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1. ITosscHUTe/IbHAA 3alIMCKaA
1.1. Llens v 3aauu JUCLIUIIIIUHBI

Hens Kypca -  H3yuyeHUWe TeOPeTHUYeCKHMX TIpo0/ieM U TPHUK/IAJHBIX aCIeKTOB
yTipaBJieHusi “H()OPMaIMOHHBIME pecypcaMu 3a pyOeskoMm.

3ajauu Kypca:
- U3yueHue TIOJIUTUKU MeX/IyHapO/HbIX OpraHu3aiuii B cpepe yrnpaBaeHUss UHPOPMaI[MOHHLIMU
pecypcamuy;
- U3yuyeHHe OCHOBHBIX MeXXYHapO/HbIX MPOEKTOB 10 COXpaHeHU0 LU POBOro Hac/ieus;
- HW3yYeHHWe OCHOBHBIX MeXAYHApOJHBIX OOIeCTBEeHHbIX OpTraHW3alvid, 3aHUMAOL[UXCS
npob/ieMaMul yTipaB/ieHHst THDOPMALIMOHHBIMUA PeCypCaMH;
- W3yueHHe CYIIeCTBYIOIIUX OpraHM3alMOHHBIX (OpM yripaB/ieHHss WH(OPMalMOHHBIMU
pecypcamu 3a pyoekom;
- paccCMOTpeHHEe BOMPOCOB 3aKOHO/ATEe/JIbHOTO W HOPMATHUBHOTO DEeryIMpOBaHHsI PabOThI C
MH(OPMALIMOHHBIMUA PECyPCaMH 3a PyOeXKoM;
- OCBellleHHe [esiTe/IbHOCTU 3apyOe>KHbIX OpraHu3alvii 1o yIIpaBeHUI0 WHGOPMAalMOHHBIMHU
pecypcamu;
- WCCe[JOBaHHE COBPEMEHHBIX TEeXHOJIOTHM paboThl C MHGMOPMAIMOHHBIMH pPeCcypcamMu 3a

pyOexom.

1.2. ®opmMupyemMbie KOMIeTEHLIMH, COOTHECEHHBIE C TVIAHWPYEeMbIMHU pe3y/IbTaTaMu 00yueHust
0 JUCLUIJIMHE:

Koppl Cojiep)xanue KoMIeTeHMMI IlepeueHsb NJIaHUPYeEMBbIX

KOMIIeTeHI{UH pe3y/1bTaToB 00yueHus 10
AUCLUIIVHE

[TK-5 CroCcoOHOCTh K 0TOOPY U aHa/TU3y 3Hamb:

HCTOYHHKOB [JId ITOAIOTOBKKU

- OCHOBHbIE TIPUHLIUTIBI
JOKYMEHTAI[UH /1Sl pa3paboTKu
Hay4HO-MCC/Ie/l0BaTe/IbCKUX U OpraHusaLyu v TeH/eHL[1U
yIipaBJ/ieHUeCKHX NPOrpaMm 1 .
Pa3BUTHSI TEXHOJIOTHM pabOThl C
TIPOEKTOB
IK-12 O6/1ajaHKe HaBBIKAMU TIOATOTOBKM M | UH(OPMAaL[MOHHBIMU pecypcamM 3a
e/laKTUPOBaHUs Iy OIMKaLi
A P YOSIRATH, py6e>kom
0030pOB ¥ aHHOTALWH TI0 TIPODHIIIO
MO/ITOTOBKU - OCHOBHblE  MeX/yHapo/JHble

OpraHM3alii W UX TIOMUTHKY B
cdepe ynpaBieHUs JOKyMeHTaLen
- OCHOBHbIE  MEX/yHapOZHbIe

o0111eCTBeHHbIe OpraHu3aLui,

3aHUMAFOLIHeCs rpobyieMaMu




yrpaBieHus:  WHPOPMAILMOHHBIMU
pecypcamu

- OCHOBHBIE  MeXAyHapO/HbIe
NPOEKTbl M TIpOrpamMMbl B cdepe
yrnpaBieHus:  WHPOPMAILMOHHBIMU
pecypcamu

- 0COOEHHOCTH paboThI C
WH(OPMAILIMOHHBIMM  pecypcamMy B
pa3HbIX CTpaHaX MHpa

- OCHOBHBIE 3apyOe)KHbI€ MPOEKTHI
Y MPOTrpaMMbl B cdepe yrpaB/ieHuUs

MH(GOPMaLMOHHBIMU pecypcamMu

Ymemb:

- TBOpDUECKHM  TOJAXOAUTH K
W3yUeHWI0 W HCIIOJIb30BaHUIO
3apy0e)KHOTO OITbITa

- aHA/M3UpOBaTb W  JlaBaThb
O00BEKTHBHYI) OLI€HKY COCTOSTHUS
pabotel ¢  WH(OPMAIMOHHBIMHU
pecypcam# 3a pyoeskom

- WCII0/Ib30BaTh B CBOEM
nipodecCUOHaNbHON  /1eATeIbHOCTH
TI0/TyYeHHbIe 3HaHUS

Baadems

- HaBbIKaMU paboThl B VIHTEpHET

- HaBbIKaMHU paboThI C
oduIanTbHBIMU caliTaMu
MEXKTYHAapO/IHbIX, PETHOHANBHBIX U
HaITMOHAJTbHBIX OpraHoB

yTIpaBJieHUs JOKyMeHTalue

- HaBbIKaMH IOy YeHUS
MH(pOopMaLu u3
CrieL{Mav3upOBaHHbIX

HH(bOpMaL[I/IOHHBIX CUCTEM




1.3. MecTo AWCIUTIIMHBL B CTPYKType 00pa3oBaTe/IbHOM MTPOrpaMMBbl

JucipriiHa OTHOCHTBCS K BaApUATUBHOM UacTH yueOHOro TiaHa.
Kypc 6a3upyeTcs Ha mpeiBapuUTe/IbHOM YCBOEHUH CTYyJeHTaMU JAUCLIUTLTHH:

- «Cranpaprusanus JOY»
«[IpopunbHO-0pHeHTUPOBAHHBIN MHOCTPAHHBIN S3bIK»;

«MeHepKMeHT»;

«/IOKyMeHTOBeZleHUEY;
«/IHOCTpaHHBIN S3bIK»;
«VIH(opMalLIMOHHBIE TEXHOIOTHN.

MucturinHa «YTipaByieHre HHGopMalye U JoKyMeHTaluel 3a pybeKom» J0T0/THSIeT
3HaHWs, TI0JIyyaeMble 10 OZHOBPEMEHHO M3ydaeMbIM U MOC/IeAYIOIIUM AUCLIUTTUHAM:

- «IHpopMarLoHHbIe TexHO0THH B [JOY »;
- «MexiyHapoJHas CTaH/apTy3aLus yIpaB/aeHusl JOKyMeHTale».

2. CTpyKTypa AMCLHMII/IMHbBI

CTpyKTypa AMCHUILIHHBI /IS 0UHON (opMBbI 00yueHUst

O611ast TpyJ0EMKOCTh TUCLIMTUIMHBI COCTaBJIseT 2 3.e., 72 4., B TOM UMCJie KOHTaKTHasi paborta

obyuaroimuxcs ¢ npernogasaresieM 28 u., caMmocTosTe/IbHast paboTa obyuatomuxcs 44 u.

Buzbl yueOHOM paboThl

®opmel
(B uacax) TEeKYIL[ero
KoHTakTHas = . KOHTPOIS
v = 0
Ne Pazpen g = Z 5 yCIieBaeMOCTH,
/0 | JAVCLIUIMHEL/TeMbI § é e E_ [uo? £ dopma
e < & 2 x| B % © 5 'S | MPOMEXYTOYHOH
S| = | EE| 28| 3% | ¢ © | arrecrarn (no
5| & | 3 2 % 'S % S E | 88| cemecmpam)
@) = @) E & B o
1. | BgedeHue 2 2 6
2. | Pasoen 1. 2 2 6 OrnieHka paboOTEI
MesicoynapooHas Ha ceMHHape
noaumuka e cgepe
ynpaeneHus
JoKyMeHmMamu
3. | Pazden 2. 2 2 8 OrjeHka paboTbl
MestcdyHapooHble Ha ceMHUHape
obwecmeeHHble
op2aHu3ayuu,
pabomarowjue 6
amoti cghepe
4. | Pazoen 3. 2 2 8 OrjeHka paboTbl
Espocotos u ezo Ha CeMHUHape
noaumuxa 8 ccpepe
ynpaeneHus
O0OKyMeHmamu
5. | Pasoen 4. 2 4 8 OueHka paboThbI
YnpaeneHue Ha ceMHHape




O0oKyMeHmMamu 8
paseumbIX CMpaHax

mupa
Pasoen 5. 4
Ynpaenexue 2 3 OrieHka paboOThI
O0OKyMeHmamu 6 Ha ceMUHape
cmpaHax CHI'
umozosast
KOHMPO/bHAS
3auém paboma/zawjuma
npoekma/ookaao-
npeseHmayus
WUTOTO: 12 |16 44




3. CopeprxaHue JMCLUIIIMHBI

No

HaumeHnoBaHmue pasjesna
AUCIIUIL/IMHBI

CopepxaHue

Beepenne

[lpeamer, copjepskaHMe W 3aflaya Kypca
«¥YnpaBneHve WHGOPMALMOHHBIMU pecypcamy 3a
pyOexom». TepMUHOJ/IOTHSI OCHOBHBIX TIOHSITUA B
JlaHHOM cepe U ee 3BosoLMs. OlleHKa TEPMUHOB B
OTeueCTBeHHOU U 3apy0eKHOM JiuTepaType.

B3auMocBsi3b npobsiem yTipaBJ/ieHUsI
WHPOPMALIMOHHBIMUA ~ pecypcaMu ¢ TipobiemMamMu
3JIEKTPOHHOTO [JOKYMEHTO00OpOTa ¥ HOPMAaTHUBHO-
NpaBOBbIM  obecrieyeHWeM  3TOTO  TpoLecca.
[Teprofu3alsi  OCHOBHBIX  3TallOB  3BOJIIOLIUA
MOHATHUS WMHGOPMALMOHHBIN pecypc U TPOLeCCOB
yTpaB/ieHUsI UM.

N3yueHue ocobOeHHOCTel M 3aKOHOMEPHOCTEH
pabotel c WHGOPMAIMOHHBIMH pecypcaMu B
3apy0Oe)XHBIX CTpaHaX Ha OCHOBe TIPaBOBBIX,
HOPDMAaTUBHBIX, MeTOAUYECKUX [JOKYMEHTOB U
CTaHZApTOB.

MecTto Kypca cpegu ApyruxX U3ydyaeMbIX
JUCLIATIIVH.

O0630p UCTOYHUKOB U JIUTEPATYPHI 110 TEMe

Pa3pen 1. MexayHapoaHas
MoJIMTHKA B cepe ynpaB/ieHUs
AOKyMeHTaMH

[IpoGsieMbl  TIOCTPOEHUSI ~ COBPEMEHHOTO
uH(pOpMalMOHHOTO  O0IjecTBa ¥ yTpaBJeHuUs

MHPOBBIMU UH(OPMALIMOHHBIMHU PeCypCcaMH.

[TpobGsiembl TOCTPOEHUsS] WHGMOPMALIMOHHOTO
obImiecTBa Kak MpeiMeT TPUCTA/IbHOTO BHUMAaHUS
MEXIYHApOAHBIX  MEXIIPaBUTE/bCTBEHHbIX U

HerpaBUTE/IbCTBEHHBIX OpFaHHBauHﬁ.

OkvHaBCKast Xaptus 17100a/TbHOTO

nHpOopMalMoHHOTO 0011iecTBa, 2000 roga.

BceMupHbIli caMMUT 10 MH(OPMaLMOHHOMY

obmiectsy mog  srugor  OOH. «/leknapanys




npuHUMIOB» oT 12 pekabps 2003 r u «Ilnan
JeuctBuii» ot 12 nekabpst 2003 ropa.

Jlugupytoujass  poab  FOHECKO  (United
Nations Educational Scientific and Cultural
Organisation) 1o Bompocam 00pa3oBaHUs], HAYKH U
KYJIbTYPbl B cdepe BBIPDAOOTKH
HMHTepHal[MOHa/IbHOW MH(OPMALIMOHHOM MOTUTHUKU.

Ycrae FOHECKO 16 Hosiops 1945 ropa.
«Bceobmmas peknaparust FOHECKO o KyabTypHOM
pa3HoobOpa3un», «IlnaH [JelcTBUH MO peanu3alid
Bceobugeit geknapainyyu FOHECKO o KynbTypHOM
pa3HooOpa3un», «PekomeHfalMu O pa3BUTHH U
WCTI0/Tb30BaHUM MHOTOSI3bIUMSI M BCeOOIIIeM J0CTyTie
K KUOepIIPOCTPaHCTBY».

«Xaprus 0 COXpaHeHu! 1rdpoBoro
Hacnegusi» oOT 17 okrsabps 2003 1. Hosble
JIOKYMEHTBI.

Mexpaynapognas  nporpamma  FOHECKO
«ITamsITh MUpa».

[Tporpamma «WHdopmauus asas Bcex», 2000
I., KaK raatdopma /ij1si MeXXAyHapOJHbIX JUCKYCCUI
U JesaTelbHOCTU B cdepe HMHPOPMALIMOHHOMU
TMOJINTUKY, [7Is1 Pa3BUTHS [JOCTyMa K MHGOpMaLuu U
COXPaHEeHUs JOKYMeHTUPOBAaHHBIX 3HAHUM.

Poccuiickuit komutet IIporpammer FOHECKO
«VMHdopmanus nns Bcex». Beepoccuiickuii popym
«Brmacte ¥ o006mecTBo: mpobemMbl  ITyOIMUHOTO
joctyma K ouuuasbHOM — uHpoOpMaluMd B
Poccuiickori ®epepatum» (25-26 utons 2002 r.,
Mocksa) u e)KerofiHble MeXX/[yHapOZHbIe
KoH(pepeHuwmii: «Hbopmaius st Bcex», «IIpaBo u
WuTepHeT», «ONeKTPOHHBbIE  W300pakeHUsT U
BU3yanbHble MCKycctBa» (EVA), «3XOJIOT»

(ayAMOKyIbTYPOJIOTHS], ayIM0apXUBUCTUKA Y HOBBIE




TeXHOJIOTUH), «DJIEKTPOHHBIN BEK KYJIbTYPbI» U JP.

Me>kyHapOAHbIM COBeT apx1BOB
(International Council on Archives) — MCA.
KomwureT Mo /1e10npon3BOCTBEHHBIM JOKYMEeHTaM
B 3jekTpoHHOU cpefe npu MCA (Committee on
Current Records in an Electronic Environment).
[TpakTHyeckoe nmocobue KOMHUTETA I10 YIPaBJIeHHIO,
XpaHeHUI0 U obecrieueHM0  JOCTyma K
5/IEKTPOHHBIM ~ JIOKyMeHTaM  TOJ  Ha3BaHHeM
«ONeKTpOHHbIE  AOKYMeHThI: Pabouasi  KHWTa
apxuBrcToB» (Electronic Records: A Workbook for
Archivists) u «PykoBozacteo MCA 110 yripaB/ieHHI0
5/IEKTPOHHBIMU JIOKYMEHTaMH C apXWBHOW TOYKH
3perus» (ICA Guide for Managing Electronic
Records from an Archival Perspective).

PernonanbHbIe OTJe/IeHUs MCA.
HesarenpHOCTE  EBpPOa3sHaTCKOro  peruoHaabHOIo
otAeneHuss MeXIyHapOJHOTO COBeTa AapXWBOB
(EBPA3UKA).

[Iporpamma InterPARES (International
Research on Permanent Authentic Records in
Electronic Systems), Kak OJHa W3 Ba)KHEWILINX
Me>XX/TyHapOAHbIX TIPOTPaMM, TIOCBSIIIIEHHBIX
JI0JITOBpEMEHHOMY XpaHeHUI0 LIU(PPOBBIX AAHHBIX.

Posb apXMBHBIX OPraHOB 3apy0Oe>KHBIX CTpaH B
obsactu yTpaB/ieHust HMHGMOPMaLMOHHBIMHU
pecypcamu.

Mexx/[yHapo/iHble apXUBHble OpraHU3aLUu.
UNESCO Archives Portal; 1st International
Congress on Architectural Archives; International
Council on Archives; Association of
Commonwealth Archivists and Records Managers;
International ~ Records =~ Management  Trust;
Association ~ of = Records =~ Managers  and

Administrators (ARMA); List of various archives




around the world; Historical Archives of the
European =~ Communities;  Archives  of  the
Organization for Economic Co-operation and

Development; Pacific Manuscripts Bureau wu

Jpyrue.

MexlyHapO/IHbIM YPOBEHb peryarpOBaHUs
BOIIPOCOB YIIPaB/I€HUS 3JIEKTPOHHOMN
JIOKyMeHTaluel: fesrenbHOCTh Opranu3anuu OOH
T10 BOMPOCaM TPOCBelLLeH!s], HAYKU U KYJIbTyPbl —
FOHECKO u MexnyHapoaHOro coBeTa apXvMBOB
(MCA). OestensHocts KomuteTra MCA 10
Jle7I0NIpOM3BO/CTBEHHBIM JJOKYMEHTaM B
3/1eKTpoHHOM cpefie (Committee on Current Records
in an Electronic Environment).

Paspen 2. Mex/yHapojHbIe
0011[eCTBeHHbIe opraHu3anum,

paloTaromue B 3TO¥ chepe

MexyHapoAHbIe o011IeCTBEHHBIE
OpraHu3aluy, 3aHUMaIoIL1ecs nipobieMamMu
yrpaBjieHusi ~ MH()OPMAIL[MOHHBIMU  PeCypCaMy,
9JIEKTPOHHBIMU ~ IOKyMEHTaMA U COXPaHEHWsI
LU(PPOBOro Ky/JbTypHOIO Hacaeus: Accoluanus
YTIPaBJISTFOLLX JOKyMeHTaLuei u
agMuHucTpatopoB  (Association  of  Records
Managers and Administrators), MexayHapoJHbI
TPecT o yTIpaB/IeHUIO JIOKyMeHTaLei
(International Records Management Trust).

OOb1ecTBeHHbIE (6bnaroTBOpHUTEBHBIE)
OpraHu3alyy, COAeWCTBYIOL[He pPAa3BUBAIOIIAMCS
CTpaHaMm B 00/acT¥ pa3pabOTKM HOBBIX CTpATerwii
TI0 yTIpaB/IeHUIO TOCY/AapCTBEHHBIMU /I0KYMEHTaMHU.
CoBmecTHbil TipoekT Tpecta U BcemupHoro 6aHka
(World Bank) mo ympaBiaeHUIO 371€KTPOHHBIMHU
JOKYMeHTaMH TpaBUTeIbCTBEHHBIX  YUpPEXJeHUH
(Evidence-based Governance in the Electronic Age).

Posb 1 BnusiHUe 0OIIleCTBEHHBIX OpraHU3alvii
U yueOHBIX 3aBefleHMM Ha  (OpMHUpPOBaHUE
HODMaTMBHOW 0a3bpl B  007acTM  yTIpaB/ieHUs
3/IEKTPOHHBIMU JJOKyMeHTaMu B Poccun u  3a
py6exxom — IRMT, ARMA International, GERA,

Cohasset Associates Inc., YHuBepcuTeTa




[Murcbypra, YuuBepcurera WHAWMAHBI W MHOTHX

JpyruX OpraHu3arvi.

Paspen 3. EBpocor3 u ero
NMO/IMTUKA B c(epe ynpaBieHus

AOKYMEHTAMH

Posb 1 flesitenbHOCTHL EBpornelickoil komMuccuu
no mnporpamMme Interchange of Data between
Administrations (IDA) — “O6MeH JaHHBIMH MeXIY
opraHamMu yripaBjieHUs1”, a Takxe poab DLM-
¢opymMa B HOpMAaTHBHOM pery/JMpOBaHUU pabOThI C
3/1eKTPOHHBIMU JIOKYMeHTaMu B CTpaHax
EBporietickoro coro3a (pa3paboTka «Mo/jebHbIX
TpeOOBaHMII K  yIPaB/AEHUIO  37eKTPOHHBIMHU
JIoKyMeHTaMu» — MoReq).

Ncropuueckue apxuBbl EBponeiickoro Coro3a
(Historical Archives of the European Communities),
ApXuBBI Opranusanuu SKOHOMUYECKOI'0
cotpyAHndectBa U pas3Butusi (Archives of the
Organisation for Economic Co-operation and

Development)

Pazpen 4. YmnpaeieHue
AOKyMeHTaMH B Pa3BUTHIX

cTpaHax MUpa

4.1. OnoeiT CITTA

Ponp v 3HaueHune HalWoHa/bHOIO apxuB
CIIIA  (National = Archives and  Records
Administration (NARA)) B obnactu yrpaB/ieHus
VH(QOPMAaLIMOHHBIMHA pecypcaMu CTpaHbl LleHTp
5/IEKTPOHHOM  JJOKyMeHTauuu  HaivoHaabHOTro

apxuBa CIIIA.

ApxuBbl CIIA: Utah State Archives, State
Historical Society of Wisconsin, Georgetown

University Library: Special Collections Division.

[IpaBoBoe peryavpoBaHye yTipaBJieHUsI
vHpopMalMoHHbIMU pecypcamud B CIIA. 3akoH
1950 roga o depepanbHbix AokymeHTax (Federal
Records Act of 1950) u 3akon 1984 roma o
HalMOHa/IbHOM apXUBHO-/]0KYMEeHTALIMOHHOM

cnyxbe  (National ~ Archives and  Records




Administration Act of 1984). 3akon CIIIA 006
9JIEKTPOHHBIX TOAIUCAX B MEXJYHAapOJHBIX U
BHYTPUIOCY/lapCTBEHHBIX TOPIOBBIX OTHOLLEHMSX
(“Electronic Signatures in Global and National
Commerce Act” 2000) u apyrue.

OcHoBHbIe ~ TpeboBaHusi K  pabore C
JOKyMeHTaMu B  (pefiepa/bHbIX  YUpeX/eHHUsX
cozepxkamuecs B 44-u rnaBe Coga 3akoHoB CIITA
(44 United States Code) u 36-ii rmaBe CBoja
denepasbHBIX TPAaBUTE/ICTBEHHBIX HOPMAaTHUBHBIX
akToB (36 Code of Federal Regulations). Hopmsr 110
CO3[JaHUIO, WCTI0/Ib30BaHUI0 U XpaHeHUIo
benepanbHbIX 3J1eKTPOHHBIX JIOKYMEHTOB,
3aKperieHHble B 1234-i1 yactu 36-i rnaBbl CBoza
(besepasibHBIX IPABUTE/IbCTBEHHBIX HOPMAaTHBHBIX
akToB (36 Code of Federal Regulations, Part 1234
— Electronic Records Management).

[lporpamMma  aBTOMaTHM3allUd  yTIpaB/ieHUs
JMoKyMmeHTalieln MunuctepctBa O6oponsl CIITA
(Records Management Software Application).
Cranpaptel DoD 5015.2-STD, Design Ciriteria
Standard for Electronic Records Management
Software Applications, Bepcuu 1997 u 2002 .
Ceptudukar JITC (Joint Interoperability Test
Command).

[Ipumepsl  cucTeMHBIX  QYHKUMM [/
yTpaBJieHUsl 3/1eKTPOHHBIMU JOKyMeHTaMH1
(Examples of System Functions for Electronic
Recordkeeping (ERK) and Electronic Records
Management (ERM) / NARA. 2000.).

KoHulenius 3/1eKTPOHHOIO  IpaBUTE/bCTBA.
Nuaunnmartrea «Ymnpas/eHue 3/1eKTPOHHBIMU
JIOKyMeHTaMH 3J/IeKTPOHHOTO TpaBUTeNbCTBa» (the
E-Government Electronic Records Management

Initiative) kKak ofiHa W3 24 WHUIMATUB B paMKax




CO3/,aHUA JIeKTPOHHOTO IpaBuTebCTBa B CIIA.
OneKTpoHHas moyTa: LU@Pbl U (akTel IO

[AHHBIM AMepHKaHCKOM accoLaliid MeHeZ)KMeHTa

(American Management Association). YmpaB/jeHue

3J1eKTPOHHOM TouTtow, onbIT CIIIA.

4.2. OnbIT ABCTpaINH

[IpaBoBbIe aKkTbl ABCTpaivy, peryaupyroljie
yrpaBjieHue  UH(OPMAalMOHHBIMU  peCypCaMu.
3akoHoM 06 apxuBax (Archives Act, 1983); 3akoH o
cBobozme wHpopmarmu (Freedom of Information
Act, 1982); 3akoH 0 KOH(U/EHIMATBHOCTU
MH(popMaLru o yacTHo »ku3Hu (Privacy Act, 1988);
3akoH 0 (cymebHbIX) Aoka3zaresibcTBax (Evidence
Act, 1995); 3akoH 00 3/IEKTPOHHBIX CAe/IKaX
(Electronic Transaction Act, 1999) u uxX HOBbIe
peJlaKL1n.

Pomb u 3HaueHue HaiuoHanbHOTO apxuBa
Ascrpamuu ( Archives of Australia, Directory of
Archives in Australia) B persiameHTalu mpoLeccoB
yTpaB/ieHUs] JOKyMeHTalell MpaBUTe/bCTBEHHBIX
yUpeXXleHuil Ha TeppUTOpuM ABCTPa/IMICKOro
Coro3a.

NccnepoBanus HaronansHOrO apxuBa
ABcTtpanuu: «YTipaBJieHue 3/IeKTPOHHBIMU
JokymeHTamu» (Managing Electronic Records),
«Pabota ¢ 3neKTpoHHBIMU JJoOKyMeHTaMu» (Keeping
Electronic Records), «YmpaBneHue cooOIieHUAMU
3JIEKTPOHHOM IOUTHI KaK AoKyMeHTamu» (Managing
Electronic Messages as Records) u apyrue.

KoHuenumsi  XxpaHeHHsI  JOKYMEHTOB B
HaionaneHeli apxuB ABcTpaiuu. XpaHeHWe U
yripaBieHue BeO-JOKymMeHTamMu. KoHmernms u
Mo/ieNn yTipaBJieHUsI HMHGMOPMaLOHHBIMHU

pecypcamMu ABCTpavu.




«DJIEKTPOHHOM TPaBUTENbCTBO» ABCTpaluM U
roCyJjapOCTBeHHbIH MCTaH/apT MeTa/laHHbIX
(AGLS). Te3aypyc WUHTepakKTUBHbIX (YHKLIUU
aBCTPA/IMUCKUX  TOCYJApPCTBEHHBIX  yupeXJeHUU
(AGIFT).

3aKOHbl O JOKyMeHTallud aBCTPaJUNUCKUX
IITaTOB.

CocymapcTBeHHbIE W pPeTrMOHAbHbIE APXUBBI
cogpyxectBa Asctpamuu (Commonwealth, State
and Territory archives): Archives Office of
Tasmania; National Archives of Australia; Northern
Territory Archives Service; Queensland State
Archives; Public Record Office of Victoria; State
Records of South Australia; State Records Office of
Western Australia, wuX ucciegoBare/nbckas |
HOPMOTBOpYECKast JesITeTbHOCTb.

IMItar Bukropusa. IIpoekt VERS (Victorian
Electronic Records Strategy). CraHgapTt
PROS99/007 «Ynpas/ieHve 3/IeKTPOHHBIMU
nokymentamu»  (Management of  Electronic

Records).

ITpoekThbl apxWBHOM CyXObl mmTaTa HOBBIN
FOxxHBIM ¥Y31bC — YTpaBieHUs] TOCyAapCTBEHHbBIX
nokyMmeHTOB: State Records Authority of New South
Wales, cokpaiieHHo State Records NSW; Standard
on full and accurate records; Standard on records
management programs; Standard on physical storage
of State records; Standard on recordkeeping in the
electronic business environment; NSW
recordkeeping metadata standard; Standard on
counter disaster strategies for records and
recordkeeping systems u gpyrue.

BnusiHue oOiiecTBeHHble OpraHM3aliyd Ha
TIPOLIECCHI yTIpaB/IeHuUs MHGOPMALIMOHHBIMU

pecypcamMi  —  ABCTpa/MicKoe  0OIeCTBO




apxuBHcTOB (Australian Society of Archivists) u
ABcTpanuiickas accormanus YTIPaBJISTIOLLX
nokymeHTaiueii (Records Management Association
of Australia).

Posb 51 3Ha4eHue ABCTpanunckoro
HallMOHA/IbHOTO OpraHa cTaHpgapTu3aiuu (SAI —

Standards Australia International Ltd.).

Pasgen 5. YmnpasieHnue

AOKyMeHTaMH B cTpaHax CHI'

5.1. ITonurnka CHI' B 06/1aCTH ynipaB/aieHUs

JOKYMEHTAMH

«CornamieHne o co3gaHuu  CojpyskecTBa
He3aBUCHMBIX rocyfapcrB» Kak 6a30BbIit
3akoHozarenbHbld  akt  CHI.  [lpaBoBble U
HOpMaTHBHbIe aKThbl, HalpaB/eHHble Ha CO3ZaHue
e/IMHOr0 MH(OPMAaL[MOHHOIO TPOCTPAHCTBA Cpejy
crpad — uneHoB CHI'. OcHoBHble mpo0eMbl B
JaHHOM  chepe W MOyTM WX  peLIeHMUs.
'ocypapcTBeHHble M 0OIIleCTBeHHble OpraHH3aliy,
3a/leliCTBOBaHHbIe B [JAHHOM IpoLjecce.

OOmye TeHJEHLMM W pa3/Tuuus B TOAXOZAX
crpad — wieHoB CHI' Kk mpobnemaMm yrpaBrieHUs
VH(QOPMAaLIMOHHBIMA ~ pecypcaMd B LeJloM U
3JIEKTPOHHOTO JJOKYMEeHTO000pOTa B UaCTHOCTH.

5.2. OnpiT Pecny6iukn Benapych

OcHOBHBbIe TeHJEHLMM W mMpobseMbl TIO
yTpaB/IeHUI0 WH(POPMAaLMOHHBIMU pecypcaMu B
Pecniybsiuke benapychk. I'ocysapcTBeHHBIE OpraHbI,
OTBeYarolIye 3a 3Ty paboTy.

[TpaBoBbIe JOKyMeHTHI Pecry6siiku Besapyce,
peryvpyolye BOIIPOCHI yIpaB/ieHUst
MH(POPMaLMOHHBIMU pecypcami. 3aKoH
Pecniybvku  bBenapyce ot 10.01.2002 1. «O6
3/IEKTPOHHOM  ZIOKyMeHTe»; 3akoH PecryOymku
Bbenapyck ot 06.09.1995 r. «O6 nHpopmaTU3am»;

I'paxxpaHckuii Kopekc Pecrrybmmku Bemapych. 1998.




— cT1.161 «[TucbmeHHast ¢opma cpenku», cr.404;
['pakaHCKO-TIpOLiecCyanbHbIA KozleKe Pecrtybnvku
benapyce. - cT.192. «IIuceMeHHBIE
JIOKa3aTebCTBa; IToctaHnoBnenue Coseta
MunuctpoB Pecriy6vku Benapyce ot 22.12.1998 .
«06 yTBepxaeHun ITomoxeHUs: 0 TOCYJapCTBEHHOM
Haj30pe 3a coO/MoJileHrMeM 3aKOHOZATeNbCTBA TI0
apXUBHOMY [ieJly U BeJIeHHIO [1e/I0NPOr3BO/CTBA B
Pecry6/ike Benapycob»; [TocranoBneHue
benkomapxuBa ot 24.07.2003 r. «O6 yTBepXAeHUH
VHCTpyKUMM 10 O(OPM/IEHUIO [IOKYMEHTOB C
VICII0/Ib30BaHMEM KOMIIBIOTEDHBIX TEeXHOJIOTUM B
pecnyO/MKaHCKUX ~ OpraHaXx  TroCy/JapCTBEHHOTO
yrpaB/ieHus] U MHBIX TOCY[JapCTBEHHBbIX OpraHax,
MOJUUHEHHBIX IIpaBuTtensCcTBY Pecry6mku
Benapycb». HoBble JOKyMeHTHI.

HopmartuBHO-MeTOAMYeCKHE  [JOKYMEHTBl U
craHzapTsl Pecriybnvku Benapych, perynupyoiiue
BOIIPOCHI yIpaB/ieHUst WMH(pOPMaLMOHHBIMU
pecypcamu

5.3. OnbIT YKpanHbl

OcHOBHBbIe TeHJEHLMM W MpobseMbl TIO
yTpaB/IeHUI0 WH(POPMAaLMOHHBIMK pecypcaMu B
YkpauHe. Opransbl 51 opraHusaLuy,
OCYIIIeCTBJISIIOIIYE JaHHYI0 PaboTy.

[TpaBoBbIe AOKyMeHTHI PecriyOnvku YKpauHa,
peryvpyolye BOIIPOCHI yTlpaB/ieHust
MH(POPMAaLIMOHHBIMUA pecypcaMH. 3aKOH YKpauHbI
or 22.05.2003 r. «O6 »3/eKTpOHHOU 1M(pPOBOI
MOANMCH». 3aKOH YKpauHbl oT 22.05.2003 r. «O6
3JIGKTPOHHBIX ~ JOKyMeHTax U  3JIeKTPOHHOM
JIOKyMeHTO000pOTe». ['paxkpaHCcKum KOZIeKC
Ykpaunsl. - Ct. 207. «TpeboBaHus K NMHUCHMEHHOM
(opMme npaBoBOrO akTa». HoBble JOKYMEeHTBI.

HOPMHTI/IBHO-METOAI/ILIECKI/IE AOKYMEHTBI U




cTaHzapThl PecnyOvky YKpauHbl, peryavpyrorye
BOMNPOCHI ynpaBJieHUsI HMH($OPMAaLIMOHHBIMU
pecypcami.

5.4. OnbIT Pecniy6/mmku Kazaxcran

OCHOBHBIe TeHJeHUMM U TMpobieMbl 10
yrpaB/ieHUl0 HH(OPMAaLMOHHBIMU pecypcamu B
Pecriybmmke Kasaxcrtan. OpraHbl, OTBeyaroIlye 3a
5Ty paborty.

IIpaBoBbIE JIOKYMEHTBI Pecrry6iku
KasaxcraH, perynupytoljye BOIIPOCHI YIpaB/eHHUs
VMH(pOPMaLMOHHBIMU pecypcami. 3akoH
Pecriybmukn Kaszaxcran ot 07.01.2003 r. «O
BHECEHUM W3MEHEHWH W [IOMOJIHeHWW B HEKOTOpbIe
3aKOHO/|aTe/IbHbIe aKThl pecry0yuky KaszaxcraH 1o
BOIMPOCaM 3/IeEKTPOHHOI'O JOKYMEHTa, 3J1eKTPOHHOM
uudpoBoli moAnMcU W UHPOpMaTU3alLUu». 3aKOH
Pecriyosuku Kazaxcrana ot 07.01.2003 r. «O6
3/IeKTPOHHOM JIOKyMEHTe U 3/IeKTPOHHOW LIM()pOBOH
nognmuck». ['pakgaHckuii  Kozekc Pecmy6suku
Kazaxcran ot 27.12.1994. OO6ujas yacte. — Pa3gen
1. — T'naa 4. — Cr. 152. «IlucbmenHass dopma
coenkn». Kogekc Pecniy6muku Kazaxcran or
30.01.2001r .«00 aMAUHUCTPATUBHBIX
rpaBoHapylleHusax». — pasgen 1. — Cr. 615
«[JoxkymeHnTel»; Pasgen 2. Ct. 497-1. «HapylueHue
TpeOOBaHUI 10 HKCIUTyaTalldd CPeJCTB 3allyThl
HMH(OpMaI[MOHHBIX pecypcoB»; cT.497-2
«Hapyiienne  3akoHOzaTe/NbCTBa  PecriyOivku
KaszaxctaH 00 957€KTPOHHOM  JIOKyMeHTe U
3/IeKTPOHHOM LM(ppoBoM mnoanucu»; cr. 497-3
«Hapyiienre  3aKoHOZATe/NbCTBA  PeCHyOJIMKU
Ka3zaxcran 00 wHbopMaTm3ammm»; CT. 615
«lokymeHTbI». HOBBIE 1OKYMEHTBI.

HopmatuBHO-MeTOuUecKre /IOKYMEHTbl U

cTa”apThl Pecniybrmiku KasaxcTaH, peryimpyomiye




BOIPOCHI yTpaBJieHUst MHGMOPMaLMOHHBIMU
pecypcamu

5.5. OnbIT ynpaB/jieHUHM SAOKYMEHTAaMHU B

0CTa/IbHBIX cTpaHax CHI'

OCHOBHBIe TeHJeHUMM U TMpobieMbl 10
yrpaB/ieHUl0 HH(OPMAaLMOHHBIMU pecypcamu B
OCTaJIbHBIX CTpaHax - YyjieHax CHI™:
AsepbaiipkaHckolt  pecriybivke, — PecryOsuke
Apwmenusi, Keiprei3ckoii pecrybmvke, Pecrybmvike
MornzoBa, Pecriybnuke Tamxukucra, Pecry6sivike
Y36eKucTaH U Jpyrux. ['ocyZiapCTBeHHBbIE OpraHbl,
OTBeYarolI[ye 3a MpoBe/ieHre JaHHOM paboThI.

IIpaBoBbIe [OKYMEHTbI 3THUX TOCY[AapCTB,
peryaupyoliye BOIIPOCHI yIpaB/ieHUst
MH(OPMaLMOHHBIMU  pecypcamu, 37eKTPOHHOIO
JIOKYMEHTO000pOTa U 3/IEKTPOHHOTO IOKYMEeHTa.

HopmaTtuBHO-MeTOMUeCKre [IOKYMEHTBl U
CTaHAApPThl 3TUX TOCYLapCTB, peryJupyrolue
BOITPOCHI yIipaB/ieHUst VMH($OpPMaLMOHHBIMU

pecypcamm.

4. OOpa3oBare/bHbIe TeXHOJIOTHH

CDopMa dTTeCTalliy - 3a4eT

ITpu peanusaluu

TpPOrpaMMbl

MHpOpMaLMOHHbIe TexHosoruu. Kiacc,

AUCHUIT/IMHBI HCII0J/Ib3YIOTCA pa3/In4yHbIe

OCH&H.[EHHBII‘;I COBPEMEHHBIMU  KOMIIbIOTE€PAMHU,

IMOAK/IFOUEHHBIMHU K I/IHTepHET u OG'LE'Z[I/IHEHHBIMI/I B €IMHYIO BHYTDEHHIOKO CETh.

CamocTosiTe/bHas pa60Ta CTYAEHTOB BKJ/IFOUAeT B cebs KOHCYJ/IbTallX TIperioJdBaTesid IIpH

TIOJITOTOBKE KYpPCOBBIX paboOT ¥ pedepaToB, a TaKKe CaMOCTOSTeNbHYIO paboOTy CTyjeHTa C

pecypcamu VIHTepHeTa, MocellleHre CreljMaJu3upPOBaHHbIX BbICTABOK U KOH(epeHIHit

Hanpuwmep:
4. OFPA3OBATE/IbHBIE U HDOOPMAIIHOHHBIE TEXHOJIOT'UN
Ne HaumenoeaHue Buob! yue6Holi dopmupyemble | ObpazoeamebHble u
n/n pasdena paGompi KomnemeHyuu uHpopmayuoHHble




(yka3sbleaemcs koo

mexHo/102uu
KomMnemeHyuu)
1 2 3 4 5
1. |Pa3pen 1.|/Iekyus. IpobaemHas nekyus ¢
MesKIVHADOLHAS ucno/b308aHuem
HAYHAPOA IIK-5, TIK-12 HHmepHnem-pecypcos
nosuTuKa B cdepe|/labopamopHas
Paboma c UnmepHem-
yTIpaBJieHust paboma
pecypcamu no
JIOKyMeHTaMu 3a0aHHoll meme
uckyccus
CemuHap . Aucky
Iodzomoeka ecce Ha
CamocmosmesnbHas ocHoge MlHmepHem-
paboma pecypcos
Paznen 2. Jlekyus IIK-5, IIK-12 IMpobaemHas nekyus ¢
MesKIVHADOLHELE uCcno/b308aHuem
PKAYHApOZ, HMHmepHnem-pecypcos
o0b11iecTBeHHbIE JlabopamopHas Paboma ¢ UnmepHem-
ecypcamu no
OpraHu3aluH, paboma pecypean
3a0aHHoll meme
paboratoriye B 3TOU
Pa3zeepHymas 6eceda
cepe CemuHap . Pry
no meme
CamocmosimenbHas IModzomoeka ecce Ha
ocHoge MlHmepHem-
paboma
pecypcos
3. Pazpmen 3. Jlekyust. IIK-5, IIK-12 IMpobaemHas nexkyus ¢
EBpocoto3 u ero uCno/b308aHuUem
HumepHem-pecypcos
TIOJIUTHKA T10 P pecyp
JlabopamopHas
YIIpaBJIEHUIO Paboma ¢ lHmepHem-
paboma
pecypcamu no
JOKyMeHTaMH o
3a0aHHol meme
ucKyccus
CemuHap . Aucky
Iloozomoska ecce Ha
CamocmosimenbHas ocHoge MlHmepHem-
paboma pecypcos
4. |Pasgen 4. Ynpasnenuve |J/lekyus. IMpobaemHas nexkyus ¢
OKVMEHTAMI B uCno/b308aHuUem
AOKY IIK-5, I1IK-12 HMHnmepHnem-pecypcos
Pa3BUTBIX CTPaHAX JlabopamopHas Paboma ¢ UnmepHem-
ecypcamu no
MHpa paboma pecypear
3a0aHHOU meme
PazgepHymas 6eceda
CemuHap . PrY

no meme




CamocmosmenbHas
paboma

Iloozomoska ecce Ha
ocHoge MlHmepHem-

pecypcos

. Pazgen 5.
YnpasneHue

AJOKYMEHTaMU B

crpa”ax CHI

Jlekyusi.

JlabopamopHas

paboma

CemuHap .

CamocmosmenbHasn

paboma

IIK-5, IIK-12

ITpobaemHas nekyus ¢
UCno/b308aHuUem
HMHnmepHnem-pecypcos

Paboma ¢ UnmepHem-
pecypcamu no
3a0aHHol meme
Huckyccus

IMoozomoeka
pechepama Ha ocHoge
HMHmepHnem-pecypcos




5. OneHKa N/IAHUPYeMbIX pe3y/IbTaToB 00yueHust
5.1. CucremMa oLleHUBaHUS

dopMa KOHTPOJIs Makc. KOJTH4ecTBO 0a/1/10B
3a oany padotyBcero

Texywjuli KOHMPONb:
yuacmue 8 Ouckyccuu U 8bINo/AHeHUe 15 6annos 60 6a1108
3a0aHull Ha NPAKMUYeCKUX 3aHAMuUsIX
Bcezo: 60 6annoe
Ipomesicymounass ammecmayust 40 6aa108
Hmoeo 3a cemecmp (QucyuniuHy) 100 6annos
3auem

[TosyueHHBIN COBOKYTHBIN pe3ybTaT KOHBEPTUPYETCs B TPAUL[MOHHYIO IIIKaTy OLIEHOK U B
IIKaTy olleHOK EBporeiickoi cucteMbl repeHoca U HakoryieHus: Kpegutos (European Credit
Transfer System; nanee — ECTS) B coOOTBeTCTBHU C TaO/IHIIEH:

100-6am1bHas TpaiponHas WKana IIIkana
1IKana ECTS
95-100 OTAnU4YHO A
83-94 B

68 — 82 Xopouio 3a4TeHO C

56 — 67 y D

50 _55 TIOB/IETBOPUTEJILHO 5
20-49 FX
0-19 Hey/JOBJIETBOPUTE/ILHO He 3a4yTeHo F

5.2 .KpuTtepuu BbICTaBeHUS OLIEHKU MO JUCLIATIIVHE

banasl/
IIkana ECTS

Orenka mo
JMCIUTIHHE

KpuTepun orjeHKH pe3y/1bTaToB 00yJeHHUs 10 JUCLUIUITHHE

100-83/
AB

«OTIHUYHO»/
«3aUTeHO
(oTuHO)»/
«3aUYTeHO»

BeicTaBnisieTcst 00yuaroiemMycs, ecyii oH r1yboKo ¥ TPOYHO
YCBOWJT TEOPETUUECKUI U TIPAKTUUECKUI MaTepuasl, MOXeT
TIPO/IEMOHCTPUPOBATH 3TO Ha 3aHATUSX U B XO[Ie
TPOMEe’KYTOYHO aTTecTaLyy.

OO0yuaromuiics NCUepITLIBAIOIIE U JIOTHUECKU CTPOWHO W3/1araeT
yueOHbII MaTepHral, yMeeT yBSI3bIBaTh TEOPHIO C TIPAKTHUKOH,
CTIPABJ/ISIETCS C PelIeHreM 3a7iau poeCcCHOHaTbHON
HarpaB/IeHHOCTH BBICOKOT'O YPOBHSI CJIOXKHOCTH, TTPaBUJIbHO
000CHOBBIBAET MPUHSATHIE PeLeH sl

CB00O0O/THO OPUEHTHPYETCS B yueOHOH 1 TipodecCUoHaTBHOR
JTeparype.

OlieHKa o JUCLUITIMHE BbICTAB/ISIOTCS 00yyJarolemMycsi
YUETOM pe3y/IbTaTOB TEKYILeH U MPOME>KYTOUHOM aTTeCTaL[UH.
KomneTeH1i, 3aKperiéHHbIe 3a AUCLUTUTNHOM,
copMHpOBaHbI HA YPOBHE — «BBICOKHI».

82-68/

«XOpOoLI0»/
«3a4TeHo

BricTaBnsieTcsi 00yuaroieMycsi, C/i OH 3HaeT TeOPETUUeCKUi U
MPAaKTUUeCKUI MaTepyaJj, 'PaMOTHO U TI0 CYII[eCTBY M3/laraet




Banasy/
IIkana ECTS

Oreska o
JHMCIUIUIMHE

KpuTepun o1jeHKH pe3y/1bTaToB 00y4eHHUs 10 JUCLUIUITHHE

(xopor1to)»/
«3auTeHoO»

€r0 Ha 3aHATHSIX U B XO/le TIPOMEXKYTOUHOW aTTecTalyu, He
JIOTyCKasl CylLlleCTBEeHHbIX HETOUHOCTE.

OOyuaro1uiicst MpaBUIbHO TIPUMEHSIET TeOpeTHYecKHe
T10JIOKEeHHsI TIPY PeLlieHrH MPaKTUYeCKUX 3aziayu
rpodecCHoHaNbHOW HAIpaBAeHHOCTH Pa3HOT0 YPOBHS
CJIOXKHOCTH, BilafieeT He0OXOAUMBIMH /711 3TOr0 HaBbIKaMU U
rnpuéMmamu.

JlocTaTOuHO XOPOILIO OPHEHTHPYeTCs B yueOHOM 1
rpodeccroHanbHOM IuTeparype.

OneHKa 10 JUCLUATUIMHE BLICTaBJISIOTCS 00yUJaromeMycs ¢
YUETOM pe3y/IbTaToB TeKyIled 1 MPOMeXXyTOYHOM aTTeCTaluy.
KowmrieTeH1uy, 3aKperiéHHble 3a AUCLUITIMHOM,
chopMHpOBaHbI HAa YPOBHE — «XOPOLIH».

67-50/
D,E

«YZIOBJIETBOPU-
TeJIbHO»/
«3auTeHo
(ynoBneTBopu-
TebHO)»/
«3aUTeHO»

BricTaBssieTcst oOyyJaronieMycs, e/l OH 3HaeT Ha 6a30BOM
YPOBHE TeopeTU4YeCcKUi 1 MPaKTUUeCKUi MaTepuas, AOMyCKaeT
OT/le/TbHbIe OLIMOKY TIPH €T0 M3/I0’KEeHUH Ha 3aHATHSX U B X07ie
TIPOME)KYyTOYHOM aTTecTallyy.

OOyyaroIIriiCs UCTIBITHIBAET OTIpeZieIEHHbIE 3aTPY/IHEHUS B
TpUMeHeHUH TeOPeTUUeCKUX TI0I0KeHUM TIPU pelleHnH
MpakTUYeCcKuX 3a/jau podecCcoHaNIbHOM HarpaBIeHHOCTH
CTaH/|JapTHOTO YPOBHSI CJIOXKHOCTH, BJlaJieeT He0OXOAUMBIMU 1715
3TOro 6a30BBIMU HaBBIKAMH U TIPHEMAMHU.

ITeMOHCTPUPYET ZI0CTaTOUYHBIM YPOBEHb 3HAHUS YUeOHOM
JIUTEPATYPHI 110 JUCLIUTITUHE.

OlieHKa N0 JUCLUITIMHE BbICTABISIOTCS 00yyJarolemMycs ¢
YyUéTOM pe3y/IbTaToB TeKyllleil U IPOMeXXyTOYHOM aTTecTaLuu.
KowmneTeH1ju, 3aKperiéHHbIe 3a JUCLUTUIMHOM,
cpopMHUpOBaHbI Ha YPOBHE — «0CTAaTOUHbIM».

49-0/
F,FX

«HeyJI0BJIETBOPUTE/T
bHO»/
He 3aUTeHOo

BricTaBnsieTcst 00yuaroieMycsi, ec/i OH He 3HaeT Ha 6a30BOM
YPOBHE TeOpeTUYeCKUi U NMpaKTUUeCcKuil MaTepuasl, AOIycKaeT
rpy6ble OIIMOKY TIPH €ro M3/10)KeHUH Ha 3aHATHSX U B X07ie
MPOMEeXXYTOUHOW aTTeCTaluH.

OOyyaroIMiiCs UCITBITHIBAET CePhE3HbIe 3aTPY/IHEHUS B
MpUMeHeHUH TeopeTUUeCKUX T10I0’KeHUH NIpY pellieHnH
IIpaKTHUUeCcKuX 3a/ia4 NpoQecCuoHalIbHON HallpaBleHHOCTU
CTaH/]JapTHOTO YPOBHSI CJIOXKHOCTH, He BJIaJieeT He0OX0AUMBIMU
JI/IS1 3TOr0 HaBbIKAMH Y IIPUEMaMH.

HemoHcTprpyeT dhparMeHTapHbIe 3HaHUS yueOHOW /TUTepPaTyphl
T0 JUCLUTITUHE.

OtieHKa 10 JUCLUITTAHE BBICTAB/ISIOTCS 00yJaroIeMycsi C
YUETOM pe3y/IbTaToOB TeKYyllleil U IPOMeXXyTOYHOM aTTecTaliuu.
KomMrieTeH1[MY Ha YPOBHEe «JOCTaTOUHBIN», 3aKperiéHHbIe 3a
JUCLIMIUIMHOM, He cOPMHUPOBaHbI.

5.3. OtleHOUHBIe Cpe/iCTBa (MaTepuasbl) JJisi TEKYIero KOHTPOJIs yCIieBaeMOCTH,
TIPOMEXXYTOUHOM aTTeCTaliy 00y4JaroImuXcsi Mo JUCLUTITIHE

1. Bs3aumocBsizp mpoOsieM ympaBiieHHsi WH(GOPMALMOHHBIMUA pecypcamMH ¢ TpobsieMamu

3JIEKTPOHHOT'O ,[LOKyMQHTOOﬁOpOTa U HOPMAdTHUBHO-TIDABOBBIM obecrieueHreM 3TOrO

rnpotiecca.




10.

11.
12.

13.
14.

15.

OcHoBHbIe MeXXyHapoZHbIe HOpMaTUBHbIE JIOKYMEHTBI 1o yTpaB/ieHUIO
MH(OPMaIMOHHBIMU pecypcamMu (0OMeHy AaHHBIMU, COXpaHeHHWIO IM(POBOro Hac/menus: —
1o BbIOOpY CTy/ieHTa).

[TonuThKa Me)KAyHapoJHbIX oOpraHusaluii B cdepe ynpaBieHUs HWHGOPMALMOHHBIMU
pecypcamu.

FOHECKO u ee nporpaMMsl.

OOH wu ee riporpammsl.

MeX/lyHapO/IHbIii COBET apXWBOB M €ro pojib B YIpaB/leHWH WH(OPMALMOHHBIMU
pecypcaMu U coXpaHeHUH 1[U(POBOro Hac/ieusl.

Accotmaniyis ynpaBJisiFOLUX JOKYMeHTaluel u afMuHuCTpaTopoB (Association of Records
Managers and Administrators): UCTOpUsi CO3JjaHUs], HarlpaB/IeHHUsI [esITe/IbHOCTH, TIPOEKTHI.
MexyHapo/HbIM TpecT MO yrpaBjieHut0 JAokyMeHTauueld (International Records
Management Trust): ucTopusi co3/jaHusi, HarpaB/IeHUsI [|esITeIbHOCTH, TPOEKThI

[Momutrika EBpocoto3a B cdepe yripaB/ieHNst ”HPOPMALIMOHHBIMUA PeCypCaMH.
HopmatuBHO-TIpaBOBOe obecrieueHue yripaBjieHUsi WH(POPMALMOHHBIMUA pecypcaMy B
EBpocoro3ze.

Ynpasnenue nHhOOPMaIIMOHHBIMHM peCypcaMu B CTpaHaX MUpa (CTpaHa 1o BeIOOpY)
HopMaTuBHO-TIpaBOBOe obecrieyeHre yripaBieHUs] HWH(GOPMALMOHHBIMUA pecypcaMd B
CTpaHax mMupa (CTpaHa 10 BbIOOPY CTy/IeHTa).

Ynpasnenue nHhopMaIiMOHHBIME pecypcamu B ctpaHax CHI' (cTpaHa 1o BEIOODY)
HopmatuBHO-TIpaBOBOe o0ecrieueHre yrpaB/ieHUus WH(GOPMALIMOHHBIMUA pecypcaMy B
crpanax CHI (cTpaHa 1o BEIOOpY CTyZieHTa).

CpaBHUTE/bHBIM  aHa/lM3 HOPMAaTUBHO-TNIPABOBLIX JOKYMEHTOB, perjlaMeHTUPYHOIUX
BOTIPOCHI  yripaB/ieHHs1 WH(OpMaIMOHHBIMU pecypcamyd B crpaHax CHI' (mipobsiembl
MIpUMEHeHUs 3JIEKTPOHHOTO IOKyMeHTO000pOoTa B 11€JI0M, 37IeKTPOHHOM TOAUCH U T.T1.- Ha

BLIOOp CTYy/IeHTa).

6. YueGHO-MeTOfUUECKOE M HH(OPMaLMOHHOE 00ecreyeHne JUCIUITTHHBI

6.1.

CNM1COK UCTOYHUKOB U JIMTEPaTypbl
e JIuteparypa:
1. BapnamoBa JI.H. OmnekrtpoHHbIii AoKyMeHToOOOpoT Kaszaxcrana. IlpaBoBas u

HOpPMaTHUBHO-MeTozMuecKas 6a3a. / Cekpetapckoe geno. 2005. Ne 1. C. 50-56.

2. BapnamoBa JI.H. TIpaBoBas ¥ HOpPMaTMBHO-MeTojuuecKass 0a3a 37€KTPOHHOrO

JnokymeHToobopoTa YkpauHsl / Cekpetapckoe fieno. 2005. Ne 2. C.59- 64.



3. Kykaprna FO.M. 3akoHOofaTenbHOe peryivpoBaHHWe TIOHATHUM — «3JIEKTPOHHBIU
JNOKYMEHT» M «3J/IeKTPOHHasi TOANUChH» B CTpaHax 3amnafHou EBporbl // [loKymeHTalusi B
MHPOPMALIMOHHOM 00ljecTBe: YHU(UKALMA W CTaHAAPTU3aLMs MeXBeJOMCTBEHHOTO U
KOPIIOPaTUBHOTO JJOKyMeHTooOopoTa. M., 2003. C. 253—258.

4. Kykapuna }0.M. ®opmMupoBaHre U pasBUTHE MTOHATHUS «3JIEKTPOHHBIN [JOKYMEHT» B
3apy0e)KHOM U POCCHUICKOM 3aKOHO/IaTe/bCTBe»: ABTOped. AUC. ... KaHJ. UCT. HayK. 05.25.02 /
PITY. M., 2003.

5. BopoHoBa JL.H. KommnekroBanue HAL[MOHAJIbHOTO apxuvBa Kanagpr
MalllMHOYUTaeMbIMU JIOKyMeHTamMu // Jkcripecc-uHpopmauusi. Cepusi: ApxuBHOe [iero,

apxuBoBeZieHUe, apxeorpadus. 1991. Ne 6.

6.2. [TepeuyeHb pecypcoB MHPOPMALIMOHHO-TeJIEKOMMYHHUKAIIMOHHOMN ceTh «VIHTepHeT».

1. OdwuuuanbHeli cakT MeXayHapoAHOW opraHu3aiuu 1o  craHgaptuzaiuu(MCO)
[SnekTpoHHbIN pecypc] — Pexum goctymna: www.ISO. org, cBoboHbIN. — 3ar/i. ¢ 3KpaHa. —
AHrJ1., Op. U Ap. f3.

2. OduumanbHelii  caT MexXayHapogHOW — 3/ieKTpoTexHUueckod kKomuccun  (MOK)
[DnekTpoHHBIHM pecypc] — Pexkxum goctymna: www. IEC. org, cBoboaHbIN. — 3arii. ¢ 3KpaHa. —
AHrm., dp. u ap. g3.

3. Odumanehbiii cailt ARMA International [3nekTpoHHBIN pecypc] — Pexxkum foctyna: www.
ARMA. org, cBoOOAHBIN. — 3ari. ¢ 3KpaHa. — AHTJI., Gp. U Jp. 3.

4. Odunmanbaeii cadt IRMA [DnekTpoHHBIM pecypc] — Pexxum foctyma: www. IRMA. org ,
cBOOOAHBIN. — 3ari. ¢ 9KpaHa. — AHIL., Gp. U Ap. 53.

5. Odwumanbhbiii cadt PesepasbHOrO areHTCTBa MO TEXHUUECKOMY peryJupOBaHUI0 U
MeTpoJsioru. — Pexkum foctyna: www. GOST. ru, cBoboHbIi. — 3ar. ¢ 3KpaHa.

6. OduupanbHbld  calT  BcepoccuiicKoro — Hay4HO-MCC/Ie[0BaTeNbKOro  MHCTUTYTA
JIOKyMeHTOBeZleHUs1 U apxuBHoro gena (BHUMIOA/) [DnektponHbli pecypc] /BHUMOAL -
OnekTpoH, AaH.- M., [2001].— Pexum pgoctyma: www.vniidad.ru, cBoboanbIii. — 3ars. c

3KpaHa.

7. MaTepHa/IbHO-TeXHUYECKOe o0ecrieyeHre JUCHUILTHHBI

[lis TIpoBeZieHUs1 JIEKIIMM M CeMHUHApCKUX 3aHATUH HeoOXozuMa ydeOHasi ayZMTOpHS,
o0bopyoBaHHasi KOMITBIOTEPOM, MY/IbTUMEAUA-TIPOEKTOPOM, 3KPaHOM, AOCKOW. B ayauropusix
yCTaHOBJIEHO CJieAyIolilee TIporpaMMHoOe obecrieueHue:

IlepeueHb MPOrpaMMHOI0 O0ecreyeHUsI



AypuTopuu s TIpOBeZeHUs! JIEKUUM M CeMMHAPCKWX 3aHSATHM C TeXHUUECKUMH CpeACTBaMU
00yueHus (My/IbTHMe/IUa-TIPOEKTOP (BHZAEOTIPOEKTOP), SKpaH (TIepeHOCHOM WM CTaljMOHAPHbIH)).

CocraB nporpamvHoro obecreyenusi (I10), coBpeMeHHbIX npodeccoHaNbHBIX 0a3 faHHbIX (B) 1

uHpopMaMoHHO-cnipaBouHsblie cucrem (MCC) (2017 r.)

1. ITepeuens 110

Tabauya 1
Nent Haumenosanue I10 [TpousBoxauTens | Criocob pacrpocTpaHeHust
/m (luyeH3uoHHOe unu
€80600HO
pacnpocmpaHsiemoe)
1 Adobe Master Collection CS4 Adobe JIAL[EH3UOHHOE
2 Microsoft Office 2010 Microsoft JIULIEH3UOHHOe
3 Windows 7 Pro Microsoft JINLIEH3UOHHOe
7 Microsoft Share Point 2010 Microsoft JIMLIEH3UOHHOe
9 Microsoft Office 2013 Microsoft JIUTIEeH3UOHHOe
11 Kaspersky Endpoint Security Kaspersky JIULIeH3UOHHOe
2. ITepeuens B/l u UCC
Tabauya 2

Neri/m1

HawnmenoBanue

MexnyHapogHbie pedepaTrBHbIe HaykKoMeTpruueckue B/], moCTymHbIe B paMKax
Hal[MOHa/IbHOM monucku B 2017 T.

Web of Science

Scopus

ITpodeccroHanbHbIe MTOHOTEKCTOBBIE B/I, 1OCTyMHbIE B paMKaX HaI[MOHA/ILHOM MTOTUCKY B
2017 r.

Kypnanel Oxford University Press
ProQuest Dissertation & Theses Global
SAGE Journals

JKypnanbl Taylor and Francis

ITpodeccroHanbHbIE MMOTHOTEKCTOBLIE B /1

JSTOR
3panst 110 001[eCTBEHHBIM U 'YMaHUTAPHBIM HayKam

KOMHBI-OTEPHLIE CITpaBOYHEIE IIPpaBOBbI€ CUCTEMBI

KoHncysistanT Iltoc,
["apaHT




CocraB nporpamMMHoro obecreyenusi (I10), coBpemeHHBIX npodeccnoHaNbHBIX 0a3 faHHbIX (B/T) 1
uH(popManHoHHO-cripaBouHblie cuctem (UCC) (2018 r.)

1. ITepeuens 11O
Tabauya 1
Ner Haunmenosanwue 10 [TpousBogutens | Criocob pacrpocTpaHeHus
/m (iuyeH3uoHHoe unu
€c80600HO
pacnpocmpasiemoe)
1 Adobe Master Collection CS4 Adobe JIUL[EH3UOHHOe
2 Microsoft Office 2010 Microsoft JIAL[EH3UOHHOE
3 Windows 7 Pro Microsoft JIVLIEH3MOHHOe
7 Microsoft Share Point 2010 Microsoft JIULIEH3UOHHOe
9 Microsoft Office 2013 Microsoft JIUL[EH3UOHHOe
11 Kaspersky Endpoint Security Kaspersky JULIEH3UOHHOE
2. ITepeuens B/l u UCC
Tabauya 2
Nori/nt HanmeHnoBaHue

Web of Science

Scopus

MexayHapogHble pedepaTiBHbEIE HayKoMeTpuueckue B/], 1oCTymHbBIE B paMKax
HaIMOHaIbHOM roArvcky B 2018 .

2018 r.

SAGE Journals

Kypnasnel Taylor and Francis

JKypnasner Oxford University Press
ProQuest Dissertation & Theses Global

IMpodeccuoHanbHbIe 0JHOTEKCTOBBIE B/I, focTynHble B paMKax HallMOHaIbHOW MOATKCKY B

JSTOR

ITpodeccroHanbHbIe TOJTHOTEKCTOBBIE BT

V3manusi TIo 00IIeCTBeHHBIM Y TYMaHUTapHBIM HayKaM

I"apaHT

Koucynbrant Imtoc,

KOMHLIOTEPHLIG CIIpaBOYHbIE IIPABOBbI€ CHCTEMbI

CocTtaB nporpaMmMmHoro obecneueHus (M0O), coBpeMeHHbIX
npodeccmoHanbHbix 6a3 paHHbIX (B]l) n MHOPMaLNOHHO-CNPaBO4YHbIE
cuctem (UCC) (2019 r.)

1. ITepeuens 11O

Tabauya 1




Nent Haumenosanue 110 [TpousBozauTens | Criocob pacripocTpaHeHust
/T (luyeH3uoHHOe unu
C80O00HO
pacnpocmpaHsiemoe)
1 Adobe Master Collection CS4 Adobe JINLL@H3NOHHOoEe
2 Microsoft Office 2010 Microsoft JINUEH3NOHHOoE
3 Windows 7 Pro Microsoft JINUEH3MOoHHOoe
7 Microsoft Share Point 2010 Microsoft JINUEH3MOoHHOoe
9 Microsoft Office 2013 Microsoft JINUEH3VOoHHOoe
12 | Windows 10 Pro Microsoft JINUEH3VOoHHOoe
13 | Kaspersky Endpoint Security Kaspersky JIMLUEH3MOoHHOoe

2. ITepeuens B/l u UCC
Tabavya 2

Nori/mt HaumeHoBaHue

MexayHapoHble pedepaTuBHble HaykoMeTpuyieckne bll, ooCcTynHbIe B
paMKax HauWoHaibHOW noanuckm B 2019 r.

Web of Science

Scopus

lMpodeccrnoHanbHble MOJIHOTEKCTOBbIE Bl], LOCTYMNHbIE B paMKax
HauwnoHanbHOWM Nnoanuckm B 2019 r.

JKypnanel Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals

JKypuanet Taylor and Francis

OneKTpPOHHbIe M3/laHusl U3/laTesIbCTBa Springer

MpodgeccrnoHanbHbIe NOJIHOTEKCTOBbLIE B[]

JSTOR
3panvist 110 001eCTBEHHBIM U 'YMaHUTAPHBIM HayKam

KoMnbloTepHble CpaBOYHbIE NMPABOBbIE CUCTEMBI

KoHncysistasT Ilmtoc,
["apaHT

8. ObGecnieuenue 00pa3oBaTe/IHLHOIO MPOLECCA /ISl JIUL C OTPAaHUYEHHBIMHU
BO3MO)KHOCTSIMH 3/10POBbS M HHBA/TU/I0B

B xofe peanu3anuu JUCLUIUIMHBI UCIIONB3YIOTCS C/IeAYIOLIMe OTI0THUTe/TbHbIe
METO/Ibl 00yUeHUs], TEKYII[eTO KOHTPOJISL YCIIEBAEMOCTH U TIPOMEXKYTOUHOM aTTeCTaluu

o6yqa}oumxc;1 B 3dBUCHUMOCTH OT UX MHAWBUAYA/IBHBIX 0COOEHHOCTeH:

® IS CTEMNbIX U C/Ta00BU/ISIINX:



- JIleKUuM O(QOpPMISIIOTCS B BHJE 3/IeKTPOHHOTO JOKYMeHTa, [OCTYIIHOTO C TOMOLbIO
KOMIIbIOTEpa CO CreljaIu3upOBaHHbIM ITPOrPaMMHBIM 0becrieueHreM;

- TWUCbMeHHble 3aJlaHMsl BBIMOJHAIOTCS HAa KOMIbIOTepe CO  CIeljMaJu3upOBaHHbBIM
TIpOrpaMMHBIM 0obecrieueHreM, UM MOTYT ObITh 3aMeHeHbl YCTHBIM OTBETOM,;

- obecrnieunBaeTCst MHAWBHYaTbHOE PaBHOMepHOe ocBelrieHre He MeHee 300 JTHOKC;

- [JU/1 BBITIOJIHEHHUSI 3aJjaHusi TPU HeoOXOAMMOCTU TIpe/lOCTaB/IsIeTCsl yBe/MuMBaroliee
YCTPOMCTBO; BO3MOKHO TaKyKe HCII0/Ib30BaHHe COOCTBEHHBIX YBEJNUMBAIOIMX YCTPOHCTB;

- MMCbMeHHbIe 3a/laHus1 0POPMJISIFOTCS yBeJTMUeHHBIM IIPUPTOM;

- 9K3aMeH M 3auéT MPOBOJATCS B YCTHOM (pOpMe WM BBIMOJHSOTCS B MUCbMEHHOM (JopMe Ha
KOMITbIOTEpE.

® JUISl TIyXUX U Ca00C/IBIIIAIINX:

- nekuuyd OGQOpPMIISIOTCS B BHJe 37eKTPOHHOTO JIOKyMeHTa, /100 TIpefoCTaB/isieTCs
3BYKOYCW/IMBAIOLas anmnapaTypa UHAWBHYalIbHOTO [10/1b30BaHMUS;

- MMCbMeHHbIe 3a/IaHKsI BBITIOJIHSIOTCS Ha KOMITbIOTEpe B TTMCbMeHHOM (opMe;

- 9K3aMeH M 3auéT TMpOBOJAATCS B MHWCbMEHHOM (OpMe Ha KOMIIbIOTEpe; BO3MOXXKHO
ripoBefieHre B (popMe TeCTUPOBaHUSI.

® 151 JIUL] C HApYLIEHUsIMU OTNTOPHO-/IBUraTe/IbHOTO arapara:

- JeKUMU O(OPMIISIIOTCS B BUJE 3JIEKTPOHHOTO [OKYMEHTa, JOCTY[HOIO C TOMOLLbIO
KOMITBIOTEpa CO CTeLjaIM3UPOBaHHBIM IIPOTrPaMMHBIM 00ecrieueHreMm;

- THMCbMeHHble 3aJlaHHsl BBLITIONIHSAIOTCS HA KOMIIbIOTEpe CO  CrelMaJu3upOBaHHbBIM
MPOrpaMMHBIM 00ecrieueHreMm;

- 9K3aMeH U 3auéT MPOBOASATCS B YCTHOM (pOpMe WM BBITIO/HSIOTCS B TUCbMEHHOM opMe Ha
KOMIIbIOTEpe.

[Tpy HeOO6XOJUMOCTH Tpe/lyCMaTPUBAeTCsl yBeJTuueHrue BpeMeHH /1Jisi TIOATOTOBKY OTBeTa.

[lpouenypa  TipoBeAeHUs  MPOMEXKYTOYHOM  arrecta A OOydaromuxcs
yCTaHaB/IMBaeTCs C YYETOM UX HWHAWBUAYATbHBIX TICMXO(U3WYeCKUX 0COOeHHOCTeH.
[TpomesxyTOUHast aTTeCTalUsi MOXKeT IIPOBOAUTHLCS] B HECKO/IBKO 3TaroB.

[Ipy mpoBejeHUM TIPOLIEAYPHI OLlEHWBAHUs pe3y/ibTaToB 00yuyeHHsl TpeyCcMaTpyUBaeTCs
WCIIO/Ib30BaHWe TEXHWYECKHWX CPe/CTB, HEeOOXOAWMBIX B CBS3M C WHAWBHAYaTbHBIMU
0COOeHHOCTSIMU 00ydYaroLuXcsi. T CPeACcTBa MOTYT ObITb TpefoCTaB/ieHbl YHUBEPCUTETOM,
WIM MOTYT HMCIIO/Tb30BaThCsl COOCTBEHHbIE TEXHUYECKHe CPe/CTBa.

[TpoBesieHre TpoLIeAypPbl  OLIEHWBaHWs ~ pe3ynbTaToB  00ydyeHHsi [JIONyCKaeTcs C
WICTIO/Ib30BaHUEM [IUCTAHIIMOHHBIX 00pa30BaTe/TbHbIX TeXHOIOTHH.

Ob6ecnieunBaeTcst 0CTyN K UHGOPMAMOHHBIM M OMbMorpaduueckumM pecypcam B CeTH
VnTepHer ps Kaxkzgoro obyudaromjerocsi B (opmax, aJalnTHPOBAHHBIX K OTPAHUUYEHUSM HX
3/J0POBbsI U BOCIIPUSATHSI UH(OPMALUN:

® IS CJIETIBIX U C/Ta00BU/AIINX:

- B [1e4aTHOM (hopMe yBe/IMUeHHBIM LLIPU(PTOM;
- B (hopMe 3/71eKTPOHHOIO JJOKYMEHTa;

- B (hopme ayauodparina.

® Ui TJIyXHWX U (/1abOCTBIIAINX:

- B meyatHou opme;

- B (hopMe 3/1eKTPOHHOTO [JOKYMeHTa.

® 71151 0OyUaroMXCsl C HapyLLeHUsIMUA OTIOPHO-JBUTaTe/IbHOTO arrapara:
- B [eyaTHo# dopme;

- B (popme 3/71eKTPOHHOTO [JOKYMEHTa;

- B (hopMe ayanodaiina.

YuebHble ayiUTOPUU /il BCEX BU/IOB KOHTAaKTHOM U CaMOCTOSITe/IbHOM paboThl, HayuHast
Oub/MoTeKa M MHBbIE TIOMeIeHUs [ijiss 00yueHUsI OCHAIIeHbI CTielabHbIM 000py/IOBaHUEM U
yueOHBIMU MeCTaMU C TeXHUUeCKUMU Cpe/ICTBaMU 00yUeHust:

® IS CJIETIBIX U C/1A00BU/AIINX:
- YCTPOMCTBOM /11 CKaHWpoBaHUs U uTeHus ¢ kamepoii SARA CE;



- pucriieeM bparinsg PAC Mate 20;
- npuHTepoM bpaiinsg EmBraille ViewPlus;
® Ui TVIyXHWX U (J1abOCTBIIAINX:
- aBTOMAaTH3UPOBaHHBIM paboOuMM MecTOM /s JiloJel C HapylleHueM cjyXxa |
C1a00CTBIIIAIINX;
- aKyCTUYeCKUI yCUUTeNb U KOJIOHKU;
® i 00y4YarOIIMXCs C HApYLIeHUsIMUA OTIOPHO-/IBUTaTeIbHOTO arrapara:
- TIepeIBMYKHBIMH, Pery/MpyeMbIMU 3proHOMUUecKuMU raptamu CU-1;
- KOMITBIOTEPHOM TEXHUKOH CO CIielMabHBIM ITPOTPAMMHBIM 0becrieyeHreM.

9. MeToguyeckre MaTepHa’bl
9.1. [1naHbl CeMMHAPCKUX 3aHATUN

Tema 1. BBegenue

1. Ilpeamer, cozep)kaHue U 3ajaua Kypca

2. «YmnpaBnenve nHMOOPMAIIMOHHBIMH PeCypCcaMu 3a pyOeskom».

3. TepMUHOJIOTUSI OCHOBHBIX MIOHATUM B IAHHOM C(epe 1 ee IBOJTIOLUS.

4. B3auMocBsi3b po6sieM yripaB/ieHust ”HGOPMALIMOHHBIMU Pecypcamu € TipobieMaMu
3JIEKTPOHHOTO JOKYMeHTO000pOTa 1 HOpMaTUBHO-TTPABOBLIM 00€eCIieueHreM 3TOr0 Mpoliecca.

Tema 2. MexxayHapo/Hasi IOJIMTUKA B c(epe ynpaB/ieHUs JOKYMeHTaMH

1. [Tpobiembl TOCTPOEHNSI COBPEMEHHOT0 MH()OPMALIMOHHOTO 0011[eCTBa U YIIPaBIeHHS
MHPOBBIMH UH(OPMALMOHHBIMUA PeCypCcamMH.

2. TIpo6sieMbI ocTpoeHUst THPOPMAIIMOHHOTO 00IL[eCTBa KakK MpeMeT MPUCTaTIbHOT0 BHUMAHUS
MeXX1yHapOJHbIX MeXXIPaBUTeIbCTBEHHBIX U HeIIPaBUTE/TbCTBEHHBIX OpraHu3aLiyi.

Tema 3. Mexx/[yHapoJHbIe 001IeCTBeHHbIe OpraHu3anuy, padoTaolgue B 3ToH chepe

1. MexxryHapoziHble 0011ieCTBeHHbIE OpraHU3aliiy, 3aHUMAFoIIecs TTpobieMaMy YIIpaBJIeHHSI
MH(OPMaLMOHHBIMU pPeCypCaMH, 3/IeKTPOHHBIMM IOKYMEeHTaMU U COXpaHeHUsl LU POBOro
KYJ/IbTYPHOI'O HacC/eIus:

2. O61ecTBeHHbIe (6/1ar0TBOPUTE/bHBIE) OPraHU3al[iH, COAEMCTBYIOIHE Pa3BUBAIOIIIUMCS
cTpaHaM B 00/1acTH pa3pabOTKK HOBBIX CTPATErwii 10 yIIpaB/IeHUI0 TOCYAApCTBeHHBIMU
JIOKyMeHTaMH.

Tema 4. EBPoco103 4 ero nNoJIMTHKa B cepe ynpaB/ieHUs: AOKYMeHTaMH

1. Ponb u fesitennbHOCTL EBpOMeiickol komuccuu 1o nporpamme Interchange of Data between
Administrations (IDA) — “O6MeH AaHHBIMU MEXXy OpraHaMM yTpaB/ieHUs”, a TAK>Ke PoJib
DLM-¢dopyma B HOpMAaTUBHOM peryIMpOBaHUM paboThI € 37IeKTPOHHBIMH I0KYMEHTaMU B
crpaHax EBporetickoro coto3a (pa3paboTka «MoJje/nbHbIX TpeOoBaHuUi K YIIpaBIeHUIO
3/IeKTPOHHBIMU JOKyMeHTaMu» — MoReq).

2. Ucropuueckue apxuBbl EBporieiickoro Cotosa (Historical Archives of the European
Communities), ApxuBbl OpraHu3ali 5)KOHOMUUECKOT0 COTPYAHUUecTBa 1 pa3BuTus (Archives
of the Organisation for Economic Co-operation and Development)

Tema 5. YnpaB/ieHHe JOKyMeHTaMH B Pa3BUTBIX CTPaHaX MUpa
1. Oneir CILIA
2. OnbIT ABCTpanuu

Tema 6. YnpaB/ieHue JokyMeHTamMu B ctpaHax CHI'
1. Momutuka CHI" B o6s1acTy ynipaBieHus JOKyMeHTaMH
2. OnbIT Pecny6siviku benapych



3. OmnbIT YKpauHbl
4. OrneiT Pecriy6simku Kazaxcran
5. OmbIT yripaB/ieHus: JOKyMeHTaMu B OCTa/IbHbIX cTpaHax CHI'



IIpunoscerue 1
AHHOTAIIA ANUCHUITJINHbI

OucuuruiiHa MedtcdyHapoOHbili onbim ynpasneHust uHgpopmayueli peanusyeTcsi Ha Kadezpe
AaBTOMAaTU3UPOBAHHBIX CUCTEM JJOKYMEHTAI[MOHHOTO 0becrieueHUst yrpaBIeHUs

Ienp Kypca -  u3yyeHHe TeOPeTHUECKUX TMpoOseM U TIPUK/IAJHBIX aCIeKTOB
yrpaBjieHus: “HHOPMaIJMOHHBIMU PeCypcaMu 3a pyOeskoMm.

3asaum Kypca:
- U3yueHue MOJUTUKU MeXX/IyHapO/IHbIX OpraHu3saluii B cpepe yrnpaBaeHUss UHPOPMaLJMOHHBIMU
pecypcamu;
- U3yuyeHre OCHOBHBIX MeXXYHaPO/HbIX MPOEKTOB 10 COXpaHeHUI0 1[uPOBOT0 Hac/eus;
- W3yueHWe OCHOBHBIX MEXIYHAPOAHBIX OOI[eCTBEHHBIX OpraHu3alvii, 3aHUMAaOIIUXCS
nipobsieMaMul yTipaBJieHUst THGOPMALIMOHHBIMUA PeCypCaMu;
- U3yueHWe CYIIeCTBYIOL[UX OPraHU3aljMOHHBIX (OpPM yIipaB/ieHUsI UH(POPMALMOHHBIMU
pecypcamu 3a pybexxkom;
- paccMOTpeHHe BOTMPOCOB 3aKOHO/ATe/JIbHOTO W HODMAaTHMBHOTO DeryavpoBaHHsi paboThbl C
MH(POPMAaLIMOHHBIMU PecypcamMu 3a pybexom;
- OCBellleHWe JeATebHOCTH 3apyOeXKHBIX OpraHM3alldil 10 YIIpaBjieHu0 WH()OPMaI[MOHHBIMU
pecypcamy;
- WCC/IeZloBaHWe COBPEMEHHBIX TEeXHOIOTUM paboTbl € MH(OPMALMOHHBIMUA pecypcaMu 3a

py0OexoM.

[JucuunivHa Hanpas/eHa Ha ()OpMHUPOBaHKe CAeyHOIIMX KOMIEeTeHLUI:
e [IK-5(criocobHOCTh K 0TOOPY Y aHa/IM3y UCTOUHHUKOB /IJIsl TTOJJTOTOBKH [JOKYMeHTaL[UH
JU1st pa3paboTKK HayuHO-UCC/IeIoBaTe/TbCKUX U YIIpaBieHueCKUX MPOrpaMM U MPOeKTOB)

e [IK-12 (obnajaHue HaBbIKAMU TTOATOTOBKU U Pe/JaKTHPOBAHUS ITy0/IMKalyii, 0030poB 1
aHHOTAaL[M 10 POGUII0 OATOTOBKK)

B pe3y/nbraTe 0CBOEHUS JUCIUITIMHBI 00YYaIOL[UICS JO/DKEH:

3Hamp:

- OCHOBHbIe TIPDUHIIMIBI OpPraHW3alldd W TeHJeHIUM pa3BUTHS TEXHOMOTUH paboThl C
HMHGOPMaLMOHHBIMHU PeCcypcaMu 3a PyOeXkom;

- OCHOBHble MEX/yHapOJHble OpraHu3alyMd W UX T[OJWTUKY C cQepe ympaBaeHUs
JIOKyMeHTaLew;

- OCHOBHBIE MEX/IyHapO/Hble OOIIeCTBeHHbIE OpraHW3aluy, 3aHUMaloIecs mpobieMaMu

ynpas/jieHUs] UH(POPMaLlMOHHBIMUA PeCcypCcaMu;



- OCHOBHbIe MeX/[yHapO/Hble MIPOeKThI U MporpaMMbl B cepe yrnpaB/ieHHs1 THPOPMALIMOHHBIMU
pecypcamy;

- ocobeHHOCTH paboThl ¢ MHGOPMALIMOHHBIMU PecypcaMH B pa3HbIX CTpaHaX MHPa;

- OCHOBHble 3apy0ekHble TPOEKThI M TporpamMMbl B cdepe ymnpaBieHHs WHGOPMAaLMOHHBIMU

pecypcamu;.

Ymemb:

- TBOPYECKHU TIOJXO/IUTh K U3YUeHHUIO U UCII0/Ib30BaHUIO 3apy0e>KHOTO OTIbITa;

- AHa/M3WPOBATh U JlaBaTh OOBEKTUBHYIO OIIEHKY COCTOSIHMSI paboThl C MHGMOPMAIMOHHBIMU
pecypcam# 3a pyoexkom;

- UCTI0/Tb30BaTh B CBOeM NpodeCcCroHanbHOM /1eaTe/IbHOCTH T0J/lydeHHble 3HaHUS.

Baademb

- HaBbIKaMu paboTel B IHTEpHET;

- HaBblKaMM PaboThl € OGUIMATBHBIMHU CalTaMU MEXIYHAapOJHBIX, PErduOHa/bHbIX U
HallMOHa/bHBIX OPraHOB yTpaB/ieHUs JOKyMeHTaliel;

- HABBIKAMMU I1OJTYyYE€HUWSA I/IH(l)OpMElI_]"I/II/I n3 Criefiia/In3MPpOBAHHBIX HH(bOpMaL[I/IOHHbIX CHUCTeM.

[To aucimnuIvHe rpeAyCcCMOTpeHa MIPOMeKyTOUHasl aTTecTalys B popMe 3auema.

OO0111as1 TPYA0€MKOCTh OCBOEHUS AUCLIUTITMHBI COCTaB/IsIeT 2 3aUeTHbIe eJUHUIIbI.



JUCT UBSMEHEHUM

ITpunoxenue 2

Texkcr akTyanuzauuu wiv npuiaraemsbiit K PITJI nokyMeHT,
colepKallnii ”3MEeHeHUsI

IHarta Ne
MIPOTOKOJIA

1. O6Ho61eH CNUCOK UCMOYHUKOG U AUMEPAMY Dbl

2. O6Hoenena cmpykmypa 04st OMHOU GopmbL 00yueHus

3. O6noenen cocmag npoepammuozo obecneuenus (110),
cospemMeHHbIX npogeccuonanvuuix 6as dannsix (bB) u
ungopmayuonuno-cnpasounwvie cucmem (UCC)

30.08.2017 .. Ne 1

1. O6HoBAEH CRUCOK UCMOYHUKOS U AUMEePAIY Dbl

2. O6Hosnen cocmag npozpammuozo obecnevenus (110),
cogpeMeHHbIX npogeccuonanvhuix 6as oannsvix (BI) u
uHpopmayuouno-cnpagoutoie cucmem (MCC)

30.08.2018 .. Nel

1. ObHossen nepevensb 006pa308aMenbHbIX MEXHOA02UL, cOCMAs
npoepammuozo obecneuenus (I10), coepemennbix
npogeccuonanvruix 6as daunwvix (BI) u ungopmauuonro-
cnpasounsie cucmem (UCC)

Ipuaoxncenue 2.1.

30.08.2020 Ne 1




Ipunoicenue 2.1.

1. O6pazoBare/bHbIe TeXHO/I0rHH (K .4 Ha 2020 r.)

B nmepuoj BpeMeHHOTO TPUOCTAHOB/EHWSI TIOCeleHus OOyuarolUMHCsA TOMeIleHUd U
teppuropur PI'TY. ansi opranm3auyu yueOHOTO Tipoliecca C NpUMeHeHHeM 371eKTPOHHOTO 00y4YeHus U
JUCTAHIIMOHHBIX ~ 00pa30BaTe/bHBIX  TEXHOJOTHH MOTYT  ObITh  WCIO/b30BaHBI  C/eyIOIIHe
obpa3oBaTe/ibHble TEXHOJIOTUH:

— BU/Jle0-JIeKLIVH;
— OHJIAMH-JIEKINY B PE’KMMe PeaslbHOTO BpeMeHH;
— 5JIeKTPOHHbIe YueOHUKY, YueOHble 110co0Ous], HayuHble U3/JaHUs B 3/IeKTPOHHOM BHjle U
JOCTYT K UHBIM 3JIEKTPOHHBIM 00pa30BaTe/lbHbIM pPecypcam;
— CHCTeMBl /7151 3/IeKTPOHHOI'O TeCTHPOBaHKS;
— KOHCYJIbTALIMH C MCIIO/Ib30BaHUEM TelTeKOMMYHHKAI[MOHHBIX CPeJICTB.

2. ITepeuens B/l u UCC (k m. 6.2 Ha 2020 r.)
Ner HaumenoBanue
/m
1 | MexayHapoHbie pebepaTriBHbIe HayKoMeTpuueckue B/1, #OCTyIHbIe B paMKax
HallMoHabHOM moArucku B 2020 1.

Web of Science

Scopus

2 | IIpodeccruonanbHelie momHOoTeKCTOBBIe B/, AOCTyMHBIE B paMKaX HaL[MOHA/TBLHOM MMOATIMCKY B
2020 T.

Kypnaner Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals

JKypnanbl Taylor and Francis

3 | [IpodeccroHanbHbIe TOMHOTEKCTOBLIE B/]

JSTOR

W3manust 1o o6I1[eCTBEHHBIM 1 TYMaHUTapHBIM HayKaM
OnekTpoHHasi brubmoTeka Grebennikon.ru

4 KOMHB}OTEPHBIE CIIpaBOYHbIE ITIPABOBLIE CUCTEMbI

KoncynbrasT Ilnroc,
I'apaHT

3. Cocrae nporpammHuoro odecneuenus (IT0) (x m. 7 Ha 2020 r.)

Ner Haunmenosanwue 10 ITIpousBoauTesnnb Crioco6
/m pacripoCcTpaHeHus
(luyeH3uoHHOe unu




C80O0OOHO

pacnpocmpaHsiemoe)
1 Adobe Master Collection CS4 Adobe JIULIeH3UOHHOe
2 Microsoft Office 2010 Microsoft JIMLIEH3UOHHOE
3 Windows 7 Pro Microsoft JINL[eH3UOHHOE
4 AutoCAD 2010 Student Autodesk CcBOOOIHO
pacrpocTpaHsieMoe
5 Archicad 21 Rus Student Graphisoft CcBOOOTHO
pacrpocTpaHsieMoe

6 SPSS Statisctics 22 IBM JIMLIEH3WOHHOE
7 Microsoft Share Point 2010 Microsoft JIMLIeH3UOHHOe
8 SPSS Statisctics 25 IBM JINLIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIULIEH3UOHHOe
10 | OC «AneT Obpa3oBaHue» 8 00O0 «ba3zanet CIIO | my1ieH3U0HHOE
11 | Microsoft Office 2013 Microsoft JIMLIEH3UOHHOe
12 | Windows 10 Pro Microsoft JIUIEH3UOHHOE
13 | Kaspersky Endpoint Security Kaspersky JIULIEH3UOHHOe
14 | Microsoft Office 2016 Microsoft JIMLIeH3UOHHOe
15 | Visual Studio 2019 Microsoft JIMLIEH3UOHHOe
16 | Adobe Creative Cloud Adobe JIULIeH3UOHHOe
17 | Zoom Zoom JIALIEH3UOHHOE
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