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1. HosicHUTEJIbLHASA 3alIHCKa
1.1. Heab u 3agaum QM CUMILIUHBI(MOTYJIA)
Llenv Oucyunnunsl: TOATOTOBHUTH BBIMMYCKHHUKA, BIIAJICIONIETO HABBHIKAMU JIOKYMEHTHPOBAHUS

MIPOXOKICHHSI TOCYITApPCTBEHHON TpaKIaHCKOU Ci1y»)0bl B Poccuiickoit denepanun.

3aoauu oucyuniunol:

* [IOKa3aTh CTAHOBJICHWE TOCYJApCTBEHHOW Tpa)KAaHCKOW ciykO0bl B Poccuiickoit
denepanud;

*OIPEAETUTH IPABOBbIE U HHCTUTYLIMOHAIBHBIE OCHOBBI TOCYJaPCTBEHHOM I'PaK1aHCKON
ciyx0bl B Poccuiickoit deneparum;

* U3YYHTh HOPMATHUBHO-TIPABOBYIO 0a3y TOCYAapCTBEHHOU IPaKIaHCKOM CTy>KObl PD;

* Ha3BaTh MPABOBBIC AKTHI, PEINIAMEHTUPYIOIIHNE NOKYMEHTUPOBAHUE TOCYIapCTBEHHON
IPaXXTaHCKOU CITY>KOBI;

* BBIIBUTb OCHOBHBIE  KaJpOBBIE MPOLEAYpHl, CBA3aHHBIE C  IPOXOKIECHUEM
TOCYJaPCTBEHHOM TPaXKTaHCKOM CITYKOBI;

* YCTAHOBUTh COCTaB  JOKYMEHTaluu, odopmisieMoii B XOA€ MPOXOXKICHUS
rOCYJapCTBEHHOM IPa)K1aHCKOM CITY>KOBI;

* 0XapaKTepH30BaTh OPraHU3ALMOHHYIO JOKYMEHTAllUIO, JOKaJIbHbIE HOPMATHBHbBIC
aKThl, perJIaMEHTUPYIOLIUE JAESITeNbHOCTh KaPOBBIX CIYX 0O rOCyJapCTBEHHBIX OPraHOB B cdepe
JOKYMEHTUPOBAaHUS TPYAOBBIX OTHOILICHUN;

* ONpPENEeNUTh TOPSAOK JOKYMEHTHUPOBAaHUS OCHOBHBIX KaJpOBBIX IpPOLEAYp
OPOXOXKICHUS  TOCYAApCTBEHHOM  TpaXJaHCKOW  cioykObl,  BKJIIOYas  aTTECTALHUIO
TOCY/IapCTBEHHBIX CIIy)KalllUX, IpOBeJeHUE KBaTU(UKALMOHHOTO SK3aMEeHa, IPOBEICHUs
KOHKYpcCa Ha 3aMEIlEHUE BAKAHTHOM JOJKHOCTH U Jp.;

* 1aTh XapaKTEPUCTUKY JOKYMEHTaM, O(OPMIISIOLINM Ha3BaHHBIEC KaJAPOBBIE MIPOLIEAYPHI.

1.2. IlepeyeHb IUIAHUPYEMBIX Ppe3yJabTaTOB O00y4YeHHs] MO JAUCHMIUVINHE (MoOy110),

COOTHECCHHBIX ¢ HHAUKATOPAMH TO0CTHKCHUSA KOMHeTeHHI/Iﬁ

Koou Cooeporcanue Komnemenyui Ilepeuenv  naanupyemvix  pe3yibmamos
Komnemenuyuu 00yueHusn no oucyuniune
[1K-25 BJIaJ€HUE HaBLIKAMU ITOATOTOBKH | 3HATE:
YIPABJICHUYECKUX TOKYMEHTOB U - cocraB ®W  TOPSAAOK  OQOpMIICHHUS
BEJICHUS JIEJIOBOM MEPEITUCKU JIOKYMEHTOB, COCTABJISIEMBIX B XOJ€ HHBIX




KaJpOBBIX  MpPOLEAYpP TIOCyJapCTBEHHOMN
CITYKOBI;

- COCTaB U MOPAAOK 0(hOPMIICHHUS JIOKATIbHBIX
HOPMATHUBHBIX AaKTOB, PErjIaMEHTHPYIOIIUX
IPOXO0XICHHE TOCYJapCTBEHHOH CITYKOBI;

YMers:

- COCTaBJATh JIOKAJbHBIE HOPMATHBHBIC
aKThl B c(hepe TocyaapCTBEHHOM CITYKOBI;

- 0hOopMIATh CIHy)KEOHBIE KOHTPAKTHI U
npoyre  JOKYMEHTBI, CO3/1aBaeMble B
npoiiecce MOCTYIUICHHUS Ha
TOCYJapCTBEHHYIO CIYKOY;

- TOTOBUTH JOKYMEHTHI TIO OCHOBHBIM
KaJIpOBbIM  MpoLEeaypaM  IPOXOXKIACHUS
rOCyJapCTBEHHOM CITYKOBI;

Bnaners:

- HaBbikamu cocraBieHus pa3inyHbIX BUIAOB
JOKYMEHTOB, O(QOPMIISIOIINX MPOXOXKICHHUE
rOCy/IapCTBEHHOW CiyxObl; - HaBblkamu
COCTABJIICHUS  JIOKQJIbHBIX  HOPMATHBHBIX
AaKTOB, PENIAMEHTUPYIOLIMX  PA3JIUYHbIE
aCIeKThl  MPOXOXKJIECHUsI TOCYIapCTBEHHOU
CITYKOBI.

ITK-33

3HaHHE OCHOBBI TPYJOBOTO
3aKOHO/IATENbCTBA

3HaTh:

- IIPaBOBYIO 6azy KaJI[pOBOTO
JIETI0NPOU3BOJICTBA, MIPOXOKACHUS
rOCy/IapCTBEHHOW cIyk0bl B Poccuiickoii
®denepannu, JOKYMEHTUPOBAHUS

POXOXKJICHUS TOCYIapCTBEHHOM CITykKOBI;

- OCHOBHBIC TTOHSATHUS B chepe
rOCy/IapCTBEHHOW cIyk0bl B Poccuiickoii
denepanud;

- CHCTEeMYy TOCYJapCTBEHHOM  CIyXObl
Poccuiickoit ®enepanyu, 3aKpeIUICHHYIO B
dbenepanbHpIX 3akoHax PO ;

- 3aKOHOJATeNbHBbIE  TpeOOBaHUS UL
MOCTYIVIEHUSI Ha TOCYAapCTBEHHYIO CIYXOY
U TIOPSZIOK €€ IPOXOXKACHHUS;

- OTJIMYMS B JOKYMEHTHUPOBAHUHU TPYAOBBIX
OTHOLIEHUH B CHCTEME TOCYIapCTBEHHOU

CITYXKOBI oT o01ero KaJIpOBOTO
JOKYMCHTHUPOBAHUS.
YmerTs:

- paboraTh C TPaBOBBIMH  aKTaMH,
pETIIaMEHTUPYIOIIUMHA BOIIPOCHL KaApPOBOIO
JIeJIONPOU3BO/ICTBA, JTOKYMEHTUPOBaHUS
TPYIOBBIX OTHOILIECHUN U JOKYMEHTUPOBAHUS
rOCYJIapCTBEHHOM CITyXObI B PD;




Braners:
- HaBbIKAMM aHAJIW3a TPaBbIX AaKTOB,

BBISIBJICHUS Heo0X0auMOit
periiaMeHTHPYIOIICH uH(pOpMaIUN 0
JOKYMEHTHPOBAHUH roCy/1apCTBEHHOU
CITYXKOBI,

- HaBBIKAMH BBISIBICHUS HOPM TPYAOBOTO
npaea, MIPUMEHHMBIX K CHUCTEME

rOCyJapCTBEHHOM CITyXOBbI.

[1IK-36

3HaHue TpeOOBaHUSA K
OpraHu3aluy KaapoBOro
JIEJI0NPOU3BOJICTBA U
JOKYMEHTHUPOBAHUIO TPYIOBBIX
OTHOILEHUN, XPAaHEHUIO
JOKYMEHTOB 10 TUYHOMY
COCTaBy

3HaTh:

- pabory KaJIPOBBIX CITY X0
rOCyIapCTBEHHBIX OpraHoB, ee
OpraHu3aIuIo, 00s[3aHHOCTH u
OTBETCTBEHHOCTb;

- crienupUKy JOKYMEHTHPOBAaHUS TPYJIOBBIX
OTHOLIEHUH B CHCTEME TOCYIapCTBEHHOU
CITYXKOBI,

- O0COOEHHOCTH paboOTHl C MEPCOHATBHBIMU
JaHHBIMH TOCYJApCTBEHHBIX CIYyXallUX H
NOPSIOK BBEACHMSI UX JINYHBIX J1E1 ;

YMers:

- COCTaBJSTh JIOKaJIbHble HOpPMaTHBHBIE
aKThI B chepe rocy1apCTBEHHOM CITYKOBI;

- ohopMIATE CHy)eOHBIE KOHTPAKTBI U
npodne  JIOKyMEHTBI,  CO3JaBacMble B
nporecce MOCTYIUICHUS Ha
TOCYIapCTBEHHYIO CIYKOY;

- TOTOBUTh JOKYMEHThl IO OCHOBHBIM
KaJpOBBIM  MPOLEAYypaM  MPOXOXKIACHUS
TOCYJaPCTBEHHOM CITYKOBI;

- BBUBIATH OCOOCHHOCTH  O(OpMIICHUS
KaJpOBbIX JOKYMEHTOB B 3aBUCHMOCTH OT
chepsl UX TPUMEHEHUS;

- KOMIUIEKTOBaTh JOKYMEHTBI JUISl JIMYHBIX
Jell  TOCYJapCTBEHHBIX  CIyXKalluX B
COOTBETCTBUU C IIPABOBBIMU aKkTaMu Pd;

- paboTaThb C NEPCOHAIBHBIMH JTAHHBIMU
rOCYJapCTBEHHBIX CIIY)KaIIHX.

Bnaners:

- HaBBIKAMH PaOOTHI ¢ TUMOBBIMH (hopmMamMu
JIOKYMEHTOB;

- HaBbIKAMU COCTAaBJICHUS PA3JIMYHBIX BUIOB
JIOKYMEHTOB, O()OPMIISIOIIUX MPOXOXKACHUE
TrOCYJapCTBEHHOM CITYKOBI;

- HaBbIKaMH COCTaBJICHUSA JIOKAJIBbHBIX
HOPMATUBHBIX aKTOB, perjJaMeHTHPYIOIINX
PAa3INYHBIC ACIICKThI MPOXOKACHUA
TOCYJapPCTBEHHOM CITY)KOBI;




- (opmupoBaHUS U BeACHUS JUYHBIX el
rOCY/IapCTBEHHBIX CIIY>KallUX.

I1K-37 BJIaJICHUE TPUHLIUIIAMU, 3HaTh:
METOJIaMH 1 HOpMaMHU HopmartuBHO-1ipaBoByI0 6a3y XpaHeHUs,
OpraHu3aIy, XpaHEHUs, KOMIIIEKTOBAHMS U HCITOJIb30BaHUS
KOMILIEKTOBaHUS, yyeTa u KaJIpOBOM TIOKYMEHTallUU
WCITOJIH30BAaHUS apXUBHBIX - IpaBWJIa KOMIUICKTOBaHUS U XPaHCHUS
JIOKYMEHTOB, JIOKYMEHTOB JIOKYMEHTAIMU T10 JIMYHOMY COCTaBY;
JIMYHOTO -TIOPSAZIOK PabOTHI C TOKYMEHTAMH TIPH

MIPOBECHUU SKCIEPTU3BI [IEHHOCTH
JIOKYMEHTOB, YHUUTOKEHHUS IOKYMEHTOB,
nepeaaur ux B apXuB;

YMers:

-pa3pabaTheIBaTh HOMEHKIIATYPY A€
KaJJpOBOM CITy>KOBI;

-(opMupOBaTH TOKYMEHTALHUIO 110 TyYHOMY
COCTaBY B JIeTIa;

Brnanets:

-HaBBIKaMH 00PaOOTKH JIei ISt
MOCIIEAYIOIETO XPaHCHHUS;

-HaBBIKaMH PaOOTHI C IMYHBIMHU JICJIAMU;
-OCHOBaMH pabOThI C JOKYMEHTAMU B apXUBE
OpraHu3aIuy.

1.3. MecTo IMCUMILUIMHBI B CTPYKTYpPe OCHOBHOI 00pa30BaTeJIbHOM MPOrpaMMbl
Hucuunnuuna (Moxyns) «KampoBass JOKyMeHTauuss B CHCTEME TOCYAapCTBEHHOM
rpaxxaaHckoi ciayxObl P®» oTHOCHUTCS K BapuaTHUBHOW 4acTH OJOKAa JUCIUIUIMH y4eOHOro
TIJIaHa TI0 HAMPaBJICHUIO MOJTOTOBKH «J|OKyMEHTOBEICHUE M ApXUBOBEICHUEY.

Jliss OCBOCHHSI JUCHUIUIHMHBI (MOIYJsi) HEOOXOMUMBI 3HAHWS, YMEHUS U BIAJCHHS,
cOpMUPOBAHHBIE B XOJ€ U3yYCHUS CIENYIOIUX  AUCIUIUINH U TPOXOXKJICHUS
npakTuk:Jleonpon3BoACTBO B KaJapoBou ciyxk0e, I[IpaBoBble OCHOBBI TOCYIapCTBEHHOU
cnyx0s B P®, IlpaBoBOoe perynupoBaHHE TOCYIapCTBEHHOTO YIPABICHHS B COBPEMEHHOU
Poccun.

B pesynbpTaTe 0CBOCHUS AUCHHUILTUHBI (POPMHUPYIOTCS KOMIIETCHIIUU, HEOOXOAUMBIE IS
U3YYEHHUS CIEOYIOIUX TUCHUIUIMH M MPOXOXACHUS NpakTUk: [IpaBoBble OCHOBBI 3alUTHI U
00paboOTKK MEepCOHANBHBIX NaHHBIX, [[0ArOTOBKA JIOKATbHBIX HOPMATHUBHBIX aKTOB KaJpOBOMU

ciyxObl, PermamenTanus qesiTebHOCTH KaIPOBON CITYKOBI.

2. CTpyKTYypa IMCHHUIIHHBI



Cmpykmypa oucyuniaunst (Mo0yas) 01a ounou hopmul 0dyuenusn (2017 200)

Obwas mpyooemxocms oucyuniutnvl cocmasnsem 33.e., 108 u., 6 mom uucie KOHMAaKmuas
paboma obyuarowuxcs ¢ npenodagamenem 42y., npomescymoynas ammecmayus 18 u.,
camocmoamenvras paboma obyuarouuxcs 48 u.

Bunast yueOHoI paboTh

(B gacax)
KOHTAKTHAS DopMBI TEKYIIETO
. KOHTPOJIS
No Pasien T yCIeBaeMOCTH,
= dopma
/0 | OUCIHUILINHBL/ TEMEI ° . 5| 9 g o
o 2 z 58 MIPOMEKYTOUHOM
§ a S} g 5 g aTTecTaluu (no
e | o g |Z « % «| 50 S cemecmpam)
S| 5 | E |EESE| 25 S
5| & |3 RS E| 53
O 1B O EdAF S =
Bsenenue 7 |2 4 Cobecedosanue
Hcropus 7 |2 4 10 | IIposepra domauwinux
JOKYMEHTUPOBaHUS 3a0anuil u
roCyIapCTBEHHOU nabopamopHoil
CITYXKOBI. pabomol
Cobecedosanue
Cucrema 7 |2 6 8 IIposepka
roCyJ1apCTBEHHOM NPaKmu4ecKou
ciry>k0b1 B PD pabomol
Cobecedosanue
HopmatusHo- 7 |2 6 10 | bruy konmponvHaa
MpaBOBOE paboma,
obecrieueHne npoeepKa OOMAUHUX
OpraHu3aIu 3a0aHUll U
roCy/1apCTBEHHOU nabopamopuoupabomul
ciryx0b1 B PO Cobeceoosanue
Kanmposas cnyxba |7 |2 6 6 IIposepka
rOCyIapCTBEHHOTO npaKmuyeckou
oprana P® pabomol
Cobecedosanue
JoxymentupoBanue | 7 | 4 6 10 | IIposepka u oyenka
MIPOXOKJICHHS KOHMPOIbHOU pabomul,
rocy/1apCTBEHHON npo8epKa OOMAUHUX
IpaX1aHCKON 3a0anuti u
ciryx0b1 PD 1abopamopHou
pabomuwl
Cobecedosanue
IIpomexyTouHas 7 18 Ox3amen
aTTecranus
NUTOI'O: 14 28 18 |48
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Cmpykmypa oucuyuniaunst (Mo0ys) 01 ouHou hopmul 00yuenusn (2018 200)

Obwas mpyooemkocms oucyuniunvl cocmasisem 3 3.e., 108 u., 6 mom uucie KOHMaAKMHAS
paboma obyuarowuxcs ¢ npenodasamenem 42 u., npomescymounas ammecmayus 18 u.,
camocmoamenvras paboma obyuarouuxcs 48 u.

Bunpl yue6HO# paboThI
(B yacax)
DopmbI
KOHTaKTHasi TEKYILEro
3 KOHTPOJIA
Ne Pasnen A YCIIEBAEMOCTH,
/o IYCIUTIIIUHEL/ TEMBI o o B = OE g dbopma }
= o S g QE S | IIPOMEXKYTOYHOM
3 & > 5| @ 2| arrecramuu (no
Iy o o & X o Q9
5| E g =5 sE8|2¢ = cemecmpam)
) = = 2 5 o8| o S| O
508 |8 |E5S2 538
(ORI @) E8s & =
Bsenenue 7 2 4 Cobecedosanue
Ucropus 7 |2 4 6 IIposepka
JTOKYMEHTUPOBaHUS 0OMaUHUX
rocy1apCTBEHHOI 3a0anuil u
CITY>KOBI. npaKmuyeckou
pabomuwl
Cobecedosanue
Cucrema 7 |2 6 8 IIposepka
roCyJ1apCTBEHHOM NPaKmu4ecKou
ciry>k0b1 B PD pabomol
Cobecedosanue
HopmartusHo-nipaBoBoe | 7 | 2 6 10 bauy
o0ecrnieueHue KOHMPOIbHASL
OpraHHu3aIu paboma,
rocy/1apCTBEHHOM npogepka
ciryk0b1 B PD 0OMAWHUX
3a0anuil u
NpaKmuyeckou
pabomol
Cobecedosanue
Kanposas ciyx6a 7 (2 6 10 IIposepka
rOCyIapCTBEHHOTO NPaKmu4ecKoul
oprana P® pabomol
Cobecedosanue
JIoKkyMeHTUpOBaHUE 7 |4 6 10 IIposepxa u
MIPOXOKICHUS OYeHKa
roCyJ1apCTBEHHOM KOHMPOIbHOU
TPaXTaHCKON CITYKOBI pabombi,
PO npoeepka
0OMAWHUX
3a0anuil u
NpaKmuyeckou
pabomol
Cobecedosanue
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[IpomexxyTounas 7 18 IK3amen
aTrTecTanus
UTOI'O: 14 28 18 48

3. ConeprxaHue TMCUUITHHBI (MOTYJINA)

HaumeHoBaHHe pa3aesia TUCHUILITHBI

Coaep:xanue

BBenenne

AKTyaJbHOCTb Kypca B CBETE TOCYIapPCTBEHHOMN MOJIUTHKHU B
chepe rocymapcTBeHHOM cmy)k061 PD. MecTto Kypca B
npodeccnoHaTLHOM MOATOTOBKE cTyAeHTa. [IpenmeT
nccnegoBanusg Kypca. Llexp yae6HOT0 Kypca, ero OCHOBHEIC
3amaun. CTpyKTypa Kypca, C yU9eTOM pacupeneicHUs
y4e0HOro MaTepuania no yacaM. TepMUHOIOTHYEeCKUN
arnmapart. [lepeueHb CMEXHBIX JUCLMILTUH C BBISBICHUEM HX
B3aMOCBSI3H C MpenogaBaeMbIM KypcoM. OcBelieHre
OCHOBHBIX UCTOYHHUKOB U JIuTeparypbl. CIUCOK
MepUOANYECKUX U3aaHui. Tekyuit KOHTpoJib. UTOroBbIi

KOHTPOJIb.

Hcropusi 10KyMeHTHPOBAaHUS

roCyAapCTBEHHOM CIIYKOBI.

3apoxkaeHue rocy1apCcTBeHHOH ciryk0b1 B Poccuu. Tabens o
panrax 1722 roma. [laTeHTHI Ha YUH, TOCITY>KHBIE CTTHCKH,
JMUYHBIC Aena. [IpaBoBBIC aKThI JOCOBETCKOTO MEPHUOJIA O
yrHaX. DOpMHUPOBaHUE CUCTEMBI JOKYMEHTAIIMH 10 KaJpaM B
coBeTckuit nepuoa. Tpyaoseie cicku 1920-1930xx rr.
ITocranosienne CHK CCCP 1938 roma «O BBeneHNH
TPYAOBBIX KHIDKEK». JIOKyMEHTHPOBAHUE MPOXOXKACHHUS

CITy’kOBI B COBETCKOM TOCYAapCTBCHHOM amIapare.

Cucrema rocyapcTBeHHOI CIy:KObI B

PO

AnmunnctpatuBHas peopma B PO. OcHOBHBIE HapaBICHUS
pedopMupoBaHus TocyJapcTBEHHOM ciryx0Ob1. Co3nanue
HOPMaTHBHO-TIPaBOBOH 0a3bl KaK OJMH U3 3TAIoB peopMBl.
®3 «O cucreme rocynapcTBeHHOI Ciryk0b1 PO», @3 «O
rOCY/apCTBEHHOHN IrpakIaHCKoH ciyx0e B PD». [IpuHIUIIED
MOCTPOCHUS ¥ (QYHKIIMOHUPOBAHUS TOCYIapCTBECHHON
cyx0bl. [IoHATHE «TOMKHOCTh TOCYIAPCTBEHHOMN CITYKOBI».
Krnaccugukanus qomKHOCTER TOCYyIapCTBEHHOMN CITyKOBI.
Keammduxarmontsie TpeOoBaHUS K JOHKHOCTIM
rpakAaHCKOH cirykOb1. PeecTp nomkHocTel denepansHon

TOCYAapCTBEHHON IPaXkJaHCKOH CITYKOBI.

HopmaTtuBHO-nipaBoBoe o0ecrnevyenne
OPraHM3alNN FOCyJaPCTBEHHOMH CIIYKObI

B P®

BOHpOCLI JOKYMCHTUPOBAHUSA FOCYI[apCTBeHHOﬁ CJ'Iy)K6I)I B
3aKOHOJATCJIbHBIX U HOPMATHUBHO-IIPABOBBIX aKTax Po.

Permamenranus JOKyMEHTHPOBAHHS TOCYJapCTBECHHOM
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CITy>KOBI Ha JIOKaJIbHOM ypoBHe. Yka3sl [Ipesnnenta P® 2005
T. 0 IPOXOXKIEHUH TOCYIapCTBEHHOM I'PaskIaHCKOH CITy:KOBI
P® u pernmameHTaiuu KaJgpoBoil 1eITeIbHOCTH B

TOCYJapCTBEHHBIX OpraHax.

Kaaposas ciy:k6a rocy1apcTBeHHOro

oprana P®

Cocrapsronye kaapoBoi paboTel Tocoprana. [lomoxxeHue o
MOIpa3IeIeHUH TOCyIapCTBEHHOTO OpraHa Mo BOIpocaM
TOCYAapCTBEHHOH CIIyXObI 1 KanpoB. CTpyKTypa, COCTaB
nndopmannu, opopmienne [Tonoxenus. Permamenrarys
paboTHI ¢ MepcOHAIBHBIMU JaHHBIME. YKa3 [Ipesunenra PO
«O0 yrepxaennn [1o10xeHUs 0 TIEPCOHANBHBIX JaHHBIX
roCyJJapCTBEHHOT'O TPaXkIaHCKOTO ciryxaiiero Poccuiickoit
®Denepanuyl ¥ BEACHUH €0 JINYHOTO fenax. [lonoxenue o
MIEPCOHAIBHBIX JaHHBIX. JlOJDKHOCTHBIE peTIaMeHTHI
TOCYAaPCTBEHHBIX TPAXKAAHCKHX CITy’KalliX. 3HAUCHHUE U

COACPIKAaHNEC JOJDKHOCTHOT'O pCTiIaMCHTA.

JokyMeHTHpPOBaHME MTPOXOKIEHHUS
rOCyJapCTBEHHOI rpazkIaHCcKoi

cayxob1 PO

- [locTynnenne Ha rocyJapcTBEHHYIO TPaskKAaHCKYIO
ciryx0y P®. [Topsnok npoBeieHUs KOHKypca Ha 3aMELICHUE
JIOJDKHOCTH TOCYIapCTBEHHOM TpaykIaHCKOM ciryxObl. CocTaB
JIOKYMEHTOB, IPEABSBIAEMBIX IPaXXIaHHHOM P, N3BUBIINM
XKEJaHUE y4acTBOBATh B KOHKypce. JIOKyMEeHTHI, CO3aBacMble
B TIpOlECCe TOATOTOBKH U IIPOBENCHUS KOHKYypca. Ilopsnok
Ha3HA4YEHUs! Ha TOCYAapPCTBEHHYIO JOJDKHOCTD MO Pe3yIbTaTaM
KoHKypca. CiryxeOHbIit KoHTpakT. CTpYKTypa U coaepKaHne
ciry>keOHOTro KOoHTpakTa. CyniecTBEHHBIE YCIOBUS CITy>KEOHOTO
KOHTpaKTa. AHKETa rOCyIapCTBEHHOTO IPaXkJaHCKOTO
ciyxariero, muaHas kaptouka T-2I'C. CoctaB JOKYMEHTOB
JIMYHOTO JIeIa TOCYAapCTBEHHOTO TPaXKIAHCKOTO CITY’KaIlleTo.

- Ilopsimok npoBeaeHNsT KBaNN(UKAIHOHHOTO
9K3aMEHa U MPUCBOEHUS KJIACCHBIX YUHOB I'PasKIAHCKOM
ciryx0b1 P@®. Bunisl 10KyMEHTOB, COPOBOYKIAIOIIIHE
MOJITOTOBKY M TIPOBE/ICHHE SK3aMeHa. DK3aMEHAI[MOHHBIN
JIMCT ¥ OT3BIB 00 ypOBHE 3HAHUI rOCYAapCTBEHHOTO
CITy’Kallero.

- Ilopsimok npoBeAeHUSI U TOKYMEHTHPOBAHUS
aTTECTAINX TOCyJapCTBEHHOT'O IPaykAaHCKOTO CITYKAaIero.
OuepenHas ¥ BHEOUEpEIHAs aTTECTAIMS TOCYIapPCTBEHHOTO
TpaskAaHCKOTO ciryskamiero. Cirydan IpoBeIeHUS U
JIOKYMEHTHPOBaHNE BHEOUEPEIHON aTTeCTallly IPaKIaHCKOTO
cirykamiero. ['paguk npoBeneHus aTrecTauy. Perenus

aTTCCTaHHOHHOﬁ KOMHCCHH U aTTeCTaIII/IOHHHﬁ JINCT
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TOCYAapPCTBEHHOTO IPaXKJaHCKOTO CITY Kalllero.

- V3MeHeHue ciyKeOHOro KOHTpaKTa Ha
TOCYIapCTBEHHON TpaxaaHckoi ciryxoe P®. [Ipumenenune
crathi 24 @3 «O rocynapCTBEHHON TpakIaHCKOH CIryx0e
P®s». IlepeBo Ha IpyTyI0 TOJKHOCTh TOCYIAPCTBEHHOM
TPaXIAHCKOU CITY»ObI 1 HI3MEHEHHE YCIIOBUH CITYy>KeOHOTO
KOHTpakTa. JIOKyMEeHTHPOBaHHE U3MEHEHUH yCIOBHUH
CITy>keOHOTO KOHTPAKTA.

- [IpMeHeHE TUCIUTUTHHAPHBIX B3BICKAHUH K
TOCYJapCTBCHHBIM I'PaXKIaHCKUM CITY>KaIlluM. Busr
JTUCIATUTMHAPHBIX B3BICKaHUH. [lOKyMEeHTHpOBaHHE
MIPOIIETypPH! BEIHECEHHUS AUCIUIUIMHAPHOTO B3BICKAHMS.
Cry>xeOHast IpOBEPKa M IOKYMEHTHI, 0(hOPMIISIONIHE €€
IIPOBEJICHUE.

- [Noompenne rocyjapcTBEHHOTO TPayKIAHCKOTO
ciryskamiero. @opMbl MOONIPEHHs TOCYJapCTBEHHbIX
ciyxanux. [Topsaok JOKYMEHTUPOBAHHS PA3TUYHBIX POPM
MTOOIIPECHHUSI.

- [IpemocraBienue oTIycKa rocy1apCTBEHHBIM
TpaXXIaHCKUM CIIy)KaIllluM. J[TUTETbHOCT OTIIYCKOB
rOCyIapCTBEHHBIX TPAKIAHCKUX CIyXammux. ['papuk
OTITYCKOB. JIOKYMEHTHpOBaHUE MPEIOCTABICHHS OTIIyCKa
TOCYIaPCTBCHHBIM I'PaXKIAHCKUM CITY KAIIFM.

-YBoOJIBHEHHE C TOCYAapCTBEHHOMN IPaXKAAHCKOM
CITy>KOBI U ITpEKpalleHue ciryKeOHoro KonTpakTa. OcHOBaHMSA
IIpeKpaIeHus cIy’ke0HoTo KOHTpakTa. Pactopykenue
CPOYHOTO CITYy)KEOHOTO KOHTpaKTa. PacTopkeHne CiIyKeOHOTO
KOHTPAKTa 10 NHUIIMATHBE HAHUMATeNs. JJOKyMEeHTHpPOBaHNE
MIPOLIEAYPH! YBOJIBHEHHS TOCYIapCTBEHHOTO I'PaskAaHCKOTO

CJIy’Kallero 1mno pasHbiIM OCHOBAaHUSAMU.

4. Oopa3oBaTe/ibHbIE TEXHOJIOTHH

OoOpa3oBare/ibHbIE TEXHOJIOTUH

Buowt yueonoi Ooépazoeamenvhule u
Ne | Haumenoeanue pazoena
padomol uHgopmayuonnsvle mexnonozuu
n/n
1 2 3 5

1 |BBenenue Jlexyus 1. Beoonas nexyus
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Camocmosmenvras
paboma Kouncynomuposanue
Uctopus Jlexyus 2. Jlexyus-eusyanuzayus ¢ npumeHeHuem
JTOKYMEHTUPOBaHUS cnanuo-npoekmopa
roCyJapCTBEHHOMN
CITY>KOBI. 3aunamue ¢ npumenenuem
Jlabopamopnas pazoamounoz2o mamepuana
(IIpakmuueckas) Nel  |(ghopmynsapwr Ooxymenmos)
Koncynomuposanue u nposepxa
Camocmosmenvrast 0OMAWHUX 3a0aAHULL
aboma
Cucrema Jlexyus 3. Jlexyus-susyanuzayus ¢ npumeHeHuem
roCy1apCTBEHHOU Crauo-npoekmopa
ciryx0b1 B PO
Jlabopamopnas 3auamue ¢ npumenenuem
(Ilpakmuuecxas) Ne2  |pazoamournoco mamepuana
(8b10EPIUCKU U3 NPABOBLIX AKNOB)
CamocmosmenvHas Koncynomuposanue u nposepxa
paboma OOMAWHUX 3a0AHULL
HopMmatuBHo-nipaBoBoe  |/lexyus 4. IIpobremnas nexyus
o0ecrnieueHue
OpraHu3aIu 3anamue ¢ npumeneHuem
rocy/1apCTBEHHON Jlabopamopnas paszoamoynoz2o mamepuana
ciryx0b1 B PO (Ilpaxmuuecxasn) Ne3  |(8vbi0epatcku U3z npagosvix aKmos)
Kouncynomuposanue u nposepka
0OMAUHUX 3A0AHUL
CamocmosmenvHas
aboma
Kanposas cinyx6a Jexyus 5. Jlexyus, ouckyccus
rOCy/IapCTBEHHOTO
oprana P®
U3 NPaABoOBLIX AKMO8) Jlabopamophas 3anamue ¢ npumeneHuem Mamepuaios
(IIpakmuueckas) Ned  |0enosoti uepul (keticvl) u
pazoamounozo mamepuana
(8v10epoicKu
CamocmosmenvHas Kouncynomuposanue u nposepka
aboma OOMAUHUX 3a0AHUL
JIoKyMeHTUpOBaHUE Jlexyus 6. Jlexyus ¢ paz60pom KOHKPEmHbIX
MIPOXOKICHUS cumyayuti
roCyZapCTBEHHOMN
Ipa)/IaHCKOMN CITyKOBbI 3aunamue ¢ npumeHnenuem mamepuanos
PO Jlabopamopnas 0e10801 uepul (Keticol)
(Ilpaxmuueckas) NeS

Koncynomuposanue u nposepka
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Camocmosmenvhas
paboma

OOMAUIHUX 300AHUT

S. OneHKa VIAHUPYEMBIX Pe3yJIbTATOB 00y4eHus!

5.1. CucremMa olleHUBAHUA

Dopma Konmponsa

Makc. konuuecmeo 6an106

3a oony pabomy,  Bcezo

Texyuuii KOHTPOJIb:

- briu-xonTpOIBHAS padoTa (Temsl 1- 10 6annos 10 6annos
4)

- Kontponbaas pabora (TeMbI 5-6) 25 6annos 25 6annos

- JJabopatopusie (IIpakTrueckue) 5 bannos 25 6annos
3a7aHus (TeMbl 2-6)
[IpomexyTouHas aTTecTarus 40 b6annos
(PK3aMEH)
Hroro 3a ceMecTp (IUCITUTUINHY) 100 6annos

ITony4yeHHBIN COBOKYIHBINA PE3yIbTaT KOHBEPTUPYETCS B TPALULMOHHYIO IIKaIy OLICHOK U B
HIKaJTy OIIEHOK EBponeicKkoil cucTeMbl EpEeHOca U HAKOIUICHHS! KPEIUTOB
(EuropeanCreditTransferSystem; ganee — ECTS) B cooTBeTCTBUU C TaOIUIICH:

100-6annpHas TpazuimoHHas mKana [Mkana
niKasua ECTS
95 — 100 A
3304 OTJINYHO B
68 — 82 XOPOIIO 3a4TE€HO C
56 —67 D
5055 YIOBJIETBOPUTENBHO E
20 -49 FX
HEY/I0BJIETBOPUTEIBHO HE 3a4TEHO
0-19 F
5.2.KpuTtepun BbICTABJIEHUS OLEHKHU MO JUCIIUIJIMHE
Bbanasl/ Ouenka no Kpurepun oueHku pe3yjJbTaToB 00yUeHUs1 M0
Hlxana AUCHUILINHE AUCHUILINHE
ECTS
100-83/ «OTIINYHO»/ BricraBisiercs o0yyaromemMycs, €Ciii OH IITyO0KO U
AB «3a4TEHO MPOYHO YCBOMJI TEOPETUUECKUNA U MPAKTUYECKUIA
(oTIUYHO)»/ Marepuai, MOXET IPOJEMOHCTPUPOBATH 3TO Ha 3aHATUAX
«3a4TEHO» U B X0JI€ MPOMEKYTOYHON aTTECTALUH.
OOyuaronuiicss HCUEpPIbIBAIOIIE U JOTHYECKH CTPOHHO
u3naraet yueOHbIi MaTepua, yMeeT YBSA3bIBaTh TEOPHIO C
MIPAKTUKOM, CTIPABIISIETCA C PEIICHHEM 3ajad
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Baanwl/
HIxana
ECTS

Onenka o
JTUCIHUILINHE

Kpurepun oneHKH pe3yJibTaTOB 00y4eHus 110
AUCHUILINHE

npodeccnoHaTBLHON HAIIPABICHHOCTH BHICOKOTO YPOBHS
CIIO’KHOCTH, MPABIIILHO 00OCHOBBIBACT MTPHHSATHIC
peuenus.

CB0OOIHO OPUEHTUPYETCS B YUCOHOH U
npodeccuoHaBLHOM TUTEpaType.

OrneHka o JUCIUILTMHE BBICTABIISIOTCS 00y4YaomEeMycst ¢
YYETOM PE3YIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTeCTalUu.

Komnereniuu, 3akpeni€éHubie 3a AUCUUTUIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «BBICOKU».

82-68/

«XOpOIIO»/
«3a4TE€HO
(xopom10)»/
«3a4TEHO»

BeicraBisercs oOyuaromemMycs, €CiIi OH 3HaeT
TEOPETUYECKUH U IIPAKTUYECKUNM MaTepua, FpaMOTHO U 10
CYHIECTBY M3JIaraeT €ro Ha 3aHATHSAX U B XOZC
IIPOMEKYTOYHOU aTTECTALUU, HE JOIIYCKasl CYyLIECTBEHHbIX
HETOYHOCTEH.

OOyuaronuiicst IpaBUIBHO PUMEHSET TEOPETHUECKHUE
IIOJIO’KEHHUS IIPH PEILICHNUN IPAKTUYECKUX 3a7a4
npo¢ecCHOHATLHON HANPAaBIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/ieeT HEOOXOUMBIMH I 3TOTO HaBbIKaMU
U IpUEMaMHU.

JlocTaTogyHO XOPOIIO OPUEHTUPYETCS B YIeOHOU 1
npodeCCUOHATBLHOMN JITepaType.

OreHka o JUCHUIUIMHE BBICTABIISAIOTCS 00YYaIOMEMYCs C
y4E€TOM PE3yIbTATOB TEKYILEH U IIPOMEKYTOYHOU
aTTECTallUN.

Komnerenium, 3akpeniéHuble 3a AUCIHUIUITMHOM,
c(OPMHUPOBAHBI HA YPOBHE — «XOPOIIUIL».

67-50/
D.E

«YIOBJIETBOPU-
TEIBHO»/
«3a4TCHO
(ynoBieTBOpH-
TEIBHO)»/
«3a4YTCHO»

BricraBisiercs: o0yyaromemycs, €ciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUI U MPAKTUYECKUN MaTepuall,
JIOTTYCKAaeT OTACNbHbIC OMIMOKH MPH €T0 U3JI0KEHUU Ha
3aHATUSAX U B XOJ€ MPOMEXYTOYHOU aTTECTALUH.
OOy4Jaromuiicst UCTIBITHIBACT ONPEICIEHHBIC 3aTPYIHCHUS
B IPUMEHEHHUH TEOPETUYECKUX MOJI0KEHUN NPU PEILICHUH
MPAKTUYECKHX 33729 MPo(hecCHOHATLHOM HAPaBICHHOCTH
CTaHAAPTHOI'O YPOBHSI CIIOAKHOCTH, BJIAJICET
HEOOXOIMMBIMH ISl 5TOTO 0Aa30BBIMH HABBIKAMHU U
MPUEMAMHU.

JIeMOHCTpHpPYET 1OCTaTOYHBIN YPOBEHb 3HAHUS y4eOHOM
JUTEpaTyphl 10 AUCIUIIIMHE.

OrneHka o JUCIUIUTMHE BBICTABIISIOTCS 00y4JaomEeMycst ¢
YYETOM PE3YIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTeCTalUu.

Komnereniuu, 3akpeni€éHubie 3a AUCUUTUIAHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «IOCTATOYHBII».

49-0/
F.FX

«HEY/IOBJIETBOPUTE

JIBHO»/
HE 3aYTEHO

BricTaBnsiercs oOy4daromiemMycsi, €Cii OH He 3HaeT Ha
6a30BOM ypOBHE TEOPETUUECKUN U MPAKTHUECKUI
Marepua, J0MycKaeT rpyObie OmUOKY MPH ero
M3JI0’KEHUU Ha 3aHATHUSAX U B XOJ€ NPOMEKYTOUHON
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banasl/ Ouenka no Kpurepun ouenku pe3yjbTaToB 00yUeHUs M0
Hlxkana AUCHUILINHE AUCHUILINHE
ECTS

arTTecTaluu.

OOyuaromuiicst HICTIBITHIBACT CEPHE3HBIC 3aTPYTHCHUS B
MPUMEHEHUU TEOPETHUECKUX MOJIO0KEHUN MTPU PELICHUN
MPaKTUYECKHX 3a7a4 MpodeccnoHaNbHOM HAlIPaBICHHOCTH
CTaHAAPTHOTO YPOBHSI CIIOKHOCTH, HE BJIaJICET
HEO0OXOIMMBIMHU ISl 5TOTO HaBBIKAMU U IPUEMAMHU.
JleMOoHCTpHpYeT (pparMeHTapHbIe 3HAHUS Y4eOHOM
JUTEpaTyphl 10 AUCLUILIMHE.

OrneHka o JUCIHUILTMHE BBICTABIISIOTCS 00y4YaomeMycst ¢
YYETOM PE3YIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTeCTalUu.

KomniereHium Ha ypoBHE «I0CTaTOUYHBIN», 3aKPEINIEHHBIC
3a TUCITUILINHON, HE COPMUPOBAHEI.

5.3. OuenouHble cpeacTBa (MaTepUAabI) AJI51 TEKYIIET0 KOHTPOJISI yCIIeBA€MOCTH,
NPOMEKYTOYHOM aTTecTANMU 00y4al0IIMXCS N0 JUCHHUILIMHE (MOOY10)

IlpumepHvie 6onpocvl kK KOHmMpovLHOU pabome Nl :

Kakumu BugamMu JOKYMEHTOB, OGOPMIISUIOCH MPOXOXKIACHHUS TOCYAapCTBEHHOM
ciyx0b1 B Poccuu B 18-19 BB.?

Kakue Bompochl JOKYMEHTHPOBAHUSA MPOXOXKACHUS TOCYJApPCTBEHHOW CIY>KOBI
periiaMeHTHpoBauCh Tabenbio 0 panrax 1722 r. u IpyrdMu NMPaBOBBIMH aKTaMH
JIOCOBETCKOM 310xu?

Uro mNOHMMANOCh TOJ  «TOCYAApCTBEHHOW  CHyxk00il» B  COBETCKOM
rocynapcTBeHHOM anmapate? Has3oBuTe 0COOEHHOCTH JIOKYMEHTHPOBAHMUS
MPOXOXKACHUSI TOCYIapCTBEHHOW CIyKObl B TIEpBble JECATHIIETUS COBETCKOU
BJIACTHU

B xakoMm rogy BHepBbie MOSBUIOCH MOHSATHE «TPYAOBasi KHUKKa», KaK pa3BUBAJICS
3TOT BHUJ IOKyMeHTa?

Onumure 0cOOEHHOCTH (POPMUPOBAHUS WHCTUTYTA TOCYJIAPCTBEHHON CITy)KOBI B
MTOCTCOBETCKHUI NEPUO.

HazoBurte ocHOBHBIE HampaBlieHUsT pehOPMUPOBAHUS TOCYJAPCTBEHHON CITYKObI B
cootBercTBuU ¢ Konmenmueit pepopmupoBaHusi rocy1apCcTBEHHON Ciyx)O0bl PD
2001 1. m ®denepasbHOW TpOrpaMMor peGopMUPOBAHUS TOCYIAPCTBEHHOU

ciryx661 PO 2003-2005 rr.

Ipumepnuvie sonpocvl k KOHmpoabHOU pabome No2:
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1. JlaliTe XapakTepUCTHKY OCHOBOIIOJIATAIOLIMM  3aKOHaM B  cdepe
roCyIapCTBEHHOU CITyKObI PD.

2. [lepeuncnure HOPMATHBHO-IIPABOBHIE aKTHI, MOCBSIICHHbIE BOIpPOCaM
JIOKYMEHTHUPOBAHUS NPOLEAYP NOCTYIUICHHUS Ha FOCYAapCTBEHHYIO MPaXXIAHCKYIO CIIYXOy
P® u npoxoxacHus ee.

3. B kakux mNpaBOBBIX aKTax pErJIAMEHTUPYETCS BEACHUE JUYHOrO Jesa
rOCy/IapCTBEHHBIX IPaXAaHCKHUX ciykamux. Kakue HOpMbI 3aKperuieHbl B 3TUX MPaBOBBIX

akTax?

IIpumepnvie KOHMPOLHBIE BONPOCHL OJIsl NPOMENHCYMOUHOU AMMeECMAYU:

1. Ompenenure MOHATHUS: «TOCYJApCTBEHHAS CIYyK0a», «TOCyIapCTBEHHBIN
cnykamuii». Ha3oBuTe pasHOBHAHOCTHM TOCYAApPCTBEHHOW CIIY)KOBI M Tpajaluio
JOJDKHOCTEH rocy1apcTBEHHON TPasKIaHCKOM CITyKOBI.

2. [lepeuncnure TpeOoBaHUS IS TMOCTYIUIGHHS Ha TOCYAapCTBEHHYIO
TPKIAHCKHUI CITYXKOY.

3. HazoBuTe mokajlbHblE HOpPMAaTHBHBIE aKThl TI'OCYIapCTBEHHOI'O OpraHa,
perIaMeHTHPYIOLIUE BOIIPOCHl MPOXO0XKACHUS TOCYAAPCTBEHHOM IPasKAaHCKOM CITy>KOBI
1 paboTHI OT/ElNa IO BOPOCaM rocyJapCTBEHHOH CITy>KObI U KaJpoOB.

4. Onummre MOPSIZIOK  pa3paboTKH JIOJ>KHOCTHOTO periamMeHTa

rocyaapCTBCHHOI'O I'paKAaHCKOI'0 CIIYyKalero u cocraB I/IH(bOpMaI_[I/II/I, BKJIIOYaeMOM B

HETO.

5. Onummre nporneaypy MOCTYIUICEHUSI Ha TOCYAapCTBEHHYIO TPaXKIAaHCKYIO
CITyX0Yy.

6. [lepeuncnure MOKyMEHTHI, OohopMIIieMbIe B XOJ€ MPOBEICHUS KOHKypCa

Ha 3aMeIeHHE BAKAHTHOW JOJDKHOCTH TOCYAAPCTBEHHOM TIpa)KIaHCKOM ciayxObl. B
KaKHe CPOKH JIOJIKHBI OBITh IIOJTOTOBJIEHBI 3TH JJOKYMEHTHI?

7. JlaiiTe XapaKTepUCTUKYy TaKOMY BHIY JIOKYMEHTAa KaK «CIYyXKCOHBIN
KOHTPaKT» (CTPYKTYypa, cosepkanue, ohpopmieHue ).

8. Kakumu  moxkymeHTamMu  OQOpMIIsieTCs TEPEeBOA  TOCYJapCTBEHHOTO
IPaXXIaHCKOrO CIIY)Kallero Ha JPYryl JOLKHOCTh TOCYAAPCTBEHHOW T'PakIaHCKOU
ciy’kObl. B uem oTimume Takoro mepeBoja OT OOIIMX IMpaBWJ JOKYMEHTHPOBAHHMS

IIEPEBOJIOB B COOTBETCTBUHU € TpynoBbIM KojiekcoM PD?
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9. B ueMm coctout crenndurka U3MEHEHUs! YCIOBUHM CIyKeOHOro KOHTpaKTa

Ha rocyapCcTBEHHON TpakaaHCKol ciyx0Oe PD?

10.  CdopmynupyiiTe OCHOBHBIE IIEJIM TPOBEICHUS aTTECTAI[UU U OMHUIIUTE ATy
poIeypy.
1. Kakas mpoueaypa mpoBoAMTCSA Tepe] MPUCBOCHHEM TOCYAapCTBEHHOMY

IPAKJAHCKOMY CITYXKalIeMy IMePBOro UK 04ePEIHOTO KIAcCHOTO YiH? ONUIINTE ee.

12.  HazoBuTe BUABI NOOLIPEHHS] TOCYJAPCTBEHHBIX I'PAXIAHCKUX CIIYKalllUX
U TIOPSIIOK UX ITPUCBOECHUSI.

13. Exeroanesie ormraunBaeMble OTIIYCKA B CHCTEME TOCYIAapCTBEHHOM
TPaXJTaHCKOW CIYKOBI: JUIMTENBHOCTh, MOPSAIOK MpeaocTaBieHus. OCOOCHHOCTH
MPEAO0CTABIICHUSI OTITYCKOB FOCYJapCTBEHHBIM CITYKAILIUM.

14. [Tepeuniciure BUABI AWCIUIUIMHAPHBIX B3bICKaHW. MecTo ciy)keOHOU
IIPOBEPKU B MPOLIEAYPE BBIHECEHHS TUCIMIUIMHAPHOTO B3bICKAHUS.

15. Yro Takoe nu4Has KapToyka rocyAapcTBEHHOro ciyxkamiero? Kak ona
odopmisiercs?

16.  IlepeuncnuTe OCHOBaHHS YBOJIBHEHUSI TOCYIAapCTBEHHBIX T'PaKIaHCKUX
CITyXalux.

17. Yem OTIAMYAIOTCS MOHSATUS «YBOJBHEHHE C TOCYAAPCTBEHHOU CIYXKOBI» H
«OCBOOOXKIEHUE OT 3aHUMAEMOU JTOIKHOCTU»?

18. HazoBute oOCHOBHBIE GQYHKIMH CTPYKTYPHOTO TMOAPA3ACICHHUS IO
BOIIPOCAM roCyJapCTBEHHOM CITy>KOBI U KaJpOB.

19.  Ilepeuucnutre MAOKYMEHTHI,  BKJIIOYa€MblE€ B COCTaB JIMYHOTO Jeia
rocyJapCTBEHHOTO TPaXJaHCKOIO CITYKAaIEro.

6. YueOHO-MeTOAMUYECKOE M HH(POPMALIMOHHOE 00ecnevyeHHe TN CIMILTUHBI

6.1. CnMcoK HCTOYHHKOB M JIUTEPATYPHI

Hcmounuku (obsa3amenvhwie) :
-Konctutynus Poccuiickoit ®eneparnuu. [Ipunsra 12 gexabps 1993r.// [DnekTpoHHBII

pecypce]. — M., 2019. — Pexxum goctyna:http:/ www.consultant.ru.

-TpynoBoit  koxekc Poccuiickoit ®epepaunu ot 30 npekabps 2001 Nel97-D3//
[DnexTponnslit pecypc]. — M., 2019. — Pexxum noctyna:http://www.consultant.ru.

-Oenepanpubiii 3akoH ot 27.05.2003 N 58-®3 (pen. ot 02.07.2013) "O cucreme

rocynapcTBeHHOU ciyxk0bl Poccuiickoit @enepauun'// [Dnekrponnsiii pecypc]. — M., 2019. —

Pexxum noctyna:http://www.consultant.ru.
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-OenepanbHbiil 3akoH PO ot 27.07.2004 No 79-D3 «O rocyaapCTBEHHON I'pakIaHCKOU
ciyxx6e Poccuiickoit denepanun» (B pea. @enepanpHoro 3akoHa ot 12.04.2007 Ne 48-D3) //
[DnexTponnslit pecypc]. — M., 2019. — Pexxum noctyna:http://www.consultant.ru.

- ®enepanpubiii 3akoH 0T 28.03.1998 N 53-®3 (pea. ot 02.05.2015) "O BoMHCKOI

00s13aHHOCTH ¥ BOCHHOW ciyx0e"// [DnektponHblii pecypc]. — M., 2019. — Pexum

nocryna:http://www.consultant.ru.

- Vka3 Ilpesugenta P® or 01.02.2005. Ne 110 «O mnpoBeneHuH aTTeCTalUU
FOCYIapCTBEHHBIX TIpaxaaHCKuxX chayxamux Poccuiickoit ®@enepauun». [lonoxenue o
MPOBEJICHUN AaTTECTAllMM TOCYIAPCTBEHHBIX TPAXKIAHCKUX ciyxkamux PD // [DnexkTpoHHBII

pecypc]. — M., 2019. — Pexxum pocryna:http://www.consultant.ru.

- Yka3 [Ipesunenta P® ot 01.02.2005. Ne 111 «O mopsake caayn KBaTu(PUKAIIMOHHOTO
AK3aMeHa roCyAapCTBEHHBIMU TpaxaaHCKuX ciyxanux Poccuiickoit denepaniuv U OLICHKE UX
3HAHWI, HABBIKOB M yMeHUM». [Tonoxenne O mopsake crayu KBaTu(UKAITMOHHOTO dK3aMeHa
rOCYIApCTBEHHBIMHU TPAXKIAHCKUX Ciyx)amux Poccuiickonn ®denepaunu M OLEHKE UX 3HAHUU,
HaBbIKOB M yMeHuid // [Onexktponsslii pecypc]. — M., 2019. - Pexum

noctyna:http://www.consultant.ru.

- Vxa3 Ilpesunmenta ot 01.02.2005. Ne 112 «O koHKypce Ha 3amelIeHHUE BaKaHTHOM
JOJDKHOCTH — TOCYapCTBEHHOW — TpakgaHckod — cimyxObl  Poccuiickoit  ®Depepauun»  //

[DnexTponnslit pecypc]. — M., 2019. — Pexxum noctyna:http://www.consultant.ru.

- Vka3 Ilpesuaenta P® or 01.02.2005. Ne 113 «O mopsiake MpUCBOCHUS U COXPAHCHUS
KJIACCHBIX YWHOB TOCYJapCTBEHHOW TpaxaaHCKOW ciyxkObl Poccuiickoii ®Denepanuu
denepaabHBIM TOCYJApCTBEHHBIM TPAXIAHCKUM CIyKamuM». llonoxkeHue o MOpsIAKe
IMPUCBOCHUA U COXPAHCHHUA KIIACCHBIX YHWHOB TOCYAAPCTBCHHBIX TI'PAKAAHCKUX CIYyXKalUX
Poccuiickoit ®Denepanmu  denepanbHbIM TOCYJAPCTBEHHBIM T'PAXKIAHCKUM  CIIyKaimmm. //

[DnexTponHsblii pecypc]. — M., 2019. — Pexxum noctyna:http://www.consultant.ru.

- Vka3 Ilpesungenta PO or 16.02.2005r. Ne 159 «O mpumepHoii dopme Ciay)eOHOTO
KOHTpaKTa O MPOXO’KICHUU TOCYAapCTBEHHOM rpaxx1aHcKoi ciayxObl Poccuiickoit denepanuu u
3aMEIIeHUH JIOJDKHOCTH TOCYAapCTBEHHOM TpakIaHCKoW ciykObl Poccuiickoii ®Denepamum».
[Tonoxenne o npumMepHO (popme CayKeOHOTO KOHTPAKTa O MPOXOXKICHUH TOCYIapCTBEHHON
rpaxaaHckon ciyxObl Poccuiickolt ®enepannu U 3aMeIIEHUH JOJDKHOCTH TOCYAApCTBEHHOM
rpaxaaHckoi ciyx0s1 Poccuiickoii @enepauuu // [DnexTponHnslii pecype]. — M., 2019. — Pexum

noctyna:http://www.consultant.ru.

- Vka3 Ilpesuaenta Poccuiickoit @eaepanmu ot 30.05.2005. Ne 609 «O mepcoHAIBHBIX

J@HHBIX TOCYAAPCTBEHHOI0 IPakIaHCKOro ciryxaiero Poccuiickonn denepanuu U BEACHUHU €TI0
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JIUYHOTO nenax»// [DnexTpoHHbIN pecypcl. - M., 2019. - Pexum

nocryna:http://www.consultant.ru.

-Yka3 Ilpesunenta P® ot 16.01.2017 N 16"O kBanupuKamMoHHBIX TpeOOBaHUAX K
CTaXy TOCYJapCTBEHHOM TpaXJaHCKOW CIIy)Obl WJIM CTaxy pabOThl IO CHEIUATBHOCTH,
HAIpaBJICHUIO TOATOTOBKH, KOTOPBIM HEOOXOOMM IS 3aMEIICHHs JOJDKHOCTEH (enepanbHOM

TOCYJapCTBEHHOM Tpa)IaHCKOW CiykObl// [DnexTponHblid pecypc]. — M., 2019. — Pexum

nocryna:http://www.consultant.ru.

- [NocranoBnenue IlpaBurensctBa P® ot 31.03.2018 N 397"0O0 yTBepxaeHUU €IUHON
METOJMKHN IPOBEIACHUS KOHKYPCOB Ha 3aMEIICHUE BAaKAHTHBIX JOJDKHOCTEM TOCYIapCTBEHHOU
rpaxnaHckon ciyxObl  Poccuiickoit ®enepaumu M BKIIOYEHHE B KaJpOBBI  pe3eps
rocyJapcTBeHHbIX  opraHoB"//  [DnektpoHHbli  pecypc]. — M., 2019. — Pexum

noctyna:http://www.consultant.ru.

-ITocranoBnenue IlpaButensctBa P® ot 05.03.2018 N 227"0 HEKOTOpBIX Mepax IO
BHE/IPCHUIO HWH(POPMALMOHHBIX TEXHOJOTMH B KaJpOBYI0 paboTy Ha TroCyAapCTBEHHOU

rpaxaaHckoi ciyx6e Poccuiickoit @eneparun'// [Dnekrponnsliit pecypce]. — M., 2019. — Pexum

noctyna:http://www.consultant.ru.

Hcmounuku (OonoanumenvHole) :

- @enepanbHbIl KOHCTUTYIHMOHHBIA 3akoH «O T[ocymapctBeHHOM TepOe Poccuiickoit
Oeneparun» ot 25 nexadbps 2000 r. Ne2-OK3 // [DnextponHslil pecypc]. — M., 2019. — Pexum

nocryna:http://www.consultant.ru.

- 3akon Poccwmiickoit ®@enepanun ot 25 okTsOps 1991 Nel807-1 «O s3pikax HapOIOB
Poccuiickoit  ®Denepauuu» //  [DnekTpoHHbId  pecypc]. — M., 2019. - Pexum

nocryna:http://www.consultant.ru.

- @enepanbubiii 3ak0H P® ot 01.06.2005 NeS3-@3 «O rocynapCTBEHHOM SI3BIKE
Poccuiickoit  ®@epepanun»//  [OnexktponHHslid  pecypc]. — M., 2019. -  Pexum

noctyma:http://www.consultant.ru.

- ®enepanbubiii 3ak0H oT 27 wutonga 2006 r. N 152-®3 "O nepcoHanbHBIX

JAaHHBIX»// [DnexkTpoHHbIi pecypc]. — M., 2019. — Pexuwm nocryna:http://www.consultant.ru.

- Yka3 Ilpesuaenta Poccuiickoit @enepauun ot 18.06.2005. Ne 813 «O mopsinke u
YCIIOBUSAX KOMAaHAWPOBAaHUSA (elepalbHBIX TOCYIapCTBEHHBIX TPAXKIAHCKUX —CITYKALTUX»//

[DnexTponnsblii pecypc]. — M., 2019. — Pexum noctyna:http://www.consultant.ru.
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- [loctanoBnenue IlpaBurensctBa P® ot 15.06.2009 Ne 477 «O6 yrepxaenuu [Ipasun

JIeNIOTIPOU3BOJICTBA B (pelepasIbHbIX OpraHax HCHOJHHUTENbHON BiacTu» // [DIeKTpOHHBIHN

pecypc]. — M., 2019. — Pexxum pocryna:http://www.consultant.ru.

- [TocranoBnenue IlpaButenscTBa Poccuiickoit @enepanun ot 16 anpens 2003 1. Ne225
«O  TpymOBBIX  KHIXKKax»// [OnexkrpoHHbld pecypc]. — M., 2019. - Pexum

nocryna:http://www.consultant.ru.

-IIpuka3z I'eanpoxyparypsl PO ot 21.09.2011 N 305"06 yrBepxkaenun MHCTpyKIUM 110
BEJICHUIO BOMHCKOI'O y4eTa B CUCTeME NMpoKyparypsl Poccuiickoit @enepanun’"// [DIeKTPOHHBIN

pecypc]. — M., 2019. — Pexxum noctyna:http://www.consultant.ru.

- IlpaBuna BeneHUs U XpaHEHUs TPYAOBBIX KHIDKEK, MU3TOTOBICHHS OJAHKOB TPYJIOBOM
KHIKKH U o0ecriedyeHns uMu paboToaareneit (Y1BepxKIeHbI [IOCTaHOBJICHUEM

[TpaButensctBa oT 16 ampemnst 2003 1. No225) // [DnexktponHbIid pecype]. — M., 2019. — Pexum

noctyna:http://www.consultant.ru.
- Ilocranosnenne Muntpyna P® ot 10.10.2003 Ne 69 «O06 yTBepkIeHUN MHCTPYKLUHU

[0 3aIl0JIHEHUIO TPYIOBBIX KHMWXKEK»// [DnexTpoHHbIM pecypc]. — M., 2019. — Pexum

noctyna:http://www.consultant.ru.
- NHcTpyKIMS 1O 3amOJIHEHHUIO TPYIOBBIX KHIDKEK (YTBEp)KIE€HA IMOCTaHOBJICHHEM

Muntpyga P® ot 10.10.2003 Ne 69)// [Onektponssii pecypc]. — M., 2019. — Pexum

nocryna:http://www.consultant.ru.
-YHauduuupoBaHHble POPMBbI IEPBUYHON YYETHON JOKYMEHTALMH MO YUYETYy TPyJa U €ro

orutatel. YTBepkaeHsl [locranosnennem ['ockomcrata P® ot 05.01.2004 Ne 1. // [DnexkTpoHHBIN

pecypce]. — M., 2019. — Pexxum gocryna:http://www.consultant.ru.
- KBanudukannoHHbI CHpPaBOYHUK JOJHDKHOCTEH PYKOBOAWTENEH, CHENHMAINCTOB U
apyrux ciayxamux. M., Muntpyn, // [Onextponssii pecypc]. — M., 2019. — Pexum

noctyna:http://www.consultant.ru.

- Meroauueckre peKOMEHAAUH M0 pa3padoTKe MHCTPYKUUH IO JIEJIONPOU3BOJICTBY B
(denepanabHBIX OpraHax HCIOJHUTENbHON BiacTH, yTB. [Ipuka3zom PocapxuBa ot 23.12.2009 Ne

76.// [Onextponnsiit pecypc]. — M., 2019. — Pexxum noctyna:http://www.consultant.ru.

- Pexomenmanuu 10 pa3pabOTKe JOJDKHOCTHBIX  PErJaMeHTOB  (helepaTbHBIX
TOCYJApCTBEHHBIX TPAXAAHCKUX CIYXaluX B (enepaabHbIX MHHUCTEPCTBAX, (eaepalbHbIX
ciyxk6ax u (denepanbHbIX areHTcTBax. IlMcbMO MuUHHCTEpCTBa 37paBOOXpAHEHUS U
coranpHOro pazButus Poccuiickoit @enepamuu ot 10.08.2005 Ne 3855-BC// [DnexTpoHHBIN

pecypc]. — M., 2019. — Pexxum goctyna:http:/ www.consultant.ru.

- Tabennb o panrax ot 24 suBaps 1722 r.

-Vka3 o COKpalICHUHU MCPCIIUCKU IT0 BOCHHOMY BCIOMCTBY.
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JIumepamypa (ocnoenas) :

Apxwunona T.I'.

Opranuzanusi rocylapCTBeHHbIX yupexnaeHuii B Poccum, 1917-2013 rr. [OnexkTpoHHBIN
pecypc] : y4eOHHMK Ui CTYACHTOB BY30B, oOydaromuxcs mo HampasieHuto (034700
"JlIokyMeHTOBEACHUE u apxuBoBe/ieHHE" (cTereHn OaxanaBp)

/ ApxunoBa Tatbsina ['puropreBna, ManeimeBa Enena IlerpoBna; T. I'. Apxumnosa, E. II.
Mansimesa ; [mox pea. T. I'. ApxumoBoii ; M-Bo oOpa3oBanus u Hayku Poc. ®denepanum,
®enep. roc. 00pa3oBar. yupexaeHue Beicl. mpod. odpazoBanus "Poc. roc. ryMaHUTapHBIA YH-
T"]. - OnexkrtpoH. naH. - MockBa : PITYVY, 2014. - 557 c. : cxem. - Pexum nocryna :
http://elib.lib.rsuh.ru/elib/000009516.

I'motoBa C.A. Oc0O0EHHOCTH JOKYMEHTHPOBAaHHUS TPYAOBBIX OTHOLIEHUH B cdepe
TOCYIapCTBEHHOW  TpaxkmaHCKkod  cmyxObl  Poccuiickoit ~ ®enepanuu//  YmpaieHue
JOKyMEHTaIMen [ DIeKTpOHHBIN pecypc] : mponuioe, HacTosmee U Oyaymee : Matepuansl 11
MexnayHap. Hayd.-TipakT. KoH(}., MockBa, 19-20 mapta 2015 1. / - Mocksa : PITYVY, 2015. - 545

C.

['ocymapcTBeHHas 1 MyHUIIUTIAIbHAs cnyxo0a : yaeOnuk / FO.I1. Ky3skun, A.A. Epmonenko. —
Mocksa : UHOPA-M, 2020. — 284 c¢. — (Bricmiee obOpazoBanue: bakamaBpuar). — DOI
10.12737/textbook_5d52b220a49225.80722979. - Tekcr : osnekrponHbii. -  URL:
https://new.znanium.com/catalog/product/1020519 (nara obpamenus: 30.11.2019)

['ocymapcTBeHHass | MyHMIMTaubHas cilyx6a : ydeOHuk/ moxn pen.  A.H. Muruna,
B.III. [MaiixatnuaoBa. — MockBa : MHOPA-M, 2019. — 601 c. — (Briciee obpazoBanue:
bakanaBpuat). — www.dx.doi.org/10.12737/textbook_5c6d1e6315¢966.66409665. - Tekct :
anekTpoHHbd. - URL: https://new.znanium.com/catalog/product/996121 (mara oOpaieHus:
30.11.2019)

Cenosa O.JI YmpapieHue nepcoHaJoM B CUCTEME TOCYAAPCTBEHHOW TPa)KAAHCKOM CIIy:KOBI:
npobnemMbl W pemeHus [Onextponneli  pecypc] / CemoBa Ombra JleoHmmoBHa,
HazalikunckuiiCpsitocnas  Bragumuposuu; O. JI.  CemoBa, C. B. Hazaiikunckuil
/l Bectauk PITYVY. - 2015. - Ne 3. - C. 38-48. - (Cepus "Dxonomuka. Ynpasiuenue. [IpaBo"). -
Pexxum noctyna : http://elib.lib.rsuh.ru/elib/000010384
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JTumepamypa (0onoarnumensnasn) :

AnnpeeB M.A. KnaccHble YWHBI TOCYIapCTBEHHOM U MYHHUITMIIAILHOM CIIy>kObl B Poccuiickoii
@®enepanun [OnekTpoHHbI pecypc] / AnapeeB Muxaun Anexcanaposud; M. A. Anzapees
/I YupaBneHue IOKyMEHTAalMel: mpouuioe, Hacrosmee, Oyaymee : wmarepuans [Il-ei
MexnayHap. Hayd.-TipakT. KoH(., mocssml. mamsatu pod. T. B. Ky3uenosoit, Mocksa, PITY, 23-
24 mapra 2017 1. / M-Bo oOpa3oBanus U Hayku Poc. @eaepanuu, Oenep. roc. OI0HKET. YUPEKI.
BhIcHI. 0OpazoBanus "Poc. roc. rymanutapHelii yH-1", HcT.-apX. HH-T, @aK. TOKyMEHTOBEICHHUS
U TEXHOTPOHHBIX apX., Kad. nokymenroBenenus. - Mocksa :Tepmuka.py, 2017. - C. 311-317. -

Pexwum noctyna : http://elib.lib.rsuh.ru/elib/000012997.

l'ocynapctBennas ciyx6a Poccuiickoii ®@enepannu B IpaBOOXpaHUTEIbHON cdepe: mpoOiIeMbl
TEOPHUH W TPAKTHKH aJMHHHUCTPATHBHO-TIPABOBOTO peryiupoBaHus : MoHorpadus / P.B.
Haropupix. — MockBa : HUH®PA-M, 2020. — 190 c. — (HayuHaa w™sbICib). —
www.dx.doi.org/10.12737/monography_5b114e727d0655.84017119. - TekcT : 37IEKTPOHHBIH. -
URL: https://new.znanium.com/catalog/product/1048182 (mata obpamenus: 30.11.2019)

7. MarepuajibHO-TeXHHYECKOe ofecriedeHne TUCHUNIMHBI (MOTYJIs1)

B kadectBe MaTepHaTbHO-TEXHUYECKOTO OOECIEUEHUsT JUCIUIUIMHBI YKa3bIBACTCS
HeoOXoauMoe JJisi OOYy4eHHs JIMIICH3MOHHOE NpOorpaMMHOE oOecredeHue, 000pyAoBaHHE,
JIEeMOHCTpaIlMOHHBIE TPUOOPBI, MYJIbTUMEIUIHbIE CPEICTBa, y4eOHbIC (QHIBMBI, TPEHAKEPHI,
KapThl, IJIAKaThl, HATJSHBIE TTOCOOUS; TPEOOBAHUS K ayJUTOPUSIM — KOMIBIOTEPHBIE KJIACCHI,
aKaJIeMUYECKHUE WM CICIIHAIBbHO 000PY/I0BaHHbBIC ayIUTOPUH U J1ab0paTOpuH, HATMYNUE TOCKU U
T.JI.

Aymutopuu JUid TNPOBEAEHUS JIEKIMH W CEMUHApCKHUX 3aHATHUH C TEXHUYECKUMHU
cpeacTBaMu OoOyueHHs (MYJIbTUMEIUA-MPOEKTOp (BUAEONMPOEKTOP), 3KpaH (MEPEeHOCHON WIn
CTallMOHAPHBIN)).

Cocras nporpammuoro odecniedenusi (I10), coBpeMeHHBIX MPpodeccHOHAIBHBIX 0a3
nanHbIX (B/1) u nundgopmanuonno-cnpasounbie cucrem (MCC) (2017 r.)

1. Ilepeuens 11O

Tabauya 1
Nem Haumenosanue [10 [TpouzBogutens | Crmocod pacmpocTpaHeHUs
/n (muyensuonnoe unu
6000010
pacnpocmpansemoe)
1 AdobeMasterCollection CS4 Adobe JIMLIEH3UOHHOE
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2 MicrosoftOffice 2010 Microsoft JINLIEH3UOHHOE
3 Windows 7 Pro Microsoft JIMLIEH3UOHHOE
7 MicrosoftSharePoint 2010 Microsoft JIMLIEH3UOHHOE
9 MicrosoftOffice 2013 Microsoft JIAIEH3MOHHOE
11 | KasperskyEndpointSecurity Kaspersky JIUTIEH3MOHHOE
2. Ilepevens Bl u UCC
Tabauya 2

Neri/it HaumenoBanue

MexnayHnapoansie pedepaTuBHbIE HayKoMeTpudeckue bJl, mocTymnHple B pamkax
HalMOHAJILHOM nmoanucku B 2017 1.

WebofScience
Scopus

noarucku B 2017 T.

SAGE Journals

Kypnans! Taylor and Francis

[Tpodeccuonanbubie motHOTEKCTOBBIC B/I, MOCTYyIHBIE B paMKax HaIlMOHATIbHON

KypnaneiOxford University Press
ProQuest Dissertation& Theses Global

JSTOR

[Tpodeccuonanbabie MOTHOTEKCTOBBIC BJ]

W3nanus no o01eCTBEHHBIM U TYMaHUTAPHBIM HayKaM

l'apanT

KOMHBIOTepHBIe CHpaBO‘IHBIe HpaBOBBIe CUCTCMBbI
Koncynbrant Ilmoc,

Cocras nporpammuoro obecnedenus (I10), coBpemeHHBIX NpodeccuoHaANIBHBIX a3
nanHbIX (B/1) u nundgopmanuonno-cnpasounbie cuctem (MCC) (2018 r.)

1. Ilepeuens IO

Tabauya 1
Nent Haumenosanue [10 [TpouzBogutens | Crmocobd pacmpocTpaHeHUs
/n (ruyenzuonHoe unu
c80000HO
pacnpocmpamnsemoe)
1 AdobeMasterCollection CS4 Adobe JIMLIEH3UOHHOE
2 MicrosoftOffice 2010 Microsoft JINLIEH3UOHHOE
3 Windows 7 Pro Microsoft JIAIEH3MOHHOE
7 MicrosoftSharePoint 2010 Microsoft JINLIEH3UOHHOE
9 MicrosoftOffice 2013 Microsoft JIAIEH3MOHHOE
11 | KasperskyEndpointSecurity Kaspersky JUTIEH3MOHHOE
2. Ilepevyens Bl u UCC
Tabauya 2
Neri/it HaunmenoBanue

MexnayHnaponnsie pedepaTuBHbIE HayKoMeTpudeckue bJl, mocTymnHple B pamkax
HaMOHAJILHOM nmoanucku B 2018 T.

WebofScience

Scopus

[Tpodeccuonanbubie moTHOTEKCTOBBIE B/I, MOCTYyHBIE B paMKax HaIlMOHATIbHON
moamnucku B 2018 r.
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KypnaneiOxford University Press
ProQuest Dissertation& Theses Global
SAGE Journals

Kypnans! Taylor and Francis

[Tpodeccuonanbabie MOTHOTEKCTOBBIC BJ]
JSTOR
W3nanus no oO1eCTBEHHBIM U TYMaHUTAPHBIM HayKaM

KommnbrotrepHbie cripaBOYHbIE PABOBBIE CUCTEMBI
Koncynbrant Ilmoc,
['apanT

Cocras nporpammuoro obecnedenus (I10), coBpemeHHBIX npodeccuoHANIBHBIX a3

nanHbIxX (B/1) u nundgopmanuonno-cnpasounbie cuctem (MCC) (2019 r.)

1. Ilepeuens IO
Tabauya 1
Ner/ Haunmenosanue 110 IIpousBoautens Cnoco0 pacnpocTpaHeHuUs
m (tuyenzuonnoe unu c60600HO
pacnpocmpansemoe)
1 AdobeMasterCollection CS4 Adobe JINLIEH3UOHHOE
2 MicrosoftOffice 2010 Microsoft JIUIEH3UOHHOE
3 Windows 7 Pro Microsoft JIMLIEH3UOHHOE
7 MicrosoftSharePoint 2010 Microsoft JUIEH3UOHHOE
9 MicrosoftOffice 2013 Microsoft JINLIEH3UOHHOE
12 Windows 10 Pro Microsoft JIMLIEH3UOHHOE
13 | KasperskyEndpointSecurity Kaspersky JUIEH3UOHHOE
2. llepeuens BJI u UCC
Tabnuya 2
Nori/nt HaumenoBanue
MexnayHnapoansie pedepaTuBHbIE HayKoMeTpudeckue bJI, mocTymnHple B pamkax
HalMOHAJILHOM nmoanucku B 2019 r.
WebofScience
Scopus
[Tpodeccuonanbubie moTHOTEKCTOBBIE B/], MOCTYyIHBIE B paMKax HaIlMOHATIbHON
moamucku B 2019 r.
KypnaneiCambridge University Press
ProQuest Dissertation& Theses Global
SAGE Journals
Kypnans! Taylor and Francis
DNeKTPOHHBIC M3JaHUs U3/IaTeIbCTBA Springer
[IpodeccronanbHbie MOTHOTEKCTOBBIE B/
JSTOR
W3 nanus mo oO1ecTBEHHBIM U TYMaHUTAPHBIM HayKaM
KomMrmibroTepHbie ClipaBOYHBIC TIPABOBHIE CUCTEMBI
Koncynbrant Ilmoc,
l"apanT
8. OOecneyenne o0pa3oBaTeIbHOr0 Mpouecca s JIMI € OrPaAaHMYCHHBIMH

BO3MOKHOCTSIMM 310POBbSI 1 HHBAJIUA0B
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[Tpu HEeoOxoauMoOcTH pabodasi mporpaMmma JUCITUIUIMHBI MOKET OBITh aJanTUPOBAHA IS
O6€CH€‘I€HI/IH 06pa30BaTeJILHOFO HpOI.[CCCEl JmmiamM C OI‘paHI/I‘IeHHbIMI/I BO3MOXHOCTAMU
3I0POBBSI, B TOM YHWCJE sl AUCTAHIMOHHOTO oOydeHwms. JJig 3TOro OT cryaeHTa TpeOyeTcs
MPEJICTaBUTh 3aKIIOUEHUE TCUXO0JI0Tro-Meauko-neaarorndyeckoil komuccuu (ITMIIK) n nuynoe

3asABJICHUC (SaHBHeHHG 3aKOHHOT'O Hpe,Z[CTaBI/ITeJIH).

B 3axmouennn [IMIIK nomkHO OBITE TPOMHMCAHO:

- pekoMmeHayemas yueOHasi Harpys3ka Ha oOydaromierocs (KOJIMYECTBO AHEH B HEAEIo,
YacoB B JICHbB);

- 000pyI0OBaHNE TEXHUUECKUX YCIOBUHN (MPH HEOOXOAMMOCTH);

- CONPOBOXJIECHUE U (WJIM) MPUCYTCTBUE POAUTENEH (3aKOHHBIX MPEACTaBUTENICH) BO
BpeMs y4eOHOTro nporiecca (Mmpyu He0OXOIUMOCTH);

- OpraHu3anus TCHXOJIOTO-TIEarOTMYeCKOr0  COMPOBOXKACHHE OOYyYaromerocs ¢

YKa3aHHUEM CIEUAJICTOB U JOIYCTUMON HAarpy3KkH (KOJIMUYECTBA YACOB B HEJIEINIO).

Jlnig ocyiiecTBICHHS MPOLEAYp TEKYIIEro KOHTPOJsS YCIIEeBAEMOCTH U IMPOMEKYTOUHOM
aTTecTallid O0YyYaromMXCs MPU HEOOXOAMMOCTH MOTYT OBITh CO37aHbl (POHIBI OLEHOYHBIX
CPEICTB, aJalnTUPOBAHHBIE [IJS JIMIl C OTPAaHUYCHHBIMH BO3MOXKHOCTSMU 3JI0POBbS U
MO3BOJIAIONIME OLICHUTh JOCTHMKEHHE MMH 3allJTAaHUPOBAHHBIX B OCHOBHOH 00pa3oBaTeabHOU
nporpaMMe pe3yjibTaToB OOydYeHUsS U YPOBEHb C(HOPMHUPOBAHHOCTH BCEX KOMIIETEHIIMIA,
3asIBJICHHBIX B 00pa30BaTeNLHON MporpamMme.

dopma OpOBEAECHUA TEKYIIEH W HUTOTOBOM aTTECTAlMU VIS JIML C OrPAHUYEHHBIMU
BO3MOXXHOCTSIMU 3JI0OPOBBSl YCTAHABIMBAECTCS C YYETOM HHAMBUAYAIBHBIX MCUXO(PHU3NYECKUX
oco0eHHOoCTeH (YCTHO, MIChbMEHHO (Ha Oymare, Ha KOMITbIOTepe), B popMe TECTUPOBAHUS U T.I1.).
[Ipyn HEOOXOIUMOCTH CTYACHTY MPEIOCTABISACTCS MOTOIHUTEIBHOE BpeMs Ui TOJATOTOBKHU

OTBC€TA Ha 3a4CTC UJIK OK3aMCHC.

9.1 I1nan JabopaTopHBIX (MPAKTHYECKUX) 3aHSITHIA.

Tema 1. UcTopusi AOKyMeHTHPOBAHUSI TOCYAaPCTBEHHOM CJIYKOBI.

Lenv 3auaAmus: Hayuutscs MPOCIIEKUBATh UCTOPUYECKHE 3aKOHOMEPHOCTH.

[Ipoananu3upoBaTh CTAHOBJIEHHE T'OCYJapCTBEHHOM ciyxObl B Poccuiickoii ®enepauuu u

UCTOPUYECKHE 0COOCHHOCTH IOKYMEHTHPOBAHUS €€ IPOXO0XKICHHS.
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@Dopma npogedeHusi — IPaKTUIECKOE 3aJaHUE.

3aoanus:

1.IIpountats BbLAepkku U3 Tabemu o panrax 1722 roga W BBIABUTH BHJBI JOKYMEHTOB,
CBSI3aHHBIE C POU3BOJICTBOM B YUHBI. /[aTh XapaKTEPUCTUKY 3TUM TOKYMEHTAM.

2. M3yunTp mnaTteHTbl HAa 4YWH, MPOAHAIU3UPOBATH COAECPKAHUE M COCTaBUTh CXEMY
pacIoI0XKEHUS! PEeKBU3UTOB U UH(OPMAIIMK B 3TOM JOKYMEHTE.

3. IIpoaHanu3upoBaTh MOCIYXKHBIE CIHUCKH Pa3HBIX JIET M BBIABUTH M3MEHEHHE B COCTaBE
uH(pOpPMaLIUU ATOTO JOKYMEHTA.

Vkazanus no evinonnenuro saoanuii:

1. B xoae u3ydyeHuss mpaBOBOrO akTa CTYACHT JOJKEH BBISIBUTH BCE BUJIBI JIOKYMEHTOB,
CBSI3aHHBIE C TPOU3BOACTBOM B YUHBI. BbIABICHHBIE BUIBI JOKYMEHTOB MEPEUYUCIUTH CO
CCBUIKOM Ha CTaThM MPABOBOro akTa. JlJId KaKI0ro NJOKyMEHTa AaTh onpezaeseHue no Cnosapro
BHJIOB JJOKYMEHTOB.

2. W3yuuTh TpEJCTABICHHBIC MMAaTEHTHl Ha 4YWH. B Buae OnoK-cxembl M300pa3uTh GOpMYIsphl
NMAaTEHTOB Ha pa3nuyHble 4uHbl. (OXapakTepu3oBaTh COACPNKAHUE OTUX JOKYMEHTOB -
MOCIIEI0BATEIbHO CXEMAaTHUYECKH HM300pa3UTh CMBICIOBBIE 3JIEMEHTHI, UX KOTOPBIX COCTABIIEH
TEKCT.

3. TIpocmoTpers (GOpMBI TOCTYKHBIX CIHUCKOB pa3HbIX TrojoB XIX u Hauvama XXBEKOB.
[Mepeuncnury wHGMOPMALINIO, BKIOYEHHYIO B JIOKYMEHTBI Pa3HBIX MEPHUOAOB. Pe3ynbTaTs

MO>HO 0()OPMHUTH B BUJIC CPABHUTEIHLHOMN TaOIHUIIBI:

Pa3znennl popmyJisipHOro cnucka Pa3zjesibl cokpanieHHOro

1827 r. dopmynasipuoro cnucka 1904 r.

Cnucox ucmoyHukoe u 1umepamypbol:
Hcemounuku:
- Tabens o panrax ot 24 siuBaps 1722 ropa.

-Vka3 o COKpallCHUHU NCPCIIUCKU [T0 BOCHHOMY BCIOMCTBY.

Jumepamypa:
Apxwumnona T.I'.
Opranuzanust rocylapcTBeHHbIX yupexnaeHuii B Poccum, 1917-2013 rr. [OnexkTpoHHBIN
pecypc] : y4eOHHMK Ui CTYACHTOB BY30B, oOywarommxcs 1o HampasineHuto (034700
"JlIokyMeHTOBEACHUE u apxuBoBe/ieHHE" (cTerneHnb OaxanaBp)

/ ApxunoBa Tatbsina ['puropreBna, ManenmneBa Enena IlerpoBna; T. I'. Apxumnosa, E. I

Mansimesa ; [mox pea. T. I'. ApxumoBoii ; M-Bo oOpa3oBanus u Hayku Poc. ®denepanum,
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®depep. roc. 00pa3oBaT. yupexkaeHue Boicil. mpod. oopazoBanus "Poc. roc. ryMaHUTAapHBIN YH-
T"]. - DOnekrpoH. maH. - Mocksa : PITY, 2014. - 557 c. : cxem. - Pexum nocrtymna
http://elib.lib.rsuh.ru/elib/000009516.

Cnpagounvie u unghopmayuonHuvle U30AHUA:

- Kparkuii cnoBaps BU10B U pasHOBUAHOCTEN nokymeHToB / I'maBapxus, BHUNJIA/, PI'AJIA.
-M., 1974. - 80 c.

Ilepeuenv pecypcos uHgpopmayuoHHO-menreKOMMYHUKAYUOHHOL cemu « IHmepHem»:

- 100 rmaBHBIX moxkymeHTOB Poccuiickoit Mctopun. Tabens o panrax ot 24.01.1722 r. Pexum
nocryna: http://xn--dlaml.xn--hlaaridg8g.xn--p1lai/18/tabel-o-rangakh/
MamepuanvHo-mexHuueckoe obecneyenue 3aHAMuUsL:

Paznarounblii MaTepuait:

1.Beinepxku u3 Tabenu o panrax ot 24.01.1722 1.

2. Kpatkuii cioBapb BUI0B U pa3HOBUIHOCTEN JOKYMEHTOB.

3. O0Opa3ipl MaTeHTOB Ha YUH.

4. OOpa3Iibl MOCITYXHBIX CITUCKOB.

Tema 2 . Cucrema rocyrapcTtBeHHOM ciyx0b1 PD.

Lenv 3anamusa: HayduTbCsl CUCTEMATU3UPOBATh JAHHBIE, ITOTYYEHHBIE U3 PA3HBIX MCTOYHHKOB,
B TOM UHCJI€ MPAaBOBBIX aKTOB. COCTaBUTh MPEJCTABIECHNE O CUCTEME FOCYAaPCTBEHHOM CITYKObI
P®, ee pa3HOBUIHOCTSX, TOJKHOCTSX, KIIACCHBIX YMHAX, PAHTaX M 3BAHMSIX.

Dopma npogeodenusi — MPAKTUUECKOE 3aJaHHE.

3aoanus:

1.M3yunts @enepanbublii 3akoH oT 27.05.2003 N 58-D3 "O cucreme rocy1apcTBEHHOHN CITYKOBI
Poccuiickoit @enepannu” u 1300pa3uTh CHCTEMY TOCYAapCTBEHHOM CITY)KObI CXeMaTHUECKH.

2. Uzyuntsr Oenepanbubiii 3aK0H 0T 28.03.1998 N 53-D3 «O BOMHCKOM 0053aHHOCTH U BOSHHOU
cnyx0e" u Yka3 Ilpesunenta PO or 16.09.1999 N 1237 "Bonpockl NpoxokJIeHuss BOCHHON
ciyx0b1"BMecTe ¢ "[lomokeHreM 0 TOpsIKE MPOXOXKIECHUS BOCHHON CITY>KOBbI" M C/IeNIaTh BBIBO/T
0 CHCTEME BOCHHOU CITy>KObI, COOTHOIIIEHUU COCTAaBOB BOCHHOCIY)KAIITUX U BOMHCKUX 3BAaHUH.

3. U3yunts ®Pepepanbubiii 3akoH oT 27.07.2004 N 79-03 "O rocyaapcTBEHHOM Ipa)kJIaHCKON
cnyx0e Poccuiickoii ®eneparuun” u VYkas Ilpesunenta P® or 01.02.2005 N 113 "O mnopsake
MPUCBOCHHSI M COXPAHCHUS KJIACCHBIX YHHOB TOCYIAPCTBCHHOH TpaKIaHCKOH ciryObl Poccuiickoii
Oeneparuu  GenepaibHBIM  TOCYAAPCTBEHHBIM —TPaXTAHCKHM — Ciyxamum' , CHENaTb BbIBOA O

COOTHOIIIEHUHM KATETOPH, TIPYyNI JODKHOCTEH TOCYJapCTBEHHOM TIpaXTaHCKOH CIyXObl U
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KiIaccHbIX  4MHOB. Ha ocHoBanum Peectpa nomxHocTelr dPenepanbHON TOCYAApCTBEHHOMN

IPaXXTaHCKOU CITY>KOBI IPUBECTH MPUMEPHI ISl KAXKAOH TPYIIBI U KATETOPUU.

Vkazanus no evinonnenuro 3aoanuii:

1. B xoge wu3yyeHHs MNPaBOBOrO aKTa CTYJIEHT JOJDKEH BBIIBUTH BCE Pa3HOBUIHOCTU
rocyIapcTBEHHOU CiTykO0b1 PD 1 n300pa3uTh UX B BUIE OJIOK-CXEMEI.

2. U3yunTh npeacTaBi€HHbIE IPABOBBIE aKThl, OMPEIEIUTh PA3HOBUIHOCTH TMOCTYIUICHHUS Ha
BOCHHYIO CITy’O0Y, COCTaBbl MOCTYMAIONINX Ha BOGHHYIO CIY>K0Yy U MpHCBaeBaeMble UM 3BaHMSL.
N300pa3uTh BBHIABICHHYIO HHPOPMAIIMIO B BUJIE OJIOK-CXEMBI.

3. VByuuTh TpaBOBBIE aKThI, ONPEACITUTh KaKhe ObIBAIOT KATETOPUH U TPYIIBI JOJKHOCTEH
rOCyJapCTBEHHOM I'pakJaHCKON CIIy>KOBI, 3apHcoBaTh HUX B BHJE Tabiuibl. B npeacraBieHHOM
TabJIMIe OTPA3UTh COOTHOIIEHHE KAaTETOPUH JOKHOCTEN U KJIACCHBIX YHHOB.

dopma TaOGIHUIBI MOXKET UMETH CIICTYIOIIUN BHI:

I'pynnbr —

KaaccHble
YUHBI—

Kareropuu |

3anonHuTh Tabimiy mpuMmepamu U3 Peectpa momxHocTer denepalbHONW TOCYAapCTBEHHOM

TPaXXTAHCKOU CITYXKOBI.

Chucox ucmoyHuKo8 u 1umepamypul.

Hcmounuku:

- ®epnepanbHblii 3akoH oT 27.05.2003 N 58-®3 "O cucreMe TrocyaapCTBEHHOM CIIy:KOBI
Poccuiickoit deneparnun”

- ®enepanbHbiii 3akoH OT 28.03.1998 N 53-D3 «O BoMHCKOM 00S13aHHOCTH M BOGHHOU CITy»KOe"

- ®epnepanbubiii 3akoH oT 27.07.2004 N 79-®3 "O rocymapCcTBEHHOW Tpa)KIaHCKOH ciyxk0e
Poccuiickoit deneparnun”

- Yka3 [Ipesunenta PO ot 16.09.1999 N 1237 "Bonpockl IpOX0xA€HUS BOCHHOH CITyXKObI"
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- [Tonmo>keHreEM O TTOPSIAKE TPOXOKICHHS BOCHHOM CITYKOBI, yTBepKaAeHHOEe YKazoM [Ipesnnenta
P® ot 16.09.1999 N 1237 "Bompockl MpOX0KISHUS BOCHHOH CITY>KOBI".

- Va3 [Ipesunenta PO ot 01.02.2005 N 113 "O nopsiike npucBOEHUS U COXPAaHEHUS KIACCHBIX
YUHOB TOCYJAapPCTBEHHON TpakIaHCKol ciyxO0bl Poccuiickoit ®enepanuu (enepaibHbIM
rOCYIapCTBEHHBIM IPaXJaHCKUM CITyKaluMm".

- Vka3 Ilpesugenta P® or 31.12.2005 N 1574 "O Peectpe nomxHocteln denepanbHOU

rOCyJapCTBEHHOM IPaykAaHCKOM CITyKObI".

Jlumepamypa:

l'ocynapcTBenHas u MyHuMnagbHas ciyxoa : yueonuk / FO.I1. Ky3skun, A.A. Epmonenko. —
Mocksa : UH®PA-M, 2020. — 284 c. — (Bwicmiee oOpaszoBanue: bakamaspuar). — DOI
10.12737/textbook_5d52b220a49225.80722979. - Tekct : osnektponHsii. - URL:
https://new.znanium.com/catalog/product/1020519 (nara obpamenus: 30.11.2019)

locynapcTBeHHass u MyHUIMNaidbHas ciayx6a : y4yeOHuk/ mox pen. A.H. Murtuna,
B.III. IlaiixatnuaoBa. — MockBa : UH®PA-M, 2019. — 601 c. — (Bsicmiee obOpa3oBaHue:
bakanaspuar). — www.dx.doi.org/10.12737/textbook_5c6d1e6315¢966.66409665. - Tekcrt :
anektpoHHbld. - URL: https://new.znanium.com/catalog/product/996121 (mara oOpameHus:
30.11.2019)

Ilepeuens pecypcos ungphopmayuoHHo-meneKoOMMYHUKAYUuoHHoOU cemu «Mnmepnem»:

- T'apanT [OnexkTponHBIN pecypc]. — DnekTpoH. naH. — M., cop. 2013. — Pexum nocryna:
http://www.garant.ru.

- Koncynprant Ilntoc [OnexkTpoHHBIM pecypc]. — DnekTpoH. mad. — M., cop. 2013. — Pexum

noctyma: http://www.consultant.ru.

Mamepuanvno-mexnuueckoe obecneuenue 3aHAmus:

- Pa3zgaTounsiii MmaTepua:

BBIICPKKU U3 IIPABOBBIX aKTOB.

- KommbrotepHslii kiacc ¢ poctynoM K npaBoBeiM 0Oa3am ['apant, Koucynsrant Iliroc.

UH(POPMALMOHHO-TEIIEKOMMYHUKAITMOHHON ceTr «IHTepHeT».

Tema 3. HopmaTuBHO-IPaBOBOe o0ecneyeHne rocy1apcTBeHHOM ciay:k0b1 PD.
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Lenv 3amamus: OtpaboTaTh HaBBIKM CTYAEHTA [0 aHAIM3y U BBIABIECHUIO HEOOXOIUMOM
uHpopMaMM U3  TpaBoBbIX akToB P®. W3yuuTh OCHOBHBIE TIPAaBOBBIE  AKTHI,
perIaMeHTHPYIOLIHE MIPOXO0XKACHUE IOCYyIapCTBEHHON CITy:KObl PD B 11€710M U TOCYAapCTBEHHOM
rpaxaaHckoi ciayxOb1 P® B uacTHOCTH. BBIIBUTH Kpyr BONPOCOB, KOTOPHIE HWMH
perilaMeHTUPOBaHbL. JlaTh XapakTepUCTUKY JOKYMEHTAM, C TIOMOILBI KOTOPBIX B COOTBETCTBUHU
C MPaBOBBIMH aKTaMH JTOJKHO O0(OPMIIATHCS MPOXOXKACHUE TOCYIaPCTBEHHON CITYKOBI.

Dopma npogedeHusi — MPaKTUIECKOE 3aJaHUE.

3aoanus:

1.M3yunts @enepanbublii 3akoH oT 27.05.2003 N 58-®D3 "O cucreme rocy1apcTBEHHOMN CITYKOBI
Poccuiickoit @denepanun”, nepeUnCIUTb BOIPOCH], PETIIAMEHTUPYEMBIE JAHHBIM 3aKOHOM.

2. Uzyunte Denepanbubiii 3akoH oT 27.07.2004 N 79-®3 "O rocynapcTBEHHOHN I'pa)AaHCKON
cyx6e Poccuiickoit denmepanuu"u BBIABUTH COCTaB PETIAMEHTHPYEMBIX JTaHHBIM 3aKOHOM
KaJIpoBbIX onepauuid. JlaTh XapaKTepUCTHKY 0053aTelbHbIM B COOTBETCTBUU C 3aKOHOM
JOKYMEHTaM, 0(OpMIIIEMBIM B paMKax 3TUX HPOLEYD.

3. U3yunTs crienyromue ykasbl Ipe3uIeHTa:

- Vxa3 IIpesunenta PO ot 01.02.2005. Ne 110 «O mpoBeAeHUU aTTECTAIIMU TOCYAapCTBEHHBIX
rpaxaaHckux ciyxamux Poccuiickoit deneparum»;

- Vka3 Ilpesupenta P® ot 01.02.2005. Ne 111 «O mopsake caadu KBaIU(UKATHOHHOTO
DK3aME€Ha IrOCYJapCTBEHHBIMU IPaXkKIaHCKUX ciayxkamux Pocculickoi denepannuy U OLEHKE UX
3HAHW, HABBIKOB U YMEHUI»;

- Yka3 IIpesugenta ot 01.02.2005. Ne 112 «O koHKypce Ha 3aMEIIEHHE BAKAHTHON JOJLKHOCTH

rOCyJapCTBEHHOM Ipa)k1aHCKOM ciryk0b1 Poccuiickoit @enepannu»;

[To >TuM yka3aMm BBISIBUTH COCTaB JJOKYMEHTOB, O(OPMIISIEMBIX B paMKax 3THX MPOIENyp U 1aTh

UM XapaKTEPHUCTUKY.

Vxaszauusa no evinonnenuio 3a0anuil:
1.B xone paGoThl C MPaBOBBIM aKTOM CJICIYET OMPEACIUTh CTPYKTYPY 3aKOHA M COJEP)KaHHE

paznenoB. Pe3ynbrar paboThl MOXKHO OTPa3HUTh B TAOIUIIE

Ne HaunmenoBanue pasaeia Kparkoe cogep:xanue
pasjeia




2.B xonme wu3yyeHMEe MPaBOBOIO aKTa CJEAyeT BBIIBUTH OCHOBHBIE JIOKYMEHTHPYEMbIE

IPOILEeTyphl MPOXOXKACHUS TOCYIApCTBEHHON T'paKAaHCKOM Ciry:kObl. st KaXkaoi mporenypsl

CJICOYCT HAa3BaTb 00s13aTeNbHBIC JOKYMCHTBI, OIPCACINUTL CPOKHU UX MOATOTOBKHU, COACPIKAHUC,

odopmIteHHE.

Pe3ynbTarhl paboThl CeAyeT MPEeACTaBUTh B BUJIC TAOIHITH:

IIpoueaypa

Buani
JOKYMEHTOB

Homep
CTaTbHU

Cpokmn, Conep:xanue,
CBSI3aHHBIE C opopMiIeHUE
AOKYMEHTOM

IToctyrmienue Ha
ITC

IIepeBox Ha

ApYTYIO
nokHOCTs [TC

Atrecranug ['TC

IIpenocrasienue
otnycka ['TC

[oompenne I'TC

JucuunnmnapHoe
B3beIckanne ['TC

OcB0o0OOXIEHE
OT JOJKHOCTH,
YBOJIBHEHHE C

ITC

2.M3yunth Ha3BaHHbIe YKa3bl llpe3unenta PO, BBISIBUTH cOCTaB JOKYMEHTOB, OOPMIISIEMBIX B

XO0Jle Ha3BaHHBIX B YyKa3ax IIpOLEAYyp: IPOBEIEHUS KOHKypca Ha 3aMEIlEHHUE BaKaHTHOU

IoJDKHOCTH, attectanuu [ T'C, mpoBeneHus KBamn()UKAIMOHHOTO YK3aMeHa.

Pe3ynbrarhl aHanmu3a cienyer npencTaBuTh B hopMe TabIuIbL:

Buabl 10kymMeHTOB

Homep
CTAThHU

Cpoxu, cBsI3ZaHHbIE €
AOKYMEHTOM

Conep:xanue, opopmiieHue

Cnucox ucmoyHuxkos u Jumepamypbol.

Hcemounuku:




33

- @enepanbablii 3ak0H OoT 27.05.2003 N 58-®3 "O cucremMe rocymapCTBEHHOW CITyXObI
Poccuiickoit denepanun”

- @enepanbhbiii 3akoH oT 27.07.2004 N 79-®3 "O rocynapCTBEHHOW TpaskJaHCKOHN ciryx0e
Poccuiickoit denepanun”

- Vxa3 IIpesunenta PO ot 01.02.2005. Ne 110 «O mpoBeAeHUU aTTECTAIIMU TOCYAApPCTBEHHBIX
rpaxaaHckux ciyxamux Poccuiickoit @enepanum»;

- Vka3 Ilpesupenta P® ot 01.02.2005. Ne 111 «O mopsake caadu KBIM(UKAUOHHOTO
AK3aMe€Ha roCyAapCTBEHHBIMU TpaxaaHCKuX ciyxanux Poccuiickoit denepaunu U OLIEHKE UX
3HAHU, HABBIKOB U YMEHU»;

- Vka3 IIpesunenta ot 01.02.2005. Ne 112 «O KOHKypce Ha 3aMEIIEHUE BAKAHTHOW JTOJIKHOCTHU

rOCyJapCTBEHHOM IpaXkIaHCKOM ciyk0b1 Poccuiickoit @enepannn».

Jlumepamypa:

l'ocynapcTBenHas u MyHunMnaigbHas ciyxoa : yueonuk / FO.I1. Kysskun, A.A. Epmonenko. —
Mocksa : UH®PA-M, 2020. — 284 c. — (Bwicmiee oOpaszoBanue: bakamaspuar). — DOI
10.12737/textbook_5d52b220a49225.80722979. - Texkct : osnektponHsif. -  URL:
https://new.znanium.com/catalog/product/1020519 (nara obpamenus: 30.11.2019)

locynapcTBeHHass u MyHUIMNaidbHas ciayx6a : y4yeOHuk/ mox pen. A.H. Murtuna,
B.III. IlaiixatmuaoBa. — MockBa : UH®PA-M, 2019. — 601 c. — (Bsicmiee obOpa3oBaHue:
bakanaspuar). — www.dx.doi.org/10.12737/textbook_5c6d1e6315¢966.66409665. - Tekcrt :
anektpoHHbld. - URL: https://new.znanium.com/catalog/product/996121 (mara oOpameHus:
30.11.2019)

Ilepeuens pecypcos unghopmayuoHHo-meneKoOMMYHUKAYyuoHHou cemu «Mnmepnem»:

- T'apanT [OnexkTtpoHHBINl pecypc]. — DnekTpoH. naH. — M., cop. 2013. — Pexum nocryna:
http://www.garant.ru.

- Koncynprant Ilntoc [DnexkTpoHHBIM pecypc]. — DnekTpoH. mad. — M., cop. 2013. — Pexum

noctyma: http://www.consultant.ru.

Mamepuanvno-mexnuueckoe obecneuenue 3aHAmus:

- Pa3zgaTounsiii MmaTepua:

BBIICPKKU U3 IIPABOBBIX aKTOB.

- KommbrotepHslii kimacc ¢ poctynoM K npaBoBbiM 0Oa3am ['apant, Koucynsrant Iliroc.

UH(POPMALIMOHHO-TEIIEKOMMYHUKAITMOHHON ceTr «HTepHeT».
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Tema 4. KagpoBasi ciyx0a rocy1apcTBeHHOro Oprasa.

Llenv 3anamusa: 3akpenuTh 3HAHUA O  COCTaBE OCHOBHBIX (YHKIUH MOApa3ieieHHs o
BOIPOCAM IOCYAApCTBEHHOM CIyXObl U KaJIpOB rOCYAapCTBEHHOTO OpraHa, OMpeeNIuTh COCTaB
JIOKAJIbHBIX HOPMATHUBHBIX aKTOB, PETJAMEHTHPYIOIIHUX ICSITENbHOCTh JaHHOTO CTPYKTYpPHOTO

NOJpa3/IeIeHUs] U HAyYUThCs pa3pabaThIBaThCS HEKOTOPHIE UX HHX.

@Dopma npogedeHusi — IPaKTUIECKOE 3aJaHUE.

3aoanus:

1. U3yunte @enepanbhbiii 3akoH oT 27.07.2004 N 79-®3 "O rocynapcTBEHHOHN Ipa)AaHCKOU
cnyx0Oe Poccuiickori ®enepanuu”, BBIIBUTH OCHOBHBIC (DYHKIIMM KaJIpOBOW CIYXObI U
coctaBUTh npoekT llonoxkeHust 06 oTAene 1Mo BONpocaM TOCYIAapCTBEHHON CIY:KObl U KaapoB
KOHKPETHOT'O TOCYAapCTBEHHOTO OpraHa.

2. M3yuntp Yka3 [lpesunenta PO ot 30.05.2005 N 609 «O6 yrBepxnaenun Ilomoxenus o
MEePCOHAIIbHBIX JAHHBIX TOCYJApPCTBEHHOTO TPpaKAaHCKOro ciyxaniero Poccuiickoit denepannun
U BEJIEHUU €ro JIMYHOro Jeia" U BBIABUTH (YHKIUU KaJpoBOW CHyxObl mpu padore ¢

MNEpCoOHAJIbHBIMU JaHHBIMH.

Vkazanus no evinonnenuro saoanuii:

1.B xone wu3ydyeHuu ¢enepanbHOrO 3aKOHA, BBIBUTh BCE THUIIOBBIE (YHKIMHM  KaJIpOBOIO
MoJpa3elieHnsi TOCYAapCTBEHHOro oprana. Ha ocHoBe TpeOoBaHUII 3aKOHA, THUIIOBOU
cTpykTyphl [lonoxkenus o6 otaene, npenactaBienHoil B YCOP]] u mMarepuanoB JelOBOM UTPHI
paspabotath mpoekt [lonoxeHus: 06 oTAEIe 0 BOMpPOCaM TOCYIapCTBEHHON CITYKOBI M KaJIpOB
KOHKPETHOI'O FOCYJapCTBEHHOTO OpraHa.

DopMyTUpPOBKA Pa3/IeNOB «IIpaBa», «OTBETCTBEHHOCTh» OCYIIECTBISIETCS MCXOAS MX (DyHKIUN
KaJ[pOBOM CITy>KOBI.

[ToAroTOBKY 3THX pa3/ieJIOB MOKHO BECTH C TIOMOIIBIO CJICYIOIIEH TaOIUIIbI:

DOyHKIUA IIpaBa OTBeTCTBEHHOCTH

B matepuanax J1ej0Boi Hrpbl MpejcTaBieHa HHGpOpMaIKs 0 HANMEHOBAHHH TOCYIAPCTBEHHOTO
OpraHa, €ro CTpyKType W MOJYMHEHHOCTH OTJAENa MO BOMPOCAM TOCYIApCTBEHHOW CITY:KOBI U
KaJIpoB, KOTOpble HEOOXOMUMBI [UIsi O(QOPMIICHUS pa3leloB «OOIIUME TOJIOXKEHUS» U

«B3aMMOOTHOIIICHHU>».
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2.B xoJe u3yueHue npaBoBOro akTa cielyeT BhIIBUTH (PYHKLIMHU KaApOBOM CIIy>KOBI IO padoTe ¢

MNEpCOHAJIbHBIMU JAaHHBIMHA, CACIIATh BBIACPIKKU M3 ITPABOBOI'0 aKTA.

Cnucok ucmoyHuxko8 u 1umepamypboi:

Hcemounuku:

- @enepanbubiii 3akoH oT 27.07.2004 N 79-®3 "O rocynapCTBEHHOW TpaskJaHCKOH ciryx0e
Poccuiickoit ®enepanun’;

- ®enepanbHbiii 3akoH OT 27 uroist 2006 r. N 152-D3 "O nepcoHaIbHBIX JaHHBIX";

- Va3 Ilpesugenta Poccuiickoit @enepanun ot 30.05.2005. Ne 609 «O nepcoHambHbIX JaHHBIX
rOCYIapCTBEHHOIO TPAXKAAHCKOro ciyskaiero Poccuiickoint denepaunu U BEAEHUH €r0 JIMYHOTO
acia».

- YHuuIMpoBaHHAas CUCTEME OPraHU3aIllMOHHO-PACTIOPSAUTEILHON JOKYMEHTAlUH.

Jumepamypa:

Apxunosa T.I. Opranuzanus rocyqapcTBEHHbIX ydpexneHuit B Poccum, 1917-2013 rr.

[DnexTpoHHBI pecypc] : y4eOHHK Ui CTYACHTOB BY30B, OOYYalOIIUXCA IO HAIPABICHUIO
034700 "JIOKyMEHTOBEICHUE u apXuBOBeCHUE" (cTeneHb Oakainasp)
/ ApxunoBa Tarbsina ['puropreBna, Manbimea Enena IlerpoBna; T. I'. ApxunoBa, E. II.
Maneiiesa ; [mox pen. T. I'. ApxumnoBoii ; M-Bo oOpazoBanus u Hayku Poc. @enepanuu, denep.
roc. obpa3oBar. yupexxJaeHue Bbicul. npod. oOpazoBanus "Poc. roc. rymaHMTapHbId yH-T']. -
OnekTpoH. naH. - MockBa : PITY, 2014. - 557 c. : cxem. - Pexum pgoctyna
http://elib.lib.rsuh.ru/elib/000009516.

CenoBa O.JI YmpapieHue nepcoHaJoM B CUCTEME TOCYAAPCTBEHHOW TPa)KAAHCKOH CIIyKOBI:
npobOsieMbl U pemieHust [DnekTpoHHslii pecype] / CemoBa Omnbra Jleonnnosna, HazalikuHckuii
CasaTociiaB Brnagumuposuy; 0. JL. CenmoBa, C. B. Hazankuuckuii
/l Bectauk PITYVY. - 2015. - Ne 3. - C. 38-48. - (Cepusa "OxoHomuka. Ynpasienue. [IpaBo"). -
Pexxum noctyna : http://elib.lib.rsuh.ru/elib/000010384

Ilepeuensv pecypcos ungopmayuoHHO-meneKOMMYHUKAYUOHHOU cemu « numeprem»:
- T'apanTt [OnexkTponHBIl pecypc]. — DnekTpoH. naH. — M., cop. 2013. — Pexum nocryna:

http://www.garant.ru.
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- Koncynprant [lntoc [OnexkTpoHHBIH pecypc]. — DnekTpoH. mad. — M., cop. 2013. — Pexum

nocrymna: http://www.consultant.ru.

Mamepuanbro-mexnuyeckoe obecneyerue 3aHAMuUA.

- Pa3zgaTounsiii MmaTepua:

BBIICPIKKU U3 MTPABOBLIX AKTOB,

MaTepHuabl JAeJIOBOM UTPHI, COJAEPKAIlME OMUCAHUE TOCYAAPCTBEHHOTO OpraHa M ero KaJapoBOn
CITYXKOBI.

- KommbrotepHbiii kmacc ¢ goctynoM K mpaBoBeiM 0Oa3zam ['apant, Koucymprant Ilmroc.

UH(POPMALIMOHHO-TEIIEKOMMYHUKAITMOHHON ceTr «IHTepHeT».

Tema 5. JIokyMeHTHpPOBaHHE MPOXO0KIAEHNE TOCYAAPCTBEHHOM IPAKIAHCKOMN CJIYKOBbI.

Llenv 3anamus: 1loyduTh NpPakTUUECKHUE HABBIKM JTOKYMEHTHPOBAHMS KaJIpOBBIX MPOLENYp B
CHUCTEME TOCYAApCTBEHHOM TIpa)KAaHCKOH cimyxkObl. CaMOCTOSTENbHO IOATOTOBUTH Pl
OCHOBHBIX  KaJIpOBBIX JOKYMEHTOB — JIOJDKHOCTHOH  perjlaMeHT TOCYyJapCTBEHHOTO
IPaXXAaHCKOTO  CITy’Kallero, CIIy’)K€OHBIII KOHTPAaKT TOCYAapCTBEHHOTO T'Pa)KIaHCKOTO

CITYallero u ap.

Dopma npoeedenus — IPAKTUUECKOE 3aJaHHE.

3aoanus:

1. U3yunte @enepanbhbiii 3akoH oT 27.07.2004 N 79-®3 "O rocynapcTBEHHOHN Ipa)AaHCKOU
ciyxx6e Poccuiickoit ®@enepauuu” W ONpeAenuTb, Kakas HHPOpPMAIUS BKIIOYACTCAd B
JOJDKHOCTHOM PETJIaMEHT IOCYIapCTBEHHOIO I'PaXKJaHCKOro ciyxamero. Ha ocHoBaHMM 3THX
NaHHbIX, PexkomeHpmanuii 1o pa3paboTKe JOKHOCTHBIX  PETVIAMEHTOB  (elepalbHbIX
TOCYJApCTBEHHBIX TPAXAAHCKUX CIyXaluX B (enepaabHbIX MHHUCTEPCTBAX, (eaepalbHbIX
ciyxk06ax W (¢enepa’abHbIX areHTCTBaX M MaTepuajoB JENOBOM HIpbl pa3padoTaTh MPOEKT
JIOJ>KHOCTHOTO perjiaMeHTa Ha KOHKPETHYIO JOJDKHOCTh TOCYAApPCTBEHHOM TIpa)KJaHCKOM
CITYXKOBI.

2. Uzyunts Yka3 llpesunenta PO ot 16.02.2005r. Ne 159 «O npumepHoii hopme cirykeOHOTO
KOHTpaKTa O MPOXO’KICHUU TOCYAapCTBEHHOM Irpaxx1aHcKoi ciayxObl Poccuiickoit denepanuu u
3aMEIeHUH JOKHOCTH TOCYIapCTBEHHON IpaskiaHCKou ciryk0b1 Poccuiickoit deaepanun». Ha
OCHOBAHMHU THUIIOBOM (DOPMBI KOHTpaKTa U MaTepUAJIOB JEJI0OBON UIPhl pa3paboTaTh CIyxKeOHbIN

KOHTPAKT C YCIIOBHBIM I'OCYAAPCTBEHHBIM I'Pa’KIAHCKUM CIIYKaIUM.
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Vkazanus no evinonnenuro saoanuii:

1.B xome wusydeHmnm ¢QenepaqbHOTO 3aKOHA, BBIBUTH WH(DOPMAIMIO, BKJIIOYAEMYI0 B
JIOJ>KHOCTHOM PETJIAaMEHT TOCYAAPCTBEHHOTO I'PakKIAAaHCKOro ciyaiero. Ha ocHoBaHuuM 3TOM
uHpopManuu cHopMynHpOBaTH Ha3BaHUWE pa3ZelioB perjiaMeHTa. 3arnojHUTh pa3/esbl
periamMeHTa MCXOoJlsd W3 MaTepHalloB JEJIOBOM UIPHI, COAEpKAIIUX TPeOOBaHHSA K KOHKPETHOM
JOJDKHOCTU TOCY/IapCTBEHHOM TpakJaHCKOW CIyXObl, M ¢ yueToMm TpeboBaHuil PexomeHnnaruu
no pa3paboTKe MOKHOCTHBIX PETrJaMEeHTOB (enepaabHbIX TOCYIAPCTBEHHBIX TPa)JIaHCKHUX
cayxamux B (eaepalibHBIX MHHHCTEPCTBAX, (emepanbHbIX Ciyx0ax u  (emepanbHbIX
areHTcTBax. Ilpm ompenenu rpynmnel U KaTEropuy JOHKHOCTH CIEIYET OPHUEHTHUPOBATHCS HA

Peectp nomxuocTel @enepanbHOil rocy1apcTBEHHON TPaXKIAHCKOM CITyKOBI.

2.B xone BbINONHEHHUS 3aJaHHsl 3a OCHOBY CJIEAYyeT B3ATh THUIOBYIO (QOpMY CIyKEOHOro
KOHTpakKTa, yrBepkaeHHyro Yka3zom [Ipesuaenta PO ot 16.02.2005r. Ne 159 «O mpumepHoit
dbopMe ciayKeOHOro KOHTpaKTa O MPOXOKACHUHM TOCYIAPCTBEHHON TPaKIaHCKOH CIyXKObI
Poccuiickoit deaepanuy U 3aMeIIEHUHU JOJDKHOCTH TOCYIapCTBEHHOW T'pa)KIAHCKOW CITy>KOBbI
Poccuiickoit @enepaunn». JlaHHbIC 1J1s1 3alI0JHEHHUS KOHTpPAKTa MPEACTAaBICHBI B MaTepuaiax
JIEIOBOM WIpbl B BHUJE OOBSIBICHUM O KOHKYpCE Ha 3aMellleHHE BaKaHTHOW JOKHOCTH

rOCyJapCTBEHHOMN IPa)K1aHCKOM CITYKOBI.

Cnucox ucmoyHuKo8 u 1umepamypul:

Hcmounuku:

O®enepanbhbiii 3akoH oT 27.07.2004 N 79-®3 "O rocynapCTBEHHOW TpakJaHCKOHN ciyx0e
Poccuiickoit denepanun”

-Vka3 [Ipesunenta PO ot 16.02.2005t. Ne 159 «O npumepHo# hopmMe Ci1yKeOHOrO KOHTPAKTa O
MIPOXOKICHUH TOCYAAPCTBEHHOM IpakIaHCKOM ciry»)0bl Poccuiickoii denepanun U 3aMeleHuN
JIOJKHOCTHU TOCY/IapCTBEHHOM IpakIaHCKOM ciy»k0b1 Poccuiickoit deneparmm».

-Yka3 Ilpesugenra P® or 31.12.2005 N 1574 "O Peectpe nomxnocteil denepanbHoOi
TOCYJapPCTBEHHOM TPaXKTIaHCKOM CITyKObI".

- Pexomenpanuu no pa3zpaboTke JOIKHOCTHBIX PErjaMeHTOB (pelepalibHbIX rOCyAapCTBEHHBIX
TPaXIAHCKUX CIOyXamux B (eaepalbHBIX MHHHCTEPCTBAX, (eaepanbHbIX ciayx0ax W
¢denepanbHbIX areHTcTBaX. IlcbMo MUHKCTEPCTBA 3PaBOOXPAHEHHS M COLMAIBHOTO Pa3BUTHUS

Poccutickoit ®eneparuu ot 10.08.2005 Ne 3855-BC.

Jumepamypa:
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I'motoBa C.A. Oco0eHHOCTH JOKYMEHTHPOBAHHUs TPYAOBBIX OTHOIIEHWNH B cdepe
TOCYIapCTBEHHOW  TpaxkmaHCcKkod  cmyxObl  Poccuiickoit ~ ®enepanuu//  YmpaBieHue
JOKyMEHTaIuel [DIeKTpoHHBINH pecypc] : mpoluioe, HacTosmee u Oyaymiee : Matepuansl 11
MexnayHap. Hayd.-TipakT. KoH(]., Mocksa, 19-20 mapta 2015 1. / - Mocksa : PITYVY, 2015. - 545
c.

l'ocynapcTBenHas u MyHununangbHas ciyxoa : yueonuk / FO.I1. Ky3skun, A.A. Epmonenko. —
Mocksa : UH®PA-M, 2020. — 284 c. — (Bwicmiee oOpaszoBanue: bakamaspuar). — DOI
10.12737/textbook_5d52b220a49225.80722979. - Texkct : osnektponHsii. -  URL:
https://new.znanium.com/catalog/product/1020519 (nara obpamenus: 30.11.2019)

CenoBa O.JI YmpapieHue nepcoHaoM B CUCTEME TOCYAAPCTBEHHOW TPa)KAAHCKOM CIIy:KOBI:
npobaembl u pemeHus [nexktporHsid pecype] / CenoBa Onbra JleonnmoBna, Hazaitkuackuii
CasaTociiaB Brnagumuposuy; 0. JL. CenmoBa, C. B. Hazankunuckui
/l Bectauk PITVY. - 2015. - Ne 3. - C. 38-48. - (Cepus "Dxonomuka. Ynpasiuenue. [IpaBo"). -
Pexxum noctyna : http://elib.lib.rsuh.ru/elib/000010384

Ilepeuens pecypcoe ungopmayuonHo-menreKoMMYHUKAYUOHHOU cemu «Mnmeprem»:

- I'apanT [DnekTpoHHbId pecypc]. — DnekTpoH. naH. — M., cop. 2013. — Pexum nocrymna:
http://www.garant.ru.

- Koncynpraut Ilmoc [DnekTpoHHBI pecypc]. — DnekTpoH. AadH. — M., cop. 2013. — Pexum

nocrymna: http://www.consultant.ru.

Mamepuanbro-mexuuyeckoe obecneyerue 3aHAMuUA.

- Pa3gaTounslii MmaTepual:

BBIJICP’KKH U3 MTPABOBBIX aKTOB,

MaTepuaibl JeIOBOM WUIpbI, coepxalire oOBsSBIEHHE O KOHKYpCE Ha 3aMelleHHe BakaHTHOU
JIOJDKHOCTH TOCYJApCTBEHHOW TpakKIaHCKOW CIykObl W oOmue TpeOoBaHUS K yKa3aHHOU
JOJIKHOCTH.

- KommbrotepHslii kimacc ¢ poctynoM K npaBoBbIM 0Oa3am ['apant, Koucynsrant Iliroc.

MH(}OPMaLMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn «IHTepHeT».

Tema 6 . JlokyMeHTHpPOBaHMeE NIPOXO0KICHNE BOCHHON U MPABOOXPAHUTEIbHOM CIIYKObI
Llenv 3anamua: 1loyduTh NPaKTUYECKUE HABBIKM JOKYMEHTHUPOBAHMS KaJpPOBBIX IPOLELYpP B

CHCTEME TOCYAapCTBEHHON BOCHHOM U MPABOOXPAHUTEIHLHOM CITY>KOBI.
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Dopma npogedeHusi — MPaKTUIECKOE 3aJaHUE.

3aoanus:

1.M3yunts @enepanbubiii 3akoH oT 28.03.1998 N 53-®3 "O BoMHCKOW 00513aHHOCTH U BOCHHOU
cnyx0e", Yka3 Ilpesupenra PO ot 16.09.1999 N 1237 "Bomnpochl NpoX0xa€HHS BOECHHOU
cinyx0b1" (BMecte ¢ "llosokeHHMEM O TOpsAKE NPOXOXKICHHS BOCHHOW CIYyXKObl") M TIO
YTBEPXKICHHOH (popMe pa3paboTaTh KOHTPAKT C BOCHHOCITYXKAIIUM Ha KOHKPETHYIO JTOJKHOCTb

BOEHHOU CITYKOBI.

2.M3yunTh MaTepHalbl 1eJ0BOM UTPHI, pa3paboTaTh KOMIUIEKT JOKYMEHTOB Ji MOCTYIUICHUS Ha

CITy0y B MPaBOOXPAHHUTEIbHBIC OpraHbl PD.

VYkazanus no evinonnenuro 3a0anuii:

1.B xozxe BbIMOJHEHHUS 3a/laHUs HEOOXOIMMO MPOAHATU3UPOBATH CTPYKTYPY KOHTpaKTa, Ha
OCHOBAaHMU MAaTEpPHAJIOB JEJIOBOM UIphl 3alOJHUTh JTOKYMEHT B COOTBETCTBUU CO BCEMU
TpeOoBaHUAMHU O0(OPMIICHUS TaHHOTO BU/Ia JOKYMEHTA

2. [Ipoananu3upoBaTh BBIACPKKHU U3 MPABOBBIX aKTOB, MOCBSIIEHHBIX TOCTYIUIEHUIO HA CIIYXO0Y
B MPaBOOXPAHUTENIbHBIE Opranbl P®, uM3yuynth Marepuaybl JeJ0BOM HUrphl. [loAroToBUTH

KOMIUIEKT IOKYMEHTOB, KOTOPBIMU OQOPMIISIETCS 3TO KaJIpOBOE JIEHCTBUE.

Chucox ucmouHuko8 u iumepamypul.

Hcmounuku:

-®enepanbHblii 3akoH 0T 28.03.1998 N 53-®D3 "O BonHCKOH 00513aHHOCTH ¥ BOCHHOM CITy»K0e",
-Yka3 [lpesunenta PO ot 16.09.1999 N 1237 "Bomnpochl mpoX0oXJIeHHS BOCHHOW CIyKObI"
(Bmecte ¢ "llomoskeHHEM O MOPSAKE MPOXOXKACHUS BOSHHOW CIYKOBI") M MO yTBEPKIACHHOMN
dopme pa3paboTaTh KOHTPAKT C BOEHHOCIY)KAallUM Ha KOHKPETHYIO JOJDKHOCTh BOEHHOM

CITYXKOBI.

Jumepamypa:

['ocynapctBenHas cinyx6a Poccuiickoit denepainuu B paBOOXpaHUTEIBHOU cepe: mpoOieMbl
TEOpUU U TMPAKTUKH aJIMUHUCTPATUBHO-IIPABOBOrO perynupoBanus : MoHorpadus / P.B.
Haropubix. — MockBa : HMH®PA-M, 2020. — 190 c. — (HayuHas w™bICib). —
www.dx.doi.org/10.12737/monography_5b114e727d0655.84017119. - TekcT : 37EKTPOHHBIN. -
URL: https://new.znanium.com/catalog/product/1048182 (nata obpamenus: 30.11.2019)
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Ilepeuens pecypcos unghopmayuoHHo-meneKoMMYHUKAYyuoHHou cemu «Mnmepnem»:

- T'apanT [OnexkTponHbIl pecypc]. — DnekTpoH. naH. — M., cop. 2013. — Pexum nocryna:
http://www.garant.ru.

- Koncynprant Ilntoc [OnexkTpoHHBIM pecypc]. — DnekTpoH. mad. — M., cop. 2013. — Pexum

noctyma: http://www.consultant.ru.

MamepuanvHo-mexHuueckoe obecneyeHue 3aHAMuUL:

- Pa3zgaTounsiii MmaTepual:

BBIJIEP)KKHU U3 TIPABOBBIX aKTOB,

MaTepuaibl JIeTOBOW WIPBI, COJCpPIKAIIME CBEACHHUS O IMOCTYIUICHHH Ha BOCHHYIO CIYXKOy W
CIIy’k0y B IPaBOOXPAHUTEIbHBIX OpraHax.

- KommbrotepHbiii kmacc ¢ goctynoM K mpaBoBbiM 0Oa3zam ['apant, Koncymprant Ilmioc.

H(}OpPMaLMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn «IHTepHeT».
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Ipunooscenue 1
Annomauus

Hucuunnuna «KaapoBasi JOKyMEHTaluMs B CHUCTEME TOCYIJAPCTBEHHOM TIPaKIaHCKOU
ciyx0bl P®» BXOIUT B BapUaTUBHYIO 4acTh MNPO(ECCHOHAIBHOIO LMKJIA AUCHUUIUIMH IO
Hanpasienuio 034700 «JlokyMeHTOBeIeHHE U apXUBOBeIeHHE» (TPOPHIb «/[enonpon3BoICTBO
B OpraHu3alusAX») U ajpecoBaHa OakamaBpam 4 xypca (1 cemectp). JucnuminHa peanusyercs
Ha (pakynbTeTe JOKYMEHTOBEIEHUS M TEXHOTPOHHBIX apXMBOB KaeApoil JOKYMEHTOBEICHMS,
ayJMOBU3YaJIbHBIX U HAYYHO-TEXHUYECKHX apXUBOB.

Llenv ocsoenus yuebHoOU OucCyunIunbl: ONPENICIUTh MOHITHE TOCYAAPCTBEHHOM CITYKOBI,
BBISIBUTH €€ Pa3HOBHUJIHOCTH M JaTh XapaKTEPUCTHUKY JOKYMEHTaM, KOTOpble O(OpMIIIOTCS B

IpoIIecce MPOX0XKACHUS TOCYIapCTBEHHOM cTy>k0bI B Poccuiickoit dheneparuu.

3aoauu kypca:

* MOKa3aThb CTAHOBJIGHUE TOCYJapCTBEHHOM ciyxObl B Poccuiickoit ®enepauuu B
HMCTOPUYECKOM KOHTEKCTE U HA COBPEMEHHOM JTaIle;

*OTIPENICTUTH COCTABIISIFOIINE TOCYIApCTBEHHOU CTyKObI B Poccuiickoit denepanuu;

* 1aTh XapaKTEPUCTUKY HOPMATHUBHO-NIPABOBOM 0a3bl B 00JacTH TOCYJapCTBEHHOMN
CITYKOBI;

* Ha3BaTh MPABOBBIE AKTHI, PEINIAMEHTUPYIOIIHUE NOKYMEHTUPOBAHUE TOCYIapCTBEHHON
Ipa)XAaHCKOW, BOGHHOM CITY>KOBI U CIIYKObI B IPaBOOXPAHUTEIBHBIX OpPraHax;

* Ha3BaThb OCHOBHBIE IMPOILEAYPHl, CBSI3aHHBIE C MPOXOXKICHHEM TOCYIapCTBEHHOU
CITYKOBI;

* YCTAHOBUTH COCTaB  JOKYMEHTaluu, odopmisieMoii B  XOAe€ MPOXOXKICHUS
TrOCYJapCTBEHHOM CITYKOBI;

* 0XapaKTEepU30BaTh OPraHU3AIMOHHYIO TOKYMEHTAINIO, JTOKAIbHbIE HOPMATUBHBIE AKThI
B chepe rocy1apCTBEHHOM CITYKOBI;

* JaTh MOLIArOBYID HHCTPYKLUUIO IO JOKYMEHTUPOBAHUIO OCHOBHBIX KaJpOBBIX
IpoLEeAyp MPOXOXKIEHUSI TOCYIapCTBEHHOM CIIy»KObI, BKJIIOYas aTTECTALMIO TOCYJapCTBEHHBIX
CIIy)KaIlluX, MMPOBE/ICHNE KBATH(PUKAIMOHHOTO dK3aMEHa, MPOBEJICHUS KOHKYpCca Ha 3aMEIICHUE
BAKAHTHOM JOJDKHOCTHU U JIP.;

* OIKCaTh JOKYMEHTHI, 0(hOpMIISIOLINE Ha3BaHHBIE KaIPOBBIE MPOIIETYPHhI.
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IIpeOmemom Oucyuniunvl SBISETCA  JOKYMEHTalMs, o(opmisiiomias MPOXOXKAECHHE

rocynapcTBeHHOU ciryk0b1 B Poccuiickoit denepanun.

JucuumuivHa HarpasieHa Ha pOpMHUpOBaHUE MPO(HECCHOHATBHBIX KOMITETCHIIUH:

e [IK-25 — BnajgeHue HaBBIKAMHM MOATOTOBKH YIPABIECHYECKUX JTOKYMEHTOB U BEICHUS
JIEJIOBOM TIEPENHCKH;

e [IK-33 - 3HaHHE OCHOBBI TPYAOBOTO 3aKOHOIaTENIbCTBA;

e JIK-36 - 3Hanue TpeOOBaHMS K OpraHU3allUU KaapoOBOTO JEIONPOM3BOACTBA H
JIOKYMEHTUPOBAHHUIO TPYIOBBIX OTHOIICHHWH, XpPaHEHUIO JIOKYMEHTOB IO JIMYHOMY
COCTaBy.

e [IK-37 -BnajgeHue NOpPUHIMIIAMH, METOJaMH W HOPMaMH OpPraHU3alMH, XPaHEHUs,
KOMIUIGKTOBaHUS, ydeTa M HCIIONb30BaHUS AapPXWUBHBIX JOKYMEHTOB, JOKYMEHTOB

JIUYHOT'O.

B pezynomame uzyyenus oucyuniunsl Cmyoenm OONHCEeH 3HAMb:

® OCHOBHBIC TTOHATHUSA B chepe rocyaapcTBeHHOM Ciryx0b1 B Poccuiickoit denepanuu;

® CHCTEMY rocyIapcTBeHHOU ciy)0bl Poccuiickoit deneparuu;

® HOpPMAaTHUBHO-TIPaBOBYIO 0a3y rocynapcTBeHHOU ciyxObl B Poccuiickoit denepanuu B
[EJIOM U TMPaBOBbIE AaKThl, pPErJaMEHTHPYIOIIUE BOMPOCH JTOKYMEHTHPOBAHUS
MPOXOXKACHUSI TOCYIAPCTBEHHOM CIYX Obl, B YaCTHOCTH;

® TpeboBaHUs MAJIs NOCTYIUIEHUS HA TOCYJapCTBEHHYIO CIIyXO0Y;

® MOPSIOK JOKYMEHTAJIBHOIO O(QOPMIICHUS MOCTYIUICHHS HAa TOCYAapCTBEHHYIO CIYXKOY,
MPOXOXKACHUSI TOCYIAPCTBEHHOM CIY OBl M YBOJIbHEHHUSI C HEe.

® COCTaB U MOPSAOK OQOPMIIEHHS JOKYMEHTOB, COCTaBISIEMbIX B XOJI€ MHBIX KaJpOBBIX
IpoLEeAyp roCYIapCTBEHHOM CITyKObI;

® COCTaB U MOPSAJOK OPOPMIICHHUS JIOKAIBbHBIX HOPMATHUBHBIX aKTOB, periaMeHTUPYIOIINX
IPOXO0XKJICHUE TOCYAAPCTBEHHOM CITYKOBI;

® paboTy KaJpOBBIX CIYXO TOCYyIapCTBEHHBIX OPraHOB, €€ OpraHU3aI|Io, 00sI3aHHOCTH U

OTBCTCTBCHHOCTD,
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CHGLII/Iq)I/IKy paGOTBI C IMCPpCOHAJIbHBIMU JAHHBIMU T'OCYAAPCTBCHHBIX CIIYXKAIIUX;
oTiin4uAaA B JOKYMCHTHUPOBAHHUU TPYAOBLIX OTHOIIICHUM B CHCTEME I‘OCYI[apCTBeHHOI\/'I

CITY>OBI OT OOIIETO KaIpOBOTO JOKYMEHTHPOBAHHSI.

B pezynomame uzyuenus OUCYUnIUHbL CMYyOeHm O0JIHCEH YMemb.

paboTaTh C TPABOBBIMH aKTaMM, PETJIAMEHTHPYIOUIMMU BOIPOCHI TOCYAApPCTBEHHOM
ciyx0b1 B PD;

OTIpeNeNIATh 110 HOPMAaTHUBHOM 0a3e cocTaB 00s3aTelIbHBIX TOKYMEHTOB, O()OPMIISIOMINX
MIPOXO0XKJICHHE TOCYAAPCTBEHHOM CITYKOBI;

COCTaBJIATH JIOKAIIbHbIE HOPMATHUBHBIE aKThI B Chepe roCyAapCTBEHHOM CITYKOBI;
opopMIIATH CITy)KeOHble KOHTPAKTHl U MPOYHE JTOKYMEHTHI, CO3/IaBacMble B IpOLEcCe
MOCTYIUICHUS! Ha TOCYIApPCTBEHHYIO CIIYKOY;

TOTOBUTh JOKYMEHTBHI TI0O OCHOBHBIM KaJpOBBIM MpOLeAypaM MPOXOXKICHUS
TOCYJapCTBEHHOM CITYKOBI;

BBISBIISITh OCOOCHHOCTH O(OPMIICHHS KaJPOBBIX JOKYMEHTOB B 3aBHCUMOCTHU OT Cepsl
UX IPUMCHEHHS

KOMIUICKTOBAaTh JTOKYMEHTBI JJIsi JIMYHBIX J€1 TOCYAAPCTBEHHBIX CIY)KalIUX B
COOTBETCTBUU C IPABOBBIMU akTaMu Pd;

pa6OTaTL C IMCPCOHAJIbHBIMU JaHHBIMH I'OCYJAPCTBCHHBIX CIIYKAlIUX.

B pezynomame u3yuenus oucyuniunsbl Cmyoenm O0xiceH 001a0amsb HaA8bIKAMIU:

aHaJIM3a TPaBbIX aKTOB, BBIABICHUS HEOOXOAWMOW perIaMEeHTHPYIOUIeH WH(OpMAIHH O
JOKYMEHTHPOBAaHUH TOCYIapCTBEHHOMN CITY>KOBI;

BBISIBJICHHSI HOPM TPYJOBOT'O MpaBa, MIPUMEHUMBIX K CUCTEME TOCYAaPCTBEHHOM CITYKOBI;
paboThI C TAOBBIMH (POPMaMU TOKYMEHTOB;

COCTAaBJICHUSI  Pa3lIUYHBIX BUIOB JOKYMEHTOB, OGMOPMIISIIOIIMX  IMPOXOXKICHHUE
rOCyJapCTBEHHOM CITYKOBI;

COCTABJICHUSI JIOKAJIBHBIX HOPMATHBHBIX AaKTOB, PETJaMEHTUPYIOIIUX pa3IndHbIC
aCIIeKTHI MPOXO0XKIEHHS FOCYIapCTBEHHOM CITYKOBI;

MOJICIIMPOBAHUS  YIIPABICHYECKUX CUTyalldii MO0 BOMpOcaM JOKYMEHTHPOBAaHUS

rOCYJapCTBEHHOM CITyXKOBbI.
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OO0mmas Tpy1I0€MKOCTh OCBOCHUS TUCIIUIUIMHBI COCTaBIISACT 4 3aUeTHhIC eNUHUIBI, 144 d.

yacoB. DOpMOI1 UTOTOBOIO KOHTPOJIA SIBJIAECTCS DK3aMEH.

JIUCT UBMEHEHUI

IIpunoxenue 2

No TekcT akryanuzauuu win npuwiaraemsiii Kk P11/ nokymenT,
COZIEPIKAILNI U3MEHEHHUS

Jara

Ne
MIPOTOKOJIA

1. 1. ObHOo81EH CNUCOK UCMOYHUKOS U TUMEPAmypbl

2. Obnosnena cmpykmypa OUCYUNIUHBL 0151 OUHOUGDOPMbL
00yuenus

2. 3. Obnosnen cocmag npoepammuozo obecneuenus (110),
COB8peMeHHbIX NpodeccuoHanvbrvix 6a3 oanuvix (b)) u
ungopmayuonro-cnpasounvie cucmem (UCC)

13.09.2017 a.

Ne 1

3. 1. ObHO81EH CNUCOK UCMOYHUKOS U TUMEPAmypbl

2. Obnosnena cmpykmypa OUCYUNIUHbL 051 3A0YHOU
dopmol 06yyenus

3. Obnosnen cocmag npoepammuozo obecneuenus (110),
COB8pPeMeHHbIX npodeccuoHanvHvix 6az oanuvix (b)) u
ungopmayuonro-cnpasounvie cucmem (MCC)

05.09.2018 .

Ne 1

5. 1. ObHO81EH CNUCOK UCMOYHUKOS U TUMEPAmYpbl
Ilpunoswcenue 2.1.

6. 3. Obnosnen cocmag npoepammuozo obecneuenus (110),
COB8peMeHHbIX npodeccuoHanvHvix 6az oanuvix (b)) u
ungopmayuonro-cnpasounvie cucmem (UCC)
Ipunoscenue 2.2

22.06.2020

Ne 10

Hcrounuku (00s13aTeILHbIE)

Ilpunooscenue 2.1.

®enepanbubiit 3aK0H 0T 16.12.2019 Ne 439-D3 «O BHeceHuu u3meHeHUW B TpynoBoOl KOAEKC
Poccuiickoit ®enepaunu B uyacTH (HOpMUPOBAHUS CBEACHHA O TPYAOBOH JEATEIHLHOCTH B

3IIEKTPOHHOM BUJIC» [DnexTpoHHbIH

pecypc]

URL:http://publication.pravo.gov.ru/Document/View/0001201912160070  (nara

01.10.20201.)

1

oOpareHus
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HUcTounuku (10MoIHUTEIbHDbIE)

[MIpuxaz PocapxuBa ot 20.12.2019 N 236 "O06 yrBepxkaeHun IlepeuHss TUNOBBIX
YNPaBJIEHYECKUX APXMBHBIX JIOKYMEHTOB, O0O0pa3yloIlUXcsi B IpoOLEcce JesTEIbHOCTH
rOCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIPABJIEHUS M OpraHU3alli, C yKazaHHEM
cpokoB ux xpaneHus" (3apeructpupoBaHo B Muniocte Poccun 06.02.2020 N 57449)
[Onextponnblii  pecypc] // CnpaBouHo-mouckoBas cucteMa «KOHCYJIbTaHT — IITIOC».
URL:http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW &n=345020&fld=134&
dst=1000000001,0&rnd=0.5989149124283691#09893595070554722 (mata oOpareHus:
19.10.2020)

®enepanbublii 3akoH  oT  24.04.2020 N 122-®3 "O npoBeAeHUH OSKCIEPUMEHTA IO
WCITOJIb30BAaHUIO JJICKTPOHHBIX JOKYMEHTOB, CBSI3aHHBIX C paboroi"// WHTepHeT-opTan
MPaBOBO nHpopmaruuhttp://www.consultant.ru/document/cons_doc_LLAW_351124/(nata
obpamenus: 19.10.2020)

[Mpukaz Muntpyna Poccuu ot 14.05.2020 N 240u "OO6 yrBepxkaeHuu [lomoxeHus o mopsake
MPOBEJCHUS 3KCIEPUMEHTa [0 MCIOJIb30BAHUIO DJIEKTPOHHBIX JOKYMEHTOB, CBSA3aHHBIX C
paboroii" (3apeructpupoBano B Muntocte Poccun 17.06.2020 N 58674)// NntepHeT-mopran
npaBoBOil  mH(MOpMaIUu https://www.garant.ru/products/ipo/prime/doc/74170714/, nmara
obpamenus 01.10.2020.

JInteparypa (ocHOBHas)

Kanposoe nenonpoussoacteo. Yuebnuk. / C.JI. Ky3nenos, C.A. I'moroBa — M.: U3narenscTBO
«TEPMUKA», 2020. — 492 c.

Ilpunosicenue 2.2.

Cocras nporpammuoro ooecniedenusi (IT0), coBpeMeHHBIX MpodeccHOHAIBHBIX 0a3
nanHbIX (B/1) u nundgopmanuonno-cnpasounbie cucrem (MCC) (2020 r.)

1. Ilepeuens I1O

‘ Nen ‘ Haumenosanue 110 | [IpoussoauTenb Cnocob
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/n pacnpocTpaHeHUs
(ruyenzuonnoe unu
€c80000HO
pacnpocmparnsemoe)
1. AdobeMasterCollection CS4 Adobe JIMLIEH3UOHHOE
2. MicrosoftOffice 2010 Microsoft JIUIEH3UOHHOE
3. Windows 7 Pro Microsoft JIMLIEH3UOHHOE
4. MicrosoftOffice 2013 Microsoft JIUIEH3UOHHOE
5. Windows 10 Pro Microsoft JIMLIEH3UOHHOE
6. KasperskyEndpointSecurity Kaspersky JUTIEH3MOHHOE
7. MicrosoftOffice 2016 Microsoft JluuensnonHoe
8. Zoom Zoom JINLIEH3UOHHOE
Ilepeuyens B/l u UCC
Nent Haumenoanue
/n
1 | MexnyHapoanbie pedeparuBHbie HaykoMmeTpudeckue bJl, moctymHbie B pamkax
HanuoHaIbLHOM noanucku B 2020 r.
WebofScience
Scopus
2 | IlpodeccuonanbHbie MOTHOTEKCTOBBIE b/, mMOCTymHBIE B paMKaxX HallMOHATBHOMN
noamnucku B 2020 1.
KypnanerCambridge University Press
ProQuest Dissertation& Theses Global
SAGE Journals
Kypnans! Taylor and Francis
3 | IIpodheccuonanbHble MOTHOTEKCTOBBIE B/]
JSTOR
W3nanust o oOLIECTBEHHBIM U TYMaHUTAPHBIM HayKam
DnekrpoHHas 6nbnnoreka Grebennikon.ru
4 | KoMnbroTepHbIE CITPABOYHBIE TPABOBBIE CUCTEMBI
Koncynbrant Intoc,
I"apanT




