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1. IlosicHUuTEILHASA 3aMHCKA
1.1. lesap 1 3a1a4U JUCHUNJIMHBI (MOAYJISA)
[enb AUCHUTIIMHBI — TOATOTOBUTH CHEIHAINCTA, 00IJAI0ONIET0 MEXKIUCIUTLITHHAPHBIMH
¥ KOMIUIEKCHBIMU3HAHUSIMHUO TEOPUU M TTPAKTUKEOPTaHU3alUK pabOThl CHAYYHO-TEXHUUYECKON U
SKOHOMUYECKOW JOKYMEHTAIlel, €€ HCIOIb30BaHUIO B Pa3IMYHBIX chepax IKOHOMUKH H
KYJIBTYPBHI, crienn(puKe TOKYMEHTUPOBAHUS SKOHOMUYECKOUIEATEIbHOCTH.
3ajaun JUCHUILTUHBI COCTOSIT B CIEAYIOIIEM:
—  H3YYUTh HCTOPUIO pa3BUTHUS Hay4HO-TEXHUYECKOTO n
SKOHOMHYECKOTOJIOKYMEHTHpOBaHus B Poccuu;
— WU3YYUTh TEXHOJOTUU U3rOTOBICHHUS U O(GOpPMICHUS HAy4YHO-TEXHUYECKOH U
SKOHOMUYECKOUTIOKYMEHTAIINH;
— OBJAJAECTh TEOPETUYECKUMH 3HAHUSIMH HMCIOJb30BAaHUSHAYYHO-TEXHUUYECKON U

SKOHOMUYECKOUTOKYMEHTAIIHH.

1.2. ®opmupyemble KOMIETEHIINH, COOTHECEHHBIE € MIAHUPYEMBbIMH Pe3yJIbTATAMH
00y4YeHus 0 TUCUMILINHE (M0OY10):

Koabt Conep:xaHue KOMIeTeHIHH IlepeyeHb MJIAHMPYEMBIX Pe3yJIbLTATOB
KOMIeTeHIHH 00y4eHHs Mo AUCHHUILINHE
[IK-20 CIIOCOOHOCTBIO UCTIONB30BATh 3HaTh:
MpaBUJIa OPTaHU3AINN BCEX - HayYHO-TEXHHYECKAs IeATEILHOCTh KaK
3TarnoB paboThI C JOKYMEHTaMH, | 00JIACTh COLMATBHON MPAKTHKU U
B TOM YHCJI€ apXUBHBIMHU WHTEJUICKTYaJIbHOTO TBOPUECTBA, €€
JOKYMEHTaMHU CYIITHOCThH Y 3HAYCHHE B CBSI3U C

pa3BUTHEM HOBBIX HH(POPMAITMOHHBIX
TEXHOJIOTUU U NENCTBUEM HOBBIX
(haKkTOpOB Pa3BUTHS SKOHOMHUKHU;

YMers:

- aHAJIM3UPOBAThH, UHTEPIIPETUPOBATD
HaY4HYI0, TEXHUUYECKYIO, (PMHAHCOBYIO,
OyXrajnTepcKyro 1 HHYIO0 HH(POPMAIIHIO.

Brnanets:

- COBPEMEHHOUN METOIUKOU 1
TEXHOJIOTHEH 0TOOpa, KOMIUIEKTOBAHUS,
CHCTEeMaTHU3allu1, ONIUCaHUs, yueTa
Hay4YHO-TEXHUYECKON 1 S3KOHOMUUYECKOU
JIOKYMEHTAIUH.




BJIaACHHUCM HaBbIKaMU

I[IK-21 COCTAaBJICHUS OITUCEN JEl1,
MOATOTOBKH JIE] K IIepeiaye B 3HaTh:
apXWB OpPTaHHU3aINH, - cienupuuecKre 0COOCHHOCTH HaYyYHO-
rOCYJIapCTBEHHBIN WIIH TEXHUYECKON U SKOHOMUYECKOU
MYHUIIMIATBHBIA apXUB JIOKyMEHTaIUH.

YMmeTs:

-npoecCUOHANTBHO OPUEHTHPOBATHCS B
po0JIeMaTHKE JTOKYMEHTHPOBAHHUS
HAyYHO-TEXHUYECKON M SKOHOMHYECKOH
JESITCIIBHOCTH;

- IPUMEHSATH aBTOMATU3UPOBAHHBIC
texHosioruu B padote ¢ HT/[ u D/1.

Bnaners:

- Ipo(heCCHOHAILHON TePMUHOJIOTHEH,
npeaMeToM 1 OG’beKTOM ACATCIIbHOCTHU
apXMBOB B HAYYHO-TEXHUYECCKON H
YKOHOMHYECKOH cepe;

- HOpPMaTHBHO-METOINICCKUM
obecnieueHneM mporiecca coznanus HT/[ u

S.
CIOCOOHOCTBIO MPUHUMATH
[K-22 ydacTue B paboTe 1o
MPOBECHUIO 3KCIIEPTH3BI 3HaTh:
LIEHHOCTH JJOKYMEHTOB -crierupuuecKue 0COOEHHOCTH

npoBeneHus D1l HaydHO-TEXHUYECKOU U
HDKOHOMUYECKOHN JOKYMEHTALIUH.

YMmers:
-IIPUMEHSTH TTOJTYYCHHBIC 3HAHUS Ha
MpaKTUKE (B X0JIe MPAKTHYECKUX paboT)

Bnaners:

- HOpMaTUBHOM 0a30i B 00J1acTu
npoeeHus JL] HaydHO-TEXHUUYECKOM U
SKOHOMMYECKON TOKYMECHTALIUH.
BJIaICHUEM ITPUHIIMIIAMU

I1K-44 OpraHu3aIy ApXUBHBIX CITYKO
JOKYMEHTAUOHHOT'O 3HaTh:
obecrieyeHus ynpaBieHus U - OCHOBHBIE IIPUHILIUIIBI OPTaHU3alUuU U
apXUBHOI'0 XpaHECHUSA XpaHEHUS X035 UCTBEHHOU U
JOKYMEHTOB B OPTaHU3aLMIX TE€XHOJIOTUYECKON JOKYMEHTALINH B
apXuBax.
YMmers:

- IpO(heCCHOHAIEHO OPUEHTUPOBATHCS B
JOY Hay4yHO-TEXHUYECKON U




9KOHOMMYECKOM JCATCIIBHOCTH

Bnanets:
-npoeccuoHaNbHON TEPMUHOJIOTHEN B
Hay4YHO-TEXHUYECKON U IKOHOMUYECKOH

chepe

1.3.MecTo qucHunInHbI (MOAYJisl) B CTPYKTYpe OCHOBHOI 00pa30BaTeIbHOI MPOrpaMMbl

HucrunnuHa (Moodyas) «Opranuzaius padboThl C HAYYHO-TEXHUYECKON U AKOHOMHUYECKOM
JOKyMEHTaIueil» OTHOCUTCS K BapMAaTUBHOM YacTH OJI0Ka TUCHUIUIMH y4eOHOrO IJIaHa.

Jliss OCBOCHHSI AWCHMIUTUHBI (M0O0Y/1) HEOOXONWMBI 3HAHUS, YMEHHUS W BIAJCHHS,
cOpPMUPOBAHHBIE B XOJl¢ W3YyYCHUS CICAYIOMUXIUCIUIUIMH HWIPOXOXKACHUS TPAKTHK:
«ApxuBOBelIeHHE», «Opranu3anus u TexHonorus JOY».

B pesynbprare OCBOCHHMSI IUCHMIUIMHBI (M00Yis) (GOPMHUPYIOTCS 3HAHUS, YMEHUS H
BJIQJICHUS, HEOOXOIMMBIC ISl MU3YUEHHUS CICAYIOIIUX JUCHUIUIMH U TPOXOXKICHUS MPAKTHK:

«DKOHOMUYECKHUE 1 OU3HEC-apXUBBI», «HayuHO-TEeXHUYECKHE apXUBBD».

2. CTpyKTypa QM CHUILTHHBI (MOTYJINA)
CTpyKTypa THCHUIIMHBI (MOAYJIs1) 1JISl OUHO-32049HOMH (DOPMBbI 00yUeHUsI
(2017-2018 roab1 Habopa)

OO6mmas TpyA0€MKOCTh JUCIUIUIMHBI COCTABISIET 3 3.€., 108 4., B TOM unciie KOHTakTHas paboTa
oOydJaronuxcs ¢ mpernojaBatenaem 42 4., caMoCTosTeNbHas paboTa oOydaronuxcs 664.

Bunsl yueOHol paboThI
(B gacax) Dopmbl
KOHTAKTHast TEKYIIETO
\
Neo Paznen o 2 s 2 % KOHTPOTHA
n/n TACLIUILIUH B/ TEMBI 5 z e g & 8 YCHeBaeMOCTH,
= 5 8, E2.|E8 | 8| (orwm
5| E £ |E§ g%2 ¢ £ 8 & | mpoMexyTOUHOI
21 2 | § |3 E 83 E s s Z2 5 aTTecTalyu
S22 |S EgS8Fg |OF
1 Paznen 1. UcTopus 2 4 5 Onpoc
JTOKYMECHTHUPOBAHHUSI Juckyccust Ha
XO3SIICTBEHHOM CeMHHape
nesirenbHOCTH. VIcTOpHS KonTposnbHbie
TOKYMEHTHUPOBAHHSI BOTIPOCHI
Hay4YHOU U




MPOU3BOACTBEHHOM

NeSITEIbHOCTH.
Paznen 2. 8 Onpoc
Knaccudukanus, Huckyccus Ha
Bunw n CEeMHHape
Pa3HOBHUIHOCTHU KontponbHbie
SKOHOMUYECKHUX BOIIPOCHI
JIOKYMEHTOB.

OCHOBHBIE TPYIIIBI

SKOHOMUYECKOU

JOKYMEHTALUU.

Knaccudukanns HT/I.

Bunwr n

Pa3HOBHUIHOCTHU

Hay4YHO-TEXHUYECKUX

JIOKYMEHTOB.

Paznen 3. JlokymMeHTHI, 10 Onpoc
OTpaXKAIOLIHE Juckyccus Ha
00IIIECTBEHHO- CEMHUHape
SKOHOMUYECKUE

YCIJIOBHS Pa3BUTHS

XO3SHCTBYIOIINX

CyOBEKTOB.

JIOKyMEHTUPOBAaHHUE

HAaY4YHO-TEXHUYECKOMN

nesarenpuoctu B CCCP.

Paznen 4. 10 Onpoc
JlokyMeHTHUpOBaHuE Juckyccus Ha
ONEpPaTUBHO- CEMHUHape
XO0351MCTBEHHOU KoHnTponbHbie
NEeATEIbHOCTH. BOIIPOCHI
JIOKyMEHTUPOBaHUE

HAay4YHO-TEXHUYECKOMN

NEeSTEIbHOCTH B

Poccuiickoit

®denepauun

CoBpemeHHOE

coctosiaue (1992-2010

IT.).

Pazgen 5. Texnonorus 10 Ormpoc
M3TOTOBJIEHUS U Muckyccus Ha
odopmIIeHUsT HAyYHO- CeMHUHape
TEXHUYECKHUX KoHTposbHbIE
JIOKYMEHTOB. BOIPOCHI
Pasnen 6. Poie 10 Ompoc
HOBEHIIUX Juckyccus Ha
MH(OPMALIMOHHBIX CEMHUHape
TEXHOJIOTUH B KontponbHbie
CO3/]aHuH, BOIIPOCHI

WCIIO0b30BaHUU U
XpaHEHUU HAy4YHO-
TEXHUYECKHUX




JIOKYMEHTOB.
7 13 HNrorosas
3aueTc OIEHKOI KOHTPOJIbHAS
pabota
Hroro: 14 28 66

3. Coaep:xanue TUCHUIUINHBI (M00Y/15)

Buapl 1 pa3sHOBUIHOCTH
HKOHOMHUYECKUX JOKYMEHTOB.
OCHOBHBIE TPYIIIBl dKOHOMUYECKOU
JIOKYMEHTAIMH.

Knaccudukanms HTJI. Bunsr u
Pa3HOBUAHOCTU HAYYHO-
TEXHUYECKUX JOKYMEHTOB.

Ne [ HaumeHoBaHme pa3jaesa Conep:xkanue
JUACITHTITMHBI
1 | Pazmen 1. UcTopus [IMCEMEHHOCTh KaK OJHO W3 BaXKHEWIIMX CPEJCTB
JOKYMEHTUPOBAHHUS XO3MCTBEHHOW | KOMMYHUKAMU. @DOYHKIUM  NUCBMEHHOCTH U
nearenbHocTU. M cTopus COOTBETCTBHE ee rpymnmnam TEKCOB.
JIOKYMEHTHUPOBaHUsI HAYYHOU U Jlenonpoun3BoaCTBO rocyJapCTBEHHBIX
MIPOU3BOJICTBEHHON JACITCIIBHOCTU. | YUPEXKACHUHN, apXUBHOE W OMOIMOTEUHOE JIeJI0 KaK
OCHOBHBIC 3BEHBS, 00CCIICUUBAIOIIUE TUPKYISIUIO
nHpopmanuu B oOmectBe. BoO3HUKHOBEHHE U
WCIIOJIb30BAaHUE HOBBIX PA3HOBHIHOCTEH HAy4HO-
TEXHUYECKOW JIOKYMEHTallMW, CO3/1aBaeéMOM B
Mpolecce  pa3BUTUS  HAPOJHOTO  XO3SUCTBA.
N3MeHeHne HaydyHO-TEXHUYECKOM JTOKYMEHTALMH
o myTH ee yHu¢ukanuu (equHooOpasue rpadukw,
oopmIIeHUS u KOMIIJICKCHOCTH Hay4HO-
TEXHUYECKUX JOKYMEHTOB).
2 | Paznmen 2. Knaccuduxarms, OcHoBHBIE  0a30BbIE TEPMHHBI U  TIOHATHUSA:

«9KOHOMHMYECKHE  aApXUBBI», «IKOHOMHUYECKas
JOKYMEHTAIUsA», «XO35SUCTBEHHAs! TOKYMEHTAaLIUSI»,
«TPOMBIIIJIEHHBIN apXUB», «IIPEIPUHUMATEITHCKHI
apXuB». Knaccudukanus HKOHOMUYECKOH
JOKYMEHTAIUU.

HctouHuku i HW3Yy4eHHUs Kypca: BeO-CalThl
HAI[MOHAJILHBIX apXUBOB, OOILIECTBEHHBIX aPXUBHBIX
OpraHu3aluii,  YHUBEPCUTETOB,  KOMMEPUYECKUX
KOMITAHWM, 3aKOHOJATENIbHbIE W HOPMAaTUBHBIE
aKTbl, HOPMATHUBHO-METOJMYECKHE  JIOKYMEHTHI.
B3anmocss3b Hay4YHO-TEXHUYECKOU u
SKOHOMUYECKOMH NEATEIIbHOCTH, ee
JOKYMEHTAI[MOHHOTO  OoOecrieyeHusi W apXuBa
YUPEKICHUSI. Ponp apxuBa u  apXHMBHBIX
JTOKYMEHTOB B obecrieueHnn TEeKyIlen
JEATEIIbHOCTH TPOU3BOJICTBEHHON U KOMMEPYECKOMN
opranu3anuu. JlIokymMmeHTalus B TPOU3BOICTBEHHOM
NEeSATEIbHOCTH JUYHOCTH, X03iCTBEHHO-
0o OpMIIEHHOI TpyMNIIbl, MPEANPUATHS, TOCYIapPCTBA.
ApxuBbl KaK COCTABJISIFOLINE COLMAIIBHO-
DKOHOMUYECKMX UM  KYJbTYPHBIX  IPOLECCOB.




Hayuno-texHuueckue apXUBBI KaK 4acThb
SKOHOMUYECKHUX apXUBOB.

Onpenenenue MOHSTUS u Ha3Ha4YeHHE
KJIaCCU(UKALINU. [MpuHIMIIBL W TPHU3HAKHK
KJ1acCU(pUKALUY HAYYHO-TEXHUYECKUX TOKYMEHTOB.
ConepxarenbHast M (opMasbHas Kiaccupukanums
HayYHO-TEXHUUYECKUX JOKyMeHTOB. Mcropuueckoe
U Jorudeckoe B Kiaccudukanuu. OTpakeHUEe B
CoJiep’KaTeIbHON  Kilaccu(uUKalMu — Pa3BUTHS U
W3MEHEHUS  HAay4YHO-TEXHUYECKHX  JOKYMEHTOB,
MocJie0BaTeNbHOe YCIIO)KHEHUE Hay4HO-
TEXHUYECKUX JIOKYMEHTOB, OIIpeAEIIsAeEMOE
MPOLIECCOM UX Pa3BUTHSL.

dopmanbHas KiIaccu(UKAIKS HAYYHO-TEXHUIECKUX
nokymentoB. [lonsitue u  omnpeneneHue  ux
"cucrteMsl", "Buga" u "pa3HOBUIHOCTH".
Krnaccudukanns HaydyHO-TEXHUYECKUX JOKYMEHTOB
[0 OTpacisiM SKOHOMHKH, MPOMBIIUICHHOCTH |
HAaY4YHBIX 3HAHUM.

OCHOBHBIC CUCTCMBbI Hay‘-IHO—TeXHI/I‘-IGCKI/IX
JIOKYMEHTOB: Hay4HO-UCCIIeI0OBaTENbCKas,
KOHCTPYKTOpPCKasi, MPOEKTHAasl i CTPOUTEIbCTBA
(TPOEKTHO-CMETHA), rpagoCTpOUTENIbHAS,
TEXHOJIOTHYECKasl, reoJIoru4eckKast,
3eMJICYCTPOUTEIbHAS, JIECOYCTPOUTEIIbHAS,
TOPHOTEXHHUYECKas, TOIIOr€0Ie3NYEeCKasl,

THUIPOMETEOPOJIOTUYECKasA,  Hay4dHO-TEXHHUYecKas,
MPOEKTHAass Ha aBTOMATU3UPOBAHHBIC CHCTEMBI,
MporpaMMHasi, HaTeHTHas.

Paznen 3. JlokyMeHTHI,
OTpaXkaroIue 00IeCTBEHHO-
YKOHOMUYECKUE YCIOBUS PA3BUTHUS
XO3UCTBYIOIUX CyOBEKTOB.
JIOKyMEHTHPOBAHUE HAYYHO-
TEXHUUYECKOH 1eATeIbHOCTH B
CCCP.

®abpuvHO-3aBOICKAS CTATUCTUKA, CIIPABOYHO-
nH(pOpMaLlMOHHbIE U3JJaHUs, KPEUTHASI CTATUCTHKA
1 MacCOBbIE UICTOYHUKH O UCTOPUH PHIHKA.
OcHOBHBIE 3Tarnbl CTAHOBJICHUS (haOpUIHO-
3aBOJCKOM CTaTUCTUKU. [[pOMBIIIIEHHBIE IEPETTUCH.
AKIHMOHEpHAas cTaTUCTUKA. DOPMYIISPBI U UX
nH(OpMaIIMOHHAS XapaKTepUCTUKA. PernoHanbHbIe
CIIPaBOYHHUKHU.

MaccoBble HICTOYHUKH 0 UCTOPUH arpapHOro
cextopa. ToproBo-npOMBIIIEHHOE
3aKOHO/IATENBCTBO U CPEJICTBA MACCOBOM
nH(pOpMaLUY KaK UCTOYHUKH, OTpaXkaroliue
O0IIECTBEHHO-9KOHOMUYECKUE YCIOBUS
NeSITeIbHOCTH XO3SHCTBYIOIIUX CYObEKTOB.
[Ipennpuaumarensckoe npaBo Poccuiickon
Oenepanuu. [lepronnueckas nevyars U CpeacTBa
MaccoBoii nHpopmanuu. Bunosoe paznoobpazue
JIEJI0OBOM TIpecchl Poccuiickoi UMIepuu.
I'ocynmapcTBeHHBIN OOKET KaK OCHOBHOM
(bMHAHCOBBIN JJOKYMEHT CTPaHbI. DBOIOIUS
TE€HEPATIbHBIX CMET U T'O/I0BbIX.

[lenu u 3aga4n HAYYHO-UCCIEA0BATEIbCKON
nesiteabHOCTH. OCHOBHBIE ATAIbI €€




nokymeHTupoBaHus. CocTaB U BUJIbI
00pa3yrIUXCs TOKYMEHTOB. TeXHOIOTUS UX
MOJITOTOBKU U 0P OPMIICHUSI.

Pasznen 4. JlokymeHTHpOBaHME
ONEpPaTUBHO-X 0351 CTBEHHOM
JeATEeIbHOCTH.
JlokyMeHTupOBaHNE HAyYHO-
TEXHUYECKOM ACSTEIHHOCTHU B
Poccuiickoit deneparuu
CoBpemennoe coctosiaue (1992-
2010 rr.).

Marepuabl TMYHOTO MPOUCXOKACHHUS YYACTHUKOB
XO03SIICTBEHHOTO TIpo1iecca. MemyapHas autepaTypa
U aBTOOMOTpaPUUECKUE TOKYMEHTHI
MpeCTaBUTENEH Ne10BOTO MUpa. JInuHas
nokyMmeHTtanbHas ¢pororpadus. Cemeiinas
nepenucka. /[opeBoIOMOHHBIE U COBPEMEHHBIE
W3JaHUs BOCHOMUHAHUH MTPEACTABUTENEHN JETOBOM
anuThl Poccuiickoi umnepuu. JInuHbie apXUBbI
npeanpunumarenei B coctase 'AD.
[IpeacraBuTensckue MaTepruagbl KOMMEPUYECKUE
CTPYKTYp. X BUIOBOM COCTaB M XapaKTEPUCTHUKA
conepxkanusi. KOOumnelnple n3aaHus KpymHEHIITNX
KoMMepueckux ¢pupm Poccuiickoit umnepuu.
Martepuaibl OyXraaTepcKkoro yueTa, TeXHHUecKas
JOKYMEHTAIUS U UX COCTaB. 3aKOHOAATEJIbHOE
peryJinpoBaHue Kynedeckux KHur B Poccuiickoit
HMMIIEpUHU U CPOKH UX XpaHeHUs. [lepeuHu TUITOBbIX
OpraHU3alMOHHO-PACTIOPAUTENBHBIX JOKYMEHTOB
aKIMOHEPHBIX 001IecTB B PD.
Jlenonpon3BOACTBEHHAS TOKYMEHTALNS
aKIMOHEPHBIX KOMMEPUYECKUX OAHKOB.
CoBpeMeHHOe Aeonpon3BoACTBO OaHKOB. CocTaB
nokymeHToB. MucTpykuuu LIb P® u tunossie
IIEpEeYHH TOKYMEHTOB. Pacra cucrteMbl
YIIPaBJICHUS YKOHOMUKON CTpaHbl, BO3IEHCTBUE
HOBBIX ()aKTOPOB Ha JIEATEIHHOCTh MPOEKTHBIX,
KOHCTPYKTOPCKHUX H JIp. OpraHU3aLUi,
NPEINPUSITHH.

N3menenue oTpacneBoi CTpYKTYpbl SKOHOMUKHU
cTpaHbl. JJOKyMEHTUPOBAHUE HAYYHO-TEXHUYECKOU
NEeSATEIbHOCTH OTJEIBHBIX OTpaciei
npoMbIuieHHOCTH P®. Opranu3anum HayqHo-
TEXHUYECKOT0 POoUIs TOCYIapCTBEHHOTO U
HEroCcyJapCTBEHHOTO CEKTOPOB 3KOHOMHKHU. HoBbIE
(hOpMBI OpraHu3anuy Hay9YHO-TEXHHUUECKOM
NEeATEIbHOCTH TOCYJapPCTBEHHOI'O CEKTOpa
9KOHOMHKH, paboTa MPOSKTHBIX HHCTUTYTOB U
KOHCTPYKTOPCKUX OrOpo mpeanpustuii. Buas
Hay4YHO-TEXHUYECKUX, KOMMEPUECKUX OpraHU3alui.
OCHOBHBIE CUCTEMBI JOKYMEHTUPOBAHUS UX
nesitenbHOCTH. DOopMUpPOBaHE KOMIUIEKCA
MapKETHHTOBBIX MEPOIPUATUHI U OCYIIECTBICHUE
Mep MO UX peallh3aluu.

CocrapieHue 10roBopoB (KOHTPAKTOB) - TOTOBOP
Ha CO3/JaHME HAYYHO-TEXHUYECKOU MPOAYKIINH,
CTPOUTENHCTBO OOBEKTOB U PEATU3ALIUIO U3 U
ycayr. UHBeCTUIIMOHHBIE TPOEKTHI. bU3HEC-TIIaHBI.
PeknamHast u Hay4HO-MH(POPMAIIUOHHAS
NeSITeNIbHOCTh OpraHu3aiui U GupM.




5 | Pasnmen 5. TexHomorus
U3rOTOBJICHUS U O(hpopMIICHHUS
HaYYHO-TEXHUYECKUX
JOKYMEHTOB.

N3roroBneHue yepTexen. ICKU3bI, KPOKU, YEPTEKH,
BBITIOJIHEHHBIEC YEPTEKHBIMU HHCTPYMEHTAMH.
OpuruHansl, NOAJIMHHUKHY, TYOJIUKATHI U KOIIUU
yeptexeil. [IpaBuna qy6nupoBaHus yepTexen.
[IpoekTupoBaHue ¢ TPUMEHEHUEM TEMILIETOB U
Mozeleld. ABTOMAaTU3MPOBAHHOE MPOEKTUPOBAHUE.
Kanbku u cBeTokonuu yeptexeil. Buabl kanek.
Jnazo- u ¢porokanbku. Buabl cBeTokonuii.
Dnekrporpaduueckue, TepMorpadudeckue u
npyrue Konuu. oToKonuu U MUKPO(DUITBEMBI
yepTexel. beckallbKUpOBOYHBIE METO/IbI
npoektupoBanus. FOpuanyeckas cuia yeprexen,
MOJIYYEHHBIX PA3IMYHBIMU CIIOCOOAMHU
pa3MHOKeHUs OTMHHUKA. COBpEMEHHbBIE METO/IbI
U CUCTEMbI KOMMMPOBAHUS HAYYHO-TEXHUYECKOM
JOKYMEHTAIUU.

SI3bIK ¥ CTUJTP HAYYHO-TEXHUYECKOTO IOKYMEHTA.
Odopmnenne ueprexeit. Dopmar. Macmtadb!.
OcHOBHasl HAAMKUCH MMPOEKTHO-CMETHOM
nokymeHTanuu. Coaep:kaHue OCHOBHOM HaAMUCH
YTJI0BOTO MITAMITa KOHCTPYKTOPCKON JOKYMEHTAI!
o011ero Buia, COOPOYHOTO U ICTATHHOTO YSPTEKEH.
OO6s13aTeNbHbIE MOMNICH, YIOCTOBEPSIOLINE 3TH
YEPTEKHU KaK JOKYMEHTHI.

6 | Pasnmen 6. Posp HOBeHIIMX
UH(POPMALIMOHHBIX TEXHOJIOTUH B
CO3/IaHUH, UCITOIL30BAHUN U
XpaHeHI/II/I SKOHOMHNYCCKHUX
JIOKYMEHTOB.

Oco0eHHOoCTH JOKYMEHTHUPOBAHUS Ha
TPAAUIIMOHHBIX HOCUTEIISAX, HA HETPAIULIMOHHBIX
HOCUTENSX B PD B HOBBIX YKOHOMUYECKUX
ycnnoBusix. OCOOCHHOCTH MPUMEHEHUS SJIEKTPOHHO-
nudposoit moamucu. Bo3aMoxXkHOCTH MyTbTUMENA B
cdepe MPOSKTUPOBAHUS U3ACTUI MPOMBIIILIEHHOTO
npousBojicTBa. GukcupoBanue nHGoOpMaMK Ha
ONITUYECKUX JTUCKAX, CO3aHue 0a3 TaHHBIX.
Co3nanrie BCEMUPHOU JIEKTPOHHON TU(PPOBOI
O6ubnroTeKkH B 001aCTH IPOMBILIUICHHON
coOcTBeHHOCTH Ha 0a3e cetu Internet. [lonarue
«3JIEKTPOHHBIN TOKYMEHT», «3JI€KTPOHHBIN
JIOKYMEHTOO0OPOT», «3JICKTPOHHBIN apXUB».
FOpunnueckuii cratyc 3JIeKTPOHHBIX TOKYMEHTOB.
3aKOHO/ATENbHAsl pEryIaMEeHTAlMs CO3AaHus,
WCIIOBb30BAaHUS U XPAHEHUS AIIEKTPOHHBIX
JOKYMEHTOB.

Teopernyeckue U MPaKTUUECKUE BOMPOCHI
CO3J]aHUsl, UCIIOJIB30BAHUS U XPAHEHUS
3JIEKTPOHHBIX JOKYMEHTOB B JIEATEIbHOCTH
KOMMEPYECKUX OpraHu3aIuin.

[IpakTuka co3gaHus U BEJECHUS CUCTEM
ANEKTPOHHOTO JJOKYMEHTOO0OPOTa U 3JIEKTPOHHBIX
apXHUBOB HA COBpeMeHHOM dTane B PO u 3a
pyoexom.

4. O0pa3oBaTesibHbIEC TEXHOJIOTHH




Buow

(/]
» Haumenoesanue pazoena yueonoi Oopazosamenvrble mexHo102UU
n/n
pabomut
1 2 3 4
1 |Pazgen 1. Uctopus Jlextusa Jlekuus ¢ nmpe3eHTaluen caanaoB
JIOKYMEHTUPOBAHUS [IpakTnueckas
XO034MCTBEHHOU pabora Huckyccus
nearenbHocTu. McTopus
JIOKYMEHTHUPOBAHUsI HAYYHOU U
MPOU3BOACTBEHHOMN
JIeSITCIILHOCTH.
2 |Pazmen 2. Knaccudukarmus, Jlextus Jlekuust ¢ mpe3eHTaluen caanaoB
Bunapel u pazHOBUAHOCTH TMpakTieckas
OKOHOMMYECKHX JOKYMEHTOB. | o Juckyccus
OcHOBHBIE TPYTIIIBI p
3KOHOMHUYECKOU IToaroroBka K 3aHIATHIO C
JIOKYMEHTAIWH. MCIOJIb30BaHNEM UH(GOPMAITMOHHBIX U
Knaccudukanms HTJI. Bunsr u AJIEKTPOHHBIX PECYPCOB
Pa3HOBUAHOCTU HAYYHO-
TEXHUYECKUX JOKYMEHTOB. [ToaroroBka K KOHTPOJILHOM paboTe
3 (Paznmen 3. JIoKkyMeHTHI, Jlexusa Jlekuust ¢ npe3eHTauen caanaoB
OTpakaroIue 00IeCTBEHHO- Tpaxrieckas
3KOHOMI/IIIGCKI/IED YCIIOBUSI paboTa Huckyccus
pa3BUTHS XO3AMCTBYIOIINX
CyOBEKTOB. PasBepnyTas Gecena ¢ o0Cyx’aeHUEM
JlokyMEeHTUpOBaHHUE HAYYHO- JIOKJIama
TEXHUYCCKOH JICATCIBHOCTH B
CCCP.
4 |Pazgen 4. [lokymentupoBanue |Jlekmus Jlekuust ¢ npe3eHTaluen caanoB
ONEpPaTUBHO-X 035U CTBEHHOM
NesITEIbHOCTH. TpakTuseckas Juckyccus
JlokyMEeHTUpOBaHHUE HAYYHO- pabora
TEXHUYCCKOM JIeATSIIHHOCTH B IToaroroBka K 3aHITHIO C
Poccuiickoit deneparuu WCIIOIB30BaHUEM WH(OPMAITMOHHBIX U
CoBpeMEHHOE COCTOSIHHE 3JIEKTPOHHBIX PECYPCOB
(1992-2010 rr.).
5 |Pasnmexn 5. Texnomorus Jlexusa Jlekuust ¢ npe3eHTaluen caanioB
W3TOTOBJICHUS U OPOpPMIICHUS
[IpakTnueckas
Hay4YHO-TEXHUYECKUX pabota Huckyccus
JIOKYMEHTOB.
IToaroroBka k 3aHIATHIO C
WCIIOIh30BaHUEM MH(POPMAIIMOHHBIX U
3JIEKTPOHHBIX PECYPCOB
[ToaroroBka K 3a4ety
6 |Pa3gen 6. Ponb HOBeHmIMX Jlextus Jlekuust ¢ mpe3eHTaluen caanoB
HHq)OpMaHI:IOHHHX IIpakTrueckas
TEXHOJIOTHH B CO3JaHHUH, Juckyccus
UCIIOJIb30BAaHUU U XpaHEHUH  |paboTta




HAayYYHO-TCXHHUYCCKUX

IToaroroBka K 3aHIATHIO C

JAOKYMCHTOB. HUCIIOJIB30BaHUEM HH(bOpMaHHOHHBIX u

JNEKTPOHHBIX PECYPCOB
IlogroroBka K 3a4ery

S. OueHka NJIaHUPYeMbIX Pe3yJbTATOB 00y4YeHUs
5.1. Cucrema onieHUBaHUS

DopMa KOHTPOJIA Makc. KoJM4ecTBO 0a/1710B
3a oany Bcero
padory

Texynui KOHTPOJIb:

- ompoc u ywacmue 8 OUCKYCCUuu Ha cemunape (memvt |5 6anios 35 6annos

1-9)

- KOHMPOILHASL pAbOMA HA CEMUHAPCKOM 3aAHAMUU 10 6annos 10 bannos

(memvt 3-4)

- KOHMPOILHAS pabOMAa HA CEMUHAPCKOM 3aAHAMUU 15 6annos 15 bannos

(memwvt 5-6)

[IpomexyTouHas arTecTanus 40 6annos

(nucbMmenHbIl OMEem HA 60NPOCHL)

Hroro 3a cemectp (Jucyunaumny) 100 6annos

3auém

[TosrydeHHBINM COBOKYIIHBIN pe3ylbTaT KOHBEPTUPYETCSA B TPAAULIMOHHYIO KAy OLICHOK U B
HIKaly oleHoK EBponeiickoil cucteMsl nepeHoca 1 HakorieHus kpeautos (European Credit
Transfer System; nanee — ECTS) B cOOTBETCTBUU C TaOIUTICH:

100-6amnpHas SR p— IlIkana
IIKajga ECTS
95 -100 A
8304 OTJIMYHO B

68 — 82 XOPOIIO 3a4TE€HO C

56 -67 D
5055 YIIOBJICTBOPUTEIIEHO E

20 -49 FX
0-19 HEYJIOBJICTBOPHUTEILHO HE 3a4TEHO F




5.2. Kputepuu BbICTaBICHUS OILIEHKU O AUCLUIUIMHE

Baanwl/
HIxana
ECTS

Onenka o
JTUCIHUILINHE

Kpurepun oneHKH pe3yJibTaTOB 00y4eHus M0
AUCHUILINHE

100-83/
AB

«OTIUYHO»/
«3a4TEHO
(oTIIMYHO)»/
«3a4YTCHO»

BricraBisiercst o0yyaromemMycs, €Ciii OH IITyOO0KO U
MPOYHO YCBOMJI TEOPETUUECKUNA U MPAKTUYECKUIA
MaTepuai, MOXXET IIPOJEMOHCTPUPOBATH 3TO Ha 3aHITUSIX
U B XOJI€ IPOMEKYTOYHON aTTECTALUN.

OOyuaronuiicst HCUEPIIBIBAIOIIE U JOTMYECKH CTPOHHO
U3JIaraeT yueOHbI MaTepuall, yMeeT yBsI3bIBATb TEOPHUIO C
IIPaKTUKOM, CIIpaBIISIETCA C PELIEHUEM 3a/1a4
po¢eCCHOHAILHON HANpPaBJIEHHOCTH BBICOKOTO YPOBHS
CJIO’KHOCTH, NIPABHJILHO 00OCHOBBIBACT MTPUHATHIC
peIIeHNus.

CB000/IHO OpUEHTHPYETCS B YUeOHOH U
po¢eCCHOHATILHOM JINTEpaType.

Or1eHKa Mo JUCIUTIIIMHE BBICTABIISIOTCS 00yUYaromeMycs ¢
Y4E€TOM PE3yIbTATOB TEKYILEH U IIPOMEKYTOYHOU
aTTeCTaIlMH.

Komnerenium, 3akpeniéHuble 3a AUCIHUIUIMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKHII».

82-68/

«XO0pouIo »/
«3a4YTCHO
(xopor10)»/
«3a4YTCHO»

BricTaBmsiercs 00y4aromeMycsi, €Clii OH 3HaeT
TEOPETUYECKUN U MPAKTUYECKUN MaTepHuall, [paMOTHO U 110
CYILIECTBY M3JIaraeT €ro Ha 3aHATHUSX U B XOJ1€
MIPOMEKYTOUHOM aTTECTAllMU, HE JOIMYCKasl CYyIIECTBEHHBIX
HETOYHOCTEH.

OOyuaromuiicst MpaBMUIHBHO MPUMEHSET TEOPETHICCKUE
MOJIOXKEHUS MIPU PEIICHUU MPAKTUUECKHUX 3a/1a4
npodeccroHalbHOM HANPaBICHHOCTH PA3HOTO YPOBHS
CII0)KHOCTH, BJIaJIe€T HEOOXOAUMBIMH VISl 3TOTO HaBBIKAMHU
WA IpUEMaMH.

JlocTaTOYHO XOPOIIIO OPUEHTUPYETCS B yUeOHOH U
npodeccnoHanbHOM TUTEpaType.

OrneHka Mo JUCIUILIMHE BBICTABIISIOTCS 00y4YaomEeMycst ¢
YYETOM PE3YIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTeCTalUu.

Komnereniuu, 3akpeniéHnbie 3a JUCUUTUIAHOM,
c(OPMHUPOBAHBI HA YPOBHE — «XOPOIIH».

67-50/
D.E

«YIOBJICTBOPH-
TCIBHO»/
«3a4TEHO
(ynosneTrBopu-
TEIBHO)»/
«3aYTEHO»

BricTaBnsercst oOydaromemMycs, eciu OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUYECKUI U MMPAKTUYECKUN MaTepuall,
JIOTYCKaeT OTAeNbHbIe OMMUOKH MPH €T0 U3JI0KEHUHU Ha
3aHATHUSAX U B XOJ€ MPOMEKYTOYHOU aTTECTALUH.
OOyuaromuiicst UCIIBITHIBAET OIpeIeEHHbBIC 3aTPYIHEHUS
B IPUMEHEHHUH TEOPETUUECKUX MOJOKEHUM MPU PEIICeHUN
MPaKTUYECKHX 3aJa4 MpodeccnoHaNbHOM HAIPaBICHHOCTH
CTaHAAPTHOT'O YPOBHSI CIIOXKHOCTH, BJIJICET
HEO0OXOIMMBIMHU ISl 5TOT0 0a30BBIMH HABBIKAMU U
IpUEMAMH.

JIeMOHCTpUpYET TOCTATOYHBIN YPOBEHb 3HAHUS yIeOHOM
JIUTEPaTypPhI 10 AUCIUTIIMHE.




banasl/ Ouenka no Kpurepun ouenku pe3yjbTaToB 00yUeHUs M0
Hlxkana AUCHUILINHE AUCHUILINHE
ECTS

OreHka 1Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaIOmEMycCs C
YYETOM PE3YIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
arTeCTaluu.

Komnereniuu, 3akpeni€éHubie 3a AUCUUTUIAHOM,
c(OPMHPOBAHBI HA YPOBHE — «IOCTATOUHBIW».

49-0/ «HEYyJOBIETBOpHUTE | BricTaBnsercs oOydaroniemMycsi, €ciy OH He 3HAaeT Ha
F,FX JIbHO»/ 0a30BOM ypOBHE TEOPETUUYECKHUMN M MPAKTHICCKUIN
HE 3a4TEHO MaTepHal, JoIycKaeT rpyobie OIMOKU IIpU ero
M3JI0KEHUH Ha 3aHATHAX U B XO/€ POMEXYTOYHOH
aTTeCTallUH.

OO0yuaromuiicst UICTIBITHIBACT CEPhE3HBIC 3aTPYTHCHUS B
MIPUMEHEHUU TEOPETHUUECKHUX MOJIO0KEHUN MTPU PELICHUN
MPaKTUYECKHX 3a7a4 MpodeccnoHaNbHOM HAlIPaBICHHOCTH
CTaHAAPTHOT'O YPOBHSI CIIOKHOCTH, HE BJIaJICET
HEO0OXOIMMBIMHU ISl 5TOTO HaBBIKAMU U IPUEMAMHU.
JleMOHCTpHpYeT (pparMeHTapHbIe 3HAHUS Y4eOHOM
JUTEpaTypsl 10 AUCIUIIIMHE.

OrneHka Mo JUCIUILIMHE BBICTABIISIOTCS 00y4JaomeMycst ¢
YYETOM PE3YIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTeCTaIUu.

KomniereHiium Ha ypoBHE «I0CTaTOUYHBIN», 3aKPEINIEHHBIC
3a TUCITUILIMHON, HE CHOPMUPOBAHBI.

5.3. OuenouHsble cpeacTBa (MaTepHAabl) AJI51 TEKYIIET0 KOHTPOJISI yCIIeBAeMOCTH,
NPOMEKYTOYHOM aTTecTANMU 00y4al0IIMXCS N0 JUCHHILIMHE (MOOY10)

11.

12.

13

[lepeuncanTs OCHOBHBIE  KOMIUIEKCHI ~ JIOKyMEHTOB, OTpaKalolIHe  OOIIECTBEHHO-
9KOHOMHYECKUE YCIIOBHS Pa3BUTHS X035 CTBYIOIUX CyOBEKTOB.

OOmast xapakTEepUCTHKA CTATHCTUYECKUX MATEpUAIIOB M CIPABOYHO-MH(POPMAIIMOHHBIX
W3JIaHUI TOpEeBOMIOIIMOHHON Poccuu. Bunbl ctatucTideckux o0Ccie10BaHmii.
ToproBo-NpOMBILIIIEHHOE 3aKOHOJATEIBCTBO JIOPEBOJIOLMOHHON Poccuu Kak KOMILIEKC
HOPMAaTUBHBIX aKTOB, PETYJIHPYIOIINX IPEAIPUHAMATENBCKYIO 1EATENbHOCTb.

OcoOeHHOCTH COBPEMEHHOTO MPEAIPUHIMATENbCKOT0 paBa Poccun.

CoBpeMeHHbIE 001IEPOCCUICKUE TIEPHUOIMUECKUE U3IaHHSI SKOHOMUYECKOTO MPOdUIIs.
XapakTepuCTUKa MAaTEpPUAJIOB JIMYHOTO IPOUCXOXKACHUS YYACTHUKOB XO3SHUCTBEHHOIO
mporecca.

CraHOBIEHHE NPEICTaBUTENLCKUX MarepuanoB B P®. Haubomee pacnpocTpaHeHHbIE
W3JIaHU.

Bromxer kak ¢uHaHCOBBIM NOKyMeHT B Poccuiickoit mmmepuu: sBomouus (GopMbl U
COJIEPKaHUS.

bromxernas cucrema P®. brojker: prHaHCOBBIN JOKYMEHT U (PMHAHCOBBII 3aKOH.

. XapakTepucTuKa  JIeJIOMPOU3BOJICTBEHHOM  JOKYMEHTAIIMM  aKIMOHEPHBIX  OOIIeCTB

JIOPEBOMIOLIMOHHOM Poccun.

CocTtaB XO3SMCTBEHHOM JOKYMEHTAallUM KOMMYHHCTHYECKOM TApTUU M COBETCKOIO
IMPpaBUTCJILCTBA.

VY4eTHO-0TYETHAs JOKYMEHTAIUsl NpeAnpusTuid arpapHoro cekropa skoHoMuku CCCP.
YpoBHH pa3pabOTKU TOKYMEHTOB.

. CxiazipiBaHue IETONPOU3BOICTBA 0 SkKoHOMUYeckor dddextuBHocTr ['YIIAT a.




14. OcHoBHble 4epThl (pruHaHCOBOM cucteMbl CoBerckoil Poccun Ha (oHe pa3BUTHA IIIAHOBO-

pacnpenenuTeabHON SKOHOMUKH.

15. HoxymenTtsl HerocynapcTtBeHHOM yact AD P®. Co3ganue apXMBOB YaCTHBIX OpraHu3alui.

Ipumeprvie KOHMPOBLHBIE BONPOCHL 051 NPOMEIHCYMOUHOU AMMECMAYUU:

1.

(98]

CocTaB XO034iCTBEHHOM JOKYMEHTAIMU COUUAIMCTUYECKUX MPOMBIILUICHHBIX TPEANPUATHN
CCCP. YpoBHU co31aHus U pa3pabOTKH OTYETHOCTH.

CocTaB npeacTaBUTENBCKUX MAaTEPUAIOB B IOPEBOIIOIIMOHHON Poccuu.

XapakTepuCTHKa JEJI0BOM I€4aTh JOPEBOIOLMOHHON Poccun.

Jlenonpou3BOACTBEHHAs] JTOKYMEHTALUS KPEOUTHBIX YUPEKIACHUM JTOPEBOIIOIMOHHOMN
Poccuun, ocHOBHBIE TPYIIIIBI MATEPUAIIOB.

Pedopma craructuueckoro ydyera B PO u XxapakTepuCTHKa COBPEMEHHBIX CTaTHCTHUYECKHX
MaTepHaoB.

Pa3BuTHe miaaHoBO-pacnpeeUuTeIbHON SKOHOMUKH U €€ JOKYMEHTAIHSI.

Cnucox moHorpadguii 1Jis1 pelieH3MpOBaHus:

1. Ilorkuna W.B. IlpaBoBoe peryaupoBaHue MpeANPUHUMATEIbCKON MESITEIbHOCTH B
Poccun, XIX - nepBas uyerBepth XX B. M., 2009.

2. Jlamanuckuii E.. U36pannsie counnenus. M., 2005.

3. Poccust u mupoBoii OusHec: nena u cyaponl. Anbdpen Hobenb. Anonbd Pormireiin.
I'epman Criutrep. Pynonsd duzens. M., 1996.

4. Ceunos B.H. Apxussl baknackux HegTsubIx pupMm (XIX— Hagano XX Beka) :
ucropuueckoe uccanegaosanue. M., 2009.

5. TomukoB A.I'. Poccuiickue MOHOTIOJIMM B 3€pKajie MPecchl (ra3eThl KaKk UCTOYHHUKH T10
MCTOPUHU MOHONOJIN3ALUHU POMBIIUIEHHOCTH). M., 1991.

Meronuueckue YyKa3zaHus [0 HaNUCaHMIO peneHsuid cm. B pazgene 9.2. PIIJ

(Metoanyeckue peKOMEHIallUU 10 TIOITOTOBKE MTMCEMEHHBIX paldoT)

6. YueOHO-MeTOAMYECKOE M HH(POPMALMOHHOE 00ecnieyeHHe TN CHMILTHHBI

6.1. CnHCOK HCTOYHMKOB H JIUTEPATYPbI

HUcrounnku

OcHoBHBIE

1. ®enpepanpubiit 3akoH «O0 apxuBHOM jene B Poccuiickoii @eneparumn» ot 22.10.2004.
[OnexTponHbIi pecypc] / Pexxum nocryna:
http://www.consultant.ru/document/cons_doc LAW_ 1406/

2. ®epepanbhbiii 3ak0H PO «O06 nndopmaruu, nHOOPMAITMOHHBIX TEXHOJIOTHUSIX U 3aIIUTE
uHpopmarun». @3 — 149 or 27.07.2006. [DnexkrponHslil pecypc] / Pexxum goctyma:
http://minkomsvjaz.ru//ministry/documents/768/2745viprint.shtml

3. TumoBoil mnepeyeHb ApXWBHBIX JOKYMEHTOB, OOpa3yIOUIMXCS B HAYYHO-TEXHHUYECKOW U

MPOU3BOACTBEHHON AEATEILHOCTH OpraHM3alMil ¢ ykazaHueM cpokoB xpaHeHus / denep.
apx. Arenrcto, BHHMIAJL. - M., 2008.[OnextpoHHblii pecypc] / Pexum
noctyna:http://www.consultant.ru/document/cons_doc_LAW_72211/20cda8ee6b47cf799dct
1860d850c2aabe8062cd/




4. TOCT 7.32-2001 CUBUA. Otuer 0 HUP. Obume TpeboBanus u npasuiia ohopMICHUS.
[OnexTponHbIi pecypc] / Pexum nocryna:
http://www.consultant.ru/document/cons_doc LLAW_292293/

5. TlarentHsrit 3akoH Poccuiickoit deneparuu 23.09.1992, No 3518-1 [DnexktpoHHbIit pecypce] /
Pexxum goctymna: http://www.consultant.ru/document/cons_doc_ LAW_979/

Jlutreparypa
OcHoBHas

1.

OcHOBHBIE TIpaBUIa PA0OTHI C HAYYHO-TEXHUYECKOH TOKyMEHTAllUEeH B OpraHu3alusix u
Ha npennpusTusax. M., 1991.

2. TunoBoil mepeyeHb apXUBHBIX JOKYMEHTOB, 00pa3yloLIMXCs B HAyYHO-TEXHUYECKOH U
MIPOU3BOACTBEHHOM JEATEILHOCTH OpraHU3alliii C yKa3aHueM CpokoB xpaHnenus / dexnep.
apx. Arenrcteo, BHUUIAJ. - M., 2008.[Onekrponssiii pecypc] / Pexum
noctyma:http://www.consultant.ru/document/cons_doc_LAW_72211/20cda8ee6b47¢f79
9dct1860d850c2aabe8062cd/

3. Trwopuna E.A. Poccuiickuii Tocy1lapCTBEHHBIA apXUB 3KOHOMUKU Tpa3aHyeTr 45-netue //
Bectauk apxusucra. - 2006. - N 6. - C. 206-221.

4. Ky3un A.A., Gununmos H.I'. Texauueckoe qokymeHTHpOBaHuE: Yuel. mocodue. M.:
MI'MAU, 1973.

5. ®eodanoB A. H. Urenue pabounx ueprexeid: yaeoHoe mocobue. Mocksa : Akagemus,
2010.

JdononnureabHas

1. Ileroe A.M. O HekoTopweix mIpobiemax (HOPMHUPOBAHHS apXUBHOM 0a3bl MO IKOHOMHUKHU
Poccun Ha coBpemennom ostane//Ilpo6nema 2002: IIpaBoBble OCHOBBI COXpaHEHHS U
WCITOJIH30BaHUS MHTEIJICKTYaJIbHOM cOOCTBeHHOCTH. M., 2003, C. 76-82.

2. TlpuMepHbIii IEpeYeHb TOKYMEHTOB, 00Pa3yIOIIUXCS B AEITETbHOCTH HETOCYIaPCTBEHHBIX

OopraHu3alui, ¢ ykazaHueM cpokoB xpaHeHus /B.M. MamtonoB; Mocropapxus. M., 1997.

6.2 Ilepeyenb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTH «HTEepHET»

1.

2.

b

ApxuBbl Poccuu. Pexxum moctyma: http://www.rusarchives.ru/federal/rgantd/nsa.shtml,
CBOOOTHBIN

I'ocynapcTBeHHBIN apXuB Poccuiickoii denepanuu. Pexum JOCTyma:
http://www.rusarchives.ru/federal/garf/index.shtml, cBo60gHBII.

['ocymapcTBeHHOE  OlOJDKETHOE — yupekjaeHwe ropojga MockBbl  «lleHTpanbHbIH
rocyJapCcTBEHHbI apxuB ropoga MockBel». Pexum gocryna: http://cgamos.ru/,
CBOOOIHBIH.

Poccuiickass rocymapctBeHHas OuOnmoreka / Pexum moctryma: https:/www.rsl.ru/,
CBOOOIHBI.

Myzeii 6anka Poccun.Pexxum nocryma: http://www.cbr.ru/museum/, cCBOOOJHBIH.

Myseli mnpeanmpuHUMaresiei, MeENEeHAToB | OmaroTBopurteneid. Pexum  gocryna:
http://muzeum.me/, CBOOOTHBIN.

Poccuiickuii  rocyaapcTBeHHBIM apxuB dkoHomuku (PI'’AD). Pexum noctyna:
http://www.rusarchives.ru/federal/rgae/index.shtml, cBO6OTHBIH.

Poccuiickuii  rocymnapctBeHHbI uctopuueckuid apxuB (PIMMA) Pexum noctyna:
http://www.fgurgia.ru/#!, cBOOOIHBIA.




9. Bror

Haransu

CBOOOIHBI.

XpaMIIOBCKOM.

Pexum  pocryna:

https://rusrim.blogspot.com/,

7. MarepuajibHO-TEeXHHYECKOE o0ecriedeHne TUCIUNIUHBI (MOTYJIs1)

AyauTopuu i NPOBEIACHUS JIGKIUH U CEMHUHAPCKUX 3aHATHH € TEXHUYECKUMH
cpenctBamMu o0ydeHHUs (MyJbTUMEIUA-TIPOCKTOP (BUACOMPOEKTOP), PKpaH (NMEPEHOCHOW WIIH
CTallMOHAPHBIN)).

Cocras nporpammuoro obecnedenus (I10), coBpemeHHBIX podeccHOHAIBHBIX 023
nanubix (b/1) u undopmanuonno-cnpaBounbie cucrem (MCC) (2017 r.)

1. Ilepeyens 110

Tabnuya 1
Nent Haumenosanue [10 [TpouzBonutens | Crnocol pacnpocTpaHeHUs
/n (tuyensuonnoe unu
c60000HO
pacnpocmpansemoe)
1 Adobe Master Collection CS4 Adobe JIAIEH3MOHHOE
2 Microsoft Office 2010 Microsoft JIMLIEH3UOHHOE
3 Windows 7 Pro Microsoft JIAIEH3MOHHOE
7 Microsoft Share Point 2010 Microsoft JIAIEH3MOHHOE
9 Microsoft Office 2013 Microsoft JINLIEH3UOHHOE
11 | Kaspersky Endpoint Security Kaspersky JUIEH3MOHHOE
2. llepeuens BJI u UCC
Tabauya 2
Neri/it HaumenoBanue

WebofScience
Scopus

MexnayHnapoansie pedepaTuBHbIE HayKoMeTpudeckue bJl, mocTymnHbple B pamKkax
HalMOHAJILHOM nmoanucku B 2017 1.

noanucku B 2017 T.

SAGE Journals

KypuaneiOxford University Press
ProQuest Dissertation & Theses Global

Kypnans! Taylor and Francis

[Tpodeccuonanbubie moTHOTEKCTOBBIC B/I, MOCTYyIHBIE B paMKax HaIlMOHATIbHON

JSTOR

[IpodeccronanbHbie MOTHOTEKCTOBBIE B/

W3 nanust mo oO1iecTBEHHBIM M T'YMAaHUTAPHBIM HayKam

l"apanT

KoMmproTepHbie CripaBOYHBIC TPABOBLIE CHCTEMBI
KouncynsranT [lntoc,

CoctaB nporpammHuoro odecnedennsi (IIO), coBpeMeHHBIX MPo(ecCHOHATBLHBIX 0a3
nanHbIxX (b/1) u undopmanuonno-cnpaBounbie cucrem (MCC) (2018 r.)

1. Ilepeyens 110



Tabauya 1

Nenn Haumenosanue [10 [TpouzBoautens | Crnocol pacnpocTpaHeHUs
/n (tuyen3uonHoe unU
Cc60000HO
pacnpocmpansemoe)
1 Adobe Master Collection CS4 Adobe JIAIEH3MOHHOE
2 Microsoft Office 2010 Microsoft JINLIEH3UOHHOE
3 Windows 7 Pro Microsoft JIAIEH3MOHHOE
7 Microsoft Share Point 2010 Microsoft JINLIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIAIEH3MOHHOE
11 | Kaspersky Endpoint Security Kaspersky JIUIEH3UOHHOE
2. llepeuens BJI u UCC
Tabnuya 2
Neri/it HaumenoBanue

MexnayHnapoansie pedepaTuBHbIE HayKoMeTpudeckue bJl, mocTymnHbple B pamkax
HaMOHAJILHOM nmoanucku B 2018 T.

WebofScience
Scopus

moamnucku B 2018 r.

SAGE Journals

Kypnans! Taylor and Francis

[Tpodeccuonanbabie moTHOTEKCTOBBIC B/I, HOCTYyIHBIE B paMKax HaIlMOHATILHON

KypnaneiOxford University Press
ProQuest Dissertation & Theses Global

JSTOR

[Tpodeccuonanbabie MOTHOTEKCTOBBIC BJ]

W3nanus no o01eCTBEHHBIM U TYMaHUTApHBIM HayKaM

Koncynbrant Ilmoc,
l'apanT

KOMHBIOTepHBIe CIIPpaBOYHBIC ITPABOBBIC CUCTCMEIL

CoctaB nporpammHuoro odecnedennsi (IIO), coBpeMeHHBIX MPO(ecCHOHATBLHBIX 0a3
nanubix (b/1) u undopmanuonno-cnpaBounbie cucrem (MCC) (2019 r.)

1. Ilepeuens IO

Tabauya 1
Ner/ Hanmenosanwue 10 [TpousBoauTEND Crioco6 pacripocTpaHeHHs
m (tuyenzuonnoe unu c60600HO
pacnpocmpansemoe)
1 Adobe Master Collection CS4 Adobe JINLIEH3UOHHOE
2 Microsoft Office 2010 Microsoft JAIEH3MOHHOE
3 Windows 7 Pro Microsoft JIAIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JINLIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIAIEH3MOHHOE
12 Windows 10 Pro Microsoft JINLIEH3UOHHOE
13 | Kaspersky Endpoint Security Kaspersky JUIIEH3UOHHOE

2. llepeuens BJI u UCC

Tabnuya 2



Neni/nn HanmeHoBaHue
MexnyHapoanbie pedepaTuBHbIC HayKoMeTpuueckue bJl, 1ocTyIHbIe B paMKax
HalMoOHAJILHOU moanucky B 2019 r.
WebofScience
Scopus
[Ipodeccuonanpubie MOMHOTEKCTOBBIE b/, JOCTYIHBIE B paMKaX HaIlMOHAJLHOU
noamucku B 2019 r.
KypnansiCambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals
KypuaneiTaylorandFrancis
DJNEKTPOHHBIE N3/IaHUs U3JaTEIbCTBA Springer
[Tpodeccuonanbabie MOTHOTEKCTOBBIC B[
JSTOR
W3nanus no o01ecTBEHHBIM U TYMaHUTApHBIM HayKaM
KommnbrotrepHbie cripaBOYHbIE PABOBBIE CUCTEMBI
Koncynbrant Ilmoc,
l"apanT

8. Oblecneyenue o0pa3oBaTeJbHOr0 Ipolecca sl JHUI € OrPaHUYEHHBIMH

BO3MOKHOCTSIMU 310POBbS 1 HHBAJIUIA0B

B xoze peanuzanuu IMCUUTIUTMHBI UCTIOJB3YIOTCS CIENYIOLIUE JOTIOTHUTEIbHBIC
METOJIbl 00y4YEeHUS], TEKYIIEro KOHTPOJISI YCIIEBAEMOCTH U MPOMEKYTOYHON aTTeCTalllu

00yJaronuxcsi B 3aBUCUMOCTH OT WX UHAUBUIYATbHBIX OCOOCHHOCTEH:

. JUIS CJIENIBIX U CIa0OBUIAIINX:

- JIeKUuu o(pOpPMIIIOTCS B BHUJE 3JEKTPOHHOTO JOKYMEHTA, JAOCTYIHOIO C IOMOUIbIO
KOMIIbIOTEPA CO CHEIMATN3UPOBAHHBIM IIPOIPAMMHBIM 00€CIICUEHUEM;

- THWCbMCHHBIE 3aJaHMs BBINOJHAIOTCS Ha KOMIIBIOTEPE CO CHELUAIN3UPOBAHHBIM
IPOTPaMMHBIM 00ECTIEYCHHEM, HITU MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrieuynBaeTCs HHIMBUyaTbHOE paBHOMEpPHOE ocBemieHrne He menee 300 JtoKc;

- JUId BBINOJIHEHUS 3a/laHUsl NMPU HEOOXOJMMOCTH IPEJOCTAaBIIAETCS YBEIMUYMBAIOILEE
YCTPOMCTBO; BO3MOXHO TAK)K€ MCIIOJIb30BAaHUE COOCTBEHHBIX YBEIMUUBAIOIIUX YCTPOUCTB;

- IUCbMEHHBIE 3aJJaHUs OPOPMIISIOTCS YBEIMYEHHBIM HIPUPTOM;

- DK3aMeH U 3a4€T MPOBOJATCA B YCTHOM (pOpMe WM BBIIOJHSIOTCS B MHCbMEHHON
¢dopme Ha KOMITBIOTEPE.

. JUIS TITYXHUX U cIa0O0CTBIIIANTHX:

- JeKuuu oQOpMISIIOTCA B BHJE 3JEKTPOHHOIO JOKYMEHTa, JH0O0 MpPefoCTaBIIAeTCs

3BYKOYCHJIMBAIOLAs amlnapaTypa HHAUBUAYAIbHOTO MOJIb30BaHUS;



- MICbMEHHBIE 331aHUs BBIITOTHIIOTCSA Ha KOMITBIOTEPE B MUCbMEHHON (opMme;

- 9K3aMEeH M 3a4€T MPOBOJAATCS B NMUCBMEHHOH (hopMe Ha KOMIIBIOTEPE; BO3MOXKHO
npoBesieHUE B (hopMe TECTUPOBAHMS.

o JUISL UL C HApYIIEHUSIMH OTIOPHO-/IBUTATENIBHOTO amapaTra:

- JNeKIUH O(GOPMIISIOTCA B BHJE 3JCKTPOHHOTO JTOKYMEHTA, JOCTYITHOTO C ITOMOIIBIO
KOMITBIOTEpA CO CIIEIUATH3NPOBAHHBIM IPOTPAMMHBIM 00ECIICUCHHUEM;

- TNHACHMECHHBIC 3a/laHUsl BBINOJHSIOTCS Ha KOMIIBIOTEPE CO CIEHUATU3UPOBAHHBIM
MPOrPaMMHBIM 00€CTICYeHUEM;

- DK3aMEH M 3a4€T HPOBOAATCS B YCTHOW ()OpME WM BBINOIHAIOTCS B IHCHMEHHOU
dbopme Ha KOMIIBIOTEpE.

[Tpu HEOOXOMUMOCTH MpeyCMaTpUBACTCS YBEITUUYEHUE BPEMEHHU JJIsl TIOATOTOBKU OTBETA.

[Iponienypa  mpoBeAeHHsT  NPOMEXKYTOUHOM  arTectaumu s oOyvarommxcs
YCTAaHABIMBACTCA C Y4YETOM HMX HMHAMBUAYAIBHBIX HCHXO(PHU3NYECKHX OCOOCHHOCTEH.
[TpomesxyTouHas arTecTays MOXKET IPOBOAUTHCS B HECKOJIBKO ATAIOB.

[Tpn mpoBeneHMn MPOIEIYPhl OLEHUBAHUS PE3YJAbTAaTOB OOYUCHHS IpEIycMaTpHUBACTCS
UCTIOJIb30BAaHHE TEXHUYECKUX CpPEACTB, HEOOXOOUMBIX B CBA3M C WHAWBUIYAJIbHBIMU
0COOCHHOCTSAMHU O00yYaroIuXcs. DTU CPEICTBA MOTYT OBITh MPEJOCTABICHbI YHHUBEPCUTETOM,
WIN MOTYT MCIOJIB30BaThCSl COOCTBEHHBIE TEXHUYECKHE CPEICTBA.

[lpoBenenue mpomeaypsl OICHWBAHHUSA PE3YIbTaroB OOy4YEeHHUsS JIONyCKaeTcs C
UCTIOJIb30BaHUEM JAMCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHH.

Ob6ecneunBaeTcs AOCTYN K HH(GOPMAIIMOHHBIM U OnbimorpaduyeckuM pecypcam B CETH
WuTteprer g kaxzmoro oOywaromerocss B (opmax, aJalTHPOBAHHBIX K OTPaHWYCHUSM HX
37I0POBBS ¥ BOCHPUATHS HH(DOpManu:

® IS CIICTIBIX M CIA00BHIAIINX:

- B IeYaTHON (opMe yBETMUEHHBIM HIPHUPTOM;

- B (hopMe 3JIEKTPOHHOTO JOKYMEHTA;

- B hopme aynuodaiina.

® ISl TIIYXUX U CJIa0OCIbIIAIINX

- B meyaTtHou (opme;

- B )OpMe 3JIEKTPOHHOTO JJOKYMEHTA.

® 11 00YJaIOMINXCs C HAPYIICHUSIMH OTIOPHO-/IBUTATEIILHOTO amlapara:

- B IeyaTtHou opme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B hopme aynuodaiina.



VYyeOHBIC ayauUTOpUM I BCEX BUIOB KOHTAKTHOM W CaMOCTOSITEIHHOW pPabOTHI,

HayyHas OuONMOTeKa W WHBICE TOMENICHHs JUis OOYYeHHUsS OCHAIICHBI CIelUaTbHBIM

o0opysoBaHrEeM U Y4eOHBIMU MECTaMU C TEXHUYECKUMU CPEACTBAMH OOYUCHHUS:

® ISl CJICTIBIX U CIA0OBHISIIUX:
- YCTPOMCTBOM Jisl CKaHUpoBaHus 1 ureHus ¢ kamepoit SARA CE;
- nuctieeM bpaitns PAC Mate 20;
- npuHTepoM bpaiinsg EmBraille ViewPlus;

® /IS TIyXUX U c1a00CIbIIIaIX:

- aBTOMATH3UPOBAHHBIM pPA0OYMM MECTOM i JIIOJe C HapylleHHeM cllyXxa H

CJIa00CIIBIIIAIINX;

- aKyCTHYECKHUI YCHIIUTENb U KOJIOHKH;
® ISt 00Y4AIOIIMXCS C HAPYIIECHUSIMUA OTIOPHO-IBUTATENILHOTO anapara:
- IEPEABUKHBIMU, PETYIUPYEMBIMU dproHoMudeckumu napramu CHU-1;

- KOMITBIOTEPHOM TEXHUKOM CO CTielnaIbHbIM IPOrPaMMHBIM 00ecTIeYeHUEM.

9. MeToauveckue MaTepHaJIbl

9.1.I11aHbI NPAKTHYECKUX3AHATHH

Tema 1. (4 4.) OcoOEHHOCTH TOKYMEHTALIMA OPOMBILNUIEHHBIX npennpuatuii Poccun konna XIX

— Hayana XX BB.

Bonpocvl  ona  obcyscoenus (paboma ¢ uUCnonvb308anuem 3IEeKMPOHHBIX onucel GoHO08
apxueos):

1.

[Ipoananu3upoBarh MHPOPMAIIMOHHEIN MOTEHIIMAT APXUBHBIX MAaTepUaIOB MO UCTOPUHU
MPOMBIIUICHHBIX — Opeanpustuid. BugoBol cocTtaB Kopmyca JOKYMEHTOB, UX
KJIaccU(UKaIHUIO.

BbIsBUTH TeppuTOpHANbHOE M KOJWYECTBEHHOE paclpeiesieHue MNpeaupusaTuil U ux
KJIACCU(PUKAIIMIO IO OTPACICBOM MPUHAITICKHOCTH.

Cnucok ucmoyHuxkos u Jumepamypbol.

1.

locynapctBeHHoe  OrokeTHOE — yupekaeHue ropoaa MockBel  «lleHTpanbHbBII
rOCyIapCTBEHHbIA apXuB Topoga MockBbl». Pexum noctyna: http:/cgamos.ru/,
cBoOoiHbIH. @oHbl OX/I 10 1917 1.

Vkazatens geicTByronmx B IMnepun akiimoOHEpHbIX TPEANPUATANA U TOPTOBBIX TOMOB :
Cocrt. 1o gaHHBIM, U3BIEY. U3 Mateprana Ota. Toproiu, Ocod. KaHIENSIPUU O KPETUT.
yacTtu u Jlem. x.-1. nen M-Ba pun. CBenenus 06 oonuranusix cocT. Oco0. KaHuenspuen
1o KpeauT. yactu. CBeICHUs O TOPTOBBIX IOMaX COCT. IO OQUII. JAHHBIM YUPEKICHUI
M-Ba BH. gen / llox pen. [u ¢ npeauci.] B.A. JImutpueBa-MamonoBa. - 2-e¢ u3a. 1-2. -
Canxkr-IlerepOypr : 3. Bepus, 1905. - 2 T.Onekrponnsiit pecypc] / Pexxum nocryna:
https://dlib.rsl.ru/01003980603




30 ner nesrenbHOCTH ToBapHIeCTBa HEPTIHOTO MPOU3BoACTBa OpaTheB Hobenns 1879-
1909. CII6., 1014.

[Ipa3nHoBanue ABagUATUIIATIIICTHS ToBapHUILeCTBa HE(PTIHOTO IPOU3BOJCTBA OpaThEB
HoGensb: 1879-1904. - Cankt-IlerepOypr, 1905.

Tema 2. (5 4.) ['pyniisl JKOHOMHYECKON JOKYMEHTAIIMK B JOKYMeHTaxX ApxuBHoro ¢Gonma POD.

Bonpocvlt ona  obcyscoenus (paboma ¢ uUcnonv308anuem 3NEeKMPOHHBIX onucel GoHO08

apxueos):
1. JloxyMeHTbI 5KOHOMHYECKON HAIPaBIEHHOCTU B JOPEBOIIOLNOHHON Poccun.
2. YCTaHOBUTh OCOOCHHOCTH SKOHOMHUYECKOW JIOKYMEHTAIlUHM, CO3JaBaBIIUXCS B TOIBI
MEPBBIX MATHIIETOK.
3. OxapakTepu30BaTh MaTEpPHAIIBI MPOU3BOICTBEHHO-(DUHAHCOBOU JCSITEIIBHOCTA CHUCTEMBI

I'VJIAT.

Cnucox ucmoyHuKos u Jumepamypbol.’

1. T'ocynapctBeHHbIi apxuB Poccuiickoit @eneparnuu. [DnexkTpoHHbIN pecypc] / Pexxum
nocryna: http://www.rusarchives.ru/federal/garf/index.shtml, cBOOOTHBIIA.

2. TlepeuyeHb THUMOBBIX YHPaBIEHUYECKHX TOKYMEHTOB, 00pa3ylOIIUXCS B JIEATEIbHOCTH
opraHmsanuii, ¢ ykazanuem cpokoB xpaHenuss. M.: BHUN AL, 2000.25nekTpoHHbII
pecypc] / Pexum JOCTyma:
http://www.consultant.ru/document/cons_doc LAW 30388/

3. Poccuiickuii rocygapctBeHHbll ucTtopuueckuii apxuB (PI'MA) Pexum poctyna:
http://www .feurgia.ru/#!, cBOOOIHBIIA.

4. Poccuiickuid ToCynapCTBEHHbIM apxuB dkoHoMUKH (PI'AD). Pexum npocryma:
http://www.rusarchives.ru/federal/rgae/index.shtml, cBOOOIHBIIA.

5. TocymapcTtBeHHOE OrOKETHOE yupexkaeHue ropoga MockBel «lleHTpanbHbBIN
roCyJapCTBEHHbIN apxuB ropojga MockBbl». Pexum pocryna: http://cgamos.ru/,
cBoOomubIi. Poraet OX]I go 1917 r.

6. Poccuiickast rocymapcTBeHHas OuOmmoteka / Pexxum moctyma: https:/www.rsl.ru/,
CBOOOIHBIH.

Tema 3. (4 u.). Knaccuduraimsa HT/I. OcHOBHBIE CUCTEMBI HAYUYHO-TEXHUUYECKHUX JTOKYMEHTOB.

BI/II[BI XU Pa3sHOBUJIHOCTH HAYVUHO-TCXHHUYCCKUX TOKYMCHTOB.

3aoanus:
1. Omnpenenute cuctembl HTJ. Ilpunnuner u ocHoBanmsi kiaccudukammu HTJl Ha
MIOJICUCTEMBI (TPYIIIBI).
2. Jlate xapaktepuctukynoacucteM HTJI. IlpuBect mnpuMepbl OCHOBHBIX BHJIOB H
Pa3HOBUAHOCTEH JOKYMEHTOB pa3inu4HbIX nmoacucrem HT/I.
3. VYcraHOBUTH OCOOCHHOCTH MaTE€pUAIbHBIXHOCUTENEH, TPUMEHSEMbIX ISl U3TOTOBJICHUS

HT/I.

Cnucox ucmouyHuKos u Jumepamypbol.’

1.

OcHOBHBIE TpaBUIIa pabOThI C HAYYHO-TEXHUYECKOW JOKYMEHTAIlMe B OpraHU3alHsIxX
Ha npennpustusax. M., 1991. C. 2-59.



2. TunoBoil mepeyeHb apXUBHBIX JOKYMEHTOB, 00pa3yIoLIMXCs B HAyYHO-TEXHUYECKOH U
MPOU3BOACTBEHHOM JEATEILHOCTH OpraHU3alliil C yKa3aHueM CpokoB xpaHenus / dexnep.
apx. Arenrctso, BHUMJA/. M., 2008. C. 33-76.
Llokymenmul u mamepuanvl K 3aHAmMuIO;

1. Tlogbopka moxkymeHTOB pa3nuaHbx cuctem HT/I.
2. Harnsaneie mocobus naboparopun HT/I.

Tema 4. (5 4.).CoBeTCKHUH OOBIT COXPaHEHHUS HAYYHO-TEXHUYECKON mokymeHTtarmu (1917 —

1990-¢ rT.).

3aoanus:

1. HaszBatpe npaktuky coxpanenus HT/[ B meprnoa HallMOHAIM3AMU POCCUNMCKUX APXUBOB
nocie okTs0ps 1917 r.

2. Kak ocymecTBisinock BeagomMcTBeHHOe xpaHenwe HT/[ B mepuon uHAYCTpUATA3ALUHA
HapOJIHOTO X03s1icTBA U Benukoil oreuecTBEeHHON BONHBI?

3. Ha3zBath ocHOBHBIC dTanbl neHTpanu3anuu xpanenus HT] (1964-1991 rr.).

Cnucox ucmouyHuKos u Jumepamypbol.

1. Ky3un A.A., ®ununmnos H.I'. Texaudeckoe 1okyMeHTHpOBaHuE: Yueb. mocodue. M.:
MI'MAU, 1973.

2. Ky3un A.A. u ap. Hayuno-TexHuueckue apxuBsl: Yued mocodoue. M.: MITNAU,
1975.

3. ®eodanos A. H. Utenue pabounx ueprexeii: yuebHoe nmocodbue. Mocksa :
Axanemust, 2010.

4. Iyxapaun C.B. JIoKyMeHTHI 110 HICTOPUM HAYKU U TEXHUKU: Pa3BUTUE HAYKU U
TexHUKH B 1917 — 1941 rr.: Yueb. mocooue / MITMAU; mox pen. A.A. Ky3una. M.,
1979.

ﬂOKyMeHMbl u mamepuaivl K 3aHAMUKO.;

1. TlomGopka noxkymeHTOB pa3nuuHbix cuctem HT/I.
2. Harmsanasie mocobus nmadoparopun HT/I.

Tema 5. (5 4.). Tema 5. (7 u.). Knaccudbukanmsa HTJI. OCHOBHBIE CUCTEMBI HAYVYHO-TEXHUYECKUX
JIOKYMEHTOB.

Saganus:

—

[Ipoananu3upoBatk MOAOOPKY TOKYMEHTOB.

2. OmpenenuTh TPUHAAISKHOCTh KaXAOTO JOKYMEHTAa K COOTBETCTBYIOIIEH IMOJICHUCTEME
HTA.

3. H3yuuB cocTaB u cofepkaHue NOJO0OPKH, OTPa3UTh CBEACHUS O JOKYMEHTaxX B TaliuIe:
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VYKa3zaHus 110 BBLITOJIHEHUIO 3aJaHUN:

1) M cTOYHMKOM JUIS MOTYICHUS HCOGXOHHMOﬁ I/IHd)ODMaUI/II/I ABJIAKOTCA

— COJep)KaHHE IOKYMEHTA;
— OCHOBHas HAJMUCH (IITamI) rpadhUIEeCKUX MaTepPUaIOB,

—  THUTYJBHBIN JIUCT COPOIIIOPOBAHHON JOKYMEHTAIIHH.

2). MeToauka 3a0JIHe NS TaOJIUIIBL:

1. B rpade Nel crmemyer yka3piBaTh MOPSAKOBBIN (BAJOBBI) HOMEpP paccMaTpUBAEMOTO
JIOKYMEHTA.
2. B rpade No2 momemiaercs MOJHOE HAaWMMEHOBAHHE JTOKYMEHTa, BKJIIOYAIOIIEe Ha3BaHUE
MPOEKTa W31 MPOMBIIIJIEHHOTO MPOU3BOJICTBA WM 00BEKTa KalUTaIbHOTO CTPOUTENHCTBA,
TEXHOJIOTHYECKOTO  TIpoliecca, TeMbl  (IIpOOJEeMBbI)  HAayYHO-HMCCIEAOBATEIBCKON  WJIH
U3bICKATEIbCKON PabOThl, HA3BaHHE COCTABHOM YAacTH MPOEKTa, paboThl (COOPOYHON €IMHHUIIBI,
Mapku-uacTtH, 3tana HMP), HaumeHoBaHKME caMOro TOKyMEHTa (4epTeka, OTUETa, NHCTPYKILIHH,
KapThl).

[Tpu 3anecenun B rpady No2 cBenmeHunii 0 TOKyMEHTax-pe3yabTaTax reo/Ie3HIecKux padboT
B Ha3BaHUU CJIEAYEeT YKa3blBaThb aJpec MECTHOCTU (pailoH, mapk, yjiaula, KBaprail W T.1.), TJe
ObUIH IPOBEIEHBI CbEMOYHO-TIOUCKOBBIC H3BICKAHUSI.
3. B rpade Ne3 HeoOxouMo yka3aTh cTaauto (3Tam) pa3paboTKH TOKYMEHTA.
4. B rpade Ned criemyer ykazaTh NMPOM3BOJCTBEHHBIH HOMEDP MOKyMeHTa. [lpw 3amonHeHUH

rpadsl HEOOXO0AUMO BCIIOMHUTH CYILIECTBYIOIIHNE cUcTeMbl 0003HaueHust HT1:
— 7Sl IPOEKTHO-CMETHOU (00BEKTHO-MapOUYHYIO)

— JUISI KOHCTPYKTOPCKOM (00€3TMUYEHHYIO U TTPEAMETHYIO)

[Tpu onucannu KapTorpapuuecKoro JOKyMeHTa B 3Ty rpady 3aHOCSTCS:
- mudp 6J1aHKOBOM OCHOBBI KapThl

- HOMEp JIUCTa, COJEPIKAIIero OMNpPEICICHHYI0 METEOPOJOTHUECKYI0, TEOJIOTHYECKYIO,

re0JIe3NYECKYI0 HHPOPMAITHIO.

9,

. B rpade Ne5 ykaspiBaetcst roq pa3paboTKH JOKYMEHTA.




6. B rpade Ne6 ykazpiBaeTcst opranuzarusi-pa3padboTyuk HaydHO-TEXHUUECKOTO JOKyMEHTa, 0e3

YKa3aHus €C BC,Z[OMCTBGHHOI\/'I MPpUHAJICIKHOCTH.

7.

B rpade Ne7 ykaspiBaeTcs NMPHHAUIEKHOCTh JTOKyMeHTa K cucreme (moacucreme) HTJ[ B

COOTBETCTBUU ¢ puHATON Kinaccudukarnueit HT/] Ha ciaemyromue rpymis:

8

0.

6 HAYYHOU: OTYETHI, 3aKITFOYCHHUS, OT3BIBBI, PEIICH3UH, JTOKJIAIbI, 0030pbI U Jp.;

8 MexXHOI02U4ecKOoll: TEXHOIIOTUYECKUE KapThl, HHCTPYKIIMH, YKa3aHUsI, PETJIAMEHTHI U Jp.;

6  NAmeHmuoll: aBTOPCKHE CBHJIETENILCTBA, MaTEHTHI, JIATIIOMBI, OTYETEHI,
parroHaIN3aTOPCKUE MPEIOKEHHS, POPMYISPHI U 1Ip.;

8 CneyuaIbHouU. OTYETHI, KapThl, CIIPABOYHUKH, €KETOJHUKHU, TAOIHIIbI, TpadUKH, KYpPHAIIBI,

KHIDKKH, aTbOOMBI | JIp.;

8 npoepammHou: CrenupuKaluyd, BEIOMOCTH, OIUCAHUS, METOAUKH, IPOTPAMMBI,

PYKOBOJCTBA U JIp.;

6 HopMamueﬂo—mexHuueCKoﬁ: CTaHAApPThl, TCXHUYCCKUE YCIIOBUA, MHCTPYKIHHU U OP.

. B rpacde Ne 8 ykazpiBaetcst BuI JOKYMEHTA.

B rpady Ne9 mnomemaror uHpOpMaLMIO O PA3HOBUAHOCTH JOKYMEHTA, SIBIISIOIETOCS

KJIacCU(PDMKAIIMOHHON EeAMHUIIEH B TMpejeiax OCHOBHOTO BHJAa M OTJIWYAIOUIETOCS OT HEro

BTOPOCTETICHHBIMU (HECYILIECTBEHHBIMU) IPU3HAKAMH.

OcHOBHBIMU Pa3sHOBUAHOCTAMMU 6V,Z[VT:

0151 NPOeKmHOU: apXUTEKTYPHO-IUIAHUPOBOYHbBIEC 3a/laHus, 3a/laHusl Ha TMPOEKTHUPOBAHUE,
APXHUTEKTYPHO-CTPOUTENbHBIE UYepTeXKH (IJIaHBI  dTaXed, pa3pesbl, (QyHITaMEHTHI),

00BEKTHBIC, JTOKAIbHBIE CBOAHBIC CMETHI U JIp.;

0J151 KOHCMPYKMOPCKOU: YEPTEkKU JAeTaleu, neraieid, COOpoyHble YepTEKH, YEPTEk OOIIEeTO
BHJIa, MOHTQ)KHBIN YEPTEXK, MMOSICHUTEIbHAS 3aIMMCKa, TEXHHUSCKHE 3aJIaHus U JIp.;

051 HAY4HoU: TIPOMEKYTOYHBIE, 3aKIIIOUUTEIbHBIE OTUYETBHI, OTYETHI O KOMaHAMPOBKAX,
JOKJIaJbl 0 Han0oJiee BAXKHBIX OTEYECTBEHHBIX U 3aPYOEIKHBIX JOCTHKCHUSIX U JIP.;

ONsl  MEXHOJI02U4eCcKol: MAapIIPYTHBIC, OIEepPallMOHHbIC, KOMIUICKTOBOYHBIC  KapThI,
BEJIOMOCTH OCHACTKH, COOPKH, OTiepaIiuii u 1ip.;

0151 NAmeHmMHOU: aBTOPCKOE CBHUJIETEIILCTBO HA H300pETeHHE, MWIUIOM Ha OTKPBITHE,
PaIMOHATIN3aTOPCKHE TTPEIOKCHHS Ha YIIYUIICHUE TEXHOJIOTHISCKOT0 Mporiecca u Jip.;

0151 cneyuanbHol: KapThl TOTOJbI, OIOJIICTCHH HAOJIOJCHHUH, OTYETHI O TIEOJIOTHYCCKUX
U3BICKAHUSX, KYPHAIBI TOPHBIX BBIPAOOTOK, albOOMBI 3apUCOBOK, MHUKETAXKHBIE KHIDKKH,
JIOJICBBIC KyPHAIBI U JIP.;

07151 NPO2PAMMHOL: PYKOBOJCTBO OIlepaTopa, OMUCaHUe aJITOPUTMOB, IIPOrpaMM, sSI3bIKa U JIp.



10. B rpade NelO ykaspiBaeTcs OTpacib SKOHOMHUKH, OOJACTh 3HAHUS, B KOTOPOW WA IJIS
KOTOPOH pa3paboTaH TOKYMEHT.
11. B rpade Nell yka3piBaeTCcs MaTepUabHBIM HOCUTENb KaXKIOr0 KOHKPETHOTO JOKYMEHTa —

Oymara, CBETOKOITHS, BATMaH, KajibKa, (hOTO- WU TUICHOYHAs OCHOBA

ﬂOKyM@HMbl u mamepuaivl K 3aHAmMuuIO.;

3. Tlombopka u3 12 mokymeHTOB pa3audabix cuctem HT/I.
4. Harnsaasie nocobust maboparopun HT/I.

Tema 6. (5 4.). Ilpobiaemsl dhopmupoBaHust HerocymapcrtBeHHOH yactu AP POD. Cosnmanme

apXMBOB YAaCTHBIX OpraHH3aIlHi.

Bonpocer ona obcyscoenus (paboma ¢ ucnonv3osanuem 3I1eKMPOHHBIX oOnucel ¢HoHO08
apxueos):
1. Kakyro poyib UTparOT apXuBbl YKOHOMUYECKOTO Mpoduiisa B obecriedeHUH (PUHAHCOBOM,
MIPABOBOW U MHTEIJICKTYAIIbHOM 6€30MacHOCTH KOMIaHHH.
2. XapakTep M OCHOBHBIEC HAIIPaBJICHUSI HCIOJIb30BAHUS PETPOCIEKTUBHON HAYy4YHOM,
MIPOU3BOJICTBEHHOU U OM3HEC-TOKYMEHTAIIUH.
3. Hcnonp3oBaHWE JOKYMEHTOB C IEIbI0 YKPEIUIEHUS] UMUJXKA, YIPaBICHUS penyTanuen
KOMITAHUH U YEJIOBEYECKUMHU PECYPCaMU, U PUCKAMH.
4. KakoBa poiib apXHMBHBIX JOKYMEHTOB B MHHOBAallMOHHOW JEATEIbHOCTH W KPHU3UCHBIX
CUTYaIHsX.

Cnucok ucmoyHuxkos u Jumepamypbol.

1. T'anonosa A.B.Poccuiickuii rocapxuB skoHOMHKH: co3ganue HCA k pokymeHTam 1o
anyHoMy coctaBy// OteuectBeHHbIe apXuBHI. - 2000. - N 5.- C. 78-80.

2. Tiopuna E.A. Poccuiickuii rocynapcTBEHHBIH apXUB HKOHOMHKH Ha CIyxko0e Yy
rpaxkaanckoro obmectsa // Bectauk apxusucta. - 2008. - N 4. - C. 83-89.

3. Trwopuna E.A. Poccuiickuil rocyaapCcTBEHHBIM apXUB 3KOHOMMKH Npa3aHyer 45-nerue //
Bectauk apxuBucta. - 2006. - N 6. - C. 206-221.

9.2. MeToauyeckue peKOMeHJAUMH MO MOATOTOBKE NMHUCbMEHHBIX pPadoT(peneH3un
Ha MOHOTpapuio)

Peniensust mpencraBusieT coO0l CaMOCTOSITENbHYIO MUCHMEHHYIO KOHTPOJIBHYIO pPaboTy
CTYJCHTOB.

B kauectBe 00BeKTa WuCCIENOBaHMS CTyJIEHTaM I[peajaraercs BbIOpaTb ONIHY U3
MoHorpaduii Ha BeIOOp (cM. pazgen 5.3. «OneHOYHbIE CPENICTBA...») U HAUCATh PEIEH3UI0 Ha
yKa3aHHYIO TJ1aBy (TJ1aBbl) BEIOpaHHON MOHOTpaduH.

[TuceMenHas pabora JOKHA COOTBETCTBOBATH BCEM TPEOOBAaHUSM, IPEIbSBISEMBIM
PITY x odopmieHnuto mucbMeHHON paboThl. [0 CBOEH CTpYKType pEIEeH3Us COCTOUT U3

TUTYJIBHOI'O JIMCTA, BBCACHHWSA, OCHOBHOI'O TCKCTA, 3aKIIOYCHMHA. CIHCcOK HMCHOJIb30BaHHBIX



HUCTOYHUKOB M JIUTEpPaTyphl HEOOXOIUM B CIIydae HCHOJB30BaHUS CTYACHTOM IpU HANHMCAHUU
PCUCH3NU JOIIOJIHUTCIBbHBIX HCTOUYHHUKOB U JIMTCPATYPHI.

Ha TUTYJIbHOM JIUCTE PCUCH3UN B O6H3&T€HLHOM MopsaKe YKa3bIBACTCA
oubmmorpadguueckoe omucaHue MoHorpaduu, Ha KOTOPYH CTYIASHTOM ObUIa HalucaHa
peueH3us.

[Tucemennass pabora B (opme pEIeH3UH HE SBISETCS NEPecKa3oM COJACPIKAHUS
BbIOpaHHOW MoHOTpaduu. OCHOBHas 3a/lada PEIeH3eHTa — MPOBECTH aHAIN3 COACPXKAHHUS U
BBICKa3aTh COOCTBEHHYIO MO3UIIMIO M0 BEIOPAaHHOMY HaAYYHOMY TPYIY.

Penensus npeamonaraeT OTBETHI HA CIEAYIOLIME BOMPOCHI (TPUMEpPHAs CXeMa):

- Kakhe IeNd M 3aJauyd aBTOp MOHOrpaduu CTaBUiI MpH HAMHCAHUU JTAHHOTO
ucciae10BaHus ?

- KaKk OH OOOCHOBBIBA€T AaKTYaJlbHOCTh IAHHOTO HCCIIEIOBAaHUS WM OMHCHIBAEMBIX
coObITuH, (hakToB? COoXpaHsAeTCs U aKTyaTbHOCTh BRIOPAHHOM TEMBI B HacTOsIIEE Bpems?

- KaKHe TEeMBbI, BOIIPOCHI, MPOOJIEMBI OH 3aTParuBaeT B UCCIIEIOBAHUN?

- Ha KaKue UCTOYHUKH, COOBITHUS, (PAKTHI ONMpAETCs aBTOP B X0Jie aHAn3a?

- KaK OH JIOKa3bIBAa€T CBOIO TOYKY 3PEHHUS (KaKU€ METOJIbI UCTIOJIB3YET)?

- 0O0BEKTHUBEH WM CYOBEKTUBEH aBTOpP MOHOTpaduu B CBOEM aHaIu3e?

- K KaKUM BBIBOJIaM IIPUXOJUT aBTOP B PE3YyJbTATE UCCIIEIOBAHUSA !

- IOABCAUTC UTOT' U BBICKAXKUTC CBOIO IMMO3UIIUIO ITO YKA3aHHBIM B pa60Tax HpO6HeMaM.

O6bem penen3un coctaBiasieT He MeHee 10-12 muctoB ¢opmara A4, HAOpaHHBIX
mpudTom TimesNewRoman 14 pazmepom uepes 1,5 unrepnai.

9.3. Uuble MaTepuaJIbI



Ipuioxenne 1

AHHOTAINUA JTNCHUITJINHBI

JucuuruinHa  (MOIynb) — peanu3yercs Ha  (akyiabTeTe JOKYMEHTOBEOCHHS U

TEXHOTPOHHBIX AapXWBOB Kadeapoil JOKYMEHTOBEACHUS, ayJUOBHU3YAIbHBIX M HAy4YHO-

TEXHUYCCKUX apXHNBOB

Llens TUCHUTUTMHBI — TOATOTOBUTH CIIEIUATIUCTA, 00J1aa0MIEero MEXXIUCITUTUTMHAPHBIMU

U KOMIUICKCHBIMU3HAHUAMHUO TCOPHU U IPAKTHKEC CO3JaHUA H&y‘lHO-TGXHH‘-IGCKOfI u

HKOHOMHYECKOW JOKYMEHTAIMH, IIMPOTE €€ MCIOIb30BAHUS B PA3IMUHBIX chepax 3KOHOMHKH,

HAyKH, TEXHUKHU U KYJIbTYpBl, clieliupuKe JOKYMEHTUPOBAHUS YKOHOMUYECKONIeATETbHOCTH.

3aauu JUCUUILUIMHBI COCTOST B CIEAYIOIIEM:

W3y4YUTh HUCTOPHIO pa3BUTHS HAay4YHO-TEXHUYECKOTO u SKOHOMHYECKOT'O
JIIOKyMeHTupoBaHus B Poccuu;

W3YyYUTh TEXHOJIOTMM W3TOTOBJICHUS MW  OQOPMIICHHUS HAYyYHO-TEXHUYECKOW U
HSKOHOMUYECKONJOKYMEHTALUU;

OBJIAJICTH TEOPETUYECKUMHU 3HAHUSIMH HCITOJIb30BAHUS HTJ u

HYKOHOMUYECKONJOKYMEHTALUH.

Jucnurnnmuza (Mo1yIib) HampasiieHa Ha (GOPMHUPOBAHKE CICAYIOIINX KOMIICTCHITHI:

CIIOCOOHOCTBIO  UCTONB30BaTh MpaBWja OpPraHU3alid BCEX JTaloB pabOThl C
JTIOKYMEHTaMH, B TOM 4uciie apXuBHbIMU JokyMeHTamu ([1K-20);

BJIaJICHUEM HaBBIKAMHU COCTABJICHUS OMMCEH Jell, MOArOTOBKH JEN K Mepefadye B apXuB
OpraHu3alnu, TOCYJAPCTBEHHBIN WM MyHUIIMNaNbHbIN apxuB (ITK-21);

CIIOCOOHOCTBIO MPUHUMATHh Y4acThe B pabOTe MO MPOBENCHUIO IKCIEPTU3BI IIEHHOCTH
nokymeHToB (ITK-22);

BIIAJICHUEM TPUHIMIIAMH OpPTaHWU3AIlMM aAPXHUBHBIX CIYXO0 JTOKYMEHTAIIHOHHOTO

oOecrieueHHs YMpaBlIEHUS U apXUBHOTO XpaHEHUS NOKyMEHTOB B opranm3arusax (ITK-

44).

B pesynbpTaTe 0CBOCHMS TUCIUIUIMHBI (MOJTIYJIS) 00YUYaIOMIUNUCS TOJDKEH:



3name:

— HAy4YHO-TEXHHMYECKas JEeATEJbHOCTh KaK o00JacTh  COIMAIbHOM  NPaKTHUKH U
MHTEJJIEKTYaJIbHOTO TBOPUECTBA, €€ CYIIHOCTh U 3HAYEHHE B CBS3H C Pa3BUTHEM HOBBIX
UH(OPMAIIMOHHBIX TEXHOJOTUH U JEWCTBUEM HOBBIX (DaKTOPOB Pa3BUTHSI SKOHOMHKH;
(TIK-20);

— cnenuduveckrue 0COOEHHOCTH HAyYHO-TEXHHUYECKON M SKOHOMHYECKOH JTOKYMEHTAINH
(TIK-21);

— crnenuduieckre 0cCoOOEHHOCTH poBeneHus D1 HaydHO-TEXHHYECKOM U SKOHOMUYECKON
noxkymenTanuu (11K-22);

— OCHOBHbBIE MPUHIIMITBI OPTaHU3AIMN U XPAHEHUS X031UCTBEHHOM U TEXHOJIOTMYECKOU
noxkyMmeHTanuu B apxuBax (I1K-44).

Ymemes:

— aHaIM3WPOBATh, HHTEPIIPETUPOBATH HAYUHYIO, TEXHHUECKYIO, (PUHAHCOBYIO,
Oyxranrepckyto u unyto napopmanuio (I1K-20);

— npoecCHOHAIIEHO OPUEHTUPOBATHCS B MPOOJIEMATHKE JJOKYMEHTUPOBAHUS HAyYHO-
TEXHUYECKOM ¥ SKOHOMHYECKOU ACATCIIbBHOCTH; IPUMCHATH aBTOMATU3HPOBAHHBIC

texnosoruu B padore ¢ HTJ[ u O] (ITK-21).
— TPUMEHATH MOJTYYEeHHBIC 3HAHUS Ha MPaKTHKE (B XoAe mpakTuyeckux padot) (I1K-22);

— npodeccruoHanbHO opueHTHpoBaThCs B JJOY HaydyHO-TEXHHUECKONW U S3KOHOMUYECKOM
nesrenbHocTH (I11K-44).

Braoems:

— COBpPEMEHHOUN METOJMKOW M TEXHOJIOTHEH 0TOOpa, KOMIUIEKTOBAHUS, CUCTEMaTH3aIIHH,
ONUCaHMs, y4eTa HAy4YHO-TEXHUUYECKON U sKoHOMHUYecKor nokyMeHnTanuu (I[1K-20);

— 1podeCCHOHATBHONW TEPMHUHOIOTHEH, TPEIMETOM U 0OBEKTOM JIEATEIHLHOCTH apXUBOB B
HAyYHO-TEXHUYECKON M SKOHOMHYECKOH chepe;HOpMaTUBHO-METOANYECKUM
obecnieuenneM mnporecca cozganust HTJ u D1 (ITK-21);

— HOpMaTHBHOH 0a30ii B 00iactu nposeaeHus D1 HaydHO-TEXHUYECKOH U
sKOHOMHUYecKoU nokymeHTauuu (I11K-22);

— 1npodecCHOHAIBHON TEPMUHOJIOTHEN B HAYUHO-TEXHUYECKON 1 SKOHOMHUYECKOU cdepe
(IIK-44).

[To mucnunmuHe (Mody0) IPEeayCMOTPEHA TPOMEXKYTOUHAS aTTeCTaIus B (hopMe 3auera
C OLICHKOM.
OO0miasi TpyIOEMKOCTh OCBOEHUSI UCHUIUIMHBI (MOOY/s) COCTaBIseT __3__ 3aueTHBIC

€IMHUIIBL.



