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1. losicHUTEABLHASA 3aNIHCKA

1.1. Lenb 1 38241 TUCHUTUTAHBI (MOTYJIs1)

HGJIB JUCHUIIJINHBI — IIOATOTOBUTH CIICMAJINCTA, O6J'IaI[aIOH_[€I‘O MCKIAUCHUIIIIMHAPHBIMU

N KOMILUICKCHBIMHU 3HAaHUAMH O TCOpHMH W IIPAKTHKE CO3JaHHA AapXHMBOB KOMMCEPUYCCKHUX

Hpe,I[HpI/IHTI/Iﬁ, npo6neMax HNX KOMILUICKTOBAHUA, XPaHCHHA JOKYMCHTOB U X UCIIOJIb30BaHUA.

Saﬂaqu AUCHUIINIMHBI COCTOAT B CJICAYIOIICM!

OBJIaACTh Teopneﬁ n HpaKTHKOﬁ JACATCIIBHOCTH 6I/I3HCC'apXI/IBOB;

HU3YUUTh MOACIIN (bYHKL[I/IOHI/IPOBaHI/IH 6I/I3HCC-apXI/IBOB B OpraHu3anuvsax pasiiidHbIX

dbopM peTPUHUMATEITHCKON IEATEIBHOCTH B Poccuu u 3a pyOexoM;

OBJIaACTh TCOPECTUUCCKUMU 3HAHUAMHU B obnactu IIOCTPOCHUA MoJieNneH OopraHu3anunu,

XpaHEHHS U TIONMYJISIPU3AIUN SKOHOMHUYECKON TOKYMEHTAIlUH B OOIIIECTBE.

1.2. ®opMupyeMbie KOMIIETEHITUU, COOTHECEHHBIC C TUIAHUPYEMBIMH PE3YJIbTaTaMU 00yYCHUS
M0 TUCIUILINHE (MOOYI0):

Konsl Coaep:xxanue KoMIeTeHUMH IlepeyeHb MuIaHUPYEMBIX Pe3yJbTATOB
KOMIIeTeHIHH 00y4eHHUsI MO AUCUUILINHE
[1K-39 3HaHWE MPUHIIMIIOB OPTaHU3allMK | 3HATh: THUIIBI U BUJIBI QPXHUBOB
Pa3IMYHBIX TUIIOB U BUJIOB OpraHu3anui
apXUBOB YMeTh: opraHu3oBaTh Ha IMPAKTHKE padboTy
apXMBOB KOMMEPUECKUX OpPraHU3alui
Brnazners: HaBbIKaMu TITAHUPOBAHUS
paboThl apXMBOB KOMIAHHIA
[1K-41 3HAHME MPHUHIIUIIOB OPraHU3alMK | 3HATh: IPABOBbIE OCHOBBI apXUBHOIO
1 (GYHKITMOHUPOBAHUS aypcopcHUHra
apXUBHOTO ayTCOPCHHTa YMeTh: AenerupoBarh MOJIHOMOYUS IPU
OpraHu3aIy ayTCOPCUHTa
Brnazners: HaBbIKaMU KOHTPOJISI IPU
BBITIOJTHEHUH PaOOT Ha YCIOBUAX
ayTCOpPCUHTa
[1K-44 BJIQJICHUE TPUHIIUIAMU 3HATh:

OpraHM3alK ApXUBHBIX CIYKO
JOKYMEHTAI[HOHHOT'O
oOecrnieueHus yrnpaBIeHUs U
apXMBHOT'O XpaHEHUS
JAOKYMCHTOB B OpraHu3anusiax

TEOPETUYECKHE U MTPAKTUUYECKHE BOIIPOCHI
OpraHu3aIu JACSITeIIbHOCTU apXUBOB
KOMMEPYECKUX opraHusanuii B Poccuu u
3a pyoexKoMm;

HEO0OXOMMBbIC TEPMUHBI U TIOHSTHS,
KOTOpBIE UCIOJIB3YIOTCS B IPAKTHKE
3apyOeKHOTO OM3HEC-apXUBOBEICHNS,
IIPOU3BOJICTBEHHO-X035IIICTBEHHYIO U
(UHAHCOBO-?KOHOMUYECKYIO
JESATEIBHOCTD X03HCTBYIOIINX
CyOBEKTOB, a TAKXKE OCHOBHBIE BU/IBI
JOKYMEHTaIuu, oOpasyrolecs B
pe3yJibTaTe uX JACHCTBHIA;

OCHOBHBI€ MPUHLIUIIBI OPraHU3ANH U
XPaHECHMS XO3IUCTBEHHOU U




TEXHOJIOTHYSCKON AOKYMCHTAIUU.

YMmers:

OpPUEHTHUPOBATHCS B SIKOHOMHUECKUX,
IIPABOBBIX U HHCTUTYLMOHAIbHBIX
(axTopax, BIUSIOMIMUX HA IPOLECCHI
OpraHu3alui XpaHEHHs! JOKYMEHTAlUU Ha
NPENPUATHIX U B OPTraHU3aLUsX,
BEAYIIUX MPeAIPUHUMATEIbCKYIO
NeSITETIbHOCTD;

aHAJIM3UPOBATh, UHTEPIPETUPOBATH
(uHAHCOBYIO, OYXTaNTEPCKYIO U HHYIO
YUETHYIO, OTYETHYIO HH(POPMALIHIO
HKOHOMHYECKUX CYOBEKTOB.

Bnaners:

COBPEMEHHOM METOJAUKON U TEXHOJIOTHEH
0TOOpa, KOMIUIEKTOBAHUS,
CUCTCMaTu3aluu, OIMMCaHusd, yucTta
HKOHOMUYECKOH TOKYMEHTAIlUH,
I[MpaBHUJIaMH aHaJin3a y‘ICTHO-OT‘{eTHOf/’I
JIOKyMEHTAIUH;

HaBbIKaMU OpraHnu3alun ACATCIbHOCTH
apXUBOB B DKOHOMHUYECKOU cepe.

1.3. MecTo AncuMnIMHbI (MOAYJIsl) B CTPYKTYPe OCHOBHOM 00pa3oBaTe/1bHOI MPOrpaMMbl

JucuunnuHa (mMoodyns) «bu3Hec-apXuBb» OTHOCHTCS K BapHaTHUBHOM YacTu OJoKa
JUCIUIUIMH y4eOHOro IUIaHa.

JUis OCBOEHMsI UCHMIUIMHBI (M0O0Y/s) HEOOXOIUMBI 3HAHUS, YMEHHMs M BIIAJCHUS,
cOpMHpOBAHHBIE B XOA€ HW3YYEHHUsS CICAYIOIIUX TUCHUIUIMH M TIPOXOXKAEHUS IMPAKTHK:
«ApXUBOBEJIEHUEY», «APXUBHOE MTpaBo», «Opranuzauus u Texuonorus JOY».

B pesynbrare OCBOEHHS IUCHMIUIMHBL (M0OY7s) (OPMUPYIOTCS 3HAHHUS, yYMEHUS H
BJIQ/ICHUSA, HEOOXOIMMbIE JJISi M3YUEHUs CIEAYIOIIMUX AUCHUIUIMH U TPOXOXKACHUS MPaKTHK:
«/loxymeHTHpOBaHME Hay4YHO-TEXHUYECKON u HKOHOMUYECKOU JESITEILHOCTIY,

«DKOHOMUYCCKHE APXUBLBD», ((Hay‘-IHO-TCXHI/I‘-ICCKI/IC 1 DKOHOMHYCCKUC apXUBHI 3a py6C)KOM».




2. CTpyKTypa JTUCUMILIUHBI (MOXYJIS)
CTpykTypa AMCcUMIIMHBI (MOAYJIs1) AJis1 O4HOH (popMbI 00yUeHU S
(2017 rox nadopa)

OOG1wast TpyA0EMKOCTb JUCIMIUIMHBI COCTABIISET 2 3.€., 72 4., B TOM YHCIIC KOHTAaKTHas padoTa
o0yyaromuxcs ¢ mpernojasareneM 28 4., caMoCTosTeNbHas padoTa ooydatommxcs 44 .

Bunpr yueOHOM paboThI
(B Hacax) @OpMBI TEKYILETO
KOHTAKTHast . KOHTPOIIE
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1 | Paszoen 1. Bsoonas 6 |2 2 Onpoc
yacme. Huckyccus na
Hcmopuoepagusa cemuHnape
gonpoca. Konmponvhuvle

80NPOCYL

2 | Pazoen 2. Ucmopus 6 2 4 Onpoc
Ou3Hec-apxuos 6 Huckyccus na
Poccuu u 3a pybesxcom. cemunape
Mecmo buznec- Oxckypcust 6
apxueoe 6 cucmeme Poccuickuii
XpaueHus: apXueHvlx 20CY0apCcmeeH bl
0okymenmos PQ. apxue dKOHOMUKU

Konmponvnvie
60NPOCHL

3 | Pazoen 3. 6 |2 2 4 Onpoc
Ocobennocmu Huckyccus na
OOKyMeHmayuu cemuHnape
KOMMep4ecKux Konmponvnuvie
opeanuzayuil, KaxK 80NPOCYHL
00veKma ynpagneHus,

XpaueHus u
UCNONb308AHUSL.

4 | Pazoen 4. Apxuswi 6 |2 2 4 Onpoc
KOMMep4ecKux Huckyccus na
opeanuzayuil 8 cemuHnape
npaeoeom noe Konmponvnuvie
Poccuiickou 80NPOCHL
Dedepayuu.

5 | Pazoen 5. busnec — 6 |2 2 4 Onpoc
apxuewvl 6 cucmeme Huckyccus na
IKOHOMUKU cemuHnape
npeonpusmus. Konmponvnuvie

80NPOCHL




6 | Pazoen 6. 6 |2 4 Onpoc
Opeanuszayus Huckyccus na
oesmenbHOCmuU cemuHnape
apxusea.

7 | Pazoen 7. Cyovba 6 2 4 Onpoc
APXUBHBIX OOKYMEHMO8 Huckyccus na
8 cyuae cemuHnape
bankpomcemea Konmponvnuvie
opeanuzayuu. 80NPOCHL

8 | Pazoen 8. Memoouxa |6 |2 2 4 Onpoc
XpaueHus u Huckyccus na
UCNONb308AHUS cemuHnape
Ou3zHec-0oKyMeHmayuu Konmponvhuie
Ha NPeonpusmusx u 6 80NPOCYHL
Op2aHU3AYUSIX.

9 | Pazoen 9. Ilpumenenue | 6 | 2 2 4 Onpoc
ABMOMAMUZUPOBAHHBIX Huckyccus na
MexHoI02Ull 8 cemuHnape
oesimenbHOCmuU Konmponvhuvle
OU3Hec-apxusos. 80NPOCYL

10 6 10 Hmoeosas
OkzameH KOHMPOIbHASL

paboma
Hroro: 14 |14 44

3. Coaep:xkaHue TUCHUILIUHBI (M00Y/15)

Hcropuorpadus Bomnpoca.

Ne HaumenoBanue pasaeiia Co;lepmalme
AMCUHUIIMHBI
1 | Paznmen 1. BBogHas gacTs. [Ipenmer, 3agauun u coaepkanue Kypca. Mecto Kypca

cpeau npodecCUuOHATBHBIX U CHICIUATBHBIX TUCIUILTNH.
Tepmunonorus Kypca. Ponb 3akoHOAATENHCTBA B
PETYJIHPOBAHUY JAEATEIHHOCTH apXUBOB KOMMEPYECKHX
opraamzanuidi. OCOOCHHOCTH MTPABOBOTO MOJIOKCHHS
aApXUBOB KOMMEPUYECKHUX OPTaHHU3AIUHN 110 CPABHEHHIO C
apXHUBaMH roCyJJapCTBEHHBIX U MYHULIUIAIbHBIX
opranuzauuii. [loHsTHE pEeAIPUHUMATENHCKON
nesTeTbHOCTH. DOPMEI M BUIBI TIPEIITPHHIMATETHCKOM
nestenpbHOCTH. FOpuandeckuit aciekT
NpeANpUHUMATEIbCTBA.

Hcrounuku Anig u3ydeHus Kypcea: 3aKOHOIaTeNbHbIE U
HOPMATHBHBIC aKThl, HOPMATHBHO-METOINICCKUE
JIOKyMEHTHI. B3auMOCBS3b U B3aIMO3aBUCUMOCTh
SKOHOMHUYECKOH IeATETbHOCTH, €€ JOKYMEHTAMOHHOTO
obecrieueHus U apXruBa KOMITAHUW. Poib apxuBa u
APXUBHBIX JJOKYMEHTOB B 00ECIICUYCHUH TEKYIIEH
JIeATEIbHOCTH KOMMEPYECKON OpraHu3aiuu.
Hcropudeckas v KyJabTypHas IIEHHOCTh OM3HEC-apXUBOB.
[IpeanpuHUMATENHECTBO Kak 00BEKT UCTOpHH. McTopust
00IIIecTBa U MUKPOUCTOPHS: TEOPHUH U TIOIXOJIBI.
[IpenmMert, 00BEKT U 3a1aun OusHec — uctopun. Poib




9KOHOMUYECKUX apXUBOB B H3YYEHHUU S3KOHOMHUYECKOHN
HCTOpHH. 3HAYCHHUE PETPOCTIEKTUBHOW YKOHOMHYECKOM
JOKYMEHTAIUH IJIs1 UCTOPUUECKOM Hayku. busHec -
apXuBHI KaK (peHOMEH KyJIbTypHO — HCTOPUIECKOTO
pa3BUTHS OpeanpusTHil. BO3HUKHOBEHHE HAYYHOTO U
[IPAKTUYECKOr0 HHTEpECca K IKOHOMUUECKOH NCTOPUH B
Havane XX Beka 1 0(pOpMIICHUE €€ B CTICLHATIbHYIO
otpaciib ucropur. OCOOCHHOCTH aMEPUKAHCKOH IIIKOJIBI
UCTOpUKOB-OM3Heca. HayduHo-nmpaktuueckas
JesITeNbHOCTD | apBapICKOr0 YHUBEPCUTETA B 00JIACTH
(hopMHpOBaHUS TEOPUU U METOAUKH OU3HEC -
apxuBoBeneHs. PocT nHTepeca 0TeuecTBEHHBIX
apXMBHUCTOB K IIpo0JIEME COXPAaHEHUS apXUBOB
HErocyJ1JapCTBEHHBIX KOMMEPUECKUX MPEANPHUITHH B
1990-¢ roasl. OTeuecTBeHHast uctopuorpadus,
MIOCBALICHHAS IPABOBOMY IOJIOKEHUIO apXHUBOB
KoMMepuecKkux npeanpuaruit 1991-2011 rr.
TeopeTnueckre u MeToaMYECKHE PadOTHI B 00JacTH
OpraHU3allu AesITeIbHOCTH apXUBOB KOMMEPYECKUX
opranuzauuii. MaTepuanbl KpyribIX CTOJIOB U
KOH(epeHIUH 1o mpobiaemMam coxpaHeHus OU3Hec-
JNOKYMEHTALMH, MyONMKaLUK B IEPUOANYECKOM IeYaTH.
[Ipobnema BHepeHUs] aBTOMAaTH3UPOBAHHBIX
TEXHOJIOTHH B IIPAKTUKY JAEATENBHOCTH aPXUBOB B

pa6otax B 1990-2000-¢ rT.

Paznen 2. Mcropust 6bu3HEC-apXHUBOB B
Poccun u 3a pybexxom. Mecto OuzHec-
APXUBOB B CUCTCEME XpaHCHUSA
APXHUBHBIX JJOKYMEHTOB PO.

B3anMocBA3b pa3BUTHSI PKOHOMUKHU U apXUBHOTI'O J€a.
[IpakTuka XpaHeHUs! JOKYMEHTALUHU, OTPaKaroIleil
MIpeANPUHUMATENBCKYIO AEITEIHHOCTh B
JOWHIYyCTPHATBHBIX o0mecTBax. [IpennpruHIMAaTeIbCTBO
B YCJIOBHSIX ITPOMBIIIEHHBIX peBOIIOLUI B EBporie u
pa3BUTHS HOBBIX (POPM XO3SHCTBEHHOH JIESATEIBHOCTH.
Ponpb 1 MecTo apxuBa Ha IPeANPUATHH.

Pocculickuil onbIT cCOXpaHEHUsI U UCIIOJIb30BAHUS
X035IUCTBEHHOM JOKyMeHTauuu A0 60-x rr. XIX B.
[IpakTHka BeieHNSs apXUBOB B MEPHUOJ TPOMBIIILIEHHOTO
[epeBOpOTa U Hauajga UHAycTpuanu3auuu B Poccuu B
60-90 rr. XIX B. ApX¥BBI KOMMEPYECKHUX OpPTaHU3aIUs
B Hauasie XX B.

Buznec-apxussl B XX B. 3a pyoexoM. OCHOBHBIE 3TaIbl
pa3BuUTHs OM3HEC-apXMBOB HOBEHIIIET0 BPEMEHH, HX
ocobenHoctu. [IpaBoBoe perynmpoBaHue qesTETFHOCTH
Ou3HeCc-apXWBOB, B3aNMOJEICTBHE OM3HEC—apPXUBOB C
HMCTOPUYECKHUMH SKOHOMUYECKHMHU apXUBaMH B JIEJIe
COXPAHEHUS 5KOHOMHUYECKOW JOKYMEHTAIUN
npeanpuaTuil. JesTenbHOCTh MEXTYHAPOTHBIX
OpraHU3alMi B 00JIaCTH COXpaHEHUS OM3HEC —
JOKYMEHTAaIHH.

ITepectpotika B CCCP, nosiBiieHHE ITePBHIX YaCTHBIX
KOMITaHUH B chepe TOProBIH, MPOMBIIIUIEHHOCTH U
KpeauTHOro fena. OcHOBHBIE MPoOaeMbl POpPMUPOBaHUS
Ou3Hec-apxuBOB B Poccuu B iepexoIHbIN MEPHOI.
ITosiBneHue pbIHKA apXUBHBIX yCIyr. B3aumonelicteue
OM3HEC-apXUBOB U TOCYJAPCTBEHHBIX aPXUBHBIX
opranoB. [Ipobnema xpaHeHUs] JOKYMEHTOB APXHUBHOTO
(dhonga PO B cocTaBe apXHBOB KOMMEPUIECKUX
oprauuzanuii. @opMupoBanue MPOoPECCHOHATEHOTO
co00I1eCTBa U AESTEIBLHOCTh AUCKYCCHOHHBIX IUIOMAT0K




B c(hepe ynpasieHus OM3HEC-apXUBaMU:
Hexommepueckoe naptHepcTBO «Jeno», ['mibaus
YIPaBISIONINX AoKyMeHTarueil, Jlokduoy.
OpraHu3aioHHO-METOYeCKast ACITENbHOCTh
Bcepoccuiickoro Hay4yHO-HCCIEA0BATENBCKOTO
WHCTUTYTa JOKYMEHTOBEIEHUS W apXUBHOTO JIela.
locynapcTBeHHBIE M HETOCYJAPCTBEHHBIC apXUBBI,
0Cc00EHHOCTH TIPABOBOTO CTAaTyca XPAHSIIUXCS B HUX
JIOKYMEHTOB.

DKOHOMHYECKHE apXHBHI, UX Kiaccudukarms. Jlemenne
SKOHOMUYECKUX apXUBOB IO MPUHAICKHOCTH K MaKPO
Y MUKPOIKOHOMHUYECKHM cuctemMam. Knaccuduxanms
SKOHOMHYECKHX apXUBOB IT0 00JIACTSIM JeSTENFHOCTH.
ConepxartenbHble 0COOCHHOCTH apXUBOB, OTHOCSIIUXCS
K MaKpo ¥ MUKPO3KOHOMHUYECKUM CUCTEMaM.
Hcropudeckne 3KOHOMUYECKHE apXUBBI.

OOBeKT XpaHeHUs1 OU3HEC-apXHUBOB apXHBOB.
Knaccudukanus ouznec-apxuoB. OCOOCHHOCTH OU3HEC-
apXUBOB, UX POJIb M MECTO Ha MPEeANPUATHH. THnonorus
Y OTJIMYNSl 9KOHOMHUYECKUX U OM3HEC-apXMBOB.

Paznen 3. OcoGennoctn
JOKYMCHTAaIlU KOMMEPUYCCKUX
OpraHm3aInii, Kak 00beKTa
yIIpaBJICHHS, XPAaHESHUS U
WCTIOJIb30BaHHUS.

JlokyMeHTHpOoBaHME AeSITeILHOCTH KOMITAHUH KaK
¢bynkuus ynpasneHus. [ToHsATHE «TOKYMEHTHPOBAHHUEY.
Poap 10KyMEHTOB B 3KOHOMHUYECKOU AESITENBHOCTH
MIPENTIPUSITHS U ero ynpasinernn. MapopmarmonHas
LEHHOCTh AoKyMeHTa. OCHOBHBIC TPEOOBAHUS K
rH(OPMAITUH: TOCTOBEPHOCTh, 00BEKTUBHOCTH,
OpUAMYECKas CIJIa, CBOEBPEMEHHOCTh. FOpunndeckast
JIOCTOBEPHOCTH JJOKYMEHTOB Ha Pa3IMYHBIX HOCUTENAX.
B3anMocBs3b coniepkanus 1 GOpMBI IOKYMEHTA.
[lonsiTHE «CHCTEMBI JOKYMEHTAINNY. XapaKTePUCTHKA
JEHCTBYIONINX YHU(PUIIUPOBAHHBIX CUCTEM
JOKYMEHTAIINH, UCTIOIb3yEMbIX IPU JOKYMEHTHPOBAHUU
Pa3IMYHBIX OTpacieil SJKOHOMUYIECKON IeATETHbHOCTH.
Obmepoccuiickuii Ki1lacCUYUKATOP — YIpaBJIEHUECKON
JOKYMEHTaluu. 3aKOHO JIaTeNIbHAs 1 HOpMaTHUBHAs
periamMeHTanus JOKyMEHTHPOBaHUS IeATEIhbHOCTH
KOMMEepUeCKUX npennpustuii. [lonsTue
«IOKyMeHT0000poT». OOIIHe NPUHIIUITEI OPTaHU3AINT
JOKYMEHT0000pOTa MPEeNIpPUsTHS. DTaIlbI
nokyMeHToobopoTa. [lorsiTne «ymnpasnenue
JOKYMEHTaMID» ¥ KOHIETIINH GKU3HEHHOTO LIUKJIIa
JTOKYMEHTOB)» M «KKOHTHHYYMa JIOKyMEHTOBY
OcobeHHOCTH cocTaBa U COACPKaHUA JOKYMEHTALUU
npeanpustiii. OpraHu3alMOHHO-PACIOPSAUTENbHAS
TOKYMEHTAIWsI, JOKYMEHTHPOBAHNE TOTOBOPHBIX
otHOmeHNH. OuHAHCOBAS U OyXTaNTEPCKas
JOKYMEHTaIMsl, JOKYMEHTHPOBAHNE X039HCTBEHHBIX
onepauuid. HaygyHo-TrexHu4ueckas JOKyMEeHTaIusl.
Kanposas gokymenranus. CuctemMarnsanus U XpaHeHHE
JIeJ1 B Aesonpon3BoicTBe. HomeHkiaTypa nen kak
HHCTPYMEHT 00€CTIEYEeHHs] COXPAaHHOCTH JOKYMEHTOB.
®dopmupoBanue aen. OpraHu3anys XpaHSHHsI
JOKYMEHTOB B CTPYKTYPHBIX MOAPA3IEICHUAX.
[TonroroBka JOKyMEHTOB K Ilepeaaue B apXUB.
Oxcneptr3a rieHHocTH. OdopMIteHre IeT Pa3THIHbIX
CPOKOB XpaHECHHSL.

Pa3znen 4. ApXUBBI KOMMEPUECKHUX

CTpyKTypa 3aKOHOJATENbCTBA, PETYIUPYIOLIETO




OpraHu3alMi B MPABOBOM MOJIE
Poccuiickoit ®enepanuu.

JESATENBHOCTh ApXUBOB KOMMEPUECKUX OpraHU3alHi.
3aKoHOJATENbHOE PErYINPOBaHUE IIPOU3BOACTBEHHOI,
MTOCPETHUYECKON M (PMHAHCOBOU TTPEeAPUHUMATETHCKOM
JeSITeTbHOCTH, JSSITENbHOCTH aKIIMOHEPHBIX OOLIECTB,
0O0IIECTB C OrpaHUYEHHONW OTBETCTBEHHOCTHIO,
(bMHAHCOBO-KPEAUTHBIX YUPEXKICHUN, Ay IUTOPCKHUX,
CTpPaxOBbIX KOMIaHUN, YHUTAPHBIX IPEATPUATHI.
PerynupoBaHue KOpIOpaTUBHBIX OTHOLLIEHH.
Perynupyromas nesrensHocTs LlenTpansHoro banka PO,
DeaepanbHON KOMUCCHH 10 (PHHAHCOBBIM PHIHKAM.
[IpaBa 1 00513aHHOCTH KOMMEPUYECKUX OpPraHu3aluii B
00J1aCTH CO3/1aHMsI APXUBOB U XPAaHEHUS JOKYMEHTOB.
[Ipobnembl onpeneneHus 3aKOHOAATENIBHBIX aKTOB,
BIIUSIONIMX Ha MOPAJOK U CPOKU XpAaHEHHS JOKYMEHTOB
KOMMepUecKuX opranusauuii. [lepexon mpas Ha
apXMBHBIE JOKYMEHTHI B CIIydae MpeoOpa3oBaHus
opuanyYecKoro jaumna. OCHOBHBIE BOIPOCH XpaHEHHUS
JIOKyMeHTOB ApxuBHOro (onna PO B apxuax
opraamzanui. [IpuBaTu3amus opraHu3aum u cy0a
ApPXUBHBIX TOKYMEHTOB.

Pasnen 5. busHec-apXuBbI B CUCTEME
OKOHOMHUKH IIPEAIPUATHSA.

OO0513aHHOCTH 10 XPaHEHUIO IOKYMEHTOB,
YCTaHOBJICHHBIE B 3aKOHOAATENIBCTBE, PETYIHPYIOLIEM
JEATENBHOCTh OPraHN3aLNH, BETyIIUX
peANPUHAMATENBCKYIO AEATEIbHOCTh. BHYTpeHHNE
JIOKYMEHTBI, PETYIHPYIONINE NeATEIbHOCTh apXUBOB
KOMMEPYECKHUX OpraHu3auuil. MeToaquyecKkue acrieKThl
co3znanus ouzHec-apxusa. Co3naHue OCHOBHBIM
HOPMAaTUBHBIX IOKyMEHTOB, OMPEIEIISIONINX
JesITeNbHOCTh apxuBa: [lonokeHne 00 apxuse,
[Honoxenne 06 apXUBOXPaHWINLIE, JOJKHOCTHBIC
WHCTPYKIIMHM COTPYAHUKOB apxuBa, [lonoxenue 06
OKCHepTHON KOMHUCCUU OopraHu3anuu. Pacuer mraTHOH
YHCIIEHHOCTH COTPYIHUKOB apXUBa.
enTpanu3oBaHHas U NELEHTPAIU30BaHHAs MOJEIN
OpraHMU3allMY apXUBOB Ha MPEANPUATHSIX. APXUBBI
MPEONPHUITHH Pa3IMYHBIX OPraHU3aLUOHHBIX (OPM.
B3anMopeiicTBuEe apXUBOB YaCTHBIX KOMITAHUM €
roCy/IapCTBEHHBIMH apXvuBaMu. [10AX0/1bI K OpraHu3auu
MIpeANPUHUMATENBCKUX apXUBOB B Poccru B yCIOBHAX
repexo/ia K pbIHOYHBIM OTHOLIEHUSIM U MOJIEPHUA3ALAN
9KOHOMUKH.

PeiHOK apxuBHBIX ycayr B Poccun. [lestenbHOCTb
rOCyIapCTBEHHBIX U HETOCYIaPCTBEHHBIX MPEAIPUATHI
B 00JIaCTH OKa3aHMs apXHMBHBIX YCIYT HA OCHOBE
ayTCOPCHUHIA.

Paznen 6. Opranuzanus qesTeIbHOCTH
apxuBa.

BzaumoaeiicTBre 1e10NPOU3BOJACTBEHHON U apXHUBHOU
ciryxObl. BUIBI JOKYMEHTOB, MOJISKAIUE XPAHEHUIO B
apXuBe KOMMEPYECKOlN opraHu3anuu. BousHue
OTPACIIEBOT0 3aKOHOAATEILCTBA HA XPAHCHUE
JIOKYMEHTOB KOMMEPUYECKUX opranmu3anuid. [Ipaktruka
YCTaHOBJICHHUSI CPOKOB XPAHEHUS JIOKYMEHTOB B
3aKOHOJATEIILHBIX aKTaX, PETYIUPYIOMUX OTAEIbHEIE
cdepbl IeATeNbHOCTH OpraHu3anuii. I[Iopsmgok XpaHeHHs
JIOKYMEHTOB OyXTalnTepCKOT0 M HAJOTOBOTO y4eTa B
opranmzanuu. [lopsiok XpaHeHUs JOKYMEHTOB
aKIIMOHEPHOT0 00IIecTBa, 0OMIECTBA C OTPAHMIECHHOMN
OTBETCTBEHHOCTBIO, YHUTAPHOTO nipenmpusitus. [lopsmgok




XpaHeHus OroJeTeHelt i ronocoBanus. [lepeuenn
THUIIOBBIX YIPaBJIEHUYECKUX apPXUBHBIX IOKYMEHTOB,
00pa3yroIuxcs B poLecce AesTeIbHOCTH
rOCyIapCTBEHHBIX OPIaHOB, OPTaHOB MECTHOTO
CaMOYIIPaBJICHUS ¥ OPraHU3alMi, C yKa3aHUEM CPOKOB
xpaHeHus. [lopsaaok UCTIonb30BaHUs APXUBHBIX
JOKyMeHTOB oOrecTBa. [IpaBa qoctymna Kk JOKyMeHTam
XO3AHCTBEHHBIX OOLIECTB ¥ TOBAPUIIECTB, YHUTAPHBIX
npennpusiTuii. Metonnka paboThl ¢ KOHTPOIUPYIOITIMHA
opranamu. IIponienypsl u3bsITUSA ApXUBHBIX JOKYMEHTOB.
PerynupoBaHnue BONpocoB YHUYTOXKEHHS JOKYMEHTOB.
[IpaBoBoii cTaTyc MOKYMEHTOB OM3HEC-apXUBa.
Opranun3zanys 1 IpOBEIEHNE SKCIEPTU3bI IECHHOCTH
JOKYMEHTOB KOMMepuecKoi opranu3anud. OCHOBHBIE
KpUTEpHH 0TOOpa TOKYMEHTOB Ha XpaHEHHE.
[TonmuBrOBO# cocTaB OM3HEC-apXUBOB. TeMaTHIEeCKHiA,
CTPYKTYPHO-(YHKIIMOHAIBHBIA U CUCTEMAaTUYCCKHUC
MNPUHIUIILI CUCTEMATU3AlUN JOKYMCHTAIIUN B apXHBC.
VYder u onmcaHue apXuBHOW OM3HEC-IOKYMEHTAIIHH.
CucteMa Hay4yHO-CIIPAaBOYHOIO alIapara B apXuBax
npennpusituid. OnsIT eBponerickux crpad u CIIA.

Pasnen 7. Cynp0a apXuBHBIX
JIOKYMEHTOB B clly4ae OaHKpOTCTBA
OpraHu3allvy.

baHKpOTCTBO NIPEeANPUATHUS KAK PEryJIUPYEMBII
rocynapctBoM mporiecc. GakTopsl 0aHKPOTCTBA, €T0
3Tanbl. 3aKOHOIATEIbHBIE AKThI, PETYIUPYIOLLINE
niporiecc OankporcTia. [IpaBa u 00s3aHHOCTH
KOHKYPCHOTO YIPAaBIISIONIETO B 00JaCTH COXpaHEHUS
JOKYMEHTOB. 3aKOHBI «O HECOCTOSATENBHOCTH
(OaHKPOTCTBE) KPEAUTHBIX Opranu3anuiy, «O
HECOCTOSTENILHOCTH (OaHKPOTCTBE).

VYxazanue LIb P® ot 8 despans 2010 roga N 2395-Y. O
MIepeyHe CBEJIEHUI U JOKYMEHTOB, HEOOXOIUMBIX IS
OCYIIECTBJICHHS IOCYJTapCTBEHHON PETUCTPAIIH
KpEIUTHOM OpraHu3aiuy B CBSI3U € €€ JIMKBUJALUEH, a
TaKKe MOpsIIKe UX mpecTaBieHus B bank Poccun. (¢
m3MeHeHussMu Ha 9 suBaps 2018 roxa).

[Tonutuka rocynapcTBa Ha yKECTOUCHUE
3aKOHO/IaTeNbCTBA B 3TOM oOmactu. Cyapba
JOKYMEHTJILHOTO ()OH/Ia, apXUBHOTO OH/IA.
ApOuTpakHasi MPaKTHUKA 110 YPETryJIMPOBAHUIO CIIOPOB B
00J1acTH COXpPaHHOCTH JJOKyMEHTOB KOMMEPYECKHIX
opraam3anuid. CTaTHCTHKA COXPAaHHOCTH apXHBOB
KPEAUTHBIX YUPEKACHUH.

Paznen 8. Meronuka xpaHeHus U
WCIIOJIb30BaHMs OM3HEC-TOKYMEHTALMN
Ha OpCANPpUATUAX U B OpraHU3aluaX.

Pouns OusHec-apxuBa B obecrieueHnn (PUHAHCOBOIA,
MIPaBOBOM M MHTEIICKTYaIbHON 0€30MaCHOCTH
KOMITaHUH.

Hcnonp3oBanue On3Hec-apXxuBa MPH COCTABICHUH
AHAJIMTUYECKOH, IJIAHOBOM M IPOTHO3HOW WH(OPMAITUH.
buznec-apxuB B cucTeMe MapKETHUHTOBBIX
uccliieioBaHuil. XapakTep U OCHOBHBIE HaIlpaBJICHUS
HCTIOJIb30BaHMS PETPOCIIEKTUBHON OM3HEC-
JoKkyMeHTaIu. Hay4dHple mpuHIHITE 0TOOpa
HMCTOPUYECKH 3HAYMMOMN OHM3HEC-TOKyMEHTAINH.
KynbrypHO-HCTOpHYecKas pois OU3HEC-apXHBOB B
W3YYCHUU ¥ MOHMMAaHUU KOHKPETHBIX TPOSIBICHUH
JIEJI0OBOTO MUPA, €T0 MPOTUBOPEUUI U CTpaTEruu
passutus. Onsit EBpornsr n CIIHA.

Paznen 9. [lpumenenne

IToHsITHE «ONEKTPOHHBIA TOKYMEHT), «3JIEKTPOHHBIN




ABTOMATU3UPOBAHHBIX TEXHOJIOTHH B
JCATCIIBHOCTHU 6H3H€C-apXI/IBOB.

JIOKYMEHTO000POT», «IJIEKTPOHHBIA apXUBY.
IOpuamueckuii craTyc 3IeKTPOHHBIX JOKYMEHTOB.
3aKoHOAATEIbHAS PETIIAMEHTAIIHS CO3TaHMS,
HCTIONB30BAHUS U XPAHEHUS DIEKTPOHHBIX JOKYMEHTOB.
Teopernueckue u MPaKTHYECKUE BOIIPOCHI CO3TAHMUSA,
WCTIONTE30BAHUS U XPAaHEHUS AIEKTPOHHBIX JOKYMEHTOB B
JIeATEIbHOCTH KOMMEPUYECKUX OpPTraHu3aIuil.

[IpakTuka co3ganus U BeICHUS CUCTEM AIICKTPOHHOTO
JIOKYMEHTO000POTa U AIIEKTPOHHBIX apXHBOB Ha
coBpeMeHHOM dtare B PO u 3a pyOexom.

4. Ob6pa3oBaTe/ibHbIe TEXHOJIOTHH

No Buowt yueonoi
Haumenosanue pazoena OébpazoseamenvHble mexHoa02UU
n/n paoomul
1 2 3 4
1. |Pa3zoen 1. Bsoouas wacme. |Jlexyus 1. Besoounas nexyus ¢ ucnonvzosanuem
Hcmopuoepaghus Cemunap 1. cnauoos
sonpoca. Ucmopus Camocmosimenvras
busnec-apxusos 6 Poccuu |paboma J[uckyccust
u 3a pyoescom.
Iloozomoska x 3ausmuio ¢
UCNONb308AHUEM UHPOPMAYUOHHBIX U
NEKMPOHHBIX PECYPCO8
2. |Pazoen 2. Mecmo 6usnec- |Jlekyus 2 Jlexyus ¢ npezenmayueti cnatioos
apxueoe @ cucmeme Cemunap 2 J[uckyccus
XpAaHenus apxueHblx Camocmosamenvuas
Qorymennoe PP. paboma Iloocomoska k 3ansamuio ¢
UCNONb308AHUEM UHPDOPMAYUOHHBIX U
NEKMPOHHBIX PECYPCO8
3. |Paszoen 3. Ocobennocmu  |Jlekyus 3 Jlexyus ¢ npezenmayueti cnatioos
0oKyMenmayuu Cemunap 3
KOMMEPUECKUx Camocmosimenvhas | Juckyccus
opeanuzayull, KaxK paboma
00vbeKma ynpaesienus, Iloozomoska x 3auamuio ¢
Xpamenus u UCNOIL30BAHUEM UHDOPMAYUOHHBIX U
UCNONIL30BAHUS. 9NEeKMPOHHBIX PECyPCo8
4 |Paszoen 4. Apxuewi Jexyus 4 Jlexyus ¢ npezenmayueti cnatioos
KOMMePYECKUX Cemunap 4
opeanuzayuti 6 npagosom |Camocmosimenvhas |{uckyccus
none Poccuiickou
Dedepayuu. paboma Iloozomoseka x 3auamuio ¢
UCNOIL30BAHUEM UHDOPMAYUOHHBIX U
9NEeKMPOHHBIX PECYPCO8
Iloozomoeka k KoHmMpoabHOU pabome
5 |Pazoen 5. busnec — Jlexyus 5 Jlexyus ¢ npezenmayueti ciaiioos
apxueul 8 cucmeme Cemunap 5
9KOHOMUKU NPeOnpuUsimusl. J[uckyccus




CamocmosmenvHnas

Kouncynomuposanue u nposepka

paboma c
0OMAUWHUX 3A0AHUL NOCPEOCMBOM
9IeKMPOHHOU NOYMbL
6 |Pasoen 6. Opeanuszayus  |Jlexyus 6 Jlexyus ¢ npezenmayueii cnatioos
OesamenbHOCmuU apxued.
Cemunap 6
J[uckyccus
Camocmosmenvhas
Iloozomoeka k 3ansamuro ¢
paboma
UCNONb308AHUEM UHPOPMAYUOHHBIX U
NEKMPOHHBIX PECYPCO8
Iloocomoska Kk KOHMPOALHOU pabome
7 |Pazoen 7. Cyovba Jlexyus 7 Jlexyus ¢ npezenmayueti ciaiioos
APXUBHBIX OOKYMEHMOB 8
P % Cemunap 7
cyuae OAHKpomcmeda [luckyccus
opeaHuzayuu. Camocmosmenvhas
Pazsepnymas b6eceoa c obcysxcoenuem
paboma
0oxnaoa
8 |Paszoden 8. Memoouka Jlexyus 8 Jlexyus ¢ npezenmayueti c1aiioos
XpaueHust u
P Cemunap 8
UCNONb308aHUS OU3HEC- [luckyccus
OOKYyMeHmayuu Ha Camocmosmenvras
npeonpusmusax u 8 Joma Iloozomoeka k 3ansamuro ¢
OpeaHU3aAYUsIX. P UCNONb308AHUEM UHPOPMAYUOHHBIX U
IEKMPOHHBIX PeCypCo8
9 |Pazoen 9. [lpumenenue  |Jlexyus 9 Jlexyus c npesenmayueii ciaioos
A8MOMamu3UpOBaAHHbIX
. Cemunap 9
MEeXHO02UlL 8 [[uckyccus
odesmenvrocmu dousnec-  |CamocmosmenvHas
apxueo8. Iloozomoeka x 3ansmuro ¢
paboma

UCNONb308AHUEM UHPOPMAYUOHHBIX U
91eKMPOHHBIX PeCcypcos

Iloozomoska k 3auemy

5. OuneHka IIaHUPYEMBbIX Pe3yJbTATOB 00yUYEHUS

5.1. Cucrema olileHUBaHUA

DopMa KOHTPOJIA Makc. K0JIH4ecTBO 0a/1710B
3a oany Bcero
padory

Texkynui KOHTPOJIb:

- OMpoC U yuacmue 8 OUCKYCCUU Ha cemunape (memvl |5 6an108 35 bannos

1-9)

- KOHMPOILHAS pabOMa HA CEMUHAPCKOM 3AHAMUU 10 b6annos 10 b6annos

(memwbr 3-4)

- KOHMPOILHAS pabOmMa HA CEMUHAPCKOM 3AHAMUU 15 6annos 15 6annos

(membt 5-6)

[TpomexxyTouHast aTTecTamus 40 6annos




(nucvmennwiii omeem na 6onpocwt)

3auém

HToro 3a cemectp (Oucyuniumy)

100 6annos

[TosryueHHBIN COBOKYITHBII pe3ylbTaT KOHBEPTUPYETCS B TPAAULMOHHYIO IIKAJIy OLEHOK U B
IKany oreHok EBpomneiickoii cucteMbl epeHoca u HakorieHus kpeautoB (European Credit
Transfer System; nanee — ECTS) B cooTBeTcTBUM ¢ TaOnHIICH:

100-6amnpHast TpamonHas mana [xana
nIKasa ECTS
95-100 A
83904 OTIINYHO B

68 — 82 XOPOIIIO 3a4TEHO C

56 — 67 D

50 55 YIIOBJIETBOPUTEIHHO E

20— 49 FX
019 HEYJIOBJICTBOPUTEIHLHO HE 3a4TCHO =




5.2.KpuTepun BbICTaBICHUS OLICHKU MO TUCLUUILINHE

Banany/
HIxkana
ECTS

Onenka o
JTUCIHUIIINHE

Kpurepun oueHKH pe3yJibTaTOB 00y4eHHs 110
AMCHMILINHE

100-83/
A.B

«OTIIMYHOY/
«3a4TEHO
(oTI4aHO)»/
«3a4TEHO»

BricTaBmsiercs 00y4aromeMycsi, €Ciu OH TITyO0KO u
MIPOYHO YCBOWJI TEOPETUUYCCKHUIA U TIPAKTHUECKUH
MaTepHall, MOKET MPOJIEMOHCTPUPOBATH 3TO HA 3aHATHUAX
U B XOJI¢ IIPOMEKYTOYHOHN aTTECTAIUH.

OOyuaronuiics HCUEPITBIBAIOIIE U JTIOTMYECKH CTPOIHO
M3JIaraeT yueOHbIH MaTepuall, YMEET yBSI3bIBATh TCOPHUIO C
MIPAKTUKOH, CIIPABIISETCA C pEIIEHUEeM 3a7ady
poheCCHOHATLHON HANPaBICHHOCTH BHICOKOTO YPOBHS
CJIOKHOCTH, IPaBUJIIBHO 000CHOBBIBAET IIPUHATBIC
peIICHHS.

CB00OIHO OpUEHTUPYETCS B yUEOHOH U
poheCCHOHATILHOM JINTEPaTYpE.

OneHka no JUCHUILTMHE BBICTABISIOTCSA 00ydaromeMycs ¢
y4€TOM PE3YJIbTATOB TEKYIEH U TPOMEKYTOUHON
aTTeCTaluu.

Komniereniuu, 3aKkpeni€énnble 3a JUCUUILITMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKUI».

82-68/

«XOPOMIO»/
«3a4TECHO
(xopor10)y/
«3a4TEHO

BeicraBnsercst 00ydaromemMycsi, €ClIi OH 3HaeT
TEOPETUYECKUM U IPAKTUYECKUN MaTepUai, FPaMOTHO U IO
CYILIECTBY M3JIaraeT €ro Ha 3aHATHUSAX U B XOJI€
IIPOMEKYTOUHOM aTTECTAllUH, HE NOIYCKasl CYIIECTBEHHBIX
HETOYHOCTEH.

OOyuaronuiicss IpaBUIbHO PUMEHSET TEOPETHUECKHE
MTOJIOYKEHUS MTPU PEIICHUH TPAKTUYECKHX 3a/1a4
npogecCHOHATLHON HANPaBIEeHHOCTH Pa3HOTO YPOBHS
CJI0)KHOCTH, BJIaJIe€T HEOOXOIMMBIMHU ISl 3TOTO HaBbIKaMU
U IpUEMaMU.

JlocTaTOYHO XOpOILIO OPUEHTUPYETCS B yUEOHOH U
npogeccCuOHALHOMN JINTEpaType.

OneHka no JUCHUILIMHE BBICTABIISIOTCS 00ydaromeMycst ¢
Y4€TOM PE3YJIBTATOB TEKYIEH U IPOMEKYTOUHON
aTTECTallNN.

Komnerenmuu, 3akpeni€HHble 3a AUCUUIIIMHOM,
c(OpMHUPOBAHBI HA YPOBHE — «XOPOIIHIiY.

67-50/
D,E

«yIOBIETBOPH-
TEIIbHOY/
«3a4TEHO
(ymoBneTBOpH-
TEJIBLHO)»/
«3aUTEHOY

BricTaBmisiercs oOy4aromemMycsi, €Cii OH 3HaeT Ha 02a30BOM
YPOBHE TEOPETUUECKNI U TPAKTUUECKHUI MaTepural,
JIOMYCKaeT OTAeNbHbIE OMIMOKH MPH €T0 U3JI0KEHUU Ha
3aHATHUAX U B X0JI€ MPOMEKYTOYHOM aTTECTallNH.
OOyyJaromuiics UCTIBITHIBAET OMPEIeIEHHbIE 3aTPYAHCHUS
B IPUMEHECHUH TEOPETUUECKUX MOJ0KEHUH MTPU PEIICHUN
MPAKTUYECKHX 33724 MPO(HecCHOHATFHON HAIIPABICHHOCTH
CTaHJIapTHOT'O YPOBHS CIIO)KHOCTH, BJIAJICET
HEO0OXOIUMBIMHU JISI 5TOTO 0a30BBLIMH HABBIKAMU U
MPUEMAMHU.

JleMOHCTpHUpYEeT AOCTATOYHBINH YPOBEHb 3HAHUS yU4eOHOH
JIUTEPaTyphl 10 AUCIUIUIMHE.




banabl/ Ouenka no Kputepun oueHKH pe3yJIbTaTOB 00y4eHHs 10
Hlxana AUCHMILINHE AMCHMILINHE
ECTS

OrneHka o JUCIHUILTAHE BBICTABIISIOTCS 00y4YatomeMycst ¢
y4€TOM pe3yNIbTaTOB TEKYIIEH U MPOMEKYTOUHON
aTTeCTalUu.

Komnereniuu, 3akperiéHuble 3a AUCIUTIIMHOH,
c(hOpMHUPOBAHBI HA YPOBHE — «IOCTATOYHBIN).

49-0/
F.FX

«HEYHOBJIETBOPUTE | BhIcTaBisteTcst oOyuaromemycs, €cu OH HE 3HAeT Ha

JTBHOY/ 0a30BOM YpOBHE TEOPETUYECKUI U PAKTHYECKUI

HE 3a4TEHO MaTepHall, JIOMycKaeT rpy0obie OMOKH IPU €T0
M3JI0’)KEHUH Ha 3aHATHSAX U B XOZ€ IPOMEXKYTOYHON
aTTeCTalluu.

OOyuaronuiics UCTIBITHIBAECT CEPhE3HBIE 3aTPYIHEHUS B
MPUMEHEHHH TEOPETUIECKUX TTOJIOKEHUH MTPH PELICHUN
MPaKTUYECKHX 3a/]1a4 MPO(heCCHOHANBHON HAITPABICHHOCTH
CTaH/IapPTHOTO YPOBHS CJIOKHOCTH, HE BIIAACET
HEOOXOJMMBIMH JUIS ATOTO HaBBIKAMU M TPUEMaMHU.
JleMoHCTpHpYET (pparMeHTapHbIC 3HAHUS YIeOHOH
JUTEPATYPHI IO AUCIHUIUIAHE.

OueHka 1Mo JUCHUILIMHE BBICTABIIAIOTCS 00yJaromeMycs ¢
y4ETOM Pe3yJIbTaTOB TEKYIIEH U MPOMEXYTOUHON
aTTeCTAIlHH.

KommeTeHiu Ha ypoBHE «10CTaTOYHBIIY, 3aKPETIIEHHBIC
3a IUCUUIUINHON, HE C(OPMHUPOBAHEI.

5.3. Oneno4nble cpeacTBa (MAaTEPHAJIbI) IJIsl TEKYIIEro KOHTPOJIS yCIIeBAeMOCTH,
NPOMEKYTOYHOH ATTeCTAUM 00y4aKOIIUXCA M0 TUCHUILINHE (MOOY10)

IIpumepnvie 6onpocvl K KOHMPOILHOU pabome:

1.
2.

ok

o N

OcHoOBHBIE TIOHATHSA B 007aCTH OU3HEC-apXUBOB.

ITonsarue «YHNPaBJICHUC JOKYMCHTAMM)» U KOHICIIIHUU <GKU3HCHHOI'O IIUKJIa JOKYMCHTOB»
U «KOHTUHYYMa JIOKYMEHTOB).

Ponb apxuBa 1 apXUBHBIX JJOKYMEHTOB B 00€CTI€UEHUU TEKYLIEH 1eATeIbHOCTH
KOMMEPUYECKOI OpraHu3aluu.

OcHOBHBIE 3TaIlbl pa3BUTHsI OM3HEC-apXUBOB HOBEMILIErO0 BPEMEHU, UX OCOOEHHOCTH.
OcHoBHbIe TIpoOIIEeMBI hopMHUpoBaHUS OU3HEC-apXUBOB B Poccuy B mocTHepecTpoeUHbIi
TIEpUO/I.

®dopmupoBanue NpodhecCHOHATHFHOTO COO0IIECTBA U ACSITETLHOCTD JUCKYCCHUOHHBIX
TJIOMIAIOK B chepe ympaBiieHHsi OU3HEC-apXUBaMH.

Homenkmnarypa fen kak HHCTpYMEHT 00eCiedeHUsl COXPAaHHOCTH IOKYMEHTOB.
Opraau3zanys XpaHeHUs! JOKYMEHTOB B CTPYKTYPHBIX IOJIPa3/ICICHUSX.
[{enTpanu3oBaHHas U JEICHTPATH30BAHHAS MOJICTTH OPTaHU3AlMY aPXHUBOB Ha
HNPEAIPUATUAX.

10. CO3,Z[aHI/IC OCHOBHBIX HOPMATHBHBIX JOKYMCHTOB, OIIPCACIIAOIINX ACATCIBHOCTD apXHBa.

IIpumepnvie KOoHmMpoOILHBIE BONPOCHL OJISi NPOMENHCYMOUHOU AMMECTNAYUU:

1.

JlesaTenbHOCTh OOIIECTBEHHBIX OPraHU3alUi 10 COXPAHEHUIO TOKyMEHTAlUN
SKOHOMMYECKHX apXHUBOB B EBporre.




No ko

© ®

10.

Hcnonb3oBanue OM3Hec-apXuBa MPU COCTABICHUN aHATUTUYECKOH, IIJITAHOBOW U
IPOTHO3HON MH(pOPMALUH.

BsanmoneiicTBre OM3HeC-apXUBOB U TOCY/IaPCTBEHHBIX APXHUBHBIX OPTraHOB.
Tunonorus 1 OTIMYKS 3KOHOMUYECKHUX U OM3HEC-apXUBOB.

IlenTps! OusHec-uctopuu B CkanauHaBuu. VX ponb U HanpaBiieHUs JESTENbHOCTH.
PoiHOK apxuBHBIX ycayT B Poccun.

Hampasnenus ncnosb30BaHusl apXUBOB B 1€ATEIbHOCTH KOMMEPUYECKUX KOMITAHUN Ha
COBPEMEHHOM JTarle.

JIoKyMEeHTHUpOBaHHE ACATEIHHOCTH KOMITAHUHU KaK (YHKIUS YIPaBICHHUS.
XapakTep U OCHOBHbIE HAaIIPaBJICHUS UCIIOJIb30BaHUS PETPOCIIEKTUBHON OU3HEC —
JIOKYMEHTALUU.

Hay4nble npyHLIMIBI 0TOOPA HCTOPUUYECKH 3HAYUMOM OU3HEC-10KyMEHTALUH.

Ilpumepnvie memvl peghepamos:

1.

arwnN

~No

9.

10.

11.
12.

Pounb apxuBa u apXUBHBIX JOKYMEHTOB B 00€CIIEYCHHUH TEKYIIEH JesTeIbHOCTH
KOMMEPYECKON OpraHu3alyy.

HcTtopuueckas u KylabTypHas LIEHHOCTh OU3HEC-apXUBOB.

B3aumonelictBue On3HeC-apXUBOB U ITOCYJapPCTBEHHBIX apXHUBHBIX OPraHOB.
Komrmuiekcol OM3HEC-T0KyMEHTAllUU B TOCYIapCTBEHHBIX apxuBax PO.

[TpoGiiemMa BHEApEHUS: aBTOMATU3UPOBAHHBIX TEXHOJIOTUN B IPAKTUKY JAESITEILHOCTH
apxuBoB B 1990-2000-¢ rr.

Ponb 10KyMEHTOB B 3KOHOMUYECKON JEATENbHOCTU MPEANIPHUATHS U €r0 yIPaBICHUH
DKOHOMUYECKas KyJIbTypa U pOJib apXUBOB B €€ OPMUPOBAHUU.

YcnoBus GopmupoBaHus v PYHKIIMOHUPOBAHUS OM3HEC-APXHBOB B CTPaHaX 3araTHou
Espomnel u CIIIA.

buzHec-apXuB B cHCTEME MAPKETUHTOBBIX UCCIIEI0BAHUM.

[Toaxoasl K OpraHU3alUy NPEANPUHUMATEILCKUX apXUBOB B Poccuu B ycioBHsIX
nepexo/ia K ppIHOYHBIM OTHOLIEHHUSIM U MOJIEPHU3ALMN 3KOHOMUKHU.

CoBpeMeHHOE COCTOSTHUE U MIePCIEeKTUBBI pa3BUTHs OM3HEC-apXUBOB EBpOIIBI.
CoBpeMeHHOE COCTOSIHUE U NEPCTIEKTUBHI pa3BUTUs OusHec-apxusos CIIIA.

6. YueOHO-MeTOANYeCKOE U HH(POPpMALIHOHHOE 00ecTIeYeHHe IH CIMIIJIMHbI

6.1. CHHCOK HCTOYHHKOB U JUTEPATYPHI
Hemounuku
OcHognbie
1. TOCT P 6.30-2003. YHuduuupoBaHHblE€ CUCTEMbI IOKYMEHTALUU. Y HUPUIIMPOBaAHHAS
cucTeMa OpraHu3allMOHHO-PACTIOPAIUTEIbHON ToKyMeHTauuu. TpeboBanus K
0(hOPMIICHHIO TOKYMEHTOB.
2. TOCT P UCO 15489-1-2007. CUBU . «Ynpasnenue fokymeHTamu. Oo1ue
TpeOOBaHUS Y.
3. TOCT P 51141-98. [lenonpou3BOACTBO U apXUBHOE J1eJ10. TEpMUHBI U ONPEICTCHHS.
4. OcHOBHBIE TIPaBUJIa padOTH APXUBOB OPTaHU3AINN, 0JIOOPEHHBIC PEIICHHEM KOJIIETUU
Pocapxusa ot 6 eBpans 2002 r.
5. Tucemo Mundpuna P® ot 18.10.2005 N 03-03-04/2/833 A0 npocuT pa3bsICHATH

nopsiiok npuMenenus nm. § m. 1 ct. 23 Hanorosoro koaekca PO, n. 1 cr. 9, m. . 1 u 2
ct. 17 ®enepanpuoro 3akoHa oT 21.11.1996 N 129-D3 «O Gyxrantepckom ydeTren, 1. |
cT. 8 3akoHa P® o1 27.12.1991 N 2116-1 «O Hanore Ha mpuOBLIb MPEIAIPUATHHA U
OpraHH3aIuil», KacalouMXcs CPOKOB XpaHEHUS IEPBUYHBIX JOKYMEHTOB, CBA3aHHBIX C
oOpalieHrneM eHHBIX OyMar, s 1eJieil HalIoroo0I0KeHUs PUOBLITH.



ITocranoBnenue IlpaButenscta PO ot 17 utonsa 2004 r. Ne 290 «O ®PenepanbHOM
apXMBHOM areHTCTBE.

7. TlepedyeHb THMOBBIX YIPABICHYECKHX JOKYMEHTOB, 00Pa3yIOIIUXCS B JCSITEILHOCTH
OpraHu3alyii, ¢ yka3aHUEM CPOKOB XPaHEHHUsI, YTBEPKJACHHBII pyKOBOIUTEIIEM
Pocapxusa 6 oxTs16pst 2000 T.

8. TlonoxeHue o MOPSAKE U CPOKAX XpaHEHUS JOKYMEHTOB aKIIMOHEPHBIX OOIIECTB,
YTBEP)KIECHHOE MOoCcTaHoBIeHHEeM DeniepaabHON KOMUCCHH IO PHIHKY IIEHHBIX Oymar ot
16 uromns 2003 r. Ne 03-33/mc.

9. Vkazanue b PO ot 8 deBpans 2010 roga N 2395-V. O nepeune cBeieHu 1
JIOKYMEHTOB, HEOOXOAMMBIX ISl OCYIIECTBIIEHUS TOCYIapCTBEHHON PETUCTpallin
KPEeIMTHON OpraHu3aliy B CBSI3U C €€ TUKBUIALNEH, a TaKKe TOPSIIKE UX
npeacraBienus B bank Poccuu. (¢ namenenusimu Ha 9 staBapst 2018 roma).

10. YxpynHeHHBIE HOPMBI BpEMEHH Ha pabOoThI, BBITIOIHIEMbIE B 00bEIUHEHHBIX apXHUBaX,
XPaHAIIUX JOKYMEHTHI [0 IMYHOMY COCTaBY YUpEXKJICHUHN, OpraHnu3aluid, IpeAnpusTu,
YTBEpKJEHHBIE MocTaHoBIeHHEeM MuHTpyaa Poccuu ot 18 nexadpst 1992 r. Ne 57

11. ®epepanbublit 3ak0H 0T 22 okTs0ps 2004 1. Ne 125-D3 «OO6 apXuBHOM JiejIe B
Poccniickoit denepanum».

12. ®epepanbubiit 3akoH oT 27 utonst 2006 r. N 149-03 «O06 undpopmaruu,
UH(POPMALMOHHBIX TEXHOJIOTHUSAX U O 3alIUTE HHPOPMAITHI.

13. ®enepanbubiit 3akoH oT 10 saBapst 2002 r. Ne 1-D3 «O06 s1ekTpoHHOM HUdpoBOH
TIOJIITHCI.

14. ®epepanbubiit 3akoH 0T 29 utonst 2004 r. Ne 98-03 «O koMMepuecKoi TaitHe».

15. ®enepanbHblii 3ak0H 0T 26.12.1995 Ne 208-D3 «O06 akimOoHEPHBIX 00IIECTBAX.

HononnumenvHole

1. ®enepanpusiii 3akoH OoT 08.02.1998 Ne 14-D3 «O6 ob1ecTBax ¢ OorpaHUYCHHOM
OTBETCTBEHHOCTBIO».

2. ®enepanbHbIi 3aKk0H OT 21 HOsIOpst 1996 1. N 129-D3 «O OyXrajTepcKoM ydeTe.

3. ®enepanbHblii 3aK0H 0T 26.10.2002 «O HecocTosTenbHOCTH (6aHKpoTCcTBE)» N 127-D3.

4. Tlocranosnenue [IpaButensctBa PO ot 7 anpens 2004 r. Ne 177 «Bompocsl
denepanbHOTO ApXUBHOTO ar€HTCTBAY.

5. Pacnopspxenue IpaBurensctBa PO ot 5 ssuBaps 2005 r. Ne 5-p «O6 yTBepkIeHUn
NepevHs OpraHu3aluii, moaBe0MCcTBeHHBIX PocapxuBy, PockynbeType u Pocrieuatuy.

6. Pacnopsokenue [IpaBurenscta PO ot 21 mapta 1994 1. Ne 358-p «O coxpanHOCTH
JIOKYMEHTOB I10 INYHOMY COCTaBY BbICBOOOKJa€MbIX PAOOTHUKOB.

7. TlpumepHOe MOJI0XKEHUE O OCTOSTHHO JeMCTBYIOLIEH SKCIIEPTHOW KOMUCCUHI
YUpEXKACHUs, OpraHu3alyu, IpeArnpHusIThs, yTBepkKIeHHoe npukazom Pocapxusa ot 19
saaBaps 1995 r. Ne 2.

8. IIpumepHoe nonoxxeHre 00 apXuBe rocyJapCTBEHHOTO YUPEKICHHSI, OpraHU3aIiH,
NIPEANPHUSTHS, YTBEPKIEHHOE ITpuka3zoM Pocapxusa ot 18 aBrycra 1992 r. Ne 176.

9. HopmartuBbl BpeMeHH Ha pabOoThI 110 COBEPIICHCTBOBAHUIO JOKYMEHTAIHOHHOTO
oOecriedeHns yIpaBlIeHUs] MUHUCTEPCTB, BEOMCTB, IPEANPUSATHIA U OpraHU3aIii. —
BHUNIAL, 1992.

10. TOCT P 50922-96. 3ammra nadopmanuu. OCHOBHBIE TEPMUHBI ¥ ONIPEICIICHHS.

Yyebnuxu u yuebnvie nocobus

1.

2.

bypoBa E. M., AnekceeBa E. B., AdanacreBa JI. II. ApxuBoBenenue (Teopust u
Meroauka). M., 2012.
Bosnkosa T.C., Ctapoctun E.B., Xopxopauna T.U. Poccuiickuii apXuBbl: UCTOPUS U
COBPEMEHHOCTB: DJIEKTPOH. yuel.-meTo1. komiuieke. Bepeus 1.0. PITY, 2007.



Xopxopauna T.U., Bonkosa T.C. Poccuiickue apXuBbl: HCTOPUS U COBPEMEHHOCTH!
VYueonuk / oTB. pea. B.B. Munaes. M.: PITY, 2012.

4. Bapnamosa JI.LH. VmpasieHune IOKyMEHTalMEW: aHIVIO-PYCCKUI aHHOTHPOBAHHBIN
CJIOBaph CTaHJIAPTU3UPOBAHHOM TepMmuHOJIOoTUHN M., 2017.
Jlumepamypa
Ocnosnas

1. AnwOpext b.B. ApxuBsl koMmmepueckux opranuzauuid. M., 2005.

2. Kapanersun W.B. DOxoHommueckue apxuBbl 3amagHoit Espomsr um  CIHIA B
NOCTUHAYyCcTpHaibHOM Mupe. M., PITY, 1999.

3. Kapanersan U.B. Dxonomuueckue apxusbl B 3anagnoit EBpone u CIIIA go XX Beka.
M., PITY, 1997.

4. KpeuoBa M.A. IIpaBoBoe M HOPMAaTHUBHO-METOJIUYECKOE PETYIMPOBAHUE BOIPOCOB
OpraHu3alliil TEKYIIEro XpaHEeHUs JIOKYMEHTOB B KOMMEPUYECKHMX CTpyKTypax //
Cekperapckoe neno. 2003. Ne 5. C. 16-19.

5. Kronr I1.A. JIoKyMeHTHI 4YacTHBIX KOMIAHUN B apXHWBOXpaHWIHIax Bemnkobpuranuu //
OteuectBennble apxuBbl. 2014. Ne 1. C. 68-73.

6. Kronr I1.A. 3akoHO#aTenbHOE pPErylMpOBaHUE JEATEIBHOCTH apXMBOB KOMMEPUECKUX
opranuzanuii// CnpaBouHuk cekpetapsa u opuc menemkepa. 2009. Ne 4. C. 34-39, 2009.
Ne 5. C. 36-39; 2009. Ne 6. C. 36-38; 2009. Ne 7. C. 36-40; 2009. Ne 8. C. 3-7.

7. Kronr IILA. Marepuanbl apOUTPaKHBIX CYJAOB KaK HCTOYHUKHA [0 H3YyYCHHIO
JESITEIIbHOCTH OM3HEC-apXuBOB B poccuiickoir denepanuu // Bectauk PITY. 2013. Ne 4
(105). C. 49-52.

8. Kronr II.A. IIpobnembl coOXpaHeHHS HETOCYIApCTBEHHBIX apXwBOB B Poccuiickoii
®eneparun // Ponb apXuBoB B MH()OPMAITMOHHOM 00€CHEUYEHUN UCTOPUYECKON HAyKH:
c0. ct. M., 2017. C. 117-122.

9. Hosocenbckas F0.M. HayuHo-MeToMueckue U conMo-KyabTypHbIe MPOOIEMbl CO31aHUS
HaumonaneHo#t accoumanuu OusHec-ucTopun U OusHec-apxuBos//IIpobdrema 2003:
OKOHOMUYECKas UCTOpUS M OM3HEC-apXMBBI: MHCTUTYLMOHAIN3ALUS 3HAHUS M HOBas
apxuBHas napagurma. M., 2004, C. 35-42.

10. ITero A.M. O HekoTOphIX MpobiemMax (pOpMHUPOBAHUS apXUBHON 0a3bl MO 3KOHOMUKHU
Poccun na coBpemenHom stame//[Ipodnema 2002: IIpaBoBble OCHOBBI COXPAaHEHHUS U
UCIIONIb30BaHUs UHTEIUIEKTyaabHOU cobcTBeHHOCcTH. M., 2003, C. 76-82.

11. Tropuna E.A. KommnekroBaHHe HErocylapcTBEHHOW dYacTh ApXuUBHOTO (QoHaa
Poccuiickoii ®Penepauyvy JOKyYMEHTaMU YaCTHBIX OpraHU3aldd W NPEANPUATUN
skoHomuueckoro mpodwuns// Ilpoomema 2000. Hayka, TexHWKa, SKOHOMHKA: YTO
coxpanuMm notromkam?. M. 2000, C. 81-90.

12. XpammoBckass H.A. ApxuBbl, KOTOpble MBI TOTepsuIH// Jlemonponus3BoACTBO |
JTOKYMEHT0000poT Ha npeanpustuny, 2006, Nel2, C. 33-45.

13. Ynuyra M.A. IlpombinuieHHbI apxuB komnanmii CumeHca u baiiepa: ucropus u
coBpeMeHHOCTb // OTeuecTBeHHbIE apxuBbl. Ne 2. M. 2018. C. 41-48.

14. Yuuyra M. A. Llentp ucropuu npeanpunumatenscrsa lsenun (1974-2014 rr.) //
OteuectBeHHbIe apxuBbl. M., 2014. Ne 1. C. 60-68.

15. [ITa6ypos .C. Bonpocsl opranuzanuu Ou3HEC-apXMBOB Ha MPEANPUATHH U MPOOIEMbI

COXpaHEHHMsI SKOHOMHUYECKOH JOKyMEHTAallMM HerocyiapcTBeHHONM dwactu AD Pd//
[Ipobnema 2001: ApxuBHOEe 00Opa3oBaHHWE B HAYYHO-TEXHHYECKOW W SKOHOMHUUYECKOU
peanbHOCTH cOBpeMeHHO# Poccuu., M. 2002, C. 158-166.

Jlononnumenvras



10.

11.
12.

13.

be3boponosa N.B. Teopus m meroauka coBpeMeHHoro apxuBoBeaeHusi CIIIA.
MI'MAU. M., 1990.

becebep b., [le na @aitons K., Jlemepens JI. Opranuzanus apxvuBa Ha IPeANPUSATHH.
[Tapux, 1981.

['panoBckuii A.JI. AHanu3 M COBEPIIEHCTBOBAHUE TOKYMEHTOOOOpOTa B CHCTEME
YIpaBJICHUS KPYITHBIM MPOMBIIIIIEHHBIM KOMIUIEKCOM, M., 1989.

Komop B.C. Apxusnsiii 1ieHTp Pokdemnepa // OreuectBennbie apxuBbl. 1995. Ne 1.
C. 108-109.

Kroar II.LA. O [nesATenbHOCTH OOIIECTBEHHBIX OpraHU3aluii 10 COXPAHCHHIO
JOKyMeHTaluu OusHec-apxuBoB B EBpore // Bectauk PITY. 2011. Ne 18 (80). C.
181-191.

Jlapun M.B., PrickoB O.M. YnpaBieHue 10KyMEHTaMHd Ha OCHOBE MEXIYHAPOIHOTO
cragaapta MCO 15489-2001: meron. mocodbue / BHUNA/L. M., 2005.

JloceBa H.A. Opranusanus paboThl ¢ JOKYMEHTaMH, COCTABIISIOIIUMI KOMMEPUECKYIO
taiiny, 3A0 Kb « YPAJIJIUT A» // Cekperapckoe nemo. 2005. Ne 8. C. 11-19.

[TeroB A.M. O HEKOTOPBIX aKTyaJbHBIX MpoOieMax (HYHKIIMOHUPOBAHHS TEKYIIUX
apXxHuBOB OAaHKOBCKUX yupexaeHwuii // Jlenonpoussoactso. 2005. Ne 1. C. 86-88.
Pa3paboTka HOPMATHUBHBIX JIOKYMEHTOB IO JIOKYMEHTAlIMOHHOMY OOECIEUEHUIO
opranusanuu. Pexomenganuu. M., 2007.

Poronkas C. Kaxxnomy npeanpusituto — cBoit apxuB // HoBas Oyxrantepus. 2003. Ne
6(12). C. 77-82.

VYcemanosa H.P. JlokymenToo6opot npeanpusirus. M., 2000.

Xpamuosckas H.A. VYcraHoBieHHE CpOKOB XpaHEHHs: MPOOJIEMbl M IMOAXOIbI K
pemenuto // Cexperapb-pedepent. 2007. Ne 11. C. 31-37.

Unuyra M.A. TlepBsIii TpOMBIIIUIEHHBIN apXxuB B EBporie: nctopusi, QyHKIIUH, COCTaB
¢donnoB // OteuectBenHble apxuBbl. Ne 3. M. 2016. C. 22-31.

1.2.Tlepeuens pecypcoB HH(POPMAIIMOHHO-TETeKOMMYHUKANMOHHOM ceTH « AHTepHET»

1.

2.

ApXuBBI Poccun. [DneKTpOHHBIH pecypc] / Pexnm JIOCTYyIIA:
http://www.rusarchives.ru/federal/rgantd/nsa.shtml, ceo6onHBbIi

[locynapctBennsiii apxuB Poccuiickoit ®enepanuu. [DnekTpoHHBIN pecype] / Pexum
nocryma: http://www.rusarchives.ru/federal/garf/index.shtml, ceo6oHbIi.
['ocymapctBenHoe  OropkeTHOe — yupexkiaeHue ropojga MockBel  «lleHTpanbHbIN
rOCYJapCTBEHHBIN apXuB ropojga MockBel». Pexum nmocryma: http://cgamos.ru/,
CBOOOIHLIIA.

Poccuiickuii  rocynapctBeHHslii  apxuB dkoHomuku (PI'’AD). Pexum nocryna:
http://www.rusarchives.ru/federal/rgae/index.shtml, cBo6oaHBIi1.

bnor Haraneu XpamuoBckoil. [DnexkTpoHHbBIi pecypc] / Pexum pocryna:
https://rusrim.blogspot.com/, cBoGoHBIi.

American Archivists' Directory of Corporate Archives in the United States and Canada
[DnexTpoHHBIH pecypc] / Pexum JOCTyTa:
http://www.hunterinformation.com/corporat.htm, cBo60AHBIi1.

Business Archives in International Comparison, Report to the International Council on
Archives (ICA) Congress 2004 [Onexktponuslii pecypc] / Pexum mocryna:
http://www.wien2004.ica.org/fr/node/30263, cBOOOTHBIH.

Business  Archives Council [Dnektponnsiit pecypc] / Pexum  nmocryna:
http://www.businessarchivescouncil.org.uk/, cBo60THBI1.

Business Archives Council of Scotland [Dnexrponnsiit pecypc] / Pexum pocryna:
http://www.gla.ac.uk/archives/bacs/, cB0O601HBIH.



http://www.rusarchives.ru/federal/rgantd/nsa.shtml
http://www.rusarchives.ru/federal/garf/index.shtml
http://cgamos.ru/
http://www.rusarchives.ru/federal/rgae/index.shtml
https://rusrim.blogspot.com/

10. The International Council on Archives (ICA) [Dnexrponnsiit pecypc] / Pexxum nocryna:
https://www.ica.org/en, cBOOOIHBIIA.

11. National Strategy for Business Archives [Dnexrponnsiii pecypc] / Pexxum mocryna:
http://www.businessarchivescouncil.org.uk/materials/draftbusinessstrategy.pdf,
CBOOOTHBIN.

12. The Business Archives Section of the Society of American Archivists [DneKTpoHHBIH
pecypc] / Pexumm gocryma: http://www.archivists.org/saagroups/bas/welcome.asp,

CBOOOIHBI.
13. Corporate Memory. A guide to managing business archives [Dnektponsnsiit pecypc] /
Pesxxum JOCTyIIA: http://www.nationalarchives.gov.uk/documents/information-

management/corporate-memory.pdf, cBo6oaHBIA.

7. MarepuajbHO-TeXHH4YeCKOe o0ecneyeHne JUCHUIIHHBI (MOXYJIA)

AyauTopuu i TPOBEJCHUS JIEKIUH W CEMHHAPCKUX 3aHITHH C TEXHUYECKUMHU
cpeacTBaMu OOyueHHs (MyJIbTUMEIUA-NPOEKTOp (BUAEONPOEKTOP), 3KpaH (MEPEeHOCHON WU
CTallMOHAPHBIN)).

Cocras nporpammHuoro odecneyenus (II0), coBpeMeHHBIX NPogecCHOHATBHBIX 0a3
nanubix (b/1) u undopmanuonno-cnpaBounsie cucrem (MCC) (2017 r.)

1. Ilepeyens 11O

Tabnuya 1
Nem Haunmenosanue I10 [MpousBonutens | Crocod pacmpocTpaHeHUs
/m (nuyensuonnoe unu
c80000HO
pacnpocmpansiemoe)
1 Adobe Master Collection CS4 Adobe JIAIIEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIAIEH3MOHHOE
3 Windows 7 Pro Microsoft JIAIIEH3MOHHOE
7 Microsoft Share Point 2010 Microsoft JIAIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIMIIEH3UOHHOE
11 | Kaspersky Endpoint Security Kaspersky JIUIEH3MOHHOE
2. llepeyens BJI u UCC
Tabnuya 2

Norr/mt HaumenoBanue
Me:xnyHapoanbie pedepaTuBHble HaykoMeTpuueckue b/I, mocTynHbie B pamkax
HaITMOHAJILHOM moamucku B 2017 1.

Web of Science

Scopus
[TpodeccuonanpHbie MOMHOTEKCTOBBIE b/, TOCTyMHBIE B paMKaX HAIMOHATHHOU
noamucku B 2017 T.

Kypnanst Oxford University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnans! Taylor and Francis
[Tpodeccnonanbabie TOJHOTEKCTOBBIC B/



https://www.ica.org/en
http://www.nationalarchives.gov.uk/documents/information-management/corporate-memory.pdf
http://www.nationalarchives.gov.uk/documents/information-management/corporate-memory.pdf

JSTOR

W3nanus mo oO1IeCTBEHHBIM M T'YMaHUTAPHBIM HayKaM
KomnbroTepHble ClIpaBOYHbIE IPABOBBIE CUCTEMBI

Koncynsrant Ilmtoc,

I'apant

8. Oobecnieuenue 00pa3oBaTEJILHOr0 MpouLecca IJas JHUI € OrPAHUYEHHBIMH

BO3MOKHOCTSIMH 310POBbS

[Ipu HeoOxoauMocTH paboyasi mporpamma JUCIHUIUIMHBI MOKET OBbITh aJanTHPOBaHA IS
obOecrieueHrus 0Opa30BATENBHOTO IIpollecca JHUI[AM C OrPAaHUYCHHBIMH BO3MOXKHOCTSIMU
37I0POBBS, B TOM YHCIIE JUIsl JUCTAHIIMOHHOTO oOydeHus. Jjis 3TOoro or cryaeHTra TpeOyercs
IPEJICTaBUTh 3aKJIOYEHHE NCUXosoro-mMeauko-neaarornyeckot komuccuu (IIMIIK) u nuunoe
3asBIICHUE (3asBJICHUE 3aKOHHOTO TIPECTaBUTENs).

B 3axmouennn [IMIIK nomkHO OBITH IPOIKCAHO:

- pekoMeHyemasi yueOHas Harpys3ka Ha oOydaromierocst (KOJIMYecTBO JHEH B HEHIEIIO,
4acoB B JICHB);

- 000pyI0BaHNE TEXHUUECKUX YCIOBUM (TIpU HEOOXOUMOCTH);

- CONpPOBOXKJIEHHE M (WUJH) MPUCYTCTBUE POAMTENEH (3aKOHHBIX MpEACTaBUTENEH) BO
BpeMs yueOHOro rnporiecca (Mpu He0OXOIMMOCTH);

- OpraHu3anus ICHXOJIOTO-TIeJarOTHYECKOr0  COMPOBOXKIACHHE O00ydaromerocs ¢

YKa3aHHuEM CIICIUAJIMCTOB U HOHYCTHMOﬁ Harpys3ku (KOJ'II/ILICCTBB. 4JacCoOB B Hez[emo).

JInst oCyIIecTBIEHHs MPOLIEAYP TEKYLIEro KOHTPOJSA YCIIEBAEMOCTH U IIPOMEKYTOYHOMN
aTTecTaluu, O0yJarouxcs Mpu HEOOXOIUMOCTH, MOTYT OBITh CO3/1aHbl (DOHABI OLIEHOYHBIX
CPEICTB, AaJalTUPOBAHHBIE JUIS JIML C OrPAaHMYEHHBIMH BO3MOXHOCTSIMU 3[0pOBbS U
MO3BOJISIOIINE OLEHUTh JOCTHKEHHE MMM 3allJIJaHHPOBAaHHBIX B OCHOBHOM 00pazoBaTeIbHOM
nporpaMMe pe3ysbTaToB OO0Yy4eHUS M YpPOBEHb C(POPMUPOBAHHOCTH BCEX KOMIIETEHIIUH,
3asIBJICHHBIX B 00pa30BaTEeIbHON MTPOTrpamMMme.

dopma MNpOBEAECHUS TEKYIIEH M HMTOTOBOW aTTECTAllMU Uil JIMI C OrPAHUYEHHBIMU
BO3MOXKHOCTSIMHM 3JI0POBbSI YCTAHABJIMBAETCS C YYETOM HHIMBUAYAIBHBIX MCUXO()U3NYECKUX
ocobeHHocTeH (YCTHO, MUCbMEHHO (Ha Oymare, Ha KOMITbIOTEPE), B (popMe TECTUPOBAHUS U T.I1.).
[Tpy HEOOXOOUMOCTH CTYIEHTY NPENOCTaBISETCS TOMOIHUTEIBbHOE BpEMs JJsi MOATOTOBKHU

OTBETA Ha 3a4€CTC UJIM OK3aMCHC.



9. MeroauvecKkue MaTepuaJibl

9.1. Ill1aHbI CEMMHAPCKUX 3aHATHH

Tema 1. (2 4.). Uctopuorpadryeckoe Hacjeaue 0o BompocaM OM3HeC-apXUBOBEIECHU.

Bonpocwt ons obcyscoenus:

1.

2.

3.

OCOOEHHOCTH OTEYECTBEHHBIX M 3apyOeKHBIX UCCIICAOBAHUH, MTOCBAIIEHHBIX IIPABOBOMY
MOJIOKEHHUIO apXUBOB KoMMepueckux npeanpusatuii 1990-2000-e rr.

Teopernueckne W METOAMYECKHE pabOTHl B O0JACTH OpPraHU3alUU ACATEIbHOCTH
apXMBOB KOMMEPYECKUX OpraHU3alni.

[IpobnemaTuka KpyribIX CTOJOB M KOH(EpPEHIMH MO BOMpOCaM COXpaHEeHHs OusHec-
JIOKYMCHTAIUH.

Cnucox ucmouyHuKos u Jumepamypbol.

1.

Kronr II.A. IlpoGnembl coXpaHEHHsT HETOCYAAPCTBEHHBIX apXwBOB B Poccuiickoii
Oenepanyu // Ponb apxuBoB B MH(DOPMALMOHHOM OOECIIEYEHUU HMCTOPUUYECKON HAYKHU:
c6. ct. M., 2017. C. 117-122.

HoBocennckas FO.1. HayuHno-meToanueckue u COLMO-KYIbTYpHbIE TPOOIEMbI CO3TaHMs
HanmonaneHo#t acconmanuu OusHec-ucTopun u OusHec-apxuBoB//IIpodmema 2003:
DKOHOMHUYECKasi UCTOpUS M OW3HEC-apXWBBI: MHCTUTYLIMOHAIM3AIMS 3HAHUS U HOBas
apxuBHas napagurma. M., 2004, C. 35-42.

Kpyrasiii cton Section on Business Archives (SBA) «Pojib KOpriopaTHBHBIX apXHBOB B
oynymem» — ICA SBA 17. Pexxum nocryna: https://naringslivshistoria.se/cfn-nyheter/ica-
sba-17-foretagsarkivens-roll-framtiden/, ceo6oaHbIi.

Tema 2. (2 4.). Uctopus GusHec-apxuBoB B Poccun u 3a pybesxxoMm. Mecto GU3HEC-apXMBOB B

CHCTEME XPaHEHUS apXMBHBIX TOKYMEHTOB PD.

Bonpocul onsa obcyscoenus:

1.

2.
3.

Oco0eHHOCTH POCCHIMCKOTO OIbITA COXPAHEHUS U MCIOJIb30BaHUS XO3SIMCTBEHHOMN
JoxkymeHTauuu B XIX B.

Crneuunguka nepBbIx eBpoINencKux On3Hec-apxuBoB B XX B.

JleaTenbHOCTh MEXJIYHAapOAHBIX OpraHu3aluii B 00JacTH coxpaHeHust OuzHec-
JIOKYMEHTaI1H.

Cnucox ucmouyHuKos u Jumepamypbol.

1.

2.

Kapanersan U.B. Dxonomnueckue apxussl B 3anagHoil EBpone n CIIIA no XX Beka.
M., PITY, 1997.

Kapanersun WM.B. Dxonomuueckue apxuBbl 3amanHoii Esponst u  CIIA B
NOCTUHAYycTpHalibHOM Mupe. M., PITY, 1999.

Kronr I1.A. JIokyMeHTBI YaCTHBIX KOMIIAaHUH B apXHBOXpaHuiuiax BenukoOpuranuu //
OteuectBennble apxuBbl. 2014. Ne 1. C. 68-73.

Kionr IILA. O pesaTenbHOCTH OONIECTBEHHBIX OpPraHU3AIlMid 1O  COXPaHEHHUIO
JOKyMeHTaiuu ousHec-apxuBoB B EBpomne // Bectauk PITY. 2011. Ne 18 (80). C. 181-
191.

Yuuyra M.A. IlepBblii mpombinuieHHBIH apxuB B EBpome: uctopus, (GyHKIMH, COCTaB
donaos // OreuectBeHHsie apxuBbl. Ne 3. M. 2016. C. 22-31.

Yuuyra M.A. IlpombinuieHHbIl apxuB koMnanuii CumeHca u baiiepa: ucropus u
coBpeMeHHOCTh // OteuecTBeHHbIe apxuBbl. Ne 2. M. 2018. C. 41-48.


https://naringslivshistoria.se/cfn-nyheter/ica-sba-17-foretagsarkivens-roll-framtiden/
https://naringslivshistoria.se/cfn-nyheter/ica-sba-17-foretagsarkivens-roll-framtiden/

Yuuyra M.A. Lentp ucropum mnpeanpuaumatensctBa llBenun (1974-2014 rr.) //
OreuectBeHHbIe apxuBbl. M., 2014. Ne 1. C. 60-68.

The International Council on Archives (ICA) [Dnexrponnsiii pecypc] / Pexxum goctyna:
https://www.ica.org/en, cBoOOTHBIH.

Tema 3. (2 4.). OcoO0CHHOCTH AOKYMEHTAIMM KOMMEDUYECKHUX OpPraHu3almii, Kak o0OBbeKTa

YIIpaBJICHUA, XPAaHCHUA U UCITIOJIB30BaAHU .

Bonpocwt ons obcyscoenus:

1.

2.
3.

3aKOHOZ[aTeJIBHa$I U HOpMAaTHBHAasd periiaMCHTalud AOKYMCHTHUPOBAHHA ACATCILHOCTU
KOMMEPYECKUX MPEATPUATHH.

Oco0eHHOCTH CcOCTaBa U COJIEP/KAaHUS JOKYMEHTALUH NIPEATPUATUI.

Opranu3anys XpaHeHus JOKyMEHTOB B CTPYKTYPHBIX MOAPa3IeIeHHSIX.

Cnucox ucmouyHuKos u Jumepamypbol.

1.
2.

Anbopext b.B. ApxuBbl KOMMepUecKux opranusanuii. M., 2005.

['OCT P 6.30-2003. YHu(puuupoBaHHBIE CUCTEMbI JOKYMEHTAIUH. YHH(PHUIUPOBAHHAS
cUcTeMa  OpPraHMU3aLMOHHO-PACIOPAJUTEIBHON  JOKyMeHTauuu. TpeGoBaHus K
0(hOPMIICHUIO TOKYMEHTOB.

[lepeyeHb THUMOBBIX YNPABICHYECKHX JOKYMEHTOB, OOpPa3yIOIIMXCS B JEATEIbHOCTH
OpraHu3aliii, C YKa3aHHEM CpPOKOB XpaHEHHWs, YTBEPKICHHBI pPYKOBOAHMTEIEM
PocapxuBa 6 oxts6ps 2000 r.

PazpaboTka HOpPMATHUBHBIX JIOKYMEHTOB IO JOKYMEHTAlMOHHOMY OOECIICYCHHUIO
opranmzanuu. Pexomennanuu. M., 2007.

Poroukas C. Kaxnomy npennpusituto — cBoit apxus // HoBas Oyxranrepusi. 2003. Ne
6(12). C. 77-82.

XpamuoBckas H.A. VYcraHoBieHue CpOKOB XpaHEHHs: MPOOJEMbl M TMOAXOIbI K
pewennto // Cexkpetapb-pedepent. 2007. Ne 11. C. 31-37.

Tema 4. (2 4.). ApxuBBl KOMMEPYECKHX OpraHM3allMii B IpaBOBOM Imosie Poccuiickoi

Denepanuu.

Bonpocul onsa ob6cyscoenus:

1.

2.

[IpyuHIMITBI 3aKOHOIATENBLHOTO PErYJIUPOBAHUS MPOU3BOJICTBEHHON, MOCPEAHUYECKON 1
(uHAHCOBOH MpeANPUHUMATENBCKON eI TeIbHOCTH,

Perynmupyromas nestensHocTh lleHTpansHoro banka P®, denepanbHOl KOMHCCUU T10
(MHAHCOBBIM PHIHKAM.

[TpoGneMbl ompeneneHusl 3aKOHOJATENbHBIX AKTOB, BIHUSIOIIUX Ha MOPSAIOK M CPOKH
XpaHEeHUs JOKYMEHTOB KOMMEPUYECKUX OPraHU3aLUN.

OcHOBHBIE BONPOCHl XPaHEHUS JIOKYMEHTOB ApxuBHoro ¢ounmga P®d B apxuBax
OpraHu3aIuu.

Cnucok ucmoyHuxkos u Jumepantypbol.

1.

[TonoxeHnne O TOPSAKE W CPOKAX XpaHEHHS JTOKYMEHTOB aKIIMOHEPHBIX OOIIECTB,
YTBEP)KIEHHOE MOocTaHoBIeHHeM DenepaabHON KOMHCCUU 1O PHIHKY IIEHHBIX Oymar ot
16 uronst 2003 r. Ne 03-33/mc.

Qenepanbubiii  3akoH  oT 27 wmrona 2006 r. N 149-®3 «O6 wunHbpopmanuwy,
MH()OPMAIIMOHHBIX TEXHOJIOTHUAX U O 3aIIUTE HHPOPMAIHN.


https://www.ica.org/en

o g

Oenepanbubiii 3akoH oT 10 sHBaps 2002 r. Ne 1-D3 «OO6 31meKTpoHHON THPPOBOI
MOJITUCH.

®enepanbHblil 3ak0H 0T 29 uronst 2004 r. Ne 98-D3 «O koMMepueckoil TaitHe».
®denepanbHbiit 3aK0H OT 26.12.1995 Ne 208-D3 «O0 aKIIMOHEPHBIX 0OIIECTBAX.

Kronr II.A. 3akoHOIaTeNbHOE PETYIUPOBAHHUE ACATCIBHOCTH APXHBOB KOMMEPUYECKUX
opranuzarnuii// CripaBo4HHUK cexkpeTaps u opuc meHemkepa. 2009. Ne 4. C. 34-39, 2009.
Ne 5. C. 36-39; 2009. Ne 6. C. 36-38; 2009. Ne 7. C. 36-40; 2009. Ne 8. C. 3-7.

Kionr II.A. Marepuanbl apOUTPaKHBIX CYJAOB KaK MCTOYHHKH [0 HU3YYCHHIO
JESTEIIbHOCTH OM3HEC-apXuBOB B poccuiickoii denepanuu // Bectanuk PITY. 2013. Ne 4
(105). C. 49-52.

XpamioBckas H.A. VYcraHoBiIeHHE CPOKOB XpaHEHHs: MPOOJEeMBI M TOAXOABI K
pemenuto // Cexperapb-pedepent. 2007. Ne 11. C. 31-37.

Tema 5. (2 4.). buszHec-apXMBBI B CUCTEME DKOHOMHUKH HPEANPUATHSL.

Bonpocwt ons ob6cysrcoenus:

1.
2.

3.

Metoanyeckue acleKThl CO3aHus OU3HeC-apXHBa.

Ilogxonpl K  OpraHM3anuu IPEANPUHHUMATEIBCKMX apXuBOB B Poccum B ycloBHAX
IIEPEX0/1a K PHIHOYHBIM OTHOLIEHUSAM U MOAECPHU3ALUN 3KOHOMUKH.

PeiHOK  apxuBHBIX ycayr B Poccum.  JleATE€NBHOCT  rOCYAApCTBEHHBIX U
HEroCy/apCTBEHHBIX MPEANPUATHI B O0JIACTH OKa3aHMs apXUBHBIX YCIYr Ha OCHOBE
ayTCOPCHUHTA.

Cnucox ucmoynuxos u JAumepamypbol.

1.

Ea

[IpumepHOE TOJIOKEHHME O TIOCTOSHHO JIEHCTBYIOIIEH DKCHEPTHOM KOMHUCCUU
YUpEXKJIEHUs, OpraHu3alluy, NpeAnpusiTus, yTBepkaeHHoe npukazom Pocapxusa ot 19
saHBaps 1995 r. Ne 2.

[IpumepHOe moOJOXKEHHE 00 apXuBE TOCYAAPCTBEHHOIO YUPEKIEHUS, OpraHHU3aliH,
IPENIPUATHS, YTBEpkKAEHHOE npuka3oM Pocapxusa ot 18 aBrycra 1992 r. Ne 176.
HopmaruBbl BpemMeHu Ha paOOThl IO COBEPIIEHCTBOBAHUIO JOKYMEHTAI[MOHHOTO
o0ecrieyeHns yIpaBiIeHUs MHHUCTEPCTB, BEJIOMCTB, NMPEANPUATUN U opraHu3zauuil. M.,
BHUMJAL, 1992.

AnbOpexT b.B. ApxuBsl koMMepueckux opranuzanuii. M., 2005.

KpsoBa M.A. IIpaBoBoe M HOPMaTMBHO-METOAUYECKOE PETYIMPOBAHUE BOMPOCOB
OpraHu3allii TEKYIEro XpaHEeHHs JOKYMEHTOB B KOMMEPUECKUX CTpPyKTypax //
Cekperapckoe jmemno. 2003. Ne 5. C. 16-19.

Kronr II.A. IlpoGneMbl coxpaHEHHsI HETrOCyAapCTBEHHBIX apXMBOB B Poccuiickoii
Oenepannn // Ponb apxuBoB B MH(POPMAITMOHHOM 00ECTICUCHUH MCTOPUYECKOW HAYKH:
c0.ct. M., 2017. C. 117-122.

Tema 6. (2 4.). Oprasu3saius AesITENbHOCTH apXUBA NPEIIPUSTUS.

Bonpocwt ons ob6cyscoenus:

1.
2.

3.

[Topsimok MCTIONB30BAHMS APXUBHBIX IOKYMEHTOB OOIIECTBA.

[IpaBa nmoctyna K JOKYMEHTaM XO3SIICTBEHHBIX OOIECTB M TOBAPUIIECTB, YHUTAPHBIX
npennpusaTaii. MeToauka paboThl ¢ KOHTPOIUPYIOIIMME OpraHaMH.

CucreMa Hay4YHO-CIIPABOYHOTO ammapara B apxXxuBax NpeanpusiTuid. ONbIT €BpONEHCKUX
crpan u CILIA.

Cnucox ucmouyHuKos u Jumepamypbsl.



How

@enepanbubiii  3akoH  oT 27 wmrons 2006 1. N 149-®3 «O06 wunHbpOpManuy,
MH(OPMALIMOHHBIX TEXHOJOTHSIX U O 3aIUTe HHPOPMALIUI.

Oenepanbubiii 3akoH oT 10 sHBaps 2002 r. No 1-D3 «O6 31meKTpoHHON THPPOBOI
MOJITUCH.

®enepanbHblil 3ak0H 0T 29 utonst 2004 r. Ne 98-D3 «O koMMepueckoil TaitHe».

[Ma6ypos JI.C. Bonpocsl opranuzanuu OuW3HEC-apXUBOB Ha MPEANPUSATHH U MPOOIEMbI
COXpaHEHHs] PKOHOMHUYECKOW JOKyMEHTallMH HerocyaapcrBeHHoW uactu AD PO //
[Ipo6nema 2001: ApxuBHOEe 00Opa3oBaHHWE B HAYYHO-TEXHMYECKOW M SKOHOMHUYECKOU
peanbHOCTH cOBpeMeHHO# Poccuu., M. 2002, C. 158-166.

ITero A.M. O HEekOTOpHIX MpobieMax (GOPMUPOBAHUS APXUBHOU Oa3bl MO IKOHOMHKHU
Poccun Ha coBpemennom atame // I[Ipodaema 2002: [IpaBoBble OCHOBBI COXpaHEHHsS M
HCITOJI30BaHUS MHTEIUICKTyalIbHOW cobcTBeHHOCTH. M., 2003, C. 76-82.

Tiopuna E.A. KowmmiekToBaHHEe HEroCyIapCTBEHHOW dacTH ApxuBHOro ¢oHIa
Poccuiickoit ®enepauuu JAOKYMEHTAMH YacTHBIX OpraHM3alMid M [PEINpHUSATHIA
skoHOMuueckoro mpodwis // Ilpobrema 2000. Hayka, TexHHKa, SKOHOMHKA: YTO
coxpanuMm noromkam?. M. 2000, C. 81-90.

The International Council on Archives (ICA) [Dnexrponnsiii pecypc] / Pexxum gocryna:
https://www.ica.org/en, cBoOOOAHBIH.

National Strategy for Business Archives [Dnektponnsiit pecypc] / Pexum pocryma:
http://www.businessarchivescouncil.org.uk/materials/draftbusinessstrategy.pdf,
CBOOOIHBIN.

Tema 7. (2 4.). Cyns0a apXyBHBIX JOKYMEHTOB B ciiyyae 0aHKPOTCTBA OPraHU3aliui.

Bonpocul onsa obcyscoenus:

1.
2.

3.

3aKoHOAATENbHBIE aKThI, PETYJIUPYIOLINE poriecc OaHKPOTCTBA.

[TonuTHka rocynapcTBa Ha yKECTOUYEHHE 3aKOHOAATeNbCTBAa B 3ToH oOmactu. Cynnba
JIOKYMEHTaIbHOTO (hOHIA, apXUBHOTO (OHJIA.

ApOutpakHas MpakTHKa IO YPEryJIUpOBaHHUIO CIIOPOB B OOJIACTH COXPAaHHOCTH
JIOKYMEHTOB KOMMEPYECKUX OpraHu3aluil.

Cnucox ucmoynuxos u JAumepamypbol.

1.

N

Vkazanue IIb P® ot 8 despans 2010 roma N 2395-Y. O mnepeuHe cBeaeHUd H
JIOKYMEHTOB, HEO0OXOJAMMBIX JUIsl OCYLIECTBIIEHHS TOCYJapCTBEHHOM perucTpanuu
KPEAUTHOM OpraHu3allid B CBA3M C €€ JIMKBUAALMEH, a TakkKe IMOpsAIKEe uX
npencranienus B bank Poccuu. (c nsmenenusmu Ha 9 ssuBaps 2018 rozga).

®enepanbHblil 3ak0H oT 26.10.2002 «O HecocTosTensHOCTH (6aHKpOTCTBE)» N 127-D3.
Kronr II.A. Marepuansl apOUTpaXXKHBIX CYAOB KaK MCTOYHMKM IO HU3YYEHHUIO
JesITeIbHOCTH Ou3Hec-apXxuBOB B poccuiickoit deneparuu // Bectauk PITY. 2013. Ne 4
(105). C. 49-52.

Tema 8. (2 ‘{.). ITpuHIIMIBI  XpaHEHUS M HMCIIOJL30BaHUS 6I/ISHCC-I[0KVM6HT€[HI/II/I Ha

OpeaApuATUAX U B OpraHu3alnuigx.

Bonpocwt ons ob6cysrcoenus:

1.

2.

Hcnonk3oBaHue OM3HEC-apXHBa MPU COCTABICHUH aHATUTUYECKOW, TITAHOBOM U
MPOTrHO3HOW MH(pOopMaIuu. bru3Hec-apXuB B CHCTEME MAPKETHHTOBBIX MCCIICTIOBAHUMN.
XapakTep U OCHOBHBIC HAIIPABIICHUS UCTIOIB30BAaHUS PETPOCIIEKTUBHOMN OM3HEC-
JIOKYMEHTaI1H.


https://www.ica.org/en

3.

KyneTypHO-HicTOpHueckas poJib OM3HEC-apXMBOB B M3yYCHUU M TOHUMaHUH
KOHKPETHBIX ITPOSIBJICHUH J1€JI0BOTO MUPA, €r0 IPOTUBOPEUHUI U CTpATEruH Pa3BUTHS IO
onbITy cTpad EBponsl u CIIIA.

Cnucox ucmouyHuKos u Jumepamypbol.

1.

2.

Kapanersuu 1.B. Oxonomuueckue apxusbl 3anagnoi Esponel u CILA B
nocTuHaAycTpuaibHoMm mupe. M., PI'TY, 1999.

Unuyra M.A. Lleatp ucropun npennpuaumarensersa [senun (1974-2014 rr.) //
OreuectBeHHbIe apxuBbl. M., 2014. Ne 1. C. 60-68.

Jlapun M.B., PoickoB O.1. YpaBieHne 10KyMEHTaMH Ha OCHOBE MEX1YHapOIHOIO
crangapra MCO 15489-2001: meton. mocodue / BHUNIAL. M., 2005.

The International Council on Archives (ICA) [Dnekrponnsiii pecype] / Pexxum nocrymna:
https://www.ica.org/en, cBoOOTHBIN.

Case Study: History Wall [Daextponnsiii pecypc] / Managing Business Archives. Pexuim
AOCTYyIIa:
http://www.managingbusinessarchives.co.uk/getting_started/exploiting_the_archive/case
_study hsbcs_history wall, cBoOGoaHBIH.

Case Study: New Formula for Beauty [9nexrponnsiii pecypc] / Managing Business
Archives. Pexum mocryma:
http://www.managingbusinessarchives.co.uk/getting_started/exploiting_the_archive/case
_study new_ formula for beauty, cBoOOAHBII.

Case Study: Picture of Health [DnexTponnsiit pecypc] / Managing Business Archives.
Pexum nocryna:
http://www.managingbusinessarchives.co.uk/getting_started/exploiting_the_archive/case
_study picture of health, cBoG0IHBIIA.

Case Study: Whisky Galore [Dnextponnsiit pecypc] / Managing Business Archives.
Pexxum JOCTyIa:
http://www.managingbusinessarchives.co.uk/getting_started/exploiting_the_archive/case
_study whisky galore, cBOOOIHBIIA.

Tema 9. (2 4.). [IpuMeHEHHE aBTOMATHU3MPOBAHHBIX TEXHOJOIHMH B AEITEIBHOCTH OU3HEC-

APXUBOB.

Bonpocul onsa obcyscoenus:

1.

2.

3.

3aKOHO/ATENbHAs PErJIAaMEHTALMS CO3JAaHMs, UCIIOJIb30BaHUSA U XPAHEHHUsI dJIEKTPOHHBIX
JIOKYMEHTOB.

[TpoGiieMbl co3naHusi, MCHOJIB30BAHUS M XPaHEHUS JJIEKTPOHHBIX JIOKYMEHTOB B
JEATENIBHOCTH KOMMEPUYECKUX OpraHHU3aIvi.

[IpakTika co3gaHMsi M BEACHUS CHUCTEM OJIEKTPOHHOIO JIOKYMEHTOO0OpOoTa U
AJIEKTPOHHBIX APXUBOB HA COBpeMEHHOM 3T1ane B PD u 3a pyoexom.

Cnucok ucmoyHuxkos u Jumepamypbol.

1.

2.

3.

'OCT P UCO 15489-1-2007. CUBU/. «YupaBienue nokymentamu. OO0rue
TpeOOBaHUS Y.

Bapnamosa JI.LH. VYmpasnenue [TOKyMEHTalMEH: aHIVIO-PYCCKMI aHHOTUPOBAHHBIN
CJIOBaph CTaHJAPTU3UPOBAHHOM TepmuHOIoTUH M., 2017.

Kroar ILA. O gesatenbHOCTH OOIIECTBEHHBIX OpraHU3alUdid TIO0 COXPAHECHHIO
JOKyMeHTaIuu ousnec-apxuBoB B Espone // Bectauk PITY. 2011. Ne 18 (80). C. 181-
191.


https://www.ica.org/en

4. Jlapun M.B., PsickoB O.M. VnpaBieHue NOKyMEHTaMH Ha OCHOBE MEXAYHapOAHOIO
crangaptra MCO 15489-2001: meton. mocodue / BHUNIA. M., 2005.

5. JloceBa H.A. Opranm3anusi pabOThl ¢ JOKYMEHTaMH, COCTABISIONIMMH KOMMEPUYECKYIO
taiiny, 3AO Kb « YPAJIJIUI'A» // Cexpetapckoe nmerno. 2005. Ne 8. C. 11-19.

6. IleroB A.M1. O HEKOTOpPHIX AaKTyadbHBIX NpobOIeMax (YHKIMOHHPOBAHUS TEKYILUX
apxuBOB 0aHKOBCKUX yupekaenuii // Jlenonpoussoactso. 2005. Ne 1. C. 86-88.
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9.2. MeToan4yeckne peKOMEH/IAIUHU 10 MOAT0TOBKEe MUCbMEHHBIX PadoT
Temy MUCBMEHHON pabOTHI CTYACHT BRIOMPACT WIH POPMYITHPYET CAMOCTOSATEIHHO, HITU
IIPU TIOMOIITY TIPETIO1aBaTelIsl.
[TpenogaBatens Kadeapsl KOHCYJIBTHPYET CTyJAEHTAa IO TIOBOAY TIOATOTOBKH H
HAIMCaHMs MHUCbMEHHOM paboThl, a TAK)Ke B UTOTE OLICHHUBAET PadoTy.
B ¢yaknmm npernonaBaTenst BXOAMT:
° MOMOIIb CTYAGHTY B BbIOOpEe muTEpaTypsl MO U30paHHON TeMme, B
COCTaBJICHUH IlJJaHA paOOThI, B ONpPEACICHUN 3TalloB JaHHOH pabOThI U B OBJIAJICHUU
HaBbIKAMHA pa6OTI>I C HCTOYHUKaMHU,
° KOHCYJIbTAIlMM B XOJ/I€ CAMOCTOSITEIbHON paboToil CTy/leHTa HaJ TeMOoil u
OOLIMM XO0JIOM MOATOTOBKH TEKCTa (YTBEP)KIEHHUE CIIMCKA MCTOYHUKOB U JIUTEPATYyphl, a
TaKKe IJIaHa TEeKCTa paboThl, MPOUYTEHUE U PEKOMEHJAIMH IO YCOBEPIICHCTBOBAHUIO
HaIMCAaHHOTO TEKCTA);

o OLIEHKa MMCbMEHHOM paboTBhI.
[ToaroroBka NMUCbMEHHON PaOOTHI OCYILIECTBIISAETCS B HECKOJIBKO 3TAIOB:
1. [TonbGop Hay4HOH JIUTEpaTyphl O TeMe paboThl B HayyHoW Oubnunorexke PITY,

uHbIX OuOmuorekax r. MockBbl (Poccuiickoil rocymapctBeHHoi Oubnuoreke http:/rsl.ru/,
['ocynapctBeHHOl mnyOnu4yHOM wucTtopuyeckoil Oubmmorekn Poccum http://katalog.shpl.ru/,
Bceepoccuiickoil rocynapctBeHHONH OMONIMOTEKE HHOCTpaHHOW auTeparypsl uM. M.M.Pynomuno
http://www.libfl.ru/ u ap.), a Takke B IIEKTPOHHOU OMOIMOTEKEe W 0a3ax MAaHHBIX HAay4YHOU
oubmuorekn PITY. JlomycTMMO Takke OCYIIECTBIATH IOMCK HAy4YHOH JIMTEpaTypbl
(97IEKTPOHHBIX BEPCHUM KHUT U cTaTeil) B uHTepHeTe. Vcnonb30Banue Ui MOATOTOBKH KYPCOBBIX
JIOKJIa/I0B aHOHMMHBIX MHTEpHET-pecypcoB (Hampumep, Bukumneaun), B T.4. 6aHKOB pedepaTos,
npupaBHUBaeTCs K miaruaty. Kaxknas crpanuna nucbMeHHOU paboThl JOHKHA UMETh CCBUIKY Ha
UCTOJIb3yeMble MCTOUYHUKU M JIMUTEPaTypy C YKa3aHUEM Ojf KHue: aBTOpa, HA3BaHUs, Ui
MHOTOTOMHBIX M3/aHUIN - HOMEpa TOMa, rojla U MecTa U3JaHusl; 01 cmameli: aBTopa, Ha3BaHUs
CTaTbU M Ha3BaHMs M3JaHUS (KypHasa, COOpPHMKA, ajlbMaHaxa), rofa HM3JaHus, HOMEpa MU
BbImycka. Ccbutasch Kak Ha KHUTH, TaK U Ha CTaThH, 0053aTENbHO yKa3bIBaTh HOMEpa CTPaHMIL, C
KOTOPBIX 3aMMCTBOBaHa JJaHHAS MBICIIb.

PaGota ¢ waydHOW muTEepaTypol MNO TeMe NHUCHMEHHOW MpEAINoyiaraeT YTeHUE |
KOHCIIEKTUPOBAaHUE HAYYHOU JINTEPATYPBHI.

2. CocraBnenue 1uiana pabotel. [lman muceMeHHOW paboThl (pedepaTa, JOKIAaA)
COCTaBJIIETCSI TIO 3aBEpUICHUIO TMPOYTEHUS HAYYHOM JMTEpaTyphl MO BBIOpaHHOW TeMe U
IpeIecTBYeT HAlHUCaHUI0 camMoro Tekcra paborel. [Ipu HeoOXoaumocTH MpernojaBaTeib
OKa3bIBAET KOHCYJIBTATUBHYIO MMOMOILb IPU COCTABJICHUH IIJIaHA PaOOTHI.

3. Hanucanue Texcra NMCbMEHHOM paOOThl HAUMHAETCSI ITOCIIE COCTABICHUS IUIaHa.

4. 3ammTa NMCbMEHHON pabOTHI.

5. OreHKa TUCEMEHHON PaOOTHI.



O6beM nucbMEHHOM paboTHI 10JIKEH cocTaBiATh 10-15 cTpanui 6e3 yuera TUTYIBHOTO
JIMCTA, OTJIABJICHUS U CIIMCKA HCTOYHUKOB U JINTEPATYPBHI.

CrpykTypa paboThl TOHKHA BKIIIOYATh: TUTYJIBHBIN JIUCT, COJIEPKAHUE WU OTJIABICHUE
(ecnu TEKCT UMeeT pa30UBKY Ha IJIaBbl), BBEIEHUE, OCHOBHYIO YacCTh, 3aKJIIOYEHUE, CITUCOK
UCTIOJIb30BaHHBIX HCTOYHUKOB U JINTEPATYPhI

Bo BBeneHuu paboThl HEOOXOOMMO MPEACTaBUTh: AKTYalbHOCTb BBIOPAHHOW TEMBI,
CTENeHb MPOPadOTAaHHOCTH TEMbl B HAYYHOW JHUTEparype, Ielb palOThl, 3aJa4yH, KOTOPHIE
HEOO0XO/MMO PELIMTh B XOJE HANUCaHWUsS PabOThl; KPATKYH XapaKTEPUCTHKY HCTOYHHMKOBOM
0a3bl pabOTHI, ONTUCAHUE CTPYKTYPHI PAOOTHI.

OcHoBHast 4acTh pabOTBl COCTOUT M3 [JBYX/ Tpex uacTell (IJ1aB) B COOTBETCTBUU C
COCTaBJICHHBIM IUIAaHOM. [J1aBbl NOJKHBI MMETh Ha3BaHUE. PekoMeHIyeTcsi nenarhb IJIaBbl,
paBHble 10 00beMy. B kaxoil M3 riaB HEOOXOAMMO MPEACTAaBUTh PA3BEPHYTOE H3JI0KEHUE
OJIHOTO M3 aCIEKTOB BBIOPAHHOM TEMBI, a TAKXKE IPOBECTU COINOCTABICHHE PA3JIMYHBIX TOUEK
3peHMs Ha JaHHYIo npobieMy. Tak e HeoOX0IUMO MPeACTaBUTh COOCTBEHHYIO TOUKY 3pEHUS
B OTHOLIEGHUM HcciaeayeMol mnpobnematuku. Kaxnpas riaBa 3aBepiiaeTcs BbIBOJIOM.
CooTHolIeHHe IUTHPYEMOro MaTepuajla U aBTOPCKOI'O aHajii3a, TOYEK 3PEHHUs] COCTaBIIseT
npuMepHO 1/2 ot Bcero TekcTa paboThI.

[TucbmenHas paboTa MOAJEKUT MPOBEPKE B IporpaMMme «AHTUIUIaruaT». Bo usbexanue
IUlaruara Ha KaXAOoH CTpaHule TpeOyeTcs yKasblBaThb NOCHMPAHUYHbIE CCbLIKU (CHOCKU) HA
UCIIOJIb3yeMble UCTOYHHUKH U JIuTepatypy. Llutupyemslii B paMkax OHOH CHOCKM MaTepuai He
JIOJKEH MpeBbIath 1 ad3ana Texcra (2-3 HebonpmMX npeanoxenus). Llutuposanue B pasmepe
0,5 1 6onee cTpaHULIbI TEKCTa HE IOITYCKAETCH.

B 3aximodenun paboTel TpeOyercs claenarh OO BBIBOJ 1O BBIOpAaHHOW TeMe |
0XapaKkTepHU30BaTh €r0 3HAUECHUE.

[Tpu odopmiennn paboOTH HEOOXOIUMO COOMIOAATH cienyroume TpedoBanus. [loms -
CBEpXY, CHM3Y 2 cM, cieBa 2,5 cM, cupaBa — | cM, orctyn a63ana 1,25. Hlpudt xenareabHo
ucnonbs3oBath Times New Roman, kernp 14, untepsan 1,5, BbIpaBHHBaHHE TEKCTa MO MIMPHUHE.
Homepa cTpaHuMii BHH3y chpaBa Ha KaXJOW CTpaHMIE, KpOME THUTYJIbHOro jaucra. s
oopMIICHHS CCBIIOK HCIIONB3YHTE (DYHKIIMIO «CHOCKH BHHM3Y CTpaHHIBD B mporpamme MS
Word.

Kaxnapiii  pasmen  paboTel  (conepkaHue, BBEIEHHE,  3aKIIOYEHHE,  CIIHCOK
UCIIOJIb30BaHHBIX MCTOUYHUKOB M JINTEPATYpPhl, MPUIOKEHUE) U KAKAYIO TJIaBy LIE€1ecO00pa3HO
HAauMHAaTh C HOBOM crpanuusl. HasBanus paspenoB («Copepxanue», «BseneHue»,
«3axmoueHne», «CIHUCOK HCHOJIb30BAHHBIX MCTOYHHUKOB U JIUTEPATYPhD», «IIPUIOKEHHE») U
raB («['maBa 1. Haspanume», «I'maBa 2. Ha3BaHue») BBIIEAUTH JKUPHBIM MIPUPTOM,
BBIPaBHHUBATH IO LIEHTPY.

[TucemenHas paboTa coaeTcsl MPenojaBaTeI0 B MEYaTHOM U AJIEKTPOHHOM BHJE AJIS
IPOBEPKU B IpOTrpaMMe «AHTHILIIAruaT.

9.3. Unble MaTepuabl



IIpuniaoxenne 1

AHHOTAIUA JTNCHUIIJINHBI

JucturuinHa  (MOIynb) — peanu3yercs Ha  (pakynbreTe  JTOKYMEHTOBEACHUS U

TEXHOTPOHHBIX apXWMBOB Kadeapoil JOKYMEHTOBEACHHUS, ayIUOBH3YaIbHbIX M HAy4YHO-

TEXHUYECCKHUX apXHNBOB

HCJ'IB JUCHUITIIIMHBI — ITIOATOTOBUTH CIICHHMAJIMCTA, 06.]'[3,[[81-0]].[61"0 MCKINCHOUILIMHAPHBIMU

U KOMIUICKCHBIMH 3HAHUAMH O TCOpHMHU W IMPAKTHKES CO3JaHHUA ApXHUBOB KOMMCPUYCCKUX

HpeIalI/IﬂTI/If/'I, Hp06neMax HNX KOMIUICKTOBAHUA, XPAaHCHUA JOKYMCHTOB U UX HUCIIOJIb30BAaHUS.

41)

3aauu AUCHUIUIMHBI COCTOST B CIIEYIOLIEM:

OBJIAJICTh TCOPHEH U IPAKTHKOW JISATSIILHOCTH OU3HEC-apXUBOB;

U3YYUTh MOAeIU (YHKIMOHUPOBAHUSI OM3HEC-apXMBOB B OPraHU3alUSIX pa3IMYHBIX
dbopM mpeanpUHUMATEIbCKOM NesTeNbHOCTH B Poccun u 3a py0exoM;

OBJIQJIETh TEOPETUYECKUMH 3HAHUSIMU B O0JACTH TMOCTPOEHHUS MOJENeH OpraHHu3allvu,

XPaHEHUs U MOMYIIPU3alUU IKOHOMUYECKON JOKYMEHTAIMH B O0IIIECTBE.
JuctunnnHa (MOyJb) HarpaBjieHa Ha (OPMUPOBAHUE CIEAYIOIIMX KOMITETECHITHI:
3HaHWE MMPUHIIMIIOB OPraHU3aIlMH PA3IMYHBIX TUIIOB U BHIOB apxuBoB (ITK-39)

3HaHUE MPUHIMIIOB OpPraHU3alMM U (YHKIMOHUPOBaHMs apXuBHOro ayrcopcunra (IIK-

BJIaJACHHUC IMpUHOUIIaMH opraHu3anun APXWBHBIX CJ'Iy>K6 JOKYMCHTAIMOHHOT'O

oOecrieueHHs yIpaBICHUs U apXUBHOTO XpaHEHHUs IOKYMEHTOB B opranuzanusx ([1K-44).

3name:

B PE3YIbTATC OCBOCHUA TUCHUIIJIMHBL (MOI[YJ'ISI) 06y11a101u1/n71c51 JOJIKCH:

TEOPETHYECKHE W MPAKTHUYECKHE BONPOCHl OpPraHU3ALMM JACSATEIBHOCTH APXUBOB
KOMMEpUYEeCKUX opranusanuii B Poccun u 3a pyoexom;

HE00XO0/IMMbIE TEPMUHBI U TOHATHSI, KOTOPBIE MCIIOJIB3YIOTCS B MPAKTUKE 3apyOesKHOTO
OM3HEC-apXMBOBEACHUS,

MIPOU3BOJICTBEHHO-XO35IIICTBEHHYI0O ¥ (PUHAHCOBO-DKOHOMHUYECKYIO  JIEATEIbHOCTh
XO3SUCTBYIOIINX CyOBEKTOB, @ TAK)KE€ OCHOBHBIE BU/IbI IOKYMEHTALIUU, 00pa3yromuecs B
pe3ynbTaTe uX JEeHCTBUM;

OCHOBHBIE€ IMPUHIMIIBI OPTaHU3aLUUNA W XPAHEHUS XO3AMCTBEHHOM M TEXHOJOTHMYECKOU
JIOKYMEHTAIUU.

Ymems:

OpPUEHTHPOBATHCS B YKOHOMHUYECKHUX, IIPABOBBIX U MHCTUTYIIMOHABHBIX (PakTOpax,
BIIMSIOIIMX HA IIPOLIECCH] OpPraHU3AlMK XPaHEHUs JOKYMEHTALUU Ha IIPEANPUATUAX U B
OpraHu3alusaX, BEAYIHUX IPEAIPUHUMATENIBCKYIO JEATENBHOCTD



— aHaJIM3MPOBATh, MHTEPIIPETUPOBATH (PUHAHCOBYIO, OYXTANTEPCKYIO U MHYIO YUETHYIO,
OTUYETHYIO HH(OPMALINIO SKOHOMHYECKHUX CYObEKTOB.

Brnaoems:

— COBpPEMEHHOW METOJUKOW U TEXHOJIOTUEH 0TOOpa, KOMILJIEKTOBAHUS, CHCTEMAaTH3aIUH,
ONMCAHMS, YUETa IKOHOMUYECKON JOKYMEHTALINH, ITPABUIIAMY aHAJIM3a YYETHO-OTYETHOU
JIOKYMEHTAIUH;

— HaBBIKAMH OpPTaHU3allUU JACSITEILHOCTH apPXHUBOB B YKOHOMUYECKOM chepe.

[lo aucnumiuHe (MOOyar0) TPEITyCMOTPEHAa MPOMEXKYTOYHAs aTTecTalus B Qopme
IK3aMeHa.

Paboueii mporpaMMoii peryCMOTPEHBI CIeIYIOIINE BUIBI KOHTPOJIS: TEKYIIUNA KOHTPOIb
ycIieBaeMoCTH B (hopMe OIpoca, KOHTPOJIBHBIX PabOT U JOKIIA/a, TPOMEKYTOUHAs aTTECTAIlHs B
dbopme 3ayera.

OOmast TpyJOEMKOCTh OCBOCHUS AMCUUIUIMHBI (MOOY/1) COCTABIS€T 2 3a4eTHBIX

€ IUHUI]



JIUCT UBMEHEHUM

IIpuioxenne 2

TekcT akryanuzanuu win npwiaraemsiid Kk PITJ nokymenT,
COZEPIKALINI U3MEHEHHUS

Jara

Ne
IPOTOKOJIA

1. ObHo8NeH CnUCOK UCOYHUKOS U IUmepamypbl

2. ObHo8ena cmpykmypa OUCYUunIuHbl 0Jis 04HOU Gopmbl
00Oyuenus

3. Obnosnen cocmag npoepammuozo obecneuenus (110),
COBpPeMEeHHbIX NpogeccuoHanbhvlx 6as oanuvix (B/) u
ungopmayuonno-cnpasoynvie cucmem (MCC)

13.09.2017 a.

Ne 1

1. Obnoerena cmpykmypa OucyuniuHvl 01 OYHOU hopmul
00Oyuenus

2. ObHosnen cocmag npoepammnozo odvecnevenus (110),
COBPeMEHHBIX NpogeccuoHanbHulx 6a3 oanuvix (B/) u
ungopmayuonno-cnpasounvie cucmem (MCC)

09.09.2018

Ne 1




