MHUHOBPHAYKH POCCHUHN

denepanbHOE rocyIapcTBEHHOE 010/ KETHOE 00pa30BaTeIbHOE
YUPEKACHUE BBICIIETO 00pa30BaHUs

«POCCUMCKHA T'OCYJAPCTBEHHBIA T'YMAHUTAPHBIA YHUBEPCUTET»
(PITY)
UCTOPHUKO-APXUBHBINM UIHCTUTYT
®AKVYJIBTET JIOKYMEHTOBEJEHUS Y TEXHOTPOHHBIX APXMBOB

Kadenpa nokymeHToBeieHNS, ayAMOBU3YAIbHBIX U HAYYHO-TEXHUUYECKUX apXUBOB

OPI'AHU3ALUA PABOTHI C AYIUOBU3YAJIBHBIMU JTOKYMEHTAMU
PaGoyasi nporpaMmMa iy CIUIIIMHbBI
Hanpagienue noaroroBku 46.03.02 «/lokymeHTOBeIeHHE U ApXUBOBEIeHUE»
Ipoduib noaroToBKu «/(e10npon3BoaCTBO B OPraHu3ausax»

YpoBenb kBaanpuKaUU BbINMYCKHUKA (OaKkagaBp)
®opma 00yueHHs1 OUHas

PIIJl aganTtupoBaHa 1jis auil
c or paHI/I‘IeHHLIMI/I BO3MOXHOCTAMU
3I0POBBSI U UHBAIIUIOB

Mocksa 2019



OPI'AHU3AIIUA PABOTBI C AYANOBU3YAJIBHBIMU JOKYMEHTAMM
PaGouas mporpamma TUCHIUTUTHHBI
CocraBuTelb:
cT. npen. M.M. XXykoBa
OTBETCTBEHHBIN PEJAKTOP
Kanpg.ucr. Hayk, nou. FO.M. Kykapuna

YTBEPXIEHO
[Tpotokon 3acenanus kaheapsl
Nel or 30 08 2019



Oraasienue

1. IlosscuuTenpHas 3aMucKa

1.1 Ienp u 3a0a4n JUCITUTLIMHBI

1.2 ®opmupyemMble KOMIETEHIINH, COOTHECEHHBIE € TUIAHUPYEMbBIMH Pe3yJIbTaTaMH 00ydeHUs 110
JUCLUIITINHE

1.3. MecTo IMCHUIUIMHBI B CTPYKTYpPE OCHOBHOI 00pa3oBaTeIbHOM MPOrpaMMbl

2. CTpyKTypa TUCIUTIIIAHBI

3. CopepkaHue JUCHUILINHBI

4. OOpazoBaTeNbHBIE TEXHOJIOTUN

5. O1eHKa TIaHUPYEMBIX PE3YIIHTATOB O0yUCHHS

5.1. Cucrema OLlecHUBaHUA

5.2 . Kputepuu BbICTaBJICHUS OIIEHOK

5.3. OueHouHble cpeAcTBa (MaTepHualbl) 1 TEKYILIETO KOHTPOJIS yCIIEBAEMOCTH, IPOMEKYTOUHON
aTTECTAIMU O0YJArOIIUXCSI IO JUCITUTIINHE (MOTYJIIIO)

6. YueOHO-MeToAn4YeCcCKOe ¥ HHGOPMAIIMOHHOE 00eCTIeYeHrEe TUCITUTIIINH

6.1. Cnucok UCTOYHUKOB U JIUTEPATYpPHI

6.2. Tlepeuenb pecypcoB HH(HOPMAITMOHHO-TEIEKOMMYHHUKAITMOHHON ceTh « HTEepHEeT»

7. MarepuaabHO-TEXHUUECKOE 00€CTIeUeHNE TUCIIUTUTNHBI (MOTYJIsT)

8. ObecreueHne 00pa30BATENBLHOTO MpoOIecca ISl JIUI[ C OTPAHMYEHHBIMU BO3MOXKHOCTSMHU
3/10pOBbS

9. MeTtonyeckue MaTepuabl

9.1. [1nanpl mpakTHYECKUX (CEMUHAPCKUX, JIAOOPATOPHBIX) 3aHATHH

9.2. MeTonuueckne peKOMEHIAINH 110 MOATOTOBKE MUChbMEHHBIX PaboT

9.3. uble maTepuabl

[IpunoxeHus

[Tpunoxenue 1. AHHOTAIUA TACIUTIIINHBI

[Tpunoxenue 2. JIuct nusmeHeHni




1. [TosicHUTe/IbHAA 3aNHCKA

1.1. leap 1 3aaa4u JUCHUILIHHBI
Heanb aucuunianubl: GOPMHUPOBAHKUE Y CTYJCHTOB 3HAHUH B 00JaCTH UCTOPUHU, TEOPUU U METOJUKHU
NEeSTENIbHOCTH ayJUOBH3YalbHBIX apXHBOB, BHIPA0OTKA HABBIKOB pPA0OTBHI C ayJUOBH3YalbHBIMH
JIOKyMEHTaMH.
3agaum TUCHUILIHHDI:
- U3YYUTh OCHOBHBIE TIOHATHS B 00JIACTH apXUBOBEICHHS ayIMOBU3YyaJTbHbBIX IOKYMEHTOB;
- MpOaHAIU3UPOBATH COBPEMEHHYIO KOHIEIINIO apXUBOBEICHUS Ay AMOBU3YaIbHBIX JJOKYMEHTOB;
- OCBOWTH MPHUHIUIIBI U METOJbI PaOOThI C ayAMOBH3YAIbHBIMA JOKYMEHTAMH, TIPEIYCMOTPEHHBIC B
HOPMaTUBHO-METOJIMYECKON JTUTEPATYPE;
- U3YYHUTh CIeNU(PUISCKHEe 0COOCHHOCTH MPOIIECCOB KOMIUICKTOBAHUS, XPaHEHHUs, YUeTa, OIMHMCAHUS,
WCIOJIb30BaHUs, MYOJIIMKAIIMA U PACIPOCTPAaHEHUSI ayAHMOBHU3YyalbHBIX TOKYMEHTOB B COI[MAIIBHON U
KYJIbTYPHO-aHTPOIIOJIOTHYECKOH Cpelie

1.2. ®opMupyemble KOMIIETEHIMU, COOTHECEHHBbIE € MUIAHUPYEMBIMHU Pe3yJabTATAMM 00y4YeHHs

N0 AUCHUIIHHE (M00Y110):

Koanl Conep:xxanue Ilepeyenb MJIAaHUPYEMBbIX Pe3yJIbTATOB 00yUYEHHUS 110

KOMMETEHIIHH | KOMIIeTeHIU AUCHUILINHE

[1IK-24 BJIajcHHE HaBbIKaMu | 3HaTh: TpeOOBaHUS K  CO3MAHUIO  CIPAaBOYHO-
OpraHu3aIuu MTOMCKOBBIX CPE/ICTB.

CIIPaBOYHO-TIOMCKOBBIX | YMETh: BHOCUTh HMH(POpPMAIMIO B  CIPABOYHO-

CpEICTB U | IOMCKOBBIE CpEJICTBA U TMOATOTABIMBATH APXUBHbBIE

UCTIOJIb30BaHUS JOKYMEHTBI K HCIIOJIb30BAHUIO.

apXUBHBIX JJOKYMEHTOB | Brianers: MeTonukamMu pa3BUTHS TOUCKOBBIX CPEACTB U
MOBBILIEHUS 3¢ EeKTUBHOCTH HCIIOJIb30BaHUs
apXUBHBIX JOKYMEHTOB.

[K-51 CIIOCOOHOCTH 3HaTh: MYTH W CIOCOOBI MOBHIMICHUS ()()EKTUBHOCTH
COBEpIICHCTBOBATH paboThl C AapXUBHBIMH JIOKYMEHTaMH Ha OCHOBE
paboTy ¢ apXWBHBIMHU | UCIIOJIb30BaHUS WH()OPMAIIMOHHBIX TEXHOJIOTHH.
JOKYMEHTaMU  apXxuBa | YMETh: MPUMEHATh Ha NpPaKTHKE HH(GOPMalUOHHbIE
OpraHM3alliy Ha OCHOBE | TEXHOJIOTUM TIpu paboTe ¢ ayauOBHU3yaTbHBIMH
UCIIOJIb30BaHUS JOKYMEHTaMH B apXUBE OpTaHU3alUHU.
UH(OPMAIIMOHHBIX Brnagerb: OCHOBHBIMU MPOTPAMMHBIMH CPEACTBAMHU ISt
TEXHOJIOTHIl paboThI ¢ JOKYMEHTaMH B apXHBE OpraHu3alllu.

1.3 MecTo AUCHUILINHBI B CTPYKTYpe OCHOBHOI1 00pa3oBaTe/IbHOM NPOrpaMMbl
JucuumuimHa «OpraHu3anys padboTsl ¢ ayAHMOBU3YaIbHBIMU JOKYMEHTaMH» BXOIHUT B COCTaB
IUCLUUIUIMH TIO BbIOOPY BapHMaTHBHOM yacTh Oyoka 1 AMCHUIUIMH TOATOTOBKM OakalaBpoB IO

HAIpaBJICHUIO IMOATOTOBKH

46.03.02

«/lenonpon3BoACTBO B OPraHU3aLUAX ».
JIJ1st OCBOCHHS JUCIUTIIIMHBI HEOOXOIUMBI KOMIIETCHIINH, ()OPMHUPOBAHHBIE B XOJEC U3YYCHUS

CJIEIYIOLIUX

IUCHUNINH WU

MIPOX0XKICHUS

«JloKyMeHTOBe/IeHHEe M apXWBOBEICHHE» MPOPuIIs

npaktuk  «Mcropusi», «BceoOmas wucropus»,

«DopMHpOBaHUE U PA3BUTHE TEXHOTPOHHOU TOKYMEHTALIUM ».
B pesynbraTe OCBOCHMS AUCHUIUIMHBI (POPMHUPYIOTCS KOMIETEHIMH, HEOOXOIUMBIE IS

HU3YyUCHUA CICAYIOIINUX JUCHUINIMH MW IIPOXOXKIACHUA IIPAKTUK

«O0ecrieueHne COXPaHHOCTH

TEXHOTPOHHBIX JOKYMEHTOB», «HayuHO-TeXHUYECKHE OpraHu3alun», «IMOneMaTHka, cparucTika,

repaiibIuKa.




2. CTpyKTypa IMCUMILUIMHBI 1JIA 04HO# dopmbl (2017 roa Hadopa)
Obwas mpyooemkocms OUCYUNIUHBL cocmagisem 3 3auemuvle eounuysl, 108 uacos. ¢ mom uucine
KOHmakmuas — paboma  obdyuaiowuxcs ¢ npenodasamenem 42., camocmosimenvhas — paboma
ooyuarowuxcs 66 u.

Bunpr yue6HOM paboThI
(B yacax)
KonTaktHas

®opMbI
TEKYLIETO
KOHTpPOJIA
yCIIEBaeMOCTH,
dbopma
IIPOMEKYTOUHOU
aTTecTanuu (no
cemecmpam)

W/ Pasnen nucuniInHbl/TEMBI

JTaGopaTopubie
[IpomexyTou-
Has aTTeCTaIus

[IpakTueckue
BaHATHUS

Cemectp
CemuHap
BAHATUA

Jlexun

a
CaMOCTOSITEIIb-
Has pabora

1 Hayuno- 6 |2
HCCIIEA0BaTENbCKas U
HOPMAaTUBHO-METOIMYECKasI
0a3a apXHBOBEIACHUS
ayMOBU3YaIIbHBIX
JIOKYMEHTOB

2 Hcropus aynuoBusyainbHsix | 6 | 2 6
apxuBoB B Poccun 1 3a
py0exom

3 CoBpeMeHHas CeTh 6 |2 6
ayJIMOBU3YaIbHBIX apXHBOB
B Poccun u 3a pyoexxom.

4 Knaccudukanus n 6 |2 10 6
opraHu3anusa XpaHCHUA
ayJMOBU3YaIIbHBIX
JOKYMEHTOB

5 KommnekroBanue u 6 |2 8 6
DKCIIEPTH3a IEHHOCTH
ayJTMOBU3YaJTbHBIX
JIOKYMEHTOB

6 VYuer u onmcanue 6 |2 10 6
JIOKYMEHTOB B
ayIMOBHU3YAIIbHBIX apXUBax
OpraHu3aun

7 Opranuzanus 6 |2 6
HUCITIOJIB30BaHUA
JIOKYMEHTOB
AYJANOBHU3YAJIbHBIX apXUBOB
Opra"u3aruin

8 Pedepar 6 10 3awuma
pechepama

9 3a4eT ¢ OLEHKOH’ 6 14 Umoecosas
NUCbMEHHAA
paboma

HUTOTO: 14 28 66




CTpyKTypa THCHUIIMHBI AJs1 04HOi (popmbl (2018 rox HaGopa)
Obwas mpyooemkocms OUCYUNIUHBL cocmagisem 3 3auemuvle eounuysl, 108 uacos. ¢ mom uucine
KOHmakmuas — paboma  obdyuaiowuxcs ¢ npenodasamenem 42., camocmosimenvhas — paboma
ooyuarowuxcs 66 u.

Bunpr yue6HOM paboThI
(B yacax)
KonTaktHas

®opMbI
TEKYLIETO
KOHTpPOJIA
yCIIEBaeMOCTH,
dbopma
IIPOMEKYTOUHOU
aTTecTanuu (no
cemecmpam)

W/ Pasnen nucuniInHbl/TEMBI

JTaGopaTopubie
[IpomexyTou-
Has aTTeCTaIus

[IpakTueckue
BaHATHUS

Cemectp
CemuHap
BAHATUA

Jlexun

a
CaMOCTOSITEIIb-
Has pabora

1 Hayuno- 6 |2
HCCIIEA0BaTENbCKas U
HOPMAaTUBHO-METOIMYECKasI
0a3a apXHBOBEIACHUS
ayMOBU3YaIIbHBIX
JIOKYMEHTOB

2 Hcropus aynuoBusyainbHsix | 6 | 2 6
apxuBoB B Poccun 1 3a
py0exom

3 CoBpeMeHHas CeTh 6 |2 6
ayJIMOBU3YaIbHBIX apXHBOB
B Poccun u 3a pyoexxom.

4 Knaccudukanus n 6 |2 10 6
opraHu3anusa XpaHCHUA
ayJMOBU3YaIIbHBIX
JOKYMEHTOB

5 KommnekroBanue u 6 |2 8 6
DKCIIEPTH3a IEHHOCTH
ayJTMOBU3YaJTbHBIX
JIOKYMEHTOB

6 VYuer u onmcanue 6 |2 10 6
JIOKYMEHTOB B
ayIMOBHU3YAIIbHBIX apXUBax
OpraHu3aun

7 Opranuzanus 6 |2 6
HUCITIOJIB30BaHUA
JIOKYMEHTOB
AYJANOBHU3YAJIbHBIX apXUBOB
Opra"u3aruin

8 Pedepar 6 10 3awuma
pechepama

9 3a4eT ¢ OLEHKOH’ 6 14 Umoecosas
NUCbMEHHAA
paboma

HUTOTO: 14 28 66




3. Conep:xanue TUCHUINJIMHBI

HaunmenoBanue
pa3nena
JTUCIUIIINHDBI

Conepxanue

Hayuno-
HCCIIeIOBaTENIbCKAs
u HOPMAaTHBHO-
MeToguuecKas 0Oaza
apXUBOBE/ICHHUS
ayJTMOBHU3yaIbHBIX
JTOKYMEHTOB

[IpenacraBnenne o  0a30BBIX  MOHATHAX W TEPMHUHAX
apXI/IBOBeI[eHI/IH ay,Z[I/IOBI/I?)ya.HBHBIX ,Z[OKyMeHTOB
(“aymnoBU3yanbHBIN apXuB”, “MOKyMEHT , “KWHO-, ()OTO-, BHICO-,
(hOHOTOKYMEHT”).

JelicTByromue 3aKOHOJATEIbHLIE aKTEI B oOJactu
NEeATEIbHOCTH ayJUOBU3YaJIbHBIX apXMUBOB. ['OCYyIapCTBEHHBIE U
OTpacjeBble CTaHAAPTHI IO TpoOJeMaM OMpeNeseHUs CcTaryca,
OpFaHI/I3aI_II/II/I XpaHeHI/I}I n HCIIOJIB30BAaHUS
KHHO(POTO()OHOBUICOTOKYMEHTOB.

HOpMaTI/IBHO-MeTO,Z[I/I‘-IQCKI/Ie ,Z[OKYMGHTLI 148 nux pO.HB B
opraHu3anui  pabOThl  ayIMOBH3YaJIbHBIX  apXHBOB:  OOIIas
XapaKTEPUCTUKA, OIICHKA MEPCIEKTUB MPAKTUYECKOTO MPUMEHEHHUS.

Uctopus
ayJuOBHU3YyaJIbHBIX
apxuBoB B Poccuu n
3a pyoexkom

[IpoekThl co3manusi kuHO- M (hoToapxuBoB B Poccum koHIa
XIX- nauana XX Beka.

[IpencraBnenusa uccnegonareneid 1920 — 1950-x rogoB o posnu
KMHO(POTO(POHOAPXUBOB B TOJUTUYECKOH M KyJIbTYpHOH >KU3HU
oOmiecTBa.

1960 — 1980-e romsl - HOBBIM 3Tall B TEOPETUUYECKOM H
METOANYECKOM OCMBICIIEHUH pa3IMYHBIX HallpaBJICHUN
NEeSTeIbHOCTH apXUBOB, XPAHSIIIUX KHHOPOTOPOHOTOKYMEHTHI.

BoisiBnenne HOBBIX (OPM U TMEPCHEKTUB  JIE€ATEIbHOCTH
ayTUOBHU3yallbHBIX AapXHBOB B OTEUECTBEHHOW U 3apyOeHOU
muteparype 1990-x ronos.

AKTyanbpHBIE TMPOOJIEMBI aAPXUBOBEICHUS AayIHOBH3yaTbHBIX
JIOKYMEHTOB Ha COBPEMEHHOM JTalle.

CoBpemeHHast CeTh
ayJuOBHU3YyaJIbHBIX
apxuBoB B Poccuu n
3a pyOexKoM.

Opranuszanus XpaHeHUs U HUCIHOJIb30BAaHUS ayIHOBH3YaJIbHBIX
JOKYMEHTOB B OpraHM3alMsaX U ydpexaeHusx Poccum Hawama XX
BEKa.

OneIT  WHCTUTYIMOHANBLHOTO  O(OpPMIIEHUS  OpraHHU3aINH
CO3/1aHUA U XpaHeHUs: KUHOPOTO(HOHOJOKYMEHTOB B TEPBHIE T'O/IbI
CoBeTckoil BiacTu.

3HayeHHUE CO3JaHUsl CHEHUATM3UPOBAHHBIX  YUPEKICHHIA,
XpaHAIMX KUHO(POTOPOHOAOKYMEHTHI, IS PA3BUTHS ApXUBHOTO
nena B CCCP Bropoit mosoBuHbl 1920- 1930-x roaoB.

Pone monoxxenus o I'ocynapcrsennom apxuBHoM (ouge CCCP
(1941 r.) B onipeneneHun craTyca ayIMOBU3yaJIbHBIX apXUBOB.

Cozanue ceTM  ayJuMOBU3YaJbHBIX AapXMBOB  CONO3HOIO,
pecnyOIMKaHCKOTO U TOPOJCKOTO YPOBHA M moguuHeHus B 1930-
1980-x rr.

PedpopmupoBanne cucteMbl ayIuMOBU3YyalbHBIX apXHBOB B
Poccuiickoit ®enepaunu  1990-x TOOOB M €ro MOCIEIACTBUSA.
[IpoGnembl apanTaldyd TOCYAAPCTBEHHBIX W BEJOMCTBEHHBIX
apXuBOB  KMHO(POTO(POHOBUICOJOKYMEHTOB K  COBPEMEHHBIM
SKOHOMUYECKHM U COLMATbHO-TIOJUTUYECKUM YCIOBHSIM.

Knaccudpukanus wu
OpraHH3aIHs
XpaHeHUs
ayTMOBU3YaJIbHBIX

OyHKIMOHATBHOE 3HAUYEHUE U OCOOEHHOCTH apXHBOBEIUECKOM
Kinaccupukanuu KuHO-, (Poro-, (PoHO-, BUIACOMOKYMEHTOB. EE
COOTHOILIEHUE c ApyruUMH TUIIAMU KJaccuukanuu
(MCTOYHMKOBETUECKOM, JTIOKYMEHTOBEYECKOM,




AOKYMCHTOB

HMCKYCCTBOBEIYECKOM).

[IpencraBneHus o €AMHOM KJIACCU(UKAIIMOHHON €IMHUIIE
MPUMEHHUTEIHHO K KUHO(DOTO(POHOBUICOAOKYMEHTAM U UX HAYYHO-
MPAKTUYECKOEe OOOCHOBAaHUE B OTe€UYeCTBEHHOW nuteparype 1970-
1990-x romoB.

[Mpuamuner  knaccudukanmu  KuHO-, (HOTO-, BHIEO- U
(OHOJJOKYMEHTOB KaK OOBEKTOB apXMBHOTO XpaHeHUs. Dopmbl
COJICP’KATEIIBHOTO M TEXHUYECKOr0 OOOCHOBAaHUS  JIaHHBIX
MIPUHIHUIIOB.

[IpakTueckass CyIIHOCTb W 3HAYEHUE CHUCTEMAaTHU3aAlUU
pa3INYHBIX BHJIOB ayJIMOBU3YAJIbHBIX JTOKYMEHTOB B
roCyJapCTBEHHBIX  apXMBaX W  HAy4YHO-HCCIIEOBATEIbCKON
NEeSATEIbHOCTH.

Bo3moxkHocTh COOTHOUICHUS KI1acCU(UKAIUN u
CUCTEMAaTU3allui JOKYMEHTOB B JI€ATEIIBHOCTU COBPEMEHHOTO
ayJIMOBU3YaJIbHOTO apXMBa.

KomiiekroBanue u

JKCIIEpTH3a
LIEHHOCTH
ayJMOBHU3yaJIbHBIX
JOKYMEHTOB

CymHocTh M 3HAYEHHE  KOMIUIEKTOBAaHUS B paMKax
MIPAKTUYECKOH  JESTEIbHOCTH ayJUOBHU3YyaJIbHOTO  apXHBa.
OcHoBHBIE 3Tanbl pabOTHI 10 KOMIUIEKTOBAHUIO TOCYAAPCTBEHHOTO
apXuBa ayJJMOBU3yaJIbHBIMHU JOKYMEHTaMHU.

CoBpeMeHHass NpPaKTUKAa KOMIUIEKTOBAaHMS T'OCYJapCTBEHHBIX
apXxuBOB (heZiepaIbHOT0 U PETHOHAIBHOTO YPOBHS IOJYHUHEHHS
KHHO-, (hOTO-, BUZICO- U (POHOJOKYMEHTAMHU.

HcTOYHMKM  KOMIUIEKTOBAaHMSI TOCYAAPCTBEHHBIX apXUBOB
knHOPOTODOHOBUICOMOKYMEHTaMU. HaydHoe © mpakTH4YecKoe
3HAUEHUE UX Pa3/EJICHUS Ha IOCTOSHHBIE U TOTEHLIMAJIbHBIE.

[lopsmox  mnpuéma  ayAMOBU3yaJbHBIX  JOKYMEHTOB  Ha
roCy1apCTBEHHOE XpaHEHHUE.

CylmHOCTh M 3HAa4€HUE HKCIEPTU3bl LIEHHOCTH B apxuBax MU
YUPEXKIEHUAX, XPAHSIIUX aAyAHOBU3YaIbHbIE JOKYMEHTHI.

CoBpeMeHHas MPAaKTHKa SKCIEPTU3bl LIEHHOCTH KUHO-, (oTo-,
BUco- U (POHOJOKYMEHTOB B apxuBax Poccuiickoit ®denepanuu.
CooTHoOIIIEHHE  WCTOJB30BaHUSI  M300pa3HTENIbHO-3BYKOBOU |
TEKCTOBOM COIIPOBOJUTEIBHOM JOKYMEHTAlMM B paMKax e€
peanu3anum.

OOue u crenupuUecKue KPUTEPUH SKCHEPTH3BI IIEHHOCTU
pasNUYHBIX BUAOB ayAMOBU3YaJbHBIX JOKYMEHTOB. BrusHue
KpUTEpHEeB Ha (pOpPMHUpOBaHHE BO3HHUKAIOIIMX B Ipolecce paboThl
apXMBOB TMpakTHueckux (akTopoB. Hammume mnoBTOpAIOIICHCS
uHpopManuu B KUHOPOTOHOHOAOKYMEHTAX KaK OIMH M3 Haubosee
aKTyalbHbIX (DaKTOPOB, BIMSIONIMX Ha IMPOLECC IKCHEPTH3bl UX
LIEHHOCTH B apX1BaXx.

HayuHo-npakTHueckue pecypcbl U OCHOBHBIE (DAKTODBI,
BIUSIOIIME HAa  IPOLECC  BBIACIEHHA K  YHUUYTOXKEHHUIO
ayJAMOBU3YaIIbHBIX JOKYMEHTOB.

Mertoanyeckre TpeOOBaHMS K OINpPENENCHUIO MOopsiaKa oTOopa
KMHO(QOTO()OHOBUIEOAOKYMEHTOB Ha TOCYAAPCTBEHHOE XPaHEHHUE.
CreneHp U BO3MOXHOCTH UX Y4YE€Ta B COBPEMEHHOH AESATEIbHOCTU
(benepanbHbIX U PETMOHAIBHBIX APXHUBOB.

Yyer W onwucaHue

JOKYMEHTOB
ayJIMOBU3YAJIbHBIX

B

[IpakTuka yuéra KMHO(OTO(HOHOTOKYMEHTOB B
ayJMOBU3YAIbHBIX apXHUBaX Pa3IMYHOTO MPOQUIIST U €€ OICHKA.
Cucrema Hay4YyHO-CIIPABOYHOTO amnmapara B ayJHMOBH3yaIbHOM




apxXuBax

apxuBe: e€ cOCTaB M Ha3HAuYEHUE.

ApXMBHBIE CIPAaBOYHUKM KaK BaKHEHIIMHA SJIEMEHT CHCTEMBbI
Hay4YHO-CIIPABOYHOTO armapara K ayAHOBU3yaIbHbIM JOKYMEHTaM.

OcCHOBHbIE Pa3HOBUAHOCTH OMUCEH MPUMEHUTENBHO K KHHO-,
¢dboto-, Bumeo- u (HOHOAOKYMEHTaM. 3HaueHHEe U  (OPMBI
UCIIOJIb30BAHUS YYETHBIX, IMOMCKOBBIX M CIPABOYHBIX (PYHKIIHIA
onuced B  apXMBOBEMNUECKOM TMpPAaKTUKE U  JEATEIIbHOCTH
HCCIIEN0BATEIIEH.

Cucrema KaTaJloroB B  CIIELUAJU3UPOBAHHBIX  apXUBax,
XpaHAIMUX KUHO-, POTO-, BUIEO- U (POHOJOKYMEHTBI, UX COCTaB U
ocobeHHOCTH. OCHOBHBIE METOAUYECKHE TPeOOBaHUS K OMHUCAHUIO
ayJIMOBU3YaJIbHBIX JIOKYMEHTOB B PA3JIMYHbIX BUJIaX KATaJOTOB.

3HavyeHWE TyTEeBOJAWTEICH, O030pOB M JAPYIHX apXHBHBIX
CIIPAaBOYHHKOB TEMaTH4YeCKoro mpoduis B CHCTEME Hay4dyHO-
CIIPaBOYHOTO arnapata KUHO(POTOhOHOBUICOAPXUBOB.

CoBpeMeHHas MpakTHUKa co3JaHus u BHEJIpEHUS
aBTOMATHU3HPOBAaHHBIX MH(GOPMAIIMOHHO-TIOUCKOBBIX cHucTeM (0a3
JAHHBIX, 3JIEKTPOHHBIX MYTEBOJAUTENECH) B ACATEIHHOCTh APXUBHBIX
YUpPEXKIEHUN, XpaHAUIMX U HCIONb3YIOIUX ayJuOBHU3yalbHbIE
JOKYMEHTBI.

Opranuzanus
HCITIOJIB30BAHUSA
JIOKYMEHTOB
ayJUOBHU3YyaJIbHBIX
apXHUBOB

OcHoBHbIE cdepbl OpraHu3aluu UCIIOJIb30BaHUs
KMHO(POTO()OHOBUICOTOKYMEHTOB.
CoBpemMeHHbIN COCTaB YUPEXKIACHUH, MOCTOSIHHO

UCIIOJIL3YIOUINX B MPAKTHYECKOH NESATEIBHOCTH ayIuOBU3YaIbHbIC
JTOKYMEHTBI.

HopMmaTuBHO-METOIMYECKHE  pPEKOMEHIaMu B paboTe
CTICINATM3UPOBAHHBIX apX1BOB npu UCTIOIb30BAHUHT
knHOpoTOPOHOBUACOAOKYMEHTOB. OO0IKMEe U  OTIMYUTEIbHBIC
YepThl  JIEATENPHOCTH TOCYIapCTBEHHBIX M BEJIOMCTBEHHBIX
apXWBOB B JIaHHOM cepe.

dopMbI OpraHU3aIliu WCIONIB30BaHUsI KUHO-, (HOTO-, (hOHO- U
BUJICOJJOKYMEHTOB B ay/JMOBH3YaJbHBIX apXUBax: MOJrOTOBKA
WH(POPMAIIMOHHBIX JIOKYMEHTOB W KYJIBTYPHO-TTPOCBETHTEIHCKHX
nporpamMM, OpraHu3aius pabOThl HCCIIEAOBATENCH B YHTAIBHBIX
3aJax W KOMHATax  TPOCIYNIMBaHUS  (OHOIOKYMEHTOB,
nyOJIMKATOpCKast JesTeabHOCTh. CTENeHb PacnpoCTpaHEHHOCTH
ATHX U JpYruXx (HOpM B COBPEMEHHOH MPaKTHUKE.

Opranmzanus W METOAMKAa  yu€Ta  HCHOJIb30BaHHSA
KHHO(POTO()OHOBUICOTOKYMEHTOB B CTICINATM3UPOBAHHBIX
TOCY/IapCTBCHHBIX apXUBaXx.
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4. O6pa3oBaTe/ibHbIE TEXHOJIOTHH

No Buowvt yueonoii|Oopazosamenshoie u UHpopmayuonnsvle
Haumenoeanue pazoena
n/n adomul mexHo02uu
1 |2 3 5
1. |HayuHo-uccnenoBarenbckas |Jlekius Jlexusa
Y HOPMaTUBHO- CamocrosrensH [KoHCcynbTHpOBaHME TOCPEACTBOM 3JIEKTPOHHOM
Mmeroanyeckas 06asa ast pabora IIOYTHI
apXHUBOBEICHUS
ayJIMOBU3YyaAJIbHBIX
JJOKYMEHTOB
2. |Ucropus aynuoBusyaibHbIX |JIekius. [TpobnemMHO-TIpaKTHUECKas JIeKnus c
apxuBoB B Poccuu u 3a CamocTosiTenbH [ucnonb3oBanuem KOD]|
pyoexomM ast pabora [logroroBka K 3aHATUIO  C UCHOJIb30BAaHUEM
JIUTEPaTypBI
3. |CoBpemeHHas ceTb Jlexuusi. [TpobnemMHO-TIpaKTHUECKas JEeKIUs C
ayIMOBU3YAJIbHBIX apXUBOB |CaMOCTOSTENbH |UcnoNb30BaHneM KDOD ][
B Poccum 1 3a pydexom. ast pabota IlonroroBka K 3aHATUI0O € HCIOJB30BAaHUEM
JIUTEPaTyphl
4. |Knaccudukanus u Jlexuus [TpobnemMHO-TIpaKTHUECKas JEeKIUs C
OpraHM3alMs XpaHEHUS JlaGopaTtopHast |ucnons3oBanneM KOD]]
ayJMOBHU3YyaJIbHBIX pabota Pabota ¢ paznaTounsiv Matepuanom — KODI.
JTOKYMEHTOB CamocrositensH |[loarotoBka K 3aHATUIO € HUCHOJIB30BAaHUEM
ast pabota JIUTEPATYypPBI
5 [(KoMmiekToBaHue U Jleknsa [TpobGreMHO-TIpaKTHYECKAS JIEKIUS C
DKCIIEPTU3a LEHHOCTH JlaGopatopHasi |ucnonb3oBanueM KOD]]
ayJIMOBU3YyaJIbHBIX paborta Pabota c pazmarounsiM matepuanom — KOD/I.
JIOKYMEHTOB CamocrosrensH [[IogrotoBka K 3aHSATHIO € HCIOJIB30BAHUEM
ast pabora JUTEPATYPBI
6. |Yuer u onucanue Jlexuus [TpobnemMHO-TIpaKTHUECKas JIeKnus c
JIOKYMEHTOB B JlaGopaTtopHas |ucnonbszoBanneM KOD]]
ayJIMOBU3YaJIbHBIX apXuBax |padora Pabota ¢ paznaTounsiv Matepuanom — KODI.
OpraHu3arui CamocrosrennH |[loagrotoBka K 3aHATHIO C HCIIOJIb30BaHUEM
as pabota JIUTEPATYypPBI
7 |Opranusanus Jlexuus [TpobnemMHO-TIpaKTHUECKas JIeKnus c
KCIMOJIb30BaHMS JOKYMEHTOB |CamMOCTOSTENbH [UCI0JIb30BaHuEM KDOD ]|
ayTMOBHU3yalIbHBIX apXUBOB |ast paboTa IlonroroBka K 3aHATUI0O € HCIOJB30BAaHUEM
OpraHu3arui JIUTEPATYPHI




5. OueHka JIAaHUPYEMBbIX Pe3yJIbTaTOB 00y4YeHHsI
5.1. Cucrema oueHUBaHUSA
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DopMa KOHTPOJIA Makc. K0JIH4ecTBO 0aJ1710B
3a oany Bcero
padory

Tekymuii KOHTPOJIb:

- 8bINOJIHEHUe 3a0aHUll HA 1abopamopubix/npakmuyeckux |15 oaninos 456anno6
3AHAMUAX

- 3awuma peghepama 15 bannos 15 bannos

[IpomexxyTounas arrecrarus 40 6annos

(Umoecosas nucomennas paboma)

HToro 3a cemecTp 100 6annos

3a4ém ¢ OYeHKoll

[Tonmy4eHHBI COBOKYIIHBIN PE3YJIbTAT KOHBEPTUPYETCS B TPAAULMOHHYIO LKAy OLICHOK U B
IKaiy oreHok EBponeiickoli cucteMbl iepeHoca u HakoruieHus kpenutoB (European Credit
Transfer System; nanee — ECTS) B cOOTBeTCTBUY ¢ TaOIHIIEH:

100-6amapHas mkana | TpaJauIIMOHHAS IIKaIa Ixama ECTS
95 — 100 OTanaHOo A

83-94 B

68 — 82 Xopo1io 3a4TEHO C

56 -67 v D

5055 JIOBJIETBOPUTEIHLHO B

20-49 He FX

0-19 YIOBJIETBOPUTENHHO HE 3a4TCHO F




5.2.KpuTtepun BbICTAB/IEHUN OLEHKHU MO JUCIUNJINHE

Bbanasl/
Ixana
ECTS

Onenka no
IUCHMILINHE

Kputepuu onenkn pe3yabTaToB 00y4eHHUs 10 AUCHMUILINHE

100-83/
AB

«OTIIMIHO»/
«3a4TEHO
(OTIHMYHO)»/
«3a4YTCHO»

BricTaBnsiercs 00y4aromemMycsi, eCiu OH TITyO0KO U MPOYHO YCBOMIT
TEOPETUUECKUN U MPAKTUYECKUIA MaTepHral, MOXKET
MPOJIEMOHCTPUPOBATH 3TO HA 3aHATHUSIX U B X0JI€ MPOMEKYTOUHOU
aTTeCTalUu.

OOyuJaromuiics HCYEPIBIBAIONIC U JIOTHYECKH CTPOHHO M3JIaraet
y4eOHBIN MaTepua, yMEeT yBA3bIBATh TEOPHUIO C MTPAKTUKOM,
CIPABIISIETCS C PEIICHUEeM 3a1a4 mpodeccnoHanbHOM
HaIIpaBJIEHHOCTH BBICOKOT'O YPOBHS CJIIOXHOCTH, IPABHIIBHO
00OCHOBBIBAET MPUHSTHIC PEIICHUSI.

CBoOOaHO OpUEHTUPYETCS B Y4eOHOH U TpodecCHOHATBHON
nuTeparype.

OrneHka no JUCIHUILIMHE BBICTABISIOTCS 00ydarolemMycs ¢ y4éTom
pe3yJIbTaTOB TEKYILEW U IPOMEKYTOUYHOM aTTECTALUH.
Komnerenmuu, 3akpeniéHabie 3a JUCHUILTUHON, CHOPMUPOBAHBI HA
YPOBHE — «BBICOKHII».

82-68/

«XOpOIIO»/
«3a4TEHO
(xopomio)»/
«3a4TECHO»

BricTaBnsercst o0ydaromemMycs, eCiIu OH 3HAET TEOPETUUECKUN U
MPaKTUYECKUI MaTepual, TpPaMOTHO U IO CYIIECTBY U3JIaraeT ero
Ha 3aHATHUAX U B XOJ€ MPOMEKYTOYHOM aTTECTALNH, HE JOMyCKas
CYILIECTBEHHBIX HETOUHOCTEH.

OO6yuaromuiics MpaBUJIbHO MPUMEHSET TEOPETHUECKHE TTOJI0KEHUS
MIPH PEIICHUN MPAKTHYECKUX 3a7a4d TPOo(heCcCHOHATHLHOM
HaIlpaBJIECHHOCTH Pa3HOTO YPOBHS CIOXKHOCTH, BJIAJIEET
HEO0OXOIMMBIMH ISl 5TOTO HaBBIKAMU U TIPUEMAMHU.

JlocTaTogHO XOPOIIO OPUEHTUPYETCS B YICOHOU 1
npodeccuoHaBLHOM TUTEpaType.

OneHka no JUCHUILIMHE BBICTABISIOTCS 00ydaromemMycs ¢ yuéTom
pe3yJIbTaTOB TEKYILEW U IPOMEKYTOUYHOM aTTECTALIUH.
Komnerenmuu, 3akpeniéHabie 3a JUCHUILTUHON, CHOPMUPOBAHBI HA
YPOBHE — «XOPOILIHIL».

67-50/
D.E

«YIOBJICTBOPH
-TEIIbHO»/
«3a4TEHO
(ynosierBopu-
TEIBHO)»/
«3aUTCHO»

BricTaBnsercst oOydaromemycs, ecii OH 3HaeT Ha 0a30BOM YPOBHE
TEOPETUYECKUN U IIPAKTUYECKUNA MaTepual, JOIyCKaeT OTAEIbHbIC
OLIMOKH IIPU €ro U3JI0’KEHUH Ha 3aHATUSAX U B X0J1e
MIPOMEKYTOUHOM aTTECTALINH.

OOyuaromuiics UCTIBITHIBAET ONpPEIEIEHHBIE 3aTPyAHEHUS B
IIPUMEHEHUH TEOPETUUECKUX IIOJIOKEHUH NPU PELIEHUN
MPAKTUYECKHX 3a/1a4 TPO(eCCUOHATIbHON HAlpaBIEHHOCTH
CTaHJApTHOT'O YPOBHSI CJIOKHOCTH, BIIJIEET HEOOXOUMBIMH IS
3TOro 0a30BBIMU HABBIKAMH U IPUEMAMH.

JIeMOHCTpHUpPYET TOCTaTOYHBIN YPOBEHb 3HAHUS YUEOHOM
JIUTEPATypPHI 110 TUCLHUIIIMHE.

OreHka 1Mo JUCHHUIUIMHE BBICTABISIOTCS 00YYaIOMEMYCs C YUETOM
pe3yJbTaTOB TEKYILEH U MPOMEKYTOUYHON aTTECTAIUH.
Komnerenmuu, 3akpeniéHnble 3a JUCUUIUIMHON, COPMHUPOBAHBI HA
YPOBHE — «JI0CTATOYHBIN».

49-0/
F.FX

«HEYJIOBJIETBO
pUTEIBHO»/
HE 3aUTEHO

BricTaBnsiercs 00y4aromemMycsi, eCli OH He 3HAeT Ha 0a30BOM
YPOBHE TEOPETUUYECKUN U MPAKTUYECKUN MaTepHall, TOMyCKaeT
rpyOble OITMOKH ITPU €r0 U3JI0KEHUH Ha 3aHIATHUSAX U B XOJ1€

12
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banasl/ | Ouenka no Kpurepun oueHku pe3yjbTaToB 00y4eHHUs 10 TUCHUILINHE
Ilkana | AucuuNJIMHE
ECTS

MIPOMEKYTOYHOM aTTECTALINH.

OOyuaromuiicst HICTIBITHIBACT CEPhE3HBIC 3aTPYTHCHUS B
IIPUMEHEHUH TEOPETUUECKUX IIOJIOKEHUH NPU PELIEHUN
MPaKTUYECKHX 3a7a4 MpodeccnoHaNbHOM HAlIPaBICHHOCTH
CTaHJApTHOTO YPOBHS CIIOKHOCTH, HE BJIaJIeeT HEOOXOIUMBIMU IS
3TOT0 HAaBbIKAMH U PUEMAMH.

JlemoHcTpupyeT (hparMeHTapHbIC 3HAHUS yYeOHON JUTEPaTypHI 11O
JUCLUTIIINHE.

OreHka 1Mo JUCHHUIUIMHE BBICTABISIOTCS 00YJaIOMEMYCs C YUETOM
pe3yJbTaTOB TEKYILEH U MPOMEKYTOUHOM aTTECTAIUH.
KomMmnieTeH1un Ha ypoBHE «I0CTATOUHBIN», 3aKPETVIEHHBIE 3a
JUCIUIUIMHOM, HE CPOPMUPOBAHBL.

5.3. OuenouHble cpeacTBa (MaTepuabl) AJIs1 TEKYIIET0 KOHTPOJIS yCIIeBaeMOCTH,

NPOMEKYTOYHOM ATTEeCTANMH 00y4aIoIUXCS MO0 JUCHUILIHHE (MOOY10)
Tematuka pedeparon

1. @onap! KHHEMaTOrpaucTOB, POTOKOPPECTIOHACHTOB U PAIHOKYypHAIUCTOB B Poccuiickom
rocy/1apCTBEHHOM apXHUBe JIUTEPaTypbl U HCKYCCTBA.

2. Ucropust opraHu3aiiiOHHO-TIPAaKTHUYECKOH NeATeTbHOCTH (peiepabHbIX apXUBOB, XPAHSIINX
ayJTMOBHU3yalIbHbIE JOKYMEHTHI.

3. Opranu3zanus XpaHeHus1 KHHO(OTO(POHOBHICOJJOKYMEHTOB H MTPOOJIEMBbI MX (POHIUPOBAHUS.

4. Ucropus KOMIUIEKTOBAHUS FOCY/IapPCTBEHHBIX U BEIOMCTBEHHBIX apXHBOB
ayJTMOBHU3yalbHBIMHA JOKYMEHTaMHU.

5. I[Ipo6nemMbl 1 TepCHeKTUBBI COBEPILICHCTBOBAHMS CUCTEMbI HAyYHO-CIIPABOYHOT0 anrmapara K
KMHO(POTO()OHOBUICOTOKYMEHTAM B TOCYIapPCTBEHHBIX apXUBaX.

6. Opranuzanusi UCIOJIb30BaHUS ayIMOBU3YAIbHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX U
BEJIOMCTBEHHBIX apxuBax B 1930- 1980-x ronax.

7. Uctopus kuHematorpadudeckux yupexaenuii B Poccuu 1o 1917 rona.

8. Poip Cxo0eneBCKOro NpoCcBEeTUTEIHLHOIO KOMUTETA B CO3/ITAHMH KMHOJIETOITUCH NIEPBOI
MHPOBOU BOMHBI.

9. UcTtopus xuHONpoKaTHBIX yupexxaeHuit B Poccuu (1908 - 1917 roasi).

10. Pexnamusie u nepuoanueckue u3ganus B Poccun o npo6iemam dotorpaduu u
KHHeMmartorpada.

11. Ucropusi BOBHUKHOBEHUS U ACATEIHPHOCTH MEPBBIX IPAaMMO(POHHBIX IPEANPUATHN B
Poccun.

12. Pycckoe TexHu4ecKoe OOIIECTBO U €T0 BKJIAJ B co3AaHuu (oTorpaduuecKoil HCTOpUN
Poccun xonna XIX- nayana XX Beka.

TemaTnka BOpocoB VI NUCbMEHHOH UTOrOBOI padoThl

1. TepMuHBI U OnpeseaeHNs 0 IPoOIeMaM apXUBOBEACHUS ayAMOBU3YaIbHBIX JOKYMEHTOB.
JleWicTByIOIIME CTAaHAAPTHI 10 TEPMUHOJIOTUH U MHPOPMALMOHHO-CIIPABOYHAS JIUTEpaTypa

2. AynnoBusyaibHbIe IOKYMEHTHI B cocTaBe ApxuHoro ¢onma Poccuiickoit deneparuu:
FOPUANYECKHUI aCIIEKT.

3. IlpuHnunbl Ki1accupUKaLUU ayAHOBU3YaAIbHBIX JOKYMEHTOB.

4. OcHOBHBIE TaITbl (hOpMUpPOBaHHS ceTH rocyaapcTBeHHbIX apxuBoB B CCCP 1920- 1980-x
TOJI0B.

5. CoBpeMeHHasl CeTh TOCYIapCTBEHHBIX ayAMOBU3YyalbHBIX apXUBOB B Poccuiickoit
denepanuu.
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6. Oco0eHHOCTH OpraHU3aluy XPaHEHHsI ayIMOBU3YalIbHBIX IOKYMEHTOB B BEZJOMCTBEHHBIX
apXuBax.

7. TeopeTrueckue U METOJUYECKHE OCHOBBI IKCIIEPTU3BI IEHHOCTH ayJMOBH3YabHBIX
JOKYMEHTOB.

8. CoBpemMeHHas MpaKkTUKa MPUMEHEHUS 00IIUX U CEU(PUIECKIX KPUTEPUEB IKCIIEPTHU3BI
LIEHHOCTH K ayJIMOBU3YaJIbHBIM TOKYMEHTAM.

9. Opranuzanus npuéma-caun ayIMoBU3yalIbHbIX JOKYMEHTOB B apXHB.

10. OmpiT knaccuukanuu U GOHIUPOBAHUS Ay JUOBU3YAIbHBIX JTOKYMEHTOB: UCTOPUS U
COBPEMEHHOCTb.

11. Teopust u nmpakTuKa yuéTa ayAMOBU3YyalIbHBIX JJOKYMEHTOB B TOCYIapCTBEHHOM apXHUBE.

12. CocraB, coaeprkanue U (pyHKIIMOHAIBHOE 3HAUYECHNE YUETHBIX TOKYMEHTOB
roCy1apCTBEHHOI'O ayIMOBU3YaJIbHOI'O apXHUBa.

13. Onuch 1OKYMEHTOB MOCTOSHHOTO XPAHEHUS KaK OCHOBHOM CITPABOYHHUK TOCYJAPCTBEHHOTO
ayJMOBHU3yaJIbHOTO apXHBa.

14. CocTaB 1 CTpYKTypa CUCTEMBI HAYYHO-CIIPABOYHOTO arnapara rocyJapCTBEHHOTO apXuBa,
XpaHsIero KHHo()oTo(hOHOTOKYMEHTHI.

15. Tunsl cipaBOYHO-MH(POPMALTMOHHBIX M3/1aHUH 00 ayTMOBU3YaIbHBIX TOKYMEHTAX
ApxusHoro ¢ponaa Poccuiickoit denepanuu.

16. CoBpeMeHHas IPaKTUKA U TIEPCIEKTUBHI UCIIOIb30BaHUSI aBTOMAaTU3MPOBAHHBIX
MH(OPMALIMOHHO-TTOUCKOBBIX CHCTEM B ayJMOBH3yaJbHBIX apXUBaX.

17. TpaguOHHBIE U JIEKTPOHHBIE (POPMBI ONTUCAHUS ayHOBU3YATbHBIX TOKYMEHTOB B
roCy/IapCTBEHHBIX M BEIOMCTBEHHbBIX apXHUBaX.

18. 3nauenue obecrieyeHHsI COXPAHHOCTHU CPEIN PA3TUYHBIX cep NesTeTbHOCTH
ayJTMOBHU3YaJIbHOTO apXHBa.

19. Metoanueckue TpeOOBaHUS K COCTOSIHUIO XPAaHHIIIUINA ayAMOBU3YaJIbHBIX TOKYMEHTOB.

20. OcHOBHbIE (PU3NKO-XUMUYECKUE MTapaMeTPhl XpaHeHHs] KHHO(POTOPOHOTOKYMEHTOB U
BUICO(OHOTPAMM.

21. ®opMbl TPOBEPKH HATHYUS U (PUZUKO-TEXHUIECKOTO COCTOSTHHS
KMHO(POTO(POHOJOKYMEHTOB B ayIMOBH3yaIbHOM apXHBE.

22. OCHOBHbIE HAIMPaBJICHUS HAYYHOTO U MPAKTUYECKOTO UCIIOJIb30BAHUS ayIHOBU3YaIbHbBIX
JOKYMEHTOB B CIIELIMAJIM3UPOBAHHBIX FOCYIapCTBEHHBIX U BEIOMCTBEHHBIX apXHUBaX.
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6. YuyeOHO-MeTOAMYECKOE M HH(POPMALIMOHHOE 00ecnieyeHHe TN CIMILTUHbI
6.1. CnucOK HCTOYHHMKOB M JIUTEPATyPbI
1. benmsxoBa O.A. Oco6o mnenubie nokymeHThI PI'AK®]I: wucrtopus, meromosiorus,
MEPCIIEKTUBBI. http://vestarchive.ru/arhivnye-dokymenty/3466-osobo-cennye-
dokymenty-rgakfd-istoriia-metodologiia-perspektivy.html
2. Bonkosa E.B. Ocobennoctu paboTsl mo momnoiHeHuto ApxuBHoro ¢Gouaa Poccuiickoii
denepanun ayIMOBH3yaIbHBIMH JIOKYMEHTaMH.
http://vestarchive.ru/arhivovedenie/3468-osobennosti-raboty-po-popolneniu-arhivnogo-
fonda-rossiiskoi-federacii-aydiovizyalnymi-dokymentami.html
3. JKykoBa M.M. AynnoBusyalbHble IJOKYMEHTHl PAagu0 M TEJIEBUJIEHUS B COCTaBe
OTEUECTBEHHOT'O JOKYMEHTAIBHOTO HACJIEAMS: BOIPOCHl KOMIIJICKTOBAHHUS, XPaHCHUS U
U3Y4EHHUS /1 BectHuk apXUBUCTA. 2019. Nel. C. 89-101.
http://vestarchive.ru/component/content/article/252-2019-1/4052-aydiovizyalnye-
dokymenty-radio-i-televideniia-v-sostave-otechestvennogo-dokymentalnogo-naslediia-

vo.html
4. Jlanckoit I'.H. AkryanpHble MpOOJIeMbl MCTOYHHKOBETYECKOTO M apXHMBOBEIYECKOTO
U3y4YECHUs ayIMOBU3YaIIbHBIX JIOKYMEHTOB o HUCTOPUH Poccun.

http://vestarchive.ru/istochnikovedenie/3507-aktyalnye-problemy-

istochnikovedcheskogo-i-arhivovedcheskogo-izycheniia-aydiovizyalnyh-dokymentov-

po.html

Konsina B.A. «EcTb 3ByKkH, UX 3HaueHbe...». M., 2006. 260 c.

6. MarunoB B.M. KunohoTodoHOIOKYMEHTEI B KOHTEKCTE MCTOPUUYECKOTO 3HaHUSA. M.,
2005. 442 c.

7. Mouceesa P.M. K Bonpocy 00 skcrnepTuse eHHOCTH (DOTOTOKYMETOB, TIEPEIaBaeMbIX
Ha IIOCTOSHHOE XpaHEHUWE B TOCyAapcTBEHHble apxuBbl Ha npumepe PI'AKD/I.
http://vestarchive.ru/arhivovedenie/1510-k-voprosy-ob-ekspertize-cennosti-
fotodokymetov-peredavaemyh-na-postoiannoe-hranenie-v-gosydarstvenn.html

8. TexHOTpOHHBIE HOKYMEHTH - WHPOPMAIMOHHAs ©0a3a WCTOYHUKOBEICHUS |
apxuBoBeienus: C6.Hayu.crareil. M.: PITY, 2011. 308 c.

9. ®epnangec-Opec A.Il. OcoGeHHOCTH KOMIUIEKTOBAaHUS, XpPaHEHHs] U JOCTYIHOCTH
ay/IMOBU3YyaJIbHBIX  JIOKYMEHTOB B  PoccuiickoM  rocynapCTBEHHOM — apXHBE
(hOHOTOKYMEHTOB (PTADM): HOBBIE MEPCIIEKTUBBI.
http://vestarchive.ru/issledovaniia/3511-osobennosti-komplektovaniia-hraneniia-i-
dostypnosti-aydiovizyalnyh-dokymentov-v-rossiiskom-gosydars.html

bt

B) MeTOAHYECKHE MOCOOHS
1. OcHOBHBIE TpaBUIIa PaOOTHI TOCYJAPCTBEHHBIX apXUBOB ¢ KHHO(OTO(HOHOIOKYMEHTaMU. M.,
1980.http://archdelo.rusarchives.ru/base/docs/id/16
2. OcHOBHBIE TIpaBuIIa pabOThl ¢ KWHO(POTOHOHOAOKYMEHTAMH U BUACO(POHOTpaMMaMH B
BEJIOMCTBEHHBIX apxuBax. M., 1989http://archdelo.rusarchives.ru/base/docs/id/29
3. OT60p Ha MOCTOSIHHOE XPAHEHUE ayJMOBH3yalbHBIX JOKYMEHTOB: MeToanueckue
pexkomennanuu. — M.: BHUMU AL, 2007. http://archdelo.rusarchives.ru/base/docs/id/223

6.2 [lepeyenb pecypcoB MH(OPMAIMOHHO-TEJEKOMMYHUKAIMOHHON ceTH «UHTepHeT»,
HEe00XOAUMBIii IVIS OCBOCHUSI I CHUIIIMHBI
Poccutickuit rocynapcTBeHHBIN apXuB KHHO(OTOIOKYMEeHTOB www.rgakfd.ru
Poccuiickuii rocynapcTBeHHBIN apxuB (poHOJOKYMeHTOB www.rgafd.ru
l'ocynapcTBeHHbIN (OHJT TENIEBU3MOHHBIX U paguonporpaMm www.gtrf.ru
Apxussl Poccun www.rusarchives.ru

7. MarepuajibHO-TeXHUYECKOe o0ecnedeHne TUCHUNINHBI (MOTYJIs)
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Jlis  mMarepualibHO-TEXHUYECKOro obOecreueHusl IUCHUIUIMHBL «Opranuszanus padoThl C
ayqUOBU3yallbHBIMH  JOKYMEHTaMH»  HCIONB3YIOTCS:  Jaboparopust JAOKYMEHTOBEICHUS WU
TEXHOTPOHHBIX  apXUBOB, CIELUAIN3UPOBAHHbIE  ayAUTOpUM  KHUHO(DOTOPOHO- U  BHUACO-

JTOKYMEHTUPOBAHHUSI, KOMIIBIOTEPHBIN KJIaCcC, pa3aTOYHbIE MaTEpHAJIbI.
CocrtaB nmporpammuoro o6ecnederust (II0), coBpemeHHBIX TpodeccnoHATBHBIX 623 1aHHbIX (BJ]) 1
uH@opmanuoHHo-crnpaBoynbie cuctem (MCC) (2017 r.)

1. Ilepeyens 11O
Tabnuya 1
Nent Haumenosanue [10 [IpousBoautens | Cnocob pacnpocTpaHeHuUs
/n (tuyen3uonHoe unU
6000010
pacnpocmpansemoe)
1 Adobe Master Collection CS4 Adobe JINIIEH3NOHHOE
2 Microsoft Office 2010 Microsoft JINIIEH3MOHHOE
3 Windows 7 Pro Microsoft JINIIEH3NOHHOE
7 Microsoft Share Point 2010 Microsoft JINIIEH3MOHHOE
9 Microsoft Office 2013 Microsoft JINIIEH3MOHHOE
11 Kaspersky Endpoint Security Kaspersky JINIIEH3NOHHOE
2. Ilepevens BJI u UCC
Tabauya 2

Noni/ni Haumenosanue
MesxayHapoaHbie pedepaTuBHbIC HayKoMeTpudeckue bJl, JOCTyImHBIC B paMKaX HallMOHATBHOM
noanucku B 2017 r.
Web of Science
Scopus
Ipodeccronanpupie moHOTEKCTOBBIE B/], MOCTyMHBIE B paMKkaX HAIIMOHAIBHOMN moanucku B 2017 T.
KypnaneiOxford University Press
ProQuest Dissertation & Theses Global
SAGE Journals
Kypnans! Taylor and Francis
IIpodeccronanpHbie moHOTEKCTOBBIE B/
JSTOR
W3 nanust mo oO1iecTBEHHBIM M T'YMAaHUTAPHBIM HAyKaM
KomnbroTepHbIe CIIpaBOYHBIC IPABOBBIC CHCTEMEI
KouncynsranT Ilntoc,
l"apanT

CocraB nporpammHoro odecneuenus (ITO), coBpemeHHbIX npodeccnoHaabHbIX 0a3 1aHHbIX (B/)
uHpopMannoHHO-cripaBouyHble cucrem (UCC) (2018 r.)

1. [lepeuens 11O

Tabauya 1
Nont Haumenosanue [10 [TpouzBogutens | Crmocod pacrpocTpaHeHUs
/n (tuyensuonnoe unu
c80000HO
pacnpocmpansemoe)
1 Adobe Master Collection CS4 Adobe JIMLIEH3MOHHOE
2 Microsoft Office 2010 Microsoft JIMLIEH3MOHHOE
3 Windows 7 Pro Microsoft JIMLIEH3MOHHOE
7 Microsoft Share Point 2010 Microsoft JIMLIEH3MOHHOE
9 Microsoft Office 2013 Microsoft JIMLIEH3UOHHOE
11 Kaspersky Endpoint Security Kaspersky JIMLCH3UOHHOE




2. Ilepevens B/l u UCC
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Tabauya 2

Ner/mt

HaunmenoBanue

MesxayHapoaHbie pedepaTuBHbIC HayKoMeTpudeckue bJl, JOCTYIHBIC B paMKaxX HAllMOHATBHOM
rmoanucky B 2018 .

Web of Science

Scopus

IIpodeccronanbubie MOTHOTEKCTOBBIE B/], MOCTYITHBIE B paMKax HallMOHAILHOU moamucku B 2018 .
KypnansiOxford University Press
ProQuest Dissertation & Theses Global
SAGE Journals
Kypuainsr Taylor and Francis

IIpodeccronanbHbIe MOTHOTEKCTOBBIC B/
JSTOR
W3 nanns mo o01ecTBEHHBIM  TYMaHUTAPHBIM HayKaM

KomnerotepHblie cripaBOYHbIE TPABOBBIE CUCTEMBI
KouncynsranT Ilntoc,
l"apanT

CocrtaB nmporpammHoro odecnederust (II0), coBpeMeHHBIX TPpodeccnoHATBHBIX 6a3 TaHHbIX (BJ])
uHpopMannoHHO-cripaBo4yHble cuctem (UCC) (2019 r.)

1. Ilepeyens 11O
Tabnuya 1
Neri/ Hawnmenosanwue 10 IIpousBoauTeH Crioco6 pacmpocTpaHeHH
I (uyenzuonnoe uau c60600HO
pacnpocmpansiemoe)
1 Adobe Master Collection CS4 Adobe JINIIEH3NOHHOE
2 Microsoft Office 2010 Microsoft JINIIEH3MOHHOE
3 Windows 7 Pro Microsoft JINIIEH3MOHHOE
7 Microsoft Share Point 2010 Microsoft JINIIEH3MOHHOE
9 Microsoft Office 2013 Microsoft JINIIEH3MOHHOE
12 Windows 10 Pro Microsoft JINIIEH3MOHHOE
13 Kaspersky Endpoint Security Kaspersky JINIIEH3NOHHOE
2. Ilepevens BJI u UCC
Tabauya 2
Non/it HanmenoBanue

MesxayHapoaHbie pedepaTuBHbIC HayKoMeTpudeckue bJl, JOCTYIHBIC B paMKaxX HallMOHATBHOM
nmoanucky B 2019 r.

Web of Science

Scopus

Ipodeccuonanpupie monHOTEKCTOBBIE B/], MOCTyMHBIE B paMKaX HAIIMOHAIBHOMN moamucku B 2019 T.
KypnansiCambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals
KypuaneiTaylorandFrancis
DJNEKTPOHHBIE N3/1aHUs U3aTeIbCTBA Springer

IIpodeccronanbHbIe MOTHOTEKCTOBBIC B/
JSTOR

W3 nanust mo oO1iecTBEHHBIM M T'YMAaHUTAPHBIM HayKam

KomnerorepHblie cripaBOYHbIE TPABOBLIE CUCTEMBI
Koncynbrant Ilmoc,
l'apanT
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8. ObecneyeHue 00pa3oBaTEIbHOIO MpoIECCa sl JIUI[ C OTPAHUYEHHBIMH BO3MOKHOCTSIMH
3110POBbSI H HHBAJINI0B

B xozae peanuzanuu IUCUUILTAHBI UCIIOJIB3YIOTCS CIEYIOLIUE AOTOTHUTEIbHBIC
METO/Ibl 00Y4YEHHUSI, TEKYIIET0 KOHTPOJIS YCIEBAEMOCTH U IPOMEXKYTOYHOM aTTECTAllUU
00yJaroIuXxcsi B 3aBUCUMOCTH OT UX MHIUBUIYaTbHBIX OCOOCHHOCTEIH:

® JUIA CJICTIBIX U CITA0OBUIAIINX:

- JIGKIUU O(QOPMIISIOTCS B BUJE AJIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C TIOMOIIbI0 KOMIIbIOTEpa
CO CHEeIUAIU3UPOBAHHBIM ITPOrPAMMHBIM 00€CTIeYeHUEM;

- MMUCHbMEHHBIE 3aJIJaHMsI BBIMOIHIIOTCA HAa KOMITBIOTEPE CO CIEHUATU3HUPOBAHHBIM MPOTPAMMHBIM
o0ecrnieueHrneM, WK MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrieuynBaeTCs HHIMBUyaTbHOE paBHOMEpPHOE ocBemieHrne He menee 300 JoKc;

- JJIs BBIMIOJIHEHUSA 3aJaHus IPU HEOOXOAMMOCTH MPEIOCTABIISAETCS YBEIUUHUBAIOIIEE YCTPOHCTBO;
BO3MOYKHO TaK)Xe UCIIOJIb30BaHUE COOCTBEHHBIX YBEIMUNBAIOIINX YCTPONUCTB;

- MUCbMEHHBIE 3a/1aHUs OQPOPMIISIFOTCS] YBEIHMUEHHBIM IIPUPTOM;

- 9K3aMEeH M 3auéT MPOBOJAATCS B YCTHOH (OpMe WM BBINOJHSIOTCS B MUCBMEHHOH (opme Ha
KOMIIBIOTEpE.

® Ul TIYyXUX U cIaboCHbIIIaNuX:

- Jekuuu O(GOPMISAIOTCS B BUAE ODJIEKTPOHHOTO JIOKyMEHTa, JHUOO MpPEIOCTaBIIsSETCS
3BYKOYCHJIMBAIOIIAs anaparypa HHANBUAYAIBHOTO TIOJIb30BaHUS;

- MUCHbMEHHBIE 33JJaHNS BHITTOJIHSAIOTCS HA KOMIIBIOTEpPE B MUCBMEHHOM (hopme;

- DK3aMeH U 3a4€T MPOBOJATCSA B MUCHbMEHHOU (hopMe Ha KOMIBIOTEPE; BOZMOKHO MPOBEJCHHUE B
(dbopMe TecTHpOBaHUS.

® IS JIMI C HAPYLIEHUSIMU ONOPHO-/IBUTaTENILHOTO arnmapara:

- JIEKIIUH OQOPMIISIFOTCS] B BHJI€ DJIEKTPOHHOTO JJOKYMEHTA, JOCTYITHOTO C TIOMOIIbIO KOMIIBIOTEPA
CO CIELHATU3UPOBAHHBIM IPOTPAMMHBIM 00ECTICUCHHEM;

- MMUCbMEHHBIE 33JIaHUSI BBITIOJHAIOTCS Ha KOMIIBIOTEPE CO CHEIMATU3UPOBAHHBIM IIPOrPaMMHBIM
obOecIieueHueM;

- 9K3aMeH M 3a4€T MPOBOAATCS B YCTHOW (hopMe WM BBINOJHAIOTCS B MHUCbMEHHON (Qopme Ha
KOMIIbIOTEpE.

[Tpu HeoOxoMMMOCTH MpeNyCMaTPUBACTCS YBEIMUEHNE BPEMEHHU ISl TOITOTOBKU OTBETA.

[Iponenypa nmpoBeneHHUs MPOMEKYTOUHON aTTECTAIMK I 00yJaroIuXcsl yCTaHABIUBACTCS C
y4€TOM UX WHIUBUAYAIbHBIX MCUXOPU3NYECKUX ocoOeHHOCTel. [IpomMexxkyTouHas arrectanusi MOXKeET
MIPOBOAMTHCS B HECKOJIBKO ATAIOB.

[Ipu mnpoBeneHuMM NpPOLEAYPHl OLIEHUWBAHUS pPE3YNbTATOB OOy4YeHUs MpeaycMaTpUBaeTCs
UCTOJIb30BaHNE TEXHUYECKHUX CPENCTB, HEOOXOAMMBIX B CBSI3U C WHAMBHUIYAJIbHBIMH OCOOCHHOCTSAMU
oOyyarommxcsi. OTH CpeACTBa MOTYT OBITh MPEJOCTABIEHBl YHHUBEPCUTETOM, WJIA MOTYT
MCIIOJIb30BaThCsl COOCTBEHHBIE TEXHUUECKUE CPEICTBA.

[IpoBenenue mporeaypbl OLEHUBAHUS PE3YJIbTaTOB O0yYEHUS! JOIYCKAeTCsl C MCIIOJIb30BAHUEM
JMCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTHMA.

ObecneunBaeTcss AOCTYNl K HMH(POPMAMOHHBIM W OuOIMOrpadMyecKUM pecypcaM B CETH
WuTepHer 11 Kaxkaoro o0yyaromierocsi B hopmax, aJanTupoOBaHHBIX K OTPaHUYEHHUSM HX 3J0POBbS U
BOCHPUATHS HH(DOPMALIUU:

® JUIA CJICTIBIX U CITa0OBUIAIINX:

- B IeYaTHON (opMe yBETMUEHHBIM HIPHUPTOM;

- B (hopme 37eKTPOHHOTO IOKYMEHTA;

- B hopme aynuodaiina.

® IS TIIYXMX U clIaboCibIIIamuX:

- B meyaTtHo# opme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA.

® s 00yyarouMxcs ¢ HapyleHUs MU OTIOPHO-ABUTaTEIBHOIO anmnapara:
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- B meyaTtHou opme;
- B (hopMe 2IEKTPOHHOTO IOKYMEHTA;
- B popme ayanodaiina.

VY4yeOHble ayTUTOPUM ISl BCEX BUJAOB KOHTAaKTHOM M CaMOCTOSITEIBHOM palOoThl, HaydHas
OMOIMOTEKa W WHBIC TOMENIEHUS ISl OOy4YeHHUs OCHAICHBI CIEeIHUATBbHBIM OO0OpYJOBaHUEM U
y‘IGGHBIMI/I MCCTaMU C TCXHUYCCKUMU CPCACTBAMUA OGy‘IGHI/IHI

® IS CCTIBIX M CIIa0OBHUIAIINX:

- YCTPOMCTBOM JJisl CKaHMpoBaHus 1 ureHus ¢ kamepoit SARA CE;

- nuctieeM bpaitist PAC Mate 20;

- mpunTepoM bpaitnsg EmBraille ViewPlus;

° A TIIYXHUX U CJIaGOCJ'IBIH_IaH_[I/IX:
- aBTOMaTU3MPOBAaHHBIM pab0odrM MECTOM ISl JIIOJIeH ¢ HApyILICHUEM CIIyXa U cIa0O0CITBIIIAITHX;
- aKyCTHYECKUH YCHIIUTEh U KOJIOHKH;
® uig 00y4aroImuXCcsl ¢ HApYHUICHUSMHU OITOPHO-ABUraTEeIbLHOIO arnmapara:
- IEPEIBUKHBIMU, PETYJIUPYEMBIMH 3proHOMHUecKUMHU napramu CH-1;
- KOMIIBIOTEPHON TEXHUKOH CO CIEHAIbHBIM ITPOTPAMMHBIM 00€CIICUeHHUEM.
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9. MeToauveckne MaTepUAJIbI

9.1.1lnanbl  Ja0OPATOPHBLIX/MPAKTHYECKUX3AHATHI. MeToau4eckne YKa3aHUsi MO
OpraHU3alMy U NPOBEJeHUIO

Lenbro 3aHATUH SIBIISETCS 3aKPEIUIEHNE TEOPETHUECKUX U MPAKTHUECKUX 3HAHUH OCHOBHBIX
HalpaBJICHUH EATEIIbHOCTH ayANOBU3YyaIbHBIX aPXUBOB.

3anaueil sBIsSETCIOBIAICHIE HAaBBIKAMU YKCIIEPTU3bI IEHHOCTH, OMUCAHUS U TIOATOTOBKU
OIUCH KOJUIEKIMHU (POTOJOKYMEHTOB U KHHOPOHOJOKYMEHTOB, HCIOJb3Yys 3HAHUS, 10JIyYCHHbIC B
MPOILIECCE MPOCTYIINBAHUS JEKIIMOHHOTO MaTepuana u paboTel B OMOIHOTEKAX.

3anstue Nel. CocraBiieHHe MOHTAKHOIO JIMCTA KMHOAOKYMEHTA

Pabora cBs3aHa ¢ OonMCcCaHUeM JTOKyMEHTAIbHBIX KHHOKAJPOB C MCIIOJIb30BAHMEM MOHTAKHOTO
CTOJIa B KAOMHETE ayIMOBU3YyalbHbBIX JOKYMEHTOB C II€JIbI0 COCTABJICHUS] MOHTAXKHOI'O JINCTA
KUHOJIOKyMeHTa. OCHOBHAs (popMa KOHTPOJIS — OLEHKA MPAKTHUECKON S TETbHOCTH B XO/1€
BBITIOJTHCHUS PaOOTHI.

Omnwucanue paboThI: CTYIEHTHI ACIATCS Ha TPYMIIbI 110 3-4 YenoBeKa, Kakaast U3 KOTOPBIX
pa0oTaeT HaJl OAHUM U3 KHHOJOKYMEHTOB, ITOArOTOBJIEHHBIX /Ul yueOHBIX nenei. Kaxnas rpynna
CHACT IOArOTOBJICHHBIN €10 MOHTAKHBIN JIUCT.

VY4eOHbIi MaTepuan — 06pa3el] MOHTaXHOTO JINCTa KUHOJOKYMEHTA.

3ansaTue Ne2. Onucanue GpoHogOKYMEHTA

Pabora cBs3ana ¢ onucanueM OHOIOKYMEHTA, BKIIOYAET B c€0s KOJIIEKTUBHOE
IIPOCIIYIIMBaHUE U ONTUCAHKUE B COOTBETCTBUU C METOJANYECKUMHU PEKOMEHIALIMSIMHU CIIEAYIOINX
(OHOTOKYMEHTOB — HHTEPBbIO, BOCIIOMUHAHUSI, PETIOpTaka, pparMeHTa paauornepeaud,
BeIcTymIeHUs. OCHOBHasi popMa KOHTPOJIS — OLEHKA MPAKTHUECKON JESITeIbHOCTH B XO/1€
BBITTOJIHEHUS pabOTHI.

3ansaTue Ne3. CocraBienue onucu GOTOJOKYMEHTOB M 0030pa KOJJICKIMHT
dboronoKyMeHTOB

OcHOBHOIi BUJ] pabOTHI — COCTAaBICHHUE ONUCH (POTOJOKYMEHTOB, IPeIIoJIararonen
IPEeABAPUTENBLHBIN 0TOOD, KaTaJOTU3AIMIO U ONHCcaHHe (POTOJOKYMEHTOB B COOTBETCTBHU C
METOAMYECKUMH TPeOOBaHUAMH (yueOHBII MaTepral — KOJUIEKIHS (POTOTOKYMEHTOB Y 4eOHO-
METOAMYECKOTO KabnHeTa (haKyabTeTa TEXHOTPOHHBIX apXUBOB M TOKyMeHTOB (DTA/L)),
COCTaBJICHHE ONMMCHU KOJUIEKIIMA OTOOPAHHBIX CTYIEHTOM (oTo10KyMeHTOB. OcHOBHAs hopma
KOHTPOJIS — OLICHKA MPAKTHYECKOH ESITETbHOCTH B XO/I€ BBITOJIHCHNS PaOOTEHI.

Omnwucanue paboThl: KXl CTYACHT IOJKEH 0TOOpaTh, onucarh 25 (GoToJOKYMEHTOB,
COCTaBUTH KaTaJIOT ¥ 0030p KOJJIEKINH 3THX (POTOTOKYMEHTOB.

9.2. MeTonnueckne peKOMeHIalMH N0 NOAT0TOBKe MUCbMEHHBIX padoT
Temy nucbMeHHOU PaOOTHI CTYAEHT BHIOMpAET WM (OPMYITUPYET CAMOCTOSTENILHO WIH TIPU
MTOMOLIY MPernoiaBaTesl.
[IpenogaBatens kadeapsl KOHCYIbTUPYET CTYACHTa MO IMOBOAY MOATOTOBKU M HANWCAHUS
MMUCbMEHHOM pabOTHI, @ TAKXKE B UTOTE OIICHUBAET paboTy.
B ¢ynkuuu npenogaBaTens BXOIUT:
o MOMOIIb CTYACHTY B BbIOOpE JUTEpaTyphl 10 M30paHHOI TeMe, B COCTAaBIEHUU
I1aHa paboThl, B OMpPEAEICHUH 3TaloB JaHHOW paOOThl U B OBJAJCHUU HaBbIKaMU paboThI C
HUCTOYHUKAMH;
° KOHCYJIBTAIIMM B XOJE CaMOCTOATEIbHON pabOTON CTyIeHTa Haa TEMOW |
OOIIMM XOJ0M MOATOTOBKH TE€KCTa (YTBEPIKICHUE CIUCKA UCTOYHUKOB U JIUTEPATYPHI, a TAKKE
IJIaHa TeKCTa paboThl, IPOUYTEHUE U PEKOMEHIAIMK 10 YCOBEPUICHCTBOBAHUIO HAITMCAHHOIO
TEKCTA);
° OIICHKA MUCHbMEHHOU paboTHI.
[ToaroroBka mucbMeHHOM pabOThI OCYIIECTBISETCS B HECKOJIBKO ATAIOB:
1. [TonGop HayyHOU JUTEpATypHl 1O TeMe padoThl B HayuHoi Oubnmorexke PITY, nubIx
oubnmotekax r. MockBbl (Poccuiickoii rocymapcTBenHoi oudimoreke http://rsl.ru/, I'ocynapcTBeHHO#M
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nyonuyHOM — mctopuyeckod — Ombmumorexkn  Poccum  http://katalog.shpl.ru/,  Bcepoccuiickoit
roCyJapCTBeHHOI Onbimorexke MHOCTpaHHOU nuTepatypsl uM. M.U.Pynomuno http://www.libfl.ru/ n
1p.), a TAaKXKe B DJIEKTPOHHOUN OMOiMoTeke u 0a3ax maHHbIX HaydyHou Ombmmotexu PITY. Jlomyctumo
TaK)X€ OCYIIECTBIATh IIOMCK HAYYHOH JIUTEpaTypbl (SJIEKTPOHHBIX BEPCUH KHHUI M cCTareil) B
uHTepHeTe. Mcnonp30BaHue A MOATOTOBKM KYPCOBBIX JIOKJIAJJOB aHOHUMHBIX MHTEPHET-PECYPCOB
(nanpumep, Bukuneaun), B 1.4. 6aHKOB pedepaToB, MpUpaBHUBACTCS K Iuiarnary. Kaxnas crpanuna
MUCbMEHHOW pPa0OThl JOJKHA HMETh CCBUIKY Ha MHCIOJb3yeMble HCTOYHHMKM U JIUTEpaTypy C
YKa3aHHUEM O/ KHU2: aBTOpa, Ha3BaHUA, JUI1 MHOIOTOMHBIX M3JaHHUH - HOMEpa TOMa, rojja U MecTa
U3JaHUS; 014 cmameti: aBTOpa, Ha3BaHMS CTaTbU M Ha3BaHMA M3JaHUs (KypHasla, COOpHHKA,
aJlbMaHaxa), rojla M3JlaHus, HoMepa WM Bbllycka. Ccbulasch KaK Ha KHUTHM, TaK M Ha CTaTbH,
00513aTeNIbHO yKa3bIBaTh HOMEpPA CTPAHMIL, C KOTOPBIX 3aMMCTBOBAHA JaHHAs MbICIIb.

PabGora ¢ HayuHOW sMTepaTypol 1O TeMe MHCbMEHHOM TMpenarnojiaracT 4YTeHue U
KOHCIIEKTUPOBAaHUE HAyYHOU JINTEPATYPBHI.

2. CocraBnenue miaHa pabotel. Ilman mnucbMeHHON paboThl (pedepaTa, HOKIAnA)
COCTABJIICTCSI 110 3aBEPIICHHIO IPOYTEHMsS HAyYHOM JIMTEpaTypsl IO BBIOPAaHHOM TeMe U
MPEIIECTBYET HAMMMCAHUIO caMoro TekcTa padotsl. [Ipu HeoOXoanMocTH mpenogaBaTeilb OKa3bIBaeT
KOHCYJIbTaTHBHYIO TIOMOIIb TIPY COCTABJICHUHM TIaHa paboThI.

3. Hammcanne Tekcta mucbMEeHHON paboThl HAUMHAETCS MOCTIE COCTABIICHHUSI TIJIaHA.
4. 3amra TMCbMEHHOU paboTHI.
5. OreHKa MUCHMEHHON PaOOTHI.

O0bem nucbMeHHOM paboThl oMKeH cocTaBiATh 10-15 cTpanui 6e3 yuera TUTYIBHOTO
JIUCTA, OTJIABJICHUS U CITUCKA UCTOYHUKOB U JIUTEPATYPHL.

Crtpykrypa paboThl JOKHA BKJIIOYAT: TUTYIBHBIN JIMCT, COJEPKAaHUE WIIN OTJIaBlIeHUE (€CIn
TEKCT UMeeT pa3OuBKY Ha IjaBbl), BBEACHHE, OCHOBHYIO YaCTh, 3aKJIIOUEHUE, CIIHCOK
WCIOJIb30BAHHBIX UCTOYHUKOB U JTUTEPATYPHI

Bo BBeneHun paboThl HEOOXOIUMO MPEACTaBUTh: aKTYaJIIbHOCTh BHIOPAHHOM TEMBI, CTENEHb
NpOpabOTaHHOCTH TEMbl B HAy4YHOM JUTepaType, Leidb paboThl; 3a1auyd, KOTOpble HEOOXOIUMO
pelmIUTh B XOJ€ HamucaHus paldOThl; KPAaTKyl0 XapaKTePUCTHKY HCTOYHUKOBOM 0a3bl paloThl,
OIMCaHHUE CTPYKTYPbI pabOTHI.

OcHoBHasg 4YacTh pabOTBl COCTOMT W3 JABYX/ TpeX dYacTel (TJIaB) B COOTBETCTBHUHU C
COCTaBJICHHBIM IIJIAHOM. [ J1aBbl JOJKHBI UMETh Ha3BaHUE. PEKOMEHYeTCs JIeNaTh I1aBbl, PaBHBIC 110
o0bemy. B kaxxoii u3 riaB HeoOX0IMMO MPEICTaBUTh Pa3BEPHYTOE U3JI0KEHUE OJHOIO U3 aCMEKTOB
BHIOpAHHOW TEMBI, a TaKXe IPOBECTU COIMOCTABICHUWE PA3UYHBIX TOUYEK 3pPEHUS HA JaHHYIO
npobnmemy.  Tak ke HE0OXOAMMO TPEACTaBUTh COOCTBEHHYIO TOYKY 3pEHHUS B OTHOIIECHUU
uccienyemort mpooiemaruku. Kaxkmas rimaBa 3aBepinaercs BbIBOJAOM. COOTHOIICHHE ITUTUPYEMOTO
MaTepuasa U aBTOPCKOr0 aHaIM3a, TOUEK 3PEHUsI COCTaBIIsET MpUMepHO 1/2 oT Bcero Tekcra padoThl.

[TucbmenHas paboTa TOUIEKHUT IMPOBEPKE B MporpamMMme «AHTUIUIaruar». Bo u3bexaHue
IlaruaTa Ha KaXIOW CTpaHulle TpeOyeTcs yKa3blBaTb NOCMPAHUYHbIE CCbUIKU (CHOCKU) Ha
UCIIONIb3YEMbIE MCTOYHHUKH W JUTeparypy. LluTupyemspiii B pamMkax OIHON CHOCKH MaTepuayl He
JOJDKEH TIpeBbImath 1 ab3ama tekcra (2-3 Hebonbmmx npeaioxenus). [Llutuposanue B pazmepe 0,5 u
0oJiee CTpaHUIIBI TEKCTA HE JOMYCKACTCS.

B 3axmouenun paboTel TpeOyeTcss caenaTh OOIMMKA BBIBOA 10 BBIOpAaHHOW TemMe U
OXapaKTepU30BaTh €ro 3HAUCHHUE.

[Tpu odopmiernn paboTel HEOOXOAUMO COOMIOAATE caeaytomue TpedoBanus. [lons - cBepxy,
CHU3Yy 2 cM, cieBa 2,5 cM, cnpaBa — 1 cm, orctyn a63ana 1,25. llpudt xenatenbHO UCMOIB30BAThH
Times New Roman, kerne 14, uatepBan 1,5, BelpaBHHBaHWE TEKCTa Mo mupuHe. Homepa cTpanui
BHHM3Y ClpaBa Ha KaXJOW CTpaHUWIe, KPOME THUTYIBbHOTO nucta. s odopmieHus CChUIOK
UCIOJIb3YITE PYHKIIMIO «CHOCKU BHU3Y CTpaHUIlbl» B mporpamme MS Word.

Kaxnpiii pazgen paboTel (comepaHUE, BBEACHHE, 3aKIIIOUEHUE, CIIMCOK HCIOJb30BaHHBIX
HUCTOYHUKOB U JIUTEPATYyphl, MPHIOKEHHE) U KaXKAYI0 IJaBy LieJIecooOpa3HO HAYMHATH C HOBOM
ctpanuipl. HasBanusa pasgenoB («Copepxkanue», «BBemenue», «3axmoueHue», «Crnucok
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WCIIOIB30BAaHHBIX HCTOYHUKOB M JIUTEPATYPhI», «IpHIOXKeHWe») W riaB («[nmaBa 1. Ha3BaHue»,
«['maBa 2. Ha3BaHue») BBIICIUTD KUPHBIM MIPUPTOM, BEIPABHUBATH IO LIEHTPY.

[TuceMenHass paboTa chaeTrcs MPenoJaBaTeNi0 B TEYaTHOM U JJIEKTPOHHOM BHJE MAJIs
MIPOBEPKU B MIporpaMMme «AHTHUILIAruaT».

9.3. MeToanueckue yKa3aHus JJis1 00y4al0MMXCs 10 OCBOCHUIO 1M CHUTITHHBI
CamocTosiTesibHasi padoTa HallelIeHa Ha PacCIIMPEHUE TEOPETUUECKUX U (DAKTUYECKHUX 3HAHUM,
MPAKTUYECKHX YMEHHI Ha OCHOBE MoOHMCKa U 00paboTku mHpopmaiuu, padorsl ¢ KOD/], a Taxxke
M3Y4YCHUS CTyACHTAaMU UCTOPHOTpadUUIECKON M MCTOYHUKOBEAUECKON 0a3bl Kypca MpH MOATOTOBKE K
CEMHHAPCKHUM 3aHATHUSIM, K IPOMEXYTOYHOM U UTOrOBOM IMUCbMEHHOM arTeCTaluu.

CamocrosiTenpHass paboTa MOXKET BBITIOHATHCS CTYJICHTOM B YHTAJIBHOM 3ajie OMOIMOTEKH, B
KOMITBIOTEPHBIX KJIACCAX, a TAK)KE B JIOMAITHUX YCIOBUSX.

CryneHty HEOOXOJMMO B XOJI€ JIEKIIMM OTMETHTH JJIsI CEOsl CIIOXKHBIC MOHSTHS U CMBICIHI,
chopMyIUpOBaTh M 3alKCaTh BOIPOCH K MPEMOAABATEN0 U 33/1aTh WX B KOHIIE (110 OKOHYAHWH)
neknuu. [Ipu MOATOTOBKE K CEMHUHAPCKUM 3aHATHSAM TakKe HEOOXOIUMO CKOHIICHTPHUPOBATH
BHUMaHHE Ha HauOolee CJIOXKHBIX JJs YCBOCHHS BOIIPOCaxX, 3apaHee O3HAKOMUTHCS C
PEKOMEHIOBAaHHOM JIUTEPAaTypOol U B MOCIEAYIOLIEM TOCTABUTh BOMPOCHI (€CIIM TaKOBbIE BOZHUKHYT)
nepes mpernojaBaTeieM C YYeTOM MPOYUTaHHOTO. [10 3aMHTEpecOBaBIIMM €ro acreKkTam CTYIEHT
MOXET TMpUBIIEKaTh JUTepaTypy u HWHTEepHeT-pecypchl, HE YyKa3aHHbIE MpenojaaBaTelieM. JTO
0COOEHHO Ba)KHO JIeJIaTh B TMpoliecce MOATOTOBKH pedepara, mpenoiararomeil Takke oOpaiieHne K
HCTOYHUKAM.

Crynenty HeoOXonumo oOparaTh 0co00€ BHHMAaHHME Ha HEOJHO3HAYHBIC, a B HEKOTOPBIX
Cily4asix IpOTUBOPEYAIKE APYT APYTY OLICHKU U CYKJICHUS CTICIIUAINCTOB.

[To Bcem Bompocam Kypca, KOTOPBIE BBI3BIBAIOT 3aTPYIHEHHE, CTYICHT JOJKEH 00pamarbest K
MPENoIABATEINIO 32 Pa3bICHCHUSIMU.
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MMPUJIOKEHUA
AHHOTAIMSA TUCHHUIINHBI

JucuumnnHa «OpraHuzanus paOoThl C ayAHOBH3YalbHBIMM JIOKYMEHTAMU» OTHOCUTCA K
IUCLUUIUIMHAM 110 BBIOOpY BapuaTHBHOM uYacTu aucuuiuinH O6imoka bl OIl BO GakamaBpuara mo
HanpaBieHuto 460302  «/loxkymeHTOBeeHME W apXUBOBEIAEHHUE» MPOPMIS  MOATOTOBKH
«Jlenonpon3BoACTBO B OpraHM3alUsaX» U aJpecoBaHa CTyAeHTaM 3 Kypca (6 ceMmecTp) JHEBHOU
(hopmbI 00yUEHUS.

JucuummHa peanu3yercss Ha (QaxkyabTeTe IOKYMEHTOBEACHHS M TEXHOTPOHHBIX apXUBOB
kadeapoil JOKYMEHTOBEIEHUS, ayIMOBU3YaIbHBIX U HAYYHO-TEXHUYECKUX apXUBOB.

Heab AMCUMNIMHBI: (OPMHUPOBAHUE Yy CTYJCHTOB 3HAHUM B O0JIACTH MCTOPUH, TEOPUH H
METOAMKH  JESATEIbHOCTH  ay[JUOBHU3YaJIbHBIX AapXHMBOB, BbIPAa0OTKAa HABBIKOB paldOTBl ¢
ayJMOBHU3yaJIbHBIMHU JOKYMEHTaMHU.

3aga4u AUCHHUILINHBI:

- U3YYUTH OCHOBHBIC MTOHATHUS B 00JIACTH apXUBOBEICHHS 2y TUOBU3YAIbHBIX JTOKYMEHTOB;

- IIPOAHAIM3UPOBATh COBPEMEHHYI0 KOHLENIUI0 apXWBOBEICHMS AayIAMOBH3YyaJbHBIX
JIOKYMEHTOB;

- OCBOMTH TMPHHLUUIIBI W METOAbl pabOThl C  ayAMOBU3YaJbHBIMH JOKYMEHTaMH,
IIPELyCMOTPEHHBIE B HOPMAaTUBHO-METOINYECKON JIUTEPATYPE;

- M3Y4uTh creuupuyeckue OCOOCHHOCTH TIPOLIECCOB KOMIUICKTOBAHUS, XpaHEHUs, YdeTa,
OIMCAaHMsl, WCIOJIb30BAHUA, IMYOJMKALMU M PACHPOCTPAHEHUS ayJUOBHU3YaJIbHBIX JOKYMEHTOB B
COLIMAJIbHON U KYJIbTYPHO-aHTPOIIOJIOTMUECKOH Cpesie.

JlucuumurHa HarpasiieHa Ha (JOPMHUPOBAHUE CIEAYIOIINUX KOMIETEHIUI:

[1IK-24: BnageHreM HaBbIKAMU OpPraHM3aLMU CIIPABOYHO-TIOMCKOBBIX CPEJICTB M MCIIOIb30BAHUS
apXUBHBIX JOKYMEHTOB;

IIK-51: cmocoOHOCTBIO COBEPIIEHCTBOBATH pabOTy € AapXWBHBIMHM JIOKYMEHTaMHM apXHuBa
OpraHu3alK Ha OCHOBE MCIIOJIb30BaHUS HH()OPMALIMOHHBIX TEXHOJIOTH.

B pesynbrare 0CBOCHUS AUCHUIIMHBI 00YYaIOIIUICs JODKEH 3HATh:

- OCHOBHBIE JTaIlbl CO3/IaHUS ayJUOBU3yaJIbHBIX JOKYMEHTOB U apXuBoB B Poccuu;

- JIEUCTBYIOLIME HOPMAaTUBHBIE U METOJUYECKHE JOKYMEHTHI MO padoTe ¢ ayIuOBH3yalbHBIMH
JOKYMEHTaMH.

yMeTh:

- OCYIIECTBISATh OOOCHOBaHHYIK KJIACCU(PUKALMIO M CUCTEMATH3alMI0, a TaKXe yd4er
ayMOBHU3yaJIbHBIX JOKYMEHTOB B paMKax apXHBa;

-  IPOBOAWTH DKCHEPTU3Y LEHHOCTH AayJUOBHM3YaJIbHBIX JIOKYMEHTOB C IEIBI0 HX
KOMIUIEKTOBAHMSI U MTOCIIEAYIOLIETO XPAaHEHUS

BJ1aJ€eTh:

- HaBBIKAMM CO3JIaHUS CIIPABOYHO-IIOMCKOBBIX CPEACTB K Pa3IMUHBIMU BHJIaM ayIHOBU3YaJIbHBIX
JOKYMEHTOB

- COBPEMEHHBIMH TEXHOJOTHSIMU pPabOThl C ayIMOBH3yaJIbHBIMH JOKYMEHTAMHU B apXuBax
TBOPUYECKUX OPTraHU3AMI U NPEITPUATHIA;

[IporpaMMoN mpexyCMOTPEHBI CIEIYIOIUE BUABI KOHTPOJIS: TEKYIUNA KOHTPOJb yCIIEBAEMOCTH
B (opMme OLEeHKH pedepara, OLEHKH BBIIOJHEHHUS MPAKTUYECKUX 3aJaHuM, NPOMEXKYyTOYHas
arrecTanus B popMe 3a4eTa ¢ OLCHKOM.

OO01ast TpyA0EMKOCTb OCBOEHUS AUCLUIUINHBI COCTABIIAET 3 3a4E€THBIX €JUHUILIBIL.
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