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1. IlosicHUTeIbHAA 3aIIUCKA

1.1. Llenp u 3agaun IpaKTUKU

Henpto yuyeOHON MPaKTHUKU O TMOJYYEHHUIO MEPBUYHBIX NMPO(PECCHOHAIBHBIX YMEHUN
Y HaBBIKOB, B TOM 4YHCIE TEPBUYHBIX YMEHHH UM HAaBBIKOB HAyYHO-HCCIIEIOBATEIBCKOM
NeSITENIbHOCTH, SBJIETCS 3aKPEIJICHHE TEOPETUUECKOI0 MaTepuaa o Kypcy « ApXuBOBEICHUEY,
peanmu3anysi TPO(EeCcCHOHANBHBIX 3HAaHWW U NpuoOpeTeHre Mpo(peCcCHOHATBHBIX HABBIKOB
apXHWBHOM pabOTHI C pa3IMYHBIMHU BUJAMH JOKYMEHTOB Pa3HBIX HCTOPHUECKUX DIIOX.

3amauamMul yaeOHOU MPAKTUKU TI0 apXUBOBEACHUIO SIBIISIOTCS:
* M3y4YCHHWE HOPMATHUBHBIX JOKYMEHTOB M METOJMUYECKUX IMOCOOMH (MPUIIOKECHUH, MpaBHIL,
MHCTPYKIHUH), pETIIaMEHTHPYIOIINX OCHOBHYIO €S TEIbHOCTh ApXUBHBIX YUPEKICHUN;
* 03HaKOMJICHHE C OpraHu3alueil paboThl B pa3IMyuHBIX MOIpa3AeIeHUSIX apXUBa;
* ydyaCcTH€ CTYACHTOB B paboTe MO CO3JaHUI0 M YCOBEPLICHCTBOBAHMIO  APXUBHBIX
CTIPaBOYHHUKOB;
* ydactue B paboTe MO OpraHM3alUU ydeTa M OOECIEYEHHIO COXPAaHHOCTH apXHUBHBIX
JOKYMEHTOB,
* yyacTHE B PabOTE M0 KOMIIJIEKTOBAHUIO, SKCIIEPTU3€ LIEHHOCTU JIOKYMEHTOB;
* yyacTHe B pabOTe 10 OpraHu3aluy UCIOJIb30BaHUS JOKYMEHTOB;
* caMOCTOsATEIbHAs MpaKTU4ecKasi paboTa Mo BBINOJIHEHNUIO KOHKPETHBIX 3a/laHui, B TOM YHCIIe
IJIAaHOBOM TeKyIIeil paboThl apXuBa.

1.2. TlpakTWka MO TOJYYEHHUIO MEPBHYHBIX NMPO(ECCHOHAIBHBIX YMEHHH W HaBBIKOB, B TOM
YHUCJIE MIEPBUYHBIX YMEHUN U HABBIKOB HAYYHO-MCCIIEIOBATEIBCKON NEATEIbHOCTH

1.3. Crioco6sl, (hopMBbI 1 MeCTa TPOBEICHUSI TIPAKTHKH

Cnocobwi nposedenus npaKmuKu: CmayuoHapHasl.

CranmoHapHas pakTHUKa MPOBOJMUTCS B CTPYKTYpHBIX mnoapasnaeneHusx PITY umm B
MPOQUIBHBIX OPTaHU3ALMSIX, PACTIOIOKEHHBIX HA TEPPUTOPUU T. MOCKBBI.

B otrmenbHbIX ciydasx BO3MOXKHO IPOBEJCHHE BBIC3AHON MPAKTHUKUA B MPOGUIBHBIX
OpraHu3alyaX Pa3IM4HEIX peruoHoB Poccuiickoit deneparmn.

Dopmbl nposedenus npakmuxu. ouckpemuas.*
[IpakTika TpOBOAUTCS MOCIIE OCBOCHUS IIKJIA apXUBOBEUECKUX UCIUIUIHH.

Mecma npogedenus npakmuxu.

[IpakTuka MIPOBOAUTCS B FOCYJapCTBEHHBIX apxuBax benepanbHOTO
YPOBHS, TOCYIapCTBEHHBIX apXHUBaX CYOBEKTOB (perepalnny, MyHUIUIAIbHBIX apXUBaX, apXUBax
OpraHu3aiuii, 00eCHeurBaIOIINX PEaTnu3allui0 OCHOBHBIX HAIPaBJICHUN, MPEAYCMOTPEHHBIX
MPOrpaMMOM IPAKTUKH.

OCHOBHBIMU MECTaMU MPAKTUKU SBIISIOTCS:

denepanbHbIe apXUBbL:

3 Yka3bIBaroTCs Te Crocobbl NPoBeAeHUs NPakTUKK, KOTopble yctaHosaeHbl OrOC BO.

4 HenpepbIBHO - (MyTeMm BblAENEHUS B KaNeHAAPHOM y4ebHOM rpadyike HEMPEPbLIBHOTO Neprosa y4ebHOro BpeMeHH!
[19 NPOBeAEHMA BCEX BUAOB NPaKTUK, NpesycMoTpeHHbix OMNOTM BO).

[JckpeTHO: a) NyTeM BbIAENEHNA B KaNeHAapHOM y4ebHOM rpaduike HeMpepbIBHOTO NePUOAa y4ebHOro BpeMenu A
NpoBeseHVA KaXA0ro B1Aa (COBOKYMHOCTM BUAOB) NMPaKTVK;

6) No neproAamM NPOBEAEHNA NPaKTUK — MyTeM YepeoBaHWs B KaneHAapHOM y4ebHOM rpaduke nepuoaoB y4ebHoro
BPEMEHW 19 NPOBEAEHNA NPAKTUK C MEPUOAAMM YHeBHOro BPEMEHM AN MPOBEAEHNA TEOPETUYECKMX 3aHATUN.

BO3MOXHO coueTaHme ANCKPETHOTO NpoBeAeHNA NMPakThK No UX Buaam 1 rno nepnoam mx npoBeieHns.
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@enepanpHoe  KazeHHOe  yupexacHue «l'ocymapcrBeHHbll  apxuB  Poccuiickoin
Oepnepanuny (CAPD)

@enepanpbHOe KazeHHOE ydpexaeHue «PoCCHICKHN rOCYyJapCTBEHHBIM apXWUB IPEBHUX
aktoB» (P'AJIA)

@enepanpHOe  KazeHHOE  yupexkaeHue «POCCHUCKMI  TrOCYAAapCTBEHHBIM — apXuUB
doHoT0KyMeHTOBY» (PTTAD/])

QenepanpHOe  KazeHHOE  yupexaeHne «POCCHUCKMI  TOCYJAAapCTBEHHBIM — apXuUB
knHOpoTOIOKYMEHTOBY» (P[TAK®/T)

QenepanpHOe  KazeHHOE  yupexaeHne «POCCHUCKMI  TOCYAAapCTBEHHBIM — apXUB
nuTepatypsl U uckyccrsa» (PI'AJIN)

denepanpHOE Ka3eHHOE yupexacHue «POCCHICKUI TOCYIapCTBEHHBIM apXUB HOBEUILIEH
uctopumn» (PCAHI)

®enepanpHOE Ka3eHHOE yupexkjeHue «PoccHiCKuii roCylapCTBEHHBIM apXUB HAy4YHO-
TexHnueckoil nokymenrauun» (PITAHT/I)

QenepanpHOe  KazeHHOE  yupexaeHHe «PoccHiCKMM  TrOCyAapCTBEHHBIM — apXuB
couuanbHO-nosmTu4eckoi uctopun» (PI"ACIIN)

@denepanpHOe  KazeHHOE  yupexjaeHne «POCCHHCKMI  TOCYAapCTBEHHBIM  apXUB
skoHOMHKN» (PT"AD)

®denepanpHOE Ka3eHHOE yupexaeHue «Poccuiickuil rocyAapCTBEHHBIM BOCHHBINA apXUB)
(PTBA)

®denepanbHOE Ka3eHHOE yupexaeHue «PoCCHMUCKMU TroCylIapCTBEHHBIM BOEHHO-
ucropuyeckuit apxus» (PI'BUA).

ApXuBbI CyOBEKTOB (pesiepanuu

enTpanbHbIi rocymapcTBeHHbIN apxuB MockoBckoit o6mactu (LII'”AMO).

1.4. Bun (BuzbI) mpogecCHOHAIBHON IeATETLHOCTH
HayYHO-HCCIIeIOBATEIIbCKAS,
OpraHu3aIMOHHO-YITPABIICHUECKAS;
MIPOEKTHAs.

1.5 Ilnanupyemsble pe3ynbTaThl OOy4YEHHS HpPHU MPOXOXKIECHUU MPAKTHUKH, COOTHECEHHBIE C
IUTAHUPYEMBIMU Pe3y/IbTaTaMU OCBOCHUS 00pa30BaTeNbHOM MPOrpaMMBbl .

Koabi Conep:xanue IlepedyeHb NIAHUPYEMBbIX Pe3yJbTATOB
KOMIIeTeHI] | KOMIleTeH i NPOXOKIEHUS MPAKTUKH
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Oowenpogheccuonanvrvle Komnemenyuu

OIIK-1 CIIOCOOHOCTH 3HaTh:
HCITOJIH30BaTh OCHOBHBIE€ METO/Ibl U CPEJICTBA MIPOBEACHUS
TEOPETUYECKUE 3HAHUS | TEOPETUUYECKUX UCCIIEAOBAHUIM;
M METObI YMeTh:
HCCIIeIOBAHUS Ha MPUMEHATD NOJTYYEHHbIE TEOPETUUECKUE 3HAHUS IS
MpaKTUKE pelieHus 3a1a4 npoQeccuoHalIbHOM IeATENbHOCTH,
Bnanerts:

HaBbIKAMU MPOBEJICHUS TEOPETUUECKUX UCCIEAOBAaHUN
B paMKax 00pazoBaTeIbHOTO Mpollecca U JalbHenIIe
npodeccHoHaNBEHOM e TEeNLHOCTH.

® Kozbl KOMIeTeHIHii B TabmuIle JOJKHBI COOTBETCTBOBATH KOJAM, YKA3aHHBIM IS JaHHOM
NPAKTUKA B y4yeOHOM IulaHe; (POPMYIMPOBKH KOMIETEHIUI JO0JKHBI cooTBeTcTBOBaTH OI'OC
BO.




OIIK-2 BlIaJICHUE 0a30BBIMHU 3HaTh!
3HAHHUSIMH B 00JIACTH WH(OPMAIMOHHBIE TEXHOJIOTUH, HCIIOJIh3yEeMbIC B
MH(OPMATMOHHBIX yIPaBICHUH JTOKYMEHTaMU; OCHOBHBIC HAIPABIICHUS
TEXHOJIOT Ul MPUMECHECHHS TEXHOJIOTHH OIU(PPOBAHUS B APXHUBHOM
(mporpaMMHBbIE bi () (N
NPOYKTBHI, YMers:
WCIIOJIb3YeMbIC B CO3/1aBaTh U BECTH €MHBIE (KOPIIOPATHBHBIC) CHCTEMBI
yIPaBJICHUHT JOKYMEHTAITMOHHOTO 00ECTICUCHUS yITPABJICHUS B
JOKYMEHTaMH, CUCTEMbI | OpraHU3aly Ha 0a3¢ HOBEUIIMX TEXHOJIOTU;
3JIEKTPOHHOTO COBEPIIICHCTBOBATH TEXHOJOTUU JOKYMEHTAIITHOHHOTO
JTOKYMEHTOO000POTA, obecrieueHust ynpaBiaeHUs Ha 0a3e UCIIOIh30BAHUS
TEXHOJIOTHH CPENICTB aBTOMATH3AalINN;
CKaHMPOBAHUSA Bnaners:
JIOKYMEHTOB) HaBbIKaMU pabOThI CO CKAHUPYIOIIUM 000pYyIOBaHUEM
Y TIPUKJIATHBIM TTPOTPaMMHBIM O0ecIiedeHreM B chepe
TIPABJICHUS CKAHUPOBAHUEM U ONITHICCKOTO
pacro3HaBaHUsl CHMBOJIOB, 0a30BBIMH 3HAHUSMH B
ob6nacty nH()OPMAITMOHHBIX TEXHOJIOTUN, HABBIKAMH
WCII0JIb30BaHUS KOMITBIOTEPHON TEXHUKH U
WH(GOPMAITMOHHBIX TEXHOJIOTHH B IOKYMEHTAITMOHHOM
00€ecTIeueHNH YIPABJICHHS U apXUBHOM JIEJIE.
IIpodeccnonanbHbIe KOMIIETEHIIUHA
Hay4Ho-ncciienoBaresibcKas
I1K-6 CIIOCOOHOCTh 3HaTh:
aHAJIM3UPOBATh COBPEMEHHbIE HH(POPMALIMOHHBIE TPOIYKTHI,
CUTYallI0O Ha pBIHKE | UCIIOJIb3yEMbIE€ B TOCYAaPCTBEHHBIX/MYHULIUIIATBHBIX
MH(OPMALIMOHHBIX apXuBax;
MPOJIYKTOB U  YCIYT, | yHKIHOHAIbHBIEC TPEOOBAHUS, IPEIbABISEMBIC K
JaBaTh AKCHEPTHYIO | CUCTEMaM XPAaHEHHUS JIEKTPOHHBIX TOKYMEHTOB.
OIICHKY = COBPEMEHHBIM | YMETh:
cUCTeMaM JaBaTh OLIEHKY HH(POPMAIIMOHHBIM MPOJIYKTaM,
AIIEKTPOHHOTO MPUMEHSIEMBIM B apXHUBHOM OTPACIIH.
JIOKyMeHTooOopoTta  u | Bmanets:
BEJICHUS 3JIeKTpoHHOTro | HaBpikamu pabGOThI ¢ TUIIOBBIM IPOTPaMMHBIM
apxuBa obecreueHreM, UCTI0JIb3YEeMbIM B apXUBHOM OTpaciu.
I1K-8 CIOCOOHOCTh 3HaTh:
aHAIIM3UPOBATH KPUTEPUHU HKCIIEPTU3BI IEHHOCTH JTOKYMEHTOB;
[IEHHOCTh TJOKYMEHTOB C | KPUTEPUH BBISIBICHUS 0CO0O0 IIEHHBIX U YHUKATBHBIX
LETbI0 UX XpaHEHHS JOKYMEHTOB.
YMeTs:
MPOBOAMTH IKCIEPTU3Y IEHHOCTU JOKYMEHTOB, B T.H.
O MEPEYHSAM JOKYMEHTOB CO CPOKAMU XpaHEHHUS.
Bnaners:
HABBIKaMU BBISIBICHUS 0CO00 IIEHHBIX M YHUKAIbHBIX
JIOKYMEHTOB.
T1K-10 BJIaJICHUE IPUHIMIIAMU | 3HATh:
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Y METOJIAMU CO3JIaHUS
CIPaBOYHO-
MH(OPMAITMOHHBIX
CPEICTB K JOKYMEHTaM

OCHOBHBIC HpI/IHI_[I/IHBI U MCTOJAbI CO31aHUA cnpaBOqu-
UH(POPMALIMOHHBIX CPEJICTB K JIOKyMEHTAM;

YMeTh:

MPUMEHATH Hay4YHbIE METObI ITPH pa3pabOTKe
OTJICNIbHBIX MH(OPMAIIMOHHBIX CIIPABOYHHUKOB;
Bmagers:

HpI/IeMaMI/I COCTaBJICHUA apXI/IBHI)IX CHpaBO‘-IHI)IX
CPEICTB.

I1K-13 CIIOCOOHOCTBIO BECTH 3HATh:
Hay4YHO-METOJAMYECKYIO | OCHOBHBIC HAIIPABIICHUS HAYYHO-METOINICCKOM
paboty B paboThI TOCYIAPCTBEHHBIX/MYHHUITUTIATBHBIX apPXHUBOB;
TOCYIapCTBCHHBIX, BH/IbI HAYIHO-METOMYECKUX IOKYMEHTOB,
MYHHIIAITATEHBIX COCTAaBIIIEMBIX B TOCY/IaPCTBEHHBIX/MYHHUITUTIATEHBIX
apXuBax U apXuBax apXuBax.
Opra"u3arui YMeTs:
BBISIBIISITH BUJIBI pa0OT B apXuBax, TpeOyromue
pa3pabOTKX Hay4YHO-METOANIECKOM 0a3bl.
Bmagers:
HaBBIKAMU COCTABJICHHS HAYYHO-METOTUICCKHX
JIOKYMEHTOB.
ITK-30 CIIOCOOHOCTBIO 3HATh:
OpraHu30BaTh paboTy NPUHIUIBI pa0OTHl OPraHU3AIMH U PA3THYHBIX THIIOB
CJ'IY)K6BI M BUJOB apXHMBOB,
JOKYMEHTAI[MOHHOTO Ymers:
obecIeucHHS NPUMEHSTH MOJTyYCHHBIC TEOPETHYESCKHIE 3HAHUS LTS
YIIPaBICHHS 1 petreHus 3a1a4 mpohecCHOHATFHON e TeIbHOCTH,
ApPXUBHOTO XpaHCHUS Brazets:
JIOKYMEHTOB HaBBIKAMU OPTaHU3AIMH U PA0OTHI CITYXKOBI
JNOKYMEHTAIMOHHOTO 00ECIICYCHHUS YITPABICHHS U
ApPXUBHOTO XPaHEHHS.
BIIaJICHUEM 3HaTh:
I1K-32 3aKOHOJIATEIILHOU U HOPMATHUBHBIC JJIOKYMEHTBI, PErJIAMEHTHUPYIOIINE
HOPMAaTHBHO- OCHOBHYIO
METOIMYECKON 0a30i JeSITeIbHOCTh OPTraHU3alUU U apXHBa,
UH(POPMAIIMOHHO- YMeTh:
JOKYMEHTAIHOHHOTO KM cnoap30BaTh HOPMATUBHBIC JJOKYMEHTBI U
obecrieueHHs METOJMUECKHUE TOCOOUS, PEriIaMEHTUPYIOIINE
yIIpaBIICHUS U JeSITeTIbHOCTh OPTaHU3aIlMU U apXHBa
apXUBHOTO JIeTIa, Brnagnets:
CIOCOOHOCTBIO npodeccnoHanbHBIMHA 3HAHUSIMA OCHOBHBIX MTPOOJIeM U
OpPUEHTHPOBATHCS B TEHACHIIUN Pa3BUTUS JTOKYMEHTAllMOHHOTO
MpaBoBOM Oaze obecrieyeHus yrpaBiIeHUs U apXUBHOTO JeTa.
CMEXXHBIX 00J1acTei
3HaHHEM OCHOB 3HaTh:
I1K-33 TPYAOBOTO CYITHOCTb U COJIEp>KaHNE OCHOBHBIX MOHATUH U
3aKOHOJATETIhCTBA KaTeropuil TpyJ0BOTO MpaBa B IeJIOM (IIPEAMET,

METOJ], CHCTEMA) U €r0 OTAEJIbHBIX HHCTUTYTOB;
YMeTh:

pasnuyaTh TPYAOBBIE U IPAKIAHCKO-TIPABOBbIE
OTHOILIEHUSI U IPUMEHSATh K HUM COOTBETCTBYIOIINE
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HOPMBI;

Bnagners:

001agaTh HaBBIKAMU PAOOTHI C TPYAOBBIM
3aKOHOJATEIbCTBOM, U UHBIMU aKTaMU, COJEpKaILIUMU
HOPMBI TPYZOBOTIO ITpaBa (yMETb HaX0IUTh
HE00X0MMbIE HOPMBI U IPUMEHSATD UX).

[1K-34 coOroicHHe TIpaBWI U | 3HATh:
HOPM OXpPaHbI Tpyia IIpaBWJIa U HOPMBI OXPAHBI TPYy/la B OpraHU3aIHH,
YMers:
MPUMECHSITh Ha TIPAKTHKE MPABUIIA U HOPMBI OXpPaHbI
TpyHa;
Buiagers:
HaBBIKAMU MCIIOJIH30BaHUS IMPABUI H HOPM OXPAHbI
TPpy/Aa B OPTaHU3AIIHH.
I1K-36 3HaHue TpeOoBaHMH K 3HaTh:
OpTraHMW3aIUK KaJIPOBOTO | OCHOBHBIC IPHUHIIUITBI TPYAOBOTO MPaBa, HX POJIA U
JIETIOTIPOU3BOICTBA U 3HaueHUs B cepe TPyAa U 3aHITOCTH;
JOKYMEHTUPOBAHUIO YMers:
TPYHAOBBIX MPUMEHSITh Ha TIPAKTHKE TPEOOBAHUS K OpraHU3aIHH
OTHOIICHHA, XpaHCHHUIO | KaJIPOBOTO JICIIONIPONU3BOICTBA;
JTOKYMEHTOB IO Bnaners:
JUYHOMY COCTaBY HaBbIKaMU TOJKOBAHUS U MPAKTHYECKOTO MPUMEHEHUS
HOPMAaTUBHBIX MPABOBBIX aKTOB, PETYIUPYIOMIKUX
TPYAOBBIE U UHBIE HETIOCPEJICTBEHHO CBSI3aHHBIE C
HUMU TpeOOBaHUS K OpraHU3aIlK KaJpOBOTO
JIeJIONIPOU3BOICTBA.
[1IK-37 BJIaJICHUE TIPUHITUTIAMHU, | 3HATH:
METO/IaMU U HOpMaMH OCHOBHBIE METO/IbI M CPE/ICTBA MOJIYYEHUS, XPAHSHHUSI U
OpraHu3alui, nepepaboTku nHGOpMaLIUK;
XpaHEHU4, YMeTs:
KOMILJIEKTOBaHHUSI, y4eTa | MCIOJIb30BaTh IOTy4YE€HHbIC 3HAaHUS B 00J1aCTH pabOThI
Y UCHIOJIb30BaHUS ¢ MHGOPMAITMOHHBIMH pecypcamMy Ha MPaKTUKE;
apXUBHBIX JTIOKYMEHTOB, | Brnagers:
JOKYMEHTOB JINYHOTO HABbIKAMU TOJYYCHHUSI, XpaHEHUS U MepepabOTKu
MIPOUCXOKACHUS uH($OpPMaIIUU B 1eNIAX MPOhECCHOHATBHON
JEeSITeNIbHOCTH.
ITK-39 3HaHUE MPUHIUIIOB 3HaTh:

OpraHu3alun
PAa3JINIHBIX TUIIOB U
BHUJIOB apXHBOB.

METOJIOJIOTHIO HAYYHBIX UCCIIEIOBAHUI TPOOIeM
apXWBHOTO Jiena B Poccuu u 3a pydexoM;

YMeTs:

paboTaTh C TEKCTAMH 3aKOHOB U MHBIX HOPMATHUBHO-
NPAaBOBBIX AKTOB B IIEJISIX U3YUCHUS U TIOHUMAHUS
0COOEHHOCTEH periiaMeHTaIN! OTACTbHBIX
HarpaBJICHUH B paboTe C TOKYMEHTaMHU, apXUBaMH U
uHpopMalue;

Brnanets:

METOJIaMH U MOAX0/IaMU K aHaIH3y, 0000IIeHHIO,
COTIOCTABJICHUIO U KPUTHYECKOM OI[CHKE
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OTEYECTBEHHOTO M 3apy0eKHOTO MTPABOBOTO OTIBITA B
IEJISAX €ro ONTUMAIIBHOTO y4eTa Py PELICHUN
HanboJs1ee OCTPBIX IPOOJIEM B IPAKTHKE
OTEYECTBEHHOI'0 IOKYMEHTO000pOTa, apXUBHOIO JIeNa,
3alIUTHI 1 00ECTIeYeHUU CBOOO b MH(POPMAITUHL.

I1K-40

3HaHUE TPEOOBAHMIA K
OpraHu3aIu
obecrieueHUs
COXPaHHOCTH
AOKYMCHTOB B apXHBax

3HaTh:

OCHOBHEBIE TpeOOBaHUs K 00CCIICYCHHUIO COXPAHHOCTH
I[OKYMCHTOB Ha pa3J'II/I'~IHI>IX HOCHUTCIIAX,

YMeTh:

OTIPEICIIATh TPEOOBAHMS M YCIIOBUS OOeCTICUeHUS
COXpaHHOCTI/I I[OKYMCHTOB Ha pa3J'II/I‘-IHBIX HOCHUTCIIAX,
Bmagers:

HaBBIKAMH pa6OTBI C HOpMaTI/IBHBIMI/I }IOKyMeHTaMI/I,
yCTaHaBIMBAIOLUMU TPeOOBaHUSI K 00ECTIEYEHUIO
COXpaHHOCTI/I I[OKYMCHTOB Ha pa3J'II/I‘-IHBIX HOCUTCIIAIX.

[1K-41

3HaHUE TTPUHITUTIOB
OpraHu3aIu 1

(b YHKIIMOHUPOBAHUS
ApPXWBHOTO ayTCOPCHHTA

3HaTh:

pa3BUTHE ayTCOPCHUHTA Ha POCCUHCKOM PBIHKE;

YMeTs:

MMPOBOAWUTH BH/bI pa60T, BBITIOJIHACMBIX B paMKax
ApPXUBHOTO ayTCOPCUHTA;

Bnanetn:

HaBbIKaMu (OPMHUPOBAHUS TMaKeTa JOKYMEHTOB Ha
0(hOpMIICHHE YCIIYT ayTCOPCHHTA.

I1K-42

BJIAJCTh
JIOTHCTUYECKUMU
OCHOBaMH OpraHU3alNH
XpaHEHHUsI TOKYMEHTOB

3HaTh:

CHUCTEMY TOCYIapCTBEHHOTO M HETOCYAapCTBEHHOTO
YIpaBJICHHUS apXUBHBIM JieiioM B Poccun;

VYMern:

OTIPENIETISATh OCHOBHBIC 1IN U 33]]a4H, CTOSIIUE TIEPe/T
rOCyJIapCTBEHHBIMHU U HETOCYIapPCTBEHHBIMH apXUBaMU
B COBPEMEHHBIX YCIIOBHUSIX SKOHOMUYECKOTO PA3BUTHS
Poccun;

Bnanetn:

MeTOJaMH OFOPKETUPOBAHHUS, OPUCHTHPOBAHHOTO Ha
pe3yabTaT, B I€ATEIHHOCTH TOCYAAPCTBEHHOTO HITU
HETroCyJapCTBEHHOTO (MYHUIIMIIATBHOTO, YaCTHOTO)
apxuBa.

I1K-43

BJIaJIeHHE TPUHLUIIAMU
U METOJlaMU
YIOPSA0YEHHSI COCTaBa
JOKYMEHTOB

3HaTh:

OCHOBHBIE 3Tambl U METOIbI (HOPMUPOBAHUS APXUBHBIX
JIOKYMEHTOB;

YMeTh:

MPUMEHSITh METO/IbI YIOPSAOUYEHUS U POPMHUPOBAHUS
ApXUBHBIX JTOKYMEHTOB;

Bnanerts:

HaBbIKAMU MPOBEJICHUS CUCTEMATH3all1H,
(GbopMUPOBAHUS U YIIOPSIIOYCHUS APXUBHBIX
JIOKYMEHTOB.

[1K-47

BJIAICHUC TPpUHIUIIAMU
n METOJaMH

3HaTh:
OCHOBBI OpPraHM3alluy XPaHEHUs TIOKYMEHTaIbHbIX
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OpraHu3aliui XpaHCHUA
APXHUBHBIX JOKYMCHTOB

KOMIIJICKCOB B apXI/IBaX;

YMeTh:

HpHMeHHTB METO bl COXpaHeHI/ISI HCTOpI/IKO-
I[OKYMGHTEUIBHOFO HacJcausa B apanax, IIOHUMATh UX
B3aMMOCBSI3b C Pa3BUTHEM rOCyAapCcTBa U OOIIECTBA;
Bmagers:

HaBBbIKAMHA pa60TI)I C I[OKYMGHTaMI/I B apXI/IBe.

I1K-49

BJIaICHHUC HaBbIKaMH

3HaTh:

COBEPUICHCTBOBAHHUSA 0COOEHHOCTH MPUMEHEHUS HH(OPMAITHOHHBIX
OpraHU3alUy XPaHEHUsI | TEXHOJIOTUN U KOMIIBIOTEPHON TEXHUKH,
JOKYMEHTOB; UCIOJIb3YEMOU B TOKYMEHTAI[MOHHOM O0eCieueHun

yIpaBJICHUS U ApXUBHOM JIEJIE;
Ymers:

MOHMMATh U KPUTHUECKU aHAIU3UPOBATh TEKYIIYIO U
PETPOCHEKTUBHYIO TIOKYMEHTHYIO HH(POPMALIUIO;
Bnagers:

OCHOBHBIMHM METO/IaMHU, CLIOCOOAMH U CPEICTBAMU
MOJIy4EHUS], XpPaHEeHHUs, ITepepaboTKu HH(OpMaLUu.

1.6. MecTo npakTUKU B CTPYKType 00pa30BaTEIbHON MPOrpaMMbl

HpaKTI/IKa 10 MMOJTYYCHHIO IICPBUYIHBIX HpO(l)GCCI/IOHaHBHBIX YMGHI/II\/'I 1 HAaBBIKOB, B TOM
YUCJIC TICPBUYHBIX YMCHI/II\/'I 1 HAaBBIKOB Hay‘lHo-HCCH@)IOBaTGHBCKOﬁ ACATECIBbHOCTU OTHOCHUTCA K
omoky b2 («IIpaktukny») yaeOHOTO TUTaHA.

Jis  mpoXOoKIeHUs MPAKTUKA HEOOXOJAMMbI 3HAHUS, YMEHUS U
chOpMUPOBAHHBIE B XOJ€ U3YYEHUS CIEAYIOIIUX TUCHUIUIMH U TPOXOKICHUS
«/loKyMeHTOBEICHUEY, K ADXUBOBEICHHUE», K APXHUBHOE MPABOY.

B pesynbraTte mpoxoxAeHHs] MPAKTUKU (POPMHUPYIOTCA 3HAHMS, YMEHHUS U BJIaJICHUS,
HEOOXOUMBIE U W3YYEHHUS CIEIYIOIIMX AUCLUUIUIMH U MPOXOXKIACHUS MPAKTUK: ApPXUBBI
JOKYMEHTOB I10 JINYHOMY COCTaBY, APXUBBI JINYHOTO MPOUCXOXKACHUs, HaydHO-TeXHUYEeCKHE U
SKOHOMMYECKHE AapXHBBI, AyIHOBHU3yalbHble apXuBbI, lcTopus apXHUBOBEIYECKON MBICIH,
ApxuBoBeneHue 3a pyoexxom, [Ipenaumnnomuas npaktuka, Hayuno-ucciaenoBarenbckas padora
u 1p.

BJIAJICHUS,
MPaKTHUK:

1.7.00beM npakTUKH

[IpakTKa MO TMOJYYCHHIO TIEPBUYHBIX NMPO(ECCHOHAIBLHBIX YMEHHH M HaBBIKOB, B TOM
YHUCJIe TICPBUYHBIX YMEHHH U HaBBIKOB HAYYHO-HCCIICIOBATEILCKOM JIEATEILHOCTH IIPOXOINUT B 6
cemectpe. OOmas TPyIOEMKOCTh IPOMU3BOJACTBEHHON MPAKTUKHA COCTABJISET 3 3a4CTHHIC
enuHuIkl, 108 gacos.

2. Conep:xxanue NPaKTUKH

Ne | HaumenoBanue Coaepixkanue 1 BUABI padoT

pazaena

1. | UHcTpyKTax no O3nakomiieHHe 00yJaromuxcs ¢ IpaBuiIaMu paboThl apXHBa,
TEXHUKE JIOITyCKa B apXUBOXPAaHWINIIIE, TOKapHOH 6€301acHOCTH,
0€301acHOCTH OXpPaHHBIM PEXKHMOM, PErJIaMEeHTHPYIOUIUMH padoTy

COTPYAHUKOB apXvBad HHCTPYKIUAMU U MOJIOKCHUSIMU.
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Pa3znen 1. OcHoBHBIE
HaIlpaBJICHUS
ACATCIIbHOCTH apXuUBa.
CocTaB JOKyMEHTOB.

Uctopust, opranuzamus, CTpyKTypa U GyHKIIUN apXUBa; COCTaB

U coJiepKaHue JOKyMEHTOB apxuBa. O3HaKoOMIIEHHE ¢ PabOTOM
CTPYKTYPHBIX MOJIpa3AEICHUI apXuBa.

O3HakOMJIEHHE C MOJIOKEHHEM 00 apXuBe U CTPYKTYPHBIX
HO/IPA3JeNICHUsAX, JODKHOCTHBIMU HMHCTPYKLHSAMHM COTPYIHUKOB
U TIPEIBSBISIEMBIME K HUM KBATH(DUKAITMOHHBIMU TPEOOBAHUSIMH,
OCHOBAMHU IUIAHMPOBAHUSI U OTYETHOCTU IO OTHENIaM U apXUBY
B IIEJIOM, HOpPMaMH BBIPAOOTKH U BPEMEHU HA BBINOJHEHHE
KOHKPETHBIX BU/IOB apXUBHBIX pad0OT, 03HAKOMJIEHUE C YCIIOBUSIMHU
Tpyda pa3iIW4yHBIX KaTErOpUH  ApXUBUCTOB, OpraHU3aluen
pabounx MeCT, UX TEXHUYECKON OCHALIEHHOCTBIO.

Paznen 2.
KomriekToBanue
apxuBa

W3yueHne HCTOYHMKOB KOMIUIEKTOBAHMS apXuBa, JMUTEPATYPHI
[0 JJaHHOMY HarpaBieHHio paboTbl. M3ydyeHue nopsjka mpuema
ApXUBHBIX JOKYMEHTOB, B3aUMOJCHCTBHAE apXUBa ¢ UCTOUHUKAMU
KOMIUIEKTOBaHMs. V3ydeHuss JOroBOPOB apXMBa C OpraHU3alUsAMU
U (QU3NYECKUMU JIMLAMHU O IPHUEME JOKYMEHTOB Ha MOCTOSHHOE
WIM  JCTNO3UTapHOe XpaHeHwe. (O3HaKOMIIEHME C  IUIAHOM
KOMIUIEKTOBAHUS apXHBa.

Pazgen 3. Co3manue
1 YCOBEPIIEHCTBOBAH
ne apXI/IBHI)IX
CIIPaBOYHHUKOB

O3HakOMJIEHHME C CHCTEMOM Hay4YHO-CIIPAaBOYHOIO  arapara
B LIeJIOM M ¢ paboToi apxuBa B 00JIACTH YCOBEPUICHCTBOBAHUS
HCA. Ocob6ennoctu co3znanus 3nextpoHHbIx CIIC B apxuse.
VYyactue B omucaHWM M€, JOKYMEHTOB, YCOBEPIIEHCTBOBAHUU
apXMBHBIX CIIPABOYHUKOB. Y4acTtue B cocraBieHue HCA x onwcu:
COCTaBJICHUE TPEOUCIOBHUS, CIUCKA COKpAIIEHUW, YKa3aTesew,
OTJIaBJICHUS. YdacTue B pa3paboTKe IPYrux, B T.4. SIEKTPOHHBIX,
apXMBHBIX CIPAaBOYHHMKOB: KaTajoroB, yKa3aTeyel, 0030poB
boHI0B (MOPOHIOBBIX M TEMATHYECKUX), KPATKUX CIPABOYHUKOB
Y MYTEBOIUTEIICH.

Paznen 4.
Opranu3zanus ydera.
OOecneueHnue
COXpPaHHOCTH
JIOKYMEHTOB.

O3HakOMJIEHHE C CUCTEeMOW OpraHu3alud XpaHeHHs u ydéra
JOKYMEHTOB apXuBa, OCOOCHHOCTSAMHU y4yeTa B KKIOM U3
CYLIECTBYIOIIUX apXUBOXPAHUJIMIL. 3HAKOMCTBO C IpOTrpaMMamu,
npeIHa3HaYeHHBIMU Uil HMHQOpMATH3alMK  BHYTPHAPXUBHOM
JEeSITeIbHOCTH, TUIIOBBIM MPOTPAMMHBIM 0OecriedeHreM JUIsl yuéra
JOKYMEHTOB apXuBa. YdacTue oOydJaroIIuXcsi B 3allOJIHEHUU
OCHOBHBIX YYETHBIX (pOpM.

N3ydyenne u ydactue B paboTe Mo OOECIEUEHUIO COXPAHHOCTH
JOKYMEHTOB: MOATOTOBKE JeNl K BbIaue M3 apXUBOXPAHUIUIIA,
MPOBEPKE HAIMYUS U COCTOSIHUU JJOKYMEHTOB.

Paznen 5.
Opraauzanus
HCITOJIB30BaHUS
JOKYMEHTOB apX1Ba

]_[eJ'II/I " OPraHUu3alMOHHBIC q)OpMBI HCIIOJIb30BaAHUS JOKYMCHTOB.
38.)13.‘11/1, CTOAIIUC nepenq ApXHUBOM 8(0) HUCIIOJIb30BAHHIO
JAOKYMCHTOB. Cucrema ydcTa pa60T o  HCIOJIb30BaAHHIO
JOKYMCHTOB, HU3YUCHUC 3(1)(1)CKTI/IBHOCTI/I HCIIOJIBb30BaHUA
JAOKYMCHTOB. Z[OCTYH MOJIb30BaTeNei K apXUBHBIM IOKYMCHTAaM.
I/IH(l)OpMaLII/IOHHOC oOecrieueHre IOJb30BaTeIe B COOTBETCTBUH
C UX 3alpocamMu. Yuactue 06yqa101u1/1xc;1 B COCTaBJICHUU
I/IH(I)OpMaLII/IOHHLIX nUCeEM, TCMAaTUYCCKUX HCpC‘lHCﬁ, HUCIIOJTHCHHUHU
3aIIpoCoOB COIMAJIbHO-TIPABOBOT'O XapakTepa, IIOATOTOBKE
BBICTABOK JOKYMCHTOB, pa60Te YUTAJIBHOTO 3aJIa apXUBAa.
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7. | IlogroroBka u 3ammuTa | ATTecTauus 110 UTOraM MPaKTUKUA IPOBOAUTCA IIPU YCIOBUHU
OTYETA 110 IIPAKTUKE BBIITOJIHEHMS BCEX Pa3/IeJIOB IPOrPAMMBbI IIPAKTUKH

Y IIPEAOCTABIICHUS TEXHOJIOTUYECKOU KapThl U UHIMBUYaJIbHON
XapaKTEPUCTHUKHU.

3. OueHka pe3yJibTATOB MPAKTHKHU
3.1. ®opMbI OTUETHOCTH

®opmamMu OTYETHOCTH 00YyYarOIIErocs Mo NpakTuke ABisAoTcs: oT4éT (IIpunoxenue 3) u
xapaktepuctuka ([Ipunoxenue 4) ¢ MecTa MPOXOXKACHUS TIPAKTUKHU.

B nporecce mpoxokaeHus MpakTHKA OOydaromuiicss oQopmisieT OT4eT, B KOTOPOM
(UKCUpPYIOTCSI BCE€ BHUIBI paldOT, BBIMOJHAEMBIX B paMKaX KaXKJ0ro pasjelia MpoTrpaMMbl
MPAKTUKH, E©KEIHEBHBIM W OOmMNA 0O0bEM BBIMOIHEHHBIX padoT. OTuUeT 3amojaHSETCs TOJ
HaOJIOACHUEM PYKOBOJHUTENSI CTPYKTYPHOTO TOApA3/ICIEHUs, B KOTOPOM MPOXOJUT MPAKTUKY
O0OyJaroIIUiiCs, WJIM PYKOBOJMUTENS MPAKTUKH OT OpPraHW3anvy. BhIMOTHEHWE Ka)XJI0ro BHA
paboT OlLIeHHBAaeTCs PYKOBOAMTEIEM CTPYKTYPHOIO TMOJAPA3JENIeHUs WIH PYKOBOJIUTENIEM
MPaKTUKH OT oOpraHu3anuu. Ha OCHOBaHWM TEKyIero oOleHuBaHUS (OpMHUpPYETCs oOmas
«OLIEHKa 3a MPOXOXKJCHHE TPAKTUKU», KOTOpas yKa3bIBAaeTCsl B XapaKTEPUCTHKE C MecTa
MIPOXOXKACHUS TTPAKTUKH.

[To oxoHYaHWM TPaKTUKU OOYUYAIOIIMICS TpeaoCcTaBiIsieT Ha Kadeapy OTuéT u
XapaKTepUCTUKY. B XapakTepucTuke yka3bIBalOTCS BUABI PadOT, BBHIMOJHSAEMBIX 00y4arOUIMMCS
B apxuBe, OMNpeIeNseTcs YpOBEeHb ero mnpodecCHOHATbHOM TMOArOTOBKH, OIICHUBAETCS
OTHOIIIEHHUE CTYJIEHTa K CBOUM OOS3aHHOCTSM, MHAMBUAYaJIbHbIE MPO(ecCHOHATBHBIE KaueCcTBa
Kak crnenuanucta. OneHka paboThl CTYAEHTOB (KaK MO OTAENbHBIM pa3jeiaM, TaK U UTOroBast)
MPOCTaBISETCS 1O MNATHOAUIBHOW cucTeMe (OTJIMYHO, XOpOUIO, YIOBJIETBOPHUTENBHO,
YIOBJIETBOPUTENBHO). PyKOBOIUTENb MPakTUKU OT YHHUBEPCUTETa JOJDKEH OBITh 3apaHee
MOCTABJIEH B U3BECTHOCTh PYKOBOAMTEJIEM MPAKTUKUA OT apXuBa B TOM CIIy4ae, €CJIM [0 UTOTaM
MIPOXOKICHUSI MPAKTUKU OOYUYAIOUTUICS MOXKET MOJIYYUTh HEYIOBICTBOPUTEIbHYIO OLICHKY.

ApxuB BrpaBe HanpaBuTh B aapec PITY oT4€r 00 uTorax mpoXoKIeHUS IMPAKTHUKH.
Otuer AOKEH cojlep)kaTh HH(POPMALMIO O MOJHOTE BBIMOJIHEHUS MPOrPaMMbl IMPAKTHKHU,
00BsICHEHHE MPUYUH OTKJIOHEHUS OT MPOTPaMMBI, €CJIM TaKOBbIE UMEIU MECTO. APXUB BIIPaBe
JaTh CBOM 3aMEYaHMs U MOXKEJIaHWsl [0 COACPKAHHIO IpOrpamMMbl NpakTUKH. B oTyere
OTMEYAaeTCsI  YPOBEHb  MOATOTOBKM  OOy4alolmIuxcs, WX  OTHOIIEHHE K paboTe,
JTUCHUILUTMHUPOBAHHOCTD, OTBETCTBEHHOCTD.

OxoHuaTenbHas OICHKA IO MPaKTUKe (JOPMUPYETCS Ha OCHOBE XapaKTEPUCTUKH C MECTa
MIPOXOXKJCHHS MPAKTUKU, OTYETa OOYYaIOIIerocss U UTOra coOecelloBaHUs MO KOHTPOJIbHBIM
BOIPOCAM M0 pe3ybTaTaM MPOXOXKICHHUSI MPAKTUKU.

3.2.KpuTepuu BHICTaBIEHHUS OLEHKHU MO MpakKTHKe®

Bamabl/ Ounenka mo Kpurepun oneHKkH pe3y1bTaTOB NPAKTHKH

HIxana NMpPaKTHKe

ECTS

100-83/ «OMAUYHOY/ BrictaBnsiercs oOydaromiemycsi, €clii XapaKTepUCTHKa C

AB «3aumeHo MecTa MPOXOXKICHHUS MPAKTUKUA COJCPKHUT BBICOKYIO
(omauuno)y/ MOJIOKHUTEIBHYIO OLIEHKY, OTYET BBINOJIHEH B IIOJHOM

6 MOFYT YTOUHATBCA HW  OOHOJHATHBCA B COOTBETCTBUU  CO CHGLIPI(pHKOfI IIPAaKTHUKHU,

YCTaAHOBJICHHBIX (I)OpM KOHTPOJIA, MPUMCHACMBIX TEXHOJIOT 5071 06yT{CHI/I$I " OLICHUBAHMAI.
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Bananl/

Mlkana
ECTS

OueHka nmo
NMpPaKTHKe

Kpurtepuu oneHkn pe3y/jibTaToB NPAKTHKH

«3aumeHo»

COOTBETCTBUU C  MPENbSIBIIEMBIMH  TpeOOBaHUAMH,
aHAJIMTHYECKasi 4acTh OTYETa OTIMYAETCS KOMIUIEKCHBIM
NOJX0/I0M,  KPEaTHMBHOCTBIO WM  HECTaHAAPTHOCTHIO
MBILIUIEHUS] ~ CTYAEHTAa,  BBIBOJABI ~ OOOCHOBaHBI |
HOJIKPETIJICHBI 3HAYUTENBHBIM ~ 00BEMOM  (DaKTHYECKOTO
MaTepuaia.

OOyuaromuiicsi MCYEPIBIBAIOIIE U JIOTHYECKH CTPOMHO
u3jaraetr y4yeOHbIH MaTepHall, yMEET YBS3BIBATh TEOPHIO C
NPaKTUKOH, CIpaBISAETCS C  pelIeHHEeM 3aj1a4
npo(eCCHOHATBFHON HAPABICHHOCTH BBICOKOTO YPOBHS
CIIO)KHOCTH,  TIPaBHJIBHO  OOOCHOBBIBAE€T  TPHHSTHIC
peteHwus.

Komnerennun, 3aKpEIUIEHHBIC 3a IIPaKTUKOM,
c(OpMHUPOBAHEI HA YPOBHE — «BBICOKHID.

82-68/

«xopouoy/
«3a4meHo

(xopowio) »/
«3a4meHo»

BricTaBisiercst oOyuaromiemycsi, €ciii XapakTepHUCTUKa C
MecTa MIPOXOXKACHUS MIPaKTUKU COJIEP>KUT
MIOJIOKUTEIIBHYIO OIIEHKY, OTYET BBIIIOJIHEH B LEIOM B
COOTBETCTBUU C TMPEABSABIAEMbIMH TpeOOBaHUSAMHU 0€3
CYLIECTBEHHBIX HETOYHOCTEH, BKIIIOYaeT (paKTHUECKUN
MaTepuai, coOpaHHBIA BO BpeMs MMPOXOKACHUS MPAKTHKHU. .
OOyuaromuiicsi TPaBWIBHO TPUMEHSET TEOPETUUECKUE
MOJIOKEHUsT TNPU  PEUHIEHUWM  MPAKTHUYECKHX  3aj7ad
npodeccuoHanbHON HaNpPaBIEHHOCTH PA3HOTO  YPOBHS
CJIOHOCTH, BJaJieeT HEOOXOAUMBIMU IS 3TOTO HaBBIKAMH
Y IPUEMAaMHU.

KoMmnerenuuu,  3akperui€HHblE 32 JUCLUUILIMHOM,
c(hopMUPOBaHbI HA YPOBHE — «XOPOLIHII».

67-50/
D,E

«y00871€MBOpU-
meinbHo»/
«3a4meHo
(vooenemaopu-
menbHO)»/
«3a4meHo»

BeicraBiisieTcss oOydarolmieMycs, €ClIM XapaKTEpPUCTHKA C
MecTa IPOXOKICHUS IIPAKTHKH COIECPIKUT
HOJIOKUTEIbHYIO OLIGHKY, OT4eT MO O(OpPMIECHHIO U
COJICPKAHHUIO YAaCTHYHO COOTBETCTBYET CYILECTBYIOUIMM
TpeOOBaHUSAMH, HO COAEPKHUT HETOYHOCTU M OTAEJIbHBIE
(pakTuyeckue OMMOKH, OTCYTCTBYET MIUIIOCTPATUBHBIN
MaTepuall.

OOyuaromuiicss UCHBITHIBAET ONPEACIEHHBIE 3aTPyJHEHUS
B IIPMMECHEHHH TEOPETHYECKUX IOJIOKCHHUN IIPH PEIICHUH
IpPaKTUYECKUX 3aa4d NpOo(ecCHOHAIbHOM HAaNpaBIEHHOCTU
CTaHIapTHOIO YPOBHs CJIOJKHOCTH, BJIAJIEET
HEOOXOAMMBIMU OISl 3TOro 0a30BBIMH HAaBBIKAMU U
IpUEMAMH.

KomnereHuuu,  3akpemuiéHHblE  3a  JUCLUILUIMHOMW,
copMupOBaHbl HA YPOBHE — «IOCTATOYHBIN».

49-0/
F.FX

«HEeYy0081emeopum
envHo Y/
He 3aUmeHOo

BricTaBnsercs o6yqa}0meMyc;1, CCJIN XapaKTCPUCTHUKaA C
MECTa MMPOXOKIACHUA IMPaKTUKU HC COJACPIKUT
MOJIOKUTEIbHON OICHKH. Otuer MMpEaACTaBJICH HC BOBPEMA
1 HC COOTBCTCTBYCT CYHICCTBYOIIUM Tpe60BaHI/I$IM.
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Baanbl/ Ouenka no Kpurepuu ouneHkH pe3yjibTaTOB NPAKTHKH
Ikana NMpPaKTHKe
ECTS

OOyyJaromuiics HCIBITBIBAET CEPbE3HBIE 3aTPyJHEHUS B
NPUMEHEHUH TEOPETHUYECKUX TIOJIOKEHUH TpU pelIeHUH
NPaKTUYECKUX 33/1a4 TPOPEeCCHOHATBHOIN HANPaBICHHOCTH
CTaHJAPTHOTO  YPOBHS  CJIOXHOCTH, HE  BJaJeeT
HEOO0XOIMMBIMH JIJISl 3TOTO HABBIKAMU M ITPHEMaMH.
KomnereHnnuu Ha ypoBHE «JIOCTATOYHBIN», 3aKPEIJIEHHBIE
3a JUCUUIUIMHON, HE C()OPMHUPOBAHEI.

3.3. OueHouHbIe CpecTBa (MaTepUAIIbI) IS IPOMEKYTOYHOM aTTeCTaIllMi O00yJaIOIIUXCS IO
IIPAaKTUKE

KonTtponsHbIE BOITPOCHI
(BOTIPOCHI paCKPHIBAIOTCS HA IPUMEPE aAPXHUBA, B KOTOPOM OOYJAFOIIHIICS TTPOXOIUIT TIPAKTHKY)

1.

2.

ok

10.
11.

12.

13.
14.

15.
16.

17.
18.

19.
20.

21.

[IpaBoBasi ocHOBa (PYHKIIMOHUPOBAHHS TOCYIapCTBEHHOTO/MYHUIIMITAIHLHOTO apXHBa
(TIK-30, TTK-32).

Opranm3anus ¥ TpaBoBas 0aza apXWBHOTO XpPAaHEHUS JOKYMEHTOB B OpraHU3aINH
(TIK30, ITK-32, TIK-39, TIK-41, TIK-42).

CocraB JOKYMEHTOB " 170 KIaccuuKaIus B npezenax
rocyaapcTBeHHOTo/MyHuIHMIaabHOro apxusa (OIIK-1, TTK-42.)

CocTaB JOKyMEHTAJILHOTO U apXUBHOTO GoHa0B opranusaiuu (OITK-1).

Kputepun onpeeNneHus HUCTOYHUKOB KOMIUIEKTOBAHUS
rocyaapCTBEHHOro/MyHuIMmansHoro apxusa (ITK-8).

TpeGoBaHus K COCTaBICHUIO HOMEHKJIATYPHI JIENI B OPTaHU3AlMU U OTIPEAETIEHHUI0 CPOKOB
xpanenus gokymentos (I1K-8).

DKcnepTHbIE OpraHbl B TOCYIapCTBEHHOM/MYHUIIMIIATLHOM apxuBe U opranuszanuu (I1K-
8).

[lopsimox mepenaun  JOKYMEHTOB Ha apXWMBHOE XpaHEHHE M3  CTPYKTYPHBIX
noapasaenenuii (I11K-43).

CrpaBOYHO-ITOMCKOBBIE CPEACTBA rOCYAapCTBEHHOTro/MyHHUIManbHOTO apxuBa (ITK-10).
Cucrema CrpaBOYHBIX CPEICTB K apXUBHBIM ToKyMeHTaM opranu3anuu (I1K-10).
Cucrema snekrponHoro HCA rocynmapctBeHHOro/mMmyHununanbHoro apxwBa (OIIK-2,
I1K-6, T1K-10).

Opranuzanus y4éta JOKyMEHTOB B rocyJapcTBeHHOM/MyHulunanbHoM apxuse (I1K-40,
I1K-49).

VYuér apxuBHBIX TOKyMeHTOB B opranu3aimu (ITK-40, ITK-49).

Opranuzanus  XpaHeHuss U OOecleYeHHs]  COXPAaHHOCTH  JIOKYMEHTOB B
rocyaapcTBeHHOM/MyHuUIMnanbHOM apxuBe (ITK-47, TIK-49).

Opranuzanus XpaHeHus: U o0ecrieueHrne COXpaHHOCTH TOKyMeHTOB B opranu3anuu (ITK-
47, TIK-49).

Cucremsl aBTOMATHU3HPOBAHHOTO yuéta JIOKYyMEHTOB B
rocyaapcTBeHHOM/MyHuUIMNATsHOM apxuse (OITK-2, ITK-6).

CucTeMbl XpaHEeHUsI JIICKTPOHHBIX JOKYMeHTOB B opranu3aruu (OITK-2, [TK-6).
Opranuzanus XpaHEHUS JOKyMEHTOB JUYHOTO MIPOUCXOKACHUS B
rocyapcTBeHHOM/MyHUIMNANbHOM apxuse (ITK-37).

Opranu3anus XpaHeHus JOKyMEHTOB 10 JIMYHOMY cocTaBy B opranu3aiuu (I[1K-36).
Opranuzanys UCNoJb30BaHUs JOKYMEHTOB B TOCYJapCTBEHHOM/MYHHUIIUIIATLHOM apXUBE
(TTK-38).

Hcnonp3oBaHue apXUBHBIX TOKyMeHTOB B opranusaiuu (I1K-38).
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22. OpraHusanus J0CTyna MOoJIb30BaTele K apXWBHBIM JOKyMEHTaM B TOCYAapCTBEHHOM
myHununansHoM apxuse (I1K-38).

23. Opranusaius J0CTyna K apXuBHbIM JIOKyMeHTaM B opranu3anun (I1K-38).

24. Opranuszanysi. HAy4YHO-METOJWYECKOH paboThl B TOCYAapCTBEHHOM/MYHUIIMIIAIHLHOM
apxuse (ITK-13).

4. YueOHO-MeTOAN4YEeCKOe U HH(PopMaLIMOHHOE 00ecnieyeHue MPAKTHKH
4.1. Cnucox UCTOYHHMKOB U JIUTEPATYpPbI

Hcerouynuknm:

OcHoBHbIE:!

@enepanbHblii 3akoH 0T 22 okTsa0ps 2004 r. Ne 125-®@3 «OO6 apxuBHOM Jeie
B Poccutiickoit @eneparun». URL: http://pravo.gov.ru/proxy/ips/?docbody=&nd=102089077

[Ipuka3z MunucrepcTBa KylnbTypbl U MaccoBbIX KoMMyHUKaluii P® ot 18 sHBaps 2007 r.
N 19 «O06 yrBepxkaeHun IlpaBun opraHu3anu XpaHEHWs, KOMIUIGKTOBAHHS, YydeTa W
WCIO0JIb30BaHUS TOKyMEHTOB ApxuBHOro (onaa Poccuiickoit @enepauyu 1 Apyrux apXuBHBIX
JOKYMEHTOB B TOCYAAPCTBEHHBIX W MYHHUIMMNAIbHBIX apXWBaX, My3esiX M OHOIMOTEKax,
OpraHu3aIusax Poccuiickoit aKaJIeMHUH HayK». URL:
http://www.consultant.ru/document/cons_doc LAW 66972/ Jlata obparmenus 17.02.2020.

[Ipukaz Munkynstypsl Poccum ot 31.03.2015 Ne 526 «OO6 yTBepKIE€HUHU MpaBUII
OpraHM3alii XpaHEeHHs, KOMIUIEKTOBAHUS, y4yeTa U HCIOJIb30BaHUS JOKYMEHTOB ApPXHBHOTO
¢donna PO u npyrux apxuBHBIX JOKYMEHTOB B OpraHax roCcyAapCTBEHHOU BIAacTH, OpraHax
MECTHOTO CaMOYINpaBJICHUS U OpraHu3alusx» (3apeructpupoBaH MunioctoM Poccun
07.09.2015 r. PerucrpannoHHbIi Ne 38830). URL.:
http://www.consultant.ru/document/cons_doc LAW 185738/ lara obpamienus 17.02.2020.

Hopwmbl BpeMeHH Ha pabOThl M YCIIYTH, BBIMOJHIEMbIC TOCYIapCTBEHHBIMH apXvuBamu /
Pocapxus, BHUWJIAL M., 2014. URL.:
http://archives.ru/documents/methodics/OAD/data/attachments/norma.pdf  Jlata  oOpamieHus
17.02.2020.

I'OCT P 7.0.8-2013 Cucrema craHgaptoB 10 HHPOpMaHUH, OHOIUOTECUYHOMY
U U3JIaTeNIbCcKOMY Jieny. Jlemompou3BOJACTBO W apXUBHOE JeJ0. TEepMHHBI U ONpeAeTeHUs. —
YTBepxkaeH npukazoMm Poccranmapra ot 17.10.2013 Ne 1185, BBeaen B aeiictBue ¢ 1 mapra
2014 r. URL: http://docs.cntd.ru/document/1200108447 lara obpammenus 17.02.2020.

[[OHOJ'IHI/ITCJ'ILHLICZ

Meroauueckue peKOMEHJAUU IO NPUMEHEHUIO NpaBWUJl OpraHU3aldd XpaHEHMS,
KOMILJICKTOBaHMSI, y4de€Ta M HCIOJb30BaHMUS JIOKYyMEHTOB apxuBHOTO ¢onna Poccuiickoii
®denepauuy U ApYrUX apXUBHBIX JTOKYMEHTOB B FOCYJapCTBEHHBIX OpraHax, OpraHax MECTHOTO
camoympasieHuss U opranusamusx — /PocapxuB, BHUMJAJL. M., 2018. URL:
http://archives.ru/sites/default/files/metod-recommendation-2018.pdf Hara obparteHus
17.02.2020.

MeTtonuyeckie peKOMEHAAlMU MO0 padoTe C JOKYMEHTaMHU IO JIMYHOMY COCTaBy B
rOCY/IapCTBEHHBIX ¥ MYHHUIIMITAIBHBIX apXHBax, apXuBax opranuzanuii /denepaabHoe apXUBHOE
arearctBo, BHUMJIAJ], 2018 r. URL: http://base.garant.ru/72211810/ ara oOpamieHus
17.02.2020.

Metonudeckie peKOMEHIAIMu 1o paboTe ¢ 0cob0 I[EHHBIMH JOKYMEHTaMHU
B rocylapCcTBeHHBIX apxuBax Poccuiickoit ®@enepannu / Denep. apx. arentctBo (PocapxuB),
Bceepoc. Hayw.-uccien. uWH-T JOKyMeHToBeneHUss wuapx. jnaena (BHUUJAMI); [cocr.:
H.U. Xumuna (pyk. temsi), A.B. EmmateeBckmii]. — M.: [6. u.], 2007. — 44,[1] c¢. URL:


http://pravo.gov.ru/proxy/ips/?docbody=&nd=102089077
http://www.consultant.ru/document/cons_doc_LAW_66972/
http://www.consultant.ru/document/cons_doc_LAW_185738/
http://archives.ru/documents/methodics/OAD/data/attachments/norma.pdf
http://docs.cntd.ru/document/1200108447
http://archives.ru/sites/default/files/metod-recommendation-2018.pdf
http://base.garant.ru/72211810/
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http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=EXP&n=492564#03376961689228
2905 [lara obpamenus 17.02.2020.

Omnpenenenue  OpraHU3alMA-UCTOYHUKOB  KOMIUICKTOBAHUS  TOCYJApCTBEHHBIX |
MYHUIIUNATBHBIX apXuBOB. Metoauueckue pexomenpauuu /Pocapxus, BHUMNJIA/L. M., 2012.
URL:  http://archives.ru/documents/rekomend_organization-istochniki-komplektovaniya.shtml
Hara o6pamenns 17.02.2020.

PermameHT TrOCyIapCcTBEHHOTO Yyd4eTa JOKYMEHTOB ApxuBHOTO (oHma Poccuiickoit
Oenepauuu: [lpun. k npukazy Penep. apx. ciayx6sl Poccun Ne 11 ot 11 mapra 1997 r. — M.:
[6. u.], 1997.— 28c. URL: http://archives.ru/documents/requlations/reglam.shtml [lara
obpamenus 17.02.2020.

CozlaHue COBpEMEHHBIX APXMBHBIX CIIPAaBOUYHHMKOB Ha OCHOBE JU(PPEpEeHLHPOBAHHOIO
noaxona: Meron. mnocobue/ Denmep. apx. areHrctBo, Bcepoc. Hayd.-uccien.  MH-T
JTOKYMEHTOBEIeHUS | apX. jaena; [coct.. B.I'. Jlapuna (pyk. Tembl, OTB. cocT.) u ap.]. — [3-¢
u3a., crep.]. — M.: [6. u.], 2007. — 124,[1] c.

Jluteparypa
OcHoOBHas

ApxuBoBeneHue : (Teopus U MeToauka) : yueObHuk s By3oB / [E. M. Byposa, E. B.
Anexceesa, JI. [1. AdbanaceeBa] ; moxa pen. E. M. Bypogoii ; Poc. roc. rymanutapusiii yH-T, HCT.-
apx. uH-T, ®ak. apx. gena. - Mocksa : Tepmuka, 2012. - 684, [1] c.

JononauTtenbHas

Ko3snos B.I1. bor coxpansin apxussl Poccuu / B. I1. Koznos. - Yensounck : Kaura, 2009.
-543 c.

Xopxopauna T.U. UcTtopus apXxuBOBEIIECKON MBICIU [ DIIEKTPOHHBIN pecypc] : yueOHUK
. A CTYIACHTOB BY30B, oOywaromuxcsi 1o HampasieHuro 034700 "JlokymeHTOBeIeHUE W
apxuBoBeaenne" u crnenuanbHocTu 030402 "Ucrtopuko-apxuBoeaenue” / T. . XopxopauHa ;
[oTB. pen. E. U. TIuBoBap ; M-Bo obpazoBanus u Hayku Poc. deneparuu, denep. roc. Or0KET.
oOpasoBar. yupexJeHue BbIcHI. mpod. oOpazoanus "Poc. roc. rymanutapHeli yH-T"]. -
OnekTpoH. AaH. - M. : PI'TY, 2012. - 447 c.

Xopxopauna T.M. Poccuiickue apXuBbI : HCTOPUS U COBPEMEHHOCTH : ydeOnuk / T. .
Xopxopauna, T. C. BonkoBa ; [M-Bo oOpazoBanus u Hayku Poc. ®eneparuu, denep. roc.
OromKeTHOE 00pa3oBaT. yupexiaeHue Boicl. mpod. odpazoBanus "Poc. roc. rymaHUTapHBIN yH-
T"]. - Mocksa : PITYVY, 2012. - 413 c.

HemenkoBa C.U. Mcropus apxuBoB Poccun ¢ apeBHENIINX BpeMeH A0 Hadana XX Beka:
VYyebnoe nocodue / C.W. LlemenkoBa, - 2-¢ usm., crep. - M.:®@aunTa, 2017. - 155 c.: ISBN 978-
5-9765-3266-3. - Tekct : anekTponnsii. - URL: https://znanium.com/catalog/product/959375

4.2. IlepeueHpb pecypcoB HH(POPMALIMOHHO-TEIEKOMMYHHKAIMOHHOW ceTH «HTepHeT.
Bubnuoepaguueckue 3anucu 21eKMPOHHBIX pPeCypco8 COCMABIACMCA 6 COOMBEMCMEUU C
mpebosanuamu I'OCT 7.82-2001 «bubauozpaguueckasn 3anucy. bubaruozpaguueckoe onucanue
eKmponHwIx pecypcos. Obuue mpebo8anus u NPasuia coCMagIeHus».

denepanbHoe apxuBHOe areHTcTBO (PocapxuB) [DnextponHbI pecypc] / Penep. apx.
areHTCTBO. DJeKTpoH. maH. M., [2006-2019]. Pexxum moctyma: http://archives nara obparienust:
16.02.2020). 3armx. ¢ ’kpaHa.

Apxussl Poccun [OnektponHslit pecypce] / @enep. apx. areHTCTBO. DIEKTPOH. JaH. M.,
2001-2019. Pexxum nmocryna: http://www.rusarchives.ru/ (nara oopamenus: 16.02.2020). 3ar. ¢
JKpaHa.


http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=EXP&n=492564#033769616892282905
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=EXP&n=492564#033769616892282905
http://archives.ru/documents/rekomend_organization-istochniki-komplektovaniya.shtml
http://archives.ru/documents/regulations/reglam.shtml
https://znanium.com/catalog/product/959375
http://archives/
http://www.rusarchives.ru/
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5. MaTepl/IaJIbHO-TeXHI/I‘leCKaﬂ 6333, H606XOL[I/IM3H AJIsl MPOBEACHUSA NPAKTUKHA

Ne HaunmeHoBaHue Hara Ajapec npeanpusaTus, MarepuaiabH

JAOTOBOP | MpeANpPUATHS, 3aKJ/I04eHu | TejedoH 0-

ao yUpe:KIeHusl, sl M CPOK TeXHU4YeCKOoe

COTPYAH | OPraHM3alumn aelcTBUS olecneuenune

H4YecTBe A0T0BOPA padouero

MecTa
o0yualonieroc
b

195-05- | ®I'BOY " Cpemusis 19 nexabpst | MockoBckast 001acTh, PabGouuii crou,

126/dan | obpazoBarenbHas mkosna | 2019 r. JleHUHCKUH p-H, 1. T. T. | MEPCOHAJIbHBI
"T'opku" I'opku JlennHckue, 1 KOMIIBIOTEP

06 urons VYuurennckas yi., 5
2020 . Tenedon:
+7(495)548-92-42

No 73 AxnroHepHoe obmectBo | 1 sHBaps Mocksa, Kutaiiropojack | Pabounii ctom,
«CHUCTEMHBIN ONEpaToOp 2018 . ui npoesn, 1. 7, cTp. 3 MIEPCOHAIbHBI
Enunoit sHEpreTHieckoit Tenedon: +7-499-218- | it kOMITBIOTEP
CHUCTEMBD) 31 nexabps | 88-88
AO "CO EDC" 2022 1.

o/ Bcepoccuiickuii Hayuno- | 20 ¢eBpanst | Mocksa, yi1. Pabouwuii ctom,
HCCIIeI0BATENbCKUI 2014 r. [Tpodcoroznas, 82 TePCOHAIbHBI
WHCTUTYT Tenedon: (495) 334-46- | i1 kKoMIBIOTED
JTOKYMEHTOBEJICHUS U Oeccpounslii | 46
apXUBHOTO Jieja
ObY "BHUUJAL"

No 4 I'maBHOE apxuBHOE 13 maprta 117452, r. Mockga, yn. | PaGouwii cto,
ynpasienrne Mockosckoit | 2018 r. A3zoBckas, 1.17 MepCOHAIIbHBI
obnactu Tenedon: 1 KOMITBIOTEP

13 maprta +7 495 318-03-64
2023 1. archive@maosreg.ru
195-05- | I'maBHOE apXHUBHOE 03.06.2019 | Mocksa, [Ipodcoroznas | PabGounii cron,
103/ban | ynpaBienue r. MOCKBbI T. yiuia, 80 k.23 MepCOHAIBHBI
Tenedon: A KOMIIBIOTEP
29.06.2020 | +7 (495) 334-44-89
I. mosarch@maos.ru

Cornam | ®I'BYK 23 sHBaps 109012, r. Mockaa, Pabounuii ctou,

€HHUE O "l"'ocynapcTBeHHBI 2018 r. Kpacnas mimomans, 1. 1 | nepcoHaIbHBI

CTpaTeru | UICTOPUYECKUI My3eil" Tenedon: A KOMIIBIOTEP

4ECKOM 23 sHBaps 8 (495) 692-37-31

IapTHEp 2028 r.

CTBE

Ne ®enepanpHoe areHTcTBO | 14 mas 2018 | r. Mockaa, Pabouwnii cro,

BKYO 0 pbIOOJIOBCTBY T. PoxnecrBenckui MEPCOHAJIBHBI
(Pocpb160710BCTBO) OynbBap, 1oM 12 1 KOMIIBIOTED

31 nexabpst | Tenedon:
2020 (495) 628-77-00
harbour@fishcom.ru
195-05- | ®I'bY nayku ApxuB 30 mas 2019 | Mocksa B-218, Pabounii cTo,



https://gorki-sch.edumsko.ru/contacts
mailto:harbour@fishcom.ru
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124/dan | Poccuiickoit akagemun T. HoBouepemynikuHCKass | nepcOHAIbHBI
HayK yiL., 1.34. 1 KOMIIBIOTEP
31 nexabps | Tenedon:
2020 r. 8 (499) 129-35-55.
195-05- | Cornamrenue ¢ 19 anpens Mocksa, Coduiickas PaGouwnii crom,
49/DA]1 | DenepanbHBIM 2018 r. Hao., IIEPCOHAJIbHBI
ApXUBHBIM ar€HTCTBOM n. 34, ctp. 1 1 KOMITBIOTEP
(PocapxuB) 19 anpens Tenedon: +7 (495) 190-
2021 r. 55-33
rosarchiv@gov.ru
195-05- | Poccwiickwmii 3 anpens Mockaa, yi. bonbimnas PaGouwuii crom,
40/®A]Jl | rocynapcTBeHHbIi apxuB | 2018 . JAmutpoBka, 15, 5 ataxx | mepcoHaIbHBI
COILIMAJIbHO- Tenedon: 1 KOMIIBIOTED
MoJIUTHYECKOM ucropun | 05 urosns +7 (495) 694-40-34
(PTACTIN) 2020 r.

Bo Bpems mnpoBeneHHs NpPaKTUKK OOydaromiuecs MOJUYUHSIOTCS TpeOOBaHUAM
BHYTPEHHETO pacCloOpsAKa apxWBa, MOTYT NPHHUMATh YYacTHE€ B NPOBOJMMBIX apXUBOM
MEpONPUITHUSAX.

6. Opra}m:saunﬁ NPAKTHKHU IJIA JUI ¢ OrPAaHUYCHHBIMHA BO3MOKHOCTHAMM 3/I0POBbHA

[Ipy HEOOXOIMMOCTH TMporpamMma TpPAaKTHKH  MOXET OBITh aJanTUpOBaHa ISt
obecrieyeHnss 00pa30BATEIBHOTO TIpoIlecca JIMIAM C OTPAHWYCHHBIMHA BO3MOKHOCTSIMHU
3I0POBBS, B TOM YHUCIIC ISl AMCTAHIIMOHHOTO O0ydeHus. J[is 3Toro oT crymeHTa TpeOyercs
MPEACTABUTh 3aKITIOYCHHUE TCUXO0JI0ro-Meauko-neaarorndeckoin komuccnn (IIMIIK) u nmuuHoe
3asBJIeHUE (3asgBJICHHE 3aKOHHOTO TIPEICTABUTEIS ).

B 3akmouennn [IMIIK n0ipKHO OBITH TPONIHCAHO:

- pekoMeHayeMas ydeOHasi Harpyska Ha oOydaromierocsi (KOJIM4eCTBO JHEH B HENENI0, 4YacOB B
JICHB);

- 000py/I0BaHUE TEXHUUECKHUX YCIOBHUH (TP HEOOXOIUMOCTH);

- COTPOBOXKJIECHHE W (WJIHM) MPHUCYTCTBUE POJUTENCH (3aKOHHBIX MPEICTaBUTENICH) BO BpEMs
y4eOHOTro mpoitiecca (Ipyu HeOOXOAMMOCTH ),

- OpraHu3amus ICUXOJIOTO-TIEarOrHUYeCKOro COMPOBOXKICHHE OOYYaroImerocs ¢ yKa3aHHueM
CTICIUAIMCTOB U JIOTTYCTUMOM Harpy3KkH (KOJIHYECTBA YaCOB B HEIECIIIO).

Jlsisi OCYIIECTBIICHUS MPOLEAYP TEKYIIEro KOHTPOJI YCIIEBAEMOCTH U MPOMEKYTOYHOMH
aTTeCTallMd OOYYAIOMIMXCSl NPU HEOOXOJAMMOCTH MOTYT OBITh CO3HaHbl (DOHIBI OICHOYHBIX
CPE/ACTB, AaJaNTHPOBAHHBIC Uil JIMI[ C OrPAaHUYCHHBIMH BO3MOXKHOCTSIMH 3J0POBbS U
MO3BOJISIONIME OLECHUTh JOCTIKEHHE WMU 3aIUIAHUPOBAHHBIX B OCHOBHOW 0Opa3oBaTEIbHOU
nporpaMme pe3yJibTaToB OOYYEeHUS M YPOBEHb COHOPMHPOBAHHOCTH BCEX KOMIICTCHIIHIA,
3asBJICHHBIX B 00pa30BaTEILHON IIPOrpaMMe.
dopma TpoBeNEHHS TEKyIIeil W WTOTOBOM aTTeCTallud JJs JIMIl C OTrpaHHYEHHBIMU
BO3MOHOCTSIMU 3/IOPOBBSI YCTAHABIMBAETCS C YYETOM HWHIAMBUAYAJTbHBIX MCUXO(U3NUECKUX
ocobeHHOCTeH (YCTHO, MMCbMEHHO (Ha Oymare, Ha KOMITbIOTEpeE), B (hopMe TeCTUPOBAHHUS U T.I1.).
IIpy HEOOXOAMMOCTH CTYJEHTY HpPEAOCTaBIIAETCS JOMOJHUTEIbHOE BpeMs Ul MOATOTOBKU
OTBETa Ha 3a4eTe WU SK3aMEeHe.

dopma mpoBeACHUS TMPAKTUKUA JUIA OOYUYaIOIIUXCS M3 4YHCTa JIMI C OTPAaHUYCHHBIMU
BO3MOHOCTSIMU 3/I0pPOBbsI (MHBAJIUIHOCTHIO) YCTAaHABIMUBACTCA C y4ETOM WHAUBHIYyaTbHBIX
ncuxo(U3NUecKux 0CoOeHHOCTEH B (hopMax, aJlaiTUPOBAHHBIX K OTPAHHYEHUSM UX 3I0POBBS U
Bocrpustus nHdopmanuu (YyCTHO, TUCBbMEHHO Ha OyMare, MICbMEHHO Ha KOMITBIOTEPE | T.IL.).
Br160p MecT npoxXosKaeHUS TPAKTHK TSI MHBAIHUJIOB U JIUI C OTPAHUYCHHBIMU BO3MOKHOCTSIMU
3nopoBbsi (OB3) mpou3BoauTCcss € ydeToM TpeOOBAaHMM MX JOCTYMHOCTH JUIS JAHHBIX
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oOyJaromuxcs 1 PeKOMEHJAIUN MEAUKO-COIMATbHON 3KCIIEPTU3bI, a TAKKe MHIUBHUIYaTbHON
nporpaMme peadMIUTAlUMU WHBAIKWIA, OTHOCHUTEIHHO PEKOMEHJOBAHHBIX YCIOBUH M BUIOB
TpyAa.

[Ipu HanpaBneHuu uHBanUAA U ooydaromierocs ¢ OB3 B opranusanuio Wiv OpeanpusTie
UL TIPOXOXJAEHUS  NPEAYCMOTPEHHOM  y4eOHBIM  IJIAHOM  NPAKTUKA ~ YHUBEPCUTET
COrJIaCOBBIBAET C OpraHu3anuei (IpeanpusaTueM) YyciIoBUS M BHIBl TpyAa C Y4YETOM
PEKOMEHIAMK  MEAMKO-COLMAIIBHOM  JKCIEPTU3bl WM HMHAMBUAYAJIBHOM  IIPOrPAMMBI
peabmmtanuu nHBaIHAA. [Ipn HEOOXOAUMMOCTH ISl TPOXOKICHHS IPAKTUK MOTYT CO3/1aBaThCS
crienagbHble pabo4yre MecTa B COOTBETCTBUU C XapaKTepOM HapyLIECHHWH, a TaKkKe C y4eTOM
npo(hecCHOHATBFHOTO BUJA NIEATEIBHOCTH M XapakTepa TPYya, BBIMOJHSIEMBIX OOydJaromIuMCs -
MHBAJIUAOM TPYJIOBBIX ()YHKIIH.

3amura OoT4eTa MO MpakTUKE Ui OOyyarolmuxcs U3 4Yucia JIMI C OrpaHUYE€HHBIMU
BO3MOXHOCTSIMU  37I0pPOBbSl  OCYLIECTBIISIETCS C HCIOJIb30BAHUEM CpPEACTB OO0IIero u
CHEelMalbHOTO  Ha3HadeHus.  llepedeHb  HCIONB3YyEMOIro  MaTepHUAIbHO-TEXHHYECKOIO
o0ecreueHus:

e yueOHBIE ayJUTOpPUH, OOOpPYJOBAaHHBIE KOMIIBIOTEPAMH C BBIXOJOM B HWHTEPHET,
BU/JICOTIPOEKIIUOHHBIM 00opynoBaHUEM JUIst Mpe3eHTalHH, CpeacTBaMu
3BYKOBOCITPOU3BE/ICHUS, IKPAHOM;

e OubIMOTEKAa, UMEIOIIAs pabovre MecTa il 00yJaroIuXCsi, 000PYJOBAHHBIX JTOCTYIIOM K
0a3am TaHHBIX U UHTEPHETOM;

® KOMIIbIOTEpPHBIE KJIACCHI;

e ayauropus LlenTpa conpoBoXkaeHHs] 00yJaIOUUXCS ¢ UHBAIMIHOCTHIO C KOMITBIOTEPOM,
OCHAIL[EHA CHEeNUAIU3UPOBAHHBIM IPOTPAMMHBIM OOECTIeYeHHEM Uil CTYAECHTOB C
HapyLEeHUsIMU 3peHHs, YCTPOICTBaMu JJIsl BBOJA U BBIBO/IA TOJIOCOBOM MH(OpMALIUU.

Jtst 11 ¢ HAapYIIEHUSIMH 3PEHUST MaTEPHAIbI TIPEIOCTABIISIOTCS

e B (hopMe IEKTPOHHOTO JTOKYMEHTA;

e B IeYaTHOW popMe yBEIIMUECHHBIM HIPUPTOM.

J1y1st TAIT ¢ HapyIIEHUsIMH CITyXa:

e B (hopMe IIEKTPOHHOTO JOKYMEHTA;

e B IeyaTHOU (opme.

JLyist JTIL ¢ HapyIIEHUSIMH OTIOPHO-/IBUTATEILHOTO armapara:

e B (hopMe IIEKTPOHHOTO JJOKYMEHTA;

e B IeyaTHOU (opme.

3aimuTa oTYeTa MO MPAKTUKE JUIS JIMIl C HAPYIIEHUSIMU 3pEHUs MPOBOJAUTCS B YCTHOH (hopMme
0e3 mpenocTaBieHUs OOyJarommxcsl mpe3eHTanuu. Ha BpeMs 3aliuTel B ayIUTOPUU JIOJDKHA
ObITh OOecreueHa MOJIHAS THUIIWHA, MPOJOJDKUTENBHOCTh 3alllMThl YBEIMUMBaeTcs 10 1 yaca
(mpu HeoOxoaumocTH). ["apanTHpyeTcs NOMyCcK B ayJUTOPHIO, TZIe MPOXOAMUT 3alluTa OTYeTa,
co0aku-TIPOBOHHUKA MPU HAIUYUU JOKYMEHTa, MOJATBEPKIAIOLIETO ee ClieluaibHoe o0ydeHue,
BBIJAHHOTO TIO0 (opMe U B TOpSAIKE, YTBEPKICHHOM MpHKa30oM MMUHHCTEpCTBA TpyAa U
conuanbHo 3amuthl Poccuiickoit ®eneparun 21 wurons 2015r., perucTparuoHHBIA HOMEpP
38115.

Jl7is U1t ¢ HapyIIeHUsIMH cITyXa 3alliTa MPOBOIUTCS 0€3 MPeI0CTaBICHUS YCTHOTO JOKIAa.
Bompockl komuiccuu M OTBETHI Ha HHMX MPEJCTaBISIOTCS B MHUCbMEHHOW dopme. B cmyuae
HE0OX0IMMOCTH, BY3 00ECIIeunBaeT MPeI0CTaBIEHHE YCIYT CypAONepEeBOUUKA.

Jis oOydaromuxcss ¢ HapylIeHUSMU OTIOPHO-IBUTATENIHLHOTO amiapara 3alliTa HTOTOB
MPaKTUKUA TPOBOJUTCS B ayAUTOPUH, OOOPYJOBAaHHOW B COOTBETCTBHM C TpeOOBaHUSMU
noctynHocTd. [lomenieHusi, rie MOTYyT HAaXOAMTHCS JIOJUM Ha Kpeclax-KOJSICKax, JOJIKHBI
pa3Melarbcsi Ha YPOBHE JOCTYIMHOTO BXOJlda WIM TPEIyCMAaTpUBaTh MaHAYChI, MOJbEMHBIC
m1aTopMBbl 7S JTHOACH C OTpaHMYEHHBIMUA BO3MOXKHOCTSAMU WU THQPTHL. B ayauTopuu J0IKHO
OBITh TIPETYCMOTPEHO MECTO JJISl pa3MeleHuUsI 00yUaroerocs: Ha KOJsICKe.
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JlomonauTeNbHBIE TPEOOBaHMS K MaTEPHATLHO-TEXHUYECKOW 0a3ze, HEOOXOAMMON Ui
MPEJICTABJICHHUSI OTYETa MO MPAKTHKE JMIIOM C OTPAHMYEHHBIMA BO3MOXHOCTSIMU 3JI0OPOBBS,
oOydaromuiicss JOJKEH MPEeNOCTaBUTh Ha Kadeapy HE MO3aHEee, YeM 3a JBa Mecsla Jio
MIPOBEJICHUS TIPOIIEAYPHI 3AIIUTHI.
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Ipunoowcenue 1
AHHOTAIUA ITPOT'PAMMBI TIPAKTUKHA
[IpakTHKa 1o MOJIy4eHUIO IEPBUYHBIX MTPO(PECCHOHANBHBIX YMEHUN U HABBIKOB,
B TOM YHCJIC IEPBUYHBIX YMEHUI U HABBIKOB HAyYHO-UCCIICIOBATEILCKON IEATEIIBHOCTH

[IpakTuka peanusyercs kadeapoil apxXMBOBEICHUS Ha 0a3e TOCYIapCTBEHHBIX apXHWBOB
dbenepansroro yposus (PI'AD, TAP®, P ACIIU, PTAHU, PTAJIA, PTAJIU, PTBUA, PITBA
U JIp.) TOCYJapCTBEHHBIX apXHBOB CyOBeKkTOB (enepanuu (I'maBHOE apXWBHOE yHpaBJieHHE T.
Mocksbl, HITAMO MyHMIIMIIAJIBHBIX QpXUBOB U B apXUBOB OpraHU3aluil.

Lenpto yuyeOHON MPaKTHUKU O TMOJYYCHUIO NEPBHYHBIX NMPO(PECCHOHAIBHBIX YMEHHUN
Y HAaBBIKOB, B TOM 4YHCJI€ NEPBUYHBIX YMEHHUW M HaBBIKOB HAy4YHO-MCCJIEI0BATEIbCKOM
NeSITENIbHOCTH, SBJIIETCS 3aKpEIICHHE TEOPETUUECKOI0 MaTepuaa o Kypcy « ApXuBOBEICHHUEY,
peannzanus Tpo¢ecCHOHAIbHBIX 3HAHUN U NpUOOpeTeHHe MNpOoPecCUOHATbHBIX HaBBIKOB
apXUBHOU pabOTHI ¢ pa3IMYHBIMU BUJAMH IOKYMEHTOB Pa3HbIX HCTOPUUYECKUX IMOX.

3anayamMu yueOHOM MPaKTHUKH [0 apXUBOBEIEHUIO SBJISIOTCS:

* U3y4yeHUE HOPMATUBHBIX JIOKYMEHTOB W METOJIMYECKHX MOCOOMH (NPUSIOKEHUHM, MpaBHI,
MHCTPYKIUH), perjaMeHTHPYIOIUX OCHOBHYIO J€STENbHOCTh APXUBHBIX YUPEXKIACHUN;

* 03HaKOMJICHHE C OpraHu3alueil paboThl B pa3IMuHbIX MOIpa3AeIeHUSIX apXUBa;

* yyacThe CTYJIEHTOB B pa0oTe 1O CO3JaHHUI0O U YCOBEpPUICHCTBOBAHUIO  ApPXUBHBIX
CIPaBOYHHKOB;

* yyacTMe B paboTe MO OpraHu3alud YydeTa M OO0ECNEeYeHHI0 COXPaHHOCTH apXHBHBIX
JOKYMEHTOB,

* yqactue B padoTe M0 KOMIUIEKTOBAHUIO, SKCIIEPTU3€E LIEHHOCTU JOKYMEHTOB;

* yqactue B paboTe 1o OpraHM3aluy UCIOJIb30BaHUs JOKYMEHTOB;

* caMOCTOsATENIbHAs MpaKTUUecKasi paboTa Mo BBINOJIHEHNUIO KOHKPETHBIX 3a/laHui, B TOM YHCIIe
MJIAHOBOM TEKyIel pabOTHl apXuBa.

[IpakTuka HampaBieHa Ha GopMUpOBaHUE OOIIEKYIbTYPHBIX, 00IIenpodeccHoOHaTbHBIX,
a TaKKe MPOQPecCUOHANbHBIX KOMIIETEHIIMH, COOTBETCTBYIOIIUX HAyYHO-HCCIEI0BATEIbCKOM,
OpraHU3aI[MOHHO-YIIPABICHYECKON, MPOSKTHOW BHIaM MPO(PECCHOHATLHOM AESITEIIBHOCTH

Oob6menpodeccnoHabHbIe KOMIIETEHIIUA

OIlK-1 CIIOCOOHOCTH UCIOJIB30BATh TEOPETUUECKHUE 3HAHUS U METOJIbI UCCIICIOBAHMS HA
MPaKTHUKE
OIIK-2 BlIaJicHue 0a30BbIMM 3HAHUAMH B 00JIaCTH HMH(POPMAIMOHHBIX TEXHOJIOTHI

(mporpaMMHBIC TIPOAYKTBI, HCIOJIb3YeMbIe B YIPaBICHHH JOKYMEHTaMH,
CHCTEMBI  3JICKTPOHHOTO  JOKYMEHTOOOOpOTa, TEXHOJOTMH CKaHUPOBAHHS
JTIOKYMEHTOB)

IIpodeccnonabHbIE KOMIIETEHITHH

I1K-6 CIIOCOOHOCTh ~ AQHAIM3HPOBATh CHUTYallMI0 HA PBIHKE HHQPOPMAIMOHHBIX
MPOJIYKTOB M YCIYT, JaBaTh OJKCIEPTHYIO OIICHKY COBPEMEHHBIM CHCTEMaM
AJIEKTPOHHOTO JOKYMEHTOO0OO0POTAa U BEACHHUS AIEKTPOHHOTO apX1Ba

I1K-8 CnocoOHOCTh aHAJIU3UPOBATh LIEHHOCTh JOKYMEHTOB C IIeJIbI0 MX XpaHEHHsI

I1K-10 BJIa/IeHHE MPUHLUIIAMH U METOJIaMH CO3/JaHUs CIIPABOYHO-UH(POPMALIMOHHBIX
CPEACTB K JOKYMEHTaM

I1K-13 CMOCOOHOCTBIO BECTH HAyYHO-METOIMYECKYIO pabOTy B TOCYAapCTBEHHBIX,
MYHUIMOAIBHBIX apXUBaX M apXUBaX OpraHu3anuil

I1K-30 CMOCOOHOCTBIO OPraHU30BaTh PAOOTY CIIYKOBI JOKYMEHTAIIHOHHOTO

obecreueHust YHOPAaBJICHUA U apXUBHOTI'O XpAHCHUSA TOKYMCHTOB

BJIaJIEHUEM 3aKOHOJIaTeIbHON 1 HOPMAaTUBHO-METOINUECKOil 0a30ii
I1K-32 MH(POPMAIMOHHO-TOKYMEHTALMOHHOTO 00eCIeUeH sl YIIPaBJIEeHUS U apXUBHOTO
Jie71a, CIOCOOHOCTBIO OPHEHTUPOBATHCS B TPABOBOM 0a3e CMEKHBIX obyacTen




22

ITK-33 3HAHUEM OCHOB TPYJIOBOT'O 3aKOHOIaTEIbCTBA

I1K-34 COOIIIOJICHHE MTPABHUII U HOPM OXPaHbl TPyAa

I1K-36 3HaHHE TPeOOBAHUI K OPraHU3alry KaJpoBOTO JICIOMPOU3BOJICTBA U
JOKYMEHTHUPOBAHHUIO TPYAOBBIX
OTHOIIEHUH, XPaHEHHIO IOKYMEHTOB 110 JUYHOMY COCTaBY

[1K-37 BJIaJICHHUE MIPUHIMTIIAMH, METOIaMU ¥ HOPMaMH OPTraHU3alluH, XPaHESHUS,
KOMILJIEKTOBAHMSI, y4eTa U UCIIOJIb30BaHMsI apXUBHBIX JOKYMEHTOB, IOKYMEHTOB
JIMYHOTO MPOUCXO0KICHUS

I1K-39 3HaHWE MPUHIXIIOB OPTaHMU3AIIMHU PA3IMYHBIX TUIIOB M BHJIOB aPXHBOB.

I1K-40 3HaHME TPeOOBAHUI K OpraHu3aly 00ecredeH sl COXpaHHOCTH JOKYMEHTOB B
apxXuBax

[1K-41 3HAHME MPUHIIMIIOB OpraHU3alMK U (PYHKIIMOHUPOBAHUS apXUBHOTO
ayTCOpPCUHTa

I1K-42 BJIQIETh JIOTUCTUYECKUMH OCHOBAMHU OpPraHM3allMi XpaHEHUs JOKYMEHTOB

I1K-43 BJIaJICHUE IPUHIMIIAMU U METOJIaMH YIOPSIOUEHHUS] COCTaBa JOKYMEHTOB

[1K-47 BJIaJICHHE MMPUHIMTIAMH U METOJIaMH OPraHU3aluy XPaHEHHS apXUBHBIX
JTIOKYMEHTOB

I1K-49 BJIaJICHUE HAaBbIKAaMU COBEPIUICHCTBOBAHMUS OpraHU3allMi XPAaHEHUS JOKYMEHTOB

[To mpakTHKe MpeaycMOTpeHa IPOMEXYTOUHAsI aTTecTalusl B GopMme 3auéma ¢ oyeHKou
OO0mast TpyI0eMKOCTh PAKTHKHM COCTABIISICT 3 3aYeTHBIX €IHHHUIIBI.
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Ipunoowcenue 2

I'PA®UK NPOXOXIAEHUSA TPAKTUKHU

YTBEPXJIAIO
3aB.kadenpoii
« » 20 1
HMara (maTe1) | Pazges npakTuku OT1merka o
BbINIOJIHEHU U

NuanBuayaibHoe 3ajaHie HA PAKTHKY
(cocTaBnsieTcsl pyKOBOJUTEIEM MPAKTHKU OT Kadeapsl)

PYKOBOI[I/ITCJ'IB MMPAaKTUKN

oT Kagenpbl /
(moxmnuce) (®.1.0.)

PYKOBOI[I/ITCJ'IL IMPAKTUKN

OT OpraHu3anuu /
(moxnucek) (®.11.0.)
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Ipunoocenue 3

®OPMA TUTYJIBHOT'O JINCTA OTUETA
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MUHOBPHAYKHN POCCHUN
denepanbHOE TOCYAAPCTBEHHOE OFO/DKETHOE 00pa30BaTENbHOE YUPEKICHHE
BBICILIETO 00pa30BaHuUs

«Poccuiicknii roCyaapCTBEHHBIN T'YMaHUTapPHBIA YHUBEPCUTET

(PITY)

Hcemopuro-apxusHwiii uncmumym
Dakynbmem apxueno2o oena
Kageopa apxusosedenus

OT4€T 0 MPOXOKIACHUH MPAKTUKH

IIpakTHKA 10 MOJYYeHUI0 NEPBUYHBIX MPO(PECCHOHAIBLHBIX YMEHU M HABBIKOB,
B TOM 4McJjie NePBUYHBIX YMEHH M HABBIKOB HAYYHO-HMCCJIe10BaTeIbCKOM 1eATeJbHOCTH

Koo u naumenosanue nanpasnenus noo2omoexu
46.03.02. /lokymenmoseoenue u apxueoeeoenue

Haumenosanue nanpaenennocmu
T'ocyoapcmeennvle u MynuyunaibHsle apxuenl

YpoBenb kBaM(pUKAIMK BHITYCKHUKA (Oaxanaep)

®opma o0ydeHus (ouHas)

CryneHrta/ku __ Kypca
..... (opMBI OOyUEHUS
(D®HO)
PykoBoauTe s mpakTUKu
(®Ho0)

Mocksa 20 T.



Ipunoocenue 4

OBPA3ELl O®OPMJIEHUSA XAPAKTEPUCTUKHU C MECTA TPOXOXIEHUA

MMPAKTUKHN
XapakTepucruka’
Ha CTY/ICHTa/TKy __ Kypca bakynbTeTa
Poccniickoro rocy1apCTBEHHOIO 'yMaHUTAPHOTO YHUBEPCUTETA

(PHO)

(DHO) npoxoanin/a MPOU3BOACTBEHHYIO HPAKTUKY B

Ha JOJDKHOCTH

3a BpeMs MPOXOXKACHUS NMPaKTUKU oOyuarouuiics/o0ydaromniasics 03HaKOMUJICs/nach C:

, BBITIOJIHSAJ/a , ydacTBOBaji/a B
3a BpeMs MPOXOXKAEHUS MPAKTUKHU (®HO) 3apexomeHnoBa/a ceds Kak
OneHka 3a MPOXOKJICHHUE MTPAKTUKH — « ».

J PykoBouTENH MPAKTHKH
OT OpraHU3aIUH (@H0)
(Oama)

(noonucs)

" Odbopmnsetcs mbo Ha bnaHke opraHM3aLmm, GO 3aBepsAeTCs NeYaTbio.
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