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1. IlosicHuTeILHASI 32N CKA
1.1. lean 1 3apa4y JUCHUILIHHBI
Ilenb TUCIUIUIMHBL: U3YYCHHE CUCTEMBI MEp MO OOECICUYCHUI0 COXPAHHOCTH TEXHOTPOHHBIX

JIOKYMEHTOB.

3anauu JUCIUIUINHBIL:
- U3yYEHUE BUIOB TEXHOTPOHHBIX TOKYMEHTOB U UX HOCUTEJNEH,
- U3y4YEeHHE OCHOBHBIX 3TAllOB U MEPOIPUATHIL B chepe obecrneueHus: COXpaHHOCTH TOKYMEHTOB.
- M3YYeHHUE YCIOBUI OO0ecredyeHus: TeMIIepaTypHO-BIaKHOCTHOTO, CAHUTAPHO-TUTHEHHYECKOTO U
OXPaHHOT'O PEKUMOB B cpepe XpaHEHHUSI TEXHOTPOHHBIX TOKYMEHTOB.
- U3y4Y€HHE OCHOBHBIX HaIlpaBJICHUN KOHCEPBALUU U PECTaBpaIlUU TEXHOTPOHHBIX JIOKYMEHTOB.

1.2. llepeyens MIAHMPYEMBIX Pe3yJILTATOB 00y4YeHHA MO JUCHMIJIHHE (MOIYJ/II0), COOTHECEHHBIX
€ MHAMKATOPAMM JOCTHKEHUS] KOMIIeTeHIIU

Komnerenuuss | Unaukatopsl komnereHuuii | Pe3yiabraTsl 00yyeHus
(xon U | (Koa ¥ HAMMEHOBaHUE)
HauMEHOBaHUE)
[IK-2. Bnageet [IK-2.1. Ucnonb3yet 3Hanue | 3namv: npasoevie akmol u Memoouyeckue 0OKyMeHmol 6 cpepe
HABBIKAMU MPaBOBBIX aKTOB U MY3elH020 U apXugHO20 0eld NpU 0CyujecmeneHuu
npuemMa, yuera, METOIUYECKHX TOKYMEHTOB B | KOMNJIEKMOBAHUSL, IKCNEPMU3bL YEHHOCMU, Yiemd, 00ecneyerus
MIPOBEPKH chepe My3eHHOTo 1 COXPAHHOCMU U UCNOTIb3068ANUSL MY3CUHBIX NPEOMEMO8 U APXUGHbIX
HAJIAYHS U ApXUBHOTO JieIa pU OOKYMEHMO8
COCTOSIHHUS OCYIICCTBIICHIH Ymemow: ucnonvsosame npasosvie akmoi u memoouueckue
COXPaHHOCTH, KOMILICKTOBAHUS, OOKYMeHMbl 8 X00e KOMNJIeKMOBAHUsL, IKCHePMU3bl YeHHOCMIL,
9KCIEPTHU3BI 9KCIEPTHU3BI IICHHOCTH, YU€Ta, | yuema u COXpAHHOCTU MY3ElHbIX NPEOMEemMos8 U APXUBHBIX
LEHHOCTH, a o0ecricueHHUS COXPAaHHOCTH U | OOKYMEHmMOo8
TaKKe HCTIOJIB30BaHUS MY3€SHHBIX Brademu: nagvikamu pabomo ¢ npasosvimu akmamu u
HCTIONB30BaHUS MIPEIMETOB M apXHBHBIX MemooudecKuMy OOKYMeHMAamMu ayouo8u3yaibHol, Hay4Ho-
MY3eHHBIX JIOKyMEHTOB MEXHUYECKOU U IKOHOMUHECKOU HANPABGIEHHOCMU 8 chepe
MIPEIMETOB U My3etiH020 U apxueHoco oena
APXHUBHBIX
JIOKyMEHTOB [1K-2.2. [Tpumensier 3HaHusi B | 3Hams: Memoovl npuema, yuema, OyeHKU, Opeanu3ayuu XpaHeHus.

001acTH OTEYECTBEHHON U
BceoOIelt HCTOPUH, UCTOPUHN
HaYKH, TEXHUKH, KYJIbTYPBI,
¢dororpaduu, kuHO,
panvoBeIaHus U
TEJICBUJICHHUS, aDXUBHOTO H
MY3eHHOTO fena A
MIPOBECHUSI paboT 110
pueMy, y4ery, olieHKe,
OpraHu3aluK XPaHEHUs 1
HCIIOJIb30BaHUs MYy3EHHBIX
MPEJIMETOB U apXHUBHBIX
JIOKyMEHTOB

U UCHOTIL30BAHUA MY3EUHbIX NPEOMEMO8 U APXUBHBIX OOKYMEHNO8
C UCNONBL308AHUEM 3HAHUL 8 00IACMU OMeYeCMEeHHOU U
sceobueli ucmopuu, UCMOpULU HAYKU, MeXHUKU, KYIbImypbl,
gomoepaguu, Kuno, paouogewanus u meieeUOeHUsl, ApXugHO20 U
My3eliHo20 Oena

Ymemv: npoeodums yuem, oyeHKy u opeanuzoevléams XpaHeHue u
UCNONL30BAHUE MY3CUHBIX NPEOMEMO8 U APXUGHBIX
ayouUOBU3YATLHBIX, HAYYHO-MEXHUYECKUX U IKOHOMUUECKUX
O0OKYMEHMO8

Braoems: nasvikamu npuema, yuema, oyeHKu, OpeaHu3ayuu
XPAaHeHUs U UCNONb308AHUSA MY3CUHBIX NPEOMEMO8 U APXUBHIX
ayouo8U3yaAIbHBIX, HAYUHO-MEXHUYECKUX U IKOHOMUYECKUX
O0OKYMEHMO8

[TK-2.3. OcymectBiser
KOMILICKTOBaHUE, XpaHCHHUE,
OIHCAHKE U OI[CHKY
MY3€eHHBIX TIPEIMETOB U
APXWBHBIX JIOKYMEHTOB B
COOTBETCTBUH C HAYYHO-
METOMYSCKUMH KPUTEPHSIMU

3uams: npuHYUNLL KOMIIEKMOBAHUS, XPAHEHUS, ONUCAHUS U
OYEHKU MY3EUHbIX NPEOMEMO8 U APXUBHBIX AYOUOBU3YATLHBIX,
HAYYHO-MEXHUYECKUX U IKOHOMUUECKUX OOKYMEHMOE 6
COOMBEMCMEUU C HAYUHO-MEMOOUYECKUMU KPUMEPUAMU

Ymems: npumensme na npakmuxe memoouxy onucanus u OyeHKu
MY3EUHbIX NPeOMENO08 U APXUBHBIX AYOUOBU3YATLHBIX, HAYUHO-
MEXHUYECKUX U IKOHOMUYECKUX OOKYMEHMOS 8 COOMBEMCMBUU C
HAYYHO-MEeMOoOUdecKUMU Kpumepusam

Bradems: nasvikamu KOMHIEKMOBAHUSA, XpAHEHUs, ORUCAHUA U
OYEHKU MY3CUHbIX NPeoMemos U apXUGHuX ayOUOGU3YaAIbHbIX,
HAYYHO-MEXHUYECKUX U IKOHOMUUECKUX OOKYMEHMO8

TIK-6. Ciocob6en

IT1K-6.1. Mcnonb3yet

Bname: meopemu4iecKue, npasoevle U Memoouyeckue 0CHOBbL




OpraHU30BaTh U
OCYIIECTBIIATH
apXuBHOE
XpaHeHHe, yueT U
HCIIONIb30BaHKE
Jen
(TOXKyMeHTOB) B
OpraHu3aIsIxX
pasIuuHBIX GOpM
COOCTBEHHOCTH,
rOCYIapCTBEHHBIX
opraHax u
opraHax
MECTHOTO
caMOoyIpaBlIeHUs

TEOpETHYECKHE, IPABOBHIC U
METOIUYECKHE OCHOBBI
OIePaTUBHOTO U APXUBHOTO
XpaHEeHUs JOKYMCHTOB B
OpraHU3aLUAX Pa3INIHBIX
(hopM COOCTBEHHOCTH,
rOCyJapCcTBEHHBIX OpraHax
OpraHax MECTHOTO
caMOyHpaBJICHUS B
MIPaKTHYECKOH AeSTeIbHOCTH

onepamueHo20 U ApXUEHO20 XPaHeHUs ayOUOBU3YaAIbHbIX, HAYYHO-
MEXHUYECKUX U IKOHOMUYECKUX OOKYMEHIO8

Ymems: npumensme npagsogvie u memoouueckue 0crHogul
ONepamueHo20 U apxXUEHO20 XpaHeHus ayOUuosu3yaibHolx, HayUHO-
MEXHUYECKUX U IKOHOMUYECKUX OOKYMEHMOB

Braoems: nagvikamu apxuenozo xpanenus ayouosu3yaibHbix,
HAYYHO-MEXHUYECKUX U IKOHOMULECKUX OOKYMEHMO8

6  opeaHu3auuAX — PA3IUYHLIX  opm  COOCMBEHHOCMU,
20CY0apcmeeHHblX OP2aHax U Op2anax MecmHo20 CamMoOynpasieHus

IIK-6.2. Opranusyet
ONepaTUBHOE U apXUBHOE
XpaHeHHe JOKYMEHTOB B
OpraHHU3aUsIX Pa3IMYHBIX
(hopM COOCTBEHHOCTH,
TOCyIapCTBEHHBIX OpraHax,
OpraHax MECTHOTO
CaMOYTIpaBJICHHUS U apXHBaX

3uamos: Memoovl onepamusHo20 U apXueHO20 Xpanenus
ayOUOBU3YAbHBIX, HAYYHO-MEXHUYECKUX U IKOHOMUYECKUX
OOKYMEHMO8 8 OP2AHU3AYUSX PA3TUYHBIX POPM COOCTNBEHHOCMU,
20Cy0apCmMEeHHbIX OP2AHAX, OP2AHAX MECIHO20 CAMOYNPAGIEHUS
u apxugax

Ymemos: nposooums yuem u obecneuusams coxpanHocme
APXUBHBIX OOKYMEHINO08

Brademv: nasvikamu onepamuerozo xpanenus ayouo8u3yanibHbuix,
HAYYHO-MEXHUYeCKUX U IKOHOMULECKUX OOKYMEHMO8 8
OP2aHU3AYUSX PAZTULHBIX POPM COOCMEEHHOCMU,
20CY0apCcmeenHblX OP2aHax U OP2aHax MecmHo20 camoynpasienus

I1K-6.3. BeimonHseT paGoThI
10 OTIEPATUBHOMY U
ApXMBHOMY XPaHCHHUIO
JIOKYMECHTOB B OpTaHU3aIUIX
Pa3IHIHBIX HOopM
COOCTBEHHOCTH,
TOCyIapCTBEHHBIX OpraHax,
OpraHax MECTHOTO
CaMOYTIpaBIICHHUS U apXHBaX

3uams: cneyuguxy pabom no onepamueHomy u apxueHoMy
XpaHneHuro ayouo8u3yanbHuIX, HayYHO-MeXHUYecKux u
9KOHOMUYECKUX OOKYMEHMOB 8 OP2AHU3AYUAX

Ymemn: ocywecmeansmo pabomer no onepamueHomy u apxusHoMmy
XPAHEeHUI0 ayOU08U3YATbHbIX, HAYYHO-MEeXHUYECKUX U
9KOHOMUYECKUX OOKYMEHMO8 8 OP2AHUZAYUAX

Brademv: Hasvikamu pabomvr no onepamusHomy u apxXueHoOMY
XpaueHuio ayouU0B8U3YATILHYIX, HAYYHO-MeXHUYeCKUxX u
9KOHOMUYECKUX OOKYMEHMO8 6 Op2AHU3AYUSAX PA3IUYHBIX (PopMm
cobcmeeHHOCMU, 20CYOAPCIBEHHbIX OP2AHAX U OPLAHAX MECMHO20
camoynpasnenus

TIK-9 Cmnocoben
OCYILIECTBIATH
PYKOBOJICTBO
OIpa3Ie/ICHUEM
apxuBa

ITK-9.1 Pa3pabatsiBaeT
JIOKAJIbHBIC HOpMAaTHUBHBIC
aKThbI n METOOAUYCCKHUEC
JOKYMEHTBI 10 XPaHEHHIO,

KOMIUIEKTOBAHUIO, Y4Y€Ty H

3nams: cocmas Oeﬁcmeyiomux HOpMAmMU6HO-npasoesvblx aKnoe u
MemoouyecKux OOKyMeHmOG 6 c¢epe XPAHEHUSA, KOMNJIEeKNMOBAHUA,
yuema U UCnojib306aHUsl ApXueHvlX OOKyMeﬂWlOG

Ymemo: pa3pa6ambzeamb u cozjilacosvleams JIOKAJlbHblEe
HoOpmMamueHble AKmbsl 6 cd)epe XPAHEHUS, KOMNIIEKmMOoeaHus, yiema

UCTIONIb30BAHUIO  APXMBHBIX | U UCNOAb30BAHUS APXUBHBIX OOKYMEHMOS
Jen (JIOKyMEHTOB) Bradems: nasvikamu KoHmMpoas u co8epuieHCmMEO8aAHUs CUCTEM
APXUBHO20 XPAHEHUS OOKYMEHMO8 8 OP2AHU3AYUAX U apXUBAX

[IK-9.2 Qopmupyet, | 3Hams: cocmas Oelicmsyruux HOPMAMUBHO-NPABOBLIX AKMOS8 U
KOHTPOJIUPYET U | Memoouyeckux OOKYMeHMOos 6 cpepe XpaneHusi, KOMNJIeKMOBAHUS,
COBEPILICHCTBYET  CHUCTEMBI | yuema U UCHOIb308AHUS APXUBHBIX OOKYMEHINO0E

apXUBHOTO XpaHEHWs, ydera | Ymemw:  paspabameieams U CO21ACOBbIBAMb  JIOKANbHbIE
u UCTIONIb30BaHMS Iell, | HoOpMamueHvle akmol 6 cghepe XpaneHus, KOMNIeKMosanus, yiema

JIOKYMEHTOB B OpraHM3alusIxX
U apXuBax

U UCnojib306aHUA APXUBHBIX OOKyMeHWIO@
Braoemv: nasvixamu KOHmMpOJs U COBEPpULeHCmB06AHUA CUCTEM
aApXu6HO2c0 XPAHEHU ()OKyMeHmOG 6 OpeaHU3aAyuUiAxX U apxueax

[IK-9.3 OpraHu3oBbIBacT
KOOPAWHUPYET NEeATEIHHOCTD
SKCHEPTHOU KOMHUCCHUU
OpraHu3aIuu

3uamv: cocmag OelicmeyOWUx HOPMAMUSHO-NPABOBHIX AKMO8 U
MemoOuHecKux OOKYMeHmO8 6 cgepe IKCNepmu3bl YeHHOCMU
aApXUBHBIX OOKYMEHMO8

Ymemn: opeanuzoeame Oesmenvhocmb IKCnepmHOU KOMUCCUU
Op2aHU3aYUU, OCYWECMENAMb IKCNEPMU3Y YEHHOCIU APXUBHBIX
OOKYMEHMO8

Braodemv: nasvikamu oyeHKu apXugHvIX OOKYMEHMO8

1.3 MecTo THCHMIUIMHBI B CTPYKTYPe OCHOBHO# 00pa30BaTe/ibHOI MPOrpaMMbl




Jucuunnuza «O0ecnieueHrne COXpaHHOCTH TEXHOTPOHHBIX JOKYMEHTOB» OTHOCUTCS K YacTH,
dbopMupyeMOil ydacTHUKaMU O0pa30BaTEIbHBIX OTHOIICHUH OJOKa AMCIMILIMH y4eOHOrO IUTaHa TI0
HAMpaBJICHUIO TOJATOTOBKHU 46.03.02 JIOKyMEHTOBE/ICHE ¥ apXHUBOBEJACHHE NPODOUIIS
«AyInMoBU3yaIbHbIE, HAYYHO-TEXHUYECKHE U SKOHOMUYECKUE apXHUBBI».

JlJis OCBOCGHHMSI TUCUUIUIMHBI HEOOXOUMbI 3HAHUS, YMEHUS U BIaJeHUs, chOpMHUpPOBaHHBIC B
XoJle wu3ydeHus cneayromux gucuuiuimH «Mctopuss dortorpadum, KuHO, paaMOBEIIAHHUS W
TEJICBUACHUS, «AyanoBusyaiabHbIe apXUBBI», «Metoauka u TEXHOJIOT U
KHHO(OTOJJOKYMEHTUPOBaHUs», «CUCTEMBI 3alUCH ayTMOBU3YAITbHON HHDOpMAIIHI.

B pesynpTaTe OCBOEGHMSI TUCHUILUIMHBI (OPMHUPYIOTCSI 3HAHUS, YMEHHS U BIAJICHUA,
HEOOXOIUMBIC ISl U3YYCHHS CIEAYIOMUX AUCIUIUINH «AYIHOBU3YAIbHBIE JOKYMEHTHI TI0 HCTOPUU
Poccun», «Apxeorpadusi HaydHO-TEXHUYECKUX U IKOHOMHUYECKUX IOKYMEHTOB», «Apxeorpadus
ayJIMOBU3YAJIbHBIX IOKYMEHTOBY, «AyAHOBU3yaIbHAS IEPHOIUKAY.



2. CTpyKTYypa AUCHHUILIMHBI

Obwas mpyooemxocms OUCYUNIUHbL cocmasisiem 2 3auemuvle edunuyvl, (6 uacos, 6 mom uucie

KOHmMaKmHdas pa60ma

obyuarowuxcs 36 u.

ooyuarowuxcsi ¢ npenooasamenem 40 u., camocmosmenvnas paboma

Bunpr yueOHOM paboTh
(B yacax) dopmbl
KonTaktHas TEKYIETO
No 2 9 - “Ié KOHTPOJIS
a Pazien nucuumninHbl/ TeMbI 2 T o F E m | Yemesaemoctu,
o - o 0 3 S 3 ;x § g 583 IPOMEKYTOUHOM
§ =) z E = %E g E g & aTTecTaluu (no
= | ¥ S |88 ¢ % |8« 5 3 cemecmpam)
Sl& |8 EFEFmg OF
1 Obecneuenne coxpanHoctu |7 | 2
JIOKYMEHTOB: OCHOBHbBIE
TTOHSTHSI, dTaIIbI
OpraHu3alui,
COBpPEMEHHBIE ITPOOIIEMBI
2 Ob6ecneuenue coxpanHoctu | 7 | 4 8 4 Ouenka
JOKYMEHTOB Ha TJICHOYHBIX pe3yIbTaToB
HOCHTEJISIX MIPAKTUYECKOTO
3aHSTHSI
3 Obecneuenue coxpanHoctu | 7 | 2 4 4 Ouenka
JOKYMEHTOB MEXaHUYECKOU pe3yIbTaToB
3anucu MPAKTUIECKOTO
3aHATHS
4 Obecneuenne coxpanHoctu | 7 | 2 4 4 Orenka
JOKYMEHTOB MarHUTHOM pe3yJIbTaToB
3anucu MPAKTUIECKOTO
3aHATHS
5 Obecneuenne coxpanHoctu |7 | 2 4 4 Orenka
ANEKTPOHHBIX IOKYMEHTOB pe3yNnbTaToB
MIPAKTUIECKOTO
3aHSTHS
6 Obecneuenne coxpanHoctu |7 | 2 4 4 Orenka
CHeIHabHBIX BUOB pe3yNnbTaToB
HayYHO-TEXHUYECKOH MIPAKTUIECKOTO
JIOKYMEHTaIuu 3aHATUSA
7 OcHOBHbIE HaNpaBICHUS 7 |2
pecTaBpanuu
TEXHOTPOHHBIX JOKYMEHTOB
8 Pedepar 7 8 3amuTa
pedepara
9 [TpomexyTouHas 7 8 Hmozcosas
aTTecramus (3auer c NUCOMEHHAS
OLIEHKOM) paboma
UTOTO: 16 24 36




3. Conep:kaHue QM CHUTIINHbBI

Ne HaumenoBanue pazgena | Coaep:kanue
AUCHHUILTHHBI

1 OGecnieuenue OcHOBHBIE HOHSATHUS JVCLATUTHHBI OcHOBHBIE
COXPAaHHOCTH JJOKYMEHTOB: | MEPOIPUATUS IO OOECHEUYEHUI0 COXPAaHHOCTH JOKYMEHTOB:
OCHOBHBIC MTOHSTHS, 3TAllbl | OPraHU3alWsl yuyeTa M XpPaHEeHHUs JOKYMEHTOB, KOHCEpBaLu,
OpraHu3aiui, pecraBpanus, BUJIbI PEKUMOB XpaHEeHHUS. Ponb
COBpPEMEHHBIE TIPOOIEMBI MH(POPMALMOHHBIX TEXHOJOTHI B 00€CIEUeHUH COXPAaHHOCTH

JJOKYMEHTOB

2 Obecneuenue Buapl TOKYMEHTOB Ha IUIEHOYHBIX HOCHTENSIX. Mephl 1o
COXPAaHHOCTH JJOKYMEHTOB | 00ECHEUEHHI0 COXPAaHHOCTH JOKYMEHTOB Ha IIJICHOYHBIX
Ha MJICHOYHBIX HOCUTEISX | HOCHTEJSIX Ha JTale MpUeMa U dTare XpaHeHHs JTOKYMEHTOB.

TeMrneparypHO-BIaKHOCTHBIH M CaHUTAPHO-TUTHEHUYECKUI
pexxuMbl XxpaneHus. KoHcepBamys TOKyMEHTOB Ha MJICHOYHBIX
HocuTelsix. IlpoBepka HaJlMuKs U COCTOSTHUS JOKYMEHTOB.

3 Obecrnieuenue Bunel 10KyMEHTOB MeXaHMYecKoW 3amucu. Mepsl 1O
COXPAaHHOCTH JJOKYMEHTOB | 0OECHECUEHUI0 COXPAaHHOCTH JIOKYMEHTOB MEXaHMYEeCKOH
MEXaHUYECKOH 3arnmicu 3allUCH Ha JTale MpHeMa W dTare XpaHEHUs IOKYMEHTOB.

TemreparypHO-BIaKHOCTHBIA M CaHUTAPHO-TUTHEHUYECKUI
pexxuMbl XpaneHus. KoHcepBanus TOKyMEHTOB MEXaHUYECKOH
3anucH. [TpoBepka HaJIM4Ms U COCTOSIHUSI TOKYMEHTOB.

4 ObecrnieueHue Bunbl  1OKyMEHTOB MarHMTHOM 3amuch. Mepbsl 1o
COXPAaHHOCTH JJOKYMEHTOB | 00E€CHEUEHUI0 COXPAaHHOCTH JOKYMEHTOB MarHUTHOM 3amucu
MarHUTHOH 3alHCH Ha OJTame npueMa W JTane XpaHeHHWs JOKYMEHTOB.

TemrnepaTypHO-BIaKHOCTHBIA M CaHUTApPHO-TUTHEHUYECKUI
pexxumbl XpaHeHus. KoHcepBamus TOKYMEHTOB MarHUTHOU
3anucH. [TpoBepka HaJIM4Ms U COCTOSHUS TOKYMEHTOB.

) Obecrnieuenue Bujpl TOKyMEHTOB Ha 3JEKTPOHHBIX HOCHUTENSIX. Mephl 1o
COXPaHHOCTH 00€CIEYeHNI0 COXPAHHOCTH JOKYMEHTOB Ha 3IJIEKTPOHHBIX
AJIEKTPOHHBIX JOKYMEHTOB | HOCHTEJSX Ha JTalle IMpueMa M dTare XpaHeHHs JTOKyMEHTOB.

TemrnepaTypHO-BIaKHOCTHBIH M CaHUTApPHO-TUTHEHUYECKUI
pexuMbl  XpaHeHus.  KoHcepBamusi  JIOKyMEHTOB — Ha
AJIEKTPOHHBIX HOcHUTEIsAX. IlpoBepka HamuuMst M COCTOSTHHS
JNOKYMEHTOB. [IpuMeHeHne KOMITBIOTEPHBIX TEXHOJIOTHH TpHU
paboTe C NEKTPOHHBIMHU IOKYMEHTAMHU Ha 3Tare XpaHeHHUs.

6 Obecrnieuenue Bunel Hay4HO-TEXHHYECKUX JIOKYMEHTOB u  ux
COXPaHHOCTH HocuTeneil. Mepbl Mo 00EClevyeHUI0 COXPAHHOCTH Hay4HO-
CTIEIMANBHBIX BUIOB TEXHUYECKHUX JIOKYMEHTOB Ha JTare IMpreMa U dTarne XpaHeHHUs
HAyYHO-TEXHHUYECKON JOKYMEHTOB. TemmepaTypHO-BIa)KHOCTHBI M CaHUTapHO-
TOKYMEHTAITUH TUTUECHIYECKHUH PEKUMBI XpaHEHHS. Koncepparms

JOKYMEHTOB Ha pa3jM4yHbIX BHJax Hocutened. I[Iposepka
HAJINYHS U COCTOSTHUS TOKYMEHTOB.
7 OcCHOBHBIE HANIPABIICHUS OCHOBHBIE METO/BI  pecTaBpalli  JOKYMEHTOB Ha

pecTraBpan
TEXHOTPOHHBIX
AOKYMCHTOB

IJICHOYHBIX, MarHuTHBIX, AIEKTPOHHBIX HOCHUTEAX,
JIOKYMEHTOB ~ MEXAHWYECKOW  3amucu. TexHuueckas |
XUMHYECKas pecraBpanus. [Ipumenenue U (POBBIX

TEXHOJIOTHi IpH peCTaBpallii TOKYMCHTOB.




4. Oopa3oBaTe/ibHbIE TEXHOJIOTHH

Ne |Haumenoeanue Buow yueonwvix|Oopazosamenvuvie u UHPOPMAUUOHHDBIE
n/n |pazoena 3anamuil mexHo102uu
1 |2 3 5
1. |OGecneuenue Jlekus. BBoanas nekums ¢ ucnonb3oBanuem KOO
COXPaHHOCTH CamocTosiTenbHas KoHcynpTupoBaHue 1 npoBepka JOMaIIHUX
JOKYMEHTOB: OCHOBHBIE [paboTa 3aJJaHUH TIOCPEJCTBOM 3JIEKTPOHHOM MOYTHI
MIOHSTHSL, STaIlb
OpraHu3aiui,
COBPEMEHHBIE
POOJIEMBI
2. |OOecneuenune Jlexuus [IpoGneMHas JeKIHsI C UCTIOIb30BAHHEM
COXPaHHOCTHU IIpaktnueckoe 3ansatue (KOD]]
JIOKYMEHTOB Ha CamocrosrenbHas JemoHcTpanus o0pas3oB JOKYMEHTOB,
IJIEHOYHBIX HOCUTENSAX |paboTa KOHCYJIbTAIUs B XO/1€ BBIIIOJHEHUS
IPAaKTUYECKOT 0 3a1aHUs
[ToaroToBKa K 3aHATUIO C UCIOJIb30BAaHUEM
JIUTEPaTyphl
3. |Obecneuenue Jlexmmst [TpobnemHast IeKIus ¢ UCIOIB30BaHHEM
COXPaHHOCTH [IpakTuueckoe 3anstue |KOD]]
JNOKYMEHTOB CamocTosTenbHas JlemoHcTpanust 06pa3ioB JOKYMEHTOB,
MEXaHU4EecKOi 3anucu  |paboTa KOHCYJIbTAIIUsI B XO/I€ BBIMOJIHEHUS
MIPAKTUYECKOI0 3aJIaHus
[ToaroToBKa K 3aHATUIO C UCIOJIb30BAaHUEM
JUTEPaTyphl
4. |ObecneueHue Jlexuus [TpoGnemHas neK1uus ¢ UCIOIb30BaHUEM
COXPAaHHOCTHU [Ipaktnueckoe 3ansitue (KOD]]
JOKYMEHTOB CamocTosTenbHas JemoHcTpanus o0pas3ioB J0KyMEHTOB,
MarHMTHOM 3aIuCcu pabora KOHCYJIbTAIIUs B XO/1€ BBIIIOJHEHUS
IIPAKTUYECKOT O 3aJaHus
[TonroroBka K 3aHATHIO C UCIOJIB30BaHUEM
JUTEPATypHI
5 |OGecneuenue Jlexuus [TpoGieMHas JeKIus C UCIOJIb30BAaHUEM
COXPaHHOCTH IIpaktnueckoe 3anatue |KOD/]
JJIEKTPOHHBIX CamocTosTenbHas JlemoHcTpanust 06pa3ioB JOKYMEHTOB,
JOKYMEHTOB pabota KOHCYJIbTAIUs B XO/I€ BBITIOJHEHUS
MPAKTUYECKOTO 3aJIaHuUs
ITonroroBka K 3aHATHIO € UCIIOJIb30BAaHUEM
JUTEpPaTyphl
6. |OOecneuenue Jlexuus [TpobnemHas neKuus ¢ UCIOIb30BaHUEM
COXPaHHOCTH IIpakTrueckoe 3anstue |KOD]]
CIELIMAJIbHBIX BUJOB CamocTrosTenbHas JlemoHcTpanus o0pas3oB J0KyMEHTOB,
Hay4YHO-TEXHHUYECKOH [pabota KOHCYJIbTAIIUs B XO/1€ BBITIOJTHEHUS
JOKYMEHTaluu IIPAKTUYECKOT 0 3aJaHuUs
[TonroroBka K 3aHATHIO C UCIOJIB30BAHUEM
JUTEPATypHI
7 |OcHoBHBIE Jlexuus [IpoGnemHas AeKIus ¢ UCTOIb30BaHHE
HaIlpaBJICHUS CamocTrosTenbHas KOD /1
pecraBpanuu pabota ITpe3zenTanus
TEXHOTPOHHBIX ITonroroBka K 3aHATHIO C UCIIOJIB30BAaHUEM

JOKYMCHTOB

JUTEPaTyphl




5. Onenka nJIaHUPyeMbIX Pe3yJbTATOB 00yUYeHUs
5.1. Cucrema oueHUBaHUsA

10

DopMa KOHTPOJIA Makc. K0JIM4ecTBO 0aJ1710B
3a oany Bcero
padorty

Tekyimuii KOHTPOJIb:

- 8bINOJIHEHUEe 3a0AHUS HA NPAKMUYECKOM 3AHAMUU 5 bannos 25 bannos

- pechepam 35 bannos 35 bannos

[IpomexxyTouHast aTTecTamus 40 6annos

(Amocosas nucvmennas paboma)

Hroro 3a cemecTp 100 6annos

3a4em ¢ OYeHKOU

[Tomy4eHHBIH COBOKYITHBII Pe3yIbTaT KOHBEPTHPYETCS B TPAIUIIMOHHYIO IIKAy OIICHOK U B
HIKaITy OIIEHOK EBporieiickoii cucteMsl epeHoca 1 HakoruieHus kpeautos (European Credit
Transfer System; nanee — ECTS) B cooTBeTcTBHHM ¢ TabIuUIIeH:

100-6ammpHast mkana | TpanumuoHHas mkana Hlxana ECTS
95100 OTan4HO A

83 —-94 B

68 — 82 Xoporio 3a4TEHO C

56 — 67 v D

50 _55 JIOBJICTBOPHUTEIILHO E

20 —-49 He FX

0-19 YIOBJIETBOPHTEIEHO HE 3a4TEHO F




5.2.KpuTepum BbICTABJIEHUS OLIEHKH 10 IUCHUIIINHE

Banaepl/
Ixana
ECTS

Onenka no
JTACHUIINHE

Kputepuu oneHku pe3yibTaToB 00y4eHHUsI 10 AMCHUILIMHE

100-83/
AB

«OTIIMYHOY/
«3aYTEHO
(oTIIM4HO)»/
«3a4TEHOY

BrictaBnsiercss o0yyaromemMycs, eciii OH IITyOOKO U IPOYHO
YCBOHMJI TEOPETUYECKUI U MPAKTUYECKUN MAaTEepHaIl, MOXKET
IIPOJEMOHCTPUPOBATH 3TO HA 3aHATUSIX U B XOJI€
IIPOMEXYTOYHOH aTTeCTalUU.

OOyuaronuiics HCUEPIBIBAIOIIE U JTOTHYECKH CTPOIHO
u3JaraeT yuyeOHbI MaTepuall, yMeeT yBsI3bIBaTh TEOPUIO C
IIPaKTUKOM, CIIpaBIISIETCS C PELICHUEM 3a]a4
po¢ecCHOHAILHON HANPaBJIEHHOCTH BHICOKOTO YPOBHS
CJI0KHOCTH, PAaBUIILHO OOOCHOBBIBAET IPUHSATHIE PELLICHUS.
CB0001HO OpUeHTHpYeTCs B yueOHOH U mpodeccuOHaTbHON
auTeparype.

OneHka 1o JUCLHUIUIMHE BBICTABIISAIOTCS 00yYaromeMycs ¢
y4€TOM PE3YJIBTATOB TEKYIEH U ITPOMEKYTOUHON aTTECTALUU.
Komnerenuu, 3akpeni€HHuble 3a AUCHUIIIMHOM,
c(OpPMHPOBAHBI HA YPOBHE — «BBICOKHI.

82-68/

«xXopouIoy/
«3a4TEHO
(xoporo)y»/
«324TEHOY

BricTaBnsiercs oOy4aromeMycsi, €Cial OH 3HAeT TEOPETUYECKUI
U MMPAKTUYECKUN MAaTEpUAJI, TPAMOTHO U 1O CYILECTBY M3J1araeT
€ro Ha 3aHATHUSAX U B XOJ€ MPOMEXKYTOYHOU aTTeCTalluU, HE
JIONYCKAsl CYIIECTBEHHBIX HETOYHOCTEH.

OOyyaromuiics MpaBUJIbLHO IPUMEHSET TEOPETHUECKUE
MOJIOKEHUA MMPU PEIICHUH MPAKTUYECKUX 3a/1a4
npodeccnoHaNbHOM HAMIPaBICHHOCTH PA3HOTO YPOBHS
CJIOKHOCTH, BIIaJice€T HEOOXOUMBIMH JIJISI 3TOTO HAaBBIKAMU U
IIPUEMAMH.

JlocTaTOYHO XOpOIIO OPUEHTUPYETCS B yUEOHOH U
npodeccroHanbHO TuTEpaType.

Or1eHKa MO TUCHUTIITUHE BBICTABIISIOTCS 00y4JaromeMycs ¢
Y4ETOM PE3YJIBTATOB TEKYIIEH U IPOMEKYTOUHON aTTECTALUH.
Komniereniuu, 3aKkpeni€éHnble 3a TUCUUIITMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «XOPOIIHIiY.

67-50/
D,E

«YIOBIIETBOPH-
TETBHOY/
«3aUTEHO
(ynoBnerBopu-
TEJBLHO)»/
«3aUTCHO

BricTaBnsierca o0y4aromemMycsi, €Cii OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUUECKUI U MPAKTUYECKUI MaTepuall, JOMyCKaeT
OTJIeJIbHbIE OLINOKH MPU €Tr0 U3JI0KEHUH Ha 3aHATUSAX U B XOJIe
IIPOMEXYTOUYHOMN aTTeCTaluy.

OOyyaromuiics UCIBITHIBAET OINpeIeIEHHbIE 3aTPYAHEHUS B
MIPUMEHEHUH TEOPETUUECKUX TOJIOKEHUH NPU PELIEHUH
MPaKTUYECKHX 33714 MPpo(hecCHOHANbHOM HallpaBIeHHOCTH
CTaHJAPTHOT'O YPOBHS CIIO’KHOCTH, BJIaIe€T HEOOXOJMMBIMU
JUIs 3TOT0 0Aa30BBIMH HAaBBIKAMU U IPUEMaMHU.

JleMOHCTpHpYET 10CTaTOYHBIN YPOBEHb 3HAHUS y4eOHOH
JUTEPATyphl 10 TUCLHHUTIIHHE.

OreHka 1Mo JUCHHUIUIMHE BBICTABIISAIOTCS 00yJaromeMycs C
YYETOM PE3YIbTATOB TEKYIIEH U MPOMEKYTOUHOM aTTECTALIUH.
Komnereniuu, 3akperiéHuble 3a AUCIUIUTMHOMN,
c(hOpMHUPOBAHBI HA YPOBHE — «IOCTATOYHBIN).

49-0/
F,FX

«HEYIOBJIIETBOPUT
€IILHOY/

BrictaBisiercst o0yyaromemMycs, €Clii OH He 3HaeT Ha 0a30BOM
YPOBHE TEOPETUYECKUI U MPAKTUYECKHUI MaTepua, JOMyCKaeT
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banasl/ Ouenka nmo Kputepun oneHKH pe3yJbTATOB 00y4YeHHS 10 TUCUUIJIMHE
Hlkana AUCIHHIJIMHE
ECTS

HE 3a4YTE€HO rpyObIe OIMOKH MTPU €0 U3JI0KEHUH Ha 3aHATUSAX U B XOJI€

IIPOMEXYTOYHOH aTTeCTalUH.

OOyuaronuiicst UCTIBITHIBACT CEPhE3HBIC 3aTPYIHEHUS B
IIPUMEHEHUH TEOPETUYECKUX II0JIOKEHUH NIPU PELICHUH
MPAKTUYECKHX 33/1a4 MPO(HEeCCHOHAILHOW HAPaBICHHOCTH
CTaHJAPTHOI'O YPOBHS CJIOKHOCTH, HE BJIaZIeeT HEOOXOIUMBIMU
JUISL 3TOrO HaBBIKAMU U IIPUEMAMM.

JleMOoHCTpHpYeT (parMeHTapHbIe 3HaHUS y4eOHOH
JUTEPATYPBI 110 AUCLUIUIVHE.

OneHka 1o JUCLHUIUIMHE BBICTABIIAIOTCS 00YJarOIEMycCs C
y4€TOM PE3YJIBTATOB TEKYIEH U ITPOMEKYTOUHON aTTECTALUU.
KomMniereHuyu Ha ypoBHE «I0CTaTOYHBINY, 3aKPEIUIEHHBIE 3a
JMICIUTUIMHON, HE C(OPMHUPOBAHEI.

5.3. OueHnouHble cpeacTBAa (MaTepHAJIbI) /ISl TEKYLIEr0 KOHTPOJIS yCIIeBA€MOCTH,

NPOMEKYTOYHOM aTTeCTALMH 00y4YaKIIMXCH M0 JUCHUILTHHE (M0OY10)

ogakrwdE

o

TemaTuka pedeparon
1. BoccranoBnenne (POHOTOKYMEHTOB C 3aIMCHI0 OTEYECTBEHHBIX MMUCATENICH U TIOATOB B
1950-1970-¢ rr.
OcobeHHoCcTH XpaHeHus! KHHO(OTOTOKYMEHTOB Ha HUTPOIUICHKE.
Bunbl 1BeTHBIX KHHO(OTOJOKYMEHTOB 1 OCOOEHHOCTH UX XPaHEHHUSI.

okrwn

Hcnons3oBaHue KOMITBIOTCPHBIX TEXHOJIOTHI B C(1)epe obecneueHust COXPAaHHOCTH
TEXHOTPOHHBIX TOKYMCHTOB.

o

CILIA.

Koncepanust oHOT0KYMEHTOB TpaMMO(pOHHOM 3aITUCH.

[Tpobnema coxpaHHOCTH BUIEO(POHOTPAMM aHATIOTOBOM 3aIHCH.

9. OcHoBHbIE METO/IbI OOPHOBI ¢ TPUOKOBBIMU MOPAKEHUSIMH TOKYMEHTOB Ha IJIEHOYHBIX
HOCHTEJISX.

10. CoBpemeHHBIE CTIOCOOBI ONIpeAeNECHUS BUAA OCHOBHI INIEHOUYHBIX JOKYMEHTOB.

o~

12

PecraBpauus kunogokymenta 1906 r. o0 otkpbiTiu ['ocynapcTBeHHON AyMBbI 1-TO co3bIBa.

Boccranosnenue porogokymentos C.M. [Ipokyauna-I"opckoro B bubnuoreke Konrpecca

11. OnbIT apXMBHBIX Y4peXJIeHUH (110 BEIOOPY) IO 00ECTIEYEHUI0 COXPAHHOCTH TEXHOTPOHHBIX

JOKYMEHTOB.
12. 3apyOesxHBII OIBIT IO 00ECTICYCHHUIO COXPAHHOCTH TEXHOTPOHHBIX JIOKYMEHTOB.

TemaTnka BONPOCOB /1/Isl NMCbMEHHOM UTOrOBOM padoThI
ObecnieueHre COXpaHHOCTH IOKYMEHTOB: OCHOBHBIE 3Talbl U BUJBI paOOT.
OcHoBHbIE CIOCOOBI KOHCEPBAIMH TOKYMEHTOB Ha IMJIEHOYHBIX HOCUTESX.
OcHOBHBIE CTIOCOOBI KOHCEPBALIMU IOKYMEHTOB MEXaHNYECKO 3arnucu
OcHoBHbIE cTIOCOOBI KOHCEPBAIMH IOKYMEHTOB MarHUTHOM 3aluCH.
OcHOBHBIE CTIOCOOBI KOHCEPBALIMU JTOKYMEHTOB Ha 3JIEKTPOHHBIX HOCUTEISX.
OcHoBHbIE cTTIOCOOBI KOHCEPBAIMN HAYYHO-TEXHUYECKUX JOKYMEHTOB Ha Pa3jIMYHbIX BUAX
HOCHTEIIEN.
TpeboBanus TeMnepaTypHO-BIa)KHOCTHOTO, CBETOBOTO M CAHUTAPHO-TUTHEHHUUECKOTO
PEXMMOB IIPU XPAHEHUU TOKYMEHTOB Ha Pa3/IMYHbIX HOCUTEISAX.
OcHOBHBIE CIIOCOOBI KOHCEPBALIUU IIBETHBIX KHHO()OTOAOKYMEHTOB.
CoBpemeHHbIe crT0coObI 0OPHOBI ¢ TPUOKOBBIMH MOPAKEHUSIMH JJOKYMEHTOB Ha TUIEHOYHBIX
HOCHUTEISIX.
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10. Crioco6b1 onpeienieHus: CTaOMIIBHOCTA OCHOBBI IOKYMEHTOB Ha TUICHOYHBIX HOCHUTESX.

11. ITepeBo1 AOKYMEHTOB Ha MJICHOYHBIX HOCUTEISAX HA OE30MACHYI0 OCHOBY KaK Mepa o
00eCIeUeHNI0 COXPAHHOCTU JOKYMEHTOB.

12. OnudpoBka 10KyMEHTOB B cepe odecreueHus: COXPaHHOCTH TEXHOTPOHHBIX JOKYMEHTOB.

6. YuyeOHO-MeTOAMYECKOE U HH(POPMALMOHHOE 00ecTeyeHue JUCIUIINHBI

6.1. ChnHCOK HCTOYHHKOB M JINTEPATYPHI

I'OCT 7.65-92 CUBU/I. KunogokymeHThI, (hOTOJIOKYMEHTBI U JOKYMEHTBI Ha MUKpOhOpMax.
Oo1mrre TpeboBaHus K apXUBHOMY XpaHeHuto http://docs.cntd.ru/document/1200004298

I'OCT 7.68-95 CHUBU]JI. ®oHOMOKYMEHTHI W BHJICOAOKYMEHTHl. OCHOBHBIC TPEOOBaHHS K
apxuBHOMY XpaneHwuro http://docs.cntd.ru/document/1200013327

I'OCT 7.50-2002. MexrocynapctBeHHbIi cTangapt. KoncepBamus pokymeHtoB. OOmume
tpeboBanus. http://docs.cntd.ru/document/1200030174

I'OCT P 7.0.2-2006 CUBUJ. KoucepBauusi JOKyMEHTOB Ha KOMIAKT-auckax. OOrmiue
tpeboBanus. http://docs.cntd.ru/document/1200045442

BrlsiBiIeHHE TOKYMEHTOB C MOBPEXKICHHSIMA HOCUTENS U TEKCTa B TOCYAapPCTBEHHBIX apXuBax. M.,
1989. http://archdelo.rusarchives.ru/base/docs/id/19

3aHII/ITa APXUBHBIX HJOKYMCHTOB OT INICCHCBLIX FpI/I6OB: MCTOI[I/I‘ICCKI/IC PECKOMCHAAIUH.
ApxuBHoe ympaBinenue Cankt-IlerepOypra u Jlenunrpazackoit obGmactu. JlaGopatopust oOecrieueHus
coxpanHocTH 1okyMeHTOB. — Cankr-IletepOypr, 2001. http://archdelo.rusarchives.ru/base/docs/id/149

WNucTpykuust mo o0ecnedeHuto COXpaHHOCTH KHUHO(POTO(OHOAOKYMEHTOB Ha HHUTPOOCHOBE B
rocynapctBenHbix apxuBax CCCP. M. 1983 http://archdelo.rusarchives.ru/base/docs/id/168

OcHoBHbBIE TIpaBWiIa PabOTBHI TOCYAAPCTBEHHBIX apXWBOB ¢ KHHO(MOTOGOHOMOKYyMEHTaMU. M.,
1980. http://archdelo.rusarchives.ru/base/docs/id/16

Onenka (uznueckoro coctosiHus JokyMeHToB. Crioco6 mainoil BeiOopku. IIpaktuyeckoe nocodue.
B.®.ITpusanos, B.H.bobkoga, JL.B.Kypoenosa M.: BHUNOAL, 1996
http://archdelo.rusarchives.ru/base/docs/id/151

[IpaBuna opraHu3zanud XpaHEHUs, KOMILJIEKTOBAHMS, y4e€Ta W HCIOJIb30BaHUS JIOKYMEHTOB
ApxusHoro ¢onna Poccuiickoit denepaiinu u Apyrux apXUBHBIX JOKYMEHTOB B TOCYIapCTBEHHBIX U
MYHHMIMIIAJIBHBIX apXUBax, My3esix U OubinoTekax, opranuzanusax Poccuiickoil akagemun Hayk. M.,
2007. http://archdelo.rusarchives.ru/rule/

PexomeHnganuu no BeIOOPY ONTHUYECKUX TUCKOB JUIS XPaHEHMs apXMBHBIX JOKYMEHTOB. Pocapxus,
PI'AHT/I. 2011 r. http://archdelo.rusarchives.ru/base/docs/id/256

PeKOMeHI[aIII/II/I IO YCJIOBUSAM XpaHCHUSA U NPUMCHCHUIO MHAUKATOPHOTO 3KCIIPECC-METO/Ja OILICHKH
CTa0MJIBHOCTH KMHOJOKYMEHTOB Ha HUTPOLEIIIIONIO3HONW OCHOBE B rocyaapcTBeHHbIX apxuBax. PCAHT/I,
PI'’AK®/I. 2007 r. http://archdelo.rusarchives.ru/base/docs/id/17

Pexomenpanum mo ycnoBUSM XpaHEHHUS M METOJaM BBISIBICHHUS 'YKCYCHOro CHHApoma'
OPUTHHAJIOB M CTPaxOBbIX KOMUHA KUHO(POTOHOKYyMEHTOB U Mukpopopm Ha TAIll-ocHoBe B
rocynapctBeHHbIx apxuBax. M.: MAKC Ilpecc, 2005. http://archdelo.rusarchives.ru/base/docs/id/27

Kucenes M.IO. U3 onbiTa pabotsl ApxuBa PAH no obecreueHno coxpaHHOCTH TOKYMEHTOB B
mporecce  MX  Hcnons3oBaHus  // BectHuk  apxuBucra.  2015.  Ned.  C.  129-137.
http://vestarchive.ru/2014-1/3195-iz-opyta-raboty-arhiva-ran-po-obespecheniu-sohrannosti-
dokymentov-v-processe-ih-ispolzovaniia.html

[MonsxoBa JK.B. bBuonoBpexaeHne apXWBHBIX JIOKYMEHTOB, XpaHSIIUXCA B  YCJIOBHUSX
HEPETYIUPYEMOTO KJIIMAaTa Meronnueckue pexoMeHmanuu. M. : BHUNJAL., 1990
http://archdelo.rusarchives.ru/base/docs/id/136

6.2 IlepeueHnb pecypcoB HHGOPMALHMOHHO-TEIeKOMMYHUKANIMOHHOM ceTn « UHTEpHET»
Poccuiickuii rocy1apcTBEeHHBIX apXHUB HAYYHO-TEXHUYECKOH JOKyMEHTaIu WWW.rgantd.ru
Poccuiickuii rocymapcTBeHHBIN apXuB KHHO(POTOAOKYMeHTOB WWW.rgakfd.ru
Poccuiickuii rocynapcTBeHHBIN apxuB (POHOZOKYMEHTOB prada.pd
bub6muorexa Konrpecca CIIIA  www.loc.gov



http://docs.cntd.ru/document/1200004298
http://docs.cntd.ru/document/1200013327
http://docs.cntd.ru/document/1200030174
http://docs.cntd.ru/document/1200045442
http://archdelo.rusarchives.ru/base/docs/id/19
http://archdelo.rusarchives.ru/base/docs/id/149
http://archdelo.rusarchives.ru/base/docs/id/168
http://archdelo.rusarchives.ru/base/docs/id/16
http://archdelo.rusarchives.ru/base/docs/id/151
http://archdelo.rusarchives.ru/rule/
http://archdelo.rusarchives.ru/base/docs/id/256
http://archdelo.rusarchives.ru/base/docs/id/17
http://archdelo.rusarchives.ru/base/docs/id/27
http://vestarchive.ru/2014-1/3195-iz-opyta-raboty-arhiva-ran-po-obespecheniu-sohrannosti-dokymentov-v-processe-ih-ispolzovaniia.html
http://vestarchive.ru/2014-1/3195-iz-opyta-raboty-arhiva-ran-po-obespecheniu-sohrannosti-dokymentov-v-processe-ih-ispolzovaniia.html
http://archdelo.rusarchives.ru/base/docs/id/136
http://www.rgantd.ru/
http://www.rgakfd.ru/
http://www.loc.gov/
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7. MaTepuajbHO-TeXHHYeCKOe o0ecniedyeHre JUCIUIIIMHBI (MOAYJIsT)
MartepuanbHO-TeXHUYECKOE 00ecreueHrne AUCHUIUIMHBI BKIOYaeT KOMIBIOTEPHBIN Kiacc ¢
BUJICONIPOCKTOPOM U 3BYKOBBIM OOOPYJOBaHUEM, JOCTYIIOM B HMHTEPHET, OOpa3lbl TEXHOTPOHHBIX

JOKYMEHTOB, HOPMaTUBHO-METOANYECKYIO JINTEPATYpPy IO TEMAM JIUCLMUILIUHBIL.

CocraB nporpammuoro odecnneyenus (I10), coBpeMeHHbIX npodeccuoHaNbHbIX 023 AaHHbIX (B) 1
uHdopmannonHo-cnpaBoyHbie cuctem (MCC)

1. Ilepeuyens 11O

Tabnuya 1
Nent Haumenoanue 10 [TpousBogutens | Crocob pacnpocTpaHCHHS
/m (nuyensuonnoe unu
c80000HO
pacnpocmpaunsiemoe)
1 Adobe Master Collection CS4 Adobe JINIIEH3UOHHOE
2 Windows 10 Pro Microsoft JINIIEH3UOHHOE
3 Microsoft Share Point 2010 Microsoft JINIIEH3UOHHOE
4 Microsoft Office 2016 Microsoft JINIIEH3UOHHOE
5 Kaspersky Endpoint Security Kaspersky JUIEH3NOHHOE
2. Ilepevens B/l u UCC
Tabauya 2

Neni/mt HaumenoBanue
MexayHapoaubie pedepaTHBHBIC HaykoMeTpuueckue bJl, mocTymnHbie B paMkax HaI[MOHAIBHON
noanucku B 2021 r.
Web of Science
Scopus
ITpodeccnonanpHbie MOTHOTEKCTOBBIE b/l, JOCTYIHbBIE B paMKax HallMOHANBbHOW moanucku B 2021 r.

Kypnanst Oxford University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypnans! Taylor and Francis
[Ipodeccronanbubie MOTHOTEKCTOBBIE B]]

JSTOR

W3 nanust mo oO1IeCTBEHHBIM M T'YMaHUTAPHBIM HayKaM
KommbroTepHbIie CripaBOYHBIE IIPABOBBIE CUCTEMBI

Koncynsrant Ilmroc,

l'apanT

8. Odecneuenne 00pa3oBaTeIbHOIO NMpoLECcca 1A JIUI ¢ OTPAHNYEHHBIMH BO3MOKHOCTSMH
310PpOBb{ U HHBAJIUA0B

B XO0J€ peairn3aluu JUCHUTTIIIMHBI UCIIOJIB3YIOTCA CICAYIOIUEC JOITOJTHUTCIbHBIC
METO/JbI o6yquI/151, TCKYLICTO KOHTPOJIA YCIIEBACMOCTH U HpOMCX(yTOQHOﬁ aTTeCTaliun
o6yqa}01u14xcs{ B 3aBUCHUMOCTHU OT UX MHAUBHUAYAJIbHBIX 0COOCHHOCTEH:

JUTSL CTIETIBIX M CTTa00BUISIINX
- Jekuuu O(GOpPMIIIOTCS B BHUJIE JJIEKTPOHHOTO JIOKYMEHTA, TOCTYIMHOTO C TIOMOIIBIO
KOMITBIOTEpA CO CIELMATU3UPOBAHHBIM MPOTPaMMHBIM 00€CIICUeHHEM;
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- THMCbMEHHBIE 3aJlaHMsl BBINOJIHAIOTCS HA KOMIBIOTEpE CO  CHELHATU3HMPOBAHHBIM
MPOrpaMMHBIM 00€CTIeYeHHEM, HJIM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- o0ecrieunBaeTcs UHAMBUAYaAIbHOE paBHOMEpHOE ocBelieHue He menee 300 Jrokc;

- JUId BBINOJIHEHMS 3aJaHUsl IPU HEOOXOJMMOCTH IPENOCTABISAETCS YBEIMYMBAOIIEE
YCTPOHCTBO; BO3MOXHO TAaK)K€ MCIOJIb30BaHUE COOCTBEHHBIX YBEIMYMBAIOIINX YCTPOUCTB;

- MUCHbMEHHBIE 3a7]aHNs O(POPMIISIOTCS YBETUUEHHBIM HIPUPTOM;

- SK3aMEH U 3au4€T POBOJATCS B YCTHOW (pOpME WIIM BBIIOJIHAIOTCS B MMCbMEHHOU (popme Ha
KOMIIBIOTEPE.

JUIS TITyXUX U cIa00CTbIIIAIIHX

- Jekuud Oo(OpMISIIOTCS B BHUAE DJIEKTPOHHOTO JIOKYMEHTa, JMOO TPEeI0oCTaBIseTCs
3BYKOYCWJIMBAIOLIAs annapaTypa WHAUBUYAIbHOTO 110JIb30BaHMS;

- MUCHbMEHHBIE 33J[aHUs BBITIOJIHSIIOTCS Ha KOMITBIOTEPE B MUCbMEHHOM (hopme;

- 9K3aMEH U 3a4€T NIPOBOJAATCS B MUCbMEHHOU (pOpME Ha KOMIIBIOTEPE; BOZMOXKHO IPOBEJCHHE
B (hopMe TECTHPOBAHUSI.

JUISL JIUL C HapyIIEHUSIMU OTMIOPHO-/IBUTATEIBHOTO anmnapaTra:

- JeKmuu O(OPMIISIFOTCS B BHJE JIJIEKTPOHHOTO JOKYMEHTa, JOCTYHMHOTO C MOMOIIBIO
KOMIIBIOTEPA CO CIEIHATN3NPOBAHHBIM IIPOTPAMMHBIM 00€CIIeUeHUEM;

- THMCbMEHHBIE 3aJlaHMsl BBINOJIHAIOTCS HA KOMIBIOTEpE CO  CHELHATU3HMPOBAHHBIM
MIPOrPaMMHBIM 00€CIICYCHUEM;

- BK3aMEH U 3au4€T MPOBOJATCS B YCTHON (OpME WIIM BBIIOJHSIOTCA B MUCbMEHHOH (hopme Ha
KOMIIBIOTEPE.

[Tpy HEOO6XOIMMOCTH MTPEeTyCMaTPUBACTCS YBETMUEHUE BPEMEHHU JIsl IOATOTOBKU OTBETA.

[Tpouenypa npoBeneHUs IPOMEKYTOUHOM aTTeCTallMK JUIsl 00YJaroIlUXCsl yCTaHABIMBAETCS C
y4€TOM HX MHAMBUIYAJIbHBIX MCUXOPHU3NUECKUX 0coOeHHOCTeH. [IpoMexxyToUHas aTTecTalus MOXET
IIPOBOJMUTHCS B HECKOJIBKO 3TAIOB.

[Ipyu mnpoBeneHMH TpoOLEAYpPhl OLEHUBAHUSA pe3yJIbTaTOB OOYyYEHHUs IpeaycMaTpUBaeTcs
MCTIOJIh30BaHNE TEXHUYECKUX CPENICTB, HEOOXOJAUMBIX B CBS3HM C MHIMBHIYaJIbHBIMH OCOOCHHOCTSIMHU
oOyyaromuxcs. OTH CpeAcTBa MOTYT OBbITh HPEAOCTAaBIEHBl YHUBEPCUTETOM, HIU MOIYT
HCIOJIb30BaThCsl COOCTBEHHBIE TEXHUYECKUE CPEIICTBA.

[TpoBenenue npoueaypbl OLEHUBAHUS PE3YIbTATOB 00YUEHUS IOIYCKAeTCsl ¢ UCTIOIb30BaHUEM
JMCTAaHIIMOHHBIX 00pa30BaTEbHBIX TEXHOJIOTHH.

ObecneunBaeTcs AOCTYN K HMH(OpManMOHHBIM M OHOIMOTrpagHUuecKUM pecypcamM B CETH
WuTepHer 1uist kaxaoro odydaromierocs B popmax, aJaiTUPOBAHHBIX K OTPAaHUYECHUSM UX 3/10pPOBbS U
BOCTIPHUATHS HHPOPMALIUU:

JUTS CIIETNBIX U CI1a0O0BUISIINX:

- B IEYaTHON (popMe yBETMUEHHBIM IIPUPTOM;

- B (hopme 31eKTPOHHOTO TOKYMEHTA;

- B hopme aynuoddaiina.

JUISL TIIYXUX U CTa00CIbIIIAIUX

- B Ie4aTHOH popme;

- B (hopme 31eKTPOHHOTO TOKYMEHTA.

JUIs 00yYaroIuXcs ¢ HapYIICHUIMU ONOPHO-ABUTaTeIbHOIO arnmapara:

- B Ie4aTHo# (opme;

- B (hopMe IIEKTPOHHOTO JOKYMEHTA;

- B popme ayauodaiina.

VY4yeOHble ayAMTOpUU JJIS BCEX BHMJOB KOHTAaKTHOW M CaMOCTOSTENbHOW paboTHl,
HayyHasi OMOIMOTEeKa U MHbIE TOMEIIeHHs 1711 00y4eHHUsl OCHAILEHBI ClIenalbHbIM 000PY/I0BaHUEM U
y4eOHBIMHU MECTaMU C TEXHUYECKHMHU CPEACTBAMHU O0YUEHUSI:

JUIS CJICTIBIX U CITa0OBUIAIINX:

- YCTPOMCTBOM U1 CKaHUpOBaHMsl U uTeHus ¢ kamepoir SARA CE;
- nucrieeM bpaiins PAC Mate 20;
- npuntepoM bpaitng EmBraille ViewPlus;



16

JUISL TIIYXUX U CTa00CIbIIIANTIX
- ABTOMAaTH3UPOBAaHHBIM pPAa0OYUM MECTOM JUI JIIOJIH C HapylIeHHEeM clyxa u
cl1aboCTbIIIAIINX;
- aKyCTUYECKHUI YCHINTENb U KOJIOHKH;
JUTsE 00YYarOIIUXCS C HAPYHICHUSIMU OIOPHO-/IBUTaTENIbHOTO anrapara:
- IEPEIBUKHBIMU, PETYJINPYEMBIMH 3proHoMuueckumu napramu CU-1,;
- KOMITBIOTEPHOM TEXHUKOW CO ClielnaibHbIM IPOrPaMMHBIM 00€CIIE€YCHUEM.

9. MeroauvecKkue MaTepuaJibl

9.1. Ilmansl nNpaKTHYeCKHX 3aHATHHA. MeToaumyeckHe YyKa3aHUsi MO OPraHU3alUM U
NPOBeeHUI0 3aHATHS

]_ICJIBIO HpaKTquCKHX 33,HHTPII>'I ABIISICTCA SaerHHeHI/Ie TGOpeTI/I‘-IeCKI/IX nu HpaKTI/I‘-IeCKI/IX 3HaHI/II\/JI B
obJactu obOecrieueHrs COXPaHHOCTH TEXHOTPOHHBIX JIOKYMEHTOB.

3ajayamMu SIBJSIFOTCSI: M3YYEHHE HAy4dHOH, HAyYHO-METOJUYECKOW JUTEepaTyphl IO BOIpPOCaM
o0ecrniedeHrs COXpaHHOCTH JOKYMEHTOB, OMPEIeJICHHE BIIOB HOCUTENICH TEXHOTPOHHBIX TOKYMEHTOB
1 pa3paboTka MEPOTPUATUN 10 00ECIICUCHUIO X COXPAHHOCTH, MOATOTOBKA MPE3CHTAIIMH O TIPOCKTE
peCTaBpaHI/II/I TCXHOTpOHHLIX IIOKYMGHTOB.

3ansaTue 1. O0ecneyeHne COXPAaHHOCTH JOKYMEHTOB Ha IVICHOYHBIX HOCHTEJISIX

Llenp 3aHATHS: HACHTU(DUKALMS JOKYMEHTOB Ha IUIEHOYHBIX HOCUTEJIAX U U3yYEHHE Mep 110
00ECTIEYCHUIO UX COXPAHHOCTH.

dopma 3aHATHS: IEMOHCTpaLHs 00pa3oB JOKYMEHTOB JUIsl UX CAMOCTOSATEIbHOM
UACHTU(DUKAINH, U3yYSeHHE HOPMATUBHO-METOIUYECKON JTUTEPATYPHI.

3agaHue: oNpeieNuTh BU/Ibl JOKYMEHTOB Ha IUIEHOUHBIX HOCUTENSIX M pa3padoTaTh MepeyeHb
Mep 10 00ECIIEUEHHUI0 UX COXPAHHOCTH.

Jlureparypa:

I'OCT 7.65-92 CUBU/. KuHonokymMeHTbI, (POTOJOKYMEHTHI U JOKYMEHTBI Ha MUKpOQOpMaXx.
OG6iue TpeboBaHuUs K apXxUBHOMY XpaneHuto http://docs.cntd.ru/document/1200004298

WNHcTpykuus 1o 00ECHEeYeHUI0 COXPAHHOCTH KHHO(DOTO(POHOZOKYMEHTOB Ha HUTPOOCHOBE B
rocynapcrBenHbix apxuBax CCCP. M. 1983 http://archdelo.rusarchives.ru/base/docs/id/168

OcHoBHbIE TpaBUiIa pabOTHl TOCYAAPCTBEHHBIX apXUBOB ¢ KMHO(POTOPOHOJOKYMEHTaMHu. M.,
1980. http://archdelo.rusarchives.ru/base/docs/id/16

IIpaBuna opraHu3anvy XpaHEHUs, KOMIUIEKTOBAHMS, Y4Y€Ta U HCIOJIb30BaHUA JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit denepanuu U Apyrux apXUBHBIX JOKYMEHTOB B TOCYIAapCTBEHHBIX U
MYHUIMNATBHBIX apXUBaX, My3edx M OMOIMoTeKax, opraHuzanusx Poccuiickoit akagemMuu Hayk. M.,
2007. http://archdelo.rusarchives.ru/rule/

PCKOMGHI[aIII/II/I o yCJIOBUAM XPAHCHHUA W NPHUMCEHCHHUIO MHAWKATOPHOI'O SKCIPECC-METOAA OLUCHKHU
CTaOMIIBHOCTH KWHOJJOKYMEHTOB Ha HUTPOLEIIIIOIIO3HONH OCHOBE B rocynapcTBeHHbIX apxuBax. PTAHT/I,
PI'TAK®/I. 2007 r. http://archdelo.rusarchives.ru/base/docs/id/17

PekoMeHpanuu Mo ycinoBUSIM XpaHEHUS M METOJaM BBIABJIECHUSA 'YKCYCHOro CHHApoma"
OPUTHHAJIOB M CTPaxOBbIX KOMUHA KUHO(POTOJOKYyMEHTOB U Mukpopopm Ha TAILl-ocHoBe B
rocynapctBeHHbIx apxuBax. M.: MAKC Ilpecc, 2005. http://archdelo.rusarchives.ru/base/docs/id/27

Pa3znaTounslif MaTepuai: oOpasiibl IIIEHOYHBIX HOCUTENIEH, CIPAaBOYHUKU IO ApXUBHOMY JIENTY.

3ansarue 2. O0ecrnieyeHne COXPAHHOCTH IOKYMEHTOB MEXaHUYECKOM 3allucH

[enb 3aHATHSA: U3yYEHHE MEP MO0 KOHCEPBAIIMHM JOKYMEHTOB MEXaHUYECKON 3aIUCH.

®dopma 3aHATHS: TEMOHCTpAIHs 00pa3loB JOKYMEHTOB, H3yU€HHE HOPMATHBHO-METOAMIECKOM
JIUTEPATYPHI.

3agaHue: uACHTUPUKALMS JOKYMEHTOB MEXaHUYECKOH 3alMCH U pa3paboTKa MEpONPHUATHI 1O
00€ECTIeYEeHNIO0 COXPAHHOCTH.

Jluteparypa:


http://docs.cntd.ru/document/1200004298
http://archdelo.rusarchives.ru/base/docs/id/168
http://archdelo.rusarchives.ru/base/docs/id/16
http://archdelo.rusarchives.ru/rule/
http://archdelo.rusarchives.ru/base/docs/id/17
http://archdelo.rusarchives.ru/base/docs/id/27
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I'OCT 7.68-95 CHUBU]JI. ®oHOMOKYMEHTHI W BHJIEOAOKYMEHTHl. OCHOBHBIE TpPeOOBaHHS K
apxuBHOMY XpaneHwuro http://docs.cntd.ru/document/1200013327

I'OCT 7.50-2002. MexrocynapcTBeHHbIi cTangapt. KoncepBamus aokymeHtoB. OOmue
TpeboBanus. http://docs.cntd.ru/document/1200030174

OcHoBHble TpaBuiia pabOThl FOCYAAPCTBEHHBIX apXUBOB ¢ KHMHOGMOTO(OHOIOKYyMEHTaMu. M.,
1980. http://archdelo.rusarchives.ru/base/docs/id/16

Onenka ¢usznueckoro coctosiHus JokyMeHToB. Crioco6 maioil BeiOopku. IIpaktudeckoe mocodue.
B.®.ITpusanos, B.H.boGOkoga, JL.B.Kypoenosa M.: BHUNJIAL, 1996
http://archdelo.rusarchives.ru/base/docs/id/151

[IpaBuna opraHu3auuy XpaHEHHWs, KOMIUIEKTOBAHMS, y4e€Ta U HCHOJb30BaHUS JIOKYMEHTOB
ApxusHoro ¢onaa Poccuiickoii denepanyy 1 pyrux apXUBHBIX JTOKYMEHTOB B FOCYIApPCTBEHHBIX U
MYHHIIMIIAIBHBIX apXUBax, My3esix U OubinoTekax, opranuzanusx Poccuiickoil akagemun Hayk. M.,
2007. http://archdelo.rusarchives.ru/rule/

Paznarounbiii marepuan: oOpa3ibl HOCHTENEH MEXaHWYECKOW 3aluCH, CIPABOYHUKH 110
apXUBHOMY JIEITY

3ansaTue 3. O0ecneyeHne COXPAaHHOCTH JOKYMEHTOB MATHUTHOI 3anMCH

Lenb 3aHATHS: U3yYEHHE MEP MO KOHCEPBAIIMK JOKYMEHTOB MAarHUTHOMW 3aIHCH.

dopma 3aHATUS: JEMOHCTpalus 00pa3loB T0KYMEHTOB, U3y4€HUE HOPMATUBHO-METOINYECKOM
JTUTEPATYPHI.

3ananue: ACHTUPHUKAINA JOKYMEHTOB MAarHUTHOW 3aITUCH U pa3paboTKa MEpONPHUSATHIHA 1O
00eCredeHnI0 COXPaHHOCTH.

Jlureparypa:

I'OCT 7.68-95 CUBUJ. ®oHOAOKYMEHTHI U BUACOJOKYMEHTHL. OCHOBHBIE TpeOOBaHHS K
apxuBHOMY XpaneHwuro http://docs.cntd.ru/document/1200013327

I'OCT 7.50-2002. MexrocynapcTBeHHbI cTtannapt. KoncepBanus noxkymeHToB. OOmume
tpeboBanus. http://docs.cntd.ru/document/1200030174

OcHoBHbIE TpaBUiIa pabOTHl TOCYAAPCTBEHHBIX apXUBOB ¢ KMHO(POTOPOHOJOKYMEHTaMHu. M.,
1980. http://archdelo.rusarchives.ru/base/docs/id/16

IIpaBuia opraHu3anuu XpaHEHHs, KOMIUIEKTOBAHHS, ydeTa M HCIIOJIB30BAHMS JOKYMEHTOB
ApxusHoro ¢onna Poccuiickoit denepanuu U Apyrux apXUBHBIX JOKYMEHTOB B TOCY/IAapCTBEHHBIX U
MYHUIIMIATBHBIX apXUBaX, My3esx M OMOanoTekax, opranuzanusx Poccuiickoi akagemMuu Hayk. M.,
2007. http://archdelo.rusarchives.ru/rule/

Kucenes M.IO. 13 onbiTa pabotel Apxua PAH no oGecrneyeHnto COXpaHHOCTH JOKYMEHTOB B
mporecce WX Wcmonp3oBaHWs  // Bectmmk  apxuBucra.  2015.  Ne3d.  C.  129-137.
http://vestarchive.ru/2014-1/3195-iz-opyta-raboty-arhiva-ran-po-obespecheniu-sohrannosti-
dokymentov-v-processe-ih-ispolzovaniia.html

3ansrue 4. O0ecrneyeHrne COXPAHHOCTH JIEKTPOHHBIX IOKYMEHTOB

[{enb 3aHATHS: U3yYEHUE MEP IO KOHCEPBALIMM JOKYMEHTOB Ha JIEKTPOHHBIX HOCUTEIISX.

dopma 3aHATHS: JEMOHCTpalus 00pa3oB T0KYMEHTOB, U3y4€HHE HOPMATUBHO-METOIUYECKOM
JIUTEPATYPHI.

3ananue: naeHTU(UKAKS JOKYMEHTOB Ha 3JI€KTPOHHBIX HOCUTENSX U pa3paboTka
MEPONPUATHIA 10 00ECTIEYSHUIO COXPAHHOCTH.

Jluteparypa:

I'OCT P 7.0.2-2006 CHUBH/I. KoncepBamust IOKYMEHTOB Ha KOMIAKT-AMCKax. OoOuue
tpeboBanus. http://docs.cntd.ru/document/1200045442

[IpaBmia opraHu3anuu XpaHEHHs, KOMIUIEKTOBAHHS, ydeTa M HCIIOJIb30BAHMS JOKYMEHTOB
ApxusHoro donaa Poccuiickoit denepanuivi U Apyrux apXUBHBIX JOKYMEHTOB B TOCYAAPCTBEHHBIX U
MYHUIIUTIATBHBIX apXUBaX, My3esx M OMOIHOTeKax, opraHuzamnusx Poccuiickolt akagemMuu Hayk. M.,
2007. http://archdelo.rusarchives.ru/rule/



http://docs.cntd.ru/document/1200013327
http://docs.cntd.ru/document/1200030174
http://archdelo.rusarchives.ru/base/docs/id/16
http://archdelo.rusarchives.ru/base/docs/id/151
http://archdelo.rusarchives.ru/rule/
http://docs.cntd.ru/document/1200013327
http://docs.cntd.ru/document/1200030174
http://archdelo.rusarchives.ru/base/docs/id/16
http://archdelo.rusarchives.ru/rule/
http://vestarchive.ru/2014-1/3195-iz-opyta-raboty-arhiva-ran-po-obespecheniu-sohrannosti-dokymentov-v-processe-ih-ispolzovaniia.html
http://vestarchive.ru/2014-1/3195-iz-opyta-raboty-arhiva-ran-po-obespecheniu-sohrannosti-dokymentov-v-processe-ih-ispolzovaniia.html
http://docs.cntd.ru/document/1200045442
http://archdelo.rusarchives.ru/rule/
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PeKOMeH,I[aLII/II/I 110 BBI60py ONITUYCCKHUX OTUCKOB IJIA XpaHCHUS apXHBHBIX HOKYMCHTOB. PocapXI/IB,
PI'AHT/I. 2011 r. http://archdelo.rusarchives.ru/base/docs/id/256

3ausrtue 5. O0ecrnieyeHne COXPAHHOCTH CNIEIHAJBHBIX BU/I0B HAYYHO-TEeXHUYECKOM
AOKYMEHTAIlUH

Llenb 3aHATHSA: U3YYEHUE MEP IO KOHCEPBAMU HAYYHO-TEXHUYECKUX JOKYMEHTOB Ha
pa3JIMYHBIX BUJIaX HOCUTEIIEH.

dopma 3aHATH: IEMOHCTpAIHs 00pa3oB JOKYMEHTOB, U3y4€HHE HOPMAaTHBHO-METOANYECKON
JIUTEpaTypHl.

3ananue: nAeHTU(UKANS HAYIHO-TEXHUYECKUX JOKYMEHTOB U pa3padoTKa MEPONPHUSTHH TIO
00ecredeHno COXpaHHOCTH.

Jlureparypa:

I'OCT 7.50-2002. MexrocynapcTBeHHbIl cTangapt. Konceppamusi goxkymeHToB. OO1mme
tpeboBanus. http://docs.cntd.ru/document/1200030174

BriaBienue JAOKYMEHTOB C IMOBPEKACHUAMU HOCHUTCIISL U TCKCTA B I'OCYJAPCTBCHHBIX apXHBaxX. M.,
1989. http://archdelo.rusarchives.ru/base/docs/id/19

3a1111/1Ta APXUBHBIX HJOKYMCHTOB OT INICCHCBLIX FpI/I6OB: MCTOI[I/I‘ICCKI/IC PECKOMCHAAIUH.
ApxusHoe ympasnenue Cankr-llerepOypra u Jlenmnrpaackoit obGmactu. JlaGoparopusi oGecriedeHus
coxpanHocTH AokymeHnToB. — Cankt-IletepOypr, 2001. http://archdelo.rusarchives.ru/base/docs/id/149

Onenka gu3nyeckoro cocTosHusl JOKyMeHToB. Crioco0 manoii Beibopku. [Ipaktuueckoe mocobue.
B.®.ITpusanos, B.H.bo0Okoga, JL.B.Kypoenosa M.: BHUUIA/, 1996
http://archdelo.rusarchives.ru/base/docs/id/151

[IpaBuna opraHuzauuy XpaHEHHs, KOMIUIEKTOBAaHHUS, ydye€Ta M HCIIOJIb30BAHUS JTOKYMEHTOB
ApxusHoro ¢onaa Poccuiickoii denepanun U Qpyrux apXuUBHBIX JOKYMEHTOB B TOCYIapCTBEHHBIX U
MYHHIIMIIATBHBIX apXUBaxX, My3esiXx U OuOinoTekax, opranuzanusx Poccuiickoil akagemun Hayk. M.,
2007. http://archdelo.rusarchives.ru/rule/

IMonsxoBa JK.B. bBuonoBpexaeHue apXWBHBIX JIOKYMEHTOB, XpaHSIIUXCA B  YCJIOBHUSX
HEPETYIUPYEMOTO KJIIMATa Meroauueckue pexomeHnanuu. M. : BHUNJAL.,1990
http://archdelo.rusarchives.ru/base/docs/id/136
HNuTepHer-pecypcesl:

Poccuiickuii rocy1apcTBEeHHBIX apXHUB HAYYHO-TEXHUYECKOW JOKyMEHTaIiu WWW.rgantd.ru
Poccwuiickuii rocyaapcTBeHHbIH apXUB KHHO(POTOAOKyMEeHTOB WWW.rgakfd.ru

Poccuiickuit rocynapcTBeHHbIN apXuB (POHOIOKYMEHTOB pradi.pd

bu6muoreka Konrpecca CIIIA  www.loc.gov

9.2. MeToanuyeckne peKOMEHIAIUH MO MOAT0TOBKE MUCHMEHHBIX padoT
Temy nmucbMeHHOUW pa0bOTHI CTYNEHT BBIOMpAeT WU (HOPMYIHUPYET CAMOCTOATEIHHO WU MPH
MTOMOLIH MPENnoiaBaTesl.
[IpenogaBatens kadeapsl KOHCYIbTHUPYET CTYAEHTA IO TMOBOJY IMOATOTOBKH M HAMUCAHUS
MTUCHMEHHOM Pa0OTHI, @ TAKXKE B UTOTE OI[CHUBAET paboTy.
B ¢ynkuuu npenogaBarens BXOIUT:
J MIOMOIIb CTY/IGHTY B BBIOOpE JIUTEpaTyphl 10 M30paHHON TeMe, B COCTAaBICHUU
TUTaHa pabOThI, B ONMPEICICHUN ATAIIOB JIaHHOW Pa0OTHI U B OBJIAJICHUN HaBBIKAMHU PAaOOTHI C
HMCTOYHUKAMU;
. KOHCYJIBTAIIMM B XOJE CaMOCTOSATEIhbHON paboTON CTyleHTa HaJl TEMOW H
OOIIMM XOI0M TTOJATOTOBKH TeKcTa (YTBEP)KICHUE CITUCKA NCTOYHUKOB U JIUTEPATYPHI, a TAKKE
IJIaHa TeKCTa paboThl, MPOUYTEHHE U PEKOMEHAAIMH TI0 YCOBEPIICHCTBOBAHUIO HAMMCAHHOTO
TEKCTa);
J OLIEHKa MMCbMEHHON paboTHI.
[ToaroroBka MUCEMEHHOM PaOOTHI OCYIIECTBIISETCS B HECKOJIBKO ATAIOB:
1. [Tog6op HaydHO#M JUTEpaTypsl Mo TeMe paboThl B Hay4dHou Ombmuoteke PITY, mHbIX
oubmmorekax r. Mockssl (Poccuiickoit rocynapctBennoi ounbnmoreke http://rsl.ru/, ['ocymapcTBeHHOM


http://archdelo.rusarchives.ru/base/docs/id/256
http://docs.cntd.ru/document/1200030174
http://archdelo.rusarchives.ru/base/docs/id/19
http://archdelo.rusarchives.ru/base/docs/id/149
http://archdelo.rusarchives.ru/base/docs/id/151
http://archdelo.rusarchives.ru/rule/
http://archdelo.rusarchives.ru/base/docs/id/136
http://www.rgantd.ru/
http://www.rgakfd.ru/
http://www.loc.gov/
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nyonuuHOM — mctopudeckoit  O6mbmmorexku  Poccum  http://katalog.shpl.ru/,  Bceepoccuiickoit
rOCy/IapCTBEHHON OMOIMOTEeKe MHOCTPaHHOH JmTeparypbl uM. M.U.Pynomuno http://www.libfl.ru/ u
Ip.), a TAaK)Ke B JIEKTPOHHOHN OMOnmoTeke n 6a3ax maHHbIX HayuyHO# Oubmmoreku PITY. lomyctumo
TaK)K€ OCYILECTBJIATh I[OUCK HAy4yHOM JMUTEpaTyphbl (JIEKTPOHHBIX BEPCUIl KHUI U CTaTrei) B
uHTepHeTe. Vcnonb3oBaHue Ui MOATOTOBKH KYPCOBBIX JOKJIAJJOB aHOHHUMHBIX MHTEPHET-PECYpPCOB
(manmpumep, Bukuneaun), B 1.4. 6aHKOB pedepaToB, MIpupaBHUBAETC K Iuiarnaty. Kaxnas crpanuna
MUCbMEHHOW paboThl JOKHA HMMETh CCHUIKY HAa HCIOJb3yeMble HMCTOYHMKH M JIUTEpaTypy C
yKa3aHHeM 0Jis1 KHU2: aBTOpa, Ha3BaHMSA, JUII MHOTOTOMHBIX WM3JaHHMH - HOMEpa TOMa, roja U Mecra
U3JIaHus; 01 cmameti: aBTOpa, Ha3BaHUs CTAaTbU M Ha3BaHWs U3JMaHUS (KypHasa, cOOpHUKA,
allbMaHaxa), rofla M3/aHusi, HoMepa Win Bbimycka. CchbUlasCh KaK Ha KHWTH, TaK U Ha CTaThH,
00s3aTeIbHO YKa3bIBaTh HOMEpA CTPaHMUII, C KOTOPBIX 3aUMCTBOBAaHA JJaHHAS MbICIIb.

PaGora ¢ wHay4yHoW JsmTepaTypod MO TeME NHCHBMEHHOW WpeInojiaraeT 4YTeHHEe U
KOHCIIEKTUPOBAHNE HAYYHOU JIUTEPATYPBHI.

2. CocraBnenue 1muaHa pabotel. [lman nucemenHoit pabGotel (pedeparta, AoOKIana)
COCTaBJSIETCSI 1O 3aBEPILICHUIO TPOUTEHUS HAYYHOW IJIUTEpaTypbl MO BBIOPAaHHONH TeMe U
MPE/IIECTBYET HAIMMCAHUIO caMoro TeKcTa padotel. [Ipn HeoOXoaMMoCTH mpenogaBaTenb OKa3bIBaeT
KOHCYJIbTAaTHBHYIO TIOMOIIb TIPY COCTABIICHUH TUIaHA PabOTHI.

3. Hamnmcanne TekcTa mucbMEeHHON pabOThl HAUMHAETCS MOCIIE COCTABICHUS IIJIaHa.
4, 3amuTa MMCbMEHHON padoTHI.
5. OreHKa MUCbMEHHOHN PaOOTHI.

O06beM nucbMeHHOM paboThl AOKEH cocTaBiATh 10-15 crpanui 6e3 yuera TUTYJIBHOTO
JIMCTA, OTJIaBJICHUS U CIUCKA UCTOYHUKOB U JIUTEPATYPBI.

CrpykTypa paboThl JOKHA BKJIIOYATh: TUTYJIbHBIN JIUCT, COJAEPKAHUE WU OTJIaBlIeHUE (E€CIH
TEKCT UMeeT pa3OMBKY Ha IJ1aBbl), BBEJACHHE, OCHOBHYIO YaCTh, 3aKJIIOUEHUE, CIIUCOK
HCII0JIb30BAHHBIX UCTOYHUKOB U JIMTEPATYpPHI

Bo BBeneHun paboThl HEOOXOAUMO MPEACTAaBUTh: aKTYaIbHOCTh BHIODAHHOM TEMBI, CTEIIEHb
MpopabOTaHHOCTU TEMbl B HAYYHOH JUTeparype, 1eib paldoThl; 3ajaud, KOTOpble HEOO0XOAMMO
pelIuTh B XOJ€ HamucaHus paldoThl; KPaTKyl0 XapaKTePUCTUKY HCTOYHHUKOBOM 0a3bl paboTHI,
OINHCaHUE CTPYKTYPHI pabOTHI.

OcHOBHast 4YacThb pabOTBI COCTOMUT W3 JBYX/ Tpex uyacTed (TJaB) B COOTBETCTBUHU C
COCTaBJICHHBIM IJIaHOM. ['J1aBbl JOJKHBI UMETh Ha3BaHUE. PekomMeHayeTcs JenaTh IJ1aBbl, paBHbIE 110
o0beMy. B ka0l u3 riaB HEOOXOIMMO MPEICTaBUTh PAa3BEPHYTOE U3JIOKEHHE OAHOTO U3 ACMEKTOB
BBHIODAaHHOM TEMBI, a TaKXe IPOBECTU COIOCTABJIEHUWE PA3IUYHBIX TOYEK 3PEHHUS Ha JIaHHYIO
npobnemy.  Tak ke HEOOXOOUMO MPEICTaBUTh COOCTBEHHYIO TOYKY 3pEHHS B OTHOIIEHUH
uccneayemoi npobnemaruku. Kaxnas riaBa 3aBepiiaercs BbIBOJOM. COOTHOIIEHHE HUTHPYEMOTO
MaTepHala 1 aBTOPCKOr0 aHalIu3a, TOUEK 3pEHHsI COCTaBIISAET MPUMEPHO 1/2 OT Bcero TeKcTa paboThI.

[TuceMenHas pa®oTa MOJUIEKUT NPOBEpPKE B Mporpamme «AHTUIUIaruaty. Bo wnzbexanue
[Ularuata Ha KaxJIOW CTpaHHIe TpedyeTcss YKas3blBaTb MOCMPAHUYHbIE CCbIIKU (CHOCKU) Ha
UCIOJIb3yEeMble MCTOYHUKHM M JUTeparypy. Llutupyemblii B pamkax OJHOW CHOCKM MaTepuana He
JIOJKEH mpeBbimaTh | ab3ama tekcra (2-3 Hebonpmux npeioxkenus). [LlutupoBanue B pazmepe 0,5 u
0o0J1ee CTpaHUIIBI TEKCTA HE AOMYCKAeTCs.

B 3akmiouenun paboTel TpeOyeTcs cienaTh OOWIMIl BBIBOJ 1O BBIOpaHHOW Teme U
OXapaKTepU30BaTh €ro 3HAUCHUE.

ITpu opopmiteHun paboTHl HEOOXOAUMO COOMIOAATh cienyomue TpedoBanus. [lons - cBepxy,
cHU3Y 2 cM, cieBa 2,5 cMm, cripaBa — 1 cM, otctyn ab63amna 1,25. pudt xenaTenbHO UCIOIB30BAThH
Times New Roman, kernp 14, untepBan 1,5, BelpaBHUBaHHME TeKCTa 1Mo mupuHe. Homepa crpaHuig
BHHU3Y cClpaBa Ha KaXJOW CcTpaHHIle, KpOMe TUTYNbHOro usucra. g odopmiieHus CCbUIOK
UCTIOJNIB3YHTE (DYHKIMIO «CHOCKH BHU3Y CTpaHUIBD B mporpamme MS Word.

Kaxnpiii pazgen pabotsl (comepikaHHe, BBEIEHHE, 3aKIIOYEHHE, CIUCOK HCIOJIb30BAaHHBIX
UCTOYHHUKOB U JINTEPATypbl, NMPHIOKEHHE) M KAKIYI0 IJIaBy IeJIecoo0pa3HO HauyMHATh C HOBOH
crtpanuipl. HasBanus pazgenoB  («Coxmepxanue», «Bpemenue», <«3akimoueHuey, «CIHCOK



20

UCIOJIb30BAHHBIX HCTOYHUKOB U JIMTEPATYphI», «IIpuioxkeHue») n rnas («I'maBa 1. Ha3Banue»,
«['naBa 2. Ha3Banue») BBIICTUTH )KUPHBIM MIPU(PTOM, BEIPABHUBATH 110 LIEHTPY.

ITucbmeHnHass paboTa chaercss NpenojaBaTeNi0 B IE€YaTHOM M 3JIEKTPOHHOM BHUIE Ui
IIPOBEPKHU B IIPOrpaMMe «AHTHUILIIaruaT.

9.3. MeToanyeckue yKkazaHusi UIsl 00y4alOIMMXCSH M0 OCBOEHUIO U CHMIITUHBI
CaMocTrosiTesibHasi padoTa HalelleHa Ha PACHIMPEHUE TEOPETUUECKUX U (PaKTUUECKUX 3HAHMH,
MPAaKTUYECKNX YMEHHH Ha OCHOBE IMOHMCKa W 00paboTku mHopMarmu, padorsl ¢ KODJ, a Tarke
U3YUYEHMsI CTyIEHTaMHU UCTOpPHOIrpapuuecKkoil U UCTOUYHMKOBEIUECKOM 0a3bl Kypca MpH MOATOTOBKE K
IIPAKTUYECKUM 3aHATHUAM, K IIPOMEKYTOUHON U UTOTOBOM INMMCbMEHHOM aTTECTALNM.

CamocrosTenbHas paboTa MOKET BBIIOIHATHCSA CTYIEHTOM B YMTAJIbHOM 3ajie OMOINOTEKH, B
KOMIIBIOTEPHBIX KJIACCaX, a TAKXKE B JIOMAIIHUX YCIOBUSIX.

CryneHTy HEOOXOIMMO B XOJ€ JIEKUUH OTMETUTh AJIs ceOsl CIOXKHBIE MOHSTHUS U CMBICIBI,
copMynupoBaTh M 3alMCaTh BOIMPOCHI K IMPEMOJABATENI0 W 337aTh UX B KOHIE (IO OKOHYAHUN)
nekuuu. [Ipy NOArOTOBKE K CEMUHApCKUM 3aHATHSAM TakkKe HEO0O0XOAMMO CKOHLEHTPUPOBATh
BHHUMaHHE Ha HauOoJee CIIOKHBIX JJIsI YCBOGHHMS BOIPOCAX, 3apaHee O3HAKOMHUTHCA C
PEKOMEH/I0BAaHHOM JIUTEPATypOl U B MOCIEAYIOIIEM [TOCTABUTh BOIPOCHI (€CIM TaKOBbIE BOZHUKHYT)
nepesl IpernojaBareaeM € y4eTOM IPOYMTaHHOro. Ilo 3amHTepecoBaBIIMM €ro aclekTaM CTYACHT
MOXKET MpUBJIEKaTh JuTeparypy U HHTepHeT-pecypchl, HE YyKa3aHHbIE IMpernojaBaTelieM. ITO
0c0OEHHO BaXKHO JIeJaTh B Ipoliecce MOArOTOBKU pedepara, mpeanosaramomeil Takke odpamieHue K
HCTOYHUKAM.

CryneHty HeoOXxoauMmo oOpamare 0co00€ BHUMAaHHWE Ha HEOJHO3HAYHbIE, a B HEKOTOPBIX
Cllydasx IpOTHUBOpEYAlUe APYT APYTy OLEHKU U CYKIECHUS CHELUAJINCTOB.

ITo Bcem Bompocam Kypca, KOTOpbIE BbI3BIBAIOT 3aTPYyJHEHUE, CTYACHT JIOJDKEH 00palaThest K
IIPENOAABATENIO 3 Pa3bsCHCHUAMMU.
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MNPUJITOKEHUSA
AHHOTAIMSA TUCHUIINHBI
JucuuiuinHa peanu3yercss Kadenpod TOKYMEHTOBEICHHUS, ay[AMOBHU3YyaJbHbIX U Hay4dHO-
TEXHUYECKUX apXUBOB (PaKyIbTeTa apXMBOBEJICHHS U JOKYMEHTOBEICHHS.
Iesnb IUCHUIUIMHBI: U3YYEHUE CUCTEMBI MEp MO OOECIEYEHUI0 COXPAHHOCTH TEXHOTPOHHBIX
JIOKYMEHTOB.
3ajauu IUCHUILIUHBIL
- U3y4YEHHE BUJIOB TEXHOTPOHHBIX JOKYMEHTOB U X HOCUTEJIEH;
- U3y4€HHUE OCHOBHBIX 3TallOB U MEPOIPUATHUIL B chepe obecreyeHns COXPaHHOCTH JOKYMEHTOB.
- M3YYEHHUE YCIOBUI OOecredyeHus TeMIlepaTypHO-BIaKHOCTHOTO, CAHUTAPHO-TUTHEHHYECKOTO U
OXPaHHOI'0 PEXHMOB B cpepe XpaHEHHsI TEXHOTPOHHBIX TOKYMEHTOB.
- U3y4YEHHE OCHOBHBIX HAIPABJICHUN KOHCEPBALMU U PECTaBPALUU TEXHOTPOHHBIX TOKYMEHTOB.
JucuumrHa HarpasieHa Ha (OPMHUPOBAHUE CIEYIOIUX KOMIETEHIUH BbITYCKHHUKA!
[IK-2. Bnageer HaBblkaMM IpueMa, Y4eTa, IPOBEPKH HAJIMUYUS U COCTOSIHUS COXPaHHOCTH,
HKCHEPTU3bl HEHHOCTH, a TAKXKe UCIOIb30BAHNS MY3€HHBIX MPEIMETOB U ApXHUBHBIX IOKYMEHTOB.
[IK-6. CriocoOeH opraHu30BaTh U OCYIIECTBIATh APXUBHOE XpPaHEHUE, YUET U MCIOJIb30BaHHUE JEI
(IOKyMEHTOB) B OpraHU3alUsAX pa3iMYHbIX (OpPM COOCTBEHHOCTH, I'OCYIapCTBEHHBIX OpraHax M
OpraHax MECTHOT'O CaMOYIIpaBJICHUS.
[TK-9 Criocoben ocymiecTBIsTh PYKOBOJCTBO MOJIpa3/ieJICHUEM apXUBa.
B pesynbrate oOCBOEHHMS JUCHMIUIMHBI OOYy4yarolIMHCS JOJDKEH IMPOJIEMOHCTPUPOBAThH
CIIEyIOIKE Pe3yIbTaThl 00pa30BaHUsL:
3HaTh: OCHOBHbBIE TPEOOBaHUS K OpPraHM3ALMU ydyeTa M XPaHEHHUs JOKYMEHTOB B apXUBE;
OCHOBHbIE TPeOOBaHUS K YCIOBHSIM XpaHEHUsI JOKYMEHTOB B apXMBE.
YMeThb: IPOBOIUTH MEPOIIPUSTHUS IO 0OECIICUECHHIO YUEeTa U XPaHEHUs JOKYMEHTOB; HaJlaUTh
paboTy 1Mo 00ECIICUYSHUIO PEIKUMOB XPAHCHHS IOKYMEHTOB
Baagersb: HaBbIKAMU KOHTPOJISI OCHOBHBIX [1APAaMETPOB PEXUMOB XPAHEHHUS B apXUBE.
IIporpammoil IpeyCMOTPEHBI CIIEIYIOLIUE BUIbI KOHTPOJIA:
- TeKyUIMH KOHTpOJb YyCIIeBaeMOCTH B (opMme: OleHKa pedepaTa, OLEHKa paboThl Ha
MPAKTUYECKUX 3aHATUAX
- IPOMEKYTOUHAs aTTeCTALUs: 3a4eT C OL[EHKOMN (MUTOroBas MUCbMEHHas paboTa)
OO61ast TpPyA0€MKOCTh OCBOEHUS TUCLHUIIIMHBI COCTABIISIET 2 3a4ETHBIX €IUHUIIBL.



JIUCT UBMEHEHUM

IIpuio:xkenne 2

TekcT akryanuzanuu win npuiaraembiid K PITJ[ tokymeHT,
COZEPKAIMI U3MEHECHUS

[ara

Ne
MIPOTOKOJIA

22



