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1. [losicHUuTEIbHAA 3aAIMCKA

1.1. Lenp 1 3a1aun IpaKTUKU

Ilenb npakTUKK -— 3aKpeIUICHUE, PAaCIIUPEHUE U CUCTEMAaTH3alUsl 3HAHUH, MTOJIyYEHHBIX
[P HM3YyYEHUU CIEUUalbHBIX IUCLMIUIMH, HA OCHOBAHUU W3YyYEHHUs HOPMATHBHO-IIPAaBOBBIX
AKTOB ¥ HOPMAaTHUBHO-METOJIMWYECKMX JIOKYMEHTOB, OPIraHW3aLlHOHHO-PACIOPSIAUTEIIBHON
JOKYMEHTAllUU, CTPYKTYPbl M JEATEIbHOCTH KOHKPETHBIX OpraHu3aluidl M YYpPEKICHM,
OBJIQJICHUE U TIIOJIyYE€HHE BBIIIYCKHUKOM I€PBOHAYAJIBHOIO NPO(ECCHOHANBHOIO OIbITA,
IIPOBEPKA FOTOBHOCTU OyAYILEro CHelHaIucTa K CaMOCTOSTEIbHON TPYJOBOM IEATEIBHOCTH, a
TaKxke cOOp MaTepHasioB M MOJATOTOBKA OTIENbHBIX Pa3esioB BBHITYCKHON KBalM(pHUKAMOHHOM

paboThL.

3amaun NpeAIMIUIOMHON PAKTHKU:

- 0000mIeHne, cuCTeMaTH3aIusl, KOHKPETU3AIUs U 3aKpETUICHIE TEOPETUIECKUX 3HAHUM;

- NpUOOpETEeHHE OmbITa OPraHU3alMOHHO-YIPABICHUECKONW, MPOEKTHOH U Hay4yHO-
UCCIIEI0BATEIbCKON Pa0OThl U HABBIKOB CAMOCTOSITENIbHON PabOTHI IO PELICHUIO CTOSALIUX IIepes
HUM 3a7ay;

- U3y4YEHHE [1EPEOBOrO OIBITA [10 U30PAaHHOMY HAINPABJIEHUIO MOJTOTOBKH;

- OBJIaJICHHE METOAaMHU aHAJTUTHUECKOM U CaMOCTOSTEIbHOW HayYHO-MCCIIEI0BATENbCKOM
paboThI;

- cOop HEOOXOMUMBIX MAaTEepHajOB JJs MOATOTOBKHM W HAIMCAHUS BBITYCKHOM
KBaJIM()UKALIMOHHOW paboTHI;

- IOATOTOBKA OTACJIbHBIX pa3acioB BBIHYCKHOﬁ KBEU'IPI(I)HK&I.[HOHHOIZ pa60TLI.

1.2. Bun (Tum) npakTHUKU

HpOH?;BOI[CTBGHH&SI IMpaKTHUKa

Hpe,[[,I[I/IHJ'IOMHaSI IMpaKTHUKa

1.3. Crioco6sl1, (hopMBI 1 MecTa MPOBEJCHUS TPAKTUKU

OI'OC BO 1o HanpaBineHutro noarotoBku 46.03.02 «/lokymeHTOBenEeHHE U
apxuBOBeJieHHE» (YypOBEHb OakajlaBpuaTa) JONYCKAeT OpraHU3allMi0 M MPOBEACHUE Kak
CTAllMOHAPHOM, TaK U BBIE3THON MPENTUIUIOMHON TPAKTHKU.

B cnydae craunoHapHO# mpakTHKU OakaiaBp OCYIIECTBISET MPEIIUINIOMHYIO PAKTHKY
B CTPYKTYpHBIX noapazaeneHusx PI'TY (unu npoduiibHBIX opraHu3alusaxX, paclolokKeHHbIX Ha

TeppuTOpuU T. MOCKBBI WM cOOTBeTCTBYIOMIEero unnana PITY).
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[Ipn BBIE3THON TNPEIAMIUIOMHON TPAKTHKE OHA OCYIIECTBIAETCS OaKallaBpoM B
BBIOpaHHOW MPO(UIBHON oOpraHuzanuu (y4pekIeHHH) B PaszIMUHBIX peruoHax Poccuiickoit
®eneparun. [Ipu 3Tom oT OakanaBpa TpedyeT MoANUCAHKE TOTOBOPA ¢ BEIOPAHHOM MPOGHIEHON
opranuzanueil (yupexxaeHrueM) Ha MPOXOXKJIEHUE B HEl MPeAUINIOMHON MPAKTUKKU U Mepenady
COOTBETCTBYIOIIETO JIOrOBOopa B otTnen ydeOHou mnpaktukd PITY (mommuHHUK mepenaeTcs
JeKaHaToM (aKyabTeTa B OT/AEN Y4eOHON MPAaKTHKH, KOIMHUS JOTOBOPA COXpaHseTCs Ha Kadenpe,

B IITAT KOTOPOH BXOJHUT HAYYHBII PYKOBOAUTEIH COOTBETCTBYIOIIETO OaKaiaBpa).

@DopMbI TPOBEICHUS MPAKTUKH:

B coorBercTBHH C y‘-ICGHbIM IJIaHOM TMPCAAUILIIOMHAsA IIpaKTUKa IJIA GaKaJIaBPOB 10
HaIlpaBJICHHUIO ITOATOTOBKH «I[OKYMGHTOBCIICHI/IG H apXUBOBCIACHUC) ABJIACTCA HCHpCpBIBHOfI n
JJINTCA B TCUYCHUC 2 HEACIIb Ha TOCJICIHEM KYpCC 06y‘~ICHI/IH. ITo rpa(bI/IKy MpCAauIIIIOMHasd
IMpaKTUKa CTaBUTCA Cpa3y IIO0CJIC Hay‘IHO-HCCHeI[OBaTeHLCKOﬁ pa6OTBI u 1ICpca HadaloM

rOCyIapCTBEHHOW UTOTOBOM aTTECTALIUU.

Mecra nmpoBeieHUS IPAKTUKHU.

[IpennuiuioMHas mpakTUKa TPOBOAUTCSA Kak B CTPYKTYpPHBIX nonpasaeieHusx PITY u
npodmibHbix PITY opranumsanusx, Bximtouas u punuanst PITY, a takke B opraHuzanusx u
YUPEXKJIEHUAX Pa3INYHON (POPMBI COOCTBEHHOCTH.

[IpenmumuomMHas mpakTHKa Ha (QakyabTeTe AOKYMEHTOBEIEHUS W TEXHOTPOHHBIX
apxuBoB PI'TY npenmyiecTBEHHO MPOBOAUTCS B CHEAYIOIIMX CTPYKTYPHBIX MOAPA3AEICHUIX —
B aekanare ®J[uTA, na xadenpax ®AuTA, B nmabopatopuu ®IuTA, B YnpasieHuu aenamu
PITY.

[IpenmumniomMHasi MpakTUKa B BBHIOpAHHBIX OakajgaBpoM MPOQHUIBHBIX OpPraHU3alUgX U
YUPEXKJIECHUSAX MPEUMYIIECTBEHHO OCYIIECTBISETCS B OOIIMX OTAeNaxX, KaHIENApUIX, apXUBax,
OTAeNax KaJapoB, YIPABICHUAX J€IaMU U T.1I.

OcoOble yCHOBHSI MPOXOXKACHUS TMPEIAUIUIOMHON TMPAKTHKHA MOTYT OBITH CBSI3aHBI C
CEKPETHOCThI0 WM KOH(UIEHIIMAIBHOCThIO HH(OpPMAINK, COAEpXKaIleiics B JOKYMEHTax,
WCTIONIb30BAHHBIX  OakallaBpoB B  XOA€ MPEAJUIUIOMHOW TMPAKTUKA Uil HAlMCAHUS
COOTBETCTBYIOIIEH BbIMYCKHON KBaTU(UKALIMOHHONW PabOTHI.

OtcyTcTBHE BO3MOXKHOCTH MCITOJIB30BaTh IOKYMEHTHI B XOJI€ MPEAAUINIOMHON MTPAKTUKH
JUTST HATUCAHWSI COOTBETCTBYIOIIEH BBIMYCKHON KBaIH(PUKAITMOHHON paboOThl OakamaBpoM
JOJKHO OBITH OMEpPAaTUBHO COOOIIEHO CBOEMY HAyYHOMY PYKOBOJIUTENIO. B 3ToM ciydae

HaquBIfI PYKOBOOUTECIb OOJDKCH I[MPUHHUMATL PCHICHUA KaK II0 BOIIPOCY IIPOXOXKIACHUA



NPEeIIUIUIOMHON MPakTUKA U €€ MeCTe, a TakkKe M0 (OPMYIUPOBKE TEMbI BBITYCKHOM
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KB (PHKAIIMOHHOH paboTBhI.

1.4. Bun (Buasl) mpodecCHOHaNbHON ASSITETEHOCTH

B HacrosieM yueOHOM TUTaHE MPEIIUIUIOMHAs MPAKTUKA COOTBETCTBYET HAYYHO-
HCCJIeI0BATEIbCKOMY BHY AesaTenbHOCTH, TpeaycMmoTpeHHbie B ®I'OC BO 46.03.02
«/lokyMEeHTOBEICHIE U apPXUBOBEIICHUE)

1.5 [Inanupyemble pe3yabTaThl 00yUeHUS IPU MPOXOKACHUN TPAKTUKU, COOTHECEHHBIE C
WHJUKATOpaMu JOCTHUKEHUS KOMITETCHIIHIA:

Komnerenuus
(K01 1 HANMEHOBAHUE)

HNnankaTopbl KOMIETEeHIUI
(K01 1 HANMEHOBAHNE)

Pe3yabTaThl 00yueHUs

T1K-1. Bnaneer HaBBIKAMU
HCCIIeIOBaHUs, 0TOOPA,
pPEeIaKTHPOBAHUS M ITOATOTOBKH
K IyOJIMKaIu COOCTBEHHBIX
MaTepHaJIOB U APXUBHBIX
JIOKYMCHTOB

[IK-1.1. [TpuMeHseT HOPMBI, IPUHLIUIIBI
1 METOZBI OPTaHU3AINH HCIIOIb30BaHMS
apXMBHBIX TOKYMEHTOB M COOCTBEHHBIX
MaTepHalioB B MPO(eCCHOHATTLHON
JEATETbHOCTH

3namv: popmul u HanpageHus
UCNOIL308AHUS AYOUOBUZYALLHOMU, HAYYHO-
MEXHUYeCKoU U SIKOHOMUYECKOlU
OOKYyMeHmayuu 8 npogheccuoHaIbHOU
oesmenbHocmu

Ymems: npumensmo apxuenvie
UH@OpMAYUOHHDBLE YCIYeU NO
UCNOB30BAHUIO AYOUOBUZYANLHOU, HAYUHO-
MEeXHUYeCcKol U YIKOHOMUYECKOU
JoKymenmayuu

Bnaoemo: nasvikamu ucnonib3068anus
APXUBHBIX AYOUOBUZVATILHBIX, HAYUHO-
MexXHUYeCcKkux U IKOHOMUYECKUX
OOKYMEHMO08 8 NPopheccUOHATbHOU
oesmenbHoCcmu

[K-1.2. OcymecTBiseT 0TO0p U
pelaKTHpPOBaHUE PA3ITMYHBIX BHIOB
JOKYMEHTOB I X HUCIIOJIBb30BaHUS U
nyOJIUKaIUU B CPEACTBaX MacCCOBON
uHpopMaLK

3Hname: 0cHOBbL pedaxmuposanus u
apxeozpaguuecko2o ONUCaHUs pa3iudHbIX
81008 OOKYMEHMOB

Ymems: ombupamv doxymenmot ons ux
nyoauKayuu 8 cpedcmeax Maccogoul
uH@opMayuL ¢ yuemom ux 6ud06ou
NPUHAONEHCHOCIU

Brademwv: memooamu pedaxmuposanus
OOKYMEHMO8 O/l UX UCHONb308AHUS 6
cpeocmeax maccogou unpopmayuu

[IK-1.3. OcymecTBuser
CUCTEMAaTU3alIHIO, SKCTIEPTU3Y LIEHHOCTH,
HAyYHOE OIMMCAHUC U IyOINKAIIUIO
APXUBHBIX JOKYMEHTOB M COOCTBEHHBIX
MaTepuaoB B CPEACTBAX MACCOBOM
nHpOpMaIN

3Hname: 0cHOGbL cucmemamuzayuu,
IKCHEPMU3bL YEHHOCMU U HAYYHO20
ONUCAHUS APXUBHBIX OOKYMEHNO8
Ymems: nposooums penpezenmamushyio
8b100pPKY 00KYMEHMO8 OJisl NyOIUKayuu 6
cpeocmeax mMaccosou ungopmayuu
Bradembu: nagblkamu cucmemamu3ayuu,
OYEHKU U HAYYHO20 ONUCAHUSL
ayOUOBU3YATbHBIX, HAYYHO-MEXHUYECKUX U
9IKOHOMUYECKUX OOKYMEHMO8 OJisl
nybaukayuu 8 cpedcmeax Maccogoul
uH@opmayuu

T1K-2. Bnaneer HaBbIKAMU
npuemMa, yyeTa, poBepKU
HAJIMYHS ¥ COCTOSHHS

COXPAHHOCTH, SKCIIEPTHU3BI

[IK-2.1. Ucnonb3yeT 3HaHUE NPaBOBBIX
aKTOB U METOJUYECKUX JOKYMEHTOB B
cdepe My3eifHOro 1 apXMBHOT'O JIeJIa MU
OCYIIECTBJICHUN KOMIIJIGKTOBAHHMS,

3uams: npasosvie akxmel u memooudecKue
OOKyMeHmbl 8 chepe MY3eliH020 U
apxXueHo2o 0ea npu oCyujecmeneHuu
KOMNIEKMOBAHUSA, IKCHEPMU3bL YEHHOCTU,




LHCHHOCTH, a TAKXKC
HCITIOJIB30BAaHUA MYSCﬁHBIX
MMpEAMETOB U apXUBHBIX
JOKYMEHTOB

9KCIEPTHU3BI IICHHOCTH, YYeTa,
obecrieueHns COXpaHHOCTH U
HCTIONIb30BaHMS MY3EHHBIX MPEIMETOB U
ApXUBHBIX JJOKYMECHTOB

yuema, obecneuenus COXpaHHOCMu U
UCNONb30BAHUSL MY3EUHBIX NPEOMENO8 U
APXUBHBIX OOKYMEHNO8

Ymems: ucnonvzoeams npagosvie axmul u
MemoouuecKkue OOKYMeHmbl 8 X00e
KOMNIEKMOBAHUSL, IKCREPMUIbL YEHHOCHU,
yuema u COXpaHHOCMU My3eUHbIX
npeomMemos u apxXueHvix OOKYMeHMO8
Braodemw: nasvikamu pabomor ¢
NpasosvbiMU aKmMamu U Memoouyeckumu
OOKYMEHMAaMu ayOuo8U3yaIbHOU, HAYYHO-
MEeXHUYECKOU U IKOHOMUUECKOT
HANpaeIeHHOCMU 8 chepe My3etiHo2o U
apxuerozo oena

[IK-2.2. [Tpumensiet 3HaHUS B 001aCTH
OTEYECTBEHHOH 1 BCeoOIIeit ncropuy,
HCTOPHUH HAYKH, TEXHUKH, KyJIbTYPHI,
¢dortorpadun, KMHO, paTUOBEIIAHUS H
TEJICBUJICHHS, APXUBHOT'O I MYy3€HHOTO
JieTia AJIst IPOBENCHUS padoT 10 pUEMYy,
y4eTy, OLEHKE, OpraHu3aluyi XpaHEeHHs 1
HCIIOJIb30BaHUA MySCﬁHbIX peaAMETOB U
APXUBHBIX JTOKYMCHTOB

3uame: Memoowl npuema, yuema, oyeHKu,
Op2anu3ayuL Xpanerus U UCNOIb308AHUSL
MY3EUHbIX NPEOMEMO8 U APXUGHBIX
OOKYMEHMO8 C UCHONb308AHUEM 3HAHUTL 8
obracmu omeyecmeeHHoU u 6ceodbuyel
ucmopuu, UCMoOpUl HayKu, MEXHUKU,
KyIbmypsl, pomoepaghuu, KuHo,
PAouoGewansl 1 meneUOeHUsl, ApXusHO20
u myseunoco oena

Ymemn: nposooums yuem, oyenxy u
OpP2anU306bI6aMb XPAHEHUE U
UCNONb308AHUE MY3EUHBIX NPEOMEMO8 U
APXUBHBIX AYOUOBUZYATILHBIX, HAYYHO-
MEXHUYECKUX U IKOHOMUYECKUX
OOKYMEHMO8

Braoems: nagvixamu npuema, yuema,
OYEHKU, OPeAHU3AYUU XPAHEHUS U
UCNONBb30BAHUSL MY3EUHBIX NPEOMENO8 U
APXUBHBIX AYOUOBUZYATILHBIX, HAYYHO-
MEXHUYECKUX U IKOHOMUYECKUX
O0OKYMEHMO8

[IK-2.3. OcymecTBiuser
KOMIUIEKTOBAaHHE, XpaHEHHE, ONIHCAHUE U
OLIEHKY MYy3eWHBIX MPEIMETOB U
APXUBHBIX JIOKYMEHTOB B COOTBETCTBUH C
HAYYHO-METOIHYECKUMH KPUTEPUSIMU

3uamo: npunyunsl KOMIAEKMOBAHUA,
XPAaHeHUs, ONUCAHUS U OYEHKU MY3elHbIX
npeoMenos8 u apxXueHulX ayOuo8U3YaIbHbIX,
HAYYHO-MEXHUYECKUX U IKOHOMUYECKUX
OOKYMEHIMO8 6 COOMBEMCMBUU C HAYYHO-
MemoOUHecKUMU KpUmepusmu

Ymemv: npumenamo na npaxmuxe
MEMOOUKY ONUCAHUA U OYEHKU MY3CUHbIX
npeoMemos u apXueHvIX ayOuo8U3yaibHuIX,
HAYYHO-MEXHUYeCKUX U IKOHOMUUECKUX
OOKYMEHMO8 6 COOMBEMCMBUU C HAYYHO-
MemoOUecKuMU KpUumepusam

Braoemv.: nasvikamu xomniekmosanus,
XPAaHeHUs, ONUCAHUS U OYEHKU MY3elHbIX
npeoMenos u apxXuHulx ayouoeU3yaIbHbIX,
HAYYHO-MEXHUYECKUX U IKOHOMUUECKUX
OOKYMEHMO8

T1K-3. BnageeT 3HaHUAMU
COBPEMEHHBIX
MHQOPMALMOHHBIX CUCTEM U
CIIOCOOCH yIPaBIIATh
JIESITEIBHOCTBIO 1O KOHTPOJIIO
(hyHKIIMOHMPOBAHUS, BBO/IA U
00pabOTKN JAHHBIX B CUCTEME
3JIEKTPOHHOTO apXHBa

IK-3.1. Ucnonb3yeT 3HaHUS
COBPEMEHHBIX TPeOOBaHUH K
HHPPACTPYKTYPE U PYHKITHOHUPOBAHHIO
3JIEKTPOHHBIX aPXHBOB, OTEUYECTBEHHOTO
1 3apy0EXKHOT0 OIBITA Pa3pabOTKH U
BHEAPEHHUS NHPOPMALMOHHBIX CUCTEM B
pa3IMYHBIX cepax ACITEeTbHOCTH

3namu: cospemennvle mpebosanus K
uH@pacmpykmype u QYHKYUOHUPOBAHUIO
2IeKMPOHHBIX APXUBOE, OMEUECBEHHO20 U
3apybexcHo20 onvima paspabomxu u
6HeOpeHUsI UHOPMAYUOHHBIX cUCTeM 8
PA3UYHBIX chepax OesamenbHOCmu
Ymemuw: ucnonvszosame na npaxmuxe
3HAHUA 0 pabome 3IeKMPOHHBIX APXUBOS,
omeuecmsenHbill U 3apyOediCHbll Onblm




Paspabomxu u HeOpPeHUs.
UHPOPMAYUOHHBIX CUCMEM 8 PAZTIUYHBIX
chepax oeamenvHOCmU

Braoems: nagvikamu omevecmeennozo u
3apy6edncHo2o onvlma papabomku u
6HEOPeHUsI UHDOPMAYUOHHBIX CUCTIEM 8
obnacmu 1eKmMpPOHHBIX APXUBOE

[1K-3.2. OcymecTBiseTr BBO, 00pabOTKY
Y MOUCK JaHHBIX B CHCTEME XPaHCHUSI
3NIEKTPOHHBIX TOKYMECHTOB,
obecrie4nBaeT JOCTYI K CHCTEME
XPaHCHUS JICKTPOHHBIX TOKYMCHTOB
Pa3IMYHBIX TPYIII [OJIb30BaTENEH

3namu: npunyuner 6600a, 0opabomxu u
NOUCKA OAHHBIX 8 CUCIeMe XPAHEHUs.
NEKMPOHHBIX OOKYMEHIMO8

Ymems: obecneuusamo docmyn k cucmeme
XPAHEeHUs: INeKMPOHHBIX OOKYMEHMO8
DA3IUYHBIX 2PYRN NOb308amenel
Braoemw: nasvikamu 6600a, obpabomxu u
HOUCKA OAHHBIX 8 CUCIEME XPAHEHUs
INEKMPOHHBIX OOKYMEHMOB PAZTUYHBIX
2pynn nonv3oeamesetl

[K-3.3. OcymecTBiser 00paboTKy
nHpopManuu, GopMupoBaHue
OTYETHOCTH B 3JIEKTPOHHOMU Cpefe,
KOHTPOJIUPYET JOCTYII U 3alIHUTY
nH}popMalnK B CCTEME XpaHEHUS
AJIEKTPOHHBIX JIOKYMEHTOB

3namv: memoovl npogederus 0bpabomxu
ungopmayuu, popmuposanus
OMUEemHOCMU 8 INEKMPOHHOU cpede
Ymems: konmponuposams docmyn u
3auumy uHgopmayuu 8 cucmeme XpaHeHusl
INEKMPOHHBIX OOKYMEHMOB

Braoemu: nasvixamu obpadbomxu,
docmyna, OmuemHOCIU U 3auumsl
uHpopmayuu 6 cucmeme XpaHeHus
INEKMPOHHBIX OOKYMEHMO8

[IK-4. CriocobeH opraHu30BaTh
Y OCYILECTBIIATh
JOKyMEHTAI[HOHHOE
obecrieueHne yIpaBieHHUS B
OPTaHU3AIMIX PA3THYHBIX
OpraHU3aI[IOHHO-TIPAaBOBBIX
dhopm u hopM coOCTBEHHOCTH,
TOCYJapCTBEHHBIX OpraHax Hu
OopraHax MECTHOTO
CaMOYTIPaBICHHS

[IK-4.1. [TpuMmeHseT TEOpETUYECKUE
3HaHMA B c(epe JOKyMEHTAI[HOHHOTO
obecrieyeHns! ynpaBIeHNUS B
MIPAaKTHYECKOH e TeTbHOCTH

3uamu: 0cHO8bI OOKYMEHMAYUOHHO2O0
obecneyenus ynpasieHus 8
npogheccuoHanbHoU 0esimeIbHOCU C
yuemom cneyupuku oesmenbHoOCmu
yupestcoenus

Ymemv: npumenamo 6 npogpeccuonanvhoti
OesmenbHOCmuU 3HAHUA 8 chepe
OOKYMEHMAaAYuoHHO20 06ecneyenusl
Bnaoemv: nasvikamu 0oxymeHmayuonHoz2o
obecneyenus ynpasieHus 8 OpeaHu3ayuax
DA3TUYHBIX OP2AHUZAYUOHHO-NPABOGHIX
dopm u popm cobcmeennocmu,
20CYOapCMEEHHbIX OP2AHAX U OP2AHAX
MECMHO20 CAMOYNPAGIEHUS.

[IK-4.2. OpranusyeT 10KyMEHTallHOHHOE
obecrieueHre yIpaBieHUs B
OpTaHU3AIMIX PA3THIHBIX
OpTraHU3aIIOHHO-TIPABOBEIX GOPM H
(hopM COOCTBEHHOCTH, TOCYAaPCTBEHHBIX
OopraHax ¥ OpraHax MeCTHOTO
CaMOYTpPAaBIICHUS

3name: npasuna opeanuzayuu
OOKYMEHMAYUOHHO20 0becneyeHus
YNPAGIeHUS 8 OPSAHUZAYUSX PAZTIUYHBIX
OP2AHU3AYUOHHO-NPABOBLIX POPM U (hopMm
coOCcmeeHHOCmU, 20CYOAPCMEEHHbIX
OpP2aHax u OpeaHax MecmHo2o
camoynpasienus

Ymemo: opeanuzoeamo
OOKYMEHMAYUOHHO20 0becneyenus
ynpasienust 6 npopheccuoHaIbHOU
oesmenbHocmu

Buraoems: nasvikamu ocyuecmenenus
OOKYMEHMAYUOHHO20 0becneyenus
VYNPAGICHUS 8 OP2AHUZAYUAX PAZIUYHBIX
OP2AHU3AYUOHHO-NPABOBHIX POPM U (hopm
coOCcmeeHHOCmU, 20CYOAPCMEEHHbLX
OpP2aHax U OPeaHax MecmHo2o
camoynpasienus




[1K-4.3. Beimonusier paboTy 1o
JOKYMEHTAI[HOHHOMY 00ECIICUECHHIO
YIpPaBICHIECKUX MPOLIECCOB B
OPTaHM3AIMAX PASTHIHBIX
OpTaHM3aI[MOHHO-TIPaBOBBIX (HOPM U
(hopM COOCTBEHHOCTH, TOCYIaPCTBEHHBIX
OpraHax ¥ OpraHax MECTHOTO
CaMOyIpaBJICHUS

3uams: npunyunevl pabomei no
OOKYMEHMAYUOHHOMY 0OeCneyeHuo
VAPABNIEHUECKUX NPOYECCO8 8 OP2AHUSAYUSIX
PA3TUUHBIX OP2AHUZAYUOHHO-NPABOBHIX
dopm u popm cobcmseennocmu,
20CY0apCmEeHHbIX OP2AHAX U OPeAHAX
MECmHO20 CAMOYNPAGLEHUS

Ymems: npumensimo na npakmuxe 3nanust
1O OOKYMEHMAYUOHHOMY 0DeCneyenuro
Braoems: nagvikamu dokymenmayuonnomy
obecneuenuio YnpagieH4eckux npoyeccos 8
OP2aHU3AYUSX PAZTULHBIX OPSAHUZAYUOHHO-
npaeosuvix hopm u popm cobcmeenHocmu,
20CY0apCmEeHHbIX OP2AHAX U OPeAHAX
MECmHO20 CAMOYNPAGLEHUs

[IK-5. Crocoben
OCYIIIECTBIISTh
JOKYMEHTAIJHOHHOE
obecredeHne IesTeNbHOCTH
OpraHM3anuii pa3nu4HbIX GopM
COOCTBEHHOCTH,
TOCYJAapCTBEHHBIX OpraHax u
OpraHax MecTHOTO
caMOYIpaBIICHUS

[IK-5.1. I[TpumeHseT 3HaHus 0
KJIaCCH(HKAIIMU U BUIOBOM COCTaBE
Pa3IHYHBIX CHCTEM JOKYMCHTALUH B
nporecce JOKYMEHTHPOBaHUS
JIeATENEHOCTH OPTaHU3AINN PA3THIHBIX
(bopM COOCTBEHHOCTH, FOCYaPCTBEHHBIX
OpraHOB M OPTaHOB MECTHOTO
CaMOYIIPaBICHUS

3namv: ocobennocmu KiaccuguKayuoHHbIxX
APUHYUROG U BUO0BO20 COCMABA PA3TUYHBIX
cucmem OOKYMEHMAYUU ¢ y4emom
cneyughury 0essmenbHOCMU YupexcoeHUs
Ymems: onpedensms 6udosoii cocmas
ayouoBu3yanbHou, Hay4HO-MeXHU4ecKou u
IKOHOMUUECKOU OOKYMEHMAayuu 8 npoyecce
OOKYMEHMUPOBAHUsL 0esMENbHOCMU
Op2anu3ayull pasiuyHbx Gopm
cobcmeennocmu, 20Cy0apCmeeHHbIX
0p2ano8 U OP2ano8 MeCmHo20
camoynpasieHust

Braodemw: memoouxoii knaccugpuxayuu
ayOUOBU3YANbHOT, HAYYHO-MEXHULEeCKOU U
IKOHOMUUECKOU OOKYMEHMAayuu 8 npoyecce
OOKYMEHMUPOBAHUsL 0esMENbHOCMU
Opeanu3ayull pasiuyHbX Gopm
cobcmeennocmu, 20Cy0apCmeeHHbIX
0p2ano8 U OP2ano8 MecmHo2o
CamoynpasneHust

[IK-5.2. OcymecTBiuser
JOKYMEHTAI[MOHHOE 00eCIeYeHUE
JIeSITEIbHOCTH OPraHU3alnil pasIuIHbIX
(hopM COOCTBEHHOCTH, FOCYIAPCTBEHHBIX
OpraHax u OpraHax MECTHOTO
CaMOyIMpaBICHUS

3namv: 0CHO8bI OOKYMEHMAYUOHHO20
obecneuenus OesimebHOCHU OP2AHU3AYULL
PA3uyHbIX hopm cobcmeenHocmi,
20CY0apCmMEEeHHbIX OP2AHAX U OP2AHAX
MECHHO20 CAMOYNPAGLEHUS

Ymemn: ocywecmensimo
0oKyMeHmayuonHoe obecnedenue
OesimenbHOCMU OP2anu3ayull

Braoemu: nasvixamu pabomot no
ocyujecmenenuo 00KyMeHMayuoHHO20
obecneuenust 0essMeNbHOCU OPeaAHUZAYULL
PA3TUYHBIX popM cobCmEenHoCmu,
20¢Y0apCmMEeHHbIX OP2AHO8 U OP2AHO8
MECmHO20 CAMOYNPAGLEHUS

[1K-5.3. PaboTaeT ¢ pa3inuHbBIMU
cUcTeMaMH JOKyMEHTalluU

3uams: memoow: pabomwl ¢
ayouo8U3YAIbHOU, HAYYHO-MEXHUYECKOU U
9KOHOMUYECKOU OOKYMeHmayuetl

Ymemo: pabomams ¢ ayouosuzyanvroil,
HAYYHO-MeXHU4ecKol U IKOHOMUYECKOU
OJOKyMeHmayuetl, y4umaoleas Cmpykmypy u
cneyughuxy oesamenbHOCU OpaHU3AYUU
Braoemyw: nasvixamu pabomwi ¢
ayouoBu3yanbHoU, Hay4HO-MeXHUYeCKOU U
DKOHOMUUECKOU OOKyMenmayuell 6
0esamenbHOCIU OP2AHUAYUIL PASTUYHBIX
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@opm cobcmeennocmu, 20cy0apcmeeHHbIX
OP2AHAX U OP2AHAX MECTNHO20
camoynpasnenus

[IK-6. CriocobeH opraHu30BaTh
¥ OCYILECTBIIATE apXHBHOE
XpaHeHue, y4eT u
UCIIOJIE30BAHKE JeT
(OKYMEHTOB) B OpraHU3aLUSIX
Ppas3nuuHbIX GOpM
COOCTBEHHOCTH,
rOCYAapCTBEHHBIX OpraHax u
OpraHax MecTHOTO
CaMOyIpPaBICHUSI

[IK-6.1. Ucnonp3yeT TeopeTnyeckue,
MPaBOBBIC K METOANYECKHAE OCHOBBI
OIIEPAaTHBHOT'O U APXUBHOT'O XPAaHEHHUS
JOKYMEHTOB B OpTaHHM3AIUAX Pa3IMIHBIX
(opM COOCTBEHHOCTH, FOCYIaPCTBEHHBIX
OpraHax U OpraHax MECTHOTO
CaMOYTIPaBICHHUS B MPAKTHIECKOI
JeATENbHOCTH

3namo: meopemuuecxue, npagoevie u
MEmoOuHecKue 0CHOBbL ONEPAMUBHO20 U
APXUBHO20 XPAHEHUsL AYOUOBU3YATIbHBIX,
HAYYHO-MEXHUYECKUX U IKOHOMUHECKUX
OOKYMEHMO8

Ymemo.: npumensmo npasoswvie u
MemoOUUecKue OCHOBbL ONEPAMUGHO20 U
APXUBHO20 XPAHEHUsL AYOUOBU3YATIbHBIX,
HAYUHO-MeXHUYeCKUX U IKOHOMUUECKUX
OOKYMEHMO8

Brademv. nagvikamu apxudno2o xpanenus.
AYOUOBUZYANLHBIX, HAYUHO-TNEXHUYECKUX U
9KOHOMUHECKUX OOKYMEHMO8

6 OP2AHUZAYUAX PASTUHHBIX (hopM
cobemeennocmu, 20Cy0apcmeertblx
OP2aHax u OP2aAHaX MECMHO20
camoynpasienus

IIK-6.2. Opranu3zyeT onepaTuBHOE U
APXUBHOC XpaHCHUC JOKYMCHTOB B
OpraHM3alUsIX Pa3IHYHbIX GOpM
COOCTBEHHOCTH, TOCYJapCTBEHHBIX
opraHax, OpraHax MeCTHOTO
CaMOyTIpaBJICHHS 1 apXUBaX

3Hamb: Memoovl onepamusHozo u
APXUBHO20 XPAHEHUST AYOUOBUZYAIbHBIX,
HAYYHO-MEeXHUYECKUX U IKOHOMULECKUX
OOKYMEHMOG 8 OP2AHUAYUSX PAZTULHBIX
@opm cobcmsennocmu, 20Cy0apcmeeHHbIX
0p2anax, op2anax MecmHo2o
CaMoynpasieHust u apxueax

Ymems: nposooums yuem u obecneyusamo
COXPAHHOCMb APXUBHBIX OOKYMEHNO8
Braoems: nagvikamu onepamuenozo
Xpanenus: ayouo8usyaibHuIxX, HAY4YHO-
MEXHUYECKUX U IKOHOMUYECCKUX
OOKYMEHMOG 8 OP2AHUAYUSIX PATULHBIX
@opm cobcmesennocmu, 20Cy0apcmeeHHbIX
0pP2aHax u opeaHax MecmHo2o
camoynpaesienust

ITK-6.3. BemmomHsieT paboTsl Mo
OIIEPaTUBHOMY U apXHBHOMY XPaHEHHUIO
JOKYMECHTOB B OPTaHU3AIUAX PA3THIHBIX
(hopM COOCTBEHHOCTH, TOCYIaPCTBEHHBIX
OpraHax, OpraHax MeCTHOTO
CaMOYTIPaBIICHAUS U apXHUBaX

3namo: cneyuguky pabom no
ONEPamu6HOMY U aAPXUSHOMY XPAHEHUIO
ayOUOBU3YATIbHBIX, HAYYHO-MEXHUYECKUX U
IKOHOMUUECKUX OOKYMEHNOB 8
opeanu3ayusx

Ymems: ocywecmensimo pabomei no
ONEepamueHOMY U apXUSHOMY XPAHEHUIO
ayOUOBU3YANbHBIX, HAYYHO-MEXHUYECKUX U
IKOHOMUHECKUX OOKYMEHINO8 8
oOpeanu3ayusix

Bnadems: nagvikamu pabomul no
ONEpamueHOMY U apXUSHOMY XPAHEHUIO
ayOUOBU3YATILHBIX, HAYYHO-MEXHUYECKUX U
IKOHOMUUECKUX OOKYMEHMOE 8
OP2AHU3AYUSX PAZTUYHBIX POPM
cobcmeennocmu, 20Cy0apCmeeHHbIX
0p2anax u Opeanax MecmHo2o
CaMOynpasieHus.

[IK-7. CriocoGen oprannzoBath
U OCYIIECTBIISATH IPOLIECC
BUJICOMOHTa)Ka TEJICBU3NOHHOMN
Y KMHOBHU/ICOIIPOIyKIINU

[IK-7.1. TIpumeHseT TeopeTUYECKHUE U
MIPAKTUIECKHE TIPUEMBI MOHTaXa 1
MOHTQ)XHOTO OIMCAHUS HCTOYHUKOB
n300pa3suTeIbHON U 3BYKOBOH
nHGOPMALNH B IPAKTHIECKON
JeSITeIbHOCTH

3namv: meopemuyeckue u npakmuieckue
npuembl MOHMANCA U MOHMANCHO20
ONUCAHUST UCTNOYHUKOS U300PA3UMENbHO U
38YK080U UHDOpMAYUU 8 NPAKMUYECKOU
desamenbHOCU

Ymemn: ocywecmensimo monmansic u
nPOBOOUMb MOHMANCHOE ONUCAHUE
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UCTOYHUKO8 U300PA3UMENbHOU U 36YKOBOI
UHhopmayuy 8 NPAKMUYECKOT
desamenbHOCU

Braoems: nagvikamu pabomei ¢
MOHMANCOM U MOHMAICHBIM ONUCAHUEM
UCMOYHUKO8 U300PA3UMENbHOU U 36YKOBOU
unpopmayuu 8 nPaKmMu4ecKkou
oesmenbHOCmu

[IK-7.2. OcyuiecTBisieT BUJEOMOHTAX
XYJI0’KECTBEHHOHN M JOKYMEHTAJILHON
TEJICBU3NOHHONM U KHHOBHUACOTPOTYKIIHU
B COOTBETCTBUH C €€
HCTOYHHKOBETUECKUMH,
ApXUBOBEYECKUMU U
apxeorpapuIecKIMH 0COOCHHOCTIMH

3uams: ocrogul sudeomonmanica
XY002iCeCmEeHHOU U OOKYMEHMATbHOU
MeNeBU3UOHHOU U KUHOBUOEONPOOYKYUU 6
coomeemcmeuu ¢ ee
UCTOYHUKOBEOUECKUMU, APXUBOBEOUECKUMU
u apxeozpaghureckumu 0coOeHHOCmAMU
Ymems: ocywecmensamo sudeomonmasic
XY0024cecmeeHHOU 1 OOKYMEHMATbHOU
MeNegU3UOHHOU U KUHOBUOEONPOOYKYUU
Braodemw: nasvikamu eudeomonmasica
XY0024ceCmeeHHOU 1 OOKYMEHMATbHOU
MenesU3UOHHOU U KUHOBUOCONPOOYKYUU 8
coomeememeuu ¢ ee
UCTOYHUKOBEOUECKUMU, APXUBOBEOUECKUMU
U apxeozpagpuieckumu 0cobeHHoCmAMU

[IK-7.3. OcymecTBiuser
JOKyMEHTHUPOBaHUE PaOOTHI C
OPOrPaMMHBIMU CPEICTBAMU U
TEXHOJIOTUSIMHU HETMHEHHOTO
BHICOMOHTAXa [P CO3IaHUN
Pa3INYHBIX BHAOB ayHOBH3YalbHBIX
JIOKYMEHTOB H IIPOHU3BEICHHUIT

3Hamb: Memoobl 00KyMEeHMUpo8anus
pabomvl ¢ NPOZPAMMHBIMU CPEOCMBAMU U
MEXHOL02UAMU HETUHEUHO020
BUOCOMOHMANCA NPU COZ0AHUU PAZTIUYHBIX
81008 aAyOUOBU3YATbHBIX OOKYMEHMO8 U
npouseeoeHull

Ymems: pabomams ¢ npoepammmuvimu
cpedcmeamu u mexHOA0USIMU HeTUHEUH020
BUOCOMOHMANCA NPU CO30AHUU
ayouoBU3yanbHuIX 00KYMEHMO8

Braoemu: nasvixamu pabomul ¢
NPOSPAMMHBIMU CPEOCMEAMU U
MEXHOL02UAMU HETUHEUHO20
BUOCOMOHMANCA NPU COZ0AHUU PA3TUYHBIX
81008 AYOUOBU3YATLHBIX OOKYMEHMO8 U
npouseeoeHull

[IK-8. Crioco0eH miaHupoBaTh
Y OpraHM30BBIBATh CO3/JAHUE
ayAMOBH3YaJIbHOW POIYKIHH
B cepe KuHEMaTorpada u
CMH

[IK-8.1. [IpumeHseT 3HaHuE NPaBOBbIX
aKTOB 1 HOPMaTHBHO-METOANYECKUX
JIOKyMEHTOB, (h)yH/IaMEHTAJIBHBIX 1
MIPUKJIaAHBIX HAYYHBIX UCCIIEJOBAaHHUH B
00J1acTH CO3/1aHMsI IPOAYKIHH
TEJIEBUACHUS U PaIHOBEIIAHNS

3Hnams: npasosvle akmol U HOPMAMUBHO-
MemoouuecKue OOKYMeHmbl,
@yHOamenmanvHvle U NPUKIAOHbIe
HayuHbvle UCCIe008aHUs 8 00aaACmu
CO30aHUs NPOOYKYUYU mearesudeHust u
paouosewjanus

Ymemn: npumensmo snanus nopmamueno-
Memoouueckoli 6a3vl 8 001ACMU CO30AHU
npoOyKYuU meaesudeHus u paouosewanus
Bnaoemu: nHagvikamu npumeHenust 3HaHuL
HOPMAMUBHO-MEMOOULECKOU 6A3bl npU
CO30aHUU AyOUOBU3YAIbHOU NPOOYKYUU 6
cpepe kunemamoepapa u CMHU

[IK-8.2. [Inanupyer u opraHusyer
CO3/1aHNe KNHOBH/EOJOKYMEHTOB U
3BYKOBOW JJOKyMEHTAIlUU B IIPOLIECCE
JIESATENIbHOCTH [IPEANIPUATHIA
TEJIEBUACHUS M PaINOBEIIAHNS

3uame: npunyunel opeanuzayuu co30aHUsl
KUHOBUOCOOOKYMEHMO8 U 36VKOBOL
OOKyMeHmayuu 8 npoyecce 0esimeibHOCmu
npeonpusimuil meieeuoeHuss u
paouosewjanus

Ymems: opeanusosams cvemky u 3anuce
OOKYMEHMO8 6 npoyecce OesimeibHOCmuU
npeonpusimuil meieeuoenust u
paouoseujanus
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Braodemw: nasvikamu noocomosxu u
CO30aHUsL AYOUOBU3YATLHOU NPOOYKYUU 8
cpepe kunemamozpaga u CMHU

[IK-8.3. OcymecTBiser
JOKYMEHTAIIMOHHOE 00ecIieueHue
JeATeIEHOCTH TeJlepaanoBeIaTeIbHBIX
CpPEeICTB MaccoBOU MH(pOpMAIH

3namuv: memoovl npogederus
OOKYMEHMAYUOHHO20 0becneyeHus,
0esamenbHOCmU Menepaduo8eameIbHbIx
cpedcme Maccosol uHgopmayuu

Ymems: ocywecmenamo
O00KyMeHmayuoHHoe obecneuenue
OesmenbHOCMU MenepaouoseuiamebHbIx
cpedcme Maccosoll uHgopmayuu
Braodemv: npunyunamu pabomer no
OOKYMEHMAYUOHHOMY 0becneyeHuio
ayouo8uU3yaIbHOU NPoOyKyuu 8 cghepe
Kkunemamozpagpa u CMHU

ITK-9 Cnocoben
OCYILECTBIISITh
PYKOBOJICTBO
1oJipa3/ic/icHuEM apXuBa

[1K-9.1 Pa3zpabatbiBaeT
JIOKaJIbHbIE HOPMATHBHBIC aKThI U
METOAMYECKUE TOKYMEHTHI 110
XPaHCHHIO, KOMILICKTOBAHUIO,
YUYETY ¥ UCIOJIB30BAHHIO
ApXUBHBIX el (IOKYMEHTOB)

3namv:  cocmas  Oelicmeyowux
HOPMAMUBHO-NPABOBLIX ~ AKMOE U
MEmoOUdecKux  OOKYMEHmMo8 8
cghepe xpamenust, KOMNIEKMOBAHUSL,
yuema u UCNOIb30BAHUS APXUBHBIX

O0OKYMeHmOo8

Ymemn: paszpabamuieamo u
€02naco8vl8ams JIOKA/IbHblE
HOpMamueHvle aKmel 8 cepe
XpaHeHus, KOMNIEeKMOBAHU, Yiema
u UCNONIbL308AHUSL aApXUHBIX
O0OKYMeHmOo8

Brnaoemw: nasvixamu KOHmMpOoJist u
COBEPUEHCMBOBAHUA CUCEM
aApXueHOoco XpaHerUs OOKyMeHmOG 6
opeanusayusiax u apxueax

[IK-9.2 ®opmupyeT, KOHTPOIUPYET U
COBEPIICHCTBYET CUCTEMBI APXHUBHOTO
XpaHEHMs, Y9eTa U UCTIOJIL30BAHUS 1,
JIOKyMEHTOB B OpPTraHM3alMsAX U apXUBAX

3namv:  cocmas  Oelicmeyowux
HOPMAMUBHO-NPABOBLIX  AKMO8 U
MEMOoOU4ecKux  OOKYMEHmMo8 8
chepe xpanerusi, KOMNIEKMOBAHUSL,
yuema u UCNOIb30BAHUS APXUBHBIX

O0OKYMEeHmOo8

Ymemo: paspabamuvléams u
€02nacosvieams JIOKAJIbHbIE
HOpMamueHvle akmvl 6  cghepe
XpaueHusl, KOMNIeKmMOoBaHuUs, yuema
u UCNONb308AHUSA APXUBHBIX
O0OKYMEeHmOo8

Brnaoemw. nasvixamu KOHmMpOoJist u
COBEPULEHCMBOBAHUA cUCmeEM
ApXuU6HOcO0 XPAHEHUA aOKyMeHWIOG 6
opeanu3ayuix u apxueax

[IK-9.3 OpranusoBsiBaeT U
KOOPAUHUPYET AEATENbHOCTh
SKCHEPTHON KOMUCCUH OpPraHU3aIUH

3namv:  cocmas  Oelicmeyouux
HOPMAMUBHO-NPABOBLIX ~ AKMO8 U
MEMOOUdecKux  OOKYMEHmMo8 8
chepe  dKCnepmuzbl  YEeHHOCMU
APXUBHBIX OOKYMEHMOB

Ymemo: Op2anU308amby
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oesmenbHOCHb 9KCNEepmHOU
KoMuccuu opeanuzayu,
ocywecmeniamo 9KCnepmusy
YEHHOCMU APXUBHBIX OOKYMEHMO8
Braoemy: HaBbIKamu oyeHKu
APXUBHBIX OOKYMEHMO8

1.6. MecTo npakTHKHU B CTPYKTYpe 00pa30BaTeIbHOM MPOrpaMMbl

[IpoekTHass MpakTHKa OTHOCUTCS K YacTd, (OPMHPYEMOW YYaCTHHKAMH OOpa3oBaTEIbHBIX
otHomeHui 0s10ka b2 («IIpakTukny) yueOHOTO TUTaHa.

Jis IpOXOXKICHHUST TPAKTUKU HEOOXOJMMBI 3HAHUS, YMCHUS U BJIaJieHHs, CHOPMHUPOBAHHBIC B
XOJIe M3YyUCHUsS CIEAYIOIUX IUCIHUIUIMH | MPOXOXKICHUS TPaKTUK: JOKyMEHTOBEICHHE,
ApxuBoBenenue, HWHpopmanmoHHble — TexHoJoruu,  OpraHuzanuss ¥ TEXHOJOTHS
JIOKYMEHTAIMOHHOTO obOecriedeHusl yrpasieHus, HHbopMalnoHHbIE TEXHOJIOTHH B apXHBHOM
nene, AyauoBu3yaiabHble apXxuBbl, HaydHo-TexHnueckue apxuBbl, O3HAKOMUTENbHAS PAKTHUKA,
Hayuno-uccnenoBarensckast  pabora, HaywHo-mccnenmoBarenbckas paborta  (mosryueHHe
NEPBUYHBIX HABBIKOB HAYYHO-UCCIIEI0BATEIbCKON pabOThI)

B pe3ynbrare mnpoxoxkAeHUs NPAKTUKU (OPMHUPYIOTCS 3HAHUS, YMEHHUS U BIAJCHMI,
HEOOXOOUMBIE JUISl M3YyYEHUs CIHEAYIOIMX JUCHUIUIMH U [POXOXKJIEHUS  IPaKTHK:
OpeJIMIUIOMHAs TpakTHKa SBJISETCS IOCJIEAHEM JTaloM y4yeOHOro mpolecca Iepen
roCcy/1apCTBEHHOW MUTOIOBOM aTTecTallleil; OoHa He GOPMHUPYET 3HAHUS, YMEHUS U BIaJCHUS IS
JPYTUX JUCLMIUIMH U IIPAKTUK, OHA JINIIb 3aKPEIUISIET YK€ JOCTUTHYTHIE paHEe 3HAHUS, YMEHHUS
Y BIIAJICHUS.

1.7. O6bemM mpakTHUKu
O0beM NpeITUIUIOMHON TPaKTUKU IO yUeOHOMY IJIaHY COCTABJISET 3 3a4€THBIX €AMHUIIBI MU

108 akagemudecknx 4acoB (Ha CaMOCTOSATENbHYIO paboTy), MPOJAOKUTEIHHOCTh
MPETUTUIOMHON TTPAKTHKH B COOTBETCTBUU C TPa(UKOM COCTABIISCT 2 HEJCIIH.
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2. ConepxaHue NPaKTHKH

Copnepxanue MpeIAUIUIOMHON MPAKTUKU OIpPEeIeTCs COBMECTHO HAYYHBIM PYKOBOJIUTEIIEM
OakanaBpa W OakaJaBpOM W HOCHT JIOCTAaTOYHO BapUATUBHBIN XapakTep B 3aBUCHMOCTH OT
BBIOPAHHOM TEMBI BHIITYCKHOMN KBaJIM(UKATMOHHON PaOOTHI.

CTpyKTypa W coJepKaHuE pa3[eNoB NPENIUIUIOMHON NPAKTUKU JIOJDKHBI PACKpHIBAaTHCS B
OTYeTe O MPOXOXKACHUU IMPAKTHKH (B TOM YHCIE U B OIJIABICHUU K OTYETY) U B rpaduke
NpOXOXAeHHs npenauiuioMHol npaktuku (IIpunokenne 2), mpuuem 3Tu pasziensl B rpaduke
JIOJKHBI OBITH HE TOJIBKO 0003HAYEHBI, HO U BHITIOJIHEHBI.

UyTp HM)KE NPUBOJUTCS TUIIOBAs CTPYKTypa pas/eioB IMPEIJUIUIOMHOM IPAKTHKH, KOTOpPas
MOXET ObIThb HCIOJb30BaHA HAyYHBIMH PYKOBOAMUTENSAMU M OakajaBpaMu [yl HOJArOTOBKU
OTYETOB O MPOXOXKICHUM MPEIAUIUIOMHON NPAKTUKU, a Takke TrpadUuKoOB MTPOXOKICHUS
IPEIIUIUIOMHON IPAKTUKU

Ne | HaumenoBanue pa3nena | Coagep:kanue U BUAbI padoT

1. | llpensapurenbHoe e OOcyxJeHHE C HAyYHBIM
COTJIaCOBAHME IMPAKTHUKH C PYKOBOJHUTEIICM BCEX Pa3icioB
Hay4YHBIM PYKOBOOUTCIICM IPEIIUIUIOMHON IPAKTUKU

e OO6cyxJeHHEe C HAyYHbIM
PYKOBOIUTENIEM OTYETHOCTH 110
[PEIUIUIOMHON TPaKTUKE

e OO6cyxJeHHEe C HAyYHbIM
PYKOBOIUTENIEM CPOKOB BBIIIOJIHEHHUS
pa3/elioB, a TAKKE CPOKOB
IIPEIOCTABIIEHUS JOKYMEHTOB 10

MIPaKTUKE

2 N3yuenue npaBoBOil 1 e lI3yyeHue 3aKOHOJATENBHBIX AKTOB U
HOPMAaTUBHO- METOJANYECKUX IOKYMEHTOB,
METOINYECKOI Oa3bl perIaMeHTUPYIOUTUX MOPSIOK

MIPOBEACHUS TPEAUIIIIOMHON
MPAKTUKHU U TIOPSIOK TTOJITOTOBKU U
Harcanuss BKP

e U3ydenue nokanbHbIX akTOB PITY,
perjiaMeHTUPYIOUIUX MOPSI0K
MIPOBEACHUS TTPETUTIIIOMHOM
MPaKTUKHU U MOPSAJOK NOJATOTOBKU U
gancanns BKP

3 | Coop u cucremaTH3aIMs e COop 10OKyMEHTOB MPOUIBHOM

Marepuaia opranuzaiuu Juist Hanucanust BKP u
JUTSL BKITFOYCHHUS MX B TEKCT WK B
Ka4yecTBe MPUIIOKEHUI

e Tlouck u coop Hay4HOI U yueOHOM
JUTEPaTyphI IO BEIOPAHHOM TEMBI
JUIS TOJATOTOBKH UCTOpUOTpaduu;

e Tlouck u cO0p pa3TUUHBIX BUJIOB
nctogHukoB 1Mo Teme BKP, e
OTJIOKHBILIUXCS B TEKYIIEM
JIEITOTIPOU3BOJICTBE OPTaHU3aIlHI;

e (Cucrtemaruzaius cCOOpaHHBIX

HMCTOYHMKOB U JINTEPATyPhI 110 TEME
BKP
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e [loaroroBka npuiioxennii kK BKP
e Jloxmroroska ornasienus kK BKP

4 Hanmncanue oTneabHBIX e Hanmncanwne BBenennusa k BKP
pa3eIioB BBILYCKHOM e Hanucanue nepBoii riaBbl
KBaIM(PMKAMOHHOM (mopasienoB MepBO WM BTOPOI
paboThI rinasbl) BKP

e (CocrapieHue CUCKa HCTOYHUKOB U
aureparypsl kK BKP
o  Odopmnenne npunoxernii K BKP

5 | Odopmnenue u e OdopmieHre u NoaIUCaHKe
MOAMKUCAaHUE TOKYMEHTOB XapaKTePUCTHKHU C MECTa MPAKTUKU
10 TIPAKTUKE e OdopmieHre u noanucanue rpaduka

MIPOXOKCHHUSI TPAKTUKH
(bakynbTaTUBHO)

6 | [loxroroBka u 3ammra e [JoaroroBka Bcex pa3fesoB OT4eTa

0TuéTa MO MPAKTHKE 0 MPaKTUKE

e JloaroroBka NMCbMEHHBIX
MPWIOKEHUHN K OTYETY IO MTPAKTUKE

e BpunuTKa OTYETA 110 IPAKTUKE

e 3amura OT4eTa MO IPAKTUKE U €T
MOANKUCAHUE Y HAYYHOTO
PYKOBOJUTENS

e [lepenaua Bcex JOKYMEHTOB I10
MPaKTUKE Ha XpaHeHue Ha Kadeapy

3. OneHka pe3y/1bTaTOB NPAKTHKHU
3.1. ®opMbI OTYETHOCTH

@opMOI OTYETHOCTH IO NPEIIUIUIOMHON NMPAKTUKU IO HaNpaBICHUIO MOATroToBKH 46.03.02
«/lokymMeHTOBeZiIeHHE M apXUBOBEACHUE» SBISETCS OTYET OOYyYarolerocs O MPOXOXKAECHUU
npaktuku (IIpunoxxenue 3), xapakTepucTuka ¢ MecTa nmpoxoxaeHus npaktuku (ITpunoxenue
4), a Takxke rpaQuK MPOXOXKACHHS MPEATUILIIOMHON npakTuku ([Ipunoxenue 2).

OTtuer oOyuaromerocs O MPOXOXKICHUM TNPAKTUKU TOANUCHIBACT HAYYHBIH pPYKOBOAUTEIND
oOyuyarolerocs, a XapakTepUCTHKY C MECTa MPOXO0XKJIEHUS TPAKTUKU — PYKOBOJUTEINb MPAKTUKU
oT opraHuzaimu. [Ipum 3TOM XapakTepucTHKa IOHKHO OQOpMIIAThCS MO0 Ha OnaHke, JHMOO
3aBepATHCS MeUaThi0 OpraHu3aluy.

I'paduk MpOXOXKIEHUS MNPEIAUIUIOMHON MPAKTHUKH MOXET, MOMUMO oOO0Imeld Tabmumsl ¢
yKa3aHWeM JaT, pa3[esioB MpakTUKU M OTMETOK [0 €€ MPOXOXKAEHHUIO, COJIepKaTh U
UH/IMBUYaJIbHOE 33/1aHuEe PYKOBOJIUTENS IMPAKTHKH OT Kadeapsl B TEKCTOBOW ¢opme s
MPAKTUKaHTa, KOTOPOE JOHKHO OBITh PEaIn30BaHO COOTBETCTBYIOIIMMU pa3feslaMu MPaKTUKH.
[ToanuceiBaeT rpaduK MPOXOXKACHUS MPEATUINIOMHON MPAKTUKU PYKOBOIAUTEIM MPAKTUKH OT
Kadenpsl 1 OpraHU3aluy TOJBKO MOCIIE BBIIOJHEHUS TPAKTUKAHTOM BCEX Pa3/IesIOB MPAKTUKU U
COOTBETCTBUS HMX MWHAMBHIyaldbHOMY 3ajnanuto. llocie »Toro rpaduk yTBep:KIaeTcs
3aBenyronmM kadenpoit (Ipunoxenue 2).

32KpI/ITepI/II/I BBICTABJICHUS OLICHKHU I1O ITPAKTUKE
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Banany/
MIxana
ECTS

Onenka nmo
NMpPaKTHKe

Kputepun oneHk# pe3yibTaTOB NPAKTUKH

100-83/
A.B

«OMAUYHOY/
«3aumeHo
(omauuno)»/
«3aumenoy

BeoicTaBisiercsa oOyuaroniemycsl, €clid XapakTEpUCTHKa C
MECTa TPOXOXKIEHUS MPAKTHUKU COJEPKUT BBICOKYIO
MOJIOKUTEIBHYIO OIICHKY, OTYET BBINOJIHEH B IOJHOM
COOTBETCTBUM C  MPEIbSBISIEMbIMU  TpeOOBaHUIMH,
aHAJIUTUYECKas 4YacTh OTYETa OTJIMYAETCS KOMILUIEKCHBIM
MOJIXOJOM,  KPEaTUBHOCTbIO U  HECTaHJapTHOCTHIO
MBIIIJICHUSI  CTY/ACHTa,  BBIBOJABI ~ OOOCHOBAaHBI U
MOJIKPEIUICHbl 3HAYUTENbHBIM  00beMOM (haKTUYECKOTO
MaTtepuana.

OO0yyaromuiicsl UCYEPIBIBAIOIIE M JIOTHYSCKH CTPOMHO
M3JaraeT yuyeOHbIM MaTepual, yMEeT YBSI3bIBaTh TEOPHUIO C
NPAaKTHUKOW,  CHpaBIseTCS C  pEUICHUEM 3aa4y
po(heCCUOHATILHOW HAIPaBICHHOCTH BBICOKOTO YPOBHS
CIIO)XKHOCTH,  MPaBUIBHO  OOOCHOBBIBAET  MPUHATHIC
perieHusl.

Komnereniuu, 3aKperIEHHbIE 3a MIPAKTUKOM,
c(hOpPMHUPOBAHBI HA YPOBHE — «BBICOKUID».

82-68/

«xopouwonl
«3a4meno
(xopowio)»/
«3aUmenoy

BricraBnsiercss oOydarolemycsi, €clid XapaKTepUCTHKA C
MecTa MIPOXOKJCHUS MIPaKTUKU COJIEPKUT
IIOJIOKUTENBHYIO OLICHKY, OTYET BBINOJIHEH B LIEJIOM B
COOTBETCTBUM C HpPEIbsABISEMbIMU TpeOoBaHUSAIMU 0€3
CYIIECTBEHHBIX HETOYHOCTEH, BKIIIOYAEeT (PaKTHUECKUI
MaTepuai, coOpaHHBIN BO BpeMsl IPOXOKACHUSI TPAKTUKHU. .
OOyuaromuiics MNpaBWIBHO TNPUMEHSET TEOPETUUYECKHE
MOJIOKEHHUST ~ NPU  pPELIeHUMM  MPAKTUYECKUX  3a/1ad
npogecCHOHaIbHON HANpaBIE€HHOCTH Pa3HOIO YpPOBHS
CII0KHOCTH, BJIaJIe€T HEOOXOAUMBIMU JJIsl 3TOTO HaBBIKAMU
U IpUEMaMH.

Komnerenmnm, 3aKpEIIEHHBIE 3a JUCITATIIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIUII».

67-50/
D,E

«y0081emeopu-
meinbHo»/
«3aumeHo
(vooenemeopu-
menvHo)»/
«3aumeHoy

BeicTaBnsiercs 00ydarolmeMycsi, €Clii XapaKTepPUCTHKA C
MecTa MIPOXOKICHUSA MIPaKTUKHU COHEPIKUT
MOJIOKUTETIBHYIO OLIEHKY, OTYET MO O(QOPMIECHHIO U
COAEPKAHUIO YaCTHUYHO COOTBETCTBYET CYIIECTBYIOIIUM
TpeOOBaHUSIMHU, HO COJEPKUT HETOYHOCTU M OTAEJIbHBIE
(akTuyeckue OIMOKH, OTCYTCTBYET WIIFOCTPATUBHBIM
Marepua.

OOyuaronuiicss UCTIBITHIBAET OIpeIeIEHHBIEC 3aTPyIHEHUS
B IIPUMEHEHUN TEOPETHUYECKUX MOJIOKEHUH MPU PEIICHUN
MPAKTUYECKHX 3aj]ad IPOoPeCcCHOHATbHON HANpaBIeHHOCTH
CTaHIapTHOIO YPOBHS CJIOXKHOCTH, BIIAZICET
HEOOXOAMMBIMU JUISI 3TOr0 0a30BBIMM HAaBBIKAMH U
NpUEMaMHU.

Komnerennuu,  3akpemiéHHele  3a  JAMCLUIUIMHOM,
c(OpMHUPOBAHBI HA YPOBHE — «JIOCTATOYHBIN).

49-0/
F,FX

«Hey0081emeopum
envHon/
He 3aYmeHo

BricTaBisiercs oOydaromiemMycsi, €clid XapaKTepUCTHUKA C
MecTa  MPOXOXKACHUA  TPAKTUKH  HE  COIEPKUT
MOJIOKUTEIBHOM OlleHKU. OTYeT MpeACTaBIeH HE BOBpEMS
Y HE COOTBETCTBYET CYIIECTBYIOITUM TPEOOBAHMSIM.




17

banabl/ Ouenka no Kpurepum oueHku pe3yjbTaToB NPAKTUKHA
HIxkaia NMpPaKTHKe
ECTS

OOyuaromuiicss MCHBITHIBACT CEPbE3HBIC 3aTPYIHEHHS B
IIPUMEHEHNU TEOPETUYECKUX IIOJIOKEHUN IpPU PEIICHUU
MPAKTUYECKHX 3aJ1a4 IPOPeCcCCHOHATBHON HANPaBIEHHOCTH
CTaHJApTHOI'O  YPOBHSA  CIOXKHOCTH, HE  BIIAJceT
HEOOXOAUMBIMU JJIS1 3TOTO HABBIKAMU U MPUEMAMHU.

KommereHniun Ha ypoBHE «IOCTATOYHBIN», 3aKPEIIIEHHBIE

3a AMCUUIUIMHON, HE COPMHUPOBAHBI.

3.3. OneHouHbIE CpeACTBA (MaTepHUaibl) I MPOMEKYTOUHON aTTECTAIMK 00yYarOIIUXCS 110
npaktuke’

[TpomexyTouHasi aTTecTanus oOydarolUXCs MO MPAKTUKE OCYIIECTBISETCS MPEIOCTaBICHUEM
OaxanaBpoM CIEAYIOLUIUX JOKYMEHTOB CBOEMY HAYYHOMY PYKOBOJIUTEINIO:

- OTYEeTa O MPOXOXKIACHUH MPEITUIIOMHON MTPAKTUKU;

- XapaKTEPUCTUKH C MECTa MPOXOKACHUS PAKTUKH,

- rpaduka MpoX0XkKAEHUS TPAKTHKH.

OTueT O MNPOXOXKACHUU MPEJAUIUIOMHOM MPAKTUKU MOXKET OBbITh MOAINUCAaH Hay4YHbIM
PYKOBOJUTENIEM TOJIBKO IOCJIE€ YCTHOM €ro 3aluThl 0aKaJaBpoM € AETAJbHBIMM OTBETAMHM IO
KaX/IOMY U3 pa3/ieloB OTuYeTa, MO0 Mocie NPUI0KEHUs K OTYeTY HMOJArOTOBJICHHBIX Pa3JesioB
BBIITYCKHON KBaJTHM(HKAIMOHHON pabOTHI, BBHIOJHEHHE KOTOPHIX OBLIO yKa3aHO B KadecTBE
pa3gesioB OTYETA O MPOXOXKIECHUU PAKTUKH.

XapakTepucTUKa C MeCTa MPOXOXKICHHS TMPAKTUKU JOJDKHA OIICHUBATHhCS PYKOBOIHMTEICM
OpraHu3aIliy OT MPAKTUKH U3 pacyera:

100 — 83 Ganna — OTIUYHO

82-68 6amtoB — XopoIo

67 — 50 6ay10B — yIOBIETBOPUTEIBHO

49 — 0 6a/UT0B — HEYIOBJICTBOPUTEIHHO.

HeynoBieTBopuTenbHbIi pe3ynbTar 0aljioB B XapaKTEPUCTHKE ¢ MECTa IPOXOXKIECHUS TPAKTUKU
HE M03BOJISIET 3a4eCTh OaKalaBpy NPeATUINIOMHYIO PAKTHKY.

['paduk mpoxoxkACHUS TPEIAUILIIOMHON MPAKTUKH JOJHKEH COJEP>KaTh OTMETKU O BBITOJIHEHUH
oOyJaronuMcs BcexX paszJieoB rpaduka (pa3iensl JOKHBI COOTBETCTBOBATh WHIUBUIYAIBHOMY
3a/IaHUI0 PYKOBOAMTENS MPAKTHUKU OT Kadeapsl), MOCIAe 3TOTO OH JOJKEH OBITh MOAMHCAH
PYKOBOJUTEIIEM ITPAKTUKH OT Ka(be}lpbl U OT OpraHu3anuu, a TaKXE YTBCPIKIACH 3aBCAYIOIIUM
Kaeapoi.

4. Y4yeOHO-MeTOIMYeCKOe U HHPOPMaLlMOHHOE o0ecnieueHre NPAKTHKHU
4.1. CHmCOK HCTOYHHKOB U JTHTEPATYPHI>
Hcrounnku

OcHoBHbIE

1 MpuBoaATcs NpuMepbl OLEHOYHbIX CPEACTB B COOTBETCTBUM C (hOPMaMu OTYETHOCTU MO MpaKTUKe: nepeyeHb
KOHTPONbHbIX BOMPOCOB, TemaTvka NUCbMEHHbIX paboT, TMnoBble 3agaun, kencel n T.n. OueHOuYHble cpeacTsa
AOIMKHbI ObITb OPUEHTUPOBAaHbLI HE TONBKO Ha NPOBEPKY 3HaHWI, HO Takke CHOPMMPOBAHHOCTU YMEHWUW N BrageHUi,
COOTBETCTBYIOLLUX BUAY NPOdeCCMOoHanbHOM AeATeNbHOCTH.

2 PekomeHayeTcs BKItoYaTh B cnuckn He 6onee 10 neyaTHbIX U3gaHWA.
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- 3akoH P® or 29.12.12 Ne 273-®3 «O6 oOpasoBanuu B Poccuiickoit @enepanum.
[DnexTponnsiit pecypc]. M., 2014-2019. Peskum mocryma: https://base.garant.ru/70291362/

- ®I'OC BO 1no HamnpaBiaeHutro noaroroBku 46.03.02 «JlokymeHTOBEIEHUE U
apXHMBOBEJCHHUE», YTBEP)KIEHHBIN mpukazom Nel76 MunucrepcTBa oOpa3oBaHHUS W HayKH
Poccuiickoit denepamuu ot 06.03.2015. [Dnekrponusiii pecype]. M., 2015. Pexum gocryna:
WWW.Pravo.gov.ru.

- [lonoxxenne o mpakTUKe OO0YYArOIIMXCS, OCBAaUBAIOIINX 00pa30BaTEIbHbBIE IPOTPAMMEI

BICIIEr0 OOpa3oBanus (OakamaBpuar, c[DaekTponHbii pecypc]. M., 2014-2019. Pexum
noctyna: http://www2.rsuh.ru/binary/2629036_41.1506597902.87884.pdf.

4.2. TlepedeHb pecypcoB HH(DOPMAIIMOHHO-TEIICKOMMYHUKAITMOHHON ceTu « THTepHET».

- [omoxxenne «O BBIMYCKHOW KBaTHU(PHUKAIIMOHHON paboTe», YTBEPKIECHHOE MPUKA30M
Pextopa PITY ot 28.09.2017 Ne 01-314/ocn.  [Onextponnsii pecypc]. M., 2018. URL:
http://ucheb.rsuh.ru/section.htm1?id=9810 (nata oopamenus: 30.10.2018)

- Ilonoxenune «O mpoBeAEHUM TOCYJAPCTBEHHOM MTOrOBOM arTecTaluyd 10
o0pa3oBaTeNbHBIM TpOrpaMMaM OakaiaBpuara, IpOrpaMMaM CIEIHaUTeTa W MporpaMmaM
MarucTpaTtypbl», yTBepxkaeHHoe mnpukazoM Pektopa PITY ot 28.09.2017 Ne 01-314/ocu
[DnekTponnsiii pecypc]. M., 2018. URL: http://ucheb.rsuh.ru/section.html?id=9810 (mara
obpamenus: 30.10.2018)

Metoanyeckre peKOMEHIAINH 0 HAMCAHUIO BBIITYCKHOW KBaJU(PHUKAIIMOHHON paboThI
[Onekrponnsiii pecypc]. M., 2018. URL:  http://www.rggu.fdta.ru/ucheba/trebovaniya-k-
oformleniyu-i-poryadok-sdachi-diplomnykh-rabot.html (nara oopamienus: 30.10.2018)

5. MarepuajibHO-TeXHMYecKas 0a3a, HeoOXoaMMas VIl NPOBeeHNs NPAKTUKH

MarepuanbHo-TeXHUYECKass  0a3a  MNPEIIUIUIOMHOM  TMPAKTUKH  BapbUpyeTcs B
3aBUCHUMOCTH OT MeECTa MPOXOXKJCHUS MPAKTUKA W TEMbl BBIMTYCKHON KBalU(UKAIIMOHHON
paboTHL.

B BBIOpaHHBIX ydamuMcs NMpOoQUIBHBIX OpraHU3alUsX MaTepuaibHO-TeXHHUYecKas 0aza
MOKET OBITh Pa3TUYHON KaK M0 COCTABY JUIEH3UPOBAHHOTO MPOTPAMMHOI0 00ECTICYCHH S, TaK U
no o0OpyIOBaHHIO, MYJIbTUMEAUMHBIM cpenacTBaMm U T.m. [Ipu HeoOxomumoctu PITY moxer
3aKJII0YUTh € NPOPUIBHOM OpraHu3alMeld JOoroBOp O COTPYAHMYECTBE B ILENIX Oonee
3¢ (HEeKTUBHOTO OCYIIECTBICHUSI O0y4YaIOUIMMCs MPEIAUNIIOMHON MpakTuku. B sToM ciydae B
OT4eTEe O TMPOXOXKICHUU TPAKTUKH OakalaBpOB JOKHBI OBITh MPUBEACHBI CIEIYIONINE
CBEJICHUSA:

Ne noroBopa o HaunmenoBanne | [lara Anpec MarepuansHo-
COTPYAHUYICCTBEC npeanpuATu, 3aKJIIIOYCHUA U nNpeanpusaATus, | TCXHUICCKOC
yUpEXKACHUS, CPOK JIEHCTBHS TenedoH obecrieyeHue
OpraHHu3aIuH JIOTOBOpA pabodyero mecta
oOyuatomerocs

B nogpasgenenusax PITY wucnonesdyercs cienyroiee JHIEH3UOHHOE MPOrpaMMHOE
obecrieueHue:

- onepanuonHas cucremMa Windows XP Professional

- nmaket opucHbIx nporpamm MS Office 2003 Professional

- anTHBUpYCHBIN KomIuieke Kaspersky Business Space Security

- nporpamma Adobe Reader.

- Ipyroe JIMIIEH3UOHHOE MTPOTrPaMMHOE 00eCTICueHUE.



http://www.pravo.gov.ru/
http://ucheb.rsuh.ru/section.html?id=9810
http://ucheb.rsuh.ru/section.html?id=9810
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Kpome Ttoro, B crpykrypHoM nopapazaenenun PITY na Hukonbckoit, n. 15 Ttakxke B
HaJUYUKU TPU KOMIBIOTEPHBIX Kiacca (ayautopus 25, 27 u 19) ¢ 12, 8 u 20 xomnbeoTepamMu B
MOJITHOM KOMIUICKTe. BakHBIM 3JIEMEHTOM MaTepualibHO-TeXxHHYeckoi 0a3pl @J[uTA Takke
ABJISIETCST J1abOpaTopus JTOKYMEHTOBEJICHUS M TEXHOTPOHHBIX apXMBOB, pacCIONOXKeHHas B 35
ayn. JlaGopaTopusi opranu3yer yueOHO-METoauYeckoe obOecredeHre y4eOHOro mpolecca Io
OOJBIIMHCTBY IUCHUIUIMH (DaKylIbTeTa, a TaKKe OCYIIECTBISET HAy4YHBbIC HUCCICAOBAHHS U
TEXHUUYECKHE Pa3pabOTKHU B 00JIACTH TEXHOTPOHHON apXUBUCTHUKHU.

6. Opranu3auusi NPaAKTHUKHU JJIS JIMI ¢ OTPAHMYEHHBIMH BO3MOKHOCTSMH 310POBbS

[Ipy HEoOXOAMMOCTH TMporpaMma IMpPaKTUKU  MOMKET ObITh aJanTUpOBaHa IS
obecrieyeHnss 00pa30BaTEIBHOrO IMpolecca JHIaM C OTrPaHMYCHHBIMH BO3MOXHOCTSIMH
3I0pPOBbS, B TOM 4YHCJE A TUCTAHIMOHHOrO o0y4yeHHs. [ 3TOro OoT cTyleHTa Tpedyercs
MPEACTaBUTH 3aKIIOYCHHUE MCUXO0Joro-meanko-nenarorndeckod komuccuu (IIMIIK) u nuanoe
3asBIICHUE (3asBJICHHUE 3aKOHHOTO TPECTaBUTENs).

B zakmouenun [IMIIK nomkHO OBITE TPONKMCAHO:

- pekomMeHayemas yuyeOHas Harpy3ka Ha oOydaromierocsi (KOJM4eCTBO JHEW B HEJEIN0, YacoB B
JICHB);

- 000pyIOBaHNE TEXHUUYECKUX YCIOBUH (TIpU HEOOXOJMMOCTH);

- COIPOBOXJEHWE W (WIHM) MPUCYTCTBUE POIUTENCH (3aKOHHBIX MPEJCTaBUTENECH) BO BpeMst
yueOHoro mnpoiecca (Mpu HeOOXOAUMOCTH);

- OpraHu3anus IICHUXOJIOTO-IIE€JarorHYecKoro COMPOBOXKAEHUE OO0YYaroIIerocss ¢ yKa3aHUEM
CHEIHMAIIMCTOB U TOMMYCTUMON Harpy3Ku (KOJIWYEeCTBA YacOB B HEECIIIO).

JUig ocylecTBAEHHS MPOLENYp TEKYIIEro KOHTPOJIS yCIIEBAEMOCTH U MPOMEKYTOUHON
aTTecTallid OOYYarolIMXCs MPU HEOOXOJMMOCTH MOTYT OBITh CO3AaHbl (DOHABI OIEHOYHBIX
CPEICTB, aJalTUPOBAHHBIE JUIS JIML C OrPaHUYEHHBIMM BO3MOXHOCTSMU 3/10pOBbS U
MO3BOJISIOIINE OLEHUTh JOCTHXKEHHE MMM 3allJJaHUPOBAHHBIX B OCHOBHOW 0Opa3oBaTeNbHOM
nporpaMMe pe3yjibTaToB OOydYeHUss M YPOBE€Hb C(HOPMHUPOBAHHOCTH BCEX KOMIIETEHIIMMH,
3asBJICHHBIX B 00pa30BaTeIbHON POrpaMMe.
dopma mnOpoBeACHUA TEKYIIEW W WTOrOBOM arTecTauMd Uil JIML C OrpaHUYCHHBIMHU
BO3MOXKHOCTSIMHM 3JI0POBBSI YCTAHABJIMBAETCS C YYETOM HHAWBUIYAIbHBIX MCUXO(U3MYECKHX
0coOeHHOCTEH (YCTHO, MMCbMEHHO (Ha Oymare, Ha KOMIbIOTEPE), B pOpMe TECTUPOBAHUS U T.I1.).
[Tpu HeoOXOAMMOCTH CTYAEHTY HpPEIOCTaBIISAETCS AONOJHHUTEIbHOE BpeMs JUIsl MOJATOTOBKU
OTBETA Ha 3a4eTe WM dK3aMEHE.

dopma MpoBeACHUS TMPAKTUKU IS OOYYaIOIIMXCS M3 4YHCIa JIUI[ C OrPaHUYCHHBIMU
BO3MOXXHOCTSIMU 3/10pOBbsl (MHBAJUIAHOCTHIO) YCTAHABIMBAETCS C YYETOM MHIUBUIYaJbHBIX
NCUX0(pHU3MUECKUX 0COOEHHOCTEN B (pOpMax, alalTUPOBAHHBIX K OTPAHUYEHUSIM UX 370POBbS U
BOCHpUATHS UH(POpMaluu (YCTHO, TUCbMEHHO Ha Oymare, MMCbMEHHO Ha KOMITBIOTEpE U T.I1.).
Br160p MecT Mpox0oKAeHHs TPAKTHUK ISl MHBAJIUIOB U JIUIl C OTPAHUYEHHBIMU BO3MOKHOCTSIMU
s3nopoBbsi  (OB3) mpoumsBoguTcs ¢ ydeToM TpeOOBaHWM WX JAOCTYMHOCTH JJIsl JaHHBIX
00yJaromuxcst ¥ PeKOMEHIAIUN MEINKO-COIMAIbHON SKCIEPTU3bI, a TaKKe MHIUBUAYAIbHON
nporpaMMe peabWIMTaluy HMHBAJIWA, OTHOCHUTEIBHO PEKOMEHJIOBAHHBIX YCIOBMM U BHJIOB
TpyJa.

[Ipu HanpaBnenun uHBanuAa u odydvaromerocst ¢ OB3 B opranuzanuio uiu npeanpusTie
JUIS  TIPOXOXJEHUS  NPEJYyCMOTPEHHOM  y4eOHBIM IUIAHOM  TPAKTUKU  YHUBEPCUTET
COTJIACOBBIBAET C OpraHM3alnuel (mpeanpusTieM) YCIOBUS U BHABI Tpylda C Y4ETOM
PEeKOMEHJAlUd  MEIMKO-COLMAIbHOM  AKCIEPTU3bl U HMHAWBHUAYaJIbHOM  IPOTrpamMMbI
peabunuTtanuu MHBaIKUAA. [Ipu HEOOXOAUMOCTH IJIs MPOXOXKAECHUS MPAKTUK MOTYT CO3/1aBaThCs
crienuanbHble padoyue MecTa B COOTBETCTBHM C XapaKT€POM HAPYIICHUH, a TaKKe C y4eToM
po(ecCHOHANBHOTO BUAA NEATEIbHOCTH U XapakTepa TPyAad, BHIIOJHSAEMBIX 00Yy4aroIIUMCs-
WHBAJIHUIOM TPYIOBBIX (QYHKITHI.
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3amuTa OoTYeTa MO MPAKTUKE Uil OOYYAIOIIMXCS W3 YHCIa JIMI C OTPaHHYECHHBIMH
BO3MOXKHOCTSIMA ~ 37I0POBBSI  OCYIIECTBIIACTCS C KCIOJb30BAaHHUEM CPEACTB OOIIEro U
CIEIUAIbHOTO  Ha3HadeHWs.  [lepedyeHb  HCMOJIB3YEeMOr0  MaTepHAbHO-TEXHHUYECKOTO
obecreyeHus:

e yueOHBIC AayAUTOPHH, OOOpPYIOBaHHBICE KOMITBIOTEpAMH C BBIXOJOM B HWHTEPHET,
BHJICOITPOCKITMOHHBIM obopynoBaHuEeM IS MIpE3CHTAIHH, cpencTBaMu
3BYKOBOCITPOU3BEICHUS, SKPAHOM;

e OubmMoTeKa, MMEroIIas pabovrie MecTa I 00 yJaroIIUXCcsi, 000pYAOBaHHBIE TOCTYIIOM K
0a3aM JJaHHBIX U UHTEPHETOM;

® KOMITBIOTEPHBIC KIIACCHI;

e ayauropus LleHTpa cOmpoBOXKACHHUS OOYYAOIIUXCS ¢ HHBATHIHOCTHIO C KOMIIBIOTEPOM,
OCHAII[EHHAs CICIUATM3UPOBAHHBIM TPOrPAaMMHBIM OOECIIEYCHHUEM JJIsi CTYACHTOB C
HapyIIEHUSMH 3PEHUS, YCTPOMCTBAMU ISl BBOJA M BBIBOJIa TOJIOCOBOM MH(OPMAIIHUH.

JLtst TUIT ¢ HapYIIICHUSIME 3PEHUST MaTEPUaJIbl IPEIOCTABIISIOTCS
¢ B QopMe IEKTPOHHOTO IOKYMEHTA;

e B eyaTHOU (hopMe yBEIUYEHHBIM HIPUDTOM.

Jis uI ¢ HapyIIeHUSIMH CTyXa:

¢ B opMe IICKTPOHHOTO JIOKYMEHTA;

e B ImeyaTHOU (opme.

Jlist i1 ¢ HapyIIeHUsIMU OMIOPHO-/IBUTATENILHOTO arapara:

e B opMe INEKTPOHHOTO JIOKYMEHTA;

e B eyaTHOU (hopme.

3amuTa OTYETA MO MPAKTUKE JIJIS JIWI] C HAPYIICHUSIMHU 3PEHUS MPOBOJIUTCS B YCTHOU hopme
0e3 mpemocTaBieHUs OOydaromuxcs mnpe3eHTanuu. Ha Bpems 3amiuThl B ayAUTOPUM JOJKHA
OBITH OOccIieueHa TOJIHAS TUINNHA, MPOJIOKATEIBPHOCTh 3aIUTH yBEIMYUBaeTcs 10 1 daca
(mpu HeobOxoaumocTH). ['apaHTHpyeTcs MOMYyCK B ayJUTOPHUIO, TJe MPOXOAUT 3alluTa OT4YeTa,
CcO0aKH-TTPOBOHHUKA TPY HATWYUH JIOKYMEHTA, TTOATBEPIKIAIOIIETO €€ CIeHaIbHOoe 00ydeHue,
BBIIAaHHOTO 10 (opMe W B TOpPSAKE, YTBEPKACHHBIX NpHUKazoM MUHHCTEpCTBa Tpylda U
counanpHOM 3amuThl Poccuiickoit ®enepanun 21 wutons 2015r., perucTpalilmoHHBIA HOMEP
38115).

JIytst AT ¢ HapyIICHUSIMU CITyXa 3all[iTa MPOBOIUTCS 0€3 MPEeTOCTaBICHUs YCTHOTO JOKIIAa.
Bonpocel komuccuud W OTBETHI Ha HHUX TMPEACTaBISAIOTCS B MHUCbMEHHON (opme. B crmyuae
HEO0OXOIUMOCTH, By3 00CCIICUNBACT MPEOCTABICHUE YCIYT CYPIOIIePEBOIUNKA.

Jns oOydarommxcsi ¢ HapylIEHUSMH OMOPHO-IBUTATENIBLHOTO ammapaTa 3allliTa UTOTOB
MPAKTUKHA TPOBOAMTCS B AYAWTOPHH, OOOPYIOBAHHOH B COOTBETCTBUU C TPEOOBaHUSIMU
noctynHoctu. llomemnenus, rae MOTYT HaXOAWTHCS IJIIOJM Ha KPECcIax-KOJMSCKax, JIOJKHBI
pasMeniaThCsl Ha YpPOBHE JOCTYITHOTO BXOJa WJIM TPEIyCMaTPHBATh IMAHIYCHI, IOJIbEMHBIC
w1aTGOpMBbI TS JTIO/IeH ¢ OTPaHUYSHHBIMU BO3ZMOKHOCTSIMU WM TU(THL. B ayauropun 10KHO
OBITH TIPETYCMOTPEHO MECTO JIJISl pa3MEIIeHUsT 00yJarONIerocs: Ha KOJISCKE.

JlononHuTenpHbIE TPeOOBaHUS K MaTepHATbHO-TEXHUYECKOH 0aze, HEOOXOAMMOUN st
MPEJICTABICHUS. OTYETa IM0 MPAKTHKE JIMIIOM C OTPAHWYCHHBIMH BO3MOXKHOCTSIMHU 3]I0OPOBBS,
oOydaromuiicss MOMKEH MPeNoCcTaBUTh Ha Kadeapy He TMO3/[Hee, 4eM 3a JiBa Mecsia Jo
MIPOBEJICHUS TIPOIICTYPHI 3aIHUTHI.
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Tlpunoowcenue 1
AHHOTALUA ITPOI'PAMMBI IPAKTUKHA
(npedounioMHas NPaKmuxa)

[IpakTuka peanusyercs kadeapamu ¢GakyIbTeTa apXUBOBEACHHS M JOKYMECHTOBEICHHUS
Hcropuko-apxuBHoro nactutyra PITY Ha 6a3e cTpykrypHbIx noapasnenenuii PITY, nmubo Ha
0a3e BhIOpaHHBIX OakagaBpoM NPOGUIbHBIX OPraHU3alUl WK YUPEeKICHU.

Lenp nmpakTuku - 3aKpervieHue, pacuIupeHrue U CUCTEMAaTU3aIUsl 3HAHUU, TOJYYEHHBIX
IpU HU3YyYEHUU CHEIUAIbHBIX IUCIMIUIMH, HA OCHOBAaHWU W3YYCHHS HOPMATHUBHO-IIPABOBBIX
aKTOB W HOPMAaTUBHO-METOJAMYECKUX JOKYMEHTOB, OPTraHU3alMOHHO-PACTIOPSIAUTEIHLHON
JOKYMEHTAIlUU, CTPYKTYpbl M JEATEIbHOCTH KOHKPETHBIX OpraHM3allMid W YUYPekKJACHUIA,
OBJIQJICHHE M TIOJyYEHHWE BBITYCKHUKOM IEPBOHAYAIBHOTO NPO(PECCHOHATBHOIO OIBITA,
IIPOBEPKA TOTOBHOCTU OYAYIIETO CHELMATUCTA K CAMOCTOATEIbHOW TPYAOBOM AESITEIBbHOCTH, a
Takke cOOp MaTepHuanaoB U MOATOTOBKA OTACNBHBIX Pa3/ie]OB BBIMYCKHON KBalu(UKAIIMOHHON

paboTHI.

3ajauu NpeIUINIOMHOM TPAKTUKHU:

- 00001IeHNE, CUCTeMaTH3aIHs, KOHKPETH3AIHS 1 3aKPETJICHUE TEOPETHUSCKUX 3HAHUIA;

- mpuoOpeTeHne OMNbITa OPraHU3AIMOHHON, TPABOBOW M HCCIIEAOBATEIBLCKOW PabOTHI U
HaBBIKOB CAMOCTOSITENILHON Pa0OTHI IO PELICHHUIO CTOSIINX TIepel HUM 3a]1ad;

- U3y4eHHe MePeJOBOT0 OIbITA 10 U30paHHOMY HalpaBJIEHUIO MOATOTOBKHY;

- OBJIaJICHHE METOIAMHU aHATUTHUECKONW U CaMOCTOSITEIIbHON Hay4HO-MCCIIEI0BATENbCKOM
paboThI;

- cOop HEOOXOIUMBIX MAaTEepPHaJOB /ISl IOATOTOBKHM W HAINMCAHUSA BBITYCKHON
KBAJTM(PHUKAIIMOHHOHN paboThI,

- IOATOTOBKA OTACJIbHBIX pa3acioB BBIHYCKHOﬁ KBEU'IPI(I)HK&I.[HOHHOIZ pa60TLI.

IIpakTuka HampaBieHa Ha (opMupoBaHME NPOPECCHOHATBHBIX  KOMIETEHIHH,

COOTBCTCTBYIOIIIUX BHUAaAM HpO(I)eCCI/IOHaHLHOﬁ JCATCIbHOCTU.

[1K-1. Briageet HaBbIKaMu UCCIIEOBaHMs, OTOOPA, peIaKTUPOBAHMS U TOATOTOBKU K IMyOJIMKaLUN
COOCTBEHHBIX MAaTEPUAJIOB M apXUBHBIX TOKYMEHTOB

I1K-2. BJ'Ia,Z[eeT HaBbIKaMU IIPpUCMaA, YUCTa, MIPOBCPKU HAJIIMYUA U COCTOSIHHUA COXPAHHOCTH,
OKCIIEPTU3BI HECHHOCTH, a TAKXKE UCITOJIb30BaHUA My3€17[HBIX NpeaAMETOB U APXUBHBIX JOKYMCHTOB
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[1K-3. Biageet 3HaHUSIMH COBPEMEHHBIX HH(POPMALIMOHHBIX CUCTEM U CIIOCOOEH YIPaBIIsATh
NeSITeNIbHOCTHIO M0 KOHTPOJTIO (PYHKIIMOHUPOBAHUS, BBO/Ia U OOpaOOTKH JIaHHBIX B CUCTEME
AJIEKTPOHHOI'O apX1Ba

[TK-4. CriocoOeH opraHn30BaTh U OCYIIECTBIATh JOKYMEHTAI[HOHHOE 00ecIiedeHue yIpaBIICHNUS B
OpTraHU3aMAX PA3TUYHBIX OPraHU3aIMOHHO-TIPAaBOBBIX (hOpM U (PopM COOCTBEHHOCTH,
rOCY/IapCTBEHHBIX OpraHax M OpraHax MECTHOTO CaMOYIpPaBJICHUS

[TK-5. CiocobeH oCyIIecTBIATh JOKYMEHTAIMOHHOE 00eCTIeYeHUE IeATEIIPHOCTH OpTraHnu3aini
pa3nnuHbIX (OpM COOCTBEHHOCTH, TOCYIaPCTBEHHBIX OpraHax U OpraHax MECTHOTO CaMOYIPaBICHUS

I1K-6. CriocoOeH opraHu30BaTh U OCYILECTBIIATh APXUBHOE XpPAaHEHUE, YUET U UCIOIb30BAHUE JIeIT
(ITOKyMEHTOB) B OpTaHU3ALHUAX PA3TMYHBIX (HOPM COOCTBEHHOCTH, TOCYJAapCTBEHHBIX OpTaHax U
opraHax MECTHOI'O CaMOYIIPABJICHUS

[TK-7. CnocobeH opraHnu3oBaTh U OCYIIECTBISATH MPOIECC BUACOMOHTAXA TEICBU3MOHHON 1
KAHOBUAECOIPOLYKIU

[TK-8. Cioco0OeH MmiIaHupoBaTh U OPraHN30BBIBATH CO3AHKC aAYAHOBU3YATBHON IPOAYKIIHU B chepe
kuHemarorpada u CMU

ITK-9.Crioco6eH ocymecTBIsATh PyKOBOACTBO MOIpa3/ieJIeHHeM apX1uBa

ITo mpakTHKe nIpeayCcMOTpeHa IPOMEXYTOUYHAsl aTTecTalusl B GOpMe 3auéma ¢ OYeHKou.

OO0m1as TpyA0€MKOCTh TPAKTUKH COCTaBIACT 3 3a4eTHHIX eAuHUIIbI, 114 yacos.
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Ipunoosicenue 2
T'PA®UK IMTPOXOXKJIEHUSA IPEIATIJIOMHOM IMPAKTUKHA

CTYICHTa/TKU __ Kypca OTJICJICHUS
(dakynpTeTa JOKYMEHTOBEICHUS U TEXHOTPOHHBIX aPXHUBOB
Poccuiickoro rocyaapcTBEHHOT0 F'yMaHUTAPHOT'O YHUBEPCUTETA

(®H0)
YTBEPXKIAIO
3aB.kadenpoii
« » 20 1.
Mara (maTel) | Pa3gen npakTuku OT1merka o
BbINIOJIHEHHH

NuauBuayaiibHoe 3a/1aHNe HA TPAKTHKY
(cocTaBisieTcss pyKOBOJHUTEIEM MPAKTUKH OT Kaeapsl)

PYKOBOJII/ITeJ'II) IPaKTUKA

oT Kadeapsl /
(mozamnucs) (®.1.0.)

PYKOBOJII/ITeJ'II) IPaKTUKA

OT OpraHHu3alnn /
(mmoxmucs) (®.1.0.)

(moxnuck) (®.1.0.)
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Ilpunooicenue 3

®OPMA TUTYJIBHOI'O JIUCTA OTUYETA

rocyy,
O L,
o ,

A
& - e
H 2

%, P &
%, P DY 5
"ty e

MUHOBPHAYKHN POCCHUU
denepanpHOE TOCYJAPCTBEHHOE OIO/KETHOE 00Pa30BaTEILHOE YUPEIKICHUE
BbICIIET0 00pa30BaHUs

«Poccuiickuii rocy1apCTBEHHBIM I'YMaHUTaAPHBIN YHUBEPCUTET

(PITY)

Hcmopuxo-apxusnwiii uncmumym
Dakynvbmem apxuso8eoenus: U OOKYMeHMOBeOeHUsl

OT4€T 0 MPOXOXKIEHUU MPAKTUKH
IIpeoounnomnasn npakmuxa
46.03.02 «/{oxymenmosedenue u apxusoseoenuey
Ipogpuns: « Ungopmayuonno-0oxymeHmayuoHHoe obecneuenue YnpasieHusy
VpoBeHb KBanu(pUKaIUK BBITYCKHUKA (bakanagp)

dopma 00ydeHHs (0YHAas, OUHO-3A0UHAS, 3A0YHAS)

CrynenTta/ku __ Kypca
..... (hopMBbI OOyUEHHS
(PHO)
PykoBoauTens npakTuKu
(@H0)

Mocksa 2021 r.



Ipunoowcenue 4

OBPA3EIl O®OPMJUIEHUSA XAPAKTEPUCTUKHU C MECTA ITPOXOKJAEHUSA
INPAKTUKH

Xapakrepucruka®

Ha CTYACHTa/TKy __ Kypca
(dakynpTeTa JOKYMEHTOBEICHHUS U TEXHOTPOHHBIX aPXHUBOB
Poccuiickoro rocynapcTBEHHOr0 F'yMaHUTapPHOTO YHUBEPCUTETA
(@H0)

(OHO) mnpoxommin/a NPEeTUIUIOMHYIO MPAKTHKY B

Ha JOJDKHOCTHU

3a BpeMs IPOXOXKJACHHUS MPAKTUKU 00ydaronuiics/o0yJdaromascs
O03HAKOMMJICS/TIach C. ,

BBIIOJIHAJI/a ,

y4acTBOBaj/a B

3a BpeMs MPOXOXKACHHUS MPAKTUKHU (DHO) 3apexomengoBan/a ceds Kak

OI_IeHKa 3a IIPOXOKACHUC HpeHHHHHOMHOﬁ IMPAKTUKH — « » .

PyKkoBOAMTENb MPEANITIOMHO PaKTUKH
OT OpraHHU3aIuN (@H0)

(Oama)
(noonucw)

3 OdopmrnisieTcss NMbo Ha bnaHke opraHmnsalmm, NMMbo 3aBepseTcsa NevaTbio.



