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1. ITosicHUTeIbHAS 3aNIHCKA 4

Ilpeomem Kkypca — OBJIaJCHUE CTYIECHTAMU HCTOPUKO-TEOPETHUECKUMHU
3HAHUSIMU u npogeccnoHaTbHBIMU HaBbIKaMU paboThI c
Pa3IMYHBIMU BUJAMH JOKYMEHTOB B CIEAYIOIIUX 00IaCTAX:

- Kiaccu(uKanus apXuBHBIX TOKYMEHTOB;

- KOMIUIEKTOBAaHHE U SKCIIEPTU3a [ICHHOCTH JIOKYMEHTOB;

- y4eT u obecrieueHre COXpPaHHOCTH APXUBHBIX IOKYMEHTOB;

- CO3/J]aHHE CIPABOYHO-TIONCKOBBIX CPEJCTB K apXUBHBIM JOKYMEHTaM;

- OCHOBHBIC HAIPaBJICHUS MCIIOJIb30BAaHMUS aPXUBHBIX JOKYMEHTOB.

Ieab u 3a1a4n Kypca

1.1. Hean u 3aaauM QM CUUIIITHAHBI
Heab kypca:
N3yuenne  OUCHUIIIMHBI ~ TPEANojaraeT  pacCMOTPEHHE  OCHOBHBIX

npo0ieM apXUBOBEACHUS Ha (OHE MCTOPUM UX CKJIAJbIBAHUS B OTEUECTBEHHOU
HayKe U C y4E€TOM 3apyOe’KHOTO OIBITA.

B pesynprare OCBOECHMS AMCHMIUIMHBI CTYJE€HTAM IIPUBUBAIOTCS HABBIKU
MIPAaKTHUYECKOU paboThI c ApXUBHBIMU JIOKyMEHTa-
MU B TOCYJapCTBEHHBIX OPraHax, MyHUIIUIIATbHBIX 00pa30BaHUAX, OPraHU3aLUsIX
Ppa3InYHBIX OpPraHHU3aIlMOHHO-TIPaBOBBIX dopm,
a TaKXke B TOCYIAapCTBEHHBIX, MYHULHIIAJBHBIX apXUBaX W HErOCYAapCTBEHHBIX

XpaHWJINIIAX, PYKOITUCHBIX OT/JENIaX My3€eeB U OMOINOTEK.
3agauM IMCHUIIMHBI:
- OCBOCHHE HayYHBIX OCHOB POCCHICKOTO apXUBOBEICHIS,
- M3yYeHHWE OpraHu3aliy XPaHEHUs, KOMIJICKTOBAHMSI, ydeTa U
UCIOJIb30BAHUS aPXUBHBIX JOKYMEHTOB.

1.2. ®opmupyembie KOMIETEHIIUHN, COOTHECEHHBIE C TNTAHUPYEMbIMU
pe3ynbraTaMu 0Oy4YeHHs 10 JUCIUILTUHE!

Komnerenuus HNuaukaropsl IlepedyeHb MIaHNUPyeMbIX
(ko m KOMIIeTeHI M i pe3yJabTaToB 00y4eHHs 0
HaUMCHOBAaHUE) (kom u AUCIUIIMHE

HAaMEHOBAHMHE)
OIIK-2. Cnocob6en | OIIK 2.3. Pemaer 3HaTh: OCHOBHBIE METOJIbI M CPE/ICTBA
HaXOUTh yIpaBJeHYECKHE MPOBEJICHUS TEOPETUUECKUX
OpraHMu3al[MOHHO- | 33/1a4M B cdepe UCCIIeJOBaHUI
yIpaBJjeHYECKHE JOKYMEHTAIlMOHHOTO | YMETh: IPUMEHATh OJyYeHHbIE
pelIeHUs MPH obecrieueHus TEOPETUYECKUE 3HAHUS TS PELICHUS

peleHnH 3a1a4 B
ctepe croeit
podeccHoHALHOM
JeSATEIbHOCTH

YIIpaBJICHUA U
APXUBHOI'O ACjia

3aja4 npodeccruoHalbHOI
JeSITEIbHOCTH

Bnasners: HaBbIKaMu TPOBECHUS
TEOPETUYECKUX UCCIIETOBAaHUN B
pamkax o0pa3oBaTeIbHOIO Mpolecca
U JaJIbHEHIIEeH mpodecCHoHaNbHOM
JIESATETbHOCTH




OIIK-3. Crocoben
HpI/IMeHHTb
TEOPETHUYCCKHE
3HAHUA 11
peleHns
ITIOCTABJICHHBIX
3a7a4 B 00J1acTH
I[OKYMGHTOBGIIGHI/UI
nu apXI/IBOBeZIGHI/IFI

OIIK 3.3.
Hcnons3yer
B3auMOCBA3HU
AOKYMCHTOBCACHUA
Y apXUBOBEJICHUS CO
CMCKHBIMH HayKaMH
1 HAYYHbIMHU
JUCHMIIIMHAMU

3HaTh: TEOPETHUUECKHE OCHOBBI
(0OBeKT, MpeMET, MPUHITUIIBI,
METO/IbI) apXUBOBEICHUS KaK
Hay4YHOU JTUCIUTUTUHBI, CBSI3b
ApXUBOBEICHUS c JIPYTUMH
JTUCIUTIIINHAMU, OCHOBHBIC
HallpaBJICHUS paboThI

rOCyJapCTBEHHBIX/MYyHUIIUTIAIEHBIX
U JpYyrux apxuBoB PO

YMeTh: OCyLIECTBIATh BBHIOOp H
IPUMEHSTh METOJIbl ApPXUBOBEACHUS
Ha [IpakTUKE, COBEPLIEHCTBOBAThH
MPUMEHSIEMbIE METOIbI

Bnaners: OHUMaHUEM
TCHIACHIINN pa3BI/ITI/I$I TeopI/II/I
apXI/IBOBe,JIGHI/ISI, IIOHUMAaHHUEM
3HAYNMOCTHU METOA0B
apXI/IBOBeI[eHI/ISI HpI/I I/ISY‘-ICHI/II/I

00BEKTOB HCCIIENOBAHUS

1.3. MecTo AMCHUIIMHBI B CTPYKTYpe 00pa3oBaTeIbHOM IPOrpaMMbl

JuctunnuHa «ApXUBOBEICHUE» SBIACTCS YacThiO 005S3aTeIbHOTO OJI0Ka

JTUCIUTIINH ~ y4eOHOTO

Iiasa 110

«Z[OKYMCHTOBGILGHI/Ie H apXUBOBCICHUC)).

«ApPXHBOBEACHUE»

SABJIACTCA

HaIpaBJIEHUIO

nmoaroroBkn  46.03.02.

OJTHOM 3 0a30BBIX

JUCHMIUIAH JUISl U3YYEHUS CIEAYIOIUX MPEeIMETOB. «ApXHBBI JOKYMEHTOB IO
JUYHOMY cocTaBy», «HH(popMalMOHHBIE TEXHOJOTHMH B JOKYMEHTAIIHOHHOM
ofOecrie4eHUH YIpaBJICHUS U ApXUBHOM JIeie», «APXUBHOE MIPaBO», «APXUBBI

JIMYHOT'O ITPOMCXOXKIACHUS,

a TakKke i1 AUCHHUIIIMH JSJICKTHUBHBIX yacTel

JOKYMEHTOBCAUYCCKHUX N ApXHNBOBCAUYCCKHUX HpO(bHJ'IGfI.

Jost

OCBOCHHA

cOPMHUpPOBAHHBIE B XOJAC W3yYCHHS
®dunocodust; Uadopmaruka, MHGopManimoHHbIE TEXHOJIOTHH.

B pesynbraTe OCBOGHHS JIMCHUIUIMHBI (OPMHUPYIOTCS KOMIICTEHIINH,
HEOOXOUMBIC ISl TIPOXOXKACHUS MPAKTHK: [0 MOJIYYCHHIO MPO(HECCHOHAIBHBIX
YMEHUH U OTIbITa MPOPECCUOHATLHOMN JICATEIIbHOCTH, TPEIUIIOMHAS .

2. CTpyKTypa AUCHHMILIMHBI

JUCHHUILIHHGI
ciaenyromux aucuuiuimH:  Mcropwus,

H606X0,I[I/IMBI KOMIICTCHIIUU,

CTpyKTypa JTHCHMILIMHBI VIS 04HOH (DOPMBbI 00yUeHH S

OO6mast TpyJ0EMKOCTh TUCIHUILTAHBI COCTaBIAeT 9 3.e., 342 4., B TOM YHCIIE KOHTaKTHas

pabota

o0yJarommxcsi C

oOyuatormxcs 182 4., koHTpois 18 .

npenonaBarenem 142 4.,

CaMOCTOATCIIbHAA pa60Ta
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No Buowt yueonoii paoomuwt, | Cam Dopmul
n/ Pazoen eKII0uan ocm meKyuiezo
n Hucyunaunot camocmoamenvHyio ome KOHmMpOons
pabomy cmyoeHmoe u | 1bH | ycneeaemocmu
mpyooemKkocmep as (no neoenam
(6 uacax) pao cemecmpa)
oma Dopma
§~ Je | Ilpa | Cem | Ip npomescymoun
S| ku | kmu | unap | om ou
S| uu | weck | wm | exc ammecmauuu
© ue ym (no
oun cemecmpam)
as
am
me
cm
ay
us
Yacmey 1.
1 | Beengeune 4 3| 3 8 bmat-ompoc,
YCTHOE
TECTUPOBAHUE
2 3 4 8 brui-ompoc,
B3anmocBs3b YCTHOE
apXUBOBEICHHUS C TECTUPOBaHUE
IpyrumMu Haykamu | 4 o
Y HAyYHBIMU MaTtepuagam
JUCHUILTMHAMU MpeIbIIyIei
JICKIIUU
3. 3 |3 8 | bawum-ompoc,
ApXUBOBEJICHUE yernoe
KaK KOMILJIEKC- recTupoBatue
4 o
Has Hay4Hast
JTUCLUILTNHA Marepuaiam
MpebIIyIei
JICKIIUU
4 3 |4 8 | baum-ompoc,
YCTHOE
Teoperuueckue TECTUPOBaHUE
OCHOBBI apXHUBO- 4 1o
BEJICHUS MaTtepuagam
MpeapIayen
JICKITUU
5 | CocraB AD PO, 4 3 |3 8 | baum-ompoc,
JIMCKYCCUOHHBIE YCTHOE
BOITPOCHI €ro TECTUPOBaHUE
(hopmupoBaHHUs C o
MO3UITUHU MaTtepuanam
COBPEMEHHOTO IpeabIayen
aApPXUBHOTO TIEKIIUU
3aKOHOJATEIHCTBA




\]

AHanu3 npu3HAKOB 4 8 | bimu-ompoc,

KJaccu(uKanuu yYCTHOE

I'A® CCCP u A® TECTUPOBAHUE

PO o
MaTepuagam
MpeapIAyIEn
JICKITUU

Knaccudukarus 3 8 | bimm-ompoc,

JIOKyMEHTOB YCTHOE

B TOCYJIapPCTBCHHBIX TECTUPOBAHUE

Y MYHUIIATIATHHBIX 1o

apxXuBax, MOHATHE, MaTepuagam

3HAYECHUE peaAbLIyIEen
JICKITUU

[Ipomexyrounas 3auer

aTTecTanus

Yacrs |1

CxitanpiBanue 3 8 | bmum-ompoc,

OCHOBHBIX KJIacc- YCTHOE

CUPUKAITMOHHBIX TECTUPOBAHUE

MMOHSTHH, o

COBPEMECHHBIC MaTepuagam

npo6sieMsl hoH- peAbITyIen

JUPOBaHUS JCKIUU

ITousrue o 4 10 | baum-omnpoc,

Kiaccudukanum YCTHOE

JOKYMEHTOB TECTUPOBaHUE

apXuBHOTO (hOH/IA o
MaTtepuagam
NpeapIayIen
JICKIIUU

Hay4unoe onmcanue 3 8

PETPOCIEKTUBHOM

JIOKYMEHTHOM

nHpopManuu

[Tonsatue u 4 10 | KoHTposbHas

Hay4YHbIE OCHOBBI pabota

KOMILJIEKTOBaHUS

AD PO

Oranbl 4 8

periaMeHTaIu

npoiecca

KOMILJIEKTOBAHUS

KomnnexkroBanue 4 10

JOKyMEHTaMHu

B COBPEMEHHBIX

YCIOBUSAX

OCHOBHBIE ATaIbI 4 8

pa3BUTHUS

IKCIIEPTU3BI

LIEHHOCTH

JOKYMCHTOB




B XX B.

[Ipomexyrounast 3auem c

aTTecTamus OYeHKOU

Yacrs |1

CoBpemenHast 10

HOPMAaTHUBHO-

MeToarueckas 6a3a

IKCIIEPTHU3BI

Opranuzanus 8

IKCIIEPTHU3BI

IIEHHOCTH

JOKYMEHTOB

YHUKabHBIE U 10

0Cc000 IIeHHBIE

JOKYMEHTHI:

MTOHATHE, TTPABO-

BBIC aCIIeKTHI,

HOPMAaTHUBHO-

METOIMYECKUE

OCHOBBI

Y4eT apXuBHBIX 8

JOKYMEHTOB

Nudopmanrionnsie 10 | baum-onpoc,

KaTajoru B YCTHOE

cucreme HCA TECTUPOBAHUE
1o
MaTtepuagam
npeapIaynen
JICKIUU

O0630pbI 1 8 | baum-ompoc,

MYT€BOIUTENN B YCTHOE

cucteme HCA TECTUPOBAHUE
1o
MaTtepuaiam
npeabLyen
TIEKIIUU

Hcnonws3oBanue 10 | bauu-omnpoc,

JTOKYMEHTOB YCTHOE
TECTUPOBaHUE
1o
MaTepuaiam
NpeapIayen

JIEKIIAHU




IIpomexyrounas
aTTecTanus

18

bmun-onpoc,
YCTHOE
TECTUPOBAHUE
1o
Marepuaiam
peabLIyIEen
JIEKIIUH

Bcero

64

78

18

182

CTpyKTypa THCUMIUIMHBI IS 3204HOI (popMBbI 00yUeHUs1

OO0mast Tpy10éMKOCTh JTUCIHMILIMHBI COCTaBIseT 9 3.¢., 342 4., B TOM 4HCJIe KOHTaKTHas
paboTa 00y4aroIIuXCs ¢ MpernojaBaTeiaeM /2 4., CaMOCTOsTeIbHAs padoTa 00yUaroXcs
261 4., koHTpOJIH 9 U,

No Buowt yueonoiu paoomot, | Cam Dopmul
n/ Pazoen eKt0Yasn ocm meKyuye2o
n Jucyunaunot camocmoamenvHyro ome KOHmpons
pabomy cmyoenmog u | 1bH | ycnesaemocmu
mpyooemKocmob as (no neoenam
(6 uacax) pao cemecmpa)
oma Dopma
§~ Jle | Ilpa | Cem | Ilp npoMeNHCymoin
S| ku | kmu | unap | om ou
S| uu | weck | w | exc ammecmauuu
© ue ym (no
oun cemecmpam)
as
am
me
cm
ay
us
Yacmeo 1.
1 | Benenue 4 1 1 12 | bau-onpoc,
YCTHOE
TECTUPOBAHUE
2 2 |2 12 | baun-onpoc,
Bsaumocss3b YCTHOE
aApXUBOBEICHHUS C TECTUPOBAHUE
IpyruMu Haykamu | 4 1o
U HAyYHBIMU MaTtepuagam
JTUCIUILTHHAMU MpeIbIIyIei
JICKITUU
3. 1 |1 12 | baun-onpoc,
ApxuBoBeneHue YCTHOE
KaK KOMILIIEKC- 4 TECTUPOBAHUE
Hasl Hay4Has no
JTUCIUILTAHA MaTtepuanam
MpeapIAyIIEN
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TICKITUU
2 12 | bium-onpoc,
YCTHOE
Teopernueckue TECTUPOBAHUE
OCHOBBI apXHBO- o
BCJICHUS MaTepuagam
MpeapIayIIEn
JICKITUU
CocraB AD PO, 1 12 | bimm-onpoc,
JIMCKYCCUOHHBIC YCTHOE
BOTIPOCHI €T0 TECTHPOBAHNE
(hopmMHpOBaHHUS C o
TTO3UITUN MaTtepuagam
COBPEMEHHOTO IpeaAbLIyIEen
ApPXUBHOTO JICKITUU
3aKOHOJATEIhCTBA
AHanu3 Npu3HaKoB 2 12 | baum-ompoc,
KJ1accupuKauu YCTHOE
I'A® CCCP u AD TECTUPOBAHUE
PO o
MaTepuagam
MpeabIAYyIIEn
JICKIIUU
Knaccudukanus 1 12 | baum-onpoc,
JOKYMEHTOB YCTHOE
B FOCY/IapCTBEHHBIX TECTUPOBaHUE
Y MyHULUTATbHBIX 1o
apxuBax, MOHATHE, MaTtepuagam
3HauYCHUE MpebIIyIei
JICKIUU
[IpomexyTouHas 3ayer
aTTecranus
Yacts |1.
CkiaasiBaHue 2 12 | baum-onpoc,
OCHOBHBIX KJIacc- YCTHOE
cUUKAIMOHHBIX TECTUPOBaHUE
MOHSTH, 1o
COBPEMEHHBIE MaTtepuagam
npooseMbl hoH- MpeIbIIyIei
JTMPOBaHUS JICKIIUU
ITousarue o 1 12 | baun-onpoc,
KJ1accu(uKanuu YCTHOE
JOKYMEHTOB TECTUPOBaHUE
apXMBHOTO (oHIA 1o
MaTtepuasam
MpeapIayen
JICKITUU
Hayunoe onucanue 2 12

PETPOCIIEKTUBHOMN
JIOKYMEHTHOH
uHpopMaUu
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ITongarue n
HAaY4YHbIE OCHOBBI
KOMIIJICKTOBAHUS
AD PO

12

KoHntposbHas
pabota

OTansl
periiaMeHTaIuu
mpoiecca
KOMIUIEKTOBAHUS

12

KommexToBanue
JIOKYMEHTaMU

B COBPEMEHHBIX
YCIOBUSIX

13

OCHOBHBIE dTaIIbI
pa3BHUTHS
IKCIIEPTHU3BI
LIEHHOCTH
JTIOKYMEHTOB

B XX B.

12

[Ipomexyrounas
aTTecTanus

3auem ¢
OUEHKOU

Yacrs 11

CoBpeMeHHas
HOPMaTHUBHO-
MeToauyeckas 0asa
AKCTIEPTHU3BI

14

Opranuzanus
AKCTIEPTHU3BI
LIEHHOCTH
JTOKYMEHTOB

12

YHuKannLHbIE U
0c000 IIeHHbBIE
JOKYMEHTBI:
MOHATHE, TTPABO-
BBIE ACIIEKTHI,
HOPMaTUBHO-
METOINYECKHE
OCHOBBI

14

Yuer apXuBHBIX
JOKYMEHTOB

12

Nudopmanmonnsie
KaTaJoTH B
cucreme HCA

14

bimn-omnpoc,
YCTHOE
TECTUPOBAHUE
o
Marepuaiam
MpeapIayen
JIEKIUU

O0630phI 1
MyTEBOJIUTEIIN B

12

bimu-omnpoc,
yCTHOE
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cucreme HCA

TECTUPOBAHHE
o
Marepuaiam
MpeapIyIen
JICKITHH

Hcnonb3oBanue 6
JIOKYMEHTOB

2 |2 14 | bauu-onpoc,

YCTHOE
TECTUPOBAHUE
1o
MaTepHazam
peaAbLIyIEen
JIEKIINH

[Ipomexxyrounas 6
aTTecTaIus

9 bmut-ompoc,
YCTHOE
TECTUPOBAHUE
o
Marepuaiam
MpeapIAyIIEn
JIEKIINU

Bcero 36 |36 9 261

3. Conep:xaHue TMCUUTLIAHBI

Ne | HammeHoBanue
pasaeia TUCHUNJIMHBI

Conep:xanue

BBenenmue.

[TonaTns 00 apXMBOBEACHUU KaK O KOMIUICKCHOM
HAay4YHOW JUCIUILUIMHE, JIOKAJIbHBIC JUCHMIUIVHBI,
BXOJIIHE B €€ cocraB. lIpemMer u OOBEKT
W3YyYCHHUS] TEOPUU W METOJIMKUA apXUBOBEACHUS
Tlonsatue o006 ApxuBHom ¢onae Poccuiickoi
denepanuu. OBOIIOLHUA CKJIaIBIBAHUS,
COBPEMEHHBIH COCTaB U  PENPE3ECHTATUBHOCTH
ApxuBHoro ¢onma Poccmiickoii ®eneparumn.
OCHOBHBIE TIOHSTHS,
NIPUMEHSIEMbIE B apXWMBHOM Jeie B Poccuiickon
O®enepaunn. Hasnauenue u  CTpykTypa Kypca
«ApPXUBOBEICHUE. Coaepxanue u
XapaKTEPUCTHKA ero pasjaeioB. O030p HCTOYHHKOB
Hu JUTEpaTyphl

0 Kypcy.

B3AUMOCBSI3b
APXUBOBEJEHUS
C IPYTUMHU
HAYKAMMU U
HAYYHBIMH
JTUCIHUATITUHAMHA

ApXHMBBI M HUCTOpHUYECKas HayKa. OBOJIOLHA
B3TJISI0B Ha apXxuB-
HbIH JIOKyMEHT KaK MCTOPUYECKUN HMCTOYHUK.
KonuenTtyanbHbIi noJI-
X0 W  CpPaBHUTEIbHO-UCTOPHUYECKUH  METOJ
UCCIIEJOBaHUS B HCTOpH-
YeCKOW HayKe U apXUBHBIE IOKYMEHTBHI.
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ApxuBoBeieHUE U HCTOYHUKOBEICHNUE.
OO01HOCTh U paziauuue
B HUCTOPMM CKIaJbIBaHUS AUCUMIUIMH. Pa3zButne
METOJIOB KPUTUKU
UCTOPUYECKMX HCTOYHUKOB U apXUBOBEICHUS.
[Tonsitue «apXuBHOE

HUCTOYHMKOBEJCHUEY. B3aMMOCBA3b apXUBOBEICHHUS
U HCTOYHMKOBEIEHUS Ha  KOHLENTYalbHOM,
METOUYECKOM 51 (aKTOJIOTNYECKOM
YPOBHSIX. 3HaueHue pabor KpYIHEUIINX
OTEYECTBEHHBIX UCTOYHUKOBEIOB JJIs1 CTAHOBJICHHS
U pa3BUTHS apXUBOBEICHMUSL. Bnusinue
TEOPETUKO-apPXUBOBEIUECKON MBICJIH Ha
OTEYECTBEHHOE HMCTOYHUKOBEJCHUE.
BcenomMorarenbHble MCTOPUYECKHE JUCHMIUIMHBL U
apXUBOBEJCHUE.

CBsi3b  apXUBOBEJEHHS, AapXUBHOIO Jeia C
roCyJapCTBEHHO-

IIPaBOBOM NPAKTUKOW. APXHWBOBEIACHUE W HCTOPHUS
roCyJapCTBEHHBIX

YUpPEXKIEHUH W  OOIIECTBEHHBIX OpraHu3alui.
ApXuBOBeJleHUE UM  JIOKYMEHTOBEJECHHE:  HX
B3aUMOIIPOHUKHOBEHUE. [IpaBoBBIE  acHEKTHI
rOCyJapCTBEHHOTO YIPABJICHHUS W apXMBHOE JEIIO.
ApXuUBbI KaK 4acTh
rOCyapCTBEHHOTO amnmapara. Cranosnenune
NOHATHS O BENOMCTBEHHBIX apxuBax. JInunsle,
YacTHble U OOILECTBEHHbIE apXUBBl. APXHBBI
rOCYIapCTBEHHBIX u HEroCylapCTBEHHBIX
Opra"u3aiuu.

ApxuBoBeneHne u uHbopmaTuka. BnusHue
COBPEMEHHBIX HMH(OPMAIMOHHBIX TEXHOJOTHH Ha
nporeccel  paboTbl € apXMBHBIMH  JIOKY-
MEHTAMH U  PETPOCHEKTHBHOW  JTOKYMEHTHOM

nHpopMaruen.
B3anMoCBsI3b apXMBOBEACHUS C MaTEMAaTHKOM,
bu3uKoH, XUMHUEH,

ouoJiorueu u ApP. HAYYHBIMH JUCOUIIIIMHAMMU.

TEOPETHYECK
HE ITPOBJIEMbI
KOMIIVIEKTOBA
HUA,
OIIUCAHUSA N
HUCITIOJIb30BAH
s APXUBHBIX
JOKYMEHTOB

2.1. MeToaojoruuecKue OCHOBBI
0TE€4YEeCTBEHHOI'0
apXuBOBeIeHUsI

MeTtononorust apXuBOBEIEHUS KaK Y4YEHHE O
NPUHIIMIIAX TIOCTPOCHHUSA, METOJaX M CHocobax
HAay4yHOIO TIO3HAHUS JUCUMIUIMHBL. ~EnumHCTBO
METOJ0JIOTUH APXUBOBEJCHUS U JPYTUX HAYK.

YpoBHu HaydyHOro 0a3zuca COBPEMEHHOTO
OTEYECTBEHHOr0  apxuBoBeAeHUs.  [IpuHIUIBI,
OIIpeeTAI0IINe reHepalibHOE HalpaBJICHUE
HAay4YHOW  JUCHUIUIMHBI,  HAy4yHbIE  METOJBI,
HaIpsIMYIO CBSI3aHHbBIE C HAYYHBIMH MPHUHIMIIAMHU;
CUCTEMOO0Opa3yIoIIre MIPU3HAKH,
XapaKTEPU3UPYIONINE OTJICIbHBIE dTallbl padOTHI C
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apXUBHBIMH JIOKyMEHTaMHU.

[IpyHuunsl  ucTOpU3Ma, BCECTOPOHHOCTH U
KOMIIJIEKCHOCTH, ux
IPUMEHEHUE B OTEYECTBEHHOM apXUBOBEACHUU.
[IpyHOIM KOMMYHHMCTHMYECKOM NapTUMHOCTH, €ro
peamm3amusi B apxuBHOM cpepe B CCCP

u BIIUSIHUE Ha pernpe3eHTaTuBHOCTh
I'ocynapcrBeHHOTO apXHBHOTO
donga CCCP. [IpuHuum conuaibHO-TIOJIUTUYECKON
HEUTPAIBHOCTH

U ero  «ucropuyeckue KopHu». [lpuHiun
LEHTpaInu3aluu ApPXUBHOTO

Jiea, CpaBHUTEIBHBIM aHAIN3 €ro pealu3alud B
CCCP wu Poccuiickoit @Denepauuu. I[IpuHiun
HEJPOOUMOCTH apXUBHOTO (DOHIA, OOBEKTUBHBIC U
CyOBEKTHBHBIE TPEANOCHUIKM  PEBU3UU  ITOTO
MIPUHIIKATIA

B HACTOSIIEE BPEMSL.

Hayunslie METOIBI OTEYECTBEHHOTO

apxuBOBeAeHUA. ICTOUHMKOBETUECKMI aHAINA3 KaK
BOKHEUIINA HAyYHBIA METOJ ApPXUBOBEICHUS.
CymiHOCTh ~ NMPUMEHEHHSI B OTEYECTBEHHOM
aApXUBOBEICHUH CHUCTEMHOTO oAX0A4,
(GyHKIMOHAJIBHOTO aHalu3a U WHGOPMALMOHHOIO
aHanu3a. B.H. ABTOkparoB 0 MeTOI0JIOTMHU
apXMBOBEACHMS U HAYYHBIX METOJIAX, PEATU3YEMBIX
B Ipoliecce H3Y4eHHs MU paboThl C apXUBHBIMU
JIOKYMEHTaMHU.
CrpykTypupoBaHHast COBpPEMEHHAas cucremMa
Hay4HBIX METOJIOB,
paspabotannas BHUWIAI. cTopuueckuii MeTO,
METOJ MOJEJINPOBAHUS UJeaIN3alnu,
BEPOSTHOCTHO-CTaTUCTUYECKUNA, AKCUOMATUYECKUI
U MeTOJ Kiaccu(UKaIK Kak JOTOIHSIONINE paHee
pazpaboTaHHblE W  yCTOHYMBO TpPUMEHSIEMbIE
Hay4dHbIE METO/bI, a
TAaKKe CIENUAJIbHBbIE METOABl JPYIMX Hayk,
HCII0JIb3YEMbIE B ApXUBOBEICHUH.

B3anMocCBs3b IPU3HAKOB, XapaKTEPU3HPYIOLIUX
MpOLIECChl  HAy4yHOI'O0  OMNMCAHUS  JOKYMEHTOB,
SKCIEPTU3bl ILIEHHOCTH H Kiaccuukamum ux
BHYTPH apXuBHOTO (QoHIa C  IpHU3HAKAMU
3aBEJCHUS Jen u
PEKBU3UTAMU JIOKYMEHTA.

2.2. Teopernyeckue acneKTbl

KOMILIEKTOBAHMS APXHBOB

[Tonsitne «KOMIUIEKTOBaHHE apXHUBOBY.
[Tpobnema KOMITJIEKTOBAaHUS apXMBOB B YCIOBHAX
rOCyIapCTBEHHOW  MOHONOJMM Ha  apXUBHbIE
JNOKyMeHThl. COBETCKOE 3aKOHOJATEIBCTBO O MpPaBe
COOCTBEHHOCTH  Ha  apXUBHbIE  JOKYMEHTHI.
KommnnekroBanue roCyJ1apCTBEHHBIX u
JpYTUX apXWBOB B YCIOBHSX JAEMOKpPAaTHYECKOIO
oOmiecTBa.

JIOCTOMHCTBA M HEJIOCTAaTKU  BceoOmei
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yHUA(DUKAIUU apXUBHOTO
Jena B COBETCKOM  rocylapcrBe. BrusiHue
apTUHHON UJI€0JIOTUH Ha

KOMIUIEKTOBaHME  T'OCYJAapCTBEHHBIX  ApXHMBOB
CCCP. «BenmomcTBeHHOE MmpaBo» Ha apXUBHBIE
JOKYMEHTbl U €ro BIUSHUE HAa KOMIUIEKTOBAHHE
OTpPACIIEBBIX (dhoHIOB. OcobeHHoCTH
koMmIuiekToBanust apxuBoB KIICC u otpacneBbix
apxuBHbix  cucteM: KI'b, MBJ, MU/,
MuHnuctepcTBa 000POHBI U JIP.

Pacnan CCCP u u3MeHEHUsI B apXUBHOM JieJIe,

CBS3aHHbIE c
peoOpa3oBaHUAIMH, MTPOUCXOISAIITHMHA B
MOUTHYSCKOM, SKOHOMHMYECKOM, COIMAIbHON u
JIpYrux chepax oO1ecTBa. Bnusnue
MOJIMTHYECKOTO TUTIOpain3Ma, pasHooOpasus Gopm
COOCTBEHHOCTH u
MHOTOYKJIQJHOCTH SKOHOMMKHU Ha KOMILJIEKTOBAaHUE
u JeSITeNIbHOCTD
apXUBOB.

Henenne  ApxuBHoro ¢onna Poccuiickoit
®denepannn Ha roCyJapCTBEHHYIO u

HerocynapcTBeHHy0 dact B 1990-2000-e¢ romp!.
['ocymapcTBeHHass W HETOCYAApCTBEHHAs YacTH
ApXHBHOTO donma
Poccuiickoit ®eneparun. CocTaB rocyaapCTBEHHOMN
4acTH AD PO.
[Tonatne u coctaB oTpacieBbix (oHa0B. CocTaB
HEroCy/IapCTBEHHOU

yactu AD® P®. Cpoku XpaHeHUS [TOKYMEHTOB
rOCYyIapCTBEHHOM W HEroCyJapCTBEHHOW YacTe
A® P®. Pasrpannyenus Gopm COOCTBEHHOCTH Ha
apXHUBHbIC JIOKYMEHTBI C 2004-ro roja:

rocyiapcTBeHHas
COOCTBEHHOCTh, B TOM uHucie ¢enepanbHas U
CyOBEKTOB Poccuiickoii

Oenepanyiv, MyHULIUIIATIbHAS U YacTHasl.
2.3. TeopeTnueckue OCHOBBI IKCIEPTU3bI
LHEHHOCTH
JTOKYMEHTOB

[ToHATHS IEHHOCTU UCTOPUYECKOTO MPOIILIIOTO U
JOKYMEHTAJIbHOTO  KYJIbTYpHOTO  HAaCJE/ICTBA.
[Tonsitue 00 AKCIEPTHU3E LEHHOCTHU
nokymeHnToB. Juckyccun 60-80-x rr. XX B. 00
OCHOBAaX OKCIEPTU3bl ILIEHHOCTH JOKYMEHTOB.
OyHKIMOHAJIBHBIN MOAXO B OKCIEPTU3E
[EHHOCTU. Tpyapl OTEYECTBEHHBIX apXUBUCTOB IO
BOIIPOCaM  JKCIEPTU3bl  LIEHHOCTU  apXHUBHBIX
JIOKYMEHTOB.

CrnosxuBiiasics cucTema MOHSTUH,
UCTIONIb3YEMBIX TPH  ONpEACTCHUH  IEHHOCTHU
JOKYMEHTOB KaK OTpaXEeHHe B3rJISA0B  Ha
COIIMANILHBIC IIEHHOCTH.

Teopusi 1EHHOCTH AapXHMBHBIX JOKYMEHTOB.
[IpencraBnenue 00 00111eYeIOBEUECKHX,
HAI[MOHAJIHBIX, KJIACCOBBIX [[EHHOCTSX,
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KOH(ECCHOHATBHBIX 0COOCHHOCTSX, UX BIUSHUE HA
pasBuTHe IIPEACTABICHUI
0 LIEHHOCTH apXUBHOI'O JOKYMEHTA.

ApXHUBHBIE  JOKYMEHTBl  KaKk  KYyJIbTYpHOE
nocrostaue HaponoB OwiBiiero CCCP u Poccum.
MexnyHapoaHble JOTOBOpPbl W KOHBEHLMH 00
OXpaHE apXUMBOB KaK YacCTH KYJIbTYPHOI'O HAaCJIE€IUs
YeJI0BEYECTBA.

Teopernueckoe 000CHOBaHHE COBPEMEHHBIX

KpUTEpPUEB LIEHHOCTH
ApXMBHOIO  JIOKYMEHTa, HX B3aHUMOCBS3b C
Hay4HbIMU METOJaMH ApPXUBOBEJICHHUS.

HepCHGKTI/IBBI Pa3sBUTHA TCOpHUU OEHHOCTHU
JOKYMCEHTOB B COBPECMCHHBIX YCIIOBUAX.

2.4. TeopeTnyeckne OCHOBBI KJaccupukannu
U OMHCAHUSA
APXHBHBIX TOKYMEHTOB
[TonsTie o wiaccupukanuu  apXUBHBIX
JIOKYMEHTOB. 3HaYeHHE
KJIaCCH(UKAIUN aPXUBHBIX JOKYMEHTOB JUIS HX
OpraHu3alluy B apXuBax M Moucka. Pazputue unen
Hay4yHbIX Kinaccudukanuii B EBpore n ux BnusHue
Ha OTEYECTBEHHOE apxuBoBeneHue. llonsTHe 00
OCHOBHBIX KJTaCCU(UKAITMOHHBIX eIMHUIIAX:
apxXuBHBIM (OHJI, C€AWHHUIIA XpaHEHHS (1eNo) u
JIOKYMEHT. Brnusane oubmmorpaduueckux
u OUOMMOTEUHBIX KiIacCU(pUKAIIMH Ha apXUBHbBIC
KJ1accu(uKaIum.
OcobeHHocT  monaxona K KiaccuUKaIuu
aApXUBHBIX JTOKYMEHTOB u
JOKyMEHTHOW  uH(popManuu. Haeonmoruueckue
aCMeKThl  CXeM  KIacCU(pUKAUU  apXUBHBIX
JOKYMEHTOB M JIOKYMEHTHOW uHpopManuu B

COBETCKOM apXWBOBEJICHHH, COBpPEMEHHBIC
MOAXOAbl K  KJIacCH(UKAIMK B  POCCUHCKOM
ApPXWBOBEICHHH.

[Tonatne 00 omMCaHMM apPXUBHBIX JOKYMEHTOB.
OcHoBHBIE emuHUILl omucanus. CoIocTaBICHUE
CHUCTEM OIMCaHUs apXUBHbIX NOKyMeHTOB B CCCP
u Poccum ¢ cucremMamMu OmNHMCaHUsS B apXUBax
3amagnoit  EBpomer  u CIIA.  IIpoGiemsr
nHpopMaTu3aun OIHCaHUs
U TIOUCKa apXUBHBIX JOKYMEHTOB. IlepcrekTuBbl
pa3pabOTKH  aBTOMATH3WPOBAHHBIX  IMOMCKOBBIX
UH(GOPMAITMOHHBIX CUCTEM B apXxuBax.
B3aumocBs3b TiIyOMHBI OMUCAHUS C MPOIECCAMHU
HCIIOJIb30BAHUS APXUBHBIX JOKYMEHTOB.

2.5. TeopeTruveckne OCHOBBI HCIOJIb30BAHUS

apXUBHBIX

AOKYMEHTOB
[TonsiTne 00  WCMONB30BAaHUHM  APXUBHBIX
JOKYMEHTOB. Ucnonws3oBanue apXUBHBIX

JIOKYMEHTOB KaKk  Ipolecc aKTyalIu3aluu
PETPOCIIEKTUBHOM yH(hOopMaIIny. Dranbl
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aKTyaJIu3aLnH. Ponp AKTyaJIN3UPOBAHHOMN
apXUBHOM uH(popMaIu B COBPEMEHHOM
0011ECTBEHHOM

CO3HAHHH. [IpuHDATIBL aKTyaJIM3alux
PETPOCIEKTUBHOMN apXUBHOU
UH(pOpMAIINH.

[lonsiTHE O JOKYMEHTAJIbHOM  IAMSTHUKE.
Juckyccuss BOKpPYr IOHATHSA «IOKYMEHTAJIbHBIN
HaMSATHUKY. Wneu «BO3POKJICHUS U
«Bockpemenusi» npouuioro (H.M. Konpan, H.
®enopoB). Ponb JOKyMEHTalbHBIX MAaMSATHUKOB B
BO3POKJCHUECKUX  JIBJKEHUSAX M YUEHHSIX
IPOILJIOrO ¥ HACTOSIETO.

KIIACCU®OUKALI
A APXUBHbBIX
JOKYMEHTOB

3.1. Knaccudukanus 10KyMeHTOB

ApxHMBHOIo (poH1a

Poccuiickoii @enepauuu (AD PD)

Henpobumoctes  apXxuBHBIX (POHIOB H  HX
KOMIUJIEKCOB KaK HE0OXOJMMOE YCIOBHUE HAy4YHOMH

OpraHu3aluu JOKYMEHTOB B cocTaBe
A® P®. Knaccubukamnus JOKYMEHTOB Ha ypOBHE
AD PO, apxuBa,

apXuBHOTO (GOHJIA.

Knaccudukamus  goxkymentoB ['AD  CCCP:
MIPUHAJUIC)KHOCTh JIOKYMEHTOB K OIPEIEICHHBIM
HUCTOPUYECKUM nepuoaam, YPOBHIO B
CUCTEME rocarmnapara, aJIMUHHCTPATUBHO-
TEPPUTOPUATHHBIM eIMHHULIAM, OTpacisiM
rOCyJapCTBEHHON M OOIIECTBEHHOU JEATEIHHOCTH.
KommnektoBanue JOKYMEHTOB OJIHOTO
dbonmoo6pazoBarens. Paznenenue ux mo cnocody u
TEXHUKE  3aKperuieHus  uHpopmanuu.  Pasz-
paboTka B OTEUECTBEHHOM  apXUBOBEACHUU

OCHOBHBIX MIPU3HAKOB
KJIaccupUKaIH JOKYMEHTOB. [Mowuck
palroOHAIHLHOTO 000CHOBaHUS
pasrpanuunTenpHor gatel B 20-30-¢ rr. XX B.
3HaueHue ITUX npu-
3HAKOB IMPH OOOCHOBAaHUM CETH TOCYAapPCTBEHHBIX
apXUBOB. CooTHo1ieHue HOHSTUI

locynapctBennbiit  apxuBHbli  ¢oun  CCCP,
ApxuBnbii  ¢oun KIICC wu ApxuBHbli (oHI

Poccuiickoit ®enepanuu.
CoBpemeHHbIE MIPU3HAKH KITacCU(pUKAIIUU
JTOKYMEHTOB ApPXUBHOTO
¢onma Poccuiickoit @Penepanuu (o ¢dopmam
COOCTBEHHOCTH, o

CpOKaM XpaHEeHHs U Jp.).

[Tonsatue o CrpaxoBoMm Qonae Poccuiickoit
®denepanuu. B3aumocBss3p ApXuBHOTO "
CrpaxoBoro ¢onnoB cTpanbl. OCHOBHbIE Ha-
npaBieHus (GopmupoBanus CrpaxoBoro ¢onzaa
Poccuiickoit denepanuu, ero apXuBHas
COCTAaBJISIOLIAS.
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3.2. Knaccudgukanus 10KyMeHTOB B Npe/esiax

apXuBOB
[MonsitTne o KIaccUpUKAMU JOKYMEHTOB B
npejaenax apxuBa. 3Ha-
YeHHWS ~ KIacCH(PHWKAIMU IS PAMOHAIBHOTO
pa3MenieHus JOKYMEH-
TOB B ApPXUBOXPAHUITUIIAX, MOBBIIICHHSI
3¢ heKTUBHOCTH ux MOUCKa
U HCIOJIb30BaHMs. [IpeeMCTBEHHOCTh MPUHITUIIOB
KJIaCCH(UKAITUT
JOKYMEHTOB Ha CTaJusIX BEIOMCTBCHHOTO U
roCy/1apCTBEHHOTO Xpa-
HEHUSI.

Barnsaasl 3anasgHO-€BpONENCKUX apXMBUCTOB Ha
KJIaCCU(HUKAIUIO IOKYMEHTOB B IIPEJIEax apXUBOB.
OcHOBHBIE ~ YepThl  JIOTMYECKOrO0  IpUHIUIA

HpOI/ICXO)KI[eHI/ISI — ((HpOBeHI/IeHH-HpI/IHHI/IHa».
Nx BnusHue Ha kiaccuukaiui JIOKYMEHTOB B
Poccumn. Brausguue

['enepanbHoro pernamenta Ilerpa 1 (1720 r.) u
3aKOHOB 00 yupexaeHnuu muHuctepcts (1811 r.) Ha

COBPEMEHHYIO KJaccuukauio
JIOKYMEHTOB.
3HaueHne HAay4YHBIX u METOOIUYCCKUX

paspabdotox b.U. Andwumnora, I''A. Kuszesa, U.C.
Hasuna, 3.H. Jlo6posoii, H.A. domuna, M.D.
[letpoBckold W ApYyrMX  ApXUBHUCTOB  JUIS
CTAHOBJICHUSI TEOPUU KIACCH(PUKAIMKN apXUBHBIX
JOKYMEHTOB 1o doHAaM (Teopuu (HOHIUPOBAHMS).
Nzydyenune XapakTepa e TETHHOCTH
dbonI000pa3oBaTeNCii CUCTEM TOKYMEHTHPOBAHHAS
WX  JIeATEIBbHOCTH, COCTaBa H  COJACPIKAHUS
JTOKYMEHTOB KaK YCJIOBHE HAYYHOW OpraHU3AIHNH
JIOKYMEHTOB

110 apXUBHBIM (DOHIAM.

Pa3Bute nmOHATHS ~«apXWBHBIM  GOHI» B
OoTeYecTBEHHOM apxuBoBeneHnn XX Beka. E.B.
Tapme, A.C. HuxomaeB, W.HM. JlroOumMeHKo,
H.B. Pycunos, N.B. Ily3uno, I'.A. Kusses, B.K.
Kieitn 0 MOHATUU
«apxuBHbIH  Qoumy». [uckyccus O TMOHSATUH
«apXuBHBIH  (OHI» MEXKIY MOCKOBCKUMHU H
nerporpajackumMu apxuBuctamu B 20-e rr. XX B. U
ee
BIIMSIHME HA COBPEMEHHOE OTPEJICIICHUE apXHUBHOTO
¢onma. Paboret B.H. AstokpartoBa, E.B.
CrapoctiHa ¥ JIp. O TOHSATHH «APXUBHBIN
boHmY.

[TonsiTHE  «IOKYMEHTANbHBIN boum» wm
OpeanochlIki  ero  mosiBieHus. llonsatue o
dbonmoobOpazoBarerne.

PonoBoe mousitue apxuHoro (onma. Bumosbie
MNOHITHUSI apXUBHOTO (oHAA: apXWBHBIA (HOHT
(opranuzanuit), 00beIMHEHHBIN
apxuBHBIM  QoHn  (opraHuzanui,  JUYHOTO
MIPOUCXOKIACHHUS), hoHx
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JUYHOTO NPOUCXOXKJAEHUs (JIMLA, CEMbH, pOJa),
apXuBHas KOJUIEKLIMSL. Crnenuduueckue
0COOEHHOCTH 3TUX JOKYMEHTAIBHBIX KOMIIJICKCOB.
@onaupoBaHne JOKYMEHTOB. Bwuapl pabor,
BXozsmue B mporecc QouaupoBanus. llpusnaku
IOPUANYECKON CaMOCTOSITEIIbHOCTU
yUpexIeHUs KaK (OHI000pa3oBaTes.
XpOHOJIOTHUECKUE T'PAHUIBI apPXUBHOTO (OHAA

OpraHMA3alnN. Hx
3HAUE€HHE IS BBISIBICHUS TOJHOTHEI COCTaBa €ro
JIOKYMEHTOB. dax-

TOPBI MOJUTHYECKOTO, FOPUINUYECKOTO (IPABOBOTO)
U aJMUHUCTPATUBHOTO XapaKTepa, OINpeAesIoIIie
XPOHOJIOTUYECKUE TPAHUIIBI ApXUBHBIX (POHJIOB.

BnusHue wusmeHeHuss ¢GopM  CcOOCTBEHHOCTH
IOPUINYECKUX T Ha
XpOHOJIOTUYECKHE TpaHUIBl apXUBHOro (HoH/A.
Curyauuu, npu KOTOPBIX JOKYMEHThI OpraHu3aluu
HE JIeIAT Ha pa3Hble (POHIbI.

Omnpenenenre rpaHHll apXUBHOTO (OHIOA MpH
aKUMOHUPOBAHUH, TMPHUBATU3ALMU OpraHu3alui.
DoHIUPOBAHKUE JIOKYMEHTOB
OpraHu3aiuii, HMEIIIUX B CBOEH CTPYKType
bunmanel ¥ IpeICTaBUTENbCTBRA.

@®enepalibHble KOHCTUTYLIMOHHBIE 3aKOHBI 00

00pazoBaHUHN B co-
craBe Poccuiickoit denepanyii HOBBIX CYOBEKTOB
yTeM CIIASIHAS
paHee  CyIIECTBOBABIIMX W  BIMSHHE  OTUX
MIPOIIECCOB Ha POOIIEMBI

dboHIMpOBaHMUS JAOKYMEHTOB TOCYJapCTBEHHBIX
OpraHoB W oOpraHuzammii cyobekToB Poccuiickoi

®denepanuu.

OCcoOCHHOCTh OMpPEACIICHUS XPOHOJIOTHYSCKUX
TpaHMI] dboHI0B
JUYHOTO TpoucXoxacHus. [Ipu3HaKu onpeaeneHus
dboHI0BOM MPUHAJICKHOCTH JTOKYMEHTOB
opranmzanuii u Jui. [IpsmMble W KOCBEHHBIC
MIPU3HAKH.

dopmupoBaHHEe  OOBCIMHECHHBIX  APXUBHBIX
($hOoHIOB. VYcnosus
dbopMuUpoOBaHHS HA  CTaAWM  BEJOMCTBEHHOTO
XpaHCHHS JOKYMEHTOB
B TOCYJapCTBEHHBIX W MYHUIUMAIbHBIX apXUBaX.
[TpusHaku 00beqUHEHNS JOKYMEHTAIIbHBIX

KOMIUIEKCOB ~ YUPEKJIEHUIN 17 1711 npu
dbopmMupoBanun 00bEAMHEHUS APXUBHBIX (DOHIOB.
DopMUPOBAHUE APXUBHBIX KOJJICKUUN. Y CIIOBUSA
COXpaHEHHUS u
pacGopMUpPOBaHUS KOJIEKIIUA B apXUBaXx.

3.3. Knnaccudukanusi 1I0KyMEeHTOB B npejiesiax
ApXMBHBIX
¢pongos
Hayunble ocHOBBI KilacCU(pUKAaLUU JOKYMEHTOB
B mpeaenax  apXuBHOro  ¢oHja. 3HayeHHe
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KJIaCCH(PUKAIIUU TSI OpraHu3aluy JTIOKyMEHTOB B
npenenax — apxuBHoro  (GoHAa M TOUCKA

JOKYMEHTHOH VH-
dbopmanuu.

Pazputne H.A. ®omunsiM, KI'. MwutsaepbiM,
M.D. IlerpoBckon,
K.1A. PynmenbcoH W JOpyrMMM  apXUBHCTAMH
TEOPETUYECKUX U METO/INYECKUX OCHOB

KJIaccu(UKAMK JOKYMEHTOB apXUBHBIX (DOHJIOB.
Hcropuueckuit OJXO0 X npu [IOCTPOCHUU
JIOKYMEHTOB ApXUBHOTO
¢donna. Hpyrue TIPUHIIUIIBI MOCTPOECHUS
JIOKYMEHTOB, B IIPE/IeJIax apXUBHbBIX (POH/IOB.

Enununa xpanenus (7eno) Kak — €IWHHUIA
knaccuukanuu. [lonsrue o cucremaTu3anuu e B
cocraBe  apxuBHoro  ¢onpa. Ilonstue o
cXeMe Ki1accuuKaIiu.

Meroanka COCTaBICHHS CXeM KiacCHU(pUKAIIIU
JOKYMEHTOB B TMpefenax apXuBHBIX (DOHIOB.
OtpakeHue B CX€M€ E€OUHBIX B3aMMOCBS3aHHBIX
IIPOLIECCOB: T'PYMNIHUPOBKA J€JI, MOCIeI0BaTEIbHOE

pacrosoKeHue bi(h§ B
npenenax rpynn. OcHoBHble  (Bemyuiue) U
BTOPOCTCIICHHLIC IIpU3HAaKN
knaccudukanuu. [IpaBuina TOCTPOCHUS  CXeM
KJ1accu(uKaIum. VYcenosus

MPUMEHECHHS XPOHOJOTHYESCKOTO MPU3HaKa. THUIII 1
BHJBI CXEM CHCTEMaTH3allMd JIeJ  apXUBHBIX
¢donmoB. HazHayeHHs ¥ yCIIOBHSI IPUMEHEHUS CXEM
Pa3IUYHBIX THUIIOB 51 BHUIOB. [Topsimox
PACIOJIOKEHUST JIe] Tpeaeiax HIDKHHX CTyIeHen
KJIACCH(PUKAITMOHHOTO JCIICHUS CXEM.

Crnenuduka  ki1accuukamue  JOKYMCHTOB
OOBCIMHEHHBIX  apXUBHBIX  (QoHIOB, GHOHIOB
JUYHOTO TIPOUCXOXKICHUS U aPXUBHBIX KOJUICKITUH.

3.4.Opranu3aumsi 1 MeTOJAUKA padoThI MO
KJIaccupukanumn
JOKYMEHTOB B apXHBaX

Bunel 1 HazHaueHHe METOIMYECKHX MOCOOUit
TUTSE 000CHOBaHUSA
U OCYIIECTBIICHUS KIAacCU(PUKAUU JOKYMEHTOB U
OPAKTHYECKOTO  MpOBEIEHUs paboT 1Mo  HX
dboHIMpPOBAaHMIO M  CHUCTeMaTu3allMd B  TIpe-
nenax (poHIoB.
Ponp ucropuueckoii cipaBku npu GOHIUPOBAHUU U
CUCTeMaTH3alli  JTOKyMEHTOB. MeTonuka ee
COCTaBIICHUSI. Ceenenus, OTpa)kaeMble B
UCTOpUYECKOl crpaBke. VICTOUHUKH W ITUTEpaTypa,
HEOOXOMUMBIE Ui COCTaBIIEHUSI HCTOPHYECKOMN
CIIPaBKHU. YCIOBUS MPEIOCTABIECHUSI UCTOPHUUECKOM
CIIPaBKM OpraHM3allud B TOCYIApCTBEHHBIN WU
MYHHUIIMNIATbHBIA  apxuB. [lopsnok BemeHus u
XpaHEHUs! UCTOPUYECKON CIIPABKU B OPTaHU3AIIHH.

CrocoObl  cucTeMaTHU3alMd JIe7  apXUBHOTO
doHIa HEmoCpeICTBEHHAs CHCTEMaTH3alus |
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KapTOYHBIH criocoO.

KOMILIEKTOBAH
HUE APXUBHOI'O
®OHJIA
POCCHUHUCKOM
®EJEPALINU U
SKCIEPTU3A
IIEHHOCTH

JOKYMEHTOB

4.1. KomnjiekroBanue ApxuBHOro ¢ponaa

Poccuiickoi
Denepanuu
[lonsitne o xommiiekroBanuu A® P®. Hayunas
KJIaCCH(HUKAITISI
JOKYMEHTOB  —  OCHOBAa  KOMIUIEKTOBAHUS
rOCY/IJapCTBEHHBIX ¥ MYHUIIMNAJIBHBIX apPXUBOB.
B3aumocss3pb u B3alMO3aBUCHUMOCTh

KJ'IaCCI/I(i)I/IKaHI/II/I, KOMIIJICKTOBAHUSA W OSKCIICPTU3LL
ONEHHOCTH JOKYMCHTOB.

Oransl perilaMeHTaluu nporecca
KOMIIJICKTOBAHU I B OTCUYCCTBECHHOM
apxuBoBefeHMU. CoBpeMeHHass  mIpaBoBas U
HOPMaTHUBHO-

METOJUUeCKast 0aza, perylaMeHTHPYIOoIIast
OpraHU3aLUI0 U HOPSATIOK
KOMIIJICKTOBaHU L TroCyJapCTBCHHBIX,

MYHHUITUTIATBHBIX W BEJOMCTBEHHBIX apXHBOB
JOKyMEHTaMHU. 3aJadyd U OCHOBHBIC HAIMPABIICHUS
NEeSITEIbHOCTH 1o KOMIUIEKTOBAHUIO
rOCy/IapCTBEHHBIX U MYHHUIIMIIAIBbHBIX apXHBOB.

Bnusinue komIuiekToBaHHS Ha (QOHIMPOBAHHE
JIOKYMEHTOB. 3agaun u
STanbl KOMIUIEKTOBAaHUS TOCYIApCTBEHHBIX U
MYHUIIUTIAJIbHBIX apXUBOB.

HcTOYHUKHM KOMILJIEKTOBAHUS TOCYIapPCTBEHHBIX
U MYHUIUTNAIbHBIX apXuBOB. [loHSATHE «MCTOYHMK
KOMIUICKTOBAaHUS» M «30Ha KOMIUIEKTOBAHUS».
Kputepun  ompeneneHuss  opranusanud  —
HCTOYHUKOB KOMIUIeKTOBaHUsL. [lopsanok oTHeceHUs
HETroCyJIapCTBEHHBIX
opraHu3anuii (HOBOro TUIA) K YUCIY MCTOYHHKOB
KOMIJICKTOBaHHUS
rOCY/IapCTBEHHBIX U MYHHUIIUTIAIBHBIX aPXUBOB.

@opMBI  XpaHEHHUS AaApPXUBHBIX JIOKyMEHTOB
opraHu3anuil. AYTCOPCHUHI XpaHEHHUS apXUBHBIX

JIOKYMEHTOB KaK HOBOE SBJICHUE B
MIpaKTUKE paboThI HEroCcyapCTBEHHBIX
OpraHu3aiui. Jeno3urapHoe

XpaHEHHWEe  JIOKYMEHTOB  HEroCyJdapCTBEHHBIX
OpraHu3anuii crnenuaIu3upoBaHHBIMM  (opMaMu
(BAO «OCI' Pexkopasz MeHemKMEHT» U Jpyrue
HEerocy/iapcTBeHHble XpaHuiuima). OnpezaeneHue
SKOHOMHUYECKON

3G PEKTUBHOCTH M PUCKOB BHEO(HCHOTO XpaHEHHS

JIOKYMEHTOB.
Kputepun onpenenenus kpyra jaui, JOKyMEHTBI
KOTOPBIX MOTYT

OBITh IPUHATHI HA TOCYIAPCTBEHHOE XpaHEHUE.
OT1bop Ha  TOCYAapCTBEHHOE  XpaHEHUe
JOKYMEHTOB 1o JMYHOMY
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COCTaBY B KOHTEKCTE MpOOJIeMbl 0TOOpa MacCOBBIX

UCTOYHUKOB. Ocobennoctu KOMILIEKTOBAaHUS
rOCyJapCTBEHHBIX M MYHHUIUIAIBHBIX apXUBOB
JOKyMEHTaMu MEPCOHAIIBHOTO Xapakrtepa.

Criennanu3upoBaHHas CETh APXUBOB Ul XpaHEHUS
JIOKYMEHTOB I10 JINYHOMY COCTaBY.
HcTOoYHMKM KOMIIIEKTOBAaHUS BEIOMCTBEHHBIX,

00bEIMHEHHBIX
BEJOMCTBEHHBIX u 00BbeTMHEHHBIX
ME)KBEJIOMCTBEHHBIX apPXHBOB.

Omnpenenenue cocTaBa JIOKYMEHTOB,
IO JTeXKATINX MIOCTOSTHHOMY

XpaHEHHMIO, M OpraHM3anus HX IpuemMa B
rOCyJapCTBEHHbIE W MYHHUIMNAIbHBIE apXUBBI.
[lonstTne o @Qopmax mnpuemMa JIOKYMEHTOB.
Boi6opounsiii npuem nokymeHToB. [loHsiTe o
rpYIIOBON 51 BHUJI0BOM
BbIOOpKe. TeHaeHUMH pa3BUTHUS BBIOOPOYHOTO
IIpUeMa: XPOHOJIOTMYECKasl, PErHOHANBHAS W Jp.
dbopmbr  BeIOOpOoUHOTO Tpriema. (CooTHOIIEHUE
reHepadbHOW U BBIOOPOYHON  COBOKYMHOCTHU

YUpEKIACHUM.
[IpenenbHBIE CPOKM XpaHEHHsI JIOKYMEHTOB B
BEJIOMCTBEHHBIX apxmBax  TOCYIapCTBEHHBIX

VAIpeXKACHUH W PEKOMEHJATEIbHBIE  CPOKH
XpaHEHUs! JOKYMEHTOB B YUPEXKACHUSAX «HOBOTO
tunay. Opranuzanus paboTel MO Iepenaye U
npueMy  JIOKYMEHTOB B TOCYJapCTBEHHBIE
U MyHHUIUNAIbHbIE apXUBBl OT OpraHU3anuil
pazHoro Ttuma. Poib BEJOMCTBEHHBIX apXUBOB U
apXMBOB  OpraHu3alMii B  KOMIUIEKTOBAaHUU
rOCYy/IapCTBEHHBIX U MYHHUIIUIAIbHBIX apXHBOB.

Ponp ®epepanbHOrO apXUBHOTO areHTCTBa B
OpraHu3alMil KOMIUJICKTOBaHHUS JOKYMEHTOB U
obecrieueHnH BCeCTOPOHHETOo nonojHeHust AD PD.
Ocy1iecTBieHre KOHTPOJSI CO CTOPOHBI apXUBHBIX
VUPSXKJICHUI 32 COXPAHHOCTBIO  JIOKYMEHTOB,
MOITIEKALINX cnaue B
rOCYIapCTBEHHbIE ¥ MYHHIIMMIAIbHbIE AapXHUBBHI,
MOJIHOTOM cocTaBa
aApXUBHBIX ¢dbonm0B u CBOEBPEMEHHBIM
MOCTYIUIGHHEM UX Ha TOCYIJapCTBEHHOE WIIU
MYHUIUIIAJBHOE XpaHEHHUE. Opranuzanus
MOTIOJHEHHS TOCYAAPCTBEHHBIX U MYHULIUIIATBHBIX
apX1BOB JOKYMEHTaJIbHBIMU namMsATHUKaMU
UCTOPUM U KYJbTYpbl, HaxXOJALUIMMUCI B
COOCTBEHHOCTH OOIIECTBEHHBIX OpraHu3aluid |
OT/AENbHBIX TPAK/IaH.

OtpacneBble PUMEPHBIE CIUCKUA OpraHu3aiui,
SABJISIFOLTUXCS u HE
ABJISIFOLUIMXCS. ~ MCTOYHMKAMHM  KOMIUJIEKTOBAHMS
rOCYyJapCTBEHHBIX M MYHULIUIIAJIbHBIX apPXHBOB.
[lopsimoxk ¥WX cOCTaBlE€HUS W YTBEPXKICHHS.
OcHoBaHMs 1J11 BHECEHUSI U3MEHEHUN U yTOUHEHUN
B CIIUCKH HWCTOYHHUKOB KOMILJIEKTOBAHUS
rOCYJapCTBEHHBIX U MYHUIIUMIIAJIBHBIX apPXHBOB.
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Ocob6ennoctu KOMILJICKTOBAHUS
HETOCY/IapCTBEHHBIX apXHUBOB.
VCTOYHMKM ~ KOMIUICKTOBAaHUS  OOIIECTBEHHBIX
HEHTPOB JoKyMeHTanmun — «HaponHoro apxuBay,
«Memopuana» u zp.

4.2. JkcnepTU3a HEHHOCTH JOKYMEHTOB

[lonstne ontumuzamuu cocraa A® PO.

3HaueHue AKCHEPTU3BI
IICHHOCTH JOKYMEHTOB B ONTHMHU3AI[MH COCTaBa
apXUBHBIX (doHI0B

U JIPYTHX KOMIUICEKCOB AapXHMBHBIX JOKyMEHTOB.
B3anMocCBs3b 9KCIIEpTU3BI IIEHHOCTH JIOKYMEHTOB U
ux (hoHaMpOBAHUS.

[Tonsitne 06 KcrepTH3€E MEHHOCTH JOKYMEHTOB.
3anauu u STarnbl
NPOBE/ICHUS SKCIIEPTU3HI IIEHHOCTH IOKYMEHTOB.

Opranuzanust ¥ METOJuKa paboThl MO OTOOPY

JOKYMCHTOB Ha
XpaHCHHUEC W YHHYTOXCHHUC B LCHTPAJIBHBIX U
MECTHBIX YUYPCKIACHUAX

Poccun B XIX — mauane XX BB. H.B. Kamaues,
A.5. CamokBacoB U Jpyrue apXuBHCTBI O
COCTOSIHUM IKCIIEPTU3bl. Posib TYOEpHCKUX YUEHBIX
apXMBHBIX KOMHCCHH B pa30Opke U OIEHKE
JTOKYMEHTOB MECTHBIX YYPEKIECHUW W CO3IaHHUH
HUCTOPUYECKUX apXUBOB.

CocrosiHUE SKCHEPTH3bl IIEHHOCTH JTOKYMEHTOB
B YCIIOBUSIX pe-
OpraHu3aIui 1 IEHTPATU3alh apXUBHOTO Jelia B
COOTBETCTBUU
¢ nekperamu CHK PCOCP ot 1 urons 1918 r. «O
peopranuzanuu
W IEHTpaIM3allud apXWBHOTO JeiIa» W JAPYTHMU
3aKOHOJIaTeIbHBIMU akTaMu mpaBuTenbcTBa. C.K.

borosBnenckuit u b.1. Andpwuion
0 MeToJax OIIeHKHM JOKyMeHTOB. PaspaboTka
BOIIPOCOB JKCIEPTU3BI
HEHHOCTH  JOKYMEHTOB B  roabl  Bemukoii
OTeuecTBEHHOM BOMHBI u B

MoCJIEBOCHHBIEC Tonpl. Pa3Butue TCOPCTUYCCKUX U
OpPraHru3alvoOHHO-
MCTOIMUYCCKUX OCHOB OKCIICPTHU3BI OCHHOCTHU

JIOKYMEHTOB B KOHIIE
50-x — 60-x rr. XX B. KI. Mursaes, A.B.
EnmareeBckuid, B.B. Hamma

U Jpyrue AapXuBUCTBI O HAyYHBIX OCHOBax
pa3paboTKu  mpoOiieM  AKCMEPTU3bl  LIEHHOCTU

JIOKYMEHTOB.

CoBeplICHCTBOBaHME TEOPUU U MPAKTUKH
JKCIEPTU3BI LIEHHOCTH
nokymeHToB B 70-x — Hau. 90-x rr. XX B.
JuddepeHurpoBaHHbIN

NOAXOJ K OILEHKE JOKYMEHTOB YUPEKICHUI
«HOBOTO THUIa».

HayuHo-meTtoguueckne OCHOBBI  DKCIEPTHU3bI
LIEHHOCTh JOKYMEHTOB. [IpMHIMIBI SKCIEPTU3HI 10
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Hayana 90-x rr. XX B. U B COBPEMEHHBII MEPUOL
apxuBOBeJeHUsA. Hay4yHble METO/bI SKCIEPTU3BI JI0
u nocie 60-x rr. XX B. HMcrouHukoBemueckas

KpUTHKA JIOKYMEHTOB
W ee 3HayeHue I DOKCIEePTU3bl UX LECHHOCTH.
CucremHbIi HOJIXOI.
OyHKUMOHANBHBIN  aHanu3. HMHpopMannoHHbIN
aHanus. IIpumenenne

B JKCIEPTU3E JAPYrUX OOILIEHAyYHBIX M YaCTHBIX
METO/I0B TIO3HAHMSL.

Oransl npouecca BHIpabOTKH KPUTEPHEB OLICHKU

JIOKYMEHTOB B
OTEUECTBEHHOM apXHUBOBEJICHUH.
Kpurepun oskcrepTu3bl LEHHOCTH JIOKYMEHTOB.
Pa3BuTne u yrouHeHue KpUTEpUEB B 3aBUCHUMOCTHU
OT MCTOPUYECKUX YCIOBMM M 3a Jay SKCHEPTU3bI.
['pynnbl kpuTepreB MPOUCXOKACHUS, COJEPKaHUS
U BHEIIHUX 0COOEHHOCTEH NokyMeHTOB. Kpurtepuun
otbopa JOKYMEHTOB c MOBTOpSIOLIeHCS
uHpopmauued. Buasl, @opmMbl U  MOJHOTA
noBTopeHus: uHpopmauuu. Kpurtepun mneHHocTH
JOKYMEHTOB JUYHOTO
IIPOUCXOXKICHUS.

Metonuka TpoOBEAEHUs] SKCHEPTU3bl LIEHHOCTH
NOKyMeHTOB. lleneBas KOMIUIEKCHas SKCIEpTH3a
LEHHOCTH  JIOKyMEHTOB B  T'OCYAAapCTBEHHBIX,
MYHHULMNIAJIBHBIX W BEJOMCTBEHHBIX apXHBaX, €€
Ha3HA4YCHHE, METOAMKAa IIPOBEIEHUS M €€

3¢ PEeKTUBHOCTH B COBPEMEHHBIX
ycnoBusix. OpraHuzanust ¥ METOJHWKa paboTHI 10
0TOOpYy Ha XpaHCHUE

JOKYMEHTOB MO JUYHOMY cocTaBy. OcoOeHHOCTH

METOJWMKH TPOBEIACHHUS OSKCIEPTH3bl IEHHOCTU

JOKYMEHTOB JIMYHOTO MPOUCXOKICHHUSI.
Bo3moxHOCT, mpuMeHeHus pa3paboTaHHOW B

OTEYECTBEHHOM aApXUBOBEJICHUU METOINKHU
MIPOBEACHUS AKCIIEPTHU3bBI YIIPaBIICHYECKUX
JIOKYMEHTOB K CHeUaIbHBIM BUIAM
JOKYMEHTAITUH.

CoBpemeHHas cucremMa HOPMATHBHO-
METOIUYECKUX rnocoouit o

OKCHICPTU3C NEHHOCTH HOOKYMCHTOB. Tenngenuuu
COBCPHICHCTBOBAHUSA CHCTCMBI HOPpMATHUBHO-
MCTOIMUYCCKUX ocoouii 1o OKCIICPTU3C LNCHHOCTHU
JAOKYMCHTOB. Ponb KHaCCI/IQ)I/IKaTOPOB JAOKYMCHTOB
u

HOMCHKJIAaTyp JA€JI B OIPCACICHUU HaquOﬁ u
HpaKTH‘leCKOﬁ OEHHOCTH HJOKYMCHTOB Ha CTaauU

JOKYMEHTallMOHHOTO obecrieueHus
yIpaBIeHUS.

[lepeunn TOKyMEHTOB — OCHOBHOE 3BEHO B
CUCTEME HOPMAaTHUBHO-

METOJMUECKUX MocoOui. 3akoHOnarenbHas 0Oasza
IpuMeHeHus nepeuner B Poccuiickont denepanuu.
Tuner u Buasl nepeuHei. Ilepeuynu TUIOBBIX
JIOKYMEHTOB, IO UIEXKALUX [IOCTOSIHHOMY
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XpaHEHUIO,
c yKa3aHHEM CPOKOB ux XpaHeHUsl.
BenomcrBenHble (oTpacineBble)
NepeYHH JOKYMEHTOB C YyKa3aHHEM CpPOKOB
XpaHEHHUS. PazpaboTka KOPIOPATHBHBIX

(MHAMBUIYaIbHBIX) TEPEYHE B COBPEMEHHBIX
YCIOBHSIX W HMX B3aWMOCBSI3b C  THUIIOBBIMH

IIEPEYHSMMU. TpeboBanus,
OpeIbsBIsIEMblE K  METOJAMKE  COCTaBJICHUS
IepevHen JIOKYMEHTOB c

yKa3aHUEM CpPOKOB XpaHeHMs. CxeMbl MOCTPOEHUS
nepeyHeil. CriocoObl TPYNIUPOBKU OpraHu3alui B
BEJIOMCTBEHHBIX T€peUHSIX (3BEHbs IEpeUHel).
Cratps nepeuns. [Ipuemsbl onucaHusi 10KyMEHTOB.
[Topsinox pacroyiokeHHs ONMUCATENbHBIX CTaTed B
paszenax MepeyHs.
CripaBO4HBIH anmapar K IepeyHsIM.

Bo3MoxxHOCTM ~ TIpUMEHEHUsT  MepeyHed K
JOKYMEHTaM, CO3J/IaHHBIE
B OoJiee paHHUE UCTOPUUYECKHE TEPHUOIBL.

3anpeTHbIe JaThl B OKCIEPTU3€E HEHHOCTU

JIOKYMEHTOB.
ConocTaBUTENbHBIN AHAIN3 U XPOHOJIOTHYECKHUE
paMKku npuMe-
HEHUA MEepEeYUHs THUIIOBBIX JIOKYMEHTOB,

o0Opa3yromuxcsi B JEATENIbHOCTH TOCKOMHTETOB,
MUHUCTEPCTB, BEAOMCTB U JPYIHX YUPEKICHHIH,
OpraHu3aiui, NpeanpuaTHii, C yKa3aHUEM CpPOKOB
XpaHEHUS

(M., 1989 r.), mepeyHs] THUIOBBIX YIIPaBICHYECKUX
JOKYMEHTOB, 00pa3yioumxcs B JIEATEIbHOCTH
OpraHu3anuii, c yKa3zaHUEM CPOKOB
xpanenuss (M., 2000 r.) W mepeyHs THUIOBBIX
apXUBHBIX JOKYMEHTOB, 00pa3yroIIUXCs B HAy4yHO-

TEXHUYIECKOH Hu MIPOU3BOACTBEHHOU
JESATEILHOCTH OPraHM3alliii, ¢ yKa3aHUEM CpPOKOB
XpaHCHHS M.,
2007 r.).

[lepedyeHbh TUIOBBIX YIPABICHUYECKUX apXUBHBIX
JIOKYMEHTOB, o0Opa3yromuxcs B rporecce
JESITENLHOCTH rOCyJIapCTBEHHBIX OpraHoB,
OpraHoB MECTHOI'O caMOoyIpaBJICHU 5
OopraHu3aIuiu, c yKa3zaHuEM

cpokoB xpaHenusi (Pocapxus. BHUMJAI. M.,
2010).

Opl" aHU3alIusa OKCIICPTU3BL IOCHHOCTHU
JAOKYMCHTOB )51 0T60pa nux
Ha TOCyaAapCTBECHHOC XpaHCHHC. Cucrema
OKCIICPTHBIX OpPraHoB.

[IDIIK, OIIK n OK apxuBHBIX ydpexaeHuid. Mx
IPaBOBOE TMOJIOKEHHWE, 3aJaud, QYHKIUH U
opraHu3anus paboThI. Pousb byHKIM I
OPraHU3alMOHHO-METOANYECKOTO PYKOBOJCTBA U
KOHTPOJISI ~ JKCIEPTHBIX  CIYXO0  apXUBHBIX
YUpeXJEHUH B TPOBEJCHUU  DKCIEPTU3bI
[ICHHOCTH _ JOKYMEHTOB B  MHHMCTEPCTBaX M
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BEJIOMCTBaX u otbope
JOKYMEHTOB Ha IoctosinHoe xpaHeHue. [[OK u OK
MUHUCTEPCTB u
BegoMmcTB, DK opranmsaumii u npeanpuarui. Mx
3a/1a4H, byHKIHH,
[IPaBOBOE  MOJIO)KEHHE, OpraHu3anus padoThl.
Odopmienue pe3yabTaTOB SKCIEPTU3BI LIEHHOCTH
JIOKYMEHTOB.

CriocoObl yHUYTOXKEHHUSI JIOKYMEHTOB IOCJE
IIPOBEJCHUS SKCIIEPTU3bI LICHHOCTH U BO3MOKHOCTH
BOCCTaHOBJICHUS JIOKYMEHTOB.

4.3. OT60p U XpaHeHHE 0C000 IIEHHBIX U
YHHKAJIbHBIX
JOKYMEHTOB
Ompenenenue  MOHATUM ~ «0cO00  IICHHBIE
JOKYMEHTBD», «yHUKaJbHbIE JOKYMEHTb». @3 «O06
apxuBHOM Jene B Poccuiickoit denepaunn» ot 22

okTsa0pst 2004 T.

HUcropus  pasButus  noHsatun  OLJL B
OTE4YECTBEHHOM apXUBOBE/ICHNH. Hcropus
ckianpiBanua kpurepueB OL[] B oTedecTBeHHOM
ApXVUBOBEJCHUH.

Kputepuu onpenenenust 0co6o HEeHHbIX

JIOKYMEHTOB:

- OOs3aTenbHBIC: BpeMsl CO3/IaHUsI TOKYMEHTa;
IIEHHOCTh, COJIep)Kalencs B JAOKYMEHTax
nH(popMaIuy; IopUInYecKas Cua,

MOJUTMHHOCTh IOKYMEHTOB; 3HaYCHHUE

dbonm000pa3oBaTeNs; aBTOPCTBO (M aapecar)

JIOKYMEHTA; HATMYHE MMaIeorpaPuIecKux,

XYJI0KECTBEHHBIX U JIPYTUX 0COOCHHOCTEH

JIOKYMEHTA.

- BcrnomorarenpHbIe: BEIMYMHA CTPAXOBOU

OIIEHKH JIOKYMEHTA

(ero  nmeHexHas ~ CTpaxoBas  CTOMMOCTB).

Metoauka BeisBiaeHus OILJI. Yduer m omnucanue

OL. MeTtoauka
BBIsIBJICHUST ()OHIOB, YacTeld (POHIOB, COAEpIKAITUX
0co000 LICHHBIE
JOKYMEHThI, a Takke Jel U  OTIENbHBIX
JOKYMEHTOB. Opranu3anus
paboThl 0 0(OPMIICHHIO PE3yJIbTATOB BBISABICHUS
0co000 LIEHHBIX
JOKYMEHTOB. Opranuzanus XpaHCHUS 51

ncnoab3oBanus OLJI.

Permament ['ocynmapcTBeHHOro perucrpa
YHUKAJIbHBIX JIOKYMEHTOB
ApxusHoro ¢onaa Poccuiickoit @eaeparumn

YYET
OBECIEYEHUE
COXPAHHOCTH
APXHWBHBIX
TOKYMEHTOB

n

5.1. HopmMaTuBHO-MeTO/IMYeCKHEe OCHOBBI y4eTa
apXHBHBIX
AOKYMEHTOB
[Tonsitue 06 yuere nokymeHToB AD PO,
MTOHATUMHBIN anrapar.
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[IpuHIMTIIAEHBIE 0COOCHHOCTH CUCTEMBI y4eTa

apXUBHBIX JIOKY-
MeHTOB. LleHTpann30BaHHOCTb, IPEEMCTBEHHOCTD
U JUHAMUYHOCTb
yueta. ENMMHCTBO yuyeTa M opraHu3aluyd XpaHEHHs
JIOKYMEHTOB. B3aumocss3b u
B3alMO/JIOTIOJIHSIEMOCTh YYETHBIX JIOKYMEHTOB U
CIIPAaBOYHHUKOB.

OOBbeKThl yuera U EIUHUIBl Y4eTa apXUBHBIX
JIOKYMEHTOB. Emnnuna
yueTa OpraHU3aLMOHHO-PACTIOPSIUTEIbHON
JOKyMEHTAlluH, HayYHO-TEXHUYECKUX,

KMHO(POTO(DOHO- U MAITUHOYUTAEMBIX JJOKYMEHTOB.
Pa3paboTtka BoOmpocoB yueTa JAOKYMEHTOB B
OTEUECTBEHHOM apxuBoBeJeHUH. COCTOSHUE ydeTa

B pa3IuyHbIe HEepUOIbI apXUBHOTO
CTPOMTENBbCTBA. 3HAUEHHE IPaBUI IO Y4eTy
JIOKYMEHTOB (1936 r.,
1947 r.), OCHOBHBIX MIpaBUI paboThl

roCy/IapCTBEHHBIX apXUBOB cTpaHbl (1962 r., 1984
r., 2002 r.) u «lIpaBun opraHuzanuu XpaHEHHUS,
KOMIUIEKTOBaHUS, ydeTa W  HCIOJIb30BAHUS

JIOKYMEHTOB ApXHUBHOTO
¢onna Poccuiickoit denepauuu U Ipyrux
apXUBHBIX JIOKYMEHTOB B

rOCYIapCTBEHHBIX M MYHULMIAJIBHBIX apXUBax,
My3esX U OMbIMoTeKkax, opranusamnusax Poccuiickoi
akamemun  Hayk» (2007 r.), a  TaKxke
MpaBWI, PEriaMEHTUPYIOIIUX BeJIeHHE B apXHBax
OpraHu3aluil CHCTEMbl YUYETHBIX JOKYMEHTOB H
CIPaBOYHUKOB. «PermamMeHT rocynapcTBEHHOTO
ydera ToKyMeHTOB ApxuBHOro ¢onna Poccuiickoi
dene-

parum» (1997 1.).

3amauu M TEPCIEKTHBBI COBEPIICHCTBOBAHUS
ydera JIOKYMEHTOB
B rOCyJapCTBEHHBIX, MYHUIUITATbHBIX,
BEJIOMCTBEHHBIX apXuBax u

apxXmBax OpraHHSaHHfI, B OpraHax apXuBHOI'O
YHIpaBJICHHUS, B PYKOIIHMCHBIX OTACIAX MY3CCB U
6I/I6J'II/IOT€K, HEroCcyaapCTBCHHbIX apxXuBax
H apXuBax O6IJ.I€CTB€HHBIX oprainmn3anusx.

5.2.Cucrema y4yeTa apXuBHBIX J10KYMEHTOB
Yuer JOKyMEHTOB B TOCYHapCTBEHHBIX H
MYHUIMNATbHBIX ~ apxuBaX. CocTaB  y4eTHBIX

JAOKYMCHTOB 151 CIIPAaBOYHHKOB. OcHoBHBIE
151 BCIIOMOTI'aTCJIbHBIC Y4YCTHBIC JAOKYMCHTBI.
Opl" aHU3alIusa XpaHCHUA

YUYETHBIX JOKYMEHTOB.
Yder  yHUKaJIbHBIX HM  0CO00  IICHHBIX
JOKYMEHTOB. YYeT CEKPETHBIX U PaCCEKPEYCHHBIX
JOKYMEHTOB.
VY4eT T0KyMEHTOB JTMYHOTO TPOUCXOKICHUS.
VYdeT T0KyMEHTOB IO JIMYHOMY COCTaBY.
Yder JOKYMEHTOB, HAxXOMISIIUXCS B YaCTHOU
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COOCTBEHHOCTH, TMPHUHATBHIX TIO0 JIOTOBOPY Ha
XpaHEHHE B apXUB.

VYyer konui JOKyMEHTOB Ha IIpaBax

MOJJIMHHUKOB.

VYder ctpaxoBoro GpoHa v (poHA MOTB30BAHHUS.

VYyeTr JOOKYyMEHTOB B PYKONHCHBIX OTJEIax
MY3€eB u OMOINOTEK.
OcoOeHHOCTH y4yeTa MY3€HHBIX MPEAMETOB U
OMOIMOTEYHBIX (POHIOB.

VY4yer NOKYMEHTOB B apXuMBaxX M CTPYKTYPHBIX
MOpa3AeICHUsIX
Opra"u3auu.

VYyeTr NOKYMEHTOB B apXWBHBIX OpraHax o
koHna  1990-x rr.  ®DoHIOBBIE  KaTaJOTH.
Hentpansubiit  pougoBeiii karamor (LIDK). Ero
noctpoenue. Ilopsimok  BemeHust  (POHIIOBBIX
KaTanoroB. l[[eHTpann30BaHHBIN y4eT TOKYMEHTOB
Ha Oaze II®K. Pazpaborka ACHTU 1o
nokymentam ['A® CCCP (70-80-e rr.) m ee
3HAYCHHE.

CoBpemMeHHbIC HOPMAaTHBHO-METOINUECKUE
OCHOBBI aBTOMAaTU3WPOBAHHOTO y4eTa JTOKYMEHTOB.
COBMECTUMOCTh yUYETHBIX 0a3 JaHHBIX apXUBOB U
apxuBHbIX OopraHoB. [Ipumenenne B[ «ApXuBHBIN
doux (IV Bepcus)».

5.3. Ob6ecneyeHne COXpAHHOCTH APXMBHBIX

JOKYMEHTOB
[Mousitue oOecrieueHus COXpPaHHOCTH
JIOKYMEHTOB. Co3nanue
ONTUMAJIBHBIX YCIOBUN XpaHEHUSI TOKYMEHTOB.
Pa3menienue ApPXUBHBIX dhoHI0B B
apXHWBOXPAHWIIHIIAX. [Tnan

(cxema)  pasMerieHuss — apXUBHBIX  (DOHJIOB.
Ha3znayenne u ocoOeHHOCTH TO(OHAOBBIX H
MOCTEJUTAKHBIX  Tomorpaduyeckux  ykazareniei
Ponb mpoBepky HaMU4Ms U COCTOSIHUS JOKYMEHTOB
B obecriedeHnn uX coxpaHHocTH. [IpoBepka
HAJIMYUSL U COCTOSIHUS ApXUBHBIX JOKYMEHTOB.
Hasnauenue u opranmuszainus paboThl MO MpPOBEPKE
HAJIUYUS U COCTOSIHHSL JOKyMEHTOB. [lopsmox u
MNEPUOUIHOCTD

MpOBEJCHUS TPOBEPOK. BHeMIaHOBbIE TPOBEPKH.
JIOKyMEHTBI, COCTaBJIIEMblE B XOJie¢ TMPOBEPKHU

HAITUYHS 51 COCTOSIHUS JIOKYMEHTOB.
MeponpusiTuss 10 pe3yidbTaraM  MPOBEPKHU.
Buecenue U3MEHEHUH B
YYETHBIE JOKYMEHTHI.

CnenuanbHast (U3HKO-XUMHUYECKas u

TeXHUYecKass 00paboTka NOKYMEHTOB. PaboThl 1o
crienuanbHO 00paboTke AoKyMmeHTOB. Ilopsiiok
npoBeAeHUsT paboT Mo cHenuaabHOi 00paboTke
JIOKYMEHTOB.

CrpaxoBaHue apXMBHBIX JOKyMEHTOB. [lopsmok
oopMIIEHHsI BPEMEHHOI'O BbIBO3a JOKYMEHTOB 3a
pyoexx ® 3a mnpenenbl cyobekra Poccuiickoi
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denepauuu.
Co3znanue crpaxoBoro ¢onaa u poHga
N0JIb30BaHMSL.
ObecrieyeHre COXPAHHOCTU JOKYMEHTOB IIpU
YpE3BbIYANHBIX CUTYALMIX.

CIIPABOYHO-
MOUCKOBBIE
CPEJCTBA
K APXVBHBIM
NOKYMEHTAM
(HAYYHO-
CIIPABOYHBIN
AIIIIAPAT)

6. CTIPABOYHO-ITIOUCKOBBIE CPEJICTBA
K APXUBHBIM JOKYMEHTAM
(HAYUYHO-CITPABOYHBIH AIIITAPAT)
6.1. CnpaBo4YHO-IIOUCKOBbIE CPEICTBA K
nokymenram A® PP

Hasnauenue cnpaBOYHO-TIOUCKOBBIX CpEJICTB

(CIIC). [MonsiTus
«TIepBUIHAS " BTOpHYHAS JIOKyMEHTHasI
uH(pOpPMAITH, «apXUBHBII

crpaBo4yHMK», «cucrema CIIC apxmBay, «cucrema
CIIC k noxymentam A® P®y. CoctaB u GyHKIIUN
cucreMbl CIIC k nOKyMeHTaM TOCYAapCTBEHHBIX U
MYHUIIMNIAJBHBIX apXWBOB, IPOIECC €€ CO3/aHus,
BEJICHUS U UCIIOJIb30BAHMUS.

TpeboBanus, npeawssnsembie k cucreme CIIC.
EnuHCTBO HayYHBIX METOJIOB TIOCTPOCHUSI CHCTEMBI
CIIC. PacnpocTpaHeHHE OCHOBHBIX MPHUHIIMUIIOB
opranmzamuu  cucteMbl CIIC Ha Bce BUIBI
JIOKYMEHTALUH.

CrpykTypa CHCTEMBI CHPaBOYHO-TIOMCKOBBIX

CPEICTB U HampaBiieHUs ee pa3Butus. [lonsrtue 06
00BbeKTE nHdopMaIuy, JJIEMEHTE
uH(popMaLuy, JIOTUYECKOU 3aMucCH,
nHpopmarmonHo-nouckopot cucreme (UIIC) u
UH()OPMaITMOHHO-TIOUCKOBOM SI3BIKE (AITA).
ApXMBHBII CIPAaBOYHUK KaK €AMHULA CHCTEMbI
CIIC apxusa.
OmnpeneneHne TUNOB W BUAOB  CIPABOYHO-
uHbopMaMoHHbIX  u3AaHud.  Knaccuduxamms
CIIPaBOYHUKOB B 3aBUCHMOCTU OT YPOBHS OOBEKTa
unpopmanuu (AD PO, rpynna apXuBOB, apXuB,
donza, geno, rpymmna J0KyMEHTOB, JOKYMEHT).

CocraB cripaBouHHKOB B apxuBax Poccun B XIX

— Hayase XX B.
U TpHUEeMbl ONUCcaHusl JOKyMeHTOB. Pa3paboTka B
20-30-¢ IT. BOITpOCca
O COCTaB€ M  B3aUMOJICHCTBUU  apXHUBHBIX
CIIPaBOYHHUKOB M.C. Bumnesckum, H.A.
®omunby, ['A. KHA3€BBIM U JIpyrumu

apXUBUCTaMHU.
Pazutue B 40-50-¢ rr. K.I. Mutsessim 1 M.H.
[IoOyXOBBIM  BONPOCOB  CO3J@HUSI  CHUCTEMBI
Hay4HO-crpaBoyHoro annapara (HCA) u metoauku
COCTaBJIEHUS  OTHEJIBHBIX  BHJOB  apXMBHBIX
CIIPAaBOYHHUKOB.

Bonpocsl opranmzanuu cucremel HCA B 60-80-x
rT. Biusinue pa3BuTHsi 1 HHQOPMATHKH Ha TEOPHIO
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U IPAKTUKY CO3OaHHA CUCTCMbI

HCA A®D PO.
Mertoaunueckue pazpaborkn  BHUNIAAL u
yueOHbIC nocoowust

MIMAM 1o BompocaM COBEpIIEHCTBOBAHUS
CHUCTEMEI HCA. [TpoGiembt ONTUMH3AIAN
OTHENbHBIX IIOACHCTEM M DIIEMEHTOB CHCTEMBI
HCA. Ilytu cOBEpUIEHCTBOBAHUS  METOJUKH
[IOTOTOBKHA CIIPaBOYHO-
WH(OPMAITMOHHBIX U3/IaHUH.
HuddepeHunpoBaHHBIH TOAXOA K CO3JaHUIO

CIPaBOYHO-TTOMCKOBBIX CpEICTB (HayuHO-
CIIPaBOYHOTO anmnapara). Haznauenue u
CYIIHOCTb (D PEpEeHIIMPOBAHHOTO TMOJAX0Ja K
CO3JaHUIO CIIC. HNu-
(GopMallMOHHBIH W AKOHOMHUYECKHH  3PQPEKTHI
Hay4YHO 000CHOBaH-
HOU muddepeHumrann JIOKYMEHTOB u
CIIPAaBOYHHUKOB IPU CO3AaHHUH

CIIC.

JuddepeHnpoBaHHbli MOAX0A K ONHCAHUIO
JOKYMEHTOB KaK
YHHUBEpPCAIbHBIA METOJI IPeoOpa3oBaHusl apXUBHOM
JIOKYMEHTHOH

uH(poOpMallMM Ha BceX 3Tamax paboTel C HEW B
apxuBax. YHUQUKAIUS U CTaHJAPTU3ALMS
OMHMCAaHHWA M  COBPEMEHHas  perjiaMeHTalus
OTIMCaHUsI ApXMUBHOW JTOKYMEHTHOW HMH(pOpPMAIIUH.

B3anMocBs3b co-
CTaBa  DJIEMEHTOB  OIMCAaHUI ©  IIEJEBOIO
Ha3HAYEHUS CIIPaBOYHHKA B

cucteme CIIC.

[Moasarus 00 UJEHTU(DUKAITMOHHBIX u
UHTEIICKTYaIbHBIX aJIeMEeHTax OIMCaHUA
CIpaBOYHUKOB. O0s3aTeNIbHBIC U JIOTOJHUTEIbHBIC
SIIEMEHTHI ONMKUCAHUA. MUHHMAIBHO HEO0OXOIUMBI
COCTaB DJJIEMEHTOB OIIMCAHUA B 3aBUCUMOCTH OT

YpOBHS OpraHu3anuu XpaHEHUs
JOKYMEHTOB: apXUBHBIN (POHA, €]10, TOKYMEHT.
3aBUCHUMOCTH YPOBHS nH(OPMALIMOHHON

HACBHIIIEHHOCTH CIPAaBOYHHKOB OT COCTaBa M
coJIepKaHMs UCTOYHUKOBOM 0a3bl, HAIIPaBJIEHHOCTH
Hay4YHO-MH()OPMAITMOHHON JeSITebHOCTH
roCyJapCTBEHHBIX, MYHULUTATbHBIX,
BEJIOMCTBEHHBIX apXUBOB M apXUBOB OpPraHU3ALUM,
PYKOTIMCHBIX OT/AEIOB My3eeB U OHOJIMOTEK,
HEroCy/lapCTBEHHBIX ~ apXMBOB M apXHUBOB
0O0I1eCTBEHHBIX OpraHU3aLUH.

6.2. ApxuBHbIe oM CH

Haznauenue u Buawl ommcei. Mecto omnuceil B
cucreme CIIC apxuBa. CBeneHuss IO HCTOPUHU
3apOXKICHUA U pa3BUTHUsA OomHUCEN B apxuBax B XIX
— Havane XX B. HM3nmanme omnmceld B nepBou
II0JIOBU-
He XIX B. JlanpHeiinee nu3nanue onuceil apxuBamMu
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BBICHIMX U LEH-TPAIBHBIX yuypexaeHuil Poccun,
HAyYHBIMH OOIECTBAMU U T'YOCPHCKHMMH YYECHBIMH
apxuBHbIMH Komuccusmu. Barmsael I1.M. Crpoesa
U

J.51. CamokBacoBa Ha ONHMCAaHHUE JIOKYMEHTOB.
Juckyccust 10 BOMpocy 00  «YYEHBIX» |
«IIPAKTUYECKUX)» OMUCIX.

Pa3paboTka OCHOBHBIX NPUHIUIOB M HayYHBIX
MeTOJI0B cocTtaByieHus omucerd B 20-50-x rr. XX B.
Ponp  pa3snuuHBIX ApXMBHBIX  YYPEXKACHHM B
paspaboTke mpobnembl onucanus. Barmsasr M.C.
Bumnuesckoro, H.A. ®omuna, K.I'. Mutsesa, M.H.
[llobyxoBa M Jpyrux apXUBUCTOB HA PACKPBITHE
cocTaBa M COJAEpXkaHUS Jied1 UM COCTaBJIEHHUE
OTIMCEH.

Onucanne nen. Ha3HaueHue omnucaHus faedn.
Henr u 3HaueHue HTOM palOTHI A CO3/aHUsA
apXUBHBIX CIpaBOYHUKOB. CocCTaB 3JIEMEHTOB
uH(pOpPMaIUU TPU OTIMCAHUU JETI.

3aronoBok gema. OcHOBHBIE TpeOOBaHHS K
METOJMKe  cocTaBieHust 3arojioBka. CocraB
3aroysioBka nen. [lpumeHeHwe B 3arosioBKax

MOHITHA  «JIEJI0o»,  «IOKYMEHTBI»,  «KHHUTa»,
COKypHAI», «ITePETIHCKAY) U
np. Tlopsaok pacrosoXeHus COCTaBHBIX dYacTei
3aroJjioBKa. [Tpuemsl
000011eHNA B 3aroJI0oBKax JIOKYMEHTHOM
uHpopmarun 0 CoJIepKaHUH,

aBTOpax, KOpPPECHOHJICHTaX. THIIOBBIE 3aroJIOBKH.
HuddepenunpoBanHplii TOAX01 TPH 0003HAYCHUH

COJICpIKaAHUS JTOKYMEHTOB B 3aroJIOBKeE.
CocTaBiieHHE aHHOTAIMH Kak MPHUEM JI€TATbHOTO
PaCKpBITHS

COZIepKaHUS JTIOKYMEHTOB Jena. [Tpuemsr
COCTaBJICHUS aHHOTaALUI Ha
JOKYMEHT, Tpymmy AoKymMeHToB. (O0o3HavyeHHE
MO JIMHHOCTH, CTEIEHU

NOJHOTHI  MH(QOPMAIMM W JPYTUX  BHEIIHUX
0COOEHHOCTEN J€EIl.

BeisiBiieHne u  00O3HAYCHHME KpaWHHX /AT
JOKYMEHTOB Jiena. PepakTupoBaHue 3arojioBKOB U
AQHHOTAIIHH. Pois pEaKTUPOBAHHUS B
HAYYHOM ONHUCaHWH. TpeOOBaHUs, TPEABbIBISCMbIC
K 0(hOpPMIICHHIO
nen. O0noxka siena u ee pekBu3uThl. O003HaUeHNE
Ha3BaHUS donma
U €ro 4yacTu. ApXuBHBIN mudp Aena.

KapTtounsiii cmoco® omucaHuss JAedl U €ro
npeumyinectsa. OmnucaHue MOKYMEHTOB JHYHOTO
npoucxoxaeHusa. Onucanue IPEeBHUX JOKYMEHTOB
(xkaur,  cronboB). OcoOeHHOCTH  OTMHUCAHHS

TBOPUYECKUX,
HAy4HBIX, KapTorpauyeckux MaTepuaioB U
Ipyrou CIIELUAIILHON
JOKYMEHTAL1H.

Mertoauka )4 IIpaKTHKa CO3daHusd,
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COBCPLICHCTBOBAHHUA U Hy6HI/IKaLII/II/I APXUBHBIX
onuced. JleWcTByromue IpaBWilia M Jpyrue

WHCTPYKTHUBHbIE yKa3aHus 0 METOJINKE
COCTaBJICHUSA omnucei. ®opmsbl OIIUCH.
CocraB onucu. OnmcarenbHas CTarbsd  Kak
Jloruyeckas 3aI1Ch. Nu-
dbopMaIMOHHBIE XAPAKTEPUCTUKH, BXOIAIIME B
COCTaB JIOTUYECKOMH

3anucu. Ha3HaueHue W B3aMMOCBS3b DJIEMEHTOB
uHpopmaiuu. OOBEKT ONMMCAHUS OIHCH.

Metoauka TOCTPOCHUS «COOCTBEHHO OITUCH.
ITopsinok 3aHecenusi cBeneHUM B onuch. MTtorosas
3anuck B omnucu. CripaBOYHBIMA ammapar K OIKCH,
€ro  Ha3Haue€HWe U  COCTaB.  3aBUCHMOCTb
MH(OPMALMOHHOTO YPOBHS CIIPAaBOYHOIO arrmapara
K OIIMCH OT KaTETOPUMHOCTH (OHIA.

BnusHue muddepeHurpoBaHHOTO MOAXO0Ja Ha
COCTaBJICHUE ONMCATEILHON CTaThU OTIUCH.

[Iyt moBbIIEHUsT WH(OOPMATUBHOCTH OTIHCH.
Onnce B cocrase
3JIEKTPOHHBIX CIIPABOYHBIX CPEACTB APXUBA.

[IpeeMCTBEHHOCTh B COCTABJIEHWM OIMCEH B
apXMBax OpraHW3alWii, TOCYIAapCTBEHHBIX U
MYHHUITUTIATBHBIX apXUBaXx.

6.3. Karajgorn

Ha3nauenne u BHABI apXUBHBIX KaTaJOTrOB.
IMousTe o KiIaccuukanuu  JOKYMEHTHOU
uHpopmarun U KaTajorax JIOKYMEHTOB.
MeTtomonoruuyeckas OCHOBa KaTaJaoTU3alun
CBEJICHNU U3 apXUBHBIX JIOKYMEHTOB.

PazButne Teopum W TPAKTUKH KaTaJIOTHU3AIIUM.
[Tonatue o kartanorusammu. Karamorm B apxwmBax
Poccun B XIX —  wHavane XX  B.
Pa3paboTka B OTEYECTBEHHOM apXHUBOBEIACHUH
METOJMKH COCTABJICHUS MPEAMETHBIX M ITPEIMETHO-

TEMaTHYECKUX KaTaJjoros. Co3znanue
CUCTEeMAaTUYECKUX KaTaJlOTOB B TOCYIapCTBEHHBIX
apXxuBax. 3HayeHue

pa3pabotok K.M. PynenscoH u Ipyrux apxXxuBUCTOB
Mo  KartaJoru3anuu. MeTOAuYeCKue IOoCcoOus
OpraHoB YIIPaBJICHUS aApXUBHBIM Jie-
aoM 1 BHUNJIAJI 110 cOCTaBICHHIO KATallOTOB K
ApPXUBHBIM JIOKYMEHTaM.

Buapl pabot nmo xaramoruzanuu. THITBI ¥ BUIBI
KaTaJoroB, MX B3aWMOJIONOJIHAEMOCTh U MECTO B
cucreme CIIC. Karagoru  norudyecko u
andaBUTHON CTPYKTYPBHI.

OcobGenHoctu MOCTPOCHUS
KJIACCHU(PUKAIMOHHBIX CXEM KaTaJoroB JOTHYECKON
CTPYKTYPBHI. Knaccudukanuonusie CXEMBI
CHUCTEMaTUYeCKUX  KaTtanoroB. Hepapxuueckue
KJIaCCHU(PUKAIMOHHBIC CXEMBI.
JlecaTuunas KIaccu(uKaIms M. Jpromn.

YHHBepcaHBHaH JACCATHUYHAA
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knaccudukamus  (YIAK). KnaccudukanuoHusie
cxembl (pacerHoro Tuma. «Kmaccudukauus mpu
MIOMOIIIH JIBOCTOYHS III.P. Panranarana.
[IpeeMCTBEHHOCTh M pa3Id4yusl CXEMbl €IUHOU
KIaccuUKaMi  JOKYMEHTHOW WHpOpManuu B
CHUCTEMAaTUYECKUX KaTaJorax TIOCYAAapCTBEHHBIX
apxuBoB A A0KyMeHTOB XVIII — Hawana XX B.
(1983 r.)
u gokymeHtoB XX B. (1978 r., 2007 r.).
Haznauenue cxem. Mx crpykrypa. Tabmuisr o0mmx
U CHelMalbHBIX onpenenureneil. CrnpaBOUYHBIM
ammapar K cxemam.

Karanoru andaBuTHON CTPYKTYpbl U CXEMBI UX
MIOCTPOCHHS.

[IpeumymectBa u Hemoctatku WIS andaButHOU
CTPYKTYPBHI.

Bb16op U npumeHeHHe NMPUEMOB ONMUCAHUS JUIS
Pa3HBIX IPYII JOKYMEHTOB.

Onncanne JOKYMEHTOB IIPU  KaTaJOTU3alHH.
OObekThl MHpOpMAMM B KaTajlorax M COCTaB
JIOTHYECKOU 3aMucu (cocTaB AJIEMEHTOB
onucanusi). OCHOBHOM MeTOJ| onucanus. Biusaue
T depeHInpo-BaHHOTO TOJIX0Ja Ha OIHUCaHHe

JIOKYMEHTHOM uH(bopMauu B KaTa-
jorax. Bo3sMosxHoCcTH 0000IIEHNST U AETAIU3alUuN
uHpopmaruu B

3aBUCUMOCTH OT KareropuitHocTu (onma. [Ipuembr
MOJIOKYMEHTHOTO TMOEAWHUYHOTO M TPYHIOBOrO
OTIMCAHUSA. OcoGenHoctu OTHCaHUSA B
3aBHCHMOCTH OT BHJa KaTayora. JlyOnupoBaHue u
COCTaBJIEHUE OTCHUIOYHBIX KapTOYEK.

B3aumocBsi3p  uHQOpManMM  Ha ~ KapTOUKe
Karajora c TabnuuaMu
KJIacCU(PUKAIMOHHON  cxeMmbl. HHaekcupoBaHue
KapTouek. MeTroauka OmpeleseHusT HHICKCOB I10
CcXeMe eQUMHOM KiIaccu(UKalUU JTOKyMEHTHOM
uHbOpMallMK B  CHUCTEMaTHYECKHUX  KarTajorax
roCy/IapCTBEHHBIX APXHUBOB.

Coznanue u BeeHue karanoro. Opranuszanus u
METOJIMKa pabOThl MO COCTABICHUIO U BEICHHIO
KataioroB. BeiOop (oOHIOB AN KaTaloru3aluu.
OT60op MOKYMEHTOB M CBEIEHUH U3 HUX JJIs
OTIMCAHUS
Ha KarajuokHOU kaptouke. Karanoruzamus mpu
BBITIOJTHEHUH b110)%070:¢
BUJIOB apXUBHBIX padoT.

Ydyer paboThl MO KaTaloTH3allMd B apXWBE W
MEePUOIUYECKHE po-
BEepPKHU (PEBU3UU) KATaJOTOB. YYeT MCIOJIb30BaHHI
KaTaJlOTOB.

Karanor B cocTaBe 371€KTPOHHBIX CITPAaBOYHBIX

CPE/ICTB apXuBa.

6.4. IlyreBoauTen

Ha3znauenue u OCHOBHBIE BH/JIbI u
Pa3HOBHIHOCTHU MyTEBOAUTEIIEH.
[loHsiTe 0  MyTeBOAMTENSIX.  XapakTEpHbIE
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ocobeHHoctd W (yHKIMM myreBoauTened. Mx
MECTO B CHCTEME Hay4yHO-CIIPAaBOYHOIO amrmapara
apxuBa u cucrteme CIIC k nokymentam A® PO.
OOBeKThl OmMMCaHUS B IyTeBOAUTENE MO (OHIAM
apxuBa, KPAaTKOM CIIPAaBOYHHKE W TEMaTHYECKOM
nyreBoguTene. ONBIT CO3JaHUS IyTEBOJIUTEIECH.
OOmiass  xapakTepUCTHKAa CIPABOYHHUKOB  THIIA
NyTEeBOMUTENECH, CO3JaHHBIX B OTCUYECTBEHHOM
ApXHUBOBEJICHHH. Pazpabotka METO KU
COCTaBJICHUSA IIyTE€BOAUTEIIEH
B OTCUECTBEHHOM apXHMBOBEICHHUU. Bompock
TEOPUH U TIPAKTHKH COCTABJICHUS ITyTEBOAMUTEIEH
0 TOCYIapCTBEHHBIM  apxXvMBaM B  Tpylax
O.E. Kapnayxogoii, H.A. IlaBnosoii, T.I'. CHbITKO
U JApyrux. Meronudeckue pa3pabOTKH OpraHoB
ynpaBieHus: apxuBHbIM Jenom u  BHUMIIAJL
60-80-x TIT. MO COCTaBIEHHIO CIPABOYHUKOB-
nyreBoauteneid. Pomp  muddepenunpoBaHHOTO
MoJIX0/a TIPU COCTaBJICHUU MyTeBoAuTENeH. Pabota
M0 PAaCCEKPEYMBAHUIO APXHMBHBIX JIOKYyMEHTOB H
pa3paboTka HOBBIX
CTIPaBOYHO-WH(POPMAIMOHHBIX W3AaHUN B KOHIIE
80-90-x rr. XX B.

[TyreBomuTens  (crmpaBouHUK) 10  (oHAAM
apxuBa (apxuBOB). MeToanKa  COCTaBJICHUSI.
Ha3znauenne u coctaB myreBojauTeseii mo ¢oH-
nam  apxuBa (apxuBOB). CXeMBI IOCTPOCHHS

MyTEBOAUTEICH o ¢hon-
mam  apxuBa (apxuBoB). (Cxema TOCTpOEHUS
yTEBOTUTEIS u YCIIOBHUS
UX TpuMeHeHHs. [pynmupoBKa XapaKTepUCTHK
dboHI0B B pasnmenax

CXEMbI ITYTCBOOMUTECIIA. OcobeHHoCTH IMOCTPOCHUA
MCKapPXUBHBIX CIIPABOYHUKOB U HYTGBO,HHTGHCIZ.

WuauBuayaibHbIe u IPYIIIOBLIE
XapaKTePUCTUKHU JOKYMEHTOB
apxuBHBIX (poH70B. HazHaueHne cocTaBHBIX yacTei
XapaKTePUCTUKU

donma (Ha3zBaHue (GOHMAA, CIPABOYHBIC JAHHBIC O
donme, wucTOopuveckas  CHOpaBKa, AaHHOTAIMS,
oubmmorpapuIecKuit CITUCOK JTUTEPATYPHI
0 ¢onne). OCOOEHHOCTH COCTaBJICHHS TPYIMIOBBIX
XapaKTEPUCTHK.
Annoranus. Ot60p JIOKYMEHTOB 1A
AHHOTHUPOBAHMS,  TPYNIUPOBKA  CBEIEHUH O
JOKyMEHTaX © TPUEMOB OMHCAHHUS HX B
AHHOTAIIUSAX.
Crrcok HeaHHOTUPYEMBIX (POHJIOB.

KpaTtkue cnpaBoyHuku mo ¢GoOHIAM apXHBOB.
CocTaB U XapakTepuUCTHUKa KPaTKOTO CIIPaBOYHHUKA.

OneMeHTHI uH(pOpMaLUu B Kpar-
KuX crpaBoyHMKaX. (OCOOEHHOCTH  METOAMKH
COCTaBJICHUS KpaTKHX
CIIPAaBOYHHUKOB.

TemaTuueckue IMyTCBOAUTCIIN. Xap AKTCPUCTUKA
JOKYMCHTOB B  TCMATHYCCKOM  IIYTCBOIUTCIIC.
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Ocob6ennoctu METOIMKH COCTaBJICHUS
TEMAaTHYECKUX ITYTEBOAUTEIICH.

CripaBOYHBIH anmapaT K IyTeBOJUTEISIM.

Bnusaue nuddepeHIMpoBaHHOTO MOAXOJa Ha
COCTaBJICHHE OIMMCATEIBbHON CTaThU MYTEBOIUTEIIS.
Meroauka COCTaBJICHUS BHYTpH-
apXMBHBIX M MEXKApPXUBHBIX IyTEBOAWTENCH Ha
OCHOBE JU(PEepeHIINPOBAHHOTO TIOIX0IA.

[lyreBoguTennb B cOCTaBe  3JIEKTPOHHBIX
CIPAaBOYHBIX CPEJICTB apXUBa.

6.5. O030pbI TOKYMEHTOB

[Tonsitne 06 o0030pax apXWBHBIX JOKYMEHTOB.
Hx Ha3HAa4YCHHUE.
OyHKIIMA  0030pOB B CHUCTEME  apXHUBHBIX
nokymeHToB. OmpeneneHue  I1€1€cCO00pa3HOCTH
cocTaBlieHUss 0030poB B  apxuBax. Bunusl
0030poB u wux ¢yuknuun B cucteme CIIC.

OcobenHoctu 0030poB
GOHIOB M TeMaThdeckux 0030poB. (OCHOBHBIE
YepTHI CXOJICTBA "
paznmaus MEXTy HUMH. Bo3zmoskHOCTH
KJIacCU(PUKAIUU 0030poB B

3aBUCUMOCTH OT cIIoco0Oa omucaHus U o0beMma
aHannsnpyeMLIx )IOKyMeHTOB.

«O0603peHus» TOKYMEHTOB B apxuBax Poccun B
XIX B. Pa3zpaboTka METOIWKH COCTaBJICHUS
0030p0OB B OTECUECTBCHHOM  apXHWBOBEICHHH.
OBOJIIOIMSL  B3MJISIZIOB  HAa 3a7adyd M (PYHKIUHU

0030poB B cUCTEME
HCA apxuBo (C.H. Bank, K.A. Kuszes, M.H.
[[ToGyxoB u ap.).

Onpez[eneHHe 00BEKTa ONMHUCAHUS U IOCTPOCHUEC
CXEMbl XapaKTCpUCTUKHU JOKYMCHTA B 06301’)6.

MeTtoauka COCTAaBJICHUA 0030pOB. BEI-
0op GOHIOB WM TEMAaTUKH s COCTaBJICHUS
0030pOB. CocraBHbIe
YacTH 0030pa. Cxembl Kiaccuukanuu
JOKYMEHTHO uH(popMauu
B 0030pax W UX TMNpUMEHEeHHe. [pynmupoBka
CBEJICHUIA 0 JOKYMEHTaX

B IIpeJielaX OCHOBHBIX JETICHUI CXEMBI.
JuddepeHunpoBaHHbIN TOIX0 K COCTaBICHUIO

0030pa.

OObexT u mpuembl omnucaHus B o030pe.
WNunuBuyansHble U
rpymnmnoBsle aHHOoTanuu. O6001meHe nHpOpMaLUn
B AHHOTAIIMH.

HcTouHnKOBEUECKUN aHAIU3 TOKyMeHTOB. CocTaB
MOMCKOBBIX TaHHBIX, X Ha3HAYCHHUE.

CropaBousblii ammapar k o03opam. OmnbIT
apXMBOB II0 COCTABJIEHHIO 0030pOB M TOATOTOBKE
UX K U3aHHUIO.
0O0630p B cocTaBe AEKTPOHHBIX CIIPABOYHBIX
CPE/JCTB apXHBa.
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6.6. Yka3areau (apXxuBHbIe CTIPABOYHUKH)
Vkazarenu k gokymeHntam Gonma (poumos).
[NonsiTue 06 ykazaTensx K JOKYMEHTaM.

Bryrpudonaossie, MexX(OHOBBIC u
MEXapXUBHBIC yKa3aTesu.
Nx mnaznauenme B cucreme CIIC apxuBoB u
B3aUMOJICVICTBHE c Kara-

JIOTaMU U OIUCSIMHU.
[enenue ykasarenaell IO CTEIEHU CBEPThIBAHUSA
uHpOpMaun (mo
CTPYKTYpEe pPYOpHK), TIO OOBEKTY aHHOTALUUA WITH
MOSICHUTEIIbHON
yacTU (B aHHOTHPOBAHHBIX YKa3aTelsiX), MO THILY
OpraHu3aluu WH-
(dopMalyu U 1o TUITY ONHUCATEIbHON CTaThbH.
Vkazarenu  riyxueé U aHHOTHUPOBAHHBIE.
AHHOTHpPOBaHHbBIE yKaszaTenu KpaTKue u
pa3BepHYTHIE. VYkazarenu peIMeTHO-
TeMaTUYECKHe
U CTPYKTypHbIE. BUIbI 1 pa3HOBUIHOCTH yKa3aTess
KaK THUIa apXUBHOTO CIPaBOYHHKA.
OObekT onucaHuss B ykaszarene. BnusHue

TG depeHInPOBAaHHOTO

MOJX0Ja Ha COCTABJICHHE OMHUCATEIHHOW CTaThbU
yKazaTersl. CocraB
omucareapbHOM  cTathl. llocTpoenme pyOpuku
(mpocToii, CJIO’KHOM
u THe310BoM). CocTaB TOUCKOBBIX JIaHHBIX.
Hasznauenne OTCBUIOK B

onucareabHoi crarbe. OOIMe U YaCTHBIE OTCHUIKH.

6.7. CipaBo4HbIii aNNapaT K apXuBHbIM

CIPaBOYHMKAM

Ha3naueHune u cOCTaB CIPaBOYHOTO armapara K
apXMBHBIM CIpaBOYHUKaM. DYHKIUK CIIPABOYHOTO
amrmapara K apXuBHBIM ClipaBOYHHKaM. OCHOBHBIC
JIOTIOJTHUTEITHHBIE AIIEMEHTHI CIPaBOYHOTO
armrmapara.

Ponp  muddepeHnmpoBaHHOr0  MOAXOMAa  IPU
COCTaBJICHUH CIIPABOYHOTO armapara K apXWBHBIM
cripaBoYHUKaM. TpeOoBaHUs, TpPEIbIBISEMbIC K
COBOKYITHOCTH 3JIEMEHTOB CIPAaBOYHOTO armapara K
ApXHUBHBIM

CIPAaBOYHHUKAM.

Hasnauenwue, COCTaB u 0COOEHHOCTH
ohopMIICHHS] TUTYABHOTO JIHCTAa MPUMEHUTEIHHO K
pa3MYHBIM  BUJAM  apXUBHBIX CIPABOYHUKOB.
Conepxxanue (ornaBneHue) KaK cucrema
HOCTPOEHHUS
aApXMBHOTO CIPABOYHHMKA U CIIPABOYHOTO ammapara
K HeMmy. Ha3HaueHme ¥ MeETOAMKA CO3JAHHUS
UCTOPHKO-apXeorpapuueckoro
MPEIUCIOBHS K Pa3UYHBIM BHJIAaM CIIPABOYHUKOB.
Crnncok cokpaleHui.

Hasnauenue u posib ykazarenedl K apXUBHBIM
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CIIPaBOYHHUKAM. Metonuka COCTaBJICHUS
ykazareneil. Buasl u  dopmbl  yKkazartenen.
3aBucUMOCTh BbIOOpa BUAa U (POPMBI yKa3aTemist OT
COCTaBa M COJIEP)KAHUS APXUBHOI'O CIPABOYHHKA.

Cocras CTaThU yKazarels. [Ipocrteie,
CJIOKHBIE ¥ THE3/I0BBIE PYOPUKH.

Meroauka COCTaBJICHUS HMEHHOTO,
reorpa@uueckoro,  IPEIAMETHOTO W JPYTUX
yKa3aTeJeu. Opranuzanus paboTsl o

COCTaBJICHUIO  yKas3aTelieH, OIbIT pa3paboTKu
rOCylapCTBEHHBIMU  apXMBaMU  yKazaTelen K
APXHUBHBIM CIIPABOYHHUKAM.

OcoOeHHocTH  cocTaBieHus  OubOnuorpadumu,
pUMEUYaHul, TEPMUHOJOTUYECKUX CJoBaped U
NEePEBOJIHBIX TAOIUI] K apXUBHBIM CIPABOYHUKAM.
Hasnauenme u  coctaB  peKOMEHAATEIbHOU
Ooubnuorpaguu K  apXMBHBIM  CIPABOYHHUKAM.
TpebGoBanus rOCy/1IapCTBEHHBIX
CTaH/JAapTOB K ONMCAHMUIO IMPOU3BEACHUN MeYaTu.
[Ipumeuanus, 1504
COCTaB M B3aUMOJIEIICTBHME C YKazaTelsiMU K
ApPXHUBHBIM CTpaBOYHHKAM, byHKIIH u
OCOOCHHOCTH TOCTPOCHUSI TEPMHUHOJIOTHYECKOTO
cinoBaps. Hasnauenne u (¢dopMa mnepeBOAHBIX
TaOJINII K aApXUBHBIM
OTIHCSAM.

6.8. IloaroroBka apXxuBHbIX CIIPABOYHUKOB K

U3IAHUIO0

TpeOGoBanus, mpeaAbABIsAEMblE K apXUBHBIM
CIpaBOYHMKAM Npu uX u3nanuu. llenp u 3amaum

U3JIaHUS apXUBHBIX CIIPaBOYHHKOB.
XapakTepucTUKa  OCHOBHBIX  TpeOOBaHUU K
U3/1aBaeMbIX CIIPaBOYHUKAM:
TOYHOCTh OTpaKEHUS JAHHBIX, HAy4YHO

000CHOBaHHas cXeMa TOCTPOCHHS, EIUHCTBO
pueMOB onucaHus. J[omoHUTEIbHbIE TPeOOBaHUS
MIPHU MOJrOTOBKE CIPABOYHUKOB K U3IAHUIO.
Mertonuka MOATOTOBKH CHPABOYHUKOB; OIIBIT
rOCYJapCTBEHHBIX U MYHHULMIIAIbHBIX apXUBOB IO
oTOOpY CIpPaBOYHUKOB K wu3AaHui0. CTpykTypa
CIIpAaBOYHHMKAa M METOJMKA €ro COCTaBJICHUSA W
odopmiieHHs. 3HAYEHHWE MPUHIIMIIOB HCTOPU3MA,
KOMILIEKCHOCTH
U BCECTOPOHHOCTH TIpH OTOOpE  CBEJICHHI,
BKJIIOYAEMbIX B OCHOBHYIO 4YacTh CIPaBOYHHUKA.
OcobeHHOCTH MMOATOTOBKH K U3 JaHUIO
MPUJIOKEHNN U WILTIOCTPALMi, CIIMCKOB U IEPEYHEN
JIOKYMEHTOB, HE BOLIEIINX B COCTAB CIIPAaBOYHUKA
WM XPaHALIUXCS B APYTUX apXvBax, MaTepHUaAIOB
PEKIIAMHO-CIIPABOYHOTO Xapakrepa.
PenaktupoBanue copaBOYHHMKAa M TIPHEMBI €O
noJurpaduyeckoro
ohOopMIICHHUS.
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7.
HNCITOJIb30BAHUE
APXHUBHbIX
JOKYMEHTOB

7.1. Meroan4yeckue 0CHOBBI HCIOJIbL30BAHUSA

apXHUBHBIX

JOKYMEHTOB

Wcnonp3oBanne  apXWBHBIX ~ JIOKYMEHTOB  —
cocTaBHas 4acTh
HayYHO-HH(DOPMAIIMOHHOM JEeSITeIIEHOCTH
roCyJIapCTBEHHBIX apXUBOB. OcobenHocTH

UCIIOJIb30BaHUSl  JOKYMEHTOB  BEJIOMCTBEHHBIX
apXMBOB, apXUBOB OpraHu3aluidl PYKOINHCHBIX
OTJIEJIOB MYy3€eB u
6u0IMOTEK, HErocyJ1apCTBEHHbIX apXH1BOB.
CraHOBJIEHHE TEOPUH HCIIOJIb30BAHUS APXUBHBIX
JOKYMEHTOB. J[Be  KOHUENUuMu B  TEOpUHU
MCI0JIb30BAHUS. CyiHocTb TEOPETUKO-
UH()OPMAITMOHHOTO MoJIX0/1a K
UCIO0JIb30BaHUI0 JokyMeHTOB (B.H. ABTokpaTOB).
Konmemnmus aKTyaJIu3alnuu JIOJITOBPEMEHHOM
COLMAJIBHOM aMATH oOmrecTBa (b.C.
WNnuzapos). Brimag B.B. anmuna, A.A. Hodde,
H.C. BanyeBoli u nIpyrux apxwBHUCTOB B pPa3BUTHE

TeOpI/IH n METOANKHN HCITIOJIB30BaHUS
apXI/IBHI)IX )IOKYMGHTOB.

MeTto bl omnpeneneHus WHTEHCUBHOCTH
WCITOJIH30BAHUS APXUBHBIX JTOKYMEHTOB. DaKTOPHI,
BO3JICHCTBYIOIINE Ha WHTEHCUBHOCTD
WCIIOJIb30BAaHUSA, M METOJUKAa €€ OIpEACIICHU.
Enauna M3MEpPEHUs
WHTEHCUBHOCTH HCITIOJIL30BAHUS aApPXUBHBIX
JTIOKYMEHTOB.

[Tonsatne 00 >(PGHEKTUBHOCTH HCIOIB30BAHUS
ApXHUBHBIX JOKYMCHTOB.

Buapl v TUIIBI APGEKTHBHOCTH HCIOJIH30BAHUS
PETPOCIIEKTUBHON  JOKYMEHTHOW  HMH(MOpMaIiu

(PAN). CymHOCTh Hay49HO-HCTOPHUYECKOTO,
TEXHUYECKOTO, HKOHOMHYECKOTO,
YIIPaBJICHYECKOTO, COLIMAIBHO-TTPABOBOTO,

CTPAaTEern4ecKoro, 3CTETUYECKOTO M JPYIHX BUIOB
3p(eKToB  OT  HCHOJB30BAaHHS  APXUBHBIX
JOKYMEHTOB.

Mertob OIpe/IeTICHUS 3 deKkTUBHOCTH
UCTIOJIb30BAHUS apXUBHBIX IOKYMEHTOB.

3aBUCHMOCTh 3(P(PEKTUBHOCTH HCIOIH30BAHHS
JOKYMEHTOB OT ONTHUMAJIBHOTO PELICHHUsI BOIIPOCOB
KOMIUIEKTOBAHUSl apXWBOB, HKCHEPTH3bl IIEHHOCTH,
ofOecrieyeHHsT ~ COXPAHHOCTH  JOKYMEHTOB U
coBepuieHcTBoBanue cucrteMsl CIIC.

Knaccudukanms notpeOuTenei
perpocniekTuBHOM  uHpopmauuu. [loHstue o
MOJIE3HOCTH M IIEHHOCTH apXMBHBIX JOKYMEHTOB
B 3aBHCUMOCTH OT Iiefieil ucnosb3oBanus. CrocoObl
OTpe/ieIeHus
noTpeOHOCTH  o0mecTBa B PETPOCIEKTUBHOM
JJOKYMEHTHOH MH(OpMaIHH.
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8. HAYYHO-
HNCCJIEJOBATEJIb
CKAA

n
METOAUYECKAS
PABOTA B
OBJIACTH

TEOPUU n
METOIUKHU
APXUBOBEJIEHUWA

8.1. OcHOBHBIC HANIPABJICHUS HAYYHO-

HCCJIe]0BATEIbCKOM

H MeTOAHYeCKOi padoThl
ApxusHsble yupexaenus, HUW u yueOnbie
3aBEJICHUSI ApXUBHOTO TIPO (Ui, HAy4YHO-
MCCJIeI0BATEIIbCKUE IIEHTPhI. Y POBEHBb U 00BEM
UCCJICIOBATEIICKON U METOMYECKOMN padOThI,
MIPOBOIMMON KOHKPETHBIMU YUPEKICHUSIMH.

[TepcniekTrBHBIE HarpaBJIeHUs
UCCIIEIOBATENIbCKOM U METOJUYECKOM paldoThl B
obnactu apxuBoBeAeHHS. Tpyapl 1Mo mpobiemam
kinaccudukanum  JOKyMeHTOB.  McciemoBanue
npobiem KOMILJIEKTOBAHHUS apXUBOB.
Teopernueckne W METOIUYECKHE Pa3pabOTKH B
00JacTH SKCIEpPTU3bl HAYYHOM U MPAKTUYECKOU
[IEHHOCTH JTIOKYMEHTOB. Meroanueckue
PEeKOMEHJAallMK ¢ TOCOOMS TO BOIPOCAM ydeTa
u obecrieueHus COXPaHHOCTH ApPXUBHBIX
JTIOKYMEHTOB. Uccnenoanue BOIIPOCOB
coBepmieHcTBoBaHus cuctembl HCA. Hayunbie un
METO/INYECKUE pa3paboTKu B obnactu
WCIIOJIb30BAaHNS ApPXMWBHBIX JTOKYMEHTOB. Pelienue
BOIIPOCOB  pallMOHANIM3AIMK  pabOThl  apXUBOB.
[IpoGnemMbl ~ HAayyHOTO  MPOTHOZMPOBAHHUS U
JIOJITOCPOYHOTO IJIAHUPOBAHUSA pa3BUTHS
ApXUBHOTO JIeJIa B CTPAHE.

CpaBHUTENBHBIN aHAIU3 MPABUJ, METOIMYECKUX
pEeKOMEHJAMi W TOCOOWH, TOATOTOBJICHHBIX
BHUMJIA/. [TepcniekTuBHBIE pa3paboTKu
BHUNJIAJI B o0mactu apXWBOBEACHHS TIO
npobiemaMm ¢GopMupoBaHus ApXHBHOTO (OHIA
Poccuiickoit @enepanun, OpraHu3alu XpaHEHUs,
yueta M 0OecredeHHss COXPAHHOCTU JIOKYMEHTOB,
CO3IaHus u pa3BUTHUS CUCTEMBI HCA,
UCIIOJIb30BAaHUSl JIOKYMEHTOB ApXHUBHOro (oHaa
Poccuiickoit @eneparuu u zip.

8.2. Opranu3anusi Hay4Ho-
HCCIeI0BATEILCKOM
H METOAUYECKOH padoThl
Bompocsr IUIAHUPOBAHUS Hay4YHO-
HCCIIEI0BATENIbCKON paboThI
(HUP) B ®denepanbHOM apXMBHOM areHTCTBE,
roCyIapCTBEHHBIX
U MYHULMNAIBHBIX apxuBax, orpaciesom HWMU,
BY3€. OyHKIUU rOCyapCTBEHHOTO u
MYHULIMIIAIBEHOIO apXHBOB, HHUN Kak
TFOJIOBHOM  OpraHu3aluy,  OTBEYarlled  3a
pa3paboTKy TeMbl B IieoM. l'ocynapcTBEHHBIH U
MYHHULIMIIAJIbHBIA apXUBbl — COMCIIOJIHUTEIN B
pa3paboTke OPraHU3aMOHHO-METOJUYECKUX
JOKYMEHTOB 110 TEME.
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Dranbl pa3paboTku TEMBI. OcHoOBHBIE
OpraHu3alMOHHO-METOAMYECKHE JOKYMEHTBI TIO
teme.  [lopsimok  cocraBiieHMsT — MPOTPAMMBI
UCCJCIOBaHUSl U IUIAHA-TIPOCHEKTa [0 TeMe.
Kanennapusiit IUTaH HWCTIOJTHEHHU S TEMBI
UCCIIEJOBAHUSI. [Topsimox rocyaapCTBEHHOM
peructpanuu HUP.

®Dopmbl METOINYECKOM paboThI
rOCYJapCTBEHHBIX M MYHHUIUIAIBHBIX apXUBOB.
[Topsimok MOATOTOBKM METOJIMYECKUX MOCOOUN u
WX Ha3HaueHue. BHenpeHune pe3yabTaToB HAyYHBIX
HACCIEN0BaHNN u
METOUYECKUX pa3pabOTOK.

8.3. UndopmanuonHoe odecrneyeHne HAY4HO-

HCCJIeI0BATEIbCKOH M METOAMYECKO

padoThI
3amaun otpacneBoit cuctembl HTU B oGmactu
JIOKYMEHTOBEICHHUS u aApPXUBHOTO nena.
CkJtasipIBaHue OTpaciIeBOr CUCTEMBI

HTU. Crpykrypa coBpeMenHoil cuctembl HTU
(OCHTHU) B oOmerocymapcTBEHHOH  CHCTEME

HAy4YHO-TEXHUYECKOHN uH(popMaLuu.
[enTpanpHbiii otpacieBoit opran HTU (OLUHTU,
BHUNJAL).

Cryx0bl HTHU rOCy/IapCTBEHHBIX u
MYHHUIIMITATBHBIX apXHUBOB.
Hpyrue cnyx6s1 HTU. Haznauenue, coaepxanue u
Xapakrtep

KOMIUIEKTOBaHUSI  CIIPABOYHO-MH(POPMAITHOHHBIX
doumop (CUD) otpacnmeBeix cioyx6 HTU
paziyHoro npoduisi. OpraHu3ars

padotsr CU® OLIHTU BHUUIAAA. Pors OCHTU

B Pa3BUTHUU
HUP. Bunnr HH(POPMAITMOHHBIX H3IaHHM,
BbimyckaeMbix OLITHTU

BHUUJIA.

Ponp mnepmommueckux wu3gaHuii B o0nactu
apxuBHOTO Jena: «OTedyecTBEHHbIE  ApPXUBBI»,
«BectHuk  apxuBHUCTa», «JleTOTIPOU3BOICTBOY,
«/lenompous3BoACTBO M JAOKYMEHTOOOOPOT Ha
npennpusitTun», «Cekperapckoe JIeyo» U Apyrue.

B3aumopelicTBue apXUBHBIX YUYPEKJEHUU C
KOHCAJITUHTOBOM TpyNInon «Tepmuxay.
NudopmanoHHble  MPOIYKTHI,  BBIITYCKaeMbIe
3A0 «TepMuka-mirocy.

4. O0pa3oBaTe/IbHbIC TEXHOJOTHHU

OOpazoBarenpHble TEXHOJOTHH, TpPUMEHSEMble B TMPENoOJaBaHUU Kypca
«ApXHUBOBEICHUEY, COYETAIOT B ce0e TPATUIIMOHHBIE 3aHATUS B OpMeE JEKIU U
nabopatopHble pabOThl, KOTOPbIE MOTYT MPOBOJUTHCS KaK B TPATUIIMOHHON
¢dopme (T.e. B BuAe pabOTHl C MOMIUHHBIMU WU KOMUWHBIMH JTOKYMEHTaMU
pa3HBIX 310X Ha OyMa)XHOW OCHOBE), TaK U C UCIOJb30BAaHUEM KOMIIBIOTEPOB H
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oOyuaroleil CcUCTeMbl «ApPXUBUCTHKAY,

MO3BOJISIFONICH paboTaTh CTYJIGHTAM B TOM YHUCIIC M C YAAJEHHBIM JOCTYIIOM, YTO
OCOOCHHO aKTyaJIbHO B YCJOBHUSIX Pa3BUTHS Takod (opMbl 00pa3oBaHUsS Kak
JUCTAHIIMOHHOE.

Kpome toro, B paMkax J1abopaTopHBIX padOT MpeaycMOTpEHa JEJoBas Hrpa.
CooTHotieHne pa3zHOOOpa3HBIX (OPM TMO3BOJIIET MAKCUMAJIBHO TOJATOTOBHTH
CTYJCHTOB K IMPAKTUICCKOU padoTe.

Buowi
No Haumenosanue N
yueonou OoépazoeamenbHble MeXHOI02UU
n/n pazoena
pabomul
1 2 3 3)
Brenenne. ApxuBo- Jlexknus Jlekuun ¢ wucnonpzoBanuem MCMP
BEJICHHUE KaK «OCHOBBI aQpXUBHOU JCSATEIHHOCTI.
KOMIUICKCHAsI HayJHast KoncynbTrpoBanue, TOATOTOBKAa K
JUCHUTIIINHA CPC KOJUIOKBUYMY
2. |B3auMocBs3b Jlexknus [IpobneMHuast nexiusi.
apXUBOBEJICHUS C Huckyccus.
JIpYrUMH HayKaMH U CPC KoHcynbTHpOBaHME, TOATOTOBKAa K
Hay4IHBIMH KOJUIOKBUYMY Kypca JICKITHIA
JTUCITUTITHHAMHA
3. | ApxuBoBeneHNE KaK Jlexuus [IpoGnemHas nexius.
KOMILIEKC- JIaboparopnas | Jluckyccus.
Hasl HAYYHASI pabora KoHcynbTHpOBaHMe, TOATOTOBKAa K
JUCIUTLITHHA CPC KOJUTOKBUYMY.
4, Jleknus Jlekima ¢ wcooas3oBanueM KOC
«ApxuBuctukay U MCMP «OcHOBBI
TeopeTnueckue 0CHOBBI N
A ApPXUBHOM JEATEIBHOCTU.
CPC KoncyneTHpoBaHue, TMOArOTOBKAa K
KOJUIOKBUYMY
5. [CocraB AD PO, Jlexknus 5 Jlekima ¢ wucnoias3oBanueM KOC
JIMCKYCCUOHHBIE «ApxuBuctukay U MCMP «OcHoBBI
BOITPOCHI €r0 ApPXUBHOMU JEATEIIBHOCTUY.
(hopmupoBaHus C CpPC IToaroToBka K 3aHATHIO c
MO3ULIMY COBPEMEHHOTO HCII0JIb30BAHUEM
apXUBHOTO 3JEKTPOHHBIX 00pa3oBaTeNbHBIX
3aKOHO/IATENIbCTBA pecypcoB.
KoHcynbTHpOBaHue, NOATOTOBKAa K
KOJUIOKBUYMY
6. |AHaiM3 TPU3HAKOB Jleknus Jleknug ¢ wucnoins3oBanueM KOC
knaccudukanuu ['AD «ApxuBuctukay U MCMP «OcHOBBI
CCCP u A® PO APXUBHOM JCSITEIBHOCTHY.
CPC [ToaroroBka K 3aHATHUIO c
HCIOJIb30BaHUEM AIEKTPOHHBIX
00pa3oBaTENbHBIX PECYPCOB.
KoHcynbTHpOBaHMe, TOATOTOBKAa K
KOJUIOKBUYMY
Knaccudukarus Jlexums KoHcynbTHpOoBaHue, TOATOTOBKAa K
JIOKYMEHTOB JlabopatopHas | KOJUIOKBUYMY
B FOCYIapCTBEHHBIX U |paboTa
MYHHIIHTATBHBIX CPC

apXnBax, NOHATHC,
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3HAUYCHUE
7 |CknaapiBaHue Jlexuus KoHcynbTHpOBaHue, NOATOTOBKAa K
OCHOBHBIX KJIacc- JlaboparopHas | KOJUIOKBUYMY
CHU(HUKAITMOHHBIX pabora
IIOHSATHH, CpPC
COBpPEMEHHBIE
poOIeMbI
(GhoHMPOBaHUS
8 |IlonsTHe O CPC KoHcynbTHpOBaHME, NOATOTOBKAa K
KJIaCCH(UKAITIT KOJUIOKBUYMY
JIOKYMEHTOB apXHUBHOTO
dbonma
9 |Hayunoe ommcanue Jlexums KoHcynbTHpOBaHMEe, TOATOTOBKAa K
PETPOCIIEKTUBHOM CPC KOJUIOKBUYMY
JOKYMEHTHOU nHpop-
MaIu
10 |TTonsiTHe 1 HAyYHBIE Jleknus KoncyneTHpoBaHue, TMOArOTOBKAa K
OCHOBBI CPC KOJUIOKBUYMY
KoMIUIeKTOBaHUsI AD
P®
11 |Dramsl pernamenTtanuu | Jlexmus KoncyneTHpoBaHue, TMOArOTOBKAa K
npoiiecca KOJUIOKBUYMY
KOMIIJIEKTOBAHUS CPC
12 |KommiekToBaHue CPC KoHcynbTHpOBaHWe, TOATOTOBKAa K
JOKyMEHTaMu KOJUIOKBUYMY
B COBPEMEHHBIX
YCIOBUSAX
13 |OcHOBHEBIE dTAIBI Jleknus KoncyneTHpoBaHue, TMOArOTOBKAa K
Pa3BUTHUSI SKCIIEPTU3BI KOJUIOKBUYMY
LeHHOCTH JokymMeHTOB |CPC
B XX B.
14 |CoBpemenHas Jlexums [IpobGneMHas neKmusl.
HOPMAaTUBHO- Huckyccus.
Meroanyeckas 0asa CPC IToaroroska K 3aHSITHIO C
9KCIIEPTU3BI HCII0JIb30BaHUEM
ANEKTPOHHBIX 00pa3oBaTeNbHBIX
PECYpPCOB.
KoHncynpTHpoBaHue, TOJIrOTOBKa K
KOJUIOKBUYMY
15 |Opranmzanus Jlexmus [TpoGneMHast IeKIusl.
9KCIEPTU3BI IEHHOCTH Huckyccus.
JOKYMEHTOB CPC [ToaroroBka K 3aHATHIO C
HCIOJIb30BAHUEM
ANEKTPOHHBIX 00pa3oBaTENbHBIX
peECYpCOB.
KoHcynbTHpOoBaHue, TOATOTOBKAa K
KOJUIOKBUYMY
16 |YuukanpHbie 1 0c000  |Jlekmus [TpoGnemHas nexius.
LICHHBIE Huckyccus.
nokymeHThl: niousitue, |CPC [ToaroroBka K 3aHATHUIO c
paBo- HCIOJIb30BAHUEM
BbI€ ACTIEKTHI, AIIEKTPOHHBIX 00pa3oBaTENbHBIX
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HOPMaTUBHO- pECYpPCOB.
METOIMYECKHE OCHOBBI KoncynbrpoBanue, MNOATOTOBKa K
KOJUIOKBUYMY
17 |Yder apxuBHBIX Jleknus Jlekuust ¢ wucnosibzoBanueM MCMP
JOKYMEHTOB Jlaboparopnas | «OCHOBBI
pabota apXUBHOM NS TETHLHOCTI, KOC
CPC «APXUBHUCTHKA.
IToaroroBka K 3aHSITHIO C
HCIIOJIH30BaHUEM
AJIEKTPOHHBIX 00pa3zoBaTeIbHBIX
pecypcos.
KoncynbTpoBanue, TOATOTOBKAa K
KOJUIOKBUYMY
19 |MudopmannonHbIe Jlexuus Jlexkuuss ¢ wucnonb3oBanuem KOC
KaTaJIoTu B «Apxusuctukay, MCMP  «OcHoBBI
cucreme HCA apxuBHON  nestenbHOCTHY, KOMOK
JlaboparopHas |« ApXUBHAsI IBPUCTUKAY.
pabota IToaroroska K 3aHATHIO c
WCITOJIh30BaHUEM
CPC 3JEKTPOHHBIX 00pa3oBaTeNbHBIX
pPECYpPCOB.
KoHcynbeTHpOBaHNe
20 [O030pHI 1 Jlexmus Jleknius ¢ wucnoss3zoBanueM KOC
IMYTEBOIUTENIH B Jlaboparopnas | «ApxuBuctukay, MCMP  «OcHOBBI
cucteme HCA pabota apXUBHOM
nearenbHocT», KOMOK «ApxuBHas
CPC SBPUCTHUKAY.
IToaroroska K 3aHSTUIO C
HCII0JIb30BaHUEM AIIEKTPOHHBIX
00pa3oBaTENbHBIX PECYPCOB.
KoncynpTipoBanue
21 |Ucnoomns3oBanue Jleknus Jlekima ¢ wucooas3oBanueM KOC
JIOKYMEHTOB JlaGoparopnast | «ApxuBuctukay, MCMP  «OcHOBBI
pabora apxuBHOW gestenpHOCTH», KOMOK
«ApXUBHas SBPUCTUKAY.
CPC IToaroroska K 3QHSATUIO C
HCIOJIb30BaHUEM AIIEKTPOHHBIX
00pa3oBaTENbHBIX PECYPCOB.
KoncynbpTrpoBanue
B nmepumon BpeMEHHOrO MPHOCTAHOBIEHUS TOCEHICHHS OOYy4aromIUMUCS

MOMEIIEHUH U TEPPUTOPHUH

TEXHOJIOTUI MOTYT  OBITh
TEXHOJIOTMH:
— BUJEO-JIEKIUH,

PITY. nmns opranuszanuu ydeOHOTO Ipolecca ¢
MPUMEHEHHEM JJIEKTPOHHOTO OOYy4YeHHs] U AMCTAHIMOHHBIX 00pa30BaTENbHBIX

HCIIOJIb30BAaHbI

CJIICAYHOIIIUC O6paSOBaTeJ'ILHLIe

— OHJIAMH-JICKIIUH B PEKUME PCAJIBHOTO BPEMCHU;
— DJICKTPOHHBIC y‘{e6HI/IKI/I, yqe6HHe HOCO6I/I$I, HAY4YHBIC U3JIAHUA B DJICKTPOHHOM
BHUJC U NOCTYII K NUHBIM 3JICKTPOHHBIM 06p330BaTeJ'H:>HLIM pecypcam;

— CUCTEMBbI IJId 3JICKTPOHHOTO TCCTUPOBAHMUA,

— KOHCYJIbTallUu C UCTI0JIb30BAHUEM TCICKOMMYHUKAIITUOHHBIX CPCIACTB.




5. OueHka mIaHUpyeMbIX 44pe3yJ‘ILTaT0B 00yueHUs
5.1. Cucrema oLleHUBaHUS

Texkymuil KOHTPOJIb OCYIIECTBIISIETCS B BHJIE OLEHOK KOHTPOJBHOMN
pa®OTBl M BBINOJHEHUS 3aJaHUK HA NPAKTUYECKUX 3aHATHAX. KOHTpoJIbHASA
paboTa mpOBOAUTCSA HA MEPBOM IPAKTUYECKOM 3aHITHH, BBISBISAET TOTOBHOCTH
CTYIEHTOB K IpakTHueckoil  pabore u ounenuBaercs Jjo0 20 O6amios.
MakcuManbHasi OIICHKA BBIOJHEHHS KaKJIOro IMpakThueckoro 3aHsaTus — 10
0aIoB.

[IpoMexyTOUHbIl KOHTPOJb 3HAHUM NPOBOAUTCA B (GOpME HTOrOBOM
KOHTPOJILHOH PabOThI, BKIIIOYAIONIEH TEOPETHUYECKUE BOIMPOCHI U MPAKTHYECKOE
3ajaHue, U oueHuBaercs a0 40 OamwmoB. B pesynbrare Tekymero
MIPOMEKYTOYHOI'O KOHTPOJISI 3HAHUN CTYJEHTHI OJYYaIOT 3a4€eT 10 KypCy».

Dopma koHmpos Makc. xonuuecmeo
oannos
3a oony Bcezo
pabomy
Texywuti KoHmponn:
- onpoc 5 6annos 20
oannos
-pehepam 20 bannos 20
oannos
- KoumpoanvHas paboma (mema 1, 3, 6) 20 6annos 20
oannos
Ilpomesicymounas ammecmayusi 40
(3K3aMeH) bannos
HUmoeo 3a cemecmp (Oucyuniuny) 100
oannos

[osrydeHHBII COBOKYITHBIN pe3ybTaT KOHBEPTUPYETCS B TPAAUIIMOHHYIO
IIKaJTy OIICHOK U B LKAy OIICHOK EBporelickoil cucTeMsbl repeHoca u
Hakoruienus kpeautoB (European Credit Transfer System; nanee — ECTS) B
COOTBETCTBUU C TaOJIHIICH:

100-6annbHas TpanmHonHas mKana Ixana
IIKaua ECTS
95 -100

8304 OTJIMYHO B

68 — 82 XOpOIIO 3aYTEHO C

56 — 67 D

50 55 yIOBJIETBOPUTEIHHO E
20-49 FX
0-19 HEYJOBJIETBOPUTEIHHO HE 3a4YTEHO =
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5.2.KpuTepuu BbICTaBJICHUS OLIEHKH M0 TUCHUTLIIUHE

Banasl/
Ml xana
ECTS

OueHka nmo
TUCHUILINHE

Kpurepun onieHkn pe3y/ibTaToB 00y4eHHs
10 IMCUHMILINHE

100-83/
A,B

«3ayYyTCHO»

BricraBisiercst oOy4aromemycs, €ciii OH
rJIyOOKO M TIPOYHO YCBOWII TEOPETUUECCKUN U
IIPAKTUYECKUM MaTepHUaAIl, MOXKET
IPOJAEMOHCTPHUPOBATH 3TO HA 3AHATHUSAX U B
X0JIe IPOMEKYTOYHOU aTTECTALNH.
OO0yuaromuiicst HICUEPIBIBAOIIE U JIOTUYECKU
CTPOMHO HU3NaraeT yueOHbII MaTepual, yMeeT
YBSI3BIBATH TEOPHIO C TIPAKTUKOM,
CIPABIIETCS C PELICHUEM 3aj1ad
npo¢eCCUOHAIBHOM HANPaBIEHHOCTH
BBICOKOTO YPOBHSI CJIOKHOCTH, TIPABUIIBHO
000CHOBBIBAET MPHHSTHIC PEIICHHUS.
CB00OIHO OpHEHTHpPYETCS B y4eOHOH U
npodeccuoHanbHOM TUTEpaType.

OreHKa 1o TUCIUTUINHE BBICTABIISIOTCS
o0ydJaroremMycs ¢ y4€Tom pe3yabTaToB
TEKYILIEH U TPOMEKYTOUHOU aTTECTAIIUH.
Komnerenuuu, 3akperni€éHHble 3a
TUCIUIUINHOM, chopMHUpPOBaHBI HA YPOBHE —
«BBICOKHIN.

82-68/

«3a4YTCHO»

BricTaBnsiercs obydaromemMycs, €ciu OH
3HAET TEOPETUUYECKUHN U MPAKTUUECKHUI
MaTepuai, FPaMOTHO U IO CYILIECTBY H3JIaraet
€ro Ha 3aHATHUSAX U B XOJI€ POMEKYTOYHOU
aTTecTalllu, He JIOMyCKasi CyIIECTBEHHBIX
HETOYHOCTEH.

OO0yuaromuiicst MpaBUIHLHO MPUMEHSET
TEOPETUYECKHE MOJI0KEHHS PU PELICHUH
MPAKTHYECKUX 3a7a4 MpodeccruoHalbHON
HAIPaBIEHHOCTU Pa3HOTO YPOBHS
CJIOKHOCTH, BJIaJIe€T HEOOXOAUMBIMH IS
3TOT0 HAaBBIKAMU U pUEMaMHU.

JlocTaTouHO XOPOILIO OPHEHTUPYETCS B
yueOHOM U podeccuoHanbHOM TUTepaType.
OueHKa 0 TUCUUILIMHE BBICTABIIAIOTCS
oOyuaroiemMycst ¢ yuéToM pe3ysbTaToB
TEKyIIeH U TPOMEKYTOUHON aTTECTalUH.
KomnereHimu, 3akpena€éHHble 3a
TUCIUILINHOM, c(hOpMHUpPOBaHBI HA YPOBHE —
«XOPOLIUN».

67-50/
D,E

«3adTCHO»

BricraBnsercs 06yqa101ueMy051, €CJIM OH
3HaeT Ha 0a30BOM YPOBHE TeOpCTI/I‘-ICCKI/Iﬁ u
HpaKTI/I‘leCKI/Iﬁ MaTepuall, J0IMyCKacT
OTACIIbHBIC OIITNOKH IIpU €T0 U3JIOKCHUU Ha
3aHATUAX U B X0J1€ HpOMC)KyTO‘-IHOﬁ
aTTeCTalu.
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Banasl/ Ounenka mo Kpurepun onieHkn pe3yibTaToB 00y4eHHs
Mkana AUCUHMIIIHHE 10 JIMCUHMILINHE
ECTS

OOyyaromuiics UCIIBITHIBAET ONPEAETIEHHbBIE
3aTPYAHCHUS B IPUMEHEHUH TEOPETHUECKUX
MOJIOKEHUN TIPU PEUICHUHU TTPAKTUYECKUX
3a1a4 nIpo(eCCHOHATBLHON HATPABICHHOCTH
CTaHJAPTHOTO YPOBHS CJIOKHOCTH, BJIAJICET
HEOOXOJUMBIMH JJIs1 STOTO 0A30BBIMHU
HaBBIKAMU U IPUEMaMHU.

JleMOHCTpHUpyEeT TOCTATOYHBIN YPOBEHB
3HaHUS y4eOHOU JIMUTEepaTyphl 1O
JTUCITUTIITNHE.

OrieHKa Mo TUCIUTUTNHE BBICTABIISIOTCS
o0yyJaroemMycs ¢ y4€Tom pe3yabTaToB
TEKYILIEH U MPOMEKYTOUHOUN aTTECTALlUH.
Kommnereniuu, 3akperyi€éHHbIe 3a
JTUCITUTITNHOM, CPOPMUPOBAHBI HA YPOBHE —

«IIOCTATOYHBIN»,
49-0/ BeicraBisiercst o0yJaromemMycsi, €Cii OH He
F.FX HE 3a4TE€HO 3HaeT Ha 0a30BOM YpPOBHE TEOPETUUYECKH U

MPaKTUYECKUA MaTepual, I0MyCKaeT Tpyobie
OMMOKH TIPH €T0 M3JI0KEHUH Ha 3aHATUSAX U B
X0/ MPOMEXKYTOYHOH aTTecTaIiu.
OO0yuaromuiicst UICIIBITHIBAET CEPhE3IHBIC
3aTpyJHEHHs B IPUMEHEHUHU TEOPETUYECKUX
MOJIOKEHUN MTPU PEILICHUN MTPAKTHYECKUX
3aja4 poQeccruoHalbHOM HANPaBICHHOCTH
CTaHJIAPTHOTO YPOBHS CJIOKHOCTH, HE
BJIa/IeeT HEOOXOUMBIMU IS TOTO
HaBbIKaMU U NpuEMaMu.

JemoncTpupyet hparMeHTapHble 3HaHUS
yueOHOUM JUTEepaTypbl MO TUCIUIUIMHE.
OrueHka no TUCIUILUIMHE BBICTABIISIOTCS
oOyuarolemMycst ¢ yu€ToM pe3ylibTaToB
TEKYILEeH U TPOMEKYTOUHOU aTTeCTallUU.
KomMrieTeH1uu Ha ypoBHE «IOCTATOYHBII»,
3aKperuI€HHbIE 32 JUCHUILINHON, He
c(hopMUPOBaHBI.

5.3. OueHouHble cpecTBa (MaTepuabl) s TEKYLIEro KOHTPOJIS YCIIeBaeMOCTH,
MIPOMEXKYTOYHOM aTTeCTAllMU 00YJAIOIIUXCS IO TUCIUTLINHE

Texymii KOHTPOJIb

[Ipu oneHMBaHUM YCTHOTO OINpOCa M y4acTUsl B JUCKYCCHHM Ha CEMHUHAape
YUUTBIBAOTCS:
- CTETIeHb PACKPBITHS cofepxkanus marepuana (0-2 6anna);
- U3JIOXKEeHHe Marepuania (IpaMOTHOCTh pEYH, TOYHOCTh HCIIOJIb30BAHUS
TEPMUHOJIOTUM U CHUMBOJMKH, JIOTUUECKAs] IOCJIEI0BATENbHOCTh H3JI0KEHUS
Matepuana (0-2 6amna);



- 3HaHUE TEOPHUU HsyquHHxA’?BonpOCOB, c(OpPMHPOBAHHOCTH u

YCTOMUYUBOCTH MCIIOJIb3YeMbIX TP OTBETE YMEHMIA U HaBbIKOB (0-1 Gaiw).

[Ipu oleHNBaHNH KOHTPOJIBHON PaOOThl yUUTHIBACTCS:
- TOJIHOTA BBINIOJHEHHOW pPa0OThI (3a/laHME BBHIMOJIHEHO HE MOJHOCTHIO W/WIH
JOTYILIEHBI JIBE U 00JIee OMUOKY WM TPH U OoJiee HeTouHOCTH) — 1-4 Gaina;
- 000CHOBaHHOCTb COJEP)KaHMSI U BBIBOJOB pabOTHl (3aJaHHE BBIIOJHEHO
[IOJIHOCTbIO, HO OOOCHOBAHME COJEpPX aHUS U BBIBOJAOB HENOCTATOYHBI, HO
paccyxJieHusi BEpHBbI) — 5-8 0aIIoB;
- paboTa BBINIOJHEHA OJHOCTBIO, B PACCYXACHUAX U 000CHOBAHUU HET IPOOEIOB
WJIN OIIHOOK, BO3MOXKHA OJHA HETOYHOCTH -9-10 Gayios.

[IpoMexyrouHas arrecTanus (3a4er)

[Tpu npoBeieHUH TPOMEKYTOTHON aTTECTAIUU CTYACHT JIOJDKEH OTBETUTH
Ha 3 Bompoca (IBa BOMpOca TEOPETUYECKOTO XapakTepa € OJHH BOIPOC
MPAKTUYECKOTO XapaKkTepa).

[Ipy oueHwMBaHMM OTBETAa HA BONPOC TEOPETUUYECKOTO XapakTepa
YAUTHIBACTCS:
- TEOpPEeTHYECKOEe COJepKaHWe HE OCBOCHO, 3HAHWE MaTepuaja HOCHUT
(bparMeHTapHbIN XapakTep, HAIM4YMe rpyobIx omnbok B oTBeTe (1-3 Oaa);
- TEOPETHYECKOE COJIepIKaHIe OCBOSHO YaCTUYHO, JIOIYIICHO He 0oJiee IBYX-Tpex
HemouetoB (4-7 Gamios);
- TEOPETUYECKOE COJEepP)KaHWE OCBOCHO IMOYTH TOJHOCTHIO, JIOMYIIEHO HE Oolee
OJIHOTO-JIBYX HEJOYETOB, HO OOy4Jalmuiicss cMOr Obl WX HCHPABUTH
camocTosiTesnbHO (8-11 OanoB);
- TEOPETUYECKOE COJIep)KaHWE OCBOCHO TIOJHOCTHIO, OTBET IIOCTPOEH IO
cobcrBeHHOMY IIanHy (12-15 6amios).

[Ipn oneHuBaHMM OTBETa Ha BOMPOC MPAKTHUYECKOTO XapakTepa
YUUTHIBACTCS:
- oTBeT coaepkuT meHee 20% npaBuibHOro pemieHus (1-2 6amna);
- oTBeT coaepxkuT 21-89 % mpaBunbHOTO penienus (3-8 6amioB);
- oTBeT coaepkuT 90% u Oosiee mpaBuibHOTO penienus (9-10 6amnos).

5.3. OuneHouHble cpeacTBa /UIA TeKYLIero KOHTPOJISI YCIeBaeMOCTH,
NPOMEKYTOUYHOM aTTeCTAIIMYU 110 UTOTaM OCBOEHHS TMCIUIIHHBI

TecThl:

1. ApxusHoe zaeno B Poccuiickoit denepanuu — 310!

-1eSITENIBHOCTh FOCYAapPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaBJICHUS,
OpraHu3aluil U rpaxkaaH B cdepe OpraHU3alMHh XpPaHEHUs, KOMILJICKTOBAHMS,
ydeTa ¥ UCHOJB30BaHus JoKyMeHTOB ApxuBHoro gonaa Poccuiickoit @enepanuu
U IPYIUX apXUBHBIX JTOKYMEHTOB

-1eSITEIBHOCTh FOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIpaBJICHU,
Opra"u3anumn u rpaxkaaH, 3aHUMAIOIIMNXCS MPEANPUHUMATEIIbCKON
NesITeNbHOCTRI0 0e3 00pa3oBaHUs IOPUAMYECKOTO JIMIa TO O0O0eCHeYeHUro
COXPAaHHOCTHU apXUBHBIX JOKYMEHTOB

-JIEATEIBHOCTh TOCYJAPCTBEHHBIX OPTraHOB U OPTaHOB MECTHOI'O CAMOYITPABJICHUS
110 CO3/IAHUIOTOCYAAPCTBEHHBIX, MYHUILIMTIAJIBHBIX APXUBOB

-I€ATEIBbHOCTh OpPraHU3alMil 10 XPAHEHUI0 U MCIOJIb30BAHUIO apXMBHBIX
JIOKYMEHTOB

2. ApPXMBHBII JOKYMEHT — 3TO:

-JIOKYMEHT, OTPaKarOIIH1ii TPYAOBbIE OTHOIICHUSI PAOOTHHUKA C PAOOTHUKOM



-MaTepHualbHbII HOCHTEIb 0483aq)HKCHpOBaHH017I Ha Hel uHpopMarmei,
KOTOPBIH UMEET PEKBU3UTHI, MO3BOJISIOMINE €r0 UICHTH(PUIUPOBATE, U TOJICKHUT
XpaHEHUI0 B CHJIy 3HAYMMOCTH YKa3aHHBIX HOCUTEN M HHGOpMAIMH s
rpaxaH, o0iecTBa, rocy1apcTaa

-MaTepUalIbHbI OOBEKT ¢ HMH(OPMAIMel, 3aKpEermIeHO CO3AaHHBIM YEJIOBEKOM
crocoOoM JyIs TIepeiayr €e BO BPEMEHHU H ITPOCTPAHCTBE

-JJOKYMEHT, IIepEAABAEMbII HA XPAaHEHUE B APXUB

3. JIOKYMEHTBI 110 JINYHOMY COCTaBy — 3TO:

IICHHBI MaTepHaJbHBI HOCUTENh MH(OPMAIMH, COXPAHSEMBIH B CHUIY €ro
3HaYMMOCTH IS OOIIECTBA MK COOCTBEHHHUKA

JTOKYMEHT ApxuBHOTO (oHIa PD, KOTOPBII NMEET HE MPOXOISIIYI0 HAYIHYIO
LIEHHOCTh

JOKYMEHTBI, CO37[aBaeMble U MOJUIeXkKAalllie XPaHEHUIO B KaJApOBOil ciyxoe

-apXMBHBIE JIOKYMEHTBI, OTPA’KAIOLIUE TPYAOBbIE OTHOLIEHUS pabOTHHKA C
paboToaTenem
4. HoxymentApxuBHoro ¢onja Poccuiickoit @enepanuu — 310!

-apXUBHBIA JOKYMEHT, MPOLIEAIINNA OKCIIEPTU3Y LEHHOCTH JOKYMEHTOB,
IIOCTABJICHHBI Ha TOCYJApCTBEHHBIM Y4eT M NOMJISKAIIMA IOCTOSTHHOMY
XPaHEHHIO

MaTepHaIbHbIH HOCUTEND ¢ 3aMKCHPOBAaHHON HAa HEMUHpOpMaIueil, KOTOpbIit
MMeeT PEKBU3UTHI, TMO3BOJIAIONINE €r0 HUICHTHU(PHUIMPOBATH U COXpaHSIEMBbIH B
CHITY 3HAUMMOCTH YKa3aHHBIX HOCUTEJNS HUH(OpMauu AJisl TpaXkJaH, 00IIecTBa U
rocyaapcraa

3a(UKCUpOBaHHAs HA MaTepualbHOM HOCHTENE MHPOpMAIHUS C PEeKBU3UTaAMH,
MO3BOJISIOIIMMU €€ UAECHTU(DHUIIMPOBATH

apXMBHBIM JOKYMEHT, MpPOLIEAIINNA 3KCIEPTU3y LEHHOCTH JOKYMEHTOB,
MOCTABJIEHHBIA HA TOCYAAapCTBEHHBIN ydeT B CUeTHOM majaTe ¥ He MOJIeKAIIHIA
YHHUYTOKECHHUIO
5. ApXuB — 3TO:

YUPEKICHHUE WIIH CTPYKTYPHOE HoIpas3icyIcHue OpraHu3anuH,
OCYILECTBIAIONIEEXPAaHEHUE, KOMIUIEKTOBAHUE, YYET U UCIIOJIb30BaHNE aPXUBHBIX
JOKYMEHTOB

TOCYZapCTBCHHBI WJIM BEIOMCTBEHHBIM apXWB, XPaHALIUN JOKYMEHTBHI B
TE€YEHHE YCTAaHOBJICHHOTO CPOKa, II0 OKOHYAHUIO KOTOPOTO YacTh MX IOAJICKUT
nepeiaye B COOTBETCTBYIOIIMM apXUB € MIOCTOSIHHBIM COCTaBOM JJOKYMEHTOB

CTPYKTYPHO€ TIOJpPA3ACICHUE, CO3JAaHHOE JUId XPAaHEHHS M OpraHu3aluH
HCIIOJIb30BAHUS aPXUBHBIX JOKYMEHTOB
COBOKYIIHOCTb ~ apXMBHBIX JIOKYMEHTOB, YYpPEXKIECHUE WIM CTPYKTYpHOE
MIOAPA3JEIICHNE OPraHU3allK, OCYILECTBIISAIOLIEE XPAaHEHUE M HCIIOJIb30BaHMS
apXMBHBIX JTOKYMEHTOB
6. Bpemennoe xpanenue 10kyMeHTOB AD P® — 3710:

XpaHeHHE NOKYMEHTOB, HE IPEJICTaBJIIIOIIMX HAYYHON MM IPAKTUYECKON
LEHHOCTH B BEJIOMCTBEHHOM WM HErOCyJapCTBEHHOM apxWBe JO UX
YHUUTOKEHHUS

XpaHeHHe JOKYMEHTOB B FOCYIapCTBEHHOM apXuBe 10 UX nepenauu B AD
P®

XxpaHeHue 10KyMeHTOB AD PD 110 ux nepesadyn Ha NOCTOSTHHOE XpaHEHUE

7. [TocTossnHOE XpaneHne nokymMmeHTOB AD PO — 3t0:
xpaHeHue 10kyMeHTOB AD P® Ge3 onpenenenus cpoka (beccpouHoe)
XpaHEHUE apXUBHBIX JOKYMEHTOB B CIEUAIN3UPOBAHHBIX YUPEKIAECHUAX
xpaHeHue JOoKyMeHTOB A®d P® B apxuBoxpaHWIHLIE [0 MOMEHTa HX
YTUIU3aluu
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XpaHEHHUE apXUBHBIX TOKYMEHTOB - cBbIlie 100 (cTa) net
8. BpemenHoe xpaHeHHE apXUBHBIX JOKYMEHTOB — 3TO:
XpaHEHUE apXUBHBIX JIOKYMEHTOB J0 HUX YHHUUYTOXXEHHMS B TEUCHHE CPOKOB,
YCTaHOBJICHHBIX HOPMATUBHBIMU TIPABOBBIMHU aKTaMHU
XpaHEHHUE IOKYMEHTOB JI0 OTIPEJEIIEHHOIO CPOKa
XpaHEHUE JOKYMEHTOB (eIepallbHBIMH OpraHaMH HCIOJHHUTEIBHOW BIIACTH U
OpraHu3alusiMH B TEUCHHE CpPOKOB W Ha YCIOBHUSX, ONpPEIEICHHBIX
COOTBETCTBYIOIUMH JOTOBOPAMH MEXIYy HUMHU H CIEIHAIBHO YIOTHOMOYEHHBIM
OpraHoOM MCTIOJHHUTEIBHOU BIACTH
XpaHEeHHE JTOKYMEHTOB B CTPYKTYPHBIX TOIPA3IEICHUSIX
9. YnopsgoueHre apXuBHBIX JJOKYMEHTOB — 3TO:
KOMIUIEKC paboT 1o (popMHpPOBAHUIO APXUBHBIX (DOHIOB B COOTBETCTBHE CO
cXeMaMu KacCHu(pUKaII1
KOMIUIEKC PabdoT 1o (HOPMUPOBAHHIO APXUBHBIX JTOKYMEHTOB B EIMHUIIBI
XpaHeHus (J1ena), OMMCaHUI0O U OQOPMIICHHIO TAKUX €IMHUIl XpaHEHHs (lien) B
COOTBETCTBUU C MPAaBUIIAMH, YCTAHOBJICHHBIMHU CIICIIHATBHBIM YIIOJTHOMOYEHHBIM
[IpaBuTenscTBOM Poccuiickoit ®denepanun benepanbHbBIM OpraHoM
WCTIOJTHUTEIHHOW BIACTH
YCTAaHOBJICHHE €IWHBIX MPABHJ OpPTaHHW3alMU XPaHEHUs, KOMIUIEKTOBAHUS,
y4eTa U UCIOJIb30BaHus JOKyMeHTOB AD PO
CO3JIaHHE ONITUMAIIBHBIX YCIIOBUH XpaHEHHS apXUBHBIX JOKYMEHTOB
10.  Bmagenern apXUBHBIX JTOKYMEHTOB — JTO:
rOCyJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOyITpaBJICHUS
rOCYJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIPaBIICHHS OO FOPUIMYECKOE
Wi (QU3MYECKOe JIMIO, OCYIIECTBISIOIINE BIAJEHHE U  HUCMOJIb30BaHUE
apXMBHBIMH JJOKYMEHTaMH U PEATU3YIOLIEe OJTHOMOUUS M0 PACHIOPSKEHUIO WU
B IIpeJielaX, YCTAHOBJIEHHBIX 3aKOHOM MJIM JOTOBOPOM
KOJUIEKIIMOHEP WIJIM COOMpaTeb ApXUBHBIX TOKYMEHTOB
rOCyJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPABJICHHs OO HOpUIMUYECKOE
WM pu3nuecKoe MO, oOpaliaroneecs Ha 3aKOHHBIX OCHOBAHUSAX K apXUBHBIM
JOKYMEHTaM JIJIsl TIOJIy4eHMsI U UCIIOJIb30BaHUs HE0OX0UMOH HHpopMaLu
11. [Tosp30BaTeNh APXUBHBIMU TOKYMEHTAMHU — 3TO:
roCyJapCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYIpaBJICHUS
(bu3nyeckoe JUI0, HAIIPABUBIIEE 3alIPOC B APXUB
roCyJapCTBEHHBII OpraH, opraH MECTHOTO CaMOYIPAaBJIEHUs MO0 IOPUIUUYECKOE
Wi (QU3MUECKOe JIMIO, OCYIIECTBISIONIEE BJIAJCHHME U  MCIOJb30BaHUU
SapXUBHBIMU JJOKYMEHTaMHM M peajlu3ylollee IOJHOMOYUS IO PACHOPSIKEHUIO
WIK B IIpeJieiaX, YCTaHOBJIEHHBIX 3aKOHOM WJIM JJOTOBOPOM
rOCYyJapCTBEHHbIIl ~ OpraH, OpraH MECTHOIO  CaMOYIpaBlIeHUs  JuOo
IOPUIMYECKOe WM (PU3UUECKOe JIMLO, oOpallaronieecss Ha 3aKOHHBIX OCHOBaHMSIX
K apXWMBHBIM JOKYMEHTaM JJs IOJY4eHHUsS M MCIIOJIb30BaHUS HEOOXOIUMOMN
nHpopManuu(IpaBUILHBIN)
12. Bupmamu apXuBHBIX (DOHJIOB SABJISIOTCS (4TIO3UIINHN):
ApxuBHBIN (OHI OpraHU3aLUuN
ApXUBHBIN (OH JTUUYHOTO IPOUCXOKIACHUS
ApxuBHast KOJUIEKIUs (MIPUpPaBHEHHAs! K apXUBHOMY (OHIY)
ApxuBHast KOJUIeKLUs (He MpUPaBHEHHAsl K apXUBHOMY (OH]TY)
KommuiekcHblit apxuBHBIN (PoHA
OObenHEeHHBIN apXUBHBIN QOHT
13.  Ilpuznakamu 0Opa3oBaHUs KOJUIEKIIUHU SABISIOTCS (3 MO3ULKN):
HOMUHAJIbHBIN
TEMaTHYECKUI
no popmaty Oymaru
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YUPEKICHUECKUMN

ABTOPCKUU

14.  Opranusauusi JOKyMEHTOB B IIpEJeJIax apXuBa IPEANosaraeT Co31aHue:
(hOHIOB U KOJIJICKITUH

JOKYMEHTOB

Jel

CBSI30K el

15. ITpuHIMI TPOUCXOKACHUS TIPU KJIACCH(PHUKALINN 03HAYACT:

OpraHu3aIHI0 JOKYMEHTOB 10 HCTOPUYECKHU CJIOKUBIINMCS KOMILJIEKCAM
OpraHU3aIHI0 JOKYMEHTOB 10 TEMATUYECKUM U IPYTUM TpyIIam
OpraHMU3aI1Io JOKYMEHTOB 10 CTETIEHN BXKHOCTH JIOKYMEHTHON MH(pOpMaun
3HaYMMOCTH aBTOPOB JIOKYMEHTOB

16. Bxogasumue J0KyMEHTHI OTHOCATCS K (DOHY:
OpraHu3aIuy, KOTOPOH OHH MOJTyYSHBI
OpraHu3aIluy, TJIe OHU OBLITH COCTABIICHBI
OpraHu3aIli, TJIe €CTh MECTO B apXHBOXPAHUIIMIIIE
OpraHu3aliuyi, KOTOpas TPUHUMAET pEIIeHHEe O MECTe€ XpaHEHHs II0
Ka)XXIOMy KOHKPETHOMY JJOKYMEHTY
17.  JlokyMeHTHI BHYTPEHHETO OOpAIIEHUS OTHOCATCS K (POHLY:
OpraHu3aIuy, B KOTOPO OHU ITOATOTOBIICHBI
CTPYKTYPHOTO TTOJIpa3/IeIeHuUs] OPTaHU3AIIH
BBINIECTOSIIEH OpraHu3au
cyx0s1 1I0Y
18. Ecnmu B cocTaBeOKyMEHTOBapXMBHOTO (OHIA OOHAPYXEHbI OIMIMOO0YHO
BKJIIOUEHHBIE TOKYMEHTHI IpYrux (GOHIOB, TO OHHU:
JOJI’KHBI OBITH BBIJICJIEHBI M IPUCOETUHEHBI K TEM (OHIaM, K KOTOPBIM OTHOCSITCS
JIOJDKHBI OCTaBaThCs B (DOHIE, B KOTOPOM OOHAPYKEHBI
JOJOKHBI OBITh BBIJIETICHBI K YHUUTOXKEHUIO
HE JOJDKHBI YUUTHIBATHCS IIPU COCTABIIEHUH 3aT0JI0BKOB JIEJ
19. I'panuiiamu apxuBHOTO (QOHMA yUpexKACHUA(OPraHU3alun) SBISIFOTCS:
oduIMaibHble 1aThl 00pa30BaHUs U JUKBUIAIUH YUpexKAeHUs(ITPaBUIbHBIN)
JATBICO3AAHUS U PEOPraHU3aLUU YIPEKACHU S
JIaThl CO3/IaHUS U PETUCTPALIUU YUPEKACHUS
JIaThl CO3/IaHUS, PETUCTPALMUY JINKBUAALNUN YIPEIKICHUS
20. I'paaumiamu apXuBHOTO (POHJIA CEMBH SIBJISIFOTCSI:
JIaThl POXKICHUS BCEX YICHOB CEMbU
JaThl POXKJICHUSI 1 CMEPTH YJICHOB CEMbU
JaThl perucTpanuu Opaka 4JeHOB CEMbH
JaThl PETUCTPALMH U (UJIK) pacTOP)KeHHs Opaka
21. McTOYHUK KOMIUIEKTOBAHUS apXUBa — 3TO:
OpraHu3aIus, Co3aroIIas T0KyMEHThI IIOCTOSIHHOTO CPOKa XpaHEHUs
OpraHu3alsl WM TPpaXIaHUH, YbU JOKYMEHTHI IOCTYNAalT WIU MOTYT
MOCTYIUTh Ha XpaHEHHUE B apXUB
¢du3nyeckoe U0, HETOCPEICTBEHHO Mepeiatoliee JOKYMEHThI B apXHB
OpraH yrnpaBJeHHUS apXUBHBIM JIEJIOM, KOTOPOMY TTOTYUHSIETCS apXUB
22. 30Ha KOMIUIEKTOBAHUs apX1Ba — 3TO:
TEPPUTOPHS, TPUHAAIESKAIIAS APXUBY
JOKYMEHTAJIbHBIH TIACT, COCTABJISIFOIINNA OCHOBY KOMIUIEKTOBAHUS apXHBa
TEPPUTOPUSL OJHOM WM HECKOJIbKUX aIMUHHCTPATUBHO-TEPPUTOPUATHHBIX
€IMHHUII, HA KOTOPOH HaXOAATCS UCTOUHUKHA KOMIUIEKTOBAHHSI JAHHOTO apXuBa
COCTaB HCTOYHHUKOB KOMIUIEKTOBAHMUS apXWBa, HAXOJSIIIMXCS HA OJHOM
TEPPUTOPUU



23. IloBU0BO#1 BEIOOPOUHBII HpI/IeMS:I'I[OKYMeHTOB — 9TO:

IIpUeM JOKYMEHTOB OT OJHOIO BMJA YYPEKICHUU JaHHOW TEPPUTOpPUU
(1IKoJIBI paiioHa)
IIPUEM OTIEIbHBIX BHUJOB M PAa3HOBUJHOCTEH LIEHHBIX TOKYMEHTOB OT BCEX
OJHOTHUIIHBIX OPTaHU3aLUN JaHHON TEPPUTOPUH
IIPUEM JOKYMEHTOB OT BCEX BUJOB YUPEKICHUN JTaHHON OpraHu3aluu
IIPHUEM JTOKYMEHTOB I10 IPUHAAJIEKHOCTH K OTAEIbHBIM BUIOBBIM I'PYIIIAM
24. T'pynmoBoii IprueM TIOKYMEHTOB B apXUB — 3TO:
IpUEM TIOKYMEHTOB OT HECKOJIBKUX (POHI000pa3oBarenell B OAUH JICHb
IpyUeM JOKYMEHTOB OJIHOTO WJIM HECKOJBKUX (OHIIOB OT OIJHOTHITHBIX
YUPEXKACHUM TaHHOW TEPPUTOPUHN
IIpUEM OTAENIBHBIX BUJOB M Pa3HOBHUJIHOCTEH LIEHHBIX JOKYMEHTOB OT BCEX
OJHOTHITHBIX OPTaHU3aLUN JAaHHOW TEPPUTOPUH
MIPUEM B apXUB CEMENHOT0, POJIOBOIO WM 0OBEUHEHHOTO apXUBHOTO (OHIa
25. OtHeceHMe YUYPEXKICHHM K 4YMCIy HCTOYHHUKOB KOMILJIEKTOBAHUS apXuBa
MIPOU3BOIUTCSA:
Ha OCHOBE IIPUEMHBIX CIHMCKOB YYPEXICHUH MCTOYHUKOB KOMIIJIEKTOBAHUS
rOCyJIapCTBEHHBIX ApXHUBOB, COTVIACOBaHHBIX ¢ [IpaBuTenscTBOM PO
Ha OCHOBE CIMCKOB MCTOYHHKOB KOMIIJIEKTOBAHUS TAHHOTO apXHUBa
Ha OCHOBE PEIICHHUS SKCIIEPTHON KOMHCCHH OPTraHU3alluu
Ha OCHOBe npukasa Pocapxupa
26. OCHOBHBIMHA HCTOYHMKAaMH KOMIUIEKTOBAHUS apXUBA OPTaHU3ALMH SIBIISIIOTCS:
CTPYKTYpHBIE IO IPA3AECIICHUS OpraHu3aluy, MOJABEOMCTBEHHBIE
opranusanuu, Gpusndeckue Juia
OeCCTPYKTYpPHBIE YUaCTKH JIEATEIbHOCTH OpraHu3aluu
PYKOBOIUTENN (QHINAIOB U IPEJCTaBUTEIILCTB
OpraHu3aluy OTPACIU
27. Ilpu 3KxcriepTU3e HEHHOCTH JOKYMEHTOB OLICHUBAETCS:
CTOMMOCTB IOKyMEHTOB
nHpopMaIUs TOKYMEHTOB
CTOUMOCTh HOCHUTENS HH(pOpMaLUU
BEC JIOKYMEHTOB
28. 11 TpOBEACHHs OKCIEPTU3bl LEHHOCTH JOKYMEHTOB B OpraHU3aluu
co3zaercs:
9KCIEPTHBIN COBET
9KCIEPTHAsA KOMUCCUS
JKCIIEPTHAs IpyIna
9KCIEPTHBIN OTAEI
29. Kputepuu sxcnepTu3bl LEHHOCTH JOKYMEHTOB — 3TO:
cucTeMa HaydyHO OOOCHOBAaHHBIX IPU3HAKOB, HAa OCHOBE KOTOPBIX
OTIPEIEIIAETCS UEHHOCTh JOKYMEHTOB
IPOU3BOJILHBIN HA0OP MPU3HAKOB
UH/IMBUYaJIbHO pa3paboTaHHas CHCTEMa OLEHKM B KaXJ0H opraHu3anuu
CUCTEMA, KOTOPAst HE CYLLIECTBYET B COBPEMEHHOM apXUBOBEICHUU
30. B rpynmy KpUTEpUEB COEPKAHUS BXOAT CIEAYIOINE KPUTEPUU:
CTETIeHb BBE/ICHUS IOKYMEHTOB (DOHJIa B HAYUHBIH 000pOT
BpeMsi U MecTo 00pa3oBaHUe JOKYMEHTa
3HA4YEHUE YUPEKCHUS WIN JIMIA B )KU3HU 00IeCTBa
HOBTOPSIEMOCTh IOKYMEHTHOH HH(pOopMaIiu
31.B rpynny KpuTepueB BHEIIHUX OCOOCHHOCTEH BXOJIAT CIIEAYIOIUE KPUTEPUU:
HaJIM4Ke pe30JIIOLNi, BU3, IOMET HAa TJOKYMEHTE
BpeMsl U MecTO 00pa3oBaHUe TOKyMEHTa
00beM nHpopMaluK JOKYMEHTa



MOBTOPSIEMOCTD ;LOKyMeHTHOI?ISZHH(popMauHH
32.DopManbHbIi BUJ] TOBTOPSIEMOCTH HHPOPMALIUHU — ATO:

MPOCTOE BOCIPOM3BEJCHHUE TMEPBUYHON JOKYMEHTHOW WHMOpMAIMK BO
BTOPUYHBIX UCTOYHHKAX

MIOBTOPEHHUE JOKYMEHTOB Ha OJJUHAKOBBIX HOCUTEIIAX

o0oOmenne WHPOPMAUU  TMEPBUYHBIX HMCTOYHHKOB BO  BTOPUYHBIX
MCTOYHHUKAX WH(OpMAIUH

BOCIIPOM3BEJCHHE HWH(POPMAMA  JTOKYMEHTOB, HANpABICHHBIX OJHOMY
KOPPECIIOHIEHTY
33. AHAJIUTUKO-CUHTETUYECKUUBHU]] TOBTOPSIEMOCTH MHPOPMALIUH — 3TO:

npeoOpa3oBaHue ITOKYMEHTHOW HWH(GOPMALUHN TEPBUYHBIX HCTOYHHUKOB BO
BTOPUYHBIX UCTOYHHKAX HH(OpMALIUU

LUTUPOBAHUE OJTHOTO IOKYMEHTA B APYTrOM JIOKyMEHTE
BBICIIAsl  CTYNEHb  IOJATOTOBKM  JOKYMEHTa, IpEANoJiararmouas  aHajlIu3
nHpopmanuu

KONMPOBaHUE JTIOKYMEHTOB
34. OyHKIIMOHAIBHO-TIEJIEBOE Ha3HAYEHHE OPraHU3aIluu — 3TO:

MPUHA/JIEKHOCTh TOCYAAPCTBY KOHTPOJIBHOTO TaKkeTa akUuid JaHHOU
OpraHu3anun

3HAYEHHE JIEeATENbHOCTH YUpPEXKAECHUS JUIsl pa3BUTHUS OTpacii, €ro MECTO B
BEJIOMCTBEHHOM CUCTEME

BOXHOCTh TII€JICM ¥ 3a7ad TPYNNbl JIOACH, paboOTalIMX B JaHHOM
YUPEXKICHUU
3HaYEHHUE U pa3Mep LITATOB YUPEKICHUS
35. Ilepeunem Ha3bIBAIOTCS:

CUCTEMAaTU3UPOBAHHBIE CIHMCKM JOKYMEHTOB YUYPEXKACHWM, OpraHu3auuid u
NPEANPUITHIL C yKa3aHUEM O CpPOKaxX XpPaHEHHsI JOKYMEHTOB WM O COCTaBe
JOKYMEHTOB, IPUEM KOTOPBIX Ha TOCXpaHEHUe 00s3aTeseH
CIPAaBOYHHK, BHIMOJHAIOMUN (YHKIIMH yueTa JOKYMEHTOB U UX CUCTeMaTH3allH

CIIMCOK JIOKyMEHTOB, PaCKpBIBAIOIIMI COCTAB U cojiep:kaHue Aen GpoHaa

CIUCOK JOKYMEHTOB I'OCYIapCTBEHHOT'O WJIM MyHULIMIIAJBLHOTO apXUBa
36. Ha yHuKanbHbI€ IOKYMEHTBI B apXUBE COCTABIISIOTCS:
HUCTOPUYECKHUE CIIPABKU
CIeLUaJIbHbIE aKThl IPUEMa
JIMCTHI YYeTa U ONKUCAHUS YHUKAJIbHBIX JOKYMEHTOB
aKThl OOHAPYKEHUSI YHUKAIIbHBIX JOKYMEHTOB
37. JIOKyMEHTbI, IPUHATHIE HA AETO3UTAPHOE XPaHEHUE B TOCYJapCTBEHHBIN WU
MYHULUIAIBHBINA apXUB YUUTBIBAKOTCS:
OTIIeNbHO OT JOKyMeHTOB AD P®(nipaBUibHBI)
BMECTE CO BCEMM JIOKYMEHTaMU JAHHOIO apXHBa
KaK He MOJJIekKalIUe yUeTy
110 YCMOTPEHUIO PYKOBOAMTEIIS apXHUBa
38. Chnucku HCTOYHMKOB KOMILUIEKTOBAHMSI apXyBa IIOCIE COIVIACOBAHMS C
BBIIIECTOSIIMM OPraHOM YIIPaBJICHMS ADXUBHBIM JIEJIOM YTBEPKIAIOTCS:

PYKOBOJUTENIEM YupexaeHUs-poHI000pa3oBaTes

JUPEKTOPOM apXuBa

3aBeYIOIIMM apXHUBOXpAaHWIUIIEM, TJe OyaeT pa3MmelieH GpoHa

HayaJIbHUKOM CIY)XObI 6€3011acCHOCTH apXuBa
39. DkcnepTH3a IEHHOCTH TIOKYMEHTOB ITPOBOIUTCS

B JCIONPOM3BOACTBE  OpraHW3allid, B  apxXUBe OpraHu3aluy, B
roCy/lapCTBEHHOM WJIM MYHHMLIMIIAJILHOM apXWBE  TOJIBKO B JIEJIONPOU3BOJICTBE
OpraHu3anuu

TOJIBKO B TOCYJJapCTBEHHOM apXHUBE
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40. Cpox XxpaHEHHMs 3allMCcell aKTOB TIPAXJaHCKOI'O COCTOSIHUS B apXuBe
opraHu3aiuu 1o nepeaayu B coctaB AD POD:

120 ner

100 ner

20 ner

10 ner
41. Cpok xpaHEHHsS] KOHCTPYKTOPCKOM JOKYMEHTAllMM, OTHECEHHOW K COCTaBy
A® P®, B apxuBe OpraHu3alyy COCTABIISIET:

20 ner

10 ner

15 ner

25 net
42. EquHuna XpaHeH!s! apXUBHBIX IOKYMEHTOB — 3TO:

¢uznueckn 00OCOOJIEHHBIM JTOKYMEHT WM COBOKYIHOCTh JOKYMEHTOB,
3aKJIFOUEHHBIX B OTJIEJIbHYIO NANKY

JOKYMEHTBI, IOCTYIUBILIKE B YUPEKICHUE U CPOPMUPOBAHHBIE B KJIACTEPHI

O(UIMAIIbHBIN TOKYMEHT, IIepeaBacMblii B apXuB

yuyeTHass ®  KilacCu(UKAIMOHHAS  €IWHWIA, TPEACTaBIAOmas co0oit
¢uznueckn 060cO0IEHHBIN JOKYMEHT WM COBOKYITHOCTh JOKYMEHTOB, HMEIOIIast
CaMOCTOSITEJIbHOE 3HAUECHUE
43./lermozutapHoe XpaHEHNE apXUBHBIX JOKYMEHTOB -3TO:

XpaHeHHWE  apXUBHBIX  JOKYMEHTOB B  BEIOMCTBCHHBIX  apXHBaXx,
OCYIIECTBIISIEMOE TOCYAAPCTBEHHBIMH W MYHUIIUTIAIBHBIMH OpPTaHU3alHsSIMHU B
TEUEHHUE NePHOJa, YCTAaHOBIEHHOTO HOPMATUBHBIMU JOKYMEHTaMU

XpaHEHUE B apxMBe, My3ee, OUOINOTEKEe apXUBHBIX TOKYMEHTOB Ha YCIOBHUSX,
ONpeNeNsieMbIX  JIOTOBOPOM ~ MEXJAYy  COOCTBEHHMKOM  JIOKYMEHTOB  H
COOTBETCTBYIOIIIMM apXUBOM, My3eeM, OHOIMOTEKOH, C COXpaHEHHEM 3a
COOCTBEHHUKOM IIpaBa COOCTBEHHOCTH Ha APXUBHBIE JOKYMEHTBI

OeccpoyHOE€  XpaHEHHWE  JIOKYMEHTOB B  TOCYJAPCTBEHHOM  apXUBE,
roCyJIapCTBEHHOM My3ee, OMOInoTeKe

o0ecrieyeHne PaLMOHAIBHOTO Pa3MEIlEeHHs] U COXPAaHHOCTH JOKYMEHTOB
44. OCHOBHBIMH €IMHULIAMH Yy4eTa JOKYMEHTOB HE3aBUCHMO OT BHUJA HOCHUTEJI,
crioco0a ¥ TeXHUKH 3aKpeIyIeHNnss HHPOPMaLUU SIBIISIOTCS:

apXUBHBII (OHA, apXUBHAs KOJUIEKIMS, €INHULIA XPAaHEHUS

JOKYMEHTBI, JIUCTHI

YCIIOBHBIE €JMHHULIBI

HOTOHHBIE METPbI
45. IlpuHUMI AMHAMUYHOCTHU y4eTa O3Havaer:

HENpEepbIBHOE  JBIKEHHE YYETHBIX JIOKYMEHTOB OT HIKECTOSIUX K
BBIILIECTOSAIINM UHCTAHIUSIM

CBOEBPEMEHHOE M OINEpaTUBHOE OTpPa)kKeHHE JTI000ro JBHIKEHUS JOKYMEHTOB
apXxMBa B YYETHBIX JOKYMEHTaX

KOMILJIEKCHOE U3y4YeHHUE JIBUKEHUS apXUBHBIX JJOKYMEHTOB

M3Yy4EHHUE CUCTEMBI y4eTa Ha OCHOBE IIPUHLINIIA BCECTOPOHHOCTH
46. JIuct hoHma COCTaBISET:

Ka)XIbIi (POHT

Kaxzaoe aeno GoHaa

KaXJIbI TJOKyMEHT (oHIa

Ha IpyIIYy 0JHOPOAHBIX (OHJOB
47. Ilo cniucky (poHAOB IpUCBAaUBAETCs HOMED:

OTJENBHOMY (DOHY MM KOJUIEKIIUU
OTZIEIIbHOMY JIEITY
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[acHopTy apXuBa
48. B xHUTY y4eTa MOCTYIUIEHUM IOKYMEHTOB MOCIIEI0BATEILHO BKIIFOUAIOTCS:

BC€ MEPBUYHBIC U TOBTOPHBIC MOCTYIICHHS JIOKYMEHTOB

BCE [IEPBUYHBIE TOCTYIUIEHUSI JOKYMEHTOB

HOCTYIUIEHUS] 0CO00 [EHHBIX JOKYMEHTOB

JapeHue TpakJJaHaMHU CBOUX JIOKYMEHTOB apXUBY
49. B criucok )OHIOB3aITUCHIBAOTCSI:

NIEpBUYHBIC MMOCTYIJICHUS JOKYMEHTOB (pOHIA

BCE MMOCTYIJICHUS JJOKYMEHTOB (hOHIQ

(OHJIBI TIPU TIEPBOM TIOCTYIUICHHH B apXUB

HOMeEpa Bcex onucent ponma
50. IlpuHIUT HIEHTpaATU3AIMN YIeTa O3HAYACT:

BEJIEHUE BCEX YYETHBIX JOKYMEHTOB B IEHTPAJIbHOM OpraHe YIpaBICHUs
apXuUBHOU oTpaciu — Pocapxuse 1o eAMHbIM IpaBUIaM

BEJICHUE BCEX YUETHBIX TJOKYMEHTOB B CHEIUATIM3UPOBAHHOM MOJIpa3AeIeHIN

cocpefioToueHue aOCOJIIOTHO BCEX YYETHBIX JOKYMEHTOB B OJIHOM MeECTE -
denepaibHOM APXUBHOM areHTCTBE

periaMeHTHpoBaHUE B3auMoaelicTBUs DeepanbHOr0 apXUBHOTO areHTCTBA C
OpraHu3aIusIMy, a TakKe NPUMEHEHHWE eIUHBIX EeIUHUIl ydeTa apXUBHBIX
JOKYMEHTOB
51.JIuct dponma — 310:

YUETHBIA JJOKYMEHT, BKIIOYAIOIIUN CBEACHUS O Ha3BaHUM U MEPEUMEHOBAaHUU
(hoHma, XPOHOJIOTUYECKUX T'paHUIAX, BUKEHUH U COCTaBe JIOKyMEHTOB (OH[A,
HaJIM4Y1H OTHCEN

IIPOHYMEPOBAHHBIN C LIEJBIO y4eTa JINCT ApXUBHOIO JOKYMEHTA, XPaHAIIErocs
B QoHIIe

YUETHBIH JIOKYMEHT, COJAEp)Kalluii CBENeHHs OO0 apXuBe U XpaHAIIUXCS
dhonmax

JUCT U3 Aena Gporma
52. 3aBepuTenbHas HAAMKUCH JIeTa;

KpaTkoe O00O3HAUE€HHE CBEIECHUN O COCTaBe U COACpPNKAHUH JOKYMEHTOB,
HaxOJAILIUXCS B JIENIe

HAQJMUCh, COJEpKallas yKa3aHUE KOJIMYECTBA MU (PU3MUYECKOTO COCTOSHHS
JIUCTOB JI€J1a, MOJIEKAIIET0 NOCTOSSHHOMY WJINA JOJITOBPEMEHHOMY XPAHEHUIO

3alUCh, COJAEpIKalllas yKa3aHWE KOJUYECTBA JIeJ B OIMCH, NOJANHUCAHHAS €€
COCTaBUTEJIEM

UTOTOBasl 3aIKCh, COJIEPIKAIasi CBEACHUS O BCeX Jenax GoHaa
53. ApxuBHas dTUKETKA:

THUIl aPXUBHOT'O CIIPABOYHHKA
0003HaYCHHE YUETHON €TUHUIIBI

KapTouka YCTaHOBIEHHOro oOpa3ua c¢ oOo3HaueHue MmUGPOB EAUHHUIL
XpaHEHUS, BIOKEHHBIX B OJHY KOPOOKY

y4eTHasl 3aIUCh Ha 00JI0KKE Jiera
54. ®onaoo6pazoBaTeNeM BXOIAIINX JOKYMEHTOB SIBISIETCS:

azpecar

aBTOPp

NOYTAIIbOH

PYKOBOJIUTENb CTPYKTYPHOTO TOIpa3IeieHus
55. KnaccuukanmonHoi eauHunei B mpeaenax GoH/a sBiaseTcs:

JOKYMEHT

JUCT

rpynna aein
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56. CxeMa Knaccu(pUKaIUH JeT — 3TO:

MepeueHb pa3JelioB W TOJAPA3NCIOB (CTPYKTYPHBIX MOAPA3EICHUN WA
¢bynkuuit poHg000pa30BaTENS U APYTUX), HA OCHOBE KOTOPOTO CTPOUTCS OIUCH

MepeueHb KaTeropuii TOKyMEeHTOB ()OHJIA C YKa3aHHEM CPOKOB MX XPAHCHHUS

NepeYeHb OCHOBHBIX 3TAINOB CcTOpHH (PoHI000pa3oBaTes U GoHIa

a(haBUTHBIN TIepeueHb HAYYHBIX MOHSATHHA, UCTOPUYECKUX (PAKTOB, SBICHUM,
YUpEXKACHUMN
57. B Tom ciydae, ecinu y4pexJeHHUE MMENO YacTO M3MEHSIONIYIOCS, CIOXKHYIO
CTPYKTYpY, Ui ero (poHaa 00JIbIIe MOJOUIET cXemMa KiTacCu(DUKAIIAHN:

XPOHOJIOTUYECKAsI CTPYKTYPHAS

HOMHWHAJILHO-XPOHOJIOTUYECKAs

CTPYKTYPHO-XPOHOJIOTHYECKAs

(YHKIIMOHATILHO-XPOHOJIOTHYECKAsT
58. ApxuBnas «Kommekuus takatoB OKHA POCTa u OKHA TACC»
00beIMHEHA 110 TTPU3HAKY:

HOMHWHAJILHOMY

reorpauueckomy

ABTOPCKOMY

XPOHOJIOTHIECKOMY
59. CrpaxoBoii (poH IpeaCcTaBISIET COOO:

COBOKYITHOCTH CTPAaXOBBIX KOITHIA JJOKYMEHTOB
COBOKYITHOCTH 0CO0O0 IIEHHBIX IOKYMEHTOB

COBOKYITHOCTh JJOKYMEHTOB Ha HUTPOOCHOBE

COBOKYITHOCTb YHUKAJIbHBIX TOKYMEHTOB
60. JIOKyMEHTBI BBIAAIOTCS W3 XpaHWJIUIIA MOJIb30BATENISIM B YMTAJIbHBIN 3a7 Ha
CPOK, HE MPEBBIIIAIOIIUN:

1 Mecs1g

3 Mecsma

6 MecsI1eB

1 roxg
61. ®onp nonb3oBaHUS TOKYyMEHTOB CO3/1a€TCSl JJIS:

BBIJIaYM €T0 MOJIb30BATENsIM B YUTAJILHBIN 3aJ1 apXuBa

3aMEHbI CTapbIX IOKYMEHTOB Ha HOBbIE KOTIHH

IpOJakKu Ha ayKIIMOHAX
oOMeHa ¢ APYruMH apXuBamMu, My3esiMU, OUOIMOTEKaMU CTPaHbI
62. ®oHJ NOJIL30BAHUS — JTO:

COBOKYITHOCTh CTPAaXOBBIX KOMHI 0CO0O0 LIEHHBIX U YHHUKAIbHBIX TOKYMEHTOB
COBOKYITHOCTh KOTHH AapXWBHBIX JIOKYMEHTOB, BBINIOJHEHHBIX Ha PAa3JIMYHBIX
MaTepHUaTbHBIX HOCUTENSIX, MPeJHA3HAYEHHBIX JJI UX UCIIOJIb30BaHUS

COBOKYIHOCTh ~ apXMBHBIX  JOKYMEHTOB, HMEIONIMX MeXAy co0oii
HCTOpUYECKHUE U (WIIH) JIOTUYECKUE CBS3H

COBOKYITHOCTh JOKYMEHTOB, 00pa3yIoluXcs B AEATEIbHOCTH OpPraHu3aluid H
BBITIOJTHEHHBIX HA AJIEKTPOHHBIX HOCUTEINX
63. 3arojoBOK jena — 3T0:

Ha3BaHUE JOKYMEHTa, TaHHOE aBTOPOM

CBEICHMSI O JIOKyMEHTE, COCTOAIIME U3 YKa3aHWsl €ro aBTopa, ajpecaTta,
KpPaTKOTO COJIEp>KaHus U IaThl

KpaTkoe 00O3Ha4YeHHE CBEACHHUNW O COCTaBe M COJEP)KaHUA JOKYMEHTOB,

HaXOJSAIIMXCS B JeTe

HaJMKCh, COAEpKAIas yKa3aHue KOTUYEeCTBa U (PU3NYECKOTO COCTOSTHUS JTUCTOB
Jiena, o jiesKarasi MoCTOSTHHOMY WJIH JIOJITOBPEMEHHOMY XpaHEHHUIO
64. OCHOBHBIM 2JIEMEHTOM OTIMCAHUSI SIMHUIIBI XPAHCHHUSI SIBIISICTCSI:
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HOMeEp JIUCTa
HaszBaHue (HoHma
Ha3BaHUC apXUBa

65. [Ipu cocTaBiieHNH 3ar0JIOBKAEIMHUIIBI XPAaHEHUSI HEOOXO0IUMO:

o0ecreynTh TOJTHOE COOTBETCTBHME WH(MOpPMAIMU 3arojioBKa W HWHGOpMAIMu
JIOKYMEHTOB Jieja
obecrieunTh MNPHOIM3UTEIBHOE COOTBETCTBHE 3arojloBKa ©  HMHGOpMaINU
JOKYMEHTOB
cBOOOTHO M3JaraTh CO/CpKaHUE JJOKYMEHTOB, IPUBHOCS aBTOPCKOE BUICHUE
3HAUUTENBHO YIAYULIUTh COJIEpP’)KaHHWE JIOKYMEHTOB, 4YTOOBI 3aMHTEPECOBATh
nccaeaoBaTeNnen
66. 3arojoBOK eQUHMIBI XpaHeHus «3anucHas kHuxkka akrepa MXAT Opnosa
B.A. 1927-28rr.» siBnsiercs:

MIPOCTHIM

0000111eHHBIM

CIIOXKHBIM

COCTaBHBIM
67. 3aronoBoK envHUIBI XpaHeHHs «llepenucka ¢ apXMBHBIMU YUPEKICHUIMH O
pa3paboTKe MpOoeKTa MpaBWil pabOTHI OpraHU3AIMA ¢ APXUBHBIMH JOKYMEHTAMHI
SIBIISICTCSI:

MTPOCTBIM

CJIOKHBIM

0000111eHHBIM
COCTaBHBIM
68. 3aroJIOBOKEIMHUIIBIXPAaHEHUSIKY CTaB AKI[MOHEPHOTO oO1mecTBa
«IKCIoCcTpoiy, nepenucka ¢ MunnctepctBoM roctuniu Poccuiickoit @eaeparuum
O pEerucTpalyy yupeauTeabHbIX TOKYMEHTOB OOIIECTBa) SBISETCS:

MIPOCTHIM

0000111eHHBIM

CJIOKHBIM

COCTaBHBIM

69. HazBanue oHma yupekaeHus — 3TO:

Ha3BaHWE MUHUCTEPCTBA WM BEJOMCTBA, KOTOPOMY ITOJUUHEHO YUpExKICHUE

nocieIHee Ha3BaHUe yupexaeHust poHa000pa3oBaTens

Ha3BaHUE apXUBa, IJIe XpaHUuTcs GoH

BCE Ha3BaHUA yUpeKIeHHs -POHI000pazoBaTes
70. KpaitHuMu faTamMu THYHOTO el SBISIOTCS:

JaThl 3a8BJICHUN O IPUEME U YBOJIbHEHHUH

JaThl MPUKA30B O IIpUEMe U YBOJIbHEHUH

JaThl IEPUOJA, HAa KOTOPbIE WK 32 KOTOPbIE OHU COCTABJICHBI

JaThl IPUHATUSA U YBOJIbHEHUS
71. Ecnu neno ObLIO Ha4aTo B OJHOM YYPEXKJICHUH, a 3aT€M IepeaHo B APYroe,
TO YKa3bIBAIOTCS CIEAYIOIINE IAThI:

3aBe/IeHUs Jiefia B IEPBOM YUPEKJACHUU

HOCTYIUIEHUS JIeJIa BO BTOPOE YUpexkIeHUEe
3aBe/ieHUs Jella B TEPBOM YYpPEXKJCHWM U JaTa OKOHYaHUS BO BTOPOM
YUPEKICHUU

TPH AaThl - 3aBEJEHUS Jielia B IEPBOM YUPEXKJIECHUH, Mepeladyl BO BTOpOE U
OKOHYAHUS BO BTOPOM YUPEKICHUH
72. B 3aronoBke Jena KOPPECTIOHACHT YKa3bIBAETCS IS

MJIAaHOB
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MIEPETUCKU
CBEJICHUH
73. OnTuManbHbIN HA0OP I€eMEHTOB HH(POPMAIINUK JIJIsl OMUCAHUS TIPOTOKOJIOB:
BUJ TOKYMEHTa, HOMEpa, aBTOP, MEPUO/I, IO UTMHHOCTH/KOMTMHHOCTD
BUJI JOKYMEHTA, CO/IepKaHue, TEPPUTOPHS, BPEMSI, TIOUIMHHOCTh/KOTTMIHOCTD
BUJ JOKYMEHTa, aBTOpP, KOPPECIOHJAEHT, COJEp)KaHuEe, TEPPUTOPUS U BpeMs
COOBITHIA
BUJI €IMHUIIBI XPAHEHUS, BOIIPOC, MO UTMHHOCTh/KOTIMAHOCTh
74. OnTtuManbHbBIi HA0Op AJIEMEHTOB WHGOPMALWU Ui ONHCAHUS TUIAHOB M
OTYETOB:
BM/JI IOKYMEHTa, aBTOp, HOMepa, EePUO/I, MOJJINHHOCTH/KOTTMHHOCTb
aBTOp, MHOT'/Ia COJIEpKaHue, IEPUO/T COCTABIEHUS TOKYMEHTA
BUJI JIOKYMEHTa, aBTOp, KOPPECIOHJEHT, COAEp)KaHHUE, TEPPUTOPHUS U BpPEMS
COOBITHI
BU/JI IOKYMEHTA, COJIepKaHKEe, TEPPUTOPHS, BpeMs, TIOJIMHHOCTh/KOIIMIHOCTh
75. OnTuManbHeIi HAOOP 3JIEMEHTOB HH(OPMALINY I OITUCAHUSI TEPETTUCKU:
aBTOp, MHOTJAa  COJiep’KaHue, MEepuoj,  COCTaBICHHUS  JOKYMEHTa,
MOJTMHHOCTH/KOMTUHHOCTh
BHJI JOKYMEHTA, aBTOP, KOPPECIIOHIEHT, TEPPUTOPUS U BPEMS COOBITUI
BUJI IOKYMEHTA, COAepKaHHUEe, TEPPUTOPHS, BpeMs, IIOUIMHHOCTH/KOTTUITHOCTh
BHUJl €IUHUIBI XPAaHEHHS, WHOIZA aBTOP, KOPPECIOHAECHT, COJep>KaHue,
TEppUTOPUS
76. AHHOTaIUsl JOKYMEHTOB €MHUIIBI XpaHEHUS MPEACTaBISET COOOM:
KpaTKyl0 XapaKTepUCTUKY HauOoJiee LEHHBIX JOKYMEHTOB, COAEp)KaHUE HU
0COOEHHOCTH KOTOPBIX HE OTPAXKAKOTCS B 3ar0JI0BKE €AMHUIbI XpaHEHUS
LUTHPOBAHNE BCEX UHTEPECHBIX JOKYMEHTOB
KpaTKHi Mepeckas BceX JOKYMEHTOB Jiena
yKa3aHHEe Ha MECTO XpaHEHUs JOKYMEHTOB B apXHUBOXPAaHUIINIIIE
77. AHHOTaIMs pacmoJiaraeTcs:
BCJIE]] 32 3ar0JIOBKOM €IMHUIIBI XPAHEHUs C KPaCHOM CTPOKH
1iepe 3aroJJOBKOM €IMHUIIbI XpaHEHHUSI
B CEpeJUHE 3arojOBKAa €IUHULI XpaHEHWs U BblAeNsAeTCs wWpU(TOM Ha
OTAEJILHOM OJIaHKE
78. ApxuBHas ONUCh — ITO:
opuUMaNbHBI JOKYMEHT apXuBa, BOCIPOU3BOJALIMM TEKCT apXUBHOI'O
JOKYMEHTA (JIOKyMEHTOB) C yKa3aHUEM UX a/IpECOB
THUII apXUBHOTO CIIPAaBOYHMKA, ITPEeIHA3HAUCHHBIH UIs1 PACKPBITUS COJACPKAHUS
CIMHUIIBl XpaHEHUs apXuBHOro (oHma (KoMILIeKca), 3aKperieHHs HX
cucTeMaTH3allly, a TAaKXKe BBIMOIHIIOMUN (yHKIMIO yueTa eUHHI] XpaHESHUs
NepevYeHb OTJEJIbHBIX JOKYMEHTOB, 00pa30BaBLIMXCS B Mpoliecce AeATelbHOCTU
pa3nuuHbIX GoH000pa3oBareseil 1 00bEIMHEHHBIX 110 OJTHOMY WM HECKOJIbKUM
IpU3HaKaM
TUI apXUBHOTO CIPaBOYHHMKA, B KOTOPOM BTOpPHYHAsl JOKYMEHTHas MH(pOpMaus
apxyMBa CIrpyNIHpOBaHA MO TMpeaMeTaM (TeMaM, OTpacisM), 00pa3yoLINM
JIeTICHUs. B COOTBETCTBMM C IPUHATONH CXeMOM KiaccU(UKAIMH JTOKyMEHTHOMN
uHpopMaIuu
79.ApXHUBHasi ONIUCH SIBIIAETCS:
MEXapXUBHBIM CIIPAaBOUYHUKOM
MeX(OHIOBBIM CIIPABOYHUKOM
BHYTPU(OHIOBBIM CIIPABOYHUKOM
MEXPETHOHAJIBHOM CIIPABOYHUKOM
80. Ykazarenu 1o ¢opmMe MOTYT OBITh:
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QHHOTUPOBAHHBIMHU
TOYHBIMH
IIPUMEPHBIMU
81. Katanor B rocy1apcCTBEHHOM WJIM MyHULIMIIAJIbHOM apXUBE SIBIISIETCS:
MEX()OHIOBBIM CIIPAaBOYHHKOM
MEXPETHOHAIBHOM CIIPABOYHUKOM
BHYTPH(OHIOBBIM CITPABOYHUKOM
MEKapXUBHBIM CIIPABOYHUKOM

82. IlyreBouTens — 310!

apXMBHBIM CIIPAaBOYHUK, COJEP)KALIUM CBEIEHUs O JOKyMeHTax U (WiM)
(dbongax apxuBa (apXMBOB) B CUCTEMATU3UPOBAHHOM BH/JIC, TIPEAHA3HAYCHHBIHN /IS
03HAaKOMJIEHHUS C X COCTABOM U COJEpKaHUEM
MeX(OHIOBBIMAPXUBHBIA CIPABOYHHUK, B KOTOPOM HMH(OpMAIHUSA O COAEpXKaHUU
JOKYMEHTOB CTPYNIIUPOBaHA O MpeAMETaM

ApXHUBHBIN CIIPABOYHHK, MPECTABIISIIOLININA coboit angaBUTHBIH,
CUCTEMAaTUYECKUM MM COCTABIICHHBIN 110 MHOMY IIPU3HAKy IEPEYEHb Ha3BaHUUI
MIPEeIMETOB, YITOMUHAEMBIX B apXUBHBIX IOKYMEHTAX C YKa3aHUEM HUX MOUCKOBBIX
JTAHHBIX

apXUBHBIM CIPAaBOYHUK, BKIIIOYAIOUIUN CHUCTEMAaTU3MPOBAHHBIE CBEICHUS O
COCTaB€ U COJIEP>KaHUU OTIEJIbHBIX KOMIUIEKCOB IOKYMEHTOB
83. OObexkTOoM omnucaHusi B IyTeBoauTeNe MO (OHIAM apXuBa (apXHUBOB)
SABJISIETCSI:

dhoun

JIeN0

JOKYMEHT

4acTh JOKYMEHTa
84. Bunamu apXuBHBIX 0030pOB SIBIISTFOTCSI:
0030p poHma, TeMaTHYECKU 0030p

0030p nemna, 0030 TPYIIIIHLI eI

TEMATUYECKHI MEPEUEHb 3aroJ0BKOB €AMHUILY XpPaHEHUS

0030p (OHIOB rOCYAAPCTBEHHBIX U MYHUIIUIIAIBHBIX APXUBOB
85. IMeHHO# yka3aTeib K 0030py BKIFOYACT:

HOHSITHS, TPECTABIISIOMINE cO00M ucTopuyecKkue GakThl

OJHOPO/IHBIE TOHATUS

(hamunnu, MeHa, 0T4eCTBa, OuorpaduyecKue CpaBKu

reorpaduueckre NOHITUS
86. ApxuBHas CIIpaBKa:

OopUIMABHBI JOKYMEHT, MMEIOIIMA IOPUAWYECKYI0 CHUIy U COJEp:Kaliuit
apXUBHYIO UH(OpMAIIMIO O MPEAMETEe 3alpoca, ¢ YKa3aHHEM MOMCKOBBIX JTaHHBIX
JOKYMEHTOB

OoUIMANBHBIN TOKYMEHT apXHBa, BOCIPOU3BOASIINN TEKCT WM U300paKeHHe
apXMBHOTO JIOKYMEHTA C YKa3aHHEM €O MOMCKOBBIX JTAHHBIX

KOTIUS 4aCTH TEKCTa apXUBHOTO JOKYMEHTa, oopmiieHHas B popMe CIpaBKH

JOKYMEHT, CBSI3aHHBIH C IOPUAMYECKUM WM (U3NYECKHM  JTUIIOM,
0(OPMJIICHHBIH B COOTBETCTBUU C 3aIIPOCOM
87. NudopmaimoHHOE MMCHMO — 3TO:

MIACBMO, COJZIEPIKAIEE CUCTEMATU3UPOBAHHBIM IEPEUYEHb 3aroJIOBKOB JAEN WIIU
JOKYMEHTOB C YKa3aHUEM JIaT U MOUCKOBBIX JTAHHBIX
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IIMCbMO, COCTABJIEHHOE apXMBOM"~ ~IO0 COOCTBEHHON MHMIIMATUBE WU B OTBET
Ha 3ampoc MOJIb30BATEN U COJAepiKalee cooOmeHrne 00 MMEIOUINXCS B apXHBe
JOKYMEHTaX MO ONpEeTICHHO mpobieme, Teme, BOIpocy(IpaBUIbHBIN)

KOMILICKT KOIUH TOKyMEHTOB, 0(DOPMIICHHBIN B COOTBETCTBHUH C 3aIIPOCOM

MICHbMO, OCBEILAOIIEE COCTAB JOKYMEHTOB apXHUBa
88. 3ampockl, MOCTYMAIIKNE B apXUBbI, TOAPA3ICISIOTCS Ha!

TEMaTUYECKHE, TeHEAJOTNYECKHE, COLIMAIbHO-TIPaBOBbIE

YHUKaJIbHbIE, 0CO00 IICHHBIE
MeXapXUBHbIE, BHYTPUAPXUBHbIE

odunMaIbHbIE, TUYHBIE
89. 3anpoc 0 MOoATBEPKIEHUH TPYJOBOTO CTa)Ka OTHOCHUTCS K:

TEMaTHYECKOMY3arpocy

reHealoTnYeCKOMY3apocy

COLIMAJIbHO-TIPAaBOBOMY 3aIpoCy

opUIIHATEHOMY 3aIPOCy
90. B apxuBHO1 BBITUCKE BOCIIPOU3BOIUTCS IMOJTHOCTBIO:

Ha3BaHME JOKyMeHTa, HoMmep (mudp) U nata Ha3BaHUE JIOKYMEHTAa,
KOPPECIIOH/IEHT, BOTIPOC

BH/JI IOKYMEHTA, JaTa JOKyMEHTa

HoMmep (ndp)I0KyMeHTa, MOANNUCH
91. lnsg momydeHUs: HEOOXOJAMMBIX i pPabOThl JTOKYMEHTOB HCCIIEIOBATEIb
3aMoJHseT B YUTAIBHOM 3aJIe apXuBa:

TpeOOBaHUE Ha BbIAUy 1€l

KHUTY TTOKEJIaHU# eIl

aHKETy BbLIAYM JIeJT

OJIaHK Ha BBIIAYY J€J1
92. IlepBuuHOi GopMOH ydeTa MCIOJIb30BaHUS JOKYMEHTOB B TOCYJapCTBEHHOM
1 MYHHULIMIIATBHOM apXUBE SIBJISIETCS:

JMCT MCIIOJIb30BaHMs JiesIa

KHUTa BbIIA4YM JIe]T U3 XpaHWINLIA

0030p ponma

aHaJIMTHUYEeCKHe 0030Pbl apXuBa
93. HayunbIMu OCHOBaMHU TEOPUHU U METOJMKH apXUBOBEJICHUS SBIISIOTCS

IPUHIMIIBL, HAyYHbIE METOJIbl 1 HOPMATUBHO-TIpaBoBast 6a3a

IPUHIMIBI, HAy4yHble METOJbl, MpPHU3HAKM KJIACCHU(PUKALMU JOKYMEHTOB,
KPUTEPHUH SKCIEPTU3bI LIEHHOCTH

IOPUHLMIBI MCTOPU3MA, BCECTOPOHHOCTM M KOMIUIEKCHOCTH, CHUCTEMHBIN
MOJIX0

HOPUHIMIIBI U TEXHOJOTHH pabOThI ¢ apXUBHBIMU JOKYMEHTaMHU
94. ApxuBOBeIEHHE — 3TO:

KOMILIEKCHAsl JUCLUIUIMHA, U3ydarolias paboTy apXuBOB

KOMIUIEKCHasi HaydHas JUCHMIUIMHA, pa3padaTbiBarollas TEOPETUYECKHUE,
IIPaBOBbIE U METOJIMYECKUE BOIIPOCHI apPXUBHOI'O JeNa

KOMIUIEKCHasi Hay4yHas W Yyd4eOHas MAWCHUIUIMHA, M3Ydalollas BCe BUbI
paboThI C JOKYMEHTaMH B OpraHu3aluu

JMCLUUIUIMHA,  M3ydaroulas  TOpsJOK  paboTel ¢  JOKYMEHTaMH B
NEIONPOU3BOJCTBE,  apXMBE€  OpPraHM3allMM W TOCYAapCTBEHHOM WM
MYHUIIUTIAIEHOM apXHBe
95. ApxuBOBEIEHNE TECHO B3aUMOAEHUCTBYET € JUCIMILIMHAMU:

apxeorpadus, ucTopus, HH(DOpPMATHKa, JOKYMEHTOBEIEHHE, HCTOPUS
roCy/1apCTBEHHBIX YUPEKICHU, obecrieueHue 0€3011acHOCTH
KU3ZHEJEATEIbHOCTH
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HCTOPHUS, MaTeMaTuKa, - - ICTOYHUKOBEJICHUE, KpaeBeJIeHHE,
KYPHAIUCTUKA, OMOJIOTHS, XUMUS, JOKYMEHTOBEICHHE

HUCTOPHS,  JIOKYMEHTOBEJICHUE,  HCTOYHUKOBEICHHE,  BCIIOMOTaTelIbHbIC
HCTOPUYECKUE NUCIUTUIMHBI, HCTOPUS TOCYIaPCTBEHHBIX YUPEXKICHUH, OHOIOT S,
XUMUs1, THPOpPMATHKA
96. ApxuBHbiii houa Poccuiickoit denepanuu — 3T0:

HMCTOPUYECKH CIIOKHUBIIASCSA W TIOCTOSIHHO TMOTOJIHSIONIAS COBOKYITHOCTh
ApPXUBHBIX JIOKYMEHTOB, OTPAXAIOUUX MATCPUAIbHYI0 U JyXOBHYIO >KH3Hb
o0IIecTBa, MMEIONIUX HCTOPUYECKOE, HAyYHOE, COIMAILHOE, IKOHOMHUYECKOE,
MOJMTUYECKOE U KYJIBTYpHOE 3HAUCHHUE, SBIISIONIMXCS HEOTHEMJIEMOW YacThIO
HCTOPUKO-KYJIIbTYPHOTO  Hacieauss  HaponoB  Poccuiickoii — @enepanuu,
OTHOCSIIIUXCSA K HWH(OPMAIMOHHBIM pecypcamM U TMOJUICKAIIUX TOCTOSTHHOMY
XpaHEHUIO

HWCTOPUYECKH CIIOKUBINAACS U TOCTOSHHO TOTIOJHSIONIAS COBOKYITHOCTD
ApPXUBHBIX JIOKYMEHTOB, OTPAXAIONIUX MAaTEPUAIbHYIO W JYXOBHYIO >KU3Hb
oOmiecTBa,  MMEIOIIUX  HCTOPUYECKOE,  COIMAIbHOE,  SKOHOMHYECKOE,
MOJIMTUYECKOE U KYJIBTYPHOE 3HAY€HUE, SBIIIOIIMXCS HEOTHEMJIEMOW YacCThIO
HCTOPUKO-KYJIbTYPHOTO Hacneaus Hapo1oB Poccuiickoit deneparuun

WCTOPUYECKH CIIOKHMBINASCA ¥ TIOCTOSIHHO TIOTIOJHSIONMIAsE COBOKYITHOCTH
ApPXUBHBIX JOKYMEHTOB, OTPAXKAIOIIMX HCTOPUYECKOE, HAydHOE, COIHMaIbHOE,
SKOHOMUYECKOE, MOJUTHIECKOE U KYIbTYPHOE Pa3BUTHE OOIIECTBA, SBIISIOIINXCS
HEOTHEMJIEMOM YaCThIO MUCTOPUKO-KYJIBTYPHOTO Hacieaus HapoaoB Poccuiickoit
denepanun

HWCTOPUYECKH CJIOKMBIIASICS M TIOCTOSIHHO TIOTIOHSIIONIAS COBOKYITHOCTB
apXMBHBIX JOKYMEHTOB, OTpPa)XalOUIMX MAaTEepUAIbHYI0 U JYXOBHYIO >KH3Hb
oOmiecTBa, MMEIOLIUX HCTOPUYECKOE, HAyyHOE, COLMaJIbHOE, AKOHOMUYECKOE,
MOJIUTUYECKOE U KyJbTYpPHOE 3HaYEHHE U MO IeKAIINX TTOCTOSHHOMY XpaHEHHUIO
97. Opranuzanusi nokymeHTOB ApxuBHoro ¢onma Poccuiickoit deneparuu u
JPYTUX apXUBHBIX TOKYMEHTOB OCYIIECTBIISETCS MO CIAEAYIOUIUM YPOBHSIM:

1o TpeM ypoBHsM: B nipeenax AD PO, apxusa u apxusHoro GhoHAA

1o AByM ypoBHsM: B nipesienax AD P® u apxuBa opranuzanuu

o 4YeTeipeM ypoBHsM: B mpeaenax AD P®, rocymapCTBEHHOIO apXuBa,
apxuBa OpraHu3alii U apXuBHOTO (oH/Ia

KOJIMYECTBO YPOBHEH opraHuszanuu A0KymMeHTOB A® PO onpenensercs
dhonmooOpazoBarenemM

98. OtpacneBbie POHIIBI — ITO:

UCTOPUYECKHE apXMBBI, CIIOKMBLIMECS HpPU BEAOMCTBAX, KOTOPHIE HMEIOT
[IPaBO BPEMEHHOro (B T.4. JEMO3UTAPHOI0) XpaHEHHs AOKyMeHTOBAD PO,
OTHOCSILIIUXCS K TOCYAapCTBEHHOM (hopMe COOCTBEHHOCTH

UCTOPUYECKHE apXMBBI, CIOXKHUBLIMECS IpPHU BEJOMCTBAX, KOTOPHIE HMEIOT
[IPaBO BPEMEHHOTO (B T.4. JIENO3UTApHOT0) XpaHeHUs NOKyMeHTOB A®D PO,
OTHOCSILITUXCS K YaCTHOH (popMe COOCTBEHHOCTH

KOMILJIEKCHl JOKYMEHTOB OOILIECTBEHHBIX OpraHM3allMii, MPEeKpaTUBIIUX CBOE
CYIIECTBOBAaHME M CO3JABIIMX €IMHBIE OTpacieBble (OHIBI JUId XpaHEHHS
apXMBHBIX JOKYMEHTOB

oTpaciieBble  TOCYHapCTBEHHble  (OHIBI MHHHMCTEPCTB U BEJIOMCTB,
OCYIIECTBIISIOIINE MOCTOSIHHOE XpaHEHHUE apXUBHBIX IOKYMEHTOB
99. Hcropuueckas clipaBka OTpa)kacT:

Uctoputo ¢donnoobpazoBaTenss, HCTOPHUIO apXUBHOrO (OHJIA, COCTaB U
coJiepKaHue JOKyMEHTa apXuBHOTro (poHa
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paboThI C apXUBHBIMHU IOKYMEHTAMHU

Hcroputo QonnooOpazoBaress, AaHHbIE U3 [aclopTa apxuBa, MOPAIOK
MIPOBEACHUS HAYYHO-TEXHUYECKOI 00pabOTKH TOKYMEHTOB
100. YHUKaNBHBIA JOKYMEHT — 3TO:

MaTepHalbHBI HOCHTENh C 3aUKCHPOBAHHOW Ha HeM HH(opMaImei,

HMMEIOIUN PEKBU3UTBL, O3BOJIIOIINE €r0 UIEHTUPHUIIMPOBAThH

0c000 LIEHHBIN IOKYMEHT, HE UMEIOLIUI ce0e MOJOOHBIX M0 CoepKaleics B
HeM MH(OPMALMU W/WJIA €0 BHEIIHUM MPHU3HAKaM, HEBOCIIOJIHUMBIN TP yTpaTe
C TOYKH 3pEHHsI €r0 3HAYCHUS W/UIH aBTOTrPaQUIHOCTH

Joxyment A® P®, KOoTOpbli UMEET HENPEeXOIAIlyl0 KYJIbTYypHO-
HCTOPUYECKYIO IIEHHOCTh, 0COOYI0 Ba)KHOCTH Uil OOIIECTBAa U TOCYJapcTBa U B
OTHOIIEHUH, KOTOPOI'O YCTAaHOBJIEH PEKUM XpaHEHUS U HCIOIb30BaHUS

JOKYMEHT, OTHECEHHBI K cocTtaByA® PO, BHe 3aBUCUMOCTH OT €ro
MIPOUCXOXKICHUS, BHUJIA HOCUTENS, CTENEHU CEKPETHOCTH, MEeCTa XpaHEHUs U
(hopmMBbI COOCTBEHHOCTH

UCTOPHIO apXWBHOTO (oHAA, MOPSAIOK

1. Boipockl kK OJIMIT-KOHTPOJIHHBIM
Ilo o6uwum npoonemam apxusosedenusn:
1. CtpykTypa apXuBOBEICHHS KaK HAYYHOUW JTUCIUILIAHEI.
2. Hay4HbIe OCHOBBI apXHBOBEICHUSI.
3. ApxXHBOBeIUECKOE TEPMUHOBEICHNE (OCHOBHBIC TEPMUHBI).
4. Teopusi 1 METOIMKA ApXUBOBEJCHUS: OOBEKT U IPEIMET U3yUCHUS.
5. [lonsitue u cocraB AD PO.

Ilo  npooneme  kKnaccupuxkayuu  0oKymenmoe  Apxuenozo  onoa

Poccuiickon @eoepayuu:

1. ITpu3naku knaccudukanuu gokymentoB 'A® CCCP.

2. Ilpusnaku knaccudukanuu 10KkyMmeHTOB AD PO.

3. Ilonsatue o kmaccudukauu J0KYMEHTOB B apXHBax.

4. TlonsiTre 06 0OBEAMHEHHBIX APXUBHBIX (POHIAX U KOJUICKIIHSIX.

5. [lonstTe o  kijaccudukanmuu  JOKYMEHTOB B Npeleliax — apXUBHBIX
($hoHIOB.

Ilo npobneme Komniexkmosanusa u IKCnEPMuU3bl YEHHOCMU

00KyMeHmoe:

1. Kpurepun omnpeneneHuss UCTOYHUKOB KOMILJIEKTOBAHUS TOCYIApCTBEHHBIX U
MYHULUNAIbHBIX aPXUBOB.

2. OcoOeHHOCTH ONpEENICHUsT HCTOUYHUKOB KOMIUIEKTOBAHUS YUPEXKICHUM
«HOBOTO THIIa».

3. [lonsTre 1 Ha3HAYEHUE HKCIIEPTU3bI LICHHOCTH JIOKYMEHTOB.

4. TIpuHUIMITBI ¥ HAYYHBIE METO/IbI HKCIIEPTU3bI LIEHHOCTH IOKYMEHTOB.

5. DTansl U 331244 SKCIEPTU3bl HEHHOCTHU JOKYMEHTOB.

6. [lepeynn TOKYMEHTOB: Ha3HAYCHHUE U BUJBI.

7. Kputepuu skcnepTu3bl LEHHOCTH JOKYMEHTOB.

8. Buasl u popmbl NOBTOPEHUS JJOKYMEHTHOM MH(pOpMALIUU.

9. Cucrema 3KCHEPTHBIX OPraHOB.

10. Kputepuu BbIsIBIEHUS U 0TOOpa 0COO0 IIEHHBIX JOKYMEHTOB.

Ilo npobonemam nayuno-cnpagounozo annapama:

1. Haznauenue cuctemsl HCA u ee knaccudukanus.

2. IToHsTHA «TIepBUYHAS» U «BTOPUYHAS JOKYMEHTHas HH(pOpMaLus.
3. [Ipunuumne! yyera nokymeHToB AD PD.

4. CocraB CIpPaBOYHHUKOB IO YYETY.



5. CocraB cpaBo4HO- GZHHq)opMauHOHHHx U3J1aHUM.
6. CTpyKTypa ¥ BH]IbI KATAJIOTOB APXUBHBIX JJOKYMEHTOB.
7. Ha3znaveHnue u BUBI 0030POB.
8. Ha3znaueHue 1 BU/IbI TyTEBOAUTEIICH.
9. IMocrpoenue u cucrema unaekcamuu B CEK (1978 r.).
10. Ioctpoenue u cucrema unaekcamuu 8 EKJAM (2007 r.).

I1. KoHTpoabHbIE BONPOCHI IO KYpCY
1. CrpykTypa apXxuBOBEAECHUS KaK HAyYHON AUCLUILIMHBI.
2. HayuHbple OCHOBBI apXUBOBE/ICHUSI.
3. Tpynst B.H. ABToKpaTOoBa 0 poOIEMaM TEOPUU M METOIOJIOTUH APXUBOBEICHHS.
4. B3auMOCBSI3b apXMBOBEACHUS C APYTUMU HAyKaMU U HayYHBIMH JTUCIUIUIMHAMU.
5. IlonsiTre o conuanbHOM MaMsTH YernoBedecTBa. MecTo apXuBOB B COLIMATIBLHON MaMSATH
oOuiecTna.
6. ApxuBoBequeckoe TepMuHOBeneHne. PaboTel O.U. XaHmupel B aHHO 007acTH.
7. Pa3BuTHE OTEUECTBEHHOM TEOPUU U METOJUKHU apXUBOBEICHUS
8. Teopus u METOMKA apXUBOBEICHUS: OOBEKT M MPEIMET N3YUSHHS
9. [lonsTHe u coctaB ApxuBHoTro (hoHma PD.
10. [Mpu3Haku knaccupukanuu 10kymMmeHToB 'AD CCCP u AD PO.
11. TlonsaTre o kmaccuuKanuu JOKYMEHTOB B apXuBax. XapaKTepUCTUKA (POpMaIbHO-
JIOTUYECKUX CXEM KJIacCU(UKALUU U «ITPOBEHUEHII-ITPUHIIUIIAY.
12. PazBuTHE MOHSTHS «apXUBHBIN (GOHI» B OTCUESCTBEHHOM apXHUBOBEICHUH.
13. Tlomstme 00 OOBCAMHEHHBIX  ApPXUBHBIX  (QOHIAX M  KOJUICKITUSX.
MeTtoanka ux co3gaHus.
14. CoBpemenHbie IpoOIEMbI POHIUPOBAHUS.
15. Bugsr pabot 1o GoHAMPOBAHUIO.
16. Ompenenennie rpaHul] apXUBHBIX (HOHIOB. OCOOECHHOCTH OIpPEACIICHUS TPAHMII
(hOH/I0B TUYHOTO MPOUCXOKICHHUS.
17. Tlomstne o  kjmaccuduKalMu  JOKYMEHTOB B  TMpelenax  apXUBHBIX

(boHI0B. XapakTepucTuKa «PETHCTPATYPIPUHITUTIAY. [TpusHaku
KJIaCCHU(UKAITUU JOKYMEHTOB. CXeMBbI Ki1accu(DUKaIIiH.
18. Knaccudukanus JTIOKYMEHTOB dhoHI0B JIMYHOTO MIPOMCXOXKACHMS,

00BEAMHEHHBIX apXUBHBIX (DOHIOB U KOJIECKLIUH.

19. Tpyast BHUMJIA/] o Teopuu W MpaKkTHKE SKCIEPTHU3BI IEHHOCTH JTOKYMEHTOB H
KOMILJIEKTOBAaHHUIO apXHUBOB.

20. WcTopus pa3BUTHS TEOPUU IKCIEPTU3BI IIEHHOCTH TIOKYMEHTOB.

21. Kputepuu omnpeneneHuss HCTOYHHUKOB KOMIUIEKTOBAHUS TOCYJAapCTBEHHBIX H
MYHHUIMIIATBHBIX apXUBOB.

22. llonartue, Ha3HAYCHUE U 33]]a4l HKCIEPTU3BI ICHHOCTH JIOKYMEHTOB.

23. Kputepuu 3KCriepTU3bl ICHHOCTH TOKYMEHTOB.

24.  3amaun u  ¢yHkuuu  LleHTpanpHOM  3KCHEPTHO-MPOBEPOYHON KO-
muccuu (LIDI1K) npu @enepanbHOM apXHUBHOM areHTCTBE.

25. DKCIEPTHO-TIPOBEPOYHBIC KOMHCCHH (BIIK) OpraHoB ApPXUBHOTO
ynpaBieHus: skcrnepTHbie komuccuu (OK) apxuBoB M opraHuzanuil, UX 3aadd U
GyHKIHH.

26. CylHOCTh MEPeCTPONKU CHUCTEMBbI AIKCIEPTHU3bl U KOMIUIEKTOBaHMS apXWBOB B
xoHiie 50-x — nauane 60-x rT.

217. Buner u bopmbl MOBTOPEHUS JOKYMEHTHOM uH(pOpMaIUH.
28. Kputepuu otbopa J0KyMEHTOB ¢ IOBTOpsOIIeicss HHpopManueil.

29. TIpyHIUIIBI SKCIEPTU3BI U METOJIbI OLIEHKU JTOKYMEHTOB.

30. DTtambl 3KCHEpTH3bl LEHHOCTH JIOKYMEHTOB. lleneBas KOMIUIEKCHas 3KclepTH3a
JIOKYMEHTOB B F'OCY/IapCTBEHHBIX apXUBax.

31. Ilepeunu nokymeHnToB. HazHaueHue, TUIIbI, BUIBI U METOAMKA COCTABIICHUSI.

32. Meroandyeckoe  obOecrieueHHe  JKCNIEPTU3bl  LIEHHOCTH  JOKYMEHTOB
Y KOMIUIEKTOBAHUS TOCYIaPCTBEHHBIX aPXUBOB.
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33. CoBpeMeHHas cucTeMa TOCOOWA TIO
OpraHu3arui.

34. Ilonarue 06 yHHKaATBHBIX U 0C000 IEHHBIX TOKyMeHTax. Kputepuu ux BBISABICHHS
u otOopa.

35. Coznanue ctpaxoBoro (poHma JOKyMEHTOB U (POH/A MMOJIb30BAHMSL.

36. Yuer apXMBHBIX JOKYMEHTOB B TOCYAapPCTBEHHBIX W MYHHIIMITAJIbHBIX apXUBaX,

BCAOMCTBCHHBIX apXHUBaX U apXuBaAXx opraHmauHﬁ.

37. TlonsiTue u coctaB paboOT MO 0OECTICYCHUIO COXPAHHOCTH aPXUBHBIX TOKYMEHTOB.

38. CrpaxoBaHHe apXUBHBIX JOKYMEHTOB: 11€J1b, 00BEKT, METOAUKA.

39. OGecrieyeHne COXpPaHHOCTH JOKYMEHTOB IPH YPE3BBIYaHBIX CUTYAIHSX.

VY4er apXUBHBIX JOKYMEHTOB B OpraHax apXWBHOIO yIIPaBJICHHUS.

40. HenTpansubiii houmoBeii karanor (LIPK), ero HaznaueHwue.

41. ABTOMaTH3MpPOBaHHAs cHUcTeMa HaydyHo-TexHnueckoi nadopmanuu (ACHTU, OBH/I) na
6aze [IOK.

42. TeopeTrudeckne OCHOBBI CO3IAaHUS W WCIOJIB30BAHUS CHUCTEMBI CIIPABOYHO-TIOMCKOBHI
CPEICTB K apXUBHBIM JIOKyMEHTaM.

43. Kiaccudukanus M COCTaB CHCTEMBI CIIPABOYHO-TIOMCKOBBIX CPEACTB K apXWBHBIM

nokymenTam (CIIC).

44. Hanpasnenus pa3sutus cucreMbl CIIC Kk apXuBHBIM TIOKYyMEHTaM.

45. [ToaroToBka CIPaBOYHO-UH(GOPMAITUOHHBIX W31aHUI Ha OCHOBE
mudepeHIUPOBAHHOTO MTOIX0/IA.

46. Uctopuueckue CIIPaBKH, ux Ha3HaYeHHE, METOIuKa COCTaBJICHUS

1 MICTIOJTB30BAHUSI B apXUBHOM padoTe.

47. HaznaueHue onucanus el B apxuBax. 3arojoBku fen. CocTaBiaeHUE aHHOTAIIUM.

48. TlonsTHe M Ha3HAYCHHE ApPXUBHOHM OTIMCH; 0COOEHHOCTH HH()OPMAIIHOHHOTO SI3BIKA.

49. Karamorum nokymeHTtoB. Ormpenenenue, CTpykTypa, Buabl. Oynknum B cucteme HCA
roCy/lapCTBEHHBIX apXHBOB.

50. O6mias xapakTeprucTrUKa Ki1acCU(UKAIIMOHHBIX CXeM CHCTEMAaTHYECKUX KaTaJIOTOB.

51. Ananu3 cxembl KIacCH(PUKAIUK TOKYMEHTHONW WHGOpPMAIMU B CHCTEMaTHYECKUX
Karasorax rocyfgapctBeHHbIX apxuBoB(CEK).

52. Meromuka mnoctpoeHuss EnumHoro kmaccudukaropa JOKYMEHTHOW uHMOpMaIuu
ApxuBHoro ¢onaa Poccuiickoit @enepanun (EKJIN).

53. Buasl nyreBouteneit u ux Gpynkmuu B cucreme CIIC k apXHMBHBIM JOKYMEHTaM.

54. CxeMbl cucTeMaTH3allMM U COCTaB JIOTMYECKHX 3amluceil B myTeBoauTene mo ¢oHIaM
apxuBa.

55. OcCHOBHBIE NPUHLUIBI OMHCAHUS M HUCTOYHHUKOBEAYECKOTO aHaln3a JOKYMEHTOB B
0030pax.

56. Uudopmanus tpetrveii crenenu B cucreme CIIC apxuBoB.

57. Ykazarenu K apXUBHBIM CIIPaBOYHHUKAM. VX BuabI, GOPMBI U IPUHIIUIIBI TIOCTPOCHHUSL.

58. Pa3zBuTre TEOPUH UCIIOJIB30BAHMS TOKYMEHTOB B OTE€YECTBEHHOM apXHUBOBEICHHH.

59. JIoCcTymHOCTb apXUBHBIX JOKYMEHTOB: IIPABOBBIE M OPraHU3AI[MOHHBIE HOPMBI.

60. KoMmruiekcsl TOKyMEHTOB B TOCYIApCTBEHHBIX apXHWBaX, COJAEpIKalllhe IMEepPCOHAIbHBIC
JTAHHBIE.

61. cnonp3oBaHUE TOKYyMEHTOB apXUBOB B Pa3IUYHBIX HENSIX.

62. OleHOYHbIE XapaKTEPUCTUKH TMPOLIECCa HCIOJB30BAHUS AapPXUBHBIX JTOKYMEHTOB
(MHTEHCUBHOCTb — 3(P(PEKTUBHOCTB).

63. (hopMBbl UCTIOIB30BAHUS APXUBHBIX IOKYMEHTOB.

64. MapkeTuHr ApXUBHBIX JOKYMEHTOB u ApXUBHOM JOKYMEHTHOM
UH(pOpMaIINH.

65. OpraHu3alMOHHO-METOIMYECKOE PYKOBOJCTBO M KOHTPOJbh DenepaibHOro apXUBHOTO
areHTcTBa 3a paboTOl BEIOMCTBEHHBIX apXMBOB U OpraHU3alliedl apXWBHBIX JOKYMEHTOB B
YUPEXKICHUSX.

66. Bsaumoneiicteue apXMBHBIX YUPEKICHU, MY3€EEB, 6ubImoTeK,
opraam3anuii PAH B o6macti paboThl ¢ apXUBHBIMH JOKyMEHTaMHU.

67. ConepxaHue U OCHOBHBIE HAIpPABJICHUS HAYYHO-HCCIEIOBATEIbCKONW M METOJUMYECKON
JeSITeNIbHOCTH apXUBHBIX YUPEKICHUH.



68. Nudopmannonnoe obecreermed?

OpraHu3arui.

JIeATEIIbHOCTU apXUBHBIX YUPEXKICHUU U
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6. YueOHO-MeTOIMUYECKOE M HH(POPMALIMOHHOE 0O0eceYeHUe TUCIHILINHBI
6.1.CniucoK HCTOYHUKOB H JIUTEPATYPbI
HUcrounuxkn
OcHoBHBIE

®enepanbhblii 3akoH oT 22.10.2004 Ne 125-D3 «O6 apxuHOM zene B Poccuiickoit denepannny
[DnexTponnsiit pecypce] / «Koucynaprantllnocy — Dnektpon. gan. — M., [1997-2013].— Pexwum noctyna:
http://www.consultant.ru/. — cBoOotHbIi. — 3ari. ¢ sKpaHa.

Cornamienue o npuHIMNax U popmax B3auMoJeicTBus rocynapeTs - yaactHukoB CHI' B obnactu
WCIIOb30BaHUsl apxuBHOM nHMopmarun (Munck, 4 urons 1999 r.) /URL: Cuctema TAPAHT:
http://base.garant.ru/1155281/#ixzz6EI4b68AE

Pacnopsokenue [IpaBurensctBa PO ot 23.12.2016 Ne 2800-p «O06 yTBEepKIeHHH TTEPEUHS HAYIHBIX
OpraHu3alyii, OCYIIECTBIIAIONINX TOCTOSIHHOE XpaHEeHHE JJOKYMeHTOB ApxuBHoro gonaa Poccuiickoit
denepanyu, HaXOJAIIMXCS B TOCYJapCTBEHHON COOCTBEHHOCTHY; [ DIEKTPOHHBIH pecypc] /
«Koncynprantllmoc» — Daekrpon. gan. — M., [1997-2013].— Pexwum poctyma:
http://www.consultant.ru/. — cBoGotHBINH. — 3ari. ¢ 3KpaHa.

HpaBHna OopraHu3allvy XpaHCHUA, KOMIIJICKTOBaHHA, YUCTA U NUCITIOJIb30BaHUA TOKYMECHTOB ApXI/IBHOFO (bOH)Ia
Poccniickoit deneparnuy 1 Apyrux apXMBHBIX JOKYMEHTOB B TOCYIaPCTBEHHBIX U MYHUIIUIIAJIBHBIX apXUBAX,
My3esX U OnbnmoTekax, opranusanusax Poccuiickoit akagemun Hayk: yTB. [Ipukazom MuHHCTEPCTBA KYJIbTYPHI
1 MaccoBbIX KoMmMyHHKaIuii Poccutickoit @enepamuu ot 18.01.2007 Ne 19 / Pocapxus, BHUN AL M., 2007.
186 c. 52. /URL.: http://portal.rusarchives.ru/news/prikmkmk19_07.shtml

[IpaBuna opraHu3anuu XpaHeH!s, KOMIUIEKTOBaHMS, y4€Ta U UCIIOJIb30BAHUSI TOKYMEHTOB apXUBHOTO QOoHIa
Poccuiickoit deaepaiuu u Ipyrux apXuBHbIX JOKYMEHTOB B OpraHax rocy/1apCTBEHHOM BJIACTH, OpraHax
MECTHOTO CAMOYITPABJICHUSI U OPraHU3AIMAX: YTB. IpUKa3oM MUHHCTEPCTBA KyIbTYypbl Poccuiickoit
deneparun ot 31.03.2015 Ne 526. M., 2015. 97 c. 56. /URL.: http://archives.ru/documents/ministry-
orders/prik_526 _2015.shtml

PernameHnT rocymapcTBeHHOTO y4eTa T0KyMeHTOB ApxuBHOTO (ponma Poccutickori @enepannu (yrB. [Iprkazom
PocapxuBa ot 11.03.1997 Ne 11; 3aper. MunnctrepctBoM toctuiuu 08.07.1997, per. Ne 1344) [DnexkTpoHHBII
pecypc] // URL: http://archives.ru/documents/regulations/reglam.shtml

[Topsiiok UCHIOTB30BAHUS APXUBHBIX IOKYMEHTOB B FOCYIaPCTBEHHBIX M MYHHUIIMIIAIBHBIX apXHUBaX
Poccuiickoit ®eneparuu (yrB. [Ipukasom Pocapxusa ot 01.09.2017 N 143; 3apeructpupoBano B MuHrocte
Poccun 01.11.2017 N 48765) /URL.: http://archives.ru/documents/other/2017-order-use-documents.shtml

[IpumepHoe nonoxenue 06 apxuse opranuzanuu (yrB. [Ipukazom PocapxuBa ot 11.04.2018 Ne 42;
3apeructpupoBano B Muntocte PO 15.08.2018; perucrpanmonnsiii Ne 51895)

[Dnexrponnslit pecypc] // bank naHubix « HopMaTHBHO-IIPABOBbIE AKThI, 3aPETHCTPUPOBAHHBIC B
Munucrepctse octunuu Poceuniickoit @eneparmy». URL: https:// minjust.consultant.ru/documents/40288

IlepedyeHb TUMOBBIX APXUBHBIX JOKYMEHTOB, 00Pa3yIOIUXCs B HAYYHO-TEXHUYECKON U MPOU3BOICTBEHHON
JESITEIbHOCTH OpPraHu3alui, ¢ yka3aHueM CpokoB xpaHeHus. M., 2007. 83. Ilepeuns TUIIOBBIX
YIIPaBJIEHYECKUX aPXUBHBIX IOKYMEHTOB, 00pa3yIOIIMXCs B MPOLECCE AATEIbHOCTH TOCYAaPCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CAMOYIPABJICHUS U OPraHU3aIMii, C yKa3aHHEM CPOKOB UX XpaHeHus" (YTB.
npuka3zoM Pocapxusa ot 20.12.2019 Ne 236. URL: http://archives.ru/documents/2019-perechen-typdocs-
organization.shtml


http://www.consultant.ru/
http://www.consultant.ru/

IIpuka3s @enepanbHOro apXUBHOIO areHTCTBA OT 66,0.12.2019 Ne 237 "06 YTBEPKICHUH
Wuctpykunu 1o npumeHeHuto [lepedns THIMOBBIX YIPaBICHUECKUX apXUBHBIX JOKYMEHTOB, 00pa3yOLINXCs B
nporiecce AeATeIbHOCTH TOCY/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIPABJICHUS U OPraHU3aIMi, C
yKazaHueM cpokoB ux xpanenus" (3apeructpuposan 13.02.2020 Ne 57488) http://archives.ru/documents/2019-
instrukciya-perechen-typdocs-organization.shtml

JomnonHuTenbHbIC

Va3 [Ipesunenta PO ot 04.04.2016 Ne 151 «O ®enepabHOM apXUBHOM areHTCTBE» [DIEKTPOHHbBIN
pecypce] / «Koncyabrantllnrocy — Dnektpon. gan. — M., [1997-2013].— Pexxum mocryma:
http://www.consultant.ru/. — cBoOotHbIi. — 3ari. ¢ skpaHa.

Vka3 [pesunenta P® ot 22.06.2016 Ne 293 «Bonpockr denepanbHOT0 apXUBHOTO ar€HTCTBA»
[DnexTponnsiit pecype] / «Koucynabrantlhnoc» — Dnektpon. gan. — M., [1997-2013].— Pexwum noctymna:
http://www.consultant.ru/. — cBoGotHbIi. — 3ari. ¢ skpaHa.

[lepeueHb TUMOBBIX JOKYMEHTOB, 00Pa3yIOUIUXCS B I€ATEIBHOCTH TOCKOMUTETOB, MUHUCTEPCTB, BEIOMCTB U
OPYIUX YUpEKICHUM, OpraHu3aui, NpeIIpusaTUi, C YKa3aHUEM CPOKOB XpaHEHHUs: yTB. | TaBHBIM apXUBHBIM
ynpasnenuem npu Cosere MunuctpoB CCCP 15 agr. 1988 r. / BHUNIA/. M., 1989. 268 c.

[TepedyeHpr TUTIOBBIX YIPABICHUYECKUX JOKYMEHTOB, 00Opa3yIONIUXCS B AEATEILHOCTH OPraHU3alllui ¢ yKa3aHUEM
cpoxoB xpanenus / Pocapxus, BHUMJIA/L. M., 2000. 107 c. 82.

[lepeueHb TUMOBBIX YIPaBICHUYECKUX apXUBHBIX JOKYMEHTOB, 00pa3yIOIIMXCS B IPOLIECCE AEATEIbHOCTH
TroCyJapCTBEHHBIX OPraHOB, OpraHoOB MECTHOTO CaMOYIIpaBJICHUSA U opraHmauHﬁ, C YKa3aHHEM CPOKOB
xpanenust / Pocapxus, BHUNJIAI. M., 2010. 272 c. URL.:
http://www.consultant.ru/document/cons_doc_LAW _104953/960469b4d0ed3508dbbefdlafb560c7ae5b51925/

Jluteparypa
OcHoBHas
VYueOHas 1 MeToquuecKas

ApxuBuctuka. [IyreBoauTenb Mo apXuBHBIM TEXHOJIOTHSAM: HHTEPAKTUBHBIN oO0yuatomuii kypc / [E.B.
AutekceeBa u 1p.; Hayd. pyk. mporpammel E.M. Bypoa]. — M.: PI'TVY, 2003. — [1]: MeToauueckue yKa3aHus.
— 28 c.; [2]: Pabouas terpaap cryaenta. — 201 c.; [3]: Tekct neknuii. — 188 c.; [4]: KommnbroTepHas
oOyyaromias mporpamMma [ DieKTpoHHbIH pecypc]. — 1 anekrpon. ont. auck (CD-ROM).

ApxuBoBenieHHe : (Teopus U MeToAuKa) : yueOHuk ais By3oB / [E. M. byposa, E. B. Anekceesa, JI. I1.
AdanacweBa] ; mog pen. E. M. BypoBoii ; Poc. roc. rymanutapusiit yu-T, Mct.-apx. un-t, dak. apx. gena. -
Mockaa : Tepmuka, 2012. - 684, [1] c.

I'OCT P 7.0.8-2013 Cuctema crangapToB no uHpopMaiuu, OnGIMOTeUHOMY U U3aTeICKOMY eIy .
Jlenonpou3BOICTBO M apXUBHOE Je510. TepMHHBI U Onpeaenenus. — Y TBepKJeH npukazoM Poccrangapra ot
17.10.2013 Ne 1185, BBenen B neiictBue ¢ 1 mapta 2014 r. — M.: Crannaptundopm, 2014. — 16 c. URL:
http://www.consultant.ru/document/cons_doc_LAW 163800/

Enunblii knaccupukaTop 10KkyMeHTHOH nHpopMaruu ApxuBHoro ¢onaa Poccuiickoit @enepannu / [cocT.:
B.T'. Jlapuna (pyk. Temsr) uap.]. — 2007. — 660, [1] c.: Tabm.

Metouueckre peKOMEHAALNN IO IPUMEHEHHIO IPABUJI OPraHU3aLUN XpaHEHH 1, KOMIUIEKTOBAHUS, y4eTa U
MCIOJIb30BAaHUS JTIOKYMEHTOB apxuBHOro (hoHna Poccuiickoit deaepannu u Ipyrux apXuBHBIX JOKYMEHTOB B
roCyJapCTBEHHBIX OpraHax, OpraHax MECTHOTO caMOyIpaBieHus 1 opranuzanusax oT 30 Hos6ps 2015 r. N 073


http://www.consultant.ru/
http://www.consultant.ru/

o 3aka3y deznepanbHOro apxuBHOTO areHTcrea. URL: 67http://archives.ru/sites/defau It/files/metod-
recommendation-2018.pdf

Metoanyeckre peKOMEHAAUH 10 paboTe ¢ JOKyMEHTaMH I10 JUYHOMY COCTaBY B FOCYJapCTBEHHBIX U
MYHUIIUTIATBHBIX apXUBaX, apxuBax opranuzanuii /Oenepansuoe apxuBHoe arenrctso, BHUMA], 2018 r.
URL.: http://base.garant.ru/72211810/

Metoanyeckne peKOMEHAAUH 110 paboTe ¢ 0c000 IEHHBIMH JJOKYMEHTaMH B TOCY/IapCTBEHHBIX apxuBax Pd /
®enep. apx. arentcTBO (Pocapxus), Becepoc. Hayu.-uccnen. HH-T TOKYMEHTOBECHUS U apX. Aeja
(BHUHUAAL); [coct. H.U. Xumuna (pyk. Temsl), A.B. EnnarseBckuii]. — M.: [0.1.], 2007. — 44, [1] c. URL:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=EXP&n=492564#07956320391581746

Metoanyeckre peKOMEHAIUH 110 (OHAMPOBAHUIO IOKYMEHTOB B TOCYAaPCTBEHHBIX MYHHUIIMITATHHBIX apXUBaxX
P® / ®enep. apx. arenrctBo (Pocapxus), Becepoc. Hayd.-uccnen. HH-T TOKyMEHTOBEIACHUS U apX. Jiena
(BHUMIAAL); [coct. H.U. Xumuna (pyk. Temsl), A.B. EnmmaTtsesckwuit, 3.I1. Mnozemnesa]. — M.: [6.1.], 2007.
—4l c.

OnpeneneHHe OpFaHHSaHHﬁ-HCTOHHHKOB KOMIUICKTOBAHUWA rOCYyJapCTBCHHBIX U MYHUIIUITAJIbHBIX apXHUBOB.
Meroanueckue pexomennaruu /Pocapxus, BHUNIAJL. M., 2012. URL:
http://archives.ru/documents/rekomend_organization-istochniki-komplektovaniya.shtml

Co3znanue COBpEMEHHBIX apXHUBHBIX CIIPABOYHUKOB Ha OCHOBE (D PepeHITMPOBAHHOTO MOIX0/1a | METO/I.
nocobue / denep. apX. areHTCTBO, Beepoc. Hayd.-uccnes. HH-T TOKYMEHTOBECHUS U apX. Aena ; [cocT.: B. T'.
Jlapuna (pyK. TeMBI, OTB. COCT.) | 1p.]. - [3-e u3., cTep.]. - M. : [6. u.], 2007. - 124,[1] c.

CocraBiieHHE apXUBHBIX OTIMCEH B DJICKTPOHHON (popMe M X WHTErpamus B HHHOPMAIIMOHHYIO
MH(PPACTPYKTYpPy TOCYAAPCTBEHHBIX M MYHUIIMTTAIILHBIX apXUBOB. MeTonueckue pekoMmenaanuu. /Pocapxus,
BHUUNIAI. M., 2013. URL: http://archives.ru/sites/default/files/rekomendation-vniidad-opis-2013.pdf

Hayunas

ABtokparoB B.H. O6mas teopus apxuBoBenenus / B.H. ABrokpaToB // Borpocsl ncropun. — 1973. — Ne 8.
— C. 59-72 /ba3a nannsix East View. URL.: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/6998454

AnekceeBa E.B. JlokyMeHT B cucTemMe conMaibHbIX KomMmyHuKanui // Bectauk PITY. Cep. Uctopus
(ToxymenrtoBenenue u apxupopejaenne). — 2008. — Ne 8. — C. 90-103. URL.:
https://cyberleninka.ru/article/n/dokument-v-sisteme-sotsialnyh-kommunikatsiy-1/viewer

AptuzoB A.H. O6uiecTBeHHass MUCCHs poccHiickuX apXuBOB // OTeuecTBeHHbIe apXuBbl. — 2014, — Ne5. — C.3-
11 /ba3a nanneix East View. URL: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/42515524

EnnateeBckuii A.B., Xumuna H.W. ®onnupoBanre JOKyMEHTOB COBPEMEHHBIX OpraHu3aluil B
rocynapcTBeHHbIX apxuBax Poccun OtedectBennbie apxuBbl. — 2005. — Ne 2. — C. 35-44 /baza nannbix East
View. URL.: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/24221562

Ennarsesckuit A.B., Xumuna H.M1. YHukansasie nokymeHTsl ApxusHoro @onna Poccuniickoit denepannn: k
COBpEMEHHOMY NMOHUMaHUI0 npobiaemMsl // OteuectBeHHble apxuBbl. — 2011. — Ne 1. —C. 3-13 /baza naHHBIX
East View. URL.: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/24226963

[TaBnoBa T.®. [lokyMeHTHI (heiepaIbHBIX APXUBOB 10 KCTOPUU BTOpOil MUPOBOIl BOMHBI: paccekpeunBaHUE U
HCIIOJIb30BAHNUE B HAYYHBIX UCCIIEIOBAHUAX U JTOKYMEHTAIbHBIX



nyonukarusax / OredectBernbie apxuBbl. — 2005. — No 684 _C.3-10 /Basa nannabix East View. URL:
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/12135972

[TaBnoBa T.®. JlocTyn K apXMBHBIM JOKYMEHTaM CrieXxpaHoB B Hadaine 1960-x — cepeaune 1980-x rr. //
OreuectBennbie apxuBbl. — 2014. —Ne 3. — C. 13-26 /ba3a nannbix East View. URL: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/41539586

[Ila6anoBa T.E. Ponb riaBHeIX XpaHuTeneil poHA0B B OpraHu3anuy padoThl O 00ECTICUSHHIO COXPAHHOCTH
nokymeHToB // OredectBeHHble apxuBbl. —2013. —Ned4. —C.3-13 /baza nannbix East View. URL:https://dlib-
eastview-com.proxy.lib.rsuh.ru/browse/doc/35546318

[Ila6anoBa T.E. UcTopus u npaktrka GonaupoBaHus J10KyMeHTOB ApxuBHoro ¢onHna Poccuiickoit @enepannu
// OteuyectBennbie apxuBbl. — 2005. — Ne 2. — C. 28-35 basa nannbix East View. URL: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/24221570

JomonHuTtenbHas
MeTtonmueckas

I'OCT P 33.505-2003. Enunslii poccuiickuii ctpaxoBoit ¢poHa JokymMeHTauu. [lopsiok co3aanus cTpaxoBoro
(boHIa TOKYMEHTAIINH, SIBIISIOMICHCS] HAIIMOHAIHHBIM HayYHBIM, KYJIBTYPHBIM H UCTOPUYECKHM HaCIIeINEM
[DnexTponnsIit pecypce] / Ipodeccronanshas cnipaBounas cucrema «Komekc.py». URL: http://docs.cntd.ru/
document/1200032423

I'OCT P 7.0.97-2016. CUBM 1. Opranu3anyioHHO-pacoOpsAauTeIbHAs JOKyMeHTanus. TpeGoBaHus K
ohopMIIEHHIO TOKYMEHTOB [DnekTpoHHbIi pecypc] // [Ipodeccnonanshas cipaBouHas cuctema «Komekc.py».
URL.: http://docs.cntd.ru/document/1200142871

Hopmbl BpeMeHu Ha paboOThI U YCITYTH, BBITIOTHSIEMBIE TOCYIAPCTBEHHBIMU apxuBamu /Dezep. apX. areHTCTBO
(PocapxuB), Bcepoc. Hayd.-uccien. uH-T ToKymMeHToBeneHus u apX. aena (BHUNIA); [cocT.: 3.B.
bymmenesa (pyk. Temsl), B.E. Co6ones, JI.JI. llotuna]. — M: [6.1.], 2008. — 136 c.: Ta6a. URL:
http://www.consultant.ru/document/cons_doc_LAW 91439/

[ToaroToBka apXMBHBIX ITyTEBOAUTEINCH : MeTO. pek. / Denep. apX. areHTCTBO, Beepoc. Hayd.-uccnenn. HH-T
nokymeHToBeneHus u apx. aena (BHUWIAA) ; [cocT.: B. I'. Jlapuna (pyk. Temsbl, oTB. cocT.), H. A. Tacun
(otB. coct.) m 1p.]. - M. : BHUMJA/, 2011. - 191 c.

Hayynas

ABtokparoB B.H. Teopetnueckue npo6iembl oTedecTBeHHOTO apxuBoBeaeHus / B. H. ABtokpatos ; [cocT. T.
H. Xopxopauna ; Poc. roc. rymanutaphsiil yH-T]. - Mocksa : PITY, 2001. - 392, [1] c.

Byposa E.M. Hcropus 1 COBpeMEHHBIE TEHICHIIMU Pa3BUTHS YKCIIEPTU3bI [ICHHOCTH JOKYMEHTOB: yueO.
noco6ue no crneukypcy /E.M. byposa. — M.: MI'HAH, 1985. — 65 c.

Koznos B.I1. Taitas! panscudukanuu: aHamu3 noenok ucropudeckux uctouHukos X VIII-XIX Bekos.:
nocoOue A7 nmpenojiaBareneii u ctyaeHToB By30B / B.I1. Ko3nos. — Uzn. 2-e. — M.: Acnekt-IIpecc, 1996. —
C. 186-192; npyrue uznanus.

Tpemes B.C. Hekotopsle acriekTsl (pOHANPOBAHUS JOKYMEHTOB ObIBIINX MapTUHHBIX apxuBoB / B.C. Tpemes //
OteuectBennbie apxuBbl. — 2005. — Ne 6. — C. 53-56 /ba3a nannsix East View URL: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/12136106
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Tronees B.A. B aBrycte 1991 rozna: o npueme [IapTapXUBOB B BEACHUE IOCYIaPCTBEHHBIX
apxuBHBIX opraHoB / B.A. TioneeB // OteuectBennbie apxuBbl. — 2011. — Ne 3. — C. 85-99 /ba3a nanHbIX
East View URL.: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/25022810

Vpsaunkuit K.b. KommiekroBanne ['AP® MukpopOTOKONUSAME TOKYMEHTOB 3apyOeKHBIX apXuBOB (1956-
2010 rr.)/ K.B.

— No 2. — C. 57-65 /ba3a nannbix East View URL: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/24669174

3KCHepTI/I3a HEHHOCTH YIIPABJICHYCCKUX JOKYMCHTOB U KOMIIJICKTOBAHUEC UMHU I'OCYAAPCTBCHHLIX APXUBOB
(Teopus u meroauka) / @enep. apx. areHTcTBO (Pocapxus), Beepoc. Hayu.-uccnen. MH-T JOKYMEHTOBEICHUS U
apx. aena (BHUUIA) ; [cocT.: M. I1. XKykoBa u ap.]. - M. : [6. u.], 2007. - 223 c.

6.2. Ilepedyens pecypcoB HHPOPMAIMOHHO-TEICKOMMYHHUKAIMOHHOH ceTH «VHTepHET».

ApxuBHbiit Gpona Poccuiickoit @enepannu. LlenTpanbHbIil PoHIOBBIN KaTamor [DneKTpoHHbIH pecypc] /
denep. apx. areHTCTBO. DnekTpoH. man. M., 2001-2019. Pexxum noctymna: http://cfc.rusarchives.ru/CFC-
search/, ceoOoanbii. [laTa oOpamenus: 23.08.2019. 3arn. ¢ skpana.

ApxuBbl Poccnn [DnekTpoHHBIN pecype] / Demep. apX. areHTCTBO. DieKTpoH. AaH. M., 2001-2019. Pexxum
noctyna: http://www.rusarchives.ru/, ceo6oausii. Jlata o6pamenus: 16.08.2019. 3arm. ¢ skpana.

['ocynapcTBeHHBIN peecTp YHUKAIBHBIX JOKYyMEHTOB ApxuBHOTO (hoHma Poccutickoit denepanun
[DnexTponnslit pecypc] / enep. apx. areHTCcTBO. DnekTpoH. naH. M., 2001-2019. Pexxum moctyna:
http://unikdoc.rusarchives.ru/, ceo6oaubIit. [lata oopamenus: 23.08.2019. 3ari. ¢ skpaHa.

NAAR. DxcniepTHOe coobmiectBo: [IyreBoauTens B apXuBHOU OTpaciu [ DNeKTpoHHBINA pecypc] //
HanmonansHas accornmanus apxuBuctoB u aenonpousBoauteneit «HAII APXVBy» (HAAP). DnexkTpoH. naH.
M., 2018. Pexxum moctyna: http://naar.ru/, ceobomusrii. Jlata obpamienus: 20.07.2018. 3ar. ¢ skpaHa.

[TyTeBOoaMTEIM TTO POCCUMCKUM apXuBaM [ IIeKTpOHHBIN pecypc] / denep. apx. areHTCTBO. DIIEKTPOH. AaH. M.,
2004-2019. Pexxum nocryma: http://guides.rusarchives.ru/, ceo6oaubIii. Jlata oopamenus: 23.08.2019. 3arm. ¢
JKpaHa.

®denepanpHoe apxuBHOE areHTCTBO (PocapxuB) [DnekTponHsIit pecypc] / denep. apx. areHTCTBO. DJIEKTPOH.
naH. M., [2006-2014]. Pexxum mocrtyna: http://archives.ru, cBo6oausiit [Jara obparnenns: 23.05.2018. 3ari. ¢
JKpaHa

Ilepeyens B/ u UCC

Nent HaumenoBanue
/n
1 | Mexnynapoanslie pedepaTuBHble HaykoMeTpuueckue b/I, nocTynHbie B pamkax

HaIMoHanbHOH moanucku B 2020 r.

Web of Science

Scopus

2 | [Ipodeccuonanbubie moaHoTeKcTOBBIE B/I, MOCTymHBIE B paMKaX HAITMOHATBLHOM

noanucku B 2020 1.

XKypuansr Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuansr Taylor and Francis

3 | Ilpodeccronanbuble MoJHOTEKCTOBBIE b1
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JSTOR

W3nanus o 0OIIeCTBEHHBIM M TYMaHUTAPHBIM HAyKaM
Dnekrponnas oubmuoreka Grebennikon.ru

4 | KoMIIbIOTEpHBIE CIIPABOYHBIC IIPABOBBIC CUCTEMBI
Koncynsrant Ilnroc,

I"apant

7. MarepuajJbHO-TeXHHYecKOe o0ecniedyeHre THCIUTIIHHBI

B kadecTtBe MaTepuanbHO-TEXHUYECKOTO OOECHEeUeHUsl NUCLUIUIMHBI YKa3bIBa€TCs HEOOXOAUMOE s
oOy4eHHsI JHMIEH3MOHHOE MporpaMMHOEe oOecredeHne, 00OpyJOBaHHE, [AEMOHCTPALUOHHBIE PHUOOPEI,
MYJIbTUMEIUIHBIE CpPEACTBA, YueOHbIE (UIBMBI, TpPEHaXKepbl, KapTbl, IUIAKAaThl, HarJIAJHbIE IOCOOUS;
TpeOOBaHUSA K ayJUTOPUSM — KOMIIBIOTEPHBIE KJIACChl, aKaJEMUYECKHE WIH CIEeHHUaIbHO O00O0pY/IOBAaHHBIE
ayTUTOPUU U TaOOPaTOPUH, HATUUUE JOCKU U T.JI.

CocraB nporpammuoro odecnedyenusi (II0) (k n. 7 na 2020 r.)

Nenr Haumenosanue 110 [IpousBoaurens Croco0
/m pacnpocTpaHeHus
(JluueH3u0HH0e uiu
c60000HO
pacnpocmpansiemoe)
1 Adobe Master Collection CS4 Adobe JIUIIEH3HOHHOE
2 Microsoft Office 2010 Microsoft JIUIEH3HOHHOE
3 Windows 7 Pro Microsoft JIULIEH3UOHHOE
4 SPSS Statisctics 25 IBM JIAIEH3UOHHOE
5 Microsoft Office 2013 Microsoft JUIEH3HOHHOE
6 Microsoft Office 2013 Microsoft JUIEH3HOHHOE
7 Windows 10 Pro Microsoft JUIEH3HOHHOE
8 Kaspersky Endpoint Security Kaspersky JMIIEH3HOHHOE
9 Microsoft Office 2016 Microsoft JUIEH3UOHHOE

8. Oolecneyenue 00pa3oBaTeJbHOIO Ipouecca sl JHUI ¢ OrPAHUYEHHBIMHM BO3MOKHOCTSIMM
310POBbS

B X0J€ pealr3aly JUCHUITIIMHBI UCIIOJIB3YIOTCA CIACAYIOIMUE JOMOJIHUTEIIBHBIC
MCTOJbI O6y‘ICHI/IH, TEKYHIET0 KOHTPOJIA YCIIEBAEMOCTHU U HpOMe}I(YTO‘IHOfI arrecranuu 06yqa}om1/1xc51 B
3aBUCHUMOCTH OT UX UHAUBUAYAJIbHbIX 0COOEHHOCTEH:

e I CJENBIX U CIIa00BUIIIINX:

- JeKuuu Oo(GOPMIISIIOTCS B BHUJIE SJEKTPOHHOTO TOKYMEHTA, JOCTYIMHOTO C IMOMOIIBI0O KOMIIBIOTEpA CO
CIEIUaTU3UPOBAHHBIM IIPOrPAMMHBIM 00CCIICUCHHUEM;

- TIMCbMCHHBIC 3aJaHUsl BBINMOJHSAIOTCS Ha KOMIBIOTEPE CO CHCIHAIM3UPOBAHHBIM MPOrPAMMHBIM
obecrieueHreM, WK MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrieunBaeTCs MHAWBUyaIbHOE paBHOMEpHOE ocBenieHne He MmeHee 300 JroKc;

- JUIsL BBITIONHEHHS 3a/laHusl TpU HEOOXOJAMMOCTH TMPEAOCTaBIsIeTCS YBENWYHBAIOIIEE YCTPOICTBO;
BO3MOYHO TaK)K€ HCIIOIh30BaHHE COOCTBEHHBIX YBEINYUBAIOUIUX YCTPOUCTB;

- MIUCbMEHHBIE 3a/1aHUs 0(OPMIISIFOTCS YBETTUUYEHHBIM MIPUPTOM;

- 9K3aMeH U 3a4€T MPOBOAATCS B YCTHOUM (hopMe MM BHITIONHSIOTCS B MUChbMEHHON (hopMe Ha KOMITbIOTEpE.

e JUISI TIIYXUX M CIa00CIBIIIAIINX:

- JIeKIuH O(QOPMIISIOTCS B BHUJAE AJIEKTPOHHOTO TOKYMEHTa, JHOO0 MpeaoCTaBIseTCs] 3BYKOYCHIUBAOIIAS
anmapaTtypa WHAWBHIYaTbHOTO TOJIh30BaHUS;

- MICbMEHHBIE 33/IaHUS BBITIONHSIIOTCS HA KOMITBIOTEPE B MUCbMEHHOMU (hopme;



Nya KOMIIBIOTEPE; BO3MOXKHO TIPOBEJCHHE B (hopMe

- DK3aMEH U 3a4€T MPOBOJATCS B MUCHMEHHOW (hopme
TECTUPOBAHUS.

e JUIsl JIUI| C HAPYIIEHUSIMHU OIIOPHO-ABUIaTENILHOTO arniapara:

- JeKIuH O(GOPMIIIOTCS B BHJIE 3JCKTPOHHOTO JOKYMEHTA, JOCTYIIHOTO C MOMOIIBIO KOMIBIOTEpA CO
CTEeUAITM3UPOBAHHBIM IPOTPAMMHBIM 00ECTIEYCHHEM;

- THUCbMEHHbIE 3aJaHUS BBINOJHSIOTCS HA KOMIIBIOTEPE CO CIELHMAIM3UPOBAHHBIM MPOTPAMMHBIM
o0ecrieueHuEM;

- 9K3aME€H MPOBOMTCS B YCTHOH (popMe WM B TMCbBMEHHOU (pOpMeE Ha KOMITBIOTEPE.

[Tpu HEOOXOIMMOCTH TIPEAYCMAaTPUBACTCS YBEIIMUCHNUE BPEMEHH ISl TOJTOTOBKH OTBETA.

[Iponienypa npoBeneHUs: MPOMEKYTOUHOM aTTeCTAllK AJI1 00yJarOIINXCsl YCTaHABIMBAETCS C YUETOM HX
WHMBHIYABHBIX TICUXO(PHU3UYECKUX ocoOeHHOCTer. [IpoMexyrodHas arrectanus MOXKET MPOBOJIUTHCS B
HECKOJIbKO JTaroB.

[Ipu npoBeneHUM Mpoueaypsl OLICHUBAHUS PE3YIHTATOB 00YYEeHMs IPEIyCMaTpUBAETCA MCIOIb30BaHUE
TEXHUYECKUX CPEICTB, HEOOXOIUMBIX B CBSI3M C WMHAWBHAYAIbHBIMH OCOOCHHOCTAMH OOydaromuxcs. OTH
CPEICTBAa MOTYT OBITH MPEIOCTABICHb YHUBEPCUTETOM, UJIM MOTYT HCII0JIb30BaThCSl COOCTBEHHBIE TEXHUUECKUE
CpeZACTBa.

[IpoBenenune mnpouenypbl OLEHMBaHUS PpPE3YyAbTaToB OOY4YEHMsI JOIMYCKAeTCsl C HCIOJIb30BaHUEM
JMCTAaHIIMOHHBIX 00Pa30BaTENIbHBIX TEXHOIOTUH.

ObecrneunBaeTcst AOCTYN K MH(GOPMaLMOHHBIM U OMOIMOrpaduueckuM pecypcam B cetu MHTepHeT st
KaxJoro oOyuyatomierocss B (opMax, aJalTUPOBAHHBIX K OTPaHUYEHHUSM HX 3/I0POBbsI U BOCHPUSITHUS
nH(popMaLnu:

® IS CHEMBIX U CIIA00BUIAIINX:

- B MeyaTHO! (hopMe yBETMUEHHBIM HIPUPTOM;
- B popMe JIEKTPOHHOTO IOKYMEHTA;

- B hopme ayauodaiina.

e Ul TIIyXHX M cabOCbIIIAIINX:

- B Ie4aTHou popme;

- B popMe IEKTPOHHOTO TIOKYMEHTA.

e It 00Y4arOIMXCs C HAPYUICHUSIMU OTIOPHO-ABUraTENIbHOTO amnmapara:
- B IeyaTHou popme;

- B opMe IEKTPOHHOTO IOKYMEHTA;

- B hopme ayauodaiina.

VY4eOHble ayIMTOPUU Ui BCEX BUJOB KOHTAKTHON M CaMOCTOSTEIHLHOU paboThl, HaydyHas OuOIMOTeKa U
UHBbIE TOMEIIEeHUs i1 OOydeHHUs OCHAILIEHbl CIELHMATbHBIM O0OpYyIOBaHHEM U Y4YEOHBIMH MECTaMH C
TEXHUYECKUMU CPEJICTBAMU OOyUeHUSI:

e ISl CIIETBIX U CIa00BUISIINX:

- YCTPOMCTBOM JIsl CKaHupoBaHus U uteHus: ¢ kamepoit SARA CE;

- mucruieeM bpaiinag PAC Mate 20;

- npuHTepoM bpaiing EmBraille ViewPlus;

e Uil TIIYXUX U cIa0OCIbIIIANINX:
- aBTOMAaTHU3UPOBAHHBIM pabOYUM MECTOM JJIS JIIOJIeH C HApyIIEHUEM CllyXa U clIaboCbIIIAIINX;
- aKyCTUYECKHM YCHIIUTENb U KOJIOHKH;

e Uit OOYYarOIIKUXCS C HAPYIICHUSIMU OMOPHO-ABUTaTEIbHOTO amnmapara;

- IepEeIBMKHBIMHU, PETYJINPYEMBIMU 3proHoMudeckumu naptramu CHU-1;

- KOMIIBIOTEPHOM TEXHUKON CO CHEeNUAIbHBIM NTPOrPaMMHBIM 00€CIICUeHUEM.

®dopma mpoBeAeHUs TEKyIled M UTOrOBOM aTTecTalMM ISl JIML C OTPaHMYCHHBIMH BO3MOKHOCTSIMHU
3JI0pOBbS YCTAHABIMBACTCS C YUYETOM MHJUBHUAYAIBHBIX NCUXO(PU3HMUECKUX 0COOEHHOCTEN (YCTHO, TUCHbMEHHO
(1a Oymare, Ha KOMIIbIOTEpE), B OpME TECTUPOBAHUS U T.11.). [Ipy HEOOXOMMOCTH CTYAEHTY NPEJOCTaBISIETCS
JOTIOJTHUTEIBHOE BPEMS ISl IOATOTOBKM OTBETA HA 3a4€TE WIH DK3aMEHE.

9. Meroau4eckue MaTepHaJibl

9.1. [Inanbl ceMUHAPCKHUX (MPAKTHYECKUX 3aHATHIH) 3aHATHI
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I[nanbl 1a0opaTOPHBIX PAdOT U METOAMYECKHUE
YKa3aHUs M0 UX BbINOJHEHUIO
Y4eOHBIM T[JJAHOM TPEIYCMOTPEHO TMPOBEACHUE IO JUCHUIUIMHE «APXHBOBEICHUE)
nabopaTopHbBIX 3aHATHIA: B 4 cemecTpe — 32 yaca (16 3ansTuii) u B 5 cemectpe — 42 vaca (21 3ansitue).

YACTD 1 (4 cemecTp)
Tema 1. Onpenenennie GOHIOBOW MPHUHAIICIKHOCTH JOKYMEHTOB U jiel (3 3aHsTHSI, 6 4acoB)
Tema 2. O3nakomiieHne ¢ ToKyMeHTaMu GoHaa (4 3aHITHS, 8 YacoB).
Temsl 3-4. CocTaBieHue 3arojoBKOB JI€Jl WM UX yTOuHeHue (peaaktupoBanue). OTOop cBeaeHui ams
HCTOPUYECKOU CIIpaBKH (9 3ansTui, 18 yacos).

YACTD 2 (5 cemectp)

Tema 5. Dkcrepruza HaydYHOW W TPAKTUYECKOH IIEHHOCTH JIOKYMEHTOB Ha OCHOBE KPHUTEPHEB
OKCTIEPTH3BI IEHHOCTH. BrisBiieHne nen, mMOANIeKAMX M HE MMOJJISKANINX ITOCTOSHHOMY XpaHEHHIO.
N3yuenne oaHOro U3 nepevyHer JOKyMEHTOB (TUIIOBOTO MJIM BEAOMCTBEHHOTO0) (3 3aHsTHSI, 6 YacOB).

Tewma 6. PazpaboTka cxembl knaccudukaruu aen Gonna (1 3anstue, 2 yaca).

Tema 7. CoctaBnenue onucu (0oQopMiIeHHE €€ OMHICATENIbHBIX CTaTel) Ha Jiefia TIOCTOSIHHOTO XpaHeHUs
(4 3aHsTHA, 8 YACOB).

Tema 8. CocraBieHue CrpaBOYHOTO amrmapara K OIKCH Ha Jiesia TIOCTOSIHHOTO XpaHeHus (4 3aHstus, 8
4acoB).

Tema 9. Yuer nokymeHnToB apxuBa (1 3ansTue, 2 4aca).

Tema 10. HopmaruBHo-meroauueckue TOCOOMsS MO OSKCIEPTH3€ IEHHOCTU JOKYMEHTOB U
KoMIUIeKToBaHuIO MU AD PO (2 3aHdaTus, 4 yaca).

Tewma 11. 'ocymapcTBeHHbIN yueT JoOKyMeHTOB (1 3aHsTHE, 2 Yaca).

Tewma 12. Karamoru3zamus 10KyMeHTOB (2 3aHsTHS, 4 Yaca).

Tema 13. O630psl mokymentoB. IlyreBomutenu (2 3amsatus, 4 yaca).

Tewma 14. Ucnons30BaHne TOKyMEHTOB KOHKpETHOTO apxuBa (1 3aHsaTue, 2 yaca).



IInan 1aGopaToOpHBIX 3aHATHIT

= PesyabTaTsl
E Tema Pabora cTyaeHTOB B Hemy zoskHEI padoTel

= HAYYHUTHCHA 32 B ay/IMTOPHH
3 At ayaropun BpeMs 3aHATHH (mucbMeHHast

2 popma)

1. Omnpenenenne |Onpenenenue GoHA0BOM |OnpeaensiTh 5 Iien u3 KOJUIEKIUU
¢boHI0BOM IPUHAJJIEKHOCTH ($oHI0BYIO JIOKYMEHTOB C
MIpUHAIEK- JOKYMEHTOB IPUHA]IEKHOCTD yKa3aHueM uX (GOHIOBOM
HOCTH BHYTPEHHUX, BXOJAILIUX, | IOKYMEHTOB. IIPUHA]IEKHOCTH.
JOKYMEHTOB HCXOIAIINX.

u Jedl.

2. Oznakomnenue |M3yuenue Onpenensrtsb Kpatkas ucropuueckas
C IOKYMEHTaMHU |3aKOHO/IaTEeIbHBIX XPOHOJIOTUYECKUE CIIpaBKa 1o
¢donna. HMCTOYHUKOB 10 UCTOPUU [TPAHUIBl @DXUBHOTO |UCTOPUH YUPEXKICHUS

YUPEKICHUS ¢doHa KOHKpeTHOTO  |(oHI000pa3z0oBaTENS.
(dhonmoobpazoBaTes. donnooOpazoBarels.

Ot60p marepuana At |3HaTh (HAKTOPBI,

MepBO BIIMSIIOIINE HA

4acTHU UCTOPUYECKOM donaupoBaHue

CIIPaBKH 1O KOHKPETHBIX (POHI00-

HCTOPUH yUpeXJeHUn |Opa3zoBarenei.

(honmooOpazoBares.

3-4. |CocraBnenue |M3ydeHue NOKyMEHTOB, |AHaIM3UpPOBATH Kaprouku ¢ onucanuem
3aroJIOBKOB JIeJl |OTHCaHue coJiep:KaHue (3arosoBka-

WM UX JIeT Ha KapToyKax, JOKYMEHTOB JJIsi Mu) aen ¢ponja. Beinucku
YTOYHEHHE COCTaBJICHUE OTIMCaHUS U3 JOKy-
(penakTupoBa- |aHHOTaUUN Ha JIeJI: COCTaBIISATh MEHTOB 110 UCTOPHH
Hue). OT6op OT/ICTIbHBIE IOKY- THTIOBBIE, dbon000pazoBaTENS IS
CBEICHMI JUIsI |MEHTBHI, BHISBIICHUE MPOCTHIE, HUCTOPUYECKON CITPABKHU.
HUCTOPUYECKOW |CBEACHUI Ui 000011IeHHBIE, CIT0XK-
CIIPaBKH. UCTOPUYECKOU CIIPaBKU. |HbIE,
PenaktupoBanue CTPYKTYpUPOBAHHBIE
3aroJIOBKOB eIl 3aroJIOBKU. 3HATh
cnenupuky
OTIMCaHUS
JOKYMEHTOB Pa3HBIX
HUCTOPUYECKHUX
18057040001 (0):
U Pa3HBIX CUCTEM
JOKyMEHTalluH, B TOM
YHCJIE JIMYHOTO
IIPOUCXOXKICHUS.

5 Okcneprusa W3ydyeHne THOBOTO Wiy | 3HATh IPUHIIMIIBI, OT16op aemn, moexammumx
Hay4yHOU BEJJOMCTBEHHOTO METO/IbI U XpaHEHUIO
U IPAKTUYECKOM [IEPEYHS JOKYMEHTOB.  |KPUTEPUU DKCIIEPTU3HI [B TOCYJapCTBEHHBIX U
LIEHHOCTH LIEHHOCTU MYHUIUTATbHBIX

JOKYMEHTOB Ha
OCHOBE
KpUTEPUEB
9KCIEPTU3BI

JIOKYMEHTOB. Y METh
npu-

MEHSATh UX IIPU
IIPOBEJICHUU

apxuBax. BeisiBienue gein,
HE

MOUIeKALTUX XPAHEHHUIO.
AXT Ha
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LICHHOCTH.
BrisaBienne
AL,

MO JJICKAINX 1
HE

O/ koHKpeTHOTO
apXUBHOTO
donna.

Jieria, BBIJICTICHHBIE K
YHUYTOXCHHIO.

AKT 00 0OHapyxeHUun
HEMPOPHUIBHBIX JETI.

MoAJIeXKaIUX
MOCTOSTHHOMY
XpaHEHHUIO.
N3yuenune
OJIHOTO U3
IepevyHen
JOKYMEHTOB
(TunoBoro uinn
BEJIOMCTBEHHOT
0.
PazpaboTka Ornpenenenre BeAymux |YMeTh MPOBOIUTD CxeMma xiaccuukanum
CXEMBI Y JTOTIOJTHUTEITBHBIX KJ1accu(uKaImio nen GoH-
KJIacCU(UKAIMY [ TPU3HAKOB JJIs CXeMbI  |(OpraHu3aluio) 10-  [/1a, 3aKperyIeHHbIX 3a
nen CUCTeMaTHU3al1H JIe KYMEHTOB B IpefiesiaX |CTYIECHTOM.
¢donna. ¢donna. Ber- apxuBHoTro ¢poHna B |Kaprounas omuce nen
O0p THIIa CXEMBI. COOTBETCTBUH ApPXUBHOTO
Cucremaruzanms CO CTPYKTYpOH donma.
KapTOYeK ¢ omucaHueM B |(poHmooOpazoBarens,
COOTBETCTBUHU C ero (yHKIHUSIMHU WK
KJ1acCU(UKaMOHHOM JPYTUMHU MTPU3HAKAMH.
CXEMOM.
CocraBnenne |['pynmupoBka KapTouek, | YMeETb COCTaBIATh U |3aNOJTHEHHBINA OJIaHK
OmHCH Ha KOTOPBIX 3aMHUCaHbl  |0(QOPMIIATH ONKCH B |OTHUCH.
(odopmiieHne  |3aroJOBKH /€, B COOTBETCTBUHU C
ee COOTBETCTBUHU C JIEHCTBYIOLIUMU
OMHCATENbHBIX |pa3paboTaHHOI HOPMAaTUBHO-
cTareil) Ha Jena |cXeMoil KinaccuuKaluy. | MeTo JM4eCKUMHU
noctosuHoro  (Ilepe- MOCOOHSIMU.
XpaHEHUS. HECTH JIaHHBIE C
KapTouek B OJIaHK
onucu. Odopmienue
UTOTrOBOM
3aIHCH.
CocraBnenne |CocraBieHue VYmets coctapiath U |[losnHOCTBIO OpopMIIeHHAs
CIPABOYHOIO  |[IPEIUCIOBUS K 0(QOPMIIATH OTIHCH. OTINCH CO
anmapara K OTIMCH, TUTYJIBHOTO CIIPABOYHBIM amapaToM.
OIMCH Ha Jiea |JIHMCTa, yKa3aTenel,
MIOCTOSIHHOTO  |COJAEP)KaHUS U UHBIX
XpaHEHHUS. ar1e-

MCHTOB CITPaBOYHOTO
arrapara
K OIIMCH.
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9. Yyer AHanu3 y4eTHbIX 3HaTh COCTaB U 3arnoyiHeHHbIE (POPMBI
JOKYMEHTOB JOKYMEHTOB. byHKIIN YUYETHBIX JOKYMEHTOB.
apxuBa. Pemenue 3amaun no YUETHBIX JOKYMEHTOB.

Y4ETY JOKYMEHTOB YmeTp

(ocHOBHOE BHMMaHUE COCTaBJIAATh YYETHbIE

yIESEeTCs YUeTy B JIOKYMEHTHI B

apxXuBax OpraHu3allyii). |COOTBETCTBUHU C
TpeOOBaHUAMU
Pernamenra
roCy/1apCTBEHHOTO
LEHTPAIN30BAHHOIO
yueta. (M., 1997).

10. |HopmartuBHO- |M3y4yeHne mpuMepHBIX |YMeTh mosb3oBaThes |[IMchMeHHBIN aHaMN3
METO/IUYECKUE |CIHCKOB HOPMaTUBHO- TUIIOBOTO WJIU
rnocoOus no YUPEKICHUH, METOINYECKUMU BEJJOMCTBEHHOT'O IIEpEeYHS
JKCIEpTU3E SIBJISIFOIIIMXCSI OCOOUSIMU 11O (mo 3a-

LIEHHOCTH HMCTOYHUKOM JKCIIEpPTHU3E JAHUIO TIperoaBaTers).

JOKYMEHTOB M |KOMIUJIEKTOBAHHUS; TUIIO- |[IEHHOCTH

KOMIIJIEKTOBa- |BbI€ M BEIOMCTBEHHbIE |IOKYMEHTOB.

HUIO UMU AD  |nepeuHun

PO. JIOKYMEHTOB.

11. |TocynmapcTBeHH |AHamu3 yuyeTHBIX 3anonaHeHHbIe GOpMBI |3HATH COCTAB U (PYHKIUU
bl JIOKYMEHTOB. YUETHBIX JOKYMEHTOB. | y4E€THBIX
y4der JIOKYMEHTOB B
JOKYMEHTOB. rOCyJapCTBEHHBIX

Y MyHULUITAJIbHBIX
apXyBax U apXUBHBIX
opraHax. YMeThb
3aM0JIHATH

YYETHbIE JOKYMEHTHI.

12. |Karanormzamus |1. Ot60p 20 TeMaTHYeCKHuX YMeTh Xopo1io
JOKYMEHTOB. uH(bOpMaLUU AJIs KapTOYeEK, OPUEHTHPOBATH-
Knaccuduka- |cucremaruyeckoro COCTaBJICHHBIX Ha csa B EKJIM, nns sToro
LUs TIOKYMEHT- |KaTajora u JOKYMEHTBI 3HaTh €ro
HOH OIIMCaHUE €€ Ha dboHIa IpU OMUCAHUU |CTPYKTYPY, CUCTEMY
nHpOpPMAllUA  [KaTaTOXKHBIX oT- uH(popMauu
o KapTOYKax. JIEJIbHBIX €IMHUI] 0 JiesiTenbHOCTH /0,
MaTepraaiam 2. Nzyuenne EK/IU (xpanenus, MPOU3BOIUTH
EKJI1 AD POD. OTIENbHBIX €€ OIMCcaHue Ha
AD PO (mnm 3. Eunbeii JIOKYMEHTOB, KapToyKax,

CEK). KjaccuduraTop TpyII U yacTei WHJIEKCUPOBATh U
JOKYMEHTHOM JIOKYMEHTOB, CHUCTEMaTU3UPOBATh B
uHpopmanuu AD PO 3aMHJIeKCUpOBaHHbIX |cooTBeTcTBUU ¢ EKJIA
(M., 2007). no EKJIN AD POD.

4. N3yuenne ADPD.

CHCTEMBI UH/IEKCALNH T10
EKN.

S. WnpexkcupoBanue
KapTOYeK 110

EKJN.
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13. |O630pHI
JTOKYMEHTOB.

IIyreBoguTenu.

N3yuenue
OTYOJTMKOBAHHBIX
TEMATUYECKHUX U
(oH10BBIX 0030POB,
IIYTEBOJUTENEH 110
dhonmam

apXHUBOB U KPATKUX
CIPAaBOYHUKOB, aHAIIN3
0030pOB 110 33JJaHUTO
IpernoiaBaTels.

[IncemMeHHBIX aHAIN3
TEMaTUYECKUX U
($oHI0BBIX 0030pOB
JIOKYMEHTOB Y OJHOT'O
u3

IIyTEBOAUTEIIEH
(onmyONIMKOBaHHBIX).

1. 3HaTh CTPYKTYpPY
0030pOB, OpPraHU3aIHIo

JIOKYMEHTHOM
uH(pOpMaLUU B OCHOBHOM
yacTu 0030pa
(XapakTepucTHKa
JIOKYMEHTA),

COCTaB U COJIEp>KaHUE
HCA. Ymets
KPUTHUYECKH MOJIOUTH K
OILICHKE

CIIPaBOYHUKA.

2. 3HaTh MECTO U
3HAaYEHHUE IMYTEBOAUTENS B
HCA, cTpykTypy nyreBo-
JUTENs, TPUHLIUIIBI
OpraHu3aluu
JIOKYMEHTHOM
nH(pOpMallH, COCTaB

u 3Hauenne HCA u
MIPUIIOKEHHNN.

YMeTb cOCTaBIATh
XapaKTEPUCTUKY
JIOKYMEHTOB (hoHJa.

14. |HUcnomns3oBaHue
JTOKYMEHTOB
KOHKPETHOTO

apXuBa.

N3ydenue MeTo10B
BBITIOJTHEHUS
3ampoCoB.

IToarortoBka OTBETOB
Ha

TeMaTHYECKHE U
COILIMAJIEHO-
MIPaBOBBIE 3AITPOCHI.

Bectu nouck
nH(popManuu 1o JA0Ky-
MEHTaM apXHBa C
HCI0JIb30BaHUEM

Bcex anmemenToB HCA.

9.2. MCTOI[I/ILICCKI/IG PEKOMCHAAWH 110 IIOATOTOBKE NMCbMECHHBIX pa60T

Pekomenoauusn no eblnoineHu0 KOHmMpoavHoil padomut. KoHTpoIbHAS paboTa T0DKHA
MPEACTABIATH COO0K CAMOCTOSITEIIBHBIA OTBET Ha OJIMH U3 MPEIOKESHHBIX BOIPOCOB, 00HEMOM
1-2 nucta A4, 1eMOHCTPUPYIOIINI 3HAHHE COOTBETCTBYIOIIETO pa3/ieia JUCIUILINHBL.

Pexomenoayusn no nanucanurw pegepama: Pedepar - 570 KpaTKuii 0030p myOIMKaIMil 1o
3aIaHHOW TeMe, C B3JEMEHTaMHM COIMOCTaBUTEIBHOIO aHaM3a. 3aJaud CTYACHTAa HCIOJIb3Ys
JTUTEpaTypy MO BBIOpPAHHOW TeMe, aJeKBAaTHO MepenaTh aBTOPCKYIO TMO3HIMIO U HU3JI0KUTh
coOcTBeHHOE BuAeHUE MpobieMbl. HeoOX0IMMO TpaMOTHO U3NIOKUTH MaTepHUal B COOTBETCTBUU
C TOW WIM WHON IIOTUKOW (XpOHOJIOTWYECKOM, Temartudyecko u Ap.). Pedepar momxen

COJACpKATb UTOI' HpOBe,HeHHOﬁ HCCIIe0BaTEIbCKOM

pabotel. Haumnaercs pedepar c

TUTYJIBHOTO JIMCTA, 32 KOTOPBIM CIEYeT OIJIaBJeHHE - IJIaH, B KOTOPOM KaKJIOMY pazJieny
JIOJDKEH COOTBETCTBOBATh HOMEp cTpaHMIbl. OCHOBHAsE 4acTh MOKET OBITh Npe/CTaBlieHa Kak
LEJIbHBIM TEKCTOM, TaK U pa3zeieHa Ha TJIaBbl. 3aKIIOUeHHE JOJDKHO COJepXKaTh KpaTKhe WU
YeTKHE BBIBOJIbI. 3aBepiIaercs pedepar ClMCKOM MCTOYHHUKOB U JTUTEpaTyphl. B pabote nomkHO
ObITh HCHOJIB30BAHO HE MEHee 5 pa3HbIX MCTOYHHKOB. OQopMieHHE CNHCKAa HUCTOYHUKOB U
JUTEpaTyphl JOJHKHO COOTBETCTBOBATH TpeOoBaHMAM OHOIMoTrpaduueckux cranaapToB. OOobem
paboTbI gosmkeH ObITh HEe MeHee 15 u He Gonee 23 cTpanui. PaboTa 10JDKHA BBIMOIHATHCS Yepe3
oounapnulii unmepean, 14 wipughmom, cTpanuIbl TOJKHBI OBITH IPOHYMEpOBaHbL. PaccrosiHue
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MCXKY Ha3BaHUCM 4YaCTU pe(pepaTa HJIM TJIaBbl U MOCICAYIOIUM TCKCTOM JOJDKHO 6BITB PaBHO
TpEM HHTCpBAJIaM. Ka)KI[aSI nurarta JO0JDKHa COIMPOBOXIATHCA CCBUIKOM Ha HCTOYHHK,
oubnuorpaduueckoe OmMMcaHue KOTOPOTO JIOJDKHO TPHUBOJUTHCS B COOTBETCTBUU  C
TpeboBaHusMH Oubnmorpapuueckux cranaaproB. OmuenuBas pedepar, mnpenogaBareib
oOpamiaer BHUMaHUE HA COOTBETCTBHE COJICP)KaHUS BHIOPAHHOH TeMe; COOMIOACHUE CTPYKTYPHI
paboThl. YUuThIBaeTCSI yMEHHE padOTaTh C HAYYHOH JHUTEPATypOW - BBIWICHATH MPOOIEMY H3
KOHTEKCTA; JIOTUYECKU MBICIUTh; O(GOPMIIATh HAYYHBI TEKCT (MpaBUIbHOE NPUMEHEHUE U
opOpMIICHHE CCBUIOK, COCTaBJICHWE OMOIMorpaduu); yMEHHE MPABUIHHO TOHSATH ITO3UIUIO
aBTOPOB; coOmroieHre oObemMa paboThl; aKKypaTHOCTh U MPAaBHIBLHOCTH odopmiieHus. Pedepar
JOJKEH OBITH CAaH ISl IPOBEPKHU B YCTAHOBIICHHBIN CPOK.

Ipunoorcenue 1
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AHHOTAIMS JUCUMUTILINHEI

Jucuunnuna «ApXUBOBEICHUE» SBISETCS  JUCIHUIUIMHON 00s13aTeTbHON  YacTH
JTUCIHIUIMH y4eOHOTO TUTaHA MO HampaBieHuto moAroToBku 46.03.02. «/lokymMeHTOBeneHUE U
apXUBOBEJICHHEY. JucuumnuHa peanusyercs Ha  (GakyJabTeTe  apXUBOBEACHHS |
JOKYMEHTOBEACHUS KaQeIPOil apXUBOBEICHHUS.

Lenp muctuIuiMHBL: CPOPMUPOBATH y OOyUAIOIIUXCS yrayOneHHoe u
LIETIOCTHOE TPEACTABICHHE 00 HCTOPHKO-IOKYMEHTAJIbHOM HAcleIUU B apXuBax MOCKBHI,
OTPAKAIOIIUX TYXOBHYIO >KU3Hb OOIIECTBA, UMEIOIIUX HMCTOPHUYECKOE, HAYYHOE, COIMAIBHOE,
KyJIbTypHOE 3HAUYCHHUE.

3anayu JUCITUTUTMHBL:

- chopMupoBaTh y CTYACHTOB HCTOPHYECKH KOHKPETHOE TMpeCTaBiIeHUE 00
apxuBax MOCKBBI;

- M3y4YUTh OCHOBHBIE 3TaIbl (JOPMHUPOBAHUS ApXUBOB MOCKBBHI,

- paccMOTpeTh HOPMATHUBHO-TIPABOBHIE  OCHOBBI OpraHu3aluu  XpaHEHUs,
KOMIUIEKTOBAHUS, y4eTa U UCIOJIb30BAHUS JOKYMEHTAIBHBIX KOMIUJIEKCOB B apXUBax MOCKBHI;

- paccMOTpETh COCTaB M COJCpP)KaHHUE JOKYMEHTOB, XpaHSIIUXCA B apXuUBax
MoOCKBBHI;

- chopMHUpOBATh HABBIKK Pa0OTHI C TOKYMEHTAMU TI0 UCTOPUU MOCKBBI, XPAHSIIITUXCS
B apXHWBax ropojia;

- paccMOTpeTh MPOOJIEMbl COXPAHEHHsI M HCIIOJIh30BAHUSI MCTOPUKO-TOKYMEHTATHHOTO
Hacieauss B apxuBaX MOCKBBI, MMOHUMAaTh WX B3aUMOCBSI3b C Pa3BUTHEM TOCYyIapCcTBa U
oOmiecTBa.

JycuuninuHa HanpasieHa Ha (GOPMHUPOBAHHE CIEAYIOINUX KOMIIETEHIIUH:

OIIK-2. CriocoOeH HaXOoAWTh OPraHU3aI[MOHHO-YIIPABJICHUYECKHE PEIICHHS TIPH PEIICHUHN
3ama4 B chepe cBoel mpoecCHOHATTBHON AeTENHHOCTH

OIIK-3. CrocoOGeH TpHUMEHSATh TEOPETHYECKHUE 3HAHUS JIsl PEIICHUS TOCTaBJICHHBIX
3a/1a4 B 00JIaCTH TOKYMEHTOBECHUS U apXUBOBEICHUS

B pe3ynbraTe ocBOEHUS AUCUUIIIMHBI O0YyJaONINICS JOKEH:

3HaTh: OCHOBHBIE METOJbI W CPEJICTBA IPOBEACHUS TEOPETUUYECKUX HCCIeIOBAHMUIA;
TEOPETUYECKUE OCHOBBI (OOBEKT, MpPEAMET, MPUHIIMIIBI, METO/IbI) aPXUBOBEJCHHS KaK Hay4HOMN
JUCHMIUIMHBL, CBSI3b ApXUBOBEACHUSA C APYTMMH JIUCHUIUIMHAMU; OCHOBHBIE HaIlpaBlICHUS
paboThl rOCYIapCTBEHHBIX/MYHUIIUTIATBHBIX U IPYTHX apXUBOB PO

YMeTh: IMPUMCHATDH NOJYYCHHBIC TCOPCTUICCKUC 3HAHUA JJII PCIHICHUA 3a1a1
HpO(bGCCI/IOHaJIbHOﬁ ACATCIIBHOCTH, OCYIICCTBIIATh BLI60p U [IPUMCHATH MCTObI apXUBOBCACHU
Ha IPAKTUKE, COBCPIICHCTBOBATL HIPUMCHACMBIC MCTO IbL

Bnagers: HaBbIKaMH IIPOBCACHUA TCOPCTUYCCKUX I/ICCJ'ICIIOBaHI/Iﬁ B paMKax
O6pa3OBaTeJ'ILHOFO nmponecca u JalbHENIICH HpO(l)eCCHOHaHBHOﬁ JACSITCIbHOCTH, ITIOHUMaHHUEM
TCHACHIINU pa3BUTHUA TCOpHU APXUBOBCACHH, IIOHUMAaHHUEM 3HAYUMOCTHU MCTOJ0B
APXHUBOBCACHU TIPpU U3YUCHUUN 00BEKTOB HUCCICIOBAaHUA

Paboueii mporpaMMoii mpeycMOTPEHBI CIIEAYIOIINE BUABI KOHTPOJIS: TEKYLUI KOHTPOJIb
yCIIeBaeMOCTH B (hopMe ompoca, KOHTPOJBbHON paboThl, pedepaTa, IpOMEXYTOUHas aTTeCTaIUs

B (bOpMC 3a4€Ta, 3a4fTa C OHCHKOﬁ, OK3aMcCHaA.

0611[351 TPYAOEMKOCTb OCBOCHUS JUCHHUIIJIMHBI COCTABJIACT 9 3a4eTHEIX CAVHUII.
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