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1. llosicHuTeIbHAS 3aNIHCKA
1.1. llean 1 3aga4 JUCHUILIHHBI

Iesnb qUCUMITIMHBI — IOJTOTOBUTH CHELMAINCTA, 00J1aAaI0IEr0 MeKANCHUIUIMHAPHBIMU
Y KOMILJIEKCHBIMY 3HaHUSMHU T10 UCTOPHH, TEOPUH U MPAKTUKE AESITEIbHOCTH apXUBOB, XPAHSALINX
HaY4YHO-TEXHMUYECKYI0O M SKOHOMUYECKYI JOKYMEHTALMIO, MPOoOJeMax HX KOMIUIEKTOBaHMS,
XpaHEHUs1 U UCNOJb30BaHUS. OCHOBHOW 3ahaueil SABISETCA — IPOCIEAUTH HUCTOPHUIO HAy4YHO-
TEXHUYECKUX M DKOHOMHYECKMX apPXMBOB, M3Y4YUTh TEOPHIO M IPAKTHKY HX ACATEIbHOCTH,
YPOBHU XpaHEHMsI HAYYHO-TEXHUYECKON U JI€JI0OBOM JOKYMEHTALMU B TOCY/IApPCTBEHHBIX apXUBax
1 apXUBaxX KOMMEPUYECKHUX OPraHU3aLMN.

3aa4u TUCUUIUIMHBI COCTOAT B CIIEIYIOIIEM:

— IPOCIEIUTH HCTOPUIO HAYYHO-TEXHUYECKUX U SKOHOMUYECKUX aPXUBOB, U3YUUTh TEOPHIO
U MPAKTUKY UX ACATEIbHOCTH, MOAETH (DYHKIIMOHUPOBAHMUS apXMBOB B OpPraHU3AIUsIX
pasIn4HbIX (OPM J1EATENBHOCTH;

— M3Y4YUTb OCHOBHBIC HAIIPABICHUS JESITEIBHOCTH apXUBOB, (YHKIIMOHUPYIOLIUX B cdepe
HayKd W TEXHUKH, MPOU3BOJCTBA, (PMHAHCOB M MPEANPHUHUMATEIHCTBA HA PAa3IMYHBIX
YPOBHSX MAaKpO- U MUKPO3KOHOMHUYECKHUX CTPYKTYP;

— OBJAJETh TEOPETUUYECKUMH 3HAHUSAMHM B 00JACTU NOCTPOCHHUS MOAEIEeH OpraHu3aluy,
XPaHEHUs U MONYJSpU3aLUU TEXHUUYECKON U X03HCTBEHHOU JOKYMEHTAIMH B OOLLIECTBE.

1.2. ®opMupyeMble KOMIIETEHIIMU, COOTHECEHHBIE C TNIAHUPYEMBIMH PE3YJIbTaTaMU 00yUYEHUS
110 JTUCLMILINHE:

Komnerenunus HNuaukaropsl Pe3yabTaThl 00yyeHus
(xonm m KOMIIeTeHIHii
HAaWMEHOBAHHE) (Koa ¥ HAMMEHOBaHUE)
K-1 IIK-1.1 3naer npuHIMIB 1 | 3HATH:
CrocoOHOCTE Hay4YHbIC METO/IbI - CoBpeMEHHBIE METO/IbI
MIPUMEHSATH OpraHu3aly XpaHEHUs, KOMILJIEKTOBAHUS, YU€Ta, XpaHEHUs U
HAy4HO- KOMILUIEKTOBAaHUS, YUETA U ucnoas3oBanus HT/] u sxoHoMHuecKkon
METOANYECKUE WCIIOb30BAHUS APXUBHBIX | JOKYMEHTALIMHU
OCHOBBI JIOKYMEHTOB Ha Pa3jMyYHbIX | - crienuduueckre 0coOOEHHOCTH
JOKYMEHTOBE/ICHUS | HOCUTEISAX JIOKYMEHTaIuU
Y apXUBOBEJICHUS B
npodeccnoHanbHOM YMeTs:
chepe - pa3nyaTh MOAXOIbI K

KOMILJIEKTOBAHUIO, COCTABIICHUS
CTPAaTEeTUH apXUBOB PA3JIMYHBIX CTPAH U
Ha Pa3IN4HbIX YPOBHAX

- AHAJIN3UPOBATh, UHTEPIIPETUPOBATH
HT/I, s5koHOMU4ecKyto, pUHAHCOBYIO U
HHYIO HHPOPMAIHIO;

- IOArOTaBJIMBATh J€JIa K IIepeadye Ha
apXHBHOE XpaHEHUE

BmaneTs:

- HaBbIKaMU JJOKYMEHTOBEIUECKOTO
aHajn3a JOKyMeHTaIuu GOHI0B
OpraHMU3aIi pa3TUYHbBIX (HOpM
COOCTBEHHOCTH

- HOpPMaTUBHO-METOAMYECKUM
obecrieuenueM mnporiecca co3ganust HT]]
Y SKOHOMUYECKON JOKYMEHTALIMU




1.3 MecTO TUCUHMIJIMHBI B CTPYKTYPe OCHOBHO 00pa30BaTeibHOI NMPOrpaMMbl

JlucuuiuinHa OTHOCUTCSL K 4YacTH Yy4eOHOro IulaHa, (GOpMHpPYEMOM y4JacTHUKaMHU
00pa3oBaTeybHBIX OTHOIICHUH.
Jl1s 0OcBOEHUS AMCUUILIMHBI HEOOXOAMMBI 3HAHUSI, YMEHHUS U BJIaIEHUS, CPOPMHUPOBAHHBIE B XOI€
U3YYEHUs  CIEAYIOLUX JUCHUIUIMH M IPOXOXKAEHUS IPaKTUK: «APXHUBOBEICHHUEY,
«/loxkymMeHTOBEICHHEY.
B pe3ynbraTe 0CBOCHHUS TUCIHUILINHBI (POPMUPYIOTCS 3HAHHS, YMEHUS U BIAJCHUS, HEOOXOAUMBIE
JUISL U3y4deHus caenyronmx qucuuiuing «Mceropus apxusoB Poccun» «cTtopust apXuBOBEI4ECKON
Mblcan», [TponsBoacteenHol npakTiku (HayduHo-uccinenoBarenbckoil padboTsl).

2. CTpyKTYpa TUCHMILUIHHBI

Cmpykmypa oucyuniunsl 011 04HOU hopmbl 00yueHus

OOmast Tpya0EMKOCTh AUCHHUILIMHBI COCTABISET 3 3.€., 114 4., B TOM unciie KOHTakTHas padoTa
oOyyaromuxcs ¢ npenojasareneM 60 4., camocrosTenpHas padora odyqarommuxcs 36 4.,
KOHTPOJIb 18 4.

Buzsl yaeOHOM paboThI
(B yacax) ®opMbl
KOHTaKTHas TEKYILETO
.
Ne Paznen o L % KOHTPOIIA
/T | AUCIUTUTHHBL/ TEMBI 5| & §§ & £ YCHEBACMOCTH,
o s | 2| 2| 88| 5 opva
§ E z E §E g E g 8 | IPOMEXKYTOUHOM
s | 2 S s | 85| 2ol 35 aTTecTaluu
SRR NCE f0=8 IACK
1 | Pazgen 1. BRognas 7 |4 5 ) Ompoc
9acThb. KonTponbubie
Apxusosenenue HT/] BOITPOCHI
Y SKOHOMUYECKOH
JIOKYMEHTAITUH B
cucreme
T'YMaHUTapPHOTO
3HAHUS, TOHATUNHBINA
ammapar
Hcropuorpadus
BOIpOcCa.
2 | Pazmen 2. PTA HTJ 7 13 5 5 Omnpoc
KakK KoHTtponbHbIE
CHeIAIN3UPOBAHHBIN BOIIPOCHI
dbenepanbHBIN apXUB
HT/I. Cneunanbabie
MYHHIIAITATEHBIC
apxusbl HT/I.
3 Paspen 3. Meronuka | 7 3 5 5 Omnpoc
KJaccupuKaluu




ydera u Juckyccus Ha
cucrematusanuu HT/J CeMHHape

B apXuBax KoHntposbHbIe
opranuzanuu (Ha BOIIPOCHI
HOPEIIPUITHH).

ApXHUBBI

KOMMEPYECKUX

OpraHu3aiui B

1paBoBoM 1oJie PO.

OcobGeHHOCTH

JIOKyMEHTAIUU

KOMMEPUYECKUX

Opra”u3alum.

4 Paznen 4. buznec — 7 3 5 5 Onpoc
apXMBBI B CUCTEME Kontposbnbie
SKOHOMHKHU BOIIPOCHI
TIPE TP THSL.

Opranuzanus
JIeATEITLHOCTH apX1Ba

5 Paznen 5. Cyns6a 7 4 5 5 Onpoc
ApPXUBHBIX Huckyccus Ha
JIOKYMEHTOB B cllydae ceMHuHape
0aHKpOTCTBA KonTponbubie
OpraHH3aIHH. BOIPOCHI

6 | Pasmen 6. OcHoBHBIE |7 |3 5 5 Omnpoc
KOMILIEKCHI
AKOHOMHUYECKOU
JIOKYMEHTaIu!

PTAD, I'BY «II'A
Mockssi», PITUA.

7 | Pasmen 7. 7 |4 6 6 Omnpoc
[Ipumenenue Kontposnbnbie
ABTOMAaTU3UPOBAHHBIX BOIIPOCHI
TEXHOJIOTUH B
NeTeTbHOCTH
HAyYHO-TEXHUUECKUX
1 OM3HEC-apXHUBOB.

8 18 Hrorosast
OK3aMeH KOHTPOJIbHAS

pabota

9 | mroro: 24 36 18 36

Cmpykmypa oucyuniunsl 01 3a04HOU Popmbl 00yUeHus

OO6mas TpyA0€MKOCTh JUCIIUIUIMHBI COCTABISIET 3 3.€., 114 4., B TOM 4mciie KOHTaKTHas paboTa
oOyuarouxcs ¢ mpenoaaBarenem 24 4., caMocTosTenbHas padora oOyuatomuxcst 81 4.,

KOHTPOJTH 9 .

/1

Paznen
HHCHHHHHHBUT@MBI

CeMmect

Buner yue6HOM paboThI
(B yacax)

KOHTaKTHas

‘Occ

®opMbl
TEKYILEro




o | © DR KOHTPOJIS
|8 E % yCIIeBaEMOCTH,

= E E 8 E g E [IPOMEKYTOYHOM
% = s Lc% 2| &= aTTecTaIu
5 o |5 58|58

Paznen 1. BBognas 13 Omnpoc

4acTb. KonTponbubie

Apxusosenenue HT/] BOIIPOCHI

¥ DKOHOMHUYECKON

JIOKYMEHTAIUH B

CUCTEME

TYMaHUTapPHOTO

3HAHUS, TIOHATUAHBIN

amnrapar

Hcropuorpadus

BOIIpOCa.

Pazmen 2. PTA HT/], 2 2 11 Onpoc

KakK KoHTtposbHbIe

CHeIUaAIN3UPOBAHHBIN BOIIPOCHI

beneparbHbINA apXUB

HTJ/I. CneunanbHeie

MYHHIIHITATLHBIC

apxuBbl HT/I.

Paznen 3. Meroauka 2 2 13 Omnpoc

KJ1accupuKaluu Huckyccust Ha

ydera u CeMHUHape

cucremaruzanuu HT/I KonTposbhbie

B apXUBax BOITPOCHI

opranuzanuu (Ha

OPEIIPUITHH).

ApXUBBI

KOMMEPUYECKUX

OpraHu3alui B

npaBoBoM nojie PO.

OcobenHoctu

JIOKYMEHTAIUN

KOMMEPUYECKUX

OpraHu3aIum.

Pa3znen 4. buznec — 2 2 11 Omnpoc

ApXUBHI B CHCTEME KonTponbHbIe

HYKOHOMHUKH BOITPOCHI

TIPE TP THSL.

Opranuzanus

JIEeSTETLHOCTH apX1Ba

Paznen 5. Cynp6a 2 2 11 Omnpoc

APXUBHBIX Huckyccus Ha

JIOKYMEHTOB B ClIy4ae CeMUHape

OaHKPOTCTBA KonTponbubie

OpTraHH3aIH. BOIPOCHI

Paznen 6. OcHOBHBIE 2 2 11 Ompoc

KOMIIJICKCBI




3KOHOMUYECKOM
JIOKYMEHTAITU!
PI'AD, I'bY «I'A
Mocksei», PITUA.

Paznen 7. 2 2 11 Omnpoc
[Ipumenenue KonTposbhbie
ABTOMATU3UPOBAHHBIX BOIIPOCHI
TEXHOJIOTH B
JeATeTbHOCTH
HAyYHO-TEXHUUECKUX
1 OM3HEC-apXUBOB.
Urorosas
OK3aMeH KOHTPOJIbHAS
pabora
UTOTO: 12 12 81




3. Conep:xkanue QU CHUNITHHBI

Ne

HaumenoBanue
pa3jaesia JUCUMIIJIMHBI

Conep:xanue

Paznen 1. BBognas
4acTb. ApXHUBOBEJCHHUE
HT/I u axoHOMUYECKOI
JIOKYMEHTaIlUH B
cucTeme
T'YMaHUTAPHOTO
3HAHUS, IOHATUNHBIN
arnrmapar
Hctopuorpadus
BOIIpoOCa.

Hayka u TexHuka kak eHOMEH KyabTypbl. FIcTOpUs HayKu U
TEXHUKHU KaK CUCTEMO00Opa3youuil pakTop apx1MBOBEAECHUS HAYYHO-
TEXHUYECKON JOKyMEHTaluu. MarepuanbHble, JOKYMEHTAIbHBIC U
MH(GOPMALMOHHbIE HCTOYHUKH 10 UCTOPUU HAYKU M TEXHUKH.
JIoKyMeHTUPOBaHME MO3HABATEIbHOM, MHHOBALMOHHON, TEXHUYECKOU
JESTEIbHOCTH KaK 0CO00M cepbl HHTEIIEKTYaIbHOIO
CaMOBBIPAKECHHUS YETIOBEKA U OTPAKEHUS TEXHOJIOTMYECKOTO
coctossHus  obmectBa. ApxuBoBenenne HT /] kak o6macTh
apxuBoBezeHMsl. O011eapXUBHbIE IPUHIUIIBI U CIIELIUATIbHBIE
IIOXO/Ibl B U3YYEHUH TEOPUHU U MeTOAUKH apxuBosenenus HT/I.
ba3oBeie onpenesieHnst, X pa3BUTHE U COBPEMEHHAsl TPAKTOBKA.
ApXHMBOBEIYECKHE U JOKYMEHTOBEIUECKUE TIOAXObI K U3YUECHHUIO
HT/I. Knaccudpukanus HT /L.

OcHoBHBbIE 6a30BbI€ TEPMUHBI U MOHATUS: «IKOHOMUUECKUE APXUBBI,
«OU3HEC-apXUBBI», «HAYUYHO-TEXHUYECKAs TOKYMEHTALIN,
«XO35MCTBEHHAs JOKYMEHTALMS, «IIPOMBILLIJICHHBIN apXUB»,
«IPEIIPUHUMATEIBCKHNA apXUBY, «OM3HEC-UCTOPUS», KHAYIHO-
TEeXHUYECKUH JOKyMeHT». Kimaccudukaus S5KOHOMUYECKUX apXUBOB.
WcTounuku /Ui u3y4eHus Kypca: BeO-caliThl HallMOHAJIbHBIX ApXUBOB,
0O0I11eCTBEHHBIX aPXUBHBIX OPraHU3aLUi, YHUBEPCUTETOB,
KOMMEPYECKUX KOMITAHUM, 3aKOHOIATEIbHbIE 1 HOPMaTUBHBIE aKTHI,
HOPMAaTHUBHO-METOIMYECKUE JOKYMEHTBI. B3anMOCBs3b Hay4YHO-
TEXHUYECKON M SKOHOMHYECKON AeITEIbHOCTH, €¢
JIOKYMEHTAIMOHHOT0 00ecreueHns U apXuBa yupexaeHus. Ponb
apXuBa U apXUBHBIX JTOKYMEHTOB B 00€CII€UEHUH TEKYIIEeH
JeATEIbHOCTH IIPOU3BOJACTBEHHOW U KOMMEPUYECKON OpraHu3aluu.
JlokymeHnTanus B MpOM3BOJACTBEHHOM JEATENBHOCTH JTUYHOCTH,
X03HCTBEHHO-0()OPMIIEHHON TPYIIIBI, MPEANPHUATHS, TOCY1apCTBA.
ApXHBBI KaK COCTABJIAIOIINE COLUATbHO-9KOHOMUYECKUX U
KYJIBTYPHBIX ITPOLIECCOB.

Pazgen 2. PTA HT/]
Kak
CHelUaIu3upOBAaHHBIN
(benepanbHBINA apXUB
HT/I. Cneunanbpabie
MYHULUIIAJIbHbIE
apxussl HT/I.

PTAHT/] xak cieriuaiu3upoBaHHBIN, HAYIHO-UCCIIEA0BATEIbCKUH,
MH(POPMALIMOHHO-METOJUUECKUI U KYJIbTYPHO — UCTOPUUYECKHH
apxuBHbIM LIeHTp P®. Mecto PI'TAHT/] B cucreme poccuiickux
roCyJapCTBEHHBIX apXxUBOB. CTPYKTYpa, yIpaBieHue, GyHKLIUU U
3amaun PTAHT/. Ucroununku komrmiektoBanusi PCAHT/I u
IIPUHLMIBI UX B3auMonencTBusA. COCTaB U cOlep)KaHNE apXUBHBIX
¢donnoB PCAHT/I.

Otnen xpanenuss HT/] LlenTpanbsHOro rocy1apcTBEHHOIO apXuBa T.
MOCKBBI: cOCTaB, KJIacCU(DHUKAIUS U XapaKTEPUCTHKA (HOHIOB.
IlenTpanbpHBI apXUB HAYYHO-TEXHUUYECKOHN ToKymMeHTauuu C.-
[TeTepOypra: cocTaB, Ki1accuuKams U XapaKTepUCTUKA (POH/IOB.
MecTo UCTOYHMKOB 10 UCTOPUH HAYKU, TEXHUKH U TIPOU3BOJCTBA B
rocyJapcTBeHHbIX Hcropuueckux apxusax. HT/[ B cocTase
MCTOPUYECKUX KOMIUIEKCOB FOCY/IapCTBEHHBIX ApXUBOB.

Paszpen 3. Meronuka
KJaccu(uKaluu ydyera
Y CHCTEMaTH3aluu
HT/I B apxuBax

Meronanka knaccudukainuu, yaera u cuctematusanuu HTJl B apxuBax
OpraHu3anui, y4pe:KAeHU!, IpeanpuaTui. EquHunesl
KJlaccupukauuu. Metoanueckrue OCHOBBI IPOBEIEHUS IKCIIEPTU3BI
Hay4HOU U npaktuyecko neHHocty HT/I B apxuBax pasinvyHbIX




opraHu3aiuu (Ha
MPEATPUITHH ).
ApXuBbI
KOMMEPUECKHUX
OpraHu3aluil B
MpaBoBoM noJsie PO.
Ocobennoctu
JOKYMEHTaIluu
KOMMEPUYECKHUX
OpraHu3aIui.

YPOBHEN OpraHu3alyy XpaHeHus. JTalbl IPOBEACHUS SKCIIEPTU3bI
nenHoct HT/I. CucteMa HayqyHO-CITPaBOYHOTO anmnapara B apXxuBax,
xpansmmx HTI. Tpagunuonnsle u anexrponssie karamoru HT/I.
Meroavka opranuzanuu ucrnoias3oBanus HT/l B HAydHO-TeXHUYECKHUX
apXMBax.

Cucrema peructpaiuu, cucreMarusaiuu, onucanus, yuera HT/I B
KOHCTPYKTOPCKUX OPTaHM3aLUAX U MpeAnpusaTusix. OcoOeHHOCTH
apxuBaiuu Texaojgornueckoid HTJl. Cucrema knaccudukanum, yuaera
u onucanus HTJl B apxuBax NIPOEKTHBIX, CTPOUTEIBHBIX U
ApPXUTEKTYPHBIX opranuzauuii. Opranusanus XpaHeHus: U
MCII0JIb30BaHUsl HAYYHO! JOKYMEHTAIMH B apXUBax
MCCJIEI0BATENbCKUX OPTaHU3alU.

CrpyKTypa 3aKOHOJATENbCTBA, PErYIUPYIOLIETO IEATENBHOCTh
apXMBOB KOMMEPYECKUX OpraHu3alnuid. 3aKOHOIATEIbHOE
peryanupoBaHue MPOU3BOJICTBEHHOM, MOCPETHNUECKON U (PMHAHCOBOM
MpEeANPUHUMATENIBCKOMN 1€ATEIbHOCTH, ACSITEIIbHOCTU aKIIMOHEPHBIX
0011ecTB, 0OIIECTB C OrpaHUYEHHON OTBETCTBEHHOCTHIO, (PMHAHCOBO-
KPEAUTHBIX YUPEXKIECHUHN, ayIUTOPCKUX, CTPAXOBbIX KOMITaHUH,
YHUTApHBIX OpeANnpuaATuid. PerynupoBanue KOpnopaTUBHbBIX
oTHomeHui. Perynupyromas nesarenbHocTh LlienTpanbHoro banka PO,
denepanbHO KOMHCCUU TIO (PUHAHCOBBIM PHIHKAM.

[TpaBa 1 00s13aHHOCTH KOMMEPUYECKUX OpraHU3aluii B 00J1aCTH
CO3/1aHMSI aPXUBOB U XpaHEeHHsI IOKyMEHTOB. [Ipobnembl onpeaeneHus
3aKOHOJATEIbHBIX aKTOB, BIUSIOLIUX HA OPAAOK U CPOKH XPAHEHUS
JIOKYMEHTOB KOMMepUecKux opranuzauuii. [lepexon npas Ha
apXUBHBIE IOKYMEHTHI B Cllyyae NpeoOpa3oBaHus IOPUAUYECKOTO
nuna. OCHOBHBIE BOIPOCHI XpaHEHUs TOKYMEHTOB ApXUBHOTO (oH/Ia
P® B apxuBax opranuzanuii. [I[puBaTtuzanus opranusanuu u cyapoa
ApPXUBHBIX JOKYMEHTOB.

Pazgen 4. busnec —
apXUBBI B CUCTEME
SKOHOMHUKH
MPEATPUSITHSL.
Opranuzanus
NEeSATEIbHOCTH apXUBa

OO0s13aHHOCTH IO XPaHEHUIO JOKYMEHTOB, YCTaHOBJICHHbIE B
3aKOHOJIATEJILCTBE, PErYIUPYIOIIEM ACITEIHbHOCTh OpraHN3aIni,
BEAYIIUX MPeIPUHUMATENbCKYIO AeATeNbHOCTh. BHYyTpeHHUE
JOKYMEHTBI, PETYJIHPYIOIINE IESITEIFHOCTh apXUBOB KOMMEPUYECKIX
opranuzaiuii. Metoauyeckue acieKThl Co3/jaHNs OM3HEC-apXHBa.
Co3aHre OCHOBHBIM HOPMAaTUBHBIX JOKYMEHTOB ONpPEAESIOINX
nesTenbHOCTh apxuBa: [lonoxkenne 06 apxuse, [Tonoxenue 06
apXUBOXPAaHWIHIIE, TOJDKHOCTHbIE HHCTPYKIIMU COTPYIHUKOB apXHBa,
[Tonoxxenne 00 DKcrepTHOW KOMUCCUH Opranu3anuu. Pacuer
IITaTHON YMCJIEHHOCTH COTPYIHUKOB apXHBa.

LlenTpanu3oBaHHAas U IEICHTPATU30BAHHAS MOJICITH OpTraHU3aIuu
apXUBOB HA NMPEANPUATUSAX. APXUBBI IPEANIPUATUI pa3IMUHBIX
OpraHU3aIMOHHBIX (HOPM.

B3anmosieiicTBre apXMBOB YaCTHBIX KOMIIAHHM C TOCY1apCTBEHHBIMHU
apxuBamH. [10/1X0bI K OpTaHU3AIMH TPEIITPUHIMATEITbCKIX
apxuBoB B Poccuu B yCIoBHsIX Mepexo/ia K PbIHOYHBIM OTHOILICHHUSIM U
MOJICPHU3AIUN YKOHOMHKH.

PriHOK apxuBHBIX yciyr B Poccun. [lesTeabHOCTh rocy1apCTBEHHBIX
¥ HETOCYTApCTBEHHBIX MPEIIPUATHI B 007aCTH OKa3aHUS apXHBHBIX
yCIIYT Ha OCHOBE ayTCOPCHUHTA.

Paznen 5. Cynsba
APXUBHBIX JOKYMCHTOB

BaHKpOTCTBO MPENNMPHUATHS KaK PETyIHPYyEMbIN TOCYIapCTBOM
nporiecc. @akTopsl 0AHKPOTCTBA, €T0 ATAMbl. 3aKOHOAATEIIbHBIC aKTHI,
perynupyromue nporecc 6ankporctpa. [IpaBa n 06s13aHHOCTH




B cilydae OaHKPOTCTBA
OpraHH3aIUH.

KOHKYPCHOTO YIPaBJISIOIIEro B 00JACTH COXPAaHEHHS JOKYMEHTOB.
3akoHbI «O HECOCTOATENBHOCTH (OAaHKPOTCTBE) KPEIUTHBIX
opranu3zaiuii», «O HecocToITeNbHOCTH (OaHKPOTCTBE).

VYkazanue LIb PO ot 8 despamnst 2010 rona N 2395-V. O nepeune
CBEJICHUI U JJOKYMEHTOB, HEOOXOAUMBIX JJIsI OCYIIECTBICHUS
roCy/1IapCTBEHHON PETUCTPALMU KPEAUTHOM OpraHu3aluu B CBSI3H C €€
JUKBUJIALIUEH, a TaKXkKe MOpsiIKe UX npescTasieHus B bank Poccun. (¢
n3MeHeHussMu Ha 9 ssaBaps 2018 roma).

[TonnTuka rocynapcTBa Ha yK€CTOUEHHUE 3aKOHOIaTENbCTBA B 3TOM
obnactu. Cyar6a tokyMeHTalbHOTO (hoHIa, apXUBHOTO (POHIA.
ApOuTpaxkHas IpakTUKa M0 YPETyJIUPOBAHUIO CIIOPOB B 00JIACTH
COXPaHHOCTH JIOKYMEHTOB KOMMEpUYECKUX opranuzanuidi. CTaTUCTHKA
COXPAaHHOCTH apXMBOB KPEIUTHBIX YUPEXKICHUH.

ABTOMAaTU3UPOBAHHBIX
TEXHOJIOTUH B
JEATEIIbHOCTH HAy4YHO-
TEXHUYECKHX U OM3HEC-
apXMUBOB.

6 Pa3nen 6. OcHOBHEBIE BriBenieHre apxuMBHBIX yupexaeHui u3 nogunHenus MB/] B Hauane
KOMILJIEKCBI 1960-x rr. DKOHOMHYECKHE aPXUBHI B IIEPUOJI TIEPEX0/1a K PHIHOYHOI
SKOHOMUYECKOU cucreMe xo3sicTBoBanus. CoBpeMeHHbIH 3tan pa3Butus PITAD.
nokymentauu PIAD, | Mecto u 3agaun Poccuiickoro rocyaapcTBEHHOT0 apXxuBa SKOHOMUKHI
I'BY «lUI'A Mocksel», | (P[TAD) B ycnoBusix HOBOM apxuBHOM peanbHOCTU. COCTaB
PTHUA. JIOKYMEHTOB U UICTOYHHUKHU KOMILJIEKTOBaHUsI. DOpMUpPOBAaHKE

MHOT'OYPOBHEBOM CHUCTEMbI XpaHEHUS IPOU3BOICTBEHHO-
XO3SIMCTBEHHOM JOKYMEHTALINU.
HoBplif 5Tan B pa3BuTHU apXUBHOTO jeia B Havane 1990-x rr.
CrtpyKTypa apXuBOB, OT/Ie/bl XpaHeHUs. PaboTa ¢ myreBoaUTENIMY,
dbonmamu u onucsiMu. Meroauka u coOUpaHust U U3YUECHUS
KOMILJIEKCOB 9KOHOMHYECKOHN TOKYMEHTALIUH.

7 Pazgen 7. Ilpumenenue | [loHsATHE «3NEKTPOHHBIA JOKYMEHT», «3JIEKTPOHHBII

JIOKYMEHTO000pOT», «3JIEKTPOHHBIN apxuBy». FOpuanueckuii ctatyc
AJIEKTPOHHBIX TOKYMEHTOB. 3aKOHOIATENbHAS PErJIaMEHTALIMS
CO3/IaHMsI, UCIIOJIb30BAaHUS U XPAHEHUS 3JIEKTPOHHBIX IOKYMEHTOB.
JlesaTenbHOCTh MEXKAYHAPOJHBIX OPraHNU3aluN. YIpaBICHUE
AIIEKTPOHHBIMU JTOKYMEHTAMH B OPraHU3alUAX U UX apXUBHOE
XpaHeHue. TeopeTnueckre U MPaKTUUYECKUE BOIPOCHI CO3/IaHHU,
MCIIOJIb30BAaHUS U XPaHEHUsI 3JIEKTPOHHBIX IOKYMEHTOB B
JEATEIIBHOCTH KOMMEPYECKUX OpraHu3alvii.

Oco0OeHHOCTH XpaHEHUs OTAENIbHBIX BUJIOB 3JIEKTPOHHBIX JaHHBIX
(coobmennii, MTuTepHeT-pecypcoB). Mcnoab3oBaHHE 37IEKTPOHHBIX
JIOKYMEHTOB.

ITpakThKa cOo31aHNS U BEACHUS CUCTEM DJIEKTPOHHOTO
JIOKYMEHTO000pOTa U AJIEKTPOHHBIX apXUBOB HA COBPEMEHHOM JTarle.

4. O6pa3oBaTe/ibHbIE TEXHOJIOTHHU

JIOKYMEHTalUH B
CHUCTEME TYMaHUTapHOIO
3HAHUS, TOHATUNHBIN

No g Ooépazoeamenvhule u
Haumenoeanue pazoena | Buowt yueonoit pabomot

n/n UHpOpMayuoHHble MEXHON02UU

1 |2 3 5

1. |Pasnen 1. Beoanas Jlexus Jlexmus ¢ ucronb3zoBanuem HT /]
yacTb. ApxuBoBenieHue |CamocrosiTenbHas
HT/I u sxoHOMHYECKOM |paboTa




anmapat Vcropuorpadus

BOITPOCA.

Paznen 2. PI’A HT/ kak |Jlexuus [TpobnemHuas nekuus ¢

crienanu3upoBaHubii  |CeMuHap ucnosibzoBanreM HT/]

(benepanbHBIi apXUB CamocTosTenbHas PasBepnyTas Gecena o Bompocam

HT/. CneunanbHbie pabora CeMHHapa Ha OCHOBE MPOYUTAHHOM

MYHUIUTIAJIbHBIE aDXUBBI JIUTEPATYpPHI.

HTU. IToaroroBka K 3aHATHIO C
HCII0JIb30BaHUEM JINTEPATYpPhl U
MHTEPHET-PECYPCOB

Pasznen 3. Meroauka Jlexuus [TpobnemHuas nekuus ¢

kinaccudukanuu yaera u |CemuHap ucnoyibzoBanreM HT/]

cucrematuzanuu HTJI B |CamocrosTenbHas IToaroToBka K 3aHSATHIO C

apxuBax OpraHuzaluu |pabota HCIIOJIb30BAHUEM JIUTEPATYPHI U

(Ha mpeanpUsSTUN). WHTEPHET-PECYPCOB

ApXUBBI KOMMEPUYECKUX

OpraHu3alui B

npaBoBoM none PO.

OcoOenHoctu

JIOKyMEHTaluu

KOMMEPYECKUX

OpraHu3aIuu.

Paznen 4. busnec — Jlexuus [TpoGnemHas nexuus ¢

apXHUBBI B CUCTEME Cemunap ucnosb3zoBanruem HT/]

SKOHOMHUKHU CamocTosTenbHas [TonroroBka K 3aHATHIO C

MpEeANPUITHS. pabota HCIIOJIb30BAHUEM JIUTEPATYPHI U

Opranuzanus MHTEPHET-PECYPCOB

JIEATEITbHOCTH apX1Ba

Paznen 5. Cynpba Jlexuus [IpoGnemHas nexuus ¢

apXMBHBIX JOKYMEHTOB B |CamocTosITEeIbHAS ucnons3zoBanuem HT/]

ciryyae OaHKpPOTCTBA pabora [ToaroroBka K 3aHATHIO C

OpraHu3aIu. HCIIOJIb30BAHUEM JIUTEPATYPHI U
MHTEPHET-PECYPCOB

Paznen 6. OcHoBHBIE Jlexuus [IpoGnemHas nexuus ¢

KOMILJIEKCBI CamocrosiTenbHas ucnons3zoBanuem HT/]

HKOHOMUYECKOU pabota [TonroroBka K 3aHATHIO C

nokymenTtauuu PI'AD, HCIIOJIb30BAHUEM JIUTEPATYPHI U

I['BY «II'A MockBbI», MHTEPHET-PECYPCOB

PI'UA.

Paznen 7. Ilpumenenune |Jlexuus [IpoGnemHuas nexuus ¢

aBTOMATU3UPOBAHHBIX  |CemMuHap ucnons3zoBanuem HT/]

TEXHOJIOTHH B CamocTosiTenbHast [ToaroTroBka Kk 3aHATHIO C

NEeSITEIbHOCTH Hay49HO- |paboTa MCIIOJIb30BAaHUEM JIUTEPATYPHI U

TEXHUYECKUX U OU3HEC- MHTEPHET-PECYPCOB

apXMBOB.

B nmepuony BpEeMEHHOTO NPUOCTAHOBIEHHUS TOCEIIEHHUS OOyYarollUMUCA [OMEIEHUH U
tepputopun PITY. mis opranuzamuu y4eOHOro mpolecca ¢ NPUMEHEHHEM 3JIEKTPOHHOTO
oOydeHHs W JUCTAHLIMOHHBIX O0pa30BaTEIbHBIX TEXHOJOTUH MOTYT OBITh HCIIOJIIB30BAHbI
cleAyronre o0pa3oBaTeIbHbIE TEXHOIOTHH:

— BUJICO-JIEKIIUH;

— OHJIAIH-JIEKLINU B PEKUME PEATbHOIO BPEMEHHY;



— DJIEKTPOHHbIE YYEOHUKH, YueOHbIe TOCOOUS, HAYUHbIE U3/IaHUS B AJIEKTPOHHOM BHJIE U JOCTYII
K MHBIM 3JIEKTPOHHBIM 00pa30BaTEeIbHBIM pecypcam;

— CHUCTEMBI JJIs1 SJIEKTPOHHOT'O TECTUPOBAHUS;

— KOHCYJIbTALIUU C UCIIOJIb30BAHUEM TEJIEKOMMYHUKAIIUOHHBIX CPEJCTB.

5. OueHka NJIaHUPYEMbIX Pe3yJIbTATOB 00y4eHM s
5.1. Cucrema oneHUBaHUA

®opMa KOHTPOJISI Makc. KoJIu4ecTBO
0aJ110B
3a oany Bcero
pabdorty

Tekyuii KOHTPOJIb:

- 8bINOJIHEHUE 3A0AHUSL HA CEMUHAape 5 6annos 406annos
- Bawuma ooknaoa 20 6annos 20 bannos
[Ipomexxyrounas arrecrauus 40 6annos
(Umoeoeas nucomennas paboma)

HToro 3a cemectp 100 6annos
OK3amen

[Tony4eHHBII COBOKYITHBIH Pe3yJIbTaT KOHBEPTHPYETCS B TPATUIIMOHHYIO IIIKATy OLICHOK U B
HIKaTy olleHOK EBporieiickoii cucteMsl iepeHoca 1 HakoruieHus kpeautos (European Credit
Transfer System; ganee — ECTS) B COOTBETCTBUU ¢ TaOIHUIICH:

100-6amnpHas TpaauionHas mKaa IIkana
mIKaia ECTS
95— 100 OTangHo A
83-94 B

68 — 82 Xopor1ro 324TEHO C

56 — 67 v D

50 55 JTOBJICTBOPUTEITHHO E

20 - 49 He FX
0-19 yIOBJIETBOPUTEIHHO HE 3a4TCHO F

5.2.KpnTep1m BbICTABJICHHUA OLICHKHU MO JUMCHUIIJIMHE

bauibi/ Ouenka no Kpurtepuu oneHku pe3yabTaToB 00y4eHHUsI 0 AUCIUIIIHHE
IIxana AUCUHUILINHE
ECTS
100-83/ «OTITUIHOY/ BrictaBnsiercst o0ydaromeMycs, €Clii OH TITyOOKO W IPOYHO
AB «3a4TeHO YCBOMJI TEOPETUYECKHI U MPAKTUICCKUI MaTepUall, MOKET
(oTH4HO)»/ MIPOJIEMOHCTPUPOBATH 3TO HA 3aHATHUSIX U B XOJI€
«3a4TEHO MPOMEKYTOUHOHN aTTeCTaIlHH.

OO0yuaromuiicsi HICYEPITBIBAIOIIE U JIOTHYECKUA CTPOMHO
u3naraet yueOHbI MaTepuan, yMeeT YBSA3bIBATh TEOPHUIO C
MPAKTUKOM, CTIPABIISIETCS C PEIICHUEM 3a1a4
npodeccnoHaNTbHOM HAMIPaBICHHOCTH BHICOKOTO YPOBHS
CJIO)KHOCTH, MPABIJIBHO 000CHOBBIBAET MPUHSITHIC PEIICHUSI.




Banany/
HMIxana
ECTS

OneHka mo
JUCHUILIMHE

KpuTtepun oneHkn pe3y1bTaToB 00y4eHHUsI 10 AU CHUILJIMHE

CB0OOIHO OpUEHTUPYETCS B yueOHOH U TpodecCHoHaTbHON
JauTEparType.

OreHka 1Mo JUCHUIUIMHE BBICTABIISIOTCS 00yYaromeMycs C
Y4€TOM pe3yJIbTaTOB TEKYLIEH U MPOMEKYTOYHOM aTTeCTallUu.
Komnereniun, 3akpeninéHsble 3a AUCLHUIUIMHON,
c(OPMHPOBAHBI HA YPOBHE — «BBICOKUII».

82-68/

«XOPOLIO»/
«3aYTECHO
(xoporo)»/
«3a4TCHO»

BricTaBsiercs 00y4aromeMycsi, €Clii OH 3HaeT TEOPETUUECKUI
U IPAKTUYECKUN MaTEpUal, IPaMOTHO U 10 CYLIECTBY M3JIaraet
€r0 Ha 3aHATUAX U B XOZ€ IPOMEKYTOYHOU aTTECTAllUU, HE
JOIIYCKasl CyIECTBEHHBIX HETOYHOCTEM.

OOyuaromuiics MpaBUJIbHO IPUMEHSAET TEOPETUUECKUE
II0JIO’KEHHUS IIPU PEIICHNUN IPAKTUYECKUX 3a7a4
npoeCCHOHATLHON HANPaBIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/ieeT HEOOXOJUMBIMHU U1 3TOI'0 HaBbIKAMH U
NpUEMaMHU.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B yUEOHOH U
npoeCCHOHATTLHOMN JINTEPATYpE.

OneHka 1o JUCHHUIUIMHE BBICTABISAIOTCS 00yYaromeMycs ¢
y4€TOM PE3YJIBTATOB TEKYIEH U ITPOMEKYTOYHON aTTECTALUU.
Komnerenuu, 3akpeni€HHuble 3a AUCUUTIIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIUIY.

67-50/
D,E

«yIIOBJICTBOPH-
TEIbHO»/
«3a4TEHO
(ynosneTrBopu-
TEILHO)»/
«3aUTEHOY

BeicTaBnsiercs o0yyaromemMycs, €Cii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUHN U IPAKTUYECKUNA MaTepUall, TOIMyCKaeT
OT/IeNIbHbIE OUIMOKHU MPH €ro U3J0KEHUU Ha 3aHATHIX U B X0OJIe
MIPOMEKYTOYHON aTTECTALUN.

OOyuaromnuiicss UCTIBITHIBAET ONpeIeIEHHBIE 3aTPyIHEHHS B
IIPUMEHEHHUH TEOPETUYECKUX MOJI0KEHUN ITPU PEILICHUH
MPAKTUYECKHX 3a/1a4 MPO(eCcCHOHAIbHONW HalpaBI€HHOCTH
CTaHJIapTHOT'O YPOBHS CII0’KHOCTH, BJIaJIe€T HEOOXOJUMBbIMU
U1 3TOTO 0a30BBIMU HAaBBIKAMH U IPUEMAMHU.

JleMOoHCTpUpYyeT JOCTaTOYHBIM YpOBEHb 3HAHUS yUEOHOH
JIUTEPaTypsl 110 AUCLUIIIUHE.

OneHka no JUCHUILIMHE BBICTABIISIOTCS 00ydaromeMycs ¢
Y4€TOM PE3YJIBTATOB TEKYILIEU U TPOMEKYTOUHON aTTECTALlUU.
Komniereniuu, 3aKkpeni€éHnble 3a JUCUUTITMHOM,
c(OPMHPOBAHBI HA YPOBHE — «IOCTATOUHBIN».

49-0/
F,FX

«HEYOOBJICTBOPUT

eJILHOY/
HE 3aYTEHO

BricTaBnsierca oOy4daromemMycsi, €Ci OH He 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUN U MPAKTHUECKUI MaTepuall, 10yCKaeT
rpyObIe OMMOKH MTPH €0 U3JI0KEHUH Ha 3aHATUSIX U B XOJIE
MIPOMEKYTOUHON aTTECTAINH.

OOyyaromuiics UCIIBITHIBAET CEPhE3HBIE 3aTPYIHEHUS B
MPUMEHEHUH TEOPETUUYECKUX MOJIOKEHUH MTPH peleHUN
MPAKTUYECKHX 3a/1a4 MPO(ECCHOHATFHON HAIPaBICHHOCTH
CTaHJAPTHOTO YPOBHS CIIOKHOCTH, HE BJIaJieeT HEOOXOIUMBIMU
JUTSL ATOTO HAaBBIKAMH U TIPUEMAMH.

JleMoHCTpHpYeT (pparMeHTapHbIe 3HaHUS Y4eOHOH
JUTEPATYPHI MO JUCIUTUIAHE.




Banasl/ Onenka mo KpuTtepun oneHkn pe3y1bTaToB 00y4eHHUsI 10 AU CHUILJIMHE

HMIxana JTUCIUIIINHE
ECTS

OneHka 1o JUCLHUIUIMHE BBICTABIISAIOTCS 00Y4at0OEMYCs C
y4€TOM PE3YJIbTATOB TEKYIIEH U IPOMEKYTOYHOU aTTECTALUH.
KomMmniereH1iumn Ha ypoBHE «IOCTAaTOYHBIN», 3aKPEIUIEHHBIC 3a
JMICIUIUIMHON, HE C(OPMHUPOBAHBI.

5.3. Ouenounble cpeacTBa (MaTepHUAJIbI) AJI51 TEKYLIEr0 KOHTPOJIS yCIIeBAeMOCTH,
MPOMEKYTOYHOM aTTeCTAMU 00YYAOIIMXCS 10 IUCHUILINHE (M00YJ110)

Ilpumepusie 6onpocel kK KOHMPONBLHOU pabome:

AP

o N

10.
11.
12.
13.

14.
15.

16.
17.
18.
19.

20.

Apxusosenenue HT/I. CtpykTypa 1 OCHOBHBIE IIOHATHS.

Bo3HnukHOBeHME U pa3BUTHE criennann3upoBanHbix ¢pongoB HT/I.

Tunossle 1 BenoMcTBeHHbIE nepeynn otoopa HTJ[ Ha rocynapcTBeHHOE XpaHEHHE.
Kpusuc nentpannsoBansoi cucremsl apxuBoB HT/[ B mocTriepecTpoeynslil nepuos B
Poccun.

[Tpo6Giembl koMIiekToBaHus rocyaapcTBeHHbIX apxuBoB HT/] (konen XX — nayano XXI
BB.).

Uctounuku komiuiektoBanus PTAHT/] u npoOiema ux yTouHeHUs B YCIOBHSIX
nepexoaa pOCCUMCKUX NMPenpUsiTUil (OpraHu3anuii, yupex/1eH1il) K HOBbIM
YKOHOMUYECKUM YCIIOBHSIM.

HT/I B cocraBe ¢hoHI0B (hefiepalibHbIX U MYHUIMIAIbHBIX aPXHBOB.

Cucrema Hay4HO-CIIPAaBOYHOTO ammapara B apxuBax, xpassmux HT/I.

Cucrema knaccugukanum, yuetra u onucanus HT/] B apxuBax mpoeKTHBIX,
CTPOUTEJNIbHBIX U apXUTEKTYPHBIX OpPraHU3alNM.

ONEKTPOHHBIE JOKYMEHTHI B HAYYHO-TEXHUYECKUX apXUBaX.

OcHoBHbIE OHATHUSA B 007aCTH OM3HEC-apXUBOB.

[lonsaTre «ynpasieHUE JOKYMEHTaAMU» U KOHLENLNN KM3HEHHOTO IIMKJIA TOKYMEHTOB)
U «KOHTUHYYMa JIOKYMEHTOB).

Ponp apxumBa M apXMBHBIX JIOKYMEHTOB B OOECIEYEHHMH TEKyIleH JesTeIbHOCTH
KOMMEPYECKOW OpraHu3aIuu.

OcCHOBHBIE 3Talbl Pa3BUTHS OU3HEC-apXMBOB HOBEHIIIETO BPEMEHH, UX OCOOEHHOCTH.
OcHoBHBIE TTPoOIIEMBbI (popMUpOBaHUsT OU3HEC-apXUBOB B Poccuu B mocTmepecTpoeyHbIit
MIEPUOI.

dopMupoBaHrue MPOPECCHOHAIBHOTO COOOIIECTBa W ACATEIHHOCTh JUCKYCCHOHHBIX
IUIOIIAJIOK B cdepe YIpaBIeHUsS YKOHOMHUUECKUMH apXUBaMH.

Homenxknarypa aen kak FHCTpYMEHT 00eCrieueHuUsl COXPAHHOCTH IOKYMEHTOB.
Opranu3zanys XxpaHeHus TOKYMEHTOB B CTPYKTYPHBIX [TOIpa3EIICHUSX.
[leHTpanu3oBaHHass W JEUEHTPAJIM30BAaHHAs MOJEIM OpPraHMW3aluy apXUBOB Ha
MPENNPUATHSIX.

Co3anre OCHOBHBIX HOPMATHBHBIX JJOKYMEHTOB, ONPEACIIIONINX JEATEIbHOCTh apXUBA.

6. YuyeOHO-MeTOAMYECKOE M HH(POPMALMOHHOE 0O0ecieuyeHue TUCIHILIMHBI
6.1. Cicoxk MCTOYHUKOB M JIMTEPATyPhI

HUcTouHnku
OcHoOBHBIE
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2007 — 2012 rr. mo BompocaMm CO3[aHHus, cOCTaBa, 0OpPMIICHHUS M OOpallleHUsI HAyYHO-
TEXHUYECKOH JOKyMeHTaruu: AHamutrndeckuii 0030p / Cocr.: k.u.H. V.B. BonkoBa, k.1.H.
IT.A. Kronur.- M., 2014 // URL: http://www.archives.ru/sites/default/files/2014-analiz-
norm-ntd.pdf (mata oopamenus 29.04.2015).

2. Hosocensckas FO.M. Hctopuorpaduueckue mpodaemMbl apXMBOBEIEHUS HAYUYHO-
TEXHHUUYECKHX TOKyMeHTOB. // http://fdta.ru/nauka/nauchnye-publikatsii (laTa oOparieHus
05.05.2015).

3. Uemenxosa, C.W. Uctopus apxuBoB Poccuu ¢ npeBHEHIINX BpeMeH 10 Havana XX Beka:
VYyebnoe nocobue / C.U. llemenkosa, - 2-e uzs., crep. - M.:dnunta, 2017. - 155 c.:
ISBN 978-5-9765-3266-3 - Pexxum nocryma:
http://znanium.com/catalog/product/959375.

4. Kronr I1.A. 3akoHOgaTeNbHOE PETYINPOBAHUE ACSITENBHOCTH apXUBOB KOMMEPUYECKUX
opranu3zaiuii / CripaBo4HHK cekpetaps u oduc menemkepa. 2009. Ne 4. C. 34-39, 2009.
Ne 5. C. 36-39; 2009. Ne 6. C. 36-38; 2009. Ne 7. C. 36-40; 2009. Ne 8. C. 3-7.
[DnexkTponHsIii pecypc] / Pexxum nocryma: https://www.sekretariat.ru/article/95599-
regulirovanie-arhivnoy-deyatelnosti-v-rossiyskoy-federatsii.

5. Hogocensckas FO.M. HayuHo-MeToan4YecKHe U COLIMOKYJIBTYpPHBIE TPOOJIEMBI CO3/1aHUS
HanmonansHo# acconnanuu OusHec-ucTopuun U ousnec-apxuBos//IIpodmema 2003:
DKOHOMUYECKask UCTOPUSI U OM3HEC-apXUBbI: HHCTUTYLIMOHATIN3AIMS 3HAaHUS U HOBas
apxuBHas napagurma. M., 2004, C. 35-42.

6. IleroB A.M. O HexoTopbIx npobiemax GopMupoBaHHs apXUBHOU 0a3bl 10 SKOHOMUKHU
Poccuu Ha coBpemennom stane//IIpo6iema 2002: I[TpaBoBbie OCHOBBI COXpaHEHHUS U
UCTIONIb30BaHUsI MHTEIUIEKTyabHOU coOcTBeHHOCcTH. M., 2003, C. 76-82.

7. Illadypos JI.C. Bompockl opranuzanny OU3HeC-apXHUBOB Ha MPEINPUITHH U TIPOOIEMBI
COXpaHEHMsI SKOHOMHUECKOM JJOKYMEHTAIMH HerocyaapcTBeHHoi yactu AD PO/
[Ipo6nema 2001: ApxuBHOe 00pa3zoBaHKE B HAYUHO-TEXHUYECKON U SKOHOMHYECKON
peanbHOCTH coBpeMeHHOo# Poccun., M. 2002, C. 158-166.
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Jlono/THUTeIbHAS JIUTepaTypa:
1. ®unmunnos H.I'. Hayuno-texunueckue apxusbl. M.: PITY, 1991

6.2 Ilepeyenn pecypcoB HH(OPMANUOHHO — TEJIEKOMMYHUKAUMOHHOU ceTH « AHTEepHeT»

1. Poccuiickuii rocyapCTBEHHBIN apXUB HAYYHO-TEXHUYECKOM JOKyMeHTanuu ((prman B
r. Camape).http://www.rgantd.saminfo.ru/ways.phtml

2. lleHTpayIbHBIN apXHB HAYYHO-TEXHUUECKOU JOKYMEHTAIUHU T'. MOCKBBI.
http://www.rusarchives.ru/state/cgantdspb/history.shtml

3. LleHTpanbHBII rOCyJapCTBEHHBIN apXUB HAYYHO-TEXHUYECKOM JoKyMeHTauu r. CaHKT-
[TerepOypra. http://www.rusarchives.ru/state/cgantdspb/history.shtml

4. TocymapcTBeHHBIH (hOHI maTeHTHON JoKyMeHTanuu http://www.rupto.ru/gpt.htm

Ilepeuens B/l u UCC

Nert HanmenoBanue
/1

1 | MexnayHapoausie pedepaTtuBHble HayKoMeTpudeckue b/, noctymnHble B paMkax
HauHOHAJILHOM moanucky B 2020 r.

Web of Science

Scopus

2 | [Ipodeccuonanpubie monHOTeKCTOBBIE b/, TOCTYyMHBIE B paMKaX HAI[MOHATHHOU
moamucku B 2020 T.

Kypuaner Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuanst Taylor and Francis

3 | Ilpodeccuonanbublie nomHorekcToBbie B/]

JSTOR

N3nanus no oOI1eCTBEHHBIM U T'YMaHUTAapPHBIM HayKaM
DnexTponHas oubnmorexa Grebennikon.ru

4 | KoMnploTepHbIE CIIPaBOYHBIE TIPABOBBIE CUCTEMBbI
Koncynsrant Ilmtoc,
I"apanT

7. MaTtepuaJbHO-TEXHMYECKOe o0ecrevyeHne M CUMIIHHbI

B kauecTBe MarepHalbHO-TEXHHUYECKOIO OOECHeueHusl AUCHUUIUIMHBI NOoTpeldyercs
HeoOxoaumoe 11 00ydeHHst 000pyl0oBaHHE, IEMOHCTPALMOHHBIE TPUOOPHI, MYJIbTUMEIUIHHBIE
CpencTBa.

TpeGoBanust K ayAuTOpUSIM — ayaUTOPUsS JOJDKHA OBITH OCHAIIEHAa KOMIIBIOTEPOM,
IIPOEKTOPOM M DKPAHOM JIJIS ITPEACTABIICHUS JIEKTPOHHBIX MTPE3EHTALIMI.

IIporpammMHBIe cpeaCTBa, 3a€iCTBOBAaHHBIE B IpOIlecce O0YUEHUS:

OducHbrit maket npuinoxenuit Microsoft Office.

CocraB nporpammuoro obecneuenus (IIO0)
Nent Haumenosanue 10 IIpoussBoaurens Croco6
/m pacrnpocTpaHeHus
(ruyenzuonnoe unu
€c80000HO
pacnpocmpansemoe)



http://www.rusarchives.ru/state/cgantdspb/history.shtml
http://www.rupto.ru/gpt.htm

1 Adobe Master Collection CS4 Adobe JUIEH3UOHHOE
2 Microsoft Office 2010 Microsoft JUIEH3UOHHOE
3 Windows 7 Pro Microsoft JIALEH3UOHHOE
4 SPSS Statisctics 25 IBM JIALIEH3NOHHOE
5 Microsoft Office 2013 Microsoft JTUIEH3UOHHOE
6 Microsoft Office 2013 Microsoft JUIEH3UOHHOE
7 Windows 10 Pro Microsoft JIALEH3MOHHOE
8 Kaspersky Endpoint Security Kaspersky JIMIIEH3UOHHOE
9 Microsoft Office 2016 Microsoft JUIEH3UOHHOE

8. O0Oecneuenne 00pa3oBaTeJBbHOI0 Impouecca AJAS JHI C OrPAHUYEHHBIMH
BO3MOKHOCTSIMM 3/10POBbSI 1 HHBAJIU/10B

B xoze peanuzanuu AUCIUIUTMHBI HCTIOJIB3YIOTCS CIEIYIONIIE JOOTHUTEIbHbIC

METO/bl 00YYEeHHUs, TEKYIIEro KOHTPOJI YCIIEBAEMOCTH M MPOMEXYTOYHOM aTTecTaluu
00y4aromuxcst B 3aBUCUMOCTH OT UX MHMBHIyaJIbHBIX OCOOCHHOCTEH:

. JUISL CIIETBIX U CTIa00BUISAIINX:

- JIeKUMUu O(GOPMIIIOTCS B BHJIE 3JIEKTPOHHOIO JOKYMEHTA, JIOCTYIIHOTO C ITOMOIIBIO
KOMITHIOTEPA CO CHEIMATHN3UPOBAHHBIM ITPOrPAaMMHBIM 00eCTIeUeHHEM;

- THUCBMEHHbBIE 3aJlaHMs BBIIOJHIIOTCA HA KOMIIBIOTEPE CO CIEHMAIU3UPOBAHHBIM
IPOTPaMMHBIM 00ECTICYEHHEM, HJIM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- oOecrieynBaeTcs HHANBUIYAIbHOE paBHOMEpHOE ocBelleHne He MmeHee 300 Jrokc;

- JUId BBITIOJIHEHUS 3a/aHUsl TPH HEOOXOAMMOCTH NTPEIOCTABISACTCS YBEIMYHBAIOIIEE
YCTPOMCTBO; BO3MOXHO TAK)K€ HCII0JIb30BaHNE COOCTBEHHBIX YBEINYMBAIOIIUX YCTPOMCTB;

- MUCHbMEHHBIE 33JJaHus 0(POPMIISIOTCS YBETUYEHHBIM IIPHUPTOM;

- 9K3aMeH U 3a4€T NPOBOJATCS B YCTHOM (pOpME WIIM BBIMOJIHSAIOTCS B TUCBbMEHHON (hopme
Ha KOMITBIOTEpE.

o JUTSL TITYXHUX ¥ CIa00CTBIIIAIIHX

- JeKuuu o(OPMISIIOTCS B BMJE 3JIEKTPOHHOIO JOKYMEHTa, JMOO MpeaoCTaBIseTCS
3BYKOYCWJIMBAIONIAs anmapaTypa WHAWBHIYAIBHOTO MOJIb30BAHMS;

- IUCbMEHHBIE 33JJaHNs BBIIOJIHAIOTCS Ha KOMITbIOTEPE B MUCbMEHHOMU (opMe;

- DK3aMeH W 3a4€T MPOBOMATCS B INMHUCHBMEHHOH (opMe Ha KOMITBIOTEPE; BO3MOXKHO
npoBesieHue B (hopMe TeCTUPOBAHMUS.

o JUISL JIUL C HapYIIEHUSIMH OTMIOPHO-/IBUTATEIBHOTO arapaTa:

- JIeKIUU O(GOPMILIOTCS B BHJIE AJIEKTPOHHOTO JOKYMEHTA, JIOCTYITHOTO C ITOMOIIBIO
KOMITbIOTEpA CO CHEIMATN3UPOBAHHBIM IIPOIPAMMHBIM 00€CIIeUeHUEM;

- TNHACHMEHHBIC 3aJIaHWs BBITIOJHIIOTCS HAa KOMITBIOTEPE CO CIEIHaTH3UPOBAHHBIM
IPOTrpaMMHBIM 00€CTIEYCHHEM;

- DK3aMeH M 3a4€T MPOBOJATCS B YCTHON ()OpPME WIIH BBITTOJHSIOTCS B TUCBMEHHOW (hopme
Ha KOMIIBIOTEpeE.

[Tpur HEOOXOMUMOCTH TIPETyCMaTPUBACTCS YBEITUUYCHUE BPEMEHH IS TIOATOTOBKH OTBETA.

[Iponienypa  mpoBeAeHUsT  NPOMEXYTOUYHOM  artecTaluu Ui OOYy4arolIuXcs
YCTaHABIMBAeTCSI C Y4ETOM WX HMHIUBUAYAIBHBIX TICHXO(PH3UYECKHX OCOOEHHOCTEH.
[TpomexyTouHast aTTecTalysi MOKET IPOBOAUTHCS B HECKOJIBKO 3TAIOB.

[Tpu mpoBeneHNH TPOIEAYPHl OIEHUBAHUS PE3YIBTAaTOB OOyYSHHS MPEAyCMaTPHUBACTCS
UCTIOJIb30BaHUE TEXHUYECKUX CpEICTB, HEOOXOAMMBIX B CBS3U C HMHIUBUAYAJIbHBIMHU
0COOCHHOCTSIMHU 00YUAIOIIUXCS. DTH CPEACTBA MOTYT OBITh IPEIOCTABICHBI YHUBEPCUTETOM, MJIH
MOTYT MCIIOJIb30BaThCSl COOCTBEHHBIE TEXHUYECKHE CPECTBA.

[IpoBenenne mpoueAypbl OIECHUBAHHUA PE3YIBTAaTOB OOYYEHHUsS JOMyCKaeTcsl C
UCIIOJIb30BaHUEM JAMCTAHIIMOHHBIX 00Pa30BaTeIbHbBIX TEXHOIOTUH.



ObecneunBaeTcst 1OCTyN K HHOOPMAITMOHHBIM U OMOIHOTrpaduueckuM pecypcam B CETH
WuTepHer s Kaxkaoro oOywaromierocssi B ¢GopMax, aJalTHPOBAHHBIX K OTPAHUYCHUSM HX
3JI0POBBSI U BOCIIPUATHUS HH(DOpMAIUH:

® IS CJICTIBIX M CITA0OBHISIINX

- B IIeYaTHOU (OpMe YBEIIMYCHHBIM HIPUPTOM;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B popme ayauodaiina.

® IS TITyXUX U CIIa00CIBIIIANTNX

- B me4aTHOU (hopme;

- B (hopMe 3JICKTPOHHOTO IOKYMEHTA.

e s 00YYAIOMIUXCSI ¢ HAPYIICHUSIMU OITOPHO-IBUTaTEIILHOTO ariapara;

- B Me4aTHOU (hopme;

- B (hopMe 3JICKTPOHHOTO IOKYMEHTA;

- B (hopme ayanodaiina.

VYdeOHble ayAUTOPUHM JUISI BCEX BUJIOB KOHTAKTHOW W CaMOCTOSITEIILHOW paloThI,
Hay4yHas OWONMOTEKa W WHBIC TOMEIIEHHUs I OOydYeHHs OCHAIICHBI CIEUATBEHBIM
000pyIOBaHUEM U YYEOHBIMU MECTAMH C TEXHUYECKUMHU CPEICTBAMH OOYUCHUSI:

® IS CJICTIBIX M CITA0OBHISIINX

- YCTPOUCTBOM JIJIsl CKaHupoBaHus u uteHus ¢ kamepoit SARA CE;
- nucrieeM bpaiina PAC Mate 20;
- mpunatepoM bpaius EmBraille ViewPlus;

® IS TITyXUX U cI1a00CIBIIIAITHX:

- aBTOMATH3UPOBAHHBIM pPa0OYMM MECTOM ISl JIIOACH C HapylmICHHEeM clyXa |
cJ1a00CIIBIIIAIINX;
- aKyCTUYCCKHI YCUIIUTEIb U KOJIOHKH,

e It 00YYAKOIIUXCSI C HAPYIICHUSIMHU OITOPHO-IBUTaTeIILHOTO ariapara;

- IePEIBIKHBIMH, PETYIUPYEMBIMH dproHOMHuueckumu napramu CHU-1,

- KOMITBIOTEPHOM TEXHUKOU CO CIEIUATbHBIM IPOrPaMMHBIM 00€CTIEYCHUEM.

9. MeToauyeckue MaTepuaJbl
9.1. Ils1aHbI CEMMHAPCKUX 3aHATHH.

[lenpro ceMUHAPCKUX 3aHATUN SIBJIACTCS 3aKPEIUICHUE TEOPETHUECKUX U IPAKTUYECKUX
3HaHUW MO MCTOPUU U MO OCHOBHBIX HAmpaBiEHUSIM paOOThl Hay4YHO-TEXHUYECKUX apXHUBOB,
MOJYYEHHBIX B IIpOIecce aHaI3a JIEKIIMOHHOTO MaTepraa, paboThl Ha CEMHUHAPCKUX 3aHATHSIX,
B apXuBax U OMOIMOTEKAaX.

3ajmayamMu  SABIIAIOTCA: W3Y4YEHHE HAy4YHOW, HAyYHO-TIONYJISIPHOM UM KPUTUYECKOU
JUTEPaTyphl O BOIIPOCAM TUCIUIUIMHBI U OCBOEHHE NMPAKTUYECKUX HABBIKOB paOOTHI C HAYYHO-
TEXHUYECKUMU JIOKYMEHTaMH KaK 00beKTaMH apXUBHOT'O XpaHEHHUS, B T.4.:

- Kinaccudukaius cucreM HaydyHo-TexHuueckoi nokymenrauuu (HT/);

- ompeneneHue BuaoB U pasHosugHocrer HT/I;

— mocTpoeHus, opopMiIeHNss U 0003HAYEHUsI OCHOBHBIX BHUJOB M PAa3HOBUIHOCTEH
HTJ;

- cucremarusauu, yuera u onucanus HT/L;

- onpenenenus cucteM xpanenuss HT/;

- TexHosoruu xpanenus HT/L;

- apxuBauuu pasnuuHbx cucreM HT/I;

— TPOBENEHMS SKCIEPTU3bl HAYYHOU M npakTrndeckor nennoctu HT/I.

CeMuHapckue 3aHsATHS MOApa3yMeBalOT H3ydeHHe (opM U METOIO0B paboThl C
TPAJUIIMOHHON (Ha OyMaXHBIX HOCHUTEINSIX) JOKyMEHTAIMel, KOTopas XpaHUTCs B YueOHO-



HAyYHOM apXHWBE€ HAyYHO-TEXHUYECKOW JOKyMEHTauuu Kadeapsl JAOKYMEHTOBEIEHUS,
ay/IMOBU3YAJIbHBIX M HAYYHO-TE€XHUUYECKHX apXHMBOB. B JaHHOM apxuBe OTJIOKWINCH HAYyYHO-
TEXHUUYECKHE TOKYMEHThI (rpaduueckue M TEKCTOBbIE), OXBATHIBAIOUIME MAIIMHOCTPOCHHUE,
PaAMOTEXHUYECKYI0 IIPOMBIIUICHHOCTh, TOPHOE [JeJI0 M YIrOJbHYIO IPOMBIIIICHHOCTD,
MPOMBILUIEHHOE CTPOUTEIBCTBO, XUMUYECKYIO TPOMBIIUIEHHOCTD 33 EPUOJ C cepeiuHbl 30-X IT.
o cep. 90-x rr.

3aHATHS TOPEANOSIaraloT  CaMOCTOATENIbHOE HM3ydyeHUE CTyJeHTaMH y4yeOHOH U
METOJNYECKOM JINTEPATYPBHI.

B mnpomecce 3ansaTHs mnpenojaBaTeNb JaeT HEOOXOAUMBIE OOBSCHEHUS, MPOBOAUT
KOHCYJIbTAIIMH U OCYIIECTBIISIET MTPOBEPKY CAMOCTOSTENILHO BBIMIOJIHEHHOH CTY/IGHTaMH PaOOTHI.

9. MeroauvecKkue MaTepuaJibl
9.1. Ill1aHbI CEMMHAPCKUX 3aHATHH

Tema 1 : TlompoekTHas cucTeMarusalmsa KOHCTPYKTOpckor moxkyMentaruu (KJ1) B ciryxOe
TEXHHYSCKON JOKYMEHTAIIUH.

Lenv 3aHAmMUs: YCBOGHUE TPUHIIMIIOB OpPraHU3AIlMU TOMPOEKTHONH CHUCTEMBI
TPYIIIUPOBKH, yueTa, onucanus u xpanenus KJI.

B pezynomame 6vinonnenus nabopamoproco 3auamusi CmyoeHmsl 00JIHCHbL:

¢  U3y4YuTh CIeUU(PHUKY MOMPOEKTHOU cucTtemaTu3anuu KJI v BBISIBUTH ee 0COOEHHOCTH

¢ YCBOWTH NPUHIIUIIBI CHCTEMATHU3AIMU JOKYMEHTOB BHYTPHU IIPOEKTa

¢ YSACHUTH YCTaHOBJICHHBIE TOCYAAPCTBEHHBIMU CTaHJApTaMU TPEOOBAaHUS K OMKUCAHUIO
equnul xpaneHus K]

¢ TI03HAKOMUTBCS C MPaBUJIAMU PETUCTPALIMHU ITPOCKTOB

3AJAHUA:

1. Tlpoananmzupyiite kommiekc K/| ¢ uenpto:

-YCTaHOBJICHUS IPUHAJUIEKHOCTH KaXKIOr0 JOKYMEHTa K OJTHOMY IIPOEKTY;

-OIpe/IeIeHHs] CTaJuu IPOEKTUPOBAHMSI, HA KOTOPOIl ObUIM pa3paboTaHbl BBIAAHHBIE JJIS
paboThI TOKYMEHTHI.

2. OrcucreMaTH3UpyHTe ITOKYMEHTHI BHYTPH TPOEKTa U CHOPMUPYHTE €TUHHIIEI
XPaHEHUH.

3. OnummuTe eMHUIBI XpaHEHUS Ha 00JI0KKaX.

4. OrcucreMaTH3UpyHTE €TUHUIIBI XPAHEHHUS B COCTaBE MPOEKTA.

5. 3aperucTpupyite MNPOEKT B KHHMI€ PETUCTPALMU IPOEKTOB M IPUCBONTE €My
apXMUBHBIM HOMED.

6. IlpucBoiiTe apXMUBHBII HOMEP KaKJOW €NUHUIIC XPAaHCHHUS.

7. CoctaBbTe onuch npoekra u opopmure ee (cMm. [lpunoxenue 1).

Yka3aHud 110 BBINOJHEHHIO 32 JaHUH:

1. IlpuHaminexHOCTh JOKyMEHTa K KOHKPETHOMY IPOEKTY OINpeensercs Io
IPOM3BOJICTBEHHOMY 0003HAUYEHUIO IPOEKTa B OCHOBHOM HAJAMUCH (IITaMIIE) KAXI0TO YepTexa.
Cramus paspaborku K] Taxxke ykaspiBaeTcs B IITaMIle CJIEIYIOUIMMH  YCIOBHBIMHU
0003HaUEHHUSIMU — JIUTEPAMHU:

- TEXHUYECKOe 3a7jaHne (JOKYMEHThI 0€3 JINTEphl);

- TexHuueckoe npeanoxenue (I1);

- 9CKU3HBIN TTPOEKT (I);

- paboune yeptexu (PY).

aboy4asi TOKyMEHTALMs JUIsl ONBITHOIO oOpa3ua (ONbITHOM nmapTun) o003HA4aeTcs
P 6 6 6 “097’
YCTaHOBOYHOM cepHH “A”, yCTaHOBUBILETOCSI CEpPUIHOTO MIIM MAacCOBOTO IPOU3BOACTBA “b”.



2. Enunaunel xpaHeHus: GOPMUPYIOTCS TTYTEM TPYIIUPOBKU YEPTEKEH BHYTPH MPOCKTA,
OTHOCSIIIUXCS K OJHOW cOOpouHO¥ emuHHIE (y31Iy), BBLACISEMOW MO OCHOBHOW HAAMHCH U
MIPOU3BOJCTBEHHOMY HOMEPY KaXKIOTO JOKYMEHTAa. BHYTpH €IMHHLIBI XpaHEHUs 4YepTEkKHU
JIOJDKHBI  OBITh  OTCUCTEMAaTHU3UPOBAaHbI B TOPSAJKE BO3PACTAHHMS HMX MPOU3BOJICTBEHHBIX
0003HaYCHHIA.

3. Ilpu odopmieHMHM KaXIOW €JUHMUIBI XPAaHEHUS Ha €€ OOJOXKKE YKa3bIBaIoT:
HAaUMEHOBAaHUE OpraHU3aUU-Pa3pabOTYNKa U CTPYKTYPHOIO MOIpa3iesieHus, Ha3BaHue IPOeKTa
U3JIeNUsl TIPOMBIIIUIEHHOTO TIPOM3BOJCTBA, €ro MPOU3BOJACTBEHHOE 0003HAUYEHUE, CTaTUIO
MPOEKTUPOBAHUS, HA3BaHUE €IUHUIIBI XPAaHEHUS (HOMEpP U Ha3BaHHE COOPOUYHOMN €TUHUIIBI), TOJ
BBINTYCKA JIOKYMEHTOB, KOJIMYECTBO YEpPTEXKEH M TEKCTOBOIO MaTepuayia B €AMHUIE XPaHEHUS.
Crneunduxanuu, OTHOCSIIKUECS K ONpeleIeHHbIM COOPOUYHBIM €IMHHIIAM, CHCTEMAaTU3HPYIOTCS
BMECTE C YEPTEXKaMHU COOTBETCTBYIOLIEH €IMHUIIBI XPAHEHUS U PACIIOIaratoTCs B Havaje Jela.

4. CucremaTuzanus €IMHUL XPAHEHUSI B IIPOEKTE OCYILECTBIISIETCS B COOTBETCTBUH CO
CBOJHOU crierudukanueit (mpu ee 0TCyTCTBUHM — IO BO3PACTaHUIO HOMEPOB COOPOYHBIX €UHMIL
(y31oB).

5. IlpoekT noymkeH OBITh 3apErHCTPUPOBAH B KHUTE PETHCTPAIIUU OJWH Pa3 MpHU MEPBOM
MOCTYIJIECHUM B OTHAEN TEXHMYECKOW JOKyMEHTaluuu. B KHHUre perucrpaluu yKa3bIBarOTCS:
MOPSIIKOBBIM HOMEpP, NPHUCBOCHHBIM TPOEKTY B apXWBe, JaTa ClIayd IPOEKTa B apXUB,
HAaUMEHOBAaHME MTPOEKTA U3JIENHsI, €r0 IPOU3BOJCTBEHHOE 0003HAYCHHE, HA3BaHNUE OPraHU3all1H-
paspaboTunka (coaT4MKa JJOKYMEHTAllMH), KOJUYECTBO EIUHHUIl XpaHEHUsS B TIPOEKTE,
IpUMEYaHue.

6. ApPXMBHBII HOMEp €IMHHIIBI XPAHEHHS MPOCTABIISETCS B BEPXHEM JIEBOM YIJy €€
00JIO)KKM M TpeAcTaBiseT co0oil ApoOb, YUCIHUTETIEM KOTOPOW SIBISIETCS apXUBHBIA HOMED
MPOEKTA, IPUCBOCHHBIN 1O KHUTE PErUCTPALIMH IPOEKTOB, 3HAMEHATEJIEM — MOPSIIKOBBIM HOMEP
€MHULbI XpPAaHEHUsI BHYTPHU MPOEKTA.

7. Ilpy CcOCTaBIEHUM OINHCH TEXHUYECKUX JOKYMEHTOB, PACKpBIBAIOLIEH COCTaB U
coJiep’KaHue MPOEKTa, B Hee JOJKHBI ObITh BHECEHBI BCE JOKYMEHTHI KaX/10M eTUHHIIBI XPAHEHUS.
B wuroroBoii 3amMcu K OMHCH YKa3bIBAETCS KOJIMYECTBO EIMHHI] XPAaHEHUS TEKCTOBOW U
rpaduyueckoil JOKyMEHTalMH, JaTa cocTaBieHHus onucu. Omuch 3aBepsieTcs MOAMKUCHIO JIHIIA,
COCTaBUBIIETO €€. JINCThI OMUCH JOJKHBI OBITH TPOHYMEPOBAHHBI B MPaBOM BepxHeM yriry. Ha
OOJIO)KKY ONWCH  JOJDKHBI  OBITH  BBIHECEHBI  CIIEAYIOIIME JaHHbIE: HANMEHOBaHUE
KOHCTPYKTOPCKOM OpraHu3alliy, IMOJIHOE HAaUMEHOBAaHHE IPOEKTa U €ro MpPOM3BOACTBEHHOE
o0o3Ha4YeHHne, CTaAusl TMPOCKTHUPOBAHUS, AapXUBHBIA HOMEp TMPOEKTa, TOJ €ro BBIMYCKa,
KOJIMYECTBO JIUCTOB OIHCH.

[Ipumeuanue. Ilpu BbimonHenuun 3amanusd no teme ‘“‘llompoexTHas cucTemaTuzanus
MPOEKTHO-CMETHOW JTOKYMEHTAIMK TOPSAOK paOOThl, MpaBUia y4eTa M OMHMCAHUS SIBIISIOTCS
UJCHTUYHBIMU BBIIIEU3I0KEHHON MeToauke. OcOOEHHOCTh COCTOUT B ()OPMUPOBAHUU €TUHUIL
XpaHEHHUsI B COCTABE MPOEKTA MOCPEICTBOM TPYNIIUPOBKU YEPTEKEN, OTHOCAIIUXCS K OJTHOU U3
CJEIYIOLIUX MapoK:

AC — apXHUTEKTypHO-CTPOUTEIbHBIC PEIICHUS;

T — TexHonorusi MPOU3BOACTBA;

OB — oromnnenue, BEHTWISAINS U KOHIUIIMOHUPOBAHUE BO3TyXa;

BK — BHyTpeHHHE BOJONPOBO M KaHATU3ALINS;

I'C — razocuna0xeHnue;

D0 — 3JIEeKTPUUECKOE OCBEILEHUE U Jp.

KOHTPOJIBHBIE BOITPOCHI

1. Omnpenenuth CyTh, HA3HAUEHHUE U MPEUMYILIECTBA MOMPOEKTHON cCTeMaTU3aluu

2. KakoBbI ycIOBHSI OCYIIECTBICHUS MONPOSKTHON CUCTeMaTH3aIuu?

3. KakoBbl mnpuHIMIBI (HOPMUPOBAHHS CIWHUI] XpPAaHEHWS TPU  TOMPOEKTHON
CUCTEMAaTHU3aL1H?



4. Jlatb ompeneneHue COOPOYHBIX E€AMHHUI] Kak BHJAA W3AEIHS MPOMBIIUICHHOIO
IIPOU3BO/CTBA.

5. OxapakTepu3oBaTb CHUCTEMY y4eTa W OINUCaHMs INPH IMONPOEKTHOM IOCTYIUICHUH
MaTepHaoB, (OPMBbI yUETHO-XPAHUTEIBCKUX JJOKYMEHTOB.

6. OnpenenuTb €IUHULBI OIMCAHUS U yYeTa IpU HOIpOoeKTHOM cuctemaru3anuu K/I.

7. KakoBa cucremMa apXMBHOI HyMEpaluy IPOEKTOB €AMHUIL XPaHEHUS YepTeKen?

NCTOYHUKU U JIMTEPATYPA
1. TOCT P 6.30-2003. YHudumupoBaHHble CUCTEMbI JTOKYMEHTAlUH. YHU(DHUIIMPOBaHHASL
CUCTEeMa  OpPraHU3alMOHHO-PACIIOPSIUTEIPHON  JOKyMEHTanmuu. TpeboBaHHS K

0(hOpMIICHHUIO JIOKYMEHTOB. DJIEKTPOHHBIN pecypc] URL:
http://www.consultant.ru/document/cons_doc_LAW_44595/93cd9ef56bf61laad6ecd1971
2a15db14b44e29b7/

Pa3naTounblii MaTepuas:

1. nmon6opka K u3 50 — 60 ueprexeit U3 NpoeKTa U3IEIus s KaXKJA0ro CTY/ICHTA;

2. KHHTra perucTpaiyu MpoeKTOB;

3. OJaHKHW ONMHCH TEXHUYCCKUX TJOKYMEHTOB;

4. warnsaHble mocoOust mabopatopuu, OOpaslbl 3aMOTHEHHS] YYETHBIX TOKYMEHTOB B
apxuse HT/{

Tema 2. ApXuUBBI KOMMEPUYECKUX OPraHW3aInii B IIpaBoBoM notie Poccuiickoii Denepanmu.

Bonpocwt ons ob6cyscoenus:

[IpyHUMIIBI  3aKOHOJATENBHOTO PETYIMPOBAHMUS MPOU3BOACTBEHHOH, IOCPEIHUYECKOW U
(uHaHCOBOH MPEAIPUHUMATEIBCKON JESITEIbHOCTH,

Perynupyromass gestenbHocth LlenTpanbHoro banka P®, ®enepasbHOl KOMHCCHHM IO
(MHAHCOBBIM PHIHKAM.

[TpoGreMbl omnpeneneHus 3aKOHOIATENbHBIX aKTOB, BIUSIONIUX HA MOPAIOK U CPOKU XpaHEHUS
JIOKYMEHTOB KOMMEPYECKUX OpraHu3alni.

OcHOBHBIE BOTIPOCHI XpaHEHUS TOKYMEHTOB ApxuBHOTO (oHna PO B apxuBax opraHu3aiuii.

Cnucok uCmouHuUKo8 u 1umepamypbol.

[TonoxxeHne o MOpsJIKe U CPOKAX XPAaHEHHSI JOKYMEHTOB aKLIMOHEPHBIX OOIIECTB, YTBEPKACHHOE
nocraHoBjieHneM DenepanbHONl KOMUCCUH 1O PHIHKY LeHHBIX Oymar oT 16 utomst 2003 r. Ne 03-
33/mc. [DneKTpOHHBIH pecypc] URL
http://www.consultant.ru/document/cons_doc_LAW_44000/bcac11f90215ee7c92ff2afSh3cab47
e0e2117b2/

Kronr II.A. 3akoHozaTenbHOE pEryJIupOBaHUE JACSITEIBHOCTH apXHMBOB KOMMEPUYECKHX
opranusanuii// CripaBounuk cekperaps u opuc menemkepa. 2009. Ne 4. C. 34-39, 2009. Ne 5. C.
36-39; 2009. Ne 6. C. 36-38; 2009. Ne 7. C. 36-40; 2009. Ne 8. C. 3-7.

9.2. MeToanueckne peKOMEHIAIUH 0 MOATrOTOBKE MUCbMEHHBIX padoT

Temy nucbMeHHON paOOTHI CTYACHT BHIOMpAET UIU (GOPMYIUPYET CAMOCTOSTEIBHO WIH
IIPY ITOMOILM PENOIaBaATEN.

[IpenogaBatens Kadeapbl KOHCYIBTUPYET CTYJEHTA 110 MOBOAY MOATOTOBKU M HAITUCAHUS
NUCbMEHHOU pabOTHI, a TAKXKe B UTOT'€ OLICHUBAET paldoTy.

B ¢bynkuuun npenopasaresns BXOIUT:

o MOMOIIb CTY/AEHTY B BBIOOpE JUTEpaTyphl MO U30paHHOW TeMe, B COCTABIECHUU
I1aHa paboThl, B ONpPENENIEHUH JTaloB JaHHOW pabOThl M B OBJIQJCHUU HaBbIKAMH PaOOTHI C
UCTOYHUKAMU;


http://www.consultant.ru/document/cons_doc_LAW_44595/93cd9ef56bf61aa46ecd19712a15db14b44e29b7/
http://www.consultant.ru/document/cons_doc_LAW_44595/93cd9ef56bf61aa46ecd19712a15db14b44e29b7/
http://www.consultant.ru/document/cons_doc_LAW_44000/bcac11f90215ee7c92ff2af5b3cab47e0e2117b2/
http://www.consultant.ru/document/cons_doc_LAW_44000/bcac11f90215ee7c92ff2af5b3cab47e0e2117b2/

. KOHCYJIbTAIIMH B XOJI€ CAMOCTOSITENIbHON paboTol CTyACHTa HaJ TEMOH M O0IIKUM
XOJIOM IOJATOTOBKH TEKCTa (YTBEP)KIEHHE CIMCKAa HUCTOUYHUKOB M JIMTEPATYphl, a TAKXKE IJIaHa
TeKCTa pabOoThl, IPOUYTEHUE U PEKOMEHIAIMH 10 YCOBEPILICHCTBOBAHNIO HAIIMCAHHOTO TEKCTA);

o OLIEHKa MTMCbMEHHON paboTHI.
[ToaroroBka MUCEMEHHOW PabOTHI OCYIIECTBISIETCS B HECKOJIBKO ITAIOB:
1. [TonGop Hay4dHOI JAUTEpATYyphl IO TeMe paboThl B Hay4yHou OmoOimoreke PITY,

uHBIX OuOmmotekax T. MockBel (Poccuiickoii rocymapcTBeHHON Oubmuoreke http://rsl.ru/,
l'ocymapctBeHHOM myOnMuHON wMcTopuueckor OumOmmorekn Poccum http://katalog.shpl.ru/,
Bceepoccuiickoit rocyaapcTBeHHOM OMOIMOTEKe MHOCTpaHHOH nuTeparypbl uM. M.U.PynomuHo
http://www.libfl.ru/ u ap.), a Takke B IIEKTPOHHOW OMOIMOTEKe W 0a3ax MaHHBIX HAay4YHOU
oubmorekn PITY. JlomycTuMO Takke OCYIIECTBIATH TIOMCK HAY4YHOW JIUTEpaTypbl
(97IEKTPOHHBIX BEPCHI KHUT U cTaTeil) B uHTepHeTe. Vcnonb30Banue Juisi MOArOTOBKH KYPCOBBIX
JIOKJIJI0B aHOHMMHBIX WHTEpHET-pecypcoB (Hampumep, Bukumneaun), B T.4. 6aHKOB pedepaTos,
npUpaBHUBAETCS K maruaty. Kaxknas ctpanuna nucbMeHHOU paboThl JOHKHA UMETh CChUIKY Ha
UCTIOJIb3yeMble HCTOYHUKM W JIMTEPATypy C YKa3aHUEM Ojsf KHu2: aBTOpa, HA3BaHUS, JUIA
MHOTOTOMHBIX M3/IaHUHN - HOMEpa TOMa, rojJla U MecTa U3JaHusl; dJisi cmameli: aBTOpa, Ha3BaHUs
CTaTbU W HAa3BaHUS W3/JaHusA (KypHana, cOOpHMKa, aJibMaHaxa), roja M3JaHusi, HOMepa WU
BbImycka. Cchutasch KaK Ha KHUTH, TaK U HA CTaThH, 00s3aTENIbHO YKa3bIBaTh HOMEpPA CTPAHUILL, C
KOTOPBIX 3aMMCTBOBaHA JJAHHAS MBICITb.

PabGora ¢ HayyHOIl nuTEepaTypoil MO TeMe NUCHPMEHHOW MpPEANoiaracT 4YTeHUE U
KOHCIIEKTUPOBAaHNE HAYYHOH JIUTEPATYPHI.

2. CocraBnenue minaHa pabotel. [lnan mucemeHHOM paboThl (pedepara, AOKIIana)
COCTABIIICTCSI TIO 3aBEpPUICHUIO TNPOYTECHUS HAYYHOM JHMTEpaTyphl IO BHIOPAaHHOW TeMe U
MpeIIecTBYeT HAMHMCAaHUI0 caMoro Tekcra pabotel. [Ipum HeoOXomuMMOCTH MpenoaaBaTeb
OKa3bIBaET KOHCYJIBTATUBHYIO MTOMOIIb IPY COCTABIICHUH IIJIaHa PaOOTHI.

3. Hamnucanue TekcTa mucbMEHHON paOOThl HAYMHACTCS MOCJIC COCTaBJICHUS TIJIaHa.
4, 3amura NMCbMEHHOW PabOTHI.
5. Ornenka MUCbMEHHOU PaOOTHI.

O06beM nmuceMeHHOM paboThl JOKEH cocTaBisATh 10-15 crpanul 0e3 yuera TUTYJIBHOTO
JIMCTA, OTJIABJICHUS U CIIMCKA UCTOYHHUKOB M JIMTEPATYPBHI.

CtpykTypa paboThl JOKHA BKJIIOYATh: TUTYIbHBIN JIMCT, COJAEPKaHUE WIIN OTJIaBJICHUE
(ecnu TEKCT UMeeT pa30MBKY Ha IJIaBbl), BBEIEHUE, OCHOBHYIO YaCTh, 3aKJIFOUEHHE, CITUCOK
MCIIOJIb30BaHHBIX UCTOYHUKOB U JIUTEPATypPHI

Bo BBeneHun paboTbl HEOOXOJMMO MPEACTaBUTh: aKTYyaJbHOCTh BBIOPAHHON TEMBI,
CTeNeHb MpOpabOTaHHOCTH TEMbl B HAY4YHOM JIUTEparype, Ledb padoThl; 3aJauyd, KOTOpbIE
HE00XO0/IMMO PELINTh B X0J1€ HAITMCaHUs Pa0OThI; KPaTKYIO XapaKTepUCTUKY HCTOUYHUKOBOM 0a3bl
paboThI, ONMCaHUE CTPYKTYPHI pabOTHI.

OcHoBHast 4acTh pabOThI COCTOMT U3 JABYX/ Tpex yacTel (Ii1aB) B COOTBETCTBUU C
COCTAaBJIEHHBIM IJIAHOM. | J1aBBI TOJKHBI UMETH Ha3BaHHUE. PEKOMEHTyeTcsl 1enaTh IIaBbl, PAaBHbIE
no oobeMy. B kaxxnoi U3 riaaB HeoOXOIMMO MPEACTaBUTh Pa3BEPHYTOE M3JI0KEHUE OJTHOTO M3
aCIIeKTOB BBIOPAHHOM TEMBI, a TaKK€ IMPOBECTHU COMOCTABJICHUE PAa3IMYHBIX TOYEK 3PEHUS Ha
JTaHHyto npodaemy. Tak ke He0OXOAMMO MPEACTaBUTh COOCTBEHHYIO TOUKY 3pE€HHUS B OTHOIICHUN
uccnenyemoil mpoOnematuku. Kaxnas rnaBa  3aBepmiaercst  BbIBOAOM. COOTHOILIEHHE
HUTHUPYEMOr0 MaTepuaia U aBTOPCKOTO aHaiKu3a, TOUEK 3PEHHUsl COCTaBigeT MpumMepHo 1/2 ot
BCET0 TeKCTa paboThI.

[TucemenHas paboTa MOUIEKUT MIPOBEPKE B Iporpamme «AHTHUIIIaruar». Bo nzbexanue
[Ularuata Ha KakJIoW cTpaHuile TpeOyercs yKasblBaTb NMOCMPAHUYHBIE CCLLIKU (CHOCKU) Ha
UCIIOJIb3yEMble UCTOYHUKHU U JuTeparypy. Llutupyemsiii B pamkax OJHOW CHOCKM MaTepHall He
JIOJDKEH MpeBblmaTh 1 ab3ama TtekcTa (2-3 Hebonpmux npemioxkenus). LlutupoBanue B pazmepe
0,5 u GoJee CTpaHMIIBI TEKCTA HE JOMYCKAEeTCsl.

B 3akmiouenun paboTbl TpeOyercss chenaTh OOLIMI BBIBOJA IO BBIOPAaHHOW TeMme H
0XapaKTepU30BaTh €ro 3HaUCHHUE.



[Ipu odopmieHnn paboThl HEOOXOAUMO COOJIOATH cleAyromue TpedoBanus. [loms -
CBEpXY, CHU3Y 2 cM, cieBa 2,5 cM, copaBa — 1 cm, orctyn a63ama 1,25. Hlpudr xenatensHo
ucrnonb3oBath Times New Roman, kerne 14, uarepsan 1,5, BeIpaBHUBaHKHE TEKCTA IO IIUPUHE.
Homepa crpanuiy BHHM3y clpaBa Ha Ka)KIOM CTpaHMIE, KPOME THUTYJIbHOro mucra. Jlns
0(hOpPMIICHHS CCHIIOK MCITOJIB3YiTE (DYHKIHIO «CHOCKHM BHH3Y CTpaHHIIB B mporpamme MS Word.

Kaxaplii paznen paboTsl (comepxaHue, BBEICHUE, 3aKITFOUCHNE, CITUCOK UCTIOIh30BAHHBIX
MCTOYHUKOB M JIUTEPATyphl, MPUIOKEHNE) U KAKIYIO [NIaBy 1eJ1IeCO00pa3HO HAUMHATH C HOBOM
crpanunel. HasBanus pasnenoB («Copepskanue», «BBenenue», «3akitoueHue», «CHUCOK
HCIOJIb30BAaHHBIX UCTOYHUKOB U JIUTEPATyphI», «IIpHiIokeHue») u rnas («['naBa 1. Hazpanuey,
«['maBa 2. Ha3BaHue») BBIICIUTD KUPHBIM MIPUPTOM, BEIPABHUBATH IO LIEHTPY.

[Tucemennas paboTa caaercs MpenojaBaTeli0 B IMEUYATHOM M AJIEKTPOHHOM BHJIE JUIS
MIPOBEPKU B IIpOrpamMme «AHTHUILIAruaT».

9.3. MeToanueckue yKazaHnus J1Jisl 00y4alOUIMXCS M0 OCBOCHHIO TN CHHUILIMHBI

CamocTosiTeqibHAsI padoTa HalelieHa Ha PaCIIUPEHUE TEOPETHUECKHX M (aKTUICCKUX
3HAHWH, MPAKTHYECKUX YMEHUM Ha OCHOBE MOMCKa U 00paboTku nHpopManuu, padotbl ¢ KOD]],
a TaKXKe M3yYeHUs CTYACHTAMHU UCTOPHOrpapUueCKOil U MCTOYHHUKOBETICCKON 0a3bl Kypca Mpu
MOJrOTOBKE K CEMUHAPCKHUM 3aHATHIM, K IPOMEKYTOUYHOM U UTOTOBOI MUCHMEHHOM aTTeCTaIliH.

CamocrosiTennbHasi paboTa MOXET BBITIOJHATHCS CTYACHTOM B UYHUTaJbHOM 3aJie
OMOIMOTEeKH, B KOMITBIOTEPHBIX KJIacCax, a TAKXKE B JIOMAIIHUX YCIOBHUSX.

CryaeHTy HEOOXOUMO B XOJI€ JICKIIUU OTMETHUTH JJIsi C€0s CIIOKHBIE TIOHSTHUS U CMBICIIBI,
c(hOopMyIMpOBaTh U 3aMKUCaTh BOIPOCHI K MPENOIaBATENI0 U 33/1aTh UX B KOHIIE (TI0 OKOHYAHUH)
nekiuu. [lpu moAroTOBKE K CEMHUHAPCKUM 3aHATHUSM TAaKKEe HEOOXOJUMO CKOHIICHTPHUPOBATH
BHUMaHUE Ha HauOoliee CIIOKHBIX Ui YCBOGHMSI BOIIPOCAX, 3apaHee O3HAKOMUTHCA C
PEKOMEH/IOBAaHHOW JIMTEPATypOd M B TMOCIEAYIOIIEM IOCTaBUTh BOMPOCHI (€CIM TaKOBBIC
BO3HUKHYT) TEpe]l MpernojaBareieM ¢ y4eToM mpouuTaHHoro. [lo 3amHTEepecoBaBIIUM €ro
acmeKkTaM CTYACHT MOXET MpUBJIEKaTh JuTepaTtypy U HWHTEepHET-pecypchl, HE yKa3aHHbIC
npenogaBarenieM. JTO OCOOGHHO BaKHO JenaTh B Ipoliecce MOATOTOBKU pedepara,
MIpeAnoararIieil Takke oOparieHue K MCTOYHHKAM.

Crynenty HeoO6xoauMo obpaiiate 0co00e BHUMAaHHE Ha HEOITHO3HAYHbBIE, @ B HEKOTOPBIX
CiIy4asix IPOTUBOPEYAIINE IPYT APYTY OLICHKU U CYXKJICHUS CTICIIHAIUCTOB.

I[lo BceM Bompocam Kypca, KOTOPBI€ BBI3BIBAIOT 3aTPYAHEHHE, CTYIAEHT AOJKEH
oOparaThCs K MpernogaBaTeNio 3a pa3bICHEHUSIMHU.



Ilpunoscenue 1
AHHOTALIUA TUCHUITJIINHBI

JucuuiuinHa peanusyeTcs Ha (pakynbTeTe apXUBOBEIACHHS U JIOKYMEHTOBEACHUS
Kaeapoil JOKYMEHTOBEIEHUS, ayIMOBU3YaJIbHBIX M HAYYHO-TEXHUYECKUX apXUBOB

Lesnb qUCUMIUIMHBI — MOATOTOBUTH CHEIMAINCTA, 00J1aIaI0IeT0 MEKAUCIUIUIMHAPHBIMU
U KOMIUIEKCHBIMM 3HAHHUAMH O TEOPUU U INPAKTUKE CO3JaHUS HAYYHO-TEXHHYECKUX apXUBOB U
apXMBOB KOMMEPYECKHX MPEANPUATHH, TPpoOIeMax UX KOMILJICKTOBAHUS, XPaHEHHS TOKYMEHTOB
U UX UCIIOJIb30BAHMUS.

3aza4u TUCUUIUIMHBI COCTOAT B CIIEYIOIIEM:

— IpPOCJIEIUTH UCTOPUIO HAYYHO-TEXHUYECKUX U SKOHOMUYECKHUX APXUBOB, U3YYUTh TEOPHUIO
U MPAKTUKY UX AESITEIbHOCTH, MOAEIH (DYHKIMOHUPOBAHUS APXUBOB B OPraHMU3ALUAX
pa3IUYHbBIX (OPM J1EATEIBHOCTH;

— H3Y4YUTh OCHOBHBIC HAIIPABICHUS JCATEIBHOCTH apXUBOB, ()YHKIMOHHPYIOUINX B cdepe
HayKd W TEXHUKHU, MPOU3BOJCTBA, (PMHAHCOB U NPEANPHUHUMATENbCTBA HAa PAa3JIMYHbBIX
YPOBHSIX MAaKpO- U MUKPOIKOHOMUYECKUX CTPYKTYD;

— OBJIAJIETh TEOPETHUUYECKUMM 3HAHUSMHU B 00JACTU MOCTPOEHUS MOJAENEH OpraHu3alui,
XpaHEHUs U MOMYJIIPU3ALUH TEXHUYECKOM U X03HCTBEHHOM JOKYMEHTAIMH B OOIIECTBE.

JucuuniuHa HarpaBieHa Ha GOPMUPOBAHUE CIEIYIOIINUX KOMIETSHIIUNI:
[IK-1 CriocoOHOCTh MPUMEHSTh HAYYHO-METOJAMYECKHE OCHOBBI JOKYMEHTOBEACHUS U

apXUBOBEICHMS B MPOPECCUOHANBHOM cdepe
B pe3ynbraTe 0OCBOSHUS IUCHUIUIMHBI O0YYarOIHICS TOMKEH:

3name:
— COBpPEMEHHBIE METOJbl KOMIUICKTOBAaHUS, ydeTa, XpaHeHHs W ucnois3oBanus HTI u
HKOHOMHUYECKON JOKYMEHTAIIH;
— cnenuduyeckre 0COOEHHOCTH JOKYMEHTAIUH.
Ymemn:
— pasnuyaTh MOAXOJBI K KOMILJIEKTOBAHUIO, COCTABIICHHS CTPATETHH apXWBOB PAa3ITUYHBIX
CTpaH M Ha pa3jIMYHbIX YPOBHSIX;
— aHanM3MpoBath, MHTEpIpeTupoBaTh HT/I, sxoHOMMUYECKYI0, GUHAHCOBYIO U MHYIO
WH(OPMAIIKIO U TTOATOTABINBATS JIeNa K Nepeaade Ha apXUBHOE XpaHEHHE.
Braoemy:
— HaBbIKaMM JJOKYMEHTOBEIUYECKOI'0 aHaJIN3a JOKyMEHTaluu (OHI0B OpraHU3aIii
pa3In4HbIX (POPM COOCTBEHHOCTH;
— HOPMaTHBHO-METOAMYECKHM obecrieueHuem npouecca cozganust HTJI u sxkonomMuueckoi
JOKYMEHTAIUH.
[To nucuuIuIMHE NpeaycMOTpeHa MPOMEXYTOUHas aTTecTalys B (hopMe 3K3aMeHa.

O6H_[a}1 TPYAOCMKOCTb OCBOCHUS NJUCIHHUIIIIMHBI COCTABIIACT 3 3aueTHEIC CAWNHUIIBI.
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