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1. IlosicHUTEILHAS 3aMHCKA

1.1. eas u 3a1a4¥ AUCHUNLTHAHBI
Henp QuCHUIIIUHBL: TOATOTOBUTH BBITYCKHHKA, YMEIOIIEIO OPraHU30BaTh JIEKTPOHHBIN apXuB

OpraHu3aIuu
3amayn IUCIIUTUIAHBI:

® OIPCACIUTH OCHOBHBIC 3TAIlbl CO3JaHUA SJICKTPOHHOI'O apXHBa OpraHu3alyu,

® M3Y4YUTh IIPABOBLIC ACIICKTHI CO3JaHUs 3JICKTPOHHOI'O apXrUBa OpraHu3alvu,

® DPACCMOTPETh OpraHMU3alHOHHBIC ACIICKTHI CO3MaHKA JICKTPOHHOI'O apXHBa OpraHu3aluu,
® DPAacCMOTPETh TEXHUYECKNE/TEXHOJIOTHYECKHE aCTIEKThI CO3aHus DJICKTPOHHOT'O apxXuBa

OpraHu3aly.

1.2. ®opmupyemble KOMIETEHIIMN, COOTHECEHHBIE C TUTAHUPYEMBIMU pe3yJibTaTaMu
00yueHus N0 TUCIUILINHE!

KoMmnerenuus
(K01 1 HAaMEHOBaHUE)

HNuaukaropsl
KOMIIETEeHI Ui
(K01 1 HAUMEHOBaHUE)

Pe3ynbTaTsl 00yyeHus

ITK-1 CnocobHocTh
HpI/IMeHﬂTB
Hay‘-IHO-MeTO)II/I'-IeCKI/Ie
OCHOBBI
,HOKYMGHTOBe}IeHI/IH n
apXI/IBOBe)]eHI/Iﬂ B

IIK-1.2 Binageuue
OCHOBAaMHU OpraHHU3aIu1
XpaHeHUs,
KOMIIJIEKTOBaHMUSI, yueTa U
HCIOJIb30BaHUS JOKYMEHTOB
4acTHOU (OpMBbI

3HaTh:

- HOPMaTUBHO-TIPABOBYIO 0a3y CO3MaHUs
U (GYHKIIMOHUPOBAHUS apXUBa
OopraHu3aIun

VYMeTh:

BI)IHOJ'IHSITI) OCHOBHBIC BUbI pa60T 110

Bnanenune npaBoBsIMU
OCHOBaMH
JTOKYMEHTOBEICHUS U
apXUBOBEICHUS U
CMEXXHBIX 001acTel 1
MIPUMCHCHHE UX B
npoeccHoHaNbHOM

chepe

MIPUMEHSTh
3aKOHOJIATETHHYIO H
HOPMAaTHBHO-METOIHUECKYIO
0a3y CMEeXXHBIX 00JacTeil B
npodeccuoHabHOM chepe

npoheccHoHATEHON COOCTBEHHOCTH apXMBHOMY XPaHEHUIO JJOKYMEHTOB B
chepe opraHu3aIuu
IIK-3 IIK-3.3 CnocoOHOCTE Bimaners:

- HaBBIKAMHU OI[EHKH YKOHOMHYECKOH
11eJIeCO00Pa3HOCTH CO3IaHMSI apXHUBa
OpraHu3aIuu

- HaBBIKAMHU COCTaBJIEHUS TEXHUYECKOTO
3aJIaHus JIJIsl OpPraHU3aliK apXUBa
OpraHu3aIuu

1.2.

MecTO JTUCHUILIIMHBI B CTPYKTYPe OCHOBHOI 00pa30BaTe/IbHOM NPOrpaMMbl

Z[I/ICLII/IHJ'II/IHB. SIBJISICTCA DJICKTUBHOM M OTHOCHUTCS K YacTH yqeGHoro I1J1aHa, (bopMpreMoﬁ
yY49aCTHUKaMU O6pa30BaTeJIBHBIX OTHOIIICHUM.
[[J'IH OCBOCHHA JHUCHHUIIIIMHBI H606XOI[I/IMBI KOMIICTCHIINH, C(bOpMHpOBaHHBIe B XOAC

HU3YyUCHUA CICAYIOIIUX JTUCHUILINH

ApXuBOBEICHMUE.

U  TIPOXOKIACHUA

npakTUK. JlOKyMEHTOBeIEHHE,

B pe3yibTaTeC OCBOCHUA AUCHUIIJIMHBL (1)OpMI/IpyTOTC$I KOMIICTCHIIM U, HeO6XO,[[I/IMLIe AJIA

U3Y4YEHHs CIENYIOIIUX JUCHUIUIMH M IPOXOXAEHUS NPAaKTUK: YIPaBICHHE M IKOHOMHUKA
XpaHEHUs1 JIOKyMEHTOB, MapKeTUHI apXMBHBIX JIOKYMEHTOB M JOKYMEHTHOM HH(OpMAaIH,
[IpenuniomMHas npakTHKa.
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2. CTpyKTYpa AUCHHUILINHBI
CmpyKkmypa oucyuniunsl 011 04HOU hopmbl 00yUeHUA

OO6mast TpyA0EMKOCTh JAUCHHUIUTHHBI COCTAaBJISET 2 3a4€THBIX eIWHUIBI (76 9ac.): B TOM
qrcie KOHTaKTHas paboTta oOyuaromuxcs ¢ npenoaasareneM — 40 gac., camocTosiTesbHas paboTa
oOyyaromuxcs — 18 gac, koHTposb — 18 |.

Buowt yueonoit pabomot, Dopmbl mexyuyeco
Pazoen 6KI0UAS CAMOCM OAMEIbHYIO Koumponsn
Ne ouCyuUnIUHbB pabdomy cmyoenmos u ycnesaemocmu (no
n/n iy mpyooemMKocHb Heodenam cemecmpa)
§ (6 uacax) Dopma
3 = _ NPOMENHCYMOUHOU
) < | S S 5 ammecmayuu (no
3 S g s § cemecmpam)
S |§ |3 |82 | &5
S |8 |C |C | R
1 Hopmamueno-npasosvie | 1 | 4 6 4 Buvinonanenue
acnekmul co30anus u NPAKMUYecKux 3a0anull
@DYHKYUOHUPOBAHUSL
apxusa. Konmponvnas paboma
2 Opeanuszayuonnvie 7 |4 6 5
acnekmul co30anus u
@PYHKYUOHUPOBAHUSL
apxusa.
3 Texnonozuueckue 7 |4 6 4
acnekmul cO30anus u
@YHKYUOHUPOBAHUSL
apxuea
4. | Opeanuzayus 7 |4 6 5
9KCnepmu3bl YeHHOCMU,
XpaueHust, ONUCAHUS U
UCNONb308AHUS
OOKYMEHMO8 8
opeanuzayuu
IIpomesicymounas 7 18 IK3amen
ammecmayusi
16 |24 18 76

CmpyKkmypa oucyuniunsl 01 3a04HOU hopmbl 00yueHUus

O6ma51 pr,[[OéMKOCTB JAUCHTUIIIIMHBI COCTABJIACT 2 3a4ETHBIX CIAWHUIIDI, 76 4ac.: B TOM 9HuCJIe
KOHTaKTHas pa60Ta o6yqafou11/1xc;1 C IIpernoaaBaTejicM — 16 4acoB, CaMOCTOATCIIbHasA pa60Ta
o6yqa10m1/1xc;1 -51 qac., IpOMEIKYyTOUYHAasA aTTeCTalnsd — 9 yac..

s Buowt yueonoit pabomut, Dopmobl mexyuieco
Pazoen S | eKn0uan camocmoamenvHyio KOHmpOns
No oucyunIunbl § pabomy cmyoenmoe u ycnesaemocmu (no
n/n S mpyooemKkocmp Heldenam cemecmpa)
(6 uacax) Dopma




nPOMENHCYMOYHOU
ammecmayuu (no
cemecmpam)

Cemunaput

cpPC
Ilpom.
Ammecm.

Jlekuyuu
™| Jlab. paé

[EEN
w

1 Hopmamusno-npasosvie | 1 2 Buinonnenue

acnexmul CO30AHUS U NPaKmu4ecKux 3a0aHutll
@yHKYUOHUPOBAHUS
apxusea. Koumponvnas paboma

2 Opeanuzayuonivie 7 |2 2 13
acnexkmol cO30aHUsL U
PYHKYUOHUPOBAHUS
apxusa.

3 Texnonocuueckue 7 2 2 13
acnekmol CO30aHUs U
@YHKYUOHUPOBAHUS
apxuea

4. | Opeanusayus 7 2 2 12
9KCnepmu3bl YeHHOCMU,
XpaueHust, ONUCAHUS U
UCNONb308AHUS
OOKYMEHMO8 8
opeanuzayuu

Ilpomesicymounas 7 9 Ixzamen
ammecmayus

8 8 51

3. Conep:xkaHue TUCHUILIUHBI

3.1. HopMaTuBHO-IpaBOBble AacNeKTbl CO3AaHUSI M  (QYHKIUOHMPOBAHMS
3JIEKTPOHHOI'0 APXHBA OPraHU3aLHM.

HopmartuBHo-nipaBoBass 6a3a co3naHusi ¥ (PyHKIMOHHPOBAHHUS apXuWBa OpraHU3aIUU.
Pazpabotkn BHUWJIAJl B cdepe opraHu3anud XpaHEHHS AJIEKTPOHHBIX JOKYMEHTOB.
JlokasibHbIE AaKThl, PErJaMEHTHPYIOIIME BOIPOCHl CO3/JaHUS U (PYHKIIMOHHPOBAHUS apXuBa
opranuzanuu. Crnenuduka JOKAIbHBIX aKTOB CO3JaHMs M (YHKIIMOHUPOBAHUS AJIEKTPOHHOTO
apxuBa OpraHu3aIlii.

3.2. Opranu3anuoHHbIe aCHEKThl CO3IAHUS M (PYHKIMOHMPOBAHHUSA 3JIEKTPOHHOIO
apxuBa.

[ToHSATHS «QIEKTPOHHBIA ApXUB» M «apXHUB AIIEKTPOHHBIX JTOKyMEHTOBY». Crenuduka
JOKYMEHTOOOOpOTa OpraHu3anuu. BpiOOp MoJenu 3IeKTpOHHOro apxuBa. Pa3paboTka u
BHEJIPEHUE MPOTPAaMMHOI0 oOecrieueHus st aBTomatuzanuu Qynkuuid yuéra u HCA apxusa.
ApxuB 1UGPOBBIX KOMHUI JOKYMEHTOB. ApPXUB 3JEKTPOHHBIX JOKYMEHTOB. JTambl CO3/aHUs
AIIEKTPOHHOTO apxuBa. 3yueHne 0CHOBHBIX HAMpPaBICHUN U cTIeNU(DUKH AeITeILHOCTH apXuBa.
CocraBiieHHE TEXHUYECKOTO 3a/IaHUs.

3.3. TexHosiorH4ecKHe aCHEKThI CO3AaHUA W (PYHKUHMOHHPOBAHHUS JJIEKTPOHHOIO
apxuBa.

Bri6op opranmzanuu-pazpaboTuuka. DTanbl pa3pabOTKW U BHEAPEHUS MPOTrPaMMHOTO
ofecrieyeHus Ui  CO3JaHHUSL  OJEKTPOHHOro apxuBa. CONpPOBOXAEHHE MPOrPaMMHOIO
oOecnieyenns. COBpEMEHHBIH PHIHOK M Pa3pabOTUYMKU MPOTPAMMHBIX MPOJIYKTOB /sl BEACHUS
IEKTPOHHOTO apXUBA.
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Br160p ckanupyromero obopynoanus. KoHTposb kauecTBa CKAHUPOBAHUS JJOKYMEHTOB.
TexHosorust IWITPUXOBOrO KoaupoBaHusA. Dopmarbl XpaHEHUS PACTPOBBIX H300paKEHUM.
Y4ETHO-TIONCKOBBIE CUCTEMBI HA 3JIEKTPOHHBbIE AOKYMEHTHl. COCTaB M OpraHM3alMsl XpaHEHUS
METaJaHHBbIX.

[lepeBoi NOKYMEHTOB Ha Jpyrue OINEpallMOHHBIE CHCTEMBI M TEXHOJIOTMUYECKUE
wiarpopmel. Murpanus nanaeix. Makancymsamus. Co3ganue sMmynsiTopoB. Beibop Hocurenen
nHGOpMAINHU: IICHTPATN30BAHHOE XPAHUJIHIIE (CEPBEP), ChEMHBIE HOCUTENN. P&XKUMBI XpaHEHUS
ANIEKTPOHHBIX JTOKyMeHTOB. ®opmarsl xpaHeHus. CoxpanHoctbh [IO s BocmpousBeneHus

3JEKTPOHHOM MOIKCH.

3.4. DkcnepTH3a HEHHOCTH 3J1eKTPOHHBIX IOKYMEHTOB.
Bo3smoxHoctu npumenenus kpurepueB DL[J] GyMaxHBIX TOKYMEHTOB K 3JI€KTPOHHBIM

JOKYMEHTaM. Pexunmbl XpaHEHUS IIEKTPOHHBIX JOKYMEHTOB: CBETOBOH,
TEMIIEPATYPHO-BIIAXKHOCTHBIN, CaHUTApPHO-TUTMEHUYECKUH, JKCIUTYaTallMOHHBIN,
MPOTUBONOXKAPHBIA  OXpaHHBIM. OmnucaHue AJIEKTPOHHBIX JOKYMeHTOB. (OcoOeHHOCTH

opraHu3alyu UCII0JIb30BaHUA 3JICKTPOHHBIX JOKYMCHTOB.

4. O6pa3oBaTre/ibHbIE TEXHOJIOTHH
B pazgene paGodeit mporpamMMbl TatOTCs TTOSCHEHUSI TIO OpraHU3aIMK BCEX BUJIOB YU€OHOU
paboThl, METOJAM UX MPOBEACHUS, C YYETOM 3HAYMMOCTH B U3YUYEHUU TUCUUIUIMHBI (MOIYIS) U
IIPOTHO3UPYIOTCS OKUIAEMBIE PE3YIbTATEI.

No Buowl yueonoii | Hngpopmayuonnsie u oopazosamenvhple
Haumenosanue pazoena
n/n padomol mexHono2uu
1 2 3 5
1 |HopmamusHno-npagogvie Jlexyusa 1. Jlexyus-eusyanuzayus c npumeneHuem

acnekmul cO30aHUs U
@DYHKYUOHUPOBAHUA ApXUEA

crauo-npoexmopa

Jlabopamopnas | Bvlnoninenue npakmuieckux 3a0aHuti
paboma 1.
Koncynomupoeanue u nposepka oomauwiHux
CPC 3A0aHULl NOCPEOCMBOM INIEKMPOHHOU NOUMbL
2 |Opeanusayuonnvie acnekmol|Jlexyus 2. Jlexyus-eusyanuzayus c npumeneHuem
Cco30anus u crauo-npoekmopa
@DYHKYUOHUPOBAHUA ApXUBA.
Jlabopamopnas | Beinonnenue npakmuueckux 3adanuii
paboma 2.
Iloozomoeka Kk 3aHAMUIO € UCNONIL30BAHUEM
CPC 971eKIMPOHHO20 KYPCa JIeKYUll
3 |Texnonocuueckue acnekmol |Jlexyus 3. Jlexyus-eusyanuzayus ¢ npumerHeHuem
co30anus u cAauo-npoexmopa
@DYHKYUOHUPOBAHUS ApXUBA
Jlabopamopnas | Beinonnenue npakmuueckux 3adanuii
paboma 3.
Koncynsmuposanue u nposepka oomauiHux
CPC 3a0anuil nocpeocmeom 21eKmMpOHHOL NOYMbL
4  |Opeanuzayus sxcnepmusvl  |Jlexyus 4. Jlexyus-eusyanuzayus c npumeneHuem
YeHHOCmU, XPaAHEeHUs, cnaiio-npoexmopa
ONUCAHUA U UCNONB30BAHUSL
00KymMenmos 6 opeanuszayuu |Jlabopamopuas | Buinonnenue npaxmuueckux 3a0anuil
paboma 4.

Koncynemuposanue u npogepxa domawuiHux
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|cPC |3a0anuii nocpedcmeom snexmponnoii noumoi|

B nmepuon BpeMEHHOTO MPHOCTAHOBICHUS TOCCHICHUS OOYYArOIIMMHUCS TIOMEIICHHA U
tepputopun PITY. mis opranmsanum yd4eOHOTO Tpolecca ¢ NMPUMEHEHHEM BIIEKTPOHHOTO
O6y‘-IeHI/I$I U JUCTAaHIIMOHHBIX 06p330BaTeJII>HI>IX TEXHOJIOTHUH MOT'YT OBITh MCIOJIL30BaHbI
ciieayromue o0pa3oBaTe/IbHbIE TEXHOJIOIHHU:

— BHUJICO-JIEKIUH;

- OHJIaI\/JIH-JIeKIII/II/I B PCIKUMC PCAJIbHOTO BPEMCHU,
— 3JICKTPOHHBIC y‘-I€6HI/IKI/I, y‘ICGHI)IG HOCO6I/I$I, HAY4YHBIC U3JaHH B 3JICKTPOHHOM BHUAC U JOCTYII K
MHBIM 3JIEKTPOHHBIM 00pa30BaTeNIbHBIM pecypcam;
— CUCTEMBI IJId 3JICKTPOHHOT'O TCCTUPOBAHMA,

— KOHCYJIbTalluu C UCII0JIb30BAHUEM TCICKOMMYHHKAIIMOHHBIX CPCIACTB.

5. OueHka nJIaHMPYeMbIX Pe3yJIbTATOB 00y4YeHHs

5.1. Cucrema OIleHUBaHUSA

®dopMa KOHTPOJIA

Makc. KOJIM4ecTBO 0aJ1J10B

3a oany Bceero
padory
Texymuit KOHTPOJIb:
- onpoc 5 bannos 30 6annos
- yyacmue 8 OUCKyCCUuu Ha cemunape |5 6annos 10 b6annos
- KoumpoavHas paboma (memol 1-3) 10 b6annos 10 bannos
- KoHmpoavbHas paboma (memol 4-5) 10 6annos |10 6annos
[IpomexxyTouHas arrecTanus 40 6annos
HToro 3a cemecTp (Oucyuniumy) 100 6annos

3a4ém/3auém ¢ OUeHKOU/IK3aAMeH

[ToyueHHBI COBOKYIHBIN Pe3ybTaT KOHBEPTUPYETCS B TPAJUIIMOHHYIO IKATy OLICHOK U B
HIKary olieHOK EBporelickoii cucteMsl iepeHoca u HakoruieHus kpeautoB (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBUM ¢ TaOIHIICH:

100-6annpHas mkana | TpaaunuoHHas mKaia Ixana ECTS
95 -100 A
83 o4 OTJIIMYHO B
68 — 82 XOPOIIIO 3a4TEHO C
56 — 67 D
50 55 YIOBJIETBOPUTEIBHO E
20 — 49 FX
HEYJIOBJICTBOPUTEIHHO HE 3a4TEHO
0-19 F
5.2.Kputepuu BbICTaBICHHS OLIEHKU 1O JUCLUIINHE
Bamabl/ Ounenka mo Kpurepun oneHkn pe3yibTaToB 00y4eHHUs 110
M xana AUCUHMIIHHE AUCLHMIIIHHE
ECTS
100-83/ «OTIIUYHOY/ BrictaBnsercs o0ydaroniemMmycsi, €Ciy OH IITy00KO U POYHO
AB «3aYTEHO YCBOWJI TEOPETUYECKUN U TPAKTUYECKUI MaTepuall, MOXKeT
(oTn4HO)»/ IPOJAEMOHCTPUPOBATH 3TO HA 3aHATUSAX U B XOJ1€
«3aYTEHO» IPOMEXKYTOUHOH aTTeCTaIIH.
OOyuaromuiicss HCUEPIbIBAIOIIE M JJIOTHYECKH CTPOMHO
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Bananl/

Mlkana
ECTS

OueHka nmo
MUCHUILINHE

Kpurtepuu oneHku pe3yJbTaToB 00y4eHHs 110
AUCUMIIIHHE

u3Jaraet y4yeOHbli MaTepuall, yMEeeT yBA3BIBATh TEOPHUIO C
NPaKTUKOH, CIIPABIISIETCS C pEIICHUEeM 3ajad
npoeCCHOHATBLHON HANPaBIEHHOCTH BHICOKOTO YPOBHS
CJIOKHOCTH, ITPABUIIBHO 000CHOBBIBAET IIPHUHATBIC
peueHus.

CB0OOHO OpPHEHTHPYETCS B YUCOHOH U
poQecCHOHAIBHOM IUTEpaType.

Onenka no JUCIUILIMHE BBICTABIISAIOTCSA 00yJaroniemMycs ¢
Y4ETOM PE3YJIBTATOB TEKYIIEH U IPOMEKYTOUHOU
aTTeCTalUN.

Komnerennuu, 3akperyi€HHbIe 3a AUCUUTLUTAHOMN,
c(hopMHUpOBaHbI HA YPOBHE — «BBICOKHIN.

82-68/

«XOpOo1oY/
«3a4TEHO
(xoporo)»/
«3aYTECHOY

BricTaBisiercst o0ydaromemycsi, €Cii OH 3HaeT
TEOPETUYECKUI U IPAKTUYECKNN MaTeprall, FPaMOTHO U IO
CYILECTBY M3JIaraeT €ro Ha 3aHATUAX U B X0JI€
MIPOMEKYTOYHOM aTTECTAlNH, HE JAOIYCKasl CYIIECTBEHHBIX
HETOYHOCTEM.

OOyyaromuiics MpaBUIbLHO MPUMEHSIET TEOPETUUECKHE
MIOJIOKEHMSI TP PEIICHUH MTPAKTUYECKUX 3a7a4
npo¢eCCHOHATILHON HANIPABJIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIaZIEET HEOOXOUMBIMHU Ul 3TOTO HaBbIKAMH
Y IPUEMAaMHU.

JlocTaTouHO XOPOIIO OPUEHTUPYETCS B YIeOHOH 1
npo¢ecCHOHATILHOMN JINTEpaType.

OneHka 1o JUCLUIUIMHE BBICTABIIAIOTCS 00yJaroLeMycs ¢
Y4ETOM pe3yJIbTaTOB TEKYLIEH U IPOMEKYTOUHON
aTTECTALUN.

Komnerenuuy, 3akpeniaéHuble 3a JUCHUIIIMHOM,
c(OPMHUPOBAHbI HA YPOBHE — «XOPOLIHI».

67-50/
D,E

«YIOBJICTBOPH-TEI
BHO»/

«3a4YTEHO
(ymoBieTBOpHU-TEIH
HO)»/

«3a4YTEHO»

BeicraBnsercsa oOyyaromemycs, €Ciii OH 3HaeT Ha 6a30BOM
YPOBHE TCOPETUUYECKUN U IIPAKTUYECKUI MaTepHrall,
JIOITYCKAeT OT/EIbHbIE OIMIMOKU IPU €ro U3JI0KEHUU Ha
3aHATHUSX U B XOJI€ IPOMEXYTOUHOM aTTeCTalUH.
OOyuaromuiics UCIIBITBIBAET ONPEACIEHHBIE 3aTPY/JHEHNUS B
IPUMEHEHUH TEOPETUUECKUX TOJIOKEHUH NPU PELICHUH
NPaKTUYECKUX 3a]1a4 POo(ecCHOHaIbHOW HapaBIeHHOCTH
CTaHapPTHOTI'O YPOBHS CJIOKHOCTH, BJIAJIEET
HE00XOIMMBIMU JIJIS 3TOTO 0a30BBIMHM HAaBBIKAMU U
IpUEMAMH.

JleMOHCTpHpYeT I0CTaTOUHBIH YPOBEHb 3HAHUS y4eOHOM
JIUTEPATYPBI 110 AUCLUIUIMHE.

OreHka 1o JUCHUIUIMHE BBICTABIIAIOTCS 00ydaroieMycs ¢
Y4ETOM PE3yJIbTATOB TEKYIIEH U TPOMEKYTOUHOU
aTTeCTaluu.

Komnerenuy, 3akpeniénsbie 3a JUCIUILINHOM,
c(OpMHUPOBaHbI HA YPOBHE — «JI0OCTATOYHBII».

49-0/
F,FX

«HEYJIOBJICTBOPUTE
JIBHO»/

BricraBnsercs oOyyaromemMycs, €Clid OH He 3HaeT Ha
0a30BOM YpOBHE TEOPETHUYECKHI U MPAKTUUYECKUI
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Bamnbl/ Ouenka mo Kputepuu onieHKHu pe3yjibTaTOB 00yUeHHS 110
Ikamna AUCHUILINHE AUCHUTLINHE
ECTS
HE 3a4TE€HO MaTepua, JOMyCKaeT rpyOble OMMOKU TIPH €ro H3JI0KCHUH

Ha 3aHATHUAX U B XOJE IPOMEKYTOYHOU aTTECTALIUH.
OOyyaromuiics UCIIBITHIBAET CEPbE3HBIE 3aTPYIHEHUS B
IIPUMEHEHUH TEOPETUYECKUX ITOJI0KEHNUN ITPU PEILICHUH
NPaKTUYECKUX 337249 MPo(HeCcCHOHATFHON HANPaBICHHOCTH
CTaHJAapPTHOT'O YPOBHS CII0KHOCTH, HE BIAJEET
HEOOXOJUMBIMH JUIl 3TOIO HaBbIKAMU U pUEMaMHU.
JleMoHCTpHpYeT (pparMeHTapHbIC 3HaHUS YIeOHOH
JUTEPATYPBI 110 JUCLUILIIMHE.

OneHka 1o TUCLMIIIMHE BBICTABIIAIOTCS 00Y4arOIEMYCs C
Y4ETOM PE3YJIBTATOB TEKYIIEN U IIPOMEKYTOUHOU
aTTeCTalUN.

Komnerennum Ha ypOBHE «JIOCTATOYHBIN», 3aKPEIIIIEHHBIE
3a TUCIUIUIMHOM, He C()OPMUPOBAHBI.

=

©No O

5.3. OueHouHble cpencTBa (MaTepHaybl) ISl TEKYIIETO KOHTPOJS YCIEBAEMOCTH,
Bonpockl K KOHTPOJILHOM padoTe
1. ChopmupyiiTe peKOMEHIAIIMN TI0 OPraHU3alUKd XPAHECHUsI SJIEKTPOHHBIX JOKYMEHTOB
OpraHu3aIiy, MPeyCMOTPEHHBIE:

a) B MEXIyHapOIHBIX CTaHIapTax;

0) B pOCCHUICKHUX CTaHIApTaX;

B) B MeTonueckux pexomenaarusx BHUMJIA.
2. Bergenure 1 OIUIIINATE 3TAIIbI;

a) pa3pabOTKU TEXHUYECKOTO 3aIaHMsI JJIsl BHEAPCHUS 3JIEKTPOHHOTO apXUBa;

0) BHeapenus [10 nns BeneHUs 3JEKTPOHHOTO apXHBa;

B) compoBokaeHus [1O 1151 BeieHUs SIEKTPOHHOTO apXUBa.
3. OnumuTe pesKkuMbl XpaHEHUS SIEKTPOHHBIX TIOKYyMEHTOB

a) CBETOBOM, TeMIIEPaTypHO-BIa>KHOCTHBIII;

0) CaHUTapHO-TUTMEHUYECKUH, SKCILTyaTalluOHHBIN;

B) ITPOTHUBOIIOXKAPHBINA, OXPAHHBIH

[Ipu BbITIOJTHEHUN KOHTPOJIBHOU pabOThI BHIOMpPAETCS OAMH U3 BAPUAHTOB 3aJaHUS
0 KakJIOMY BOTIPOCY

Bomnpocs K 3a4eTy ¢ OLEHKOH

[TonsiTue «3neKTPOHHBIN apXuB». BbIOOp MOJIEH 31€KTPOHHOTO apXHBa.
HopmaTuBHO-nIpaBoBas 6a3a co3gaHuss ¥ (PYHKIMOHHMPOBAHMS 3SJIEKTPOHHOIO apXHBa:
o0111as XxapakTepUCTHKA.

HopmaTuBHO-nIpaBoBass 6a3a co3gaHust M (PYHKIHMOHUPOBAHMS 3JIEKTPOHHOIO apXHBa:
CTaHJAPTHI XpaHEHUs TOKYMEHTOB.

HopmaTuBHO-TIpaBoBass 6a3a co3maHus M (PYHKIHMOHUPOBAHMS SJIEKTPOHHOIO apXHBa:
MeToauueckue pazpaborku BHUNJIA/L

Oransl co3JaHus JIEKTPOHHOIO apXHBa.

CocraBieHHE TEXHUYECKOTO 3a1aHNUS.

Oransl pazpadotku 1O a5 BeeHMs 3JI€KTPOHHOTO apXHBa.

Buenpenue u cOnpoBOXKIACHUE IPOrPAMMHOIO IPOAYKTA Ul BEACHHUS JIIEKTPOHHOIO
apxuBa.

CoBpeMeHHBI PBIHOK M pa3palOTYMKH MPOrPAaMMHBIX TPOAYKTOB ISt BEJCHUS
3JIEKTPOHHOT'O APXUBA.

10. Cxanupytoiiee 000pya0BaHUE JUIS CO3/AaHUS IEKTPOHHOTO apXUBa.
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11. DkcnepTr3a IEHHOCTH IEKTPOHHBIX TOKYMEHTOB.

12. PexxuMbl XpaHEHHUS JIEKTPOHHBIX JJOKYMEHTOB.

13. Y4€r 31eKTpOHHBIX IOKYMEHTOB.

14. Y4ér 351eKTpOHHBIX HOCUTEIIEH.

15. [IpoBepka TEXHUUYECKOTO COCTOSIHUSI AIIEKTPOHHBIX TOKYMEHTOB.

16. Onmrcanue 31EKTPOHHBIX TOKYMEHTOB.

17. Ocobennoctu cocranerns CIIC K 2IeKTpOHHBIM JTIOKYMEHTaM.

18. OcoOeHHOCTH OpraHU3alrH HUCIIOIB30BAHUS AIEKTPOHHBIX JOKYMEHTOB.

6. YueOHO-MeTOAUYEeCKOE U MH(POPMALIHOHHOE 00ecTieYeHre I CIMIITMHBI
6.1. CnmMcok MCTOYHUKOB U JIUTEPATYPHI
- HCTOYHMKH OCHOBHbIE:

®denepanbHblit 3ak0H 0T 22 okTA0pst 2004 1. N 125-D3 "O6 apxuBHOM 1ene B Poccuiickoit
Oenepanun".

[Ipukaz MunucrepctBa KyapTypbl P® ot 31 mapra 2015 r. Ne 526 “O0 yrBepkIeHUU
MpaBUJl OpraHU3aIMM XpPaHEHHUS, KOMIUICKTOBAaHUsSA, y4YE€Ta M HCIIOJIb30BaHMUS JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit ®enepanuu M IpYrUX apXUBHBIX JOKYMEHTOB B OpraHax
rocy/lapCTBEHHOW BJIACTH, OpraHax MECTHOTO caMoympasieHus u opranmzanusx’. TAPAHT.PY:
http://www.garant.ru/products/ipo/prime/doc/71083090/#ixzz48glgnknc

ApXHMBOBETYECKHE U  JIOKYMEHTOBem4YeCKne (YyHKIMOHAIbHBIE TpeOOBaHUA K
MH(POPMAITMOHHBIM CHCTEMaM, 00€CIIEUYNBAIOIINM JJICKTPOHHBIN JOKYMEHTOOOOPOT B TIpoIecce
BHYTPEHHEH NeATeTbHOCTH (eepalibHBIX OPTraHOB HCIHOJHHUTENbHON BiacTu. Otuer o HUP.
(Ucnonuurens — Beepoccuiickuit HUM noxymenTtoBenenust u apxuBHoro neina (BHUUIAL).
http://archives.ru/documents/methodics.shtml

CpaBHMTENBHBIA  aHAIM3  MPOTPAMMHBIX  IMPOJYKTOB, NPEIHA3HAYEHHBIX IS
nH(popMaTU3alMM BHYTPUAPXUBHOM JESATENBHOCTH TOCYJApCTBEHHBIX M MYHHIMIIAIBHBIX
apXUBOB. AHATUTHYECKUN 0030p. Pocapxus, BHUM AL 2015 T.
http://archives.ru/documents/methodics.shtml

PexomeHnpanmm no KOMILIEKTOBAHWIO, YYETY M OPraHM3alMd XPaHEHUS AIIEKTPOHHBIX
apXUBHBIX JOKYMEHTOB B apxuBax opranusammi. (Mcnomnurens — Bceepoccmiickuii HUUN
JOKYMEHTOBEICHUS u ApPXUBHOTO nena (BHUUIAL). URL.:
http://archives.ru/documents/methodics.shtml

OyHKIMOHANbHBIE TPEeOOBaHUS K MH(GOPMAIMOHHBIM CHCTEMaM apXHUBOB SJIEKTPOHHBIX
JOKYMEHTOB OpraHu3aIi. Pocapxus, BHUWJIA/L 2014 r. URL.:
http://archives.ru/documents/methodics.shtml

Meroanueckue peKOMEHIalluy MO 3JEKTPOHHOMY KOIIMPOBAHUIO apXUBHBIX JOKYMEHTOB
U yIOpaBiICHUIO TONy4eHHbIM HH(popmanmnoHHsIM MaccuBoMm / Coct. [0.JO. FOmamesa.
M.: BHUNJA/L, 2012.
URL:http://archives.ru/sites/default/files/rekomend_el-copy-archival-documents.pdf. Jlata
obpamenus 12.12.2013.

PekoMmeHpanmum mo MmoAroToBKe ¢enepalbHBIMU OpraHaMU MCIIOJHUTEIBHONW BIACTH
MepevYHel JOKYMEHTOB, CO3/JaHHME, XpaHEHUWE U  MCHOJIb30BAaHUE KOTOPBIX  JIOJHKHO
OCYILIECTBIATBCS B (QOpMe OIEKTPOHHBIX JOKYMEHTOB TIPH OpraHU3aliil BHYTPEHHEH
JESTENIBHOCTH. YTBEpXkKAEHbI mpukazoM PocapxuBa or 29 ampens 2011 Ne 32. Ilpusnan He
HYXJAIOUIMMCS B TOCyJapCTBEHHON perucrpanuu (nmuckMo Musrocra Poccun ot 4 utons 2011 r.
Ne 01/43784—/1K).

- HCTOYHMKH [IOTOJTHUTEJIbHbIE:

Pa3paboTka MeTOIMYECKHUX PEKOMEHJAINI M0 BBHIOOPY CKAaHUPYIOIIETO 00OpyI0BaHUS,
CIIOCOOHOTO YIOBIETBOPUTH MOTpeOHOCTH poccuiickux apxuBoB. / C.H. Kmemaps, T.H.
Jlaaunosa, ILE. 3aBajuIInH, C.C. baramena. Tyna, 2011. URL.:
http://archives.ru/documents/recomendacii-vybor-scan-oborudovanija-2011.shtml. JlaTa
obpamenus 12.12.2013.



http://www.garant.ru/products/ipo/prime/doc/71083090/#ixzz48qlgnknc
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://archives.ru/sites/default/files/rekomend_el-copy-archival-documents.pdf.%20Дата%20обращения%2012.12.2013
http://archives.ru/sites/default/files/rekomend_el-copy-archival-documents.pdf.%20Дата%20обращения%2012.12.2013
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Mertoanyeckne peKOMEHIAUU Mo padoTe ¢ AMEKTPOHHBIMHU JOKYMEHTaMU B apXHBax
opranu3zanmii / BHUUJAJ — 2007 r.

PexomeHnanu o mopsiaKe ydera, ONEpaTHBHOTO XpaHEHHs M OTOOpa Ha MOCTOSHHOE
XpaHEHHE 3JIEKTPOHHBIX JokymeHTOoB. M., BHUMJIA /L, 2005;

Mertoauyeckue pEeKOMEHJAIMH [0 OpraHu3alud paboTbl U TEXHOJOTMYECKOMY
OCHAILEHUIO XPaHWINL] 3JIEKTPOHHBIX 10KyMeHTOB. Pocapxus. BHUNUJIA/L. 2012;

CpaBHHTENBHBIN aHanmu3 (GopMaToB (alIoB AIEKTPOHHBIX JTOKYMEHTOB MOCTOSTHHOTO
(monroBpemenHoro) xpanenus. Otyer o HUP. (PITY 2013). // [Mudopmanmonsslii pecypc].
Pexxum nocryna: http://archives.ru/documents/methodics.shtml
- JIATEPaTypa OCHOBHAasI:

Ky3zuenos C.JI. Meroauueckue pekoMEHAalNU 110 OpraHU3alui XpaHEHUs 3JIEKTPOHHBIX
nokymenToB // JlenonpounsBoctro. 2006. Ne 4. C. 48 — 52.

MaxkapoB C. DIeKTpOHHbBIE apXUBbl — HEJIUTMTUMHBI, HO YHOOHBI // [DIEeKTpOHHBIN

pecypcl]. URL: Pexum JOCTyTa!
http://www.cnews.ru/reviews/free/gov2013/articles/elektronnye_arhivy _neligitimny _
no_udobny/

Tuxonos B. WM. 3agaum apXuBHOro XpaHEHMsI 3JEKTPOHHBIX JOKYMEHTOB: U3 OIbITa
HAJIDHM // OteuectBennnie apxuskhl. - 2010. - N 3. - C. 51-60.

TuxonoB B. HU. IlpuMmeHeHHEe TpaJIulIMOHHBIX METOJOB B JKCIEPTU3€ LIEHHOCTU
ANIEKTPOHHBIX TOKyMeHTOB // OtedecTBeHHbIe apxuBbl. - 2009. - N 3. - C. 37-47.

Xpamuosckas H.A. Crangaptet MCO B o6mactu ynpaiienus nokymenTamu //Information
Management. — 2013. — Ne 2. C.10-22.
URL: http://www.eos.ru/upload/Information%20Management_13-02_10-22.pdf.

Xpamuosckas H.A. [Ipoiinen Hemanblid MyTh, HO BIIEPEIN HAC JKJIET e1iie 00Iee CI0KHOE U
yBiekarenpHoe myremiectBue! //  CoBpeMeHHblE  TEXHOJIOTMM  JENIONPOU3BOJCTBA U
nokymeHToobopota, 2014, Ne 10.

JIUTEPAaTypa AONMOJHUTEIbHAS:

AneeB B. A. Onrtummsanus paboOThl ¢ JOKYMEHTaMHU: ONBIT CO3JIAHUS SJIECKTPOHHOTO
apxuBa B komnanuu. / CoBpeMEHHbIE TEXHOJIOTUHU [EJIONPOU3BOJICTBA U JOKYMEHTO000POTa,
2011, nUIOTHBIN BBITYCK.

Anrtomeuknna E.FO. OOecrieueHne T0ITOBpEMEHHON COXPAHHOCTH AJIEKTPOHHBIX
nokymMeHTOB // COBpeMEHHBIE TEXHOJIOTHH JCIIONPOU3BOACTBA U JOKyMEeHTOOOopoTa, 2012, Ne 3

I'opoxoB C.H., Jlo6anor E.M. CoBpeMeHHbIE TEXHOJOTHH XPaHEHHUS SJICKTPOHHBIX
nokymeHTOB // BectHuk apxuBucta, 2014, Nel.

Koxanosa E.H. Xpanenue snektponHoi uaopmanmu u yrnpasienue ero // CoBpeMeHHbIe
TEXHOJIOTUH JIeJONPOU3BOJICTBA U TIOKYMEHT0000poTa, 2015, Ne 3.

Kocrannu M.A., CemenoB C.A. OnbIT BHEAPEHUS AIEKTPOHHOTO apXrBa Ha IPEANPUATUN
CTpouUTENbHOM oTpacnu. // CoBpeMEHHbIE TEXHOJIOTUH ASTONPOU3BOACTBA H IOKYMEHTOO00pOTA,
2011, Ne4.

KyszuernoB C.JI. IIpoGrieMbl MEKBETOMCTBEHHOTO AJIEKTPOHHOT'O JOKYMEHTO000pOTa U
OpraHu3aiusl >JIEKTPOHHBIX apXuBOB // CoOBpeMEHHbIE TEXHOJOIMU [JeNONpPOU3BOACTBA U
nokymeHnToobopora, 2011, No 1.

Jlapun M.B., SlnkoBas B.®. Opranuzanus XpaHeHHsI IEKTPOHHBIX JOKYMEHTOB //
CoBpeMeHHbIE TEXHOJIOTHUH JIETIONPOU3BOJICTBA U TOKyMeHTo000poTa, 2013, Ne 5.

Jlapun M.B., Uputukoa B.C. O mpoekre HanuoHaibHOro cranaapra «OGecrneyeHue
JIOJTOBPEMEHHON COXPAHHOCTH SJIEKTPOHHBIX JOKyMEHTOB» // CoOBpeMEHHbIE TEXHOJOTHH
JIeTIOTIPOU3BOICTBA M TIOKyMeHTooOopoTa, 2012, Ne 3.

Hazapenko A.A. OO0 5>IeKTpOHHBIX apXuBax: OTHeNbHbIE acnekThl // CoBpeMeHHbIH
TEXHOJIOTUH JIEIONPOU3BO/ICTBA U TIOKyMeHTooOopoTa. — 2011, — Ne4.

Hazapenko A.A. DneKTpOHHbBI apXWB JOTOBOPHOM JOKYMEHTAIMM JUISI COBITOBBIX
komnaHuii / CoBpeMeHHbIE TEXHOJIOTHH JIeTIONPOU3BOICTBA U IOKyMeHTooOopoTa, 2011, Nel2.


http://archives.ru/documents/methodics.shtml
http://www.eos.ru/upload/Information%20Management_13-02_10-22.pdf
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PomanoB /[.A. 3aueM HaM HYX€H 3JEKTPOHHBIN apXUB: KaK OLIECHUTb SKOHOMUYECKHI
addexr? / CoBpeMeHHBIC TEXHOJIOTHH JEIIOTPOU3BOICTBA U TIOKyMeHT0oOOopoTa, 2014, No 5.

Pomanuenko E.B. . XpaneHue JOKyMEHTOB B 3JIEKTPOHHOM BHJIE: ITPOOJIEMBI U
nepcreKkTuBsbl. // COBpeMEHHBIE TEXHOJIOTUHU JACTONPOU3BOACTBA U JOKYMeHTOo000poTa, 2014, No
10.

PyneBa E.E. Buenpenue snextpoHHOro apxuBa ¢ Hyns / CoBpeMEHHBIE TEXHOJOTHH
JIEJIOTIPOU3BOJICTBA U JOKyMEHTO000poTa, 2012, Ne 5.

TuxonoB B. . Meroauueckue pekomennanuu no padore [IAJIDHM c nokymentamu Ha
AIEKTPOHHBIX HOCUTENSIX // BecTHUK apxuBucTta. - 2006. - Ne 4/5. - C. 447-449.

Tuxonos B. M. Metononornyeckue U MpPaKTUYECKUE ACHEKThI JKCIEPTU3blI LIEHHOCTU
ANIEKTPOHHBIX JOKyMeHTOB // BecTHuk apxusucra. - 2007. — Ne 3. — C.120-136. N 4. - C. 148-179.

TuxonoB B.U. HopmatuBHO-TIpaBOBasi 6a3a 3J€KTPOHHOTO JOKyMeHTooOopoTa B Poccuu:
3aKOHOJAaTeIbHbIe MHULIMATUBBI U 3aJ]aul Ha MEpCleKTUBY. JJokyMeHTalus B HH()OPMaLOHHOM
obmiecte: [IpoGieMbl Trocy1apcTBEHHOTO PEryIHMpPOBaHUS JTOKYMEHTAlMOHHOTO OoOecredeHus
yIOpaBiIeHUs NPU MEPEX0/ie Ha DJIEKTPOHHBIE TEXHOJIOTHUHU. JIOKIaabl U coOOIIeHHs] Ha BOCBMOM
MexyHapoAHOH Hay4YHO-TIpakTudeckoil kKoHpepenuuu 21-22 nHoabpst 2001 r. — M., 2003.
C.111-131

Yeuknna A.A. Co3laHue SJIEKTPOHHOTO apXWBa JIOKAJIbHBIX HOPMATHUBHBIX akToOB //
CoBpeMeHHBIEe TEXHOJOTHUH JIEIONPOU3BO/ICTBA U JOKYMEHTO000poTa, 2015, Ne 7.

6.2. IlepeueHnb pecypcoB HH(POPMALNHOHHO-TEJIEKOMMYHUKANIMOHHOWH ceTn «UHTepHET»,

He00X0IMMBbIi [IJISI OCBOCHUS M CHUIIMHBI (MOLYJIs1)

ISO [MexmyHapoaHas OopraHu3alys 10 CTaHAapTH3aIuu]| [DIeKTpOHHBIA pecype] —
DrekTpoH. aaH. — Pexxum mocryma: http://www.iso.org/iso/ru

®denepanpHoe apxuBHoe areHTCTBO (PocapxuB) [DnmexTpoHHbIN pecypc| / Denep. apx.
areHTCTBO. - DICKTpoH. aaH. — M., [2006-2014]. — Pexxum mocryma: http://archives.ru/ — 3arim. ¢
JKpaHa.

lNocynapctBeHHas cuctemMa mpaBoBo MH(popManuu. OdunmanabHBIE UHTEPHET-TIOPTAT
paBoBO¥ mHpOpManuu [DIeKTpoHHBIH pecypc]. — Dmexktpon. man. M., 2005-2016. Pexum
nocryma: http://pravo.gov.ru/. — 3ari. ¢ skpaHna.

Koncynerantlloroc. CrpaBouHasi mpaBoBasi cHcTeMa [DIEKTpOHHBIN pecypc] /KoMmaHus
«Koncynprantllmoc». —  Dmekrpon. gmaH. M., 1997-2016. Pexum  gocryna:
http://www.consultant.ru/. 3ar:. ¢ sxpana.

I'apant.py. MHpopmanronHo-nipaBoBoii mopran [Dnekrponusiii pecype] / OO0 "HIIIT
"TAPAHT-CEPBUC". — Dmnekrpon. man. M., [1990] - 2016. Pexwm mgocryma:
http://www.garant.ru/. 3ar. ¢ sxkpaHa.

Komekc. HudopmarmonHo-ipaBoBas cuctema [Dnekrponusiii  pecypc] / 3A0
Nndopmannonnas xommanus «Komeke». — Onektpon. pan. 2016. Pexum poctyna:
http://www.kodeks.ru/. 3ar:. ¢ sxpana.

Kanunep (CemeiicTBo mporpaMMHbiX mpoayktoB «Kauipiep» mns co3manus COJ] u
ANIEKTPOHHBIX apXUBOB) [DNEKTPOHHBIM pecypc] / DaexTpoH. naH. Pexkum pocryna:
http://www.kancler.by/ - 3arn. ¢ skpana.

30C (DnekTpoHHBIE OPHCHBIE CHCTEMBI) DIEKTPOHHBIHN pecypc] / DnekTpoH. AaH. Pexum
nocrtyna: http://www.eos.ru/ - 3ari. ¢ skpaHa.

Bcepoccniicknii HaydHO-UCCIEA0BATENbCKUN MHCTUTYT JOKYMEHTOBEICHHS U apXUBHOTO
nena (BHUMJA) [Dnexkrponnslit pecypc] / denep. apx. areHTCTBO. - DIEKTPOH. JaH. — M.
Pexxum mocryma: http://www.vniidad.ru/ - 3arum. ¢ skpaHa.

LanDocs [OnekTponHsIii pecypc] / Dnektpon. naH. Pexxum nocryma: http://landocs.ru/ -
3ari. ¢ 3KpaHa.

I'pynna xkommnanuii JIanut [DnekTponHslil pecype] / DnekTpoH. aaH. M. . 1989-2016. —
Pexxum nmocryna: http://wwwe.lanit.ru/ - 3arm. ¢ skpana.



http://www.iso.org/iso/ru
http://archives.ru/
http://pravo.gov.ru/
http://www.consultant.ru/
http://www.garant.ru/
http://www.kodeks.ru/
http://www.kancler.by/
http://www.eos.ru/
http://www.vniidad.ru/
http://landocs.ru/
http://www.lanit.ru/
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Ilepeuens B/l u UCC

Norn HaunmenoBaunue
/i

1 | MexnyHnapoansie pedepaTuBHbIe HaykoMeTpuueckue bJl, noctynHble B pamkax
HamoHaAILHOU mmoanucku B 2020 r.

Web of Science

Scopus

2 | Ilpodeccuonanbuble moHOTEKCTOBBIE BJI, MOCTyHBIE B paMKax HAIMOHAIBHON
noanucku B 2020 1.

Kypuansr Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuaner Taylor and Francis

3 | [Ipodeccronanbubie MOTHOTEKCTOBBIC B/

JSTOR

W3nanus no o011ecTBEHHBIM U TYMaHUTAPHBIM HayKaM
Dnexkrponnas oubmuoreka Grebennikon.ru

4 | KomnbIoTepHbIE CIPAaBOYHBIE PABOBBIE CUCTEMBI
Koncynsrant Ilntoc,
I'apant

7. MarepuajibHO-TEeXHHYECKOe o0ecredeHne TUCIUTITUHBI

B kauecTBe MaTepranbHO-TEXHUYECKOTO 00eCTIeYeHHS TUCHUIIIMHBI HE0OX0AUMBI:

- 1711 JIGKIIMOHHBIX 3aHATHI ayAUTOPUS CO CIANUI-IPOCKTOPM UM MOHUTOPOM U JJOCKOM;

- s J1abOpaTOPHBIX 3aHATHA — KOMIBIOTEPHBIM Kilacc, OOOPYAOBaHHBIM TaKkKe
CHaNu-TPOEKTOPOM MM MOHUTOPOM, JOCKOM.

Cocrtas nporpammuoro ooecnedenus (I10)

Nenr Haumenosanue 110 [IpounsBoauTEH Croco0
/n pacrpoCTpaHCHHS
(ruyenszuonnoe unu
c80000HO
pacnpocmparsiemoe)
1 Adobe Master Collection CS4 Adobe JTUIEH3NOHHOE
2 Microsoft Office 2010 Microsoft JIAIIEH3UOHHOE
3 Windows 7 Pro Microsoft JIUIIEH3UOHHOE
4 SPSS Statisctics 25 IBM JIUIIEH3UOHHOE
5 Microsoft Office 2013 Microsoft JIUIIEH3UOHHOE
6 Microsoft Office 2013 Microsoft JIAIIEH3UOHHOE
7 Windows 10 Pro Microsoft JIUIIEH3UOHHOE
8 Kaspersky Endpoint Security Kaspersky JIMIIEH3UOHHOE
9 Microsoft Office 2016 Microsoft JIALIEH3UOHHOE
10 Zoom Zoom JIMIIEH3UOHHOE

8. Obecneuenne o0pa3oBaTeIbHOIO MPOLECCA IS JIUI ¢ OTPAHMYEHHBIMH BO3MOKHOCTAMM
310POBbSI M MHBAJIU/I0B

B xozne peam3anu JUCHUIIIMHBI UCTIOJIB3YIOTCA CICAYIOMUC JOIMOJIHUTCIILHBIC
MCTO/bI OGy‘ICHI/IH, TCKYHICTO KOHTPOJIA YCIICBACMOCTHU U HpOMCXCYTOQHOﬁ aTTeCTalnuu
o6yqalonmxc;1 B 3aBUCUMOCTHU OT UX UHAUBUAYAJIbHBIX 0COOEHHOCTEH:
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® JUISI CTIETIBIX B CTTa00BUISAIIHX:

- JIeKUMU OQOPMISIOTCS B BHUJAE 3JICKTPOHHOTO JOKYMEHTAa, JOCTYIMHOTO C TIOMOIIBIO
KOMIIBIOTEPA CO CIIEUATU3NPOBAHHBIM IIPOTPAMMHBIM 00eCIIeueHIEM;

- THMCbMEHHBbIC 3aJaHUs BBINOJHIIOTCA Ha KOMIBIOTEPE CO CHEIHMAIHM3UPOBAHHBIM
MIPOrPAMMHBIM 00ECIICUSHUEM, HITU MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- o0ecrieunBaeTCsl MHAUBHIyaIbHOEC paBHOMEpHOE ocBenieHne He meHee 300 JIroKc;

- JUIs BBIMIOJIHEHHS 3aJaHHsi TP HEOOXOTMMOCTH TIPEIOCTABISCTCS YBEINYHBAOIICE
YCTPOKCTBO; BO3MOYKHO TAaK)K€ MUCITIOIb30BaHUE COOCTBEHHBIX YBEINYUBAIOIIUX YCTPOICTB;

- MUCHMEHHBIE 3a/T1aHUsT O(OPMIISIFOTCS YBEITMUCHHBIM M PUPTOM;

- 9K3aMEH U 3a4€T IPOBOJATCS B YCTHOM (pOpMe MM BBITIOJHSIOTCS B MUCBMEHHOH (opme Ha
KOMIIBIOTEPE.

® IS TIYXUX M CITa00CIBIIIAIIHX:

- Jekiuud O(GOPMISIOTCS B BHJE OJEKTPOHHOTO JOKYMEHTa, JHMOO TPEIOCTaBISETCS
3BYKOYCHJIMBAIONIAs anmapaTypa WHAWBUYaIbHOTO MOJIb30BaHUS;

- MUCHMEHHBIE 3/IaHUS BBITIOJIHSIOTCS HA KOMITBIOTEpE B MMUCBMEHHOU (hopme;

- DK3aMeH U 3a4€T MPOBOJIATCS B MUCbMEHHOH (hopMe Ha KOMITBIOTEPE; BO3MOKHO MTPOBEACHUE
B (popme TecTUpOBaHUS.

® IS JIAI] C HAPYIISHUSIMHA OTIOPHO-/IBUTATEIHHOTO ammapara:

- JIEKOUU OQOPMIISIOTCS B BHUAE OSJIEKTPOHHOTO JIOKYMEHTA, TOCTYITHOTO C TIOMOIIBIO
KOMTIBIOTEPA CO CIIEIUATTN3NPOBAHHBIM ITPOTPaMMHBIM 00eCTIeueHIEM;

- TMCBMEHHBIC 3aJaHWs BBITIOJHIIOTCS HAa KOMIBIOTEPE CO  CIEIHaTU3UPOBAHHBIM
MIPOTPaMMHBIM 00€CTICUeHUEM;

- 5K3aMEH W 3a4€T MPOBOISTCS B YCTHOM (POpMeE MITH BBHITIOJIHSIOTCS B TUCHEMEHHOHN (opMe Ha
KOMIIBIOTEPE.

[Ipn HEOOX0IMMOCTH MpeAyCMaTPUBACTCS YBETMUYEHNE BPEMEHH ISl IOATOTOBKH OTBETA.

[Ipouenypa  mpoBeaeHHS  MPOMEXKYTOYHOM  arTecTamuu A 0Oydarouiuxcs
yCTaHABIMBAaeTCA C Y4ETOM UX UHAMBUAYAJIbHBIX ICUXO(U3HUECKUX O0COOEHHOCTEH.
[IpomexyTouHas aTTecTalusi MOXKET MPOBOAUTHCSA B HECKOJIBKO JTAIoB.

[Ipn nmpoBeneHUM MpoLETYpbl OLCHUBAHUS PE3yIbTaTOB OOyUeHUsS! IpeaycMaTpHUBaeTCs
UCIIOJIb30BAaHUE TEXHUYECKHX CpEICTB, HEOOXOIMMBIX B CBSI3U C HHIUBUAYAIbHBIMU
0COOCHHOCTAMHU O0YyYaIOIIUXCA. ITU CPEACTBA MOTYT OBITh IPEOCTABIICHBI YHUBEPCUTETOM, WU
MOTYT HCIIOJIb30BaThCSl COOCTBEHHbIE TEXHUUECKHUE CPE/ICTBA.

[IpoBenenne mpoueAypbl OLICHMBAaHUS  PE3yAbTaTOB  OOy4YeHHS  JIOMYCKaeTcsi C
HCIOJIb30BAaHUEM JIMCTAHIIMOHHBIX 00pa30BaTeIbHbIX TEXHOIOTHIl.

OO6ecnieunBaeTcsl TOCTYN K WHPOPMAIIMOHHBIM B OMOIHOTpaduIecKuM pecypcaMm B CETH
WuTtepHer nmns kaxaoro oOyvaromerocss B ¢dopMmax, aJanTUPOBAHHBIX K OTPAaHHUYEHUSM HX
3JI0pPOBbS U BOCTIPUATHS HHPOPMAIIH:

® JUISI CTIENBIX U CTa00BUSAIINX:

- B meyaTHOU (hopMe yBETUUECHHBIM HIPUPTOM;
- B opMe PIEKTPOHHOTO IOKYMEHTA;

- B popme ayauoaiina.

e Ul TJIYXUX M CIa0OCTBIIIAIINX:

- B [Ie4aTHO! popme;

- B (hopMe 2IEeKTPOHHOTO JIOKYMEHTA.

e Uit OOYJArOIIMXCS C HAPYIICHUSIMU OTIOPHO-ABUTaTEILHOTO amnmapara:
- B [Ie4aTHO! popme;

- B (hopMe 2IeKTPOHHOTO IOKYMEHTA;

- B hopme aynnodaiina.

Y4eOHbIe ayIUTOPUH UIS BCEX BUIOB KOHTAKTHOM U CAaMOCTOSITENBHON paboOThI, HayyHas
OubnroTeKka W WHBIC TIOMENIEHUS ISl O0y4eHHsI OCHAIIECHBI CIENHUAIBHBIM 000PYJIOBaHHEM WU
y4eOHBIMU MECTaMH C TEXHUYECKUMU CPEICTBAMU OO0yUICHHS:

® JUISI CTIETBIX U CTTa00BUSIINX:
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- YCTpOICTBOM JUIsl cKaHMpoBaHUs U uTeHus ¢ kamepoil SARA CE;
- nuciuieeM bpaiing PAC Mate 20;
- npuaTepoM bpaiing EmBraille ViewPlus;
® IS TIYXUX U CIA0OCIBIIIAIINX:
- aBTOMATH3UPOBAHHBIM pPAbOYMM MECTOM Ui JIIOAEH C HapylIeHHEM clyXa |
C1a00CIIBIIIAIINX;
- AKyCTUYECKUM YCUJINTENb U KOJIOHKH;
e s 0OOyJaroIUXCs C HAPYIICHUSIMHU ONOPHO-ABUTATEIBHOTO arapara:
- IePEIBMKHBIMH, PErYIIMPYEMbIMU 3proHOMUYeckumMu nmapramu CU-1;
- KOMITBIOTEPHOM TEXHUKOW CO CHENUAIBHBIM ITPOTPAMMHBIM 00ECTICUCHHEM.

9. MeToauyeckue MaTepuaJbl
9.1. Ilnanbl ceMUHApCKUX 3aHATUN

Tema 1 HopMaTuBHO-IpaBOBbIe acHeKTbl CO3JaHUS W (PYHKUMOHUPOBAHUSA
3JIEKTPOHHOI'0 apXMBa.
Henp  3aHATHS:  O3HAKOMHUTH  OOYYAlOIIMXCSI C  OCHOBHBIMU  JIOKYMEHTaMHU,
pEerIaMeHTUPYIOITUMU CO3/IaHWE W BEJCHUE DJIEKTPOHHOTO apXWBa OPTraHM3AIliH, a TaKKe
OpraHU3aIUI0 XPAaHEHHUS dJIEKTPOHHBIX JOKYMEHTOB.
dopma MpoBeICHUS — BHIMOTHEHNE TPAKTUYECKUX 3a/IaHUMN.
Bomnpocsr mist o0cyxnenus:
1.MexayHapoaHbI€ CTaHAAPTHI XpPaHEHHUS dJIEKTPOHHBIX JOKYMEHTOB.
2. OTedecTBEHHBIE CTAHIAPTHI XPAHCHUS AJIEKTPOHHBIX JJOKYMEHTOB.
3. Pexomenpauun BHUNJIAJL o opranu3anuu XpaHeHUs 3JIEKTPOHHBIX IOKYMEHTOB.
KonTpoJibHBIE BOIPOCHI:
1. ChopmynupyiiTe OCHOBHBIE BOIIPOCHI, pACCMAaTPUBAEMbIC CTaHIAPTAMH.
2. Onpenenute, B kKakoit mepe pekomennanun BHUNJIAJ] 3aTparuBaroT OCHOBHBIE BOITPOCHI
OpraHu3aluy XpaHEHUs FIEKTPOHHBIX JTOKYMEHTOB.
Cnncoxk MCTOYHHUKOB U JIMTEPaTypPhl:

- HCTOYHMKH OCHOBHBbIE:

®denepanpHblit 3ak0H 0T 22 okTs0pst 2004 1. N 125-D3 "O6 apxuBHOM aene B Poccuiickoit
®Oenepanun.

[Ipuka3z MunuctepctBa KynbTypsl P ot 31 mapra 2015 r. Ne 526 “O0 yrBepx)acHUU
MpaBUJl OpPraHU3alul XpPAaHEHHUs, KOMIUIEKTOBAaHMUsSA, y4€Ta M MCHOJIb30BAHMS JOKYMEHTOB
ApxuBHoro ¢onma Poccuiickoit denepaniun W JIpYyrux apXUBHBIX JOKYMEHTOB B OpraHax
roCyJAapCTBEHHOM BJIACTH, OPraHax MECTHOTO caMoyrpaBieHus u oprannzanusax’. [APAHT.PY:
http://www.garant.ru/products/ipo/prime/doc/71083090/#ixzz48qlgnknc

ApXuBOBeTUYECKHME UM  JOKYMEHTOBeAYeCKHME (DYHKIMOHAIbHBIE TpeOOBaHHUSI K
MH(OPMALIMOHHBIM CUCTEMaM, 00eCIIeUHBAIOIINM SIEKTPOHHBIA JOKYMEHTOOOOPOT B IMpoIecce
BHYTPEHHEH NEATEeIbHOCTH (elepalbHbIX OPTaHOB HCIOJIHUTENIbHOW BiaacTu. Otuer o HUP.
(Ucnonuutens — Beepoccuiickuit HUM nokymenTtoBenenust u apxuBHoro nena (BHUUIAJ).
http://archives.ru/documents/methodics.shtml

CpaBHUTENbHBIA  aHAIM3  MPOTPAMMHBIX  IMPOAYKTOB, MPEIHA3HAYEHHBIX s
nHbOpMaTU3alMM BHYTPHAPXUBHOM JESITETHHOCTH TOCYJApPCTBEHHBIX M MYHMIIMITATBHBIX
apXUBOB. AHanuTryeckuin 0030p. Pocapxus, BHUNJIAL 2015 I.
http://archives.ru/documents/methodics.shtml

Pexomenpamu no KOMILJIEKTOBAHMIO, YYETY M OpPraHU3allMd XPaHEHUS AJIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB B apxuBax opranuzauuil. (Mcnomnurens — Bceepoccuiickuit HUU
JOKYMEHTOBEACHUS u apXUBHOTO nena (BHUNOAL). URL:
http://archives.ru/documents/methodics.shtml



http://www.garant.ru/products/ipo/prime/doc/71083090/#ixzz48qlgnknc
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
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OyHKIMOHATIBHBIE TPEOOBaHUS K WH(POPMAIMOHHBIM CHCTEMaM apXHUBOB AJICKTPOHHBIX
JIOKYMEHTOB Opra’Hu3anui. Pocapxus, BHUMIAU. 2014 T. URL:
http://archives.ru/documents/methodics.shtml

Meroanueckue peKOMEH IallUU 10 3JIEKTPOHHOMY KOTTMPOBAHUIO APXUBHBIX JTOKYMEHTOB
U YOpPaBJICHHUIO TMOJydeHHbIM wuH(opMarmoHHeiM MaccuBoM / Coct. HO.JO. FOmamesa.
M.: BHUN A/, 2012.
URL.:http://archives.ru/sites/default/files/rekomend_el-copy-archival-documents.pdf. Jlata
oOpamienns 12.12.2013.

PekoMeHganmm no MoAroToBKe (QenepaJbHbIMU OpraHaMU HCIIOJHUTENBHOW BIIACTH
IepeyHell  JIOKYMEHTOB, CO3JaHME, XpAaHEHHWE M  HCIOJIb30BAHUE KOTOPHIX  JOJIKHO
OCYIIECTBJIATECA B (opMe DIEKTPOHHBIX JOKYMEHTOB IIPM OPraHW3allid BHYTPEHHEU
NeSITEeIbHOCTH. YTBEpXkKAeHbI npuka3oM PocapxuBa or 29 ampens 2011 Ne 32. [Ipusnan He
HY)KJAIOIIMMCS B TOCYyJapCTBEHHON peructpauuu (mucbMo Muntocta Poccuu ot 4 uronst 2011 r.
Ne 01/43784-/1K).

- HCTOYHMKM [I0TOJTHUTEJIbHbIE:

Pa3paboTka MeTonMYeCKMX PEKOMEHJAIMI 10 BBIOOPY CKAaHUPYIOUIETo 000pyI0BaHUS,
CrIOCOOHOTO  YAOBJIETBOPUTHh TOTpeOHOCTH poccuiickux apxuBoB. / C.H. Knemaps, T.H.
Janunosa, ILE. 3aBajuIInH, C.C. bararmiega. Tyna, 2011. URL.:
http://archives.ru/documents/recomendacii-vybor-scan-oborudovanija-2011.shtml. Jlata
obpamenus 12.12.2013.

Metouyeckre pekoMeHJaluKu Mo paboTe € AIEKTPOHHBIMU JOKYMEHTAMHU B apXHUBax
opranuzaruii / BHUUA — 2007 r.

PekoMeHpam o mopsiake ydeTa, OlepaTMBHOIO XpaHEHUs M O0TOOpa Ha MOCTOSIHHOE
XpaHEeHHue EKTPOHHBIX JokyMeHToB. M., BHUN AL, 2005;

Metonuyeckie peKOMEHJAlMU [0 OpraHu3aluu  padoTbl M TEXHOJIOTUYECKOMY
OCHAILCHUIO XPAHWIUI] AIEKTPOHHBIX ToKyMeHTOB. Pocapxus. BHUN A/ 2012;

CpaBHHUTENBbHBIM aHAU3 (GOpMaToB (haiIoB JIEKTPOHHBIX JOKYMEHTOB IOCTOSIHHOTO

(monroBpemennoro) xpanenus. Otuer o HUP. (PITY 2013). / [Muadbopmarmonnsii pecypc].
Pexxum nocryna: http://archives.ru/documents/methodics.shtml
- JIUTepaTypa OCHOBHAS:

TuxonoB B. . Meroaudeckue pekoMmenaanuu no padore [IAJIDHM ¢ nokymeHTamu Ha
ANEKTPOHHBIX HOocHTENsX // BecTtHuk apxusucTa. - 2006. - Ne 4/5. - C. 447-449.

TuxonoB B./. HopmaTtuBHO-TIpaBOBas 6a3a 3J1EKTPOHHOTO TOKyMeHTooO0opoTa B Poccuu:
3aKOHOJATeIbHbIC MHULIMATUBBI U 33J]a4M Ha NepcrnekTuBy. JlokymeHTanus B uH(GOPMALMOHHOM
obmiectBe: [IpoGneMbl rocyIapcTBEHHOIO PEryJIHpPOBaHUS JOKYMEHTAI[MOHHOTO OOecredeHus
yIpaBJICHUs MPU MEPexXoJie Ha JICKTPOHHBIE TEXHOJOTUH. J(oKiIansl u cooOlIeHns Ha BOCBMOU
MexyHapoHON Hay4dHO-TIpakTudeckoil koHpepenuuu 21-22 nHoabps 2001 r. — M., 2003.
C.111-131

Xpammosckast H.A. Crangaptel UCO B 06sacTu ynpasieHnus qokymeHtamu //Information
Management. — 2013. — Ne 2. C.10-22.

URL: http://www.eos.ru/upload/Information%20Management_13-02_10-22.pdf.
IIepeuyensb pecypcoB HHGPOPMALUOHHO-TEJIEKOMMYHUKALUMOHHOM ceTH « UHTEepHEeT»!

ISO [MexnyHapoaHas opraHuzanusi Mo cTaHaapTuzauuu] [DnekTpoHHbBIH pecype] —
DnekTpoH. aaH. — Pexxum moctyma: http://www.iso.org/iso/ru

OenepanbHoe apxuBHOe areHTCTBO (PocapxuB) [DnextpoHHsIl pecypc] / Denep. apx.
areHTCTBO. - DJIEeKTPoH. maH. — M., [2006-2014]. — Pexxum goctyma: http://archives.ru/ — 3ar. ¢
JKpaHa.

lNocynapctBennast cuctema npaBoBoil mHpopManuu. OduUIMaTbHBIA UHTEPHET-TIOPTAT
npaBoBoi mMHpopMamu [DneKTpoHHBIH pecypc]. — DaekrpoH. maH. M., 2005-2016. Pexum
nocrymna: http://pravo.gov.ru/. — 3arm. ¢ skpaHa.



http://archives.ru/documents/methodics.shtml
http://archives.ru/sites/default/files/rekomend_el-copy-archival-documents.pdf.%20Дата%20обращения%2012.12.2013
http://archives.ru/sites/default/files/rekomend_el-copy-archival-documents.pdf.%20Дата%20обращения%2012.12.2013
http://archives.ru/documents/methodics.shtml
http://www.eos.ru/upload/Information%20Management_13-02_10-22.pdf
http://www.iso.org/iso/ru
http://archives.ru/
http://pravo.gov.ru/
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Koncynprantllntoc. CripaBo4nasi mpaBoBasi cucteMa [DJIeKTpOHHBIH pecypc] /KoMmnaHus
«Koncymprantllmocy. —  Omekrpon. pman. M., 1997-2016. Pexum  pgocryna:
http://www.consultant.ru/. 3ar:m. ¢ skpana.

Iapant.py. UHdpopmanmonHo-npaBoBoii mopran [Daekrpounsiii pecypc] / OOO "HIIIT
"TAPAHT-CEPBUC". — DOmnekrpon. man. M., [1990] - 2016. Pexwum mgocryma:
http://www.garant.ru/. 3ar. ¢ skpaHa.

Konexkc. HMudopmannonHo-npaBoBas cucrema [DnexktpoHHbiii  pecypc] / 3AO0
Wudpopmanmonnas xommanusi «Komexc». — OmekrtpoH. pnad. 2016. Pexwum nmocryma:
http://www.kodeks.ru/. 3ar. ¢ a3kpaHa.

MarepuajibHO-TeXHUYECKOE o0ecriedeHne 3aHATHS .

KommnerorepHslii kinacc

Tema 2. Opranu3anHoHHbIe ACNEKTHI CO3AaHUA U PYHKIMOHUPOBAHUSA JIEKTPOHHOI0
apxuBa

Hens 3anatus: chopmMupoBaTh y 0O0yYarOUIMXCS TMOHUMaHHE OO OCHOBHBIX BOIPOCAX,
pelraeMbIX Ha CTaJUU OpraHU3aAINH dJIEKTPOHHOTO apXHBa .

dopma MpoBeICHUS — BHIMOTHEHNE TPAKTUYECKUX 3aJIaHUMN.

Bormpocs! 1t 06cyxaeHus:

1.ITonsiTHE «ANEKTPOHHBINA apXuB». BEIOOP MOJIE/N AIEKTPOHHOTO apXHBa.

2. CocTaBieHne TEXHHYECKOTO 3aJaHMs.

KoHTponbHBIE BOITPOCHL:

1. OOwbscuute, KakuMH (pakTOpamMu 00YyCIIaBINBAETCS BEIOOP MOJIETH 3JIEKTPOHHOTO apXHUBa

OpraHu3aIuy.

2. YKaXWTe CyTh U OCHOBHBIC 2JICMEHTHI TEXHHUECKOTO 3aJIaHUsI.

CnHcoK MCTOYHNKOB U JTUTEPaTyPhI:

- HCTOYHMKH OCHOBHbIE:

®denepanbHbIil 3ak0H 0T 22 oKTs0pst 2004 1. N 125-D3 "O6 apxuBHOM 1ene B Poccuiickoit
®Oenepanun.

[Ipuka3z MunuctepctBa KynbTypbl PO ot 31 mapra 2015 r. Ne 526 “O06 yrBepkaeHUU
MpaBWJI OpraHU3allid XpaHEHHs, KOMIUIEKTOBaHUS, y4€Ta W HCIOJIb30BAHMS JIOKYMEHTOB
ApxuBHoro ¢onga Poccuiickoit denepaniuu W JIpYyrux apXMBHBIX JOKYMEHTOB B OpraHax
roCyJIapCTBEHHOM BJIACTH, OpraHax MECTHOTO camoynpasiieHus u opranuzanusx’. TAPAHT.PY:
http://www.garant.ru/products/ipo/prime/doc/71083090/#ixzz48qlgnknc

ApXxuBOBeqUECKHME UM  JOKYMEHTOBEAYeCKHWE (PYHKUMOHAIbHbIE TpeOOBaHHUS K
MH(OPMALIMOHHBIM CHUCTEMaM, 00eCIIeYNBAIONINM 3JIEKTPOHHBIA JOKYMEHTOOOOPOT B Ipolecce
BHYTPEHHEH NeATEeTbHOCTH (eJepalbHBIX OPraHOB HCIOJHHUTENbHON BiacTu. Otuer o HUP.
(Ucnonuutens — Beepoccuiickuit HUM nokymenToBenenus u apxuBHoro nena (BHUUAJD).
http://archives.ru/documents/methodics.shtml

PekoMeHgamu mo KOMIUIEKTOBAHHIO, YYETY M OPraHU3allud XPAaHEHUS AJIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB B apxuBax opranuzauuid. (Mcnomuutens — Bceepoccuiickuit HUU
JOKYMEHTOBEACHUS u ApPXUBHOTO nena (BHUMUJIA). URL:
http://archives.ru/documents/methodics.shtml

OyHKIMOHANBHBIE TPeOOBaHUA K MHPOPMAIIMOHHBIM CHCTEMaM apXHWBOB AIIEKTPOHHBIX
JOKYMEHTOB OpraHu3aLuii. Pocapxus, BHUNJIAL. 2014 r. URL:
http://archives.ru/documents/methodics.shtml

Meroanueckue peKOMEHIalliy MO 3JEKTPOHHOMY KOTTMPOBAHUIO aPXUBHBIX IOKYMEHTOB
U YOpPaBJICHMIO TMOJIydeHHbIM HHpopMaroHHsiM MaccuBoM / Coct. HOJO. IOmamesa.
M.: BHUNJIA/, 2012.
URL.:http://archives.ru/sites/default/files/rekomend_el-copy-archival-documents.pdf. Jara
obpamenus 12.12.2013.

PekoMeHmammm mo MOATOTOBKE (QenepalbHBIMU OpraHaMU HCIIOJIHUTENBHON BIACTH
MepevyHel JOKYMEHTOB, CO3JaHHE, XpaHEHHWE U  HCMOJIb30BaHUE KOTOPBIX  JIOJKHO
OCYILIECTBIATBCS B (OopMe DIEKTPOHHBIX JOKYMEHTOB TIpU OpraHHW3aliil BHYTPEHHEH



http://www.consultant.ru/
http://www.garant.ru/
http://www.kodeks.ru/
http://www.garant.ru/products/ipo/prime/doc/71083090/#ixzz48qlgnknc
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://archives.ru/sites/default/files/rekomend_el-copy-archival-documents.pdf.%20Дата%20обращения%2012.12.2013
http://archives.ru/sites/default/files/rekomend_el-copy-archival-documents.pdf.%20Дата%20обращения%2012.12.2013
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JEeSITEIbHOCTH. YTBEpXkKAEHbI npuka3oM PocapxuBa or 29 ampens 2011 Ne 32. Ilpusnan He
HY)KJAIOIIMMCs B TOCYyJapCTBEHHOM peructpauuu (nmucbMo Muntocta Poccun ot 4 uronst 2011 r.
Ne 01/43784-/1K).

- ICTOYHHMKH JONOJTHHUTEIbHbIE:

PazpaboTka METOIMUYECKMX PEKOMEHIAIMH MO BBIOOPY CKaHUPYIOIIEro 000pyAOBaHUS,
CIIOCOOHOTO YIOBIETBOPUTH MOTPeOHOCTH poccmiickux apxuBoB. / C.H. Knemaps, T.H.
Jlanusosa, ILE. 3aBaJMIINH, C.C. bararesa. Tyna, 2011. URL:
http://archives.ru/documents/recomendacii-vybor-scan-oborudovanija-2011.shtml. Jlara
obpamenus 12.12.2013.

Metouyeckie peKOMEHJalMu M0 paboTe C AIEKTPOHHBIMU JOKYMEHTAMU B apXUBax
opraam3amuii / BHUUJA — 2007 r.

PekoMeHgamu o mopsake y4eTa, ONepaTMBHOIO XpaHEHUsS M O0TOOpa Ha IMOCTOSHHOE
XpaHEeHHe 3JIeKTPOHHbIX JokymMeHToB. M., BHUNIA/L, 2005;

- JIUTepaTypa OCHOBHAS:

Anees B. A. Onrtumwusanus paboThl ¢ JOKYMEHTAMH: ONBIT CO3JIAHUS DJIEKTPOHHOTO
apxuBa B komnaHuu. / CoBpeMEHHbIE TEXHOJIOTUU JIEJIONPOU3BOJCTBA M JOKYMEHTO00OPOTa,
2011, mUIOTHBIN BBIMYCK.

Koxanosa E.H. Xpanenue snekrponHoit uHpopmanuu u yrnpasieHue eto / CoBpeMeHHbIe
TEXHOJIOTHH JITIOTIPOM3BOCTBA U JOKyMeHTo000poTa, 2015, Ne 3.

Kocranau M.A., Cemenos C.A. OnbIT BHEIPEHUS JJIEKTPOHHOTO apXHBa Ha MPEANPUITUN
CTpouTeNbHOM oTpaciu. / CoBpeMeHHbIE TEXHOJOTUY AETIONPOU3BOICTBA U JOKYMEHTO000pOTa,
2011, Ne4.

Kyszuenos C.JI. IIpoGrieMbl MeXBETOMCTBEHHOTO 3JIEKTPOHHOTO JOKYMEHTO00OpOTa U
OpraHu3aius AJIEKTPOHHbIX apxuBOB // CoOBpeMEHHbIE TEXHOJIOTUU JEJIONPOU3BOJICTBA U
nokymeHToobopota, 2011, Ne 1.

Jlapua M.B., fuxoBas B.®. OpraHmsainus XpaHEHHs JJIEKTPOHHBIX JTOKYMEHTOB //
CoBpeMeHHBIC TEXHOJOTHUHN JIEIONPOU3BOCTBA U IOKYyMEHTO00opoTa, 2013, Ne 5.

MakapoB C. DNEKTpOHHBIC APXUBBI — HEIUTHTHMHBI, HO YIOOHBI // [DIEKTPOHHBIN
pecypc]. URL: Pexum JIOCTYyTIA:
http://www.cnews.ru/reviews/free/gov2013/articles/elektronnye_arhivy _neligitimny
no_udobny/. Jlara o6pamenus: 10.09.2014;

Hazapenko A.A. OO 37IeKTpOHHBIX apXuBax: OTHAEIbHbIE acmnekThl // COBpEeMEHHBIN
TEXHOJIOTUH JCJIONPOU3BOACTBA U TIOKyMeHTooO0poTa. — 2011, — No4.

Pomanos /[.A. 3aueM HaM HY>KEH JIEKTPOHHBIN apXvB: KaK OLIEHUTh SKOHOMHYECKHI
apdext? // CoBpeMeHHBIC TEXHOJIOTHUH JISTIONPOU3BOJICTBA U IOKyMeHTOOOOopoTa, 2014, Ne 5.

Pomanuenko E.B. . XpaHneHue 10KyMEHTOB B 3JIEKTPOHHOM BUJE: MPOOIEMbI U
nepcnekTuBsbl. // COBpeMEeHHbIE TEXHOJIOTUH IETIONPOU3BOACTBA U JOKYMEHTOo000poTa, 2014, No
10.

Pynesa E.E. Buenpenue snekrpoHHoro apxuBa ¢ Hyas // CoBpeMEHHbIE TEXHOJOTUU
JIeIOTIPOU3BOJICTBA U JOKyMeHTooOopoTa, 2012, No 5.

XpammoBckas H.A. [IpoiineH HeManblil yTh, HO BIEPEAH HAC KAET ellle 00Jiee CI0KHOE U
yBiekaTenpHoe myremectBue! //  CoBpeMeHHBbIE TEXHOJIOTMH  JIEJIONPOM3BOJACTBA U
nokymeHnToobopota, 2014, Ne 10.

JINTepaTypa 10NOJTHUTEIbLHA:

Hazapenko A.A. DneKTpOHHBII apXWB JOTOBOPHOH JOKYMEHTAllMM JUI COBITOBBIX
komnaHuii / CoBpeMeHHbIE TEXHOJIOTMH JIeTIONIPOU3BOICTBA U JOKYMEHT0000poTa, 2011, Nel2.

Yeuknna A.A. Co3gaHue SICKTPOHHOTO apXHBa JIOKAaJbHBIX HOPMATHUBHBIX akToB //
CoBpeMeHHbIE TEXHOJIOTHH JIETONPOU3BOJICTBA U TIOKYyMEeHTO0O0poTa, 2015, Ne 7.

6.3. IlepeyeHb pecypcoB HHGOPMALHOHHO-TEJEKOMMYHHUKALMOHHOW ceTH «MHTepHeT»,
He00XO0AMMBIii 1151 0CBOCHHS IMCUMILIUHBI (MOLYJIs1)

ISO [MexnayHaponHasi opraHuzaius MO CTaHAapTH3anuu| [DIeKTpoHHBIN pecypc] —

OnekTpoH. AaH. — Pexxum nocryna: http://www.iso.org/iso/ru
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OdenepanbHoe apxuBHOE areHTCTBO (PocapxuB) [DnexrponHnslii pecypc] / Denep. apx.
areHTCTBO. - DJEeKTpoH. naH. — M., [2006-2014]. — Pexxum nocrymna: http://archives.ru/ — 3ari. ¢
JKpaHa.
l'ocynapctBenHas cucrema mpaBoBoil MHGopManuu. OdUIHMAIBHBII WHTEPHET-MOPTAI
paBoBO¥ uHpoOpManuu [DiekTpoHHBINH pecypc]. — DnektpoH. man. M., 2005-2016. Pexum
nocrymna: http://pravo.gov.ru/. — 3ari. ¢ skpaHa.
Koncynprantllmtoc. CripaBo4nasi mpaBoBasi cucteMa [DJIeKTpoHHBIH pecypc] /KoMmnaHus
«Koncynprantllmtoc». —  Onekrpon. jmaH. M., 1997-2016. Pexum  pmocryna:
http://www.consultant.ru/. 3ar:m. ¢ skpana.
I"apant.py. UudpopmanmronHo-npaBoBoit mopran [Daekrponnsiii pecypc] / OOO "HIIIT
"TAPAHT-CEPBUC". — DOmnekrpon. man. M., [1990] - 2016. Pexwum mgocryma:
http://www.garant.ru/. 3ar. ¢ sKpaHa.
Konekc. HWudopmannonHo-npaBoBas cucrema [DnexktpoHHbii  pecypc] / 3AO0
Nupopmannonnas xommanus «Koxmeke». — OnextpoH. paH. 2016. Pexum poctyna:
http://www.kodeks.ru/. 3ar. ¢ a3kpaHa.
MarepuajibHO-TeXHUYeCKOe o0ecrieyeHue 3aHATHS .
KOMIIBIOTEPHBIN KJ1acc
Tema 3. TexHojiornyeckne acmeKTbl CO3AAHUA U (PYHKIUOHUPOBAHMUS IJIEKTPOHHOIO
apxuBa
Hens 3ansTus: chopmupoBaTh y 00ydaronuxcsi MpeAcTaBiIeHHE 00 dTamax pa3paboTKUA U
npumeHeHus 110 115 BeieHus 3IeKTPOHHOTO apXUBa..
®dopma MpoBEICHUS — BHIMOTHEHNE TPAKTUYECKUX 3aJIaHUMN.
Bormpocs! 1 06cyxaenus:
1.Be160p pazpadotunka [1O my1st BeeHUS 2IEKTPOHHOTO apXHBa.
2. Baeapenue u conpoBoxaeHue [1O ajis BeeHus 3J€KTPOHHOTO apXuBa.
3. OCHOBHBIE ITPOTrPaMMHBIE NPOIAYKTHI U1 BEACHHS JIEKTPOHHOIO apXUBa Ha COBPEMEHHOM
PBIHKE.
KonTpoJibHBIE BOIPOCHI:
1. Omnpenenute dakTopbl, ompenensione BBIOOP pa3padborunka [10 mis BegeHUs
3JIEKTPOHHOT'O ApXUBA.
2. Onpenenure 3Tanbl BHEAPEHU U conpoBoxaeHus [10 a1 BeneHus 3I1eKTpOHHOTO apXuBa.
3. OcoOEHHOCTH COBpPEMEHHBIX MPOTPaAaMMHBIX MPOAYKTOB I BEIEHUS 3JIEKTPOHHOIO
apxuBa.
Cnmcoxk MCTOYHUKOB U JIMTEPaTyphI:

- HCTOYHMKH OCHOBHBbIE:

[Ipukaz MunucrepctBa KyasTypbl P® ot 31 mapra 2015 r. Ne 526 “O06 yrBepx)aeHUH
MpaBUJl OpPraHU3alul XpPAaHEHHUs, KOMIUIEKTOBaHHUSA, y4€Ta M MCIOJIb30BaHHUS JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit Denepanvu U APYrux apXUBHBIX JOKYMEHTOB B OpraHax
roCyJapCTBEHHOM BJIACTH, OPraHax MECTHOIO caMoyrpasiieHus u opranuzauusax’. TAPAHT.PY:
http://www.garant.ru/products/ipo/prime/doc/71083090/#ixzz48qglgnknc

ApxuBOoBeqUYECKHME UM  JOKYMEHTOBEAUeCKHME (YHKIMOHAIbHbIE TpebOBaHUA K
MHGOPMAIMOHHBIM CUCTEMaM, 00ECIIeUNBAIOLIUM IEKTPOHHBINA JOKYyMEHTOO00OPOT B Ipoliecce
BHYTPEHHEH JedTelnbHOCTH (eiepaabHbIX OpPraHOB HCHOJHHUTENbHOHM Biactu. Otuer o HUP.
(Ucnonuutens — Beepoccuiickuit HUM noxymenTtoBenenust u apxuBHoro nena (BHUUIAJ).
http://archives.ru/documents/methodics.shtml

CpaBHUTENbHBIA  aHAIM3  MPOTPAMMHBIX  TMPOAYKTOB, MpPEIHA3HAYEHHBIX IS
uHbOpMaTH3allMM BHYTPHAPXUBHOM JESATENHHOCTH TOCYJApCTBEHHBIX M MYHHIIMIIATBHBIX
apXUBOB. AHanutnueckui 0030p. Pocapxus, BHUNJIA/L 2015 T.
http://archives.ru/documents/methodics.shtml

Pexomenpanum no KOMILJIEKTOBAHUIO, YYETY M OpraHU3alMU XpPaHEHUsl AJIEKTPOHHBIX
apXMBHBIX JIOKYMEHTOB B apxuBax opranuzamuid. (Mcmomunutens — Bceepoccuiickuit HUUN
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JIOKYMEHTOBEICHUS u ApXUBHOT'O nena (BHUUIOAL). URL:
http://archives.ru/documents/methodics.shtml

OyHKIMOHAIBHBIE TPeOOBaHUS K MHPOPMALMOHHBIM CHCTEMaM apXUBOB AJIEKTPOHHBIX
JIOKYMEHTOB Opra’u3anuiu. Pocapxus, BHUNIOAL. 2014 T. URL:
http://archives.ru/documents/methodics.shtml

Metouueckie peKOMEH AU [0 3JIEKTPOHHOMY KOIMPOBAHUIO APXUBHBIX JOKYMEHTOB
W YOpaBJICHHIO TMOJydeHHBIM wuH(popMammonHeiM MaccuBoM / Coct. HO.JO. FOmamesa.
M.: BHUN A/, 2012.
URL.:http://archives.ru/sites/default/files/rekomend_el-copy-archival-documents.pdf. Jlata
oOpamienns 12.12.2013.

PekoMeHganmm no MoAroToBKe (QenepalbHBIMU OpraHaMU HCIIOJHUTENBHOM BIIACTH
NepeyHell  JI0OKYMEHTOB, CO3JaHME, XpaHEHHWE M  HCIOJb30BAaHUE KOTOPBIX  JOJIKHO
OCYILIECTBIATECS B (OpME IIIEKTPOHHBIX JOKYMEHTOB IIpH OpraHW3allM BHYTPEHHEH
NeSITeIbHOCTH. YTBEpXKAeHbl mnpuka3oM PocapxuBa oT 29 ampens 2011 Ne 32. [lpusnan He
HY)KJAIOIMMCS B TOCYyJapCTBEHHON peructpauuu (mucbMo Muntocta Poccuu ot 4 uronst 2011 r.
Ne 01/43784-11K).

- HCTOYHMKH ONOJTHUTEJIbHbIE:

Pa3paboTka MeTonnyecKkux pPeKOMEHJAIUH M0 BBIOOPY CKAaHUPYIOLIETO 00OpYyI0BaHUS,
CIOCOOHOTO YAOBJIETBOPUTh TOTpeOHOCTH poccuiickux apxuBoB. / C.H. Knemaps, T.H.
Januosa, ILE. 3aBajuIInH, C.C. barariega. Tyna, 2011. URL.:
http://archives.ru/documents/recomendacii-vybor-scan-oborudovanija-2011.shtml. Jlata
obpamenus 12.12.2013.

Metonuyeckre peKOMEHJAU Mo paboTe C 3MEKTPOHHBIMU JOKYMEHTaMU B apXUBax
opranuzanuii / BHUWUJIA — 2007 r.

PekoMeHpau o mopsake ydeTa, OlepaTMBHOIO XpaHEHHUS M O0TOOpa Ha MOCTOSIHHOE
XpaHEHUe MEKTPOHHBIX JokyMeHToB. M., BHUMJIA/L, 2005;

Metonuyeckie peKOMEHJAMU M0 OpraHu3aluud pabdoThl U TEXHOJIOTHYECKOMY
OCHAILCHUIO XPAHWIUI] MIEKTPOHHBIX ToKyMeHTOB. Pocapxus. BHUN AL 2012;

CpaBHHUTENBbHBIM aHAM3 (GopMaToB (HalIoOB AIEKTPOHHBIX JOKYMEHTOB IOCTOSTHHOTO
(monroBpemenHoro) xpanenus. Otuer o HUP. (PITVY 2013). // [Mudopmarnmonnsiii pecypc].
Pexxum nocryna: http://archives.ru/documents/methodics.shtml
- JIUTepPaTypa OCHOBHAS:

AneeB B. A. Ontummzainusi paboThl C JOKYMEHTAMHU: OMbBIT CO3/JaHUS AJIEKTPOHHOTO
apxuBa B komnanuu. / COBpeMEHHbIE TEXHOJOTUHU JEJIOMPOU3BOJICTBA M JOKYMEHTOO0OPOTa,
2011, nUIOTHBIN BBIITYCK.

Antomeuknna E.FO. OOecnedenue AOATOBPEMEHHON COXPaHHOCTH 3JIEKTPOHHBIX
nokyMeHTOB // CoBpeMeHHbIE TEXHOJIOTHH JIEIOMPOU3BOICTBA U IOKyMEeHTo000opoTa, 2012, Ne 3

I'opoxos C.H., JlobanoB E.M. CoBpemMeHHbIE TEXHOJIOTMM XPaHEHUS AJIEKTPOHHBIX
nokyMeHTOB // BectHuk apxuBucta, 2014, Nel.

Koxanosa E.H. Xpanenue snekrpornHoit undopmanuu 1 yrnpasienue eto / CoBpeMeHHbIE
TEXHOJIOTUH JIeJONPOU3BOJICTBA U TIOKyMeHT0000poTa, 2015, Ne 3.

Kocranau M.A., Cemenos C.A. OnbIT BHEAPEHNUS 3JIEKTPOHHOTO ApXHUBA Ha MIPEANIPUATHI
CTpouTeNnbHOM oTpaciu. // CoBpeMEeHHbIE TEXHOJIOTUH JIEIONPOU3BOJICTBA U JOKYMEHTO000pOTa,
2011, No4.

Kysnenos C.JI. IIpoGiemMbl MeXBEIOMCTBEHHOI'O 3JEKTPOHHOTO JOKYMEHTOOOOpOTa M
OpraHu3ansl >JIeKTPOHHbIX apXuBOB // CoBpeMEeHHblEe TEXHOJIOTUH JAEJIONPOU3BOJCTBA U
nokymeHnToobopora, 2011, No 1.

Jlapua M.B., SInkoBas B.®D. Opranuzanus XpaHeHHs SIEKTPOHHBIX JOKYMEHTOB //
CoBpeMeHHbIE TEXHOJIOTHH JISTIONPOU3BOJICTBA U TOKyMeHTooOopoTa, 2013, Ne 5.

Hazapenko A.A. OO0 5»1IeKTpOHHBIX apXuBax: OTAEIbHbIE acnekTsl // CoBpeMEeHHBbIH
TEXHOJIOTUH JIeIOTPOU3BOJICTBA U TIOKyMeHTooOopoTa. — 2011, — Ne4.
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Xpamuosckas H.A. [IpoiiieH HeMabli TyTh, HO BIEPEAU HAC KET elie 00iee CII0KHOE U
yBiekaTenpHoe myremectBue! //  CoBpeMEHHBIE TEXHOJIOTUM  JIENIOTNPOM3BOJACTBA U
nokymeHnToobopora, 2014, Ne 10.

JINTepaTypa T0NOJTHUTEIbLHAS:

Jlapun M.B., Uputukoa B.C. O mpoekre HanuoHalbHOTO cTaHmapra «OOecmeueHue
JOJTOBPEMEHHON COXPAaHHOCTH JJIEKTPOHHBIX JOKyMEHTOB» // COBpEMEHHBIE TEXHOJIOTHH
JICIIOTIPOU3BOICTBA B JOKyMeHTOOOopoTa, 2012, No 3.

Hazapenko A.A. DJNEKTpOHHBIA apXuB JOTOBOPHON JTOKYMEHTAIMU HJisi COBITOBBIX
komnanuii / COBpeMEeHHBIE TEXHOJIOTHH JIEJIONPON3BOICTBA 1 JOKyMeHTooOopoTa, 2011, Nel12.
6.4. IlepeyeHb pecypcoB HH(POPMAIHOHHO-TEJIEKOMMYHHUKANMOHHOW ceTn «UHTepHET»,

HEeO0OXOAUMBIii 1JIs 0CBOEHUSI AN CUHUILIMHBI (MOTYJIfA)

ISO [MexmyHapoaHass opraHu3aius IO CTaHIApTH3AIUH]| [DIIEKTPOHHBIN pecypc] —
DrekTpoH. aaH. — Pexxum moctyma: http://www.iso.org/iso/ru

®denepanpHoe apxuBHOe areHTCTBO (PocapxuB) [DnexTponnbiii pecypc| / dexep. apx.
areHTCTBO. - DICKTPOoH. aaH. — M., [2006-2014]. — Pexxum nocryma: http://archives.ru/ — 3ari. ¢
JKpaHa.

lNocynapctBennast cucrema npaBoBoi mHGpopManuu. OQUIMATBEHBIA UHTEPHET-TIOPTAI
npaBoBOi mHpOpManuu [DekTpoHHBIH pecypc]. — Dmexktpon. man. M., 2005-2016. Pexum
noctymna: http://pravo.gov.ru/. — 3ari. ¢ skpaHa.

Koncynprantllntoc. CripaBo4Hasi mpaBoBasi cucteMa [DJIeKTpOHHBIH pecypc] /KoMmaHus
«Koncynprantllmtoc». —  Dmektpon. nman. M.,  1997-2016. Pexwum  pocryna:
http://www.consultant.ru/. 3ar:m. ¢ skpana.

IapanTt.py. UHdopmarmonHo-mpaBoBoii mopran [Daexkrponusiii pecypc] / OO0 "HIIIT
"TAPAHT-CEPBUC". — Dmnekrpon. man. M., [1990] - 2016. Pexwm mgocryma:
http://www.garant.ru/. 3ari. ¢ sxpaHa.

Komekc. HudopmanmonHo-npaBoBas cucrema [DmexktpoHHbii  pecypc] / 3AO0
Nudopmanmonnas xkommanus «Komekc». — OmekrpoH. mad. 2016. Pexum nocryma:
http://www.kodeks.ru/. 3ari. ¢ s3kpaHa.

Kanmyep (CemeiictBo mporpamMMHbIX TponykToB «Kauipiep» mns cosmanus COJ] u
ANIEKTPOHHBIX apXMBOB) [DJeKTpoHHBIN pecypc| / DnekTpoH. gaH. Pexwm nocryna:
http://www.kancler.by/ - 3arux. ¢ sxpana.

D0C (OnexTpoHHBIE OPUCHBIC CUCTEMBI) DIIEKTPOHHBIN pecypc] / DeKTpoH. naH. Pexum
nocryma: http://www.eos.ru/ - 3ari. ¢ skpaHna.

Bcepoccuiickuii HaydHO-HCCIEA0BATEIBCKUN HHCTUTYT JOKYMEHTOBEICHHS U apXUBHOTO
nema (BHUMIAL) [Dnexkrponnsiil pecypc] / @enep. apx. areHTCTBO. - DJIEKTPOH. JaH. — M.
Pexxum mocryma: http://www.vniidad.ru/ - 3ari. ¢ skpaHa.

LanDocs [DnektponHslii pecypc] / Dnektpon. maH. Pexxum noctyma: http://landocs.ru/ -
3ari. ¢ 3KpaHa.

I'pynna kommnanuit Jlanut [DnekTpoHHBIH pecype] / DnekTpoH. naH. M. . 1989-2016. —
Pexxum mocryna: http://wwwe.lanit.ru/ - 3ari. ¢ skpana.

MarepuajibHO-TeXHUYECKOEe o0ecrieyeHue 3aHsATHS

KOMITBIOTEPHBIN KI1acc

Tema 4. Opranu3anus 3KcNepTU3bl HEHHOCTH, XPAHEHUsI, ONMCAHUS U MCIO/JIb30BaAHUSA
3JIEKTPOHHBIX JOKYMEHTOB.

Lens 3amsTusi: chopMupoBaTh y OOYYAIOMIUXCS TNPEACTaBIeHHE 00 OCOOCHHOCTAX
BBITIOJTHEHUST 0a30BBIX APXUBHBIX TEXHOJIOTHH 1O OCHOBHBIM HANpaBIEHUSIM AESITEIbHOCTU
apX#Ba dJEKTPOHHBIX JOKYMEHTOB.

dopma poBeCHUS — BBIIIOJIHEHUE MPAKTUYECKUX 3aaHUN.

Bomnpocs! st 06cyxkaenust:

1. DKcnepTr3a IEHHOCTH AJIEKTPOHHBIX TOKYyMEHTOB.

2.00ecnieueHre COXPaHHOCTH B YYET DNEKTPOHHBIX JOKYMEHTOB M 3JIEKTPOHHBIX HOCHUTEICH.
3. Onucanue 3JIeKTPOHHBIX TOKYMEHTOB.
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4. Opranu3anus UCIIOJIb30BAHMSI AIEKTPOHHBIX TOKYMEHTOB.
KonTtposbHbIE BOIIPOCHL:
1. Cdopmymupyiite crnenuduky (0COOCHHOCTH) BBITIOTHEHHS 0a30BBIX APXUBHBIX
TEXHOJIOT'Mi1 110 OCHOBHBIM HAIIPABJICHUSM AEATEIbHOCTH apXUBA AIEKTPOHHBIX JJOKYMEHTOB.
CnHcoxk MCTOYHNKOB U JIUTEPaTyPhI:

- HCTOYHMKH OCHOBHbIE:

®enepanbHblil 3aK0H 0T 22 okTa0ps 2004 r. N 125-®3 "O6 apxuBHoM J1ene B Poccuiickoit
Oenepanun".

[Ipuka3 MunucrepcrBa KyapTypbl P® ot 31 mapra 2015 r. Ne 526 “O0 yrBepxeHUU
IpaBWJI OPraHU3allid XpaHEHMs, KOMIUIEKTOBaHMs, Y4€Ta U UCIOJb30BaHUS JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoii ®enepauuu U IpYrUX apXUBHBIX JOKYMEHTOB B OpraHax
rocy/lapCTBEHHOW BJIACTH, OpraHaXx MECTHOro caMoynpasiieHus u opranuzanusx”. TAPAHT.PY:
http://www.garant.ru/products/ipo/prime/doc/71083090/#ixzz48qlgnknc

ApxuBoBeqUeCKME UM JOKYMEHTOBeAYeCKHe (PyHKUMOHAJIbHbIE TpeOOBaHUSA K
MH(POPMAITMOHHBIM CHUCTEMaM, 00€CTIEUNBAIONIAM AIEKTPOHHBINA JOKYMEHTOOOOPOT B Tpoliecce
BHYTPEHHEH NeATeTbHOCTH (elepalibHBIX OPraHoB HUCHOJHHUTENbHOU BiacTu. Otuer o HUP.
(Ucnonuurens — Beepoccuiickuit HUM noxymenToBenenust u apxuBHoro nena (BHUWUIAJ).
http://archives.ru/documents/methodics.shtml

PekoMeHau mo KOMIUIEKTOBAHMIO, YYETY M OPraHU3allud XPAaHEHUS AJIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB B apxuBax opranuzauuii. (Mcmomnurens — Bceepoccuiickuit HUU
JOKYMEHTOBECHUS u apXUBHOIO nena (BHUHNOAL). URL:
http://archives.ru/documents/methodics.shtml

Metouyeckre peKOMEHIAUH 10 3JIEKTPOHHOMY KOTIMPOBAHUIO aPXUBHBIX JTOKYMEHTOB
W YOPaBJICHUIO TMOJy4eHHBIM HHpopMannoHHbiM MaccuBoM / Coct. HO.IO. IOwmamesa.
M.: BHUNA/, 2012.
URL:http://archives.ru/sites/default/files/rekomend_el-copy-archival-documents.pdf. Jara
oOpamenus 12.12.2013.

PekoMeHnpanuum mo moArotoBke ¢enepalbHBIMU OpraHaMHU MCIIOJHUTEIBHONW BIACTH
nepeyHell  JOKYMEHTOB, CO3JaHHME, XpaHEHHWE M  HCIOJb30BaHHE KOTOPBIX JOJKHO
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HY)XJIAIOIIUMCS B TOCYIapCTBEHHOM peructpaiuu (mucbkMo Muntocta Poccun ot 4 urons 2011 r.
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- HCTOYHHMKM [I0NOJTHUTEJIbHbIE:

Metouyeckre peKOMEHJAUKU Mo paboTe C 3IEKTPOHHBIMU JOKYMEHTAMH B apXUBax
opranuzaruii / BHUMJA — 2007 r.
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OCHAIIEHUIO XPAaHUJIUI 3JIEKTPOHHBIX JOKyMeHTOB. Pocapxus. BHUNIA/L. 2012;
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- JIUTePaTypa OCHOBHAS:

Anromeuknna E.FO. OGecrieueHue [10JTOBPEMEHHONW COXPaHHOCTH 3JIEKTPOHHBIX
N0KyMeHTOB // COBpeMEHHBbIE TEXHOJIOIMH AETIO0NPOU3BOACTBA U JOKYMeHTooO00poTa, 2012, Ne 3

I'opoxoB C.H., JlobanoB E.M. CoBpeMeHHble TEXHOJOTMM XPaHEHUs AIIEKTPOHHBIX
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TEXHOJIOTHH JISIOMPOU3BOJICTBA U IOKyMeHTooOopoTa, 2015, Ne 3.

Kysznenos C.JI. Meroanueckne peKkOMEH AU 110 OPraHU3alMi XPAHEHUS 2JIEKTPOHHBIX
nokymeHToB // JlenonpousBoactBo. 2006. Ne 4. C. 48 — 52.
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Kyzneros C.JI. [IpoGiieMbl MEXBETOMCTBEHHOTO JJIEKTPOHHOTO JOKYMEHTOO00OpOTa M
OpraHu3anusi SJIEKTPOHHBIX apXxuBoB // CoBpeMEHHBIE TEXHOJOTMH JEJIONPOU3BOACTBA U
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Jlapua M.B., SukoBas B.®D. Opranuzanus XpaHEHHs SIIEKTPOHHBIX JIOKYMEHTOB //
CoBpeMeHHbIE TEXHOJIOTHUH AEJIONPOU3BOICTBA U TIOKyMEHTO00opoTa, 2013, Ne 5.

Maxkapo C. DIIEKTpOHHBIE apXUBBI — HEIUTHTUMHBI, HO YHOOHBI // [DJIEKTpOHHBIN
pecypcl]. URL: Pexum JOCTyTa:
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no_udobny/. Jlata o6pamenus: 10.09.2014;

Hazapenko A.A. OO 31eKTPOHHBIX apXWBaX: OTHCNbHBIC acnekThl // COBpPEeMEHHBIN
TEXHOJIOTHH JICTIONPOU3BOJICTBA U IOKyMeHTooOopoTa. — 2011, — N4,

Pomanuenko E.B. . XpaHeHue JOKyMEHTOB B 3JIEKTPOHHOM BH/JIE: TPOOJIEMBI U
nepcreKTuBsbl. / CoBpeMEHHBIE TEXHOJIOTHH JISJOMPOU3BOACTBA U IOKyMeHToo00poTa, 2014, No
10.

Tuxonos B. WM. 3agaum apXuBHOro XpaHEHMsI 3JEKTPOHHBIX JOKYMEHTOB: M3 OIbITa
HAIDHM // OteuectBennsie apxuBshl. - 2010. - N 3. - C. 51-60.

TuxonoB B. . Meronudeckue pekomennanuu no padore [IAJIDHM c nokymentamu Ha
ANIEKTPOHHBIX HOCUTEISX // BecTHUK apxuBucTta. - 2006. - Ne 4/5. - C. 447-449.

TuxonoB B. 1. Merononoruueckue M MPaKTUYECKHE ACTEKThl 3KCIEPTU3bI IIEHHOCTH
IEKTPOHHBIX TOKyMeHTOB // BecTHuk apxuBmcta. - 2007. — Ne 3. — C.120-136. N 4. - C. 148-179.

TuxonoB B.W. HopmatuBHO-TIpaBOBas 6a3a 31€KTPOHHOTO TOKyMeHTooOopoTa B Poccuu:
3aKOHO/IaTeNIbHbIE MHUIIMATHBEI M 33J1a4M Ha MepCreKkTuBy. JlokyMeHTamnus B HHGOPMAITMOHHOM
obmiectBe: [IpoGneMbl rocyapcTBEHHOTO PErylHpOBaHUsS JOKYMEHTAIIMOHHOTO 00ecredyeHUs
yIpaBleHUs] PU MEePeXo/ie Ha 3JEKTPOHHbIE TeXHOJOruu. Jlokmaapl U cOOOUIEHUST Ha BOCEMOIT
MexayHapoaHoi HaydHO-TIpakTHYecKoW KoH(epenuuu 21-22 nHos6ps 2001 r. — M., 2003.
C.111-131

TuxonoB B. W. IlpuMmeHeHHe TpaAMIIMOHHBIX METOAOB B OSKCIEPTHU3E LEHHOCTH
ANEKTPOHHBIX JOKyMeHTOB // OTedectBeHHbIe apxuBhbl. - 2009. - N 3. - C. 37-47.

JIMTepaTypa I0NOJTHUTEIbHAA:

Jlapua M.B., UputuxkoBa B.C. O mpoekrte HanuoHaiabHOro crangapra «OoOecreueHue
JOJTOBPEMEHHONW COXPAHHOCTH 3JIEKTPOHHBIX JTOKYMEHTOB» // COBpEMEHHbIE TEXHOJIOTUU
JICJIOTIPOU3BOJICTBA U JOKyMEHTO000poTa, 2012, Ne 3.

6.5. Ilepeyenb pecypcoB HH(POPMANMOHHO-TEIEKOMMYHUKAIMOHHOH ceTn «UHTepHeT»,

He00X0IMMBbIi IJIs1 OCBOECHUS M CIUILINHBI (MOIYJIs1)

ISO [MexnynapoaHasi opraHu3ainus 1O CTaHAApTU3aluH]| [DJIEKTpOHHBIA pecypc] —
DnekTpoH. aaH. — Pexxum mocrtyna: http://www.iso.org/iso/ru

OenepanbHoe apxuBHOe areHTCTBO (PocapxuB) [DnexTponnslii pecypc] / denep. apx.
areHTCTBO. - DJIEKTPOH. daH. — M., [2006-2014]. — Pesxxum gocrtyma: http://archives.ru/ — 3ar. ¢
JKpaHa.

lNocynapctBennasi cucrema mnpaBoBoil mHpopmanuu. OQUIHMATBHBI WHTEPHET-TOPTA
npaBoBoil mH(popMarmu [DIeKTpoHHbIH pecypc]. — DaekrpoH. maH. M., 2005-2016. Pexum
nocryna: http://pravo.gov.ru/. — 3ar. ¢ skpana.

KowncynprautlImtoc. CripaBo4nasi mpaBoBasi cucTeMa [DJIeKTpoHHBIH pecypc] /KoMmaHus
«Koncynprantllmroc».  —  Omekrpon.  man. M., 1997-2016. Pexum  pmocryna:
http://www.consultant.ru/. 3arm. ¢ sxpana.

Tapant.py. MHbopmaironHo-ipaBoBoil moptan [dnextponHsiit pecype] / OO0 "HIIIT
"TAPAHT-CEPBUC". — Dmektpon. man. M., [1990] - 2016. Pexum mgocryma:
http://www.garant.ru/. 3ar. ¢ skpaHa.

Konekc. HWudopmanmonHo-ipaBoBass cucrema [DnektpoHHblii  pecypc] / 3AO0
Wndopmanmonnas xommanus «Konekcy. — OnekrpoH. naH. 2016. Pexum jpocryna:
http://www.kodeks.ru/. 3ar:. ¢ sxpana.
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Ipunoowcenue 1
AHHOTALUSA

JucuuiuinHa «ApPXUBBI KPEAWTHBIX OpraHU3aldid» peanusyercs Ha (axKyJabTeTe
apXMWBOBEJICHUS U IOKYMEHTOBEACHUS Kadeapoil apXUBOBEICHHUS.

Lenb AMCIUIUIMHBL: TIOATOTOBUTH BBITYCKHUKA, YMEIOIIETO OPraHU30BaTh AJIEKTPOHHBIN
apXWB OPraHU3ALNN
3ana4uu TUCHUIUIMHBIL
OTPEJEIUTh OCHOBHBIE ATAlbl CO3aHUS AIEKTPOHHOI'O apXUBa OpraHU3aluH;

M3Y4UTb [IPABOBBIE ACHIEKThI CO3AAHUS AIEKTPOHHOIO apX1UBa OpraHU3allii;
paccMOTpeTh OpPraHnu3alMOHHbIE ACIIEKThI CO3aHUs AIEKTPOHHOTO apXUBa OpraHU3alluy;
paccMOTpeTh TEXHUYECKUE/TEXHOJIOTMUECKNE ACTIEKThl CO3JIaHUS AJEKTPOHHOIO apXuBa
OpraHu3aliy.
JucuuniuuHa HanpaBieHa Ha (GOPMHUPOBAHUE CIEIYIOIUX KOMITETEHIUI:
IIK-1 CiocoOHOCTh MPUMEHSTh HAYYHO-METOJUUECKNE OCHOBBI IOKYMEHTOBEJCHHUS U
apXUBOBEACHUS B MPOPEeCcCCUOHANBHOMN cdepe
IIK-3 Brnagenue nmpaBoBEIMH OCHOBAMH JJOKYMEHTOBEICHUS M APXHUBOBEJICHUS U CMEKHBIX
obyacreil 1 MpUMEHEHHE WX B MpodeccuoHaIbHOM cdepe
B pe3ynbraTe 0cBOEHUS AUCHUIIIIMHBI O0yJarOIMIUIICs TOJKEH:
1. 3naTh
- OCHOBHBIE ATAIlbl CO3/IaHUS AIIEKTPOHHOTO apX1Ba
- HOpPMaTHBHO-TIPaBOBYIO 0a3y co3/laHusi U (PYHKIMOHUPOBAHUS AIIEKTPOHHOIO apXuBa
OpraHu3aun
- 3HaTh MPOrPAMMHBIE MPOJIYKTHI, MPUMEHSEMbIE JJIi CO3AaHUS AJIEKTPOHHOTO apxuBa 2.
YMmers:
- 1aBaTh OLIEHKY IPOrPaMMHBIM MPOIYKTaM JUIsl BEIEHUS 3JIEKTPOHHOTO apXUBa;
- paboTaTh ¢ MPOrpaMMHBIMHU MPOIYKTaMHU, HUCIOJBb3YEMBIMH AJISl BEACHHUS SJIEKTPOHHOTO
apxuBa
3. Bnagets:
- HaBBIKAMHU OLIEHKH 3KOHOMHUYECKOW 11eJ1ecOo00pa3HOCTH CO3JaHMs AJIEKTPOHHOTO apXuBa
OpraHu3aIuu
- HaBBIKAMHU COCTABJICHUS TEXHUYECKOTO 33JaHUs JJIS OpraHu3alliy 3JIEKTPOHHOTO apXuBa
OpraHu3aIuu
- HaBBIKAMM BBITIOJIHEHUSI 0a30BBIX APXMBHBIX TEXHOJOTHIl B cdepe KOMIUIEKTOBAHUS U
9KCHEPTU3bl IIEHHOCTH JIOKYyMEHTOB, OOECIEYEeHMs] COXPAaHHOCTH, Y4€Ta, OINUCAaHUS H
WCIIOJIb30BAHUS APXUBHBIX AJIEKTPOHHBIX JOKYMEHTOB.

PaGoueit mporpammoii mpeaycMOTPEHBI CIEIYIONUE BUIBI KOHTPOJIS: TEKYIIHI KOHTPOJIb
ycleBaeMOCTH B (opMe BBINOJHEHUS TMPAKTUYECKUX 3aJaHUil M KOHTPOJBHBIX padoT,
MIPOMEXKYTOYHAs aTTecTalusi B opMe dK3aMeHa.

OO11ast TpyA0€MKOCTb OCBOCHUS AUCLUIUINHBI COCTABIISACT 2 3a4ETHBIX €JMHUILIBL.
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