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1.1.

1.2.

1. IlosicHUTeILHAS 3aMHCKa 4

Hens qucuuminnel. Lens ¥ 3agaun AMCUUIUIMHBL « APXUBBI JOKYMEHTOB I10 JUYHOMY COCTaBY»
- U3y4EHHE TEOPETUUYECKUX M METOAMYECKUX OCHOB padOThl C JOKYMEHTaMH IO JINYHOMY
COCTaBY B apXUBax: OpraHu3alui, TOCYAAPCTBEHHBIX U MYHUIMIAIbHBIX apXUBAaX U OCHOBHBIX
HaIpaBJIEHUH pabOThI CIELMATIM3UPOBAHHBIX APXUBOB 110 IUYHOMY COCTaBY.
3anauy TUCHUIUIMHBL: «APXUBBI JOKYMEHTOB I10 JINYHOMY COCTABY»
- U3y4EeHHE U OCBOCHHME HABHIKOB O(OPMIICHUS KAJAPOBBIX JIOKYMEHTOB JUIS MEpeJadd B apXuB
OpraHM3aliy U MOCIEAYIOUIET0 XpaHEHHS B apXUBE;
- M3y4YEHHE METOJMKM M OCOOEHHOCTEH OnucaHusl JOKYMEHTOB I10 JIMYHOMY COCTaBy,
COCTaBJICHUS CIPaBOYHO-TIOMCKOBBIX CUCTEM K JOKYMEHTaM o JUYHOMY
COCTaBYy;
- BbIpa0OTKa HAaBBIKOB HAyYHO-TEXHUUECKON 00pabOTKH JOKYMEHTOB;
- W3Y4YE€HHE METOJUKH M OCOOEHHOCTEW NPOBEACHMS AKCHEPTHU3bl LEHHOCTU JOKYMEHTOB IO
JUYHOMY COCTaBY U KOMIUIEKTOBAaHHUS apXUBa JOKYMEHTAMH 10 JINYHOMY COCTaBY;

- U3y4YE€HHE METO/IUKH U 0COOEHHOCTEN XpaHEHUsI TIOKYyMEHTOB NIEPCOHAILHOTO XapaKTepa;
- N3y4eHHE OCOOEHHOCTEH HCIOJb30BAaHUS JTOKYMEHTOB IE€PCOHAIBHOIO XapaKTepa U 3allUThl
MEePCOHAIBHBIX JAaHHBIX B X0JI€ UCIIOJIb30BAHHUS.

1.2. ®opmupyemMble KOMIIETEHILINH, COOTHECEHHBIE C TNIAHUPYEMBIMU pe3yIbTaTaMHU 00yUEeHHUSI
10 AMCIUIUIMHE:

KoMmnerennus Nuaukaropsl Pe3ynbTaTsl 00yyeHus

(xom m KOMIIeTeHIH i

HaWMCHOBAHUE) (Ko 1 HAMMEHOBAHUE)

IIK-1 IMK-1.1 3raeT npUHIATIBI - 3Harh: TpeOOBaHMS K OpraHu3aIuu
CnocoOHOCTh 1 Hay4dHBIC METObI XpaHCHUs OOKYMCHTOB TIIO JIMYHOMY
MPUMEHSTh OpraHu3aluy XpaHeHus, COCTaBy

Hay4yHO- KOMILJIEKTOBaHHUSI, yueTa U

METOAMYECKUE MCII0JIb30BAaHUS apXUBHBIX - YMeTh:  aHaIM3UpOBaTh  LEHHOCTH
OCHOBEL JIOKyMEHTOB Ha JOKYMEHTOB C LIENBI0 HMX XpaHEHUS,

HCII0JIB30BaTh TCOPECTHYCCKHUEC 3HAHUIA
N METOAbI UCCIICAOBAHNA HA IIPAKTUKE

JOKYMCHTOBCIACHHA | PA3JIMYHBIX HOCUTCIIAX
" apXUBOBCICHUA B

npodeccruoHaIbHON .
chepe Bnaners: HaBbIKAMH  COCTaBJICHHS OIHUCEH
Jiell, TIOATOTOBKU JeN K Tepefaue B apXuB
OpraHu3aIuH, roCy/apCTBEHHBIN WIH
MYHULIUTIATbHBINA apXuB; HaBbIKaMU

COBEPIICHCTBOBAHUS Pa0OThI C ApXUBHBIMU
JOKYMEHTaMH, MPUHUUIIAMH OpraHu3aluu
apXMBHOI'O XpaHEHMs JOKYMEHTOB B apXUBaX
Opra"uzanumn

1.3. MecTo IUMCHUITIIMHBI B CTPYKTYpe 00pa30BaTeNbHOM MPOrpaMMbl

JlucuuIuiiHa ~ OTHOCHUTCS K  4YacTM  y4yeOHOro IiaHa, (QopMupyeMod  ydacTHUKaMHU
00pa3oBaTeNbHBIX OTHOIICHUM.
Jlnis OCBOEHUS TUCHMIUIMHBI «ApPXHBBI JIOKyMEHTOB IO JIMYHOMY COCTaBY» HEOOXOAUMBI

3HAaHUA, YMCHHA U BJIAICHUA, C(bOpMHpOBaHHLIe B XOAC M3Y4YCHHA CIICAYIOINNUX NUCHUIUIMH U




MIPOXOXKICHUS MPaKTHK: Kaoposoe5oenonpoussoocmeo,  ['ocydapcmeennvie  u
MYHUYUnaivHvle apxugwl, Apxusosedenue, O3nakomMumenvbHas npakmuxa.

B pesynbrate OCBOCHHS IUCHHMIUIUHBI «ApPXUBBI JOKYMEHTOB II0 JIMYHOMY COCTaBy»
dbopMHpYIOTCS 3HAHUS, YMCHHS W BIIQJCHHS, HEOOXOIMMBIC JUISI HW3YUCHUS CICAYIOIINUX
TMCUUIUIMH W TIPOXOXKICHUS TPAKTUK: Apxuenoe npaso, Hupopmayuonnoe npaso, Hayuno-
uccneoosamenvckas paboma, Ilpedouniomuas npakmuxa.

2. CTpyKTYpa AUCHUIIHHBI
CTpyKTypa AMCUMILIMHBI ISl 04YHOH GopMbl 00yUeHHus

OO0mas Tpy10EMKOCTh JUCIUIUIMHBI COCTABIIsIeT 2 3.¢€., 76 4., B TOM YKCJIe KOHTaKTHas pabora
o0ydarommxcsi ¢ mpernogaBartenem 58 4., camocTosTenbHas pabora obydaromuxcst 18 .

Bunel yue6HOM paboThI
(B "acax)
KOHTaKTHas

Dopmsbl
TEKYIIETO
KOHTPOJISI

yCIIEBa€MOCTH,
dbopma
MIPOMEXYTOUHO
W arTecTanuu
(o cemectpam)

Ne

e Pasnen mucrumiinyel/ TeMBI

ek
CemuHap
[IpakTHyeckue
RAHIATUAA
JlaGopaTopHbIie
TIpoMexyTOU-
Has aTTECTALUs
CaMoCTOSITEND-
Hag pabora

a Cemectp

S
S
w

1 Paznen 1 Undopmarnmonnas u brui-ompoc,
TIPaKTHIeCKast cobeceoBaHne
IIEHHOCTh JIOKYMEHTOB T10
JIUIHOMY COCTaBY Kak
HCTOPUYCCKUX HCTOUYHHUKOB
MacCOBOI0O XapakTepa. 3HaueHue
Y UCIOJIb30BaHUE ApPXUBHBIX
JTOKYMEHTOB TIOJUYHOMY COCTaBY

2 Paznen 2 Opranmsanus apxuoe |5 |4 |4 3 biui-ompoc,
JOKYMEHTOB IO JIHYHOMY cobecenoBaHue
COCTaBy.

3 Paznen 3 ®opmupoBanue 5 |4 |6 3 biui-omnpoc,
HOPMaTUBHOM 0a3bl 00eCIICUCHHS cobecenoBaHKE

AOCTYIIa MOJIB30BaTeNCH K
APXHUBHBIM NJOKYMCHTAaM C

KOH(PHUACHITUATHHBIMH
CBE/IEHUSAMHU O rpaxkaanax (1991-
2018 rr.).

4 Pasmen 4 Dkcneprusa LEHHOCTH | O 6 6 3 KonrtponbHas
JOKYMEHTOB IO JINYHOMY COCTaBY pabora.
U  KOMIUICKTOBaHHME  apXHUBOB ITposepka
AOKYMCHTaMHU MNEpCOHAJIBHOI'O pe3ylIbTaToB
xapakrepa (B COBETCKHI TEepuO JoMaIHei
Y Ha COBPEMEHHOM 3Tare). paGoTsI

CTYJICHTOB




Paznen 5 OcobGennocTtu u 6 |6 3 KonTtposnsHas

OIHMCaHKUE JOKYMEHTOB I10 pabora

JMYHOMY COCTaBY, H COCTAaBIICHUE [TpoBepka

OIIKCE JIeNT B TOCYapCTBEHHOM pe3yJIbTaToB

apXuBe. JIOMAIITHEro
3aaHusl

Paznen 6 Coxpanenue, 4 |4 3 bmui-ompoc

YIOPSI0UYCHHUE U UCTIOJIb30BAHUE

JTOKYMEHTOB T10 TMYHOMY COCTaBY

Ha COBPEMEHHOM JTarie.

[IpoOnembl U perieHus.

3aueT ¢ OLEeHKOI UTOTOBAs
MMCbMEHHAs K/p

HUroro 28 | 30 18 |76

3. Conep:xanue THCHHUIIMHBI « APXUBBI JOKYMEHTOB 0 JINYHOMY COCTaBY»

Ne | HaumeHnoBaHue pa3jesia Conepxanue
AUCHUILINHBI

1. | UudopmanuonHas " JIOKyMEHTBI 1O JMYHOMY COCTaBY KaK MCTOYHHUK TPYIOBOM
NpaKTHYecKasi HEeHHOCTh | AEATEIbHOCTH I'paxaaH PO 1 HHOCTpaHHBIX rpakIaH.

JAOKYMEHTOB no JIMYHOMY HcnonHeHne  coLMaIbHO-NPABOBBIX  3allPpOCOB  —  BaXKHOE
COCTaBY KaK  HMCTOPHUYECKHX | HAIIPABIECHHUE JEATEIBHOCTH aPXUBOB.
HCTOYHHKOB MaccoBOI0 ConumanbHO-TIpaBoOBast 3HAYUMOCTh COXpaHeHus 3TOU
Xapakrepa. 3Hayenune M | JOKYMEHTAIUM JUIsl 3alllUThl 3aKOHHBIX IIPAaB U MHTEPECOB I'PaX/IaH.
HCIOJIb30BAHME apXUBHBIX 3aKOHOJIAaTEIbHOE  PErVIAMEHTUPOBAaHUE pabOThl  apXWBOB IO
JAOKYMEHTOB no JIMYHOMY | UCIIOJIHEHUIO 3aIIPOCOB I'PaXKIaH.
COCTaBY. JIOKYMEHTBI 110 JINYHOMY COCTaBY KaK MCTOPUYECKUN MCTOUHHK IO
UCTOPUU 3KOHOMUYECKUX, HNOJUTHYECKHX, COLMAIBHBIX IMPOLIECCOB,
IeHEaTOrMYECKUX U CTATUCTUYECKUX UCCIIC0BAHUM.
Hcnonb3oBaHue JOKYMEHTOB [0 JINYHOMY COCTaBYy B COLMOJIOTHH,
nemorpaduu, OuorpaduyecKue HUCCIeN0BaHUs (TPYAOBBIE HCTOPUH
IPak/IaH).

2. | Ucropusi popmupoBanus CraHoBleHME HOPMATHBHOM 0a3bl XpaHEHUS JOKYMEHTOB IO
HOPMATHBHO-METOIHYECKHX auyHoMy coctaBy B CCCP. Ilonoxenue 06 ApXUBHOM YIpaBJIEHUU
JIOKYMEHTOB B 0T€4eCTBEHHOM PCOCP ot 28 siuBapst 1929 1.
apxuBHoOM jeJe (1918-1990 rr.). UccnenoBatenbckass padora BHUMJAJl u rocyaapcTBEHHBIX
Opranu3anus apxXuBos 1o apXMBOB 10 M3y4eHUIO creruduueckux kputepues DL/ nmo muuHoMy
JIMYHOMY COCTABY. coctaBy (ctatbu A.B. EnmareeBckoro, 'OCT 1968-1974 r., yueGHo-

METOJJMUECKHE MOCOOUs, TEepEeUHU JOKYMEHTOB C YKa3aHHEM CPOKOB
XpaHEeHHUs).
3. | ®opMupoBaHHEe HOPMATHBHOM OobmectBenHo-nonuTHYeckue mporeccel 1980-1990-x ronos, ux

0a3bl o0ecneyeHns A0CTyNA
NoJIb30BaTe/Iell K AapXUBHBIM
AOKYMEHTaM C

KOH (U 1eHIINATLHBIMHA
CBeJleHUsIMH 0 rpaxaanax (1991-
2018rr.).

BJIMAHUC HA OOCTYII K JOKYMCHTaM IO JINYHOMY COCTaBY. HpI/IHHTI/IC
HOPMAaTUBHO-IIPABOBBIX TOKYMCHTOB.

Ilonemuxka B apXHBHOﬁ HAayKE U B IPABOBCACHUU O I'paHUIAX TTOHATUS
«IAYHAs TarHay.
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DKcnepTH3a LEHHOCTH Mertoauueckue paspaborku BHUMNJIAJl u rocymapCTBEHHBIX

JOKYMEHTOB mo JHUYHOMY ApPXUBOB 110 pa60Te C JOKYMCHTaMH I10 JIUYHOMY COCTaBY.

COCTABY M  KOMILIEKTOBAHHE Cneumuduueckue xpurepun OIJI no orbopy Ha XpaHeHHE

APXHBOB noKymeHTamu | IOKYMEHTOB TI0 JTUTHOMY COCTaBY.

NePCOHANBHOTO  XapaKTepa (B OcobenHoctu IPUMEHEHUs KpUTEPUEB MIOBTOPSIEMOCTHU

coBerckmii  mepwonx M Ha uHpopManuu (MPUKa3bl 10 JIMYHOMY COCTaBY, HA XpaHEHHE OCTAETCS
KOTIHs TpUKa3a u kapTouka ¢. T-2).

COBPEMCHHOM Tare). Kommekcnass meneBas OIJ] (mkodbl, TEXHUKYMBI, KOTJa

9 2
JOKYMEHTBl TE€pPECHIIAIOTCS B BBIIIECTOSAINE YUPEKIACHUS WIH B
00BbeIMHEHHbIE BEIOMCTBEHHBIE aPXUBBI).
CpaBHUTENbHBIA aHATU3 B TEOPETUUECKOM U METOJ0JOTUYECKOM
noaxodax K kputepusm OL[J] mo nuuHOMY COCTaBy B COBETCKOE M
IIOCTCOBETCKOE BpEMS.
AHanu3 nepeyHer TOKyMEHTOB C TOYKU 3PEHUSI CPOKOB XpaHEHUs

JOKYMEHTOB MO JINYHOMY COCTaBy M aHaJIM3 METOJUYECKOU
JUTEpaTypsl MO OTOOPY Ha XpaHEHUE JAOKYMEHTOB IO JHMYHOMY
COCTaBy.

Oco0eHHoCTH u onucanue | QPopMupoBaHue Jen U3 JOKYMEHTOB IO  JIMYHOMY ¢

AOKYMEHTOB COCTABJICHHE 3ar0JIOBKOB JIE.

no  JHIHOMY  €OCTaBy, MW | (Cocrapnenue onucei

cocTaB/IeHHe oOmMceil [eJ B

rocy/1apcTBeHHOM apXxuBe.

- 3aKOHYECHHOM, CBOJHOM, CAATOYHOM,

- PEKBU3HTHI UX 0(hopMIICHUS: TpU(] YTBEPKICHHS,
COTJIACOBAHUSI.

[ToaroroBka Jein Mo JTMYHOMY COCTaBY

K apXMBHOMY XPaHECHHIO: MTOJTHAs, YaCTUYHAsE 00padoTKa Je
(BHYTpEHHSISI OTIHCh).

Odopmiienne TUYHBIX JEII.

CoxpaneHnue, ynopsijioueHue
HCI0JIb30BAHME JOKYMEHTOB 110
JIMYHOMY COCTABY HA
coppeMeHHoM 3Tamne. [IpobaemMbl
U pelieHusl.

[Tepenada aei ciyxObl KaJIpOB Ha XPaHCHHUE:

- 0o0IIMe mpaBWIa XpaHSHHS U TIepeIaun KaJIpOBOH JOKYMEHTAIIHH,
- Tepenaya JOKYMEHTOB Ha XpaHCHUE MIPABOTIPEEMHHUKY,
- mepejaya JJOKyMEHTOB U3 apXHBa OpraHU3alluy Ha

- TOCYJapCTBCHHOE XpaHCHHE U Tepeiava

JOKYMEHTOB, 00pa30BaBIINXCS B JACATEIBHOCTH
OpraHu3aIiH, TUKBHIAPOBAHHBIX B X0/1¢ OAaHKPOTCTBA.
XpaHeHHe JelT CITYKObI KaJIpOB:

o0ecrieueHre COXPaAaHHOCTH JIeJT TI0 JINYHOMY COCTaBY,
KJIaccu(uKanus,

- YHeT,

HCIIOJIb30BaHUE.

[Tepenava nen coyxObl KaJpoB HAa apXUBHOE XpaHEHUE
(cocTaBneHHe aKkTa MpueMa — fepeiadmn).

4. O0pa3oBaTe/ibHbIe TEXHOJIOTHH

Ne i/ HaunmenoBanue

pasjieia

Buabl yueOHbIX
3aHATHI

OO0pa3oBaTte/ibHbIE TEXHOJIOTUH




2 3 4
Hugpopmayuonnas u Jlexyus 1. Beoounas nexyus c
npakmuvieckasa yeHHocmbs UCNOIb306AHUEM
OOKYMEHN06 RO TUYHOMY
Cemunap 1. 8UdeoMamepuanos
cocmagy KaKk ucmopuuecKux
UCMOYHUKOB MACC06020
Xapaxmepa. 3nauenue u CamocmosmenvHas Pazeepnymas 6eceoa c
UCnOb306aHUE APXUGHBIX paboma obcyscoeHuem 0oknaa
OOKYMEHN06 NO TUYHOMY
cocmae
Y Kouncynomuposanue u nposepka
0OMAUWIHUX 3a0aHUL
nOCpeocmeom 21eKmpoHHOL
noumbl
Hcemopus popmuposanua Jexyus 2 Jlexyusi ¢ ucnonvzoeanuem
HOpMAamueHo- 8UeOMaAmMepuanos
MemoouuecKux 00KyMeHmog
Cemunap 2.
6 omevyecmeeHHOM
apxuenom dene (1918-1990 Passeprymas beceda c
22.). CamocmosamenvHas obcyscoenuem 0oxknaa
Opzanuzayus apxugog no paboma
JIUUHOMY COCIAGY. Kouncynomuposanue u nposepra
OOMAUIHUX 3a0aHUL
nocpeocmeom 21eKmpoHHOL
noumuol
Dopmuposanue Jlexyus 3 Jlexyus ¢ ucnonv3osanuem
Hopmamuenou oaszol guanMamepuaﬂoe
obecneuenua oocmyna
g Cemunap 3.
noas3oeameiieu K apxXu6Hovim
doKymenmam ¢ Pazeepnymas beceoa ¢
KoHguoenyuanvusimu CamocmoamenvHas obcysicoeHuem 0oxknaa
C6EOeHUAMU O 2PANCOAHAX paboma
(1991-2018 22.). Koncynomuposanue u nposepra
O0OMAUIHUX 3a0aHUL
nOCPeOCcm8oM 21eKMPOHHOL
noumol
Dxcnepmusa Uennocmu ﬂem;wz 4 ﬂem;uﬂ C UCnojib3oearnuem
OOKyMeHmo8 no JUYHOMY 8UCOMaAMepuUanlos
cocmaey u KomnjieKkmoesanue CeMuHap 4
apxueos O0KymeHmamu Pazeepnymas 6eceoa ¢
nepconansroco  xapakmepa | CgyocmosmenbHas 06cyacoeHuem 0oKnaoa
(6 coeemckuii nepuod u Ha paboma
Co6peMERHOM Koncynomuposanue u nposepka
mare) OOMAWHUX 3A0aAHULL
nOCPeOCcmeoM 21eKMPOHHOL
noumol
Ocobennocmu u onucanue | Jlekyus 5 Jlexyus ¢ ucnonvsoeanuem
O0OKyMEeHMO08 no JTUYHOMY gudeoMamepuanos
cocmaey, u cocmaejiienue
- Cemunap 5.
onuceil den 6
20cyoapcmeennom apxuee. Paseeprymas beceoa c
Camocmosmenvras 00cyacoeHuem 00K1ada
paboma

Koncynomuposanue u npogepra
OOMAUIHUX 3a0aHUTL




nOCpPeoCmeoM 3IeKMPOHHOU

noumol
6. Coxpanenue, ynopadouenue | Jlexyus 6 Jlexyus ¢ ucnonvzosaruem
U UCNOJIb306aHUE 6‘u0€0]l/lamepuajl06’
00Kymeum06 no jiuunomy
Cemunap 6.
cocmaey Ha CO6pemMenHom
smane. [IpoGnemvt u Passeprymas beceoa c
pewenus. Camocmosmenvras obcyscoeHuem 0oKnaoa
paboma

Koucynomuposanue u nposepka
OOMAWHUX 300AHUTI
HOCPeOCmeoM I1eKMPOHHOL

noumbl
5. OneHka nJIaHMpPYyeMbIX Pe3yJIbTATOB 00y4YeHHA
5.1. Cucrema orieHUBaHUS
dopMa KOHTPOJIA Makc. KoJ1M4ecTBO 0a/1710B
3a oaHy padGoty Bcero
Texymmii KOHTPOJIb:
- onpoc 5 6annos 30
bannos
- yyacmue 8 OUCKyccuu Ha 5 bannos 10
cemMuHape bannos
- KoumpoavHas paboma (memol |10 6annos 10
1-3) bannos
- KOoHmpobHas paboma (memol 10 6annos 10
4-5) bannos
[IpomexyTouHas aTTecTalus bnuy onpoc, koumponvnasn paboma 40
oannos
HToro 3a cemectp (Oucyuniuny) 100
3auém c oyeuKou oannos

[TosrydeHHBII COBOKYITHBIH pe3y/IbTaT KOHBEPTUPYETCS B TPAJAUIIMOHHYIO IIIKAJy OIICHOK U B IITKATy OI[CHOK
EBpomneiickoii cucteMbl nepeHoca u HakorieHus: kpenutoB (European Credit Transfer System; nanee —
ECTS) B cooTBETCTBHHM C TaOIHUIICH:

IIxana
100-6annbHas mIKaga TpanuiroHHas mIKaia ECTS
95 -100
8304 OTJINYHO B
68 — 82 XOpOIIO 3a4TEHO C
56 - 67 D
5055 yIOBJIETBOPUTEILHO E
20-49 FX
0_19 HEYJOBJIETBOPUTETHHO HE 3a4TCHO =

52KpI/ITCpI/II/I BBICTABJICHUA OLICHKHU 110 AUCIHUITIIMHEC
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Bbamasl/ Hlkana ECTS

OueHka nmo
MUCHUILINHE

Kpurtepuu onenkn pe3yibTaroB 00y4eHHUs 110
AUCHUILINHE

100-83/
AB

«OTIIMYHOY/
«3a4YTEHO
(oTm4HO)»/
«3a4TEHO»

BricraBisiercst oOyuaromemycsi, €Ciii OH TJIyOOKO U
IIPOYHO YCBOWJI TEOPETHUYECKUN W IPAKTHYECKUU
MaTepuaig, MOXKET HPOJAEMOHCTPUPOBATH 3TO Ha
3aHATHUSAX U B XOJIE POMEKYTOUHOH aTTeCTaIIH.
OOyuaromuiicsi  UCYEPIBIBAIOIIE U JIOTUYECKH
CTPOMHO WU3JaraeT y4deOHbIH MaTepuan, yMeeT
YBSI3BIBATH TEOPUIO C TPAKTHKOW, CIPABISIETCS C
pelieHreM 3aza4 npodeccuoHanbHOM
HAIpPaBJICHHOCTH BBICOKOTO YPOBHS  CJOXHOCTH,
NPaBUIHLHO 0OOCHOBBIBAET NPUHSATHIE PEIICHUSL.
CBoOOmHO  OpueHTHpyeTcss B yueOHOH W
npodeccuoHanbHOM TUTEpaType.

Onenka o JUCLUIIIINHE BBICTABJISIOTCSA
oOyuaroemMycsi ¢ y4€ToM pe3yjibTaToB TEeKyIIeH U
MIPOMEKYTOYHOM aTTECTAllNH.

Kommerenuu, 3akperi€HHbIE 3a JUCHUILUIMHOM,
chopMUpOBaHBI HA YPOBHE — «BBICOKHII.

82-68/

«Xopouioy/
«3a4TEHO
(xoporo)»/
«3aYTCHOY

BricTaBisiercst  oOywaromiemycs, €cid OH 3HAeT
TEOPETUYECKUA M MPAKTUYECKUW  MaTepua,
TPaMOTHO U MO CYLIECTBY M3JIaraeT €ro Ha 3aHATUSAX
U B XOJI€¢ IPOMEXYTOYHOMN aTTECTALMH, HE JOITyCKas
CYILIECTBEHHBIX HETOYHOCTEH.

OOGyuarommuiics MPaBUIBLHO MPUMEHSIET
TEOPETUYECKUE MIOJIOKEHHUS npu pelIeHnH
MPaKTUYECKUX 3a1a4 npodeccuoHalbHO I
HaIIPaBJIECHHOCTH  Pa3HOIO0  yPOBHA  CJIOKHOCTH,
BJIaJIeeT HEOOXOJMMBIMHM Ui 3TOTO HaBbIKAaMU U
MpUEMAMU.

JlocTaTouHO XOpOLIO OpPUEHTHpPYETCS B y4eOHOU H
npodeccuoHanpHOM TUTEpaType.

Ouenka o JUCLUIIIINHE BBICTABIIAIOTCS
oOyuarolemMycsi ¢ y4éToM pe3yiabTaToB TEKYIEH U
MIPOMEXKYTOUYHOU aTTECTALlUU.

Komnerennuu, 3akperui€HHble 3a AMCLMILIMHOM,
c(hOpMUPOBAHBI HA YPOBHE — «XOPOIIHII».

67-50/
D,E

«YIIOBJICTBOPUTEITH
HO»/

«3a4TEHO
(YIOBIETBOPHUTEIH
HO)»/

«3aUYTEHO»

BricraBnsercs oOyuaromemMycs, €Cii OH 3HaeT Ha
6a30BOM YpOBHE TEOPETUUYECKHI U MPAKTUUECKUI
MaTepHal, JI0MycKaeT OTAeNbHbIEe OLIHMOKU P €ro
M3JI0’)KEHUU Ha 3aHATHAX U B XOJI€ TPOMEKYTOUHOU
aTTECTaLlUN.

OOyuaromuiicst UCTIBITHIBACT ONPEIEIEHHBIE
3aTpyJHEHUS B IPUMEHEHUU TEOPETUUECKUX
II0JIO’KEHUH TIPU PELLIEHUH NPAaKTUUECKUX 3a/1a4
npoeccHOHaTBLHON HANPaBIEHHOCTH CTaHIApPTHOT'O
YPOBHSI CJIOKHOCTH, BJIaJI€eT HEOOXOIUMBIMH JUIS
9TOro 6a30BBIMU HaBBIKAMU M IPUEMAMH.
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Bamawl/ Hlkama ECTS Ouenka no Kpurtepuu ouenkn pe3yJbTaToB 00y4eHUs 10

JAUCHHUIIINHE JAUCHHUIIINHE

JleMOoHCTpHUpYET NOCTaTOYHBIN YPOBEHb 3HAHUS
y4eOHOM JUTEepaTypbl O JUCLUILINHE.

OneHka no JUCIUIUIMHE BbICTABIISAIOTCA
oOyuarolemMycst ¢ yu€ToM pe3ysibTaTOB TEKYLIEH U
IIPOMEKYTOYHOU aTTECTALUH.

Komnerenuu, 3akperiéHnble 3a AMCIHUIUIMHOMN,
c(OpMHUPOBAHBI HA YPOBHE — «JI0OCTATOYHBII».

«HEYJOBIIETBOPUTE | BhicTaBisgeTcss 00ydaronieMycs, eCiii OH He 3HaeT Ha

JIBHO»/ 0a30BOM ypOBHE TEOPETHUUECKUN U PAKTUUECKUN

HE 3a4TECHO MaTepual, I0IMycKaeT rpyobie OMMOKH MIPHU €ro
HN3JI0KCHHUU Ha 3aHATHUAX U B XOIC HpOMe)I(YTOqHOﬁ
aTTeCcTanuu.

OO0yuaromuiicst HICTIBITHIBAET CEPHE3HBIC
3aTpyTHEHUS B IPUMEHEHUU TCOPETHUCCKUX
MTOJIOKCHHH TIPH PEIICHUN TPAKTHYSCKUX 3a/1a9
npohecCHoHATBHOM HAMPABJICHHOCTH CTAaHIAPTHOTO
YPOBHS CJIO)KHOCTH, HE BJIaJIe€T HEOOXOIUMBIMHU IS
9TOT0 HABBIKAMU W TIPUEMaMHU.

JemoHCcTpHpyeT pparMeHTapHbIE 3HaHUs YIeOHOH
JUTEPATYPHI 11O JUCITUTIIIHE.

O1leHKAa M0 TUCIHIUIMHE BEICTABIISIOTCS
oOydJaroremMycs ¢ y4€ToM pe3yabTaTOB TEKYIICH 1
MIPOMEKYTOUYHOM aTTECTAIIUH.

KomrniereHnnm Ha ypoBHE «10CTAaTOYHBIN»,
3aKpEIUIEHHBIC 32 JUCIUIUIMHON, HE CHOPMHUPOBAHBI.

5.3. OueHouHsble cpecTBa (MaTepuabl) s TEKYLIIEro KOHTPOJIS yCIIEBaeMOCTH,
MIPOMEXYTOUYHOM aTTecTalluy 00yJaromuXcs 0 JUCIUILINHE

Tecrbr:

1. Heo6xomumocth oopmieHue JUYHBIX el PpA0OTHHKOB perjaMeHTHPOBaHa:
1. IlpaBunaMu opraHu3aly XpaHeHus, KOMIUIEKTOBaHMS, y4eTa U UCHOJIb30BaHUs APXUBHOTO
®oHza U IPYTUX apXUBHBIX JOKYMEHTOB B OpraHax rocyJlapCTBEHHON BJIaCTH, MECTHOTO
CaMOYIIPaBJICHUsI U OpraHU3alui. +

2. [IpaBunamMu BHYTPEHHETO TPYAOBOTO pacropsiiKa

3.IlepeyHeM THMOBBIX YIPaBJIEHYECKUX TOKYMEHTOB, 00pa3ylOIUXCcs B AEATEIbHOCTH
OpraHM3aluii, ¢ yKa3aHUEM CPOKOB XPaHEHHUS

2. Kaaposasi cay:k0a Hamleil OpraHu3anuy roroBUT A0KYMEHTHI ISl ¢1a4U B apXMB.
YacTb ITHX J0KYMEHTOB oopMiIeHa ¢ HapylIeHusaMH (0e3 nat, 0e3 moamucei).
IIpuHEMAaTh 1 TAaKHE JOKYMEHTHI B ADXUB OPraHu3anuu?

1. Ja
2. Her +
3. Otnate B cnyx0y IeI0MpON3BOACTBA

3. CKkoJIbKO BpeMeHH J0/KHbI XPAHUTHCH JIUYHBIE /1eJ1a PYKOBOUTE/Iel opraHu3anum?
1) moctosiHHO +

2) 50 nmet

3) 75ner



4) onpezensieT KaapoBblil pabOTHHK 12

4. KTo npuHHMAaeT pelieHHe 0 Bbl1eJeHUH Ka/IPOBBIX IOKYMEHTOB K YHUUYTOKEHUIO?
1) HauaIBHUK OT/AEJIAa KaIPpOB

2) IUPEKTOp MO MepCoHaAITY

3) pyKOBOJAMUTEIb OpTraHU3aIu

4) skcniepTHast KOMUCCUSA +

5. Boi0epuTe npaBuJbHOE YTBep:KIeHHE:

1) nena nMpuKa3oB MO JMYHOMY COCTaBY MOJJIEkKAT MOJHOMY O(OPMIICHUIO

2) nena MPHUKa30B IO JMYHOMY COCTaBY MOJUIEkKAT YACTUIHOMY 0(OpMIICHHUIO

3) mena mpuKa30B MO JIMYHOMY COCTaBY HOJUIEKAT OPOPMIICHHIO B 3aBUCUMOCTH OT CPOKa
XpaHeHus +

4) nena mpuKa3oB MO JMYHOMY COCTaBY HE MouIeKaT 0(OPMIEHUIO

IK-49

1. IMocTosiHHOE XpaHeHHe KAAPOBBIX TOKYMEHTOB J0JI5KHO OCYIIECTBIATHCS:
1) mpu TOCTOSIHHOM €CTECTBEHHOM OCBEIICHUH

2) B TEMHOTE

3) B CyXOM BO3JIyX€ IIPH MMOCTOSTHHOM BEHTHIISAIINN

4) 0coObIX TpeOOBaHUM HET +

2. IIpoBepka HAIUYMS U COCTOSITHUS IOKYMEHTOB OCYIIECTBJISIETCS:
1) He pexe YeM OJIMH pa3 B IATH JIeT +

2) eXeroHO

3) mo Mepe HeOOXOTUMOCTH

4) Mo XeNnaHuIo apXUBHOTO pabOTHUKA

3. KakoB MakcuMAaJIbHBII CPOK MCTIOJTHEHUSI COUATBHO-TIPABOBBIX  3aMPOCOB IPaKIAH
B apxuBe?

1). 15 nuei.

2). 30 nHei. +

3). 45 nueit.

4). 60 nHeid.

4. B kakux IHAX YCTAHABJIUBAKTCH CPOKHU MCIIOJTHEHHUS TOKYMEHTOB?
1. B kaneHgapHbIX JHAX.
2. B pabounx qHsX. +

5. Kakasi padoTa BXOAUT B 00513aHHOCTH COTPY/IHUKA apXMBAa OPraHU3alUH, eCJIH
OpraHu3anus OTHeCeHA K HCTOYHHKY KOMILIEKTOBAHUS KAKOro — Jin6o apxusa?

1. CocTaBUTh NepedeHb NepPerMEHOBAHUI OpraHu3alliy, OriiaBlieHue, MPeAUCIOBHE, CITUCOK
COKpAIIIEHHBIX CIIOB, YKa3aTeIH

2. 3aKII0YUTH JJOTOBOP CO CTOPOHHEH OpraHu3anvei s MpoBeIeHH 3TOM padoThI

3. CocTaBUTH ONTUCH TOKYMEHTOB U aKT 00 UX MpueMe — nepeaade +

6. YueOHO-MeTOAMYECKOE M HH(POPMALMOHHOE 00ecneYeHne JUCIUIIMHBI

6.1. Cnucox UCTOYHMKOB U JIUTEPATYpPhI

HcTounuku
OCHOBHEIE:



1. ®enepanbubiii 3akon Ne 43-03  «O13BHecennn nsmenenuii B DeepanbHblii 3aKOH
«O06 apxuBHoM jene B Poccuiickoit @enepanuny. Ct. 22. // D pecype /  http: rusarchives.ru.
Hara obpamienus: 07.09.2018.

2. Oepnepanpubiii 3akoH P® ot 22.10.2004r. Ne 125-®3 «0OO06 apxuBHOM Jeie B
Poccuiickoit @enepanun»: // Dn. pecype /  https://base.garant.ru/12137300/ /lata oOparmieHwus:
07.09.2018.

3. Oepnepanpubiii 3akoH PO ot 31.12.2002r. Ne 199-®3 «O BHeceHHMH AOMOJHEHUN U
n3MeHeHuil B @enepasibHblil 3ak0H «O0 MHIUMBUAYaNbHOM (IEPCOHU(UIMPOBAHHOM YUYETE) B
CHCTEME roCcyIapCTBEHHOTO cTpaxoBaHusi: 3akoH P® ot 31 mek. 2002r. Ne 199-D3 // D1. pecypc
/| https://base.garant.ru/12129327/ Jlata oopamierus: 07.09.2018.

4, Oenepanpubiii 3akoH PO ot 29.04.2002 r. Ne 43-®3 «O BHECEHHMM WM3MEHEHUU U
nononHenud B denepanpHbiii 3ak0oH «OO0 akTax TpaXkJAaHCKOTO COCTOSIHUs» // Di. pecypc /
https://base.garant.ru/184405/. Jlata oopamierus: 07.09.2018.

o. ®enepanbhbliil 3akoH PO ot 27.07.2006 1. Ne 152-®3 «O nepcoHalbHBIX AAHHBIX» (B
pen. oT 31.12.2017r.) Il O51. pecypc /
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&. Jlata oOpareHus:
07.09.2018.

6. Pacnopsixenune [IpaBurensctBa Poccuiickoit @eneparuu ot 23.04.1992r. Ne 781-p «O06
o0ecreyeHn COXPAHHOCTH JTOKYMEHTOB MO JMYHOMY COCTaBY JIMKBUAWPYEMBIX OpraHU3aluil
BCEX dhopm COOCTBEHHOCTH /l C))8 pecypc /
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=L AW&n=459&fld. Jlata
obparmenus: 07.09.2018.

7. Pacnopstxenune [IpaBurensctBa Poccuiickoit @eneparun ot 21.03.1994r. Ne 358-p «O06
obecrieueHnn COXpPaHHOCTH JTIOKYMEHTOB o JTUIHOMY COCTaBYy» /l
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=L AW&n=3342&fld. Jlara

obparmenus: 07.09.2018.

8. [TocranoBnenue IIpaBurensctBa P® ot 15.06.2009 Ne 477 «O6 yrBepxkaenuu IlpaBun
JIeIONPOU3BOJCTBA B (peliepalbHBIX OpraHax HCIOJHUTEIbHON BiIacTw» (C U3M. M JIOM. OT
07.09.2011, 26.04.2016). // Dxa. pecypc. http:// base. garant.ru/ [Tara oopamenus: 07.09.2018.

9. Metonuyeckie peKOMEHAAUUU MO padoTe C JOKyMEHTaMHU MO JIMYHOMY COCTaBy B
rOCy/IapCTBEHHBIX U MYHUIIMTIIANIBHBIX apXUBaX, apXxuBax opranuzanuii (DegepanbHoe apXuBHOE
arearctBo, BHUUJIAL, 2018 r.) / Da. pecypc. http: // https://base.garant.ru/72211810/ [lata
obpamenus: 20.02.2020r.

10. Metoauueckre peKOMEHIAUu «IKCIepTH3a LIEHHOCTH JIOKYMEHTOB M OTOOp B COCTaB
ApxusHoro ¢onga P® noxymenTos no nuuHomy coctaBy». CocraButenu: M.II. JKykosa, b.B.
Annopext, JI.A. Konnpareesa, E.B. Makapos, E.P. CumonoBa. M., 2014. Din. pecypc. http: //
https://base.garant.ru/70866926/. lata o6parenus: 20.02.2020r.

11. IIpaBuna opraHu3alMyu XpaHEHHs, KOMIUIEKTOBAHMS, yueTa M UCIOJIb30BAaHUS JOKYMEHTOB
ApxuBHoro ¢onga Poccuiickoit @enepanum M APYrUX apXUBHBIX JIOKYMEHTOB B OpraHax
roCyJapCTBEHHOH BJIACTH, OpraHaXx MECTHOTO caMOYIpaBieHUs U opranuzanuax. M., 2015. Omn.
pecypce. https://www.garant.ru/products/ipo/prime/doc/71083090//1ata oOpamenus: 23.02.2020
I.

I[OHOJIHI/ITCJILHBIC


https://base.garant.ru/12137300/
https://base.garant.ru/12129327/
https://base.garant.ru/184405/
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=459&fld
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=3342&fld
https://base.garant.ru/72211810/
https://base.garant.ru/70866926/
https://www.garant.ru/products/ipo/prime/doc/71083090/Дата

@3 ot 27.07.04. Ne 79-®3 «O rocynapcreennoi 14rpaxknanckoii ciyxoe PD». // «Cobpanue
3akoHOHarenscTBa POy, 02.08. 2004, Ne 31, ct. 3215. Iocnenuss pexakmus ot 03.08.2018 // 3.
pecypc.http // wwwi/parvo.gov.ru - 03.08.2018.

@3 «O0 wuHAMBHIyaTbHOM (TIEPCOHM(UIMPOBAHHOM) Y4Y€T€ B CHUCTEME 00S3aTeIbHOTO
neHcuoHHoro crpaxoBanus» oT 01.04.1996 Ne 27-®3 // CoOpanue 3akoHomarenbcTBa PO,
01.04.1996, Ne 14, ct.1401. Poccuiickas rasera, Ne 68, 10.04.1996. Ilocnenusst penaxius
10.08.2018 Ne 268-D3 // Dun. pecypce. http: // www/ pravo.gov.ru -30.07.2018.

Jlureparypa

OcHoBHas:

. AptH3oB A.H. CoxpaHenue u HCIIOJIb30BAaHUE JIOKYMEHTOB o
JUYHOMY COCTaBy: mponuioe, Hactosimee, Oyaymee / A.H. Aptuzos, C.J. Mskymes //
OTteyecTBEHHBIE apXUBHI. 2005. No 4. C. 20-29. /! C))8 pecypc:
https://www.elibrary.ru/item.asp?id=9114459/ [lara obpamenus: 23.02.2020 r.

. IlaBnoBa T.®. dopmupoBaHre HOPMATHBHOM 0a3bl oOecreueHus JOCTyNa IoJib30BaTeneil K
apXMBHBIM JOKYMEHTaM ¢ KOH(HIEHIUAIbHBIMU CBEICHUSAMHU O rpaxkaanax 1991-2007 / T.d.
ITaBmoBa // OreuectBennsie apxuBbl. 2008. Ne 2. C. 40-45// Dn. pecypc:
https://www.elibrary.ru/item.asp?id=9914945. Jlata obparenus: 23.02.2020 r.

bposuna A.A. IlepconnduuupoBanHas uHGopmalus o rpakJaHax B apXHuBax JOJDKHA CTaTh
nosiHee / A.A. BpoBuna, D.I'. Uynposa // OtedyectBennsie apxuBsl. 2006. Ne 4. C. 50-52. // Dn.
pecypc: https://www.elibrary.ru/contents.asp?id=33176748. Jlata oopamenwus: 23.02.2020 .

. JlokyMeHTBI, cojepikalllue IMepcoHalbHbIE JaHHbIe, B TOCYIapCTBEHHBIX apxuBax Poccum :

cipaB.-uHpopm. Ilocobue / denep. apx. arenrctBo (Pocapxus), Bcepoc. Hayd.-uccien. wH-T
nokymeHToBeneHus u apx. nena (BHUUIA) ; [coct.: B.A. Bnaaapikuna (pyk. Temsl) u ap.]. M.
: [6.m.], 2008. 136, [1] c.

JlononHuTenbHAas

. Memepuna T.A. Coxpanenue u YHOPSAOUYCHUE ApXUBHBIX
JOKYMEHTOB, YIPa3JIHEHHBIX B XOJ€ aaMUHHCTPAaTHUBHOW pedopmbl (efepanbHbIX OPraHoB
ucrnoaauTenbHoM Binact / T.A. Memepuna // OreuectBennbie apxuBbl. 2005. Ne 3. C. 21-26. //
Oi. pecypc: https://www.elibrary.ru/item.asp?id=9085592. Jlara o6pamienus: 23.02.2020 r.

. Memepuna T.A. KommektoBanue roCyJIapCTBEHHBIX apXUBOB KakK
mpoOieMa COXpaHEHUsI MCTOPUYECKON MaMSATH B YCIOBUSAX SKOHOMHYECKUX U COIMAIIbHBIX
npeoOpazoBanuii / T.A. Memepuna // OteuectBeHHsle apxuBbl. 2007. Ne 5. C. 117-124.// Ox.
pecypc: https://www.elibrary.ru/item.asp?id=9283439. Jlara ooparenus: 23.02.2020 .
CabennnkoBa M.B. EBporneiickie HOpMBI AOCTyMA K MEPCOHATBHBIM JTaHHBIM // OTEe4eCTBEHHbIE
apxuBbl. 2014. Ne 3.C. 26-33.// DOn. pecypc: https://dlib.eastview.com/. [lara oGpamieHus:
23.02.2020 T.

Tapacos B.II. Ilencuonnsiit ®oun Poccuu: B3aumoeiicTBie B X0Jie IEHCUOHHON pedopmbI //
B.II. TapacoB // OrteuectBennsle apxuBbl. 2012. Ne 5. C. 5-8// DOn. pecype:
https://dlib.eastview.com/. lata oOpamenus: 23.02.2020 .

CocraBieHue apXuBHBIX omuced: meromuueckue ykazanus / Denep. apx. cimyxba Poccun
(PocapxuB), Bcepoc. Hayd.-uccnesn. HH-T TOKyMEHTOBEEHUS U apX. jaena ; [coct.: B.I'. Jlapuna
(pyk. TeMBI, OTB. cOCT.) u Ap.]. - M.: [6.1.], 2007. — 144 c.: Talmn.


https://www.elibrary.ru/item.asp?id=9114459
https://www.elibrary.ru/item.asp?id=9914945
https://www.elibrary.ru/contents.asp?id=33176748
https://www.elibrary.ru/item.asp?id=9085592
https://www.elibrary.ru/item.asp?id=9283439
https://dlib.eastview.com/
https://dlib.eastview.com/
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6.2. ITepedenn pecypcoB HH(DOPMAITMOHHO-TEIIEKOMMYHHKAIIMOHHOM ceTn «IHTepHEeTY.

ApxuBHbiii pona Poccuiickoit @enepaunu. LlenTpanbubiii (GOHIOBBINA KaTajaor [DIeKTPOHHBII
pecypc] / @enep. apx. areHTCTBO. DnekTpoH. nad. M., 2001-2019. Pexum nocryna:
http://cfc.rusarchives.ru/CFC-search/, ceo6oausIii. J{ata oopamenus: 23.08.2019. 3ar. ¢
9KpaHa.

Apxusl Poccun [DnexTponnslii pecypc] / @enep. apX. areHTCTBO. DIeKTpoH. AaH. M., 2001—
2019. Pexxum noctyna: http://www.rusarchives.ru/, ceo6oubriif. Jlara obpamenus: 16.08.2019.
3ari. ¢ ’KpaHa.

[TyTeBoauTENN 11O POCCUUCKUM apXuBaM [ DIEKTpOHHBIN pecype] / Denep. apX. ar€HTCTBO.
OnekTpoH. aan. M., 2004-2019. Pexxum noctyna: http://guides.rusarchives.ru/, cBo00AHBIHA.
Hara o6pamenus: 23.08.2019. 3arun. ¢ sxkpaHa.

denepanpHoe apxuBHOE areHTCTBO (PocapxuB) [DnekTpoHHEIH pecype] / Denep. apx.
areHTCTBO. DIIeKTPoH. AaH. M., [2006—-2014]. Pexxum goctyna: http://archives.ru, cBoOO JHBIN
Hara o6pamenus: 23.05.2018. 3ari. ¢ skpaHa

«Koncynbrant [Intoc» — 3akoHoAaTenbCTBO PD: KOJAEKCHI, 3aKOHBI, YKa3bl, TOCTAHOBJICHUS
[IpaButenbctBa Poccuiickoii @enepariuu, HOpMATUBHBIE aKThI [ DIEKTPOHHBIN pecypc] /
«Koncynprant Ilmocy — Dnekrpon. gan. — M., [1997-2013]. — Pexum gocryma:
http://www.consultant.ru/. — cBoGoHbINH. — 3ari. ¢ 3KpaHa.

I'TAPAHT — 3akoHoaTenbCTBO (KOJIEKCHI, 3aKOHBI, yKa3bl, TocTaHoBJIeHUs ) PD, ananuTuka,
KOMMEHTapuH, npaktuka [ InexrpoHasiid pecypc] / TAPAHT — Dnexrpon. gan. — M., [2013].
— Pexxum noctyma: http://www.garant.ru/. — cBoGoaHbINH. — 3ari. ¢ 3KpaHa.

Ilepeuens B/l u UCC

Nenr HaumenoBanue
/11

1 | Mexnaynapoansie pepepatuBHbIe HayKoMeTpruieckue bJI, noctymHbie B pamkax
HaroHaIsHOU noanucku B 2020 r.

Web of Science

Scopus

2 | [Ipodeccuonanbubie moaHoTekcToBbIe B/I, MOCTymHBIE B paMKaxX HAITMOHAIBHOM
noamucku B 2020 r.

XKypuansr Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuaner Taylor and Francis

3 | IIpodeccronanbHble MONHOTEKCTOBBIE B /]

JSTOR

W3nanus no oO1ieCTBEHHBIM M T'YMaHUTAPHBIM HayKaM
DnektpoHHas 6bubmuoreka Grebennikon.ru

4 | KomnbroTepHbI€ CIIpaBOYHbIE TPABOBbIE CUCTEMBI
Koncynsranrt [lroc,
l'apanTt

7. MarepuajabHO-TeXHHYECKOe ofecrevyeHne TUCIUITHHbI


http://www.consultant.ru/
http://www.garant.ru/

B kauecmse  mamepuanbno-mexnuueckoz2olbobecneuenus  Oucyuniumbl  yKazvleaemcs
HeobXooumoe 011  00VyUeHUs JUYEH3UOHHOe NPOSPAMMHOe obecneyeHue, 000py0o8aHue,
0eMOHCMPAYUOHHbIE NPUOOPYL, MYTbMUMEOULIHbIE CPeOCMmBa, YueOHble DUIbMbl, MpeHadxcepbl,
Kapmul, Ni1aKamol, Ha2usi0Hble NOCoOUs, mpebosanus K ayoumopusim — KOMNbIOMEPHble KIACChl,
axkademuyecKkue uiu CneyuaibHo 060py008aHHvle ayoumopuu u 1abopamopuu, Haiudue 00CKU u
m.o.

CocraB nporpammuoro odecneyenus (I1O)

Nert Haumenosanue [10 [IpousBoaurens Crnoco6
/m pacnpocTpaHeHus
(JzuueHs‘uOHHoe uiu
c60000HO
PAcCnpoCmpansiemoe)

1 Adobe Master Collection CS4 Adobe JIUIIEH3HOHHOE

2 Microsoft Office 2010 Microsoft JIUIIEH3HOHHOE

3 Windows 7 Pro Microsoft JIULIEH3UOHHOE

4 AutoCAD 2010 Student Autodesk ¢B0O0OIHO

pacupocTpaHsieMoe
5 Archicad 21 Rus Student Graphisoft cBOOOTHO
pacupocCTpaHsieMoe

6 SPSS Statisctics 22 IBM JINIIEH3UOHHOE

7 Microsoft Share Point 2010 Microsoft JIUIEH3HOHHOE

8 SPSS Statisctics 25 IBM JINIIEH3UOHHOE

9 Microsoft Office 2013 Microsoft JIUIEH3UOHHOE

10 OC «AnbsT OOpazoBanue» 8 000 «bazanet CIIO | nueH3noHHOE

11 | Microsoft Office 2013 Microsoft JIUIEH3UOHHOE

12 | Windows 10 Pro Microsoft JIUIEH3UOHHOE

13 | Kaspersky Endpoint Security Kaspersky JIMIIEH3HOHHOE

14 | Microsoft Office 2016 Microsoft JUIEH3UOHHOE

15 | Visual Studio 2019 Microsoft JIAIIEH3UOHHOE

16 | Adobe Creative Cloud Adobe JUIEH3UOHHOE

17 Zoom Zoom JIMIIEH3UOHHOE

8. Obecneuyenue 00pa3oBaTEJILHOIO MPOLECCA JJISl JIMI C OTPAHMYECHHBIMU
BO3MOKHOCTSIMU 310POBbSI

B xone peam3ani JUCHUIIIMHBI UCIIOJIb3YIOTCA CICAYIOIUC NOIMOJIHUTCIIBHBIC

MCTOBbI O6y‘~ICHI/I5{, TEKYHICTO KOHTPOJIA YCTICBACMOCTHU U HpOMCXCYTOqHOﬁ aTTeCTallun
o6yqa10m1/1xc51 B 3aBUCUMOCTHU OT UX UHAUBUAYAJIbHBIX 0COOEHHOCTEHA:

o JUIS CIIETIBIX U C1a00BUISIINX:

- Jekiuu o(OopMIISIOTCS B BHUAE DIEKTPOHHOTO JOKYMEHTa, JMJOCTYITHOTO C MOMOIIBIO
KOMITBIOTEpA CO CHEIHATU3UPOBAHHBIM MPOTPAMMHBIM 00eCTIeUeHUEM

- MICbMEHHBIE 33/1aHUs BBITIOTHSIIOTCS HA KOMIBIOTEPE CO CIIeNUaT3UPOBAHHBIM MTPOTPAMMHBIM
obecrnieueHreM, WK MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- oOecrieunBaeTCs MHAWBUyaTbHOE paBHOMEpHOE ocBelieHue He meree 300 mokc;

- JUIsl BBINIONHEHUS 3a/laHds TpU HEOOXOAMMOCTH TPEAOCTABISIETCS yBEIUYHBAIOIICE
YCTPOMCTBO; BO3MOKHO TaK)K€ UCIIOJIb30BAHUE COOCTBEHHBIX YBEIHMUMBAIOIINX YCTPOICTB;

- MICbMEHHBIE 3a/1aHUsI O(POPMIISIFOTCS YBETMUEHHBIM HIPUPTOM;



- DK3aMEH M 34T MPOBOATCH B YCTHOM (popMel7uiy BBIMOMHSIOTCS B NMCbMEHHOM (opMme Ha
KOMIIBIOTEpE.

J IUTSL TITYXUX U C1a00CTBIIIAITHNX:

- Jekiuuu O(GOpPMISIIOTCS B BHUJAE ODJCKTPOHHOTO JOKYMEHTa, JHOO MpeaoCTaBiIsIeTCs
3BYKOYCHJIMBAIONIAs annapaTypa WHAWBUIYAIbHOTO MOJIb30BAHHMS;

- MICHMEHHBIE 33JaHHS BBITIOJHSAIOTCS Ha KOMITBIOTEPE B MUCHBMEHHOMN (hopMe;

- 9K3aMEH U 3a4€T MPOBOJSATCS B MUCHBMEHHOU (hopMe Ha KOMIBIOTEpPE; BO3MOXKHO MIPOBEICHHE B
(dbopmMe TeCTUpOBAHUSI.

J JUTSL JIAL C HapYIISHUSIMHA OTIOPHO-/IBUTATEIBHOTO amapaTra:

- JeKuuu Oo(OPMIIAIOTCS B BHJIE DJEKTPOHHOTO JOKYMEHTa, JOCTYHOTO C TOMOIIBIO
KOMIBIOTEPA CO CIIEIUATU3NPOBAHHBIM ITPOTPaMMHBIM 00eCTIeueHIEM;

- MACbMEHHBIE 33JJaHUS BBIMOJHSAIOTCS HA KOMIBIOTEPE CO CIIEIUATTN3NPOBAHHBIM ITPOTPAMMHBIM
oOecIeyeHHEM;

- 9K3aMEH M 3a4€T TPOBOISITCSA B YCTHOH (hopMe WITM BBINOJIHSIOTCS B MHUCHMEHHOH (Gopme Ha
KOMTIBIOTEPE.

[Tpu1 HEOOXOIMMOCTH TIPETYCMaTPUBAETCS YBEITUUEHUE BPEMEHH ISl IOATOTOBKU OTBETA.
[Iponiemypa mpoBeneHHs MPOMEKYTOYHON aTTeCTalMy Ui OOYYarolINXCsl YCTaHABIMBACTCS C
yu€TOM MX WHAWBUAYAIBHBIX NCUXO(H3mUecKkux ocoOeHHOCTeW. [IpoMexyTodHas aTrecranus
MOYKET MTPOBOJIUTHCS B HECKOJIBKO 3TaIOB.

[Ipy mpoBemeHWW TIPOLEAYPHl OIEHWBAHUS pPE3YIBTATOB OOYYEHHUS TPEayCMaTpPHBACTCS
WCTIOJb30BaHUE TEXHUYECKUX CPEINCTB, HEOOXOJWMBIX B CBS3H C WHIWBUAYAJIHHBIMHU
0COOEHHOCTSIMU O0YyJaroluXcsi. ITH CPEACTBA MOTYT OBITH MPEIOCTaBICHBI YHUBEPCHUTETOM,
WM MOTYT MCTIOJIb30BaThCSl COOCTBEHHBIE TEXHUUECKHE CPE/ICTBA.

[IpoBenenue mpoueaypbl OLEHUBAHUS PE3YIbTAaTOB OOYUYEHHUS JOIMYCKAETCsl C UCIOJIb30BAHUEM
JTMCTAaHIIMOHHBIX 00Pa30BaTENIbHBIX TEXHOIOTUH.

ObecnieunBaeTcss AOCTYN K HMH(POPMAIMOHHBIM M OuOIMorpaduueckuM pecypcam B CETH
WuTtepner nns kaxaoro oOywatomierocss B (GopMax, aJalTUPOBAHHBIX K OTPAaHUYEHHUSAM HX
310pPOBbS U BOCTIPUATHS HHPOPMAITIH:

J JUIS CJETIBIX U CI1a00BUASIINX:

- B meyaTHO! (hopMe yBETUUEHHBIM HIPUPTOM;

- B opMe IEKTPOHHOTO IOKYMEHTA;

- B hopme ayauodaiina.

J JUIS TIIyXUX U c1a00CIHbIIauX:

- B Ie4aTHou popme;

- B opMe PIEKTPOHHOTO TIOKYMEHTA.

. JUT 00Y4YaIOIIUXCSI ¢ HAPYIICHUSIMH OMOPHO-ABUTaTeNIbHOTO ammapara:

- B meyaTHou dopme;

- B popMe PIEKTPOHHOTO TOKYMEHTA;

- B popme ayauodaiina.

YueOHble ayIUTOPUU IJI1 BCEX BUAOB KOHTAKTHOW U CAaMOCTOSITENILHOUM pabOThl, Hay4Has
O6ubIMOTEeKa W MHbIE MOMEIICHUs Il 00yUeHHsI OCHAIICHBI CIEIHATBbHBIM 000pyIOBaHHEM U
y4eOHBIMH MECTaMU C TEXHUYECKUMHU CPEICTBAMH 00YyUEHUS:

o JUIS CJIETIBIX U CITa00BUASIINX:

- YCTPOMCTBOM JUIsl cCKaHMpoBaHUs U uTeHus ¢ kamepoil SARA CE;

- mucmuieeM bpaiing PAC Mate 20;

- npuHTepoM bpaitng EmBraille ViewPlus;

o JUIS TIIYXUX U cIa0O0CIbIIAaNuX:

- aBTOMATM3HPOBAHHBIM pabOYMM MECTOM IS JIIOJeH C HapylIeHHeM clyXxa |
¢71a00 CIIBIIIAIIHNX;

- aKyCTUYECKHUH YCHIIUTENb U KOJIOHKH,

J JU1s1 00yJaroIUXCsl C HAPYIIEHUSIMU OMOPHO-ABUIaTeIbHOTO arnmapara:



- NEpeABWXKHBIMH,  peryaupyembiMu18spronomuueckumu nmapramu CU-1;
- KOMIIBIOTEPHOU TEXHUKOU CO  CIeIHUaIbHBIM IPOTrPAMMHBIM 00ECTIEYEHUEM.

9. MeToauveckne MaTepuabl
9.1. [Tnansl cemunapckux/ npakmuseckux/ 1a60pamopHuIX 3aHSITAN
Tema 1. Pazoen 1. Hughopmayuonnasa u npakmuyeckas yeHHOCMb 0OKYMEHMO8 NO TUUHOMY

cocmaesy  Kak ucmopuuecKkux UCmOYHUKO8 MacCo6020 xapakmepa. 3nauenue u
ucnob3oeanue apxuenovlx 00KyM€Hm06 no Jiu4HoOmMy cocmaey.

Bormpocs! 11t 06cyxaeHust:

1. JlokyMeHTBI O JUYHOMY COCTaBY KaK MCTOYHHK TPYAOBOW NEATENbHOCTH TI'pa)kJaH
P® u nHOCTpaHHBIX I'paKIaH.

2. HcnomHeHne COIMaIbHO-TIPABOBBIX 3alIPOCOB — BAXKHOE HAIPABJICHUE JESITEIHHOCTH
apXUBOB.

3. ComumanbHO-TIpaBOBasi 3HAYUMOCTH COXPAaHEHHsI ATOW JOKYMEHTAIWW ISl 3allUTHI
3aKOHHBIX ITPaB U UHTEPECOB I'PaXkIaH.

4. 3akoHOAATENBHOE PErilaMeHTUPOBaHHE PabOThl apXMBOB M0 HUCIOJHEHUIO 3alpPOCOB
rpaXkaaH.

5. JIoKyMEeHTBI TO JUYHOMY COCTaBy KakK MCTOPHUUYECKUNH HCTOYHUK [0 HCTOPUU

SKOHOMMYECKUX, TMOJUTHYECKUX, COIHMAIbHBIX IPOIECCOB, TIE€HEAIOIHYECKUX U

CTaTUCTUYECKUX UCCIICIOBAHUM.

Cnucok JIUTepaTyphl:

1. AprtuzoB A.H. Mskymes C.JI. CoxpaHeHHe M HCIOJb30BaHUE JIOKYMEHTOB TIO
JIMYHOMY COCTaBY: Ipouuioe, Hacrosee u Oyaymiee // OtedectBeHHble apxuBbl. 2005.
Ne 4. C. 2-6.

2. bopucoBa C.A. OOmme TpeboBaHus Tpu 0OpabOTKE NEPCOHATBHBIX JIaHHBIX
paboTHMKA U TapaHTuu uX 3amuThl // Cekperapckoe aeno. 2005. Ne 11. C. 45-48.

3. BypoBa E.M. OcoGeHHOCTH KOMILIEKTOBAaHUS apXUBOB JOKYMEHTaMU MEPCOHAIBHOTO
xapaktepa // JlemonpousBoactro. 2007. Ne 1. -C. 4-9.

4, Kacnepckas O.B. ®uonosa JI.P. Ilonoxxenue o 3amure NMEPCOHAIBHBIX JTaHHBIX
pabotuukoB // Cexperapckoe aeno. 2005. Ne 10. C. 38-41.

5. Kysuenosa T.B. HoBoe «Ilonokenrne o mepcoHaANbHBIX JaHHBIX TOCYJapCTBEHHOTO
rpaxaanckoro ciyxkamiero P® u Begenun ero nuuHoro nena // Cekperapckoe Ieno.
2005. Ne 10. C. 25-36.

Tema 2. Paznen 2. JxkcnepTu3a HEHHOCTH JOKYMEHTOB 110 IHYHOMY COCTABY

Bomnpocs! s o0cyxieHus:

1. Ha ocHOBe, KakuxX KpUTEpHUEB MIPOBOIUTCA IKCIEpTH3a?

2. Kakoe 3HaueHue Mpu dKCIepTU3e UMEET BpeMsi 00pa30BaHMsl JOKYMEHTOB?

3. Kak ocymiectBnsiercs oTO0op Ha rocyJapCcTBEHHOE XpaHEHHE JOKYMEHTOB C MOBTOPSIOIIEHCS
uHpopmanuei?

4. IlepeyeHb JOKYMEHTOB. Y CTaHOBJIEHHE CPOKOB XpaHEHHUSI JOKYMEHTOB I10 JITYHOMY COCTaBY
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Crincox nuTeparypsl:

1. AnsOpext b.B. HopmaTtuBHO-1ipaBoBbIE u OpraHM3alMOHHO-
METOIMYECKUE BOMPOCHI OpraHU3aluy padOThl C JTOKyMEHTaMH I10 JHUYHOMY COCTaBy //
Cekperapckoe nemo. 2004. Ne 1. C. 9-11.

2. AprtuzoB A.H., MskymeB C./]. CoxpaHeHue U UCIOJIB30BaHUE JTIOKYMEHTOB 10 JIMYHOMY
COCTaBy: MpoIioe, HacTosIee, Oynymiee // OteuecTBeHHbIe apxuBEL 2005. Ne 4. C. 20-29.

3. Bypoa E.M. OcoOeHHOCTH KOMIUIEKTOBAaHHS apXHBOB JOKYMEHTAMH I€PCOHAIBLHOTO
xapakrepa // JlenonpousBojactro. 2007. Ne 1-3.

4. byposa E.M. [l xoro m Kak yMEHbBIIAETCS IMOCTOSHHBIN CpPOK XpaHEHUS JOKYMEHTOB,
ykazanublii B [lepeune // JleqonpousBOACTBO M JOKYMEHTOOOOPOT Ha MPEIIPUSTHN
asryct 2016.

5. M.II. XykoBa. HekoTopble ClOXKHBIE acCleKTbl OTOOpa JOKYMEHTOB [UIsl apXHMBHOIO
xpaneHus. // OteuectBeHHbie apxuBbl». 2015. Ne 6. C. 23-28

6. Kykoa M.II. CoBpemeHHasi HOpMaTUBHAs M METOJIUYecKasi 0a3a oTOopa JTOKyMEHTOB Ha
apxuBHOE XpaHeHue. «OredecTBeHHble apxuBbl». 2018. Ne 1. C. 40-47

7. MHpurukosa B. M3meHenus B 3akoHe 00 apXHBHOM JI€JIC ¥ CPOKH XpaHEHUs JOKYMEHTOB. //
Jlenonpou3BOACTBO U JOKYMEHTOO0OPOT Ha mpeanpustum» asryct 2017.

8. Memepuna T.A. KomriekToBaHHE TOCYyJapCTBEHHBIX apXUBOB KaK MpoOieMa COXpaHEHHsI
HWCTOPUYECKON TaMSATH B YCIOBHUSX IKOHOMHYECKHUX M COIMAIBHBIX TpeoOpa3zoBaHuil //
OrteuectBennbie apxuBbl. 2007. Ne 5. C. 117-124.

9. IlaBmoBa T.®. ®opmupoBaHue HOPMATUBHOM 0a3bl 0OECIIEUEHHUS TOCTYIIA MMOJIB30BaTEIICH K
ApXUBHBIM JIOKYMEHTaM ¢ KOH(PHACHIHAIbHBIMH CBEACHHSAMU O rpaxmanax 1991-2007.
//OtevectBennbie apxuBbl. 2008. Ne 2. C. 40-45.

10. Xpamuosckass H.A. PocapxuB mnpeiaraeT H3MEHUTh HOPSAOK MCUYHMCICHHS CpPOKOB

XpaHeHus JOKyMeHTOB // J[enonpon3BoICTBO U JOKYMEHTOO0OPOT Ha MPEANPHITHNY UIOHD
2017.

11. IlaGamoa W.A. AnpTepHaTHBa JHMYHOMY Jeny, Wik Kak XpaHUTh JOKYMEHTBI
cotpynaukoB? // Kagposoe aeno. 2010. Ne 4. C. 48-52.

Tema 3. Paszmen 3. Ocobennocmu onucanus OOKYMEHMOE NO JIUYHOMY COCAGY U
cocmaenenue onuceil 0eyl 8 20Cy0apcmeeHHoM apxuee. 2 u.

Bompocsr uig o06cyxaeHus:
1. ®opmupoBaHue aen U3 JOKYMEHTOB I10 JINYHOMY COCTaBYy.

2. CocraBiieHHE 3ar0JIOBKOB €T

3. CocraBiieHHEe 3aKOHYEHHOM, CBOJHOM, CHATOYHOM omuced, PpEKBU3UTHI HUX
odopmienus (Tpud yTBep>KI€HUs, COTIACOBAHU)

4. TloaroTroBka nen K apXWBHOMY XpaHEHHUIO; IOJHAs, yacTW4Has oOpaboTka e
(BHYTpEHHSISI OITUCH)

5. OdopmieHne TNYHbIX Je.

Crncox nureparypsl:


http://www.delo-press.ru/authors.php?n=1470

1.Koxanosa E. Tlpukassl o suunomy cocraBy20s POU3BOJILHO dbopme
// 1enonpou3BOACTBO M IOKYMEHTOOOOPOT Ha MPEPUATHI» sTHBapb 2016.

2. KoxanoBa E. UYrto jgemate ¢ HEBOCTPeOOBAHHBIMH TPYAOBBIMH KHUXKamu? [/
Jlenonpou3BoACTBO U JOKYMEHTOOO0OPOT Ha npeanpustiun» mapt 2017.

3. Memepuna T.A. CoxpaHeHHE W YIOPSIOYEHHE AapXWUBHBIX JIOKYMEHTOB, YIPA3JHCHHBIX B
X0JIe aJIMHHHCTPATHBHON pedopMbl (heiepaTbHBIX OPTAHOB UCIOJHUTEIBHOHN // OTeuecTBEHHBIC
apxuBsl. 2005. Ne 3. C. 21-26.

4. Pymuna H., KoxxanoBa E. JInuHple KapTOYKM W JUYHBIE Jeia: CUCTEMATH3alus,
OTIEPaTHUBHOE XpaHEHHE U Iepefada B apxuB. // Jlenonpou3BOJACTBO U JOKYMEHTOOOOPOT Ha
npennpusTun» anpeis 2018.

5. Pymuna H. TloaroToBka u nepenavya JOKyMEHTOB B apXUBHOE YUPEXKACHHUE MPHU JIMKBUIAIIUN
(6ankportcTBe) opraHuzanuu. // Jlenompous3BOACTBO U JOKYMEHTOOOOPOT Ha MPEANPUITUN
WIoHb — uronp 2017,

Tema 4. Paznen 4. Coxpanenue, ynopaoouenue u ucnoivb3oeanue 00OKyMeHmMo8 no JudHoOMy
cocmagy Ha coepemennom ymane. Ilpodonemol u pewrenus.

Bompocsr mist o0cyxnenust:

1. obmue mpaBuIa XpaHEHUs U TIepeIavu KaJJpoOBOM TOKYMEHTAIINH,

2. lepeiavya JOKyMEHTOB Ha XpaHEHUE TIPABOIPEEMHHUKY,

3. meperavya JOKYMEHTOB M3 apXvBa OpraHU3alliid Ha TOCYIapCTBEHHOE XpaHEHHE U
nepenavya JOKyMEHTOB, 00pa30BaBIINXCS B JEATENLHOCTH OpraHU3allH, JHUKBUAWPOBAHHBIX B
x0J1e OaHKPOTCTBA.

4. olecrieueHue XpaHEHHUsS Jel MO JUYHOMY COCTaBy B apXHBE OpraHU3alud U
rocy/lapCTBEHHOM apXUuBe.

Criucox nureparypsl:

1. AptuzoB A.H., MsakymeB C.JI. CoxpaHeHHE W HCIOJb30BaHHE JTOKYMEHTOB II0
JUYHOMY COCTaBY: MpoOILIoe, HacTosmee, Oynymee // OtedectBeHHbie apxuBbl. 2005.
Ne 4. C. 20-29.

2. AdanacbeBa JLII. ITIpobGnema mocTyma K apXUBHBIM JOKYMEHTaM, COJAEPKAILUM
nepcoHanbHbIe qaHHbIe // JlemonpousBoactBo. 2006. Ne 4.

3. borarteipenko 3. HoBelilne TeHASHIUN 3alIUThl IEPCOHANIBHBIX JaHHBIX PAOOTHUKA B
poccuiickoM TpyaoBoM npase // Cekperapckoe nemno. 2006. No 11.

4. bposuna A.A. Uynposa D.I'. [lepconudunupoBannas uHpoOpMaIus O rpaxaaHax B
apXxMBax JI0JDKHA cTaTh nojiHee // OteuecTBeHHble apxuBbl. 2006. Ne 4.

5. bypoBa E.M. Oco0eHHOCTH KOMIIJIEKTOBAHUS apXHBOB JTOKYMEHTAMU MEPCOHAIBHOTO
xapaktepa // JlenonpounsBoactso. 2007. Ne 1-3.

6. BonkoBa W.B. OcoOeHHOCTH HWCHOJHEHHS 3alpOCOB COLMAIBHO — IIPABOBOTO
xapaktepa // BectHuk apxuBucra. 2011. Ne 3. C. 5-7.

7. Bonkxoa W.B., [lertspeBa WN.A. ApxuBHBIE JOKyMEHTHl C KOH(PUICHIHATBHOM
uHpOpMaIMel W ee HCIOJIb30BAHUE COTJIACHO POCCHUIICKOMY 3aKOHOAATENbCTBY.//
«OTteuecTBeHHbIE apXuBbD», 2016. Ne 2. C. 40-51.

8. T'opsiea T.M. Kak coxpanstor nokymeHtsl B PITAJIM // OTeuecTBeHHBIE apXHBHI.
2008. Ne. 3. C.35-38.


http://www.delo-press.ru/authors.php?n=11792
http://www.delo-press.ru/authors.php?n=11792
http://www.delo-press.ru/authors.php?n=9256
http://www.delo-press.ru/authors.php?n=11792
http://www.delo-press.ru/authors.php?n=9256

9.

10.

11.

12.

13.

Hertapesa M.A. Jloctyn k apxuBHbIMZ |1OKyMeHTaM 10  amuHOMy  cocTaBy. [/
CrnpaBounuk kagpoBuka. 2012. Ne 1. C. 58-62.

KoxanoBa EBrenus. Boigaem ucropudeckyro crpaBky opranuszanuu //  Kagposas
city’k0a M ynpaBJeHHE IEPCOHATIOM IpeAnpusTs» Mait 2017.

KosxanoBa EBrenus. Beiaua oT/iesioM KaapoB apXUBHBIX CIPABOK, KOIHUIA, BBITHCOK //
Kanposas cimyx0a 1 yrpaBieHUe IepCOHAIOM MPEANpUsATHs» arpens 2016.
KoxanoBa EBrenust. JIOKyMEHTBI ¢ IEPCOHATBHBIMY JTaHHBIME B apxuBe. // Kagposas
CIIy’k0a M yrpaBlieHHE TIEPCOHATIOM PEANPUATH» Utoib 2017.

[TaBnoBa T.d. @opmupoBanue HOpPMaTUBHOM ©0a3pl oOecrieueHus JOCTyma
MOJIb30BATENe K apXWBHBIM JOKYMEHTaM C KOH(HICHIHAIHLHBIMH CBEICHHSIMH O
rpaxaanax 1991-2007. // OreuectBennbie apxusbl. 2008. Ne 2. C. 40-45.

14, Tankuna A.O. Jlema o Ha3Ha4YeHWHW TIEHCUNA WHBAJIWJIAM BOWHBI U CEMbSIM

3allUTHUKOB Po/ivHBI HE TepstoT LeHHOCTH. // «OteuecTBeHHbIE apXuBb». 2017. Ne
4.C. 134-136

15. TymanoB B.E. JlokyMeHTBI 1O JMYHOMY COCTaBy MOCKOBCKOIO HapoOJHOIO

onoJueHus TpeOyroT O6epexxHoro oTHoueHus // «OreuectBeHHbIe apXuBb». 2017. Ne 4.

C.

136-139.

IIpunoorcenue 1
AHHOTALNUA JIMCHUTIJTIMHBI


http://www.delo-press.ru/authors.php?n=11792
http://www.delo-press.ru/authors.php?n=11792
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JIMCUMIUIMHA «APXHUBBI JOKYMEHTOB MOZZ2JIMYHOMY  COCTaBy»  pealM3yercs  Ha
¢bakynbTeTe apXUBOBEACHUS U JOKYMEHTOBEACHHUS Kageapoi
apXUBOBE/ICHUSI.

Lleny jaucuUMIUIMHBI «APXUBBI JOKYMEHTOB IO JIMYHOMY COCTaBY»: H3Yy4CHHE

TEOPETUYECKUX WU METOJMYECKHMX OCHOB pabOThl C JOKYMEHTaMH IO JMYHOMY COCTaBy B
apxuBax: OpraHu3alldi, TOCYIJApCTBEHHBIX M MYHHUIUNAJIbHBIX apXUBaX M OCHOBHBIX
HaIpaBJIEHUH pabOThI CIELMATM3NPOBAHHBIX APXUBOB IO JIMYHOMY COCTaBY.
3anauu:
1. u3ydyeHrne | OCBOEHME HABBIKOB O(OPMIIEHUS KaIpOBBIX JTOKYMEHTOB JUIsl IEpefauu B
apX1B OPraHU3aIUK U MOCIEAYIOUIET0 XpaHEHHs B ApXUBE;
2. W3ydYeHWe METOJTUKH U OCOOCHHOCTEW NMPOBEICHHUS SKCIIEPTU3BI IIEHHOCTH TOKYMEHTOB
10 JINYHOMY COCTaBY;
4. u3yyeHue METOJUMKH M OCOOEHHOCTEH OINMCaHUs, COCTABJIEHHUS CIPaBOYHO-IIOMCKOBBIX
CHUCTEM I10 JOKyMEHTaM I10 JINYHOMY COCTaBYy;
3. W3ydYeHHe METOJUKH M 0COOCHHOCTEH XpaHeHHsI TOKYMEHTOB TIEPCOHAIBHOTO XapaKTepa;
4. BbIpabOTKa HaBBIKOB HAYYHO-TEXHUYECKOH 00pabOTKHU TOKYMEHTOB;
5. 3HaHWE NpaBui odopmiIeHUS KAJAPOBBIX JOKYMEHTOB Ha CTaJWU apXUBUPOBAHUA U
MOCJIETYIOLEr0 XpaHEHUS B apXUBE;
6. wm3ydeHHe OCOOEHHOCTEH WCIOIB30BaHUS JIOKYMEHTOB NEPCOHAIBHOTO XapakTepa W
3aIUTHI IEPCOHATIBHBIX JAHHBIX B XOJI€ UCIIOJIb30BAHHU.

JuciunauHa HampasiieHa Ha OPMUPOBAHUE CIEAYIONIUX KOMITETECHIIUMN:
IIK-1 CrnocoOHOCT, TPHUMEHSTh HAyYHO-METOJAMYECKHE OCHOBBI JOKYMEHTOBEICHUS W
apXUBOBEICHHS B TPOQecCHOHAIbHOMN chepe

B pe3ynbpTaTe ocBOCHUS AUCIUIUTMHBI OO YJaIOIIHUICS JOJKEH:
3HaTh:
- TpeOOBaHUs K OPraHU3alluy XpPaHCHUSI IOKYMEHTOB T10 JINYHOMY COCTaBY
VMmeTs:
- AaHAJIM3UPOBATH [ICHHOCTh IOKYMEHTOB C IIEJIbI0 MX XPAaHCHHS
Bnaners:
- HaBBIKAMHM COCTAaBJICHHsI OMMCEH eI, TIOJATOTOBKM N K Iepeaade B apXUB OpraHu3allvy,
roCy/IapCTBEHHbBIN WM MyHULIUTIATbHBIA apXUB
- HaBBIKAMHU y4eTa U 00eCleYeHHsI COXPAaHHOCTU JOKYMEHTOB B apXUBe
- HaBBIKAMH COBEPILIEHCTBOBAHUS PabOThl C apXUBHBIMU JTOKYMEHTAMU OPTaHU3AlMHA XPAHEHUS
JOKYMEHTOB
[To mucuumIMHE Mpe1ycMOTPEeHa MPOMEXYTOUHas aTTecTalus B GopMe sx3amena.
OO0miass TpyIOEMKOCTh OCBOCHHS JTUCIMILTUHBL «ApXuebl OOKYMEHmMO8 N0 JIUYHOMY
cocmasy» COCTaBIeT 2 3a4eTHHIC €AUHULIBI
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