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1. ITosicHuTEILHAS 3aMHCKA

1.1. Lesap 1 3a1a4u JUCHUNIIMHBI (MOIYJIA)

Llenp AWCHMIUTUHBI — CPOPMUPOBATH Y YYAIIUXCS 0a30BBIC MPEICTABICHUS O COACPNKAHHUH
0o0pa3oBaTesbHOr0 MPOQUIs, IMOCBIIICHHOTO OpPraHW3alud MPOPECCHOHAIBHONW IEATEIBHOCTH B
CIEIMaTM3UPOBAHHBIX apXHWBaX B MCTOPUYECKOM aCIEKTE ¢ MOMEHTA MX TOSIBICHHUS JI0 HACTOSIIETO
BPEMEHH.

3agaum AMCUMIINHBI:

— PAacKpBITh COJIEp’KaHWE IMOHSATUHHOrO ammapata B cdepe paboThl ¢ apXWBaMH, XPAHSIIUMHU
ayJIMOBU3YyaJIbHBIE JOKYMEHTBI, 5)KOHOMHUYECKYIO U HAYYHO-TEXHUYECKYIO JOKYMEHTAIIHIO;
— OXapaKTepu3oBaTh  COJACpPKAHWE  HAYYHO-MCCIICIOBATEIBCKOH U YYCOHO-TOMYJISAPHOMN

JTUTEpaTyphl B pacCMaTPUBAEMOM MPEAMETHOM 0071acTH;

— MPOAHAIU3UPOBATH CTPYKTYPY KPYIMHEHIINX CIIEIUATU3UPOBAHHBIX apXuBOB Poccun

— U3YYUTh COCTaB U COJIEP)KAHUE OCHOBHBIX KOMILUIEKCOB JOKYMEHTOB CIIECIHAIU3UPOBAHHBIX
apXHBOB,

— O03HAKOMHUTH CTYJEHTOB C OCHOBHBIMH CTaJUSIMH pPabOThl HCTOPUKOB-apXUBUCTOB C

apXMBHBIMH MCTOYHHKAMH CIICIHATU3UPOBAHHBIX apXUBOB (M300pa3suTEIbHOM, TpaQHUECKOM U

3BYKOBOM HH(POPMAIIHH).

1.2. Ilepeyenpb MIAHUPYEMBIX Pe3yabTATOB 00YUYEeHHUSs MO JUCHUILIMHE (MOIYJII0), COOTHECEHHBIX
¢ HHAMKATOPAMH J0CTHKEHHUSI KOMIIETeHIM I

Komnerenuus HNnaukaTopbl KOMIeTeH UMt Pe3yabTaTnl 00yyenus
(K0T 1 HAMEHOBAHUE) (K0T 1 HAIMEHOBAHUE)

[IK-3. Bnaneet 3HaHUSMU [K-3.1. Ucnons3yet 3HaHUSA 3namu: cospemennvle mpebosanus K

COBPEMEHHBIX HH(OPMAIMOHHBIX COBpPEMEHHBIX TpeOOBaHUH K ungpacmpykmype u

CHCTEM H CII0cO0eH ynpaBiIsiTh HHPPACTPYKType U DYHKYUOHUPOBAHUIO INIEKMPOHHBIX

JeSITeIbHOCTBIO TI0 KOHTPOJIIO (hyHKIIMOHMPOBAHUIO 3JIEKTPOHHBIX apxueos, omeyecmeeHHo20 U

(GYHKIIMOHMPOBAHUS, BBOJA U apXHMBOB, OTEUECTBEHHOTO U 3apybexcHo20 onvima paspabomxu u

00paboTKM IaHHBIX B CUCTEME 3apy0eKHOTO OMbITA Pa3padOTKH U BHEOPEHUSI UHPOPMAYUOHHBIX CUCTEM

3JEKTPOHHOTO apXKBa BHeJIpeHHs NHOOPMAIMOHHBIX 6 PA3IUUHbIX Chepax OesmenbHoCmu
CHCTEM B Pa3IHYHBIX chepax Ymems: ucnonvzosams na npakmuxe
JIESTeTHHOCTH 3HAHUSL 0 pabome 37IeKMPOHHBIX

apxueos, OMeuecmeeHHbLl U
3apy0OedicHbLil onblm paspadomKu u
6HEOPeHUsT UHMDOPMAYUOHHBLX CUCTLEM
6 Pa3IuyHbIX chepax desmenrbHOCmU
Brademy: nagvixamu
omeuecmeenHo2o u 3apyoexncHo2o
onvima paspadomru u HeOpeHus
UHPOPMAYUOHHBIX CUCTEM 8
obnacmu 1eKmMpPOHHBIX APXUBOE

[TK-3.2. OcymiecTBisieT BBOJ, 3namv: npunyunsl 6600a, 06pabomxu
00paboTKy M ITOKCK JIaHHBIX B U NOUCKA OAHHBIX 8 cucmeme
CHCTEME XPaHEHUS JJIEKTPOHHBIX Xpauenus 2AeKMpOHHBIX OOKYMEHMO8
JIOKyMEHTOB, 00€CIIeYMBAET JOCTYI K | Ymems: obecneuusams oocmyn K
CHCTEME XPaHEHUS JJIEKTPOHHBIX cucmeme XpaHeHus 1eKmpOHHbIX
JIOKyMEHTOB Pa3JIMYHbIX TPYIII O0O0KYMEHMO8 PA3IUHbIX 2PYNN

MOJI30BaTEICH noav3zosameiell




Bnaoemuw: nasvikamu 6600a,
006pabomxu u NOUCKA OAHHBIX 8
cucmeme XpaHeHust 31eKmpOHHbIX
OOKYMEHMO8 PA3NUUHBIX 2DYNN
noav3zosameiell

ITK-3.3. OcymecTBisieT 06paboTKy
nHpOopMannH, GopMUpOBaHHE
OTYETHOCTH B 3JIEKTPOHHOMU cpefe,
KOHTPOJIMPYET AOCTYII U 3aIIUTY
nH(opManuK B CHCTEME XPaHEHUS
AJIEKTPOHHBIX TOKYMEHTOB

3namuv: memoovl npogederus
obpabomxku ungopmayuu,
@opmuposanus omuemuocmu 8
91eKMPOHHOUL cpede

Ymemv.: konmpoauposams oocmyn u
3awumy ungopmayuu 6 cucmeme
XpaneHnus d1eKmpOHHbIX OOKYMEHMO8
Braodemw: nasvikamu odpabomru,
oocmyna, OmYemHoOCmu U 3auumbl
ungopmayuu 6 cucmeme XpaHeHus
91EKMPOHHBIX OOKYMEHMO8

[IK-6. CnocoOeH opraHn30BaTh U
OCYIIECTBIISITH ApXUBHOE XpaHCHNE,
Y4eT B UCTI0Ih30BaHUE JEIT
(IOKYMEHTOB) B OpTaHU3AIIAX
pa3Iu4IHbIX (HOPM COOCTBECHHOCTH,
rOCyJapCTBCHHBIX OpraHax M OpraHax
MECTHOTO CaMOYTIPaBJICHUS

[IK-6.1. Mcnonb3yeT TeopeTudecKue,
MIPaBOBBIE M METOJMYECKHE OCHOBBI
OTIEPAaTHBHOTO W apXUBHOTO
XpaHEHHs JOKyMEHTOB B
OpraHM3alysIX pa3INyHbIX GOpM
COOCTBEHHOCTH, FOCYJapCTBEHHBIX
OpraHax ¥ OpraHax MeCTHOTO
CaMOyIpaBJIeHUS B IPAKTUYECKOU
JIeSITETIBHOCTH

3uams: meopemuueckue, npagosvie u
MemoouuecKkue 0CHO8bL
ONEPAmMUBHO20 U APXUBHO20 XPAHEHUS
ayOuUoBU3YATIbHBIX, HAYYHO-
MEXHUYECKUX U IKOHOMUYECKUX
OOKYMEHMO8

Ymems: npumensimo npagoguie u
MemoouuecKue 0CHO8bL
ONepamu6HO20 U apXusHO20 XPaHeHus
ayOuUOBU3YATIbHBIX, HAYYHO-
MEXHUYECKUX U IKOHOMUYECKUX
OOKYMEHMO8

Braoems: nagvikamu apxuenozo
Xpauenust ayouo8u3yaibHbIxX, HAYYHO-
MEXHUYECKUX U IKOHOMUYECKUX
O00KYMEHmMOo8

6 OP2AHU3AYUAX PAZTUYHBIX POpM
cobcmeennocmu, 20Cy0apCmeeHHbIX
0p2anax u Opeanax MecmHozo
CamMoynpasieHusl

I1K-6.2. Opranu3zyet onepaTuBHOE U
apXMBHOE XpaHeHHEe JOKYMEHTOB B
OpraHU3alMAX Pa3IUYHbIX GopM
COOCTBEHHOCTH, FOCYIapCTBEHHBIX
OpraHax, OpraHax MeCTHOT'O
CaMOYIIPABICHUS ¥ apXUBaX

3namos: Memoobl onepamusHo2o u
apxueHo20 Xpamenusl
ayouo8U3yaAIbHBIX, HAYUHO-
MEXHUYECKUX U IKOHOMUYECKUX
OOKYMEHMO8 8 OPeAHUAYUSAX
PasuyHbIX hopm cobcmeenHocmu,
20CYOapCMEEeHHbIX OP2AHAX, OP2AHAX
MECHmHO20 CAMOYNPABIEHU U
apxueax

Ymemvw.: nposooums yuem u
obecneyusamsv COXpAHHOCb
apXueHBIX OOKYMEHMO8

Brademu: nagvikamu onepamueno2o
XPaHeHus ayouo8U3yaIbHbIX, HAYUHO-
MEXHUYECKUX U IKOHOMUYECKUX
OOKYMEHMOB 8 OPeAHUAYUAX
PA3UYHbIX hopm cobcmeenHocmi,
20CYOapCmMEEeHHbIX OP2AHAX U OPSAHAX
MECMHO20 CAMOYNPAGIEHUS.

[1K-6.3. BemmonaseT paboTs 1o
OTIEPaTUBHOMY U apXHBHOMY
XpaHEHHIO JOKYMEHTOB B
OpTraHU3aAIMIX Pa3IHIHBIX (hopM
COOCTBEHHOCTH, TOCYJaPCTBEHHBIX
OpraHax, OpraHax MeCTHOI'O

3namo: cneyuguxy pabom no
ONEpaAmu6HOMY U apXUSHOMY
XPAHEHUIO ayOUOBU3YATbHBIX, HAYYHO-
MEXHUYECKUX U IKOHOMUUECKUX
OOKYMEHMO8 8 OP2AHUAYUSX

Ymems: ocywecmensimo pabomsi no




caMOYIpaBJICHUS U apXHUBaxX onepamueHOMY U APXUSHOMY
XPAHeHUro ayouo8u3yaIbHbixX, HAyYHO-
MEXHUUECKUX U IKOHOMUYECKUX
OOKYMEHMO8 8 OPeAHUAYUAX
Braoems: nasvikamu pabomer no
ONepamuHOMY U APXUBHOMY
XPAHEHUIO ayouo8uU3yaIbHbIX, HAYYHO-
MeXHUYeCKUX U IKOHOMUYECKUX
OOKYMENMO8 6 Op2AHU3AYUAX
pasauynwlx popm cobcmeenHocmu,
20CY0apCcmeeHHbIX OP2anax u Opeanax
MECMHO20 CAMOYNPABIEHUS]

1.3. MecTo JUCHUIJIMHBI (MOAYJIs]) B CTPYKTYpP€e OCHOBHOM 00pa3oBaTe/IbHON MPOrpaMMbl

Hucuunnuna (M00y11b) «Opranuzanus npodeccuoHanbHOI JeATETbHOCTH B
CHEIMATM3UPOBAHHBIX aPXHUBAX» OTHOCUTCS K 4acTH, (OpPMUPYEMOM ydacTHUKaMHU 00Opa30BaTeIbHBIX
OTHOIICHUN OJIOKa JUCIUIUIMH y4eOHOro IUIaHa [0 HamnpaBiIeHHIO NOAroTOBKU 46.03.02
JIOKyMEHTOBEJICHHE M AapXHWBOBEACHUE NPOPHIsT «AyIHOBH3yalbHbIE, HAayYHO-TEXHHYECKHE U
SKOHOMMYECKUE apXUBBD.

Jns  ocBOEHUS JAMCLUMIUIMHBI (MOOY/s) HEOOXOAUMBl 3HAHUS, YMEHMSI U BIaJEHUS,
chOpMUPOBAHHBIE B XOJI€ W3YYCHHs CIEAYIOIIUX JUCHUIUIMH U TMPOXOXKIEHUS MPAKTHK:
«300pa3uTenbHble  UCTOYHUKM B paboTe  HCTOpUKa-apXuBHUCTa»,  «VCTOUHHMKOBEIEHUEY,
«HpopManoHHas IBPUCTUKAY.

B pesynbrate ocBOCHUS AMCUUIUIMHBI (MOOYis) GOPMHUPYIOTCS 3HAHUS, YMEHHS M BIIAJCHUS,
HEOOXOIUMBIE IJISl U3YUCHHS CIEIYIOIIUX TUCHUIUIMH U IPOXO0XKACHUS MPAKTUK: «AYyTUOBH3yalbHbIE
apxuBbl», «Hay4uHO-TeXHUYECKUE apXUBBI», «McToprorpadus HayKu U TeXHUKN, «McTopuorpadus u
HCTOYHHUKOBEICHNE KUHOPOTOPOHOIOKYMEHTOB.



2. CTpyKTYypa AHCHHMILIMHBI (MOLYJIs1)

KOHmaxkmuas paboma obyuarowuxcs ¢ npenooasamenem 60 u.,
npomexcymounas ammecmayus 18  u., camocmosmenvnasn paboma obyuarowuxca 36 u.

Obwas mpyooemxocms OUCYUNIUHBL cocmasisem 3 3auemusbix eOurnuysl, 114 uacos, 6 mom uucie

Bunpl yueOHOM paboThI
(B yacax) Dopmbl
KOHTAKTHast TEKYIETO
No 2 9 N *I.é KOHTPOJIS
. Paznen aucuunimHbl/ TeMbl = - g E § YCreBaEMOCTH,
o o |2 S ; § S § TMPOMEXKYTOUYHOI
5 E £ =8 g E g £ 8 ¢ arTecranuu (no
Sl 2| E |55 8812 | 2% cemecmpam)
| © 5 |25 8 Z& 3 O 5
Ol = O B SR sF T
1 [Tpenmer, uens U 3a1a4u Kypca. 1|2
[ToHnmMaHue MecTa apXHBOB B
COLMAIIBHOW MaMsITH O0IIeCTBa.
OCHOBHBIC HaIlpaBJICHUS
JEeSITETbHOCTH POCCHICKHUX
apXMBOB.
2 CocraB u cogepkanue ocHOBHbIX |1 |4 6
KOMILJIEKCOB JJOKYMEHTOB
CHEMATN3UPOBAHHBIX aPXHUBOB.
[TpoOnemb! u3ydeHus
ayJIMOBU3YAIIbHBIX TOKYMEHTOB H
Hay4YHO-TEXHUYECKOU
JOKYMEHTAIH B
HaYy4YHO- UCCIIEI0BATENbCKOM
JUTEpaType
3 OTteuecTBEHHBIN U 3apyOeKHBbIH 1 4 6 4 | Paboma c
OTIBIT UCNONb308AHUEM
Pa3BHUTHUS ayJHOBU3YyaIbHBIX, INEKMPOHHBIX
HAYYHO-TEXHUYECKHX U pecypcos
HKOHOMHUYECKUX apXHBOB
4 OTanbl U METOJIbl U3yUEHUS 114 8 4 Oyenka
ayJMOBU3YaJIbHBIX IOKYMEHTOB BbINONHEHUE
NPAKmMu4ecko2o
3a0aHus
5 Mertouka n3y4eHust Hay4yHO- 1 8 4 Oyenxa
TEXHUYIECKOH M SKOHOMHUYECKON 4 8bINOTHEHUE
JOKYMEHTalluU NPAKmMu4ecko2o
3a0aHus
6 [ToaroToBka u ocyuiecTBiIeHHE 1 8 4 Oyenka
UH(POPMAIMOHHO-aHATTUTHIECKOTO 8bINOTHEHUE
OTMCAHMSI ayTUOBU3YaJIbHBIX 6 NPAKmMu4ecko2o
JIOKYMEHTOB ¥ HAy4HO- 3a0anus
TEXHUYECKOH TOKYMEHTaIllu!
7 Pedepar 1 10 | 3awuma
pepepama
8 IIpomexxyTouHas arrecrauus | 1 18 10 | Amoecosas




(9K3aMeH)

nNUCLMEHHAs
paboma

Hroro:

24

36

18

36




3. Coaep:xkaHue TUCHUILIUHBI (M00Y/15)

U 3apyOeKHbII
OIIBIT Pa3BUTHS
AyJIUOBHU3YyaJIbHEBI
X, HAy4HO-
TEXHUUYECKUX U
3KOHOMHNYECKHUX
apXUBOB

Ne HaumenoBanue Conep:xkanue

pasaeJa
AUCHHUILIMHBI

1 [Ipenmer, uenb u [Ipeamer u nenp kypca. OCHOBHBIE 3aJjauMl Kypca, UX CBSA3b C
3a/1a4u Kypca. COBPEMEHHOM apXUBOBEIYECKON MPAKTUKON B 00JIACTH OpraHU3aINH
[Tonnmanue mecta | pabOThI C ayTMOBU3YAIBHBIMU JJOKYMEHTaMHU U HAYYHO-TEXHHYECKON
apXHMBOB B JOKyMEHTaUEN.

COLIMAIbHOU [ToHnmaHne MecTa apXMBOB B COIMAJIBHON MaMsATH OOILECTBA.
namsTi obmectBa. | OCHOBHBIE 3Talbl CTAHOBJICHHUS apXHBOBeIYecKoi Mbiciu B Poccuu.
OcHoBHbIE MarepuanbpHbie, JOKYMEHTAIbHBIC U WH()OPMAIMOHHBIE HICTOYHUKH B
HaIlpaBJICHUs CIELMAaIU3UPOBAHHbBIX APXUBAX.
JIeATEIIbHOCTH TepMmuHosiornueckass 0a3a apXHWBOBEICHHS ayIHOBU3YaJIbHBIX
POCCHICKUX nokymeHToB. CopepkaHue  TpPaJULUMOHHBIX U  COBPEMEHHBIX
apXHBOB. TEOPETUUECKUX TMOHATUNA MPUMEHUTENBHO K crenuduke padoThl C
ayJIMOBU3YAJIbHBIMU, HAYYHO-TEXHUYECKUMH U HSKOHOMUYECKUMHU
JIOKYMEHTaMHU.

2 | CocraB u Hcropuueckue ycioBUs CO3JaHMS, PA3BUTHUS U JACSITEIbHOCTU
coJiep)KaHue KpyNHEWIMX apXuBoB Poccuu, BEJOMCTBEHHBIX apXHMBOB 0CO0OTo
OCHOBHBIX CTaTyca U COCTaBa, COJICPKAIINXCS B HUX IOKYMEHTOB.

KOMILJICKCOB Ucropust cozmanus u pazsutus PIAHTJ, PI'AD, PTAK®/I,
JIOKYMEHTOB PITA®/I, PI'AJIN. CknanplBaHue HAy4YHO-OTPACIEBBIX APXUBOB M
crieliMaIn3upoBa Hay4HbIX apXuBOB yupexaeHuii PAH u ee pernoHanbHOM CETH.
HHBIX apXHUBOB. Mecto cnenuanu3upoBaHHBIX apXMBOB B COBPEMEHHOM
poccuiickoi Moaenu uHGopMarmoHHoro oOmecTBa. PabGorta ¢
KpynHeWmumMu  (HoHA000pa3oBaTeNs MU CIIEUATH3UPOBAHHBIX
apxuBoB. Ounuansl apXUBOB KaK IIEHTPHI XpaHEHHUs JOKYMEHTOB I10
HWCTOPUM  OTPACIEBOM  OTEUYECTBEHHOM HAyKM U  TEXHHKHU.
JlaGoparoprn MUKPO(PUIEMUPOBAHUS U PECTaBpALlUU JOKYMEHTOB B
COCTaBE apXMBOB.
3 | OreuecTBeHHBIN Opranuzanusi XpaHeHUs] M HCIOJIb30BaHUS ayJAHMOBU3YaIbHBIX

JIOKYMEHTOB M HAyYHO-TEXHUYECKOM TOKYMEHTALlUH B OPraHU3aLUAX
u yupexaeHusx Poccun Bropoit monosunsl XIX - Hauana XX Beka.

OnplT  MHCTUTYLUMOHAIBHOTO  O(QOpPMIIEHHS ~ OpraHHU3aLUuN
CO3aHHUS M XpaHEHHs KUHOPOTOPOHOJAOKYMEHTOB, HAy4HO-
HCCIIEIOBATENbCKON U TEXHUYECKON JOKYMEHTAllMu B IEPBHIE TOIbI
CoBeTckoil BnacTH. 3HAYEHHE CO3JAHUS CIEHUAIU3UPOBAHHBIX
YUPEXAECHUH, XpaHAUMX KUHOPOTO(POHOAOKYMEHTHI M HAay4dHO-
TEXHUYECKYI0 JOKYMEHTAlWIO, JUIS Ppa3BUTHUS apXUBHOIO [ela B
CCCP Bropoit nonounsl 1920- 1930-x romos.

Ponp nonoxennii o 'ocynapctBennom apxuBHoM (onae CCCP
(1941 1., 1958 r.) B ompenenreHuu craTyca ayAUOBHU3YyalbHBIX,
HayYHO-TEXHUYECKHUX ¥ SKOHOMHYECKHUX apXUBOB.

Co3anme ¥ pa3BUTHE CETH AayAMOBHU3YyaJbHBIX, HAy4HO-
TEXHUYECKUX u HKOHOMUYECKUX apXUBOB COIO3HOTO,
pecnyOIMKaHCKOTO M TOPOJACKOTO YpOBHS M moauuHeHus B 1930-
1980-x rr.

PedopmupoBanue cuUCTEMbl ayIUOBHU3YAIbHBIX apXWBOB U
apXMBOB KOHOMHYECKUX yupexaeHuil B Poccuiickoit denepanuu
1990-x rTomoB wu ero mocneactBus. [Ipobnembl amamranuu
TOCYJapCTBEHHbIX M BEJIOMCTBEHHBIX AapPXMBOB TEXHOTPOHHBIX




JOKYMCHTOB K COBPEMCHHBIM JKOHOMHWYCCKMM W COHOHUAJIBHO-
TOJIUTHYCCKUM YCJIIOBHUAM.

Otanbsl 1 METOAEI
U3y4YeHUs
ayJIMOBHU3yaJIbHBIX
JIOKYMEHTOB

Knaccudukanus W cucTeMaTH3alUs  ayJIHOBU3YaIbHBIX
JOKYMEHTOB TIO TIpU3HAKaM MPOUCXOXKICHUS, COJEpKaHUS U
BHEIITHUX 0COOCHHOCTEH. OCOOCHHOCTH aTpUOYIIUU U OIPEACICHHS
MOJTMHHOCTH PA3JIMYHBIX BUJIOB ayJHOBH3yaTbHBIX JOKYMECHTOB.

Meroauka aHajau3a COJIepKaHUs ayJIMOBU3YaJIbHBIX
TOKyMEHTOB.  QDOpMallbHbIE W CTPYKTYPHBIE  OCOOCHHOCTH
M300pa3UTEIbHBIX M 3BYKOBBIX JOKYMEHTOB. [TOHSATHS BHEIIHETO W
BHYTPEHHETO  COJICpPKaHUsS  W300pa3sHTEIbHBIX W  3BYKOBBIX
JTIOKYMEHTOB.

[IpuMeHEeHHEe SMIUPHUYECKUX K TEOPETUYCCKUX METOJOB K
M3YYCHHIO HCTOYHUKOB M300pa3UTEIIbHON U 3BYKOBOW MH(pOPMAIIHH.
OCc00EHHOCTH KOHTEHT-aHalM3a W KOMIApAaTUBHOTO HCCIIECIOBAHUS
pa3IMYHBIX BUJIOB ayJAHMOBU3YAIbHBIX IOKYMEHTOB.

[TpoGyieMbl  TOCTOBEPHOCTH — ayJUOBU3YAIBHBIX JOKYMEHTOB.
Kpurtepun, NpUHIUIB U TIPUEMbl HHTEPIPETAIUH H300pa3UTEIbHOM
Y 3BYKOBOW MH(POPMAITUHU B TIPOIIECC €€ PEMPE3EHTAIIMHN B apXUBHBIX
CIPABOYHHMKAX.

Meromuka
M3Yy4YEHUsl HAy4YHO-
TEXHUYECKON N
SKOHOMMYECKOM
JIOKYMEHTAIUU

Knaccupukammss w = cuctemMatusans  JOKYMEHTAIBHBIX
UCTOYHHMKOB HAy4YHO-TEXHUUYECKOW MHGOpMAIMM 10 HpU3HAKAM
MPOUCXOXKACHUS, COJCpKAHWSA W  BHEUIHHX  OCOOCHHOCTEHA.
OcobeHHOCTH aTpUOYLIMK U ONpPEeNeHHs! MOJAIMHHOCTU Pa3INYHbIX
BUJIOB HAYYHO-TEXHHYECKOM JOKYMEHTAallMd M CTATUCTHUYECKUX
JOKYMEHTOB.

Metoauka aHanM3a coAepXKaHHs CHCTEM U BHUIOB Hay4dHO-
TEXHUYECKOM  JOKyMeHTanuuu. @DopmalbHble UM CTPYKTYpHBIE
0COOEHHOCTH IKOHOMUYECKOW TOKyMeHTauuu. [IoHsATHS BHEIIHETO U
BHYTPEHHETO COACpkKaHUS TEXHUYECKHX JOKYMEHTOB W HAy4HO-
HCCIIEA0BATENIBCKON IOKYMEHTALIUH.

[IpuMeHEeHHEe SMIUPHUYECKUX M TEOPETUYECKUX METONOB K
M3Y4YEHHUIO NCTOYHUKOB M300pa3uTENIbHON U 3BYKOBOW MH(pOpMAaIUK.
OCOOEHHOCTH KOHTEHT-aHaJlM3a M KOMIApaTMBHOI'O MCCIIEOBAHUS
Pa3IMYHbBIX BUJOB HAYYHO-TEXHUYECKOW JJOKYMEHTAIMH.

[TpobnemMbl  TOCTOBEPHOCTH  JOKYMEHTOB  3KOHOMHMYECKOU
nesTenbHOCTH. KpuTtepuu, NpUHIMIBI U MPUEMbl HHTEPHpPETALuN
n300pasuTenbHON W rpaduyeckoil MHGoOpMalKMUM B TPOLECC €€
penpe3eHTaluy B apXUBHBIX CIPABOYHHUKAX.

IToaroroska u
OCYIIECTBIICHNE
UH(POPMAIMOHHO-
AHAJTUTHYECKOTO
OIMCaHMS
ayJIMOBHU3yaIbHBIX
JIOKYMEHTOB U
Hay4HO-
TEXHUYECKOM
JIOKYMEHTAIU!

OteuecTBeHHBIE U 3apyOeXHbIE CTAHAAPTHl OIUCAHUA U
penpe3eHTauud  MHGOpPMAlKMK  ay[IMOBU3YAJIbHBIX JIOKYMEHTOB,
OTYETOB O HAyYHO-HCCIIECJOBATENLCKOM padoTe M TEeXHUYECKOMH
nokyMmeHTanuu. llpuMeHnenune MHGOPMALMOHHBIX TEXHOJOTHUN MPHU
CO3JaHUU CIIPAaBOYHBIX PECYPCOB O COCTAaBE U COHEPKAHUU

M300pa3UTEIHHBIX JTOKYMEHTOB 17§ HAYYHO-TEXHHUYECKOU
JOKYMEHTAIIH.

Oprasm3anus ¥ METOAMKA HAYYHBIX HCCIEIOBaHUN B cdepe
U3YyYEHUS ayJMOBU3YaJIbHBIX, HAYYHO-TEXHUUYECKUX u
OSKOHOMHYECKMX  apXuBOoB.  (DOpMHpOBaHWE  CTPYKTYpHl U
UH(POPMAIIMOHHOMN 6a3bl o6ubnuorpaduueckux U
HUCTOPHOTPAPUICCKUX 0030poB TUTSt XapaKTePUCTUKH

nHPOPMAIIMOHHON 0a3bl paboOTBl C TEXHOTPOHHBIMH aApXUBAMH.
DBPHUCTHYECKHE MTOIXO/IBI K BBISBICHUIO M 0OTOOPY ayAHOBH3YaIbHBIX




JOKYMEHTOB ¥  HAy4YHO-TEXHHYECKOH
JKCIIEPTHOIO U3Y4YECHUS.

KynbTypHO-IIPOCBETUTENBCKAS AEATEIBHOCTD aAyIHOBU3YaJIbHbIX
U Hay4HO-TEXHUYECKUX apxuBoB B Poccuiickonn ®Penepanuu.
[lyGnukannoHHas MNpakTHMKa W OpraHu3anus paOoThl YMTaIbHBIX
3QJI0B B CIIELIMAJIM3UPOBAHHBIX APXUBAX.

JTOKYMEHTAIlM! ISt

4. O0pa3oBaTe/ibHbIE TEXHOJIOTHU

No Buovt  yueonwvix|OQopazosamenvhvie u
Haumenosanue pazoena 2

n/n 3anamuil UHPOpMAYUOHHBIE MEXHON02UU

1 |2 3 5

1. |IIpenmer, nensb u 3a1aun Kypcea. |Jlexmus [Ipobnemuas nexums
[Tonnmanue mecta apxuBoB B |CaMocTosATeIbHAS
COLIMAJILHOM MaMsATH ol1iecTBa. |padoTa
OCHOBHbIE HAaIIPABJICHUS
JIEATETbHOCTH POCCUUCKHIX
ApXHUBOB.

2. |CocraB u conepkaHue Jlexuust Dkckypeus B apxus (PT'AD),
OCHOBHBIX KOMIIJIEKCOB CaMocTosTenbHas [HaMMCaHUe OTYETa O OCEUICHUH
JIOKYMEHTOB pabora apxuBa
CHEIHAIN3UPOBAHHBIX
apXHBOB.

3. |OTeuecTBEHHBIN U Jleknus. Dkckypceus B apxuB (PCAHT/),
3apyOCKHBINA OTBIT PA3BUTHS CamocrosiTenpHas |HAMMCaHUE OTYETa O MOCEIICHUN
ay/IMOBHU3YyaJIbHBIX, HAYYHO- paborta apxuBa
TEXHUYECKUX U
HKOHOMHUYECKUX apXHUBOB

4. |DTambl U METOABI U3YUCHUS Jlexuust. Jlexuus ¢ UCIOJIB30BaHUEM
ay/IMOBU3YaAJIbHBIX TOKYMEHTOB |CeMHuHap BHUIEOCIIANI0B

CamocrosiTenbHas | BeinosHeHrne MpakTUYeCKOoro 3aaHus

paborta [ToaroroBka K BBITIOJHEHUIO
MPAKTUYECKOTO0 33J]aHusl C TOMOIIBIO
METOJIMYECKUX YKa3aHU

5 |Meronuka usydenust HaydHo-  |Jlekuus Jlexuusi ¢ KCIOJIL30BaHUEM
TEXHUYECKON 1 SKOHOMHUYeCcKor |CeMuHap BHUJIEOCIIANIOB
JIOKyMEHTAIUU CamocrosiTenbHas | BeinmosHeHne MpakTUYeCKOoro 3aaHus

paborta [ToaroroBka K BHITIOJTHEHUIO
MPAKTUYECKOTO0 33JaHusl C TOMOIIBIO
METOJIMYECKUX YKa3aHU

6. |[ToarotoBka u ocymectBienue |Jlekius. [IpoGnemHuas nexius
nH(pOpMaIMOHHO- Cemunap BrimonHeHne TpakTUYECKOTO 3aTaHUsI
AQHAJUTUYECKOTO OMUCAHUS CamocrositenbHas [[lonroroBka K BHITOJTHEHUIO
ay/IMOBU3YAJIbHBIX JIOKYMEHTOB [paboTa MPAKTHYECKOTO 3aaHUsI C TTOMOIIBIO
Y Hay4YHO-TEXHUYECKOU METOANYECKUX YKA3aHUU
JIOKYMEHTaIluu




5. OneHka nuIaHNpyeMbIX pPe3yJIbTATOB 00y4eHH s
5.1. Cucrema onleHUBaHUSA

DopMa KOHTPOJIA Makc. KoJ1M4ecTBO 0a/1710B
3a oany Bcero
padory

Tekymuii KOHTPOJIb:

- Onpoc u yuacmue 6 OUCKYCCUU HA ceMunape 5 bannos 35 bannos
- KOHMPOILHASL pAbOMA HA CEMUHAPCKOM 3aAHAMUU 10 b6annos 10 bannos
- pehepam 15 6annos 15 bannos

[IpomexxyTouHas aTTecTanus 40 6annos

(nucvmennwiii omeem na 6onpocwt)

HToro 3a cemectp (Oucyuniuny) 100 6annos

9K3aMeH

ITomy4eHHBIM COBOKYITHBIN PE3YJIbTAT KOHBEPTUPYETCS B TPAJAUIMOHHYIO KAy OLIEHOK U B
HIKay olleHoK EBporieiickoii cuctemsl nepeHoca 1 HakoruieHus kpeautos (European Credit
Transfer System; nanee — ECTS) B cooTBeTcTBUM ¢ TaOnHIICH:

100-6ammpHast TpaonHas mxana [kaia
nIKasa ECTS
95-100 A
8394 OTJINIHO B

68 — 82 XOPOIIIO 3a4TEHO C

56 — 67 D

50 _55 VJIOBJICTBOPUTEIILHO E

20— 49 FX
019 HEYJIOBJICTBOPUTEILHO HE 3a4TCHO =

5.2. KpnTepml BbICTABJICHUA OLICHKHU IO JUMCHMUIIJIMHE

Banasl/ Ouenka no Kpurtepuu onenkn pe3yabTaToB 00y4eHHUs 110

kana AUCHMILINHE AUCHMILIHHE

ECTS

100-83/ «OTIIUYHOY/ BricTaBnsiercs oOy4aromemMycsi, €Cii OH TITyO0KO U

A,B «3a4TEHO MIPOYHO YCBOWJI TEOPETUYECKUH U MPAKTUIECKUI
(oTsn4HO)»/ MaTepHall, MOKeT MPOJIEMOHCTPUPOBATH 3TO HA 3aHATHUAX
«3aYTCHOY U B XOJI¢ TIPOMEKYTOYHOH aTTECTAIUH.

OOyuaronuiics HCUEPIBIBAIOLIE U JTOTMYECKH CTPOIHO
M3JIaraeT yueOHbI MaTeprall, yMeeT yBSI3bIBATh TEOPHUIO C
MIPAKTUKOH, CIIPABIISETCS C peIleHueM 3a7ay
poheCCHOHATTLHON HANPaBIEHHOCTH BRICOKOTO YPOBHS
CJIO’KHOCTH, NTPaBUIBHO OOOCHOBBIBAET MPUHSTHIC
peueHus.

CB000/IHO OpUEHTHPYETCS B yUeOHO U
npodeccHoHaIbHOM JIUTepaType.

OneHka o JUCHUIUIMHE BBICTABIISAIOTCSA 00YJarOEMYCs C
y4€TOM PE3YJIBTATOB TEKYIEH U IPOMEKYTOUHON
aTTECTALlUN.

KomnereHimu, 3akpena€HHble 32 AUCHUIIIIMHOM,




Banany/
HIxkana
ECTS

Onenka o
JTUCIHUIIINHE

Kputepun oueHKH pe3yJIbTaTOB 00y4eHHs 10
AMCHMILINHE

c(hOpMHUPOBAHEI HA YPOBHE — «BBICOKUI».

82-68/

«XOPOLIO»/
«3aYTECHO
(xoporo)»/
«3a4TCHO»

BricTaBmsiercst 00y4aromeMycsi, €Cii OH 3HaeT
TEOPETUYECKUI U MPAKTUUYECKUN MaTepHall, FPaMOTHO U 110
CYILIECTBY M3JIAracT €ro Ha 3aHATHSAX U B XOJI€
MIPOMEXKYTOUYHOM aTTECTAlMH, HE IOIYCKasl CYIIECTBEHHBIX
HETOYHOCTEH.

OOyyaromuiics MpaBUJIbHO IPUMEHSET TEOPETHUECKUE
MOJIOKEHUS [PU PELIEHUH PAKTUYECKUX 3a/1a4
npodeccnoHaNbHOM HAMIPaBICHHOCTH PA3HOTO YPOBHS
CJIO)KHOCTH, BJIaJICeT HEOOXOIMMBIMH ISl 5TOTO HaBBIKAMU
U OpUEMaMU.

JlocTaTOYHO XOPOIIIO OPHEHTUPYETCS B yU4COHOH U
npodeccroHanbHO TuTEpaType.

Or1eHKa Mo JUCHUTITMHE BBICTABIISIOTCS 00y4YaromeMycs ¢
y4€TOM PE3yJIbTATOB TEKYILIEH U TPOMEKYTOUHOM
aTTECTALNU.

Komnereniun, 3akperiéHnple 3a AUCIHUIUIMHOM,
c(hOPMHUPOBAHBI HA YPOBHE — «XOPOIIIHIIY.

67-50/
D,E

«yJIOBJICTBOPH-
TEIBLHO»/
«3a4TEHO
(ynosnerBopu-
TEIIBLHO)»/
«3a4TEHOY

BeicTaBisiercs o0yyaromemycs, €cii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUI U IIPAKTUYECKUN MaTepHuall,
JIOMYCKAET OT/AEIbHbIE OIINOKH MPH €ro U3JI0KEHUHU Ha
3aHATHUAX U B XOJI€ IPOMEKYTOYHOU aTTECTALIUH.
OOyuaromuiics UCTIBITHIBACT ONpPEIEIEHHbIE 3aTPYAHEHUS
B IPUMEHEHHUH TEOPETUYECKUX ITOJI0KEHUN ITPU PEIIEHUN
MPAKTUYECKHX 3a/1a4 MPO(HheCcCHOHAIbHONW HalpaBI€HHOCTH
CTaHJapTHOI'O YPOBHS CIIOKHOCTH, BJIAJICET
HEOO0XOAUMBIMHU JJISl 3TOT0 Oa30BBIMHM HAaBBIKAMU U
NpUEMaMHU.

JleMOHCTpHUpYET 10CTaTOYHBIN YPOBEHb 3HAHUS y4eOHOU
JIUTEPaTypHl 110 AUCLUILIVHE.

OneHka 1Mo JUCHHUIUIMHE BBICTABIISAIOTCS 00yJaromeMycs ¢
Y4ETOM PE3YNIbTATOB TEKYIIEH U IPOMEKYTOUHON
aTTeCTaluu.

Komnereniun, 3akpeninénsple 3a AUCIUIUITMHOMN,
c(OPMHPOBAHBI HA YPOBHE — «IOCTATOUHBINY.

49-0/
F.FX

«HEYOOBJICTBOPUTE

JIBHOY/
HE 3a4TEHO

BrictaBnsiercst oOydaromemMycsi, €Clii OH He 3HaeT Ha
6a30BOM ypOBHE TEOPETUYECKHI U MPAKTUUECKUI
MaTepual, JoIycKaeT rpyOblie OMNOKY MPH €ro
U3JI0KEHUHU Ha 3aHATHUSAX U B X0JI€ POMEKYTOUHOMN
aTTeCTAIlHH.

OOyuaromnuiics: UCTIBITHIBACT CEPhE3HBIE 3aTPYAHEHUS B
MPUMEHEHUH TEOPETUIECKUX TTOJIOKEHUH MTPH PEIICHUN
MPAKTUYECKHX 3a/1a4 MPO(eCcCHOHATbHONW HApaBIEHHOCTH
CTaHJIaPTHOT'O YPOBHS CII0)KHOCTH, HE BJa/ieeT
HEOOXOAUMBIMU JIJIS1 3TOTO HAaBBIKAMU U MIPHUEMaMHU.
JleMoHCTpUpYET parMeHTapHbIE 3HAHUS YIeOHON
JUTEPATYPHI IO AUCLUIUINHE.

OrneHka no JUCHUILTMHE BBICTABISIOTCS o0ydaronemMycs ¢




banabl/ Ouenka no Kputepun oueHKH pe3yJIbTaTOB 00y4eHHs 10
Hlxana AUCHMILINHE AMCHMILINHE
ECTS

y4€TOM PE3YJIBTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCTalluu.

KomrereH1um Ha ypoBHE «10CTaTOYHBIN», 3aKPEIUIEHHBIE
3a TUCHIMIUIMHOMN, HE CHOPMHUPOBAHHI.

5.3. Ouenounble cpeacTBa (MaTepHAJIbI) AJI5l TEKYLIET0 KOHTPOJIS yCIIeBAeMOCTH,
MPOMEKYTOYHOM aTTeCTAMU 00YYAOIIMXCS 10 IUCHUILINHE (M00YJ110)

Temaruka pedeparTon
1.  HUcropus opraHu3aliMOHHO-IIPAKTUYECKOM IEATEIBHOCTH (PeiepabHbIX apXUBOB,
XPpaHALMX ayIMOBU3YaJIbHbIE JOKYMEHTHI, HAyYHO-TEXHUYECKYIO U DKOHOMUYECKYIO
JOKYMEHTAIUIO.
2. OpraHu3anus XpaHeHUs HAYYHO-TEXHUYECKOH JOKYMEHTALUU U IPOOJIEMBI ee
(boHIUPOBaAHHUS.
3. Hcropus KOMIUIEKTOBAHUS TOCYAAPCTBEHHBIX M BEJJOMCTBEHHBIX apXHBOB
ayJMOBU3yaJIbHBIMU JOKYyMEHTAaMHU, HAYYHO-TEXHUUYECKON U SKOHOMHUUYECKOH IOKyMEHTALUEH.
4. IIpo6Gsemsl ¥ EPCIIEKTUBBI COBEPILIEHCTBOBAHUS CUCTEMbI HAyYHO-CIIPABOYHOT'O
ammapara K KuHo()oTo(hOHOBHICOTOKYMEHTaM U HAYYHO-TEXHUYECKON JTOKYMEHTALlUU B
roCylapCTBEHHbIX apXHUBaAX.
5.  Opranuzanus UCIOJIb30BaHUs aAyAHMOBU3YalIbHBIX JJOKYMEHTOB U HAYYHO-TEXHUUECKOMN
JOKYMEHTAIMH B FOCYJapCTBEHHBIX U BEJOMCTBEHHBbIX apxuBax B 1930- 1980-x roxax.
6.  Hcropus skoHOMUueckux opranusaimii B Poccuu (1908 - 1917 roppr).
7.  Pycckoe TexHMYECKOe OOILECTBO M €ro BKJIa/l B cO3AaHuU (oTorpadguueckoil HCTOpUU
Poccun konna XIX- nagaima XX Beka.

TemaTuka BOIIPOCOB AJId NUCHLMEHHOM UTOrOBOM paﬁoTbI

1. [TonsTuiiHbplit anmapat B cepe ayTMOBH3yaTbHBIX JOKYMEHTOB U apXHBOB.

2. TepmuHoMorMUeckas 6a3a paboOThl ¢ HAYYHO-TEXHUYECKON M DKOHOMHYECKOM
JIOKYMEHTALUEH.

3. OTteyecTBEHHBIE UCCIIEIOBAHUS 110 TTPOOIEMATHKE ayIMOBU3YAIbHBIX JOKYMEHTOB U
Hay4YHO-TEXHUYECKOMN TOKYMEHTAllUH.

4, DKOHOMHYECKHUE apXUBHI B UCCIIEIOBAHUSIX POCCUUCKHUX U 3apyOEKHBIX aBTOPOB.

5. DTanbl pa3BUTHS AyAMOBU3YaIbHBIX apXUBOB B Poccum.

6. Opranu3anus 1 mpakTUKa IeITeTbHOCTH HaydYHO-TEXHHYECKUX apXuBOB B Poccum.

7. DTanbl pa3BUTHS CUCTEMbI XPAHEHHS M HCIIOJIb30BAHMS IKOHOMHYECKOM IOKYMEHTAIlUU B
Poccun.

8. Opranuzanus XpaHeHHus! ayJMOBU3YyaJbHbIX TOKYMEHTOB B CIIELUATU3UPOBAHHBIX
apXMBax.

9. Oco0eHHOCTH OpraHHU3aIH HAYYHO-TEXHUYECKONH U SKOHOMUYECKON JOKYMEHTAIINH B

TOCYAApPCTBECHHBIX U HETOCYAAPCTBCHHBIX OpraHu3anusx.

10. Meroauka y4era U ONMUCAHUS ayJUOBH3yaTbHBIX JOKYMEHTOB B apXUBaX.

11. Meroauka y4era ¥ ONKCAHUS PA3IUYHBIX BUI0B HAYYHO-TEXHHUUECKON JOKYMEHTAIIUH.
12.  ®opmsbl HCTIONH30BAHUS AYAHMOBU3YATbHBIX TIOKYMEHTOB B TOCYIaPCTBEHHBIX apXHUBAX.
13.  OpraHu3anys UCIIOIb30BaHMs HAYYHO-TEXHUIECKOW JOKYMEHTAIIUH B MTPAKTHYECKIX
HesaX.

14. Meroanka MOATOTOBKH CIIPABOYHO-O0MOIMOrpaduaeckux u MHPOPMAIIMOHHBIX W3TaHUI
K ayJMOBU3YyaJIbHbIM JIOKYMEHTAM U Hay4HO-TEXHUYECKON JOKYMEHTALUH.



6. YueOHO-MeTOAMYECKOE M HH(POPMALMOHHOE 0O0ecneuyeHue TUCIHILIMHBI
6.1. CHHCOK HCTOYHHUKOB U JIUTEPATYPbI

Hcrounukn
OcHOBHBIE

1. "OcHoBHbIE IIpaBUJIa paboThI roCyJapCTBEHHBIX apXHUBOB c
kuHooTodhonomokymentamu" (ytB. I'maBapxuBom CCCP 21.05.1979) (¢ u3m. ot 29.12.2001)
(BMecte ¢ "MeToauKkol ompenelneHus CTaOWILHOCTH HHUTPOOCHOBHI"). PexxuM mocryma:
http://www.consultant.ru/cons/cgi/online.cgi?base=ESU&dst=100180&n=44087 &req=doc#0973
5411156922587.

Jlureparypa

OcHoBHas

1. Lemenkona, C.W. Ucropus apxuBoB Poccuu ¢ npeBHelnx BpeMeH 10 Hadajna XX Beka:
Yyebnoe nocodue / C.1. llemenkona, - 2-¢ usm., crep. - M.:@nunta, 2017. - 155 ¢.: ISBN 978-
5-9765-3266-3 - Pexxum nmocryma: http://znanium.com/catalog/product/959375

2. byposa E.M., Kiour II.LA. O B3auMoneilCTBUM BY30B M apXUBHBIX YUpEXKICHUN
(mpe3eHTanuss MYJIbTUMEAUMHOTO CHpPaBOYHO-MeToauueckoro pecypca) // Bectuuk PITYVY.
Cepus: [lokymenroBenenue u apxuBoBenenue. Mudopmaruka. 3amura wuHDOpManmu u
uHpopManmonHas 6ezonacHocts. 2017. Ne 1 (7). C. 117-121.

3. Jlanckout ['.H. TIlpodeccuonanphas MOATOTOBKa B 00JacTH apXWMBHOTO Jela |
yrpaBieHus: JokymeHTamMu B Poccuiickoit @enepanuu u 3apyOeXHBIX CTpaHax: TPAIAHIINH,
COBPEMEHHBIE TEXHOJIOTHH U MEPCIEKTUBBI pa3BuTus // OredecTBenHbie apxuBbl. 2016. Ne3. C.
114-115.

4. Marunos B.M. KunopotohoHOJOKYMEHTEl B KOHTEKCTE HMCTOPUYECKOr0 3HaHUA. M.,
2005. 442 c.
S. Uuuyra M.A. IloaroroBka apxuBucToB B yHuBepcuterax llIBenmn // OteuecTBEeHHBIE

apxuBsbl. 2016. Ne 4. C. 33-39.

JlonmostHuTEIbHAS JIUTEPATYPA
1. KoGenpkoBa JI.A. TpaguiimoHHbIE TEXHOJIOTHH B YCJIOBHSX aBTOMATH3allMU apXHBHBIX

paboT ¢ ayaIuoBU3yalbHBIMH JOKyMeHTaMu. // OredecTBeHHbIE apXuBhL. - 1995. - Ne 4. C. 23 —
34.

6.2 Ilepedyens pecypcoB HHPOPMALMOHHO-TEIEKOMMYHUKAUMOHHOM ceTH « MHTEepHET»
Poccwuiickuii rocyaapcTBEeHHbIH apXuB KHHO(GOTOI0KYyMEHTOB WWW.rgakfd.ru

Poccwuiickuii rocynapcTBeHHbIi apxuB poHOTOKYMeHTOB WWW.Tgafd.ru

Poccwuiickuii rocyapCTBEHHBIH apXUB HAYYHO-TEXHUIECKOM JOKyMEHTAI[MK1 — WWW.rgantd.ru
Poccwuiickuii rocymapcTBeHHbII apxuB SKoHOMUKH http://rgae.ru/

7. MarepuajbHO-TEXHH4ECKOe o0ecniedeHne U CHUIIIHHBI (MOTYJIA)

AYJII/ITOpI/II/I IJid  MIPOBCACHUA J'IGKHI/II\/'I H CEMHHApPCKHUX 3aHSATHH C TEXHUYECKUMU
cpeacTBaMu OO0y4eHHs (MYIbTHMEIUA-TIPOEKTOpP (BHUICOMPOEKTOP), dKpaH (MEPEHOCHOW WU
CTaIlMOHAPHBIN)).


http://www.consultant.ru/cons/cgi/online.cgi?base=ESU&dst=100180&n=44087&req=doc#09735411156922587
http://www.consultant.ru/cons/cgi/online.cgi?base=ESU&dst=100180&n=44087&req=doc#09735411156922587
http://znanium.com/catalog/product/959375
http://www.rgakfd.ru/
http://www.rgafd.ru/
http://www.rgantd.ru/
http://rgae.ru/

CocraB nporpammHuoro odecnedenns (IIO), coBpeMeHHBIX NPogecCHOHATBHBIX 0a3
nanHbIX (b/1) u undpopmannonno-cnpaounbie cucrem (MCC)

1. llepeuens 11O

Tabauya 1
Ner/ Hanmenosanne 110 [IpousBoauTens Crioco6 pacrpocTpaHeHus
n (ruyensuonnoe unu c60600HO
pacnpocmpausemoe)
1 Adobe Master Collection CS4 Adobe JINIICH3UOHHOE
2 Microsoft Office 2016 Microsoft JIULEH3UOHHOC
3 Microsoft Share Point 2010 Microsoft JIAIEH3UOHHOE
4 Windows 10 Pro Microsoft JIIICH3UOHHOE
5 Kaspersky Endpoint Security Kaspersky JTUTICH3NOHHOE
2. llepeuens B/l u UCC
Tabnuya 2

Neri/nt HanmenoBanue
Mexnynaponnslie pedeparuBable HaykomeTpudeckue bJl, moctymnHble B paMkax
HalMOHAIBHOM moanucku B 2021 T.
Web of Science
Scopus
[Tpodeccuonanpubie monHOTEKCTOBBIE bJl, TOCTYyMHBIE B paMKaX HAaIlMOHATHHOU
nmoanucku B 2021 r.
XKypnansl Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals
XKypnans! Taylor and Francis
DNeKTPOHHBIEC W3/IaHUs U3JaTeNbCTBA Springer
[TpodeccuonanpHbie MONIHOTEKCTOBBIE b1
JSTOR
W3nanus mo oO1eCTBEHHBIM U TYMAHUTAPHBIM HAyKam
KommbroTepHbIe CIIPaBOYHBIC MPABOBBIC CUCTEMBI
KoncynwranT [lntoc,
I'apanT

8. OO0Oecneuenne 00pa3oBaTEJBHOIO Imponecca AJAf JHI € OrPAHHYCHHBIMH
BO3MOKHOCTAMMU 3/10POBbA U UHBAJIUAOB

B X0[4€ peain3daiuu AUCHUIIIIMHBI UCITOJB3YIOTCA CICAYIOMUE TOIMOJTHUTCIIbHBIC
MCTOJBI 06yquH;1, TCKYHICTO KOHTPOJIA YCIICBAEMOCTU U HpOMC)I(YTO‘{HOﬁ aTTeCTaliun
06yqa10m1/1xcs[ B 3aBUCUMOCTH OT UX HHAUBUAYAJIbHBIX 0COOEHHOCTEH:

° JUTSL CJIENBIX U CI1a0O0BUISIINX:

- Jexkuuu OQOPMIISIFOTCS B BHUE AJIEKTPOHHOTO TOKYMEHTA, TOCTYIMHOTO C TIOMOIIBIO
KOMIIBIOTEpA CO CTEeNUaTN3UPOBAHHBIM MPOTPAMMHBIM 00ECTICUeHUEM;

- TMCHMCHHBIC 3aJaHUS BBITIOJHIIOTCSA HAa KOMITBIOTEPE CO CHEIHATU3UPOBAHHBIM
MPOrPaMMHBIM 00€CTIeYeHUEM, T MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM,;

- obecnieunBaeTCs MHIWBUIYAIbHOE paBHOMEPHOE ocBelieHne He meHee 300 Jrokc;

- IUIS BBITIOJIHGHUS 3a/laHUsl TIPU HEOOXOIMMOCTH MPEIOCTABISCTCS YBEIMYUBAIOIICE
YCTPOMCTBO; BO3MOXKHO TaKKe UCIIOJIb30BAaHHE COOCTBEHHBIX YBETUUYHMBAIOIINX YCTPONUCTB;

- MUCbMEHHBIC 3a/1aHUsT OPOPMIISIFOTCS YBEITHUECHHBIM MIPHUPTOM;



- DK3aMeH U 3a4€T MPOBOAATCA B YCTHOM (hOopMe WM BBINOJHSAIOTCS B MHUCHMEHHOM
(dbopme Ha KOMITBIOTEpE.

o JUIS TITYXHUX U cIa00CTBIIIANTHX

- JeKuuu Oo(OPMIISIIOTCA B BMJIE 3JIEKTPOHHOIO JOKYMEHTa, JIMOO MpeaoCTaBIsAeTCS
3BYKOYCHWJIMBAIOIIAs annaparypa MHAUBUAYAIBHOIO TI0JIb30BaHUS;

- IMCbMEHHBIE 3aJJaHHs BBIIIOJIHAIOTCS HA KOMIIBIOTEPE B IUCbMEHHOMU (opMe;

- 9K3aMeH M 3a4€T MPOBOJATCS B IMHUCHBMEHHOH (opMe Ha KOMIIBIOTEPE; BO3MOXKHO
npoBesieHue B (hopMe TECTUPOBAHHUS.

J JUISL JIUL] C HapYLIEHUSIMU OIIOPHO-/IBUTaTEILHOTO arapara:

- JIeKUUU O(GOPMIIIIOTCS B BHJE JJIEKTPOHHOTO JOKYMEHTA, JOCTYIIHOTO C IOMOIIBIO
KOMIIbIOTEpA CO CHELMATU3UPOBAHHBIM [IPOIPaMMHBIM 00€CIIeUeHHEM;

- NHMCbMEHHbBIE 3aJaHMsl BBIINOJHSIOTCS Ha KOMIBIOTEPE CO CHELMAIU3UPOBAHHBIM
IIPOrpaMMHBIM 00€CIIEYCHUEM;

- 9K3aM€H U 3a4€T MPOBOJATCS B YCTHOW (hOpME WM BBIIOJHSIOTCA B HMUCHbMEHHOMU
(dopme Ha KOMITBIOTEPE.

[Ipu HEOOXOIMMOCTH NpEyCMaTPUBAETCS YBEIMUEHUE BPEMEHH I [TOJTOTOBKH OTBETA.

IIponenypa  mpoBeaeHUs ~ IPOMEXYTOUHOM  arrectanuu Ui OOy4aroLIUXCs
YCTaHABIMBACTCS C YYETOM WX HMHIUBHAYAJIbHBIX TICHUXO(PHU3UYECKHX OCOOEHHOCTEH.
[TpomexyTo4Has arTecTalus MOXKET IPOBOJUTHCS B HECKOJIBKO 3TAIIOB.

[Ipu npoBeneHun npouesypsl OLIEHUBAHUS PE3YIBTATOB OOYUYEHHS MpPEAyCMaTpUBAETCS
UCIIOJIb30BAaHUE TEXHUYECKUX CpEACTB, HEOOXOJUMBIX B CBA3M C HWHAWBUAYaJIbHBIMU
0COOCHHOCTSAMHU O0YYarOIUXCsA. DT CPEACTBA MOTYT OBITh NPEAOCTABICHBI YHHUBEPCHUTETOM,
WJIA MOTYT MCIIOJIb30BAThCSI COOCTBEHHbBIE TEXHUYECKHE CPECTBA.

[IpoBenenue mpoueaypbl OLEHUBAHUS PE3yINbTaTOB OOY4YEHMsI JOIMYCKAaeTcs ¢
UCIOJIb30BaHUEM JAMCTAHIIMOHHBIX 00pa30BaTeIbHbBIX TEXHOIOTUH.

ObecnieunBaeTcst 1ocTyl K UHQOPMAIIMOHHBIM U Onbinorpaduyeckum pecypcam B CETH
WuTepHer Ui Kaxaoro oOydarouierocs B (opMax, aJalTHPOBAHHBIX K OrpaHHUYEHHSIM HX
3/10pOBbS U BOCTIPUATHUS MHPOPMAIUH:

® IS CJIETBIX U CITa00BUIAIINX:

- B Ie4aTHON opMe yBEIMUEHHBIM HIPUPTOM;

- B (hopMe 31eKTPOHHOTO IOKYMEHTA;

- B (hopMme ayanodaiina.

® IS TIIyXUX U CIa0O0CIbIIIAIINX:

- B IeyatHou opme;

- B (hopMe 3JEKTPOHHOTO JOKYMEHTA.

e 17151 00yYaroNIMXCs ¢ HapyILIEHUsIMU OTIOPHO-ABUTaTENbHOIO anapara:

- B Ie4aTHOH (opme;

- B (hopMe 3JEKTPOHHOTO JOKYMEHTA;

- B popme ayaunodaiina.

VY4ueOHble ayAUTOPUM JUISI BCEX BHUJIOB KOHTAKTHOW M CaMOCTOSITENBHOW pPalOTHI,
HayyHas OuOIMOTeKa M WHBIE TOMENICHHUsS i OOyuYeHHUs OCHAIICHbl CIEHUaTbHBIM
000pyJIOBaHUEM U y4YeOHBIMU MECTaMH C TEXHUYECKUMU CPEICTBAMH O0yUEHUS:

® IS CJIENBIX U CIIA0OBUISIIINX:

- YCTPOWCTBOM JJIsl CKaHMpOBaHus U uTeHus ¢ kamepoit SARA CE;
- nucrieeM bpaiins PAC Mate 20;
- npuHTepoM bpaiing EmBraille ViewPlus;
® IS TITyXUX U CIa0O0CTbIIIAINX:
- aBTOMATH3UPOBAHHBIM pabOYMM MECTOM /i JIoAed C HapylIeHHEeM ciyXxa |
CJIA0OCBIIAIINX;
- aKyCTUYECKHUI YCHIIUTENb U KOJIOHKH;
e 1 00y4aroIIKXCsl ¢ HApYUIEHUAMHU OIOPHO-ABUIaTEIbHOIO anapara:
- IEPEABMKHBIMU, PETyIUPYEMbIMH 3proHomMuueckumu napramu CH-1;



- KOMIBIOTEPHON TEXHUKOM CO CIIEUAIHBIM IIPOrPAMMHBIM 00ECIIEYCHHUEM.

9. MeToauvecKue MaTepuajbl
9.1. IlnaHbl CEMMHAPCKUX 3aHATHI

HCHBIO MPAKTUYCCKUX 3aHSTUN SIBIICTCS 3aKPCIICHUE TCOPCTUUCCKUX U MPAKTUYCCKUX
3HAaHUI OCHOBHBIX HAIPABICHHA M aKTyaJbHBIX aclEKTOB pPa0OThI C ayJAHMOBU3YaJTbHBIMHU
JOKYMEHTAaMU ¥ HAYYHO-TEXHHYECKOW JOKyMEHTalued. 3amgauell sBisieTcs OBIAJICHUC
HaBBIKAMU OIMCAHMS, MCIOJIb30BAHUS U HAYYHON MHTEPIPETALUU ayJAHOBU3YaIbHBIX, HAYYHO-
TCXHUYCCKHUX U SKOHOMUYCCKHUX JOKYMCHTOB.

TeMaTnueckue pa3jiesibl CECMUHAPCKUX 3aHATHI

3anaTue Nel. CoBpemeHHBbIe MeTOAbI W TEXHOJOTMHM PadoThl C ayJAHOBU3YAJIbHBIMH
JAOKYMEHTaMHU

OcHOBHOW BHJ pabOTBl — COCTaBJieHWE ONUCH (OTOJOKYMEHTOB, IpeIoJararomnen
IpeBapUTeNbHbIH 0TOOP, KaTaJOTH3AlUI0 U ONucaHue (OTOJLOKYMEHTOB B COOTBETCTBHM C
METOIMYECKUMH TpeOoBaHUAMU (yueOHBIH MaTepuall — KOJUIeKLHs (POTOAOKYMEHTOB YueOHO-
METOAMYECKOT0 KaOWHeTa (axKyabTeTa TEXHOTPOHHBIX apXWBOB M JOoKyMeHTOB (DTAJL)), u
COCTaBJIEHUE ONMCU KOJUIEKLIMU OTOOpaHHBIX CTYAEHTOM (oTonoKyMmMeHToB. OcHOBHas (opma
KOHTPOJISI — OLIEHKA NMPaKTHUECKON AEATEIbHOCTU B X0/1€ BHIIIOJHEHUS PAOOTHI.

Onucanne paboOTHI: KaXKAbIH CTYIEHT JOJDKEH oTo0paTh, omucaTtbh 25 (QOTOAOKYMEHTOB,

COCTaBUTb KATaJor U 0030p KOJJIEKLINHU ITUX (OTOJOKYMEHTOB.

3anaTue Ne2. CoBpeMeHHbIe METOAbl M TEXHOJOTHH PadoThl ¢ HAYYHO-TEXHHYECKOMH
AOKYMeHTanuen

OcHoBHOH BHJ pabOThl — COCTAaBJIEHWE OMUCH MPOEKTHBIX U KOHCTPYKTOPCKHUX JIOKYMEHTOB,
npernonaraomeil mpeaBapuTeNIbHbIA  O0TOOp, KaTajloru3alyio M ONUCaHWe uepTexed B
COOTBETCTBUHM C METOJMYECKUMHU TpeOOBaHUAMHU (y4eOHBIH MaTepHal — KOJUIEKLHUs udepTexen
VY4eOHO-MeTOAMYECKOTO KaOuHeTa QakyabTeTa TEXHOTPOHHBIX AapXHBOB M JIOKYMEHTOB
(OTAH)), u cocraBlieHHWE ONHCH KOJUIEKIMH OTOOpPaHHBIX CTYAEHTOM TIpadHUuecKux
JIOKYMEHTOB.

OcHoBHast (QopMa KOHTPOJS — OLIEHKAa NPAKTUYECKOH IEesATeIbHOCTH B XOJE€ BBIMOJIHEHUS
paboTHI.

Onucanne pabOThI: KaXAbId CTYASHT JOJDKEH OToOpaTh, omucaTh 25 TIPOCKTHBIX U

KOHCTPYKTOPCKUX JOKYMCHTOB, COCTABUTH KAaTaJIOT' U 0630p KOJUICKOWU 3TUX JOKYMCHTOB.

3ansatne Ne3.  OdopmiieHue wu3IaHUI ayAHOBU3YAJIbHBIX [OKYMEHTOB M HAY4YHO-

TeXHUYEeCKOH JOKYMEHTAUUM NPU HAYYHOI NMyOJJuKAUMA



B mpomecce 3aHATHS CTyAEHTHI Pa0bOTAlOT C (QOTOJOKYMEHTaAMH W HAYYHO-TEXHHUYECKUMH
JOKYMEHTaMH, OTOOpaHHBIMU JUIS TOATOTOBKM HAay4YHOW myOnukanuu. B cooTBeTcTBHM C
MOJyYEHHBIMU B IPOIECCE TEOPETHUECKUX 3aHATHH 3HAHUSIMU CTYIEHTHI MPOBOJAAT ONMUCAHUE
conepkaHusi GOTOTOKYMEHTOB M HAyYHO-TEXHHUYECKUX JOKYMEHTOB. PaboTa mMeeT moaTarHbIi
XapakTep, BKIIOUYasi B ceOs CO3/IaHME 3arojioBKa, aHHOTALMU U JIETCHIbI, CTPYKTYpa KOTOPBIX
chopmMHpoBaHa B COOTBETCTBHHU ¢ TpeOoBaHusAMU «[IpaBui n3gaHus UCTOPHUECKUX TOKYMEHTOB
B CCCP» (M., 1990). Pe3ynbTar npoaenaHHoi paboThl mpoBepsieTcs mnpernonaasarenem. llocie
9TOTO CTYACHTBI COCTaBJISIFOT MPEIUCIOBUE K TOATOTOBJICHHOW IMyOJHMKAIMY, BKJIIOYAIONICE B
celst ucTopuveckyro u apxeorpadudeckyro yactu. CTpyKTypa MPEeaucCiIOBHs U COJICPIKaHUE €ro
OCHOBHBIX TMO3MIHMKA KOMMEHTHPYIOTCS TpenojaBareneM. MTorom paboTsl SBISETCS MpPOBEpKa
MOJATOTOBJICHHOW CTYACHTOM MyONMKAalMM B paMKaX «KpPYIJIOTO CTOJIa», Ha KOTOPOM
00CYX/Tat0TCS ¥ 3aLUINAIOTCS ITOATOTOBIICHHBIC ITyOIHMKAIIHH.

Paznarounsiit Mmarepuan: 1) «OcHOBHbBIE ITpaBuUia paboThl ¢ KuHOMOTOGOHOJOKYyMeHTaMuy» (M.,
1980).

2) «IIpaBuna usnganus ucropudeckux qokymeHToB B CCCP» (M., 1990).

3) 12 — 15 ¢ororpaduii U HAYIHO-TEXHHUECKHX TOKYMEHTOB M3 YUeOHO-HAYYHOTO apXuBa

OJ[uTA, oToOpaHHBIX CTyIEHTAMH 75 TyOIUKAIIIH.

3ansaTue Ne 4. Tema: UcTopusi Hay4YHO-TeXHHMYECKUX apXuBOB B Poccuu
Llenb 3aHATHS: H3y4YeHUE OCHOBHBIX 3TanoB ¢popmupoBanusd HTA B Poccun.
dopma 3aHATHUSA: YCTHBIN OIIPOC U JUCKYCCHs Ha OCHOBE IIPOYUTAHHOM JINTEPATYypPHI.
Bomnpocsr:

1. 3apoxnenue mpaktuku coxpanenuss HTJl. Xpanenue HTJ] B mopedopmeHHbIi
epHoL

2. Xpanwenne HTJ[ B mepuoJ NPOMBIIUIEHHOIO TIepeBOpOTa M Hayaja
unayctpuainuzanuu B Poccun 60 — 90 B IX B.

3. Cosznanne apxuBoB HT/] Ha mpennpusatusx, GpupMax U B OpTaHU3AIMIX B TEPUO/T
rocyJapCTBEHHO-MOHOIOMUCTHYECKOro Kanutanu3ma B Poccun (1900 — 1917 rr.)
Jlureparypa:

1. IlemenkoBa, C.U. Mcropus apxuBoB Poccun ¢ ipeBHEHIINX BpeMeH /10 Hadana XX Beka:
Yuebnoe nmocobue / C.W. Ilemenkosa, - 2-¢ u3j., crep. - M.:dmunTa, 2017. - 155 ¢.:
ISBN 978-5-9765-3266-3 - Pexxum fgocryma:
http://znanium.com/catalog/product/959375.

3ansaTne NeS. Tema: MHupopmanuonHas o0padorka u pedepupoBaHre HAYYHO-

HCCIeI0BATEIbLCKOM JOKYMCHTAILIUH


http://znanium.com/catalog/product/959375

Ilens 3anatus: [loaroroska oruera no HYP k nenonupoBaHuio 1 apXUBUPOBAHMUIO.

B PE3YIbTATC BBIIIOJIHCHUA J1a6opaTopHor0 3aHATUA CTYACHTBI JOJIKHBI:

. [Ipoananu3upoBath cocTaB U cojaepkanue oruera no HUP

. N3yunth MeToauKy cocraBiieHus pedepara oruera mo HUP

. YcBouTh npaBuia 3anonHeHns MapopMannoHHoNW KapThl HA OCHOBAHWU JAaHHBIX OTYETa
no HUP

SATAHUA:

1. O3HaKOMbTECh CO CTPYKTYpOil U npaBuiamu 3anojHeHus MHdopmannoHHON KapThl Ha

otuet o HUP (cm. Ipunoxenue 5)

2. [Ipoananusupyiite cocras u conepkanue oryera o HUP
3. 3anonnute popmy Mudopmanmonnas kapra otuera no HUP
4. CocraBsTe pedepar otuera mo HUP

VYka3aHus 110 BBIIOJHEHUIO 3aJaHUM:

1. Otuetr 0 HUP umeer cnenyroniyro CTpykTypy:
- TuTynpHBIN THCT

- Cnucok uCoTHUTENeH

- Pegepar

- Bsenenue

- Conepxanue

- OcHoBHasl yacThb

- 3akiroueHue

- [Ipunoxxenus

- Pedepar otuera o HUP umeer cnenyromiyto CTpyKTypy:
- [Ipenmer

- Tema

- [enb paboThI

- MeTtonab!l UcciIeI0OBaHUS

- Pesynbrarel paboThl

- OO6nacTh NPUMEHEHHUS PE3YJIBTATOB PaObOTHI

- BriBoabl

- JlononHuTenbHast uHGopManus



2. HUcrounmkoM myis  TOMydeHUsT HeoOXoauMmoW  WH(pOpManmuu Ui 3alOJTHCHHS
WNHpopMalnoOHHOM KapThl SBISIOTCS:

- TUTyIBHBIN IUCT

- Copep:xanue JOKyMeHTa

NudopmanonHas kapra — MalIMHHO-OPUEHTHUPOBAHHBIA [TOKYMEHT, pa30OUTHIH Ha OJIOKU C
uppoBeIMU 0003HAYCHUSAMH. B KakoM OJOKE BBIIEICHBI PEKBU3UTHI, UMEIONUE MU(POBOE
0003HaYeHMUE.

Pan pexkBusutoB MHoOpManMoHHOW KapThl 3amoiHSETCd TOJNBKO Npu peructpauuu. [lpu
BBITIOJIHCHUH J1a0OpaTOpHON paboThl CIIEAYeT 3arloJHUTh CIEIyIoIue peKBU3UTh: 5013,
5031,5040,5211 (ACII — 73, Ha ompeneleHHbIX 3KOHOMHYECKUX YCIOBUAX-04, B OCTAIBHBIX
ciayyasx — 55),5535 (ACII — 26, Ha onpeieIeHHbIX YKOHOMHUYECKUX YCIIOBUsIX-44, B OCTaIbHBIX
cnyqasx — 35), 5711, 5733,5742, 7191, 7380, 7137 (13), 1332, 2151,2558, 2754, 9045,9117,

5634, 6111,6210,5643 (xiro4eBbie c10Ba (BBIICISIOTCS HA OCHOBE 3arjlaBus)).

KOHTPOJIBHBIE BOITPOCHI:

1. OnpenenuTth cocTaB U coaepkanue otuera no HUP

2. Omnpenenutsb cocTaB U conepxkanue pedepara oruera no HUP

3. OxapaxTepu3oBaTh QYHKIIMHU U MpaBuiia 3anojHeHus MHPpopManmoHHON KapThl

Pa3narouHslii MmaTepuai:
1. bnank MHdopmanmonHoi KapThl.

2. O6pa3us! otyetoB o HAUP.

TpeOoBaHusl K BHINOJHEHHIO CEMHUHAPCKHUX 3aHATHIL:

- K K&KIOMY CEMUHAPY CTYACHTBHI IPOBOIAT IIPEABAPUTEIBHYIO MOAIOTOBKY B Yachl,
OTBEJIEHHBIE JUIsl CAMOCTOSTEIbHON PabOTHI C UCIIOJIb30BAHUEM PEKOMEHIOBAaHHOM JIUTEPATYPHI.

- Ha CEMHMHAPCKUX 3aHATHUAX IIPENOAABaTeNIb OLCHUBAET CTENEHb TI'OTOBHOCTH
CTY/IEHTA, €r0 y4yacTHe B OOCYXXICHHUU MPOOJIEMATUKU 3aHATHS U KayeCTBO JEMOHCTPUPYEMBIX
3HAHWM 10 TEME.

- CTYACHTBI, MPOIIYCTUBIINEC 0Oojiee  ITOJIOBUHEI CEMHUHAPCKUX 3aHATUM WM HE
y4acTBOBaBIINE B pab0Te Ha 3aHATHUSAX, BBHIIOIHSIIOT JOMOJIHUTEIBHYIO TUCBbMEHHYIO paboTy 1o

TEMaTHKE 3aHATHU B YCTAHOBJICHHOC MPCTIOAABATCIICM BHCAYJUTOPHOC BPCMAI.

9.2. MeToan4yeckre peKOMEHIAIUU 10 MOAT0TOBKE NMMCbMEHHBIX padoT



Temy nucbMeHHOH pabOTHI CTYAEHT BBIOMpPAET WM (POPMYTUPYET CAaMOCTOSATEIBHO WIIN
IIPY ITIOMOILY TIPENOAaBATE.
[IpenonaBarens Kadeapsl KOHCYJIBTUPYET CTYJAEHTa IO IOBOJY HOJITOTOBKH U
HalMCcaHUs MMUCbMEHHOM padoThl, a TAK)KE B UTOTe OLIEHUBAET PaboTYy.
B ¢yaxnum npernonaBaTens BXOAMT:
o IIOMOILlb CTYJIEHTY B BbIOOpe jMTepaTypsl MO H30paHHOM TeMe, B
COCTaBJICHUM IUIaHAa pabOThl, B ONPEJEICHUN 3TAllOB JAHHOM pabOThl U B OBJIAJICHUU
HaBBbIKaMU pabOThl C UCTOYHUKAMU;
. KOHCYJIbTAIIHM B XOJI€ CAMOCTOATENBbHOM paboToil cTyaeHTa Ha/l TEMOUH H
OOLIMM XO0JI0M NOATOTOBKH TEKCTa (YTBEP)KIEHHUE CIIMCKA MCTOYHUKOB U JIMUTEPATYpPHl, a
TaKXe IJaHa TeKCTa paboThl, NIPOYTEHHE U PEKOMEHJALUHU IO YCOBEPLICHCTBOBAHMIO
HaIMMCaHHOTO TEKCTA);

o OLIEHKA TMCbMEHHOM paboTBhI.
[ToaroroBka NUCbMEHHON PaOOTHI OCYILECTBIIETCS B HECKOJIBKO 3TAIlOB:
1. [ToxGop Hay4HOW nHTEpaTypHl MO TeMe padoThl B HayuyHoW OmbOmmorexe PITY,

uHBIX OubmuoTtexkax r. MockBel (Poccuiickoii rocynapctBeHHO# Oubnuoreke http://rsl.ru/,
[ocymapcTBeHHOM MyOMMYHOM wucTOpudeckoil Oubmmorekn Poccum http:/katalog.shpl.ru/,
Bceepoccuiickoit rocynapcTBeHHONH OHOIMOTEKe UHOCTpaHHOU nuTepatypsl uM. M.M.Pynomuno
http://www.libfl.ru/ u np.), a TaKke B JIEKTPOHHON OMOIMOTEKe M 0a3ax JAHHBIX HAYYHOU
oubmuorekn PITY. JlomycTuMO TakKe OCYIIECTBIATH IIOMCK HAy4YHOH JIMTEpaTypbl
(97IEKTPOHHBIX BEPCHUM KHUT U cTaTeil) B uHTepHeTe. Vcnonb30BaHue it MOATOTOBKH KYPCOBBIX
JIOKJIaJIOB aHOHUMHBIX UHTEPHET-PeCypcoB (Hampumep, Bukunenuu), B T.4. 6aHKOB pedeparos,
npUpaBHUBACTCS K Tuaruaty. Kaxkmas crpanniia nMCbMEHHOW paboThI JOJDKHA UMETh CCHUIKY Ha
UCIIONIb3YEMbIe UCTOYHUKU U JIUTEPATypy C YKa3aHHeM O KHU2: aBTopa, Ha3BaHUs, IS
MHOTOTOMHBIX M3/aHUIN - HOMEpa TOMa, roJla U MecTa U3JaHusl; 011 cmameli: aBTOpa, Ha3BaHUs
CTaThbM W Ha3BaHUS W3JaHus (KypHana, cOOpHMKa, albMaHaxa), rojla M3JaHus, HOMepa WU
BbImycka. Cchutasch Kak Ha KHUTH, TaK U HA CTaTbU, 0043aTENIbHO YKa3bIBaTh HOMEpA CTPAHULL, C
KOTOPBIX 3aMMCTBOBaHa JIaHHASI MBICIIb.

PaGora ¢ HayuHOW JnuTEpaTypoil 1O TeMe MNHCHbMEHHOM TpeanosjaraeT 4YTeHHue Hu
KOHCIIEKTUPOBAHUE HAYYHOU JIUTEPATYpHI.

2. CocraBnenue 1iana pabotel. [lman mucemenHoU paboThl (pedepara, TOKIaAQ)
COCTaBIISIETCSl MO 3aBEpIICHHIO MPOYTCHHs] HAYYHOW IMTEpaTypbl MO BLIOpaHHOW TeMe H
IpeIIecTBYeT HAMHMCaHUI0 camMoro Tekcra paboTel. [Ipum HeoOXonuMocTH mpenoaaBaTeib
OKa3bIBAET KOHCYJIBTaTUBHYIO TIOMOIIIb MTPH COCTABJICHUH TIaHa PabOTHI.

3. Hamucanue TekcTa mucbMEHHOW pabOThI HAYMHAETCS TIOCTIE COCTABJICHHUS IIJIaHA.
4, 3amuTa MMCHbMEHHON PaboThlI.
5. OrnieHKa TUCEMEHHON PaOOTHI.

O6bem nucbMEHHOM paboThI 10JKeH cocTaBiaTh 10-15 cTpanul 6e3 yuera TUTYIbHOTO
JINCTA, OTJIABJICHUS U CIHCKA UCTOYHUKOB U JIUTEPATYPBHI.

CrpykTypa paOoThl 10JKHA BKIIIOYATh: TUTYJIBHBIN JIUCT, COJIEPKAHUE WU OTJIABICHUE
(ecru TeKCT UMeeT pa3OMBKY Ha TJ1aBbl), BBEJCHUE, OCHOBHYIO YacTh, 3aKJIFOUEHUE, CITUCOK
UCIIOJIb30BAaHHBIX HCTOYHUKOB U JINTEPATYpPhI

Bo BBegenuu paboThl HEOOXOAMMO NPEACTaBUTh: AKTYaJIbHOCTh BBIOPAHHON TEMBI,
CTENeHb MPOpa0OTaHHOCTH TEMbl B HAayyHOW JMTEparype, Leidb pabOThI; 3a/1adyd, KOTOpHIE
HEOOXOUMO DELIUTh B XOJI€ HaIlMCaHUS pabOThl; KPaTKyI0 XapaKTEPUCTUKY HCTOYHHKOBOMH
6a3bl pabOThI, OMMUCAHUE CTPYKTYPHI PaOOTHI.

OcHoBHasi 4acTh pabOThl COCTOMT M3 JBYX/ Tpex dactedl (TJaB) B COOTBETCTBUU C
COCTaBJICHHBIM IIJIaHOM. [J1aBBl JOJDKHBI MMETh Ha3BaHHe. PexoMmeHiyeTcs jaenarh TIJIaBbl,
paBHble 1O 00beMy. B kax1oil M3 riaB HEOOXOJMMO HPEICTaBUTh Pa3BEPHYTOE H3IIOKEHHE
OJTHOTO M3 aCIEKTOB BBHIOPAHHOM TEMBI, @ TaKXK€ IMPOBECTH COMOCTABICHHUE PA3IMYHBIX TOUYEK
3peHHUs Ha JTaHHYIO TIpo0semMy. Tak ke HeoOXOIUMO MPEICTAaBUTh COOCTBEHHYIO TOYKY 3PCHHS
B OTHOLIEHMM uccieayemMoi mnpobnemaruku. Kaknmas riaBa  3aBepliaeTcss  BBIBOJOM.



CoOTHOIIIEHHE IUTUPYEMOTO MaTepuaia M aBTOPCKOrO aHaiM3a, TOYEK 3PEHUs] COCTABIISIET
npuMepHo 1/2 oT Bcero TekcTa paboThl.

[TucrmeHHas paboTa MOAJICKHUT MPOBEPKE B IIporpamme «AHTUILIaruaT). Bo nzbexanue
IJlarnata Ha KaXJIOW CTpaHuIle TPeOyeTCs YyKas3blBaTh HOCMPAHUYHbIE CCHLIKU (CHOCKU) Ha
UCIIOJIb3YeMbI€ UCTOYHHUKHU U JIuTepaTypy. Llutupyemsiii B pamkax oJlHOM CHOCKM MaTepuall He
JIOJDKEH TMpeBbImaTh 1 ab3amna tekcta (2-3 Hebonmpmux npemioxkenus). LlutupoBanue B pazmepe
0,5 u Goslee CTpaHUIIBI TEKCTA HE TOIMYCKASTCSI.

B 3akmrouenun paboThl TpeOyeTcs caenarh OOMIMK BBIBOA IO BBIOpAaHHOW TeMe W
0XapaKTepU30BaTh €ro 3HaYCHUE.

IIpu odopmiennn paboThl HEOOXOIUMO COOIOIATh cieayromue Tpedoanus. Ilons -
CBEpXy, CHH3Yy 2 cM, cieBa 2,5 cM, cmpaBa — 1 cm, orctym a63ama 1,25. Hpudt xenarenbHO
ucrnonb3oBath TimesNewRoman, kernp 14, uarepsan 1,5, BeIpaBHUBaHHE TEKCTa IO ITHPHUHE.
Homepa cTpanuiy BHU3Y cropaBa Ha KaXIOW CTpaHULE, KpOME THUTYJIbHOro maucra. Jlis
O(QOpPMIICHHUS CCBUIOK HCHONB3YHTE (YHKIHIO «CHOCKM BHHU3Y CTpPaHHIIBI» B IMPOTrpamMme
MSWord.

Kaxnprit  pasgen  pabotel  (comepikaHWe,  BBEIEHHE,  3aKIIOYCHHUE,  CITMCOK
WCIIOJIb30BAHHBIX MCTOYHUKOB W JIUTEPATYPHI, MPUIIOKECHUE) U KAKIYIO TJ1aBy IEJIeCO00pa3HO
HAaYyMHATh C HOBOM cTpanmmbl. Has3Banms pasnenoB («ConepkaHue», «BBeneHuey,
«3aximoueHney, «CIUCOK HCIOJIb30BAHHBIX MCTOYHUKOB U JIMTEPATYPB», IPUIOKCHHUEY) U
rmaB («['maBa 1. Hasanume», «I'maBa 2. HasaHue») BBIACIUTH JKUPHBIM IIPpUDTOM,
BBIPABHUBATH I10 LIEHTPY.

ITucemenHas paboTa caaeTcs MPENoJaaBaTENI0 B IMEYaTHOM M SJECKTPOHHOM BHJE IS
MIPOBEPKU B IIpOrpamMme «AHTHUILIaruaT.

9.3. MeToanyeckue yKazaHus JAJIs 00y4aIOUIUXCSl 110 OCBOECHHIO THCIMIJIMHBI
CaMocrosiTesibHasi padoTa HalelieHa Ha pPacIIMpPeHHE TEOPETHYECKUX U (PaKTUYECKHX
3HaHMUH, TPAKTUYECKUX YMEHUI Ha OCHOBE MOUCKa U 00paboTku nHpopmanuu, pabotsl ¢ KOD/,
a TaKKe U3y4eHMs CTYIEHTaMU UCTOPUOTpapUUecKON M UCTOUYHMKOBEIUECKOM 0a3bl Kypca mpu
MOATOTOBKE K CEMHHAPCKHUM 3aHATHSIM, K TPOMEKYTOYHON M HTOTOBOW MMCHMEHHOMN aTTeCTalllu.

CamocrosarenbHass paboTa MOXET BBIIOJHATHCA CTYACHTOM B UHTAIbHOM 3aje
OMOIMOTEKH, B KOMITBIOTEPHBIX KJIaccax, a TAK)KE B JOMAIIHAX YCIIOBHSX.

CryneHTy He0OXOMMO B X0JI€ JIEKLIUU OTMETUTH JUIsI Ce0sl CII0KHbIE MMOHATUS U CMBICIIBI,
chOpMyYITHPOBATH U 3aIIUCATh BOIMPOCHI K MPENOIABATENIO U 33/1aTh X B KOHIIE (IT0 OKOHYAHHH)
aexkuuu. IIpu MoAroToBke K CEMHHAPCKUM 3aHATUSAM TaKKe HEO0O0XOAWMO CKOHIIEHTPHPOBATH
BHUMaHuE Ha HauOoJjiee CIOXKHBIX JUIsl YCBOEHMSI BOIIPOCAX, 3apaHee O3HAKOMUTHCA C
PEKOMEH/IOBAaHHOM JIMTEpPaTypodl M B TMOCIEAYIOUIEM IOCTaBUTh BOIPOCHI (€CIU TaKOBBIE
BO3HUKHYT) NEpe]l MpernojaBareieM ¢ y4eToM MpouuTaHHoro. Ilo 3amHTepecoBaBIIUM €ro
acleKTaM CTYJEHT MOXeT IpHUBJIEKaTh JUTeparypy U HHTepHeT-pecypchl, HE YKa3aHHBIE
npenogaBaresnieM. OJTO OCOOEHHO BaXKHO JenaTh B IIpoliecce TMOATOTOBKH pedepara,
npezroararoleil Takxke oopalieHre K HCTOYHUKAM.

Cryaenty He0OX0IuMO oOparaTh 0co00e BHUMaHUE Ha HEOHO3HAYHBIC, & B HEKOTOPHIX
cllydasix MpOTUBOpeyaIlye ApYyr ApYTy OLEHKH U CYXKIEHUS CIIEeIUATUCTOB.

[lo Bcem BompocaM Kypca, KOTOpbI€ BBI3BIBAIOT 3aTPyJHEHUE, CTYAEHT JOJKEH
oOpamiarbest K MpenoaBaTeso 3a pa3bsiCHEHUSIMH.



MNPUIIOKEHUSA
Ipuioxenne 1
AHHOTAUHUSA AUCHUTLTHHBI

JucuuiuinHa peanusyercs: Kapeapoi 10KyMEHTOBEICHUS, ayIMOBU3yaIbHbIX U HAyYHO-
TEXHUYECKUX apXHMBOB (paKkyJbTeTa apXUBOBEACHUS U JOKYMEHTOBEICHHS MICTOPUKO-apXUBHOTO
UHCTUTYTA.

JucuuruimHa  (MOIynb) — peanu3yercss Ha  (pakynbreTe  JTOKYMEHTOBEACHUS U
TEXHOTPOHHBIX apXUBOB Kadeapoil JOKYMEHTOBEAEHHUS, ayJUOBHU3YyalbHbIX M Hay4dHO-
TEXHUYECKUX apXHUBOB

Henp aucuuiuiiHel — cGOPMHUPOBATh Yy YydallMXcsl 0a30Bble IPEJICTABICHUS O
COJIEp’)KaHUU  00pa30BaTEIBHOTO MPO(GHIISA, TOCBIIICHHOTO ayJWOBU3YyaJlbHBIM, HAYYHO-
TEXHUYECKUM U 3KOHOMUYECKMM apXUBaM B UCTOPHUYECKOM ACIEKTE C MOMEHTA UX IOSBICHMS
JI0 HACTOSIILIETO BPEMEHH.

3ajauu TUCIMILIMHBL

- PacKphITh COJepKaHWE TMOHATUHHOTO ammapara B cdepe paboThl ¢ apXUBaMH,
XpaHAIIMMU ~ ayAMOBU3YyaJbHbIE JIOKYMEHTBI, 3KOHOMMYECKYI0O U HAyYHO-TEXHHUYECKYIO
JOKYMEHTAITHIO;

- OXapaKkTepU30BaTh  COJACPKAHWE  HAYYHO-UCCIEAOBATEIbCKOW M yueOHO-
HOMYJISIPHOM JTUTEpaTyphl B pacCMaTpUBAaeMOM NMpeAMETHON 00J1acTH;

- NPOAHATM3UPOBATh CTPYKTYPY KPYHMHEHWIINX CIIEHUAIN3UPOBAHHBIX apXHUBOB
Poccun

- U3y4UTb COCTaB M  COAEP)KAaHUE OCHOBHBIX KOMIUIEKCOB JOKYMEHTOB
CHELHUaTN3UPOBAHHBIX APXUBOB,;

- O03HAKOMUTH CTYJCHTOB C OCHOBHBIMH CTa/IUSIMU PAaOOTHI HCTOPUKOB-aPXHUBUCTOB
C apXUBHBIMH UCTOYHHKAMH CIICIHATIM3UPOBAHHBIX apXUBOB (M300pa3UTEIbHOM, rpad)uuecKon 1
3BYKOBOU HH(OPMAIIHN).

JlucuuiuiiHa HanpaBiieHa Ha (popMUpOBaHUE CIIETYIONINX KOMITETEHIIMIA BBIITYCKHHUKA:

[Ipodeccrnonanbuele:

[1K-3. Brageer 3HAaHUSMHU COBPEMEHHBIX HH(OPMAIIMOHHBIX CHCTEM U CIOCOOEH
YIPaBJIATh JEATEIBHOCTHIO MO KOHTPOMIO (YHKIIMOHHPOBAHUS, BBOJA U 00paOOTKM JaHHBIX B
CHCTEME 3JIEKTPOHHOTO apXHBa.

IIK-6. CnocobGeH opraHu3oBaTb M OCYLIECTBISATh apXUBHOE XpaHEHHE, Yy4eT U
UCIIOJIb30BaHUE JieN (JIOKYMEHTOB) B OpraHM3alUsAX pasiIuyHbIX (OpM COOCTBEHHOCTH,
roCyJapCTBEHHBIX OpraHax U OpraHax MECTHOTO CaMOYTIpaBJICHUS

B pesynbraTe OCBOCHHS AMCIUIUIMHBI OOYYAIOUIMICS JOJDKEH MPOJAEMOHCTPUPOBATH
CJIEAYIOIINE Pe3yIbTaThl 00pPa30BaHUS:

1) 3HaTh OCHOBHBIE OTalbl CO3/aHUS ayIUOBH3YaIbHBIX, HAayYHO-TEXHUYECKUX U
HKOHOMHUYECKUX apXHBOB B Poccuu; OCHOBBI MH(POPMALMOHHO-aHATUTUYECKON JesITeIbHOCTH;
JEMCTBYIOIIME HOPMATUBHBIE W METOJMYECKHE IOKYMEHTHI 10 padoTe ¢ ayauOBH3YaIbHBIMU
JOKYMEHTaMH 1 HayYHO-TEXHHUUYECKOW JOKYMEHTAIHEH.

2) yMeTh OCYIIECTBIISITH TOJATOTOBKY HAaYYHBIX, HAYYHO-TIOMYJISIPHBIX U y4EOHBIX paboT
[0 HUCTOYHUKOBEJECHUIO M300pa3UTENbHBIX M 3BYKOBBIX JJOKYMEHTOB; CaMOCTOSITEIbHO
aHATM3MUPOBATh COACPIKaHUE PA3ITUIHBIX BUAOB N300pa3UTEIHHBIX U 3BYKOBBIX JOKYMEHTOB JIJIS
MOJArOTOBKU UX MyOJIMKALIUH.

3) BiameTh HaBBIKAMH CHCTEMATH3allMM ayAHOBU3YAJIBHBIX JOKYMEHTOB WM HAaydHO-
TEXHUYECKOH JIOKYMEHTAIIH; COBPEMEHHBIMU TEXHOJIOTUSIMH oopmienus
Ooubmuorpaguueckux M HayYHO-HCCIIEOBATEIbCKUX 0030pOB MO TeMaTHKE ayAHOBHU3YyaIbHBIX
JIOKYMEHTOB M HayYHO-TE€XHHUUECKOM JJOKYMEHTAIUH.



[IporpamMoii TpeayCMOTPEHBI CIEAYIOIIME BHUIBI KOHTPOJIS: TEKYIIUW KOHTPOJIb
ycIeBaeMoCTH B popMe OLIeHKH pedepaTa, paboThl HA CEMUHAPCKUX 3aHATHUSIX, TPOMEKYTOUHAS
aTTecranus B (hopMme dKk3aMeHa (UTOroBasi MUCbMEHHAs paboTa).

O61ast TpyA0€MKOCTh OCBOEHUS IUCHUIUIMHBI COCTABIISIET 3 3a4E€THBIX €AMHUIIBI.

IIpunoxenne 2

JIUCT UBMEHEHUM

Ne | Tekcr aktyanuzanuu uinu npuiaraembiil kK PII/] qokymeHT, Hara No
COZEPKANN U3MEHEHHUS IIPOTOKOJIA







