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1. HosscHuTEAbHAA 3AIIHCKA

1.1. Ilenp v 3aga4u AUCHUTUINHBI

enp aucHUIUIMHBI - 00ECIEYUTh HEOOXOAMMBIM M JIOCTATOYHBIA YPOBEHb TEOPETUUYECKHX
3HAHWA W HABBIKOB WX MPUMEHCHHS B PEUICHHHM NPAKTHYECKUX 3a1ad WH(OPMAIMOHHO-
JIOKyMEHTAIlMOHHOTO o0ecreueHus cranaaptu3anuu B Poccuiickoit deneparumu.

3agauu IUCHUILIUHBIL
- U3y4eHHUE TEOPHH U MPAKTHKU pabOTHI ¢ JOKyMEHTAIMel 1o pa3paboTke, BHEIPEHHUIO,

XPpaHCHUIO U UCIIOJIBb30BAHUIO CTAHAAPTOB B COBPEMCHHEBIX YCIIOBUAX,

- BbIpa0OTKAa Yy CTYACHTOB HaBBIKOB CaMOCTOSITEIbHOW paboOThl ¢ MH(GOPMAIMOHHBIMU
pecypcamMu B IOKYMEHTUPOBAaHHOM MH(pOpMaIue B 00J1aCTH CTaHIapTU3AIUH.

1.2. ®opmMupyembie KOMIETEHIIMH, COOTHECEHHBIE C IUTAHUPYEMBIMH PE3yJIbTaTaMu 00yUICHUS
10 IUCLUIUIMHE:

Konsl Conep:xanue IIepeyenb mIaHMpyeMbIX Pe3yabTATOB
KOMIIETEeHIIUM | KOMIIeTeHIHii o0y4eHHUsI 1O AUCUMILINHE
OK-4 CIIOCOOHOCTBIO 3HaTh: IPaBOBbIE OCHOBHI CTaHAapTU3aluu PO;
HCIIOJIB30BaTh OCHOBBI
MIPaBOBBIX 3HAHUH B YMeTb: UCTIOIB30BATh OCHOBBI PABOBBIX 3HAHUN
pa3ianyuHbIX chepax B CTaHAapTU3aLUHU JTOKYMEHTAIIHOHHOTO
JESATEIIBHOCTH oOecrieueHMs yrnpaBiIeHUsl U apXUBHOTO Jiena
BraneTrs: HaBbIKaMu CTaHAAPTU3ALUU
JIOKYMEHTallMOHHOT'0 00eCreYeHNsl yIIpaBIeHUs
Y apXUBHOIO Jiea
1K-31 CHOCOOHOCTBIO 3HaTh: OpPTaHbl W CTPYKTYpBI, PYKOBOJSIINE
paspabarbIBaTh crangaprusauuei B PO;
JIOKaJIbHbIE HOPMAaTUBHBIEC | TPEOOBAHUS M HOPMBI MEXKIOCYJapCTBEHHBIX U
akThl M  HOPMAaTUBHO- | HALIMOHAJBHBIX CTaHIApTOB B oOnactu JJOVY;
METOINYECKUE
JOKYMEHTBI 10 BEJIEHUIO | YMeTh: IPUMEHATh HAy4yHbIE METOJbl IpHU
MH(OPMaLOHHO- UCCJIEIOBAaHUM OOBEKTOB  MpOo(eccHOHAIbHON
JIOKYMEHTallHOHHOT'O JIESATENBHOCTH;
oOecrnieyeHus yIpaBieHus | - pa3padbaTbIBaTh CTaHIAPTHI OPraHU3AlINH.
Y apXUBHOTO Jieja
Braners: ”HPOPMAIIMOHHBIMH TEXHOJIOTUSIMH,
UCIOJIb3YEMBIMHU B ITPOLIECCE CTaHJAPTHU3ALNH
P® B ienom u JIOY B wactHOCTH.
IK-32 BJIaJICHUEM 3HaTb:
3aKOHO1ATE JTbHOU 1 | B3AaUMOCBS3b CTaHdapTOB u Apyrux
HOPMAaTHBHO- HOPMATHUBHBIX JOKyMeHTOB B obOnactu JIOY u
METOINYECKON 0a30ii | CMEXHBIX 00J1acTel AEATEIBHOCTH,
uH(OPMAIIMOHHO- HOpPMAaTUBHBIE TOKYMEHTBI, pErJIaMEHTUPYIOIINE
JOKYMEHTAI[HOHHOTO pa3paboTKy ¥ BHEAPEHUE CTaHIAPTOB B PO

oOecrieyeHHs ympaBJIeHUsS
M apXMBHOrO  Jea,
CHOCOOHOCTBIO

VYmMerb:  paboTaTh € Pa3IMYHOTO
UCTOYHUKAMU  HMH(OpMaIuH,

pona
HCIIOJIB30BaTh
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OpI/IeHTI/IpOBaTBCH B HOpMaTI/IBHBIe HpaBOBBIG I[OKYMCHTBI B CBOCfI
IIPaBOBOM 0a3e CMEXHBIX | JACSATECIbHOCTH.
oOacren

Bragers: 3aKOHOJATEIbHON U HOPMATHUBHO-
MeTOIMYeCcKON 0a30il cTaHIapTU3alNY,
JIOKYMEHTALlMOHHOT'0 00eCIeueH s yIpaBIeHUsS
Y apxXuBHOro aena PO.

1.3. MecTo qUCHUIUIMHBI B CTPYKTYpe 00pa30BaTeIbHON IPOrpaMMBbl

Jucuunnmna « MTHpOopManoOHHO-TOKYMEHTAMOHHOE 00eCTIeYeHnEe POIIECCOB CTaHIAPTU3ALUU
B PD» oTHOCHTCS K 6a30BOI/BapuaTUBHON yacTH OJ0Ka JUCLUIUIMH Y4eOHOTO IUIaHa.

Jns  ocBOeHMsS ~ AMCUMIUIMHBI ~ HEOOXOAWMMBI  3HAHUS, YMEHUS M BIAJCHUA,
cOpMHUPOBAHHBIE B XOA€ W3YYEHHUS CICAYIOIIUX TUCLUUIUIMH M TPOXOXKIAEHUS INPaKTHK:
Wudopmaruka, HWupopmaunonnele TtexHonorud, JlokymeHnroBenenue, OpraHuzanus u
TEXHOJIOTUSl JOKyMEHTAllMOHHOro oOecneuenust ympasineHus, Crangaptuzauus JOY u
ApXHUBHOIO JIeJIa.

B pesynbrate OCBOCHHUS IUCHMIUIMHBI (DOPMHUPYIOTCS 3HAHMS, YMEHMS M BIIAJCHHUS,
HEOOXOUMBIE JJIl U3YUYEHHS CIEAYIOUIMX JUCHUUIUIMH M MPOXOXKIACHUS NpakTHK: TexHosoruu
3alIUThl U 00PabOTKM JTOKYMEHTOB OTPaHUYEHHOTO J0CTyNa, JJOKyMEHTHpOBaHUE AEATEIbHOCTU
OpPraHOB YNPABJICHHs B HETOCYIAPCTBEHHBIX OPraHU3aLAM.




2. CTpyKTypa JUCUMILIIHHBI

CTpyKTypa IMCUMIJIMHBI JIS 04HOI hopMbI 00yUeHM I

OO0mast TpyI0EMKOCTb AUCIUITIIMHBI COCTABIISET 2 3.€., 72 4., B TOM YHCIIe KOHTaKTHas paborta
oOyuaromuxcs ¢ mpernojapareneM 28 4., camocrosTenbHas pabora o0yvatonmxcs 44 4.

Bupl yaeOHO# paboTh

®opMmbl
(B Hacax) TeKyIIIero
KOHTaKTHAast . KOHTPOIT
Ne o o v Z|E YCIIEBAEMOCTH,
Paznen qucHUIIMHBL/ TEMBI > = o 2| 8 4
/1 5 s [ 5 5 & dopma
ol S |Ed Ex|§ %é £ \9 MpOMEeXyTOYHOM
3|5 | E|E8 SEZ5| 29 arrccraumu (no
G 5 |28 8@=F& 5| S g cemecmpam)
ol5 o |58 58F & i
1 | Tema 1. 3akoHOZaTeNLHAA U 6 2 4 10 Juckyccust
HOPMaTHUBHO-IPaBOBast 6a3a cobeceoBanue
B c(hepe nHopmaImoHHo-
JIOKYMEHTAIMOHHOTO
obecrnieueHus
CTaHIapTH3AIUHU B
Poccuiickoit denepanu
2 | Tema 2. UadopmarmonHo- 6 4 10 JUCKYCCHS
JIOKYMEHTAI[MOHHOE cobecenoBanue
oOecnieueHue
CTaHJapTH3AIUU
3 | Tema 3. 6 2 6 8 Ipuem
JKU3HeHHBIN UK NPAKTHYECKUX
JIOKyMEHTOB, 3a/aHuH
COTIPOBOKIAIOIINX
MIPOIIECCHI CTAHTAPTH3AIUN
Ha pa3JIMYHbBIX dTamax
4 | Tema 4. 6 2 6 6 Iprem
ITpoueccsl NPaKTHIECKUX
JIOKYMEHTAIIHOHHOTO 3alaHuM
obecrnieueHus ynpaBieHus
pa3pabOTKON CTaHIaPTOB
5 | Temas. 6 2 10 JIUCKYCCHS
OcHoBHbIE TPOOTIEMBI U
MEPCIEKTUBEI Pa3BUTH cobecesoBaHHe
MH(OpPMaILMOHHO-
JOKYMEHTaIlMOHHOTO
obecrnieyeHus
cranaapTu3anuu B Poccun
6 Hrorosas arrecTtanus. 3a4eT C 6 HUTOroBas
OLICHKOM KOHTpPOJIbHAs
pabota
7 | UTOT'O 8 8 12 44




3. CopepxaHue JUCHUIIMHBI

Tema 1. 3axkoHopaTeqlbHasi W  HOPMAaTHBHO-paBoBasi 0a3a B  cdepe
HH(OPMANMOHHO-T0KYMEHTAIIMOHHOI0 o0ecnevyenusi cranaaprusanuu B Poccuiickoi
Denepanun

[Ipenmer, 3amaun, coaepKaHME€ M MeETOAMKa wu3yudeHHs kypca «WubopmannoHHo-
JOKYMEHTAllMOHHOE o0ecreyeHne cranaaptusanuu B Poccuiickoit dexpepauuu», ero poib B
MOJIFOTOBKE CHEI[HAIMCTOB, CBSI3b C IPYTUMH Y4EOHBIMU TUCIUIUIMHAMHU.

VYueOHast, MeToAnYeCcKast 1 HOPMATUBHO-CIIPABOYHAS JIUTEPATypa.

OO61ereopeTHUecKre acleKThl MOHATHI «TEXHUYECKOE PETyIMPOBAHUEY», «TEXHUUYECKUN
periaameHT, «CTaHJapT», «JIOKyMEHTALIUOHHOE obecrieueHue CTaH/AapTU3aLUN»,
«MH(POPMAIIMOHHO-IOKYMEHTAIMOHHOE 00ECIICUCHUE).

3amaun, (GYHKOUM U CTPYKTypa HHPOPMAIMOHHO-TOKYMEHTAIIMOHHOTO O0ECIICUCHHUS
CTaHJapTU3aLUU.

O®enepanbuble  3akoHbl  Poccmiickoit  ®enepanuun.  HanmonaneHas — cucrtema
CTaHJapTU3aLUU.

MexnyHapoaHble U HallMOHAJIbHBIE CTaHAAPTHL. TeXHUYECKUE periaMeHThl.

[TonoxxeHue o ciyx06e cTaHAapTU3ALINY.

Tema 2. Un¢popMannoHHO-10KYMEHTAIIHOHHOE 00eclieYeHre CTAHAAPTH3 AN

HopmaruBHO-MeTOqMUECKOE obecrnieueHue YIIPaBICHUSI UH(OPMAITMOHHO-
JIOKYMEHTAIlMOHHBIMU TpolieccaMu B cepe cTaHIapTU3ALINU.

OcHoBHbIE TIeM W 3amaun DenepaibHOr0 MHGOPMAIMOHHOTO (OHAA TEXHUYECKHX
pErIaMeHTOB U CTaHJAAPTOB.

Enunas undopmarmonHas cuctema o TeXHUYECKOMY PEryJIMPOBAHUIO.

Tema 3. 7Ku3HeHHBI UHUKJ JOKYMEHTOB, CONPOBOMNIAAIOIINX MPOLECCHI
CTAHAAPTU3ALMM HA PA3JIMYHBIX dTaNax

OcHoBHbIE cTaNM pa3pabOTKHU MPOEKTa CTaHJapTa U JOKYMEHTAIHs, COPOBOXKAAI0Iast
MPOEKT CTaHAapTa Ha KaXKAOM dTare ero pa3padoTKu.

N3yuenne u aHanu3 BHUJOB JIOKYMEHTOB, COMPOBOXKIAIOIIMX MPOIECCHl Pa3padOTKH
CTaHJIapTOB U TEXHUYECKUX PETJIAMEHTOB.

Tema 4. IIpoueccbl JOKYMEHTAIMOHHOIO o0ecrnevyeHUsl yNpaBJeHUs Pa3padoTKoi
CTAaHApPTOB

[Tpomieccel W MHCTPYMEHTHI  MH(DOPMAIIMOHHO-AOKYMEHTAIMOHHOTO  00ecreyeHus
CTaHJapTHU3ALUN.

Teopuss u rpaduueckas MojeNb JOKYMEHTAI[HOHHOTO OOECleYeHHUsi IPOLECCOB
CTaHJapTU3aLUN

Opranuzanus pa3paboTKH, BHEAPEHHS U XPaHEHUS CTaH1apTOB.

ba3bl 1aHHBIX ¥ aBTOMaTU3UPOBAHHBIE CUCTEMBI B 00JIACTH CTaHAAPTU3ALINH.

Tema 5. OcHoBHble MNPOOJEeMbl M MNEPCHEKTHBBLI Pa3BUTHS HH(POPMAIHOHHO-
AOKYMEHTAIIMOHHOTr0 o0ecnedeHUus cTaHaapruszauuu B Poccun

HayuHno-teoperndeckue mpo0iieMbl HHPOPMAITMOHHO-TOKYMEHTAIIMOHHOTO O0eCTIeueHuUs!
CTaHIapTU3ALIHH.

PasButue 3akoHOmATENBHOW W HOPMAaTHBHO-METOIMYECKOH  6a3pl.  IIpoGiemsl
rapMOHHU3ALUA MEXIYHAPOJHOTO M HAIMOHAJIBHOTO 3aKOHOJATEIbCTBA M COTPYIAHUYECTBA B
obnactu nH()OPMAIMOHHO-AOKYMEHTAIIMOHHOTO 00ECIICUeHUS CTaHIapTU3AIIHH.
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[TpoGnemMbl 1 mepcreKTUBEI HHGOPMAIIMOHHO-0KYMEHTAITMOHHOTO 00eCTIeYeHUS
CTaHIapTU3AIUH.

4. (Oopa3oBaTejibHbIe TE€XHOJOTHH

Ne H Buasbl yueonnsix |O0pa3oBareiibHbIe

p/m | MEHOBAHIE pasiea 3aHATHH TEXHOJIOTHH

1 12 3 4

1. |Tema 1. 3akoHogaTeanHass U Jlexrms 1. Jlexusi ¢ KCHOJIb30BAHHUEM
HOpPMAaTHUBHO-TIpaBoBas 06aza B cdepe Cemunap BHJICOMAaTEpHAIIOB
MH(OPMAIHOHHO- CamocTosempmas | CKYCon
JIOKYMEHTaIIHOHHOTO 00ecIedeHns  |paGora Iloaroroska k 3aHATHIO C
cranjaptuzauuu B Poccuiickoi HCIIONB3OBAHHICM PECYpCOB
CDeIlepaIII/II/I HWHTCPHCT, YKa3aHHBIX B

MCTOAUYCCKUX PECKOMCHAAIUAX K
JIMCIMILIHHE.

2 |Tema 2. UndopmarimoHHO- Cemunap [ToaroToBKa K 3aHATHIO C
JOKYMEHTALlMUOHHOE obOecrieyenue CaMocTosTEIbHAs |MCIIOJIb30BaHUEM PECYpPCOB
CTaHJapTH3ALHUH pabora UHTEPHET, YKa3aHHBIX B

METOANYECKUX PEKOMEHIALHSX K
JUCHUITIINHE.

3 |Tema 3. Jexms 2. [TpoGnemuas JaeKIus
JK¥3HEHHBIN UKIT TIOKYMEHTOB, JlaboparopHas Brinonnenue npakTHYECKOro
COTIPOBOYKIAOIIMX MPOLECCHI pabora 3a1aHus
CTAHJApTH3ALMH Ha PA3THUHBIX CamocrosrenbHas |[1oAroTOBKa K 3aHATHIO C
yTanax pabota UCIIOJIb30BAaHUEM PECYPCOB

UHTEPHET, YKa3aHHBIX B
MCTOJUYCCKUX PEKOMCHAAIUAX K
JUCITUITIINHE.

4 |Tewma 4. Jlexuus 3. Jleknus-BU3yanuzamus ¢
IIporecchl JOKyMEHTAMOHHOTO NPUMEHECHUEM CIIAi/I-TIPOCKTOpa
obecriedeHys yIpaBIeHHs JlaGoparopHas Brimonnenne NpakTHYECKOTO
pa3paboTKOM CTaHAapTOB pabora 3allaHus

CamocTositenbHas |[I0ArOTOBKA K 3aHSITHIO C

pabora UCIIOJIb30BAaHUEM PECYPCOB
HWHTCPHCT, YKa3aHHBIX B
METOIMYECKUX PEKOMEHIAIUIX K
JIMCIUTUIHHE.

5 |Temas. Jlexrus 4. Jluckyccust
OcCHOBHBIC HpO6HeMLI Y TIEPCIIEKTUBBI CamocTtosTenbHas |IloaroroBka K 3aHITHIO C
pasBHTHS HHPOPMAIIHOHHO- pabora UCIIOJIb30BAaHUEM PECYPCOB

JOKYMEHTAI[MOHHOTO O0ecTeueHus
cranmaptu3auuu B Poccun

HWHTCPHCT, YKA3aHHBIX B
METOUYCCKUX PEKOMCHAAIUAX K
JUCIHUIIIINHEC.




5. Ouenka njiaHUpPyeMbIX Pe3yJbTATOB 00yUeHHs

5.1. Cucrema oLileHUBaHUA

9

®opMa KOHTPOJISI

Makc. KOJIH4ecTBO 0aJ1710B

3a oxny Bcero
padory
Texymui KOHTPOJIb:
- yuacmue 6 ouckyccuu (memot 1-2,5) |5 6ana 15 6annos
- 8bINONIHEHUEe 3A0aHULL HA
npaxmuyeckom 3auamuu (memoi 3-4) 10 bannos 40 6annos
5 bannos 5 bannos
[TpomMexyTodHas aTTecTaus 40 6annos
3auem c oyenkol
Hroro 3a nucuunjinny 100 6annos

ITomy4yeHHBI COBOKYIIHBIN PE3yJIbTAT KOHBEPTUPYETCS B TPAAUIIMOHHYIO KAy OLICHOK U B
IHIKally olleHOK EBporeiickoii cucteMsl nepeHoca 1 HakorieHust kpeautos (European Credit
Transfer System; nanee — ECTS) B cooTBeTcTBUM ¢ TaOnHIICH:

100-6ammpHast e p— [xaia
nIKasa ECTS
95 -100 A
8304 OTJIMYHO B

68 — 82 XOpOIIIOo 3a4TEHO C

56 — 67 D

50 _55 YJIOBJIETBOPUTEIHLHO E

20 —49 FX
0-19 HEYJIOBJICTBOPUTEIIBHO HE 3a4TCHO F
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5.2.Kputepuu BbICTaBICHUS OLIEHKHU MO JUCHUILIMHE

Banael/
HIkaJuaa
ECTS

OueHka mo
JUCHUILIMHE

Kpurtepuu oneHkn pe3yibTaToB 00y4eHuUs 10
AUCLHMILIAHE

100-83/
AB

«OTIUYHOY/
«3a4TEHO
(oTyHO)»/
«3a4TEHO»

BricTaBnsiercs oOydaromeMycsi, €Ciu OH ITyO0Ko U
IIPOYHO YCBOWJI TEOPETUYECKUM U NIPAKTUYECKUI
Marepuai, MOXeT IPOJAEMOHCTPUPOBATH 3TO HA 3aHATUAX
U B XOJI€ IPOMEKYTOYHON aTTECTALIUU.

OO0yyaromuiicst KCUEPIBIBAIOIIE U JIOTHYECKHA CTPOUHO
u3NaraeT yueOHbIi MaTepuall, yMeeT yBSI3bIBaTh TEOPUIO C
MIPAKTUKOM, CIIPABIISECTCA C PEIICHUEM 3aJad
npo¢ecCHOHATLHON HANPaBIEHHOCTH BHICOKOTO YPOBHS
CJI0)KHOCTH, MPAaBUILHO OOOCHOBBIBAET MPUHSTHIC
pelIeHus.

CB00OIHO OpUEHTUPYETCS B Y4eOHOH U
npoeCCHOHATILHOM JINTEpaType.

OneHka 0 JUCLUIUIMHE BBICTABIISIOTCS 00Y4arOIEMYCs C
YYETOM PE3YIbTATOB TEKYLIEH U POMEKYTOYHON
aTTECTALUN.

Komnerenuuy, 3akpenia€éHHuble 3a JUCUUTIIMHOM,
c(OpPMHPOBAHBI HA YPOBHE — «BBICOKHI.

82-68/

«XOpOIIo»/
«3aUTEHO
(xoporo)»/
«3aUTCHO

BricraBnsiercs o0yuatromemMycs, €Clid OH 3HaeT
TEOPETHYECKUIN U MPAKTUYECKUN MaTepHall, IPaMOTHO U 110
CYILIECTBY U3JIaraeT €ro Ha 3aHATUAX U B XOJE
MIPOMEKYTOYHON aTTECTAllMU, HE JIOIYCKasl CYyLIECTBEHHBIX
HETOYHOCTEH.

OOyyaromuiics MpaBUJIbHO IPUMEHSET TEOPETHUUECKHE
MIOJIOXKEHUS [IPU PELICHUH NTPAKTUYECKUX 3a1a4
npodeccnoHalbHOM HAaNIPaBIEHHOCTH PA3HOTO YPOBHS
CJIO’KHOCTH, BJIa/Ie€T HEOOXOUMBIMHU I TOT'0 HABBIKAMU
U IpUEMaAMH.

JIOCTaTOuHO XOPOIIO OPUEHTHPYETCS B yUeOHOH U
npodeccnoHanbHOM TUTEpaType.

OreHka 1Mo JUCHHUIUIMHE BBICTABIISIOTCS 00YYat0IEeMycs C
Y4ETOM pE3yIbTAaTOB TEKYLIEH U MPOMEKYTOUHOMN
aTTeCTaluu.

Komniereniuu, 3aKkpeni€Huble 3a TUCIUTITMHOM,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIINIY.

67-50/
D,E

«YIOBJIETBOPH-
TETHHOY/
«3aUTEHO
(ynoBnerBopu-
TEJILHO)»/
«3aUTCHO»

BricTaBnsierca oOy4daromiemMycsi, €Cu OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUUECKUN U MPAKTHUECKUI MaTepuall,
JIOTTYCKaeT OT/JeNIbHbIE OMIMOKH MPH €T0 W3JI0KEHNUH Ha
3aHATHUSAX U B XOJI€ IPOMEXYTOUHOM aTTecTauu.
OOyyaromuiics UCIBITHIBAET ONpeIeIEHHbBIE 3aTPYAHCHUS
B IPUMEHEHHUU TEOPETUUECKUX MOJOKEHUN PU peIIeHUN
MIPAKTUYECKHX 33124 NPO(HEeCCHOHAIBHON HAPaBIEHHOCTH
CTaH/IapTHOI'O YPOBHS CIIOKHOCTH, BJIAJIEET
HEOOXOAUMBIMHU AJISl 3TOT0 0a30BBIMM HAaBbIKAMU U
IPUEMAMH.

JIeMOHCTpUpYET TOCTATOYHBIN YPOBEHDb 3HAHUS yUeOHOM
JUTEPATYPHI IO JUCHUILIMHE.
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Banasl/ Ounenka mo Kpurtepun oneHkn pe3y1bTaToB 00y4eHUs 10
kana AUCLHMILIAHE AUCLHMILIAHE
ECTS

OneHka no JUCHUILTMHE BBICTABISIOTCS 00yUaroleMycs ¢
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTeCTaluu.

Kommniereniuu, 3aKkpeniénnple 3a JUCUUILTMHON,
c(hOpMHUPOBAHBI HA YPOBHE — «IOCTATOYHBINY.

49-0/ «HeyIoBJIeTBOpUTE | BhIcTaBisercst o0ydaromeMycs, eCjd OH He 3HaeT Ha
F.EX JTBHOY/ 0a30BOM ypOBHE TEOPETUYECKUN U MPAKTHUECKUI
HE 3a4TEHO MaTepHall, OIycKaeT rpyObie OMIMOKH TIPU €To
M3JIOKEHHUHU Ha 3aHATHUSAX U B XOJI€ IPOMEKYTOUHOMN
aTTeCTAIlHH.

OOyyaromuiics UCIIBITHIBAET CEPhEZHBIE 3aTPYIHEHUS B
MPUMEHEHUH TEOPETUYECKUX MOJIOKEHUH MTPU pelieHUH
MPAKTUYECKHX 3a/1a4 MPO(eCCHOHATFHON HAIPaBICHHOCTH
CTaHJAPTHOI'O YPOBHS CJI0)KHOCTH, HE BJIaJCET
HEOOXOUMBIMU JIJISl 3TOTO HABBIKAMU M MIPHUEMaMHU.
JleMoHCTpHpYET (pparMeHTapHbIe 3HaHUS y4eOHOM
JAUTEPATYPHI IO JUCHUTUIAHE.

OneHka 1o JUCHHUIUIMHE BBICTABISAIOTCS 00YYarOIEMyCs C
y4E€TOM PE3YNbTATOB TEKYIIEH U MPOMEKYTOUHOU
aTTeCTallUH.

KomnereHyu Ha ypoOBHE «IOCTaTOUYHBINY, 3aKPETIEHHBIE
3a AMCLUUIUIMHON, HE COPMHPOBAHBI.

5.3. OneHouHble cpeAcTBa (MaTepUabl) Ul TEKYIEr0 KOHTPOJIS yCIIEBaeMOCTH,
IIPOMEXKYTOUHOM aTTecTaly 00y4aromuxcs Mo JUCIUIIINHE

[IpumepHas Tematuka pedeparos:

AHanu3 3aKOHOJATENIbHON M HOPMaTHUBHO-TIpaBOBOW 0a3bl B cdepe HMHPOPMAIMOHHO-
JIOKYMEHTAIlMOHHOTO obecrievueHus ctanaapTusanuu B Poccuiickoit @enepanmu

AHanmM3 TPOIECCOB JOKYMEHTAIIMOHHOTO oOecreueHus yIpaBiIeHUs pa3paboTKoi
HallMOHAJIbHBIX cTaHAapToB B Poccuiickor denepanuu

[IpoGneMbl BHEApEHWS WHHOBAIMA B OO0JACTH JOKYMEHTAIIMOHHOTO OOECTICUCHHS
MPOLIECCOB CTaHIaPTU3ALIMH.

OcoOeHHOCTH  OpraHMW3alid  JOKYMEHTAallMOHHOTO  oOecrmeueHus  pa3paboTKu
TEXHUYECKUX PETJIaMEHTOB U HAIlMOHAJIbHBIX CTaH1apTOB B PD.

Oco0eHHOCTH JTOKYMEHTAIIMOHHOTO OOECMeYeHus TMPOIECCOB CTaHIAApTH3allMd B
OpraHu3aIu.

[lepcnekTrBHBIE  HaAmpaBiCHUS  Pa3BUTUA  WHOOPMAIMOHHO-TOKYMEHTAIIMOHHOTO
obecrnieueHus CTaHaapTHU3AIUH.

[TpoGneMbl pa3BUTHS CTaHIAPTU3ANN U €€ JOKYMEHTAIMOHHOTO 00eCTIeYeHUSI.

Koncantunrossie yciyru B chepe HHGOPMAIMOHHO-AOKYMEHTAIIMIOHHOTO 00ecTeYeHUs
CTaHJAPTH3AIMU U CEPTHPUKAIIIH.

Crangaptusanus JOKYMEHTAI[MOHHOTO OOECIeUeHHUs YMpaBICHHS KaK HalpaBlICHUE
pa3BUTHS HAllMOHAJIBHOW cTa”AapTu3anuu B Poccuiickoit deneparuu

AHanu3 U 0COOCHHOCTH apXUBHOTO XpaHEHHUsI JIeia CTaHAapTa.

KonTposibHbIE BOPOCHI U 3a4aHus J11 IPOMEKYTOYHOM aTTECTAllMM 10 UTOTaM
OCBOCHUS JUCIIAIIINHEI
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HopmaTtuBHO-TIpaBoBas Oaza chepor WH(pOPMaAITMOHHO-TOKYMEHTAIIHOHHOTO
oOecrnieueHus CTaHAapTU3ALUY.

OcHOBHBIE Oprassl 110 cTaHAapTU3anuu B PO.

HannoHaneHbIE CTaHAAPTHI, PETJIAMEHTHPYIOLME IIPOLIECCHI CTaHaapTu3auuu B PO.

CucremHuplii  moaxon B HH(POPMAIMOHHO-IOKYMEHTALIUOHHOM  OOECreueHUuu
CTaH/IapTU3aLUU.

OcHoBHble (yHKIMU U 337auu DenepanbHOro HHPOPMAIMOHHOTO (HOHAA TEXHUYECKUX
pErJIaMeHTOB U CTaHIapTOB.

dopmupoBanue U ucnoib3oBanue DenepanpHoro  MHPOpMAIMOHHOTO  (oHIA
TEXHUUYECKUX PErJIaMEHTOB U CTAHAAPTOB U OpraHbl, OTBEYAIOIINE 32 ATy paldoTy.

XapakTepucTUKa OCHOBHBIX JTaloB pa3pabOTKH cTaHAapTa M JOKYMEHTAllMOHHOTO
COIPOBOKIEHHE 3TOTrO MPOLIECCa.

Opranuzanusg  JOKYMEHTAallMOHHOTO  oOecredeHuss  pa3pabOTKU  TEXHHYECKHUX
periaMeHToB.

OcoOeHHocTH pa3pabOTKH CTaHapTa OPraHU3aIl|H, €r0 CTPYKTYpa U LEeTU CO3/IaHusl.

OcHOBHbIE MEPONPUATHS IO BHEJIPEHHUIO CTaHJapTa B OpraHU3aI1H.

Oco0OeHHOCTH ~ JOKYMEHTAlMOHHOTO  OOecredeHus  MNPUHATUS — MEKIYHapOJIHBIX
CTaH/IapTOB B KAUECTBE HAIIMOHAJIbHbIX.

Oco0eHHOCTH JTOKYMEHTAIIMOHHOTO O00eCleYeHHs] NPHUHATUS MEXIOoCyIapCTBEHHBIX
CTaH/IapTOB B KAUECTBE HAIIMOHAJIbHbIX.

Pa3Butne pbiHKa WHGOPMALMOHHO-JOKYMEHTAIMOHHBIX ~TEXHOJOTUH B  cdepe
CTaH/IapTU3aLUU.

OcHoBHbIE TTPOOJIEMBI B Pa3BUTHH MH(POPMAIIMOHHO-IOKYMEHTAIIMOHHOTO O0EeCTeueHus
CTaH/IapTU3aLUU.

HanpaBieHnuss cOBEpLICHCTBOBAHMS JOKYMEHTAIMOHHOTO OOECIEeUeHHs YNpaBJIECHUS
IpoLeccaMy CTaHIapTU3ALNH.

[lepcnekTuBsI pa3BUTHSA UH(POPMALMOHHO-TOKYMEHTALMOHHOTO obecrieyeHus
CTaHJapTU3ALUU

6. YueOHO-MeTOAMYeCKOE H HH(POPMALIMOHHOE 00ecTIeYeHNe M CIHIIJIHHbI

6.1. CnMcoOK MCTOYHHMKOB M JIUTEPaTyPhl

HUcToyHuKu:

1. ®epepanbublii 3akoH oT 27 nekalOps 2002 roma Ne 184-d3 «O TexHUYECKOM
perynupoBanumn» // Codpanue 3akoHogatenscTBa Poccuiickoit denepanuu. 2002. Ne 52. 4.1 (30
nexaopst)

2. ®epepanpHblii 3akoH oT 27 wmionsa 2006 roma Ne 149-®3 «OO6 wuHpopmanuy,
MH(OPMALIMOHHBIX TEXHOJIOTHIX U 3amuTe nHpopmauum» // Poccuiickas razera (peaepaibHbIi
BhIMyCK). 2006. Ne4131 (29 wuromnst)

3. ®enepanpHbid 3ak0H oT 29 wioHs 2015 roma Ne 162-®3 (pen. ot 03.07.2016) «O
crangaptuzanuu B Poccuiickoit @enepauun» // Cobpanue 3akononarensctsa PD, 06.07.2015,
Ne 27, er. 3953.

JIuteparypa:
OCHOBHasl
Bapnamosa JI. H. Cranaaptuzanus ynpaBieHus dokymMeHTamu = Records management
standardization : yyeOnuk / Bapnamona JI. H. / Varlamova L. N. - 2-e u3na., gon. - Mocksa :
Tepmuxka.py, 2018. - 503 c. ; 22 cm. - Pes. aarn. - bubmuorp.: c¢. 389-438. - ISBN 978-5-
6040204-5-6 : 1300.00.
Bapmamoa JI.LH. Crangaptuzamus ynpaBieHUs JAOKYMEHTAIlMEHd KaK HWHCTPYMEHT
dbopmupoBaHus W pasButus uHPopManmoHHoro odbmectea / JI. H. Bapnamosa
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/I Bectauk PITY. Cepus "JlokymeHTtoBenenne u apxuBoBeneHue. MHpopmatuka. 3ammra
uH(popmanuu 1 uapopmanronHas 6e3omacHocts". - 2016. - Ne 1 (3). - C. 95-102.

JAOTOJIHUTEJILHAS

bepnosckuit FO.H. CrangapThl M KayecTBO MNPOAYKIMH [DIEKTPOHHBIM pecypc] :
YyebHO-pakTHUeckoe mocobue. - MockBa ; MockBa : M3parensctBo "®OPYM" : OO0
"Hayuno-uznarensckuit uentp MHOPA-M", 2014. - 256 c.

Metoauka ¥ MpakTHKa CTaHAAPTH3AIMHU U YHHU(PHUKAIMKA JOKYMEHTOB: yued. mocodue /
[Tononsckas Mg AnexcannpoBHa, Cankuna Jlapuca Bragumuposna ; U. A. Ilogonbckas, JI. B.
Cankwuna ; [o1B. pen. Kysnernona T. B.] ; Mock. roc. ucr.-apx. ua-1. — M. : [06. u.], 1987. - 79 c.

VYrpaBineHue JOKyMEHTaMH Ha OCHOBE MexayHapoaHoro crangapra MCO 15489-2001 :
metoa. nocodue / M. B. Jlapun, O. U. PrickoB ; Beepoc. Hayd.-uccaen. HH-T JOKyMEHTOBEICHHS
u apx. aena (BHUNIOAND). - M. : [6. u.], 2005. - 107 c. :

Jlapua M.B. DileKTpoHHBIE JOKYMEHTHI B yIpPaBICHUH: Hayd.-MeToA. mocobue / M. B.
Jlapun, O. W. PwickoB; Bcepoc. Hayu.-ucciea. WH-T JOKYMEHTOBEACHHUS U apxX. Jelna
(BHUUOAL). - 2-e u3n., nom. - M. : YV Hukutckux Bopot , 2008. - 206 c.

6.2. IlepeyeHb pecypcoB HH(OPMALMOHHO-TEJIEKOMMYHHKAIIMOHHOI ceTu « AHTEepHET»

1. Od¢uumaneupiii calitT MexayHaponHoil opranuzanuu no cranaapruzauuu(MCO)
[DnexTpoHHbI pecypc] — Pexxum nocryna: www.1SO. org, cBoOoaHbIi. — 3ari. ¢ 3KkpaHa. —
AHIIL, Qp. U ap. 3.

2. Odunuanpupii caiit MexayHapodHOH 3neKTpoTexHuueckor komuccuun (MOK)
[DnexTpoHHEI pecypc] — Pexum nocryna: www. IEC. org, cBoboanbiii. — 3ari. ¢ skpaHa. —
AHrIL., Op. U 1p. 3.

3. Odunmaneueiii cait ARMA International [DnekrponHslii pecypc] — Pexxum moctyna:
www. ARMA. org, cBob6oaHbIi. — 3ari. ¢ skpaHa. — AHTIL., Qp. ¥ ap. 3.

4. Odunpnansusiii caiit IRMA [Onexkrponnsiii pecypc] — Pexum nocryna: www. IRMA.

org , cBOOOAHBIN. — 3ard. ¢ 3kpaHa. — AHIIL., Qp. U Ap. s3.
5. OdunmaneHelii caiit denepanbHOrO0 areHTCTBa MO TEXHUYECKOMY PETYJIHPOBAHHUIO U
MeTposiorun. — Pexum nocryna: www. GOST. ru , cBo0oHbII. — 3ari. ¢ 3KpaHa.

6. OdunmaneHelii caliT Bcepoccuiickoro Hay4YHO-UCCIIEIOBATEIbKOTO HHCTHUTYTA
JOKyMeHToBeeHus: u apxuHoro aena (BHUMJAJL) [Dnexrponusiii pecypc] /BHUMJIAL -
OnekTpoH, aaH.- M., [2001].— Pexum moctyma: www.vniidad.ru, cBoGoaHbii. — 3ari. ¢
JKpaHa.

7. Koncantunroass rtpynmna «Tepmukay. [HopmarmBHO-mpaBoBasi 0a3a JaHHBIX TIO
JIeNIOTIPOU3BOJICTBY, JOKYMEHTOOOOPOTY W apXuBHOMY Jeny| [DnekTpoHHbId pecype] /
«Tepmukay - DJEeKTPOH, JIaH.- M., [200-].— Pexum JIOCTyTa:
http://www.termika.ru/Catalog/catalog.html, ceo6oaubIi. 3ari. ¢ sxpaHa

7. MarepuajbHO-TeXHHYECKOe o0ecrevyeHne TUCHMIIMHbI
KoMmnploTepHslil Ki1acc, OCHAIEHHBIM IMPOEKTOPOM JUIsl JIEKTPOHHBIX NPE3EHTALMN U
HKpaHOM, MOJKIIOUEHHBIN B MIHTepHET. Bce koMmbIoTephl JOKHBI OBITH CBSA3aHBI MEXAY cO00it
B €IMHYIO BHYTPEHHIOIO CETb U OCHAIIEHbl CIEHUAIM3UPOBAHHBIM  MPOrPAMMHBIM
o0ecreyeHneM.
Cocras nporpammuoro odecneuenus (IIO), copemeHHbIX MpodecCHOHANBHBIX 0a3

nanubix (b/1) n undopmannonno-cnpaBounbie cucrem (MCC) (2017 r.)

1. llepeuens 11O
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Tabnuya 1
Nent Haumenosanue [10 [IpousBogutens | Croco0 pacmpocTpaHeHUs
/m (tuyenzuonnoe unu
c80000HO
pacnpocmpaunsiemoe)
1 Adobe Master Collection CS4 Adobe JIMIEH3UOHHOE
2 Microsoft Office 2010 Microsoft JINLIEH3HOHHOE
3 Windows 7 Pro Microsoft JIMIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JINIEH3MOHHOC
9 Microsoft Office 2013 Microsoft JIMIEH3UOHHOE
11 | Kaspersky Endpoint Security Kaspersky JIUTIIEH3MOHHOE
2. llepevens B/l u UCC
Tabnuya 2

Neri/n

HanmenoBanue

Mexaynapoanslie pedeparuBHble HaykomeTpudeckue b/l, moctymHbie B paMkax
HanuoHaJIbHOU moanucku B 2017 .

Web of Science

Scopus

[Ipodeccuonanbubie moHOTEKCTOBBIE B/I, MOCTymHBIE B paMKax HaIlMOHAIBHOU
noanucku B 2017 r.

Kypnaner Oxford University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypnans! Taylor and Francis

[Ipodeccuonanbubie MOTHOTEKCTOBBIE B/
JSTOR
I/I3)121HI/I$[ 110 06HI€CTB€HHI>IM WU T'YMaHWUTAapPHbIM HAYKaM

KomnbroTepHble ClIpaBOYHbBIE TIPABOBBIE CHCTEMBI
Koncynprant Ilmtoc,
l'apanTt

Cocras nporpammHuoro ooecnedenus (I10), coBpemeHHBIX NpodeccHOHAIBHBIX 023

nanubIxX (b/1) n undopmannonno-cnpaBounsie cucrem (MCC) (2018 r.)

1. Ilepeuyens 11O

Tabnuya 1
Nert Haunmenosanwue 110 IMpousBoautens | Crocob pacnpocTpaHeHUs
/m (nuyensuonnoe unu
c60000H0
pacnpocmpamnsiemoe)
1 Adobe Master Collection CS4 Adobe JIAIIEH3HOHHOE
2 Microsoft Office 2010 Microsoft JINIEH3UOHHOE
3 Windows 7 Pro Microsoft JINIIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JINIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIAIIEH3HOHHOE
11 | Kaspersky Endpoint Security Kaspersky JULEH3UOHHOE
2. Ilepeuens B/l u UCC
Tabnuya 2

| Ner/m |

HanmenoBanue
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MexnyHapoanbie pedepaTuBHbIe HayKoMmeTpuueckue bJI, mocTymHbIe B pamKax
HalMoHaJILHOU moanucku B 2018 r.
Web of Science

Scopus

[TpodeccruonanpHbie MOMHOTEKCTOBBIE b/, TOCTyMHBIE B paMKaxX HaIlMOHATHHOU
noanucku B 2018 r.

Kypnansr Oxford University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnansr Taylor and Francis

[TpodeccrnonanbHbie MOJHOTEKCTOBBIC B]]
JSTOR
I/I3I[aHI/I$I 110 06III€CTB€HHI>IM 1 IT'YMaHWUTapHbIM HaAYKaM

KoMnbrorepHsbie clipaBOYHBIE TPABOBBIE CUCTEMBI
Koncynprant Ilmtoc,
I'apanT

Cocras nporpammuoro odecnieuenusi (I10), coBpeMeHHbIX podecCHOHANBHBIX 0a3
nauubix (b/1) u undopmanuonno-cnpaBounbie cucrem (MCC) (2019 r.)

1. Ilepeyens 110

Tabnuya 1
Ner/ Haunmenosanue 10 IIpousBoauTens Crioco6 pacrpocTpaHeHus
1§ (ruyenszuonrnoe uau c60600HO
pacnpocmparsiemoe)
1 Adobe Master Collection CS4 Adobe JINIEH3UOHHOE
2 Microsoft Office 2010 Microsoft JINIEH3UOHHOE
3 Windows 7 Pro Microsoft JINIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JINLIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JINIEH3UOHHOE
12 | Windows 10 Pro Microsoft JINIEH3UOHHOE
13 | Kaspersky Endpoint Security Kaspersky JULEH3UOHHOE
2. llepeuyens B/l u UCC
Tabnuya 2
Norr/n HanmenoBanue

MexyHaponnblie pedepatuBHble HaykoMeTpuueckue bJl, noctynHbie B pamMmkax
HaIlMOHAJILHOM moamucku B 2019 r.
Web of Science

Scopus

[Tpodeccuonanbubie moHOTEKCTOBBIE B/I, HOCTYITHBIE B paMKax HAIlMOHAIBHON
noamucku B 2019 r.

Kypuanst Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypnans! Taylor and Francis

DneKTpOHHBIE W3/1aHus U3JaTeNbCTBA Springer

[Tpodeccuonanbubie MOTHOTEKCTOBBIC B/
JSTOR
W3nanus no o01ecTBEHHBIM U TYMaHUTAPHBIM HayKaM

KOMHBIOTCpHBIC CIIPAaBOYHBIC IIPABOBBIC CUCTCMEIL
KoncynsTanT I[moc,




16

lapanT

8. Olecneyenne 00pa3oBaTeIbHOIO NMpoLECca IS JIUL ¢ OTPAHNYEeHHbIMH
BO3MO’KHOCTSIMHU 3/10POBbSI H HHBAJIH/I0B

B xozxe peanuzanuy IUCUMIUIMHBI UCIIONB3YIOTCS CIAEAYIOIIME TONOJIHUTEIbHBIE METOJIbI
00y4YeHUsI, TEKYIETO KOHTPOJISl YCIIEBAEMOCTH U MPOMEKYTOYHOU aTTeCTAllUU O00YUaroIuXcs B
3aBHCUMOCTH OT UX UHAMBHIYaJIbHBIX OCOOCHHOCTEH:

® JUIS CIEIBIX W CTTa00BUISIINX:

- JeKIuu O(OPMIAIOTCS B BHUJE JJIEKTPOHHOTO JIOKYMEHTa, IOCTYMHOTO C MOMOIIBIO
KOMITBIOTEPA CO CIICIUATN3UPOBAHHBIM IPOTPAMMHBIM 00ECTICUCHUEM;

- THCbMEHHBIC 3a/laHusl BBIIOJHAIOTCS Ha KOMIBIOTEPE CO CIENHATU3UPOBAHHBIM
POrPaMMHBIM 00€CIIEYCHUEM, U MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrieunBaeTCsl MHIMBUIYaIbHOE paBHOMEpHOE ocBelleHne He menee 300 okc;

- QI BBITIOJHEHUS 33JaHUsl TMPH HEOOXOAMMOCTH MPEAOCTABISICTCS YBEITUYHBAIOIICE
YCTPOMCTBO; BOZMOYKHO TaKKe UCIIOJIb30BaHUE COOCTBEHHBIX YBETUYHMBAIOIINX YCTPONUCTB;

- MUCbMEHHBIC 3a/1aHusl OPOPMIIIOTCS YBEITHUYECHHBIM IPU(TOM;

- 9K3aMEH U 3a4€T MPOBOATCS B YCTHOM (pOpMeE UK BBIMOIHIIOTCS B MTUChbMEHHON (hopMe Ha
KOMITBIOTEPE.

® IS TIIYXUX U CIIa0O0CIBIIIANINX:

- Jexuuu o(OpMISIOTCS B BHUAE JJIEKTPOHHOTO JOKYMEHTa, JUOO0 TpeaoCTaBIseTCs
3BYKOYCWJIMBAFOIIAS alllaparypa WHIANBUIYATHHOTO TIOJb30BaAHUS;

- IMCbMEHHBIE 3a/1aHUs BHIMIOIHIIOTCS Ha KOMITBIOTEPE B MUCbMEHHOU (opMe;

- 9JK3aMeH M 3a4éT MPOBOJATCS B MHUCBMEHHOW (OpMEe Ha KOMITBIOTEpE; BO3MOXKHO
npoBeqieHne B popMe TeCTUPOBAHUS.

e IS JIUI] C HAPYIICHUSIMU OMOPHO-IBUTaTEIBHOTO afmapara:

- JeKmuu O(OPMIAIOTCS B BHUIE AJIEKTPOHHOTO JIOKYMEHTA, IOCTYMHOTO C TOMOIIBIO
KOMIIBIOTEPA CO CIECIHATN3UPOBAHHBIM IMPOTPAMMHBIM 00ECTICUCHUEM;

- THChbMEHHBIC 3a/laHWs BBIMIOJHAIOTCS Ha KOMIBIOTEPE CO CIENHATU3UPOBAHHBIM
MIPOrpaMMHBIM 00€eCIIeYeHUEM;

- 9K3aMEH U 3a4€T MPOBOASTCS B YCTHOU (pOopMe WU BBIMONHSIIOTCS B MUCbMEHHOU (hopme Ha
KOMITBIOTEPE.

[Tpu HEOOXOMMMOCTH MPETYCMATPUBACTCS YBEITMUCHNE BPEMEHH IS IIOATOTOBKH OTBETA.

[Ipouenypa  mpoBeAeHUS  MPOMEKYTOUHOM  arTecTalmuu A 0Oydaromuxcs
YCTaHABIMBAETCS € YYETOM WX HWHAWBHIYATBHBIX ICUXOPU3NYECKUX OCOOCHHOCTEH.
[TpomexxyTodHast aTTeCTAIUsI MOXKET MTPOBOIUTHCS B HECKOIBKO ATAIOB.

[Tpu mpoBeneHUN MPOIETYPHl OICHUBAHMS PE3YJIBTATOB OOyYEHHUS MPEIyCMaTpHUBaeTCs
WCIIONB30BAaHME TEXHUYECKUX CPEACTB, HEOOXOMUMBIX B CBS3U C HWHIUBUAYATbHBIMHU
OCOOCHHOCTSAMHU OOYYAOIIUXCS. DTH CPEICTBA MOTYT OBITh MPEIOCTABICHBI YHUBEPCHTETOM,
WJIM MOTYT HCIIOJIb30BaThCSl COOCTBEHHBIE TEXHUYECKUE CPE/ICTBA.

[TpoBeneHWe TIPOLEAYPHl  OICHUBAHUS  PE3yJabTaTOB  OOydYeHUsS  JIOMYyCKaeTcs C
MCIIONB30BaHUEM JTUCTAHIIMOHHBIX 00Pa30BaTENbHBIX TEXHOIOTHHA.

OGecneunBaeTcss AOCTyNn K HH(GOPMAIIMOHHBIM M OMOIMOTpadUIecKuM pecypcaM B CETH
WuTepHer s Kaxkaoro oOywaromierocst B ¢gopMmax, aJanTHPOBAHHBIX K OTPAHUYCHUSM HX
3JI0pOBBS U BOCTIPUSATHUS HHPOPMAIUH:

® JUIS CIENbIX U CIa00BUISAIINX:
- B Me4aTHOM (hopMe YBEIIMUEHHBIM MIpU(TOM;
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- B (hopMe IEKTPOHHOTO JJOKYMEHTA;

- B popme ayamodaiina.

® I TUIYXUX U CIa00CTBIIIANINX:

- B Ie4aTHOH opMme;

- B (hOpMeE IIEKTPOHHOTO TOKYMEHTA.

e Ui OOyYarOIIUXCs C HAPYIICHUSIMHU OMOPHO-IBUTATEIBHOTO arapara:
- B Ie4aTHOH opMme;

- B (hOpMeE IEKTPOHHOTO JOKYMEHTA;

- B hopme aynuodaiina.

Y4eOHble ayTUTOPHH Il BCEX BUJIOB KOHTAKTHOW M CaMOCTOSITEIBHON pabOThI, HAy4YHas
O6ubMMoTeKa M MHbBIE MOMEIICHUsS JJs1 0Oy4eHHUs OCHAIEHBI CIEHUAIBHBIM 00OPYJIOBaHUEM U
Y4EOHBIMH MECTaMHU C TEXHUYECKHUMHU CPEACTBAMHU O0YUCHUS:

® IS CJICTIBIX U CJIA0OBUISIIUX:

- YCTPOMCTBOM JIJIsl CKaHUpOBaHUs 1 uTeHus ¢ kamepoit SARA CE;

- nucreeM bpaiinas PAC Mate 20;

- npunTepoMm bpaitns EmBraille ViewPlus;

® I TUIYXUX U CIa0O0CTBIIIANTNX:

- aBTOMATHU3MPOBAaHHBIM pPA0OYMM MECTOM JUIsI JIFOJICH C HapyIICHHEM cllyXa |
cl1a00CIIBIIIAIINX;

- aKyCTUYCCKHI YCUIIUTENb U KOJIOHKH;

e Ui OOYyYaroIIUXCs ¢ HAPYIICHUSIMU OMOPHO-IBUTATEIBHOTO arapara:

- IEPEABIKHBIMH, PETYIIMPYEMBIMH dproHomMudeckumu napramu CH-1,
- KOMIIBIOTEPHON TEXHUKOW CO CIIEIUAIBHBIM IPOTPAMMHBIM 00ECIICYCHHUEM.

9. MeToauyeckue MaTepuaJbl
9.1. Ils1aHbI CEMMHAPCKUX 3AHATHI U MeTOANYECKHE YKA3AHUS 10 UX BbINOJIHEHHUIO

Tema 1. 3akoHonarenbHas U HOpPMAaTHBHO-TIpaBoBas 0a3a B cdepe HMH(GOPMAIMOHHO-
JIOKYMEHTAllMOHHOT0 o0ecrnieueHus ctanaaptu3anuu B PO (4uaca)

Bompocs! 1i1st 06cyxneHus:

1. Ananmu3 3akoHOJATEIbHOM M HOpMaTHBHOM Oa3bl B cdepe HH(POPMALMOHHO-
JIOKYMEHTAIlMOHHOTO 00eCieueHusl CTaHAapTH3aLUH.

2. OcHOBHBIE NOJI0’KEeHNST HalmoHanpHOM CUCTEMBI CTaHIaPTU3ALUH.

KoHTposbHBIE BOITPOCHL:

1. Kakue 3akoHOAaTeslbHBIE aKThl M HOPMAaTHBHO-TIPABOBBIE  JTOKYMEHTHI
pEerjJaMeHTUpPYIOT JeSATeNIbHOCTh B cdepe CcTaHAapTH3aluu U ee  HH(OpMalMoHHO-
JIOKYMEHTALMOHHOTO 00eCTIeUeHHMS.

2. KakoBo Ha3zHaueHHe, CTPYKTypa U OCHOBHBIE MMOJIO)KEHHUS HannoHanbHON CHUCTEMBI
CTaHJapTH3AIHH.

3. Buasl cTaHIapTOB M UX HA3HAYEHHUE.

Jlureparypa:
OCHOBHasi

Bapnamosa JI. H. Cranpaptuszanus ynpasieHus JokymMeHTamu = Records management
standardization : yue6nuk / Bapmamosa JI. H. / Varlamova L. N. - 2-e u3z., mon. - Mocksa :
Tepmuka.py, 2018. - 503 c. ; 22 cM. - Pe3. anrun. - bubauorp.: c. 389-438. - ISBN 978-5-
6040204-5-6 : 1300.00.

BapnamoBa JI.H. Cranpaptusanus ynpaBieHHMs [TOKyMEHTAllMEd KaK HWHCTPYMEHT
dbopmupoBanusi u  pa3BuTus uH(popmammonHoro obmectea / JI. H. Bapnamona
// Bectauk PITY. Cepus "JlokymeHToBeneHue u apxuBoBeaenHue. Mudopmaruka. 3amura
nHpopmanuu 1 nHbopmarmoHHas 6e3onacHocTh". - 2016. - Ne 1 (3). - C. 95-102.
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JAOTOJIHUTEJILHAS

bepnosckuit FO.H. CrangapThl M KayecTBO MNPOAYKIMU [DIJIEKTPOHHBIN pecypc]
YuebHO-pakTHUeckoe mocobue. - MockBa ; MockBa : M3parensctBo "®OPYM" : OO0
"Hayuno-uznarensckuit nentp MHOPA-M", 2014. - 256 c.

Metoauka ¥ MpakTHKa CTaHAAPTH3AIMHU U YHHU(PHUKAIMKA JOKYMEHTOB: yued. mocodue /
[Tononsckas Ua AnexcanapoBHa, Cankuna Jlapuca Bragumuposna ; M. A. Ilogonbckas, JI. B.
Cankwuna ; [o1B. pen. Kysnernona T. B.] ; Mock. roc. ucr.-apx. ua-T. — M. : [0. u.], 1987. - 79 c.

VYrpaBineHue JOKyMEHTaMH Ha OCHOBE MexayHapoaHoro crangapra MCO 15489-2001 :
metoa. nocodue / M. B. Jlapun, O. U. PrickoB ; Bcepoc. Hayd.-uccaen. HH-T JOKyMEHTOBEICHHS
u apx. aena (BHUNIAAND). - M. : [6. u.], 2005. - 107 c. :

Jlapua M.B. DnekTpoHHBIE JOKYMEHTHI B YIpPaBICHUHU: Hayd.-MeToJ. mocobue / M. B.
Jlapun, O. W. PrickoB; Bcepoc. Hayu.-ucciien. HH-T JOKYMEHTOBEACHUS M apX. Jena
(BHUUOAL). - 2-e u3n., nom. - M. : YV Hukutckux Bopot , 2008. - 206 c.

Tema 2. aopManmmoHHO-I0KyMEHTAIIMOHHOE 00ecTiedeHne cranaapTu3annn (4 gaca)

Bomnpocs! 1t 06cyxaeHus:

1. Pomp ®epepanpHOro WHPOPMAMOHHOTO (OHJIA TEXHUYCCKUX PETIaMEHTOB U
CTaHJApTOB B MH(GOPMALIMOHHOM 00€CIIeYeHUH CTaH1apTU3ALUU

2. ®ysknuonupoBanue EnuHoi WHGOPMAIMOHHONH CHCTEMBI 10 TEXHHYECKOMY
PETYJIMPOBAHMUIO.

KoHTposbHBIE BOIIPOCHL:

1. KakuMu HOpMaTUBHO-METOAUYECKMMHU JJOKYMEHTAMH PEryJIupyeTcst UH(HOpMaIMOHHO-
JOKYMEHTAIMOHHBIE TIPOIIECCHI B Chepe CTaHAapTH3AINH.

2. @opmupoBaHue u wucnoip3oBaHue  DexepanbHOro HMHPOPMALMOHHOTO (oHIa
TEXHUUYECKUX PErJIaMEHTOB U CTaHAAPTOB B MH(POPMALIMOHHOM 00€CTI€YeHUH CTaHapTU3alun

Jlureparypa:
OCHOBHasi

Bapnamosa JI. H. Cranpaptuszanus ynpasieHus JokymeHTamMH = Records management
standardization : yue6nuk / Bapmamosa JI. H. / Varlamova L. N. - 2-e u3z., mon. - Mocksa :
Tepmuka.py, 2018. - 503 c. ; 22 cMm. - Pe3. anri. - bubauorp.: c. 389-438. - ISBN 978-5-
6040204-5-6 : 1300.00.

Bapnamosa JI.H. Cranpaptuzanus yNnpaBiIeHHs IOKyMEHTalMEW KaK WHCTPYMEHT
dbopmupoBanusi u  pazBuTus  uHbopmamumonHoro ob6mectea / JI. H. Bapnamona
// Bectouk PITY. Cepus "JlokymeHToBeZeHue U apxuBoBeaeHue. Mudopmaruka. 3amura
uH(popManuu 1 nHGopMarronHas 6e3omacHocth". - 2016. - Ne 1 (3). - C. 95-102.

AOMOJTHUTEIbHASA

bepnosckuit FO.H. CranpapTtsl M KauecTBO NPOAYKLUM [DIEKTPOHHBIM pecypc] :
VYuebHo-npakTHUeckoe mocodue. - MockBa ; MockBa : MzmatensctBo "®OPYM" : OO0
"Hayuno-n3narensckuii nenrp MHOPA-M", 2014. - 256 c.

MeToauka ¥ MpakTUKa CTaHIApTU3ALMK U YHHU(PUKAIUU JOKYMEHTOB: yueb. mocobue /
ITononbckas Ms AnexcanaposHa, Cankuna Jlapuca Brnagumuposna ; 1. A. Tlogonsckas, JI. B.
Canxkuna ; [oTB. pen. Ky3nenosa T. B.] ; Mock. roc. uct.-apx. ua-1. — M. : [0. n.], 1987. - 79 c.

VYnpaBieHue TOKyMEHTaMH Ha OCHOBE MexayHapoaHoro cranaapra MCO 15489-2001 :
Meto. nmocoodue / M. B. Jlapun, O. U. PrickoB ; Beepoc. Hay4.-uccnes. iH-T TOKYMEHTOBEICHUS
u apx. nena (BHUUIA). - M. : [6. u.], 2005. - 107 c. :

Jlapua M.B. DnekTpoHHBIE JOKYMEHTHI B YNpaBIE€HUHU: Hayd.-MeToia. mocodue / M. B.
Jlapun, O. M. PsickoB; Bcepoc. Hayu.-uccien. MH-T JOKYMEHTOBEAECHHS U apx. Jeia
(BHUMJALN). - 2-¢ u3x., mon. - M. : Y Hukurckux Bopot , 2008. - 206 c.
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9.2. MeToauyeckne MaTepHaJIbl O MPOBEAEHUIO JIA00PATOPHBIX 3aHATHH

[IpakTnueckue 3aHsATHS NPOBOAATCS B KoMmIbloTepHbIX Kiaccax MAW PITY. Hanuuue
IUTa3MEHHOW TaHeJM ToMoraer B OOyYeHUH CTYICHTOB, T.K. CHayajla IIpernojaBaTeib
JEMOHCTPUPYET Ha OOJIBIIIOM O3KpaHE ajNropuTM paboThl, 3aTeM CTYACHTHI MPHUCTYMAIOT K
CaMOCTOSITENILHOM paboTe.

[Ipu npoBeneHUM MPAKTHYECKUX pPAa0OT HCMONB3YIOTCS WHTEpHET - HMCTOYHUKH U
MeToauyeckue marepuanbl. CTyneHThl paboTaioT ¢ opUUUaIbHBIMU CaliTaMUd OpPraHoOB I10
crangaptuzanuu PO: Poccranmapra, CtannaptuHGOpM U APYTHMH, a TaKkKe ¢ OQUIIHATEHBIMU
caiitaMu opraHoB cepsl yrpasieHus qokymentamu: Pocapxus, BHUNJIA ] u npyrumu.

B npouecce o0yueHus 3a1€iiCTBOBAaHbI CIEAYIOLIME IPOTPaMMHBIE CPECTBA!

- ABBYY FineReader

- Internet Explorer, Mozilla Firefox

Tema 3. J)KuzHEeHHBII LUK TOKYMEHTOB, COITPOBOXK/IAIOIIUX MTPOLIECCHl CTAaHAAPTU3ALUN
Ha pa3IM4YHbIX dTanax (6 4acoB)

3aaHue /1715 BBIIOJTHEHUS

1. CocraBuTh Tabnuily, B KOTOPOH yKazaTh COCTaB COMPOBOAUTEIHHON JTOKYMEHTAIIUH,
pa3pabaTbiBaeMOil Ha KaXIOM OTale IOATOTOBKM MPOEKTa TEXHUYECKOTO perjamMeHTa |
HAI[MOHAJILHOTO CTaHapTa.

2. Pazpabotarh cxemy ABM)KEHUS WH(POPMALMOHHO-TOKYMEHTAIMOHHBIX MOTOKOB TPH
MOJTOTOBKE MPOEKTa HAIMOHATIBHOTO CTaHAApTA.

Jluteparypa:
OCHOBHasi

Bapnamosa JI. H. Cranpaptuzanus ynpaBieHus adokymMeHTamu = Records management
standardization : yueOnuk / Bapmamosa JI. H. / Varlamova L. N. - 2-e u3z., non. - Mocksa :
Tepmuka.py, 2018. - 503 c. ; 22 cm. - Pe3. anrn. - bubmmorp.: c. 389-438. - ISBN 978-5-
6040204-5-6 : 1300.00.

BapnamoBa JI.H. Cranpaptuszanus ynpaBieHHMs JOKyMEHTallMed KaK HWHCTPYMEHT
dopmupoBanus u paszButus uHbopMmammonHoro odbmectsa / JI. H. Bapnamona
/I Bectonuk PITY. Cepus "JlokymeHnroBenenue u apxuBoBenenue. MHdopmaruka. 3ammra
uHpopmManuu 1 nHpopmanroHHas 6e3onacHocts". - 2016. - Ne 1 (3). - C. 95-102.

JAOTIOJHHUTEIbHAs

bepnosckuit FO.H. CranpapTtel M KayecTBO NPOAYKIMM [DJIEKTPOHHBIA pecypc]| :

YyebHO-pakTHUeckoe mnocobue. - MockBa ; MockBa : M3narensctBo "®OPYM" : OO0
"Hayuno-uznarensckuit uentp MHOPA-M", 2014. - 256 c.

Metoauka M MpakTHKa CTaHIAAPTH3ALMU U YHU(PHUKAIMKA JOKYMEHTOB: yued. mocobdue /
[Tononwsckas Us AnexcannposHa, Cankuna Jlapuca Bragumuposna ; M. A. Tlomonsckas, JI. B.
CankwuHa ; [o1B. pen. Kysuernona T. B.] ; Mock. roc. ucr.-apx. un-T. — M. : [06. u.], 1987. - 79 c.

VYrpaiieHue JTOKyMEeHTaMH Ha OCHOBE MexayHapoaHoro cranmaapta MCO 15489-2001 :
metoa. nocodue / M. B. Jlapun, O. U. PrickoB ; Beepoc. Hayu.-uccaen. HH-T JOKyMEHTOBEICHHS
u apx. nena (BHUNIAL). - M. : [6. u.], 2005. - 107 c. :

Jlapua M.B. DnekTpoHHBIE JOKYMEHTHI B YIpaBIEHUU: Hayd.-MeToJ. mocobue / M. B.
Jlapun, O. W. PrickoB; Bcepoc. Hayd.-ucciien. HH-T JOKYMEHTOBEACHUS M apxX. Jena
(BHUUOAL). - 2-e uzn., nom. - M. : YV Hukutckux Bopot , 2008. - 206 c.

Tema 4. Ilporecchl AOKYMEHTAIlMOHHOTO OOECIEYCHUST YIpaBJICHHUS pPa3pabOTKOM
CTaHJapToB (6 4acoB)

3anaHus 1Ji BBIIOTHEHMUS

1. 3anomuuths Tabmuiy «OCHOBHBIE LENM, 3agauyd M NpUHOUNB pabotel AUC
«Mownurtopunr H/I»
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2.Pa3paboTrath MOJIETh BHEAPECHHS CTaHIapTa B OpraHU3aIliH.

3. [Mopsimok mpoBeneHus padboT mo GOpMUPOBAHUIO JIeNIa CTaHAaPTA.

VcTouHuKHM U uTeparypa:

ITP 50.1.074-2004. IloaroroBka IPOEKTOB HAlMOHAJIBHBIX CTaHAAPTOB POCCUMCKON
(benepauuu U NPOEKTOB M3MEHEHHH K HUM K YTBEPXAEHHUIO, PErMCTPALUU U OIyOJIMKOBAHUIO.
Brecenue nomnpaBok B CTaHIAPTHI U IOATOTOBKA JOKYMEHTOB [ uxX otmeHbl. — M.: UIIK U3n-
BO cTaHAapTOB, 2005.

CrnpaBouHo-nipaBoBble cucteMbl «KoHcynbTanT, «l"apanT».

Hutepuer pecypcst: http://www.gostinfo.ru

9.3. MeToanyecKkue peKOMeHIalMH 10 MOAr0TOBKe MUCbMEHHBIX PadoT

Bce mmcemennsle paboThl (OKIambl, 3cep, pedepaTsl) HOMKHBL ObITH O(QOPMIICHBI O
YCTaHOBJICHHBIM TpeOOBaHMSIM (00J0XKKa, OTJIABICHUE, COJCPIKAaHHE, CIUCOK HMCTOYHHKOB H
JUTEPATYphl) M COJIEPKATh HAa CBOCH 00J0KKe ToNHBIe cBeeHus o0 aBTope (PUO, dakynbrer,
KypC, HaIpaBlieHHE MOJArOTOBKH, NPOQHIb, HAUMECHOBAHUE IUCIMILIMHBI 10 KOTOPOW OHa
HanucaHa U T.1.). Bce muchbMeHHbIE pa0OTHI JOJDKHBI OBITH HANMKMCaH HA OCHOBE MCTOYHHKOB,
Oo(HIIMANBHBIX CAaWTOB W JIMTEPATyphl C YKa3aHUEM CChUIOK Ha HUX B TEKCTE M TIOJHBIM
OoubmorpaguuecKuM OINMCAaHWEM HCIIOJIB30BAaHHBIX PECYPCOB B CIHCKE HWCTOYHHUKOB U
JUTEPATYPHI.

[Tucemennsie paboThl (3cce, MOKIaA, pedepaT) pazIuyaloTcs MEXIy co0o0il Mo o0bemy U
rIyorHe mpopaboTKu n3ydaeMoro Bompoca. O0beM 3cce He JoMKeH mpeBblimats 1-3 ctp. OobeM
JIOKJIaJa 3aBUCUT OT BbIOpaHHOM Te€MbI, HO He A0JbKeH mpesbimath 10-15 ctp. O6bveMm pedepara
3aBUCHUT OT BBIOpaHHOM TeMbI OT 15 110 25 cTp.
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Ipunoowcenue 1
AHHOTALUA
Juciumimia WH@OpMannoHHO-T10KYMEHTALMOHHOEe of0ecleyeHHe CTaHAapTH3allid B
Poccuiickoii @enepanun peanusyercs Ha ¢akyivmeme apXUBOBEICHUS U JOKYMEHTOBEACHUS
Kadeapoii aBToMaTH3UPOBaHHbIX cucmem [OY.

[lenb MUCHUIUIMHBI - OOECHEYNUTh HEOOXOIUMBIA M JIOCTATOYHBIA YPOBEHb TEOPETHYCCKHX
3HAHUW ¥ HaBBIKOB HX MPUMEHEHHS B PEHICHHH MPAKTHYECKUX 3a1ad HHGOPMalHUOHHO-
JIOKYMEHTAIMOHHOTO o0ecriedeHus cTanaapTusanuu B Poccuiickoii @enepanuu.

3amayn JUCHUTUIAHEL:
- U3YYCHHE TCOPUHU M MPAKTUKKA PabOTHI C JJOKYMEHTAIIMEH 10 pa3pabdOoTKe, BHEIPECHHUIO,

XPAaHCHUIO U UCITIOJIB30BAHUTIO CTAHAAPTOB B COBPCMCHHLIX YCJIIOBUAX,

- BbIpa0OTKa Yy CTYACHTOB HaBBIKOB CaMOCTOSITEIbHOW pabOThl ¢ MH(OPMALMOHHBIMU
pecypcamMu U JOKYMEHTUPOBaHHOM HH(OpMalrei B 06J1aCTH cTaHIapTU3ALIUH.

JucuumuivHa HampasieHa Ha (JOpMUPOBAHUE CIEAYIONIMX KOMIETEHIUI:
OK-4 crnocoOHOCTBIO HCIIOJIB30BaTh OCHOBHI TPABOBBIX 3HAHUHM B Pa3iU4HBIX chepax
NesITeIbHOCTH;
[1K-31 crmocoOHOCTBIO pa3pabaThiBaTh JIOKAJTbHBIE HOPMATHUBHBIE AaKThI U HOPMATHBHO-
METOAMYECKHE  JOKYMEHTbl [0  BEACHUIO  HMH()OPMAIMOHHO-JOKYMEHTAHOHHOTO
o0ecriedeHus yIpaBlIeHHs U apXUBHOTO JIea,
[IK-32  BnajeHumeM  3aKOHOJATEIbHOH M HOPMAaTMBHO-METOAMYECKOM  Oa3oi
MH(OPMALIMOHHO-OKYMEHTAI[MOHHOTO OOEeCIeUeHusl yMNpaBlIeHUS U AapXUBHOrO Jieja,
CIOCOOHOCTBIO OPUEHTHPOBATHCS B MPABOBOM 0aze CMEXKHBIX oOacTei.

B pesynbpraTe ocBoenus nucumiuiiHbl MHGOpManMOHHO-I0KYMEHTAIIMOHHOE olecrevyeHune
cranaaprusauuu B P® olyyarommiics 10mKeH:

3HaTh:

OpraHbl ¥ CTPYKTYpPBI, PYKOBOJsAIME CTaHAapTu3anuei B PO;

TpeOOBaHUS M HOPMBI MEXTOCYAAPCTBEHHBIX M HAIIMOHAIBHBIX CTaHAAapTOB B obmactu JJOVY;
MPaBOBBIE OCHOBBI cTaHAapTu3auu Pd;

HOPMAaTUBHBIE TOKYMEHTHI, pETJIaMEHTUPYIOIINE Pa3pabOTKy U BHEApPEHUE CTaHIapTOB B PO

YMers:

WCITOJIH30BaTh OCHOBHI MTPABOBBIX 3HAHUM B CTaHJIAPTU3AIMH JOKYMEHTAIIMOHHOTO 00eCTIeueHHUs
yIpaBJ€HUS] U apXUBHOTO Jiea

MIPUMEHSATHh HaYYHBIC METOBI TTPU UCCIICIOBAHUH 00HEKTOB MPOPECCHOHAILHON JETETHPHOCTH,
pa3pabaThIBaTh CTaHAAPTHI OpraHU3aIUH.

paboTaTh ¢ pa3ITUYHOTO Poaa UCTOYHUKAMH MH(HOPMAITHHI

HCII0JIb30BaTh HOPMATUBHBIE MPABOBbIE JOKYMEHTHI B CBOEH JIEATELHOCTH.

Bnaners:

HaBbIKAMU CTaHJApTHU3AlMH JOKYMEHTAIMOHHOTO 00eCIieueH s yIpaBIeHUs U apXUBHOIO Jieia
UH(POPMALIMOHHBIMU TEXHOJIOTUSIMH, HCIOIb3yEMBIMHU B Ipoliecce cTanaapTusanuu PO B nenom
u JIOY B wacTHOCTH

3aKOHOJIATENIbHOH W HOPMATHBHO-METOIUYECKOM 0a30i cTaHaapTH3aIMH, JOKYMEHTAMOHHOTO
obecrieueHus yrpaBjieHHUsI U apXUBHOTO niena PO
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[To nucunmnrHe MH(pOpMalHOHHO-T0KYMEHTAIIMOHHOE o0ecneyeHue CTaHAapTU3aluu B
P® npexycMmoTpeHa npoMexXyTOYHas aTTecTanus B GOpME 3auema ¢ OYeHKoll.

OO0mast TpyA0E€MKOCTh OCBOCHHUS JUCUUIUINHBI COCTABIISICT 2 3a4E€THBIX CTUHHIIBI.
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Ipunoocenue 2

JIMCT UBMEHEHUIA
No | Texkcr akTyanuzaiuu uiau npuiaraeMeiil kK PII/] nokymenr, Hara No
COAEPIKALINI U3MEHEHHUS MPOTOKOJIA
1 | Ilpunoxxenue Nel 22.06.2020 10

Ipunooscenue x rucmy uzmenenuti Ne 1

1. O6pa3oBartesibHbIe TexHOJ0TUH (K 1.4 Ha 2020 1.)

B nepuoa BpeMEHHOTro NpPUOCTAHOBJIEHHS MOCEIIEHHs] O0Y4arolMMHCS MOMEICHUH U
tepputopun PITY s opranmzamum y4eOHOTO mporecca ¢ MPUMEHEHHEM JIIEKTPOHHOTO
o0yuyeHMs] W JAMCTAaHLIMOHHBIX OOpPa30BaTENbHBIX TEXHOJOTHH MOTYT OBITh HCIOJIb30BaHBI
cienyomue o0pa3oBaTesIbHbIE TEXHOJIOTUU:

— BUJCO-JIEKIINH;

— OHJIAMH-JIEKLIUU B PEKUME PEalbHOIO BPEMEHH;

— JIEKTPOHHbIC YUYEOHUKH, yueOHbIe T0COOUS, HayUHblE U3JaHUS B 3JICKTPOHHOM BUJIE U
JIOCTYT K MHBIM 3JIEKTPOHHBIM 00pa30BaTEIbHBIM PECYpCaM;

— CHCTEMBI JUISl 3JIEKTPOHHOTO TECTUPOBAHHS;

— KOHCYJIbTAIUU C UCTIOIb30BAaHUEM TE€JIEKOMMYHUKAIIMOHHBIX CPEJCTB.

2. Mlepevyens B u UCC (k m. 6.2 Ha 2020 r.)

Neno HaumMmenosanue
/i

1 | Mexnaynaponnslie pedepatuBHble HaykoMeTpuueckue bJl, mocTymHbie B paMkax
HaMOHAILHOM noanucku B 2020 r.

Web of Science

Scopus

2 | Ilpodeccuonanbublie nonHoTekcToBble B/I, TocTynHble B paMKax HallMOHATBHON
noxamucku B 2020 1.

Kypuansr Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypuanst Taylor and Francis

3 | Ilpodeccuonanbupie moaHoTeKcTOBbIE B/

JSTOR

W3nanus no oOIIeCTBEHHBIM U TYMaHUTAPHBIM HayKaM
DnexkTponHas 6ubimoreka Grebennikon.ru

4 | KoMnbloTepHbIE CIIPABOYHBIE TPABOBBIE CHCTEMBI
Koncynsrant Ilntoc,
I"apanT

3. CoctaB nporpammuoro obecnedyerHus (I10) (x n. 7 na 2020 r.)

Nent Haumenosanue I10 IIpousBoaurens Crioco6
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24

Pacnpocmpamsiemoe)
1 Adobe Master Collection CS4 Adobe JIMLEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIUIEH3HOHHOE
3 Windows 7 Pro Microsoft JIMLIEH3UOHHOE
4 SPSS Statisctics 25 IBM JIMIIEH3UOHHOE
5 Microsoft Office 2013 Microsoft JIMLEH3UOHHOE
6 Windows 10 Pro Microsoft JIMLIEH3UOHHOE
7 Kaspersky Endpoint Security Kaspersky JIMLICH3UOHHOE
8 Microsoft Office 2016 Microsoft JIMLEH3UOHHOE
9 Zoom Zoom JIAIEH3UOHHOE




