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1. losicHUTEABLHASA 3aNIHCKA

1.1. Heas 1 32124y JUCHUILIHHBI (MOIYJIA)

HCJIB JUCHUIIJINHBI — IIOAIOTOBHUTH CIICHIMAIHCTA, 06H3I[&IOH.[CI‘O MCKIUCHUIITIMHAPHBIMU U

KOMIUJICKCHBIMH 3HAaHUAMH I10 HCTOpHH, TCOPHHU H IPAKTHKE ACATCIBHOCTU apXHMBOB, XpaHAIINUX

HAaYYHO-TCXHUYCCKYIO JOKYMCHTA IO, npo6neMax HNX KOMIIICKTOBAHHUSA, XPAaHCHUSA WU UCIIOJIb30BaHMs.

OcHOBHOH 3a/1au€il ABIAETCA—TIPOCIEANTh UCTOPUIO HAYUHO-TEXHUUYECKUX apXUBOB, U3yUUTh TEOPHUIO

U TPAKTUKY HUX JCATCIBbHOCTH,

YPOBHU XPaHCHHA Hay‘{HO-TeXHI/I‘IeCKOﬁ AJOKYMCHTAllMU B

TroCyJapCTBEHHBIX apXHWBaX U apXUBaX KOMMECPUYECKUX OpraHH3aHHﬁ.

3&,[[3‘11/1 JUCHUIINIMHBI COCTOAT B CICAYIOIIEM:

— HOpocCiIeAUuTb UCTOPHUIO HAYYHO-TCXHUYCCKUX W 3KOHOMUYCCKHUX APXUBOB, U3YYHUTb TCOPHUIO U

IMPAaKTUKY HUX JCATCIbHOCTH,

pa3IIHBIX (HOPM IeATCILHOCTH,

MOACIHN

(YHKIMOHMPOBAHUSI apXHWBOB B OpraHU3aIMIX

— W3YyYUTh OCHOBHBIC HAMPABJICHHUS JCATCILHOCTH apXUBOB, (DYHKIIMOHUPYIOMIHUX B chepe HAyKH

U TCXHHUKH, IPOU3BOACTBA, (1)I/IHaHCOB U HOpCANPUHHUMATCIIBCTBA Ha PA3JIMYHBIX YPOBHAX

MakKpO- U MUKPOIKOHOMHUYECKUX CTPYKTYP,

— OBJaA€Tb TCOPECTHYCCKUMHU 3HAHUIMH B obOnactu MMOCTPOCHUA MOIICJICI71 OopraHnu3anunu,

XpaHCHUA U NOMYJISIpU3allun TEXHUYSCKOHN M XO3IMCTBEHHOH AOKYMCHTAaIUU B O6H.I€CTB€.

1.2. IlepeyeHb MIIAHUPYEMBIX Pe3yJILTATOB 00y4eHHs 1O JUCHHUILINHE (MOAYJII0), COOTHECEHHBIX

C HHAUKATOPaAMHU JOCTUKCHUA KOMIIeTeHIHii

KoMmnerenuus
(komn
HAaUMEHOBAHME)

HNnaukaTopbl KOMIETEeHIUH
(xon ¥ HaNMEHOBAHUE)

Pe3ysabTaThl 00yYeHHs

I1K-2. Brageet
HaBBIKAMU TIPUEMA,
y4dera, IpOBEPKH
HAJINYHS U COCTOSTHUSA
COXPaHHOCTH,
JKCHEPTU3BI
LIEHHOCTH, a TaKXKe
HCIOJIb30BaHUS
MY3€HHBIX IPEIMETOB
1 apXUBHBIX
JIOKYMEHTOB

[TK-2.1. Ucnonn3yeTt 3HaHUE
MIPABOBBIX aKTOB U
METOJIMYECKUX JOKYMEHTOB B
cdepe My3eifHOTO U
ApPXMBHOTO JIeja pU
OCYLIECTBIIEHUU
KOMILJIEKTOBaHUS,
OKCIECPTU3BI ICHHOCTH,
ydera, o0ecTieueHus
COXpPaHHOCTH U
HCIOJIb30BAaHUS MYy3€HBIX
MPpEAMETOB U apXHUBHBIX
JIOKYMEHTOB

3namov: npasosvie akmol U Memoouieckue OOKymeHmul 8 cghepe
MY3ElHO20 U apXUsHO20 0eld NPU OCYUWeCmeieHul
KOMNJIEKMOBAHUSL, IKCREPMU3ZbL YEHHOCMU, Yuemd, 00ecneveHs.
COXPAHHOCMU U UCHOTIb3068AHUS MY3€CUHbIX NPEOMEMOs U
APXUBHBIX OOKYMEHMO8

Ymemn: enedpsims nonosicenus npagoevix akmos 8 xooe
KOMNJIEKMOBAHUSL, IKCREPMUZbL YSHHOCMU, Yiuema U
COXPAHHOCMU MY3€UHbIX NPEOMEMO8 U APXUBHBIX OOKYMEHMO8
Bnaoemu: nHasvikamu npuMenenusi Ha NPaKmuKe noJ0MCeHUl
Memoouueckux 00KyMeHmMo8 ayouo8u3yaibHoOu, Hay4HO-
MEXHUYECKOU U IKOHOMULECKOU HANPAGLIEHHOCMU & cepe
My3etiH020 U apxueHoco oena

[IK-2.2. [IpumeHsieT 3HaHMS B
00J1acTH OTe4eCTBEHHOH 1
BCeOOIIel HCTOPUH, HICTOPHUU
HayKH, TEXHUKH, KyJIbTYpHI,
totorpaduu, KHHO,
pagvoBELIaHus U
TENEBUACHNUS, aDXUBHOTO 1
MY3€MHOr0 J1emna JJis
MPOBECHUS paboT TIOo
IpUEMY, YIETY, OIICHKE,

3namv: Memoovl npuema, yuema, oyeHKu, Opeanu3ayuu
XPAHEHUS. U UCNOAb30BAHUSL MY3CUHbIX NPEOMEMO8 U APXUGHBIX
O0OKYMEHMO8 C UCHONb308AHUEM 3HAHULL 8 0OIACMU
omeuecmseenHoll U 6ceobuell UCMOPUU, UCMOPUL HAYKU,
MEXHUKU, KYIbMypol, homozpaguu, kuno, paouogewanus u
menesuoeHUsl, ApXugHoO20 U My3etino2o oeid

Ymemn: npogooums yuem, opeanuzosvliéams xpanenue u
UCNONb308AHUE MY3EUHBIX NPEOMEMO8 U APXUBHBIX
ayOUOBU3YATLHBIX, HAYYHO-MEXHUYECKUX U IKOHOMUYECKUX
O0OKYMEHMO8




OpTaHU3AIMH XPAHCHUS U
WCTIONIb30BaHUS MYy3€HHBIX
TIPEIMETOB U apXUBHBIX
JIOKYMEHTOB

Braoemv: nasvikamu u()eHmuqbuKauuu HOocumenel cucmem

3anucu npu  npueme, OYeHKe, OpPAHUIAYUU XPAHEHUS U
UCNONL30BAHUA — MY3CUHbIX — NPeOMemos U APXUBHBIX
aAyouUOBU3YATLHBIX, HAYYHO-INEXHUYECKUX U  IKOHOMUHUECKUX
OOKYMEHMO8

TIK-2.3. OcyuecTBiser
KOMILUICKTOBaHUE, XpaHCHUE,
OIKCAaHKE U OIICHKY
MY3CHHBIX MPEIMETOB U
ApXMBHBIX JJOKYMEHTOB B
COOTBETCTBHH C HAYYHO-
METOIUYECKUMH KPUTEPUSIMU

3Hamb: NPUHYUNbLL KOMNIEKMOBAHUS, XPAHEHUS, ONUCAHUA U
OYeHKU MY3€elHbIX NPeOMemOo8 U APXUGHBIX AYOUOBUIYATLHYIX,
HAYYHO-MEXHUYECKUX U IKOHOMUUECKUX OOKYMEHMOE 8
COOMBEMCMEUY C HAYUHO-MEMOOUYECKUMU KDUNEPUAMU
Ymems: npumensame na npaxmuxe memoouxy onucanus u
OYEHKU MY3EUHbIX NPEOMENO8 U APXUGHBIX AYOUOBU3ZYATbHBIX,
HAYYHO-MEXHUYECKUX U IKOHOMUHECKUX OOKYMEHMOG 8
COOMBEMCMEUU C HAYUHO-MEMOOUYECKUMU KPUMEPUAM
Braoems: nasvikamu Komniekmosanus, XpaHenus, ONUCAHUA U
OYEHKU MY3CUHbIX NPeOMemos U apXuHuIX ayOUOGU3VAIbHbIX,
HAYYHO-MEXHUYECKUX U IKOHOMUUECKUX OOKYMEHMO8

TTIK-6. Cnoco6en
OpraHu30BaTh U
OCYIIECTBJIATh
apXMBHOC XpaHCHUE,
yUeT U
HCIIONIE30BaHuE e
(IOKyMEHTOB) B
OpraHu3aIusIx
pa3nuuHbIX GopM
COOCTBEHHOCTH,
rOCYAapCTBEHHBIX
opraHax u opraHax
MECTHOTO
CcaMOyTIpaBJICHHUS

[TK-6.1. Ucnonn3yer
TEOpETHYECKUE, PABOBBIC U
METOJIMYECKHE OCHOBBI
OTIEPaTHBHOTO U apXUBHOTO
XpaHeHHs JOKYMEHTOB B
OpraHU3aLMAX PAITUIHBIX
(hopM COOCTBEHHOCTH,
rOCYIapCTBEHHBIX OpraHax
OpraHax MECTHOT'O
CaMOyIIPaBICHUS B
NPaKTHYECKON eATeIBHOCTH

3uame: meopemuueckue, npagogvie u MemMoouyecKue 0CHOBb
ONnepamueHo20 U apxXuHO20 XPaHeHUs ayOUoBU3YalbHbIX,
HAYYHO-MEXHUYECKUX U IKOHOMUUECKUX OOKYMEHMOE
Ymemn: npumenamo npasogvie u memoouueckue 0CHOGbL
OnepamueHo20 U apxXuEHO20 XPaHeHus ayOUoEU3YaIbHbIX,
HAYYHO-MEXHUYECKUX U IKOHOMUUECKUX OOKYMEHMO8
Braoems: nagvikamu apxueno2o xpanenus ayouo8u3yaibHblx,
HAYYHO-MEXHUYECKUX U IKOHOMUUECKUX OOKYMEHMO8

8 OP2AHU3AYUAX PASTULHBIX POPM cODCMBEHHOCHU,
20Cy0apCmEeHHbIX OP2AHAX U OP2AHAX MECTMHO20
CamoynpasneHusl

[TK-6.2. Opranusyet
OIMEepPaTUBHOE U APXUBHOE
XpaHEHHUE TOKYMEHTOB B
OpraHu3anusax pasiaInvIHbIX
(hopm cobCTBEHHOCTH,
roCyIapCTBEHHBIX OpraHax,
OpraHax MECTHOTO
CaMOYTIPABIICHUS U apXHBaX

3Hamb: Memoobl onepamueHo20 U ApXUGHO20 XPaAHeHUs
ayoOuo8uU3yanbHolX, Hay4yHO-MEeXHUYECKUX U IKOHOMUYECKUX
OOKYMEHMO8 8 OP2AHUAYUAX PASTUYHBIX POPM
cobcmeenHocmu, 20CY0apCmEeHHbIX OP2aHaAX, OP2aHax
MeCMHO20 CAMOYNPAGLEHUS U APXUBAX

Ymemn: nposooums yuem u obecnevusamo coxpanHocme
aApPXUBHBIX OOKYMEHIMO8

Braoems: nagvikamu onepamuenozo xpanenus
ayoOuo8U3YaIbHbIX, HAYYHO-MEXHUYECKUX U IKOHOMUYECKUX
OOKYMEHMO8 8 OP2AHUSAYUSX PASTUYHBIX POPM
cobCmBeHHOCMU, 20CYOAPCMBEHHBIX OP2AHAX U OP2AHAX
MeCmHO20 CAMOYNPAGLEHUs

ITK-6.3. Beinosnsier paboTsl
10 ONIEPaTUBHOMY U
apXMBHOMY XPaHEHUIO
JOKYMEHTOB B OpTraHU3aluAX
Pa3IuYHBEIX GOpM
COOCTBEHHOCTH,
rOCyIapCTBEHHBIX OpraHax,
OpraHax MeCTHOT'O
CaMOYMpaBICHHUS 1 apXUBaX

3unams: cneyuguxy pabom no onepamueHomy u apxueHoMy
XpaHeHu1o ayouo8U3yaNbHuIX, HaAyYHO-MeXHUYecKux u
9KOHOMUYECKUX OOKYMEHMO8 8 OP2AHU3AYUAX

Ymemuw: ocywecmeanams pabomsi no onepamugnomy u
APXUBHOMY XPAHEHUIO aYOUOBU3VATILHBIX, HAYYHO-MEeXHUYECKUX
U 9KOHOMUYECKUX OOKYMEHMO8 8 OP2AHUZAYUAX

Brademv: nasvikamu pabomul no onepamusHoMy u apXuHOMY
XPAHEHUI0 ayOu08U3YAIbHbIX, HAYYHO-MEXHUYECKUX U
9KOHOMUYECKUX OOKYMEHMO8 8 OPLAHU3AYUSX PA3IUYHBIX (POPM
cobcmeeHHOCmU, 20CYOAPCMBEHHBIX OP2AHAX U OP2AHAX
MEeCmHO20 CamoynpasieHus

TIK-9 Cnocoben
OCYLIECTBIISITH
PYKOBOJICTBO
oJIpas ielIEeHHEM
apxuBa

[1K-9.1 Pa3spabarbiBaeT
JIOKaJIbHbIE HOPMaTHBHBIE
aKThl 1 METOAMYECKHUE
JIOKYMEHTBI [I0 XPaHEHHUIO,
KOMIUIEKTOBAHHUIO, YUETY U
HCIIOJIB30BaHUIO APXUBHBIX
nien (I0KyMEHTOB)

3uamo: cocmas Oeﬁcmeyioumx HOPpMAMUBHO-NpAeoe6vblx AKmoe u

Memoouyeckux 00KYMEHMOo8 8 cghepe Xpanenus,
KOMNJIEKMOBAHUsL, ~ y4emd U  UCHOJb308AHUSL — APXUGHbIX
O0OKYMEHMO8

Ymemwv:  paspabameieams u  coenracosviéamv  IOKAIbHLLE

HopmamueHbvle aAKnivl 6 cc])epe XpAaHeHUus, KOMNJIeKnoeaHus,
yuema U UCnojib308AaHUsl APXUEHBIX ()OKyMeHmoe

Braoemu: nasvikamu KOHmMpOJA U COBEPULIEHCMBOBAHUS cucmem
ApXUu6HO20 XPAHEHUA ()OKyMEHmOG 6 OpeaArHU3aAyUAX U apxueax

I1K-9.2 dopmupyer,

3nams: cocmag Oeﬁcmeyiomux HOPMAMUBHO-NpABoe6blx AKmMoe u




KOHTPOJIUPYET U MemoOu4ecKux OOKYMEHMO8 8 cepe XpaHeHus,

COBEPIICHCTBYET CUCTEMBI KOMNJIEKMOBAHUsA, — yuema U  UCHONb306AHUA  APXUGHBIX
apXMBHOTO XPaHEHUS, y9€Ta | OOKYMEHMO8

Y HCTIOJIb30BAHUS JICT, Ymems:  paspabamwisams u  coenacosvisamv  0KaATbHYBIE
JOKyMEHTOB B OPTaHM3AMAX | HOpMAMueHvie aKmol 6 cepe XpaneHnus, KOMNIEKMOBAHUS,
U apXHUBax yuema u UCNOIb3068aHUS APXUBHBIX OOKYMEHINO0E

Brnaoemvw: nasvixamu KOHMpOJisl U COBEPULIEHCMBOBAHUSA cUCmeMmM
ApXU6HO20 XPAHEHU OOKyMeHWlO@ 6 OpcaHu3ayuiax u apxueax

ITIK-9.3 Opranu3oBbIBaeT u 3nHamb: cocmag deticmayouux HoOpMamueHO-NPABOBbIX AKMO8 U

KOOPJMHUPYET NEATENBHOCTD | MEmOoOU4eckux OOKYMEHMOo8 6 cghepe IKCnepmusbl YeHHOCmu

9KCIEPTHONH KOMUCCHUH APXUBHBIX OOKYMEHMNO8

OpraHu3aIyu Ymemn: opeanuzosamv OdeamenvHocmsv IKCHEPMHOU KOMUCCUU
op2aHu3ayul, 0CyWecmensams IKCHepmu3y YeHHOCMU apXugHbIX
OOKYMEHMO8

Brnaoemv: nasvixamu OYEHKU apXUBHbIX OOKyMeHWlOG

1.3 MecTo JTHCHUILIMHBI B CTPYKTYpPe OCHOBHOIi 00pa30BaTe/ibHOM NPOrpaMMbl

Huctunnuna (Monynb) «HaydHO-TEXHMYECKHE apXUBBD» OTHOCUTCS K 4YacTH, (POPMHUPYEMOM
YYaCTHUKAMH O00pa30BaTEIbHBIX OTHOIIEHUN OJIOKa JUCHMIUIMH Y4eOHOTO IJIaHA O HAMpPaBIICHUIO
noarotoBku 46.03.02 JlokymeHTOBeIcHHE U apXUBOBEJEHHE NMPOPUIIa «AyTuOBU3yallbHbIE, HAYYHO-
TEXHUYECKHE U IKOHOMUYECKHE aPXUBBI».

Jnst ocBOeHUsT MUCHMIUIMHBI (MOIYJisA) HEOOXOAMMBI 3HAHUS, YMEHHUS U BJIAJCHHUS,
chOpMHUpPOBaHHBIE B XOJI€ M3YUYCHMs] CICAYIOIUX JUCHUIUIMH W TPOXOXKICHUS TPAKTHUK:
«/lokyMeHTHpOBaHNE HAYYHO-TEXHUYECKOW M SKOHOMHUYECKOW JAesTelbHOCTHY», «/cTopus HaydHO-
TEXHUYECKUX 3HAHUI.

B pesynbrare ocBO€HHS OUCHUILUIMHBI (MOAYJS) GOPMUPYIOTCS 3HAHUSA, YMEHUS U BIIAJICHUS,
HEOOXOJUMBIC JIsi M3YYECHHs CIENYIOUUX JTUCHUILIUH «Apxeorpadusi HaydHO-TEXHUYECKUX U
SKOHOMUYECKHUX JTOKYMEHTOBY», «/{OKYMEHTBI 10 MUCTOPUM HAYKH, TEXHUKH U SKOHOMHUKH B apXUBax

PDy.




2. CTpyKTypa AUCUHMIIUHBI

OO6mas TpyI0€MKOCTh TUCIUTUINHBI COCTaBIseT 3 3.€., 114 4., B TOM unce KOHTaKTHAs paboTa
obOyyJaronuxcs ¢ npernoaaBarenem 60 4., caMocTosTeNbHas paboTa oOydarommxes _ 54 d.

Bunsl yueOHOM paboThI

Dopmsbl
(B yacax) TeKyIIero
KonTakTHas KOHTPOJIA
No j § ycIeBaeMoOCT
/ Pasnen nucnunivHbl/ TEMBI o | = 'é H,
I S EE 5 NPOMEIKYTOY
S EEr|s Ho
2| < | § Ed5 &5 2| § s | arrecranum
S| EEEEs s8] o
1 | ApxuBoBenenue HT/I B cucreme 5 2
TYMaHUTapHOTO 3HaHUs, CTPYKTYpa,
ITOHSATUMHBIN annapar
2 | 3apoxnenue npaktuku coxpanenus HTJI | 5 2
B Poccum B opedopmMeHHBI iepruon
3 | Xpanenue HT/I B mepuon 5 4
MIPOMBIIIJICHHOTO TIEPEBOPOTA U Hadaa
uHaycrpuanuzauuu B Poccun 60-90 rr.
19 B. CoBetckuii onbIT coxpanenust HT/]
4 PT'AHT/] xak cnenmanu3upoBaHHbIN 5 4 6 6 VcTHBIT
¢benepanbubiii apxus HTJ] OIpocC Ha
CeMHHape
5 | CneumanbHble MyHULIUIIAJIbHBIE QDXUBBI | O 4 6 6 YcerHbII
HTJ/I] Cnenuanu3upoBaHHble (OHIBI OIIPOC HA
HTJ CEMHUHApE
6 | Meronuka kiaccCupUKaUU ydeTa u 5 4 8 6 YcTHBIH
cucremaruszanuu HT/I B apxuBax OIIPOC HA
OpraHu3anuy (Ha NpeanpusTHH) CeMUHape
7 | MeTonudeckue OCHOBBI TPOBECHUS 5 2 8 6 YcrHbii
skcnepTussl neHHoctu HT/I B OITPOC HA
opraHu3anusx (Ha npeAnpUsSTUSIX ) CeMHHape
8 | HayuHo-cripaBo4HbIi anmapat u 5 2 8 6 VYcTHbii
opranu3anus ucnoias3oBanusg HT/l B OITPOC HA
opraHu3anusx (Ha MpeanpusITHsIX). CeMHHape
Apxussl HT/I B ynpasnenuun
MpeNPUITHEM
9 | Jokman 5 10 3ammra
JIOKJIaza
10 | [TpomexyToduHas aTTecTanus (3a4eT ¢ 5 14 Urorosas
OIIEHKO) MUCbMEHHAs
pabora
Hroro: 24 | 36 54




3. Coaep:xanue TUCHHILIHHBI (M00y1)

Ne

HauMenoBanue
pa3aeia TUCHHUNJIMHBI

Conep:xkanue

ApxuBosenenue HT/I B
cucreme
T'YMaHUTapHOTO
3HaHUS, CTPYKTYpa,
MOHSTUHHBIN anmapar

Hayka u TexnHuka kak (eHOMEH KyinbTypbl. HayuHo-TexHuyeckuil
KOMIIOHEHT B HW3YYCHUM W TOHUMAaHUU MCTOPUU UMBHIM3ALUN U
JOMHIIyCTpHAIbHOTO o0miectBa. VcTopuss Hayku U TEXHUKH Kak
cUCTeMOOOpa3yronuii (akTop apXUBOBEACHUS HAYYHO-TEXHHUYECKOU
JIOKYMEHTALUU. MarepuanbHsie, JIOKyMEHTAJIbHBIE u
WH(OPMAIIMOHHBIE WCTOYHUKH TI0 WCTOPHUM HAYKH H TEXHUKH.
JlokyMeHTHpOBaHHE MMO3HABATEIbHON, HHHOBALIMOHHOM, TEXHUYECKOM
JeATETbHOCTH KaK oco0oit cepbl HMHTEJUICKTYaJIbHOTO
CaMOBBIPAKEHHSI YEJIOBEKa U OTPaXXEHUS TEXHOJIOIMYECKOTO
cocrosiHUsl obOmiecTBa. [Ipeamer u 3amaun Kypea.

ApxupoBenenue HT/[ kak obnacte apxuBoBeneHusi. O01eapXuBHbIE
NPUHIMUIIBI U CHEUHUATbHBIE TOAXOJbl B HU3YYCHHUU TEOPUU U
metoauku apxuBoBeneHuss HTJI. ba3zoBeie ompenenenus, ux
pa3BUTHE M COBPEMEHHas TpakToBka. ‘“HaydHO-TeXHMYECKUI
nokymeHt’, “Cucrempr HTI”, “HayuHo-TexHuuyeckuili apxuB”,
“ApxuBHbIl ypoBeHb opranuzanuu xpaHenus HTJL”. Ilonsarus
“honn” M “kOMILIEKC” B pa3BUTUHU MPUHIUIIOB cucTtemaTu3anuu HT/I.
YupexIeHUeCKU U TEMAaTUYECKUI NTPUHLUIBI B TEOPUU U IIPAKTUKE
KOMIUIEKTOBaHUSl ~ HAYYHO-TEXHUYECKHX  apXHUBOB. Ennnunet
kiaccugukanuu, onucanus u yuyera HT/] B apxusax. McTounukoBsie
U apXHWBHbIE OCOOCHHOCTH HAyYHO-TEXHHUYECKOTO JIOKYMEHTa Kak
00beKTa XpaHeHUs U ucHojb3oBaHus. OOIME W CHelualIbHbIC
Kputepun 9KkcrepTu3sl  neHHoctn  HTJ[ B dopmupoBanum
TEOPETHUYECKUX M HAyYHO-TIPAKTUYECKUX TOJXOJIOB K HUX OTOOpY.
HayuHo-TexHu4ecKkne JOKyMEHTbI KaK UCTOPUUECKHUI HICTOYHUK.
ApXUBOBETYECKHE U JTOKYMEHTOBEIYECKHE TMOIXOJbl K H3YYEHUIO
HT/J. ®uxcanusa pe3ynbTaTOB HAYYHO-TEXHUYECKOU IEATEIBHOCTH
Kak 0OBEKTHBHAs MOTPEOHOCTh YEJIOBEKA B 3alIOMUHAHHH, TIepeaaye
TEXHOJIOTUYECKNX HABHIKOB M BBIPAOOTKE 3HAHWUN O TPUPOJE U
obmectBe. OnocpenoBaHHocTh 3BotonMu  cucteM HTJI pazButuem
HAy4YHOTO MBIINIJICHUS, WCCIEIOBATEIbCKOH W  HWHHOBAIMOHHOU
JEATETbHOCTH, MPOEKTUPOBAHUS, KOHCTPYMPOBAHMS, TEXHHKH,
TexHoyioruu u crannapruzanun. Kimaccudukamms HT/I.

3apoKIeHNE TPAKTUKH
coxpanenus HT/] B
Poccun B
nopehopMeHHBIH
Mepro.I

3apokAeHUEe W pa3sBUTHE TNpakTUKH coxpaHeHus HTJ[ B
JOMHIyCcTpUalbHOM Mupe. CMeHa IpencTaBICHUN O pONM HAyKH U
TEXHUKH B OOIIECTBE B MEPHOJ MEpPexoaa CTpaH K KIACCHYECKOM
uHaycTpuanuzauuy  PopMHUpOBaHUE CAMOCTOSATEIBHOTO  CTaryca
Hay4YHO-TEXHUYECKOro apxuBa. HaydHo-npakTndeckass U KyJlabTypHas
pors HTA B ungyctpmaneHoMm mupe. Kiaccudukanus HaydyHO-
TEXHUYECKUX  apxuBoB. [loHATHE  “IPOMBINUICHHBIA  apXwWB .
3amagHOEBpONEiicKkas M aMEpPUKAaHCKas MOJENM  OpraHMU3alUH
xpanenuss HTJ]. BzammocCBsi3aHHOCTh W B3aMMOOOYCJIOBICHHOCTH
SKOHOMUYECKUX U HAYYHO-TEXHUUYECKUX apXUBOB.

Xpanenue HT/I B
IepHoJ
MIPOMBIIIIJIEHHOTO

IIpaktnka  BegomcTBeHHOro  xpanenus HTJ B mepuon
IIPOMBILIJIEHHOT'O IIEPEBOPOTA U Hayajla MHAyCTpuanusauuu B Poccun
60-90— rr. X1X B. Ilpuemsr xpanenuss HT/[ B rocygapcTBeHHBIX




MepeBoOpoTa U HaJaJia
WH]IyCTpUATU3alHU B
Poccuu 60-90 rr. 19 B.
CoBeTCKUil OIBIT
coxpanenus HT/I

KaMUTAIUCTUYECKUX YUYPEKIACHUSAX W Ha NPEANpPUITHSIX. XPaHECHHE
TEXHUYECKON JIOKYMEHTalUH B apxuBax POCCUMCKHX
npeanpuHumarened B koHue XI1X - Hayane XX Beka.
Hanuonanuzanusi 4aCTHBIX MPOMBIIUICHHBIX KOMIIAHUN U UX apXUBOB
nocie okTsiops 1917 .

WNudopmanronHas MHTEpIpETalus HAYYHO-TEXHUYECKHX apXHBOB BO
BTOPO# mojioBuHE XX Beka. Pojb HaydHO-TEXHUYECKUX OMOJIMOTEK M
My3eeB B coxpaHeHuu u wucnoas3oBanuun HTJI. MexayHaponHoe
COTPYIHUYECTBO B 00JIACTH HAyYHO-TEXHHYECKHUX apXuBoB. HayuHo-
TEXHUYECKUE apXUBbl B YIPABICHUU M OKCILUIyaTalldd TOTOBBIMHU
00BeKTaMU  TEXHUKH, CO3JaHUH  cOeperaroummx TEeXHOJIOTHil,
IPOTHO3UPOBAHUHN IKOJIOTHUECKUX U TEXHOTEHHBIX KaTacTpod.
HenTtpanu3zauus apxuHoit oTpaciu B 1918 r. HT /] B sakoHOMUYECKOI
cekiun EA®. Odopmnenue BemomctBeHHoro xpanenuss HTJ[ B
pamkax gnestenbHoctd AH CCCP.  Ponb  cnernuaiu3upoBaHHBIX
(OHIOB TMATEHTHOH, T'eOJOTHYEecKOH, KapTorpado-reone3ndeckoin u
THJIPOMETEOPOJIOTUYECKON ~ JOKyMEHTaluu B (OpPMUPOBAHUH
OTpacjIeBOM CHCTEMbl Hay4HO-TEXHHUYECKHX apxuBoB (1919, 1937,
1946 , 1958 rr.) UHCTPYKTHMBHO - METOAMYECKOE OOecreueHue
BenomcTBeHHOro xpaneHuss HTJI B 30- 50-x rr.

Cozmanne  oOIIEroCyAapCTBEHHOM  IIEHTPATM30BAHHOM  CHCTEMBI
Hay4yHO-TexHHYecKkux apxuBoB. Ilocranosienue CM CCCP Ne 431
1964 r. HopmatuBHO-MeTonuueckass 0a3a  KOMIUICKTOBaHUS
LHI'AHT/, pecny0iuKkaHCKUX, 00IacTHRIX U KpaeBbix apxuBoB HT/I.
YHuBepcalbHOCTh U OCOOEHHOCTh apPXMBHBIX METOJIOB B IIpOILECCE
or6opa HT/I Ha rocynapctBeHHoe xpanenue. [lepeunn HT/I.
Odopmnenune apxupoBenenuss HTJl kak HaydyHOW AUCHUIUIMHBI U
obnmactu  mpodeccuoHanpHOM  gesTensHocTH B 60-70-x  TT.
Bxmouenne HTJ B wuHpopmaunonssie kanansl 70-e rr. Ponb
nH(OpPMAlMOHHBIX  (OHIOB B  OpraHu3allid  XpaHEHUd W
ucnonb3oBanus Henyonukyembix HTJI. Tlonmoxenue o TAD CCCP
1980 r. — 3aKpEIUICHUE TPUHIUIIOB  CIEHIHAIM3UPOBAHHOTO
0011erocyJapCTBEHHOT 0, BEJIOMCTBEHHOTO M OTPACI€BOr0 apXUBHOIO
xpanenuss HTJI. IlpaBuna pabGotet ¢ HTJl B opranuzamusx u Ha
npennpusaTusx 1984, 1991 r.

PT'A HT/I xax
CHeUaIu3upOBaHHBIN
(benepanbHBINA apXUB
HT]I

PTAHT/] xak crneuuaqu3upOBaHHBIA, HAyYHO-HCCIIEI0BATEIbCKHM,
WH()OPMAITMOHHO-METOIUYECKUNA W KYJIBTYPHO — HCTOPUUYECKUM
apxuBHbIi 1eHTp P®. Mecto PI'AHT/] B cucreme poccuiickux
TOCYJapCTBEHHBIX apxuBOB. CTPyKTypa, ympaBlieHHE, (QYHKIIUA H
3agaun PTAHT/I. HUctounnku xomruiektoBanuss PIAHT/ wu
NPUHIMIOB UX B3auMojaeicTBHUsA. COCTaB M COAEpKaHUE APXUBHBIX
donnos PTAHT/I.

CrnennanbHble
MYHUITUTIATBHBIE
apxusbl HT/]
CnenunanusupoBaHHbIE
¢douast HT/L

Otnen xpanenuss HTJ[ LleHTpanbHOro rocyapcTBEHHOTO apxuBa T.
MockBbl: cocTaB, Kilaccupukanuss W XapaKTepucTUKa (HOHIOB.
IlenTpanbHBli apXWB HAay4yHO-TEXHUYECKOW JokymeHtauuun C.-
[TerepOypra: coctaB, Ki1accuuKalms U XapaKTepUCTUKa (POHIIOB.
MecTo UCTOYHMKOB 10 MCTOPUM HAyKH, TEXHUKH U MPOM3BOACTBA B
roCyJapCTBEHHbIX HcTOpuyeckux apxuBax. HTJ[ B cocrase
HCTOPUYECKUX KOMIUIEKCOB FOCY/IapCTBEHHBIX apXUBOB.

M cTOpUKO-2KOHOMUYECKHE MPUYMHBI BO3HUKHOBCHMS M IIPaBOBBIC
OCHOBBl  (D)YHKLIIMOHHPOBaHHUS (POHIOB B BEIOMCTBAX C  IPABOM
JIOITOBPEMEHHOTO0 WM noctostHHoro xpanenuss HTJ[. Mecro




crieniOoHIOB B OTpacieBoil cucreMe ympasieHus. ['eorpaduueckuid,

BHUJIOBOM, XPOHOJIOTMYECKUM, aBTOPCKUM IPU3HAKA - OCHOBA
cucreMaruzanuu u kinaccudukanuu HTJ[ B crendonnmax. Cucrema
perucrpauuu, ydera, onmcaHusa W kKaramorumzauuu HTJ B
crietiponax. OcoOEHHOCTH O0TOOpPa M KOMILJIEKTOBAHHUSI CIICII()OH/IOB
npoprILHON JOKyMEHTALUEH. NHCTpYKTUBHO-METOANYECKOE
obecrieueHue IEATEIHHOCTH CIEeI(hOHIOB.

ApxuBbl B 00JIaCTU T€OJIOTUH, THUIPOMETEOPOJIOTUH, TIEOJIe3UU U
KapTorpaguu Kak TJaBHbIE HCTOYHUKH MO M3YYEHHIO HMPHUPOJIHO-
pecypcHoro noreHmuana Poccun, o6ecriedeHnio 3K0I0rn4ecKon
0€30MacCHOCTH U KU3HEAEATEIHLHOCTH.

Cucrema xpaneHuss u wucnonb3oBanust HTJ[ B obmactu oxpaHsl
MHTEJJIEKTYaJIbHOM U MIPOMBIIIIEHHONH COOCTBEHHOCTH.

Crpykrypa u ¢pyHKIMU (henepanpHOoro GoHIa CTaHAAPTOB. XpaHEHUE,
y4eT U UCHOJIb30BAaHME JOKYMEHTALlMM [0 CTaHJapTU3alHH,
METPOJIOTHH U CEPTH(PHUKAINN OOIIEH TEXHUKH, IPOTYKIIMH U YCIIYT.
[TpuHIMIIBI OpraHU3aly U BeJeHHs (HOHa aNTrOPUTMOB U MPOTPAMM.
[IpobGnemMbl mOCTyNma W UCTOPUKO-HAY4HOro wucmoib3oBanuss HTJl B
BEJOMCTBEHHBIX apXWBaxX M OTpacieBBbIX (OHIAX, UMEIOMIHUX IPaBO
JIOJITOBPEMEHHOT'0 WJIM IMIOCTOSIHHOTO XPaHEHHUSI IOKYMEHTAllUU CBOETO
npous.

Meronuka
KJaccu(uKanuy ydyera
U CUCTEMAaTHU3allH
HT/I B apxuBax
opraHusanuu (Ha
NPEINPUATHH)

Metoauka knaccudukanuu, ydera u cuctemaruzanuu HT/] B apxuBax
OpraHu3aIui, YUpEKACHUH, NPEIPUATHIA. Ennuunel
kinaccupukanuu. MeToaudecKre OCHOBBI HPOBEICHUS JKCIIEPTU3HI
HaydHOM M mnpaktuueckod neHHoctd HTJ[ B apxuBax paszinyHbIX
YpOBHEH OpraHu3aluy XpaHEHHWs. OTalbl MPOBEIEHUS SKCIEPTH3bI
nenHocty HT/[. Cucrema Hay4HO-CIIpaBOYHOTrO anmnapara B apXHuBax,
xpansumx HTJ. Tpamunuonssle u snexTpoHHsle karamorn HT/I.
Meroaurka opranuzanuu ucrnons3oBanus HT/l B HaydHO-TEXHUYECKUX
apXMBax.

Cucrema perucrtpaiuu, cucremarusanuu, onucanus, ydera HT/[ B
KOHCTPYKTOPCKMX OpraHu3aiusx W mnpeanpusatusx. OcoOeHHOCTH
apxuBanuu texHonorndeckor HTJI. Cucrema knaccudukanuu, yuera
n omucanuss HTJl B apxuBax MNpPOEKTHBIX, CTPOUTEIBHBIX H
ApXUTEKTYpHbIX  opraHuzanui.  OpraHu3anusi  XpaHeHUs U
HCIIOJIb30BaHUS Hay4YHOU JIOKYMEHTALUH B apxXuBax
MCCIIE0BATENbCKUX OPTaHU3alNN.

MeTtoanueckre OCHOBEI
MPOBEACHUS
AKCTIEPTU3HI IEHHOCTH
HT/I B opranusanusx
(Ha MpeAnpuUsATHSIX)

Opranuszanus padoTel mo skcneptuse neaHoctu HTJ, mopnexameit
npueMy B rocynapcTtBeHHble apxuBbl. @Dynknum LOIIK. ILlenn
skcnieptusbl 1eHHoctn HTJ[. OO6mue u crnenuanbHble KpUTEPHH
orbopa HT/] Ha nocrossHHOE XpaHeHne MeTtoandyeckoe obecrieueHue
npuema HTJl Ha rocynmapctBenHoe xpanenue. [lepeunn. Ilopsmok
COCTABJICHUS II€PEJATOYHOM OINKUCH U CIIHCKOB JEJ, BBIJCIECHHBIX K
YHUYTOXKEHHUIO.

Hayuno-cripaBounbIi
anmapar 1 OpraHu3anus
ucnons3oBanug HT/I B
opranmzanusx (Ha
NPEANPUITHSIX ).
Apxussl HT/I B
YIPABICHUU
MPEANPUITHEM

Karanormzanus HTJl B rocynapcrtBeHHbIX apxuBax. CTpykTrypa u
COCTaB KaTaJlOTOB T'OCYJAapCTBEHHBIX apXWBOB, XpaHamux HT/I.
Opranmzanusa ucnons3oBanuss  HT/l.  OG3opHo-ananuTHyeckas,
nyOnuKaTopcKas, UHQOPMAIIMOHHO — W3/aTeNbckasi U BBICTABOYHAS
JIeATEIbHOCTh TOCYIapCTBEHHBIX apXUBOB, Xpansammx HT/I.

Bubl MHHOBAIIMOHHBIX, HAYYHO-TEXHUYECKUX U MPOU3BOICTBCHHBIX
OPEINPUATHA PA3TUYHBIX (POPM COOCTBEHHOCTH M UX JESATEIBHOCTD
110 OpPraHM3allMU apXMBHBIX Ciyk0. MecTo HaydyHO-TEXHHYECKOI0




apXMBa B CTPYKTYpE U ynpaBiieHUH npeanpuatueM. OyHKIUM apxuBa
OpeanpusaTis (OpraHu3aluy, YYpPEKIEHUs): MPUEM U PETUCTPALUL
HTJl, mnocrynaromeid B apxuB nOpeanpusaTus  (yupekIeHHUs,
opranm3anum); knaccudukanus u cucremaruzamnus HT]l; onucanne u
yuer HT/l; co3maHume Hay4HO-CIIPAaBOYHOIO armapaTa apXHBOB
npeanpusaTHidi  (yupexIeHui, opraHuszanuii); paboTa SKCHEPTHBIX
KOMHUCCUM Ha MNPEIINPHUATHU, COCTaB M OpraHU3alus paboTHI;
obecrieueHue coxpaHHocTH W ucnoib3oBanuss HTJ[ B apxuBax
HEroCyJapCTBEHHbIX MPEANPUATHH (YUpeKIeHUI, OpraHu3anuil).
[Tonstue “Menemxment HT/1”. ApxuBsl HT/] kak 00BbEKT MpaKkTHKH
ynpasneHus. WMHdopmanuonHsie (QYHKIUKM HAyYHO-TEXHHYECKOTO
apxuBa. Ponbp apXMBOB Hay4YHO-TEXHHYECKOW JIOKYMEHTallUd B
pPa3BUTUM CTPATErMUYE€CKOM W HMHHOBALIMOHHOMN NEeATEIbHOCTH
npeanpustiii. TexHomoruss JOKYMEHTAIlMOHHOTO  oOecreueHus
MIPOM3BOJICTBA B HAYUHO-TEXHUYECKOH €SI TEIbHOCTH.

4. Oo6pa3oBarejibHbIe TEXHOJIOTHHI

M Haumenoeanue pazoena |Buowl yueonvix 3anamuil Obpasosamensuvie u ungopmayuonnsie
n/n MExXHO102Ul
1 |2 3 S
1. |ApxuBoBenenue HT]I B Jlexuus Jlexmus ¢ ucnons3oBanueM HT /I
cucreMme rymadutapHoro (CamocrositenbHas paboTa
3HaHUs, CTPYKTYpa,
MTOHSATUMHBIN annapar
2. |3apokaeHue MPaKTUKH Jlekuus [TpobneMHas neK1us ¢ UCTIOIB30BAHUEM
coxpanenus HT/] B CemuHap HT/
Poccuu B nopedopmennsiit |CamocTostenbHas pabora |Pa3zBepHyTas 6ecea 1mo Bompocam
S0 (Wi} CEMHUHapa Ha OCHOBE MTPOYUTAHHON
JUTEPaTYpBH.
[ToaroroBka K 3aHIATHIO C
HCIIOJIb30BaHUEM JINTEPATYPHI U
VMHTEPHET-PECYPCOB
3. |Xpanenue HT]I B mepuon |Jlekus [TpobneMHas neK1us ¢ UCTIOIB30BaHUEM
IIPOMBILUIEHHOTO Cemunap HTHA
MepeBOpOTa U Havaja CamocrositensHas pabora |[loaroToBka K 3aHATHIO C
WH]lyCTpUAIN3alluu B WCIIOBb30BAHUEM JIUTEPATYpPHI U
Poccun 60-90 rr. 19 B. MHTEPHET-PECYPCOB
CoBerckuii onbIT
coxpanenus HT/I
4 |PI'A HT/ xax Jlexuus [IpobnemHas jeKIMs ¢ UCIOIb30BaHHEM
CHeUaIn3upOBaHHBIN CamocrosrenbHas padora [HT/]
dbenepanpubiii apxus HT/] [ToaroroBka K 3aHATHIO C
WCIOJIb30BaHUEM JIUTEPATYPHI U
MHTEPHET-PECYPCOB
5 |CoenunanbHbie Jlexknusa [IpobneMHas JeKIus ¢ UCTIOIB30BAHIUEM
MYyHHIIUMANbHBIC apXuBbl |CamocTosTensHas padora |[HT/]
HTU. IloaroroBka x 3aHIATHIO C
Cnenmnanu3upoBaHHbIE WCIIOBb30BAHUEM JIUTEPATYPHI U
dbouaer HT]] WHTEPHET-PECYPCOB
6 |Meronuka Jlexuus [TpobnemHas IeKIMs ¢ UCIOJIb30BaHHEM




KJIacCU(PUKALMK y4eTa U
cucrematuszauuu HT/I B
apxuBax opraHu3aiuu (Ha
MIPEANIPUATHH)

CemuHap
CamocrosiTenbHas padbora

HT/

Hemoncrpanus odpasuoB HT/I,
CaMOCTOATENIbHOE U3YUYEHHE,
uneHtudukanus u cucremarusanus HT/]
[ToaroroBka K 3aHIATHIO C
KCIIOb30BAHUEM JIUTEPATYpPHI U
MHTEPHET-PECYPCOB

Mertoanueckue OCHOBBI
MIPOBEACHUS IKCIIEPTU3BI
uenHocty HT/I B
opranuzanusx (Ha
MPEANPUATHAX )

Jleknus
CemuHap
CamocrosiTenbHas padbora

[IpobnemHas IeKIMs ¢ UCIIOIB30BAaHHEM
HT/

Hemonctpauus HT/I, camocrosarenbHoe
W3y4eHUE HOPMATUBHO-METOANYECKOMN
JIMTCPATYPhI, BLIIIOJIHCHUC 3alaHHA HaA
OCHOBE IPOYUTAHHOU JIUTEPATYPBI

HayuHo-cripaBouHbIi
anmapar ¥ OpraHu3anus
ucnonas3oBanusg HT/I B
opranusanusx (Ha
HNPEINPUATHSX ). APXUBBI
HT/] B ynpasiieHnn
IIPEePUATHEM

Jlexuus
CemuHap
CamocrosiTenpHas padbora

[IpobnemHas neKkuus ¢ UCIOIb30BaHUEM
HTA

CaMOCTOSITEJIbHOE U3yUEHUE
HOPMAaTHUBHO-METONYECKOM JIUTEPATYPHI,
BBIINIOJIHEHHE 3a/1aHUs HA OCHOBE
IIPOYNUTAHHOM JIUTEPATYPHI

5. OueHka IIaHUPYeMbIX pPe3yJIbTATOB 00y4eHH s
5.1. Cucrema oneHUBaHHUA

Dopma KOHTPOJS Makc. KOJIH4€eCTBO 0aJI10B
3a oxny Bcero
paboty

Texynun KOHTPOIIb:

- 8bINOJIHEHUE 3a0AHUSL HA CEMUHAape S bannos 406ann06

- 3awuma ooknaoa 20 bannos 20 bannos

IIpoMexxyTouHas arrecranus 40 6annos

(Umocosas nucbmennas paboma)

HToro 3a cemectp 100 6annos

3auem c oyernkoti

ITonmy4eHHbIM COBOKYMHBIN pe3yabTaT KOHBEPTHPYETCS B TPAIUIIMOHHYIO KAy OLIEHOK U B
1IKaity olieHok EBponeiickoil cucteMsl nepeHoca u HakorieHus: kpenutoB (European Credit
Transfer System; nanee — ECTS) B cooTBeTcTBHHM ¢ Tabnuueit:

100-6annpHas mkana | TpagumponHas mKkania kana ECTS
95100 OTiIN4HO A

83-94 B

68 — 82 Xopor1ro 3a4TEHO C

56 —67 v D

50 55 JOBJIETBOPUTEITHHO E

20-49 He FX

0_19 yIOBJIETBOPUTEIHLHO HE 3a4TEHO =




5.2.KpuTepun BbICTABJIEHUS OLIEHKH 10 JUCIUIIINHE

Bananl/
HMIxana
ECTS

OuneHka nmo
AUCUUILINHE

Kpurtepun oneHkn pe3yibTaToB 00y4eHHUs 110 AU CHUILIMHE

100-83/
AB

«OTIHUYHOY/
«3a4TEHO
(OTIM4HO)»/
«3a4TEHOY

BricTaBnsiercsa oOy4aromemMycsi, €Ciu OH TIy00KO U TPOYHO
YCBOMWJI TEOPETUYECKUI U IIPAKTUYECKUN MAaTEPUAL, MOXKET
MIPOJIEMOHCTPUPOBATH 3TO HA 3aHATUSX U B X0OJI€
IIPOMEKYTOUYHON aTTECTALUU.

OO0yuaromuiicst KICUEPIBIBAIOIIE U JIOTHYECKH CTPOMHO
U3JaraeT yueOHbI MaTepuall, yMeeT yBsI3bIBaTh TEOPHUIO C
MIPAKTUKOM, CIIPABIISIETCA C PEIICHUEM 3a/Jad
npoeCCHOHATTLHON HANPaBIEHHOCTH BHICOKOTO YPOBHS
CJI0KHOCTH, MPABUIILHO 0OOCHOBHIBAET MPUHSTHIC PEILICHUSI.
CBOOOTHO OPHEHTUPYETCS B y4EOHOH U PO eCCHOHATBHON
nuTeparype.

OneHka o JUCHUILTUHE BBICTABIISIOTCS 00ydaronemMycs ¢
Y4ETOM PE3yJIbTATOB TEKYILEH U TPOMEKYTOUHOM ATTECTALUH.
Komnereniuu, 3akperiéHHple 3a AUCIUIUITMHOMN,
c(hOPMHUPOBAHEI HA YPOBHE — BBICOKUI».

82-68/

«xXopomIoy/
«3a4TEHO
(xoporo)y»/
«3aUTEHO

BricTaBnsiercsa oOy4aromemMycsi, €Cil OH 3HAeT TEOPETUUECKUI
U MMPAKTUYECKUN MAaTEpHUAJI, TPAMOTHO U 1O CYILECTBY M3J1araeT
€ro Ha 3aHATHUSAX U B XOJ€ MPOMEXKYTOYHOU aTTeCTalluU, HE
JIONYCKAsl CYIIECTBEHHBIX HETOYHOCTEH.

OOyyaromuiics MpaBUJIbHO MPUMEHSET TEOPETHUECKUE
MOJIOKEHUA MMPU PEIICHUH MPAKTUYECKUX 3a/1a4
npodeccnoHaNbHOM HAMIPaBICHHOCTH PA3HOTO YPOBHS
CJIOKHOCTH, BIIaJiceT HEOOXOIUMBIMH JIJISI 3TOTO HAaBBIKAMU U
IIPUEMAMH.

JlocTaTOYHO XOpOILIO OPUEHTUPYETCS B yUEOHOH U
npodeccroHanbHO TuTEpaType.

Or1eHKa MO TUCHUTIIMHE BBICTABIISIOTCS 00y4YaromeMycs ¢
Y4ETOM PE3YJIbTATOB TEKYILIEH U IPOMEKYTOUHON aTTECTALUH.
Komniereniuu, 3aKkpeni€éHnble 3a JUCUUIITMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «XOPOIIHIiY.

67-50/
D,E

«YJIOBJIETBOPH-
TETBHOY/
«3aUTEHO
(ynoBnerBopu-
TEJBLHO)»/
«3aUTCHO

BricTaBnsierca oOy4daromemMycsi, €cii OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUUECKUI U MMPAKTUYECKUI MaTepuall, AOIMyCKaeT
OTJIeJIbHbIE OLINOKH MPU €ro U3JI0KEHUH Ha 3aHATUSAX U B X0OJIe
IIPOMEXYTOUYHOMN aTTeCTaluu.

OOyyaromuiics UCIBITHIBAET OIpe/IeIEHHbBIE 3aTPYAHEHUS B
MIPUMEHEHUH TEOPETUUECKUX TOJIOKEHUH NPU PELIEHUH
MPaKTUYECKHX 3a71a4 MPOo(hecCHOHABbHOM HallpaBI€HHOCTH
CTaHJAPTHOT'O YPOBHS CIIOKHOCTH, BJIa/Ie€T HEOOXOJUMBIMU
JUIs 3TOT0 0Aa30BBIMH HAaBBIKAMU U IPUEMaMHU.

JleMOHCTpHpYET 10CTaTOYHBIN YPOBEHb 3HAHUS y4eOHOU
JUTEPATyphl 10 TUCLHUTIIHHE.

OreHka 1Mo JUCHHUIUIMHE BBICTABIISIOTCS 00yJaromeMycs C
Y4ETOM PE3yJIbTATOB TEKYILEH U TPOMEKYTOUHON aTTECTAIUH.
Komnereniuu, 3akperiéHuble 3a AUCIUIUTMHOMN,
c(OpMHUPOBAHBI HA YPOBHE — «IOCTATOYHBIN).




banasl/ Ouenka nmo Kpurepun oueHKH pe3yJbTaTOB 00y4YeHHs 10 TUCUUIJIMHE

Ikana AUCUHHUIINHE

ECTS

49-0/ «HEYIIOBIIETBOPHUT | BricTaBisiercs oOyyaromemMycs, €Cii OH He 3HaeT Ha 0a30BOM

FFX €IBHOY/ YPOBHE TEOPETHYECCKUH U IPAKTUUECKUNA MaTeprall, TOMyCKaeT
HE 3aUTCHO rpyObIe OLIMOKH MPU €ro U3JI0KEHUH Ha 3aHATUSAX U B XOJIe

IIPOMEXYTOYHOH aTTeCTalUU.

OOyuaronuiicsi UCTIBITHIBACT CEPhE3HBIC 3aTPYIHEHUS B
IIPUMEHEHUH TEOPETUUECKUX TI0JI0KEHUH IIPU PELICHUH
MPAKTUYECKHX 3a/1a4 MPO(eCCHOHATFHON HAPaBICHHOCTH
CTaHJAPTHOI'O YPOBHS CJIOKHOCTH, HE BJIaZIeeT HEOOXOIUMBIMU
JUISl 3TOrO HaBBIKAMU U IIPUEMAMM.

JleMOoHCTpHpYeT (parMeHTapHbIe 3HaHUS y4eOHOH
JUTEPATYPBI 110 AUCLUILIMHE.

OneHka 1o JUCLHUIUIMHE BBICTABISAIOTCS 00Y4arOLEMYCs C
y4€TOM PE3yJIbTATOB TEKYIIEH U TPOMEKYTOYHONU aTTECTALUH.
KomMniereH1iuyn Ha ypoBHE «IOCTaTOYHBINY, 3aKPEIUIEHHBIE 3a
JMICIUTUIMHON, HE C(OPMHUPOBAHEI.

5.3. OueHo4nble cpeacTBA (MaTepHAaJIbl) AJIsl TEKYIIero KOHTPOJIS yCIeBaeMOCTH,
NPOMEKYTOYHOM aTTeCTALMH 00y4aKIIMXCH M0 JUCHHUILIUHE (M0OY10)

IIpumepnvie 60npocsl K KOHMPOLHOU pabome:

ONoGa~WNE

10.
11.
12.
13.

14.

15.
16.
17.
18.
19.

20.
21.

Apxusosenenne HT/I. CtpykTypa 1 OCHOBHBIE MOHSATHUS.

TexHuueckue apxuBbl B JOPEBOIIOLUOHHON Poccun.

Poccuiickuil (coBeTCKHUIT) ONBIT OpraHU3alui U BEJECHUS HAYYHO-TEXHUYECKUX apXHBOB.
OcHoBHbI€ 3Tanbl neHTpanu3annn xpanenus HT/I B coBerckuii nepuon.

BosnukHoBeHME 1 pa3BuTHE crieruain3upoBanubix Gougos HT/I.

ApxuB AH.

Coznanne obmerocynapctsennoi cucrteMbl apxuBoB HTJ[ B CCCP B 60- x rr. XX Beka.
HayuHno-meronnueckoe obecreueHue KOMIUIEKTOBaHHSI FOCYJapCTBEHHBIX apXUBOB MPOQUIIs
HTA.

Opranuzanuys padoT Mo MPOBEICHUIO YKCIIEPTU3bI HAYYHOW U npakTruieckoit nennoctu HT/,
orOupaemoii Ha moctosHHOe XpaHeHue B 70- 80- rr. XX Beka.

Tunossie 1 BenoMcTBeHHBIE TIepeunn oTOopa HTJl Ha rocymapcTBeHHOE XpaHEHHE.

Kpusuc nentpanuzoBanHoii cuctemsl apxuBoB HT/I B moctniepectpoeunslii nepuo B Poccnn.
[IpoGnemb! komIiekToBaHus rocynapctBeHHbix apxuBoB HT/I (konery XX — nHauano XXI BB.).
PI'AHT/] xak ro1oBHOM METOMYECKUI M HAyUHBIN LIEHTp, opranu3yromuii xpanenue HT/[ na
(dhenepalbHOM ypOBHE.

Uctounuku komminekroBanuss PCAHT/] u npobiema ux yrouHeHHs B YCIOBHAX Iepexo/ia
POCCUUCKHX MPEeanpUsITUil (OpraHu3alui, yuYpexxaeHHii) K HOBBIM YKOHOMUYECKUM YCIOBHSIM.
HT/I B coctaBe (oHI0B (peepanbHbIX M MyHUITUNAIBHBIX aPXUBOB.

Cucrema Hay4yHO-CIIPaBOYHOTO anmnapara B apxusax, Xxpanamumx HT/I.

XapakTepUCTHUKa apXUBHBIX YPOBHEN opranusauuu xpanenus HT/I.

Mecto cnerndonoB B cucreme apxuBoB npoduins HT/I.

OCOoOEHHOCTH PEerucTpaluy, CUCTEMaTH3AIMH, ONTUCAHUS, YUeTa, KIIACCH(PHUKAIINU U
katajnoru3auuv HTJ] B KOHCTPYKTOPCKUX OpPTraHU3aLMSAX U TPEATPUATHIX

OcobenHoctu apxuBanuu TexHomorudeckor HT/I.

Cucrema knaccudukaruy, yueta u onvcanust HT/] B apxuBax mpoOeKTHBIX, CTPOUTEIBHBIX U



APXUTEKTYPHBIX OpraHu3alui.
22. DNeKTpOHHbIE JOKYMEHTHI B HAyYHO-TEXHUYECKUX apXUBaXx.

6. YueOHO-MeTOAMYECKOE U HH(POPMALIMOHHOE 00ecneyeHue JUCIUIIMHBI
6.1. CnMCOK MCTOYHUKOB U JIUTEPATYPbI

HcTounuku
OcHOBHBIE

1. TOCT 7.32-2001 CUBM/J. Otuer o HUP. Ob6uiue TpeboBanus u mpasuiia opopMIICHUS.
[DnexTponHsIi pecype] / Pesxxum moctyma:
http://www.consultant.ru/document/cons_doc_LAW 292293/

2. TlarenTHsrii 3akoH Poccuiickoit @eneparuu 23.09.1992, Ne 3518-1 [DnekrponHsIi pecype] /

Pexum nocryna: http://www.consultant.ru/document/cons_doc LAW_979/

3. TlepedeHb THUTIOBBIX YIPABICHYCCKUX JTOKYMEHTOB, 00OPa3yIONIUXCS B ICATEIHPHOCTH OPTaHU3AIIHM,
¢ ykazanuem cpokos xpanenus. M.: BHUNJIAJL, 2000. DnextponHsiit pecypc] / Pexxum gocryma:
http://www.consultant.ru/document/cons_doc_LAW 30388/

4. TOCT P 6.30-2003. YHuGUIIMpOBaHHBIE CUCTEMBI JOKYMEHTAINH. Y HU(UIIUPOBAHHAS CUCTEMA
OpTraHU3aIMOHHO-PACTIOPSANTEILHOM JOKyMEHTAIuu. TpeboBaHus K 0POPMIICHUIO TOKYMEHTOB.
OnektpoHHbIi pecypc] URL:
http://www.consultant.ru/document/cons_doc_LAW_44595/93cd9ef56bf6laad6ecd19712a15db14
b44e29b7/

5. TOCT P UCO 15489-1-2007. CUBU . «YnpaBnenue fokymeHTamu. O01ie TpeOoBaHus»
[Onexrponnsiii pecypc] URL: http://www.consultant.ru/document/cons_doc LAW_135548/

6. TOCT P 51141-98. [lenonpon3BOACTBO U apXUBHOE JENI0. TepMUHBI U
onpezaenenus.[ nektponssli pecype] URL:
http://www.consultant.ru/document/cons_doc_LAW 135550/

OcHoBHasi inTEpaTypa:

1. AHanu3 HOpMaTUBHBIX PABOBBIX TOKYMEHTOB, NPUHATHIX B Poccuiickoit deneparnuu B 2007 —
2012 rr. mo BompocaM CO3/AaHus, COCTaBa, o(OPMIICHUS M OOpaIlleHUs] HAyYHO-TEXHUYECKOU
JNOoKyMeHTanuu: AHamutuueckuid 0630p / Cocr.: k.u.H. U.B. Bonkosa, k.u.H. II.A. Kionr.- M.,
2014 /I URL: http://www.archives.ru/sites/default/files/2014-analiz-norm-ntd.pdf (mara
obpamenus 29.04.2015).

2. Hogocenbckas FO.U. Uctopuorpaduueckue npodiieMbl apxMBOBEACHUS HAYYHO-TEXHUYECKUX
IOKyMeHTOB. // http://fdta.ru/nauka/nauchnye-publikatsii (/lata oopamenus 05.05.2015).

3. Lewmenxosa, C.1. Uctopus apxuBoB Poccuu ¢ qpeBHeimnx BpeMeH 10 Hayana XX Beka:
Yyebnoe mocobue / C.U. IlemenkoBa, - 2-¢ u3j., crep. - M.:®munTa, 2017. - 155 c.: ISBN 978-
5-9765-3266-3 - Pexxum noctyna: http://znanium.com/catalog/product/959375.

JlonoJiHUTEILHAA JIUTEpPATYypa:
1. ®ununnos H.I'. Hayuno-texuunueckue apxusbl. M.: PITY, 1991

6.2 Ilepeyenb pecypcoB HH(POPMALMOHHO — TeJIEKOMMYHMKAIIMOHHOI ceTn «AHTEepHEeT»

1. Poccuiickuii rocyiapcTBEHHBIN apXyUB HAYYHO-TEXHUUYECKON JOKYMEHTAINU ((puiiua B T.
Camape).http://www.rgantd.saminfo.ru/ways.phtml

2. lleHTpaybHBI apXUB HAYYHO-TEXHUYECKOW JOKYMEHTAIUH T'. MOCKBBHI.
http://www.rusarchives.ru/state/cgantdspb/history.shtml


http://www.consultant.ru/document/cons_doc_LAW_292293/
http://www.consultant.ru/document/cons_doc_LAW_30388/
http://www.consultant.ru/document/cons_doc_LAW_44595/93cd9ef56bf61aa46ecd19712a15db14b44e29b7/
http://www.consultant.ru/document/cons_doc_LAW_44595/93cd9ef56bf61aa46ecd19712a15db14b44e29b7/
http://www.consultant.ru/document/cons_doc_LAW_135548/
http://www.consultant.ru/document/cons_doc_LAW_135550/
http://www.archives.ru/sites/default/files/2014-analiz-norm-ntd.pdf
http://fdta.ru/nauka/nauchnye-publikatsii
http://znanium.com/catalog/product/959375

3. LleHTpanbHbIif rOCyIapCTBEHHbIH apXUB HAYYHO-TEXHUYECKON TOKyMeHTauuu I. CaHKT-

IetepOypra. http://www.rusarchives.ru/state/cgantdspb/history.shtmi
I'uapomerdona PO http://meteo.ru/egfd/index.php

ok~

I'ocynapcTBeHHbIH (HOH/T TATEHTHOMN MoKyMeHTanuu http://www.rupto.ru/gpt.htm

7. MatepuajbHO-TEXHHYECKOe o0ecreyeHue IMCUMILTUHBI (MO1YJIs1)

Aynutopun Uil IPOBEACHUS JCKIUH M CEMUHAPCKUX 3aHATHH ¢ TEXHHUYECKUMHU CPEICTBAMHU
o0y4eHus (MyJIbTHUMEINA-ITPOCKTOP (BUICOTPOSKTOP), IKpaH (IEPEHOCHOW WJIN CTAI[MOHAPHBIN)).

Cocras nporpammuoro odecnneuenusi (I10), coBpemeHHBIX TPodecCHOHAIBbHBIX 0a3 JaHHBIX

(b1) u uadopmanuonno-cnpapounnie cucrem (MCC)

1. Ilepeuens 11O

Tabnuya 1
Nent Haumenosanue 110 [TpousBogutens | Crnocol pacnpocTpaHeHHUS
/i (ruyensuonnoe unu
c80600HO
pacnpocmpansemoe)
1 Adobe Master Collection CS4 Adobe JIUIICH3UOHHOE
2 Microsoft Office 2016 Microsoft JIUIICH3UOHHOE
3 Windows 10 Pro Microsoft JIUIICH3UOHHOE
4 Microsoft Share Point 2010 Microsoft JIUIICH3UOHHOE
5 Kaspersky Endpoint Security Kaspersky JIMIIEH3UOHHOE
2. llepeyens B/l u UCC
Tabauya 2

Nerr/m HanmenoBanue

noamucku B 2021 r.
WebofScience
Scopus

MesxnyHapoHble pedepaTuBHBIC HayKoMeTpudeckre bJ1, mocTynHbIe B paMKax HAIMOHAJIBLHOH

KypnansiOxford University Press
ProQuest Dissertation & Theses Global
SAGE Journals

Kypnans! Taylor and Francis

ITpodeccnonanpHbie MOTHOTEKCTOBBIE b/, TOCTYIHBIE B paMKaxX HaIMOHAIBHOM moanucku B 2021 r.

IIpodeccronanbHbIe MOTHOTEKCTOBBIE B]]
JSTOR
W3 npanns mo o01ecTBEHHBIM U TYMaHUTAPHBIM HAyKaM

KOMHB}OTCpHBIe CITPaBOYHBIC TPABOBBIC CUCTEMBI
Koncynprant Ilmtoc,
I"apanT

8. Obecnieuenne 00pa30BaTeJILHOrO0 TMpomecca /Jsi JHI ¢ OrpaHHYeHHBIMH

BO3MOKHOCTSAIMM 310POBbA U HHBAJIM10B

B xone peam3ani JUCHUIIIMHBI UCITOJIB3YIOTCA CIICAYIOINHUEC JONMOJHUTCIBHBIC

METOJIbl O0OYYEHHs, TEKYIIEro KOHTPOJII YCIEBAEMOCTH M MPOMEXKYTOUHOH aTTecTaluu

00yJaronuxcsi B 3aBUCUMOCTH OT UX MHIUBHUIYaJIbHBIX OCOOCHHOCTEH:


http://www.rusarchives.ru/state/cgantdspb/history.shtml
http://meteo.ru/egfd/index.php
http://www.rupto.ru/gpt.htm

o JUISL CJICTIBIX U CITA0OBUIAIINX

- Jekuuu O(OPMISIOTCS B BHJAE DICKTPOHHOTO JOKYMEHTAa, JOCTYIMHOTO C IOMOIIBIO
KOMIIBIOTEpA CO CHEIHATN3NPOBAHHBIM IIPOrPAMMHBIM 00€CIICUeHUEM;

- THCbMEHHBIC 3aJlaHMsl BBINOJIHSAIOTCS HA KOMIBIOTEpE CO  CHEHHUATM3HPOBAHHBIM
IPOTrPaMMHBIM 00€CIICUECHHEM, WIM MOTYT ObITh 3aMEHEHBI YCTHBIM OTBETOM;

- o0ecrieunBaeTCsl MHANBUAYaIbHOE paBHOMEpHOE ocBemeHne He meHee 300 sokc;

- 7S BBINOJHEHUS 3aJaHds TPH HEOOXOIMMOCTH MPEJOCTAaBIISETCS yBEIHMYMBAIOIIEEe
YCTPOICTBO; BO3MOKHO TAaK)KE€ MCITOJIb30BAaHHE COOCTBEHHBIX YBEIIMYMBAIOIIUX YCTPOICTB;

- NMCBMEHHBIE 33/1aHUs 0)OPMIISIOTCS YBEITUYCHHBIM MIPUPTOM;

- 3K3aMeH U 3a4€T MPOBOJATCA B YCTHOM (hOpMe WIIM BBINOJHSIOTCSA B MUCbMEHHOW (opMe Ha
KOMIIBIOTEPE.

o JUISL TITYXUX M CIa00CIBIIIAIINX

- Jlekuuu  oGOpMIIAIOTCA B BHAE DSJIEKTPOHHOTO JOKYMEHTa, JHMOO0 IPeroCTaBISeTCS
3BYKOYCHJIMBAIONIAs anmnapaTypa WHAUBHIYAIBHOTO MTOJIb30BaHMS,

- NMCbMEHHBIE 33/1aHHS BBIIIOJIHAIOTCS HA KOMIIBIOTEPE B MUCBMEHHOI hopme;

- 9K3aMEH U 3a4€T IPOBOATCS B MMCHbMEHHOHN (pOpME Ha KOMITBIOTEPE; BO3MOKHO MTPOBEICHNE
B (hopMe TECTHPOBAHUSI.

o JUISL JIAL C HapyILIEHUsIMU OTIOPHO-/IBUTATEJILHOTO anmapara:

- Jekuuu O(OPMISIOTCS B BHUAE DICKTPOHHOTO JOKYMEHTA, JOCTYIMHOTO C ITOMOIIBIO
KOMIIBIOTEpA CO CIEIHATU3NPOBAHHBIM ITPOTPAMMHBIM 00€CTIeUeHUEM;

- THCbMEHHBIE 3aJlaHMsl BBIMOJIHAIOTCS HA KOMIBIOTEpE CO  CHElHaTU3HMPOBAHHBIM
IIPOrpaMMHBIM 00€ecTieYeHUEM;

- DK3aMeH U 3a4€T MPOBOJATCS B YCTHOW (pOpPME WIIM BBIOJIHSIOTCS B MUCBMEHHOU (opme Ha
KOMITBIOTEPE.

[Tpy HEOOXOIUMOCTH MpeTyCMaTpUBAETCsl YBEIMUEHHE BPEMEHU /ISl TOJITOTOBKU OTBETA.

[Tponienypa nmpoBeAeHUsT TPOMEKYTOUHOM aTTecTaluu A OOydYarolMXcs YCTaHABIMBACTCS C
yU€TOM WX WHAMBHIYAIBHBIX ICUXOPH3NUECKUX ocoOeHHocTel. [IpomMekyTouHas aTrTecTaius MOXKeT
MIPOBOAMTHCS B HECKOJBKO ITAIOB.

[Ipyu npoBeneHHM MpPOIEAYPHl OLEHUBAHUS pE3YJAbTATOB OOYYEHHUS IpelycMaTpuBaeTcs
HCIOJIb30BaHNE TEXHUYECKUX CPEJICTB, HEOOXOAUMBIX B CBSI3M C MHAMBUIYAJIbHBIMU OCOOEHHOCTAMHU
oOydJaromuxcsi. OTH CpeNcTBa MOTYT OBITh TIPEJIOCTAaBICHBl YHHBEPCUTETOM, WU MOTYT
HCTIONIb30BaThCsl COOCTBEHHBIE TEXHNUECKHE CPE/ICTBA.

[TpoBeneHue mpoueaypbl OLIEHUBAHUS PE3yIbTAaTOB 0O0YUYEHHUs TOMYCKAETCS ¢ UCIIOIb30BAHUEM

JTUCTAHIIMOHHBIX 00Pa30BaTebHBIX TEXHOJIOTUH.



OGecneunBaeTcs O0CTYNl K HHGOPMAIMOHHBIM W OHOMHMOrpagUYecKUM pecypcaM B CETH
WuTepHer 11 kaxxaoro odyyaromerocs B (hopmax, aaanTUPOBAHHBIX K OTPAaHHYCHHSIM UX 370POBbS U
BOCTIPHUATHS UHPOPMALIUH:

® JUISI CJIETIBIX M Ca0O0BHIAIINX:

- B [1Ie4aTHOM (hopMe YBETUUECHHBIM IIPUPTOM;

- B (hopme 31eKTPOHHOTO TOKYMEHTA;

- B hopme aynuodaiina.

® IS TIIyXUX U CIa0O0CIBIIIAIINX:

- B Ie4aTHOU opMme;

- B (hOpMeE IIEKTPOHHOTO JOKYMEHTA.

o st 00YUAIOMIMXCS ¢ HAPYIICHUSIMU OTTOPHO-JIBUTATEIILHOTO amiapara:

- B IIeYaTHOH opMme;

- B (hopme 31eKTPOHHOTO TOKYMEHTA;

- B popme ayauodaiina.

Y4eOHble ayAUTOPUM UIS BCEX BHJOB KOHTAKTHOM M CaMOCTOSITENILHOW PabOThI, Hay4Has
OubnmMoTeka W WHBIC TOMEUICHUs JUIsi OOyYeHHsS OCHAIIEHBI CIEHUAIBHBIM OO0OPYZOBAaHHEM H
y4eOHBIMU MECTaMH C TEXHHUECKUMHU CPEJICTBAMU O0yUEHUS:

® ISl CJIENBIX U CI1a00BUISIINX:

- YCTPOMCTBOM JIsl CKaHUPOBaHUs U uTeHus ¢ kamepoid SARA CE;

- mucruieeM bpaitng PAC Mate 20;

- npuHTepoM bpaiins EmBraille ViewPlus;

® [I7IS TIyXUX U CIa0O0CBIIIAIINX:

- aBTOMATH3MPOBAaHHBIM pabOYMM MECTOM ISl JIOIed C HapylmleHHeM clyXa H
C1a00CIIBIIIAIINX

- aKYCTHUYECKHI YCUIIUTENb U KOJIOHKH;

o /17151 O0OyYaIOUINXCs ¢ HAPYIICHUSIMU OTIOPHO-ABUTATEIHHOTO amnmapara:

- IEPEIBIKHBIMHE, PETYIUPYEMBIMH dproHoMuueckumMu napramu CU-1,

- KOMHBIOTGpHOfI TEXHUKOH CO CIICIHUAJIBHBIM IIPOTpaMMHBIM oOecreyeHrEM.

9. MeToguyeckue MaTepuabl
9.1.I1naHbI cCeMUHAPCKHUX 3AHATHI.

L[CJ'IBIO CCMHUHAPCKUX 3aHATHH SIBIISETCA 3aKPCIUICHUEC TCOPETUUYCCKUX U MMPAKTHYCCKUX 3HaHUI

10 UCTOPHHU U IO OCHOBHBIX HAaIIPaBJICHUAM pa6OTI>I HAaYYHO-TCXHUUYCCKUX apXHUBOB, IMOJIYUYCHHBIX B



Ipolecce aHalM3a JIEKIMOHHOIO MaTrepuana, paboThl Ha CEMUHApCKUX 3aHSITHUAX, B apXHMBax WU
OnbamoTeKax.

3amayamMu SBIIAIOTCS. M3YYEHHME HAayYHOM, Hay4yHO-TIONYJISPHOM M KPUTUYECKOW JUTEpPATyphl
10 BOIIPOCAM JUCLMIUIMHBI U OCBOEHHE NPAKTHUECKUX HABBIKOB pabOThl C HAy4YHO-TEXHUYECKHUMHU

JOKYMCHTAMH KaK 00BeKTaMHu APXHUBHOI'O XpaHCHH:, B T.Y.:

KJIacCU(UKALUS CUCTEM HaydHO-TexHUYeckol nqokymenTanuu (HT/I);

- onpezaeneHue BUA0B U pazHoBuaHoctet HT/;

- MOCTPOCHHUSI, 0POPMIICHUS U 0003HAYCHHUS OCHOBHBIX BUJIOB U pazHoBuaHOcTe HT/I;
- cucreMarusanuy, ydera u onucanus HT/I;

- onpenenieHus cucrem xpanenus HT/;

- TexHosoruu xpanenus HT/I;

- apxuBanuu paznuuHbix cucreM HT/T;

- MPOBEACHUS IKCIIEPTU3bl HAYUYHOU U npakTuyeckoi nennoctu HT/I.

CeMHHApCKHE 3aHATHUS MOAPA3yMEBAIOT U3ydeHHUE (OPM U METOAOB PabOTHI C TPAIUIIMOHHON
(Ha OyMa)XHBIX HOCHUTEISX) JOKYMEHTAIMeH, KoTopas XpaHUTCsa B YUeOHO-HAyYHOM apXHUBE HAy4YHO-
TEXHUYECKONM JOKyMEHTaluu Kadeapbl JOKYMEHTOBEIEHHUS, ayJuOBU3YalbHBIX W HAy4dHO-
TEXHUYECKUX AapXWBOB. B JaHHOM apxXwBe OTIOXKWINCH HAYYHO-TEXHUYECKHE JOKYMEHTBI
(rpadbuueckrie W TEKCTOBBIC),  OXBATHIBAIOIIME  MAIIMHOCTPOCHHUE,  PATUOTEXHUUYECKYIO
MIPOMBILIIIEHHOCTh, TOPHOE JAEJI0 U YTrOJbHYIO NMPOMBIIUIEHHOCTh, MPOMBIIIJIEHHOE CTPOUTENIHCTBO,
XUMHUYECKYIO TPOMBILIIEHHOCTH 3a EPHOJ ¢ cepenunbl 30-x rT. no cep. 90-X IT.

3aHATHSL TPEANOJaraloT CaMOCTOSITEIFHOE M3YyYEeHUE CTYICHTaMH Y4eOHOW M METOIUYECKON
JINTEPATYPBHI.

B mpouecce 3aHATHMA TpemofaBaTeNh JaeT HEOOXOAWMBbIE OOBSICHEHHs, TMPOBOIUT

KOHCYJIbTallUU U OCYHICCTBJIIACT IIPOBEPKY CAMOCTOATCIIEHO BBIIIOJIHEHHOM CTYACHTaMH pa6OTLI.

3anstue Ne 1. Tema: UcTopusi Hay4HO-TeXHHMYECKHX apxuBOB B Poccun
Lenpb 3aHATHS: U3yd4eHUE OCHOBHBIX 3TanoB ¢popmupoanus HTA B Poccumn.
dopMa 3aHATUSA: YCTHBIA OIIPOC U JUCKYCCHUSI Ha OCHOBE IPOYMTAHHOU JIUTEPATYPHL.
Bonpocsr:
1.  3apoxnenue npaktuku coxpanenuss HTJI. Xpanenue HT/] B nopedopmenHsbIil mepuos
2.  Xpanenue HT/I B mepros MpOMBIIIUIEHHOTO NIEPEBOPOTA M Hayasla UHIAYCTPUAIN3ALUHU B
Poccun 60 — 90 B IX B.
3.  Coszpnanue apxuBoB HTJ] Ha mpenmpusarusix, ¢upmax M B OpraHu3alisx B IEpUOJ

rocyJaapcTBEHHO-MOHOMOIMCTHYECKoro KanuTtanu3ma B Poccun (1900 — 1917 rr.)



Jluteparypa:

1. IlemenkoBa, C.H. Uctopus apxuBoB Poccuu ¢ mpeBHEHITUX BpeMeH /10 Havyasa X X BeKa:
Yuebnoe nmocobue / C.U. llemenkosa, - 2-¢ uzn., crep. - M.:®nunta, 2017. - 155 c.: ISBN 978-
5-9765-3266-3 - Pexxum pocryma: http://znanium.com/catalog/product/959375.

3ansaTue Ne 2. Tema: CoBeTcKHil ONIBIT COXPAHEHHUS] HAYYHO-TEXHUYECKON JokyMeHTauuu (1917
-1991 rr.)
Lenp 3aHsATHS: U3y4eHUEe OCHOBHBIX 3TanoB ¢popmupoanus HTA B CCCP.
dopMa 3aHATUSA: YCTHBIM OPOC U JUCKYCCUSI HA OCHOBE IPOYUTAHHOM JIUTEPATYPHI.
Bonpocebr:

1. IIpaktuka coxpanenus HT/[ B mepuon HanMOHanIM3alMKM POCCUMCKHUX apXHMBOB I10CIIE
okTs10ps 1917 1.

2. Benomcreennoe xpanenne HT/] B mepuon nHAyCTpHUAIM3aLUA HAPOJIHOTO XO3MCTBA U
Benukoii oreuecTBEeHHON BOMHBI

3. OcHoBHbIe 3Tanbl nenTpanuzanuu xpanenus HTJ[ (1964 — 1991 rr.)

Jlureparypa:

1. ®unmunnos H.I'. Hayuno-texuuueckue apxusbl. M.: PITY, 1991,

2. lemenxosa, C.1. Mctopus apxusoB Poccuu ¢ npeBHeimux BpeMeH 10 Hayana XX Beka:
Yuebnoe mocobue / C.U. llemenkoga, - 2-¢ uzj., crep. - M.:®munTa, 2017. - 155 c.: ISBN 978-
5-9765-3266-3 - Pexxum noctyna: http://znanium.com/catalog/product/959375.

3ansaTue Ne 3. Tema: Mecto ciendgonioB B cucreme apxusoB npopuias HT /I

[lenp 3aHATHS: M3y4YEHHE COCTaB M COJEP)KAaHHUS JOKYMEHTOB M creuupuku padoThl
cnerndonnoB HT/] B Poccun.

®opma 3aHATHUSA: YCTHBIM ONPOC U JUCKYCCHsI HA OCHOBE ITPOYMTAHHOM JINTEPATYPHI.
Bonpocsr:

1.  Poccwmiickuii ¢denepanpHbiii reonorumueckuit  ¢oua. CTpykTypa W HalpaBieHUE
JEATEIBHOCTH 110 OpraHu3alid, XPAaHEHUI0 U HCIOJIb30BaHMS JOKYMEHTOB [0 M3YYEHUIO U
HCIIOJIb30BAaHUIO HEAP 3EMJIIU

2. Pomp T'ocymapctBeHHOro (QoHAAa MaHHBIX O COCTOSHHHM NPUPOAHON cpenbl PD B
COXPAHEHUH U UCTIOIb30BAaHUH THAPOMETEOPOIOTHUECKON TOKYMEHTAIUN

3. lentpanbnbiii  kaptorpado-reomesmueckuii  poug PO kak HEeHTpaTW30BaHHBIHA
OTpacjeBOM  apXuB  CHEMOYHO-TEOJE3MUECKOM,  Tomorpadguueckoi M Kaprorpaduyeckoi
JOKYMEHTAIH1

4, ®denepanbHblii GOHA cTaHIApTOB. ['ocymapcTBEHHBIN (OH MAaTEHTHON JTOKYMEHTAIIHUH.

®onn BHTU Llentpa


http://znanium.com/catalog/product/959375
http://znanium.com/catalog/product/959375

Jlureparypa:

1. TlarenTHsiii 3akoH Poccuiickoii @eneparmn 23.09.1992, Ne 3518-1 [DnekrponHnslit pecypc] /
Pexxum moctyma: http://www.consultant.ru/document/cons_doc LAW_979/

2. TOCT P 6.30-2003. YHu(UIMpoBaHHBIE CUCTEMBI JOKYMEHTAIIMU. Y HU(DUIIMPOBAHHAS CUCTEMA
OpraHU3aIMOHHO-PACTIOPSAUTENBLHOM JOKyMeHTauu. TpeboBaHus K 0POPMIICHUIO TOKYMEHTOB.
OnexktpoHHbId pecypc] URL:
http://www.consultant.ru/document/cons_doc_LAW_44595/93cd9ef56bf6laad6ecd19712a15db14
b44e29b7/

3ansaTne Ne 4. Tema: O0masikjaaccupukanus HAYYHO-TEXHUYECKOH TOKYMEHTALMHU

Lleny 3anamusa:vuzydyeHre OCHOBHBIX npuHUUNOB kinaccupukanumu HTJ, BumoB wu
Pa3HOBUAHOCTEN JIOKYMEHTOB, XapaKTepU3yloluX oTaenbHble rpymnmnbl (cuctembl) HTJ  kak
CaMOCTOSITEJIbHBIE JOKYMEHTAIbHbIE CUCTEMBI.

B pezynomame vinonnenus 1a60pamopro20 3auamus cmyO0eHmol 00ANCHbL.

¢ u3yuuTh cneuuduky cuctemsl HT/[ 1 BbISIBUTE €€ 0ocoOOEHHOCTH

¢ ycBouTh ocHoBaHus aesieauss HT/[ Ha cucremsl;

¢ IIPOAHAIMU3UPOBATH BUABI U PA3HOBUIHOCTH JOKYMEHTOB, BBIIEISEMBIX B Ipeesax
OCHOBHBIX KJaccu(pukamoHHslx rpymmn (noacuctem) HT/I;

¢ VYICHUTH YCTAHOBJEHHbIE TocyaapcTBeHHbIMU cTanaapramu (['OCTamu) TpeOGoBaHUS K
CTPYKTYpE, U3JI0KEHHIO coAepkKaHus U 0popMIIeHHIO OCHOBHBIX BU10B HT/L;

¢ TI03HAKOMHUTBCS C BONPOCAMHM TEXHOJIOIMU H3roToBieHUs U pasMHoxenus HT/L,

oTpeeNieHus] MaTepuaNnbHON (PU3NIECKOI) OCHOBBI KXKJOTO JOKYMEHTA.

3AJIAHUSL:
1. [Ipoananusupyiite nogOOPKy JOKYMEHTOB.
2. Onpenenure MPUHAIISKHOCTh KaXKJIOTO JOKYMEHTa K COOTBETCTBYIOILIEH cHcCTeMe
HTU.
3. N3yunB coctaB W coaepkaHWe TMOAOOPKHU, OTPa3UTEe CBEACHHS O JOKYMEHTax B
Tadmme:
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Yka3zaHus 10 BLINOJHEHUIO 3aJaHUIi:

1) W cTOYHUKOM U1 HOTYIYCHUS HCO6XOZ[I/IMOI>'I I/IH(bODMaHI/II/I SABJIAIOTCA:

- CoJiepKaHue JOKYMEHTa;
- OCHOBHAs HAJAIMUCH (IITaMI) TpaUUIeCcKuX MaTepHAIIOB,

- TI/ITy.]'IbHHﬁ JIUCT C6pOH_IIOpOBaHHOI71 AOKYMCHTAIIUH.

2). Meroaika 3aroTHEHNs TaOJIUIIBL:

1. B rpade Nel crmemyer yka3piBaTh HOPSAKOBBIN (BaJOBBI) HOMEpP pPaccMaTpHUBAEMOTO
JOKYMEHTA.

2. B rpade Ne2 momemiaercs mojHoe HaMMEHOBAaHUE JOKYMEHTA, BKIIOYAIOIIEEe Ha3BaHME
MPOEKTa W3JENUl MPOMBIIIICHHOTO TPOHM3BOJACTBA MM OOBEKTa KalMUTAJIbHOTO CTPOUTEIHCTBA,
TEXHOJIOTUYECKOI0 Ipolecca, TeMbl (IpoOJIeMbl) Hay4YHO-UCCIIEI0BATENbCKON WM U3BICKATEIbCKOM
paloThl, Ha3BaHWE COCTAaBHOM 4YaCTH MPOEKTa, paboThl (COOPOYHON €AMHUIIBI, MApKU-YAaCTH, 3Tana
HUP), HanMeHOBaHKE CaMOT0 TJOKYMEHTa (YuepTexka, 0T4eTa, MHCTPYKIMH, KapThl).

[Tpu 3anecenuu B rpady Ne2 cBeneHuil 0 JOKyMEHTaX-pe3yjbTaTax reo/Ie3MUecKUx padoT B
Ha3BaHWU CIIEyeT YKa3bIBaTh aJIpeC MECTHOCTH (pailoH, mapk, yiaulia, KBapTaa W T.J.), TJi€ ObUIN
IIPOBEJIEHBI CHEMOYHO-TIOMCKOBBIE U3BICKAHUS.

3. B rpade Ne3 HeoOxoauMo yKa3aThk CTauIo (3Tam) pa3paboTKH JOKYMEHTA.

4. B rpade Ne4 crnenyer ykazaTh MpOM3BOACTBEHHBIN HOMEp NokyMeHTa. [Ipu 3amosHeHus
rpadpl HEOOXOUMO BCIIOMHUTH CYIIECTBYIONINE cucTeMbl o0o3Hauenus HT/I:

- JUTSL IPOEKTHO-CMETHOH (0OBbEKTHO-MapOYHYIO)

- U1 KOHCTPYKTOPCKOM (00€3JIMYEHHYIO U TIPEAMETHYIO)

[Tpu onucanuu kapTorpaguueckoro J0KyMeHTa B 3Ty rpady 3aHOCSTCS :

- 1 dp O67IaHKOBOM OCHOBBI KApPThI

- HOMEp JIMCTa, COAEPIKAIIETO OIPEAEIEHHYI0 METEOPOJIOTHYECKYI0, I€OJIOTHYECKYIO,
r'e0JIe3NIECKYI0 HH(OPMAITHIO.

5. B rpade Ne5 ykasbiBaeTcs roj pa3padOTKU JOKYMEHTA.

6. B rpade Ne6 ykasbiBaeTcsl opraHu3anus-pa3pabOTUYMK HAYYHO-TEXHHYECKOTO JIOKYMEHTa,
0e3 yKka3zaHHs ee B€IOMCTBEHHOM MPUHAAJIE)KHOCTH.

7. B rpade Ne7 yka3bIiBaeTcs NMPHHAMICKHOCTh JOKyMEeHTa K cucreMe (momcucreme) HT/] B



COOTBETCTBHUH C MpuHsTON Kiaccudukanueir HT/] Ha criemyromnue rpynmsl:

- 8 HAYYHOL: OTYETHI, 3aKJIFOUEHUSI, OT3BIBBI, PEIICH3UH, TOKIA/IbI, 0030PBI U JP.;

- 8 MEeXHOI02U4eCKOl. TEXHOJIOTHIECKUE KapThl, MHCTPYKIIMH, YKa3aHUs, PETJIaMEHThI U
Ap-;

- 6 nameHmHOU:  ABTOPCKHE  CBHUJETENbCTBA,  IATEHTHI,  JUIUIOMBI,  OTYETHI,
paIrMoHAIN3aTOPCKUE TIPEITIOKESHHS, POPMYIISIPHI U JIP.;

- 8 CneyuarvbHou. OTYETHl, KapThl, CHPABOYHUKHU, C€XKETOJHHUKHU, TaOJIUIbI, Tpaduku,
KypHAIIbI, KHYKKH, aTbOOMBI U JP.;

- 8 npocpamMmHou: cuenudUKa, BEIOMOCTH, OIMCAHUS, METOJHMKH, IPOTPAMMBI,
PYKOBOJICTBA U Jp.;

— 8 HOPMAMUBHO-MEXHUYECKOU: CTAHIaPThl, TEXHUYECKUE YCIOBUS, UHCTPYKIIUU U JP.

8. B rpacde Ne 8 yka3piBaeTcsi BUI IOKYMEHTA.

9. B rpady Ne9 momemaror uHbOpManUI0 O PA3HOBUIHOCTU AOKYMEHTA, SBISIOIIETOCS
KJIACCU(UKANMOHHONW CIMHUIIEH B TMpeaeiaXx OCHOBHOTO BHJA H OTJIWYAIOIICTOCS OT HEro

BTOPOCTENIEHHBIMU (HECYILIECTBEHHBIMU ) IPU3HAKAMHU.

OCHOBHBIMHU Pa3HOBUIHOCTSIMH 6VI[VTI

— 01151 NPOeKmMHOU: apXUTEKTYPHO-INIAHUPOBOYHbIE 3aJaHMs, 3a/laHusl Ha MPOEKTUPOBAHHUE,
ApPXUTEKTYPHO-CTPOUTENbHbIE YepTeXH (IUIaHbl JTaxked, pas3pes3bl, (QPyHAAMEHTbI), OOBEKTHBIE,
JIOKaJIbHBIE CBOAHBIE CMETHI U JIP.;

— 014 KOHCMPYKMOPCKOU. YePTEXHU JieTaiei, aetaneit, cCOOpoUHbIe YePTEkKH, YEPTEX OOIIEeTo
BUJIa, MOHTQ)KHBII YEPTEXK, MOSICHUTEIIbHAS 3aIMCKa, TEXHHUECKUE 3a/IaHusI U JIp.;

- 014 HayuHou: TPOMEXYTOUYHbIE, 3aKIIOUUTENIbHBIE OTYETHI, OTYEThl O KOMAaHIUPOBKAX,
JIOKJIa/1bl 0 HanboJiee BaXXHBIX OTEUECTBEHHBIX U 3apyOeKHBIX TOCTHKEHUAX U JIP.;

- 071 mexHolio2uYyecKou: MapUIPyTHBIE, OIEepallOHHbIE, KOMILJIEKTOBOYHBIE KapThl,
BEJOMOCTH OCHACTKH, COOPKH, ONEpaIyii u Jp.;

- 01A nameHmMHOU: ABTOPCKOE CBHUJETENLCTBO Ha M300peTeHHE, IUIUIOM Ha OTKPBITHE,
paloHaIN3aTOPCKUE MPEUIOKEHHS Ha YIIydlIeHHe TEXHOJIOTHYECKOro MpoLecca U Jp.;

— 011 CneyuanvbHoU. KapThl TOTO/bI, OIOJUIETEeHW HAOJIOJCHHM, OTYETHI O TE€OJOTHYECKHX
U3BICKaHMAX, JKypHaJbl TOPHBIX BBIPAOOTOK, albOOMBI 3apHCOBOK, MHUKETAXXKHbIE KHIKKH, JOJEBBIE
KYpHAJBI U JIp.;

- 014 npo2pamMMHOU: PYKOBOJCTBO OIEpaTOpa, OMMCAHUE AITOPUTMOB, NIPOrpamMM, A3bIKa U

Ap.

10. B rpade NelO ykaswiBaeTcsi OTpacib SKOHOMHKH, 00JIACTh 3HAHHS, B KOTOPOW WM ISt



KOTOPOH pa3paboTaH JOKYMEHT.

11. B rpade Nell ykaspiBaeTcsi MaTepUaIbHBI HOCHTENh KAXI0T0 KOHKPETHOTO JTOKYMEHTa —

Oymara, CBeTOKOIIHsI, BATMaH, KaJlbKa, (JOTO- UM IJICHOYHAS! OCHOBA

KOHTPOJIBHBIE BOITPOCBHI

1. [Harb onpenenenue cuctemsl HT/L.

2. HazBath npuHiunel u ocHoBaHus kinaccudukanun HT/] Ha cuctemsl (Tpyrmmb).

3. Oxapakrepu3oBath kKaxayro noacucremy HT/I.

4. llpuBecTn mnpuMepbl OCHOBHBIX BHUJOB U PA3HOBUIHOCTEH JOKYMEHTOB pa3iMYHbIX

noacuctem HT/I.

5. HasBaTh MarepuasibHble HOCUTENH, IpUMeHsieMble [yt u3rorosnenus HT/I.

Jlureparypa

1. AHanu3 HOpMaTUBHBIX IPABOBBIX TOKYMEHTOB, NpUHATHIX B Poccuiickoit denepanuu B 2007 —
2012 rr. mo BompocaM CO3AaHusi, cOcTaBa, 0(OpMIICHUS M OOpalleHUs] HAyYHO-TEXHUYECKOM
nokymeHrtanuu: Anamutudeckuii 0030p / Cocr.: k.u.H. 1.B. Bonkosa, k.u.H. [1.A. Kionr.- M.,
2014 /[ URL: http://www.archives.ru/sites/default/files/2014-analiz-norm-ntd.pdf (mara
obpamenus 29.04.2015).

Pa3paTounbiii MaTepuas:

1) Ton6opka u3 8 HoKyMeHTOB pazmuuHbX cuctem HTI,

2) Harnsgusle nocobus ma6opatopuu HT/I,

3ansaTue NeS. Tema: IlonpoekTHasi cucTeMATH3ALUsA KOHCTPYKTOPCKOM JOKYMeHTALMHU

(KI) B ciyxk0e TeXHMYECKOI JOKYMEHTAINH

UEJZb sanamus. YCBOCHUC NPUHIUIIOB OpPraHU3alun HOHpOeKTHOﬁ CUCTCMbI I'PYHIIUPOBKH,

yueta, onucanus u xpanenus K/I.
B pezynomame gvinonnenus 1a60pamopro20 3aHAmMus CmyoeHmbl O0IHCHbL:
¢ U3y4YUTh cienuuky nomnpoekTHou cuctemaruzanuu KJ[ u BBISIBUTH €€ 0COOEHHOCTH
¢ YCBOWTH IPUHILMIIBI CUCTEMATU3ALUU JOKYMEHTOB BHYTPHU IIPOEKTa

¢ YIACHUTH YCTAHOBJICHHBIC TOCYHApPCTBCHHBIMU CTaHIAapTaMU TpC6OBaHI/ISI K OIIMCaHUIO

eauHul xpaneHus KJ{

¢ [IO3HAKOMUTHCHA C IIpaBUJIaMH PErUCTpalluu ITPOCKTOB

3AJAHUA:
1. Tlpoanammsupyiite komruiekc K/ ¢ menpro:

-YCTaHOBJIEHUS MPUHAIEKHOCTH KaXXA0r0 JOKYMEHTA K OJTHOMY IIPOEKTY;


http://www.archives.ru/sites/default/files/2014-analiz-norm-ntd.pdf

-OMpeielieHHs] CTaui MPOCKTHUPOBAHUS, HA KOTOpPOM ObUIM pa3paboTaHbl BbIIAHHBIC IS
paboTHI TOKYMEHTHI.

2. OrcucreMaTU3UpyHUTe TOKYMEHTHI BHYTPU IMPOEKTa U CPOPMUPYITE SAMHULIBI XPAHEHUSI.

3. OnumuTe eIMHUIBI XpaHEeHUs Ha 00JI0KKaX.

4. OtcucreMaTU3UPYHUTE €IUHULIBI XPAHEHUS B COCTABE MIPOEKTA.

5. 3aperucTpupyiTe IpOEKT B KHHUIE PErHUCTPAalMU MPOEKTOB M NPUCBOUTE €My apXHMBHBIN
HOMEp.

6. IlpucpoiiTe apXUBHBIA HOMED KaXKJIOH €AMHUIIC XPAHCHHUS.

7. CocraBbTe onuch npoekTa u opopmute ee (cm. [Ipunoxenwne 1).

Yxa3zaHusi 10 BbINOJHEHUIO 3aIaHUI:

1. IlpuHagnexHOCTh JOKyMEHTa K KOHKPETHOMY TMpPOEKTY  OOpenenserci 1o
MIPOU3BOJICTBEHHOMY O0O3HAYEHHUIO MPOEKTa B OCHOBHOW HAJMUCH (IITaMIle) KaXKIOro depTeka.
Cranus pazpadorku K/I Taxxke yka3plBaeTCs B IITaMIIE CISAYIOIMIMMHU YCIOBHBIMU 0003HAUEHUSIMH —
JTUTEPaMU:

- TEXHUUYECKOE 33/1aHne (IOKYMEHTBI O€3 TUTEPHI);

- Texuuueckoe npennoxenue (I1);

- 3CKU3HBIN TpoekT (I);

- pabouune yeprexu (PY).

PaGouass nokymeHTalusi A ONBITHOTO oOpasna (ombITHOM mapTuu) oOo3Hauaercs “O7,
YCTaHOBOYHOM cepuu “A”, yCTaHOBUBILIETOCS CEPUMHOTO WJIM MacCOBOI0 Mpou3BocTBa “b”.

2. Enununel xpaHeHus (OpMHpYIOTCST IMyTE€M TPYNIUPOBKH YEpPTEKEH BHYTPU IPOEKTA,
OTHOCALIMXCS K OAHOM cOOpouyHOM enuHune (y3iy), BbLIEISIEMON MO OCHOBHOW HAANUCH H
IIPOU3BOJICTBEHHOMY HOMEPY KaKJIOro JOKYMEHTAa. BHYTpH €IUHMIIBI XpAaHEHUS YEPTEKH JIOJKHBI
OBITH OTCUCTEMATU3UPOBAHBI B MOPSIJIKE BO3PACTaHUS UX MPOU3BOACTBEHHBIX 0003HAYEHUI.

3. Ilpu odopmiieHNH KaXKI0M €IMHMIIBI XpAaHEHUS Ha €€ 00JIOKKE yKa3bIBaIOT: HAMMEHOBAHUE
OpraHu3alu-pa3paboTunKa W CTPYKTYpHOIO TMOJpPA3JeNeHusl, Ha3BaHUE TMPOEKTa U3ZIeNus
MPOMBIIIJICHHOTO TPOM3BOJICTBA, €r0 NPOU3BOJCTBEHHOE 0003HAUEHHE, CTAJUI0 NPOEKTHPOBAHUS,
Ha3BaHME €AMHMIIBI XpaHEeHUs (HOMEp M Ha3BaHHE COOPOYHOW €IMHMIIBI), TOJ BBITyCKa IOKYMEHTOB,
KOJIMYECTBO YepTeKel U TEKCTOBOIO MaTepHala B equHuIle XpaHeHus. CrenupuKanum, OTHOCSIIHECS
K ONpeAeNeHHbBIM COOpOYHBIM  €IMHHUIIAM, CHCTEMAaTH3UPYIOTCS BMECTe C  YepTekaMu

COOTBGTCTByIOH.ICfI CAUHUIBI XPAHCHUS U PACTIOJIAratOTCA B HaYaJIC ACIa.



4. CucrtemaTusanysi €IUHUIl XpPAaHEHUS B IPOCKTE OCYIICCTBISIETCS B COOTBETCTBHU CO
CBOIHON crenudukanue (mpu ee OTCYTCTBHH — IO BO3PACTAHHID HOMEPOB COOPOYHBIX €IMHHIL
(y3n0B).

5. IIpoekT noJpKeH OBITh 3apEerMCTPUPOBAH B KHUTE PETUCTPAIIMM OJUH pa3 MPU IEPBOM
MOCTYINIEHWH B OTJET TEXHUYECKOW JOKyMEHTAIlMu. B KHHUTe€ perucTpalnuu YKa3bIBaIOTCS:
MOPSIAKOBBIN HOMEp, MPUCBOCHHBIA MIPOEKTY B apXuBe, JaTa Cay MPOEKTa B apXHB, HAUMEHOBAHUE
MPOEKTa W3JENHs, €ro NPOU3BOACTBCHHOE 0003HAYCHHME, Ha3BaHHWE OpraHu3aluu-pa3paboTdrKa
(cmatunka TIOKYMEHTAIIUH); KOJUYECTBO €IMHUII XPAHEHHS B IIPOCKTE, MPUMEUaHNe.

6. ApXUBHBII HOMEP €IUHUIIBI XpPaHEHHUS MMPOCTABIISICTCSI B BEPXHEM JICBOM YIITy €€ 00JI0KKH U
MpeAcCTaBiIsieT co00M  IpoOb, YHUCIUTEIEM KOTOPOH SBISAETCS AapXWMBHBIA HOMEp IPOECKTA,
MIPUCBOEHHBIN MO0 KHUTE PEruCTpallMM MPOEKTOB, 3HAMEHATEJEM — IMOPSIKOBBIA HOMED €IUHMIIBI
XpaHEHUs! BHYTPH MPOEKTA.

7. IIpu cocTaBiIeHUH OMUCU TEXHUUYECKHUX JOKYMEHTOB, PACKPBIBAIOIICH COCTaB U COJIepIKaHUE
MPOEKTa, B HEE JIOJDKHBI OBITh BHECCHBI BCE JIOKYMEHTHI KaXKIOW CAWHHIIBI XpaHCHUS. B WTOroBoi
3aMCH K OINUCH YKa3bIBACTCSA KOJIMYECTBO CIWHUI[ XPAaHCHHS TEKCTOBOH M rpaduvecKoi
JOKYMEHTAIlMH, JaTa cocTaBieHHus onucu. ONnuch 3aBepsieTcsl MOJIMKUCHIO JIMIA, COCTABUBIIETO €e.
JIucThl onucH AOKHBI OBITH POHYMEPOBAHBI B MPAaBOM BepXHeM yriry. Ha 005I0KKy OMUCH TOMAKHBI
OBITb BBIHECEHBI CJCAYIOIIME IaHHBIC: HAUMEHOBAHHE KOHCTPYKTOPCKOW OpraHu3alliu, IOJTHOE
HaWMEHOBAHHE MPOEKTA U €ro MPOU3BOJACTBEHHOE 0003HAYCHUE, CTAUs POSKTUPOBAHUS, apXUBHBIN
HOMEP MPOEKTA, TOJI €r0 BHIITYCKA, KOJIMYECTBO JIUCTOB OMHCH.

[Ipumeuanue. [Ipu BeinoaHEeHUN 3a1aHus no teme “IlonpoekTHas cucremMaru3anus TPOEeKTHO-
CMETHOM JTOKYMEHTAIuu’ TMOPSA0K pabOThl, MpaBWjia ydeTa M OMUCAHUS SBJSIOTCS WICHTUYHBIMHU
BBIIIIEU3NIOKEHHOU MeToauke. OCOOEHHOCTh COCTOUT B (DOPMUPOBAHUU €IMHHI] XPAHEHUS B COCTaBE
MIPOEKTa MOCPEICTBOM I'PYIIIUPOBKU YEPTEKEN, OTHOCSIIUXCSA K OJJHON U3 CIETYIOUUX MapoK:

AC — apXUTEKTYpHO-CTPOUTEIbHBIE PELICHUS;

T — TeXHOJOTHS MPOU3BOJICTBA;

OB - otorienre, BEHTUISINS U KOHIUIIMOHUPOBAHUE BO3/TyXa;

BK — BHyTpeHHHE BOJONPOBO/ M KaHATU3ALINS;

I'C — rasocHabOxxeHnue;

90 — 3JIEKTPUYECKOE OCBEIICHUE U JIP.

KOHTPOJIBHBIE BOITPOCBHI
1. Omnpenenuts CyTh, Ha3HAUEHUE U IPEUMYIIECTBA TOIPOEKTHON cHCTEMaTH3au1

2. KakoBBI yCIIOBHS OCYIIECTBICHUS MTOMPOSKTHONW CHCTEMAaTH3aIuuN ?



3. KakoBbl  mnpuHmMIbl  (QOpPMHUPOBAHMS  €IUHMII  XPaHEHHWs INpPU  MOMPOEKTHOM
cucreMaTu3anun’?

4. Jlatb omnpeneneHue COOPOYHBIX €IMHHII KaKk BHJA M3ACTHS  HPOMBIIIJICHHOTO
IIPOU3BOJICTBA.

5. OxapakrTepu3zoBaTb CHUCTEMY Yy4eTa M OINMCAHUS IPU IONPOEKTHOM IOCTYIJIEHUU
MaTepHaoB, (POPMbI yUETHO-XPAHUTEIBCKAX TOKYMEHTOB.

6. OnpenenuTsb eMHULBI OTIMCAHUS U yYeTa IpHU MOMPOEKTHON cuctemaru3zanuu K/I.

7. KaxkoBa cucreMa apXMBHOM HyMepalliy MPOEKTOB €IMHULl XPAaHEHUS YepTexKeit?

NCTOYHUKHU U JIMTEPATYPA

1. TOCT P 6.30-2003. VYaudunupoBaHHbIE CHUCTEMbl JOKYMEHTAIMH. YHUDUIUPOBAHHAS
CUCTEMa OPTaHU3AIMOHHO-PACTIOPSIUTEIFHON JTOKyMEHTAMU. TpeOoBaHUS K O(POPMIICHHUIO

JOKYMEHTOB. DNEeKTPOHHBIN pecypc] URL:
http://www.consultant.ru/document/cons_doc LAW 44595/93cd9ef56bf6laad6ecd19712al15d
b14b44e29b7/

2. TOCT P UCO 15489-1-2007. CUBU. «Ymupasienue nokymeHTamu. OOmme TpeGOBaHUS
[DnexTponnslii pecypc] URL: http://www.consultant.ru/document/cons_doc LAW_135548/

3. TOCT P 51141-98. Jlenompou3BOACTBO ¥  apXWBHOE  JeN0. T[epMHUHBI W
onpeaeneHus.[ DIeKTPOHHbIN pecypc] URL:
http://www.consultant.ru/document/cons_doc_LAW_135550/

Pa3gaTrouynbiii MaTepuas:

1. mon6opka KJI u3 50 — 60 yepTexeit u3 MpoeKTa U3AEIHS I KaXKI0TO CTY/ICHTA;

2. KHHTA PETUCTPAIMH MTPOCKTOB;

3. OnaHKW ONMHCU TEXHUYECKUX JTOKYMEHTOB;

4. wHarnsaHele TocoOMs nabopartopud, OOpas3Ibl 3aMOJHEHHUS YYEeTHO-XPAHUTEIbCKUX

nokyMeHToB B apxuBe HT/{

3anaTue Ne6. Tema: Ilopopmarnas cucremaTmzanmsa AokyMeHTOB B Otaerne (bropo)

TexHuveckoil fokymentanumn (OTh, BT/I) npeanpustuii

Henw 3anamusn’ ycBOSHUE TPUHITUIIOB OpraHU3AIMK MTO(POPMATHON CUCTEMBI YUeTa, OTMCAHMS
u xpanenus KJ[ 8 OT/I.

B pezynvmame 6vinoinenus 1a00pamopruozo 3aHAmMUA CHYOeHmbl 00JIHCHbL:

¢ W3yunts cnenudpuky mnopopMaTHOW CHUCTEMATHU3ANMH TEXHUYECKOW JTOKYMEHTalluh |

BBISIBUTH €€ 0COOEHHOCTH


http://www.consultant.ru/document/cons_doc_LAW_44595/93cd9ef56bf61aa46ecd19712a15db14b44e29b7/
http://www.consultant.ru/document/cons_doc_LAW_44595/93cd9ef56bf61aa46ecd19712a15db14b44e29b7/
http://www.consultant.ru/document/cons_doc_LAW_135548/
http://www.consultant.ru/document/cons_doc_LAW_135550/

¢ VYcBOUTh TPUHIUIBI ydeTa W onucaHus nokymeHToB B OTJ] mpu modopmartHOM
CHUCTEMAaTU3allu

¢ [Ipoananu3upoBaTh MPUHLIUIBI CUCTEMATU3AUN JOKYMEHTOB MPH MOPOPMATHON CHCTEME

XpaHeHus
3AJIAHUSA:
1 Omnpenenure hopMart Kaxaoro 4epTexa
2 OTtcucremMaTu3upyite 4epTexkHu 1o popmaTam
3. BHecure cBeieHHsI 0 uepTeke B KapTOUuKy yuera JoKyMeHTOB (cM. [Ipunoxxenue 2)
4 Brecure cBeieHHs 0 UepTeke B KapTouky ydera popmaros (cm. [Tpunoxkenue 3)
S. 3apeructpupyiite 4epTexxu B popMe Mo ydeTy KOHCTPYKTOPCKON AOKYMEHTAIHH (CM.

[Tpunoxenue 4)

Yka3aHusi 10 BbINOJIHEHHIO 3a/1aHUI:

1. 3mepbTe Kax/ablil JUCT KaJbKU, CBETOKOIIUHU I'papuuecKoro JTOKyMEHTa U ONPEIEIIUTh €ro
(dbopMar, UCTIoNb3ys TAOINUIlY OCHOBHBIX (JOPMATOB (B MM):

A0 1189 x 841

Al 841 x 594

A2 594 x 420

A3420x 29

A4297x 210

A5210x 148

2. CucreMaruzanys OCYILECTBISETCS MOCPEICTBOM IPYHIHPOBKU YepTekeld modopMaTHO B
NopsiZIke BO3pacTaHus 0003HAUYEHUI JOKYMEHTOB B THpefenax Kaxiaoro Qopmara M HMHIEKca
MpeanpusaTHsI-pa3paboTInKa.

3. B kaprouky yuyera JOKYMEHTOB BKJIIOYAIOTCS CBEICHMS: WHIEKC MPEANpUsTUs-
pa3zpaboTurKa, Ha3BaHHE CTPYKTYPHOTO TOJpPAa3/esieHUs, BBIMYCTHBIIETO YepTeXk, HAaUMEHOBaHHE
JIOKyMeHTa (u3fenusi, COOpPOYHON eAMHHMIBI, JeTanu), oOO3HadeHue, (opmaT dYepTexka, ero
WHBEHTapHbIH HoMmep, pAarta mnoctymienus B OTJl, KoauyecTBO JUCTOB TMOJAJUMHHUKA OIHOTO
JIOKYMEHTA.

4. B kaprouky ydera (opMaTOB BHOCATCS NPOU3BOJCTBEHHBbIE OOO3HAYEHUS YEpPTEXKEH C
yKa3aHHeM HOPSIKOBBIX HOMEPOB COOTBETCTBYIOUIMX UM (hOpPMaTOB.

5. BHectn 0 KaxaoMmM ueprexe B (opMy MO y4eTy KOHCTPYKTOPCKOH JIOKyMEHTaluu
CJIeNyIOINe JTaHHBIC: MHBEHTAPHBIH HOMEp JOKyMeHTa, Aaty nocryrieHus ero B OT/l, o6o3HaueHne

yepTexka, KOJIMYECTBO JIMCTOB YepTexka, popmaT, HAMMEHOBAaHUE IOKYMEHTa, Ha3BaHUE OpraHU3aIlH-



pazpaboTuvka ¥ CTPYKTYPHOIO TMOAPA3NENCHUs, BBIITYCTUBIIETO 4YepTex, (amMunuio muia,

npuHsBLiero 1okymeHt B OT/l, npumeuanus.

KOHTPOJIBHBIE BOITPOCHI:

1. Budewm cyTh noopMaTHOM CHCTEMATH3AMHA TEXHUICCKON JOKYMECHTAIINH?

2. KakoBbl mpenMyIecTBa U HeJOCTaTKH mogopmarHoi cucremaruzanuu KJ{?

3. Orimune mogopMaTHON CHCTEMATHU3ALNU TOKYMEHTOB OT MOIPOEKTHON, IIOTOYHOA.

4. OxapakTepu3oBaTh CUCTeMY ydera W omnucanus nokymeHtoB B OT/] mpu modopmarHOi

CHCTEMaTH3aIlNN.

5. OmpenenuTh Ha3HAYCHWE W COJCP)KAHUE WHBEHTAPHON KHUTH, TNPUMEHSIEMOW IpH
mopopMaTHOW CUCTEMATH3AIIHH.

6. KakoBbl HHa3HAYEHUE U COJCPKAHUE KAPTOUKU ydeTa JOKYMECHTOB.

7. PaCKpHTB INIpUHOUIIBI CUCTEMATHU3alUN JOKYMCHTOB IIpU HO(I)OpMaTHOfI CHCTEMC

XpaHEHMUS.
Pa3gaTouHnblii MaTepuas:
1. Yeprexu paznuuHbix (OpMATOB U3 MPOESKTOB U3/AETIHI MPOMBIIIIEHHOTO IPOU3BOJICTBA.
2. HHBeHTapHas KHUTA perucTpauuu nomuHHuKoB KJI.
3. Kaprouku yuera noxymentos mo 'OCT 2.501-88.

4. Harnsaaele mocoOust ¥ BCIOMOTATEIbHBIN MaTepHall 1ab0opaTOpUM HAYYHO-TEXHUUECKOTO

JAOKYMCHTUPOBAHUA.

3ausatue Ne 7.Tema: Hudopmanuonnass od6padorka u pedepupoBaHHe HAYYHO-

HCCIIeI0BATENbCKOM AOKYMCHTAIUH

Ilenw 3anamusn: Ilogroroska oryera no HUP k nenoHnpoBaHuio 1 apXuBUPOBAHUIO.
B pesynomame évinonnenus 1a00pamoprozo 3aHAmMuA CHyO0eHmbl 00JIHCHbL:

¢ IlpoananusupoBatrh cocTaB u coaepxkanue oruera no HUP

¢ U3yuuts MeTonuky cocraBieHus pedepara oryera no HP

¢ YcBouth npaBuia 3anoigHeHus MHPopMalmoHHONM KapThl HA OCHOBAHUH JaHHBIX OTUYETa IO
HUP

3AJJAHUS:

1. Os3HakoMbTECh CO CTPYKTYpOW M MpaBWiIaMu 3anoiiHeHus MH(opManuoHHON KapThl Ha

otruet o HUP (cm. Tpunoxenue 5)

2. TlpoananmusupyiiTe coctaB u coaepkanue oryera mo HUP



3. 3anomuute hpopmy Undpopmanmnonnas kapra oryera mo HUP

4. CocraBbTe pedepar orueta mo HHP

Yka3aHnus no BLINOJHEHUIO 3aJaHMIi:

1. Otuer o HUP umeer ciaeayromyro CTpyKTypy:

- TUTyIBHBIN JTUCT

- Cnucok ucnoaHuTenen

- Pedepar

- BBenenue

- Conepxanue

- OcHoBHas 4yacTh

- 3akiroueHue

- [Tpunoxenus

- Pedepar otuera o HUP nmeer crieayromiyio CTpyKTypy:

- [Ipenmer

- Tema

- [ens paboTs

- MeTtonabl UCCIeI0OBAaHUS

- Pe3ynbrarhl paboThl

- OO6nacTh NPUMEHEHHUS PE3YJIbTATOB PabOTHI

- BriBoabl

- JlononHuTenbHast UHGopManus

2. HcroyHukoM Il TIONMy4YeHHS ~ HEOOXOAWMOW  WH(POPMAIWMU  JUIS  3aIlOJTHEHHS
WHbopManoHHOH KapThl ABISAIOTCA:

- TUTynBHBIN TUCT

- ConepxaHue T0KyMEHTa

NudpopmaninonHasi KkapTa — MalIUHHO-OPUEHTUPOBAHHBIM JTOKYMEHT, pa30UThIH Ha OJIOKU C
nuppoBeIMU  0003HAUCHUSIMU. B Kaxaom OJOKe BbIIEIEHbl PEKBU3MUTHL, HMEIOIIUE IH(poBOe
o0o3HaueHHE.

Pan pexBusutoB MHpOpManMOHHOW KapThl 3amojiHsSETCS TOJBKO HpU peructpauuu. llpu
BBITIOJTHEHUM  JTAOOpaTOpHOM palbOoThl ClleqyeT 3alojHUTh cieayromme pekBu3uThl: 5013,
5031,5040,5211 (JACII — 73, Ha onpeaeneHHbIX SdKOHOMHUECKUX YCIOBUSAX-04, B OCTATBHBIX CIydasx
—55),5535 (ACII — 26, Ha onpenelieHHbIX SJKOHOMHYECKHX YCIOBUSAX-44, B OCTAIBHBIX CiIydasx — 35),
5711, 5733,5742, 7191, 7380, 7137 (13), 1332, 2151,2558, 2754, 9045,9117, 5634, 6111,6210,5643

(kTr0ueBbIe CJIOBA (BBIACISIIOTCS Ha OCHOBE 3arJiaBusi)).



KOHTPOJIBHBIE BOITPOCHI:
1. Omnpenenuts coctaB u copepxanue oruera no HHUP
2. OmnpenenuThb cocTaB U conuepkaHue pedepara oruera mo HUP

3. Oxapakrtepu3oBarh (PyHKIHHU U MpaBuia 3anoaHeHus THPopMaImoHHOM KapThl

Pa3gaTrounbiii MaTepuas:
1. Bbnanx MHpopManimoHHOM KapThl.

2. OO0pa3mer otyetoB mo HUP.

3ansaTue Ne§. Tema: Meroanka 3xcneptusnl nennoctu HT/{

Ilenv 3amamusa:uzyyeHue W MNPUMEHEHME OCHOBHBIX M CHELU(PHUUECKUX MPUHIUIIOB
IIPOBEJIEHUS KCIEPTU3bI LICHHOCTH U 0TO0pa HT/l Ha yHUUTOXKEHHE.

B pesynomame gvinonnenun 1adopamoprozo 3anamus cmyoeHmol 00J1HCHbL:

¢ U3yunTh 001IME U crienManbHble KpUTEPUH MTPOBEAEHUS 3KcnepTr3bl neHHoctd HT /I

¢ YCBOUTH METOAUKY HPOBCACHUS SKCHECPTU3blI HCHHOCTU W BBIACJICHUA K YHHYTOKCHHUIO

HT]

3AJAHUA:

1. IIpoananu3upyiTe NOKYMEHTBI C TOYKH 3PEHHUS BO3MOYKHOCTH INPUMEHEHMSI K HUM
o0IIMX U cienuPUUECKUX KpUTepUeB dKkcnepTusbl ieHHocTH st HT/I.

2. Ob6ocHyiiTe 0TOOp JOKYMEHTOB Ha YHUUTOKEHUE HAa OCHOBAHUM KpUTEPUEB OTOOPA.

3. 3anonHuTe (GopMy “AKT O BBIJENEHHMM K YHHUYTOXEHHMIO HAayYHO-TEXHHYECKOH

nokymenrtarun’” (cm. [punoxenne Neb).

Yka3aHus 110 BbINOJHEHHUIO 32 IaHUMH:

1. DOxkcnepruza nennoctn HTJl ocymectBisercs B aBa stama. [lepBbiif stam — BbIOOD
npobseM, MPOEKTOB H3/AEIHH MPOMBIIIJICHHOTO MPOU3BOJACTBA U TEXHOJOTMM HMX H3TOTOBJICHUS,
00BEKTOB IMJIAHUPOBKU M KalUTaIbHOro cTpouTtenbcTBa, HTJ[ Mo KOTOpBHIM HOJIEKUT mepenaye Ha
roCy/1lapCTBEHHOE XpaHEHHE M COCTABJIEHUE MEPEUHs MPOEKTOB, IPOOJIeM; BTOPOH 3Tall — HKCIIEpTU3a
neHHocTH komiuiekca HT/] mo oroOpaHHBIM mpoekTaMm U mpobiaemaM u ompenenenue cocrasa HT/I,
MOJIeXKALIEH IIPUEMY HA TOCYAAPCTBEHHOE XPaHCHUE.

2. Ha xaxmaom stane skcrnepTussl eHHoctd HT I npuMeHsieTcs B KOMIUIEKCE CUCTeMa O0IInX

U cnenuprIecKux KpUTepUEB.



A) K o0muM kpuTepusiM, MPUMEHIEMBIM B TIporiecce dKkcnepTu3sl enHoctu HT/I, oTHocATCs
KPUTEPUU: IIPOUCXOKACHUS (POJIb U MECTO OpPraHMU3alMM B CUCTEME OpPraHU3alUi B CTpaHE WIH B
KOHKPETHOW OTpaciiv, 3HaYMMOCTh BBITIOJIHAEMBIX €10 (DYHKINN; BpeMs © MECTO CO3IaHHs1, aBTOPCTBO
JOKYMEHTOB); COJIep>KaHUs (3HAUMMOCTh MPOOJIEMbl WM OOBEKTa, OTPAKEHHOTO B JIOKYMEHTAaX;
3HaYEHHUE COoJIeprKalleiics B JOKyMeHTe HH(POpMalluu, €€ TOBTOPEHHE B APYTUX JOKYMEHTaX, LIEJIEBOE
Ha3HAUYE€HWE, BHJI U PA3HOBUIHOCTh JOKYMEHTA); BHEIIHMX OCOOCHHOCTEH (TopuauuecKas
JIOCTOBEPHOCTh JOKYMEHTAa — HAJMYMUE MOAIMUCEH, AaT, Ie4Yarei; HAIUYHUE PE3OJIOLUN, MOMET;
OCOOCHHOCTH Iepelayd TEeKCTa, MOJJIMHHOCTh, OCOOCHHOCTH MaTepHaJIbHOM OCHOBBI JOKYMEHTA;
0COOCHHOCTH (PU3UYECKOTO COCTOSTHUS, MTOJTHOTA, COXPAHHOCTH JJOKYMEHTA).

b) CnemuduueckuMu KpUTEPHSIMH JUISI TIEPBOTO d3Tama AKCIEPTH3Bl MO BCEM HAYYHBIM
UCCIIEIOBAaHUsIM U pa3paboTKaM  SBISAIOTCA:  NPUHLUMIMAIbHAS  HOBU3HA, YHUKAJIBHOCTb,
OPUTHHAIIBHOCTh pEIIeHUs MpOoOJIeMbl, KOHCTPYKIIUU, TEXHOJOTHH, MPOEKTA; CTENEHb OTPaKEHUS
YPOBHSI HAYKU M TEXHHKH, IPOU3BOJICTBA B OMPEICIICHHBIN MEPUO Pa3BUTHUS 00IIECTBA; 3HAYMMOCTh
npoOJeMbl, TPOEKTa, MOJAETH, KOHCTPYKIMH, TEXHOJIOIMH Ha MOMEHT BHEIPEHUS Ui pPa3BUTHUS
KOHKPETHBIX OTpacied M SKOHOMUKHA B LEJIOM; 53KOHOMHUYECKas d(P(HEeKTUBHOCTh BHEIPECHUS
pe3yabTaTOB MCCIECAOBAHUSA WM TEXHUYECKOM WJEH; COLMaIbHas 3HAYMMOCTb HMCCIEIOBAHMS WU
pa3paboTKH.

CrneunduyueckuMu KpUTEpHUSIMH JUIsl BTOPOTO 3Tama 3KCIEPTU3bl SBISIOTCA : COOTBETCTBUE
HTJ] »TamHOCTM Hay4HBIX WCCIEAOBAaHUN (CTAAMHHOCTH TEXHMUYECKHX pa3paboOTOK), CTENEHb
OTPaXEHUS pealbHO CYIIECTBYIOIIMX SBICHUH WM OOBEKTOB B OMNPEICICHHBIX BHAAX U
paznoBuaHocTsx HTJI, oOpasyromieiics Ha COOTBETCTBYIOIIMX JTalax HCCIEIOBAHUS M CTaTUsIX
pa3paboToK.

3. HcroynmkoM miisi TOJMy4YeHUsT HeoOXomumoW WHGOpMalMU s 3amojHEeHus “Akrta o
BBIJICJICHUH K YHUUTOKEHUIO HAYYHO-TEXHUYECKON JOKYMEHTALNK ~ SIBISIOTCA:

- OCHOBHasl HAMUCH (IITaMI) TpaUIECKUX MaTEPHATIOB

- TUTYJBHBIN JUCT COPOIITIOPOBAHHON TOKYMEHTAlUU

- cojep:KaHHME JOKYMEHTa

B “AKT O BBIIENEHUH K YHUUYTOXXEHHIO HAYUYHO-TEXHMUYECKOM JOKYMEHTAIMU BKJIIOUYAIOTCS
cBeneHus: No JIOKyMeHTa MO MOpAaKy (BaysoBblid Ne), oOo3HaueHHE, HAHMMEHOBAHHE JOKYMEHTa
€IMHUIIBI XpaHEHUs, HAaMEHOBaHWE OpraHu3aluu — pa3paboTuuKa, roj pa3paboTKHU TOKYMEHTa,

KOJIMYCCTBO JIMCTOB CIMHUIIBI XPAaHCHH, Ne craTten 1o NEPECYHIO, HAITNYHUEC OIrPpaHUYCHUSA JOCTYIIA.

KOHTPOJIBHBIE BOITPOCHI:
1. Jlatb onpenenenre 3KCIepTr3bl IEHHOCTH HAYYHO-TEXHUYECKUX IOKYMEHTOB.

2. Onpenenuth 3Tanbl NPOBeACHUS SKcnepTusbl eHHocTu HT/I.



3. [lepeuncnuth 0o0IIKE KpUTEpPHUH, MPUMEHSEMbIE B IPOILECCE IKCIEPTHU3bl LIEHHOCTH
HTA.
4. [lepeuncnanth crenupuUecKue KPUTEPHH, NPUMEHSEMbIE B MPOIECCe SKCIEPTU3BI

uenHoctyu HT /I Ha nmepBoM 1 BTOpOM 3Tanax.

Pa3pnarounsblii MaTepHua:
1. bnank “AkTa 0 BbIAEIEHUN K YHUUTOKEHUIO HAYYHO-TEXHUUECKOHN IOKyMEHTALUN .

2. [Ton6opka u3 7-8 HAyYHO-TEXHUYECKHUX JTOKYMEHTOB.

TpeGoBaHus K BHINOJHEHUIO CEMUHAPCKHUX 3aHATHI:

- K KaXIOMY CEMHHApy CTYIEHThl IPOBOJAT IPEABAPUTEIBHYIO IIOATOTOBKY B 4aChI,
OTBEZICHHBIE JJIs1 CAMOCTOSITENIbHON PabOThI C UCIIOJIb30BaHUEM PEKOMEHIOBAHHON JIUTEPATYPBHI.

- Ha CEMMHApCKUX 3aHATHUAX IIPEIOJaBaTelb OLEHUBAET CTEIIEHb TOTOBHOCTH CTYACHTA, €r0
ydacTHe B 00CYX/ICHUH NMPOOJIEMAaTHKH 3aHATUS U KAYECTBO IEMOHCTPUPYEMBIX 3HAHUH 110 TEME.

- CTYHEHTBHI, MpOMYCTUBIIME Oojiee TMOJOBUHbI CEMUHAPCKUX 3aHITHUH WM  HE
y4acTBOBaBUIME B pabOTe Ha 3aHATHSX, BBINOJHSAIOT JONOJHHUTEIbHYI0 MUCHMEHHYIO paboTy IO

TEeMaTHUKE 3aHSATHH B YCTAHOBJICHHOC MTPCTIOAaBATCIIEM BHECAYJUTOPHOC BPEMI.

9.2. MeToanyecKue peKOMEeH 1AM MO MOAT0TOBKe MMCbMEHHBIX padoT

Temy nucbMeHHON pabOThI CTYIEHT BBIOMpAET WM (HOPMYIHUPYET CAMOCTOSATENBHO WM MPU
MTOMOIIH MPENo1aBaTesl.

[IpenonaBatens kadenpsl KOHCYJIbTHPYET CTYAEHTa IO MOBOJAY MOJATOTOBKM M HAaIUCAHUS
MTUCHbMEHHOW PabOTHI, @ TAK)KE B UTOTE OIICHUBAET paboTy.

B ¢yHkumu npenogaBatens BXOAUT:

J MIOMOIIb CTY/IGHTY B BBIOOpE JIIMTEpaTyphl 10 M30paHHON TeMe, B COCTaBICHUU

TUTaHa pabOThI, B ONMPEIEICHNUN ATAIOB JIaHHOW PadOTHI M B OBJAJCHUH HAaBBIKAMU PAaOOTHI C

HCTOYHHUKAMU;

. KOHCYJIbTallUM B XOJE CAMOCTOATEIbHOW paboTOM cTylneHTa Haja TEeMOH U

OOIINM XOZOM TIOATOTOBKH TeKCTa (YTBEPKICHUE CIIMCKA UCTOYHUKOB U JINTEPATYPHI, a TAKXKe

IUTaHA TEKCTa paboThl, MPOUYTEHUE U PEKOMEHJALMHU MO YCOBEPIIEHCTBOBAHUIO HAIIMCAHHOTO

TEKCTa);

. OLIEHKa MMCbMEHHON paboTHI.

ITonroToBka MUCHMEHHOM PaOOTHI OCYIIECTBIIAETCS B HECKOJIBKO 3TAIOB:

1. [TonGop HayuHOI nUTEpaTypbl IO TeMe paboThl B HayyHoU Ombnuotexe PITY, unbIX
oubmmorekax r. Mockssl (Poccuiickoit rocymapctBennoit oubmmoreke http://rsl.ru/, ['ocynapcrBernHoi
nyonmuyHo  mctopudeckodt  O6mbmmorexkm  Poccum  http://katalog.shpl.ru/,  Bcepoccuiickoit
roCyJapCcTBEeHHOI Onbnmorexke MHOCTpaHHOU nuTepaTypsl uM. M.M.Pynomuno http://www.libfl.ru/ u
1p.), a TAaKXKe B DJIEKTPOHHOUN OmOnmoTeke u 6a3ax maHHbIX HaydHou Oubmmotexku PITY. Jomyctumo
TaKXX€ OCYILECTBIISATh IMOUCK HAayYHOW JIMTEpaTypbl (RJIIEKTPOHHBIX BEPCUH KHUT U cTaTel) B
uHTepHeTe. Mcnonp30BaHue sl MOATOTOBKH KYPCOBBIX JOKJIAJ0B AHOHMMHBIX MHTEPHET-PECYpPCOB
(manmpumep, Bukuneaun), B 1.4. 6aHKOB pedepaToB, MpUpaBHUBAETCS K Iutaruary. Kaxnas crpanuna
IIUCbMEHHOW pPabOThl JOJKHA HMETh CCBUIKY Ha HUCIOJb3yeMble HMCTOUYHUKH M JIUTEPATypy C
yKa3aHHeM 0Jis1 KHU2: aBTOpa, Ha3BaHMs, JUII MHOTOTOMHBIX M3JaHHH - HOMEpa TOMa, roja U Mecra
U3JaHKA; O cmameti: aBTOpa, Ha3BaHMs CTaTbU W Ha3BaHUs M3JaHMs (KypHaja, COOpHHKA,



allbMaHaxa), rojla W3JlaHus, HOMepa Wi BhIMycka. Cchbulasgch KaK HAa KHUTHU, TaK M HA CTaThH,
00s13aTeNIbHO YKa3bIBaTh HOMEPA CTPAHMII, C KOTOPBIX 3aMMCTBOBaHA JITaHHASI MBICITb.

PaGora ¢ w©Hay4yHoW smTepaTypodl 1O TeMe NHCHBMEHHOW MpeIrojiaraeT 4YTeHHe U
KOHCIIEKTUPOBaHUE HAYYHOH JINTEPATYPHI.

2. CocraBnenune 1utana pabotel. Ilman mnuceMeHHON paboTel (pedepara, mokiIana)
COCTABIISICTCSI 110 3aBEPIICHUIO TPOYTCHUsT HAYYHOH JIUTEpaTypbl 1O BBIOPaHHOW TeMe W
MIPEIIIECTBYET HAMCAHUIO CAMOT0O TeKcTa paboThl. [Ipn HEOOXOIMMOCTH TPENoaaBaTeb OKa3bIBACT
KOHCYJIbTATHBHYIO TIOMOIIb TIPY COCTABJICHHUH TUIaHA pabOTHI.

3. Hanucanue Tekcra muchbMeHHOM paboThl HAUMHACTCS TIOCTIE COCTABJICHUS TIJIaHA.
4, 3ammuTa MUCbMEHHON padOTHI.
o. OrueHka NTUCbMEHHON PaOOTHI.

O06bemM TUCEMEHHOM PabOThI TOJDKEH cocTaBiATh 10-15 cTpanull 6e3 ydyera TUTYJIBHOTO
JIICTA, OTJIaBJICHUS U CIIMCKA UICTOYHUKOB U JIUTEPATYPBHI.

CrpykTypa paGoThl JOJDKHA BKIKOYATh: TUTYJIbHBIN JIMCT, COJAEPKAHNE WU OTJIaBJIeHUE (€CiIu
TEKCT UMeeT pa30uBKY Ha IJ1aBbl), BBEICHHE, OCHOBHYIO YacCTh, 3aKJIIOYEHHUE, CITUCOK
HCIOJIb30BAHHBIX UCTOYHUKOB U JINTEPATYPbI

Bo BBenennn paboThl HEOOXOAWMO TPEACTABUTH: aKTYaIbHOCTh BBIOPAHHOW TEMBI, CTETICHb
IpOpadOTaHHOCTH TEeMbl B HAy4yHOH JuTeparype, Lienb paldoThl, 3ajaud, KOTOpble HEOOXOAMMO
pemuTh B XOJ€ HamMcaHUs paldOThl; KPAaTKYI XapaKTePUCTUKY HCTOYHUKOBOW 0a3bl padoOTHI,
OIMCaHHUE CTPYKTYpPbI pabOTHI.

OcHOBHast 4YacThb pabOTBI COCTOMT W3 JBYX/ Tpex uyacteid (TJaB) B COOTBETCTBUU C
COCTaBJICHHBIM IUTaHOM. ['J1aBBI 1OJKHBI UMETh Ha3BaHUE. PeKoMeHyeTcst 1enaTh IJ1aBbl, paBHbIE 110
o0beMy. B kaxmoit u3 rimaB HEOOXOIUMO MPEJICTABUTH PAa3BEPHYTOE M3JIOKEHHUE OJHOTO U3 aCIEKTOB
BbIODAaHHOM TEeMbI, a TaK)Xe IMPOBECTH COMOCTABICHUE PA3JIMUYHBIX TOYEK 3pEHHs Ha JaHHYIO
npobnemy.  Tak e HEOOXOOMMO MPEACTaBUTh COOCTBEHHYIO TOYKY 3pEHHUS B OTHOIICHUH
uccneayemoit npobnematuku. Kaxnas rmaBa 3aBepiaercss BbIBOAOM. COOTHOIIEHHE LIUTHPYEMOTO
MaTepuasa U aBTOPCKOI0 aHaJIN3a, TOUYEK 3pEHUs COCTaBIseT MpUMeEpHO 1/2 oT Bcero Tekcra paboThl.

[TucbmeHnHas paboTa MOJUIEKHUT MpPOBEpPKe B Mporpamme «AHTHUIIaruat». Bo uszbexanue
IlaruaTa Ha KaXIOW CTpaHulLEe TpeOyeTcss yKa3bplBaTb HOCMPAHUYHbIE CCbUIKU (CHOCKU) Ha
UCIOJIb3YyEMBIE MCTOYHUKM M JIMTEparypy. LluTHpyeMblii B pamMKax OJHOM CHOCKM MaTepuayl He
JOJKEH npeBbimaTh | ad3ana tekcra (2-3 HeOonblux npemioxkenus). Llutuposanue B pasmepe 0,5 u
OoJiee CTpaHULIbI TEKCTA HE JIOITYCKaeTCsl.

B 3zaxmodyenun paboTel TpeOyeTcs caenarh OOMMK BBIBOJ 110 BBHIOPAaHHOW TeMe |
OXapaKTEpU30BaTh €r0 3HAUYCHNUE.

[Tpu odopmiiennn paboTel HEOOXOAUMO COONMIOAATh cieayromue TpedoBanus. [loms - cBepxy,
CHM3Y 2 cM, ciieBa 2,5 cM, crpaBa — 1 cM, orcTyn a63aua 1,25. Hlpudr xenarenbHO HCIONB30BaTh
TimesNewRoman, xerne 14, untepBan 1,5, BblpaBHHBaHME TeKcTa o ImupuHe. Homepa crpanuig
BHU3Y CIpaBa Ha KaXJ0Hl CTpaHMIle, KpOME THUTYJIbHOTro jucrta. Jns oQopmIeHHs CCBUIOK
HCIOJIB3YHTE (PYHKIHIO «CHOCKH BHU3Y CTPaHHIIB» B porpamme MSWord.

Kaxnplii pasgen paboTbl (colepikaHue, BBEACHUE, 3aKJIIOYEHHE, CIHCOK MCIOJIb30BaHHBIX
HMCTOYHUKOB U JIUTEpaATyphl, NPUIOKEHHE) M KaXAyl IJaBy LieJIecooOpa3HO HAauMHAaTh C HOBOM
crpanunbl. Ha3Banus pasgenoB («Conepxanue», «Benenue», «3akmodeHue», «CHHUCOK
WCIOJIb30BaHHBIX MCTOYHHUKOB M JIMTEpaTyphl», «dpuioxenue») u mias («['nmaBa 1. Ha3zanue,
«['naBa 2. Ha3BaHue») BBIACTUTH )KUPHBIM HMIPUPTOM, BEIPABHUBATH 110 LIEHTPY.

[luceMenHass paboTa caaercs MpernojaBaTeNlio B IEYaTHOM W JJIEKTPOHHOM BHUZE JUIS
IIPOBEPKHU B IIPOrpaMMe «AHTHUILIaruaT.

9.3. MeToanueckue yKkazaHus /J1Jisl 00y4AIOMMXCS 10 OCBOEHUIO THCIUIIIHHBI
CamocTosiTesibHasi paboTa HallelieHa Ha PaCIIMPEHUE TEOPETUUECKUX U (DAKTUYECKUX 3HAHHM,
MPAKTUYECKHX YMEHHH Ha OCHOBE IMOMCKa W 00paboTku mHopMmarmu, padotsl ¢ KODJI, a Taxke
M3YYEHHUs CTYIEHTaMU HUCTOpUOrpapuuecKkoil M UCTOUHUKOBEIYECKON 0a3bl Kypca MpH MOATOTOBKE K
CEMHHAPCKHUM 3aHATHUSM, K IPOMEKYTOYHON U UTOTOBOM MMCbMEHHOM arTeCTalluu.



CamocTtosTenpHas paboTa MOXKET BBITIONHATHCS CTYACHTOM B YUTAIILHOM 3ajie OMOTUOTEKH, B
KOMITBIOTEPHBIX KJIaccax, a TAKXKe B JIOMAIIHUX YCIOBUSIX.

CryneHTy HEOOXOIMMO B XOJ€ JIEKIIUU OTMETHUTH JUIsl CeOSl CIOKHBIC TMOHSATHS U CMBICIBI,
chopMyIupOBaTh U 3aMKMcaTh BOIMPOCHl K MPENoAaBaTeNi0 U 3a/aTh UX B KOHIE (IO OKOHYAHHUMU)
nexkuuu. [Ipy TOATOTOBKE K CEMHUHAPCKUM 3aHATHSAM TaKkKe HEOOXOAMMO CKOHIIEHTPHPOBATH
BHUMaHHE Ha HauOojee CIOXKHBIX JJIsI YCBOGHHMS BONpPOCaxX, 3apaHee O3HAKOMHUTHCS C
PEKOMEHIOBAaHHOM JIMTEPATypOr U B MOCIEAYIOIIEM OCTABUTH BOMPOCHI (€CJIM TaKOBbIE BOZHUKHYT)
nepesl MpernojaBareieM ¢ y4eToM Mpo4YuTaHHOro. [lo 3amHTepecoBaBIIMM €ro achekTaM CTYACHT
MOXET TpUBIIEKaTh JuTepaTypy U WHTepHET-pecypchl, HE yKa3aHHbIE IpernojiaBareyieM. ITO
0COOCHHO Ba)KHO JIeJIaTh B Ipollecce MOJArOTOBKU pedepara, Impernoiaraomieid Takxke odpalieHue K
HMCTOYHHUKAM.

Crynenty HeobxoauMo oOpamaTh 0cob00e BHUMaHHE Ha HEOJHO3HAYHBIE, 2 B HEKOTOPBIX
Cily4asix MpOTUBOpEYAIKe APYT IPYTy OLICHKHU U CYXKIEHUS CIIEHUATUCTOB.

[To BceM BompocaM Kypca, KOTOPBIE BBI3BIBAIOT 3aTPYAHEHUE, CTYICHT JOJDKEH 00palaThCs K
MIpenoaBaTelio 3a pa3bsiCHEHUSIMHU.



HPUIIOXKEHUSA
Ipuioxenne 1

AHHOTAIUSA AUCHHUILINHBI

Jucuummba peanusyercs Kadeapoi JTOKYMEHTOBEIEHHs, ayJUOBHU3YaJIbHBIX M HAy4YHO-
TEXHUYECKUX apXUBOB (paKyjbTeTa apXUBOBEJCHMS M JIOKYMEHTOBEICHMs IcTOpUKO-apXUBHOIO
UHCTUTYTA.

[lenb MUCHMIIMHBI — MOATOTOBUTH CHEHMAINCTA, OOJIAAIONMIET0 MEXKIUCIUIIMHAPHBIME U
KOMIUIEKCHBIMUA 3HaHUSIMHM 110 UCTOPUM, TEOPUHM U IMPAKTUKE JAEATEIbHOCTU apXHUBOB, XPaHALIUX
Hay4YHO-TEXHMUYECKYIO JOKYMEHTALUIO, Ipo0IeMax UX KOMIIJIEKTOBAHUS, XPaHEHUsI U UCIIOIb30BAHUS.
OcHOBHOH 3aJa4eli BIIAETCSA— IPOCIEAUTh HCTOPUIO HAYYHO-TEXHUYECKUX apXUBOB, U3YUUTh TEOPHUIO
U TMPaKTUKy HUX JIeATENbHOCTH, YPOBHM XPAHEHUS HAYYHO-TEXHMUYECKON JOKYMEHTaluu B
roCyZapCTBEHHBIX apXMBaX U apXMBaX KOMMEPUYECKUX OPraHU3aLUN.

3a1a4y JUCLUIUIMHBI COCTOAT B CIIEIYIOIIEM:

- IIPOCJENNUTh MCTOPUI0 HAYYHO-TEXHUYECKUX M SKOHOMMUYECKHUX apXHBOB, W3YYMTb
TEOPUI0 M MPAKTUKY MX JAEATEJBHOCTH, MOJAEIM (DYHKIMOHUPOBAHMUS apXMBOB B OpraHU3aLMAIX
pa3nuyHbIX (POPM JIEATEIIBHOCTH;

- U3YyYUTh OCHOBHBIE HAlpaBJICHUS JEATEIILHOCTH apXUBOB, (YHKIIMOHUPYIOUIUX B cepe
HayKH ¥ TEXHUKHU, IPOU3BOACTBA, (PMHAHCOB U MPEANPUHUMATENILCTBA HA PA3IMYHBIX YPOBHIX MaKpo-
1 MUKPOIKOHOMHYECKHUX CTPYKTYP;

- OBJIaJIETh TEOPETHUUECKUMHU 3HAHUSMU B 00JACTH MOCTPOEHUS MOAENEH OopraHu3aluy,
XpaHEHUs U MOMYJISpU3alUU TEXHUYECKON U X034 CTBEHHON TOKYMEHTAllUK B OOLIIECTBE.

JucuumnirHa HampasieHa Ha (OPMUPOBAHUE CIETYIOIUX KOMIIETEHIMH BbITYCKHHUKA!

[TpodeccnonanbHble:

[1K-2. Bnameer HaBbIKaMu TpHeMa, Y4eTa, MPOBEPKH HAIHUYHUS U COCTOSHUS COXPAaHHOCTH,
AKCIIEPTU3BI IEHHOCTH, a TAK)KE UCIIOJIb30BaHUSI MY3€HHBIX MPEIMETOB U apXUBHBIX TOKYMEHTOB

[TK-6. CriocobeH opraHn3oBaTh M OCYIIECTBIIATh APXUBHOE XpAaHEHHE, YUeT U HCII0JIb30BaHHE
nen (IOKyMEHTOB) B OpraHU3allMsAX Pa3IMYHbIX (POPM COOCTBEHHOCTH, TOCYIapCTBEHHBIX OpraHax U
OopraHax MECTHOT'O CAMOYIIPaBJICHUS

[TK-9. Crioco0eH oCcyIIecTBIATh PYKOBOJICTBO TOIPa3ACICHUEM apXBa

B pesynbTare 0cBOEHMS QUCHMIUIMHBI CTYAEHTHI AOJDKHBI IPOJEMOHCTPUPOBATh CIELYIOIINE
pe3yabTaThl 00yUEHHS:

1) 3HaTh OCHOBHBIE MpobOiemMbl ¢ obmactu pabotel ¢ HTJl; ocHOBHBIE BHABI AESITENBHOCTU
Hay4HbIX, KOHCTPYKTOPCKHX U HCCIIEOBATEIBCKUX CYOBEKTOB M OCHOBHBIE BMJIbI JOKYMEHTAlWH,

oOpa3yromuecs B pe3yabTaTe UX JCHCTBUN.



2) yMeTb ONpeleNsTh aKTyaldbHble MPOOJIeMbl MpPU paboTe ¢ KOHKPETHBIMH KOMILIEKCAMU
HT/l; ananu3upoBaTh, HMHTEPIPETUPOBATH HAYYHO-TEXHHUECKYIO HH(POPMALMIO XO3SIHCTBYIOLINX
CyOBEKTOB;

3) oOmamaTh HaBBIKAMHM pelieHus mpobiseM B obOmactu padotrel ¢ HT/I; coBpemenHOI
METOJMKON M TEXHOJIOTHEH 0TOOpa, KOMIUIEKTOBAHUS, CUCTEMAaTU3aluK, onrucanus, yaera HT/I.

[IporpamMmmMoOil  IpPEIyCMOTPEHBI  CIEAYIOIIME BHJABI  KOHTPOJSA: TEKYIIMH  KOHTpPOJIb
ycreBaeMocTd B (hopme OmeHku pedepara, padOThl HAa MPAKTHUYECKUX 3aHITHUSX, MMPOMEKYTOUHAS
aTTecTarus B (popme 3aueTa ¢ OLIEHKOM (MTOroBasi MMCbMEHHAs padoTa).

O6H_[aﬂ TPYAOCMKOCTb OCBOCHUSA JUCHHUITIIMHBI COCTABJIACT 3 3a4eTHBIX CAUHUIIBI.



JIUCT UBMEHEHUM

Ipunoxeune 2

Teker akryanuzauuu unu npuiaraemsiii k PITJI nokymenr,
COZIep KAIUN U3MEHEHUS

Jlata

Ne
MPOTOKOJIA




