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1. HosicHuTEAbHAA 3ANIHCKA

1.1. Ilenp u 3aga4u AUCIUTLINH.

Llenv  Oucyunaumer  —  U3yYE€HUE  METOAMYECKMX M TEXHOJIOIMUYECKUX
OCHOB nepeBoaa apXHUBHBIX JIOKYMEHTOB Ha TPaAULMOHHBIX HOCH-
TEJSX B U(pPOBYIO bopmy, CO3/1aHHUS u AKCIUTyaTalluu apXUBOB
oL (PPOBAHHBIX JIOKYMEHTOB u 3JEKTPOHHBIX MH(GOPMaMOHHBIX
pecypcoB.

3aoauu oucyuniunbt:

1) chopmupoBath MpeACTaBICHUE 00 OCHOBHBIX HaIpaBJICHUSIX uc-
MI0JIb30BAHUSI TEXHOJIOTHH ONIU(POBAHUS B ApXUBHOM JIEJIC;

2) U3y4yduTh  OCHOBHBIC  MPHHIMIBI  CO3JaHUA W OKCIUIyaTalldd  apXwu-
BOB OIIM(POBAHHBIX JOKYMEHTOB;

3) chopmupoBaTh  TpeAcTaBiICHHE 00  OCHOBHBIX  MPHHIMIAX W TeX-
HOJIOTHSIX OU(POBKU JIOKYMEHTOB;

4) u3y4uTh (byHKIMOHATBHBIE u IIPOU3BOJICTBEHHBIE BO3MOKHOCTH
CKaHUPYIOILEro 000py0BaHUS;

5) natpb IIPEACTABICHUS 0 posin CIenuanucra JIOKyMEHTOBEa-apXu-
BHCTA B IIPOEKTax o CO3aHHIO MH(POPMAaIIMOHHBIX pecypcoB Ha

OCHOBE OIIU(PPOBAHHBIX JIOKYMECHTOB;
6) mathb MIPE/ICTABIICHHE 0 CO3JIaHUN u myOJIMKauu B Hutepuere

MTOJTHOTEKCTOBBIX 0a3 JIAHHBIX, CO3JIaHUH BUPTYaJIbHBIX BBICTABOK
B I1100aJIbHOM CeTH;
7) chopmupoBaTth MPEACTABIICHUE 00 OCHOBHBIX HaIpaBJICHUAX

I_II/I(l)pOBOﬁ pecraBpaliui IOKYMCEHTOB.

1.2. ®opmupyeMble KOMIETEHIHH, COOTHECEHHbIe C IMJAHHPYeMbIMH pe3yJIbTaTaAMH
00yuyeHusi M0 TUCHMILINHE:

Koambt Copnepxanue ITepedyenn miIaHNpPyeMbIX Pe3yJIbTATOB 00y4YCeHHUS

KOMIIETeHI[UM | KOMIIeTeHIIUH N0 JMCHUILINHE

OIIK-2 BJIAJICHUEM 3HATBh - OCHOBHbIE HANPABJICHUS IPUMEHEHUS
0a30BbIMHU TEXHOJIOTUH OLM(PPOBAHUS B apXUBHOM JIEJIE;
3HAHUSMU B - HOPMaTUBHO-METOANYECKYIO 0a3y cO3JaHUs apXUBOB
obnacTu oM (pPOBaHHBIX TOKYMEHTOB M (POPMUPOBAHUS
MH(OPMALIMOHHBIX | AJIEKTPOHHBIX HH()OPMALIMOHHBIX PECYPCOB;
TEXHOJIOTU I

Ymers QopmupoBaTh TpeOOBAHUS K APXUBY
ol (POBAHHBIX JOKYMEHTOB M 3JIEKTPOHHOMY
MH(OPMALIMOHHOMY PECYpCY U OTpaXkaTh U UX B
TEXHUYECKOM 3aJaHUH

Buagers MeTonaMu opraHusaluy mporecca
our(poBaHUs ApXUBHBIX JIOKYMEHTOB.

I1K-6 CIIOCOOHOCTH 3HATh - OCHOBHBIE IPUHIIUIIBI, 3TAbl U TEXHOJIOTHH
AHaJIM3UPOBATH OIU(PPOBKH TOKYMEHTOB
CUTYyallHIO Ha YMeTh- OCylIECTBIIATh MPOSKTUPOBAHUE U TTOUCK
pBIHKE nH(pOpMaIIMK B TOTHOTEKCTOBBIX 0a3axX JaHHBIX

nHpopmanmonusix | Buagers
MPOJIYKTOB U
YCIyT, 1aBaTh




JKCIIEPTHYIO - HaBBIKAMU JIOKYMEHTUPOBAHUS TPEOOBaHUH K

OLICHKY AIIEKTPOHHBIM apXHUBaM H AJIEKTPOHHBIM
COBpEMEHHBIM UH(OPMALIMOHHBIM PEeCypcaM.
cucTeMam
AIEKTPOHHOTO
JTOKYMEHTO000pOTa
Y BEJCHHUS
JIEKTPOHHOTO
apxuBa

ITK-51 CIIOCOOHOCTh 3HaTh
COBEPIICHCTBOBATh | - OCHOBHBIC MIPUHIIMIIB, 3TANbl U TEXHOJIOTUU
paboty ¢ OIU(POBKU TJOKYMEHTOB,;
ApPXUBHBIMH - (hYHKUIMOHAIBHBIC U TPOU3BOJICTBEHHBIX
JTOKyMEHTaMH XapaKTEPUCTHKH CKaHUPYIOIIETO 000PYI0BaHHS,
apxuBa - POJb apXHWBHCTA B IPOEKTAX MO ONHU(PPOBBIBAHUIO
OpraHu3aIy Ha CO3JIaHUIO KOMIUIEKCOB apXHBHBIX JOKYMEHTOB U
OCHOBE JIEKTPOHHBIX HH()OPMAIIMOHHBIX PECYpCOB HA UX
WCIIOJIb30BAHUS OCHOBC;
COBPEMEHHBIX - OCHOBBI TEXHOJIOTUU ITU(GPOBOH pecTaBpariu
WHGOPMAIIMOHHBIX | TpadUUYECKUX, TEKCTOBBIX M ayTHOBH3YaIbHBIX
TEXHOJIOTUI APXUBHBIX JOKYMEHTOB;

- HanboJee 3HaYUMbIe MEXKIYHApPOTHBIE TPOEKTHI 110
OHHq)pOBaHHIO KOMIIJICKCOB apXUBHBIX TOKYMCHTOB C
pa3IMYHBIMH LIETSIMU;

- HanboJiee 3HAYUMBIE JICKTPOHHBIE Ty OIMKAUU
OLM(PPOBAHHBIX APXUBHBIX TOKYMEHTOB U
MOJIHOTEKCTOBBIE 0a3bl JaHHBIX, CO3/IaHHBIE
OTCYCCTBCHHBIMU apXUBaMU.

YMeThb- NPUMEHSATh Ha MPAKTUKE TEXHHUECKOE U
nporpamMmmMHoe o0ecredeHne, Heo0X0AMMOoe JIst
onu(ppoBaHUs JOKYMEHTOB Ha PAa3IMYHBIX HOCUTEISAX
- CO3/1aBaTh CTPaxoBOu GoHa U (POH[ OJIL30BAHUS
nyTeM olu(poBaHUs JOKYMEHTOB;

- OPraHN30BaTh JOJITOBPEMEHHOE XpaHEHHE U
ayTeHTU(UKAINIO KOMILIEKCOB OLIU(POBAHHBIX
JOKYMCHTOB B COOTBCTCTBHUU C OTCYHECCTBCHHLIMU U
3apyOeKHBIMU CTaHIAPTAMU U APYTUMHU
HOPMAaTUBHBIMU JOKYMCHTAMU,

- TOTOBUTH JIEKTPOHHBIE MyOIUKAUU OIIU(PPOBAHHBIX
JIOKYMEHTOB;

Baagern:

- HaBbIKaMu pabOTHI CO CKaHUPYIOIIUM
000pyZ0BaHKEM U MPUKIATHBIM POTPAMMHBIM
oOecrnieueHreM B cepe NnpaBiIeHHs] CKaHUPOBAHUEM U
ONTUYECKOT0 pacIO3HABAHHsI CUMBOJIOB.

1.3. MecTO AMCHUILIIMHBI B CTPYKTYpe 00pa30BaTe/JIbHOM MPOrpaMMbl

Huctunmmaa «Co3gaHue ©W  OKCIUTyaTallds apXWBOB OLU(PPOBAHHBIX JIOKYMEHTOBY»
ABIIIETCS KypcoM TIO BBIOOPY BapHaTHBHOW dYacTh yd4eOHOro IjlaHa 1O HaIpaBICHUIO
«JlokyMeHTOBeIeHUE U apXUBOBEACHHUE» ISl BCEX MPpOoduiiei MOArOTOBKH.



JUis OCBOEHUSI UCHMIUIMHBI HEOOXOAMMBI KOMIIETEHLIMH, C(OPMHUPOBAHHBIE B XOJI€
U3Yy4YECHUs CIENYIOINX IUCLHUILINH U  TIPOXOXKIACHUS npaktuk: «WHpopmaTukay,
«ApxuBoBenenue», «VHpopmannoHHble TexHosnorun», «MH}opManuoOHHBIE TEXHOJIOIMH B
JAOVY», «HpopMaLMOHHBIE TEXHOJIOTUU B ApXHBHOM JeJe», , MPaKTUKa IO MOJyYCHHIO
NEPBUYHBIX IPOPECCHOHATBHBIX YMEHUI U HAaBBIKOB (110 apXUBOBEICHMUIO).

B pesynpTare 0CBOSHHS TUCIMILIMHBI (POPMHUPYIOTCS KOMIIETEHIIMH, HEOOXOAUMBIC IS
U3Y4YCHHs CIEOYIOIIUX JUCLHUIUIMH M IPOXOXKIEHUS IPAKTUK:  «APXHBBI DJIEKTPOHHBIX
JIOKYMEHTOB», IPEIAUIUIOMHAs IPAKTUKA.

2. CTpyKTYypa JUCUMILIIUHBI

CTpyKTypa AMCUUILINHBI AJ15 04HOH (popMbI 00yUeHHs
OOmas TpyI0E€MKOCTh JUCHUIIMHBI COCTABISIET 2 3.€., 72 4., B TOM YHCIe KOHTAaKTHas paboTa
oOyyaromuxcs ¢ mpernojasarenemM 28 4., caMoCToATeNbHas paboTa ooydaromuxcs 44 4.
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OO0r11ast TpYA0EMKOCTh JUCIUILIMHBI COCTABISIET 2 3.€., 72 4., B TOM YHCJEC KOHTAaKTHas paboTa
oOydaromuxcs ¢ nmpenojasarenem 16 4., camocrostenpHas pabota oOydaromuxcs 38 4, KOHTPOIb
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Yemuwi onpoc
Ha
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OO6mast TpyJ0éMKOCTh AUCIUILINHBI COCTABISET 2 3.€., 72 9., B TOM YHCIIE KOHTaKTHasl paboTa
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2 | 1.1.Hopmatu |7 0,5 0,5 8 Yuacmue ¢
BHas oucKkyccuu Ha
0aza paboThI NPAKmMu4ecKom
o 3aumuu. Yemouu
onndpoBaHU onpoc.

10
apXHMBHBIX




Ao~
KYMEHTOB.

1.2.9nextpon
HbIE
uHpOpMaILno
H-

HBIE PECYPCHI
(QUP).

0,5

0,5

bruy-
KoHmponbHas 1.

1.3.0pranuza
uus paboThl
o
CKaHMPOBAHU
0
JIOKyMEHTaIb
HBIX
MaTepuasioB

0,5

0,5

Yemmuwiii onpoc
Ha
NPAKMU4ecKom
3ansmu.

1.4.0Onucanu
e
WHJICKCUPOBA
HUE
onrppoBaHH
BIX
JIOKYMEHTOB.

0,5

0,5

Yemuwui onpoc
Ha
NPAKMUYecKom
3auaAmuuU.
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KOHMPOIbHAS-2
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B
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0,5

0,5
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i

0,5

Yemuwi onpoc
Ha
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3auAmMuUU.

2.2.
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TAHHBIX.

0,5
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pechepama.

2.3.
IIpumene-
HUE
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s

0,5

Hanucanue
pegepama.




g
obOecreyeHus
COXPaHHOCTH
ApPXUBHBIX
HO-
KYMEHTOB.

3auem 7

Hroro 4

3.Conep:kaHue QTUCHUIINHBI

Ne

HauMenoBanue
pasnena
JTUCIHUIINHBI

Coneprkanue

1.BBenenue.

[Tpenmer, uens U 3a1a4u Kypca. VMIcTOUHMKY U TuTepaTypa 1o
KypcCy. B3anmMocBs3b AUCHUIUIMHBI C JOKYMCHTOBCACHHUEM,
apXuBOBeACHHEM, HH(OPMATUKOMN, apXUBHBIM IIPABOM U JIPYTUMU
HAayYHbIMU JUCHUILIIMHAMU.

OcHOBHbBIE TEPMUHBI U TTOHITHSI Kypca: 3JEKTPOHHBIN TOKY-
MEHT, 3JIEKTPOHHBII apXuB, HH(POPMAIIMOHHBIE PECYPCHI,
AIIEKTPOHHBIE MH(POPMAIIMOHHBIE PECYPCHI, O (pOBaHHE,
MOJIHOTEKCTOBAs 06a3a JaHHBIX U T.I.

3HAYUMOCTD U aKTyalIbHOCTh U3YUYEHHE TEXHOJIOTHH OIu(ppo-
BaHUs KaK NCPCIICKTUBHOI'O HAlIPpaBJICHUA I/IH(i)OpMaTI/I?;aIlI/II/I
ApXUBHOTO JieJla Ha COBPEMEHHOM 3Tarie. Polb BbIMyCKHHUKA
(6akanaBpa, TOKyMEHTOBEa-apXUBUCTA) B IPOCKTAX CO3/IaHUS
ApXUBOB OIII/I(i)pOBaHHI)IX JAOKYMCHTOB U 3JICKTPOHHBIX
MH(OPMAaLIMOHHBIX PECYPCOB.

1. OCHOBBI TEXHOJIOTUHI
ouupoBaHUSI.
Crnenuduka
ormdpoBaHus

APXWBHBIX JTOKYMCHTOB.

1.1. HopmaruBHas 0a3a
paboThI IO

o poBaHHUIO JIOKY-
MEHTOB

3aKOHBI U HOPMaTUBHBIE aKThl 00 HH(pOpMaLKHU, UH(HOPMAIIMOH-
HBIX TEXHOJIOTHSIX, 3aIIUTe HHPOPMAIIUH, SJIEKTPOHHOU

U (POBON NOAMHUCH; MEKAYHAPOIHBIE 1 TOCY1apCTBEHHbBIE
CTaH/JapThI; IpaBUJIa PEKOMEHIATEIbHOTO XapaKTepa; KOJEKCHI
MOBEJICHUS U 3TUKHU; OOIIECTBEHHbIE OKUIAHNUS.

DNEeKTPOHHBIE apXUBBI B TOCYIaPCTBEHHOMN CTPATETUU JBUKEHUS
Poccun x nadopmanmonHomy oduiecty B Poccun. denepanbhbie
1eJIEBbIE MPOTPAaMMBbI U IPOEKThI OLIU(POBAHNS KOMIUIEKCOB
JIOKYMEHTOB. Pa3BuUTHE 3JIEKTPOHHBIX apXUBOB B HAILIEH CTPAHE U
3a pyoOeKoM.

TexHuueckue HOpMbI U METOANYECKHE Pa3paboTKu. OCHOBHBIE
HMCTOYHHKHU TeXHUUEeCKuX HOpM. Cdepa perympoBaHus U CTaTyC
TEXHUYECKUX HOpM. OTIMUUTENTbHAsE 0COOEHHOCTh TEXHUUECKUX
HOPM U HEOOXOAMMOCTH UX coOmtoaeHus. Mcnonb3oBanue
TEXHUYECKUX HOPM IpU POPMHUPOBAHUU TpeOOBAHUHN K
AIIEKTPOHHOMY apXHBY. Bo3MOkHbIE MOCIEICTBUS HECOOTIOACHHUS
TEXHUYECKUX TpeOOBaHUN NPU CO3JaHUU U YIPABICHUN
AIIEKTPOHHBIM apXUBOM.

OrtpacneBbie HOpMBI. MeTouueckue pa3paboTKu 3apyOeKHBIX
apxuBoB (NARA) u oteuectBennsix apxusos (PITAHT/I, TAIIO).
[Tpobnema 0TCYyTCTBUS OTEUECTBEHHBIX CTaHIApTOB IO OIM(poBa-
HUIO apXUBHBIX JOKYMEHTOB C Pa3JIMYHBIMU LIETSIMH.

JlokasibHbIE HOPMATHUBHBIE AKTHI OpraHu3ali. OCHOBHBIE HCTOY-




HUKH " cepa peryIMpoBaHus JIOKAIbHBIX HOPMAaTHBHO-
IPaBOBBIX aKTOB. OCOOEHHOCTH KOPIOPATUBHBIX HOPM U CIIOCOOBI
ux 3akpemieHus. fOpunndeckuil cratyc BHyTPEHHUX
HOPMAaTUBHBIX JOKYMEHTOB opranusaunuu. OnpezneneHue
KOPIIOPAaTUBHBIX HOPM, BCTYIAIOLIUX B IIPOTUBOPEYHNE C
IIPABOBBIMU, TEXHUYECKMMH HOPMAMH, U

METO/BI Pa3pelIeHNs 3TUX IpoTUBOpeunii. Mcnosnb3oBanue orpac-
JIEBBIX U KOPIOPATUBHBIX HOPM IIPU (POPMHUPOBAHUU TPEOOBAHUM
K DJIEKTPOHHOMY apXHBY.

1.2.2neKTpOHHbBIE
HHPOPMAITHOHHBIC
pecypcst (OUP).

Hasznauenne DUP. Lenu u 3agaun cozganust SUP. [Tpumeps! npu-
MeHeHust DUP B pa3nuuHbIX 00J1aCTAX ACSITEIBHOCTU. DTAlbl
coznanus DUP. [Tpununer popmupoBanus TpedboBanmii k SUP.
dopmuposanue TpedoBanuii kK DMP ¢ yueTom ux Ha3HAYCHUS U
MPAKTUYECKOr0 IPUMEHEHHUS: HAalloJIHEHHE 0a3 JaHHBIX
MH(POPMALIMOHHBIX CHCTEM; OpPTraHU3alus XPAaHEHHUS U ITOUCKA IO
3aJJaHHBIM [TPU3HAKAM AJIEKTPOHHBIX KOMUNA OYMaKHBIX
JIOKYMEHTOB; IIPOBEJICHUE HAyUHbIX UCCIIETOBAHUM

Ha OCHOBE OyMa)KHBIX HH(OPMALIMOHHBIX PECYPCOB U T.J.
OcHoBHble ucTouHUKU DUP 1 X 0COOEHHOCTH, KOTOPHIE YUUTHI-
Batotcd rpu popmupoBanuu SUP: TpaauiimoHHbIe HCTOYHUKH
(OymaxxHbIE TOKYMEHTBI, MUKPO(HUIIH U TIp.), SIEKTPOHHBIE
UCTOYHUKU (6a3bl JAHHBIX, JOKYMEHTBI OUCHBIX MPUIOKEHUN U

np.).

1.3.Opranuzanus
paboThI IO
CKaHHUPOBaHUIO
JOKYMEHTaJIb-
HBIX MaTepHaJIOB.

OcHoBHBbIE 3TaIbl, e 1 3a1a4i. OCOOCHHOCTH BBITIOTHEHUS
paboT Mo CKaHMUPOBAHMIO: YIIPABIIEHUE U KOHTPOJIb PadoT;
MOJAr0TOBKA NCTOYHUKOB DWP Kk ckaHMpOBaHHIO; CKAHUPOBAHUE U
pabota ¢ ucrounukamu DUP; npencrasienue pe3yabTaToB
CKaHHUPOBAHMSI.

CkaHnepsl, CIIeIMaTU3uPOBAHHOE MIPOTPAMMHOE 00eCTIeYeHUE ’
OCHOBHBIE METO/Ibl CKAHUPOBaHUS. Pa3HOBUTHOCTH CKaHEPOB
(TOKyMEHTHBIE, TUTaHETapHBIE CKAaHEPHI; KOMILIEKCHI
BBICOKOKaUeCTBEHHOI'0 CKaHWpOBaHUs). MIX Ha3HaueHue u
(byHKIMOHATHHBIE BO3MOKHOCTH.

OCHOBBI TEXHUKH 0€30IaCHOCTH IpU pabOTE CO CKaHEpaMHu.
dopma nipeacTaBieHus oM POBAHHBIX JOKYMEHTOB. OOpaboTK
AIIEKTPOHHBIX KOIHH JJOKYMEHTOB I10 3a/laHHBIM YCIIOBHSIM.
TpebGoBaHusI K COOJIIOIEHUIO KauecTBa 00pabOTKH 3JEKTPOHHBIX
00pa3oB.

OCHOBHBIE XapaKTEPUCTUKH MaTepUAILHBIX HOCHTENEH HHpOpMa-
IIUH, YYUTHIBAEMbIX IIPU IPOBEIEHUH pabOT O CKAHUPOBAHMIO:
KOJMYECTBO, (Pr3HUUecKasi COXpaHHOCTb, pa3Mephl U 1p. Pabouee
MECTO OIepaTopa CKAaHUPOBAHMUSL.

1.4. Oniucanue u
HMHJCKCUPOBaHHUE
o] poBaHHBIX
JIOKYMEHTOB.

O61mue TpeboBaHMs K MHIEKCUPOBAHUIO PEKBU3UTOB JIOKYMEHTOB
B COCTaBe JIEKTPOHHOT0 WH(POPMAIIMOHHOTO pecypcea.
TexHonorust naAekcupoBaHusi. CTaHIAPTHI OMTUCAHUS
JIOKYMEHTOB. MeTa/laHHbIE U UX 3HaY€HUE NPH UHIEKCUPOBAHUH.
Tumer MeTagaHHBIX

2. OcHOBHBIE
HaIpaBIICHUS
MIPUMEHEHHS
TEXHOJIOTUH

OcHoBHBIE 11eNTH OIU(PPOBAHUSI KOMIUIEKCOB apXUBHBIX JIOKY-
MEHTOB: CO3/IaHU€ AIEKTPOHHBIX apXUBOB OpraHu3aluu, MOJIHO-
TEKCTOBBIX 0a3 JaHHBIX, ()OH/IA MMOJTH30BAHMS M CTPAXOBOTO
dboHa, SIEKTPOHHAS PecTaBpallis JOKYMEHTOB, Iy OIKaIus
APXMBHBIX JOKYMEHTOB B DJIGKTPOHHOU (hopMe U Ip.




oundpoBaHus B
apXUBHOM JIeJIe.

2.1. Co3nanue
9JIEKTPOHHBIX apXHUBOB
OpraHu3alul MyTeM
o pOBaHMS.

ONEKTPOHHBIN apXUB KaK HHTETPUPOBAHHBIN KOMIUIEKC IIPO-
TPaMMHBIX U TEXHUYEeCKUX cpencTB. OCHOBHOE Ha3HAYECHUE U
(GYHKIIUH 3JIEKTPOHHOTO apxuBa. [IpenmMyIiecTBa 31eKTpOHHOTO
apxuBa.

CocTaB 10KyMEHTOB.

JKvi3HEeHHBII LMK TPOEKTa MO CO3[JaHUI0 JIEKTPOHHOTO apX1Ba
myTeM OIU(POBAHUS TPATUITUOHHBIX JOKYMEHTOB. Pob
apXUBHUCTA B €r0 peain3aliu.

[TpenmpoekTHOE 00CIIeIOBAHNE JEIOBBIX MIPOIECCOB OPraHU3alUN
B YAaCTH CO3/IaHUS U UCIIOJIB30BaHUsI HHGOPMAITMOHHBIX PECYPCOB;
MIPOBEJICHUE 00CIICIOBAHHS HCTOYHHUKOB JIEKTPOHHOTO
HH(pOPMaAIMOHHOTO pecypca; aHanu3 HazHaueHus DUP;
JIOKYMEHTUPOBAHHE PE3yIbTATOB 00CIETOBaHUSI.

HopMmaTtuBHbIe TOKYMEHTHI B 00JIaCTH YIIPaBJICHUS IPOCKTAMH.
TpeOoBanwus K JOKYMEHTHPOBAHUIO TIpoekTa. TpedoBanue K
COJIEP’KaHUIO Pa3/IesIOB TEXHUYECKOTO 3a/1aHUs HA CO3/IaHue
AJIEKTPOHHOTO apxuBa. Pa3paboTka TEXHUYECKOTO 3aJaHusl Ha
co3ganue DUP Ha

oIu(POBKU TOKYMEHTOB Ha TPATUIUOHHBIX HOCUTENsIX. CocTaB
coJiep’KaHue TEXHUYECKOTO 3a/IaHus. JTabl pa3padoTKu.
[Ipumepsl peanu3zaiuu IEKTPOHHBIX apXHUBOB.
CnenuanuzupoBanHoe [10 nns ux coznanus. CTpykrypa
AJIEKTPOHHOTO apxuBa. OYHKIIMOHAIBHBIE BO3MOKHOCTH
10JIb30BATEJIEH B SJICKTPOHHOM apXHUBE.

2.2 . I10MHOTEKCTOBEIE
0a3el JaHHBIX.

Pa3zButHe cripaBOYHO-TIOMCKOBBIX CPEJICTB APXUBOB C ITOMOIIIBIO
TexHojoruu onudposanusd. Coznanue HHPOPMAIHOHHO-
MMOMCKOBBIX CHCTEM C BKJIIOUEHHEM 00pa3a M TeKCTa JOKYMEHTA.
TexHomornueckue npoodsieMsl (BbIOOp paspemienus, popmara
JaHHBIX, cxaThe (aitnos). Co3laHuE OMCKOBBIX CUCTEM,
COEIMHSIONINX OMHUCAaHKe U n300paxeHne. MHOroypoBHEBOE
onucanue. MexayHapoIHbIE U OT€YECTBEHHBIE TPOEKTHI
CO3/1aHMs MOJTHOTEKCTOBBIX cucteM B PITAHT/I,

PTAK®/I, PTAHU. «Apxus Komuntepua», «CBAT,
kunokaranor (PTAK® /), Hunepnanauka, mpoeKThI
PETHOHANILHBIX ApXUBOB.

['unepTekcToBBIE CUCTEMBI, TPEUMYILIECTBO BKIFOUEHHS TEKCTa
apXMBHOTO JIOKYMEHTA B MIOUCKOBBIE cucTeMbl. [Ipobnema
ONTHUYECKOTO pacno3HaBaHus cUMBOJIOB. Co3/1aHue
JUHTBUCTUYECKOTO 0OecTieueHus (TII0CCapru U Te3aypycChl).
[TpoekThl peanu3yeMbIX THIEPTEKCTOBBIX cucTeM. Criennpurka
MIPUMEHSEMOT0 IPOTPAMMHOTO 00€CTICUCHUS.

[TyOnukanuu NOJTHOTEKCTOBBIX 0a3 naHHbIX B IHTepHeTe. Diek-
TPOHHBIE MyOJIMKAIIUN apXUBHBIX JJOKYMEHTOB. BupTyanbHbIe BbI-
CTaBKH.

2.3.Ilpumenenne
TEXHOJIOTHUH
ounpoBaHUs IS
obecrieyeHust
COXPaHHOCTH apXUBHBIX
JOKYMEHTOB.

Co3nanue crpaxoBoro ¢poHaa u GoH/a MOJB30BaHUS TyTEM
ourdpoBaHUs apXUBHBIX TOKyMeHTOB. [Ipeumyiecrsa
TEXHOJIOTUH OLU(PpOBaHUS NIEpea MUKPODUIBMUPOBAHUEM.
TpeboBaHMsI OCHOBHBIX MPaBHJI pabOThl apXMBOB OpraHU3aINi,
TEXHOJIOTHYECKUX PETIAMEHTOB U CTaHAapTOB. MeTouuecKue
pa3paboTKu apXuBOB. OIBIT OTEYECTBEHHBIX aPXUBOB I10
CO3JIaHUI0 CTpaxoBoro Gouaa u GoHIa

noJp30BaHus. OpraHu3aiusi XpaHEeH!s U UCTIOIb30BaHUS




JNokyMeHTOB. [IpoGiieMa ayTeHTUYHOCTH JOKYMEHTOB CTPaXxOBOTO
dbonma.

OcCHOBHBIE 11€7H, 3a]1a4X ¥ HaIIPABJICHUsI IPUMEHEHHSI TEXHOJIO-
UM oM poBaHuUs ISl peCTaBpaLluy apXUBHBIX TOKyMeHTOB. Oc-
HOBHbIE METOJMKH LHU(POBOI pecTaBpauu rpaguuecKux, TEKCTO-
BBIX, ay/IMOBH3YaIbHBIX JOKyMEHTOB. TexHHueCKoe U
POTPaMMHOE

o0ecrieyeHne, CTaHAAPTHI, pe3yabTaThl. [IpoeKTsI O pecTaBpaiiu
KOMIIJIEKCOB apXUBHBIX TOKYMEHTOB. OundpoBanue onucei.

4.00pa3oBaTejibHbIE TEXHOJIOTHH

Ne |Haumenosan |Buowt yueonoii U
Hpopmayuonnsie u odpazoeamenvrvle MexHOI02UU
n/n |ue pazoena adomul
1 2 3 5
1. |Il.Bseoenue |Jlexyus 1. Besoounas JeKyus c UCNONIb308AHUEM
guUdeoMamepuanos
CamocmosmenvHas Kouncynomupoeanue u npogepka oomawHux 3a0aHull
aboma noCpPeoCcmseomM 21eKmpOHHOU NOYMbl
2. |2.1.Hopmaru |Jlexyus 2. Jexyus-euzyanuzayus ¢ NpuUMEHeHueM  Clauo-
B-Has npoexmopa.
6aza paboTHI IIpakmuueckoe 3aHamue o anaiu3y ome4ecmeeHHbIxX
1o Ipakxmuueckoe U 3apy0edCHbIX CMaHopamos
onudpoBanu |3anamue 1. Iloozomoska k oauy-KOHMPOILHOU pabome.
10
APXUBHBIX Camocmosmenvuas
1o- paboma
KYMEHTOB.
3. |2.2.0nexmpo |Jlexyus 3. Jexyus-euzyanuzayus ¢ NpuMeHeHuem  Clauo-
HHble npoexmopa.
ungopmayuo |Camocmosmenvhast Ilooecomoska k buy-KOHMpoabLHU pabome
H- paboma
Hble pecypcul
(DUP).
4. |2.3.0peanusa |Jlexyus 4. Jexyus-euzyanuzayus ¢ NpuMeHeHuem  Clauio-
- npoexmopa.
yus pabomol Bovinonnenue NPAKMU4ecKoeo 3a0anus 8
no IIpaxkmuyeckue KOMNbIOMEPHOM KAACCe
ckanuposanu |3anamus 2,3,4 Kouncynomupoeanue u nposepka oomawinux 3a0aHu
10 nOCPeoCcmeom I1eKmMpOHHOL NOYMBbI.
doxkymenmans | CamocmosmenvHast
HbIX paboma
Mamepuanos
5 |24. IIpooonxcenue nexyuu|Jlekyua-uzyanusayus ¢ nNpuMeHeHuem  C1auo-
Ornucague u 4, npoexkmopa.
Uunekcu- Buinonnenue npakmuuecko2o 3a0anus 6 KOMIbIOMEPHOM
poBaHue kracce 5
ol pOBaHH Ilpax-muueckoe Koncynomuposanue u nposepka 0OMAWHUX 3A0AHUL
BIX 3anamue 5. nocpeoCcmeom NeKmpOHHOU NOUMbI.
JIOKYMEHTOB.
Camocmosmenvuas

aboma.




6. [3.1. Jexyus N Jlexyus ¢ pazdbopom KOHKpemHbIX CUmyayutl.

Cozoanue 5. Bovinonnenue npakmuuecko2o 3a0anus 8 KOMIbIOMEPHOM
anexmponHuix |[Ipak-muueckoe Kaacce.

apxueos 3anamue 6 Koncynomuposanue u nposepxa oomawinux 3a0anuii
opea- nocpeoCcmeom NeKmpOHHOU NOYUMbI.

HU3aYUll

nymem Camocmosmenvuas

oyughposanus |paboma.

7. |3.2. Jlexyua N Jlexyus-eusyanuzayus ¢ npumeHeHuem ciauo-
Toanomexcm |6. npoexmopa
o- Kouncynsmuposanue u npogepka pegpepampa
svle oasvl|Camocmos-menvHas
OQHHbIX. aboma.

8 [3.3. Ilpooonocenue nexyuu|  Jlekyusi ¢ paz60pom KOHKPEmMHbIX CUMY Ayl
Ilpumene- 6 Kouncynsmuposanue u npogepka pegpepama.
Hue

mexuonocuu |Camocmos-menbHas

oyughposanus |paboma.

ons

obecneuenus

COXpaHHOCmU

APXUBHBIX 00-
KYMEHMO8.

5. OneHka mIaHupyeMbIX pe3yJIbTATOB 00yUeHH s
5.1. Cucrema olieHUBaHUA

®opMa KOHTPOJIS Makc. K0JIM4ecTBO 0AJ1JI0B
3a onqny |[Bcero
paboty
Texymmit KOHTPOJIb:
- onpoc Ha npakmuyeckom 3auamuu |5 6annog |30 bannos
- KOHmpobHas paboma (pepepam,) 10 10 6annos
- pabouas mempaosb cmyoeHma 5 6annos |20 bannos
(memwr 1-3),
/[151 cmyOoenmos 3a04H020 omoeieHus
1-4
[TpomexxyTouHas aTTecTanus 40 6annos
(umozosas KonmpoavHas paboma)
Hroro 3a cemectp (Oucyuniumy) 100 6annos
3a4ém/3a4ém ¢ OYEeHKOU/IK3AMEH

ITomy4yeHHBIN COBOKYITHBIN PE3yJIbTAT KOHBEPTUPYETCS B TPAJAUIMOHHYIO KAy OLIEHOK U B
HIKaly olleHOK EBpormeiickoii cucteMsl nepeHoca 1 HakoruieHust kpeautos (European Credit
Transfer System; ganee — ECTS) B cooTBeTCTBHM € TabaUIIEH:

100-6annpHas T atHLHOHAS LKA lkana
IKasia pazut ECTS




95— 100 OTJIYHO A
83-94 B
68 — 82 XOpOIIIO 3a4TEHO C
gg : g; yIOBJICTBOPUTEIHHO [E)
20—49 . . . . . FX
0_19 HEY/IOBJICTBOPUTEIHLHO HE 3a4TEHO =

5.2.Kputepuu BbICTaBICHUS OLIEHKHU 110 JUCHUILIMHE

Banael/
Ixana
ECTS

Onenka no
JTUCHUILINHE

Kpurepun oueHku pe3yjbTaTOB 00yUYeHHS 110
AUCIHHIIMHE

100-83/
AB

«OTIIMYHOY/
«3a4TEHO
(oTIIM4HO)»/
«3a4TEHO»

BrictaBisiercst o0yyaromemMycs, €Ciii OH IITyOO0KO U IPOYHO
YCBOWJI TECOPETUYCCKHIA U MIPAKTHYECKUN MaTepUa, MOXKET
MIPOJIEMOHCTPHUPOBATH 3TO HA 3aHATHUSX U B XOJIC
MPOMEKYTOUHOM aTTECTAIIHH.

OO0y4aromuiicss HICUEPIBIBAIOIIE U JJOTHYECKU CTPOUHO
u3Jaraet yuyeOHbIH MaTepuall, yMeeT yBSI3bIBaTh TCOPHUIO C
MIPAKTUKOM, CIIPABJISICTCS C PEIICHHEM 3aJ1a4
poeCCHOHATLHON HANPAaBICHHOCTH BHICOKOTO YPOBHS
CJIOHOCTH, MPABUILHO 000CHOBBIBACT MPUHSTHIC PEIICHUS.
CB00OIHO OpHEHTUPYETCS B y4eOHOM U podeccuoHaNbHON
JaUTEeparype.

OrneHka o JUCIUILIMHE BBICTABISIOTCA 00Yy4arOIIEMYCs C
y4€TOM pe3yJIbTaTOB TEKYIIEH U MPOMEXKYTOUHON
aTTECTALIUU.

Komnerennuu, 3akpeni€HHble 3a AUCHUIUIMHOMN,
c(OpMHUPOBaHbI HA YPOBHE — «BBICOKUIY.

82-68/

«XopouIoy/
«3a4TEHO
(xoporo)»/
«3a4TEHO

BrictaBisiercs oOyqaromemycs, €Ciau OH 3HaeT
TEOPETHUYECKUH U MPAKTUYECKUI MaTeprall, FPAMOTHO U 110
CYILIECTBY M3JIaraeT €ro Ha 3aHATHAX U B XOZ€
IIPOMEKYTOYHOM aTTECTAllMH, HE TOITyCKasl CYIIECTBEHHBIX
HETOYHOCTEH.

OOyuaromuiicst npaBUIbHO IPUMEHSET TEOPETHUECKHE
MIOJIOXKEHUS IIPU PELICHUN NTPAKTUYECKHUX 3a1a4
podeccuoHaNbHOM HAlPaBIEHHOCTH Pa3HOTO YPOBHS
CJIO)KHOCTH, BJIaIe€T HEOOXOJUMBIMH ISl TOr0 HaBBIKAMH U
puEMaMu.

JlocTaTo4HO XOPOIIO OPUEHTUPYETCS B yUEOHOU U
npodeccuoHanbHOM TUuTEpaType.

OreHka 1o JUCHUIUIMHE BBICTABIISAIOTCS 00YJaromEeMycs C
Y4ETOM PE3YIBTATOB TEKYIEW U POMEKYTOUHOU
aTTeCTalUu.

Komnerenuuu, 3akpeni€éHHple 3a TUCIUIIITUHOM,
c(OpMHPOBAHBI HA YPOBHE — «XOPOLIHIY.

67-50/
D,E

«YOBJIETBOPH-
TETBHOY/
«3aUTEHO
(ynoBierBopu-
TETTBHO)»/

BricTaBnsercsa oOy4daromiemMycsi, €CiIi OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUYECKUI U MPAKTHUECKUI MaTepuail,
JO0IMYCKA€T OTACIbHBIC OIIHNOKHU IIpH €0 U3JI0KCHUHA Ha
3aHATHUSAX U B XOJI€ TPOMEKYTOUHOM aTTeCTaI|H.




Bbanabl/ Ouenka no Kputepumn onieHKHu pe3yabTaToB 00y4eHHs 1O

Hlkamna AUCHHUILINHE AUCHUILINHE
ECTS

«3a4TEHO» OOyuaromuiics UCTIBITHIBACT ONpeIeIEHHbIE 3aTPyAHEHUS B
IIPUMEHEHUN TEOPETUYECKUX ITOJI0KEHUN IIPU PEILICHUH
IPAaKTUYECKUX 3a/1a4 IPO(eCCHOHATLHON HANPaBJIEHHOCTH
CTaHJAPTHOTO YPOBHS CII0KHOCTH, BJIIEET HEOOXOMMBIMH
JUIs 3TOro 0a30BBIMU HABBIKAMH U IIPUEMAMHU.
JleMOHCTpHpYET J0CTaTOYHBIA YPOBEHB 3HAHHS yUEOHOM
JUTEPATYpPHI 110 TUCLHUIUIMHE.

OreHka 110 JUCHUILTIHE BBICTABIISIIOTCS 00y4aroIeMycs ¢
Y4€TOM pe3yJIbTaTOB TEKYIEH U IPOMEKYTOUHON
aTTeCTaluu.

KomnereHnyu, 3akperi€HHble 3a JUCHUIIIMHOM,
c(OopMHPOBaHbI HA YPOBHE — «JIO0CTATOUHBIIY.

49-0/ «HEYIIOBJETBOpH | BrIcTaBisercs oOyyaromemMycs, €Ci OH He 3HaeT Ha 0a30BOM
F.FX TEJIBbHOY/ YPOBHE TEOPETUUECKUI U IPAKTUYECKUI MaTepural,
HE 3a4TEHO JIOTTyCKaeT TpyObie OMMUOKU MPH €T0 U3JI0KEHUHU Ha 3aHSITHIX

U B X0JI€ ITIPOMEKYTOUYHON aTTECTALUN.

OOyuaroluiics UCTIBITHIBACT CEPbE3HbIE 3aTPYAHEHUS B
IIPUMEHEHNN TEOPETHYECKUX ITOJI0KEHNUHN ITPU PEILEHUN
HPaKTUYECKHX 3a/1a4 TPOo(eCcCHOHATbHON HANPaBIEHHOCTH
CTaHJapPTHOI'O YPOBHS CII0)KHOCTH, HE BIAIEET
HEOOXOIMMBIMU JIJIsl 3TOI'0 HaBBIKAMU U ITPUEMAMH.
JleMoHCTpHpYET parMeHTapHbIC 3HAHUS YIeOHOH
JUTEPATYypPHI 110 TUCLHUILUIMHE.

OneHka 10 JUCLUIUIMHE BBICTABIIIOTCSA 00YYarOIEMYCs C
Y4€TOM pe3yJIbTaTOB TEKYIEH U POMEKYTOUHON
aTTeCTalUN.

KomnieTeHIMM Ha ypoBHE «IOCTaTOYHBINY, 3aKPEIUIEHHBIE 3a
JUCIUIINHOM, HE CPOPMUPOBAHBI.

5.3. OueHouHble cpeacTBa (MaTepuaibl) A TEKYLIEro KOHTPOJsS YCIEeBaeMOCTH,
IIPOMEXKYTOUHOM aTTecTaly 00y4aromuxcs Mo JUCIUIIINHE

Ilpumepnuie onpocel 013 d1UY-KOHMPOIbHOU PAOOMbL:

1. Jlaiite ompenesnieHUE TOHATUM  «IJEKTPOHHBIA  JOKYMEHT», «OIU(GPOBAHHBIIN
JIOKYMEHT, «popmat 3JIEKTPOHHOTO JOKYMEHTa»,
«pazperaronas CIIOCOOHOCTh CKaHepay, «3JEKTPOHHBIN apxXuB»,
«cTpaxoBoil poHaY», «paspenieHre H300paKeHUsD U Jp.

2. HazoBuTe sTarnsl peanu3auy MpoeKTa 1Mo OuppOBaHHIO.

3. HazoBuTe oCHOBHBIE HANpaBJIEHUs IPUMEHEHUS TEXHOJIOTH OLU(POBAHMS B apXHBE.

4. IlpuBenuTe mpUMEpbl ApXUBHBIX JOKYMEHTOB, PETJIaMEHTHUPYIOMIMX ouudpoBaHHE
ApXMUBHBIX JOKYMEHTOB.

5. [IpuBenure IIPUMEPBHI peann30BaHHbIX IIPOEKTOB o CO3JIaHUIO
u JKCILTyaTaluu apXUBOB oun(poBaHHBIX JIOKYMEHTOB B Hamleu
CTpaHe H 3a PyOexKoM.

Ilpumepnaa memamuka umozo6vix KOHMPOIbHHLIX padom:

1. OcHOBHBIE TPUHIUIIBI (POPMHUPOBAHUS HIEKTPOHHOTO MH(DOPMAITMOHHOTO pecypca.

2. OyHKIMOHAFHBIE W TEXHUYECKHE TPEOOBAHUS K DIIEKTPOHHOMY apXHBY OpTraHH3aIINH.
3. OuugpoBanue B U3JaHUN APXUBHBIX JOKYMEHTOB.



4. IToMHOTEKCTOBBIC apXHBHBIC 0a3bl JAHHBIX B HAIIICH CTpaHE 3a PyOeKOM.

5. Crapmapru3zanus o poBaHUs APXUBHBIX JOKYMEHTOB B HAIlIeH CTpaHE U 32 pyOeKoM.

6.TexHnonorus onudpoBaHUs B CO3AAHUU JIEKTPOHHOTO (POH/IA MOIH30BAHUS ApXUBHBIMU
JIOKYMEHTaMH.

7. Texnonorun ouudpoBaHus B 00ECMNEUCHUH COXPAHHOCTU AapXUBHBIX JIOKYMEHTOB.
[{udpoBast pecTaBpaivs apXUBHBIX JOKYMEHTOB.

8. TexHonorus onudpoBaHUS U HCIOJIH30BAHHE APXUHBIX JKOYMEHTOB B KYJBTYPHO-
MPOCBETUTEIIbCKUX TIEIISX.

Cwm. Taxxe 1. 7.3.

Bonpocwt 0na umoz06020 konmponsa 3Hanuii:

1. [TonsiTust  Kypca:  «JIEKTPOHHBIH  JOKYMEHT»,  <«OIEKTPOHHBI  apXHBy,
«H(POPMAITIOHHBIC pecypch», «ONEKTPOHHBIC nH(OPMAIIMOHHBIS
pecypcbl», «ouudpoBaHe», «IIOJTHOTEKCTOBAs 0a3a JaHHBIX).

2. 3HaueHHEe TEXHOJIOTHH OIU(POBAHUS U MH()OPMATU3AINN aPXUBHOTO JIeja.

3. HopmaruBHas 6a3a paboThl o o1u(poBaHUIO TOKYMEHTOB.

4. DIEKTPOHHBIC APXUBBI B roCyIapCTBEHHOM CTpaTeruu JIBUKCHUIO
Poccun k nundopmanrionnomy odmiectBy B Poccun.

5. MexayHapoHbIe CTaHAAPTHI IO OIU(PPOBAHUIO.

6. TexHuueckre HOPMBI 1O OLIU(PPOBAHUIO U METOAMUYECKUE Pa3pabOTKH.

Haznauenue DUP. Lenu u 3amaun co3ganns OUP.

7. OcuHoBHble ucTouHUKH DUP 1 UX 0COOEHHOCTH.

8. CkaHepsl 1 OCHOBHBIC METOJIbI CKAHHUPOBAHUSI.

10. Cnenuaim3upoBaHHOE IPOTPAMMHOE 00ECIICUCHUE JIJISl CKAHUPOBAHUSI.

11. ®opma mnpexacraBneHusi OHMUGPOBAHHBIX TOKYMEHTOB. OOpabOTKH 3IEKTPOHHBIX
KOTIHIA JOKYMEHTOB I10 33/JaHHBIM YCIIOBHSIM.

12. Onucanue u MHAEKCUPOBaHKUE O POBAHHBIX JOKYMEHTOB.

13. OcHOBHBIC HamNpaBJICHUS IPUMEHEHUSI OLM(POBAHKS B ApXUBHOM JIETIE.

14. Co3ganue 31eKTPOHHOT'O apXUBa OPraHU3AIIIH.

15. Pa3Butune CIIPaBOYHO-ITOMCKOBBIX CPEICTB apXHBOB c IIOMOILIBIO
TEXHOJIOTUH OLU(PPOBAHMUS.

16. [TyOnukanuy NOJTHOTEKCTOBBIX 0a3 JaHHBIX B VIHTEpHETE.

17. Coznanue CTPaxoBOTO ¢doHna " donma 10JI30BAHNUS yTEM
olM(poBaHUsL.

18. OcHOBHBIE LIeNH, 33124 U HAIPaBJICHUs IPUMEHEHUSI TEXHOJIOTHH Ol poBaHUS AT
pecTaBpanuy apXuBHBIX JOKYMEHTOB.

6. YueOHo-MeTOAMYecKOe M HHPOPMALMOHHOE 00ecnedeHne TUCIUTLINHBI

6.1. CnHMcOK HCTOYHHMKOB U JUTEPATYPhI

1.AcTounnku
1.1.0cnoenvie

OnyonuxoeanHvle
@enepanbHblii  3akoH  Poccmiickoit  ®epepammun ot 27  mrona 2006 T
Ne 149-03 «O0 uH(popManuu, MH(GOPMaILIMOHHBIX TEXHOJIOTHSIX 51 0

3amure uHGopmanumy // Poccuiickas razera. 29 urons 2006 r. Ne 4131.

@enepanbHblii  3akoH  «O6  apxuBHOM Jnene B Poccuiickoit  Denepauun»
ot 27 okts10ps 2004 r. // Poccuiickas razera. 27 okra0ops 2004 r. Ne 36.

[IpaBuna OpraHu3alNH JIETIONPOU3BO/ICTBA B benepanbHbIX opra-
Hax UCIIOJIHUTEIILHON BJIACTH. YTBepKICHBI ITocTtaHoBIEHUEM IIpa-
BUTENbCTBA Poccuiickoit @enepanuu ot 15 utonst 2009 r., Ne 477.

I'OCT P 7.0.8-2013 Cucrema cranaapToB 10 HHPOpMaLUH, OHOIMOTEYHOMY U
U3JIaTeNbcKOMy Jienmy. Jlenonpou3BOACTBO M apXHWBHOE Jen0. TepMUHBI U ONpENENeHUs. —



VrBepxkaen npukazoM Poccrangapta ot 17.10.2013 Ne 1185, BBenen B aeiictue ¢ 1 mapta 2014
r. — M.: Crannmaptunadopm, 2014. — 16 c.

[Tporpamma nHpopMaTu3auu denepanbHOTO apXHUBHOTO areHT-
CTBa u 10/IBEIOMCTBEHHBIX emy yUpexIAEeHUN Ha 2011-2020 IT. //
denepanbHOE apXMBHOE areHTCTBO. http://archives.ru/programs/

informatization.shtml.

OdenepanpHas 1eneBas mnporpamma «Kymbrypa Poccum» (2012-2018 rr.). URL:
http://fcpkultura.ru/new.php?id=9. Jlara o6pamenus 14.12.2013. [Iporpamma uHbopMaTU3anuu
®denepaabHOrO0 apXUBHOIO areHTCTBA U MOABEOMCTBEHHBIX eMy yupexaeHuit Ha 2011-2020 rr.
URL: http://archives.ru/programs/informatization.shtml. /Iata o6pamenwus 14.12.2013.

Crparerust pazputusi nHpopmanmoHHoro odmectBa B Poccuiickoit ®enepanuu ot 7
despans 2008 r. N [Ip-212. URL: http://www.rg.ru/2008/02/16/informacia-strategia-dok.html.

l'ocynapctBennass mporpamma Poccmiickoit @Denepanuu  «ubopmanmonHoe
o6rrectro (2011-2020 rr.)». URL: http://www.rg.ru/2010/11/16/infobschestvo-site-dok.html.

1.2.Hcmoynuku oononnumenvHble

Pa3paboTka MeTOIMYECKUX PEKOMEHIAIUI MO0 BBIOOPY CKAHHMPYIOIIETO 000pYAOBaHUSA,
CIIOCOOHOTO  yJOBJICTBOPUTH  MOTpeOHOCTH  poccuiickux apxuBoB. / C.H. Knemaps,
T.H. Jlanumnosa, I1.E. 3aBanuiiux, C.C. baramesa. Tyna, 2011. URL.:
http://archives.ru/documents/recomendacii-vybor-scan-oborudovanija-2011.shtml.

CpaBHI/ITeJ'IBHHﬁ dHaJIN3 aHaJOI'OBbBIX H I_[I/I(prBBIX TEXHOJIOTUH 11 BBIpa6OTKI/I u
NPUMEHEHHUS TEXHOJIOTUYECKUX pEIIeHUH, 00eCreynBaOIUX BOCCTAHOBJICHUE YTracarolIux
TEKCTOB apXMBHBIX JIOKYMEHTOB. AHAIUTUYECKUN 0030p /Xapuronos A.T'., BENYLLIUW HAy4YHBII
corpyaauk BHUNJIA, k.1.H., Txauenko H.A., 3aB. ornenom DTOAJ BHUUJIAJI. Mocksa,
2012. URL.: http://archives.ru/documents/methodics/obzor_restore-text-archival-document.shtml.
Jara obpamenus 12.12.2013.

IOmamresa 10.10. MCTO,Z[I/I‘IGCKI/IG PCKOMCHIAIIUU 110 OJJICKTPOHHOMY KOIIMPOBAHHUIO
apXMBHBIX JOKYMEHTOB M YIPAaBJICHUIO TOIy4YeHHBIM HH(pOpManuoHHbIM MaccuBoM / 1O.I1O.
Omamesa, BHUNJAL.— M., 2013.— 125 c. http://archives.ru/documents/rekomend_el-copy-
archival-documents.shtml

1SO 12651-1:2012, MeHemKMEHT 3IeKTPOHHOM nokymeHtanuu. CnoBaps. Yacts 1.
I'paduueckoe mpenacraBieHue gokymeHtoB. /I //  Odunmansueni caiir  [SO. URL:
https://www.iso.org/ru/home.html

ISO/DIS 12651-2, Electronic imaging -- Vocabulary -- Part 2: Document workflow. —
OnexTpoHHbIH nMUKUHT. CiioBapk. Yacts 2 : [[JlokymeHTo000pOT]. / Odunmansusiit cait ISO.
URL.: https://www.iso.org/ru/home.html

ISO 10196:2003, Document Imaging application — Recommendations for the creation of
original documents — I'paduyeckoe npeacTaBieHre TOKYMEHTOB. PEKOMEHIAIINH 110 MTOITOTOBKE
OpPHUTHHAIOB TOKyMeHTOB. // Odurmanshsiii caiit [ISO. URL: https://www.iso.org/ru/home.html

ISO 12653-2:2000, Electronic imaging. Test target for the black-and-white scanning of
office documents. Part 2. Method of use — O6paboTka n300paxeHuii nekTpoHHas. TecT-00beKT
JUISL 9epHO-0EJI0r0 CKaHUPOBaHUsS OQPHCHBIX MOKyMeHTOB. Yacth 2. Meron npumeneHwus. //
Odunmansnsrii caiit ISO. URL: https://www.iso.org/ru/home.htmi

ISO/TS 12022:2001, Electronic imaging — Guidance of document image compression
methods. — DeKTpOHHBIH UMUKHHT. PYyKOBOICTBO IO METOJaM CKaThsi 00pa3oB JOKYMEHTOB. //
Odurmansaeii caiit ISO. URL: https://www.iso.org/ru/home.html

ISO/TR 12033:2009, Document management -- Electronic imaging -- Guidance for the
selection of document image compression methods — MeHePKMEHT JJOKyMEHTAU . DICKTPOHHOE
(I)OpMI/IpOBaHI/IC I/I306pa)KeHI/IH. PYKOBO,E[SIH_[I/IC YKazaHusa 10 BLI60py METOAOB CiXKaTusi
n3o0pakeHust qokymenTta// Odpunmansubiii caidt ISO. URL: https://www.iso.org/ru/home.html

ISO/TR 15801:2009, Document management — Information stored electronically —
Recommendations for trustworthiness and reliability. — VYmnpaBnenue g0KyMeHTaMu —
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DNeKTpoHHOE (POopMUpOBaHUE M300paKeHU — XpaHeHHe WHPOPMAIMKM B SJECKTPOHHOM BHJIE.
Pexomenmanuu 1o nmoctoBepHocTH W HagexHoctw /[ Ocdummaneheii caiit ISO. URL:
https://www.iso.org/ru/home.html

ISO/TR 14105:2011, Document management — Change management for successful
electronic document management system (EDMS) implementation — MenemKkMeHT
JTIOKyMEeHT00O0OopoTa. OpraHu3aiusi BHECCHHUSI U3MEHEHUH I YCIEIIHON peaan3alii CUCTEMbI
MCHEUKMEHTa 3JeKTPOHHBIX AoKyMeHToB (EDMS). // // Odunmansueiii caiir ISO. URL:
https://www.iso.org/ru/home.html

ISO/TR 12037:1998, Electronic imaging - Recommendations for the expungement of
information recorded on write-once optical media — DnekTpoHHas 00paboTKa H300paKCHUM.
PCKOMGH,Z[aI_[I/II/I 10 YHHUYTOKCHUIO I/IH(l)OpMaI_II/II/I, 3allHCAHHOII Ha ONTHYECKOM HOCHTENE C
OJTHOKpaTHOU 3anuckto. // // Odunmansabiii cait ISO. URL: https://www.iso.org/ru/home.html

ISO 29861:2009, Document management applications -- Quality control for scanning
office documents in color. — IIporpamwmsl ympaBieHus AOKyMeHTamMu. KOHTpoib KauyecTBa
CKaHHUPOBAHMS IBETHBIX OQHUCHBIX A0KyMeHTOoB [/ Odunuansueni caiir 1SO. URL:
https://www.iso.org/ru/home.html

Tam xe.

2.JIutepartypa

2.1.0cnoénan

3anaeB ['.3. AkTyasibHbIe BOMPOCH CO3JaHUS U XpaHEHUs HU(POBBIX KOMUI apXUBHBIX
TOoKyMeHTOB //OtedectBeHHbIe apxuBbl. 2012, Ne 2. C.55-58.

Kapnayxos  B.H., Mep3nakoB H.C., OcumoBa H.M., PyGanos JL.U.
ONEeKTPOHHBIE 6a3b1 JTAHHBIX apxuBa Poccuiickoit aKaJeMHU HayK //
OrteuectBennble apxuBbl. 2001. Ne 6. C. 35-41.

Xabubymmna I'.A. Poccuiicko-Oenopycckuii cemunap «PecraBpamms u crpaxoBoe
KOMUPOBaHUE apXUBHBIX TOKYMEHTOBY / I'.A. Xabubymnnuna // OredectBennsie apxuBbl. — 20009.
— Ne 6. — C. 114-115.

O®ponosa E.B. Dnextponnsiii apxuB TromeHnckoi o6nactu // OT-e4ecTBEHHBbIE apXUBBI.
2009. Ne 6. C. 43-46.

1.1.  Jlononnumenvnas

Anpepcon K., AmmanroB IO.H., HaymoB O.B. OnexktpoHHas  Bepcus
apxuBa U.B.Cranmna // Bectauk apxuBucra. 2008. Ne 2. C. 134-139.

Boponnna T. B. MeauuuHCcKkuii apxuB: OT TPaJAULUMOHHOTO K 3JIEKTPOHHOMY//
OteuectBennbie apxuBbl. — 2013 — Ne 6. — C. 45-46

KpaitneBa N.A. DnexkrponHsle apxuBbl Cubupckoro otnenenuss PAH: npoextsr 2000—
2012 rr// OreuectBennbie apxuBbl. — 2013 — Ne 2. — C. 36-39.

Knemapes C.H. CoBpemeHHOE COCTOsSIHUE MPOOIEeMbl OIEHKM KauecTBa CKAaHHPOBAHMS
OyMaxHBIX OpUTMHAJIOB B Poccun u 3a pyOexoM. URL:
http://www.aiteh.ru/index.php?page=klechar. Jlata o6pamenus 18.02. 2014 r.

Ero xe DnexkTpoHHbIe KONMUU OyMakHbIX JOKYMEHTOB. [loka3arenu xauecTBa U METObI
KOHTPOJIA. (ITpoext nepBoit penakuuu HallMOHAIBHOTO I'OCT). URL:
http://www.gpntb.ru/win/inter-events/crimea2012/disk/040.pdf. lata o6pamenus 19.01.2014.

Kyiiobimes JI.A., bpakep H.B, ®pe3a Antonemna. O6beHEeHNE YCUIIUN 1O OLU(pPOBKE
KyJbTypHOrOo M HayyHoro KoHTeHta B EBpome. IIpoekt MINERVA PLUS. URL:
http://www.minervaplus.ru/publish/publish4.htm

B apxuBe ropoma Mypasienko SMano-HeHenkoro aBTOHOMHOIO OKpyTra 3aBeplIeH
o4epeHOH dTan onuppoBku Gpouaa // Matepuanbl ceKuu « DIEKTPOHHBIE TOKYMEHTBD) )KypHala
«BectHuk apxuBHCTa». Pexxum moctyna: cBoOommblid, http://www.vestarchive.ru/elektronnye-
dokymenty/2864-koproraciia-elar-prodoljit-raboty-po-sozdaniu-cifrovyh-kopii-dokymentov-v-
istoricheskom-arhive-omsko.htmi
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Hogetimas uctopus B mmudpoBom popmare. OnudpoBka apXuBHBIX TOKYMEHTOB LleHTpa
JOKyMeHTauuu Hoeimield uctopun Poccun KpacHomapekuii kpait/ Tam sxe. Pexxum mocryma:
CBOOOIHBIH, http://www.vestarchive.ru/elektronnye-dokymenty/2272-noveishaia-istoriia-v-
cifrovom-formate-ocifrovka-arhivnyh-dokymentov-centra-dokymentacii-noveishei-.htmil

Kopnopanus «9nap» npoaomkut paboTy Mo co3qaHui0 HU(PPOBLIX KOMUI T0KYMEHTOB B
uctopuueckoM apxmBe Owmckoit obmactm  // Tam xe. Pexum goctyma: CBOOOIHBIH,
http://www.vestarchive.ru/elektronnye-dokymenty/2864-koproraciia-elar-prodoljit-raboty-po-
sozdaniu-cifrovyh-kopii-dokymentov-v-istoricheskom-arhive-omsko.html

Hocesuu O.B. ApXHB 2JIEKTPOHHBIX TOKYMEHTOB: OEIOPYCCKUI OMBIT //

OteuectBennbie apxuBbl. 2002. Ne 1. C. 44-52.

Onenka KauecTBa CKaHHUPOBAHUS OyMaKHBIX OpUTHHAJIOB B Poc-
cui  u  3a pyobexom. AJl. Taspumun wu  gap. // CopaBoYHHUK — PYyKOBOIHM-
Tens yapexaeHus KynbTypel. — 2011, — Ne 7. — C. 16-21

Porosas JLA. OneIT roCcyapCTBEHHOT O apxuBa P® 1o co3za-
HUIO  2yekTpoHHoro  apxuBa  CBAI:  nmokmang  Ha  MEXIyH.  HaydH.  KOHGQ.
«ONEeKTPOHHBIA JOKYMEHTOOOOPOT U AIJIEKTPOHHBIC apXUBBI» // Marepualibl MEKIyHapOTHBIX

HAYYHO-TIPAKTHYCCKUX KOH(epeHIHI
«CoBpemMeHHOe apXUBHOE Hacleaue " HaIMOHAJIbHBIE apXWBHBIC
boHIb, «OIEeKTPOHHBIN JIOKYMEHTO000pOT u AJIEKTPOHHBIE apxw-
Bel»  21-22 wmas 2012, Opmecca /  EBpo-A3marckoe  pervuoH.  OT/ICJICHUC
MCA (EBpasuka). Kues, 2011. C. 115-120.

YepuoBaoa H.M. K  Bompocam  ouudpoBkun //  ChopaBo4HHK  py-

KOBOJUTENS YUpexaeHus KyiabTypbl. — 2012. — No 2. — C. 104-105.

@dyHaamMeHTallbHas HayKa: MpoOJeMbl H3y4Y€HHs, COXpPaHEHHs M pecTaBpaluu
JIOKyMEHTAJILHOTO HaclIeus: MaTepuaibl MexayHap. Hayd. KoH(., 4-7 utons 2013 1., . Mockaga,
ApxuB PAH / Hayu. coBer PAH no xommuiekcHo# mpobieme "Hctopus Poccuiickoit Axkanemun
Hayk"", ApxuB PAH.; otB. pea. B.IO. A¢puanu.— M.: Apxus PAH, 2013.— C. 45-50.

IOmamesa 10.10. Coznanue AIEKTPOHHBIX Konui IIPEIMETOB
KyJbTYPHOTO HaCJIeUS: poOIeMbI u BO3MO>KHbIE pelieHus // Cmpa-
BOYHUK  PYKOBOIHUTENS  y4pexneHus  KympTypel. — 2011. — Ne 10. —
C. 78-93.

CnpaBoyHble 1 HH(POPMALMOHHBbIE U3IaAHUSA

«Koncynprant Ilmoc» — 3akoHOAarenbcTBO Pd: KOAEKCH, 3aKOHBI, YyKa3bl,
nocranoBienust [IpaButensctBa Poccuiickoit denepanny, HopMaTUBHBIE aKThl [DIEKTPOHHBIN
pecypc] / «Koncynprant Ilmocy — Dnextpon. gan. — M., [1997-2013].— Pexum gocryma:
http://www.consultant.ru/. — cBoGoHbIi. — 3ari1. ¢ 3KpaHa.

6.2 Pecypchbl HH(OPMAIHOHHO-KOMMYHHUKAIMOHHOI ceTn UHTepHeT.

1.Apxussl Poccun. [ITopran ®enepanbHON apXUBHON CITy>KObI]; [DeKTpOHHBIN pecypc]
— DnekTpoH, nan.— M., [2001].— Pexxum goctyna: www.rusarchives.ru, cBOOOIHBIN. — 3ariI. ¢
JKpaHa.

2. Federal Agencies Digitization Guidelines Initiative (FADGI) ([MuuumaTuBHas rpynmnsia
1o pa3paboTKe peKOMEeHJalui 1o olu(poBaHuIo (eaepabHbIX areHTCTB]); caliT Accolaluy mo
yopasieHuo uHpopmanuedn u uzobpaxenusmu (Association for Information and Image
Management (AlIM)); http://www.digitizationguidelines.gov/still-image/digconv.html. Jlata
obpamenus 12.01.2019;

3. Association of Records Managers and Administrators (ARMA International)) Caiir
MexnyHapoaHoii opranu3anueit mo crangaptuzanuu (ISO) TexHuueckum koMuTeToM No

HpI/IKJ'Ia,Z[HBIe CHUCTEMBbI CO31aHuA n XpaHCHUA JAOKYMCHTOB
(URL;http://isotc.iso.org/livelink/livelink/open/tc171)
4.HaunonanbHas opraHusanuein o UH(POPMALIMOHHBIM

crangapram (National Information Standards Organization (NISO)).
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5. O0benuHeHHBIM OaHK naHHBIX «Memopuan» // Tam xe. Pexxum goctymna: cBOOOTHBIMH,
http:// www.obd-memorial.ru

6.00benunennbpiii 0ank naHHbIX «llokonenue Ilepmckoro kpas» // Tam xe. Pexum
Joctyna: cBoOOAHBIH, http:// www.pokolenia-permkray.ru.

7. MaTepuajibHO-TeXHHYECKOe o0ecnevyeHne JUCHUIIMHBI

B npoyecce u3syuenus OucyuniuHvl UCHONL3YIOMCA KOMNbIOMEPHbIE KIACCHL C BbIXOOOM 8
Humepnem, 1K ¢ npoexmopom 01 demMoncmpayuy npe3eHmayutl, 21eKmpoHHble pecypcul psaod
20cyoapcmeenHvlx apxueos, buonuomexa PITYY.

Cranupyrowee obopyoosarue.

[Tpodeccuonanbubie U oucHbIe cKaHepsl st popmata A2 1 A4. DKCKYPCHUU B apXUBHI C IIEITBIO
U3y4eHUs] pOOOCKAHOB, TUTAHETAPHBIX CKAHEPOB, THOPHI-KaMep.

[TporpamMMHBI€ CpeCTBA, 33ACHCTBOBAHHBIC B TIPOIIECCE OOYUEHUSI:

- DOCs Open ( PC DOCs, Inc, CIIIA);

- Documentum c cepsepom Docu Page (Documentum, CIIIA);
- Lan Docs (AO «Jlanut», Poccus);

[1O «Canepuon-Onap»,

1O «CAAl».

[Tporpammsl 1 yripaBiieHus ckanupoBanueM u FineReader

[TomtHOTEKCTOBBIE 0a3bl JAHHBIX, HHPOPMAIMOHHO-CIIPABOYHEIC H TIOMCKOBBIC
CucreMsnl.

8. O0ecneuyenne 0Opa3oBaTeJIHLHOIO MPOLECCA JISI JIMII C OTPAHNYEHHBIMHU
BO3MOKHOCTSIMM 310POBbSI 1 HHBAJIN/I0B

B X04¢ peam3anu JUCHUIIIMHBI UCIIOJIB3YIOTCA CICAYIOINUC TOITOJTHUTCIbHBIC
MCTOBI O6y‘leHI/I$I, TEKYIICTO KOHTPOJISA YCIICBAEMOCTHU U HpOMeXCYTOqHOﬁ aTTcCTalnuu
06yqa}0umxc;1 B 3aBUCUMOCTH OT UX MHAWBUAYAJIbHBIX 0COOCHHOCTEH:

® JUIS CIENBIX U CTa00BUISAIINX:

- JeKIuu O(GOPMIISIFOTCS B BHJIE DJIEKTPOHHOTO JOKYMEHTa, IOCTYIMHOTO C ITOMOIIBIO
KOMIIBIOTEpA CO CIENHUATN3UPOBAHHBIM MPOTPAMMHBIM 00ECTICUeHUEM;

- TNHCHhMEHHBIE 33/JaHUsl BBHIMONHAIOTCS HA KOMIBIOTEPE CO  CHEIHATH3HPOBAHHBIM
MPOrpaMMHBIM 00€cTiedeHUEM, UM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- o0ecrnieunBaeTCsl MHIUBUIyIbHOE paBHOMEPHOE ocBerieHne He meHee 300 Jrokc;

- Q7S BBITIONHEHUS 3aJaHUs TMPH HEOOXOAMMOCTH TMPEIOCTABISETCS YBEIHMUHBAIOIIEE
YCTPOHCTBO; BO3MOYXHO TAaK)K€ MCIIOJIb30BaHNE COOCTBEHHBIX YBEITHUMBAIOIINX YCTPOUCTB;

- IUCbMEHHBIE 3a/1aHusl OPOPMIIAIOTCS YBETMUEHHBIM HIPpU(TOM;

- DK3aMeH | 3a4€T MPOBOAATCS B YCTHOW (hOpME MITH BBITIOJIHSIOTCS B MMCBMEHHOM (popme Ha
KOMITBIOTEPE.

® IS TIIYXUX U CIa0OCTBIIIAIINX:

- Jekuud O(OPMIISIIOTCS B BHJE JJIEKTPOHHOTO JOKYMEHTa, JHOO TPeIOCTaBIISETCS
3BYKOYCHJIMBAIOIIAS allaparypa WHANBUAYATHHOTO TOJIB30BaAHUS;

- MUCHbMEHHBIC 3aJ[aHUs BBITTOJHIIOTCS Ha KOMITBIOTEPE B TUCBMEHHOM (hopme;

- 3K3aMEeH M 3a4€T MPOBOJIATCS B MMCbMEHHOM (hopMe Ha KOMITBIOTEPE; BOZMOKHO IPOBEICHHUE
B (hopMe TECTHPOBAHUSI.

® IS JIAI] C HAPYIICHUSIMH OTIOPHO-/IBUTATEBHOTO armapara:

- JeKIuu O(OPMISIIOTCS B BHJIE AJIEKTPOHHOTO JOKYMEHTa, JOCTYMHOTO C IOMOIIBIO
KOMITHIOTEPA CO CHEIHATHN3UPOBAHHBIM ITPOrPAaMMHBIM 00eCTIeUeHHEM;



- THCbMEHHbIE 3a/laHus BBIIOJHAIOTCS HA KOMIIBIOTEPE CO CHElHaTU3UPOBAHHBIM
MPOrPaMMHBIM 00€CTICYCHUEM;

- 9K3aMEH U 3a4€T MPOBOASATCS B YCTHOM (DOpME UITH BBIMOIHIIOTCS B MTUCbMEHHON (hopMe Ha
KOMITBIOTEPE.

[Ipu HEOOXOMMMOCTH MPENyCMATPUBACTCS YBEIMUYEHNE BPEMEHHU IS TOITOTOBKH OTBETA.

[Ipouenypa  TpoBeACHHUS  MPOMEKYTOUHOM  arTecTaluu g OOydaromuxcs
YCTaHABIMBAETCS € Y4YETOM UX HMHAMBUIYAIBHBIX ICUXO(U3UYECKUX OCOOEHHOCTEH.
[TpomexyToUHAs aTTECTAIUS MOXKET IPOBOIUTHCS B HECKOJIBKO ATAIOB.

[Ipu mpoBeneHun Mmpoueayphl OLCHUBAHUS PE3yIbTaTOB O0yuYeHUsS MpeaycMaTpuUBaeTCs
UCIIONB30BAaHUE TEXHUYECKUX CPEACTB, HEOOXOMUMBIX B CBSI3U C HHIUBUIYaJbHBIMU
0COOCHHOCTSIMU O0yYaroMIMXCsl. DTU CPEJCTBA MOTYT OBITh IIPEOCTABIICHBI YHUBEPCUTETOM, HIIN
MOTYT HCIOJIb30BaThCsl COOCTBEHHBIE TEXHIUYECKHE CPEIICTBA.

[IpoBenenne mpoueaypbl OLEHUBAHUS  pe3yiabTaToB  OOy4YeHHS  JOMYyCKaeTcsi C
UCIIOJIb30BAaHUEM JTUCTAHITMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTHA.

O6ecneunBaeTcs A0CTyN K HHPOPMAIIMOHHBIM M OMOJIMOrpaduiIecKuM pecypcam B CETH
WuTepHer s Kaxkaoro oOywaromierocss B ¢opMax, aJanTUPOBAHHBIX K OTPAaHUYCHUSM HX
3/I0POBBS U BOCTIPUSATHUS HHPOPMAIUH:

® IS CIENbIX U CTa00BUISAIINX:

- B ICYaTHON (pOpMe yBEITMIECHHBIM IPHUPTOM;
- B (hopme 31eKTPOHHOTO TOKYMEHTA;

- B popMme ayaunodaiina.

® I TUIYXUX U CIa00CTBIIIANTNX:

- B IIeYaTHOU opMme;

- B (hopme 31eKTPOHHOTO TOKYMEHTA.

e I OOYYAIONINXCS C HAPYIICHUSIMU OTIOPHO-IBUTaTEILHOTO afrapara:
- B IIeYaTHOU opMme;

- B (hopme 31eKTPOHHOTO TOKYMEHTA;

- B (popme ayauodaiina.

Y4eOHble ayAUTOpUU Ui BCEX BUIOB KOHTAKTHOW M CaAMOCTOSITENIbHOM paboThl, HayyHas
OuOIMOTEKa U WHBIE TIOMEIICHUs Jisi 0OY4YeHHUs OCHAIICHBI CIEIUAIbHBIM O000pYyJOBaHUEM W
y4eOHBIMU MECTaMH C TEXHHUECKUMHU CPEJICTBAMU O0yUCHUSI:

® JUIS CIENBIX U CTa00BUISAIINX:

- YCTPOMCTBOM Ui CKaHUpOBaHUs U uTeHus ¢ kamepoir SARA CE;

- mucruieeM bpaitnag PAC Mate 20;

- npuHTepoM bpaiins EmBraille ViewPlus;

® I TUIYXUX U CIA0O0CTBIIIANTNX:

- aBTOMATU3MPOBAaHHBIM pabOYMM MECTOM JJs JIOJeH C HapylleHHeM CclyXa H
¢J1a00CIIBIIIAIINX;

- aKyCTHYECKHI YCHIUTENb U KOJIOHKH,

e I O0YYAIONINXCS C HAPYIIEHUSIMU OTIOPHO-ABUTaTEILHOTO afmapara:
- IePEIBIKHBIMHE, PETYJIMPYEMBIMH dproHOMHYeckuMu napramu CU-1,
- KOMITBIOTEPHOM TEXHUKOU CO CIIEIUATbHBIM IPOrPaMMHBIM 00€CTIEYCHUEM.

9. MeToauyeckue MaTepuaJbl
9.1. Imansl 1abopaToOpHBIX (IPAKTUYECKUX ) pa0OT M METOIUYECKUE YKa3aHUS IO UX
BBITIOJIHEHUIO

[TosicHuTenpHAsA 3anKCKa.

JlaGoparopHble pabOTHl MO TUCIHUILUIMHE TpPEIHA3HAYCHBI Ui HM3y4YeHUS CTaHIapTOB,
METOJMYECKUX PEKOMEHAINH, a TAK)KE OIBITA APXUBHBIX YUPEKACHUH 110 peaTn3aiiii MPOEKTOB
oM(pPOBaHUS APXUBHBIX TIOKYMEHTOB.



B xome mabGopaTopHbIX pabOT HM3ydaeTcs CKaHUPYIOIIee O0OpYyIOBaHUE, TEXHOJIOTHS
oun(poBaHUs, HOCUTETH MJIs 3alUCH U XpAaHEHUS KOMUH OUU(POBAHHBIX JIOKYMEHTOB,
POTPaMMHOE OOECIICUEHUs JJIsl YIPABJICHUS MPOIIECCOM CKaHMPOBAHUS, a TAaKXKE MHICKCAIUU
rpaduueckux (aiaoB U OpraHU3alry apXUBOB OLU(BPOBAHHBIX JOKYMEHTOB.

3a KaxI0e 3aHjATHE B XOJ€ TEKYIICH aTTeCTAIlMH CTYJICHT MOKETIIONYYUTh 1-5 Oaios,
Bcero 30 GayutoB 3a 6 3aHsATHi (6 TeM U3 7 MPUBEACHHBIX BRIOMpalOTCs mpenoaasareneM). [lpu
OLICHUBAHWM YYUTHIBACTCSA KaK IIOJHOTA MPOPAabOTKM TEOPETHUYECKOr0 MarepHuaia, Tak M
CaMOCTOSITEbHOCTh U KQ4E€CTBO BBITIOJIHEHUS PAKTHUECKOTO 33 JaHMUS.

Tema 1. (2 u. ) HopmatuBHas 6aza paGoThI MO OIU(POBAHUIO APXUBHBIX JTOKYMEHTOB.

[ens paboThI: N3yuenne HOPMAaTHUBHBIX 51 METOANYECKUX JIOKY-
MEHTOB, PETrIAMEHTHPYIOIUX TEXHOJIOTHIO OLIU(PPOBAHUS.
3aoanue: COCTaBJICHUE METOIUYECKUX pEKOMEH 1Al Ui 1o cos3za-

HUIO CTPaxoBOro (JOHJA apXHBa OpraHU3aALUY.
Ha ocHoBe aHanm3a HCTOYHUKOB CIEAUIET MHCbMEHHO OTBETUTH HAa BOIPOCHI:
1. PernamenTanus JIEKTPOHHOIO JOKyMEHTO000poTa u XpaHEHUS
AIIEKTPOHHBIX JTOKYMEHTOB B HaIllel CTpaHe.
2. llenmn,  orambl, TEXHOJOTHYECKHE  MpoOJieMbl  paboTel 1o  ouudpo-
BaHUIO JIOKYMEHTOB.
3. [Ipoextel 1m0  OLM(POBAHMIO  3NIEKTPOHHBIX  JOKYMEHTOB B  poOcC-
CHICKHX U 3apyOeKHBIX apXUBaX.
4. Metoauueckue pa3paboTKu pOCCHICKIX u 3apyOeKHBIX apxu-
BOB o oun(poBaHUIO apXHUBHBIX JOKYMEHTOB c pa3IMYHBIMU
LEJISIMU.
3areM  cnedyem MI03TAITHO COCTaBuUmb UHCTPYKLHIO M3  HECKOJBbKUX
paszienos:
. OT00op MOKYMEHTOB Jisi OLM(POBAHHSL.
. IlpeaBapurenbHast 00paboTKa JOKYMEHTOB.
. Texunueckoe obecnieueHue.
. IIporpamMmmMHoe oGecrieueHue.
. ITapametpsl orudpoBaHms.
. ITouck u xpaneHue oun(poBaHHBIX KOIHIMA.
Konmponvnvie 6onpochwi:
1. KakoBbI OCHOBHBIE 11€TH OLIM(PPOBAHUS APXUBHBIX TOKYMEHTOB?
2. KaxoBsl 3Tamns! paboTel 10 ouK(ppoBaHHIO ApXBHBIX T0YMEHTOB?
3. KakoBbI MpUHIUIIBI 0TOOPA JOKYMEHTOB JUIsl OliM(poBanHus?
4. Kaxue mepsl obecrieueHnsi COXpaHHOCTH MPUMEHSIIOTCS B Ipoliecce ol poBaHus
ApXHUBHBIX JJOKYMEHTOB?
Cnucok ucmoyHuKo8 u 1umepamypbi:

SOOI WDN

1. Hemounuku.
1.1.  Ocnosnuie.
1. HMcrounukn.

11. OcHoBHbIE.

1. FOmamesa, FO.FO. Meroanueckue peKOMEHIAIMU TIO SJIEKTPOHHOMY KOMUPOBAHUIO
ApPXUBHBIX JIOKYMEHTOB W YIIPABJICHUIO TOJyYeHHBIM WH(popMannoHHbM MaccuBoM / 10.1O.
Omamesa, BHUMJAL.— M., 2013.— 125 c.- [en. 8 OIJHTHU no n0KyMEHTOBEAEHUIO U
apxuBHOMY Jieny 26.06.2014, No 256.

2.0tuetr mo HUP «Pa3paboTka mpoekTa oTpaciaeBoro CTaHaapTa Co3AaHus dIEKTPOHHBIX
KOIUiA apXuBHBIX TokyMeHTOB» M: BHUNJIA ], 2014. //Onyb6nukoBaHo Ha caiite DeaeparbHOTO
apxuBHoOro areHtctsa http://archives.ru/documents/methodics

1.2 Jlononnumenshvie.

1.Pernament oumdpoBku apxuBHBIX 10KyMeHTOB [’ KY "OITAHO / I'oc. 001iecTB.-moIuT.



apxuB Hwxeropon. 061.— Hwxauit Hosropon, 2012.— 12 ¢.// BHUUJIA. Hen. 8 OLHHTU no
JIOKYMEHTOBEJCHUIO U apXUBHOMY JIETY.

2. BpemeHHbI# perinaMeHT ouu(poBKU apXUBHBIX IOKYMEHTOB ['0cyJapCTBEHHOT O apX1Ba
crenuanbHOM nokymenTanuu Huxeropoackoii obnactu / I'A cren. gqokymenrtanun Hipkeropon.
00151.— Hwxkawmit Hoeropon, 2012.— 9 c. ./ BHUUJA/. en. B OLIHTU no nokyMeHTOBEACHUIO U
apXUBHOMY JIEITy.

3. INamsTka Mo opranu3anuu paboTHI OllepaTopa IEKTPOHHOTO 1IBETOIeNIeHUs, Habopa U
Bepctku otaena AAT nmo ckanupoBanuio (ouudpoBKe) JOKYMEHTOB apxuBHOro ¢onma OKY
«I"ocapxus Kypckoit oomacti» / I'A Kypck. 06m1.— Kypcek, 2012.— 6 c. .// BHUAJIAJL. CUD 13658.

4. Tlopsamok pabOTHI IO MEPEBOTY APXUBHBIX IOKYMEHTOB Ha OyMaxaoM Hocutene u HCA
K HUM B DJIGKTPOHHBIN (hopMaT ¢ MCIIOIb30BaHHEM CKaHHpyromero odopyaoBanus B ['KY KO
['AKO / T'A Kemep. 061.— Kemeposo, 2013.—40 c. .// BHUUJAL. CUD 13699

5. PekoMenpanuu mo obecriedyeHuIo COXpaHHOCTH HH(pOpMAIUH, 3allMCaHHOM Ha
ONTUYECKUX JUCKAX (TECTHPOBAHUE BEHIOOPOYHOTO MACCHBA IOKYMEHTOB (he/IepaIbHBIX APXUBOB).
[Tonrorosnenst PITAHT/I B pamkax BoinioiHenus ['ocynapctBeHHOro KoHTpakTa Ne 79 ot 12utons
2011 T. //Ony6nUKOBaHO Ha caiire «ApXUBBI Poccum».
http://www.rusarchives.ru/methodics/index.shtmi

2.Jlumepamypa
2.1.  OcHoBHas
1. bamkup b.C. MuxkpoduibMupoBaHue, oundpoBKa, doTodukca-
st aApPXUBHOTO JIOKyMEHTa // ApXUBHBII BECTHUK 30HAITBHOTO

Hay4YHO-METOJIM4ecKoro coera LlentpansHoro paiiona Poccuu.
2002. Ne 6. C. 167-171.

Mengenesa I'.A. ABTOMAaTU3UPOBaHHAs cucrema «CoxpaHHOCTb»

1o KOHTPOJIIO 3a (U3NKO-XUMHYECKIM COCTOSIHUEM JIOKYMEHTOB

Ha TJICHOYHBIX HOCHUTEISAX B PIAHT/ /l BecTtHux apXWBHUCTA.
2002. Ne 1. C. 272-274.

[ITarmourHuKoB A.C. OcHOBHbIE HaIpaBJICHUs u NEPCIEKTUBbI

oundpoBanus B apxuBHOM jese // OreuecTBeHHbIe apxuBBL. 1996. Ne 3. C. 26-30.
JlononmaurenbHas
[lyBamoBa JLA. Pesynbrath pa3paboTKu TEXHOJIOTHYECKOTO pe-
rIIaMeHTa JUISt oun(ppoBaHUs JIOKYMEHTOB // Tpyner I'AIIO. ITepms,

2002. Bem. 2. T. 2. C. 214-218.

3.Ilepeyensv pecypcos unghopmayuoHHO-meneKOMMYHUKAYUOHHOU cemu « MnmepHnem».

1.ApxuBbl Poccuu. [[lopran ®enepanbHOil apXWBHOWU CIYKObI|; [DIEKTPOHHBIN
pecypc] — Dnektpon, gan.— M., [2001].— Pexxum noctyna: www.rusarchives.ru, cBOOOTHBIN.
— 3aru. ¢ sKpaHa.

2.Un¢popmanmoHHo-cipaBoyHass ~ cucremMa apxuBHoil orpaciu  (MCCAOQO) //
Koncantunrosas rpynna « Tepmukay. http:// www2.termika.ru/issao?d&nd=982303573

4.MamepuanvHo-mexnuueckoe obecnedenue 3aHamusl.

VY4eOHbIil KOMIBIOTEPHBIN Kiace (cM. 1. 8. MarepualibHO- TEXHUYECKOE 0OecreueHne
mucuuiuiveel.) IlporpammHoe oOecneuenue: Internet Explorer wmmm npyroit  Gpaysep;
[Touckossie cuctemet WWW: google .ru, yandex.ru, rambler u nip.

Tema 2. (4 wuy.)TexHonmoruss ckaHupoBaHus. Opranuzauus padoTbHI
Ilene  paGotbl:  M3yueHHe  OCHOBHBIX  3TamoB  pabOThl O  CKaHUPO-

BaHHIO IOKYMEHTOB.
3aoanusa :



W3zyuenue METOAMYECKUX yKa3aHUH apX¥WBOB o onn(ppoBaHUIO
JTIOKYMEHTOB.
1. CocraBienue miana padoThl 0 O (PPOBaHUIO.
2. Bomonnenue  pabotel 1o oTOOpY ~— HAa  CKAaHMpPOBAaHHWE  KOMIUIEKCA
JOKYMEHTOB, a TaK)Ke 10 UX MpeBapUTeIbHOW 00paboTKe.
Konumponvuvie sonpocwi:
1. KakoBwI TpeOOBaHMS K pa3pelIeHHIO, [BeTonepenade, popmary rpapuyeckoro (aiina
npu oIGPOBAHNUN APXUBHBIX JTOKYMEHTOB?

2. Kakue Hanbosee 3HaUMMBbIC TTPOCKTHI 001acTH oM poBaHuUs,
OCYIIECTBICHHBIC OTCYECTBEHHBIMU apXUBaAMU?
3. KakoBbl OCHOBHBIC HTOTH Pa0OTHI IO ONU(POBAHUIO B OTEYE-

CTBEHHBIX apXHBax?

Cnucox ucmoyHuKko8 u 1umepamypbol:
1. Hcemounuku.

1.1.  Ocnosnvie.

1. ¥OmameBa, }0.}O. Meronnueckue peKkoOMEHIalUU 110 AIEKTPOHHOMY KOIIMPOBAHUIO
APXUBHBIX JOKYMEHTOB W YIPaBIEHUIO MOJy4YeHHBIM MHpOopMarmoHHbIM MaccuBoM / FO.1O.
Omamesa, BHUUJJAL.— M., 2013.— 125 c.- Jlen. B OLIHTU 1mo n0KyMEHTOBEIACHHWIO U
apxuBHOMY Jeiy 26.06.2014, Ne 256.

2.0t1uer no HUP «Pa3paboTka nmpoekTa oTpacieBoro cranaapTa CO31aHusl JJIEKTPOHHBIX
Konuit apxuBHbIX JokyMeHToB» M: BHUMJIA I, 2014. //Ony6nukoBaHo Ha caiite @enepalbHOTO
apxuBHOTrO areHTcTBa http://archives.ru/documents/methodics.
1.3 Jlonoanumenvhole.

1.Pernament oundposku apxuBHbIX 10KyMeHTOB ' KY 'OITAHO / I'oc. o01iecTB.-1MoMuUT.
apxuB Huxeropoa. 06mn.— Hwxkuauit Hoeropon, 2012.— 12 ¢./ BHUUJA/. Jen. 8 OLIHTU mo
JIOKYMEHTOBEJICHUIO U apXUBHOMY JIEITy.

2. BpeMeHHBII1 perfiaMeHT ou(poBKY apXUBHBIX IOKYMEHTOB [ 0Ccy1apcTBEHHOTO apXuBa
cnenuanbHoil JokyMmenTanuu Hukeropoackoit obnactu / I'A cnen. nokymentanuu Hikeropo.
001.— Hwkawmiit Hosropon, 2012.— 9 c. ./ BHUMJA. den. 8 OLIHTU no 70KyMEHTOBEICHUIO U
apXUBHOMY JIEITY.

4. TlamsTka 1o opranuzanuu paboTsl orepaTopa 3JIEKTPOHHOTO IBETOeNIeHUs, Habopa u
BepcTku otaena AAT mo ckanupoBaHuio (orudpoBKe) JOKyMeHTOB apxuBHOro ¢onma OKY
«I"ocapxus Kypckoit oonactu» / I'A Kypck. 06— Kypcek, 2012.—- 6 ¢. ./ BHUNIAJL. CUD 13658.

5. Hopsnok paboTHI O MEPEBOy APXUBHBIX TOKYMEHTOB Ha OymakHoM HocuTene u HCA
K HUM B DJIGKTPOHHBIN (hopMaT ¢ MCIOIb30BaHHEM CKaHHpyromero odopyaoanus B ['KY KO
['AKO / T'A Kewmep. 061.— Kemeposo, 2013.— 40 c. .// BHUUJA. CUD 13699

6. Pekomenganuu mo obecrneyeHUI0 COXpaHHOCTH MH(pOpMalluu, 3alMCaHHON Ha
ONTUYECKUX AUCKaX (TECTUPOBAHUE BEHIOOPOYHOT'O MACCHBA IOKYMEHTOB (pe/iepalibHbIX APXUBOB).
[Tonrorosnenst PTAHT/I B pamkax BeinonHeHust I'ocynapctBeHHOro KoHTpakTa Ne 79 ot 12utons
2011 T. //Ony6nHUKOBaHO Ha caiire «ApXUBBI Poccum».
http://www.rusarchives.ru/methodics/index.shtmi

2.Jlumepamypa
2.1.0cHosnas
1.Augepcon K., AmwmantoB IO.H., HaymoB O.B. DOnexktpoHHas Bepcus apxuBa
N.B.Cranuna // Bectauk apxusucrta. 2008. Ne 2. C. 134-139
2.3amaeB ['.3. AxTyalibHble BONPOCHI CO3JIaHUSI M XpaHEHHUs LU(QPOBBIX KOMHI
apXHUBHBIX JOKyMEeHTOB //OTedyecTBeHHbIE apXuBbl. 2012, Ne 2. C.55-58.
3.Kapnayxos B.H., Mep3nsakos H.C., OcumoBa H.M., Py6anor JLU.
ONEKTPOHHBIE 6a3bl JAHHBIX apxuBa Poccuiickoii aKaJgeMHUH HayK //
OteuectBennble apxuBbl. 2001. Ne 6. C. 35-41.



4.Cno6onnuk, U.b. Co3nanne ¢hoHaa MOIB30BaHMs Ha AMEKTPOHHBIX HocuTensax B [IITMA
Canxkr-IlerepOypra / U.b. Cnoboguuk // Oreu. apxubl.— 2013.— Ne 1.— C. 39-41.
3. ®ponoa  E.B.  Dnekrponneii  apxuB  TiomeHnckoit  obmactu  //  Ot-
edecTBeHHbIe apxuBbL. 2009. Ne 6. C. 43-46.
1.2. Jlononnumenvuas.
1.Xabubymmna I'.A. Poccuiicko-6enopycckuii cemunap «PectaBpamusi U cTpaxoBoe

KOIMUPOBAHUE apXUBHBIX TOKyMeHTOB» / I'.A. XabuOymiuHa // OteuectBennble apxuBbl. — 2009.
— Ne 6. — C. 114-115.

2. MenBenena I'.A. ABTOMaTU3MPOBAHHAS cucreMa «CoxpaHHOCTB)»
o KOHTPOJTIO 3a (UBUKO-XUMHYECKUM COCTOSIHUEM JTOKyMEHTOB
Ha TJICHOYHBIX HOCHUTEJISIX B PIAHT/ /! BecTHuk apXUBHUCTA.

2002. Ne 1. C. 272-274.

3.Ilepeuenv pecypcos uHghopmayuoHHO-meneKOMMYHUKAYUOHHOU cemu « Mnmepremy.

1.ApxuBbl Poccuu. [Ilopran denepanbHOil apXWBHOWU CIyKObI]; [DIEKTPOHHBIN
pecypc] — Dnekrpon, gan.— M., [2001].— Pexxum noctymna: www.rusarchives.ru, CBOOOTHBIH.
— 3aru. ¢ sKpaHa.

2.MadopmanmionHo-cripaBoyHasi cuctema apxuBHou orpacim  (MCCAO) //
Koncanrunrosas rpynna « Tepmukay. http:// www2.termika.ru/issao?d&nd=982303573

4.Mamepuanvro-mexnuueckoe obecneuenue 3aHamusl.

Y4eOHbIil KOMIBIOTEPHBIN Kiace (cM. 1. 8. MarepualibHO- TEXHUYECKOE 00ecrieueHue
mucruiuinael. ) Ckanupyromniee ooopyaoanue. [Iporpammuaoe obecrieuenue: [Iporpammel st
yIOpaBlIeHUS] CKAHUPOBAHUEM

Tema 3. (4 waca) CkaHeppl, CHEIUMAIM3UPOBAHHOE MPOrpaMMHOE 00e-
CIICUYCHUE U OCHOBHBIC METO/IbI CKAHMPOBAHHUS .
Lenb paboThI: U3YYUTh TEXHUYECKOE obecriedyeHue, HEO0XO0/11-
Moe L ouudpoBaHus, O0COOCHHOCTH " XapaKTePUCTHKHU ApPXUBHBIX
CKaHEpOB.

3amanus:

1. U3yuenue TEXHUYECKON JIOKyMEHTaIlu! CKaHUPYIOLIETO obopy-
JIOBaHMs, IIpaBUII ero JKCILTyaTaluu. dopmynupoBaHue Tpebo-
BaHUM K CHeHaTN3UPOBAHHOMY CKaHUPYIOLIEMY 000py/10BaHUIO
JUISL apXUBOB.

2. V3y4eHune OCHOBHBIX PEKHMOB M METOIOB CKAHHPOBAHUSI.

3. Bommonnenue poOHOTrOo CKaHUPOBAHHUS TEKCTOBBIX " rpaguye-
CKHX MaTepHaJIOB B PA3JIIMYHBIX peXKUMaX.

Konumponvuvie gonpocwi:

1. Kakue criennanbHble TpeOOBAHUS PEABSBISAIOTCA K CKAHUPYIO-

eMy 000pyI0BaHMIO Ul apXUBOB?

1. Hcemounuxu.

1.1.  Ocnosnoie.

1. IOmamesa, 10.}O. Meroguyeckne peKkOMEHJAUU IO 3JIEKTPOHHOMY KOIHPOBAHUIO
apXMBHBIX JIOKYMEHTOB M YMPABJICHUIO MOJy4YE€HHBIM HH(pOpManMoHHBIM MaccuBoMm / FO.1O.
Omamesa, BHUMJAL.— M., 2013.— 125 c.- Jen. 8 OIIHTU mo noKyMeHTOBEIACHUIO W
apxuBHOMY Jeny 26.06.2014, Ne 256.

2.01yer mo HUP «Pa3paboTka mpoekTa OTpaciieBOro CTaHaapTa CO3JaHuUs AICKTPOHHBIX
KOMHMii apXuBHBIX TokyMeHTOB» M: BHUNIA, 2014. //Ony6nukoBaHo Ha caiite PenepaabHOro
apxuBHOTro areHTcTBa http://archives.ru/documents/methodics

JloTIOJIHUTENBHBIE.
PykoBozcTBa 1o 3KCIITyaTalliy apXUBHBIX CKAHEPOB — CM. Ha-



npumep: Ckaneps! qokymMeHToB. Ckanepsl popmyssipos // Koprmopa-

st « DIEKTPOHHBIN apXuB». WWW.elar.ru

3.Ilepeuenn pecypcoB HHGOPMAIIMOHHO-TEIIEKOMMYHHKAITMOHHOM ceTu «HTepHeT».

1.ApxuBsl Poccun. [[Topran @enepanbHON apXUBHOU CITykObI]; [ DIEKTPOHHBIN pecypc]
— DnekTpoH, nan.— M., [2001].— Pexxum goctyna: www.rusarchives.ru, cBOOOIHBIN. — 3aril. ¢
JKpaHa.

2.ndopmarimonHo-cripaBoyHasi ~ cuctema  apxuBHor  orpaciim  (MCCAO) //
Koncanrunrosas rpynna «Tepmukay. http://www2.termika.ru/issao?d&nd=982303573

4. MarepuanbHO-TeXHHUECKOE 00ecTieueHUE 3aHATHSI.

VYyeOHbIl KOMNBIOTEPHBIN Kiacc (cM. M. 8. MaTepuanbHO- TEXHUYECKOE OOecredeHue
muciumuiniel.) Cxanupytomiee odopyaoBanue. [Iporpammuoe oGecrieuenue: Ilporpammer amns
yIpaBlIeHUS] CKAHUPOBAHUEM

Tema 4. (2 u.)®opmar mpencTaBieHHs OUU(POBAHHBIX JIOKYMEHTOB

Lenb paboThI: U3y4deHHE TEXHOJIOTHH 00paboTku AJEKTPOHHBIX
KOTIMH TOKYMEHTOB TIO 33/IaHHBIM YCIIOBHSIM.
3anaHus:

1. Usy4enue IPOrpPaMMHOTO obecrieueHus TSt yIIpaBJICHUS CKaHH-
poBaHuEM u OIITUYECKOTO pacro3HaBaHHA CHMBOJIOB. W3zyuenue
PYKOBOJICTBA IOJIH30BATEIIS.

2. [TonroroBka apamMeTpoB CKaHMPOBAHUS BBICOKOKAUYECTBEHHOTO
u KOHTPOJIEHOTO n300pakeHus, HaCTpoOiiKa napaMeTpoB CKaHHU-
poBaHwusI.

3. OcyuecTBieHue paboThI o CKaHMPOBAHUIO KOMIUIEKCa ap-
XHUBHBIX JIOKYMEHTOB B pasHBIX peKUMax. Coxpanenue TaH-
HBIX B rpaduyeckux dopmaTax (TTONTP30BATENBCKHIA u apXuB-
HBIH).

4. OcyuecTBieHe OITUYECKOTO pacrio3HaBaHUs CHMBOJIOB. Kon-
TPOJIb pacro3HaBaHMsL. Coxpanenue JTAHHBIX B TEKCTOBOM ¢bop-
Mmare.

KoumponvHuie 6onpocuwi:

1. KakoBbl mapameTpsl pekrMa CKAaHUPOBAHMS, OT YETO 3aBUCUT MX

BBIOOpP?

2. Kakwue nporpaMMbl HCTIONB3YOTCS JIJIS1 ONTUYECKOTO Paclo3HaBa-

HUS CUMBOJIOB. KakoBBI X OrpaHUYCHHS?

1. Hcmounuxu.

1.1. Ocnosnuie.

1. FOmamesa, 10.}0. MeTtoauueckre pekoOMEHAAIMH 110 SIEKTPOHHOMY KOIMTUPOBAHUIO
APXUBHBIX JOKYMEHTOB W YIPABJICHHUIO TOJy4eHHBIM MH(pOpManmuoHHbIM MaccuBoM / 1O .1O.
Omamesa, BHUNJIAL.— M., 2013.— 125 c.- Jen. B8 OLIHTU no HOKyMEHTOBEIECHHIO U
apxuBHoMy ey 26.06.2014, Ne 256.

2.0tyer mo HUP «Pa3paboTka mpoekTa OTPacIEBOr0 CTaHAapTa CO3AAHUS
AIIEKTPOHHBIX KOMHMM apXuBHBIX AokymMeHTOoB» M: BHUMJIAJ, 2014. //Ony0ankoBaHo Ha
caiire denepanbHOro apxuBHOro areHTcTna http://archives.ru/documents/methodics

1.2 JlonomHUTEIbHEIE.

. PykoBo/icTBa moNIb30BaTENsI MPOTPAMM ISl CKAHUPOBAHUS U

FineReader (cMm. cipaBo4HBIN pa3aen mporpaMmel).

3.Ilepeuens pecypcoB HHPOPMALMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn HTepHeT.

1.ApxuBbl Poccuun. [[lopran ®enepanbHON apXWBHOW CIIyX)ObI|; [DIEKTPOHHBII
pecypc] — DnekTpoH, gan.— M., [2001].— Pexxum goctyna: www.rusarchives.ru, CBOOOIHBI.
— 3aru. ¢ ’KpaHa.


http://www.elar.ru/

2. Federal Agencies Digitization Guidelines Initiative (FADGI) ([MaunuatuBHas
rpymIibia Mo pa3paboTke peKOMEeHIaluii Mo ouu(poBaHUIO (eepalbHbIX areHTCTB));

calT Accoluanuy 1o yrpasjieHuto nHbopmanuei u nzodpaxenusmu (Association for
Information and Image Management (AIIM)); omurer 3.

http://www.digitizationguidelines.gov/still-image/digconv.html. Jlata
obpamenus 12.01.2019;

3. Association of Records Managers and Administrators (ARMA International)) Caiit

MesxayHapoaHoit opranusanueii mo cranaapruszanuu (1ISO) Texauueckum koMuTeToM No

[Tpuknagasie CHCTEMBI CO3IaHUs u XpaHeHUs JIOKYMEHTOB
(URL;http://isotc.iso.org/livelink/livelink/open/tc171)
4 HanuoHanpHast opra"u3aiuen o uH(}OpMaITMOHHBIM

crangaptam (National Information Standards Organization (NISO)).

7 . M amepuanvro-mexunuyeckoe obecneuenue 3aHaAMuUsL.

VY4eOHbIl KOMIBIOTEPHBIN Ki1ace (cM. 1. 8. MaTepuaibHO- TEXHHYECKOe o0ecrieueHne
mucuuruiniel.) Ckanupytomiee obopynoanue. [Iporpammuoe obecnieuenue: [Iporpammer amst
ynpaBiicHus ckanupoBanueM u FineReader

1
Tema 5. (4 wu.). Texnonorus wuHAekcupoBaHusi. CTaHIapThl ONUCAHUS
JOKyMEHTOB. MeTagaHHbIe

Lenpb 3aHATHUSA: M3YUYUTh OCHOBBI CO3JaHUs MOJHOTEKCTOBBIX
0a3 JaHHBIX u ITOMCKOBBIX CHCTEM o o pPOBaAHHBIM KOIIHSIM Jo-
KYMEHTOB

3amanus.

1. Uzyuenue MEXTYHAPOIHBIX CTaHapTOB JIETIOTPON3BOICTBEHHBIX
MeTaJaHHbIX.

2. N3ydenue MEXIyHAPOIHBIX CTaHIapTOB OIMCaHUs ApPXUBHBIX
JIOKYMEHTOB.

3. I/ISy‘-IGHI/Ie OTCYCCTBCHHBIX CTaHdapTOB OIIMCaHuA AOKYMCHTOB B
ACJIONIPOU3BOJACTBEC U apXUBHOM JICJIC.

4. CocraBneHue KJ1accugukaropa o KOMIUIEKCY OTCKaHUPOBAHHBIX
JToKyMeHTOB Ha ocHoBe EKJII.
5. Mnnekcanus KOMILIeKca CKaHHPOBAHHBIX JIOKYMEHTOB 1o cO3-

JTAaHHOMY KJaccu(uKaTopy.
Konmponvnvie 6onpochwi:
1. KaxoBbl TpeOOBaHUS K ONMCAHUIO APXUBHBIX JOKYMEHTOB B I10-
HCKOBBIX CUCTEMaXx?
2. Kaxossl crpykrypa EKJIW 1 MeToauka nHaekcanuu uHGop-
Manuu?
1.  Ucmounuxu.
1.1. Ocnosnuie.
1.1CO 23081-1 (R) «upopmarnus " JIOKYMEHTALUsl. IIpouec-
CBI YIpaBJICHUS JOKYMEHTaMHU. MerananHble TSt JIOKYMEHTOB:
Yacts 1. [Ipunuuns». M.: Crangaptuadopm, 2006.
2. Equnenii knaccupukaTop foKkyMeHTHOW mHpopMaru ApxuBHoro donna Poccuiickoit
®eneparun / [coct.: B.I'. Jlapuna (pyk. Temsl) u ap.]. — 2007. — 660, [1] c.: Tabn
1.2. Jlononnumenvnuie.
L.LUCO  8879:1986.  OOpabotka  uHpopmauuu.  TekcroBple M y4pex-
JICHYECKUE CUCTEMBI. CranpmapTHbIi 000011IeHHBIN A3BIK pa3mer-
ku (SGML). — (O¢wum. nepeBon).



2.1CO 8601-2000 «DIIeMEHTEI TAHHBIX u hopmaTtsl oOmeHa IaH-
HeIMU. OOMeH nHpopmanueit. [IpoctaBieHue qat u BpeMeHM».

3.1CO 15489-1:2001 «udopmarus u JIOKYMEHTAIUsI — VYnpas-
JICHUE JIOKYMEHTaMI. nco 15489-1:2001 «Mudopmanms u J0-
KyMeHTalus — YTpaBjieHue JokyMeHTamm». M., 2007.

4.TOCT 7.70- 2003. MexrocynapcTBEHHbII CTaH-

napt. CUBW /1. Onucanue 6a3 JaHHBIX © MAITMHOYHUTAEMbIX HH()OPMAITMOHHBIX MaCCUBOB.
CoctaB u 0003HAYCHHE XapaKTEPHUCTUK. YTBEpkAcH MexrocyaapcTBeHHbBIM COBETOM II0
CTaHJAPTH3aIMA METPOJIOTUU U cepTudukanuu, (mpotokosa Ne 23 ot 22 mas 2003 r.) Beenen B
neiicteue 01.07.2004.M.:Crannaptundopm, 2008.

5.®@yHKIMOHANbHBIE TPeOOBaHUS K MHPOPMAIIMOHHBIM CUCTEMAaM apXUBOB AJIEKTPOHHBIX
JNOKyMeHTOB opranuzanmii. M:Pocapxus, BHUMNJAJL. 2014 //OnybnukoBaHo Ha caiite
®denepanbHOro apXuBHOTO areHTcTBa http://archives.ru/documents/methodics.shtml

3.Ilepeuenv pecypcos uHhopmayuoHHO-meneKOMMYHUKAYUOHHOU cemu « Mnmepremy.

1.ApxuBbl Poccun. [[Topran denepanbHOil apXUBHOM CITy kOBl |; [DIEKTPOHHBIN pecypc]
— DnektpoH, n1an.— M., [2001].— Pexxum noctyna: www.rusarchives.ru, cBoOOaHBIN. — 3ariL. ¢
JKpaHa.

2.MadopmanmionHo-cripaBoyHasi ~ cucremMa  apxuBHoi  otpacim  (MUCCAO)  //
Koncanrunrosas rpynna « Tepmukay. http:// www2.termika.ru/issao?d&nd=982303573

4.Mamepuanvro-mexnuueckoe obecnedenue 3aHamusl.

VY4eOHbIi KOMIBIOTEPHBIA Kiace (cM. 1. 8. MaTepuanbHO- TEXHUYECKOE O0ECIICYCHHE
mucrumuinael.) . CYBJl MS ACCESS

Tema 6. (2 u.).PazpaboTka TEXHMUYECKOTO 3aJlaHUS MO CO3JaHUIO0 SJIEKTPOHHOTO
UH(POPMALIMOHHOTO pecypca

Lens 3aHATHUS: W3YUYCHHE TEXHOJIOTUH CO3aHUs MTOJIHOTEKCTO-
BOM 0a3bl TaHHBIX.

3aoanus:

1. Uzyuenue IIPUMEPHOTO TEXHHYECKOIO 3a7aHus Ha co3/IaHue
JIEKTPOHHOTO pecypca, COCTaBJICHUE IJ1aHa TEXHUYECKOIO 3a1a-
HHSL.

2. CocraBieHnue TEXHUIECKOIO 3a1aHus JUIST CO3/IaHMS MMOJTHOTEK-
CTOBOI1 0asbl aHHBIX o ApPXUBHBIM JOKYMEHTaM c OIMMCaHUEM

Ha ypoBHE (poHMa, OMKCH, Aela, TOKyMEHTA.
3. Peanmmzanusa  Ga3pl  manHbix B CYBJI MS  Access, co3manme TaOJuIl
«DoHY, «Onucey, «eno», «JlokymeHT» (yuuTtbIBas TpeboBaHuUA
K METaJaHHBIM U CTaHJapThl OTUCAHUS IOKyMEHTOB).
4. Onucanne (QoHma, oOmMCH, Jela W MacCMBa W3 BCEX JOKYMEHTOB
JieNia B CO3JIaHHbBIX Tabnuiax (He MeHee 5 yien).
5. Coenunenue rpaduieckoro (aiina c HU300paKeHHEM JIOKyMEHTa
u 3amucu 0a3bl JAHHBIX C PEKBU3UTAMU JTOKYMEHTOB.
6. [lepeBoj TpaIUIIMOHHOMN OIUCH B DJICKTPOHHBIN opmar.
Koumponvnvie sonpocnwi:
1. KaxoBbl 3Tamnsl peanuszanuy NpoeKTa co3JaHus 2JIEKTPOHHOTO
MH(POPMALIMOHHOTO pecypca?
2.KakoBa CTpyKTypa TEXHUYECKOTO 3aJaHHs?
1.  HUcmounuxu.
1.1. Ocnosnuie.
1. Ioct 52292-2004. VYnpasnenue OpraHHu3aIuei. ONEeKTPOHHBIN
perjlaMeHT aJIMUHUCTPATUBHON 51 cirykeOHO NEATENBHOCTH. OcHOB-
Hble nojoxxkenus. C 1 urong 2005 r. — M.: 'occrannapt, 2005



2.FOmamena, 10.}0. Meroanueckue pekoMeHIAMU MO SJIEKTPOHHOMY KOMHUPOBAHHIO
APXUBHBIX JIOKYMEHTOB W YIPABIICHUIO MONy4YeHHBIM WH(popMarmoHHbIM MaccuBoM / HO.IO.
OmameBa, BHUUJAL.— M., 2013.— 125 c.- Jlen. B OIJHTU no n0KyMeHTOBEICHHIO W
apxuBHOMY Jeny 26.06.2014, Ne 256.

3. @yHKIMOHATIbHBIE TPEOOBAHUS K MHPOPMAIIMOHHBIM CUCTEMAaM apXHUBOB 3JIEKTPOHHBIX
NOKyMeHTOB opranuzanmii. M:Pocapxus, BHUMJIAJl. 2014 //OnybnukoBano Ha caiiTe
®DenepalibHOTO apXUBHOTO areHTCTBA

http://archives.ru/documents/methodics.shtml

1.2. JlononnumenwvHhuie.

1.1ISO/TR 14105:2011, Document management — Change management for successful
electronic document management system (EDMS) implementation — MenemKkMeHT
JIOKyMeHTooOopoTa. Opranuzaiusi BHECEHUS! U3MEHEHUHN Uil YCIICUIHON pealn3alii CHCTEMbI
MEHE/DKMEHTa 3JIeKTPOHHBIX JoKyMeHTOB (EDMS). // Odunmanbusii caiit ISO. www. http.
[SO.com (narta o6pamenus 01.05.2012)

2.Pernament onudpoBku apxuBHbIX JokKyMeHTOB ['KY 'OITAHO / I'oc. o0miecTB.-10JuT.
apxuB Humxeropon. 061.— Hwkuuit Hosropon, 2012.— 12 c..//BHUNJAAJ. CU® ODOHTH.

3.BpeMenHnslii perinamMeHT onu(poOBKU apXUBHBIX JOKYMEHTOB ['0Cy1apcTBEHHOTO apXuBa
crienuanbHOM noKkymeHnTannu Huxeropoackoii oonactu / I'A cren. nokymenrtamun Hipkeropo.
0011.— Hwkauit Horopon, 2012.— 9 ¢.//BHUNJA. CUD ODPHTH.

2.Jlumepamypa.

2.1. OcHosnas.

3anaeB [.3. AkTyanbHbIE BONIPOCHI CO3JaHUSA U XpaHEHHs IMHU(POBBIX KOMUI apXHBHBIX
TOKyMeHTOB //OtedecTBeHHbIe apxuBbl. 2012. Ne 2. C.55-58

2.2 Jlononnumenvuas.

Kapnayxos B.H., Mep3nsaxos H.C., Ocunosa H.M., Py6anos JI.W.

DnexkTpoHHbIe 0a3bl JaHHBIX apxuBa Poccuiickoil akagemun HayK //

OteuectBennbie apxuBbl. 2001. Ne 6. C. 35-41.

Tema 7. (2 wu.).CnemmanmusupoBanHoe I[IO 1ns co3maHust  AJIEKTPOH-
HBIX apXUBOB
]_IGJ'IB 3aHATUA: HU3Y4YUTH OCHOBBI BBI60pa CIICIUAJIM3NUPOBAHHOT'O
I1o TUIS CO3/1aHUA ANEKTPOHHBIX apXUBOB myTeM ux CPaBHHUTEIHLHOTO
aHam3a.

3adanus:

N3yunth OITHCaHHS (pykoBojicTBa aJIMUHUCTPATOPA, MOJIb30BaTe-
Js1) JBYX CUCTEM Ui CO3aHMUS AIIEKTPOHHBIX apXUBOB (FlyDoc,

Directum, Documentum, Dnan, [Tporpamma IPOCMOTpa apXMBOB

«Corusy).


http://archives.ru/documents/methodics.shtml

1. IlponsBecTr perucTpaIyio JOKyMEHTOB B Pa3HBIX CHCTEMaX.
2. IIpousBecTtu TpaHchOopMaLnIo JIOKYMEHTOB u3 ¢dopmara B
dbopmar.
3. [IpousBecTH MOMCK JTOKYMEHTOB.
Pe3ynbTaThl cpaBHEHHS CHCTEMAaTH3UPOATh B BU/IE TaOIIHIIBL.

Ne |Ha3zpanue |DyHKIUM Haszeanuss |OT4ers! Hcnonbzyemas Bun
n/n (upaspa- |(ecam co- JKPAHHBIX |CHCTEMBI CYB[, CHCTEMBI
00TYMK  |CTOUT M3 dbopmaToB |3jekTpoHHOr0 |dopmar 3JIEKTPOHHOI0 APXUBA
CHCTeMBI |mojcucTemM/ |u moJeit apxuBa (b1) JAaHHBIX (o crenenu
3JIEKTPOH |MOayJeld — |KaKa0ro KOPNOPATHBHOCTH,
HOTO Ha3BaHue u |(dopmara MacmITa0HPOBAHMIO,
apxuBa  |(pyHKUHH MYyJIbTH(OPMATHOCTH,
KaKA0r0 dbynkumusam)
MOJ1YJIfA)
1 |2 3 4 5 6 7

Koumponvnvie sonpocawi:
1. Kakue tpeboBanus npeabsaistorcs K [10 ans anekrpoHHoro apxusa?
1. Hcmounuku.
1.1 Ocnosnvie
Omamesa, 10.}FO. Meronuueckue peKOMEHAANMHU MO AIIEKTPOHHOMY KOIHMPOBAHUIO
apXHMBHBIX JOKYMEHTOB W YIIPABICHHUIO MOJIYYEHHBIM HH(popMannoHHBIM MaccuBoM / 1O.I1O.
Omamesa, BHUNJAL.— M., 2013.— 125 c.- Jen. B8 OHHTU no AOKyMEHTOBEACHHIO U
apxuBHoMy eiy 26.06.2014, Ne 256
OyHKIMOHATbHBIE TPEOOBaHUS K MHPOPMAIIMOHHBIM CUCTEMaM apXHMBOB AJIEKTPOHHBIX
IOKyMeHTOB opranm3zauuii. M:Pocapxus, BHUNJIAJ. 2014 //OmyGnukoBaHo Ha caiite
denepanpHOrO apXxuBHOTO areHTcTBa http://archives.ru/documents/methodics.shtml
2.JIuteparypa
2.1. OcHOBHasAO
Ky3snenos  CJI.  Ilpobrmempr  BeiOOpa [IO  gns  aBTOMarmsauuum  pa-
60151 ¢ TokymeHTamu // Cekperapckoe feno. 2005. Ne 10. C. 20-24.

9.2. MeToau4ecKkne peKOMeHIalUM 110 MOAr0TOBKE MUCbMEHHBIX PadoT.

Pedepar npencrasnser cob6oit onucanne pealnu3aluy MpoeKTa 1o

onn(poBaHUIO TOKYMEHTOB U CO3JJaHHIO apXHBa ONM(OBAHHBIX JOKYMEHTOB, JJIEKTPOHHOTO
cTpaxoBoro (¢oHja, HoH/1a MOIH30BAHUS WU MTOJHOTEKCTOBOM 0a3 JaHHBIX B KOHKPETHOU
OpraHu3aIiy, APXUBHOM YUPEKICHHH.

Martepuansl s pedeparta coduparoTcs CTyIGHTaMH B X0JI€ 9KCKYPCUI B apXUBBI, a TAKXKe Ha
OCHOBAHHUHU METOJNYECKHX ITOCOOMH, MHCTPYKIIUHU, OTYETOB ¥ OMUCAHUIN IIPOEKTOB 110
OLU(PPOBAHUIO (CM. CIUCOK HCTOYHUKOB).

Pedepat umeer cnenyromuii niaH:

1. Brenenue (uemns, 3a/1auu paboThl, aHanu3 JTUTEpaTypPhI o po-
Oneme ouu@poBaHuUs apXUBHBIX JIOKYMEHTOB, OInucaHue apXuB-
HOTO YUPEXKICHUS, TJIe peaTnu3yeTcs MPOEKT).

2. llems " 3a/1auun paboTsl o orupoBaHUIO, OTHMCcaHue KOMILJIEKCa

JAOKYMCHTOB U KPUTCPHUU UX 0T60pa.

3. TexHn4yeckoe 1 MPOrpaMMHOE 0OecrieueHIe MPOEKTa.

4. Drtarmsl peanu3aniu MIPOEKTa, BBIOOp TEXHUYECKUX napaMeTpoB
oruppoBaHUs (pa3pemienue, dbopmar, [BeTOIepeaaya), co37aHue
MIOUCKOBOM CHCTEMBI, pecraBpanus, nyOnuKanus JIEKTPOHHBIX
JIOKYMEHTOB.

5. Utoru pcaji3aniii MpoOCKTa.



Pedepar nomken ObITh 0()OPMIICH B COOTBETCTBUHU C TPEOOBAHMUIMU, TIPEIBABIIEMBIMU K
MOJTOTOBKE U 0POPMIICHHIO MUCEMEHHBIX paboT B BY3e, KoTopble OCHOBBIBAIOTCS HA
TpeOOBaHUAX K O(POPMIICHUIO HAYYHBIX PaboT.

Pedepar Briarouaer:

—  TUTYJbHBIN JIHCT;

—  OIJIaBJICHUE;

—  BBEJICHUE;

—  OCHOBHYIO 4acTh (TeMaTHUYECKHE TJIaBbl, HE O0see Tpex);

—  3aKJIIOYEHUE;

—  CIIMCOK HCIIOJIb30BAaHHBIX UICTOYHUKOB M JIUTEPATYPHI, B.T.Y. PECYpPCOB HH()OPMAIIIOHHO-
KOMMYHHKAIIMOHOI CETH UHTEPHET.

O0beM pedepara — 15-25 crpanwni Tekcra (mpu Habope depes 1,5 uHTepBana u pazmepe
mpudTta 13—-14). Pedepart pacrieuaTsiBacTCsl Ha OJTHOH CTOPOHE CTAaHAAPTHOTO JIMCTa OyMaru
dopmara A4 (210x197Mm).

Crpanuisl pedepata HymepyroTcs apadckuMu nudpamMu Ha BEpXHEM IoJie JiucTa, 0e3
KaBBIYCK, 1e(hMCOB M IPYTUX 3HAKOB MPENUHAHUS. TUTYIBHBIN JIUCT U OTJIABIICHUE HE
HYMEpYIOT, HO BKJIIOYAIOT B 001U 00BeM pepara.

Pedepar onennBaercst B pamkax MexxceccHOHHOU arrectanuu Ha 0-10 6amios.

[Tpu oneHnBaHuM pedepara yIUTHIBAIOTCA.

- CaMOCTOSITEIIBHOCTh Pa0OTHI (ITPEICATBICHUH KOITUU CTAaThH UM MTCOMYCKXHU
pPEKOMEHIAIUH - - 0 OAJIJIOB);

- [IOJIHOTA onucaHus npoekrta (1-6 6amios);

- IOTUYHOCTH U3JI0KEHHSI, COOTBECTBUE IUIaHY,0TCYCTBHE HH(DOMPALIMOHOTO IITyMa
(momosHuTensHO 1-2 Ganna);

- ohopmiieHHE pabOTHI (JIOTTOTHUTENIBHO 1-2 Oana).

Ipunoscenue 1

AHHOTALIIUA
Hucuunnuaa «Co3gaHue W OKCIUTyaTalMsl apXMBOB OHU(POBAHHBIX JOKYMEHTOB)
peanusyercs Ha QaKyJIbTeTe apXUBHOTO Jiesa Kadeapoil apXuBOBEICHHUS.

lenp  guCUMIIMHBI  —  W3Y4YEHHE  METOAMYECKUX U TEXHOJOTHYECKHX
OCHOB nepeBojia ApPXUBHBIX JTIOKYMEHTOB Ha TPaTUIIUOHHBIX HOCH-
TeJsIX B U POBYIO bopmy, CO3/IaHUS u JKCIUTyaTaluu apXUBOB
O (PPOBAHHBIX JIOKyMEHTOB " ANEKTPOHHBIX UH(OPMAITMOHHBIX
peCypcoB.

3agaun JUCITATIIINHEL:
8) cdopmupoBath Mpe/ICTaBICHHE 00 OCHOBHBIX HaIpPaBIEHUIX uc-
MI0JTb30BAHUS TEXHOJIOTHH OIU(PPOBAHUS B ApPXUBHOM JIEJIC;
9) u3yuuTh OCHOBHBIE TIPUHIIAIIBI CO3/IaHUS u JKCILTyaTaIluu apxu-
BOB Ol (PPOBAHHBIX JIOKYMECHTOB;
10)cdhopmupoBathb MpeACTaBICHUE 00 OCHOBHBIX MPUHIUIIAX u TeX-

HOJIOTUSAX OLU(POBKHU JTOKYMEHTOB;
11)u3y4uts (byHKIMOHATIBHBIE u IIPOU3BOJICTBEHHBIE BO3MO>KHOCTH



CKaHHMPYIOIIETo 000py10BaHHUS;

12)nath MIPEICTaBICHHUS 0 ponu CreIaaInucTa JIOKYMEHTOBEIa-apXH-
BHCTA B IIPOEKTax o CO3JIaHUIO0 UH(OPMALMOHHBIX pecypcoB Ha
OCHOBE OIIU(PPOBAHHBIX IOKYMEHTOB;

13)nate IIPEJICTaBICHHUE 0 CO3JaHUU u 1y OJTMKaIIH B WuTepHere
MTOJIHOTEKCTOBBIX 0a3 JIAHHBIX, CO3JIaHUH BUPTYaIbHBIX BBICTaBOK
B IJIOOAJILHOM CETH;

14)chopmupoBathb MIPEICTaBICHUE 00 OCHOBHBIX HATPABIICHUSIX

U(pPOBOH pecTaBpalii JOKYMEHTOB.

Jucuumnimna (MOyJib) HanpaBjieHa Ha (pOpMUPOBAHHE CIETYIOMUX KOMITETEHIIHNA:

. OIIK-2 — BnageHreM 6a30BbIMH 3HaHUSIMH B 0071aCTH HH()OPMAITMOHHBIX TEXHOJIOTUI

o [TK-6 — ciocoGHOCTh aHANM3UPOBATH CUTYALIMIO HAa PHIHKE HH(OPMAIIMOHHBIX TPOTYKTOB
U ycIOyr, JaBaTb DOKCIEPTHYIO OLEHKY COBPEMEHHBIM CHUCTEMaM  3JIEKTPOHHOIO
JIOKYMEHTO000pOTa U BEJICHUS JIEKTPOHHOI'O apXHUBa

o I1K-51 - cnocoGHOCTh COBEPIIEHCTBOBATh PabOTy C apXMBHBIMH JIOKYMEHTaMM apXHBa
OpraHu3allii Ha OCHOBE UCIIOJIb30BAHUS COBPEMEHHBIX WH(OPMAIIMOHHBIX TEXHOJIOTHA

B pe3ynbrare 0CBOGHUS TUCLMITIIMHBI 00YYatOLUics JOIKEH:

3HaTh - OCHOBHBIE HANPABJICHUS IPUMEHEHUS TEXHOJIOTUHU OLU(POBaHMS B apXUBHOM JIEJIE;

- HOPMAaTHUBHO-METOAMYECKYI0 0a3y CO3JaHusl apXUBOB OLU(POBAHHBIX JOKYMEHTOB U
(bopMHpOBaHHUS ANEKTPOHHBIX MH()OPMAIIMOHHBIX PECYPCOB; OCHOBHBIE MPUHIIHUIBI, dTalbl U
TEXHOJIOTUH OLIU(PPOBKHU IOKYMEHTOB;

- OCHOBHbBIE NIPUHIUIIBL, 3TAIIBI U TEXHOJIOIMU OLIM(PPOBKU JOKYMEHTOB;

- (YHKIHMOHAJIbHBIE U IPOM3BOJICTBEHHBIX XapAKTEPUCTUKN CKaHUPYIOLIEro 000py10BaHUS;

- poib  apXWBHUCTa B MPOEKTaX MO OUU(POBHIBAHUIO CO3IAHHIO KOMIUIEKCOB apXUBHBIX
JIOKYMEHTOB U 3JIEKTPOHHBIX HH(OPMAIIMOHHBIX PECYPCOB HA UX OCHOBE;

- OCHOBBI TEXHOJIOTUU IU(PPOBOU pecTaBpaluu TpapUuecKuX, TEKCTOBBIX U ayJHOBU3YaIbHBIX
ApXMUBHBIX JOKYMEHTOB;

- HauOosiee 3HAYMMblE MEXKIYHApOJHbIE MPOEKTHl MO OLU(PPOBAHHIO KOMILJIEKCOB apXHMBHBIX
JIOKYMEHTOB C Pa3JINYHbIMU LEJISIMU;

- HauOosiee 3HAYMMBbIE BJIEKTPOHHBbIE MyOIMKAIMK OLUM(PPOBAHHBIX APXHMBHBIX JOKYMEHTOB U
MOJTHOTEKCTOBbIE 0a3bl JaHHBIX, CO3/IaHHBIE OTEUECTBEHHBIMU apXHBaMHU

YMmers  ¢opmupoBaTh TpeOOBaHUS K apXHUBY OLM(PPOBAHHBIX JOKYMEHTOB M 3JIEKTPOHHOMY
UHPOPMALIMOHHOMY pecypcy M OTpaaTb M HMX B TEXHMUYECKOM 3a/laHUH; OCYIIECTBIIATH
MPOEKTUPOBAHNUE U TTOUCK UH(OPMAILIMH B ITOJIHOTEKCTOBBIX 0a3ax JIaHHBIX;

Brnaners Meromamu opraHuzaiiu rnpouecca ou(ppoBaHus apXUBHBIX TOKYMEHTOB; - HaBbIKAMH
JIOKYMEHTHPOBAaHUs TpeOOBaHUI K 3JIEKTPOHHBIM apXHUBaM U AJIEKTPOHHBIM MH(GOPMAIIMOHHBIM
pecypcam.

- HaBBIKAMHM pabOThl CO CKAHUPYIOMIUM OOOpPYJOBaHMEM M MPUKIAAHBIM POrPaMMHBIM
oOecrieyeHreM B cpepe MpaBiieHUs] CKAHUPOBAHUEM U ONTHYECKOT0 paclio3HaBaHUs CUMBOJIOB.
[To nucnuIuiHE IpeaycMOTpEeHa IPOMEXKYTOUHas aTTecTalus B (opMe 3a4eTa ¢ OLIEHKOM.
OO011ast TPyZA0€MKOCTh OCBOCHUS JUCLHUIUINHBI COCTABIAET 2 3aU€THBIX €AUHUIIBL.



JIUCT UBMEHEHUM

No | Tekcr aktyanuzanuu uiau npunaraeMbii K PITJ] nokymeHT, Hara No
COAEPXKAILMI U3MEHECHUS MPOTOKONA

1 | Ilpunoxenne Nel 21.06.2018 9

2 | Ilpunoxenune Ne2 22.06.2020 8




[Tpunoxenue k 1ucTy n3mMeHeHuit Nel

Cocras nporpammuoro odecnevenusi (I1IO), copemeHHbIX NpodecCHOHANBbHBIX 0a3

nanubix (b/1) u undopmanuonno-cnpaBounbie cucrem (MCC) (2018 r.)

. [lepevens 1O
Tabnuya 1
Nont Haumenosanue [10 [TpousBogutens | Croco0 pacnpocTpaHeHUS
/i (ruyenszuonnoe unu
€80000HO
pacnpocmparsiemoe)
1 Microsoft Office 2010 Microsoft JIMICH3UOHHOE
2 Windows 7 Pro Microsoft JIMIIEH3UOHHOE
3 Microsoft Office 2013 Microsoft JIMICH3UOHHOE
4 Microsoft Office 2013 Microsoft JIMICH3UOHHOE
5 Windows 10 Pro Microsoft JIALEH3NOHHOE
6 Kaspersky Endpoint Security Kaspersky JIMIIEH3UOHHOE
. Ilepevens B/l u UCC
Tabnuya 2
Neni/mt HaunmenoBanmne

Mexaynapoansie pedeparuBHbie Haykomerpuaeckue b/, moctynHbie B pamkax
HalMoHaJILHOU moanucku B 2018 r.

Web of Science

Scopus

[MpodeccrnonanbHbie MOHOTEKCTOBBIC b]l, TOCTYTHBIC B paMKaX HAIMOHATLHOM
nonamnucku B 2018 r.

Kypuaner Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuaner Taylor and Francis

DJeKTPOHHBIC M3/IaHHsI U3AaTeILCTBA Springer

[Ipodeccrnonanbubie monHoTeKCTOBBIE B]]
JSTOR
W3nanus mo o01IeCTBEHHBIM U TYMAHUTAPHBIM HAyKaM

KomMmnbroTepHbie cCripaBOYHbBIE TIPABOBBIE CHCTEMBI
Koncynerant [Lmtoc,
l"apanTt




Ipunooicenue k nucmy uzmenenuii Ne 2
1. Crpykrypa nucuuniunbl (k m. 2 PITI na 2020 )
CTpyKTypa IMCUMIJIMHBI JIS 04HOI opMbI 00yUeHM I

OO6mast TpyJ0éMKOCTh AUCIUILINHBI COCTABISET 2 3.€., 76 4., B TOM YHCIie KOHTaKTHasl paboTa
oOyJaromuxcs ¢ mpenojanareneM 28 4., caMocTosITeNbHas pabota oOydaromuxcs 48 u.

Bupl yueOHO# paboTh dopMbl
Paznen (B qacax) S TCKYIICTO

No JucuunnuHel )
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1 | Beenenue 7 4 IIposepka
3a0aHUs No
97IeKMPOHHOT
noume.

1. OcHOBBI 7 6
TEXHO-
JIOTNn
omuposa-
HUs.
Crenunguka
orudpoBaHus
APXHUBHBIX 10~
KYMEHTOB.

2 | 1.1.Hopmartuee | 7 2 2 4 Yuacmue 6
ast ouckyccuu Ha
6a3a paboTsI IO

NPAKMU4ecKom
onu(pOBaHUIO .
ApXHBHBIX J10- 3aumuu. Ycmoiu
KYMEHTOB. onpoc.

3 | 1.2.0nexrponn | 7 4 12 bruy-
bIe KOHmMpoavHas 1.
HHPOPMALINOH-

HBIE PECYPCHI
(OUP).

4 | 13.Opranmsa- |7 2 2 4 4 Yemmuwii onpoc
st paboTHI IO Ha
CKaHUPOBAHHIO

NpaKmu4eckom
JOKYMEHTAJIbHBI
« 3AHAMUU.
MaTepuajioB

5 | 1.4.0nucannen | 7 2 1 4 Yemmuwiii onpoc
HWHACKCUPOBAHU HA
€

NPaKmu4ecKom
orpOBaHHBIX




JIOKyMEHTOB. 3anAMuUU.
bnuy-
KOHMPOIbHAsL-2

2. OCHOBHBIE 4
HAIPABJIEHUS
NPUMEHEHYS
TEXHOJIOTHH
orm(poBaHUs B
APXMBHOM JIETE.
6 |21 Cosmanme |7 2 1 2 4 Yemmuwiii onpoc
SJIEKTPOHHBIX Ha
apXHUBOB Opra-
. npakmu4ecKkom
HU3ALUH Ty TeM

ormdpoBaHusl. 3anAmuU.

7122 712 2 4 Hanucanue
IlonHoTEKCTO- pe qbepama.
BbIE 0a3bl
JTAHHBIX.

8 | 2.3. [Ipumene- 7 2 2 4 Hanucanue

HHE TEXHOJIOTUH peghepama.
orm(poBaHUs

IS
obecrneueHus
COXPaHHOCTH
ApXHUBHBIX JI0-
KYMCHTOB.
IIpomexytouna | 7 Rauem
ST ATTECTAIIMS c

OYeHK
ol
HUroro 12 16 48 12

2. Obpa3oBaTesibHbIe TeXHOJIOTMHU (K 1.4 Ha 2020 r.)

B nmnepuon BpeMEHHOrO NPHOCTAHOBIEHUS TIOCEHICHHUSI OOYYalOUIMMHCS TOMEIIeHUH U
tepputopun PITY. mis opranuzanuu y4deOHOro mpolecca ¢ NPUMEHEHHEM 3JIEKTPOHHOTO
o0OydeHHs U JUCTAHLIMOHHBIX OO0pa30BATEIbHBIX TEXHOJOTUH MOTYT OBITh HCIIOJIb30BaHbI
cienyroue 00pa3oBaTeIbHbIE TEXHOIOTHH:

— BUJICO-JIEKIIUH;

— OHJIANH-JIEKLINU B PEKUME PEaIbHOTO BPEMEHH;

— DJIEKTPOHHbIE YUEOHUKH, Y4eOHbIe T0cOoONs, HayYHbIE U3/IaHUS B AJIEKTPOHHOM BHJIE U OCTYII
K MHBIM 3JIEKTPOHHBIM 00pa30BaTeNIbHBIM pecypcam;

— CHCTEMBI JIJIs 2JIEKTPOHHOT'O TECTUPOBAHMS,

— KOHCYJIbTALIMM C UCTIOJIb30BAHUEM TEJIEKOMMYHHUKAIIMOHHBIX CPEJCTB.

3. Ilepevyens Bl u UCC (k 1. 6.2 Ha 2020 r.)

Nort HanmenoBanue
/1

1 | MexnayHnaponHble pedepaTtuBHble HaykoMeTpuueckue bJl, noctynHbie B paMkax
HaIlMOHAJIbHOM noamucku B 2020 1.

Web of Science

Scopus

2 | IIpodeccronanbubie moaHOTEKCTOBBIE B/l, MOCTymHEBIE B paMKax HAaIMOHAIBHOM
noamucku B 2020 T.
Kypuans Cambridge University Press




ProQuest Dissertation & Theses Global

SAGE Journals
Kypuanst Taylor and Francis

Koncynsrant Ilmtoc,
["apanT

3 | IlpodeccronanbHbie MOTHOTEKCTOBBIE b]]
JSTOR
W3nanus o oOLIECTBEHHBIM U TYMaHUTAPHBIM HayKam
OnekTponHas oubsmoreka Grebennikon.ru

4 | KoMiiploTepHbI€ CIIPaBOYHbIE IPABOBHIE CUCTEMBI

4. CoctaB nporpammuoro obecnevenus (I10) (x n. 7 na 2020 r.)

Nenr Haumenosanue 110 [IpousBoauTenn Cooco0
/m pacrpocTpaHeHHs
(ruyenszuonnoe unu
c80000HO
pacnpocmparnsiemoe)
1 Adobe Master Collection CS4 Adobe JIMIICH3UOHHOE
2 Microsoft Office 2010 Microsoft JIALEH3UOHHOE
3 Windows 7 Pro Microsoft JIALEH3UOHHOE
4 SPSS Statisctics 25 IBM JULIEH3UOHHOE
5 Microsoft Office 2013 Microsoft JIALEH3UOHHOE
6 Microsoft Office 2013 Microsoft JIMIICH3UOHHOE
7 Windows 10 Pro Microsoft JIALEH3UOHHOE
8 Kaspersky Endpoint Security Kaspersky JIMIIEH3UOHHOE
9 Microsoft Office 2016 Microsoft JIALEH3UOHHOE
10 Zoom Zoom JIMLIEH3UOHHOE




