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1. [TosicHUTe/IbHAA 3aNHCKA
1.1. leap 1 3aaa4u JUCHUILIHHBI

enp AMCHUIUIMHBL: W3yYEHHUE CHUCTEMBI MEp MO OOECIICUCHHIO COXPAHHOCTH TEXHOTPOHHBIX
JIOKYMEHTOB.

3aga4yu JUCIUTUIHHBI:

- U3y4YE€HHE BUJOB TEXHOTPOHHBIX IOKYMEHTOB U UX HOCUTETEH;
- U3YYCHHE OCHOBHBIX TAIlOB U MEPOIPUATHIA B chepe 00eCTIeUeHHUsI COXPAaHHOCTH JIOKYMEHTOB.
- HW3y4YeHUE YCIOBHHA OOECTeUeHUs TEMIEPATYPHO-BIAXKHOCTHOTO, CAHUTAPHO-TUTUEHUYECKOTO H
OXPaHHOTO PEKUMOB B chepe XpaHEHUS TEXHOTPOHHBIX JOKYMEHTOB.
- U3y4YCHHE OCHOBHBIX HAIPaBIICHUN KOHCEPBAILUU U PECTAaBPAIIMH TEXHOTPOHHBIX JOKYMEHTOB.

1.2. ®opMupyemble KOMIETEHIIMU, COOTHECEHHDbIE ¢ MIAHUPYEMBIMHU pe3yabTaTaMHu 00y4YeHHs
MO AUCHUIIHHE (MOOY10):

Koanl Conep:xxanue IlepeyeHb MmIaHMpyeMbIX Pe3y/bTATOB O0yUYEeHUS 110
KOMIIETCHIIUH | KOMIIeTeHIHit AUCHUIINHE
I1K-28 BJIaJICHUE HaBbIKAMHU 3HaTh: OCHOBHBIE TPEOOBAaHUS K OpraHU3alUU y4eTa U
yuyeTa u obecredeHus XpaHEHMs JOKYMEHTOB B apXUBe
COXPaHHOCTHU
JIOKYMEHTOB B apXUBE
I1K-40 3HaHuEe TpeOoBaHMI K | 3HATh: OCHOBHBIC TPEOOBAHUS K YCIOBHSM XpaHCHHS
OpraHu3aluu JIOKYMEHTOB B apXHBE
o0ecrieueHus YMerb: HanaauTh paboTy Mo OOECIEYEHHIO PEKMMOB
COXPaHHOCTH XpaHEHHs JJOKYMEHTOB
JOKYMEHTOB B apXHBax Bragers: HaBblIKaMM KOHTPOJISI OCHOBHBIX I1apaMeTpOB
PEKUMOB XpaHEHHsI B apXUBE

1.3 MecTo THCHMIUIMHBI B CTPYKTYpPe OCHOBHO# 00pa3oBaTe/ibHOI NMPOrpaMMbl

JucuumumHa «ObecnedeHue COXpPaHHOCTH TEXHOTPOHHBIX JOKYMEHTOB» BXOJIUT B COCTaB
JUCHUIUIMH 10 BBIOOPY BapUaTUBHOM yacTu Oioka 1 AMCHMIUIMH TOJATOTOBKM OakalaBpoOB IO
HaIIpaBJICHUIO IMOJATOTOBKHU 46.03.02 JIOKyMEHTOBEICHE U apXHWBOBEACHUE MNPOGUIIS
«/1enonpou3BoJICTBO B OPraHU3ALIUAX ».

Jlsst OCBOEHUS TUCIMITIIMHBI HEOOXOAUMBI KOMIIETCHIIUU, C(HOPMUPOBAHHBIE B XO/I€ U3YUYCHUS
cienyomux — guctumiuH - «DopMupoBaHre M pa3BUTHE  TEXHOTPOHHOM  JOKYMEHTAILlUU»,
«Opranuzanus padoThl ¢ ayTMOBU3YATbHBIMH IOKYMEHTAMU».

B pesynpTaTe OCBOEGHMSI TUCHUIUIMHBI (DOPMHUPYIOTCS KOMIIETEHIIMH, HEOOXOAWMBIE IS
W3YYCHHUSI CICAYIOMUX AUCHHUILTNH «Crenuaibabie apxuBbl B PO», «Opranu3zamus paboTsl ¢ HAYIHO-
TEXHUYECKOW U SKOHOMUYECKOU TOKYMEHTALINE ».




2. CTpyKTypa IMCUMILUIMHBI 1JIA 04HO# dopmbl (2017 roa Hadopa)
Obwas mpyooemkocms OUCYUNIUHBL cocmagisem 3 3auemuvle eounuysl, 108 uacos. ¢ mom uucine
KOHmakmuas paboma obyyaowuxcs ¢ npenooasamenem 42u., npomesxcymounas ammecmayus 18

u., camocmosamenvHas paboma obyuarowuxcs 48 u.

Bunbr yue6HOM paboThI
(B yacax) Dopwmbl
KonTakTtHas TeKymero
, KOHTPOJIS
[¥a]
N Paznen nucuumninHb/ TeMbI 2 Z g E 5 yeneBaeMoctH,
/1 § g = % g dbopma }
o | o S |2 % = | 8 § £ S | MPOMEKYTOUHOM
S| E = |[EE 2E |2 & g o | arrecrauuu (no
2|2 |2 |E5 22 |&x 5 3 cemecmpam)
Sl2 |8 E828|Fg |©=
1 ObecneueHue coxpaHHocta |6 | 2
JOKYMEHTOB: OCHOBHbBIE
TTOHSTHSI, dTaIIbI
OpraHuzalui,
COBpPEMEHHBIE TPOOIIEMbI
2 ObecnieueHre COXpaHHOCTH | 6 2 4 5 Ornenka
JOKYMEHTOB Ha MJICHOYHBIX pe3yNbTaToOB
HOCHTEJISIX MPAKTUYECKOTO
3aHSITHS
3 ObecnieueHre COXpaHHOCTH | 6 2 4 5 Ornenka
JOKYMEHTOB MEXaHUYECKOU pe3yNbTaToOB
3anucu MPAKTUYECKOTO
3aHSTHS
4 ObecnieueHre COXpaHHOCTH | 6 2 4 5 Ornenka
JIOKYMEHTOB MarHUTHOM pe3yIbTaToOB
3anucu MPAKTUYECKOTO
3aHSITHS
5 ObecnieueHre COXpaHHOCTH | 6 2 4 5 Ornenka
ANEKTPOHHBIX IOKYMEHTOB pe3yNIbTaToOB
MPAKTUYECKOTO
3aHSTHS
6 ObecrieueHne coxpanHocTd | 6 | 2 4 5 Ouenka
CHelHabHBIX BUJOB pe3yNbTaToB
HAyYHO-TEXHUYECKOH MPAKTUIECKOTO
JOKYMEHTaI1 3aHSTHUS
7 OcHOBHbIE HaNPABIICHUS 6 |2 8 5 Ouenka
pecTaBpanuu pe3yNbTaToB
TEXHOTPOHHBIX JOKYMEHTOB MPAKTUIECKOTO
3aHSTHUS
8 Pedepar 6 8 3amuTa
pedepara
9 IIpomexyTouHas 6 18 10 Hmoeosas
arTecTanus (9K3aMeH) NUCbMEHHASA
paboma
WUTOTO: 14 28 18 48




KOHmMaKmHdas pa60ma

CTpyKTypa THCHUIIMHBI AJs1 04HOoi (popmbl (2018 rox Haéopa)
Obwas mpyooemkocms OUCYUNIUHBL cocmagisem 3 3auemuvle eounuysl, 108 uacos. ¢ mom uucine
camocmosmenvHas — paboma

ooyuarowuxcs 66 u.

ooyuarowuxcsi ¢ npenooagamenem 42u.,

Bunbr yue6HOM paboThI

(B yacax) Dopwmbl
KonTakTtHas TeKymero
, KOHTPOJIS
[¥a]
N Paznen nucuumninHb/ TeMbI 2 Z g E 5 yeneBaeMoctH,
/1 § g = % g dbopma }
o | o S |2 % = | 8 § £ S | MPOMEKYTOUHOM
S| E = |[EE 2E |2 & g o | arrecrauuu (no
2|2 |2 |E5 22 |&x 5 3 cemecmpam)
Sl2 |8 E828|Fg |©=
1 ObecneueHue coxpaHHocta |6 | 2
JOKYMEHTOB: OCHOBHbBIE
TTOHSTHSI, dTaIIbI
OpraHuzalui,
COBpPEMEHHBIE TPOOIIEMbI
2 ObecnieueHre COXpaHHOCTH | 6 2 4 6 Ornenka
JOKYMEHTOB Ha MJICHOYHBIX pe3yNbTaToOB
HOCHTEJISIX MPAKTUYECKOTO
3aHSITHS
3 ObecnieueHre COXpaHHOCTH | 6 2 4 6 Ornenka
JOKYMEHTOB MEXaHUYECKOU pe3yNbTaToOB
3anucu MPAKTUYECKOTO
3aHSTHS
4 ObecnieueHre COXpaHHOCTH | 6 2 4 6 Ornenka
JIOKYMEHTOB MarHUTHOM pe3yIbTaToOB
3anucu MPAKTUYECKOTO
3aHSITHS
5 ObecnieueHre COXpaHHOCTH | 6 2 4 6 Ornenka
ANEKTPOHHBIX IOKYMEHTOB pe3yNIbTaToOB
MPAKTUYECKOTO
3aHSTHS
6 ObecrieueHne coxpanHocTd | 6 | 2 4 6 Orenka
CHelHabHBIX BUJOB pe3yNbTaToB
HAyYHO-TEXHUYECKOH MPAKTUIECKOTO
JOKYMEHTaI1 3aHSTHUS
7 OcHOBHbIE HaNPABIICHUS 6 |2 8 6 Ouenka
pecTaBpanuu pe3yNbTaToB
TEXHOTPOHHBIX JOKYMEHTOB MPAKTUIECKOTO
3aHSTHUS
8 Pedepar 6 15 3amuTa
pedepara
9 IIpomexxyrounas 6 15 Hmozosas
arTecranms (3a4eT) NUCbMEHHASA
paboma
WUTOTO: 14 28 66




3. Coep:kanue IUCHUNIHHBI

Ne HaumenoBanue pazgena | CogepikaHue
AUCHMILINHBI

1 Obecneuenue OcHoBHbIE HOHSITHS JUCLIUTIIAHBI OcHoOBHBIE
COXPAHHOCTH IOKYMEHTOB: | MEPONPUATHUS IO OOECHEUEHUI0 COXPAHHOCTH JAOKYMEHTOB:
OCHOBHBIE ITOHATHS, dTallbl | OPraHU3alMsl ydyeTa UM XpaHEHUs JTOKyMEHTOB, KOHCEpBalMs,
OpraHu3aluy, pecraBpanus, BH/IbI PEXKUMOB XpaHEHUS. Ponb
COBpPEMEHHBIE TPOOIEMbI UH(POPMALIMOHHBIX TEXHOJIOTUH B 00ECIIEUEHUH COXPAaHHOCTH

JIOKYMEHTOB

2 Obecneuenue Bujbl 10KyMEHTOB Ha IUIEHOYHBIX HOCUTENSIX. Mepbl 1o
COXPAHHOCTH JIOKYMEHTOB | OOECIIEUYEHUI0 COXPAaHHOCTH JIOKYMEHTOB Ha IJICHOYHBIX
Ha TUIEHOYHBIX HOCUTENSAX | HOCUTENSAX HA 3Tale MpUEMa U dTale XpaHEHUs JOKYMEHTOB.

TeMneparypHO-BIa)KHOCTHBIM W CAaHUTaApPHO-TUTMEHUYECKUI
pexxuMbl XpaHeHus. KoHcepBalys 10KyMEHTOB Ha INIEHOYHBIX
HocuTessiX. [IpoBepka Hanu4Mst U COCTOSTHUSL JOKYMEHTOB.

3 Obecneuenue Bunael 1OKyMEHTOB MEXaHMYECKOW 3amucu. Mepsl 1o
COXPAHHOCTH IOKYMEHTOB | OOECICUYEHUI0 COXPAHHOCTH JOKYMEHTOB MEXaHHYECKOM
MEXaHUYECKOH 3aIucu 3alMCH Ha JTale IpHEMa M JTale XpaHEHUs TOKYMEHTOB.

TeMneparypHO-BIa)KHOCTHBIM W CaHUTaApPHO-TUTMEHUYECKUM
pexumMbl XpaHeHus. KoHcepBanys 10KyMEHTOB MEXaHUYECKON
3anucu. [IpoBepka HaMMUKMs U COCTOSHUS TOKYMEHTOB.

4 Obecneuenue Buasl [1OKYMEHTOB MarHMTHOM 3amucu. Mepbl 1o
COXPAHHOCTH JIOKYMEHTOB | OOECIEUYEHHI0 COXPAHHOCTH JOKYMEHTOB MAarHUTHOM 3amucu
MarHuTHOM 3anucu Ha JTafne IpUeMa U JTale XpaHEHHs JOKYMEHTOB.

TeMneparypHO-BIa)KHOCTHBIM W CaHUTaApPHO-TUTMEHUYECKUI
pexumbl xpaHeHus. KoHcepBauusi JTOKYMEHTOB MarHUTHOW
3anucu. [IpoBepka HaMMuMs U COCTOSHUS TOKYMEHTOB.

5 Obecneuenue Bunbl 10KyMEHTOB Ha 3JIEKTPOHHBIX HOCUTENSAX. Mepbl Mo
COXPaHHOCTH 00eCrevYeHnI0 COXPAaHHOCTU JOKYMEHTOB Ha 3JIEKTPOHHBIX
ANEKTPOHHBIX IOKYMEHTOB | HOCUTEJSX HA 3Tale IMpUEMa U dTale XpaHEHUs JOKYMEHTOB.

TeMneparypHO-BIa)KHOCTHBIM W CaHUTaApPHO-TUTMEHUYECKUI
pexumbl  XxpaHeHus.  KoHcepBauus — 1OKyMEHTOB  Ha
3JIEKTPOHHBIX HocuTensX. IIpoBepka Hamuuus M COCTOSHUSA
JOKYMEHTOB. lIprMeHeHne KOMIIBIOTEPHBIX TEXHOJIOTMH Mpu
paboTe ¢ IIEKTPOHHBIMU JOKYMEHTAaMH Ha dTane XpaHeHHUs.

6 Obecneuenue Bunel Hay4yHO-TEXHUYECKHX JIOKYMEHTOB U ux
COXPaHHOCTH HocuTesel. Mepel Mo OOecrneyeHUI0 COXPAaHHOCTU HAay4dHO-
CIELIMAJIbHBIX BUJIOB TEXHUUYECKUX JOKYMEHTOB Ha JTare IpuemMa 1 3Tale XpaHeHus
HAay4YHO-TEXHUYECKOMN JIOKYMEHTOB. TemnepaTypHO-BIa)KHOCTHBIM W CaHUTApPHO-
JOKyMEHTAIUU TUTUEHUYECKUI PEXRUMBI XpaHEHUS. KoncepBanus

JOKYMEHTOB Ha pa3JIMYHbIX BHUJaX Hocurenei. [IpoBepka
HAJIMYUS U COCTOSIHUSI JOKYMEHTOB.
7 OcCHOBHBIE HaNpPaBICHU OcHOBHBIE METOJBl pEecTaBpallMM JIOKYMEHTOB Ha

pecraBpanuu
TCXHOTPOHHBIX
JTOKYMEHTOB

IUIEHOYHEIX, MAarduTHBIX, 3JIEKTPOHHBIX HOCUTEIIAX,
JOKYMEHTOB ~ MEXAHUYECKOW  3amucu. TexHuueckas |
XUMHAYECKas pecraBpanusi. [Ipumenenue i poBbIX

TEXHOJIOTMH IPU pecTaBpalii JOKYMEHTOB.




4. O6pa3oBaTe/ibHbIE TEXHOJIOTHH

Ne |Haumenosanue . Oobpaszoeamenvuvie u uUHGOpMaAyUOHHDLE
Buowt yueonoii pabomot
n/n |pazdena mexHon02uu
1 |2 3 5
1. |O06ecneuenue Jlexmus. BBoanas nekuus ¢ ucnonb3oBanuem KOO /]
COXPaHHOCTH CamocTtosiTenpHas KoHcynbTupoBaHHe U IPOBEPKA TOMAITHUX
JIOKYMEHTOB: OCHOBHBIE [paboTa 3aJJaHUH MOCPEICTBOM 3JIEKTPOHHOM MOYTHI
TTOHSTHSI, dTaIIbI
OpraHusalui,
COBpPEMEHHBIE
POOIEMBI
2. |O06ecneuenue Jlexmus [IpoGnemMHas JEKIHsI C UCTIOIb30BAHHEM
COXPaHHOCTHU JlaGopaTopHas Koo/
JIOKYMEHTOB Ha paboraCamocrostenbHas | [lemoHcTpanus 06pa3ioB JOKYMEHTOB,
TJICHOYHBIX HOCUTENSAX |pabora KOHCYJIbTAIIS B XOJI€ BBITIOTHEHUS
nabopaTopHON PabOTHI
[TonroroBka K 3aHATHIO C UCIIOJIB30BAHUEM
JUTEPaATyPHI
3. |OGecneuenue Jlexuus [IpobnemHas AEKIHs ¢ UCTIOJIb30BaHUEM
COXPAaHHOCTH JlaGopaTtopHas INOI0J) |
JTOKYMEHTOB paboraCamocrostenbHas | [leMoHcTpanys 00pas3oB JOKyMEHTOB,
MeXaHHYeCKOl 3anmucu |pabora KOHCYJIbTAIIUs B XO/I€ BBITIOJTHEHUS
nabopaTopHOil paboThI
[TonroroBka K 3aHATHIO C UCIOJIB30BAHUEM
JTUTEPaATyPBhI
4. |OOGecrieueHue Jlexmus [IpoGnemMHas JEKIHsI C UCTIOTb30BAHHEM
COXPaHHOCTH JlaGopatopnas paborta |KDD]]
JOKYMEHTOB CamocTosTenbHas JlemoHcTpanust 06pa3ioB JOKYMEHTOB,
MarHUTHOM 3aMucu pabora KOHCYJIBTAIIUS B XOJI€ BBITIOTHEHUS
nabopaToOpHON PabOTHI
[ToaroroBka K 3aHATHIO C UCIIOJIb30BAHUEM
JUTEpaTyphbl
5 |Obecneuenue Jlexuus [IpobnemHas AEKIHs ¢ UCTIOJIb30BaHUEM
COXPaHHOCTH Jlaboparopnast pabora  |[KOD]]
ANEKTPOHHBIX CaMocTosTenpHas JlemoHCcTpanus o0pa3ioB J0KyMEHTOB,
JOKYMEHTOB paborta KOHCYJIbTAIIUS B XO/I€ BBITIOJTHEHUS
n1abopaTopHOil paboThI
[TonroroBka K 3aHATHIO C UCIOJIB30BAHUEM
JUTEPaATYPHI
6. |OOecneueHue Jlexmus [IpoGnemMHast JEKIHsI C UCTIOTB30BAHHEM
COXPAaHHOCTH JlaGopatopnas pabota |KDD]]
CHelHalbHbIX BUOB CamocTosTenbHas JlemoHcTpanust 06pa3ioB JOKYMEHTOB,
HAayYHO-TEXHUYECKON |pabora KOHCYJIbTAIINS B XO/I€ BBITIOTHEHUS
JIOKyMEHTAITU! nabopaTopHOH PabOTHI
[ToaroToBka K 3aHATHIO C UCIIOJIB30BAHUEM
JUTEpPaTyphl
7 |OcHOBHBIE Jlexuus [IpobnemHas AEKIHs ¢ UCTIOJIb30BaHUE
HanpaBJICHUS CamocTosiTenbHast INOI0J) |
pecTaBpanuu pabora [Ipe3enTanus
TEXHOTPOHHBIX [TonroroBka K 3aHATHIO C UCIOJIB30BAHUEM

JIOKYMEHTOB

JIUTEPaTyphl




5. OueHka JIAaHUPYEMBbIX Pe3yJIbTaTOB 00y4YeHHsI
5.1. Cucrema oueHUBaHUSA

DopMa KOHTPOJIA Makc. K0JIH4ecTBO 0aJ1710B
3a oany Bcero
padory

Tekymuii KOHTPOJIb:

- BbINOJIHEHUE 3A0AHUAHA NPAKMUYLECKOM/TAO0PAMOPHOM |5 6anos 256annos
3anamuu

- pechepam 35 6annos 35 6annos

[IpomexyTouHas aTTecTanus 40 b6annos

(Umocosas nucomennas paboma)

HToro 3a cemecTp 100 6annos

3auem

ITonmy4eHHBI COBOKYIIHBIN PE3YJIbTAT KOHBEPTUPYETCS B TPAAULMOHHYIO LKAy OLICHOK U B
IKaiy oreHok EBponeiickoii cucteMbl iepeHoca u HakoruieHus kpenutoB (European Credit
Transfer System; ganee — ECTS) B cOOTBETCTBUM ¢ TaOJIHUIICH:

100-6amapHas mkana | TpaJauiiMOHHAS IIIKaIa Ixama ECTS
95 - 100 OTanyHO A

83 -94 B

68 — 82 Xopo1io 3a4TEHO C

56 —-67 y D

50 55 JIOBJICTBOPUTEITLHO E

20 -49 He FX

0-19 YIOBJIETBOPUTENHHO HE 3a4TEHO F




5.2.KpuTtepun BbICTAB/IEHUN OLEHKHU MO JUCIUNJINHE

Bbanasl/
Ixana
ECTS

Onenka no
IUCHMILINHE

Kputepuu onenkn pe3yabTaToB 00y4eHUs 1O AUCHMUILINHE

100-83/
AB

«OTIIMIHO»/
«3a4TEHO
(OTIHMYHO)»/
«3a4YTCHO»

BricraBisiercs o0yyaromemMycs, eciid OH IITyOOKO U IPOYHO
YCBOMJI TEOPETUYECKUI U MPAKTUYECKUN MaTepHUall, MOKET
IIPOJEMOHCTPUPOBATH 3TO HA 3aHATHUIX U B XOJ€
MPOMEKYTOYHOM aTTECTaILINH.

OOyuaronuiicss HCUEPIIbIBAIOIIE U JOTHYECKH CTPOHHO
u3naraet yueOHbIi MaTepua, yMeeT YBSA3bIBaTh TEOPHIO C
IIPaKTUKOM, CIIpaBIISIETCA C PELIEHUEM 3a/ad
npodeccnoHanbHOM HANIPaBIEHHOCTH BHICOKOTO YPOBHS
CJIO’KHOCTH, TIPaBHJILHO 00OCHOBBIBACT MPUHSATHIEC PELICHHUS.
CBoOOaHO OpHEHTUPYETCS B y4eOHOH U TpodecCHOHATbHON
JUTEpaType.

OrneHka no JUCHUILIMHE BBICTABIISIOTCS 00yUaromeMycst ¢
y4E€TOM PE3YIbTATOB TEKYILEH U IPOMEKYTOYHOU aTTECTALUH.
Komnereniuu, 3akpeni€éHubie 3a AUCUUTUIAHOM,
c(OPMHPOBAHBI HA YPOBHE — «BBICOKU».

82-68/

«XOpOoIIO»/
«3a4TEHO
(xoporio)»/
«3a4TEHO»

BricTaBnsiercst 00ydaromnemMycs, €Ciu OH 3HAET TEOPETUUECKUM
Y MIPaKTUYECKUI MaTepuai, rpaMOTHO U IO CYILECTBY U3JlaraeT
€ro Ha 3aHATHUAX U B XOJ€ POMEKYTOYHOM aTTeCTALNH, HE
JOMyCKasi CYIIECTBEHHBIX HETOUHOCTEH.

OOyuaromuiicst MpaBMUIBHO MPUMEHSET TEOPETHUICCKUE
MOJIOXKEHUS MIPU PEILICHUU MPAKTUUECKHUX 3a/1a4
npodeccnoHalbHOM HANPaBICHHOCTH PA3HOTO YPOBHS
CII0)KHOCTH, BJIaJIe€T HEOOXOUMBIMH JIJIsl 3TOTO HABBIKAMHU U
MPUEMAMHU.

JlocTaTOYHO XOPOIIIO OPUEHTUPYETCS B yUeOHOH U
npodeccnoHanbHOM TUTEpaType.

OrneHka Mo JUCIUILIMHE BBICTABIISIOTCS 00y4YaomEeMycst ¢
Y4ETOM PE3YyNbTATOB TEKYIIEW U MPOMEKYTOYHOU aTTECTALUH.
Komnerenium, 3akperniéHuble 3a AUCHUIUITMHOMN,
c(hOpMUPOBAHBI HA YPOBHE — «XOPOIIU».

67-50/
D,E

«yIOBJIETBOPU-
TEJIbHO»/
«3a4TEHO
(ymoBneTBopH-
TEJIbHO)»/
«3a4YTCHO»

BricraBisiercst o0yyaromemMycs, €ciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUYECKUN U MPAKTUYECKUN MaTepHall, TOMyCKaeT
OTJIENTbHBIE OITUOKH MPU €T0 U3JI0KCHUH Ha 3aHATUSX U B XOJIE
MPOMEKYTOYHOM aTTECTaILNH.

OOyuaronuiicsi UCTIBITHIBACT ONpEIeIEHHBIC 3aTPYAHEHUS B
IIPUMEHEHUH TEOPETHUECKUX MOJIO0KEHUN MTPU PELLICHUH
MPAKTUYECKHX 33729 MPodhecCHOHATLHON HAPaBICHHOCTH
CTaHJIaPTHOT'O YPOBHS CJI0)KHOCTH, BJIaZieeT HEOOXOIUMBIMU
JUISE 5TOTO 0A30BBIMH HABBIKAMU U TIPUEMAMHU.

JIeMOHCTpUpYET TOCTATOYHBIN YPOBEHb 3HAHUS yIeOHOM
JIUTEpaTyphl 0 AUCIUTIIMHE.

OrneHka no JUCHUILIMHE BBICTABIISAIOTCS 00ydaroleMycs ¢
y4E€TOM PE3YNIbTATOB TEKYILEH U IPOMEKYTOYHOU aTTECTALUH.
Komnereniuu, 3akpeni€éHnubie 3a AUCUUTUIAHOM,
c(hOpMHUPOBAHEI HA YPOBHE — «JIOCTATOYHBII».

49-0/
F.FX

«HEYJIOBJICTBOPHUT
EeIbHO»/

BricTaBnsercst oOydaromemMycs, eciu OH He 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUN U IPAKTUYECKUM MAaTepUall, J0IMyCKaeT

10
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banasl/ Ouenka no Kpurepun oueHku pe3yjbTaToB 00y4eHHUs 110 TUCHUILIMHE
HIkana JUCUMILIMHE
ECTS

HE 3a4TEHO rpyObie OIMOKH MTPU €0 U3JI0KEHUH Ha 3aHATUSAX U B XOJ1€
MPOMEKYTOUHOM aTTECTaILINH.

OOyuaronuiicsi UCTIBITHIBACT CEPbEIHBIC 3aTPYAHEHUS B
MIPUMEHEHHUH TEOPETHUUECKUX MOJIO0KEHUN ITPU PELLICHUN
MPAKTUYECKHX 3a/1a4 MPO(heCCHOHATLHON HAIPaBIEHHOCTH
CTaH/IaPTHOT'O YPOBHS CII0)KHOCTH, HE BJIa/IeeT HEOOXOJUMbIMU
JUIS TOTO HaBbIKaMU U IIpUEMaMH.

JleMoHCTpUpYET (pparMeHTapHbBIC 3HAHUS YICOHOM
JUTEPATypHI 110 TUCLUIIINHE.

OrneHka no JUCHUILIMHE BBICTABJISIOTCS 00ydaromeMycs ¢
y4E€TOM PE3YNIbTATOB TEKYILEH U IPOMEKYTOYHOU aTTECTALUH.
KomniereHIium Ha ypoBHE «I0CTaTOUHbBIN», 3aKPEIIEHHBIC 32
JTUCHUIUIMHON, He C(hOPMUPOBAHBI.

5.3. OueHo4Hble cpeacTBa (MaTepHAaJibl) IJIsl TEKYLIero KOHTPOJIS yCIleBaeMOCTH,

NMPOMEKYTOYHOH aTTeCTAlMHU 00y4YAIOIINXCS M0 AUCHUILIHHE (MOOYI0)

A e

*

TemaTruka pedeparTon
1. BoccranoBnenue OHOIOKYMEHTOB C 3aITUChI0 OTEUECTBEHHBIX IMUCATENEH U TTOITOB B

1950-1970-€ rr.

2. OcoOeHHOCTH XpaHeHHUs KHHO(POTOJOKYMEHTOB Ha HUTPOIIJICHKE.

3. Bwuabl 1BETHBIX KHUHOPOTOIOKYMEHTOB U OCOOCHHOCTH MX XpaHEHHUSI.

4. PecraBpanus kuHogokymMeHTa 1906 r. 06 otkpeiTuu ['ocynapcTBeHHON 1ymbl 1-r0 co3bIBA.

5. Hcnonp30oBaHHWE KOMIBIOTEPHBIX TEXHOJOTUH B cpepe 0OecTieueHrs] COXPaHHOCTH
TEXHOTPOHHBIX IOKYMEHTOB.

6. Boccranosienue ¢potomokymentoB C.M. [Ipokyauna-I'opckoro B bubnunorexe Konrpecca

CIIA.

7. Koncepanus GoHOIOKYMEHTOB I'paMMO()OHHOM 3aIHCH.

8. IIpobnema coxpaHHOCTH BHICO()OHOTpPAMM aHAIOTOBON 3aITUCH.

9. OcHoBHbIE METObI OOPHOBI C TPUOKOBBIMU MOPAKEHUSIMHU JOKYMEHTOB Ha IJICHOYHBIX
HOCHUTETIAX.

10. CoBpeMeHHBIE CTTOCOOBI OTIPECIICHHS BUa OCHOBBI TUICHOYHBIX JJOKYMEHTOB.

11. OmbIT apXUBHBIX yupexaeHuil (1o BEIOOPY) M0 00EeCTIeYeHNI0 COXPAaHHOCTH TEXHOTPOHHBIX
JOKYMEHTOB.

12. 3apyOeKHbIi OMBIT 110 00€CIICUCHUIO COXPAHHOCTH TEXHOTPOHHBIX JOKYMEHTOB.

TemaTHKa BOIPOCOB /151 NUCbMEHHOM NTOrOBOM padoThI
OOecnieueHre COXPaHHOCTHU IOKYMEHTOB: OCHOBHBIE 3Tallbl U BUJbI PaOOT.
OcHOBHBIE CIOCOOBI KOHCEPBALMK JOKYMEHTOB Ha TNIEHOYHBIX HOCUTEIISX.
OcHOBHBIE CIIOCOOBI KOHCEPBALUN JOKYMEHTOB MEXaHUYECKOH 3alKich
OcHOBHBIE CTIOCOOBI KOHCEPBALIUU TOKYMEHTOB MarHUTHON 3aITUCH.
OcHOBHBIE CIIOCOOBI KOHCEPBALUU JOKYMEHTOB Ha 3JICKTPOHHBIX HOCUTEIAX.
OcHOBHBIE CTIOCOOBI KOHCEPBALIMK HAYYHO-TEXHUYECKHUX JTOKYMEHTOB Ha Pa3IMYHBIX BUAX
HOCUTENEM.
TpeboBanus TemrnepaTypHO-BIa)KHOCTHOTO, CBETOBOTO M CAHUTAPHO-TUTHEHUYECKOTO
PEKUMOB IIPU XPAaHEHUHU IOKYMEHTOB Ha Pa3IMYHbIX HOCUTEIISX.
OcHOBHBIE CTIOCOOBI KOHCEPBALIUHU IIBETHBIX KHHO()OTOTOKYMEHTOB.
CoBpeMeHHbIe ClTOCOOBI 00PHOBI ¢ TPUOKOBBIMU MTOPAKECHUSIMU JOKYMEHTOB Ha IJICHOYHBIX
HOCHUTEIISIX.
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10. Crroco0sI onpeaeeHus cTabMIbHOCTH OCHOBBI IOKYMEHTOB HA IJICHOYHBIX HOCHTEISX.

11. [lepeBoa JOKYMEHTOB Ha IUIEHOYHBIX HOCUTEIISIX HAa O€30MAaCHYI0 OCHOBY KakK Mepa 1o
00eCIeueHNIO0 COXPAaHHOCTH JJOKYMEHTOB.

12. OuundpoBka JOKYMEHTOB B chepe 00eceyeHHst COXPAaHHOCTH TEXHOTPOHHBIX JOKYMEHTOB.

6. YueOHO-MeTOAMYECKOE M HH(POPMALMOHHOE 00ecnieYeHHe U CUMILTHHBI

6.1. CnHuCcOK HCTOYHHMKOB M JIUTEPATyPbI

I'OCT 7.65-92 CUBU/I. KunomokymeHThI, (POTOMOKYMEHTB M JIOKYMEHTHI Ha MHUKpodopmax.
Oo6mue TpeboBaHus K apXUBHOMY XpaHeHuohttp://docs.cntd.ru/document/1200004298

I'OCT 7.68-95 CUBUJI. ®oHOMOKYMEHTHI W BHIEOAOKYMEHTHl. OCHOBHBIE TPEOOBAaHHS K
apxuBHOMY XpaHeHutohttp://docs.cntd.ru/document/1200013327

I'OCT 7.50-2002. MexrocynapcTBeHHbIN cTangapt. KoncepBamus mgoxkymeHToB. OO1mme
tpeboBanus.http://docs.cntd.ru/document/1200030174

I'OCT P 7.0.2-2006 CHUBWJI. KoHncepBammsi MOKYMEHTOB Ha KOMMAakKT-Auckax. OoOmme
TpeboBanus. http://docs.cntd.ru/document/1200045442

BeIsBIIeHHE TOKYMEHTOB C MOBPEKICHHSIMHU HOCHUTEISI M TEKCTa B TOCYIapPCTBEHHBIX apXuBax. M.,
1989.http://archdelo.rusarchives.ru/base/docs/id/19

3ammTa apXWBHBIX JOKYMEHTOB OT IUIECHEBBIX TpuOOB: Meroandyeckne pEeKOMEH/AlnH.
ApxusHoe ympasneHue Cankt-IlerepOypra u Jlenunrpanckoir oGmactu. JlaGopatopusi obecrnieueHus
coxpaHHoCcTH JokyMeHTOB. — CankTt-IletepOypr, 2001.http://archdelo.rusarchives.ru/base/docs/id/149

WHcTpykuuss 1o 00eCneueHHI0 COXPaHHOCTH KHUHO(OTO(OHOIOKYMEHTOB Ha HHTPOOCHOBE B
rocynapctBeHHbIX apxuBax CCCP. M. 1983http://archdelo.rusarchives.ru/base/docs/id/168

OcHoBHBIE TIpaBUiIa pabOTHl TOCYIAPCTBEHHBIX apXUBOB ¢ KMHO(POTOPOHOJOKYMEHTaMHU. M.,
1980.http://archdelo.rusarchives.ru/base/docs/id/16

Omnenka (uzmueckoro coctossHus qokyMeHToB. Crioco6 maoit BeiOopku. [IpakTryeckoe mocobue.
B.®.ITpusanos, B.H.bo6xkoBa, JL.B.Kypoenosa M.: BHUNIAL,
1996http://archdelo.rusarchives.ru/base/docs/id/151

[IpaBuna opraHu3alu XpaHEHUs, KOMIUIEKTOBaHUS, y4e€Ta W HCIOJIb30BAHMUS JOKYMEHTOB
ApxusHoro ¢onaa Poccuiickoit denepariy 1 Ipyrux apXuBHBIX JOKYMEHTOB B TOCYJAapPCTBEHHBIX U
MYHUIIUTIATBHBIX apXUBaX, My3edx M OMOIMoTekax, opranusanusax Poccuiickoil akagemun Hayk. M.,
2007.http://archdelo.rusarchives.ru/rule/

PexomeHnnmanmu 1mo BEIOOPY ONTHYECKHX TMCKOB JUIS XpaHEHHs apXHBHBIX TOKYMEHTOB. Pocapxwus,
PT'AHT/. 2011 r.http://archdelo.rusarchives.ru/base/docs/id/256

PexomeHganmm no ycjaoBUSM XpaHEHUS M MPUMEHEHHIO MHIMKATOPHOTO SKCIPECC-METOa OICHKH
CTaOUIBHOCTH KMHOJAOKYMEHTOB Ha HUTPOLEILIIOIO03HON OCHOBE B rocyaapcTBeHHbIX apxuBax. PTAHT/I,
PT'AK®/I. 2007 r.http://archdelo.rusarchives.ru/base/docs/id/17

PexoMenmanuy mno ycCIOBUSIM XpAaHEHWS W METOJAM BBIABJICHUS "YKCYCHOro CHHIapoma"
OPUTMHAJIIOB M CTPAaXOBbIX KOMHHA KHHO(POTOJOKYMEHTOB U MuKpodopm Ha TAIll-ocHoBe B
rocyaapctBeHHBIX apxuBax. M.: MAKC Ilpecc, 2005.http://archdelo.rusarchives.ru/base/docs/id/27

Kucenes M.IO. U3 onbiTa padotel Apxua PAH nmo o0ecrieyeHnio COXpaHHOCTH JOKYMEHTOB B
mporecce WX  ucnoib3oBanus // Bectamk  apxuBmcra.  2015. Ne3d.  C.  129-137.
http://vestarchive.ru/2014-1/3195-iz-opyta-raboty-arhiva-ran-po-obespecheniu-sohrannosti-
dokymentov-v-processe-ih-ispolzovaniia.html

[MonmskoBa JK.B. bBuomoBpexiaeHne apXWBHBIX JOKYMEHTOB, XpAHSIIMXCS B YCIOBHSX
HEPEryJInpyeMoro KJIMMaTa Mertonnveckue pexoMeHaanuu. M. :
BHUUNA.,1990http://archdelo.rusarchives.ru/base/docs/id/136

6.2 Ilepeyennb pecypcoB HHPOPMALMOHHO-TEJICKOMMYHHKAIIMOHHOM ceTn «MHTEepHET»
Poccutickuii rocy1apCTBEHHBIX apXUB HAYYHO-TEXHUYECKOHN TOKYMEHTalMK wWww.rgantd.ru
Poccuiickuii rocynapcTBeHHBINH apXUB KUHO(POTOIOKYMEHTOB www.rgakfd.ru
Poccutickuii rocynapcTBeHHbIN apXuB (OHOIOKYMEHTOB prad1.pd
bubmuorexa Konrpecca CILIA  www.loc.gov
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7. MarepuajibHO-TeXHUYEeCKOe o0ecnedeHne TUCHUNINHBI (MOTYJIs)
MartepuanbHO-TeXHUYECKOE O0eCredeHNe MUCIHUIUIMHBI BKIIIOYAaeT KOMITBIOTEPHBIM KJIacC C
BUJICONIPOCKTOPOM U 3BYKOBBIM OOOpYJOBAaHUEM, JOCTYIIOM B WMHTEpPHET, 0Opa3lbl TEXHOTPOHHBIX

JIOKYMEHTOB, HOPMaTUBHO-METOAUYECKYIO JINTEPATYPY IO TEMaM JTUCIIATLINHBI.
CocraB nporpammHoro odecneuenus (ITO), coBpeMmeHHbIX npodeccnoHaabHbIX 0a3 1aHHbIX (B/)
uHpopMannoHHO-cripaBoyHble cuctem (UCC) (2017 r.)

1. [lepeuens 11O

Tabauya 1
Nent Haumenosanue [10 [TpousBogutens | Crocod pacrpocTpaHeHUS
/n (tuyensuonHoe unu
c80000HO
pacnpocmpansemoe)
1 Adobe Master Collection CS4 Adobe JIMLIEH3MOHHOE
2 Microsoft Office 2010 Microsoft JIMLIEH3MOHHOE
3 Windows 7 Pro Microsoft JIMLIEH3MOHHOE
7 Microsoft Share Point 2010 Microsoft JIMLIEH3MOHHOE
9 Microsoft Office 2013 Microsoft JIMLIEH3MOHHOE
11 Kaspersky Endpoint Security Kaspersky JIMLCH3UOHHOE
2. llepeuyens B/l u UCC
Tabnuya 2

Nori/m Haunmenosanue
MexnyHapoaHbie pedepaTuBHbIe HayKoMeTpuaeckue bJI, mocTymHbIe B paMKax HaIIMOHATLHOMN
roamucku B 2017 1.
Web of Science
Scopus
IIpodeccronanbabie MOTHOTEKCTOBBIE B/I, MOCTYITHBIE B paMKax HallMOHAIBLHOM moamucku B 2017 1.

KypnansiOxford University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypuainsr Taylor and Francis
IIpodeccronanbHbIe MOTHOTEKCTOBBIC B/

JSTOR

W3 nanus mo oO1ecTBEHHBIM U TYMaHUTAPHBIM HayKaM
KomnerotepHblie cripaBOYHbIE TPABOBBIE CUCTEMBI

Koncynbrant Ilmoc,

l'apanT

CocrtaB nmporpammuoro odecnederust (II0), coBpemeHHBIX TpodeccnoHATBHBIX 6a3 TaHHbIX (BJ]) 1
uHdopmanuoHHo-cnpaBoynbie cuctem (MCC) (2018 r.)

1. Ilepeyens 11O

Tabnuya 1
Nent Haumenosanue [10 [IpouzBoautens | Cnocob pacnpocTpaHeHus
/n (tuyensuonHoe unu
c60000H0
pacnpocmpansemoe)
1 Adobe Master Collection CS4 Adobe JINIIEH3NOHHOE
2 Microsoft Office 2010 Microsoft JINIIEH3MOHHOE
3 Windows 7 Pro Microsoft JINIIEH3MOHHOE
7 Microsoft Share Point 2010 Microsoft JINIIEH3MOHHOE
9 Microsoft Office 2013 Microsoft JINIIEH3NOHHOE
11 Kaspersky Endpoint Security Kaspersky JINIIEH3NOHHOE
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2. llepeuyens B/l u UCC
Tabnuya 2

Neni/nt HanmenoBanue
MexnyHapoaHbie pedepaTuBHbIe HayKoMeTpuaeckue bJI, mocTyHbIe B paMKax HaIIMOHATLHOMN
roamucky B 2018 .
Web of Science
Scopus
Ipodeccronanpubie monHOTEKCTOBBIE B/], MOCTyMHBIE B paMKaX HAIIMOHAIBHOMN moamucku B 2018 T.
KypnaneiOxford University Press
ProQuest Dissertation & Theses Global
SAGE Journals
Kypnans! Taylor and Francis
IIpodeccronanpHbie moHOTEKCTOBBIE B/
JSTOR
W3 nanus mo oO1ecTBEHHBIM U TYMaHUTAPHBIM HayKaM
KoMmnbroTepHbIC CIIpaBOYHBIC TIPABOBBIC CHCTEMEI
Koncynbrant Ilmoc,
l'apanT

8. ObecneyeHue 00pa3oBaTEIbHOIO MpoIEcca sl JIUI[ ¢ OTPAHUYEHHBIMH BO3MOKHOCTSIMH
3110POBbSI H HHBAJIWI0B

B xoze peanuzanuu IMCUUILTMHBI UCIIOJIB3YIOTCS CIEIYIOLIUE AOTOTHUTEIbHBIC
METO/Ibl 00Y4YEHHUSI, TEKYIIET0 KOHTPOJIS YCIEBAEMOCTH U IIPOMEXKYTOYHOM aTTECTAllUU
00y4aromuXxcs B 3aBUCUMOCTH OT WX MHIUBUIYaTbHBIX OCOOCHHOCTEIH:

® JUIA CJICTIBIX U CITA0OBUIAIINX:

- JIGKIUU O(QOPMIISIOTCS B BUJIE AJIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C TIOMOIIbI0 KOMIIbIOTEpa
CO CNELUAIU3UPOBAHHBIM IPOrPAMMHBIM 00ECTIEUCHUEM;

- MUCbMEHHBIE 33JaHUSI BBIOJHAIOTCA Ha KOMIIBIOTEPE CO CHELMAIU3UPOBAHHBIM IIPOIPAMMHBIM
obecreyeHneM, Uil MOTyT ObITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrieuynBaeTCs HHIMBUyaTbHOE paBHOMEpPHOE ocBemieHrne He menee 300 ItoKc;

- 17151 BBIIIOJIHEHUS 3aJJaHUs IPU HEOOXOIAMMOCTH IPEJOCTABIIAETCS YBEIUUNBAIOLIEEe YCTPOUCTBO;
BO3MOYKHO TaK)Xe UCIIOJIb30BaHUE COOCTBEHHBIX YBEIMUMBAIOIINX YCTPONUCTB;

- IUCbMEHHBIE 3aJJaHUs O(POPMIISIOTCS YBEIMYEHHBIM HIPUPTOM;

- 9K3aMEH M 3auéT MPOBOJAATCS B YCTHOH (OpMe WM BBINOJHSIOTCS B MUCBMEHHOH (opme Ha
KOMIIBIOTEPE.

® JUIA TIYyXUX U cIaboCHbIIIaNuX:

- Jekuuu O(GOPMISAIOTCS B BUAE ODJIEKTPOHHOTO JIOKyMEHTa, JHOO MPEeIOCTaBIIsSETCS
3BYKOYCHWJIMBAIOIIAs annaparypa HHANBUAYAIBHOTO II0JIb30BaHUS;

- MUCHbMEHHBIE 33JJaHNS BHITOJIHAIOTCS Ha KOMIIBIOTEpPE B MUCBMEHHOM (hopme;

- DK3aMEH M 3a4€T MPOBOJATCS B MUCBMEHHOM (popMe Ha KOMIBIOTEPE; BO3ZMOKHO IIPOBEACHUE B
(dbopMe TecTHpOBaHUS.

®  JUId JIML C HAPYIIEHUSIMU ONIOPHO-IBUTaTEJIBHOTO aniapara:

- JIEKLUU O(OPMIISIOTCS B BUJIE AJIEKTPOHHOIO JOKYMEHTA, JOCTYITHOIO € MOMOLIbI0 KOMIIbIOTEPA
CO CIELHATU3UPOBAHHBIM IPOTPAMMHBIM 00ECTICUCHHEM;

- IUCBMEHHBIC 33JaHUS BBIIOJHAIOTCA Ha KOMIIBIOTEPE CO CIELMAIN3HPOBAHHBIM IIPOIPAMMHBIM
o0OecIieueHueM;

- 9K3aME€H M 3aué€T NMPOBOJAATCS B YCTHOH (OpME WM BBINOJHAIOTCS B NMUCBMEHHOM (opme Ha
KOMIIBIOTEPE.

[Tpn HEOOXOIUMOCTH MpeyCMaTpUBAETCs yBEIHMUEHUE BPEMEHH AJIS IOATOTOBKU OTBETA.
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[Tpouenypa npoBeneHUs: MPOMEKYTOUYHON aTTeCTAllMK JJIsi 00yJarolIMXCsl YCTaHABIMBACTCS C
Y4ETOM UX WHIUBUAYAIBHBIX MICUXOPU3NYECKUX 0coOeHHOCTEH. [IpoMexkyTouHas arTecTanusi MOKET
MIPOBOJIUTHCS B HECKOJIBKO ITATOB.

[Ipn mnpoBeneHHWH TMPOLEAYPHl OICHUBAHUS PE3YJABTATOB OOYYECHUS MPEIyCMaTPUBACTCS
UCIOJIb30BaHUE TEXHUYECKUX CPENICTB, HEOOXOAMMBIX B CBSI3U C MHAWBUIYaJbHBIMU OCOOEHHOCTSIMHU
oOyJarommxcsi. OTH CpPEACTBAa MOTYT OBITh TPEIOCTABICHBI YHUBEPCUTETOM, WJIA MOTYT
UCIOJIb30BaThCsl COOCTBEHHbIE TEXHUUECKHUE CPEICTBA.

[TpoBenenue mporenypbl OICHUBAHMS PE3YJIbTAaTOB O0yUEHUS JOIYCKAETCS C MCIIOJIb30BaHUEM
JTUCTaHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOIOTHA.

ObecneunBaercs A0CTYH K HH(POPMALMOHHBIM M OHOIMOrpaguuecKuM pecypcam B CETH
WuTepHer 11t Kaxaoro odydaromierocs B popmax, aJlaiTUPOBAHHBIX K OFPaHUYCHUSIM UX 310POBbS U
BOCIIpUATHS WH(DOPMALIUH:

® IS CJIENBIX U CIa0OBUIAIIMX:

- B IeYaTHOU (hopMe YBEITMUCHHBIM MIPUPTOM;
- B (hopMe 3IEKTPOHHOTO IOKYMEHTA;

- B popme ayanodaiina.

® IS TIIYXHX U CIa0OCIBIIIANINX:

- B meyaTHo (opme;

- B (hopme 31eKTPOHHOTO TOKYMEHTA.

® 715 O0yYaroNIMXcs ¢ HApyIIEHUsIMU OTIOPHO-ABUTATEIBHOTO anmnapara:
- B Me4aTHO (opme;

- B (hopme 37eKTPOHHOTO IOKYMEHTA;

- B hopme aynuodaiina.

VY4eOHble ayIuTOpUU NJs BCEX BUAOB KOHTAaKTHOM M CAMOCTOATEIbHOW paboOThI, Hay4yHas
OuOIMOTeKa W WHBIE TOMEIICHUs /I OOy4YeHHUs OCHAIICHBI CIeHUaTbHBIM OOOpYIOBAaHUEM H
y4eOHBIMH MECTaMH C TEXHUYECKHUMHU CPEeICTBAMU O0YUEHUS:

® IS CNIENBIX U CIA0OBUISIIHX:

- YCTPOUCTBOM JIJIsl CKaHHpoBaHus 1 uTeHus ¢ kamepoit SARA CE;

- nuctuieeM bpaitns PAC Mate 20;

- npuHTepoM bpaiinsg EmBraille ViewPlus;

® IS TIIYXHX U ClIa0oCibIIIaNnX:
- aBTOMaTU3UPOBAHHBIM pabOYMM MECTOM JIJIS JIIOJIeH ¢ HAapYILIEHUEM CIIyXa U CIa0O0CbIIIAIINX;
- aKyCTUYECKHUI YCHIIMTEh ¥ KOJIOHKH;
® s 00yyarouMxcs ¢ HapyleHUs MU OTIOPHO-ABUTaTEIbHOIO annapara:
- IEPEABUKHBIMH, PETYJIMPYEMBIMHU dproHoMuueckumu naprtamu CU-1;
- KOMITBIOTEPHOUW TEXHHUKOW CO CIIeUaTbHBIM TPOrPAMMHBIM 00€CIICYCHHEM.
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9. MeToauveckne MaTepUAJIbI

9.1.111aHbl JJaG0opaTOPHBIX/MPaKTHYECKUX padoT. MeToanyecKue YKa3aHUs 110 OPraHu3auuu
U NIPOBEICHU IO 3aHATHIA.

Llenpio 1abopaTOpHBIX PaOOTABISIETCS 3aKPEIJICHUE TEOPETUUYECKUX M MPAKTUYECKUX 3HAHUN B
obsacTi obecrieueHus] COXPaHHOCTU TEXHOTPOHHBIX JOKYMEHTOB.

3ajayamMu SBJISIOTCA:M3Y4YEHHE HAY4YHOM, HAyYHO-METOAMYECKOM JMTepaTypbl IO BOIpOcCam
o0ecreyeHns: COXpaHHOCTU JOKYMEHTOB, ONpPE/IEIeHNE BUIOB HOCUTENIEH TEXHOTPOHHBIX JOKYMEHTOB
U pa3paboTKa MEPOIPUATUH 110 00ECTICUCHHIO X COXPAHHOCTH, MOATOTOBKA MPE3EHTAIIMH O TPOCKTE
pecTaBpaluy TEXHOTPOHHBIX JOKYMEHTOB.

3ausTue 1. O0ecnieyeHne COXpPAHHOCTH JOKYMEHTOB HA MJI€HOYHBIX HOCHTEJSIX

Lens 3ausaTHs: MACHTU(UKAINS JOKYMEHTOB Ha IJICHOYHBIX HOCUTENSIX U H3y4E€HUE MEp TI0
00€eCIIeueHNI0 UX COXPAHHOCTH.

®dopma 3aHATHUS: JEMOHCTpAaIKs 00pa3IoB JOKYMEHTOB JUISl UX CAMOCTOSTEIBHOM
UACHTUPUKAIUH, U3yYeHIEe HOPMATUBHO-METOINYECKOH JINTEPaTypBhI.

3amaHue: onpeaeTuTh BUIbI JOKYMEHTOB Ha TUICHOYHBIX HOCHTEIISIX U pa3padoTarh mepeueHb
Mep 10 00ECTIEYCHHIO UX COXPAHHOCTH.

Jluteparypa:

I'OCT 7.65-92 CUBU/J. KuHogokyMeHThl, (OTOJOKYMEHTHI U JTOKyMEHTBHl Ha MHKpPO(pOpMaXx.
OO6mwme TpeboBaHUs K apXUBHOMY XpaHeHHUo http://docs.cntd.ru/document/1200004298

WNucTpykims 1m0 00eCnedeHnto COXpaHHOCTH KHHO(MOTO(HOHOJOKYMEHTOB Ha HHUTPOOCHOBE B
rocynapctBeHHbIx apxuBax CCCP. M. 1983http://archdelo.rusarchives.ru/base/docs/id/168

OcHoBHble TpaBHiia pabOThl TOCYAAPCTBEHHBIX apXHWBOB ¢ KUHOPOTOPOHOAOKYMEHTaMH. M.,
1980. http://archdelo.rusarchives.ru/base/docs/id/16

[IpaBuna opraHu3alMu XpaHEHHs, KOMIUIEKTOBAHUS, yde€Ta W HCIIOIb30BAHMS JOKYMEHTOB
ApxusHoro ¢onga Poccuiickoit @enepanuy U Ipyrux apxXuBHBIX JOKYMEHTOB B TOCYIAPCTBEHHBIX U
MYHUITMIIAIBHBIX apXUBax, My3esX U OuOIMoTeKax, opranusanusax Poccuiickoil akamemun Hayk. M.,
2007. http://archdelo.rusarchives.ru/rule/

PexomeHanmm no ycjaoBUSM XpaHEHUS M MPUMEHEHHIO MHIMKATOPHOTO JKCIPECC-METOa OICHKH
CTaOUIIBHOCTH KMHOJAOKYMEHTOB Ha HUTPOLEIUTIOIO03HON OCHOBE B rocyaapcTBeHHbIX apxuBax. PTAHT/I,
PT'AK®/I. 2007 r.http://archdelo.rusarchives.ru/base/docs/id/17

PexoMenmanuy mo ycCIOBUSIM XpAaHEHUS W METOJAM BBIABJIEHUS "YKCYCHOIO CHHIapoMma"
OPUTMHAJIIOB M CTPAaXOBbIX KOMHHA KHHO(POTOJOKYMEHTOB U MuKpodopm Ha TAIll-ocHoBe B
rocyaapctBeHHBIX apxuBax. M.: MAKC Ilpecc, 2005. http://archdelo.rusarchives.ru/base/docs/id/27

Pazmarounsrii Mmatepualt: 00Opa3iibl IJICHOYHBIX HOCUTENCH, CIIPAaBOYHHUKH 110 APXUBHOMY JICTY.

3ansaTue 2. O0ecneyeHne COXPAHHOCTH JOKYMEHTOB MEXaHMYECKOH 3aNNcH

Llenp 3aHATHS: U3YUCHUE MEP 10 KOHCEPBAIMH IOKYMEHTOB MEXaHUYECKOM 3aIHCH.

dopma 3aHATHUS: JEMOHCTpalrs 00pa3IoB TOKYMEHTOB, U3y4eHUE HOPMATUBHO-METOINYECKOM
JUTEPaTyPHI.

3ananue: nACHTU(DUKAINS TOKYMEHTOB MEXaHUYECKOU 3a¥CH U pa3paboTKa MEpOTPHUSITHI TIO
00€eCIeueHNI0 COXPAHHOCTH.

JIureparypa:

I'OCT 7.68-95 CUBUJI. ®oHOMOKYMEHTHI W BHIECOAOKYMEHTHl. OCHOBHBIE TpPeOOBaHHS K
apXMBHOMY XpaHeHu1o http://docs.cntd.ru/document/1200013327

I'OCT 7.50-2002. MexrocynapcTBeHHbIN cTangapt. KoncepBarus mgoxkymeHToB. OO1mme
tpeboBanus. http://docs.cntd.ru/document/1200030174

OcHoBHBIE TIpaBujIa pabOTHI TOCYAAPCTBEHHBIX apXUBOB ¢ KWHOMOTOPOHOTOKYyMEHTAMHU. M.,
1980. http://archdelo.rusarchives.ru/base/docs/id/16

Ornenka (HU3UIECKOTO COCTOSIHUS JOKyMeHToB. Croco0 masoi Beibopku. [Ipaktrueckoe mocobwue.
B.®.ITpusanos, B.H.bo6koBa, JI.B.Kypoenosa M.: BHUNJIAL,
1996http://archdelo.rusarchives.ru/base/docs/id/151
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[IpaBuna opraHu3zanuu XpaHEHUs, KOMIUIEKTOBaHHUS, y4eTa M MCIOJIb30BaHUA JOKYMEHTOB
ApxusHoro ¢onaa Poccuiickoit @enepanu U Ipyrux apXuBHBIX JOKYMEHTOB B TOCYIAPCTBEHHBIX U
MYHUITMIIAJIBHBIX apXuBax, My3esX U OnOInoTekax, opranusanusax Poccuiickoil akamemun Hayk. M.,
2007. http://archdelo.rusarchives.ru/rule/

Pazpgatounbrii  matepuai: 00pas3ilbl HOCHTENECH MEXaHWYECKOW 3aliCH, CIPABOYHUKH TIO
apXUBHOMY JIEITY

3ansaTue 3. O0ecneyeHne COXPAHHOCTH JOKYMEHTOB MATHUTHOI 3anMcH

Lenb 3aHATHS: U3yYEHUE MEp MO0 KOHCEPBALMK JOKYMEHTOB MAarHUTHOM 3alKCH.

dopma 3aHATHS: IEMOHCTpAIs 00pa3oB JOKYMEHTOB, U3y4€HHE HOPMAaTUBHO-METOINYECKOM
JUTEPATYPHI.

3ananue: uACHTUPHUKAIMS JOKYMEHTOB MarHUTHOM 3aIMCH U pa3paboTKa MEPONIPUATHH 110
00eCIeueHnI0 COXPAaHHOCTH.

JIureparypa:

I'OCT 7.68-95 CUBUJI. ®oHOMOKYMEHTHI W BHICOAOKYMEHTHl. OCHOBHBIE TPEOOBAaHHS K
apXMBHOMY XpaHeHu1o http://docs.cntd.ru/document/1200013327

I'OCT 7.50-2002. MexrocynapcTBeHHblii ctannapt. KoncepBamusi nokymeHToB. OOrime
TpeboBanus. http://docs.cntd.ru/document/1200030174

OcHoBHBIE TIpaBUiIa pabOTHl TOCYAAPCTBEHHBIX apXUBOB ¢ KMHO(POTOPOHOJOKYMEHTaMHU. M.,
1980. http://archdelo.rusarchives.ru/base/docs/id/16

[IpaBuna opraHu3aluu XpaHEHHs, KOMIUICKTOBAHHUS, yde€Ta M HCIIOJNb30BaHUS JIOKYMEHTOB
ApxusHoro ¢onaa Poccuiickoit denepariii 1 Ipyrux apxXuBHBIX JOKYMEHTOB B TOCYJAapPCTBEHHBIX U
MYHUIIUTNIATBHBIX apXUBaX, My3edx M OMOImoTekax, opranusanusax Poccuiickoil akagemun Hayk. M.,
2007. http://archdelo.rusarchives.ru/rule/

Kucenes M.IO. 13 onbiTa padotsl Apxua PAH nmo o0ecrieyeHnio COXpaHHOCTH JOKYMEHTOB B
mporecce WX  ucnoib3oBanus // Bectamk  apxuBmctra.  2015.  Ne3d.  C.  129-137.
http://vestarchive.ru/2014-1/3195-iz-opyta-raboty-arhiva-ran-po-obespecheniu-sohrannosti-
dokymentov-v-processe-ih-ispolzovaniia.html

3aunstue 4. O0ecnieyeHne COXPAHHOCTH JIEKTPOHHBIX IOKYMEHTOB

Lenp 3aHsTHA: U3ydEeHUE MEP MO KOHCEPBALIMK JIOKYMEHTOB Ha 3JIEKTPOHHBIX HOCUTEISX.

®dopma 3aHATHS: AEMOHCTpalrsa 00pa3loB TOKYMEHTOB, U3y4€HHE HOPMAaTUBHO-METOINYECKOM
JUTEpaTypHl.

3ananue: naeHTU(UKAIKS JOKYMEHTOB Ha 3JIEKTPOHHBIX HOCUTENSIX U pa3paboTka
MEPONPUATHIA 10 00ECTIEUSHUIO COXPAHHOCTH.

Jluteparypa:

I'OCT P 7.0.2-2006 CHUBU/. KoncepBamusi IOKYMEHTOB Ha KOMIAKT-AucKax. OoOmue
TpedoBanus. http://docs.cntd.ru/document/1200045442

[IpaBuna opraHu3aluu XpaHEHUs, KOMIUIEKTOBaHUS, y4e€Ta W HCIOJIb30BAHUS JOKYMEHTOB
ApxuHoro ¢onaa Poccuiickoit denepaiy 1 IJpyrux apXuBHBIX JOKYMEHTOB B TOCYJAapPCTBEHHBIX U
MYHUIIUTIATBHBIX apXUBaX, My3edax M OMOIMoTekax, opranusanusax Poccuiickoil akagemun Hayk. M.,
2007. http://archdelo.rusarchives.ru/rule/

Pexomenganuu 1o BIOOpPY ONTHYECKHUX JWUCKOB JJIsI XpaHEHHS apXUBHBIX JIOKYMEHTOB. Pocapxmus,
PI'AHT/. 2011 r.http://archdelo.rusarchives.ru/base/docs/id/256

3ansaTue 5. Ob0ecneyeHne COXPAaHHOCTH CIIEIHATBHBIX BH/I0B HAYYHO-TeXHUYECKOH
AOKYMEHTAIUH

Heﬂb 3aHATUSA: U3YYCHUC MCP IO KOHCCPBAINH HAYYHO-TCXHUYCCKUX JOKYMCHTOB Ha
pa3IUYHBIX BUIAX HOCUTENEH.

dopma 3aHATHS: TEMOHCTpAIs 00pa3oB JOKYMEHTOB, U3y4€HHE HOPMAaTUBHO-METOINYECKON
JUTEPATYPBHI.
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3ananue: nACHTU(UKAIKS HayYHO-TEXHUYECKUX JOKYMEHTOB U pa3paboTKa MEpONpUITUN 1O
00€ECTIeYeHNIO COXPAHHOCTH.

Jluteparypa:

I'OCT 7.50-2002. MexrocynapcTBeHHblii ctannapt. KoncepBamusi noxymeHToB. OOrime
TpeboBanus. http://docs.cntd.ru/document/1200030174

BrlsiBiieHHEe TOKYMEHTOB C TOBPEXICHUSIMH HOCHUTEINS U TEKCTa B TOCYJApCTBEHHBIX apXuBax. M.,
1989.http://archdelo.rusarchives.ru/base/docs/id/19

3amTa apXMBHBIX JOKYMEHTOB OT IUIECHEBBIX TpHOOB: MeToandeckne peKOMEHIalnu.
ApxuBHoe ympaBinenne Cankt-IlerepOypra m Jlemmnrpaackoit oOmactu. JlaGopaTopusi obGecriedeHus
coxpanHocTH JokyMeHTOB. — CankT-IletepOypr, 2001 .http://archdelo.rusarchives.ru/base/docs/id/149

Ornenka (QU3UIECKOTO COCTOSIHUS JOoKyMeHToB. Croco0 Masoi Beibopku. [Ipaktrueckoe mocobOwue.
B.®.ITpuBanos, B.H.bo6koBa, JI.B.Kypoenosa M.: BHUNJIAL,
1996http://archdelo.rusarchives.ru/base/docs/id/151

[IpaBuna opraHu3aluy XpaHEHHs, KOMIUIEKTOBAHMS, y4e€Ta M MCIOJIb30BaHUS JOKYMEHTOB
ApxusHoro ¢onaa Poccuiickoit @enepanu U Ipyrux apxXuBHBIX JOKYMEHTOB B TOCYIAPCTBEHHBIX U
MYHUITUIIAIBHBIX apXUBax, My3esiX UM OuOInoTeKax, opranusanusax Poccuiickoil akamemun Hayk. M.,
2007. http://archdelo.rusarchives.ru/rule/

[MonsxoBa JK.B. bBuonoBpexxaeHue apXuWBHBIX JOKYMEHTOB, XpaHSIIUXCSA B  YCJIOBHUSX
HEPEryJInpyeMoro KJIMMaTa Mertonnveckue pexoMeHaanuu. M. :
BHUUMJIA.,1990http://archdelo.rusarchives.ru/base/docs/id/136
HNuTepHeT-pecypcesl:

Poccutickuii rocy1apCTBEHHBIX apXUB HAYYHO-TEXHUYECKOHN JTOKYMEHTalMK Www.rgantd.ru
Poccuiickuii rocynapcTBeHHBINH apXUB KUHO(POTOIOKYyMEHTOB www.rgakfd.ru

Poccutickuii rocynapcTBeHHbBINH apXuB (GOHOIOKYMEHTOB prad1.pd

bubmuoreka Konrpecca CILIA  www.loc.gov

9.2. MeTonnueckne peKOMeHIAlMH N0 NOAT0TOBKe MUCbMEHHBIX padoT

Temy nucbMeHHON paOOTHI CTYIEHT BBIOMpACT MU (HOPMYIHPYET CaMOCTOATENBHO WU TpU
MTOMOLIY MpernoiaBaTesl.

[IpenonaBaTens kadenpsl KOHCYJIbTHPYET CTYAEHTA IO IMOBOJAY MOATOTOBKM W HANMCAHHS
MMUCbMEHHOM paboTHI, @ TAKXKE B UTOTE OIICHUBAET paboTy.

B ¢ynkuuu npenogaBaTens BXOIUT:

. MOMOIIb CTYACHTY B BbIOOpE JUTEpaTyphl 10 M30paHHOI TeMe, B COCTaBIEHUU
1aHa paboThl, B OMpPEAEICHUH 3TaloB JaHHOW paOOThl U B OBJAJCHUU HaBbIKaMu paboThI €
HUCTOYHUKAMH;

° KOHCYJIBTAIIMM B XOJE CaMOCTOATEIbHON pabOTON CTyleHTa Haa TEMOW |
OOIIMM XOJ0M MOJATOTOBKU TeKCTa (YTBEPHKIECHUE CIUCKA HCTOUYHUKOB U JIUTEPATYypPhl, a TAKKeE
IUTaHA TEKCTa paboThl, MPOUYTECHHE U PEKOMEHIALNU 0 YCOBEPIIEHCTBOBAHUIO HAIIMCAHHOTO
TEKCTa);

o OLIEHKA TMCbMEHHOU PabOTHI.

[ToaroToBka MUCHMEHHOM PaOOTHI OCYIECTBIIACTCS B HECKOJIBKO 3TAIOB:

1. [TogGop Hay4dHO# JUTEpaTyphl O TeMe paboThl B HaydHOU Oubmuoreke PITY, mHbIX
oubmmorekax r. Mockssl (Poccuiickoit rocynapcrserroi oudnuoreke http://rsl.ru/, ['ocynapcTBeHHON
nyonuyHOM — mcTopuyeckod — Ombmumorexkn  Poccum  http://katalog.shpl.ru/,  Bcepoccuiickoit
roCyJapCTBeHHOH Onbimorexke MHOCTpaHHOU iuTepatypsl uM. M.U.Pynomuno http://www.libfl.ru/ n
1p.), a TAKXKe B DJIEKTPOHHOHN OMOMoTeke u 0a3ax JaHHbIX HaydyHou O6mbmumotexku PITY. Jlomyctumo
TaK)X€ OCYIIECTBIATh IIOMCK HAYYHOH JIUTEpaTypbl (SJIEKTPOHHBIX BEPCUH KHHUI M cCTareil) B
uHTepHeTe. Vcnonb3oBaHue UIsi MOATOTOBKM KYPCOBBIX JTOKJIAJI0B AHOHUMHBIX HHTEPHET-PECYPCOB
(nanmpumep, Bukunenun), B 1.4. 6aHKOB pedepaToB, MpUpaBHUBACTCS K Iuiarnary. Kaxnmas crpanuna
MUCbMEHHOW paboThl JOMKHA HMETh CCBUIKY Ha HCIOJb3yeMble HCTOYHUKH U JIUTEPATYpPY C
yKa3aHUEeM O/ KHUZ: aBTOpa, Ha3BaHUs, JUUIsl MHOTOTOMHBIX HM3/1aHUI - HOMepa TOMa, T0/la U MecTa
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U3JaHUS; 014 cmameti: aBTOpa, Ha3BaHMs CTaTbU M Ha3BaHMA M3JaHUs (KypHasla, COOpHHKA,
aJlbMaHaxa), rojla M3JlaHus, HOMepa WM Bbllycka. Ccbulasch KaK HAa KHUTHM, TaK M Ha CTaTbH,
00513aTeNIbHO yKa3bIBaTh HOMEpPA CTPaHMIIL, C KOTOPBIX 3aMMCTBOBAHA JaHHAs MbICIIb.

PabGora ¢ HayuHOW sMTepaTypol 1O TeMe MHCbMEHHOM TMpenarnojiaracT 4YTeHue U
KOHCIIEKTUPOBAHNE HAYYHOU JIMTEPATYPBHI.

2. CocraBinenue miaHa pabotel. Ilman mnucbMeHHON paboThl (pedepaTa, AOKIanA)
COCTABJIICTCSI 110 3aBEPIICHHIO TMPOYTEHMs HAyYHOM JIMTEpaTypsl IO BBIOPAaHHOM TeMe U
MPE/IIECTBYET HAMMMCAHUIO caMoro TekcTa padotsl. [Ipu HeoOXoanMocTu mpenogaBaTeiab OKa3bIBaeT
KOHCYJIbTaTUBHYIO TIOMOILb IIPY COCTABJICHUHM IJIaHa pabOoTBHI.

3. Hanucanue Tekcra mucCbMEHHON pabOThHl HAYMHAETCS MOCIIE COCTABICHHUS IIJIaHa.
4. 3ammTa MIChbMEHHON pabOTHI.
5. OreHKa MUCbMEHHOM padoTHI.

O0bemM MUCEMEHHOM PaboThI TOJDKEH cocTaBiATh 10-15 cTpanull 6e3 yuyera TUTYJIBHOTO
JUCTA, OTJIABJICHUS U CITUCKA UCTOYHUKOB U JIUTEPATYPHI.

Ctpykrypa paboThl JOKHA BKJIIOYATh: TUTYIBHBIN JIMCT, COAEPKaHUE WM OTJIaBlIeHUE (eCiau
TEKCT UMeeT pa3OMBKY Ha TJIaBbl), BBEACHIE, OCHOBHYIO YaCTh, 3aKIIIOUEHUE, CITUCOK
MCIOJIb30BAaHHBIX UCTOYHUKOB M JTUTEPATYPHI

Bo BBeneHun paboThl HEOOXOIUMO MPEICTaBUTh: aKTYaIbHOCTh BHIOPAHHOM TEMBbI, CTENEHb
NpOpabOTaHHOCTH TEMbl B HAy4YHOM JUTepaType, Leidb paboThl; 3a1aud, KOTOphle HEOOXOIUMO
pelIUTh B XOJ€ HamucaHus paldOThl; KPAaTKyl0 XapaKTePUCTHKY HCTOYHUKOBOM 0a3bl paloThl,
OIMCaHHUE CTPYKTYPbI pabOoTHI.

OcHoBHasg 4YacThb pabOTBl COCTOMT W3 JABYX/ TpeX dYacTel (TJIaB) B COOTBETCTBHUHU C
COCTaBJICHHBIM IIJIAHOM. [ J1aBbl JOJKHBI UMETh Ha3BaHUE. PEKOMEHIyeTCs JIeNaTh I1aBbl, PaBHBIC 110
o0bemy. B kaxoii 3 riaB HeoOX0IMMO MPEICTaBUTh Pa3BEPHYTOE U3JI0KEHUE OJHOIO U3 aClEeKTOB
BHIOpAHHOW TEMBI, a TaKXe IPOBECTU COIMOCTABICHUWE PA3UYHBIX TOUYEK 3pPEHUS HA JaHHYIO
npobnmemy.  Tak >xe HE0OXOAMMO TPEACTaBUTh COOCTBEHHYIO TOYKY 3pEHHUS B OTHOIIECHUU
uccienyemort mpobiemaruku. Kaxkmas rimaBa 3aBepiinaercs BbIBOJAOM. COOTHOIICHHE ITUTUPYEMOTO
MaTepuasa U aBTOPCKOI0 aHaIM3a, TOUEK 3PEHUsI COCTaBIIsET MpUMeEpHO 1/2 oT Bcero Tekcra paboThl.

[TucbmenHass paboTa MOUIEKHUT IMPOBEPKE B MporpamMMme «AHTUIUIaruar». Bo u3bexaHue
laruaTa Ha KaXIOW CTpaHulle TpeOyeTcsi yKa3blBaTb NOCMPAHUYHbIE CCbUIKU (CHOCKU) Ha
UCIOJIb3YEeMbI€ MCTOYHHUKH W JUTeparypy. LluTupyembplii B pamMkax OIHON CHOCKH MaTepuayl He
JOJDKEH TIpeBbImaTh 1 ab3ama tekcra (2-3 Hebonbmmx npeaioxenus). [L{lutuposanue B pazmepe 0,5 u
0oJ1ee CTpaHUIIBI TEKCTA HE JOMYCKACTCS.

B 3axmoyenuu paboTel TpeOyeTcss caenaTh OOIMMKA BBIBOA IO BBIOpAaHHOW TemMe U
OXapaKTepU30BaTh €ro 3HAUCHHUE.

[Tpu odopmiierrnn paboTel HEOOXOAUMO COOMIOAATh caeaytomue TpedoBanus. [lons - cBepxy,
CHU3Yy 2 cM, cieBa 2,5 cM, cpaBa — 1 cm, orctyn a63ana 1,25. llpudt xenatenbHO UCMOIB30BAThH
Times New Roman, kerne 14, uarepBan 1,5, BelpaBHHBaHWE TEKCTa Mo mupuHe. Homepa cTpanuil
BHHM3Y ClpaBa Ha KaXJOW CTpaHHWIe, KPOME THUTYJIbHOTO nucta. s odopmieHus CcChUIOK
UCIOJIb3YITE PYHKIIMIO «CHOCKU BHU3Y CTpaHUIIbl» B mporpamme MS Word.

Kaxnpiii pazgen paboTel (comepkaHUE, BBEACHHE, 3aKIIIOUEHUE, CIIHCOK HCIOJb30BaHHBIX
UCTOYHUKOB U JIUTEpPATyphl, MPHIOKEHHE) U KaXAYI0 IJaBy LeJIeco0Opa3HO HAYMHATH C HOBOM
ctpanuipl. HasBanusa pasgenoB («Copepxkanue», «BBemenue», «3axmoueHue», «Cnmucok
WCIIOIb30BaHHBIX HCTOYHUKOB M JIUTEPATYPhI», «IpHIOXKeHWe») W riaB («[maBa 1. Ha3Banue»,
«['maBa 2. Ha3BaHue») BBIICIUTH KUPHBIM MIPUPTOM, BEIPABHUBATH IO LIEHTPY.

[TuceMenHass paboTa chaercs MPEenoJaBaTeNi0 B TMEYaTHOM U JJIEKTPOHHOM BHJIE MAJIs
MIPOBEPKHU B MIPOTPaMMe «AHTHUILIIATUAT.

9.3. MeTonnueckne yKa3aHus JJIs1 00y4aIOIMXCs 110 OCBOCHHIO Y CHMIIIMHBI
CamocrosiTesibHasi padoTa HalleJieHa Ha PacCIIMPEHUE TEOPETUUECKUX U (DAKTUYECKHUX 3HAHUM,
MPAaKTUYECKMX YMEHHI Ha OCHOBE MOHMCKa U 00paboTku mHopmaiuu, paborsl ¢ KOD/], a Takxke



20

U3YyYEHHUs CTYIEHTaMU HCTOpUOTpapuuecKoil U UCTOUHHUKOBEIUECKOW 0a3bl Kypca MpH MOATOTOBKE K
IIPAKTUYECKUM 3aHATHUAM, K IIPOMEKYTOUHON U UTOTOBOM IMMCbMEHHOM arTeCcTaluu.

CamocTtosTenbHas paboTa MOXKET BBIIOJIHATHCSA CTYACHTOM B YHWTAIbHOM 3ajie OMOINOTEKH, B
KOMITBIOTEPHBIX KJIACCAX, a TAKXKE B JIOMAITHUX YCIOBUSX.

CryneHTy HEOOXOIMMO B XOJ€ JIEKIIMU OTMETHUTH ISl ceOsl CIOKHbIE TMOHATUS U CMBICIBI,
copMynHpOBaTh M 3alHMCaTh BOIPOCHI K IMPENOAaBaTENI0 U 337aTh WX B KOHIE (110 OKOHYAHHH)
nexuuu. [Ipy NOArOTOBKE K CEMHUHApPCKUM 3aHATUSIM Takke HEOOXOAMMO CKOHILIEHTPUPOBAThH
BHUMaHME Ha HauOojee CIOXHBIX JUId YCBOGHHUS BOIpPOCAaX, 3apaHee O3HAKOMHUTBCA C
PEKOMEHIOBAHHOM JIMTEPATYPOH U B MOCIEAYIOIIEM MOCTAaBUTh BOMPOCHI (€CIM TaKOBbIE BOBHUKHYT)
Iepesl MpernojaBaTeaeM € y4yeToM IpOo4YuTaHHOro. Ilo 3amHTEepecoBaBLIMM €ro acmekTaM CTYACHT
MOXET TMpUBIIEKaTh JATEepaTypy M VIHTEepHET-pecypchl, HE YyKa3aHHbIE IPENoJaBaTelieM. JTO
0c00EHHO BaXKHO JIeJaTh B Ipoliecce MOArOTOBKU pedepara, mpeArnonaraiomeil Takke odpalieHue K
HMCTOYHUKAM.

CryneHty HeoOXoammo oOpamaTh 0co00e BHUMaHUE HAa HEOAHO3HAUYHBIC, a B HEKOTOPBIX
Clly4asix IpOTUBOPEYAINE APYT APYTY OLICHKU U CYKJIEHHUS CIIEIIUAINCTOB.

ITo Bcem BompocaMm Kypca, KOTOpbIE BBI3BIBAIOT 3aTPyAHEHHE, CTYIEHT J0JDKEH oOpamarbes K
IIpPENnoaaBaTellto 3a pa3bsICHEHUSAMM.
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MNPUJIOKEHUSA
AHHOTAUMSA AU CUHUILTUHBI
JucuuruimHa «OOecreyeHne COXPaHHOCTH TEXHOTPOHHBIX JIOKYMEHTOB» OTHOCUTCS K
IUCLUUIUIMHAM 10 BbIOOpPY BapHaTHUBHOW 4YacTH Oyioka IuciMiiinH bl moarotoBku GakanaBpoB IO
HaIpaBJIEHUIO TOJTOTOBKH 46.03.02 JIOKyMEHTOBE/ICHHE ¥ apXHWBOBEACHHE TPOdHIIs
«Jlenonpon3BOACTBO B OpraHU3alUsAX» U apecoBaHa cTyeHTam 3 kypca (6 cemecTp) 04HOM GOpMBI.
[lenb MUCHUIUIMHBL: W3YYEHHE CHUCTEMBbl Mep MO 00ECHEYEeHUI0 COXPAaHHOCTU TEXHOTPOHHBIX
JOKYMEHTOB.
3anauu JUCIUIUIMHBIL:
- U3YY€HHUE BUJIOB TEXHOTPOHHBIX JIOKYMEHTOB U MX HOCHUTEJICH;
- U3y4YeHHE OCHOBHBIX 3TAllOB U MEPOIPUATHI B cpepe oOecrieueHns COXpPaHHOCTH TOKYMEHTOB.
- M3YyYeHHUE YCIOBUIl OOecredyeHus: TeMIlepaTypHO-BIaKHOCTHOTO, CAHUTAPHO-TUTUEHHUYECKOTO U
OXPaHHOT'O PEKUMOB B cpepe XpaHEHHUSI TEXHOTPOHHBIX JOKYMEHTOB.
- U3y4EHHUE OCHOBHBIX HAIpPaBJICHUN KOHCEPBALMU M PECTaBPALIUU TEXHOTPOHHBIX JOKYMEHTOB.
JucuuninHa HanpaieHa Ha (GOpMUPOBAHKE CIEAYIOUIMX KOMIIETEHIINH BHITYCKHHUKA!

[IpodeccronanbHbIX:
[1K-28 BJIaJICHHE HAaBBIKAMU y4eTa U 00eCIeYeHUsI COXPAaHHOCTH JJOKYMEHTOB B apXUBE
I1K-40 3HaHWE TPeOOBaHUI K OpraHM3aIlMu 00ECIICUCHUsS COXPAHHOCTH JOKYMEHTOB B

apxuBax

B pesynbraTte OCBOEHMS JUCHMIUIMHBI OOYyYarOIIMHCA JOJKEH HPOAEMOHCTPUPOBATH
CIICAYIOIINE PE3YNIbTaThl 00pPa30BaHUS:

3HaTh: OCHOBHbBIE TPEeOOBaHUS K OpPraHM3ALMU ydyeTa U XPAaHEHUs JOKYMEHTOB B apXUBE;
OCHOBHBIE TPEOOBAHUS K YCIIOBUSAM XPaHEHUS IOKYMEHTOB B apXHBeE.

YMeThb: IPOBOIUTH MEPOIIPHUSTHUS IO 0OECIICUEHHUIO yUeTa U XPaHEHUs JJOKYMEHTOB; HAJIaIUTh
paboTy 1o 0OecneveHn o PeXIUMOB XPaHEHHUS TOKYMEHTOB

Buiianers: HaBbIKaMM KOHTPOJISI OCHOBHBIX IIapaMETPOB PEXUMOB XPaHEHUS B apXUBE.

[IporpaMMoy IpeyCMOTPEHBI CIEAYIOIINE BUABI KOHTPOJIA:

- TEKymMd  KOHTpPOJb  ycleBaeMocTH B  (Qopme: omeHka pedepara, OICHKA
BBINOJIHEHUIIA00PATOPHBIX/TIPAKTHUECKUX padoT, MpOMeXyToUHas aTrectanus: sk3ameH (2017 ron
Habopa), 3a4ueT (2018 rox Habopa).

OO011ast TPYA0EMKOCTh OCBOCHHUS AUCLUUILUINHBI COCTABIISET 33a4ETHBIC €AUHUIIBL.
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MHWHOBPHAYKH POCCHUU

denepanbHOE TOCyIapCTBEHHOE OI0KETHOE 00pa30BaTEIbHOE
YUpEX/IEHUE BBICIIET0 00pa30BaHUS

«POCCHVMICKMM TOCYIAPCTBEHHBII T'YMAHUTAPHBLIV YHUBEPCUTET>
(PTTY)
MCTOPUKO-APXVUBHBIM UHCTUTYT
®AKYJIBTET JJIOKYMEHTOBEJIEHUSI 1 TEXHOTPOHHBIX APXBOB

Kadenpa nokymenToBeieHNs, ayJMOBU3YaTbHBIX U HAYYHO-TEXHUYECKHX apXUBOB

OBECIHEYEHUE COXPAHHOCTHU TEXHOTPOHHBIX TOKYMEHTOB
PaGouyasi nporpamMma IUCUMIJIMHBI

Hanpagyenue noaroroBku 46.03.02 «/lokymeHTOBeIeHHE U APXUBOBEIEHUE»
Ipoduab moaroToBKu «/(e10npon3BoACTBO B OPraHu3ausax»

YpoBenb kBaanpuKAIUU BbIMYCKHUKA (OaKagaBp)
®opma o0yueHnus (o4Has1)

PII/I agantupoBaHa s nu
C OTPaHUYECHHBIMU BO3MOXKHOCTAMH
3710pOBbSI U UHBAJIUIOB

Mocksa 2019



JIUCT UBMEHEHUU

No TexcT akTyanuzauuu uinu npriaraeMbiit k PITJ[ nokymeHT, coaepkamnuit Hara No
HU3MEHEHHS MPOTOKOJIA
1. 1. ObHoBEeH CRUCOK UCMOYHUKO8 U TUMEPAMYPbL 13.09.2017 o. No 1
2. 2. Obnosnen cocmas npocpammuozo obecnewenus (I10), cospemennwix
npogeccuonanviwvix 6as oannvix (bBI) u ungopmayuonno-cnpagounvie
cucmem (UCC)
3. 1. ObHoBEeH CRUCOK UCMOYHUKO8 U TUMEPAMYPbL 05.09.2018 e. Ne 1
4. 2. ObHosren cocmas npoepammtozo obecneuenus (I10), cospemerntvix

npogeccuonanvuvix 6az dannvix (B) u ungpopmayuonno-cnpasounvle
cucmem (UCC)
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