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1. HosscHuTEAbHAA 3AIIHCKA

1.1. Lenp u 3ama4uu JUCIUILIMHBI

lenp MUCHUIIMHBI - HW3yYEHUE TEOPETHUECKUX TPOOJIEeM W TPHUKIATHBIX aCICKTOB
CTaHJapTH3alUH TOKyMEHTAallMOHHOTo obecriedenust ynpasienus (naiee J0Y).

3ajaud JUCHUTIIIUHBIL:
- U3y4Y€HHE OCHOBHBIX IMOHSATHUH, UCIIOJIB3YEMbIX MPHU MPOBEACHUU PAdOT MO CTaHIAPTU3ALMU
coepst 1OY;
- u3yuyenue uctopuu crangaptusamuu 1OV B Poccuu;
- U3y4YEHHE HOPMATHUBHO-IIPABOBBIX OCHOB cTaHaaptuzanuu JO0V;
- u3ydYeHHe HHQPOPMAIMOHHBIX CHCTEM M OCHOBHBIX HH(OPMAIMOHHBIX PECypCOB,
UCIIOJIb3YEMBIX TIPY OPTaHHU3AINH U TPOBEICHUH padboT 1o cranaapruzanuu JOY;
- U3yYCHHE CTaHJIapTOB, peryaupyromux chepy 10V B PO.

1.2. CDopMpreMLIe KOMIICTCHII WU, COOTHECEHHEIE C IUIaHUPYEMBIMU pE3yJibTaTaMH O6y‘IeHI/I$I
IO JUCHUITIJIINHE!

Koabl Conep:xanue IlepeyeHb MIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHUSA
KOMIIETEHIIMHM | KOMIIeTeHII N o JUCHMILJINHE
OK-4 Croco6HOCTE 3HaThb:
WCIOJIb30BaTh OCHOBBI | - TIOJIOKEHHUS MEXKIYHAPOAHBIX, CTAHIAPTOB,
IIPAaBOBBIX 3HAHUU B periIaMeHTHPYIOIMUX padoTy ¢ JOKYMEHTaMH Ha
pa3IuuHbIX chepax Pa3IMYHBIX HOCUTEISIX HH(OpMaInu;
NEeITEeIbHOCTU - ICTOPHIO U ONBIT cTannapTusanuu JJOY 3a
pyOexoM;

3aKOHOJIaTEJIbHYI0 U HOPMATUBHO-METOANYECKYIO
0a3y, perIaMeHTHUPYIOILYIO TIPOIECC
craugaptuzanuu B J10Y, posib MeXITyHAPOIHBIX,
HallMOHAJIBHBIX U OTPACIIEBBIX CTAHJIAPTOB B
pernamentanuu J[OY;

- MIOJIO’KEHMS HAITMOHAJIBHBIX M OTPaCIIEBBIX
CTaHJApTOB, PETJIAMEHTUPYIOIIUX padoTy C
JOKYMEHTaMU Ha Pa3Iu4yHbIX HOCUTEIIAX
uH(pOopMaIuy,;

- BJIMSIHME OCHOBHBIX TeHAeHUM pa3sutus JJOY Ha
€ro CTaHJapTU3aLINIO;

- ICMCTBYIONIME MTPABHJIA OPraHU3allMU XPAaHEHHUS,
KOMILJIEKTOBaHUS, yU€Ta U UCIIOJIb30BaHUS apXUBHBIX
JIOKYMEHTOB M X CBSI3b CO CTaHIapTaMHU B 00JIaCTH
apXUBHOTO JIeTa.

Ymern:

- HCIOJIb30BaTh OCHOBBI MPABOBBIX 3HAHUI MTPU
aHaJIM3€ MEeXIYHAPOAHBIX cTaHAapToB B [JOY

- OPraHU30BBIBaTh PAOOTY CITYKOBI
JIOKYMEHTAIIMOHHOTO 00eCIIeYeHUs yIIPABJICHUS 1
apXMUBHOTO XpaHEHUS JOKYMEHTOB Ha OCHOBE
MEXKyHApOIHBIX, HAIMOHAIBHBIX U OTPACIIEBBIX
CTaHJapTOB B apXHBHOM JIETIC;

- OCYIIECTBIISTh AHAJIN3 CYIECTBYIOIINX CTAaHAAPTOB
pH pa3pOOTKE JTOKATBLHBIX HOPMATHBHBIX aKTOB,
pErIaMEHTHPYIOIINX XPaHEHNUE apXUBHBIX




JIOKyYMEHTOB B OpraHU3allNH;

- BECTH HAyYHO-METOIMYECKYIO paboTy B
roCyJJapCTBEHHBIX, MyHUIUTIAIbHBIX apXUBaX U
apXuBax OpraHu3alMil Ha OCHOBE MEXIYHAPOIHBIX,
HallMOHAJBHBIX U OTpacieBbiX crannapTos B JOVY;
Baanern:

- HaBBIKAMH MCIOJIb30BaHUSI KOMITBIOTEPHOM
TEXHUKH U HHPOPMAIIMOHHBIX TEXHOJIOTHH,
OCHOBHBIMH METOJIaMHU, CIIOCOOAMHU U CPECTBAMU
MOJTyYCHUSI, XpaHEHHUsI, TepepadboTKH HHPOPMAITHI
MIPU TIOMCKE CTAaHIAAPTOB, PETJIAMEHTUPYIOIIUX
XpaHEHHE apXUBHBIX JIOKYMEHTOB B KOHKPETHOM
OpraHu3alii, HaBbIKAMHU UCIOJIb30BAHUS TPABOBBIX
0a3 JaHHBIX C IEIbI0 UX ITOKCKA,

- MMpaBUJIaMH OPTaHU3AIMU BCEX ITANOB pabOTHI C
JIOKYMEHTaMU C LEbI0 UCIIOIb30BAHMS
HOPMATHUBHBIX MPOLIEAYP MPU BHEAPEHUHU
MOJIOKEHUM CTaHAAPTOB B pabOTy apXHUBOB
opraHu3anui

- MPUHIIMIIAMH OPTaHU3alUHA APXUBHBIX CITYKO U
ApXMUBHOT'O XpaHEHUsI JOKYMEHTOB B OpraHU3aLMsIX
Ha OCHOBE MEXKIyHAPOIHBIX, HAIIMOHATIBHBIX U
OTPACJIEBBIX CTAaHAAPTOB B apXMBHOM JIEIC.

1.3. MecTo TUCHUIUIMHBI B CTPYKTYpe 00pa3oBaTeIbHON IPOrpaMMBbl

I[I/ICIII/IHJ'II/IHa «CTaHz[ameaum[ JOKYMCHTAlIlMOHHOT' O obecreucHus YHOPaBJICHUS
OTHOCHUTCS K 0a30BOM YacTH OJI0Ka JUCHUITIINH yqe6H0r0 IIJ1aHa.

J171st OCBOGHMSI TUCIUTUIMHBI HEOOXOAMMBI 3HAHUS, YMEHUS U BIaIeHUs, CHOPMUPOBAHHbBIE
B XOJI€ U3YUYCHHS CIEAYIOIUX JUCUUILUIMH U TPOXOKIACHUS MPAKTHUK:

- JIoOKyMEHTOBEICHHE;

- Opranuzanus u Texnosnorus 10OV,

- UndopmaninoHHbie TEXHOIOTHH;

- McTopus rocy1apCTBEHHBIX YUPEKIECHUN IOCTCOBETCKOM Poccuu;

-Nudopmanmonnsie TexHonoruu B JJOVY.

B pe3ynbrare ocBOEHUS NUCHUIUIMHBI (POPMUPYIOTCS 3HAHUSI, YMEHUSI U BIIaJICHUS,
HE00XO0IMMBIE /ISl U3YUYEHHUS CICAYIONUIMX TUCIHUIINH U MPOXOXKACHUS MPAKTHK:
- ApxuBoBeJieHNE




2. CTpyKTypa JUCUMILIIHHBI

CTpyKTypa IMCUMIJIMHBI JIS 04HOI hopMbI 00yUeHM I

O06mas TpyA0EMKOCTb JUCIUTUITHHBI COCTABIISET 2 3.€., 72 4., B TOM YHCIIe KOHTaKTHag paboTa
oOydaronmxcs ¢ mpemnojaBaTeneM 28 4., caMocTosITeNbHas padoTta oOydaromuxcs 44 4.

Bupl yaeOHO# paboThI

(B Hacax) PopMeI

KonTaktHas TeryIero

. KOHTPOJIS
No Paznmen g % o 2 = YCIIEBAEMOCTH,

o =g g

/11 |  JACHUIUIAHEL/ TEMBI § z S % g dbopma
e < & |E o % w | 5 %é § 'S | NpOMeXyTOYHOH
S = | E E & E = g & | arrecranmu (no

1. | Beeoenue 7 1

2. | Pazoen 1. 7 |1 2 8 Hoxnan (scce)
Hcropus
CTaHIapTH3AINH
J10Y

3. | Pazoen 2 7 |2 2 8 Pedepar
Opranuzanus
CHUCTEMBI
CTaHJapTH3AIHH B
Poccuiickoit
Denepaunun

4. | Pazoen 3 7 2 2 8 KourponsHast
Yuudukarms u pabora
CTaHIapTH3AIHS
JTOKYMEHTOBETUECKUX
TEPMUHOB

5. | Pazoen 4 7 |2 4 4 Omnpoc
Yuudukanus u
CTaHJapTH3AIHS
JOKYMEHTOB Ha
Pa3IMYHBIX
HOCHTEIISIX U
TEXHOJIOTHI paboTHI ¢
HHAMH.

6. | Pazoen 5 7 |2 2 6 KonrposnbHast
Cranpaptuzanus B pabora
00JIACTSIX, CMEKHBIX C (dcce)

JI0V.

7. | Pazoen 6 7 4 Omnpoc
Crannaptuzamnus 9 6
JOY B PO nHa
COBPEMEHHOM JTane

8. | 3quem ¢ oyenKol 7 5:;;553““’16
HUTOTO: 7 12 16 44 72 4.




CTpyKTypa JUCHUIIMHBI VISl 04HO-3204HOI (popMBbI 00yUeHUs

OO0mmas Tpy10EMKOCTh AUCHUILTHHBI COCTABIISET 2 3.€., 72 4., B TOM YMCIIC KOHTaKTHas paboTa
oOyuaromuxcs ¢ npenogasareneM 16 4., camocrosrensHas pabota o0yuatommxcs 38 4., KOHTpoib — 18 4.

Bunel yueOHOI paboThI

(B yacax) Dopwmbi
TEKYIIETO
KonTakTHas

. KOHTPOJIS

Ne Paznen ) 2 e § % yCIIEBAEMOCTH,
/T |  TUCITUTUIAHBI/ TEMBI § 5* a S % g popma

e < & |24 Ew|B é § 2 | IPOMEXKYTOYHOM
S| 2 | § |E E %é == S & | arrecrauum (no

1. | Bseoenue 7 1

2. | Pazoen 1. 7 |1 1 6 Hoxnan (3cce)
Hcropus
CTaHIapTH3AIMH
10V

3. | Pazoen 2 7 |1 1 6 Pedepar
Opranuzanus
CUCTEMBI
CTaHIapTH3AIMH B
Poccuiickoit
denepanun

4. | Pazoen 3 7 |1 2 6 KonTponbHas
Yuaubukamnus u pabota
CTaHJapTH3AIHS
JTOKYMEHTOBETYCCKHX
TEPMHUHOB

5. | Pazoen 4 7 2 2 8 Omnpoc
Yuudukanus u
CTaHIapTH3AIHS
JOKYMEHTOB Ha
Pa3IMYHBIX
HOCUTENAX U
TEXHOJIOTHI pabOTHI ¢
HHUMH.

6. | Pazoen 5 7 1 1 6 KonrposnbHast
CrangapTusanuss B pabora
00J1aCTSAX, CMEXHBIX C (cce)

JI0V.

7. | Pazoen 6 7 Omnpoc
Cranpgaptuzanus 1 1 5
J1OY B P® Ha
COBPEMEHHOM JTare

8. rzamen 7 18 Egr?ggggbﬁme
HUTOrO: 7 |8 8 38 72 4.




CTpyKTypa IMCUMIJIMHBI 1JI 3204HOH (DOPMBI 00yUeHU s

O06mas TpyA0EMKOCTb JUCIUTUITHHBI COCTABIIAET 2 3.€., 72 4., B TOM YHCIIe KOHTaKTHag paboTa
oOyyJaromuxcs ¢ npenojapareneM 16 ., camocrosrensHast pabora o0y4aronmmxcs 55 4., KOHTpob — 9 4.

Bupl yaeOHO# paboThI

(B Hacax) DopMeI

KonTakTHas TeryIero

. KOHTPOJIS
No Pasnmen g % o 2 = YCIIEBAEMOCTH,

= g
/11 |  JACLUIUIAHEL/ TEMBI § = S % g dbopma

e < = T o % w | 5 %é § 'S | NpOMeXKyTOYHOH
S = | E E & E = g & | arrecranmu (no

1. | Beeoenue 7 1

2. | Pazoen 1. 7 |1 1 9 Hoxnan (scce)
Hcropus
CTaHIapTH3AINH
J10Y

3. | Pazoen 2 7 |1 1 9 Pedepar
Opranuzanus
CHUCTEMBI
CTaHIapTH3AIHH B
Poccuiickoit
Denepauun

4. | Pazoen 3 7 1 2 9 KourponsHast
Yuudukarms u pabora
CTaHIapTH3AIHS
JTOKYMEHTOBETUECKUX
TEPMHHOB

5. | Pazoen 4 7 2 2 9 Omnpoc
Yaudukanus u
CTaHJIapTHU3AIH
JOKYMEHTOB Ha
pa3IMYHbIX
HOCHTEIISIX U
TEXHOJIOTHI paboTHI ¢
HHUMU.

6. | Pazoen 5 7 |1 1 9 KourposnbHast
Cranpaptuzanus B pabora
00JIACTSIX, CMEXKHBIX C (dcce)

JIOV.

7. | Pazoen 6 7 Omnpoc
Crangaprusanus 1 1 10
JOY B PO nHa
COBPEMEHHOM dTane

8. Dr3amen 7 9 Eé);{gggibﬂme
HUTOTO: 7 |8 8 55 72 4.




3. Coneprxkanue IUCHUNTHHBI

Ne

HanmenoBanue pa3zjiena
JUCHHUILIHHBI

Conep:xanue

BBenenue

IIpenmer,  comepkaHue W 3a7ada
«Crangaptuzamus [JOY».

Ponp u mecto kypca cpenu Opyrux H3ydaeMbIX
mucuuiuiiH.  IloHATHS — «cTaHmapTuzauus» U
«yHH(DUKALIUD).

0O0630p UCTOYHUKOB U JTUTEPATYPHI [0 TEME.

Kypca

Pa3znen 1.
cranaaprusauuu 10Y

HUctopus

Ponb I'maBapxuBa u MockoBcKOro
roCyJapCTBEHHOTO UCTOPUKO-aPXUBHOTO MHCTUTYTA
B pEIICHWH BOIPOCOB OTPaACieBON yHUUKALNU
JIOKYMEHTOB. BenomcrBenHnas YHUPUKAUS
JoKyMeHTOB B 1920-x r. BBenenuwe eauHbIX
YYETHBIX bopm, nepevHen JIOKYMEHTOB,
yHUPUKALUT OMHCAHUA B 1930-¢ TOJBbI.
Cranpaptuzanus JI0Y B 1960-80-¢ rr. CrangapTsl
cuctemel YCJ. EI'CH, I'CAOY wu napyrue
HOPMATHBHBIE JOKYMEHTHI M HUX BJIUSHUE Ha
crannapruzanuio JI0Y B PO.

Knaccupukanms  kak  cocTaBHas  4acTh
cragnaptuzauu JJ0Y. Knaccudpukaroper TOCU u
METO/IbI KJIacCU(PUKAITTU nHdopmanuu.
Cranpapruzanus JJOY B 1990 rr.

Pa3znen 2. Opranuszanus cUCTEMbI
cragaaprusanuun B Poccuiickoit
Denepanun

HcTopusi cTaHOBIEHUS M Pa3BUTHUSI CUCTEMBI
crangaprusauuu B PO.

XapaxkTepuctuka 3aKOHOJATEJbHBIX,
HOPMaTHUBHO-ITPaBOBBIX aKTOB, HOPMAaTUBHO-
METOJIMYECKUX  JOKYMEHTOB ¥  CTaHAapTOB,
PETIaMEHTUPYIOIIUX IPOLECCHl CTaHAAPTU3ALUU B
Poccniickoit ®enepanumn.

Opranbl cTaHzapTU3alUM U CcepTU(UKALNN
Poccuiickoit  @enepaunu: PocrtexperyinupoBaHue
(I'occrangapt Poccun), Crangaptundopm
(BHUUCrannaptuzanun), BUHUTU, BHUNMAII
u apyrue. X nndpopManinoHHble pecypchl.

HopMaTuBHBIE JOKYMEHTBl W CTaHJApTHI,
pernaMeHTHpYIOIIMe MpoLecchl  pa3paboTKu U
BHeIpeHHUs craHaaptoB B P®. Opransl u
CTPYKTYPBbI, YUaCTBYIOIINE B 3TOM IpOIIECCe.

Pasznen 3. VYHuduxkanms wu
CTaHIApTH3ALMS
AOKYMEHTOBEI4eCKUX TEPMUHOB.

TepMHUHOJIOTUSI OCHOBHBIX MOHATUN B JTAaHHOU
cdepe u ee sBomonus. Hayunsie quckyccun 1920-x
IT.  3aKperuieHue  OCHOBHBIX  TOHSTUH B
HOPMaTHBHBIX JOKyYMeHTax oTpaciu B 1930-70-¢ rr.
YHupHUKamsa 10KyMEHTOBEAUECKOW TEPMUHOJIOTHH.
[TonsiTus «ZIETTONPOU3BOJICTBOY,
«JIOKyMEHTAIIHOHHOE 00eCleYeHne YIpaBICHUSD,
«yTIpaBJICHUE JIOKYMEHTaMM). [TonsiTHA
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CMOJUTMHHUKY»,  «KOIHUS», «OPUTHUHA» W JIp.
Tepmunomorusi, ucnosb3dyemas B chepe OV,
BKJIIOUEHHAsI B CTAHJIAPThI JPYTUX OTPaCIICH.

0O630p MIPaBOBBIX U HOPMaTUBHBIX
JOKYMEHTOB, COJEpXalllUX OCHOBOIOJArarume
JOKyMEHTOBeAuecknue  TepMuHbl.  O030p

COIIOCTABJICHUE OCHOBHBIX JIOKYMCHTOBEIUYCCKHX
TEPMUHOB B OTEYECTBCHHBIX W MEXIyHAPOTHBIX
CTaH/IapTOB.

Paznen 4. VYauduxkanus wu
CTAaHJAPTH3ALMs JOKYMEHTOB Ha
Pa3IHYHBIX HOCHTEJIAX H
TEXHOJIOTHI padoThI ¢ HUMM.

Yuudukanus JOKyMEHTOB Ha TPaJAUIIMOHHBIX
HocuTeysix. Cranmaptuzamuss W yHUUKAIKSA
YIPAaBJICHYECKUX  JOKYMEHTOB. JlelcTByroniue
I'OCTet B obmactu JOY pansg [OKyMEHTOB Ha

TpaJIMUMOHHbIX  Hocurenmssx.  CraHaapTel  Ha
«YHUOUIMPOBAHHBIE CHCTEMBl JTOKYMEHTALUN.
[IpaBoBbIE 51 HOPMaTUBHO-METOINYECKHE

HAOKYMCHTHI 110 TEMC.

ITousTue «AOKYMCHTBI Ha MalllUHHBIX
HOCHUTCIIAX). CTaH,I[apTI/I?»aLII/IH IIpouecCcCoB CO3aHuA
JOKYMCHTOB Ha MAIIMHHBIX HOCHUTCIIAX. OcHOBHBIC

CTaHJapTHhl, perIaMeHTHPYOIINE BOIIPOCHI
CO3JaHUs M MCIOJb30BAHUSA «MALIMHOYUTAEMBIX
JIOKYMEHTOBY.

ITonsiTne «DIJIEKTPOHHBIN JIOKYMEHTY.

CranpmapTel, perjlaMeHTHpYyIOUIHMe  pabdoTy ¢
JJNIEKTPOHHBIMH ~ JTOKYMEHTaMu  (IpaBWiIa X
CO3JIaHMsI, UCIIOJIb30BaHUs, BOMPOCH! OLM(PPOBKU U
T..). Cranmaptel Ha (opMaThl AIEKTPOHHBIX
JIOKYMEHTOB. IIpaBoBBIE U HOpPMAaTHUBHO-
METOAMYECKUE TOKYMEHTEHI 110 TEME.

Paznen S. Cranpapruszaumsi B
odaacTax, cMexxHbix ¢ J[OY.

TepMUHOIOTHYECKUE CTaHAAPTHI  CMEXKHBIX
obnacreir. CraHmapThl Ha aBTOMATU3UPOBAHHBIM
CHCTEMBI yIIpaBJICHUSI. CoBpeMeHHbIE
cnenupuKalid  HAa  CHUCTEMBI  DIIEKTPOHHOTO
nokyMeHToobopota. CTaHmapTel Ha Oymary Juist
JOKYMEHTOB ¥ HWHBIE HOCUTENNU WH(POpMAIUH.
CranmapTel CHUCTEMBl MEHEKMEHTa KadecTBa U
CUCTeMBbI ympaBieHUs aokymeHTamu. Cnenuduka
ux BHeapenuss B Poccum. CraHmapThl HWHBIX
obnacreii, cmexHbIx ¢ JIOY.

Paznen 6. Cranpapruzanusa 10Y
HAa COBPEMEHHOM JTarie.

HopmaTuBHBIE [OKYMEHTBI U  CTaHAApTHI,
pernaMeHTHpYIOIIMe Ipolecchl  pa3paboTKu U
BHenpeHusa crangapro JIOY B P®. Cucrema
CTaHIapTOB TO HWH(MOpMaIuu, OUOIHMOTEYHOMY |
n3narensckomy aeny (CUBU).

Opranbl W CTPYKTypbl, YYacTBYIOLIHME B
mpouecce  crangaptuzauuu - JJOY B PO.
Poccranagpar/TK 191  «HayuHo-TexHudeckas
nHpopManys, OUOINOTEYHOE M M3/IaTEIIHCKOE JICII0»
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(BUHUTN). Poccrananapt/TK I9I/TIK 4
«Yupasinenne jaokymenramuei»y  (BHUMIA/).
Poccranamapt/TK 459/TIK 6 «Ku3HEHHBIA UK
3JIEKTPOHHOTO JIOKYMEHTOO00POTaY (D0C0).
Poccranamapt/TK 076 «Cucrembl MEHEIKMEHTa
(BHHUUC). 1x pa3paboTkw.

OO1ecTBEHHBIC OpraHU3alluU, Y4YaCTBYIOIINE
B npouecce cranaaprusanuu JOY B PO.

HannoHanpHble CTaHIApTBl M POCCUHCKHE
aQHAJIOTU  MEXAYHapOAHBIX  CTAHIApTOB IO
yOPaBICHUIO JOKYMEHTAIMEH, HCIOJIb3yeMbIC B
JOY Ha coBpeMEHHOM 3Tare.

4. Oo6pa3oBaTe/ibHble TEXHOJOTHU

Ne Buabl yueOHbIX O0pa3zoBarTenbHbIC
HaumenoBanue pa3jaeina .
n/n 3aHATHH TEXHOJIOTHH
1 12 3 4
1. |Bseoenue Jlexyus 1. Beoonas nexyus c
UCNnoIbL308aHUEM
sudeomamepuaos
2. |Pazoen 1. Jlexyus 2. Jlexyus ¢ ucnonvzosanuem
Hcropus crannapruzanuu OV 8UOCOMAMEPUANO8

Paszeeprymas 6eceoa ¢
o0ocyacoeHuem 00Kaoa

CamocmosmenvHas Tloocomoska K 3anamuro ¢
paboma 1. UCNONb308AHUEM
UHGDOPMAYUOHHBIX U
NEKMPOHHBIX PECYPCO8

3. |Pazoen 2 Jlexyus 3. Jlexyus ¢ ucnonv3osanuem
Opraau3zanus CHUCTEMBI 8UOCOMAMepUanos
cranmaptu3auuu B Poccuiickoit
denepanun IIpakmuueckas paboma|Koucyremuposanue u

U ceMuHapcKoe npogepka peghepamos
sanamue 1. nOCpeoCmeoM 2IeKMpPOHHOU
noumol
Ilooecomoska peghepama c
UCNONb308AHUEM
Camocmosmenvhast UHDOPMAYUOHHBIX U
aboma 2. 971eKMPOHHBIX PECYypPCco8
4, Jexyus 4. I'pynnosoe obcysicoenue
membl
Pazoen 3 Camocmoamenvras
YHudukanms u cranaapTuzanus |paboma 3. Iloozomoexa KoHmponbHOU
JIOKYMEHTOBETYECKUX TCPMHUHOB pabomul ¢ ucnonvzosanuem

UHGOPMAYUOHHBIX U
91eKMPOHHBIX PECyPCo8
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5. Jlexyus 5. Jlekyus ¢ ucnonv3osanuem
Hnmepnem-pecypcos u
Pazoen 4 Ipaxmuyeckas paboma|paz60pom KOHKPEMHbIX
YHubukauus u CTaHIapTU3aLUs (U ceMUHAPCKOe cumyayutl
JIOKYMEHTOB Ha Pa3IUYHbBIX 3auamue 2.
HOCHUTEJISIX U TEXHOJIOTUH Iloozomoseka k sanamuro ¢
pabOThI C HUMH. Camocmosmenvras UCNnoIbL308aHUEM
paboma 4. UHOPMAYUOHHBIX U
91EeKMPOHHBIX PeCypcos
6. |Pazoen s Jlexuyus 6. Jlexyust ¢ ucnonv3osanuem
Crangaptusanuss B 00JacTX, Humepnem-pecypcos u
cMexHbIX ¢ JIOY. IIpakmuueckas paboma|pazdopom KOHKPEemHbiX
U ceMuHapckoe cumyayuil
3auamue 3.
Iloocomoska koHmpoabHOU
CamocmosmenvHas pabomwi ¢ ucnorvb3o8aHuem
paboma 5. UHGOPMAYUOHHBIX U
91eKMPOHHBIX PECyPCo8
1. Jlexyus 7. Jlekyus ¢ ucnonv3osanuem

HUnmepuem-pecypcos u
lIpaxmuueckas paboma|paz60pom KOHKPEmMHbIX

U cemuHapckoe cumyayutl
Paszoen 6 sansmiue 4.
Crangaptuzanusa JJOY B PO Ha Tloozomoska k 3anamuio ¢
COBPEMEHHOM 3Tarie UCNONb308AHUEM

UHDOPMAYUOHHBIX U

NEKMPOHHBIX PECYPCO8

Camocmosamenvras
aboma 6.

B nepuoa BpeMEHHOT0 NPHUOCTAHOBIEHMS MOCELICHUS OOYyYaroLMMHCSA MOMEUIeHUNH U
tepputopun PITY. anga opranmszamuu ydeGHOro mpouecca ¢ MPUMEHEHHEM 3JIEKTPOHHOIO
o0yueHMsI W JAUCTAaHIMOHHBIX OOpPa30BaTENbHBIX TEXHOJOTHH MOTYT OBITh HCIOJIb30BaHBI
cienyroue 00pa3oBaTesIbHbIE TEXHOJIOTHH:

— BUJICO-JICKLIUH;

— OHJIAWH-JIEKIINY B PEKUME PEAIIBHOTO BPEMEHH;

— DIIEKTPOHHbIE YYEOHUKH, yueOHbIe TOCOOUs, HayYHbIE U3JaHUS B DJICKTPOHHOM BUJIE U
JOCTYT K MHBIM 3JIEKTPOHHBIM 00pa30BaTeIbHBIM PECYpCaM;

— CHUCTEMBI JJISl DJIEKTPOHHOI'O TECTUPOBAHUS;

— KOHCYJbTallH C UCIIOJIb30BAHUEM TCIICKOMMYHUKAIITUOHHBIX CPEACTB.

5. OneHka MJIAHUPYEMBIX Pe3yJbTATOB 00y4YeHHS
5.1. Cucrema onleHUBaHUsA

dopma KOHTPOJIsSI Makc. KoJIH4ecTBO 6aJ110B
3a oxny Bcero
padory
Texymui KOHTPOJIb:
- onpoc 5 6annos 30 6annos
- yuacmue 8 OUCKYCCUU HA cemMunape |5 6annog 10 6annos

- KoHmpoavHas paboma (memwl 1-3) 10 bannos 10 b6annos
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- KoHmpoavHas paboma (memwl 4-5) 10 bannos 10 b6annos
[IpoMexxyTouyHas arrecTanus 40 b6annos
(pepepam)

Hroro 3a cemectp (Oucyuniuny) 100 6annos
9K3aMeH

[TomyuyeHHBIN COBOKYIIHBIN PE3yJIbTAT KOHBEPTUPYETCS B TPAAULIMOHHYIO IIKAJIy OLICHOK U B
HIKaTy olleHOK EBporeiickoil cucreMsl mepeHoca u HakorieHust kpenutoB (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBUU C TaOIUIICH:

100-Ganpras TpaauiuoHHas IIKaa Ilxama
—Rard ECTS
%5 — 100 OTiIn4yHO A

83 - 94 B

68 — 82 Xopoio 3a4TEHO C

56 — 67 v D

50 _ 55 JIOBJICTBOPUTEIILHO =

20 —49 He EX
0_19 Y IOBJICTBOPUTEIHHO HE 3a4YTEHO =

5.2.KpuTepun BbICTABICHUS OLICHKU MO TUCHIUILTAHE

Banapl/
HIkanaa
ECTS

Onenka no
JMUCHMILIMHE

Kpurtepun oueHku pe3yjbTaToB 00y4eHHs 110
AMCUHMILINHE

100-83/
AB

«OTIUYHOY/
«3a4TEHO
(oTuyHO)»/
«3a4TECHO»

BricraBnsercst oOyuaromniemycs, eciiu oH ri1y0oKo U
MPOYHO YCBOUJI TEOPETUYECKUHN U MPAKTUIECKUI
MaTepHuall, MOXKET IMPOJIEMOHCTPUPOBATH STO Ha 3aHATHUSIX
U B XOJIe MPOMEKYTOYHON aTTeCTallUU.

OO0yuaromuiicst HICUEPIBIBAIOIIE U JOTUYECKU CTPOMHO
u3naraet yueOHbI MaTepuan, yMeeT YBA3bIBaTh TEOPHUIO C
MPAKTUKOH, CIIPABIISIETCS C pEIIEHUEeM 3a7ad
npo¢eccCHOHaIBbHON HANPAaBIEHHOCTH BHICOKOTO YPOBHS
CIIO’)KHOCTH, MPABIIILHO 00OCHOBBIBACT MTPHHSATHIC
peleHus.

CB00OJIHO OpHEHTUPYETCS B YUEOHOH 1
npo¢ecCHOHATLHOMN JINTepaType.

OrneHka Mo JUCIHUILTMHE BBICTABISIOTCS 00ydaromeMycst ¢
YYETOM PE3yIbTATOB TEKYIIEH U IIPOMEKYTOUHOU
aTTeCTalluu.

Komniereniuu, 3aKkpeni€Hnble 3a TUCIUTITMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKHIDY.

82-68/

«XOpouIoy/
«3a4TEHO
(xoporto)y/
«3a4TECHOY

BrictaBnsiercst o0ydaromemycs, €Ciiu OH 3HAeT
TEOPETUUECKUI U MPAKTUUECKUN MaTepua, FpaMOTHO U 11O
CYIIIECTBY M3JIaraeT €ro Ha 3aHITHUSIX U B XOJI€
HpOMe)ICYTOqHOﬁ arrecraluu, He I[OHyCKaSI CyIJ_IeCTBCHHBIX
HETOYHOCTEHA.

OOyuaronuiicss IpaBUIBHO IPUMEHSET TEOPETHUECKHE
TTOJIOXKEHUS TIPU PEIICHUN MPAKTUUECKHUX 3a/1a4
npodeccHoHaAIbHON HAMPABICHHOCTH PA3HOTO YPOBHS
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Banael/
IxaJuaa
ECTS

OuneHka mo
JUCHUILIMHE

Kpurtepun oneHkn pe3y1bTaToB 00y4eHUs 10
AUCLHMILIAHE

CJIO’KHOCTH, BJIa/Ie€T HEOOXOUMBIMHU JUI TOI'0 HABBIKAMU
U IIpUEMaMU.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B y4eOHOH U
npoeCCUOHATILHOM JITepaType.

OneHka 1o JUCLHUIUIMHE BBICTABIIAIOTCS 00yYaromeMycs C
y4E€TOM PE3yNbTATOB TEKYIIEH U IPOMEKYTOYHOU
aTTECTaLlUN.

Komrnierennuu, 3akperiéHHbie 3a JUCUUILUIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIMHY.

67-50/
D,E

«YIOBIIETBOPH-
TEIbHOY/
«3a4TEHO
(ynosneTBopu-
TEJIBHO )»/
«3aUTCHO

BricTaBnisiercsa oOy4aromieMycsi, €CiIi OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUUYECKUI U MPAKTUYECKUN MaTepual,
JIOITyCKAeT OTAEIbHBIC OMIMOKY MPH €T0 U3JT0KECHUHU Ha
3aHATHUSX U B XOJI€ IPOMEXKYTOUYHOM aTTecTaluu.
OOyyaromuiics UCIBITHIBAET ONPEICIEHHbIE 3aTPYAHEHUS
B IPUMEHEHUH TEOPETUUECKUX IOJI0KEHUH TPU PELICHUU
MPAKTHYECKHX 33124 MPO(HECCHOHAIBHOM HAIPABICHHOCTH
CTaHapTHOI'O YPOBHS CJIO)KHOCTH, BJIAJCET
HEOOXOAUMBIMH JJISl 3TOTO Oa30BBIMH HABBIKAMH U
MpUEMAMHU.

JleMOoHCTpUpYyEeT JOCTaTOYHBIM YpOBEHb 3HAHUS yU4eOHOU
JIUTEPATYyPBI 110 TUCLHUIIIVHE.

OneHka no JUCHUILIMHE BBICTABIISIOTCS 00yUaromeMycs ¢
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTECTALlUN.

Komnerenum, 3akpeniaéHsble 3a JUCIUILIINHOM,
c(OpMHUPOBAHBI HA YPOBHE — «JIOCTAaTOYHBINY.

49-0/
F,FX

«HEYIOBIETBOPUTE
JILHOY/
HE 3a4TEHO

BricTaBnsiercs oOyuaromiemMycs, €ciii OH He 3HaeT Ha
0a30BOM ypOBHE TEOPETUUECKHUI U MPAKTUIECCKUN
MaTepHal, J1oMycKaeT rpy0oblie OIIMOKH pU ero
M3JI0KEHUU Ha 3aHATHUAX U B X0J1€ TPOMEKYTOUHON
aTTeCTalUu.

OOyyaromuiics UCIBITHIBAET CEPhEIHBIE 3aTPyIHEHUS B
IIPUMEHEHHUH TEOPETUUECKUX ITOJI0KEHUN IIPU PELLICHUH
MPaKTUYECKHX 3a7a4 MpodeccnoHanbHON HaNpaBIEHHOCTH
CTaHJAPTHOI'O YPOBHS CJIIOKHOCTH, HE BJIAJIEET
HEO0OXOIMMBIMHU ISl 3TOTO HaBBIKAMU U TPUEMaMHU.
JleMoHCTpHpYeT pparMeHTapHbIe 3HaHUS y4eOHOM
JIUTEpaTyphl 10 JUCHUILINHE.

OreHka 1Mo JUCHUIUIMHE BBICTABISIOTCS 00YYatOEMyCs C
YYETOM pPE3yabTAaTOB TEKYLIEH U MPOMEXKYTOUYHOMN
aTTeCTaluu.

KomnereHumn Ha ypoBHE «JIOCTATOYHBIN), 3aKPEIUIEHHBIE
3a AMCUUIUIMHON, HE COPMHUPOBAHBI.

5.3. OueHouHbIe cpencTBa (MaTepuabl) UIsl TEKYLIETO KOHTPOJIS yCIIEBAEMOCTH,
IPOMEKYTOUHOM aTTecTaluy 00yUaroIuXxcs Mo JUCHUIUINHE

IIpumepHas TeMaTuka pedepaToB (TeMbI ISl IcCe)
1. 3Hauenue u POJIb CTaHAApTU3alUU JJIA JOKYMCHTAIUOHHOTI'O 06CCHC‘-ICHI/I$I YHOpaBJICHUA
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2. OCHOBHBIC ATaNbl pa3BUTHUS cTaHaapTH3auu B chepe 1OV

3. HopmaTuBHO-IpaBoBOe o0ecrieueHrne cTanaapTu3anuu B PO.

4. Opranuzanus CUCTEMbI CTaHapTU3auuu B PO

5. OCHOBHBIE OpraHbl U CTPYKTYPbl CUCTEMBI CTaHAapTU3aluu B PO

6. Ctpyktypsl PocTexperynupoBanus, BOBJICYCHHBIE B Mpoliecc cTanaaptuzanuu cheps JOVY.
7. DOpMHUpPOBAHUE U PA3BUTHE CUCTEMBI CTAaHAPTOB, UCNOIb3yeMbIX B JIOVY.

8. Yuudukanus u crangaptusaius repmuHosiorun JJOVY.

9. CraHmapthl, peryaupyronme padoTy ¢ JOKYMEHTAMU Ha MallMHHBIX HocutTensx. Mcropus
CO3JaHUs U aHAJIM3.

10. CoBpemeHHBIE CTaHAAPTHI, IpuMeHsieMbie B cepe JOY.

11. HaumoHanpHble CTaHAAPTHl AHAJIOTHM MEKIyHApOJHBIX CTAHIAPTOB IO YNPABICHUIO
JIOKYMEHTALUEH.

12. Poms BHUMJIA /L B Bo3poxaeHun cranaaptusanuu cepsl JJOY.

KOHTpOJIbeIe BOIIPOCHI IJIA aTTECTAIIMHU 110 UTOraM OCBOCHUA TUCHMUIIJIMHBI:

1. 3nauenue u poas crangapruzanuu st JJOY

2. OcHOBHBIE 3Talbl Pa3BUTUA cTaHgapTH3aluu chepsl JOY

3. HopmaTuBHO-TIpaBoBOe oOecrieueHrne cTanaapTu3anuu B PO.

4. OOwas CTpyKTypa U HalpaBiIeHUs JIESITEIbHOCTH OCHOBHBIX OPIaHOB IO CTaHJApTU3ALUH B
P®.

5. O0mias xapakTepUCTHKA CTaHIApTOB, IpUMeHseMbIX B cepe JJOVY.

6. CrangapTuzaiys OCHOBHBIX JJOKYMEHTOBEIUECKUX TEPMUHOB.

7. CranpapTsl, peryaupylomue paboTy ¢ JOKYMEHTaMU Ha MallMHHBIX HOcUTesX. Mcropus
CO3/IaHUS U aHAJIU3.

8. CoBpeMeHHbIE CTaHAapThl, MpuMeHseMsble B cepe JJOY.

9. IloHATHS «TOKYMEHT», «3alHChY», «JOKYMEHTHPOBaHHasi HH(POpMaIUsa» B CTaHIAapTaX.

10. HaunoHnanbHble CTaHAAPTHI — aHAJIOTH MEXIyHapoAHbIX cranaapTos MCO.

11.TOCT P UCO 15489-1-2007 u ero 3Hauenue ans Poccun.

12. TK 191 CUBU/] u ero poas B crangaptuzauuu JJOY B PO.

13. OtpacneBble TepMuHOJIOrHYecKkue cranaaptel PO: ncropus co3ganus u pa3BUTHS.

14. CrangapTsl Ha yHU(DUIUPOBAHHbBIE CUCTEMbI JOKYMEHTALINH.

15.TOCT P 6.30-2003 u cBsizaHHbIE ¢ HUM HOpMaTUBHBIE JOKYMEHTHI [IOY B PO.

6. YueOHO-MeTOIMYeCcKOe U HH(POPMAIIMOHHOE o0ecnieYyeHne T CIHIIMHbI

6.1. Cnucok MCTOYHMKOB U JIUTEPATYpPbI
Hemounuku
OcHognbie

1. denepanpubiii 3akoH oT 27 npexkadbps 2002 roma No 184-®3 «O TeXHUYECKOM
perynupoBanumn» (B pen. 0105.04.2016) // http:www. gost.ru (pexxum moctymna cBOOOTHBIN).

2. ®enepanbHblii 3ak0H OT 29.06.2015 Ne 162-®3 «O cranmaprusanuu B Poccuiickoit
®deneparuny» (B pen. ot 03.07.2016) // http:www. gost.ru (pesxxum goctymna cBOOOIHBIIH).

3. TOCT P 1.12-2004 «IocynmapcTBeHHass CHCTEMa CTaHAapTU3aluKd Poccuiickoit
Oeneparun. CTaHgapTU3ALMS U CMEXHbBIE BUJIBI 1€ATEIbHOCTU. TepMHUHBI U onpeaeseHus». M.:
Cranpaptundopm, 2004.

4. TOCT P 1.2-2014. Crannaptuzanusi B Poccuiickoit ®@enepanuu. CraHaapTbl
HanroHanbHBIe Poccuiickoit deneparuu. [IpaBmna pa3paboTku, yTBEpKIeHUs, OOHOBICHUS U
orMenbl. M.: Ctannaptundopm, 2014.
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5. TOCT P UCO 15489-1-2007 «Cucrema crangaptoB 1o uapopmanuu. bubamoreunomy
U U3JATeNbCKOMY Jeny. YmpaBieHus JokyMeHTamu. OOmume TpeboBaHus». M.:
Cranmaptundopm, 2007.

6. TOCT P HUCO 23081-1-2008 «CHUBUJ. Ilpomeccsl ymnpaBieHUs IOKYMEHTaMHU.
Mertananusie s gokymeHToB: Yacts 1. [Ipunmuner»y. M.: Ctangaptundopm, 2008

7. TOCT P 1CO 22310 — 2009 «CUBN/I. PyxoBoacTBO 11 pa3pabOTUYMKOB CTaHIAPTOB,
CTaHABJIMBAIOIIMX TPEOOBAHUS K yIIpaBIeHHUIO JoKyMeHTamu». M.:Ctangaptuadopm, 2009

8. TOCT P 7.0.8.-2013 CUBU/J. «/lenonpon3BOACTBO U apXWUBHOE JA€T0. TepMUHBI H
onpeneneHus». M.: Crangaptuadopm, 2013.

9. TOCT P HUCO 30300-2015 «CUBUA. Cuctemsl ympaBieHus AokyMeHTamu. Oomrue
MOJIOXKEHUS U cioBapby. — M.: Ctangaptundopm, 2015

10. TOCT P UCO 30301-2014 «Mudopmanus u nokymenrtanus. CucreMa MEHEIKMEHTA
3amuceity. — M.: Ctangaptuadopm, 2014,

11. TOCT P HCO 30301-2017 «CUBUJ. Cucremsl ynpaBieHUSIOKYMEHTAMH.
TpeboBanusi». — M.: Ctangaptuadopm, 2017.

12. TOCT P 7.0.97-2018 «CUBU /. Opranu3aiinoOHHO-PACIIOPSIUTEIbHAS JOKYMEHTAITHSI.
TpeboBanus k opopmiieHuto fokyMeHToB». M.: Ctannaptundopm, 2018.

Hononnumenvhoie

1. TOCT P 1.5-2012 «Cranpaptuzauusi Poccuiickoit ®enepanuu. CraHnaprbl
HallMoHalbHble. [IpaBuiia MOCTpOEHHUs, H3JIOKEHUs, odopmieHHs U o00o03HaueHus». M.:
Cranpaptundopwm, 2012. 24 c.

2. TOCT P 1.7-2008 «Cranmaptuzanus B Poccuiickoit ®Denepanmu. CTaHmapThI
HanuoHanbHble Poccuiickoii ®enepanuu. IlpaBuna odopmieHuss U 0003HAYEHHUS IPU
pa3paboTKke Ha OCHOBE NPUMEHEHHS MEXIYHapOAHBIX cTaHmapToB» -M.:CranmapTtuHgopm,
2008.

3. TOCT P 51141-98. Jlenonpou3BOACTBO U apXHWBHOE Jen0. TepMUHBI M ONpEIeTeHuUs.
M.: T'occrannapt Poccun, 1998. 7c.;

4.TOCT 6.10.4-84. Ilpunanue 10pUINYECKON CHIIBI TJOKYMEHTaM Ha MAallIMHHOM HOCHUTEJe
U MalllMHOTpaMMe, CO3/1aBa€MbIM CpEACTBAMM BBIYHUCIUTENbHOM TexHMKH. M.: I'occranpapr,
1984.

5.TOCT P 6.30 — 2003 YHu¢duurpoBaHHble CUCTEMbI JOKYMEHTALUU. Y HUPUIIMPOBAHHAS
cucTeMa OpraHU3allMOHHO-PACHOPSIUTENILHOW JOKyMEHTaluu. TpeOoBaHHs K O(OpPMIIEHHUIO
nokymeHToB. M. M3a-Bo crannaptos, 2003

6. TOCT P UCO 9000-2015 Cuctembl MeHekMeHTa KadecTBa. OCHOBHBIE MOJOXKEHUS U
cioBapb. M.: Cranmaptundopwm, 2015;

7. TOCT P HCO 9001-2015 Cucrembl MeHeIKMEHTa KadecTBa. TpeOoBaHus. M.:
Cranpaptundopm, 2015;

8. TOCT P HCO 9004-2004 CucreMbl MEHEKMEHTA KauecTBa. PeKOMEHIAIUUA 10
yiy4dieHuto gesrensHoctd. M.: Crannaptundopm, 2004;

9. UCO 15489-2 2001(R) «Mubopmanus u foKyMeHTaIMs. YTIpaBleHus 3anucsaMu. YacTb
2». I'occtanapt Poccun. ®I'YIT BHUUKU.M.: 2003.

10. UCO 15489-1 -2001 (R) «Mudopmanms u JOKyMEHTAIMs. YTIPAaBICHUS 3aIHCSMH.
Yactp 1: O6mue tpedoBanus». ['occtangapt Poccun. ®I'YITI BHUMKU.M.: 2003.

Jlumepamypa
OcHosHas
1. Bapnamona JI.H. Crangaptu3anus ynpaBieHus ToKyMeHTamMu. Y uyeOHuK. M.: M3n-Bo
TEPMUKA, 2018. 504 c.
2. Bapnamosa JI.H. Ctangaptuzanus nenomnpoun3BojictBa B PCOCP-CCCP-P®: Yyebnoe
nocob6ue. M.: M3a-Bo «CryTHHK+», 2016. 200c¢.
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3. Bapmamosa JI.H., baton JI.C., bactpukoBa K.A. Ynpasnenue nokyMeHTanueu: AHTo-
PYCCKUI aHHOTUPOBAHHBIN CJI0Baph CTAHIAPTU3UPOBAHHOM TepMUHOJIOTHUA. M.: M31-BO
«CnytHuk+», 2017. 399¢

00noIHUMeNbHAs
1.KpsutoBa I'.JI. OCHOBBI cTaHIapTU3alUU CEPTU(PHUKALNN, METPOJIOTHU: YYEOHUK IS
BVY3o0B, 3-e u3zn. — M.: U3a-so «lOHUTH», 2006. — 671 c.
2. Tlocteika B.M. Hayuno-meronudeckue OCHOBBI cranmaptuzammu. — CII6, u3a-Bo
Actepuon, 2007. — 264 c.
3. CokxoBa A.H. Pa3ButHe rocynapcTBEHHOH CTaHIApTU3alUM  OpPraHU3aIMOHHO-
pacnopsiuTenbHbIX TokyMeHTOB// Cekperapckoe neno. — 2003. - Ne 5. — C. 15-18
4. W3 uctopuu cranaapruzauuu 1okymentoB B CCCP. Begomcrennas yaudukanus 1920-
x ronoB. // Tpyast BHUN AN, — T.2. - M., 1973.
5. KpoeutoBa I'.JI. OcHOBBI cTaHmapTu3amuM cepTH(UKANNU, METPOJIOTHU: yUEOHUK s
BVY3o0s, 3-e uza. — M.: Usn-so «lFOHUTH», 2006. — 671 c.
6. Ilocteika B.M. Haywno-meromumdeckue OCHOBHI cranmaptu3ammu. — CIIO6, u3a-Bo
Actepuon, 2007. — 264 c.

6.2. [lepeuens pecypcoB nHGOPMAIIMOHHO-TEIIEKOMMYHHUKAITMOHHOM ceTu « THTepHeT».

- «OdunnanbHpli MHTEpHET-TIOPTAJl IpaBoBOM uH(popMauum». - Pexum pocrymna:
WWW.pravo.gov.ru, CBOOOTHBI

- «OdunmanpHei callT DeepalbHOTO areHTCTBA 10 TEXHUYECKOMY PETYJIIMPOBAHHUIO U
MeTposiorum». — Pexum nmoctyna: Wwwgost.ru, cBoOO HBIH.

- «O¢ummaneHplii  caiT BcepoccHiicKoro Hay4HO-HCCIIEAOBATENLCKOTO WHCTUTYTA
noKymeHTOBeneHuss U apxuHoro nena (BHUMJIAJ])» - Pexum moctyma: Www.vniidad.ru,
CBOOOIHLIA.

7. MarepuajbHO-TEXHHYECKOe oDecnedeHne TN CHUIITUHbI

JIaGopaTopHble 3aHATHS MPOBOJAATCS B KoMIbloTepHbIX Kinaccax MAU PITY. Hamuuue
IUIa3MEHHOW TaHeJM TIoMoraer B OOyYeHHWH CTYIEHTOB, T.K. CHayajla IIpernojaBareib
JIEMOHCTPUPYET Ha OOJIBIIIOM 3KpaHEe alropuTM paboThl, 3aTeM CTYIEHTbl MNPHUCTYMNAOT K
CaMOCTOSITeNIbHOU paboTe.

IIpu mnpoBeneHuM J1aGOPATOPHBIX PAOOT HCHONB3YIOTCA VHTEpHET - MCTOYHUKU U
MeToaudeckue marepuanbl. CTyneHThl paboTaloT ¢ Oo(UIMAIbHBIMU CalTaMH OpPraHoOB IO
cranaaptuzauu P®: Poccrannapra, CrangaptuHdopM U APYyTrUMH, a TaKkKe ¢ OQUITHATBHBIMU
caiitamMu opranoB cepsl yrpasieHus qokymentamu: Pocapxus, BHUMNJIA ] u npyrumu.

B nporecce 00y4eHus 3a1eiicTBOBaHbI eIy IoIue MPOrpaMMHBIE CPEICTBA:
- ABBYY FineReader
- Internet Explorer, Mozilla Firefox

8. Obecneyenne 00pa3oBaTeIbHOIO NMpoLECCa IS JIUL ¢ OTPAHNYCHHbIMH
BO3MOKHOCTAMMU 3/10POBbA

B X0J¢€ peanmr3an JUCHUITIIMHBI UCITIOJIB3YIOTCA CICAYIOIUE TOITOJTHUTCIbHBIC
METOAbI O6y‘-ICHI/I$I, TCKYIICTO KOHTPOJIA YCIICBACMOCTH U HpOMC)KyTO‘-IHOﬁ aTTeCTanuu
06yqa1011mxcz B 3aBUCUMOCTH OT UX MHAWBUAYAJIbHBIX 0COOCHHOCTEH:

® JUIS CIENBIX ¥ CTa00BUISIINX:

- JIeKIMH O(OPMIIAIOTCS B BUJE AJIEKTPOHHOIO JIOKYMEHTA, IOCTYIMHOTO C IOMOIIbIO
KOMIIBIOTEPA CO CIEIUATN3UPOBAHHBIM MMPOTPAMMHBIM 00ECTICUCHUEM;

- THUCbMEHHBIE 3a/laHds BBIMOJHAIOTCS HAa KOMIBIOTEPE CO CIELHATU3UPOBAHHBIM
MPOrPaMMHBIM 00€CTIedeHUEM, U MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;
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- o0ecrnieunBaeTCsl MHIUBUIyIbHOE paBHOMEPHOE ocBelieHue He meHee 300 Jrokc;

- JUIS BBIIOJHEHUS 33aJaHHUS TNPH HEOOXOJMMOCTH TIPEAOCTABISCTCA YBEINYHMBAIOLICE
YCTPOHCTBO; BO3MOYHO TAK)K€ MCII0JIb30BaHNE COOCTBEHHBIX YBEIMUYUBAIOIIUX YCTPOUCTB;

- MUCHbMEHHBIE 3a7]aHNs O(POPMIISIOTCS YBEIMYEHHBIM HIPUPTOM;

- 9K3aMEH M 3au4€T MPOBOAATCSA B YCTHON (hOpMeE UM BBIIOIHSIOTCA B TUCbMEHHON (hopMme Ha
KOMIIBIOTEPE.

® Ui TIYXHUX U cIa00CTBIIIAIHX:

- Jekuud O(OPMIIIOTCS B BHJIE JJIEKTPOHHOTO JOKYMEHTa, JHOO MpPedoCTaBIsAETCS
3BYKOYCWJIMBAIOLIAsl annapaTypa UHAUBUYaIbHOTO [10JIb30BaHMS;

- MUCHbMEHHBIE 3aJJaHUs BBITIOJIHAIOTCS Ha KOMITBIOTEpE B MUCHbMEHHOM (hopme;

- 9K3aMeH M 3auéT MNpOBOAATCA B IHUCbMEHHOW (opMe Ha KOMIBIOTEPE; BO3MOXKHO
npoBesieHue B (hopMe TeCTUPOBAHMUS.

e JUIs JIML C HAPYLIEHUSIMU OIIOPHO-/IBUTaTEIbLHOIO afapara:

- JeKUUM O(OPMIISIIOTCA B BHJIE 3JIEKTPOHHOI'O JOKYMEHTa, JOCTYHHOI'O C IOMOILBIO
KOMITHIOTEPA CO CHEIMATN3UPOBAHHBIM ITPOrPAMMHBIM 00€CIICUeHUEM;

- THUCBMEHHBIC 33JaHUS BBINOJHAIOTCA HAa KOMIBIOTEPE CO CHELHMAIU3UPOBAHHBIM
MIPOrpaMMHBIM 00€CIIeYeHUEM;

- 9K3aMeH M 3au4€T MPOBOAATCSA B YCTHON (hopMe UM BBIIOIHSIIOTCSA B TUCbMEHHON (hopme Ha
KOMIIBIOTEPE.

ITpu HEOOXOIUMOCTH MpelycMaTpUBAETCs yBEIMUEHUE BPEMEHHU I IOATOTOBKU OTBETA.

[Ipouenypa  mnpoBeieHHUS  MPOMEKYTOUHOM  arrecTauuu I 0Oydaroluxcs
YCTaHABIMBACTCS C Y4YETOM HUX MHIUBUAYaJIbHBIX ICUXO(PU3HMUECKUX OCOOEHHOCTEH.
[TpomexyTo4Hast aTTeCTAIHsI MOYKET TPOBOAUTHCS B HECKOJIBKO 3TAIIOB.

IIpu npoBeneHNM NpPOLEAYPHl OLEHUBAHUS PE3yJbTATOB OOyuUeHHs IMperyCcMaTpUBaeTCs
UCTIOJNIb30BAaHNE TEXHUYECKUX CPEICTB, HEOOXOAMMBIX B CBS3W C HHIUBUAYAIbHBIMU
0COOEHHOCTSAMHU O00yYaroIuXxcsi. DT CPEJACTBa MOTYT OBITh MPEJOCTABIEHBl YHUBEPCUTETOM,
WJIM MOTYT MCIIOJIb30BaThCSl COOCTBEHHBIE TEXHUYECKUE CPECTBA.

[IpoBeneHnne mpouedypbl OLIEHUBAHMUS  pe3ylIbTaroB  OOy4deHHs  JOIMyCKaeTcss ¢
MCIIOJIb30BaHUEM JTUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUH.

ObecneunBaeTcs A0CTyN K MH(MOPMAIMOHHBIM U OMOIMOrpauyeckuM pecypcaMm B CETH
WuTepHer s Kaxkaoro oOywaromierocst B gopmax, aJalTUPOBAHHBIX K OTPAaHUYEHUSM HX
3JI0pOBbsI U BOCTIPUSTHS HHPOPMALIUU:

® IS CJIENIBIX U CIA0OBUISAIIUX:

- B [Ie4aTHOM (hopMe YBEITUYEHHBIM HIPUPTOM;
- B (hOpMe 3IEKTPOHHOTO JOKYMEHTA;

- B hopme ayauodaiina.

® I TUIYXUX U CIA0O0CTBIMIANTNX:

- B IeYaTHOH popme;

- B (hopme 371eKTpOHHOTO JOKYMEHTA.

e IS 0O0YYarOUIMXCs ¢ HApyIIEHUSIMU OTIOPHO-/IBUTaTEILHOTO anmnapara:
- B Ie4aTHOH popme;

- B (hopme 31eKTPOHHOTO TOKYMEHTA;

- B hopme aynuodaiina.

VY4eOHble ayAUTOPUH IS BCEX BUIOB KOHTAKTHOW M CaMOCTOSITEIIbHON pabOTHI, HaydHast
6u0nIMoTeKa W MHbIE MOMEIICHUs sl OOY4YEeHHUs OCHAIEHBI CIEeUAIbHBIM 00OPYJOBaHUEM U
y4eOHBIMH MECTaMH C TEXHUYECKHMHU CPEACTBAMHU O0YUCHUSI:

® JUIs CJICNBIX U CIIA0OBUISIINX:

- YCTPOMCTBOM Uil CKaHUPOBaHUs U uTeHus ¢ kamepoil SARA CE;

- nucrieeM bpaiins PAC Mate 20;

- npuntepoM bpaitnsgs EmBraille ViewPlus;

® Ui TIYXHX M CIa0O0CHBIIIAIINX:
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- aBTOMATHU3MPOBAaHHBIM pabOYMM MECTOM JUIS JIIOJCH C HapylmieHHEM CcllyXa M
cl1a0O0CIIBIIIAIINX;
- aKYCTHUYECKHH YCHIIUTEb U KOJIOHKH;
e U OOYYAKONIMXCS C HAPYIICHUSAMHU OIIOPHO-JIBUTaTSIIBHOTO arrapara:
- IEPEIBIKHBIMHM, PETYJIMPYEMBIMH dproHoMHuYeckuMHu napramu CH-1;
- KOMIIBIOTEPHON TEXHUKOHN CO CIIEHUAIBHBIM IPOrPAMMHBIM 00ECTICYCHHEM.

9. MeToau4ecKkue MaTepuabl
9.1. npaxmuueckux 3aHITHI

Tema 2. Opranuzanus cucteMbl cTanaaprusauuu B Poccuniickoii @egepanun

Lenv 3anamus — uzyuenue opeanu3ayuoHHoOU cucmemsl cmanoapmuzayuu ¢ P@

Bonpocwt ons oocyscoenus:

- McTopust cTaHOBIEHUS U Pa3BUTHsI CUCTEMBI CTaHIapTU3aluu B PO.

- XapaKkTepHCTHKAa 3aKOHOJATEJIbHBIX, HOPMATHBHO-IIPABOBBIX aKTOB, HOPMAaTHBHO-
METOJMYECKUX JOKYMEHTOB U CTaHAApTOB, PETIAMEHTUPYIOLIMX IPOLECCHl CTaHIapTU3alluU B
Poccuiickoit deneparumu.

- Oprasel  crangaptuzanud W ceprudukammu  Poccwiickoit ®@expepanuu U HX
MH(OpPMaAIIMOHHBIE PECYPCHI.

Koumponvnvie éonpocbwi:

- HopmaruBHO-1ipaBoBO€E 0O€ecrieueHue NpoLeccoB CTaH1apTU3alHHY;

- Opranbl, BOBJIEUEHHbIE B ITPOLIECC CTaHApTU3ALMK (BKIOYas cTanaaprusanuio JOVY);

- [IpoGnems! B3aumopeiicteust TK u T.11.

Cnucox ucmouHukoe u 1umepamypbt.

- UCMOYHUKU (OCHOBHbBIE, OONOJIHUMENbHbIE):

1. ®enepanbubiii 3akoH oT 27 nekabps 2002 roma Ne 184-®3 «O TexHHYECKOM
perynupoBanumn» // Cobpanue 3akoHonatTenbcTBa Poccuiickoit @eneparuu. 2002. Ne 52. 4.1 (30
JeKaopst)

2. TOCT P 1.12-2004 «I'ocynapcTBeHHast cHCTeMa CTaHIapTH3alMu Poccuiickoit
®enepanyn. CTaHaapTU3aLMUSA U CMEXHBIE BUBI NEATENBHOCTH. TepMuHBI U onpeaeneHus». M.:
Crannmaptundopm, 2004. 33 c.

3. TOCT P 1.5-2012 «Cranpaptuzamusi Poccuiickoit ®enepanuu. CraHmapTbl
HanuoHasibHble. [IpaBuia mnOCTpOEHHMs, W3NOXKEHUs, OQOpMIIEHUS U 0003HaueHus». M.:
Cranpaptungopwm, 2014. 24 c.

4. TOCT P 1.2-2014. Crannmaptuzanusi B Poccuiickoit ®Penepanuu. CraHmapTbl
HalMoHanbHble Poccuiickoit @enepauuu. [IpaBuna pa3paboTKu, YTBEp)KICHUS, OOHOBIECHUS U
otMmensl. M.: Cranmapundopm, 2014. 15c.

- Iumepamypa (OCHO6HAs, OONOTHUMENbHAS):

1. Tkauenko B.B. OcHoBbl cTanmaptuzannu. — M.: M3n-Bo cranmapros, 1980.

2. Kpbutoa I'.JI. OcHOBBI cTaHAapTU3aLMU CEPTUPUKAIIMHM, METPOJIOTUU: YUYEOHUK JUIS
BVY3os, 3-¢ u3a. — M.: U3n-Bo «lFOHUTU», 2006. — 671 c.

3. Hocteika B.M. Hayuno-meroanueckue ocHOBBI cranfaptuzamuu. — CII6, u3a-Bo
AcrepuoH, 2007. — 264 c.

- CNPagoYHble U UHPOPMAYUOHHBIE U3OAHUA.

WnpopmannonHo-npasosas cuctema «Koncynprant [lmoc»
HNudopmannonno-npasosas cucrema «K MCCAO»

Ilepeuens pecypcos unpopmayuoHHo-meneKoMmyHuKayuonHou cemu « Mnmepnemny.

Odunmanbupiii cadTt @denepasbHOTO areHTCTBA IO TEXHUYECKOMY pPETYJIHPOBAHUIO U
MeTrposiorun. — Pexxum noctyma: www. GOST. ru, cBoOoHbBIN. — 3ari. ¢ dKpaHa.

Tema 3. YHU(UKAIMSA U CTAHAAPTU3ALMS JOKYMEHTOBEA4YECKMX TEPMUHOB
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Lenv 3auamus — H3yyeHue 6onpocos, ceA3aHHbIX ¢ YHUuKayueu u cmanoapmusayuetl
OOKYMEHMOBeOYeCKUX MePMUHOS.

Bonpocwt ons oocyscoenus:

- TepMHHOIOTHS OCHOBHBIX MOHSATUH B JAHHOU chepe U ee IBOITOIHS.

- YHuukanms 10KyMeHTOBEAUYECKONH TEPMUHOJIOTUU

- Tepmunomnorusi, ucnonszyemas B chepe JJOVY, BKIOUEHHAs B CTaHIAPTHI JPYTHX
oTpaciei.

- OO030p mpaBOBBIX M HOPMATHBHBIX JOKYMEHTOB, COJEpXalllUX OCHOBOIIOJArarolue
JIOKYMEHTOBEAUECKHUE TEPMUHBI.

- O030p U CONMOCTaBIEHUE OCHOBHBIX JIOKYMEHTOBEJUECKUX TEPMUHOB B OTEUECTBEHHBIX U
MEXIyHApOJHBIX CTAaHAAPTOB.

Koumponvnvie onpocnwi:

-T'OCT P 51141 -98 «/lokymeHTOBEIEHHE U apXUBHOE J1€710. TepMUHBI U ONPEICICHUSI.
I'OCT P 7.0.8-2013 «/lokyMeHTOBEAEHUE U apXUBHOE J1€J0. TepMUHBI U ONpPEIEICHUS):
CXOZICTBA U pPa3INyus.

- Cranpaptusanysi TEPMHHOB <«JI€JIONPOU3BOJICTBO», «JOKYMEHTAIMOHHOE OOecreueHue
YIOPaBIEHUS, «YIPABICHUE JOKYMEHTAMU.

- CranapTusanusi TEpMUHOB «IOJUIMHHUKY, «KOIHUS», «OPUTHHAID)

- CrangapTuzanus TEPMUHOB <JIOKYMEHT», <«IOKYMEHTHpPOBaHHAas HWHGOpMALIUDY,
«O(UIHATIBHBIN TOKYMEHT), «CITY>KEOHBIN TOKYMEHT», «3aIUCh)»

Cnucox ucmoyHuKko8 u 1umepamypur.

- UCMOYHUKU (OCHOBHbBIE, OONOJIHUMENbHbIE):

1. TOCT P 51141-98 «/lenonpou3BoaCcTBO U apXUBHOE /1€710. T€pMUHBI U ONPEIEICHUN». —
M.: U3p-Bo crangaptos, 1998

2. TOCT P 7.0.8.-2013 CHUBU/. «/lenonpon3BoACTBO M apXHWBHOE J€10. TepMHHBI H
onpeneneHus» - M.: Crangaptundopm, 2013.

3. TOCT P HCO 15489-1-2007 «CHUBUA. VYmnpaBnenue nokymeHtamu. OOuue
TpeboBanus». - M.: Crannaptundopm, 2007

- aumepamypa (OCHO8HAS, OONOIHUMENbHAS):

1. BapmamoBa JILH. Cranmaptuzanusi yrpaBieHUsS JTOKyMEHTaMH: COBPEMEHHOE
nojoxenue naen // Matepuansl MexIyHapoaHol koHpepeHuuun mnamsata T.B.Ky3nenosoit
«YmpaBieHrue TOKyMEHTallUel: MpoIuioe, HacTosee, oyaymee», M:PITY, 2013.

2. Bapnamosa JI.LH. Cranpaptusanusi ynpaBie€HHs ITOKyMEHTALMEH: MEXIyHapOIHBIN
onbiT UCO u ero npumenenue B Poccun. // Bectauk PITYVY. - 2014. - Ne 2 (124). - C. 46-58.

3. Bapnamoa JI.LH. J[Boe u3 napua, OAMHAKOBBI C JIMIA: IOPUIWYECKAs CujlIa H
IOpUIMYEeCcKas 3HAYMMOCTh IokyMeHTa.// Jlenonpoun3Boacteo. 2014. Ne 4. C. 14-17.

- CNpasounble U UHPOPMAYUOHHBLE U3OAHUSL.

WupopmannonHo-npasosas cuctema «Koncynprant [Lmoc»
HNudopmannonno-npasosas cucrema «MCCAO»

Ilepeuenv pecypcos ungpopmayuoHHoO-meneKOMMYHUKAYUoHHoU cemu « Mnmeprem»y.

Odunmanbueiii caldT deepaslbHOTO areHTCTBA IO TEXHUYECKOMY DPETYJIHPOBAHUIO U
metposorun. — Pexxum nocryma: www. GOST. ru , cBoboaHBIi. — 3ari. ¢ skpaHa.

Odunuanpuseiii caiit Koncantunrosast rpynmna «Tepmuka». [HopmatuBHO-mipaBoBasi 6aza
JIAHHBIX T10 JACJIOMPOU3BOICTBY, TOKYMEHTOOOOPOTY M apXUBHOMY JIeTy | [ DIEeKTpOHHBIN pecypc]
/ «Tepmuxay - DNEKTPOH, JIaH.- M., [200-].— Pexum JOCTYyIa:
http://www.termika.ru/Catalog/catalog.html, ceoGoaubIii. — 3ari. ¢ sxpaHa

Tema 4. Yaudukanus ¥ CTAaHAAPTH3ANUA TOKYMEHTOB HAa Pa3jJIMYHbIX HOCUTEJSIX U
TeXHOJIOTuil padoThl ¢ HUMHU

Lenv 3anamus — HU3yuenue 6onpocos, cea3anHHbIX cO cmanoapmusayueri 0OKYMeHmos Ha
PA3IUUHBIX HOCUMENAX U MEXHOI02Ull pabomul ¢ HUMU.

Bonpocwt ons oocyscoenus:
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- CranaapTu3anus U yHUQHUKAIMs yIpaBIeHIECKUX TOKYMEHTOB.

- Cranmaptsl Ha «YHuUIMPOBaHHBIE cucTeMbl aokymeHtaium» (COCT P 6. - 2003).
ITpaBoBBIE 1 HOPMATUBHO-METOINYECKHE TOKYMEHTBI IO TEME.

- CranzapTu3anus NpoleccoB CO3/1aHus JOKYMEHTOB Ha MAIIMHHBIX HOCUTEIISAX.

- IloHsTHE «3JIEKTPOHHBIA JOKyMeHT». llpaBoBble U HOPMAaTHBHO-METOJUYECKUE
JIOKYMEHTBI 110 TEME.

Konmponvnwvie 6onpochwi:.

- HdeiictByromue 'OCTsl B ob6mactu IOY ansi JOKYMEHTOB Ha TPaIUILIMOHHBIX HOCUTEIISX.

- 'OCT P 6.30-2003 «YHudpuImpoBaHHbIE CUCTEMbI JOKYMEHTAIIMH. YHUDUIIMPOBAHHAS
cUCTeMa OpraHU3allMOHHO-PACTIOPSIUTENILHOW JOKyMEHTaluu. TpeboBaHus K 0O(OpMIICHHUIO
JIOKYMEHTOB» U €r0 BOJIIOLUS.

- IlonsaTHe «JOKyMEHTHl Ha MAaIIUHHBIX HOcUTeNnsAx». (OCHOBHbIE CTaHAAPTHI,
periiaMeHTUPYIOLIUE BOIPOCHI CO3JJaHUS U MCII0JIb30BaHMSI «MAIIMHOYUTAEMbIX JOKYMEHTOBY.

- CrangapTsl, perjiaMeHTUpYIoLe padoTy ¢ 3JEKTPOHHBIMHM JOKyMEHTaMH (TpaBujia UX
CO3J1aHUs, UCIIOIb30BAHUS, BOIPOCH! OLU(PPOBKHU U T.I1.).

- CranaapTsl Ha (hOpMATHI SJTEKTPOHHBIX JOKYMEHTOB.

Crucok uCmoyHuKo8 u 1umepamypbt.

- UCMOYHUKU (OCHOBHbBIE, OONOJIHUMENbHbIE):

1. TOCT 6.10.4-84. Ilpuganue ROpUIUYECKONW CHIIBI JOKYMEHTaM Ha MAIIMHHOM HOCHUTEJIE
U MalllMHOTpaMMe€, CO3/1aBa€MbIM CpEACTBAMM BBIYUCIUTENbHOM TexHuku. M.: T'occranmapr,
1984.

2.TOCT P 6.30 — 2003 YHu(uuupoBaHHBIE CHCTEMbI TIOKYMEHTAIIMH. Y HU(UITUPOBAHHAS
cucTeMa OpraHu3allMOHHO-PACHOPSIUTENILHON JOKyMeHTaluu. TpeOGoBaHHs K O(OpPMIIEHUIO
nokymeHToB. M. M3a-Bo crannaptos, 2003

3. TOCT 34.003—90. Kommuekc cTaHIapTOB Ha aBTOMAaTU3MPOBAaHHBIE CHCTEMBI.
Tepmunsbl u onpenenenns. — (MHpopmaionHas TEXHOJIOTHS).

4. TOCT 34.602—89. Kommiekc CcTaHAapTOB Ha aBTOMAaTU3UPOBAHHBIE CUCTEMBI.
TexHuuyeckoe 3aJaHME Ha CO3JaHUE aBTOMAaTHU3MpoBaHHOW cucteMbl. — (MHopmanronHas
TEXHOJIOTHS).

5. TOCT 28388—89. Cuctembl 00paboTku uH@OpMaruu. JIOKyMEHThl Ha MarHUTHBIX
HOCUTENAX JaHHbIX. [IopsI0K BBIIOIHEHUS U 0OpalleHHs.

8. TOCT P UCO/MBK 15910—2002. Tlporecc co3aaHusi TOKYMEHTAIUMU TOJIH30BATENS
nporpamMMHoro cpeactsa. — (MHpopmanoHHast TEXHOJIOTHS).

9. TOCT P UCO/M3K 2382-23—2004. Madopmarmonnas rexnonorus. CioBaps. Yacts
23. O6paboTKa TeKcTa.

10. TOCT 6.10.3—83. VYHU(UIUPOBAHHBIE CHCTEMBI JIOKyMECHTAllUW. 3aIHCh
uHpOpMaLUK YHUPHUIIMPOBAHHBIX JOKYMEHTOB B KOMMYHHUKAaTUBHOM (hopmare.

11. TOCT P 52292—2004. OnextpoHHblii oOMeH wuHpopmanuei. TepmuHbl "
onpenenenus. — (MHpopManmonHas TEXHOIOTUA).

12. TOCT 7.65-92. CUBUA. KuHomokyMmMeHTHI, (OTOIOKYMEHTHI, IJOKYMEHTHl Ha
MuKpoguiax. Odume TpedboBaHUS K apXUBHOMY XpPaHEHUIO.

13. OCT 55.2-84. ®oTonokyMeHThl. [IpaBuia rocy1JapCTBEHHOTO XpaHEHUsI OPUTHHAIIOB U
CTpaxoBbIX Konuil. TexHuueckne TpeOOBaHMS.

14. TOCT 13.1.101-93. MukpodunbM TOKyMEHTa Ha MpaBax NoaiauHHMKA. [lopsmox
U3TOTOBJICHUS, yUeTa, XpaHEHUS U TPUMEHEHHUS.

15. OCT. 55.1-84. [IoxymeHTBl Ha IUICHOYHBIX HOcHTeNX. [IpaBuia rocymapcTBEHHOrO
XpaHEHHs OPUTHHAJIOB M CTPAXOBBIX KOMUN KHHOJOKYMEHTOB M JOKYMEHTOB CTPaxoBoro (oHja.
Texaudeckue TpeOOBaHMS.

16. T'OCT 7.68-95 MexrocygapcTBeHHbI crangapr. Cucrema CTaHIapToOB 110
uH(popmaruu, OMOTMOTEUHOMY W HM3AaTelIbckoMy neny. POoHO- W BUICOMOKYMEHTH. OOmue
TEeXHUYECKHe TpeboBaHus K apxuBHOMY xpaHeHuto. C 01.07.96
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17. TOCT 7.69-95. (MCO 5127-11-83) MexrocynapctBennbiii cranmapt. CHUBU/I.
AynnoBusyaibHble JOKyMEHTbl. OcHOBHbIE TepMUHBI U onpenenenusd. C 01.07.1997 , nepeusn
¢ u3ameneH. 23.06.2009

18. TOCT 2.001-70. Enqunas cucrema xoHCTpyKTOpcKoi mokymenrtanuu (ECK]). O6mue
moJioxkeHus. M.,1985.

19. TOCT 2.501.-68. ECK /. IIpaBuna yuera u xpanenus. M., 1985.

20. TOCT 21.001-77. Cuctema npoekTHOU aokyMeHTanuu s crpoutenberBa (CITIC).
Oo6mue nojioxxkenust. M., 1980.

21. TOCT 3.1001-81. Enunas cucremMa TEXHOJIOTHYECKOW mokyMeHTamuu. OOmme
noJiokenus M., 1984.

22. TOCT 28388-89. Cuctembl o06paboTku uHbopmaruu. JIOKyMEHTbI Ha MarHUTHBIX
HOCUTENAX JaHHbIX. [lopaaok BeImoaHEeHUs 1 oopamenus. M., 1989.

23. TOCT 621.1-78 VYuudumupoBaHHble CHCTeMbI JOKyMeHTanmuu. Cucrema
JOKYMEHTAlluu 10 M300peTeHusiM U OTKpbITHUAM. OcHOBHBIE mnosoxeHus. M.: I'occrannpapr,
1978. 12 c.

24. TOCT P HUCO 23081-1-2008 «CHUBU]I. Ilpomecchl yrpaBieHHS JOKYMEHTaMH.
Metanannbie 1t fokymeHToB: Yacts 1. [lpunnune». M.: Ctannaptundopm, 2008

- 1umepamypa (OCHOBHAs, OONOJIHUMENbHASA).

1. Kokoper B.M. OcHoOBBI cTaHmapTU3ali B HHOOPMALIMOHHBIX cUCTeMaX: YUYeOHUK IS
CTYJEHTOB  BY30B,  OOydYalIIMXCS MO  CHEeUUalbHOCTH  «JloKyMeHTOBeneHue U
JTIOKYMEHTallMOHHOE o0ecrieueHue ynpanieHus». — M.: M3a-Bo ctanaapTos, 1988. — 239 c.

2. Anekcanaposud ['.S. Crapmaprusanust OQHUCHBIX 3JIEKTPOHHBIX JOKYMEHTOB. McTopus
Borpoca//3amura nadopmaruu. Mucaiia. — 2007, - Ne 4. — C. 26-27

4. Mutuenko O.}O., PeickoB O.11. @opmatsl 3J€KTPOHHBIX TOKYMEHTOB, IPUMEHSEMBIX B
ynpasieHdeckoi nestensHocTH // Cekperapckoe aeno. — 2004. - Ne 10. — C. 28-32

5. PeickoB O.W. HaumoHanbHbIN cTaHIapT HA OMUCAHHUE IEKTPOHHBIX MH()OPMAIIMOHHBIX
pecypcos // lenonpouzBoactso. — 2005. - Ne2. — C. 54-59

6 Ky3un A.A, Pomans JI.M. Kunodoroapxussl: YuedHoe nocodue. M.,1982.

7. Marunos B.M. KnHOZOKYMEHTBI B KOHTEKCTE HCTOpuyeckoro sHaHusa. M..PITYVY,
2005.

- CnpagouHvle U UHGOPMayUOHHble U30AHUA.

HNupopmannonHo-npasosas cuctema «Koncynprant [lmroc»

HNudopmannonno-npasosas cucrema «MCCAO»

llepeuenv pecypcos ungpopmayuoHHo-menreKOMMYHUKAYUoHHoU cemu « Mnmeprempy.

Odunmansabiil  caiit PenepaqbHOrO areHTCTBA MO TEXHUYECKOMY PpEryJMpOBaHUIO U
metposorun. — Pexxum nocryma: www. GOST. ru , cBoboaHBIi. — 3ari. ¢ skpaHa.

OdunmansHblii  caiit  Beepoccuiickoro  Hay4HO-HCCIEIOBATENbCKOTO  HMHCTUTYTA
nokyMmeHToBeaeHuss u apxuBHoro gena (BHUMJAI) [Dnexrponnsiit pecypc] /BHUNUIA]L -
OnekTpoH, naH.- M., [2001].— Pexum moctyma: www.vniidad.ru, cBoGoaHbIii. — 3ari. ¢
JKpaHa.

Tema 5. Ctangapruzauus B 06jactsx, cMexkubix ¢ 10Y

Lenv 3anamus — uzyuenue acnekmos cmanoapmusayuu cgep, cmedxicuvix ¢ JJOY

Bonpocwt ons ob6cysrcoenus:

- TepMuHOJOrMUYECKHE CTAaHAAPTHI CMEXHBIX 00JIACTEH.

- llenecoobpasznocts ucnons3oBanus B JJOY.

- [Ipo6iemMbl COBMECTHMOCTH U IyTH UX YCTPAHEHHUS.

Konmponvuvie 6onpochbi.

- CranzmapTsl Ha aBTOMaTU3UpoBaHHBIM cuctemsl ympasieHusa (I'OCT 25.702-85; TOCT
34.03-90; 'OCT 34.601-90; TOCT 35.003-90).

- CoBpeMeHHbIe crienu(pUKAIUN Ha CUCTEMBI 3JICKTPOHHOTO TOKYMEHTO000pOTa.
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- Cranmaptel cucteMbl MeHekMeHTa kadectBa (TOCT P MCO 9000-2008; TTOCT P UCO
9001-2008 u mp.).
- CtanzmapTsl Ha CHCTEMBI YIIpaBJICHUS JOKYMEHTaMu (MexayHapoaHsle ctanaaptel MCO
cepuu 30300) u cneruduka ux BHenApeHus B Poccun
Cnucox ucmoyHuKko8 u 1umepamypul.
- UCMOYHUKU (OCHOBHbBIE, OONOJIHUMENbHbIE):
1. UCO 30300:2011 (R) «Wudpopmanus u noxymeHTarus. CHCTEMBl YIpaBICHUS
JokyMeHTaMu. OOLIue MONI0KEHUS U CJI0BAPBY.
2. UCO 30301:2011 (R) «Huadopmammss u goxkymeHTanus. CHCTEMBI yIIpaBICHUS
JNOKyMeHTaMu. TpeGoBaHusD.
3. TOCT P MCO 30301-2015 «Muadopmanus u gokymeHTtanus. CucreMa MEHEIKMEHTa
3ammcein». — M.: Craanapruadopm, 2015.
4. TOCT P UCO 9000-2008 Cucremsl MeHemxMeHTa KayecTBa. OCHOBHEBIE ITOJIOKEHUSA U
CJIOBapb;
5.TTOCT P CO 9001-2008 Cucrembl MeHeKMEHTA KauecTBa. TpeOoBaHus;
6. TOCT P HUCO 9004-2001 Cucrembl MEHEI)XKMEHTAa KadecTBa. PekoMeHmamww 110
YIIYYIIEHUIO AESITETbHOCTH.
- 1umepamypa (OCHOBHAs, OONOJIHUMENbHASA).
14. MarBeee M., Mouceenko E. JIBa Beka m 77 5neT: HCHOOJHUTENbHAs BIACTb U
cranmaptu3amus // Ctanmgaptsl u kadectBo. — 2002. - No 12,
15. BoemmmnoB B.A., AprembeB b.I'. Texnuueckoe perynupoBaHue: O0€30MaCHOCTb H
kadecTBO. — M.: ®I'VII «Crangapturdopm», 2007. — 696 c.
- CNpagouHble U UHGOPpMayUOHHble U30AHUA.
NupopmannonHo-npasosas cuctema «Koncynprant Ilmoc»
HNudopmannonHo-npasosas cucrema « MCCAO»
llepeuenv pecypcos ungopmayuoHHoO-menreKOMMYHUKAYUoHHoU cemu « Mnmeprempy.
Odunmanbupiii cailt denepanbHOTO areHTCTBA MO TEXHUYECKOMY PETYJIHPOBAHHUIO U
metposorun. — Pexxum nocryma: www. GOST. ru , cBoboaHbIi. — 3ari. ¢ skpaHa.

Tema 6. Cranpapruzauus JJOY Ha coBpeMeHHOM JTame.

Lenv 3anamus — uzyuenue onpocos cmanoapmusayuu /JOY na cogpemennom smane

Bonpocwt ons obcyscoenus:

- HopmaTuBHBIE TOKYMEHTBI M CTAHAAPTHI, PErIaMEHTHPYIONIUE MPOLECChl pa3paboTKH U
BHepeHus ctanaaptos [0V B PO.

- Cucrema cTtaHgapToB mo uHpopManuu, OMOIMOTEYHOMY M M3/aTELCKOMY ey
(CUbUN).

- Oprasbl U CTPYKTypbl, ydacTByromue B mpouecce crangaptuzauuun J[OY B PO. Ux
pa3paboTKH.

- O01ecTBeHHbIE OpraHu3alliy, y4yacTBYIOIIME B Tpolecce cranaaptuszauuu JJOY B PO.

Konmponvnwvie 6onpochwi:

- Poccranagpar/TK 191 «HayuHno-rexnuueckass uHpopMmanus, OHOIMOTEUHOE H
uznatensckoe aeno» (BUHUTHN).

- Poccrananapt/TK 191/TIK 4 «YnpaBnenue noxkymentauuein» (BHUMIAL).

- Poccranamapt/TK 459/11K 6 «OKu3HEHHBIN ITUKI DJIEKTPOHHOTO JOKYMEHTOOOOpPOTa
(D0C). Poccrananapt/TK 076 «Cucremsr menemxmenTay (BHUUC).

- [IepeuncianTh COBpEMEHHBIE HALIMOHAIBHBIE CTAHIAPTHI, UCIIONb3yeMbIe B JIOY.

- IlepeuncnuTh pPOCCHIICKME aHAJIOIM MEXAYHapOAHBIX CTaHAAPTOB IO YINPABICHUIO
JIOKYMEHTalueu, ucrnosbdyembie B JIOY Ha COBpeMEHHOM ATare.

Cnucok uCmoyHuKos u 1umepamypbot.

- UCMOYHUKU (OCHOBHbBIE, OONOJIHUMENbHbIE):
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1. TOCT P UCO 15489-1-2007 «Cucrema ctanaapToB 1o uaHpopmanuu. bubamoreanomy
U U3JaTeNbCKOMY Jeny. YmpaBieHus jAokymMeHTtamu. OOmume TpeGoBanus». M.:
Cranmaptundopm, 2007. 32¢.;

2. TOCT P HUCO 23081-1-2008 «CHUBUJ. Ilpoueccel yrpaBieHHs IOKyMEHTaMH.
Mertananusie s gokymeHToB: Yacts 1. [Ipunmune». M.: Ctangaptundopm, 2008

3. TOCT P 1CO 22310 — 2009 «CUBM/I. PyxoBoacTBO 11 pa3pabOTUYMKOB CTaHIAPTOB,
CTaHABJIMBAIOIIMX TPEOOBAHUS K yIIPaBICHHUIO JoKyMeHTamMuy. M.:Ctangaptuadopm, 2009

4. TOCT P 7.0.8.-2013 CUBU/. «lenompou3BOACTBO U apXWBHOE Aen0. TepMHUHBI U
OTpeieNICHUs.

5. TOCT P UCO 30301-2014 «1udopmarnus u gokymenrtanus. CucreMa MEHEIHKMEHTA
3amuceiy. — M.: Ctangaptuadopm, 2014,

6. TOCT P UCO 30300-2015 «CUBUA. Cuctemsl ympaBieHus gokyMmeHTamu. Oomrue
MOJIOXKEHUS U cioBapby. — M.: Ctangaptundopm, 2015

7. TOCT P UCO 30301-2014 «1udopmanus u gokymenrtanus. CucreMa MEHEIKMEHTa
3anucei». — M.: Crangaptundopm, 2014.

8. I'OCT P HCO 30301-2017 «CHUBUA. Cucremsl ynpaBiIeHUSJOKYMEHTAMHU.
TpeboBanusi». — M.: Ctangaptuadopm, 2017.

9. TOCT P 7.0.97-2018 «CHUBU/]. Opranu3anioHHO-paCHOPSIAUTEIbHAS JOKYMEHTALIHSI.
TpeboBanus k opopmiienuto qokymenton». M.: Ctannaptundopm, 2018.

- 1umepamypa (OCHOBHAs, OONOJHUMENbHASA).

1. BapnamoBa JI.LH. Cranpaptuzanusi ymopaBlieHUS JAOKYMEHTaMH: COBPEMEHHOE
nojoxenue xaen // Marepuansl MexIyHapoaHOW kKoHgepeHmuu namsatu T.B.Kysnenosoit
«YmpaBieHue JOKyMEHTaIUel: mpoiioe, Hacrosiee, oOyaymee», M:PITY, 2013.

2. BapnamoBa JIL.H. Cranmaptuzamnusi ynpaBji€HHS JOKyMEHTAIlMEH: MEXIyHapOIHbIN
onbIT UCO u ero npumenenne B Poccun. // Bectauk PITY. - 2014. - Ne 2 (124). - C. 46-58.

3. Bapmamosa JI.LH., UCO 15489-1:2001 «udopmarus u foKyMeHTausI — Y IpaBiIcHUE
JIOKYMEHTaMU»: €Ille OJMH IIaHC BO3POJHUTh TOCYAAPCTBEHHOE peryiaupoBanue B chepe JOV //
HoxymenTanus B UHPOPMAIIMOHHOM OOIIECTBE: 3aKOHOAATENLCTBO U CTaHAApTHl. JlOKIambl u
coobuienus Ha XI| MexayHapo1HOW Hay4yHO-IIPAKTHYECKON KoH(pepeHuuu. 22-23 Hoa6ps 2005
r. M., 2006.C.271-274

4. Bapnamosa JI.H. CoBpemeHHOe cocTosiHME el B cepe cTaHAapTU3aLMU MPOLECCOB
JOKYMEHTAllMOHHOTO  o0ecnedyeHus ympasieHus: onbIT Poccunm // Tpyasl  Tperbeit
MeXayHapoaHoi  koHpepeHmun «CranmapTuzanus HMHOOPMAIMOHHBIX  TEXHOJOTHH U
unTeponepadensHocTh —SITOP 20090ckBa, - C. 137-140.

5. BapmamoBa JILH. TOCT P HCO 15489-1-2007: 3uauenue mis Poccuu //
J1emonpou3BoOACTBO U JOKYMeHTO000pOT Ha npeanpustun. 2007. Ne 3.C.18-19;

6. Jlapun M.B., Bapnamosa JI.H. HanmonaneHslii cranaapT «YIpaBieHHE JOKYMEHTaMHU.
O6mme TpebdoBanus» IlepcrektuBel mpoekta. (Kpyrmerii crom B penmakimuu xypHana) //
CnpaBouHuk cekpetaps u opuc-menemxepa. 2007. Ne 2. C.8-20.

- CNpagouHble U UHGOpMayUoOHHble U3OAHUAL.

HNudopmannonHo-mpasoas cuctema «Koncynsrant [Lmroc»

HNndpopmannonno-npasosas cuctema « ICCAO»

Ilepeuens pecypcoe ungopmayuonHo-meireKoOMMYHUKAYUOHHOU cemu « Mumepnemy.

Odummanpapiii cailt denepalbHOTO areHTCTBA MO TEXHHUYECKOMY PETyJIHPOBAHUIO U
MmeTposiorun. — Pexum nocryna: www. GOST. ru , cBo0oHBII. — 3ari. ¢ 3KpaHa.

Odununanbublii  caliT  Bceepoccuiickoro  Hay4HO-HCCIIEOBATENbCKOIO  MHCTUTYTA
JOKyMeHToBeeHus: u apxuBHoro aena (BHUMJIAJL) [Dnexrponusiii pecypc] /BHUNIAL -
OnektpoH, maH.- M., [2001].— Pexum mgoctyma: www.vniidad.ru, cBoGoaubiii. — 3ari. ¢
JKpaHa.

9.2. Meronnyeckue peKOMEH/IAIMH 10 MTOATOTOBKE MUCHMEHHBIX paboT



25

Bce muchmeHHBIE pabOTH (IOKIAIBI, dcep, pedepaTsl) JOKHBI ObITH O(POPMIIEHBI IO
YCTaHOBIICHHBIM TpeOOoBaHUSAM (0OJIOKKA, OTJIAaBJICHUE, COJIEpIKAHUE, CHHCOK HCTOYHUKOB M
JUTEPATYpPhl) U COJAEPkKaTh HA CBOCH 00JI0KKe MojHbIe cBeneHus o0 aBrope (PUO, dakynprer,
KypC, HampaBlIeHHE MOATOTOBKH, NpOQHIb, HAUMEHOBAHUE JUCHUIUIMHBI MO KOTOPOW OHA
HamucaHa U T.1.). Bce muceMeHHble pabOThl JOKHBI ObITH HAKMCAaH HA OCHOBE MCTOYHHKOB,
OQUIMATILHBIX CAaUTOB M JUTEPATyphl C yKa3aHHEM CChUIOK Ha HHUX B TEKCTE U TOJHBIM
Ooubmuorpa@uueckuM OMHCAHHEM HCIIOJIIb30BAHHBIX PECYPCOB B CIHCKE HMCTOYHHKOB H
JUTEPATYPHI.

[TucemenHbIe paboOTHI (3cce, MoKIaa, pedepaT) pa3IuvaroTCs MEXIY COOO0M 1Mo 00beMy U
riryOuHe mpopaboTKu u3yyaemoro Borpoca. O0beM 3cce He JOKEH npeBbimarth 1-3 crtp. Oobem
JIOKJIaJa 3aBUCUT OT BBIOPAHHOM TE€MbI, HO HE JIOJDKEH mpeBbimarh 10-15 ctp. O6bem pedepara
3aBHCHUT OT BBIOpaHHOH TeMbl OT 15 110 25 c1p.
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Ipunoowcenue 1
AHHOTALUSA JMCHUTTJTIMHBI

JucnuniuHa peanusyercs Ha ¢ak)ibmenie apXUBOBEACHUS U JOKYMEHTOBEICHUS Kaghedpoii
Hcmopuu cocyoapcmeenHbIx yupescoeHull U 00uecmseHHbIX opeanu3ayuil

[{enb TUCIUIUIMHEL: - U3YYCHHUE TEOPETHUECKUX MPOOIEM U MPUKIIAJHBIX aCTICKTOB
CTaHIAPTH3AIUH JIOKYMEHTAIIMOHHOTO oOecriedeHus ynpasienus (naiee JJOVY).

3amaun QTUCHHUILIMHEL:

- M3YYCHHE OCHOBHBIX IMOHATHH, MCIIOJIB3YEMbIX IPH MPOBEACHUU PabOT IO CTaHIAPTH3ALMH

coepst 1OY;

- n3ydenue ucropun cragaaprusanuu JJOY B Poccuu;

- I3y4YEHHE HOPMATUBHO-IIPABOBBIX OCHOB cTaHaaptuzauuu JOV;

- u3y4yeHHE UH(POPMALMOHHBIX CHUCTEM M OCHOBHBIX HH(GOPMALMOHHBIX PECYPCOB,
MCIIOJIb3YEMBIX MPU OpraHU3alMK U IIPOBEIEHUH padboT 1o ctanaaptuzanuu JOY;

- U3y4€HHE CTaHJIapTOB, peryiaupyommx chepy 1OY B PO.

JucuuiuiiHa HampasiieHa Ha (pOpMHUPOBaHUE CIIETYIOINX KOMIIETECHITHIA:

o OK-4 CriocoOHOCTB UCIIOJIB30BaTh OCHOBBI ITPABOBBIX 3HAHUHN B pa3IMUHBIX chepax
JeSITeTbHOCTH

B pesynbrare oCBOCHUS AUCIUIUITMHBI 00YYarONTUNCS JOJIKEH:

3HaTh:

- TIOJIO’KEHUSI MEXKTyHAPOIHBIX, CTAHAAPTOB, PETJIAMEHTUPYIONINX paboTy ¢ JOKYMEHTaMH Ha
pa3IMYHBIX HOCUTENSIX WH(GOPMAIIUH,

- UICTOPHIO U ONBIT cTanaaptu3anuu OV 3a pydexowm;

3aKOHOJATENFHYI0 H HOPMAaTUBHO-METOAMUECKYIO 0a3y, perIaMeHTHPYIOIIYIO TIPOIECC
crangaptuzanuu B 10V, ponbs MeXIyHapOIHBIX, HAIIMOHAJIBHBIX U OTPACTIEBBIX CTaHIAPTOB B
pernamentauuu JJOY;

- TOJIO’KEHUSI HAITMOHAJIBHBIX U OTPACIIEBBIX CTAHIAPTOB, PETIAMEHTUPYIOMINX PadoTy C
JMOKYMEHTaMH Ha pa3IUYHBIX HOCUTENSX HH(popManuu;

- BJIMSIHME OCHOBHBIX TeHAeHIUI pa3Buths IOV Ha ero ctaHmapTu3aiuio;

- IEUCTBYIOIIME MTPABUIIA OpPTraHU3AIMKN XPAaHEHUs, KOMILJIEKTOBAHMSI, YUETa U UCIIOJIb30BaHUS
ApXMUBHBIX JOKYMEHTOB M MIX CBSI3b CO CTaHJIApTaMHU B 00JIACTU apXHBHOTO JIEJIa.

Ymers:

- HCMOJIb30BAaTh OCHOBBI MPABOBBIX 3HAHUH MIPU aHAJIM3E MEXyHAPOJAHBIX cTaHaapToB B JIOY
- OpPraHU30BBIBATh PAbOTY CITYKOBI TOKYMEHTAIIMOHHOTO 00ECTICYeHHS YIIPABICHUS U
ApXMBHOT'O XpPaHEHUS TOKYMEHTOB Ha OCHOBE MEXITYHAPOIHBIX, HAIIMOHAIBHBIX U OTPACIEBBIX
CTaHJapTOB B apXHBHOM JIEJIE;

- OCYIIECTBIIATHh AaHAJIU3 CYIIECTBYIOMNUX CTAaHAAPTOB MPHU Pa3pOOTKE JTIOKATHLHBIX HOPMATHBHBIX
aKTOB, PErJIAMEHTUPYIOLIUX XpaHEHNUE apXUBHBIX JOKYMEHTOB B OPraHU3allUH;

- BECTU HAyYHO-METOJIMYECKYIO paboTy B rOCyAapCTBEHHBIX, MyHULIUTIAIBHBIX apXUBaxX U
apXuUBax OpraHu3anuii Ha OCHOBE MEKIyHapOHBIX, HAIIMOHAIBHBIX U OTPACIIEBBIX CTAHJIAPTOB B
HOV;

Baaners:

- HaBbIKaMU MCMOJIb30BaHUS KOMIBIOTEPHON TEXHUKU U HHPOPMAIIMOHHBIX TEXHOJIOTHHA,
OCHOBHBIMH METO/IaMHU, CIIOCOOAMHU U CPEICTBAMH TOJTYUYCHUS, XPAaHSHHUS, TIepepaboTKu
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uH(pOpMalLMN» NP MOUCKE CTAaHAAPTOB, PETIIAMEHTUPYIOIINX XPaHEHUE apXUBHBIX JOKYMEHTOB
B KOHerTHOﬁ OopraHu3aly, HaBbIKAMH HWCIIOJIb30BAHHA ITPABOBBIX 0as3 JaHHBIX C ICJIBIO UX
MIOMUCKA;

- [IpaBUJIaMU OpraHru3alun BCEX 3TAIIOB pa6OTLI C JOKYMCHTAaMM C ICJIbIO UCITIOJIb30OBAHUA
HOPMATUBHBIX IPOLEAYD MIPU BHEAPEHUH MOJOKEHHUIM CTaHAAPTOB B pabOTy apXHBOB
OpraHu3aun

- IPUHIIMIIAMU OPTaHU3aI[UU apXUBHBIX CITY>KO M apXUBHOT'O XpaHEHUS TOKYMEHTOB B
opranu3anuiax Ha OCHOBC MCKAYHAPOIHBIX, HAIUOHAJIBHBIX U OTPACIICBBIX CTAHAAPTOB B
apXUBHOM JIEJIE.

[To qucuuIuIMHE MpeycMOTpeHa MPOMEKYTOUHAs aTTecTauus B OpMe 3auema ¢ OYeHKoll.

O6H_[aﬂ TPYAOCMKOCTb OCBOCHUA JUCHHUIIJIMHBI COCTABJIACT _2_321‘-ICTHBIX CAUHUIIBI.
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Ipunoocenue 2

JIMCT UBMEHEHMI
Ne | Teker akryanusauuu win npunaraeMsii Kk PITJ[ nokymeHT, Hara Ne
COJIeprKallMi N3MECHEHHUS IIPOTOKOJIA
1 | IIpunoxxenue Ne 1 29.08.2019 1
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Ipunooscenue k rucmy uzmenenuti Ne 1
YTBEPXIEHO

[TpoTokout 3acenanus kadeapbl
Ne 1 or 29.08.2019

JIUCT UBMEHEHMI
B paOoueili nporpamme aucuuiauasl Crangapruzanusa J0Y

10 HAINPaBJICHUIO MOATOTOBKH 46.03.02 JIoKyMEHTOBE/ICHHE U apXHBOBEICHUE
Ha 2019/2020 yueOHbIN TO1

1. YuebHas muCHUIUIMHA BBIBEICHA U3 CIIMCKA TUCIUIUIMH y4eOHOro IIaHa.



