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1.1.

1.2.

1. IlosicHUTeILHAS 3aMHCKa

Henb qucturuivael. Lens u 3aaaun 1MCUUIUIMHEBL «APXHUBBI JOKYMEHTOB 110 JUYHOMY COCTaBY» -
U3Y4YEHHE TEOPETUYECKUX U METOJUYECKHUX OCHOB PA0OTHI C JOKYMEHTAMHU 110 INYHOMY COCTaBy
B apXuBax: OpraHM3alMil, TOCYJapCTBEHHbIX W MYHULUIAIbHBIX apXWBaX M OCHOBHBIX
HaIpaBJIEHUH pabOThI CIELIMATM3UPOBAHHBIX APXUBOB 110 JTUYHOMY COCTaBY.
3anauy TUCHUIUIMHBL: «APXUBbI JOKYMEHTOB I10 JITYHOMY COCTaBY»
- U3y4YEeHHE U OCBOCHHME HABHIKOB O(OPMIICHHUS KaJIPOBBIX JOKYMEHTOB JISl NEpeAady B apXvB
OpraHM3aliy U MOCIEAYIOUIET0 XpaHEHHS B apXUBE;
- MU3y4YEHHE METOJMKM M OCOOEHHOCTEH OnucaHusl JOKYMEHTOB I10 JIMYHOMY COCTaBy,
COCTaBJICHUS CIPaBOYHO-TIOMCKOBBIX CUCTEM K JOKYMEHTaM o JUYHOMY
COCTaBYy;
- BbIpa0OTKa HAaBBIKOB HAyYHO-TEXHUUECKON 00pabOTKH JOKYMEHTOB;
- W3Y4YE€HHE METOJUKU M OCOOEHHOCTEW MPOBEACHUS HKCIEPTHU3bl LEHHOCTU JTOKYMEHTOB IO
JUYHOMY COCTaBY U KOMIUIEKTOBAaHUS apX1Ba JOKYMEHTAMU 110 JINYHOMY COCTaBY;

- U3y4YE€HHE METO/IMKH U 0COOEHHOCTEN XpaHEHUsI TIOKYyMEHTOB NIEPCOHAILHOTO XapaKTepa;
- U3y4eHHE OCOOEHHOCTEH HCIOJb30BAaHUS JOKYMEHTOB II€PCOHAIIBHOIO XapaKTepa M 3aliuThl
MEepPCOHAIBHBIX JAHHBIX B X0JI€ UCIOJIB30BaHUSI.

1.2. ®opmupyeMble KOMIIETEHLINH, COOTHECEHHBIE C TUIAHUPYEMBIMH pe3yJbTaTaMu 00y4eHHs
10 AMCIUIUIMHE:

KoMmnerennus Nuaukaropsl Pe3ynbTaTsl 00yyeHus

(koo m KOMIIETEeHI M ii

HaWMCHOBAHUE) (Ko 1 HAaMEHOBaHUE)

IIK-1 IMK-1.1 3HaeT npUHIATIBI - 3HaTh: TpebOBaHUS K OpraHu3aluu
CnocoOHOCTh ¥ Hay4dHBIC METObI XpaHCHUS AOKYMCHTOB IIO JIMYHOMY
MPUMEHSTh OpraHU3aluu XPAaHECHUS, COCTaBy

Hay4yHO- KOMILJIEKTOBAHMUSI, yueTa

METOIUYECKUE Y UCTIIOJIb30BaHUS - YMeThb: aHaIM3MpOBaTh  LCHHOCTh
OCHOBBI ApXUBHBIX JOKYMEHTOB AOKYMEHTOB C LC/IBIO MX XpaHCHMI,

HCII0JIb30BaTh TCOPETHUIYCCKUEC 3HAHUA
M MCTOABI NCCIIECA0OBAHM HA ITPAKTHUKE

JOKYMEHTOBEACHUS | Ha PA3IUYHBIX HOCUTEISX
U apXUBOBEJICHUS B
npodeccuoHaIbHON

BraneTh: HaBbIKAMU COCTABJICHUS OIHCEH
chepe

JieJ1, TIOJATOTOBKM /e K Iepenadye B apXuB
OpraHu3allui, TOCYJapCTBEHHbIH WU
MYHUIUATbHBIN apXuB; HaBbIKAMHU
COBEpILIEHCTBOBAHUS pabOThI C apXUBHBIMU
JOKYMEHTaMH, NPUHLIUIIAMH OpraHu3aluu
apXMBHOTO  XpaHEHUs JOKYMEHTOB B
apXMBax OpraHu3alui

1.3. MecTo IUMCHUITIIMHBI B CTPYKTYpe 00pa30BaTelbHOM MPOrpaMMbl

JlucuuIuiiHa OTHOCHUTCS K  4YacTM y4eOHOro 1aHa, (GopMupyeMol  y4acTHUKaMHU
00pa3oBaTeNbHBIX OTHOIICHUM.
Jln1st OCBOCHUS AUCIUIUINHBI «KAPXHUBBI JOKYMEHTOB I10 IMYHOMY COCTaBY» HEOOXOAUMBI 3HAHUS,

YMCHHA W BJIAJICHUA, C(I)OpMI/IpOBaHHLIe B XOJI€ HU3BYUYCHUSA CICAyromux AOUCHUILIAH n
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NPOXOXKJICHUS NPaKTUK: Kaoposoe Oenonpoussoocmeo, Iocyoapcmeennvle u MyHUYUNANIbHbLE

apxuesl, Apxu@o@e()eHue, OsnakomumenvHas npakmuka.

B pesynprare OCBOCHMS JIMCLUIUIMHBI

«ApXUBBI

JOKYMEHTOB II0 JINYHOMY COCTaBy»

dbopMHpYIOTCS 3HAHUS, YMCHHS U BIIAJCHHS, HEOOXOIWMBIC [UISI W3YYEHHUS CIEAYIOIIUX

JUCUMIUIMH U TPOXOXKIEHUS NMpPaKTUK: Apxusnoe npaso, Hnpopmayuonnoe npaso, Hayumno-

uccneoosamenvckas paboma, llpedouniomuas npakmuxa.

2. CTpyKTYpa AUCHUIIHHBI

CTpyKTypa TUCHUILIMHBI J1J151 04HOI (pOpMBbI 00yUeHH s

OO0mas Tpy10EMKOCTh JUCHUIUIMHBI cOcTaBiisier 3 3.¢., 114 4., B TOM 4uciie KOHTaKTHas paboTa

oOyuarormxcs ¢ npenoaasareieM 60 4., camocTosTenbHas padbora oOyyaronuxcsi 36 4., KOHTPONIb 18 u.

Bunel yue6HOM paboThI

Popmsbl
(B yacax)
TEKYIIIETO
KOHTaKTHas
. KOHTPOJISI
] 1 = )
Ne el Z = 5 5 YCIIEBAEMOCTH,
Paznen aucuumuinHbl/ TeMbl S| g o5 8 4
/T S| g g g 5 5 dbopma
Q o) Q
=9
el < g | E 5 o 5'¢ HPOMC)KyTO‘-IHO
S| E|E| S| 8 258 g g i aTTecTanuu
<
5| 5| 8| &8 = 5 & g (o cemectpam)
ol |l E | B o

1 Paznen 1 Undopmarnmonnas u 5 |4 6 6 brui-ompoc,
MpaKkTUYeCcKast cobecemoBaHNe
IIEHHOCTh JJOKYMEHTOB TIO
JIUYHOMY COCTaBY Kak
HCTOPUYECKUX HCTOUYHUKOB
MacCOBOI'O XapakTepa. 3HaueHue
Y HUCTIOJIb30BaHUE apPXUBHBIX
JOKYMEHTOB TIOJINYHOMY COCTaBY

2 Pazgen 2 Opranmsanus apxuoe |5 |4 |6 6 biui-omnpoc,
JOKYMEHTOB TI0 JTUYHOMY cobeceoBaHNe
COCTaBYy.

3 Paznen 3 ®opmupoBanue 5 |4 |6 6 biui-ompoc,
HOPMaTUBHOM 0a3bl 0OecrieyeHUs cobeceoBaHNE
JOCTYTIa MOJIb30BaTeNei K
apXUBHBIM JIOKYMEHTaM C
KOH(PHUACHITUATHHBIMH
CBEJICHUSMH O TpakaaHax (1991-

2018 rr.).

4 Pasmen 4 Dkcneprusa nexHoctu | 5 | 4 6 6 KonrtponbHas

JOKYMEHTOB TIO0 TMYHOMY COCTaBY paborta.
U  KOMIUICKTOBaHHME  apXHUBOB ITposepka
AOKYMCHTaMHU INEpCOHAJIBHOT'O pe3ynbTaToOB
xapakrepa (B COBETCKHI epHo U JOMaIHei
Ha COBPEMEHHOM JTare). paGOTEI
CTYJICHTOB




5 Paznen 5 OcobGennoctu u 5 |4 |6 6 KonTtposnsHas
OIHMCaHKUE JOKYMEHTOB I10 pabora
JMYHOMY COCTaBY, H COCTaBIICHUE [TpoBepka
OIIMCEH JIe)l B TOCYIapCTBEHHOM pe3yJIbTaToB
apXxuBe. JIOMAIITHEero

3aaHusl

6 Paznen 6 Coxpanenue, 5 |4 |6 6 bmui-onpoc
YIOPSI0UYCHHE ¥ UCTIOJIb30BAHUE
JOKYMEHTOB I10 ITMYHOMY COCTaBY
Ha COBPEMEHHOM JTarie.

[TpoGnemsl 1 peneHws.

DK3ameH 18 UTOTOBAas
MMCbMEHHAs K/p

Htoro 24 | 36 18 |36 |[114

CTpyKTypa THCHUIIMHBI JJ1s1 3204HO# popMbI 00yUeHust

O01mas Tpy10EMKOCTh AUCIUIUIMHBI COCTaBIseT 3 3.¢., 114 4., B TOM 4KcClie KOHTaKTHas paboTa

0o0yJaroImmxcs ¢ mpernoaaBareneM 24 1., camocTosTenbHas pabora o0ydatoruxces 81 4., KOHTPOIb 9 d.

Bunel yue6HOM paboThI

Popmsbl
(B "acax)
TEKYILETOo
KOHTaKTHas
. KOHTPOJIS
0] v R )
Ne | 3 = & 5 YCIIEBAEMOCTH,
Pa3nen nucuuninHbl/TeMbl g B o9 & <
/T S| g g g 5 5 dbopma
o o O
o
8| s g Z | & 5 o § 9 HPOMC)KyTO‘IHO
&23 = § % g § = g W aTrecTanuu
3|88 &8 55 S § (nocemecrpam)
OO |IE|R =

1 Pazgen 1 Undopmarnmonnas u 5 2 2 13 biui-ompoc,
MpaKTHYecKas cobecenoBaHue
LIEHHOCTh JOKYMEHTOB 10
JUYHOMY COCTaBY KaK
HUCTOPUYECKUX UCTOUYHUKOB
MaccoBOTO XapakTepa. 3HaueHue
Y UCTIOJIb30BAaHUE APXUBHBIX
JOKYMEHTOB OJMYHOMY COCTaBY

2 Paznen 2 Opranuzanus apxuBoB |5 (2 |2 13 | baum-ompoc,
JOKYMEHTOB TI0 JIMYHOMY cobecenoBaHue
COCTaBy.

3 Pa3znen 3 ®opmupoBanue 5 (2 |2 13 | bamu-ompoc,
HOpPMaTHUBHOM 0a3bl oOecreyeHus co0ece0BaHNe
JI0CTYyIa MoJIb30BaTesei K
apXMBHBIM JIOKyMEHTaM C
KOH(UIEHIIMATbHBIMU
CBE/IEHUSAMHU O rpaxkaanax (1991-

2018 rr.).




Paznen 4 DxcnepTrusza LEHHOCTH 2 |2 14 | KouTpomnbHas

JOKYMEHTOB TI0 JJUYHOMY COCTaBYy pabora.

M KOMIUICKTOBaHHE  apXHBOB [TpoBepka

AOKYMCHTaMHU MNEpCOHAJIBHOI'O pe3yiIbTaToOB

xapakrepa (B COBETCKHI Iepuoj 1 JOMAaIIHel

Ha COBPEMEHHOM JTaIle). paGoThI
CTY/ICHTOB

Paznen 5 OcobGennocTu n 2 |2 14 | KouTpomnbHas

ONMCAaHUE JOKYMEHTOB I10 pabota

JMYHOMY COCTaBY, U COCTaBIICHUE [TpoBepka

OTIHMCEH JIeNl B TOCYIapCTBEHHOM pe3yIbTaToOB

apXwuBe. JIOMAITHETO
3aJaHHS

Paznen 6 Coxpanenue, 2 |2 14 | Bm-onpoc

YIIOPSIIOYEHUE U UCTIOJIb30BAaHHE

JOKYMEHTOB TI0 JINYHOMY COCTaBY

Ha COBPEMEHHOM JTarle.

[IpoGiembl U perieHus.

DK3aMeH UTOTOBAst
MMCbMEHHAs K/p

Htoro 12 | 12 81 | 114




3. Conepsxanue TMCHMILIMHBI « ApxuBbl 8

AOKYMEHTOB 110 JINYHOMY COCTaBY»

Ne | HaumeHnoBaHnue pasjeJia Coaepixkanue
AUCHUILINHBI

1. | Uupopmanmonnas " JIOKyMEHTBI 110 JMYHOMY COCTaBy KaK MCTOYHHUK TPYIAOBOH
NPaKTHYeCKas LHEHHOCTD | JIEATEIbHOCTU Ipax1ad PO 1 HHOCTpaHHBIX TpaXkIaH.

AOKYMEHTOB 110 JIUYHOMY COCTaBY WcnonHenne  colManbHO-NIPaBOBBIX  3alPOCOB  —  BaXXHOE
KaK HCTOPUYECKHX MCTOYHHKOB | HAIIPABIECHHUE JEATEIBHOCTH aPXUBOB.
MAaccoBOro xapakrtepa. 3HaueHHe ConuanbHO-TIpaBoBasi 3HAUMMOCTb COXPaHEHUs 3TON JOKYMEHTalUH
U HCNOJb30BAHHE APXHMBHBIX | JUIS 3aLUTHI 3AKOHHBIX [IPaB U HHTEPECOB I'PAK/AH.
AOKYMEHTOB no JINYHOMY 3aKOHOJATENbHOE perilaMeHTHpOBaHUE pabOThl apXUBOB 11O
COCTaBY. UCIIOJIHEHUIO 3alIPOCOB IPak/IaH.
JIOKyMEHTBI 110 JTUYHOMY COCTaBY KaK UCTOPHYECKUN MCTOYHHK IO
UCTOPUU SKOHOMHYECKUX, TMOJIUTUYECKUX, COLMAJIBHBIX MPOIECCOB,
TFeHEaJIOTUYECKUX U CTATUCTUYECKUX UCCIIEI0OBaHUI.
Hcnonb3oBaHue TOKYMEHTOB IO JIMYHOMY COCTaBY B COLIMOJIOTHH,
nemorpaduu, Ouorpaduyeckue uccieqoBaHUs (TPYIOBBIE HCTOPHH
TPaXK/IaH).

2. | Ucropusi popmupoBanus CraHoBJIeHHE HOpPMAaTUBHOW 0a3bl XpaHEHUS JOKYMEHTOB IIO
HOPMATHBHO-METOAMYECKHX anaHoMmy coctaBy B CCCP. Ilonoxxenue 06 ApXUBHOM YIpPaBIIEHUU
AOKYMEHTOB B 0T€4eCTBEHHOM PCOCP ot 28 auBaps 1929 .
apxuBHoM zeje (1918-1990 rr.). UccnenoBatensckas pabora BHUMJIAJ/l u rocynmapCTBEHHBIX
Opranusanysi apXUBOB 110 apXMBOB IO M3y4YeHUIO crienududeckux kpurepues DI/l mo muaHomy
JMMHOMY COCTABY. coctaBy (ctateu A.B. EmmatseBckoro, TOCT 1968-1974 r., yue6HO-

METO/IMYECKUE MOCOOUs, MEePEeYHU JOKYMEHTOB C yKa3aHHEM CPOKOB
XpaHCHHUS).

3. | ®opMHUpOBaHNEe HOPMATHBHOM Ob6uectBeHHo-nonuTHyeckue mponeccsl 1980-1990-x romos, ux
0a3bl o0ecrneyeHus J0CTyna BJIMSIHME HA JIOCTYIl K JIOKYMEHTaM IO JUYHOMY coctaBy. [Ipunsrtue
MoJIb30BaTe el K apXUBHBIM HOPMATHBHO-IIPABOBLIX TOKYMCHTOB.

OKYMEHTAM ¢ [lonemuka B apXMBHOI HayKe U B IPABOBEACHUU O I'PAHUIIAX TTOHATUS
KOH(HIEHIHATbHBIMH «JIMYHasl TalHa».
CBeJleHUsIMU 0 rpaxknanax (1991-
2018rr.).
4. | Dkcneprusa HEHHOCTH Metonuyeckne paspabotkn BHUHWJIAJl u rocynapcTBEHHBIX

AOKYMEHTOB M0 JUYHOMY COCTaABY
H KOMILIEKTOBaHME AapXHBOB
AOKYMEHTAMH  NepPCOHAJIbHOIO
Xxapakrtepa (B COBEeTCKHUIl Nepuoj
U HA COBPEMEHHOM JTare).

apXUBOB MO paboTe ¢ JOKYMEHTaMH I10 JIMYHOMY COCTaBY.

Crneunduueckue kputepun OILJI mo otbopy Ha XpaHeHue
JOKYMEHTOB TI0 JIMYHOMY COCTaBY.

OcobGenHoCTH MIPUMEHEHUS KpUTEPHUEB MOBTOPSIEMOCTH
uHpopmaluu (MpUKa3bl 1O JIUYHOMY COCTaBY, Ha XpaHEHHUE OCTaeTCs
KOIIHS [TpHKa3a u Kaprouka ¢. T-2).

Komnnekcnas mneneBas OIJ] (mkonibl, TEXHUKYMBI, Korja
JOKYMEHTBI TEPECHIIAIOTCS B BBIMIECTOANINE YUPEKICHUS WIH B
00BeIMHEHHBIE BEIOMCTBEHHBIE apPXUBHI).

CpaBHUTENbHBIA aHAIU3 B TEOPETHUUECKOM U METOJ0JIOTUYECKOM
noaxodax K kpurepusm OL/] mo nuuHOMY cocTaBy B COBETCKOE M
MOCTCOBETCKOE BPEMSI.

AHanu3 nepevyHe JOKYMEHTOB C TOYKHU 3PEHHUSI CPOKOB XPaHEHHS
JOKYMEHTOB IO JIMYHOMY COCTaBy M aHali3 METOJIMYECKOU
JUTEpaTypsl 10 0TOOPY Ha XPaHEHHE IOKYMEHTOB I10 JUYHOMY COCTaBY.




Oco0enHocTH " onucaHue
JTOKYMEHTOB
no JINYHOMY COCTAaBY, u

COCTaBJIeHHE oONHUceill Jea B
rocyJapcTBEHHOM apXuBe.

dopMmupoBaHue €1 U3

COCTaBJICHHEC 3aroJIOBKOB JICII.

JOKYMEHTOB [0  JHYHOMY
CocraBienue onucei

- 3aKOHYEHHOM, CBOJHO, CJATOYHOH,

- PEKBU3UTHI X 0(hOpMIICHUS: TPH(] YTBEPKICHHUS,
COTJIACOBAHUSI.

[ToaroToBKa Jesn 1o TUYHOMY COCTaBy

K apXMBHOMY XpaHEHHIO: MIOJIHAsA, YaCTU4YHAst 00paboTKa Jen
(BHYTpEHHSIS OTIHCB).

Odopmnenune TUUHBIX JET.

Coxpanenmue, ynopsiiouenue u
HCNOJIb30BaHHE JOKYMEHTOB 10
JIMYHOMY COCTaBY HaA
coBpemeHHoM 3Tane. [Ipodiembl

Ilepenaua nen cimy:x0bl KaAPOB HA XpaHEHUE:!

- 0o0mue npaBuiia XpaHEHUs U NIepeaun KaJJpoBOi JOKYMEHTAIIH,

- Iepelravya JOKyMEHTOB Ha XpaHEHHE IPABOIIPEEMHHUKY,
- TIepejaaya TOKYMEHTOB U3 apXHBa OpraHu3aluu Ha

U peleHus.

- TOCYJapCTBEHHOE XpaHEHHUE U mepeaada
JOKYMEHTOB, 00pa30BaBIIUXCS B JIEATEILHOCTH
opraHu3aluu, JUKBUAUPOBAHHBIX B XOI€ 6aHKpOTCTBa.
XpaHeHue Jen cyKObl KaapoB:

- o0ecrieueHre COXPAaHHOCTH JIeJT TI0 JIMYHOMY COCTaBY,
- KJIaccuduKkanms,
- yder,

- WCTIOJIBb30BaHUE.
[epenava nen ciry>kObI KaJIpOB Ha apXUBHOE XpaHCHHE
(cocTaBieHHe aKTa IprueMa — TepeIayn).

4. O0pa3oBaTe/ibHbIe TEXHOJOTHU
Ne i/ HaumeHoBaHue Buambl yueOHbIX Oo0pa3oBartesibHbIE
pazjiena 3aHATHI TEXHOJIOTHH
1 2 3 4
1. Hupopmayuonnasn u Jlexyus 1. Beoounas nexuyus ¢
npakmu4ieckKana yeHHoCmbs UCNOJIbL308AHUEM
O0OKyMEeHMmO08 No TUYHOMY
Cemunap 1. 8UeOMaAMepuUanlos
cocmaey Kak
ucmopuvieckKux
UCMOUHUKO8 MACCO6020 Camocmosmenvras Paszseprymas 6eceoa c
Xapaxmepa. 3nauenue u paboma 0bcydcoeHuem 0oKk1aoa
UCnoJjib306anue apxXueHovlx
O0OKYyMEeHMO08 No TUYHOMY
cocmasy Koncynsmupoeanue u npogepka
0OMAWHUX 3A0aAHULL
nOCPeOCcmeoM 21eKMPOHHOLL
noumol
2. Hcmopus popmuposanus | Jlexyus 2 Jlexyus ¢ ucnonvsosanuem
HOpMAMUEHO~ sudeoMamepuaios
MemoouuecKux
Cemunap 2.
O0OKyMEHmOoE 6
omeuecmeennom apXueHom Paseeprymas beceoa c
oene (1918-1990 zz.). 00cyacoeHuem 00K1aod
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Opzanusayus apxu6os no Camocmosmenvras
AAULHOMY COCAGy. paboma Koncynsmuposarnue u nposepka
OOMAUIHUX 3A0aHUL
nOCPeOCmeoM NeKMpPOHHOU
noumaol
Dopmuposanue Jlexyus 3 Jlekyus ¢ ucnonv3osanuem
HOpMamueHoil 6azvl udeoMamepuanos
obecneuenus oocmyna
nonv3oeameneii K Cemunap 3.
APXUGHBIM OOKYMEHMAM ¢ Pazeepnymas beceoa ¢
Konguoenyuanvuvimu CamocmosmenvHas obcyscoeHuem 0oknaa
ceedeHuaAMU 0 2padcoanax | paboma
(1991-2018 22.). Koucynomuposanue u nposepka
OOMAUWIHUX 3a0aHUL
nOCPeOCm8oM NeKMPOHHOU
noumaol
Axcnepmusa wennocmu | Jlekyus 4 Jlexyus ¢ ucnonv3osanuem
O0OKYMEHmo8 no JAUYHOMY 8UeOMaAmMepuanos
cocmagy u | Cemunap 4.
KOMNIeKMOGanue apxueos Paseepuymas 6eceoa c
OoKymenmamu CamocmosmenvHas obcyacoeHuem 00knada
NEePCOHA/IbHO20 Xapaxkmepa pa60ma
(6 cosemckuii nepuod u na Koncynomuposanue u nposepka
cospemennom OOMAUIHUX 3a0aHUL
Jmane) nocpeocmeom I1eKmpoOHHOU
noumuol
Ocobennocmu u onucanue | Jlekyus 5 Jlexyus ¢ ucnonvzosanuem
00KyMEHmOG no 1u4YHOMYy guanMamepuaﬂoe
cocmafy, u cocmaejienue CeMuHap 5
onuceii 0en
zocybapcmeenuom apxuee. Pa36€pHymaﬂ 6ece()a ¢
CamocmosmenvHas obcysicoenuem 0oxknaa
paboma
Koucynomuposanue u nposepka
OOMAUIHUX 3a0aHUL
nOCPeoOCcmeoM 21eKmMpPOHHOL
noumol
Coxpanenue, ynopsaoouenue | Jlekyus 6 Jlexyus ¢ ucnonvzosanuem
U ucnoJjib3zoeanue 6u0€0MamepuaJ106
O0OKyMEeHMO08 No TUYHOMY
cocmaey Ha CO6PeEMEeHHOM CeMuHap 6
smane. IpoGremsl u Paszeeprymas 6eceoa c
pewenus. CamocmosmenvHasi obcydicoenuem 0ok1aoa
paboma
Koncynsmupoeanue u npogepka
OOMAUHUX 3A0aAHULL
nOCPeOCcmeoM 21eKMPOHHOL
noumol

B nepuoa BpeMEHHOTO MPUOCTAHOBJICHHSI TIOCEIICHHs 00yJaloUMUCs nmoMenieHuid u tepputopun PITY. mis
OopraHm3aluy  y4eOHOTO TpoIllecca ¢ MPUMEHEHHEM DJJIEKTPOHHOTO OOydeHUs W JUCTaHIMOHHBIX
00pa30BaTeNbHBIX TEXHOJIOTHI MOTYT OBITH UCTIOJIB30BAHBI CIISYIOIINE 00pa30BaTENbHBIE TEXHOIOTHH:

— BHUJICO-JICKIUH,



— OHJIAMH-JICKIIMH B PEKUME PEATbHOTO BPEMEHHU; 11
— OJICKTPOHHBIC y‘Ie6HI/IKI/I, y’-Ie6HBIe HOCO6I/I$I, HAayY4YHBIC H3JaHHUA B 3JICKTPOHHOM BHUAC U NJOCTYII K MHBIM
3JIEKTPOHHBIM 00pa30BaTeIbHBIM PECypcam;

— CUCTCMBI IJId 3JICKTPOHHOTO TCCTUPOBAHUA,

— KOHCYJIbTalluU C UCITI0JIb30BAHUCM TCICKOMMYHUKAIIMOHHBIX CPEACTB.

5. OneHka JIaHMpPyeMbIX Pe3yJIbTATOB 00y4YeHHA

5.1. Cucrema onleHUBaHUA

®opMa KOHTPOJIA

Makc. K0Ju4ecTBO 0aJ/1JI0B

3a oany paGorty Bcero
Texymuili KOHTPOJIb:
- onpoc 5 6annos 30
oannos
- yyacmue 8 OUCKyccuu Ha 5 bannos 10
cemuHape bannos
- KoumpoavHasa paboma (memwl |10 6annos 10
1-3) bannos
- KOHmpobHas paboma (memol 10 6annos 10
4-5) bannos
[TpoMexyTodHas aTTecTanus Fbnuy onpoc, konmpoavhas paboma 40
oannos
HToro 3a cemectp (Oucyuniuny) 100
3a4ém/3auém ¢ OYeHKOU/IK3aMeH bannos

[TosrydeHHBII COBOKYITHBIH pe3y/IbTaT KOHBEPTHUPYETCS B TPAIUIIMOHHYIO HIKATY OIICHOK U B IIIKAITY OIEHOK
EBpomnetickoii cuctembl nmepenoca u HakoruieHus: kpeautoB (European Credit Transfer System; namee —
ECTS) B cooTBeTCTBUM C TaOIHUIIEH:

MIxana
100-0amnpHas mkaia TpanuuuroHHas mkana ECTS
95-100 A
8304 OTJINYHO B
68 — 82 XOPOIIIO 3a4TEHO C
56 — 67 D
50 55 yIIOBJIETBOPUTEIILHO E
20—-49 FX
0_19 HEYJOBJIETBOPUTEIHHO HE 3a4TEHO E

52KpI/ITepI/II/I BBICTABJICHUSA OIICHKHU 110 JUCIIMITIIMHEC

Bamnel/ Hkana ECTS Onenka nmo KpuTtepun onieHKH pe3yibTaToB 00y4eHHs 110
AUCUHMIIHHE AUCUHMILIHHE
100-83/ «OTIIUYHOY/ BeicraBnserca oOydaromemycsi, €ciii OH TIIyOOKO U
AB «3aYTEHO IPOYHO YCBOMJ TEOPETHYECKHH W MPaKTUYECKUH
(oTn4HO)»/ MaTepual, MOXET NpPOJEMOHCTPUPOBaTH 3TO Ha
«3aYTEHO» 3aHATHUSAX U B XOJIE TPOMEKYTOUHOH aTTeCcTaI|H.
OOyuaromuiicss  MCUYEpPIBIBAOIIE JIOTHYECKH
CTpOMHO W3jaraer Yy4eOHbI MaTepual, yMeeT
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Bamasl/ Hlkana ECTS

OueHka nmo
MUCHUILINHE

Kpurtepuu onenkn pe3yibTaroB 00y4eHHUs 110
AUCHUILINHE

YBSI3BIBATH TEOPHIO C MPAKTUKOH, CHPABISETCS C
pereHneM 3amad npodeccuoHaIbHON
HAITPpaBJICHHOCTHU BBICOKOI'O YpOBHA  CJIOKHOCTH,
IMpaBUJIBHO 06OCHOBI)IBaeT IMPUHATLIC PCHICHUSA.
CBoOogHO  OopueHTHpyeTcss B ydyeOHOU |
npoeCcCHOHATBLHOHN JITepaType.

Onenka o JUCLUIIIINHE BBICTABIISIFOTCS
oOyuarolemycst ¢ y4éToM pe3yiabTaTOB TEKYyIIeH U
IIPOMEKYTOYHON aTTECTaLNH.

Komnerennuu, 3akperi€HHble 3a JUCHUILUIMHOM,
c(hopMHUpOBaHbI HA YPOBHE — «BBICOKHIN.

82-68/

«XOpomIoy/
«3a4TEHO
(xoporo)»/
«3aYTECHOY

BoicTaBisiercst  oOywaromiemycs, €cid OH 3HaeT
TEOPETUYECKU M IPAKTHYECKUN  MaTepual,
IPaMOTHO U MO CYLIECTBY U3JIaraeT ero Ha 3aHATHSIX U
B XOJle MPOMEXKYTOUHOM aTTecTallly, He OIycKas
CYLIECTBEHHBIX HETOYHOCTEI.

OO6yyaromuiics MIPaBUIIHHO MIPUMEHSIET
TEOPETUYECKHE MOJIOKECHUA  IPU  PEIICHUU
IIPAKTHYECKUX 3a1a4y npoeccuoHaIbHON
HAaIPaBJICHHOCTH PAa3HOTO  YPOBHA  CIIOKHOCTH,
BJaJIe€T HEOOXOOUMBIMHM JJsl 3TOTO HaBBIKAMU U
MNpUEMAMU.

JlocTaTOuyHO XOPOIIO OPHUEHTHPYETCS B Y4eOHOU W
npo¢eccuOHaIBHOMN JInTepaType.

Onenka 1o JUCLIMILINHE BBICTABJISIFOTCS
oOyyaromemycs ¢ y4€ToM pe3yJabTaToB TEKylled u
IIPOMEKXYTOYHOH aTTeCTalUH.

KoMmnereHuuy, 3akpeluI€HHbIE 3a JUCLMILIMHOM,
c(OpMHUPOBAHbI HA YPOBHE — «XOPOLIM».

67-50/
D,E

«YIIOBJICTBOPHUTEIIH
HO»/

«3a4TEHO
(ymoBieTBOpHUTEIb
HO)»/

«3a4YTEHO»

BricTaBisiercst 00ydaromemycsi, €Cii OH 3HaeT Ha
0a30BOM ypOBHE TEOPETUUECKUIN U MPAKTUYECKUIN
MaTepual, IOMyCKaeT OTJENIbHbBIE OMIHMOKH MTPH €ro
U3JI0’KEHUU Ha 3aHATHIX U B X0JIe TPOMEKYTOUHOM
aTTECTALIMU.

OOyyaromuiics UCTIBITHIBACT OINpeIeIEHHbIS
3aTPYAHEHUS B IPUMEHEHUH TEOPETUUECKUX
MOJIOKEHUN NTPU PELICHNUHU MTPAKTUYECKUX 3a]1a4
npodeccnoHanbHO HAalPaBICHHOCTH CTaHIAPTHOTO
YPOBHS CIIOKHOCTH, BJIaJIeeT HEOOXOIUMBIMH IS
3TOro 0a30BHIMH HABBIKAMU U MPUEMAMHU.
JleMOoHCTpHUpYeT 10CTaTOUYHbI YPOBEHb 3HAHUS
yueOHOM JHUTepaTyphl MO JUCIHUILINHE.

O1eHKa M0 AUCUHILUIMHE BBICTABISIOTCS
oOyuJarolemMycst ¢ yu€ToM pe3ylbTaToOB TEKYIIeH U
MPOMEXKYTOUYHOU aTTECTAllUU.
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Bamnsl/ Hlkana ECTS Ouenka no Kpurtepuu ouenku pe3yjbTaToB 00y4eHUs 10
AUCHMILINHE AUCHMUILINHE

Komnereniuu, 3akperiéHnpie 3a JUCUUILIAHON,
c(hOpMHPOBAHBI HA YPOBHE — «IOCTATOYHBIN».

49-0/ «HeynoBueTBopuTe | BricTaBnsercs o0ydaromiemycs, €ciid OH HE 3HaeT Ha
F.FX JBHOY/ 0a30BOM ypOBHE TEOPETUUECKUIN U MPAKTUUECKUI
HE 3a4TE€HO MaTepual, I0IMycKaeT rpyobie OMMOKU IIPHU €ro
M3JI0KCHUHU Ha 3aHATHAX U B XOJ€ MPOMEKYTOUHON
aTTECTAIlHH.

OOyyaromuiics UCIIBITHIBAET CEPhE3HbIE
3aTpyJHEHUS B IPUMEHEHUU TEOPETUUECKUX
MOJIOKEHUH MTPH PEIICHUN MPaKTHUYECKUX 3a7a4
npoQeccruoHaIbHOM HANPaBIEHHOCTH CTaHJApTHOTO
YPOBHS CII0HOCTH, HE BJIa/IeeT HEOOXOAUMBIMU JISI
3TOT0 HaBBIKaMU U pUEMaMHU.

JlemoHcTpHpyeT (hparMeHTapHble 3HaHUS y4eOHOM
JUTEPaATyphl MO TUCHUIUINHE.

OneHka o JUCLUIIIIMHE BBICTaBIIAIOTCS
oOyuaronemycs ¢ y4€TOM pe3yIbTaToOB TEKyILEH U
MIPOMEXKYTOUYHOM aTTECTAIlUM.

KomrniereHnnm Ha ypoBHE «J1I0CTAaTOYHBIN»,
3aKpeIIEHHbIE 3a TUCLUIUIMHON, HE c(DOPMUPOBAHBI.

5.3. OueHouHsble cpencTBa (MaTepuabl) A TEKYLIEro KOHTPOJIS yCIIEBaeMOCTH,
MIPOMEXYTOUYHOM aTTecTalluu 00yJaromuXcs 0 JUCIUILINHE

TectbI:

1. Heo0xoqumocTb opopmiieHHe JIUYHBIX /1€ PA0OOTHUKOB PperjaMeHTHPOBaHA:
1. [IpaBunamMu opraHu3anuy XpaHeHUs, KOMIUIEKTOBAHHUS, YU€Ta U UCIOJIb30BaHUs APXHUBHOTO
@doHJa U IPYTUX apXUBHBIX JIOKYMEHTOB B OpraHax rocyJIapCTBEHHO BIIaCTH, MECTHOTO
CaMOYTIpaBIICHUS U OpraHU3aIHH.

2. IIpaBunaMu BHYTPEHHETO TPYIOBOTO PACIOPSIKA

3.IlepeuneM TUNOBBIX YIPABICHUYECKUX JOKYMEHTOB, 00Pa3yIOIINXCS B JESITEILHOCTH
OpraHu3aIyii, ¢ ykazaHUeM CPOKOB XPaHEHUS

2. Kagposas ciayx0a Halleil OpraHu3alui roTOBUT JOKYMEHTHI /ISl ¢1a4H B APXHB.
YacTb ITHX J0KYMEHTOB o opmiieHa ¢ HapymeHusimu (0e3 nar, 6e3 moanucei).
IIpyHMMAaTh JIM TaKHe JOKYMEHThI B ApXUB OpraHnu3anum’?

1. Ja
2. Her
3. Otnathb B cayx0y AeI0NPOU3BOICTBA

3. CK0/1bKO BpeMeHHU JA0JKHbI XPAHUTBCS JTUYHbIE [e/1a PYKOBOAUTe el opraHnusauun?
1) mocTosiHHO

2) 50 nmet

3) 75ner

4) onpenenser KaApOBbIH pabOTHUK

4. KTo npuHHMAaeT pelieHHe 0 Bbl/IeJeHHH KAPOBbIX TOKYMEHTOB K YHHYTOKEHHIO?




1) HavaIbHUK OT/EIIA KaJPOB 14

2) IUPEKTOp MO MepCoHAITY

3) pyKOBOJAMTEIb OpraHUu3aIuu

4) sKcniepTHAst KOMUCCHUS

5. Boi0epuTe npaBuJbHOE yTBep:KIeHHE:

1) nena mMpuKa30B MO JMYHOMY COCTaBY MOJJIEKAT IMTOJTHOMY O()OPMIICHUIO

2) nena MPHUKa30B IO JMYHOMY COCTaBY MOJUIEkKAT YACTUIHOMY 0(OpMIICHHUIO

3) mena mpuKa30B MO JIMYHOMY COCTaBY HOJUIEKAT OPOPMIICHHIO B 3aBUCUMOCTH OT CPOKa
XpaHCHUS

4) nena MpUKa30B 0 JMYHOMY COCTaBY HeE MOUIEKAT 0(DOPMIICHHUIO

IK-49

1. IMocTosiHHOE XpaHeHHe KAAPOBBIX TIOKYMEHTOB J0JI’KHO OCYIIECTBIATHCS:
1) mpu TOCTOSIHHOM €CTECTBEHHOM OCBEIICHUH

2) B TEMHOTE

3) B CyXOM BO3/yX€ MPH MOCTOSTHHON BEHTUIISAIIUN

4) 0coObIX TpeOOBaHUI HET

2. IIpoBepka HANUYMS M COCTOSTHUS TOKYMEHTOB OCYIIIECTBJISIETCS:
1) He pexe YeM OJIUH pa3 B IISITh JIET

2) exXeroaHo

3) mo Mepe He0OXOTUMOCTH

4) Mo XeNnaHuIo apXUBHOTO pabOTHUKA

3. KakoB MakcuMAaJIbHBII CPOK MCTIOJTHEHUSI COUATBHO-TIPABOBBIX  3alPOCOB IPakKIAH
B apxuBe?

1). 15 nuei.

2). 30 nHei.

3). 45 nueit.

4). 60 nHeid.

4. B kakux IHAX YCTAHABJIUBAKTCH CPOKHU MCIIOJTHEHHUS TIOKYMEHTOB?
1. B kaneHgapHbIX JHAX.
2. B pabounx qHSX.

5. Kakasi padoTa BXOAUT B 00513aHHOCTH COTPY/IHUKA aPXMBA OPraHU3alUH, eCJIH
OpraHu3anus OTHeCeHA K HCTOYHHKY KOMILIEKTOBAHUSA KaKoOro — Jin6o apxusa?

1. CocTaBUTh NepeueHb NePeMEHOBAHUI OpraHu3alliy, OrjiaBlieHue, PEAUCIOBHE, CTUCOK
COKpAIIIEHHBIX CIIOB, YKa3aTelIH

2. 3aKII0YUTh JOTOBOP CO CTOPOHHEH OpraHu3anuei s MpoBeIeHHs 3T paboThI

3. CocTaBUTH ONUCH IOKYMEHTOB U aKT 00 UX MpueMe — nepeaaye +

6. YueOHo-MeTOIMYecKOe U HHOpManMOHHOe o0ecreyeHne TUCHMIIIHHbI
6.1. Cnucox UCTOYHMKOB U JIUTEPATYpPbI

HceTounnku

OcHOBHBIC:

1. ®enepanbhblil 3akoH Ne 43-03  «O BHecenuu usMmeHeHuil B MenepanbHbiid 3ak0H «O0
apxuBHOM Jienie B Poccuiickoit denepanumy». Ct. 22. // Dn. pecype / http: rusarchives.ru. lata
obpamenus: 07.09.2018.



2. ®enepanbbiii 3akoH PO ot 22.10.2004r.15Ne  125-®3  «O6  apxuBHOM Jele B
Poccuiickoit @enepanun»: // Dn. pecypc /  https://base.garant.ru/12137300/ /lata oOpamieHwus:
07.09.2018.

3. O®epnepanpubiii 3akoH PO ot 31.12.2002r. Ne 199-®3 «O BHeceHHMH AOIMOJHEHUN U
n3MeHeHuil B @enepasibHblil 3ak0H «O0 MHIUMBUAYaNbHOM (IEPCOHU(PUIMPOBAHHOM YUYETE) B
CHCTEME roCcyIapCTBEHHOTO cTpaxoBanus: 3akoH PD ot 31 gek. 2002r. Ne 199-D3 // D1. pecypc
/| https://base.garant.ru/12129327/ Jlata oopamierus: 07.09.2018.

4, Oenepanpubiii 3akoH PO ot 29.04.2002 r. Ne 43-®3 «O BHECEHMH W3MEHEHUU U
normonaeHnid B DepepanbHblil 3ak0H «O0 aKTax TPakJaHCKOTO COCTOSIHUS» // D pecypc /
https://base.garant.ru/184405/. Jlata oopamierus: 07.09.2018.

5. ®enepanpubiit 3akoH PO o1 27.07.2006 1. Ne 152-03 «O nepcoHanbHBIX JAHHBIX» (B PE/I.
oT 31.12.2017r.) /l O pecypc /
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&. Jlata oOpaleHus:
07.09.2018.

6. Pacnopsixenune [IpaBurensctBa Poccuiickoit @eneparuu ot 23.04.1992r. Ne 781-p «O06
o0ecre4eHn COXPAHHOCTH JIOKYMEHTOB MO JIMYHOMY COCTaBY JIMKBUAMPYEMBIX OpraHu3alui
BCEX bopm COOCTBEHHOCTI /! O pecypc /
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=L AW&n=459&fld. Jlara
obparmenus: 07.09.2018.

7. Pacnopsixenune [IpaBurensctBa Poccuiickoit @eneparuu ot 21.03.1994r. Ne 358-p «O06
obecrieueHnn COXpPaHHOCTH JTIOKYMEHTOB o JTUIHOMY COCTaBYy» /l
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=L AW&n=3342&fld. Jlara

obparmenus: 07.09.2018.

8. [TocranoBnenue IIpaBurensctBa P® ot 15.06.2009 Ne 477 «O06 yrBepxkaenuu IlpaBun
JIETIOTIPOU3BOICTBA B (PeICPAIBHBIX OpraHax HCIOJHUTEIBFHOW BIACTW» (C M3M. W JOM. OT
07.09.2011, 26.04.2016). // Da. pecype. http:// base. garant.ru/ Tara oopamenus: 07.09.2018.

9. Mertoauyeckre peKOMEHAAIMK 10 paboTe ¢ JOKYMEHTaMHU [0 JMYHOMY COCTaBy B
rOCyJapCTBEHHBIX U MYHUIIMITAJIBHBIX apXUBaX, apxuBax opranusanuii (DegepanbHoe apxuBHOE
arenrcrBo, BHUMIA/IL, 2018 r.) / Da. pecype. http: // https://base.garant.ru/72211810/ [lara
obpamenus: 20.02.2020r.

10. Meromuveckue peKOMEHIANUU «DKCIEepTH3a IEHHOCTH JIOKYMEHTOB W OTOOp B COCTaB
ApxusHoro ¢onga P® noxymenTos no muuHomy cocraBy». Cocrasurenu: M.IL. XKykosa, b.B.
Ansopext, JI.A. Kouaparsesa, E.B. Makapos, E.P. CumonoBa. M., 2014. Diu. pecypc. http: //
https://base.garant.ru/70866926/. Jlata oopamenus: 20.02.2020r.

11. IlpaBuia opraHu3anuy XpaHCHHs, KOMIUIGKTOBAHHUS, y4eTa M UCIIOJIb30BaHUS JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoii Denepanuii U APYrux apXUBHBIX TOKYMEHTOB B OpraHax
rocy/lapcTBEHHOMU BIJIACTH, OpPraHaxX MECTHOTO caMOyIpaBieHus U opranuzamusax. M., 2015. Dm.
pecypc. https://www.garant.ru/products/ipo/prime/doc/71083090/1ata obpamienus: 23.02.2020 .
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mpoOjiieMa COXpaHEHUsI MCTOPUYECKOM MaMsATH B YCIOBUSAX SKOHOMHYECKUX U COIMAIIbHBIX
npeobpaszoBanuii / T.A. Memepuna // OreuectBennble apxuBbl. 2007. Ne 5. C. 117-124.// Dn.
pecypc: https://www.elibrary.ru/item.asp?id=9283439. [lara obpamienus: 23.02.2020 r.
CabennukoBa M.B. EBpomneiickie HOpMBI JOCTyIa K MEPCOHANBHBIM JaHHBIM // OTeuecTBEHHbBIE
apxuBbl. 2014, Ne 3.C. 26-33.// Dn. pecype: https://dlib.eastview.com/. [lara oOparieHust:
23.02.2020 1.

Tapacos B.II. Ilencuonnsiit ®oua Poccun: B3aumMoaeicTBUE B XOJ€ NMEHCHOHHOHN pedopmbl //
B.II. TapacoB // OrteuectBennsie apxuBbl. 2012. Ne 5. C. 5-8.// 3n. pecype:
https://dlib.eastview.com/. Jlata o6parmenwus: 23.02.2020 r.

CocraBneHne apXuBHBIX omuced: meroauueckue ykazanus / Denep. apx. cimyxba Poccum
(PocapxuB), Bcepoc. Hayu.-uccnen. HH-T TOKyMEHTOBEIEHUS U apX. Aena ; [coct.: B.I'. Jlapuna
(pyk. Tembl, OTB. cOCT.) U ap.]. - M.: [6.1.], 2007. — 144 c.: Talmn.

6.2. Ilepedens pecypcoB HH(DOPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTn «IHTepHeT».

ApxusHblit pona Poccuiickoit @enepanuu. LlenTpanbheiii GOHIOBBIHN KaTaior [ 1eKTPOHHBINR
pecypc] / @enep. apx. areHTCTBO. DnekTpoH. qad. M., 2001-2019. Pexum noctyna:


https://www.elibrary.ru/item.asp?id=9114459
https://www.elibrary.ru/item.asp?id=9914945
https://www.elibrary.ru/contents.asp?id=33176748
https://www.elibrary.ru/item.asp?id=9085592
https://www.elibrary.ru/item.asp?id=9283439
https://dlib.eastview.com/
https://dlib.eastview.com/

http://cfc.rusarchives.ru/CFC-search/, 17cBoGoubINA. JlaTa obpamenus: 23.08.2019.
3ari. ¢ ’KpaHa.

Apxussl Poccun [Dnextponnslii pecypc] / @enep. apX. areHTCTBO. DIeKTpoH. AaH. M., 2001—
2019. Pexxum noctyna: http://www.rusarchives.ru/, ceo6oubriif. Jlara oopamenus: 16.08.2019.
3ari. ¢ ’KpaHa.

[TyreBouTeNN IO POCCUUCKUM apXuBaM [ DIeKTpoHHBIN pecypc] / Denep. apXx. areHTCTBO.
OnektpoH. gaH. M., 2004-2019. Pexxum nocryna: http://guides.rusarchives.ru/, cBoO0IHBIIA.
Hara oOpamenus: 23.08.2019. 3arn. ¢ skpana.

®denepanpHoe apxuBHOE areHTCTBO (PocapxuB) [DnekTpoHHskIi pecype] / Denep. apx.
areHTCTBO. DIIeKTPoH. AaH. M., [2006—2014]. Pexxum ngoctyna: http://archives.ru, cBoOO JHBIN
Hara o6pamenus: 23.05.2018. 3arun. ¢ skpaHa

«Koncynprant [Imrocy — 3akoHOoaaTenbcTBO PD: KONIEKCHI, 3aKOHBI, YKa3bl, TOCTAaHOBJICHHUS
[IpaButenbctBa Poccuiickoit @eneparuu, HOpMATUBHBIE aKThI [ DIEKTPOHHBIN pecypc] /
«Koncynprant [lmocy — Dnekrpon. gan. — M., [1997-2013]. — Pexum pocryma:
http://www.consultant.ru/. — cBoGoxHBINH. — 3ari. ¢ 3KpaHa.

I'APAHT — 3akoHOaTenbCTBO (KOJIEKCHI, 3aKOHBI, yKa3bl, TocTaHoByIeHUs ) PD, ananuTuka,
KOMMEHTapuH, npakTuka [Dnekrponnsiii pecypc| / TAPAHT — Onextpon. nan. — M., [2013].
— Pexxum nocrymna: http://www.garant.ru/. — cBoGoiHbIi. — 3ari. ¢ sKkpaHa.

Ilepevyens Bl u UCC

Nenn HaumenoBanue
/11

1 | Mexnaynapoansie pepepatuBHbIe HayKoMeTpuieckue b/, noctymabie B pamkax
HarmoHaNIsHOUM noanucku B 2020 .

Web of Science

Scopus

2 | IIpodeccrnonanbuple MOJHOTEKCTOBBIC B/I, HOoCTymHBIE B paMKaX HallMOHAIBLHOM
noamucky B 2020 r.

XKypuansr Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuaner Taylor and Francis

3 | IIpodeccrnonanbHble TOJHOTEKCTOBBIE b/

JSTOR

W3nanus no o011ecTBEHHBIM U TYMAaHUTAPHBIM HAayKaM
Dnexkrponnas bubnmuorexka Grebennikon.ru

4 | KomnbroTepHbI€ CIPaBOYHbIE TPABOBBIE CUCTEMBI
Koncynsprant [roc,
l'apanTt

7. MarepuajibHO-TeXHHYECKOe o0ecreyeHne JUCIMIINHBI

CocraB nporpammuoro odecneyenus (I10)

Nent Haunmenosanue 110 [IpoussBoaurens Cnoco6
/m pacnpocTpaHeHus
(ruyenzuonnoe unu



http://www.consultant.ru/
http://www.garant.ru/
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c60000HO
pacnpocmpansiemoe)
1 Adobe Master Collection CS4 Adobe JIUIEH3HOHHOE
2 Microsoft Office 2010 Microsoft JIUIIEH3HOHHOE
3 Windows 7 Pro Microsoft JIMLIEH3UOHHOE
4 SPSS Statisctics 25 IBM JINIEH3UOHHOE
5 Microsoft Office 2013 Microsoft JIUIIEH3HOHHOE
6 Microsoft Office 2013 Microsoft JIUIIEH3HOHHOE
7 Windows 10 Pro Microsoft JIULIEH3UOHHOE
8 Kaspersky Endpoint Security Kaspersky JIMIIEH3HOHHOE
9 Microsoft Office 2016 Microsoft JIUIIEH3HOHHOE

8. ObGecneuenue 00pa3oBaTEILHOIO MPOLECCA JJIS JIMI C OTPAHMYEHHBIMU
BO3MOKHOCTSIMH 3/10POBbSI

B X0J€ peamn3anu JUCHUITIIMHBEI UCIIOJB3YIOTCA CIACAYIOMUE JOIMMOJIHUTEIIBHBIC
METOBI o6yquHs{, TEKYHIETO KOHTPOJIA YCIICBAEMOCTHU U HpOMe)KYTOIIHOfI arrecrainuu
06yqa10m1/1x051 B 3aBUCHUMOCTHU OT UX UHAUBHUAYAJIbHBIX 0COOEHHOCTEH:

° TS CIIETBIX U CIIA00BUISIIINAX:

- IeKIUU 0(OPMIISIIOTCS B BUJIE SJIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C MMOMOIIBI0 KOMIbIOTEpa
CO CIIEHUANTU3UPOBAHHBIM ITPOrPAMMHBIM 00eCTIeYeHUEM;

- MIUCbMEHHBIE 33/1aHUs BBITIOJIHSIIOTCS HAa KOMIBIOTEPE CO CIIEHHUaTU3UPOBAHHBIM ITPOrPaMMHBIM
obecrieueHreM, WU MOTYT OBbITh 3aMEHEHbI YCTHBIM OTBETOM;

- o0ecreunBaeTCs MHIMBUIYAIBHOE paBHOMEpHOE ocBemieHne He meHee 300 Jrokc;

- JUIS BBITIOJIHEHUS 33/1aHUS IPU HEOOXOIMMOCTHU MPEA0CTABISETCS yBETUUHUBAIOIIIEE YCTPONUCTBO;
BO3MOYHO TaKXe MCIOJIb30BaHHE COOCTBEHHBIX YBEIMYUBAIOIINX YCTPONUCTB;

- MIUCbMEHHBIE 3a/1aHusl 0(POPMIISIFOTCS YBEIMUEHHBIM HIPU(PTOM;

- DK3aME€H M 3a4€T MPOBOJATCS B YCTHOW (pOpME WIIM BBINOJHSIOTCS B MUCBMEHHOW Gopme Ha
KOMIIBIOTEPE.

J JUIS TITyXUX U c1a00CbIIIalnX:

- JeKuuu OQOpMISIIOTCS B BHAE JJIGKTPOHHOTO JOKYMEHTa, JHMOO MpeaoCTaBiseTCs
3BYKOYCHJIMBAIOIIAs allllapaTypa HHAUBUAYAILHOTO TOJIb30BAHUS;

- MIUCbMEHHBIE 33/1aHUs BBITIOJIHSIIOTCS HA KOMITbIOTEpE B MUCbMEHHOH (hopMme;

- K3aMeH U 3a4€T MPOBOAATCA B MUCHbMEHHOHN (hopMe Ha KOMITbIOTEPE; BO3MOKHO IIPOBEACHUE B
(dbopme TecTUpOBAHUSL.

. JUISL JIUI] C HapYIIEHUSAMH ONIOPHO-/IBUTATENILHOTO alllapara:

- IeKIUU 0(OPMIISIOTCS B BUJIE SIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C MOMOIIbI0 KOMITbIOTEpA
CO CIIEeIUATM3UPOBAHHBIM MTPOTPAMMHEIM 00eCTIeYeHUEM;

- MIUCbMEHHBIE 33JJaHUS BBITOJIHIIOTCA Ha KOMIBIOTEPE CO CIELHAIN3UPOBAHHBIM ITPOTPAMMHBIM
oOecreueHueM;

- DK3aME€H M 3a4€T MPOBOJATCS B YCTHOU (pOpMeE WM BBIMIOJHSIOTCS B MUCBMEHHOW Gopme Ha
KOMIIBIOTEPE.

[Tpu HEOOXOIMMOCTH MPEAYCMATPUBAETCS YBEIHUECHNE BPEMEHH IS MOATOTOBKH OTBETA.
[Ipouenypa mpoBeneHUs MPOMEKYTOUHOM aTTeCTalluu AJisi OOy4arolINMXCsl YCTaHABIUBAECTCS C
y4€TOM WX WHAUBHUIYaTbHBIX TcuXodu3mdecknx ocobeHHocTel. [IpoMexyTounasi arrecrarus
MO>KET MPOBOJIUTHCSA B HECKOJIBKO 3TAIOB.

[Ipn mnpoBeaeHHHM TPOIEAYPHl OLIGHUBAHUS PE3YIbTaTOB OOyUeHUS MpelycMaTpPUBACTCS
WCIONIb30BAaHUE TEXHUYECKHX CPEICTB, HEOOXOMUMBIX B CBSI3U C HMHIUBUAYATbHBIMU
0COOCHHOCTSAMU OOYJaIOIIUXCSA. ITU CPEACTBA MOTYT OBITh MPEAOCTABIECHBI YHUBEPCUTETOM, WU



MOL'YT

HCII0JIb30BaThCsI cobcteennnle 19Texnuueckue cpencTna.

IIpoBenenue IIPOLIEAYPbI OLICHWBAHMS PpE3yIbTaTOB  OOy4YEeHHs  JIOMYCKaeTcss ¢
MCIOJIb30BaHUEM JUCTAHIIMOHHBIX 00pa30BaTeNbHBIX TEXHOIOTHA.

ObecnieunBaercs JAOCTYH K HHGOPMAIMOHHBIM W OuOIMOrpaduyeckuM pecypcaMm B CETH
WuTepHer mist kaxuporo oOydaromierocss B (opmax, aZalTHPOBAHHBIX K OTPAHUYEHUSM HUX
3I0POBBS U BOCTIPHUSTHS HHPOPMAITUH:

J JUTSL CIIETIBIX U CIIA00BUISIIUX:

- B [I€YaTHOW (hopMe yBETUUYEHHBIM HIPHPTOM;

- B (hopMe 2IeKTPOHHOTO TOKYMEHTA;

- B hopme aynmodaiina.

o JUIA TIIyXUX U cIa0O0CHbIIIaIuX:

- B Ie4aTHou popme;

- B popMe IEKTPOHHOTO IOKYMEHTA.

J JUI 00Y4JaIOIIMXCsl C HApYIIEHUSIMHU OIOPHO-ABUraTeNIbHOTO amnmapaTra:

- B Ie4aTHou popme;

- B JopMe 3IEKTPOHHOTO IOKYMEHTA;

- B popme ayauodaiina.

VY4eOHble ayIuTOpUU Ui BCEX BUIOB KOHTAKTHOW M CaMOCTOSITEIbHOM paboThl, HaydHas
6ubnMoTEeKa W MHBbIE OMEUICHUS JUIsl 00y4eHHsI OCHAILEHbI ClielHalbHbBIM 000pyJOBaHUEM U
Y4eOHBIMH MECTaMH C TEXHUYECKUMHU CPEICTBAMHU O0yICHUSI:

° IUTS CIIETBIX U CIIA00BUISIIINAX:

- YCTpOICTBOM JUIsl cKaHMpoBaHUs 1 yTeHus ¢ kamepoit SARA CE;

- muctieeM bpaitna PAC Mate 20;

- npuaTepoM bpaiinsg EmBraille ViewPlus;

. JUISL TIYXUX M CJIa0O0CIBIIIAIIMX:

- ABTOMATH3UPOBAaHHBIM pa0OYUM MECTOM JUIS JIIOACH C HapyIIeHHEeM cliyxa u
cJ1a00CBIIIAIINX;

- aKyCTUYCCKHH YCHIIUTENb H KOJIOHKH;
. JUTS OOYYAOIIUXCS ¢ HAPYIICHUSIMHU OITOPHO-ABUraTeILHOTO amrapara:

- IepeABMXKHBIMU, PETyIUPYEMbIMH 3proHoMuueckumMu napramu CU-1,;
- KOMITBIOTEPHOI TEXHUKOU CO CrielMaibHbIM MPOrPAMMHBIM 00€CIIEYCHUEM.

9. MeToauvecKkue MaTepuaJbl
9.1. ITnansl cemunapckux/ npakmuveckux/ 1a60pamopHvix 3aHATAN
Tema 1. Pazoen 1. Hughopmayuonnaa u npakmuyeckas yeHHOCMb OOKYMEHN 08 NO TUUHOMY

cocmaey Kaxk ucmopuidecCKux UCmoO4YHUKO8 Macco6020 xapaxkmepa. 3nauenue u ucnoib306anue

apXueHblxX 00Kyjnenm03 no jiu4HOMy cocmaey.

Bormpocs! 1ist 06cyxaeHust:

1.

JIOKyMEHTBI 110 JIMYHOMY COCTaBy KaK UCTOYHMK TPYIOBOU NEATEIBHOCTH I'PAXKIaH
P® 1 nHOCTpaHHBIX I'PAXKIaH.

HcnonHenue conMalbHO-IIPABOBBIX 3alIPOCOB — BAXKHOE HAINPABICHUE ACATEIBHOCTH
apXUBOB.

ConumanbHO-TIpaBOBasi 3HaYMMOCTb COXPAaHEHUs ATOW JOKYMEHTALMM JUISl 3allMTHI
3aKOHHBIX IIPaB U UHTEPECOB I'PaKJIaH.

3aKkoHOaTeIbHOE PEerIaMEeHTHPOBaHUE PAOOTHl APXUBOB MO HMCIOJHEHHUIO 3aIIPOCOB
IPaKJIaH.



5. IoKyMEHTHI TI0 JIMYHOMY cocTaBy Kak20MCTOpHYECKHI  HCTOYHHK [0  MCTOPHU
OKOHOMUYECKHUX, IIOJUTUYECKUX, COLMAIBHBIX IIPOLECCOB, TI'€HEAJOTHYECKUX U
CTATUCTUYECKUX MCCIICJOBAHUMN.

Crincok auTeparypsl:

1. ApruzoB A.H. Mskymes C.JI. CoxpaHeHue M HCHOJIb30BAaHUE JIOKYMEHTOB IIO
JMYHOMY COCTaBY: MPOILIOE, HacTosmee u Oyaymee // OreuecTBeHHbie apxuBbl. 2005. No
4. C. 2-6.

2. bopucosa C.A. O0mue TpedoBanus mpu 00pabOTKe NePCOHATBHBIX TaHHBIX PA0OTHHKA
v rapanTiy ux 3amuThl // Cexperapckoe aeno. 2005. Ne 11. C. 45-48.

3. bypoBa E.M. Oco0eHHOCTH KOMIUIEKTOBAHUS apXUBOB JOKYMEHTAMHU TIEPCOHAIHHOTO
xapakrepa // JlenonpousBoacteo. 2007. Ne 1. -C. 4-9.

4. Kacnepckas O.B. ®uonosa JI.P. Ilonoxxenue o 3amure MEPCOHAIBHBIX JAHHBIX
pabotaukoB // Cexperapckoe nmeno. 2005. Ne 10. C. 38-41.

5. KysuenoBa T.B. HoBoe «IlonokeHre 0 mepcoOHAIBHBIX JAaHHBIX TOCYJApPCTBEHHOTO

rpaxaaHckoro ciyxaiero PO u Benenun ero nuyHoro aena // Cexkperapckoe neno. 2005.
Ne 10. C. 25-36.

Tema 2. Paznen 2. IkcnepTu3a HeHHOCTH JOKYMEHTOB 110 JIHYHOMY COCTABY

Bormpocsr mist 06cy)KaeHus:
1. Ha ocHOBe, Kakux KPUTEPHUEB IIPOBOIUTCS KCIIEPTU3A?

2. Kakoe 3Ha4yeHHe MU 3KCIIEPTH3E UMEET BpeMsi 00pa30BaHUsI TIOKYMEHTOB?

3. Kak ocymiectBisiercs 0TOOp Ha rocylapcTBEHHOE XpaHEHHE TOKYMEHTOB C MOBTOPSIOLICHCS

nHpopmaruen?

4, HepequL JOKYMCHTOB. VYcraHoBleHHnE CPOKOB XpaHCHUA NOKYMCHTOB I10 JINYHOMY COCTaBY

1.

Crnucok aureparypsl:
AnsOpexT b.B. HopMmaruBHo-TIpaBoBbIE u OpraHu3aIlMOHHO-
METOIMYECKUE BOMPOCHl OpraHu3aluu padoThl C JTOKyMEHTaMM [0 JUYHOMY COCTaBy //
Cekperapckoe neno. 2004. Ne 1. C. 9-11.
AptuzoB A.H., MsakymeB C.JI. CoxpaHeHue U HCIIOJIb30BaHUE JOKYMEHTOB IO JTUYHOMY
COCTaBy: MpoIuioe, HacTosee, Oyaymiee // OteuectBeHHbIe apxuBbl. 2005. Ne 4. C. 20-29.
bypoa E.M. OcoGeHHOCTH KOMIUIEKTOBaHMS apXMBOB JOKYMEHTAMU IE€PCOHAIBLHOTO
xapaktepa // Jlenonpoussoactso. 2007. Ne 1-3.
byposa E.M. [l KOro ¥ Kak yMEHBIIAETCS IOCTOSAHHBIA CPOK XPAHEHUS IOKYMEHTOB,
ykazanHbii B [lepeune // JIe0npou3BOACTBO U JOKYMEHTOOOOPOT Ha MPEAIPHUSITHI aBryCT
2016.
M.II. XykoBa. HekoTopble CIOKHBIE acleKThl OTOOpa JAOKYMEHTOB JJIsi apXUBHOTO
xpanenus. // OreuectBeHnblie apxuBbl». 2015. Ne 6. C. 23-28
XKykoBa M.II. CoBpemeHHass HOpMaTUBHAs M MeToauYeckas 6a3a oTOOpa JOKYMEHTOB Ha
apxuBHOe xpaHeHue. «OrteuecTBeHHble apxuBbl». 2018. Ne 1. C. 40-47
Hputnkosa B. M3meHenus B 3akoHe 00 apXHBHOM JIeJI€ U CPOKH XpaHEHHS JOKYMEHTOB. //
Jlenonpon3BOACTBO U JOKYMEHTO0O0POT Ha mpeanpustum» asryct 2017.



8. Memepuna T.A. KomruiekroBanue2 lrocy1apCTBEHHBIX  apXHBOB Kak IpolieMa
COXpPAaHEHHS  MCTOPUYECKOM MaMsATH B YCIOBHUSIX HKOHOMHYECKUX M COLMAIBbHBIX
npeoOpazoBanmii // OtedectBenubie apxuBbl. 2007. Ne 5. C. 117-124.

9. TIlaBnoBa T.®. ®opmupoBaHre HOPMATHBHON 0a3bl 00ECIICUCHUS TOCTYIIA ITOJIH30BATENICH K
apXMBHBIM JIOKYMEHTaM C KOH(UACHIIMAIBHBIMHA CBEIECHUSAMH O Trpaxganax 1991-2007.
//OteuectBenHbIe apxuBbl. 2008. Ne 2. C. 40-45.

10. Xpammosckass H.A. PocapxuB mnpemiaraeT H3MEHUTh MOPSAOK HCYHCICHHUS CpPOKOB
XpaHeHHs JOKyMeHTOB // J[enonpon3BoICTBO U JOKYyMEHTOO0OPOT Ha MPEANPHUITHN UIOHb
2017.

11. [llaGamoBa WM.A. AnbrepHaTHBa JMYHOMY Jeny, uiau Kak XpaHUTb JIOKYMEHTbI
corpynaukoB? // Kagposoe nmemno. 2010. Ne 4. C. 48-52.

Tewma 3. Paznien 3. Ocobennocmu onucanus 00OKyMeHmoe no TUYHOMY COCIABY U COCmagieHue
onuceil 0ell 8 20cyoapcmeeHHom apxuee. 2 u.

Bomnpocsr mist o6cykaeHus:
1. ®opmupoBaHHe a€T U3 TOKYMEHTOB 10 JTUIYHOMY COCTaBY.

2. CocraBlieHHe 3ar0JI0BKOB JIeI

3. CocraBiieHue 3aKOHYCHHOW, CBOJHOW, CIATOYHOW OIHUCEH, PEKBU3UTHI WX
odopmiteHust (rpud yTBEpKICHHS, COTIIaCOBAHUS)

4. TlogrortoBka aen K apXWBHOMY XpaHEHHWIO; TIOJIHAs, 4YacTUyHas oOpaboTka aen
(BHYTpEHHSISI OTIHICh)

5. OdopmieHue TUYHBIX JEIT.

Criucoxk nuteparypsl:

1.KoxanoBa E. Ilpuka3sbl o JMYHOMY COCTaBY B POM3BOJIbHON popme //J]enonpon3BoicTBO 1
JOKYMEHTOOOOPOT Ha MpeaAnpusTum» suBapb 2016.

2. KoxanmoBa E. UYrto gemate ¢ HEBOCTPeOOBAaHHBIMH TPYAOBBIMH KHHXKKamu? [/
Jlenonpou3BOACTBO U JOKYMEHTOOO0OPOT Ha npeanpusTam» mapt 2017.

3. Memepuna T.A. CoxpaHeHue 1 ynopsijoueHue apXUBHBIX IOKYMEHTOB, YIIPa3IHEHHBIX B XOI€
aMUHUCTPATUBHON pedopmbl (eaepalbHBIX OPraHoB HUCHOJIHUTENIBbHONW // OTedecTBEHHBIC
apxuBsl. 2005. Ne 3. C. 21-26.

4. Pynuna H., KoxxanoBa E. JIuuHble KapTOUKH U JIMYHBIE I€Ia; CUCTEMATH3aIUs, OTIEPAaTUBHOE
XpaHeHHe U mepenadya B apxuB. // J[enompou3BOACTBO U JOKYMEHTOOOOPOT Ha MPEANPUSTHID
anpens 2018.

5. Pynuna H. IloarotoBka u mepenaya TOKyMEHTOB B apXUBHOE YUpEXJIEHUE MPHU JTUKBHUIAIIUU
(6ankpoTCcTBE) Opranuzanuu. // Jlenonpon3BoACTBO U JOKYMEHTOOO0OPOT Ha MPEATIPUATHI HIOHB
—wurons 2017.

Tema 4. Paznen 4. Coxpanenue, ynopsaoouenue u UCno1b308aHue 0OKYMEHMO8 NO TUYHOMY
cocmagy na coepemennom smane. Illpoonemot u pewienus.

Bormpocs! st 06cyxaeHus:

1. oOmme mpaBwmIiIa XpaHeHUs U Tepeiadnl KaJPpOBOW JOKYMEHTAIIHH,


http://www.delo-press.ru/authors.php?n=1470
http://www.delo-press.ru/authors.php?n=11792
http://www.delo-press.ru/authors.php?n=11792
http://www.delo-press.ru/authors.php?n=9256
http://www.delo-press.ru/authors.php?n=11792
http://www.delo-press.ru/authors.php?n=9256

2.
3.

nepejaya JOKYMEHTOB Ha XpaHeHHeZ2ZMPaBOIPEEMHUKY,
nepejiaya JIOKYMEHTOB M3 apXvBa OPraHU3allii Ha TOCYIapCTBEHHOE XpaHEHHE U

nepcaadya JOKYMCHTOB, 06pa3013aBLu1/1xc;1 B ACATCIBHOCTU OpraHvU3alnu, JTUKBUJIWPOBAHHBLIX B

x0Jie OaHKPOTCTBA.

4.

obecrieyeHne XpaHEHHUs JAeJ 10 JIMYHOMY COCTaBy B apXvBE OpraHu3alid |

roCyJapCTBEHHOM apXUBe.

Crincox nureparypsl:

1.

10.

11.

12.

13.

14.

AptuzoB A.H., Msakyme C.JI. CoxpaHeHue M HCNOJIb30BaHHE JOKYMEHTOB IIO
JUYHOMY COCTaBY: IpoIjioe, Hactosmiee, Oyaymee // OredectBeHHble apxuBbl. 2005.
Ne 4. C. 20-29.

AdanaceeBa JLII. IlpoGiema nocTynma K apXMBHBIM JOKYMEHTAaM, COJEpKalluM
nepcoHanbHbIe qaHHbIe // JlemonpousBoactBo. 2006. Ne 4.

Borarsipenko 3. HoBeifiine TeHAEHIIMN 3alIUTHl IEPCOHATBHBIX JaHHBIX paOOTHHUKA B
poccutickoM TpyaoBom mpase // Cekperapckoe neno. 2006. No 11.
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Ipunoowcenue 1
AHHOTANIUA JUCHUITJINHBI

JucuumniuHa « ApXuBbl JOKYMEHTOB I10 JUYHOMY COCTaBY» pealu3yercs Ha (aKyJbTeTe
apXWBOBEJICHUS U IOKYMEHTOBEACHUS Kadheapoil apXUBOBEICHHUS.

Henp gucummiuuHbel «ApXHUBBl JOKYMEHTOB 110 JIMYHOMY COCTaBy»: M3y4YEHHE
TEOPETUYECKUX U METOJAMUYECKUX OCHOB PabOThI C JOKYMEHTaMH 110 IUYHOMY COCTaBY B apXUBAX:
OpraHu3alyii, ToCyJapCTBEHHbIX U MYHULIMIIATBHBIX apXUBaX U OCHOBHBIX HAIIPaBJICHUN pabOThI
CHEeHATM3UPOBAHHBIX aPXUBOB 10 JTUYHOMY COCTaBY.

3anauu:

1. u3ydyeHrne | OCBOEHHE HaBBIKOB O(OPMIIEHUS KAaIPOBBIX JTOKYMEHTOB JUIs Tepefaud B
apXUB OPraHU3aIUK U MOCIEAYIOUIET0 XpaHEHHs B ApXUBE;

2. W3ydYeHHe METOJUKHU U 0COOCHHOCTEW MPOBEICHHSI IKCTIEPTHU3HI IICHHOCTH IOKYMEHTOB 110

JUYHOMY COCTaBY;

4. u3yuyeHue METOJUMKH M OCOOEHHOCTEH OINMCaHUus, COCTABJIEHHS CIPaBOYHO-IIOMCKOBBIX

CHCTEM I10 JOKYMEHTaM [0 JINYHOMY COCTaBYy;

3. W3ydYeHHe METOJUKH M 0COOCHHOCTEH XpaHeHHsI TOKYMEHTOB TIEPCOHAIBHOTO XapaKTepa;
4. BbIpabOTKa HaBBIKOB HAYYHO-TEXHUYECKOH 00pabOTKHU TOKYMEHTOB;
5. 3HaHWe mnpaBWil O(GOPMIEHHS KaAJAPOBBIX JOKYMEHTOB Ha CTaJUM apXUBUPOBAHUSA U

MOCIIEAYIOIEr0 XPAHEHUS B APXUBE;

6. n3ydeHHe OCOOEHHOCTEW MHCIHOJb30BaHUA JOKYMEHTOB IIE€PCOHAIBHOTO XapakTepa MU
3aLIUTHI IEPCOHATIBHBIX JJAHHBIX B XO/1€ UCIIOJIb30BaHMSL.

JucuuniuHa HanpaBieHa Ha GOPMUPOBAHUE CIEIYIOIUX KOMIIETECHIIUI:
IIK-1 CrnocoGHOCTh NPUMEHSATH HAYYHO-METOJMYECKHE OCHOBBI JIOKYMEHTOBEICHUS U
apXUBOBEACHUS B MpodeccuoHaNbHOMI cdepe

B pe3ynbpTaTe ocBOCHUS AMCIUIUTMHBI OO YJaIOIIMICS TOJDKEH:
3HaTh:
- TpeOOBaHUs K OPraHU3allMy XPaHECHHsI IOKYMEHTOB I10 JINYHOMY COCTaBY
YMeTh:
- aHAJIM3UPOBATh LICHHOCTh JJOKYMEHTOB C 1IEJIbI0 UX XPAHEHUS
Bnaners:
- HaBbIKAMM COCTAaBJICHHUSI OIUCEH e, MOATrOTOBKHU Jied K Mepefadye B apXuB OpraHU3allNH,
roCyAapCTBEHHBIM WJIM MyHUIIUIIATbHBIN apXUB
- HaBBIKAMHU y4eTa U 00eCleYeH s COXPAaHHOCTU JOKYMEHTOB B apXUBe
- HaBBIKAMH COBEPIIIEHCTBOBAHUS pabOThI C apXUBHBIMU JTOKYMEHTAMU OpPTaHU3allUU XpaHEHUs
JOKYMEHTOB
[To aucuumIMHE MpeIycMOTPEeHa MPOMEXYTOUHas aTTecTalus B GopMe sx3amena.
OOmiass TpyIOEMKOCTh OCBOCHHS IUCHUIIIUHBI «ApXuebl OOKYMEHmMO8 N0 JIUYHOMY
cocmasy» COCTaBIeT 3 3a4€THHIC €AUHUIIBI
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