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1. HosscHuTEAbHAA 3AIIHCKA

1.1. Lenp u 3ama4uu JUCIUILIMHBI

[{enb TUCIUTUIMHBI — U3YYEHHE TEOPETUICCKUX MPOOJIeM U IPUKIIATHBIX aCTIEKTOB
CTaHJapTH3allMK apXUBHOTO Jiesia B PD B CBsI3U ¢ TEM, UTO B JAEATEILHOCTH apXUBa CTAHIAPTHI,
pPErIaMEeHTHPYIOIINE TEXHOIOTHYECKHUE aCTIEKThI paOOTHI U YCIIOBUS XPAHCHHSI JOKYMEHTOB,
MMEIOT OTPOMHOE 3HaYEHHUE, a TAKXKE YUYUTHIBAS BHICOKYIO CTENEHb YHU(DUKAIIUN U
CTaHJapTU3aLMK apPXUBHOTO JIeJia B HAIIEH CTpaHe.

3amauyn TUCHMITINHEI.

1) M3YyYCHHE OpraHu3aIuy cranaapruzanuu B PO, kinaccudukanum crangapros,
YUpEKICHUH, pa3pabaThIBAIOIINX CTAHAAPTHI, OCHOBHBIX MOHATHH, HCIIOJIB3YEMBIX MPHU
MIPOBEJICHUH Pa0OT MO CTaHAAPTU3AIUHU CHEPHI APXUBHOTO JIEIIA;

2) W3Yy4YeHHE UCTOPUU CTaHJApTU3AIMH apXUBHOTO jena B PO;
3) M3Yy4eHHE HOPMaTUBHO-TIPABOBBIX OCHOB CTaHIAPTU3ALMK APXUBHOIO JIEJIa;
4) u3y4eHue WH(HOPMALIMOHHBIX CUCTEM M OCHOBHBIX HH(OPMAIIMOHHBIX PECYPCOB,

MCIIOJIB3YEMBIX TIPH OPraHU3alUU U TPOBEIACHUU padOT MO CTaHJAPTH3ALUK APXUBHOTO JIETIa;
5) u3y4eHre CUCTEMbI 1 OCHOBHBIX MOJIOXKEHUH HAllMOHABHBIX U OTPACIEBbIX CTAaHIapPTOB,
perynupyronmx cepy apxuBHoro jiena B PO;

6) U3y4eHre BIUSHUS MEKIYHAPOIHBIX CTAHAPTOB Ha CTAaHAMPT3AIMIO apXUBHOTO Aena B PD;
7) n3yueHue B3auMOCBSI3H CTAH/IapPTOB M HOPMATHUBHBIX JOKYMEHTOB, POJIM CTaHAAPTOB B
HOPMAaTHUBO-METOIMYECKOM 0aze apXuBHOTO jena B PO.

1.2. CDOpMI/IpyeMBIe KOMIICTCHII WU, COOTHECEHHBIE C IJIaHUPYEMbIMHU PE3YyJIbTaTaMU O6y‘lCHI/I${
110 JUCHHUIIJINHE.

Koambi Coaepxanue Ilepedyens nuIaHNpPyeMBbIX Pe3yJIbTATOB 00y4YCHHS

KOMIIETEHIIUM | KOMIIeTeHI il 10 JMCUHUIIHHE

OK-4 CHOCOOHOCTBIO 3HaTh:
HCII0Jb30BaTh OCHOBBI - ITOJIOKCHUA MCKAYHAPOAHBIX, CTAHAAPTOB,
IIPABOBBIX 3HAHMM B pPETIaMEHTHPYIOIINX XPaHEHUE apXHUBHBIX
Pa3InYHBIX C(bepax JAOKYMCHTOB Ha pa3JIMYHbIX HOCHUTCIIAX
JESATEIIBHOCTH UH(OPMaLINU, OCHOBHBIE HAaNlpaBJIeHUs pabOThI

apXUBOB M ApXMBHbBIE TEXHOJIOTUH - BIIUSHUE
OCHOBHBIX TEHJICHIIMH Pa3BUTHS apXUBHOTIO JIeja Ha
€ro CTaHJapTU3alMIo;

- HCTOPUIO U OTIBIT CTAaHAPTU3AIMK APXUBHOTO Jiea
3a pyOexom,

3aKOHOJATENbHYI0 1 HOPMAaTHBHO-METOANYECKYIO
6a3y, peraaMeHTHPYIOILYIO POLIECC
CTaHJapTU3alMU B apXUBHOM JeJie, poJib
MEXTyHapOAHbIX, HALIMOHAIBHBIX U OTPACIIEBBIX
CTaH/IapTOB B perjaMeHTalluy apXUBHOTO JIeNa,

- MTOJIO’KEHHSI HAITMOHAIBHBIX M OTPACIEBBIX
CTaH/IapTOB, PETJIAMEHTHUPYIOIIUX XpaHEHNE
apXMBHBIX JOKYMEHTOB Ha Pa3IMYHBIX HOCUTEISIX
nH(pOpMaILUY, OCHOBHBIE HAIIPaBJIEHUS PA0OTHI
apXMBOB U apXUBHBIE TEXHOJIOTHH;

- BIMSIHUE OCHOBHBIX TEHJICHIINH pa3BUTHS
apXUBHOTO JieJla Ha €r0 CTaHAapTU3aLHIO;

- JefcTByOIIME TpaBUJIa OPraHU3alMyi XpaHEeHus,
KOMIUIEKTOBAHHUS, Y4eTa M NCIOJIb30BAHUS
apXMBHBIX JOKYMEHTOB U UX CBSI3b CO CTAHJApTaMHU




B 00J1aCTH apXUBHOTO JeTa.

YMerh:

- HCTOJbh30BaTh OCHOBBI ITPABOBBIX 3HAHUH MTPU
aHaJIM3e MEXAYHAPOIHBIX CTAHAPTOB B apXHUBHOM
nene

- OPraHU30BBIBaTh PA0OTY CIIYIKOBI
JIOKYMEHTAI[MOHHOTO 00ECTICUEHUs yIIPABIICHHS U
ApPXUBHOTO XPaHCHHS JOKYMEHTOB Ha OCHOBE
MEXTyHAPOIHBIX, HAITMOHATBLHBIX U OTPACIEBBIX
CTaHJIaPTOB B apXUBHOM JICJIC;

pHU pa3pOOTKeE JIOKAIBbHBIX HOPMATUBHBIX aKTOB,
perIaMEeHTHPYIOLINX XPaHEHUE apXUBHBIX
JIOKYMEHTOB B OpraHHM3aluy,

- BECTU HAayYHO-METO/IMYECKYIO paboTy B
rOCyJapCTBEHHbIX, MyHHUIIMINIAIbHBIX apXUBax U
apxXuBax OpraHu3alrii Ha OCHOBE MEKIYHapOIHBIX,
HAI[MOHAJIbHBIX U OTPACIIEBBIX CTAHIAPTOB B
apXMBHOM JIEJIE;

Baagern:

- HaBBbIKAMU MCII0JIb30BaHUS KOMIIBIOTEPHON
TEXHUKHU U UH(DOP-

MAallMOHHBIX TEXHOJOTHH, OCHOBHBIMU METO/AaMH,
Croco0aMu U CpeCTBAMU MOJYyUEHUs, XpaHEHMUS,
nepepaboTKu MHPOPMALIUN» IPU TTOUCKE
CTaH/IapTOB, PETIAMEHTHUPYIOIIUX XpaHEHNE

HaBbIKaMU MCIOJIb30BaHUS IPABOBBIX 0a3 JAHHBIX C
LEJIBIO UX TIOUCKA;

- IpaBUJIAMM OpraHU3allMU BCEX ITANOB pabOThI €
JIOKYMEHTa-

MH C LIEJIBIO UCIOJIb30BAHNS HOPMAaTUBHBIX

paboTy apXHUBOB OpTraHU3AIUN

- IPUHIIUIIAMH OPTaHU3allUU APXUBHBIX CITYXO0 U
APXUBHOI'0 XpaHCHUA JOKYMCHTOB B OpraHu3alusax
Ha OCHOBE MEKTYyHAPOIHBIX, HAIIMOHAIBHBIX U
OTpPACJICBBIX CTAHAAPTOB B APpXHMBHOM ACJIC.

1.3. MecTo TUCHUIUIMHBI B CTPYKTYpe 00pa3oBaTeIbHONU IPOrpaMMBbI

Hucnunnmna CtanaapTu3anus apXuBHOTO Jiea» OTHOCUTCS K 0a30BOi yacTu O10Ka
JTUCITUILIAH y4eOHOTO TIIaHa.

21.]'[5[ OCBOCHUA NUCHHUIIIINHBI HCO6XO}II/IMBI 3HaHUA, YMCHUA U BIIAACHUAA, C(l)OpMI/IpOBaHHBIe B
XOJIe U3yYeHUsl CIEAYIOIIUX TUCIUIUIMH | MPOXOXKIEHUS MpakTuk: - «MHpopmarmonHas
IBpUCTHKA»; «JloKyMeHTOBeneHue»; « ApxuBoBeaeHuey»; «Cranpaptuzamusa J0Y»;
«Mudopmanmonnoe npaBoy»; «MHPopMaIoHHas 6€30MaCHOCTh U 3alUTa HHPOPMAITHID.
B pe3ynbraTe 0ocBOEHUS NUCHUIUIMHBI (OPMUPYIOTCS 3HAHUS, YMEHUS U BIa/ICHUS,
H€O6XO,Z[I/IMI:I€ AJI1 N3YUCHUA CIICAYIOINX JUCHUIIIINH U IMTPOXOKACHUS IMTPAKTHUK:

«ApXUBBI JOKYMEHTOB 110 JIMYHOMY COCTaBY»; « APXUBBI 3JIEKTPOHHBIX JOKYMEHTOBY;
«MexnyHapoHas CTaHIapTU3aLMs YIIPaBICHUS JOKyMeHTanuen»; «HaydHo-TeXxHuueckue u
SKOHOMMYECKHE apXUBBD»; « AyAMOBU3YalIbHBIC apXUBBD»; «APXHUBOBEICHUE 32 PyOEIKOM.

- OCYHICCTBJIATH aHAJIN3 CYHICCTBYIOIUX CTAHAAPTOB

APXUBHBIX TOKYMCHTOB B KOHerTHOP’I opraHu3anuu,

IPOLEAYP NPU BHEAPEHUH MOJOKEHUM CTaHJApTOB B




2. CTpyKTypa JUCUMILIIHHBI

CTpyKTypa AMCUMIIMHBI IS 04HOM GopMBbI 00ydeHust
OO6mas TpyA0EMKOCTh TUCIUTUTHHBI COCTABISIET 2 3.€., 72 4., B TOM YHCIIe KOHTaKTHas paboTa
oOyyaronuxcs ¢ npernojaBareiaem 28 4., caMocTosTeNbHas paboTa oOydaromuxcs 44 4.

Bunpt yueOHOI paboThI, BKITIOUAs DopMbl
CaMOCTOSITENIbHYIO pabOTy CTYZACHTOB TEKYIIETO
U TPYAOEMKOCTh KOHTPOJISI

No Paznen (B yacax) ycreBae-

| mmcuumm- |KonraxTHas MOCTH.

n/m
HBI [IpaxTt|JIaGopa n Camocros |Popma

Cem |u- TOPHBIE POME | e tbmass  |mpomescy-
KyTOHA .
o Jlex- [u- |4yeckm |pabOTHI pabora TOYHOU
§ mud  |Hap |e ATTecTa aTTeCTaluu
= Bl |3aQHAT
o s
&) usi

2. |Pazmen 1. 4 2 1 6 KontponbHas
Hcropus crannmap- pabota (pedepar),
TU3AlUU APXUBHOTO YcTHBIN ompoc.
Jena B PO.

3. |Pasmen 2. 4 2 1 6 KontponbHas
Opranuzanus pabota (pedepar),
CTaHaapTH3a-

W apXUBHOTO JIeJIa B Pabouas Tetpanp
P®. Mcrounuku no CTYyJIEHTA,
CTaHJAPTU3AINH

apxuBHOro zena B PO.

4. [(Pa3zmen 3. 4 2 2 6 Kontponbhas
YHudukanus apxuBo- pabora (pedepar),
BEUYECKIX TEPMHUHOB. PaGouas Tetpanp,

YCTHBIN OITPOC
Ha MPaKTUYECKOM
3aHSATHH.

5. |Pazgen 4. Cranpap- |4 4 2 6 KonTtponbHas
TU3aLMs XpaHEHUs pabota (pedepar)
JTIOKYMEHTOB Ha TPaJiu- Pabouas Tepanp,
IMOHHBIX HOCUTEIISX

6. |Pasmen 5. 4 2 2 6 KoHTponbsHas
Cranpapruzanus pabota (pedepar)
XpaHEHUus ayIMOBU3Y- PaGouas Terpaap
QIBHBIX TOKYMEHTOB. CTYJEHTA,

YCTHBIN OITPOC
Ha MPaKTUYECKOM
3aHSATHH.

7. [|Pazgmen 6. 4 2 2 8 KonTtponbHas
Cranpapruzanus pabota (pedepar)
XpaHEHUs HayYHO-TEeX- PaGouas Terpaap
HUYECKUX JOKYMEHTOB CTYJCHTA,




8. |Pazmen 7. 4 2 2 6 KontponbHas
Cranmapruzamus pabora (pedepar),
XpaHEHus Pabouas Terpanp
JIOKYMEHTOB Ha CTYJEHTA,
MAaIIMHHBIX HOCUTEIISAX YCTHBIH OTpoc
(3JIEKTPOHHBIX JIOKY- Ha [PaKTHYECKOM
MEHTOB). 3aHATHH.
[TpomexyTouHas 4 3auer
aTTecTauus
NTOTI'O 16 12 44

CTpyKTYypa IMCUUILUIMHBI 115 0YHO-3204HOIi ()OPMBbI 00yUeHUsI
OO0wast TpyA0EMKOCTh AUCLUILIUHBI COCTABISET 2 3.€., 72 4., B TOM YUCJIe KOHTAKTHas paboTa
oOydaromuxcs ¢ mpernogaBareneM 16 4., camocrositensHas padora oOydaromuxcs 56 4.
Bunst yueOHOI paboThI, BKITIOUAs DopMbl
CaMOCTOSITENIbHYIO paboTy CTYJIEHTOB TEKYIIETO
U TPYJIOEMKOCTb KOHTPOJIS
No Pasnen (B yacax) ycreBae-
. |nmcnunim- |KourakTHas MOCTH.
/1
HBI [Mpakr|JIabopa I Camocros |Popma
Cem |u- TOpHBIE POME e bnasn IPOMEXKY-
KyTOHa .
o Jlex- |u- |uyecku |paOoThI 4 pabora TOYHOH
5 |uuM  |Hap |e aTTecTaluu
3 arTecTa
= Bl [3aHAT
o st
O us

1 |Pazmen 1. 4 1 1 8 KontponbHas
HcTopus crannap- paborta (pedepar),
THU3aLUU aPXUBHOTO VYcTHBI onpoc.
nena B PO.

2. |Pazmen 2. 4 2 1 8 KontponbHas
Opranuzanus paborta (pedepar),
CTaHJapTH3a-

IIUM apXUBHOTO JIeJia B Pabouas Terpanp
P®. ctoynuku no CTYJICHTA,
CTaHJapTU3ALNH

apXUBHOrO siesa B PO.

3. |Pasnmen 3. 4 1 2 8 KoHTponbsHas
YHubUKams apxuso- pabora (pedepar),
BEYECKMX TEPMUHOB. PaGouas Terpanp,

YCTHBIN OITPOC
Ha MPaKTHYECKOM
3aHSATHUH.

4. |Pazpnen 4. Cranpmap- |4 1 1 8 KoHnTponbHas
TH3AIUs XPaHCHHS pabora (pedepar)
JOKYMEHTOB Ha TPaJH- Pabouas Tepanp,
IIMOHHBIX HOCUTEJISX

5. |Pazgmen S. 4 1 1 8 KoHTponbHas




Cranpapruzanus pabota (pedepar)
XpaHEHUs ayIMOBU3Y- PaGouas Tetpaap
QITBHBIX JOKYMEHTOB. CTYJCHTA,
YCTHBIN OITPOC
Ha MPaKTHYECKOM
3aHITHH.

6. |Pazgmen 6. 4 1 1 8 KoHnTtposbHas
Crangaprusanus pabota (pedepar)
XpaHEHUsl HayYHO-TEeX- PaGouas Tetpaap
HUYECKUX JOKYMEHTOB CTYJICHTA,

7. |Pazmen 7. 4 1 1 8 KontponbHas
CrangapTusanus pabora (pedepar),
XpaHeHus PaGouas Tetpaap
JIOKYMEHTOB Ha CTYJICHTA,
MAaIIMHHBIX HOCUTEISAX YCTHBIHN OIPOC
(9TEKTPOHHBIX JOKY- Ha MPaKTHYECKOM
MEHTOB). 3aHITHH.

8. |IIpomexyTouHas 4 3auer
aTTecTanus
UTOI'O 8 8 56

CTpyKTypa A¥CUUIIMHBI [JIs1 3204HOH GopMbI 00yUeHUsI
O6mmas TpyA0EMKOCTh TUCHUIUIHHBI COCTaBIsET 2 3.€., 72 4., B TOM YHCIlie KOHTaKTHas paboTta
oOyJaromuxcs ¢ mpernojaBaresieM 8 4., caMocTosTeIbHas paboTa oOy4aronuxcs 64 .
Bunpl yueOHOI paboThI, BKIItOUast Dopmsbl
CaMOCTOSITENFHYIO pabOTy CTYACHTOB TEKYIIEeTOo
U TPYJA0EMKOCTh KOHTPOJISI
No Pasnen (B yacax) ycreBae-
| mmcnurm- |KonraxTHas MOCTH.
/T
HBI [IpaxT|JIabopa N Camocros |Popma
Cem |u- TOPHEIE POME | renbnas IIPOMEXY-
Jlek- |u- |4ecku |paboTbI KyTOHa pabota TOYHOHN
§ nmau  |Hap |e aTTecTalun
o arTecTa
> Bl |3aQHAT s
&) ust

1 Pasmen 1. 4 0,5 0,5 8 KoHTponsHas
Ucropust crannap- pabora (pedepar),
TU3aIUHA APXHUBHOTO YcTHBIN ompoc.
nena B PO.

2. |Pazmen 2. 4 1 1 8 KontponbHas
Opranuzanus pabora (pedepar),
CTaHaapTH3a-

[[UU ApXUBHOTO JIENIa B PaGouas Terpanp
P®. ctoynuku no CTYJEHTA,
CTaHapTH3AIUU




apxuBHOro nena B PO.

Pasnen 3. 4 0,5 0,5
YHubpuKanus apxuso-
BETYECKUX TEPMHHOB.

10 KoHTtposbHas
pabota (pedepar),
Pabouas TeTpanp,
YCTHBIN OIIPOC

Ha MMPaKTHYECKOM

3aHSITHH.
Paznen 4. Crannap- 4 0,5 0,5 8 KonTponpHas
TH3AIUs XPAaHCHHS pabora (pedepar)
JIOKYMEHTOB Ha TPaJH- Pabouas Tepanp,
IIMOHHBIX HOCHUTEJISIX
Pasmen 5. 4 0,5 0,5 10 KoHnTponpHas
Cranpapruzanus pabora (pedepar)
XpaHEHUs ayIMOBU3Y- Pabouas Terpaab
QJIBHBIX JIOKYMEHTOB. CTYJICHTA,

YCTHBIN OITPOC
Ha MPaKTHYECKOM

3aHSATHH.
Paznen 6. 4 0,5 0,5 10 KontponbHas
CranpapTuzanus pabora (pedepar)
XpaHEHUs HayYHO-TeX- PabGouas terpanp
HUYECKUX JJOKYMEHTOB CTYJCHTA,
Paznen 7. 4 0,5 0,5 10 KoHnTponbsHas
Cranpapruzanus pabora (pedepar),
XpaHeHUsI Pabouas Terpanp
JIOKYMEHTOB Ha CTYJCHTA,

MAaIIMHHBIX HOCUTEIISAX
(97IEKTPOHHBIX JOKY-

YCTHBIN OIIPOC
Ha IPpaKTHYECKOM

MEHTOB). 3aHATHUH.
ITpomexyTouHas 4 3auer
aTTecTauus

NTOI'O 4 4 64

Coaep:xanue IMCUUILINHBI

Ne [ HaumenoBanme pasjaesa
AMCHUNIMHBI

Conep:xxanue

1 Pasnen 1.

HUcropus crannap-
TH3alUU apXUBHOTO
nena B PO.

[Ipennoceuiku GOpMUPOBAHUS €AUHBIX HOPM U
IIpaBWJI ApPXUBHOTO JI€JIa: B3aUMOCBSI3b IPaKTUKU
paboThI apXUBOB, TECOPUH APXUBOBEICHUS U
apxuBHOro npasa. Poins «I'eHepanbHOrO
perimamenTta» 1720, «O061mero yupexxaeHus
muHuctepct» 1811 r. B ctanaapTuzanuu
JEATEIIBHOCTH «TEKYIINUX» U UCTOPHUYECKHUX
apxuBoB. bopbOa HayyHOU OOIIECTBEHHOCTH 32
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YHU(UKALUIO CPOKOB

XpaHEHUs JOKYMEHTOB U €JUHbIE PaBUIIa
XPaHEHUS U YHUUTOXE-

Husl apxuBHBIX €71 B XIX Beke u 1910-¢ 1.
®opMHUPOBAHKE CUCTEMbI TOMCKOBBIX U YUETHBIX
CIIPaBOYHHMKOB B apXHUBaX, BEJOMCTBEHHBIX
nepevHbie JOKMEHTOB. [losiBIeHne BeJOMCTBEHHBIX
IpaBUJI XPAaHEHUS U YHUUTOXKEHUS apPXUBHBIX JEJI.
Posnp Hay4HOI 1 MeTOANYECKOI paboTHI
HCTOPUYEKUX apXHUBOB B CKJIAJbIBAHU
npodecHoHaIbHX HOPM apXuBHOTO gena B XIX
BEKE.

HopmaTtuBHBIM 3Tan cTaHIapTU3aLMKU APXUBHOIO
nena B CCCP u P®: 1920 -90-e roas! u ero
0COOEHHOCTH.

Hayunsle quckyccuun

1920-x rT. 0 enTUHBIX MpaBUIIaX pabOTHI APXUBOB U
apXMUBHOU TepMHUHONOTUU. BenomMcTBeHHas
yau(ukanus 1oKkymeHToB B 1920-e rr. Benenue
€IMHBIX YUYETHBIX (hOpM, IEpeYHe TOKYMEHTOB,
YHU(PHUKAIIIU OMUCAHUS B TOCYIaPCTBEHHBIX
apxuBax B 1930-¢ ro-

JIbI BEJIOMCTBEHHBIMH HOPMATHUBHBIMU aKTaMHU.
PernamenTanus npoueaypsl 3KCEpTU3bl LEHHOCTH
JIOKYMEHTOB, CKJIaJIbIBAHNE CUCTEMbI TUIIOBBIX U
BEJIOMCTBEHHX I€peUHel TOKyMEHTOB. Poib
I'maBapxuBa PCOCP, [IAYu I'AY CCCP, ux
Hay4HOro coBera 1 Mockosckoro Vcro-
PUKO-apXUBHOTO MHCTHUTYTA.

Ponp mpaBui moCcTaHOBKM TOKYMEHTAJIBHOM YacTH U
apXUBHOM YacTH J1€J0MPOU3BOJICTBA B
CUCTEMaTHU3allii HOPM apXUBHOTO JieJia B
YUPEKIACHUAX, HA IPEINPHUATUAX, B MUHUCTEPCTBAX
u BegoMmctBax CCCP.

Cranpaptuzauus J{OY u apxuBHOTO

nena B 1960-80-¢ rr. U3nanne OCHOBHBIX MTPaBUII
paboThI TOCYTAPCTBEHHBIX M BEIOMCTBEHHBIX
apxuBoB B 1962, 1984, 1986 rr. Crangaptuzanus
npodeccuHanbHONH TEPMUHOIOTHH, BOIIPOCOB
o0ecrnieyeHrs COXpaHHOCTHU JTOKYMEHTOB,
KiaccupuKaluy JOKYMEHTHOU nH(pOpMaIuu B
apxuBax. CxeMa eInHOMN KiacCcuUKaum
nokyMeHTHOM nHpopmanuuu. Pons BHUNIA/L B
CTaHJapTHU3allMN apXUBHOIO Jena. JlanpHelee
pa3BUTHE CUCTEMBI IEpEYHEN JOKYMEHTOB.
Bnusinue BHenpenust EanHo#M rocy1apcTBEHHOM
CHUCTEMBI JIEJIOTPO-

W3BOJICTBA M YHU(DUIIMPOBAHHBIX CUCTEM
JOKYMEHTAIlMU Ha apXUB-

Hoe neno. Cranmaptel cuctemsl YCJI. EI'CJ, I'C
JOYVY u apyrue HOpMaTUBHO-METOIUYECKHIE
JOKYMEHTBI.
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Knaccudukaropsr TOCH.

BrnusiHue pa3BuTHS HAyYHO-TEXHUYECKOM
PEBOJIIOIMH HA CTAaHAAPTU3ALNIO XPAHECHUS
ayJIMOBU3YaJIbHBIX, HAYYHO-TEXHUYECKUX U
MaIIMHOYUTAEMBIX IOKYMEHTOB B 1960-80-¢ rossi.
[TosiBieHrEe OCHOBHBIX MTPaBMII PabOTHI C KHHO-
(hoHO-(hOHO TOKYMEHTaMU B apXHBaXx.
CrangapTuzanys XpaHeHus: JOKYMEHTOB Ha
MaIlMHHBIX HOcUuTeNsX B 1980-e roasl. PazButue
CTaHIapPTU3AIMN XPAHEHUS TEXHOTPOHHBIX
JIOKYMEHTOB B 1.1. 1990-x rT.

Crangaptuzanus apXUBHOTO JieJia HA COBPEMEHHOM
stane. [[puunHbl 1 IPEANOCHUIKH NIEPexoaa K
KOHCEHCYCHOMY 3TaIly CTaHIapTU3AIHH U €ro
ocobenHocTH. Bimsuue Mexaynaponnoro Cosera
ApxuBOB, MexXIyHAapOIHOM OpraHu3aluu 1o
crangaptuzanuu (ISO) Ha cranmapTU3anuio
apXUBHOTO JieJia B Haileil ctpane. V3meHeHue
COOTHOIIIEHUS] HOPMAaTHBHBIX JOKYMEHTOB,
CTaH/IapTOB U METOJUYECKHUX JOKYMEHTOB B
(hOpMHUPOBAHNUY €IMHBIX MTPABHII K HOPM apXHUBHOTO
nerna

Pasgen 2.

Opranuzanus

CTaHapTH3a-

LU ApXUBHOTO jAena B PO.
Hcrodnnky 1o cTaHAapTU3AIAH
apxuBHOro nena B PO.

Wcropust cTaHOBIEHUS U Pa3BUTHS CUCTEMBI
OpraHOB CTaHAAPTHU3ALUU B

CCCP u PO, HopMaTHBHOE peryanupoBaHUE UX
nestenbHOCTH. Cucrema crangaptuzanuu B PO Ha
OCHOBE (eiepanbHOro 3akoHa «O TEXHUYECKOM
perynupoBanuu B PO» 2002 r. u I'OCTa P UCO
22310 — 2009 «CUBU /. PykoBoacTBO st
pa3paboOTUYHUKOB CTaHIAPTOB MO (HOPMYIUPOBAHHIO
TpeOOBaHUH K YIPABICHUIO TOKYMEHTAMUY.
XapakTeprucTUKa 3aKOHOAATEIbHBIX, HOPMAaTUBHO-
MIPaBOBBIX aKTOB, HOPMATUBHO-METOINYECKUX
JOKYMEHTOB M CTaHJapTOB, PETJIaMEHTHPYIOLINX
Mpouecchl cTaHaapTu3annu B Poccuiickoit
®enepauyy. Bunbl craHgapToB: MEKIyHAPOIHBIE,
HallMOHAJIbHBIE, OTPACIIEBbIe, pETHOHAIIbHBIE.
[opsinok ux pa3paboTKu, opopMIIeHHS,
oOHOBIeHUs 1 oTMeHBI. [IpaBuia odopmieHus u
0003HaYeHMSI HAIIMOHAJIBHBIX CTAH/IAPTOB MPU
pa3paboTKe HAa OCHOBE MPUMEHEHHS
MEXIyHapOAHbIX cTaHAapToB. OpraHus3anus u
MpoBeJIeHNE paboT MO0 MEXTyHAPOAHON
crangaprusauuu B PO.

Opransl cTaHAApTU3ALNN U CepTUDUKALNN
Poccuiickoit dene-

panuu: PocrexperymupoBanue (I'occtanmapt
Poccun), Crannap-

tuadopm (BHUU Cranpapruzanun), BUHUTU,
BHUUMAI n

npyrue. Posnbs TK 191 CUBU /]
Pocrexperynuposanus «HayyHo-TexHudeckas
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nHpopmanus, OnbIMOTeYHOE U U3AATEIHCKOE
neno», MCO/TK 46/11K 11 «YnpasneHue
apxuBamu/nokymenramuy, BHUJIA I, Pocapxusa,
PErHOHANBHBIX OPraHOB YIPaBIECHUS ApXUBHBIM
JIeTIOM, TOCYAaPCTBEHHBIX apXHUBOB, 30HAIBHBIX
HAy4YHO-METOJIMYECKUX COBETOB B pa3paboTKe U
anpoOaIiy MpaBUi B HOPM apXHUBHOTO JIEJIa.
3akoH «O06 apxuBHOM jeie B POy o
HEO0OXOIMMOCTH EUHBIX Ipa-

BUJI pabOThI apXUBOB.

Cranpapruzauus 10V u apxuBHoro aena B PO Ha
COBPEMEHHOM
stane. CucreMa cTaHAapTOB 1O HH(POPMALIUH,
OHOTMOTEYHOMY U U3-
natensckomy neny (CUBU/I) ee pons B
CTaHJapTH3aIUH apXuBHOTO Aena. Ooume
tpeboBanuss CUBM/I.

HcTouyHuky 1o cTaHAapTU3ALUU apXUBHOTO Jeja.
Knaccugukanuusa crannapToB [0 apXUBHOMY Iy B
P®. CootHomienue denepanbHbIX 3aKOHOB,
NI0JJ3aKOHHBIX aKTOB, B TOM YHCJIC aKTOB
(benepanbHBIX OPraHOB HCIIOTHUTEILHON BIACTH B
00JIaCTH apXUBHOTO JIeia, aKTOB CyOBEKTOB
(benepanuu, TOKaIbHBIX aKTOB, CTAH/IAPTOB,
METOAMYECKUX pa3pabOTOK U OCOOuil B
YCTaHOBJICHUH €IUHBIX MPABUI U HOPM apXHUBHOTO
nena PO Ha COBpEMEHHOM 3Tare.

OO6mue TpeboBaHUs U TOTUTUKA B 001aCTH
COXpaHEeHHS JOKYMEHTOB B ITOJIOKEHHSIX
MexyHapoanbix ctanaaptos MCO 15489-1:2001
«Yupasnenue 3anucsimu (nokymeHTamu)», UCO
30300-300304 «udbopmanus u JOKyMEHTAIHS.
CucTeMbl ynpaBJieHUs JOKYMEHTaMI» H Jp. H UX
POCCHUMCKHUX aHAJIOTOB.

Pazgen 3.
YHubpukanus apxuBo-
BEYECKHX TEPMHUHOB.

Hayunsie nuckyccun 1920-X rr. 0 KIHOYEBBIX
MOHATHUSAX B 00J1aCTH apXuBHOTO jiena. CTaHOBICHHE
apXMBOBENUECKOT0 TepMHUHOBeNeHHS B 1980-¢ 1T.
Pabotsl 3. Xan-Ilupa, b.C. Nnuzaposa.
3akperieHrue OCHOBHBIX MOHSATHI B HOPMaTUBHBIX
JOKYMEHTaxX OTpaciid, OCHOBHBIX MpaBHIaX padOThI
apxuBoB B 1930-70-¢ rr. Yaudukanus
JNOKyMeHToBeaueckoil TepmuHoaoruu. 'OCTer
I'OCT 16487-70, 16487-83, P 51141-98, P 7.0.8-
2013 «/loxymen-

TOBE/ICHUE U apXUBHOE JIeJI0. TepMHUHBI 1
onpezaeneHus». ClioBapu COBPEMEHHON apXUBHOU
TEPMHUHOJIOTMH B HAllIEH CTpaHe U 32 PyOek oM.
[ToHATHS TOKYMEHT, apXUBHBIN TOKyMEHT (€T0
THUIIBI U BUIBI), QpXUBHBIN (HOH]T (€TO BUIBI), APXUB
(ero BHUIbI), apXUBHOE JI€J10, YIIPaBJICHUE
JIOKyMEHTaMH, TOCYAapCTBEHHBIN apXUBHBIN (HOH/T
(yctap.), ApxusHblii houn PO, ApxuBHbIN QoHA
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cyObekTa (enepannu, MOATMHHUK, KOTIHS,
opuruHai. TepMHHBI, PUKCUPYIOLIUE OCHOBHBIE
apXHUBHBIC TEXHOJIOTUH.

Pa3BuTHe apXxuBOBEIUECKON TEPMUHOJIOTHH B KOHIIE
XX - nauane XXI Beka CBsI3U C pOCTOM
TEXHOTPOHHOTO U AJIEKTPOHHOTO
JOKYMEHTHPOBAHUS, apXHWBOB TEXHOTPOHBIX U
ANEKTPOHHBIX IOKYMEHTOB, BO3HHUKHOBEHHS HOBBIX
(hopM cOOCTBEHHOCTH Ha apXHUBHBIE JJOKYMEHTHI.
TepMuHosOrHs B cTaHAApTaX JPYyrUX OTpacieH,
cMmexHbIX ¢ JIOY 1 apXuBHBIM J1€710M.

Jluckyccuu o TepMUHAX «JOKYMEHT», «3aIlUChy,
«JTAaHHBIE», «CBEICHUS», «MH(POPMAPIUY,
«HGOPMAITMOHHOE COOOIICHUEY

¥ X COOTHOIICHHH.

Paznen 4. Crannap-

THU3AIMs XPAaHCHUS TOKYMEHTOB Ha
Tpaau-

IOHUOHHBIX HOCHUTECIIAX

Crannapruzanys U yHU(UKAIUS CPOKOB XPaHEHUS
JIOKYMEHTOB.

HcTopust cTaHOBJIECHUSI CHCTEMBI DKCIIEPTHBIX
OpraHOB U HOPMATHB-

HO-METOANYECKOe 00eCIIeYeHne ee AeATeIbHOCTH Ha
COBPEMEHHOM

stane. [lepeynn TOKYMEHTOB: UCTOPHUS U
knaccudukanus. [lepeunn

C YKa3aHUEM CPOKOB XPAHEHUS: THITOBBIE,
BEJIOMCTBEHHBIE, TPUMEP-

HBIE, TIEPEYHH IOKYMEHTOB, TTOJIEKAIIIX
HOCTOSIHHOMY (rocyap-

CTBEHHOMY) XpaHEHHIO U JIOJITOBPEMEHHOMY
XpaHEHUIO0, TUTIOBBIE U

MpUMEpHbIE HOMEHKIIATYpHhI 1ei. [IpumepHbie
HOJIOXKEHHUs 00 KC-

MEPTHBIX KOMUCCHSIX. PeriaMeHThl e TeTbHOCTH
LBIIK.

Heticteyromue 'OCTr1 B o0macTu obecrieueHus
COXPaHHOCTH J10-

KYMEHTOB Ha TPaJHIIMOHHBIX HOCUTEIISX.
TpeboBanus K 3TaHUSIM U

MTOMENIICHUSIM XPaHWJIHIIA, UX 000pyIOBaHHIO.
TpeboBaHMsI K pexXUMaM XpPaHEHUS TOKY-

MEHTOB: CAHUTAPHO-TUTUEHHYECKOMY,
TEMIEPaTypPHO-BIAXKHOCTHO-

My, CBETOBOMY H OXpaHHOMY. [IpaBuia
MIPOTHBOIOKAPHOH Oe3ormac-

HOCTH apXuBOB. TpeboBanus Kk Oymare, 00J10KKaM
Jiell, YIaKoBOYHOMY MaTepuany. TpeGoBaHus K
M3MEpUTENBHBIM PUOOpam.

TpeboBaHust K KOHCEPBAIIMH JJOKYMEHTOB.
Texunoruueckue perasaMeHTbl UTEOBOAHUS K
CO3/IaHHIO CPaxoBOTo GoHa U POH/A MTOTH30BAHUSI.
CrangapTuzanys ONMCaHUs apXUBHBIX JOKYMEHTOB.
IToHsATHE O CIPAaBOYHO-TIOMCKOBBIX CHCTEMAX B
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apxuBax. Vx Buabl 1 Ha3HaueHue. Y Hupukarms
BUJIOB CIIPaBOYHUKOB. cTopus co3na-

HUS €MHBIX [IPaBUJI OIIMCAHUS aPXUBHBIX
JOKyMeHTOB B Poccuu: ot

JUCKYCCUM O HAY4YHBIX U MHBEHTAPHBIX OMMCSX 10
€IUHOI CUCTEMEI

Hay4HO-CIIPaBOYHOIO ammapara.
JuddepeHnmrpoBaHHbIN OIX0]T K

OTIMCaHMIO APXUBHBIX TOKyMeHTOB. Kiaccuduxanus
nHpopMaIoH-

HO-TIOMCKOBBIX sI3bIKOB. Kitaccuduxaropsr
JOKYMEHTHOM uHpopma-

Uy, X yHu(ukanus u perakrupoBanue. Cxema
eIMHOM Kiaccudu-

Kallui TOKYMEHTHOH HH(pOpMAIHH 15
CHUCTEMAaTUYECKUX KAaTaJIOTOB

rOCyIapCTBEHHBIX apXUBOB. EMHBIN
KJIaCCHU(PUKATOP JOKYMEHTHON

unpopmanuu (EKAN). Co3nanust MexapXuBHBIX
AUIIC B 1970-80-¢

ronsl. becrezaypycHsiii mouck. Te3aypycsl U X
peAaKTUPOBAHUE.

Brnusaue nHpopMaTH3anuy apXuBHOTO JeNIa 1
CETEBbIX TEXHOJIOTHI

Ha co3/1aHre NH(POPMAITMOHHO-TIOUCKOBBIX CUCTEM B
apxuBax. Mexap-

XUBHBIA MOMCK M CTaHAApTU3ALINS [TPaBUII
apxuBHOro onucanus. Cras-

JapThl U (hopMaThl ApXUBHOTO OMUCAHMUSL.
Cranpaptuzanus GopmMaros

ONMCaHUs JJOKYMEHTOB U KaTETOPUAIbHOTO
amnmnapara: BIUsHUE CTaHAap-

TU3ALIMU JeJIONPON3BOACTBEHHBIX METaJaHHbIX.
®opmarsl XML, EAD,

DTD. Crangapt ISAD(G) (1994). [Tpunuumn
MHOT'OYpPOBHEBOTO OIHCa-

Hust. COBpeMEHHbBIE MTPaBUJIa OMMCAHUS apXUBHBIX
JIOKYMEHTOB B PD.

CranpapTuzanus yuyera apXuBHbIM JOKYMEHTOB:
HCTOpUS CTAHOB-

JICHUs ¥ COBpEMEHHasi HopMaTHBHas 6a3a. BiusiHue
nHpopmaruza-

MU y4eTa Ha YHHUPUKAIUIO (HOPMATOB YUETHBIX
JTAaHHBIX APXHUBOB.

Enunas aBToMaTu3upoBaHHAs cUCTEMa
LEHTPAIU30BaHHOTO y4eTa

JOKyMEeHTOB ApxuBHOTro (hoHna PO.
ABTOMaTHU3WPOBAHHBIN 1ICH-

TpaJbHBIN (POHIOBBIN KaTaor.

CranpapTuzanus UCHOJIb30BaHUS APXUBHBIX
JNOKyMeHTOB. IIpa-

BUJIA pabOTHI HCCIeIoBaTeNel B YUTAJIBHBIX 3aaX
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apXHBOB.
CrangapTuzanus yrnpaBJIeHUs] apXUBHbBIM JICJIOM.
Pernmamenranms

paboThl apXUBHBIX YUPESKICHHUH 110 OKa3aHUIO YCIIyT
Hacenenuio. Cu-

CTeMa IIAHOBO-OTYETHOM IOKYMEHTALINH.

Paznen 5. Cranmapruzarus
XpaHEeHHUS ayIHOBU3Y-
AIBHBIX JOKYMEHTOB,

OO1u1me TpeOoBaHUS K XPAHEHUIO KHHOJOKYMEHTOB,
(hoToI0KY-
MEHTOB, JOKYMEHTOB Ha MUKpo(dHUIIax 1
MUKPO(DUIBMAX: PEKUMBI XpaHEHHUs, 000pyAOBaHHUE
JUIs XpaHeHus1, 00paboTka B Ipouecce xpa-
HeHus. [lopsiok XpaHeH!s] OpUTHHATIBHBIX
JIOKYMEHTOB M CTPaXOBBIX
xonuil. CTanapTusanus ycioBUl U peKUMOB
XpaHEeHHUs PA3JIMYHBIX BUJIOB HOCUTEIEH
(TJIeHOYHbIE, MATHUTHBIE, METAIIINYECKHE
rpaMOpUTHHAIBI, BUAe0POHOTrpamMMbl). TpeOoBaHms
K YIaKOBOYHBIM MaTepuajiam (KopoOKH U
KOHTEHUHEPHI /Il KUHOIJICHOK, (PUIbMOBBIX
MaTepHajoB U MAarHUTHBIX JICHT).
TpeboBanust k MapkupoBke. CTaHgapTH3aLUs
3BYKO3alMChIBAIOLINX
U 3ByKOCHUMAOIUX ycTpoicTB. CTaHaapTU3anus
TEJIEBEIATEIIBHON
NeSITebHOCTH U Mpo0sieMa COXpaHEeHUs
ayJIMOBU3YaJIbHBIX JOKYMEH-
TOB. Y CIIOBHSI XpaHEHUs (PUIIBMOBBIX MaTEpUAIIOB.
[IpaBuiia paboTHI apXUBOB C KMHO-, OTO-,
(OHOTOKyMEHTaMH U BU1€0(POHOTpaMMaMH.
OTtpaxkeHne B HUX cieluPpUKU GOHIMPOBAHUS,
KJaccu(UKalum, yueTa U ONucaHus, 0COOEHHOCTH
KpUTEPUEB SKCIIEPTU3bI IEHHOCTH U UCTIOIb30BaHUS
ayJIMOBU3YaJIbHBIX TOKYMEHTOB.

Pa3nen 6.
CranmapTuzanus
XpaHEHUS HAYYHO-TEX-
HUYECKHX JOKYMECHTOB

Enunble cuctemMbl HAyYHO-TEXHUYECKON
JOKYMEHTAIUU: KOH-

CTPYKTOPCKOM, TEXHOJOTHYECKOM, TPOEKTHOM,
Hay4HO-UCCJIEA0BATEIBCKON U UX BIUSHUE Ha
CTaHJapHU3aLMI0 XPaHEHUSI APXUBHBIX JOKYMEHTOB.
[IpaBumna paboThI ¢ HAYYHO-TEXHHUUECKON
JOYKMEHTAIlMEN B apXUBaxX OPraHU3alui 1
roCyJapCTBEHHBIX apXHUBaX: 0CO-

OEHHOCTH (OHIUPOBaHUS, KiIaccuUKaIm,
JKCIEPTU3BI LEHOCTH, ONUCAHMS U UCIIOIb30BAHNS
HAY4YHO-TEXHUYECKOUN JOKyMEHTAU. OyHKIIMU
ciry:x6b1 HT/] opranuzanuu. TpebGoBanus k
xpanenuto HT/I.

Paznen 7. Ctangapruzamus
XpaHEeHHsl JIOKYMEHTOB Ha
MAaIIIMHHBIX HOCUTEIISX
(3MIEKTPOHHBIX JTOKY-

CraHOBIIEHHE apXUBOBEACHHS MAIMHOYUTAEMBbIX
JIOKYMEHTOB B Haiel ctpane B 1980-e rozpl u ero
BIIMSIHUE HA CTAaHAAPTU3ALNIO apXUBHOTO €A,
TepMUHBI «MAITUHOYHAEMBIN JOKYMEHTY,
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MEHTOB).

«JIOKYMEHTBI Ha MAIlIMHHBIX HOCUTEIISAX» U
«ATIEKTPOH-

HBII JJOKYMEHT», «3JIEKTPOHHBIN apXUB», «apXUB
ANEKTPOHHBIX IOKYMEHTOBY, «apXHUB

oM pPOBaHHBIX TOKYMEHTOBY». CTaHIapTH3AIUSI
XpaHeHus1 JOKYMEHTOB Ha Ma-

mHHBIX HocuTensix B 1980-e roast B CCCP:
0COOCHHOCTH XpaHEHHUs], yueTa, onucanus. Pe:xxumel
XpaHeHus. YTaKkoBKa, 000pyI0BaHHE JIJIsl XPAHECHHUS.
[TonckoBbie XapaKTEPUCTUKHU TOKYMEHTOB.
IOpuanueckast cuna 1oKymMeHTa

Ha MallMHHOM HocuTene. [lepednu JOKyMEHTOB,
co3naBaeMbix ACY.

MexnyHapoaHble CTaHIAPTHI U MOJAENbHBIE 3aKOHBI,
CBSI3aHHBIE C C MEPEX0JI0OM K «DJIEKTPOHHOMY
MPABUTEILCTBY» U DJIEKTPOHOI TOProBIIE.
CraHgapTu3annuy METaIaHHbIX U (OPMATOB
ANEKTPOHHBIX TOKYMEHTOB IS UX
nosroBpemeHHoro xpanenus. Cranmgapt UCO 16175
«Mudopmanus u nokymentanus. [IpuHuumnet u
(yHKIIMOHATEHBIC TPEOOBAHUS K JOKYMEHTAM B
JNEKTPOHHOU OPHUCHOM Cpefie» U ApyTue.

XpaHeHue 3IEKTPOHHBIX JOKYMEHTOB B paMKax
(benepanbHBIX ETEBBIX TPOrpaMM « DIIEKTPOHHAS
Poccus 2002-2010», «MadpopmanimonHoe 0011ECTBO
(2011—2020 rosp1)» 1 KOHIEMIIUH IEKTPOHHOTO
npaButenbcTBa B PO. XKusnennsiil nuki 3/ B
crannaptax ['OCT P-52 224-2004, TOCT P 15489-
1-2007. ®yHKUIMOHATIBHBIE U TEXHUYECKHE
TpeOOBaHUS K CUCTEMaM SJIEKTPOHHOTO
JIOKyMEHTOO00POTa U UX POJIb B COXPAHEHUH
ANEKTPOHHBIX IOKYMEHTOB. YHU(HKAIMSA (GOpMaATOB
AJIEKTPOHHBIX JOKYMEHTOB U UX METaJaHHBIX B PD
Ha COBpeMeHHOM 3Tane. CTanaapTu3anus
TpeOOBaHUI K XpaHEHHIO SJIEKTPOHHBIX JOKYMEHTOB
Ha pa3IUYHBIX BUJIaX HOCUTEJIEH, OTpaKEeHNE
cnenupuKy KIacCUPUKAIIUU, SKCTIEPTU3I
IIEHHOCTH, y4eTa, OTIMCAHUS U HCTIOIb3BOAHUS
3JEKTPOHHBIX aPXUBHBIX JIOKYMEHTOB B
MEXIyHApOIHBIX CTAaHAAPTAX, HX POCCHHUCKUX
aHaJIOTax, OCHOBHBIX MPaBUIaX pabOTHI apXUBOB U
Metoandeckux pekomernanusix BHUNIA .
[IpoGnema pernamMeHTaluy MPOLEAYPBI
YAOCTOBEPEHUS FOPUTUUCCKOMN CHITBI DJIEKTPOHHOTO
JIOKyMEHTA B IIPOLIECCE JOJITOBPEMEHOTO XPaHEHUSI.
CrangapTusaius MUTpalui 1 KoHBepTamy /1.

4. OOpa3oBaTe/ibHbIe TEXHOJOTHHU

Ne |HammeHoBaHue Buabl yueOHbIX
N Oo0pa3oBare/ibHbIC TEXHOJIOTHHU
/1 |pa3aesia 3aHATHH
1 2 3 5
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BBenenue Jlexknus 1. BBomHass nekmusa ¢ MCIOJIB30BaHHUEM
BUJICOMATEPUATIOB
CamocrosiTenbHa KoHcynbTupoBanue M mnpoBepkKa JOMALIHUX
s paboTa 3aJIaHUM OCPEICTBOM 3JIEKTPOHHOM M1OYTHI
Pazpmen 1. Jlexuus 2. Jlexuus-Buzyanus3anyss € IPUMEHEHUEM
Ucrtopusa cranaap- CHal-TIPOEKTOPA.
TU3ALlUHA APXUBHOTO [ToaroroBka Kk KOHTPOJIBHOU paboOTeE.
nena B PO. CamocrosiTenbHa
s paboTa
Paznen 2. Jlexuus 3. Jlexuusa-Buzyanus3anuyss € IPUMEHEHUEM
Opranuzanus CHaNI-TIPOEKTOPA.
CTaHapTHU3a- [ToaroroBka Kk KOHTPOJILHI padoTe.
MM apXWBHOIO Jiela B
P®. Hcrounukum 1o
CTaHJapTU3aLUU CamocrosiTenbHa
apxuBHoro nena B PO.  |g pabora
Pazpnen 3. Jlexuus 4. Jlexuus-Buzyanus3anuss € IPUMEHEHUEM
YHUpUKAMI apXuBOBE] ClIaliI-IPOEKTOpa.
YECKUX TEPMHHOB. KoHncynpTupoBanue M mnpoBepka JOMaIIHUX
[IpakTueckoe 3a/IaHUM IOCPEACTBOM DJIEKTPOHHOM IOYTHI.
3assTue 1. BolnosiHeHUe MpPaKTUYECKOro 3a/laHus 110
aHayin3y tepmuHonoruueckuxl’ OCTos.
IlonrotoBka K KOHTpOJIBbHOH pabore H
CamocrosTenbHa |3al0JHEHUIO paboyel TeTpaiu.
s pabora
Pa3nen 4. Crannap- Jlexuus Jlexuust ¢ pa300pOM KOHKPETHBIX CUTYaLHH.
THU3alus XpaHCHUA |5, BrinosnHeHnEe  IpPaKTHYECKOrO  3aJaHus IO
AOKYMCHTOB Ha Tpaau- aHaJM3y MpaBUJI pabOThl ApUXBOB M CTAH/IAPTOB.
[THOHHBIX HOCHUTEIIIX KoHCynbTHpOBaHHE © MpOBEpPKa JOMAIIHUX
CaMocTosiTenbHa |3alaHUi TIOCPENCTBOM JIEKTPOHHOM IMOYTHI.
s pabora. IlonrotoBka K  KOHTPOJIBHOW  pabore
3aI0JIHEHHIO paboueil TeTpajy.
Paznen 5.{JTexuus N Jlexuust ¢ pa300pOM KOHKPETHBIX CUTYaLHH.
Cranpapruzanus 6. BelnoslHEHHE  NPAaKTHYECKOro  3ajaHus 110

XpaHCHUA ayJUOBU3Y-
AJIBHBIX TOKYMCHTOB.

IIpak-Tuueckoe

AHAJIN3Y NIpaBUJI pa6OTLI ApUXBOB U CTaAHAAPTOB.
KOHchIBTI/IpOBaHI/IC U TPOBCPKA AOMAIIHUX
3aJJaHui nocpeaACTBOM 3HCKTp0HHOI71 IIOYTHI.

3aHsTHE 2 [ToarotroBka K KOHTPONBHOW paboTe u
3aro0JIHEHUIO padoyeil TeTpaIu.
CamocTosiTenpHa
g pa0oTa.
Paznen 6. Jlexkums N Jlexupus-BU3yanu3anus ¢ IPUMEHEHHEM CIIaliI-
CTaH,Hap -THU3allus1 7. IIPOEKTOpa
XpaHCHUS HAy9IHO-TCX- KoHcynpTHpOBaHue M NpoBEpKa JOMAIIHHUX
HUYCCKUX TOKYMCHTOB. 3a/IaHMI MOCPEACTBOM SJIEKTPOHHOM MOYTHI.
Camocros- [ToaroToBka K KOHTPOJLHOW pabore u
TeNbHAs paboTa. |3amonmHeHHI0 paboueil TeTpay.
Paznen 7. Jlexnusa Ne 8. Jlexumsi ¢ pa360pOM KOHKPETHBIX CUTYAIIHH.
Cranpmaprusanus BrInmonHeHne NpPakTUYECKOTO 3aJaHUsl 10
XpaHeHUs1  JOKYMEHTOB aHaJIM3Y MpaBWJI pabOTHl ApXUBOB U CTAaHAAPTOB.

Ha MalIMHHBIX HOCHTIISX
(2€KTPOHHBIX

[Ipak-Tuueckoe
3aHATHE 3.

KoncynpTupoBaHue W TpoBepKa JOMAIITHHUX
3aJaHUI MOCPECTBOM JIEKTPOHHOM MOYTHI.
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JIOKYMEHTOB).

TeJabHas pabora.

[TogroroBka K KOHTPOJBHOW paboTe
Camocros- 3aIoJIHEHHUIO paboueit TeTpau.

)51

B nepuoa BpeMEHHOro NpHUOCTAHOBJIEHMS MOCELICHHUsI 00Yy4aroLUMKCS MOMELEHUH U
tepputopun PITY. mis opranuzamuu y4deOHOro mporecca ¢ NPUMEHEHHEM 3JIEKTPOHHOTO
o0yuyeHHsl M JAUCTAHLMOHHBIX OOpPa30BaTENbHBIX TEXHOJOTMH MOIYT OBITh HCIOJIb30BAHBI

cienyromme o0pa3oBaTeNIbHBIE TEXHOJIOTUU:
— BUJICO-JICKIIHH,
— OHJIAMH-JIEKLIUU B PEKUME PEAIbHOIO BPEMEHH;

— JJICKTPOHHEIC y‘IC6HI/IKI/I, yLIe6HbIe HOCO6I/I5[, HAY4YHBIC U3JJaHUA B 3JICKTPOHHOM BHJC U

JOCTYTI K MHBIM 3JICKTPOHHBIM 00pa30BaTeIbHBIM pecypcam;
— CHUCTEMBI JUIsl JIEKTPOHHOT'O TECTUPOBAHMUS;
— KOHCYJIbTALIUU C UCTOJIb30BAHUEM TEJIEKOMMYHHUKAIIMOHHBIX CPEJCTB.

5. OueHka IJIAaHMPYeMBbIX Pe3yJIbTATOB 00y4eHH s

dopma KOHTPOJIA

Makc. KOJIM4ecTBO 0aJ1J10B

3a oxny Bcero
padoty
Texymuii KOHTPOJIb:
- ONPOC HA NPAKMUYECKOM 3AHAMUU 5 6annos 30 6annos
- KoHmponvbHas paboma (pepepam) 10 10 b6annos
- pabouas mempaosb cmyoenma (memsl |5 64106 20 6annos
1-3),
/[ cmyoenmos 3a0uno2o omoenenus I-
4
[IpomexxyTo4Has arrecranus 40 bannos
Hroro 3a cemectp (Oucyuniuny) 100 6annos
3a4ém/3a4ém ¢ OYeHKOU/IK3aMeH

[Tomy4yeHHBIN COBOKYIIHBIN PE3yJIbTAT KOHBEPTUPYETCS B TPAJAUIIMOHHYIO KAy OLICHOK U B
IKaJTy olleHOK EBpomnelickoli cucTeMsl nepeHoca 1 HakorieHus kpeautoB (European Credit
Transfer System; ganee — ECTS) B cooTBeTCTBHM € TabIUIIEH:

100-6ammpHast TpamonHas mxana [kana
mKaaa ECTS
95— 100 Otan4HO A
83-94 B

68 — 82 Xopomuio 3aYTEHO C

56 — 67 v D

50 _55 JIOBJIETBOPUTEIIEHO E
2049 He FX
0_19 yIOBJICTBOPUTEIHHO HE 3a4TEHO =

5.2. Kputepuu BbICTaBICHUS OLIEHKU MO JUCHUILIMHE
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Banael/
IxaJuaa
ECTS

OuneHka mo
JUCHUILIMHE

Kpurtepun oneHkn pe3y1bTaToB 00y4eHUs 10
AUCLHMILIAHE

100-83/
AB

«OTIUYHOY/
«3a4TEHO
(oTyHO)»/
«3a4TEHO»

BricTaBnsiercsa oOy4daromemMycsi, eciu OH TyOoKo U
IIPOYHO YCBOWJI TEOPETUYECKUM U NIPAKTUYECKUI
Marepuai, MOXeT IPOJAEMOHCTPUPOBATH 3TO HA 3aHATUAX
U B XOJI€ IPOMEKYTOYHON aTTECTALIUU.

OO0yuyaromuiicst KCYEPIBIBAIOIIE U JIOTHYECKH CTPOMHO
U3JaraeT yueOHbI MaTepuall, yMEeT yBs3bIBATh TEOPHUIO C
MIPAKTUKOM, CIIPABIISIECTCA C PEIICHUEM 3aa4
npo¢ecCHOHATLHON HANPaBIEHHOCTH BHICOKOTO YPOBHS
CJI0KHOCTH, PAaBUILHO 0OOCHOBBIBACT MPUHSITHIC
pelIeHus.

CB00OIHO OpUEHTUPYETCS B Y4eOHOH U
npoeCCHOHATILHOM JINTEpaType.

OneHka no JUCHUILIMHE BBICTABIISAIOTCS 00yUaroleMycst ¢
yu€TOM pe3yJIbTaTOB TEKYIIeH U MPOMEXYTOUHON
aTTeCTallUu.

Komnerenuu, 3akpeniéHHble 3a JUCLUIUTUHOM,
c(OpPMHPOBAHBI HA YPOBHE — «BBICOKHI.

82-68/

«XOpOIIo»/
«3a4TEHO
(xoporo)»/
«3aUTCHO

BricraBnsiercs o0yuatromemMycs, €Clid OH 3HaeT
TEOPETHYECKUHN U MPAKTUYECKUI MaTepuall, FPAMOTHO U 110
CYILLECTBY M3JIaraeT €ro Ha 3aHATHSAX U B XOZE
IIPOMEKYTOYHON aTTECTAlllN, HE JOITYCKasl CYIECTBEHHBIX
HETOYHOCTEH.

OOyuaromuiics MpaBUJIbHO IPUMEHSET TEOPETHUUECKHE
IOJIOXKEHUS [IPU PELICHUH NTPAKTUYECKUX 3a1a4
npodeccnoHalbHOM HANIPaBIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJ1a/IeeT HEOOXOAUMBIMHU JUIs ATOTO HaBbIKAaMH
U IpUEMaAMH.

JIOCTaTOuHO XOPOIIO OPUEHTHPYETCS B yUeOHOU U
Ipo¢eCCHOHAIILHOM JINTEPATYpE.

OneHka 1Mo JUCHHUIUIMHE BBICTABISAIOTCS 00YYaIOEMYCs C
Y4ETOM pE3yIbTAaTOB TEKYIIEH U IPOMEKYTOYHOU
aTTeCTalUu.

Komnerenmun, 3akpeniéHsple 3a AUCHUIUITMHON,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIHIAY.

67-50/
D,E

«YIOBJIETBOPH-
TETHHOY/
«32YTEHO
(ynoBnerBopu-
TEJILHO )»/
«3aUTCHO»

BricTaBnsierca oOy4daromiemMycsi, €Ci OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUUECKUI U MPAKTUUECKUN MaTepual,
JIOTIYCKaeT OT/ENIbHbIE OMMOKH MPH €T0 U3JI0KEHNUHU Ha
3aHATHUSX U B XOJI€ IPOMEKYTOUHOM aTTECTALUH.
OO0yyaromuiicst UCIIBITHIBAET OINPeIETIEHHBIE 3aTPYIHEHUS
B IPUMEHEHUH TEOPETUUECKUX MOJIOKEHUH NPU PELIEHUH
MPaKTUYECKHX 3aJa4 MpodeccnoHaNIbHOM HallpaBIeHHOCTH
CTaH/IapTHOI'O YPOBHS CII0)KHOCTH, BJIAJIEET
HEOO0XOJAUMBIMHU JJIs1 3TOr0 Oa30BBIMHM HaBBIKAMU U
IPUEMAMH.

JIeMOHCTpUpYET TOCTATOYHBIN YPOBEHb 3HAHUS yIeOHOM
JUTEPATYpPHI 10 TUCLUIUIMHE.

OneHka o JUCHUIUIMHE BBICTABIISAIOTCS 00Y4arOIEMYCs C
y4E€TOM PE3YJIbTATOB TEKYIIEH U MPOMEKYTOUHOU
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Banasl/ Ounenka mo Kpurtepun oneHkn pe3y1bTaToB 00y4eHUs 10
kana AUCLHMILIAHE AUCLHMILIAHE
ECTS

aTTeCTallHH.

Komrniereniuu, 3aKkpeniénnbie 3a JUCUUILIAHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «IOCTATOYHBINY.

49-0/ «HEYZOBIETBOpUTE | BricTaBisiercst oOyyaromemycs, eciu OH He 3HAeT Ha
F.EX JTBHOY/ 0a30BOM ypOBHE TEOPETUUECKHUI U MPAKTHUECKUI
HE 3a4YTEHO MaTepuail, JI0MycKaeT rpyOble OIUOKH IIPU €ro
M3JI0KEHUHU Ha 3aHATUSAX U B XOJIE POMEKYTOUHON
aTTeCTaIlHH.

OOyyaromuiicst UCIIBITHIBAET CEPHEIHBIE 3aTPYAHEHUSI B
NPUMEHEHHH TEOPETUYECKUX MOJI0KEHHUI IIPH PELICHUH

CTaHJapTHOI'O YPOBHS CIIO)KHOCTH, HE BIIa/IEET
HEO0OXOIMMBIMHU ISl 3TOTO HaBbIKAMU U IPUEMAMHU.
JleMoHCTpHpYET (pparMeHTapHbIe 3HaHUS y4eOHOM
JUTEPATYPHI 110 JUCLHUILIMHE.

OneHka 1o JUCHUIUIMHE BBICTABIIAIOTCS 00YYaroMEeMycs C
y4E€TOM PE3YNbTATOB TEKYIIEH U MPOMEKYTOUHOU
aTTECTaLlUN.

Komnerenumn Ha ypoBHE «JIOCTaTOUYHBIIN), 3aKPEIUIEHHBIE
3a AMCUUIUIMHON, HE COPMHUPOBAHBI.

MPAKTUYECKHX 33/1a4 MPO(HEeCCHOHATLHON HANPaBICHHOCTH

5.3. OneHouHble cpeAcTBa (MaTepUabl) Ul TEKYIEro KOHTPOJIS yCIIEBaeMOCTH,
IIPOMEXKYTOUHOM aTTecTali 00yJarouxcs o JUCIUILINHE

IIpumepHBIe TEMBI A1 HTOTOBOH KOHTPOJILHOKH PadoThI

1.Yuudukanms ¥ crapgapTu3anus TEPMUHOJIOIMM apXUBHOIO Jena (HOpMaTHBHBIE
JIOKYMEHTBI, CTaHIapThl, METOJMUECKUE Pa3pabOTKH, OCHOBHBIE TEPMUHBI U W3MEHEHHE HX
nepuHULmiL).

2. Crannaptuzanus obecreueHus] COXpaHHOCTU apXMBHBIX JIOKYMEHTOB Ha TPaIUIIMOHHBIX
HOCUTENSAX (HOPMATHBHBIE IOKYMEHTBI, CTaHIAPThl, METOJMYECKUE pa3pabOTKH, OOBEKTHI
CTaHJApTU3aIMH, TPeOOBAaHUS K OpraHU3allMyd XPaHEHMs, PEKUMBbl XpaHEHHs, MEPOIPUITUS
10 00€CIEeYeHNI0 COXPaHHOCTH).

3.

CranmapTsl, peryaupyoolIre XpaHeHUue IEKTPOHHBIX TOKyMeHTOB. (McTopusi, HOpMaTHUBHBIE

JIOKYMEHTBI, CTaHJApPThl, METOJIUYECKHE Pa3pabOTKU, OOBEKTHl CTAHAAPTU3AIMN, OCOOECHHOCTH
KJIaccu(PUKaIum, SKCIEPTU3BI IIEHHOCTH, ONMUCAHUS W y4eTa, crnenududeckue TpeOOBaHUS K
XPaHEHUIO 110 CPABHEHUIO C JOKYMEHTAaMHU Ha TPAJIUIIMOHHBIX HOCHUTEISX ).

4.

CranmapTuzanusi XpaHeHHUs] HAYYHO-TEXHUYECKOW JOKyMEHTAIuu (MCTOpHs, HOPMaTHUBHBIC
JOKYMEHTBI,  CTaHJApThl, METOAUYECKHE  pa3pabOTKh, OOBEKTHl  CTaHIAPTU3AIINH,
O0COOEHHOCTH KJIacCU(HKAIMU, YKCIIEPTU3BI IIEHHOCTH, OMMMCAHHS M y4eTa, CrelupuIecKue
TpeOOBaHMS K XPAHSHHIO IO CPABHEHHIO C JOKYMEHTaMH Ha TPaJIUIIUOHHBIX HOCUTEISIX).

. CTannmapTtuszaiusi XpaHEeHUs] ayAHOBHU3YaJbHBIX JIOKYMEHTOB (UCTOpHS, HOPMATHBHbIE

JOKYMEHTBI,  CTaHJApThl, METOAMYECKHE pa3pabOTKH, OOBEKTHl  CTaHJAPTHU3AIUH,
O0COOEHHOCTH KJaccU(PHKAIMK, SKCIIEPTU3bl LIEHHOCTH, OMUCAHUS U ydeTa, Crelu(puuecKkue
TpeOOBaHUS K XPAaHEHUIO TI0 CPABHEHUIO C TJOKYMEHTAMHU Ha TPAAUIIMOHHBIX HOCUTEIISX ).

. CTanmapTu3anuss KOHCEpBallUM M pECTaBpallMu JOKYMEHTOB (HUCTOpHUsS, HOPMATHBHbBIE

AOKYMCHTBI, CTaHAAPThI, MCTOAUYCCKUC pa3pa60TKI/I, 00BEKTEI CTaHAapTUu3anuu, OCHOBHBLIC
METOABI U UX 3BO.HIOI_[I/ISI).
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7. CrannapTusanus KJ1accu(uKauuu JOKYMEHTHOU UH(pOpMaIHH.
yHI/I(bI/II_[I/IpOBaHHBIe ImpaBujia n IMPUHIUIIBI OIrucCaHuAd APXUBHBIX
JIOKYMEHTOB B HAIlIEH cTpaHe 32 pyOeKoM.

Bonpocs! 1J1s1 MPOMeKyTOYHOM aTTecTAlMU

1. 3naueHue u poJsib CTAaHAAPTU3ALMH B Pa3BUTHH apXUBHOTO jeia B PO.

2. OCHOBHBIE JTarbl pa3BUTHS CTAaHAAPTU3ALINH.

3. HopmaTtuBHO-TIpaBOBOE 0Oecieuenue cranaapruzanuu B PO.

4. O0was cTpyKTypa U HalpaBJICHUS AESITEIbHOCTH OCHOBHBIX OPIaHOB I10 CTaHAAapTH3alUU B
P®.

. O01as xapakTepucTHUKa CTaHIapPTOB.

. HonsaTus «ApXUBHBIN JIOKYMEHTY, «apXxXuBy, «ApXUBHBIN bouI,
«IIOKyMeHTaIbHBIN QoHm» B TepMuHOornyeckux 'OCTax 1980-90-x rr.

7. O611as XapakTepuCTUKa U KilacCU(pUKaLMs CTaHJapTOB B 00J1aCTH apXUBHOTO JIeNa.

8. CrangapTu3anys OCHOBHBIX apXUBOBEJUYECKUX TEPMUHOB.

9.

1

o O1

CranpapTu3anus TEPMUHOJIOTUN TEXHOTPOHHBIX apXUBOB U JIOKYMEHTOB.
0.TpeGoBanuss K peXUMaM TOCYJapCTBEHHOIO XpaHEHHMsI JOKYMEHTOB Ha OyMa)KHBIX

HOCUTEISX.

11. TpeGoBaHMsI K XpaHEHHIO JOKYMEHTOB Ha IJICHOYHBIX HOCUTEIISIX.

12. TpeGoBaHMs K XpaHEHUIO OPUTMHAJIOB M CTPAXOBbIX KOMUN (POTOIOKYMEHTOB.

13. PernameHTanus XxpaHeHHs1 JOKYMEHTOB Ha MAIIMHHBIX HOCUTEIISX.

14. ¥Opuauueckas cuiia JOKYMEHTOB Ha MAIIMHHBIX HOCUTEJISIX.

15. TpebGoBaHus K 00JI0KKAM JIE] IJTUTEIBHBIX CPOKOB XpaHEHHS.

16. TpeGoBaHMsI K XpaHEHUIO OPUTMHAIOB M CTPAXOBbIX KOMUHA KHHOJOKYMEHTOB.

17. O6uue TpeboBaHUs K MOXKapHOIH 0€30MacHOCTH apXHUBOB.

18. TpeOoBaHMs K TUICHOYHBIM M MArHUTHBIM HOCUTEIISIM M X ymakoBke. [IpaBuia yuera u

xpaneHus qokymentoB ECK/I.

19. TlpaBuiia y4yera 1 XpaHEHUsI POSKTHON JTOKYMEHTAIIHH.

20. TpeboBaHMsI K XpaHSHHUIO HAyYHO-MCCIIEIOBATEIHCKIX JOKYMEHTOB.

21. CranmapTu3anusi CpPOKOB XpaHEHHUsI JOKyMEeHTOB. CTaHAapTH3aIHS yueTa apXUBHBIX
JIOKYMEHTOB.

22. CranmapTusanus yIpaBJIeHHUs apXUBHBIM JIETIOM.

23. CranmapTu3anus OMUCAHUS APXUBHBIX JOKYMEHTOB.

6. YueOHO-MeTOoAMUYECKOE M HH(POPMALIMOHHOE 00ecnieyeHue TN CUHILTUHBI

6.1. CHucoK UCTOYHHUKOB U JIUTEPATYPhI
1.UcTrounuku

1.1. OcHOBHBIE

1.1.1 HopmaTtuBHBIE aKThI

Oenepanpubiii 3akoH oT 27 nekabps 2002 toma Ne 184-d3 «O TexHUYECKOM
perynupoBanun» // Cobpanue 3akoHoarenbcTBa Poccuiickoit @eneparun. 2002, Ne 52. Y. 1 (30
nexaops).

®denepanbHblil 3ak0oH 0T 22 oKT. 2004 1. No 125-®3 «O06 apxuBHOM aene B Poccuiickoit
®deneparumny» // Poc. raz. — 2004. — 24 okr.

IlepeyeHb THUIMOBBIX YOPABICHYECKHX AaPXMBHBIX JIOKYMEHTOB, OOpa3ylOIIUXCS B
IpoLecce NIeATEIbHOCTH TOCYJAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpPAaBJIEHUS WU
OpraHm3aluii, ¢ ykazanueM cpokoB xpaHeHus. Pocapxus BHUNJIAL. M., 2010.

IIpaBuna opraHu3alMu XpaHEHHs KOMIUJIEKTOBAaHMs, YydeTa U  HCIOJIb30BAHUSA
nokyMeHTOB AD P® u apyrux apXuBHBIX JOKYMEHTOB B FOCYJApCTBEHHBIX M MYHUITUIAIBHBIX
apxmBax, My3esx, ononuorekax, opranuzanusx PAH. M., 2007. 100 c.

1.1.2. CrangapTsl MEXIYHAPOIHBIE U MEKTOCYAaPCTBEHHBIE.
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I'OCT 7.65-92 MexrocynapcTBeHHbIH cranaapT. CucremMa cTaHAapTOB MO0 MH(OpPMAITHIH,
oubimoreyHomy u wu3gatenbckomy neny (CHUBU]L). KunomokyMeHTHI, (POTOZOKYMEHTHI H
JOKYMEHTbl Ha Mukpodopmax. OOmme TpeOoBaHHA K apXMBHOMY XpaHeHUto. Ilpunst
MesxrocyngapctBeHHBIM COBETOM IO CTaHIAPTU3AINH, METPOJIOTUHU U cepTUhUKAUU (ITPOTOKOI
Ne 2 ot 5 mapta 2002 r., no nepenucke). Beenen B neiictaue -01.01.2003. M.:2002.

OOmuit MeXIyHapOIHBIM CTaHIAPT ONMCAHUSA APXUBHBIX JTOKYMEHTOB. YTBEPXKIEH
CrelUaIbHON KOMHUCcHed 1o ctangaptaMm onucanus. CtokronsM, [IBenus, 21-23 suBaps 1993
./ MeXyH. COBET
apxuBoB. OtraBa, 1994, International Standard Archival Description, ISAD (G).

I'OCT 7.68-95. MexrocynapcrBennbiii cranaapt. CUBU/. ®oHo- 1 BUACOTOKYMEHTHI.
OO0mue TexHUYecKue TpeOOBaHUS K apXUBHOMY XpaHeHHO. [IpuHAT MeXrocynapcTBEHHBIM
CoBeToM 110 CTaHJAPTU3AIMMM METPOJIOTHU M cepTudukanuu, nmporokon Ne7-95, BBeneH B
nericteue C 01.07.96. M, 1996.

I'OCT 7.50-2002 MexrocynapcrBenHblii cranaapt. CUBU/I. KoncepBanus 10KyMeHTOB.
O6mme TpeboBanus. Ilpunsar MexrocynapctBeHHbIM COBETOM TI0  CTaHIAPTU3AINH,
MeTrpojiornn U ceptudukanuu (mpotokos Ne 2 or 5 mapra 2002 r.) Beaen B jaeciicTBue
01.01.2003.M.:Cranmaptaadopm, 2003.

NCO 11799:2003 MexayHnapoauslii crangapt. HWudopmanus ©u JAOKyMEHTAIIMSL.
TpeOoBanusi K XPaHCHHUIO apXWBHBIX W OWOJMOTEYHBIX MaTCPUANIOB. / Kommnanus
«TexnopmaTtuBy, nepeBoj Ha pycckuil s3b1k, 2005; IlepBoe u3a. 15.09. 2003. M., 2005.

I'OCT  3.1001-2011.  MexrocygapcTBeHHbI  craHmapT. Enunas  cucrema
TEXHOJOTH4ecKor aokyMeHTanuu. OOmue nonoxeHus. llpunar  MexrocynapcTBeHHBIM
COBETOM 110 CTaHJapTU3ALMU, METPOJIOTHH U cepTuduKanuu (mporokon ot 12 mas 2011 r. N 39)
Beenen B aeiicteue 01.01.2012.M.:Crangaptundopm, 2011.

I'OCT 2.501-2013 ECK/I. MexrocynapTtBeHslii cranaapt. [IpaBuna yuéra u XxpaHeHHs..
VT1BepxkaeH MeXrocylapCTBEHHBIM  COBETOM IO  CTAHAAPTU3AlMH, METPOJIOTHU U
ceprudukanuu (mporokon Ne 58-I1 or 28 aBrycra 2013 r.) Beenen B gaeiictBue 01.06.2014.
.M.:Crannaptundopm, 2014.

1.1. 3.Cranaarpsl HaIlMOHAJbHBIC

I'OCT P 51141-98. [lenonpousBoicTBO U apXUBHOE Aeio. Tepmu-

HBI U onpezeneHus. YTB. moctaHoBieHueM ['occrannapra PO ot 27 despanst 1998 r. N 28 ¢ 1
auBaps 1999 r . Ormenen npukazom Poccrangapra ot 17 oxts6ps 2013 r. N 1185-ct . M.:
I'occrannapt Poccun, 1998. 7 c.

I'OCT 7.55—99. Cucrema cranaapToB 1o uHbopmMaruu, Oudamo-

TeuHoMy M uznatensckomy neny (CUBU]). OcHoBHble TpeGoBaHMs/ YTBEpXkIEH NPHUKA30M
I'occranmapra Poccun ot 16.02.2000, BBeaen Baeiictue ¢ 01.01.2001. M., 2001.

I'OCT P 1.12-2004. TI'ocynapctBeHHas cuctema craHaaptusauuu Poccuiickoit denepannn.
CrangapTuzanusi U CMEXHbBIE BHUABI JI€ATE€IbHOCTU. TepMUHBI U OmNpeneieHus.  YTBEpXKIeH
npuka3oM Pocccranmapra ot 30 nekabps 2004 r. N 159-ct. Beenen B neiictue ¢ 01.07.2005.
M.: T'occranmapt, 2005. 33 c.

I'OCT P 1.5-2004 Crangaptuzauus Poccuiickoit  @eneparun.  CraHgapTsl
HalnoHasbHbIe. [IpaBuia noctpoenus, uznoxeHus, ohpopmieHuss 1 0003HaUeHUs. Y TBEpPXKIEH
npukazoM denepasbHOro areHTCTBa IO TEXHUUYECKOMY PETYJIMPOBAHHIO U MeTposiornu ot 30
nekabpst 2004 r. Ne 155-ct. M.: UIIK U3n-Bo cranmapros, 2005. 24 c.

I'OCT P HCO 15489-1-2007 CHUBUJ. VYmopasnenue pokymeHtamu. OOriue
TpeboBanus». Unentnuen mexayHaponnomy cranmapty MCO 15489-1:2001 "Uudopmarus u
JNOKyMeHTalus. YrpasieHue 3anucsamu. O6mue nosnoxenus” (1ISO 15489-1:2001 "Information
and documentation - Records management - General™). YTBepskaecH u BBEICH B JCHCTBHE
[Tpukazom DenepaqbHOrO areHTCTBA MO TEXHHUUYECKOMY PETYJIMPOBAHUIO M METPOJOrHH OT 12
mapta 2007 r. N 28-ct M.: Crarmaptundopm, 2007. 32 c.
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I'oCT P 52294—2004. VYnpasneHue opraHuzanuend. IJEKTPOHHBIM pPErJIaMEeHT
aJIMAHUCTPATHBHOH U CITy>keOHOI nesTenbHOcTH. OCHOBHBIC MOJIOKEHHsI/ Y TBEP)KICH U BBEICH
B nerictBue [locranoBnenuem ['occranmapra Poccun ot 29 nexabpst 2004 1. Ne 138-ct. M.: UTIK
W3narensctBO cTangaptos, 2005.

I'OCT P 13.1.107-2005. Pemnporpadus. Muxkporpadus. MuxpopopMbl apXHUBHBIX
JOKyMeHTOB. O01mue TexHuueckue yciaoBus. YTBepxaeH lIpukazom denepalibHOro areHTCTBa
[0 TEXHUYECKOMYpEryiaupoBaHuto u merposiorud oT 7 urons 2005 r. Ne 185-ct. BBenmen B
neiicteue 12.01.2005.M.:Crangapturdopm, 2006.

I'OCT P 7.0.2-2006 Cucrema craHmapToB 1o HHGOpMAIMH, OUOIMOTEUHOMY U
u3zaTenbckoMy aeny. KoHcepBamusi JOKYMEHTOB Ha KOMMAkT-Auckax. OOmme TpeboBaHUS.
VYrBepxkaen Ilpukazom @enepalbHOrO areHTCTBa IO TEXHUYECKOMY pEryJIHpOBaHUIO U
meTposiorun oT 7 anpens 2006 r. Beeaen B aeiicteue 01.01.2007.M.:Crannaptundopm, 2007.

I'OCT P HCO 23081-1-2008 CHUBUJI. IlIpomeccel ympaBieHHs TOKYMEHTaMHU.
Mertanannbie ais qokymeHToB: Yacts 1. [punmuner. M.: Crangaptundopm, 2008.

I'OCT P 1.7-2008 Cranmaptuzanuss B Poccuiickoii ®Denepanmu. CraHAapThl
HanMoHabHbIe Poccuiickont @enepaunu. [IpaBuna
opopmieHus U o00O3HAUYECHUSA MpPH pa3paboOTKe HAa OCHOBE NPUMEHEHHS MEKIYHapOTHBIX
CTaH/IapTOB.

I'OCT P UCO 22310-2009. CUBU/I. PykoBoacTBO A pa3paboOTYUKOB CTaHIAPTOB IO
dopMyIHpOBaHUIO TPEOOBAHMIA K yIpaBieHUIO JoKyMeHTaMmu». M.: Ctangaptuadopm, 2009.

I'OCT 21.1003 — 2009. Cuctema NpOEKTHOW IJOKYMEHTAIMU MJisi CTPOUTENIbCTBA
(CITAC). Yuer u XxpaHEeHHE MPOEKTHON JOKyMEHTauu. YTBepxkaeH [Ipukazom denepanbHOro
areHTCTBAa M0 TEXHUYECKOMY peryiupoBaHuio u merpojoruu ot 30 HosiOps 2009 r. Ne 526-ct
Bgenen B neiicteue 03.01.2010.M.:Crannaptundopm, 2010.

I'OCT P 54989-2012. OGecrieueHne A0JTOBPEMEHHOW COXPAaHHOCTH 3JEKTPOHHBIX
JIOKYMEHTOB. YTBepxkacH IIpukazom ®denepanbHOro areHTCTBa o
TEXHUYECKOMYPETYIUPOBaHUI0O UMeTpojoruu oT 17centsOps 2012 r. Ne 325-ct. BBenen B
nevicreue 01.05.2013.M.:Crangaptundopm, 2013.

I'OCT P 7.0.8-2013 Cucrema craHaapToB 1o HHpoOpManuu, OHOIMOTEYHOMY U
U3JIaTeNIbCKOMY Jienmy. Jlenonpou3BOACTBO M apXWBHOE J€n0. TepMUHBI M ONpPENENECHUS. —
YTBepxkaeH npukazom Poccranmapra ot 17.10.2013 Ne 1185, BBenen B nenicteue ¢ 1 mapra 2014
r. — M.: Craamaptundopwm, 2014. — 16 c.

IoCT P 1.2-2014. Cranpaptusauus B Poccuiickonn ®@epepanuu. CrangapTsl
HanuoHaibHble Poccuiickoit @enepanuu. [IpaBuna pa3paboTku, yTBEpKIEHHUsS, OOHOBICHUS U
otMmeHbl. Beenen B neiictBue ¢ 01.01.2015. YTBepxaen npukazom denepallbHOTO areHTCTBA 110
TEXHUUYECKOMY peryiupoBaHuio u MeTposioruu ot 30 nexadps 2004 r. Ne 155-ct. M.: UIIK U3z-
BO CTaHJapToB, 2015. 15 c.

1.1.4 TIpoune cranaapTsl U TY
Otpacnepoii crangapt. OCT 55.6-85. JlokymeHTHI Ha OyMakHBIX HOcuTeNsX. [IpaBuia
rOCyJJapCTBEHHOTO XpaHeHUus. TexHudeckue TpeOoBaHMs. YTBEpP)KICH U BBEAEH B JIEHCTBHE
npuka3oM [maBHOTO apxuBHOTO ynpasieHus npu Cosere MunnctpoB CCCP ot 11 urons 1985
r.Ne 181 ¢ 01.01.1986.
/l HNudopmannonHo-cipaBouHas cucrema apXUBHOU OTpaciu.
http://termika.ru/issa0?d&nd=982300062&nh=6

IIP 50.1.008-2009 «Crangaptuzauus B Poccuiickoit ®Penepaumuu. OpraHuszanus H
MIPOBEICHHE padOT MO MEXAYHAPOAHOU cTaHaapTu3anuu B PO». M.: U3n-Bo cranmgapros, 2009

1.1.5. Meroanyeckue TOKyMEHTBHI.
OcHOBHBIE NTpaBHJIa PadOTHI TOCYAAPCTBEHHBIX apXUBOB ¢ KnHO(oTOohoHOHOKYMeHTaMu / COCT.
B.M. Marunos, A.A. Ko6enskosa, E.I1. Tapakanosa. M., 1980.
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OcHoBHBIE TpaBmwiIa padboThl ¢ KUHOPOTOHOHOAOKYMEHTAMH M BHACO(POHOTpaMMaMu B
BenoMcTBeHHBIX apxuBax / Coct. B.M. Marunos. JI.LA. KoGenbkoBa, ®.A. I'egpouy, B.A.
VYcrunos. M., 1989.

OcHoOBHBIE TpaBWIIa pabOTHI C HAYYHO-TEXHUYECKOH TOKYMEHTAlMEel B OpraHu3alusax u
Ha npennpusTusax. M., 1991.

OcHoBHbIE TpaBUIIa paboThl apxuBOB opranuzanuii / Pocapxus. BHUNIA /L. M., 2002.

OcHoBHble  mpaBuiga  pabOThl €  HAYYHO-TEXHHYECKONM  JIOKyMEHTauuenh B
rocyJIapcTBeHHbIX —apxuBax Poccuiickoit ®enepaunn/Onobpenst pemenueM Kosuternn
Pocapxusa ot 26 mapta 2003 r; Pocapxus, BHUMIA. M, 2003.

[IpaBuna pa®oThl TOJB30BATENEH B YHTAIBHBIX 3ajaxX TOCYJApCTBEHHBIX apXHBOB
Poccutickoit ®enepanuu / denep. apx. Cinyxba Poccun. — M.: [6.1.], 1998. — 10 c.

1.2.JlonoMHUTENIBHEIC
1.2.1 HopmaTuBHBIE aKTbI

[lepeueHb TUIMOBBIX APXUBHBIX JIOKYMEHTOB, 00pa3yIOLIUXCS BHAYYHO-METOIUYECKOU U
MIPOM3BOJICTBEHHON NIEATEIIPHOCTH OPraHW3aIliu C yKa3aHWeM CpPOKoB xpaHeHHs / Denep. apx.
arentctBo (Pocapxus), Bcepoc. Hayd.-uccnesl. UH-T JOKYMEHTOBEICHUS U apX. Jela
(BHUMJAL). — M.: [6.1.], 2008. — 381 c.

1.2.2. CtanaapThl MEXIyHApOAHBIE U MEKIOCY1aPCTBEHHBIE.

I'OCT 13699-91. MexrocynapCTBeHHBI CTaHAApT. 3aluch W BOCIPOU3BEACHHE
uHpopmanuu. Tepmunsl u onpeaenenus. C 01.01.1997, nepeusn. ¢ uzmenen. 23.06.2009.

I'OCT 13.1.101-93. MexrocynapcTBeHHbIN cTaHnapT. MuUkpopuibM JOKyMEHTa Ha
npaBax MOJUIMHHUKA. llopsaok W3roTtoBieHus, ydera, XpaHeHUss M HpuMeHeHus. llpunar
MexrocynapctBeHHbIM  COBETOM 1O  CTaHAApPTHU3ALlMM, METPOJOTHMM M  CepTH(UKAIMU
15.03.1994. Beenen B aeiictue 01.07.2002.M.:UTTK «31atenscTBO cTanaapToBy, 1996.

I'OCT 7.68-95 MexrocynapcTBeHHbIH cranaapT. Cucrema cTaHAapToOB 10 MH(OpMaIuH,
O0uOIuMoTeyHOMYy M Hu3JaTesnbckoMy aeny. doHo- m BHIE0omOKyMEHTHl. OOIne TeXHUUYECKue
TpeboBaHus K apxuBHOMY XpaHeHuto. C 01.07.96.

I'OCT 7.69-95. (MCO 5127-11-83) MexrocynapcrBensbiii  crangapt. CUBUI.
AynuoBnsyanbHble JOKYMeHThl. OcHOBHBIE TepMuHBbI U onpeaeneHus. C 01.07.1997, nepensn. ¢
u3MeHeH. 23.06.2009.

I'OCT 13.1.401-2001. MexrocynapcTBeHHbIi cTtannapt. Penporpadus. Muxporpadus.
Amnmapatbl s Cb€MKM ~ MUKpOQWIbMOB. TexHuueckue TpeOoBaHHs Y TBEpXkACH
MesxrocynapcTBeHHbIM COBETOM 10 CTaHIAPTU3ALUU METPOJIOTUN U CepTU(UKALINKU, TPOTOKOJ
Ne19-2001. Brenen B neiicteue 01.07.2002.M.:Crannaptundopm, 2002.

I'OCT 7.19-2001 MexrocynapctBennbiii crangapt. CUBUJl. ®opmar mis odmeHa
nanubiMu.  Comepskanuwe  3amuch.  YTBepkaeH MexrocygapctBeHHBIM — COBETOM 1O
CTaHJApTU3AIMM METPOJOrMH M cepTHUdHKanmu, npotokon Nel9 ot 22.05.2001. Bpenen B
nericteue 01.07.2001.M.:Crangaptundopm, 2002.

I'OCT 13.1.002-2003. MexrocynapcTBeHHbIH cTtannapt. Penporpadus. Muxporpadus.
JokymenTsl st MukpodumibmupoBaHus. OOmme TpeOoBaHUS W HOPMBL. Y TBEpXKIEH
MesxrocynapctBeHHbIM COBETOM 1O CTaHAAPTU3ALUN METPOJIOTUU U CePTH(PHUKAIMU, TPOTOKOI
No24. Beenen B aeiicteue 01.01.2005.M.:Crangaptuadopm, 2005

I'OCT 7.70- 2003. MexrocynapctBennbiii cranaapt. CUBW/I. Onucanne 6a3 qaHHBIX U
MalIMHOYUTAaeMbIX HH(OpMalnUOHHBIX MaccuBoB. CocTaB U 0003HAUEHHE XapaKTEPUCTHK.
YTBepxkaeH MexrocynapctBeHHbIM  COBETOM 10 CTaHAAPTU3allUd  METPOJIOTMM U
ceprudukanuu, (mpotokonm Ne 23 or 22 wmas 2003 r1.) BBegen B aeiicTBue
01.07.2004.M.:Cranmaptuadopm, 2008.

NCO 14416:2003 «Muadopmanus u nrokymeHTanus. TpeGoBaHUS K MEpEIIeTy KHUKHBIX,
NEPUOJIMUYECKUX, CEPUMHBIX M3JaHUN U APYTrUX OyMakKHBIX JOKYMEHTOB JJISi MCIOJb30BAHUS B
apxuBax U OmOimoTekax. MeTobl U1 MaTepHaIIbly.
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I'OCT P NCO/MDK 2382-23—2004. Uudopmanmonnas texHojorus. CrnoBaps. YacTh
23. O6paboTKa TeKcTa.

I'OCT P 52292—2004. DnekTpoHHbIi 00MeH uHpopmarueii. TepMUHBI U OTIpeICTICHUSI.
— (MuadopmanmonHas TEXHOJIOTHUA).

IrocTt 7.24-2007. MexrocyaapctBennbii  crangapt. CHUBUJ.  Tesaypyc
MH(POPMALMOHHO-TIONCKOBBIM MHOTOS3bIYHBIA. COCTaB, CTPyKTypa U OCHOBHBIE TPEOOBaHHS K
HOCTPOCHMIO. YTBepxKIeH MexrocynapcTBeHHbIM COBETOM IO CTaHJApTU3ALUN METPOJIOTUU U
ceprudukanm, (mporokon Ne 31) Beexnen B neiicteue 01.07.2008.M.:Crangaptundopm, 2008.

I'OCT 1.2-2009 Mexrocy1apCcTBEHHbIM cTaHgapT. MeXrocyaapcTBeHHasi CUCTEMa
cragpaptu3auuu. CraHzapTbl MEXIoCydapCTBEHHbIE, IIpaBWjla M PEKOMEHJALMU 110
MEXIOCYJapCTBEHHOM craHzaptuzauuu. IlpaBuna pa3pa®oTku, MNPUHATHSA, HTPUMEHEHMS,
OOHOBJEHUsT M OTMEHbI. llpuHAT MeXrocyapcTBEHHBIM COBETOM II0 CTaHJapTU3ALNH,
MeTrpoJiornn U ceptudukanuu (mporokoia Ne 36 ot 1 Hosi0ps 2009 r.). BBenen B nelictBue ¢
01.05. 2010. M.:Crannaptuadopm, 2010.

I'OCT P 54471-2011/ISO/TR 15801:2009 «Cucremsbl 31€KTPOHHOTO TOKYyMEHTOO00pOTA.
VYnpasnenne nokymenranueit. Mubopmamnms, coxpaHsemas B JJIEKTPOHHOM  BHJIE.
Pexomenganuu 1o oOECIEYeHHI0 JOCTOBEPHOCTH U HAaJEKHOCTW», YTBEPXKIEH IPHUKa30M
@denepalibHOTO areHTCTBA 110 TEXHUYECKOMY peryiaupoBaHuio u Merposioruu ot 18.10.2011 Ne
466-cT Kak HanMoOHaNBHBIM cTaHgapT P Ha ocHOBe TexHmdeckoro oryera MCO ¢ 01.08. 2012.
M.:Crannaptundopm, 2012.

I'OCT P HCO/M3K 26300-2010 «HUudopmanmonnas texuonorus. dopmar Open
Document mist opucHbix npunoxxenuit (OpenDocument) v1.0» M., 2010. YTBepkaeH NpHKa3oM
denepanbHOTO areHTCTBa MO0 TEXHUUECKOMY peryiupoBaHuio U merposioruu (Poccrannapr) ¢ 1
utoHss 2011 xak HaMOHAIbHBIA cTaHgapT P® Ha OCHOBE MEXIyHApOIHOTO CTaHAapTa.
M.:Crangaptuadopm, 2011.

I'OCT P 7.0.10-2010. Cwucrema crtaHmapToB 1o uH(OpMaIu, OHOIMOTEYHOMY U
uznarenabckoMy neny. Habop snementoB meraganubix «JlyomuHckoe sapo» (ISO 15836:2003)
VrBepxkaeHn Ilpukazom @enepaJlbHOrO areHTCTBAa II0 TEXHUYECKOMY DPETYJIMPOBAHHMIO H
METPOJIOTUH or 9 HOs1IOpst 2010 I. Ne 347-cT. BBenen B  JelcTBUE
01.07.2011.M.:Crannaptuadopm, 2011.

I'OCT 2.511-2011 MexrocynapctBennslii crangapt. ECK/I. Ilpasuia nepenaum
AIIEKTPOHHBIX KOHCTPYKTOPCKHX JIOKYMEHTOB. Ob6mue MOJIOXKEHUS. [Ipunst
MesrocyJapCTBEHHBIM COBETOM I10 CTaHJIAPTU3ALUU, METPOJIOTHH U cepTH(PUKAIMU (ITPOTOKOI
ot 12 mas 2011 r. Ne 39). Beenen B nefictue 01.01.2012. M.:Crannaptundopm, 2011.

I'OCT 2.512-2011. MexrocynapcrBenssiii crangapr. ECK/I. IlpaBuna BeInmonHeHHs
nmakera JaHHBIX JUIsl Tepeadyd d3JEKTPOHHBIX KOHCTPYKTOPCKUX JOKyMeHTOB. OOmue
nosiockeHus IIpuHAT MeXrocy1apcTBEHHBIM COBETOM IO CTaHJApTU3allUHA, METPOJIOTHH U
ceprudukamuu (mporokona oT 12 mas 2011 r. Ne 39). Beemen B neiictBue 01.01.2012.
M.:Crannaptundopm, 2011.

NCO 30300:2011 «Mudopmanus u gokymentanus. CucrteMsl yIpaBiIeHUs TOKYMEHTAMHU.
OcHOBHBIE MOJNOXKEHUS U cioBapb» » / Opuumanbueiii caiit ISO. www. http. ISO.com (mara
oOpatenus 01.05.2012)

NCO 30301:2011 «udopmarus u gokymeHnrtanus. CucreMbl ynpaBiIeHUs JOKYMEHTaAMH.
TpeboBanusi» »// Odurmanpueiii cadt ISO. www. http. ISO.com (nara oopamenus 01.05.2012)

ISO 16175 «Information and documentation. Principles and functional requirements for
records in electronic office environments» (MCO 16175 «Mudopmanuss U AOKyMeHTaIMs.
[TpuHIMNB ¥ QYHKUIMOHANBHBI/€ TPeOOBaHUS K JOKYMEHTaM B 3JIEKTPOHHON OpHUCHOI cpene»//
Odummanpasiii caidt ISO. www. http. ISO.com (mata obpamenus 01.05.2012)

1.2.3.CrangaTpsl HallMOHAJIbHbBIE
I'OCT 2.501-68. ECK/I. IlpaBuna y4yera u xpanenusi. M., 1985.
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I'OCT 2.001-70. Egunas cucrema xoHcTpykTopckoi maokymeHtamuu (ECKJI). OOmue
moyioskenus. M., 1985.

I'OCT 17914-72. O6G10XKKH J1e7 IIUTEIBHBIX CPOKOB XpaHEHUs. TEeXHHYECKHE YCIOBHSI.
M., 1984.

I'OCT 21.001-77. Cuctema npoekTHOU AokyMmeHTaruu s crpoutenberBa (CITIC). O6mue
noJyioxxkenus. M., 1980.

IocCTt 21.203-78. CIIAC. IlpaBuna yyera U XpaHEHUS MOJJIMHHUKOB IPOCKTHOMN
nokymenrtauuu. M., 1979.

I'OCT 621.1-78 YaudunupoBaHHble CUCTEMBI TOKyMeHTanuu. CucteMa JOKyMEHTAIlUU
1o n300peTeHusIM U OTKpBITUSAM. OcHOBHBIE IoNoxkeHus. M.: I'occranmapr, 1978. 12 c.

I'OCT 4097-78. KopoOku mjis KHHOIUICHOK, MAarHUTHBIX JICHT W (UIBMOBBIX
MarepuanoB. Texuuueckue ycnopus. C 01.01.1980. Ilepeusn. ¢ uzmenen. 01.03.1980. M.: UIIK
«M3narenscTBO CTanaapToBy, 1980.

I'OCT 4430-78. KonreiiHeps! 111 KWHOIUICHOK, (PUIBMOBBIX MaTe€pHajIoB U MarHUTHBIX
neHtT. Texuuueckue ycnoBusa. C 01.01.80. M.: UIIK «M3natensctBo CranmaptoBy, 1980.
ITepensn. ¢ uzm. 01.06.1998.

I'OCT 3.1001-81. Enunas cuctemMa TEXHOJIOTUYECKOM pokyMeHTaruu. OoOmue
moyioxkenusd. M., 1984

I'OCT 7.50-84. Xpanenue IOKyMEHTOB B (oHIaX OMOJIMOTEK M OpPraHOB HAy4YHO-
TexHn4eckoi napopmarmu. Odumme TpedoBanus.M, 1984.

I'OCT 13.0.002-84. Penporpadus. Tepmunst u onpenenenus. C 01.07.1985, nepeunsn. c
u3meHeH. 23.06.2009. M: IN'occcranmapt, 1985.

PJ1 50-524-84 Tlopsaok xpaHeHUs JOKYMEHTOB Ha MalIMHHBIX HOCUTENax. M,, 1985.

I'OCT 6.10.4-84. VYHudunupoBaHHbIE CHCTEMBl  JOKyMeHTauuu. Ilpumanue
IOpUINYECKON CUJIbI JTOKYMEHTAM Ha MAallMHHOM HOCHUTEJNE€ M MallMHOIPAMME, CO3JaBa€MbIM
CpeICTBaMU BBIYUCIUTEILHON TEXHUKNY». M,, 1985.

I'OCT 26569-85. KunomieHku g HOpoQecCHOHaIbHOM KHUHeMaTorpadpuu U
TeneBuieHnsa. MapKupoBKa, yrakoBKa, TPaHC-
noprupoBanue u xpanenue. C 01.01.1986. M: T'occcranmapr, 1985. llepensn. ¢ m3MeHeH.
23.06.2009.

I'OCT 11157-87. YcrpoiicTBa BOCIIpOU3BEIeHHsI MEXaHWYeCKol 3Byko3anucu. OOmue
texuuueckue ycnosus. C 01.01.1989. M: I'occcrannapt, 1989.

I'OCT 28388-89. Cucrembl 00paboTku uHpopManyu. J(OKyMEHTBI Ha MarHUTHBIX
HOCHUTEJSIX JaHHBIX. [Topsiiok BeIMOTHEHUS U 00-
pamenus. C 01.01. 1991 r. M: IN'occecrannapt, 1989.

I'OCT 12.1.004-91. CCBT. Iloxapnas Oe3omacHoctb. O6mue TpedoBanus. C 01.07.
1991. M: TI'occcrangapr, 1991.

I'OCT P.50.1.027-2001. MadopmarnrioHHbIe TEXHOJIOTHH TOIIEPKKH KUZHECHHOTO KA
MPOIYKIMH. ABTOMaTU3UPOBAHHBIN 00MeH TeXxHHueckoi nHpopmaimeit. OCHOBHBIE TIOJIOKEHUS
u obmue TpeboBanms. M., 2001.

6.1.2.4 IIpoune cranpapter u TY

[1I15-0145-1986. IlpaBuna TrocyAapCTBEHHOTO XpaHEHUS OPUTHHAIOB U CTPAXOBBIX
kormid. Texaudeckue tpedoBanus. M., 1987.c

OCT 55.2-84. ®oronokyMeHThl. [IpaBuna rocyjapcTBEHHOTO XpaHEHUs OPUTMHAIOB U
cTpaxoBblX Komuil. TexHuueckue TpeOoBanus/ YTBepxkaeH I[lpukazom ['nmaBHOro apxuBHOIrO
ynpasnenus npu Cosere Munuctpos CCCP ot 13 nronsa 1984 r. N 214. C 1 suBaps 1986 rona.
M., 1986.

OCT. 55.1-84. JloxymMeHTBl Ha IUIEHOYHBIX HocuTensx. [IpaBuia rocynapcTBEHHOIO
XpaHEHHs OPUTHHAJIOB U CTPAXOBBIX KONMUN KHHOJOKYMEHTOB U JOKYMEHTOB CTPaxoBOro oHja.
Texuuueckue tpeOoBanus. / YTBepxknaeH llpukazom [71aBHOro apXWBHOTO YHpaBJiCHUS MpPU
Cosere MunuctpoB CCCP ot 13 utons 1984 r. N 214. C 1 auBaps 1986 roma. M, 1986.
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6.1.2.5. Meroauueckue JOKYMEHTHI.

Enuneiii knaccudukarop noxkymeHTHor umHpopmanuu ApxuBHoro (onma Poccuiickoit
Oeneparyu / [coct.: B.I'. Jlapuna (pyk. Temsl) u ap.]. — 2007. — 660, [1] c.: Tabn

Metoauyeckie peKOMEHJALUU MO MPOBEIACHHUIO IIeJIeBOMl KOMILJIEKCHOM SKCIEPTHU3BI
IIEHHOCTH JIOKYMEHTOB, XpPaHSIIUXCS B rocyAapcTBeHHbIX apxuBax / BHUU nokymeHToBeneHus
u apx. gena; [Coct. T.®. ABpamenko u ap.]. — M.: BHUMJIA/L, 1988. — 20, [1] c.

Mertoanyeckie pEeKOMEHIAIMM 10 paboTe ¢ 0co00 IEHHBIMH JIOKyMEHTaMH B
rocyaapcTBeHHbIX apxuBax P® / @enep. apx. arenrctBo (Pocapxus), Beepoc. Hayd.-uccnen. un-
T qokymeHToBeAeHus u apx. aena (BHUUIA); [coct. H.U. Xumuna (pyk. Temsr), A.B. En-
natbeBckuii|. — M.: [0.1.], 2007. — 44, [1] c.: wn.

Metoanyeckre peKOMeHIauu 1Mo (OHAUPOBAHUIO TOKYMEHTOB B TOCYAapCTBEHHBIX
MYHUIUTIATBHBIX apxuBax P® / denep. apx. arent- ctBo (Pocapxus), Beepoc. Hayd.-uccien.
WH-T JoKyMeHToBeneHnus u apx. neia (BHUUAA); [coct. H.U. Xumuna (pyk. Temsl), A.B. Ein-
natbeBckuid, 3.I1. Unozemuesa]. — M.: [6.1.], 2007. — 41 c.

OnucaHnve  Hay4yHO-TEXHUYECKOW  JOKYMEHTAllMM Ha  pa3jIMYHBIX  HOCUTESIX
uHpopmanuu. Pekomenmanmn/ BHUUJIAL. M., 2001.

PekoMeHganuy 1o KOMILJIEKTOBaHHUIO, YUYETy M OpraHU3alMd XPAHEHHUS 3IJIEKTPOHHBIX
aApXUBHBIX JOKYMEHTOB B apxuBax opranuszauuii. M.: BHUMJA, 2013//Ony6nukoBaHno Ha
caiite «ApxuBbl Poccum». http://www.rusarchives.ru/methodics/index.shtml).

PekoMenganuu 1mo KOMIUJICKTOBAHHIO, YU4E€Ty U OpPraHM3AlUU XPAHEHHUS AIIEKTPOHHBIX
apXMBHBIX JIOKYMEHTOB B TI'OCYJAapCTBEHHBIX M MyHHIMNAIbHbIX apxuBax M.:. BHUMNJIA/I,
2013//Ony6aukoBano Ha caiire «ApXHBBI Poccumy.
http://www.rusarchives.ru/methodics/index.shtml).

Coznanue COBPEMEHHBIX apXHBHBIX CIIPABOYHUKOB HAa OCHOBE IUD(epeHIIMpOBaHHOTO
nonxona: Meron. mnocobue / Pemep. apx. areHTCTBO, Bcepoc. Hayu.-uccied. HH-T
JOKYMEHTOBEICHHS U apX. aena; [coct. B.I'. JlapuHa (pyK. TeMbl, OTB. COCT.) ¥ Ap.]. — [3-€ u3.,
crep.]. — M.: [6.1.], 2007. — 124, [1] c.: cxeMm., TaO1.

CocraBrieHre apXUBHBIX OMUCEH: MeToauueckue ykazanus / @enep. apx. ciayx6a Poccun
(PocapxuB), Bcepoc. Hayd.-uccnen. UH-T TOKYMEHTOBEIEHU U apX. aena; [coct.: B.I'. Jlapuna
(pyK. TeMbI, OTB. cOCT.) U jp.]. — M.: [6.1.], 2007. — 144 c.: Tabm.

CocraBiieHne apXUBHBIX ONHCEH B JJIEKTPOHHOM ¢Qopme M UX HHTErpauus B
MH(OPMALIMOHHYI0 HH(PACTPYKTYpy TOCYJApPCTBEHHBIX M MYHHUIMIAIBHBIX apXuBOB. M.:
BHUMIAL, 2013//Ony6nukoBano Ha caire «ApPXUBBI Poccuny.
http://www.rusarchives.ru/methodics/index.shtml).

6.2.JIuteparypa
6.2.1. OcHoBHas

ApxuBoBeieHHe (Teopus M MeToauka): yueOHuk s By3oB / E.M. Bypoma, E.B.
Anekceesa, JL.II. AdanacbeBa; non pen. E.M. byposoii; Poc. roc. rymanur. yu-t1. — M.: U3n.
oM MDU,
2012. — 482 c.: puc., cxem., Tabm.

Jlapuna B.I'. Cucrema HCA rocynapcTBEHHBIX apXMBOB KakK OCHOBa (hOPMHUPOBAHMS
o0111ero apXuBHO-MH(POPMAIIMIOHHOTO POCTPaH-
ctBa // OteuectBeHHbIe apxuBbl. 2002. Ne 3. C.14.

Bapnamosa JI.H. Crangaptuzanus ynpaBieHUs TOKyMEHTALUENH: MEKIYHAPOJHBIA OIBIT
NCO u ero npumenenue B Poccun// Bectauk PITY. .2014 No 2.

MakcumoBa H. [lesrenbHocTh MexayHapOJIHOW OpraHh3aldd MO CTaHAAPTU3alUUA B
obnactu ymnpapineHus qokymeHtamu / H. Makcumona // ApxuBbl u nenonpou3BoictBo.— 2012.—
Ne 4.—C. 82-89.
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Komoneera A.1O. JleicTByromme HOPMATHBHO-METOIUYECKHE MOCOOUS MO apXHUBHOMY
nemny// Bectauk PITY. 2013.Ne 4.

CreuuanucTsl apXWUBHBIX yupexaeHuil o EnuHoMm kiaccudukarope JAOKyMEHTHOU
uHpopmanuu ApxusHoro ¢onna Poccuiickoit @eneparyu. / OreyectBeHHbIe apxuBbl. 2008. No
2.C. 12-24.

Crnenunanmuctel Pocapxusa — o [IpaBumax 2007 r. // OreuectBennbie apxuBbl. 2007. No 4
C.22-23.

Viupsauunkuii, K.b. Enunas apxuBHO-MHpOpMamuoHHas cpera B KOHTEKCTE
nHpopmaTuzanuu odmiecTBa // OTe4eCTBEHHbBIE apXUBBHI.

2009. Ne 3. C. 31-37.

6.2.2. JlonmonHuTenbHas

Bapnamosa JI.LH. UCO 15489-1:2001 «Muadbopmanus u JOKYMEHTAaus — YIIpaBJIcHUE
JIOKYMEHTaMm»: €Ile OJMH IIaHC BO3POJIUTh TOCYJapCTBEHHOE perynupoBanue B chepe OV //

JlokymeHTanust B HH(GOPMALlMOHHOM OOILIECTBE: 3aKOHOJATEIbCTBO M CTaHIAPTHI.
Joknanst u coobmenust Ha X1 MexayHapoIHOW HAay4IHO-TIPAKTUYECKON KOH(pepeHmu. 22-23
HOs10pst 2005 . M., 2006. C. 271-274.

Ona xe. CoBpeMEHHOE COCTOSHME el B cdepe CTaHIapTU3alUU MPOIECCOB
JOKYMEHTallMOHHOro  o0ecrieyeHus ympapieHusi: onelT  Poccum  // Tpynel  Tperbeit
MEeXIyHapoaHoOH  KoH(pepeHumu «Cranmaptuzanus WHQOPMAIMOHHBIX  TEXHOJOTHHA U
unteponepadensHocts — SITOP 2009». — M. — C. 137-140.

Ona xe. OCT P UCO 15489-1-2007: 3nauenue mist Poccuu // JlenonpousBoacTBO U
noKyMeHToo0opoT Ha mpeanpustun. 2007. Ne 3. C. 18-19.

CokoBa A.H. PekoMenaanuu 1no ucrnoib3oBaHUIO HaluoHaidbHoro cranaapra ['OCT P
NCO 15489-1-2007 «CUBU/I. Ynpasnenue nokymentamu. O01mmue TpedoBaHUs» B POCCUIICKOM
neonpousoacTee // Jlenonponsoactro. — 2008. — Ne 3. — C. 85-90.

«MccnenoBanue  MEXIYHApOJHBIX  CTaHIAPTOB M IMPOEKTOB  MEXIYHAPOJHBIX
cranaaptoB MCO no ynpasnenuto qoxkymeHtamu 3a 2013 r., onpeneneHue 1enecoo0pa3HocTu
pa3pabOTKW Ha HMX OCHOBE COOTBETCTBYIOLIMX HAIMOHAJIBHBIX CTaHAApTOB Poccuiickoii
Oenepannn»y . Otuer nmo HUP /Pocapxus, BHUUJIAJ, 2014. .//Ony6nukoBaHO Ha caiTe
denepanbHOi apxuBHOIT ciyx0bI http://archives.ru/documents/methodics.shtml

Kocromapos M.H. Egunas cucrema xiaccupukanuy W KOJUPOBAHUS TEXHUKO-
HPKOHOMUYECKON U conmanbHoi nHopmarmu Poccuiickoit deneparuu // Cekperapckoe aeno. —
2002. — Ne 1. — C. 42-46.

Jlapun M.B., Bapnamosa JI.H. HanuonanbHbll cTaHAApT «YTPABICHUE NOKYMEHTaMHU.
O6mme TtpeboBanus». llepcexkTuBbl mpoekTa. (Kpyrmerii ctronm B pemakiuu sxypHama) //
CnpaBounuk cekperaps u opuc-menemxepa. 2007. Ne 2. C. 8-20.

Maxkcumona H. Vcropus nesrensHoctu ISO B obnactu ynpaieHus fokymeHTamu //Tam
xe.—2012.— Ne 2.— C. 128-135.

Kob6enbkoBa JILA. O xone skcnepuMeHTaabHOro BHeIpeHHs: OCHOBHBIX MpaBMJl pabOTHI
rocyaapcTBeHHbIX apxuBoB Poccuiickoii denepannu //OteuectBennble apxusbl. 2003. Ne 4. C.
12-24.

Ky3un A.A, Pomans JI.M. Kunodoroapxussl: YueOHoe nocodue. M., 1982.

Marunos B.M. KnHog0KyMeHTBI B KOHTEKCTE ncToprueckoro 3Hanus. M.: PITY, 2005.

[Mogonsckass WM.A., Cankuna JI.B. Meroauka u mpakTUKa CTaHJapTH3alUd U
yHUUKaIUU JOKyMEHTOB: Y4yeOHoe nocodue. — MI'MAU,

1987.
Ounmunmo H.I'. Hayuno-texandeckue apxussl CCCP. M., 1991.

6.3. CnpaBounbie 1 HHGOPMAIIMOHHBIE U3/IAHUS
VYnpasnenue nokymentamu. TepMmunsl u onpenenenusa’” — M., BHUMJIA/L, 2013.- 120 c.
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CiioBapb COBPEMEHHOM apXMBHOM  TEPMUHOJIOTMU COIMAIMCTUYECKUX CTpaH. Beim. 1.
M..BHUMNJAJ, 1982

AHTJI0-pyCCKU# cioBapb apxuBHOM TepmuHosgorun. M..PITY, 1992,

Dictionnaire de la terminologie archivistique. K. G. Saur. Munchen; New-York; London; Paris,
1988, 2 ¢d, 1988. P. 212. No 33

«Koncynprant Ilmtoc» — 3akoHomarenbCcTBO P®: KOAEKCHI, 3aKOHBI, YyKas3bl,
nocranoByieHus: [IpaButenscTBa Poccuiickoit @enepanuu, HOPMATUBHBIE aKThl [DJIEKTPOHHBIM
pecypc] / «Koncynbrant ITnrocy — Dnekrpon. gan. — M., [1997-2013].— Pexum pocrymna:
http://www.consultant.ru/. — cBo6oaubIii. — 3ari. ¢ skpana. TAPAHT —

3aKoHO/AATENbCTBO (KOJIEKChI, 3aKOHBI, YKa3bl, IOCTaHoOBieHHUs)) P®, aHamuTuka,
KOMMEHTapuH, npakTuka [Dnekrponnsiii pecypc| / TAPAHT — Dnekrpon. nan. — M., [2013].
— Pexxum gocryma: http://www.garant.ru/. — cBoGoHbIil. — 3ari. ¢ 3KkpaHa.

Konekc [DnexkTpoHHBIH pecypc]: 3aKOHOAATEIbCTBO, KOMMEHTapUHU, KOHCYJIbTAIUH,
cyneOnas mpaktuka / 3A0 «Komeke». — Dnekrpon. man. — [M.], cop. 2012. — Pexum
nocrymna: http://www.kodeks.
net/. — 3aru. ¢ skpaHa.

6.4. IlepeueHp pecypcoB HWH(MOPMAMOHHO-TEICKOMMYHUKAIMOHHON cetn «HTEepHETY,
HEOOXOUMBIN I OCBOCHUS JUCIHUILTUHBI (MOTYJIs)

Apxussl Poccuu. [ITopran ®enepanbHoil apxuBHOU CiTykObI|; [ DIEKTPOHHBIN pecypc| —
OnextpoH. gan. — M., [2001]. — Pesxxum noctyma: www.rusarchives.ru, cBOOOHBIN. — 3ari. ¢
JKpaHa.

Bcepocculickuil Hay4HO-UCCIIEI0BATEIbCKUI MHCTUTYT TOKYMEHTOBEACHUS U apXUBHOTO
nena (BHUMJAN); [Dnexkrponnsiit pecype] / BHUUAJ] — Dnextpon. nan. — M., [2001]. —
Pexxum ncryna: www.vniidad.ru, cBo6OHBINH. — 3aril. ¢ 3KpaHa.

LleHTp KOMMETEHIMH MO BOMPOCAM JOKYMEHTALMOHHOTO OOeCledYeHusi yNpaBieHUs U
apXMBHOTO Jiefa; [DIeKTpOHHBIH pecypc] — DnekTpoH. aan. — M., [2013]. — Pexwum mocrymna:
WwWw.edou.ru, cBo00IHBIN. — 3ari. ¢ FKpaHa.

Odummaneusiii caiit UCO [Dnextponnsblil pecype]. — Pexum goctyna: www.ISO.com,
CBOOOIHBIN. — 3aril. ¢ 3KpaHa.

Odununanbubiii caiit PoctexperynupoBanust [ DneKTpoHHBIN pecypc]. — Pexxum goctyna:
WWWw.gost.ru, cBOOOIHBINA. — 3ari. ¢
JKpaHa.

7. MaTtepuajibHO-TeXHHYECKOe o0ecrneyeHne JUCHMIITIMHbI

JIaGopaTopHble 3aHATHS NMPOBOAATCS B KOMIbIOTepHBIX Kiaccax MAUW PITY. Hanuuue
IUTa3MEHHOW TaHeJM TIoMOoraer B OOyYeHUH CTYIEHTOB, T.K. CHadaia I[pernojaBaTeib
JIEMOHCTPUPYET Ha OOJIBIIIOM 53KpaHEe ajJropuTM paboThl, 3aTeM CTYAEHTHl MPHUCTYMAOT K
CaMOCTOSITENIbHOU paboTe.

IIpu mnpoBeneHuM 1a0OPATOPHBIX pPAOOT MCHONB3YIOTCA VIHTEpHET - MCTOYHHKH U
MeToaudeckue marepuanbl. CTyneHThl paboTaioT ¢ opuUMaIbHBIMU CalTaMH OpPraHoOB IO
crangaptuzanuu PO: Poccranmapra, CtannapTuHGOpM U APYTHUMH, a Takke ¢ O(QUIIHATEHBIMU
caiitamMu opraHoB cepsl yrpasieHus qokymentamu: Pocapxus, BHUMJIAJ] u apyrumu.

B nporecce 00y4eHus 3aeiicTBOBaHbI eIy IOIUe POrpaMMHBIE CPEICTBA!
- ABBYY FineReader
- Internet Explorer, Mozilla Firefox

8. Obecneyenne 00pa3oBaTeIbHOIO NMpoLECca IS JIUL ¢ OTPAHNYEeHHbIMH
BO3MOKHOCTSIMH 3/10POBbSI H MHHBAJIH/I0B

B xoze peanuzanuu TUCIUTITMHBI HCTIOIB3YIOTCS CIICAYIONTHE JOTOTHUTEIHHBIC
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METO/]Ibl 00YYEeHHUsI, TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH U TPOMEKYTOUHOM aTTecTalllu
00y4JarOIUXCs B 3aBUCUMOCTH OT WX HHIUBUIYaTbHBIX OCOOCHHOCTEIH:

® JUIs CJICIBIX U CIA0OBUISIIUX:

- JeKuuu O(OPMIISIIOTCA B BHJAE IEKTPOHHOIO JOKYMEHTA, JOCTYIHOTO C ITOMOIIBIO
KOMITBIOTEPA CO CHEIHMATM3UPOBAHHBIM ITPOrPAMMHBIM 00eCTIeUeHHEM;

- [HUCBbMEHHbIC 33JaHUS BBINOJHAIOTCA HAa KOMIBIOTEPE CO CHELHATM3HMPOBAHHBIM
IPOTPaMMHBIM 00ECTIEYCHHEM, HITH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- o0ecrieunBaeTcs UHANBUAYAIbHOE paBHOMEpPHOE ocBelleHne He MeHee 300 Jokc;

- JUIS BBIIOJHEHUS 33aJaHHUS TNPH HEOOXOJMMOCTH TPEIOCTABISIETCA YBEINYHMBAIOLIEE
YCTPOHCTBO; BO3MOYXHO TAK)K€ MCII0JIb30BaHNE COOCTBEHHBIX YBEIMUYUBAIOIINX YCTPOUCTB;

- MUCHbMEHHBIE 3a7aHusl OPOPMIISIFOTCS YBETUUYEHHBIM HIPUPTOM;

- 9K3aMEH M 3au4€T NPOBOAATCSA B YCTHOW (hopMe MU BBIIIOJHSIOTCS B MUCbMEHHOM (popme Ha
KOMIIBIOTEPE.

® IS DIYXUX M CJIa0O0CIBIIIANINX:

- JeKuud Oo(QOpMIISIIOTCA B BHJE 3JIEKTPOHHOIO JOKYMEHTa, JHUO0O0 NpeaoCTaBiseTCs
3BYKOYCHJIMBAIOIIAS alllapaTypa WHANBHYaJIbHOTO ITOJIb30BAHUS;

- IUCbMEHHBIE 33JIaHUs BBIIIOJIHAIOTCS HA KOMIIbIOTEPE B MTUCbMEHHOM (hopMe;

- DJK3aMeH M 3au€T MPOBOAATCA B NHCbMEHHOW (opMe Ha KOMIBIOTEPE; BO3MOXKHO
npoBesieHue B (hopMe TeCTUPOBAHMUS.

e IS JIUL C HAPYIIEHUSIMH OIIOPHO-/IBUT'ATEJILHOTO arapaTra:

- JeKIuu O(OPMISIFOTCS B BHJE JJIEKTPOHHOTO JOKYMEHTa, AOCTYIMHOTO C MOMOIIBIO
KOMITbIOTEpA CO CHELMATU3UPOBAHHBIM [IPOrPaMMHBIM 00eCIIeUeHHEM;

- TNHCHhMEHHBIC 33JaHUS BBINOJHAIOTCA HAa KOMIBIOTEPE CO CHEIHAIHM3UPOBAHHBIM
IPOTrpaMMHBIM 00€CTIEYCHHEM;

- DK3aMeH | 3a4€T MPOBOAATCS B YCTHOU (hOpME HITH BBITTOJTHSIOTCS B MMCBMEHHOM (popme Ha
KOMIIBIOTEPE.

[Tpur HEOOXOMUMOCTH TIpeTyCMaTPUBACTCS YBETMUEHUE BPEMEHH JIJIS TIONTOTOBKH OTBETA.

[Iponienypa  mpoBeAeHHsT  NPOMEXYTOUHOM  arrectamuu Ui OOyYaromuXcs
YCTaHABIMBACTCS C YY€TOM WX HMHIUBHIYaJbHBIX ICUXO(DH3MUECKUX OCOOEHHOCTEH.
[TpomexyTouHast aTTecTalysi MOKET IPOBOAUTHCS B HECKOJIBKO HTAIOB.

[Tpu mpoBeneHNH TPOIEAYPHl OLEHUBAHUS PE3YIFTATOB OOyUEHHS IMPEIyCMaTpHBAETCs
UCTIOJIb30BaHUE TEXHUYECKUX CpEICTB, HEOOXOAMMBIX B CBSI3U C HMHJIUMBUAYAJIbHBIMU
OCOOCHHOCTSAMHU OO0YyYaroIIMUXCsl. DTU CPEACTBA MOTYT OBITh NMPEIOCTABICHBl YHUBEPCUTETOM,
WJIA MOTYT MCIIOJIb30BaThCsl COOCTBEHHBIE TEXHUYECKHE CPEJICTBA.

[lpoBeneHre mTpoUEAYpHl OICHWUBAHHUS  pPE3yIbTaTOB  OOY4YEeHHs  JOMyCKAaeTcsi ¢
UCIIOJIb30BaHUEM JAMCTAHIIMOHHBIX 00pa30BaTeIbHbBIX TEXHOIOTUH.

Ob6ecnieunBaeTcss 10cTyn K MHGOPMALMOHHBIM M OHOIMOrpaduueckuM pecypcam B CETH
WutepHer Uit Kaxjaoro oOydaromierocs B ¢opmax, aJalTHPOBAaHHBIX K OTPAaHUYEHHUSM HUX
3JI0OPOBBS U BOCIIPUATHUS HH(DOpMAITIH:

® IS CHEMNBIX U CIIa00BUAAIINX:

- B ICYaTHON (pOopMe yBETMUEHHBIM HIPUPTOM;
- B (hopme 31eKTPOHHOTO TOKYMEHTA;

- B hopme aynuodaiina.

® Ui TJIYXMX M CIa0OCHbIIAIINX:

- B Ie4aTHo# opwme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA.

e Ui 00yYaromuXcs ¢ HAPYUICHUSMHU OMOPHO-ABUTaTeIbHOIO arnmapara:
- B Ie4aTHou dopwme;

- B (hOpMeE IIEKTPOHHOTO JOKYMEHTA;

- B popme ayaunodaiina.
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VY4eOHble ayAUTOpPUH IS BCEX BUAOB KOHTAaKTHOM U CaMOCTOSITENIbHOM paboThl, Hay4Has
OnbMMoTeKa W WHBIC TOMEUICHUS JJIsi O0yUYeHUs OCHAIICHBI CIEIHAILHBIM 00OPYIOBAaHHEM U
y4eOHBIMU MECTaMH C TEXHHUUYECKUMHU CPEJICTBAMU O0yUCHUSI:

® JUIS CIENbIX U CIa00BUISAIINX:

- YCTPOMCTBOM JJIsl CKaHupoBaHus U uteHus ¢ kamepoit SARA CE;

- mucruieeM bpaitis PAC Mate 20;

- npuaTepom bpaitst EmBraille ViewPlus;

e IS TIIYXHX U CJIa0OCTBIIIAIINX:

- aBTOMATHU3WPOBAaHHBIM pabOYMM MECTOM JJIsi JIIOJCH C HapylmieHHEeM CcllyXa W
C1a0OoCBIIIAIINX;

- aKyCTHUYECKHUHN YCUIIUTEIb U KOJIOHKH;

e Ui 00YYaIOLIKUXCS C HAPYLICHUSIMHA OMTOPHO-IABUTATEIIBHOTO arapara:
- IepeIBIKHBIMH, PETYIUPYEMbIMH dproHoMuueckumu napramu CU-1,
- KOMIIBIOTEPHON TEXHUKOM CO CIEIUaIbHBIM MPOrPaMMHBIM 00€CTICUCHHUEM.

9. MeToauyecKkue MaTepuaJibl
9.1. IlpakT4eckre U CEMUHAPCKUE 3aHIATUS

CeMuHapcKue 3aHATHS NpEIHA3HAYCHBI I W3YYCHHS W aHalM3a HOPMATHUBHBIX
JIOKYMEHTOB, M3YYCHHUSI HAYYHOW TEPMUHOJIOTHH, CTPYKTYPhI CTaHAAPTOB, HX PAa3HOBHIHOCTEH.
Bribop TeM oOycioBieH HEOOXOAWMOCTHIO H3Y4Y€HHUs HamOoJiee CIIOKHBIM TEOPETUYECKUXIT
npobem kypca (hopMupOBaHHS apXUBOBEAUECKION TEPMUHOJOTHHU), HCTOYHHKOBOW Oa3bl
caHJapTU3aluu (HOPMAaTUBHX JOKYMEHTOB, COOCTBEHHO CTaHIAPTOB W METOJAMYCCKHUX YKa3aHHUU
Ha MpuMepe npoOiIemMbl 00ecTeYeHHs] COXPAHHOCTH ) U CIelU(UKH XpaHEHHs] JOKYMEHTOB Ha
Pa3TUYHBIX HOCUTEIISX, PA3IMYHBIX CUCTEM JTOKYMEHTAIUH.

CeMuHapCcKue 3aHATUS MIPOXOAT B (hOpMe TUCKYCCHH IO 33JaHHBIM IIJIAHOM BOIIPOCaM, a TaKkKe
MPAKTUYECKHUX 3aHATHH MO pa3pabO0TKe JOKATHHBIX HOPMATHBHBIX aKTOB Ha OCHOBE Pa3IMYHBIX
BUJIOB CTaHJAPTOB.

Tema 1. Yuugpukayus apxugosedueckux mepmunos
HCJ'II) 3aHATHUSA: U3YYCHHUEC UCTOPHUU CTaHJapTU3aAlIUN apXI/IBOBeI[‘IeCKOI\/'I TCPMHUHOJIOTUH.
Bomnpocs! k 06cyxaeHuIO.

1. DBONIONUS NOHATUH «IOKYMEHT», «apXUBHBIA JOKYMEHT» B 3aKOHOJATENbHBIX aKTaxX U
CTaHJapTax.

2. DBOIONUS MOHATUN «apXUB» B CTAHJIAPTaX U METOJAMYECKUX TOKYMEHTaX.

3. DBOIIOLIUS TIOHATHSI «apXUBHBIM (POHIT» B POCCHIICKOM apXHUBOBEIECHUH. .

4. TepMuHbl, periiaMeHTUPYIOLIIE OCHOBHBIE aPXHUBHbBIE TEXHOJOTHH ((PYHKIMH apUBOB),
ux cocraB u pa3Buthe B 1970-80- e rozpl.

S. N3menenue apxuBHoOil TepmuHoiaoruu B XXI Beke, hakTOpbl U TEHICHIUU.
KoHTponbHbBIE BONIPOCHI:

1. Kakue TpaaullMOHHO MHOTrO3HAuHblE TEPMHUHBI CYIIECTBYIOT B  POCCHICKOM
apxuBoBeieHMH? Kak MeHsu1och X 3HaYeHHue?

2. KakoBo BiusHHE MEXIyHapOJHONM apXWBHOW TEPMHHOJOTMM Ha ApXUBOBEIYECKOE
TEPMUHOBEICHUE B HallIEH cTpaHe’

3. KaxoBo BimnsiHME HAyYHO-TEXHUYECKOTO MTPOrpecca Ha apXUBHYIO TEPMUHOIOTHIO?

4. KakoBo BiMsSHME W3MEHEHMsS apPXUBHOIO  3aKOHOJATEIbCTBA HA  APXMUBHYIO
TEPMHHOJIOTHIO?

Cnucok UCTOYHUKOB U JIUTEPATYPHI:

1.1.ACTOYHUKN OCHOBHEIE:
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1. I'OCT P 51141-98. Jlenonpou3BOACTBO U apXUBHOE Aei0. TepMuHbl 1 onpeneneHus. M.:
I'occrannapt Poccun, 1998. 7 c.
2. I'OCT P 7.0.8-2013 Cucrema cranmapToB 1o uHGOpMAIUH, OHOIMOTEUHOMY |

U3/1aTeNbCKOMY Jeily. JleJomnpou3BoJCTBO U apXUBHOE J€N0. TepMUHBI U ONpENETCHUs. —
VYr1Bepxkaen npukazoM Poccranaapra ot 17.10.2013 Ne 1185, BBenen B aeiictue ¢ 1 mapta 2014
r. — M.: Crangaptuadopm, 2014. — 16 c.

3. TocynmapcTBeHHass cucTemMa JOKyMEHTAallMOHHOro oOecrieueHus ympasieHus. OCHOBHbIE
nojoxenus. O0mme TpeOoBaHUs K TOKYMEHTaM U CIIy)k0aM JI0KyMEHTAIlMOHHOTO 00ECIICYCHHUSI.
M., 1991. 76 c.

4. OcHoBHBIC TMpaBwiIa paboTel apxuBoB opranuzanuii / Pocapxus. BHUNIAJ. M., 2002.
Pasnensr 1.1.,1.2.,2.1.,3.1., 4.1, 5.1.

1.2. UCTOYHHUKHN TONOJIHUTEIbHELIE:

1. I'OCT 16487-70. «/1lenonpou3BOACTBO U apXUBHOE J€J10. 2. TepMUHBI U onpeaeneHus .

2. TOCT 6.10.2-83 «YC/. Tepmunsl u onpeaenenus». M.: U3gatensctBo crangaptos, 1983;

3/ TOCT 16487-83 «Jlenonpou3BOACTBO U apXWBHOE Aei0. TepMUHBI U omnpeneiacHus». M.:
N3patenscTBO crangapTos, 1983.

4. TOCT 7.69-95 (MCO 5127-11-83) CUBU/. AynuoBusyaiibHble AOKyMEHTbl. OCHOBHbBIE
TEpMUHBI U onipenesenus. M., 1995

2.1 Jlutepatypa OCHOBHASI:
1. VYupasnenue nokymentamu. Tepmunsl u onpenenenus. M.:BHUNIA/L, 2014.
2.2. JIuteparypa 1ONOJHUTEIbHAS:

1. CnoBapb COBPEMEHHOM apXUBHON  TEPMHHOJOTHM COIMATUCTHYECKUX CTpaH. Beim. 1.
M.:BHUNAJL 1982

2. AHrI0-pycckuii cnoBapb apxuBHO# TepmuHosoruu. M.:PTTY, 1992.

3. Dictionnaire de la terminologie archivistique. K. G. Saur. Munchen; New-York; London;
Paris, 1988, 2 éd, 1988. P. 212. No 33

4. BbypoBa E.M. ApxuBHas TepMUHOJIOTH I TpodeccuoHaoB U uccienopareneit Poccuun
u [Monpmm// Bectauk PITY.2013. Ne 4.

S. benoyc E.C. CTpykTypHble OCOOEHHOCTH MOHATUHHO-TEPMHHOJIOTMYECKOIO armapara
peIMeTHOM 00sacT ynpasieHus fokyMenTamueit//Tam xe. 2014. Ne 2.

6. Xan-Ilupa A.D. ApxuBoBeaueckoe TEPMUHOBEIEHUE. YUeOHOE OCOOUE Ol CIIELKYpCY.
M., 1990.

7. Onesckas B.B. Omnebckas M.M. K Bompocy O CTaHOBIEHMHM apXHBOBEIYECKOTO

TEPMUHOBEJICHUS W TIOJITOTOBKE TIEPBBIX MHOTOS3BIYHBIX cioBapei//Bectaux TICTTY. III
Ounonorus. 2008. Beim. 3(13). C. 85-104.
Jlapuna // OteuectBennbie apxuBbl. — 2002, — Ne 3. —C. 14.

3. [Iepeuens pecypcoB HHGOPMAIIMOHHO-TEIIEKOMMYHHUKAIMOHHOM ceTu «IHTepHET».

1. Apxusbel Poccun. [OtpacneBoil mopran "Apxusbl Poccun" HaxoauTcss moj maTpoHaTOM
®denepanpHOro apxuBHOTO areHTcTBa (Pocapxuga)]; [DnexTpoHHBIN pecypc] — DIEKTpPOoH.
JIaH. — M., [2001-2015]. — Pexxum JOCTYyIIa:
http://www.rusarchives.ru/guide/fed_gd.shtmlwww. cBoGoambIi. — 3ari. ¢ skpaHa.

2.1leHTp KOMIIETEHIIMH 110 BOIIPOCaM JOKYMEHTALlMOHHOTO obecre-

YEHUs! YIIPaBJICHUS U apXUBHOTO Jiena; [ DIeKTPOHHBIN pecypc] —

OnekTpoH. gaH. — M., [2013]. — Pexwum nocryna: www.edou.ru,

CBOOOTHBIN. — 3ari. ¢ 9KpaHa.

3.0dunuanbHbli callT PoctexperynupoBanus [DneKTpOHHBII

pecypc]. — Pexum goctymna: www.gost.ru, cBOOOAHBIN. — 3ari. ¢

JKpaHa.
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4 MarepuaabHO-TEXHHYECKOE 00€CTICUCHHUE TUCIIATIITNHEI.

Y4eOHBI KOMMBIOTEpHBIM Kiace (cM. m. 8. MarepualibHO- TEeXHUYeCcKoe oOecredyeHue
muciumineel. ) [lporpammuoe obecrieuenue:

[TporpamMmmHOe obecrieyeHHeE :

Internet Explorer unu apyroii 6paysep

Tema 2. Hopmamuenvle ycnosus XpaHeHus apXueHvlX OOKYMEHMO8 HA MPAOUUUOHHBIX
Hocumensax.

Llenb 3aHATHS: U3yUYEHUE CHUCTEMbI CTaHIPATOB, PETIAMEHTUPYIOIINUX YCIOBUS U TpeOOBaHUS K
00€eCIeYeHNI0 COXPAHHOCTH apXUBHBIX JOKYMEHTOB.

Bonpocsr 11st 06cyxaeHus:

1. Buast ©“  pa3HOBUJIHOCTM  HOPMATHBHBIX W METOAMYECKUX  JIOKYMEHTOB,
YCTaHABIIMBAIOIIUX TPEeOOBAHUIO K XPAHEHUIO JIOKYMEHTOB Ha TPAJAMIMOHHBIX HOCHUTENSX,
UCTOpUA UX (OPMHUPOBAHHUS.

2. OcHOBHBIE TpeOOBaHMs CTAaHAAPTOB K 3JAaHHI0 M TOMEIICHUIO XPAHWIIMILN, WX
000py1I0BaHHUIO.

3. OcHOBHBIE TPEOOBAHHMSI CTAHJIAPTOB K PEXKUMaM XPaHEHUS apXUBHBIX JIOKYMEHTOB.

4. OcHoBbIHE TpeOOBaHMs CTAHJPATOB K MOPAIKY YUYETa, KOHTPOJS HaJIU4Yus U COCTOSHUS
apXHUBHBIX JI0-

KYMEHTOB.

5. 3amaun ¥ OPSAI0OK KOHCEPBAIIUHU TOKYMEHTOB.

KOHTpOJIBHBIG BOITPOCHKI:

1) KakoBbl 00mue TpeOOBaHMS HOPMATHBHBIX JTOKYMEHTOB M CTaHAPATOB K YCIOBHSAM
XpaHEHUs JOKYMEHTOB Ha TPaJULIMOHHBIX HOCTEIAX?

2) Kakue pomonHuTenbHble TpeOOBaHUS K YCJIOBUSAM XpaHEHHUsS JOKYMEHTOB Ha
TPaZMLINOHHBIX HOCTEISAX COAEPKAT HAllMOHAJIBHBIE U OTPACIIEBbIE CTAHIAPTHI?

3) Kaxue nokymMeHTbl GUKCUPYIOT TpeOOBaHUS K PEKUMaM apXUBHOTO XpaHEHUs?

4) Kakne n1okyMeHThl (PUKCUPYIOT TpeOOBaHUS K KOHCEPBALIUU HOCUTENEH?

CnHcok NCTOYHUKOB U JIMTEPATYPHI.

1.1 UcTtouHuKH OCHOBHBIE:

1. OcHoBHbIE MpaBuIIa paboThl apxuBOB opranuzanuii / Pocapxus. BHUNJA. M., 2002.
2. [IpaBuia opraHuM3anMu XpaHEHUs KOMIUIEKTOBAHMS, Yy4yeTa UM  HCIIOJIb30BAHUSA
nokyMeHTOB AD P® u n1pyrux apXuBHBIX JOKYMEHTOB B TOCYJAapPCTBEHHBIX U MYHUIIMIIAIBHBIX
apxuBax, My3esx, oubnuorekax, opranuzanusx PAH. M., 2007. 100 c.

3. OCT 55.6-85. lokymeHThl Ha OyMaXHbIX HoOcuTenax. [IpaBuiia rocynapcTBEHHOTO
xpaneHus. Texnuueckue TpeOOBaHUS.

4. I'OCT 7.50-2002 MesxrocyaapctBenHslii ctanaapt. CUBU/I. KoncepBanus 10KyMEHTOB.
O6mue TpeOoBanus. Ilpunsr MexrocynapcrBeHHsiM CoOBETOM 1O  CTaHJIapTHU3AINH,
MeTposiornu U cepTudukanuu (mporokon Ne 2 or 5 mapra 2002 r. BBemen B neicTBue
01.01.2003.M.:Craamaptundopm, 2003.

1.2.cTOYHUKH JONIOTHUTENLHEIE:

['OCT 7.50-84. XpaHeHue JOKYMEHTOB B (QoHIax OHOIMOTEK M OpraHOB Hay4yHO-
TexHuueckoi napopmaruu. O6mue TpedboBanus.M, 1984.
['OCT 12.1.004-91. CCBT. Iloxapnas 6e3onacHocts. O6mue tpedoBanus. C 01.07. 1991. M:
I'occcranpapt, 1991.
NCO 14416:2003 «Mudopmanuss u gokyMmMeHTanus. TpeGoBaHMA K TNeEperuieTy KHHIKHBIX,
NEPUOJINYECKUX, CEPUUHBIX U3AAHUN U APYrMX OyMakKHbBIX JOKYMEHTOB Ui UCIOJIb30BAHUS B
apxuBax ¥ OMOIMoTeKaX. MeToIbl U MaTepUaIbIy.
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NCO 11799:2003 MexnyHnapoanbliii crangapt. Madopmarus n nokymeHnrtanus. TpeGoBaHus K
XpaHEHHIO apXMUBHBIX U OMOMMOTeuHBIX MaTtepuanoB. / Komnanus «TexHopmaTtuy, mepeBoj Ha
pycckuit s3biK, 2005; [Tepoe uza. 15.09. 2003. M., 2005.

I'OCT 7.50-90. CUBU . KoncepBanust rokyMmeHToB. O01mue TpeGoBaHMs.

2.1.  Jlutepatypa OCHOBHas.

ApxuBoBeneHre (Teopusi 1 MeToAuKa): yueOnuk mia By3oB / E.M. Byposa, E.B. Anekceesa,
JLII. AdanacekeBa; nox pea. E.M. byposoii; Poc. roc. rymanur. yH-T. — M.: U31. nom MOU,
2012. C.222-233.

2.2.JIuteparypa JONOIHUTEIbHAS

[TpuBanor B.®. O6ecnieueHre COXpaHHOCTH apXUBHBIX JOKYMEHTOB Ha OyMa)KHO OCHOBE:
Metonudeckoe mocodue / Pocapxus. BHUNJIAJL.—M., 2005.— 112 c.

[TpuBanioB B.®. CoBpeMeHHbIE TPUHTEPHBIC U PYKOIMUCHBIE TEKCThI JOKYMEHTOB KaK 00BEKThI
apxuBHOTro Xpanenus: Hayuno-meroaudeckoe mo-

cobue / Pocapxus. BHUMJIAJL. — M., 2007. — 72 c.

3. [Tepeuens pecypcoB HHGOPMAITMOHHO-TEIIEKOMMYHHUKAITMOHHOH ceTn «IHTepHETY.

1. ApxuBbsl Poccun. [OtpacneBoil moprtan "ApxuBbl Poccun" HaxoauTcs moJ NaTpoOHATOM
®denepanpHOro apxuBHoro arenrcrsa (Pocapxusa)l; [DneKTpoHHBIN pecypc| — DIEKTPOH.
JIaH. — M., [2001-2015]. — Pexum J0CTyma:
http://www.rusarchives.ru/guide/fed_gd.shtmlwww. cBoGoaHBIi. — 3ari. ¢ 3KpaHa.

2. M opManimoHHO-CITpaBOYHAs CUCTeMa apXUBHOM oTpaciu. http://termika.ru/issao

5.MarepuanabHO-TEXHHUUYECKOE 00eCTIeUeHNe TUCIUITIIMHBI.

Y4eOHbII KOMIBIOTEpHBIM Kiacc (cM. m. 8. MarepuaibHO- TEXHUYECKoe obecredeHue
muctumnHel.) [lporpammuoe obecrieuenue:

[TporpammMHoe obecrieueHue :

Internet Explorer unu npyroii 6paysep.

Metoanueckue pa3pabOTKM W WHCTPYKIMHM PETHOHAIBHBIX apXHMBOB 10 OOECTICUCHHS
COXPAHOCTH U KOHCEPBAILIMUJOKYMEHTOB Ha TPAUIIMOHHBIX HOCUTESX.

Tema 3. Paspabomka pekomeHOAuuil no NACHOPMU3AYUY XPAHUTIUWY APXUEOE OP2AHUSAUUTL
U 20Cy0apCH@EeHHbIX APXUBOE HA OCHOBE 0elCMBYIOUUX CINAHOAPMOE .

[lenp 3aHATHA: OCBOEGHHME HABBIKA HCIOJIB30BAaHUS MEKIYHAPOIHBIX,  HAlMOHAIBHBIX U
OTpacJIeBbIX CTAHJAPTOB JUIsl Pa3pabOTKU JIOKAJIBbHBIX HOPMATHUBHBIX AaKTOB MO 00ECIEeYeHUIO
COXPAHHOCTH apXHUBHBIX JOKYMEHTOB B OpraHU3aliy.

Bonpocsr 11st 06cyxaeHus:

1. HopMmaTtuHbIe TpeOOBaHUS K yCIOBUSM XpaHEHHsI IOKYMEHTOB B

apXuBax OpraHu3aIuu.

2. HopMmatuHbIe TpeOOBaHUs K YCIOBUSM XpaHEHUS B TOCyIap-

CTBEHHBIX 1 MyHUIIUITAIbHBIX apXUBaxX.

3. CocraB U NOPsIAOK YTBEPAKACHUS ACIOPTa XPAHWIUILA.

4, CrangapTuzanys U perjiaMeHJalus co3/1aHus CTpaxoBoro GpoHa.

5. HopMmartuBHBIE yCIOBUS XpaHEHHS CTPAXOBBIX KON apXUBHBIX JOKYMEHTOB.

[To wToram oOCYKJIEHHUS BBITIOJHETCS MPAKTUYCCKOE 3aJaHHUE 10 COCTABJICHUIO METOIUYCCKHX
pPEKOMEHIAIMi ISl TOJITOTOBKY apXUBOXPAHWIUIIA OPraHU3alUY K TACIIOPU3ALINY.
KoHTposbHbIE BOPOCHI:

1) KakoBbel 00mue TpeOOBaHUS HOPMATHBHBIX JTOKYMEHTOB M CTaHAPATOB K YCIOBHUSAM
XpaHeHUs1 JOKYMEHTOBHa OyMa)KHBIX HOCUTENSX B rocyaap-

CTBCHHBIX U MYHUIIUIIAJIbHBIX apXI/IBaX?

2) Kakune noxymeHThI PUKCHPYIOT TpeOOBaHUS K CO3AAaHUIO U XPaHEHH cTpaxoBoro ¢gonma?
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CHucOK HCTOYHUKOB U JIUTEPATYPHI.

1.1 McTOYHMKN OCHOBHBIE:

1. OcHoBHBIE TpaBUIIa paboOTh apxUBOB opranuzanuii / Pocapxus. BHUNIA. M., 2002.
2. IIpaBuna opraHuzaluM XpaHeHUs KOMIUJIEKTOBAaHHUS, YyuyeTa M  HCHOJIb30BaHUSA
nokyMeHTOB A® P® u apyrux apXvuBHBIX TOKYMEHTOB B F'OCYJApCTBEHHBIX M MYHUITUIAIBHBIX
apxmBax, My3esx, onoimorekax, opranuzanusax PAH. M., 2007. 100 c.

3. OCT 55.6-85. okymeHTH Ha OyMaXHBIX HOcUTENAX. lIpaBmiia rocynapCcTBEHHOTO
xpaHeHus. TexHuueckue TpeGoBaHus.

4,TOCT 17914-72. OGi0XKH €1 AIUTEIbHBIX CPOKOB XpaHEeHHs. TeXxHU4eckue yciaoBus. M.,
1984.

S. I'OCT P 33.3.02-2008 Enmunbli poccuiickuii CcTpaxoBoil (OHI JOKyMEHTAIUH.
CrpaxoBble KONHUU JOKYMEHTAlLlUH, SBISAIOLICICA HAalMOHAJIbHBIM HAyYHBIM, KYJIbTYpPHBIM WU
ucropudecknuM HacienaueMm. OOmme TpeOoBaHMS K YCIOBUSM XpaHEHUS. Y TBEPXKICH MPHKA30M
@denepanbHOrO areHTCTBa MO TEXHUYECKOMY PETyJIMPOBAHHUIO M METPOJOrMHM OT 15 nexadps
2008 r. Ne 407-cr, , BBeneH B aeiictBue ¢ 1 ssaBaps 2010 r. — M.: Crangaptundopm, 2009.

6. I'OCT P 33.505-2003 Enunslii poccuiickuii cTpaxoBoii GpoHa gokyMeHTauu. [lopsmok
CO3/aHUsl CTpaxoBoro (OHAA JOKYMEHTAIlUH, SBISIOMIEHCS HAIMOHAIBHBIM HAYYHBIM,
KyJIbTYpHBIM ¥ UCTOPUYECKUM HacienueM Y TBepikieH npuka3zoM Poccrapnanra Ne 255-ct ot 29
utonst 2003 1, , BBeneH B Aeiicteue ¢ | suBapst 2004 . — M.: Crangaptuadopm, 2004.

1.2.IcTOYHUKH JOTIOTHUTEIIbHBIE:
1. [1116-0145-1986. IlpaBuna rocyaapCTBEHHOTO XPAaHEHUS OPUTHHAJIOB M CTPAXOBBIX
koruid. Texaudeckue TpedoBanus. M., 1987.

2.1. Jluteparypa OCHOBHASI.

ApxuBoBenieHHe (Teopusi U MeTojMKa): yueOHuK i By3oB / E.M. Byposa, E.B. Anekceesa,
JLII. AdanacekeBa; mos

pen. E.M. BypoBoii; Poc. roc. rymanur. yu-T. — M.: U3a. nom MOU, 2012. C.222-233.

2.2.JInteparypa NONOIHUATEIbHAS

[TpuBasioB B.®. OOecneueHne COXpaHHOCTH apXMBHBIX JOKYMEHTOB Ha OyMa)KHOH OCHOBE:
Metoauueckoe nocobue / Pocapxus. BHUNJAJL.—M., 2005.— 112 c.

[TpuBasioB B.®. CoBpeMeHHbIE TPUHTEPHBIE U PYKOMUCHBIE TEKCTHI JOKYMEHTOB KaK OOBEKTHI
apxuBHOro xpanenusi: Hayuno-meronuueckoe nocooue / Pocapxus. BHUMJIA/L. — M., 2007.
—72c.

3. [lepeuenp pecypcoB HHGOPMALMOHHO-TEIEKOMMYHUKALMOHHOM ceT «IHTepHeT».

1. Apxussl Poccun. [OtpacneBoit mopran "ApxuBbl Poccun" HaxonuTcss moj maTpoHaTOM
®denepanbHOTO apXuBHOTO arenrcTsa (PocapxuBa)]; [D5eKTpOHHBIN pecypc]| — DIEKTPOH.
JIaH. — M., [2001-2015]. — Pexum JOCTyTa:
http://www.rusarchives.ru/guide/fed_gd.shtmlwww. cBoOomHbIi. — 3ari. ¢ 3kpaHa.

2. UndopmaninoHHO-cIIpaBOYHas cucTeMa apXuBHOM oTpaciu. http://termika.ru/issao

4 MatepHuabHO-TEXHUYECKOE 00EeCTICUCHHE TUCIIUTITNHEI.

Y4eOHbIT KOMMBIOTEpHBIM Kiace (cMm. m. 8. MarepuaibHO- TEeXHUYECKoe oOecredyeHne
TUCIUTUIAHEL ) [IporpamMmmHOe obecriedeHue:

[TporpamMHuoe oOecrieueHHe :

Internet Explorer unu npyroit 6paysep.

Meronuyeckue pa3pabOTKM ¥ WHCTPYKIHUU PErHOHANBHBIX apXWBOB IO OOeCTeueHus
COXPAHOCTH U KOHCEPBAIMK TOKYMEHTOB Ha TPAJAUIIMOHHBIX HOCUTEISIX.

Tema 4. Ycnosusa xpanenusn ayouoeu3yaibHolX OOKYMEHMOE8 6 OP2AHU3AUUU
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Llenp 3aHATHS: M3YYCHHUE CHCTEMbl HOPMATHUBHBIX JOKYMEHTOB, CTAHJAPTOB M METOAMYECKHX
ocoOui, permaMeHTUPYIOIINX YCIOBUS XPAaHEHUS ayIHOBU3YaJIbHBIX JIOKYMEHTOB, 3HAKOMCTBO
C MpaBUJIaMH pabOThI APXUBOB C KHHOPOTOPOHO JOKYMEHTAMHU.

Bonpocs! k 06cyxeHuto:

1. Bugsl W pa3sHOBHIHOCTH  HOPMATHBHBIX W METOJIUYECKHX  JIOKYMEHTOB,
YCTAHABJIMBAIOLINX TPeOOBAaHUS K XPAHEHUIO ayJHOBU3YAJIbHBIX JTOKYMEHTOB, HCTOpUS HX
dbopMHUpOBaHHSL.

2. TpeOoBanusi k 0OECIEUEHHIO COXPAaHHOCTH AayAMOBH3YaJbHBIX JIOKYMEHTOB Ha
MarHUTHBIX HOCHTEIISIX.

3. TpeboBanust kK 00ECHEUEHHIO COXPAHHOCTH JIOKYMEHTOB Ha IUIEHOYHBIX
HOCHTEJISIX.

4. TpebGoBanust K  OOECIIEUCHHIO COPAHHOCTH  JOKYMEHTOB CTpaxoBoro (oHza
ay/IMOBU3YyaJIbHBIX JOKYMEHTOB.

5. [To wncroram 0OCYXIEHHUS COCTABJISICTCS IKCIIEPTHOTO 3aKIIOUCHHUS IO pe3ysbTaTaM

o0cIieZIoBaHus YCIIOBUM XpaHEHUs ay TMOBU3YAJIbHBIX JIOKYMEHTOB B OpraHU3aIUH.
KoHTpoJIbHBIE BOIIPOCHL:

1. KakoBbl 0o0mue TpeOGoBaHUS HOPMATHBHBIX JOKYMEHTOB W CTAaHIPATOB K YCIOBUSM
XpaHEHUs ayTMOBU3YaAIbHBIX JOKYMEHTOB JIOKYMCHTOB Ha Pa3JIMYHBIX BUIaX HOCTEIICH?

2. Kakue pomonHutenbHble TpeOOBaHUS K YCIOBHSAM XpaHEHUS ayJHOBU3YaTbHBIX
JIOKYMEHTOB COJIepKaT CTaHAapThI?

3. Kakue pokymeHTsl (QuUKCHpPYIOT TpeOOBaHHS K pEeKUMaM apXUBHOTO XpaHEHUs
ay/IMOBHU3YaJIbHBIX JOKYMEHTOB ?

4. Kakue pokymeHThl (QUKCUPYIOT TpeOoBaHUS K XPaHEHHUIO CTpaxoBoro Gouaa

ayJIMOBU3YAJIbHBIX JOKYMEHTOB?

Cnycok UCTOYHUKOB U JIUTEPATYPHI.

1.1. HcTOYHUKU OCHOBHBIE:

1.TTOCT 7.65-92 Cuctema cranmapToB mo uWH(poOpManuu, OMOIUOTEYHOMY U HM3IATEIHCKOMY
neny. KuHOJOKyMEHTBI, (OTOIOKYMEHTBI U TIOKyMEHThI Ha MUKpodopmax. O6mmue TpeGoBaHus
K apxuBHOMy XxpaHeHuio. [Ipunsatr MexrocynapctBeHHbIM COBETOM IO CTaHAApTU3aLUU,
MmeTpoJoruu u ceprudukanuu (mporokona Ne 2 ot 5 mapta 2002 r., mo nepenucke). Beenen B
nevicteue -01.01.2003. M.:2002.

2. I'OCT 7.68-95. MexrocynapcTBeHHbli cranaapt. Cucrema cTaH-

JapTOB 1O MH(pOpMalu, OUOIMOTEUHOMY U U3JATENbCKOMY Jie-

ay. @oHO- 1 BuAEo10KyMeHThl. O0Ire TeXHuuecKue TpedoBa-

HUSL K apXuBHOMY XpaHeHuto. [Ipunsat MexrocynapcTBeHHBIM COBETOM IO CTaHIapTU3ALUU
METPOJIOTHH U cepTH(uKanuu, nporokos Ne7-95, Beenex B neiicteue C 01.07.96. M, 1996.

3. IoCt P 33.1.02-2008 EP C®Jl. CrpaxoBple KONUM KHHOJOKYMEHTOB U
¢doronoxkymenToB. OOmme TexHUYecKHue ycnoBusa. YTBepxkaeH Ilpukazom dDenepanbHOTO
areHTCTBAa M0 TEXHUYECKOMY PEryJIHMpOoBaHUIO U MeTpojoruu oT 15 gexabps 2008 r. Ne 408-cr.
Bgenen B geiicteue 01.01. 2010. — M.: Crannaptundopm, 2008.

4. OcHoBHbIe npaBuia padboTel apxuBoB opranuzanuii / Pocapxus. BHUMJA. M., 2002.
5. [IpaBuna opraHu3alMu XpaHEHHs KOMIUIEKTOBAHHs, YydeTa U  HCIHOJIb30BAHUSA
nokyMeHTOB AD P® u jpyrux apXWBHBIX TOKYMEHTOB B TOCYJApCTBEHHBIX M MYHUITUIATBHBIX
apxuBax, My3esx, oubnmorekax, opranuzanusx PAH. M., 2007. 100 c.

1.2. VICTOYHMKU JOIOTHUTEIbHBIC

I'OCT. 55.1-84. JoxyMeHTHI Ha IJIEHOYHBIX HOCUTENAX. [IpaBuiia rocy1apCTBEHHOTO XpaHEHUS
OPUTHHAJIOB M CTPAXOBBIX KOMHI KHHOJJOKYMEHTOB M IOKYMEHTOB CTpaxoBoro (onma. Texuuye-
ckue TpedoBanusa. YTepxkaeH Ilpukazom ['maBapxuBa CCCP ot 13.07.1984 n 214. Brenen B
nerictue ¢ 01.01.1986.
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2.1. JIuteparypa OCHOBHas.

1. OcHoBHBIE TpaBWiIa PabOTHl TOCYIAPCTBEHHBIX apXHBOB ¢ KUHO(OTODOHOZOKYyMEHTaMH /
Coct. B.M. Marunos, A.A. Ko6enskosa, E.I1. Tapakanosa. M., 1980.

2. OcHoBHBIE mpaBuia paboTel ¢ KUHOMOTO(MOHOJOKYMEHTAMH M BHIACO()OHOrpaMMaMHU B
BemoMcTBeHHBIX apxuBax / Coct. B.M. Marunos. JI.A. KoGenskoBa, ®.A. I'enpouu, B.A.
Ycerunos. M., 1989.

2.2 Jluteparypa JOMOJHUTEIbHAS.

Ky3un A.A, Pomans JI.M. Kunoporoapxussl: YueOHoe ocodue. M., 1982.

Marunos B.M. KunogokymMeHTbl B KOHTEKCTE ucTopuyeckoro 3nanus. M.: PITY, 2005

3. [Tepeuens pecypcoB HHGOPMAITMOHHO-TEIIEKOMMYHHKAITMOHHOM ceTh «IHTepHEeT».

1. ApxuBbel Poccun. [OtpacneBoit noprtan "ApxuBsl Poccun" HaxoauTcs moja maTpoOHATOM
®depnepanbHOro apxuBHoro arentctsa (Pocapxuga)]; [DneKTpoHHBIN pecypc] — DIEKTPOH.
JIaH. — M., [2001-2015]. — Pexum JOCTYTIA:
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBoOOIHBINH. — 3ari. ¢ 3KpaHa.

2. M opManimoHHO-CITpaBOYHAs CUCTEMa apXUBHOM oTpaciu. http://termika.ru/issao

5.MarepuaabHO-TEXHHUECKOE 00CCIICUCHUE TUCIUILTHHBI.

Y4eOHbIE KOMITBIOTEpHBI Kiace (cMm. 1. 8. MaTepuanbHO- TeXHUYECKOEe oOecreueHue
nucnuiuinHe.) [IporpamMmmHoe obecrieueHue:

[TporpammMHuoe obecrieueHue :

Internet Explorer unu npyroii 6paysep.

Metoauueckie pa3pabOTKM W WHCTPYKIMHM PETHOHAJBHBIX AapXHWBOB IO OOECHeueHHs
COXPaHOCTH M KOHCEPBAIMH ayTUOBU3YAIbHBIX JIOKYMEHTOB.

Tema 5. Pazpabomka npednoxicenuil no op2aHu3auuu 6PEMEeHH020 U NOCHOAHHO20 XPAHEHU
I1eKMPOHHBIX OOKYMEHMO0G.

[lenb 3aHATHSA: M3Y4YEHHE CHCTEMbl HOPMATHUBHBIX JIOKYMEHTOB, CTaHJApTOB U METOAMYECKHX
ocoOuH, periIaMeHTHPYIOIIUX YCIOBUS XPAaHEHUS SJIEKTPOHHBIX JIOKYMEHTOB.

Bomnpocs! k 06cyxaeHHI0:

1)Buasl u pa3sHOBUIAHOCTH HOPMATHBHBIX M METOJMYECKHX JOKYMEHTOB, yCTaHABJIHMBAOIIHX
TpeOOBaHUS K XPAHEHUIO 3JIEKTPOHHBIX JTOKYMEHTOB, UCTOPHS UX (OPMUPOBAHMUSL.

2) HopmaTHBHBIE YCIIOBHUS XpaHEHUS TOKYMEHTOB HA MAarHUTHBIX

HOCUTEISIX.

3) Opranuzanusi ONnepaTUBHOTO M JOJTOBPEMEHHOI'O XPaHEHUS 3JIEKTPOHHBIX JOKYMEHTOBB
MEXXYHApOAHBIX M HAIlMOHAIBHBIX CTaHAApTAaX.

4) TpeOoBaHus K CHCTEMaM »OJEKTPOHOTO JOKyMEHTOOOOpoTa W ¢opMaTaM C IIEJbI0
o0ecreyeHns COXPaHHOCTH JEKTPOHHBIX IOKYMEHTOB.

[To mToram 0OCYXIEHHS BBIMOJHETCS MPAKTHYECKOE 3aJlaHHE MO COCTAICHUI0 METOIMYECKUX
peKoMeHalui Juis o0ecrevyeHusl OnepaTUBHOTO U JTOJITOBPEMEHHOIO XPAaHEHUs AJIEKTPOHHBIX
JIOYMEHTOB B OparHU3aIny.

KoHTpoIibHBIE BOITPOCHI:

1. KakoBbl OCHOBHBIE TpeOOBaHUS HOPMATUBHBIX JIOKYMEHTOB U CTaHJIPATOB K YCIOBHUSIM
XpaHEHUs JIEKTPOHHBIX TOKYMEHTOB?

2. Kakue nonomHuTenbHble TpeOOBaHUS K YCIOBUAM XpAaHEHUS HJIEKTPOHHBIX JTOKYMEHTOB
coAepKaT CTaHJAAPThI?

3. Kakue cranmaptel (UKCHPYIOT TpeOOBaHUS K pPEXHUMaM apXMBHOTO XpaHEHHUs
JJIEKTPOHHBIX TOKYMEHTOB ?

4. Kakum o0pa3zom ynocroBepercs opuauueckas cwia JJ] B mpoiecce apXHBHOTO
XpaHeHus1?

Cnucok UCTOYHUKOB M JIUTEPATYPHI:
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1.1.MAcTOYHMKYN OCHOBHBIE.

1. Ilpukaz MunkomcBszu Poccum ot 02.09.2011 Ne 221 «OO6 yTBepxaeHUU TpeOOBaHHU K
MH(POPMALIMOHHBIM CHUCTEMaM 3JIEKTPOHHOIO JIOKYMEHTO00OpoTa (enepalbHbIX OpraHOB
UCTIOJIHUTENIBHOW ~ BJIACTH, YYUTHIBAIOIIMX B TOM 4YHCIEe HEOOXOIUMOCTh 00paboTKu
IOCPEJICTBOM JIaHHBIX CUCTEM CIIy>KEOHON MH(DOPMAIIMK OTPAaHUYEHHOTO JOCTYIIa»

2. TOCT P 54989-2012. OGecneyeHue TOATOBPEMEHHONH COXPAaHHOCTH 3JIEKTPOHHBIX
JIOKYMEHTOB. VYTBepxkIeH ITpukazom denepanabHOro areHTCTBa o
TEXHUYECKOMYPETYIUPOBaHUIO UMeTpojoruu ot 17centsiops 2012 r. Ne 325-ct. BBenen B
nericteue 01.05.2013.M.:Crangaptundopm, 2013.

3. TOCT 28388-89. Cucremsl 06paboTku nHpopmanuu. JJOKyMeHTbl HA MATHUTHBIX HOCHUTEIISAX
naHHbIX. [TopsAI0K BBIIOIHEHUS U

obparmenus. M., 1989.

4. PJ1 50-524-84 «Ilopsimok XpaHEHUS JOKYMEHTOB Ha MAIIMHHBIX HOCUTEIISIX).

5. TOCT 6.10.4-84 «YHuunupoBaHHbIE CUCTEMbI JOKyMeHTalmu. [IpunaHue ropuandecKoi
CHJIBl JIOKyMEHTaM Ha MAalIMHHOM HOCHUTENIE U MallMHOTpaMMe, CO3[aBacMbIM CpEACTBAMHU
BBIYUCITUTEILHON TEXHUKI.

4.2. VcTOYHHUKH IOMOIHUTENLHEIE.

1. UCO 30301:2011 «Mudopmanus u gokymeHnrtanus. CUCTEMBbI YIpaBICHHUS TOKYMEHTAMH.
Tpebosanusi» »// Opunuansuseiii caint ISO. www. http. 1SO.com

2. ISO 16175 «Information and documentation. Principles and functional requirements for
records in electronic office environmentsy (MCO 16175 «Mudopmanuss U AOKyMEHTAIMS.
[Tpuntune! 1 QyHKIMOHAIBHBIE TPEOOBAaHUS K JOKYMEHTaM B AJIEKTPOHHOU O(HCHON cpeney//
Odunuansuslit caitt [ISO. www. http. ISO.com (nata obpamenus 01.05.2012)

3.PexoMeHanMM 1O KOMIUIEKTOBAaHHMIO, YYETYy W OPTraHU3alMM XPaHCHHS SJIEKTPOHHBIX
apXMBHBIX JIOKyMEHTOB B apxuBax opranuzanuii. M.: BHUMJAJL, 2013//Ony6nukoBaHo Ha
caiite «ApxuBsl Poccun». http://www.rusarchives.ru/methodics/index.shtml.

4. PexkomMeHIalMM MO KOMIUIEKTOBAHMIO, Y4YeTy M OpraHU3allMd XpaHEHUs 3IIEKTPOHHBIX
apXMBHBIX JIOKYMEHTOB B TI'OCYJAapCTBEHHBIX M MyHHMIMINAIbHbIX apxuBax M.. BHUMJIA],

2013//Ony6nukoBano Ha caiite «ApXUBBI Poccum».
http://www.rusarchives.ru/methodics/index.shtml).
5. ApxuBoBeqUECKHE M JOKYMEHTOBEIUYEeCKME (YHKLIHMOHAJIbHBIE TpeOOBaHUSA K

WH()OPMAIIMOHHBIM CHCTEMaM, 00ECIIEYMBAIOIINM JJIEKTPOHHBIN JOKYMEHTOOOOPOT B TIpoliecce
BHYTpPEHHEH JeATEeNIbHOCTH (peepanbHbIX OpPraHoB HCHONHUTENbHOUW BiacTH. Otuer mo HUP.
M.:BHUNJA, 2013. //OnyO6IMKOBaHO Ha caire «ApXHBBI Poccuny.
http://www.rusarchives.ru/methodics/index.shtml).
6. CpaBHuTenbHbI aHanu3 ¢GopMaToB (aillioB SJIEKTPOHHBIX JOKYMEHTOB ITIOCTOSIHHOTO
(monroBpemenHoro) xpanenus». Otuer on HUP. M.:PITYVY, 2013 //OnybnukoBaHo Ha caiTe
«Apxussl Poccumy. http://www.rusarchives.ru/methodics/index.shtml).
7. OyHKIMOHAJBbHBIE TpPeOOBaHUS K HH(POPMAIMOHHBIM CHCTEMaM AapXHBOB 3JIEKTPOHHBIX
JIOKyMeHTOB opranuzanuii. M:Pocapxus, BHUUNJAJ. 2014 //OnybnukoBaHo Ha caiite
®denepanbHOTO apXUBHOTO areHTcTBa http://archives.ru/documents/methodics.shtml

3.Ilepeuenn pecypcoB nHGOPMaIMOHHO-TEIIEKOMMYHHUKAIIMOHHOM ceTu «HTepHeT».
1. Apxusbel Poccun. [OtpacneBoil mopran "Apxussl Poccun" HaxomuTcs mox naTpoHaTOM
®denepanpHOro apxuBHOTO areHTcTBa (Pocapxuga)]; [DnexTpoHHBIN pecypc] — DIEKTPOoH.
JIaH. — M., [2001-2015]. — Pexxum JOCTYTIA:
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBoGOIHBINH. — 3ari. ¢ 3KpaHa.
2. adopmaninoHHO-CIIpaBOYHAs CUCTEMa apXUBHOW oTpaci. http://termika.ru/issao

4. MarepHuallbHO-TEXHUYECKOe 00eCTIeUeHNEe JUCIIUTLITHBIL.

YueOHBII KOMIBIOTEpHBIN Kiace (cM. 1. 8. MarepuanbHO- TEXHHYECKOE OOECTICUCHHE
muciuIuinHeL ) [lporpammHoe obecrieueHue:

[TporpamMHOe obecrieueHHeE :
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Internet Explorer mim npyroit 6paysep.

Tema 6. Cmanoapmu3ayus XpaneHus HAy4Ho-mexHu4ecKux 00KymMeHmoas.

Lenp 3aHATHS: U3yYEHHUE CHUCTEMbl HOPMATUBHBIX JOKYMEHTOB, CTAHJAPTOB M METOJIUYECKHX
nocoOuii, peraameHTUpyromux yciaoBus xpanenuss HTJI, 3HakoMcTBO c mpaBuiamu paboThI
rOCYIApCTBEHHBIX APXUBOB U OpraHU3alyid ¢ HAYYHO-TEXHUYECKON JOKYMEHTAIUEN.

Bompocs! q1st 06cyxaeHus:

1. Bunet W pa3sHOBHIHOCTM  HOPMATUBHBIX U METOJMYECKUX  JIOKYMEHTOB,
YCTaHABIWBAOIINX TPEOOBaHUSA K XPAHCHHIO HAYYHO-TEXHUYECKHX JTOKYMEHTOB, HCTOPHS HX
¢dbopmupoBaHUS.

2. KakoBbl TpeOoBaHMsI CTaHAAPTOB K  YCIOBUSAM XpaHEHUS KOHCTPYKTOPCKOM
JIOKyMeHTauu?

3. KakoBbl TpeOoBaHMsI CTaHAAPTOB K  YCIOBUSM  XPaHEGHHUS  TEXHOJIOTHYECKOMN
JIOKyMEeHTaIuu?

4, KakoBbl TpebGoBaHMS CTaHIAPTOB K YCJOBHSIM  XpaHEHUS TMPOEKTHOM
JIOKyMeHTaIuu?

KoHTpoJIbHBIC BOITPOCHI:

1. KakoBbI OCHOBHBIC BH/IbI H PA3HOBUIHOCTH HAyYHO-TEXHUICCKON JOKYMEHTAIH?

2. KaxoBbl o0mue ¢yHkium axuBa opraHuzanuu U ciyx0el HTJ[ u B uem cnenuduka
JesTeIbHOCTH ¢y>k061 HTJ[?

3. B uem cnennduka xpaHeHHss HAyYHO TEXHUYECKON JOKYMEHTAIIUHU COTJIACHO MpaBuiam?
4, Kakue HOBBIC BHJBI 3JICKTPOHHBIX HAYYHO TEXHHUYECKUX JOKYMEHTOB YIIOMHUHAIOTCS B
cTaHjapTax?

CIHCOK UCTOYHUKOB M JIUTEPATYPHI.

1.1. HcTOYHHMKH OCHOBHBIE

1.OcHOBHBIC TIpaBWiIa PabOTHl C HAYYHO-TEXHHUYECKOHN JOKyMEHTAIMEH B OpraHW3aIUsX W Ha
npennpusaTusax. M., 1991.

2. OcHoBHbIE MpaBUiIa pabOThI ApXUBOB opraHu3anuii / Pocapxus.
BHUNJIAL. M., 2002.
3. OcHoBHblE  mpaBuia  paboOThl €  HAYYHO-TEXHHUYECKON  JIOKyMEHTauuen B

rocynapcTBeHHbIX apxuBax Poccuiickoit ®enepaunn/Onobpenst pemenueM Kosternn
PocapxwuBa ot 26 mapta 2003 r; Pocapxus, BHUMJIAJL. M, 2003.

4. I'OCT 21.1003 — 2009. Cucrema NpOEKTHOM JOKYMEHTAalUH MJIs CTPOUTENIBCTBA
(CITAC). Yuer u xpaHeHHE IPOEKTHOM JokyMeHTauuu. YTBepxkaeH [Ipukasom denepanbHoro
areHTCTBA M0 TEXHUYECKOMY PEryJIupoBaHHI0 U MeTposioruu oT 30 HosOps 2009 r. Ne 526-ct
Bgrenen B geiicteue 03.01.2010.M.:Crangaptuadopm, , 2010.

5.T'OCT 2.501-2013 ECK/I. IlpaBuna yuéra u XxpaHeHUs . Y TBEpkKAeH MeXrocyapcTBEHHBIM
COBETOM I10 CTaHJapTU3ALMH, METposioruu u ceptudukanuu (mporokos Ne 58-11 ot 28 aBrycra
2013 r.) Beenen B aeiictue 01.06.2014. .M.:Crangapturdopm, 2014,

1.2. HcTOYHUKH OMOTHUTEIHHBIE.

1. I'OCT 2.001-70. Egunas cucrema xoHcTpykTopckoi mokymentamuu (ECKJI). OG6mme
moyioskeHus. M., 1985.

2. I'OCT 2.501-68. ECKJ/. IlpaBuma ydera wu xpanenwus. M., 1985.

3. I'OCT 21.001-77. Cucrema mnpoekTHoW nokymeHtamuu st crpoutenscrBa (CIIIC).
Oo6mue nmojoxkeHus. M., 1980.

4. I'OCT 21.203-78. CIIAC. IlpaBuna ydera W XpaHEHMsI IOJJUHHUKOB NPOEKTHOU
nokymeHTtanuu. M., 1979.

5. I'OCT 3.1001-81. Enumnas cucrema TexHOJOTHYecKoi mokymeHTammu. OOrme
royioxkeHus M., 1984,

6. I'OCT 3.1001-2011 Enunas cucreMa TEXHOJOTHYECKOW MOoKyMmeHTanuu. OOmme

nonokeHus. [lpuHsar MexrocynapcTBEHHBIM COBETOM [0 CTaHAAPTU3ALMU, METPOJIOTUH U
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ceprudpukanuu  (mporokoa ot 12 wmas 2011 1. N 39) Beegen B jciicTBUE
01.01.2012.M.:Crangaptundopm, , 2011.

7.TOCT 2.051-2013. ECKJI. DnexktpoHHbie noKyMeHTHI. OO6mue mosnoxenus.- Bzamen 'OCT
2.051-2006; Ben. 2014-06-01.- M.: Crannaptundopm, 2014.- 11, 10 ¢

8. T'OCT 2.511-2011 MexrocyaapCTBeHHBIH CTaHAAPT. ECK/. IlpaBuna mnepemauu
AIIEKTPOHHBIX KOHCTPYKTOPCKHX JIOKYMEHTOB. Oo6mue TTOJIOKCHHUS. [TpunsT
MesxrocyapcTBEHHBIM COBETOM I10 CTaHAAPTU3ALUU, METPOJIOTUHU U cepTHU(UKALUU (IPOTOKOI
ot 12 mas 2011 1. Ne 39). Beenen B neticteue 01.01.2012. M.:Crangaptundopm, 2011.

2.1. Jluteparypa oCHOBHas.

1.JleonoB A.B. barypun IO.M. 3D 10KyMEHT — HOBBIH THUI Hay4YHO-TEXHUYECKOMN
nokymeHnTanun//Bectauk apxusucra. 2013. Ne 3. C.192-205.

2.2. JIuTeparypa AONOJIHUTENbHASL.

1. ®umunnos H.I'. Hayuno-texuunueckue apxussl CCCP. M., 1991.

3. [Tepeuens pecypcoB HHGOPMAITMOHHO-TEIICKOMMYHHKAITMOHHOH cetn « HTepHETY.

1. ApxuBbsl Poccun. [OtpacneBoil mopran "ApxuBbl Poccun" HaxoaurTcs moJ NaTpOHATOM
®depnepanpHOro apxuBHoro arenrcrsa (Pocapxusa)l; [D5eKTpOHHBIN pecypc| — DIEKTPOH.
JIaH. — M., [2001-2015]. — Pexum J0CTyma:
http://www.rusarchives.ru/guide/fed_gd.shtmlwww. cBoGoaHBIi. — 3ari. ¢ 9kpaHa.

2. NadopMannoHHO-CIIPaBOYHAs CHCTEMa apXUBHOM oTpaciu. http://termika.ru/issao

4. MarepuaibHO-TEXHUYECKOe 00eCIIeueHHE 3aHATHSL.

Y4eOHBI KOMIBIOTEpHBIN Kiace (cM. m. 8. MarepuallbHO- TEXHUYECKoe oOecredyeHue
mucturuineeL ) [IporpaMmmHuoe obecrieuenue:

[TporpammMHuoe obecrieueHue :

Internet Explorer unu apyroii 6paysep.

OO0pa3Ipl HayYHO-TEXHHYECKHUX JIOKYMEHTBO Pa3HBIX BUOB U PA3HOBHIHOCTEH.

IIpumepHas TeMaTHKa NHUCbMEHHBIX KOHTPOJILHBIX padoT (pedepaToB) :

1. Wcropus crannaprusanuu JJOY u apxusHoro aena B PO.

2. Opranu3zanus cTaHIapTU3ALUN ApXUBHOTO Jiesia (MHCTUTYTHI, poliece pa3paboTKu
CTaHJApPTOB U €r0 periiaMeHTalus, Ki1acCu(pUKaIHs HCTOYHUKOB MO CTaHJapTH3ALNHN).

3. Hcropus u COBpeMEHHOE COCTOSIHUS CTaHAAPTU3ALUU apXUBHON TEpMUHOJIOTHH B PO.
4. Pazpabotka u kinaccupuKaiys MexIyHapoJHbIX CTaHIapTOB, IPUMEHSIEMBIX B cepe
ApXHUBHOT'O

zena.

S. Pa3BuTHe Hay4HO-TEXHUYECKOTO IIPOrpecca U CTaHIapTU3ALNS HAYYHO-TEXHUYECKON
JIOKyMEHTALUU.

6. BimsiHME pa3BUTHSA TENEBUIECHUS B HAILIEH CTPAHE HA CTAHIAPTU3ALMIO XPAHEHUS
ayJIMOBU3YaJIbHBIX JJOKYMEHTOB.

7. Ponb cTaHAapTU3aluU B CTAHOBJIICHUH U Pa3BUTHH apXUBOBEJIEHUS TOKYMEHTOB Ha
MAaIlIMHHBIX HOCUTEJIEH B HALIECH

CTpaHe.

8. HcTopus cTangapTU3aluK OMMCAHUS apXUBHBIX TOKYMEHTOB B PD u kinaccudukanum
JOKYMEHTHOM MH(OpMaluy B apXuBax.

9.CpaBHMTENBHBIN aHAN3 TPEOOBAHUM 1 TPaBUII KJIacCU(UKALIUN apXUBHBIX JIOKYyMEHTOB Ha
pa3IMYHbIX BUJAX HOCUTENEH U HAyYHO-TEXHUYECKON JOKyMeHTalHu. *

10.  CpaBHHUTENBHBINA aHATU3 KPUTEPUEB IKCIIEPTHU3BI IICHHOCTU apXUBHBIX JOKYMEHTOB Ha
pas3INYHBIX BUAAX HOCUTENIEH U HAyYHO-TEXHUYECKOH TOKyMeHTauu. *

11. CpaBHUTENBHBIN aHAJIN3 TPEOOBAHUH U MPAaBUII yueTa apXUBHBIX JOKYMEHTOB Ha
pas3INYHBIX BUAAX HOCUTENIEH U HAyUYHO-TEXHUYECKOH TOKyMeHTauu. *

12. CpaBHuUTENIBHBIN aHATN3 TPEOOBAaHUN K 00ECIIEYCHUIO COXPAHHOCTH aPXUBHBIX
JIOKYMEHTOB Ha Pa3JIMYHbIX BUAAaX HOCUTENIEH U HAyYHO-TEXHUYECKOH JOKyMeHTaluu. *
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13. CpaBHHTENBbHBIN aHATN3 TPEOOBAHU K OMMMCAHUIO U CO3AAHUIO CITPABOYHO-TIOMCKOBBIX
CPEACTB K apXUBHBIM JIOKyMEHTaM Ha Pa3JIMYHBIX BUJaX HOCUTENECH U HAyYHO-TEXHHUYECKOU
JIOKyMEHTaIuu. *

14. BnusiHre nepexosa K 3JIeKTpPOHHOMY JTOKYMEHTOOOOPOTY Ha MpaBHJIa XPaHEHUS
3IEKTPOHHBIX TOKYMEHTOB.*

17. CpaBHHUTENIbHBIN aHAIN3 TPeOOBAaHUI K 00ECIICUEHUIO COXPAHHOCTH apXUBHBIX JOKYMEHTOB
B HAI[MOHAJILHBIX M MEXKAYHAPOIHBIX CTaHIapTaX.

18. Opranusanus cTaHIapTU3ALNK U CHCTEMa CTaHIapTOB B 00JIACTH apXUBHOTO JIeja 32
pyOexxom (Ha mpuMepe KOHKPETHOW CTpaHBbI).

19. TpeboBaHus K ONEPATUBHOMY U JOJTOCPOYHOMY XPAHEHUIO SJIEKTPOHHBIX JOKYMEHTOB B
HaIlel CTpaHe U 3a pyoekoM™.
20. Pors BHUNJIA/I B pa3paboTKke HAIIMOHAIBHBIX U OTPACIIEBBIX CTAaHAAPTOB B 00JIACTH
ApXUBHOTO JIeJla U UX PacIpOCTPaHEHUU.
22. Meroauueckue pa3pabOTKU apXMBOB U UX BKJIAJ B CTAaHIAPTU3ALMIO apXUBHOTO Jiena B PO.
23. udopmarimoHHbIE CUCTEMBI M 3JICKTPOHHBIE OMOIMOTEKH B ITOMCKE U XPAaHCHHUH
cmanoapmos 8 cghepe apxusHo2o oend.

7.4. Pabouas TeTpaab CTyEeHTA.

3amonHeHue paboyeil TeTpaau OPraHU3yeT CaMOCTOSATENbHYIO pPaboOTy CTyJeHTa Haj
UCTOYHUKAMU [0 CTaHJIapTu3auuu apxuBHoro jnena B P®. Temsl paboueil Tterpanu
COOTBETCTBYIOT HpoOJeMaTUKE Kypca W BKJIIOYAIOT B ceOs BCe OCHOBHBIE HalpaBJICHUS
CTaHIapTU3aLUU apXUBHOTO JIEJa.

B xone paboThl Haj KaxJOW TEMOW CTYJEHT YYUTCS OCYILECTBIIATh CPAaBHUTENIBHBIA aHAIIU3
TpeOOBaHUII HOPMATUBHBIX JTOKYMEHTOB M CTaHJpaToB. [loaTOMy TeTpajap CTPYKTypHUpOBaHa B
(dbopme CpaBHUTENBHBIX TaOJIUII.

Baxxnas poap B paboTe Hax TemMamMu paboueil TeTpaau OTBOAMTCS aHAJIU3Y OCHOBHBIX MPaBUII
paboThl apXMBOB KaK HanOojee BaKHOTO JIOKYMEHTA, YCTaHABJIMBAIOLIETO MpoQecCuoHaIbHbIE
HOpPMBI U TpeOOBaHMsI, a TAK)KE CPAaBHEHHUIO TpeOOBaHUI MPaBUII U CTAaHAAPTOB.

[Tpu 3anosHEeHUM TETpaau HE CIEAyeT KONMPOBaTh pa3felibl IMPaBWI U CTaHAAPTOB, CIEAYET
MaKCHMaJbHO TOYHO M KpaTKO OTBEYaTh Ha IIOCTaBJIEHHblE BomIpochkl. Kpurepuum oueHku
CM.TaKxe II. 5.3.

Tema 1. CpaBHuTenbHbIN aHaIM3 «OCHOBHBIX MpaBUJ pabOThl apXUBOB opranuzauuit» (2002) u
«IIpaBun opraHu3any XpaHEHUs] KOMIUIEKTOBAHHUS, YU€Ta U MCIOIb30BaHUS JOKYMEHTOB AD
P® u npyrux apXuBHBIX JOKYMEHTOB

B TOCYJIJapCTBEHHBIX U MyHUIIMIAIBHBIX apXUBax, My3esx, Oubnuorekax, opranuzanusx PAH. (

2007).

[lepen HavanoM paboOTBl TOBTOPUTE, YEM pa3IHyaloTcs Mo MNpodmno, (YHKIHUIM
roCy/apCTBEHHbIE, MYHUIIUTIATbHBIE APXUBBI U ApXUBbI OpraHU3alui.

Kpurepuu cpaBuenus| «OCHOBHBIC ITPaBUTIAN.... «IIpaBuna opranuzanuu

BrIxomabIe TaHHBIC, KEM M KOIIa
YTBEPKIAEHBI

21.]'[5[ KaKnuX BUAO0B apXHWBOB
NMpCaAHAa3HAUYCHBI

CpaBHUTE CTPYKTYPY
MPHUBEIUTE OOIINE Pa3Aebl IBYX
MIpaBHII

XpaHCHUAL..»




Brinmummure oTauaus — pas3aensl,
KOTOPBIX HET B JIPYTHX MpaBHiIaxX
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CpaBHute TpeOOBaHUS K
XPaHWIUIIIAM.

Kparko mpuseaure obmue
TpeOOBaHUS K 37aHUSM
(moMeleHusM)
apxuBoxpanuiuil (He 6onee 10
TE3HCOB).

[IpuBeauTe Ha3BaHUS U BBIXOJIHBIC
naaaeie 'OCTos,
peIIaMEHTUPYIOIIUX  YCIOBHUS
XpaHeHus

apXMBHBIX JOKYMEHTOB

B PO.

CpaBHHTE COCTAB YUETHBIX
JTOKyMEHTOB

B FOCYJIapCTBEHHBIX, MyHULIUAJIbHBIX
apXMBax W apXuBax OpraHU3aIuil
(paznen 6 «Y4er JOKYMEHTOB B
apXuBey,

Paznen 3 «Opranuszanus yuera
JOKYMEHTOB ApXuBHOTO (oHma PO
U JpYyrUX apXHUBHBIX JOKYEHTOB B
apXuBe»)

[TpuBenuTe Ha3BaHUS OOIIMX
YYETHBIX JTOKYMEHTOB ((popM).

VYKaxuTe Ha3BaHUS YUETHBIX HopM,
XapaKTEPHBIX TOJIBKO IS
roCyAapCTBEHHBIX, MyHUIIUTIAIbHBIX
apXMBOB M apXUBOB OpraHU3auil.

CpaBHuUTE CIPaBOYHO-TIOMCKOBBIE
CpEICTBa apXUBOB

(paznmen 7 «Hayuno-cipaBOYHBIM
anmapar», pazaen 5.3 «CrnpaBoyHO -
nourckoBble cpenctsa, (HCA)
apXuBay).

[IpuBenure oO1IKie BUJIbI TOMCKOBBIX
CIIPAaBOYHUKOB AJIS
rocyaapCTBEHHBIX,

MYHULUNAIBHBIX aPXUBOB, APXHBOB
OpraHu3aIui.

VYKaxuTe Ha3BaHMS TOMCKOBBIX
CIIPAaBOYHUKOB, XapaKTCPHBIC TOJIEKO
AJId TOCYAapCTBCHHBIX,
MYHULHUIAJIBHBIX APXUBOB U apXHUBOB
OpraHu3aIuim.

CpaBHute (OpPMBI UCTIOTH30BAHUS
ApPXUBHBIX JOKYMEHTOB
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(paznen 8 «Mcnonb3oBaHue
ApXUBHBIX JOKYMEHTOB» U 5.7.
«DOpMBI UCITOJIE30BAHUS APXUBHBIX
JIOKYMEHTOBY ).

[IpuBenure ob6mme

(bopMBbI UCTIONB30BAHUS IS
rOCYIapCTBEHHBIX, MyHUITUTIAIBHBIX
apXUBOB M apXMBOB OpraHU3alui

VYkaxxuTte Ha3BaHUs GOpM
UCTIONIb30BAaHHS APXHUBHBIX
JOKYMETOB, XapaKTEPHBIE TOJIBKO JJIs
rOCYIapCTBEHHBIX, MyHHUIIMIIAIBHBIX
apXHBOB U apPXWBOB OpraHU3aIHH.

BriBoabl: B ueM paznuuuns «OCHOBHBIX IpaBU», «lIpaBui opranuzanuu XxpaHeHus. ..»
1.
2.
3.

YeM OHU BBI3BAHbI

KaxoBa POJIb OCHOBHBIX IIPpaBHUJI pa6OTBI ApXHUBOB B YCTAHOBJICHUH HOPM apXHUBHOI'O JCJIA.

Tema 2. CrannapTu3anysi XpaHeHUs ay/IMOBU3YaJIbHBIX JOKYMEHTOB.

N3yuure

OcHoBHbI€ TpaBUiia padoThl ¢ KHHOYOTOPOHOIOKYMEHTAMHU U BUAEO()OHOTpaMMaMH B
BeZoMcTBeHHBIX apxuBax / Coct. B.M. Marunos. JI.A. KoGenbkoBa, @.A. I'enposuy, B.A.
Ycerunos. M., 1989.

N OcHoBHbIE NpaBuiia pabOThl apXUBOB opranuzanuii. M., 2002.

3anonauTe TaOIUILY

Omnpenenenue Opurunan (Buasl Hocuteneil) | Konuu (Buasl Hocureneil)
DOTOTOKYMEHTHI

DOHOJTIOKYMEHTHI

Buneodonorpammer

1. B uyem cnenu¢uka kputepues sxkcnepTusbl neHHoct @D/ u Bugeodonorpamm?

3. B uem cnenuduka ynakosku @D/ u suneodonorpamm?

Hocurennb VYmakoBka
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2. B yem otnmune moarotoBku (GpoTohoHOAOYMEHTOB U BHICO(POHOTpaMM K Iepeiaue Ha

XpaHeHue
(monHOE M yacTuuHoe oopmiieHune)?

Odopmienne KUHOJOKYMEHTOB H
BUCO(OHOTPAMM

Odopmiienre T0KyMEHTOB Ha TPaIUIIMOHHBIX
Hocutenell B (OCHOBHBIE TpaBuiia paboThI
apXMBOB OpraHu3aIuii,mn.3.6.)

5.CocTaB CONPOBOAUTENBHOM TOKYMEHTALIUU:

Tt KOJT

st anekTpoHHBIX JOKyMeHTOB (OCHOBHBIE
npaBuia paboThl apXuBOB opranuzanmii, 2002,

n.2.1.)

6. CpaBHuTte TpeOoBaHus K XxpaHeHH0 KOD/] 1 TpaJuIIMOHHBIX JOKYMEHTOB.

TpanuuMOHHBIE JOKYMEHTHI
(OcHoBHbIe MTpaBuiIa pabOThI
apXHUBOB OpraHU3aLNM,
n.3.6.)

KO/

TpeGoBanus K XpaHUIUIIIAM

Pexxumbl xpaneHus u
TpeOOBaHMS K HUM

7. CpaBHUTE TIPU3HAKH KIACCH(PUKAIINK TOKYMEHTOB Ha TPAAUITMOHHONW OCHOBE 1 KOD]]

TpanuoHHbBIE TOKYMEHTHI
(OcHoBHbIe mTpaBuiIa pabOTHI
ApXMBOB OPTaHU3AIINA, )

KOD]T

[Ipusnaku knaccudukanuu
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8. CpaBuute yuer KOOD/I ¥ TpaIMLIMOHHBIX JOKYMEHTOB.

TpaguunOHHBIE TOKYMEHTBI Kod/1
(OcHoBHBIE MTpaBUIIa pabOTHI
apXMBOB OPraHU3aLINIA, )

Enuuunie! yuera

VYyerHbie GOpMBI
(TOKyMEHTHI)

9. Cpasuute coctaB HCA k TpaauiimoHHbIM 1oKyMeHTaM u KOD/J]

TpaauurOHHbIE TOKYMEHTBI KodJ1
(OcHoBHBIE MpaBwIIa pabOTHI
apXUBOB OpPTaHU3AIIHIA, )

Bu bl CIIpaBOYHHKOB

Kakue I'OCTBI ycranaBnuBaroT TpeOOBaHMS K XPaHEHUIO ayJMOBU3YaJbHBIX JIOKYMEHTOB
(Ha3BaHUE, BHIXOHBIE TAHHBIE).

BriBoibI (B ueM crienM@uka XpaHeHHs, yueTa, OnucaHus, skcrnepTusbl HeHHoCTH KOD/T).

Tema 3. CTaHmapTU3alMs XPaHEHUSI HAYYHO-TEXHUYECKUX JTOKYMEHTOB.

N3yuwnre:

1)OcHoBHBIE TpaBUiIa pabOTHI ¢ HAYYHO-TEXHUYECKOH TOKYMEHTAllMeH B OpraHu3alusix 1 Ha
npeanpuatusax. M., 1991.

2)OcHoBHBIE TIpaBuIiIa paboThl apxuBoB opranuzanuii / Pocapxus. BHUUJIA. M., 2002.

3) OcHOBHBIE TIpaBUIIa PA0OTHI C HAYYHO-TEXHHUYECKOU TOKYMEHTAIIUEH B TOCYIapCTBEHHBIX
apxuBax Poccuiickoit @eneparun/Onobdpens! pemenreM Komnerun Pocapxua ot 26 mapta
2003 r; Pocapxus, BHUNJA/L. M, 2003

OTBeThTE HA BOIIPOCHI.

1) Ha xakue BUIIBI JOKYMEHTOB pacnpocTpanstorcss « OCHOBHbIE ITpaBuia pabOThI ¢ HAyYHO-
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TEXHUYECKOH JTOKyMEHTAlME! B OpraHU3alusiX U Ha MPEAIPUITUIX»?
2) CpaBaute ¢pynknuu cayk0ost HT/[ u apxuBa ynpaBiaeHYECKOW TOKYMEHTAIUH
opranuzaiui (OCHOBHBIC MpaBwiia paObOThl ApXUBOB OpraHu3aryid, m.1.3.).

Kaxossr o6mue 3agaun cimyx0b1 HT/I u apxuBa opranuzamnmm?

Kaxossl cnieniuduueckue Gynkiuu ciyxosr HT]?

2)CpaBHure
Bupl cmyx6 HT/I Bunbsl apxuBoB opranu3zanuit
3) Buast HT/I B 3aBUCHMOCTH OT c11oco0a UX BBITOJHEHUS
Bun 1 - Bung 2 Bun 3 Bung 4 Bun 5

Onpenenenue

PasznoBuaHocTH

JIOKYMEHTOB

3TOro BUIA
4) Buaet HT/I B 3aBUCUMOCTH OT JOKYMEHTHPYEMOM JIESITEIbHOCTH

Bun 1 Bun 2
Onpenenenue
CocTaB 10KyMEHTOB
3TOTO BHJA.
Bun 3 Bun 4 BU 5

Ornpenenenue
CocraB 10KyMEHTOB
9TOTO BHJIA
5) Ha ocHoBanuu 4yero nposepsieTcs KOMIUIEKTHOCTB pasHbIX BunoB HT/I pu nepenaue B
apxuB?
6) Kakue nomomauTenpHbIe TPEOOBaHUS PEABIBISIIOTCS K XpaHuwiuinaMm HT/] B oTimune

OT OOBIYHBIX JOKYMEHTOB? OTIMYaeTCs JIU TEMIEPATypPHO-BIAXXHOCTHBIM PEXKUM XpaHEHUS
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HTI?
7) B uem cnienuduka yuera HT/] (enunuia yuera, HOBbIe ydeTHbIE (GOPMBI)?
8) [Tepeuncnure BUABI HHHOPMAITMOHHO-TIOUCKOBBIX CIIPABOYHUKOB, cocTaBisieMbix kK HT/]

B apxuBe. Kakue U3 HuX He COCTaBISAIOTCS JI TPAAUIIMOHHBIX JIOKYMEHTOB?
9) B uem ciennduika xatanoxuoi kaprouku HT/]?

10) B kakux ciaydasx JJisl MCIOJIb30BaHUs BBIAAIOTCS KOMHMU ¥ o yinHHEUK HTJ[?
11)  Kakue 'OCTrI permaMmeHTHPYIOT yeaoBus Xxpanenus HT /I (mpuBeauTe Ha3BaHUS
BBIXO/IHBIE JIaHHBIE).

Tema 4. CrannapTusanysi XpaHeHUs SIEKTPOHHBIX IOKYMEHTOB.

N3yuure:

1.I'OCT 7.08-2013 «/lennonpou3BoACTBO U apXUBHOE J1€J10. TepMUHBI U ONPENETCHUS.
2. PexoMeHJalMu O KOMILJIEKTOBAHUIO, YUETY U OpraHU3alMK XpaHEHUs 3JIEKTPOHHBIX
apXUBHBIX JOKYMEHTOB B apxuBax opranuszanuii. M..BHUMJIA/L, 2013.

3. OcHoBHbIE MpaBUia paboThl apXUBOB opraHuzanuii. M., 2002.

BrimonnuTe 3ananus.

1. BTI'OCTe 7.08-2013 «/[enonpouzeoocmeso u apxugroe oeno. Tepmunvl u onpedeneHusy
Hauioume HOBble NOHAMUSL, CE513AHHbIE C NOAGICHUEM ... (CM. KOJOHKU MAabauybl) u enumiume 8
maoauyy NOHAMuUsL U ux oeqhpuHuyuu.

DNEeKTPOHHOTO DNEKTPOHHOTO XpaHeHust YnocroBepeHus
JIOKyMeHTa (ero JIOKyMEHTOO00pOTa | AJEKTPOHHOTO FOP.CUJTBI
CBOIICTBa) JIOKYMEHTa U AJI.JJOKYMEHTA.

noAACPpIKaHUus €ro
KU3HEHHOTO 1IMKJIA
(He MeHee Tpex)

2. JlaliTe onpeneneHusi HOBbIX MOHSITUI, BBEEHHBIX B PEKOMEHAAIMSX

110 KOMIUIEKTOBAHHUIO, YUETY U OpTraHU3allMi XPAHEHUs AJIEKTPOHHBIX ApXUBHBIX IOKYMEHTOB B
apxuBax opranuzauuid. (M.:BHUMJA/, 2013)

Konteitnep /1 -

KonTponbhas cymma 9]J1 —
®opmat apxuBHOTro xpaHeHus ]I —

3. B cootBercTBum ¢ «IIporpammoit unpopmaruzanun deepaabHOro apXUBHOTO
arenrctBa (Pocapxusa) 10 2011-2020 rmuianupyercs y3akKOHUTH MOPSIIOK BHITTOIHEHHSI 3aIIPOCOB
10JIb30BATENEN apXUBAMHU Yepe3 NMOPTaJIbl TOCYIaPCTBEHHBIX MM MYHULMIAIBHBIX YCIYT C
HaIpaBJIEHUEM MOJIb30BaTEIN0 HH(POPMALIMOHHOTO TOKYMEHTa apXuBa (apXUBHOW CIIPABKH,
BBINMICKH, KOIIUN) B 3JI.BUE.

Kak MoxHO nmopoOHee onumuTe, KakuM 00pazoMm OyAeT 3aBepeH HHPOPMAIIMOHHBIN TOKYMEHT
apxuBa B 3I1. popme. ColutuTech HA HOPMATUBHBIEC AKThI, pErIaMEHTUPYIOIINE TPEOOBAaHUS K
YIOCTOBEPEHHIO MMOA0OHOTO BHJIA IOKYMEHTOB.

4, CpaBHHTE
‘ ‘ OcCHOBHbIE PAaBUJIA ‘ Peomennmanuu
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paboThI apXHUBOB M0 KOMIUJIEKTOBAHUIO,
opranuzarui, 2002 Y4ETy ¥ OpraHu3aluu
XpaHEHUs AJIEKTPOHHBIX
apXUBHBIX JOKYMEHTOB B
apXUBax OpraHHU3aLUN.
M.:BHUNJA, 2013

Enuuunie! yuera
3JIEKTPOHHBIX TOKYMEHTOB
(Ha3BaHMe, ONPE/ICIICHUE)

VYuerHsie Gopmbl
(cripaBOYHUKH, C
MTOMOIIIHIO KOTOPBIX
OCYIIECTBIISICTCS YUET
APXUBHBIX JOKYMEHTOB B
apXuBe OpraHU3aIlIH )
Ilepeuncnure ux BUABI

U Ha3HAYCHUE

S. CpaBHuTe
OCHOBHBIE TIpaBUIIA PexoMenmaruu
paboThI apXHUBOB 10 KOMIUIEKTOBAHHUIO,
opranuzaruii, 2002 y4eTy U OpraHu3aluu

XPaHEHHUS JIEKTPOHHBIX
ApXUBHBIX JOKYMEHTOB B
apXuBax OpraHu3aIuu.
M.:BHUNJAL, 2013

Enuanier onucanus
AIIEKTPOHHBIX JOKYMEHTOB
B ONKCH (Ha3BaHUE,
omnpeaeIeHue

Nndpopmannonubie
XapaKTePUCTHKU

€IMHUI] OTIFICAaHUS

(rpader omuceit
ANEKTPOHHBIX TOKYMEHTOB

BriBogsl Kakue n3ameHeHus MMPOU30ILINA B OIMUCAHUUA 3JI. ,[[OK-B?
6. B dem oTinmnuune cocraBa Aeia (bOHI[a JAOKYMCHTOB Ha 6YMa)KHLIX HOCHUTCIIAX OT

ANIEKTPOHHBIX TOKYyMEHTOB? (CM. OCHOBHBIE ITpaBuiia pabOTHl ApXUBOB OparHu3auii u
Pexomennarmn BHUNJIA L o paboTte ¢ 371€KTPOHHBIMU JOKYMEHTaMH )
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Ipunoowcenue 1
AHHOTALUSA JMCHUTTJTIMHBI

JlMcHuIIMHA peaau3yeTcs Ha (hakyibmeme apXuBOBEICHUS U JOKYMEHTOBEICHUS Kaghedpoul
apxu808e0eHuUsl.

Llenb AUCIUIIIMHBI — U3YYEHUE TEOPETHUECKUX MPOOIEM U MPUKIIAJHBIX ACTIEKTOB
CTaHJAapTU3aLUU apXUBHOTO Jesa B PO B CBA3M ¢ TEM, YTO B JACATEIBHOCTH apXUBA CTAaHAAPTHI,
perIaMeHTUPYIOIINE TEXHOIOIMUECKHUE aCIIEKThl pa0OThI U YCIOBHSI XpAHEHUS JJOKYMEHTOB,
UMEIOT OTPOMHOE 3HAUYEHUE, & TAK)KE YUUTHIBAs BHICOKYIO CTEIIEHb YHU(DUKALUU U
CTaHapTU3aLUU apXUBHOIO JIEJIa B HAIlIEH CTpaHe.

3ara4y JUCLUIUINHBIL

1) M3yYeHHUEe OpraHu3aluu cTaHaapTu3anuu B PO, xnaccudukanuu cTaniapTos,
YUpEXKACHUH, pa3padaThIBaOIUX CTAHIAPThl, OCHOBHBIX NOHATUH, UCIOIb3YEMBIX IPU
pOBEICHUN paboT Mo CTaHIAPTU3ALUH chepbl ApXUBHOTO JIEa;

2) M3y4YEeHHE UCTOPUU CTaHIAPTU3AIMH apXUBHOTO jena B PO;
3) M3Yy4EeHHE HOPMaTUBHO-TIPABOBBIX OCHOB CTaHapTU3ALMK apXUBHOIO JIEJIa;
4) u3y4eHne nH(HOPMALIMOHHBIX CUCTEM M OCHOBHBIX HH(POPMAIIMOHHBIX PECYPCOB,

MCIIOJIB3YEMBIX TIPH OPraHU3aLUU U TPOBEIACHUH padOT MO CTaHJAPTU3ALUN APXUBHOTO JIETIa;

5) u3y4eHre CUCTEMbI 1 OCHOBHBIX MOJIOXKEHUH HAllMOHABHBIX U OTPACiIEBbIX CTAH/IapPTOB,
perynupyronmx chepy apXxuBHOro jena B PD;

6) u3ydeHue BIUSHUS MEKIYHAPOIHBIX CTAHIAPTOB HAa CTaHIApPTU3AINIO apXUBHOTO Jiena B PO;
7) n3yueHune B3auMOCBSI3M CTaHIapTOB U HOPMATUBHBIX JOKYMEHTOB, POJIM CTAaHIAPTOB B
HOPMaTHUBHO-METOIUYECKON 0aze apxuBHOTO jaena B PO.

JucnunivHa HampaBieHa Ha (GOPMHUPOBAHHE CIASAYIONUX KOMIETCHIIHIA:

¢ OK-4 cnocoOHOCTBIO UCTIOIB30BATH OCHOBBI MTPABOBBIX 3HAHUH B Pa3IMYHBIX chepax

IEeITEILHOCTH,

B pe3ynbraTe 0cBOSHUS TUCHUTUIMHBI 00YYaIOUTHIICS TOJKEH:
3Harn:
- TIOJIOKEHUSI MK AYHAPOIHBIX, CTAHAAPTOB, PETTAMEHTUPYIOIINX XPaHEHHE apXUBHBIX
I[OKYMGHTOB Ha pa3J'II/I‘IHI)IX HOCHUTCIIAX I/IH(l)OpMaIII/II/I, OCHOBHBIC HaHpaBJ'ICHI/Iﬂ pa6OTBI apXI/IBOB
U apXUBHBIE TEXHOJIOTHH - BIMSIHHE OCHOBHBIX TEHACHIIUN Pa3BUTHUS aApXUBHOTO JIejIa Ha €ro
CTaH/IapTU3AIHIO;
- ICTOPHIO U OTBIT CTAaHJAPTU3AINY APXUBHOTO Jieja 3a pyOexoM;
3aKOHO/ATEIBHYI0 H HOPMAaTHBHO-METOJIHYECKYIO 0a3y, periIaMeHTHPYIOIIYIO TIPOIIECC
CTaHJapTH3aIMU B apXUBHOM JeJie, POJib MEXKTyHAPOIHbBIX, HAITMOHATBHBIX M OTPACIEBBIX
CTaH/IApPTOB B PErJaMEHTAIIMH apXHUBHOTO JICTIa,
- TIOJIOKEHUSI HAlIMOHAIILHBIX U OTPACIEBbIX CTAH/IAPTOB, PETJIAMEHTHUPYIONINX XPAHEHUE
apXI/IBHBIX )IOKYMeHTOB Ha paSHHqHI)IX HOCUTCIIAX I/IHCbOpMaI_[I/II/I, OCHOBHBIC HaHpaBJ'IeHI/Iﬂ
paboThl apXUBOB M APXUBHBIEC TEXHOJIOTHUH;
- BINAHUC OCHOBHBIX TCH)ICHIII/Iﬁ paSBI/ITI/ISI apXI/IBHOFO JeJia Ha €ro CTaH)IapTI/I?)aHI/IIO;
- IEHCTBYIOIIME TIPaBHJIa OPTaHU3AIMH XPAHEHHUS, KOMIUIEKTOBAHUS, YYeTa U UCTIOTb30BaHUS
apXI/IBHBIX )IOKYMeHTOB " UX CBA3b CO CTaH,ZIapTaMI/I B O6J'IaCTI/I apXI/IBHOFO aecia.
YMeTh:
- HCIIOJB30BATH OCHOBBI HpaBOBBIX 3HaHI/II\/'I HpI/I AHAJIN3¢C MC)K)IYHaPOJIHBIX CTaHHapTOB B
ApPXUBHOM JIeJIe
- OpPraHU30BBIBATH PA0OTY CITYKOBI JOKYMEHTAIIMOHHOTO 00CCIICUYCHHS YIIPABIICHUS U
apXI/IBHOFO XpaHeHI/ISI I[OKyMeHTOB Ha OCHOBC MG)KILYHapOI[HBIX, HaIIMOHAJIbHBIX U OTpaC.HeBI:IX
CTaH/IapPTOB B apXUBHOM JIEJIC;
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- OCYUIECTBJIATH aHAIN3 CYIIECTBYIOIIUX CTAaHAAPTOB MPHU pa3pabOTKe JIOKATbHBIX HOPMATHUBHBIX
AKTOB, PCIIIAMCHTUPYIOIINX XPAHCHUC apXHUBHBIX JOKYMCHTOB B OPT: aHn3alnuu,

- BECTU HAyYHO-METOJIMYECKYIO paboTy B rOCYAapCTBEHHBIX, MyHULIUIIATbHBIX apXUBaX U
apxuBax OpI‘ElHPI?;ElI.[HfI Ha OCHOBC MCKAYHAPOAHBIX, HAMUOHAJIbHBIX U OTPACJICBBIX CTAHAAPTOB B
aApXUBHOM JI€JI€;

Baaners:

HABbIKAMU HCIIOIb30BaHUS KOMITbIOTEPHON TEXHUKU M UH(POPMAIIMOHHBIX TEXHOJIOTUH,
OCHOBHBIMH METOJJaMH, CIIOCOOAMH U CPEACTBAMH TOIY4YEHUs, XpaHEHHs, IepepadOTKU
uH(pOpMaLIMW» MPHU MOUCKE CTAaHAAPTOB, PETIIAMEHTUPYIOIIUX XPAaHEHUE apXUBHBIX JOKYMEHTOB
B KOHerTHOfI OopraHu3al, HaBbIKAMH HMCIIOJIb30BAHHA ITPABOBBIX 0a3 JAaHHBIX C LCJIBIO UX
MIOKCKa,

- [IpaBUJIaMU OpraHyu3aliu BCCX 3TAIIOB pa6OTBI C JOKYMCHTAa-

MU C LI€JTIBI0 UCIOJIb30BaHUSI HOPMATUBHBIX MPOIEyp MPHU BHEIPEHUH MOJIOXKEHUN CTaHAapTOB B
paboTy apXHUBOB OpTraHHU3AIUN

- IPUHIIMIIAMH OpTaHU3aIllUU ApPXUBHBIX CITYKO M apXUBHOT'O XpaHEHUS JOKYMEHTOB B
opraHu3alnuiax Ha OCHOBEC MCKAYHAPOAHBIX, HAHUOHAJIIBHBIX U OTPACJICBBIX CTAHAAPTOB B
aApXUBHOM JieJIe.

[To mucruIuIMHE IpeIyCMOTPEeHA TPOMEKYTOUHAS aTTecTalus B (hOpMe 3auema ¢ OYeHKo.

OO01mast TpyJ0€MKOCTh OCBOSHUS TUCIUTIIIMHBI COCTABIISCT 2 3a4CTHBIX CTUHUIIBL.
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JIUCT UBMEHEHUM

Ipunoocenue 2

Ne | Teker akryanusauuu win npunaraemsii Kk PITJI tokymeHT, Hara Ne
COJIeprKallMi N3MECHEHHUS IIPOTOKOJIA

1 | Ilpunoxenue Nel 21.06.2018 9

2 | Ilpunoxenue No2 22.06.2020 8
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[Tpunoxenue K aucty usmeHeHunit Nel

Cocras nporpammuoro odecnevenusi (IIO), coBpeMeHHBIX MPO(ecCHOHATBHBIX 0a3
nanubix (b/1) u undopmanunonno-cnpaBounbie cucrem (MCC) (2018 r.)

1. Ilepeyens 11O

Tabnuya 1
Nent Haumenoanue [10 [IpousBogutens | Crocob pacrpocTpaHeHUs
/m (ruyensuonnoe wnu
Cc80000HO
pacnpocmparsiemoe)
1 Microsoft Office 2010 Microsoft JIMIIEH3HOHHOE
2 Windows 7 Pro Microsoft JIMIICH3UOHHOEC
3 Microsoft Office 2013 Microsoft JIMIIEH3HOHHOE
4 Microsoft Office 2013 Microsoft JIMIICH3UOHHOE
5 Windows 10 Pro Microsoft JIMIIEH3HOHHOE
6 Kaspersky Endpoint Security Kaspersky JIMIIEH3HOHHOE
2. llepevens B/l u UCC
Tabnuya 2
Nen/n HaumenoBanue

Mexaynapoansie pedeparuBHble HaykoMmeTpudeckue b/, moctymHbie B paMkax
HalMoHaJILHOU moanucku B 2018 r.

Web of Science

Scopus

[Tpodeccuonanbubie moHOTEKCTOBBIE B/I, MOCTymHBIE B paMKax HaIlMOHATIbHON
moamucku B 2018 r.

Kypuansr Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuansr Taylor and Francis

DJeKTpOHHBIC M3/IaHNsI U3AaTeNILCTBA Springer

[TpodeccuonanpHbie MONIHOTEKCTOBBIE b1
JSTOR
W3nanust o oOLIECTBEHHBIM U TYMAHUTAPHBIM HAyKaM

KOMHBI—OTepHBIe CITPaBOYHBIC ITPABOBBIC CUCTCMBI
Koncynprant [ltoc,
I"apanT
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1. Crpykrypa mucuunimnnbl (k m. 2 PITI na 2020 )

OOmast Tpymo€MKOCTh TUCHIUILUIMHBI COCTaBNsieT 2 3.e., /6 4., B TOM YHCJIC KOHTakTHas pabora

Ipunoscenue x rucmy uzmenenuui Ne 2

oOyuaromuxcs ¢ mpernojapareneM 28 4., camocrosTenpHas pabora ooyvaronmxcs 48 4.

Bunbl yueOHO# paboThI, BKIIIOYAs DopMmbl
CaMOCTOSITENIbHYIO pabOTy CTYZCHTOB TEKYIIEeTO
U TPYAOEMKOCTh KOHTPOJISI

No Pasnen (B yacax) ycreBae-

| amcuunian- |KonrakTHas MOCTH.

/1
HBI [pakr |Jlabopa I Camocros |Popma

Cewm |u- TOpHBIE POME e tpmas POMEXKY-
JKyTOHA .
Jlex- |u- |uecku |paOoTHI pabora TOYHOH
% uuu  |Hap |e N aTTecTaluu
g bl |3aHAT arrecta
o s
&) usi

2. |Pazmen 1. 4 2 1 6 KontponbHas
Hcropust crannap- pabora (pedepar),
THU3aLUU aPXUBHOTO VYcTHBI onpoc.
nemna B PO.

3. |Pazmen 2. 4 2 1 6 KontponbHas
Opraauzauus pabora (pedepar),
CTaHJapTH3a-

IIUU apXUBHOTO JIENa B PaGouas Tetpaap
P®. cTrounuku no CTYJICHTA,
CTaHAapTH3AIUU

apXUBHOrO z1esa B PO.

4. [(Pa3zmen 3. 4 2 2 6 Kontponbhas
YHudukanus apxuBo- pabora (pedepar),
BEUYECKIX TEPMHUHOB. PaGouas Tetpanp,

YCTHBIN OITPOC
Ha MPaKTUYECKOM
3aHSITHH.

5. |Pazgen 4. Cranpmap- |4 4 2 8 KoHnTponbsHas
TH3AIUS XPAHCHHS pabora (pedepar)
JIOKYMEHTOB Ha TpaJu- PaGouas Tepanp,
ITMOHHBIX HOCHUTEIISX

6. |Pasmen 5. 4 2 2 6 Konrtponbhas
Cranmaptuzamus pabora (pedepar)
XpaHEHUs ayTMOBU3Y- PaGouas Terpanp
QITBHBIX JOKYMEHTOB. CTYJICHTA,

YCTHBIN OIIPOC
Ha IPaKTHIECKOM
3aHSITHH.

7. |Pazgen 6. 4 2 2 8 Konrtponbhas
Cranmapruzamus pabora (pedepar)
XpaHEHUsI HAyYHO-TeX- PaGouas Terpanp
HUYECKUX JOKYMEHTOB CTYJEHTA,




55

Paznen 7. 4 2 2 8 KontponbHas
Cranmapruzamus pabora (pedepar),
XpaHeHus Pabouas Terpanp
JIOKYMEHTOB Ha CTYJCHTA,
MAaIIMHHBIX HOCUTEIISAX YCTHBI OTpoc
(97IEKTPOHHBIX JOKY- Ha MPaKTUYECKOM
MEHTOB). 3aHATHH.
[TpomexyTouHas 4 3auer

aTTecTauus

HUTOT'O 16 12 48

2. Obpa3oBaTesbHble TeXHOIO0THHU (K 1.4 Ha 2020 r.)

B mepuom BpeMEHHOrO MPHOCTAHOBICHUS TIOCCHICHUS OOYYaOUIMMUCS TOMEIICHHA |
tepputopun PITY. ansa opranuzamuu ydeOHOro mpolecca ¢ MPUMEHEHHEM 3IIEKTPOHHOTO
0o0Oy4eHUs W JUCTAHIIMOHHBIX OO0pPa30BATEIBHBIX TEXHOJOTUHA MOTYT OBITh HCIOIH30BAHBI

cienyromme o0pa3oBaTeIbHbIE TEXHOIOTUU:
— BUIIEO-JIEKIUH,
— OHJIAWH-JIEKIIMH B PEKUME PEAIBHOTO BPEMEHH;

— JJICKTPOHHBLIC y‘le6HI/IKI/I, y‘le6HHe HOCO6I/IH, HAYYHBIC U3JaHHA B SJICKTPOHHOM BUJC U NOCTYII

K MHBIM 3JIEKTPOHHBIM 00pa30BaTeNIbHBIM pecypcam;
— CHCTEMBI JJIs JIEKTPOHHOTO TECTUPOBAHMS;
— KOHCYJIbTAIlUM C UCTIOJIb30BAaHUEM TE€JIEKOMMYHHUKAIIMOHHBIX CPEJICTB.

3. Ilepevyens B/l u UCC (k n. 6.2 na 2020 r.)

Ner
/T

HaunmenoBauue

1

Me:xnyHapoanble pedepatuBHble HaykoMeTpuueckue b1, nocrynHeie B pamkax
HamoHaIsHOH nmoanucku B 2020 T.

Web of Science

Scopus

[Tpodeccuonanpabie momHOTEKCTOBBIE B/, TOCTYITHBIE B paMKax HAITMOHAIHHOM
noamucku B 2020 1.

Kypuaner Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypnanst Taylor and Francis

[Tpodeccuonanpabie MOTHOTEKCTOBBIE b /]

JSTOR

N3nanus o oOMecTBEHHBIM U TYMaHUTAPHBIM HayKaM
OnekrponHas oubaunorexa Grebennikon.ru

KomnbroTepHble ClIpaBOYHbIE TPABOBBIE CUCTEMBI
Koncynprant Ilntoc,
l"apanT
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4. CocrtaB nporpammHoro odecnevenusi (I10) (xk n. 7 na 2020 r.)

Nenn Haumenosanue 10 [IpousBoauTens Croco0
/m pacrpocTpaHeHHs
(ruyenszuonnoe unu
6000010
pacnpocmparsiemoe)
1 Adobe Master Collection CS4 Adobe JTUICH3NOHHOE
2 Microsoft Office 2010 Microsoft JTUIECH3UOHHOE
3 Windows 7 Pro Microsoft JIUIEH3HOHHOE
4 SPSS Statisctics 25 IBM JIMLEH3UOHHOE
5 Microsoft Office 2013 Microsoft JTUICH3UOHHOE
6 Microsoft Office 2013 Microsoft JTUICH3UOHHOE
7 Windows 10 Pro Microsoft JIMLEH3UOHHOE
8 Kaspersky Endpoint Security Kaspersky JIMIICH3MOHHOE
9 Microsoft Office 2016 Microsoft JIMLEH3UOHHOE
10 | Zoom Zoom JINIEH3MOHHOE




