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1. HOACHUTEJIBHAS 3AIINCKA

1.1. llean 1 3aga4 JUCHUILIHHBI

Lenvio oucyuniunel IBISIETCS MOATOTOBKA 00ydaromuxcs B cepe yIupaBICHHS TIEPCOHA-
JIOM, YMEIOIINX, MPEXKE BCEro, YIPABJIATh COOOM, MPUMEHAITh 3HAHUS U HaBBIKM CaMOOpTraHU3a-
MY, YTO TO3BOJUT YCHEIIHO OCYIIECTBIISITH MPOPECCHOHAIBHYIO ACATEIBHOCTh, JIOCTUTATh
JUYHBIX U OPTaHU3AIIMOHHBIX IIeJIel, CO3/1aBaTh pab0OTOCIIOCOOHBIC KOJUIEKTUBEI i 00SCIIeYnBATh
3¢ PEeKTUBHOE B3aUMOICHCTBUE UX COTPYTHUKOB.

3adauu oucyuniunol:

— TEOPETHYECKOE U MPAKTHYECKOE OCBOCHHE COBPEMEHHOW METOJOJOTHHU U METOIOB MEp-

COHAJILHOTO MEHEKMEHTA;

— W3y4YCHHE NMPHHIUIIOB, METOJOB U OCOOCHHOCTEH OpraHu3alud JTMYHOTO TPYyJa PYKOBO-

JTATEJIS;

— mnpuoOpeTeHre 3HaHWK B 00JIACTH TOIEPKaHMS U TOBBIIICHHUS CBOSH paboTOCTIOCOOHO-

CTH M KOHTPOJISI pe3yJIbTaTOB COOCTBEHHOMN AESITEITbHOCTH.

Ilpeomemom xypca «llepcoHANBHBIA MEHEPKMEHT» BBICTYIAET CAaMOOpPTaHU3AlUS U Ca-
MOYIIPABJICHUE YEJIOBEKa, IEJICHANPABICHHOE W TIOCIICIOBATEIIFHOE MPUMEHEHUE METOJIOB Me-
HE/DKMEHTA B TOBCETHEBHOM NEATEIHOCTH JIJISI TOTO, YTOOBI ONTHMAJIBHO M CO CMBICIIOM HC-
MI0JIb30BaTh CBOE BpPEMSI.

1.2. ®opmupyeMble KOMIETEHIIUH, A TAKKe NepedyeHb MIAHUPYEMBbIX Pe3yJbTATOB 00y4e-
HUSA

JlucruninHa HanpasiieHa Ha YOPMHUPOBAHKE CIEAYIONINX KOMIEMeHYUll:

—- CIOCOOHOCTH K CaMOOpraHu3aIiK U camoodpasosanuto (OK-7)

—- CIIOCOOHOCTBIO OCYILECTBIIATH JIEJI0BOE 0OIIeHHE (ITyOJINYHbIE BBICTYIIJICHUS, TTEPETo-

BOpBI, TPOBEJECHHE COBELIAHWUN, JIeNoBas IMEPENucKa, 3JIEKTPOHHbIE KOMMYHMKAIIWN)

(OIK - 9);

—- BJIaJICHHE HAaBBIKAMU CAMOYIPABIICHUS U CAMOCTOSTEIILHOTO O0YUEHHSI U TOTOBHOCTBIO
TPAaHCIMPOBATh UX CBOUM KoOJIJIeraM, 00eclieunBaTh MpenynpekaeHue u NpouiIakTUKy JTUYHON
npogeccruoHanbHON nedopmarun u npopeccruonanbHoro Beiropanus (ITK-33).

B pesynbpTare OCBOCHHS TUCIMILIMHBI OOYYAIOIIUICS OJDKEH IEMOHCTPHPOBATH pe-

3ynbmamel 06pa308aHus, NPEICTaBICHHbIE B CIeAYyIOLIeH Tabnuie.

Konpr ConeprkaHre KOMIETEHIINMA [Tepeuens mIaHUPyEMBIX pe3yJIbTaTOB
KOMIIETECHIIUU 00y4YeHUs IO TUCITUILTNHE

CIOCOOHOCTh K camoopra-
HU3AIMd W caMooOpa3oBa-
HUIO

OK-7 3namo:
— TEXHOJIOTHIO TOUCKa M (OpMYIUpOBa-
HUS KU3HEHHBIX IeJIeH, BBIOOpa Kapbe-
PBI U TIOJTy4eHUs: paboThI;

— MCETOJbI CaMOOpPraHu3anuu 310POBbI U




TTOBBIIICHUS PA0OTOCTIOCOOHOCTH.
Ymems:
— IUIAHUPOBATh JIMYHYIO JCIIOBYIO Kapbe-
py;
— KOHTPOJIUPOBATh  PE3yJbTaThl COOCT-
BECHHOM JCATSIbHOCTH.
Brnaoems:
— HaBBIKAMHU KOHTPOJISI 32 UCMOJIb30BaHU-
eM pabovero BpeMeHu;

OIIK -9 CIIOCOOHOCTBIO  OCYIIECTB- | 3HATH:
JISTH  JEI0BOE  OOIIeHHe
- OCHOBHBIC MPHUHIMIBI MPOPECCHOHATH-
(myOM4HBIC BBICTYILICHUS,
MEPETOBOPBI,  MPOBEJICHUE | HO KOMMYHHKAIIMM B YCTHOM W NMHUCHMEHHOM
COBEIAHNI, [ejIoBas Iepe-
= > A p dhopmax;
MUCKA, DJICKTPOHHBIC KOM-
MYHHUKAIIHN) YMmeTs:
- TIPOBOJMTH JCIIOBBIC TIEPErOBOPHI, COBE-
IIaHUs1, BECTH JICIIOBYIO MIEPEIIUCKY;
- oueHUBaTh 3(PPEKTHBHOCTh KOMMYHHKA-
THBHOT'O BO3CHCTBHS.
Bmaners:
- HaBBIKAMH MPOBEJCHHUS JICIOBBIX IEPEro-
BOPOB, COBEIIAHUM, ITyOJUYHBIX BBICTYIUICHUH
[1K-33 BJaJ€eHUEe HAaBBIKAMH CaMoO- | 3HATH:
VIpaBIEHUS W CaMOCTOSI-
— mnpaBuia 3¢P(PEeKTUBHOTO HUCIOIB30Ba-
TeIbHOro OOydYeHus M To-
HUs pabouero BpeMeHH;
TOBHOCTBIO TPaHCIUPOBATH
— TpeboBaHMS K OpraHH3aluu padodero
HX CBOMM Kouieram, obec- .
MecTa W TPUEMBI  paldOHATU3ANNN
MeYNBATh TPEIYNPEKICHUC
N JUYHOTO TPYy/a;
U TpOoPUIAKTUKY ITUYHON
. YMeTh:
npodeccuonanbHoi  nedop-
Maluu ©u npodeccroHanb- — aHaIM3WpOBaTh  3aTpaThl  paboyero
HOTO BBITOpaHUS BpEMEHH W TMPUMEHSATh TEXHUKH IIa-
HUPOBAHUS JTUYHOU pabOTHI;
—  panMOHAIM3MPOBATH JIUIHBIN TPY/I;
— COCTaBJSTh U TPUMEHSATH METOJUKHU
TTOJIJICP’KaHUS ¥ TIOBBIIIICHHS CBOCH pa-
00TOCIOCOOHOCTH;
Bnanerts:

- HaBbIKaAMHU CaMOYIIPABJICHUSA U CaMOCTOA-
TCJIBHOT'O 06y‘-IeHI/I$I 1 TOTOBHOCTBIO TpaHCJIU-

POBaTh UX CBOUM KOJLJICTaM.




1.3 MecTOo 1MCUMIJIMHBI B CTPYKTYpPe OCHOBHOI 00pa30BaTe/ibHOI MPOrpaMMbl

HucuummuHa «llepcoHalbHBII MEHEKMEHT» OTHOCHUTCS K OJIOKY 0a30BBIX JUCIUTUIHH
y4eOHOr O IJIaHa IO HAMPABJICHUIO MOJITOTOBKHU « Y IPABJICHUE MTEPCOHATIOM Y.

JucnurnmuHa peanm3yercs: kKadeapoil opraHu3alMOHHOTO pa3BUTHS (DaKylbTeTa ympas-
nenusi MHCTUTYyTa SKOHOMUKH, yripaBieHus u npasa PITY.

JIyist ocBOEHUST TUCITUTUIMHBI HEOOXOMMBI KOMITETEHITNH, C(HOPMUPOBAHHEIE B XOJI€ U3Y-
YeHus cieayromux auciuuiuind: [lcuxonmorust ynpasiaeHus: nepconainoM, OCHOBBI yIpaBiICHUS
nepcoHanaoM, OCHOBBI TOJIEPAHTHOCTH.

B pe3ynbrare 0cBOCHUS AUCIUILUTHHBI OPMUPYIOTCS KOMIIETEHITUN, HEOOXOAMMBIC JIJIst

U3Y4YEHUsl CIENYIOMUX IUCUMIUIMH: KoMMyHUKAnMOHHBIM MeHeIXMeHT, llcuxomorus mambix

rpyHI, YIIpaBieHUE 3HAHUAMH, Y IPABJICHUE TaJaHTaMHU.



2. CTPYKTYPA JUCHUITJINHBI
2.1. st ouHOi (popMBI 00YUeHHS
OO01mast TpyI0eMKOCTh JUCIUIUTHHBI COCTABIISICT 2 3a4eTHBIC SAUHUIIBI, /2 Yaca, B TOM
YHUCJIe KOHTAaKTHas padoTa o0ydyaromuxcs ¢ MpenojaaBaTesieM - 28 4., caMoCTOosATeNbHasE paboTa

obOyJaromuxcs - 44 4,

1
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1 CyIHOCTb U cOo/iep)KaHHe IEPCOHANb- | 3 11 2 2 7 Joxknan-

HOT'O MEHEDKMEHTA IpPEe3CHTAINS,
orieHka pabo-
TBl Ha CEMHU-
Hape

3 VYnpasienue cOOCTBEHHBIM BpeMeHeM | 3 11 4 2 7 | Hoxman-
Hpe3eHTaIHs,
OIIeHKa pado-
THI Ha CEMHU-
Hape

2 VYnpasiieHue JINYHON Kapbepoit 3 13 4 2 7 Joxnan-
Ipe3eHTaIHs,
OlIeHKa pabo-
TBI HA CEMHU-

Hape
4, Pannonanuzanus 1MuHOTO Tpyaa 3 11 2 2 7 Hoxmnana-
PYKOBOIUTEIS pe3eHTAIHS,

OlIeHKa pabo-
ThI HA CEMU-
Hape

5. | KommyHukanuu B pabote MeHemkepa | 3 11 1 2 7 | Hoxman-
npe3eHTaIys,
OIleHKa pado-
THI HA CEMHU-
Hape

6. PaboTociocoOHOCTE ¥ INYHBIN camMo- | 3 11 1 2 7 Joxmnan-
KOHTPOJIb B JICATEIIBHOCTH MEHEKEpa TIpe3eHTAIIHS,
OIIeHKa pabo-
THI Ha CEMH-
Hape

[TpomexxyrouHas arrecrauus (3auer) | 3 4 2 2

HUTOI'O: 72 | 14 | 14 | 44




2.2. /1sis1 04HO-3204HOI popMbI 00yUeHM S
OO0mmast TpyI0eMKOCTh IUCIUIUTHHBI COCTABIISICT 2 3a4eTHBIC €IUHUIIBI, /2 Yaca, B TOM

quciIe KOHTaKTHas paboTa oOydaromuxcs ¢ rnpernojaaBateneM - 16 4., camocrosrenbHas pabo-

Ta oOydaronuxcs — 56 u.

Ne

n/n

Pa3pennl

AUCHHUIIIMHBI

Cemectp

OO0uee KOJIMYECTBO Ya-

COB

Jlekuuu

CemMuHapcKHe 3aHATHSA

CamocTrosiTeibHAs pa-
oota

DopMbI TEKYLLIETO U
HTOTOBOI0 KOHTPOJISA
ycneBaeMoCTH

CYH_[HOCTB " COACPIKAHHNC ITCPCOHAIIb-
HOro MCHECI>KMCHTA

w

[EY
o

[EEN

oo

Jlokman-
Ipe3CHTAINS,
orieHka pabo-
TBl Ha CEMHU-
Hape

VYnpasieHne cOOCTBEHHBIM BpeMeHEM

11

Hoxnan-
pe3eHTalus,
OIIeHKa pabo-
ThI HAa CEMH-
Hape

VYpasieHue TMYHON Kapbepou

11

Jlokman-
Mpe3eHTalus,
OlIeHKa pabo-
THI HA CEMH-
Hape

Panvonanu3anus J1M4HOTO TpyAa
PYKOBOIUTEISA

10

Joxnan-
pe3eHTaIus,
OIleHKa pado-
ThI Ha CEMH-
Hape

KommyHuKkamuu B pabote MeHeKepa

10

Jlokman-
pe3eHTAIHS,
OlIeHKa pabo-
ThI Ha CEMH-
Hape

PaGoTocmocoOHOCTh M JIMYHBIN CaMO-
KOHTPOJIb B JIEATEIHHOCTH MEHEKEpa

10

Joxnan-
pe3eHTaIus,
OIeHKa pado-
TBI HA CEMHU-
Hape

[TpomexyTouHas aTTecTanus (3a4eT)

10

HUTOI'O:

72

56




2.3. lns 3a0uHoi hpopMBbI 00yUeHHsI
OO01mast TpyA0eMKOCTh AUCIUILINHBI COCTABISET 2 3a4€THBIC €UHUIIBI, /2 Yaca, B TOM
quciIe KOHTaKTHas pabora o0ydaromuxcs ¢ mpernojaBaTeneM — 8 4., caMocTosTeabHas paboTa

oOyJaromuxcs - 64 4.
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1 CymHocTh 1 copepkanue nepconanb- | 3 | 10 05105 |9 Hoxknan-

HOI'O MEHEHKMEHTA Ipe3eHTAIHS,
orneHka pabo-
TBI Ha CEMH-
Hape

2 VYrpasnenue cooctBeHHbIM BpemeneMm | 3 | 10,5 1 |05 9 Jloxma-
Ipe3eHTALMS,
o1leHKa pabo-
TBI Ha CEMHU-
Hape

3 VYrpasneHue TMYHON Kapbepoi 3 (1051 (05 |9 Hoxknan-
MIpe3eHTAIIHS,
olleHKa pabo-
THI Ha CEMHU-
Hape

4 Panmonanu3zarus TMUHOTO TPpyaa 3 (10 05105 9 Jloxma-
PYKOBOIHUTENS Mpe3eHTAaIHs,
o1leHKa pabo-
TBI HA CEMH-
Hape

5 | Kommynukanuu B pabote menemkepa | 3 | 10 05105 |9 Jloknan-
npe3eHTAalHs,
olleHKa pabo-
ThI HA CEMHU-
Hape

6. PaborocriocobHOCTE ¥ MuuHEi camo- | 3 | 10 05105 9 Jloxma-
KOHTPOJIb B JISATEIILHOCTH MEHEKepa Mpe3eHTAaIlHs,
oreHKa pabo-
TBI HA CEMH-
Hape

7 [Tpomexxyrounas arrecranus (3auer) |3 | 11 1 10

HNTOI'O: 72 4 4 64




3. COAEP) KAHME JUCHUIIJINHbI

HanmenoBaHmue pa3jiesia 11 CHUII-
JHMHBI

Conepxanue

CyIIHOCTh M COJEpXKAHUE TEePCo-

HaJIbHOI'O MCHCIPKMCHTA

OO0m1ast MOZIeNTb KaYECTB COBPEMEHHOTO MEHEKEPA.
MopenupoBaHue CUCTEMBI IIEPCOHAIBHOIO  Me-
He/DKMEHTa. Mopens cBsisu  (DYHKIIUH caMoMe-
HeJDKMEHTa. MoJienp KauecTB MEeHeKepa: «Y MeHUe
yIpaBIsATh CaMUM cOOOW». 3HAHUS U yYMEHHUS Me-
He/pkepa B chepe camomenemkmenTa. [lcuxomoru-
YECKUH aHAIIN3 JUYHOCTH PYKOBOJIMUTEIS.

Pa3Butne Hayku 00 opranusauuu Tpyna. CraHosie-

HHE€ Hay4HOU opraHu3anuu B Poccumn.

YnpaBineHue cOOCTBEHHBIM BpeMe-

HEM

Bpewmst pykoBoauTenst ¥ NPUHIMIIBI €10 3PPEeKTUB-
HOI'O HCIIOJb30BaHMs. lIpaBwiia nMyHOM OpraHu3o-
BAHHOCTH M CaMOJUCLMIUIMHBL. MeTonabpl ydera u
aHaJIM3a MCIOJIb30BaHUSI BPEMEHHM PYKOBOIUTEIS.
IIpunsaTue pemeHuit o npuoputerax. MeToasl npu-
HATHs pemeHuid. [lpunnun Ilapero kak ocHoBa
NPUHATUS COOCTBEHHBIX pEIICHWWA. BrisgBneHue
IIPUOPUTETOB C nomoulpro aHanu3a AbBB. Peanusa-
LUsl PEIICHUH Ha OCHOBE NPHUHLHUIIA DW3EHXay3pa.
[InanupoBanue MTUYHON paboTHI pykoBoauTens. [le-

JIETUPOBAHUE MOJHOMOYUHN. TaiiM MEHEKMEHT.

YnpasneHue TMYHON Kapbepou

Omnpenenenne KU3HEHHBIX 1ieNIel. 3HaYEHHUE TOCTa-
HOBKHM Leeil. TeXHOI0rus moucKka »XU3HEHHBIX 11e-
ner. DopmynupoBanue uened. I[lmanupoBaHue
Kapbepbl. CaMoMapKeTUHT. BiusiHue JHWYHBIX OCO-
O6eHHoOcTell Ha BBIOOp Kaphephl. YIpaBIeHHE IPO-
(beccuonanbHOl Kapbepoil. [louck u nmomyuenue pa-

60Th1. TexHOMOrHs ycriexa Ha HOBOM pabore.

Pannonanuzamnust TMYHOTO TpyIa

PYKOBOAUTCIIA

PaGouee wmecto pykoBoautens. OpraHuzanus u
IIaHUPOBKa pabounx MecT. CoBEpIICHCTBOBAHUE
ycnoBuit  Tpyna. WudbopmannoHHoe obecredeHue

paboTel MeHemkepa. Buabl ciiy)keOHBIX JOKYMEH-




ToB. TpeboBaHus K ciayxeOHbIM aoKymeHTam. Op-
raHuzanus padoTsl ¢ JokyMeHTamu. Mcnonb3oBanue
OBM B pabote ¢ joKyMeHTaMu. METo/Ibl paluoHa-

JIM3aluy JIMYHOI'O TpyJda PYKOBOAUTECIIA.

Kommynukanust B pabore MeHe -

xKepa

HckyccrBo yoexxaenus. OCHOBHBIE IMpaBHJia B HUC-
KyccTBe yOexzaeHus. Buabl yOexaarommx BO3JeH-
ctBuid. [lyOnmvHoe BeICTyIieHHe. TeXHHUKa BBICTY-
mieHust. OCHOBBI OpaTOPCKOro MacTepcTBa. 3Haue-
Hue JienoBoro obuenus. [loaroroska u nposeaeHue
nenoBoil 6ecenpl. [IpaBuna BeaeHUs MEPEroBOPOB.
Bunsl nenosix coBemianuii. 1loaroroBka u mpose-
JICHUE COBeIlaHWi. BceromorarenbHble cpencTsa U

o0opyioBaHue /1J1sl IPOBEJACHUS COBELIAHU.

PaboTociocoOHOCTE U TUYHBIA ca-
MOKOHTPOJIb B JCSATEILHOCTH Me-

HeIDKepa.

Camoopranu3anus 310pOBbsS PYKOBOIUTENS. OMO-
MOHAJILHO-BOJIEBBIC PE3epBbI pabOTOCIIOCOOHOCTH
pykoBonuTens. | urueHa yMCTBEHHOTO Tpy/la U TICH-
XOJIOrHYecKasi TIOJrOTOBKA K YIPaBJICHYECKOH mesi-
tesnbHOCTH. MK MeHemxkepa. ColuosieHue npa-
BUJI IEJIOBOTO 3TUKETA.

KonTposs nporeccos u pe3yinbratoB. KoHTposs aHs
(caMOKOHTpOJIb). AHAJIN3 U OLIEHKA YPOBHS OpraHu-
3aIUM TpyZAa yIpaBiieHUecKoro mnepconana. Kpure-
pUM OLIEHKH YpPOBHSI YIPaBJIEHYECKOTO Tpyja Iep-
coHasna. MeTozbl OLIEHKH OpraHu3aluy YIpaBJIeH-
gyeckoro Tpyzaa. Ilokasarenn sKOHOMHUYECKOW (-
(EeKTUBHOCTH COBEPIIEHCTBOBAHUS HAYYHOH opra-

HU3aI1Y YIIPABJIEHYECKOT 0 TPy/a.




4. OBPA3OBATEJIBHBIE TEXHOJIOI'MHA

Ne . OO0pa3zoBaTe/bHbIE TEXHOJ0-
HauMeHoBaHHe TeMbI Buabl yueOHoii pa6oThI
n/n My
1 2 3 4
1. |CymHocTs u conepxanue |Jlekmus BBoanas mexuust
MEePCOHANILHOTO MeHEK- |CeMuHap Omnpoc
MEHTAa CamocrosiTenpHas padbora [ToaroroBka nokaanoB u pede-
crynentoB (CPC) paToB
2. | YnpaBieHue cOOCTBEH- Jlexknus Jlekuus-Busyanuzanus
HBIM BpEMEHEM Cemunap OOcyxeHue JTOKIaJI0B
Jluckyccus Ha ceMHHape
[ToaroroBka K TECTUPOBAHUIO
CPC
3. |YnpaBienue TUIHOM Jlexuus Jlexuus-Bu3yanuzanus
Kapbepoit CemuHap OO6cyxeHue JI0KIaa0B
Jruckyccust Ha ceMuHape
CPC [ToaroroBka Kk TECTUPOBAHUIO
4. |Pamuonanuzanust 1nyHoro |Jlexumu Jlekuus-Bu3yanu3anus
TpyJa pyKOBOJIUTEINS CemuHap KontposbHas padora
[ToaroroBka noknanoB u pede-
CPC paroB
5. [KommyHnukanuu B pabote |Jlekuus Jlexuus-Bu3yanusaus
MEHeKEpa Cemunap PaccmoTpenue peanbHbIX NpH-
MEpOB
CPC [TonroroBka Kk KOHTPOJIBHOMU pa-
oote
6. |PaboTtociocoOHOCTh U Jlexuus Jlexuus-Buzyanusamus
JUYHBIA CaMOKOHTpOJIb B |CemuHap KonTponbnas pabota
JeSITEIbHOCTH MEHEeKepa Pa3BepHnyrast Gecena ¢ o0Cyx-
JICHHUEM JOKJIaJI0B
CPC ITonroroBka Kk 3auery




5. OHEHKA IIJIAHUPYEMBbIX PE3YJIbTATOB

5.1. CucTeMa OleCHUBAHU A

dopma KOHTPOJISt Makc. KOTHIeCTBO 0aIOB
3a ogHy paboTy Bcero

Texymuil KOHTPOJIb:

Joxnag-npe3eHTanus 30 6amtoB 30 6ammoB
Onenka paboThl Ha CEMUHApe 5 6annoB 30 GaynoB
Bcero: 60 6amroB
3ayer 40 6annoB
Hroro 3a cemecTp (IUCIUILTHHY) 100 6amos

OreHka «3a4TeHOY» BBICTaBJIsETCS oOydaroniemycs, HaOpaBiiemy He meHee 50 6amioB B
pe3ysbTaTe CyMMHUPOBAaHUS OalljIOB, MOJYYEHHBIX MPU TEKYIIEM KOHTPOJE U MPOMEKYTOUHOM
arrectanuu. [lonmydeHHbIH COBOKYIHBIN pe3ynbraT (MakcumyM 100 GaioB) KOHBEPTHPYETCS B
TPATUIIMOHHYIO IIIKAJTy OIICHOK M B IIKAIy OIEHOK EBpONEHCKON cHCTEMBbI IIepeHOca U HAKOTI-

nenus kpeautoB (European Credit Transfer System; manee — ECTS) B cooTBeTcTBUM C Ta0iIu-

LEen:
Ixana oueHox
BAJUJIBI TPAJJULIMMIOHHA S IKAJIA IKAJIA
ECTS

95-100 OTJIMYHO A

83-94 3AUTEHO B

68-82 XOPOLIO C

56-67 D

50-55 YJIOBJIETBOPUTEJIBHO E

20-49 EX

0-19 HEYJIOBJIETBOPUTEJIBHO HE 3AYTEHO F




5.2. Kputepuu BbICTaBJIeHHsI OLEHKH MO IMCHHUILIHHE
Texkymmi KOHTPOJIb
[Tpu OLIECHUBAHUU YCMHO20 ONPOCA HA CeMUHAape Uy y4acmusi 8 OUCKYCCUU HA CeMUuHape y4u-
THIBAIOTCS:
- cTenenb packpbiTus Bonpoca (0-2 6amra);
- 3HaHUE COJepkKaHUs 00CYKTaeMbIX TPOOIEM, YMEHHE UCTIONB30BATh PaHee U3yYeHHBIH Teope-
TUYECKUN MaTepuai U TePMUHOJIOTHIO HAyYHBIX uccnenoBanuii (0-2 6am).
- CTWJIb W JIOTHKA U3JIOKEHHS MaTepuaia, rpaMoTHocTh peur (0-1);
IIpu oyerke 0ok1a006 YIUTHIBACTCS:
- IOJIHOTA ¥ TOYHOCTh PACKPBITUS UCCIIEIOBAHMS, TPABUIIHLHOE OIpeesieHe 00BEKTa U IpeIMe-
ta uccienopanus (0-10)
- CTETICHb CTPYKTYPUPOBAHHOCTH MaTepHaia U HaydHOCTH u3noxenus (0-10)
- oopmiieHHEe paboThI (HAJIMYUE BBEICHUS, 3aKIIOYEHUSI, OCHOBHBIX Pa3JIENIOB, CIIUCKA JIUTEpa-
Typsl) (0-10)
IIpome:xxyTouyHast aTTecTanus (3a4er)

[Tpu mpoBeeHNH MPOMEKYTOYHON aTTECTAllMM CTYACHT JIOJKEH IOCJIe COOTBETCTBYIO-
1Iei MOATOTOBKH OTBETUTH HA 2 BOIIPOCA TEOPETUYECKOTO XapakKTepa.

[Tpu onleHMBaHUM OTBETA HA BOIIPOC TEOPETUUECKOTO XapaKTepa yUUTHIBACTCS:

- TEOPETUYECKOE CO/IEpP)KaHNUE OCBOCHO HE TOJHOCTHIO, 3HAHUE MaTepuaia HOCUT Qpar-
MEHTapHBII XapakTep, UMEIOTCS sIBHBIEC OIIMOKU B OTBETE (10 5 6alioB);

- TEOPETHUYECKOE COAECP)KaHNE OCBOEHO YaCTUYHO, JOMYIIEHO He 0Oojee IBYyX-TpeX Henlo-
4yeToB (0T 6 10 10 6ayoB);

- TEOPETHUECKOE CO/IEPI)KaHNUEe OCBOCHO MOYTH TOJHOCTHIO, IOMYIIEHO He 0oJiee OJHOTO-
nByx HepoueToB (ot 11 go 15 6amnoB);

- TEOPETHUECKOE CO/IEPIKaHUE OCBOCHO MOJHOCTBIO, OTBET MOCTPOEH 10 OPUTHMHATBHOMY

nany, 000CHOBaH, JaeTcs CChUIKa HA UCTOYHUKH (0T 16 1m0 20 6aioB).

bananl/ Onenka no guc- Kpurepun oueHku pe3yjbTaToB 00yUeHHs! 110 JUCIHUII-

Ixkana HUILINHE JIMHE

ECTS

100-83/ «OTIUYHOY/ BricTaBisiercs o0yyaromemMycs, €ciii OH ITyO0KO U Ipoy-

AB «3a4YTEHO (OTIAUY- | HO YCBOMJI TEOPETHUYECKUI U MPAKTUUECKUN MaTepua,
HO)»/ MO>KET IIPOJEMOHCTPUPOBATH 3TO HA 3aHITUSIX U B XOJI€
«3aYTCHOY MIPOMEKYTOUHON aTTECTAIIHH.




Bbanany/
HMIxana

ECTS

OuneHka mo guc-

IUILTHHE

Kpurtepun oneHKH pe3yibTaToB 00y4eHHUsI 10 AU CHMII-

JINHE

OO0yuaromuiicst KCUYEPIBIBAIOIIE U JIOTHYECKH CTPOMHO U3-
JaraeT yuyeOHBI MaTepHrall, yMeeT yBSI3bIBaTh TEOPHUIO C
MIPAKTUKOH, CIIPABIISIETCS C peIIeHueM 3aaa4 npogeccuo-
HaJbHOW HAIPaBIEHHOCTU BBICOKOTO YPOBHSI CIIOKHOCTH,
MIPaBMWJIBHO OOOCHOBBIBACT MPUHSATHIEC PELICHUS.
CB000IHO OpHUEHTHPYETCs B y4eOHOH 1 podeccroHab-

HOU JIUTepaType.

OneHka 1o JUCUUIUIMHE BBICTABIIAIOTCS 00YJaIOIEMYCs C
y4€TOM PE3YJIBTATOB TEKYIEH U ITPOMEKYTOUHOM aTTe-
CTaLlWH.

Komnereniuu, 3akpeniéHuble 3a JUCUUIUIMHON, chopMHU-

POBAaHbI HA YPOBHE — «BBICOKUH.

82-68/

«XOPOMIO»/
«3a4TeHO (XOpo-
110)»/

«3adTCHO»

BeicTaBnsiercst 00ydaromemMycsi, €ClId OH 3HAeT TeopeTHde-
CKM Y NIPAKTUYECKUI MaTEpHUAII, TPAMOTHO H I10 CYIIECTBY
U3JIaraeT €ro Ha 3aHATHSAX U B XOZE IPOMEKYTOUHOM aTTe-
CTallMM, HE JI0IyCKasl CYIIECTBEHHBIX HETOUHOCTEH.
OOyyaromuiics MpaBUJIbHO IPUMEHSET TEOPETHUUECKUE T10-
JIO’)KEHUS IIPU PElIEHUH MPAKTUYECKUX 3aa4 Ipogeccro-
HaJIbHON HAIPaBJIEHHOCTH Pa3HOIO YPOBHS CIOKHOCTH,
BJIaJieeT HeOOXOAMMBIMHU AJISl 3TOTO HAaBBIKAMU U MPUEMa-
MHU.

JlocTaTOYHO XOpOILIO0 OPUEHTUPYETCS B y4eOHOI U mpo-
(beccuoHaIbHON JIUTEpaTypE.

OreHka 1o JUCHHUIUIMHE BBICTABISIOTCS 00YJaOLIEMYCs C
Y4ETOM pE3yIbTATOB TEKYIIEH M MPOMEKYTOUHOM aTTe-
CTalLlWH.

Komnereniuu, 3akpeniéHnble 3a JUCUUIUIMHON, chopMHu-

POBaHBI HA YPOBHE — «XOPOIIUN».




Bbanany/

OuneHka mo guc-

Kpurtepun oneHKH pe3yibTaToB 00y4eHHUsI 10 AU CHMII-

HMIxana IHUILJINHE JIMHE
ECTS
67-50/ «YIOBJIETBOPH- BricTaBnsercst o0ydaromemycs, eciIi OH 3HaeT Ha 0a30BOM
D,E TEIBHOY/ YPOBHE TEOPETUYECKUI U IIPAKTUYECKUNA MaTepual, 10-
«3a4TeHo (yIOBIIe- | IICKAaeT OTJENIbHBIC OIMOKH MPU €r0 U3JI0KEHUH Ha 3aHsI-
TBOPU-TEIIBHO)»/ TUSIX U B XOJI€ IPOMEXKYTOYHOH aTTecTaluu.
«3aYTEHO» OOyuaronuiics UCTIBITHIBACT ONpPEIEIEHHbIE 3aTPYAHEHUS
B IPUMEHEHUH TEOPETUUECKUX TOJI0KEHUI NPU PELIEHUU
MPAKTUYECKHX 3a/1a4 MPO(EeCCHOHATFHON HAIPaBICHHOCTH
CTaHJAPTHOT'O YPOBHS CJIOKHOCTH, BJIajieeT HEOOXOMMBbI-
MU JUIs 3TOr0 0a30BBIMU HaBBIKAMU U ITPUEMaAMH.
JleMOHCTpUpYET AOCTaTOYHBIH YpPOBEHb 3HAHUS yUEOHON
JAUTEPATypPhl IO TUCLUIUINHE.
OneHka 1o JUCLHUIUIMHE BBICTABISAIOTCS 00Y4aOLIEMYCs C
y4€TOM pe3ysbTaToOB TEKYIIeH U MPOMEXYTOUHOM aTTe-
CTallUH.
Komnerenmyu, 3akperiéHnble 3a JUCUUIUIMHON, chopMu-
POBaHBI HA YPOBHE — «OCTATOUHBINY.
49-0/ «HEYJOBIETBOPHU- | BricTaBnsieTcst oOydaromieMycs, €ciii OH He 3HaeT Ha 6a30-
F.FX TEIbHOY/ BOM YPOBHE TEOPETHYECKUHN U IPAKTUYECKUNA MaTepura,
HE 3a4TEHO JOTyCKaeT rpyOble OMMOKY MPHU €ro U3JI0KEHUHN Ha 3aHsI-

TUAX U B XOJI€ IPOMEKYTOUYHOHN aTTECTALUU.
OOyuaronuiics: UCTIBITHIBAET CEPhE3HBIE 3aTPYIHEHUS B
IIPUMEHEHHUH TEOPETUYECKHUX MOJI0KEHUN ITPU PEILICHUH
MPaKTUYECKUX 3a71a4 NPpOo(hecCHOHAbHON HallpaBI€HHOCTH
CTaHJJAPTHOTO YPOBHS CIIO’KHOCTH, HE BlIaJieeT HeoOX01u-
MBIMHM ISl 3TOT0 HaBBIKAMU U IPUEMaMU.
JleMoHCTpUpYET (pparMeHTapHbIE 3HAHUS YIeOHOU JIHTE-
paTyphbl O JUCHHUTIINHE.

OreHka 1Mo JUCHHUIUIMHE BBICTABISIOTCS 00YJaOLIEMYCs C
Y4ETOM PE3YJIBTATOB TEKYIIEN U TPOMEKYTOUHOM aTTe-
CTalUU.

KomnieTeH1um Ha ypoBHE «10CTaTOUYHBIN», 3aKPETUIEHHBIE

3a AUCUUIUINHON, HE COPMHUPOBAHBI.




5.3. OIIeHO‘lHLIe cpeacrea (MaTepna.ﬂm) AJISl TEKYIIEro KOHTPOJIAA YCIIEBA€eMOCTH, IIPpOMeE-

JKYTOYHOH aTTECTANUMN 00Y4AIOUIUXCH M0 TUCIHHUILIHHE

BOl'[pOCbI AJIA JUCKYCCHUHU Ha CEMHUHapaXx NPpUBECACHLI B II. 9.1

Ipumepubie Tembl qokiaaxos (OK-7, IK-33)
Opranu3zanus Tpyna B padbotax Teitnopa
Opranuzanus Tpyaa B padorax @opna,
Opranuzanus Tpyaa B padortax [ xums0pera,
Opranuszanus Tpyaa B pabotax DMepcoHa
Opranuszanus Tpyaa B pabotax. Qaiiona,
Opranuzanus Tpyaa B padorax ['actesa,
Opranmzanus Tpyaa B paborax Keprkeniiena,

Mertona «AIbIbBD.

© ©° N o g bk~ 0w D

Marpuua Diizenxayspa.

10. Ipaswuio [Mapero,

11. AbB-ananus,

12. IIpuHuIMTBI 3P HEKTUBHOTO UCIIOIB30BAHNS BPEMEHH,
13. I'yrn xanenaaps (BO3MOKHOCTH MCIIOJIb30BaHUsA),

14. Todoist (B0O3MOXKHOCTH HCIIOJIb30BAHUS ),

15. CamomapkeTuHr.

IIpuMepHbIe BONIPOCHI K 3a4eTy
Moaenps KauecTB COBPEMEHHOI0 MeHeKepa IMK-33
CymHOCTL U 3HAUYEHUE NIEPCOHAILHOIO MEHEeKMEHTA OK-7, I1K-33
Mogenp KauecTB MEHEKEpa, YMEIOIIETo yIpaBiaTk codoit OK-7, ITK-33

Ornpenenenue )KU3HEHHBIX 1eneit OK-7

o  »® NP

[TnanupoBanue kaprepbl. CamoMapkeTHHT. BiusHue nuyHBIX 0cOOEHHOCTEH Ha BBIOOP
Kapbephl. YTpaieHue mpodeccruonanbHol kKapbepoit OK-7

[Touck n nomyuenue padborsl OK-7, I[1K-33

CobecenoBanue ¢ padboroaarenem OIIK -9

3HaueHue GpakTopa BpEMEHU U TUIIMYHBIE OIIMOKU pyKOBOAUTENEH T1K-33

© ® N o

[TpunHMnIB 3P PEKTUBHOrO UCTONIB30BaHUS BpeMeHH [1K-33



10.
11.
12.
13.
14.
15.

16.

17.

18.

19.
20.

21.
22.
23.
24.
25.
26.
217.
28.
29.
30.
31.
32.
33.
34.

[IpaBuna TMYHON OPraHU30BAHHOCTH U CAMOAMCIUIUIMHBI OK-7

Meroasl ydera UCIONb30BaHUs BpeMeHHU I1K-33

[TnanupoBanue TMYHON pabOTH pyKoBOAUTENS 1K-33

TexHUKa NIIaHUPOBAHMS JINYHOTO BPEMEHU PYKOBOaUTENS T1K-33

Meroas!l palmoHaIU3aMy JIMYHOTO TPya pyKoBoauTens I1K-33

PaboTta Haj TEeKCTOM Kak METOJ palMOHAIM3AlMU JIMYHOTO Tyaa pykooaurtens OK-7,
I1K-33

TpennpoBka naMATH Kak METOJ palMOHAIM3alUU JUYHOrO Tyna pykooautens OK-7,
IK-33

3anucHas KHW)XKKAa pYKOBOAMTEN Kak METOJ palMOHANM3alMy JIMYHOTO TyJAd
pyxosoaurens OK-7, I1K-33

YMmenue ciuymarbe cobeceqHHMKAa Kak METOJ palMOHAIM3alMM JIMYHOIO  Tyna
pykosoxurens OK-7, I1K-33

PasroBop no Tenedony kak METO]] pallMOHATU3ALUU JIUYHOTO Ty/la pyKoBoauTe s OIIK -9
CnyxebHasi KOMaHIMPOBKAa KaK METOJl pallMOHAIM3alUH JINYHOTO TYyJla PYKOBOJIUTEIS
I1K-33

HckyccTBo yoexaenus OIIK -9

Crioco6sl yrpaBiieHust codecegHuKoM OIIK -9

Buner yoexxnaronux Bo3aeictsuii OIK -9

[Ty6nuynoe BbICTyIUIEHHE OIIK -9

IToaroroBka K BeICTYILIIEHUIO OIIK -9

TexHuka BbICTYyIUIEHHS OIIK -9

JlenoBoe oOmeHue. 3HaUeHUE AEI0BOTr0 00IIeHUs OIIK -9

[TonroToBka u nposeeHHE AeI0BOI Gecenpl OIIK -9

[IpaBuna BeneHus meperoBopoB OIK -9

HammonansHbIe cTHUIIM BeIeHUs TEpEroBOpoB OIIK -9

IToaroroBka u NpoBEAECHUE JEIOBLIX COBELaHU OIIK -9

CaMOKOHTPOJIb TPOLIECCOB JIUYHOM AEATEIBHOCTH MeHekepa OK-7

CaMOKOHTpOJIb PE3yIbTATOB JUYHOM AEATEIBHOCTH MeHeKepa OK-7,

D¢ dexTuBHOCTD JIMUHOM opranuzanuu MmeHemkepa OK-7, ITK-33



6. YYHEBHO-METOAUYECKOE U UH®OPMALIMOHHOE OBECIIEYEHHUE
AANCHUIIIINHBI
6.1 CnucOK HCTOYHUKOB U JINTEPATYPbI
HUcTounuku
Koncrurynust Poccuiickoit @enepanniu

Tpynosoii konexc Poccuiickoit @enepanuu ot 30.12.2001 Ne 197-@3 (pen. ot 03.08.2018).

Jlureparypa

OcHoOBHAA AUTEPATYPA

Ilepconanvroiii menedxcmenm: Yueonuk / Pesnuk C.Jl., bongapenko B.B., Ynanos @.E.
u Jip. - 5-e u3j., nepepad. u gom. - M.: HUL] UHOPA-M, 2016. - 590 c.: 60x90 1/16. - (Beicuiee
obpazoBanme: bakamaBpuar) (Ileperiér) ISBN 978-5-16-011389-0 - Pexum nmocryna:
http://znanium.com/catalog/product/522696

Ilepconanvruiii menedoicmenm. Yueouunk/Pesnuk C. /1., bongapenko B. B., Yaanos @. E.,
Pe3nuk C. Jl., 5-e u3zn., nepepad. u non. - M.: HUL] UHOPA-M, 2016. - 590 c. - (Briciiee o6pa-
3oBanue: bakanaBpuar) - Pexxum mocryna: http://znanium.com/catalog/product/536811

Ocnosvl camomenedxcmenma: Yueonuk / . U. Ucauenko. - M.: HUL] UHOPA-M, 2016.
- 312 c.: 60x90 1/16. - (Beicmiee obpazoBanue) (Ilepemnér) ISBN 978-5-16-005304-2 - Pexxum
nocryma: http://znanium.com/catalog/product/538874

Pezynomamuenvii camomenedrcmenm: Yuedbnoe nmocooue / Komapor E.W. - M.:U1| PU-
OP, HUL] UH®PA-M, 2013. - 133 c.: 60x88 1/16. - (Ilpe3nnentckas nporpamMmma MOArOTOBKU
yrnpaBineHueckux kaapoB) (O6moxka) ISBN 978-5-369-01047-1 - Pexum pgoctyma:
http://znanium.com/catalog/product/402750

JlonmoJIHUTENbHAS JIUTEPATYPA

Kubanoe A.Al. u Op. ITrKa NENOBBIX OTHONICHUN: YICOHUK I BY30B. 2-¢ W3] mepepad -
M.: THOPA-M, 2014. - 383 c. - (Boicuiee obpazoBanue. bakanaspuar). - (OBC Znanium.com).
Apxaneenvckuu I"A. KopnopaTuBHbIi TaliM-MEHEIKMEHT. DHUUKIIONENS PEIICHUN. 4-¢

u3a. M.: Anbrnimna-ITa6numieps, 2014 r. ¢. 158 (OBC Znanium.com).

6.2. Ilepeuenb pecypcoB HH(POPMAIMOHHO-TEJIEKOMMYHUKAUOHHOM ceTu «HTEepHET,
He00XOIMMBbIH 1151 OCBOCHHUSI AU CHHUIIIMHBI
AJIMUHHCTPATUBHO-YIPABJICHUECKUI TopTan [DIeKTpoHHbIH pecypc]. — [M.],. — Pexxum gocty-

ma; http://www.aup.ru/

KanpoBeiii MeHeKMEHT [ DneKkTpoHHBIN pecypc]. — [M.], — Pexxum goctyma: http://www.hrm.ru/



http://znanium.com/catalog/product/522696
http://znanium.com/catalog/product/536811
http://znanium.com/catalog/product/538874
http://znanium.com/catalog/product/402750
http://www.aup.ru/
http://www.hrm.ru/

HanmonanpHbI COIO3  KaIpOBUKOB [DNEKTpoHHBIA pecypc]. — [M.],— Pexum pgoctymna:

http://kadrovik.ru/

OneKTpoHHbIN )ypHa! «PaboTa ¢ nepcoHanoM» [DneKTpoHHbIN pecypc]. — [M.],— Pexum noc-

tyma: http://www.hr-journal.ru/

OOyueHne ® pa3BUTHE TMepcoHana [DIeKTpoHHBIM pecype]. — [M],— Pexum pocryna:

http://trainings.ru/

HR-Portal, HR- coobmiectBo 1 nmyOsmkanuu. [nekTpoHHsiid pecypc]. — [M.], Pexxum mocryna:
http:// HR-Portal .ru/

[TpakTrueckuii KypHan 1o kKaapoBoi padore «KaapoBoe nemo» [DnaekTpoHHBIM pecypc]. —

[M.],— Pesxum noctyma: http://www.kdelo.ru/

HRM Guide. International Human Resources [Electronic resource] — Mode of access:

http://www.hrmaguide.net/

National Human Resources Association [Electronic resource] —Mode of access:

WWW.humanresources.orq

No HaumenoBanue
/1
1 MexayHaponnsie pedeparuBHbie HaykomeTpuueckue bJl, moctymnHbie B paMKax Haluo-
HanpHOU noanucku B 2020 .

Web of Science

Scopus
2 [TpodeccronanbHble MOMHOTEKCTOBBIE B/I, HOCTYyIHBIE B paMKax HAIMOHAIHHOM MO-
nucku B 2020 r.

Kypuansr Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuaner Taylor and Francis

DJIEKTPOHHBIC U3IaHUsI U3aTeNILCTBA SPringer
3 [TpodeccronanbHble MONMHOTEKCTOBBIE b1
JSTOR
W3 nanus no oOI1eCTBEHHBIM U T'YMaHUTAPHBIM HayKaM
4 KommnsrorepHsle clipaBOYHBIE TPABOBBIE CUCTEMBI
Koncynsranrt [Itoc,
I'apanT

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUME JUCHUIIJIMHBI

Cocras nporpammHuoro odecnedenus (I10), coBpemMeHHBIX MpoeccHOHAIBLHBIX 0a3 1aH-
HbIX (B/]) 1 nngopmannonno-cnpasounsie cuctem (MCC)
1. Ilepeuyens 11O

Nerr/ Haumenosanue 110 [IpousBoautens Cnoco6 pacnpocTpaHeHus (-
n YeH3UOHHOe Wil C80DOOHO pac-
npocmpansiemoe)
1 Windows 10 Pro Microsoft JIMIEH3UOHHOE
2 Microsoft Office 2016 Microsoft JINIEH3UOHHOE



http://kadrovik.ru/
http://www.hr-journal.ru/
http://trainings.ru/
http://www.kdelo.ru/
http://www.hrmguide.net/
http://www.humanresources.org/

8. OBECIIEYHEHUME OBPA3OBATEJIBHOI'O ITPOLECCA JJIsA JINL C OI'PAHU-
YEHHbIMH BO3MOXHOCTAMMU 3I0POBbA U UHBAJINIOB

B xone peanuzanuu AUCHUIUIMHBI HCTIONB3YIOTCS CIEAYIOUINE TOTOTHUTENbHbIE
METO/]Ibl 00Y4YeHHMsI, TEKYIIET0 KOHTPOJIS YCIIEBAEMOCTH U IPOMEKYTOUHOM aTTecTaluu 00y-

HJaromuxcs B 3aBUCUMOCTU OT UX MHAUBHUAYAJIbHBIX 0COOEHHOCTEIHA:

® IS CJICIIBIX U CIA0OBUISIINX:

- IeKUUU 0(OPMIISIOTCS B BUJE 3JEKTPOHHOTO JIOKYMEHTA, IOCTYITHOTO C IOMOIIBIO KOMIIb-
I0TEpa CO CIELHUAIN3UPOBAHHBIM IPOrPaMMHBIM 00€CIIEUEHHUEM;

- NUCbMEHHBIEC 33/1aHHS BBINOJIHIIOTCS Ha KOMIBIOTEPE CO CIELHUAIU3UPOBAHHBIM IPO-
I'PaMMHBIM 00€CIIe4eHUEM, WIM MOTYT ObITh 3aMEHEHBI YCTHBIM OTBETOM;

- o0ecrieunBaeTcs UHAMBUAYaJIbHOE paBHOMEpHOE ocBelieHue He menee 300 srokc;

- JUIsL BBIIIOJIHEHUS 3aJjaHus NPU HEOOXOAMMOCTH MPEAOCTABISETCS YBEIMUMBAOIIEE YCT-
POWCTBO; BO3MOKHO TaK)Ke MUCIIOJIb30BaHUE COOCTBEHHBIX YBEITMUMBAIOIINX YCTPOUCTB;

- IUCbMEHHBIE 3a7JaHNs 0(POPMIISIOTCS YBETMYEHHBIM HIPUPTOM;

- 9K3aMeH M 3au4€T MPOBOAATCS B YCTHON (hOpMe UM BBIOIHSIIOTCSA B TUCbMEHHON (hopMme Ha
KOMIIBIOTEPE.

® Ui TIYXMX U cIa00CTBIIIAIHX:

- JIEKIUU O(QOPMIIAIOTCS B BHJIE JIEKTPOHHOIO JOKYMEHTA, JINOO MPEeNoCTaBIsSIeTCsl 3BYKO-
YCUJIMBAIOIIas anmnapaTypa HHAUBUIYaIbHOTO MOJIb30BaHUS;

- IUCbMEHHBIE 3aJJaHNs BBIIOJIHAIOTCS Ha KOMITBIOTEPE B MUCbMEHHOM (opMe;

- K3aMEeH U 3a4€T MPOBOJATCA B MUCHbMEHHOM (hopMe Ha KOMIIbIOTEPE; BO3MOXKHO MPOBE/Ie-
HUE B popMe TECTUPOBAHHUS.

e JUId JIML C HAPYLIEHUSMU OIIOPHO-/IBUIaTEILHOIO anapara:

- JIEKIIMHU O(POPMIISIOTCS B BUJIE AIEKTPOHHOTO JIOKYMEHTA, TIOCTYITHOTO C MOMOUIbI0 KOMITh-
I0TEpa CO CIEeNHUATN3UPOBAHHBIM POTPaMMHBIM 00€CTIEUEHHUEM;

- NUCbMEHHBIE 33/1aHHs BBIMNOJIHSIIOTCS Ha KOMIBIOTEPE CO CIEHHUAIU3UPOBAHHBIM IIPO-
IpaMMHBIM 00ecIieueHUEeM;

- 9K3aMEH U 3a4€T MPOBOAATCS B YCTHOU (pOpMeE UITH BBIMOIHSIOTCS B MUCbMEHHOM (hopMe Ha
KOMIIBIOTEPE.

ITpu HEOOXOMUMOCTH MpeycMaTpUBAETCs YBETUUEHUE BPEMEHHU JJIS TIOATOTOBKU OTBETA.

Hpouez[ypa IMPOBCACHUA HpOMe)KYTOqHOﬁ arTccTalinuu JJIA 06yqa101u1/1xc;1



YCTaHABIMBAETCS € YYETOM UX HUHAUBHUIYAJIBHBIX TCUXO(PU3UYECKUX OCOOEHHOCTEH.
[TpomexyTodHast aTTeCTaIis MOXKET IPOBOIUTHCS B HECKOJIBKO ITAIOB.

[Tpu mpoBeneHUN MPONETYPhl OIICHUBAHUS PE3YTBTaTOB OOYUYCHHS MPEAyCMaTPUBACTCS
UCIIOJb30BAaHME TEXHUYECKUX CpEACTB, HEOOXOAMMBIX B CBSI3U C HHIUBUIYaTbHBIMU
OCOOCHHOCTSAMHU OO0Yy4YaIOIIUXCsl. DTU CPEACTBA MOTYT OBITh IPEIOCTABICHBI YHHUBEPCUTETOM,
WJIH MOTYT HCIIOJIb30BaThCSl COOCTBEHHBIC TEXHUYECKUE CPE/ICTBA.

[IpoBeneHre TPOLEAYPHl  OIEHUBAHUS  PE3yIbTaTOB  OOy4YEHHWS  JIOMYCKaeTCs C
MCIIOJIb30BaHUEM JTMCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTHIA.

O6GecneunBaeTcss AO0CTyN K MH(GOPMAIIMOHHBIM M OMOIHMOrpaguIecKuM pecypcaMm B CeTH
WuTepHeT ans kaxaoro oOydaromierocss B GopMax, afanTHPOBAHHBIX K OTPAaHUYCHHSIM HUX 370-
POBBS ¥ BOCIIPUATHS HH(DOpMAIIHH:

® IS CIEIBIX U CI1a00BHUISAIINX:

- B [Ie4aTHOM (hopMe YBETUUECHHBIM MIPUPTOM;
- B (hopme 3IeKTPOHHOTO TOKYMEHTA;

- B popme ayauodpaiina.

e U TUIYXHUX M cIaOOCIbIIIANIUX:

- B IIeYaTHOH opMme;

- B (hopme 3IEKTPOHHOTO IOKYMEHTA.

e U1 OOYYAIOIIMXCS C HAPYIICHUSIMU OIIOPHO-IBUTATEIILHOTO armapara:
- B Ie4aTHou (opme;

- B (hopme 2IeKTPOHHOTO TOKYMEHTA;

- B opme aynuodaiina.

Y4eOHbIC ayUTOPHUH IS BCEX BUJIOB KOHTAKTHOW M CAMOCTOSITEIILHOW pabOThI, HAYIHAS
OuOIMOTEKa U WHBIE TIOMEIICHUs Jisi OOYYEHHUs OCHAIIECHBI CIEIUaIbHBIM 000pYyJOBaHUEM U
yu4eOHBIMU MECTaMH ¢ TEXHHUECKUMU CPEICTBAMU O0OyUEHUS:

® IS CHEMNBIX U CIIA00BUIAAIINX:

- YCTPOMCTBOM JIsl CKaHUPOBaHUs U uTeHus ¢ kamepoit SARA CE;

- mucruieeM bpaitng PAC Mate 20;

- npuHTepoM bpaiins EmBraille ViewPlus;

e U TUIYXHX M CIaOOCIBIIIANIUX:

- aBTOMAaTHU3UPOBAHHBIM PAabOYMM MECTOM ISl JIFOJICH C HApYIICHUEM CilyXa U Cl1aboCibI-
IaInux;

- aKYCTHYECKHI YCUIIUTENb U KOJIOHKH;

e U1 OOYYArOIIMXCS C HAPYIICHUSIMHU OITOPHO-IBUTATEIILHOTO arrapara:

- IEPEABMKHBIMU, PETYIUPYEMbIMH 3proHoMuueckumu napramu CH-1,



- KOMITBIOTEPHOU TEXHUKOMU CO CIIEUANbHBIM MPOrPaMMHBIM 00€CIIEUEHHUEM.

9. METOAUYECKHUE MATEPHUAJIbI

9.1. Ilnansl cemunapckux
Tema: CymHOCTb U cofepKaHHe NePCOHAJIBLHOI0 MEHeIKMEeHTa
Lenbto mpoBefeHUs 3aHATHUS SBISETCS MPUOOPETEHUE CTYIEHTAaMH NMPAKTUYECKUX HaBbI-

KOB B II€pPCOHAIIBHOM MEHEIKMEHTE.

OCHOBHBIMH 3a1a4aMU 3aHATHUS SBJISIIOTCS:

® 03HAaKOMJICHHE C MOJIEJIbIO KAYECTB COBPEMEHHOIO MEHEIKEPA;

® [IPAKTUYECKOE IPUMEHEHUE MOJIEIN KaUYECTB COBPEMEHHOTO MEHEKEPA;

® pHOOpETEeHUs HABBIKOB OmpeaesieHus 3(pPEeKTUBHOCTH TUYHON CHCTEMBbI OPTaHU3ALUH 1

KaueCTBa MEPCOHAIBHOTO MEHEI)KMEHTA.
3aganue.
1. [Tpoiitu Tect «YMeHHe ymnpaBiATh camMuM coOoi». Ilpennaraemplii TeCT OCHOBaH Ha
IPUMEHEHUN METOJa aKTUBHOTO COIIMOJOIMYECKOI0 TECTUPOBAHHOIO aHajiu3a U KOHTPOJIA.
Llenpto nmaHHOTO MeTONA  sIBISiETCS pa3paboTKa M peanu3alus OporpaMM CaMOpa3BUTHS
MEHE/KEPOB ISl COBEPLICHCTBOBAHUS METOJOB MX PabOThl, pa3BUTHs B ce0e HEOOXOIMMBIX
KauecTB. MeToJl OCHOBaH Ha CHCTEMaTUYECKOW CaMOOLEHKE COOCTBEHHBIX JEHCTBUI U KayeCTB
B TIpolecce JHMYHOM JesTenbHOCTH. llenblo 3amaHust oOmpeneneHue TOoro, HACKOJIBKO
3QPEeKTUBHON SBISETCS Ballla CHCTeMa JIMYHOM OpraHu3alMd W Kak pa3BUTHl KayecTBa
NIEPCOHAIILHOTO MEHEKMEHTA.
2. [Tpoiitu Tect «Opranu3oBaHHbIN J11 Bbl uenoBex».
3. Paccmotpers mpemsiaraemyro  CUTyaruio it OOCYXACHHS, BBIIBUTH OIIMOKH U
IIPEIUIOKUTH METOABI UX YCTPAHEHHUS.
Bonpocs! quis1 00cyxneHust

Mopnenb KauecTB COBPEMEHHOT'O MEHEKepa.
CymHOCTh ¥ 3Ha4€HUE EPCOHAIBHOTO MEHEKMEHTA.
Mogenps KauecTB MEHEKEPa, YMEIOIIETO YIPaBIATh COOOH.
3HaHUS ¥ YMEHUS MEHeKepa B chepe TMUHON OpraHU3aIH.

Cranosnenue HOT 3a pyOexom.

2 e o

Cranosienne HOT B Poccun.
KoHnTposabHbIe BOpockl
e JlaiiTe onpeaesIeHnH MOHATHIO «TI€PCOHAIBHBIA MEHEKMEHT).

e B yeMm 3akiroyaeTcst OCHOBHAs 1IeJIb CaMOMEHEHKMEHTA?



HepequanTe OCHOBHBIC IMPCUMYIICCTBA CAMOMCHC I’ KMCHTA.

UYro cienyer NOHUMATD MOJT «JIMYHOM OPraHU30BAHHOCTBIO» MEHEIKepa?

UTo MOJDKEH 3HATh M YMETh COBPEMEHHBIN PYKOBOJIUTENb B c(hepe mepCcoHaTBLHOTO

MeHeKMEeHTa?
Cemunap Ne2
Tema: YnpaBJieHre cOOCTBEHHBIM BpeMeHeM

]_Ie.]'lb U 3aJa44 MPOBECACHUSA 3AaHATHUA

[lenpro mpoBeaeHus 1a00PaTOPHOI paOOTHI SBISETCS MPUOOPETEHHE CTYICHTAMH 3HAHUHN U

HAaBBIKOB B YIIPABJIICHUHU COOCTBEHHBIM BpPCMCHCM.

OcHOBHBIMH 3aJavYaMi 3aHATUA ABJIAKOTCH:

nproOpeTeHre HaBbIKOB UCIOIb30BAaHUS IMYHOTO BPEMEHHU;
WU3Y4YUTh METOJIBI yU€Ta UCIIOJIb30BAHNS BPEMEHH;
IPUOOpPETEHUE HABBIKOB B BEIOOPE IPUOPUTETOB JESITEIbHOCTH;
npuniun [lapero kKak 0OCHOBA MPUHATHS COOCTBEHHBIX PEIICHUH;
BBISIBJICHHE IPUOPUTETOB C MOMOILBIO aHanu3a AbB;

peanu3anus pelieHruii Ha OCHOBE MPUHIUIA Dif3eHxayspa.

3ananmue

1. U3yuuTh TEXHUKY [JIAHUPOBAHUS JINYHOTO BPEMEHHU PYKOBOJUTEIS.
2. TlpoiiTu mper1oKeHHbIE TECTHI.

3. Paccmorpers mnpeanmaraemMyro CHTyaluio it OOCYXKIEHHS,

MNpEaAIOXUTh METOJbI UX YCTPAHCHUS.

Bonpocs! qiis1 06cyxaeHust

2 e o

1.

2
3
4.
5
6

3HavyeHue pakTopa BpEMEHH.
[Tpuniuns! 3 PEeKTUBHOrO NCIOIB30BAHUS BPEMEHH.
IIpaBuiia TMYHOM OPraHU30BaHHOCTU U CAMOJUCLIUILINHEL.
MeTto/1bl yueTa UCIOIb30BaHUSI BPEMEHHU.
Bo160p npuopuTeToB 1€ATENBHOCTH.
[TnanupoBanue TUYHON pabOTHI PyKOBOAUTEIIS.
KoHnTposabHbIe BONpockl
B uewm 3axmrodaercs 3HadeHne Gpakropa BpeMeHu?
KakoBsl mpuunHsbl fedunnta paboyero BpeMeH! pyKOBOIUTENS?
Ha3zoBuTte ocHOBHBIE MpaBUIIa SKOHOMHUH PabOYero BpeMEeHH.
[TepeuncnuTe npaBuia UCIOIB30BaHUS PAOOYETO BPEMEHH.
Ha3oBuTe 0CHOBHBIE IPUHIUIIBI IUTAHUPOBAHUS KapbEPHI.

UTo BXOAWT B CHCTEMY TIJITAHUPOBAHUS paOOTHI?

BBISIBUTH OIIMOKH H



7.

Kakue cymecTBylOT MHCTPYMEHTHI IIJITaHUPOBaHUS BpeMeHeM? B yem ux goctomHcTBa?
Cemunuap Ne3

Tema: YnpapJ/ieHHe JUYHOH Kapbepoil

HCJ'IBIO IMPOBCACHUA 3aHATUA SABJIACTCA ano6peTeHHe CTYACHTaMHU IMPAKTUYCCKUX HAaBbI-

KOB B yIPaBJICHUU JTUYHON Kapbepoil.

1.

OcCHOBHBIMH 3aavYaMi 3aHATUA ABJIAIOTCH.

proOpeTeHNE HAaBBIKOB B ONIPEJICIEHUH KU3HEHHbIX LeJIeH;
nproOpeTeHNe HaBbIKOB IUIAHUPOBAHUSI KapbEPhI;
npruoOpeTeHne HaBBIKOB B TIOUCKE PabOTHI;

puoOpeTeHNe HaBBIKOB B IIPOX0XKJICHUU coOeceJoBaHHs ¢ paboToJaTEeNeM.

3aganue.

IloctaHoBKa >KU3HEHHBIX ILIEJICH. CﬂenaﬁTe YIPpA’)KHECHUE - TECT 110 OIPCACIICHUIO

JKU3HEHHBIX LIEJIEN.

2.

Boi6op kapbepnl. Ilpoiitn Tecthl «KakoB Bam xapakrep», «Onpenenenue Tuna

XapakTepar, «Bamm HpO(I)eCCI/IOHaJ'IBHBIe CKJIOHHOCTH».

3.
4.
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CocraBiieHHe pe3loMe U COIPOBOIUTEIBHOTO MICHEMa.
[TpoBenenune codbecemoBaHMs.

Bonpocs 1u1s1 00cyxneHust
3HaueHHe TTOCTaHOBKH IIEJICH.
[TnanupoBaHue Kapbephl.
[Touck u nony4yeHue paboTHI.

CobecenoBanue ¢ paboToaTeIeM.

KounTtpoJibHbIe BOpPOCHI
Uto moHMMaeTcs 1o MOCTaHOBKOM 11eJiei?
Cdopmynupyiite cBou JIMYHBIE U TPOHECCHOHATBHBIC IENH.
HazoBuTe ocHOBHBIE ATarnbl GOPMYTUPOBAHUS IETEH.
YeMm creryeT pyKOBOJCTBOBATHCS MPU BBIOOpPE Kaphephl?
Kakwne MeToap! TO3BOJISIOT ONPENETUTh CKIIOHHOCTh K TOW WM WHOM mpodeccun?
OnuimTe OCHOBHBIE CITOCOOBI TOMCKA pabovero MecTa.
[lepeuncnrutTe OCHOBHBIE MMOJIOKEHHUSI, COJEPIKAIINECS B PE3IOME.
Kak cnemyeT rotoBuThCs kK codece10BaHHIO?

HazoBute ocHOBHBIE IMYHKTBI KOHTPAKTa.

Cemunap Ned



Tema: PanuoHaam3anus JUYHOIO TPYAa PYKOBOIAUTEJISA

L[CJ'IBIO MMPOBCACHUS 3HAHUS SABJIACTCA HpI/IO6p€TeHI/Ie CTYACHTAMH HABBIKOB B pallMOHAJIU3a-

LAY JTUYHOTO TPYy1a PYKOBOJUTEIECH.

OCHOBHBIMH 3a]a4aMU 3aHATHUSA SABJISAIOTCH:
[TproOpereHne HaBBIKOB Pa0OTHI HA/L TEKCTOM.
ITproOpereHue HaBBIKOB B TPEHUPOBKE IAMSITH.
[TproOpeTeHne HaBBIKOB Pa3roBopa 1o Tesedony.

W3ydeHue moAroToOBKU K CIyKEOHON KOMaHAUPOBKE.

3amanue

1.

2
3.
4
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[Tpoananu3upoBaTh TEKCT 10 OCHOBHBIM IIPaBUJIaM paOOThI HaJl TECTOM.
[Tpoitnute TecT «IlaMATh Kak COCTaBIIAIOLIAs pAllMOHAIN3ALUYN TPYAA PYKOBOIUTEIS.
Tect «Onenka 3¢)ekTUBHOCTH BesleHUs Telne(OHHBIX Pa3rOBOPOB»
PaccMotpers mpemnaraemyro cuTyaluro s oOcyxkiaeHus. BeiiBUTH mpoOiiemMy u ee
pelIeHHe.
Bonpocs! 1u1s1 06cyxneHust
1.MeTo1bl paliuoHaIN3aluy JIMYHOTO TPYAA PYKOBOJUTEIS.
2.PaboTa Haj| TEKCTOM.
3. TpeHupoBKa namsTH.
4.Ymenue ciymaTh coO0eceTHuKa.
5.Pa3roBop no tenedony.
6.Ciy>)xeOHasi KOMaHIMPOBKa.
KoHnTposabHbIe BONPOCHI
Ha3zoBuTe 0CHOBHBIE TPUEMBI IPU PAOOTE HAJl TEKCTOM.
Kak cnenyeT npaBuiIbHO TPEHUPOBATH MAMSITH?
Kakue ommOku 3a4acTyro TOMyCKalOTCsl MPU BBICIYLIIMBAaHUU coOeceTHuKa?
Kak mpaBuibHO ciymath codeceTHIKa?
[Tepeuncnure OCHOBHBIE MTpaBUiIa Oecebl O TeneoHy.
Kak moarotToBuThcst K KOMaHIUPOBKE?
Cemunap Ne 5

Tema: KommyHnkanuu B padore MeHeIKepa

esab u 3a1a4u NpoBeIeHUS 3aHATHSA.

HGJ'IBIO MMPOBCACHUA 3aHATHA ABJIACTCA HpI/IO6peTeHI/Ie CTYACHTaM KOMMYHHWKAaTUBHBIX Ha-

BBIKOB .

OcHOBHBIMH 3aJavyaMHM 3aHATUS SABJISAIOTCH.



nproOpeTeHre HaBBIKOB B UICKYCCTBE YOCKICHUS;
npruoOpeTeHne MPaKTHYECKUX HABBIKOB IyOJIMYHOTO BBICTYIUICHUS;
npruoOpeTeHne HaBbIKOB B TIOJTOTOBKE U MPOBEICHUHU JETI0BOI Oece/Ibl;

HpI/IO6peTeHI/Ie HAaBBIKOB B IIOJAT'OTOBKE U ITPOBEACHHUU ACTIOBOI'0 COBCUIAHUA.

3amanue.
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[ToiiTu TecT «YMeere 1M Bbl YOSXKaTh APYTUX ?»
PaccmoTpeTs MeToAbI M1 MOATOTOBKU K IYOJTUYHON peyH.
[TpoBenenue nenoBoit 6eceapl.
ITpoBeneHue 1€710BOr0 COBELLIAHUS.
PaccmotpeTs npesiaraeMyro CUTYaluo sl 00CYKACHHUS.
Bomnpocsl 115 00cyx1eHus
HckycctBo yoOexaenus. CrocoObl ympaBlIeHHS COOCCETHUKOM. Buabl yOekmaronmx
BO3JCHCTBUM.
[TyOnuunoe BbIcTyruieHHe. [loAroToBka K BBICTYIUICHUIO. TEXHHKA BBICTYILJICHUS.
OCHOBBI OPATOPCKOTO MacTEpPCTBA.
JenoBoe obuienue. 3HaueHue AenoBoro odmieHus. [lonroroBka u mpoBeaeHUE J1€7I0BOM
6ecenpl. [IpaBuina BeeHus eperoBopoB. HarmoHanbHbIe CTHITN BEICHHS IEPETOBOPOB.
[ToaroToBka u mpoBeeHUE AETOBBIX COBEIIAHUH.
KoHTpoJibHBbIE BOPOCHI
HazoBuTe OCHOBHBIE IIpaBHIIa YIIPABICHUS COOECETHUKOM.
OxapakTepu3yiiTe OCHOBHbIE NTpaBUjIa UCKYCCTBA YOSXKICHUS.
[lepeuncnuTe OCHOBHBIE HABBIKK U YMEHHS OpaTopa.
OxapakTepu3yiTe OCHOBHBIE 3TaIlbl TOJITOTOBKH OPAaTOPCKOM peyu.
B 4ewm 3akirogaercs OCHOBHas 3a/1a4ya JEIOBbIX IEPErOBOPOB?
Knaccugukanus neperoBopos.
ChopmynupyiiTe mpaBuia MoAroTOBKH MEPETOBOPOB.
Ha3zoBuTe OCHOBHbIE BU/IbI COBEIIAHUH.
Ha3zoBuTte 0CHOBHBIE ATalbl MOATOTOBKU COBEIAHUIH.
Cemunap Ne 6
Tema: Pa0oTocnnoco0HOCTH MeHeIKepa.

JIn4HBIA CAMOKOHTPO/Ib B padoTe MeHeaKepa

He.m, H 3aJa4Y4 NMPOBCACHUSA 3aHATHUSA:

Llenbio nmpoBeeHUs 3aHATHUS SABJISETCS MPUOOPETEHUE CTYIEHTaMH HAaBBIKOB CAMOKOHTPO-

JIsL IPpOIECCOB U PE3YJILTATOB JIMIHOM AeSITEIBHOCTH MCHECKEpaA.

OcHOBHBIMH 3aJavyaMi 3aHATHUA ABJIAIOTCA:
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[IpoBecTn aHaIM3 CAaMOKOHTPOJIS PA3BUTHSI MHIMBUIYaIbHBIX KAU€CTB MEHEIKEPA.
[TpoBecTu aHaM3 U KOHTPOJIb CTPYKTYPHI 3aTpaT pabouero BpeMeHH.
PaccMoTpeTs npeuiaraeMyro CUTYaIuIo ISl OOCYKIACHHUS.
OueHure KaXIbld JACHb mporieamend Hemenu mo 4-x OanpHOM cucteme. [laiiTe
COOTBETCTBYIOIlEE TMOSICHEHHE, CGHOPMYIUPYHTE NPEUIOKEHHUS] 10 YCTPAHEHUIO
BBISIBJICHHBIX HEJJOCTATKOB B 00JIACTH BBHITIOJTHEHHS BAKHBIX U CPOYHBIX JICIL.

Bonpocsl 1151 00cy:x1eHus
CaMOKOHTPOJIb MPOLECCOB JIMYHOM AEATEIBHOCTH MEHEKEPA.
CaMOKOHTpOJIb pPe3yabTAaTOB JIMYHOM ACSATEIBHOCTH MEHEKEPA.
D¢ deKkTUBHOCTD INYHOIN OpraHU3aluu MEHEIKEPA.

KonTpoabHbie Bonpochl

Ha3oBuTe 0OCHOBHBIE TPUHIUIIBI KOHTPOJIS.
YTto Takoe peTpOCHEKTUBHBIN 0030p COOBITHI?
B ueM cyTh MeTOAA «IIATH MAJIBLIEBY?
HazoBute 0CHOBHBIEC MPEUMYILIECTBA JINYHOTO CAMOKOHTPOJIS.
KaxkoBa 11e71p O1IeHKH pe3ybTaToB qHS?
[aiite onpeneneHne METOLY SKCIIEPTHBIX OLICHOK.
OxapakTepu3yiTe METOIUKY KOMIUIEKCHOW OLEHKH YIIPaBI€HYECKOTO TPYAA.
HazoBuTe npeumyiecTsa 1 HeqoCTaTku MeToaa «Jlenbdouiy.

[TepeuncnuTe OCHOBHBIE IMOKA3aTEIM SKOHOMUUECKOH 3((HEKTUBHOCTH TPyJa MEHEKepa.



IIpunoxenue 1

AHHOTANUA
aucuMIuIuHbl «IlepcoHabHBII MeHETKMEHT

HucuuruinHa «IlepcoHanbHbI MEHEIKMEHT» OTHOCUTCS K OJOKY 0a30BbIX JUCLUIUIMH
y4eOHOro IJ1aHa 110 HalpaBJIEHUIO OArOTOBKU «YIIpaBJI€HNUE IEPCOHAIOM.

JucuummHa peanusyercs Kadeapoid OpraHu3alioHHOT0 pa3BUTHA (HaKyIbTeTa yIpaB-
nenust MHCTUTYTa SKOHOMUKH, yIipaBiieHus v npasa PITY.

L]envio Oucyunnunvl ABISETCA NOArOTOBKA 00ydYarOUIMXCs B cdepe ylpaBlieHUs IepCoHa-
JIOM, YMEIOIIMX, MPEX/IE BCETO, YIPABIATh COOOM, MPUMEHSATh 3HAHUS U HABBIKM CaMOOpPTaHM3a-
I, YTO MO3BOJHT YCIEUIHO OCYIIECTBIATH MPO(ECCHOHATBHYIO NESATEIbHOCTh, OCTUTATh
JMYHBIX U OPraHU3allMOHHBIX LIeJeH, co3/1aBaTh pad0TOCIIOCOOHBIE KOJUIEKTUBBI U 00€CIIeunBaTh
3¢ (deKTUBHOE B3aUMOJICHCTBUE UX COTPYIHUKOB.

3aoauu oucyuniunol:

— TEOPETHUYECKOE U MPAKTUYECKOE OCBOCHHE COBPEMEHHOI METOJO0JIOTUU U METOJOB Iep-

COHAJIbHOT'O MEHE/IKMEHTA;

— M3y4YEeHHE NPUHIMIIOB, METOJOB U OCOOEHHOCTEH OpraHM3aluy JUYHOTO TPYAa PYKOBO-

TTUTETIS;

— mnpuoOpeTeHrne 3HaHUK B 00J1aCTH MOAIECPKAHUS U TIOBBIIIECHHS CBOCH paboTOCTIOCOOHO-

CTH U KOHTPOJISI pe3yJIbTaTOB COOCTBEHHOM AESITETbHOCTH.

IIpeomemom kypca «IlepcoHambHBI MEHEPKMEHT» BBICTYIIAeT caMOOpraHU3alys U ca-
MOYTIpaBJIEHUE YeNloBeKa, leJIeHaNpaBIeHHOE U MOCJIE0BaTeIbHOE NMPUMEHEHUE METOA0B Me-
HEP)KMEHTA B TOBCEHEBHOM JESTENbHOCTU JJISl TOTO, YTOOBI ONTUMAJIBHO U CO CMBICIIOM HC-
II0JIb30BAaTh CBOE BpEMSL.

JlucuuIuinHa HanpasiieHa Ha (pOpMUpPOBaHHUE CIIETYIONMX KOMITETEHIINN

—- CMOCOOHOCTH K CAaMOOPraHU3aIliK U camoobpasosanuio (OK-7)

- CIHOCOOHOCTBIO OCYIIECTBIATH JI€JI0BOE OOIIeHHE (MyOJIMYHbIE BBICTYIUIEHUS, TIEPEro-
BOPBI, TIPOBEJICHIE COBEIIAHMIA, IeTI0Bas TIEPETHCKa, dIIEKTPOHHBIe KoMMyHUKanuu)OITK-9

—- BJIaJIeHHE HAaBBIKAMU CAMOYIIPABIEHHS U CAMOCTOSTEILHOTO 00y4eHHs U TOTOBHOCTBIO
TPAHCIUPOBATh UX CBOUM KoOJIJIeraM, 00ecrieunBaTh MpeaynpekaeHue u npoGuiakTuKy JUIYHON
npodeccronantbHoi Aedhopmanuu u npodeccuonansHoro Beiropanus (ITK-33).

B pesynbpTaTe nzydeHus: Kypca 00y4daromuiics T0MKeH:
3namo:

TEXHOJIOTHIO TIOMCKA M (POPMYIUPOBAHUS KHU3HEHHBIX IIeJiei, BbIOOpa Kapbepbl U MOJY-
YeHUs! paboThI;

— npaBwia 3¢GEKTUBHOTO UCIOIb30BaHUS pabOUYero BpeMeH!;



— TpebOBaHMS K OPraHU3alUK padodero MecTa U MpUEMBI  pallMOHATIU3AINH JITYHOTO TPY-
na;
— METOJbI CAMOOPTaHU3AIINHU 3/IOPOBBS U MOBHIIMICHUS PA0OTOCIIOCOOHOCTH.
Ymems:
— IJJAHUPOBATh JIMYHYIO JCIOBYIO Kapbepy;
— aHAIM3WPOBATh 3aTparbl pabo4yero BpEeMEHU M MPHUMEHSTh TEXHUKH IUIAHUPOBAHUS
JMYHOU PaboTHI;
—  palMOHAIM3UPOBATh JIMYHBIA TPY/I;
— COCTaBJISTh M MPUMEHITh METOJUKH IMOJICP)KAaHUS U TIOBBIIICHUS CBOEH pabOTOCIIOCO0-
HOCTH,
— KOHTPOJIUPOBATH PE3yJIbTaThl COOCTBEHHOU JCATCILHOCTH.
Brnaoemy.:
— HaBBIKAMU KOHTPOJIS 32 UCIIOJIb30BaHHEM pab0Yero BPeMEHH;
— HaBBIKAMH CAaMOYIIPABIICHUS U CAMOCTOSTSIILHOTO O0YyUEHUSI U TOTOBHOCTBIO TPAHCIIHPO-

BaTh NX CBOUM KOJIJICTaM.

[Iporpammoii mpeayCMOTPEHBI CIEAYIOIINE BUABI KOHTPOJIS:

— TEeKyMMH KOHTPOJb YCIIEBAEMOCTH O0y4arouuxcst B (hopMe OIMI-OIIPOCOB, TECTOB, KOH-
TPOJIBHBIX paboT, cobece10BaHus, IOJrOTOBKY JI0KJIa/10B U pedepaTos;

— TNPOMEXYTOYHBII KOHTPOJIb B OpMeE 3ayeTa.
OO011ast Tpy10€MKOCTh OCBOSHMSI AUCHUIUIMHBI COCTABIsIET 2 3aUeTHbIE €AMHUIIBI, /2 Ya-

ca.



IIpuaoxenne 2

JIMCT U3MEHEHU
Ne | Teker akryanuzanuu win npunaraeMsii Kk PIIJ[ nokymeHT, Jlata Ne mporo-
n/n CoJIeprKallMi N3MECHEHHUS KoJja
1 [Tpunoxxenne Ne 1 20.06.2019 15
2 | Ilpunoxenue Ne 2 31.08.2020 1




[Tpunoxxenue k aucty uzmeHenuit Ne 1

Cocras nporpammHuoro obecnevyenus (II0), coBpemeHHbIX npodeccHOHANBHBIX 023 1aH-

HbIX (B1) 1 undopmanunonno-cnpaBounsnie cucrem (MCC) (2019 r.)

1. Ilepeuens I1O

Nent Haumenosanue 110 [IpousBoguTens Crnioco6 pacmpocTtpane-
/m HUS (TUYeH3UOHHOE Ul
€80000HO pacnpocmpa-
Hsemoe)
1 Windows 10 Pro Microsoft JIMIICH3UOHHOE
2 Microsoft Office 2016 Microsoft JIMIICH3UOHHOE
2. Hepeyens B/Lu HCC
Nent HanmenoBanue
/m
1 | Mexnaynaponusie pedepartuBHble HaykomeTpudeckue b/l, moctynHbie B paMkax Ha-
IHOHAIBHOM moarmucku B 2019 1.
Web of Science
Scopus
2 | [Ipodeccuonanpubie nmonHoTekcToBble bJl, TOCTYMHBIE B paMKaX HAIMOHATIBHON MO-
nucku B 2019 .
Kypuaner Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals
XKypuanst Taylor and Francis
3 | IIpodheccronanbHbIe MOTHOTEKCTOBBIE B/l
JSTOR
W3nanus o oOIeCTBEHHBIM U TYMAaHUTAPHBIM HayKaM
DnexTponHas oubnmoreka Grebennikon.ru
4 | KoMIbIOTEpHBIE CITPABOYHBIE TTPABOBBIE CUCTEMBI

Koncynsranrt [ltoc,
I'apanT




quciIe KOHTaKTHas paboTa 0OydarouIuxcs ¢ mpernojaaBaTeneM - 28 4., caMmocTosTenabHas pabora

[TpunoxeHue k 1McTy u3meHeHui Ne 2

1. Crpykrypa mucuunimusbl (K m. 2 PITI/I na 2020 )
st ounoit popmbl 00ydenus (roa nadopa 2020)

O6H_[aﬂ TPYAOCMKOCTb AUCHUIIIIMHBI COCTABJIACT 2 3a4YeTHBIE CAUHUIIHI, 76 Jyaca, B TOM

oOydaromuxcs - 48 u.

1
s E | = =
- = =
Ne ) = - o g
@ & o o (=9 =
= = s Y
n/n Pasnennt a2 | o = < = gz g
3) Fom| = @ = al 225
) = = = L = cu
AUCHUTLTHHBI S =gl 2 > S5 258
Q z = 2 | £ 222
5} ] 9 = S
) = =) = >
=1 = s S o
=) > < et E
o o |
1 CyurHocTh U coJiepkanue nepco- | 3 12 2 2 8 | Hokman-
HAJIBHOTO MEHEIKMEHTA pe3eHTaIHs,
OLIEHKa  paboTbI
HA CeMHHApe
3 YupasiieHue COOCTBEHHBIM Bpe- | 3 14 4 2 8 | Hokman-
MEHEM Mpe3eHTAalls,
OlLlIeHKa paboThl
HA CeMHHApe
2 VYnpasneHue TMYHON Kapbepoi 3 14 4 2 8 | Hoknaz-
MIpe3eHTAIHS,
OLIeHKa paboThI
Ha CEMHHApE
4, Panmonanuzanus audHoro tTpyna | 3 12 2 2 8 Hoxknaz-
PYKOBOIHUTEIIS MIpe3eHTAIHS,
OLIeHKa paboThI
Ha CEMHHApE
5. | KommyHukaiuu B pabote me- 3 11 1 2 8 | Hoxnan-
HeKepa Ipe3eHTAIHS,
OLIeHKa paboThI
Ha CEMHHApE
6. PaboTociocoOHOCTE U IMYHBII 3 11 1 2 8 Hoxknaz-
CaMOKOHTPOJIb B ICITEILHOCTH MIpe3eHTAIHS,
MeHeKepa OLIEHKa paboThI
Ha CEMHHApE
[TpomexxyTounas arrecranus (3a- | 3 2 2
4eT)
HUTOI'O: 76 | 14 | 14 | 48




st ouHo-3204HOI popmbl 00yuenust (rox Hadopa 2020)
OO0mmast TpyI0eMKOCTh IUCIUIUTHHBI COCTaBIsIeT 2 3a4eTHBIC eIUHUIIBI, /6 Jaca, B TOM

quciIe KOHTaKTHas pabora oOydaromuxcs c mpernojgasareneM - 16 4., camocrosrenbHas pabo-

Ta obOyvaronuxcs — 60 u.

Ne

n/n

Pa3pennl

AUCHHUIIIMHBI

Cemectp

OO0uee KOJIMYECTBO Ya-

COB

Jlekuuu

CemMuHapckue 3aHATHS

CamocTrosiTeIbHAs pa-

oora

DopMbI TEKYLLIETO U
HTOTOBOI0 KOHTPOJISA
ycneBaeMoCTH

CYH_[HOCTB " COACPIKAHUC ITCPCOHAIIb-
HOro MCHECI>KMCHTA

w

=
N

[EEN

[EEN
o

Jlokman-
Ipe3CHTAINS,
orieHka pabo-
TBl Ha CEMHU-
Hape

VYnpasieHne cOOCTBEHHBIM BpeMeHEM

13

10

Hoxnan-
pe3eHTalus,
OIIeHKa pabo-
ThI HAa CEMH-
Hape

VYpasieHue TMYHON Kapbepou

13

10

Jlokman-
Mpe3eHTalus,
OlIeHKa pabo-
THI HA CEMH-
Hape

Panvonanu3anus J1M4HOTO TpyAa
PYKOBOIUTEISA

12

10

Joxnan-
pe3eHTaIus,
OIleHKa pado-
ThI Ha CEMH-
Hape

KommyHuKkamuu B pabote MeHeKepa

12

10

Jlokman-
pe3eHTAIHS,
OlIeHKa pabo-
ThI Ha CEMH-
Hape

PaGoTocmocoOHOCTh M JIMYHBIN CaMO-
KOHTPOJIb B JIEATEIHHOCTH MEHEKEpa

12

10

Joxnan-
pe3eHTaIus,
OIeHKa pado-
TBI HA CEMHU-
Hape

[TpomexyTouHas aTTecTanus (3a4eT)

HUTOI'O:

76

60




st 3a0uHoi popmbl 00yueHus (rox HadGopa 2020)
OO0mmast TpyA0eMKOCTh AUCIUILINHBI COCTABISET 2 3a4eTHBIC €IUHUIIBI, /6 Yaca, B TOM

quciIe KOHTaKTHas pabora o0ydaromuxcs ¢ mpernojaBaTeneM — 8 4., caMocTosTeabHas paboTa

oOyJaromuxcs - 68 4.

Ne

n/n

Pa3nennl

JUCHHUILIHHBI

Kype
OO0uee KOJIMYECTBO Ya-

COB

Jleknuu

CemuHapcKHe 3aHATHSA

CamocrosiTeibHAs pa-

0ora

DopMbI TEKYLIEr0 U
HUTOrOBOI0 KOHTPOJISA
ycneBaeMoCTH

CYH_IHOCTB H COACPKAHUC IICPCOHAIIb-
HOro MCHCIP)KMCHTa

=
N

o
o1

|
|

Joxknan-
Ipe3eHTAIHS,
orneHka pabo-
TBI Ha CEMH-
Hape

VYnpaiieHue COOCTBEHHBIM BPEMEHEM

13,5

0,5

12

Hoxknan-
Mpe3eHTAalus,
o1leHKa pabo-
ThI Ha CEMU-
Hape

VYnpapieHue TUYHON Kapbepoid

13,5

0,5

12

Joxknan-
Mpe3eHTalus,
olleHKa pabo-
TBI HA CEMH-
Hape

Panmonanusanus JIMYHOTO Tpyaa
PYKOBOAMTEIA

12

0,5

0,5

11

Hoknan-
Mpe3eHTAaIHs,
o1leHKa pabo-
ThI Ha CEMU-
Hape

KommyHukaiuu B pabote MeHeIKepa

12

0,5

0,5

11

Joxnan-
MIpe3eHTAIHS,
olleHKa pabo-
THI Ha CEMHU-
Hape

PaGoTocmocoOHOCTE U JIMYHBIN CaMO-
KOHTPOJIb B JISATEIILHOCTH MEHEKepa

12

0,5

0,5

11

Hoxnan-
Mpe3eHTAaIlHs,
oreHKa pabo-
ThI Ha CEMHU-
Hape

[IpomexyTouHas aTTectanus (3a4eT)

HUTOTI'O:

76

68




2. O0pa3zoBarenbHbie TexHOoNMOoTHU (K 1.4 Ha 2020 1.)

B nepuos BpeMeHHOIro NpuOCTaHOBJIEHHS OCEIIEHUS 00Y4atOMMKCS IOMEIIEHUH U
teppuropun PI'TY. 11 oprannsanmu yaeGHOro npoiecca ¢ IpuMEHEHHUEM 3JIEKTPOHHOTO 00Y-
YEHHUS U TUCTAHLMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOIMH MOTYT ObITh HCIOJIb30BAHbI CIEYIO-
mue 00pa3oBaTeIbHbIE TEXHOJIOTHHU:

— BUJCO-JIEKIINH;

— OHJIAMH-JICKLIUU B PEKUME PEaIbHOIO BPEMEHH;

— JIEKTPOHHbIE Y4eOHUKH, yuyeOHbIe T0COOUS, HayUHbIC U3AHUS B SJIEKTPOHHOM BUJIE U
JOCTYII K MHBIM IEKTPOHHBIM 00pa30BaTeIbHBIM pecypcam;

— CHCTEMBI JUISl DJIEKTPOHHOTO TECTUPOBAHMS,

— KOHCYJIbTallUU C UCITIOJIb30BAHUCM TCIICKOMMYHHUKAIITMOHHBIX CPCACTB.

3. lepeuens B/l u UCC (x m. 6.2 Ha 2020 1.)

Nenr

Jav

HanmenoBanue

1

MexnyHapoansie pedepatuBHble HaykoMeTpuueckue b/l, moctynHsie B pamkax Ha-
nuoHanbHOM moanucku B 2020 T.
Web of Science
Scopus

[TpodeccronanbHble MOMHOTEKCTOBBIE B/I, HOCTYyIHBIE B paMKax HAIMOHAIHHOH MO~
nucku B 2020 1.

Kypuansr Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuaner Taylor and Francis

[Tpodeccuonanbabie MOTHOTEKCTOBBIE B/]
JSTOR
W3manus 1mo o0IIeCTBEHHBIM U T'yMaHUTAPHBIM HAyKaM
Onekrponnas oubanorexka Grebennikon.ru

KOMHBIOTepHI)IG CIIPaBOYHBIC ITPABOBBIC CUCTCMbI
Koncynsranrt [ltoc,
I'apanT

4. Cocras nporpammuoro obecnieuenus (I10) (x m. 7 va 2020 r.)

Crnioco6 pacripoctpanenus (iu-
Neni/mn Haumenosanue [10 IIpousBoaurens YeH3UOHHOe Ul c8000OHO pac-
npocmpamnsiemoe)
1 Microsoft Office 2016 Microsoft JINIEH3UOHHOE
2 Windows 10 Pro Microsoft JIALIEH3MOHHOE
3 Zoom Zoom JIMIEH3UOHHOE




