaBJICHUS U aQpXUBHOM JIEJIe
Brnagerp: HaBbikamMu  pabOTHI €
KOMITBIOTEPHOM TEXHUKOU 51
MH()OPMAIMOHHBIMUA TEXHOJIOTHSIMHU
B JIOKYMEHTAIIHOHHOM OO€CTICUCHHUH
YIOPaBJICHUS] U ApXUBHOM JIENIe
I1K-18 Bnanenuem coBpeMEHHBIMHU CHUCTEMaMH | 3HAaTh:  COBPEMEHHBIE  CHUCTEMBI

MH(OPMALIMOHHOTO U TEXHUYECKOTO
obecrieueHus JOKYMEHTALUOHHOT'O
oOecrnieueHurs 1 yrpaBJieHHs apXUBaMH

MH(OPMALIMOHHOTO M TEXHUYECKOTO
o0ecrieyeHnss JOKYMEHTALMOHHOTO
oOecrnieueHus u yIpaBlIeHUs
apXHuBaMH

YMeTh: M0JIb30BaThCsl COBPEMEHHBIE
cUCTeMbl HTH(POPMAITMOHHOTO U
TEXHUYECKOTO 00ecreueHus
JOKYMEHTALMOHHOTO 00eCTIeUeHUs
U YIIPABJICHUS apXUBAMHU

Bnaners: HaBplkamMu  paboOTHI ¢




COBpPCMCHHBIMU CHUCTEMaMU
MH()OPMAIIMOHHOTO M TEXHUYECKOTO
o0ecrieyeHuss JOKYMEHTALMOHHOTO

obecreyeHus u yIpaBJCHUS
apXuBamMu
[1K-29 CroocoOHOCTBIO C€O34aBaTb M BECTHU | 3HATH: OCHOBBI CO3MAHUSA U BEIECHUS
CHCTEMBI JIOKYMEHTAIIMOHHOTO | CUCTEMBI JIOKYMEHTallHOHHOTO
obOecrieyeHus yIpaBJIcHUs B | oOecrieueHus yIpaBICHUS B
opraHu3anmi Ha 0a3e HOBEWIIMX | OpraHM3aluy Ha 0a3e HOBEHIINX
TEXHOJIOTHI TEXHOJIOTHI

VYMeTh: co371aBaTh U BECTU CHCTEMBI
JIOKYMEHTAI[MOHHOTO 00EeCTICUeHUs
yIpaBlIeHUs B OpraHu3aluu Ha 6aze
HOBEHIITNX TEXHOJIOTHH

Bramers: CcOCOOHOCTBIO  BECTH

CHCTEMBI JIOKYMEHTALIHOHHOTO
oOecrnieuyeHus yIpaBiIeHUs B
opraHuzanu Ha 0Oa3e HOBeHIIUX
TEXHOJIOTHI

1.3.  MecTo AMCUMILTUHBI B CTPYKTYpe OCHOBHOI 00pa3oBaTeIbHON IPOrpaMMBI

Hucuunmuza «WH(popMalmoHHble CHUCTEMBI B KaJpoOBOM CIIy’k0e€» OTHOCHUTCA K
BapHaTUBHON yacTu GJI0Ka 00s3aTeNbHBIX JUCUUIUIMH MOJTOTOBKH CTY/AEHTOB 110 HalpaBJIEHUIO
«JlokyMeHTOBeIeHE U apXUBOBEACHUEY.

- Undpopmannonnsie Texnonoruu (bazosas yacts 3,4 cemectp)

B pesynbrare ocBOeHMS AMCHMIUIMHBI (MOIyNsd) (OPMHUPYIOTCS KOMIETEHIIMH,
HE00XO0IMMBIE /ISl U3YUYEeHHUs CICAYIOUIMX TUCIUILIMH U MPOXOXKACHUS MPAKTHK:

- HupopManmoHHbIE TEXHOJOTMH B JIOKYMEHTAIIMOHHOM OOECIEUYEeHUU YIpaBJICHUS
(baszoBas yacts, 5 cemecTp)

- UndopmanrionHbie TeXHOIOTHH B apXxuBHOM fene (ba3zoBas yacte, 6 cemecTp)

- Undpopmannonnoe obecnieuenue ynpanienus (Bapuarusnas dacts 6, 7 cemectp);

- ®opmMathl 3JIEKTPOHHBIX JOKYMEHTOB B CHCTEMax 3JIEKTPOHHOI'O JOKYMEHTO0OOpoTa
(Jducuumnnuna no BeiOopy BapuaTusHoit yactu, 8 cemectp);

- HopmatuBHO-MeTOqMUECKas] pEryIMpOBaHUE MCIOIb30BAHUS AJIEKTPOHHON MOJIIUCH B
JIOKYMEHTallMOHHOM o0ecrieyeHun yrnpasienus (ducrunnuna no BeiOopy BapuatuBHoii yacTy,
8 cemectp).

2. CTpyKTYypa QM CUMILTUHBI

Cmpyxkmypa oucyuniunsl 011 ounoi ¢opmul o6yuenua (2017 200 nabopa)
OO01mas Tpy10eMKOCTh TUCHUIUIHNHBI COCTaBIseT 4 3.€., 144 4., B TOM YuClIe KOHTaKTHas
paboTta oOydJaroIIMXCs ¢ MpernojaBaTesieM 56 4., camocrosTensHas pabora oOydaromuxcs 70

Y., KOHTPOJb 18 4.

e Buns! yueOHOIT pabOThI Dopmbl
Ne Pa3nen 3 y P p

S (B yacax) TEKYIIEeTo
/I | JUCUMIUINHEBI/TEMBI | O 5 S

O KOHTAKTHAas ‘ KOHTPOJIS




o 0 LR yCIIEBaEMOCTH,
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i z ° ‘E dbopma }
o ] o ;’ 3 MIPOMEKYTOUHON
= | g = E S E g E arrecranui (1o
% % é = Lc% =l & - ceMecTpam)
= |lo | 58| = 8FEg
1 | Bugsr 6 |4 4 10 Omnpoc
WH(POPMAIIMOHHBIX
TEXHOJOTUM IS
KaJIpOBOM CITY>KOBI
2 | OcHOBHBIE 6 |2 8 14 Omnpoc
(hyHKIIMOHATILHBIE
XapaKTePUCTHKU U
TpeOoBaHUs K
MH(POPMAIMOHHBIM
cucTeMam ISt
KaJIpOBOM CJ1yKObI
3 0630p phiHKa | 6 | 2 8 20 Omnpoc
MH()OPMAITMOHHBIX KonTtponsHast
CHCTEM ISt pabota
KaJIpOBOM CITYkKObI
3auer 6 Pedepar
UTOTO: 8 20 44
4 | OcHOBHBIE 7 |4 16 16 Omnpoc
(yHKITMOHATILHBIC KontponbHas
Bo3MoxkHOcTH 1C: pabota
3apruiara "
yrpaBlIeHHE
MIEPCOHAJIOM 8»
5 | Uudopmanyonnsie | 7 | 4 4 10 Omnpoc
CHCTEMBI
KaJpOBOTO
JIeTIOTIPON3BOICTBA
POCCHUNCKHX
pa3pabOTUYNKOB
6 DK3aMeH 7 18 ITo Ouneram
UTOTO: 8 20 26
BCErO: 16 40 70

Cmpykmypa oucyuniunsl 014 0unoi ¢popmul o6yuenusn (2018 200 naoopa)

OO01mas Tpy10eMKOCTh TUCHUIUINHBI COCTaBIseT 4 3.¢., 144 4., B TOM UuCiIe KOHTaKTHas

paboTta oOydJaroIMXCs ¢ MpernojaBaTesieM 56 4., camocrostensHas pabora oOygaromuxcs 70

4., KOHTPOJb 18 4.

Ne
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Pa3nen
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CemecT

Bunsl yueOHoI paboThI
(B yacax)

KOHTAaKTHas

‘O«:E

Dopmsbl
TEKyILIETo
KOHTPOJIA




o 0 DR yCIIEBaEMOCTH,
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= | g = E &E g E arrecranui (1o
% % é = Lc% = S = ceMecTpam)
SO0 | H8| =5 8FE

1 | Bugsr 6 |4 4 10 Omnpoc
MH(OPMALIMOHHBIX
TEXHOJOTUM IS
KaJIPOBOM CITy>KOBI

2 OcHoOBHBIE 6 |4 4 14 Ompoc
(hyHKIIMOHATILHBIE
XapaKTePUCTHKU U
TpeOoBaHUs K
MH(POPMAIMOHHBIM
cUCTeMaM TUISE
KaJIpOBOM CI1y>KOBI

3 0630p peiHKa | 6 | 4 4 20 Omnpoc
MH()OPMAITMOHHBIX KonTtponsHast
CUCTEM TUIS pabota
KaJIpOBOM CIIykKObI

4 OcHoOBHbIE 7 |4 16 16 Omnpoc
(yHKIIMOHATILHBIC KonrponsHast
Bo3MoxkHOocTH 1C: pabota
3apruiara "
ympaBieHHE
MIEPCOHAJIOM 8»

5 | Uudopmanmonnsie | 7 | 8 4 10 Omnpoc
CUCTEMBbI Pedepar
KaJIpOBOTO
JIeTIOTIPON3BOICTBA
POCCHUNCKHX
pa3pabOTUYUKOB

6 DK3aMeH 7 18 ITo Ouneram
UTOTO:

BCEro: 24 32 70

3. Copep:kanue TUCHUINIMHBI

Tema 1. Buabl HHPOPMALMOHHBIX TEXHOJOTHH AJIs1 KaAPOBOH CJIYKObI

Knaccugukanus MHOOPMAIIMOHHBIX TEXHOJIOTMH M CHUCTEM IS KaJpOBOM CITyXOBI.
O61mue u cnenuanbHble THPOPMAIIMOHHBIE TEXHOJIOTHH JJIs KaJIpOBOM CiIy»Obl. basbl JaHHBIX U
CIPAaBOYHHMKH. ABTOMATH3MPOBAaHHBIE TEXHOJOTMM JUISI KagpOBOTO JEJIONPOU3BOJACTBA.
WupopmalinoHHbIE TEXHOJIOTUH YIIPABICHUS TPYIOBBIMU PECYpPCAMHU MPEATIPUATHS.

Tema 2. OcHOBHble (YHKIHOHAJBHbIC XAPAKTEPUCTHKM W TpeOOBaHMA K
HH(OPMAIMOHHBIM CHCTEMaM JIsl KaAPOBOM CJIYKObI

OcHOBHBIE (DYHKIIMOHAJIBHBIE XapaKTEPUCTUKU U BO3MOKHOCTH HH(OPMAIMOHHBIX
CHCTEM Ui KaJpoBOH citykObl opranuzanun. Crennpudyeckue 0COOCHHOCTH (YHKIMOHATBHBIX
BO3MOXHOCTEH /1151 ”HPOPMALIMOHHBIX CUCTEM KOMMEPYECKHX, TOCYAAPCTBEHHBIX OpraHU3alui
(yupexneHui, NpeanpusITHii), OpraHM3aluil pa3auyHbIX oTrpacieil. TexHuueckue H
TEXHOJIOTUYECKUE TpeOoBaHUsT K MH(OPMAIMOHHBIM CHCTEMaM JUIsl KaJpOBOM  CITyKOBI.
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TpebGoBanust mo 3amurte nHGOpMaIUu B cucteMe. Pacnipeienenre npas 1OCTyIa MOJIb30BaTENECH.

Tema 3. O030p pbIHKA HHPOPMAUMOHHBIX CHCTEM JIJIS KAJAPOBO CJIYKObI

CocTrosiHEEe POCCUHCKOTO U MHUPOBOTO PHIHKA WH(OPMALIMOHHBIX KaJPOBBIX TEXHOJIOTHH.
Craructuka poiHka. JIuaepsl pelHKa (XapaKTepUCTHKa pa3padOTUNKa, MPOIYKTa).

OCHOBHBIC TEHJCHIIMU M TMEPCIEKTUBBI PA3BUTUS PhIHKA WH(POPMAIMOHHBIX KaJpPOBBIX
TeXHOJOruil. «O0ayHble) TEXHOJOTUU B JEATENBHOCTH KaJpPOBOW CIYX Obl — MpoOIEeMbl U
MEPCICKTUBLI UCIIOJIL30BaHU.

[Tapametpsl BbIOOpa HMHPOPMAIMOHHOM CHUCTEMBbl [IJsi OpraHu3auuu. MeTroauka
BHE/IpeHHUs cucTeMbl. [IpoOnembl BHeIpeHHs W MyTH HX NpeojoieHus. D(P(HEeKTUBHOCTH OT
BHEJpeHUs NH(OPMALIMOHHBIX CUCTEM B KaJpPOBOM CIyxKOe.

Tema 4. OcHOBHbIe (PyHKIHOHAJbHBbIe BO3MO:XkHOCTH Cucrema 1C: 3apmiara mn
ylpaBJieHHe IePCOHATIOM 8»

Cucrema 1C: 3apnnata U ynpaplieHHE MNEPCOHAIOM 8» KakK COCTaBJIAOIIAs €IMHOU
wiatgopmbl 1C: [pennpustue 8, KOMIUIEKCHBIA MOAXOJ K OpraHu3amuud pabotel. OO6mactb
NPUMEHEHHUS. YPOBEHb MOJTOTOBKU TMOJb30BaTENEH, HEOOXOAUMBIA Al pabOThl B CHCTEME.
[lepeuenp  3KCIUTyaTallMOHHOM  JokymeHTauuu. Hasnauenue cuctembl. OcoOeHHOCTH
uHTepdeiica. OCHOBHBIC ANEMEHTHI CUCTEMBI. 3ayCcK CUCTeMbl. JINUHBIN KaOHHET MoIb30BaTeNs
cucreMbl. Hactpoiika cripaBounnkoB. Co3/laHue W BEJCHUE IITAaTHOTO pacnucaHusi. Beenenue
JUYHBIX JaHHBIX paboTHHKOB. ['pymnmoBas pabota B cucteme. OCHOBHBIE BO3MOXKHOCTH U
JIOTIOJTHUTEIIbHBIE (DYHKIIMM CHUCTEMBI: CO3JIaHHE M PENaKTUPOBAHHE JOKYMEHTOB MO JIMYHOMY
cocTaBy, moAOOp IMepcoHana, OXpaHa TpyJa, MOTHBAIMS COTPYAHHUKOB, oOyueHue. Benenue
uH(popMalu 0 KoOMaHIuMpoBKax. BeneHue Tabens ydera MCHONB30BaHUS paboOvyero BPEMEHHU.
@OYHKIMSA «IIOUCK», «PACLUIMPEHHBIM NIOUCK». BeneHne mnpuka3oB MO JIMYHOMY COCTaBy.
DopMHUpOBaHHE CTAHJIAPTHBIX CIPABOK M OTYETOB. IIpoTOKONMpPOBaHME NEWCTBUM B CHUCTEME.
Pacnpenenenue nmpas mosnb3oBaTenieil B cucreMe, 0COOEHHOCTH MHTep(delica pa3IuuHbIX TPYIIT
IIOJIB30BAaTENEH.

Tema 5. UndopmManHOHHBIE CHCTEMbl KaJApPOBOIr0 AEJI0NPOM3BOACTBA POCCHICKHUX
pa3padoTYnKOB

O3HakomieHne ¢  Haubolee  U3BECTHBIMM  OTEUECTBEHHBIMH  pa3paboTKaMH
UH(POPMALIMOHHBIX CHCTEM ISl KaJpoBOil ciaykObl. - CucreMa KOMIUIEKCHOM aBTOMaTHU3alluu
«KATIuTAJL ll»:«Kagposeiit yuer»; AuT «VYmpasienue nepconamom»; J0C «Kamps» u ap.
XapakTtepucTuka paspabortunka u mnpoaykra. Crnenuduueckue OCOOEHHOCTH CUCTEMBI.
Hasnauenne cucrempl. OcoOGennoctu uHTepdeiica. OCHOBHBIE AJIEMEHTBI CHCTEMBI. 3aIycCK
cucreMbl. OCHOBHBIE (YHKIMM CHUCTEMBI. ((OPMHPOBAHUE CTPYKTYpbI, BEJICHHE IITATHOTO
pacnucaHus, BEACHHUE JIMYHBIX KapTOueK paOOTHUKOB, y4yeT padouero BPEMEHHU, BeleHUE
pacropsauTeNbHON TOKyMEHTaluu, (OpMUPOBaHHE CIIPABOK U OTYETOB U T.J.). CpaBHUTEIbHBIH
aHAJIN3 U3YYEHHBIX CUCTEM.

4. O0pa3oBaTe/ibHbIe TEXHOJOTHU

No Haumenosanue Buowt yueonoii Hughopmayuonnsie u
n/n paszoena padomul o0pazosamenpHble MEXHOI02UU
1 2 3 4
1 |Buasl Jlexmus Ne 1 BBoanas jeknust ¢ HCIOJIb30BaHUEM
MH(OPMaLMOHHBIX BHJICOMATEPHAIIOB
TEXHOJIOTUI ist| CamocToATEIbHAs KoHcynpTupoBanue u npoBepka
KaJIpOBOM CITyKOBI paborta JIOMAIIHUX 3aJJaHUI TOCPEICTBOM
AJIEKTPOHHOW MOYTHI




OcHoBHbIE Jlexuus Ne 2 Jlexuus-Bu3yanusanus ¢ IPUMEHEHUEM
byHKIIMOHATbHBIE CIaiiJI- mpoeKTopa

XapaKTepUCTUKU U

TpeOOBaHUS K

MHbOPMALTHOHHBIM CamocTtosTenbHas KOHcynLTHpOBaHHSt U MpOBEpKa
cHCTeMaM TS Kaj[poBoii pabora ZIOMAIIHUX 3a/]aHAH 0CPE/CTBOM

CITy OB AIIEKTPOHHON MOYTHI

O0630p pbIHKA Jlexnus Ne 3 Jlekuusi-Bu3yanuszanus ¢ IpuMEHEHUEM
UH(POPMALIMOHHBIX CIIaliJ1- MPOEKTOopa

CHCTEM JIJIsl KaJIPOBOM
CITyKOBI

JlaGopaTopHas pabota
Nel

3aHATHA B KOMIIBIOTCPHOM KJIACCC

CamocrosTenbHas KoHcynpTupoBaHue u npoBepka
pabota JIOMAIIHUX 3aJaHUI OCPEACTBOM
IEKTPOHHOMU IIOYTHI
OcHoBHbIE Jlexuus Ne 4 Jlexuus-Bu3yanuzanus ¢ IPUMEHEHUEM
(bYHKLIHOHATIbHBIE CIIaliJI- MPOEKTOpa
BO3MOYKHOCTH JIaGoparopHas paboTa [3aHATHS B KOMIIBIOTEPHOM KJlacce
1C:3apmiara u Ne2
yIpaBiieHUe CamocTrosTenbHas KoHcynpTupoBaHnue u npoBepka
nepconanom 8» KOPII  |paGora JOMAIIHUX 3aJaHui TOCPEICTBOM
IEKTPOHHOMU IIOYTHI
HNupopmannonusie Jlexums Ne 5 Jlexuus-Bu3yanuzanus ¢ IpUMEHEHUEM
CUCTEMBI KaJpOBOr0 CIIaliJI- MPOEKTOpa
JEJIONPOU3BOJACTBA JlaGoparopHas paboTa [3aHsITHS B KOMIIBIOTEPHOM KJIacce
POCCHIICKUX Ne 3
pa3pabOTINKOB CamocTosTenbHas KoHcynpTHpOBaHue u npoBepka
pabota JIOMAIIHUX 3aJaHUI IIOCPEACTBOM

AJIEKTPOHHOMW MOYTHI

5.1. CucTeMa oleHUBAHUSA

5. Ouenka nIaHUPYeMBIX Pe3yJIbTATOB 00y4YeHUsI
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®dopma KOHTpOJIS Makc. KOJTHIeCTBO 0aJITOB
3a omgHy paboty Bcero

Tekyniuii KOHTPOJIb:

- OTIpoC 5 6amioB 25 bammoB

- KOHTpOJIbHAs paboTa (Tema 4) 15 6ammoB 15 6ammoB

- MOATOTOBKA pedepaTa (Temsr 1-5) 20 6amioB 20 6amoB
Hrorosas arrecrauus 40 6ayoB 40 6ayioB
(3aueT, PK3aMeH)
Hroro 3a muctumminHy 100 Gamos

[Tony4yeHHBI COBOKYITHBIN pe3ybTaT KOHBEPTHPYETCS B TPAJAUIIMOHHYIO IIKATy OI[CHOK U B
HIKaTy OIIEHOK EBporieiickoii cucteMsl nepeHoca 1 HakoruieHus kpeautos (European Credit
Transfer System; ganee — ECTS) B cooTBeTCTBHM ¢ TabIUIIEH:

100-6annbHast Tpazmonnas mKana Ixama
HIKajga ECTS
95— 100 OTiIn4uHO A
83-94 B

68 — 82 Xopo1io 3a4TEHO C

56 — 67 D

50 55 YJIOBJICTBOPUTEIIHHO E

20 - 49 FX
0_19 HEYJIOBJICTBOPUTEIHHO HE 3a4TEHO F

52KpI/ITepI/II/I BBICTABJICHUSA OLICHKHU 110 JUCIHUITIIIMHC

bamnel/ Onenka no Kputepuu onieHku pe3ynbTaToB 00yueHus 0 JUCHUILINHE
Hkana ECTS | qucuumniune

100-83/ COTIIUIHOY/ BrictaBisiercst o0y4aromemMycs, €Ciii OH TITyOOKO U

AB «3aUTEHO» MIPOYHO YCBOMJI TEOPETUUYECKHUH U MPAKTUUECKUI

MaTepuai, MOXXeT IPOJEMOHCTPUPOBATh 3TO Ha 3aHATUSIX
U B XOJI€ IPOMEKYTOYHON aTTECTALIUN.

OO0yuaromuiicst HICYEPIBIBAIOIIE U JIOTHIECKH CTPOMHO
U3JIaraeT yueOHbIi MaTepuall, yMeeT yBsI3bIBaTh TEOPHUIO C
MIPaKTUKOM, CIIpaBiIsieTcs ¢ peleHueM 3a/1ad
npo¢eccHOHaTBbHON HANIPAaBIEHHOCTH BHICOKOTO YPOBHS
CJI0KHOCTH, PAaBUILHO OOOCHOBBIBAET MPUHSTHIE
pelIeHus.

CB00OIHO OpHEHTUPYETCS B YUEOHOH 1
npo¢ecCUOHATILHOM JIUTepaType.

OrneHka o JUCIHUILTMHE BBICTABIISIOTCS 00yUaroemMycs ¢
y4E€TOM PE3YNIbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTeCTallHH.

Komnereniuu, 3akpernaéHuble 3a AUCIUIUTMHOMN,
c(hOopMHUPOBAHBI HA YPOBHE — «BBICOKHIN.
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Bamnel/
HIxkama ECTS

O1ueHKa 110
IUCLIUILUINHE

Kputepun onieHKkH pe3yiabTaToB 00yUeHHs 110 TUCIUILTHHE

82-68/
C

«XOPOIIoY»/
«3a4TECHO

BericraBnsercs oOyuaromemycs, €Ciid OH 3HaeT
TEOPETUYECKUM U MPAKTUYECKUN MaTepHUall, IPaMOTHO U 110
CYILECTBY M3JIaraeT €ro Ha 3aHATHSAX U B XOZC
IIPOMEKYTOYHON aTTEeCTalllU, HE JOIYCKas CYIECTBEHHbBIX
HETOYHOCTEH.

OOyuaronuiicsi IpaBUIBHO MPUMEHSET TEOPETHUECKHE
IIOJIO’KEHHUS IIPY PEILICHNUN IPAKTUYECKUX 3a1a4
npoeCCHOHATTFHON HANPaBIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOJUMBIMHU U1 3TOI'0 HaBbIKAMU
U IIpUEMaMU.

JIOCTaTOUYHO XOPOIIO OPUEHTHPYETCS B yUeOHOH U
npoeCCHOHATILHOM JInTepaType.

OneHka 1o JUCHHUIUIMHE BBICTABIIAIOTCS 00YYat0IEMYCs C
y4E€TOM PE3YNbTATOB TEKYIEW U IPOMEKYTOYHOU
aTTECTallUN.

Komniereniuu, 3aKkpeniaénnble 3a JUCUUILIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIUMA».

67-50/
D,E

«YIOBIIETBOPH-
TEJIBHOY/
«3a4TEHO»

BricTaBnsiercsa oOy4aromemMycsi, €CiIi OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUUYECKUIN U MPAKTUYECKUI MaTepuall,
JIOITyCKAeT OTAEIbHBIE OMMOKH MPH €T0 U3JI0KESHUHU Ha
3aHATHUSX U B XOJ/I€ IPOMEXYTOUYHOHN aTTecTaluu.
OOyyaromuiics UCIBITHIBAET ONPEICIEHHbBIE 3aTPYAHEHUS
B IPUMEHEHUH TEOPETUUECKUX TOJIOKEHUH TPU PELICHUU
MPaKTUYECKUX 3a71a4 NPpo(hecCHOHAbHOM HallpaBI€HHOCTH
CTaHJIapTHOT'O YPOBHS CII0)KHOCTH, BJIAJECET
HEO0OXOUMBIMHU ISl 3TOTO 0Aa30BBIMHM HAaBBIKAMU U
IIPUEMAMH.

JleMOoHCTpUpYyEeT JOCTaTOYHBIM YpOBEHb 3HAHUS y4eOHOU
JIUTEPATYPHI 110 TUCLHUIIINHE.

OneHka no JUCHUILIMHE BBICTABISAIOTCS 00ydarolemMycs ¢
y4E€TOM PE3YJbTATOB TEKYILEH U TPOMEKYTOUHOU
aTTeCTalUu.

Komnerenuu, 3akpeniaéHHble 3a AMCUUTIIMHOM,
c(hopMHUPOBAHBI HA YPOBHE — «JIOCTATOYHBII.

49-0/
F,FX

«HEYIOBIETBOPUTE
JILHOY/
HE 3a4TEHO

BrictaBnsiercs o0yuaromiemMycs, €ciii OH He 3HaeT Ha
0a30BOM ypOBHE TEOPETUUECKHUI M MPAKTUICCKUN
MaTepHal, JoMycKaeT rpyobie OIMOKH IpU €ro
W3JI0’KEHUH Ha 3aHATHUSIX U B XOJ€ IPOMEXYTOUHON
aTTeCTallUu.

OO0yyaromuiicst UCIIBITHIBAET CEPhEIHBIE 3aTPYAHEHUS B
MIPUMEHEHUH TEOPETUUECKUX TIOJIOKEHUH NPU PELICHUH
MPaKTUYECKHX 3a1a4 MPOo(hecCHOHAbHOM HallpaBI€HHOCTH
CTaHJIapTHOI'O YPOBHS CJI0)KHOCTH, HE BIIa/I€ET
HEOO0XOAUMBIMHU JJISl 3TOTO HaBBIKAMU U MIPUEMaMHU.
JleMoHCTpHpYeT (pparMeHTapHbIe 3HAHUS Y4eOHOMH
JUTEpaTyphl [0 JUCLUIUIMHE.

OreHka 1Mo JUCHHUIUIMHE BBICTABISIOTCS 00YYaOLIEMyCs C
YYETOM PE3yIbTAaTOB TEKYIIEH U MPOMEKYTOUHOMN
aTTeCTalLlUU.
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Bamisl/ Or1eHka 110 Kputepuu orieHKN pe3ynbTaToB 00yUeHUs MO JUCIHUILTAHE
HIxkama ECTS | nucuuniune

KomnereHuu Ha ypoBHE «10CTaTOYHBINY, 3aKpEIIEHHbIE
3a AMCUMIUIMHOW, HE CHOPMHUPOBAHBI.

5.3. OueHouHbIe cpescTBa (MaTepuabl) JUIsl TEKYLIETO KOHTPOJIS yCIIEBAEMOCTH,
POMEXXYTOYHOH aTTeCTallMy 00YYarOIUXCs 10 JUCIUILIHHE (MOIYIIIO)

IIpumepHbIe TeMbl pedepaToB Mo pasaesiam JUCUMIIIMHBI:

1. Pa3paborunky WHGOPMALMOHHBIX CUCTEM JUI KaJAPOBOM CIyKObl M UX CHUCTEMBI (Ha
KOHKPETHOM IIPUMEpE).

2. CpaBHHUTEIHHBINA aHAIHM3 CUCTEM JIJISl KaJPOBOM CITy>KOBI (HA KOHKPETHOM MPUMEpPE).

3. Meroauka BeiOOpa MHGOPMAITMOHHON CUCTEMBI JIJIsl KAAPOBOM CITYkKOBI.

4. Meroauka BHEIPEHUSI CUCTEMBI B KaJIpOBOM CTy>k0€ OpraHu3aIiu.

5. O630p aBTOMATHU3MPOBAaHHBIX CHCTEM YIOpPABIEHUS KaIpOBBIMH  pecypcamMu
MPEATPUSITHS.

6. CocrossHME U TEpPCHNEKTUBBI PA3BUTUA POCCHUIICKOTO pPBIHKA HH(OPMALMOHHBIX
CHCTEM JIJIsl KaJIPOBOM CITY KOBI.

7. CocrossHME W TMEPCHEKTUBBI Pa3BUTHS 3apyOeKHOr0 pbhIHKA HH(OPMALMOHHBIX
TEXHOJIOTH JIJIsl KaIpOBOM CITY>KOBI.

8. AnHamu3 (QyHKIMOHATBHBIX M TEXHUUYECKUX TpPEOOBaHUU, MPEIbSIBIAEMBIX K
MH(OPMAaLIMOHHBIM CUCTEMaM JIs KaJIpOBOM CIIyKOBbI.

9. Hcropus pa3BUTHA HHPOPMALMOHHBIX CUCTEM I KaJPOBON CITyKOBI.

10. Meroauka BHeApeHHS WHPOPMALNMOHHBIX CHUCTEM B KaJpOBOH  ciyx0e
OpraHH3aIyHy.

11.  IIpobrembl MOTHBAaLMM PaOOTHUKOB MpPU BHEAPEHHS MHHOBALIMM B KaJpoBOU
ciyxoe.

12. Omnpenenenrie >PPEKTUBHOCTH BHEAPEHUS WHPOPMALMOHHOW CHCTEMBI IS
KaJJpOBOH CITy>KOBI.

13.  Anamm3 (QyHKUMOHAIBHBIX TpeOOBaHWI K HMH(GOPMAIIMOHHBIM CHCTEMaM JIJIs
KaJJpOBOM CITy>KOBbI pa3IMUHBIX OpraHu3aluil (MpeanpusTHil).

14. NudopmanmonHbie CUCTEMBI TSl aBTOMATH3allMK KaJPOBOTO JCJIONPOU3BOJICTRA.

15.  VudopmanroHHbIE CUCTEMBI YIPABICHUS TPYIOBBIMU PECYPCAMU MPEATIPHUATHS.

16.  UndopmanroHHBIE CUCTEMBI IS KaJPOBBIX areHTCTB.

KoHTpoJibHBIE BONPOCHI M 321aHUA 1JIs1 IPOMEKYTOYHOM ATTECTALMM 110 UTOTamM
OCBOCHUS THCLHMIINHBI

1. XapakTepucTuka HMH()OPMALIMOHHBIX  CHUCTEM  JUISL  KaJpoBOM  CIIyKOBI,
IIPEJICTABICHHBIX HA POCCUIICKOM pPBIHKE.

2. Tunossie byHKIUN MH(OPMaLIMOHHBIX cucteM s KaJpOBOTO
JEIIONIPOU3BOICTBA.

3 Llenun u 3amaun BHEAPEHUST MHPOPMAIMOHHBIX CHCTEM JUTS KaJpPOBOMN CITY>KOBI.
4 OcHoBHBIE BU1bI UH)OPMAITHOHHBIX CUCTEM JJISl KJPOBOH CITyKOBI.
5 Mertoanka BeiOopa HHOOPMAITMOHHOW CUCTEMBI JTSI KaJPOBOM CITYXKOBI.
6. Metoauka BHeApeHUs] HH(OPMAIIMOHHON CUCTEMBI JUTS KaJIpOBOM CITY>KOBI.
7 ®opMupoBaHuE CTPYKTYPHI U BEJICHHUE IITATHOT'O PACIIMCAHUS OpraHU3aI|H.

8 dopMHpOBaHUE U BEACHUE JIMYHOM KAPTOUKH pabOTHHKA.

9 ®opmupoBaHue U BeileHHEe padoThl C MPUKA3aMHU 10 JIMYHOMY COCTaBYy.

10.  Pabora co cripaBoYHHKaMU B HH(POPMAITMOHHON CHCTEME KaJIpOBOM CITy>KOBI.

11.  Odopmienrne KOMaHIUPOBOK pPaOOTHUKOB C TPUMEHEHHUEM HHGOPMAIIMOHHON
CUCTEMBI KaJpOBOM CITy>KOBI.
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12, Bwuasl npuka3oB IO JUYHOMY COCTaBy M paboTa C HHUMH C TPUMEHEHUEM
UH(POPMALIMOHHON CUCTEMBI KaJIpOBOM CITYKOBI.

13.  IIporokosmpoBaHu€e NEHCTBUI B HHPOPMAIIMOHHON CUCTEME KaJIPOBOM CITY>KOBI.

14.  Pacnpenenenue mpaB JAocTyna INojb3oBaTeneld B HMH(OPMAIMOHHOW CHCTEME
KaJJpOBOM CITyKOBI.

15. BoO3MOXHOCTM UCHONB30BaHUS BHEIIHMX 0a3 JaHHBIX Tpu pabote B
MH(POPMALIMOHHOM cUCTEME KaJApOBOM CITyKOBbI.

16.  ®opmupoBaHHE CIPABOK M OTYETOB B HH(POPMAIMOHHOW CHCTEME KaJpOBOM
Ci1y>kObl. Busibl cTaHIAapPTHBIX OTYETOB.

17.  Paborta ¢ KagpoBBIM pe3epBOM B HH()OPMAIIMOHHON CHCTEME KaJpOBOU CITY>KOBI.

18.  Bo3MoxxHOCTM 1O peJaKkTUpOBaHME JAaHHBIX B HHGOPMALMOHHON cucTeme
KaJ[pOBOM CITy>KOBI.

19.  Opranuszanus XpaHeHUs JaHHbIX B HH(POPMALIMOHHON cHUCTeMe KaJpoBOM
CITyKOBI.

20.  PasrpannyeHue npaB MoJjib30BaTeNe B MHPOPMALIMOHHON cUCTEME Ui KapOBOH

CITyKOBI.
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6. YueGHO-MeTOaMYECKOEe U HH(OPMALIMOHHOE 00ecedeHne TUCIUTITHHBI

6.1. CnmucoK HCTOYHUKOB U JIUTEPATYPHI
OcHoBHas 1uTeparypa

1. Kysuenona Taresna BsuecnaBoBHa. KagpoBoe aenonpou3BoACTBO : (TpaaULIMOHHBIE U
ABTOMATU3UPOBAHHBIC TEXHOJNOTHH) : yueOHuK 11t By3oB / T. B. Ky3nenosa. - MockBa: MO,
2011. - 343, [1] c.: un.; 22 cM. - bubnuorp. B koHne kH. - ISBN 978-5-383-00624-5: 450.00.

2. XypasneBa UWpuna BwuranseBHa. KazapoBoe 1e10npou3BoACTBO [DIeKTPOHHBIN
pecypc]: Haunnaem ¢ Hyna. Ayaut cBoumu cuiamu. - MockBa: M3narensckuii Jom "MH®PA-
M", 2010. - 184 c. - ISBN 978-5-16-004489-7. http://znanium.com/go.php?id=205822

3. KampoBoe nenompousBoactBo: Haumnaem ¢ Hyms. Ayaut cBoumu cuiiamu / W.B.
XKypasnesa, M.B. XKypasnesa. - 2-e uzn. - M.: HUL] UTHOPA-M, 2014. - 184 c.: 60x88 1/16 + (
Jom. mat. znanium.com). - (IIpocto, kpaTtko, ObicTpo). (0) ISBN 978-5-16-008986-7 - Pexxum
noctyna: http://znanium.com/catalog/product/417566

JononHuTenpHas IuTeparypa

1. KagpoBuky - Bce O TMpHKa3axX, KaJIpoBbiXx W HekaapoBwix / Xypasnesa U.B.,
XKypasnesa M.B. - M.:HUL| UH®PA-M, 2016. - 516 c.: 60x90 1/16 (O6noxka. KBC) ISBN
978-5-16-009887-6 - Pexxim moctyma: http://znanium.com/catalog/product/552853

2. Pa3paboTka METOJHMKH TIOJTOTOBKM OpraHHW3allMM K BHEAPEHUIO  CHUCTEMBI
JIEKTPOHHOTO JOKyMeHTooOopoTa [MuTepHeT-xkypHan "Haykosenenue", Boim. 1, 2014, ctp. -] -
Pexxum nmoctyna: http://znanium.com/catalog/product/477586

3. 3ammra KOH(UIEHITNATBEHOM uHbOpMaIuu npu AIEKTPOHHOM
nokymeHtoooopore/Munnn W.B., Muaua O.B. - HoBocubupck : HI'TY, 2011. - 20 c.: ISBN
978-5-7782-1829-1 - Tekct: snextponnsiid. - URL: http://znanium.com/catalog/product/546492

4. NudopmanmoHHbIE TEXHOJIOTHU U cUcTeMbl: YueoHoe nocobue / E.JI. denorosa. - M.
NJI ®OPYM: HUIl UHDPA-M, 2014. - 352 c.: un.; 60x90 1/16. - (Bricuiece obpa3zoBaHue).
(meperurer) ISBN 978-5-8199-0376-6 - Pexum JOCTyTIA:
http://znanium.com/catalog/product/429113

5. Undopmarrka, aBTOMAaTH3MPOBAHHBIC HH(OPMAIIMOHHBIC TEXHOJIOTHH W CHUCTEMBI:
Vuebnuk / I'soznesa B.A. - M.:11J]] ®OPYM, HUL] UH®PA-M, 2015. - 544 c.: 60x90 1/16. -
(ITpodeccuonanproe  obpasoanme) ISBN  978-5-8199-0449-7 - Pexum  gocryna:
http://znanium.com/catalog/product/492670

6.2. IlepedyeHb pecypcoB HH(POPMAIHOHHO-TEJEKOMMYHHUKANMOHHON ceTH «VHTepHET»,
HEOO0XOAMMBbIH 1JIsl OCBOEHUS IUCHUIJIMHBI (MOIYJIs1)

pecypcbl UHTepHer

1. Bcepoccuiickuif HayyHO-HUCCIIEIOBATENbKUM HMHCTUTYT JOKYMEHTOBEACHUS U
apxuHoro nena (BHUMIA) [DOnexrponnsiit pecypc] /BHUUIAA]L - DnextpoH, gan.- M.,
[2001].— Pexxum noctyma: www.vniidad.ru, cBo6oaHbIi. — 3ari. ¢ KpaHa.

2. KoucantunroBass rpymnmna «Tepmuka». [HopmaTtuBHO-paBoBas 06a3a JaHHBIX IO
JIETIOTIPOU3BOJICTBY, JTOKYMEHTOOOOPOTY U apXuBHOMY Jeny| [DaexkTpoHHBIA pecypc] /
«Tepmukay - DIIEKTPOH, JIaH.- M., [200-].— Pexum JOCTyna:
http://www.termika.ru/Catalog/catalog.html, ceoGoaubIii. — 3ari. ¢ sxpaHa.

3. Docflow. Bce o wmupe anekrpoHHOro mokymeHTooOopota. [[lopram mocBsieH
JJIEKTPOHHOMY JIOKYMEHTOOOOPOTY M CMEXHBbIM oTpacisiM. OH mnpu3BaH HpPEeJOCTaBUThH
YUTATENSIM CaMyl0 IMIOJIHYI0, CTPYKTYpUPOBAaHHYIO U TOJIE3HYI0O HH(OpMAIMIO O pBIHKE,


http://znanium.com/go.php?id=205822
http://znanium.com/catalog/product/492670
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TEXHOJIOTHUSX, PEIICHUAX, KOMIAHUIX U JUIax].  [DJIeKTPOHHBIM pecypc| - DIEKTPOH, JaH.-
M., 2002-2004r — www.docflow.ru, cBo6oaHbIi. — 3ari. ¢ 3kpaHa.

4. DOC-Online. He3aBucuMbIii mOpTan O CUCTEMAaxX JIEKTPOHHOIO JOKYMEHTOOOOPOTA.
www.doc-online.ru

5. TAdviser. ITopran BbIOOpa TEXHOJOTHH M MOCTABIIUKOB - [DJIEKTPOHHBIN pecypc] -

http://www.tadviser.ru/.

6. Opunmanbusiii caiit 1C: Ipeanpustue 8. - [DnekTponHbiil pecypc] - https://v8.1c.rul.
7. Odunmansuenii caiit 30C - Dnekrponnsie OducHbie CuUCTeMbI. - [DIEKTPOHHBIN
pecypc] - - https://www.eos.ru/eos_products

NMporpamMMHoe odecrnieyeHue

- Oducheiit maker npuioxenuit Microsoft Office

- ABBYY FineReader

- OpenOffice.org

- Internet Explorer, Mozilla Firefox, Google Chrome

0a3LI JaHHbIX, mu])opMauuomlo-cnpanoqnme U MMOUCKOBbBIC CUCTEMBbI
- «Koncynbrant [lnrocy

- «["apanT»
- «Koneke»
7. MarepuajIbHO-TeXHHYECKOe ofecnevyeHue TUCHUITUHBI
Hns MaTepUaIbHO-TEXHUYECKOTO o0ecrieueHus IUCIHAILINHBI HEOOXO0 UM

KOMIIBIOTEPHBINA KJlacc, MOJKIIOYEHHBIH K ceTu VIHTepHEeT, OCHAIIEHHBIH MPOEKTOPOM IS
AJIEKTPOHHBIX IMPE3CHTAINH 1 3KpaHOM. Bce KOMITBIOTEPHI JIOJDKHBI OBITH CBSI3aHBI MY CO00i
B CIMHYIO BHYTPEHHIOIO CE€Th W OCHAIICHbl CIENUaIU3UPOBAHHBIM  MPOTPAMMHBIM
o0ecreyeHrneM.
Cocras nporpammHuoro odecneyenus (II0), coBpeMeHHBIX NpodecCHOHATBHBIX 0a3
naunbix (b/1) u undopmanuonno-cnpaBounbie cucrem (MCC) (2017 r.)

1. Ilepeyens 11O

Tabnuya 1
Nenn Haumenosanue [10 [IpousBonutens | Crocod pacnpocTpaHeHUs
/m (muyensuonHoe unu
c80000HO
pacnpocmpaunsiemoe)
1 Adobe Master Collection CS4 Adobe JINIEH3UOHHOE
2 Microsoft Office 2010 Microsoft JINIEH3UOHHOE
3 Windows 7 Pro Microsoft JINIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIAIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JINIEH3UOHHOE
11 | Kaspersky Endpoint Security Kaspersky JULEH3UOHHOE
2. llepevens B/l u UCC
Tabauya 2

Nen/m HaumeHnoBanue
MexnyHapoansie pedepaTuBHbIe HayKoMmeTpuueckue bJI, mocTymHbie B pamKkax
HaloHaJILHOU mmoanucku B 2017 1.

Web of Science

Scopus



http://www.doc-online.ru/
http://www.tadviser.ru/
https://v8.1c.ru/
https://www.eos.ru/eos_products
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[Tpodeccnonanbhbie nosHOTEKCTOBBIE B/I, TOCTyHHBIE B paMKax HallMOHAIBHON
noanucku B 2017 r.

Kypnaner Oxford University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnansr Taylor and Francis
[TpodeccrnonanbHbIe MOJIHOTEKCTOBBIE b1

JSTOR

W3nanust mo oOuIecTBEHHBIM M T'YMAaHUTAPHBIM HayKaM
KomnbrotrepHbie cripaBOYHbIE PABOBbIE CUCTEMBI

Koncynprant Ilmtoc,

l"apanT

Cocras nporpammuoro odoecnieuenusi (I10), coBpeMeHHbIX podecCHOHATBHBIX 0a3
nauubix (b/1) u undopmanuonno-cnpaBounbie cucrem (MCC) (2018 r.)

1. Ilepeyens 110

Tabnuya 1
Nent Haumenosanue [10 [IpousBonutens | Crocod pacnpocTpaHeHUs
/i (ruyensuonnoe unu
c80000HO
pacnpocmpansiemoe)
1 Adobe Master Collection CS4 Adobe JINIIEH3MOHHOE
2 Microsoft Office 2010 Microsoft JINIEH3UOHHOE
3 Windows 7 Pro Microsoft JINIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JINIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JINIEH3UOHHOE
11 | Kaspersky Endpoint Security Kaspersky JUIEH3UOHHOE
2. lepeuens B/l u UCC
Tabnuya 2

Nen/mt HanmenoBanune
MexnyHapoansle pedepaTiuBHble HaykoMmeTpuueckue bJl, nocTymnHble B pamkax
HalMOHAJILHOI noamucku B 2018 T.
Web of Science
Scopus
[Tpodeccuonanbapie motHOTEKCTOBBIE BJI, JOCTYTHEBIE B paMKax HAIMOHAIBLHON
noamucku B 2018 T.
Kypnanst Oxford University Press
ProQuest Dissertation & Theses Global
SAGE Journals
XKypnans! Taylor and Francis
[Ipodeccuonanpabie MOTHOTEKCTOBBIE B[
JSTOR
W3nanns mo o01IeCTBEHHBIM M TYMaHUTAPHBIM HayKaM
KommnbrorepHsbie ClipaBOYHBIE TPABOBHIE CUCTEMBI
Koncynsrant Ilmoc,
lapanT
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Cocras nporpammuoro odecnneuenusi (IIO), coBpemeHHbIX NpodecCHOHAIbHBIX 0a3
nanubix (b/1) u undopmanunonno-cnpaBounbie cucrem (MCC) (2019 r.)

1. Ilepeyens 110

Tabnuya 1
Ner/ Hanmenosanne 110 [IpousBoauTens Criocob pacrpocTpaHeHuUs
1§ (ruyenszuonnoe uau c60600HO
PACnpocmpansemoe)
1 Adobe Master Collection CS4 Adobe JINIIEH3MOHHOE
2 Microsoft Office 2010 Microsoft JIMIEH3UOHHOE
3 Windows 7 Pro Microsoft JIMIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JINIEH3MOHHOC
9 Microsoft Office 2013 Microsoft JIMIEH3UOHHOE
12 | Windows 10 Pro Microsoft JINIIEH3MOHHOE
13 | Kaspersky Endpoint Security Kaspersky JIMLIEH3UOHHOE
2. llepevens B/l u UCC
Tabnuya 2
Norr/nt HaumenoBanue

MexyHaponanslie pedeparuBHble HaykoMeTpuueckue bJ/l, nocrynueie B pamkax
HaAMOHAJIBHOM noamucku B 2019 r.

Web of Science

Scopus

[TpodeccnonanbHble MONHOTEKCTOBBIE B/I, TOCTyIIHBIE B paMKax HallMOHAIBHON
moamucku B 2019 1.

XKypnaner Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypnanst Taylor and Francis

DJeKTpOHHBIEC U3JJaHUs U3aTeIbCTBA Springer

[Ipodeccuonanbubie MOIHOTEKCTOBBIE B/
JSTOR
I/I3)121HI/I$[ 110 06HI€CTB€HHI>IM WU T'YMaHWUTAapPHbIM HAYKaM

KoMmnproTepHbl€ ClIpaBOYHbIE IIPABOBBIE CHUCTEMBI
Koncynbrant Ilmtoc,
lapanTt

8. OOecneyeHue 00pa3oBaTeIbHOIO MpoLecca AJs JUL ¢ OTPAHUYEHHBIMHU

BO3MOKHOCTAMHU 310POBbA U HHBAJIMI10B

B X0J¢€ peanmr3anu JUCHUIIIMHBI UCITIOJIB3YIOTCA CICAYIOIUE TOITOJTHUTCIbHBIC

MCTOABI O6y‘-ICHI/I${, TCKYIICTO KOHTPOJIA YCIICBACMOCTH U HpOMCXCYTOQHOﬁ aTrTeCTal

06yqa10m1/1x051 B 3aBUCUMOCTH OT UX MHIAUBUIYAJIbHBIX 0COOCHHOCTEH:

JJIs CIICTIBIX U CJ'Ia6OBI/II[${IJ_II/IXI

- JICKIIMH O(i)OpMJ'ISHOTCS[ B BHUAC JJICKTPOHHOI'O JOKYMCHTA, AOCTYIHOI'0O C IMOMOIIBIO
KOMIILIOTCPA CO CIICHUATIM3UPOBAHHBIM IPOT'PAMMHBIM O6CCHC‘{CHI/ICM;

IMUCbMCHHEBIC 3alaHWs BBIIOJHAKOTCA Ha KOMIIBIOTEPE CO CIHCHHUAIIN3UPOBAHHBIM

nporpaMMHBIM O6CCHC‘I€HI/IGM, HJIK MOTYT GBITB 3aMCHCHBI YCTHBIM OTBETOM,

- obecnieunBaeTcss MHAWBUIyATbHOE paBHOMEpHOE ocBeleHre He MmeHee 300 Jrokc;

- IJId BBIMIOJIHCHUSA 3aJaHUA TIpU HGO6XOHI/IMOCTI/I OpeaAOCTaBIIACTCA YBCINYMUBAIOIICC
YCTPOMCTBO; BOZMOKHO TaKKe UCII0JIb30BAaHHE COOCTBEHHBIX YBEIMYMBAIOIINX YCTPOUCTB;

- MUCbMEHHBIE 3a/1aHusl OQPOPMIISIOTCS YBEIUUEHHBIM HIPUPTOM;
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- DK3aMeH U 3a4€T MPOBOAATCA B YCTHOM (hopMe MM BBINOJIHAIOTCA B MUCBMEHHOM
dbopMe Ha KOMIThIOTEDE.

IUIS TIIyXHMX M C1a00CbIIIAIINX

- Jekuuu O(QOPMIISIFOTCS B BHJE 3JIEKTPOHHOTO JOKYMEHTa, JHOO MpPeIoCTaBIIseTCS
3BYKOYCHJIMBAIOLIAsl annapaTypa WHAUBUYaIbHOTO 110JIb30BaHMS;

- MUCHbMEHHBIE 33JJaHUA BBIMIOJIHAIOTCS Ha KOMITBIOTEPE B TUCbMEHHOU (hopMme;

- 9K3aMeH M 3a4€T IPOBOJATCS B IMUCBMEHHOH (opMe Ha KOMIIBIOTEPE; BO3MOXKHO
npoBesieHue B (hopMe TeCTUPOBAHMSL.

IUIs1 JIAL C HApYIIEHUSIMH OIIOPHO-/IBUTATEJILHOTO amnapara:

- JIeKUUU O(GOPMIIIOTCS B BHJE IJIEKTPOHHOTO JOKYMEHTA, JOCTYMHOTO C MOMOIIBIO
KOMIIbIOTEpA CO CHELMATM3UPOBAHHBIM IIPOrPAMMHBIM 00€CIICUeHUEM;

- NHCbMEHHbBIE 3aJaHMsl BBINOJHIIOTCS HA KOMIBIOTEPE CO CHELUATIN3UPOBAHHBIM
IIPOrpaMMHBIM 00€CIIEUCHUEM;

- 9K3aMeH M 3a4€T MPOBOAATCS B YCTHON (hOpME M BBITIOIHSIOTCS B TUCBMEHHOW (hopMme Ha
KOMITBIOTEPE.

[Ipy HEOOXOTUMOCTH TPEIYyCMATPUBACTCS YBEIMUCHHE BPEMEHH Ui MOJArOTOBKH
OTBETA.

[Ipouenypa  mnpoBeaeHHs  MPOMEXKYTOUHOM  arTecTaluud A oOydaroluxcs
YCTAHABJIMBAETCSI C Y4YE€TOM HX HMHIMBUAYAIbHBIX TCUXO(U3MYECKHX OCOOEHHOCTEH.
[TpomexyTouHast aTTeCTalus MOXKET IPOBOAUTHCS B HECKOJIBKO 3TAIOB.

IIpu npoBeneHUH MpoLenyphl OLEHUBAHUS PE3yJIbTaTOB OOyUEHUs IpPeayCMaTpUBAETCs
UCTIOJIb30BAaHUE TEXHUYECKUX CPEJCTB, HEOOXOAMMBIX B CBS3M C WHAWBUAYAIbHBIMU
0COOEHHOCTSAMH O0y4YaroIuxcs. DTU CpeJCTBA MOTYT ObITh IPEIOCTAaBIIEHbl YHHUBEPCHUTETOM,
WJIM MOTYT MCIIOJIb30BaThCsl COOCTBEHHBIE TEXHUUECKHE CPENICTBA.

[IpoBenenue mpoueaypbl OLEHMBAHUS  PE3yJNbTaTOB OOyuYeHHsl JIONyCKaeTrcs ¢
MCIIOJIb30BaHUEM JIMCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTHIA.

ObecneunBaeTcs A0CTyN K MH(MOPMAIMOHHBIM U OMOIMOrpauyeckuM pecypcaMm B CETH
WuTepHer s Kaxkaoro oOywaromierocst B gopmax, aJalTUPOBAHHBIX K OTPAaHUYEHUAM HX
3J1I0pOBbsI U BOCTIPUSTHS HHPOPMALIUU:

® JUIs CJIENBIX U CIA0OBUIAIINX:

- B [Ie4aTHOM (hopMe YBEIUYEHHBIM IIPUPTOM;
- B (hOpMeE IJIEKTPOHHOTO JOKYMEHTA;

- B (popme ayauodaiina.

® I TUIYXUX U CTA0O0CTBIIIANTNX:

- B Ie4aTHou opme;

- B (hOpMe 3IEKTPOHHOTO JOKYMEHTA.

e Ui 00yYaroImuXxcs ¢ HAPYLUICHUSIMU OMOPHO-ABUTaTeIbHOIO arnmapara:
- B Ie4aTHOM (opme;

- B (hOpMe IIEKTPOHHOTO JJOKYMEHTA;

- B hopme ayauodaiina.

VYyeOHble ayAUTOPUH JUI BCEX BUAOB KOHTAKTHOW M CaMOCTOSITEIbHON paboThI, HayyHas
O0uOIMoTEeKa W MHBIE NMOMEUIEHUS JJs1 O0yuYeHHUs! OCHAIIEHBI CHEeIHaTbHBIM 00O0pYJOBaHHEM U
y4eOHBIMH MECTaMHU C TEXHUYECKHUMHU CPEJCTBAMU O0YUCHHUS:

® IS CJICTIBIX U CIA0OBUISIIUX:

- YCTPOMCTBOM Ui CKaHUpOBaHUs U yTeHus ¢ kamepoir SARA CE;

- nucreeM bpaiins PAC Mate 20;

- npuaTepom bpaitnst EmBraille ViewPlus;

e Ui DIIYXHX M CI1a0OCHbIIAIINX:

- aBTOMATHU3MPOBAHHBIM pPA0OYUM MECTOM JUIsl JIIOJEH C HapylIeHHEeM CiiyXa u
¢J1a00CIIBIIIAIINX;

- AKyCTUYECKHI YCUIIUTENb U KOJIOHKH;

e Ui 00yYaroIuXcs ¢ HAPYLUICHUSIMHU OMOPHO-ABUTaTeIbHOIO armapara:
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- IepeIBKHBIMH, PETYJINPYEMbIMH 3proHoMuueckumu napramu CU-1,;
- KOMIIBIOTEPHON TEXHUKON CO CIIEHUAIBHBIM TPOTPAMMHBIM 00ECIICUEHUEM.

9. MeToanuyeckne MaTepHaJIbI
0.1. Ilnanbl J1200PATOPHBIX 3aHATHI. MeToauUyecKHe YKa3aHHsI O OPraHM3alUM M

NpPoBeICHUIO

Tema 1. Buabl uH(pOpMALMOHHBIX TEXHOJIOTH 1JI51 KAIPOBOM CJIY:KObI

3agaHus 1Js BHINOJIHEHHS:

1. Ilonp3ysicb HCTOYHMKAMU B CceTH VIHTepHET O3HAKOMHUTHCA C  BHJAAMHU
WH(OPMAIIMOHHBIX TEXHOJIOTHIA, MPUMEHSEMBIX JUIsi OOECHEYCHUS AESITeIbHOCTH
KaJIpOBOM CITy>KOBI.

2. OCHOBHBIC THITBI TIPOTPAMMHOTO OOecrieueHusT U 000pyAOBaHHS NIl OpTaHHU3AINH
paboThI KaIPOBO CITYKOBI.

3. Cnenars 0000mIAIONIHIA BEIBOJ.

HUcroynukmu:

Docflow. Bce o wmupe oamekrpoHHOro gokymeHTOoOOpoTta. [[lopram mocBsieH
JJIEKTPOHHOMY JOKYMEHTOOOOpOTY U CMEXHBIM oTpacisiM. OH Mpu3BaH NPeJOCTaBUTH
YUTATENSIM CaMyl0 IIOJIHYIO, CTPYKTYPHUPOBAaHHYIO U TIOJIC3HYIO HH(POPMAIMIO O PBIHKE,
TEXHOJIOTUSIX, PELICHUAX, KOMIIAHUAX U JIHLax]|. [DIeKTpOHHBIN pecypc] - DIEKTPOH, JaH.——
http://www.docflow.ru, ceoGoansbIii. — 3ari. ¢ sKpaHa.

DOC-Online. He3aBucuMblii MOpTad O CHUCTEMAx SJICKTPOHHOIO JIOKYMEHTOOOOpOTA.
www.doc-online.ru

KoncantunroBas rpymmna «Tepmuka». [HopmatuBHO-mipaBoBas 0a3a MJaHHBIX IO
JIETIOTIPOU3BOJICTBY, JTOKYMEHTOOOOPOTY H apXwBHOMY Jeiny| [DnekTpoHHbli pecypc] /
«Tepmuka» - DNEeKTpOH, JIaH.- M., [200-].— Pexum JIOCTyIa:
http://www.termika.ru/Catalog/catalog.html, ceoGoaubIii. — 3ari. ¢ sxpaHa.

Tema 2. OcHOBHble (YHKIHMOHAJIbHbIE XAPAKTEPUCTHKH M TPeO0OBaHUA K
NHPOPMALMOHHBIM CHCTEMAM /ISl KA/IPOBOH CJIYKObI

3agaHus 1719 BHINOJIHECHHUSA:

1. Tonp3ysicb ucToyHMKaMU B ceTu VHTEpHET, a Takke MarepuajllaMu Ipe3eHTalHi,

IIPEIOCTABIIEHHBIX IIPENIOIABATEIIEM, OIIPEAECIIUTD:

OCHOBHbIE (DYHKIIMOHAJIbHBIE XapaKTEPUCTUKH,

JIOTIOTHUTEIIbHBIE MOJTYJIH,

OCHOBHBbIE TEXHHUYECKHE XapaKTePUCTUKH M TpeOoBaHUS K HHGOPMALMOHHBIM
cucTeMam, MPUMEHSEMBIX Ui 00ecTIeYeHUs AeITEeIbHOCTH KaJpOBON CITyKOBI.

2. Cphenath 0000MIAIOIINN BBIBOI.

HUcrouyHuku:

OcHoBHas JuTepaTypa

1. Ky3nenoBa Tarbsna BsiuecnaBoBHa. KaznpoBoe aenonpou3BoACTBO @ (TpagullMOHHbBIE
Y aBTOMATHU3UPOBAaHHBIE TEXHOIOTHH) : yueOHuk it By3oB / T. B. Ky3nenona. - Mocksa: MOU,
2011. - 343, [1] c.: un.; 22 cMm. - bubnuorp. B koHIe kH. - ISBN 978-5-383-00624-5: 450.00.

2. Xypaenea HMpuna BwuramseBHa. KampoBoe me1onpon3BoaCTBO [DIEKTPOHHBIN
pecypc]: Haunnaem ¢ Hyns. Aynut cBoumu cunamu. - Mocksa: Uznarensckuii JJom "MH®PA-
M", 2010. - 184 c. - ISBN 978-5-16-004489-7. http://znanium.com/qo.php?id=205822

3. Kagposoe apenompousBoactBo: Haumnaem ¢ nynsa. Ayautr cBoumu cuiamu / W.B.
Kypasnesa, M.B. XKypasnesa. - 2-¢ u3a. - M.: HUL] THOPA-M, 2014. - 184 c.: 60x88 1/16 + (
Hom. mat. znanium.com). - (IIpocto, kpatko, 6picTpo). (0) ISBN 978-5-16-008986-7 - Pexum
noctyna: http://znanium.com/catalog/product/417566



http://www.doc-online.ru/
http://znanium.com/go.php?id=205822
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HUcTouHuku:

1. Koncantunrosas rpynmna «Tepmukay. [HopmaruBHo-mpaBoBas 0a3za JaHHBIX II0
JIETIOTIPOU3BOJICTBY, JTOKYMEHTOOOOPOTY H apXUBHOMY Jeny| [DaexkTpoHHBIA pecypc] /
«Tepmukay - DIIEKTPOH, JIaH.- M., [200-].— Pexum JIOCTyTa:
http://www.termika.ru/Catalog/catalog.html, ceoGoaubIii. — 3ari. ¢ sxpaHa.

2. Docflow. Bce o mwupe 37eKTpOHHOTO goKyMeHTooOopora. [[lopTanm mocssiieH
JJIEKTPOHHOMY JOKYMEHTOOOOPOTY M CMEXHBIM oTpacisM. OH MNpu3BaH NPeJOCTaBUTH
YUTATEISIM CaMyK TIOJIHYIO, CTPYKTYpPUPOBAHHYIO M TIOJIE3HYIO HMH(OpPMAIMIO O pHIHKE,
TEXHOJIOTHUSX, PEIICHUAX, KOMIAHUIX U JUIax].  [DJIeKTpOHHBIN pecypc] - DIJIEKTpPOH, JaH.-
M., 2002-2004r — www.docflow.ru, cBoGoaHbIiT. — 3ari. ¢ 3kpaHa.

3. DOC-Online. HezaBucuMblii mopTaix O CHCTEMaX 3JICKTPOHHOIO JOKYMEHTOOOOPOTa.
www.doc-online.ru

4. TAdviser. ITopran BbIOOpa TEXHOJIOTHH M MOCTABIIUKOB - [DJIEKTPOHHBIN pecypc] -

http://www.tadviser.ru/.

Tema 3. O030p pbIHKA HH(POPMALMOHHBIX CHCTEM JI1 KAIPOBOI CIyKOBbI
3ananus 17151 BbINOJHEHHS:

1. Tlomp3ysich MCTOYHHKAMH B CeTH HHTEpHET M3yYWTh COCTOSHUE U TEPCIICKTHBBI
pa3BUTUS pPbIHKa WHGOPMAIMOHHBIX CHUCTEM [UIsl KaJpoBOW clykObl. BbIIBUTH
Han0o0JIee N3BECTHRIX Pa3pabOTUNKOB CUCTEM H UX MPOIYKTHI.

2. Cpemars 0000MIaOIINI BEIBOI.

OcHoBHasi iMTEepaTypa

1. Ky3nenoBa Tatesina BsiuecnaBoBHa. KagpoBoe nenonpou3BOACTBO @ (TpaaUlIMOHHBIE
Y aBTOMATHU3UPOBAaHHBIE TEXHONOTHH) : yueOHuK it By30B / T. B. Ky3nenona. - Mocksa: MOU,
2011. - 343, [1] c.: un.; 22 cm. - bubnuorp. B koHIe kH. - ISBN 978-5-383-00624-5: 450.00.

2. Xypasnea UMpuna BwuramseBHa. KazmpoBoe 1e10nmpon3BOICTBO [DIEKTPOHHBIN
pecypc]: Haunnaem ¢ Hyns. Aynut cBouMu cunamu. - Mocksa: M3narensckuii Jom "MH®OPA-
M", 2010. - 184 c. - ISBN 978-5-16-004489-7. http://znanium.com/go.php?id=205822

3. KampoBoe nenompousBoactBo: Hauumnaem ¢ Hyms. Ayaut cBoumu cuiamu / W.B.
XKypasnesa, M.B. XKypasnesa. - 2-e uzn. - M.: HUL] UTHOPA-M, 2014. - 184 c.: 60x88 1/16 + (
Jom. mat. znanium.com). - (IIpocto, kpaTtko, ObicTpo). (0) ISBN 978-5-16-008986-7 - Pexxum
noctyma: http://znanium.com/catalog/product/417566

Hcroynukm:

1. Koncanrunarosas rpymmna «Tepmukay. [HopmartuBHO-mpaBoBas 0a3a JaHHBIX I10
JENIONPOU3BOJCTBY, JOKYMEHTOOOOpPOTY M apXuWBHOMY Jeny]| [DnekTpoHHBI pecypc] /
«Tepmukay - DJEeKTPOH, JIaH.- M., [200-].— Pexum JIOCTyTa:
http://www.termika.ru/Catalog/catalog.html, ceo6oaubIi. — 3ari. ¢ skpaHa.

2. Docflow. Bce o mwupe 3aeKTpoHHOTO g0KyMeHTOOOOpoTta. [[lopram mocBsieH
AIIEKTPOHHOMY JOKYMEHTOOOOPOTY W CMEeXHBIM oTpacisM. OH TMpu3BaH MPEJOCTaBUTh
YUTATESIM CaMyK0 TIOJHYI0, CTPYKTYpUPOBAaHHYIO M TIOJIE3HYI0 HH(POPMAIMIO O PHIHKE,
TEXHOJIOTHUSIX, PEUICHUSAX, KOMIAHUAX U JUUax]. [DIeKTpOHHBIN pecypc| - DIEKTpOH, JaH.-
M., 2002-2004r — www.docflow.ru, cBob6oaubIi. — 3ari. ¢ skpaHa.

3. DOC-Online. HezaBucuMblii mOpTain O CUCTEMax 3JIEKTPOHHOTO JOKYMEHTOOOOPOTa.
www.doc-online.ru

4. TAdviser. ITopran BeIOOpa TEXHOIOTUN M MOCTABIIUKOB - [DNEKTPOHHBINA pecypc] -

http://www.tadviser.ru/.

Tema 4. OcHoBHbIEe PyHKUMOHAJbHBIE BO3MOkHOCTH 1C: 3apmiara u ynpasJjieHue
MepPCcoHAIOM 8»


http://www.doc-online.ru/
http://www.tadviser.ru/
http://znanium.com/go.php?id=205822
http://www.doc-online.ru/
http://www.tadviser.ru/
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3aganus 1J19 BHINOJHEHHU:

1. O3HaKOMHTBCSI ¢ 0COOCHHOCTSIMHU HHTepdeiica cuctemsl. (http://v8.1c.ru/hrm/online/)

2. 3y4uTh OCHOBHBIE 3JIEMEHTBI CUCTEMBI.

3. O3HaKOMHUTBCS C OCHOBHBIMH (YHKLUUSMH M BO3MOKHOCTSIMH CHCTEMBI (3aIlyCK
CUCTEMBI, HACTpPOHKa CIPAaBOYHUKOB, BEJIEHUE ILUTATHOIO pAClMCaHUs, BEACHHUE JIMYHBIX
KapTo4eKk paOOTHHMKOB, IIEpecyeT OKJIAJOB, 3arpy3ka qaHHbIX u3 C3BK, Benenue nndopmanuu o
KOMaHIUPOBKaX, BEJACHUE Ta0elsl yueTa UCTI0Ib30BaHUs pabovero BpeMeH!, (PyHKIUS «pe3epBy,
(YHKLHSA «IIOMCK», BEJE€HUE INPHUKA30B IO JUYHOMY COCTaBy, (POPMUPOBAHHE CTaHIAPTHBIX
OTYETOB, IPOTOKOJIMPOBAHNE AEUCTBUN B CUCTEME).

4. V3yunTh NOMOJHUTENIbHBIE (PYHKIUHN CHCTEeMBbl (OLIEHKA 3(PPEKTUBHOCTH MepcoHaa,
oXpaHa TpyJa u Jap.).

KOHTpOJ’[bHI)Ie BOITPOCHI:

1. O6nacTs NpUMEHEHUSI.

2. YpoBeHb [TOArOTOBKHU 0JIb30BATENEHN B CHCTEME.
3. IlepeueHsb 3KCIIyaTallMOHHOMN JIOKYMEHTALIUU.
4. HaznaueHue CUCTEMBI, €€ OCHOBHBIC (D)yHKITHH.

Hcrouynukm:
Odununansheiii caiit 1C: Tpennpustue 8. - [DnekTpoHHbIit pecypc] - https://v8.1c.rul.

Tema 5. UndopManiuoHHbIE CHCTEMBbI KaJPOBOI0 /1eJONMPOU3BOACTBA POCCUHIICKHUX
pa3padoTYUKOB

33[[3Hl/lﬂ AJid BBINIOJIHEHU S

1. Oznakomutbess ¢ Cucremoir komruiekcHod —aBromaruzammu — «KAIIuTAJL
Ih»:«KanpoBeiii  yuer» (Xapaktepuctuka pazpabotunka M mnpoaykra. Chnenuduyeckue
ocobeHHocTu cucreMbl. Hasznauenune cuctembl. OcobeHHocTH uHTepdeiica. OCHOBHbBIE
AJIEMEHTBl CHUCTEMbI. 3amyck cucTeMbl. OCHOBHBIE (YHKIMM CHUCTEMBL. ((opMHpOBaHUE
CTPYKTYpBI, BEJCHHE IITaTHOTO DPACHHUCAHUs, BEJCHHE JHYHBIX KapTOYeK pPaOOTHHUKOB, Yy4eT
pabouero BpeMeHH, BEJIEHHE pPacloOpsAAUTEIbHON NOKyMEHTaluuHu, (hOpMUPOBAHHE CIPABOK U
OTYETOB U T.1.).

2. Os3nakomuthcsi ¢ MHPOpManmoHHOW cucteMoil AMT «YmpaBieHHe NEPCOHATIOM»
(Xapakrepuctuka paszpaborunka W mpoaykra. Crenududeckue OCOOCHHOCTH CHCTEMBI.
Haznauenue cucremsl. OcobenHocty uHTepdeiica. OCHOBHBIE AJIEMEHTBI CHUCTEMBL. 3aIycK
cucteMbl. OCHOBHBIE (YHKIIMH CUCTEMBL. ((OPMHpPOBAHWE CTPYKTYpHI, BEICHHE IITATHOTO
pacrucaHus, BEIEHHE JMYHBIX KapTo4deK paOOTHUKOB, y4yeT pabodero BpEMEHH, BeleHHE
pacnopsiANTEeIbHON JOKYMEHTAINH, (POpMHpOBaHHE CIIPABOK U OTYETOB M T.J1.).

3. IlpoBectu cpaBuutTenbHbiit aHanmu3 cuctembl Kamper (D0C), CKA «KAIIuTAJI»:
Kanpossrii yuer u cuctemsl AT «YnpaBieHue nepcoHagom».

KoHTpoJibHbIE BONIPOCHI:

1. HauGosee u3BECTHBIE OTEUECTBEHHBIC Pa3pa0OTKH WHOOPMAIMOHHBIX CHUCTEM ISt
KaJIpOBOM CITy>KOBI.

2. OyHKIMOHAJIbHbIE XapaKTEPUCTUKU U OCOOEHHOCTH CHCTEM.

3. CpaBHuTenbHas  XapaKTepUCTUKAa  HWH(POPMALMOHHBIX  CHUCTEM  KaJpOBOTO
JIETIONPON3BO/ICTBA.

OcHoBHas JuTepaTypa


http://v8.1c.ru/hrm/online/
https://v8.1c.ru/
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1. Ky3nenoBa Tarpsina BstuecnmaBoBHa. KaapoBoe nemonpou3BOACTBO : (TpaaullMOHHBIC
¥ aBTOMATHU3UPOBAHHBIC TEXHOIOTHH) : yueOHuK /ist By30B / T. B. Ky3uenosa. - Mocksa: MOU,
2011. - 343, [1] c.: un.; 22 cM. - bubnuorp. B koHne kH. - ISBN 978-5-383-00624-5: 450.00.

2. XypaBneBa HWpuna BwuranseBHa. KazapoBoe 1e10nmpou3BoACTBO [DI€KTPOHHBIN
pecypc]: Haunnaem ¢ Hyna. Ayaut cBoumu cuiaMu. - MockBa: M3narensckuii Jom "MH®PA-
M", 2010. - 184 c. - ISBN 978-5-16-004489-7. http://znanium.com/go.php?id=205822

3. KagpoBoe nenonpousBonctBo: Haumnaem ¢ Hyns. Ayaut cBoumm cuiamu / W.B.
XKypasnesa, M.B. XKypasnesa. - 2-e uzn. - M.: HUL] THOPA-M, 2014. - 184 c.: 60x88 1/16 + (
Hom. mat. znanium.com). - (IIpocto, kpatko, 6picTpo). (0) ISBN 978-5-16-008986-7 - Pexum
noctyna: http://znanium.com/catalog/product/417566

HUcTouHuKH:

1. Docflow. Bce o mupe 3ieKTpoHHOro JOKyMeHTOOOOpoTa. [[lopran mocBsineH
JJIEKTPOHHOMY JOKYMEHTOOOOpPOTY U CMEXHBbIM oTpacisM. OH Mpu3BaH NPeJOCTABUTH
YUTATESIM CaMYI0 TIOJIHYI0, CTPYKTYPUPOBAaHHYI0 M TIOJIE3HYIO HH(POPMALMIO O PBHIHKE,
TEXHOJIOTHSIX, PEUICHUSAX, KOMIIAHUAX U JUUax]. [DJIEeKTpOHHBIM pecypc| - DIEKTpOH, JaH.-
M., 2002-2004r — www.docflow.ru, cBo6oaHbIi. — 3ari. ¢ 3kpaHa.

2. DOC-Online. He3aBucuMblii TIOpTal 0 CHCTEMaX 3JIEKTPOHHOTO TOKYMEHTOO0OPOTA.
www.doc-online.ru

3. TAdviser. Ilopran BbIOOpa TEXHOIOTUN M MOCTABIIUKOB - [DIEKTPOHHBIA pecypc] -

http://www.tadviser.ru/.

4. Ourmansusiii cait 1C: [pennpustue 8. - [DaekrpoHHbIii pecype] - https://v8.1c.ru/.
5. Odpummanereiii cait D0C - DnektpoHHble OducHbie CHCTEMBI. - [DIEKTPOHHBIN
pecypc] - - https://www.eos.ru/eos_products

9.2. MeToauueckue PEKOMEHAANUH MO MOATOTOBKE MUCHbMECHHBIX paﬁoT

Bug camocrositennbHOM pabOTHI: TOATOTOBKA pedepara.

[TonrotoBka pedepara Mo3BOJIAET 3aKPENUTh TEOPETHUECKUE 3HAHMS MO JUCIUIUIUHE,
NPUOOPECTH HABBIKM CAMOCTOSITENILHOTO YIIyOJIEHHOIO M3yYeHHUs OJHOTO M3 paslieloB Kypca.
[Tpu noarotoBke pedepara cTyA€HTHI NOIYYarOT HABBIKK U YMEHUE paboTaTh C UCTOYHUKAMU U
JUTEpaTypoi, aHamu3upoBaTh (AKThl W JaHHBIE CIELHUAJIbHOW JIMTEpaTypbl, U3Jararb
IPOYNUTAHHOE COBPEMEHHBIM NMPO(ECCHOHATBHBIM S3BIKOM.

Pedepar nomken ObITh 0POPMIIEH B COOTBETCTBUU C TPEOOBAHUSIMU, IPEABIBISIEMBIMH K
HOJrOTOBKE U 0O()OPMIICHUIO HAYYHBIX Pa0OT.

Pedepat Britouaer:

- TUTYJIBbHBIN JIUCT;

- OTJIaBJICHUE;

- BBEJICHUE;

- OCHOBHYIO 4acTb (TeMaTHUECKUE Pa3Aeibl);

- 3aKJIFOUYEHHUE;

- CIIUCOK MCMOJIb30BaHHBIX HCTOYHUKOB U JIUTEPATYPHI.

O6mwem pedepara - 15-20 cTpanur; Tekcta (npu Habope yepe3 1,5 uHTepBana u pazmepe
mpudra 13-14). Pedepar numercss Ha OJHOW CTOPOHE CTaHIAPTHOrO JucTa Oymaru ¢opmara
A4 (210x197mm).

Crpanunsl pedepata HymMepyroTcss apaOCKUMHU IM(ppaMyU Ha BEpXHEM IoJie JucTa, 0e3
KaBblueK, Je(UCOB M JPYrMX 3HAKOB NpenuHaHuA. TUTYIbHBI JUCT W OIJIABJIEHUE HE
HYMEPYIOT, HO BKJIFOYAIOT B 001IHii 00beM pedepara.

HayuHo-cnipaBouHblil anmapar pedepara BKIIOYAaeT CIHUCOK UCTOYHUKOB U JIMTEPATYPhI U
HOJCTPOUYHBIE CHOCKU. IIoCTpOUYHBIE CHOCKM HCHONB3YIOTCS BO BCEX CIydasx LUTUPOBAaHUS B
TEKCTe pedepaTa MPaBOBHIX AKTOB, TOKYMEHTOB, MPOHM3BEACHUI aBTOPOB MOHOrpaduii, craTei,
Y4EOHHMKOB, YYeOHBIX IOCOOMH, a TakkKe NpU LUTUPOBAHMM CTaHIAPTHBIX ONpEIeICHUN
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TEpMUHOB U TOHATHHA. Bce mpuBogumbie B pedepare dakThl, mUPHI, AaThl, KOHKPETHBIC
JAHHBIC TAK)XXE OOJIDKHBI 6BITB HOI[TBCp)KI[CHBI HOI[CTpO‘IHLIMI/I CHOCKaMMU.

CHOCKHY HYMEpYIOT B Ipeeiiax OJTHON CTPAHMIIBI apaOCKUMHU TU(PpaMu, TEKCT CHOCKH
pasMelaroT Mo/ MOCIEIHEN CTPOKOU TEKCTA

9.3. MeToauuyeckue YKazaHusd 1Jid oﬁyqamumxcsl M0 OCBOCHHIO TUCHHUIIIIMHBI (MO)Iy.]'Iﬂ)

Tema 1. Buabl uHGOPMAIMOHHBIX TEXHOJOTUI VISl KAAPOBOM CJIYKOBI

IToaroroBka K JeKINU
Cooepotcanue (nepeuenv 60npocos):

1. ABTOMaTU3UpPOBaHHBIE TEXHOJIOTHH JIJISl KaJIPOBOTO JIETIOTPOU3BOJICTBA.
2. UndopmaniioHHbIe TEXHOJIOTUN YIIPABIEHUS TPYIOBBIMU PECYPCAMHU MIPEATIPUSITHS.

Pexomenganumu:
H3yyumo mamepuanvt ucmo4HuKos:

1. Ky3nenoBa Tarbsina BsiuecnaBoBHa. KaapoBoe nenonpousBOACTBO : (TpaaullMOHHBIC
¥ aBTOMATHU3UPOBAaHHBIC TEXHOIOTHH) : yueOHuk st By30B / T. B. Ky3uenona. - MockBa: MOU,
2011. - 343, [1] c.: un.; 22 cm. - bubnuorp. B kon1e kH. - ISBN 978-5-383-00624-5: 450.00.

2. KXypasnea MHpuna BuranseBna. KagpoBoe nenonpou3BoACTBO [DIEKTPOHHBIN
pecypc]: Haunnaem ¢ Hynsa. Ayaut cBoumu cunamu. - Mocksa: M3narensckuii JJom "MHDPA-
M", 2010. - 184 c. - ISBN 978-5-16-004489-7. http://znanium.com/go.php?id=205822

3. KagpoBoe penompousBoactBo: Haumnaem ¢ Hynmsa. Aymutr cBoumu cuiamu / W.B.
Kypasnesa, M.B. XKypasnesa. - 2-¢ uza. - M.: HULl UHOPA-M, 2014. - 184 c.: 60x88 1/16 + (
Jorm. mat. znanium.com). - (ITpocto, kpaTko, ObicTpo). (0) ISBN 978-5-16-008986-7 - Pexum
noctyna: http://znanium.com/catalog/product/417566

Hcerounukm:

1. Docflow. Bce o mupe 5IeKTpOHHOTO IOKyMeHToOoOopoTa. [[lopTanm mocBsIeH
AIIEKTPOHHOMY JOKYMEHTOOOOpOTY U CMEeXHBIM oTpaciasiM. OH Tpu3BaH MNPeAOCTaBUTh
YUTATEISIM CaMyl TOJIHYIO, CTPYKTYPUPOBAHHYIO M TIONE3HYIO HH(QOpPMAIMIO O pPBIHKE,
TEXHOJIOTHSIX, PEIICHUAX, KOMIAHUAX U JUIax]. [DIeKTpOoHHBIN pecypc| - DIEKTpOH, JaH.-
M., 2002-2004r — www.docflow.ru, cBoGoaHbIi. — 3ari. ¢ skpaHa.

2. DOC-Online. He3zaBucuMmslii mopTai 0 CHCTEMax 3JCKTPOHHOTO JOKYMEHTO00OpPOTA.
www.doc-online.ru

3. TAdviser. IToptan BbIOOpa TEXHOJOTHH M MOCTABIIUKOB - [DIEKTPOHHBIA pecypc] -

http://www.tadviser.ru/.

4. Ourmansasiii cait 1C: [Ipennpustue 8. - [InekTpoHHbIA pecypce] - https://v8.1c.ru/.
5. Odummaneaeni cadt D0C - Dnexrponnsie OducHbie CUCTEMBI. - [DIEKTPOHHBIN
pecypc] - - https://www.eos.ru/eos_products

Tema 2. OcHOBHbIe (YHKIHMOHAJBbHBICE XAPAKTEPHCTHKH H TpeOOBaHMSA K
HH(OPMALMOHHBIM CHCTEMaM /ISl KaAPOBOM CJIYKObI

IToaroroBka K JeKINHU
Cooeporcanue (nepeuenv 60npocos):

1. OcHoBHBIE (DYHKIIMOHAIBHBIE XapAKTEPUCTUKU U BO3MOKHOCTH HMH(OPMAIMOHHBIX
CHCTEM ISl KaJIpOBOM Ci1y>KObl OpraHu3aIum.
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2. TexHuueckre M TEXHOJOTWYECKHE TPeOOBaHMSA K MH(MOPMALMOHHBIM CHCTEMaM JUIs
KaJ[pOBOM CITy>KOBI.

3. TpeGoBanust mo 3ammre HHOpManuM B cucreme. PacmpeneneHue mpaB jgocTyma
II0JIB30BAaTENIEH.

Pexomenganuu:
H3yuumo mamepuaivt uCmo4HuKo8:

1. Ky3ueuoBa Tatbsina BsuecnaBoBHa. KagpoBoe nenonpou3BoACTBO @ (TpaauLiMOHHBIC
¥ aBTOMATHU3UPOBAHHBIC TEXHOIOTHH) : yueOHuK /yist By30B / T. B. Ky3uenosa. - Mocksa: MOU,
2011. - 343, [1] c.: un.; 22 cM. - bubnuorp. B konne kH. - ISBN 978-5-383-00624-5: 450.00.

2. XKypasnea HWpuna BuranbeBHa. KaapoBoe nenonpou3BoACTBO [DIIEKTPOHHBIN
pecypc]: Haunnaem ¢ Hyna. Ayaut cBoumu cuiaMu. - MockBa: M3narensckuii Jom "MH®PA-
M", 2010. - 184 c. - ISBN 978-5-16-004489-7. http://znanium.com/go.php?id=205822

3. KampoBoe nenompousBoactBo: Hauumnaem ¢ Hyns. Ayaut cBoumu cuiiamu / W.B.
XKypasnesa, M.B. XKypasnesa. - 2-e uzn. - M.: HUL] UTHOPA-M, 2014. - 184 c.: 60x88 1/16 + (
Jom. mat. znanium.com). - (IIpocto, kpaTtko, ObicTpo). (0) ISBN 978-5-16-008986-7 - Pexxum
nocryna: http://znanium.com/catalog/product/417566

HUcroynukmu:

1. Docflow. Bce o mupe 3ieKTpOHHOrO g0KyMeHTOOOOpoTa. [[lopTanm mocsineH
JJIEKTPOHHOMY JOKYMEHTOOOOpPOTY U CMEXHBIM oTpacisiM. OH Mpu3BaH NPEIOCTaBUTH
YUTATENISIM CaMyIO0 TIOJIHYIO, CTPYKTYpPUPOBAaHHYIO U IOJIE3HYIO HH(OPMAIMIO O pHIHKE,
TEXHOJIOTHSIX, PELICHUSAX, KOMIIAHUAX U JMuax]. [DIeKTpoHHbIM pecypc| - DIIEKTpOH, JaH.-
M., 2002-2004r — www.docflow.ru, cBo6oaHbIi. — 3ari. ¢ skpaHa.

2. DOC-Online. He3aBucuMmblii mopTan 0 CHCTEMax JJIEKTPOHHOTO JOKYMEHTO000pOTa.
www.doc-online.ru

3. TAdviser. IToptan BbIOOpa TEXHOIOTUN M MOCTABIIUKOB - [DIEKTPOHHBINA pecypc] -

http://www.tadviser.ru/.

4. Ourmansusiii cait 1C: [pennpusitue 8. - [DnekrpoHHskIii pecype] - https://v8.1c.ru/.
5. Odpunmansueii caiit 30C - DnextpoHHble OducHble CHucTeMBI. - [DIEKTPOHHBIHI
pecype] - - https://www.eos.ru/eos_products

Tema 3. O630p pbIHKA HH(POPMALMOHHBIX CHCTEM JIJIA KAIPOBOIi CTYKObI

IMToaroroBka K JeKuuu
Cooeporcanue (nepeuenv 60npocos):

1. CocrossHuE pPOCCHUHCKOTO W MHPOBOTO pbIHKAa HH(DOPMAIMOHHBIX KaJIpOBBIX
TEXHOJIOTHI.

2. OCcHOBHBIEC TEHJICHITUHU U TIEPCIIEKTUBBI PA3BUTHS PhIHKA WH(GOPMAITMOHHBIX KaJPOBBIX
TeXHOJNOTHH. «O0JIauHbIE» TEXHOIOTHM.

3. [IpoGnembl BHeApeHUS M MYTH WX TpeoaosieHus. DPPEKTUBHOCTh OT BHEIPECHUS
MH(OPMALIMOHHBIX CUCTEM B KaJpOBOM ciykoe.

Pexomenganumu:
H3yyumo mamepuaivt ucmouHuKkos:

1. Ky3nenoBa Tarpsina BstuecnmaBoBHa. KaapoBoe nenmonpou3BOACTBO : (TpaaullMOHHBIC
¥ aBTOMaTU3MPOBAHHBIE TEXHOJOTHH) : yueOHuk /it By30B / T. B. Ky3nenosa. - Mocksa: MDU,
2011. - 343, [1] c.: un.; 22 cm. - bubnuorp. B koHie kH. - ISBN 978-5-383-00624-5: 450.00.
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2. XKXypasnesa HWpuna BuranseBna. KamgpoBoe aemonpou3BOACTBO [DIEKTPOHHBIN
pecypc]: Haunnaem ¢ nyns. Aynut ceoumu cunamu. - Mocksa: Uznarensckuit Jom "MHDPA-
M", 2010. - 184 c. - ISBN 978-5-16-004489-7. http://znanium.com/qgo.php?id=205822

3. KagpoBoe apenompousBoactBo: Haumnaem ¢ nynsa. Ayautr cBoumu cuiamu / W.B.
Kypasnesa, M.B. XKypasnesa. - 2-¢ u3a. - M.: HULl UHO®PA-M, 2014. - 184 c.: 60x88 1/16 + (
Horm. mat. znanium.com). - (IIpocto, kpatko, ObicTpo). (0) ISBN 978-5-16-008986-7 - Pexum
nocryma: http://znanium.com/catalog/product/417566

Hceroynukm:

1. Docflow. Bce o mupe 57aeKTpOHHOTrO IO0KyMeHTooOopota. [[lopTanm mocBsieH
AJIEKTPOHHOMY JOKYMEHTOOOOPOTY W CMEXHBIM oTpacisM. OH TMpu3BaH MPEAOCTaBUTh
YUTATENsIM CaMyl0 IMOJIHYIO, CTPYKTYPHUPOBAaHHYIO U TIOJIE3HYIO HH(OPMAIUMIO O pBHIHKE,
TEXHOJIOTHSIX, PEUICHUSAX, KOMIAHUAX U JUIax]. [DIeKTpOHHBIN pecypc| - DIEKTPOH, JaH.-
M., 2002-2004r — www.docflow.ru, cBoboaHbIi. — 3ari. ¢ skpaHa.

2. DOC-Online. HezaBucuMblii mopTaji 0 CHCTEMax 3JCKTPOHHOTO JOKYMEHTO00OpPOTA.
www.doc-online.ru

3. TAdviser. ITopran BbIOOpa TEXHOJIOTUN M MOCTABIIUKOB - [DJIEKTPOHHBIA pecypc] -

http://www.tadviser.ru/.

4. Ourmansusiii cait 1C: [pennpustue 8. - [DnekrpoHHsblii pecypce] - https://v8.1c.ru/.
5. Odunuansusiii caiit 90C - DnextponHbie OducHbie CucTeMbl. - [DIEKTPOHHBIN
pecype] - - https://www.eos.ru/eos_products

Tema 4. OcHoBHBIe (PYHKIHOHAJBbHBIe BO3MO:kHOCTH 1C:3apmiiaTa u ynpasJjieHHe
MEePCOHAIOM 8»

IHoaroroBka k J1aGopaTopHoii padoTe
Cooeporcanue (nepeuenv 60npocos):
1. OO6uwme cBenenus o 1C:3apmiara u ynpapieHHe IEPCOHAIOM 8.
2. OOmme cBeneHuss o (QyHKUUAX M BO3MOXKHOCTIX cuctembl 1C:3apruiata u
yIIPaBJICHUE TIEPCOHATIOM 8.
Pexomenpauuu:
H3yuump mamepuanvt UCmoYHUKOE:
Odunmansnsrii caiit 1C: Ipennpusitue 8. - [DnekTpoHHbIi pecypc] - https://v8.1c.rul.

Tema 5. UndopManuOHHbIE CHCTEMbl KaJpPOBOIr0 AeJ0NPOU3BOACTBA POCCHHCKHX
pa3padoTYNKOB

IHoaroroBka k JiabopaTopHoii padore
Cooeporcanue (nepeuensv 6onpocos):

1. OsnakomieHue ¢ Haumboiee W3BECTHBIMH OTEUECTBEHHBIMH pPa3pabOTKaMH
WH()OPMAITMOHHBIX CUCTEM IS KAAPOBOM CITY>KOBI.
2. XapakTepucTuka pa3padoTuyuKa U IpOAyKTa.

Pexomenganumn:
H3yyumo mamepuanivt ucmouHuKkos:

HUcTounuku:
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1. Docflow. Bce o mupe siekTpoHHOro Ig0KyMeHTOOOOpoTa. [Ilopran mocBsimeH
AJIEKTPOHHOMY JOKYMEHTOOOOPOTY W CMEXHBIM oTpacisiM. OH TpU3BaH MPEJOCTAaBUTH
YUTATENsIM CaMyl0 IMIOJIHYIO, CTPYKTYPHUPOBaHHYIO M TIOJIE3HYI0 HH(QOpPMAIMIO O PBIHKE,
TEXHOJIOTHSIX, PEUICHUSAX, KOMIAHUAX U Julax]. [DneKTpoHHBIA pecypc| - DIEKTPOH, JaH.-
M., 2002-2004r — www.docflow.ru, cBob6oanbIi. — 3ari. ¢ skpaHa.

2. DOC-Online. He3zaBucumblii mopTajli 0 CUCTEMax 3JCKTPOHHOTO JOKYMEHTO00OpPOTA.
www.doc-online.ru

3. TAdviser. IToptan BbIOOpa TEXHOJOTHI W MOCTABIIMKOB - [DIEKTPOHHBIN pecypc] -

http://www.tadviser.ru/.

4. Oummanssiii caidt 1C: [pennpustue 8. - [DaekrpoHHsIii pecypce] - https://v8.1c.ru/.
5. Odummaneueiii caiit D0C - DnexkrporHsie OducHbie CUCTEMBI. - [DIEKTPOHHBIN
pecypc] - - https://www.eos.ru/eos_products
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AHHOTAIUA

Hucuummna «MHpOpMaMOHHBIE CHCTEMBI B KaJpOBOH Cioyxk0e» BXOAUT B COCTaB
OO0s3aTenbHbIX JUCLUIUIMH BapuaTHBHOM 4YacTM MOATOTOBKHM CTYJIEHTOB IO HAalpaBJICHUIO
«JlokyMeHTOBEIcHME M apxuBOoBeAcHUe». JucuurmmHa peanusyercs Ha  DakylbreTe
JIOKYMEHTOBE/IEHUSI M TEXHOTPOHHBIX apxuBoB Kadenpoil aBTOMaTU3MPOBaHHBIX CHUCTEM
JOKYMEHTAIMOHHOTO 00ECTIeYeHHSs yIpaBICHUSI.

CopnepxaHue TUCLMIUIMHBI OXBAThIBAET KPYI BOIIPOCOB, CBSI3aHHBIX C INPUMEHEHHEM
UH(POPMALIMOHHBIX CHCTEM B JEATEIBHOCTH KaJpPOBOMN CITY>KOBI.

Ilenp pucuMMmIMHBI - O0ECIEYUTh JIOCTATOYHBIH M  HEOOXOOUMBIM  ypOBEHb
TEOPETUYECKMX 3HAHUN U [PaKTUYECKMX HABBIKOB B PEIIEHUU 3a7ad IPUMEHEHHUs
MH(POPMALIMOHHBIX CUCTEM B JIESITEIbHOCTH KaJPOBOMN CITyKOBI.

3ajgauu:

- U3yYEeHUE OCHOBHBIX TIIOHSATHH, MCIOJNB3yEeMbIX B IIpolecce IPUMEHEHHUs
MH(OPMALIMOHHBIX TEXHOJIOTHH JIIsl KaJAPOBOW CITykKOBbI;

- M3y4YeHHE BHJOBOTO COCTaBa MPOTrPAMMHOIO OOECHEUEHUs, HCIOJIb3YEMBbIX IpU
aBTOMATHU3ALNH JIEATEIbHOCTH KaJpOBOU CITyXOBbI;

- M3y4YeHME IPUHLUIOB BBHIOOpPa M OpraHU3allud BHEIPEHUS U HUCIOJIb30BAaHUS
TEXHUYECKOT0 U MPOrpaMMHOI0 o0ecrieueHus i KaJJpoBOM CI1yKOblI;

- U3y4eHUE HaIpaBJIeHUN pa3BUTUS MH(MOPMALIMOHHBIX CUCTEM JJIsl KQJAPOBOM CIIyKOBbI.

AKTyalbHOCTh, HOBU3HAa M OPUTMHAIBHOCTh Kypca O0O€CIeYMBAeTCsl €ro MOCTOSIHHON
MOJICpHU3AllMe B COOTBETCTBUU C Pa3BUTHEM M3YYaeMbIX MPOrPAMMHO-TEXHOJOTHUYECKUX
peLIeHNH, UCTIOIb3YEMBIX B I€ATEIbHOCTH KaJPOBOU CITyKOBI.

JlucuumuivHa HarpasieHa Ha GOPMUPOBAHUE CIEIYIOIUX KOMIIETEHIIMMI:

BrnagenneMm HaBbIKaMHM HCHOJIb30BAaHUS KOMITBIOTEPHOW TEXHUKHM U MH(POPMAIIMOHHBIX
TEXHOJIOTHH B JOKYMEHTAI[HOHHOM OOECIIeUeHNH yrpaBieHus 1 apxuBHoMm jene (I[TK-14);

BrnagenneM  COBpEeMEHHBIMH  CHUCTEMAaMH HMH(DOPMALIMOHHOTO M TEXHHUYECKOIO
obecriedeHus JOKYMEHTAI[HOHHOTO oOectieueHus u ynpasnenus apxusamu (I1K-18);

CriocoOHOCTBIO cO37aBaTh M BECTU CHUCTEMBI JOKYMEHTAIIMOHHOTO 00ecreueHUs
yIpaBJieHHsl B OpraHu3aluy Ha 6ase HoBeimx TexHonorui (ITK-29).

B pesynbrare ocBOEHUS IUCHUIUIMHBI O0YYarOIIUICS TOJIKEH:

3namb OCHOBHBIE METOJbl OpPTraHU3ALMM JESITEIbHOCTH KaJIpoBOW CiIy:kObl Ha 0ase
MPUMEHEHUS KOMIUIEKCHBIX MHPOPMAIIMOHHBIX TEXHOJIOTUH.

Ymemv ananu3upoBarh CUTYallMI0 Ha PbIHKE WH(GOPMALMOHHBIX MPOJYKTOB U YCIYT,
JaBaTh OKCIEPTHYIO OLEHKY COBPEMEHHBIM HWH(GOPMAIMOHHBIM CHUCTEMaM JJs KaJpoBOM
CITyKObI

Braoems  6a30BbIMM  3HaHMSIMM B 00JacCTM  MHQOPMAIIMOHHBIX  TEXHOJIOTUH,
npuMensiembix B JIOY, HaBblIkaMH  HCIIOJIB30BAaHMS  KOMIIBIOTEPHOH  TEXHUKH U
MH(OPMALIMOHHBIX TEXHOJIOTUH B JOKYMEHTAllHOHHOM OOECTeYeHHH YIMpaBICHHS KaJIpOoBOil
CITYKOBI.

Paboueit mporpamMmMoil MpPeayCMOTPEHBI CIEAYIONIHE BHUABI KOHTPOJS: TEKYIIUA
KOHTPOJIb YCIIEBAEMOCTH B (hopMe ompoca, KOHTPOJIbHOM paboThl U pedepaTta, IPOMEKYTOUHAs
aTTectauus B ¢popMe 3ayeTa (6 ceMecTp) U 3x3ameHa (7 cemectp).

OO0m1ast TpyI0EMKOCTh OCBOCHHUSI TUCHMIUIMHBI COCTABISAET 4 3aueTHBIX eluHUIbI, 144
yaca.
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Mpuioxenne 2

JIUCT UBMEHEHMI
Ne Teker aktyanusanuu win npuinaraeMsii Kk PIIJ[ nokymeHT, Hara Ne
COJIeprKalMi N3MECHEHHUS IIPOTOKOJIA
1. 1. OOHOBIIEH CIMCOK HCTOYHUKOB U JIUTEPATYPHI 13.09.2017 Ne 1
2. OOHOBIIEHA CTPYKTYpa AUCIHUIIIMHbI
2. 3. O6HOBINEH cocTaB porpammHoro obecrneueHus (110),

COBPEMEHHBIX MpodecCHoHAIBHBIX 0a3 gaHHbIX (BJl) n
nHpopmanroHHo-cripaBounblie cucreM (MCC)

3. 1. OGHOBIIEH CIMCOK UCTOYHUKOB U JIUTEPATYPbI 05.09.2018 Ne 1
2. O6HOBIIEHA CTPYKTYpa AUCIHUILIIMHbI
4. 3. OGHOBIEH cocTaB nmporpaMmHoro ooecneuenus (110),

COBPEMEHHBIX MpodeccuoHaIbHBIX 0a3 aHHbIX (B]l) n
nHpopManroHHO-cripaBouHblie cucteM (MCC)

7. 1. OGHOBIIEH CIUCOK UCTOYHUKOB U JIUTEPATYPHI 22.06.2020 No 13
[Ipunoxenue 2.1.

2.0O0HOBIIEHO COJEpKAHUE TUCIUTUIMHEI B YaCTH
MPAKTUYECKUX 3aHITUI

[Tpunoxenue 2.2.

8. 3. O0OHoBIEeH cocTaB mporpaMMmHoro odecneuenus (I10),
COBpEMEHHBIX NpodeccuoHaIbHbIX 0a3 naHHbIX (B/]) u
uHpopmannonHo-cupasounsie cucreM (MICC)
[Tpunoxxenune 2.3.

ITpunoxxenune k nucty uzmenenuit Ne 2.1.

Hcrounukm (00si3aTeIbHbIE)

®epnepanbHbiil 3aKk0H OT 16.12.2019 Ne 439-D3 «O BHeceHuu usmeHeHui B TpyaoBoil KOAEKC
Poccuiickoit ®enepanun B 4actu (HOPMUPOBAHMS CBEIEHUH O TPYJIOBOM NEATEIBHOCTH B
AIIEKTPOHHOM BUJIE» [DneKTpOHHBIH pecypc] //
URL:http://publication.pravo.gov.ru/Document/View/0001201912160070  (mata oOpaiieHus
01.10.20201.)

HcTouHuKkH (10NO0JHUTEIbHBIE)

[TIpuxaz PocapxuBa ot 20.12.2019 N 236 "OO0 yrBepxkaeHun IlepeyHss THUIIOBBIX
YIPABICHYECKUX apXWUBHBIX JTOKYMEHTOB, O0Opa3ymoIIuXcs B TMpOIEcce ACSTEeIbHOCTH
rOCYJJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYTMPABJICHUS U OpraHU3alMii, C yKa3aHUEM
cpokoB ux XxpaHeHus" (3apeructpupoBano B Muniocre Poccum 06.02.2020 N 57449)
[Onexktponnbiii  pecypc] // CnpaBouHo-mouckoBas cucremMa «KOHCYJIbTaHT — IUTIOCY.
URL:http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW &n=345020&fld=134&
dst=1000000001,0&rnd=0.5989149124283691#09893595070554722 (mata oOparmieHus:
19.10.2020)



http://www.consultant.ru/cabinet/stat/hr/2019-12-18/click/consultant/?dst=http%3A%2F%2Fpublication.pravo.gov.ru%2FDocument%2FView%2F0001201912160070%23utm_campaign%3Dhr%26utm_source%3Dconsultant%26utm_medium%3Demail%26utm_content%3Dbody&c=B6349A10D31EE36F3AC3B7D0048FEBB9F372A5A930F8FAA20CB6DC6E8C10331BA56C0C863256984852D13B9F2A6AA3F1C5D3B2E9ACD96B1210CA89215A39E764111FC52F01A5EDE5E442660B7ADB2A24AC30764C009ABE766DCAD146D10996A424A3D41AA7ACC7F8F7DDCDD756E556478115E7854262030D456F2561DD9A437881ADA5F01DE8B20E4DAD5CD19F88A05D4B9227E8B1467D707D461C0F584D6B107809977604FB311C22E16A79FFEC564F
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=345020&fld=134&dst=1000000001,0&rnd=0.5989149124283691#09893595070554722
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=345020&fld=134&dst=1000000001,0&rnd=0.5989149124283691#09893595070554722
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®enepanbublii 3akoH 0T  24.04.2020 N 122-®3 "O nOpoBeAeHUH SKCIEPUMEHTa IO
UCTIOJIb30BAHUIO AJIEKTPOHHBIX JIOKYMEHTOB, CBSI3aHHBIX C pabotoit"// WHTepHeT-mopran
npaBoBoi uH(pOpmMaruu http://www.consultant.ru/document/cons_doc_LAW_351124/ (nara
obpamienus: 19.10.2020)

[Tpuka3 Muntpyaa Poccun ot 14.05.2020 N 2401 "O6 yrtBepxkaenuu [lomoxxeHust o mopsake
NPOBEJICHUST JKCIIEPUMEHTA TI0 KCIIOJIb30BAHUIO AJIEKTPOHHBIX JIOKYMEHTOB, CBSI3aHHBIX C
pabotoii" (3apeructpupoBano B Munrocte Poccun 17.06.2020 N 58674)// NHTepHET-IOpTAT
paBoBOM  mH(MOpPMAIUU https://www.garant.ru/products/ipo/prime/doc/74170714/, nara
obparmenus 01.10.2020.

JInteparypa (ocHOBHas)

KanpoBoe nenonpoussoactBo. Yueonuk. / C.JI. Kyzuenos, C.A. I'moroBa — M.: U3parenscTBO
«TEPMUKAY, 2020. — 492 c.

[Tpunoxxenue k aucty uzmeHeHuit Ne 2.2.

9. MeToau4yeckue MaTepuaJIbI
9.1 Ilnanbl NpaKTHYECKUX 3aHATHH. MeToaMyecKHe YKa3aHMsl 10 OPraHu3aluu H
NMPOBeIEHUI0

Tema S. UHpopmManHOHHBIE CHCTEMbl KaJApPOBOIr0 AEJ0NPOM3BOACTBA POCCHICKHUX
pa3pa6oTuyukoB — 10 4

3aganus 1J19 BHINOJHEHHU

1. Osuakomutbess ¢ Cucremoit «bOCC. Kaaposuk» https://boss.ru/company/articles/
Xapaxrtepuctuka paspaborunka Komnanus «bBOCC. KazapoBele cucteMbpl» U MNPOIYyKTa.
Creruduueckue ocoOeHHOCTH cucTeMbl. Ha3nauenue cucrtembl. OcoOeHHOCTH HHTepdeiica.
OcHOBHBIE 3JIEMEHTBI CHUCTEMbI. 3amyck cucteMbl. OCHOBHbIE (QYHKIMM cucTembl. (M3yunth
oOyuyaromye marepuanbl 1Mo paboTe B cHCTEMe: BeJeHHE IITaTHOIO pAacHHCaHUus, BEJCHHE
JUYHBIX KapTO4YeK pa0OTHUKOB, Yy4eT padodyero BpPEMEHH, BEICHHE paclopsAUTEIbHON
JOKyMEHTaluu, (OpMUPOBaHHE CIIPABOK M OTYETOB, SJIEKTPOHHBIE TPYI0BbIE KHIKKU U T.[1.).

2. OzHakoMuTbca ¢ HHpopManMoHHON cucreMoil AuT «YmpaBiaeHHe NEPCOHATIOM»
https://aitsoft.ru/support/drivers.ntml.  Xapakrepuctuka  pa3paboTunka W  TNPOAYKTA.
Cnemuduueckne ocodeHHOCTH cucteMbl. Hasnauenue cuctembl. OcoOeHHOCTH uHTepdeiica.
OCHOBHBIE JIEMEHTHl U MOJYJIH CHUCTEMBI. 3amycK cuUcTeMbl. OCHOBHbIE (DYHKIIUU CHUCTEMBI.
(M3yunth pyKOBOJCTBA IMOJB30BATENIS U O0ydarolHe MaTepHasibl: GOPMHUPOBAHHE CTPYKTYPBI,
BEJICHUE INTAaTHOTO pACIHUCAHUSA, BEJCHUE JIMYHBIX KapTOUYEeK PAaOOTHHUKOB, ydyeT pabodero
BPEMEHH, BEICHUE PACHOPSAMTENBHON JOKyMEHTAluH, (OpMHUpPOBAaHHE CIIPABOK M OTYETOB,
AIIEKTPOHHBIE TPYAOBBIE KHUKKH U T.]1.).

3. Osnakomutbes ¢ Cucremort [amaktmka HCM (Human Capital Management —
yInpaBleHHE deloBeYeckHMM Kanurtanom) https://galaktika.ru/erp/erp-up  Xapakrepucruka
pa3paboTunka W mpoxaykra. Creruduueckue OCOOCHHOCTH CHCTeMbl. Ha3zHaueHHe CHCTEMBI.
Ocobennoctu wuHTepdeiica. OCHOBHBIC 3JIEMEHTHI U MOIYJIH CHCTEMBI. 3allyCK CHUCTEMBI.
OcHoBHble pyHKIMU cuctemMbl. Cucrema «['amaktnka HCM» Omnmcanne (QyHKIIMOHAITBHOCTH
cucremsl https://galaktika.ru/docs/HCM_about.pdf)

[TpoBecTH CpaBHUTENBHBIN aHAIN3 PACCMOTPEHHBIX CUCTEM (TabsnIla CpaBHEHHS ).

KoHTpoJibHbIE BONIPOCHI:



http://www.consultant.ru/document/cons_doc_LAW_351124/
https://www.garant.ru/products/ipo/prime/doc/74170714/
https://boss.ru/company/articles/
https://aitsoft.ru/support/drivers.html
https://galaktika.ru/erp/erp-up
https://galaktika.ru/docs/HCM_about.pdf%20-%20(Система
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1. HaubGosiee M3BECTHBIE OTEUECTBEHHBIC Pa3paOOTKU WHEOOPMAIMOHHBIX CHCTEM IS
KaJ[pOBOM CITy>KOBI.

2. OyHKIIMOHAIBHBIC XapaKTCPUCTUKH U OCOOCHHOCTH CUCTEM.

3.  CpaBHuTeNbHAsi  XapaKTePUCTUKAa  WH(POPMALMOHHBIX  CHUCTEM  KaJpOBOTO
JIeJTOTIPOU3BOJICTBA.

HUcTouHuKH:

1. DOC-Online. He3aBucumblii moprai 0 CHCTEMax 3JEKTPOHHOTO JOKYMEHTO00OpPOTA.
www.doc-online.ru

2. TAdviser. Iloptan BeIOOpa TEXHOJOTUH M TIOCTABIIMKOB - [DIIEKTPOHHBIN pecypc] -

http://www.tadviser.ru/.

3. Ourmansbhsiii caidt 1C: [pennpustue 8. - [DnekrponHsIii pecypce] - https://v8.1c.ru/.

4. Ocdunuansusiii caiit D0C - DnextponHbie OducHbie CucTeMbl. - [DIEKTPOHHBIN
pecype] - - https://www.eos.ru/eos_products

5. Odunmansueiii caiit Kommanuum «bOCC. KagpoBble cuctembl - [DIEKTPOHHBIN
pecypc] https://boss.ru/company/articles/.

6. Odunmanpueni caiitr Kopnopamuum «[amaktuka» - [DIEKTpOHHBIN pecypc]
https://galaktika.ru/erp/erp-up.
7. OdunmanbHbIi caiT AuT® Coor - [DnexkTpoHHbII pecypc]

https://aitsoft.ru/support/drivers.html.

[Ipunoxenue k nucty uzmenenuit Ne 2.3.
2. O0pa3oBaTesabHble TeXHOJIOTHHU (K 1.4 Ha 2020 r.)

B nepuoa BpeMEHHOTO NPHUOCTAHOBIEHMS MOCELICHUS OOYyYaloUMMHCSA MOMEUIeHUNH U
tepputopun PITY. nng opranmszanuu ydeGHOro mpolecca ¢ HPUMEHEHHEM JJIEKTPOHHOIO
o0yuyeHHMsI W JAHUCTAaHLIMOHHBIX OOpPa30BaTENbHBIX TEXHOJOTHH MOTyT OBITh MCIIOJIB30BaHbI
cienyronie 00pa3oBaTe/IbHbIE TEXHOIOTHH:

— BUJICO-JICKIIUH;

— OHJIAWH-JIEKIINY B PEKUME PEAIIBHOTO BPEMEHH;

— DJIEKTPOHHbIE Y4eOHUKH, yueOHbIe TOCOOUs, HayYHbIE U3aHUS B 3JIEKTPOHHOM BUJE U
JIOCTYT K MHBIM 3JIEKTPOHHBIM 00pa30BaTEIbHBIM PECYPCaM;

— CUCTEMBI IS SJIEKTPOHHOI'O TECTUPOBAHUS;

— KOHCYJIbTallH C UCITI0JIb30BAHUEM TCIICKOMMYHUKAIITUOHHBIX CPEACTB.

3. llepevenb B/l u UCC (k n. 6.2 Ha 2020 r.)

Neno Haumenosanue
/11

1 | Mexnaynaponnble pedepatuBHble HaykoMeTpuueckue bJl, mocTynHbie B pamMkax
HarmoHaAJILHOU moanucku B 2020 r.

Web of Science

Scopus

2 | Ilpodeccuonanbublie nomHoTekcToBble B/I, TocTynHbIe B paMKax HallMOHAIBHOM
nonamucku B 2020 T.

Kypuaner Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuansr Taylor and Francis

3 | [Ipodeccrnonanbubie moHOTEKCTOBBIC Bl



http://www.doc-online.ru/
http://www.tadviser.ru/
https://v8.1c.ru/
https://www.eos.ru/eos_products
https://boss.ru/company/articles/
https://galaktika.ru/erp/erp-up
https://aitsoft.ru/support/drivers.html
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JSTOR

W3aanust mo o0IIeCTBEHHBIM U TYMaHUTAPHBIM HayKaM
OnekTponHas oubsmoreka Grebennikon.ru

KOMHBIOTepHI)IC CITPAaBOYHEBIC IIPAaBOBLIC CUCTEMbI

Koncynsrant Ilmtoc,
["apanT

4. CoctaB nporpammuoro obecnevenus (I10) (x . 7 na 2020 r.)

Nenn Haumenosanue 10 [IpousBoauTens Croco0
/m pacrpocTpaHeHHs
(nuyenszuonnoe unu
c80000HO
pacnpocmparsiemoe)
1 Adobe Master Collection CS4 Adobe JTUICH3NOHHOE
12 | Windows 10 Pro Microsoft JIUIEH3HOHHOE
13 | Kaspersky Endpoint Security Kaspersky JIMLIEH3UOHHOE
14 | Microsoft Office 2016 Microsoft JIMLEH3UOHHOE
15 | Visual Studio 2019 Microsoft JTUICH3NOHHOE
16 | Adobe Creative Cloud Adobe JIMLEH3UOHHOE
17 Zoom Zoom JINIICH3UOHHOE




