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1. IMosicHuTeabHasi 3aMHCKA

1.1. Ilenp mnOpakTUKU: U3YYEHUE BHUAOBOIO COCTaBa CILy>KEOHBIX
JOKYMEHTOB, UCIIOJIb3YEMBIX B JAESATEIBHOCTH KOHKPETHON OpraHU3aliu, MopsiKa
U 0coOEHHOCTEH HX O(OPMIICHUS, W3YUYEHUE JIOKAIbHBIX HOPMATHBHBIX AKTOB
OpraHu3allyiy, pPeriiaMeHTUPYIOMIUX padoTy MOApa3eNeHUud U CIEeLHATUCTOB IO
JOV.

3agaum NpaKTHKH:

- U3YYHUTh U IPOAHATU3UPOBATh HOPMATHBHO-TIPABOBbIE U HOPMATHUBHO-
METOJIMYECKUE JIOKYMEHTBI, OIpEACNSIONIMEe OpPraHu3alhi0 U  TEXHOJOTHUIO
JIeJIONPOU3BOICTBA (JIOKYyMEHTAlIMOHHOTO oOecnieuenust ynpasienus ([OY)) B
opranusanuu’ (ycTaBbl, IOJNOKEHHS, IPABUJIA, UHCTPYKIUH, PETIAMEHTHI U T.I1.);

- COCTaBUTh TIPEJCTABICHUE O CHUCTEME JEeJIONMPOU3BOACTBA TOM
OpraHu3alru, B KOTOPOH OH MPOXOAUT MPAKTHKY;

- 03HAKOMUTHCSA C coliepKaHUEM KOHKPETHBIX
JIEJIONTPOU3BOICTBEHHBIX pabOT HEMOCPECTBEHHO Ha pabovyeM MECTe;

- MOJIYYUTh HABBIKM PabOThl C JOKYMEHTAMH Ha BCEX CTaIUAX HUX
IBUKEHUS (TepBUYHasi oO0paboOTKa JIOKyMEHTOB B OJKCIEOuIMU, paboTa C
JOKYyMEHTaMH B KaHIICNSPUHU, PETUCTPALUs, KOHTPOJIb, UCIIOJIHEHHE JOKYMEHTOB
B CTPYKTYpPHBIX TIOJpa3JeleHusiX, WX OTIpaBKa,  OpraHu3alus XpaHCHHS,
MOJICOTOBKA JIOKYMEHTOB K c/laye B apXUB U T.1.);

- 3apUKCUpOBaTh B JHEBHHUKE IMOJIyY€HHBIE CBEIACHUS U PE3YJIbTATHI
BBITIOJTHEHHOUN PabOTHI;

- HOJArOTOBUTh OTYET, OO0OOINAIOUINI TMOJIyYCHHbIE 3HAHUS U
MPAaKTUYECKNE HABBIKU.

1.2 Bwup (Tmmn) npakTUKH

Tun npakTuky — ydeOHasl.

Bun npakTuku — 03HaKOMHUTEINIbHAS TPAKTHKA.

1.3 CnocoOsl, (hopMBI U MECTa TPOBEACHUS TPAKTHKU

! B nporpamme TepmuH "opraruzanus” UCONb3yeTcs Kak 0000MIAIONIMH, TTPAKTHKA MOXKET TIPOXOIHUTH B
YUPEXICHUH, IPEIIPHUSITUH, HUpMe, KOMIAHUH U JIP.
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CniocoObl TpOBe/IEHUS MPAKTUKU: CTAllMOHAPHAS, BbIE3IHASL.

CranyoHapHasi NMpakTUKAa MPOBOAUTCSA B CTPYKTYPHBIX MOJPa3IEIICHUIX
PITY wunu B npo@uWIbHBIX OpPraHU3alUsiX, PacClOJIOKEHHBIX HAa TEPPUTOPUH T.
MockBbl. Bple3gHasi mpakTUKa MPOBOJUTCA B MNPOPUIbHBIX OpPraHU3alUsX
pa3nuuHbIX pernoHOB Poccurickon denepanuu.

K nonpasnenenusm PITY, B KOTOpPBIX NMPOBOAMUTCS NpPaKTHKA CTYIEHTOB
OTHOCSITCS: YTpaBlIeHHE JelaMH, YIpaBieHUE KaApOB, JeKaHaThl U Kadeapbl
dakynbTeTa, Ipyrue aAMUHUCTpaTUBHbBIE oapasaenenus PITY.

ConepxaHue O3HAKOMUTEIBHONM NPAKTHUKH ONPEAEISIETCS  NPOrpamMMoi
NPAaKTUKH, BKIIOYAKOIMIEHW B ce0s OCHOBHBIE pa3liefbl MPOrpaMMbl  KypCOB
«/loxkymentoBenenue» u «OpraHuzanuss U TEXHOJIOTUS JOKYMEHTAIIMOHHOTO
oOecrieueHusi ynpapieHus». CTyAeHT [OJDKEH 3HAaTh MpaBUia COCTABICHUS H
oopmieHus YIPaBIEHYECKUX JIOKYMEHTOB, TpeOoBaHuUA, KOTOpBIE
OPENbIBISIIOTCS K JOKYMEHTOOOOPOTY B OpraHM3allUM, JTallbl JABUKECHUS
JOKYMEHTOB MU HUX ocoOeHHocTu. Takum o00pa3oM, K Hayaly HPOXOKIECHUS
IPAaKTUKUA  CTYAEHT JOJ/DKEH 3HaTb M yYMEThb IPAaBWIBHO  IPUMEHATH
3aKOHOJATeNbHbBIE M  HOPMAaTUBHO-METOAMYECKHE JOKYMEHTbl B  00sacTu
JOKYMEHTAllMOHHOro oOecrnedeHus yrpaBieHusd. HeobOxonuMo Tak ke HMETh
IIPEACTABICHUE O BHUJIOBOM COCTAaBE YIIPABICHYECKUX JOKYMEHTOB, KOTOpBIE
CO3/1al0TCA B JI€ATEIBHOCTH JIFOOBIX OpraHu3aluil 1 0COOEHHOCTH UX COCTaBJICHMUS.
Crynenty cienyer BiaJeTh HEOOXOIUMBIMH HaBbIKAMH B paboTe C pa3iMyHOU
uHpopMaIueil, MocTynarone u3 pa3IuyHbIX HUCTOYHHKOB, a Takke O0a30BBIMU
HaBbIKaMH pabOThI HA KOMIIBIOTEPE.

Bo Bpemst nmpakTuku cTyaeHThl paboTaroT B CIy>kK0axX JOKYMEHTAI[MOHHOTO
oOecniedyeHusi ymnpaBieHUs (YNpaBICHUU JelIaMM, KaHIEISpHH, OOIIeM OTxaee,
CeKpeTapuare) M B JPYIrUX CTPYKTYPHBIX IOAPA3/AEICHUAX, BBIMOIHIIOIIUX
JaHHbIE (PYHKIIMH, B TOCYJaPCTBEHHBIX U HErOCYAAPCTBEHHBIX OpraHU3alMsIX.

Taxxe  cTymeHTaM  MOXeT  ObITh  IPENOCTaBlI€HAa  BO3MOXKHOCTH
IPOXOXKJIEHUSI  MNPAKTUKA B  AJMUHUCTPATHBHBIX U  (PYHKUMOHAIBHBIX

nogpasaenenuax PITY. B stom ciydae, natel NpoOXOXKAEHHS NPAKTUKH MOTYT
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CIABUTAThCA (B TOM 4YHUCJE HA KAHUKYJISIPHOE BpeMmsi) ¢ O(pOpMIIEHHEM IaHHOTO
nepeHoca npukasom pekropa PITY.
[IpakThka CTyJ€HTOB paccuMTaHa Ha 2 HENENU, U3 KOTOPBIX OJAUH JCHb

OTBOJIUTCS Ha oOIee 3HAKOMCTBO C oOpraHuzainmed (ydpexacHueM), JBa

3aKIIIOYUTCIBHBIX JHA - HAa COCTAaBJIICHUC CTYACHTAMHU OTUCTOB, OCTAJIbLHLIC - Ha

CaMOCTOSITEIIbHYIO IPAKTUYECKYIO padoTy.

1.4. Bua (Bujabl) mpodeccuoHaaIbHON JeITeIbHOCTH

[IpakTuka opreHTHPOBAaHA Ha CIEAYIOLME BUJIbI MPOdEeCCUOHANTBHON

ACATCIIBHOCTH

-OpraHu3aIlMOHHO-YIIPABICHYECKYIO.

1.5.

HHaHI/IpyeMLIG PE3YJIbTAaThI 06y‘ICHI/ISI IMpH MPOXOKACHHUU ITPAKTHUKH,

COOTHECEHHBIE C HHAUKATOPpAMHU NOCTHUKCHUA KOMHCTCHHHﬁ:

Komnerenuus
(KoIl 1 HAMMEHOBAHUE)

HNHaukaTopbl KOMIETEHIMI
(koI 1 HAMMEHOBaHWE)

Pe3ynbTaThl 00yueHus

OIIK-1. CnocoOeH mpuMeHsTh
Ha 0a30BOM YpOBHE 3HaHUS
HCTOPHYCCKUX HAYK HPH
pereHnu 3ama4 B chepe cBoeit
npoeccCHOHANBHOMN
JeSITEbHOCTH

OIIK-1.1.3HaeT TeopeTHUECKHUE OCHOBBI
HCTOPUYECKUX HAYK U
UCTOYHHMKOBEACHHUS, 00eCIIeunBaeT
CcOOJII0IEHNE METOIOB aHaJIN3a
nHdopManuu

3uamov: memoowi ananusa ungopmayuu
Ymems: npumensmo 3nanus ucmopuueckux
HAYK 8 UCCNe008ameNbCKOl OessimelbHOCU
Braodemv: nagvixamu obpabomku u
ananuza ungopmayuu

OIIK-1.2. ITpumenseT 3HaHUS IO
HCTOPUH ¥ HCTOYHUKOBEIECHHIO TIPH
peleHnn 3aaa4 B cdepe
poecCHOHAIBHON AeITENHHOCTH,
KPUTHYECKH OLIEHMBAET MHTEPIIPETallui
TPOLIIIOTO

3uamo: ocnosuwvie sexu ucmopuu Poccuu u
3apy6eHCHbIX CMPaH

Ymems: npumensmo 3nanus no ucmopuu u
UCTNOYHUKOBEOCHUIO 8 NPAKMUYECKOT
desimenbHOCMU

Braoemw: nasvikamu oyenxu u
UHmMepnpemayuy UCmopuu

OIIK-1.3. Mcromp3yeT METOAbI aHAIH32
HCTOPUYECKUX UCTOYHHUKOB U
ucropruorpaduueckoro aHajIu3a B
npoeCCHOHAIBHON eI TENHOCTH

3nams: memoouvt pabomul ¢
UCmMopudecKUMU UCMOYHUKAMU

Ymemuw: nposooums ucmopuocpaguyecxuti
AHATU3 U UCHOTL308ATNG PE3YIbINambl
aHanu3a 6 NPAKMUYeCKol OesimeIbHOCHU
Braoemy: nasvikamu ananusa
UCMOPUHECKUX UCTHOYHUKO8

OI1K-2. Crioco0eH HaXOquTh
OpraHU3aIHOHHO-
YIPaBlICHICCKUE PELICHUS IPU
pelieHun 3a1a4 B cepe cBoeit
podecCHOHaTBHOM
JESITEIBHOCTH

OIIK -2.1. 3HaeT OCHOBHBIC
COBPEMEHHbIE ITPOOIEMBI IOCTPOCHUS
CHCTEMbI JIOKYMEHTAIIMOHHOT'O
obecrieueHus YIpaBJICHNUsI U APXUBHOTO
Jiena

3nams: cospemenmbvie npodiembvl
OOKYMEHMAYUOHHO20 0becheyenus
VAPABIEeHUs U APXUSHO2O 0eld

Ymemyw: pewwams npogeccuonanvrvie
3a0auu 8 cghepe OOKYMEHMAYUOHHO20
obecneyenus ynpaeieHus u apXusHo2o oed
Braoemyv: Hagvikamu oyenKu cospemeHH020
COCMOAHUSL CUCTEMb OOKYMEHMAYUOHHO2O
obecneyuenus ynpagieHus u apxusHo2o oend

OIIK-2.2. OpraHu3oBsIBaeT pabory
mopa3ieNeHui B chepe
JIOKYMEHTAITHOHHOT'O 00eCIIeUeHUS
VIIpaBJICHUS ¥ apXUBHOTO JIeNa

3uamo: nopsook pabomul ciyico
OOKYMEHMAYUOHHO20 0becneyenus.
VAPAGIEHUS U APXUBO8

Ymems: pecnamenmuposams pabomy




CYIHCO OOKYMEHMAYUOHHO20 00ecneyeHs.
VAPAGNEHUS U APXUBO8

Braoemv.: nasvixamu opeanuzayuu
pabomul noopazoeneruil 6 cghepe
O00KYMEeHMAayUuoHHO20 obecneyenus
VAPAGNEHUS U APXUBHO2O 0elld 8
COOMBEMCMEUU C HOPMAMUBHBIMUL
mpebo8aHusMu

OIIK -2.3. Pemaer ynpaBieHuecKue
3a7a4u B chpepe JOKyMEHTAI[HUOHHOTO
obecrieyeHns yIpaBIICHUS! U APXUBHOTO
Jena

3name: @yukyuu nodpaszoenenuii 6 cgepe
O00KYMEeHMAayuoHHO20 obecneyenus
VAPAGNEHUS U APXUSHO2O Oelld
Ymems: svimonnsme pabomy no
OOKYMEHMAYUOHHOMY 00eCREeUeHUI0
VAPAGNEHUS U APXUBHOMY XPAHEHUIO
Braoemw: nasvikamu evibopa naubonee
ONMUMATBHOLO PEUWEHUsL YNPAGIeHUECKUX
3a0au 6 cgpepe OOKYyMEHMAYUOHHO20
obecneuenuss ynpaeieHus i apxusHo20 oend

OIIK-3. CnocoOeH mpuMeHsTh
TEOpeTUUECKUE 3HAHUS TSI
PpelIeHNUS TOCTABJICHHBIX 3a/1a4
B 00J1aCTH JJOKYMEHTOBE/ICHHS
U apXHUBOBEICHHS

OIIK -3.1. Mcnonp3yeT Hay4HO-
METOJJMYECKHUE TTOIXO/IBI K TIOJITOTOBKE
JIOKyMEHTOB, B paboTe ¢ IOKYMEHTaMH, B
OopraHu3anuu XpaHCHUA,
KOMIIJICKTOBaHUs, yu€Ta U
UCIIOJIb30BaHMUs IOKYMEHTOB

3uamov.: mexnonozuro 0OKyMeHmayuoHHo20
obecneyenus ynpasieHus u apXusHoz2o
XpaneHus OOKyMeHmMOo8

Ymems: npumensmo meopemuueckue
3HANUSL NO OOKYMEHMOBEOEHUIO U
apxXuB08edenUI0 npu NOO20MOBKe
00KYMenmos, pabome ¢ OOKyMeHMAaMU,
opeaHu3ayuy ux XpameHus,
KOMNJIEKMOBAHUSL, YYema U UCHOIb308AHUS
Brademv: nayuno-memoouueckumu
ROOX00aMU OOKYMEHMUPOSAHUA U pabOmbl
€ OOKyMeHmamil 8 0eonpou3soocmese u
npU OpeaHU3aYUU UX XpaHeHus

OIIK -3.2. [IpumeHsieT TeopeTHIecKre
3HaHUA B chepe JOKYMEHTOBEACHUS U
apXUBOBEIEHHS B IPO(HECCHOHAIBLHON
JeATEeNbHOCTH

3uamv: meopemuueckue ocHogwl
HOCMPOEHUsI CUCTHEMbL
OOKYMEeHMAYUOHHO20 0becneyenus
YIpasieHus u apXusHo2o oeid

Ymems: npumensmo meopemuueckue
3HAHUS NO OOKYMEHMOBEOEHUIO U
apxue08edeHuIo 8 NPAKMu4ecKot
oesmebHoCmu

Bnaoemvw: nasvikamu ananuza nocmanoeKu
O0OKYMEeHMAayuoHHO20 obecneyenus
VIPAasieHus U apXusHo2o 0eld Ha OCHOge
MmeopemuyecKux 3HaHu

OIIK -3.3. Mcrnonp3yeT B3aUMOCBSI3H
JOKYMEHTOBEICHHS M apXUBOBEICHUS CO
CMEXHBIMU HayKaM¥ U Hay4HBIMH
JHCUUTUTHHAMHA

3uamo. cmedicHvle ¢ 0OKyMeHmMOo8eOeHUeM U
apxugosedenHuem HayuHvle OUCYUNTUHDL
Ymemy: svisagnsame 63aumoceasu mexicoy
OOKyMeHMOo8eOeHUeM, apxXugogedeHuem u
Opyeumu HayuHbIMU OUCYUNTUHAMU
Braoemy: nasvixamu unmepnpemayuu
SHAHUI 6 0ONACTU CMENHCHBIX HAYYHBIX
OUCYUnIUH npu peuieHue 3a0ay 8 cpepe
OOKYMEHMOB8eOeHUs I APXUB08eOeHs

OIIK-4. Cnocoben
HCIIONIb30BaTh 0a30BbIC 3HAHUS
B 00acTi HH(POPMAITMOHHO-
KOMM YHUKAIIHOHHBIX
TEXHOIIOTHH B chepe cBoeit
podeCcCHOHATHHOMN
JeSTENbHOCTH

OIIK -4.1. Bnageer coBpeMEHHBIMHI
TEOPETUIECKUMH U TIPABOBBIMHU
OCHOBaMH MPUMEHEHUSI
“H(OPMAIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOT Ui B cdepe
JIOKYMEHTAITHOHHOT'O 00ECIIeYeHUS
YIIPABJICHUSI U apXUBHOTO JIeja

3nams: HopmamugHyto 6azy 6 cghepe
UHDOPMAYUOHHO-KOMMYHUKAYUOHHIX
MEXHOIO2UL NPUMEHUMETLHO K 60NPOCAM
opeaHu3ayuy OOKYMeHmMayuoHHO20
obecneuenust ynpaeieHus u apxusHo2o oeid
Ymems: npumensamo ungpopmayuonno-
KOMMYHUKAYUOHHBIE MEXHOI02UU 6
RPAKMUYecKoll 0esmeabHOCmi

Braoems.: nasvikamu pabomut ¢
COBPEMEHHBIMU UHPOPMAYUOHHBIMU
cucmemamus 6 cgpepe QOKYMEHMAYUOHHO20




obecnevenusl ynpasieHus U apxusHoz2o 0eid

OIIK -4.2. TIpuMeHseT COBpEMEHHEBIE
“H(pOpMaMOHHO-KOMMYHHUKAI[HOHHBIE
TEXHOJIOTUM IIPU PELICHUU
OpTaHU3alOHHO-YIPAaBICHYECKHX 3a1a4
B npoeccHOHANIFHOM JeTeTbHOCTH;

3namv: mexuonocuro pabomol 6
UHPOPMAYUOHHBIX CUCTEMAX
Ymemsw: ucnonvsosamo ungopmayuonto-
KOMMYHUKAYUOHHbIE MEXHOA02UU NPU
Ppeueruu npopecCcUoOHaNIbHbIX 3a0ay
Braoemw: nasvikamu évibopa
UHDOPMAYUOHHO-KOMMYHUKAYUOHHIX
MEXHONO2UL NPU PeuteHul
OP2aHU3AYUOHHO-YNDAGIEHYECKUX 3a0ay

OIIK- 4.3. O0namaer HaBBIKAMUA
HCIIOJIB30BaHMs UH()OPMAIIHMOHHO-

KOMM YHUKAIIMOHHBIX TEXHOJIOTHIA B
cdepe TOKyMEHTAIIMOHHOTO 00eCTIeYeH s
yIIPaBJICHUs U apXUBHOTO Jeja

3uamo: ungopmayuonnvie cucmembi,
UCRONIb3YeMble 8 QOKYMEHMAYUOHHOM
obecneyeHuu ynpagieHus: i apxXusHoM oeiie
Ymemsw: ucnonvsosamo unpopmayuonno-
KOMMYHUKAYUOHHBIE MEXHON02UU C YeTblO
op2aHu3ayuy OOKyMeHmMayuuoOHHO20
obecneuenust ynpaeieHus 1 apXusHo2o
XPAaHeHUsi OOKYMEHMO8

Braoemw: nasvikamu évibopa
ONMUMATBHBIX UHPOPMAYUOHHO-
KOMMYHUKAYUOHHBIX PEeUeHutl npu
BbINOAHEHUU PABOM NO
OOKYMEHMAYUOHHOMY 00ECREeUeHUIO
VAPAGIEHUS U APXUSHOMY ey

OIIK-5. Cnocoben
CaMOoCTOSATENFHO PaboTaTh C
Pa3IMYHBIMHU UCTOYHUKaAMH
UH(POPMAIIUK U TIPUMCHSTH
OCHOBBI UH()OPMALIMOHHO-
AQHATUTHYECKO ASITEIbHOCTH
[PH PELICHAH
npoeccHoHaNBHBIX 3324

OIIK 5.1. Bnaneer OCHOBHBIMU
OPHUHIATIAMH PabOTHI ¢ HCTOUHUKAMH
uHpopmanuu, TpUHIKUIIAME cOopa,
aHanu3a u 00paboTku MHpOpMAIU

3uamu: npunyunst pabomsl ¢ pasiuyHLIMU
UCMOYHUKAMU UHDOpMayULL

Ymemyw: cobupamy, ananusuposamo u
o0bpabamvisams un@opmayuio

Braoemyv: nagvikamu coszoanus gopmui
npedcmasnenus uHgopmayuu

OIIK 5.2. Paboraer ¢ pa3jin4HbIMU
HCTOYHHKaMK HH)OPMALIMU IpH
OCYILIECTBIICHHH MPOGHECCHOHAIBHOI
JESITENbHOCTH

3uamu: Kpumepuu OyeHKU pa3IULHBIX
UCMOYHUKO8 UHpOpMayUuU

Ymems: evibupams neobxooumvle 0ns
peuterus npogeccuoHanbHbIX 3a0ay
UCMOYHUKYU UHDOpMaAYULL

Braodemy: nasvikamu noucka ucmouHuKos
ungopmayuu

OIIK 5.3. Hcnionp3yeT COBpeMEHHBIE
Hay4YHBIE TOJXOABI K peaTn3auu
HH(OPMAIMOHHO-aHATUTHYECKOH
JeATENbHOCTH

3nams: cospemeHHble HAYUHbIE NOOX00bI K
pabome ¢ ungopmayueti
Ymemvw: ananusuposamo u
CMPYKMypuposams UH@GOpMayuro
Braodemy: nasvikamu ocywecmenenus
UHDOPMAYUOHHO-AHATUMUYECKOT
0eAmerbHOCHU C YeTbI0 PeleHUs.
npogheccUuoHAIbHBIX 3a0a4

VK-1. Criocoben
OCYILECTBIIATH ITOHCK,
KPUTHYIECCKHUN aHAIIN3 U CUHTE3
uH(popMaLUK, TPUMEHSThH
CHUCTEMHBIN NOAXO0d IS
peIIeHHs TOCTABICHHBIX 3a/1a4

VYK-1.1. [Ipumensier 3HaHNE OCHOBHBIX
TEOPETHKO-METOIOIOT MU ECKHX
TTOJIOXKEHUH (PUITOCOPHH,
KOHIENTYaIbHBIX ITOJXO00B K
TIOHMMAaHUIO IPUPOJIBI HH(OPMAIMHU KaK
HAy4IHOH 1 (QHUIOCOPCKON KaTETOPHH,
METOIOJIOTHYECKUX OCHOB CHCTEMHOI'0
nozxona

3uamu: ocHogHbIe meopemuko-
MemOo00I02UYECKUX NONI0NHCEHU
@unocopuu, KonyenmyarbHvIX N0OX0008 K
ROHUMAHUIO NPUPOOLL UHGOPMAYUU KAK
HayuHou u ghunocogcxotl kamezopuu
Yuemuw: npumename cucmemmwiti nooxoo
npu pewieHuy 3a0ay, C6A3AHHBIX C HOUCKOM
U aHanu3oM uHgopmayuu

Braoemyw: nagvikamu noucka,
KPUMu4ecko20 aHausa u CUHmesa
ungopmayuu

YK-1.2. ®opMupyeT U apryMEHTUPOBAHO
OTCTAauBAET COOCTBEHHYIO ITO3HITUIO IO
pa3nuaHBIM GrtococKuM mpodiiemMam,
00O0CHOBBIBAET M a/IEKBATHO OLICHUBAET
COBPEMEHHBIC SBJICHUS 1 TPOLIECCHI B
00IIIeCTBEHHOMN JKU3HHU Ha OCHOBE

3uamo: ocnosnvie ghunocopckue npobremol
6 KOHmeKCcme AGNeHUIL U NPOYeccos 6

00U eCcmeeHHO HCU3HU

Ymems: popmuposams cobcmeennyio
RO3UYUIO NO PA3TUYHBIM DUIOCOPCKUM
npobaemam




CUCTEMHOI'O Imoaxoaa.

Braoemw: nasvikamu oyenxu cospemeHHbIX
AGAEHULL U NPOYECCO8 8 0OUIeCMBEHHOU
HCUBHU

YK-2. CriocobeH onpenensiTs
KpYT 33/1a4 B paMKax
MOCTaBJICHHOM LIEIH U
BBIOMPATH ONTHMAJIHHEIC
CHOCOOBI UX PEIICHHUS, HCXOIS
U3 JCHCTBYIONIHMX MPABOBBIX
HOPM, UMEIOIINUXCSA PECYPCOB U
orpaHU4YeHui

VK-2.1. Ananusupyer UMerommecs
PecypCHl U OTpaHUUYEHMS, OLIEHUBAET U
BBIOMpaeT ONTUMAJIbHBIE CITOCOOBI
pelIeHHs TOCTaBICHHBIX 3a7a4

3unamo: meopemuueckue 0CHOBbL
ROCMAHOBKU U OOCTNUICEHUS. YeTell
Ymems: ananusuposame ozmodcHocmu
071 docmudicerus yeaell U peuleHus
NOCMABNIEHHbIX 3a0ay

Braoemsw: Hagvikamu oyenku pecypcos u
O2paHuyeHutl, 8b160pa ONMUMATbHBIX
€nocob08 peuleHuss NOCMAGIeHHbIX 3a0ay

VK-2.2. CnocoOHOCTE HCITONL30BaHMSI
3HaHUM 0 BaXKHEUIITMX HOpMaX,
WHCTUTYTaX U OTPACIIAX JCHCTBYIOMIETO
POCCHIICKOr0 TpaBa JiIsl ONPEICICHUs
Kpyra 3aJiad ¥ ONTUMAIBHBIX CITIOCOOOB
UX PELICHUS

3uamu: HopmbL poccutickoeo npasa &
OCHOBHbIX cghepa npogheccUoHaAbHOU
OesmenbHocmu

Ymemo: npumensimo npagosvie Hopmol 6
APAKMuYecKkoi 0essmeIbHOCmu
Braodemv.: nasvixamu mpaxmosku
CYuecmeyowux nPagoebix Hopm

VK-3. Criocoben
OCYILECTBIISATH COLIMATIBHOE
B3auUMOJIENICTBUE U
peanu30BBIBATh CBOIO POJIb B
KOMaH/Ie

YK-3.1. [lonumaer a3 dpexTuBHOCTD
UCTIOJIb30BaHHUS CTPATETHH
COTPYAHUYECTBA JJISl TOCTHXKEHHS
HIOCTaBJICHHOM 11eJIH; ONpesersieT poilb
Ka)XKJIOr0 y4acTHHKa B KOMaH[Ie

3uamu: npoyeccol u cmpamezuu
COYUATLHO2O 83AUMOOCUCMBUS

Ymemyw: onpedensmo coyuanvnvie poau
VUACMHUKO8 KOMAHOHO20 83AUMOOEUCTEUs]
Brademw: nasvikamu s¢gppexmusnozo
UCNONB306aAHUA CIpame2uu
compyOHU4ecmea npu pewenuu 3a0ay
npoghecCcUOHaNbHOU OessmelbHOCTU

YK-3.2. DddexTrBHO B3auMoaenicTByeT
C WIEHaMHU KOMaH/Ibl; y4acTBYET B
obMeHe nHdopMmalyei, 3HAaHUSIMH 1
OIBITOM; COJICHCTBYET NMPE3CHTALINU
PE3yJIbTaTOB PabOThl KOMaH/IbI;
cO0JIFOJaeT AITUIECKUE HOPMBI
B3aNMOCHCTBUSA

3uamu: kananvl KOMMYHUKAYUU U 0OMeHa
ungopmayuu, SmuyecKue Hopmul
83aUMO0elicmeusl

Ymems: s¢phexmueno
63aUMO0eLICME08aMb C YNeHAMU KOMAHOb]
u yuacmeosams 6 oomene ungopmayuetl,
SHAHUAMU U ONBIMOM

Bradems: nagvikamu xomanonou pabomsi
npu pewteHuy 3a0a4 npogeccuoHanbHo
desamenvbHoCMU

YK-4. Criocoben
OCYIIECTBISITH JACTOBYIO
KOMMYHHUKAIIHIO B YCTHOM U
MUCbMEHHOHN (popMax Ha
rOCYIapPCTBEHHOM SI3BIKE
Poccuiickoii @enepanun u
HWHOCTPAaHHOM(BIX) SI3BIKE(aX)

VYK-4.1. Braneer cucremoit HOpM
PYCCKOTO TUTEPAaTypPHOTI'O SI3bIKA U
HOpMaM# HHOCTPAHHOTO (-BIX) A3BIKA (-
OB); CIIOCOOCH

JIOTHYECKH U TPAMMATHIECKH BEPHO
CTPOUTH KOMMYHHUKAITHIO, UCTIONb3Ys
BepOabHbIC U HeBepOaIbHBIE CPEACTBA
B3aUMOJEUCTBUS

3uamu: HOpMBL PYCCKO20 TUMEPATYPHOO
A3bIKA U HOPMAMU UHOCTHPAHHOZO (-bIX)
A3bIKA (-08)

Ymemv: nocuuecku u epammamuuecku
BEPHO CIPOUTIL KOMMYHUKAYUUL
Braoems: nasvikamu eepoanvHuix u
He8epOaIbHbIX KOMMYHUKAYUL

YK-4.2. CB0oOOIHO BOCIIpHHUMAET,
aHAIU3UPYET U KPUTHUECKH OLICHUBACT
YCTHYIO ¥ INCEMEHHYIO
obmenpodeccrnoHaNbHYI0 HH(OPMAITHIO
Ha PYCCKOM M WHOCTPAHHOM (-BIX) SI3BIKE
(-ax); IEeMOHCTPUpPYET HABBIKH MIEpEBOIA
C MHOCTPAHHOTO (-bIX) Ha
TOCYZIapCTBEHHBIH SA3BIK, a TAKXKE C
TOCYZIapCTBEHHOI'O HA HHOCTPAHHBIH (-
bI€) SI3BIK (-H1)

3nams: 0bwenpogeccuonanbHyw
uHopmayuio u npasua ee nNPeoCcmagieHus.
HA pYCCKOM U UHOCTPAHHOM (-blX) sA3bIKe (-
ax)

Ymemyw: socnpunumams, ananuzuposams u
2PAMOMHO 80CHPOU3BOOUMD
00uenpoeccuoHaNbHYI0 UHGOPMAaYUo HA
PA3HBIX A3bIKAX

Braoemuw: nasvixamu nepesooa c
UHOCIMPAHHOZO (-bIX) HA 20CYOAPCMBEHHDIL
A3BIK, A MAKIHCe ¢ 20CY0aPCMEEHH020 HA
UHOCMPAaHHbIL (-ble) A3bIK (-U)

YK-4.3. Ucnions3yeT nHpopMannoHHo-

3uamo: npasuna 0en080U KOMMYHUKAYUU 8
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KOMMYHHUKAIIMOHHBIE TEXHOIOTHH NPH
TIOMCKe HEeO0OX0AMMOH HH(POPMAIINH B
TIpOoLIeCcCe PEIIeHNs CTAaHIAPTHBIX
KOMMYHHUKATUBHBIX 3a7a4 JUIs
JOCTH)KEHHS PO eCCHOHATIBHBIX IIeNeit
Ha rOCYAapCTBEHHOM U

WHOCTPAHHOM (-BIX) sSI3BIKaX

YCMHOU U NUCbMEHHOU (popme Ha
20CY0apCmMBeHHOM U
UHOCMPAHHOM (-bIX) A3bIKAX
Ymemsw: ucnonvzosame cospemennvie
mexHon02UU NpU NOUCKe u 0bpabomke
UHpOPMAYUYU HA PAZHBIX A3bIKAX
Braoemv: ungpopmayuonno-
KOMMYHUKAYUOHHBIMU TNEXHOIOSUSIMU NPU
noucke Heobxo0uMou uHpopmayuu 6
npoyecce peuieHusi CMaHOapPmMHbIX
KOMMYHUKAMUBHBIX 3a0aY
npopeccuoHaIbHOU 0estmenIbHOCU

YK-5. Criocoben
BOCIIPUHUMATH
MEXKYJIBTYPHOE Pa3HOOOpa3ue
00I1eCTBA B COLUATIBHO-
HUCTOPHYECKOM, STUIECKOM M
($brIT0cOPCKOM KOHTEKCTaX

VK-5.1. JIeMOHCTpUpYET TOJNIEPAaHTHOE
BOCIIPUSATHE COIMATBHBIX U KYJIbTYPHBIX
pa3nu4ui, yBaXXUTENbHOE U OEPEKHOE
OTHOILIEHHIO K HCTOPUYECKOMY HACIIEIHIO
U KYJIBTYPHBIM TPATUIIUASIM

3uamv: cneyudury u mpaouyuy pasnuHbIX
KYbMyp U COYUATNbHBIX SPYNN

Ymems: ysascumenvho u 6epescro
OMHOCUMBCS K UCMOPUUECKOMY HACTeOUIO
U KYIbMYpPHbIM MPaouyusm

Braodems: enadems Hagvikamu ocnpusimus
COYUATILHBIX U KYJIbMYPHBIX PAZTUYULL
Hapooos Mupa

VK-5.2. [IposiBnsieT B CBOEM MOBEIEHUU
YBaXKUTETIBHOE OTHOIIEHHUE K
HUCTOPUYECKOMY HACIETUIO U
COLIMOKYNBTYPHBIM TPaJAULIUSIM
Pa3IMYHBIX COIMATIBHBIX IPYII,
OIUparolieecs Ha 3HAHUE 3TAaroB
HCTOpUYECcKOro pa3sutust Poccuu B
KOHTEKCTE MUPOBOU UCTOPUU U
KYJIBTYPHBIX TPAAULIUH MUpa

3namo. coyuoxynvnypHsie mpaouyuu
PA3IUYHBIX COYUATIBHBIX 2PYIN, IMANbL
ucmopuuecko2o pazeumus Poccuu 6
KOHMeKCme MUpo8otl UuCmopuul u

Ymemn: nposisname ysasicumenvroe
OMHOUWIEHUE K UCTOPUYECKOM) HACLeOUio U
KYAbIYPHOIM MPAOUYUSM MUPA

Bnaoemvw: nasvikamu cobnrooenus
SMUYECKUX HOPM U NPAGUT NPU
63aUMOO0CUICMBUL C OPYUMU COYUATLHBIMU
2pynnamu u Hapooamu Mupa

VK-5.3. [lonumaer MEXKYIbTYpHOE
pa3Hoo0Opasus 00LIeCTBa B €ro
Pa3JIMYHBIX KOHTEKCTaX: QHUIocodCcKkoMm,
COLIMATILHO-HCTOPHYECKOM, STHIECKOM

3uamo: gunocoghckue, coyuanvho-
ucmopuieckue u dmuyeckue 0cobeHHocmu
KYIbmyp Opyeux COYUanrbHbix 2pynn u
Hapooos Mupa

Ymemv: nonumame mexckynomyproe
pasHoobpasus obwecmsa

Braoemw: nagvikamu 63aumooeiicmsus c
PA3TUYHBIMU COYUATLHBIMU SDYINAMU U
Hapooamu mupa

YK-6. CriocobeH ympaBiirs
CBOMM BpPEMEHEM, BBICTPANBATh
1 peaM30BbIBATH TPACKTOPHIO
caMOpa3BUTHS HA OCHOBE
MIPUHIUIIOB 00pa30BaHUS B
TEYEHUE BCEH KU3HU

YK-6.1. Onpexensier neiu cOOCTBEHHOH
JeSITeITbHOCTH, OIICHUBAsI ITyTH UX
JOCTIDKEHHS C YIETOM PECYPCOB,
YCIIOBUH, CPEACTB, BPEMEHHOU
TIePCIEKTUBHI PA3BUTHS ACATETFHOCTH U
IUTAHUPYEMBIX PE3yIIbTaTOB

3uamu: meopemuueckue 0CHOBYL
VIpagnenus epemeHem

Yumemuw: onpedename yenu cobcmeentoii
0esamenbHOCHU, OYEHUBAN NYTNU UX
0ocmudiceHus

Braoemyw: nagvikamu oyenxu pecypcos,
YCR08Ull, Cpedcma U NepcneKmue u ux
COOMHECEHUs C NIAHUPYeMbIMU
pesyavmamamu

YK-6.2. ®opmynupyer menu
COOCTBEHHOMH JICSITEIBHOCTH, ONPEIEIsst
ITyTH UX JOCTIKEHUS C yIETOM
PECYPCOB, YCIIOBUIl, CPEACTB, BPEMEHHON
TIEPCTIEKTUBHI Pa3BUTHS JEATEILHOCTH U
TUTAHUPYEMBIX PEe3yNIbTaTOB

3name: kpye yenetl u 3a0a4
npogheccuoHANbHOU OesmenbHOCU
Yumemuw: popmynuposame yenu u 3a0ayu
cobcmeenHoll 0esamenbHOCmu

Braoemv.: nasvixamu onpedenenus nymeii
00CMUICEHUsL NOCMABNIEHHBIX Yeell ¢
VUemoMm pecypcos, yeaosutl, cpeocms,
BDEMEHHOI NePCHeKmuUebl pazeumus
0essmenbHOCIU U NIAHUPYEMbIX
Ppe3yabmamos
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VK-7. Crocoden
MOIEPYKUBATH JOJKHBIN
YpOBEHb (DPU3NUECKOM

MO OTOBJIEHHOCTH ISt
o0ecrieueHus IOJTHOLEHHOM
COLIMAJILHOM U
podeCCHOHATHHOMN
JEATENILHOCTH

YK-7.1. Beibupaer
3/10pOBbecOEperaronye TEXHOIOTHH JUIS
HOAJEPAKAHUA 3T0POBOTr0 00pa3a XKU3HHU C
y4eToM (PU3HOIOrHIECKUX 0COOCHHOCTEH
OpraHusMa

3name: Guzuonocuueckue ocobennocmu
opeaHu3Ma

Ymemyw: npumensameo
300po8vechbepezaroujiie MexHoI02UU Os
n000epIHCaHUsL 300P0B020 00PA3A HCUZHU
Braoems. nasvikamu nodoepoicanus
Qusuueckoi popmul

YK-7.2. [Inanupyet cBoe pabouee u
CBOOOIHOE BpeMsI ISl ONITUMAJILHOTO
coueTaHust GU3NUECKON U YMCTBEHHOU
Harpy3KH U 00ecrieueHHst
paboToCmoCOOHOCTH

3uamo: meopemuueckue 0CHOBbL
pacnpeoenenus QuU3ULECKOU U YMCIMEEHHOTL
HazpysKku

Ymems: naanuposamo ceoe pabouee u
c6800600HO0e 8peMs

Braodemv. nasvikamu coxpanenus
PabomocnocobHOCmuU Ha ONUMENbHbII CPOK

YK-7.3. Cobmtoaer 1 nponaraHupyer
HOPMBI 3/I0pPOBOr0 00pa3a )KU3HHU B
Pa3UYHBIX KU3HEHHBIX CHTYAIHSIX U B
npodecCHOHATIBEHON IEITENBHOCTH

3uamo: HopmbL 300p06020 0Opa3za HcuUsHU
Ymemo: secmu 300poswiii 06pas scusHu 6
PA3TUYHBIX JHCUSHEHHBIX CUMYAYUSX U 6
npogpeccuoHanbHoU 0esimenibHOCIuU
Braodemv.: nasvixamu pacnpocmpanenus u
ungopmayuro 0 300p08oM 00paze HCU3HU

YK-8. CriocobeH co3naBaTh U
TO/IIEPKUBATH B
MOBCEHEBHOM KU3HU U B
npodeccruoHaTBHOM
JIeATENTLHOCTH Oe30acHbIe
YCITOBHSI KU3HECATENEHOCTH
JUIsl COXpaHEHUsI IPUPOAHON
cpebl, odecrieyeHus
YCTOHYMBOI'O Pa3BUTHS
o011ecTBa, B TOM YHCIIE TIPH
yrpo3e ¥ BO3HUKHOBEHHH
YpE3BbIYAWHBIX CUTYALUN U
BOCHHBIX KOH(IJIUKTOB

VK-8.1. IlonumMaer 1ieau 1 3a7a4u
0€30MMaCHOCTH KUHEACATENLHOCTH,
OCHOBHBIC ITOHATHA, KJ'IaCCI/I(bI/IKaL[I/HO
OTACHBIX U BPEIHBIX (hPaKTOPOB CPEJIbI
o0HTaHMs YesloBEKa, PABOBhIC U
OpraHu3alMOHHBIE OCHOBBI OE30IaCHOCTH
JKU3HEEITSIbHOCTH, 00CCIICUCHUE
9KOJIOTHYECKOM 0€30MacHOCTH

3uamv: ocnosuvie nonsmusi,
KAACCUDUKAYUIO ONACHBIX U BDEOHBIX
Gaxmopos cpedvi 0buUmanUs 4ei06eKa
Ymems: npumensmo npagoguie u
Op2anu3ayUOHHbe OCHOBbI OE30NACHOCU
JHCUZHEOESIMENLHOCTU 8
nPOGhecCUOHANBHOT U NOBCEOHEBHOU
OesimenvbHocmu

Brademv.: nagvikamu obecneuenus
9KONI02UYECKOU Oe30nacHoCmu

VYK-8.2. Ucnionp3yeT 3HaHUSI CUCTEMBI
Ipa’kIaHCKOH 00OPOHBI, CTPYKTYPEI
PCUYC u ux ocHOBHBIE 3a/]a41, KaK 4acTh
CHCTEMBI O0LIETOCYJAPCTBEHHBIX
MEpPOIPUATHIA

3uamo: cucmemy epascoanckoli 060poHbl,
cmpykmypul PCYC u ux ocnosHble 3a0ayu
Ymems: cozoasamv u noooepocusams 6
NOBCEOHEGHOU JHCUSHU U 8
nPOGhecCUOHANLHOU OessMebHOCTHU
be3onachule YCa08uUsl HCU3HeOeAMeTbHOCU
Braoems: nagvikamu nogedenus 6
VCII08UAX UPE3BLIYAUHBIX CUNTYayuil u
B0EHHBIX KOHPIUKINOS, COXPAHEHU
nPUPOOHOLL cpedbl, obecneyenus
YCMoUu4U8020 pazsumus oouecmsa

YK-8.3. Oka3piBaeT nepBy0 MOMOIIE B
oyare MOpa)XeHUs, UCIOIb3Ys CPEICTBA
WHIUBUAYAIbHON U KOJUIEKTUBHOM
3aINTEI

3nams: cpedcmea uHOUBUOYATLHOU U
KOJIeKMUBHOU 3auumul

Ymemyw: oxasvieams nepsyro nomows 6
ouaze nopasxceHus

Braoemy.: nasvikamu ucnonv3osanus
cpedcmea UHOUBUOYANbHOU U
KOJIeKMUBHOU 3auyumbl

VK-9. Crioco0eH Ucnoab30BaTh
0a30BbIe Je(peKTOIOrHIeCcKre
3HAHUS B COLIMAJILHON U
npodeccruoHanbHOM chepax

VK-9.1. 3HaeT noHATHE UHKITFO3UBHOM
KOMITETEHTHOCTH, €€ KOMITOHEHTEI U
CTPYKTYPY; OCOOCHHOCTH ITPUMECHEHHS
0a30BbIX Ae(hEeKTOIOrMIECKIX 3HAHHUN B
COLMAITEHON U TIPO(heCCHOHAEHON

chepax

3uamv: nonamue UHKIO3UBHOI
KOMRemeHMHOCIU, ee KOMHOHEeHNbl U
cmpyKkmypy

Ymemv: npumenamo 6azogvie
Oehekmonocuyeckux 3HAHULL 8 COYUATbHOU
u npogeccuonanvuoll cghepax

Braoemw: ymems xoppexmmo
63aUMO0LICMEO8AMY C TUYAMU C
02PAHUYEHHBIMU B03MONCHOCAMU
300P08bsL U UHBAIUOAMU
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VYK-9.2. Ymeer nnaHupoBaTh U
OCYIIECTBIISTH NPO(hECCHOHATBEHYIO
JIeATENFHOCTD C JINI[AMU C
OrpaHNYEHHBIMH BO3MOXKHOCTSIMH
3JI0POBbBSI M HHBAJIUIAMH

3uamv: npasuna obecneyerus
besonacrHocmu npogeccuoHanIbHol
0esimenbHOCIU Ul ¢ OZPAHUYEHHBIMU
B03MOINCHOCHAMU 300POGbS U UHBATUOOB
Ymems: naanuposamo npogheccuonanvhyio
0esimenbHOCb Y C 02PAHUYEHHIMU
B03MOCHOCHIAMU 300PO6bSL U UHBATUOOE
Braodemv. nasvikamu opeanusayuu
nPopeccUoOHanbHOU dessmeabHOCIU Y ¢
02PAHUYEHHBIMU B03MONCHOCAMU
300P08bsL U UHBATUOOE

VK-9.3. Bnageer HaBbIKaMU
B3aMMOJIEHCTBHS B COLMAILHON U
npodecCHOoHANTBHON cepax ¢ JTUIaMU ¢
OTPaHUYEHHBIMU BO3MOKHOCTSIMHU
37I0pOBbSI U MHBAJIUIAMHU

3namv: ocrosbl Oeghexmonocuu

Ymems: 63aumooeticmeosams ¢ muyamu ¢
02PAHUYEHHBIMU BO3MONCHOCAMU
300p06bs U UHBATUOAMU 6 COYUATILHOU U
npogeccuonanvrol cgepax

Braodemv. nasvixamu nomowgu auyam ¢
02PAHUYEHHBIMU BO3MONCHOCAMU
300P08bsL U UHBATUOAM

YK-10. Ciocoben npuHuMaTh
000CHOBAaHHBIE YKOHOMHUECKHE
peH_IeHI/Iﬂ B paSHI/IqHBIX
00J1aCTAX KU3HENEITETLHOCTH

VK-10.1. ITounMaeT SKOHOMHYECKHE
3aKOHBI U MX TPOSIBJICHUS B PA3IUUHBIX
00J1aCTAX KU3HENEATETLHOCTH

3namo: dKOHOMUYECKUE 3AKOHbL

Ymemn: evisienamo sxonomuueckue 3axKombl
6 NPOPECCUOHANLHOU U NOBCEOHEBHOT
desimenvHocmu

Bradems: nasvikamu npumenenust
9KOHOMUUECKUX 3AKOHO8 8 PA3IUUHBIX
001aCcmAX JHCUHEOessMeNbHOCU

YK-10.2. CriocobeH IIaHUpOBaTH U
HPUHAMATD PELICHUS B cepe TUIHBIX
(uHaHCOB

3namo: npasuna nIAGHUPOBAHUS IUYUHBIX
@unancos

Ymems: naanuposame nuunvle Qunancol
Brademo: Hasvikamu npuHsmus
060CHOBAHHBIX IKOHOMUUECKUX PeuteHUll

VYK-11. Cnocoben
(hOopMHUPOBATH HETEPITUMOE
OTHOILICHHE K
KOPPYIUIHOHHOMY HOBEACHHUIO

VK-11.1. 3nats cymHocTh
KOPPYHLMOHHOTO ITOBECHUS U €0
B3aUMOCBSI3b C COLIMAILHBIMH,
9KOHOMUYECKUMH, MTOITUTHYECKUMHU U
HHBIMH yCIIOBUSIMU

3uamo: cywHocms KOpPynYuoHHO20
nogeoenus

Ymems: gvisignsims koppynyuonnoe
nogeoenue

Brademv: nagvixamu ycmarnognenus
63AUMOCEA3U KOPPYNYUOHHO2O NOBEOCHUsL C
COYUANLHBIMU, IKOHOMUYECKUMUL,
HOIUMUYECKUMU U UHBIMU YCIOBGUSMU

VYK-11.2. YMeTp aHaIN3APOBATH,
TOJIKOBATh U MPaBHIBHO IPUMEHSTD
MIPaBOBBIE HOPMBI O IPOTUBOACHCTBHI
KOPPYNLIHOHHOMY ITOBEACHHIO

3uamo: npasosvie Hopmbl 0
HPOMUBOOEUCMBUU KOPPYRYUOHHOMY
nogeoenuro

Ymems: popmuposams nHemepnumoe
OMHOWEHUE K NPOSAGIEHUSIM
KOPPYNYUOHHO20 NOBEOEHUs.

Bnaoems: nasvikamu aHaiusa u
MOKOBANHUSL AHMUKOPPYRYUOHHBIX HOPM

VYK-11.3. Bnagers HaBbIKaMH pabOTHI €
3aKOHOJATEIbHBIMU U IPYTUMU
HOPMATHBHBIMU MIPABOBBIMU aKTAMU

3name: 3axoH00amenvhble U Opyeumu
HOPMAMUBHBIMU NPABOBLIMU AKMAMU 6
cghepe cyocebHol OessmenbHOCMU
Ymemv: pabomamu ¢ nopmamusHo-
npaeogou bazoli 8 chepe cyrceOHOU
OesamenbHocmu

Braoemv.: nasvikamu npumenernus
AHMUKOPPYNYUOHHBIX HOPM 8
npogheccuoHANbHOU 0esimenrbHOCU U
HOBCEOHEHOU HCUHU
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TIK-1. Bnageer HaBBEIKaMU
pa3paboTKu ¥ BHEIPEHHUS
JIOKQJIbHBIX HOPMATHBHBIX
aKTOB IO JOKYMEHTAIIHOHHOMY
00ecIeueHHIO yIpaBIICHUS B
OPTaHU3AIUIX PA3TUIHBIX
OpTraHU3aIUOHHO-TIPABOBBIX
¢dbopm u hopM COOCTBEHHOCTH,
TOCYJIapCTBEHHBIX OpraHax U
OpraHax MECTHOTO
CaMOYTIPaBJICHUS

[IK-1.1. IIpuMensieT 3HaHUS CTPYKTYPHI
rOCYJapCTBEHHBIX OPraHOB, OPTaHOB
MECTHOTO CaMOYIIpaBJICHUS,
OpraHM3aIii pa3IHYHbIX Gopm
COOCTBEHHOCTH; HOPMATHUBHBIX U
MIPaBOBBIX aKTOB B cepe
JOKYMEHTaIIUOHHOI'0 00€eCIIeueHuUs!
yIpaBJIEHUs; BUIOBOTO COCTaB
JIOKaJbHBIX HOPMAaTUBHBIX aKTOB 110
JOKYMEHTaIllUOHHOMY 00€CIIeUeHHUI0
YIIpaBJICHUS IPU pa3padOTKe JIOKATbHBIX
HOPMAaTHUBHBIX aKTOB

3uamu: cmpykmypy 20cy0apcmeenHblx
0p2aH08, OP2AHO8 MECMHO20
CaMOYNpasneHusl, OpeaHU3ayull pa3IUUHbIX
@opm cobcmseenHoCmU, HOPMAMUBHO-
npasosvie akmol 6 cghepe
OOKYMEHMAYUOHHO20 0becneyers
ynpagnenus

Ymemsw: ananuzuposame npasosvie akmul 6
cghepe OOKyMeHmayUuoHHo20 obecneyenus
VAPAGNEHUS U GbIAGTSAMb GUOOBOL COCMAG
00513amenbHbIX JIOKAIbHBIX HOPMAMUGHBIX
axKmog

Brnaoemsw: Hagvikamu npumenenus
00Ue20cy0apcmeeHHbiX HOpM 8 chepe
OOKYMEHMAYUOHHO20 0becneyers
VAPAGIEHUs NpU pazpabomie JOKAIbHbIX
HOPMAMUGHBIX AKMO8

[1K-1.2. PazpabatbiBaeT Ha OCHOBE
JIEUCTBYIOIIMX MIPABOBBIX aKTOB
JIOKaJIbHbIE HOPMATHUBHBIE aKThI MO
JOKYMEHTallUOHHOMY 00€CTIeU €HHUIO
yIpaBICHUs

3namo. npasuia pazpabomku 10KATbHLIX
HOPMAMUBHBIX AKMOS, UX CIPYKIMYpY U
cooepocanue
Ymemn: paspabamvisamo nokanvHbie
HOpMamueHvle akmol 8 cghepe
OOKYMEHMAYUOHHO20 0becneyenus
VIPAGIEHUSL 8 COOMEEMCIMBUU C
0eticmeyIoWuUMU RPABOSLIMU AKM
Braodemow: nasvikamu noozcomoesxu
NPOEKMO8 NOKAIbHBIX HOPMAMUBHBIX
AKMO8, UX CO2NACOBAHUS U YMEEPHCOCHUS

[IK-1.3. BHeapser u akTyanu3upyet
JIOKaJIbHble HOPMATHBHBIX aKTHI 110
JOKYMEHTallHOHHOMY 00€CIIeY HHUIO
YIIPaBJICHUS B TOCYAaPCTBEHHBIX
OpraHax, OpraHax MECTHOI'O
CaMOYNpPAaBJICHHS M OpraHU3aLHAX
Pa3IMYHBIX OpraHU3AIMOHHO-TIPABOBBIX
¢dbop™M u popM coOCTBEHHOCTH

3nams: nopsaodok egedenus 6 Oelicmaue
JIOKANIbHBIX HOPMAMUBHBIX AKIMO8 1O
OOKYMEHMAYUOHHOMY 06eCnedeHuo
VRpasneHus 8 20cyOapCmeeHHbIX OpeaHax,
0p2aHax MeCcmHO20 CaMOYNpasneHus u
OP2AHUZAYUAX PASTUUHBIX OP2AHUIAYUOHHO-
npasosvix hopm u hopm cobcmeenHocmu
Ymemv: euedpsime noxanvuvie
HOpMamugHble aKmol

Braoemy.: nasvikamu nepepabomxu u
AKMyanu3ayul 10KAIbHbIX HOPMAMUBHBIX
aKmos

[IK-2. Criocoben oprann3oBaTth
U OCYLIECTBIIAT
JOKYMEHTAIlHOHHO®
obecrieueHne yrpaBieHUs B
OpraHU3aLUAX PA3THIHBIX
OpraHU3alHOHHO-TIPaBOBBIX
¢dbop™m u popMm coOCTBEHHOCTH,
rocyJapCTBEHHBIX OpraHax
OpraHax MEeCTHOT'O
CaMOYIIpaBJICHUS

[IK-2.1. IIpumensieT TeopeTHIecKue
3HaHUA B chepe JOKYMEHTAIMOHHOTI'O
obecTiedeHns yIpaBieHUs B
MIPaKTHYECKOH e TENLHOCTH

3uamv: meopemuueckue 0cHogbl
OOKYMEeHMAayUuOHHO20 0becneyenus
VynpasieHus.

Ymems: npumensmo meopemuueckue
3HANUSL NPU OPLAHUZAYUU
OOKYMEeHMAYUOHHO20 0becneyenus
ynpasieHus.

Braoemw.: memooonozueii
OOKYMEeHMAYUOHHO20 0becneyenus
VNpasieHus.

[IK-2.2. OpraamsyeT JOKyMEHTAIIHOHHOE
obecTiedeHre yIpaBICHUS B
OpraHM3ALMAX PA3ITUIHBIX
OpraHU3aLHOHHO-TIPABOBBIX (hOPM U
(hopM COOCTBEHHOCTH, TOCYIaPCTBEHHBIX
OpraHax M OpraHax MeCTHOT'O
CaMOympaBIICHHS

3nams: ocobeHHOCMU NOCMAHOBKU
OOKYMEHMAYUOHHO20 0becneyenus
VAPAGIEHUS 8 OP2AHUSAYUSX PASTUUHBIX
OP2aHU3AYUOHHO-IPABOBYIX (hopM U PopMm
cobcmeeHHOCmU, 20CY0aPCIBEHHBIX
OP2aHaX U OP2aAHAX MECTHHOZ0
CamoynpasneHus

Ymems: opeanuszosame
OOKYMeHmayuoHHoe obecneuenie 8
OP2AHU3AYUAX DASTUYHBIX OPSAHUZAYUOHHO-
npagoguvix hopm u popm cobcmeennocmiu,
20CYOapPCMBEHHbIX OP2AHAX U OPeAHAX
MECMHO20 CAMOYNPAGIEHUs. YIPAGIeHUs.
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Bradems: nagvikamu coeeputencmeosanus
cucmemul OOKYMEHMAYUOHHO2O
obecneuenus: ynpasieHusl

[TK-2.3. Bemonaser padoty mo
JOKYMEHTAIIHOHHOMY 00€CIIeY CHUIO
YIpPaBICHYECCKHUX MPOIIECCOB B
OpraHH3aIHAX PA3THYHBIX
OpraHH3alOHHO-TIPABOBBIX (OPM U
(hopM COOCTBEHHOCTH, FOCYAaPCTBEHHBIX
OpraHax W OpraHax MeCTHOTO
CaMOyMpaBIICHHS

3name: cocmas Qynxyuil cycod
OOKYMEHMAYUOHHO20 0Decneyerus
ynpagnenus

Ymemsw: ocywecmensmo pabomy no
OOKYMEHMAYUOHHOMY 00eCHeUeHUI0
VAPABGNEHYECKUX NPOYECCO8

Braodemv. nasvixamu dokymenmuposanus
VAPABGIEHYECKUX NPOYECCO8 U pabomul
OOKyMeHmayuetl 6 OpeaHu3ayusx
PA3TUYHBIX OPSAHUBAYUOHHO-NPABOBLIX
Gopm u popm cobcmeennocmu,
20CYO0apCMEEeHHbBIX OPeAHAX U OPSAHAX
MECMHO20 CaAMOYNPAGICHUSL

TIK-3. Crocoben
OCYIIECTBIIATH
JIOKYMEHTAIIMOHHOE
obecrieueHue NeITENLHOCTH
OpraHHU3alLUi Pa3TUIHBIX POpM
COOCTBEHHOCTH,
TOCYAAapCTBEHHBIX OPTraHOB U
OpPraHOB MECTHOI'O
CaMOYIIpaBIICHHSI

[IK-3.1. IIpumensieT 3HaHUS O
Ki1accH(MKaIMU U BUIOBOM COCTaBE
Pa3IMYHBIX CHCTEM JIOKYMEHTAILIUH B
npoliecce TOKYMEHTHPOBAHUS
JIeATENTLHOCTH OpraHu3alnil pa3iuuHbIX
(hopM COOCTBEHHOCTH, FOCYAaPCTBEHHBIX
OpraHoB U OPraHOB MECTHOTO
CaMOYIIPaBJICHUsI

3uame: kraccughuxayuio u 6u00601L cocmas
PA3IUUHBIX cUCmeM OOKYMEHMAayuu
Ymemo: npumensmo meopemuueckue
SHAHUs npu pabome ¢ PAIUYHLIMU
cucmemamu QOKyMeHmayuu

Brademb. Hagbikamu UCROIb308AHUS
DA3IUYHBIX 8UOOE OOKYMEHMOG U CUCTEM
dokymeHmayuu 0iist obecneyenus
0esiMeNbHOCU OP2AHUAYUT PAIUYHBIX
Gopm cobcmeennocmu, 20Cy0apCmeeHHbIX
0P2aHO8 U OP2AHOE MECMHO20
CaMOYnpasneHus

[IK-3.2. OcymecTBnser
JOKYMEHTAIIHOHHOE 00ecTIeueHue
JEATENbHOCTH OPTraHU3alui pa3InIHbIX
(hopM COOCTBEHHOCTH, FOCYAaPCTBEHHBIX
OpraHax M opraHax MeCTHOT'O
caMOynIpaBIIeHHs

3uamv: HopmamueHvie mpebosaHus K
OOKYMEHMAYUOHHOMY 00eCneyeHuIo
0esimenbHOCIU OPeAHU3AYULL PA3TIUYHBIX
@opm cobcmeennocmu, 20¢y0apCmMEeHHbIX
0p2anax u Opeamnax MecmHo2o
CamoynpasieHust

Ymems: npumensmo snanue nopmamueno-
npasosotl 6azvl NPU 0CYUlecmeieHul
OOKYMEeHMAaYUOHHO20 obecneyenus
0esimenbHOCIU OP2AHUZAYUL PA3TIUYHBIX
@opm cobcmeennocmu, 20¢y0apCmMEeHHbIX
0p2anax u Opeamnax MecmHo2o
CamoynpasieHust

Bnaoemv: nasvikamu 8vis6/1eHUs COCMABA
O0KYMEHMO8, 00eCneuUsarOuUx pasiuyHble
npoyeccol

[IK-3.3. PaGoTaer ¢ pa3InaHBIMU
CHCTEMaMH JOKYMEHTalUH

3nams: ocobennocmu pabomul ¢
PA3TUYHBIMU CUCTeMA OOKYMEHmayuuL
Ymemv: pabomamyu ¢ paznuunvimu
cucmemamu OOKyMeHmayuu

Braodemv.: nasvikamu cosepuieHcmeosanuro
pabomul ¢ OOKYMeHMAMU,
0becneyusaowUMU PasiuyHble npoyeccol

T1K-4. Bnazgeer 3HaHUAMU
COBPEMEHHBIX
UH(OPMAIMOHHBIX CUCTEM U
HABBIKAMH TIPOSKTUPOBAHUS U
BHEJIPEHUS CHCTEM
AJIEKTPOHHOTO
JIOKyMEHT0000pOTa B
OpraHHU3aIfK

[IK-4.1. IIpumensier 3HaHHE
COBPEMEHHBIX MH()OPMAaIIMOHHBIX
CHCTEM, CHCTEM 3JIEKTPOHHOTO
JOKyMEHT0000pOTa, MPAaBOBBIX AKTOB B
cdepe ynpasneHns HHpopManuen u
JOKyMEHTAIUeN B IPAKTUIECKON
JESITENBHOCTU

3uamu: cospemennvie uHpopmayuorHvle
cucmembl, CUCTEMbl INEKMPOHHO20
O0OKYMeHmMoobopoma, npagosoe
pezyauposarue cghepvl ynpagierus
ungopmayueil u OoKymeHmayuet

Ymems: npumensamo snanue nopmamueno-
npaeogotl basvl 6 cghepe ynpasnenus
ungopmayueti u OoKymenmayuell 6
RPAKMUYECcKoll 0esmeabHOCm

Braoems.: nasvikamu evibopa
HeoOX00UMbIX MEXHONOSUYECKULL peLueH Uil
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6 npoyecce ynpaeienus ungpopmayuerl u
JoKymeHmayuet

[1K-4.2. TIprMeHsIeT METOI0IOTHIO
OPTaHU3aLHIOHHOIO IPOEKTUPOBAHUS IIPU
aHaJIN3€ CHUCTEMBI TOKYMEHTAlMOHHOT O
obecrieyeHns yIpaBIIeHNS! B OpraHU3aluH

3name: memoodonozuyeckue 0CHOBbl
NOCMPOEHUsL YNPABTIEHUECKUX CUCIEM U
cucmem OOKYMEeHMAYUOHHO20 0becneyerus
VIpasieHust

Ymemn: npumensmo paznuunvie
MemoodonocudecKkue nooxXoobl npu
NPOEKMUPOBAHUU CUCTHIEM
OOKYMEHMAYUOHHO20 0becneyenus
VNpasieHus.

Braoemo: naswikamu anaausa u
OP2AHU3AYUOHHO20 NPOCKIMUPOBAHUS
cucmem OOKYMEHMAYUOHHO20 0becneyeHus
VNPAGIeHUs.

[IK-4.3. YyacTByeT B IpOEKTUPOBAHUU U
BHEJIPEHHU CUCTEM 3JIEKTPOHHOTO
JOKYMEHT0000pOTa B OPraHU3alux

3uamo: npasuna u memooonocuyeckue
ROOX00blI K NPOEKMUPOGAHUIO CUCTEM
9NEKMPOHHO20 DOKYMEHMO060pOma
Ymemo: eneopsmo cucmembvl
9NEKMPOHHO20 OOKYMEHMO060pOma
Bradems: nHasvixamu evisénenus Hauboiee
ONMUMANBHBIX NOKa3amenetl, HeoOX0OUMbIX
0151 NPOCKMUPOBAHUS U HACTPOUKU
cucmem dNeKMPOHHO20
JoKyMeHmoobopoma

[TK-5. CriocobeH opraHu3oBath
OIepaTUBHOE U apXHUBHOE
XpaHeHHE TOKYMCHTOB B
OpTaHU3aANUIX PASTHIHBIX
(hopM COOCTBEHHOCTH,
rOCYJIapCTBCHHBIX OpraHax
opraHax MECTHOTO
CaMOYIIPaBIICHHUSI

I1K-5.1. Ucnone3yeT TeopeTHUECKUE,
MpaBOBbIE U METOANYCCKUEC OCHOBBI
OIEPATHBHOTO ¥ APXUBHOI'O XPaHCHUS
JOKYMEHTOB B OpTaHHU3aLMAX Pa3IHYHbIX
(hopM COOCTBEHHOCTH, FOCYAaPCTBEHHBIX
OpraHax M opraHax MeCTHOT'O
CaMOyNpaBJICHHS B IPAKTHYECKOH
JeATEeNbHOCTH

3nams: meopemuueckue, npagosvie u
MemoouiecKue 0CHO8bl ONEPAMmueHO20 U
APXUBHO20 XPAHEHUs OOKYMEHMOEB 6
Op2anU3aAYUAX PA3TULHbIX POpM
cobcmeenHocmu, 20Cy0apCmeeHHbIX
0p2anax u Opeamnax MecmHo2o
CaMOYnpasneHust 6 NPAKMuU4ecKoll
desimenvHocmu

Ymems: npumensmo snanue meopuu
apxueno2o 0ena 8 NPAKmMuYecKol
oesmebHoCmu

Braodemv: nagvikamu npumenenust
nPAasosbix HOPM 8 Chepe apxueHozo dena
npU OCywecmeneHuy OnepamueHo2o u
APXUBHO20 XPAHEHUs OOKYMEHMOEB 6
Op2anU3AYUSX PA3TULHBIX POPM
cobcmeenHocmu, 20Cy0apCmeeHHbIX
0p2anax u Opeanax MecnmHo2o
CAMOYNpAaGeHUst 8 NPAKMUYECKOU
oesmenbHoCmu

[IK-5.2. Opranusyer ornepaTuBHOE U
apXUBHOE XpaHEHHE JOKYMEHTOB B
OpraHM3aLMAX Pa3IUIHBIX GopM
COOCTBEHHOCTH, TOCYIapCTBEHHBIX
OpraHax M OpraHax MeCTHOT'O
CaMOynpaBIIeHHS

3uamu: npasuna opeanuzayuu
ONepamueHo2o U APXUSHO20 XPAHEHUs
OOKYMEeHmMOo8

Ymemy: opeanuzogvisamv onepamugroe u
apxueHoe Xpaunenue OOKYMEeHMOs 6
OP2aHU3AYUAX PASTUYHBIX POpM
cobcmeeHHOCmU, 20CY0aPCIBEHHBIX
OP2aHaX U OP2aAHAX MECTHHOZ0
CamMoynpasneHus

Braoems: nasvikamu obpabomku u
Nn0020MOBKU OOKYMEHMO8 O MEKyue20 U
APXUBHO20 XPAHeHUA

[1K-5.3. Bemmonuser paboTsl o
ONIEPATHBHOMY U aPXHBHOMY XPaHEHHIO
JOKYMEHTOB B OpTaHU3AIMAX Pa3IHYHBIX
(hopM COOCTBEHHOCTH, TOCYAAPCTBEHHBIX
OpraHax M OpraHax MeCTHOr'O
caMoynpaBJIeHHs

3uamos.: cocmas ynxyull apxueos u
noopasoeneHutl N0 OOKYMeHMAYUOHHOM)
obecneyeHuio ynpasienus no OpeaHu3ayulL
OIEPaTHBHOIO W apXWBHOTO XpaHEHHS
JIOKyMEHTOB

Ymems: svinoaname xomnaexc pabom no
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ONEePamueHOMY U APXUSHOMY XPAHEHUIO
OOKYMEHMO8G 8 OPLAHUBAYUSX PAZIUYHBIX
gopm cobcmeennocmu, 20Cy0apCmeeHHbIX
OP2aHAX U OP2AHAX MECIHO20
CamoynpasneHus

Braodemv. nasvikamu cosepuieHcmeosans
ONepamu6HO20 U APXUSHO2O XPAHEHUS
OJOKYMEHMO8

IIK-6. Criocoben
OCYIIECTBIIATH
OpraHU3aIMOHHOE,
JOKYMEHTAIIMOHHOE U
nH}popMannoHHOE
obecrieyeHre AeATEIbHOCTH
PYKOBOIUTENSI OPraHU3aIUH

[IK-6.1. Mcnonp3yer 3HaHUS NPaBOBBIX U
OpraHU3alOHHBIX OCHOB YIIPABJICHHUS,
OCHOB JIOKYMEHTHO JINHTBUCTHKH,
HPaBUJI PYCCKOTO SI3BIKA, JIETIOBOTO
9THKETa, COBPEMEHHBIX METOMIOB TIOUCKA
1 00paboTku MH(pOpMALUH IS
obecnieyeHns MpodecCHOHaTbHON
JIeATEeNbHOCTH

3uamv: npasogvie u opeanuzayuoHHvLE
OCHOBbI YNPABNEHUS, OCHOBbL OOKYMEHMHOLL
JIUHSBUCTUKU, NPABUILA PYCCKO2O A3bIKA,
0e10601 YmuKem

Ymems: npumensimo cospemennvie
Memoobl NOUCKa u 06pabomxu
ungopmayuu 0 obecneyenus
npogpeccuoHanbHoU 0estmenbHOCu
Bradems.: nagvikamu obecneuenus
OessmenbHOCHU PYKOGOOUMEIsSL HA OCHOGE
SHAHUT NPABOBLIX U OPSAHUZAYUOHHBIX
OCHO YNpasIeHUst, OCHO8 OOKYMEHMHOTL
JIUH2BUCTNUKU, NPABUTL PYCCKO20 S3bIKA,
0€7108020 dSMuKema, COBPEMEHHbIX
Memo0oe noucka u 0opadbomxu
ungopmayuu

[1K-6.2. OcymectBisieT coop, 00paboTKy
1 aHaau3 uHGOPMAIIUHU, COCTABIISCT U
PENaKTUPYET TEKCThI CITY>KEOHBIX
JOKYMEHTOB C HCIIOb30BaHHEM
COBPEMEHHOr'0 IIPOrPaMMHOr0
obecneuyeHns ¥ OGUCHON OPITEXHUKH

3uamu: npasuna cocmasnenus u
De0aKmupo8anus MeKCmog CIyHceOHbIX
O0OKYMEHmMOo8

Ymems: cobupams, obpabamvieams u
AHATUUPOBAMb UHDOPMAYUIO, CO30A6aMb
@opmy ee npedcmagnenus

Bradems: nagvixamu pabomul ¢ ogpucnoti
OPESMEXHUKOU U HABLIKAMU UCHOTb308AHU
COBPEMEHHO20 NPOSPAMMHO20 0becnedeHUs
npu ocywecmenenuu pabomol ¢
ungopmayueri u nOO20MOBKe CLYHCEOHBIX
OOKYMEHMO8

[IK-6.3. YuacTByeT B IIpOBeICHUH
KOH(EPEHTHBIX MEPOIPHUITHH,
JOKYMEHTHUPYET AeSTeIbHOCTD
KOJUIETHAJIbHBIX OPTaHOB, OPTaHU3yeT
NIPUEM IOCEeTHTENeH, IaHupyeT padbodee
BpeMsl PyKOBOIUTEIIS, HCIOIb3yeT
COBpPEMEHHOE IIPOrpaMMHOE
obecriedeHre u OPICHYI0 OPTTEXHUKY
JUTS TIOATOTOBKH CITYXKEOHBIX
JOKYMEHTOB

3nams: nopsao0ok npoeedeHus
KOHGhepeHmHbIX Meponpusmuil,
HopmamueHylo 6asy 6 cghepe obecneuenust
KOJIe2UaNbHOU 0esimesibHoOCmu

Ymemvw: opeanuzoeams nposedenue
KOHGhepeHmHbIX Meponpusmull,
OOKYMEHMUpo8ams 0esimenbHOCHb
KOIe2UANbHBIX OP2AHO8, UCHOTb308ANb
coBpeMeHHOe NpoepamMmHoe obecneyenue u
oghucHyio opemexuuxy

Braoemy.: nasvikamu opeanusayuu npuema
nocemumenet, NIAGHUPOBAHUA padouee
8peMeHU PYKOBOOUmes,

[1K-7. Cniocoben
OCYIIECTBIISATH
JOKYMEHTAIIHOHHO®
obecreueHne IesTeNbHOCTH 10
mo00py, OIEHKE, Pa3BUTHIO U
OpraHu3aliy Tpyaa nepcoHasa

[IK-7.1. IlpumeHsEeT npaBOBbIE U
TEOpeTHIECKNE 3HAHWS TIPH
JOKyMEHTHPOBAHUN TPYHIOBBIX
OTHOIIEHNH, TOKyMEHTUPOBAHUN
MIPOXOXKJICHNS TOCYJAPCTBEHHOH 1
MYHHITUTIATEHOHN cITyXObI, padote ¢
MIePCOHAIBHBIMU JTAHHBIMHU 1
KOH(HUIESHIIMATHHON HHpOpMAaIei

3nams: npasogvie Hopmvl 6 chepe
VIpAgneHus NepCoHAIOM U KAOPOBO2O
denonpousgoocmsd

Ymemv: npumensamo meopemuueckue u
npagogvie 3HAHUS NPU OOKYMEHMUPOBAHUU
mMpyo008bIX OMHOULEHUL U CLYIHCEOHOU
OesamenbHocmu

Braoems.: nasvikamu pabomot ¢
NepCOHATbHbIMU OAHHBIMU U
KOHuOeHyuanvrou ungopmayuet

[IK-7.2. CocraBinsieT KapoBYIO
JOKyMEHTaINo, paboTaeT ¢
JOKyMEHTAIIHEH 110 IMYHOMY COCTaBY B
TOCY/IapCTBEHHBIX OpraHax, OpraHax

3uamo: npasuna cocmasnenus Kapoeou
OOKyMeHmayuu u pabomul ¢ OOKYMeHMamu
nO TUYHOMY COCMABY

Ymems: doxymenmuposams mpydoswvie
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MECTHOT'O CaMOYIpPaBJICHHS 1
OpraHM3alMAX PasINIHBIX (GOpM
COOCTBEHHOCTH U OpTaHH3alMOHHO-
MIPaBOBBIX (HOpM

OMHOUWIEHUSL U CTLYHCEOHYIO OesIMeIbHOCb
8 20CYOAPCMBEHHbBIX OPeAHAX, OP2AHAX
MECMHO20 CaMOYNPAGIeHUs. U
OP2aHU3AYUAX PASTUYHBIX POpM
COOCMEEHHOCMU U OP2AHUZAYUOHHO-
npaeosuvix hopm

Braoemw: nasvixamu pabomei ¢
OOKYMEHMAaMU NO TUYHOMY COCIABY 8
20CYO0apCmMEeHHbIX OP2AHAX, OPSAHAX
MECHHO20 CAMOYNPAGIEHUs. U
OP2aHU3AYUAX PASTUYHBIX POpM
COOCMEEHHOCMU U OP2AHUZAYUOHHO-
npagosuvix hopm

[IK-7.3. Ucnonp3yer nHdpopmMaroHHbIe
CHCTEMBI ISl IOKyMEHTUP OBAHUSI
TPYAOBBIX OTHOIICHHUH U CITyKeOHOH
JIeATENLHOCTH, PabOTHI C KaJIpOBOM
JIOKyMEeHTaIuen

3uamo: nopsaooK GyHKYUOHUPOBAHUS
UHDOPMAYUOHHBIX CUCTEM 8 MPYOOBOL
cehepe

Ymemo: npumensmo unghopmayuonnvle
cucmemvl npu pabome ¢ Kaoposoll
JoKymeHmayuet

Braodemv. nasvixamu cosepuieHcmeosans
pabomol Kadposwix NOOpazoeseHull Ha
OCHOBE NPUMEHEHUSI COBDEMEHHbBIX
UHDOPMAYUOHHBIX MEXHON02UL

[TK-8. CriocobeH opraHu3oBaTh
U JOKYMEHTUPOBATh
JEATENBHOCTE KOJIJIErHalbHBIX
OpFaHOB ynpaBneHI/m
XO3STHCTBEHHBIX OOIIECTB

I1K-8.1. [IpumeHseT Ha MpaKTUKE 3HAHUA
COCTaBa ¥ MpaBWJI IOJIrOTOBKU
JIOKyMEHTOB KOJUIErHalIbHBIX OPIaHOB
YIIPaBJICHUS B OPraHU3aIMsAX Pa3INuHBIX
(hop™m coOCTBEHHOCTH

3namv. HopmamueHno-npasosyio 6azy
DYHKYUOHUPOBAHUSL KONLE2UATLHBIX
0P2an08 XO3UCTNEEHHBIX 00UeCms, COCTAE
U BPABUIA NOO20MOBKU OOKYMEHMO8
KOMLe2UANIbHBIX OP2AHO8 YAPABICHUS 6
OP2AHU3AYUAX PASTUYHBIX opM
cobcmeennocmu

Ymemo: npumensimo meopemuueckue
SHAHUSL 8 06IACMU PYHKYUOHUPOBAHUSL
KOMLe2UANIbHBIX OP2AHO8 8 NPAKIMUYECKOL
desimenvHocmu

Braoems: nasvixamu noozomosxu
OOKYMEHMO8 KOJUICSUATIbHBIX OP2AHO8

[IK-8.2. Opranusyet qesaTenbHOCTh
KOJUIETMAJIbHBIX OPTaHOB yIPaBJICHUS B
OpraHM3aLMAX Pa3IUIHBIX (OopM
COOCTBEHHOCTH M OCYILECTBIIIET €€
JOKYMEHTHUPOBaHHUE

3namo: npasuna opeanuzayuu
0esImeNbHOCU KOLNE2UAIbHBIX OP2AHO8
VAPAGNEHUS 8 OP2AHUIAYUSX PAZIUYHBIX
@opm cobcmeennocmu
Ymems: opeanuzosams nposedenue
3ace0aHust KOe2UaIbHO20 OPeaHa
Brademo: nasvikamu 0OKyMeHMUpo8anusL
0esimeNbHOCIU KOLNE2UAIbHBIX OP2AHO8

[IK-8.3. YuacTByeT B IpOBEICHUH
3aceJaHui KOJUIETHAIbHBIX OPTaHOB
YIPaBJICHUS B OPTaHU3ALMAX Pa3THYHBIX
(hopm cobcTBEHHOCTH

3Hams: nopsa0ok nposedeHus 3ace0aHull
KOIe2UAbHBIX OP2AHO8 YNPABIEHUS 6
OP2aHU3AYUAX PATUYHBIX PopM
cobcmeennocmu

Ymemv: ungpopmuposams yuacmuuxos
3ace0anus o peiamenme npogeoeHUs
3acedanus KoieUuanbHO20 OPeand
Braoemw: nagvikamu obpabomku
unHgopmayuu u OOKymMeHmayuu,
€030a8aemotl 8 X00e NPoBeoeHUs
3ace0aHUll KOANe2UATbHBIX OP2AHO8

T1K-9. Criocoben
OCYIIECTBIISATH PErJIAMEHTAIHIO
TIPOIIECCOB TTOPA3ACICHUI
OpTaHU3aIluN U Pa3padaThBaTh
aJIMUHUCTPATUBHBIC
perJIaMeHTHI B
TOCYIAapCTBCHHBIX U
MYHUIIIITATBHBIX OpTraHax

[IK-9.1. TIIpumensieT Teoputo
MPOLIECCHOTO YIIPABJICHUS, METOIUKY
TIPOEKTUPOBAHHS MPOIIECCOB U CUCTEM
YIIpaBJIEHUS JOKyMEHTaMH, TIpaBHiIa
pa3paboTKu perIaMeHToB IPOLIECCOB B
MIPAaKTHYECKOH e TeTbHOCTH

3uamv: meopuio npoyeccrnozo ynpaeienus,
MEMOOUKY NPOEKMUPOBAHUSL NPOYECCO8 U
cucmem yYnpaeieHust OOKYMeHmamu
Ymemus: npumename meopemuueckue u
MemMOoO0I02UYecKUe 3HAHUSL NPU
NPOEKMUPOBAHUU CUCTEM YNPAGLEHUS
OOKYMEeHmMamu 8 NPAKMUYEeCKol
oesmenbHoCmu
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Braoems.: nasvikamu paspabomku
PecnamMenmos npoyeccos

ITK-9.2. TIpoekTupyeT npouecchl U
CHCTEMBI YIPaBJIEHHS JOKYMEHTaMH,
pa3pabaThIBacT JIOKaJIbHbIE HOPMATHUBHEIE
aKThl B TOCY/IapCTBEHHBIX OpTraHax,
OpraHax MECTHOI'O CaMOYTIPAaBJICHUS U
OpraHM3alyiaX pa3iuuHbIX (GopM
COOCTBEHHOCTHU

3namv: npasuna pazpabomKu 10KAIbHbIX
HOPMAMUGHBIX AKMOS 8 20CYOAPCMEEHHBIX
OP2aHAX, OP2AHAX MECHO20
CAMOYNPAGNEeHUs: U OPeAHU3AYUSIX
PA3IUYHBIX OpM cObCMEeHHOCMU
Ymems: npumensmo meopemuueckue
3HAHUSL NPU PaA3PaAbOMKe JOKANbHbIX
HOPMAMUGHBIX AKMOG

Braodemv.: nasvixamu npoexmuposanust
APOYeccos u CUCmem ynpasieHus
JOKyMeHmamu

I1K-9.3. OnenuBaet 3 HEKTUBHOCTD
YIPaBJICHYECKUX MPOIECCOB M CUCTEM
VIIPaBJICHUS TOKYMEHTAMU U UX
COBCPIIICHCTBOBAHUS

3uamo: memoouxy oyenxu
aghghexmusrocmu ynpagienueckux
npoyeccos u cucmem ynpagieHus
OJOKyMeHmamu

Ymems: onpedenamo komnnexc mep no
COBEPUIEHCMBOBAHUIO YAPABIEHYECKUX
npoyeccos u cucmem ynpagieHus
OJOKyMeHmamu

Bnademu: nagvikamu co8epueHcmeosanust
VIPABIEHYECKUX NPOYECCO8 U CUCTIEM
ynpasieHusi 0OKyMeHmamu ¢ nPUMeHeHuem
COBPEMENHBIX UHDOPMAYUOHHBIX
MexHoN02Ul

1.6. MecTo mpakTUKH B CTPYKTYpe 00pa3oBaTeIbHON MTPOrpaMMbl

O3nakoMHTEIbHAS IMpaKTUKa OTHOCHUTCA K 00s13aTeNIbHOM YacTH OJIoKa

B2 («IlpakTukuy») yueOHOTO IJIaHa.
g mpoxoxaeHus
BIaJeHUs, CHOPMHUPOBAHHBIE B XOJIE H3YUYCHHS
«CnenuaipHbIe

«I[OKYMeHTOBGILCHI/IG», CHCTCMBbI

((OpFaHI/IBaHI/IH n TCXHOJIOTHA AJOKYMCHTAIIMOHHOI'O

YIPABIICHUS.

MPAaKTUKH HEOOXOIUMBI 3HAHUSA, YMEHUA U
CICIYIOIMX JTUCLUIUINH
JTOKYMEHTALNN,

obecrieueHus

B pesynbTaTte npoxoxaeHus IpakTUKH (GOPMUPYIOTCS 3HAHUSI, YMEHUS U

BJIAJCHUSA, HEOOXOJUMbIE JUISl M3Y4YEHHUS CIEAYIOUUX JAUCHUILIINH
NPOXOXKJICHUS  NpakThK: «Mertoauka  ymnpaBieHUs — JOKYMEHTaMH
opranuzanusax», «HGOpPMAIIMOHHBIE TEXHOJOTHH B JOKYMEHTAIITMOHHOM

oOecrieueHnN ynpaBieHus», «[[poekTHas MpaKTUKay.

1.7.00beM npakTuKu
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O3HakoMuTenbHas TpakThka npoxonut B 4 cemectpe. OOmias Tpyao0eMKOCTb

MPAKTUKHU COCTABJSACT 3 3a4ueTHbIE eauHulbl, 114 dvacoB. J{MUTENbHOCTh MPAKTUKH

— 2 KaJICHAAPHBIE HEJICIIH.

2. Cooepotcanue npakmuku

Ne | HaumeHoBaHme pa3aena ConepskaHne W BHIbI padoT?
1. O3HaKOMHUTENBHAS JIEKIHS Onpenenenue neneil U 3amad MpaKTUKW, UCTOYHUKOB U JINTEpPaTYpHI,
HEO0OXOIMMBIX JIJIsl CAMOCTOSITENIbHOW PaOOTHI U IMOJrOTOBKH OTYETA.
2 Wuctpyktaxx  mo  TexHuke | O3HAKOMJIEHME CTYAEHTOB C MpaBWJIAMU BHYTPEHHEIO pacrlopsika,
6e30MacHOCTH JIOIyCKa B TOMENIEHHs CIY)KO, TO)KapHOW 0e30MacHOCTH U APYTUMH
peraaMeHTHP yIOIUMHU pabory COTPYIHUKOB HHCTPYKLUAMHU
U IIOJI0KEHUSIMHU.
3. Nzyuenne HCTOpUH, PykoBonuTens NpakTUKH OT OpraHU3allMUd MOXKET NPOBECTH
COBPEMEHHBIX 3ajay, (DYyHKIMH | BCTYMHUTENLHOE 3aHATHE CO CTYAEHTAaMH, LEJIbI0 KOTOPOIO SIBIISIETCS
U CTPYKTYPBI YUPEXKICHUS; O03HAaKOMJICHUE TPAKTUKAHTOB C MCTOPUEH, COBPEMEHHBIMU 3aJadyaMuy,
HaIpaBlIeHUSIMU JIESITEIbHOCTH U OCOOEHHOCTSIMH JIOKYMEHTHUPOBAHHS
YIPAaBJIECHYECKOW JEATENbHOCTH YydpexaeHus. Ecinu B apxuse
4, H3ydyeHne opraHU3alMOHHBIX | OpraHU3allMd UMEEeTCs HCTOpuYecKkas crpaBka o (oHmooOpasoBatene,

JIOKYMEHTOB IPEANPUATUS

OHA U3y4aeTcs CTyACHTaMH.
Janee cTyaeHT mpHCTymaeT K U3y4EHHUIO OpraHU3alMOHHO-

[IPABOBBIX [TOKYMEHTOB, PErJIaMEHTUPYIOIIUX IOPUIUYECKUN CTaTyC
YUpEXIACHUS, ero OpTaHU3aI[HOHHO-TIPABOBYIO thopmy,
OpraHM3aIOHHYIO CTPYKTYPY U HAallPaBJICHUS AESITEIbHOCTH.

K TakuMm 10KyMeHTaM OTHOCATCA:

e VYcraB (NMONOKEHHNE) OPraHU3AIHH;

e [lonoxeHust 0 CTPYKTYPHBIX MOPa3ICICHUIX;

e JIOMKHOCTHBIE MHCTPYKIIHM COTPYIHUKOB®,;

e JlltaTHOE pacnucaHue.

I[lo wroram wu3yueHHS  CTYACHTBHI
MH(POPMALHUIO IO CIIEAYIOIIUM BOIPOCAM:

e J1aTa CO3JaHHUS OpraHU3aluy;
Ha3BaHUE OPTaHU3ALUM;
1eNb CO3aHus U (QYHKIMHU OpraHU3aLiy;
OpraHH3aLHOHHO-TIpaBOBast (hopMa OpraHU3aLHH;
OpraHM3alOHHAs CTPYKTYpa U MOPSIIOK YIIPABIICHUS;
COCTaB OpPTaHM3aIMOHHBIX JOKYMEHTOB OpraHN3ally;
CTEIEHb OTPAXXCHHS B OPraHMW3aIlOHHBIX JOKYMEHTaxX
TpeOOBaHMIT K JIOKYMEHTHPOBAHUIO  YIIPABICHYECKOU

JIOIDKHBL ~ coOpaTh

JNeATeNbHOCTH  (NOpSAAOK — HM3JaHHsA,  IOJNUCaHHA,
XpaHeHHs);
B  pesymbraTe  cTymeHTBI TpadMUYECKH  BBHIYCPUUBAIOT

CTPYKTYpPY OpraHH3alnH.

Bce coOpaHHbIe JaHHBIE CTYIEHTBHI MOT'YT ODOpMIISITH B BHIE
JHEBHMKOBBIX 3aldceil, I/l OTMEUAIOT JaTy 3alliCH, WCTOYHHK,
KOTOPBIM OHH [OJIb30BAIIUCh. OJTH BBITUCKA M3 OPraHU3aI[MOHHBIX
JIOKyMEHTOB CTYJICHTBI TPEACTABISIOT PYKOBOIUTENIO MPAKTUKH OT
opraHm3ani, B Oecele C KOTOPBIM OOCYXIAIOT crenupuieckre
0COOCHHOCTH CTPYKTYPBI U PYKOBOJICTBA OpraHU3aIHeH.

CoOpaHHBIE CBEICHUS CTYICHT 3aTeM O(QOPMIISICT B KA4eCTBE
MIEPBOM IJIaBbI OTYETA MO MPAKTHKE.

SCTy,Z[eHT BHUMATCJIIBHO HU3y4acT Ilonoxxenue o CTPYKTYPHOM MOAPA3ACIICHUN W HNOJIDKHOCTHBLIC

HHCTPYKIUHU TOTO MMOAPA3ACIICHUA, B KOTOPOM OH IMPOXOAUT IIPAKTUKY.
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Uzydyenune HOPMaTHBHO-
METOJIMYECKUX TOKYMEHTOB IO
JOY u cucrem QOKyMeHTaluu
OpraHu3alIyy,

Nsyuenue 0cOoOeHHOCTEH
oopMIICHUS  yIPaBICHYCCKUX
JIOKYMCHTOB

AHanu3 OJIaHKOB JIOKYMCHTOB
YUPEXKICHUS

B TeueHue 3TOr0 BpeMEHM CTYICHTHI BHUMATEIBHO HU3y4aroOT
HOPMAaTHBHO-METOIMIECKUE JIOKYMEHTBI YUPEKICHHS,
perlaMeHTHPYIOIHe ~ TpaBWia  COCTaBieHHs ©  O(OpMIICHHUS
JIOKyMEHTOB, €CIIH TaKhe B OpPraHU3alUM HMEIOTCA. B dmcie 3Tux
JIOKyMEHTOB MOTYT OBITh HHCTPYKIIUH IO JEJIOMPOU3BOACTBY (MM IO
paboTe ¢ JOKyMEHTaMH), TMpaBWwia OQPOPMIICHHUS JOKYMCHTOB,
peryiaMeHThl, CTaHIApThl OpPTraHW3allMh, NPUKa3bl (PacCHOpPSHKEHUs) O
MOPSIZIKE CO3JaHUS U COTJIACOBAHHSI OTAENbHBIX BHJIOB JOKYMEHTOB U
TaK jJajee.

CrymeHTaM  HEOOXOIMMO O3HAKOMUTHCA C  CHCTEMaMU
JIOKyMEHTAIIMH, UCIOJIb3YEMBIMH B OPraHU3allMH, BBISBUTH OCHOBHBIE
BUABI M Pa3HOBUAHOCTH  JIOKYMEHTOB, IPUMEHAEMBIX  JUIS
JOKYMEHTUPOBAHHUS  JEATEIBHOCTH  OpraHu3alMd B IEJIOM U
CTPYKTYPHOTO TIOpa3/IeieHuUs], B KOTOPOM paboTaeT MpaKTHKAHT.

CocTaB JIOKYMEHTOB CHCTEM JIOKYMEHTAIIUH, UCIIOIb3YEMBIX B
JIEITEILHOCTH OpraHU3allid, MOXKET BKJIIOYaTh YHH(DUIIMPOBAHHBIE
(dhopMbI 1 GOpMBI, pa3paboTaHHBIE COTPYIHUKAMU OPraHU3AIIUH.

HpOBOI[I/ITCH [[eTaHBHLIﬁ aHaJInu3 OpraHnU3alfMOHHO-
paCHOpHI[HTeHLHOﬁ JOKYMEHTAllUU 1O CJICAYIOUIUM I'pYIIIaM:
® OpraHMn3allMOHHBIC JOKYMECHTHI, MPpUMCEHIACMBIC B

YIIPaBJICHYECKON JIeSITeNbHOCTH;

[ paCHOpH}IHTCJ’[LHLIC JIOKyMeHTbI, COCTaB OOJIZKHOCTHBIX
JIML, HWMCIOIINUX npaBo U3aaHus paCHOpH}II/ITCHBHBIX
JIOKyMEHTOB;

e BBl MH()OPMAIIOHHO-CIIPABOYHBIX JIOKYMEHTOB,

[ yqum)Ie }IOKyMeHTI)I.

CrygeHTaM  HEOOXOAMMO  HM3YYUTh  MHCTPYKLUHUIO  TIO
JICTIONPOU3BOJICTBY OpPTaHU3allMd M BBUIBUTH, COOJIONAIOTCS JIM ee
TpeGOBaHUS COTPYOHWKAMM opraHu3aimu. Eciu Takol MHCTPYKIMH B
OpTaHU3aIllil HET, TO CTYACHTHl AaHAJIM3HPYIOT OpPraHHU3ALMOHHO-
pacnopsAuTeNbHbIe JOKYMEHTBI Ha MpPEAMET COOJIoIeHUsT TpeOOBaHUN
I'OCT P 7.0.97-2016 (u3yuaercst opopmieHHE NOKYMEHTOB, TO €CTh
HaJIN4YHe BCeX HEOOXOAMMBIX PEKBU3UTOB TOKYMEHTOB).

Hampumep, cTymeHT BBIBISAECT HalWYMe  CICAYIOIINX
PEKBU3UTOB: 3aroJioBKa, HAWMEHOBaHMA BHAA JOKYMEHTa, JaThl,
PEerUCTpaIMOHHOT0 HHEKCA, OTMETOK Ha JOKYMEHTE, a TakxKe:

® [PaBIJIBHOCTH JPECOBAHMUS,

® TOPSNOK BHYTPEHHEr0 W  BHEIIHETO COTJIaCOBaHHA

JIOKYMEHTOB;

® IIOJNHCAHUS;

® YTBEPKICHUS.

BrrBnsrorcss BUOBI JOKYMEHTOB, HA KOTOpPBIE B OpraHMU3ALNU
CTaBUTCS 1I€YATh.

HeoOxonmumo Takke BBISIBHTH, HCIOIB3YIOTCA JIH B
OpraHM3aIi OJIAaHKA JOKYMEHTOB, €CIIH HCIIONB3YIOTCS, TO KakKue
(oOummit 6maHK, OMAaHK MUChMa, OJaHK KOHKPETHOI'O BHIA JOKYMEHTA,
ONMaHK AOKHOCTHOTO Jjuma u T.1.). OOpa3mpl ONaHKOB KeIaTeIhHO
TIPUJIOKUTE K OTUETY IO MPAKTHKE.

ITomumo Hanmuums OGIAHKOB B JHEBHHWKE MPAKTUKU CTYAEHTHI
(hUKCHPYIOT cOCTaB MPHUMEHIEMBIX JOKYMEHTOB, OTMEUAlOT Hambomee
pacmpocTpaHeHHbIE B  MPaKTUKE pa0OTBl  yUPEKIEHHUS  BHIBI
OpTaHU3AIMOHHO-PACTIOPSTUTEIHHBIX TOKYMEHTOB, a TAK)KE OTMEYAIOT,
rae 3aQUKCHPOBAaHBI TPeOOBaHWA K COCTABICHHIO M O(OPMIICHHIO
JIOKYMEHTOB OpTaHHU3aINH.

HeoOxonmnMo Takke HM3Y4UTh TEXHHYECKYIO OCHAIIEHHOCTH
TPOIIECCOB JIOKYMEHTHPOBAHUS, 2 UMEHHO: OMPEHCIUTh TEXHUICCKHE
MPOTpaMMHEIE  CPEICTBA,  HUCIONB3YeMBIE  COTPYAHUKAMH LIS
W3TOTOBIICHHUSI JOKYMEHTOB, CTEIEHb OCHAIICHHOCTH pPabOYMX MecT
COTPYIHHUKOB KOMIBIOTEpAMH, OPTTEXHUKOU U CPEICTBAMH CBSI3H.

B nmceMeHHOM oOTYeTe HEOOXOOMMO OTpa3uTh, Kakas
TporpamMma HCIIONIb3YeTCsl B OpraHW3aldd U CO3IaHUs JOKYMEHTOB,
e¢ JIOCTOMHCTBA U HEJTOCTATKH.
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HOZ[FOTOBKa oTuéTa

@®opMOii OTYETHOCTH IO pe3yibTaTaM NPaKTHKU SBISETCS
OTYET, XapaKTepHCTHKa OpraHu3alud, TpapuK  NPOXOXKICHUS
mpaktikd.  Otder mMeerT TUTynbHBIN smct (IIpunoxeHue 3),
OrJIaBJICHNE, BBEICHHE, /IBE TJIABBI, 3aKIIOUCHNE W TPHIOKEHUS (He
MeHee 5 MpuitokeHui).

PexomenytoTcs ciienyroniye pasaesbl oT4era:

Bseoenue

Thasa 1. Xapaxmepucmuxa opeanuzayuu

Tasa 2, JJokymenmuposanue ynpasienuyeckol 0esmeibHOCmu
(OoKyMenmuposaHue 0esimeibHOCMuU OP2aHu3ayUnL)

3axnouenue

Bo BBenenun (GopMynmupyroOTCS LeNb, 3aladd IPaKTHKH,
Jaercs 0030p UCTOYHUKOB (OMyOJIMKOBaHHBIX W HEOITyOJIIMKOBaHHBIX)
JIUTEPaTyphl, NPUBOANTCS CTPYKTypa OTYETa W KpaTKoe CconepiKaHHe
paszenos.

B mepBoii rmaBe maercst Kparkas — XapaKTEpUCTHKA
OpraHM3alyy, B KOTOPOH CTYAEHTHI ITPOXOJST MPAKTUKY (YKa3bIBaeTCs
Ha3BaHWE OpraHM3allli, ee IOPUIAMYECKUI CTaTyc, OpraHu3alMOHHAs
CTPYKTYpa, TMOPSIIOK YIIPABIIEHUS U PYKOBOJICTBA, OTMEUAETCS IPHHIIMIT
OPHHSITHS YIIPaBICHYECKHX peleHuit (KoneruanbHbIiH,
eIMHOHAYaJIbHBIA), a TaKkKe JIaercs OIUCAaHHE H3YYEHHBIX
HOPMAaTHBHBIX JIOKYMEHTOB B COOTBETCTBUHM C IIOCTABJICHHBIMU B
METOJJMYECKUX YKa3aHUsIX 3a/Ia4aMH.

[epeuncisitorcsi HOPMATUBHO-METOIUYECKHE JTOKYMEHTBI,
JIOKaJIbHBIE ~ HOPMATHBHBIE  aKThl, perjJaMeHTUpylHe padory
nozapazaenenuid mo JJOY U COTPYAHUKOB, BBIMONHSIOMMX PadoTy MO
J0Y.

Jaercs xapakTepuCTHKa WHCTPYKIHMU MO JEJIONPOU3BOJICTBY
WJIY JIOKAJIbHOrO HOPMATUBHOTO aKTa, 3aMEHSIIOLIEro ee.

Ha3biBatoTcsi cHcTeMbl JIOKYMEHTalM, oOpasyouecs B
JeATENIbHOCTH ~ OpraHM3aluM  (Ha3BaTh BHABI W Pa3HOBUIHOCTU
JIOKyMEHTOB JIJIsl KQ&)KI0W CHCTEMBI).

Jlaercss xapakTepuCTHKa YIPAaBJICHYECKOW JOKYMEHTALMUA U
JIOKyMEHTAIIMU 110 OCHOBHOM JIESITENIbHOCTH.

IogpoObHO  ommchIBAIOTCS ~ OCOOCHHOCTH  O(OpMIICHHUS
VIIPaBJICHYECKHX JIOKYMEHTOB, MpaBWia O(QOpPMIICHUSI OTIEIbHBIX
PEKBH3HUTOB JIOKYMEHTOB (HaMMEHOBaHWE BHJA JIOKYMEHTa, [iaTa,
MOJTUCH, U T.1.).

HeoGxonumo  mpoaHanu3mpoBaTh  ONaHKA  JTOKYMEHTOB
(ykazaTh BUJZIbI) U OLIEHUTh COOTBETCTBHE COCTABA U PACIOIOKEHHS
PEKBH3HUTOB OJIaHKA YCTAHOBJICHHBIM TPEOOBAHHSIM.

B 3akiroueHuM TPUBOAUTCS WTOr HM3YYCHHS OpraHU3alMd
JIETIONPOU3BOJICTBA M (DOPMUPYIOTCS BHIBOBI IO MPOJICTAHHOMN padoTe.

B npuuio:keHHsI K OTYETY JOJIKHBI MOT'YT OBITh BKJIFOYCHBI:

. cXeMa OpTaHW3alMOHHOHN CTPYKTYPBI OpraHU3alnH;

. CITIMCOK HOPMAaTHUBHO-METOIMYECKUX JOKYMEHTOB OPTraHU3aLlUH;

. 00pa3upl  OpPTraHW3aIMOHHO-PACHIOPSAAUTENBHBIX — TOKYMEHTOB
OpraHU3aLHy;

. YHAGDUITIPOBAHHBIE (POPMBI JOKYMEHTOB;

o OJaHKM BCEX BHAOB OpPraHU3ALMOHHO-PACIIOPSIUTEIBHBIX

JOKYMEHTOB U JOKYMEHTOB 110 OCHOBHO# I€STEIbHOCTH.

Xapakrepuctuka (IIpumoxenne 4) cocraBisiercss Ha ONaHKE,
MO/IMIICBHIBACTCS PYKOBOAUTENIEM MPAKTUKH, 3aBEPSETCS IeYaThio H
0053aTeNBHO CAAeTCsl BMECTE C OTUYETOM.

B xapakrepucTHKe HOIDKHBI OBITH HW3JIOKEHBI HAaOJIONCHUS
PYKOBOZMTENST TIPAaKTHKH OT OpraHM3ali o padoTe CTyneHTa,
MPOSIBJICHHBIE WM  JIETIOBBIE KadecTBa, €ro HAaBBIKK W yMEHHS,
OTHOIIIEHHE K paboTe. XapaKTepHUCTHKaA CONEPXKHUT OLEHKY MPAKTHUKH O
YeTeIpex-0anpHON cHcTeMe (OTIMYHO, XOPOIIO, YAOBJIETBOPUTEIHHO,
HEY/IOBJICTBOPUTENHHO).

BMmecre ¢ OT4ETOM W XapaKTepHCTHKOM, CTYJIEHT HOIDKEH
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npenoctaBuTh [ paduk nmpoxoxaenus npaktuku (Ilpunoxenue 2).

Ha 4-6 »ranoB. DOpMyIHpPYIOTCA Ha3BaHMSA JTaloB, HaIpUMEp
«M3y4EeHUE UCTOPUH, QYHKIMH U CTPYKTYPbI OpraHu3alniy», «M3ydeHHne
JIOKQJILHBIX HOPMAaTHBHBIX aKTOBY.

«BBIIIOJIHCHO» nim OIICHKa
«OTIINYHOY/ »XOop OII0/ »YAOBJICTBOPUTCIILHO» .

OCOOCHHOCTH  JOKYMEHTUPOBAHWS  yNpaBIE€HHS W  OCHOBHOU
JEATEeNbHOCTH  OpraHu3anuu»  (eciM  HMHOE HE  OHPEIeTeHO
pykoBoxuteneM npaktuku or PITY 1o ee Hauana).

PYKOBOIUTENb TIPaKTUKW OT oOpraHu3anuu. IlocTaBisiercst mne4artb
opraHuzaiyi (Mpyu HaJIH4YHN).

B rpaduke Bech mepros MpakTHKKA IIPOU3BOIBHO pa3OHBaeTCs

Hanp OTHUB KaXXJ10ro oTama MIPOCTAaBJIACTCA CJIOBO

B WHAUBUAYAJIBHOM  3aJIaHUU  TIPOCTABJIACTCSA «I/I3y‘II/ITL

I'paduk moammceBaeT pykoBoauTeNs NpakTHku or PI'YY n

IIpomexyTouHBIN KOHTPOJIb 3adeT ¢ OLEeHKOH

3.1. ®opMbI OTYETHOCTH

dopMaMu OTUETHOCTH TI0 TIPAKTUKE SIBISIOTCS: OTUET 00YUaIOIIEeTOCs, XapaKTePUCTHKA C
MecCTa MPOXOKIACHUS MPAKTUKHU, TPaPUK MPOXOKACHUS MTPAKTUKH.

3.2.KpuTepun BBICTAaBJIEHHS OLEHKH IO MPaKTHKe®

Kpurtepuu oneHku pe3y/1bTaTOB NPAKTUKHU

BeicTaBnsiercst  oOyuaromiemycs, €clM XapaKTepUCTHKAa C MeCTa
NPOXOXKJCHUSI TNPAKTUKA COJACPKUT BBICOKYIO  ITOJIOKHUTEIBHYIO
OLICHKY, OTYET BBIIIOJIHEH B MIOJIHOM COOTBETCTBUU C MPEAbSBIIEMBIMU
TpeOOBaHMSIMM,  AHAJIUTHYECKas  YacTb  OTYeTa  OTJIMYAeTCs
KOMIUIEKCHBIM ~TOAXO/JOM, KpPEaTUBHOCTHIO M HECTAHIAPTHOCTBIO
MBIIUICHUST  CTyAEHTa, BBIBOABI OOOCHOBaHBI M  IOJKPEIUICHBI
3HAYUTENBHBIM 00BEMOM (paKTHUECKOro MaTepHaa.

OOyuaronumiicss HMCUEpPIBIBAIONIE U JIOTHYECKH CTPOMHO H3JIaraer
yueOHBI MaTepuaj, yMeeT YBA3BIBaTh TEOPUI0 C IPAKTUKOH,
CIIPABIISICTCS C PelIeHHEM 3aJa4 IPoecCHOHATbHON HAaIlPpaBICHHOCTH
BBICOKOTO YPOBHS CIIO)KHOCTH, NPABHJIBHO OOOCHOBBIBAET NPUHSATHIE
peLIeHHs.

KoMmnereHumy, 3akpersiéHHblE 3a NPAaKTHKOH, c(OpPMHPOBAaHBI Ha
YPOBHE — «BBICOKHI».

Banasy/ OueHka Mo NpaKkTUKe

Hlkana ECTS

100-83/ COMAUUHOY/

AB «3a4meno (OmauyHo)»/
«3aumeHo»

82-68/ «xopowoy/

Cc «3aumeno (xopouio)y/
«3aUmeHo»

BeicTaBnsiercst  oOyuaromeMmycs, €clIH XapaKTepUCTHKAa C MeCTa
TIPOXOXKJICHNS MPAKTHKH COAEPXKHT IOJIOKUTEIbHYIO OIEHKY, OTYET
BBIIOTHEH B IIEIOM B COOTBETCTBHHM C  TPEABABISIEMBIMHU
TpeOoBaHMSIMH  0€3  CYIIECTBEHHBIX  HETOYHOCTEH,  BKIIIOYAET
(hakTdeckuii MaTepway, COOpPaHHBIA BO BpeMsS IPOXOKICHHA
MIPAKTHUKH. .

OOydJaromuiicss MPaBUIBHO NPUMEHSET TEOPETHUYECKUE IOJIOXKCHUS
MpH  pEIIeHWH  TNPaKTHIeCKuX  3aJad  NpogeCCHOHATBHOU
HaIpaBJICHHOCTH pa3Horo YPOBHS CIIOHOCTH, BIaJeeT
HEOOXOANMBIMH JUISl 3TOTO HAaBBIKAMH U TPUEMAMH.

Komnerennmu, 3akperni€éHHBIE 3a NUCHUTUIMHON, c(hOpMUPOBAHBI Ha
YPOBHE — «XOPOLINK».

4 MOFyT YTOUHATLCA N AOMNOJHATbCA B COOTBETCTBUM CO CI']eLI‘l/I(I)l/IKOI\/JI MPaKTNKK, YCTaHOBIEHHbIX q)OpM KOHTPO14,

npuMeHAeMbIX TEXHOIOMUI O6yquV]H 1 oueHnBaHWA.
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bamnael/
Il xana ECTS

OueHka o NpaKkTUKe

Kpurepnu ouneHkH pe3yJbTaTOB NMPAKTUKH

67-50/
D,E

«y0061emeopu-
menvHoy/
«3aumeHo
(vOoenemsopu-
menvbHOo)»/
«3aumeHo»

BeicTaBnsiercss oOywaromemycs, €cilM XapaKTepUCTHKa C MecTa
NPOXOKICHUS NPAKTUKU COIAEPKUT IIOJOXKUTCIBHYIO OLEHKY, OT4YEeT
mo oQpOPMIICHMIO W  COJIECP)KAHHI0O YaCTHYHO  COOTBETCTBYET
CYIIECTBYIOUIMM TPeOOBaHUSIMU, HO COAEPXHUT HETOYHOCTH U
OT/IeNbHbIE (DaKTHYECKHe OIMMOKH, OTCYTCTBYET HJUTIOCTPATUBHBIH
MaTepuall.

OOydJaromuiicss ~ WCTBITHIBACT  ONpEAeNEHHBIE  3aTpyAHEHHS B
MPUMEHEHUH TeOPETUYECKUX TONOKEHUH NMPY PEIIEHUH NPAaKTUIECKUX
3aa4 NpodeccHOHANbHOM HAaNpaBIEHHOCTH CTaHIApTHOIO YPOBHS
CIIO)KHOCTH, BJIaJiceT HEOOXOMUMBIMH JUIS 3TOT0 0a30BBIMU HaBBIKAMH
U IpUEMAMHU.

KoMmnereHnuy, 3akperui€HHble 3a AWCHUILIMHOW, c(OPMHUPOBAaHBI Ha
YPOBHE — «I0CTaTOYHBII».

49-0/
FFX

«HEYO0BIemMEOPUMETIbH
on/
He 3a4meHo

BeicTapnsiercss  oOywaromemycsi, €CIIM XapaKTEepUCTUKA C MecTa
MPOXOXKACHUS TPAKTUKA HE COACPKUT TOJOKUTEIHHOW OIICHKH.
OT4er npeCTaBIeH HE BOBPEMSI M HE COOTBETCTBYET CYIIECTBYIOIINM
TpeOOBaHUSM.

OOyuaronMicsl UCIBITBIBACT CEPbE3HBIC 3aTPYAHCHHUS B MPUMCHCHUH
TEOPETUUECKUX TIONOXKEHUH TMpH pelIeHuH TMPAKTHUEeCKUX 3ajad
npodeccuoHaTBHOM HaINpaBJIEHHOCTH CTaHIapTHOTO YPOBHS
CIOKHOCTH, HE BJIaJiceT HEOOXOIMMBIMHM [UII DTOrO HABLIKAMH H
IpuEMamHu.

KomnereHnnn Ha YpOBHE «JIOCTATOYHBIN», 3aKpelUIEHHbIE 3a
JWICIIUIUIMHOM, He C()OPMUPOBAHBI.

3.3. OneHouHBIE CpeACTBa (MaTepUalbl) 1715 IPOMEXYTOUHOM aTTecTaluu

oOyJaromuxcs Mo MpaKkTUKe

B nporiecce mpoxokAeHHs MPaKTUK KaXIblii cTyneHT odopmiser rpadux
IPAaKTUKH, B KOTOPOM (PUKCUPYIOTCSI BCE BUBI pa0dOT, BBHIOJHIEMBIX B paMKax KakKJI0TO
pasnena mporpaMMbl MpakTUkU. ['paduk mpakTUKU 3amoiHseTcs Moj HaOIIoJIeHUuEM
PYKOBOJUTENSI  CTPYKTYpPHOTO  TOJpa3lelieHHus, B KOTOpPOM paboTaeT  CTYIEHT-
NPAaKTUKAHT, M KXl dTan paboThl CTyJeHTa olleHuBaeTcs. Ha OoCHOBaHMM TEKyIIMX
OLICHOK TpyJa CTYyJCHTA-MPAKTUKaHTa OpraHW3allus BBIBOJUT HWTOTOBYIO OIICHKY.
I'paduk npaktuku (cMm. [punoxenue 2). ['paduk 3aBepsieTcss MOAMUCHIO PYKOBOIUTEIS
MPAKTUKHA OT OPTaHU3AIMH U MeYaThI0 OpraHu3anuu (py ee HaJIHYnN).

OT4er Mo MpakTUKE OTPaKaeT CMOCOOHOCTh CTYJEHTA aHATU3UPOBATh COCTaB U
OCOOCHHOCTH TMOATOTOBKU U O(OPMIICHUSI IOKYMEHTOB OPTaHU3AIMH B COOTBETCTBUU C
3aKOHOJIATE€NIbHBIMA, ~ HOPMAaTUBHO-NIPAaBOBHIMU W HOPMATHUBHO-METOJAUYECKUMU
TpeboBanusamu. OlEHKA IO MPAKTUKE CKIABIBACTCS U3 JBYX COCTaBIISIONIMX: OIEHKA,
JaHHasl CTYJIEHTY OT PYKOBOJUTENS MPAKTUKUA B OPraHU3allUM, U OLIEHKA, IOJIy4eHHas 3a
3allIUTY OTYETa MO MPAKTUKE, TOCTaBJICHHAs HAYYHBIM PYKOBOIUTEIIEM.

Otder nmopkeH cojaepkarh WHGOPMAIMIO O MOJHOTE BBIMOJHEHUS MPOTPAMMBI

IMPaKTUKH, 00BsICHEHHE INPpUYUH OTKJIOHCHUA OT MPOrpaMmbl, CCJIW TAKOBBIC HMCIIA
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Mecto. OpraHuzanusi BIpaBe JaThb CBOM 3aMEUaHUs | MOXKEJIaHUsI MO COJEP KaHUIO
MpOrpaMMBbI TPAKTUKH.

B xapakrepuctike Ha CTyJ€HTa yKa3bIBaeTCs, Kakas MMEHHO paboTa Oblia UM
MIPOBEJICHA, OINpPEAEIAETCS YPOBEHb €ro Mpo(eccCHOHaIbHOW MOATOTOBKH, OLEHUBAETCS
OTHOILIEHUE CTYJCHTA K CBOMM OOS3aHHOCTSIM, WHJWBHUAyaJbHbIE MPO(decCUOHATbHbBIE
O0COOEHHOCTHU M KayecTBa KaK CHEIHAINCTA.

Ouenka pabOTHI CTYACHTOB (Kak MO OTIEIbHBIM pa3feliaM, TaK W UTOTOBas)
BBIBOJUTCA  TIO  CHUCTEME:  «OTJIUYHO»,  «XOPOIIO»,  «YyJIOBIECTBOPUTEIHLHOM,
«HEYAOBIIETBOPUTEIHLHOM.

PykoBomuTens MpakTUKH OT YHHMBEPCUTETA JOJDKEH OBITh 3apaHee MOCTaBJIEH
B M3BECTHOCTh PYKOBOAMTENIEM MPAKTHUKUA OT OpPraHM3allid B TOM Clydae, €Ciu padoTy
CTyJleHTa cOOMparoTCsi OLCHUTHh HEYAOBIETBOPUTENbHO. OOIlee corjiiacoBaHUE OLICHKU
MPOUCXOJUT C YYETOM TMPEANOYTHUTEIHHOCTH TOM OIICHKH, KOTOPYIO pelIeHO JaTh
MPAKTUKAHTY PYKOBOJMTEIISIMH TPAKTHUKHA OT OpTraHW3alluM, €CIH COOJIOJIEHBI BCE

YCJIOBHA IO OpTraHU3alli U IIPOXOXKIACHUIO IIPAKTUKH.

4. YueOHO-MeTOAUYeCKOe U HH(POPMALIMOHHOE o0ecTieYeHHe MPAKTHKH

4.1. CrnUCOK UCTOYHUKOB U JIUTEPATYPHI

Hctounuku (OCHOBHEBIE)

®denepanbHbli KOHCTUTYIIMOHHBIM 3akoH OT 25 nekadbps 2000 r. Ne 2-®K3 «O
INocynapctBenHom rep6e Poccuiickoit @enepamnuny // [IaekTpoHHbIii pecype]. — M., 2019. —
Pexxum nocryma: http://www.consultant.ru/document/cons_doc_LAW_29674/.

@enepanbublii  3akoH PO ot 27.07.2006 1. Nel49-®3 «O6 wuHpopmanmu,
MH(OPMALIMOHHBIX TEXHOJOTUSAX U O 3amure uHbopMaun» // [IaekTpoHHblii pecype]. — M.,
2019. — Pexxum poctyna: http://www.consultant.ru/document/cons_doc_LAW_61798/.

@Oenepanbhbiii 3ak0H oT 06.04.2011 No 63-®@3 “O6 »snexTpoHHOW mnoamucu’ //
[DaexkTpoHHBIH pecypcl. - M., 20109. - Pexum aocryma:
http://www.consultant.ru/document/cons_doc_ LAW_112701/.

®enepanbHbiil 3ak0H 0T 01.06.2005 Ne53-D3 «O rocymapcTBeHHOM s3bIke Poccuiickoi
@eneparun»  // [daekTpoHHsblii  pecype]. - M., 2019. - Pexum jgocryna:
http://www.consultant.ru/document/cons_doc_LAW 53749/.


http://www.consultant.ru/document/cons_doc_LAW_29674/
http://www.consultant.ru/document/cons_doc_LAW_61798/
http://www.consultant.ru/document/cons_doc_LAW_112701/
http://www.consultant.ru/document/cons_doc_LAW_53749/
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[Nocranosnenue IIpaBurensctBa PD ot 15.06.2009 Ne 477 «O6 yrBepxkaenuu [IpaBui

JEIONIPOU3BOACTBA B ()eACPAIBHBIX OpraHax HCIOJTHUTEIBHON BIAcCTH»// [DJIeKTPOHHBIMH
pecypc|. — M., 2019. — Pexum aocTyna:
http://www.consultant.ru/document/cons_doc_LAW _88695/.

Metonuueckie pekoMeHJaluu Mo Pa3pabOTKe MHCTPYKUUH IO AEJIONpPOU3BOJCTBY B
(denepalbHBIX OpraHax HCIOJHUTEILHON BIIACTH, YTBEPXIACHHBIE mMpuka3zoMm PocapxmBa oT 23
nekabpss 2009 Ne 76 // [DaexTponnbiii pecype]. — M., 2019. — Pexum pgocryna:
http://www.consultant.ru/document/cons_doc_LAW_ 96081/

[IpumepHas HHCTPYKIUS IO JACIOMPOU3BOJICTBY B TOCYIAPCTBEHHBIX OPTaHU3AIIHSIX, YTB.
[Tpukazom Pocapxusa ot 11.04.2018 Ne 44) // [Dnexrponusiii pecypc]. — M., 2019. Pexum
noctyna: http://www.consultant.ru/document/cons_doc_LAW_305137/.

I'oCT P 7.0.97-2016. Hamumonanenbiii ctanmapt Poccuiickoit @enepanuu. Cucrema
CTaHAApTOB TO HHPOpMANUK, OMOIMOTEUHOMY W H3JaTeNbCKOMY Jneny. OpraHu3armoHHO-
pacriopsiAnTeNbHas ToKyMeHTarus. TpeboBaHus K 0(hOPMIICHHIO TOKYMEHTOB // [ DNEeKTPOHHBIN
pecypcl]. - M., 2019. Pexum JoCTyTa:
http://www.consultant.ru/document/cons_doc_LAW 216461/.

I'OCT P UCO 15489-1-2007 Cucrema cTaHIapTOB M0 HHPOPMALUH, OMOINOTEYHOMY H
M31aTeNbCKOMY Jieny. YrpaBieHue aokymeHtamu. OOmmume TpeOoBaHus. // [DIEKTpOHHBIN
pecypc]. - M., 2019. Pexum JIOCTyTIA:
http://www.consultant.ru/document/cons_doc_LAW_135548/.

I'OCT P 7.0.8-2013 [denonpou3BOJCTBO U apXHMBHOE J€710. TepMUHBI U ONPEICICHHUS. -
[DnexTpoHHbI pecypc]. - M., 2019. Pexum JIOCTyma:
http://www.consultant.ru/document/cons_doc_LAW_163800/.

JlonmosiHUTEILHBIE

®denepanbhblii 3ak0H 0T 26.12.1995. Ne 208-D3 «OO6 akuMOHEpHBIX OOIIECTBaX» //
[DaexTponnblii pecypce]. — M., 2019. — Pe:xum pocryna:http://www.consultant.ru.

YHauduuupoBanHbie GOpMBbI MEPBUYHON YUETHOIN TOKYMEHTAILMH 10 Y4eTy TpyJAa U €ro
omnartel, yrBepkaeHHble [loctanoBienuem ['ockomcrata P® ot 05.01.2004 Ne 1 //
[DaexTponnblii pecypce]. — M., 2019. — Pe:xum pocryna:http://www.consultant.ru.

KBanudukanMoHHbI CIIPaBOYHUK JIOJDKHOCTEH PpPYKOBOAWTENEH, CIEIHaTUCTOB U
Apyrux ciayxamux — // [Jaexkrponnsiii pecype]l. — M., 2019. — Pexum pgocryna:

[DnexTponHsbIii pecypce]. — M., 2019. — Pexkum gocryma:http://www.consultant.ru.


http://www.consultant.ru/document/cons_doc_LAW_88695/
http://www.consultant.ru/document/cons_doc_LAW_96081/
http://www.consultant.ru/document/cons_doc_LAW_305137/
http://www.consultant.ru/document/cons_doc_LAW_216461/
http://www.consultant.ru/document/cons_doc_LAW_135548/
http://www.consultant.ru/document/cons_doc_LAW_163800/
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[lepeyeHb THUMOBBIX YIPABJIEHYECKUX apPXUBHBIX JOKYMEHTOB, OOpa3yIOIIMXCS B
IIpoLecce AEATEIbHOCTH TI'OCYIAapPCTBEHHBIX OPraHoB, OPraHOB MECTHOIO CaMOYIpAaBIEHUS U
OpraHu3alyii, ¢ yKa3aHueM CPOKOB XpaHeHHs // [DjiekTpoHHbIii pecypce]. — M., 2019. — Pexkum
pocryna:http://www.consultant.ru.

[IpaBuna opraHu3anuu XpaHEHHUs, KOMIUIEKTOBaHMs, Y4éTra U  HCIOJIb30BaHUS
NokyMeHTOB ApxuBHoro (onaa Poccuiickoir @enepauuu U APYyrux apXUBHBIX JOKYMEHTOB B
OopraHax TIOCYJapCTBEHHOW BIJIACTH, OpraHaX MECTHOIO CaMOYIpAaBJIEHUS U OpraHu3alusix,
YTBEPXkKACHHBIX TpuKkazoM MuHKyIbTYpsl PO ot 31.03.2015 Ne 526 // [DnexkTpoHHblii pecypc].
— M., 2019. — Peskum goctyna:http://www.consultant.ru.

Jlumepamypa

OcHoBHas TUTEpPaATYypAa

beikoBa T.A. JIoKyMEHTAl[MOHHOE OOECIEYeHHEe  yOpaBlieHHs  (AeJ0MPOM3BOACTBO)
[DmexTponHEIN pecype] : yueOHoe mocoome / T. A. beikoa, T. B. Ky3nenosa. - 2-¢ w3n.,
nepepad. u jon. - Mocksa : Madpa-M, 2018. - 304 c. - ISBN 978-5-16-004805-5. — URL
http://znanium.com/go.php?id=942800.

I'motoBa C.A. BO3HMKHOBEHHME M TEHJCHIIMM PA3BUTHS  PACIOPSIAUTEIBHON
nokyMeHTanuu B Poccum B gopeBosmonvoHHbld miepuoj; // Bectnumk PITY. 2014, Ne2.
[IaexkTpoHHBIH pecypc]. - M., 2019. - Pexum JA0CTyma:
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=70.

Kykapuna FO.M. CoBpeMeHHbIe OPraHU3alHOHHbIE U PerJaMeHTHbIe JOKYMEHTbI:
¢ynknun n pasHouaHoctTu // Becthuk PITY. 2016. Ne2. [JaexkTponnsiii pecype]. — M.,
2019. - Pexxum JAoCTYymAa: https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-
RGGU/Vestnik_daizi%202(4)-16.pdf.

Kykapuna KO.M. CocraB ymoctoBepeHHUs! JOKYMEHTa: OT MPOLLJIOro K HACTOAIIEMY U
oynymemy// BectHuk PI'TY. 2014. Ne2. [DaexTpoHnblii pecypc]. — M., 2019. — Pexum
pocryna: https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128.

JlonoiHUTEIbHAS JJUTEpaTypa

leoenocosa I'A. CenexTuBHbI 0TOOP MOHATUS «AOKyMeHT» // Bectnuk PI'TY. 2016. Ne2.
[DJekTpoHHbII pecypc]. - M., 2019. - Pexum AOCTYyIA:
https://www.rsuh.ru/upload/main/vestnik/pmorv/Vestnik daizi%?202(4)-16.pdf#page=71.

4.2. Ilepeyennb pecypcoB HHGPOPMAIMOHHO-TEJIEKOMMYHUKAIUOHHOI ceTH
«/HTepHEeT», HEOOXOAUMBIH JIA POXO0KACHUSI TPAKTUKH
1. [IpaBoBbIE 0a3bl JAHHBIX: www.consultant.ru, www.garant.ru,

www.referent.ru, www.kodeks.ru


http://znanium.com/go.php?id=942800
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=70
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=70
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=70
https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik_daizi%202(4)-16.pdf
https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik_daizi%202(4)-16.pdf
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
https://www.rsuh.ru/upload/main/vestnik/pmorv/Vestnik_daizi%202(4)-16.pdf#page=71
https://www.rsuh.ru/upload/main/vestnik/pmorv/Vestnik_daizi%202(4)-16.pdf#page=71
http://www.consultant.ru/
http://www.garant.ru/
http://www.referent.ru/
http://www.kodeks.ru/
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2.  Wudopmanmonneie pecypchl Mo jaenornpousBoactBy: Www.docflow.ru,
www.vniidad.ru, www.e-rus.org, www.gks.ru
3. Caiir «Zakonbase»: 3akonomatenbHasi 6a3za Poccuiickoit ®deneparuu //
http://zakonbase.ru
4. IMunbaus Yopasnstomux Jokymentanuei: Www.GDM.ru
5. Koncantunrosas rpymma « TepMmuka»: www.termika.ru

6. Poccuiickas razera: Www.rg.ru

5. MarepuajibHoO-TeXHUYecKas 06a3a, HeoOXoauMasi 1Jis1 NPOBeJAeHNsI MPAKTUKHU

Jlns  mpoBeAeHUsT TNPAKTUKHM HEOOXOJAUMO CIEAYIOIIee MaTepUalbHO-
TEXHUYECKOE oOOecredyeHne: CTYJIEHTY JOJKHO OBbITh MpeaocTaBieHO padouee
MECTO (3KeJaTeIbHO aBTOMATU3MPOBAHHOE) U MaTepuasbl JJis aHAIU3a, yKa3aHHbIE

B IIPEABIAYIINX pa3jiesax MporpaMMbl.

Ne morosopa o HaumenoBanue Hata 3akmiouenust 1 | Axpec MarepuanbHo-

COTPYIHUYECTBE HpeNnpUsTHS, CPOK JEHCTBUS HpeANpPUsITHS, TEXHUIECKOE
YUPEXKICHUS, JIOroBopa Tenedon obecnieuenue pabouero
OpraHu3aIiu MecTa 00yJaroIerocs

6. Opranu3zanusi NPaKTHKH JJIs1 JIUI C OTPAHUYEHHBIMHU BO3MOKHOCTSIMH 310POBbSI

[Ipu HEOOXOAMMOCTH TporpaMMa IMPaKTHKH MOXKET OBITh aJanTHpOBaHa
st o0ecriedeHus: 00pa3oBaTeNBHOTO Tpollecca JUIAM € OTPAaHUYCHHBIMH
BO3MOXHOCTSIMU 37I0POBBSI, B TOM YHCJE JJsl AUCTAHIIMOHHOTO OoOyueHus. s
ATOTO0 OT CTyAeHTa TpeOyeTcss MPEeNCTaBUTh 3aKIIOYCHUE TICUXOJIOTO-MEIUKO-
nenarornueckoit komuccuu (IIMIIK) u nuuHOe 3asiBiieHHE (3asiBIIEHHE 3aKOHHOTO
MPEICTABUTEIA).

B 3axmouenun [IMIIK nomkHO OBITH TPONIUCAHO:

- pexoMmeHayeMmas ydeOHas Harpy3ka Ha oOydaromerocsi (KOJMYEeCTBO IHEH B
HEJIEJI0, YaCOB B JICHB);

- 000pyIOBaHME TEXHUUYECKUX YCIOBUM (ITpU HEOOXOIUMOCTH);



http://www.docflow.ru/
http://www.vniidad.ru/
http://www.e-rus.org/
http://www.gks.ru/
http://zakonbase.ru/
http://www.gdm.ru/
http://www.termika.ru/
http://www.rg.ru/
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- COMPOBOXKJEHUE U (WJIM) MPUCYTCTBUE POJUTENEH (3aKOHHBIX MPEICTABUTENECH )
BO BpeMsl yueOHOro mnpoiiecca (Ipu He0OX0JMMOCTH );
- OpraHm3anusi IMCHUXOJOT0-NEeAaroruueckoro COMpOBOXKIECHUE 00YyYarolerocs c
yKa3aHUEM CHEIUATUCTOB U JOMYCTUMOM Harpy3Ku (KOJWYECTBA YacOB B HEJEIIO).

JUIst  OCYHIECTBIEHHSI MPOLEAYp TEKYIIEro KOHTPOJIS YCIEBAEMOCTH U
MIPOMEKYTOUYHON aTTeCTallui OOY4YaroUIUXCsl MPU HEOOXOIUMOCTH MOTYT OBITh
co3manbl  (GOHABI  OIEHOYHBIX CPEJACTB, AaJaNTUPOBAHHBIC IS JIUI[ C
OTPAaHUYEHHBIMH  BO3MOXKHOCTSMU  3JIOPOBbSI U TIO3BOJISIIOIIME  OIEHUTh
JTOCTH)KECHUE MMH 3allJIAHUPOBAHHBIX B OCHOBHOW 00pa3oBaTEIbHON Mporpamme
pe3yiabTaToB OOy4YeHUs U YpOBEHb CGHOPMUPOBAHHOCTH BCEX KOMIICTCHITUH,
3asiBJICHHBIX B 00pa30BaTEIbHOM MporpaMMme.
dopma mpoBeeHUs TEKYIIEH U UTOTOBOM aTTeCTalMy IS JIUIl C OTPAaHUYCHHBIMU
BO3MOXKHOCTSIMU ~ 3JIOPOBBSl  YCTAHABJIMBACTCS C yYE€TOM HHJIMBUAYaJIbHBIX
ncuxopu3M4IecKkux ocoOeHHocTeld (YyCTHO, MHChMEHHO (Ha Oymare, Ha
KOMIIbIOTEpE), B (popme TectupoBaHus U T.m.). [Ipu HEOOXOOUMOCTH CTYACHTY
IPEIOCTABISIETCS JOMOJIHUTEILHOE BpeMsl IJIsi TOATOTOBKM OTBETA HA 3a4eTe WU
HK3aMEeHe.

dopma TmpoBEeACHHS NPAKTUKUA [JIs1 OOyYarOMIMXCA €3 4YHCIa JUIl C
OTPaHUYECHHBIMU BO3MOKHOCTSIMU 3/10POBbS (MHBAJIUIHOCTHIO) YCTAHABIMBAETCS C
y4eTOM HWHIWBHAYAJIBHBIX ICUXO(DH3NUECKUX OCOOCHHOCTEH B  (opmax,
aJanTHPOBAHHBIX K OTPAaHUYEHUSM WX 370POBbS W BOCHPUITHS HH(POPMAIUH
(YCTHO, MMUCbMEHHO Ha Oymare, MMCbMEHHO Ha KOMIIBIOTEPE U T.I1.).
Bre1i6op MecT mpoXoxaeHHs MPaKTUK IS WHBAJIUAOB M JIMI C OTPAaHUYCHHBIMHU
BO3MOXKHOCTSIMU 310poBbsi (OB3) mpousBoautcs ¢ ydyeToM TpeOOBaHUM UX
JOCTYITHOCTH JUIsl TAHHBIX OOYYarOIMUXCS W PEKOMEHIAIUA MEINKO-COIMATbHON
OKCIIEPTU3bI, & TaKXKE WHIWBUAYATHHOW MpOrpaMMe peadWIuTallud WHBAIUIA,
OTHOCHUTEJIbHO PEKOMEHJOBAaHHBIX YCIOBUM U BUIOB TPY/Ia.

[Ipu nanmpaBnenun nHBaIuAa U oOyvatouierocs ¢ OB3 B opranuzanuio umu
MNpEANPUSTUE IS MPOXOKACHUS MPEAYCMOTPEHHOW y4EOHBIM IJIAHOM MPAKTUKHU

VYHUBEPCUTET COTJIACOBBIBAET C OpraHu3aluen (MpeanpusaTUeM) YCIOBUS U BUJIbI
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TpyZda C YYETOM PEKOMEHJAUHUM  MEIUKO-COLMAIBbHOM  DKCIIEPTU3Bl U
WHIUBUIYATLHON TPOTpaMMbl peaOuiauTanuu wHBanHAa. [lpu HeoOXoaumocTH
JUTSI TIPOXOXKICHHSI TIPAKTUK MOTYT CO37aBaThCs CIEIHAIBbHBIE pabodne MecTa B
COOTBETCTBHH C XapaKTePOM HAPYIICHUMH, a TAKXKE C yIETOM MPOPECCUOHATBHOTO
BUJA JIEATCILHOCTH W XapakTepa TpyAa, BBIMOJHAEMBIX OOYyJaronIuMCs-
WHBAJUIOM TPYIOBBIX (PYHKITHH.
3amura OTYeTa MO MPAKTHKE JUIsl OOYyYaroluXcs U3 4YWciaa JHI C
OTPaHUYCHHBIMUA BO3MOYKHOCTSIMH 3JIOPOBBSI OCYIIECTBIISCTCS C MCIOJIb30BAHHEM
CpelICcTB O0O0IIero © CIENUaIbHOrO Ha3HA4YCHHS. llepedeHb MCIOIB3yeMOTro
MaTEPHATbHO-TEXHUYECKOTO0 00CCTICUCHHUS :

e yuYeOHBIC ayJUTOPHH, OOOPYJOBAHHBIC KOMITBIOTEPAMH C BBIXOJOM B
WHTCPHET, BHJICONPOCKIIMOHHBIM 000pYJOBaHUEM JUISI TPE3CHTAIUH,
CpeJICTBaMHM 3BYKOBOCIIPOU3BEACHHS, SKPAHOM;

e OubnmoTeka, uMerolas paboune MecTa il 00yJaroIuXxcsi, 000py/10BaHHBIC
JOCTYIIOM K 0a3aM JJaHHBIX U HHTCPHETOM;

® KOMITBIOTCPHBIC KJIACCHI,

e aymutopus LleHTpa cOmpoBOXICHHS OOYYAOIIMXCS C WHBAIMIHOCTHIO C
KOMITBIOTEpPOM,  OCHAIIICHHAs  CICIUAJIM3UPOBAHHBIM  IPOrPAMMHBIM
oOecrieueHUEM ISl CTYJICHTOB C HApYIICHUSMH 3PCHHUS, YCTPONUCTBAMHU IS
BBOJIa M BBIBOJIA TOJIOCOBOM MH(OPMAITUH.

JIns mur ¢ HapyIIeHUSIMU 3pSHHSI MaTEPHaTbl PEIOCTABIISIOTCS :

e B dopMe DIEKTPOHHOTO JTOKYMEHTA;

® B eYaTHOU (popMe yBEIMUECHHBIM MIPUDTOM.

Jlnst mur ¢ HapyIIeHUSIMU CIyXa:
e B ¢GopMe DIEKTPOHHOTO JTOKYMEHTA;
® B IeyaTHOU (opme.

Jlns mur ¢ HapyIIeHUSIMU OTIOPHO-JBUTATEIILHOTO armapara:
e B (GopMe DICKTPOHHOTO JTOKYMECHTA;

e B rie4yaTHOU dopme.
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3ammra oT4eTa IO MPAKTUKE JUISA JIML C HAPYLIEHUSMH 3PEHUS NMPOBOAUTCS B
ycTHOU (opMe ©Oe3 mpenocTaBlieHHs OOydaronuxcs mnpeseHTauud. Ha Bpems
3allUTBl B AyJWTOpPUM JOJDKHA ObITh  oOecrieyeHa TOJIHAs — THILHWHA,
MIPOIOKUTEIBHOCTh 3alllUThl yBeNIUUMUBaeTcsa a0 1 yaca (mpu HEOOXOAUMOCTH).
["apantupyercsa OOMyCK B ayJUTOpPHUIO, TI€ MPOXOAUT 3allUTa OTYETa, COOAKH-
IIPOBOJHUKA TNPH HAJIWYUMU JOKYMEHTA, IOATBEPKAAIOLIETO0 €€ CIEHHaIbHOE
oOydeHHe, BBIIAaHHOTO MO (QopMe M B TMOPSAIAKE, YTBEPKICHHBIX MPUKA30M
MuHnucTepeTBa TpyJda M cOUMaIbHOW 3amuThl Poccuiickoit denepaunn 21 nrons
2015r., peructpanuonssiii Homep 38115).

JUist nmun ¢ HapyUIeHUsIMHA ClyXa 3allliTa MPOBOJUTCS 0€3 MpeaocTaBieHUs
YCTHOTO JOKiIana. Bompockl KOMUCCHHM W OTBETHl HA HUX NPEACTABISIOTCS B
nuckMeHHot  ¢opme. B cmydae  HeoOxomuMocTH, By3  oOecleyuBaeT
IPEAOCTABICHUE YCIYT CypAONIEPEBOAUHKA.

JUis oOyyaronuxcsi ¢ HapylIeHUSIMH OIIOPHO-ABUIaTEIbHOTO annapaTa 3amuTa
UTOrOB IPAKTUKU MPOBOJUTCS B ayJUTOPHH, 00OPYAOBAaHHOM B COOTBETCTBUU C
TpeOOBaHUAMM JOCTYNHOCTU. [lomelieHus, rae MOTyT HaxOJUThCS JIOAW Ha
KpECIax-KOJSICKaX, MOJDKHBI pa3MeEIlaTbCsi Ha YPOBHE JOCTYIIHOIO BXOJa WIH
npeaycMaTpuBaTh — MAHAYChl, IOABEMHBbIE IIaTGOpMBI AN JIIOJEH  C
OTrPaHUYEHHBIMU BO3MOXKHOCTAMU WM JUPTH. B ayauropum 1OMKHO OBITH
peyCMOTPEHO MECTO IS pa3MelleHUs] 00y4aroIIerocst Ha KOJsICKe.

JlomonHuTeNnbHble ~ TpeOOBaHUS K  MaTepUalbHO-TEXHHUYECKOW  Oa3ze,
HEOOXOAMMOM JIJIsl MPEICTAaBICHUS OTYEeTa MO MPAKTHKE JUIIOM C OTPaHUYEHHBIMU
BO3MOKHOCTSIMH 3/10pOBbsl, 00yUaIOIUIiCs AOKEH IPeJOoCTaBUTh Ha Kadeapy He

MO3/IHEE, YEM 3a JIBa MeCsIa 10 IPOBEICHUS MPOLETYPhI 3aIUTHI.
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IIpuioxenue 1

AHHOTAIMA

O3HakoMuTeNnbHAs TPaKTUKA peanusyercs Kadeapoil JTOKYMEHTOBEICHHS,
ayJIMOBU3YAIbHBIX M HAay4YHO-TEXHUYECKUX AapXUBOB (aKyJIbTeTa AapXUBOBEACHUSA U
NOKyMEHTOBeeHUs MICTOPUKO-apXUBHOTO NHCTUTYTA.

Llens mpakTHKU: U3yYCHUE BUOBOTO COCTaBa JOKYMEHTOB, MCIIOJIb3YEeMBIX
B JICATCILHOCTH KOHKPETHOH OpraHM3alii, IOpsjJaKa W OCOOCHHOCTEH UX
odopmicHUS, periiaMeHTanuu JTOKYMEHTHPOBaHUS yIpaBICHYECKOU
NEATEIbHOCTH.

3agayu MPaKTUKU:

- HW3Y4YUTh W TPOAHAIU3MPOBATH HOPMATUBHO-TIPABOBBIC W HOPMATHUBHO-
METOJIMYECKHUE JOKYMEHTBI, ONPEACIAIONINE IMOPSIOK JOKYMEHTHPOBAHUS
NeSATENbHOCTH OpraHu3anuiil W ympaBIeHYECKUX IIPOLECCOB (YCTaBbl,
MIOJIOXKEHUS, IPAaBUIIa, HHCTPYKITUHU, PETJIAMEHTHI U T.I1.);

- COCTaBUTh TPEJCTABICHHWE O CHUCTEMax JOKYMEHTAlluH, CO3/JaBaeMbIX B
OpraHu3aIuy;

- BBISIBUTb OCOOCHHOCTH COCTaBJ€HHS M O(GOPMIICHHS OTICIbHBIX BHJIOB
JIOKYMEHTOB,

- clelaTh BBIBOJABI O COONIOJCHWM OpTaHU3aIMed CYIIECTBYIOIIUX HOPM U
IpaBUJI JOKYMEHTUPOBAHHS YIPABICHYCCKON eI TSIIBHOCTH.

- TMOJYYHUTHh HABBIKK cOOpa, aHaln3a JJOKYMEHTOB, ITOJATOTOBKH M O(POPMIICHHS;

- 3adukcupoBaTh B TpaduKe U OTYETE MOJYUYCHHBIC CBEICHUSI M PE3YIbTaThI
BBITIOJTHEHHOU paOOTHI.

IIpaktnka  HampaBieHa Ha  (QOPMUPOBAaHWE  YHUBEPCATBHBIX M
obmenpodecCHOHATBHBIX KOMIIETESHITHN:

OIIK-1. CriocobeH npuMeHsTh Ha 0a30BOM YPOBHE 3HAHUS UICTOPUUECKUX HAYK
MIpY peIIeHUN 33724 B cepe CBOoeH MpoPeCcCHOHATEHOM TSI TEIIEHOCTH

! B nporpamme TepmuH "opraruzanus” UCONb3yeTcs Kak 0000MIAIONIMH, TTPAKTHKA MOXKET TIPOXOIHUTH B
YUPEXICHUH, IPEIIPHUSITUH, HUpMe, KOMIAHUH U JIP.
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OIIK-2. CnocoOeH Hax0uTh OPraHU3ALMOHHO-YIPABICHYECKHE PEICHUS TPU
penieHuu 3aaa4 B cepe cBoei npodhecCuoHaNbHON JeITebHOCTH

OIIK-3. Crioco0eH NpUMEHATh TEOPETUUECKUE 3HAHUS JJI pelIeHUS
MOCTABJICHHBIX 33/]a4 B 00JIACTH JOKYMEHTOBEACHUS U apXUBOBEACHUS

OIIK-4. Crioco0eH ucnonb3oBaTh 0a30Bble 3HAHUS B 00J1aCTU HH(DOPMAIIMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTUH B cdepe CBoeH npodeccnoHaIbHOMI
JeSITeTbHOCTH

OIIK-5. Crioco0eH caMOCTOSITENIbHO padoTaTh C Pa3IMYHBIMU UCTOYHHUKAMU
UHGOPMAIIMK U IPUMEHSATH OCHOBBI HH(POPMAIIMOHHO-aHATTUTUYECKON
JESTENBHOCTU MIPU pelIeHUH POo(eCcCHOHANBHBIX 3a/1a4

YK-1. CnnocoOeH ocymecTBIsATh MOUCK, KPUTUUECKU aHAJIU3 U CUHTE3
uH(OpMaINK, MPUMEHSATh CUCTEMHBIN TTOAXO/ IS PEIICHHS TTOCTaBICHHBIX
3ajau

VYK-2. CriocoOeH onpenensTh Kpyr 3ajlad B paMKax MOCTaBICHHOMN IENH U
BBIOMpATh ONTUMAJIBHBIE CITOCOOBI UX PEIICHUS, UCXOIS U3 IEUCTBYIOIINX
IPaBOBBIX HOPM, UMEIOLIUXCSI PECYPCOB U OTPAaHUYEHUN

YK-3. CnocoOeH ocymecTBIsATh COIUATbHOE B3aUMOJICHCTBUE U PEATM30BHIBATh
CBOIO POJIb B KOMaH/Ie

YK-4. CriocoGeH oCyIIeCTBIATh ASIOBYI0 KOMMYHHUKAITUIO B YCTHOU U
MMCBMEHHOM (hopMax Ha TOCyAapCTBEHHOM s3bike Poccuiickoit deneparuu u
MHOCTpPaHHOM(BIX) A3bIKE(aX)

YK-5. Cnoco0OeH BocnpUHUMATh MEKKYJIBTYPHOE pa3HO00pa3ue 00111ecTBa B
COIMAITEHO-UCTOPUIECKOM, ITHUECKOM U (PHIIOCOPCKOM KOHTEKCTAaX

VYK-6. CnnocoOeH ynpaBisiTb CBOUM BPEMEHEM, BBHICTPauBaTh U pPeain30BbIBATH



33

TPAEKTOPHUIO CAaMOPA3BUTHS HA OCHOBE MPUHIIUIIOB OOPA30BaHUs B TCUCHHE BCE
KU3HU

VYK-7. CniocoOeH noaiepKuBaTh JOKHBIA YPOBEHDb (pU3ndecKoi
MOATOTOBJICHHOCTH ISl 00€CTIeYeHUsI MOTHOIIEHHON COIIMaIbLHON U
npodeCCUOHANTLHON JIEITEIbHOCTH

VYK-8. CniocoOeH co3naBath U NOAIEPKUBATH B TOBCEIHEBHOM KU3HU U B
po¢eCCUOHATIBHON AESITEIbHOCTH O€30MAaCHbIE YCIIOBUS KU3HEAEATEIbHOCTH
JUISL COXpaHEHHUs PUPOHOM Cpe/ibl, 00eCrieueHUsl yCTOMUMBOTO pa3BUTHUS
oO11ecTBa, B TOM YMCJIe MPU YIpo3e U BOZHUKHOBEHUU YpPE3BbIYAHHBIX CUTYaIUH
Y BOCHHBIX KOH(PJIMKTOB

YK-9. CnocobeH ncnosib30BaTh 0a30BbIC 1€PEKTOTOTUUESCKNE 3HAHUS B
COILIMAJILHOH M TipodheccHOHANBHOM cepax

YK-10. CnocobeH npuHUMaTh 000OCHOBAHHBIE SKOHOMUYECKUE PEILICHUS B
pa3IMYHBIX 00JIACTAX KU3HEAEATEIIBHOCTH

VYK-11. Cnocoben ¢hopMHupoBaTh HETEPIIUMOE OTHOILIIEHNE K KOPPYIIIMOHHOMY
MIOBEICHUIO

[To mpakTuke mpeaycMOTpeHa MPOMEKYTOUHAsI aTTecTanusl B popme 3adera

C OIIEHKOM.
OO6mast TpyA0€MKOCTh MPAKTUKH COCTABISCT 3 3a4CTHHIX €IUHUIIHI,

qaCoOB.

114
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I'PA®UK ITPOXOXKIEHUA TPAKTUKHA

3as.kadeapoii

Tpunoosicenue 2

YTBEPXJIALIO

« »

20 1

JlaTa (maToI)

Paznen nmpakTukm OTtmMmeTKa 0
BBINIOJIHEHUH

HNuauBuayanbHoe 3a1aHHe HA IPAKTUKY
(cocraBisieTcsi pyKOBOAMTEIEM HPAKTHKH OT Kaeapbl)

PykoBoauTens MpaKkTHUKH

ot Kaenpsr

(moamucs) (®.1.0.)

PykoBoauTens MpaKkTHKH

OT OpraHu3alun

/

(noarmuce) (®.1.0.)
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THpunoosicenue 3

®OPMA TUTYJBHOI'O JIMCTA OTYETA
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MHWHOBPHAYKU POCCHUU
denepabHOE FOCYIaPCTBEHHOE OFOKETHOE 00pa30BaTEIbHOE YIPEKICHHE
BBICIIIEr0 00pa30BaHUs

«Poccuiickuit rocynapcTBEHHbII T'yMaHUTAPHBIN YHUBEPCUTET»

(PITY)

Hcemopuxo-apxusnbiti uncmumym
Daxynrvmem apxugosedenus u OOKYMeHmoeeoeHUs.

OTuéT 0 MPOXOXKJIEHUH MTPAKTUKU

Yuebnas npakmuxa.
O3naxkomumenvHas NPaKmuKa.

46.03.02 «/loxymenmosedenue u apxusosedenue»
Ipogpuns: « Ungpopmayuonno-ookymenmayuonnoe obecnevenue ynpaesieHus»
YpoBeHb KBaTH(HUKAIIMN BBITYCKHUKA (6axanasp)

®dopma o0ydeHuUs (0uHas, 3a04Has)

CryneHTa/ku __ Kypca
..... (OpMBI O0YUEHHMS
(OHO)
PykoBOAMTENb IPAKTHKH
(@H0)

Mocksa 2021 1.
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Tpunoscenue 4

OBPA3ELl O®OPMJUIEHUA XAPAKTEPUCTUKHU C MECTA ITPOXOKAEHUSA TPAKTUKHN

XapakTepucTuka®
Ha CTYJICHTa/TKy __ Kypca
GbakyibTeTa TOKYMEHTOBEICHUS U TEXHOTPOHHBIX apXHBOB
Poccuiickoro rocynapcTBeHHOr0 T'YMaHUTAPHOT'O YHUBEPCHTETA
(@HO)

(@HO) npoxonuir/a yaeOHYIO MPAKTUKY O TIOJIYUCHUIO TIEPBUYHBIX MPO(ECcCHOHATBHBIX
YMEHUH U HaBBIKOB, B TOM YHCJEC IO TMOITYYCHHIO MEPBUYHBIX YMEHHI M HABBIKOB Hay4HO-HCCICIOBATEIBCKOM
JESITEIBHOCTH (IOKYMEHTOBEICHHE) B Ha JIOJDKHOCTH
3a BpeMs MPOXOXKICHUS MPAKTUKU 00 yUAOUIUNACs/00ydaroniasics
03HAaKOMMUJICS/JIach C: ,
BBIMTOJIHSII/a ,

ydacTBOBaJl/a B

3a BpemMsi NPOXOXIEHHS TNPAKTUKH (®HO) 3apekomengoBan/a cebs  Kak

OrieHKa 3a IPOXOKJICHHE TIPEITUTIIOMHOM MPaKTHKH — « ».

PykoBouTens mpakTUKH
OT OpraHu3aIrH (®Hno0)

(Oama)
(noonucw)

> Odbopmnsietcs Ha 6aaHke opraHu3aLUmy, 3aBepseTcs neyatbro (Npu Haanuum).



	ФАКУЛЬТЕТ АРХИВОВЕДЕНИЯ И ДОКУМЕНТОВЕДЕНИЯ
	Москва 2021

	«Российский государственный гуманитарный университет»
	(РГГУ)
	Руководитель практики


