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1. [TosicHuTEILHASA 3aICKA

1.1. Ileab u 3aga4u AMCHUILINHBI
Llenv  Oucyuniunvl - W3YYCHHE TEOPETHYCCKUX MPOOJIEM U TPHUKIAJHBIX AaCIEKTOB
WH(OPMAIIMOHHOTO 00ECTICUCHHs YIIPABICHMSI, KAK YaCTH MEHEP)KMEHTa, aKTUBHO TPUMEHSIEMOM

B COBPEMEHHOW MPaKTUKE KaK B TOCYJAPCTBEHHOM YIIPABJICHUH, TaK U B YaCTHOM OM3HECE.
3aoauu:

e lzydenue rocynapcTBEeHHOU NOJUTUKH B chepe HHPOPMAIMOHHO - TOKYMEHTAIIMOHHOTO

oOecrieueHus ynpapiieHus B Poccun B HCTOPUUYECKOM Pa3BUTHU.
e l3yueHue XxapakTepUCTHK MH(OPMAIIMOHHOIO OOLIECTBa.
e l3yuenue posu MHPOpPMAIMH B YIIPABICHUU.
e l3ydenue mHpOpMaAMOHHON HHPPACTPYKTYPHl OpraHU3alUU.

e lI3yueHue QeHOMEHa DJIEKTPOHHBIX JOKYMEHTOB B MH(GOPMAIlMOHHOM OOECIeuYeHUU

ynpasineHus. Ommoka! 3akiagka He onpeeseHa.
e lzydenue wHGPOPMAIMOHHOTO 0OECTICUEHUS SJICKTPOHHOTO MTPABUTEIBCTBA.

L4 I/I3yquI/Ie O6H_II/IX BOIIPOCOB aBTOMAaTU3allUMU  YIIPABJIICHUSA HOKYMGHTHpOBaHHOﬁ

uH(popMalel B OpraHu3alyi.

e lI3yueHue poiu U MecTa KJIacCU(PHUKATOPOB TEXHUKO-DPKOHOMUYECKOW U COLMAIbHOU
uHpopMaluu u YHUPUIUPOBAHHBIX CHUCTEM JIOKYMEHTAllUM B HH()OPMALMOHHOM

obecrieuenun ynpapieHuIOmuoka! 3akiaaka He onpeeseHa.

e l3yuenue MHPOPMAILMOHHOTO MEHEIPKMEHTA KaK METOJI0OJIOTMH MH(OPMALMOHHOTO

oOecrnieyeHus ynpaBaeHUs.


_Toc450659150

1.2. [lepeueHs MIIaHUPYEMBIX PE3YJIbTATOB 00YUEHHUS 110 TUCHUIUIMHE, COOTHECEHHBIX C

VMH/IUKAaTOpaMU JOCTUKEHHS KOMIIETEHIUN

Kongr
KOMIIETEHIINHU

ConepxaHre KOMIIETEHIUN

[lepeveHb TUIAHUPYEMBIX
PE3yJIbTaTOB O0YUYEHUS TI0
JVCIIATUTHHE

OIIK-2

Brnagennem 0a30BbIMH 3HAaHHUSIMH B
obnactu WH(pOpMaAITMOHHBIX
TEXHOJIOTHH (MPOrpaMMHBIC TIPOTYKTHI,
UCIIOJIb3yEeMbIC B yIpaBICHUU
JOKYMEHTaMH, CHUCTEMBI JICKTPOHHOTO
JOKYMEHTO000pOTa, TEXHOJIOTUH
CKaHUPOBAHUS JOKYMEHTOB)

3HaTb: OCHOBHEIE
UH(OPMALMOHHBIC TEXHOJIOTHH,
UCIIOJIb3YEMbIC B
JIOKYMEHTAIIMOHHOM 00EeCIICYCHUN
YIpPAaBIICHUS U ApXUBHOM JICIIe,
HCTOPHIO UX CO3JaHMS U
HAIPaBIICHUS PA3BUTHS

YMeTh: NpUMEHATh OCHOBHBIE
UH(OPMAaLOHHbIE TEXHOJIOTUH,
HCIIOJIb3yEMBIE B
JIOKYMEHTallMOHHOM 00ecreyeHun
YIIPaBJICHUSA U apXUBHOM JI€JI€ HA
IIPAKTUKE

Brnaners: HaBbIKaMu paOoOTHI B
cucTeMax 3JIEKTPOHHOTO
JIOKyMEHTOO000pOTa, a TAKXKE
AJIEKTPOHHO-IIUPPOBOI 00pabOTKH
JIOKYMEHTOB B cepe
JIOKYMEHTALMOHHOTO 00eCTIeueHHsI
yIpaBJICHUS ¥ apXUBHOTO JIeja

[1K-14

BiranenneM HaBpIKaMU HCIIOJIb30BAHHUS
KOMIIBIOTEPHOM TEXHUKH u
MH(OPMALIMOHHBIX  TEXHOJOTMH B
JOKYMEHTAllHOHHOM o0ecrieyeHnn
YIIpaBJIEHUS U ApXUBHOM JIEJIe

3HaTh: OCHOBHLIE BUJIBI
KOMITBIOTEPHOU TEXHUKHU 5
WH(OPMAIMOHHBIX TEXHOJIOTHHA B
JOKYMEHTallMOHHOM  00eCTieueHnuHn
VIPAaBIICHUS U ApXUBHOM JIeJIe

VYMeTh: HCTIOJIB30BaTh
KOMITBIOTEPHYIO TEXHUKY U
WH(pOpPMaAIMOHHBIE TEXHOJIOTHH B
JIOKYMEHTallMOHHOM 00eCTieueHNun
yIIpaBJICHUS U apXHUBHOM JIEJIe

Bnaners: HaBblkaMu paboOTHI ¢
KOMITBIOTEPHOU TEXHUKOU u
UH(POPMALIMOHHBIMHA TEXHOJIOTUSIMHU
B JIOKYMEHTAI[MOHHOM 00€CIIe4eHuI
YIIPaBJICHUS U apXUBHOM JIEJIE

I1K-31

CIIOCOOHOCTBIO
JIOKAJIbHBIE

pa3pabaTsiBaTh
HOPMATHUBHBIC AaKThl U

3HaTh: JOKaJIbHEIC HOPMATUBHBLIC
AKThl 1 HOPMATUBHO-MCTOANYCCKHUC




HOPMAaTHUBHO-METOAUYECKHUE JIOKYMEHTBI o BEJICHUIO
JIOKYMEHTBI no BEJICHUIO | HH()OPMAIMOHHO-
MH(OPMAIIMOHHO-IOKYMEHTAIMOHHOTO | TOKYMEHTAIIMOHHOTO O0eCTIeUeHus
oOecrieueHus yrpaBieHUs U apXUBHOTO | YIIPABIICHUS K apXUBHOTO JeJia

Jciia
VMmeTs: IIPUMCHATH X Ha IMIPAKTUKE

Brnaners: TEXHONOTMSAMHU BeICHUS
MH(POPMAIIMOHHO-
JOKYMEHTALMOHHOTO 00eCIeUeHHs
yIpaBJICHUS U apXUBHOTO JIeja

[1IK-32 BJIQJICHUEM 3aKOHOJATEIbHON U | 3HaTh: 3aKOHOJIATEIbHYIO u
HOPMaTHUBHO-METOINYECKON 0a30li | HOpMAaTHUBHO-METOAMYCCKYIO  0azy
MH(OPMALIMOHHO-IOKYMEHTAI[MOHHOTO | MH(POPMAIIHOHHO-

oOecrieueHus ypaBIeHUS ¥ apXUBHOTO | JOKYMEHTAIMOHHOTO O0CCIICUeHUS
JieNia, CHOCOOHOCTHI0 OPUEHTHUPOBATHCA | YIPABICHUS M ApXUBHOTO e

B ITPaBOBOM 0a3e CMEKHBIX obacTen YMeTb: OpUEHTUPOBATHCS B
MpaBOBOI 06a3e CMEKHBIX 0bJacTei
Bnagers:  3akoHOHATENBHONM U
HOPMAaTHBHO-METOJINYECKON 0Oa3oi
MH(OPMaLIOHHO-
JOKYMEHTAllMOHHOTO O0ecreueHus
yIOpaBiICHUST W apXMBHOTO Jela,
CIIOCOOHOCTBIO OPHEHTHUPOBATHCA B
IIpaBOBOM 0a3e CMEXHBIX olnacTel
I1K-43 BJIAJICHUEM MPUHIMIAMU U METOJAMHM | 3HATh: IPUHIIUIIBI U METO/bI
YIOPSIIOYEHUSI COCTaBa JIOKYMEHTOB U | YIOPSIOYECHHS COCTaBa
MH(OPMALIMOHHBIX MTOKa3aTeseH JIOKYMEHTOB ¥ HH(POPMAIIHOHHBIX
roKaszareyiei Y MeThb:
OPHUEHTHPOBATHCS B COCTABE
JIOKYMEHTOB U WH()OPMAIMOHHBIX
roKasareJeu

Bragets: mpuHIIMIIAMU B METOaMH
YIOPSIIOYEHUS COCTAaBa IOKYMEHTOB
Y MTHPOPMAIIMOHHBIX MTOKa3aTesen

1.2.  MecTo AUCIUIUIMHBI B CTPYKTYpe OCHOBHOM 00pa30BaTeIbHOM MpOrpaMMbl
Huctunnuna «HpopmanrionHoe obecrieyeHne yNpaBieHUsD OTHOCUTCS K BapHaTHUBHON
yacTu Onoka 00s3aTeNbHBIX JUCHUUIUIMH TOJATOTOBKM  CTYJEHTOB IO  HAIpPaBJIEHUIO

«JlokymMeHTOBeIeH e U apXUBOBEACHUEY.

I[HSI OCBOCHUA AU CLHUIIIINHBI HCOGXOZ[I/IMLI 3HaHUA, YMCHHUA U BJIaJICHUA, C(I)OpMPIpOBaHHBIC
B XOI€ U3YUCHUA CJICAYIOIUX NUCHUIUIMH U MPOXOKACHUSA IMPAKTHUK!

- Undopmanmonnsie Texnosioruu (basosas yactb, 3 u 4 cemecTpsbl);



B pesynbraTe oCcBOCHUS AUCUMILTUHBI (POPMHUPYIOTCS KOMIIETEHIIUH, HEOOXOAUMBIE IS
M3Y4YEHUS CIACAYIOMMX AUCIUIUIMH U MPOXOKACHUS IPAKTUK:

ABTOMATH3UPOBAHHBIX CHUCTEM JOKYMEHTAllMOHHOTO OOeCredYeHHus  yIpaBlICHUS
(BapuaruBHas yactb, 5 u 6 cemecTpsl);

Nudopmarnmonubie cucTeMbl B KaJipoBoii ciyk0e (BapuaTtuBHas yacth, 6 U 7 CEMECTpPBI);

HNudopmanmonHoe obecrieueHre >eKTPOHHOTO npaButTenbeTBa (BapuarusHas yacts, 7
ceMecTp);

2. CTpyKTYypa JUCUMILIIUHBI

CTpyKTypa JUCHUILIMHBI 1151 04HOH (POPMBbI 00yUeHUSI
(2017 rox nadopa)
O6mmas TpyA0EMKOCTh IUCHUIUIMHBI cocTaBiseT 3 3.e., 108 4., B TOM uncie KOHTakTHas paboTa
o0yyaromuxcs ¢ nmpenojapareneM 42 4., mpoMexXyTodHas arrectanus 18 4.,
camocTosTelbHas pabora ooyJarommxcs 484,

Bunapl yaeOHOH paboThI
(B yacax) DOpMBI TEKYILETO
KOHTAKTHAsI « KOHTPOJIS
No Pasnen " : L3 % YCIIEBAEMOCTH,
/0 | JUCHUTUTAHBI/ TEMBI % i S 3 E opua .
9| 8 =5 | & MPOMEXKYTOYHO
&l = §* = 5 = =9 g < aTTeCTaluu (no
§ E S % § E| 2 S 5 cemecmpam)
5| o o S| & X é‘“ 3 ==
O = O = 5 & = O o
1 Beenenue B TOYVY. 6 1
PazButune
WHPOPMAITMOHHOTO
oOmrecTBa
2 Ponp napopmarmue |6 | 1 6 KonTponbHas
yIpaBJICHUH pabora
3 HNudopmarimonnas 6 |2 4 6 Koncynprarmm
HHPPACTPYKTYpa
OpraHu3alyu
4 ONeKTpOHHbBIE 6 |2 6 Koncynprammm
JIOKYMEHTBI
5 OBOIIOLHUS 6 2 6 Koncynbramumn
UH(POPMALMOHHOTO
oOecrnieueHus
yIpaBJICHHS
6 ABTOMaTH3aLUA 6 2 16 6 Koncynbramumn
yIpaBJICHUsI
JIOKYMEHTHUPOBaHHOMN
nHpopMaLuen
7 Knaccuduxaropsr 6 |1 6 KonTponbHas
TEXHHUKO- paboTa
SKOHOMUYECKOU U
coLanbHON
nHpOpMAaIUu U
CTaHIApTHl B
WHPOPMALMOHHOM




o0ecIrieueHnu

YHpaBJICHHUSI
8 3JeKTpOHHOE 1 4 6 Koncynprarmn
MIPaBUTEIBCTBO
9 HNudopmanmoHHbrit 2 4 6 Koncynsrarumn
MEHE/DKMEHT
10 18 umozosas
KOHMPOIbHAS
Ipomesxcymounas
paboma/zawuma
ammecmayusi:
npoexma/0oxnao-
IK3AMEH
npeseHmayus u
m.n.
UTOTO: 14 28 48




CTpyKkTypa AMCUMIJIMHBI 1JIS 04HOI GopMbI 00yUeHM s
(2018 rox nadopa)
OO6mias TpyA0EMKOCTh AUCIUIUIMHBI COCTABIISIET 2 3.€., 72 4., B TOM YMCJIe KOHTaKTHas paboTa
o0yyaromuxcs ¢ nmpernoganareneM 28 4., caMocToATeNbHas padoTta ooydatonuxcs 44 u.

Buner yueOHOI paboTh
(B yacax) DOpPMEI TEKYIIETO
KOHTAKTHAasI - KOHTPOJIS
No Pasnen " o L3 % YCIIEBAEMOCTH,
/Tl | AWCUIWTUTHHBI/TEMBI % i S = § opua .
g | 8 =& | B POMEXYTOYHOI
&l < 5 £ § 5 9 g . aTTeCTalluH (10
§ E = % § E| 25 2 5 cemecmpam)
5| o o S| & X é* = ==
(ORI @) = = & = O o
1 Beenenue B 1OV, 6 |1
PasBurne
WH(POPMALMOHHOTO
o01ecTBa
2 Pomnp napopmarme |6 | 1 6 KonTponbHas
YIIpaBICHIH pabora
3 HNudopmarmonnas 6 |2 2 4 Koncynprarmm
HHpaACTPYKTypa
OpraHu3aIyu
4 DNeKTPpOHHbBIE 6 |2 6 Koncynprarmm
JIOKYMEHTBI
5 DBOJIIONUS 6 2 6 Koucynbraryu
nH(pOpPMATMOHHOTO
obecrieyeHusl
yIpaBJICHUsI
6 ABTOMaTH3anus 6 2 8 4 Koncynprarmm
yIIpaBJICHUS
JIOKYMEHTUPOBaHHOMN
nHpOpMaIren
7 Knaccuduxaropst 6 |1 6 KonTponbHas
TEXHUKO- pabora
3KOHOMUYECKOU U
COLIMAIbHOM
nH(pOpMAIUHU H
CTaHIapTHl B
MH(OPMAITMOHHOM
obecriedeHuH
yHIpaBJICHUsI
8 3JeKTpoHHOE 6 |1 2 6 Koncynprarun
MPAaBUTEIBCTBO
9 WndopmanmoHHbIi 6 |2 2 6 Koncynpramum
MEHE/DKMEHT
10 umozosas
KOHMPONbHAS
IIpomescymounas
ammecmayus: paboma/z3auuma
KBAMEH nPOeKma/0oKkaao-
npeseHmayus u
m.n.
WUTOTO: 14 14 44
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3. Conep:kaHue QUCHUIIINHbBI

Haumenosanue pazoena
OUCYUNTUHDBL

Cooepoicanue

Tema 1

Beenenue B MOVY. PasButue
UHPOPMALIMOHHOTO
oO1ecTBa.

O6miee nmousaTre HHGOPMaIIUH.
JlokyMeHTHpOBaHHAs WH(POPMAITUS KaK pecypc
yIpaBlieHUs. 3aKOHOIATEIbCTBO, PErYIUPYIOIIce
BOIIPOCHI yIIPaBIeHUS HHPOPMAIUECH U
JokyMmeHTanuer. [IpaBuia u ctanaapTsl B chepe
NOY. Jluteparypa no Boripocam MOVY. Pazsutue
HH(OPMAIIMOHHOTO OOIIECTBA U €r0 OCHOBHBIC
XapaKTePUCTHKH.

Tema 2

Ponb undopmanuu B
yIpaBJIECHUH.

bazoBble noHsATHSA MHOPMALMK: JaHHBIE,
cBesieHus, 3HaHus. MH(opMamoHHbII mporecc.
Wudopmannonnas cucrema. Pors napopmaium B
ynpasiennu. Cucremarnzanus HHPOpManuu B
aJIMMHHUCTpPaTUBHOM yrpaBieHuu. CBolicTBa
uHpopmanuuu. OTIMYUTEIbHBIE CBOIICTBA
JIOKYMEHTUPOBaHHOU MH(OpMAIUH.

Tema 3

NudopmannonHas

UHPPACTPYKTYpa
OpraHH3alH.

WNudopmaninoHHas cpeia OpraHu3alyi.
HNudopmanronHas HHPPacTpyKTypa, ee
KOMIIOHEHTHI. BHYTpeHHss 1 BHELIHASA cpefa
opranu3zaiun. MapopmannonHoe odbecneueHue
pabouero Mecta COTpyTHUKA OpraHU3alHH.
WHupopmalinoHHbIe pecypchl OpraHu3altu.

Tema 4

SJIGKTpOHHHe HOKYMCHTHEI.

IToHsiTHE 2IEKTPOHHOTO JOKYMEHTA.
3aKOHOaTeIbHOE M HOPMAaTUBHO-METOJUUECKOE
peLIeHnEe BONPOCOB TPUMEHEHUSI Ha TPAKTUKE
AIIEKTPOHHBIX TOKyMeHTOB. Hocutenu
uHpopmanuu. bapeepbl Ha My TH BHEIPEHUS
AIIEKTPOHHBIX IOKYMEHTOB. DJIEKTPOHHAS MOIHCH.
DJEKTPOHHBINA JOKYMEHTO000POT.

Tema 5

DBOIIONUA
UH(HOPMAIMOHHOTO
obecrievueHus ynpaBlIeHusl.

Pa3ButHe cuctem nenornpousBoacTsa B Poccun kak
0asuca UOY.

Opranusanus ynpaBJIeHHs TOKYMEHTAMH B Ha4aje
COBETCKOI'0 IEpUOAA POCCUNCKON UCTOPHH.
YcuneHne BIMsSHNS apXUBHBIX OPraHOB Ha
rocy/1lapCTBEHHOE AeNonpon3BoAcTBo. Co3nanue
BHUWJAUA. IToaroroska EI'CJl u ET'CIOY,
YCJI. Hauaino aBToMaTu3anuu
JIOKYMEHTALlMOHHOT0 00eCIeueH sl yIpaBIeHUsI.
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Pa3sutie MOV B coBpeMeHHBIN Nepro
POCCUICKON UCTOPHUH.

Tema 6 | ABroMaruzauus ynpasieHus: | HaganpHbli 3Tan aBToMaTu3auuu
JIOKYMEHTHUPOBAHHOM nenonpouspojictea (IOY) na 6aze ACY.
uHpopManuei. Pacmmpenue pelHKa KOMIIBIOTEPHOM TEXHUKH.

Pa3zButre mpou3BoACTBAa aBTOMATU3UPOBAHHBIX
cucteMm JIOY. Bo3sHukHOoBeHHE
CHEIHAIM3UPOBAHHBIX (PUPM — MPOU3BOAUTEICH
ACJOY. Cospemennsiii ppiHok ACIIOY.
Cucremaruzanus ACHOY. IIpo6iemsbl O1leHKH U
BbeiOOpa ACJIOY 17151 KOHKPETHON OpraHU3aIiy.

Tema 7 | Knaccuduxatops! Texuuko- | Llenu u 3anaun yHudukanum 10KyMEHTOB.
YKOHOMUYECKOH 1 HamnpaBnenus, IpuHIUIIBI U METOBI YHUDHUKAIIAN
CoLMATBbHOI MH(OPMALH 1 YC/. Ilpuniuns! kiaccupuKaluy JOKyMEHTHON

uHpopmanuu. Konupoanue napopManuu.
CTAHaPTHI B ['ocynapcTBenHas cuctema KiaccuuKaium u
HHDOPMAIIHOHHOM KOJMPOBaHUsA I/IH(l)OpMaIIVI/II/I. KnaccmbmvcaTopm
OBeCTeTeHpy YOpABTCHTS. TEXHUKO-73KOHOMUYECKON M COLUATIbHOMN
HH(pOpMaLIUH.
Tema DIIEKTPOHHOE KoHuenuus 351eKTpoHHOr0 IPaBUTENbCTBA B
8 MPaBUTEIHCTBO. coBpeMeHHOM o01iecTBe. CocTaBHBIE YaCTH

JIEKTPOHHOTO ITPABUTEIBCTBA: OPraHU3ALMS
rOCYJapCTBEHHOT'O YIIPABJICHUSI HA OCHOBE
AJIEKTPOHHBIX CPEJCTB 00pabOTKH, epeaayu u
pacnpocTpaHeHus] HHPOpMaIUy;
UH(POPMALIMOHHBIE TEXHOJIOTHH B
roCy/1IapCTBEHHOM YTIPaBJICHUH; CETEBbIE
TEXHOJIOTUH; NUH(OPMAIIMOHHOE B3aUMO/IeiicTBIE
OpraHoOB rocy1apCTBEHHOMU BIIACTH U OOIIECTBA C
UCMOJIb30BaHUEM HH(OPMAIIMOHHO-
TEJIEeKOMMYHUKAIIMOHHBIX TEXHOJIOTUH;
AJIEKTPOHHBIN OU3HEC, aBTOMATH3UPOBaHHbIE
rOoCy/AapCTBEHHBIE CITYKOBbI.

OCHOBHBIE COCTaBJISIOLINE IIEKTPOHHOTO
MIPAaBUTENIbCTBA: MOOUIIBHOE TOCY1apCTBO,
yIpaBiieHUE B3aUMOOTHOILIEHUSIMU C TpaKJaHaMH,
SIIEKTPOHHAs JIeMOKpatHs (e-democracy,
JIEKTPOHHBIE COOOIIECTBA, OHJIAITHOBBIE CIIY>KOBI U
nH(popMalus, CTpyKTypHas lepecTpoiika
roCyJJapCTBEHHBIX cly>k0. Posb rocygapcTsa B
MOCTPOCHUH HOBOT'O MH()OPMAIIMOHHOTO O0IIIECTBa.

dopmupoBaHuEe HHPPACTPYKTYPHI,
o0ecrieunBaroIeil B3auMO/IHCTBHE OPraHOB
roCyJapCTBEHHOM BJIIACTH MEX]Ty COOOH, a TaKXKe C
Opra"HusanusMHy U rpakjaHaMH B paMKax
MIPEAOCTABICHUS TOCYJAPCTBEHHBIX YCIYT.
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[TpoGeMsbl, MPENSATCTBYOIINE TOBBIIICHHIO
3¢ (PEKTUBHOCTH HCIIONB30BaHUS HHPOPMAIIMOHHO-
KOMMYHHKAITMOHHBIX TEXHOJIOTHIA B JESTEILHOCTH
OpraHOB rOCyIapCTBEHHOMN BJIACTH.

Enunast rocygapcTBeHHAs MOJTUTHKA
(bopMHUpPOBaHUS AIIEKTPOHHOTO TIPABUTEIHCTBA.

Tema 9

NudopmannoHHbIit
MEHE/KMEHT.

[TosiBneHre MHPOPMALIMOHHOTO MEHEKMEHTa KaK
cepbl MPaKTUYECKOW NEATEIHPHOCTH W HAyYHOU
JUCLUIINHBL: PopMHUpOBaHUE  E€IMHOIO
UH(POPMALMOHHO-KOMMYHHUKAIIMOHHOTO
IIPOCTPAHCTBA BHYTPHU IOCYJapCTBa U B MUPOBOM
maciTtabe; CTaHOBJIEHHE U PAa3BUTHE B IKOHOMHUKE
HOBBIX TEXHOJIOTHYECKHX YKIIaJI0B, 0a3UPYIOIIUXCS
Ha COBPEMEHHBIX HH(POPMALIMOHHBIX TEXHOIOTUSX.
Co3naHue u pa3BUTHE PbIHKA HHPOPMALIUU U
3HaHUI KaK TOBapoOB U Mepexo UHHOPMAIIMOHHBIX
pecypcoB B  pa3psAl OCHOBHBIX COLMAJIbHO-
SKOHOMHYECKHX pecypcoB. Bospacranme  poam
MH(pOPMaLIMOHHO-KOMMYHHUKAIIMOHHON
UHQPACTPYKTYpbl B CHUCTEME OOILECTBEHHOIO
IIPOU3BOJCTBA; paciIipeHue cepsl
MHPOPMALIMOHHOM  AEATENbHOCTH M YCHYT.
IoBblIeHNe ypoBHS 00pa30BaHMs, HAyYHO-
TEXHUYECKOT0, KYyJBTYpPHOTO pa3BUTHsS 3a CUET
paciiipeHus BO3MOXHOCTEH HMH(POPMAIIMOHHBIX
CUCTEM  pa3HOro  ypoBHA Uil  oOMeHa
uH(popMaluen. Coznanue s dexTuBHON
CUCTeMBbl  o0ecrieueHusi MpaB TpaxJIaH W
COLMANBHBIX  MHCTUTYTOB  Ha  CBOOOAHOE
[IOJIy4YEHHUE, PacCIpOCTPaHEHHE U MCIOJIb30BAHUSA
uHpOpMallMM  KaKk  BaXXHEHWIIEro  ycIOBHSA
JIEMOKPATUYECKOI O pa3BUTHSL. Cas13p
MH(OPMALIMOHHOTO MEHEKMEHTA 51
JIOKYMEHTAllMOHHOTO O0ECTeueHUs] yIpaBIICHUS.
NudopmalilnoHHBIE ~ MEHEKMEHT  KakK  JTall
pa3BUTHA  JIOKyYMEHTALMOHHOTO  oOecreueHus
YIPAaBIEHUS, CBSI3aHHBIM C BHEAPEHUEM HOBBIX
MH(POPMALIMOHHBIX TEXHOJNOTUH B  00pabOTKy
JIOKyMEHTHPOBAHHOMN uHpOpMalUH.
Crparernyeckuii u OllepaTUBHBIN
MH(POPMAIIMOHHBIH MEHEPKMEHT.
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4. O0pa3oBaTe/ibHbIEe TEXHOJOTHH

[Tpu peanu3aryu nporpaMMbl AUCUUTUIMHBI HCTIOIB3YIOTCS pa3IMyHble HHPOPMAITMOHHBIC
TEXHOJIOTMU. BO BpeMs JEKUMOHHBIX 3aHATUH HCIOJB3YIOTCS DJIEKTPOHHBIE IPE3CHTALUU C
UCIIOJIb30BaHUEM npoekropa. Kiacc, OCHallleHHBI COBPEMEHHBIMH KOMIIBIOTEPAMU,
HOJKIIOYEHHBIMU K VIHTepHeT M OOBEIMHEHHBIMM B €AMHYI0 BHYTPEHHIOIO CETb.
JleMOHCTpallMOHHBIN SKpaH, CBA3aHHBIN C KOMIIBIOTEPOM IPENOIaBaTENs.

ﬂa6opaTopHLIe pa6OTBI npoxoadaT B KOMIIBIOTCPHOM KJIACCE€ C HCIIOJIb30BAHUCM
CIICHUAIIU3UPOBAHHOI'O IIPOIrpaMMHOIO obecreyeHuss u I/IH(l)OpMaI_II/IOHHLIX peCypCoOB, a TAKXKE
HeO6XOI[I/IMOFO TEXHUYECKOr0 00eCIIeueHus.

CamocrosTenbHas paboTa CTYJIEHTOB BKJIIOYaeT B ce0sl KOHCYJIbTAllMU IperojiaBaTelis
OpU TOATOTOBKE pedepaTroB, a TakkKe CaMOCTOATEIbHYIO paboTy CTyJeHTa C pecypcaMu
WutepHera, MHGOPMAIIMOHHBIMU TPABOBBIMH CHCTEMaMH, MOCEIIEHHE CIEelHaTu3UpPOBaHHbIX
BBICTaBOK U KOH()EPEHIIM, yyacTHe B pab0Te KPYIJIbIX CTOJIOB U T.II.

Haumenosan . Hnpopmayuonnwvie u
Ne n/n Buowi yuebnoii pabomul bop
ue pasoena 0bpaszoeamenvHvle MexHON02UU
1 2 3 4

1 Beenenue B |Jlexnus Ne 1 BBojiHas JIeK1MS ¢ UCIIOJIB30BAHUEM
Hoy. BUEOMATEPUAIIOB
Passurtue
uHpopmanno | CamocTosTenbHas paboTa KoHncynpTupoBanue u npoBepka
HHOI'O JIOMAIITHUX 3aJIaHUH TIOCPEICTBOM
o01iecTBa.

3JIEKTPOHHOM MOYTHI

2 Jlexmusg Ne 2 Jleknus-Busyanuszanus ¢
MIPUMEHEHHEM CJai]I- POeKTopa
Poin
MHOOPMALHK | CamocTosITENbHAS PaboTa KoHcynpTupoBanue u npoBepka
B JIOMAIITHUX 33/IaHUi TTOCPEICTBOM
yIIpaBJICHUH.

3JIEKTPOHHOU MOYTHI
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Wndopmaru
OHHas
UHPPACTPYK
Typa
OpraHHU3aLuH

Jlexmug Ne 3

Jleknus-Busyanuszauus ¢
NPUMEHEHHUEM CJIA- IPOEKTOpA

JlaboparopHas pabota Ne 1

3aHATUSL B KOMIIBIOTEPHOM KJlacce

CamocrosiTenbHas padbora

KoncynpTupoBanue u nposepka
JIOMAIIHUX 3alaHUH IIOCPEACTBOM
3JIEKTPOHHOMU IOYTHI

ONEKTPOHHBI
e
JOKYMCHTEI.

Jlexnusa Ne 4

Jlekuus-Buszyanusauus ¢
IPUMEHEHUEM CJaill- IPOEKTOpa

JlaboparopHas pabota Ne2

3aHATHSL B KOMITIBIOTEPHOM KJ1acce

CamocrosiTenbHas padbora

KoncynpTupoBanue u nposepka
JIOMAIHUX 3alaHUH IIOCPEACTBOM
AJIEKTPOHHOMU ITOYTHI

OBOIIOLUS
nHpopMauo
HHOT'O
obecneyeHus
yIpaBIeHUs

Jlexmus Ne 5

Jlexuusi-Bu3yanu3aius ¢
IPUMEHEHHEM CJIali]I- MPOEKTOpa

JlaboparopHas pabota Ne3

3aHATHA B KOMIIBIOTCPHOM KJIaCCC

CamocrosiTenbHas paboTa

KoncynpTupoBanue u nposepka
JOMAIIHUX 3aJlaHuH IIOCPEACTBOM
3JIEKTPOHHOMU IOYTHI

ABTOMaTH3a
s
yYIPaBJICHUS
JIOKYMEHTHUP
OBaHHOH
uHpopmalue

v

H.

Jlexnusa Ne 6

HeKI_II/IH'BI/IL’syaHI/BaLII/IH C
IMPUMCHCHUCM clai- IMPOCKTOPA

JIaGopatopHas pabota Ne 4

3aHsaTUS B KOMITIBIOTCPHOM KJIACCEC

CaMocrosTenbHas pa60Ta

KoHcynpTupoBanue u npoBepka
JIOMAITHUX 33JJaHUI MOCPEICTBOM
AJIEKTPOHHOMN MTOYTHI

Knaccuguka
TOPBI
TEXHHUKO-
SKOHOMHYEC
KOU 1
COLIMATILHOU
uH(popManun
u

CTaH/IapTHl B
uHpOpMALINO
HHOM

Jlexmmusa Ne 7

HCKL{I/I}I-BI/ByaHI/BaLII/I}I C
NPpUMCHCHUCM claii- IMPOCKTOpPA

JIaGoparophas paboTa Ne5

3aHaTUS B KOMITBIOTCPHOM KJIACCC

CaMocTrosTenbHas pa60Ta

KoHcynpTupoBanue u npoBepka
JIOMAITHUX 33JIJaHUI IOCPEICTBOM
AJIEKTPOHHOMN MTOYTHI
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o0ecrieyeHnn
yIpaBJICHUS.
8 OnextpoH |JIexkus Ne 8 Jlexuusi-Bu3yanusanus c
HOC IIPUMEHEHUEM CIIal/- IPOEKTOPa
npaBUTEN
bCTBO. JlaGoparopHas padota Ne6 3aHATHS B KOMIBIOTEPHOM KJIacce

CamocrosiTenbHas padbora

KoncynpTupoBanue u nposepka
JIOMAIIHUX 3alaHUH IIOCPEACTBOM
3JIEKTPOHHOMU IOYTHI

9 Nudopmanu |Jlexmums Ne 9
OHHBIN
MCHEDKMEHT

Jlekuus-Busyanusauus ¢
MIPUMEHEHUEM CJIAiJI- POEKTOpa

JlaboparopHast pabora Ne6

3aHATUSL B KOMITIBIOTEPHOM KJ1acce

CamocrosiTenbHas padboTa

KoncynpTupoBanue u nposepka
JOMaIIHUX SaI[aHI/Iﬁ MoCpCACTBOM
3JIEKTPOHHOMU ITOYTHI

5. OueHka nIaHupyeMbIX pe3yJIbTaTOB 00yUeHH s

5.1. CucTeMa oleHUBAHUSA

®opmMa KOHTPOJIA

Cpox oT4EeTHOCTH

Makc. xonnuecTBo 0aIoB

3a ogHy Bcero
pabory
Texyniuit KOHTPOJIb:
- OTpoC 1,2,3,4,5 nHenenu 5 GamioB 25 GamioB
- KOHTpOJIbHas pabora (Tema 4) 4 nenens 15 6annos 15 6amnoB
- moaroroBka pedepara (Temsl 1-5) 2 Henens 20 6amnoB | 20 OamioB
Hrorosas arrecramnus 7 Henmens 40 bayuioB 40 6amIoB
(3a4eT C OLEHKOI)
Hroro 3a qucuumiuny 100 6amnoB
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[TorydeHHBI COBOKYMHBIN pe3yibTaT KOHBEPTUPYETCS B TPAIUIIMOHHYIO IIKATY OLIEHOK U B
nIKaay oreHok EBponeiickoii cucTeMbl epeHoca u HakorieHus kpeautoB (European Credit

Transfer System; nanee — ECTS) B cooTBeTcTBUM ¢ TaOiHIIEH:

100-0annpHas T [xana

Lkaa paJMIIMOHHA [IKaJia ECTS

95-100 A
OTJIINYHO

83-94 B

68 — 82 Xoporiro 3a4TEHO C

56 — 67 D
yJIOBJICTBOPUTEIIEHO

50 -55 E

20 -49 FX
HEYJIOBJICTBOPHUTEIHHO HE 3aYTEHO

0-19 F

52KpI/ITepI/II/I BBICTABJICHUA OLICHKH 110 JUCHHUITIIMHE

bannsl/ Onenka no Kputepuu onieHKH pe3ynbTaToB 00yUdeHuUs O JUCLUILINHE

[Mkana ECTS | nucuuruinze

100-83/ «OTITUIHOY/ BricraBisiercst o0y4aromemycsi, €Ci OH TIIyOO0KO U
IIPOYHO YCBOWJI TEOPETUYECKUN U MPAKTHUECKUI

AB «3a4TEHO)

MarepHrall, MOXCET NPOJAECMOHCTPUPOBATDE 3TO HA 3aHATHAX
" B XO0I€ HpOMCXCYTOqHOﬁ aTTeCTalu.

OO0yuaromuiicsi HICUEPIBIBAIOIIE U JIOTHYECKH CTPOMHO
W3JIaraeT yueOHBIM MaTepual, YMEET YBI3bIBaTh TEOPHUIO C
MPaKTUKOM, CIIPABISETCS C PEIICHUEM 3a/ad
npodeccHoHaNBLHOM HAMTPAaBIEHHOCTH BHICOKOTO YPOBHS
CJIOHOCTH, MPAaBUIILHO 00OCHOBHIBAET MPUHSTHIC
pelieHusl.

CB000/IHO OpUEHTHUPYETCS B yUeOHO 1
npodeCCHOHATLHOMN JINTepaType.
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Bamnel/
Hlxkama ECTS

Ormenka 1o
JIUCUUTUINHE

Kpurepun onieHKH pe3yiabTaToB 00yUeHHs 110 TUCIHUILIHHE

OneHka no JUCHUILTUHE BBICTABISAIOTCS 00yUarolemMycs ¢
y4ETOM pe3ybTaTOB TEKYIIEH 1 MPOMEKYTOYHON
aTTeCTaluu.

Kommnerenium, 3akperiéHHbIe 3a JUCIUIUTMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKUII».

82-68/

«XOpOoIIo»/
«3aUTCHOY

BricTaBnsiercs oOy4daromemMycsi, €Cii OH 3HaeT
TEOPETHYCCKUH U MPAKTUICCKUN MaTepuall, rPpaMOTHO U 110
CYIIECTBY M3JIaraeT €ro Ha 3aHATHSAX U B X0
HpOMe)KYTO‘IHOfI aTTeCcTalluu, HE ﬂonycxas{ CYHICCTBCHHI)IX
HETOYHOCTEH.

OOy4Jaromuiics MPaBWIBHO TIPUMEHSET TCOPSTHUCCKUE
MOJIOKEHUS [PU PELICHUH MPAKTUYECKUX 33]1a4
poheccuoHaNbHOM HAIIPaBIEHHOCTH Pa3HOTO YPOBHS
CJIO’)KHOCTH, BJI/IEET HEOOXOIUMBIMH JIJISI 3TOTO HAaBBIKAMU
1 IPUEMaMHU.

JlocTaTouHO XOpOIIO OPUEHTUPYETCS B yUeOHOU U
npodeccHOHATBLHOMN JINTepaType.

OreHKa 0 JUCHUIUIMHE BBICTABIISIOTCS 00Y4arOMEMYCs C
Y4ETOM PE3yJIbTATOB TEKYIIEW U POMEKYTOTHOU
aTTeCTaluu.

Komnerenuuu, 3akpeniénnpie 3a TUCIUIIIIMHOM,
c(hopMUpOBaHbI HA YPOBHE — «XOPOLTUID.

67-50/

D.E

«YIOBJIETBOPH-
TEIHHOY/
«3a4TEHO»

BricTaBnsercs oOy4aromieMycsi, €CIi OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUI U MPAKTUYECKUI MaTepural,
JIOITyCKaeT OT/eNbHbIE OIIMOKU P €ro U3JI0KEHUU Ha
3aHATHAX U B X0JI€ IPOMEKYTOUHOM aTTECTALUH.

OOyuaromuiics UCIBITHIBAET ONPEICTIEHHbIE 3aTPYAHEHUS
B IPUMEHEHUU TEOPETUUECKUX TOJI0KEHUM NIPU PELIEHUN
MPAKTUYECKHX 3a7a4 TPo(hecCHOHATLHOM HAIIPaBICHHOCTH
CTaHJIAPTHOTO YPOBHS CJIOKHOCTH, BIAJECET
HEOOXOUMBIMHU JUISI STOTO 0a30BHIMU HABBIKAMHU U
MpUEMAMHU.

JleMOHCTpHpYET AOCTaTOUYHBIA YPOBEHB 3HAHHS yUEOHOI
JIUTEPaTyphl 110 JUCLUIIIIMHE.
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Bamnel/

Ormenka 1o

Hlxkama ECTS | gucuuruinae

Kpurepun onieHKH pe3yiabTaToB 00yUeHHs 110 TUCIHUILIHHE

OneHka o JUCHUILTUHE BBICTABIISIIOTCS 00y4aroniemMmycs ¢
y4€TOM pe3ybTaToOB TEKYIIEH U MPOMEKYTOUHON
aTTeCTaluu.

KomnereHiuu, 3akpeni€éHuble 3a TUCIUIIITUHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «JIOCTATOYHBINY.

49-0/

F,FX

«HEYJIOBJICTBOPUTE
JIBHOY/

HC 3a4TCHO

BrictaBisiercst oOy4aromiemMycsi, €ClIi OH He 3HAeT Ha
0a30BOM ypOBHE TCOPETUYCCKHI U MPAKTHUCCKUHT
MaTepual, JOIyCKaeT IpyObie OMMUOKH MTPH €ro
HN3JIOKCHNUU Ha 3aHATUAX U B XOIC HpOMe)KYTO‘{HOﬁ
arTecraluu.

OOyu4aromuiicst CTIBITHIBACT CEPhE3HBIC 3aTPyHEHUS B
IIPUMEHEHHUH TEOPETUYECKUX ITOJI0KEHUN ITPU PELLICHUH
NPAaKTUYECKHX 33/1a4 TPO(ECCHOHATLHOM HAPABICHHOCTH
CTaHJAapPTHOIO YPOBHS CII0KHOCTH, HE BIAJIEET
HEOOXOIMMBIMU JIJIs1 3TOIO HaBBIKAMH U ITPUEMAMH.

HemoHcTpupyeT dhparMeHTapHbIe 3HAHUS YU4eOHOM
JUTEPaTyphl O JUCHUILIIMHE.

OneHka o JUCHUILIMHE BBICTABIISIIOTCS 00yJaroniemMmycs ¢
Y4ETOM PE3yJIbTATOB TEKYIIEW U POMEKYTOYHOU
aTTeCTaluu.

KomMnerenuumn Ha ypoBHE «1OCTATOYHBIN», 3aKPETUIEHHBIE
3a TUCIUIUIMHOM, HE CPOPMUPOBAHBI.

5.3. OneHouHbIe cpenicTBa (MaTepUaibl) IS TEKYIIET0 KOHTPOJIS YCIIEBAEMOCTH,

HpOMe)KYTOqHOﬁ aTrTeCcTanuun 06yqa}onmxc;{ IO JUCLMITIIMHE

IIpumepHbIe TeMbl pedepaToB 10 pa3aesaaM JUCHUILIHHbI:

1
2
3.
4

o

00630p 3aKoHOIATENBHBIX aKTOB B chepe OV .

00630p HOpMaTUBHBIX akTOB B chepe NOY

00630p cranaaptoB B chepe UOY

0O0630p HOpMAaTHBHO-METOINYECKUX TIOKYMeHTOB B cpepe MOV (IIpasuna,

MHCTPYKLIUHU, PETJIAMEHTHI).

0O0630p MeXIyHAPOIHBIX cTaHIapTOB B chepe NOY.

Ponb nndopmanuu B ynpaBieHHH.




10.
11.
12.
13.
14.
15.
16.
17.

18.
19.
20.
21.
22.
23.
24,
25.
26.
27.
28.
29.
30.
31.
32.
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[TonsiTne nHMOpPMAIUHU U €€ CBOMCTBA.

[TonsTHe MHOPMAIIIOHHOTO TpoIIecca.

[TonsiTue nHMHOPMAITMOHHON CUCTEMBI.

Knaccudukanus napopmanuu.

Crneuuduka 10KyMeHTUPOBAaHHON UHGOPMAIUH.

HNudopmanmonnas ”HPpacTpyKTypa OpraHU3aIlHH.

[TonsiTre MHMGOPMALIMOHHOTO pecypca.

[Tonsitue snexTponHoro qokymenta (D /1).

HopmaruBHO-MeToqnyeckas 6a3a nmpuMmenenus /1.

[TpoGuiems! BHepeHust /1 B COBpEMEHHYIO IPAKTUKY pabOThl OpraHu3arHii.
OcHOBHBIE HANpaBJICHUS ABTOMATU3ALUHU pabOTHI ¢ HHpOpMaUEl 1
JOKyMEHTAallMel B OpraHu3anusx.

[TonsiTrie aBTOMaTHU3UPOBAHHON HH(DOPMALIMOHHOW CUCTEMBI.
CucremaTu3zalys aBTOMaTU3UPOBAHHBIX CUCTEM YIPABICHUS TOKYMEHTAMH.
Metoanka BIOOpa aBTOMATU3UPOBAHHON CUCTEMBI YIIPABICHUS JOKyMEHTAIUEH.
MeToauKy OlIEeHKH aBTOMAaTU3UPOBAHHBIX CUCTEM YIIPABIECHUE JOKYMEHTAIUEH.
XapakTepucTUK HH()OPMALIMOHHOTO OOIIECTRA.

[TonsiTre nHGOPMALIMOHHOTO MEHEIKMEHTA.

[TpenMeT MHPOPMAITMOHHOTO MEHEIKMEHTA.

Cas3p IM 1 TOKYMEHTalMOHHOTO 00eCIeueH sl yIpaBIeHUsI.
Crparernueckuii UM.

OnepatuBnbiit UM.

OpranuzannonHas crpykrypa M B ynpasineHuu.

CocraBnble anemenTsl UM opranuzanumu.

Pousb uenoseka — cnennanucra B cucreme M.

Hcropuueckas sBomonus NOY

DNEeKTPOHHOE NMPaBUTENBCTBO: 3a7auu, QYHKINH, CTPYKTYpa

KOHTpOJIl)Hble BOIIPOCHI U 3aJaHUSA JJIH HpOMC)KyTO‘IHOﬁ aTreCcTallum 1o uToramM
OCBOCHHUSA JUCHHUIIJINHBI

Kontponbsnoe 3ananue: [loaroroBka cxeMbl HHPPACTPYKTYPbl OPraHU3alMU

KonrtponbHas pabota: ABToMaTH3alusl yIPaBJeHHsl JTOKYMEHTHPOBaHHOI nHdopmanmeii.

dopma NpOMEKYTOYHOU aTTECTALUU: 32a4€eT C OLEHKOM
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Bomnpocsl Kk 3xk3aMeny

0O0630p 3aKkOHOATENBHBIX aKTOB B chepe OV,

0O0630p HOpMATUBHBIX aKTOB B chepe NOY

00630p cranaapToB B chepe NOY

00630p HOPMATHUBHO-METOINYECKUX TOKYMeHTOB B cpepe MOV (IIpaBuia, HHCTPYKIHH,
pErJIamMeHThl).

0030p MexITyHAPOAHBIX cTaHAapTOB B chepe MOV .

Posib uHpOpMaLnu B ynpaBieHUN.

[TonsiTne nH(OpMAIMK U €€ CBONCTBA.

[TonsiTre nHGOPMALIMOHHOTO TpOIIEcca.

[Tonsitre nHGOOPMALIMOHHON CUCTEMBI.

Knaccudukanus napopmanuu.

Crienuduixa TOKyMEHTHPOBaHHOW HHPOPMALINH.

HNudopmannonHas HHPPaCTPYKTypa OpraHU3aIUH.

[TonsiTre MHMOOPMALIMOHHOTO pecypca.

[TonsiTue anekrponHoro gokymenta (/).

HopmaTtuBHo-MeTonnueckas 6a3a nmpumeHneHust /1.

[Tpo6nems! BHeApeHus: /] B COBpEMEHHYIO MPAKTUKY PabOThl OpraHu3aIuil.
OcHOBHbIE HaNpaBJIEHUS aBTOMAaTU3aluK padOThl ¢ UHPOpMaILMel U JOKyMEHTalllel B
OpraHu3aIusIX.

[TonsiTrie aBTOMaTH3UPOBAHHON HH(POPMAILIMOHHON CUCTEMBI.

CucremaTu3zalys aBTOMaTU3UPOBAHHBIX CUCTEM YNPABJICHUS IOKYMEHTAMH.
MeTtoarka BEIOOpa aBTOMAaTU3UPOBAHHON CUCTEMBI YIIPABICHUS JOKyMEHTAIUEH.
MeToauKky OLIeHKH aBTOMaTHU3WPOBAHHBIX CUCTEM YIIPABIIEHUE TOKYMEHTAIHEH.
XapakTepuCTUKN MHPOPMAITMOHHOTO O0IIIEeCTBA.

[TonsiTrie MHGOOPMALIMOHHOTO MEHEIKMEHTA.

[Tpeamer MHPOPMALIMOHHOTO MEHEKMEHTA.

Ces13p UM 1 TOKYMEHTAaIIMOHHOTO 00€CTICUeHUSI YITpaBICHUSI.

Crparernueckuii UM.

OneparuBubiii M.

OpranuzannonHas crpykrypa UM B ynpaBieHUH.

CocraBnble anemMenTsl UM opranuzanumu.

Posb yenoBeka — cnenuanucrta B cucremMe UM.
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e Ucropuueckas sBomorusa MOY

e DIJIEKTPOHHOE IPABUTEILCTBO: 3a/1a4M, (PYHKIUHU, CTPYKTYpa.

6. YueOHO-MeToaUYeCKOEe U MHPOPMALMOHHOE O0ecTeyeHue TUCIUTLTHHBI

6.1. Cnmucok UCTOUYHUKOB M JIUTEPATYPHI
- HICTOYHUKHU (OCHOBHBIE, IOIIOJTHUTEIIBHBIE);

a) OCHOBHBIC HCTOYHUKH

1. Koncrurynus Poccuiickoit @enepannu ot 12 nexadps 1993 r.
2. @enepanbHblil 3ak0H 0T 22 okTA0ps 2004 r. Ne 125-D3 «O6 apxuHOoM nene B Poccuiickoit
Denepaunumny.

3. ®enepanbubiii 3akoH 0T 10 sHBapst 2011 r. No 1-D3 «O06 37eKTPOHHOM MOATIHCHY.

4. ®enepanbubiii 3akoH 0T 27 nexadpst 2002 r. Ne 184-D3 «O TeXHUYECKOM PETYITUPOBAHUI.

5. ®enepanbhbii 3akoH oT 27 uronsg 2006 r. Ne 149-D3 «O6 undopmannu, HHPOPMAITHOHHBIX
TEXHOJIOTHUSX U O 3alUTe HHPOPMAIHI.

6. denepanpubiii 3akoH OT 27 utonst 2006 1. Nel152-03 «O nepcoHanbHBIX JaHHBIX).

7. ®enepanbhblii 3akoH oT 27 utong 2010 r. N 210-d3 «O06 opranuzanuu mpenrocTaBleHus
TOCYJTapCTBEHHBIX U MYHUIIUIIATBHBIX YCITyT".

8. ®enepanbhblii 3akoH N 227-03 "O BHECEHUH U3MEHEHUN B OT/IEIbHBIE 3aKOHOIaTEIbHBIE
akTel Poccuiickoit ®@enepauuu B cBsi3u ¢ npunatueM PenepanbHoro 3akoHa "OO opraHuzanuu
MPEIOCTaBICHUS TOCYTAPCTBEHHBIX U MYHHIIUIIATBHBIX YCIYT .

9.  Tocranosnenue [IpaBurensctBa P® ot 15 mrons 2009 1. Ne 477 «O0 yTBepKIeHUH
[IpaBun npenompous3BoAcTBa B (helepanbHBIX OpraHax HUCHOJHUTENbHOM BiIacTw» (pea. OT
26.04.2016) // «Cobpanue 3akonomatenscTBa PDOy», 22.06.2009, Ne 25, ct. 3060.

10. IMocranosiienue [IpaBurenscta PO ot 10 HOsOpst 2003 1. Ne 677 «O06 obmepoccuiickux
KJacCU(pUKATOpax TEXHUKO-YKOHOMHYECKON U COUUANbHOW HMHPOpPMAIMK B COLMAIBHO-
HYKOHOMUYECKON 00IaCTH».

11. Konnenuust popmupoBanus B Poccuiickoit @enepanuu 3JeKTPOHHOTO MPABUTEIHCTBA 10
2010 rona. Onobpena Pacnopsixenuem IlpasurensctBa Poccuiickoit @enepaunu ot 6 mas 2008
r. No 632-p.

12. Vxa3 IIpesunenta Poccuiickoit denepanuu ot 9 mas 2017 1. Ne 203 «O Crparerun

paszButus wHGOpManKoHHOro obmiecTBa B Poccuiickoit denepanmu Ha 2017-2030 romsn»y //
«Co0Opanue 3akoHogarenscTBa POy, 15.05.2017, Ne 20, ct. 2901.

13. Pacnopsoxenue [IpaBurensctBa Poccuiickoit deneparu ot 28 uronst 2017 r. Ne 1632-

p «O6 yrtBepxknenun mnporpammbl "Ludposas skonommka Poccuiickoit Deneparmu"» //
«Cobpanne 3akonomarenbctBa POy, 07.08.2017, Ne 32, ct. 5138.

14. TlocranoBnenue IIpaButenscrBa PO ot 25 nexabps 2014 r. N 1494 «O0 yTBepx)aeHun
npaBuil OOMEHa TOKYMEHTaMU B 3JEKTPOHHOM BHJE IPH OpraHu3aluyd HH(OPMAIIMOHHOTO
B3aUMOJICUCTBUY .

15. [Inan meponpusaTHii o HampasiaeHU0 «KHopMaTuBHOE peryaIupoBaHuey MPOTPaMMBbI
«udposas skoHomuka Poccuiickoit ®enepanum» (yTB. [IpaBUTEIHCTBEHHOW KOMHCCHEH IO
UCIIOJIb30BaHUI0 MH(OPMAILIMOHHBIX TEXHOJIOTMH JUIsl YJIYUIIEHUs KauecTBa JKU3HU M YCIOBUI
BEJICHUS TMPEANPUHUMATEILCKON JeaTenbHocTH (mpoTtokon ot 18 mekabpst 2017 r. Ne 2))
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[ONeKTpOHHBIN pecypc] URL:
http://static.government.ru/media/files/P7LOVHUjwVJIPINCHrMZQqEEeVgXAC wXR.pdf

16. Ilpuka3 MunucrepcrBa KyabTypsl P® ot 31 mapta 2015 r. Ne 526 (3apeructpupoBan
Muntoctom Poccun 7 centsiopst 2015 r.) «O0 yrBepknenun IlpaBuin opranuzanuu XpaHeHHS,
KOMILUICKTOBAHHUS, yde€Ta W MCIIOJIb30BaHUS [JOKYMEHTOB apxuBHoro ¢onna Poccuiickoit
®enepalii ¥ APYTrUX apXUBHBIX JOKYMEHTOB B OpraHax IOCYJapCTBEHHOW BJIACTH, OpraHax
MECTHOT'O CaMOYIIPABJICHUS U OPraHU3aLUIX».

17. ISO/IEC 21320-1:2015 «upopMaIoHHbIe TEXHOJIOTHH - DaiiI-KOHTEHHEep s
nokymeHnTa. Yactb 1: OcHoBHasuacThy» (Information technology - Document Container File - Part
1: Core).

18. IlpaBuia opranuzanuy XpaHeHusl, KOMIUIEKTOBAHUS, y4eTa U UCIIOIb30BAHUS
JTOKyMeHTOB ApxuBHOro ¢onna Poccuiickoit @enepannu u APYyrux apXUBHBIX JOKYMEHTOB B
rOCYJapCTBEHHbIX M MYHHULMNAJIbHBIX apxvBax, My3esX U OubimoTekax, OpraHu3alusax
Poccniickoil akaneMuu Hayk YTBEpPKIACHBI IIPUKAa30M MUHHCTEPCTBA KYJBTYPbl M MAaCCOBBIX
KoMMyHuKaui Poccuiickoit @enepaunn ot «18» suBapst 2007 r. Ne 19.

19. [lepeueHb THUIMOBBIX YIPABICHUYECKUX ApPXMUBHBIX  JIOKYMEHTOB, OOpa3yIOLIMXCS B
IIPOLIECCE JIEATENbHOCTH TOCYJApPCTBEHHBIX OPraHOB, OpPraHOB MECTHOTO CAMOYNpAaBIEHUS U
OopraHu3anuii, ¢ ykazanueM cpokoB xpaHeHus (ytB. Ilpukazom Munkynetypel PO 25 aBrycra
2010 r., mpuka3z Ne558). M., BHUN A/, 2010.

20. O6mepoccuiickuii knaccudpukarop ynpapieHueckor mokymenranuu OK 011-93 (y1B. n
BBEJICH B JielicTBHE mocTaHoBleHHeM [occranmapra Poccum ot 30 mexabpst 1993 1. Ne 299,
nocieanee n3MeHenue — 24/2005).

21. Yopapnenue gokymeHtamu. Tepmunsl u onpenenenus: Ciaoaps. M.: BHUNUA]JL, 2013.
C.31

22.TOCT P 7.0.8-2013. «CUBU/. Jlenonpou3BOJCTBO W apXHWBHOE 0. TepMHUHBI U
onpenenenus» (yrB. [Ipukazom Poccranaapra ot 17.10.2013 N 1185-cT).

23.TOCT P 52292—2004. DnexktpoHHbIil 00MeH HH(popManueld. TepMUHBI U ONpeeeHHs.
— (M opmarinoHHast TEXHOJIOTHS).

24.TOCT P 52294—2004. VYmnpaieHue opraHuzanued. ODIEKTPOHHBIM peryiaMeHT
aJIMUHUCTPATHBHOM U CITy>KeOHOM nesiTenbHOCTH. OCHOBHBIE TIOJIOKEHUSI.

25.TOCT P 34.10—2001. Kpunrorpaduueckass 3ammra wuHpopmamuu. [Iporecch
dopMHpOBaHUS U TPOBEPKH DJIEKTPOHHOM mudpoBoit noamucu. — (Mudopmanmonnas
TEXHOJIOTHS).

26.TOCT P MCO/MBK 15910—2002. Ipomecc co3maHusi JTOKYMEHTAIUW ITOJIH30BATEIsS
nporpaMMHoro cpezactsa. — (MHpopmanmoHHast TEXHOIOTHS).

27.TOCT P UICO/M3K 2382-23—2004. Madopmarmonnas texnonorus. CioBaps. YacTp 23.
OO0paboTka Tekcra.

28. UICO/MDK 2382-1. NudopmanmonHass texHosorus. CrnoBapb. Yacte 1. OcHoOBHbIE
tepmuHbl. — (Oduir. mepeBo).

29.TOCT P UCO 15489 — 1 — 2006. Yupasnenue nokymeHTamu. OOmme TpeOGoBaHUS —
(Cuctema ctanaapToB 1o HHGOpMAIUH, OUOINOTEYHOMY M U3AAaTEIbCKOMY AEIY).

30. Pekomennamuu mo cranpaptu3amuu P 50.1.031—2001. MadopManrnoHHbIe TEXHOJIOTHH
HOJIEP’KKH JKM3HEHHOTO IMKJIA MPOAYKUMHU. TepmMuHonorunyeckuii ciosaps. Yacts 1. Ctanum
’KH3HEHHOTO ITUKJIA TPOTYKITUH.

31. Pacniopsxerne @KL Poccun ot 15 aBrycra 2003 r. Ne 03-1729/p «O06 yTBepkaeHUn
BpemeHHBIX TpeOOBaHMI K MarHUTHBIM HOCHTEISIM M (OpMaTy TEKCTOB JOKYMEHTOB,
NPECTaBIsIEMbIX SMUTEHTAMU YIMUCCHOHHBIX LIEHHBIX OyMar».

32. TunoBble TpeOOBaHUS K YMPABICHUIO SJEKTPOHHBIMH O(DHUIIMAIBHBIMUA JOKYMEHTAMHU.
Crneuuduxanus MoReq2. M., I'V/, 2008.
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33. IlocranoBnenue IlpaBurensctBa P ot 12 deBpans 2003 r. Ne 98 «O06 obecrnieueHnun
noctyna Kk wuHpopmamuu o gesrenbHocTH IlpaButensctBa P® u (demepanbHBIX OpraHoB
WCIIOJTHUTEJIBHOW BIIACTI.

34. TlocranoBnenue [IpaBurensctBa MockBbl oT 10 ampens 2007 1. Ne 249-TTpuss.: «O06
YTBEP)KICHUHM TOpSAJKAa pPabdOThl OpPraHOB HCIOJHUTENBHOW BIACTH ropoja MOCKBHI,
rOCYJapCTBEHHBIX YUPEXKICHUN U rOCYJapCTBEHHBIX YHUTAPHBIX NPEANPUATUN ropoga MOCKBbI
C 3JICKTPOHHBIMH JOKYMEHTaMH, MTOJITUCAHHBIMU 3JIEKTPOHHOH HU(POBOI MOITUCHION.

35. Enunbli knaccudukarop JOKyMeHTHOW mHpopMmanun ApxuBHoro ¢onaa Poccuiickoii
®enepanun. — Pocapxus, BHUUA/, M, 2007.

- uTeparypa (OCHOBHAsI, JOTIOJHUTEIbHAS);
OcHoBHAaA:

1. Jlapun Muxaun BacunbeBuu. MupopmaninonHoe obecrieueHUe ympaBieHHs : yueOHOe
nocobue / M. B. Jlapun ; [M-Bo oOpa3oBanus u Hayku Poc. @enepanuu, @enep. roc.

Oro/pKeTHOEe 00pa3oBaT. YUpEeKJeHHE BhICII. 00pa3oBaHus "Poc. roc. TyMaHUTapHBIA YH-
T"]. - Mocksa : PITVY, 2018. — 278 c.

2. VHopMarMoHHBI MEHEHKMEHT [ DIeKTPOHHBIN pecypc]| : YueOnuk. - Mocksa : OO0
"Hayuno-uznarensckuit nentp MHOPA-M", 2014. - 400 c. - ISBN 978-5-16-003814-8.
I'punbGepr Amnaromuii  ComomoHoBuY. MH(popManmuoHHBI MeHEIKMEHT. - 1.
- [Onexrponnsiii pecypc| Mocksa : U3parensctBo "FOHUTU-JAHA", 2015. - 415 c. -
ISBN 5-238-00614-4.

3. I'BozneBa Banentuna AnekcaHapoBHa. ba3zoBble W mpuKIagHble HHPOPMAIMOHHBIE

TexHoJIoruy : yueOHuk / B. A. I'BozneBa. - Mocksa : @opym : Uuadpa-M, 2015. - 384 c. -
ISBN 978-5-8199-0572-2.

4. Jlexae Bmamumup AnexceeBud. MHpopmanmoHHbie CHUCTEMBI [DIEKTPOHHBIN pecypce] :
yueb. mocobue / Jlekae Bnamumup AnexkceeBuu, Mosnop Cepreit Bnagumuposuy,
Monorun Cepreii Cepreesuy; B. A. Jlekae, C. B. Mozgop, C. C. Momnorun ; M-Bo
oOpa3zoBanus u Hayku Poc. denepauun, denep. roc. 6roaxkeT. 00pa3oBar. yupexJIeHUE
BbICII. Mpod. obpazoBanus "Poc. roc. rymanutapsbiii yH-T", H-T MHpOpM. HayKk U
TexHosoruil 6e3onacHocty, Mak. nHPOPMATUKH. - DNEKTPoH. AaH. - M. : PITY, 2012. -
199 c. - Pesxum mocrtyma : http://elib.lib.rsuh.ru/elib/000005922.pdf. - 3ar. ¢ sxpana.

I[OHOHHI/ITCJILHB.SIZ

1. YepuukoB bopuc BacunbeBnu. HpOpMaLMOHHBIE TEXHOJIOTUU YIPABICHUS : YUEOHUK /
b.B. UepHukoB. — 2-¢ u31., nepepad. u gon. — M. : U] « DOPYM» : UTHOPA-M, 2018.
— 368 c. — (Bricuiee o6pa3oBanue: bakanaBpuar).

2. CpernoB Hwukomaii Muxaitnmosuu. HWMHPOpMAalMOHHBIE TEXHOJOTUH  YIIPABIICHHUS
npoektamu: YdeOHoe mocodue / H.M. Ceemios, I'.H. CeetnoBa. - 2-¢ uzn., nepepad. u
nom. - M.: HUL] Undpa-M, 2012. - 232 c.: 60x90 1/16. - (Briciiee oOpa3oBanme).
(meperuter) ISBN 978-5-16-004472-9, 500 3k3.

3. bormanosa C. B.Mudopmanuonusie TtexHomoruu. - CraBpomons ; CTaBponoib
CTaBponoJbCKMI  TOCYIapCTBEHHBIA  arpapHblid  yHUBepcuteT : M3marenbcTBO
"CepBucmikona", 2014. - 211 c.

4., KOmmaa Hapexna IOpseBHa.MlHpopManmoHHbIle TeXHOJOTHHM : Y4eOHOe mocobue. -
Boponex : @T'bOY BIIO BIJITY um. I'.®. Mopo3osa, 2013. - 235 c. - ISBN 978-5-7994-
0572-4.


http://znanium.com/catalog.php?item=author&code=35054
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NudopmanmonHbie TeXHOJIOTHH : YdeOHoe mocooue. - MockBa ; Mocksa : M3naTenbckuit
Jom "®@OPYM" : OO0 "Hayuno-uznarensckuii nieatp MHOPA-M", 2015. - 320 c. - ISBN
978-5-8199-0608-8.

PymsuieBa Enena JIbBoBHa. MH(pOpMaMoHHBIE TEXHOJIOTUHU [DIEKTPOHHBIA pecypce] :
ydyeOHoe mocobme. - MockBa : Mznmarensckuii Jlom "®OPYM" : OOO "Hayuyno-
uznarensckuii neHrp MHO®PA-M", 2013. - 256 c. - ISBN 978-5-8199-0305-6.

I'omuneiaa Osbra JleonnnoBHa. MH(popManmoHHbie cucTeMbl [ DIEKTPOHHBIN pecypc] :
VYuebHoe nocobue. - 2. - Mocksa ; Mocksa : UznatensctBo "@OPYM" : OO0 "Hayuno-
nznarensckuii neHTp MHOPA-M", 2014. - 448 c. - ISBN 978-5-91134-833-5.
BapdonomeeBa Anexkcangpa OmneroBHa.MHDOpMalOHHBIE CHUCTEMbI TPEIIPUATHS
Yyebnoe nocobue. - 1. - Mockpa : OOO "Hayuno-uznarensckuii ientp MHOPA-M",
2016. - 283 c. - JUISI CTYJIEHTOB BBICIIMX VUEBHBIX 3ABEJEHHWMH. - ISBN
9785160055497.

®denorosa Enena JleonnnoBHa.MlHpopmalioHHbIE TEXHOJIOTUH U
cucTeMbl [ DNeKTpOoHHBIN pecypc] : YuebHoe nocobue. - Mocka ; MockBa : 3parenbckuit
Jom "®@OPYM" : OO0 "Hayuno-uznarensckuii ieatp MHOPA-M", 2014. - 352 c. - ISBN

978-5-8199-0376-6.

Pecypcel UnTepHer

www.gov.ru/ - CepBep opraHoB rocyaapcTBeHHOU BiIactu PO
www.gosuslugi.ru/ - CripaBouHO-UH(pOPMAIIMOHHBIN TTOpTall «['0CYy1apCTBEHHBIC YCITYTH)»

www.rusarchives.ru— ApXuBHoe areHTcTBo PD

www.vniidad.ru/ - BHUNJIA L (Bcepoccuiickuii HayuHO-HUCClIe0BaTeNbCKU HHCTUTYT

JIOKyMEHTOBEJICHUS U apXUBHOTO JIETIa)

WWwWw.minsvyaz.ru/ - MUHUCTEpCTBA CBSI3U U MacCOBbIX KOMMYyHUKauii PO

www.consultant.ru/ - opunmansHbiil caiit komnanuu Koncynsrantllmoc

Www.garant.ru/ - nadopmaroHHO-IpaBoBoii opTai ['apaHT

WWWw.chews.ru/

www.ecm-journal.ru/

NporpaMMHoe odecreyeHne

- OducusritnakernpuinoxenniiMicrosoftOffice

- ABBYYFineReader

CucTeMBl AIEKTPOHHOTO JOKYMEHTO000pOTa:

Heno — Komnanust DneKTpoHHbIE O(UCHBIE CUCTEMBI
DocsVision - Kowmmanus DocsVision

DirectumRX — Kommnanus Directum

1C Joxymentoobopot — Komnanus 1C

Tesuc — Kommanus XoyaMOHT

Jloruka: COJI — Kommanus Jloruka 6u3Heca

PayDox — Kommnanus Payboy LLC


http://www.gov.ru/
http://www.rusarchives.ru/
http://www.vniidad.ru/news1/example.php
http://www.minsvyaz.ru/
http://www.consultant.ru/
http://www.garant.ru/
http://cnews.ru/
http://www.ecm-journal.ru/
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0a3bl JaHHbIX, I/IH(l)OpMaIII/IOHHO-Cl'lpaBO'{HLIe H ITOUCKOBbBIC CUCTEMbI

- «Koncynbrant ILmrocy

- «["apanT»

- «Konekc»

7. MartepHaJiIbHO-TEXHHYECKOE o0ecnevyeHue THCIUIINHbI

HJ’IH MaTCpHAIBHO-TEXHUYCCKOI'O obecnieyeHus JUCHUITIIMHBI HeO6XO,I[I/IM KOMHBIOTepHBIfI

KJIacC, IOAKIIOUEHHBIM K ceTu VHTepHEeT, OCHAIEHHBIA IPOEKTOPOM JUIS 3JIEKTPOHHBIX

Npe3eHTAlMid B 3KpaHOM. Bce KOMITBIOTEpBI JOJDKHBI OBITh CBSI3aHBI MEXKAY COOOH B CIHHYIO

BHYTPCHHIOIO C€Th U OCHAILICHbI CIICHHUAJIN3UPOBAHHLIM ITPOTrPaMMHBIM obecreyeHreM.

CocraB nporpammuoro odecnedenusi (II0), coBpemennbix npodeccuoHaJbHbIX 6a3 aHHbIX (B/I) n

uH@popmaunonHo-cupapoynslie cucrtem (MCC) (2017 r.)

1. Ilepeyens 11O

Tabnuya 1
Nen Haumenosanue I10 [TpousBogutens | Crnocob pacnpocTpaHeHHS
/m (ruyensuonnoe unu

c60000HO
PpAcnpocmpansiemoe)
1 Adobe Master Collection CS4 Adobe JIALIEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIMLIEH3UOHHOE
3 Windows 7 Pro Microsoft JIALIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIMLIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIMLIEH3UOHHOE
11 Kaspersky Endpoint Security Kaspersky JUIEH3NOHHOE
2. Ilepeuyens B/l u UCC
Tabnuya 2

Nerr/t HanmenoBanue

Web of Science

HAMOHAJILHOM mmoamnucku B 2017 T.

MexnyHapoaasie pedeparuBHble HaykoMeTpudeckue bJl, moctymHbie B pamkax
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Scopus

[Ipodeccuonanpapie momHOTEKCTOBBIE B/], MOCTymHBIE B paMKaxX HAITMOHAIHHON TOAIHICKH B
2017 r.

Kypnaner Oxford University Press
ProQuest Dissertation & Theses Global
SAGE Journals

Kypnans! Taylor and Francis

[IpodeccnonanbHbIe TOTHOTEKCTOBBIE b/

JSTOR

I/ISIIaHI/IH 110 O6H.[€CTBCHHLIM 1 T'YMaHUTAapHbIM HaYKaM

KOMHLIOTCprIe CIIPAaBOYHBIC IPABOBLIC CUCTCMbI

Koncynsrant Ilmtoc,
["apaHT

CocraB nporpammHoro odecnedenusi (II0), coBpemennbix npodeccuoHaJbHbIX 6a3 naHHbIX (B/I) 1

uH@opmannonuo-cnpapoynsie cucrem (UCC) (2018 r.)

1. llepeuens 11O
Tabnuya 1
Nenr Haumenosanue I10 [TpousBogutens | Crnocob pacnpocTpaHeHHS
/m (ruyensuonnoe unu
c60000HO
PpAcnpocmpansiemoe)
1 Adobe Master Collection CS4 Adobe JIALIEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIMLIEH3UOHHOE
3 Windows 7 Pro Microsoft JIMLIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIALIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIMLIEH3UOHHOE
11 Kaspersky Endpoint Security Kaspersky JUIEH3MOHHOE
2. llepevens B/l u UCC
Tabauya 2
Nerr/rt HanmenoBanue

MexayHapoaHbie pedepatuBHble HaykoMeTpuueckue bJl, nocTynHble B paMkax
HaIlMOHAJILHOM TTomucku B 2018 T.

Web of Science

Scopus
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[IpodeccnonanbHble MOTHOTEKCTOBBIE b/l, MOCTYIHEBIE B paMKaX HAIIMOHAIHHOM ITOANICKHA B
2018 r.

Kypnansr Oxford University Press
ProQuest Dissertation & Theses Global
SAGE Journals

XKypnainst Taylor and Francis

[IpodeccnonanbHbIe TOTHOTEKCTOBBIE b/

JSTOR
W3nanus no oO11eCTBEHHBIM U I'YMaHUTAPHBIM HayKaM

KommsroTepHbie cripaBOYHbBIE PABOBBIE CHCTEMBI

Koncynbsrant [lntoc,
I"apant

CocraB nporpammuoro odecnedyenns (IO), coBpemennbix npogeccuoHaJbHbIX 6a3 nanubix (B/) n

uHpopmannonHo-cupasodnblie cucreM (UCC) (2019 r.)

1. Ilepeyens 11O

Tabnuya 1
Nerr/ Haumenosanue 110 ITpousBonuTens Croco6 pacnpocTpaHeHus
i (ruyenzuonnoe unu c60600HO
pacnpocmpansemoe)
1 Adobe Master Collection CS4 Adobe JIALIEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIALIEH3UOHHOE
3 Windows 7 Pro Microsoft JIMLIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIALIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIMIIEH3HOHHOE
12 Windows 10 Pro Microsoft JIMIIEH3HOHHOE
13 Kaspersky Endpoint Security Kaspersky JIUIIEH3UOHHOE
2. llepeuyens B/I u UCC
Tabruya 2

Norm/mt

HaunmenoBauue

MexnyHapoaabie pedeparuBHble HaykoMeTpudeckue bJl, mocTymHble B paMkax
HaMOHAJILHOM mmoamucky B 2019 r.

Web of Science
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Scopus

[Ipodeccuonanpapie momHOTEKCTOBBIE B/], MOCTymHBIE B paMKaxX HAITMOHAIHHON TOAIHICKH B
2019 .

Kypnansr Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals

Kypnans! Taylor and Francis

DJeKTpOHHBIC U3JaHNS U3ATENbCTBA Springer

[IpodeccuonanbHbie MOTHOTEKCTOBBIC B/

JSTOR
W3 panus no O6H.I€CTB6HHBIM W I'YMAHHUTApHBIM HaYKaM

KommnbroTepHsie cipaBO4YHbIE IPABOBBIE CUCTEMBI

Koncynsrant [Tntoc,
I"apant

8. Obecneyenne 00pa3oBaTEILHOIO NMpoecca A5 JUI ¢ OTPAHHYEHHBIMU

BO3MOKHOCTAMMU 310POBbA U HUHBAJINIAOB

B xone peanuzanuu AUCUUILTHHBI UCIIONB3YIOTCS CIEAYIONINE JOTIOTHUTEIbHBIE METO B
00y4YeHUsI, TEKYIIer0 KOHTPOJIS YCIIEBAEMOCTH M TIPOMEKYTOUHOM aTTeCTallii 00YJarOIIUXCS B
3aBUCHMOCTH OT UX UHIUBUIYATbHBIX OCOOCHHOCTEH:

. JUIS CJIETBIX U CITA00BUISAIINX

- JIeKIMH O(OPMIIAIOTCS B BUJE DJIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C MOMOIIBIO
KOMITBIOTEPA CO CIICIUATN3NPOBAHHBIM IPOTPAMMHBIM 00ECTICUCHUEM;

- TNHACHMEHHBIC 33JaHUS BBITOJHSIOTCS Ha KOMIIBIOTEPE CO CHEIHAIM3HPOBAHHBIM
POrPaMMHBIM 00€CIIeYeHUEM, U MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecnieynBaeTCsl MHIMBUIyaAIbHOE paBHOMEpHOE ocBelieHne He menee 300 Jrokc;

- JUIS BBHITIOJHEHHs 3aJlaHUsl MPU HEOOXOAMMOCTH MPEIOCTABIISETCS YBEITUYHUBAIOIICE
YCTPOMCTBO; BOZMOYKHO TaKK€ UCIIOJIb30BAHUE COOCTBEHHBIX YBETUYUBAIOIINX YCTPOUCTB;

- MUCbMEHHBIE 3a/1aHusT OPOPMIISIFOTCS] YBEITHUEHHBIM HIPUPTOM;

- DK3aMEH U 3a4€T MPOBOJISATCS B YCTHON (JOpPME MITH BHITIONHSIOTCS B MUCBMEHHON popme
Ha KOMITBIOTEpE.

. JUTSL TITYXUX U CIIa0O0CITBITIAIIHX

- JIEKIUU OQOPMIISIFOTCSI B BHJE DJIEKTPOHHOTO JOKYMEHTa, JHOO MperoCTaBIIseTCs
3BYKOYCHJIMBAIOIIAS araparypa WHANBUAYATHHOTO TOJIB30BaAHUS;

- MACbMEHHBIC 3a/IaHUs BHITIOJTHSIIOTCS Ha KOMITBIOTEpE B MUChbMEHHOU (hopMme;

- 9K3aMeH W 3a4€T TPOBOJATCS B NMUCHMEHHOW (OpMe HAa KOMITBIOTEpPE; BO3MOXKHO
npoBeicHUE B (hOpME TECTUPOBAHUS.

. JUTS1 JIAIT C HAPYIICHUSIMHU OTIOPHO-/IBUTATEILHOTO armapara:

- JeKuuu oQOpMIISIOTCS B BHUAC AJIEKTPOHHOTO JTOKYMEHTA, JIOCTYITHOTO C ITOMOIIBIO
KOMIThIOTEPA CO CIEIUATU3UPOBAHHBIM TPOTrPAMMHBIM 00ECIICYCHHEM;
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- TMHCHbMEHHBIC 3aJaHUS BBIOJHAIOTCS Ha KOMIIBIOTEPE CO CHEIHAIN3HUPOBAHHBIM
MIPOrpaMMHBIM 00€CIIEYECHUEM;

- BK3aMEH U 3a4€T IPOBOJSATCS B YCTHOH (DOpMe MITH BBITOJIHSAIOTCS B TUCBMEHHOU (opme
Ha KOMIIBIOTEPE.

[Tpu HEOOXOAUMOCTH MPeyCMaTPUBACTCS YBEIHMUEHIE BPEMEHH [ TOATOTOBKH OTBETA.

[Ipouenypa  mpoBeaeHHs  MPOMEXKYTOYHOW — arTecTaldd A oOydaroluxcs
YCTaHABIMBACTCS C YYETOM HMX HUHAMBUAYAIbHBIX MNCUXOPHU3UYECKUX OCOOEHHOCTEH.
[TpomexxyToUHast aTTeCTalUsl MOXKET MIPOBOIUTHCS B HECKOJIBKO ITAIOB.

[Ipu mpoBeaeHun mporeayphbl OLICHUBAHUS PE3yJAbTaTOB OOYUYEHHS IMpeaycMaTpUBaeTCs
UCTIOJIb30BAaHUE TEXHUUYECKUX CpPEACTB, HEOOXOAMMBIX B CBS3M C WHAWBUIYAIbHBIMU
0COOEHHOCTSIMH 00YYaIOIIUXCS. DTH CPEACTBA MOTYT OBITh IPEIOCTABICHBI YHUBEPCUTETOM, HITH
MOTYT HCII0JIb30BaThCsl COOCTBEHHbBIE TEXHUUECKHE CPE/ICTBA.

[IpoBenenne mnponenypbl OLEHUBAHUS PE3YJIbTAaTOB OOy4YeHHMsS JOIyCKaeTrcs ¢
MCIIOJb30BaHUEM TUCTAHIIMOHHBIX 00Pa30BaATEIbHBIX TEXHOIOTHHA.

Ob6ecnieunBaeTcs AOCTYN K MHPOPMAIIMOHHBIM M OHOIHOrpaduueckuM pecypcam B ceTu
WuTepHer g kaxaoro oOyuaromierocss B (opmax, aJanTUPOBAHHBIX K OTPAHUUYEHHUSIM HUX
3JI0pOBBS U BOCTIPUSATHUS HHPOPMAIUH:

) JUIS CJIETBIX U CIHAOOBUIAIINX:

- B Me4aTHO# (hopMe yBEIIMYCHHBIM MIPUPTOM;

- B (popme 3JEKTPOHHOTO IOKYMEHTA;

- B popme ayaunodaiina.

. JUISL TIYXUX U CJIa0O0CIIBITIAIINX:

- B IeYaTHOH opme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA.

J JUTsL 00yYaroIMXCsl C HApYIIEHUSIMU OITIOPHO-/IBUTaTEeNIbHOTO anrapara:

- B IeYaTHOM opme;

- B (hopMe 3JIEKTPOHHOTO JJOKYMEHTA;

- B (hopMme ayanodaiina.

VY4eOHble ayIUTOPUH JJIs1 BCEX BUJIOB KOHTAKTHOW U CAaMOCTOSITENIbHOM pabOThl, HayyHast
OuOIMOTEKa U MHBIE TTOMEIICHUSI ISl 00yUYeHHUsI OCHAIICHBI CHEIUATBHBIM 000PY/I0BaHUEM W
y4eOHBIMU MECTaMH C TEXHUUECKUMHU CPEJICTBAMU O0yUEHUS:

° JUTSL CJIETBIX U CIHaOOBUIAIINX:

- yCTpOiCcTBOM U1 ckaHupoBaHus U yTeHus ¢ kamepoid SARA CE;

- mucreeM bpaiinsg PAC Mate 20;

- npuHTepoM bpaiing EmBraille ViewPlus;

o JUTSE TITYXUX U CTTa0OCIBIIIAIIX:

- aBTOMAaTU3UPOBAHHBIM pPa0OYMM MECTOM sl JIIOJIed C HapylIeHHeM CcllyXa |
CI1a00CITBIIAIINX

- aKYyCTUYECKHI YCUIIUTENb U KOJIOHKH;

. JUTSE 00YYArOIIMXCS C HAPYIIEHUSIMU OTIOPHO-/IBUTATEILHOTO armapara:

- IepEeIBIKHBIMHU, PETYJIUPYEMbIMH 3proHoMuueckumu napramu CU-1,;

- KOMITBIOTEPHOM TEXHUKOW CO ClielnaIbHbIM IPOrPaMMHBIM 00€CIIE€YEHUEM.
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9. Meroanueckue MaTepuasbl
9.1. Inanbl NpaKTHYECKUX 3aHATHIl. MeToAuuecKHe YyKa3aHUsl MO OPraHU3ANUU H
NMPOBEIEeHUI0

JIaGoparopHble (IpakTHUECKHE) pabOThI K CEMUHAPBI MPOBOJATCS B ABYX CEMeCTpax.

Lenb mpakTHYECKHUX 3aHATHH —00YYUTh TPAKTHUECKUM HaBbIKaM, KOTOPBIE TO3BOIHIIN ObI
CTyJ€HTaM CBOOOJIHO U Ha BHICOKOM YPOBHE BJIa/I€Th IPOTrPAMMHBIMU CPEICTBAMHU ISl PELICHUS
3a[a4 JOKYMEHTAIIMOHHOTO M MH()OPMAIIHOHHOTO 00ECTICYEeHNUS YIIPABICHHS.

3amadell NpPaKTUYECKUX 3aHSATHH SBISETCSIOCBOCHUE CTYACHTAaMH HH(POPMAIIMOHHO-
TEXHOJIOTUYECKAX BO3MOXKHOCTEH aBTOMATH3allMM JIEJIOBBIX IIPOLIECCOB, OOpabOTKH U
MCIIOJIb30BaHUs JIOKYMEHTAJIbHBIX JaHHBIX, BBISBICHUS BO3MOXKHOCTEW MPOTrPaMMHBIX CPEICTB
JUISL PElIeHHUs] KOHKPETHBIX MPAaKTHYECKHX 3aJad B OO0JACTH COBPEMEHHOIO AJIEKTPOHHOTO
JIOKYMEHTO000pOoTA.

B mepBom cemecTpe wu3ydaercs KOHTEHT O(UIMAIbHBIX  CAWTOB KOMIIAHUHM, B
MPOrPaMMHBIX MPOAYKTAaX KOTOPBIX  OyAyT MpPOBOAUTHCSA J1abopaTOpHBIE (MPAKTHUECKHE)
3aHSTHSL.

Bennop IIporpaMMHBIii IPOAYKT Caiit
(eI
DNeKTPOHHbBIC JEJIO https://www.eos.ru/
O(HCHBIC CHCTEMBI
DocsVision DocsVision http://www.docsvision.com/
Payboy LLC PayDox http://lwww.paydox.ru/
Directum DirectumRX http://directum.ru
1C 1C doxymenroobopot | http://v8.1c.ru/doc8/
XOyJIMOHT Tesuc https://www.tezis-doc.ru/features
Jloruka 6u3Heca Jloruka: COJT http://ecm.blogic20.ru/logikaecm/docflow-
solutions

[Ipeacrout mpoaHanu3upoBaTh JAaHHBIE O pa3pabOTaHHBIX MPOTPAMMHBIX MPOJYKTAX U
NpEAOCTAaBIAEMbIX KOMIIAHUSMHM  yciyrax. Pe3ynpTaThl  HMCCIIEJOBAaHUS  3aHOCITCS B
CTPYKTYpPUPOBAHHBIM, CO3AaHHBIM CTYJE€HTOM OTueT. OT KOJIMYECTBA YacOB, YTBEPKICHHBIX
y4eOHBIM TUIAHOM Ha OJIMH WIIM JIBa CEMECTpa, MpemnojiaBarelb pa3padaThlBaeT METOIUKY
MPOBEJICHUS 3aHATUI U JaeT PEKOMEH AU CTYACHTaM I CAMOCTOSITEIbHON paOOTHI.

Takum 00paszom, 1eIecoo0pa3HO NETaTbHO TMOATOTOBUTH CTYJIEHTOB JJIA TECT-ApaiiBa
CHCTEM DJIEKTPOHHOTO IOKYMEHTO000POTa 1 MPOBECTH B TIEpBOM cemecTpe 3anstue 1 u 3ansarue
2. 3ansatuda 3 — 10 npoBoOAsATCS BO BTOPOM CEMECTPE.

B 3akmrodyeHny NMpakTUYECKUX 3aHATUN CTYJIEHTAMH MTPOBOJUTCSA CPABHUTEIbHBIN aHAIU3
W3YYEHHBIX CHCTEM YIPaBJIEHHUS TOKYMEHTOOOOPOTOM IO MHOTHM KPHUTEpPHUSM, Ha OCHOBE
MPAKTUYECKUX HAaBHIKOB, MaHHBIX C WHTEpHET-caiiToB pa3paboTunkoB CDOJI, uHTEpHET -
HMCTOYHHMKOB U CTaTeH MO CIEAYIOIHUM KPUTEPUSIM:

- Ha3BaHUE CUCTEMBI (Pa3paboOTUHK);

- chepa mpuMEeHEHUS TIPOTPaAMMBIL;

- UCTOJIb30BaHUE OTEYECTBEHHBIX CTAH/IAPTOB YIPABICHUS JTOKYMEHTAMU;
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- YPOBEHb KOPITIOPATHMBHOCTH (MaciiTad — KOJIMYECTBO aBTOMATH3WPOBAHHBIX PabOUYMX
MECT, BO3MOKHOCTb PaOOThI ¢ (pHiInaiaMu, CTETIeHb OXBaTa ()yHKIIMNA OpTaHU3aIiH/, NI TOJIBKO
o1MH y4acTok - JI0Y);

- (pyHKIMH CUCTEMBI B IIEJIOM;

- CTpPYKTypa cHUCTeMbl ((YHKIMOHATbHBIE W OOECIeYMBAIONINE MOMYIH (Y4acTH), UX
GyHKIHH);

- npumensiemoe [10, ero paspadotuuk, CYb/I-mnardopma, cucremnoe I10;

- OTKPBITOCTH (MYJIBTUILIATPOPMEHHOCTh U MyJIbTH(GOpMATHOCTE) T10;

- OpraHM3alii, B KOTOpPBIX pEaJM30BaHa CHCTEMa, JUIS PELICHUS KakuxX MpodiemM
OpraHu3ally OHA CO3/1aHa, AaBTOMATU3aIUs OM3HEC-TIPOIIECCOB.

I[To xa 1011 M3 CUCTEM OTMEYAIOTCSI OCOOCHHOCTH, (POPMYITUPYIOTCS PEKOMEHIAITUH IO MX
IPUMEHEHHUIO JUIsl OpraHu3alui pa3indHbIX GOPM JIEeATENbHOCTH.

Kaxnpiii cryseHT oQOpMIIsSieT MHOTOCTpAaHHYHBIA OTYET, 3aBElCHHBIH B Hayalie
71a00paTOPHBIX 3aHATHI, KOTOPBIN WILTIOCTPUPYET dTambl paboThl BO BCEX U3y4aeMbIX CUCTEMax
3IIEKTPOHHOTO JOKYMEHTO000pOTa U yIpaBieHus HH(opManuend u COAEPKUT BHIBOIBIL.

Ilnan npakTHYecKux pador

3anstue 1. Komnanus, ee poayKThl U YCIYyTH.

3anstue 2. Beenenue B cucremy. Muadopmarnms o padore B cpene CO/1

3anstue 3. MccnenoBanue aBTOMaTH3UPOBAHHOTO paboyero mecta. JIMuHbIe manku

3anstue 4. Unpopmanus o pabote ¢ mankamu, KapToukami, dainamu.

3anstue 5. PaboTa ¢ perucTpaliOHHBIMU KapTOYKaMM BXOJSIIUX, UCXOJAIIUX U BHYTPEHHUX
JIOKYMEHTOB

3ansaTtue 6. Pabota ¢ npoekTamMu 10KyMeHTOB. CBs3bIBaHHE JOKYMEHTOB

3ansatue 7. @opMupoBaHUE 3a/1a4 U 331aHuil. BeinmonHenue 3aanuii. YueT pabouero BpeMeHH.
3anstue 8. CornacoBaHue JOKYMEHTOB

3anstue 9. Ilouck mokymeHToB, 3a1a4, 3aaanuii B CO/I.

3anstue 10. dopMupoBaHre OTYETOB U aHAJIU3 JAHHBIX MOYJISL.

9.2.MeToanyeckne peKOMeHIAIUH MO MOAT0TOBKE MUCbMEHHBIX padoT

Bua camocTositenpHOM pabOTHI: TOATOTOBKA pedepara.

[ToarotoBka pedepara 1Mo3BOJISAET 3aKPENUTh TEOPETHUECKUE 3HAHMS IO JUCIUILIUHE,
NPUOOPECTH HABBIKM CAMOCTOSITENILHOTO YTIyOJI€HHOr0 M3yuYeHHUs OJHOIO M3 pa3feNioB Kypca.
[Tpu moaroToBke pedepara CTyEHTHI [TOJIy4alOT HABbIKM U YMEHUE DPAa0O0TaTh C UCTOYHUKAMU U
JUTEepaTypoil, aHamu3upoBaTh (aKTbl U JaHHBIE CIEUHUAJIbHOW JIUTEpaTyphbl, U3JIararhb
MPOYUTAHHOE COBPEMEHHBIM PO(HECCHOHATIBHBIM S3BIKOM.

Pedepar momken 66ITh 0POPMIIEH B COOTBETCTBUHU C TPEOOBAHHUSAMU, TIPEABIBISIEMBIMH K
MOATOTOBKE U 0()OPMIICHHUIO HAYYHBIX PadoT.

Pedepar Brirovaer:
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- TUTYJIBHBIN JIUCT;

- OTJIaBJICHUE;

- BBEJICHUE;

- OCHOBHYIO 4acTh (TeMaTH4ECKUE Pa3eiibl);

- 3aKJIFOUYEHHUE;

- CIIUCOK MCMOJIb30BaHHBIX HCTOYHUKOB U JIUTEPATYPHI.

O06nem pedepara - 15-20 crpanun Tekcta (mpu Habope depes 1,5 nHTEpBayia U pazmepe
mpudra 13-14). Pedepar nuinercs Ha 0fHOIM CTOPOHE CTaHIAPTHOTO JincTa Oymaru ¢popmata A4
(210x197Mm).

Crpanuisl pedepata HymMepyroTcs apaOCKuMu IU(PpaMyd Ha BEpXHEM IIOJie JIUCTa, 0e3
KaBbIYeK, Ne(UCOB U APYTUX 3HAKOB MPENUHAHUSA. TUTYIBHBIN JIUCT U OTJIaBICHUE HE HYMEPYIOT,
HO BKJIIOYAIOT B 00IIHI 00BeM pedepara.

HayuHo-cripaBo4HbIii annapat pedepara BKIOYAET CIIUCOK KICTOUHUKOB U JIUTEPATyphl U
IOJICTPOYHBIE CHOCKU. 110ICTpOYHBIE CHOCKM MCIOJIB3YIOTCS BO BCEX CIIydasX LIUTUPOBAHUS B
TEKCTe pedepaTa NPaBOBbIX AKTOB, JOKYMEHTOB, IPOM3BEIECHUI aBTOPOB MOHOrpadui, cTaTew,
y4eOHHKOB, y4eOHBIX TOCOOUH, a TAK)KE MPU HUTHUPOBAHUH CTAHIAPTHBIX ONPEACTICHUN TEPMUHOB
u noHsiTuil. Bece npuBoanMele B pedepate pakThl, HUPpPHI, 1aThl, KOHKPETHBIC JaHHbBIE TaKXkKe
JIOJIKHBI OBITH TIOATBEPKACHBI IOJCTPOYHBIMU CHOCKaMHU.

CHOCKHY HYMEpYIOT B Mpeesiax OJTHON CTPAHHIIBI apaOCKUMU U(PpaMu, TEKCT CHOCKH
pa3MeIIaroT Mo MOCJIEIHEN CTPOKON TEKCTa

9.3.MeToanyeckue yKazaHus 1Jisi 00y4aoIMXCsl M0 OCBOECHHIO TN CHHUILIMHBI

Buna padorsl Conep:xkanue Tpynoemko Pexomenpanumn

CTh
(mepe4eHb BONIPOCOB)

caMoCTOsITe
JIbHOH
padoThI

(B yacax)

Paznen 1. BBenenue. Pazpurne nH(pOpManuoOHHOr0 001IeCTBA.
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IloaroroBka
K JIEKLIUU

Ob1ee nmonsaTue
nHpopmanuu.
JlokymeHTupoBaHHas
uH(popMaIns Kak pecypc
yIpaBIeHUS.
3aKOHOATENHCTBO,
peryupymoiee BOnpochl
yIpaBlIeHUs
uHpopManuei u
JIOKYMEHTaIuen

N3yunTts MaTepuansl UCTOYHHUKOB:

Jlapun M.B. Nudopmanmonnoe
oOecrieueHne  ympaBieHus:  Y4eO.
nocobue. M.: PITY, 2018. 279 c.

Htoro

Paznea 2

. Posib mHpoOpManuu B ynpaBJieHUH

ITonroroBka
K

CEMHUHApPCKO
MY 3aHSTHIO

bazoBbie
uH(poOpMalluu:  JaHHbIE,
CBE/ICHUS, 3HaHUSL.
NudopmanrnoHHbIit
IpoLecc.
Nudopmanmonnas
cucreMa. Ponp
uHpopmarun B
YIPaBJICHUH.
CucremaTtu3zanus
uH(popManun B
aIMUHUCTPATUBHOM
ynpasineHuu. CBolicTBa
uHpOpMaLnH.
OTnu4uTeNnbHbIC
CBOMCTBA
JIOKYMEHTHUPOBAHHOMN
uHpOpMaLUH.

IIOHATHUA

N3yunTth MaTepuansl HCTOYHHUKOB:

Jlapun M.B. HNudopmanmonHoe
obOecrieueHne  ympaBieHus:  YueO.
nocobue. M.: PITVY, 2018. 279 c.

KoncnekTs! nexnuit

Hroro

Pa3zpgen 3

. Uudopmannonnasi HHPpacTpyKTypa OpraHu3anum

ITonroroBka
K
MPaKTUYECKO
MY 3aHSATHIO

Bunel opranuzanoHHbIX
CTPYKTYp  YIpaBJICHHUS.
BHyTpeHHSAsT U BHeELIHSS
cpena OpraHu3aIyy.
HNndpopmanmonnas cpena
OpraHH3aIiHy.
HNndopmanronHas

UHPPACTPYKTYpa, ee
KOMITOHEHTHI.

N3yunTth MaTtepuansl HCTOYHUKOB:

Jlapun M.B. HNudopmannonHoe
obOecrieueHne  ympaBieHus:  YueO.
nocobue. M.: PITY, 2018. 279 c.

KoncnexTs! gexmnii

Hroro

Paszgen 4. Jae

KTPOHHbIC TOKYMECHTDLI

IToaroroska
K JICKIIUH

[ToHsiTHE 3NEKTPOHHOTO
nokymenTta.  Hocurenu

W3yunth MaTepuaibl HCTOUHHUKOB:




uHpOpMaLIUH.
DJNeKTpOHHAs TIOAIHCh.

Jlapun M.B. HNudopmannonnoe
obecrieueHre  ympaBiieHUs: — Y4eO.
mocobue. M.: PITVY, 2018. 279 c.

WWW.cnews.ru/

KoncnekTsl nekmuit

Hroro

Pazgea 5. DBo.

JIIOIMS UHGOPMAIHMOHHOTO 0O0ecriedeHUs yIpaBJIeHus

IToaroroBka
K

CEMHUHAPCKO
MY 3aHSTHIO

Pa3zButne cucrem
JIeJIOTPOU3BO/JICTBA B
Poccun xak Oasuca
MH(OPMaLIMOHHOTO
obecneyeHus
yIpaBJICHUs B
COLMaILHO-
SKOHOMMYECKHUX
CHCTEMaX.

Opranuzanus
yIpaBlIeHUS
JIOKyMEHTaMH B Ha4aJe
COBETCKOT0 Meproja
POCCHIICKON UCTOPHH.
Cosznanne BHUNIA/IL.
[Toaroroska EI'C/] u
EI'CHOY, YCA.

Hauano aBromaTtuzamnumn

I/ISY‘II/ITB MaTcpHraibl HCTOYHHUKOB:

Jlapun M.B. HNudopmanmonHoe
oOecrieueHrue  ympaBieHus:  Y4eO.
nocobue. M.: PITY, 2018. 279 c.

www.rusarchives.ru— ApXuBHOE
areHTcTBO PD

www.vniidad.ru/ - BHUWJIA]]
(Bcepoccuiickuii HayqHO-
VICCIIEI0BAaTENbCKUA HHCTUTY T
JIOKyMEHTOBEJICHUS U apXUBHOTO
nena)

KoHcnekTsl nexknuii

Hroro
Pa3nesn 6. ABTomMaTu3anusi ynpaBJjieHusl JOKYMEHTHPOBAHHOMH nHGopManueii.

[TonroroBka | COBpeMEHHBIII  pPBIHOK N3yunTth MaTepuansl HCTOYHHUKOB:

K ACJI0VY. Ananmus

KOHTPOJIBHOM | TEHJAEHIUI pa3sBUTHUA https:// WWW-eOS-ru_/ ]

paboTe ACJIOV. http://www.docsvision.com/

http://www.paydox.ru/

Paspaborunku ACJIOVY. http://directum.ru
Knaccudukanus http://v8.1c.ru/doc8/
ACJIOV. https://www.tezis-doc.ru/features

http://ecm.blogic20.ru/logikaecm/docf
low-solutions

KoncnexTs! Jexmnii

WWwWw.cnews.ru/

Hroro



http://cnews.ru/
http://www.rusarchives.ru/
http://www.vniidad.ru/news1/example.php
http://cnews.ru/

35

Pasnen 7. Knaccupukaropbl TeXHHKO-IKOHOMHYECKON U COLMAIBbHOI MHpOpPMANNHU U
CTAaHAAPTHI B HH(OPMALMOHHOM 00eCIeYeHUH YIPaBJICHUs

Ilonroroska | Llenu u 3agaun N3yunts MaTepualibl HCTOYHUKOB:
K yHH(pUKAIUU
CEMMHApPCKO | TOKYMEHTOB.

My 3aHaATHIO | HampaBnenus,
IIPUHLIMIIBI 1 METOJIbI
yaudukanuu YC/I.
Knaccugukaropsl
TEXHUKO-IKOHOMUYECKON
U COLIMAIbHOMU
uHpOpMaLnH.

www.rusarchives.ru— ApXuBHOE
areHTcTBO PO

www.vniidad.ru/ - BHUMJIA]]
(Bcepoccuiickuii HayqHO-
UCCJICZIOBATEIIbCKUI HHCTUTYT
JIOKYMEHTOBEJICHUS 1 apXUBHOTO
nena)

KoHcnekTs! nexknui

HUroro

Pasnea 8. DiieKTpoHHOE NPAaBUTEIBCTBO

[MonroroBka | Konuemnus N3y4nTh MaTepuanbl HCTOYHUKOB:
K AIIEKTPOHHOTO )
CEMUHAPCKO | MPABUTENBCTBA B www.rusarchives.ru— ApXuBHOE
MY 3aHATHIO | COBPEMEHHOM OOIIECTBE. areHTcTBO PP
CocraBHbIe 4acTH "
www.vniidad.ru/ - BHUMJIA]]
AIIEKTPOHHOTO N
(Bcepoccuiickuii HayqHO-
MIPaBUTENbCTBA! .
UCCIIeI0BATEIbCKUIA HHCTUTYT
OpraHu3aIus
JOKYMEHTOBEJICHUS U apXUBHOTO
roCyJJapCTBEHHOT'O
nena)
yIpaBJICHUST Ha OCHOBE
SJICKTPOHHBIX  CPEICTB KoncnekTsl nekmuit
00paboTKku, mepenauud u
pacrpocTpaHeHHs
uH(pOpMaLnu;
nH(pOpPMaIMOHHbBIE
TEXHOJIOTUT B
roCyJJapCTBEHHOM
VIpaBICHUU;  CETEBBIC
TEXHOJIOTHH,
MH(pOpMaLMOHHOE

B3aMMO/ICHCTBHE OPraHOB
rOCYyIapCTBEHHOW BJIACTH
u o0riecTBa C
HCIIOJIb30BaHNEM
UH(POPMAIIMOHHO-
TEJIEKOMMYHHUKAITHOHHBI
X TEXHOJIOTHii;
AIIEKTPOHHBIA  OU3Hec,
ABTOMAaTH3UPOBaHHbIE
rocyapCTBEHHBIE
CITYKOBI.

Htoro

Pa3znen 9. UndopmannoHHbIN MeHEIKMEHT



http://www.rusarchives.ru/
http://www.vniidad.ru/news1/example.php
http://www.rusarchives.ru/
http://www.vniidad.ru/news1/example.php
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IloaroroBka
K
MIPAKTUIECKO
i pabote

OO0mmereopeTniecKme
ACIEKTBI MIOHATHHA
«MEHEIKMEHTY,
«JIOKyMEHTallUOHHOE
obecrieueHue
YIOpaBICHUS,
«uH(OPMAITHOHHBIHI
MEHEIKMEHTY,
«IOKYMEHTAI[MOHHBIN
MEHEIKMEHTY,
«uH(OPMAITIOHHO-
JIOKYMEHTallMOHHBIN
MEHEKMEHTY,
«yTIpaBJICHUE
JIOKYMEHTALUEH».

N3yunTts MaTepuansl UCTOYHHUKOB:

Jlapun M.B. Nudopmanmonnoe
obecrieueHre  ympaBiieHus: — Y4eO.
mocobue. M.: PITV, 2018. 279 c.

KoHcIekTsI JeKuii.

HUroro

Bcero:
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Ipunoosicenue 1

AHHOTANIUA

HucuuiuinHa «MHpopMannoHHoe obecriedeHue YIpaBICHUS»SBISIETCS 00s3aTeIbHON
JTUCHUTUTMHOMBAPUATUBHOW YacTh mpopmis «leTonpon3BOACTBO B OpraHM3aLMSIX»LIUKIIA
JUCHMIUIMH y4eOHOro IJaHa 10 HANpaBICHUIO TOATOTOBKUM  «JlOKyMeHTOBeneHHEe U
apxuBoBeZieHHeY. JlucuuiuinHa —peanusyercs Ha  (akyibrere  JJOKyMEHTOBEICHHUS U
TEXHOTPOHHBIX apXHMBOB Kadeapoil ABTOMAaTH3UPOBAHHBIX CHUCTEM JOKYMEHTALMOHHOTO
o0ecrieueHus ynpaBieHusl.

CopnepxaHue TUCHMIUIMHBI OXBAaThIBAET KPYI BOIIPOCOB, CBSI3aHHBIX C MPUMEHEHHEM
UH(POPMALIMOHHBIX CUCTEM U TEXHOJOIMH B MH(MOPMAIIMOHHOM 00ECIIEYeHUH YTIPaBIICHUS.

Llenv Oucyunnunvl - W3yd4eHUE TEOPETUYECKUX MpPOOJEM M NPUKIAJHBIX aCHEKTOB
UH(POPMALMOHHOTO 00ECTICUeHHS yIIPaBJICHUS, KaK YaCTH MEHEPKMEHTA, aKTUBHO MTPUMEHSIEMOM
B COBPEMEHHOM MPAKTHUKE KaK B TOCYJapCTBEHHOM YIPABJICHNH, TaK U B YaCTHOM OM3HECE.

3aoauu:

- U3y4eHUE OCHOBHBIX MOHSTHIA, UCTIOIB3YEMBIX B Ipolecce HHPOPMALMOHHOTO 0OeCreueHus
yIpaBJICHUS;

- U3y4YeHHE HCTOPUM MH(POPMALMOHHOTO oOOeCleyYeHUs YINpaBlIeHUs B Hallel cTpaHe U 3a
pyOexoM;

- U3y4eHUe HOPMATUBHO-TIPABOBBIX OCHOB HH(OPMAIIMOHHOTO 00eCIeueHus yIpaBIeHUs;

- W3yYeHHE TEXHHYECKOro M MPHUKIATHOIO MpOrpaMMHOro obecrieueHHss WH(OPMAIOHHOTO
oOecrnieueHus ynpaBaeHUs.

AKTyalbHOCTh, HOBH3Ha M OPHUIMHAIBHOCTh Kypca oOecrnedyuBaeTcs €ro MOCTOSHHOMN
MOJICpHU3AIIMEH B COOTBETCTBUU C Pa3BUTHEM H3y4YaeMbIX IPOTPAMMHO-TEXHOJIOTHIECKUX
peLeHni, UCIIOJIB3YEMBIX B YIIPABJICHUHN OPraHU3aLAEH.

JlucuumuivHa HampasieHa Ha (OPMUPOBAHUE CIEYIOIUX KOMITETEHIIMMI:

Bnanennem 0a30BBIMH 3HAHUSAMH B 00JacTd  HMH(GOPMAIMOHHBIX  TEXHOJIOTUH
(mporpaMMHbIE IPOAYKTHI, HCIIOJIb3YEMBIE B YIIPABIEHUH JOKYMEHTaMH, CUCTEMBI JIEKTPOHHOTO
JOKYMEHTO000pOTa, TEXHOJIOTUH CKaHUpOBaHus 10kyMeHTOB) (OI1K-2);

Brnamenuem HaBBIKaMH HCIIOJIB30BAaHUS KOMITBIOTEPHON TEXHHWKH M MH()OPMAITMOHHBIX
TEXHOJIOTUH B JOKyMEHTAIHOHHOM OOeClieueH!H yrpapieHus u apxuBHom jene ([TK-14);

CriocoOHOCTBIO  pa3pabaThIBaTh JIOKAIBHBIE HOPMATHBHBIE aKThl W HOPMATHBHO-
METOJMYECKHE JOKYMEHTHI 10 BEICHHIO MH(OPMAIMOHHO-TOKYMEHTAIIMOHHOTO OOECIICUCHUS
ynpasnenus u apxuBHoro jaena (I1K-31);

Bnanenuem 3akoHOJATeIbHOM W HOPMAaTHUBHO-METOAMYECKOM 0a30if MHPOPMALMOHHO-
JOKYMEHTAllMOHHOTO ~ OOeCreYeHHs. yNpaBlE€HUS M apXUBHOIO JleJa, CHOCOOHOCTBIO
OPHEHTHUPOBATHCS B IPABOBOI 0a3e cMekHbIX obnacteit (ITK-32);

Bnanenuem mnpuHIMIIAaMH W METOJAaMU YIHOPSIOYEHHUS COCTaBa JOKYMEHTOB U
uHpopMarmonHbix mokaszareneit (ITK-43).

B pe3ynbraTe 0CBOGHUS TUCHMITIMHBL, 00yUYarOIIUNACS TOJIKEH:

3namb OCHOBHBIE METOJbl OpPraHU3aLMM JEATEIILHOCTH YIIPABJIEHUs OpraHu3aluel Ha
0a3e NpUMEHEHHs KOMILJIEKCHBIX MH(MOPMALMOHHBIX TEXHOJIOTUI, METO/Ibl COBEPIICHCTBOBAHNUS
paboThI ¢ apXUBHBIMH JOKYMEHTAMHU Ha OCHOBE UCIIOJIB30BaHHUS COBPEMEHHBIX TEXHOJIOTHH.
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Vmemv aHanm3upoBaTh CUTYallMI0O Ha PhIHKE WH(OPMAIMOHHBIX HPOIYKTOB M YCIYT,
AaBaTh JKCICPTHYIO OICHKY COBPCMCHHBIM I/IH(bOpMaI_[I/IOHHBIM CUCTCMaM [JIs1 YIPaBJICHUA
OpI‘aHH?;aI.[HefI, IMPUMCHATH COBpPCMCHHBIC I/IH(bOpMaI_[I/IOHHBIe TCXHOJIOI'un JJISL
COBEpPILIEHCTBOBAHUS pabOTHI C apXUBHBIMHU JIOKYMEHTAMHU.

Brnademwv 6a30BbIMH 3HAaHUSIMH B 00J1aCTH HH(POPMAITMOHHBIX TEXHOJIOTHH, TPUMEHIEMBIX
B IOV, HaBbIKaMH UCIIOJIb30BAHUS KOMITBIOTEPHON TEXHUKU M MH()OPMAIIMOHHBIX TEXHOJIOTHI B
JOKYMCHTAIMOHHOM OOCCIICYCHHUH YIPABJICHHUS OpraHu3alueld, MPUHLIUIAMH ¥ METOJaMH
UCIIOJIb30BaHUs MH()OPMAIIMOHHBIX TEXHOJIOTHI B apXHBHOM JIElIe.

PaGoueii mporpaMMoii IpeayCMOTPEHBI CIICIYIONINE BUABI KOHTPOJISL: TEKYLIHH KOHTPOJIb
ycrieBaeMoCTH B (hopMe OIpoca, KOHTPOJIBHOM padoThl U pedepaTa, IPOMEKYTOUHAs ATTECTALHSI
B opme sk3amena B miane 2017 rona nHabopa u 3adet B miane 2018 roxa Habopa.

OOmas TPyIOEMKOCTh OCBOEHHUS JUCHMIUIMHBI COCTABJISIET 3 3a4eTHBIC EIUHUIIBI,
1084acos B mnane 2017 rona Hadopa u 2 3ET B urane 2018 roga Habopa.
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Tpunooicenue 2

JIMCT UBMEHEHUI
Ne | Tekcr akryanusanuu wim npunaraeMmsiid Kk PIIJI nokymeHT, [Hara Ne
COJIepKalIil U3MEHEHMSI IIPOTOKOJIA
1 | [Ipunoxenne Nel 22.06.2020 10

Ilpunoscenue x rucmy uzmenenuti Ne 1

1. O6pa3oBaresibHble TexHOJ0TUH (K 1.4 Ha 2020 1.)

B nepuoa BpeMEHHOTro NPUOCTAHOBICHMS IMOCELIEHUS OOYyYaroLUIMMHCSA MOMEUICHUN U
tepputopun PITY s opranmsanmum y4eOHOTO Tpolecca ¢ NPUMEHEHHEM 3JEKTPOHHOTO
o0yuyeHMsI W JAUCTAaHLIMOHHBIX OOpa30BaTENbHBIX TEXHOJOTHI MOTYT OBITh MCIIOJIB30BaHbI
cienyomue o0pa3oBaTesIbHbIE TEXHOJIOTUU:

— BUJICO-JIEKIINH;

— OHJIAMH-JIEKLIUU B PEKUME PEalbHOIO BPEMEHH;

— JIEKTPOHHbIC YUYeOHUKH, yueOHbIe T0COOUS, HayYHbIE U3AAHUS B JICKTPOHHOM BUJIE U
JIOCTYT K MHBIM 3JIEKTPOHHBIM 00pa30BaTEIbHBIM PECYpCaM;

— CHCTEMBI JUIsl 2JIEKTPOHHOT'O TECTUPOBAHHS;

— KOHCYJIbTALIUU C UCTIOIb30BAHUEM TEJIEKOMMYHHUKAIIMOHHBIX CPEJCTB.

2. CIMCOK MCTOYHUKOB M JINTEpaTypsl (k m. 6.1 na 2020 r.)

CnHCOK OCHOBHBIX HCTOYHHKOB JONOJHHUTD:

[Tpuxa3 ®@enepanbHoro apxuBHoro areHTcTBa oT 22 mMas 2019 r. Ne 71 «O06 yTBepkaeHUN
[TpaBui1 1en0poON3BOJCTBA B TOCYAAPCTBEHHBIX OpraHax, OpraHaXx MECTHOTO CaMOYIIPABIICHUS»
(3apeructpupoBan Muntoctom Poccun 27 nexadps 2019 r., roc. per. Ne 57-23) // OdpunmanbHblit
UHTEpHET-NIopTaJ MpaBoBOi nHpopmarmu (Www.pravo.gov.ru), 30 nexadps 2019 r.

[Tpuxaz ®enepanbHOro apxuBHoro areHtcTBa oT 15 wumrons 2020 r. Ne 69 «O0
yTBEp)XKJIeHUM THUMOBBIX (YyHKIMOHANBHBIX TpeOOBaHMH K CHCTEMaM  3JIEKTPOHHOTO
JOKYMEHTOO0OpOTa U CUCTEMaM XpaHEHMUs JJEKTPOHHBIX JOKYMEHTOB B  apXHBax
rOCyIapCTBEHHBIX OpraHoBy (3apeructpupoBaH B Muntocte Poccun 20.10.2020, per. No 60484)
// OdunnanbHBIi UHTEPHET-NOPTAT MPaBOBOM HHPoOpMaK (Www.pravo.gov.ru), 21 okTsa0ps
2020 .

I'OCT P UCO 15489-1-2019. CUBU/. Nudopmarus u JOKyMEHTAIus. YIpaBieHUE
nokymeHtaMu. Yacts 1. [lonstus u npuniunel. M.: Crannaptundopm, 2019.

[Ipuka3z denepanpHoro apxuBHOro areHTcTBa OoT 20.12.2019 No 236 «O06 yTBEepKaeHUn
[lepeuHss THUMOBBIX YNPaBIEHUYECKUX APXUBHBIX JIOKYMEHTOB, OOpa3yIOLIMXCS B THpoliecce
JEeSTeIbHOCTH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPaBJICHHs M OpraHU3alHid,
C YKa3aHUEM CPOKOB MX XPaHEHUSI.

Hckao4yuTh U3 CIMCKAa OCHOBHBIX HCTOYHHKOB:

ITocranosnenue IlpaBurensctBa PO ot 15 utons 2009 r. Ne 477 «O06 yTBepKaAeHUU
[IpaBun nenomnpousBojacTBa B (elepalbHBIX OpraHax HCHOJHUTENIBbHON BiIacTw» (pea. OT
26.04.2016) // «Cobpanue 3akoHomaTenbcTBa PDy», 22.06.2009, Ne 25, c1. 3060.

IIpaBuiia opranuzanny XpaHeHNs, KOMIIJIEKTOBaHMsI, yUETa U UCIIOJIb30BaHUs JOKYMEHTOB
ApxuBHoro ¢onma Poccuiickoiri denepanuu W IPYyrUX apXUBHBIX JOKYMEHTOB B
TOCYJAapCTBEHHBIX M MYHHUIMIAJIBHBIX apXWBax, My3esiX U OuOIMoTeKax, OpraHU3aIUsIX
Poccuiickoil akageMuu Hayk YTBEpKIECHbI MPUKa30oM MUHHCTEpCTBA KyJIbTYpbl M MacCOBBIX
koMMmyHHKauil Poccuiickoit @enepannn ot «18» ssuBaps 2007 r. Ne 19.
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[lepeueHb TUITOBBIX YIPABIEHYECKHX APXUBHBIX JOKYMEHTOB, 00pa3yIoIIKXCs B poIiecce
JESATEIBHOCTH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPaBJICHMs M OpraHU3alUi,
C YKa3aHHEM CpPOKOB XpaHeHHs (yTB. MUHHCTEPCTBOM KyNIbTyphl Poccuiickoii denepanuu oT
25.08.2010 Ne 558).

I'OCT P UCO 15489 — 1 — 2006. YnpaBnenue noxkymeHtamu. OOmiue TpeOOBaHUS —
(Cuctema ctanaapToB 10 MHPOPMAIUH, OUOINOTEYHOMY M H3AaTEILCKOMY JCIY ).

HUcka0unTh U3 CIUCKA OCHOBHOM JIMTEPATYPHI:

NudopmannoHHbI MEHEIKMEHT [DJIeKTpOHHBINA pecypc] : YueOHuk. - Mocksa : OO0
"Hayuno-uznarensckuii ieatp MHOPA-M", 2014. - 400 c. - ISBN 978-5-16-003814-8.

I'punbepr Amnaronuii ComnomonoBuu. HMupopmarmonusiii  menemxment. - 1. -
[DnekTponHsbIit pecypc] Mockga : M3natensctBo "FOHUTU-ITAHA", 2015. - 415 ¢. - ISBN 5-
238-00614-4.

I'Bo3neBa Banentuna AnekcanapoBHa. ba3oBble M mnpukiaaHble HH(DOpPMAlMOHHBIC
TexHoJIOTuH : yueOHuk / B. A. I'Bo3neBa. - Mocksa : @opym : Undpa-M, 2015. - 384 c. - ISBN
978-5-8199-0572-2.

Jlexae Bmamumup AnexceeBud. MHpOpMalMOHHBIE CUCTEMBI [DJIEKTPOHHBIA pecypc] :
yue6. mocobue / Jlekae Bnagumup AnexceeBud, Moznop Cepreit Bnagumuposuu, Monorux
Cepreit Cepreesuy; B. A. Jlekae, C. B. Moznop, C. C. Monorun ; M-Bo o0pa3oBaHus U HAyKu
Poc. ®enepauun, enep. roc. Or0KeT. 00pa3oBar. yupexaeHue Boicil. mpod. odpazoBanus "Poc.
roc. rymaHutapHeli yH-T", WH-T uHpOpM. Hayk u TexHojoruil Oe3zomacHocTH, Pak.
uHpopMaTuku. - OnekTpoH. mgaH. - M. : PITY, 2012. - 199 c. - Pexum pocrtyma :
http://elib.lib.rsuh.ru/elib/000005922.pdf. - 3aru. ¢ skpana.

3. Hepeuens B/l u UCC (k n. 6.2 na 2020 r.)

Nern HaunmenoBanue
/1

1 | MexnayHapoaHbie pedepaTuBHbIe HaykomeTpudeckue b/, qocTymHble B paMkax
HalMOHAJIBHOM noamucku B 2020 r.

WebofScience

Scopus

2 | IIpodeccuonanbubie noaHoTekcToBbIe BJI, MOCTYyMHBIE B paMKaxX HallMOHAIBHON
moamucku B 2020 1.

XKypuansiCambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuans Taylor and Francis

3 | Ilpodeccuonanbublie moaHoTeKcTOBBIE B/

JSTOR

W3nanust mo oOiecTBEHHBIM H T'yMaHUTAPHBIM HayKam
DnexkrponHas oubmunoreka Grebennikon.ru

4 | KoMInploTepHbIe CIIPaBOYHBIE TIPABOBBIE CUCTEMBI
KoncynbranT Ilntoc,
lapanT

4. CoctraB nporpammuoro odecnedenus (II0) (k n. 7 na 2020 r.)

Nenn Haumenosanue 110 [IpousBoauTenn Cnoco0
/m pacrpocTpaHeHHs
(ruyenszuonnoe unu
Cc60000HO
pacnpocmpamnsiemoe)
1 Adobe Master Collection CS4 Adobe JIUIICH3UOHHOE
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2 Microsoft Office 2010 Microsoft JULIEH3UOHHOE
3 Windows 7 Pro Microsoft JIALIEH3MOHHOE
4 SPSS Statisctics 25 IBM JIALEH3MOHHOE
5 Microsoft Office 2013 Microsoft JULEH3UOHHOE
6 Windows 10 Pro Microsoft JIULIEH3UOHHOE
7 Kaspersky Endpoint Security Kaspersky JIMIIEH3UOHHOE
8 Microsoft Office 2016 Microsoft JULEH3UOHHOE
9 Zoom Zoom JIAIIEH3UOHHOE




