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PABOYAS NIPOT'PAMMA JUCHHUIIJIMHBI MOJY JIS)
1. IlosicHUTEIBLHAS 3aIIHCKA
1.1. Heab u 32124 JUCHMILTHHBI

Lenp OUCHMIUIMHBL: MOATOTOBUTH BBITYCKHHMKA, OOJIaalollero JOCTaTOYHBIM U
HEOOXOJMMBIM YPOBHEM TEOPETUYECKHX 3HAHWA M HABBIKOB WX MPHMEHEHUS B pEIICHUH
MPAaKTUYECKUX 3a/1a4 paboThl ¢ HH(POPMAIMOHHBIMU TexHoJorusiMu B JIOY.

3anauu:

- U3y4eHHE OCHOBHBIX MOHSTHM, MCHOJB3YEMBIX B IpPOLECCE MPUMEHEHUS HWH(GOPMAIMOHHBIX
texunojoruii B JI0OY;

- U3y4eHHE UCTOPUU NTPUMEHEHUS NH(OPMALIMOHHBIX TexHoioruil B JI0VY;

- U3y4eHHE HOPMAaTHBHO-TIPABOBBIX OCHOB MPUMEHEHHUs HH(DOPMALIMOHHBIX TexHoJoruil B IOV

- U3y4eHHE TEXHUYECKOTO0 M MPUKIATHOIO MPOTrPaMMHOI0 00ECHedeHHUs, UCIOJIb3YEMBIX MpPH
OpraHu3aliy IEKTPOHHOTO JTIOKYMEHTO000pOTa, HHPOPMAITMOHHOM 00ECIIEYeHNHN YIpaBICHUS,
OpraHu3aly XpaHEHUsl JOKYMEHTOB Ha TPAINLIHUOHHBIX U JIEKTPOHHBIX HOCUTEIIAX;

- U3y4eHHe MPUHIUIIOB BbIOOpA W OpraHU3alMi BHEAPEHUS M MCIIOJIb30BAHHS TEXHHUUECKOTO U
MIPOTPaMMHOTO 00€CTICUeHNS,

- U3y4eHHne HH(POPMAIIMOHHBIX CUCTEM U OCHOBHBIX MH(POPMaIIMOHHBIX pecypcoB B /IOV;

- U3y4yeHUE U aHaJIW3 CPEeACTB 3allUThl HHPOpPMAIMK B HHPOPMAIMOHHBIX CHCTEMaXx,
ncnonb3zyemsix B JIOY.

1.2. TlepeueHb MIaHUPYEMbIX PE3yIbTaTOB 00YUEHHS 10 AUCLHUIIIIMHE, COOTHECEHHBIX C
WHIUKATOPaMU JAOCTH)KEHUS KOMIETEHIINH

Komnerenuus HNHaukaTopbl KOMIETEeH Ui Pe3yabTarnl 00yyeHus
(koo m (ko 1 HAMMEHOBAHUE)

HaWMCHOBAHUE)
OIIK-4. Cmocoben | OIIK 4.3. OOnamaer HaBbIKaMH | 3HATh: OCHOBHEIE METOBI,
UCIIOJIb30BAaTh UCIIOJIb30BaHUSl  MH(OPMAIOHHO- | CIIOCOOBI M CPENICTBA MTOJTYYCHHUS,
0a3oBbIc 3HaHUS B | KOMMYHUKAIIMOHHBIX TEXHOJIOTHH B | XpaHCHUs U MepepabOTKU
obnactu chepe JOKYMEHTAIMOHHOTO | HH(pOpMauu
UH(POPMAIIMOHHO- obecrieueHHs yIIpaBIICHUS ¥ | OCHOBHBIC HH(POPMAITMOHHBIC
KOMMYHUKAIIMOHHBIX | apXUBHOTO JIeJia TEXHOJIOTUH, UCTIOJIb3yeMbIC B
TEXHOJIOTUH B cdepe JOKYMEHTAIMOHHOM
cBOCH 00eCTIeYeHUN yIPaBICHUS U
npoheccHOHATLHOU aApXHBHOM JIeJie, UCTOPHUIO UX
JeSATEIbHOCTH CO3J/IaHUs M HATIPABJICHUS

pa3BUTHSI

YMeTb: UCnoab30BaTh
NOJIy4eHHBIE 3HaHUS B 001aCTH
paboThl ¢ *HPOPMALMOHHBIMU
pecypcamu Ha IPAaKTUKE
IPUMEHSATh OCHOBHBIE
UH(POPMALIMOHHBIE TEXHOJIOTHH,
UCTIOJIb3yEMbIE B
JOKYMEHTAIHOHHOM
o0ecrnieyeHn! ynpaBiaeHUs U
apXMBHOM JIeJI€ Ha MPAKTHKE
Brnaners: HaBbIKaMU MOJTy4YEHUS,




XpaHEHUs U nepepaboTKu
uHpOpMaUU B LEJsIX
npodeccrnoHanbHO I
JeSITeIbHOCTH

HaBbIKAMHU pabOTBI B CHUCTEMax
AIIEKTPOHHOTO

JOKyMEHTOO0OpOTa, a  TaKke
AEKTPOHHO-LIU(PPOBOI
00paboTKH JIOKYMEHTOB B cdepe
JAOKYMCHTAIITUOHHOTO
obOecriedeHUsl  yIpaBlIEHUS U
ApXHUBHOTO JIeNa

1.2.  MecTo IMCUIUIUIMHBI B CTPYKTYpPE OCHOBHOM 00pa30BaTeIbHOM MPOTpaMMBbl

Hucuunnuna «MHpopmaronssie TexHonoruu B JIOY» BXoAUT B cocTaB 00s3aTeIbHOM
YacTH JUCHUIUIMH MOATOTOBKU CTYACHTOB 10 HANpaBJICHHUIO MOATOTOBKU «/oKyMeHTOBeeHHE U
apXHUBOBEJICHUEY.

Jlis ocBOEHMS AMCUMILIMHBI HEOOXOAMMBI KOMIIETEHLHH, CPOPMHUPOBAHHBIE B XOJE
M3YYEHHUs CIEeNYIOIIMUX AUCUUIIINH U MPOXOXKICHUS MPAKTHK:

- npopmaimoHHble TEXHOIOTHH

B pesynbrare ocBoeHMS NUCHUIUIMHBI (QOPMUPYIOTCS KOMIIETEHLMH, HEOOXOAUMbIE IS
M3YYEHHUS CIeNYIOMIMNX AUCUUIUINH U MIPOXOKICHHS MPAKTUK:

- nopmarioHHbIe TEXHOJIOTUU B apXUBHOM JIele

- ApXMBBI AIEKTPOHHBIX JOKYMEHTOB

- YpaBieHue 1 5KOHOMHUKA XPAHEHUS IOKYMEHTOB

2. CTpyKTypa JUCUMIIIMHBI

CTpyKTypa IMCHUILIMHBI i1 04HOH GopMBbI 00yUeHM s
OO61as TpyA0eMKOCTh JUCIHUIUIMHBI COCTABISET 3 3. €., 114 4., B TOM uKciie KOHTaKTHas
pabota oOydJaromuxcs ¢ npenojaBareiaeM 58 4., camocrosTenbHas paboTa oOydaromuxcs 38
4., KOHTPOJIb 18 4.

Buner yue6HOI paboThI dopmbl
(B yacax) TEKYILETOo
KOHTaKTHAas KOHTPOJIS
g yCIIeBaEMOCT
o o H,
No Paznen 2 T
o = 8 dbopma
/0 | OACUUIUIAHBL/TEMBI o} o o =
> = S o MPOMEXYTOYH
= .
o = %:é & ; Er § on
H
S| E|E| EE| &8 |28 | 8¢ aTTecTalun
o = = = o E |8 @ = LS
5l 5| 2| EE G522 |8¢ (ro
S|2 | 8| E8 S8 |55 |9 | cemecrpam)
1 Beenenue 5 2 4 4
2 Ucropus 5 2 4 4
apromarusaiuu JJOY
3 TpeboBanus 5 2 4 4 Onpoc
HOPMATHUBHO-
[PaBOBBIX u
HOPMATHUBHO-




METOIMYECKHX
JIOKYMEHTOB,
periIaMeHTUPYIOIIIX
HCIIONB30BaHNE
MH()OPMAITMOHHBIX
texnonoruii B JIOY

4 OcHoBHBIE O0BEKTHl U | 5 | 2 4 4 Omnpoc
MTPUHIAITBI
apTomaTtuzamuu JIOY
u OpraHu3aIuH
AIIEKTPOHHOT'O
JIOKYMEHT0000pOoTa

5 Peanuzars 3amay | 5 2 4 4 Ompoc
JOVY ¢ momompo MS
Office u aHaTOrHYHBIX
MPOrPaMMHBIX
MTPOTYKTOB

6 Basmr JTAHHBIX B|b 2 4 6
nH(OPMAITMOHHOM
obecIieueHun
VIIPaBJICHUS.

7 TpeboBanus k|5 |2 6 4 Omnpoc
(DyHKIIMOHATBHOMY |
anmapaTHo-
MIPOrpaMMHOMY
obecrieueHnIo
aBTOMAaTH3HUPOBAHHBIX
cucrem JJOY

8 WutepHer- 5 2 4 4 Ompoc
TEXHOJIOTUU u
nHPOPMAITMOHHBIC
pecypchl,
ncrnonbs3zyembie B JIOY

9 VYpaeienue 5 2 6 4 Pedepar
JOCTYIIOM K TecThl
JOKYMEHTHPOBAaHHOMN
nHGOPMAITIH

DK3aMeH 5 18 ITo Omiteram

HUtoro 18 40 18 38

3. Conep:kanue QM CHUNINHbBI
Pa3nen 1. BBenenue

[Mpenmer, menp u 3agaun Kypca. Vcrounwkm u nurepatypa mo Kypcy. PasButme
nHpOpPMALMOHHBIX TexHoIorui B JIOVY.

OcHoBHBIE TepMUHBI M omnpeaeneHus B obmactu UT B JIOVY; aBToMatuzaums u
uHpopmatuzanus, uHpopmaunonusle texHonoruu (UT), mnpopmanmonnsie cucremst (MC),
KOpPIOpaTHUBHBIE HH(OPMAIIMOHHBIE CUCTEMBI, aBTOMaTU3MpoBaHHble cuctemsl JJOY (ACHOY),
CHCTEMBI 3JIEKTPOHHOTO JOKyMeHTooOopoTa (COJl) »neKTpOHHbIE JOKYMEHTHI, 3JIEKTPOHHBIH
JOKYMEeHT000opoT u 1p. ComocTaBiieHHME MEXIyHApOAHONH M OTEYECTBEHHOW NHpPOQHILHON
TEPMUHOJIOTHH.

Ponb Kypca B COBEpIICHCTBOBAaHUM OpPraHU3allMKi padOThl ¢ JOKYMEHTaMH B YIpaBJICHUH,
CO3/IaHUH ONITUMAJIBHBIX YCJIOBHM pabOThI CITYy»KO TOKYMEHTAllMOHHOTO 00ecreueHusl.

3navyenue nHGopmaruzamu J1OY u apXxuBHOTO Jena Ha cOBpeMeHHOM 3tane. OCHOBHBIE
nH(pOpPMAIMOHHbIE TeXHOJIOTUH, npuMenseMsle B JIOY u apxuBHoM nene. HHpopmannoHHbIE
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CBOMCTBA JIOKyMEHTOB. 3aKOHOMEPHOCTH pPOCTa, CTAPEHUS] M pACCESIHUsSI JTOKYMEHTHOH H
HbopMaru.  ABTOMAaTH3MpPOBAaHHBIE  HMH(POPMAIIMOHHO-TIOMCKOBBIE  CHCTEMBl M HUX
knaccudukanusa. OtpaciieBas CcHCTeMa HaydyHO-TeXHHMYeCKOoW wuHpopmanmmu B obnactu
JOKYMEHTOBEACHMSI U apXUBHOTO jena. [lepcnextuBHble HanpasiieHus npuMenenus UT B JIOY.

Pazgen 2. Uctopusi aBTomaTusanuu J10Y

OcHoBHbIe dTanbl aBToMarusanuu JJ0Y.

Oranbl  BHEAPEHUS  aBTOMAaTHU3MPOBAHHBIX  TEXHOJOTMH  00pabOTKM,  CO3JaHUS,
UCIOJIb30BAHUS M XpPaHEHMsI JOKYMEHTOB. OBOJIIOLMS 3TUX TEXHOJOTMH M HMX BIMSHHUE Ha
MpoLEecChl JOKYMEHTHpoBaHus. M3ydeHne oOCOOEHHOCTEH W 3aKOHOMEpHOCTeH paboThl C
JTOKYMEHTaMH, 3a()MKCUPOBAHHBIMH Ha HOBBIX HOCHTEISIX WHGpOpManuu (MamdmHOYHTaEMbIe
TOKYMEHTBI, IEKTPOHHbBIE JIOKYMEHTHI).

Coznmanne o0IIerocy1apcTBEHHOM cUCTeMBbl cOopa u 00paboTKu MHMOpPMAIUuU I ydeTa,
IUIAaHUPOBAHUS U yIpaBieHHs HapogHbIM xo3siictBoM (OI'AC), aBTOMaTH3MPOBAHHBIX
oTpacneBbix cucteM ynpasieHus (ACY). Tunopas cuctema TOKYMEHTAllMOHHOTO 00€CTICUeHUS
ynpasnenus (TCHO). Coznanue aBToMaTU3MPOBAHHBIX HH(OPMALIMOHHO-TTOMCKOBBIX CUCTEM 10
Y4E€THOM M CTaTUCTUYECKOW JIOKYMEHTAllUH, AaBTOMAaTU3WPOBAHHBIX CHCTEM KOHTPOJIS
ucnosHeHust fokymeHtoB (ACKUN /). Ludposas skoHomuka B Poccuiickoit @eneparum.

Paznen 3. TpeGoBanusi HOPMATHBHO-NPABOBBIX W  HOPMATHBHO-METOAMYECKHUX
AOKYMEHTOB, perJiIaMeHTHPYIOIIMX MCII0JIb30BaHUEe HHPOPMALMOHHBIX TexHoJoruii B I0Y

MexnyHapoHbIe TPABOBBIC aKThl. 3aKOHOAATEIbHBIE W IOJ3aKOHHBIE aKThl PO.
[TocranoBnenuss u pacnopsokenust IlpaBurensctBa P®, denepanpHbie W peruoHaIbHBIC
MpOrpaMMbl, cTpareruu M koHuenuuu. Ctparerus pa3BUTUsS MHPOPMAIIMOHHOTO OOIIeCTBa B
Poccuiickoit ®enepannu. HammonansHas mporpamma «lludpoBas sxoHommka Poccuiickoit
Oenepaunn». HopmaTHBHO-METOIWYECKHE JOKYMEHTBI, MEXKIAYHApOJIHble U HaIMOHAJbHbIE
CTaHAApTHI B 00J1acTH MH(POPMAIIUK U JOKYMEHTAIIHH.

Pa3nen 4. OcHoBHble 00BbEeKTHI M NpUHHUNBI aBToMaTu3auuu JJOY u opranuzaunuu
3JIEKTPOHHOT0 IOKYMEHT0000pOoTA.

enu u 3agaun, CTOSAIIME MPU MCIOIL30BaHUKM WHGOPMAIMOHHBIX TexHoJoruid B JIOVY.
Tunossle 3amaun apromarusauuu JIOVY: co3ngaHue, nepenaya, XpaHEHHUE, IOUCK, KOHTPOJb
UCIIOJHEHUS JTOKYMEHTOB.

OcHoBHBIE HH(POPMALIMOHHBIE TEXHOJOTHH, UcTionb3yeMble B JIOY u ux kinaccupukarus.
TexHonoruu: BKIOYEHUS JOKYMEHTOB B CUCTEMY YNPaBJIEHUS JOKYMEHTaMH M PETHCTpaluu B
Hell; ynpaBieHMs JOKyMEHTaMHU B CHUCTeME (paclpe/ielleHHOrO YIPAaBJICHUS JIOKYMEHTAMH);
JOCTyIa, OUCKAa U MCIOJIb30BaHUSI JOKYMEHTOB B CHUCTEME U KOHTPOJIA 3@ UX HCIIOJIHEHHEM;
XpaHEHUs W YHUYTOXKEHHUsS JIOKYMEHTOB. TEeXHOJIOTMM  IOTOKOBOI'O CKAaHUpPOBAaHUSA U
pPa3sMHOXEHUS JOKYMEHTOB U T.II.

[TonsiTne «NEKTPOHHBI MOKYMEHT». OCHOBHBIE BHUJABI 3JIEKTPOHHBIX JOKYMEHTOB.
DNeKTpOHHAs MOUCE.

Bunsl  uHbopmanmu, conepxaimieiicss B AJIEKTPOHHOM  JIOKYMEHTE: TEKCTOBas,
rpaduydeckas, TabIM4YHas U T.11.

[TonsiTHe «3NEKTPOHHBIA TOKYMEHTOOOOPOT», €ro BO3MOXKHOCTH U MyTH UCHOIb30BAHUS.

OCHOBBI IOPUJIMYECKH 3HAYUMOIO 3JIEKTPOHHOrO JOKyMeHTooOopoTa. HopmaTuBHO-
MIpaBoOBOE 0OeCcIeueHHe MPOIECCOB MCIIOIB30BaHMs HH(POPMALIMOHHBIX TexHonoruil B JJOVY.

OcHoBHbIe BHUABI (opmaroB, ucnoibdyembie B JIOY. ®opmarbl mHpeicTaBiIeHUS U
XpaHEHUsI AIIEKTPOHHBIX TOKYMEHTOB. OTKphIThie (opmatbl. [lepcreKTUBBI HCHOIb30BAHUS
OTKPHITBIX (popmaTroB U cBoOogHOro mnporpammuoro obtecneuenust (CIIO) B Poccum u 3a
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pyoexxom. HopMmaTHBHO-TIpaBOBBIE ¥ METOJIUYECKHME JOKYMEHTBI, PErIaMEHTHPYIOIINe
nporecchl ucnoibs3oanus CI1O u oTkpeIThIX popmaToB B Poccun.

[Mpuntunsel u  3Tanel  pa3pabOTKM M BHEAPEHHS HMH(POPMALMOHHBIX CHCTEM B
JEATeIbHOCTh OpraHu3auuu. 3aaayn, PyHKIMK U CTpyKTypa uHpopmannoHHoi cuctemsl (MC)
opranuzanuu. Tepmunonorus, ucnosb3dyemas B MC. IlpoexTHele pelieHuss COBPEMEHHBIX
nHpopManMoHHbBIX cucteM B o6mactu JJOY. OTkpeiThie HH)OPMAITHOHHBIE CUCTEMBI, KPUTEPUU
UX OLIEHKH.

Pa3nen 5. Peanusamus 3aga4u JIOY ¢ nomompio MS Office

[Mpuntmnel OoCcTpoeHUs W (YHKIMOHUPOBAHHS O(PHCHBIX CHCTEM B cpene makera MS
Office. Iloaroroska, peructpanus, 00paboTka 1 XpaHEHHE JOKYMEHTOB CpeJCTBaMu naketa MS
Office.

[TonsiTne peructpannonHas kaprouka gokymenta B ACY/l, Ha3HaueHue U BO3MOKHOCTH
UCTONB30BaHus. Vcnonp3oBanue kinaccudukarop u pyopukaropos misi co3aanust b/ yuernoro
THUTIA.

Peanuzamust 3amaun KOHTpOJisi wcnofiHeHuss B cpene maketa MS Office. Crpykrypa
CTaHJAPTHBIX 3alPOCOB JIsl PEIICHUS 3a/1a4 KOHTPOJIS 32 MCIIOJHEHHEM JOKYMEHTOB. [Ipumepsl
uHTEPPENCcoB.

[lonsiTus «otdyeroBy», «hopm» u «madnono» B cucreme MS Office. Mcnonb3oBanue
11abJI0OHOB U 3JIEMEHTOB aBTOTEKCTA.

JlonosHUTEIbHBIE BO3MOXKHOCTH PaboThl ¢ oducHbiMU nporpammamu Word u Excel B
MS Office:

- Co3ganue na"eneil MTHCTPYMEHTOB M KHOIIOK.

- ABTOMaTHU3a1Ms BBITIOJHEHHS 3aa4 C MOMOIIBI0 MakpocoB. CriocoObl co3JaHMsI MAKPOCOB.
- ABTOMaTH4€eCKO€ CO37aHNE OTJIaBJICHUS U IJI0CCapHsl.

- Pabora ¢ popmamu u Tabmuniamm.

[Tonsitue «KOMIMO3ZUITMOHHBINA SJEKTPOHHBIA JOKYMEHT» W HPUHLMUIIBI €r0 CO3JaHUs.
KomOunmpoBanue pa3HOBUIHOCTEH (TEKCTOBOHM, rpaduyeckoi, TabmuyHOW) uHOpmanuu B
JOKYMEHTE.

Poccuiickue ananoru MS Office.

Pa3nen 6. ba3bl 1aHHBIX B HHPOPMAIIMOHHOM O0ecleYeHUH yIpaBJieHus.

[Tonsitre 6a3bl nanubiX. CTpyKTypa 6a3bl qaHHbIX. [loHsATHE MmabioHa 0a3bl JaHHBIX. THITbI
noJsiel u nanHeiX. TexHonorus oO6paboTKU AaHHBIX. MoJenu nocTpoeHus 0a3bl JaHHBIX.

Kopnopatususie 6a3bl gannbix. [lonstue kopmoparuBHodt BJl u xopmopatusnoit MC.
TpeboBanus k kopropatuBHoit B[ 1 UC. Oco6eHHOCTH TEXHOJIOTUU «KIIUEHT-CEPBEPY.

OcHoBHble cBoicTBa 0a3bl naHHbIx Lotus Notes u MS Access. Apxutektypa Lotus Notes.
Mopnenn koMMyHUKanuii, noaaepxuBaembix Lotus Notes. OcHoBHbIE CBeleHUS O CTPYKType
nporpaMmHoro obOecrnieueHusi. OxoHHblii uHTepdeiic Lotus NOteS, OCHOBHBIE 3JIEMEHTHI.
BapuanTsl nocrpoenust uurepdeiica nonp3oBarens. Vcnoab3oBanue MS Access mpH perieHUH
3agau JJOVY.

Cucrembr  ynpaBnenusi 6azamu  ganHblx  (CYBJl). IIpodeccuonansueie CYB/I.
Ilepconansusle CYBJl. OnHOMONB30BaTENbCKUE M MHOTOMNOJIB30BATENbCKUE 0a3bl JIaHHBIX.
[TocnenoBarenbHBIl M MapaljieNbHbI qocTym. LleHTpanu3oBaHHbIE U paclpeneieHHbIe 0a3bl
JAHHBIX.

Hcnons3oBanue b/l B opranax rocyJapCTBEHHOMN BIACTU U YIIPABJICHUS.

Pazgen 7. TpeGoBaHusi K PYHKIHMOHAJILHOMY U aNNapaTHO-NPOrPAMMHOMY o0ecrne4eHuIo
aBTOMATH3HPOBAHHBIX cucteM J1OY
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[Mpu3naku knaccudukanuu UHPOPMALMOHHBIX CHCTEM: YPOBEHb MHTETPAIlMH JTAaHHBIX B
paMKax MpennpusaTusi, OTpacivu; MHOTO(YHKIMOHAIBLHOCTh, BO3MOXXHOCTH MacIITaOUpOBaHHS
CHCTEMBI, OXBAaT pAa3IMYHBIX CHCTEM JOKYMEHTAalluM, pa3pabOTYMK, OTHOIIEHHE K
oredyecTBeHHBIM cTaHaapTaM J{OY, MynbTH(POPMATHOCTH U OTKPBITOCTH (hopMmaTa.

Cuctembl  ympaBineHus JoKymMeHTooOoporoMm. KopmopatuBHbeie — HH(MOpPMAIMOHHbIE
cucrembl. Buapl u paznosunHoctd AC JIOY. Kpurepun Bbibopa kommanuu-paspadoruanka AC
JOVY. Kpurepuu Boibopa AC JIOY u HHBIX HOPOrpaMMHBIX MPOAYKTOB MPUMEHUTEIBHO K
3ajauaM opraHuszanuu. Pa3zpaboTka TEXHMYECKOTO 3aAaHus. [IpuHIMOBI MPOEKTHPOBAHUS U
stansl BHeApenus AC 10V B nestenbHOCTh opranu3anuu. Kpyr pemnraemsix 3aaad.

[Ipumepsl coBpemenHbix oTeuecTBeHHBIX AC JIOY.

Crnenmanu3upoBaHHble  HWH(MOPMAIMOHHBIE CHUCTEMBI: KaJpOBbIe, OyXrailTepcKue,
cTaTUCTUYeCKHUE U Jip. BO3MOXHOCTH THUIIOBOM KOH(PUTYypallui MPOTrpaMMHBIX ITPOTYKTOB.

CripaBo4HO-TIpaBOBbIE MH(OPMAIIMOHHBIE cUCTeMbl. OCHOBHBIE MPUHIIMIIBI TIOCTPOEHUS U
nosnb3oBaHus. CrnpaBoyHo-mipaBoBble cucteMbl «KoHcynbrant-Ilmtocy», «["apant», «Komekcy.
«MHpopmarimoHHOM cripaBOYHON cucTteMbl apxuBHOU otpaciu (MCCAO)».

Pa3nen 8. UHTepHET-TEXHOJIOTMH U MH(POPMALHOHHBIE pecypchl, HCMoJib3yemble B IOY

[lonsitne «HPOpPMAIMOHHBI pecypc». BHyTpeHHHE M BHEIIHHE, JIOKAJIbHbIE U
rio6anpHble HH(OpMaLoHHbIE pecypchl. MH(bpacTpykTypa HHPOPMAITMOHHON 1€ATEIbHOCTH.

[lonstne wundopmarmonHoit ceru. ['nmobanbHble BbluncauTenbHbie ceth (WAN) u
JOKanbHbIe BerunciuTenbHbie cetn (LAN).

WNurepuer. HaBuratopel u nouckoBuku (Yahoo, Yandex, Rambler wu ap.) Cucrema
aapecoB cetu. OcobenHocTH noucka uHpopmarmu B MaTepHET. [IpOCThIC M CIIOXKHBIC 3aMPOCHI.
Pecypcet UnTepHet misa cienmanuctoB chepor JJOY.

Hcnons3oBanne Bo3MOKHOCTeH WMHTEpHET mis oOMeHa wHGOpMaIuen, opraHu3aiin
KOH(EpEHIHii, T0COK 00bsiBIeHUH, cTpanul] WWW u T.11.

JlokanpHOE W yIaJeHHOE COCIMHEHHE KOMITBIOTEpOB (pabouumx wmecT). Moemsl,
MPUHIUIBI paboThl U BO3MOXKHOCTU. CpeacTBa OpraHu3aluyd BHYTPEHHUX M BHEUIHHX ceTeil
obmeHa nHGOpPMAaIEH B OpraHU3aIlHiH.

Texnonorust Murepuer - Untpaner. OCHOBHbIE MOHATHS M METOAMKA PabOTHI B CETH.

OnextpoHHas mnouyTta. OcHOBHbIE (DYHKIMH M KOMIIOHEHTHI. FOpuanyeckue acreKThl
ucnosb3oBanus. [TouroBbie mporpammbl Web-caiiTbl 1 MeTOIMKA UX TIPOCKTUPOBAHUSL.

Pa3nen 9. YnpasieHnue 10cTynoM K 10KyMeHTHPOBAHHO# uHGopManuu.

HopmaTuBHO-TIpaBOBbIE M METOJUYECKHE JIOKYMEHTHI, PErJIaMEHTHPYIOLIHE BOIPOCHI
J0CTyIa K MH(HOPMALIMOHHBIM pecypcam.

Kpurepun 0e€30mMacHOCTH BIEKTPOHHOTO JOKYMEHTO0OOpoTa. (OCHOBHBIE METOJbI
3alIUTHl JIOKYMEHTHPOBAaHHOM uWHGopManuu. [pynmbl METoJ0B 3amuThl HMHPOpPMAIMH B
MH(OPMAIIMOHHBIX CUCTEMaXx (armapaTHbIe, IPOrpaMMHBIE, OpPraHU3aIlMOHHBIE).

JlocTyn, mpaBa JOCTyHa, KOHTPOJb JOCTYNAa W HCHOJB30BaHHWE JOKYMEHTHPOBAHHOM
uHpopmanuu B AC JIOV.

MarepuanbHble HOCUTEIN HHPOPMALUU U UX pU3nYecKas 3aluTa.

[TpuHIMOBI XpaHEHUS U YHUUYTOXKEHHSI JOKyMEHTHUPOBAHHOM MH(OpPMAINK, BKIIOUCHHON
B AC JIOV.

4. Obpa3zoBaTe/ibHbIE TEXHOJIOTUH

No Haumenoeanue Buowt yueonoi Hughopmayuonnsie u oopazoeamenvhvie
n/n paszoena pabomul mexHono2uu

1 2 3 4
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Beenenne Jlexuumst Ne 1 BBoiHas nekuus ¢ UCIOIb30BaHUEM
BHJICOMAaTEpPHAJIOB
CamocTrosTenbHas KoHcynbTHpOBaHue U poBepKa
pabota JIOMalIHUX 3aJaHUN IIOCPEACTBOM
ANIEKTPOHHOMU MOYTHI
Hcropus Jlexuus Ne 2 Jlexums-Bu3yanusanus ¢ IpUMEHEHHEM

aBTomaTuzamuu J[0Y

CJIal - TPOEKTOpa

Jlaboparopnas padota
Ne 1

3aHsATUS B KOMIIBIOTEPHOM KJIacce

CamocTosTenbHas KoHcynbTHpoBaHue 1 npoBepka
paboTa JIOMAIlIHUX 3a/laHui TIOCPEICTBOM
ANIEKTPOHHOMW MOYTHI
TpeboBanus Jlexuus Ne 3 Jlexums-Bu3yanusanus ¢ IpUMEHEHHEM

HOPMAaTUBHO-ITPABOBBIX
1 HOPpMATHBHO-

CJIalI- TPOEKTopa

JlaGoparopnas pabota

3aHsATHS B KOMIIBIOTEPHOM KJIacce

METOINYECKHUX No 2

MNOKYMCHTOB, CamocrosTenpHas KoHcyneTHpOBaHue 1 poBepKa
PETIaMCHTHPYIOIINAX pabora JIOMAIIIHUX 3aJaHUM MOCPEICTBOM
HCIIOJIb30BaHUE 3JIEKTPOHHOM MOYTHI
MH(OPMALIMOHHBIX

texHonorui B JIOY

OcHoBHBIE 00beKkTEI U |Jleximsa Ne 4 Jleknusa-Bu3yanuzanus ¢ IpUMEHEHUEM

MIPUHITUIIBI ClaliJI- MpoeKTopa

asroMatusanuu JIOY u |JlaGopaTtopHas pabora |3aHITHS B KOMITBIOTEPHOM KJIacce

Opra"u3aruu No 3

3JICKTPOHHOTO CamocrosiTenbHas KoncyneTupoBaHue u npoBepka

JOKyMEHTO000pOTa pabora JIOMAIIIHUX 3aJaHUui MOCPEICTBOM
AJIEKTPOHHON MOYTHI

Peanuzamus 3amad JJOY |Jlekums Ne 5 Jleknus-Bu3yanuzanus ¢ IpUMEHEHUEM

¢ nomoisro MS Office
U Jp.

CJIalJI- TPOEKTOpa

JlaGopaTtopnas pabota
Ne 4

3aHATHA B KOMIIBIOTCPHOM KJIACCC

CaMocTosTeNbHAS KoHcynbTHpOoBaHue 1 IpoBepKa
pabora JIOMAITHUX 3a/IaHUH TOCPEACTBOM
AJICKTPOHHOM MOYTHI
ba3sl JaHHBIX B Jlexnmst Ne 6 Jlexnus-Bu3yanusanus ¢ IpUMEHEHUEM

MH(GOPMALIMOHHOM CIIali - MPOEKTOpa
o0ecrieyeHnn JlaGopatopHas pabota |3aHATUS B KOMIIBIOTEPHOM KJlacce
YIPABICHUS Ne 5
CamocrosATenbHas KoHcynpTHpOBaHKE U TIpOBEPKA
pabota JOMalIHUX 3aJlaHUH TIOCPENCTBOM
IEKTPOHHOMU MOYTHI
TpeboBanus k Jexuus Ne 7 Jlexuus-Busyanusanus ¢ IpUMEHEHUEM

MIPOrPaMMHOMY
00eCIIeYeHHIO
ABTOMAaTH3UPOBAHHBIX
cucteM JIOY

CIIaliJI- MPOEKTOpa

JlaGopatopHas pabota
Ne 6

3aHsTHS B KOMITBIOTCPHOM KJIaCCC

CamMmocTosarenpHas
paboTa

KoHcynpTHpOBaHuE U IpoBEPKa
JIOMAILIHUX 3a/laHui TIOCPEACTBOM
AJIEKTPOHHON NOYTHI
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8 |Hutepuer-texHosoruu |Jlexmus Ne 8 Jleknusa-Bu3yanusanus ¢ IPUMEHEHUEM
1 MTHPOPMALIMOHHBIE CJIaliJI- MpOEeKTOpa
peCypesl, JlabopaTtopnast pabota |3aHsATHUSA B KOMIIBIOTEPHOM KJIacce
ucnomaszyemsbie B JIOY | Ne 6
CamocTrosTenbHas KoHcynbpTHpoBaHue U npoBepka
pabora JIOMAILIHUX 3aJIaHUuH TIOCPEICTBOM
ANIEKTPOHHOMU MOYTHI
9 |Ympasnenue npocrynom|Jlekius Ne 9 Jlexuus-Bu3yanusanus ¢ IpUMEHEHHEM
K JIOKYMEHTHPOBAaHHOMN Clai/1- MPOEKTOPaA
uHpOpMAIHH JlaboparopHas padoTa |3aHATHS B KOMIIBIOTEPHOM Kilacce
Ne 8
CamocTosTenbHas KoHcynbpTHpoBaHue u npoBepka
pabora JIOMAIlIHUX 3a/laHui TIOCPEICTBOM
AIIEKTPOHHOU MOYTHI
JlabopaTtopHast pabota |3aHsATHA B KOMIIBIOTEPHOM KJIacce
Ne 11
CamocTtosTenbHas KoHcynbpTHpoBaHue u npoepka
pabora JIOMAIIIHUX 3a/laHui TIOCPEICTBOM
3JIEKTPOHHOM MOYTHI

B mnepwon BpeMEHHOTO MPUOCTAHOBICHHS TOCEHICHUS OOYYaOIMIMMUCS TOMEIIEHUNH U
tepputopun PITY. mns opranuzanmum ydeOHOro mpoliecca C NMPUMEHEHHEM 3JIEKTPOHHOIO
oOy4eHHs W JAUCTAHLMOHHBIX OOpPa30BaTENbHBIX TEXHOJIOTUH MOIYT OBITh MCIIOJIB30BaHbI
cieayromue o0pa3oBaTe/IbHbIE TEXHOJIOTHH:

— BUJCO-JIEKIIUH,

— OHJIAaH-JIEKLIUU B PEKUME PEATILHOTO BPEMEHU;

— JICKTPOHHbIE YU€OHUKH, yuyeOHbIe TOCOOUS, Hay4YHbI€ U3/IaHUsl B 2JIEKTPOHHOM BHUJIE U JJOCTYI
K MHBIM 3JIEKTPOHHBIM 00pa30BaTeIbHBIM pecypcam;

— CHCTEMBI JIJIs JJIEKTPOHHOTO TECTUPOBAHMS;

— KOHCYJIBTALIMU C UCIIOJIb30BAHUEM TEJIEKOMMYHUKALMOHHBIX CPEJCTB.

5.01eHKA IVIAHUPYEMBIX Pe3yJIbTATOB 00y4eHHUsI

5.1. Cucrema oLieHUBaHUS

dopMa KOHTPOIIS Makc. KOmM4ecTBO 0alioB
3a omHY paboTy Bcero

Tekyluii KOHTPOJIb:

- ompoc 5 GamoB 25 GamioB

- TecTsl (TeMbI 1-9) 15 6amioB 15 GamnoB

- moaroroBka pedepara (temsr 1-9) 20 6amroB 20 6ammoB
[IpomexxyTounas arrecranus 40 Oay1oB 40 6an10B
(sx3amen)
Wroro 3a qucuuninay 100 6aioB

ITomydeHHbIl COBOKYNMHBIH pe3ynpTaT (MakcumMyM 100 OanoB) KOHBEpTHUpYETCsS B
TPaJIMLMOHHYIO IIKaJly OLEHOK M B IIKaly OLEHOK EBpomelickoil cucreMsl nepeHoca u
HakoruieHust kpeautoB (European Credit Transfer System; manee — ECTS) B cooTBeTcTBHU C
TaONUIEeH:

100-0ayipHas mIKajza TpaauumoHHas mKaga IIxana ECTS

95 -100 OTJINYHO A
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83-94 3a4TEHO B
68 — 82 XOPOIIIO C
56 — 67 YIOBJIETBOPUTEIBHO D
50 - 55 E
20— 49 HEYIOBJICTBOPUTEIILHO He 3aureno FX
0_19 A P F

5.2.KpuTepuu BbICTaBICHHSI OLICHKH 110 JUCIIUTUINHE

Bamnel/
HIxama ECTS

OueHka 1o
JOUCIIUIIJIINHE

Kputepuu onieHku pe3ynpraToB 00y4eHHs 1O JUCLUIIINHE

100-83/
A,B

KOTIINYHO»

BrictaBnsiercst oOyuarormiemMycs, eciu OH riTy0oKo U
IIPOYHO YCBOMJI TEOPETUYECKUN U MPAKTUYECKUI
MaTepuai, MOXKeT IIPOJEMOHCTPUPOBATh 3TO HA 3aHATUAX U
B XO/I€ MPOMEKYTOYHON aTTeCTall1U.

OO0yuaromuiicsi HICYEPITBLIBAOIIE U JIOTUYECKUA CTPOMHO
n3naraet yueOHbI MaTepHal, yMeeT YBS3bIBaTh TEOPUIO C
MIPaKTUKOM, CTIPABJISIETCS C PEIIEHHEM 3a/1a4
npodeccroHalIbHOM HANPaBIEHHOCTH BBICOKOTO YPOBHS
CJI0HOCTH, MPAaBUIHLHO 0OOCHOBBIBAET MPUHSTHIE
pelieHus.

CB00OOHO OPUEHTHPYETCS B yUeOHOH 1
npodeccuoHanbHOM TUTEpaType.

OreHKa MO TUCHIUTUIMHE BBICTABIISIOTCS 00yJaromeMycs ¢
Y4ETOM PE3YNIBTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTeCTalMM.

Komnerennuu, 3aKkpenaeéHHble 3a TUCIUTIITNHOM,
chopMUpOBaHBI HA YPOBHE — «BBICOKHII.

82-68/

«XOPpOoUIIO»

BeicraBnsercs oOyyaromemMycs, €Ciii OH 3HaeT
TEOPETUYECKUI U MPAKTUYECKUI MaTepHrall, T[paMOTHO H 110
CYHIECTBY M3JIaraeT €ro Ha 3aHATHUSAX U B XOJC
IIPOMEXYTOYHOH aTTeCTalluy, HE JOITYyCKasl CYIECTBEHHBIX
HETOYHOCTEH.

OOyuaromuiics IpaBUIbHO MPUMEHSET TEOPETUUECKHUE
II0JIO’KEHHUS IIPYU PEILIEHUN IPAKTUYECKUX 3a/1a4
npo¢eccCHOHATLHON HANIPaBJIEHHOCTH Pa3HOIO YPOBHS
CJIO’KHOCTH, BJIaZICET HEOOXOJUMBIMHU U1 TOTO HaBbIKAMU
Y IpUEMaMHU.

JlocTaTo4HO XOPOIIO OPUEHTUPYETCS B YUeOHOH U
npogeccuoHaTBLHOMN IuTepaType.

OreHka 1o JUCHUITIMHE BBICTABIAIOTCSA 00YJaoeMycs C
Y4ETOM PE3YJIBTATOB TEKYILIEH U IPOMEKYTOYHOU
aTTeCTaluu.

Komnerennuy, 3akpennénnble 3a AUCUUTIINHOM,
c(OpMHUPOBAHbI HA YPOBHE — «XOPOLIHIT».

67-50/
D,E

«YHOOBJICTBOpPH-
TCIIBHO»

BricraBnsercsa oOyyaromemycs, €ciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETHUUECKUN U IIPAKTUYECKUN MaTepUall,
JIOITYCKAeT OTAETIbHBIE OMIMOKHU MPH €ro U3JI0KEHUN Ha
3aHATHUSIX U B XO/I€ TPOMEXKYTOUHOM aTTECTALH.
OOyuaromuiicsi UCTIBITHIBACT ONPeACIEHHBIE 3aTPYIHEHHS
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Bamisl/ OueHka 1o Kputepuu orieHKH pe3ylbTaToB 00yUeHUS O JUCIUTIIINHE
HIxama ECTS | gucuuniune

B IIPUMEHEHHUH TEOPETUYECKUX ITOJI0KEHUN IIPU PELICHUU
NPaKTUYECKUX 337249 MPo(HecCHOHATFHON HANPaBICHHOCTH
CTaHIAPTHOT'O YPOBHS CJIIOKHOCTH, BJIAJIEET
HEOOXOIUMBIMHU JUIs 3TOT0 0Aa30BBIMHM HAaBbIKAMU U
pUEMaMHU.

JleMOHCTpHUpYET N0CTaTOUYHBINA YPOBEHDb 3HAHUS y4eOHOM
JIUTEPATYPBI 110 JUCLUILIMHE.

OneHka 1o JUCIUILIMHE BBICTABIISAIOTCSA 00yJYaroniemMycs ¢
Y4ETOM PE3YJIBTATOB TEKYIEH U MPOMEKYTOUHOU
aTTeCTalUN.

Komnerennuu, 3akperiénnele 3a AMCHUIIITMHOMN,
c(opMHUpOBaHbI HA YPOBHE — «IOCTATOYHBIN».

49-0/ «HeynoBueTBopuTe | BhicTaBnsercs o0ydaromemycs, €Ciid OH He 3HaeT Ha
F.FX JBHO» 0a30BOM ypOBHE TEOPETUUECKUIN U MPAKTUUECKUI
MaTtepual, JI0IMycKaeT rpyOble OMIMOKH MPU €ro
W3JTI0KEHUN Ha 3aHATHUSAX U B XOJIE IPOMEKYTOUHON
aTTeCTAIlHH.

OOyyaromuiics UCTIBITHIBAET CEPhE3HbIE 3aTPYIHEHNUS B
MPUMEHEHNH TEOPETUIECKUX MTOJIOKEHUH MTPH PEICHUN
MPAKTUYECKHX 3a/1a4 MPO(eCcCHOHATBHON HAPaBICHHOCTH
CTaHJAPTHOTO YPOBHS CJI0’)KHOCTH, HE BIIaJ€ET
HEOOXOAMMBIMU JJISl 3TOTO HaBBIKAMU M IPUEMaAMH.
JemoHcTpupyeT dhparMeHTapHbIE 3HaHUS YIeOHOU
JUTEPATYPBI IO JUCLUIUIMHE.

OneHka o JUCHUIUIMHE BBICTABIIAIOTCS 00yJaroLeMycs ¢
Y4ETOM PE3YIBTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTeCTallMH.

KomnereHyu Ha ypoBHE «J1I0CTaTOUYHBIN», 3aKPETJIEHHbIE
33 JUCLUIUIMHON, HE c(POPMUPOBAHBI.

5.3. OueHouHsble cpeacTBa (MaTepuaibl) A TEKYIIEro KOHTPOJIA yCIIEeBaeMOCTH,
MIPOMEXKYTOYHOM aTTecTalluy 00yJaromUXCs M0 JUCHUILINHE (MOIYIIIO)

IIpuMepHbIe TeMbI pepepaToB MO pa3aesiaM JUCHUIIINHbI:

1. HccnenoBanue 0OCHOBHBIX OOBEKTOB U IPUHIIMIIOB AaBTOMATHU3aLMHU B YIIPABJICHUH.

2. OnexktpoHHbli oduc. MccrnenoBaHue COBpEMEHHBIX HMH(MOPMAIMOHHBIX TEXHOJIOIHH,
ucnoisb3yemsix B JIOV.

3. Hcnonbs3oBaHue aBTOMATU3MPOBAHHBIX HH(POPMALIMOHHBIX CUCTEM B YIIPaBJICHUMU.

4. AHanu3 HOPMAaTHUBHO-TIPABOBBIX AKTOB, PETIAMEHTUPYIOLIUX MPOLECCHl BHEIPEHUS U
UCMOJIb30BaHUs MH(POPMALIMOHHBIX TexHonorui B J/I0Y.

S. AHanu3 HOPMAaTHBHO-METOJUYECKHX JOKYMEHTOB, PETIAMEHTHPYIOLUIUX MPOLECCHI
BHEPEHMsI U UCIIOJIb30BaHUs HH(OPMAIIMOHHBIX TexHOJorHii B JIOY.

6. HccnenoBanue GpopMaToB 3JIEKTPOHHBIX JOKYMEHTOB, HCHOJIb3yeMbIX B JJOVY.

7. Hcnonbs3oBaHue OTKPBHITHIX (OPMATOB 3JIEKTPOHHBIX JIOKYMEHTOB U CBOOOJHOTO
IIPOrpaMMHOTO obecnieueHus i pemeHus 3agad JJOVY.

8. Benymue xomMmnaHuu-pa3pabOTUMKU MpPOrpaMMHBIX mponayktoB mind JOY u  wux
pa3paboTKH.

9. O630p myOnMKalMii  OTEYECTBEHHBIX aBTOPOB IO  BONPOCAM  HMCIOJIb30BAHHUS

COBpPEMEHHBIX MH(POPMAITMOHHBIX TexHoJoruii B JIOY.
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10.  OG630p nmyOnuKanmii 3apyO0eKHBIX aBTOPOB IO BOMPOCAM HUCIOJIB30BAHUS COBPEMEHHBIX
nH(pOpPMAMOHHBIX TexHoIoruii B JJOVY.
11.  HccnenoBaHue MPaKTHKHA MCIOJIb30BAaHHS COBPEMEHHBIX MH(OPMALMOHHBIX TEXHOJIOTUI

JOVY 3a pyOexxoM (1o cTpaHaMm, BBIOPaHHBIM CTYJEHTaMH) M BO3MOXKHOCTU NPUMEHEHUS WX
onsITa B Poccun.

12. Be30ymaxkHast TEXHOJIOTHS TIOATOTOBKHU JIOKyMEHTOB.

13. Ilpuanue rOpUINIECKON CUIIbI 3JIEKTPOHHBIM JOKYMEHTaM.

14. Pecypcot UnaTteprer s cienuanuctoB cepsl 1OY.

15. OcHoBHBIE 3Tanbl pa3BuTHs HHPOPMATMOHHBIX TexHOoJoTHi B JIOY.

16. OcHoBHbIe 33124y, crosue nepen ACYJl v nyTu ux pemeHus.

17. AHanu3 cOBpeMEHHBIX WH(POPMAIIMOHHBIX TEXHOJOTHH CO3/aHMs, XpaHEHUS U OOHOBJICHUS
JOKYMEHTOB.

KOHTpOJIbeIe BOIIPOCHI U 3a/laHUSA 1JIA l'lpOMB)KyTO‘lHOi;I arrecTaumu 1o uroramM
OCBOCHHUSA NTHUCHHUIIIMHBI

1. TonsTue «uHGOpMaLH» U «MH(DOPMAIMOHHBIE TexHonorun» B JIOY.

2. Ha3HaueHwWe, MeCTO, pOJIb OCHOBHBIX HH(OPMAIMOHHBIX TEXHOJOTHHA, MPHUMEHSEMBIX B
yIpaBiIeHUH.

3. ToHATHS «3JIEKTPOHHBIN JJOKYMEHT» H «3JIEKTPOHHBIN JJOKYMEHTO000POTY.

4. 3akoHonaTenpHas 0a3a, perjaMeHTHpYIOLas MPOLECChl MPUMEHEHUs HH(POPMAIMOHHBIX
texaonoruii B JIOY.

5. HopmaruBHo-nipaBoBas 6a3a, periaMeHTHpYoIas MPOLIECCHI pPUMEHEHUs
nH(pOopMaMOHHBIX TexHoJoTHii B JIOVY.
6. HopmatuBHO-MeToauueckass ~ 0a3a,  perjiaMeHTHpYIOIlas  MpOLECChl  MPUMEHEHHS

nH(popMannoHHBIX TexHoJorui B JIOY.

7. OCHOBHBIE ATaIbl ¥ YpoBHHU aBToMaTu3amuu JJOVY.

8. OcHOBHBIE OOBEKTHI M MPUHIUIIBI aBToMaTH3anuu JJ0OVY.

9. Llenu u 3amaun aBTomatu3anuu JOVY.

10. OcHoBHble  WH(MOPMAIMOHHBIC  TEXHOJOTHMH,  HCIOJb3yeMbie B  pabore ¢
MH(POPMAITMOHHBIMU PECYPCAMH OpraHU3AINH.

11.  OcHoBHBIE POpPMATHI IEKTPOHHBIX TOKYMEHTOB, HCIOJIb3yeMbie B JIOY.

12.  ®opmaThl XpaHEHHS MIEKTPOHHBIX IOKYMEHTOB.

13. OrtkpseiTeie dopmatel D/ m cBoOOgHOE TMporpaMMHOE OOecredeHue, X 3HAUYCHHUE IS
JOYVY.

14. OcHOBHBIE 3TaIlbl pa3BUTHS HHPOPMAIMOHHBIX TeXHOJorHii B JIOY.

15. OcHoBHBIE TEXHOJIOTHUH, UCTIOIb3yEeMbIE MPU PAdOTE C JOKYMEHTAMH.

16. Texuosoruu co3gaHusi JOKyMEHTOB.

17. Texuonoruu omudpoBanus J0kymeHToB B JJOVY.

18. OpranHuzanvoOHHBIE M TEXHUYECKHE MPOOIEMbl KOHTPOJSI HUCIOJIHEHHS JOKYMEHTOB.
Bo3moxHocTH peanuzanuu GyHKINUNA KOHTPOJS B COBPEMEHHBIX HHPOPMAIIHOHHBIX CHCTEMAX.
19. TexHonoruu XxpaHeHus: JOKYMEHTOB.

20. TlonsTue 6aza mJaHHBIX, OCHOBHOE Ha3HAYCHUE.

21. MHcnonb3oBaHue 6a3 NaHHBIX B yrpaBieHuu. [Ipumepsr.

22. TloustHe «kopropaTuBHas 0aza JAaHHBIX» U «KOPIIOPATUBHAS MHPOPMAIIMOHHAS CHCTEMa.
TexHOIOTHS «KITHUEHT-CEPBEP».

23. Tlonstue «moins» B 0a3ax JaHHBIX. TUIBI moiei. TUIBI JaHHBIX, UCTIONB3yeMbIX B B/I.

24. Hcnonb3oBaHHE KIACCH(PUKATOPOB U pyOpUKATOPOB [Tt co3nanus bJl yueTHoro Tuma.

25. Mopenu kKoMMyHHUKaIui, noaaepxxuBaembie Lotus Notes.

26. [IlpuknamHoe mporpaMMHOE oOecreueHue s aBTOMAaTU3UPOBaHHBIX cuctem JIOV.
ITpumepsl coBpemennsix AC JIOV.
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27. Pa3paboTku BeaymMX KOMIAHUK-Pa3pabOTUYMKOB MPOTPAMMHBIX MpoAykToB s JIOY
(koMIaHus 10 BBIOOPY CTY/ICHTA).

28. Kputepuu OLEHKHM M BBIOOpa KOMIAHHMM - pa3paboTUMKa MPOTPAMMHOTO TMPOIYKTa s
HOYV.

29. CnpaBOYHO-TIPABOBBIE CHCTEMBI, HX COCTaB, CTPYKTypa W TPUHIMIIEI TOCTPOCHHUS.
[Ipumepsl.

30. CpencrBa u BUABI MOMCKa HH(GOPMAIIMU B CIIPABOYHO-TIPABOBBIX cucTeMax. [Ipumepsr.

31. VIHTepHEeT-TEeXHOJIOTUU 1 HH(POPMAIMOHHEIE pecypchl, Ucnoiib3yembie B J/IOY.

HpHMeprle TECThI IO JUCHHUIIJINHE

CNIEHU®UKAIIUS TECTOBBIX 3AJIAHUI

Homep Bapuanr ®opma | Moaya | Kareropu Bpems Bannbl
BOIIpOCca NPaBHJIBHOIO b | BBITIOJIHEH
0TBETAa (Tema) us (MMH)
1. 1 1:M 1 B 1 2
2. 3 1:M 1 A 1 2
3. 4 1:M 1 A 1 2
4. 3 1:M 1 B 1 2
9. 2 1:M 1 B 1 2
6. 213 Y 1 C 2 3
7. 3 1:M 1 B 1 2
8. 1 1:M 1 E 3 4
9. 1 1:M 1 C 2 3
10. 1 1:M 1 D 2 3
11. 23 M:M 2 B 1 2
12. 2 1:M 2 A 1 2
13. 1 M:M 2 A 1 2
14. 3 1:M 2 A 1 2
15. 2 1:M 2 A 1 2
16. 123 M:M 2 B 2 3
17. 1 1:M 2 B 1 2
18. 3 1:M 2 B 1 2
19. 123 M:M 2 D 2 3
20. 2 1:M 2 B 1 2
21, 2 1:M 2 B 1 2
22. 1 1:M 2 A 1 2
23. 123 M:M 2 A 1 2
24, 123 M:M 2 A 2 3
25. 1 1:M 3 A 1 2
26. 1 1:M 3 A 1 2
27. 2413 M 3 C 3 4
28. 34 M:M 3 E 3 4
29. 3 1:M 3 A 1 2
30. 2 1:M 3 B 1 2
31. 1 1:M 3 B 1 2
32. 1 1:M 3 D 2 3
33. 3 1:M 3 B 1 2
34. 2 1:M 3 B 1 2
35. 1 1:M 3 D 3 4




—
(@)

36. 3 1:M 4 D 3 4
37. 124 M:M 4 C 2 3
38. 1234 M:M 4 C 2 3
39. 1 1:M 4 C 2 3
40. 1 1:M 4 A 1 2
60 100
Oo6uree Bpemsi: 60 MuH.
YcnoBHbIE 0003HAYCHUS
Ne ®opma T3 O0o3HaueHnune
1. | BakpsrTas popma - ¢ BBLIOOPOM OJTHOTO 3AKITFOUCHHS 1:M
2. | 3akpsITas ¢popma - ¢ BEIOOPOM HECKOIBKUX M:M
3aKJII0UEHUN (MHOXECTBEHHBIN BBIOOD)
3. | Ha ynopsimouenune Y

1. COAEP’)KAHME TECTA

VYkaxute HOMep MPaBUIBLHOTO OTBETA
1. Tlpu mpoeKTUPOBAHUH M OTIMCAHUH HH(POPMAITMOHHON TEXHOJIOTHUN IITUPOKO MPUMEHSIIOTCS
METOBI:

1. cucTemMHBIN aHaIu3, OJIOYHO-MOTYIABHBIN TI0IX0T

2. TEeKCTOBOM, YMCIIOBOM, CTATHCTHYCCKHI

3. aHKETUPOBAHUS

4. cpaBHUTEIJIbHBIN

VYkaxuTe HOMep MPaBUIHLHOTO OTBETA
2. TexHONOTUs MEPECHIIKU MO ANEKTPOHHBIM KOMM YHHUKAIIUSAM a/IpECHBIX COOOIICHH ¢
BIIOKEHUSIMU (PaitsioB:

1. UnTepuer-Tenedonus

2. DJIIEKTPOHHBIN MU IKUHT

3. NEeKTpOHHAs MoYTa

4. Bce BapuaHTHI BEPHBI

VYkaxuTe HOMep MPaBUILHOIO OTBETA
3. K ycrpoiictBam BBOs1a HH(POpMALIUK B KOMMYHUKAIIMOHHBIX MPOIIECC OTHOCUTCS
1. knaBuatypa
2. MUKpPO(OH ¢ MOAKIIOYEHUEM K aHAIOro-1u(GpoBOMY MpeoOpazoBaTeIo
3. KOMITBIOTEPHASI MBIIIIb
4. Bce BapUaHTHI BEPHBI

VYkaxxute HoMep MPaBUIBLHOIO OTBETA
4. YcrpoiicTBo 1sl mepeBoa rpaduyeckoii nuHdopManuu B uppoByIo:
1. KonMpoBaIBHBIN anmapar
2. mpuHTEp
3. ckaHep
4. Taumang

VYKaxute HoMep MPaBUIBHOTO OTBETa

5. Beienenue tekcra u3 rpauueckoro oopasa J0KyMeHTa
1. ckanupoBaHue
2. pacrio3HaBaHHE
3. Bepudukanus
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PaccraBpTe B Hy’)KHOM HOPsAKE

6. Drarbl polecca CKaHUPOBaHUS
1. pacrio3HaBaHue
2. CKaHMpPOBaHUE
3. Bepudukanus

Otser: __

VYkaxuTe HoMep NPaBUIbHOIO OTBETA

7. IIpoBepka pacrio3HaHHOTO TEKCTAa U KOPPEKILIUS OIIHOOK:
1. ckaHupoBaHue
2. pacrio3HaBaHue
3. Bepudukanus

VYkaxxute HoMep MPaBUILHOTO OTBETA

8. OyHKIMOHATBHBIE XapakTepucTuku CO /] JOKHBI COOTBETCTBOBATH
1. 3aa4aM 1 YpOBHSIM aBTOMAaTH3AIHHI
2. xBanuKaIuy MepcoHalia OpraHu3arun
3. pUHAHCOBBIM BO3MOYKHOCTSIM OpPTraHHU3aIluN

VYkaxuTe HOMep NMpaBUIbHOIO OTBETA

9. Haubonee oueBuansblii apdext ot BHeapenus COJ] cszaH c:
1. 5KOHOMHEN PaCXOIHBIX MAaTEPUATIOB
2. ycKOpeHueM OU3HeC-IpoLEeccoB
3. COKpalieHueM nepcoHania

VYkaxute HOMep MPaBUIBHOTO OTBETA
10. IIpsimoit sxkoHOMHUYECKUH A((HEKT OT UCIIOIB30BaHUI MHPOPMAIMOHHBIX TeXHOJoTHiA B JJOY
MIPEICTABIISETCS:

1. B IEHE)KHOM BBIpaKCHUU

2. B CHIOKECHUU TPYAOEMKOCTH 00pabOTKH MHGOPMAITHHI

3. B TIOBBIIICHHH Ka4eCTBa HHPOPMAIIUU

4. B COKpAIIICHUH ITepcoHalIa

Vkaxure HOMEpa BCEX NNPpaBUJIBHBIX OTBETOB
11. ACHOY B cpene Lotus Notes/Domino

1. IEJIO

2. BOCC-Pedepent

3. CompanyMedia

VYKaxure HoMep MPaBUIBHOTO OTBETA

12. TIporpammuslit npoaykt |BM Lotus Notes Obi1 BiepBbI€ BBITYIIIEH KOMIaHUEH
1. IBM
2. Lotus Development
3. CompanyMedia

VYkaxuTe HOMep MPaBUIHLHOTO OTBETA

13. Ilporpammuslii mpoaykT Lotus Notes Beimyckaercs
1. ¢ 1989 rona
2.¢ 1995 rona
3.¢ 2000 roma
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1.1.1.1 VYxaxure HOMEp IPABUIBLHOIO OTBETA
14. Ha3zBanue nporpamMmMHOTo obecrieueHus cepsepa B Lotus Notes
1. Lotus
2. Notes
3. Domino

VYkaxxute HOMep IIPaBUIILHOIO OTBETA

15. Ha3Banue mporpaMMHOT0 oOecriedeHrst KIMEeHTCKoM padouei cranmmu B Lotus Notes
1. Lotus
2. Notes
3. Domino

Vkaxure HOMCEpa BCEX NPAaBUJIbHBIX OTBECTOB

16. Kiinentckast yacts Lotus Notes cocrout u3
1. paGouee mecTo NOIB30BATEINS
2. pabodee MecTo pa3zpaboTUMKa MPUITOKEHUN
3. pabodee MeCTO CUCTEMHOTO aMUHUCTpATOpa

VYkaxute HOMep MPaBUIHHOTO OTBETA
17. ®yHKIMs CHHXPOHU3AINH MEXTY TUCTAHIIMOHHO YIAJICHHBIMH dK3eMIUISIpaMu 0a3 JaHHBIX
Lotus Notes nazbiBaeTcst

1. permukanus

2. Bepuduxarnms

3. MacmTabupyeMocThb

VYkaxuTe HOMep NMpaBUILHOIO OTBETA
18. CoBMeCTHOE UCIOIB30BaHNE TOKYMEHTOB Ha JIOKAJbHBIX CEPBEPAX MPU COXPAHCHUU
L[EJOCTHOCTH JOKYMEHTOB B MaclTabax MpeAnpusTus:

1. ruObKOCTh U aIaNITUBHOCTD

2. OTKPBITOCTh

3. pacnpezeneHHOe pelakKTUPOBaHKE

VYkaxure HoMepa BCeX MPAaBUIIbHBIX OTBETOB
19. JInst norcka nHGOpManuu B HHHOPMAIIHOHHO-CIIPABOYHON CHCTEME MOXKET OBbITh
WCIIOJIb30BaH:

1. TeMaTUYECKUI MOUCK

2. OMCK 10 TOJISIM (aTpubyTam)

3. UHTEJUIEKTYaIbHBIH MOUCK

Ykaxxute HoMep PaBUILHOTO OTBETA
20. CoBOKYITHOCTh CTPYKTYPUPOBAHHBIX JaHHBIX, XPAHUMBIX B MAMSITH BEIYUCIUTEIHLHOM
CHUCTEMBI U OTOOPaKAIOIIUX COCTOSHHUE O0OBEKTOB U UX B3aUMOCBSI3EH B paccMaTpuBaeMon
MpeIMEeTHOM 00macTH

1. uadopmarus

2. 6a3a TaHHBIX

3. cuctema ympaBieHUs 6a30i JTaHHBIX

YkaxuTe HOMep MPaBUILHOTO OTBETA

21. TexHOIOTHS «KIUEHT-CEPBEP» MPEANoaraeT XpaHeHne u o0paboTKy JaHHBIX
1. B rimo0anbHOM ceTH
2. Ha cepBepe
3. Ha KOMIIBIOTEPE-TI0JIb30BaTENe
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VYKaxute HOMep MPaBUIBHOTO OTBETA
22. KOMITJIEKC S3BIKOBBIX U IIPOTPAMMHBIX CPEICTB, MTpEeIHA3HAUCHHBIN JJIs1 CO3AaHuUs, BEICHUS U
COBMECTHOT'O HCI0JIb30BaHMsI bJ] MHOTMMU MOJIb30BaTENSIMU HAa3bIBAIOT

1. CYB/[

2. cepsepnl b/

3. ctpykrypupoBaHHbie b/

VYkaxxute HoMepa BCeX MPABUIbHBIX OTBETOB
23. Buast CYB/]
1. momaopyHkmoHansHBIe CYB/]
2. cepBepnl b]]
3. cpeacTBa pa3zpaboTKu mporpamMm padoTsl ¢ b

VYkaxuTe HoMepa BceX MPaBUIIbHBIX OTBETOB
24. Buzpl 6a3 qaHHBIX

1. kopniopaTuBHast

2. cereBas

3. pensIoHHas

4. KOHCTPYKIIMOHHAS

VYkaxxute HoMep MPaBUIBLHOTO OTBETA
25. Cucrema smekTpoHHOro nokymentoooopota "E1 EBOPAT" pazpaboTana KoMraHue:
1. Cognitive Technologies
2. DnexTpoHHbIE 0(UCHBIE CUCTEMBI
3.3UT
4.1C

VYkaxuTe HOMep NMPaBUILHOIO OTBETA
26. «DneKTpoHHbIE O(PUCHBIE CUCTEMBD) - pa3pabOTUUK MPOIYKTa
1. AEJIO
2. Jlerorpad
3. JIokyMeHTyM
4. DIRECTUM

PaccraBbTe B HY:KHOM MOPSJIKE
27. IlocaenoBarenbHOCTD JekcTBUiA 1Tpu BeIOOpe ACIOVY:
1. BBIOOp KOMITAaHUH pa3pabOTUHKa (ITOCTABIINKA)
2. ompeJieNieHre 3a/1a4 U yPOBHS aBTOMAaTU3AlIUN
3. Be16Op ACZIOY
4. uzyuyenue psinka AC/JIOY

OrBer:

VYkaxuTe HoMepa BCeX IMPaBUIBHBIX OTBETOB
28. Ilpu BIOOpE KOMManuu-pazpadorunka AC/JOY yuutsiBaroT
1. sKCIUTyaTallMOHHBIE XapaKTEPUCTUKU
2. CTOMMOCTb CUCTEMBI
3. KaJIpOBbIi COCTaB KOMIIAHUH
4. HaIe)KHOCTh KOMITAHUN
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VYkaxuTe HOMep PaBUIbHOIO OTBETA

29. Komnanus «MuTep-Tpact» sBisercs pa3pabOTIMKOM MPOIYKTa
1. DIRECTUM
2. BOCC-Pedepent
3. CompanyMedia

VYKaxute HOMep MPaBUIBHOTO OTBETA
30. IIpuHIUI OTKPBITOCTH U MAacITAOMPYEMOCTH CUCTEMBI IIOJIpa3yMeBaET
1. OTKPBITHIN AOCTYI K CUCTEME
2. BO3MOKHOCTh MOJICPHHU3AIINY CHCTEMBI 0€3 CyIIECTBEHHBIX SKOHOMUYECKUX U
OpraHu3alMOHHBIX 3aTpaT
3. BO3MOKHOCTh CBOOO/IHOM MapHIpyTHU3aIK IOKYMEHTOB B CUCTEME

YkaxuTe HOMEep MPaBUIHLHOTO OTBETA

31. Kommiekcnas COJl oxBaThIBaeT
1. Bce ATarbl )KU3HEHHOTO ITUKJIA JIOKYyMEHTA
2. ONepaTUBHOE M ApPXUBHOE XPAHCHHUE TOKYMEHTOB
3. TEXHOJIOTHIO «KJIUEHT — CEPBEP»

VYkaxuTe HOMep NMpaBUIbLHOIO OTBETA

32. HauGonpmmii 3pdext ot BHeApenus CO/] mosryuarot
1. KpyTnHbIE NPEANPUATHS C PaCIIpeieIeHHON HHPPACTPYKTYpOil
2. MaJble IpeanpusTHs
3. rocyaapcTBEHHbIE IPEAIPUATHS

VYkaxuTe HOMep NMpaBUILHOIO OTBETA

33. Ipunmun noctpoenus ACJIOY, mo3BoJsronuil 100aBIATh HOBbIE (YHKITUN
1. nenTpanuzanuu
2. KOPIOPaTUBHOCTH
3. MOAYIbHBIN

VYkaxuTe HOMep MPaBUILHOIO OTBETA

34. Moaynu, oTBEYaroIue 3a JOKYMEHTO000POT, MPUHATO HAa3bIBATH MOAYISIMU
1. nenonpou3BoACTBa
2. MapuIpyTu3anuu
3. apxuBanuu

YkaxuTe HoMep MPaBUILHOTO OTBETA

35. Jlns ynaneHHOH paOoOThl B CHCTEME IEKTPOHHOTO JJOKYMEHTOO00POTa MOTYT IIPUMEHSIThCS:
1. MoOuMIBHBIC TENCHOHBI
2. cTalMOHapHbIE TeIePOHBI
3. MyIbTUMEINATIPOEKTOPHI

VYkaxxuTe HoMep NMPaBUIbHOIO OTBETA

36. [Ing obecrnieueHns 3alUThl CUCTEMHOM MH(GOPMALIMK MOTYT MCIIOJIb30BAThCS
1. mporpaMMHBbIe CIOCOOBI
2. anmapaTHbIe U IPOTrpaMMHBIE CIIOCOOBI
3. anmapatHsle, IPOrpaMMHbBIE U OpraHU3allMOHHBIE CIIOCOOBI

VYkaxuTe HoMepa BCeX MPaBUIbHBIX OTBETOB
37. K uncny yrpo3 Ijsi CHCTEMBI 3JIEKTPOHHOTO TOKYyMEHTOO00OpOTa OTHOCST
1. yrpo3a 1enocTHOCTH
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2. yrpo3a KOH(QHUICHINATHLHOCTH
3. yrpo3a uHpOPMHPOBAHHOCTH
4. yrpo3a paboToCioCOOHOCTH

VYkaxuTe HoMepa BCeX MPaBUIIbHBIX OTBETOB

38. K gucny cnoco6oB 3aututel HHGOPMAIMHA OTHOCST
1. pasrpaHndeHue npas JI0CTyNa
2. mmdpoBanue
3. MPOTOKOJIUPOBAHUE JACHCTBUI MOJIH30BATEICH
4. >NIeKTpOHHAs MOAMNMHUCH

VYkaxuTe HOMep NPaBUIBLHOIO OTBETA

39. OCHOBHOM TIPHUHIUI JIEKTPOHHOM MOJIMHMCHA OCHOBAH Ha TEXHOJIOTHH
1. mudpoBaHUs ¢ «ACCUMETPUUHBIMY» KITOYOM
2. 1 poOBaHUS C KOTKPBITBIMY» KIHOUOM
3. pasrpaHu4eHus MpaB JI0CTyNa

VYkaxxute HoMep MPaBUILHOTO OTBETA
40. Cucrema kpunrorpaduueckoro odecrnedeHus
1. «Kapma»
2. «KoHcynbTanT+»
3. «l"apanT»
4. «Access»

6. YueOHO-MeToqUYecKOe U HHPOPMAILIMOHHOE oOecTiedeHne I CIUTIHHbI
6.1. Cnucok MCTOYHUKOB M JIMTEPATYPHI

OcHoBHas1 uTEparypa

1. OCHOBBI MOCTPOCHUSI aBTOMATH3MPOBAHHBIX WH(POPMAIIMOHHBIX CHCTeM: YueOHHK /
B.A. I'Bo3geBa, W.1O. JlaBpentseBa. - M.: ]I ®OPYM: HULl Uudpa-M, 2013. - 320 c.: uxn.;
60x90 1/16. - (IIpodeccuonanshoe obpaszoBanme). (meperier) ISBN 978-5-8199-0315-5 -
Pexxum nocryna: http://znanium.com/catalog/product/392285

2. Kucenes, I'. M. MadbopManroHHBIE TEXHOJOTHH B 5SKOHOMHKE M YIIPaBICHUU
(apdexrunas padora B MS Office 2007) [DnexTponnslii pecypc] : Yueonoe nmocodue / I'. M.
Kucenes, P. B. boukosa, B. . Cadonos. - M.: U3garenbcko-ToproBas kopropamus "Jlamkos u
Ke", 2013. - 272 ¢ - ISBN  978-5-394-01755-1. - Pexum  pgocryna:
http://znanium.com/catalog/product/415083

3. HHbopmanuoHHble TEXHOJOTHH yrpaBieHus: Yueonoe nmocodue / B.C. IIpoBasnos. -
M.: ®munata: MIICH, 2008. - 376 c. (e-book) ISBN 978-5-9765-0269-7 - Pexum moctyma:
http://znanium.com/catalog/product/320808

4. WudopMalnoHHbIC TEXHOIOTHH yrpasieHus: YueOuuk / b.B. UepHukos. - 2-€ u3.,
nepepad. u gom. - M.: UJI ®OPYM: HUIl Uudpa-M, 2013. - 368 c.: mr; 60x90 1/16. -
(Beiciee  obpaszoBanme). (meperer) ISBN  978-5-8199-0524-1 - Pexum pgoctyna:
http://znanium.com/catalog/product/373345

5. HHbopmannoHHbIE TEXHOJOTHH M CHCTeMbl: YdebHoe mocobue / E.JI. denotosa. -
M.: U] ®OPYM: HUIIL Uudpa-M, 2013. - 352 c.: ui.; 60x90 1/16. - (Bsiciiee oOpazoBaHue).
(mepermier) ISBN 978-5-8199-0376-6 - Pexum JIOCTyTa:
http://znanium.com/catalog/product/374014

Jlono/IHMTeIbHAS JIUTEPaTypa


http://znanium.com/catalog/product/392285
http://znanium.com/catalog/product/415083
http://znanium.com/catalog/product/320808
http://znanium.com/catalog/product/373345
http://znanium.com/catalog/product/374014
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1. Pa3paboTka METOAMKM TIOATOTOBKM OpraHU3allMd K BHEIPEHUIO CUCTEMBI
ANIEKTPOHHOTO JIOKyMeHTooOopoTa [MuTepHeT-)ypHan "Haykosenenue", Boim. 1, 2014, ctp. -] -
Pexxum nocryna: http://znanium.com/catalog/product/477586

2. 3amwra KOH(HICHIIHATBHO I uHpOpMaLIUU npu AJIEKTPOHHOM
nokymentoobopore/Munun U.B., Muaua O.B. - HoBocubupck : HI'TY, 2011. - 20 c.: ISBN
978-5-7782-1829-1 - Tekcr : anextponnsiid. - URL: http://znanium.com/catalog/product/546492

3. Ilenemwun, I'. W. JlokyMeHTauss ¥ JTOKyMEHTOOOOPOT BHEITHETOPTOBBIX CIICIOK Ha
BHYTPEHHEM BOJHOM M CMEXKHBIX BUjaax TpaHcroprta : crnpaBounuk / . U. Illenenun, I1. K.
Kpxemunuckuii. - M. . Anpraup MI'ABT, 2010. - 138 c. - Tekcr : snexrponssii. - URL:
http://znanium.com/catalog/product/1026173 -  Tekcr :  osnektponnsiii. -  URL:
http://znanium.com/catalog/product/1026173

4. WHpopManmoOHHBIE TEXHOJIOTHH M CHCTeMbl: YdeOHoe nocobue / E.JI. denotosa. -
M.: UJI ®OPYM: HUL] UH®PA-M, 2014. - 352 c.: wir.; 60x90 1/16. - (Beiciiee obpazoBanme).
(meperwer) ISBN 978-5-8199-0376-6 - Pexum JIOCTYTIA:
http://znanium.com/catalog/product/429113

5. Hudopmarnka, aBTOMAaTU3UPOBAaHHBIE WH(DOPMAIIMOHHBIE TEXHOJOTHU U CHCTEMBI:
VYueonuk / I'Bozaea B.A. - M.:1JI ®OPYM, HULl UHOPA-M, 2015. - 544 c.: 60x90 1/16. -
(ITpodeccuonansroe  obpazoBanme) ISBN  978-5-8199-0449-7 - Pexum  mocryma:
http://znanium.com/catalog/product/492670

6. PymsuaneBa Enena JIbBoBHa. THGOpMAaIMOHHBIE TEXHOJIOTHH [ DIEKTPOHHBINA pecypc]|
. yuebHOe mocobue. - Mocksa : Uzmarensckuit Jom "OOPYM" : OO0 "HayuHo-u3naTeabCKuid
HEHTP NHOPA-M", 2013. - 256 c. - ISBN 978-5-8199-0305-6.
URL: http://znanium.com/go.php?id=392410.

6.2. Ilepeyenn pecypcoB HHGPOPMANIMOHHO-TEJIEKOMMYHUKALIMOHHOM ceTH
«HTEepHEeT», HEOOXOAMMBIN 1JIS 0OCBOEHHUSI TUCHMIIJIMHBI (MOXYJIs)
pecypcebl MaTEepHeT

1. Bcepoccuiickuii HaydyHO-HCCIICIOBATEIBKUI HWHCTUTYT JIOKYMEHTOBEIEHUS H
apxuBHoro nena (BHUUJAH) [Dnekrponnsiii pecypc] /BHUWUIAAJ - DnexktpoH, naH.- M.,
[200-].— Pexwum mocryma: www.vniidad.ru, cBoboaHbIi. — 3ariL. ¢ sKpaHa.

2. KoncantunroBas rpynmna «Tepmuka». [HopmaTuBHO-TpaBoBas 0a3a JaHHBIX IO
JICJIOTIPOU3BOJICTBY, JTOKYMEHTOOOOPOTY W apXuBHOMY jeny] [DnexkTpoHHslld pecypc] /
«Tepmukay - DIIEKTPOH, JIaH.- M., [200-].— Pexxum JIOCTYyTIA:
http://www.termika.ru/Catalog/catalog.html, cBo6omHbIiH. — 3ari. ¢ sxkpaHna.

3. Docflow. Bce o mMupe 3aeKTpOHHOTO JOKyMeHTOOOOpoTa. [[lopTan mocBsineH
ANIIEKTPOHHOMY JOKYMEHTOOOOpPOTY M CMEXHBIM oTpacisM. OH MNpu3BaH MPeJOCTaBUTH
YUTATENSIM CaMyl0 IOJIHYIO, CTPYKTYPUPOBAaHHYIO M TIOJIE3HYIO HMH(QOpPMAIMIO O PBIHKE,
TEXHOJIOTUSIX, PELICHUAX, KOMIIAHUIX U JIMUax]. [DneKTpoHHBIN pecypc| - DNEeKTpOH, JaH.-
M.,— www.docflow.ru, cBo6oaubIit. — 3ari. ¢ 3kpaHa.

4. DOC-Online. He3aBucuMbIil MOPTai O CHCTEMAax AJIEKTPOHHOTO JTOKYMEHTOOOOPOTA.
www.doc-online.ru

5. TAdviser. ITopran BeIOOpa TEXHOJOTUN U TOCTABIIUKOB - [DNEKTPOHHBIN pecypc] -

http://www.tadviser.ru/.

6. Odunnanbueii caiit 1C: Ipeanpusitue 8. - [DnekrpoHHsIi pecypc] - https://v8.1c.rul.

7. OdunmanbHbIi CaliT «NEKTPOHHBIE O(HCHBIE CUCTEMBD» - [DIEKTPOHHBIN pecypc] -
https://www.eos.ru/.

8. Odunmaneuslii caiit komnanun «MHTep-Tpact» - [DnekTpoHHBIH pecypc] -
https://www.intertrust.ru/.



http://znanium.com/catalog/product/1026173
http://znanium.com/catalog/product/492670
http://znanium.com/go.php?id=392410
http://www.doc-online.ru/
http://www.tadviser.ru/
https://v8.1c.ru/
https://www.eos.ru/
https://www.intertrust.ru/

23

9. Odunmaneubiii caiit kommanuu «Cognitive Technologies» - [DnexkTpoHHbIit pecypc] -
https://www.cognitive.ru/.

NporpaMMHoe odecreyeHune

- OducHsrii naker npunoxenuit Microsoft Office

- ABBYY FineReader

- OpenOffice.org

- Internet Explorer, Mozilla Firefox, Google Chrome

0a3bl IaHHBIX, HHPOPMALMOHHO-CITPABOYHBIE M MIONCKOBbIE CHCTEMBbI

- «KoncynbranT [Timocy - [DnexkTpoHHbIi pecypce] - http://www.consultant.ru/.
- «TapanT» - [DnekTpoHHbIN pecype] - https://www.garant.ru/.

- «Kopmekcey - [Dnexrponnsiii pecypc] - https://kodeks.ru/.

Iepeuens B/l u UCC

Norr HaunmenoBauue
/mt

1 | MexnayHnaponnsle pedepatuBHble HaykomeTpudyeckue b/, noctynHbie B paMKkax
HaroHaIsHOM rmoanucku B 2020 T.

Web of Science

Scopus

2 | IlpodeccuonanbHbIe MOTHOTEKCTOBBIE BJI, MOCTYyIHBIE B paMKax HAaIlMOHATHHOMN
noamucku B 2020 T.

XKypuansr Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuansr Taylor and Francis

3 | IIpodeccronanbubIe TOJTHOTEKCTOBBIEC B/

JSTOR

W3nanus 1o 06IIeCTBEHHBIM U TYMaHHTAPHBIM HayKam
Dnexkrponnas 6ubmuoreka Grebennikon.ru

4 | KoMnbpIoTepHbIE CIIPAaBOYHBIE PABOBBIE CUCTEMBI
Koncynperant Ilmroc,
lapanTt

7. MarepHajJIbHO-TEXHHYeCKOe o0ecneuyeHne JTUCIUIINHBI

IIpu  peanuzamuu  mporpamMmbl  JUCHMIUIMHBL  HCIHOJB3YIOTCS — Pas3JIMUHbIC
MH(GOpPMAIMOHHbBIE TEXHOJOTUU. Bo Bpems JIEKIIMOHHBIX 3aHATHH MCHOJIB3YIOTCS AJIEKTPOHHBIE
IIPE3EHTAIIMM C MCIOJb30BAHUEM IIPOEKTOPA, a TAKXKE KJIAcCa, OCHAIEHHOIO COBPEMEHHBIMU
KOMIBIOTEpaMH, OJKIIOYEHHBIMU K IHTepHET 1 00beIMHEHHBIMU B €IMHYIO BHYTPEHHIOIO CE€Th
U J€MOHCTPALIMOHHBIM PKPAHOM, CBSI3aHHBIM C KOMIIBIOTEPOM ITPENoAaBaTels.

[IpakTueckue 3aHATUSA MPOXOIAT B KOMIIBIOTEPHOM KJIIACcCE€ C HCIOJIb30BAaHUEM
CMELUAIU3UPOBAHHOTO MPOrpaMMHOro oOecrneyeHus, ©0a3 JaHHBIX M HH(POPMALUOHHBIX
pecypcoB, a Takke He0OXOJMMOT0 TEXHUYECKOT0 00eCTIeYeHHU .

CamocrosTenbHas paboTa CTYJEHTOB BKIIIOYAET B ce0s KOHCYJIbTAI[MH IPEToaBaTelis
IpU TOATOTOBKE pedeparoB, a TakkKe CaMOCTOSTENbHYIO paboTy CTyJeHTa C pecypcaMu
WuTepHeTra, MHPOPMALMOHHBIMU TPABOBBIMH CHCTEMaMHM, MOCEIIEHUE CIEHUATN3UPOBAHHBIX
BBICTaBOK M KOH(EpEHIHii, ydacTie B paboTe KPYyIJIbIX CTOJIOB U T.II.


https://ru.wikipedia.org/wiki/Cognitive_Technologies
https://www.cognitive.ru/
http://www.consultant.ru/
https://www.garant.ru/
https://kodeks.ru/
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CocraB nporpammuoro obecnedenusi (II0) (k n. 7 na 2020 r.)

Nent Haumenosanue [10 [IpousBoaurens Crnoco6
/m pacrpocTpaHeHus
(ruyenzuonnoe unu
c60000HO
pacnpocmpansiemoe)
1 Adobe Master Collection CS4 Adobe JIUIIEH3HOHHOE
2 Microsoft Office 2010 Microsoft JIUIEH3HOHHOE
3 Windows 7 Pro Microsoft JIMLIEH3UOHHOE
4 SPSS Statisctics 25 IBM JINIEH3UOHHOE
5 Microsoft Office 2013 Microsoft JIUIIEH3HOHHOE
6 Microsoft Office 2013 Microsoft JIUIIEH3HOHHOE
7 Windows 10 Pro Microsoft JIULIEH3UOHHOE
8 Kaspersky Endpoint Security Kaspersky JIMIIEH3HOHHOE
9 Microsoft Office 2016 Microsoft JIUIIEH3HOHHOE
10 Zoom Zoom JINIIEH3UOHHOE

8. ObecneuyeHune 00pa30BaTEILHOIO MpoLECca IJIsI JIUI ¢ OrPAHMYEHHBIMH
BO3MOKHOCTSHMH 3/10POBb U HHBAJILI0OB

B xoze peanuzanuu TUCIUILTAHBI UCTIOJIB3YIOTCS CIICTYIOIINE JTOTIOTHUTEIIbHBIC

MeTO/1bl O0y4YEeHHUsI, TEKYLIEr0 KOHTPOJISI YCIEBAEMOCTH U MPOMEKYTOYHOU aTTeCTalluu
oOyuaronuxcs B 3aBUCMMOCTHU OT UX UHIUBUAYAIbHBIX 0COOEHHOCTEH:

JUIS CHETBIX U C1a00BUISIINX:

- JeKuuu Oo(OPMIISIOTCS B BHJIE 3JEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C MOMOIIbIO
KOMITBIOTEpA CO CHEHATN3UPOBAHHBIM IPOTPAMMHBIM O00ECIIeUeHUEM

- THCbMEHHbIE 3aJaHUSl BBIMOJHSIIOTCS HA KOMIBIOTEPE CO CHEIHAIU3HUPOBAHHBIM
MIPOrpPaMMHBIM 00ecTieYeHUEM, UITU MOTYT ObITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrieunBaeTCs MHAWBUyaIbHOE paBHOMEpHOE ocBellenne He menee 300 mrokc;

- 7S BBIMOJHEHMs 33/laHds MPU HEOOXOJMMOCTH TPEAOCTAaBISIETCS YBEJIUYUBAIOLIEE
YCTPOICTBO; BOBMOKHO TaKkKe HCIOIb30BaHHE COOCTBEHHBIX YBETUUYUBAIOIINX YCTPONUCTB;

- MUCbMEHHBIE 33/1aHUs 0(OPMIISIFOTCS] YBEIMUEHHBIM HIPUPTOM;

- 9K3aMeH M 3a4€T MPOBOJATCS B YCTHOW (hOopMe WIIM BBINOJHSIOTCS B MHCbMEHHOMN
(dbopMe Ha KOMIIBIOTEPE.

JUIS TIIyXUX U ca0O0CbIIIaiuX:

- JeKUUM OQOPMIAIOTCS B BUJE DJIEKTPOHHOTO TOKYMEHTa, MO0 MpPeaoCTaBIsSeTCs
3BYKOYCHJIMBAIOIIAs annaparypa HHAUBUAYAIbHOTO TOJIb30BAHUS;

- MICbMEHHBIE 33/1aHUs BBITIOJIHIIOTCS Ha KOMITBIOTEPE B MUCbMEHHOH opme;

- DK3aMEH M 3a4€T MPOBOJATCS B MHCHbMEHHON (hopMe Ha KOMIIBIOTEpPE; BO3MOXHO
MpoBeJieHUE B JOpME TECTUPOBAHUA.

JUISL JIUI] C HApYIIEHUSMH ONIOPHO-/IBUTATENILHOTO arlapara:

- JeKuuu O(OPMISIOTCS B BHJIE JJCKTPOHHOTO JOKYMEHTA, JOCTYIMHOTO C MOMOIIBIO
KOMITBIOTEpA CO CHEIHATU3UPOBAHHBIM MPOTPAMMHBIM O00eCTIeUeHUEM;

- TUCbMEHHBIE 33JaHUsl BBIIOJHSAIOTCS HA KOMIIBIOTEPE CO CHEHUATU3UPOBAHHBIM
MIPOrPaMMHBIM 00eCTIeYeHUEM;

- DK3aM€H U 3a4€T MPOBOJATCS B YCTHOM (pOopMe MK BHITIOTHSIOTCS B MUCbMEHHOU (hopme Ha

KOMIIBIOTEPE.

[Ipn HEOOXOAMMOCTH TMpEAyCMAaTPUBACTCS YBEIUYECHHWE BPEMEHH JUIS MOATOTOBKU
OTBETA.

[Ipouenypa  mpoBeAeHHs  MPOMEXKYTOUYHOW  arTecTaluu A O0yJarommxcs
YCTaHABIUBAETCS C YY€TOM HX HHIAUBUAYAIBHBIX TICHXO(PU3UYECKUX OCOOCHHOCTEH.
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[TpomexyTouHas aTTeCTalusl MOXKET MPOBOJUTHCSA B HECKOJIBKO ATAIIOB.

[Ipu mpoBeneHUH MPOLEAYPHl OLIEHUBAHUS PE3YITHTATOB OOYUEHHUS MpeNyCcMaTpHUBACTCs
UCIOJb30BAHUE TEXHUYECKUX CPEICTB, HEOOXOJAMMBIX B CBA3M C HMHIUBUAYaJIbHBIMH
0COOEHHOCTSIMH O0Yy4YaroIUXcs. JTH CPeACTBa MOTYT OBITh NPENOCTABICHBI YHUBEPCUTETOM,
WJIA MOTYT MCIIOJIb30BaThCsl COOCTBEHHbBIE TEXHUYECKUE CPE/ICTBA.

[IpoBeneHne mpouenypbl OLEHUBAHHUS  PE3yAbTATOB OOYYEHHUS JOMYCKaeTcs ¢
WCIIOJIb30BAHNEM TUCTAHIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTHIA.

ObecnieunBaercs 10CTyNn K MHOOPMAITMOHHBIM U OMOIHOTrpaduueckuM pecypcam B CETH
WuTepHer mist kaxuporo oOydaromierocss B (opmax, aZalTHPOBAHHBIX K OrPAaHUYEHUSM HUX
3I0POBBS M BOCTIPUSATHS HHPOPMALIUH:

® IS CIICIIBIX U CIIA00BUISIIUX:

- B MeyaTHO! (hopMe yBETMUYEHHBIM HIpU(TOM;
- B JopMe IIEKTPOHHOTO IOKYMEHTA;

- B popme ayanodaiina.

e Ul TIIYXUX M CIa00CHbIIIAIINX:

- B IeyaTHou popme;

- B popMe JIEKTPOHHOTO TIOKYMEHTA.

e It 00y4aroIMXCs C HAPYHUICHUSIMU OTIOPHO-ABUraTENIbHOTO anmapara:
- B Ie4aTHou popme;

- B popMe JIEKTPOHHOTO IOKYMEHTA;

- B popme ayauodaiina.

VYdeOHble ayTUTOPHH IS BCEX BUIOB KOHTAKTHOM M CaMOCTOSTEIBHOW pabOThI, HaydHAas
6uOnIMoTEeKa W MHBIE MOMEUIEHUS ISl 00ydeHHs] OCHAIEHbI CIeNHUaIbHbIM 000 PYAOBaHUEM U
y4eOHBIMH MECTaMH C TEXHUYECKUMHU CPEICTBaMU O0y4YEHUs:

® A CIENbIX U CIa00BUISIIUX:

- YCTPOMCTBOM JIsl CKaHUpoBaHus 1 ureHus: ¢ kamepoit SARA CE;

- nucreeM bpaitns PAC Mate 20;

- npuaTepoM bpaiinsg EmBraille ViewPlus;

® I TJIyXUX U CJIa0OCIbILAIINX:

- aBTOMATM3MPOBAHHBIM pabOYMM MECTOM Il JIIOJEH C HapylleHueM ciyXxa |
CJ1a00CIIbIILIAIINX;

- aKYCTUYECKHMH YCUIIUTENb U KOJIOHKH;

e s 00y4aroLUXCs C HapYIIEHUSIMHU OIIOPHO-ABUIaTeIbHOIO arnmapara:
- IEpPEIBUKHBIMHU, PErYJIMPYEeMbIMU 3proHoMudeckumu napramu CHU-1;
- KOMIIBIOTEPHOM TEXHUKOM CO CHEeLMaIbHBIM IIPOIPaMMHBIM 00€CIIEUCHUEM.

9. MeToanyeckue MaTepuasbl
9.1. [Tnanbl IPaKTUYECKUX 3aHATHH

Tema 2. Vicropus aBromatu3zanuu JJOVY (2 gaca)

3agaHus:

1. [Tonb3ysack ucroynnkamMu WHTEpHET HCCIeAoBaTh dTambl Pa3BUTHS WHOOPMAIMOHHBIX
TexHOJorui (aBTOMaru3aimu) B chepe 10VY.

CHHCcOK HCTOYHUKOB,

1. OCHOBBI TOCTPOEHUS ABTOMATU3UPOBAHHBIX HH(POPMAITHOHHBIX CUCTEM: Y YEOHHK
/ B.A. I'BozneBa, N.10O. JlaBpentbesa. - M.: U1 ®OPYM: HULL Uudpa-M, 2013. - 320 c.: uin.;
60x90 1/16. - (ITpodeccuonanbHoe obOpasoBanme). (mepemier) ISBN 978-5-8199-0315-5 -
Pexxum nocryna: http://znanium.com/catalog/product/392285
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2. KuceneB, I M. MHdopManmoHHbIE TEXHOJOTUH B HSKOHOMHKE U YIPaBICHUH
(apdexruBHas padora B MS Office 2007) [DnexTponnslii pecypc] : YueoHoe nmocoodue / I'. M.
Kucenes, P. B. boukoBa, B. U. Cadonos. - M.: U3znarenscko-ToproBasi koprioparus "Jlamkos u
Ke",  2013. - 272 ¢ - ISBN 978-5-394-01755-1. - Pexum pgocryna:
http://znanium.com/catalog/product/415083

3. HudopmanroHHble TEXHOJOTHHU yrpaBieHus: Yueonoe mocooue / B.C. IIpoBanos. -
M.: ®maunra: MIICH, 2008. - 376 c. (e-book) ISBN 978-5-9765-0269-7 - Pexum mocryma:
http://znanium.com/catalog/product/320808

4. WudopmalmoHHbIC TEXHOJOTHU yrpaBieHus: YueOHuk / b.B. UepHukos. - 2-e u3.,
nepepab. u gom. - M.: U] ®OPYM: HUI] Uudpa-M, 2013. - 368 c.: mi1.; 60x90 1/16. -
(Briciee oOpazoBanme). (meperier) ISBN  978-5-8199-0524-1 - Pexum nocryma:
http://znanium.com/catalog/product/373345

5. HHpopmanmoHHbIE TEXHOJIOTUH M cHCTeMbl: Y4eOHoe nmocodue / E.JI. denotosa. -
M.: U1 ®OPYM: HUIL Undpa-M, 2013. - 352 c.: un.; 60x90 1/16. - (Bricuiee obpazoBaHme).
(meperwer) ISBN 978-5-8199-0376-6 - Pexum JIOCTYTIA:
http://znanium.com/catalog/product/374014

CNews.ru — m3ianue o0 BEICOKMX TEXHOJIOTHSX. [ DJIEKTPOHHBIN pecypc] -

http://www.cnews.ru/

Docflow. Bce o wMupe siekrponHOro mokymeHroobopora. [[lopram mocsieH
IEKTPOHHOMY JIOKYMEHTOOOOPOTY M CMEXHBIM oTpaciasM. OH Tpu3BaH MPEIOCTABHTH
YUTATEISAM CaMyI0 TIOJIHYIO, CTPYKTYPHPOBAHHYIO H TIOJIE3HYI0 HH(OpPMAIMIO O pBIHKE,
TEXHOJIOTHSX, PEUICHUAX, KOMIIAHUIX U JUIAax]. [DHeKTpOHHBIN pecypc| - DIEKTPOH, JaH.-
M.,— www.docflow.ru, cBoboaubIi. — 3ari. ¢ skpaHa.

4. DOC-Online. He3aBucuMBIit TIOPTad O CHCTEMax 3JIEKTPOHHOIO JOKYMEHTOOOOpOTA.
www.doc-online.ru

Tema 3. TpeGoBaHMS HOPMATHUBHO-TIPABOBBIX M HOPMATHBHO-METOJWYECKUX JTOKYMEHTOB,
perIaMeHTUPYIOIIUX MCT0JIb30BaHNEe HH(POPMAIMOHHBIX TexHoyoruil B JIOY (4 yaca)

Samanus:

2. [lonb3ysace wuctounHukamu HHTEpHET H3Yy4UTh COCTAaB M COJEpKAHHE OCHOBHBIX
HOPMAaTUBHO-TIPABOBBIX M HOPMATUBHO-METOJAMYECKUX JOKYMEHTOB, pErjaMeHTHPYIOIIUX
ucrnoJyib30BaHne uHGoOpManuoHHbIX TexHojoruii B JJOY (B COOTBETCTBHM CO CIIHCKOM,
MpeII0’KEHHBIM MTpernoaBaTesieM).

Crucok UCTOYHUKOB:

0a3bl JaHHBIX, HH(POPMALIMOHHO-CITPABOYHBIE U IIOUCKOBBIE CUCTEMBI

- «Koncynbrant [Lnrocy - [DnekTpoHHBI pecypc] -

http://www.consultant.ru/cons/cgi/online.cgi?reg=home;rnd=0.43221642165766183.

- «[apanT» - [DnextponHbIi pecype] - https://www.garant.ru/.

- «Komekcy - [Dnextponnslii pecypc] - https://kodeks.ru/.

Tema 4. OcHOoBHBIE OOBEKTHI W MpUHIUIBI aBTOMaTH3auuu JJOY u opraHu3anuu 371eKTPOHHOTO
JI0KyMeHTOooOopoTa (2 yaca)
3agaHus:

1. Omnpenenutb 00BEKTHI U MPUHIMIEI aBTOMaTH3au JI0Y

2. TlepeuucnuTh OCHOBHBIE TPEOOBAHUS K OPraHU3aIMU AJIEKTPOHHOTO IOKyMEHTOO000pOoTa
CrnucoK UCTOYHHMKOB:

1. OCHOBBI TOCTPOEHUS ABTOMATU3UPOBAHHBIX HH(POPMAIIMOHHBIX CUCTEM: Y YeOHHK

/ B.A. I'BozneBa, N.10O. JlaBpentbesa. - M.: U1 ®OPYM: HULL Uudpa-M, 2013. - 320 c.: uin.;
60x90 1/16. - (IlpodeccuonanbHoe obOpasoBanme). (meperier) ISBN 978-5-8199-0315-5 -
Pexum noctyna: http://znanium.com/catalog/product/392285


http://znanium.com/catalog/product/415083
http://znanium.com/catalog/product/320808
http://znanium.com/catalog/product/373345
http://znanium.com/catalog/product/374014
http://www.cnews.ru/
http://www.doc-online.ru/
http://www.consultant.ru/cons/cgi/online.cgi?req=home;rnd=0.43221642165766183
https://www.garant.ru/
https://kodeks.ru/
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2. KuceneB, I M. MHdopManmoHHbIE TEXHOJOTUH B HSKOHOMHKE U YIIPaBICHUH
(apdexruBHas padora B MS Office 2007) [DnexTponnslii pecypc] : YueoHoe nmocoodue / I'. M.
Kucenes, P. B. boukosa, B. 1. Cadonos. - M.: U3znarenscko-ToproBasi koprioparus "Jlamkos u
Ke", 2013. - 272 ¢ - ISBN 978-5-394-01755-1. - Pexum pgocryna:
http://znanium.com/catalog/product/415083

3. HudopmanroHHble TEXHOJIOTHH yrpaBieHus: Yueonoe nmocooue / B.C. IIpoanos. -
M.: ®maunra: MIICH, 2008. - 376 c. (e-book) ISBN 978-5-9765-0269-7 - Pexum mocryma:
http://znanium.com/catalog/product/320808

4. WudopmalmoHHbIC TEXHOJOTHU yrpaBieHus: YueOHuk / b.B. UepHukos. - 2-e u3.,
nepepab. u gom. - M.: U] ®OPYM: HUII Uudpa-M, 2013. - 368 c.: mi.; 60x90 1/16. -
(Briciee oOpazoBanme). (meperier) ISBN  978-5-8199-0524-1 - Pexum nocryma:
http://znanium.com/catalog/product/373345

5. HHpopmanmoHHbIE TEXHOJIOTUH M cHCTeMbl: Y4eOHoe nmocodue / E.JI. denotosa. -
M.: U1 ®OPYM: HUIL Undpa-M, 2013. - 352 c.: un.; 60x90 1/16. - (Bricuiee obpazoBaHme).
(meperwer) ISBN 978-5-8199-0376-6 - Pexum JIOCTYTIA:
http://znanium.com/catalog/product/374014

Tema 5. Peanmmzarus 3amau JIOY ¢ momomisto MS Office (4 yaca)
3agaHus:
1. Cocrasmsromue makera MS Word, nx HazHaueHHeE.
2. TloaroroBka maGiI0HOB CIY)KEOHBIX JOKYMEHTOB B cpeae MS Word.
MIPOrpaMMHOE OOecTieueHe
Hcnonb3zoBanue:
- OducHsrii maker npunoxenuit Microsoft Office
- ABBYY FineReader
- OpenOffice.org
- Internet Explorer, Mozilla Firefox, Google Chrome
CnucoK UCTOYHHUKOB:

1. Kucene, I'. M. UHpopManMOHHbIE TEXHOJOTMM B SKOHOMUKE W YIPaBICHUU
(addextuBnas padora B MS Office 2007) [DnexrponHblid pecypc] : YueObnoe nocobue / I'. M.
Kucenes, P. B. boukosa, B. U. CadonoB. - M.: U3gatenbcko-ToproBas kopropanus "Jlamkos u
Ke", 2013. - 272 ¢ - ISBN  978-5-394-01755-1. - Pexum  gocryna:
http://znanium.com/catalog/product/415083

Tewma 6. basbl qaHHBIX B HHOOPMAITMOHHOM 00ECTICUCHUH YIIpaBieHus (4 Jaca)
3amaHus:
1. Peanuzanus opucHbIX npuiiokeHuid B cpeae nakera MS Office.: mpoektupoBanue u
co3ganue tabnui B cpeae MS Access Ha oTOop nokymeHTOB Uit B/l «/{okyMeHTBI»
2. Hcnonb3oBaHue 6a3 TaHHBIX B padOTe C AEKTPOHHBIMH JOKYMEHTaMHU.
CrnucoK UCTOYHHUKOB:

1. Kucenes, I'. M. UndopmaninoHHble TEXHOJOTHH B SKOHOMUKE M YIPaBICHUU
(obdextuBnas pabora 8 MS Office 2007) [DnekTponublii pecypc] : YuebHoe nocodue / I'. M.
Kucenes, P. B. boukoBa, B. 1. Cadonos. - M.: U3natenbcko-ToproBast koprnopauus "Jlamkos u
Ke",  2013. - 272 ¢ - ISBN  978-5-394-01755-1. - Pexum  pgoctyna:
http://znanium.com/catalog/product/415083

Tema 7. TpeGoBaHus K (PYHKIMOHAILHOMY U ammapaTHO-MPOTPAMMHOMY OOECIIEYCHHIO
aBToMatu3upoBaHHbIX cucteM JIOY (4 yaca)
3agaHus:

1. AHanu3 ppIHKa aBTOMaTHU3UPOBaHHBIX cucteM JJOVY.

2. OCHOBHBIE U JOTOJHUTEIbHBIE MOAYJIM ABTOMATU3UPOBaHHbBIX cucteM JJOY

3. Texuuueckue TpeboBaHUA K pabOTE aBTOMATU3MPOBaHHBIX cucteM JJOY


http://znanium.com/catalog/product/415083
http://znanium.com/catalog/product/320808
http://znanium.com/catalog/product/373345
http://znanium.com/catalog/product/374014
http://znanium.com/catalog/product/415083
http://znanium.com/catalog/product/415083
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4. XapakTepuCTHKa CUCTEMBI IEKTPOHHOIO JOKYMEHTO000pOTA (HAa IpUMEpE).

Cnucok UCTOYHUKOB:

1. OCHOBBI TOCTPOEHUS ABTOMATU3UPOBAHHBIX HH(POPMAIIMOHHBIX CUCTEM: Y YeOHHK
/ B.A. I'Bo3neBa, W.10O. JlaBpenthena. - M.: UJI ®OPYM: HUILIL Uudpa-M, 2013. - 320 c.: w.;
60x90 1/16. - (IlpodeccuonanbHoe oOpazoBanme). (meperwier) ISBN 978-5-8199-0315-5 -
Pexxum nocryna: http://znanium.com/catalog/product/392285

2. KuceneB, I M. MadopManmoHHbIe TEXHOJOTUH B SKOHOMHUKE W YIPABICHUHU
(apdexrunas padora B MS Office 2007) [DnekTponHnsiii pecypc] : YueOHoe mocoodue / I'. M.
Kucenes, P. B. boukosa, B. U. Cadonos. - M.: Uznarenscko-ToproBasi koprioparus "JlaimkoB u
Ke",  2013. - 272 ¢ - ISBN 978-5-394-01755-1. - Pexum pgocryna:
http://znanium.com/catalog/product/415083

3. HMudopmanroHHble TEXHOJOTHHU yrpaBieHus: Yueonoe mocooue / B.C. IIpoBanos. -
M.: ®munara: MIICH, 2008. - 376 c. (e-book) ISBN 978-5-9765-0269-7 - Pexum mocryma:
http://znanium.com/catalog/product/320808

4. WudopMmalMoHHBIE TEXHOJOTHU yrpaBieHus: YueOHuk / b.B. UepHukos. - 2-e u3.,
nepepab. u gom. - M.: U] ®OPYM: HUI] Uudpa-M, 2013. - 368 c.: ui1.; 60x90 1/16. -
(Beicmee  oOpazoBanme). (meperier) ISBN  978-5-8199-0524-1 - Pexum nocryma:
http://znanium.com/catalog/product/373345

5. HHbopmanuoHHbIe TEXHOJIOTUH U cUcTeMbl: YueOHoe mocodue / E.JI. denotonra. -
M.: UI ®OPYM: HUILI Undpa-M, 2013. - 352 c.: ni.; 60x90 1/16. - (Bsiciee oOpa3oBaHue).
(meperwet) ISBN 978-5-8199-0376-6 - Pexxnm JOCTyTa:
http://znanium.com/catalog/product/374014

CNews.ru — u3ganue o BRICOKHX TEXHOJIOTUAX. [DIEKTPOHHBINA pecypc] -
http://www.cnews.ru/

Docflow. Bce o wMupe siekTpoHHOr0 JoKymMeHTOOOOpoTa. [[lopram mocBsieH
AIIEKTPOHHOMY JOKYMEHTOOOOpPOTY M CMEXHBIM oTpaciasiM. OH TMpu3BaH MPeIoCTaBUTh
YUTATENSIM CaMyl0 IOJIHYIO, CTPYKTYpPUPOBAHHYIO M TIOJIE3HYIO HH(OpPMAIMIO O pBIHKE,
TEXHOJIOTUSIX, PEIICHUAX, KOMIAHUAX U JUUax]. [DJIEeKTpOHHBIN pecypc| - DIEKTpOH, JaH.-
M.,— www.docflow.ru, cBo6oaubIi. — 3ari. ¢ 3kpaHa.

TAdviser. Ilopran BeiOOpa TEXHOJOTHMH W IOCTABIIMKOB - [DJIEKTPOHHBIN pecypc] -

http://www.tadviser.ru/.

DOC-Online. He3zaBucuMbIii mOpTaa O CHCTEMax AIIEKTPOHHOTO JIOKYMEHTOOOOpOTA.
www.doc-online.ru

Odunmansueiii caiit 1C: Ipeanpusitue 8. - [Dnekrponnsiii pecypc] - https://v8.1c.ru/.
Odunuanbablii callT «IIEKTPOHHBIE O(PHUCHBIE CUCTEMBD» - [DJIEKTPOHHBIA pecypc] -
https://www.eos.ru/.

Odwunmanbubiii  caiit  komnanuu  «UHutep-Tpact» - [DnexkTpoHHBIH pecype] -
https://www.intertrust.ru/.

OdunmanpHblii caiit komnanuu «Cognitive Technologies» - [iexkrponHblit pecype] -
https://www.cognitive.ru/

Tema 8. IHTepHET-TeXHOIOTUH U HH(DOPMALIMOHHBIE PECYPCHI, uctob3yembie B JIOY (4 yaca)
3agaHus:

[Ipaktuka pabotel B UHTEpHET.

HNHutepHeT-TexHON0rNMHU, Ucnoyib3yeMbie B JJOY.

I'moGanbubie BbrumciurenbHble cetTH (WAN) M JoKandbHBIE BBIYMCIHTEIBHBIE CETH

(LAN).

Ocob6enHoctu noucka uHdopmanuu B UHTepHET.

Pecypcer UaTepHeT mist crienuanuctoB chepsl JJOY

CHuCcOK UCTOYHHKOB:


http://znanium.com/catalog/product/415083
http://znanium.com/catalog/product/320808
http://znanium.com/catalog/product/373345
http://znanium.com/catalog/product/374014
http://znanium.com/catalog/product/374014
../../../РПД%202018-19/РПД%20Обновленные/ИДОУ%202018/%0dCNews.ru%20—%20издание%20о%20высоких%20технологиях
../../../РПД%202018-19/РПД%20Обновленные/ИДОУ%202018/%0dCNews.ru%20—%20издание%20о%20высоких%20технологиях
http://www.cnews.ru/
http://www.tadviser.ru/
http://www.doc-online.ru/
https://v8.1c.ru/
https://www.eos.ru/
https://www.intertrust.ru/
https://ru.wikipedia.org/wiki/Cognitive_Technologies
https://www.cognitive.ru/
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1. OCHOBBI TOCTPOEHUS ABTOMATU3UPOBAHHBIX HH(POPMAIIMOHHBIX CUCTEM: Y YEOHHK
/ B.A. I'Bo3neBa, W.10O. JlaBpenthena. - M.: UJI ®OPYM: HUILIL Uudpa-M, 2013. - 320 c.: wi.;
60x90 1/16. - (IlpodeccuonansHoe obOpazoBanue). (meperwier) ISBN 978-5-8199-0315-5 -
Pexum nocryna: http://znanium.com/catalog/product/392285
2. KuceneB, I M. MHdopmManmoHHbIE TEXHOJOTUH B SKOHOMHUKE U YIPaBJICHUU
(apdexruBnas padora B MS Office 2007) [DnexTponnslii pecypc] : Yueonoe nocoodue / I'. M.
Kucenes, P. B. boukosa, B. U. Cadonos. - M.: U3znarenscko-ToproBasi koprioparus "J[ankos u
Ke",  2013. - 272 ¢ - ISBN 978-5-394-01755-1. - Pexum pgocryna:
http://znanium.com/catalog/product/415083
3. HudopmanroHHbIe TEXHOJOTHH yrpaBieHus: Yueonoe nmocooue / B.C. IIposanos. -
M.: ®maunra: MIICH, 2008. - 376 c. (e-book) ISBN 978-5-9765-0269-7 - Pexxum mocryma:
http://znanium.com/catalog/product/320808
4. WudopMmalmoHHbIE TeXHOJOTHU yrpaBieHus: YueOHuk / b.B. UepHukos. - 2-e u3j.,
nepepab. u gom. - M.: U] ®OPYM: HUI] Uudpa-M, 2013. - 368 c.: ui1.; 60x90 1/16. -
(Beictmee  obOpazoBanme). (meperier) ISBN  978-5-8199-0524-1 - Pexum mocryma:
http://znanium.com/catalog/product/373345
WHdopMaIioHHbIE TEXHOJIOTHH U cucTeMbl: YueOHoe nmocodue / E.JI. denoTosa. - M.:
NI ®OPYM: HUILI Uudpa-M, 2013. - 352 c.: un.; 60x90 1/16. - (Briciiee oOpa3oBanue).
(nmeperuter) ISBN 978-5-8199-0376-6 - Pexxum poctyna:
http://znanium.com/catalog/product/374014
Docflow. Bce o wMupe ssiekrponHOro mokymeHroobopora. [[lopram mocsieH
AIIEKTPOHHOMY JTOKYMEHTOOOOpOTY H CMEXHBIM oTpacisiM. OH TMpu3BaH MPEIOCTaBUTh
YUTATEISIM CaMyl0 IIOJIHYIO, CTPYKTYpPUPOBAHHYI0 M TIOJIE3HYIO HH(OpPMAIMIO O pBHIHKE,
TEXHOJIOTUSIX, PCIICHUSAX, KOMIaHUAX W Juuax|. [DaekTpoHHbBIA pecypc] - DJIEKTpOH, NaH.-
M.,— www.docflow.ru, cBoboaubIi. — 3ari. ¢ skpaHa.
4. DOC-Online. He3aBucHMBIit TIOPTad O CHCTEMax 3JICKTPOHHOIO JOKYMEHTOOOOPOTA.
www.doc-online.ru

Tema 9. YnpaBneHnue 10cTynom K JOKyMEHTHPOBaHHOU nH(opmaruu (4 daca)
Samanus:
1. Pa3paboTka wmeponpuatuii mo oOecnedeHuto 3amuThl uHpopmaruu B ACJOY

(anmapaTHbIe, IPOrpaMMHbBIE U OPTAHU3ALIMOHHBIE METO/IbI).
Crnucokx UCTOYHHUKOB:

1. OCHOBBI TOCTPOCHUSI ABTOMATU3UPOBAHHBIX HH(POPMALIMOHHBIX cUCTEM: Y YeOHUK
/ B.A. T'Bo3aeBa, W.10. JlaBpentsena. - M.: ]I ®OPYM: HUILI Uudpa-M, 2013. - 320 c.: u.;
60x90 1/16. - (IIpodeccuonanshoe obpaszoBanme). (meperier) ISBN 978-5-8199-0315-5 -
Pexxum nocryna: http://znanium.com/catalog/product/392285

2. Kucenes, I'. M. MadopmaniioHHbIE TEXHOJOTUM B HSKOHOMHKE U YIPaBICHUU
(>pdexTuBnas padota B MS Office 2007) [DnextponHsii pecype] : YueOHoe nmocobue / I'. M.
Kucenes, P. B. boukosa, B. U. CadonoB. - M.: U3ngatenbcko-ToproBas kopropamus "Jlamkos u
Ke", 2013. - 272 ¢ - ISBN  978-5-394-01755-1. - Pexum  pgocryna:
http://znanium.com/catalog/product/415083

3. HudopmannoHHbIe TEXHOJIOTHH yrpaBieHus: Yueonoe nocoodue / B.C. IIpoBasos. -
M.: ®muata: MIICH, 2008. - 376 c. (e-book) ISBN 978-5-9765-0269-7 - Pexum moctyma:
http://znanium.com/catalog/product/320808

4. WudopMalnoHHbIC TEXHOJIOTHH yrpasieHus: YueOuuk / b.B. UepHukos. - 2-€ u3.,
nepepad. u gom. - M.: UJI ®OPYM: HUIl Uudpa-M, 2013. - 368 c.: mr; 60x90 1/16. -
(Beiciee  oOpaszoBanme). (mepemer) ISBN  978-5-8199-0524-1 - Pexum poctyna:
http://znanium.com/catalog/product/373345

CNews.ru — u3ianue o BEICOKMX TEXHOJIOTUSX. [DIeKTpOHHBIN pecypc] -
http://www.cnews.ru/


http://znanium.com/catalog/product/415083
http://znanium.com/catalog/product/320808
http://znanium.com/catalog/product/373345
http://znanium.com/catalog/product/374014
http://www.doc-online.ru/
http://znanium.com/catalog/product/415083
http://znanium.com/catalog/product/320808
http://znanium.com/catalog/product/373345
../../../РПД%202018-19/РПД%20Обновленные/ИДОУ%202018/%0dCNews.ru%20—%20издание%20о%20высоких%20технологиях
../../../РПД%202018-19/РПД%20Обновленные/ИДОУ%202018/%0dCNews.ru%20—%20издание%20о%20высоких%20технологиях
http://www.cnews.ru/
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Docflow. Bce o wMupe 3iekTpoHHOro JoKymMeHToOOOpoTta. [[lopram mocsineH
AJIEKTPOHHOMY JIOKYMEHTOOOOpPOTY M CMEXHBIM oOTpaciasM. OH TMpu3BaH MPEIOCTaBUTH
YUTATENSIM CaMyl0 TIOJIHYIO, CTPYKTYPUPOBAHHYIO H TIOJIE3HYIO HH(OpPMAIMIO O pBIHKE,
TEXHOJIOTHSX, PEHICHUSAX, KOMIAHUAX U JUIAaX|. [DJIEeKTpOHHBIN pecypc] - DIEKTpOH, AaH.-
M.,— www.docflow.ru, cBo6oaubIiH. — 3ari. ¢ 3kpaHa.

DOC-Online. He3zaBucuMblii TOpPTaa O CHCTEMax 3JIEKTPOHHOTO JIOKyMEHTOOOOpOTA.
www.doc-online.ru.

TAdviser. Tlopranm BbIOOpa TEXHOJOTH W IMOCTABIIUKOB - [DIEKTPOHHBIA pecypc]| -

http://www.tadviser.ru/.

9.2 MeToanueckue PEKOMEHIANUA 110 MMOATOTOBKE MUCHbMECHHBIX pa60T

[MoxroToBka pedepara MO3BOJAET 3aKPENHUTh TEOPETUUECKUE 3HAHHS IO JUCIUILTUHE,
prOOPECTH HABBIKM CAMOCTOSTEIBHOTO YrIyOJIEHHOTO M3Yy4eHHs OJHOTO M3 pas3felioB Kypca.
[Tpu moaroToBKe pedepara CTyISHTHI MOJYYAIOT HABBIKA U YMEHUE pPa0OTaTh ¢ HCTOYHUKAMH U
JUTEPATypOH, aHAIM3HPOBaTh (AKTBl W JIAHHBIC CICIHAIBLHOW JIMTEpPAaTyphl, H3Jarath
MIPOYUTAHHOE COBPEMEHHBIM PO (HECCHOHATLHBIM S3BIKOM.

Pedepar nomken Ob1Th 0(hOpMIIEH B COOTBETCTBUH C TPEOOBAHUSIMHU, TTPEABSIBISIEMBIMH K
MOJITOTOBKE U 0(hOPMIICHHIO HAYYIHBIX PadoOT.

Pedepar Brirouaer:

- TUTYJIbHBIH JINCT;

- OIJIaBJICHHUE;

- BBE/ICHUE;

- OCHOBHYIO 4acCTh (T€MaTHYECKUE Pa3/Ieibl);

- 3aKJII0YCHHE;

- CIIMCOK MCIOJIb30BaHHBIX HICTOYHUKOB U JIUTEPATYPBHI.

O6bem pedepara - 15ctpanunr  TekcTa (mpu Habope uepe3 1,5 wHTEpBaja W pa3Mepe
mpudta 13-14). Pedepar numercs Ha OJHOW CTOPOHE CTaHAAPTHOTO JUCTa Oymaru ¢opmara
A4 (210x197mm).

Crpanunbl pedepara HymMepyroTcs apabCKUMHU IM(ppaMu Ha BEpXHEM IIoJie JucTa, 0e3
KaBbIYCK, Ae(PHUCOB W APYyrUX 3HAKOB MpenuHaHus. TUTYIbHBIM JUCT W OTJIaBJICHHUE HE
HYMEPYIOT, HO BKJIIOYAIOT B 001IMii 00beM pedepara.

Hayuno-cnipaBounblii anmapat pedepara BKIIOYaeT CIUCOK HCTOYHUKOB U JIUTEPATyphl U
MOACTPOYHbIE CHOCKHU. [loICTpOYHBIE CHOCKM HCHOJIB3YIOTCS BO BCEX CIy4asX LIUTUPOBAHUS B
TeKcTe pedepara MPaBOBBIX aKTOB, IOKYMEHTOB, IPOU3BEIECHUN aBTOPOB MOHOTrpadwii, cTaTeil,
y4eOHHKOB, Yy4eOHBIX MOCOOWH, a TakKe MNpU IUTHPOBAHUHM CTAHJAPTHBIX OMpEICICHUN
TEpMUHOB W MOHATHI. Bce mpuBomumbie B pedeparte ¢dakThl, HUPpHI, AaThl, KOHKPETHBIC
JaHHbBIE TAKXKe JIOJKHBI OBITh TIOITBEPKIACHBI TIOJCTPOYHBIMU CHOCKAMHU.

CHOCKH HyMEpYIOT B MpejeniaXx OAHON CTpaHUIbl apaOCKUMHU HU(pamMu, TEKCT CHOCKH
pa3MeniaroT Mo/ NoceIHel CTPOKOM TeKcTa

6.1. MeTtoauueckue yKa3aHusi [IJsi 00y4YAIOIIMXCH MO OCBOEHHIO JIMCIHMILIAHDI
(Moxy.as)

Bun padorsl Coaepixkanue Tpynoemko Pexomenpanuu
(mepevyeHb BONPOCOB) CTh
caMoCTosTe
JIbHOM
padoThI
(B yacax)

Pa3znen 1. Beenenue



http://www.doc-online.ru/
http://www.tadviser.ru/
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IloaroroBka
K JIEKIINU

1. OcHoBHbIE
TEPMUHBI U OTIPE/ICICHUS
B oOmactu UT B JIOVY;
aBTOMATH3AIH U
uHpOpMaTH3aIus,
UH(POPMALMOHHBIE
TEXHOJIOTUHU
UH(POPMALMOHHBIE
CHCTEMBI
KOPIIOPAaTHBHbBIE
nH(pOpMallMOHHbIE
CHCTEMBI,
aBTOMAaTH3UPOBAHHEIC
CUCTEMBI A0y
(ACHOY), CHUCTEMBI
AIIEKTPOHHOTO
JTOKYMEHTO000poTa
(Co) AJIEKTPOHHBIE
JOKYMEHTHI,
JIEKTPOHHBIN
JIOKYMEHTOOOOPOT U Jp.
2. 3HaueHue
napopmaruzaruu JJOY u
apXMBHOTO  JleJla  Ha
COBPEMEHHOM JTarle..

(UT),

(HC),

4 yaca

1. OcHoBBI

ABTOMATH3UPOBAHHBIX
UH()OPMAIIMOHHBIX CUCTEM: YueOHUK /
B.A. I'Bo3nesa, WN.YO. JlaBpeHntbeBa. -
M.: U ®OPYM: HUILl Undpa-M,
2013. - 320 c.: wn.; 60x90 1/16. -

MOCTPOCHUS

(ITpodeccnonanbaoe  oOpa3oBaHue).
(meperer) ISBN 978-5-8199-0315-5
- Pexum JIOCTyTIA:

http://znanium.com/catalog/product/39
2285

2. Kucenes, I
M. UndopManmoHHBIE TEXHOJIOTHH B
SKOHOMHMKE u yIpaBICHUHU

(addextuBHas padbora B MS Office
2007) [DnexkTpoHHblii  pecypc]
YuebHoe nocobue / I'. M. Kucenes, P.
B. boukoBa, B. U. Cadonon. - M.:
W3nmaTenbcko-ToproBasi — KOPIIOPAIHS
"lamkoB u K°", 2013. - 272 c. - ISBN
978-5-394-01755-1. - Pexxum mocTyna:
http://znanium.com/catalog/product/41
5083

3. Nudopmanmonnbie
TEXHOJOTUU YyHOpaBieHus: YudeOHOe
nocobue / B.C. IlpoBamoB. - M.:
®nuata: MIICU, 2008. - 376 c. (e-
book) ISBN 978-5-9765-0269-7 -
Pexum JlocTymna:
http://znanium.com/catalog/product/32
0808

4, Nudopmanmonnbie
TEXHOJIOTUU yNpaBicHUsA: Y4eOHHUK /
b.B. Uepnukos. - 2-€ u3z., nepepad. u
gon. - M.: U ®OOPYM: HUILL
Nudpa-M, 2013. - 368 c.: mr.; 60x90
1/16. - (Bsicimiee o0Opa3oBaHue).
(neperter) ISBN 978-5-8199-0524-1
- Pexxum JocTymna:
http://znanium.com/catalog/product/37
3345

WudopmaninoHHbIe TEXHOJIOTUU U
cucteMbl: Yuebnoe mocobue / E.JL
®enortosa. - M.: UJI ®OPYM: HUI]
Nudpa-M, 2013. - 352 c.: ni.; 60x90
1/16. - (Bsiciiee o6pazoBaHue).
(meperuter) ISBN 978-5-8199-0376-6 -
Pexum nocrymna:
http://znanium.com/catalog/product/37
4014

Koncnexr aexmnuii



http://znanium.com/catalog/product/415083
http://znanium.com/catalog/product/415083
http://znanium.com/catalog/product/320808
http://znanium.com/catalog/product/320808
http://znanium.com/catalog/product/373345
http://znanium.com/catalog/product/373345
http://znanium.com/catalog/product/374014
http://znanium.com/catalog/product/374014
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Pa3nen 2. Ucropus aBromaruzanuu J0Y

IloaroroBka
K JIEKLINHU

1. OcHoBHEIC 3TaIlbl
apromaruzaiuu J[OY.

2. Drtambl  BHEApPEHUS
ABTOMAaTHU3UPOBAHHBIX
TEXHOJIOTHH  CO3JaHus,
00paboTKH,
HCII0JIb30BaHUS 51
XpaHEHUSI TOKYMEHTOB.
3.  DBoronus
TEXHOJIOT Uit
JIOKYMEHTHUPOBAHUS
nHpopmanuu.

4 gaca

1. OcHoBbI IIOCTPOEHUS
ABTOMATU3UPOBAHHBIX
UH()OPMAIIMOHHBIX CUCTEM: YUYEeOHHK /
B.A. I'Bo3geBa, N.IO. JlaBpenTnena. -
M.: U ®OPYM: HUIL] Hudpa-M,
2013. - 320 c.: mm; 60x90 1/16. -
(ITpodeccnonanbroe  0Opa3oBaHue).
(meperuter) ISBN 978-5-8199-0315-5
- Pexnm JoCTyma:
http://znanium.com/catalog/product/39
2285

2. Kucenes, I
M. UndopmaninoHHbIe TEXHOJOTUU B
SKOHOMUKE " yIpaBJICHUHU

(>pdextuBnas padbora B MS Office
2007) [DnekTpoHHBIT  pecypc]
YuebHoe nocodue / I'. M. Kucenes, P.
B. boukoma, B. U. Cadonos. - M.:
W3maTenbcko-ToproBasi  KOPIIOPAIHS
"lamkoB u K°", 2013. - 272 ¢. - ISBN
978-5-394-01755-1. - Pexnm
JOCTyTa:
http://znanium.com/catalog/product/41
5083

3. Nudopmanmronnbie
TEXHOJIOTUU yIpaBJieHUs: YdeOHOe
nocobue / B.C. IlpoBamoB. - M.:
®muaTa: MIICH, 2008. - 376 c. (e-
book) ISBN 978-5-9765-0269-7 -
Pexum JIOCTyTIA:
http://znanium.com/catalog/product/32
0808

4, Nudopmanmonnbie
TEXHOJIOTUU YyIpaBJeHUs: YueOHuK /
b.B. YepHukos. - 2-e u3j., nepepad. u
gon. - M.: U OOPYM: HUIL
HNudpa-M, 2013. - 368 c.: wr.; 60x90

1/16. - (Beicmiee o0o06pa3oBaHuE).
(neperrer) ISBN 978-5-8199-0524-1
- Pexum JIOCTyIIa:

http://znanium.com/catalog/product/37
3345

HudopmaninoHHbIe TEXHOJIOTUN U
cucteMbl: Yuebnoe mocobue / E.JL
®enorosa. - M.: UJI ®OPYM: HUI]
WNundpa-M, 2013. - 352 c.: nin.; 60x90
1/16. - (Bsiciiee oOpa3oBaHue).
(meperuter) ISBN 978-5-8199-0376-6 -
Pexum nocrymna:
http://znanium.com/catalog/product/37



http://znanium.com/catalog/product/415083
http://znanium.com/catalog/product/415083
http://znanium.com/catalog/product/320808
http://znanium.com/catalog/product/320808
http://znanium.com/catalog/product/373345
http://znanium.com/catalog/product/373345
http://znanium.com/catalog/product/374014
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4014
Koncnekr nekumii
Wroro 4 yaca
Pa3nen 3. Tpe6oBaHHS HOPMATHBHO-TIPABOBHIX U HOPMATHBHO-METOIHYECKUX JOKYMEHTOB,
perjiaMeHTHPYOUUX UCI0JIb30BaHHe HH(POPMAIIMOHHBIX TexHoJoruil B /I0Y
[MoaroroBka | 1. 3akoHOAATEIbHBIC U 6 uaca www.jurizdat.ru/editions/official/lcrf/
K JIEKIIUU NOA3aKOHHBIE aKThl PO, - CoOpanue 3akoHoaarenbcTea PO
pETIIAMEHTUPYIOILIIHAE WWW.rg.ru/ - Poccuiickas rasera
BHE/IPEHUE U www.rusarchives.ru — dexnepanbHoe
UCIIOJIb30BAHUE apXUBHOE areHrcTso PO
UH(POPMAITUOHHBIX www.vniidad.ru/ - BHUNJIA
texHozoruii B JIOVY. (Bcepoccuiickuii Hay4HO-
2. HopmaTtusHo- HCCIIEI0BATEIbCKHAN UHCTUTYT
METOIUYECKUE JOKYMEHTOBEJIEHUSI U apXUBHOTO
JIOKYMEHTBI u Jiena)
CTaHIAPTHI. www.consultant.ru/ - opunmanbHbrit
3. Coser o caiit komnanuu Koncynsrantl Liroc
nH(pOpPMaMOHHON www.garant.ru/ - uahpopMaIMoHHO-
0e30MacHOCTH pu paBoBOM noprain I'apaHT
[Ipe3unente PO. Koucnekr meknuii
4. MexnyHapoaHbie
crannaptel UCO u MOK.
5. HammonanbHbre
CTaHIAPTHI.
Uroro 6 yaca

Pa3nen 4. OcHOBHBIE 00beKTHI U MpUHIUNBI aBToMaTu3anuu J1OY u opranuzaunuu

3JIeKTPOHHOT0 IOKYMEHT0000poTa

IToaroroBka 1. TumoBrele 3agadu
K JICKIIUHU apromaruzanuu JIOY.
2. OcCHOBHEBIE
nH(pOpMaIMOHHBIC
TEXHOJIOTHH,

ucnoJyibdyembie B IOV u
uX KiaccupuKkanus.
3. Buasl wundpopmaimu,

coJiepKaliencs B
3JIEKTPOHHOM
JOKYMEHTE.

4. TepmuHomnorus,

ucnonb3yemas B VC.

5. OcHOBHbIE  BHJBI
¢dopmatos,
ucnoisszyemsie B JIOY.

6 JacoB

1. OcHOBBI

ABTOMAaTU3UPOBAHHBIX
UHGOPMAIMOHHBIX CUCTEM: YueOHHUK /
B.A. I'Bo3neBa, W.}YO. JlaBpeHTheBa. -
M.: U] ®OPYM: HUL| Uudpa-M,
2013. - 320 c.: mm; 60x90 1/16. -

MOCTPOCHHUS

(ITpodeccronanbHoe  0Opa3oBaHuUe).
(neperrer) ISBN 978-5-8199-0315-5
- Pexxum JIOCTyTa:

http://znanium.com/catalog/product/39
2285

2. Kucenes, I.
M. UHbopMallMOHHBIE TEXHOJIOTHU B
SKOHOMHUKE u YIIPaBIICHUH

(@pdextuBHas padbora B MS Office
2007) [DnekTpoHHbIii  pecypc]
Vuebnoe nocodue / I'. M. Kucenes, P.
B. boukoBa, B. 1. Cadonos. - M.:
M3maTenbcKo-TOproBass  KOPIOpaIus
"lamkoB u K°", 2013. - 272 ¢. - ISBN
978-5-394-01755-1. - Pexum
JOCTYIIA:
http://znanium.com/catalog/product/41
5083



http://znanium.com/catalog/product/374014
http://www.jurizdat.ru/editions/official/lcrf/
http://www.rusarchives.ru/
http://www.vniidad.ru/news1/example.php
http://www.consultant.ru/
http://www.garant.ru/
http://znanium.com/catalog/product/415083
http://znanium.com/catalog/product/415083
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3. HNudopmannonnsie
TEXHOJIOTUU yHpaBJieHus: YdeOHOe
nocobue / B.C. IlpoBanoB. - M.:
®muara: MIICH, 2008. - 376 c. (e-
book) ISBN 978-5-9765-0269-7 -
Pexum JIOCTYIIA:
http://znanium.com/catalog/product/32
0808

4. HNnpopmannonHsie
TEXHOJIOTUU YIpaBJCHUs: Y4eOHUK /
b.B. UepHuKOB. - 2-€ u3., nepepad. u
gorm. - M.. UJ DPOPYM: HUIL
Hudpa-M, 2013. - 368 c.: nr.; 60x90
1/16. - (Beicmiee oOpa3oBaHue).
(meperuter) ISBN 978-5-8199-0524-1
- Pexum JIOCTyIIA:
http://znanium.com/catalog/product/37
3345

HNupopmaninoHHbIE TEXHOJIOTUN U
cucreMsl: YueoHoe nocobue / E.JI.
®enorosa. - M.: UJI ®OPYM: HUI]
HNudpa-M, 2013. - 352 c.: nin.; 60x90
1/16. - (Bsiciree o6pa3oBaHue).
(meperer) ISBN 978-5-8199-0376-6 -
Pexxum noctymna:
http://znanium.com/catalog/product/37
4014

Koucnekr meknuii

Hroro 6 gacoB
Pasznen 5. Peanuszauus 3aga4g JIOY ¢ nomombio MS Office

IToaroroBka 1. [TpunIMIIBL 6 gacos Kucenes, I'. M. MHpopManmoHHEBIC

K JICKIIUH MOCTPOCHUS u TEXHOJOTMM B  DKOHOMHKE U
(hbYHKIIMOHUPOBAHMS ynpasiieand (3pdekruBHas padbora B
O(HCHBIX CHCTEM B CpeJIe MS  Office  2007) [DnekTpoHHBII
nakera MS Office. pecypc] : YuebHoe mocooue / I'. M.
2. Iloaroroska, Kucenes, P. B. bouxoBa, B. .
peructpanus, obpaboTka CadonoB. - M.: Usparenncko-
U XpaHEHHUe JOKYMEHTOB ToproBas Kopropamus "JlamkoB u
cpeAacTBamMu makera MS K°", 2013. - 272 c. - ISBN 978-5-394-
Office. 01755-1. - Pexum JOCTYIIA:
3. JlomoJTHUTETbHBIE http://znanium.com/catalog/product/41
BO3MOYHOCTH pabOTHI ¢ 5083
0o(pUCHBIMU KoHcrexT nekuuii
nporpammamMu = Word u
Excel B MS Office.

Hroro 6 gacoB

Pazgen 6. Ba3bl AaHHBIX B HHGOPMALIMOHHOM 00ecTieYeHHH YIPaBJIeHUs

IloaroroBka
K JIEKITUHU

1. IlonATne u cTpykTypa 6 yacos
0a3bl JaHHBIX.

2. Mopgenu mnoCTpOCHUS

1. OCHOBBI
ABTOMATHU3UPOBAHHBIX

MOCTPOEHUS

UH()OPMAIIMOHHBIX CUCTEM: YueOHUK /



http://znanium.com/catalog/product/320808
http://znanium.com/catalog/product/320808
http://znanium.com/catalog/product/373345
http://znanium.com/catalog/product/373345
http://znanium.com/catalog/product/374014
http://znanium.com/catalog/product/374014
http://znanium.com/catalog/product/415083
http://znanium.com/catalog/product/415083
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0a3bl JaHHBIX.

3. [lonsTue
KoprioparuBHoi Bl u
KOpPHOpaTUBHOM nc.
TpeboBanus K

kopnoparuBHo bl u
HC.

4. OcHOBHBIC CBOWCTBA
Oa3el  maHHBIX  LoOtus
Notes u MS Access.

5. Cucremsl ynpaBieHUs
6a3amu nanubix (CYB/).

B.A. I'Bo3nesa, N.YO. JlaBpentbeBa. -
M.: UJI ®OPYM: HUIL| Undpa-M,
2013. - 320 c.: wn.; 60x90 1/16. -

(ITpodeccronansuoe  oOpa3oBaHmHe).
(meperuter) ISBN 978-5-8199-0315-5
- Pexum JIOCTyTIA:

http://znanium.com/catalog/product/39
2285

2. Kucenes, I.
M. UndopManioHHBIE TEXHOJIOTHH B
SKOHOMMKE u yIpaBJICHUU

(addextuBHas pabora B MS Office
2007) [DnexktpoHHblii  pecypc]
VYuebnoe nocodue / I'. M. Kucenes, P.
B. boukoBa, B. U. Cadonos. - M.:
W3maTenbcko-ToproBass — KOPIIOpaIus
"JlamkoB u K°", 2013. - 272 c. - ISBN
978-5-394-01755-1. - Pexxum moctyna:
http://znanium.com/catalog/product/41
5083

3. Nudpopmannonusie
TEXHOJOTUU YyHOpaBieHus: YudeOHOe
nocobue / B.C. IlpoBamoB. - M.:
®nuata: MIICU, 2008. - 376 c. (e-
book) ISBN 978-5-9765-0269-7 -
Pexum JlocTymna:
http://znanium.com/catalog/product/32
0808

4, Nudopmanmonnbie
TEXHOJIOTUU YIpaBicHUSA: Y4eOHHUK /
b.B. Uepnukos. - 2-€ u3z., nepepad. u
gon. - M.:. HMJ ®OPYM: HHUI]
Nudpa-M, 2013. - 368 c.: mr.; 60x90

1/16. - (Bsicimiee o0OpasoBaHue).
(neperier) ISBN 978-5-8199-0524-1
- Pexxum JocTyna:

http://znanium.com/catalog/product/37
3345

NHpopManimoHHbIE TEXHOJIOTHH U
cucreMsl: YuebHoe nocobue / E.JI.
®enortosa. - M.: U]l ®OPYM: HUI]
Nudpa-M, 2013. - 352 c.: ni.; 60x90
1/16. - (Bsiciiee oOpazoBaHue).
(meperuter) ISBN 978-5-8199-0376-6 -
Pexxum nocrymna:
http://znanium.com/catalog/product/37
4014

Koncnexr nexmuii

HUroro

6 4acoB

Pa3znen 7. TpeGoBanuss K QyHKIMOHAJIBHOMY M ANNAPaTHO-NIPOrPAMMHOMY O0ecre4eHuI0
aBTOMATH3HPOBAHHBIX cucteM JJOY



http://znanium.com/catalog/product/415083
http://znanium.com/catalog/product/415083
http://znanium.com/catalog/product/320808
http://znanium.com/catalog/product/320808
http://znanium.com/catalog/product/373345
http://znanium.com/catalog/product/373345
http://znanium.com/catalog/product/374014
http://znanium.com/catalog/product/374014
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IloaroroBka
K JIEKLINHU

1. Kopnoparususie
nH(pOpPMAIMOHHBIE
CHCTEMBI.

2. Bunnl u
Pa3sHOBHIHOCTH AC
JHOYV.

3. Kpurepun BbIOOpa

KOMIIaHUHU-pa3paboTIHKa
AC 10V.

4. Kpurepuu Boioopa AC
A0y u HUHBIX
MPOTPAMMHBIX
MIPOJIYKTOB
MIPUMEHUTEIIEHO K
3a/1la4yaM OpraHu3allNu.

5. Pa3zpabotka
TEXHUYECKOTO 3aJIaHuUA.
6. [IpuHDHATIBL
MMPOEKTUPOBAHUS "
stanbl  BHenpeHuss AC
JOY B nearenbHOCTh
OpraHu3aIuy.

7. Haubonee
MOMYJISIPHbIE
coBpemennbie AC JIOVY.

6 JacosB

1. OcHOBBI
ABTOMAaTH3UPOBAHHBIX
UH(POPMALMOHHBIX CHCTEM: YUeOHUK
/ B.A. I'Bo3zeBa, 1.10. JlaBpeHThEBA.
- M.: U1 ®OPYM: HULL Undpa-M,
2013. - 320 c.: wr.; 60x90 1/16. -
(ITpodeccronanbHoe oOpa3oBaHue).
(meperuter) ISBN 978-5-8199-0315-
5 - Pexum JIOCTyTA:
http://znanium.com/catalog/product/3
92285

MOCTPOCHUS

2. Kucenes, I.
M. UHdopmaninoHHbIE TEXHOJIOTUU B
SKOHOMUKE " yIpaBJICHUU

(@>pdextunas padora B MS Office
2007) [Onexrponnbiii  pecypc]
Yuyebnoe nocobue / I'. M. Kucenes,
P. B. boukoBa, B. 1. Cacdonos. - M.:
W3maTenbcko-ToproBasi  KOpHoparus
"NamkoB um K°", 2013. - 272 c. -
ISBN 978-5-394-01755-1. - Pexum
JIOCTYTIA:
http://znanium.com/catalog/product/4
15083

3.  Hadopmamnmonnsie
TEXHOJIOTUU YIpPAaBICHHUS: YueOHOe
nocobue / B.C. IlpoBamoB. - M.:
®nmuarta: MIICH, 2008. - 376 c. (e-
book) ISBN 978-5-9765-0269-7 -
Pexum JIOCTyTA:
http://znanium.com/catalog/product/3
20808

4.  HuadopmaimoHHbIC
TEXHOJIOTUHU yIpaBJeHus: Y4ueOHuk /
b.B. UepHukos. - 2-e usn., nepepao.
u jgon. - M.: UJI ®OPYM: HUI]L
Nudpa-M, 2013. - 368 c.: nn.; 60x90

1/16. - (Bsicuiee oOpa3oBaHue).
(neperrer) ISBN 978-5-8199-0524-
1 - Pexum JOCTYyTA:

http://znanium.com/catalog/product/3
73345

HNudopmaninoHHbIE TEXHOJIOTUU U
cucteMbl: Yuebrnoe mocobue / E.JL
®enorosa. - M.: UJI ®OPYM: HUI]
Nudpa-M, 2013. - 352 c.: ni.; 60x90
1/16. - (Bsiciiee o6pazoBaHue).
(meperuter) ISBN 978-5-8199-0376-6
- Pexxum nocryna:
http://znanium.com/catalog/product/3
74014

Koncnexr nexmunii



http://znanium.com/catalog/product/415083
http://znanium.com/catalog/product/415083
http://znanium.com/catalog/product/320808
http://znanium.com/catalog/product/320808
http://znanium.com/catalog/product/373345
http://znanium.com/catalog/product/373345
http://znanium.com/catalog/product/374014
http://znanium.com/catalog/product/374014
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HUroro

6 JacosB

Pa3nes 8. UHTepHeT-TEXHOI0TMH U MH(OPMALHOHHBIE pecypchl, HenoJib3yembie B JIOY

IloaroroBka
K €KL

1. [lonsTHe
«H(POPMAITHOHHBIT
pecypey.

2. ['mobanbHbIe
BBIUUCIIUTENILHBIE  CETH
(WAN) wu nokanbHbie
BBIUUCIIUTENILHBIE  CETH
(LAN).

3. OcobOeHHOCTH MOUCKA
nHpopmanuu B
HuTtepner.

4. Pecypcel UuTepHer
TUIst CTIETIHATMCTOB
ctepnr JJOY.

6 gaca

1. OcHOBBI

ABTOMATH3UPOBAHHBIX
UHPOPMAIMOHHBIX CUCTEM: YUeOHUK /
B.A. I'Bo3nesa, N.YO. JlaBpentbeBa. -
M.: UJI ®OPYM: HUIL] Hudpa-M,
2013. - 320 c.: wmm.; 60x90 1/16. -

MOCTPOCHUS

(ITpodeccnonanbaoe  oOpa3oBaHue).
(meperer) ISBN 978-5-8199-0315-5
- Pexum JIOCTyTIA:

http://znanium.com/catalog/product/39
2285

2. Kucenes, I
M. UndopManioHHBIE TEXHOJIOTHH B
SKOHOMHKE u yIpaBJICHUHU

(addextuBHas pabora B MS Office
2007) [DnexktpoHHublii  pecypc]
YuebHoe nocobue / I'. M. Kucenes, P.
B. boukoBa, B. U. Cadonon. - M.:
W3nmaTenbcko-ToproBasi — KOPIIOPAIHS
"lamkoB u K°", 2013. - 272 c. - ISBN
978-5-394-01755-1. - Pexxum pocryma:
http://znanium.com/catalog/product/41
5083

3. Nudopmanmonnbie
TEXHOJIOTUU  yIIpaBJIeHUs: Yd4eOHOe
nocobue / B.C. IlpoBamoB. - M.:
®nuata: MIICU, 2008. - 376 c. (e-
book) ISBN 978-5-9765-0269-7 -
Pexum JlocTymna:
http://znanium.com/catalog/product/32
0808

4, Nudopmanmonnbie
TEXHOJIOTUU YIpaBicHUA: Y4eOHUK /
b.B. Uepnukos. - 2-€ u3z., nepepad. u
gon. - M.: WU ®OOPYM: HUILL
Nudpa-M, 2013. - 368 c.: mr.; 60x90
1/16. - (Bsicimiee o0Opa3oBaHue).
(neperter) ISBN 978-5-8199-0524-1
- Pexum JoCcTyIma:
http://znanium.com/catalog/product/37
3345

WudopmaninoHHbIe TEXHOJIOTUU U
cucteMbl: Yuebrnoe mocobue / E.JL
®enortosa. - M.: UJI ®OPYM: HUI]
WNundpa-M, 2013. - 352 c.: nin.; 60x90
1/16. - (Bsiciiee oOpa3oBaHue).
(meperuter) ISBN 978-5-8199-0376-6 -
Pexum nocryna:
http://znanium.com/catalog/product/37



http://znanium.com/catalog/product/415083
http://znanium.com/catalog/product/415083
http://znanium.com/catalog/product/320808
http://znanium.com/catalog/product/320808
http://znanium.com/catalog/product/373345
http://znanium.com/catalog/product/373345
http://znanium.com/catalog/product/374014
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4014
KoHcnekT nekuun

Pa3znen 9. YnpasieHnne 10CTynOM K J10KyMEHTHPOBAHHOI HH(OpManuu

TloaroroBka
K TecTaM
TloaroroBka

pedepara

4 yaca

1. Jlapun Muxani
Bacunbepuu. HndopmanimoHHoe
obecrieueHne ympaBJeHUS . y4deOHOE
nocooue/M. B. Jlapun; [M-Bo
o0pa3oBaHus u HayKu Poc.
Oenepanun, Denep. roc. OHHKETHOE

00pa3oBar. YUpPEXKACHUE  BBICIIL.
o0pa3oBaHUs "Poc. roc.
rymMaHuTapusli  yH-T"]. - Mocksa:
PITYVY, 2018. - 278 c.

2. AranbIoB Buxrop

[TetpoBuy. ba3pl naHHBIX : Y4yeOHUK:
B 2 knwurax. - 1. - Mocksa ; MockBa :
N3parensckuit Jom "OOPYM" : OO0
"HayuHo-u31aTenbCcKkuit LEHTP
NH®D®PA-M", 2018. - 271 c. - ISBN
9785819907139.
http://znanium.com/go.php?id=929256
3. EBnoxnmoBa JIrommuita
MuxaiinoBHa. OIEKTPOHHBIN
JOKYMEHTOOOOpPOT U  obecnedyeHue
0e30MmacHOCTH CTaHIapTHBIMHU
cpeactBamu  windows :  YueOHOe
nmocobue. - 1. - MockBa ; Mocksa :
00O "KVYPC" : OOO "Hayuno-
n3garenbckuid  1entp HMHOPA-M",
2018. - 296 c. - ISBN 9785906923240.
http://znanium.com/go.php?id=939786
4, Nudopmarnmonnsie
TEXHOJIOTHMH  YyIpaBieHus:  YueO.
nocobue ms By3o0B / [loa. pen. mpod.
I'A.Tutopenko. 2-¢ usn., momn. — M.:
IOHUTHU-IAHA, 2005. 439 c.

5. Jlapug  M.B.  VYmnpasnenue
JOKyMEHTAlueil B OpraHu3ausx.—
M.: Hayu. kH., 2002.

6. CankoB B.B.
NudopMalimoHHbple  TEXHOIOTUU H
KOMIIBIOTEPU3ALIMS JEeJIONPOU3BOICTBA
/ B.B. CamnkoB. — 2-e u3zz., crep. — M.:
WznarenbCkuil IEHTp «AKaIeMUs»,
2007. 288 c.

7. MeseniieB K.H.
ABTOMaTHU3UPOBAHHBIC
uH(OPMAlMOHHBIE CHCTeMbI, M3.:
Axanemus, 2012, 176 c.

WNHTepHET pecypcesl:
www.jurizdat.ru/editions/official/lcrf/



http://znanium.com/catalog/product/374014
http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=939786
http://znanium.com/go.php?id=939786
http://www.jurizdat.ru/editions/official/lcrf/
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- CoOpanue 3akoHo1aTenbcTBa PO
WWW.rg.ru/ - Poccuiickast rasera

www.rusarchives.ru —  ApXuBHOC
areHTcTBO PO

www.vniidad.ru/ - BHUNIAL
(Bcepoccuiickuii Hay4HO-
HCCIIEI0BATEIIbCKAN UHCTUTYT
JOKYMCHTOBCACHUA nu APXHUBHOT'O
niena)

www.consultant.ru/ - opunmanbHbrit
cait komnanuu KoncynsrantlIiroc
Www.garant.ru/ - uabopManrnoHHO-
IIpaBOBOM noprai I'apanT u 1p.;
KoncnexTs! JeKInii.



http://www.rusarchives.ru/
http://www.vniidad.ru/news1/example.php
http://www.consultant.ru/
http://www.garant.ru/
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AHHOTALMS

Hucuummmna «Muadopmanmonnsie Texronoruu B JJOY» peanusyercs Ha ¢akylIbTeTe
apXMBOBEJCHHS U JOKYMEHTOBeIEHUS  KadeApod  aBTOMATU3UPOBAHHBIX  CHUCTEM
JOKYMEHTAIMOHHOTO 00ECIeYeHUs yIpPaBIICHHUS.

CopepxaHue AUCHUIIMHBI OXBATHIBAET KPYI' BOIPOCOB, CBSI3aHHBIX C HCIIOJIb30BAHUEM
MH(GOPMAIMOHHBIX TEXHOJIOTHH B JOKYMEHTAIMOHHOM O0OECIICYCHUH YIIPABIICHUS.

Henp gucuumuivHel — 00€CleYUTb JOCTATOYHBIA M HEOOXOJUMBIM  ypOBEHBb
TEOPETUYECKUX 3HAHMM W NPAKTUYECKUX HABBIKOB B DELIEHUM 3a/ad NPUMEHEHHS HOBBIX
MH(OPMALMOHHBIX TEXHOJIOTUH B IOKYMEHTAllMOHHOM 00€CIIEYeHUN YIIPaBICHHUS.

3ajayaMy JUCLHUIUIMHBL SIBJISIFOTCSL M3y4€HHE TEOPUM W NPAKTUKUA MPUMEHEHUS
nHpopmauroHHbIX TexHoJoruil B JIOY, BbIpabOTKa y CTY/IEHTOB HaBBIKOB CAMOCTOSTEIBHOU
paboThl ¢ KOMIUIEKCHBIMU MH(pOpMaMoHHbIMU cucTemMamu JOY.

JucuuniuuHa HarnpaBjieHa Ha (JOPMUPOBAHUE CIETYIOIIUX KOMITETEHIIHUI:

OIIK-4. CnocobeH ucnoip30BaTh 6a30BbI€ 3HAHUS B 001acTH HHGOPMAITMOHHO -
KOMMYHHKAITMOHHBIX TEXHOJIOTHH B cpepe cBoel mpodeccnoHalbHOM e TENbHOCTH;

B pe3ynbpTaTe ocBOEHUS AUCIUTUIMHBI OOYUAIOIIHIICS JOJIKEH:

3namb ocHOBHBIE MeToAbl opraHu3anuu JJOY Ha 0aze NpUMEHEHHS KOMIIJIEKCHBIX
MH(POPMAITMOHHBIX TEXHOJIOTUHA

Ymems ananu3mpoBaTh CHUTYallMI0O Ha PbIHKE WH(POPMAIMOHHBIX MPOAYKTOB M YCIYT,
JaBaTh OSKCIEPTHYIO OILICHKY COBPEMEHHBIM CHCTEMaM JJIEKTPOHHOTO JIOKyMEHTOOOOpOoTa U
BEJICHUS DJIEKTPOHHOTO apXHBa

Braoems  6azoBbIMH  3HAaHUSIMH B  00JacTH  HMH(POPMAIMOHHBIX  TEXHOJIOTHH,
npuMeHsemblx B JIOY, HaBplkaMM  HCHOJB30BaHUS  KOMIIBIOTEPHOW  TEXHUKH U
MH(OPMALIMOHHBIX TEXHOJOTUN B JOKYMEHTALIUOHHOM 00€CIIE€YeHUH YIIPaBICHUS.

PaGoueit mporpaMmoii npeaycMoTpeHa IpoMeXyTouHasi aTTecTalus B opMe dK3aMeHa B
5 cemecrtpe.

OO61ast TPYA0€MKOCTh OCBOEHUS IUCHUIUIMHBI COCTABIISIET 3 3a4E€THBIX €AUHHULIBI.
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