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Ilenp xkypca -—

1. IlosicHuTeILHASI 32N CKA
1.1. lean 1 3apa4y JUCHUILIHHBI

JaTb CTyACHTaAM MCEXKIHUCHUIIIMHAPHOC W KOMIIJIEKCHOC MPEACTABICHUE O

TCOPHU U IMPAKTUKC aHAJUTUKO-CUHTECTUYCCKOM Hepepa6OTKI/I HAay4YHBbIX TCKCTOB, KOMMYHHUKAaTUBHBIX
CTpaTCrusiaX U TaKTHKaX, IPUMCHACMBIX B pa60Te C HAYYHBIMH TEKCTaMHU.

3agaud  Kypca —

OBJIaACTh HaBBbIKAMH KBaJII/I(l)I/II_II/IPOBaHHOFO aHalimu3a,

METOIaMU

AHHOTHUPOBAHUSA U pe(bepI/IpOBaHI/Iﬂ HAaY4YHOI'O TEKCTaA, a TAKXKE €TI0 pCAaKTUPOBaHUs.

1.2. IlepeyeHb MIAHUPYEMBIX Pe3yJbTATOB 00y4YeHHs 10 TUCUHUILINHE (MOAYJII0), COOTHECEHHbIX
¢ HHAMKATOPAMH JOCTHKEHHUSI KOMIIETeHIM I

Komnerennus HUaaukaTopsl Pe3yabTaThl 00yUeHHs
(xom u KOMIIETeHIHI
HAaUMCHOBAHWE) (K0 1 HAMMEHOBAHNE)
[IK-4. [IK-4.1. [Tpumenser 3Hamb: 0CHOBbL OOKYMEHMAYUOHHO20 0becneyeHls YIPAGIeHUs 8
Cmocoben TEOpETHUYECCKIE 3HAHNS B npogeccuoHanbHOU OessmerbHOCU C Y4emom cheyu@uKi 0esmenrbHOCU
OpraHu30BaTh U | cdepe yupescoeHus
OCYIIECTBIIT | JOKYMEHTAI[HOHHOTO Ymemos: npumenames 6 npogheccuonanvroil oesmenvrocmu 3HaAHUA 8
JOKYMCHTAIINO | OOSCIECUCHHS YIPABICHUS | cghepe OOKyMeHMayuoHHO20 obecneyerus
HHOE B IIPaKTHYECKOM Bnaoems: nagvikamu 0oKymeHmayuonHo2o obecneyenus ynpasieHus 6
obecrieueHue JeATEILHOCTH Op2aHU3AYUSX PAZTULHBIX OPSAHUZAYUOHHO-NPABOBLIX (PopM u hopm
yIpaBJICHUs B cobcmeenHoCmuU, 20Cy0apCMEEHHbIX OP2AHAX U OP2AHAX MECTMHOZ0
OpraHu3aIUsIX camoynpasnenus
Pa3IMYHBIX
opranmsaiuonH | I1K-4.2. Opranusyer 3namv: npasuna opeanusayuy OOKyMeHMayuoHHo20 obecneyenus
0-TIPaBOBBIX JOKyMEHTAI[MOHHOE VAPABNEeHUsL 8 OPLAHUZAYUAX PAZTULHBIX OP2AHUZAYUOHHO-NPABOBLIX
¢dbopm u hopm obecrieucHHe yIpaBIeHUs | hopm u popm cobcmeenHocmu, 20Cy0aPCMBEHHBIX OPLAHAX U OP2AHAX
COOCTBEHHOCTH, | B OPTaHH3AIMIX MECMHO20 CamMOynpagieHus.
TOCYJapCTBEHH | pa3iH4YHbIX Ymemo: opeanuzoeams 0okymenmayuonHo2o obecneuenus ynpasieHus 8
BIX OpraHax " OpraHU3aIHOHHO- npogeccuoHanbHoU desmenrbHOCuU
opraHax npaBoBbIX Gopm u Gopm Braoems: nasvikamu ocywecmenenus 0OKyMeHMAYUOHHO20 0Decneverus
MECTHOTO COOCTBEHHOCTH, VIPAGIEHUs 8 OP2AHUZAYUAX PAZTUYHBIX OP2AHUZAYUOHHO-NPABOBLIX
CaMOYIPABIICHH | FOCYAApPCTBEHHBIX OpraHax | ¢opm u popm cobcmeeHHOCmU, 20CYOAPCMBEHHbIX OP2AHAX U OP2AHAX
st U OpraHax MECTHOIO MEeCmHO20 camMoynpagieHus
camoynpaBIIeHUs
[IK-4.3. Bemomnnser 3namv: npunyunel pabomol N0 OOKYMEHMAYUOHHOMY 0DecneyeHuro
paboty mo YIPAGIEHUEeCKUX NPOYECCO8 8 OPAHUIAYUAX PAZTUUHBIX OP2AHUZAYUOHHO-
JOKYMCHTAIIHOHHOMY npagoswvix hopm u popm cobcmeeHHOCMU, 20CYOAPCMBEHHBIX OP2AHAX U
obecrieueHHIo O0pP2aHaX MEeCMHO20 CaMOYNPABIEHUs.
YIPaBICHYECKUX Ymemv: npumensmo na npaxmuxe 3nanus no OOKYMEHMAYUOHHOMY
MIPOLIECCOB B obecneueruro
OpraHU3alUsIX Pa3inuHbIX | Birademv: HaAbIKAMU OOKYMEHMAYUOHHOMY 0DECneyeHuIo
OpraHU3alOHHO- VAPABNEHUECKUX NPOYECCO8 8 OP2AHUZAYUSX PASTUYHBIX OPSAHUZAYUOHHO-
paBoBbIX Gopm u popm npasosuvix Gopm u popm cobcmeennocmu, 20CyO0apCmeeHHbIX OP2anax u
COOCTBEHHOCTH, O0P2aAHAX MECMHO20 CaMOYNPAGIEHUs.
TOCYIapCTBEHHBIX OpraHax
Y OpraHax MECTHOTO
CaMOYTIpaBJICHUS
ITK-5. ITK-5.1. [Tpumensier 3nams. ocobennocmu Kiaccu@GuKayuOHHbIX RPUHYUNOSE U BUAOBO2O
Crnocoben 3HAHMA O KIACCUDHUKAIMK | COCMABA PpA3IUYHBIX CUCEM OOKYMEHMAYULU C Y4emom cneyupuxu
OCYIIECTBIISITH | M BUJIOBOM COCTaBE OesmenbHOCU YUPedCcOeHUs:
JOKYMEHTAIIO | Pa3IMYHBIX CUCTEM Ymemo: onpedensimo 6100601 cocmas ayouosu3yaibHol, HayyHo-
HHOE JOKYMCHTAIIIH B TIPOLIECCE | MEXHUYECKOU U IKOHOMUYECKOU OOKYMEHMAyuU 8 npoyecce
obecrieueHne JOKYMEHTUPOBaHHUS O0OKYMEHMUPOBAHUSL OEAMENbHOCU OP2AHUZAYUL PASTUYHBIX opM
JIeSITeIBHOCTU JEATEILHOCTH cobcmeenHocmu, 20Cy0apCmeeHHbIX OP2AHO8 U OP2AHO8 MECTHO20
OpraHU3aIi OpTraHU3aIUi PA3ITUIHBIX CamoynpasieHus.
Pa3IMYHBIX ($hopM coOOCTBEHHOCTH, Braoemu: memoouxoii kiaccuguxayuu ayouosuzyaibHou, Hay4Ho-
bopm TOCYJapCTBEHHBIX OPTAaHOB | MEXHUYECKOU U IKOHOMUYECKOU OOKYMEeHMAayuy 8 npoyecce
COOCTBEHHOCTH, | U OPraHOB MECTHOTO QOKYMEHMUPOBANUSL 0SAMETbHOCMU OP2AHUZAYUL PA3TUYHBIX (POPM




rOCy/IapCTBEHH
BIX OpraHax "
opraHax
MECTHOTO
caMOYIpaBICHN
S

CaMOYIIpaBJICHUA

C060m6€HHOCWlu, zocydapcmGeHHblx OpcaHOo6 U OpPpecaAHO8 MeCMHO20
camoynpaeienus

[K-5.2. OcymecTBiseT
JOKyMEHTAI[MOHHOE
obecrieueHne
JEATETbHOCTH
OpraHu3aluil pa3In4yHbIX
(hopM COOCTBEHHOCTH,
rOCY/IapCTBEHHBIX OpraHax
W OpraHax MECTHOTO
caMOoyIpaBJICHUs

3Hamb: 0cHOBbI OOKYMEHMAYUOHHO20 0becneyerUs 0esmenbHOCU
Opeanu3ayull pasiuyHblX Gopm co6CmeenHOCmuU, 20CYO0aPCMEEHHBIX
Opeanax u opeanax MecmmHo20 CamoynpasieHus.

Ymemw: ocywecmensimo doxymenmayuonnoe obecneuenue
OesimenbHOCU OP2aAHU3AYULL

Bnadems :nagvikamu pabomul no ocyujecmenenuo 0OKyMeHmayuoHHO20
obecneuerus: 0essmelbHOCMU OP2AHU3AYULL PA3TUYHBIX POPM
coOCmMBeHHOCmUL, 20CYOAPCMEEHHBIX OP2AHO8 U OP2AHO8 MECHHO20
camoynpaenenus

TIK-5.3. Paboraer ¢
Pa3IUYHBIMH CHCTEMAaMHU
JOKyMEHTAIHN

3uamu: memoowl pabomsi ¢ ayouo8U3VAIbHOU, HAYYHO-MEXHUYECKOU U
9KOHOMUYECKOU OOKYMeHmayuell

Ymems: pabomams ¢ ayouosusyanvnoi, nayuyno-mexnu4eckou u
IKOHOMUYECKOU OOKYMeHmayuell, yyumoleas CmpyKmypy u cneyuguxy
deamenbHOCmU Op2anu3ayul

Bradems: nasvixamu pabomol ¢ ayOuosu3yanbHol, HAy4HO-meXHU4ecKoll
U IKOHOMUYECKOU OOKYyMenmayuell 8 0esimeibHOCmu Opeanu3ayuil
DATUYHBIX POPM COOCMEEHHOCU, 20CYOAPCTNEEHHBIX OP2AHAX U OP2AHAX
MeCmHO20 CaMOYNPAGIeHUs

1.3 MecTo TUCHUILIMHBI B CTPYKTYpPe OCHOBHOI 00pa30BaTeIbHOIl MPOrpaMMbl
I[I/ICIII/IHJII/IHa ((Pe(i)epI/IpOBaHI/Ie U PECAAKTUPOBAHUEC HAYYHBIX TCKCTOB» OTHOCHUTCA K YaCTH,
dbopMupyeMoil ydacTHUKaMU OOpa30BaTEIbHBIX OTHOLIECHUH OJIOKa AMCHUUIUIMH Y4eOHOTrO IJIaHa Mo

HaIpaBJICHUIO MOATrOTOBKH

46.03.02

JIOKyMEHTOBEICHE ¥ apXWBOBEIEHHE PO

«AynHOBH3YyalIbHbIC, HAYYHO-TEXHUUYECKNE U SIKOHOMUYECKHUE aPXUBBD».

Jlns ocBOeHMS] AMCUMITIIMHBI HEOOXOIMMBI 3HAHUS, YMEHUS U BIaJeHUsS, CHOPMUPOBAHHBIE B
XOJIe M3YYEHHUs CIEIYIOUMX TUCHUIUIMH «Pycckuil si3bIk M KyabTypa peun», «MHpopmannonHas
IBPHUCTUKAY, «JlOKYMEHTOBEAEHNEY», K APXHUBOBEACHUE.

B pe3yiabpTarte OCBOCHHUA OUCHUIIIIMHBI (I)OpMI/Ip}IIOTCH 3HaHW,

YMCHHA U BJIAACHUA,

HCO6XOI[I/IMI>I€ I U3YUYCHHUA CICAYIOMUX JUCHUIIIIMH «Apxeorpa(bm{ HAaYYHO-TCXHUYCCKHUX U
9KOHOMHYCCKUX NOKYMCHTOB, «Apxeorpa(pm{ AyANOBU3YAJIbHBIX JOKYMCHTOB.




2. CTpyKTYypa THCUHHILIMHBI
Obwas mpyooemkocms OUCYUNIUHBL COCMABIsem 2 3a4emuvbix eOunuywl, (6 uaco, 6 mom uucie

KOowmakmuas — paboma  obyuarowuxcsa c¢ npenooasamenem 38u., camocmosmenvHas  paboma
obyuarowuxcs 38 u.
Bunbr yueOHOM paboThl
(B yacax) dopmbl
KonrtakTHasg TEKYIIETro
No R o e “Ié KOHTPOJIS
a Pazien nucuumninHb/ TeMbI % é E = E 5 yCHeBaeMoCTH,
o o |2 S ;, § S 8 | MPOMEKYTOUHOM
5| E S IEF 82 |8 ¢ g & | arrecrauuu (no
Sl 2 |5 |E§ 88 |3¢ Z % cemecmpam)
5| © 5 |&& 8T | &3 O g
Ol H O B8RS IEE
1 Hayunas nureparypa. 3 |2 -
Hayunslii TekcT
2 Tunomnorus >xaHpos 3 |2 2 4 YcTHbIN onpoc
HAyYHOU JTUTEpaTyphI HAa CeMHUHApe
3 AHanuTuKO-cuHTEeTHYEeCKast |3 | 2 2 4 YcTHbIi onpoc
nepepadoTKa HayIHOM Ha cEMUHape
unpopmanuu. OCHOBHbBIE
TTOHSITHSI
4 AHHOTHUPOBaHUE HAYYHOUI 3 |2 4 4 YcTHbIi onpoc
aurepaTtypsl. Buasl Ha CeMHUHape
aHHOTa U’
3) PedepupoBanue HayqHOMI 3 |2 4 4 YcTHbIl onpoc
JTUTEPATyPHI HAa CeMHHApe
6 JIuHrBUCTHYECKHUE OCHOBBI |3 | 2
pEeAaKTHPOBAHUS HAYYHOTO
TEKCTa
7 Oransl 1 IPUEMBI 3 |2 4 4 YeTHBIN onpoc
pelaKTUPOBAHHS HAYYHOTO Ha ceMUHape
TeKCTa
8 CripaBOYHO-CCHUTOYHBIH 3 |4 4 4 YcTHbIN onpoc
anmapat Ipou3BeICHUS Ha CeMHUHAape
Hay4YHOU JIMTEPATYPBI
9 Pedepar 3 6 3awuma
pechepama
10 | IIpomexyrouHas 3 8 Hmozcosas
aTTecraius (3auet c NUCOMEHHAS
OLIEHKO1) paboma
UTOTO: 18 20 38




3. Coaep:kaHue TUCHUTIHHBI

HaumenoBanue
pasaeaa
JTUCIHUIIINHDI

Conep:xanue

Hayunas
JuTeparypa.
Hayunsbiit TekcT

IlonsaTHs: TEKCT, HNOKyMEHT, Wu3JaHue, KHUra. @OyHKIUH
Hay4HOI'0 JOKYMEHTA! JOKYMEHTUPOBAHUE pe3yJibTara,
pacnpocTpaHEHHE pesyibTara, YTBEPXKACHUE IIPUOPUTETA
UCCIIEN0BATENsA, CAMOBBIPDAKEHHE M CaMOYTBEPXKICHHE JIMYHOCTH
aBTOpA, I10Ka3aTeib NPOAYKTUBHOCTH TBOPYECKOTO HAy4YHOI'O TPy.a.
Hayunblli JOKYMEHT Kak COCTaBHas 4YacTb  CHCTEMbl Hay4HOMU
KOMMYyHHMKaMu. OnyOiIMKOBaHHBIE M HEOIyOJIMKOBAaHHBIE HAay4YHbIE
JIOKYMEHTBI. Hayunas auTeparypa KakK COBOKYITHOCTb
OINyOJIMKOBAHHBIX HAayYHBIX JOKYMEHTOB. 3aKOHOMEPHOCTH pOCTa,
CTapeHMs U PACCESHUS HAyYHBIX JOKYMEHTOB.

MHOro3Ha4HOCTb ~ HOHATHSA  «TEKCT».  TEeKCTOJIOrMYECKUH,
CEMHOTHYECKUH W WH(OPMAIMOHHBI MOIXOABI K OIPEISIICHUIO
HNOHATHS «TeKCcT». [IoHsATHE 0 Menuarekcrax U runeprekcrax. Tekcr
KaK UCTOYHHUK WH(OPMAIUU U OOBEKT CBEPTHIBAHHUS.

CaolicTBa TEKCTa: CBSI3HOCTB, LIEJIOCTHOCTb,
CTPYKTYPUPOBAHHOCTH, U30BITOYHOCTH.

IIpencraBieHue o CTpyKType TEKCTa. THIBI CTPYKTYp TEKCTa
(«MATKHE» U GKECTKHE» CTPYKTYPBI TEKCTA).

Tumosorus
KaHPOB HAYYHOU
JINTEPATYPBI

XKanpel HayuHOU JAUTEpaTyphl: MoHorpagus, cobOpaHue
COUMHEHUH, Wu30paHHbBIE TpPYIbl, CTaThs, TE3UCHl  (MaTepuabl),
Hay4Has peuleH3us, pedepar (aBropedepar aucceprauuu). Bumbl
HAy4YHBIX HU3JIaHUIl: COOpPHHMK TpyAoB (KOH(pepeHIHH, H30paHHbBIX
paboT, ro0ueiHbIil, MeMopuanbHblit). [Ipogomkaromuecs U3qaHuUs:
«Tpyns», «YdeHble 3alucKku». ATiac, SHIUKIONEANS, XpEeCTOMaTHs,
CJIOBaphb.

Kanpsl yueOHOH U  y4eOHO-METOAMYECKON JIUTEpaTyphl:
porpaMMHO-MeToueckue (y4eOHbIH MiiaH, ydyeOHas mporpamma),
y4eOHO-MeToIMuecKre (METOAMYECKHE YKa3aHUs, METOJIMYECKHE
PEKOMEHIAlMU, MPOTrpaMMbl MPAKTUK, 3aJaHUS Ul MPAKTHUYECKUX
3aHATUH), oOydaromue (y4eOHHMK, ydeOHOe TocoO0ue, KOHCIEKT
JEeKIMH,  Kypc  JIEKUMH),  BCIIOMOraresibHble  (TPAKTHUKYM,
Xpecromarusi, COOPHUK 3a1ad U YNPaXHEHWM, KHUTa JJI1 YTEHUs)
U3JaHUS.

Otpaxenune kinaccuukanuu BHAOB (PKaHPOB) HAydyHOU H
yueOHoii snuteparypbl B ctanaaptax (IOCT 7.60-2003 Wznanus.
OcuoBubie Bunabl. Tepmunbl u omnpenenenus; [OCT P 7.0.3-2006
N3 nanus. OCHOBHBIE 271EMEHTHI. TepMUHBI U ONIPENETIEHMSL.

AHaIUTUKO-
CUHTETHYEeCKas
nepepadoTka
Hay4YHOU
uHpopMaIuu.
OcHOBHBIE
MOHATHUS

[IpencraBnenue 06 aHanuse U cuHTe3e UH(pOpMAMU. AHAIU3 U
CUHTEe3 MH(pOpMalMU B CTPYKTYpE HHTEUIEKTyaJlbHOM paboThl C
TEKCTaMU JOKYMEHTOB. AHAIMTUKO-CHHTETHUYECKas MepepadoTka u
CBEpThIBaHWE HWH(OPMAIMH: CXOJICTBO W pa3jinyue; HazHAuCHHE W
byHkMu.  Buasl  aHATUTHKO-CUHTETUYECKOW  MepepadoTKH
uHpopManuu:  cocTaBieHHE OuOIMOTpadUUecKoro  ONUCAHUS,
UH/IEKCHPOBaHHE (cucremaTu3arus, MpeIMeTH3alIuns,
WHICKCUPOBAHUE C TOMOUIbIO KIIOYEBBIX CJIOB), aHHOTHUPOBAHUE,
pedepupoBanue, BeieiaeHHe (HaKTOB, cocTaBieHne 0030poB. OoIHe
TpeOOBaHUS, TMPENbSABISIEMbIE KO BCEM BHJAM aHAJUTHKO-
CHHTETUYECKON TepepadoTKy MHGOPMAIUU: aJeKBaTHOCTD (TIOJTHOTA




¥ TOYHOCTH) OTpaXeHUsI HH(OpPMAIH, JJAKOHUIHOCTb.
Bropuunbele  TOKYMEHTBI  Kak  pe3yibTaTbl  aHAJIUTHKO-
CHHTETUYECKO nepepaboTku nHpOpMaInu.

AHHOTHpOBaHUE
HAay4YHOH
JUTEpaTyphl.
Bunnl angoranui

CymHoCcTh  aHHOTALMM  KaK  KPaTKOH  XapaKTePHUCTUKU
HNEepBUYHOTO JIOKYMEHTa C BBICOKMM YPOBHEM OOOOLICHUS W
CBEpPTHIBAHUS MH(POPMAITUH.

Hasnauyenue u 061acTh NPUMEHEHNST METOIUKN aHHOTHUPOBAHUSL.
Metoabl mpeoOpazoBaHuss HHGOPMAIMM TPH AHHOTUPOBAHHH.
TexHoMOrMsI aHHOTHPOBAHMSA: COCTaBJIEHUE OHOIMOrpagUIEcKOTo
ONHUCAHM TEPBUYHOTO JOKYMEHTA, aHAJIU3 TEKCTa MEPBUYHOTO
JOKYMEHTa, CHHTE3 TEKCTa, pEAaKTUPOBAHWE H3BJICYCHHBIX U3

TEKCTa TEPBUYHOIO JIOKYMEHTa IMPEIJIOKEHHI, 3allUCh U
odopMIIeHHE aHHOTAITUH.
Buer aHHOTAITHI: CIIPABOYHAs, pEKOMEHIaTENbHAs,

onucareiabHasi, ClieuaIu3upoBaHHAsl.
Crpykrypa U TpeOOBaHUS K pa3IM4YHbIM BUJAM AaHHOTAILU.
OcoOenHoctu si3plka M cTwis. TpeboBaHus K  OQOPMIICHHUIO
AHHOTALUH.
Ocnosuble nonoxkenus ['OCT 7.9-95 Pedepar u annorarus.
OO6mme TpeOOBaHNUS M MIPABHJIA COCTABIICHHSL.

Pedepuposanue
Hay4HOU
JTUTEPaTypHI

CymHocTh  pedepara Kak — CKAaToro  BOCHPOM3BEACHUS
COJIep’KaHUsl  IEPBUYHOIO  JOKYMEHTa C  €ro  JIOTUYECKOU
XapakTepucTUkoi. OOBEKTHl pedepupoBaHUs: HAayyHbIE U HAYYHO-
TEXHUYECKHUE CTaThbU, MOHOrpapuu u ux pasaensl. Llenu u 3amaun
pedepupoBaHusL.

Knaccugukanus BunoB pedeparos: 1Mo LeI€BOMY Ha3HAUCHHIO —
o0mue W CcHenuaIu3UpOBaHHBIE; IO TIyOMHE CBEPTHIBAaHUA —
WHPOPMATHUBHBIC, PACIIMPEHHBIE W WHIUKATHBHBIC, 10 (opme
NpPEJCTaBICHNU — TO3UIHMOHHbBIE, TeIerpadHOro CTUIS, TAOJINYHBIE,

CXeMaTH4eCKHe; IO METOJy W3JIOXKEHHsS — pedepaT-IKCTPaKT,
nepedpasupoBaHHbIil pedepar, HHTEPIPETUPOBAHHKINA pedepaT; 1o
KOJINMYCCTBY HCTOYHHKOB - MOHOFpaq)I/ILIeCKI/Ie 1 CBOJHBLIC, IIO
COCTaBHUTEIIIO — aBTOPCKHE U pepepeHTCKHe.

CymHocTh SKCTPATMPOBAHUS KaK METOJA TMOCTPOCHUS
pedepara.

TexHonorust pedepupoBaHus: COCTaBIICHUE

Ooubnmorpaduyeckoro onucaHus MEPBUYHOTO JOKYMEHTA; aHaJIM3
TEKCTa TMEPBHUYHOTO JOKYMEHTa; CHUHTE3 TEKCTa; pEeIaKTHPOBAHHE
U3BJICUCHHBIX M3 TEKCTa NEPBUYHOIO JOKYMEHTa IpEATOKEeHUH;
3amuch U opopmieHue pedepara.

CrpykTypa pedepata-skcTpakra. IlpaBuna perakTupoBaHHUs U
odopmiieHust pedepara-sKCTpaKTa.

ABTopedepaTr aMccepTali KakK THUIWYHBIM TpUMEp >KECTKO
CTPYKTYPUPOBAHHOTO BTOPUYHOTO TEKCTA. /|BOWCTBEHHAs MpHpoIa
aBTOpedepara 1uccepTalMy, COUETAIONIET0 MPU3HAKY IEPBUYHOTO U
BTOPUYHOTO JOKYMEHTA.

OcnoBuble nonoxenus ['OCT 7.9-95 Pedepar u anHOTaIMs.
O61ue TpeboBaHMs U MTpaBUJIa COCTABIICHUS.

JIMHrBHCTHUUECKIE
OCHOBBI
pel[aKTI/IpOBaHI/ISI
Hay4YHOT'O TEKCTa

Hayunblil cTuIb 1 €ro NOACTHIIN: 0COOEHHOCTH HAyYHOI'O CTUJIA,
aZipecaT MPOM3BEACHUS HAYyYHOW, y4eOHOW, Hay4YHO-TIOMYJISIPHOU
auteparypsl.  Jlekcmueckue  OCOOEHHOCTH ~ HAYyYHOTO  CTHIIA,
IPUMEHEHHE JIEKCUKOrpaU4ecKuX M APYrMX CHPAaBOUYHBIX M3IAHUMN




B PEIaKTOPCKOM MPaKTHUKE. Peduexcus OTHOCHUTEIBHO
yIOTpeOIIeMOi JIEKCUKH ¥ KOPPEKIHS YHOTPeOIeHUSI HHOCTHIICBOM,
HOBOM JICKCUKH (METaTEKCT).

I'pammaTuka HAy4yHOT'O TEKCTa (cyliecTBUTEIbHBIE,
IIPWIAraTejabHble, YACIUTEIbHbIE, MECTOUMEHUS, IJIaroybl, BBOJHO-
MOJlaJbHbIE CJIOBA, YAaCTULbI, COIO3bI, MexaoMmerus). Ilpuemsl
BBEJICHUS OIpe/ieieHuH (IIpeuiokeHue-1e(UHULNS, TOsSCHUTENbHAs
KOHCTPYKLUSI, BCTaBKa). YIIpaBJIeHHUE (BapUaHThl, HApYLIEHUE HOPM,
cnpaBouHuK). IlynkryannonHas npaBka Tekcra. LlenecooOpa3HocTh
mpudToBoro odpopmienus: Tekcra. O6pa3 aBTopa HAy4HOTO TEKCTa.
MonycHble  KaTerOpUM W HAYYHBIM  CTHIL.  MOJAJIBHOCTD,
CHUHTAKCUYECKOE BpeMsI (BbIPA3UTENbHbBIE BOZMOXHOCTH HACTOSIIETO
BPEMEHH), NEPCOHAIBHOCTD; JTOCTOBEPHOCTh. CBOSA U 4UyKas TOUYKH
3peHusi:  BBEJIEHUE  I[IOKa3aTejled  aBTOpU3aluu,  IpaBuia
nuTHpoBaHus. BeipaxkeHnue cornacus (Hecorsacus). KoppektHocTh
BEJICHUS] HAYYHOU JAMCKYCCHUU.

Oransl U IPUEMbI
penaKTUPOBAHUSA
Hay4HOI'0 TEKCTa

Otanbl Opouecca pelakTUPOBAHUS HAYYHOTO TEKCTa: OLICHKa
CTENEHU OPUTMHAJIBLHOCTH U HOBU3HBI, ONPE/ICIICHNE MECTa TEeKCTa B
IpaHMIAX  TPEIMETHOrO  TOJIS;,  JKCIEePTU3a  IPABUIBHOCTH
npuBeICHUS (DAKTHUECKUX JAHHBIX; OIICHKA MJUTFOCTPATUBHOTO psija
TEKCTa; OILIEHKa JIOTUYHOCTH CTPYKTYPHUPOBAHHUS TEKCTa; OICHKA
Hay4YHO-CIIPABOYHOIO aIllapara.

Jlornueckue  KpUTEpUU B MIpPOIECCe  PEAAKTHPOBAHUS:
MOCJIEIOBATEIbHOCTh,  OINPEACIIEHHOCTh,  HEMPOTUBOPEUYHBOCTD,
000CHOBAaHHOCTb.

Mertoasl penakTHpOBaHUS: TpPaBKa, BBIYUTKA, COKpAIECHUE,
npeoOpa3oBaHue.

Buner PEIaKTOPCKOTO YTCHUS: 03HAKOMUTENILHOE,
aHAJIUTHYECKOE.

[IpuemMbl penakTUpoOBaHUS HAYYHOTO TEKCTa, 0OECTICUMBAIOIINE
peann3alunio TEKCTOBBIX KATETOPU: AUAJIOTMYHOCTH, KOHTAKTHOU U
JIMCTAHTHOM CBSI3HOCTH (CBSI3HOCTH TEKCTA U TAOJHIIBI), TUHEHHOCTH,
CTPYKTYpPUPOBAaHHOCTH,  LIEJIOCTHOCTH, MojaibHOCTH. Pabota
penakTopa HaJ WUIIOCTpalusMu, Ttadiaunamu u T.7. CokparieHwus,
yucna u 3Haku. @Dopmynbl. OdopmieHue TabIUIl U CXEM.
NnnrocTpanuy B HAy9HOM TEKCTE.

OO6mue TpeboBaHUS K TEXHHYECKOMY HCIOIHEHHUIO HAYyYHBIX
m3ganui. Opranu3anys peleH3upoOBaHus.

CnpaBouHo-
CCBUTOYHBIN
anmapar
MIPOU3BEICHUS
Hay4HOU
JTUTEPaTyphI

CoctaB  cIpaBOYHO-CCBUIOYHOIO  ammapara:  BBIXOJHBIE
cBelleHUs, aHHoTanms (pedepar), MpeaucIOBHE W €ro AKBUBAJICHT,
IIOCJIECIIOBUE, KOJIOHTUTYJIBI, COAEPIKAHUE (ornmaBneHmue),
yKazaTeiad, NpUMEYaHuss M KOMMeEHTapuu, Oubnuorpaduyeckue
CCBUIKH, CIHMCOK JMTEpaTypbl. 3HAYEHHE CIPAaBOYHO-CCBUIOYHOTO
anmnapara. Buapl cipaBo4HO-CCHUIOYHOIO anmnapara.

OcHoBHbIE IOJIOXKEHHUS IocTt P 7.0.5-2008
bubnuorpaduueckas ccpuika. OOmue TpeOoBaHUS U TpaBuia
COCTaBJICHUS.
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4. Oopa3oBaTe/ibHbIE TEXHOJIOTHH

Buasl
Ne Oobpa3oBaresibHbIE U HH(pOpPMAIIHOHHBIE
u/n HaumenoBaHue pasjaesa yqeﬁnblvx TeXHOIOI MM
3aHATHH
1 |2 3 5
1. |Hayunas nurteparypa. Jlexuus Jlexuus
Hayunsb1it TekcT CamocrositenbH | KoHCYIbTHPOBAaHHE TTOCPEACTBOM  SJICKTPOHHOM
ast pabora TIOYTHI
2. |Tumonorus >xaHpoB Hay4HO |JIekuus. [IpobnemMHO-TIpaKTHYECKAs JEeKIUs c
JIUTEPATypPHI Cemunap HCII0JIb30BAHNEM JIEMOHCTPALlMOHHOI0 MaTepraia
Camocrosrtenst |PazBepHyTast O6ecena 1mo BompocaM ceMHHapa Ha
as pabota OCHOBE IIPOYUTAHHOM JIUTEPATYPBHI.
[loaroroBka K 3aHATUIO € HUCIHOJb30BAHHUEM
JIMTEPATypBI
3. |AnanmuTHKO-cHMHTeTHUYeCKas |JIekuus. [IpoGnemHoO-IpakTHUECKas JeKnus c
nepepaboTKa Hay4HO CemuHnap HCII0JIb30BAaHNUEM JIEMOHCTPALlMOHHOIO MaTepuaia
nHpopmanmuu. OCHOBHBIE CamocTosrensH [PazBepHyTass Oeceia 1o BOmpocaM CeMHHapa Ha
HIOHSTHS ast pabota OCHOBE IIPOYUTAHHOM JIUTEPATYPBHI.
[lonroroBka K 3aHATUI0O € UCIOJIb30BAaHUEM
JIMTEPaTypBI
4. |AHHOTHpOBaHHE Hay4HOH  |JIekius. [IpoGnemHoO-IpakTHUECKas JEKIHS c
auTepaTrypsl. Buel Cemunap HCII0JIb30BAHNUEM JEMOHCTPALlMOHHOIO MaTepraia
aHHOTalUi Camocrostenst |PazBepHyTast Oecema 1mo BompocaM ceMHHapa Ha
ast pabota OCHOBE IIPOYUTAHHOM JIUTEPATYPBHI.
[loaroroBka K 3aHATUI0O € UCIOJIb30BaHUEM
JIUTEPATYypPBI
5 |PedepupoBanue HayuHoit  |Jlekiusi. [TpobreMHO-TIpaKTHYECKAS JIEKIIHS c
JIUTEPATYypPBI CemuHnap HCII0JIb30BAaHNEM JIEMOHCTPALlMOHHOIO MaTepraia
CamocrosrensH [PazBepHyTas Oecena mo BompocaM CeMHHapa Ha
as pabota OCHOBE IIPOYUTAHHOM JIUTEPATYPBHI.
[lonroroBka K 3aHATUIO € UCIOJIb30BAaHUEM
JIUTEPATYpPBI
6. |JluarBEcTHYeckue OCHOBHI  |JIekuus. [IpoGnemMHoO-IpakTUYECKas JIEKIUS
penakTupoBaHus HaydHoro |CamocTtostensH [KoHCynbTHpOBaHME IOCPEACTBOM AJIEKTPOHHOU
TEKCTa ast pabora IIOYTHI
7 |Otamnbl ¥ IprUeMbl Jlexuus. [IpoGnemHoO-ipakTHUECKas JIEKIHS c
penaxkTupoBaHus HayyHoro |CeMuHap HCII0JIb30BAaHNUEM JEMOHCTPALlMOHHOIO MaTepraia
TeKcTa CamocrosrenbH [PazBepHyras Oeceia mo BompocaM CeMHHapa Ha
as pabota OCHOBE IIPOYUTAHHOM JIUTEPATYPBHI.
[loaroroBka K 3aHATUIO € UCIOJIB30BAaHUEM
JUTEPaATYyphl
8 |CrnpaBoYHO-CCHUTOYHBIH Jlexuus. [IpoGnemHoO-IpakTHUECKas JeKIus c
anmnapar IpOou3BeIECHUS CemuHnap HCII0JIb30BaHUEM JIEMOHCTPALlMOHHOIO MaTepraia
Hay4YHOU JTUTEepaTyphl CamocrosrenbH [PazBepHyras Oeceia mo BompocaM CeMHHapa Ha
as pabota OCHOBE IIPOYUTAHHOM JIUTEPATYPBHI.
[loaroroBka K 3aHATUIO € UCIOJIB30BAaHUEM
JUTEPaTyphl




5. Onenka nJIaHUPyeMbIX Pe3yJbTATOB 00yUYeHUs

5.1. CucremMa onleHUBaHUSA

11

DopMa KOHTPOJIA Makc. K0JIM4ecTBO 0aJ1710B
3a oany Bcero
padorty

Tekyimuii KOHTPOJIb:

- BbINOJIHEHUEe 3a0AHUSL HA CeMUHAape 5 bannos 306annos

- 3awyuma peghepama 30 bannos 30 bannos

[IpomesxyTouHast arTecranus 40 6annos

(Umocosas nucvmennas paboma)

Hroro 3a cemecTp 100 6annos

3auem c oyenxoi

HOJ'Iy‘lGHHbeI COBOKyrIHLIﬁ PE3YIbTAT KOHBCPTUPYETCS B TPAAUIIUOHHYIO KAy OLICHOK U B

LKAy OLIEHOK EBpONENCKON CHCTEMBI IEPEHOCA U HAKOIUIEHUsI KPEIUTOB
(EuropeanCreditTransferSystem; nanee — ECTS) B cooTBeTCTBHM € TabnuIeH:

100-6ammpHast mkana | TpanumumoHHas mkana Hlxana ECTS
95100 OTan4HO A

83-94 B

68 — 82 Xoporio 3a4TEHO C

56 —67 D

50 55 Y 1OBIIETBOPUTETHHO E

2049 He FX

0-19 YIOBJIETBOPHTEIEHO HE 3a4TEHO F




5.2.KpuTepum BbICTABJIEHUS OLIEHKH 10 IUCHUIIINHE

Banaepl/
Ixana
ECTS

Onenka no
JTACHUIINHE

Kpurepun onieHku pe3yibTaToB 00y4eHUsl 0 JUCIUIIHHE

100-83/
AB

«OTIIMYHOY/
«3aYTEHO
(oTIIM4HO)»/
«3a4TEHOY

BeicraBisiercst o0y4aromemycs, €Ciau OH IIyOOKO U IIPOYHO
YCBOMWJI TEOPETUUECKUI U TPAKTUYECKUNA MATEpUa, MOXKET
MPOAEMOHCTPUPOBATH 3TO HA 3aHATHUAX U B XOJI€ IPOMEKYTOUHOMN
aTTeCTalUU.

OO0yJaronuiicst UCYEPITBIBAIOIIE U JTOTHYECKH CTPOHHO M3JIaract
yueOHBII MaTepuai, yMeeT YBA3bIBATh TEOPHUIO C MPAKTUKOM,
CHPAaBJISIETCS C PeIICHHEM 33a1a4 NpodhecCHoHAIbHOM
HaIIPaBJIECHHOCTH BBICOKOT'O YPOBHSI CJIIOKHOCTH, IIPABUIIBHO
000CHOBBIBACT IPUHSTHIC PEIICHUSI.

CB00OIHO OpHEHTHpPYETCS B y4eOHOM U podeccuoHaIbHON
JuTeparype.

OreHka 1o JUCIHUILIMHE BBICTABISIOTCS 00ydaromeMycs ¢ yuéTom
pPE3yJbTATOB TEKYIIEH U MPOMEKYTOUYHOM aTTECTALINU.
Komnerenmuu, 3akperi€éHHble 3a JUCUUTUIMHON, CPOPMUPOBAHBI
HAa YPOBHE — «BBICOKHUII.

82-68/

«xXopouIoy/
«3a4TEHO
(xoporo)y»/
«324TEHOY

BeicraBisercs o0yqaromemycs, €Ciu OH 3HaeT TEOPEeTHUECKUI U
IPAKTUYECKUI MaTepuai, FPaMOTHO U IO CYLLECTBY HU3JIaraeT ero
Ha 3aHATUAX U B XOJ€ POMEKYTOYHOM aTTeCTAllMH, HE JOITYCKas
CYILLECTBEHHBIX HETOYHOCTEM.

OO0yuaromuiics NpaBUIbHO IPUMEHSET TEOPETHUECKHUE
MIOJIO’KEHHUS IIPU PEIICHUN IPAKTUUECKUX 3a7a4
npodeccOHATBLHON HAMPABIEHHOCTH Pa3HOIO YPOBHS
CJI0HOCTH, BJIaJIe€T HEOOXOAUMBIMHU JIJIsl 3TOTO HaBBIKAMU U
pUEMaMH.

JlocTaTouHO XOPOIIO OPUEHTUPYETCS B yUeOHOU U
npodeccuOHaATBLHOM JINTepaType.

OneHka 1o JUCHUIUIMHE BBICTABIIIOTCSA 00yYaroIeMycs ¢ y4ETOM
PE3yJIBTAaTOB TEKYLIEH U MPOMEXYTOUHOM aTTecTaluy.
Komnerenuuu, 3akperni€HHble 3a AUCUUIUITMHON, CPOPMUPOBAHBI
Ha YPOBHE — «XOPOLIUIIY.

67-50/
D,E

«YIOBIIETBOPHU
-TeTIbHOY/
«3aUTEHO
(ynoBnerBopu-
TEJBLHO)»/
«3aUTCHO

BricTaBnsercs o0ydaromemycs, ecii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUN U MPAKTUUECKUN MaTepUall, JOMYyCKAET
OTJIeIbHBIE OLIMOKH MPU €Tr0 U3JI0KEHUU Ha 3aHATUSX U B XOJIe
IIPOMEXYTOUHOM aTTecTaluy.

OO0yyaronuiicst UCIIBITHIBAET OIpeIeIEHHbIE 3aTPYAHEHUS B
IIPUMEHEHNN TEOPETUUECKUX MOJIOKEHUH NPU PELIEHUH
MPAKTUYECKHX 3a7a4 Npo(dhecCHOHATLHOM HAalPaBIEHHOCTH
CTaHJAPTHOTO YPOBHS CJIO)KHOCTH, BJIaJIEET HEOOXOUMBIMH IS
3TOro 6a30BBIMU HaBbIKAMU U MPUEMaMHU.

JleMOHCTpHpYeT 10CTaTOYHBIN YPOBEHb 3HAHUS y4eOHOM
JUTEPaATYypPHI MO TUCHUIUIUHE.

OreHka 1o JUCHUIUIMHE BBICTABIISIOTCS 00yJaroImeMycs ¢ y4€ToM
pPE3yJbTATOB TEKYIIEH U MPOMEKYTOYHON aTTECTAINU.
Kommnerenmyu, 3akpeniéHuble 3a AMCUUTUIMHON, chopMUpOBaHBI
HAa YPOBHE — «JIOCTaTOYHBIN).

49-0/
F,FX

«HCYOOBJICTBO
PUTEITHHOY/

BeicraBisiercst o0y4aromemycs, €CiIi OH He 3HaeT Ha 0a30BOM
YpOBHE TEOPETUUECKUN U MPAKTUYECKUN MaTepuall, JOMYyCKaeT

12
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banasl/ Ouenka nmo Kpurepun oueHku pe3yJbTaToB 00y4eHHs M0 TUCHUIJINHE
Hlkana AUCIHHIJIMHE
ECTS

HE 3a4YTE€HO rpyObIe OIMOKH ITPH €ro U3JI0KEHUH HA 3aHATUSAX U B XOJ1€

IIPOMEKYTOUHOM aTTECTalUU.

OOy4Jaronuiicst UCTIBITHIBACT CEPHEIHBIC 3aTPYAHCHHUS B
MIPUMEHEHUU TEOPETUUECKUX MOJ0KEHUN MTPU PELLICHUH
MPAKTUYECKHX 337249 MPO(HeCCHOHATLHON HAIIPABICHHOCTH
CTaHJapTHOTO YPOBHS CIIOKHOCTH, HE BJIa/IeeT HEOOXOJUMMbIMU
JUISL 5TOrO HABBIKAMH U TPUEMAMH.

JemoHcTpupyeT (hparMeHTapHble 3HaHUSI yYEOHON JUTEpaTyphl
0 JUCLUUILIMHE.

OrueHka 1o JUCIUILIMHE BBICTABISIOTCS 00ydarolemMycs ¢ yuéTom
pPE3yJbTATOB TEKYIIEH U MPOMEKYTOUYHON aTTECTALINU.
KoMnereHuumn Ha ypoBHE «JOCTaTOUYHBIIN), 3aKpEIIEHHBIE 3a
JUCITUTUIMHOM, HE COPMUPOBAHBI.

5.3. OueHnouHble cpeacTBAa (MaTepHAJIbI) /ISl TEKYLIEr0 KOHTPOJIS yCIIeBA€MOCTH,

NPOMEKYTOYHOM aTTeCTALMH 00y4YaKIIMXCH M0 JUCHUILTHHE (M0OY10)

CoNR~LNE

TemaTuka pedeparon
Hay4noe npou3sBeneHne Kak TEKCT.
DBOIONUS MOHATUH «UHDOPMALIUY, «TOKYMEHT, «U3/IaHUEY», KKHUTAY.
[IyOnukyemast u HenmyOauKyeMasi Hay4yHas JMTepaTypa.
[IpoGnems! knaccuuKay U TUIOIOTUU HAYYHOH JIUTEPATYPHI.
AHAIMTHKO-CHHTETHYECKAs TIepepadboTKa HaydHOU HH(POPMALINN KaK BU ACSITEITHHOCTH.
Bupl anHOTanMit ¥ UX OBITOBaHUE B PA3JIMYHBIX ChepaX KOMMYHUKAIIMOHHOMN /1€ATEIbHOCTH.
[Tonsitue «pedepar» u knaccudpukaius BUI0B pedepaTosB.
CyIIHOCTB U 3Tarbl Mpolecca peJakTUPOBAHUS HAYYHOT'O TEKCTa.

PazButne OPUHOUIIOB OpraHu3ali  CHpPaBOYHO-CCBIJIOYHOI'O  amrapara IHpOU3BCACHHA

HAY4YHOH JTUTEepaTyphbl.

HAy4YHBIX TEKCTOB.
TemaTuka BonpocoB /I NUCbMEHHOW UTOT0BOIl padoThI
CooTHoOIIEHNE OHATUH «TEKCT», «TOKYMEHT», «M3AAHUEY», «KKHUTAY.
Hay4HbIii TOKyMEHT KaK COCTaBHAs 4YaCTh CUCTEMbI HAYYHBIX KOMMYHUKAIIH.
Bunel u3nanunii (;kaHpOB) HAYYHOU JTUTEPATYPHI.
Bunel u3nanuit (;)kaHpoB) yueOHON U yueOHO-METOANUECKOH JINTEPATYPHI.
OcnoBuble mnonoxenus ['OCT 7.60-2003 «M3panuss. OcHOBHbIE BHIBL. TepMHHBI
oTpeieNIeHusI.
OmnpenerneHre NOHATHS «aHATUTUKO-CUHTETHYECKas NepepadoTka HayqHOH MH(OpMaIIm.
Bupl aHaTMTHKO-CHHTETHYECKOM TIepepadOTKH WH(OPMAITUH.
Onpenenenne NOHIATHS «aHHOTALUA». BUbpl aHHOTALINH.
Omnpenenenue nousatus «pedepar». Knaccuduxarus BugoB pedepaTos.

. CtpykTypa pedepata u TexHOI0THUS peeprupoBaHus.

. CyniHOCTh TMHIBUCTUYECKUX OCHOB peJaKTHpOBaHUs. HaydHbIN CTHIIB U €r0 COCTaBIISIONINE.
. DTaIsl Ipolecca peJakTUPOBaHUsl HAyYHOTO TEKCTA.

. MeTopl peiakTupOBaHUsI HAYYHBIX TEKCTOB.

. IIpyeMbl peakTHpOBaHUsl HAYYHBIX TEKCTOB.

. CocTaB cripaBO4YHO-CCBUIOYHOTO alapara IpOU3BeIeHUS HAyYHOU JIUTEPaTyPBHI.

. OcnoBusie nonoxenus ['OCT P 7.0.5-2008 bubnmorpaduyeckas ccpiika. Obuire TpeboBaHus

" IIpaBuJia COCTABJICHUA.

. HopmatuBHO-MeTOMUECKOE OOecreueHue MpolueccoB pedepupoBaHus U PelaKTUPOBAHUS

u
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6. YueOHO-MeTOAUYeCKOe U MH(OPMAIITUOHHOE o0ecredyeHue TN CIIUTIIUHbI
6.1. ChnHCOK HCTOYHHKOB M JINTEPATYPHI

T'OCThl.

1. I'OCT 7.9-95 (MCO 214-76) CUBU/I. Pedepar u annoranus. OOmme TpebGoBaHUS.

http://docs.cntd.ru/document/1200004585/

2. I'oCT 7.0-99 CUBU/I. NudopmannonHo-0ubmmoreyHas NESATEIbHOCTD,
oubnmorpadus. Tepmunsl u onpenenenus. http://docs.cntd.ru/document/1200004287

3. I'OCT 7.80-2000 CHUBUA. bubnuorpaduueckas 3amuch. 3aroioBok. Oomue
TpeboBaHus U mpasuia cocraBiaenus. http://docs.cntd.ru/document/1200006960

4. I'OCT 7.82-2001 CHBUMA. bubmuorpadudeckas 3amuch. bubarorpaduueckoe
ONMCaHHWE  JJCKTPOHHBIX  pecypcoB. OOmme  TpeOOBaHWMS W MpaBWIa  COCTABJICHUS.
http://docs.cntd.ru/document/1200025968

5. I'oCT 7.1-2003 CHUBUJA. bubnuorpaduueckass 3amnuck. bubianorpaduueckoe
onucanue. O0mme TpeboBaHus U MpaBuia cocrapienus. http://docs.cntd.ru/document/1200034383

6. I'OCT 7.60-2003 CUBUA. N3nanus. OcHOBHBIE BHUJIbI. TE€pMHHBI U OIpPEICICHUS.
http://docs.cntd.ru/document/1200034382/

7. I'OCT P 7.0.5-2008 CHUBW/I. bubmuorpadudeckas ccbuika. OOmme TpeOoBaHUS U
mpaBmIa cocrapieHus. http://docs.cntd.ru/document/1200063713

8. I'OCT P 7.0.8-2013 CUBU/A. Jlenonpou3BOACTBO M apXUBHOE Ae0. TepMUHBI U
onpexaenenus. http://docs.cntd.ru/document/1200108447

9. I'OCT P 7.0.100-2018 Cucrtema cranmapTtoB 1o uHpopManuu, OUOIHMOTCUHOMY U

uznarensckomy gaeny (CUBWUJ). bubmuorpaduueckas 3anuch. bubnmorpaduueckoe omucaHue.
Oomrre TpeboBaHus ¥ MpaBuia cocrasienus. http://docs.cntd.ru/document/1200161674

1. Anemmn JL.U. buGnuorexoBenenue. Mcropus OUONMOTEK M MX COBPEMEHHOE COCTOSHUE:
VYuebnoe nocodue / JLU. Anemun. - M.: ®opym: HULl UHOPA-M, 2015. - 240 c.: 60x90
1/16. - (Beiciiee obpa3oBanue: bakanaBpuart). (06moxkka) ISBN 978-5-91134-927-1 - Pesxxum
nocryma: http://znanium.com/catalog/product/466356

2. Kydaes, M. H. Knurosenenue. bubmmorpadosenenne. M30pannsie padorsl / M. H. Kydaes.
— Mocksa : UznarensctBo FOpaiit, 2019. — 175 ¢. — (AnTonorust meiciu). — ISBN 978-5-
534-05336-4. — Tekcr : omekrponsbii // OBC  IOpaiir [caiit]. — URL:
https://urait.ru/bcode/441556

3. Mamngens, b. P. Kamknoe aeno [DnekTponHsiid pecype] : YuebH. mocobue / b. P. Manzens. -
Mocksa : By3oBckuii yueObnuk: MHOPA-M, 2013. - 634 c. - ISBN 978-5-9558-0298-5
(By3oBckuii yueOHuk), 978-5-16-006521-2 (MH®PA-M) - Tekcrt : amekrponnbiii. - URL:
http://znanium.com/catalog/product/403672

4. Tlepdunwvesa H.II. [logroroska u penakTupoBaHWe HAyYHOTO TEKCTa : yuel.- MeToJ. nocodue /
coct. H. II. [lepdpunbeBa. — 2-e uza., crep. — Mocksa : @JIMHTA, 2015. — 116 c. - ISBN

978-5-9765-2127-8. - Texkcr : AJIEKTPOHHBIH. - URL:
http://znanium.com/catalog/product/1036120
5. CannukoBa M.U. PemaktupoBanue : mpaktukyMm / coct. .M CannukoBa. — MockBa :

@®JIMHTA, 2015.— 112 c. - ISBN 978-5-9765-2489-7. - Tekct : snektpoHHbIH. - URL:
http://znanium.com/catalog/product/1036753

6. CannukoBa U.U. PedepupoBanue : cOopHuk 3amanuii u ynpaxsuenuit / coct. U.1 Cannukosa.
— Mockga : ®JIMHTA, 2015. - 117 c. - ISBN 978-5-9765-2490-3. - TekcT : 3JeKTPOHHBIMH. -
URL.: http://znanium.com/catalog/product/1036755

6.2 IlepeyeHb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTH « AHTEepHET»


http://docs.cntd.ru/document/1200004585/
http://docs.cntd.ru/document/1200004287
http://docs.cntd.ru/document/1200006960
http://docs.cntd.ru/document/1200025968
http://docs.cntd.ru/document/1200034383
http://docs.cntd.ru/document/1200034382/
http://docs.cntd.ru/document/1200063713
http://docs.cntd.ru/document/1200108447
http://docs.cntd.ru/document/1200161674
http://znanium.com/catalog/product/466356
https://urait.ru/bcode/441556
http://znanium.com/catalog/product/403672
http://znanium.com/catalog/product/1036120
http://znanium.com/catalog/product/1036753
http://znanium.com/catalog/product/1036755
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7. MarepuajbHO-TEXHU4YECKOe o0ecniedeHne TUCHUNIHUHBI (MOTYJIA)
MatepuanbHO-TEXHUYECKOE OOecreyeHre IUCHUIUIMHBI BKIIOYAeT KOMITbIOTEPHBIN Kilacc,
BHJICOTIPOCKTOP H AKpaH, pa3faTodHble MaTepualibl, 00pa3ibl pedepaTUBHBIX U3JIaHUIN, HOPMATHBHO-
METOJIMYECKYIO JIUTEPATYPY.

CocrtaB nporpammuoro odecnieyenus (I10), coBpeMeHHbIX npodeccuoHanbHbIX 623 AaHHbIX (B) 1
uHpopManoHHo-cnipaBo4HbIe cuctem (MCC)

1. Ilepeuens 11O

Tabnuya 1
Nent Haumenosanue 110 [TpousBogutens | Crnocob pacnpocTpaHeHHS
/i (nuyensuonnoe unu
c80600HO
pacnpocmpausemoe)
1 AdobeMasterCollection CS4 Adobe JTUIEH3NOHHOE
2 Windows 10 Pro Microsoft JTUIEH3NOHHOE
3 MicrosoftSharePoint 2010 Microsoft JTUIEH3NOHHOE
4 MicrosoftOffice 2016 Microsoft JTUIEH3NOHHOE
5 KasperskyEndpointSecurity Kaspersky JIUIICH3UOHHOE
2. llepeuens B/ u UCC
Tabauya 2

Neni/mt HaumenoBanue
MesxnyHapoHble pedepaTuBHBIC HayKoMeTpuueckue bJ1, TocTynHbIe B paMKax HAIMOHAJIBLHOM
noamucku B 2021 r.
Web of Science
Scopus
IIpodeccronanpHpie momHOTEKCTOBEIE B/I, MOCTYITHBIE B paMKaX HallMOHAIBHOM moamucku B 2021 r.
KypnansiOxford University Press
ProQuest Dissertation& Theses Global
SAGE Journals
XKypnans! Taylor and Francis
IIpodeccronanpHbIe MOMHOTEKCTOBEIE B/]
JSTOR
I/I3,Z[8.HI/I$I 10 O6I_I_ICCTBCHHLIM U T'YMAHUTAapHbIM HayKaM
KommbroTepHbie cripaBoYHbIE MTPABOBBIE CHCTEMBI
Koncynsrant Ilnroc,
l'apanT

8. O0ecneueHune 00pa3oBaTEILHOIO NMPOLECCA AJIA JIHUI C OTPAHUYEHHBIMH BO3MOKHOCTSMHU
310POBbSI H HHBAJINI0B

B XO0J¢€ peain3anuu JUCHUTIIIMHBI UCTTIOJIB3YIOTCA CICAYIOMUC TOITOJTHUTCIBHBIC
METOBbI 06y’~IeHI/I$I, TEKYIIETO KOHTPOJIA YCIIEBAEMOCTH U HpOMG)KyTO'-IHOfI aTTecTanuun

06yqa}0mnxcs1 B 3aBUCUMOCTH OT UX MHAWUBUAYAJIbHBIX 0COOEHHOCTEH:

® JJId CJICIIBIX U CJIaGOBI/II[SIH_[I/IXZ


http://www.bookchamber.ru/
http://www.rsl.ru/
http://www.rnl.ru/
http://www.ras.ru/
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- JIEKIIUM OPOPMIISIFOTCS] B BHJI€ SJIEKTPOHHOTO JJOKYMEHTA, JOCTYITHOTO C TIOMOIIBbIO KOMIIBIOTEPA
CO CNEUHAIU3UPOBAHHBIM IPOTPAMMHBIM 00ECTICYCHUEM;

- MMMCbMEHHBIC 33/IaHUS BBITIOJIHAIOTCA HAa KOMIIBIOTEPE CO CIEUATU3UPOBAHHBIM MPOTPaMMHBIM
o0ecreyeHrneM, Uil MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrieynBaeTCsl MHIMBUyalIbHOE paBHOMEpHOE ocBelleHue He menee 300 Jrokc;

- 17151 BBITIOJIHEHUS 33JJaHUs IPH HEOOXOIMMOCTH TPEAOCTABISETCS YBEIMUUBAIOIIEE YCTPOHUCTBO;
BO3MOKHO TaK»e MCII0JIb30BaHHE COOCTBEHHBIX YBEIMYMBAIOUINX YCTPOUCTB;

- MUCBbMEHHBIE 33J]aHus O(POPMIISIOTCS YBETUYEHHBIM IIPHPTOM;

- 9K3aMeH M 3a4€T MPOBOAATCA B YCTHOW (hopMe WIIM BBIMOJIHSAIOTCS B NMHUCbMEHHOM (Qopme Ha
KOMIIBIOTEpE.

e ISl TIIYXHX U CJIa0OCTBIIIAIINX

- JeKkuud OQOpMISIIOTCS B BHUJAE OJEKTPOHHOTO JOKYMEHTa, JIMOO MpeaocTaBisIeTCs
3BYKOYCHJIMBAIONIAs anmnapaTypa WHAUBUIYAIbHOTO MOJIb30BaHMS;

- MUCbMEHHBIE 3a/1aHUs BHITIOJIHIIOTCS Ha KOMITBIOTEpPE B MUCbMEHHOU (hopMme;

- DK3aMeH M 3a4€T MPOBOJATCS B MUCHBMEHHOW (hopMe Ha KOMITBIOTEPE; BO3MOXHO TPOBEJICHHE B
(dbopMe TecTUpOBaHUS.

® ISl JIUI] C HAPYIIECHUSIMHA OTIOPHO-/IBUTATEIILHOTO amnapara:

- JIGKIUU O(OPMIISIOTCS B BUJIE DJIEKTPOHHOTO TOKYMEHTA, JOCTYITHOTO C TIOMOUIBIO0 KOMITBIOTEPA
CO CHEIUATU3UPOBAHHBIM IPOrPAMMHBIM 00€CIICYEHHEM;

- MMCHMEHHBIC 3aJIaHMsI BBIMOIHAIOTCS Ha KOMITBIOTEPE CO CIIEHUAIM3UPOBAHHBIM IPOTPAMMHBIM
o0OecIieueHueM;

- 9K3aMEH M 3au4€T MPOBOJATCS B YCTHOH (pOpMe WIIM BBINOJHSIOTCS B MUCBMEHHOW (hopme Ha
KOMIIBIOTEpE.

[Tpy HEOOXOMMMOCTH TIPEyCMaTPUBACTCS YBEITMUYECHUE BPEMEHH ISl TIOATOTOBKU OTBETA.

[Tpouenypa npoBeneHus: MIPOMEKYTOYHON aTTeCTAllMK JIJIsl OOYJarOIIUXCsl YCTaHABIMBAETCA C
y4€TOM WX WHAMBHIYAIBHBIX ICUXOPH3HUECKUX ocodbeHHocTel. [IpoMexxyTodnas arrectanus MOXET
MIPOBOAMTHCS B HECKOJIBKO ATAIOB.

[lpr npoBeneHWH MPOIEAYPHl OLEHUBAHUS pPE3YJABTATOB OOYUEHHUS IperycMaTpUBaeTCs
UCIOJIb30BaHNE TEXHUYECKUX CPEJICTB, HEOOXOAUMBIX B CBSI3M C MHAMBUIYaJIbHBIMH OCOOEHHOCTSAMHU
oOydJarommxcsi. OTH CpeNcTBa MOTYT OBITh TIPENOCTABICHBI YHHUBEPCUTETOM, WU MOTYT
HCIOJIb30BaThCsl COOCTBEHHBIE TEXHUUECKUE CPECTBA.

[TpoBenenue mpoueaypbl OLIEHUBAHHUS PE3YIBTAaTOB OOYUEHUS JOMYCKAETCS C MCIIOIb30BAaHHEM
JMCTAaHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOJIOTHH.

ObecnieunBaeTcsi O0CTyn K HMH(DOpPMAlMOHHBIM U OubnuorpaduyeckuM pecypcam B CETH
WuTepHer 11 kaxxaoro oOyyatomierocs B hopmax, aanTUPOBAHHBIX K OTPaHUUYEHHSIM UX 37J0POBbs U
BOCTIPUSATHS HHPOPMALINH:

® IS CIENBIX U CIA0OBUASIIHNX:

- B Ie4aTHON (opMe yBEIMUEHHBIM HIPUPTOM;
- B (hopMe 3JIEKTPOHHOTO TIOKYMEHTA;

- B (hopme ayanodaiina.

® Ul TIIYXUX W CIA0OCIBIIAIINX:

- B Ie4aTtHoO (opme;

- B (hopMe 3JEKTPOHHOTO JOKYMEHTA.

e Ui O0YYarOIIUXCs C HAPYIICHUSIMH OTIOPHO-/IBUTATEIBHOTO arapara:
- B Ie4aTHOH (opme;

- B (hopMe 3JIEKTPOHHOTO JOKYMEHTA;

- B popme ayanodaiina.

VY4yeOHble ayaUTOPUM JUISI BCEX BHUJIOB KOHTAKTHOM M CaMOCTOSATENbHOM pabOThHI, HaydHas
OMOMIMOTEKa W WHBIC TOMEIICHUS i1 OOYYEHHUs OCHAIICHBI CHEIUATBHBIM OOOpPYIOBAaHHEM H
y4eOHBIMU MECTaMU C TEXHUYECKHMHU CPEACTBAMHU O0YUEHUSI:

e JUIS CIENBIX U CIa00BUIAIIMX:
- YCTPOMCTBOM JJIsl CKaHUpoBaHus U ureHus ¢ kamepoit SARA CE;
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- nucrieeM bpaiins PAC Mate 20;
- mpuntepoM bpaitns EmBrailleViewPlus;

IUISL TIYXHUX U CI1a0O0CIbIIaIIX:
- aBTOMAaTU3MPOBAHHBIM paOOYMM MECTOM JUIS JIFOJICH ¢ HapYIICHUEM CIyXa M CIa0OCIbIIIAIINX;
- aKyCTUYECKHH YCUIUTEb U KOJIOHKH;

IU1s1 00YHArOIIUXCS ¢ HApYIIECHHSIMU ONOPHO-BUTaTEIbHOTO armapara:
- IepeIBMKHBIMH, PETYJINPYEMBbIMU 3pronoMuieckumu napramu CHU-1;

- KOMIIBIOTEPHON TEXHUKON CO CIIEHUAIBHBIM ITPOTPAMMHBIM 00ECTICUCHHEM.
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9. MeroauvecKkue MaTepuaJibl
9.1.Ilnanbl npakTHYeCKUX3aHATHH. MeToauYeckHe YKa3aHHUS MO0 OPraHu3alUud u
NPOBe/ICHUI0
HCJIBIO MMPAKTUICCKUX 3aHSTUN SIBIISIETCS 3aKPCIVICHUEC TCOPCTHYCCKUX U MNPAKTHICCKHUX
3HaHUU 1O MpoleMaM pedepUpoBaHUs U PEIaKTUPOBAHMS HAYYHBIX TEKCTOB.
3amaueil SBIAETCSIOBIANCHHE HABBIKAMU KOMAaHIHOH paboOThl, HAyYHOTO MBIIUICHHS,
CIOCOOHOCTh AQHANUTHYECKU MOAXOIUTh K PpEUIeHHIO 3afad WHGOpMaMOHHO-aHAIUTUYECKOM
ACATCIIbHOCTHU, UCITIOJIb3Yyd 3HAHHWS, TIOJTYUCHHBIC Ha JICKIUAX U B 6I/I6JII/IOTeKaX.
Tpe0oBaHNs K BHINOJHEHUIO PAKTHYECKUX 3aAHATHIA:
- K KaXIOMY 3aHATHIO CTYOEHTBI IIPOBOIAT IIPEABAPUTEIBHYIO IIOATOTOBKY B YackHl,
OTBEJICHHBIE /U1l CAMOCTOSTEILHON Pa0OTHI C UCIIOJIb30BAHUEM PEKOMEHIOBAaHHOMN JIUTEPATYPHI.
- Ha 3aHATUAX NPCHnoAaBaTCib OLUCHUBACT CTCIICHb I'OTOBHOCTHU CTYACHTA, €0 y4aCTUC B
o0CyXIeHIH MPOOIEMATUKH 3aHATHS U KaUeCTBO IEMOHCTPUPYEMBIX 3HAHUH 10 TEME.
- CTYACHTHI, NPONYCTUBIINC 60.]166 TTOJIOBUHEI 3aHATUH WA HE Y4aCTBOBAaBIIME B pa60Te Ha
3aHSTHUSX, BBIIOTHSIOT JOMOJHUTEIbHYIO MHUCBMEHHYIO palboTy MO TeMaTHUKe 3aHsATHH B
YCTaHOBJICHHOE IIPEnoaBaTesieM BHEayJMTOPHOE BpeEMSI.

TemaTuyeckue pasjaesbl NPAKTHYECKUX 3aHATHI
3ansaTue Ne 1 .IlonsiTne «Hay4Has JuTeparypa». TUI0JIOTUs JKaHPOB HAYYHOI
JINTEPaTypsbl
Lenp 3aHATHS: U3y4YEHUE PA3TMYHBIX BUJOB HAYYHOH JIUTEPATYPHI.
dopma 3aHATHS: YCTHBIA OMPOC HA OCHOBE M3YYEHHBIX 00pa3llOB HAYYHBIX WM3/IaHUN M MPOYUTAHHON
JUTEPATYPHI.
Bompockr:
1. CooTHOUICHNE MOHITUN «TEKCT», «TOKYMEHT», «H3IaHUE», KKHUTA» M UX TOJIKOBAHUE B
JTUCITUIIIMHAX COIMAIbHO-KOMMYHHUKAIIMOHHOTO ITUKIIa
2. DyHKIMU HAYIHOTO JOKYMEHTA M HAYYHOU JIUTEPATYPHI.
3. Knaccuduxamus BuI0B HAyYHOU JUTEPATYPHI.
Jluteparypa:
1. I'OCT 7.0-99 CUBU /. UudopmaninoHHO-OMOIHOTEUHAS e TENBHOCTD,
oubmuorpadus. Tepmunsl u onpeaenenus. http://docs.cntd.ru/document/1200004287
2. I'OCT 7.60-2003 CUBU/. U3nanusi. OcHOBHBIE BUIBI. T€pMUHBI U ONIPEICIECHUS.
http://docs.cntd.ru/document/1200034382
3. Anemun JI.U. bubaunorekosenenue. Mcropust OnOGIMOTEK U UX COBPEMEHHOE
cocrosinue: Yueonoe nocooue / JI.U. Anemmn. - M.: ®opym: HULL UHDPA-M, 2015. - 240 c.: 60x90
1/16. - (Briciiee obpazoBanue: bakanaBpuar). (06m0xka) ISBN 978-5-91134-927-1 - Pesxum
noctyna: http://znanium.com/catalog/product/466356
4. Kydaes, M. H. Kuurosenenue. bubnuorpadosenenue. M36pannsie padots: / M. H.
Kydaes. — Mocksa : M3parensctBo HOpaiit, 2019. — 175 ¢. — (AnTonorust mbiciu). — ISBN 978-
5-534-05336-4. — Texkct : anekrponnsiit // IbC FOpaiit [caiit]. — URL:
https://urait.ru/bcode/441556
5. Mangens, b. P. Kamknoe neno [OnekTponHsii pecype] : YuebH. mocobue / b. P.
Masnens. - Mocksa : By3oBckwuii yueOnnk: MHOPA-M, 2013. - 634 c. - ISBN 978-5-9558-0298-5
(By3oBckuit yuebnuk), 978-5-16-006521-2 (MHDPA-M) - Tekcr : anexkTponHsIii. - URL:
http://znanium.com/catalog/product/403672

3ansaTue Ne 2. AHAJIMTHKO-CHHTETHYeCKAas epepadoTKa HAYYHOH HH(POPMALIMH.
Lenp 3aHATHA: U3YYEHUE DPA3TUYHBIX CHOCOOOB M BUIOB AHAIUTHUKO-CUHTETHYECKOH NepepadoTKU
nHpopMaIuu.
dopma 3aHATHA: YCTHBIA ONPOC HA OCHOBE M3YYECHHBIX 00pa3l0B HAYYHBIX M3AAHUN U MPOUYUTAHHOU
JIUTEPATYPHI.

Bonpocsr:


http://docs.cntd.ru/document/1200004287
http://docs.cntd.ru/document/1200034382
http://znanium.com/catalog/product/466356
https://urait.ru/bcode/441556
http://znanium.com/catalog/product/403672
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1. AHanuTHKO-CHHTETHYECKas epepadoTKau CBepThIBaHWE WH(OpMAITUH.
2. XapaKTepuCTHKa BUIOB aHATUTHKO-CHHTETHYECKOHN mepepadoTKu HHPOPMAIIHH.

3. BropuuHble JOKYMEHTBI KaK pe3ylbTaT aHAIUTUKO-CUHTETHYECKOM IepepadoTKu
uHpOpMaLUu.
Jluteparypa:

1. TOCT 7.9-95 (MCO 214-76) CUBUI. Pedepar u annoramms. OOmue TpeOOBaHHUS.
http://docs.cntd.ru/document/1200004585/

2. Tlepdunsena H.II. [ToaroroBka u penakTupoBaHHe HAYYHOTO TEKCTa : yued.- MeToa. mocodue /
coct. H. II. [TepdunbeBa. — 2-¢ uzn., crep. — Mocksa : ®JIMHTA, 2015. — 116 ¢. - ISBN

978-5-9765-2127-8. - Texcr : AIIEKTPOHHBIH. - URL:
http://znanium.com/catalog/product/1036120
3. CannukoBa W.M. PemaktupoBanume : mpaktukym / coct. M. CannukoBa. — Mocksa :

OJIMHTA, 2015.— 112 c. - ISBN 978-5-9765-2489-7. - Tekct : snmekrponnbiii. - URL:
http://znanium.com/catalog/product/1036753

4. CannukoBa U.U. PedepupoBanue : cOopHUK 3amanuii 1 ynpaxunenuii / coct. U.M CanHukoBa.
— Mockga : ®JIMHTA, 2015. - 117 c. - ISBN 978-5-9765-2490-3. - TekcT : 3JEKTPOHHBIMH. -
URL: http://znanium.com/catalog/product/1036755

3ansaTue Ne 3. AHHOTHpPOBaHMe HAY4YHOI JuTepaTypsbl. Buabl anHoTanui
[enb 3aHATHA: U3yYEHUE PA3IUYHbIX BUIOB aHHOTAUUI U UX HA3HAYCHUS.
dopma 3aHATHSA: YCTHBIA ONPOC HA OCHOBE M3YYCHHBIX 00pa3l0B HAYYHBIX M3AAHWUN U TPOUYUTAHHOU
JIUTEPATYPHI.
Bonpocsr:
1. OnpeneneHue NOHATHS «aHHOTALIUSY.
2. Buapl aHHOTaNM# ¥ UX UCTIOJIB30BaHKE B OMOIHOrpaduueckoit, HHPOPMAITMOHHON U
ApXUBHOM J1€ATENBHOCTH.
3. CooTHoOIIECHHE aHHOTAIIUY C JPYTUMH BHIAMH WH(GOPMAIIMOHHOHN MPOTYKIINH.
Jlureparypa:
1. TOCT 7.9-95 (MCO 214-76) CUBUJI. Pedepar u annoramms. OOmue TpebOBaHMUS.
http://docs.cntd.ru/document/1200004585/
2. Tlepdunsena H.II. [ToaroroBka u penakTupoBaHHe HAyYHOTO TEKCTa : y4ed.- MeTo. mocodue /
coct. H. I1. [lepdpunbeBa. — 2-e uza., crep. — Mocksa : @JIMHTA, 2015. — 116 c. - ISBN

978-5-9765-2127-8. - Texkcr : AJIEKTPOHHBIH. - URL:
http://znanium.com/catalog/product/1036120
3. CannmkoBa W.U. PemaktupoBanme : mpaktukym / coct. M. CannmkoBa. — Mocksa :

@®JIMHTA, 2015.— 112 c. - ISBN 978-5-9765-2489-7. - Tekct : snektpoHHbIH. - URL:
http://znanium.com/catalog/product/1036753

4. CannukoBa U.M. PedepupoBanue : cOopHUK 3aaHuii u ynpaxuenuii / coct. 1. CannukoBa.
— Mockga : ®JIMHTA, 2015. - 117 c. - ISBN 978-5-9765-2490-3. - TekcT : 3JeKTPOHHBIMH. -
URL.: http://znanium.com/catalog/product/1036755

3ansaTue Ne 4. PedepupoBanue Hay4YHBIX TEKCTOB
Lenb 3aHATHS: U3yYeHUE BHIIOB pedepaToB, UX IeTIeH U 3a7a4 1 METOINKH UX COCTaBJICHUSI.
dopma 3aHATHA: YCTHBIA OMPOC HA OCHOBE M3YYEHHBIX 00pa3l0oB HAYYHBIX M3AAHUN U MPOUYUTAHHOM
JUTEPATYPHI.
Bonpocsr:
1. Uemu u 3amaun pedepupoBaHusl.
2. Knaccudukanus BuioB pedepaTos.
3. Texnonorus pedepupoBaHusi.
JIureparypa:
1. TOCT 7.9-95 (MCO 214-76) CUBUJ. Pedepar u annoramms. OOmme TpeOOBaHMS.
http://docs.cntd.ru/document/1200004585/



http://docs.cntd.ru/document/1200004585/
http://znanium.com/catalog/product/1036120
http://znanium.com/catalog/product/1036753
http://znanium.com/catalog/product/1036755
http://docs.cntd.ru/document/1200004585/
http://znanium.com/catalog/product/1036120
http://znanium.com/catalog/product/1036753
http://znanium.com/catalog/product/1036755
http://docs.cntd.ru/document/1200004585/
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2. Tlepdunwesa H.II. [ToaroroBka u penakTHpOBaHUE HAYIHOTO TEKCTA : y4eb.- MeTo. mocooue /
coct. H. I1I. [TepdpunbeBa. — 2-¢ uza., crep. — Mocksa : @JIMHTA, 2015. — 116 c. - ISBN

978-5-9765-2127-8. - Tekcr : 3JICKTPOHHBIH. - URL:
http://znanium.com/catalog/product/1036120
3. CannmkoBa W.W. PenaxktupoBanue : mpaktukym / coct. M.M CannukoBa. — Mocksa :

@®JIMHTA, 2015.— 112 c. - ISBN 978-5-9765-2489-7. - Tekct : snmektpoHHbii. - URL:
http://znanium.com/catalog/product/1036753

4. CannukoBa U.M. PedepupoBanue : cOopHHK 3aaanuii u ynpaxuenuii / coct. 1. Cannukosa.
— Mocksa : ®JIMHTA, 2015. - 117 c. - ISBN 978-5-9765-2490-3. - TekcT : 371eKTPOHHBIH. -
URL: http://znanium.com/catalog/product/1036755

3ansaTue Ne 5. Dransl U NprueMbl peJaKTHPOBAHHUS HAYYHOI'0 TEKCTa
Ilenb 3aHATHA: OCBOEHUE HABBIKOB PEIAKTUPOBAHMS HAYYHOT'O TEKCTA
dopma 3aHATHS: YCTHBIH ONMPOC M MPOBEPKA BBHIMOJHEHUS 3a/IaHUs HA OCHOBE M3YYEHHBIX 00pa3lioB
HAy4YHBIX U3JaHUI U IPOYUTAHHOM JINTEPATYPHI.
Bomnpocsr:
1. XapaxkTepucTuka OCHOBHBIX 3TAlOB IIPOLIECCa PEJaKTUPOBAHUS HAyYHOTO TEKCTa
2. OmnpeneneHue JOrMYECKUX KPUTEPUEB B MPOLIECCE PEaKTUPOBAHMSL.
3. Hcnonp3oBaHue METOMIOB ¥ IPUEMOB PEIAKTUPOBAHMS HAYYHOTO TEKCTA.
Jlureparypa:
1. Tepdunsesa H.I1. [TonroroBka u perakTupoBaHHe HAYYHOTO TEKCTa : y4ed.- MeToa. mocodue /
coct. H. II. ITepdunbeBa. — 2-¢ uza., crep. — Mocksa : ®JIMHTA, 2015. — 116 c¢. - ISBN

978-5-9765-2127-8. - Texcr : AIIEKTPOHHBIH. - URL:
http://znanium.com/catalog/product/1036120
2. CannumkoBa W.M. PemaktupoBanume : mpaktukym / coct. M. CannumkoBa. — Mocksa :

@®JIMHTA, 2015.— 112 c. - ISBN 978-5-9765-2489-7. - Tekct : snektpoHHbIH. - URL:
http://znanium.com/catalog/product/1036753

3. CannukoBa 1.U. PedepupoBanue : cOopHuk 3amanuii u ynpaxsuenuit / coct. 1.1 Cannukosa.
— Mockga : ®JIMHTA, 2015. - 117 c. - ISBN 978-5-9765-2490-3. - TekcCT : 3JeKTPOHHBIMH. -
URL.: http://znanium.com/catalog/product/1036755

3ansaTue Ne 6. [IpaBuiia ogopmiieHusi CIPABOYHO-CCHIJIOYHOTO ANNAPAaTa HAYYHOMH
JINTEpPaTypsbl
Lenp 3aHATHA: HM3y4Y€HHE METOAMKH COCTABJIEHHS CIPAaBOYHO-CCHUIOYHOIO ammapara Hay4yHOU
JTUTEPATypPHI.
dopma 3aHATHS: YCTHBIA ONMPOC HA OCHOBE M3YYEHHBIX 00pa3l0B HAYYHBIX M3AAHUN U MPOUYUTAHHOM
JTUTEPATYpPHI.

Bonpocsr:

1. CocraB 1 BHIIBI CLIPAaBOYHO-CCBIIOYHOTO allllapaTa HayqYHO! JINTEPaTypHI.

2. MecTo U poJib CCBUIOK B COCTaBE JAPYTUX JIEMEHTOB HAYYHOTO U3JIaHHS.

3. Bunpr bubnmorpaduyeckux CCHUIOK B HAYIHOM TEKCTE.

JIureparypa:

1. TOCT 7.80-2000 CHUBUJ. bubmuorpaduueckas 3amuch. 3arosoBok. OOmue
TpeboBaHus 1 paBuiia cocrasnenus. http://docs.cntd.ru/document/1200006960

2. TOCT 7.82-2001 CHWBUA. bubmuorpaduveckas 3amuch. bubamorpadpuueckoe
ONHMCaHWE  dJEKTPOHHBIX  pecypcoB. OOmwme  TpeOoBaHHMS M  TpaBWJIa  COCTaBJICHUS.
http://docs.cntd.ru/document/1200025968

3. TOCT 7.1-2003 CHUBUA. bubmuorpaduueckass 3anuch. bubnuorpaduyeckoe
onucanue. O0mMe TpeboBaHus U paBuiIa coctaBienus. http://docs.cntd.ru/document/1200034383

4. TOCT P 7.0.5-2008 CHUBU/I. bubnuorpaduueckas ccpuika. OOmue TpeboBaHHS U
npaBuia cocrasienus. http://docs.cntd.ru/document/1200063713



http://znanium.com/catalog/product/1036120
http://znanium.com/catalog/product/1036753
http://znanium.com/catalog/product/1036755
http://znanium.com/catalog/product/1036120
http://znanium.com/catalog/product/1036753
http://znanium.com/catalog/product/1036755
http://docs.cntd.ru/document/1200006960
http://docs.cntd.ru/document/1200025968
http://docs.cntd.ru/document/1200034383
http://docs.cntd.ru/document/1200063713

21

5. TOCT P 7.0.100-2018 Cucrema cranmaptoB mo uH(popManuu, OHUOIUOTECUHOMY H
uznarensckomy gaeny (CUBUJL). buGmmorpaduueckas 3amuch. bubmmorpadudeckoe omucaHwue.
Oo6mrre TpeboBaHus ¥ MpaBuia cocrasienus. http://docs.cntd.ru/document/1200161674

9.2. MeToan4yeckne peKOMEHIAIUHU 10 MOAr0TOBKEe MUCbMEHHBIX PadoT

Temy nucbMeHHON pabOTHI CTYIEHT BBIOMpACT WM (OPMYIHUPYET CAMOCTOSATEILHO WIIH TPU
MTOMOLIH MPENo1aBaTesl.

[IpenonaBaTens kadenpsl KOHCYIbTHPYET CTYAEHTAa IO MOBOJY MOJATOTOBKA M HAIUCAHUS
MMCBbMEHHON paboThl, a TAK)KE B UTOTE OLIEHUBAET padoTy.

B ¢ynkuuu npemnogasarens BXOIUT:

J MOMOIIb CTYACHTY B BbIOOpE JUTEpaTyphl 10 U30paHHON TeMe, B COCTABICHUU

I1aHa paboThl, B OMpEIeIeHUH TaloB JAaHHON paOOTHl U B OBJAJICHUU HaBBIKAMH PalOTHI C

HMCTOYHUKAMU;

o KOHCYJIbTAllM B XOJAE CaMOCTOATEIbHOW paboTOW cTylneHTa Haj TeMOW u

OOIIMM XOJ0M MOJATOTOBKU TeKcTa (YTBEP)KJIEHUE CIUCKA UCTOYHUKOB U JIUTEPATYPHI, a TAKXKE

TUTaHA TEKCTa paboThl, MPOYTEHHE U PEKOMEHIAINHU 0 YCOBEPIICHCTBOBAHUIO HANMCAHHOTO

TEKCTa);

. OLICHKA MMCbMEHHOMN pabOTHI.

[TonroroBka MUCHMEHHOW PAOOTHI OCYIIECTBIISIETCS] B HECKOJIBKO 3TAIOB:

1. [TonGop HayuHOI IUTEepaTyphl 0 TeMe paboThl B HayyHOU Ombnuotexe PITY, mHbIX
oubmmorekax r. Mockssl (Poccuiickoii rocynapctBenHoi 6ubnmnoreke http:/rsl.ru/, 'ocymapcTBenHoiM
ny0nuuHOil  uctopuyeckoid — O6ubmmorekn  Poccum  http://katalog.shpl.ru/,  Bceepoccuiickoii
rOCy/IapCTBEHHON OMOIMOTEKe MHOCTPAaHHOH JmTeparypbl uM. M.U.Pynomuno http://www.libfl.ru/ n
Ip.), a TaKXKe B ANEKTPOHHOU OubmnoTeke u 6a3ax AaHHbIX HayuHou Oubnuotexu PITY. Jomyctumo
TaK)K€ OCYIICCTBIISATh TIOMCK HAYYHOW JUTEpaTyphl (IJIEKTPOHHBIX BEPCHUH KHUT W CTared) B
uHTepHeTe. Vcnonb3oBaHue Ui MOATOTOBKH KYPCOBBIX JOKJIAJOB aHOHHMMHBIX MHTEPHET-PECYpPCOB
(manpumep, Bukunenun), B T.4. 0aHKOB pedepaToB, MpupaBHUBaeTcs K Iuiarnary. Kaxnas crpanuna
MUCBMEHHONW paboThl JOKHA UMETh CCHUIKY Ha HCMOJb3yeMble HCTOYHHKH M JIUTEPATypy C
YKa3aHUEM 051 KHUZ: aBTOpa, Ha3BaHUs, JUISI MHOTOTOMHBIX M3/IaHUH - HOMepa TOMa, To/la U MecTa
W3NIaHus; 0/ cmameti: aBTOpa, Ha3BaHUs CTaTbU M Ha3BaHWs W3JMaHUS (KypHala, cOOpHUKA,
allbMaHaxa), Tojfla M3/aHusi, HoMepa Win Bbimycka. CchuTasCch KaKk Ha KHWTH, TaK U Ha CTaThH,
00s13aTeNTbHO YKa3bIBaTh HOMEpa CTPAHMII, C KOTOPBIX 3aUMCTBOBAHA JJaHHAS MbBICIIb.

PaGora c mnHayuHolt suWTEpaTypod IO TeM€ MHCHbMEHHOW TpeNrnosaraeT 4YTeHUe |
KOHCIIEKTUPOBAHNE HAYYHOU JTUTEPATYPHI.

2. CocraBnenue 1aHa pabotel. [lman mnucemMenHo#t paboTel (pedeparta, HOKIanA)
COCTaBJSIETCSI MO 3aBEPIIEHUIO TPOUTEHUS HAYYHOW IUTEpaTypbl MO BBIOPAaHHON TemMe U
MIPE/IIIECTBYET HAIMMCAHUIO CaMOro TeKcTa pabotel. [Ipn HeoOXoanMOCTH mpernoaBaTeinb OKa3bIBaeT
KOHCYJTBTaTHBHYIO MIOMOIIb TTPH COCTABIICHUH TUIaHA paOOTHI.

3. Hamucanue Tekcta mucbMeHHOM pabOThI HAUMHAETCS TIOCTIe COCTABIICHUS TIJIaHA.
4. 3amuTa MTUCbMEHHON pPabOTHI.
5. OrieHka MUCEMEHHON PaOOTHI.

O06Bem nuceMeHHOH paboThl 1oMkeH cocTaBiATh 10-15 cTpanui 6e3 ydyera TUTYILHOTO
JIMCTa, OTJIABJICHUS M CITUCKA HCTOYHHUKOB U JINTEPATYPHI.

CtpykTypa paboThl JOHKHA BKIIOYATh: TUTYIBHBIN JIUCT, COJAEPIKAHUE WK OTJIaBIIEHUE (ECIH
TEKCT UMEET pa30MBKY Ha IJIaBbl), BBEICHUE, OCHOBHYIO YaCTh, 3aKJIIOUEHHUE, CITICOK
WCIOJIb30BaHHBIX UCTOYHUKOB U JIUTEPATYPHI

Bo BBeneHnn paboThl HEOOXOAWMO TIPEACTABUTH: aKTYaIbHOCTh BHIODAHHOW TEMBI, CTETICHBb
popabOTaHHOCTH TEeMbl B HAy4YHOH JHTeparype, Lieib paloThl, 3ajJaud, KOTOpbIE HEOOXOAMMO
peluTh B XOJI€ HAmuMcaHUsi pabOThI; KPATKyl0 XapaKTePUCTUKY HCTOYHHKOBOW 0a3bl paboThl,
OIMCaHHUE CTPYKTYpPHI pabOTHI.

OcHoBHasg 4YacTh pabOTBl COCTOMT M3 JABYX/ TpeX dacTted (TJIaB) B COOTBETCTBHH C
COCTaBJICHHBIM IJIaHOM. [ J1aBbI JOKHBI UMETh Ha3BaHUE. PekoMeHayeTCsl AenaTh IIIaBbl, paBHBIC 110
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o0bemy. B kaxxoii u3 riaB He0OOXOIMMO MPEICTAaBUTh Pa3BEPHYTOE U3JI0KEHUE OJHOIO U3 aCIEKTOB
BEIOpDAHHOW TEMBI, a TaKXKE IPOBECTU COIMOCTABIICHUE PA3UYHBIX TOUYEK 3PCHHS Ha JaHHYIO
npobinemy.  Tak ke HEOOXOAMMO TMPEACTaBUTh COOCTBEHHYIO TOYKY 3pEHHS B OTHOILECHUU
uccneayemoil npobnematuku. Kaxnas rimaBa 3aBepmiaercs BbIBOJOM. COOTHOIICHHE IUTUPYEMOTO
MaTepuaia U aBTOPCKOr0 aHaIKn3a, TOYEK 3PEHUs COCTaBIIsET MpuUMepHO 1/2 oT Bcero Tekcra paboThI.

[MucemenHast paboTa MOJUICKUT TPOBEPKE B Mporpamme «AHTUIDIaruaty. Bo uzbexanue
[laruata Ha KaXIOW CTpaHule TpeOyeTcss yKa3blBaTb HOCMPAHUYHbIE CCHUIKU (CHOCKU) Ha
WCIIOb3yEMbIE UCTOUYHUKU W JuTeparypy. LluTupyembiii B paMkax OJIHOM CHOCKM MaTephall HE
JIOJDKEH TMpeBbImaTh 1 ab3amna tekcra (2-3 Hebonbmmx npeioxenus). LlutupoBanue B pazmepe 0,5 u
OoJiee CTpaHUIIBI TEKCTA HE JIOITYCKAETCS.

B 3axmodyenun paboTel TpeOyeTrcs caenarh OOMMK BBIBOJ 110 BBIOpAHHOW TeMe |
0XapaKTEepU30BaTh €r0 3HAUECHUE.

[Ipu odopmiterrn paboThl HEOOXOAUMO COONMIOAATh caeayromue TpedoBanus. [loms - cBepxy,
cHU3Yy 2 cM, ciieBa 2,5 cM, cupaBa — 1 cm, otctym ab3ana 1,25. [lpudt xenaTelbHO UCTIOIB30BATh
TimesNewRoman, kernb 14, unatepBan 1,5, BeIpaBHUBaHHME TeKcTa 1Mo mupuHe. Homepa crpanui
BHHM3Y ClpaBa Ha KaXJOH CTpaHWIe, KpPOME THUTYJIbHOTO mnucTa. s odopmieHUs CCHUIOK
UCIOJIB3yHTEe YHKIHIO «CHOCKH BHU3Y CTpaHHIIB» B porpamme MSWord.

Kaxnpiii pazgen pabotel (comepaHue, BBEIEHHE, 3aKIIOYCHHE, CIUCOK HCIOJIb30BAaHHBIX
WCTOYHUKOB U JIUTEPATYPhl, MPUIOKECHUE) M KAKIYIO TJaBy I€JIECO00pa3HO HAYMHATH C HOBOM
ctpanunel. HaszBanus pasnmenoB  («Copepxkanue», «Bemenue», «3axmroueHue», «CHUCOK
WCIIOJIb30BAaHHBIX HCTOYHHKOB M JIUTEPATYPBD», «IpuiioxkeHue») u rinaB («['maBa 1. HasBanuey,
«['naBa 2. Ha3Banue») BBIACIUTD KUPHBIM HIPUPTOM, BEIPABHUBATH O LIEHTPY.

[Tucbmennass pabora caaeTcsi MPENoJaBaTeNll0 B IMEYaTHOM M JJIGKTPOHHOM BHJIE IS
MIPOBEPKHU B MPOrpaMMe «AHTHUILIIAruaT.

9.3. MeToauyeckue yKkazaHus J1Jis1 00y4AIOIIMUXCSI 10 OCBOECHUIO THCIHUIIHHBI
CamocrosiTesibHasi padoTa HallelieHa Ha PacIIMPEHUE TEOPETUUECKUX U (PAKTUYECKUX 3HAHUH,
MPaKTHYECKUX YMEHUN Ha OCHOBE IMOMCKa M 00paboTku mH(opmanuu, padborel ¢ KOD/, a takxke
M3Y4YEHUS CTYACHTAaMHU UCTOPHOTpapUUIECKON U MCTOYHUKOBEIUECKON 0a3bl Kypca IMpHU MOATOTOBKE K
CEMUHAPCKHUM 3aHATUSIM, K IPOMEKYTOUHON U UTOTOBOW MUCbMEHHOM arTeCcTalum.

CamocrosiTenpHas paboTa MOKET BBITIOJIHITHCS CTYJIEHTOM B YUTAJIBLHOM 3ajie OMOINOTEKHU, B
KOMITBIOTEPHBIX KJIACCaX, a TAKXKE B JIOMAITHUX YCIOBUSX.

CryneHTy HEOOXOJMMO B XOJI€ JIEKIIMH OTMETHUTH JJI CEOsl CIIOXKHBIC TOHSTHS U CMBICIBI,
chopMynupoBaTh U 3amKcaTh BOIMPOCH K MPENoAaBaTeNO0 U 3a/laTh UX B KOHIE (IO OKOHYAHUM)
neknuu. [Ipu MOATOTOBKE K CEMHUHAPCKUM 3aHATHUSAM TakKe HEOOXOIMMO CKOHIICHTPHPOBATH
BHUMaHHWE Ha HauOoJee CIOXKHBIX JJIS YCBOGHHMS BONpOCaxX, 3apaHee O3HAKOMHUTHCS C
PEKOMEHIOBAaHHOM JINTEPATypOr M B TOCIEAYIOIIEM TTOCTAaBUTh BOMIPOCHI (€CITM TaKOBHIE BO3HUKHYT)
nepej IMpernojaBaTeIeM C Y4eTOM MpouuTaHHOro. [1o 3amHTepecoBaBIIMM €ro acmneKkTam CTYIEHT
MOXET TpHUBIIEKaTh JMTepaTypy u HHTepHET-pecypchl, HE yKa3aHHBbIC IIperojaBareyieM. IJTO
0COOCHHO Ba)XHO JIeNIaTh B IMpoliecce MOATOTOBKU pedepara, mpenoararomield Takke odpaiieHue K
HCTOYHHUKAM.

CryneHTy HeoOXoauMo oOpamaTh 0coboe BHUMaHHE HAa HEOJHO3HAYHBIE, & B HEKOTOPBIX
CITy4asix pOTHBOPEYAIre APYT IPYTy OLICHKU U CYXKIEHUS CIIeIUATUCTOB.

[To BceM BompocaM Kypca, KOTOPHIE BBI3BIBAIOT 3aTPYAHEHUE, CTYICHT JAOKEH 00paIaThCs K
MPENO/IaBaATEIIO 32 Pa3bICHCHHUSIMU.
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MNPUJITOKEHUSA
IIpunoxenne 1
AHHOTAUMSA AUCUHILITUHBI

Jucuumimba peanusyercs Kadeapoid JTOKYMEHTOBEIEHHS, ayJUOBHU3YaJIbHBIX M HAy4YHO-
TEXHUYECKUX apXUBOB (paKyjbTeTa apXUBOBEIEHHS M JOKyMeHToBeleHHs lcropuko-apXxuBHOrO
UHCTUTYTA.

egb AMCHMIUIMHBI: OCBOCHHE CTYIEHTOM Kpyra BOIIPOCOB, CBSI3aHHBIX C TEOpHEH U
MPAKTUKON aHATUTUKO-CUHTETUYECKOH 1epepaboTKH HayYHBIX TEKCTOB U UX PEJAKTHPOBAHUEM.

3agaumM: 1aTh BO3MOXKHOCTb CTYJEHTaM HPO(GECCHOHAIBHO OPUEHTHPOBATHCS B BONpOCAX
aHanM3a, AaHHOTHPOBAaHUS U pedepupoBaHUS HAYYHOTO TEKCTa, METOJAOB U JTAloB €ro
pelaKTUPOBAHMUSL.

Jucuummza HampasieHa Ha (OPMHUPOBAHUE CIAEIYIOMUX MPOPECCUOHATBHBIX KOMIETECHITHIA:
I1K-4. CriocoOeH opraHu30BaTh 1 OCYILECTBIIATh JOKYMEHTALIMOHHOE 0OeclieueHue yIpaBiIeHus B
OpTaHU3aIMAX PA3TUYHBIX OPraHU3AIMOHHO-TIPABOBEIX (hOpM U (PopM COOCTBEHHOCTH,
rOCyJJapCTBEHHBIX OpraHax M OpraHax MECTHOI'O CaMOYIpaBJICHHs

[TK-5. CiocoOeH OCyIIeCTBISATh JOKYMEHTAIMOHHOE 00ECIICUYeHHUE ISATEIIBHOCTH OpPTraHnu3aini
pasnu4HbIX (OpM COOCTBEHHOCTH, TOCYJaPCTBEHHBIX OpraHax U OpraHax MECTHOTO CaMOYIIPaBICHUS

3HATh TEOpPETHUYECKHE U MPAKTUYECKHE BOMPOCH AHAIUTUKO-CHHTETUYECKOW IMepepadOTKH
Hay4YHOU MH(OpPMALIUU U PETAKTUPOBAHUSI.

YMerb OpUEHTUPOBATHCA B PA3JIMYHBIX KOMMYHUKATUBHBIX CTPATETUSAX U TAKTUKAX.

Baaners HaBbIKaMU aHHOTUPOBaHUS, pedepupoBaHUsl U PEIAKTUPOBAHUS HAYYHBIX TEKCTOB
Pa3JIMYHBIX TUIIOB.

[Iporpammoii  MpEayCMOTPEHBI  CIEAYIOIIME BHUABI KOHTPOJISI: TEKYIIHH KOHTPOJb
yCIeBaeMOCTH B (hopMe OIEHKH [O0KJIana, paboThl HA CEMUHAPCKUX 3aHATHUSX, MPOMEKYTOUHAS
aTTecranus B (opMe 3aueTa ¢ OLIEHKOM.

OO61mas TpyA0€MKOCTh OCBOEHUS TUCHIHUIIIMHBI COCTABIISIET 2 3a4ETHBIX €TUHUIIBL.



JIMCT UBMEHEHUN

Hpuioxenne 2

Teker akryanuzauuu win npuiaraeMslii k PITJI nokyMmeHr,
COZIep KAIUN U3MEHEHUS

Jlata

Ne
MPOTOKOJIA
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