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1. TTosicHUTEIbLHAA 3aAMHCKA

1.1. [lems mpaKTUKH: U3yYE€HUE BUIOBOTO COCTaBa CIY>KEOHBIX JOKYMEHTOB,
UCIIOJIB3YeMBIX B JCATEIHHOCTH KOHKPETHOW OpraHU3alMH, TOpsSaKka |
0COOCHHOCTEH uX O(OpMIICHHS, HW3YYCHHE JIOKAIBHBIX HOPMATHUBHBIX AaKTOB
OpraHM3ally, PErJaMeHTUPYIOIUX padoTy MOJpa3fAefieHUuil M CIEIHUATUCTOB IO
JOYV.

3ajaum NPaKTHUKU:

- W3YYUTh U IPOAHATU3UPOBATH HOPMATHBHO-TIPABOBHIE 1 HOPMATUBHO-
METOJMYECKHE JOKYMEHTBI, OMPEICSIONMe OpPraHu3alil0 U  TEXHOJIOTHIO
JIETIONPOU3BOJICTBA (TOKYMEHTAIIMOHHOTO obecnedyeHus: ympasienus (JOVY)) B
oprau3anuu’ (yCTaBbl, HOJIOKEHUS, IPABMIIA, MHCTPYKIMHU, PETJIAMEHTHI U T.I1.);

- COCTaBUTh TIPEJICTABICHUE O CHUCTEME JEJIONPOU3BOACTBA TOM
OpraHu3allid, B KOTOPOW OH MPOXOIUT MPAKTHKY;

- O3HAKOMUTBHCS C COZEP>KaHUEM KOHKPETHBIX JIeTOMPOU3BOICTBEHHBIX
paboT HEMOCPEICTBEHHO Ha paboueM MECTE;

- MOJIYYNTh HAaBBIKM PAOOTBI C JOKYMEHTAMH Ha BCEX CTaAMSIX HX
NBIKeHUs (mepBuYHasi oOpaboTKa JOKYMEHTOB B OJKCHEIMUIMH, paboTa ¢
JOKyMEHTaMH B KaHIICTSIPUH, PETUCTPAIINS, KOHTPOJIb, UCTIOJHEHNE JOKYMEHTOB B
CTPYKTYPHBIX MOAPA3ACICHUSIX, UX OTIIPABKA, OpraHU3AIlMs XPaHEHHUs, TOITOTOBKA
JIOKyMEHTOB K Ca4€ B apXuB U T.1.);

- 3aUKCHpOBaTh B JTHCBHUKE TOJYyYCHHBIC CBEICHUS U PE3YIbTATHI
BBITIOJIHEHHOUN pPa0OTHI;

- MOJITOTOBUTHh OTYET, OOOOMIAIONIUN TIOJYYCHHBIC 3HAHUS U
MIPAKTUICCKUE HABBIKH.

1.2  Bun (THI) NpakTHKA

Tun npakTuku — yueOHasl.

By npaktuku — 03HaKOMHUTENIbHAS TIPAKTHKA.

1.3 CnocoOsl, (hopMBI U MECTa TPOBEACHUS TPAKTHKH

! B nporpamme TepMuH "oprausanus” UCIONb3yeTcs Kak 0000IaroIuii, MPaKTUKa MOXKET IIPOXOIUTh B
YUPEXKICHUH, TPEIIPUSITUH, HUPME, KOMIAHUH U JP.
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CnocoObl TpOBeIEHUS MPAKTUKU: CTAlMOHAPHAS, BHIE3/IHAS.

CraumoHapHasi MpakTUKa MPOBOJUTCA B CTPYKTYPHBIX MOAPA3ACIICHUIX
PITY unu B mpouIbHBIX OpPraHU3alUsAX, PACIOIOXKEHHBIX HAa TEPPUTOPHUH T.
MockBel. Bple3gHas mpakTHKa MPOBOIUTCS B MPOQHIBHBIX OpPTraHU3alUAX
pasnmuuHbIX peruoHoB Poccuiickon denepanum.

K nmonpasnenenussm PITY, B KOTOpPBIX NMPOBOAUTCS IMpPaKTHKa CTYACHTOB
OTHOCSITCS: YTpaBlieHUE JejilaMd, YTpaBlIeHHE KaApOB, ACKaHAThl U Kadeapbl
dakynbpTeTa, Ipyrue aAMUHUCTpaTUBHbIE noapa3aenenus PITY.

ConepxaHrue O3HAKOMHUTEIIBHOW MPAKTUKH OIPENENSIETCS  IPOrpaMMOUn
IPaKTUKH, BKJIIOYAIOMIE B c€e0sf OCHOBHBIE pa3leibl MpPOrpaMMbl  KypCOB
«/loxymenroBenenue» u «OpraHuzanyss U TEXHOJIOTHS JTOKYMEHTAlOHHOTO
oOecrieuenusi ynpasiieHUs». CTyAeHT JOJDKEH 3HAaTh IpPaBHJA COCTABJICHHS H
oopmiieHus yIpaBIeHYECKUX JOKYMEHTOB, TPEOOBAHUS, KOTOPBIE IPEIbSIBISIOTCS
K JOKYMEHTOOOOpPOTYy B OpraHu3allid, OSTanbl JBMKEHHUS JOKYMEHTOB M UX
ocobeHHocTH. Takum 00pazoM, K Ha4ary MPOXO0KICHUS TPAKTUKH CTYACHT JOJKEH
3HaTb U YMETh NPABWIBHO IPUMEHATH 3aKOHOAATEIbHBIE W HOPMATUBHO-
METOJMYECKHE JOKYMEHThl B OOJacTH  JOKYMEHTALIMOHHOTO OOecredeHus
ynpasieHus. Heo0XxoauMo Tak e UMETh MNPEACTABIEHHWE O BHIOBOM COCTaBe
YIPaBICHYECKUX JOKYMEHTOB, KOTOpPBIE CO3Jal0TCAd B JIEATENBHOCTH JIFOOBIX
OpraHu3aldii M OCOOEHHOCTH HX cocTaBieHus. CTyIeHTy CclenyeT BIaAeTh
HE0OXOIMMBIMU HAaBBIKAMU B pPabOTeE ¢ pa3nuyHoOi HHGOpMAIIHEH, TOCTynaroeH u3
pa3IUYHBIX UICTOYHUKOB, a TaKKe 0a30BbIMU HaBbIKaMU Pa00ThI HA KOMIIBIOTEPE.

Bo BpeMs mpakTUKU CTYJIEHTHI pabOTarOT B CIy)0ax JTOKYMEHTAallMOHHOTO
oOecniedyeHus: ynpasiieHus: (YNpaBiICHUH JelIaMH, KaHIEISIpUH, OOIIeM OTHAede,
CeKpeTapHare) M B IPYTUX CTPYKTYPHBIX OAPA3IEICHUSX, BHITOIHSIIOMINUX JaHHbIE
(GYHKIMH, B TOCYAapCTBEHHBIX U HETOCYAaPCTBEHHBIX OPTaHU3AIMSIX.

Taxxke cTyieHTaM MOXKET ObITh ITPEIOCTaBI€Ha BO3MOKHOCTD IIPOXOKICHUS
NPaKTUKU B aMUHUCTPATUBHBIX M (YHKIMOHAIBHBIX moapaznenenusx PITY. B

9TOM CJIydac, AaTbl HPOXOXKIACHUA IPAKTUKHU MOT'YT CABUIATHCS (B TOM YHCJIC Ha
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KaHUKYJSIPHOE BpeMs) ¢ OQOpMIICHHEM MaHHOTO IEePeHOca IMPHKA30M PEKTOpa
PITY.
[IpakTHKa CTYyJIEHTOB pacCUuMTaHa HA 2 HEACIH, W3 KOTOPBIX OJUH JICHb
OTBOAWTCS Ha OOlee 3HAKOMCTBO C OpraHm3anueld (yupexIeHHUEM), Ba

3AKJIIFIOUUTCIIBHBIX OHA - HAa COCTABJICHHUC CTYACHTAMHM OTYCTOB, OCTAJIBHBIC - Ha

CaMOCTOATENbHYIO TPAKTUYECKYIO padoTy.

1.4. Bun (Buapl) npodecCHOHATBHOM MeATeTLHOCTH

[IpakTuka opueHTUpOBaHA HA CIEAYIOIINE BUIbI TPO(EeCCHOHATBHOM

JCATCIBbHOCTH:

-OpraHU3alMOHHO-YIIPaBICHUYECKYIO.

1.5.

[Inanupyemblie pe3yabTaTbl O0yUYEeHHUs PU MTPOXOKICHUU TTPAKTUKH,

COOTHECEHHBIE C MHANKATOPAMU JOCTUKECHUS KOMITETEHIIHIA:

Komnerenunus
(k01 1 HAaIMEHOBaHUE)

NuaukaTopbl KOMIeTeH UM
(kK01 ¥ HAIMEHOBAHUE)

Pe3yabTaThl 00yyenus

OIIK-1. CiocoOeH npuMeHsTh
Ha 6a30BOM ypOBHE 3HAHHUS
UCTOPUYECKUX HAYK MPU
pemieHnH 3a1a4 B chepe cBoer
npo¢eCcCUOHATBHOM
JIeSTeIbHOCTH

OIIK-1.1.3HaeT TeopeTHUECKHE OCHOBBI
UCTOPUYECKUX HAYK U
HCTOYHHUKOBEJICHUS, 00eCIIeunBaET
COOJIIOJICHNE METO/I0B aHAIN3a
uHpopMaLH

3namuv: memooul ananuza ungopmayuu
Ymemo: npumensime snanus ucmopuyeckux
HAYK 8 UCCe008AMeNbCKOU OesIMmeNIbHOCHU
Braoemu: nasvixamu obpabomku u
ananusa ungopmayuu

OIIK-1.2. IIpuMeHseT 3HaHus 10
UCTOPUHU U UCTOYHHUKOBEIECHUIO MPH
pemeHun 3aaa4 B cepe
IpoQeCCHOHANBHOMN NESITeFHOCTH,
KPUTHYECKH OLICHUBAET MHTEPIPETAINN
MIPOIILIOTO

3namu: ocnosuvie sexu ucmopuu Poccuu u
3apyOed’CHbIX CMPaH

Ymemn: npumensimo snanus no ucmopuu u
UCOYHUKOBEOEHUIO 8 NPAKMUYECKOTL
oesmenbHoCcmu

Braodemow: nasvikamu oyenxu u
uHmepnpemayuy UCMopuu

OIIK-1.3. Mcnonb3yeT METOIbl aHaIu3a
HUCTOPUYECKHUX UCTOYHUKOB U
ucroprorpadUuecKoro aHajaus3a B
npo(eCCUOHANBHOM AeITEIBHOCTH

3namuv: memoowvt pabomoi ¢
UCMOPUHECKUMU UCTOYHUKAMU

Ymemv: npoeooums ucmopuozpaguueckuil
ananu3 u UCHOIb308aNMb Pe3yIbmanbvl
ananu3a 6 NPaKmuyeckoll OessmenbHOCHU
Brademw: nasvixamu ananuza
UCMOPUHECKUX UCHIOYHUKO8

OIIK-2. CriocobeH HaX0IUTh
OpTraHU3aIMOHHO-
YIpaBJICHYCCKAC PEIICHUS MIPU
peureHun 3a1a4 B cpepe cBoei
npoQeCcCHOHATBHOM
JIESITETbHOCTH

OIIK -2.1. 3HaeT OCHOBHBIE
COBPEMEHHBIE TPOOIIEMBI TOCTPOCHHUS
CUCTEMBI JOKYMEHTAIIHOHHOTO
oOecIieYeHHs yIIPaBICHHUS U APXUBHOTO
nena

3namo: cospemennvle npobaemvi
OOKYMEHMAYUOHHO20 06eCneyerus.
VAPAGLEHUSL U APXUBHO20 Oed

Ymems: pewwams npogheccuonanvuvie
3a0auu 6 cghepe OOKYMEHMAYUOHHO2O0
obecneyenus ynpaeieHus u apXugHo2o dend
Braodemv.: nasvikamu oyenxu cospemennozo
COCMOAHUSA CUCTEMbl OOKYMEHMAYUOHHO2O
obecneyenus ynpasieHus u apxusHozo dead

OIIK-2.2. Opranu3zoBsiBaeT paboTy
To/Ipa3/ieNIeHnii B cdepe
JOKYMEHTAITUOHHOT'O 06ecnequI/m
yIpaBJICHUs U ApPXUBHOTO JIeNa

3namob: nopsoox pabomwl ciyncoO
OOKYMEHMAYUOHHO20 0becneyenus
VIPAaseHus: U apxXueos

Ymems: pecnamenmuposame pabomy




CyoHcO OOKYMEHMayuoHHO20 00ecneyeHUs.
VIPasieHust U apxueos

Bnadems: nagvikamu opeanuzayuu
pabomul noopaszoenenuli 6 cipepe
OOKYMEHMAYUOHHO20 0becneyenus
VApAGNeHust U apxXugHo2o 0eid 8
COOmMBEMCmeUY ¢ HOPMAMUBHLLMU
mpebo6aHuUsMU

OIIK -2.3. Pemaer ynpaBieH4YecKHe
3a7a4u B chepe TOKYMEHTAMOHHOTO
obecrieyeHns! yIpaBIieHUs] U apXUBHOTO
Jena

3namv: pyuxyuu nodpazoenenuil 6 cghepe
OOKYMEHMAYUoHHO20 06ecneyeHus
YHpasieHus u apxusHo2o oend
Ymemy.: svinoansame pabomy no
OOKYMEHMAYUOHHOMY 06eCcneyenuo
YIpagaeHus U ApXueHOMY XPaAHeHUIO
Brademuw: nagvikamu vibopa naubonee
ONMUMATLHO20 PeUleHUsl YNPABTIeHYECKUX
3a0au 8 cghepe OOKYMEeHMAYUOHHO20
obecneyenus: ynpasieHus u apxXugrHozo dend

OIIK-3. Cnoco6eH mpUMeHSTh
TEOPETHYECCKNE 3HAHUS IS
pELICHUs TOCTABICHHBIX 33/1a4
B 00J1aCTH TOKYMEHTOBEACHHUSI
U apXUBOBEJICHUS

OIIK -3.1. Mcnonp3yer Hay4yHO-
METOINYECKHE TIOAXObI K TOATOTOBKE
JIOKyMEHTOB, B pab0oTe ¢ TOKyMEHTaMH, B
OpraHu3aly XpaHEHus,
KOMIUICKTOBAHUS, yueTa U
HCIIOJb30BaHUs TOKYMEHTOB

3uamv: mexnono2u0 OOKYMEHMAYUOHHO20
obecneyenus: ynpaeneHus u apXugHo2o
XpaHeHus OOKyMeHmog

Ymemo: npumenamo meopemuyeckue
SHAHUA NO OOKYMEHMOBEOEeHUIO U
apxusoeedenuio npu N0O20MmoeKe
0OKYMEHmO8, pabome ¢ OOKYMeHMAaAMU,
opeaHu3ayuL Ux XpaHeHus,
KOMNIEKMOBAHUSA, YUema U UCHOIb308AHUS
Braodemw: nayyno-memoouueckumu
nooxX00amu OOKYyMeHmMUposanus u pabomul
€ OOKyMeHnmamu 8 0elONPoU3B00Cmse U
npU OpeaHu3ayUU UX XpaHeHus.

OIIK -3.2. IIpuMeHsieT TeOpeTUIECKUE
3HaHMSA B c(epe TOKyMEHTOBEJICHUS U
apXUBOBECHUsS B IPO(ECCHOHATILHOM
JeSITeIbHOCTH

3name: meopemuueckue 0cHogbl
HOCMPOEHUsL CUCTHEMbL
OOKYMEHMAYUOHHO20 0becneyenus
YNPAGNIeHUs. U APXUBHO20 Oeld

Ymemo: npumensmoe meopemuuecxue
3HAHUS N0 OOKYMEHMOBEOeHUIO U
apxueo8edeHuI0 8 NPAKMUYEecKoul
OdessmenbHoCmu

Bnademyw: nasvikamu ananuza nocmanosKu
OOKYMEHMAYUOHHO20 0becneyenus
VIPAsIeHUst U APXUBHO20 0eld HA OCHOBe
MeopemuiecKux 3Hanuil

OIIK -3.3. Mcnonb3yeTr B3aUMOCBSI3U
JOKyMEHTOBEJICHUS U apXHUBOBE/ICHHS CO
CMEXHBIMU HayKaMH U HaAyYHBIMU
JTUCHUTUINHAMHA

3namu: cmedcuvie ¢ OOKyMeHmogeoeHuem u
apxugogedeHuem Hayuhvle OUCYUNIUHBL
Ymemn: svisignsimo e3aumocsszu mexcoy
00KYMeHmogedeHUeM, apxuso8edeHuem u
OpyeuMu HAYYHLIMU OUCYUNTUHAMU
Braoemu: Hasbikamu unmepnpemayuy
SHAHUL 8 0OACIU CMENCHBIX HAYYHBIX
OUCYUNTUH NPU PelueHue 3a0ay 8 chepe
OOKYMEHMOBeOeHUs. U APXUB0BEOeHUs!

OIIK-4. Ciocoben
UCIIOJIb30BaTh 0Aa30BbIE 3HAHUS
B 0bnacti nHpopMannoHHoO-
KOMMYHHUKAIMOHHBIX
TEXHOJIOTHH B cpepe cBoeit
npoQeCcCUOHATBHOM
JIeSTeIbHOCTH

OIIK -4.1. BnageeT coBpeMeHHBIMU
TEOPETHYECKUMH U ITPABOBBIMU
OCHOBaMH IPHUMEHEHUS
nH(pOpPMaMOHHO-KOMMYHHKAITHOHHBIX
TEXHOJIOTHIA B chepe
JIOKyMEHTAI[HOHHOTO 00eCIIedeHUs
yIpaBJICHUs U ApXUBHOTO JIeNa

3uame: nopmamusuyio o6asy 6 cepe
UHPOPMAYUOHHO-KOMMYHUKAYUOHHBIX
MEXHOL02UL NPUMEHUMENIbHO K BONPOCAM
opeanuzayuu O0KyMEeHMAaAYUOHHO20
obecneuenus ynpasieHust u apXugHo2o 0eid
Ymemo: npumename ungopmayuonmno-
KOMMYHUKAYUOHHbBIE MEXHOIO2UU 8
npaxmu4eckoi 0essmenbHoCmu

Braoemyw: nasvixamu pabomwi ¢
COBPEMEHHBIMU UHDOPMAYUOHHBIMU
cucmemamu 6 cghepe OOKYyMEeHMAaAyUOHHO20




obecneyenus ynpasierusl U apxXueHo2o dena

OIIK -4.2. [IpuMeHsieT COBpEMEHHBIE
nH(pOPMaNNOHHO-KOMMYHHKAI[IOHHBIC
TEXHOJIOTHH NP PEIICHUH
OpTaHM3aI[OHHO-YIIPABICHIECKHX 3a7a4
B IIpo(heCCHOHANIBHOM EeATENbHOCTH;

3uame: mexnonoauio pabomol 6
UHPOPMAYUOHHBIX CUCTEMAX
Ymemv.: ucnonvsosame ungopmayuonto-
KOMMYHUKAYUOHHbBIE MEXHON02UU NPU
peuteHuy npoghecCcUOHATbHbIX 3a0ay
Brademuw: nagvikamu evibopa
UHPOPMAYUOHHO-KOMMYHUKAYUOHHBIX
MexHON02Ull NpU peuteHuu
0p2aHU3AYUOHHO-YNPABIEHYECKUX 3a0aY

OIIK- 4.3. O6nagaer HaBLIKAMHA
HCTIOJIB30BaHuUs HHPOPMAIIMOHHO-
KOMMYHUKAI[MOHHBIX TEXHOIOTHI B
cdepe TOKyMEHTAIMOHHOTO 00CCIIeUCHUS
YIpaBJICHUS U ApXUBHOTO Jea

3uame: ungopmayuonnvie cucmenmul,
UCnoIb3yeMble 8 OOKYMEHMAYUOHHOM
obecneyenuu ynpaeieHus u apxusHom oeine
Ymemv: ucnonvsosame ungopmayuono-
KOMMYHUKAYUOHHBIE MEXHON02UU C Yenbio
opeaHu3ayuu OOKYMeHmMayuoOHHO20
obecneyenus ynpaeneHus u apXugHo2o
XpaHeHus 0OKYMeHMOog

Braodemuw: nasvikamu evibopa
ONIMUMATLHBIX UHDOPMAYUOHHO-
KOMMYHUKAYUOHHBIX peeHull npu
suInoaHeHUuU pabom no
OOKYMEHMAYUOHHOMY 0becneyenuio
VIPABAeHUs U APXUSHOMY O0ey

OIIK-5. Cniocoben
CaMOCTOATENIHHO PaboOTAaTh C
Ppas3JIMYHbIMU UCTOYHUKAMU
HUH(POPMALINH U IPUMEHSITH
OCHOBBI HH(HOPMALIMOHHO-
QHAIIMTHYCCKOMN JIEATSIBHOCTH
[PH PEIICHUN
podeCCHOHATIBHBIX 3a1ad

OIIK 5.1. Bnageer OCHOBHBIMH
MIPUHLIXIAMHU paboThl C UCTOYHUKAMHU
nHpopManuy, NpUHLIUIIAME cOopa,
aHanm3a 1 00paboTKN HH(YOPMAITHH

3uamo: npunyunst pabomol ¢ pasiuyHLIMU
UCTOYHUKAMU UHPDOpMAYUU

Ymems: cobupame, ananusuposams u
o0bpabamwieams UHGOpMAyUO

Braodemw: nagvikamu cozoanus gpopmei
npedcmasieHus uHgopmayuu

OIIK 5.2. PaboTaeT ¢ pa3muaHBIMA
HCTOYHHUKAaMH HH(pOpManny mpu
OCYIIECTBJICHUH MTPO(ECCHOHATBEHON
JeATeIbHOCTH

3uamv: Kpumepuu OyeHKU PaATUUHbBIX
UCMOYHUKO8 UHPOpMAYUU

Ymemo: evioupamov nHeobxooumvie o5
pewenust npopeccuoHaAIbHBIX 3a0a4
UCMOYHUKYU UHDOpMayuUU

Brademy: nasvikamu noucka ucmoyHuKos
ungopmayuu

OIIK 5.3. Mcrons3yeT COBpeMEHHBIE
Hay4HbI€ MOJXO0/bI K pean3aliu
UH(OPMALMOHHO-aHATTUTUYECKO
JeATeIbHOCTH

3namob: cospemennvle HAYYHBIE NOOXO0O0b K
pabome ¢ ungopmayuet
Ymems: ananusuposamo u
CMPYKMypupo8ams uH@pOpMAayuio
Bradems: nagvikamu ocyujecmenenust
UHPOPMAYUOHHO-AHATUMULECKOU
O0esimeNbHOCU C YEbl0 PeUuleHus.
npogheccuoHanbHbIX 3a0a4

YK-1. CrocobeH

OCY LIIECTBJIITh TIOUCK,
KPUTHYECKUH aHa/Iu3 U CUHTEe3
MHGPOpMALIMY, TIPHME HATD
CHUCTeMHBI NOAXO[, A1

pe LEHMA NOCTaBJeHHbK 3a/a4

YEK-1.1. TlpuMeHseT 3HaHKE OCHOBHBK
TEOPETHKO- METOJ[0JIOT MIECKHUX
noJioxeHUH ¢uoco puu,
KOHLIENITYaJIbHbK IOJXO/IOB K
MOHKMMA HH 10 IPUPO/T bl UHGOPMALIMH KaK
Hay4HOU U PrtocoCKOM KaTer opum
MeTO/0JIOr MYECKUX OCHOB CHCTEMHOTO
Ho/Xo/a

3Hanb: OCHOBHbE IMEOpE NUKO-

Me "D 00.102UMeCKUX NO0J10 He HUll

duoco guy, KoHYenny asbHuX n0dxo0dos K
NOHUMIHU H0 Npupod bl UH FOpMAYUU KAK
HayyHol u dusoco kol kamezopuu

Yme nb: npureHsnb cuc me MHbIl Nodxod
npu pe UHUU 3a0aY, C853AHHLKX C NOUCKOM
U aQHAU30M UH dop Mayuu

Brade nb: HaB bkaMi NOUCKG,
KpUNU4ecK020 aHAAU3d U CUHIE3d

UH gop.mayuu

YK-1.2. dopmupyeT ¥ apry MeHTUPOBaHO
OTCTauBaeT COOCTBEHHY 10 IIO3ULIM IO TI0
pa3/iaHbM Gusioco¢cKUM mpo6Jie MaM
060CHOBbBAeT U aJIeKBATHO OLleHUBAET
COBpeMEHHbBE fIBJIEHUS U IIPOLIECC bI B

3Hanb: ocHoBHbE I0CO (frKue npobsie Mol
8 KOHITBKC e s8/1eHUll U npoyeccos 8

06 Upc MBEHHOU HU3HU

Ymenb: dopmuposans cobcnBeHHy 10
no3uyu 0 N0 pazMUMHbIM ¢UI0CO rKUM
npo6.semim
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00 IECTBEHHOH >WBHU HA OCHOBE
CHCTE MHOT'O TIOJIXO/IA.

BRiade mb: HABbKAMU OUEHKU CO8pe MeHH bK
s6/1eHUll U Npoyeccoe 8 06 upcnBeHHOU
JHU3 HU

YK-2. CrocobeH orpeiesITh
KpyT 33134 B paMKax
MOCTABJIEHHOM 1IeJTH U
BbDOUpATh ONTHUMAJIbHBE
CIOCOGBI UX Pe IIEHUSL, UCXOJS
VB JEWCTBY IOLKX NPaBOBbK
HOPM MM IOLIMXCSl PeCypcoB U
Ol paHUYEe HUH

YK-2.1. AHasvBupyeT HMe rolpecs
pecypc bl ¥ OTpaHUYEHHs, OLIEHUBAaeT U
BbOHUPAET ONTHUMAJIbHBE CIIOCO6 bI

pe IEHUA TTOCTaBJEHHbK 33734

3Hanb: meope nuveckue 0CHO8bI

noc nmiHo8Ku U 00cC N xHe Husl yesell

Yme nb: aHauzuposanb 803.Mo HHOC MU
0219 doc mu e Hus yesell U pewe HUst

noc ne/sieHHbK 3a0ay

Bnade nb: HagbKaMU OYeHKU pecypcos u
oz2paHuveHut, 8bbopa onMUMAIbHbLK
€noco608 pe ueHusl NOC Ne/IeHH bK 3aday

YK-2.2. Cioco6HOCTh UCTIO/Ib30BAHUSA
3HAHUM O BaXKHEU LIMX HOpPMAX,
WHCTUTYTaX Y OTPACJIIX JIeCTBY IOLETO
POCCHICKOr 0 TIpaBa JyIsl Ollpe/iesie HUsl
Kpyra 33/iad Y ONTUMAJIbHBK CII0CO60B
YX pe LEHUsI

3Hanb: HopMbl pocculickozo npasa 8
OCHOBHbK C (epa npo ¢eccuoHabHOU
dest me/ibHOC N
YMe nb: npureHsnb Npagoe bie HOPMbl 8
npak nuveckotl desi me/ibHOC U

Biade nb: HagbKaMl NpPaK mosku
Cy UpC By HOUJIX NPABOBbK HOPM

YK-3. CnocobeH

OCY IIECTBJISITh COLIMAJIbHOE
B3aHMO/JIeiCTBYE U
peasiB0BbBaTh CBO 10 POJib B
KOMAH/e

YK-3.1. TlonumvaeT 3 ddeKTUBHOCTH
WCTIOJIb30BaHUsA CTpaTeruu
COTpPY/IHUYECTBA /I JOCTHAE HUsl
MOCTaBJIEHHOM LieJ11, OIpe/iesIsieT PoJib
Ka>{I0r'0 yYaCTHUKA B KOMAH/IE

3Hanb: npoyecc bl u ¢ hpa nezuu
coyuamHozo e3aumodelic neus

Yme nb: onpedessinb coyuambHbe poau
yuac nHuKo8 KOMIHOHO20 e3aumodetic mBus
Bnade nb: Hasvbkamu 3 ek nusHo20
UCNO/b308aHUS C MPA Me2UU

conpydHuYec MBa hpu pe ueHUU 3a0ay

npo deeccuoHaLHOI dest e IbHOC U

YK-3.2. 3¢dexrrBHO B3auMOIeACTBYET
C WieHAMH KOMAHAB] YYaCTBYET B
06MeHe MHGOpMALIVEH, 3HAHUSAMHA U
ONBbIrOM COZAEHCTBYET Mpe3eHTAIH
Pe3yJIbTaTOB paboT bl KOMAH/Ib]
COOJTKIAeT 3THIECKYE HOPMBbI
B3aWMO/IE ICTBUS

3Ha b KAHA/1bl KOMM HUKQUUU U 06 MEHA
uHopMayuy, 3 nuyeckue HopMbl
e3aumpdelic meus
Ymenb: 3 ek nusHo
s3aumdelic MBOBAND C YIEHAMU KOMIHO bl
U y4ac mgosanb 8 06.MeHe uHgho pmayuel
3HAHUSMI U ONbIND M

Rnade nb: Hagbkamu KOMIHOHOU pabo mbi
npu pe ueHUU 3ada4 npo ¢eccuoHabHOU
desi nesibHoC nu

YK-4. CrocobeH

OCY IIECTBJISITh JIEJIOBY 10
KOMMy HUKAIIM 10 B YCTHOH U
NUCbMeHHOW ¢opMAaxX Ha
roCyZJAPCTBEHHOM 513 bKe
Poccuiickoit depepanuu u
MHOCTPAaHHOM bK) 5B bKe(ax)

YK-4.1. Bnazeet cucte MO HOpM
PYCCKOT 0 JIMTEPATypPHOT O sBbKA U
HOpPMA MY MHOCTPAHHOTO (- bK) sBbKa (-
OB); CIIOCOGEH

JIOT MMECKU U T'PAMMATHUYECKH BEPHO
CTPOUTh KOMMYHHKALMK) WCIOJIB3YS
Bepba/IbHBE U HeBepOa/IbHBE CPe/ICTBA
B3auMO/Ie ICTBUS

3Hanb: HOpMbl pyCCKO20 AUNEPA Y PHO20
S3bKA U HOpMIMU UHOC MPAHHO20 (- bK)
S3bKa (-08)

Y me nb: s0euecku u epammanuyecku
8EpPHO C NPOUNb KOMMY HUKAYUU

Bnade nb: Hagbkamu 8epbabHBK U
Hesepoa/lbHbK KOMMYHUKayutl

YK-4.2. CBo60/{HO BOCTIpHHHMAET,
AHAJIMBUPYET U KPUTUYECKH OLIEHUBAET
YCTHY 10 ¥ TIMCh MEHHY 10

06 e 1po ¢ecC MOHAJIBHY 10 MHOOP MA LI 10
Ha PyCCKOM Y MHOCTPAHHOM (- bK) 13 bKe
(-ax); e MOHCTPHUPYET HABBKU NEPEBOZA
C MHOCTPAHHOTO (- bK) HA
roCcyJapCTBEHHBH S3BK, A TAKHKE C
rOCY/IapCTBEHHOI' 0 HA UHOCTPAHHBH (-
bE) SBBK (-1

3Hanb: 06 upnpo geCCUOHAMbHY 10
UH opMayUIo U npasuad ee npedc NueAeHusl
Ha pyCCKOM U UHOC NPAHHOM (- bK) S3bKe (-
ax)
Yme nb: socnpuHuMa b, aHAAU3UPOBA b U
2pamo HO 80Chpou3800U b
06 upnpo geeccUoHaMbHY 10 UH lop MIYU 10 HA
PO3HBK S3bKAX

Bnade nb: HasbKamu nepegoda ¢
UHOC NPAHHO20 (- bK) HA 2ocydapc NMBeHH bill
SBbK, A NUK e ¢ 20Cy0apc MBeHHO20 HA
UHOC NPAHHDBI (- bB) S3bK (-U)
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YK-4.3. Kcnone3yeT nHGPOpMaLOHHO-
KOMMy HUKalJUOHHBE TE€XHOJIOTUM TPU
MOMCKe HeobXoAUMOM MHQopMAIMH B
npolecce pe LlEHUs CTAHAAPTHBK
KOMMy HUKaTUBHBK 33734 Y11

JOCTHMe Husl PO ¢ecCUOHAJIbHBK 1iesier
Ha rocyJapCTBEHHOM U

WHOCTPAHHOM (- bK) 13 bKax

3Hanb: npasuia 0ea080U KoMMY HUKAYUU 8
yCHOU U nucbMeHHOU ¢fop e Ha
2ocydapc nBeHHOM U
UHOC MPAHHOM (- bK) 513 bKAX
Yme nb: ucnhosw3osans cospemeHHbE
MeXHO/02UU NPU NOUCKE U 06pabo nke
UHfopMIyuU HA PABHBK 53 bKAX

Bnade nb: uH ¢op MayuoHHo-
KOMMY HUKAUUOHH bIMU NEXHO/I02USIMU NPU
noucke Heo6xodumoll UHgopmayuu 8
npoyecce pe UBHUs1 C NMIHOAP MHbK
KOMMy HUKAQ MUBHbK 3a0a4
npo ¢eccuoHa/LHOL dest ne/tbHoC N

YK-5. CnocobeH
BOCIPUHUMATH

Me XKYJIbTYpHOe pa3Hoo6pasue
06 1IECTBA B COLMAJILHO-
HCTOPHUYECKOM 3THYECKOM U
¢drocorkoM KOHTeKCTax

YK-5.1. JleMOHCTpHpYyET TOJIepaHTHOE
BOCIIPUSITHE COLMAIBHBK U KyJIbTYPHbBK
pa3/IMuuii, yBajxuTe IbHOE U GepexHoe
OTHO LIEHU 10 K UICTOPHMECKOMY HACJIE/IU IO
Y KyJIbTYPHBIM TPa/IULIHS M

3Hanb: cneyuguky u npaduyuu pasaudHbvK
Ky/bNYp U COYUATbHBK 2pynn

Yme nb: yea i mesibHO U GepesH o

0 MHOCUNBCS K UC NDPUYECKOM HACAeJU0
U Ky/Ib NY pHbIM Npaduyusim

Bnade mb: anade b HAB bKAMU 80CNpUS MUST
COYUAMbLHBK U KYJ/Ib Y PHBK Pa3/uvull
Hapodos Mipa

YEK-5.2. TlposiBsisieT B CBOEM MOBEJE HUU
yBa KUTEJIbHOE OTHO IIEHHME K
HCTOPHYECKOMY HACJEAUI0 U
COIMOKYJIBTYPHBIM TPaJULIASIM
Pa3JIMMHBK COLMAJBbHBK T'PYIIIL,

OTHpA IOIEEeCsT HA 3HAHKE 3TAIlOB
HCTOpUYecKoro pa3Burus Poccun B
KOHTEKCTEe MAPOBOM HCTOPUU U
KYJIbTYPHbK TpaJIMIMK MUpa

3Hanb: COYUOKY/TbNYpPHLE Npaduyuu
Pa3AUYHBbK COYUAILHBK 2pynn, 3 nanbl
uc nopuyeckozo pazsunusi Poccuu e
KOHNBKC e MUpOBOTL Uc hDpuu U
Yme nb: nposisasnb yea il nesmeHoe
0 1THO UBHUE K UC NDPUYECKOMY HACAeOUo U
Ky/Ib NYPHbIM Npaduyusim mipa

Rnade nb: Hagbkamu cobaiadeHust
3 NMuUYecKuxX HOpM U npasusa npu
s3aumodelic nBuu ¢ dpy2umi coOyUaIbHbIMU
2pynnami u Hapodami mipa

YEK-5.3. TloHUMAeT Me¥KyJIbTYpHOE
pa3HO06pa3 sl 06 IIECTBA B €r0
Pa3JIMMHBK KOHTEKCTaX: (IocodckoMm
COLMA/IbHO- ICTOPUYECKOM, 3TUYECKOM

3Hanb: quoco drkue, coyuamHO-
Uc nopuyeckue U 3 nu4eckue ocob6eHHoC nu
Ky/b Ny p Opy2ux COYUuambHbK 2pynn u
Hapodos Mipa
Yme nb: noHuMI b M JHEKYbY pHOE
pazHoo6pasusi 06 ugc nea

Rnade nb: Hasbkamu e3aumodelic ngusi ¢
PA3AUMHBIMU COYUAMbHbIMU 2pynnami U
Hapooamu mipa

YK-6. Criocob6eH ynpaBJSITh
CBOMM BpeMeHeM BbLCTpauBaTb
Y peaJIiBOBbBaTh TPAEKTOPHIO
caMOpa3BUTHS HA OCHOBe
HPYHLIMIIOB 00pPa30BaHUs B
Te4yeHHe BCeW MBHU

YK-6.1. OnpegesisieT 1e/ i1 COGCTBEHHOM
JIesITe/IbHOCTY, OLEHMBAsI MyTH WX
JIOCTV¥E HUSL C YYETOM PECYPCOB,
YCJIOBUI, CPe/ICTB, Bpe MEHHOM

MIe PCTIEKTHB bl Pa3BUTHS JESTEILHOCTH U
IUVIAHHPY€e MbK Pe3YJIbTATOB

3Hanb: neope nuveckue 0CHOB bl
YNpassieHus 8pe.MeHe M

Yme nb: onpedessinb yesau cobc nBeHHOU
Jesi Me/IbHOC M, OYeHU8Aa b Ny MU UX
doc nu e Hust

Brade nb: HagbKamu OUeHKU pecypcos,
ycs08ul], cpedc 8 U nepcnek U8 U ux
COO MHeCeHUs1 ¢ NIaHUpYe MbIMU

pe3y/ a hamu

YK-6.2. dopmysupyeT 1esu
COGCTBEHHOM JIeAITE/IbHOCTY, OTIpeesisis
HyTH UX JOCTUAEHUS C yYETOM
PECYpCOB, YCJIOBUH, CPeACTB, Bpe MEHHOM
NepCIEKTHB bl pa3BUTHS IEATEJILHOCTH U
IUTAaHUPYe MbK Pe3YJIbTATOB

3Hanw: Kpye yesell u 3a0aq
npo ¢eccUoHa/LHOL dest e /IbHOC MU
Ymenv: dopmyauposans yeau u zadavu
co6c nBeHHOU desi ne/lbHOC U

Bnade nb: Hasvbkamu onpedesienus ny netl
doc nu e HUS1 NoC NB/IEHHBK Yesieli ¢
yue nop.M pecypcos, yca08ull cpeoc ns,
8peMeHHOTU nepcnex UG bl pa3eu IMust
Oesl MeALHOC MU U NIGHUPY e MbIX
pe3y/ib e




11

YK-7. CnocobeH

NO/Jie PXUBATh JI0JIKH bIA
ypOBeHb (B UYECKOM

TMIO/IT OTOBJIEHHOCTH /151
obecrieyeHusl MOJTHOLIE HHOM
CcoLMaJIbHOM U

npo eccoHAIbHO M
JIesITeJIbHOCTH

YK-7.1. Bobupaer

3/10pOBbecGepera pe TEXHOJION UM JIs
HoAJEePHAHYSA 3/J0POBOr0 06pa3a BHH C
y4eTOM U3 MOJIOT MECKHX 0COBEHHOCTE N
OpraHrB M

3Hanb: qusuo02U4ecKUe 0Co06eHHOC U
opzaHuz Ml

Yme nb: npureHsin
3doposbecbepezarougie NexHo/02uU 05
noddep #aHUs1 300p08020 06PA3A HU3HU
Brade nb: Hasbkamu noddepia HUs1
Puzuveckoll gop Mol

YK-7.2. Ilnanupyet cBoe paboyee U
CBOGO/IHOE Bpe M JUIsl ONTUMAJIbHOT O
codeTaHus1 (M3UYECKOM Y yMCTBEHHOM
Harpy3Ky U obecrneyeHust
PaboTOCTIOCOGHOCTHU

3Hanb: meope nmuyeckue 0CHOB bl
pacnpedeseHust guzu4eckoll u ym nmBeHHoOU
Hazpy3Ku

Yme mb: nianuposans ceoe pabouee u
€80600HO€E 8peMi

Bnade mb: HagbKaMuU COXpaHeHusi
pabo nMocnoco6HOC MU HA AAUNEIbHbBIL CPOK

YK-7.3. CobusiquaeT u nponaraHavpyeT
HOP MBI 3/I0POBOr'0 06pa3a >KI3HU B
Pa3/IMMHBK >XBHEHHBK CUTYyaAlUsX U B
po ¢ecCc MOHABHOH AeATEIbHOCTH

3Ha b HOpMbl300p08020 06pa3a HU3HU
Yme nb: eec nu 3dopoe il 06pas Hu3HU 8
PA3MUHMHBK JHUI3HEHHBK CUNYayusiX U 8
npo deeccuoHaHOT dest e IbHOC MU

BRnade nb: Hasvkamu pacnpoc mpaHeHust u
UH opMayu o 0 300po8oM 00pase H3HU

YK-8. Croco6eH co3iaBaTh U
HO/IEPAUBATD B
HIOBCE/IHEBHOM XBHU U B
npo ¢eccoHAIbHON
JIesITeIbHOCTH Ge30TaC HBE
YCJIOBUS 2B HeIeAITEIbHOCTH
JUIs1 COXpaHeHUsl IPUPOIHOM
cpefZibl obecrieyeHUst
YCTOWYHBOr O Pa3BUTHA

06 IECTBa, B TOM 4YWHCJIe TIPU
yrpo3e ¥ BO3HUKHOBE HUH
Ype3BbHAWHbK CUTYalMd U
BOEHHbK KOHQVIMKTOB

YK-8.1. TloHUMAET 1ieJIK U 33/]a4H
0€30IMaCHOCTH K3 HeJIESITE/TbHOCTH,
OCHOBHbBE TOHAITHsL, KJIACCUPUKAIIN IO
OTACHbK Y BpeJJHbK (BRKTOPOB Cpe/ibl
0OUTaHMSA YeJIOBEKA, MPABOBbE U
OpraHBalOHHBE OCHOB bl GE30NIACHOCTH
KY3 He IEITEJIbHOCTH, 00eCIieYeHHe
3KOJIOr IIECKOH 6e301ac HOCTH

3Hanb: OCHOBHbLE NOHSI NS,

Kaaccu guKkayu o onacHbi U 8pedHbX

¢ak nppos cped vl 06U NIHUS Yes108eKa
YMe nb: npureHsnb hpasogbie u
0p2AHU3AYUOHHbE OCHOB bl 6e30NACHOC MU
HU3 Hedesi me/IbHOC MU 8

npo geccuoHawHOU U nogceHe8HOU

dest ne/ibHOC

Baade nb: HasbKaMu obecneveHust
3K0/102U4ecKoll 6e30nacHoc mi

YEK-8.2. Kcnosib3yeT 3HAHUS CUCTE MbI
I'pa’{laHCKOW 0G0POHB] CTPYKTYPbI
PCYC ¥ ux OCHOBHBE 33/]a4H, KaK 4aCTb
CUCTe MbI 00 LIET OCY/IaPCTBEHHBIX

Me pONpHSTHIH

3Hanb: cucmemy 2pa #OAHCKOU 000POHb)
cnpyknypst PCYC u ux ocHoBHbE 3a0a4u
Ymenb: cozdasanb u noddepraisans 8
noscedHesHOU HU3HU U 8
npo geccuoHamwHoll dest nesibHOC MU
6e30nacHbe YCca08Usl 3 Hedesi e TbHOC MU
Rnade nb: Hasbkamu nosedeHusi 8
YCA08USIX UpE38bMAlIHbK cUNyayuli u
B80EHHbK KOH (UKD, COXPAHEeHUSsl
npupodHoii cpedv) obecneyeHust
yC nplivugoz0 pazeunus 06 ugc nea

YK-8.3. Oxa3bBaeT NepBy 10 NOMO IIb B
ouare NopaxeHus], UCTOJIb3ys CpeJicCTBa
WHAVBUAYaJIbHOW U KOJUIEKTUBHOM
3a1IMT bI

3Hanb: cpedc mea uHOUBUdy a/sbHOU U
KO/U1eK MUBHOTI 3a U Mbl
Yme nb: okazwvBanb nepsy v nomo up 8
o4aeze nopa xe Hust

Binade mb: HABbKAMU UCNO/Mb308AHUS
cpedc nBa uHousudy abHOU U
KO/IeK MUBHOU 30 U IMbl

YK-9. CrocobeH HCNoJIb30BaTh
6a30BbE Jie feKTOJI0T HIECKUE
3HAHYSA B COLMAJILHON U

npo ¢eccroHabHOM ¢ depax

YK-9.1. 3HaeT NOHATHE WHKJIKB UBHOMN
KOMIETEeHTHOCTY, ee KOMIOHEHT bl U
CTPYKTYpY; 0COOGEHHOCTH NpHMe He HUsl
6a30BbK Jie GeKTOJIOr MYECKHX 3HAHUM B
CoUMaJIbHOM U Mpo decCHOHAILHON

c¢epax

3Hanb: NOHSINUE UHK/KBUBHOL

Ko.Mne MeH THOC N, ee KOMIOHEeH bl U
cnpyknypy

Y me nb: npumeHs b 64308 be

de dfek D102 UMEeCKUX 3HAHUTL 8 COYUATbHOT
u npo ¢eccuoHamHOI ¢ gepax

Brade nb: yme mb KOppek mHO

e3aumodelic nBosamb ¢ AUYAMU C
02PAHUMEHHbIMU 803 M) HHOC A MU
30doposbs U uHeaUdaMi
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YK-9.2. YMeeT mwiaHUpoBaTh U

0CY IBCTBJIATH NPO gecCHOHAIBHY 10
JIeATeIbHOCTD C JIMLA MY C

Or paHUYEeHHBIMU BO3 MO KHOCTSIMH
3/10pOBbS ¥ MHBAJIW/IA MU

3Hanb: npasuia obecheveHus
6e30nacHoc nu npo ¢eccUoHAILHOU
dest e/ lbHOC MU /LY € 02PAHUYEe HH bIMU
803.M0 HHOC NAMU 300p08bsl U UHBAUA08
Yme nb: nianuposans npo e ccuoHabHy 10
desi e/ IbHOC b /IUY C 02PAHUYEHH bIMU
803.M0 HHOC NAMU 300p08bsl U UHBAUA08
Biade mb: HagbKaMu opeaHuzayuu
npo ¢eccuoHa/IbHOL dest nesibHOC MU AuY €
02PaHUYEHHbIMU 803 MD HHOC HAMU
3dopoebst U UHBAUA08

YK-9.3. BrnajieeT HaBbKa MU
B3aUMOJIEVCTBUS B COLIMAJIbHON U

po ¢ecc MIOHAJIbHOH € depax C JIMIA MU C
OrpaHM4YEeHHbIMU BO3 MO KHOCTSIMU
3/I0pOBbs1 M MHBAJIJIA MU

3Hanb: ocHoswbl de ek n02uu
Yme mb: e3aumodetic nBosans ¢ uyami ¢
02pAHUYEHHbIMU 803.MD JHHOC HMU
30doposbst U UHeAUAAMI 8 COYUATbHOL U
npo ¢eccuoHamHol ¢ depax

Binade mb: Hag bKaMuU NOMO WU JUYAM C
02PAHUYEHHbIMU 803.MD JHHOC FMU
30doposbs u uHeaUAAM

YK-10. CnocobeH NpyHUMATD
060CHOBAHHBE 3KOHO MUYECKHE
pe IEHUA B Pa3/IMIHbK
06JIaCTSX B HEeJeATeIbHOCTH

YK-10.1. TloHnMaeT 3KOHO MMYECKHE
3aKOHBI U KX TIPOsIBJIEHUS B Pa3/IMdHbK
00/1aCTAX K13 HeJeaTe/IbHOCTH

3Hanb: 3KOHOMIYEeCKUe 3aKOHbI
Yme nb: 6bA6/59 b IKOHO MUY ECKUe 3aKOH bl
8 npo geccuoHawHOU U nogcedHe8HOT
desi nestbHOC nu

Bnade b HagbKaMu npuveHeHusl
3KOHOMUYECKUX 30KOHO8 8 PA3/IUMH bK
006.10C NAX 243 He dest e IbHOC MU

YK-10.2. CnocoGeH IUIAHUPOBATh U
MPUHMMATD pe LIEHUS B C depe JIMYHbK
$uHaHCOB

3Hanb: npasuia NMAaHUPOBAHUST AUMHbK

¢uHaHcos

Yme nb: naanuposans uuHble GUHAHC bl
Brade nb: Hasbkamu npuHs musi

060CHOBAHHbK IKOHOMUMECKUX pe ueHUll

YK-11. CrocobeH
bopMHUpOBaTh HETEPIIMMOE
OTHO LIEHKE K
KOPPYTIHOHHOMy TOBE/IEHH IO

YK-11.1. 3Hatb cy LHOCTb
KOpPYTNILIMOHHOT O NOBeJIeHUs U ero
B3aMMOCBSI3b C COLMA/IbHBIMY,
9KOHOMMYECKUMY, TOJUTHIECKUMU U
VHBIMU YCJIOBUAMU

3Hanb: Cy UHOC b KOPPYNYUOHHO20
nosedeHus

Yme nb: evbRBAA ML KOppynyuoHHoe
nosedeHue

Brade nb: HaBbKaMU yC NMIHOB/IEHUST
83aUMOCB513U KOPPYNYUOHHO20 NnogedeHusl C
COYUAMbHbIMU, IKOHOMUYECKUML,
NOUNMUYeCKUMUI U UHbIMU YCA08USIMU

YK-11.2. YMeTb aHa/IMBUpOBaTHh,
TOJIKOBaTh M NMPaBWILHO NMPHMEHSATD
MPaBOBBE HOPMBI O MPOTHBO/IEUCTBUU
KOPPYTNLMOHHOMY TOBE/IEHH IO

3Hanb: Npagogve HOpPMbl 0

npo nugodetic mBuU KOppy NUUOHHO MY
nogedeHU 10

Yme nb: dopmuposanb He mepnumoe

0 MHO UBHUE K NPOSIB/ICHUSIM

KOppY hYUOHHO20 NosedeHUst

Brade nb: HagbKamu aHAAU3A U
MD/IKOBAHUS! QH MUKOPPY NYUOHH bK HOPM

YK-11.3. BnageTb HaBbKa MU paboTbIC
3aKOHOAaTeIbHbIMU U ApYT UMU
HOPMATUBHBIMU IIPAaBOBbIMM aKTa MU

3Hanb: 3akoHodane/bHLE U Opy2uMi
HOPMI NMUBHbIMU NPABO8 bIMU AK NTMU 8
c depe ciy He6HOI desi mesIbHOC U
Yme mb: pabonunb ¢ HopmMa MUBHO-
npasosoli 6a301i 8 ¢ depe cyie 6HOU
dest nestbHOC MU

Rnade nb: HagbKaMu npumeHeHust
aH NMUKOPPYNYUOHHbK HOPM 8
npo geccuoHabHoll destnesibHOC MU U
noscedHesHOU H3HU
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[TK-1. BrnaseeT HaBbKa MU
paspaboTKU Y BHeipe Huisl
JIOKaJIbHbK HOPMATHBHBK
aKTOB IO JIOKY Me HTALIMOHHO My
obecTeyeHH 0 yIIpaBJIeHVA B
OpraH¥BaLMAX Pas/IMdHbK
OpraHBaLMOHHO- IPAaBOB bK
¢dopM U PopM COGCTBEHHOCTH,
rocyZIApCTBEHHbK OpraHax U
OpraHax MeCTHOTO
caMoyTIpaBJie HAst

[IK-1.1. TlpuMeHseT 3HAHKA CTPYKTYPbI
rOCYJAPCTBEHHBbK OpPraHOB, OpraHOB
MeCTHOT' O ca MOy IpaBJIe HUs,
opraHvBalyi pa3JIMdHbK GopM
COOGCTBEHHOCTH, HOPMATHBHBIX U
NpaBOBBK AKTOB B C depe

JIOKY Me HTAaLIMOHHOT 0 06ecTeyeHys
yTpaBJieHHs]; BUJOBOTO COCTaB
JIOKaJIbHbX HOPMATHUBHBK aKTOB IO
JIOKY Me HTAIIMOHHO My 006eCTeyeHH 10
yHpaBJieHHs] IPU pa3paboTKe JIOKaIbHbK
HOPMATHBHBK aKTOB

3Hanb: cnpyknypy 2ocydapciBeHHbK
0p2aHo8, 0p2aHo8 Mec MHO20
camynpasieHus, opzaHu3ayull pazAu4Hbx
¢op M cobc mBeHHOC MY, HOP.MA MUBHO-
npagosve ak bl 8 ¢ depe

JOKy MeH NMIYUOHHO20 0becne4yeHus
ynpas/ieHusi

Yme nb: aHaauzuposanb npagogbe aK bl 8
¢ depe JOKy MeH NMTIYUOHHO20 0becneveHust
ynpas/ieHusl U 8bR8/s1Mb 8UA08OT COC Nu8
005130 MB/IbHbK JIOKA/TbHbK HOPMI ITUSH bK
aknoe

Bnade nb: HagbKamu npumeHeHusl

06 upzocydapc mgeHHbK HOpPM 8 C fepe
JOKy MeH NMIYUOHHO20 0becne4yeHust
ynpas/ieHusl npu pazpabdo nke J0KA/IbHbK
HOpMI MUBHBbK AKND8

[TK-1.2. Pa3paGaTbBaeT Ha OCHOBe
JIleHCTBY IOLIMX MPAaBOBbK aKTOB
JIOKaJIbLHbE HOPMATUBHBE aKThI [0
JIOKy Me HTAIIMOHHO My 00eCTieyeHH 10
yTpaBJieHUs

3Hanb: npasuaa pazpabo NKu JA0KATbHbK
HOpMINMUBHBbK GKNDE, UX CNPYKNypy U
codep HaHue
Yme nb: pazpaba mbBanb J0KAMbHLE
HOpMINUBHBLE AK NI 8 C ¢fepe
JOKy MeHMIYUOHHO20 0becneveHust
ynpas/ieHusl 8 coo nBe Nt NBuU ¢
delic nsy rou.Mu NPago8 MU aK m

RBnade nb: Hag bkamu nodz2o noeKu
npoek D8 JIOKA/IbHbK HOPMINMUBH bK
aKNDe, UX C02/10C08AHUS Uy MBep HOeHusl

[TK-1.3. BHeapseT u akryaausupyeT
JIOKaJIbHbE HOPMATUBHBK AKThI 110
JIOKY Me HTAaLIMOHHOMy 00ecIie4eHH 10
yTpaBJieHrs B FoCyZapCTBEHHbIX
OpraHax, OpraHax MeCTHOrO
caMOyTpaBJ/IeHHUA YU OpraHvBaLMAX
pa3/IMYHBK OpraHM3alMOHHO- IPAaBOB bK
¢dopM 1 ¢opM cOGCTBEHHOCTH

3Hamb: nopsidok esedeHus1 8 delic nBue
JIOKA/IbHbK HOPMIMUBHbK AKITD8 N0
JOKy MeH NMIYUOHHO MY 0becneyeHU 10
ynpas/ieHus1 8 20Cy0apc MBeHHbKX Op2aHaX,
0p2aHax Mec MHO20 CaMynpae/ieHust U
0p2 QHU3AYUSIX PA3/IUMHBbK OpP2AHU3AYUOHHO-
npasosvk qopMu gopmcobCnBEeHHOC MU
Yme nb: eHedpsinb JlokabHbE
HOpMI MUBHBE (K ITbl

Bnade nb: Hasbvkamu hepepabo nku u
aK ny aau3ayuu J0KabHbK HOPMI MUBHbK
aknoe

[IK-2. CnocoGeH opraHMB0BaTh
U OCy UBCTBJIATD

JIOKy Me HTaLIMOHHOE
obecrieyeHHe ynpaBJieHUs B
OpraHvBaLUAX pa3/IMYHbK
OpraHyBaLMOHHO- IPABOB bK
¢dopM 1 ¢opM COGCTBEHHOCTH,
rocyJlapCTBEHHBK OpraHax U
OpraHax MeCTHOTO
caMOyTIpaBJle HAA

[TK-2.1. IlpuMeHseT TeopeTHYECKUE
3HaHWA B c fepe JIOKY Me HTALIMOHHOT O
obecriedyeHys yIpaBJ/ieHUs B
NpaKTHU4eCKOH JieATeTlbHOCTH

3Hanb: meope nuyeckue 0CHO8 bl
JOKy MeH NMIYUOHHO20 0becnevyeHust
ynpas/ieHusi

Yme nb: npumeHsinb neope muueckue
3HAHUSI NPU OpeaHu3 ayuu

JOKy MeHMIYUOHHO20 0becneyeHust
ynpas/ieHus1

Baaoe nb: M nodosozuetl

00Ky MeHMIYUOHHO20 0becneyeHust
yhpas/ieHus1

[IK-2.2. OpraHrByeT [OKyMeHTaLMOHHOE
obecrieyeHye yIpaB/eHVs B
OpraHMBalsIX pa3/IMUHbK
OpraHMBaLMOHHO- MPaBOBbK (GOpM U
$opM COGCTBEHHOCTH, TOCYAAPCTBEHHBK
OpraHax Y opraHax MECTHOIO
caMoynpaBJie HYs

3Hamnmb: 0cobeHHOC MU NOC NMIHOB8KU

JOKy MeH NMIYUOHHO20 0becnevyeHust
ynpas/ieHus1 8 0p2aHU3AYUSIX pa3/AU4HbK
0p2aHU3ayUOHHO- Npagos bk ¢opmu gopm
€06 MBeHHOC N, 20cydapc NBEHHbK
O0p2aHax U opeaHax Mec MHo20
camynpasseHust

Yme mb: opeaHuzosanb

JOKy MeH NMIYUOHHOE 0becneyeHue 8

0p2 QHU3AYUSIX PA3/IUMHbK OpP2aHU3AYUOHHO-
npasosvk gopMu gop.mcobCcnBeHHOC M,
2ocydapc MBeHHbK 0p2dHax U 0peaHax
MeC THO20 Campynpas/ieHusi ynpas/eHust
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Bnade nb: HasbKamu cosep WeHC mBo8aHus
cuc ne mbol aOKy.}VEH nayuoHHO20
obecneveHust ynpaesieHus

[1K-2.3. BemosHsieT paboTy Mo

JIOKY Me HTAIIMOHHO My 006eCTeyeHH 10
yTpaB/ieHIeCKHX IPOLECCOB B
OpraHvBalysAX Pas/IMiHbK
OpraHKBalMOHHO- IPaBOBBK (OPM U
$opM COBCTBEHHOCTH, TOCYJAPCTBEHHBK
opraHax M OpraHax MECTHOTO
caMoyTIpaBJie HUsl

3Hanw: cocnme ¢yHKYUL CYHD
JOKy MeH NMIYUOHHO20 0becheyeHust
ynpaeseHus
Ymenv: ocy upc neasnb pabony no
JOKy MeH NMIYUOHHO MY 0becneyeHU 10
ynpas/ieH4ecKux npoyeccos

Rnade nb: Hagbkamu 00Ky MeHNMUPOBAHUS
ynpas/ieH4ecKux npoyeccos U pao nl
doky »eHMyuell 8 ope aHU3 ayUsIX
PA3/UYHBbK Op2AHU3 AYUOHHO- NPABOB bK
gopmu ¢opM cobc nBeHHOC ML,
2ocydapc nBeHHbX 0p2aHax U 0p2aHax
Mec HO20 CaMoyhpas/ieHust

[IK-3. Cnoco6eH

OCY IIECTBJISITh

JIOKY Me HTaLIMOHHOE
obecrieyeHye JeSITE/IbHOCTH
opraHvBaLui pa3/IMIHbK $opM
COOGCTBEHHOCTH,
rocyZIApCTBEHHbK OPraHOB U
OpraHoB MECTHOT'O
CaMOYTIpaBJIe HUS

[1K-3.1. TlpuMenseT 3HaHuA 0
KJacCMUKALMM ¥ BUIOBOM COCTaBe
Pas/IMYHBK CUCTeM JIOKY MeHTAlLlMH B
npolecce JJOKy MeHTUPOBaHUA
JlesITe/IbHOCTH OpraHvBalui pa3/IMUHbK
$opM COBCTBEHHOCTH, TOCYAAPCTBEHHBK
OpraHOB Y OPraHOB MECTHOT'O
caMOyTpaBJie HUA

3Hanb: kaaccudukayuro u eudosoli coc nue
PA3AUMHBK cuc ne.m JoKy MeHnayuu

Yme nb: npumeHsn nmeope nuueckue
3HAHUs1 npu pabo ne ¢ pa3AuMHbIMU

cuc memamu GOKy MeHmyuu

Brade nb: HaBbKaMu UCNO/Ib308AHUS
Pa3AUMHbK 8UA08 JOKYMEHNDE U CUC NeM
doky mMeHmyuu 011 0becneyeHust

desi Me/IbHOC MU Op2 AHU3 AYUT Pa3/IUMHbK
¢pop .M cobC nBEHHOC MU, 20CYAapc MBEHHbK
0p2aHo8 U 0p2aHo8 MecC MHO20
camoynpas/eHusl

[K-3.2. Ocy upcTBisieT

JIOKY Me HTALIMOHHOE 0becTrieyeHre
JIesITeJIbHOCTH OpraHBalyi pa3JIMiHbK
$OpM COGCTBEHHOCTH, TOCYIAPCTBEHHBK
OpraHax W opraHax MECTHOI'O
caMoynpaBJieHYs

3Hanb: HopMIMUBHbE NMPE60BAHUS K
JOKy MeHMOIYUOHHOM 06ecneyeHu o
desi meIbHOC MU 0p2 AHU3AYUT Pa3IUYHbK
¢op .M cobc nBeHHOC MY, 20CYdapc MBeHHbK
O0p2aHax u opeaHax Mec MHO20
camynpaseHust
Y me nb: npumeHsinb 3HaHUe HOpMI MUBHO-
npasosoli 6a3 bl npu 0Cy WecC MB/AeHUU
00Ky MeH NMIYUOHHO20 06echeyeHust
desi Me/IbHOC MU Op2 AHU3 AYUT Pa3/IUMHbK
¢op .M cob6C MBEHHOC MY, 20CYAapc MBEHHbK
0p2aHax U Op2aHax Mec THO20
camynpasieHust

Bnade mb: HaB8bKaMU 8bRG/EHUS COC NMIBA
JoKy MeHNDE, 0becneyusd ouWux pasAu4Hbe
npoyecc vl

[T1K-3.3. PaboTaeT ¢ pa3/IMiHbIMU
CHCTeMA MM JIOKY Me HTallK

3Hanb: ocobeHHoc nu pabo bl ¢
Pa3AUMHBbIMU CUC TR MA OOKY MEH nayuul
Yme nv: pabonans ¢ pazauvHbIMU
cuc me mamu 0OKy MeHnayuu

Brade mb: Hasbkamu cosep weHc NBOBAHU 0
pabo mvi ¢ JOKy MeH My,
obecne4usd LUUMU pa3IUMHbie NPOYECC bl

[1K-4. BnageeT 3HaHUA MU
COBpe MEHHbK
UHGOPMALIMOHHBK CHCTEM U
HaBbKa MM MPOEKTUPOBAHUA U
BHEJIpeHUSI CUCTEM
3JIEKTPOHHOT O

JIOKY MeHT0060pOTa B
OpraHrBaLuU

[1K-4.1. TlpuMeHseT 3HaHUE

COBpe MEHHBK HMHG}OPMAMOHHbBK
CHCTeM CHCTeM 3JIEKTPOHHOT 0

JIOKY MEHT0000pOTa, NPaBOBbK AKTOB B
c¢epe ynpassieHust uHGopmMaLivelt U
JIOKy MeHTallMe i B IpaKTHYECKOMN
JlesITe/IbHOCTH

3Hanb: cospe MEHHBE UHFOPMAYUOHHbE
CUC ITe Mb| CUC 178 Mbl /18K TPOHHO20

JdoKy MeHDO6GOPO I, NPagogoe
pezy/uposaHue ¢ ¢ep blynpasieHust
UHgopmayueti u doky »eHnyuell

Yme nb: npumeHsinb 3HaHue HOp.MI MUBHO-
npasosoli 6a3 bl 8 ¢ depe ynpas/eHusi

uH opmayuetl u doky »eHnayuell 8

npak nuveckotl desi ne/ibHOC Nu

Bnade nb: HagvbKamu 8bbopa
He06X00UMbK NeXHO102U4eCKUll pe ueHUll
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8 npoyecce ynpasseHusi uHgopmayueli u
doky meH mayuetl

[TK-4.2. TlpuMeHsieT METO/0JIOT K10
OpraHBaLMOHHOT 0 MPOEKTHUPOBAaHUSA MpU
aHaJ/IvBe CHCTeMbl IOKY Me HTaLlHOHHOT' 0
obecreyeHus1 yNpaB/eHUs B OpraHyBalyu

3Hanb: M2 npoo102U4ecKUe OCHO8 bl
noc NpoeHusi ynpas/eH4ecKux cuc mem u
cuc me M 0Ky MeH MTIYUOHHO20 0becne4eHust
ynpas/ieHusi
YMe nb: npureHanb pazauiHve
Me D doJ102u4eckue nodxod bl npu
npoex MUPO8aAHUU CUC e M
JOKy MeHNMIYUOHHO20 0becnevyeHust
ynpas/ieHus1

Brade nb: Hasvbkamu aHauza u
0p2aHU3ayUOHHO20 NPOEK MUPOBAHUS
cuc nme.M 00Ky MeH NMIYUOHHO20 0becheyeHust
ynpas/ieHusi

[1K-4.3. Y4yacTByeT B IPOEKTUPOBAHUU U
BHeJJpeHUU CHUCTe M 3JIEKTPOHHOT O
JIOKy MEHTOO60POTa B OpraHrBalyiu

3Hanb: npasuaa u Me npA0102U4eCKUe
nodxod bl K NPOeK MIPOBAHU 0 CUC e M
/1K NPOHHO20 00Ky MeHNDO6GOPO N
Yme nb: eHedpsinb cuc me Mol
3/IEK NPOHHO20 00Ky MeHNDO6GOPO N

Rnade nb: HagbkaMu 8 bAB/EHUS] HAUbos1ee
onnNUMIATbHLK NOKA3a Ne/eli Heo6X00uMbK
0151 NPoeK NUPOBAHUS U HAC NPOLIKU
CUC 18 M 3./1IEK ITPOHHO20
JoKy MeHNMD06OPO N

[IK-5. Cnoco6eH opraHmBoBaTh
OTlepaTHBHOE Y apXHUBHOE
XpaHeHHe JIOKY MEHTOB B
OpraHMBaLMAX pa3JIMYHbK
$opM COBCTBEHHOCTH,
rocyJApCTBEHHBK OpraHax M
OpraHax MeCTHOTO
caMoyTIpaBJie HYsI

[TK-5.1. Vcnosb3yeT TeopeTHIECKHUE,
MPAaBOBBE W METOJIUYECKVE OCHOB bl
ONEPaTHUBHOTO U apXUBHOT O XpaHEHUs
JIOKY MEHTOB B OpraHMBalMsAX Pa3/IMUHbK
$OpM COGCTBEHHOCTH, TOCYIAPCTBEHHbK
OpraHax W OpraHax MECTHOI'O
caMoynpaBJ/ieHVs] B MPaKTUIECKOH
JIesITe/IbHOCTH

3Hanb: neope nuveckue, NpagosvE U
Me "o duyecKkue 0CHO8bl ONepantueHozo0 U
apxuBHO20 XpaHeHUsl 00Ky MeHITDB 8
Op2aHU3ayUsIX pa3UMHbK opM

€06C MBeHHOC N, 20cydapc NBeHHbK
0p2aHax U op2aHax Mec MHO20
camynpassieHusl 8 Npak miyeckoti

desi nesibHOC N

Yme nb: npumeHsnb 3HaHUe meopuu
apxusHozo des1a 8 Npak nu4eckoll

dest ne/ibHOC

Bnade nb: Hag bKaMu npumeHeHusl
npasos bk HOPM 8 C (fepe apxusHozo dea
npu ocy ugc nB/ieHUU 0hepanueHozo U
apxuBHO20 XpaHeHUsl JOKY MeHITDB 8
Op2aHU3aYUsIX pa3UMHbK fOpM

€06C MBeHHOC N, 20cydapc NBEeHHbK
O0p2aHax u opeaHax Mec MHo20
camynpassieHusl 8 Npak miveckoti

dest e/ ibHOC

[TK-5.2. OpraHusyeT onepaTHUBHOE U
apxXVBHOE XpaHeHHe JIOKy MEHTOB B
OpraHMBalysX pa3/IMIHbBK (GOpPM
COGCTBEHHOCTH, T'OCY/IAPCTBEHHBK
opraHax M opraHax MECTHOTO
caMoyTpaBJieHUsS

3Hanb: npasuia opzaHu3ayuu
onepanueHo20 U apxusHo20 XpaHeHUs
doKy MeH D8

Yme nb: op2aHu308bBanb onepanugHoe u
apxusHoe XpaHeHue 00Ky MeHNDE 8
0p2aHU3aYUsIX pa3IU4HLK fopMm

€06 MBeHHOC N, 20cydapc NBEHHbK
0p2aHax U opeaHax Mec IMHo20
camoynpasseHust

Bnade nb: Hagvbkamu 06pabonkKu u

nodzo npeKu JoKy MeHNDE 0151 NeKy we20 U
apXUBHO20 XPAHEHUS]

[1K-5.3. BpmoJiHsieT paboThINo
ONepaTHBHOMY W apXUBHOMY XpaHeHH 10
JIOKY MEHTOB B OpraHyBaLUAaX pa3/IMYHbK
$OpPM COGCTBEHHOCTH, TOCYIAPCTBEHHBK
opraHax M OpraHax MECTHOIO
caMoyTIpaBJe HUsl

3Hanb: cocnue ¢yHKYull apxueos u
nodpasdesieHutl N0 00Ky MeH MAYUOHHO MY
06ecneyeHU 10 ynpas/eHusl N0 0p2 aHu3 ayuu
OTePaTHBHOTO M apXUBHOI'O XpaHEeHHs
JIOKy MEHTOB
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Yme nb: 8bnosHA b KOMLIEKC pabo mno
onepanueHoOM U apxXUSHOM XPaHEHU 0
JOKYy MEH D8 8 0p2aHU3AYUSIX PA3IUMHbK
¢op M cobc mBeHHOC MU, 20Cy dapc NMBEeHH bX
0p2aHax U opeaHax Mec IMHo20
camynpas/eHusl

Brade nb: Hasbkamu cosep weHC MBOBAHUS
onepanugHo20 U apXUuBHO20 XPaHEHUS.
JdoKky MeH D8

[IK-6. CrocobeH

OCY UECTBJIITh
OpraHMBaLMOHHOE,

JIOKY MEHTALIUOHHOE U
MHGO P MALIUOHHOE
obecrnevyeHye JIeATeIbHOCTH
PYKOBOAMTEJIA OpraHyBaLy

[IK-6.1. Vcnosb3yeT 3HaHUA MPaBOBbK U
OpraHBalMOHHbK OCHOB YIIPABJIE HUS,
OCHOB JIOKY MEHTHOM JIMHI BUCTHKH,
MPaBWI PYCCKOr' 0 sBbKa, AEJI0BOTO
3THKeTa, COBpe MMHHBK METOJIOB MOWCKA
1 06pabOTKU UHPOPMALIMH IS
obecrnevyeHust Mpo ¢eccHoHALHOM
JlesITeJIbHOCTH

3Hanb: npagogbe U 0peaHu3ayUOHH bE
OCHO8blyNpas/ieHuUs, 0CHOB bl 0OKY MeHITHOU
JIUH28UC MUK, Npasuia pycckozo 53 bKa,
de108011 3 Muke m

Yme nb: npumeHs b cospe MeHHbE

Me D0 bl NOUCKA U 06pabo nku

uH op.mayuu 0151 obecneveHust

npo ¢eccuoHaMHOL dest me/lbHOC MU
Bnade nb: HagbkaMmu obecheveHus:

dest ne/TbHOC MU PyK0BOOU MBS HA OCHO8E
3HAHULl NPABO8 bK U Op2 AHU3AYUOHHbK
OCHOB yNpas/ieHus, 0CHO8 0Ky MeHITHOU
JIUH2BUC MUK, Npasu/ pyccKozo 53 bKa,
0e/108020 3 NMUKe N, COBPEeMEHH bK

Me "pdos noucka u 06pabo nKu

uH gopmayuu

[IK-6.2. OcyuectBisieT c6op, 06paboTKy
Y aHa/B MHQOpMALIMY, COCTaBJIIET U
peJAKTHPYeT TEKCT bl CJIy %€ OHbIK

JIOKY MEHTOB C KCII0JIb30BaHHEM
COBpEeMEHHOT' 0 IPOI pa MMHOT' 0
obecrieyeHus1 U 0(UCHOM OPrTeXHUKHU

3Hanw: npasuaa coc nueseHusl U
pedak nuUpos8aHusi MeKC ND8 C/y HeOHbK
JdoKy MeH D8
Yme nb: cobupans, obpabanmbBanb u
aHa3uposanb UHgopmMayu o, co30asant
¢opmy ee npedc nmeseHust

Rnade nb: Hasbvkamu pabo nbi ¢ o gucHoU
0pe NeXHUKOU U HABbKAMU UCNO/b308AHUS
c0B8pe MEHHO20 NPo2pPaMMHO20 0becheyeHusl
npu ocy ugc ngaeHuU paéo mbl ¢
uHopmayueti u nodzo noeke Cy e 6HbK
JdoKy MeH D8

[1K-6.3. Y4acTByeT B IpoBeieHUU
KOH(QEPEHTHBK MePOTNPHUATHH,

JIOKY MEHTHPYET JesITeIbHOCTD

KOJUIET Ma/IbHBK OPraHOB, OpraHMByeT
Ipye M TOCeTHTeNIeH, IWaHUpyeT pabodee
Bpe M1 PyKOBOJAUTEJIS, MCTIOJIb3YeT

COBpe MeHHOE MPOrpa MMHOE
obecriedeHrie 1 0yCHY 10 OPr TEXHUKY
JUTS TIO/IT OTOBKH CJIy > OHBK

JIOKY MEHTOB

3Ha nb: nopsidok nposedeHusi
KOH (lepeHITHbK Meponpusi MUl
HOp.Ma NMUBHY 10 6a3Y 8 C fepe obecneyeHust
Ko/Vie2ua/bHoll 0est ne/lbHOC U
Yme nb: opzaHuzoeanb nposedeHue
KOH{fepeH MHbK Meponpusi mit
JoKy MeHMUpo8a b 0esi MeIbHOC b
KO/11e2UA/IbHBK 0p2adHO8, UCNO/Mb308d ITb
cospe MeHHOe npozpammHoe obecneveHue U
0 UCHY 10 Op2 MeXHUKY

Rnade mb: HagvbkaMu opeaHuzayuu npuemi
noce nuneset], WIAHUpOBaHus pabouee
8peMeHU pyKkosodu est

[TK-7. Cnoco6eH

OCY IBCTBJISITh

JIOKY Me HTalIMOHHOE
obecreyeHre JeATeIbHOCTH T10
10160y, OlIEHKE, Pa3BUTHIO U
opraHiBal{y Tpy/ja MepcoHasa

[IK-7.1. TlpuMeHseT NpaBOBbE U
TeopeTHYeCKYe 3HAHUS TIPU

JIOKY ME HTPDOBAHHUH TPYJIOB bIX
OTHO IIE HUH, JIOKY MEHTHPOBAaHUU
NPOX 0 Kie HYSI FOCYAAPCTBEHHOH U
My HUIUNAJIbLHOU CJy X0 b] paboTe ¢
NepCcoHAbHBIMUA JAHHBIMU U
KOHOU/Ie HIMaIbHOH MHQOpMATIME A

3Hanb: npagogbe HopMbl 8 ciepe
ynpas/ieHus1 NepcoHaI0M U Kadpoeozo
desionpouzeodc nea

Yme nb: npumeHsinb neope muveckue u
npagosbe 3HaHuUs1 npu JOKy MeH MUPOBAHUU
npy008bk 0NMHO UBHULL U C/YH@ 6HOU

desi nesibHOC nu

Bnade mb: HagvbKamu pabo nmwl ¢
nepcoHaMbHbIMU OaHHbIMU U

KOH gudeHyuaHOU uH gopmayuet
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[IK-7.2. CocTaB/fleT KaZpOBYIO

JIOKy MEHTALMlQ paboTaeT ¢
JIOKy Me HTallpe ¥ 1o JINYHOMy COCTaBYy B
roCyJApCTBEHHbK OpraHax, opraHax
MeCTHOT' O caMOyIpaB/IeHUA U
OpraHMBaLMAX Pas/IMYHbK (OpM
COOGCTBEHHOCTH U OpraHM3alMOHHO-
MpaBOBbK ¢opM

3Hanb: npasuaa coc nesieHusl Kaposoli
doKy MeHMyuu U pabo nbl ¢ GOKy MeH numu
no UYHOMY COC N8y
Yme nb: dokymeHnuposanb npydos e
0 ITHO UBHUSA U C/Iy M€ 6HY 10 0est e/ TbHOC b
8 20Cy0apc NBeHHbK OP2aHax, Op2aHax
MeC MHO20 CamoynpasaeHust U
OpeaHU3ayusiX pa3/u4HbK opm
€o6c MBEHHOC MU U 0p2 aHU3 AYUOHHO-
npasosvr ¢opm

Bnade mb: Hasvkamu pabo imbl ¢
doKy MeH MU NO JUYHOMY COC NTIBY 8
20cydapc NBeHHbK O0p2aHax, OpeaHax
MeC MHO20 CamoynpasaeHust U
0p2aHU3aYUsIX Pa3AUHHLK fopM
cobc MBeHHOC MU U 0p2 aHU3 AYUOHHO-
npasosvk qopm

[IK-7.3. Vcnosb3yeT MHPOPMALMOHHBE
CHCTEMBI JIS1 JIOKY Me HTUDOBAaHHA
TPYZOBbK OTHO LIEHUH U CJIye OHOM
JIeTTeJIbHOCTH, paboThIC KaZPOBOM
JIOKYy Me HTallUe !

3Hanb: nopadok ¢yHKYUOHUPOBAHUS
UH 0P MAYUOHHbK CUC "M 8 NPy 00801
c depe
Yme nb: npureHsnb uHgopMAyUOHHbE
cuc ne.Mbl npu pabo ne ¢ kKadposoii
doky meHmayuet
Bnade nb: HagbKamu cosep weHc NBOBAHUS
pa6o mvi Kadpos bk nodpasdesieHull Ha
0CHO8e NpUMEHEHUSs CO8pe MeHHbK
UH 0P MAYUOHHbK NeXHO/102Ull

[TK-8. CnocobGeH opraHM30BaTh
Y JIOKY Me HTUPOBAaThb
JeTeJIbHOCTb KOJLIET Ma/IbHbIX
OpraHOB yIIpaBJIeHHs
XO03SIMCTBEHHbK 00 IIECTB

[TK-8.1. IlpuMeHsieT HA MpPaKTHKe 3HAHUSA
COCTaBa Y MpaBWI NOJAT OTOBKU

JIOKY MEHTOB KOJUIET MaJIbHbK OpraHOB
ynpaBJieHUs] B OpraHM3alUsX pa3/IMdHbK
$opM cOGCTBEHHOCTHU

3Hanb: HopMI MUBHO- NPABO8yHo 6a3y

¢V HKYUOHUPOBAHUSI KO/L1IE2UA/TLHbK
0peaHo8 X03slic NBeHHbK 06 Wec nB, CoC Nue
U npasuia nodzo nDeku oKy MeHND8
KO/11e2UA/IbHbK 0p2aHO8 ynpas/eHusl 8
OpeaHU3aYUsIX pa3/UYHbK opM

C06C NBEeHHOC N

Yme nb: npureHsnb neope nuveckue
3HAHUS 8 061aC MU ¢ HKYUOHUPOBAHUS
KOIe2UA/IbHBK 0PeaHO8 8 NPaK MUYecKoll
dest ne/ibHOC

Brade nb: HasbKaMu nodz2o noeKu

JOKy MEHND8 KO/1Ie2UA/IbHBbK 0p2aHO8

[1K-8.2. OpraHmByeT JeqTe/IbHOCTh
KOJUIEr Ma/IbHbKX OPraHOB YIIPaBJIeHU B
OpraHMBalMsAX pa3/IMUHbK (OpM
COOGCTBEHHOCTH U OCY UBCTBJIAET ee
JIOKY Me HTUDOBaHHe

3Hanb: npaguaa opeaHuzayuu
dest ne/IbHOC MU KOVIe2UA/IbHbIX 0p2aHO8
ynpas/ieHus1 8 0p2aHU3AYUSIX pa3AU4HbK
¢pop.m cobc nBeHHOC N
Yme nb: opeanuzosanb nposedeHue
3acedaHust Koe2UuaIbHO20 0p2aHa

Bnade nb: Hagbkamu 00Ky MeHNUPOBAHUS
dest ne/TbHOC MU KOVIe2UA/TbHbIX 0p2aHO8

[1K-8.3. YyacTByeT B poBeieHUU
3aceJ]AHUN KOJUIEr MaJIbHbK OPTaHOB
yTpaB/ieHHA B OpraHyBaLAX pa3/IMdHbK
$opM cOGCTBEHHOCTH

3Hanb: nopsidok nposedeHus 3acedaHuli
KO/11e2UA/IbHbK 0p2aHO8 yNnpas/eHusl 8
Op2aHU3aYUSIX pa3UMHbK fopM
co6c MBeHHOC nu
Yme nb: uHgopmiposans yuac miukos
3acedaHust 0 pezaameHNe NpoeeoeHus
3acedaHus Koe2UaIbHO20 Op2aHa
Bnade nb: Hasvbkamu obpabonku
UHopmMayuu u 0OKy MeH nayuy,
co3dasae Ml 8 X00e npogedeHuUs
3acedaHuli Ko/ie2Ud/IbHbK 0p2aHO8

[TK-9. Cnoco6eH

OCY IIECTBJIITh PerJia Me HTAL1I0
MPOLIECCOB TI0/pa3/ie/ie HUH
opraHvBalliM U pa3pabaTbBaThb

[IK-9.1. TlpuMeHseT Teopr1o
MPOLIECCHOT O YTIPaBJIeHUs, METOAMKY
NPOeKTHUPOBaHKs MPOLIECCOB U CUCTEM
yHpaBJieHUs JOKYy MEHTAMy, TIpaBWIA

3Hanb: Meopuio NpoyeccHo20 ynpas/ieHus,
Me MDOUKY NpoeK MUPOBAHUSI NPOYeccos U
CUC e M ynpas/aeHusi 00Ky MeHma Mu

Y.me nb: npumeHsinb neope nmuyeckue u
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aJMVUHUCTPATUBHBE pa3paboTKH perJia MEHTOB IPOLIECCOB B Me "D dos102uMecKue 3HaHUs npu
perJiaMeHT bl B NpPaKTHYECKOM JesaTelbHOCTH NpoeK NMUPO8aHUU CUC ITe M ynpas/aeHust
rocyJJapCTBEHHBK U doky MeH MU 8 NPaK MuU4eckoll

My HULIMIAJIbHBK OpraHax Oesi ne/ibHOC MU

Bnade mb: HagbkaMu pazpabonku
pez2AaMeHND8 Npoyeccos

[TK-9.2. TlpoekTupyeT npouecc bl U 3Hamb: npasuia pazpabo NKu JOKA/TbHbK
CHUCTe Mbl yTIpaBJIEHUS JIOKY MeHTa MY, HOpMINMUBHBK AKND8 8 20Cy0apc NBEHH bK
pa3pabaTbBaeT JIOKAJIbHBE HOPMATUBHBE | Op2aHAX, Op2aHax Mec ITHO20

aKT bl B TOCYJAPCTBEHHBK OpraHax, camoynpas/ieHusl U opeaHu3 ayusix

OpraHax MECTHOT'O CAMOYTIPaBJIEHUS U Pa3AUYHBK P M CO6C MBEHHOC MU
OpraHBalVsX Pa3JUMiHbK GopM Yme nb: npumeHsms neope nuyeckue
COBCTBEHHOCTH 3HAHUS hpu pa3pabo nKe JIOKATbHbK

HOPMI NMUBHbK AKNDE
BRaade nb: HagbKaMUu NpoeK MUpOo8aHuUsl
npoyeccos u cuc Ime .M ynpas/eHust

doKy mMeH nmumu
[IK-9.3. OueHuBaeT 3 GeKTUBHOCTh 3Hanb: menDOUKy oyeHKu
yTpaBJieHIeCKHX MPOLECCOB U CUCTEM 3 ek nusHOC MU ynpas/eH4ecKux
yTpaBJieHrs JIOKy MEHTaMH U UX npoyeccos U cuc ne.mynpas/eHusi
COBep IIE HCTBOBaHUA doky »eH oMU

Yme nb: onpedessinb kKomiekc »Mep no
C08ep Ue HC MBOBAHU 10 yNPABACHYECKUX
npoyeccos u cuc e MynpasieHusl
doky MeH M mu

RBnade nb: HABbKaMuU CO8ep WeHC NMBO8AHUS
Yynpas/ieH4YeCcKUx npoyeccos U cuc nmem
ynpas/ieHus1 00Ky MeH MU C NpUMeHeHUe M
co8pe MeHHbK UH 0P MIYUOHHbK
nmexHos02ull

1.6. MecTo mpakTUKH B CTPYKTYpe 00pa3oBaTEIbHON MIPOTrPaMMBI

O3HakoMUTENIbHAS TPAKTHKA OTHOCUTCS K 00s13aTeNbHOM yacTu 010ka b2
(«ITpakTuku») yaeOHOTO TIaHa.

JI1st MpOXOKICHHS TIPAKTUKKA HEOOXOIMMBI 3HAHUS, YMCHHSI U BIQICHHS,
chOpMHpPOBAHHBIE B  XOJI€  HM3yYCHHUS CIENYIOMUX  JAUCIUIUINH:
«JlokymeHTOBEICHHEY, «CnenuanpHble CUCTEMBI JTOKYMEHTAITUN,
«Opranu3zaiys 1 TEXHOJOTUS JOKYMEHTAITMOHHOTO 00ECTICUCHHSI YITPABICHUS.

B pesynbTaTe mpoxoxkaeHust mpakTUKu (GOPMUPYIOTCS 3HAHUS, YMCHHUSI U
BIAJCHUS, HEOOXOAUMBIC JUISI HW3YYEHUS CICAYIONUX JUCIHUIUIMH U
MPOXOXKJEHUA  TpakTUK: «MeroaWka  ympaBiIeHUS  JOKYMEHTaMH B
opranu3anusx», «HGOpMaIIMOHHBIE TEXHOJOTMM B JOKYMECHTAITMOHHOM

oOecrieueHuu ynpasiieHUus», «I[poekTHas MpaKTHKa.

1.7.06beM npakTUKu
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O3HaKOMUTENbHAS MpPAaKTHKa MpoxXoauT B 4 cemectpe. OOwmWas TPyAOEMKOCTh

IMPAaKTHUKH COCTABJISACT 3 3a4eTHBIC CAHMHUIIBI, 114 gacos. ,Z[J'II/ITCJ'II)HOCTI) IMPAaKTHUKH

— 2 KaJIeHapHbIE HEJEIH.

2. Colepotcanue npaKkmuxu

JAOKYMCHTOB IPESANPUATHSA

Ne | HammeHoBaHMe pa3jea Conep:kanue u BHAbI padoT?
1. O3HaKOMHTENbHAS JIEKIHS Omnpenenenue neneil W 3a1ad NPaKTHKH, UCTOYHUKOB M JIUTEPATYPHI,
HEOOXOANMBIX AJISI CAMOCTOSATEILHOM PaOOThI U MOJTOTOBKH OTHETA.
2 WHerpykraxx  mo  TexHuke | O3HaKOMJIEHHE CTYICHTOB C IPaBWIAMH BHYTPEHHETO DacIOpsAKa,
6e30macHOCTH JOIyCKa B TIOMEIIEHHS CITyKO, MOXKapHOH 0€30MacHOCTH M APYTUMH
peraMeHTHPYIOIIMMH ~ paboTy  COTPYAHHUKOB MHCTPYKLMAMU
1 TIOJIOKEHUSIMH.
3. Wzyuenue UCTOPHH, PykoBoguTens MpakTUKU OT OPraHU3allUUd MOXKET NPOBECTH
COBpPEMEHHBIX 3ajia4, (QYHKIHMHA | BCTYNUTEIBHOE 3aHATHE CO CTYICHTaMH, LEIbI0 KOTOPOTO SBISETCS
U CTPYKTYPHI yUPEXKACHUS,; O3HAKOMJIEHHE MPAKTUKAHTOB C HUCTOpHUEH, COBPEMEHHBIMHU 3a/layaMH,
HalNpaBJICHUSIMHU JISSITENHHOCTH U OCOOCHHOCTSIMH JOKYMEHTHPOBAHHMS
YIPaBICHUYECKOW JEATEIbHOCTU yupexnaeHus. Ecou B apxuse
4. W3yyeHne oOpraHu3allMOHHBIX | OPraHM3allMd MMEETCsl UCTOpHYecKas crpaBka o (oHmooOpasoBaTtele,

OHa M3y4aeTCs CTyICHTAMHU.
Jlamee CTYICHT MPHUCTYNMAeT K W3YUYCHHUIO OPTaHU3AIMOHHO-
MPABOBBIX JOKYMEHTOB, PETIAMEHTHUPYIOIIUX FOPUAHYCCKHNA CTaTyC
YUpEeKICHNUS, ero OpTraHU3aIIOHHO-TIPABOBYIO ¢bopmy,
OPTaHU3AIMOHHYIO CTPYKTYPY W HAIIPAaBIICHUS JEeSITEIHHOCTH.

K Takum moxymMeHTaM OTHOCSTCS

e VYcrTaB (I0J0KEHNE) OpTaHU3aIIH;

o TloyioKeHHs O CTPYKTYPHBIX HOAPA3ICICHUSIX;

e JIOMKHOCTHBIE HHCTPYKILMU COTPYIHUKOBS;

e [llTaTHOE pacnucaHue.

I[lo wuroraM W3y4eHUS  CTYACHTHI
WHPOPMAIIUIO IO CIEAYIOIIAM BOIIPOCAM:

e 1aTa CO3JaHUs OpraHM3AINH;
Ha3BaHUC OPTaHU3AIUH;

[IeJTb CO3MIAHMSI U (PYHKIIUU OpTaHH3aIINY;
OpraHU3AIMOHHO-TIPaBOBas (hopMa OpraHU3aINH;
OpraHu3aI[MOHHAs CTPYKTYpPa U MOPSIOK yIIPaBIICHHS,
COCTaB OPraHU3alMOHHBIX TOKYMEHTOB OpPTraHH3AIHH;
CTCNICHh OTPAKEHHS B OPraHM3AIMOHHBIX JOKYMEHTaX
TpeOOBaHMI K JOKYMEHTHPOBAaHHUIO YyIPaBICHUYECKOU
JeSITeBHOCTH (TTOPSIOK M3AaHus, TIOIUCAHS, XPAHCHUS);

B pe3ynbraTte CTYACHTHI TpaUueCKH BRIYEPUUBAIOT CTPYKTYPY
OpTaHU3aIHH.

Bce coOpaHHBIC JaHHBIE CTYACHTHI MOTYT O(QOPMIISTH B BHUJIEC
MHEBHHUKOBBIX 3aIlMCed, TJe OTMEYAIT JaTy 3aliCH, HWCTOYHHUK,
KOTOPBIM OHHU TOJB30BAIHCh. JTH BBITUCKH W3 OPraHH3aIllHOHHBIX
JOKYMECHTOB CTYJCHTHI TPEACTABISIFOT PYKOBOIHUTENIO MPAKTUKHA OT
opranm3anuu, B Oecele € KOTOPBHIM OOCYXTAIOT CHEIUPUISCKHUE
0COOEHHOCTH CTPYKTYPHI U PYKOBOJICTBA OpTaHH3AIHEH.

CoOpaHHbIE CBEICHUS CTYACHT 3aTeM Oo(QOpMIIIET B KadecTBE
[IEPBO¥ IIABBI OTYETA MO MPAKTHKE.

JIOJDKHBI  coOpath

SCTyneHT BHUMATENbHO u3y4aeT [lonoxeHue o CTpyKTypHOM MOAPA3ACICHUN U JOKHOCTHBIE
MHCTPYKIMHU TOTO MOJAPa3/esieHus, B KOTOPOM OH MPOXOJUT MPAKTUKY.
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5. Nzyuenue HOPMAaTHUBHO-
METOIMYECKIX JTOKYMEHTOB IO
JAOY u cucreM DOKyMEHTAIHA

OpTaHU3aIH,

6. N3yuenue 0COOCHHOCTEH
opOpMIICHHS  YIIPABICHUCCKUX
JIOKYMCHTOB

7. AHanmu3 OJIaHKOB TOKYMEHTOB
YIpEeKICHUS

B TedeHune 3TOro BpeMeHM CTYICHTHI BHUMATEIBHO H3Y4aioOT
HOPMAaTHBHO-METOJHIECKHE JOKYMEHTEI YUpeXKICHUS,
pETIaMEHTHPYIOIIME  TPaBWiIa  COCTaBICHHS H  OGOPMICHUS
JOKyMEHTOB, €CIIM TaKWe B OpPraHU3alMM HMEIOTCA. B dmcie 3tmx
JOKYMEHTOB MOTYT OBITh MHCTPYKIWH II0 JICJIONIPOU3BOACTBY (WM IO
pabore ¢ JOKyMeHTaMu), mpaBuia OQGOPMIICHUS JOKYMEHTOB,
periJaMeHTsl, CTaHIApThl OpraHM3alluy, NMPHUKa3bl (PAacIOpsKEHUs) o
MOpSAKE CO3JJAHUS U COTJIACOBAHUS OT/ENIbHBIX BHJIOB TOKYMEHTOB U TaK
Janee.

CryneHTaM HEOOXOIMMO O3HAKOMHUTBCS C  CHUCTEMaMH
JIOKYMEHTAIIH, HCIOJIb3YEMBIMH B OpPTaHU3allMM, BBIIBUTH OCHOBHBIE
BUABI M PAa3HOBUAHOCTH  JOKYMEHTOB, IIPUMEHSEMBIX  JUIS
JOKyMEHTUPOBAHUS  JIESATEIBHOCTH OpraHW3allid B  LEJIOM W
CTPYKTYPHOTO TOZPA3EICHNUS, B KOTOPOM pabOTaeT MPAKTHUKAHT.

CocraB TOKYMEHTOB CHCTEM JOKYMEHTALNH, HCIIOJIB3yEMBIX B
JEATEIPHOCTH OPraHW3allMd, MOXET BKIIOYATh YHH(DHUIMPOBaHHBIC
(dopmsal 1 Gopmbl, pa3spaboTaHHBIE COTPYTHUKAMH OPTaHH3ALIIH.

IIpoBoputcs JIeTaJIbHBIN aHanu3 OPraHU3alUOHHO-
pacnopsaUTENbHON JOKYMEHTALUNU II0 CIIEAYOLIMM IpyIIam:
® OpraHM3allMOHHBIE  JOKYMEHTbl, = IIDUMEHSAEMBIE B

yHpaBlIeHUYECKON AESITebHOCTH;

® pacmopsAIuTeNIbHbIE JOKYMEHTBI, COCTaB JOJDKHOCTHBIX
JWI, WMEIOIUX TPaBO W3JaHUSI PaCHOPSIAUTCIBHBIX
JIOKYMCHTOB;

e  BHIB HHPOPMAITMOHHO-CIIPABOYHBIX JOKYMEHTOB,

® VYETHBIC JOKYMCHTHL.

CrymeHTaM  HEOOXOIMMO  HM3YYHUTh  WHCTPYKIHIO IO
JIETTOTIPON3BOICTBY OPTaHHW3AalMd M BBIABUTH, COONIOMAIOTCS JIH €€
TpeOOBaHUS COTPYAHUKAMH OopraHuzanuu. Eciu Takoil WHCTPpYKLIMU B
OpraHm3ali HeT, TO CTYACHTHl aHAIM3UPYIOT OpPraHU3aAIMOHHO-
pacTopsIUTEIbHBIC JOKYMCHTHI Ha MPEAMET COOJIOACHUS TPeOOBaHUN
I'OCT P 7.0.97-2016 (u3yuaercsi odopMiIeHHE NOKYMEHTOB, TO €CTh
HAJIMYUE BCeX HEOOXOJUMBIX PEKBU3UTOB IOKYMEHTOB).

Hanpumep, CTyaeHT BBIABISIET HAIWYHE  CIICAYOLINX
PEKBU3UTOB: 3aroJioBKa, HAaWMCHOBaHWS BHIa JOKYMEHTa, MaThl,
PETHUCTPAIIOHHOTO HHJCKCA, OTMETOK Ha JOKYMEHTE, a TaKkKe:

® TPaBHIHHOCTPH APECOBAHMS,

® TMOpPSANOK BHYTPEHHETO W  BHEITHETO  COTJACOBaHUSA

JIOKYMCHTOB;

® [OJAMHUCAHUS;

®  YTBEePIKICHHS.

BhISBIISAIOTCS BUIBI JOKYMEHTOB, HA KOTOPhIC B OpraHU3alldu
CTaBUTCS MEYaTh.

HeobOxomuMo  Takke  BBISBHTh, HCIOJB3YHOTCA JIH B
OpraHu3ali OJIAHKA JOKYMEHTOB, €CIIM HCIIOJNB3YIOTCS, TO KakKue
(oOmuit O6maHK, OJaHK MECHEMa, OIAHK KOHKPETHOT'O BHIA JOKYMEHTA,
OJaHK JTOJDKHOCTHOTO JMIA ¥ T.J.). OOpa3mbl OJIaHKOB JKEIaTelbHO
MIPUJIOKHUTE K OTYETY IO MPAKTUKE.

I[MomuMo Hamm4ust ONAHKOB B JHEBHHUKE MPAKTUKH CTYACHTHI
(DUKCUPYIOT COCTaB IMPUMCHSEMBIX JTOKYMEHTOB, OTMEUAIOT Hamboliee
pacmpoCTpaHeHHbIE B MPAKTUKE PA0OTBI  yUPEKACHHS  BHIBI
OpTraHu3aIMOHHO-PACTIOPSANTEIHHBIX JOKYMEHTOB, a TAKXKE OTMEYAIOT,
rae 3auKCHpOBaHBl TPeOOBaHWA K COCTaBICHHI0 W O(OPMIICHUIO
JIOKyMEHTOB OpTaHHU3AIINH.

HeobxonmuMo Takke H3y4WTh TEXHUYECKYH) OCHAIIEHHOCTH
MPOIIECCOB JOKYMEHTHUPOBAHUS, 2 UMEHHO: ONPEACIUTh TEXHUIECKUE
MPOTpaMMHEIC  CPEACTBA,  HUCIOJB3YeMBIC  COTPYAHUKAMHU IS
M3TOTOBJICHUS JOKYMCHTOB, CTCIIEHb OCHAICHHOCTH DPAa0OYMX MECT
COTPYAHUKOB KOMITBIOTEPAMH, OPTTEXHUKOW U CPEICTBAMHU CBSI3H.

3.1. ®opMbI OTYETHOCTH
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B nucemenHoM ortuere H€O6XO,HI/IMO OTpasuTb, Kakas
mporpamMmMa UCIIOJIBb3YETCA B OpraHu3alny JId CO3JaHna JOKYMCHTOB, €€
JOCTOMHCTBA U HEOAOCTATKH.

ITogroroBka oTuéTa

@opMOH OTYETHOCTH IO pE3yNbTaTaM IPAKTUKH SIBISETCS
OTYET, XapaKTepPHCTHKA OPTaHU3aINH1, IPpaQyK IPOX0XKICHNUS MIPAKTHKH.
Otuer mmeer TuTynbHBIN JucT (IIpunoxenne 3), oriaBneHwHe,
BBEIICHHE, [BE TJaBbl, 3aKNIIOYCHHE WM NPWIOKCHUS (HE MeHee 5
MIPUIIOKEHHUI).

PexomenayroTcs creayromue pa3aensl oT4eTa:

Bseoenue

I'nasa 1. Xapakmepucmuxa opzanusayuu

Inasa 2. [Joxymenmuposanue ynpaeieHueckou 0esamenbHoCmu
(Ooxymenmuposanue OesmenbHOCMu Op2aHu3ayuLL)

3akniouenue

Bo BBeneHnn GpopMynupyroTcs Leib, 3382491 IPAKTHUKH, TAETCS
0030p HMCTOYHHKOB (OIMyONMKOBAaHHBIX U HEOIyOJMKOBAaHHBIX) U
JUTEPATyphl, MPUBOIANUTCS CTPYKTypa OTYETa M KPAaTKOE COJAEpIKAHHE
pas3zienos.

B nepBoii riiaBe 1aeTcs KpaTkasi XapaKTepHCTHKA OpraHU3aLUH,
B KOTOPOW CTYJECHTBl TPOXOMAAT MNPAaKTUKY (YyKa3plBaeTcs Ha3BaHHE
OpraHu3alliy, ee IOPUIUUECKUIl cTaTyc, OpraHU3aIOHHAas CTPYKTypa,
TIOPSIIOK YIIPaBJIeHUS U PYKOBOJCTBA, OTMEYACTCS MPUHIIMIT IIPUHATHS
yNpaBJIEHUYECKUX pEHICHUH (KOJUIerHadbHbIN, eIMHOHAudalbHBIN), a
TaKKe JAeTCs ONHMCaHWE HM3YYEHHBIX HOPMATHUBHBIX JOKYMEHTOB B
COOTBETCTBHH C ITOCTABJICHHBIMH B METOIMUECKHUX YKA3aHHUAX 3a1a4aMH.

[lepeuncnsrorcss HOPMATUBHO-METOAMYECKHE JTOKYMEHTHI,
JIOKJIbHBIC ~ HOPMATHBHBIE  aKTbl, pErJAMEHTHpPYIOIIHE paboTy
monpaznenenuii mo JOY u COTpyIHUKOB, BHIMOJNHSIOMMUX paboOTy IO
J0V.

JlaeTcs XapakTEepHCTHKAa HHCTPYKIHMHU IO JIENONIPOU3BOJICTBY
WM JTOKAJIBHOTO HOPMATHBHOTO aKTa, 3aMEHSIOIETO ee.

Ha3zpiBaroTcss cucTeMbl JOKyMEHTAaIlM, oOpasymouecs B
JeSTeIbHOCTH OpraHu3aluy  (Ha3BaTh BHIAB M PAa3HOBHUAHOCTHU
JOKYMEHTOB I KaX/10i CHCTEMBI).

JlaeTcs xapakTepUCTHKA YIPaBICHYECKONH TOKYMEHTAIlMH U
JOKYMEHTAIIH [0 OCHOBHOH 1€ TEIbHOCTH.

[ompoObHO  ommCHIBalOTCS ~ OCOOCHHOCTH  O(opMICHHUS
YNpaBIEHYECKNX JIOKYMEHTOB, IIpaBWia O(QOPMIIEHHS OTACIBHBIX
PEKBH3UTOB JIOKYMEHTOB (HaHMMEHOBAaHHE BHJA JOKyMEHTa, Iara,
TTOJIITHCH, U T.11.).

Heo6xoanmo npoananu3upoBaTh OJIaHKH JOKYMEHTOB (yKa3aTh
BUIBI) ¥ OIICHUTh COOTBETCTBHE COCTAaBa M PACIOJIOKEHUS PEKBH3UTOB
OraHKa yCTaHOBIICHHBIM TPEOOBAHUSM.

B 3akioveHMM NPHUBOIUTCS WTOI HM3YYEHHsS OpraHU3aluu
JIeNIOTIPOM3BO/ICTBA U (POPMUPYIOTCS BBIBOABI 110 MTPOETIaHHOM paboTe.

B npuJio:keHust K OTYETY JOJKHBI MOT'YT OBITh BKJIOUYEHbI:

. cXeMa OpraHW3alMOHHON CTPYKTYPHI OpPTaHU3AIIH;

. CIMCOK HOPMaTUBHO-METOUUECKUX JOKYMEHTOB OpraHH3alluy;

. 00pasipl  OpraHU3aLMOHHO-PACHIOPSIUTENLHBIX  JIOKYMEHTOB
OpraHU3aluy;

. YHU(HUIUPOBAaHHBIE (POPMBI JOKYMEHTOB;

. ONaHKM BCcEX BHUJIOB  OPTaHM3ALMOHHO-PACHOPSIUTEIEHBIX

JOKYMEHTOB U TOKYMEHTOB 110 OCHOBHOM JACATCIIbHOCTH.

Xapakrepuctuka (IIpmmoxenne 4) cocraBisercs Ha OnaHKe,
MOANHCHIBACTCA PYKOBOJUTECIIEM IIPAKTUKHU, 3aBEPACTCA II€YATBIO H
00s13aTeNbHO CAAeTCSl BMECTE C OTUYETOM.

B xapakTepucTHKe MOIKHBI OBITH H3JI0KEHBI HAOIIOJECHUS
PYKOBOAMTENsSI MPaKkTHKH OT OpraHu3aluu o paboTe CTyleHTa,
TIPOSIBJICHHBIE MM JIEJIOBbIE KAYECTBA, €r0 HABBIKH U YMEHHSI, OTHOIICHHE
K pabore. XapakTepHCTHKa COJECPIKUT OLIEHKY IPAKTHKH I10 YeThIpex-
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OampbHOM  cucreMe  (OTIIMYHO,  XOPOIIO,  YAOBJICTBOPUTEIHHO,
HEYIOBJICTBOPUTEIHHO).

npenoctaBuTh [ paduk nmpoxoxaenus npaktuku ([Ipmnoxenne 2).

Ha 4-6 ortamoB. DopMymHpPYIOTCS Ha3BaHUS J3TaloOB, HaIpUMEp
«U3YYCHHE UCTOPUH, GYHKLIUH M CTPYKTYPHI OpraHU3alUI», «U3yUICHUE
JIOKJIBHBIX HOPMATHBHBIX aKTOBY.

WU OLIEHKA «OTJIMYHO»/ »XOPOIIO»/»yJOBIETBOPUTEIHHOY.
O0COOCHHOCTH  JOKyMEHTHUPOBAaHUsS  YIpaBJICHHS W  OCHOBHOMU
JEATeIbHOCTH ~ OpraHu3aiu»  (ecii  HWHOE  HEe  OIPEAEeHO

pyxoBoxutenem npaktuku oT PITY no ee Hauana).

PYKOBOIMTENb MpPaKkTHKA OT opraHusamud. IlocraBisercs Iedath
OopraHu3aIyy (PN HATAIHH).

Bmecte ¢ OT4ETOM M XapaKTEpUCTUKOH, CTYIAEHT HOJKEH

B rpaduxe Beck mepuo MpakTHKH MPOU3BOIBHO pa3OUBaeTCs

HaHpOTI/IB KaXXJ0ro sTalia NpoCTaBJIsICTCA CJIOBO «BBIITIOJIHEHO»

B WHAUBUAYAJIBHOM 3aJlaHuX [OPOCTABIIACTCA <<M3yQHTL

I'padux mommuceBaeT pyKOBOIUTENHh NMpakTHKH oT PIYY u

[IpomeKyTOUHBIN KOHTPOIIb

3a4eT ¢ OIEHKOH

dopMaMu OTYETHOCTH IO MPAKTUKE SBIISIIOTCS: OTUYET 00YUAIOIIETOCs, XapaKTEPUCTHKA C
MecTa MPOXOKACHUS MPAKTUKH, TPAPUK MTPOXOKICHUS TPAKTUKHU.

3.2.Kpurepyuu BHICTAaBICHUS OLEHKH 110 IPaKTHKE®

Banasl/
IIxama ECTS

Ouemca 10 MPAKTHUKE

Kpurtepnu onieHKH pe3yabTaTOB NPAKTHKH

100-83/
A.B

«OMIUYHOY/
«3aumeHo (omauuHo)»/
«3a4MeHo»

BrictaBisgercs oOyuaromemycs, €CIM XapaKTepUCTHKa C MecTa
MIPOXOXKACHUS MPAKTUKU COJAEPKUT BBICOKYIO MOJI0KUTEIIbHYIO OIICHKY,
OTYET BBIIIOJIHEH B TMOJHOM COOTBETCTBUM C MPEAbABISIEMbIMU
TpeOOBAaHUAMH,  aHATUTHYECKas  YacTh  OTYCTa  OTIMYACTCS
KOMIUIEKCHBIM TOJAXOJOM, KpEaTUBHOCTBIO M HECTaHJApPTHOCTHIO
MBIIUICHUST  CTYNEHTa, BBIBOABI OOOCHOBAaHBI W  MOJKPEIICHBI
3HAYHUTENBHBIM 00beMOM (DaKTHUECKOTO MaTepHana.

OOydaronuiicss WCUYCPIBIBAIONIE M JIOTHICCKH CTPOWHO H3JIaraeT
Y9eOHBIA Marepwal, yMeeT YBA3BIBATh TCOPHIO C MPAKTHUKOM,
CIpaBJIIETCS C pelIeHHeM 3a7ad Ipo(ecCHOHANTFHOW HATIPABICHHOCTH
BBICOKOTO YPOBHSI CJIIO)KHOCTH, TPaBUILHO OOOCHOBBLIBACT MPHUHATHIC
peleHusl.

KomrmereHnuu, 3akperuiéHHbIC 3a MPAaKTUKOH, cHOpMHUpOBaHBI Ha
YPOBHE — «BBICOKUI.

82-68/

«xopouior/
«3aumeno (xopouto)»/
«3a4MeHo»

BrictaBmsercss  oOyuaromemycs, €CIHM XapaKTepUCTHKa C MecTa
IIPOXOXKACHUS IPAKTUKU COLEPIKUT IOJIOKUTEIbHYIO OLICHKY, OTUYET
BBITIOJIHEH B II€JIOM B COOTBETCTBHH C IPEABABISIEMBIMH TPEOOBAaHUAMHU
0e3 CYIIeCTBEHHBIX HETOYHOCTEH, BKIIOUAeT (paKTHIeCKHH MaTepHal,
coOpaHHBIH BO BpeMs IIPOXOKACHUS MPAKTHKIL..

OO0y4aronuiics MPaBIIILHO MPUMEHSIET TCOPETUICCKUE MOJIOKCHHUS IPH
pEIICHUH MPAKTHICCKUX 3a7ad MPO(EeCCHOHANEHOW HAMPaBICHHOCTH
pPasHOro YpPOBHSI CJIOKHOCTH, BIaJ€eT HEOOXOIUMBIMU [UISI 3TOTO
HaBbIKaMU U IpUEMaMHU.

Komnerenmnum, 3akperui€HHbIE 3a JUCIUIUIMHON, cHOpMHpOBaHBI Ha
YPOBHE — «XOPOULIMIIY.

67-50/
D,E

«y0081€meopu-
menvHo»/
«3a4meHo
(vOoeremesopu-
menvHo)»/
«3a4umeHo»

BrictaBisiercss  oOyuaromemycs, €CIM XapaKTEepUCTHKa C MecTa
MPOXOKICHUS MPAKTHKH COAEPIKUT MOJIOKHUTEIBHYIO OIIEHKY, OTYET 110
o opMIICHHIO u COJIEP>KaHMIO YaCTUIHO COOTBETCTBYET
CYIIECTBYIOIIMM TPEOOBAaHUSAMH, HO COJCPXHUT HETOYHOCTH U
OTAebHbIe (PAaKTHUECKHe OIIMOKH, OTCYTCTBYET HIUTIOCTPATHBHBIH
MaTepHall.

4 MOFyT YTOYHATLCA U OONONHATLCA B COOTBETCTBUU CO cneundmrkon nNpakTuku, YCTaHOBJIE€HHbIX ¢dopM KOHTpOns,

NPUMEHSIEMbIX TEXHOMOIMIA 0BYYEHUSA 1 OLIEHUBAHUS.
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Bbanasl/
IIxana ECTS

OuneHka 10 NpaKTUKe

KpuTepun oneHkH pe3yJbTaToB NPAKTHKHA

OOyuvaromuiicsi  MCHBITBIBACT  ONpENENEHHBIC  3aTPyIOHEHHA B
MPUMEHEHNU TEOPETUUECKUX MOT0XKEHUH NPH PEIIEHUH NPAKTUIECKUX
3agad mpodecCHOHANBHON HaNpaBIEHHOCTH CTaHIAPTHOTO YPOBHS
CJIO’KHOCTH, BIIaJEeT HEOOXOANMBIMH JUIS 3TOr0 0a30BBIMH HaBBIKAMH
1 IIpUEMaMHU.

KommereHnny, 3akpernéHHbIEe 32 AUCHUILIMHOW, C(OPMHPOBAHBI HA
YPOBHE — «IOCTaTOYHBINY.

49-0/
FFX

«HEYO0BIEeMBOPUMENbH
o/
He 3a4meHo

BeicTaBnsiercss  oOydaromieMycs, €CIH XapaKTepHCTHKa C MecTa
MPOXOXKICHHUSI IPAKTHKU HE COJCPIKHUT MOJNIOKUTENBHOI OlleHKH. OT4eT
NPEICTaBICH HE BOBPEMsS W HE COOTBETCTBYET CYIIECCTBYHOLIMM
TpeOOBaHUSM.

OO0y4aronuiics UCIBITHIBACT CEPbE3HBIC 3aTPYAHCHUS] B MPUMCHEHHH
TEOPETUYCCKUX IOJIOKEHUI MpPU PELICHHH MPAKTHYECKUX 3a/a4
Opo(eCCHOHAIbHOM  HAMPaBICHHOCTH  CTAHAAPTHOTO  YPOBHSI
CIIOKHOCTH, HE BIAJECT HEOOXOAWMBIMH Uil JTOTO HABBIKAMH H

NIpUEMaMH.
Komnerennun Ha ypoBHE «IOCTATOYHBIIY, 3aKpENIEHHBIE
JWICHHUIIMHOHN, HE C()OPMUPOBAHBI.

3.3. OueHouHbIe cpeacTBa (MaTepuabl) sl IPOMEXKYTOUHOU aTTecTalluu
00y4Jaromuxcs M0 MPaKTUKe

B mporecce mnpoxoxkaeHHs TPAKTUK KaKIbld CTyIeHT odopmisieT Tpaduk
MPAKTUKH, B KOTOPOM (DPUKCHPYIOTCS BCE BUIBI pa0dOT, BBHITIOJIHAEMBIX B paMKaX KakKJI0TO
pazzena mporpaMMbl NMpakTUKH. ['paduk MpakTUKHU 3amoyHseTcsl Moja HaOoJeHueM
PYKOBOJIUTEIS CTPYKTYPHOIO MOPA3/IENeHus1, B KOTOPOM pabOTaeT CTYIEHT-NIPAaKTUKAHT,
U KaXKJIbIM 3Tamn paboThl CTyJeHTa olleHUBaeTcss. Ha oCHOBaHMM TEKyIIMX OLIEHOK TpyZa
CTyJIEHTA-TIPAKTUKAHTA OpTraHU3allks BBIBOJUT UTOTOBYIO OIIeHKY. ['paduk npakTuku (cMm.
[Tpunoxenune 2). I'paduk 3aBepsercd TMNOANKUCHIO PYKOBOAMUTENS MPAKTUKU OT
OpraHM3aluy U NeYaThi0 OPraHu3aluy (IIpU €€ HAJTUYHH).

OTueT Mo MpakTHKE OTpa)kaeT CHOCOOHOCTh CTYACHTa aHaJU3UPOBATh COCTaB U
0COOEHHOCTH MOATOTOBKU U O(OPMIIEHUSI TOKYMEHTOB OpPraHM3al[Md B COOTBETCTBUU C
3aKOHOJIaTE€JIbHBIMUA,  HOPMAaTUBHO-TIPAaBOBBIMM ¥ HOPMAaTHUBHO-METOJUYECKUMU
TpeboBaHusMU. OIeHKa MO MPAaKTUKE CKIAAbIBACTCS M3 JABYX COCTaBISIOIIMX: OLEHKA,
JTaHHAs CTYJEHTY OT PyKOBOJAMTENS NPAKTUKHU B OPraHU3allMM, U OLIEHKA, IIOJy4YEHHas 3a
3alllMTy OTYETa MO MPAKTHUKE, MOCTaBJICHHAs HAYYHBIM PYKOBOJIUTEIIEM.

OTtuer nOMKEH coaepKaTh WH(GOPMAIMIO O TOJHOTE BBINOJHEHHS MPOrpaMMbI
NPAKTUKU, 00bSICHEHUE TPUYUH OTKJIOHEHUS OT MPOTPaMMBI, €CJIM TAKOBbIE HUMETTU MECTO.
Opranuzanus BOpaBe JaTh CBOM 3aMEYaHUS U MOXKEJAHUS MO COACPKAHUIO MPOrpaMMBbl

NPaKTUKH.
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B xapakrepucTthke Ha CTyJE€HTa YyKa3bIBaeTCs, Kakas MMEHHO pabora Obuia UM
NPOBEJICHA, ONPEJCIIAETCS YPOBEHb €ro NMpOo(GeCCHOHAIBHON MOITOTOBKH, OIICHUBACTCS
OTHOIIICHHE CTYJCHTa K CBOMUM OOS3aHHOCTSIM, WHAMBHUAYaIbHBIC MPO(EeCcCHOHATBHBIE
0COOCHHOCTH M Ka4eCTBa KaK CICIHATNCTA.

Ouenka paboThl CTYyAEHTOB (KaK MO OTACIbHBIM pa3jenaM, TaKk M HUTOroBas)
BBIBOJUTCS IO  CHUCTEME:  «OTJIIMYHO»,  «XOpOIIO»,  «YyIOBJICTBOPUTEIHEHOY,
«HEYIOBIIETBOPHUTEIHLHOY.

PykoBoguTens MpakTHKH OT YHHBEPCUTETA JIOJDKEH OBITh 3apaHee IOCTaBIICH
B M3BECTHOCTH PYKOBOJIHTEJIEM MPAKTUKH OT OPTaHM3AlMU B TOM CiIy4ae, eCiii paboTy
CTyZCHTa COOMPAIOTCA OIEHHUTH HEYAOBIETBOpHUTENbHO. OOIIee cormacoBaHWE OLEHKH
NPOUCXOJIUT C YYETOM TIPEANMOYTUTEIBHOCTH TOH OIICHKH, KOTOPYIO PEIICHO JaTh
MPAKTUKAHTY PYKOBOAUTEIISIMH MPAKTHKU OT OpraHU3aIliH, €CITH COOJIOICHBI BCE YCIOBUS

I10 OpraHru3alv U IIPOXOKIACHUIO ITPAKTHUKH.

4. YuyeOHO-MeTOAUYECKOE U NH(POPMALIMOHHOE o0ecTieueHHue MPAKTUKH

4.1. CnuCcOK HCTOYHUKOB U JINTEPATYPHI

HctouHnku (OCHOBHBIE)

denepanbHblii KOHCTUTYLMOHHBIM 3akoH oT 25 nekabps 2000 r. Ne 2-OK3 «O
['ocynapcrBennom repbe Poccuiickoit denepaunny» // [aekTponnsiii pecypel]. — M., 2019. —
Pexxum pocryna: http://www.consultant.ru/document/cons_doc_LAW _29674/.

@enepanbhbiii  3akoH PO ot 27.07.2006 1. Nel49-®3 «O6 wuHbopmanuu,
MH(POPMALIMOHHBIX TEXHOJOTUAX U O 3aluTe HHpopMmauun» // [IaekTpoHHsbli pecypc]. — M.,
2019. — Pesxum goctyna: http://www.consultant.ru/document/cons_doc_LAW_61798/.

@enepanbhbiii 3akoH oT 06.04.2011 Ne 63-®3 “O06 osnexTpoHHOM mnoamucu” //
[DaexkTpoHHbII pecypcl. - M., 2019. - Pesxxum aoCTyma:
http://www.consultant.ru/document/cons_doc_LAW _112701/.

®enepanbhblil 3ak0H 0T 01.06.2005 Ne53-D3 «O rocymapcTBeHHOM si3bike Poccuiickoit
Oenepannny  // [daexkTponnsiii  pecype]. - M., 2019. - Pexum jgocryna:
http://www.consultant.ru/document/cons_doc_LAW_53749/.

ITocranosnenue [IpaBurenscrBa PO ot 15.06.2009 Ne 477 «O6 yrBepxaenuu Ilpasui
JIeNIOTIPOU3BOJICTBa B (eiepalibHBIX OpraHax MCIOJHUTEIbHON BIACTH»/ [JIeKTPOHHBIMH
pecypcl. - M., 2019. - Pesxxnm A0CTyma:
http://www.consultant.ru/document/cons_doc_LAW _88695/.


http://www.consultant.ru/document/cons_doc_LAW_29674/
http://www.consultant.ru/document/cons_doc_LAW_61798/
http://www.consultant.ru/document/cons_doc_LAW_112701/
http://www.consultant.ru/document/cons_doc_LAW_53749/
http://www.consultant.ru/document/cons_doc_LAW_88695/
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MeTtoauyeckiue pekOMEHAAlMU IO pa3padoTKe MHCTPYKIMM IO AETONpPOU3BOJACTBY B
denepanbHBIX OpraHax UCHOJHUTEIBLHOW BIIACTH, YTBEPXKJICHHBIC MpuKa3oM PocapxmBa oT 23
nexabps 2009 Ne 76 // [DnaexTponsblii pecype]l. — M., 2019. — Pexum gocryma:
http://www.consultant.ru/document/cons_doc_LAW_ 96081/

[TpumepHas HHCTPYKIUS 110 AETONPOU3BOJICTBY B FOCYIapCTBEHHBIX OPraHU3ALMSIX, YTB.
[Tpukazom Pocapxusa ot 11.04.2018 Ne 44) // [Dnekrponusiii pecypc]. — M., 2019. Pexum
noctyna: http://www.consultant.ru/document/cons_doc_LAW_305137/.

I'oCT P 7.0.97-2016. Haumonanwsubiii ctangapt Poccuiickoit ®enepanuu. Cucrema
CTaHAapToB 1o uHGOpManuu, OHUOIMOTEYHOMY U U3JATENbCKOMY aeny. OpraHu3alnuoHHO-
pacnopsiuTenbHas ToKyMeHTanus. TpeboBaHus K opOpMIIEHHIO JOKYMEHTOB // [ DJIEKTPOHHBIN
pecypc]. - M., 20109. Pexxum JIOCTYTIA:
http://www.consultant.ru/document/cons_doc_LAW_216461/.

I'OCT P UCO 15489-1-2007 Cucrema cranaapToB 1o uHGpopMaIi, 6UOIM0TeYHOMY U
U3JIATeIbCKOMY JIeiTy. YTpaBiieHue nokymeHtamu. OOmme TpeOoBanus. // [DIeKTpOHHBIN
pecypc]. - M., 20109. Pexxum JIOCTYTIA:
http://www.consultant.ru/document/cons_doc_LAW _135548/.

I'OCT P 7.0.8-2013 Jlenonpou3BOACTBO M apXUBHOE J1€710. TepMHUHBI U ONpENEICHUs. -
[D5eKTpOHHBIT pecypc]. - M., 20109. Pexum JOCTYTIA:
http://www.consultant.ru/document/cons_doc_LAW_163800/.

JlonmoJiHUTEIbHBIE

@denepanbHblii 3aK0H OT 26.12.1995. Ne 208-03 «OO0 akiuoHEpHBIX 0OIIecTBax» //
[QnexTponnslii pecypce]. — M., 2019. — Pe:kum nocryna:http://www.consultant.ru.

YuuduimpoBaHubie GOPMbI IEPBUYHON YUETHON JOKYMEHTALUH 0 Y4YEeTy TPyla H ero
omnatel, yrBepxkaeHHble IlocranoBnenuem ['ockomcrata P® ot 05.01.2004 Ne 1 //
[DaexTponnbIii pecypc]. — M., 2019. — Pexkum nocryma:http://www.consultant.ru.

KBanupukamoHHbIN CIPaBOYHKK JOKHOCTEH PYKOBOJHUTEINEH, CIICUATICTOB U IPYTHX
cayxamux // [JaexkTpoHHsbli pecypc]. — M., 2019. — Pe:xxum pocryna: [DaeKTPOHHBIH
pecypc]. — M., 2019. — Pe:xum goctyna:http://www.consultant.ru.

[TepeueHb TUMOBBIX YIPABICHYECKUX APXUBHBIX JOKYMEHTOB, 00pa3yOIIMXCS B IIPOLIECCE
JIeITEIbHOCTH TOCYAapPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CaMOYIIPABJICHUSI U OpraHu3alIHi,
C YyKa3aHUEM CpOKOB XpaHeHHs // [DjexkTpoHHblii pecypc]. — M., 2019. — Pexum

pocryna:http://www.consultant.ru.


http://www.consultant.ru/document/cons_doc_LAW_96081/
http://www.consultant.ru/document/cons_doc_LAW_305137/
http://www.consultant.ru/document/cons_doc_LAW_216461/
http://www.consultant.ru/document/cons_doc_LAW_135548/
http://www.consultant.ru/document/cons_doc_LAW_163800/

26

IIpaBuiia opranu3anny XpaHEeHUs, KOMIICKTOBaHMs, y4ETa M UCIIOJIb30BAHNS JOKYMEHTOB
ApxuBHoro ¢onga Poccuiickoit @enepauuu M APYrUX apXHWBHBIX JOKYMEHTOB B OpraHax
roCyJapCTBEHHOM BJIACTH, OPraHax MECTHOI'O CAMOYIIPABJICHUS U OPTaHU3ALUAX, YTBEPKICHHBIX
nprka3zoM MuukyiasTypsl P® ot 31.03.2015 Ne 526 // [DaekTpounsblii pecype]. — M., 2019. —

Pexxum pocryna:http://www.consultant.ru.

Jlumepamypa

OcHoBHas JauTeparypa

BbeikoBa T.A. JIoKyMeHTallMOHHOE oOOCCICUeHHE yIpaBieHHs (AeJONPOHU3BOJACTBO)
[DnexTponHEbIi pecypce] : yaeOHoe mocooue / T. A. beikosa, T. B. Ky3Henosa. - 2-¢ u3., nepepao.
u gom. - MockBa : HWudpa-M, 2018. - 304 c. - ISBN 978-5-16-004805-5. — URL
http://znanium.com/go.php?id=942800.

I'motoBa C.A. Bo3HUKHOBEHHE U TEHACHLIUN PAa3BUTHUS PACHIOPSAUTEILHON TIOKYMEHTALlUN
B Poccuu B nopeBomtonnonnsiil nepuos // Becrauk PI'TY. 2014. Ne2. [JiekTpoHHBIii pecypc].
- M., 2019. - Pexum pgocryma: https://www.rsuh.ru/upload/main/vestnik/daizi/VVestnik-
2_14.pdf#page=70.

Kykapuna H0.M. CoBpeMeHHbIe OpPraHu3alliOHHbIC U perjiaMeHTHble JOKYMEHTbI:
¢pynkuun u pasHoBuaHoctu // Bectnuk PITY. 2016. Ne2. [DuexkTponHslii pecype]. — M.,
2019. - Pexxum aocTyna: https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-
RGGU/Vestnik_daizi%202(4)-16.pdf.

Kykapuna FO.M. CocTaB ynocroBepeHMsl JOKyMEHTa: OT IMPOLUIOr0 K HAacTOSALIEMY U
Ooynymwemy// Becrauk PI'TY. 2014. Ne2. [DaextponHblii pecypc]. — M., 2019. — Pexum
pocryna: https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128.

JlonoJHUTeIbHAS JIUTEPATypa

Heoenocosa I''A. CenektuBHbIl 0TOOp MOHATHS «AOKYMeHT» // BecrHuk PITY. 2016. Ne2.
[Dn1exkTpoHHBIH pecypcl. - M., 20109. - Pexum aocrymna:
https://www.rsuh.ru/upload/main/vestnik/pmorv/Vestnik_daizi%202(4)-16.pdf#page=71.

4.2. IlepeyeHb pecypcoB HHGPOPMALMOHHO-TEJIeKOMMYHUKANIMOHHOM ceTH
«HHTEepHET», HEOOXOAUMBIH JJIs1 POXOKICHUA NPAKTUKHU

1. [IpaBoBBIE 0a3pl  JTaHHBIX: www.consultant.ru, www.garant.ru,
www.referent.ru, www.kodeks.ru

2.  Hudbopmarnmonnsie pecypchl 1o aeionpousBoactBy: Www.docflow.ru,
www.vniidad.ru, www.e-rus.org, www.gks.ru

3. Caiir «Zakonbase»: 3akonomartenpHas ©Oa3za Poccuiickort ®deneparmum //
http://zakonbase.ru

4, IMuneaus Yopasnsroniux JlokymenTanueit: Www.GDM.ru


http://znanium.com/go.php?id=942800
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=70
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=70
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=70
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=70
https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik_daizi%202(4)-16.pdf
https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik_daizi%202(4)-16.pdf
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
https://www.rsuh.ru/upload/main/vestnik/pmorv/Vestnik_daizi%202(4)-16.pdf#page=71
https://www.rsuh.ru/upload/main/vestnik/pmorv/Vestnik_daizi%202(4)-16.pdf#page=71
http://www.consultant.ru/
http://www.garant.ru/
http://www.referent.ru/
http://www.kodeks.ru/
http://www.docflow.ru/
http://www.vniidad.ru/
http://www.e-rus.org/
http://www.gks.ru/
http://zakonbase.ru/
http://www.gdm.ru/
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5. Koncanrunrosas rpynna «Tepmuka»: www.termika.ru

6. Poccwuiickas razera: Www.rg.ru

5. MarepuajibHo-TeXHHYeCKas 0a3a, HeoOXoAuMasi 1J1s1 MPOBeAeHNsI MPAKTHKH

JUiss  mpoBeneHUusT NPaKTUKH HEOOXOOUMO  CIEAYIOIIee MaTepuajbHO-
TEXHUYECKOE 00ECIICUeHUE: CTYICHTY IOJKHO OBITh IPEI0CTABIEHO paboyee MECTO
(>kenmaTeabHO aBTOMATHU3UPOBAHHOE) M MaTepuaibl JJis aHallu3a, yKa3aHHbIE B

MPEABIIYIIUX PA3AEnax MPOrPaMMBI.

Ne orosopa o HanmenoBanue Jara 3axmoueHus 1 | Axapec MarepuanbHo-

COTPYIHHIECTBE TIPEATIPUATHS, CPOK JeHCTBHUS TIPEATIPUATHS, TEXHHIECKOE
yUpeXICHUS, JIOTOBOpA Tenedon obecrnieueHne pabodero
OpTaHM3aIA MecTa 00yJaromerocs

6. Opramnaunﬂ MPAKTUKU JIA JTUI ¢ OTPAHHYCHHBIMUA BO3MOKHOCTAMM 3/10POBbSI

[Tpu HEeOOXOAUMOCTH MPOTpaMMa IPAKTUKU MOKET ObITh aJalTUPOBAHA JJIst
oOecrieueHuss  oOpa3oBaTEIBLHOIO  Tpollecca JiUIaM C  OTPAaHUYCHHBIMHU
BO3MOXKHOCTSIMU 37I0POBbSI, B TOM YHWCJE JJIsl JTUCTAHIIMOHHOTO OoO0yueHus. Jlis
TOrO OT CTyJEHTa TpeOyeTcs MpEeACTaBUTh 3aKIIOUYEHUE ICHXOJIOr0-MEIUKO-
negarorudeckoit komuccuu (IIMIIK) u nuanoe 3asBieHue (3asBIeHHE 3aKOHHOTO
MPEJICTAaBUTES).

B 3axmtouenuu [IMIIK nomkHO OBITH IPOMUCAHO:

- pexomeHayeMasi ydyeOHas Harpy3ka Ha oOydaromierocs (KOJWYECTBO JHEH B
HEJIEJII0, YaCOB B JICHD);

- 000py10BaHNE TEXHUYECKUX YCIOBUH (MpU HEOOXOAUMOCTH);

- COIIPOBOK/ICHHE U (WJIN) MPUCYTCTBUE POAUTENCH (3aKOHHBIX TPEACTABUTEIICH ) BO
BpeMsi yueOHOro npoiiecca (pu He0OXOIUMOCTH);

- OpraHm3als TCHUXO0JIOTO-TIEJATOTHYECKOTO COMPOBOXKICHUE OO0YyYaromerocs C

yKa3aHUEM CHEIUATUCTOB U JOMYCTUMON HArpy3KH (KOJIMYECTBA YaCOB B HEJECIIIO).


http://www.termika.ru/
http://www.rg.ru/
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JUIst OCyHIECTBIEHUSI MNPOUEAYpP TEKYLIEro KOHTPOJS YCIEBAEMOCTU H
IPOMEXKYTOUHOM aTTecTalui OOy4aloluXcsl MpU HEOOXOJUMOCTH MOTYT OBITH
CO3/1aHbl ()OH/IbI OLIEHOYHBIX CPE/ICTB, aJaTUPOBAHHBIE IS JIUL C OTPAaHUYEHHBIMU
BO3MOYKHOCTSIMM ~ 3[IOPOBbSI M MO3BOJISIIOIIME OLEHUTh JIOCTHKEHUE HUMHU
3allJJaHUPOBAaHHBIX B OCHOBHOM 00pa30BaTE€NbHOW MpPOrpaMMe pe3yJIbTaTOB
oOyueHusi U ypoBEHb C(HPOPMHUPOBAHHOCTU BCEX KOMIIETCHLIUH, 3asBJICHHBIX B
00pa30BaTeNbHOM MPOrpaMMe.
dopMa MpoBeAEHUS TEKYIEH U UTOTOBOM aTTECTAL[UK JUIsl JIUL] C OTPAaHUYEHHBIMU
BO3MOYKHOCTSIMH ~ 3[IOPOBbSl  YCTaHABIMBAETCA C YYE€TOM HMHIWBHUAYaJIbHBIX
ncuxopuanyeckux ocoOeHHocTed (YCTHO, NMCbMEHHO (Ha Oymare, Ha
KOMIIbIOTEpE), B (popme TecTUpoBaHUS U T.1.). [Ipm HEOOXOIUMOCTH CTYIEHTY
IPENOCTABISAETCS JOMOIHUTEIBHOE BPEMS Ui MOATOTOBKY OTBETA HA 3a4€Te WU
DK3aMEHE.

dopma mNpoBEeACHUSA MPAKTUKU i OOydYaloIMXCs M3 Yuciaa JUL C

OTrpaHU4YEHHBIMUA BO3MOKHOCTSIMU 3710POBbS (MHBAJIMAHOCTHIO) YCTAHABIIMBAETCS C
Y4E€TOM HHJMBUIYaJbHBIX INCUXO(PU3UYECKUX oOcoOeHHocTe B  (opmax,
aJanTUPOBAHHBIX K OrPAaHUYEHUSM HUX 370POBbS W BOCHPHUATHS HH(POPMALUH
(ycTHO, TUCbMEHHO Ha Oymare, TUCbMEHHO Ha KOMITbIOTEPE U T.I1.).
Bb160p MecT mpoXokJIeHUsl MPakTHUK Ui MHBAJIWJIOB M JIUIl C OIPAaHUYCHHBIMU
BO3MOXHOCTSIMU 3710poBbsi (OB3) mnpou3BoguTcss € y4yeToM TpeOOBaHUM HUX
JOCTYIHOCTH JUIsI JAaHHBIX OOyYarolUXCsl U PEKOMEHIALNU MEIUKO-COLMATbHON
DKCIEPTU3bl, a TaKXK€ HHAMBUAYAJIbHOM MporpamMme peaduiIuTalMyd HWHBAIW]A,
OTHOCUTEJIBHO PEKOMEHIOBAaHHBIX YCIIOBUW U BUJIOB TPYJa.

[Ipu HampaBneHnu uHBaNUaa U oOydaromierocs ¢ OB3 B opranuzanuio uium
NpEeANnpUATAE I TPOXOKACHUS MPEIYCMOTPEHHOM y4eOHBIM IJIAHOM MPaKTUKH
YHUBEPCUTET COIIACOBBIBAET C OpPraHM3auued (IPEeAnpusTHEM) YCIOBHUS U BUJbI
Tpyda C YY4ETOM PEKOMEHJALMN  MEIUKO-COUMAIBHOM  DKCIEPTHU3bl U
WHIUBUyAJIbHOM IPOrpaMMbl peadbuiintauuu naBanuaa. [lpu HeodxogumocTH st
IPOXOXACHUSA MPaKTUK MOTYT CO3JaBaThCsl CHelMalbHble paboune MecTa B

COOTBETCTBHMH C XapaKTEPOM HapYIICHUM, a TAKKe ¢ y4eTOM MpodheCCHOHATBHOTO



29
BUJIA IEATEIBHOCTH U XapaKTepa TPyAa, BBIIOIHIEMBIX 00yUYaOIIIMCSI-UHBATUIOM
TPYAOBBIX (PYHKIIUH.
3amura OT4eTa MO MPAKTUKE [JIs OOydYaloluxXcsi W3 4YHcia JUI C
OTrPaHUYEHHBIMU BO3MOXKHOCTSIMHU 370POBbsI OCYIIECTBIISIETCS C HCIOJIb30BAaHHUEM
CpeICTB O0OIEero M CHEUUaJIbHOTO Ha3zHaueHus. llepedeHb UCHIONB3YyEeMOro
MaTepUaTbHO-TEXHUYECKOT0 00eCIIeYEHUSI:

e y4eOHBIE ayIUTOPHH, OOOPYJAOBAHHBIC KOMITBIOTEPAMH C BBIXOJOM B
UHTEPHET, BHJICOMPOCKIIMOHHBIM O0OpYJOBaHHEM U  IpEe3eHTAIHi,
CpEICTBaMH 3BYKOBOCIIPOU3BEACHHUS, SKPAHOM;

e OuOIMOTEKA, UMEIOIIAsl paboune MecTa sl O0y4aroIInXcs, 000py10BaHHbIE
JOCTYTIOM K 0a3aM JaHHBIX U HHTEPHETOM;

® KOMIIBIOTEPHBIE KJIACCHI;

e aymutopusi LleHTpa compoBOXIeHHS OOYy4YaIOUMXCA C HWHBATUAHOCTBIO C
KOMIBIOTEPOM,  OCHAIllEHHAs  CIEHUATM3UPOBAHHBIM  MPOTPaAMMHBIM
o0ecrieueHrueM Jisl CTYACHTOB C HAPYLIEHUSIMU 3PEHUSI, yCTPOUCTBAMU JJIs
BBOJIa U BBIBOJIa TOJIOCOBOM MH(OPMAIIHH.

JIjis 11 ¢ HapyIICHUSIMH 3pEHUST MaTepraibl IPEI0CTaBIISIOTCS:

e B (opMe FIEKTPOHHOT'O JOKYMEHTA,

® B I€UATHOW (opMe YBEIMUYECHHBIM HIPUPTOM.

s nmun ¢ HapyIIEeHUsIMU CITyXa:

e B (opMe FIEKTPOHHOTO JOKYMEHTA,

® B I€UaTHOM (opme.

Jyist vr ¢ HapyIIEHUSIMUA OTIOPHO-ABUTATEIILHOTO arapara:

e B (popMe PIEKTPOHHOTO JOKYMEHTA,

® B IEUaTHOM (opme.

3amura oT4eTa MO MPAKTUKE JJISl JUI[ C HAPYIICHUSIMU 3PEHUS MPOBOAUTCS B

ycTHOU (Qopme Oe3 mpenocTaBieHUss OOydarouuxcs mpe3eHTanuu. Ha Bpems
3alUTBl B ayJUTOPUM JIOJDKHA OBITh  OOecliedeHa TOJIHAs — THIINHA,
MPOJIOJDKUTEIFHOCTD 3aIUThl YBEIUYHMBAETCS 10 1 Yaca (mpu HEOOXOJAMMOCTH).

["apanTupyercst ITOMycK B ayJIWTOPHIO, TJE MPOXOIUT 3alluTa OTYEeTa, COOAKHU-
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MPOBOJAHUKA TPU HAJUYUU JIOKYMEHTA, MOATBEPXKIAIOIIETO €€ CHEIUaIbHOE
oOy4eHre, BBIIAHHOTO TIO (GoOpMEe M B TOPSAOKE, YTBEPKACHHBIX MPUKA30M
MunuctepcTBa Tpyaa U colManbHOM 3ammThl Poccuiickoin ®@eneparuu 21 uroms
2015r., peructpauronsbiii Homep 38115).

Jns auip ¢ HapymIeHUSIMH cllyXa 3allluTa MPOBOJAUTCS 0€3 IpeaoCTaBICHUS
YCTHOTO JI0KJaJa. Bompockl KOMHUCCHMM M OTBETHl Ha HUX IPEIACTABISIOTCS B
nucbMeHHOW  ¢opme. B cimywae  HeoOxomMMocTH, By3  oOecreunBaeT
MIPEIOCTABJIIEHUE YCIYT CYypIOTIEPEBOIUHKA.

Jnst oOy4daromuxcs ¢ HapyIIeHUsIMUA OTIOPHO-IBUTATENILHOTO ammapara 3amura
UTOTOB MPAKTUKU MPOBOJUTCS B ayJAUTOPUH, OOOPYJOBAHHONW B COOTBETCTBUU C
TpeOOBAaHUSIMHU JIOCTYMHOCTH. IlomereHus, Tie MOTYT HaXOJIWUThCS JIIOJAM Ha
Kpecllax-KoJsCKaX, JOJDKHBI pa3MellaThCs Ha YpPOBHE JOCTYHMHOTO BXOJa WU
npeaycMaTpuBaTh  NAHAYChl, MOJbEMHBIC TUIATGOPMBI  JJIA  JIIOACH C
OTPaHUYCHHBIMH BO3MOXKHOCTSAMH WM JU(PTEL. B aynuropuu J0DKHO OBITH
MPEAYCMOTPEHO MECTO JIJIsl pa3MEIIeHUsT 00YUYaroIIerocs Ha KOJISICKE.

JononHuTenpbHBIE  TpeOOBaHUSA K  MaTepHaIbHO-TEXHHUYECKOW  0ase,
HEOOXOIMMOM J1JIsI TIPEACTABIICHUS OTYETA MO MPAKTUKE JIUIIOM C OrpaHUYEHHBIMU
BO3MOXKHOCTSIMHU 3JI0POBbSI, 00yUYarOIIUICS JOJDKECH MPEIOCTaBUTh Ha Kadeapy He

MO3/IHEE, YEM 32 JIBA MECSIIA 10 MPOBEACHUS MTPOLICAYPHI 3aIIUTHI.
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IIpuaoxenne 1

AHHOTAIIUA

O3HakOMHUTEIbHAS TPaKTHKa peanusyercss Kadeapod JTOKYMEHTOBEIAEHHUS,
AYAUOBU3YyAJIbHBIX W HAYYHO-TCXHUYCCKUX aAPXHWBOB (baKy.TIBTeTa APXUBOBCACHUA U
JIOKYMEHTOBEIeHHsI MICTOpHKO-apXUBHOTO MHCTUTYTA.

[lenb mpakTUKW: U3YyYE€HHUE BUJIOBOTO COCTaBa JIOKYMEHTOB, UCIIOJIb3YEMBbIX
B JICATECIIbHOCTH KOHKPETHOM OpraHu3aiuu, IMopsaka U OCOOCHHOCTEH HX
odopmieHUs, perjiaMeHTaINH JTOKYMEHTHPOBAHHUS YIPaBJICHICCKOU
JeSATeIIbHOCTH.

3aa4uu MPAKTUKU:

- M3YyYUTh W MPOAHATU3UPOBATh HOPMATHBHO-TIPABOBHIE W HOPMATHBHO-
METOIUYECKHE JTOKYMEHTBI, ONPEICIAIONINE TOPSIOK TOKYMEHTHPOBAHUS
NEATENbHOCTH OpraHu3auuiil W yIIpaBIEHYECKMX IPOLEeccoB (yCTaBBbl,
MOJIOXKEHHUSI, PaBUjIa, HHCTPYKIIUU, PETJIAMEHTHI | T.11.);

- COCTaBUTH TIPEJICTABICHHUE O CHCTeMaxX JTOKYMEHTAIliH, CO3/1aBacMbIX B
OpraHU3aINH,

- BBISIBUTH OCOOEHHOCTH COCTaBJICHHS W O(OPMIICHHS OTJEIbHBIX BHJIOB
JIOKyMEHTOB,

- cleNaTh BBIBOABI O COONIOJEHWM OpraHu3aIuell CYIISCTBYIOIIUX HOPM H
IpaBUJI JOKYMEHTHUPOBAHMS YIIPABICHYCCKON JEATCIBHOCTH.

- TIOJIYYUTh HaBBIKKA cOOpa, aHAIM3a JOKYMEHTOB, MOATOTOBKHA U O(OPMIICHHS;

- 3adukcupoBaTh B Tpaduke M OTUETE MOJYUCHHBIC CBEICHUSI U PE3YJIbTAThI
BBITIOJIHEHHON paOOTBHI.

[Ipaktuka  HampaBieHa Ha  (QOpMUpPOBAHHE  YHUBEPCAIBHBIX U
obmenpodecCHOHATBHBIX KOMIIETCHITHIA:

OIIK-1. CnocobeH npuMeHATh Ha 6a30BOM YpOBHE 3HAHUSI UICTOPUUYECKUX HAYK
IpU pELIEHUH 3a1a4 B cdepe cBoel NpoPecCUOHATBHON AEATEIbHOCTH

! B nporpamme TepMuH "oprausaius” UCIONb3yeTcs Kak 0000IaroHi, MPaKTHKA MOXKET POXOJIUT B
YUPEXKICHUH, TPEIIPUSITUH, HUPME, KOMIAHUH U JP.
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OIIK-2. Cnoco0eH HaX0AUTh OPraHU3aI[MOHHO-YIIPABICHYECKUE PELICHHS IPU
peleHny 3a1a4 B cepe cBoei nmpodeccuoHaIbHOM 1eATeIbHOCTH

OIIK-3. CrtocobeH npuMeHITh TEOPETUUECKUE 3HAHUS JIJIS PEIICHUS
MOCTABJICHHBIX 33J1a4 B 00JIACTH IOKYMEHTOBEACHUS U apXUBOBEICHUS

OIIK-4. CriocobeH ucrnoibp30BaTh 6a30BbIe 3HAHUS B 001aCTH HH()OPMAIIMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTUH B cepe cBoeH mpodecCHOoHaTbHON
JEeSTEIbHOCTH

OIIK-5. CriocobeH caMoCcTOsTENHHO paboTaTh C Pa3IMYHBIMUA UCTOUHUKAMU
uH(bOpMAaIIUU U TPUMEHSITh OCHOBBI HH(GOPMAIIMOHHO -aHATUTHYECKOM
JESATETBHOCTH TPU PEIICHUN MPOPECCHOHATLHBIX 3a1a4

Y1, GoooteH 0CyIBCTRHIL K, KVIVHECKA aHE/EB M CVHTES VHRMALYY] TIVMBHHTD CYTTEMHRH TR
JUF PELBH/H TOCTOREHH 3974

K2 (iooobeH ape/HIb KT 3978 B PEMEX TDCTAREHHIA 1/ M BSIHTH ATAMVHHE (OO0 K
PELEHVH, XY VB JEFCTE/HIBK TTEECEEX HM MEOUKCST [ECY00B M AT BHVHEHAT

K3, GoooteH 00y BCTR/HTB CAVA/HDE BBAVMY B TTRE U e/ VBCBHRATH CEPYb B KIMIHE

K4, (inoobeH 00y BCTRHIb /By FOKOMWHAQL 0B YCTHIA M TCEMEHHOA (UMEX HRL TOCYTRCTBHOMSBHEE
Roooviovon @repanyy M T M ) sBHEE( aX)

K5, (inoobed BOpvHAETL MeRYBTYHDE [EBHIO0EBYE OO BCTEA B COVAVHD- CTOVHECKM STHECKOIMU
rooqErOMKOHIEKCTAX
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YK6. (ooobeH YITeR/HIb CBOYMBIEMEHE)N] BACT[RVEATH W e/ Y BOBHEAT TPREKTOVEOCAMYBBRVIVH HA OCHIBE
TYHYTB (0EB0RHA B TEEHE RO KkBHA

K7 Giooobe Iy EpikEaTh [y HiHH Y0BeHb (YBYHECKOA I TOIREHHICTY [TH COBCTE-EH/A TVHIEHHI
COLVA/H-DM Y TPOGeCCDHV O [ TIE/HHOCTH

K8, GroonteH cBpRATH U IFEPHREATH B ITBCEIHERHIA MRBHA 1 B ITD(BECCHOH B [T/ HHICTU
OESarBCHHE VOBV HKBHEIESTTEHOCTH [TH COXPBHEH/A TVPOIHV (PE/ih] COBCTESEH/A YCTOVHVBITO [EBRVIVA
OQBCTR, B TOMYAUE [V YTTBE U BBHAHBHA YESEHRVH (VIYaLi M BOSHHX KKHPVKIOB

K9, (inoobeH KT 30ETH (eB0RHE JEBKTOIT VHECKVE 3HBHA B COLVAVHHIA U TPO(RCO D HHO Odepex

K11, GoooteH dopvpoRaTs HETETME OTHIBHE K K TL{HMY TTBE/PHAO

ITo mpakTuke mpeaycMOTpeHa MPOMEXKYTOUHas aTTecTalus B popme 3auera
C OLICHKOMH.
OOmasi TpyA0€MKOCTh MPAKTUKUA COCTABISICT 3 3a4eTHBIX enuHuibl, 114

4qacCoB.
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I'PA®UK TPOXOXKJIEHUSA IPAKTUKHA

3aB.xadenpoi

«

»

IHpunooicenue 2

YTBEPXJIAIO

20 1.

Hdara (natbI) Pazgesn npakTukmn

OTtMmerka o
BBLINNOJTHEHUH

I/IHZ[I/IBI/IHyaJ'IBHOQ 3alaHM€ HA NIPAKTUKY

(cocraBisieTcst pyKOBOAMUTENEM NPAKTUKHU OT Kadenpbl)

PykoBomuTenb NpakTHKH
ot xadeaps /

(nmoamnuce)

PykoBoauTtens npakTuKu
OT OpPTraHu3alun /

(@M.0))

(moamnuce)

(®M.0.)
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Tpunoorcenue 3

®OPMA TUTYJIbHOI'O JIUCTA OTUETA

rocy,
o O,
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MUHOBPHAYKM POCCUU
denepanbHOE TOCYIapCTBEHHOE OFOKETHOE 00pa30BaTeIbHOES YUPESIKICHUE
BEICIIIETO 00pa30BaHUL

«Poccuiicknuii rocy1apCTBEHHBIN T'YMaHUTAPHBIM YHUBEPCUTET»

(PITY)

Hcmopuko-apxugnuvlii uncmumym
Dakynvmem apxueoseoeHus: U OOKyMeHmMO8eOeHUs.

OTuéT 0 MPOXOXKACHNH NPAKTHKN

Yuebnas npaxmuxa.
O3HakomumenvHas npakmuka.

46.03.02 «{oxymenmosedenue u apxugogedeHue
Ipounsv: « Unpopmayuonno-ookymenmayuonnoe obecneuenue ynpasienus»
YpoBeHb KBaTH(HUKAIINH BBITYCKHUKA (6akanagp)

®dopma 00yIeHUS (0uHAs, 3A0YHAS)

CrynenTa/kn __ Kypca
..... (hopMbI O0yUCHHS
(®HO)
PykoBonurens npakTuku
(@HO0)

Mocksa 2021 r.
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Ipunoorcenue 4

OBPA3ELl OPOPMJIEHUS XAPAKTEPUCTHUKHN C MECTA ITPOXOKJIEHUS TIPAKTUKH

Xapakrepucruka®

Ha CTYAEHTa/TKy  Kypca
(hakysbTETa TOKYMEHTOBE/ICHHS M TEXHOTPOHHBIX apXHUBOB
Poccuiickoro rocy1apcTBEHHOr0 T'yMaHUTApPHOTO YHUBEPCUTETA
(@H0)

(©@HO) npoxonui/a yaeOHYIO MPAKTHKY TO MOIYICHUIO MEPBUYHBIX PO EeCCHOHATBHBIX

YMEHUI U HaBBIKOB, B TOM 4YHCJE IO MOJYYCHHIO NMEPBHYHBIX YMEHHH M HABBIKOB HAay4YHO-HCCICHAOBATEIBCKON

JeATeIbHOCTH (IOKyMEHTOBEIICHUE) B Ha JIOJDKHOCTH
3a BpeMs NPOXOXKICHHS NPaKTHKH 00ydaromuiics/o0yvaromascs
03HAKOMHUJICS/TACh C: ,

BBIIIOJIHAT/a )

ydacTBOBall/a B

3a BpemMs MPOXOXKICHUS MNPaAKTHUKH (®HO) 3apexomenmoBain/a cebs  Kak

OI_[eHKa 34a MPOXOKACHUC HpeI[,Z[PIHJ'IOMHOﬁ TIPAKTHUKH — « » .

PYKOBOI[I/ITCJ'IB IMPAKTUKU
OT OpraHu3aluu (@H0)

(0oama)
(noonucyw)

5 OhopmrnisieTcs Ha OnaHke opraHmsauuu, 3aBepsieTcs nevaTbio ( NPU HanM4unm).



