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1. IlosicHUTeIbHAA 3aIIUCKA

1.1. [enp u 321249 TUCIUTUTHHEL: TEOPETUYECKOE OBIIAJICHUE METOIaMHU OOECTICUCHUS
COXPAaHHOCTH, PECTaBpallMU ¥ KOHCEPBAIIMU JJOKYMEHTOB ApXuBHOTO (hoHna Poccuiickoit
denepanuu U MPUMEHEHUE YTHX METOJIOB B IIPAKTUIECKOUN pabOTe C MOBPEKICHHBIMU

JOKyMEHTaMH.
3amaynd JUCIIUTUIAHBI:

—TpruOOPECTH 3HAHUS HOPMATUBHO-METOANYECKOM 0a3bl 00ecreueHIs] COXPaHHOCTH

JIOKYMEHTOB;

—HaY4YUTHCA NOJICPKUBATH OITUMAJIBHBIC YCJIOBUA XpPAaHCHUA JOKYMCHTOB apXHBHOI'O (1)0Haa

Poccuiickoit ®enepanuu;

—OBJIaACTh ME€TOJaMH OIICHKH (1)I/ISI/ILI€CKI/IX, XUMHUYECKUX U OMOJIOTHUECKUX HOBpe)KI[CHI/II\/JI

JIOKYMEHTOB;

—yMeTh IPUMEHSTHh HaBbIKH 00ECIIEYEeHNs COXPAaHHOCTU JOKYMEHTOB B MPOIIECCE UX
KOMIUIEKTOBAHUS, XPaHEHUs, NCIIOJIb30BaHNS;
—M3Y4YUTh COBPEMEHHBIE METOJUKNA KOHCEPBALMM U PECTaBPALIMH JOKYMEHTOB;

—yMETh PEaIN30BbIBaTh HAa IPAKTUKE OCHOBHBIE MOJIOKEHUS CO3JJaHMsI CTPaxoBOro GpoHaa
1 (oH/1a I0JIb30BAHUS APXUBHBIMH JOKyMEHTaMHU.

1.2. ®opmupyeMble KOMIETEHIIUH, COOTHECEHHBIE C TUIAHUPYEMBIMU pe3yJIbTaTaMu 00ydeHus

10 JUCIIUITIIINHE:

Komnerennus

(ko1 1 HAaNMEHOBaHUE)

HNuaukaropsbl
KOMITeTeHIM I
(Ko 1 HAMMEHOBAHUE)

Pe3yabTarsl 00yyeHus

IIK-1 Coco6HOCTE
MPUMEHSTh HAYYHO-

METOAUYCCKUE OCHOBBI

JOKYMEHTOBEACHUS U
apX1BOBEICHUS B
npodeccruoHaIbHON

chepe

IK-1.1 3HaeT npUHINTIBI 1
Hay4HBIC METOJIbI
OpraHW3aIui XPAHCHUS,
KOMIUICKTOBAHUS, yIeTa U
UCIIOJIb30BaHUS apXUBHBIX
JOKYMEHTOB Ha Pa3JINIHbBIX
HOCHTEIISIX

3HATh: CYIIECTBYIOUINE METOTUKU
o0ecrieueHnsI COXPaHHOCTH,
KOHCEPBAIMH U PECTaBpaIHH
ApXHUBHBIX JOKYMEHTOB.

YMeTh: MPaKTUYECKH TPUMEHSITh
METOIMKH 00eCTICUCHHSI
COXpPaHHOCTH, KOHCEPBAIMH U
pecTaBpalyy apXUBHBIX JOKYMEHTOB.
BraneTh: HaBbIKaMHM KOHCEPBAILUH U
pecTaBpallii apXUBHBIX JJOKYMEHTOB.

IIK-4 CnocobHOCTE
c031aBaTh U BECTH
CHCTEMBI
JOKYMEHTAI[HOHHOTO
obecneyeHust
yIpaBJICHUS U
apXUBHOTO Jiefa Ha
0a3e HOBEUIIIHNX
TEXHOJIOTUH

IIK-4.1 3naeT TeHACHIINT
pa3BHUTHS
JOKYMEHTAIHOHHOTO
oOecrieueHHs yIpaBICHUS U
apXUBHOTO Jiejia

3HaTh: UCTOPUIO Pa3BUTHUS JIOKYMEHTA
KaK KyJIbTypHOTO (heHOMEHa.
VYMeTh: NPaKTUYECKH PUMEHSTh
HOPMaTUBHbIC IIPABOBBIC AKTHI,
PEryIHpYIONIIe BOPOCH
o0ecrieyeHHs COXpPaHHOCTH,
pecTaBpanuy 1 KOHCEPBAIUH
ApXUBHBIX JOKYMEHTOB.

Braners: HaBBIKaMu 10IepKaHUS
HOPMAaTHBHBIX PEKUMOB XPaHEHUS
ApXUBHBIX JOKYMEHTOB

1.3. MecTo AUCIHUITIIMHBI B CTPYKTYpe 00pa30BaTelbHOM MPOrpaMMbl

JucuuruimHa

OTHOCHUTCA K

4acTH  y4eOHOro

O6pa3OBaTCJ'H:HLIX OTHOIIICHHUH.

IJI1aHa,

dbopMupyemMoil  ydaCTHHKaMU




J1st 0OCBOCHMS JUCUUIUINHBI HEOOXOIMMBI 3HAHHSI, yMEHHSI U BIIaIeHHsI, COPMHUPOBAHHBIC B
X0JI€ U3YUEHUS CIICAYIOUX TUCLUIUIMH U IPOX0XKIEHUS NIPAKTUK: ApXuBoBeaeHue, Mctopus
apxuBoB Poccun, Beeobmtas nctopust Poccun, Cranmaptu3sanust apXuBHOTO Jiesia, ApXUBHOE
paBo, I 'ocy1apCTBEHHbIE, MyHULIMIIAJIbHBIC, BEJIOMCTBEHHbBIC APXUBBI.
B pesynbraTe 0CBOCHUS AUCHUILIMHBI (POPMUPYIOTCS 3HAHUS, YMEHHUS U BIIAJICHUS,
HEOOXOAUMBIE JJISl H3yYEHUS CIEAYIOMNX TUCIUILINH U IPOXOXKACHUS NPAKTUK: YTIPaBICHUE U
9KOHOMUKA XpaHEHUsI JOKYMEHTOB, IIPOEKTHON IPAKTHUKH.

2. CTpyKTYpa AMCHUTLIHHBI

CTpyKTypa IHCHMILIMHBI 1JI51 04HOI (popMBbI 00yUeHHsI

OO01ast Tpy10eMKOCTh JUCIUIUIMHBI cOcTaBisieT 3 3. €., 114 4., B TOM unciie KOHTaKTHas paboTa

oOyuarormxcs ¢ npenoaasateneM 60 4., camocTosTenbHas padora oOydarormxcs 36 4., KOHTpoJb 18 u.

Bunel yue6HOM paboThI

(B yacax) ®opMBbI TEKYLLETO
KOHTaKTHAas KOHTPOJIS
No Passen o |2 |4 = %a yCIIEBAEMOCTH,
/T TUCIMTLTAHBI/TEMBI 5 a e E =i (popua .
o ol 2 S ;» 3 S Q| TPOMEXKYTOUHOH
5| £ 2= 883 0 E g 8| arrecranuu (no
el g | |3 E S E s s z 5 cemecmpam)
Sl | S|EgSgFE |[©=

1 Tema 1 8 |3 4 4 YcTHBIN OTBET
BBoanas nexkmus Joxknan.

[Ipenmer u 3amauu Kypca. OO0mas AuCKyccus.
Hopmatusnas
Meroanyeckas Oasa.

2 8 |3 4 4 YcTHBIN OTBET

Tema 2. Hoxnaz,
CobecenoBanue

Pexxumbl xpaneHust ]

JIOKYMEHTOB B POKHME
«BOTIPOC — OTBET —
KOHCYJIbTAIIHS».

3 8 |3 4 4 YcTHBIN OTBET
Tema 3. Jokmap.
OCHOBHBIE BUIBI Co0ecenoBanue
MTOBPEXKACHU I B peXHUME:
JOKYMEHTOB «BOTIPOC — OTBET —

KOHCYJIbTAIIHSI.

4 Tema 4. 8 |3 4 4 VYcTHBINM OTBET
JlokyMeHT kak Jlokma.
MaTepHalIbHbIA 0OBEKT. OO0m1ast TUCKycCHsl.
Brustaue HocHuTens
uHpopMaIuu
Y UCTIOJIB3YEMOTO
CpeICTBa MUChMa Ha
COXPaHHOCTh JIOKYMEHTa

5 Tema 5. 8 |3 6 6 VcTHBIN OTBET
Meronpl pecTaBpaluu Kak Joxmnan,.
COCTaBHOM YacTu OO6mmas qucKyccus.
KOHCEPBAIUH APXUBHBIX




JTIOKYMEHTOB
6 Tema 6. CtpaxoBoii o | 8 | 3 4 4 YCTHBII OTBET
1 (OH]I TTOJIb30BAHUS Joxnan.
OO6m1ast TUCKycCust
7 Tema 7. Yuer nokymentoB | 8 | 3 4 4 VYcTHBIN OTBET
B apxuBe. [IpoBepka Hoxima.
HaJU4Ms U COCTOSIHUS CobecenoBanue
JOKYMEHTOB B apXHBE B PSKHUME:
«BOIIPOC — OTBET —
KOHCYJIbTAIIHS.
8 Tema 8. CoxpaHHOCTh 8 |3 6 6 YCTHBIN OTBET
JIOKYMEHTOB B MpOILIECcCe Hoxuma.
X UCIIOIb30BAHUSA OO0miast AMCKyCCHs
8 18 Hrorosas
IK3aMEH KOHTPOJIbHAS
paborta
UTOTO: 8 |24 36 36

CTpyKTypa TUCHUIIMHBI JJs1 3204HO# (popMbI 00yUeHust

OO1as TPy 10eMKOCTh AUCIUIUIMHBI cocTaBisier 3 3. €., 114 4., B TOM unciie KOHTaKTHast paboTta

00yJaroIIMXxCcs ¢ rpernoaapareneM 24 4., caMocTosTeNlbHass pabora o0y4aromuxcs 81 4., koHTposs 9 .

Bunbr yueOHOM paboThI

(B gacax) @DOopMBI TEKYILETO
KOHTAKTHas KOHTPOJIS
1
A CIIEBAEMOCTH

Ne Pasgen o | & | %8 | E y ’

> = =t o 5 dopma

/11 IUCIATUINHBI/ TEMBI 5 a. £ s & B "

ol 2 S ; o S 8| MPOMEKYTOUHOH
S o R o
&)E; = z = S 35 ¢ E g 8| arrecrauuu (no
s 2| S é;é = S = z 5 cemecmpam)
| o [} s s O =
ol = |lolEgs 8F 8

1 Tema 1 8 10 VY CTHBII OTBET

BBoanas nexnus Joxkmnan.
[IpeameT u 3amaun Kypca. OO0mras AUCKyCCHSI.
Hopmartunas
MeTroguueckas 0asza.
2 8 | 2 2 10 VCTHBIA OTBET
OKJIaI,.
Tema 2. A A
Co0ecenoBanue
Pexxumbl xpaneHust
B peXHUME:
JOKYMEHTOB
«BOTIPOC — OTBET —
KOHCYJIbTAIIHSI.

3 8 | 2 2 10 VCTHBIN OTBET
Tema 3. Jlokman.
OCHOBHBIE BUIBI CobecenoBanue
TTOBPEXKICHUI B pEXKUME:
JOKYMEHTOB «BOTIPOC — OTBET —

KOHCYJIbTAITHSI.

4 Tema 4. 8 | 2 2 10 Y CTHBIA OTBET
JIokyMeHT kak Jlokma.
MaTepHaIbHBIA 0OBEKT. OO611ast TUCKyCCHsL.




Bnusinue nHocurens
uHpopMaun
1 UCTIOJIb3YeMOTO
CpeICTBa MUChMa Ha
COXPAaHHOCTh JIOKYMEHTA
5 Tema 5. 8 | 2 2 10 YCTHBII OTBET
Merons! pecTaBpanuu Kak Joxmnan,.
COCTaBHOM 4acTu OO6mas quckyccus.
KOHCEPBAIUH APXUBHBIX
JTIOKYMEHTOB
6 Tema 6. CtpaxoBoii o | 8 | 2 2 10 YCTHBII OTBET
1 (hOHJI MOJIB30BAHUS Hoxmnan.
OO0m1ast AMCKYCCHS
7 Tema 7. Yuer nokymentoB | 8 | 2 2 10 VYcTHBIN OTBET
B apxuBe. [IpoBepka Hoxmnan.
HaJIMYNA U COCTOSIHUS CobecenoBanne
JTOKYMEHTOB B apXHBE B peKHUME:
«BOTIPOC — OTBET —
KOHCYJIbTAIIHS.
8 Tema 8. CoxpaHHOCTh 8 11 YCTHBINM OTBET
JIOKYMEHTOB B MPOILIECCE Hoxman.
WX WCITOJTH30BAHHMS OO0mas qucKyccus
8 9 Utorosas
9K3aMeH KOHTPOJIbHAS
paborta
UTOTO: 8 |12 12 81
3. CoaepxxaHue M CUMIIIMHBI
Ne [ HaumenoBaHue pa3zjaesia Conep:xanue
AUCHUILINHBI
1 [TpuBoguTcss 0030p MOKYMEHTOB, COCTaBIISIOLINX
HOPMAaTUBHO METOJMYECKyl0 0a3y olecrneueHus
Tema 1 COXPaHHOCTH, pecTaBpanuu U KOHCEpBaluu
BBonnas nexmus JIOKYMEHTOB. Pazbuparorcs CYIIECTBYIOILINE
[Ipenmer u 3agaum Kypca. CTaHJapThl, pPa3Aeibl OCHOBHBIX MpaBUI pPabOTHI
HopmaruBnas Mmetonndeckas 6a3a. | rocynapcTBEeHHBIX apX1BOB Poccuiickoit
Odenepanuy, Kacaroluecs obecrnieueHus
COXPAHHOCTH JIOKYMEHTOB.
2 PexxuMbl XpaHeHHs TOKYMEHTOB THOJPa3yMeBaOT

Tema 2.
Pexxumbl XxpaHeHHs TOKYMEHTOB

cobmoieHne HOPMAaTUBHBIX CBETOBBIX,
TEMIIEPATYPHO-BIAKHOCTHBIX, CaHHUTapHO-
TUTMEHNYECKUX yCIOBUN B [TIOMEILEHUAX
apXUBOXPaHWINLLI. OcobenHoctu XpaHEHUs

JOKYMEHTOB C Y4E€TOM KOHTpPOJS TEMIIEpaTypHO-
BIQKHOCTHOTO  pexuMa. JlomycTUMBIE  HOPMBI
KoJe0aHus ~TeMmepaTyp s pasHBIX  BHUJOB
JNOKyMeHTOB. [Ipubopsl, pukcupyromue n3MeHeHUs
TEMIIEPATYpbl ¥ BIAKHOCTH. (CBETOBOM PEXKUM.
Hopwmsbl ocBeleHHOCTH B XpaHWIMILAX, B IIPOLIECCE
VICII0JIb30BaHUs JOKYMEHTOB U 1pu




HKCIIOHUPOBAHUH. CaHuTapHO-TUTMEHUYECKUI
pPeKUM, OCHOBHBIC IIpaBWJIa €ro COOJIOICHHUS.
CriocoObl  TIpOBEIGHUSI CAaHUTAPHOH 00pabOTKU
MOMEILEHU I 1 00ecbIIMBaHUS JOKYMEHTOB.
OxpaHHbII peXUM B apXMBOXPaHWIHIIIE.
TpeboBaHMs K MOMEIIEHUSIM apXuBa. TexHHUYecKas
OCHAIlEHHOCTb.  TpeboBaHMs K 00OPYAOBaHHUIO:
JOJITOBEYHOCTB, MIPOYHOCTb, OTHECTOMKOCTh
KOHCTPYKIMH. Buael cremnaxkend, TEXHHUYECKHE
HOPMbI UX ycTaHOBKU. CpeacTBa MOKAapOTYLIEHUS

Y OXpaHHOM CUTHAJIM3ALUN. CoBpemeHHbIE
npuOOpbl  KOHTPOJS ~ KIUMaTa B XpaHWJIUIIE
apXUBHBIX JOKYMEHTOB: TEPMOTHT POMETPBHI,

TEPMOAHEMOMETpPHI,  JIOTTE€phl,  NPUHIMIBI  UX
neucTeus. JleWcTBUS COTPYAHMKOB apxuBa IpHU
Ype3BbIYalHbIX CUTyalusX. [TpuHIHATIBL
pa3MeleHusl JTOKYMEHTOB B IIOMELIEHHUSIX apXHBa,
ux TtomorpadupoBanne. OCOOCHHOCTH XpaHECHHS
JOKYMEHTOB  HAa  TEXHOTPOHHBIX  HOCHUTEISX.
ObecrieyeHre COXpaHHOCTH JOKYMEHTa Ha 3Tamax
KOMIUJIEKTOBaHUS, HAyYHO-TEXHUYECKON 00paboTKu
Y TIOCTYIIJICHUS] B XpaHWJIHILE.

Tema 3.
OCHOBHBIE BU/IbI TTIOBPEKICHUI
JOKYMEHTOB

Mexannueckue MOBPCKACHUA KaK OJHa U3 MPUYHNH
pa3pyleHusi TOKyMeHTOB. [IpuurHbI TOBPEKICHMIA:
U3HOC TpU  HCIOJBb30BaHUM,  yTpaThl  MpuU
TPAHCIIOPTUPOBKE,  HENPABWJIBHOM  XpaHEHUH,
XMUIIEHUSAX,  BO3IACMCTBUM  TPBI3YHOB,  IBLIH.
XumMuueckue NoBpexAeHUd. BoszaeiicTBue cBera,

BBI3BIBAIOIICE JECTPYKITHIO MaTepHATLHOTO
HOCHTEJIS, YepHHUII, KPaco4HOTO CIIOSL.
buonornveckne  moBpexacHusA.  [loBpexaeHus
rpubamu.  Bumer  rpuboB. Knaccudukanus

MOBPEXKICHUI. MeToAbl BBISIBICHUS OBPEKICHHBIX
nokyMeHTOB. lloBpexaeHus HaceKOMbIMU. Bumbl
HACEKOMBIX. Knaccudukanus MOBPEXKACHUH.
Koncepsarus JOKYMEHTOB, ee OCHOBHBIE
cocrapnsomue. KoncepBamusi Oymaru, nepramena,
nepereToB. DuU3nUeckue H XUMUYECKHE METObI
nesuHdeKkuuu ¥ NpoQUIAKTUKU  TOBPEXKICHUI

JOKYMEHTOB. Bune npo(HUITAKTHIECKUX
MEPOTIPHUITHIA, obecreunBarommnx ¢buzuko-
XUMHUYECKYIO COXPaHHOCTh JIOKYyMEHTOB.

MUKOJIOTUYECKUM U DHTOMOJIOTUYECKUH KOHTPOJIb,
BBHIOODOYHBI ~ MPOCMOTP  apXUBHBIX  (POHMIOB.
Mertonbl omnpenesieHuss YCTOMYMBOCTUA JOKYMEHTA
K CTapeHut0. MeToasl H3MEpeHHs KHUCJIOTHOCTH
Oymaru. CnocoObl HeHTpannmzauuu OyMaru Kak
cpenctBa ee crabwimms3anuu. [lapamerpsl ydera
MTOBPEKICHHBIX JIOKYMEHTOB. OcoOeHHOCTH
npoUIaKTUKU TIOBPEXKACHUH JIOKYMEHTOB Ha
TEXHOTPOHHBIX HOCUTEJSIX.




Tema 4.

JIOKyMEHT KaKk MaTepuajbHbII
00bexT. Binusinue HOocuTemst
MH(GOPMAIMU U UCTIOIB3YEMOTO
CpeAcTBa MUChbMa HA COXPAHHOCTD
JOKYMEHTa

PasBurie  MarepuasbHOM  OCHOBBI  JTOKyMEHTa
ucpeactB  nuchbMa. (OcoOEHHOCTH — TMepramena,
apaMeTpsl €ro JI0JrOBEYHOCTH, YCTOWYMBOCTU
K pa3pyLIUTEIbHbIM BO3JICHCTBUSAM
¥ U3HOCOCTOWKOCTH.  ODBOJIOIUSA  Oymaru:  OT
TPANMYHOM  PYyYHOM  BBIAEIKH K MAIIMHHOMY
npousBoJCcTBY. Kpurepun ee  J0ITOBEHYHOCTH.
CpencrtBa mnMcbMa, HX BUABl U OCOOEHHOCTH,
BJIUSHUE HAa MaTepualibHbIi HocutTenb (Oymary,
neprameH), KpUTepUM J0JroBeyHocTU. [Ipuuumnbl
pa3pyuieHusi ~ KpacoOyHOro  Cjosi  JOKYMEHTa.
Oco0eHHOCTH MOBPEXACHUI MUHUATIOP, PUCYHKOB.
MamuHOonuch, MPUHTEPHBIE KONMUU 3JIEKTPOHHOTO
BApUAHTA TEKCTA. CD — JIOKYMEHTBI.
Homenknatypa mnoBpexaeHuii Oymaru U TEKCTa.
Buapl yracanus Tekcra.

Tema 5.

Mertons! pecTaBpanuu Kak
COCTaBHOM YaCTH KOHCEPBALUH
apXUBHBIX JIOKYMEHTOB

CriocoOsl KOHCEepBaluu Oymaru.
WMHKancynupoBaHue TOBPEXKIACHHBIX JOKYMEHTOB.
Ocobennoctn KOHCEpBaIiN MEPEeIUIeTOB
JIOKYMEHTOB. CriocoObl pacnpsMIIeHUS

neOpMUPOBAHHOTO  TEepramMeHa, ero OYHCTKH.
BoccranoBiieHne  MOBPEXAEHHOTO  KPaCOYHOTO
cnosa jaokymeHrta. llpaBuna paboTsl pecTaBpaTopa
C JOKyMEHTOM. OTtambl pectaBpanu. CrocoOs
ne3uHpeKnu MOBPEKICHHOTO JOKYMEHTA.
O06paboTka  JOKYMEHTOB B 3aBUCUMOCTH  OT
MOBpPEXKJICHUH. MeToapl  BOCHOJIHEHUS — yTpar

JOKYMEHTA. MexaHu3upoBaHHbIE CrocoObI
pectaBpauuu. Vcnonb3oBaHHE JHMCTOA0IMBOYHBIX
MaIIuH, 3alIUTHBIX TJICHOK U TKaHel,

KJIUMaTHYEeCKUX KaMmep, aBTOMATHYECKUX MaIlIuH
JUIS OYMCTKU KHUT, OECKHCIOTHBIX JIAMUHATOPOB.
OnTuueckue U ONTUKO-GoTOrpaduyeckrue MeTOIb
UCCIIEIOBaHUS B IIpolecce pecTaBpanuu
JOKYMEHTOB. Oupmsl, MIPOU3BOIAIINE
pecTaBpallMOHHYI0 TeXHHKY. OCHOBHBIE IIEHTPHI
pecTaBpallid ¥ KOHCEpPBAIlUU JOKYMEHTOB, HUX
CTPYKTYpa, HalpaBICHUS AEATEIHHOCTH.

Tema 6. CtpaxoBoii houa u hoHx
MOJIb30BAHHS

Omnpenenenue nenei u 3agad Co3JaHUsl CTPAXOBOTO
¢onma wdonma monb3oBaHuA.  [IpuopuTers
CTpaxoBOro KomnupoBaHus. IIpoluecc mHOArOTOBKU
JOKYMEHTOB K CTpaxoBoMy KomnupoBaHuto. [IpaBuna
KOIMPOBaHUs. THUIBI CTPAXOBBIX KOTMM sl pa3HBIX
BUJOB JIOKYMEHTOB. OOs3aTeNbHBI  KOMIUIEKT
¢doHIa TMOJIb30BaHMSI — BUJBl KOMUN AT Pa3HBIX
JIOKYMEHTOB. OcobenHoctu puemMa
U TEXHUYECKOTO  KOHTPOJIS  CTPAaXOBBIX  KOIHH.
KoncepBanmoHHo-IpopuiiakTHIecKre
meponpusaTHs. LIeHTpbl XpaHEHUs CTPaxoBOTO
donna.
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Tema 7. Yuer JOKyMEHTOB
B apxuse. [IpoBepka HaMuKs 1
COCTOSIHUS JOKYMEHTOB B apXUBE

EnuHunel ydera JOKYMEHTOB. BHIbI  ydeTHBIX
JOKYMEHTOB:  OCHOBHBIE M BCIIOMOI'aTEJIbHBIE.
OcHoBaHus 1751 BBIOBITHS JOKYMEHTOB U3 apXHBa.
[IpyunHBl WM3MEHEHUH YYETHBIX [JaHHBIX. Y4YeT
KOIIMM TOKYMEHTOB Ha IIPaBax IOJJIMHHUKOB. YYeT
cTpaxoBoro ¢onaa u poHma mons3oBanusd. llemn
IIPOBEPKM  HAJIWYUSA U COCTOSHHUS  JTOKYMEHTOB
B apXuBe. 3aJaud IUIAHOBBIX U BHEOYEPEIAHBIX
MPOBEPOK. BbpIBepka yd4yeTHOM JIOKYMEHTAllHH,
BBISIBJICHHE OTCYTCTBYIOIIUX JOKYMEHTOB, Y4ET
JIOKYMEHTOB, HYKJIAIOIIHUXCS B pPECTaBpALNH,
nesuHpexkuuu. JlokyMeHTanus NMpoOBEpKH HaIUYHUS
NoKymMeHTOB. IlpaBuna mnpoBeneHUs IPOBEPKU.
Mertoas! po3bICKa OTCYTCTBYIOLIMX TOKYMEHTOB.

Tema 8. CoxpaHHOCTb TOKYMEHTOB
B IIPOIIECCE UX HCIIOIb30BAHUS

[Iytn nepenBmxenus nokymenrta. I[IpaBuna Belnaun
JOKYMEHTOB B YWTaJbHbIE 3aJIbl, Ha BBICTABKHU,
B pECTaBpallMOHHbBIE LEHTPBI.. Onpenenenne
BO3MOXHBIX CPOKOB 3KCHOHHpOBaHUA. TpeboBaHus

K BBICTABOYHOMY 000pyTI0BaHHUIO. [TpaBumiia
TPAaHCTIOPTUPOBKH ApPXUBHBIX JIOKYMEHTOB.
Cpencrsa TPAaHCIIOPTHPOBKH. YyeTtHas
JOKYMEHTAIMs,  CONMPOBOXJIAIOMIAs  JTOKYMEHT
B [IpOllecce HCIMONb30BaHMs. JleHexkHash OlleHKa
JOKYMEHTOB apXUBHOTO donma B LIEJISIX
CTpaxOBaHMS.
4. O0pa3oBaTe/ibHbIe TEXHOJOTHU
Ne Buabi yueOubix |OOpa3oBaTesibHbIE
HaumeHoBaHue pa3jaesia .
n/n 3aHATHI TEXHOJIOTHH
1 |2 3 4
1 Jleknus BBonas nexmusl.
Tema 1
BBonnas nexmus CamocrosarensHas |CobecetoBaHUE B PEKUME:
[Ipenmer u 3agaum Kypca. paboTa «BOTIPOC — OTBET —
Hopmarusnas Mmetonnyeckas 6a3a. KOHCYJIbTAIIHSI».
2 Jlexuus [TpoGneMHast IeKIusl.
[Ipaktrueckoe OO6cyxaeHre J0KIIaI0B.
3aHATUE OO6mas qucKyccus.
Tema 2. OO6cyxkieHne AEeKTPOHHBIX
Pexxumbl XxpaHeHHs TOKYMEHTOB MPE3CHTALIMI.
CamocrosarensHas |KoHcynbTupoBaHMEe U
paboTa MpPOBEpPKA JOMAIHUX 3aJaHUMN
IIOCPEACTBOM JJIEKTPOHHOU
MOYTHI
3 Jlexmusg Jlexnus.
Tema 3.
OcHOBHBbIE BU/IbI IOBPEXKICHUN [IpakTuueckoe OO0cyxieHne JOKIIaa0B.
JIOKYMEHTOB 3aHsATHE OO0mas qucKyccus.
W3ydenue o6pa3iion
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CamocrosTenbHas |OBPEXKICHHBIX IOKYMEHTOB.
pabota
KoHcynbeTHpoBanue u
MPOBEpKaA JOMAIIHUX 3aJaHUI
IIOCPENCTBOM JJIEKTPOHHOU
MOYTHI
Tema 4. Jleknus Jlekuus.
JIOKyMEHT Kak MaTepuaibHbIN
00BeKkT. BiusHre HOCUTeNst [IpakTrueckoe OO0cyx1eHre ToKIaI0B.
MHGOPMAIIMU U HCTIOIB3YEMOTO 3aHsTHE CobecenoBaHue B pexuMe:
CpelcTBa MUChMa HAa COXPAaHHOCTh «BOTIPOC — OTBET —
JIOKyMEHTA KOHCYJIbTAIIHS».
CamocrosarensHas |KoHcynbTupoBanue u
pabota MPOBEpPKA JOMAIITHUX 3aJaHUN
IIOCPENCTBOM JJIEKTPOHHOU
MTOYTHI
Tema 5. Jlexuus [TpoGnemHuas nexuusi.
MeTtomp! pecTaBpaiuu Kak OO0cyx1eHre TOKIaI0B.
COCTaBHOM YaCTH KOHCEpPBAIlUU OO0mras AuCKyccus.
ApPXUBHBIX JIOKYMEHTOB [IpakTrueckoe N3y4yeHune mpakTHIecKux
3aHATHE TEXHOJIOTHI peCcTaBpallvy U
KOHCEpBAIIMH apPXUBHBIX
JTIOKYMEHTOB.
CamocrositenbHas |KoHCynbTHpOBaHUE U
pabora IIPOBEPKA JOMAIHUX 3aJaHUN
MOCPEJCTBOM SJIEKTPOHHOM
MTOYTHI
Tema 6. CtpaxoBoit houa u poun  |Jlexnus [TpobneMHast IeKusl.
MOJIb30BaHUS [IpakTueckoe PaccmoTpenue BuaoB
3aHATHE 000pyI0BaHUS IO CO3JIAHUIO
cTpaxoBoro (onaa
JIOKYMEHTOB.
CamocrosrensHas |KoHcynbTUpOBaHUE U
paboTa IIPOBEpPKa JOMAIIHUX 3aJaHUI
MIOCPEICTBOM 3JIEKTPOHHOU
MOYTHI
Tema 7. Yuer 1OKyMEHTOB B apxuBe. |JIeknus Jlexnus.
[IpoBepka HanMUUKs U COCTOSHUS [Ipaktrueckoe [ToaroroBka y4eTHbIX
JOKYMEHTOB B apXUBE 3aHATUE JIOKYMEHTOB 10
YCTaHOBJIEHHBIM MPaBHIJIAMU
dbopmam.
CamocrosarensHas |KoHcynbTupoBaHue u
paboTa MPOBEpPKA JOMAIHUX 3aJaHUMN
IIOCPEACTBOM JJIEKTPOHHOU
MOYTHI
Tema 8. CoxpanHoCTb 10KyMeHTOB |JIexuus Jleknus.
B MPOLIECCE UX UCTOJIb30BaHUs [IpakTnueckoe KoHcynbeTupoBanue u
3aHATUE MpOBEpPKa JOMAIIHUX 3aJaHUN
CamocrosaTenbHas |OCPEICTBOM AJIEKTPOHHOU

paboTa

IIOYThI
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B nmepuonm BpEeMEHHOTO MPHOCTAHOBIEHUS TIOCEHICHHS OOYYAIOIIMMHUCA TOMEIICHUH U
teppuropun PITY. mis opranuzamum y4eOHOro mpolecca ¢ HPUMEHEHHEM 3JIEKTPOHHOTO
OGy‘-IGHI/ISI U JUCTAaHIIMOHHBIX O6pa3OBaT€JILHBIX TEXHOJIOTHH MOTr'yT OBITh MCIOJL30BaHbI
cieyronye o0pa3oBaTesIbHbIC TEXHOJIOTUU:

— BUJICO-JICKIUH;

- OHJIaI\/JIH-JIeKIII/H/I B PCIKUME PCAJIbHOTO BPEMCHU

— JJICKTPOHHBIC y‘-Ie6HI/IKI/I, yqe6Hme HOCO6I/I$I, HAaY4HBIC U3JaHU B SJICKTPOHHOM BUJC U NOCTYIL
K MHBIM 3JIEKTPOHHBIM 00pa30BaTEJIbHBIM pecypcam;

— CUCTEMBI IJId 3JICKTPOHHOT'O TCCTUPOBAHMA,

— KOHCYJIbTalluU C UCITI0JIb30BAHUECM TCICKOMMYHHUKAIIMOHHBIX CPEACTB.

5. OueHka IJIaHMPYeMbIX Pe3yJIbTATOB 00y4YeHHs

5.1. Cucrema orieHUBaHUs

Texymmuii KOHTPOJIb OCYIIECTBIISIETCS B BHJIE OLIEHOK PabOThI 00yJaromuXxcst Ha CEMUHAPCKUX U
a00paTOPHBIX 3aHATHX (YCTHBIN OTBET, COOECE0BAHNE B PEXKUME: «BOIPOC—OTBET—
KOHCYJIbTaLMs», JOKIIAJ, Pe3eHTalus, IEMOHCTpalHs 000pyI0BaHMsl, yuacTue B 00CYKIECHUH
JOKJIaJIOB U B 001Iel AucKyccum). MakcuMasbHas OLIEHKA 3a KaKIyl0 TeMy (4 1) ceMHUHapCKOTo
3aHsTUs — 15 Oamos.

[Ipu oneHuBaHUM pabOTHI 0OYYAIOIINXCS HA CEMUHAPCKUX 3aHATUAX (YCTHBIA OTBET,
co0eceloBaHNE B PEKUME: «BOIMPOC — OTBET — KOHCYIbTALIUS», TOKJIa/l, y4acTHE B O0CYXKACHUU
JOKJIaJIOB, MMPOOJIeMHbIE BOIIPOCHI, 00I1ast JUCKYCCHS B IPYIIIE) YUUTHIBACTCS:

- CTEIEHb PACKPBITHS coAep:kanus Matepuaina (0—5 6amios);

- 3JI0KEHHE MaTepraiia (rpaMOTHOCTh PEUYH, TOYHOCTh UCTIOJIh30BAHUS TEPMHUHOJIOTHH H
CUMBOJIUKH, JIOTUYECKAs MMOCIIEI0BATEIILHOCTD U3NI0kKeHUs MaTeprana (0—5 6ayoB);

- 3HaHHE TEOPUU U3YUYEHHBIX BOIPOCOB, C(HOPMUPOBAHHOCTh U YCTOWYMBOCTD UCIOJIB3YEMBIX
MIPU OTBETE YMEHUN U HaBBIKOB (0—5 6amioB). MakcuMalibHOE KOJTUYECTBO OAJIIOB IO BCEM
dhopmam Tekyiero KoHTpoJs — 60.

[TpomexxyTOoUHBIN KOHTPOJIb 3HAHUH IPOBOAUTCS B popMe 3auera u oneHUBaeTcs 10 40 6aios.
B pe3ynbpraTe TeKyIero u mpoMe;Kyro4HOro KOHTPOJIS 3HAHUM CTYJEHTBHI MOJIy4aloT 3a4eT 10
Kypcy.

OneHka «3auTeHO» BBICTaBIIsIETCA oOydarolemycs, Habpapuiemy He MmeHee 50 GayioB

B pe3yJbTaTe CYMMHUPOBAHUS OAJIJIOB, MOJYYEHHBIX TP TEKYIIEM KOHTPOJIE U MTPOMEKYTOUHOMN
arrectaruu. [losydeHHBI COBOKYMHBIN pe3yibTaT (MakcumyM 100 GamioB) KOHBEpTUPYETCS B
TPaJAMLMOHHYIO IIKaTy OLICHOK U B KTy OIIeHOK EBpomneiickoil cucteMsbl epeHoca u
HakorieHust kpenutoB (European Credit Transfer System; nanee — ECTS) B cooTBeTCTBUHT

¢ TaOJIMLIEH:

100-6annpHas TpanionHas mKaa lkana
1IKaia ECTS
95 -100 A

83 o4 OTJIMYHO B

68 — 82 XOpOIIO 3a4TEHO C

56 — 67 D
5055 yIOBJIETBOPUTEILHO E
20-49 FX
0_19 HEYJOBJIETBOPUTETHHO HE 3a4TCHO =
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5.2.Kputepuu BbICTaBICHHS OLICHKH N0 JUCLUILINHE

Bananl/

Mlkana
ECTS

OueHka nmo
MUCHUILINHE

Kpurtepuu onenkn pe3yibTaroB 00y4eHHUs 110
AUCHUILINHE

100-83/
AB

«OTIIMYHOY/
«3a4TEHO
(oTim4HO)»/
«3a4TEHO»

BrictaBnsiercst oOyuaromemycs, eciu oH ri1y0oKo U
IIPOYHO YCBOMJI TEOPETUYECKUM U IPAKTHYECKUI
MaTepuai, MOXKeT IIPOJEMOHCTPUPOBATh 3TO HA 3aHATUSIX
U B XOJI€ POMEKYTOUHOM aTTeCTaI1H.

OO0yuaromuiicsi HICUEPIBIBAOIIE U JIOTUYECKUA CTPOMHO
u3JIaraeT ydyeOHbIN MaTepuai, yMeeT yBSI3bIBaTh TEOPUIO C
IIPAKTUKOM, CIIpaBIIsSIeTCs C peUIeHUEeM 3a]ad
npodeccuoHanbHOM HallPaBIEHHOCTH BHICOKOTO YPOBHS
CJI0KHOCTH, PAaBUIHLHO 0OOCHOBBIBAET MPUHSATHIE
perieHus.

CB0OOIHO OpHEHTUpYETCS B y4eOHOM U
npodeccuoHanbHOM TUTEpaType.

Or1eHKa MO TUCIUTUTAHE BBICTABIISIOTCS 00yJaromeMycs ¢
Y4ETOM PE3YJIBTATOB TEKYIIEH U MMPOMEKYTOUHON
aTTeCTallUH.

Komnereniuu, 3akpeniaéHnpie 3a TUCIUIIITAHOM,
chopMUpOBaHBI HA YPOBHE — «BBICOKHII.

82-68/

«XOpomIoy/
«3a4TEHO
(xoporo)y»/
«3aYTCHOY

BricTaBisiercst 00ydaromemMycsi, €Cii OH 3HaeT
TEOPETUYECKU U MPAKTUYECKUN MaTepHUall, FPaMOTHO U 110
CYILECTBY M3JIaraeT €ro Ha 3aHATUSAX U B X0J€
IIPOMEXKYTOUHON aTTECTAllMH, HE JIOIyCKasl CYIECTBEHHBIX
HETOYHOCTEH.

OO0yuaromuiicst MpaBUIHLHO MMPUMEHSET TEOPETHUCCKHE
MOJIOKEHUS ITPU PELIEHUH MPAKTUYECKHUX 3a/1a4
npodeccuoHanbHOM HaMPaBICHHOCTH PAa3HOTO YPOBHS
CJIOHOCTH, BJIaJIC€T HEOOXOIMMBIMHU ISl 3TOTO HaBBIKAMHU
Y IPUEMAaMHU.

JlocTaTouHO XOPOILIO OPHUEHTUPYETCS B y4eOHOM U
npodeccuoHanbHOM TUTEpaType.

OrneHka o JUCIUILIMHE BBICTABISIOTCSA 00y4YaronemMycs ¢
Y4€TOM pE3yJIbTATOB TEKYILIEH U MPOMEKYTOUHOM
aTTeCTaluu.

Komnerennuu, 3akpeni€éHnple 3a AUCHUIUIMHOMN,
c(hopMHUPOBaHBI HA YPOBHE — «XOPOIIHII».

67-50/
D,E

«yIIOBJICTBOPH-
TEIBHOY/
«3a4TEHO
(ynoBnerBopu-
TEJIBLHO)»/
«3a4TEHO»

BeicraBiisieTcs o0ydaromemMycsi, €Clid OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUN U IIPAKTHYECKUN MaTepHUall,
JOIyCKaeT OTAENbHbIE OMIMOKH ITPU €T0 U3JI0KEHUH Ha
3aHATHAX U B X0JI€ IPOMEXYTOUHOMN aTTECTAIUH.
OOyuaromuiicss HCIIBITBIBAET ONPECIEHHBIE 3aTPYIHEHUS
B IPUMEHEHUH TEOPETUUECKUX MOJIOKEHUH NIPU PELIEHUH
IPaKTUYECKUX 337a4 PO(ECCUOHANIBHON HAIPAaBIEHHOCTH
CTaHJapTHOI'O YPOBHS CIIOKHOCTH, BJIAJICET
HEOOXOAUMBIMU JUIsl 3TOr0 0a30BBIMM HaBbIKAMU U
IpUEMAMH.

JleMOHCTpUpYET JOCTaTOYHbIN ypOBEHb 3HaHUs y4eOHOM
JUTEPATYpPHI 110 TUCLUIUIMHE.
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Baanbl/ Ouenka no Kpurtepuu onenkn pe3yibTaroB 00y4eHHUs 110

M xama AUCHUILINHE AUCHUILINHE

ECTS
Onenka 1o JUCIUILIMHE BBICTABIISAIOTCS 00yJYaroniemMycs ¢
Y4ETOM pE3yJIBTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCTallUU.
Komnereniuu, 3akperiéHnpie 3a JTUCUUILINHON,
c(OpMHUPOBAHBI HA YPOBHE — «IOCTATOYHBII».

49-0/ «HeynoBueTBopute | BricTaBnsercs o0ydaromemycs, €Ciid OH HE 3HaeT Ha

F.FX JTBHOY/ 0a30BOM ypOBHE TEOPETUUECKUN U MPAKTUYECKUN

HE 3a4TE€HO MaTepual, I0MycKaeT rpyobie OMMOKH MIPU €ro

U3JIO’)KEHUH Ha 3aHATHIX U B X0J1€ TPOMEKYTOUHOM
aTTeCTallUU.

OOyyaromuiics UCIIBITHIBAET CEPhE3HBIE 3aTPYIHEHNUS B
IPUMEHEHUH TEOPETUUECKUX MOJIOKEHUN NPU pElIeHUH
MPAKTUYECKUX 33/1a4 IPOo(eccHoHaNbHOM HallpaBI€HHOCTH
CTaHJAPTHOTO YPOBHS CJIOKHOCTH, HE BIIAJIEET
HEO0OXOIMMBIMHU ISl 3TOTO HABBIKAMU U MpUEMaMHU.
JlemoHCcTpHpyeT (pparMeHTapHble 3HaHUS y4eOHOU
JUTEPaTyphl MO TUCHUIUINHE.

OneHka 1o JUCHUIUIMHE BBICTABJIAIOTCS 00YyJaoLIeMycsl ¢
Y4ETOM PE3YNIBTATOB TEKYIIEH U MMPOMEKYTOUHON
aTTeCTallUu.

KomnereHyy Ha ypoBHE «10CTaTOUYHBIN», 3aKPETIEHHbIE
3a JUCUUIUIMHOMN, He CPOPMHUPOBAHBIL.

5.3. OneHOYHBIE CpeNICTBA (MAaTEpUAIbl) TSl TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH,
MIPOMEXYTOUYHOM aTTecTalluu 00yJaromuXcs 0 JUCITUILINHE

1 Pa3pymienue 10KyMeHTa 3TO:
1 monHas yrpaTa 3KCILTyaTallMOHHBIX CBOWCTB JOKYMEHTa

2. ecTeCTBEHHBIN MPOIECC, MPOTEKAIOIINN B MaTepraiax JOKyMeHTa BO BPEMEHHU U MPUBOAAIINAN
K U3MEHEHHIO U (WJIH) yTpaTe IKCIUTyaTallMOHHBIX CBOICTB

W N = N

W N = W

TecThl:

. HOpMaTI/IBHbIC YCJIO0BUA XpaHCHUA JOKYMCHTOB 2TO!:
. PEKUM XpAaHCHUA JOKYMCHTOB.
. CaHI/ITapHO-l"I/Il"I/IeHI/ILICCKI/Iﬁ PECIKUM

. TeMHepaTypHO-BHa)KHOCTHLIﬁ PEKHUM

. HacTUYHOM yTpaToOi IKCILUTyaTallMOHHBIX CBOMCTB JOKYMEHTA Ha3bIBACTCS:
. pecTaBpanus JOKyMEHTa
. IOBPEXKJACHHUE TOKYMEHTA
. pa3pyllIeHue JOKyMEHTa

4. EcrecTBeHHBIN TIpoIiecc, MPOTEKAIINN B MaTepraiax TOKyMEHTa BO BPEMEHH U
MIPUBOIAIINI K U3MEHEHUIO U (WJIH) yTpaTe SKCIUTYyaTaI[MOHHBIX CBOMCTB Ha3bIBAETCS CTAPEHUEM
JOKYMEHTA. JTO yTBEpPKICHUE:

1. moxxHO

2. ICTUHHO

5. TeMnepaTypHO-BIIaXKHOCTHBIN PEKUM 3TO:
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1. ycnoBus XpaHeHMsI IOKyMEHTOB, OIIpEAEsieMble HOPMAaTUBHBIMU [TapaMETPaMu TEMIIEPATYpPhI
U BIIAXKHOCTH
2. COBOKYITHOCTb CBOWCTB, XapaKTEPU3YIOLIUX IPUTOJHOCTh apXUBOXPAHWINIIA JIJIsl XPAHEHHUS

6. CucteMbl KOHAMIIMOHUPOBAHUS B APXHUBOXPAHMIHUINE JOJDKHBI 00ECTIEYNBATh PEHUPKYIISIIUIO
BO3/yXa C KPaTHOCTbIO OOMEHA B 4ac:

1.05-1

2.1-2

3.2-3

7. CHIKEHUE TeMITepaTyphbl XpaHCHHsSI Ha KK IbIA TPayC TO3BOJISIET CPOK KUZHU JJOKYMEHTOB
Ha 45-60 net. OTO yTBEpKICHHE:

1. noxHo

2 UCTUHHO

8. Cyxo#i, HeOIaronpusATHOM 30HOH HA3BIBAIOT MPEIEITbl U3MEHEHHUH OTHOCHTEILHOM BIIAYKHOCTH
BO3JyXa:

1. 0-30-0%

2. 30-60-30%

3. 60—100— 60%

9. C noBbIIeHNEM BIQKHOCTH BpeMsi, HEOOXOAUMOE [T Pa3BUTHS TUICCEHH:
1. yBenuumuBaercs

2 cokparaercs

3 He MeHsieTcs

10. DddexTuBHBIM CPEACTBOM MPEKPAIICHHS TNICCHEBEHUS SBIISCTCS MPUHYIUTEIHLHOE
CHIDKEHHE BJIQXKHOCTH BO3J/lyXa MPU OJHOBPEMEHHON BEHTWIALUU XPaHWIUIL. DTO
YTBEPKIACHUE:

1. noxHO

2 UCTUHHO

IIpumepHasi TeMaTHKA J0KJIAI0B (HA CEMUHAPAaXx):

®eHOMEH JOKYMEHTA.

OCHOBHBIE KOMIIJIEKCHI HCTOYHUKOB U JINTEPATYPbl, UHTEPHET-PECYPCHI.
l'ocynapcTBeHHBIE CTaHIAPTHI 110 KOHCEPBALUU U PECTABPALIMKM APXUBHBIX JTOKYMEHTOB.
IIpoTBONOXAPHBIN PEKUM.

OXpaHHBIN PEXKUM.

TemmepaTypHO-BIaXKHOCTHBIN PEKUM.

CBETOBOM PEKUM.

CaHUTapHO-TUTHEHUYECKHUI PEXKUM.

OcHOBHbIE BU/IbI U IPUYUHBI TOBPEXKACHUN JOKYMEHTOB: MEXaHUUYECKHUE, XUMUYECKHUE,
OHMOJIOTHYECKHUE.

Pa3Butne marepranbHOIl OCHOBBI JOKYMEHTA.

PazButue cpeacts nuceMa.

®eHOMEH AIIEKTPOHHOTO JOKYMEHTA.

IIpumepHBIe BOPOCHI K 3a4eTy:

[Ipenmer, 3agaun kypca. OCHOBHbIE HOPMAaTUBHBIE TOKYMEHTHI TI0 00ECTIEYEHNIO0 COXPAHHOCTH,
KOHCEpPBAIUH, PECTaBPALlUU APXUBHBIX TIOKYMEHTOB.

OcHOBHbBIE HOPMATUBHBIE PEKUMBI XPAaHEHUS JOKYMEHTOB.
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TpeboBaHus K MOMELICHUSM apXUBA.

TonorpadupoBanre apxXUBHBIX JOKYMEHTOB.

VY4eT apXUBHBIX TOKYMEHTOB.

Bunbl noBpexaeHN apXUBHBIX JOKYMEHTOB.

MexaHnndeckue IpU4MHbI IOBPEXKACHUM TOKYMEHTOB.

XHWMHUYECKUE IPUYHHBI IIOBPEKICHUN JOKYMEHTOB.

buosornyeckue npuYMHbBI NOBPEKICHUN JOKYMEHTOB.

CriocoOb1 1e3nH(pEKINH U Je3UHCEKIIUN TTOBPEKIACHHBIX TOKYMEHTOB.

KoHcepBanus 10KyMEHTOB.

Meroas! pecTaBpaiui JOKYMEHTOB.

JIOKyMEHTBI Ha TEXHOTPOHHBIX HOCUTEISX, 0COOCHHOCTH WX XpaHCHHUS.

Pa3BuTre MmaTepuanbHO OCHOBBI JOKYMEHTA.

CpencrBa nmucbMa, UX BUIbl U OCOOEHHOCTH, BIUSHUE Ha MaTepUaIbHbI HOCUTENb.
CoBpemeHHbIe Oymaru u cpeJcTBa MUChMa.

Texnosornu crabunuzanuu Oymaru.

TexHonoruu nepermnsuera J0KyMEHTOB.

VYyer nBUKEHUs JOKYMEHTOB apXUBa U NMOPSIOK BBIJAYH JI€] UX XPAHWINIIA.

3ajauu, CPOKHU U MOPSAIOK IPOBEACHHS IPOBEPKH HAIMYUS U COCTOSIHUS JIE.
ObecrnieyeHre COXpaHHOCTH JOKYMEHTOB MU BbIJIau€ UX BO BPEMEHHOE I0JIb30BAHKE, BBIBO3E 3a
pybex, nepexojae TOKyMEHTOB U3 TOCYJapCTBEHHOM B HHBIE (OPMBI COOCTBEHHOCTH.
CrpaxoBaHue apXUBHBIX JOKYMEHTOB M OCHOBBI MX JCHEKHOW OLIEHKH IIPU CTPAXOBAHUHU.
CrpaxoBoii poun u houy mons3oBanus. [lorstue. llenu, 3amaum u METONBI CO3IaHHH.

6. YueOHO-MeTOAMYECKOE M HH(POPMALIMOHHOE 00ecneyeHue JUCIUTIMHBI

6.1. CiuCcOK UCTOYHUKOB U JINTEPATYPHI
HUctounuku
OCHOBHBIE

1. denpepanbubiii 3akoH oT 22.10.2004 Ne 125-®3 «O6 apxuBHOM jene B Poccuiickoit
denepanun» (pea. ot 23.05.2016) // OdunnanbHblii HHTEPHET-TIOPTAT IPaBOBOM HH(DOPMAIIHH.
lNocynapcTBeHHass cucreMa MpaBoBOM WHGOPMAIUMU. [DJIEKTPOHHBIA pecypc]. — DIEKTPOH.
naH. — M., cop. 2018. — Pexxum nmoctyna:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102089077 &intelsearch=%EE%E 1+%E0%F0%F
5%E8%E 2% EDY%EE%EC+%E4%ES%EBY%ES+%E2+%D0%EE%F1%F1%E8%E9%F1%EA%
EE%E9+%D4%ES%E4%ES5%F0%EQ%F6%ES%ES

2. VYka3 Ilpesunenta PO ot 04.04.2016 N 151 «O denepanbHOM apXUBHOM areHTCTBE» //
I"apanT [DnekrponHslil pecypc]. — DnekTpoH. AaHn. — M., cop. 2018. — Pexxum gocryma:
http://ivo.garant.ru/#/document/71367726/paragraph/1:4

3. Yka3 [Ipesunenta PO ot 22.06.2016 N 293 «Bompocsl denepaibHOro apXuBHOTO areHTCTBA»
/I TapanT [DnekTpoHHBIA pecypc]. — DnekTpoH. aaH. — M., cop. 2018. — Pexum npocryma:
http://ivo.garant.ru/#/document/71427304/paragraph/9:6.

4. Tlocranosnenue IlIpaBurensctBa Poccuiickoit ®epepaunu ot 15.03.1999 Ne 283 «O
(benepanbHBIX TOCYIApCTBEHHBIX apxuBax» // OdunuanbHbIE WHTEPHET-TIOPTAl IPaBOBOMU
unpopmanuu. ['ocymapcTBeHHas cucreMa MpaBoBOil MHGoOpMaUu. [DIEKTPOHHBINA pecypc]. —
OnexTpoH. gaH. — M., cop. 2018. — Pexum noctyna:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102058609&intelsearch=%E0%F0%F5%E8%E2
%EDY%EEY%ES+%E4%ES%EB%EE.

5. TOCT 7.48-2002. CUBUJ. KoncepBanus 1okymMeHTOB. TepmuHbl U onpenencHus //
Hammonanenast mporpamma coxpaHeHusi OuOmuoredynbix ¢(oHA0B Poccuu: HoOpMaTuBHAS
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u Meroanyeckas 0Oaza peanmsauuu. 2001-2010 rr. —  M.: MexXperuoHaabHBIH  IIEHTP
oubnuoreynoro corpyaaudectsa, 2011. — C. 14-23.

6. T'OCT 7.50-2002. CHUBUJ. KoncepBamms mokymentoB. OOmme TpedoBanwus. //
HammonameHast mporpamma coxpaHeHus: OuOmmuorednbix ¢(oHA0B Poccum: HOpMaTHBHAS
u Meroanyeckas 0Oaza peanmuszauuu, 2001-2010 rr.— M.: MexXperuoHaabHBIA — IIEHTP
oubnmmorednoro corpyaaudectsa, 2011. — C. 24-39.

7. TOCT P 7.0.2-2006. CUBM/I. KoncepBaiusi AOKYMEHTOB Ha KOMMAKT-Auckax. OOmue
TpeOoBanus / HamumonanpHass mporpaMma coxpaHeHusi OubnmoTeunsix ¢oumoB Poccuu:
HOpPMaTWBHas W Meroamueckas 0aza peammsamuu. 2001-2010 rr. — M.: MexpernoHaabHbIN
1eHTp oubmuoreyHoro corpynaudectna, 2011. — C. 40-46.

8. Ilpuka3z MuHHCTEpCTBa KYIbTYphl M MacCOBBIX KOMMYyHUKanuii Poccuiickoit dexepanun ot
18.01.2007 N 19 «O6 yrBepxaenuu [IpaBuin oprann3anuu XpaHeHus, KOMIUIEKTOBAHHUS, y4eTa U
UCII0JIb30BaHUS IOKYMEHTOB ApxuBHOro ¢onaa Poccuiickoii denepanuu U Apyrux apXUBHBIX
JOKYMEHTOB TOCYIAPCTBEHHBIX M MYHHUIMIIAJIBHBIX apXuBaX, My3esix © OuOIMoTeKax,
opraam3anusx Poccuiickoit akamemun Hayk 3apeructpupoBaH MuHroctom Poccun 6.03.2007.
Perucrpammonnsiii N 9059 // OdwunuaneHbelii HMHTEpHET-TIOPTAT MPABOBOM HHGPOPMAIIHH.
lNocynapctBeHHasi cucrteMa mpaBOBOM WHGOPMAIMU. [DIEKTPOHHBIA pecypc|. — DIEKTPOH.
naH. — M., cop. 2017. — Pexxum nmocryna:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102114304&intelsearch=%E0%F0%F5%E8%E2
%EDY%EEY%ES+%E4%ES%EB%EE

9. Tlpukaz MunncrepctBa KyabTypbl Poccmiickoit @enepammu ot 12.01.2009 r. N 3 «O06
yrBepkeHnr  CrnenuanbHBIX TPaBHJI  TMOXKAPHOH  0E30MacHOCTH TOCYJApCTBEHHBIX H
MYHULMIIAIBHBIX apxuBOB Poccuiickoit ®enepannn». 3apeructpupoBan MuHroctom Poccnn
4.05.2009. Peructpammonnsii N 13882, // OdunmanbHbpli WHTEPHET-MIOPTAI TIPABOBOM
nHpopmanuu. ['ocynapcTBeHHasi cucTemMa MpaBoBOM MH(pOpManuu. [DIEKTPOHHBIA pecypc]. —
OnekTpoH. gaH. — M., cop. 2018. — Pexxum mocryma:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102130660&intelsearch=%CC%E8%ED%E8%F1
%F2%E5%F0%F1%F2%E2%E0+%EA%F3%EB%FC%F2%F3%F0%FB+%D0%EE%F1%F1
%EB%EI%F1%EAWNEEWNEI+%D4%ESUELYNES%NFOWNEOYFEYEBYES+++++++++++++++
+++++++%EE%F2+12+%FFY%EDY%E2%EQ0%F0%FF+2009+%E3.+N+3

10. TIpuxa3z MunucrtepctBa KynbTypbl PO ot 31.03.2015 N 526 «OO6 yTBepKACHHH IPaBUI
OpraHu3aluy XpaHEeHHs, KOMIUIEKTOBAaHUS, yu€Ta U HCIOJIb30BaHUS JOKYMEHTOB ApPXHBHOTO
dbonna Poccuiickoit denepanuu U APyrux apXuBHBIX JTOKYMEHTOB B OpraHax rocyaapCTBEHHOU
BJIACTH, OpraHax MECTHOTO CaMOyIpaBiicHus W opraHuzauusx» // [apant [DieKTpOHHBIN
pecypc]. — DJIEKTPOH. JaH. — M., cop. 2018. — Pexxum JIOCTyTA:
http://ivo.garant.ru/#/document/71183090/paragraph/1:1.

JlutepaTypa ocHOBHas

11. Hrokma FO.I1. buonorudeckoe nospexaenue oymaru u kaur. — CI16., 1994, — 233 c.

12. IIpuBanoB B.®. ObecneueHre COXpaHHOCTH apXUBHBIX JOKYMEHTOB Ha OyMa)KHOW OCHOBE:
Metonuueckoe nmocobue / Pocapxus, BHUNJIAJL. — M., 2005. — 112 c.

13. TIpusaso B.®., KonocoBa 3.B. BrisgBiieHHE TOKYMEHTOB C MOBPEKICHUSIMU HOCHUTEIS
U TeKCTa B FOCY/IapCTBEHHBIX apxuBax: Meroandeckoe nocooue / BHUMJIAJL. — M., 1989. —
50 c.

14. TlpuanoB B.®. CoBpeMmeHHble NpPUHTEPHBIE U PYKONMCHBIE TEKCThl JIOKYMEHTOB Kak
00BEKTHI apXMBHOTO XpaHeHus: Hayuno-meroandeckoe mocobue / Pocapxus. BHUNIAA. —
M., 2007. — 72 c.

15. PecraBpauusi maMsATHUKOB ucTOopuu U uckycctBa B Poccum B XIX-XX Bekax. Hctopus,
npobnemsl: YuebHnoe nocodue. — M., 2008. — 604 c.

16. PecraBpamusi JOKYMEHTOB Ha OyMaXHBIX HOCHTENAX: Meroandeckoe mocodue /
BHUNIAL. — M., 1989. — 264 c.
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JomnosHuTenbHas

17. TlpuanoB B.®., Jlro6omupoBa O.M. IIpobrnembl cOXpaHEHHS TEKCTOB JIOKYMEHTOB,
CO3JIAHHBIX C MPHUMEHECHUEM TEUATAIOIINX KOMITBIOTEPHBIX YCTPONCTB: AHaNIUTHYECKUi 0030p /
BHUMJAAL — M., 1996. — 18 c.

18. IlpuBasioB B.®. MukpoxiuMar apXMBOXpPaHWINL] U COXPAHHOCTb JIOKYMEHTOB Ha
OyMaXHbIX HOCHTEJSX. BoONpockl apXMBHOW KiuMarojoruu: Mertoauyeckoe mocooue /
BHUNJAL. — M., 1986. — 143 c.

19. PebGpuxoBa H.JI. PykoBOACTBO MO JHArHOCTHKE MHKPOOHOJIOTHYECKUX TOBPEKIACHUI
MaMATHUKOB UCKYCCTBA U KyIbTypsl. — M., 2008. — 80 c.

CripaBouHble U HH(DOPMALIMOHHBIE U3JAHUS

20. ApxuBHBIC TOKYMEHTHI B OMOIHOTEKax M My3esx Poccuiickoir denepanuu: cripaBoYHUK /
Bcepoc. nayu.-uccnen. uH-T JOKyMEHTO BEACHHS M apX. jaena; [oTB. cocT.: M.B. Bonkoga, B.I'.
Jlapuna, H.U. Xumuna]. — M.: 3Benbs, 2003. — 623 c. 2. ApxuBsl Poccun: MockBa n CaHKT-
[lerepOypr: cnpaBo4yHHK-O0O0O3peHune U O6ubmmorp. ykas./ MWcer-apx. wuH-T Poc. roc.
I'ymanutapuoro yu-ta (MAU PITY) [u np.]; ra. pen. B.I1. Kosnos, ILK. I'pumcTen; oTB. cocT.
JI.B. Pentyno. — Pyc. uzn. — M.: Apxeorp. nentp, 1997. — 1070 c.

6.2. Ilepeuenp pecypcoB HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTh «IHTepHeT».

1. ApxuBsl Poccun [Dnexkrponnsiii pecypc]: Ilopran / denep. apX. areHTCTBO. — DJEKTPOH.
naH. — M., [2001-2017]. — Pexum mocryma: http://www.rusarchives.ru/, ceo6omubiii — 3ari.
C DKpaHa.

2. T'ocymapctBennsiii apxuB Poccuiickoit @enepanuu [DnekTpoHHBIN pecypc]: OdunnanbHbIit
cait denepanbHOr0 Ka3zeHHOro yupexaeHus «l'ocymapcTBeHHbI apxuB Poccuiickoit
deneparun». — OnekTpoH. maH. — [b.m., 2012]. — Pexxum gocrtyma: http://statearchive.rul/,
CBOOOTHBIN — 3ari. ¢ 3KpaHa.

3. Ham apxuB: 3KCHEpTHOE COOOIIECTBO. [DJIEKTPOHHBIN pecypc]. — DieKTpoH. AaH. — M.,
cop. 2014-2017. — Pexxum pocryma: http://naar.ru//, ceo6oaubIi
4, «OdunmanpHeiii  caidt denepalbHOTO apXMBHOTO areHTCTBa». - Pexum moctyna:

http://archives.ru/, cBo6oaHBIIA.

5. OdurmanbHbiid callT «BcepocCHilcKuii Xy105KECTBEHHOTO HayYHO-PECTaBPAIIHOHHBINA LIEHTP
uMeHu akagemuka 1.9, I'pabaps» - Pexxum fgoctyma: http://www.grabar.ru/index.php,
CBOOOTHBI.

6. Odummanpueiii  cait  «['OCyTapCTBEHHBIH  HAyYHO-HCCIICIOBATEIIbCKUN  HHCTUTYT
pecraBparun» Pexxum moctyna: http://www.gosniir.ru/, ceo60aHbIi.

7.  OdunmanpHpiii  caiit  «BcepoccuiickMii  HAyYHO-HMCCICIOBATEILCKHA ~ HHCTUTYT
JTOKYMEHTOBE/ICHHS M apXUBHOTO Jiea» Pexxum moctyma: http://www.vniidad.ru/, cBo6o1HBbIi.

Ilepeuyens B/ u UCC

Nent HaumeHnoBaHue
/n

1 | MexnayHnaponansie pedepatuBHble HaykomeTpuueckue bJl, noctymHbie B pamkax
HaMoHaIbsHOH moanucku B 2020 r.

Web of Science

Scopus

2 | IIpodeccuonanbuble nosiHOTEKCTOBBIE BJI, TOCTYyIHBIE B paMKax HAaIMOHAIBHOM
noanucku B 2020 1.
Kypuansr Cambridge University Press
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ProQuest Dissertation & Theses Global
SAGE Journals
XKypnaner Taylor and Francis

3 | [Ipodeccuonanbupie MOTHOTEKCTOBBIE B/

JSTOR

W3nanus mo oOmiecTBEHHBIM M TYMaHUTAPHBIM HayKaM
Dnekrponnas oubmuorexka Grebennikon.ru

4 | KoMnbIoTepHbIE CIIPAaBOYHBIE IPABOBBIE CUCTEMBI
Koncynsrant Ilntoc,
I'apant

7. MaTepuajJbHO-TeXHHYeCKoe o0ecnevyeHne M CUMIIMHbI
Peanuzanus gucuuiianHbel oOecriedeHa MaTepHaIbHO-TEXHUUECKON 0a30i#, COOTBETCTBYOLIEH
JENCTBYIOLIUM ITPOTUBONOKAPHBIM IIPABWJIAM U HOPMaM.

CocraB nporpammuoro odecneuyenus (I10)

Nenn Haumenosanue [10 [IpousBoaurtens Cmoco0
/m pacnpocTpaHeHus
(JluueHS‘uOHHOQ uiu
c60000HO
pacnpocmpansiemoe)
1 Adobe Master Collection CS4 Adobe JIUIIEH3HOHHOE
2 Microsoft Office 2010 Microsoft JIUIEH3UOHHOE
3 Windows 7 Pro Microsoft JIUIEH3UOHHOE
4 SPSS Statisctics 25 IBM JINIEH3UOHHOE
5 Microsoft Office 2013 Microsoft JIUIEH3UOHHOE
6 Microsoft Office 2013 Microsoft JIUIEH3HOHHOE
7 Windows 10 Pro Microsoft JIUIEH3UOHHOE
8 Kaspersky Endpoint Security Kaspersky JIMIIEH3HOHHOE
9 Microsoft Office 2016 Microsoft JIUIEH3UOHHOE

8. ObecneyeHne 00pa3oBaTEIbLHOIO MpoLecca JJsl JIUI ¢ OTPAHNYEHHBIMH BO3MOKHOCTIMU
310POBbS

B xone peanuzanuu AUCHUTUIMHBI UCTIOIB3YIOTCA CIEAYIONINE TOTIOTHUTENbHbIC

METO/Ibl 00Y4EHHsI, TEKYILIEr0 KOHTPOJIS YCIIEBAEMOCTH U MPOMEKYTOYHON aTTecTalluu
oOyuaronuxcs B 3aBUCUMOCTH OT UX UHJIUBUYaTbHBIX 0COOCHHOCTEIH:

e I CHEMBIX U CJIa00BUIAIINX:

- JeKIuu OQOPMIISIIOTCS B BHJIE SJIEKTPOHHOIO JOKYMEHTAa, JOCTYMHOTO C MOMOIIBIO
KOMITBIOTEpA CO CHEIHATU3UPOBAHHBIM MPOTPAMMHBIM 00eCTIeUeHUEM

- TMChMEHHBIC 3a/J]aHHS BBIMOJHIIOTCS Ha KOMIIBIOTEPE CO CHEIHATU3HPOBAHHBIM
MPOrPaMMHBIM 00ecTieYeHUEM, UM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM,;

- obecrieunBaeTCs MHAWBUyaIbHOE paBHOMEpPHOE ocBelieHrne He menee 300 mokc;

- NS BBIMIOJIHEHUS 3a/laHusl TPU HEOOXOJUMOCTH MPEAOCTABISIETCS YBEIMUYMBAIOIIEE
YCTPOMCTBO; BO3MOKHO TAaK)K€ UCIIOJIb30BAHIE COOCTBEHHBIX YBEIMUMUBAIOIIUX YCTPOUCTB;

- MICHMEHHBIE 3a/1aHUsT O(POPMIISIFOTCS YBETHUEHHBIM HIPUPTOM;

- JK3aMeH U 3a4€T MPOBOJATCS B YCTHOUM (pOpMeE WU BHITIOTHSIOTCS B MUCbMEHHOU (hopme Ha
KOMIIBIOTEPE.

® JUISI TIIYXUX M CA00CIBIIIAIINX:
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- Jekuuu O(OPMISIOTCS B BHJE 3JCKTPOHHOTO JOKYMEHTa, JHOO MpenoCTaBiseTcs
3BYKOYCHWJIMBAIOIIAs alllaparypa MHAUBUAYAJIbHOTO MOJIb30BAHUS;

- MIACHMEHHBIE 33JJaHUS BHITIOJHAIOTCS Ha KOMITBIOTEPE B MUCBMEHHOU (hopMe;

- 9K3aMeH M 3a4€T TPOBOJATCA B MHUCBMEHHOW (opMe Ha KOMIBIOTEPE; BO3MOXKHO
npoBeaeHue B popMe TeCTUPOBAHHUSL.

e JUIsl JIUI[ C HAPYLIEHUSIMHU OIOPHO-ABUIaTEILHOTO aniapaTa:

- JIeKIUU OQOPMIISIOTCS B BUAE OJIEKTPOHHOTO JIOKYMEHTa, IOCTYIMHOTO C IOMOIIBIO
KOMIBIOTEPA CO CIIEUATU3NPOBAHHBIM IIPOTPaMMHBIM 00eCTIeueHIEM;

- IIMCbMEHHBIE 33/JaHUS BBINOJHSIOTCS HAa KOMIIBIOTEpE CO CHEUUAIM3UPOBAHHBIM
MIPOTrpaMMHBIM 00€CIIEYeHUEM;

- 9K3aMEH IPOBOJMTCS B YCTHOH (popMe WM B MUCbMEHHOM (opMe Ha KOMIIBIOTEPE.

[Ipn HEOOXO0TMMOCTH MPEAYCMAaTPUBACTCS YBEIMUEHNUE BPEMEHHU IS TOATOTOBKH OTBETA.

[Ipouenypa  mpoBeaeHHs  NPOMEXKYTOUHON  arrecTaluud  Juid  OOydaroluxcs
YCTaHABIMBAETCA C Y4ETOM UX UHAMBUAYAIbHBIX TMCHUXO(U3MUYECKHX O0COOEHHOCTE.
[IpomexyTouHas arTecTanusi MOXKET IPOBOAUTHCS B HECKOJIBKO ATAIlOB.

[Ipn npoBeneHuM mpoueaypbl OLEHUBAHMS PE3YNbTaTOB OOy4YEHMs MpeaycMaTpuBaeTcs
WCTIOJb30BaHUE TEXHUYECKUX CpPEICTB, HEOOXOMUMBIX B CBS3M C HHIWBHIYAIbHBIMH
O0COOEHHOCTAMHU OOydaloIUXcsa. DTU CPENCTBA MOTYT OBITh MPENOCTAaBIEHb YHUBEPCUTETOM,
WM MOTYT MCIIOJIb30BaThCsl COOCTBEHHBIE TEXHUUECKHE CPE/ICTBA.

[IpoBenenne mpoueaypbl OLIEHMBAaHUS — pe3yJabTaToB  OOy4deHHsS  JOIMYyCKaeTcs C
HCIOJIb30BaHUEM JIMCTAHIIMOHHBIX 00pa30BaTENbHBIX TEXHOIOTUH.

ObecrnieunBaeTcst JOCTYN K MHPOPMAMOHHBIM U OMOIMorpaduyeckuM pecypcaMm B CETU
WnTtepHer nns kaxaoro oOywatomierocss B (GopMax, aJalTUPOBAHHBIX K OTPAaHUYEHHUAM HX
310pPOBbS U BOCTIPUATHS HHPOPMAITIH:

e ISl CIIENBIX U CIa00BUSIINX:

- B Ie4aTHOU (popme yBeTMUEeHHBIM MIPUPTOM;
- B popMe IEKTPOHHOTO IOKYMEHTA;

- B hopme ayauodaiina.

e Ul TIIYXUX M cIaboCibIIIalnX:

- B Ie4aTHou popme;

- B popMe 2IEKTPOHHOTO TIOKYMEHTA.

e It OOY4aroIMXCs C HAPYHUICHUSIMHU OTIOPHO-ABUTaTENIbHOTO ammapara:
- B Ie4aTHou popme;

- B popMe IEKTPOHHOTO JIOKYMEHTA;

- B hopme ayauodaiina.

Y4eOHble ayIUTOPUU Ui BCEX BHJIOB KOHTAKTHOW M CAMOCTOSITENLHOM pabOThl, Hay4Has
O0ubnMMoTEeKa W MHBbIE MOMEUICHUS Il 00y4eHHs] OCHAIIEHBI CIeNUaIbHBIM O00OpYIOBAHHEM U
y4eOHBIMU MECTaMH C TEXHUYECKUMU CPEICTBAMU O0yUEHUS:

e JUISI CTIENBIX U CTa00BUSIINX:

- YCTpOMCTBOM /Jisi CKaHUpoBaHUs U uTeHus ¢ kamepoid SARA CE;

- mucieeM bpaitna PAC Mate 20;

- npuHTepoM bpaitng EmBraille ViewPlus;

e Ul TJIYXUX M CIaOOCTBIIIAIINX:

- aBTOMAaTM3MPOBAHHBIM pabOYMM MECTOM IS JIIOJed ¢ HapylleHHeM ciyXxa H
c71a00 CIIBIIIAIIHNX;

- aKyCTUYECKHUM YCHIIUTENb U KOJOHKH,

e s 0Oy4aroLUXCs C HapyIIEHUSIMH ONIOPHO-ABUIaTeIbHOTO arnmapara:
- IepeABMKHBIMU, PETYIUPYEMbIMH 3proHoMuueckumu napramu CU-1;
- KOMITBIOTEPHOM TEXHUKOW CO CHEeUAIbHBIM ITPOTPaMMHBIM 00€CTIeYeHUEM.
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9. MeToanyeckne MaTepHaJibl
9.1. Ili1aHbl NPAKTHYECKUX 3aHATHIA.

Tema 2. OcHOBHBIE HOPMAaTUBHBIE PEKUMbI XpaHEHHS JOKYMEHTOB

3anaHus.

1. [lepeuncnure OCHOBHBIE TPEOOBAaHUS K IOMELICHUSIM apXHBa.

2. Oxapakrepu3ylTe OCHOBHBIC TPEOOBaHHUS TPOTUBOTIOKAPHOTO PEKUMA.

3. OxapakTepu3yiTe OCHOBHbIE TPEOOBAHUSI OXPAHHOTO PEXKHUMA.

4. OxapakTepu3yiTe OCHOBHBIE TPEOOBAHUS TEMIIEPATYPHO-BIAKHOCTHOTO PEKUMA.
5. OxapakTepu3yiiTe OCHOBHbIE TPEOOBAHHS CBETOBOTO PEKHUMA.

6. OxapakTepu3yiiTe OCHOBHBIE TPEOOBAHUS CAHUTAPHO-TUTHCHHYECKOTO PEKUMA.

VYka3aHus 110 BBITIOJIHEHHIO 33JaHUN:

1. Wzyuwure pazzpen I [IpaBun opranu3zanuu XpaHeHus, KOMIUIEKTOBAHUS, yyeTa U
HCI0JIb30BaHUs JOKYMEHTOB ApxuBHoro gonaa Poccuiickoit @enepanuu u Ipyrux
apXUBHBIX JOKYMEHTOB rOCYAAPCTBEHHBIX U MYHUIIUIIAIBHBIX apXUBAX, MY3€5iX U
oubnroTekax, opranusanusax Poccuiickoii (M., 2007).

2. CpaBHHTE OCHOBHBIEC TPEOOBAHUS K MIOMEIICHHUSIM TOCYIapCTBEHHBIX 1 MYHHIIUIIATBHBIX
apXUBOB.

3. TlpoananmsupyiiTe OCHOBHBIEC ()aKTOPBI, YTPOKAIOIINE COXPAHHOCTH apXHBHBIX
JOKYMEHTOB.

Cnucok nurepaTypsl:

Hcrounukn

1. ®enpepanbubiii 3akoH oT 22.10.2004 Ne 125-®3 «O6 apxuBHOM pene B Poccuiickoit
Oenepanun» (pea. ot 23.05.2016) // OdunmanbHbIi HHTEPHET-MIOPTAN TTPABOBOUM MH(OpMAITUK.
lNocynapcTBeHHast cucreMa mMpaBOBOW WHGOPMAIMHU. [DJIEKTPOHHBIA pecypc|. — DIEKTPOH.
naH. — M., cop. 2018. — Pexxum nmoctyna:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102089077 &intelsearch=%EE%E 1+%E0%F0%F
5%E8%E2%ED%EE%EC+%E4%ES5%EBY%E5+%E2+%D0%EE%F1%F1%E8%E9%F1%EA%
EE%E9+%D4%ES%E4%ES5%F0%EQ%F6%ES%ES

2. Yxa3 IIpesunenta PO ot 22.06.2016 N 293 «Bonpock denepanbHOro apXuBHOTO areHTCTBay
/I Tapant [DnekrpoHHbI pecypc]. — DaekTpoH. maH. — M., cop. 2018. — Pexum goctyma:
http://ivo.garant.ru/#/document/71427304/paragraph/9:6.

3. TlocranoBnenue IlpaButensctBa Poccmiickoit ®Penepanmm ot 15.03.1999 Ne 283 «O
(denepanbHBIX TOCYIApCTBEHHBIX apxuBax» // OdunuanbHbIi HWHTEPHET-IOPTAl IPaBOBOU
unpopmanuu. ['ocynapcTBeHHas cucrema MpaBoBoil uHGopManuu. [DIEKTPOHHBIN pecypc]. —
OnexTpoH. AaH. — M., cop. 2018. — Pexum poctyna:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102058609&intelsearch=%E0%F0%F5%E8%E2
YEDYEEYES+%E4%ES%EBY%EE.

4. Tlpukaz MuHHUCTEpCTBA KYIbTYPbl U MacCOBBIX KOMMYHUKaluii Poccuiickoit @eaepanuu ot
18.01.2007 N 19 «OG6 yrBepxaenun [IpaBui oprann3anuy XpaHeHus, KOMIUIEKTOBAHHUs, y4eTa u
WCIOJIb30BaHUs IOKyMEHTOB ApxuBHOTO ¢oHaa Poccuiickoit Degepanuu U Apyrux apXUBHBIX
JOKYMEHTOB TOCYJAapCTBEHHBIX M MYHHUILUIAIBHBIX apXWBaxX, My3esix U Oubinorekax,
opranuzanusax Poccuiickoit akagemMuu Hayk 3apeructpupoBaH Muniocrom Poccun 6.03.2007.
Perucrpaumonnsiii N 9059 // OduumanbHblii MHTEpHET-IOPTAN MPaBOBOM HH(pOpMAIUU.
locynapctBenHast cucrteMa MpaBoBOM HMHQOpMaIMH. [DIEKTPOHHBIM pecypc]. — DIEeKTpoH.
nad. — M., cop. 2017. — Pexxum noctyma:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102114304&intelsearch=%E0%F0%F5%E8%E2
%EDY%EEY%ES+%E4%ES%EB%EE

5. Ipuxaz MunucrepctBa KynbTypbl Poccuiickoit ®@enepauuu ot 12.01.2009 r. N 3 «O6
yrBepxkaeHud CrenuanbHBIX TPaBWI  IMOXKApHOW  OE30MacHOCTH TOCYJapCTBEHHBIX U
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MYHULIMIAIBHBIX apxuBoB Poccuiickoit @enepanumn». 3apeructpupoBan MuHroctom Poccun
4.05.2009. Peructpamumonnsiii N 13882. // OdunumaneHelii HMHTEPHET-MOPTAT MPABOBOM
uHpopmanuu. 'ocynapcTBeHHas cucTeMa MpaBoBOi MHGOpMaIMK. [DIEKTPOHHBIA pecypc]. —
DnekTpoH. gaH. — M., cop. 2018. — Pexum moctyna:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102130660&intelsearch=%CC%E8%ED%E8%F1
%F2%E5%F0%F1%F2%E2%EQ0+%EA%F3%EB%FC%F2%F3%F0%FB+%D0%EE%F1%F1
%E8%ES%F1%EANEEWEI+%DA%ESWELAWNESWFONEOYNFEUESYES+++++++++++++++
+++++++%EE%F2+12+%FF%EDY%E2%E0%F0%FF+2009+%E3.+N+3

JIureparypa

6. Hiokmra FO.I1. buonornyeckoe nmoBpexaenue Oymaru u kuur. — CI16., 1994. — 233 c.

19. IIpuBanos B.®. BiusHue nepeMenienus: T0KyMeHTOB Ha uX coxpanHocts / BHUMIAA. —
M., 1998. — 18 c.

7. IlpuBanos B.®. MukpokinMaT apXuBOXpaHWIUIL U COXPAHHOCTh JOKYMEHTOB Ha OyMa)KHBIX
HocuTensax. Bompocel apxuBHOi#l kinMarosioruu: Meroauueckoe nocodue / BHUMJIA. — M.,
1986. — 143 c.

8. IlpuBano B.®. OGecriedeHne COXpaHHOCTH apXHBHBIX JOKYMEHTOB Ha OyMa)XHOW OCHOBE:
Metomndeckoe mocobue / Pocapxus, BHUNIAJ. — M., 2005. — 112 c.

9. IlpuBamo B.®., Illenmmmosa W.I'. TlpobGnema XuiieHUs AOKYMEHTOB, Mepbl 0€301TaCHOCTH
Y 3aIUTHL: aHAMTHYeckuit 0630p / BHUMJAL. — M., 1991. — 19 c.

10. ®aare JI.M. CroiictBa 6ymaru. — M., 1986. — 680 c.

[lepeuens pecypcoB HH(GOPMALIMOHHO-TEIIEKOMMYHHUKAIIMOHHOM ceTu «HTepHET».

1. ApxuBsl Poccun [Dnexkrponnsiii pecypc]: Ilopran / denep. apX. areHTCTBO. — DJEKTPOH.
naH. — M., [2001-2017]. — Pexum mocryma: http://www.rusarchives.ru/, cBo6oaubIii — 3ari.
C DKpaHa.

2. T'ocymapctBennbiii apxuB Poccuiickoit Denepannu [DnekTpoHHbIN pecype]: OdunmanbHbIi
cait denepanbHOr0 Ka3zeHHOro yupexaeHus «l'ocymapcTBeHHbIM apxuB Poccuiickoi
deneparuny. — OnekTpoH. maH. — [b.m., 2012]. — Pexxum gocrtyna: http://statearchive.rul/,
CBOOOTHBIN — 3arj. ¢ 3KpaHa.

3. Ham apxuB: 3KCHEPTHOE COOOIIECTBO. [DJIEKTPOHHBIN pecypc]. — DieKTpoH. AaH. — M.,
cop. 2014-2017. — Pexxum pocryma: http://naar.ru//, ceo6oanbIi
4, «OdunmanpHeiii  caiit DenepalbHOTO apXMBHOTO areHTCTBa». - Pexum moctyna:

http://archives.ru/, cBo6oaHBIIA.

5. OdurmanbHbiid callT «BcepocCHilcKuii Xy105KECTBEHHOTO HayYHO-PECTaBPAIIHOHHBIN LIEHTP
umenn akagemuka .3, I'pabaps» - Pexxum mocryma: http://www.grabar.ru/index.php,
CBOOOTHBI.

6. Odummanpueiii  caidt  «['OCyIapCTBEHHBIH  HAyYHO-HCCIICIOBATEIbCKAN  HHCTUTYT
pecraBparun» Pexxum moctyma: http://www.gosniir.ru/, ceo60aHbIi.

7. OdunmanpHpiii  caiit  «BcepoccHiiCKMIT — HAyYHO-HMCCICIOBATEILCKHIA ~ HHCTUTYT
JOKYMEHTOBE/ICHHS M apXUBHOTO Jieia» Pexxum gocrtyma: http://www.vniidad.ru/, cBo6o1HbIi.

MaTepI/IaJ'ILHO'TeXHI/I‘{eCKOG oOecrieueHrue 3aHATHS:
HpaKTqucxne 3aHATUSA TPOBOIAATCA B aAYAUTOPHAX, YKOMINIICKTOBAHHBIX KOMHBIOTepHOﬁ

TEXHUKON C BO3MOXHOCTBIO IOJKIIOYECHHUS K CETH «I/IHTepHeT» U 00eCIeUnBaOT AOCTYII B
QJICKTPOHHYIO I/IHCI)OpMaI_II/IOHHO'O6pa3OBaTeJ'H:>HYIO Cpeay YHUBECPCUTCTA.
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Tema 3. OcHOBHBIE BUIbI TOBPEXKACHUIN TOKYMEHTOB

3anaHus:

1. IlepeunciuTe OCHOBHBIEC BUIBI M TPUYHHBI MOBPEXKICHUH JOKYMEHTOB: MEXaHUYECKHUE,
XUMHYECKUEe, OMOJIOTHYECKHUE.

2. OxapakrepusyiTe MpU3HaKH JePEKTOB apXUBHBIX JOKYMEHTOB

3. OTHEcuTE pa3nuYHbIe TOBPEKACHHUS TOKYMEHTOB K TUIIOBBIM TPYIIIaM.

4. OxapakTepu3yiTe OCHOBHBIE METOIbI IC3MH(EKIINH, IE3NHCEKIINH, PECTaBPAIlMH APXHUBHBIX
JOKYMEHTOB.

VYka3aHus 110 BBINIOJIHEHUIO 3aJaHUM:

1. U3yumre paznen 2.11.6. IlpaBui opranuzaiiy XpaHeHUs, KOMITICKTOBAHUS, ydeTa U
HCII0JIb30BaHUS JOKYMEHTOB ApxuBHOro onaa Poccuiickoit @eaepanuu 1 Jpyrux apXuBHBIX
JOKYMEHTOB T'OCYAapCTBEHHBIX U MYHULIMIIATbHBIX apXUBAX, My3€aX U OnOInoTeKax,
opranm3anusax Poccuiickoit (M., 2007).

2. CocraBbTe TaOIMILy NIPU3HAKOB 1€(DEKTOB ApXUBHBIX JOKYMEHTOB

3. [Ipoananu3upyiiTe OCHOBHBIE METOIBI Ie3MH(EKIINH, IE3NHCEKIINH, PECTaBPAIlH apXHUBHBIX
JOKYMEHTOB.

Cnucok nurepaTypsl:
HUctounuku

1. ®enepanbubiii 3akoH oT 22.10.2004 Ne 125-®3 «O6 apxuBHOM jene B Poccwuiickoit
®denepanun» (pea. ot 23.05.2016) // OdunmanbHbIii HHTEPHET-MIOPTAN TPABOBOM MH(OpMAITUH.
lNocynapcTBeHHast cucrteMa TpaBOBOW WHGOPMAIMHU. [DJIEKTPOHHBIA pecypc]. — DIEKTPOH.
naH. — M., cop. 2018. — Pexxum nmoctyna:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102089077 &intelsearch=%EE%E 1+%E0%F0%F
5%E8%E2%ED%EE%EC+%E4%ES5%EBY%ES+%E2+%D0%EE%F1%F1%E8%E9%F1%EA%
EE%E9+%D4%ES%E4%ES5%FO0%EQ%F6%ES%ES

2. Yxa3 IIpesunenta PO ot 22.06.2016 N 293 «Bonpock denepanbHOro apXuBHOTO areHTCTBay
/I Tapant [DnekTpoHHBIH pecypc]. — DaekTpoH. maH. — M., cop. 2018. — Pexum goctyma:
http://ivo.garant.ru/#/document/71427304/paragraph/9:6.

3. TlocrtanoBnenue IlpaButensctBa Poccmiickoit ®Penepanmu ot 15.03.1999 Ne 283 «O
(benepanbHbIX TOCYJapCTBEHHBIX apxuBax» // OduuuanbHbIi HWHTEPHET-TIOPTAl IPaBOBOM
unpopmanuu. ['ocynapcTBeHHas cucremMa MpaBoBoil uHGopManuu. [DIEKTPOHHBIN pecypc]. —
OnexTpoH. AaH. — M., cop. 2018. — Pexum poctyna:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102058609&intelsearch=%E0%F0%F5%E8%E?2
YEDYEEYES+%E4%ES%EBY%EE.

4. Tlpukaz MuHHUCTEpCTBA KYIbTYPbl U MacCOBBIX KOMMYHUKaluii Poccuiickoit @eaepanuu ot
18.01.2007 N 19 «O6 yrBepxaenun [IpaBun opranuszanuu XpaHeHus, KOMIUIEKTOBaHUs, yueTa ’
WCIOJIb30BaHUs IOKyMEHTOB ApxuBHOTO ¢oHaa Poccuiickoii Degepanuu U Apyrux apXUBHBIX
JOKYMEHTOB TOCYIAapCTBEHHBIX M MYHHUILUIAIBHBIX apXWBaxX, My3esix U OubinoTrekax,
opranmzanusax Poccuiickoit akagemMuun Hayk 3apeructpupoBadH Muniocrom Poccun 6.03.2007.
Perucrpaumonnsiii N 9059 // OduumanbHblii MHTEpHET-IOPTAN MPaBOBOM HHpOpMALUU.
locynapctBenHnast cucrema mpaBoBoil MHpopMmanuu. [DIEKTPOHHBIM pecypc]. — DIEKTpOoH.
nan. — M., cop. 2017. — Pexxum noctyma:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102114304&intelsearch=%E0%F0%F5%E8%E2
%EDY%EEY%ES+%E4%ES%EB%EE

5. Tlpukaz MunucrepctBa KyabTypbl Poccuiickoit ®enepaunu ot 12.01.2009 r. N 3 «O06
yrBepxkaeHun CrenuanbHBIX TPaBWI  TMOXKApHON  OE30MacHOCTH TOCYJAapCTBEHHBIX U
MYHULMIAIBHBIX apxuBOB Poccuiickoit @eaepanun». 3apeructpupoBaH MunioctoM Poccun
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4.05.2009. Peructpammonnsiii N 13882. // OdunumanbHelii HHTEpHET-MOPTAT MPABOBOM
uHpopmanuu. ['ocynapcTBeHHast cucTeMa MpaBoBOW MH(pOpMaMU. [DIEKTPOHHBIH pecypc]. —
OnekTpoH. gaH. — M., cop. 2018. — Pexum moctyna:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102130660&intelsearch=%CC%E8%ED%E8%F1
%F2%E5%F0%F1%F2%E2%EQ0+%EA%F3%EB%FC%F2%F3%F0%FB+%D0%EE%F1%F1
%E8%ES%F1%EANEEYEI+%D4%ESWELANESYFONEOYFEUHESYES+++++++++++++++
+++++++%EE%F2+12+%FF%EDY%E2%E0%F0%FF+2009+%E3.+N+3

JIureparypa

6. JlommanoBa E.M., BeictpoBa E.C. Atiiac moBpexaeHuid 0Jioka, rneperuiera OMOIMOTEYHBIX U
apxuBHbIX Marepuainos / [Tox pex. C.A. Ho6pycunoii. — CI16., 2011. — 105 c.

7. Hiokmra FO.I1. buonornyeckoe nmoBpexaenue Oymaru u kuur. — CI16., 1994. — 233 c.

8. [IpuBasioB B.®. MukpokIuMar apXMBOXpaHWIUIL ¥ COXPAHHOCTH IOKYMEHTOB Ha OyMasKHBIX
HocuTensix. Bonpock! apxuBHOM kinMarosioruu: Metonuueckoe nmocooue / BHUNAL. — M.,
1986. — 143 c.

9. IIpuBano B.®. OGecnieyeHrne COXpaHHOCTH apXHBHBIX JTOKYMEHTOB Ha OyMa)KHOW OCHOBE:
Metoudeckoe mocobue / Pocapxus, BHUNIA]. — M., 2005. — 112 c.

10. IMTpuBanoB B.®., KonocoBa 3.B. BrisBieHne NTOKYMEHTOB C TOBPEKICHUSIMH HOCHTENS U
TEKCTa B TOCYIapCTBEHHBIX apxuBax: Meroandeckoe nocodue / BHUMIAA. — M., 1989. — 50
C.

11. PebpuxoBa H.JI. PykoBOACTBO IO JIMarHOCTHMKE MHUKPOOHOJOTUYECKUX MMOBPEXKICHUIMA
MMaMSTHUKOB UCKYCCTBA U KylnbTypbl. — M., 2008. — 80 c.

12. Tockuna .H. Hacexomrblie — BpEAUTEIN XYI0KECTBEHHBIX IEeH-
HocTel. — M., 1998. — 38 c.

13. ®usare JI.M. CpoiictBa Oymaru. — M., 1986. — 680 c.

[Tepedens pecypcoB HHGOPMAITMOHHO-TEICKOMMYHUKAIIMOHHOU ceTu «HTepHeT».

1. ApxuBsl Poccun [Dnekrponnsiii pecype]: Ilopran/ denep. apX. areHTCTBO. — DJEKTPOH.
naH. — M., [2001-2017]. — Pexum mocryma: http://www.rusarchives.ru/, cBo6oaubIii — 3ari.
C DKpaHa.

2. T'ocymapctBennslii apxuB Poccuiickoit @enepanuu [DnekTpoHHbIN pecype]: OdunmanbHbIi
caiit ®enepanbHOro KazeHHOro yupexaeHus «l'ocyaapcTBeHHBI apxuB Poccuiickoii
denepanun». — OaekTpoH. maH. — [b.m., 2012]. — Pexxum gocrtyna: http://statearchive.rul/,
CBOOOTHBIN — 3ari. ¢ 3KpaHa.

3. Ham apxuB: 3KCHEpPTHOE COOOIIECTBO. [DIEKTPOHHBIN pecypc]. — DIeKTpoH. aaH. — M.,
cop. 2014-2017. — Pexxum pocryma: http://naar.ru//, ceo6oaHbIi
4. «Odunmaneueiii caidt denepanbHOr0 apXWBHOIO areHTCTBa». - Pexum gocryma:

http://archives.ru/, cBo6oaHBIIA.

5. OdurmasnpHblii callT «BcepoCCHICKUI XyI0/KECTBEHHOTO HAyIHO-PECTaBPAIIMOHHBIN IIEHTP
uMeHu akagemuka 1.9, I'pabaps» - Pexxum fgoctyma: http://www.grabar.ru/index.php,
CBOOOTHBI.

6. Odummanpueiii  cait  «['OCyTapCTBEHHBIA  HAy4YHO-HCCIICIOBATEIbCKUN ~ HHCTUTYT
pectaBparun» Pexxum moctyma: http://www.gosniir.ru/, ceo60aHbIi.

7. Odunmaneueiii  calit  «Bcepoccuiickuif ~ Hay4HO-HCCIIEOBATEILCKUH ~ HWHCTUTYT
JTOKYMEHTOBEICHHS M apXUBHOTO Jieia» Pexxum goctyma: http://www.vniidad.ru/, ceo6o1HbIi.

MaTepI/IaJ'ILHO'TeXHI/I‘{eCKOG oOecrieueHre 3aHATHS:
HpaKTI/IquKI/Ie 3aHATUA TPOBOAATCA B aAYAUTOPHUAX, YKOMINIICKTOBAHHBIX KOMHBIOTCpHOﬁ

TEXHUKOM C BO3MOXKHOCTHIO MHOJKIIOYEHHMS K CETH ((I/IHTCpHCT» U 00eCIeUnBaIOT AOCTYII B
QJICKTPOHHYIO I/IH(I)OpMaI_II/IOHHO-O6pa3OBaTeJ'IBHYIO Cpeay YHUBCPCUTCTA.
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Tema 4. JlokyMeHT Kak MaTepuaibHbIil 00beKT. Bnusaue Hocurens nunpopmamu
U HUCIIOJIB3YEMOTO CPEJICTBA IMCbMa Ha COXPAHHOCTh JOKYMEHTA

3aganus:

1. Ha3oBuTE 0COOEHHOCTH ATAIOB Pa3BUTHsI APXHUBHOTO JOKYMEHTA, KaKk MaTepHAIbHOTO
HOCHTEJIS.

2. OxapakTepu3yiTe pa3InyHbIe CPEICTBA MMUChMA, UX BHJIBI 1 OCOOCHHOCTH, BIIMSHUE HA
MaTepUaIbHbI HOCUTEIIb.

3. Oxapakrepu3yiiTe COBPEMECHHbIC OyMaru U cpecTBa MUCHMA.

VYka3aHus 110 BBIIIOJIHEHUIO 3aJaHUM:

1. Uzyuute paznen |l. IlpaBun opranuzanuu XpaHeHHsI, KOMIIJIEKTOBaHUsI, yueTa U
HCI0JIb30BaHUs JOKYMEHTOB ApxuBHOro ¢onaa Poccuiickoit @eaepanuu 1 Jpyrux apXuBHbIX
JOKYMEHTOB I'OCYAapCTBEHHBIX U MYHUIIMIIAIIbHBIX apXUBaX, My3esiX U OUOIMOTEKax,
opranm3anusax Poccuiickoit (M., 2007).

2. Uzyante monorpaduro ®ssire J[.M. CpoiicrBa 6ymaru. (M., 1986).

Cnucok nurepaTypsl:
HUctounuku

1. ®enpepanbubrii 3akoH oT 22.10.2004 Ne 125-®3 «O6 apxuBHOM gene B Poccuiickoit
Oenepauum» (pen. ot 23.05.2016) // OdunmanbHbIi HHTEPHET-TIOPTAN MPABOBOM MH(OpMaLINK.
lNocynapctBeHHasi cucrteMa mpaBOBOW WHGOPMAIMHU. [DJIEKTPOHHBIA pecypc|. — DIEKTpOH.
naH. — M., cop. 2018. — Pexxum nmoctyna:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102089077 &intelsearch=%EE%E 1+%E0%F0%F
5%E8%E2%ED%EE%EC+%E4%E5%EBY%ES+%E 2+%D0%EE%F1%F1%E8%E9%F1%EA%
EE%E9+%D4%ES%E4%ES5%F0%EQ%F6%ES%ES

2. Yxa3 IIpesunenta PO ot 22.06.2016 N 293 «Bonpock denepanbHOro apXuBHOTO areHTCTBay
Il Tapant [DnekTpoHHbIi pecypc]. — DaekTpoH. maH. — M., cop. 2018. — Pexum goctyma:
http://ivo.garant.ru/#/document/71427304/paragraph/9:6.

3. TlocrtanoBnenue IlpaBurensctBa Poccmiickoit ®Denepanmu ot 15.03.1999 Ne 283 «O
(benepanbHbIX TOCYJApCTBEHHBIX apxuBax» // OduuuanbHbIi HUHTEPHET-TIOPTAl IPaBOBOM
nHpopmanuu. ['ocynapcTBeHHass cucTemMa MpaBoBOM MH(pOpManuu. [DIEKTPOHHBIA pecypc]. —
OnekTpoH. gaH. — M., cop. 2018. — Pexxum moctyma:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102058609&intelsearch=%E0%F0%F5%E8%E2
%EDYEEYES+%E4%ES%EBYEE.

4. Tlpukaz MuHHUCTEpCTBA KYIbTYPbl U MacCOBBIX KOMMYHUKaluii Poccuiickoit @eaeparuu ot
18.01.2007 N 19 «O6 yrBepxxaenun [IpaBun opranu3zanuu XpaHeHus, KOMIUIEKTOBaHUs, yueTa u
UCIOJIb30BaHUs IOKyMEHTOB ApxuBHOro ¢onna Poccuiickoii denepanuu U Apyrux apXuBHBIX
JOKYMEHTOB TOCYIAapCTBEHHBIX M MYHHULUIAIbHBIX apXuBaxX, My3esix U Oubinorekax,
opranm3anusax Poccuiickoil akamemun Hayk 3apeructpupoBaH Munroctom Poccun 6.03.2007.
Perucrpaumonnsiii N 9059 // OduumanbHblii MHTEpHET-IOPTAN MPaBOBOM HH(OpMAIUU.
locynapctBennast cucrema mpaBoBOM HMHpopManuu. [DIEKTPOHHBIH pecypc]. — DIEKTpOoH.
nan. — M., cop. 2017. — Pexxum noctyma:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102114304&intelsearch=%E0%F0%F5%E8%E2
%EDYEEY%ES+%E4%ES%EBY%EE

5. Ipuxaz MunucrepctBa KynbTypbl Poccuiickoit ®@enepauuu ot 12.01.2009 r. N 3 «O6
yrBepxkaeHud CrenuanbHBIX TPaBHI  TMOXKApHOM  OE30MacHOCTH TOCYJApCTBEHHBIX U
MYHHIIMITATBHBIX apxuBOB Poccwuiickoit depepanuu». 3apeructpupoBan MuHoctoM Poccun
4.05.2009. Peructpammonnsiii N 13882, // OdunuansHblii WHTEpHET-TIOPTA MPABOBOMA
unpopmanuu. ['ocymapcTBeHHas cucTemMa MpaBoBOM MHGOpPMaUU. [DIEKTPOHHBIN pecypc]. —
OnexTpoH. gaH. — M., cop. 2018. — Pexum noctyna:
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http://pravo.gov.ru/proxy/ips/?docbody=&nd=102130660&intelsearch=%CC%E8%ED%E8%F1
%F2%E5%F0%F1%F2%E2%EQ0+%EA%F3%EB%FC%F2%F3%F0%FB+%D0%EE%F1%F1
%E8%E9S%F1%EA%NEEYES+%D4%ESWHEA%NES%FO%EQWNFEYESWES+++++++++++++++
+++++++%EE%F2+12+%FF%EDY%E2%E0%F0%FF+2009+%E3.+N+3

Jlureparypa

6. JloumanoBa E.M., BeictpoBa E.C. Atnac noBpexaeHuil 0ioka, nepernsera 0MOIMOTEYHbIX U
apxuBHbIX Marepuaios / [Tox pex. C.A. Ho6pycunoii. — CI16., 2011. — 105 c.

7. Hiokmra FO.I1. buonornyeckoe nmoBpexaenue Oymaru u kuur. — CI16., 1994, — 233 c.

8. IIpuBasioB B.d. MukpokiamMar apXMBOXPaHWIUIIL U COXPAHHOCTh IOKYMEHTOB Ha OyMasKHBIX
HOCHUTEIsIX. Bompocel apxuBHO# kimMarosioruu: Meroamdeckoe nmocodue / BHUMIAJL. — M.,
1986. — 143 c.

9. IIpuBano B.®. OGecriedeHne COXpaHHOCTH apXHMBHBIX JTIOKyMEHTOB Ha OyMa)KHOW OCHOBE:
Metomuueckoe mocobue / Pocapxus, BHUNIAL. — M., 2005. — 112 c.

10. IMTpuBanoB B.®., KonocoBa DO.B. BrisBieHne JOKYMEHTOB C TOBPEKIACHUSMHU HOCHUTENS U
TEKCTa B TOCYIapCTBEHHBIX apxuBax: Meroanueckoe nmocodue / BHUMIA. — M., 1989. — 50
c.

11. PebpuxoBa H.JI. PykoBOACTBO IO JMarHOCTMKE MHUKPOOHOJOTHYECKUX IOBPEKICHUM
MMaMSTHUKOB UCKYCCTBA U KyIbTypbl. — M., 2008. — 80 c.

12. CpemHeBeKOBBIH KHW)KHBIM TIEpEIUIET: WCTOPHS, MaTepualbl W TEXHUKA, TPHHIINAIBI
pectaBpaiuu: YueOHoe nmocoodue / AT.-coct. L.I1. MokpenioBa. — M.: PITY, 2005. — 141 c.
13. Tockuna M.H. HacekoMbie — BpeauTeny Xya0KeCTBEHHBIX IleHHOCTe. — M., 1998. — 38
c.

14. ®agre JI.M. CroiictBa Oymarun. — M., 1986. — 680 c.

[Tepedens pecypcoB HHGOPMAITMOHHO-TEICKOMMYHUKAIIMOHHON ceTu «HTepHeT».

1. ApxuBsl Poccun [Dnexkrponnsiii pecype]: Ilopran/ denep. apX. areHTCTBO. — DJEKTPOH.
naH. — M., [2001-2017]. — Pexxum mocryma: http://www.rusarchives.ru/, cBo6oaubIii — 3ari.
C DKpaHa.

2. T'ocymapctBennslii apxuB Poccuiickoit @eneparnuu [DnekTpoHHbIN pecype]: OdunmanbHbIi
cait ®enepanbHOr0 Ka3zeHHOTO yupexaeHus «l'ocygapcTBeHHbI apxuB Poccuiickoit
denepanun». — OaekTpoH. maH. — [b.m., 2012]. — Pexxum gocrtyna: http://statearchive.rul/,
CBOOOTHBIN — 3ari. ¢ 3KpaHa.

3. Ham apxuB: 3KCHEPTHOE COOOIIECTBO. [DJIEKTPOHHBIN pecypc]. — DieKTpoH. AaH. — M.,
cop. 2014-2017. — Pexxum pocryma: http://naar.ru//, ceo6oaHbIi
4, «OdunmanpHeiii  caidt denepalbHOTO apXMBHOTO areHTCTBa». - Pexum moctyna:

http://archives.ru/, cBo6oaHBIIA.

5. OdurmanpHbiil callT «BCcepoCCHICKUI XyI0/KECTBEHHOTO HAyIHO-PECTaBPAIIMOHHBIN IIEHTP
uMeHu akagemuka 1.9, 'pabaps» - Pexxum fgoctyma: http://www.grabar.ru/index.php,
CBOOOTHBI.

6. Odummanpueiii  caiit  «['OCyTapCTBEHHBIH  HAy4YHO-HCCIICIOBATEILCKAN  HHCTUTYT
pecraBparun» Pexxum moctyna: http://www.gosniir.ru/, cBo60aHbIi.

7.  OdunmanpHpiii  caiit  «BcepoccHiiCKMii  HAyYHO-HMCCICIOBATEILCKHA ~ HHCTUTYT
JTOKYMEHTOBEICHHS M apXUBHOTO Jieia» Pexxum goctyma: http://www.vniidad.ru/, ceo6o1HbIi.

MaTepI/IaJ'ILHO'TeXHI/I‘{eCKOG oOecrieueHre 3aHATHS:

HpaKTqucxne 3aHATUSA TPOBOIAATCA B aAYAUTOPHUAX, YKOMINJIICKTOBAHHBIX KOMHBI-OTCpHOﬁ
TEXHUKON C BO3MOXHOCTHIO IIOJKJIIOUYECHHUS K CETH ((I/IHTepHeT» 1 00eCIeunBaoT AOCTYII B
QJICKTPOHHYIO I/IH(I)OpMaI_II/IOHHO-O6p330BaTCJ'IBHy}O Cpeay YHUBCPCUTCTA.

Tema 5. Metoasl pecTaBpali KakK COCTaBHOM 4acCTH KOHCEpBallU apXUBHBIX TOKYMCHTOB

Samanud:
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1. Ha3oBuTE 0COOEHHOCTH ATAIOB Pa3BUTHS MATEPUAIBHOM OCHOBBI JOKYMEHTA.
2. OxapakTepu3ylTe TEXHOJIOTUH CTa0MIIN3auu OymMard.

3. OxapakTepu3yiTe TEXHOJOTHH MEeperieTa JT0KYMEHTOB.

4. CocraBbTE IPUMEPHBIN PECTABPALIMOHHBIN NACTIOPT JOKYMEHTA.

VYka3aHus 110 BBIIIOJIHEHUIO 3aJaHUM:

1. U3yuute pasznen |l. IlpaBun opranuzanuu XpaHeHUs!, KOMIIJIEKTOBaHUs, yueTa U
WCTIOJIb30BaHUS JOKyMEHTOB ApxuBHOTO (oHaa Poccuiickoit @enepanuu u Apyrux apXuBHbBIX
JOKYMEHTOB I'OCYAapCTBEHHBIX 1 MYHUIIMIIAJIIbHBIX apXUBaX, My3esiX U OUOIMOTEKaX,
opranm3anusix Poccuiickoit (M., 2007).

2. Uzyante monorpaduro @sire J[.M. «CpoiictBa 6ymaru». (M., 1986).

3. U3yuure nocobue IIpuanosa B.®. «ObecnieueHne COXpaHHOCTH apXUBHBIX JJOKYMEHTOB Ha
Oymaxxuou ocHoBe» (M., 2005).

Crincok nureparypsl:

HUctounuku

1. ®enepanbubiii 3akoH oT 22.10.2004 Ne 125-®3 «O6 apxuBHOoM jnene B Poccuiickoit
Oenepaunm» (pen. ot 23.05.2016) // OdunuanbHbIi HHTEPHET-IOPTAN PABOBOM MH(OpMaLINK.
lNocynapctBeHHast cucrteMa mpaBoBOW WHGOPMAIMHU. [DIEKTPOHHBIA pecypc|. — DIEeKTpOH.
naH. — M., cop. 2018. — Pexxum nmocryna:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=10208907 7 &intelsearch=%EE%E 1+%EQ0%F0%F
5%E8%E 2% EDY%EE%E C+%E4%ES5%EBY%ES+%E2+%D0%EE%F1%F1%E8%E9%F1%EA%
EE%E9+%D4%ES%E4%ES5%F0%EQ%F6%ES%ES

2. Yxa3 [Ipesunenta PO ot 22.06.2016 N 293 «Bonpockl denepanbHOT0 apXuBHOTO areHTCTBA
/I Tapant [DnekTpoHHBIH pecypc]. — DnekTpoH. maH. — M., cop. 2018. — Pexum goctyma:
http://ivo.garant.ru/#/document/71427304/paragraph/9:6.

3. Tlocranosnenue IlpaBurensctBa Poccmiickoit ®Penepanmm ot 15.03.1999 Ne 283 «O
(dbenepabHBIX TOCYAAPCTBEHHBIX apxwBax» // OQUIMaNbHBI WHTEPHET-TIOPTAT TPABOBOM
nHpopmanuu. ['ocymapcTBeHHass cUCTeMa MPaBOBOM MH(pOpMaNMH. [DIESKTPOHHBIA pecypc]. —
OnekTpoH. gaH. — M., cop. 2018. — Pexxum moctyma:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102058609&intelsearch=%E0%F0%F5%E8%E?2
YEDY%EEYES+%E4%ES%EBY%EE.

4. Tlpuka3z MuHHCTEPCTBA KYJAbTYPbl U MacCOBBIX KOMMYHUKaIui Poccuiickoit denepanuu ot
18.01.2007 N 19 «O06 yrBepxkaenunu [IpaBun opranu3anuy XpaHeHUs, KOMIJIEKTOBAHHSI, ydeTa U
UCIOJIb30BaHUs IOKyMEHTOB ApxuBHOro ¢onaa Poccuiickoii deaepanuu U Ipyrux apXUBHBIX
JOKYMEHTOB TOCYIAapCTBEHHBIX M MYHULUIAIbHBIX apXuBaxX, My3esix U Oubinorekax,
opranm3anusax Poccuiickoil akamemuu Hayk 3apeructpupoBaH Munroctom Poccun 6.03.2007.
Peructpanmonnsiit N 9059 // OdunuanbHelii HMHTEpHET-MOPTAN MPaBOBOM HH(OpMALINH.
locynapctBenHasi cucrema mpaBoBOM HHpopMmanuu. [DIEKTPOHHBIM pecypc]. — DIEKTPOH.
nad. — M., cop. 2017. — Pexum noctyma:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102114304&intelsearch=%E0%F0%F5%E8%E2
%EDYEEY%ES+%E4%ES%EBY%EE

5. Ipuxaz MunucrepctBa KynbTypbl Poccuiickoit ®deaepaunu ot 12.01.2009 r. N 3 «O6
yrBepxkaeHun CrenuanbHbBIX TpaBWJI  TOXKAapHOW 0€30MacHOCTHM TOCYAAapCTBEHHBIX U
MYHHMLIMIAIBHBIX apxuBoB Poccuiickoit ®enepanumn». 3apeructpupoBad MuHrocrom Poccnn
4.05.2009. Peructpamuonnsiii N 13882. // OdunumanbHelii HMHTEpHET-MOPTAT MPABOBOI
uHpopmanuu. 'ocynapcTBeHHast cucteMa MpaBoBOW MH(pOpMaMU. [DIEKTPOHHBIN pecypc]. —
OnexTpoH. gaH. — M., cop. 2018. — Pexum noctyna:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102130660&intelsearch=%CC%E8%ED%E8%F1
%F2%E5%F0%F1%F2%E2%E0+%EA%F3%EB%FC%F2%F3%F0%FB+%D0%EE%F1%F1
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%E8%EI%F1%EANEEYEI+%DA4%ESWELNESWHFOYNEQNFENESIES+++++++++++++++
+++++++%EE%F2+12+%FF%EDY%E2%E0%F0%FF+2009+%E3.+N+3

Jureparypa

6. JlonpmanoBa E.M., beictpoBa E.C. Atnac moBpexaeHuii 6iioka, nepernsera OuOInoTeYHbIX U
apxuBHbIX Marepuainos / [Tox pex. C.A. Jlo6pycunoii. — CI16., 2011. — 105 c.

7. Hiokmra FO.I1. buonornyeckoe nospexaenue Oymaru u kaur. — CI16., 1994. — 233 c.

8. IlpuBanoB B.®. OGecrieyeHrne COXpaHHOCTH apXHBHBIX JIOKyMEHTOB Ha OyMa)KHOW OCHOBE:
Metomudeckoe mocobue / Pocapxus, BHUNIAL. — M., 2005. — 112 c.

9. IlpuBano B.®., Konocoa D.B. BrisBIeHHE HOKYMEHTOB C TOBPEXKICHHSIMUA HOCHUTENS U
TEKCTa B rOCYyIapCTBEHHBIX apxuBax: Meroandeckoe nocodue / BHUMIAAL. — M., 1989. — 50
C.

10. CpemHeBeKOBBIN KHW)KHBIM TIEpPEIUIET: HUCTOPHS, MaTepualbl W TEXHUKA, MPHHIUIIBI
pectaBpanuu: YueobHoe nmocoodue / Apt.coct. N.I1. MokpenoBa. — M.: PITYVY, 2005. — 141 c.
11. ®agre JI.M. CroiictBa 6ymaru. — M., 1986. — 680 c.

[Tepeuens pecypcoB nHHGOPMAITMOHHO-TEICKOMMYHUKAIIMOHHOU ceTu «HTepHeT».

1. ApxuBsl Poccun [Dnexktponnsiii pecypc]: Ilopran / denep. apX. areHTCTBO. — JEKTPOH.
naH. — M., [2001-2017]. — Pexxum mocrtyma: http://www.rusarchives.ru/, cBo6oaubIii — 3ari.
C DKpaHa.

2. TocymapctBennblii apxuB Poccuiickoit @eneparmun [DnekTpoHHBIN pecypc]: OdunpmansHbIi
caut @enepanbHOr0 Ka3eHHOro yupexaeHus «l'ocymapcTBeHHbIl apxuB Poccuiickon
deneparumny. — OnekTpoH. aaH. — [b.m., 2012]. — Pexxum goctyma: http://statearchive.rul/,
CBOOOTHBIN — 3ari. ¢ 3KpaHa.

3. Ham apxuB: 3KCHEPTHOE COOOIIECTBO. [DIEKTPOHHBIN pecypc]. — DieKTpoH. AaH. — M.,
cop. 2014-2017. — Pexxum mocryma: http://naar.ru//, ceo6oaubIi
4., «OdunmanpHeiii  caiit DenepalbHOTO apXMBHOTO areHTCTBa». - Pexum moctyna:

http://archives.ru/, cBo6oaHBIIA.

5. OdurmanbHblid calT «Bcepoccuilckuii Xy105KECTBEHHOTO Hay4YHO-PECTaBPAIIHOHHBINA IIEHTP
umenn akagemuka M.D. I'pabaps» - Pexxum mocryma: http://www.grabar.ru/index.php,
CBOOOTHBI.

6. Odummanpapli  callT  «['OCymapCTBEHHBIM  HAy4YHO-HCCJICAOBATCIILCKUNA ~ HMHCTHUTYT
pecraBpanum» Pexxum gocrtyna: http://www.gosniir.ru/, cBo6oaHbIi.

MaTepI/IaJ'IBHO-TeXHI/ILIeCKOG obecreyeHne 3aHATHS:

[IpakTyeckue 3aHATHS TMPOBOJATCA B ayAUTOPUSX, YKOMIUIEKTOBAHHBIX KOMIIBIOTEPHOU
TEXHUKOW C BO3MOXKHOCTBIO MOJKIIOYeHHsS] K ceTu «MHTepHeT» U 00ecrednBaioT JOCTYI B
AIIEKTPOHHYI0 HMH(POPMAIIMOHHO-00pa30BaTeIbHYI0 Ccpeay yHuBepcutTeTa. [lpu Hamuuuu
pECTaBpallMOHHOTO (MEPEIUIETHOTO0 CTaHKa, JHCTOJOJIMBOYHOM MAIIMHBI) 000pYAOBAHUS
MIPOU3BOJIUTCS UX AEMOHCTPALIHSL.

Tema 6. CtpaxoBoii poHa U GHOH OJIB30BAHUS
3anaHus:
1. Ha3oBuTE THUIIBI CTPAXOBBIX KOMUI U1 pa3HbIX BUAOB JOKYMEHTOB.

2. Hepe‘{I/ICHI/ITe OCHOBHBIC COCTABHLIC YaCTHU CTPAXOBOI'O (I)OHILa n (I)OHI[a IIOJIB30BaHU:I.
3. OxapaKTepHByﬁTe 0COOCHHOCTHU nprueMa U TCXHUICCKOT'0 KOHTPOJIA CTPAXOBBIX KOITHA.

VYka3aHus MO BBINOJIHEHUIO 3aJaHUI:
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1. U3yunte pasznen |l. IlpaBun opranuzanuy XpaHeHMsI, KOMIJIEKTOBaHMsI, yueTa U
MCIOJIb30BaHUS JOKyMEHTOB ApxuBHOTO (oHaa Poccuiickoit @enepanuu u Apyrux apXuBHbBIX
JOKYMEHTOB I'OCYJapCTBEHHBIX U MYHUIIMIIAIIbHBIX apXUBAX, My3€iX U OMOIMOTEKAX,
opranu3aiusix Poccutickoii (M., 2007).

2. Mzyaure 'OCT P 33.505-2003 Enunsnii Poccuiickuii ctpaxoBoit (hoHI JOKYMEHTAIINH.
[Topsinok co3manus cTpaxoBoro (poHAa JOKYMEHTAIMH, SABJISIOIIENHCS HAIIMOHAIBHBIM HayYHBIM,
KYJIBTYPHBIM U HCTOPUYECKUM HACIIETUEM.

Crincox auTeparypsl:

HcTounuku

1. ®enepanbubiii 3akoH OoT 22.10.2004 Ne 125-®3 «O06 apxuBHOM jene B Poccuiickoii
®enepaunm» (pen. ot 23.05.2016) // OdunmanbHblil HHTEPHET-NIOPTANI IPABOBOM MH(OpMAaLINK.
lNocynapctBeHHasi cucrtema mpaBoBOM WHGOpPMAIUU. [DIEKTPOHHBIA pecypc|. — DIEKTpPOH.
naH. — M., cop. 2018. — Pexxum nmocryna:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102089077 &intelsearch=%EE%E 1+%E0%F0%F
5%E8%E 2% EDY%EE%E C+%E4%ES5%EBY%ES+%E2+%D0%EE%F1%F1%E8%E9%F1%EA%
EE%E9S+%D4%ES%E4%ES%F0%EQ%F6%ESY%ES

2. Vka3 [pesunenra PO ot 22.06.2016 N 293 «Bomnpock denepaibHOTO apXHUBHOTO areHTCTBa
/I Tapant [DnekTpoHHBIH pecypc]. — DaekTpoH. maH. — M., cop. 2018. — Pexum goctyma:
http://ivo.garant.ru/#/document/71427304/paragraph/9:6.

3. Tlocranosienue IlpaButensctBa Poccuiickoir ®emepanmmu ot 15.03.1999 Ne 283 «O
(benepanbHBIX TOCYJapCTBEHHBIX apxuBax» // Od¢uuuanbHbIi HWHTEPHET-TIOPTAl IPaBOBOM
unpopmanuu. ['ocynapcTBeHHas cucremMa NpaBoBoil MHGopManuu. [DIEKTPOHHBIN pecypc]. —
OnekTpoH. gaH. — M., cop. 2018. — Pexxum nocryma:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102058609&intelsearch=%E0%F0%F5%E8%E?2
YEDYEEYES+%E4%ES%EBY%EE.

4. Tlpuka3z MuHHCTEpPCTBA KYJAbTYPbl U MAacCOBBIX KOMMYHUKaruii Poccuiickoit denepamnuu oT
18.01.2007 N 19 «O6 yrBepxxaenunu [IpaBun opraHu3anuu XpaHeHUs, KOMIUIEKTOBaHUS, ydeTa U
HCIIOJb30BaHUs JOKYMEHTOB ApxuBHoro (onma Poccuiickoit denepaniuu U APYrux apXuBHBIX
JOKYMEHTOB TOCYJAapCTBEHHBIX M MYHULUIAIbHBIX apXuBaxX, My3esix U Oubinorekax,
opranuzanusax Poccuiickoil akamemun Hayk 3apeructpupoBaH Munioctom Poccun 6.03.2007.
Perucrpammonnsrii N 9059 // OdwunuanbHbelii HWHTEPHET-TIOPTAT MPABOBOH HHGPOPMAIIHH.
lNocynapcTBeHHast cucrteMa MpaBOBOM WHGOPMAIMHU. [DJIEKTPOHHBIA pecypc]. — DIEKTPOH.
naH. — M., cop. 2017. — Pexxum nmoctyna:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102114304&intelsearch=%E0%F0%F5%E8%E?2
%EDYEEYES+%E4%ES%EBY%EE

5. Tlpuka3 MunucrepctBa KynbTypbl Poccuiickoit ®enepauuu ot 12.01.2009 r. N 3 «O6
yrBepxaeHud CrenuanbHbBIX MPaBHI  IMOXKApHOW  OE30MacHOCTH  TOCYJAapCTBEHHBIX U
MYHULUIAIBHBIX apxuBOB Poccuiickoit ®enepanuu». 3apeructpupoBad MuHioctom Poccun
4.05.2009. Peructpamuonnsiii N 13882, // OdunuanbHblii HUHTEpHET-TIOPTAT MPABOBOM
unpopmanuu. ['ocynapcTBeHHas cucrema MpaBoBoil uHGopManuu. [DIEKTPOHHBINH pecypc]. —
OnekTpoH. gaH. — M., cop. 2018. — Pexum nocryna:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102130660&intelsearch=%CC%E8%ED%E8%F1
%F2%E5%F0%F1%F2%E2%E0+%EA%F3%EB%FC%F2%F3%F0%FB+%D0%EE%F1%F1
%E8Y%E9I%F1%EAWNEEWEI+%DA%ESUELINES%FONEO%NFE6YEBYES+++++++++++++++
+++++++%EE%F2+12+%FFYEDY%E2%EQ0%F0%FF+2009+%E3.+N+3

JIureparypa

6. TOCT P 33.505-2003 Enunsii Poccuiickmii crpaxoBoit ¢ona moxkymeHrtanuu. [lopsmox
co3ganus ctpaxoBoro ¢oupa // http://docs.cntd.ru/document/1200032423.

7. IlpuBano B.®. OGecneueHne COXpaHHOCTH apXUBHBIX JTOKYMEHTOB Ha OyMa)KHOW OCHOBE:
Metonudeckoe nmocobue / Pocapxus, BHUNJIAL. — M., 2005. — 112 c.
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8. CoxpaHHOCTb M JOCTYIHOCTb KYJIbTYPHBIX U HCTOPHUYECKUX NaMITHUKOB. COBpEMEHHBIC
noaxoapl: Marepuansl VI MexayHapoIHON Hay4dHO-TIpakTU4YecKod KoHpepenuun, 20-22
okTsiOpst 2009 r. / MunucrepctBo KyabTypsl Poccuiickoit ®enpepauuu, Poccwuiickas
HalMoHaNbHAs OmbOnanoTeka, PenepanbHBI LEHTP KOHCEpBAlMKU OUOIMOTEYHBIX (OHIOB. —
Cn6., 2010. — 376 c.

[Tepeuens pecypcoB HHGOPMAITMOHHO-TEICKOMMYHUKAIIMOHHOU ceTu «HTepHeT».

1. ApxuBbl Poccun [DnextponHsiii pecypc]: Ilopran / ®@enep. apx. areHTCTBO. — DIIEKTPOH.
naH. — M., [2001-2017]. — Pexum pocrtyma: http://www.rusarchives.ru/, cBo6oaHbI — 3ari.
C DKpaHa.

2. TocymapctBeHHbIil apxuB Poccuiickoit ®@enepamun [DnekTpoHHbIi pecypc]: OdunpmanbHbIit
caut @enepanbHOrO Ka3eHHOro yupexaeHus «l'ocymapcTBeHHbId apxuB Poccuiickoin
denepanumn». — OnekTpoH. naH. — [b.m., 2012]. — Pexxum goctyma: http://statearchive.ru/,
CBOOOIHBIN — 3ari. ¢ 3KpaHa.

3. Hamr apxuB: 3KCHEPTHOE COOOIIECTBO. [DNEKTPOHHBIN pecypc]. — DieKkTpoH. AaH. — M.,
cop. 2014-2017. — Pexxum mocrtyma: http://naar.ru//, ceo6oaHbIi
4. «Odunmanpupiii caidlt denepanbHOr0 AapXMBHOIO AareHTCTBa». - Pexum gocryma:

http://archives.ru/, cBo6oaHBIIA.
MaTepI/IaJ'IBHO-TeXHI/ILIeCKOG olecrieueHne 3aHATH:

[IpakTrueckue 3aHATHS IPOBOATCS B AYIUTOPHUAX, YKOMIUIEKTOBAHHBIX KOMITHIOTEPHOU
TEXHUKOU C BO3MOYKHOCTBIO MOJKITIOUEHUS K ceTn « HTepHET» 1 00ecnednBaoT TOCTYII B
ANIEKTPOHHYIO HH(OPMALIMOHHO-00pa30BaTENIbHYIO CPEly YHUBEPCUTETA.

Tema 7. Yuetr nokymeHToB B apxuBe. [IpoBepka HaIM4Ks U COCTOSIHUSA JOKYMEHTOB B apXUBe

Samanus;

1. [laliTe onpeneseHne «y4eT apXuBHBIX JOKYMEHTOBY

2. ITokaxkute rpadyuuecKku cXeMy JBMKEHHUS JOKYMEHTOB apXUBa U MOPSIOK BBIIAYH JIC]T UX
XpaHWIHIIA.

3. OxapakTepu3yiTe 3a/1a4u, CPOKH U MOPSAJIOK IPOBEACHUSI IPOBEPKH HATUYMS M COCTOSHUS
Jeil.

Yka3zaHus 1o BBIMOJTHEHUIO 3a/IaHUH:

1. Uzyuute paznpenst |l u III. TlpaBun opranuzanuu XxpaHeHHs, KOMIUICKTOBaHUS, y4eTa U
UCIO0JIb30BaHUs JOKYMEHTOB ApxuBHOro (hoHaa Poccuiickoit denepanuu u Ipyrux apXuBHBIX
JOKYMEHTOB TOCYAapCTBEHHBIX U MYHUIIUTIAIIbHBIX apXUBaX, My3esiX U OMOIHUOTeKaXx,
oprauusaiusax Poccuiickoii (M., 2007).

2. Uzyuute rnaBy 4 yueOHOT0 nocoOusi «ApXUBOBeJIeHUE (TEOPUS U METOIUKA)»

Crniucok nureparypsl:

Hcroynuku

1. ®enepanbubiii 3akoH oT 22.10.2004 Ne 125-®3 «O6 apxuBHOM Jene B Poccuiickoit
®enepanum» (pen. ot 23.05.2016) // OpuunanbHelii HHTEPHET-MIOPTAN IPAaBOBOK MH(OPMAIIHH.
l'ocynapcTBeHHas cucTeMa MpaBoOBOM MHpOpManuu. [DIEKTPOHHBIH pecypc]. — DIeKTpoH.
nan. — M., cop. 2018. — Pexum nmoctyma:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102089077 &intelsearch=%EE%E 1+%E0%F0%F
5%E8%E2%ED%EEY%EC+%E4%ES5%EBY%ES+%E2+%D0%EEY%F1%F1%E8%E9%F1%EA%
EE%E9+%D4%ES%E4%ES%F0%EQ0%F6%ESYES
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2. Yxka3 [Ipesunenta PO ot 22.06.2016 N 293 «Bormpocst @enepanbHOTO apXUBHOTO areHTCTBA
/[ Tapant [DnekTpoHHBINH pecypc]. — DaekTpoH. aaH. — M., cop. 2018. — Pexum goctyna:
http://ivo.garant.ru/#/document/71427304/paragraph/9:6.

3. TocranoBnenue IlpaBurenbctBa Poccuiickoit @enpepaumu ot 15.03.1999 Ne 283 «O
(denepanbHBIX TOCYNAapCTBEHHBIX apxuBax» // O¢HUIMaIbHBIA HHTEPHET-TIOPTAN IPABOBOM
nHpopmanuu. ['ocynapcTBeHHasi cucTeMa MpaBoBOW MH(pOpMaHH. [DIEKTPOHHBIA pecypc]. —
OnekTpoH. gaH. — M., cop. 2018. — Pexum moctyna:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102058609&intelsearch=%E0%F0%F5%E8%E?2
%EDY%EE%ES+%E4%ES%EB%EE.

4. Ilpukaz MuHHUCTEpCTBA KYJIbTYpbl U MacCOBBIX KOMMYHuKauuil Poccuiickoii @enepanuu ot
18.01.2007 N 19 «O6 yrBepxaenun [IpaBmin oprannzanuy XpaHeHus, KOMIUIEKTOBAHHUS, y4eTa U
HCIIOJIb30BaHUs IOKYMEHTOB ApxuBHOro ¢onaa Poccuiickoii denepanuu U Jpyrux apXuBHBIX
JOKYMEHTOB TOCYJAapCTBEHHBIX M MYHULUIAIbHBIX apxuBaxX, My3esix U OuOIMoTeKax,
opraam3anusax Poccuiickoil akamemMuu Hayk 3apeructpupoBaH MuHroctom Poccum 6.03.2007.
Perucrpanmonnsiii N 9059 // OdunuanbHblii MHTEPHET-MOPTAN MPABOBOW HH(DOPMAIHH.
lNocynapctBeHHasi cucrteMa mpaBoBOM WHGOPMAIMU. [DIEKTPOHHBIA pecypc|. — DIEKTPOH.
naH. — M., cop. 2017. — Pexxum nmocryna:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102114304&intelsearch=%E0%F0%F5%E8%E2
%EDY%EEY%ES+%E4%ES%EB%EE

5. Ipuka3z MunncrepcTBa KynbTypbl Poccuiickoit ®@enepanmu ot 12.01.2009 1. N 3 «O6
yrBepkaeHnr  CrenuanbHbIX MpaBWJI  TOXKapHOMW  0€30MacHOCTHM  TOCYJapCTBEHHBIX U
MYHULMIIAIBHBIX apxuBOB Poccuiickoit ®enepanmn». 3apeructpupoBan MuHroctoM Poccnn
4.05.2009. Peructpammonnsiii N 13882. // OdunuanbHbelii HHTEPHET-MOPTAT MPABOBOM
nHpopmanuu. ['ocynapcTBeHHast cucTemMa MpaBoBOM MH(pOpManuu. [DIEKTPOHHBIA pecypc]. —
OnekTpoH. gaH. — M., cop. 2018. — Pexxum mocryma:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102130660&intelsearch=%CC%E8%ED%E8%F1
%F2%E5%F0%F1%F2%E2%E0+%EA%F3%EB%FC%F2%F3%F0%FB+%D0%EE%F1%F1
%EB%EI%F1%EAWNEEWEI+%DA4%ESUELIWNES%FO%NEO%NFE6YEBSYES+++++++++++++++
+++++++%EE%F2+12+%FFYEDY%E2%EQ0%F0%FF+2009+%E3.+N+3

6. Ilpukasz PocapxuBa ot 11 mapra 1997 «O06 yrBepkneHun PerimameHTa rocyaapcTBEHHOTO
yuera JokymMeHTOB ApxuBHoro ®onma Poccuiickoii ®Denepanmm»  «OQuUIUAIBHBIA CalT

(De,ﬂepaJ'IBHOFO APXUBHOI'O arcHTCTBa». - Pexxum J0CTYyIIa:
http://archives.ru/documents/prik11 1997.shtml cBo6oaHBbIi.
Jluteparypa

7. IlpuBano B.®d. ObecnieueHne COXpaHHOCTH apXHUBHBIX JOKYMEHTOB Ha OyMa)KHOW OCHOBE:
Meroaundeckoe nocooue / Pocapxus, BHUNIAJL. — M., 2005. — 112 c.

8. CoXpaHHOCTb M JIOCTYIMHOCTh KYJIBTYPHBIX U HCTOPUYECKHX MaMATHUKOB. COBpeMEHHbIE
noaxonael: Marepuansl VI MexayHapoIHOW HaydyHO-TIpakTh4yeckoil koHpepeHimu, 20-22
okTsiOps 2009 1. / MuHnucrepctBo KyiabTypel Poccuiickoit ®epepanuu, Poccuiickas

HallMOHaJbHass OmOMMoTeka, dDefepanbHbId IEHTP KOHCEpBalMKW OMOIMOTEYHBIX (OHIOB. —
Cn6., 2010. — 376 c.

[lepeuens pecypcoB HH(GOPMALIMOHHO-TEIEKOMMYHUKALIMOHHOM ceTH «IHTepHeT».

1. ApxuBsl Poccun [Dnextponssiii pecypc]: Ilopran/ ®exnep. apX. areHTCTBO. — DJIEKTPOH.
naH. — M., [2001-2017]. — Pexum moctyma: http://www.rusarchives.ru/, cBo00aHbIN — 3ari.
C DKpaHa.

2. TocynapctBeHHbIl apxuB Poccuiickoit ®enepanun [DnekTpoHHbIN pecypc]: OdunuanbHbIi
cautr @enepanbHOrO Ka3eHHOro yupexaeHus «l'ocymapcrBeHHsli apxuB Poccuiickoi
deneparnun». — DnekTpoH. naH. — [b.m., 2012]. — Pexum nocryna: http://statearchive.rul/,
cBOOOIHBIN — 3ari. ¢ 3KpaHa.

3. Ham apxuB: sKcmepTHOE COOOIIECTBO. [DIEKTPOHHBIN pecypc]|. — DNeKTpoH. naH. — M.,
cop. 2014-2017. — Pexxum nocrtyna: http://naar.ru//, ceo6oaHbIi
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4. «Odunmansaelii  callT @DenepadbHOro apXMBHOTO areHTCTBa». - PexuMm pocryma:
http://archives.ru/, cBoGoaHBIiA.

MaTepI/IaJIBHO-TCXHI/I‘-ICCKOC oOecrieueHue 3aHITHS:

[IpakTHueckue 3aHATHS IPOBOJATCS B AYAUTOPUAX, YKOMIUIEKTOBAHHBIX KOMIIBIOTEPHOU
TEXHUKOH C BO3MOKHOCTBIO IIOAKJIOYCHUSA K CETU ((HHTCpHCT» 1 00ecreynBarT AOCTYII B
AJIEKTPOHHYIO HH(OPMALIMOHHO-00pa30BaTENIbHYIO CPEy YHUBEPCUTETA.

Tema 8. CoxpaHHOCTh IOKYMEHTOB B IIPOIIECCE X UCTIOIB30BAHUS

3aganus:

1. laiiTe onpeneneHne «UCIOIb30BaHNE apXUBHBIX JOKYMEHTOB)

2. IlepeuncianTe OCHOBHBIE (POPMBI HCIIOJIB30BAaHUS APXUBHBIX TOKYMEHTOB.

3. 3. Oxapakrepu3yiTe 3a/1aui, CTOSIIINE MEPE]l XPAaHUTEIIMU apXUBHBIX TOKYMEHTAX Ha
PAa3HBIX 3TAallaX UX UCIIOJB30BaAHUA COTPYAHUKAMU apXrWBa U MIOCCTUTCIIIMU YUTAJIBHBIX 3aJI0B
apXWBOB..

VYKka3zaHus 1Mo BBINOJHEHUIO 3aJaHUI:

1. Uzyuute paznenst V IIpaBuit opranuzany XpaHeHus, KOMIUIEKTOBAHUS, yueTa U
MCIO0JIb30BaHUs JOKYMeHTOB ApxuBHOro (ouaa Poccuiickoit @eaepaiuu 1 Jpyrux apXuBHBIX
JOKYMEHTOB TOCYAapCTBEHHBIX U MYHUIIMTIAIBHBIX apXUBaX, My3esX U OMOIHOTEKax,
oprauusarusax Poccutickoii (M., 2007).

2. VI3yunte 111aBy 6 yueOHOTO TTOCOOUsT «ApXUBOBEICHUE (TEOPUSI M METOTUKA)»

CnHcoK MCTOYHUKOB U JINTEPATYpPHI:

Hcrounukn

1. ®enepanbubiii 3akoH oT 22.10.2004 Ne 125-®3 «O6 apxuBHOM jene B Poccwuiickoit
Oenepanun» (pea. ot 23.05.2016) // OdunmanbHbIE HHTEPHET-MIOPTAN TPABOBOM MH(OpMAIIUH.
lNocynapcTBeHHasi cucrteMa MpaBOBOW WHGOPMAIMHU. [DJIEKTPOHHBIM pecypc]. — DIEKTPOH.
naH. — M., cop. 2018. — Pexxum nmoctyna:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102089077 &intelsearch=%EE%E1+%E0%F0%F
5%E8%E 2% EDY%EEY%EC+%E4%E5%EBY%ES+%E2+%D0%EE%F1%F1%E8%E9%F1%EA%
EE%E9+%D4%ES%E4%ES5%F0%EQ%F6%ES%ES

2. Vka3 [Ipesunenta PO ot 22.06.2016 N 293 «Bomnpocs denepanbHOr0 apXMBHOTO areHTCTBa
/I Tapant [DnexTpoHHBIA pecypc]. — DnekTpoH. aaH. — M., cop. 2018. — Pexxum gocryma:
http://ivo.garant.ru/#/document/71427304/paragraph/9:6.

3. TlocranoBnenue IlpaBurensctBa Poccmiickoit ®Penepammm ot 15.03.1999 Ne 283 «O
(denepanbHBIX TOCYJapCTBEHHBIX apxuBax» // OdunuanbHbIi HWHTEPHET-TIOPTAl IPaBOBOMU
unpopmanuu. ['ocynapcTBeHHas cuctema mpaBoBoi MHGOpMaUU. [DIEKTPOHHBINA pecypc]. —
OnekTpoH. gaH. — M., cop. 2018. — Pexum nocryna:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102058609&intelsearch=%E0%F0%F5%E8%E2
Y%ED%EE%ES+%E4%ES%EB%EE.

4. Tlpukaz MuHHCTEpCTBaA KYJIbTYPbl M1 MacCOBBIX KOMMYyHuUKaiuil Poccuiickoit denepaunu ot
18.01.2007 N 19 «OG6 yrBepxaenuu [IpaBui oprann3anuy XpaHeHus, KOMIUIEKTOBAHHUS, y4eTa u
HCIOJb30BaHUs JOKYMEHTOB ApxuBHOro ¢onna Poccuiickoit @enepanuu 1 Ipyrux apXUBHBIX
JOKYMEHTOB TOCYIAapCTBEHHBIX M MYHHUIUIAIBHBIX apXWBaxX, My3esix U Oubimorekax,
opranuzaiusax Poccuiickoil akagemuu Hayk 3apeructpupoBan Muniocrom Poccun 6.03.2007.
Perucrpaumonnsiii N 9059 // OduumanbHblii MHTEpPHET-IOPTAN MPaBOBOH HH(POpMAIUU.
l'ocynapcTBeHHas cucTeMa MpaBoOBOM MHpOpManuu. [DIEKTPOHHBIH pecypc]. — DIeKTpoH.
nan. — M., cop. 2017. — Pexxum noctyma:
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http://pravo.gov.ru/proxy/ips/?docbody=&nd=102114304&intelsearch=%E0%F0%F5%E8%E2
%EDY%EEY%ES+%E4%ES%EB%EE

5. Tlpukaz MunucrepctBa KyabTypbl Poccuiickoit @enepammu ot 12.01.2009 r. N 3 «O06
yrBepkaeHnd CrenuanbHbIX MpaBHI  MOXKApHOW  O€30MacHOCTH  TOCYIAAPCTBEHHBIX H
MYHULIMIAIBHBIX apxuBoB Poccuiickoit @enepanuu». 3apeructpupoBaH MuHioctom Poccun
4.05.2009. Peructpammonnsiii N 13882. // OdunumaneHelii HHTEPHET-MOPTAT MPABOBOM
nHpopmanuu. ['ocynapcTBeHHasi cucTeMa MpaBoBOW MH(pOpMaHMH. [DIEKTPOHHBIA pecypc]. —
OnekTpoH. gaH. — M., cop. 2018. — Pexum moctyna:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102130660&intelsearch=%CC%E8%ED%E8%F1
%F2%E5%F0%F1%F2%E2%EQ+%EA%F3%EB%FC%F2%F3%F0%FB+%D0%EE%F1%F1
%E8%ES%F1%EANEEYEI+%DA4%ESWNELANESWHFOYNEOWNFENESIES+++++++++++++++
+++++++%EE%F2+12+%FF%EDY%E2%E0%F0%FF+2009+%E3.+N+3

6. Ilpuka3 PocapxuBa ot 11 mapra 1997 «O06 yrBepxknenun PernmameHTa rocyaapcTBEHHOTO
yuera nokymeHTOB ApxuBHoro ®donnma Poccuiickoir ®Denepanmn»  «OdunuanbHbii calT

®denepanbHOTO aApXUBHOT'O areHTCTBa». - Pexnm JOCTyIa:
http://archives.ru/documents/prik11_1997.shtml cBoGoaHbI#A.
Juteparypa

7. IlpuBano B.®. ObGecnieueHne COXpaHHOCTH apXUBHBIX JTOKYMEHTOB Ha OyMa)KHON OCHOBE:
Metonueckoe mocobue / Pocapxus, BHUNIA. — M., 2005. — 112 c.

8. CoxpaHHOCTh W JIOCTYITHOCTh KYJIBTYPHBIX M HCTOPHUYECKHX MaMITHUKOB. COBpEMEHHBIC
noxxoapl: Marepuanbl VI MexmyHapoIHOW HaydHO-TIpakTHYecKod koHpepeHiun, 20-22
okTsiOps 2009 1. / MuHucrepctBo KynbTypel Poccuiickoit @Penepauuu, Poccuiickas
HalMoHaJbHass OmOMmMoTeka, defepanbHBId IEHTP KOHCEpBalMU OWMOIMOTEYHBIX (OHIOB. —
Cn6., 2010. — 376 c.

[Tepedens pecypcoB HHGOPMAITHOHHO-TEICKOMMYHUKAIIMOHHOU ceTu «HTepHeT».

1. ApxuBsl Poccun [Dnexkrponnsiii pecypc]: Ilopran / denep. apX. areHTCTBO. — DJIEKTPOH.
naH. — M., [2001-2017]. — Pexum mocryma: http://www.rusarchives.ru/, ceo6omubiii — 3ari.
C DKpaHa.

2. T'ocymapctBennblii apxuB Poccuiickoit @enepanuu [DnekTpoHHBIN pecypc]: OdunnanbHbIit
caiit ®enepanbHOro Ka3zeHHOro yupexaeHus «l'ocymapcTBeHHbI apxuB Poccuiickoit
denepanumn». — OaekTpoH. maH. — [b.m., 2012]. — Pexum gocrtyna: http://statearchive.rul/,
CBOOOTHBIN — 3ari. ¢ 3KpaHa.

3. Ham apxuB: 3KCHEPTHOE COOOIIECTBO. [DJIEKTPOHHBIN pecypc]. — DieKTpoH. AaH. — M.,
cop. 2014-2017. — Pexxum pocryma: http://naar.ru//, ceo6oaHbIi
4. «Odunmaneueiii caidt denepanbHOr0 apXWBHOIO areHTCTBa». - Pexum gocryma:

http://archives.ru/, cBo6oaHBIiA.
Mar CPUAIIBHO-TCXHUYCCKOC oOecIieueHne 3aHsATHA:
HpaKTI/I‘{eCKI/Ie 3aHATUSA TPOBOAATCA B AyJUTOPHUAX, YKOMIIJICKTOBAHHBIX KOMHBI—OTGpHOﬁ

TEXHUKOM ¢ BO3MOKHOCTBIO IOJKIIOYECHHUSA K CETH «I/IHTepHeT» 1 00ECIIEUNBAIOT JOCTYII B
QJICKTPOHHYIO I/IH(I)OpMaI_[I/IOHHO'O6pa3OBaTeHBHYIO Cpeay YHUBECPCUTCTA.
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9.2. MeToauueckue PECKOMEHIAIMHA 110 TOAT0TOBKE NHCbMEHHBIX paﬁoT

B mponecce o0yuenust cryaentsl PITY BBINONHSAIOT pa3HbIe BUIbI TUCHBMEHHBIX PadoT.
OCHOBHBIMH TIETISIMH TMCBMEHHBIX paOOT B BY3€ SBJISIOTCS:

* 3aKpeIyIeHHE IOJIyYCHHBIX 3HAHUW MO CIEHUATbHOCTH, NMPUMEHEHHWE JSTHX 3HAHUN NpHU
pelieHny npoecCUOHAIBHBIX 33/1a4;

* pa3BUTHE HABBIKOB BEJCHHUS CaMOCTOSTEIBHOW palbOThl, OBJIAJACHHWE METOJUKAMHU H
MPUHIMIIAMHA CaMOCTOSTENILHOM MCCIIE10BATEIbCKON JESITENIbHOCTH;

* ¢opMHpOBaHHWE YMEHHUS TPaMOTHO W JIOTHYHO H3JIaraTth COOpaHHBIC HAay4YHBIC JAHHBIE U
MaTepuaibl COOCTBEHHOM UCCIIE10BATEIbCKON AESITETbHOCTH.

Haubonee mpocras, HO O4YeHb BakHasi (opMa NMHCbMEHHOW pabOThI B By3e — 3TO
KOHTpoJibHast paboTta. OHa sBIsSETCA 00S3aTENBHBIM AJIEMEHTOM CaMOCTOSITEIbHOW paloThI
CTyIEHTa M, TpPEeXIe BCEro, JAEMOHCTPUPYET YMEHHME BOCIpPUHUMATh U NepeaaBaTh
nH(pOpMaLHIO.

OTOT BUJA TNHCBMEHHOH pabOThl TPEIYCMOTPEH YYEOHBIMH IUIAHAMHU ITOJATOTOBKH
OakanaBpoB M Ha Kadeape apXUBOBEACHUS MpEAIaraeTcss B paMKax U3yuyeHus: oOUIuX KypcoB U
KIIB.

Taxxe B mporecce OOydeHMsI CTYACHTY MPEJICTOUT BBHINOJHEHHE KYpPCOBBIX padoT,
KOTOpbIe (OPMUPYIOT HCCIEA0BATEIbCKIE HABBIKU, Pa3BUBAIOT CIIOCOOHOCTH CUCTEMATU3AllUN U
OCMBICJICHHS YK€ CYHIECTBYIOIIETO0 3HAHHWS M HANpaBJIEHbl HAa CaMOCTOSITEIbHOE pEelIeHHE
HEKOTOPBIX TEOPETHUECKUX WM MpakTH4eckux 3anad. KypcoBas paboTa JeMOHCTpHpYET
yMeHHe paboTaTh ¢ HCTOYHHKAMH, UCTIOJIh30BATh JOCTIKEHHSI COBPEMEHHOW HAayKH (HampuMmep,
WCTIOJh30BATh JOCTIIKEHHSI apXUBOBEICHUS, a TaK)KEe CMEXKHBIX HayK M HAYYHBIX JUCIUILINH),
YCHENTHO pelIaTh MOCTaBJIEHHBIC 3a/a4yu, oOpabaTeiBaTh M 0000mmaTh MaTepuan. Hammcanue
KOHTPOJIbHOM pPa0OThl, MOArOTOBKA M 3alllUTa KypCOBOM MMeEET psAl OpraHU3alMOHHBIX H
METOMUYECKUX 0coOeHHOcTel. O3HaKOMIIEHHE C JaHHBIMM METOJUYECKUMHU PEKOMEHIALUIMU
IIOMOKET CTYAECHTaM IPaBUIbHO OPraHU30BaTh CBOIO y4EOHYIO M HAYyYHO-HCCIIEI0BATEIbCKYIO
pabory.

OO6mwme TpeboBaHUs K CTPYKTYPE U COACP)KaHHUIO MUChbMEHHBIX PaloT.

BaxHoli ¢opmoli caMOCTOATENIbHOW pabOThl CTyJIEHTa SBISETCA KOHTPOJIbHas paboTa.
Ona mpenycMoTpeHa AJisi OOJIBIIMHCTBA JUCLMIUIMH y4eOHOro IUIaHa, YUTAEMBIX Ha Kadenape
apxuBoBeJieHUs. Ee HanucaHue mpecienyeT 1eib yriay0oleHHOH NpopadoTKU AUCHUIINHBI.

KonTponpHast paboTa BBINOJHAETCS CTYAEHTAMM B COOTBETCTBUU C TEMaTHKOH,
©XKErogHo  yreepkaaeMoi  kadenpoil.  KoHTposnbHas  paboTa  sBISIETCS  3JIEMEHTOM
CaMOCTOSATEJILHON PabOThI CTYAEHTOB, IO3TOMY BBIOODP TEMBI IPEIOCTABIISACTCS CTYICHTY.

Jlo HamucaHus KOHTPOJIbHOW paboOThl CTYAEHT JOJDKEH B II€JIOM O3HAaKOMUTBHCS C
paszenaMu Kypca, pelyCMOTPEHHBIMH y4eOHOM MporpaMMoH.

PaboTa 1o HamucaHuiO KOHTPOJIBHOM HAYMHAETCS C BBISIBIICHUS U U3yYEHUs UCTOUHUKOB
U JuTeparypsl 1o teme. Ilo okoHuaHuM cOOpa ¥ U3yYEHUs JIUTEPATYPbl U UCTOYHUKOB CIIEAYET
IPOJYyMaTh IJIaH KOHTPOJIbHOM paboThI.

CocraBneHue miaHa — BaKHas 4yacTh paboThl Haj Temoi. [Iman mpencraiser coboit
NepevYeHb BOMPOCOB, OTPAKAIOIIUX COJIepkKaHUe ucciaenoBaHus. OT TOro, HaACKOJIbKO YE€TKO OH
IpOAyMaH M TOCTPOEH, BO MHOIOM 3aBUCHUT KadyeCTBO KOHTPOJIbHOM paboTel. B mian
11eJ1ec000pa3HO BKIIIOYMTH HauboJiee BaKHbIE TEOPETUYECKUE U MPAKTUYECKUE BOMPOCHI TEMBI,
KOTOpBIE IPU HEOOXOIUMOCTH MOTYT OBITh JeTanu3upoBaHbl. Kak mpaBuio, pabouuii BapuaHT
IUTaHA JI0JDKEH OBITh pa3BEPHYTHIM, YTO oOJieryaet paboTy Hajl TEMOH.

B okoHuaTenpHOM BapuaHTe IJJaH MOXET OBITh JaH B COKPALIEHHOM BHJE, HO
00s3aTeNIbHBIM  YCJIOBHEM TIPH 3TOM SIBJISIETCS OTpak€HHE B HEM OCHOBHBIX BOIIPOCOB,
paccMaTpuBaeMbIX B KOHTpPOJIbHOU pabote. COCTaBIEHHBIN IUIaH JTOJDKEH HANTH OTpa)keHue B
OTJIaBJICHUH K KOHTPOJBbHOM pabore.
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Pabora nomkHa BKIIOYATH TUTYIBHBIN JIMCT, OTJIABJIICHUE, BBEJACHHUE, OCHOBHYIO YacCTh,
COCTOSIIYI0 M3 HECKOJIbKHX DPa3JesIOB WM maparpados, 3aKIOYEHHUE, CIHHCOK MCTOYHUKOB U
JUTEpaTyphl.

Bo BBegeHunm HEOOXOIMMO KpPaTKO PACKPHITh 3HAUYEHHE U AKTYaJbHOCTh H3y4aeMoro
BOMpoca (TeMbl), Ha3BaTh OCHOBHBIC 3a7a4l pabOTHI, €€ XPOHOJIOTUYECKHE PAMKH, 000CHOBATH
CTPYKTYPY, JaTh KpaTKUil 0030p UCTOUYHUKOB M JIUTEPATYPHI [10 TEME.

O030p HUCTOYHUKOB U JIUTEpPATypbl HE JOJDKEH CBOJUTHCA K IE€PEUHCICHUIO
WCIIOJIb30BAHHOTO aBTOPOM HOPMATHBHOIO Marepuaia M ONMyOJIMKOBaHHBIX cTaTted. B Hem
cleyeT JaTh aHaJU3 HWCTOYHUKOB M JUTepaTyphl. B 3aBucumocTu OT oObeMa M 1LIEJIEBOTO
Ha3Ha4YeHHsS pabOThI, 0030p UCTOUHUKOB U JIUTEPATYPhI MOXKET OBITh MPEJACTABICH OTACIbHBIM
naparpadoM KM pa3aeiioM B OCHOBHOM 4acTH pabOTHI.

OcHOBHasi 4acThb KOHTPOJBHOW pabOTHI JOJKHA OBITH HW3JI0KEHA B COOTBETCTBUU C
IUTAaHOM, OCBELIaThb COCTOSIHME M COJAEp)KaTh aHaJM3 paccMaTpUBAEMBIX BOIPOCOB C Y4ETOM
COBPEMEHHOTO YPOBHS PAa3BUTHS TCOPETHUSCKUX 3HAHUM M OMBITAa TPAKTHYECKON pPabOTHI
ApPXUBHBIX YUPEIKICHHUHN B 3TOM 00JIacTH.

[Ipu packpeITUM TOM WM UHON TE€MBI CTYJEHT JOJHKEH CTPEMUTHCS MOJIPOOHO U IIyOOKO
U3JI0KUTh KpPYyr BOIPOCOB, BXojadmux B Hee. [lo Mepe paccMoTpeHMsi marepualia OT/AEIbHbIE
MOJIOXKEHUST KOHTPOJIBHOU PabOThI ClieyeT WLUTFOCTPUPOBATH IPUMEPAMU U3 JIUTEPATYPHI U, TI0
BO3MOYHOCTH, W3 TMPAKTHKHA Pa0OThl KOHKPETHBIX apXHWBOB C 00sA3aTeIbHBIMH CCBHUIKAMH Ha
JUTEPATyPy U UCTOUYHUKH.

B 3akmroueHnn KOHTPOJIBHOW pabOThl HEOOXOAMMO TMOJABECTH UTOTH TEOPETHUECKOW H
MIPaKTUYECKON pa3pabOTKH BOIIPOCOB.

CnucoK MCTOYHUKOB M JIUTEPATYPhl MPEACTABISIET COOOM TMEpedeHb HCIOIh30BAHHBIX
paboT 1o TeMe, B KOTOPOM YKa3bIBAIOTCS (haMUJIMU M WHUIIMAJIBI aBTOpa (aBTOPOB), Ha3BaHUE
paboTHI, MECTO, BpeMsl €€ OIyOTMKOBAHUS M CTPAHHUIIBI.

OO6mwme TpeboBaHus K 0(POPMIICHHIO KYPCOBOM U KOHTPOJIBHOU PabOTHI:

O6bemM KOHTpoOJBHOU paboThl 12-20 crpanui, kypcoBod — 35-40 cTpaHuil TEKcTa,
HareyaTaHHOTO Ha OJTHOM cTopoHe ymcta popmaraAd (210x297).

Texct paboTel cienyeT mevyaTarb, cOOMIOAAs ClENyIOIMe MapaMeTpbl CTpPaHUIIbL:
BepxHee nosie — 2,54 cM, HwkHee nosie — 2,54 oM, neBoe nosie — 3,17 cm, mpaBoe noje — 2,0
cM, neperuieT — 0 cM, MEXTyCTPOUYHBIM HHTEPBAJl — MOJYTOPHBII.

dopmaT OCHOBHOI'O TEKCTa: BbIpaBHUBaHUE 1O mupuHe. [lepBas crpoka — otctym 1,25
cm. pudt Times New Roman — 14 keris.

Crpanuibl paboThI clieyeT MPOHYMEpOBaTh apabckumu 1udpamu, coOronas CKBO3HYIO
HyMepaluio Mo BceMmy TekcTy. Homep cTpaHuIlbl MPOCTaBSIOT B MPAaBOM BEPXHEM YIIIY
CTpaHUIIBL.

TUTYNbHBI JIMCT BKIIOYAIOT B OOILIYyI0 HYMEpAlMIO CTpaHHIl paboThl, HO HOMEp
CTpaHUIIbl HA HEM HE MPOCTABJISIOT.

CnpaBouyHo-Oubnuorpaduyeckuid  anmapar JOJDKeH ObITb  O(OpMIIEH  COTJIacHO
neiictytouiemy 'OCT:

Cucrema craHmaptoB mo uHGOpMaTU3alUM, OMOIMOTEYHOMY M H3/aTEIbCKOMY JIEmTy.
bubnuorpaduueckas ccpika. O0mue TpedoBanus u npasuia cocrasnenus. OCT P 7.0.5-2008
[DnexTponHbIil pecypc] // denepambHOE areHTCTBO MO TEXHUYECKOMY DETYIHPOBAHHUIO U
METPOJIOTHH. [M., 2009]. Pexum JIOCTyTa: http://www.protect.
gost.ru/document.aspx?control=7&id=173511 (aara obpamenus: 10.09.2018) — 3aru. ¢ sxpaHa.
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Ipunoowcenue 1
AHHOTANIUA JUCHUITJINHBI

JucuuminuHa «OpraHus3anusi XpaHEHUs, KOHCEpBallMsl M pecTaBpanus JOKYMEHTOB»
peanu3yercst Ha (GaKyiIbTeTe apXUBOBEICHHS M JIOKYMEHTOBEACHUS Kadeapoil apXuBOBEICHHUS.

Lenp MUCHUIUTMHBI: TEOPETUUYECKOE OBIAJACHUE METOJaMH OOECreyYeHUs] COXPaHHOCTH,
pecTaBpallid ¥ KOHCEpBAllMu JIOKyMEHTOB ApxuBHOTO ¢oHma Poccuiickoit ®Denepanuu
Y IPUMEHEHUE dTUX METOJIOB B MIPAKTUUECKON paboTe ¢ MOBPEKICHHBIMU JOKYMEHTAMH.

3ajaun TUCHUTIIINHBIL:

—IpHOOpPECTH  3HAHUS  HOPMATHBHO-METOJMMYECKOW  0a3bl  OOCCIeueHUs  COXPaHHOCTH
JIOKYMEHTOB;

—HAy4YUTHCS TOJICPKUBATH ONTUMAIBHBIE YCIOBUS XPaHEHUsI TOKYMEHTOB apXUBHOTO (oHAA
Poccuiickoit ®enepanuu;

—OBJIQIETh METOJAaMHU OLIGHKH (PU3UYECKUX, XUMHUYECKHX U OMOJOTHYECKUX TOBPEKICHHUI
JIOKYMEHTOB;

—yM€Th TPUMEHSATH HAaBBIKM OOECIEYeHHS COXPaHHOCTH JIOKYMEHTOB B MpOIlecce HUX
KOMIUIEKTOBAHUS, XpaHEHUSI, UCTIOIH30BAHMS;

—M3Y4YUTh COBPEMEHHBIC METOJMKNA KOHCEPBAIIMH M PECTaBPalNH TJOKYMEHTOB;

—yMETh pEeaJN30BbIBATh Ha MPAKTUKE OCHOBHBIC TOJIOKEHHUS CO3JaHHUS CTPaxoBOro (QoHma
1 (poHa OJIb30BaHUS APXUBHBIMH IOKYMEHTAMHU.

JucrunnuHa HampaBjieHa Ha JOPMHUPOBAHUE CIEAYIONTUX KOMITETSHITAMN :

[1K-1 CriocoGHOCTh TPUMEHATh HAYyYHO-METOAMYECKUE OCHOBBI IOKYMEHTOBEACHUS U
apXUBOBEICHHS B TTPOQeCcCHOHAIbHOMN chepe

[TK-4 CriocoGHOCTh CO3/1aBaTh U BECTH CUCTEMBI IOKYMEHTAIIMOHHOTO 00eCIIeueHuUs
yIpaBieHUS U apXUBHOTO Jieyia Ha 0a3e HOBEHIINX TEXHOJIOTUI

B pe3ynbraTe ocBOEHUS AUCHUIIIMHBI O0yJaIOIUICs T0KEH:

3HaTh:

CYIIECTBYIOIINE METOJAUKH 00ECIIeYeHUsI COXPAaHHOCTH, KOHCEPBAILIUK U PECTaBPALIUU apXUBHBIX
JOKYMEHTOB;

METO/JUYECKUE JOKYMEHTBI, pErilaMEHTHPYIOUIUE PEXKUMBl OOECIeueHUus: COXpPaHHOCTU
aApXUBHBIX JIOKYMEHTOB;

HUCTOPUI0O U COBPEMEHHOE COCTOSIHHUE 3apyO0eKHOrO OIbITa YIPaBICHUS [TOKyMEHTaMU U
OpraHu3ali UX XpaHEeHHUS,

MIpaBUJIa SKCIUTyaTalluu TEXHUYECKUX CPEACTB B chepe XpaHeHus, KOHCEpBAaIlM U pecTaBpaluu
apXUBHBIX JIOKYMEHTOB.

YMeTs:

MPAKTUYECKU MPUMEHATh METOJUKU OOECIeueHUs] COXPAaHHOCTH, KOHCEPBAIMM U pecTaBpaluu
apXUBHBIX IOKYMEHTOB;

OLICHUBATh BO3/ICUCTBUE CYILIECTBYIOIIMX PEKUMOB XPaHEHHSI Ha CPOKU COXPAHEHUS apXUBHBIX
JOKYMEHTOB;

WCIOJIb30BaTh 3apYOEKHBIM OMBIT B OpPraHM3allMM XPAaHEHMs, KOHCEPBAIlUU M peCcTaBpaIlliu
apXUBHBIX IOKYMEHTOB;

WCIIOJIb30BaTh CYHIECTBYIOIIME TEXHUYECKUE CpEICTBa B cepe XpaHEHHs, KOHCEpBAIUM U
pecTaBpaliy apXUBHBIX JOKYMEHTOB.

Bnaners:

HaBbIKAMU KOHCEPBALUU U PECTaBpPallMi apXUBHBIX IOKYMEHTOB;

HaBbIKaMU MOJIEPKaHUSI HOPMATUBHBIX PEXKUMOB XpaHEHUsI apXUBHBIX JOKYMEHTOB;

YMEHHEM BBIOMPATh TEXHUUYECKHE CPEJICTBA B JOKYMEHTAIIMOHHOM 00ECIIEYeHHH YIPAaBJICHUS U
apXUBHOM JIeJI€ JJIs pelIeHUs] KOHKPETHBIX 3a/1a4.

[To mucnumInHe MpeIycMOTPEHA MMPOMEKYTOUHAsI aTTeCTaIus B popMe IK3aMeHa.

OO01ast TpPy10€MKOCTh OCBOSHUS IUCIIUTUIMHBI COCTABISET 3 3a4eTHHIE €IMHUIIBL



