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1. INOACHUTEJIBHASA 3AIINCKA

1.1. TEJb ¥ 3AJAYH JUCHUTIIAHBI

MOJATOTOBUTH  coenuanucta K  3¢h(HEeKTUBHOMY

Lenv

OUCYUNTUHDBL.

HCIIOJIB30BAHUIO COBPCMCHHBIX 0(1)I/ICHI)IX I/IH(bOpMaHI/IOHHBIX TEXHOJIOTUH I pCUHICHUA

3aja4 B cpepe OpraHru3alMOHHO YIPaBICHUS.

3aoauu oucyuniunol:
U3YYUTh TEOPETHUCCKHE W METOIOJOTHUYSCKHE OCHOBBI pa3pabOTKH O(HCHBIX
WH(OPMAITMOHHBIX TEXHOJIOTHH;
MMO3HAKOMUTBCS  C  COBPEMEHHBIMH  O(PHUCHBIMH  HH(OOPMAIIMOHHBIMH
TEXHOJIOTHSMH,
MPUOOPECTH HABBIKKA MPUMEHECHHS TPUKJIATHBIX TPOTPAMMHBIX CPEICTB OOIIETO
Y TIPUKJIQTHOTO Ha3HAYCHHSI,
H3YYUTh METOJIbI TOBBIIICHUS POCTa MPOU3BOIUTEILHOCTH TPYJla COTPYIHHKOB
opuca 3a cUer MNpUMEHEHUS HHPOPMAIMOHHBIX TEXHOJOTUM pabOThl ¢
JTOKyMEHTaMU;

npuoOpecTy mpouyHble HaBbIKM paboTel ¢ [IK u oBmagets HeoOXoauMoun

TEPMUHOJIOTHEN B MTHGOPMAIIMOHHON U KOMIIBIOTEpHOH cdepe.

1.2. TlepedeHb ILIAHUPYEMBIX Pe3yJILTATOB 00yUeHHsI MO AUCHUILIHHE (M00YJ110), COOTHECEHHBIX ¢ HHANKATOPAMH

JTOCTHKEHUS KOMIIeTeHIUH

Komnerennus
(kK01 ¥ HAMEHOBaHHE)

NuaukaTopbl KoMIeTeH i
(kK01 ¥ HAMEHOBAHUE)

Pe3yabTaThl 00y4eHuUst

VK-9. Criocoben
HCII0/IL30BaTh 0Aa30BEIC
ne(heKTOJOTHUSCKHUE 3HAHUS
B COIIMAJILHOM 1
npodeccuoHaabHOM cdepax

VYK-9.1. 3naer nonstue
WHKJFO3UBHOMN
KOMIIETEHTHOCTH, €€
KOMIIOHEHTHI B CTPYKTYPY;
0COOEHHOCTH NMPUMEHEHHS
0a30BbIX J1e(DEKTOIOTHIECKUX
3HAaHUW B COLMAJILHOU U
npodeccroHanbHOM chepax
YK-9.2. YmMmeer nuiaHupoBarb
Y OCYIIECTBIISTh
pohecCHOHATIBHYIO

3uamo: poJb u 3HA4YeHUs
nHpopMaud ¥ HHPOPMALMOHHBIX
TEXHOJIOTHi B pa3BUTHH
COBPEMEHHOTO obmecTBa u

SKOHOMMYECKHX 3HAHUI,
Ymems: paborath ¢ uHbopManuen

B rJ100abHBIX KOMITIBIOTCPHBIX
CETAX n KOpPIOpaTUBHBIX
I/IH(bOpMaLII/IOHHBIX CUCTEMAX,

B3aMMOJICHICTBOBATh CO CIyKOamu
MH(OOPMAIIMOHHBIX TEXHOJOTHH U




JIEeITEIBHOCTD C JIMI[AMM C Bradems: KynbTypOW MBIIIUICHHUS,
OTpaHUYEHHBIMU CIIOCOOHOCTBIO K BOCIIPUSITHIO,
BO3MO>KHOCTSIMHU 3/I0POBBSI U | 000OIIICHUIO i aHaJIU3y
MHBAIHIAMHA nH(pOpMalIUY, TOCTAHOBKE IEIU U

VYK-9.3. Bnaneer HaBbIkaMH | BBIOOPY ITyTeH €€ JOCTHKCHHUS;.
B3aUMO/JICVICTBUS B
COLIMAIBHON U
npogeccuoHaIbHOM cepax ¢
JUIAMH C OTPaHUYECHHBIMU
BO3MO>KHOCTSIMU 37I0POBBS U
WHBaJINIaMU

1.3. MECTO JUCIHATLIIAHBLI B CTPYKTYPE OBPA3OBATEJIBHOM ITPOT'PAMMBI

Juctumnnvza «OducHple HHPOPMALIMOHHBIE  TEXHOJOTHUW»  SBISETCS
BapUaTHUBHOM YAaCThIO JUCUUIUIMH 1O BBIOOPY yuyeOHOro ImjiaHa oOpa3oBaTElIbHOMN
nporpaMMbl 10 HampasieHuto moArotoBku 38.03.02 - «MenemxmeHT», OakanzaBpuar,
npoduis «MexayHapoaHbII MEHEKMEHT» U mpoBoauTcs Ha 1 Kypce B 1 cemecTpe.

B pesynbrare OCBOCHHS  JUCUUIUIMHBI  QOpMUpYIOMCsa — KOMHEmeHyuu,
HEOOXOUMBIC I U3YUYCHHS CIACAYIONINX JUCIUILTAH U MIPOXOKICHUS MPAKTUK:

Ha stoil nucuuninne 6a3upyrorcs Takue IpeaIMeThl Kak:

— OcHogbl meopuu ynpasneHusi
— Jlocucmuka
—  Unghopmayuonnulii menedrcmeHm

— Komn bloOmepHvle MEXHOJI0cUU

2. CTPYKTYPA JJUCHUIIJIUMHBI (TEMATHYECKUMH IIJIAH)

Il ouno-3aounoll popmsl 00OyueHnus, KOHTAKTHas paboTa oOydJaromuxcs ¢

npenogaBarenieM 16 4., camocrosTeNbHass pabora obyuaromuxcs 60 u., 2 3.e1.

= Bunsl yueOHol paboThI Dopmsbl
Ne Paznen 3

S (B yacax) TEKYILEro
/1 JUCLIUILINHBL/ TEMBI 5 U =

&) KOHTAKTHasl \ KOHTPOJIS




o |2 |, & yCIIEBa€MOCTH,
= | =2
S |E g g dopma
o |8 & |55 IIPOMEKYTOUHO
= 9] o
= £ |2 28§ 5 5 it aTTecTanuu
g = 2 o' HZE =
: 3 |EiS2ks (no
= O |E§= =8 cemecmpam)
Nudopmarnmonusie 2 1 8 Jucxyccus
nporieccsl B oduce u Omnpoc
COBPEMEHHBIC
UH(POPMALMOHHbIE
TEXHOJIOTHH.
MHCTpYMeHTHI 2 2 8 Yemmuwiii onpoc.
IIpoBepka
peanu3anuu
UH(OPMAIMOHHBIX BEIIOHCHI
p a IPAKTUYCCKUX
MpoI1IeccoB B oduce —
2 2 8 | Huckyccus
[IporpammHuoe IIposepka
obecnieuenue. OCHOBHBIE BBITIOJTHEHHS
XapaKTePUCTUKH MPAKTHYECKUX
3alaHuM.
OCHOBBI IOCTPOEHHUS 1 2 20 | Camocmosmenvn
ngoruveckux cxem B [IK as paboma.
IIpoBepka
BBITIOJTHCHUS
MMPaKTUICCKUX
3a1aHuM.
MeTtoabl HOBBILIEHUS 1 1 6 Juckyccus
UH(POPMALIMOHHOM ITpoBepka
0e301acHOCTH pabOThI BBITIOJTHEHUS
COBpPEMEHHOro oduca. NPAKTHICCKUX
3aJ[aHUMN.
. n n|n 10 n uUmo2oswiil
3auém
onpoc
UTOrO0: 8 8 10 50 72




3. COJEPKAHME JUCHUTLIVNHBI

Hucrummaa  «OducHbie WHPOPMAIMOHHBIE TEXHOJIOTHW» TPEICTaBlIeHa C
pa3OouBKOM Ha TATH TeM. Bce TeMbl O00BEAMHEHBI EIUHBIM IOJAXO0J0OM K
paccMaTpuBaeMoi MpooOJieMe W JAal0T IEJIOCTHYIO KapTHHY IpoIlecca HCIOJIb30BaHUS

COBPEMEHHBIX METOJIOB 00pa0OTKH JEI0BOM HH(pOpMannu B odrce.

Tema 1. UTHOOPMAIIMOHHBIE NPOLECCHI B O®UCE U
COBPEMEHHBIE UH®OPMAIIUOHHBIE TEXHOJIOI'NMN.

Ob6mue nousTUst HHPOpMaIK U HHPopMmaTu3anuu. MHbopMaimoHHbIe POIECCH B
yhnpaBlieHUd M TpoOiembl umHbopmaTuzanuu obuiectBa B Poccuiickoit deneparum.
OOBeKkTUBHAsT HEOOXOJIMMOCTh aBTOMAaTH3alMU HWHGOPMAIMOHHBIX TMPOIECCOB B
ynpasiiennn opucoM. Knaccudukarms nHOOpMAITMOHHBIX TEXHOIOTHH.

IIpomteccer  cOopa, mepenauu, oOpaOOTKM W  HAKOIUIEHUs HWHopMamuu.
NudopmarmonHsie  CHCTEMBbl  yOpaBieHHS B oduce. ABTOMaTH3UPOBAHHBIE
MH(}OpPMAIMOHHBIE CUCTEMBI B YIIPaBIeHUU 0QUCOM U UX KilacCUuPUKaIms.

Pors u cocTtaB aBTOMAaTU3MPOBAHHOIO paboO4yero Mecra CIEeHHANCTa B
coBpeMeHHOM oduce. [lpumeHeHne HHPOPMAMOHHBIX CHUCTEM IS TOJIYYCHUS

KOHKYPEHTHBIX PEUMYLIECTB.

Tema 2. MTHCTPYMEHTDBI PEAJIM3AIIUU HHOOPMALNMOHHBIX
HNPOLHECCOB B O®PUCE

[Toxonenuss OBM. Ocobennoctu kaxaoro mnokojieHus DBM. CoBpeMeHHbII
ypoBeHb paszButus OBM. Cucrembl HCKyCCTBEHHOTO HHTe/UiekTa. Kimaccudbukarms
coBpeMeHHbIX DOBM.

Apxutrektypa OBM. CoctaB u  GyHKIHOHAIBHBIE  XapaKTEPUCTUKHU
COBPEMEHHOIO0 TMEPCOHAJIBHOIO KOMIblOTEpa. CTPYKTypHass ceMa IepCOHAIbHOTO

KOMITBIOTEpA.

Tema 3. IPOTPAMMHOE OBECIIEYEHUE. OCHOBHBIE
XAPAKTEPUCTHUKHU



[lonsiTme  mporpammuoro npoxaykra. OcHoBble xapaktepuctuku  [1O.
Kuszuennsnii uki [10. Knaccudukarnus 110 mepconanpHOro KoMibeoTepa. CrucreMHoOe
u npukiaanoe [1O, makeTbl MPUKIAAHBIX MPOrpaMM, UHCTPYMEHTApPHUM TEXHOJIOTHM

IPOrpaMMHUPOBAHHUS.

Tema 4. OCHOBBI HIOCTPOEHUS JIOT'MYECKHUX CXEM B IIK

Omnpenenenue anroputMa. OcHOBHBIE cBOMcTBa anroputMa. CrocoObl 3aaHus
anroputMa. OCHOBHBIE 3JIEMEHTHI OJIOK-CXeM anropuTMoB. OrmnepaTopHbI CcHoco0

3aJIaHvs aJIrOpUuTMaA.

Tema 5. METO/1bI HOBBIINIEHUS UH®OPMAIIMOHHOM
BE3OITACHOCTHU PABOTbBI COBPEMEHHOI'O O®UCA.

[TonsstTue  uHdopmanmoHHOW  OezomacHocTH  opraHu3anuu.  OCHOBHBIE
VS3BUMOCTH M YIpo3bl O€30MaCHOCTH OpraHU3alMH. ACHIEKThl, METOAbl U CPEICTBA
NOBBILICHUSI Oe30macHocTH paboThl B o¢uce, 3alIUThl IPOrPaMMHBIX HPOAYKTOB U

CPEIICTB MHTEJUIEKTyaIbHOW COOCTBEHHOCTH.
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4. OBPA3OBATEJIBHBIE TEXHOJIOT' A

peanu3yeMsble B Tporpamme TUCHUILTHHBL «OhucHbIe HHPOPMALIMOHHbIE
TEXHOJIOTHUI

[Ipu peanuzanuu nporpammsl JUCHUIUIMHBL  “OducHble HH(POPMaLMOHHbIE
TEXHOJOTHUH HCIHOJB3YIOTCS pa3iudHble 00pa3oBaTelIbHbIE TEXHOJOTHH — BO BpEMSs
ayJUTOPHBIX 3aHATHM 3aHATHUS NPOBOAATCA B BUAE JeKuuil ¢ ucnoib3zoBanuem [IK u
KOMITBIOTEPHOTO  MpOeKTopa  (JIeKIUsI-BU3yalu3alus), [0 Hauboiee CII0XHBIM
BOIPOCAM TE€MbI 3aHATHS MPOBOJATCS C BKIOYEHUEM TUCKYCCUM (JIEKIUSA-AUCKYCCHUs).
[TpakTnueckue 3aHATUS (J1a0OpaTOpHBIE paOOTHI) MPOBOJATCS B KOMIIBIOTEPHOM KJIAacCe
C  HUCHOJIB30BaHMEM  CICHUANBHBIX  KOMIBIOTEPHBIX W IPOMBIIUICHHBIX
aBTOMATHU3UPOBAHHBIX MHPOPMAIIMOHHBIX CUCTEM U UTPOBBIX MPOTPaMM.

C menpio aKTUBU3HUPOBATH PabOTy CTYAEHTOB TP OCBOCHHUU TEOPETHUECKOTO
MaTepuana, W3JI0KEHHOTO Ha JEKIUAX, MPU TMPOBEACHHH JTabOpaTOpHBIX paboT
IPOBOAMUTCS YCTHBIM 3KCHPECC-OMPOC CTYACHTOB [0 BONpPOCaM  IPEIbIAYIIUX
71a00paTOPHBIX PAadOT U TEM, U3JI0KEHHBIX HA JIEKIIHSIX.

CamocrositenbHas pa0oTa CTYACHTOB HaIlpaBlieHa Ha 3aKpEIUICHUE IMOJyYEHHbBIX
HaBBIKOB W [UIsI TPHOOPETEHHS HOBBIX TEOPETUYECKHX H (DAKTUYECKUX 3HAHHM,
BBITIOJTHSETCS. B YUTATHHOM 3ajie OMOIMOTEKH U B TOMAITHUX YCIIOBUSX, MOAKPEIUISIETCS
y4e0HO-METOIMYECKUM M HH(OpPMAIIMOHHBIM obOecrieueHreM (yuyeOHHKH, y4eOHO-
METOJIMYECKUE TTOCOOUS, KOHCIIEKTHI JIEKIIUH ).

15 % — UHTEepaKTUBHBIX 3aHITHUIA OT 00bEMa ayTUTOPHBIX 3aHATUI

dopmupyeMble
Ne Buabl yueOHoii KOMIIeTEeHIIUH Oo0pa3oBartebHbIE
HaumeHoBaHue TeMbI
n/n padoThI (yka3bIBaeTcsi KOJ TEXHOJIOTUH
KOMITIeTEeHIIMH)
1 2 3 4 5)
1. [Tema 1. Jlexnug 1. YK-9 BBoanast mexuus.
Nudopmannonusie
porieccsl B opuce u
COBPEMEHHBIE
nH(pOpMaLIOHHbIE
TEXHOJIOTHUH.




Tema 2.
NHcTpymeHTsI
peanu3anum
MH(POPMALMOHHBIX
IIPOLIECCOB B Orce

Co3znanue,
pEeIaKTHPOBAHUE,
dhopmaTupoBaHue
JOKYMEHTOB OOJIBIIIOTO
00BbéMma ¢
HCIIOJIb30BAaHUEM
TEKCTOBOT'O
mporeccopa Microsoft
Word.

Jlexknus 2.

[IpakTrueckoe
3ansitue Ne 1.

YK-9

YK-9

Jlekuus-nuckyccus.

3aHaTus B

KOMITIBIOTCPHBIX KJIaCCax.

Tema 3.
IIporpammHuoe
obecnieueHue.
OcHOBHBIE
XapaKTePUCTHKH.
Co3nanue u
peIaKTHPOBAHUE
BXOJIHBIX/BBIXOJJHBIX
(bopM TOKYMEHTOB,
rpadudeckas
00paboTKa JTaHHBIX C
HCIOJIb30BaHUEM
Ta0JIMIHOTO
npoueccopa EXCEL.

Jlexnus 3.

IIpakTnueckoe
3ansitue Ne 2.

YK-9

YK-9

Jlekuus-Busyanusanus.

3auaTus B

KOMIIBIOTCPHBIX KJIaCCaXx.

Tema 4.
OcCHOBBI IOCTPOEHUS
nornuyeckux cxem B [1IK

Co3nmanue u
pellaKTUPOBAHKE
OCHOBHBIX OOBEKTOB
0a3 JaHHBIX C
HCIIOIB30BaHUEM
CHCTEMBI yIIPaBIICHUS
0asamMu JaHHBIX

(CYBJI) ACCESS

Jlexnus 4.

[IpakTueckoe
sausatue Ne 3,

YK-9

YK-9

Jlexuust ¢ pazdbopom
KOHKPETHBIX CUTYaIIHA.

3aHATHSA B

KOMIIBIOTCPHBIX KJIACCaX.

Tema S.

MeTobl TOBBILIEHUS
nH(OPMAIIMOHHOU
6€301acHOCTH PabOTHI
COBpeMeHHOro oduca.

ApXxuBHUpOBaHUE
uHpopMaIuu.
Pazpabotka u
JIEMOHCTpaIHs

Jlexuus 5.

[IpakTnueckoe
3angTue Ne 4,

YK-9

YK-9

TloaroroBurensHas
JICKIIHS.

3aHATHS B

KOMITIBKOTCPHBIX KJIaCCax.

11
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Mpe3EHTalNi B
nporpamme Microsoft
PowerPoint

5. OHEHKA IVTAHUPYEMBIX PE3YJIbTATOB OBYUEHUSA

5.1. CUHCTEMA OLHIEHUBAHUA

B mnporecce u3ydeHHs IUCHMIUIMHBI MPOBOJMTCS PEUTHUHTOBBIA KOHTPOJIb
3HAHMM CTyAEHTOB B cooTBeTcTBUU C llonoxxkenuem PITY o ero mpoenenuu. OH
MPEIINOJIaraeT y4eT pe3yJdbTaTOB HAIMWCAaHWUS TECTOB, BBINOJHECHUS 33JaHUA  HA
MPAaKTUYECKUX 3aHATHUSX, PE3YJIbTAaTOB CAaMOCTOSTEIBLHOM pabOTHI 1O BBIOJHEHHUIO
AHAINTUYECKUX 3aJIaHUM, a TAKXKE CTENEHH YYacTHsl CTYJCHTOB B JUCKYCCHUAX, IPHU
00CYXKIeHUH MPOOIEMHBIX BOIIPOCOB U JIOKJIAJIOB HAa MPAKTUYCCKUX 3aHATHIX.

Kputepun, wucnonp3yemble NpU NOPOBEACHUM PEUTHHTOBOTO KOHTPOJIS IS
CTYJICHTOB, H3y4Yalomux AUCHUIIIHHY «OducHbie WHPOPMAIIMOHHBIE TEXHOJIOTHN,

CPOKH M OLIEHKa padoT MpeACTaBICHbI B TAOJIHIIE:

®opMa KOHTPOJIA Cpok OTYETHOCTH Makc. KoJIM4ecTBO OaJIJIoB
3a onny pabory|  Bcero
Texymuii KOHTPOJIb:
- YCTHBIN OJUI-ONPOC U y4acTue B
3,4,5,6,7 Henenu 1 Gann 5 6amoB
JMCKYCCHH Ha JIEKIIMOHHOM 3aHSATHH
- BBIIOHEHHOE MpakTHyecKoe 3aaanue 1 3-4 Henens 15 GannoB 15 GannoB
- BBIIOHEHHOE MPaKTUYECKOE 3a1aHue 2 7-8 Henens 15 6annoB 15 GannoB
- BBIIOHEHHOE MPAaKTUYECKOE 3a/1aHue 3 11-12 nenens 15 GannoB 15 GannoB
- BBIIOHEHHOE MPaKTUYECKOe 3a1aHue 4 13-14 nenens 10 6annoB 10 6annoB
60 GayoB
[IpomexxyTounas arrecraus 18 nenens 40 6ammoB
(3auer)
HToro 3a cemMecTp (IUCHMILIIHHY) 100 6amnoB

O1eHKa «3a4TeHO» BBICTABIIsIETCS OOydwaromiemycsi, HaOpaBuiemy He MmeHee 50
0amioB B pe3yiabTaTe CyMMHPOBaHUS 0ajIOB, MOTYYCHHBIX TIPU TEKYIIEM KOHTPOJIE U

IIPOMEKYTOUHOM arrectauuu. [loaydeHHBI COBOKYNHBIM pe3yapTaT (Makcumym 100
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OaJIJIOB) KOHBEPTUPYETCS B TPAJAMIIMOHHYIO IIKAJTy OLEHOK M B IIKaJIy OLIEHOK

EBporneiickoit cuctemsl nepeHoca u HakoruieHus kpenutoB (European Credit Transfer

System; nanee — ECTS) B cOOTBeTCTBUHM C TaOJIUIICH:

100-6arnbras wkana

Tpaouyuonnas wxana lxana ECTS

95-100

83 -94

OMIAUYHO

68 — 82

XOpOULo 3a4meHo

56 — 67

50 -55

Y00871em8opuUmenbHo

20-49

0-19

H€y006ﬂ€I’I’Z60pumeﬂbH0 He 3a4meHOo

-
| ¥|mo|o|m|>

5.2. KPUTEPUU BBICTABJIEHUA OLNEHOK

Bananl/ OuneHka mo

Ixanaa JTHUCIHUILINHE
ECTS

Kpurepun oneHkn pe3yibTaToB 00y4eHuUs 1o
AUCHHUILINHE

100-83/ COTIUYHON/
AB «3a4TeHO
(OTIM4HO)»/
«3a4TEHON

BeicraBisercs o0yyaromemycs, €ciau OH IN1yOOKo U
IIPOYHO YCBOWJI TEOPETUYECKUN U TPAKTHUUECKUI
MaTepuai, MOXeT IPOJEMOHCTPUPOBATh 3TO Ha 3aHATHSIX
U B XOZI€ IPOMEKYTOUYHOM aTTeCTallUU.

OO0yuaromiuiics ucueprbIBaroIe U JOTMYECKH CTPOHHO
u3JIaraer yuyeOHbIN MaTepuall, yMeeT yBSI3bIBaTh TEOPHIO C
IIPAKTUKOM, CIIPABJIAETCS C PELICHUEM 3aJa4
npodeccuoHaNbHOM HallPaBIEHHOCTH BHICOKOTO YPOBHS
CJIO’)KHOCTH, NPaBUJILHO 0OOCHOBBIBACT ITPUHATHIE
pelieHus.

CB0OOHO OPUEHTHPYETCS B YUeOHOH U
po¢eCCHOHATILHOM JINTEPATYpE.

OrneHka o JUCLUIUIMHE BBICTABIISIOTCS 00YYarOIEMYCs C
y4ETOM PE3YNbTATOB TEKYILIEH U TPOMEKYTOUHOU
aTTeCTalUN.

Komnerennyu, 3akperi€HHble 3a JUCHUIIIMHOM,
c(OpMUpPOBaHbI HA YPOBHE — «BBICOKHID.

82-68/ «XOpOoIIO»/
C «3a4TEHO
(xoporo)»/
«3a4TEHO»

BeicraBisiercs oOy4aromemycs, €Ciau OH 3HaeT
TEOPETHUYECKUI U IPAKTUYECKNN MaTepua, FPaMOTHO U 110
CYILLIECTBY M3JIaraeT €ro Ha 3aHATUAX U B XOJE
IIPOMEKYTOUYHOM aTTECTallMH, HE TOIIYCKasl CYIIECTBEHHBIX
HETOYHOCTEH.

OOyyaronuiicst mpaBUIbLHO IPUMEHSET TEOPETHUECKHE
IIOJIOXKEHUS IIPU PELICHUN NTPAKTUYECKUX 3a1a4
npodeccuoHanbHOM HaMPaBIEHHOCTH PA3HOTO YPOBHS
CJIO’KHOCTH, BJIaJIe€T HEOOXOJUMBIMHU U1 3TOTO HaBbIKAMH
U IpUEMAMHU.

JlocTaTo4HO XOPOIIO OPUEHTUPYETCS B YUeOHOH U
npodeccuoHanbHOM TUuTepaType.

OreHka 1o JUCHUIUIMHE BBICTABIISIOTCS 00yJaromEeMycs C
Y4ETOM PE3YNbTATOB TEKYIIEH U MPOMEKYTOUHON




Banapl/
HIxkana
ECTS

Onenka no
JTACHUIINHE

Kpurepun oueHku pe3yjbTaToB 00y4eHHs 1O
AUCIHHIJIMHE

aTTeCTallUH.
Kommnerenium, 3akperi€HHbIe 3a AUCIUIUTMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «XOPOIIHIAN.

67-50/
D,E

«YJIOBJIETBOPH-
TETBHOY/
«3aUTCHO
(ynoBnerBopu-
TEIBHO)»/
«3aUTCHO»

BrictaBnsercs oOydaromiemMycsi, €Cu OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUYECKUI U MPAKTUYECKUN MaTepHall,
JIOITYCKaeT OTJEJIbHbIE OMIMOKH MPHU €ro U3JI0KEHUU Ha
3aHATHUAX U B XOJ€ IIPOMEKYTOYHOU aTTECTALUH.
OO0yyaronuiicst UCTIBITHIBAET OINPEICTIEHHBIC 3aTPYIHEHUS
B IPUMEHEHHUH TEOPETUYECKUX ITOJI0KEHUN ITPU PELICHUN
MPAKTUYECKHX 3a1a4 MPpo(hecCHOHANBLHOM HalIPaBICHHOCTH
CTaHJAPTHOI'O YPOBHS CIIOKHOCTH, BJIaJIEET
HEOOXOUMBIMHU IS 3TOT0 0a30BBIMU HABBIKAMU U
puEMaMu.

JleMOHCTpHpYeT JOCTaTOUHBIN YpOBEHb 3HAHUS yUeOHOU
JIUTEPaTypPHI 110 AUCLHUILIIMHE.

OreHka o JUCIHUILIMHE BBICTABISIOTCS 00ydaromeMycs ¢
Y4E€TOM PE3YNbTATOB TEKYIIEH U TPOMEKYTOUHON
aTTeCTalUu.

KomnereHnuuu, 3akpeniéHnble 3a TUCHUIIIUHOM,
c(hOpMUPOBaHbBI HA YPOBHE — «IOCTATOYHBINY.

49-0/
F,FX

«HEYIOBIIETBOPUTE
JIHOY/
HE 3aYTEHO

BeicraBisiercs o0yyaromemMycs, €Cli OH HE 3HAeT Ha
0a30BOM ypOBHE TEOPETUUECKUN U MPAKTHUECKUI
MaTepHal, JOIycKaeT rpyobie OMMOKH IPH €T0
U3JI0KEHUU HA 3aHATHUAX U B XOJI€ IPOMEKYTOUHOU
aTTeCTalUN.

OOyuaromuiics UCTIBITHIBACT CEPbE3HbIE 3aTPYAHEHUS B
IIPUMEHEHNUHN TEOPETHUYECKHUX ITOJI0KEHUN ITPU PEILICHUH
NPaKTUYECKHX 3a/1a4 POo(eCcCHOHATLHON HANPaBIEHHOCTH
CTaHJapPTHOTO YPOBHS CII0)KHOCTH, HE BIIaJICET
HEOOXOMMBIMH JIJIsl 3TOTO HaBBIKAMU M ITPUEMAMH.
JlemoHcTpHpyeT (hparMeHTapHble 3HaHUS y4eOHOI
JUTEPATYpPBI 110 TUCLUIUIMHE.

OrneHka 1o JUCLUIUIMHE BBICTABIIIOTCS 00YYarOIEMYCs C
y4E€TOM PE3YNbTATOB TEKYILIEH U TPOMEKYTOUHOU
aTTeCTalUN.

KomneTeHy Ha ypoBHE «IOCTaTOYHBINY, 3aKPETUIEHHBIE
3a TUCIUIUIMHOM, HE CPOPMUPOBAHBI.

5.3. OUEHOYHBIE CPEJACTBA JJIsI TEKYIIEI'O KOHTPOJISAI YCIIEBAEMOCTMU,

MPOMEXYTOYHOM ATTECTAIIMA IO U'TOT'AM OCBOEHU S JUCITATLTAHBI

Texyimui KOHTPOJIb

14
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[Ipu oueHUBaHUM YCcMHO20 OIUY-ONPOCA U Y4acmusi 8 OUCKYCCUU Ha TPAKTUYECKOM
3aHATHU YYUTHIBAIOTCS:
- CTETICHBb PacKphITUS TeMbl BeIcTyIIeHus (0-1 6anma);
- 3HaHUE COJEpKaHUsS OOCYXKIaeMbIX TIpo0JeM, YMEHHE UCIO0JIb30BaTh paHee
U3yYEHHBIA TEOPETUUECCKUI MaTepuall U TEPMUHOJIOTHIO Hay4HbIX ucciempoBanmii (0-1
Oam).
[Ipu BBIOTHEHUH NPAKMUYLECKO020 3A0AHUS YIUTHIBACTCS:
- ITOJIHOTA ¥ TOYHOCTD BBIMOJHCHHOM pa0boThI (0-12);
- oopmiierue padboTsl (0-3)

[TpomexyTouHas aTTecTanus (3a4eT)
[Ipu npoBeneHWH TPOMEKYTOUHOM aTTeCTallud CTYACHT JOJDKEH OTBETHTh Ha 2
BOMpOca (TEOPETHUYECKOTO U MPAKTUIECKOTO XapaKTepa).
[Tpu orieHMBaHMM OTBETA HA BOIIPOC TEOPETHUECKOTO XapaKTepa yUUTHIBACTCS:
- TEOpPETUYECKOE COJIEpP>)KaHHWE OCBOEHO HE IOJHOCTBHIO, 3HAHUE MaTepuana HOCHUT
(bparMeHTapHBII XapakTep, UMEIOTCS SIBHBIC OIIUOKH B OTBETE (110 5 OayioB);
- TEOPETUYECKOE COJIEpPKaHUE OCBOCHO YacTHYHO, JIOMYLIEHO He Oojee ABYX-Tpex
HenodeToB (10 10 GamioB);
- TEOPETHYECKOE COACpKAHHE OCBOCHO IIOYTH TOJHOCTHIO, JOMYIIEHO He Ooiee
OJTHOTO-/IBYX Helo4eToB (10 15 6anoB);
- TEOpPETHYECKOE COJEp)KaHWE OCBOCHO TMOJHOCTHIO, OTBET TOCTPOCH IO
OpPUTMHAJIILHOMY ILIaHy, 00OCHOBaH, 1aeTcs cCchliika Ha ncTouHukH (20 Ganos).
[Ipu olieHMBaHUU OTBETA HA BOIIPOC MPAKTUUECKOTO XapaKkTepa YUYUThIBACTCS:
- oTBeT coaepxuT Menee 30% mpasmibHOTO penieHus (0-5 06amios);
- oTBeT conepxkut 31-79 % mpaBuibHOTrO pemieHus (6-15 6amios);

- oTBeT coziepxkuT 80% u Gosiee npaBuibHOTO pereHus (15- 20 6annos).

KoHTpoJibHbIE BOPOCHI 1O KYPCY.

1. MudopmanmoHHasi TEXHOIOTHUS.

2. Buenpenue nHoOpManmOHHBIX TEXHOIOTHH.



Nudopmarmonnas cucrema.

NupopmarimoHHbIe PEBOTIOIUN B UCTOPUHN YEIIOBEUECTBA.
NudopmarmonHoe o0111eCcTBO.

NudopmarmonHas KyJibTypa.

Kommprotepu3zanus u napopmaTuzamms 00IecTsa.

[Tpo6emsr nuadopmaTuzamuu odiiectBa B Poccuiickoit deneparuu

NuctpymenTs cu€ta 10 OBM. Mexanuzaius pacyéTos.

. OTKpBITHS, TPEALIECTBYIOIINE CO3IAHUI0 KOMIIBIOTEPOB.
. [Tokonenunss OBM.

. Knaccudukamus 9BM.

. [Ipunmunel noctpoenus: IBM.

. Apxurektypa OBM.

. MunuManbsHasi KoHUrypaius KOMIbIOTEpA.

. YcrpoiictBo mamatu DBM.

. YCTpO#CTBa BBOIa-BBIBO/IA.

. [IporpammHuoe obecrnieuenue IBM.

. Kitaccudukanust mporpaMMHBIX TPOTYKTOB.

. CucremMHoe nporpaMmmMHoOe oOecrieyeHue.

. [IpuknagHoe nporpaMMHOe oOecrieyeHHeE.

. [TakeTsl npukagueix nporpamm (ITIIT).

. IHCTpyMEHTapuii TEXHOJIOTUU MPOrPaMMUPOBAHUS.
. AJITOPUTMBI.

. 3amuTa NporpaMMHBIX MPOAYKTOB.

16
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6. VAEBHO-METOJNYECKOE 1 UH®POPMAIIMOHHOE OBECIIEYEHUE
JTUCLUTIJIMHBI

6.1. CIIMCOK HICTOYHHUKOB U JIMTEPATYPbI

Hcmounuxu

1. ®enepanbHblii 3akoH «O0 uHpOpMaIy, UHOOPMAIIMOHHBIX TEXHOJIOTHUSX U O
3anute uHopmanumy». [Ipunsat ocynapcrBennoit dymoit 8 utons 2006 roxa.
Onobpen Cosetom Depeparuu 14 uronst 2006 roma. (B pen. deaepaibHOTO
3akoHa oT 08.11.2007 N 258-D3).

2. T'ocynapctBennsiii ctanmapt P® T'OCT P 6.30-2003 «YaudumupoBaHHbe
CUCTEMBl JIOKYMECHTAIluu YHUQHUIIUpOBAaHHAsS CHCTEMa OpPraHHU3allMOHHO-
pacropsauTeIbHON ToKyMeHTanuu. TpeboBanus Kk 0OPMIICHUIO JOKYMEHTOB.»
(IpuHAT W BBEJEH B JaeicTBUE mocTaHoBiIeHHeM ['occranmapra P ot 3 mapra
2003 r. N 65-cT). IIpunsat u BBeneH B AelictBue I[loctanoBinenueM ['occtanapra
Poccuu ot 3 mapta 2003 r. N 65-ct. Teker 'OCT omy6nnkoBaH B o(pUIIMAIBHOM

m3nganuu ['occrangapra Poccuu, UK M3naTenscTBO cTanaaptos, 2003 T.

Jlumepamypa
OcHosHas
VYyeOHas

1. Keoposa I'E., Mypomyesa A.B., Mypomyes B.B. u op. Nndopmatuka s
rYMaHUTapueB. YUYEOHUK M MPaKTUKYM JUIsl akaJeMudeckoro OakamaBpuarta. /
nox pea. I"A.Keoposou - M.: Opaiit. Cepust bakanaBp. AkageMuueckuii Kypc,
2016r. —439c., rpud YMO BO, ISBN 978-5-9916-5607-8 27,9 n.i1. unu
Nudopmatuka mjie TryMaHUTapueB [DIEKTPOHHBIA pecypc]: Y4eOHUK H
MPaKTUKYM I akajgeMuyeckoro OakanaBpuwata / mon pen. I'. E. Kemponoii ;
MI'Y um. M. B. JlomoHnocoBa. - Mocksa : FOpaiit, 2016. - 439 c. - (bakamnasp.
AxkaneMuuecKkui Kypc). - ABT. yka3aHbl Ha ¢. 7. - bubnuorp. B konue ri. - ISBN
978-5-9916-5607-8, URL: http://www.biblio-online.ru/book/170F1E70-CC31-
47C1-B77C-393F07613B2D


http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
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2. Unudpopmatuka M HHPOPMALMOHHBIE TEXHOJIOTUU [DIIEKTPOHHBIN pecypc]
y49eOHUK i TpukiaagHoro OakamaBpuwara / M. B. I'aBpmios, B. A. Kinmumos ;
Capar. roc. ropuf. akaa. - 4-e uz., nepepad. u goim. - Mocksa : FOpaiit, 2016. -
383 c. - (bakanasp. [lpuknannoit kypc). - bubnuorp.: c. 383. - ISBN 978-5-9916-
6730-2, URL: http://www.biblio-online.ru/book/AF7A992C-5CEB-4E37-8C97-
25360C9FE899

3. Kpasuenxo JI.B. Ilpaktukym mo Microsoft Office 2007 (Word, Excel, Access),
PhotoShop. - M.: Uudpa-M, ®opym, 2013 r. — 168 c.

6.2. MEPYEHb PECYPCOB HH®OPMAIIMOHHO-TEJJEKOMMYHUKAIIMOHHOM
CETU «<MHTEPHET»

1. UudopmaTtuka W KOMIBIOTEPHBIE TEXHOJOTMHM [DIEKTPOHHBIA pecypc]:
nabopatopHble paboThl: ydyeOHOe MocoOue: JJisi HampaBieHUs OakajgaBpuara:
031600 "Pexnama u cBsi3u ¢ ob1ecTBeHHOCThIO" / [Mypomyes B. B., Mypomyesa
A. B.; nmayd. pea. Kynw6a]; MunoOpnayku Poccum, ®denep. roc. OrokeTHOE
o0pa3oBaT. yupexJaeHue BhICIIL. Mmpod. oOpa3zoBanus "Poc. roc. rymMaHUTapHBII
ya-1" (PI'TY), UH-T skOHOMUKH, yTIp. U nipaBa, dak. ynp., Kad. monenupoanus
B JKOHOMHKE M ymp. - Mocksa : PITY, 2014. - 197 c. - Pexum nocryna:
http://elib.lib.rsuh.ru/elib/000009501. - 3aru. ¢ skpana. - ISBN 978-5-7281-1835-
0.

2. MHpopMannoHHbIC TEXHOJIOTHH B YIIPaBIeHUHN [ DIEKTPOHHBINA pecypc].- M., cop.
2001-2011. — DnexrpoH. naH. — Pesxxum moctyma: http://www. it-management.ru

3. Undopmatuka m wuHGOPMAIMOHHBIE TEXHOJOTUM [DIEKTPOHHBIN pecypc|
y4eOHUK 1Jis npukiaaHoro OakanaBpuatra / M. B. I'aBpunos, B. A. Kinumos ;
Capar. roc. ropuj. akaju. - 4-e usg., nepepad. u gom. - Mocksa : FOpaiir, 2016. -
383 c. - (bakanagp. [Ipuknagnoit kypc). - bubnuorp.: c. 383. - ISBN 978-5-9916-
6730-2, URL: http://www.biblio-online.ru/book/AF7A992C-5CEB-4E37-8C97-
25360C9FE899


http://www.biblio-online.ru/book/AF7A992C-5CEB-4E37-8C97-25360C9FE899
http://www.biblio-online.ru/book/AF7A992C-5CEB-4E37-8C97-25360C9FE899
http://my-shop.ru/shop/producer/4817/sort/a/page/1.html
http://elib.lib.rsuh.ru/elib/000009501
http://www.biblio-online.ru/book/AF7A992C-5CEB-4E37-8C97-25360C9FE899
http://www.biblio-online.ru/book/AF7A992C-5CEB-4E37-8C97-25360C9FE899
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7. MATEPUAJIBHO-TEXHUYECKOE OBECIHEYEHHUE JUCIHUITJINHBI
B Ka4yeCTBE MaTepUalibHO-TEXHUYECKOTO oOecricueHUsT  JUCIHUILIHHBI
Heoo0xo0umul:
- ICMOHCTPAIIMOHHBIC MPUOOPHI JIJIs JISKIIMU BU3yTU3alIUH,
- MyJIbTUMEIUNHBIE CPEACTBA JJIs1 OTKPBITHUS KEMCOB,
TpeboBaHus K ayTUTOPHUAM
- 111 IPOBEJICHUSI IPAKTUYECKUX 3aHITHI HEOOXOAUMBI KOMIIBIOTEPHBIE KJIACCHI,
- JUIS JICKIUA HEOoOXOJAMMO HaJIW4ue JOCKH U CHEIMaJIbHO 00OpYAOBaHHBIE IS
MoKa3a CJIai0B ayIUTOPUH.
B KOMIBIOTEpHBIX KJIaccaX JOJDKHBI OBITh  YCTAHOBJICHBI — CIEIYIOLIUE
MporpaMMHbBIE CPEACTBA:
Onepamuonnsnie cucrembl: Windows 10, Windows 8, Windows 7 uimu Windows
XP.
IMporpammer: Microsoft Office PowerPoint, Microsoft Office Word, Microsoft

Office Excel, Windows Paint, Internet Explorer uimu Mozilla Firefox.
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8. OBECIIEYEHME OBPA30OBATEJIBHOI'O ITPOLECCA JJIs JIUII C
OI'PAHUYEHHBIMHU BO3ZMOXHOCTAMMU 310POBbA

B xoxe peanuzanuy IUCHUIUIMHBI UCHOJB3YIOTCS CIEAYIOIIUE JOMOJHUTEIbHBIE
METOJIbl O0yUYEHHUS, TEKYIIET0 KOHTPOJISI YCIIEBAEMOCTH U MPOMEXKYTOUHOM aTTECTalluu
oOy4Jaroniuxcsi B 3aBUCUMOCTH OT UX MHIAUBUIYAIBHBIX OCOOCHHOCTEN:

® IS CJICTIBIX U CITA00BUIAIINX:

- JIeKIIUU 0OPMIIAIOTCS B BUJIE JIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C MOMOIIIbIO
KOMIIBIOTEpA CO CMEUATN3NPOBAHHBIM MMPOTPAMMHBIM 00ECIICUCHUEM;

- TIMCbMEHHBIE 3a/IaHUSl BBIMOJHSIOTCS HAa KOMIBIOTEPE CO CHEHHUAIM3UPOBAHHBIM
MPOTrPaMMHBIM 00ECIICYeHUEM, I MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- o0ecreurBaeTCs MHIUBUIYAIbHOE paBHOMEPHOE ocBelieHue He MeHee 300 Jirokc;

- JIIS1 BBITIOJIHEHUS 3aJaHus TIPU HEOOXOIMMOCTH TIPEIOCTABIISETCS YBEIMYUBAIOIIIEE
YCTPOMCTBO; BO3MOXKHO TakKK€ HCIIOJIb30BAHUE COOCTBEHHBIX YBEJIMYMBAIOIINX
YCTPOWCTB;

- MUCbMEHHBIE 3a/1aHUs ODOPMIISIOTCS YBEIMYCHHBIM HIPUPTOM;

- 9K3aMEH U 3a4€T MPOBOJATCS B YCTHOUM (hOpMeE WU BBHIMIOJHSIOTCS B MUCHbMEHHOU
(dbopme Ha KOMITBIOTEPE.

® IS TIyXUX U CJIA0O0CIBIIIAIINX:

- JIEKIIMU O(OPMIISIOTCS. B BUJIE€ DJIEKTPOHHOIO JAOKYMEHTA, JIMOO MpPeaOCTaBIsIETCS
3BYKOYCWJIMBAIONIAs alaparypa UHAUBUAYaJIbHOIO MMOJb30BaHNUS;

- MUChbMEHHBIC 3a/IaHUSI BHITTOJIHSIIOTCS Ha KOMITBIOTEPE B MUCHMEHHOU (opMe;

- 3K3aMEH U 3a4€T MPOBOJATCA B MUCbMEHHOW (hOopMe Ha KOMIIBIOTEPE; BO3MOXKHO
poBeJeHUE B JOPME TECTUPOBAHUS.

® IS JIUII C HAPYLIEHUSIMHU ONOPHO-ABUTATENILHOIO arlapara:

- JIeKIUU 0(OPMIISIOTCS B BUJE AJIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO € MOMOIIIbIO
KOMITBIOTEPA CO CIEIUATN3NPOBAHHBIM MPOTPAMMHBIM 00€CIICUECHUEM;

- TTMCbMEHHBIC 3a/IaHUsl BBIMOJHSAIOTCS HAa KOMIBIOTEPE CO CIEHUATIU3UPOBAHHBIM

MIPOTPAMMHBIM 00€CTICUCHUEM;
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- DK3aMEH U 3a4€T MPOBOJATCSA B YCTHOU (OpME WM BBIMOIHIIOTCS B MMCbMEHHON
(dbopme Ha KOMITBIOTEPE.

[Tpu HEOOXOAMMOCTH MPETyCMATPUBAETCS YBETUUEHUE BPEMEHU ISl IOATOTOBKU
OTBETA.

[Ipouenypa mnpoBeAeHUsT MNPOMEXYTOYHOM aTTecTauuu Ui  OOydaronuxcs
YCTaHABIMBACTCS C Y4ETOM HX HMHIUBUAYAIbHBIX INCHXO(U3NYECKUX OCOOEHHOCTEM.
[IpomexyToUHas arTecTas MOKET IPOBOJIUTHCS B HECKOJIBKO 3TAIIOB.

[Ipu  mpoBeneHMM  MpoUEAypbl  OLECHUBAHWS  pPE3yJAbTaTOB  OOy4eHHUs
IpEIyCMaTpUBAETCA HCIIONIb30BAHUE TEXHUYECKUX CPEICTB, HEOOXOAMMBIX B CBSI3U C
WHJUBUYAJIbHBIMA OCOOEHHOCTSIMU OOydYarolmuxcsi. OTH CpeAcTBa MOTYT OBITh
IPEIOCTABICHbl ~ YHUBEPCUTETOM, WJIM MOTYT  HCHOJb30BATbC  COOCTBEHHBIE
TEXHUYECKUE CPENICTRA.

[IpoBenenne mpouenypbl OLIEHHBAaHUS pPE3yIbTaTOB OOy4YEHUs JOIYCKaeTcs C
MCIIOJIb30BaHUEM JTUCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOIOTUH.

ObecneunBaeTcst JOCTYN K HHPOPMALMOHHBIM U OUOIMOrpaduuecKuM pecypcam B
cetu MuTepHerT s Kaxzgoro oOywaromierocss B (opMax, aJanTHPOBAHHBIX K
OTPAaHUYEHUAM UX 3[J0POBbS U BOCIIPUATHS UHPOPMALIUH:

® IS CJIETBIX U CIIa00BUISIIMNX:

- B Me4aTHOM hopMe yBEIMUYCHHBIM MIPUPTOM;

- B (hopMe 3JIEKTPOHHOIO JJOKYMEHTA;

- B popmMme aynuodaiina.

® Ui TIYyXUX U cIa0O0CIbIIAHNX:

- B Ic4aTHOM ¢opme;

- B opMe AJIEKTPOHHOTO JOKYMEHTA.

e i 00Oy4YaIOIIUXCs C HAPYUICHUSIMU ONIOPHO-JBUTATEIBLHOTO arlnapara:
- B TICYaTHOM (opme;

- B JopMe 3IEKTPOHHOTO JOKYMEHTA;

- B popme aynuodaiina.
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VY4eOHble ayIUTOpUM ISl BCEX BUIOB KOHTAKTHOM U CaMOCTOSATENbHON paboTHhI,
Hay4Has OMONMMOTEKa W WHBIC MOMEIICHUS I OOY4YeHHS OCHAIIEHBI CIICIHATbHBIM
000pyI0BaHUEM U yUEOHBIMU MECTAMU C TEXHUYECKUMH CPEJCTBAMU O0YUECHUSI:

® IS CJICTIBIX U CITA00BUIAIINX:

- YCTPOMCTBOM JUIsl CKaHUpoBaHus U ureHus ¢ kamepoid SARA CE;

- nuctuieem bpaiins PAC Mate 20;

- npunTepom bpaiinsg EmBraille ViewPlus;

® Ui TIYXUX U CIa0OCIHBIIIAIINX:

- aBTOMATU3MPOBAHHBIM PAa0OYUM MECTOM JJIS JIIOACH C HapylIeHHEM clyXa |
c1a00CIIBIIIAIINX

- aKyCTHUYECKHH YCUITUTENh U KOJIOHKU;

e sl OOYYaIOIIUXCS ¢ HAPYUICHUSIMUA OTIOPHO-IBUTATENILHOTO amnmnapara:

- IEPEABUKHBIMH, PETYIUPYEMbIMU 3proHoMuueckumu napramu CHU-1;

- KOMHBIOTCpHOfI TEXHUKOM CO ClricoaJbHBIM ITPOTPpaAMMHBIM oOecIIeYeCHUEM.
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Q. METOAUYECKHUE MATEPHUAJIbI
[Ipaktuueckue 3aHsATUS (TabopaTopHble paboThl) 1o auctuiuiuHe «O¢ucHbIe
MH(POPMAITMOHHBIE TEXHOJOTHUN» JUIs OakajlaBpOB IO HAIMpPABICHUIO MOJATOTOBKH IIO
HarpaBieHutonoarorobku 38.03.02 - «MenemkmenT» npodmwib «MexayHapo HbIHN

MEHEKMEHT» o0ecnieunBaroT npenoaaBanue B coorBercTBun ¢ ®I'OC BO u yueOHbIM

ranoM OOI1.

Llens 3aHATHII — CPOPMUPOBATH y CTYJEHTOB KOMIUJIEKC 3HAHUM, YMEHUH H
NPAKTUYECKUX HABBIKOB JJI aHAJW3a U PEIICHUs] COBPEMEHHBIX 3a/7lad aBTOMAaTU3aIluu
paboThl oduca, co3maHus ANEKTPOHHBIX JOKYMEHTOB Pa3IMYHOTO BUAA U MOJIYYCHUS
PO ECCUOHAIBHBIX KOMIIETEHIINI, HEOOXOANUMBIX JJI PEIICHUS] UMEIOLIUXCS 3a/1a4.

PaGotsl o kypcy «OducHbie nHOOpMAITMOHHBIE TEXHOJOTUNY» JTOHKHBI TOMOYb
CTYJIEHTaM IMPUMEHATh MOJYYCHHbIE Ha JICKUUAX 3HAHMs, KaK B Ipolecce 00ydeHwus,
TaK 1 B CBOEH Oyaylieil caMoCTOATENbHOM padoTe.

OcobeHHocThi0 paboT 1o kypey «OducHble MHOPMALUOHHBIE TEXHOJIOTHM
SBIISIETCS UX YETKas IieJieBasi HANpaBIEeHHOCTh. BeIMonHAsS qaHHBIE paOOTHI, CTYIACHTHI
npuoOpeTaloT HaBBIKM paboThl ¢ UHTep(deldcoM MOJIb30BaTENl COBPEMEHHOM
BBIYMCIUTEIILHON TEXHUKH W COBPEMEHHBIX MPOTPAMMHBIX MPOAYKTOB, YydaTcs
co3JaBaTh C T[OMOIIbIO COBPEMEHHBIX MPOTPAMMHBIX CpPEICTB  Pa3HOPOJIHBIE
AJIIEKTPOHHBIE JOKYMEHTBI, COJIEpKAlllMe TEKCT, AUarpaMMmbl, rpadukd, PUCYHKU U
Ta0NuIbl, y4yaTcs (OPMATUPOBATH, PEJAKTHPOBATH M AHAJTU3MPOBATH CO3JAAHHBIN
AJIEKTPOHHBIN JOKYMEHT.

[IpuBencHHBIC Aaliee MPAKTHUECKUE 3aHATHS (JJabopaTopHbIe pabOThI) SIBISIOTCS
0a30BbIMH. B HUX JaloTca TEOpETUYECKHE CBEEHUS U MPUEMBI TPAKTUYECKON paboThI,
HeoOXxoaumble 711 00ydeHHs cTyneHToB. OJHAaKO JaHHbIE pPabOTBI MOTYT OBITh
JIOTIOJTHEHBI U PACIIMPEHBI MPEToJaBaTeIeM B 3aBUCUMOCTH OT MCXOJHOM MOJATOTOBKHU
CTYJI€HTOB.

[IpoBoauMbIE 3aHSATHUS MPOBOAIATCA B KOMIBIOTEpHbIX Kiaccax PITY Ha
nepcoHanbHbIX KomnbroTepax (I1K) B cTporom cooTBeTcTBHM C pacnrcaHUEM y4eOHOTO

nponecca. Ha IICPBOM 3aHATHU IMPCIIOAABATCIIb 3HAKOMHUT CTYACHTOB C IIpaBUJIaMHU
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TEXHUKH OE30MaCHOCTM U TIOBEICHUS B KOMIIBIOTEPHBIX KJlaccaX, KOTOphIE B
TaTbHEHUIIIEM TOJDKHBI HEYKOCHUTEIIEHO COOJTIOIATHCA.

[Tocne o3HaKOMJIEHHSI C OINKMCAHMEM pPabOThI, CTYJICHT NPHUCTyHaeT K eé
BBHITIOJTHEHHUI0. B mporiecce pa®oThl Haj 3aaHUEM, CTYACHT OTBEYAeT HAa KOHTPOJIbHbBIC
BONPOCKI W  TIPU  HEOOXOJIUMOCTH, BBIMOJHSIET  JOMOJHUTEIbHbIC  3aJaHus
npenojasatend. IIpernogaBaTens NOpoBEpsSET W 3aCUMTHIBACT  3aHSATHE  IIOCTE
MPABUJIBHOTO BBITIOJIHEHUS BCEX 3aJaHUM.

[Ipy BBIMOJHEHUHM AAHHBIX PaOOT CTYACHTHI MOJY4YalOT HABBIKM MOCTAHOBKHU M
pCIlIeHUsI KOHKPETHBIX MPUKIAJHBIX 3a7ad, KOTOPhIE OHU CMOTYT HCIIOJb30BaTh B
nanpHenen npodhecCHOHAIBHOU IeSITEILHOCTH.

Crpykrypa Bcex pabOT OJMHAKOBA WU COACPKHUT: HOMEp pPaboOTHI, TeMy, LEIH,
MPOJOJIKUTEILHOCTh JaHHON paboThl, HEOONBIIOE TMOSCHEHUE, 3aJaHus, PE3yJIbTaThl
pabOThI, KOHTPOJLHBIE BOMIPOCHI U JIUTEPATYPY.

Brimonmnenne Bcex pabOT SBISIETCS OCHOBOM YCIEIIHOW mMpodeccuoHaabHOM
NEeATEIbHOCTU OYyAYIIUX MEHEIPKEPOB YIIPaBJICHUSI IEPCOHATIOM.

B xome mnpakTthdeckoro 3aHATHS OakajaBp BBIINOJHSIET TEOPETUUECKUE H
MIPaKTUYECKUE 3aJ]aHus, B X0JI¢ 0OCYKJICHHUS KOTOPHIX OILICHUBAIOTCS HABBIKU B 00JIACTH

po¢heCCUOHAIBHON MOJTOTOBKU:

9.1. INIAHBI NIPAKTUYECKHUX (CEMUHAPOB) PABOT

IIpaxmuueckoe 3anamue No 1.

Tema: Co3nmanue, peaakTupoBaHue U (HOPMATUPOBAHME JOKYMEHTOB C
HCIIOJIb30BaHUEM TEKCTOBOIO mpoiieccopa Microsoft Word - 6 gacos.

Heanb: B pe3ynbrare BBHIMOJHEHUS MPAKTHUECKOW (J1aOOPAaTOpHOI) pabOThl CTYACHT
JOJKEH HayduThcsl paboTaTh € JOKYMEHTaMU pas3IM4HOro oO0bEMa, MpuoOpecTu
HaBBIKHM PEeIAKTUPOBaHMs U (OpMATHPOBAHUS TOKYMEHTOB B cpene Microsoft Word.

®dopmMma npoBeieHus: 1abopaTopHas padoTa B KOMIBIOTEPHBIX KJIACcCaXx.

Conepxxanue pabOTHhI:



1. Cospanue daiina TekcToBoro pegakropa MS Word.

2.  Bun skpana. Komananoe meHro.

3. Habop u penaktupoBaHue TEKCTa:
a) pa3OucHHE U COCIMHEHHUE TEKCTOB;
b) penaxtupoBaHHe TEKCTA;

C) KONMHMPOBAaHUE TEKCTA.

4.  @opMaTHpOBaHUE TEKCTA:
a) bopmarupoBaHue ab3ala;
b) co3manue CIUCKOB,
C) pa30MCHHE TEKCTa Ha KOJIOHKH,

d) u3MeHeHre U CO3IaHUE CTHIIS.

5. Coxpanenue nokymenTa B Microsoft Word.
a) 3amosHeHne hopMbl «CBoiicTBa (aiinay;

b) HacTpoiika mapamMeTpoB OTOOPAKEHUS CTPAHHUIIBI.

3aoanue Ha npakmuyeckyro pabomy
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Hpe,Z[JIO)KeHHblﬁ IMpCriogaBaTCiIcM HNOKYMCHT CTYIACHT AOJIKCH BHCCTHU IIPABKH

B pesynpTaTe BBINOJHEHUS TMPAKTHYECKON pabOTHI

SJIEKTPOHHBIX JOKYMEHTOB B cpene Microsoft Word.

Cnucok ucmoyHuKkos u 1umepamypol

Ilepeuens pecypcos cemu « Mnmepnemy:

COTJIaCHO 3a/IaHUI0, COJEPKAIEMYCsl B JIOMOJHUTEILHOM daiie u oTGpopMaTupoBaTh
MOJTy4YaeT

NPECTaBICHHE O (PYHKIIMOHAIBHBIX BO3MOXKHOCTSAX TEKCTOBOTO penakropa Microsoft

Word, npuoOperaeT HaBBIKM COCTABJICHHUS, PEAAKTUPOBAHUS M (POPMATUPOBAHMS

1. UudpopmaTtnka W KOMIBIOTEPHBIE TEXHOJIOTMH [DIEKTPOHHBIA pecypc]:

JabopatopHble pabOThI: yuyeOHOe mocoOue: JJis HampaBieHUs OakalaBpuaTa:

031600 "Pexama u cBsizu ¢ obmecTBeHHOCTHIO" / [MypomiieB B. B., Mypowmiiea

A. B.; nayu. pea. Kyne0a]; MunoOpunayku Poccumn, denep. roc. OrwmKeTHOE
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oOpa3oBar. yupexaeHue Bbicil. npod. oOpazoBanus "Poc. roc. ryMaHUTapHBIHI
ya-T" (PTTY), UH-T 3x0HOMUKH, yrp. U npaBa, Pak. ymp., Kad. mogenupoBanus
B ’KOHOMHMKE W ymp. - Mocksa : PITY, 2014. - 197 c. - Pexum nocrymna:
http://elib.lib.rsuh.ru/elib/000009501. - 3ari. ¢ skpana. - ISBN 978-5-7281-1835-
0.

KoumponbHule 6onpocul

1. Tlepeuucnure ocHOBHBIC (hyHKIIMH penakTopa MS Word?
Yro Takoe paboyas 00JaCTh CTpaHUILIbI?
Kak nactpouts Buz 3kpaHa?
YTto Takoe naHeIu HHCTPYMEHTOB U KaKHE OHU OBIBAIOT?
YTO BXOJIHUT B MOHATHE PENAKTUPOBAHKUE TEKCTA?
Yrto BXOIUT B NMOHATHE (DOPMATUPOBAHHUE TEKCTA?
[lepeuncnure cnocoObl popmaTupoBaHus ad3aneB?

Kakue BUIbI CIIMCKOB BEI 3HaeTe?

© 0o N o g B~ W N

Kak co3nmats aBTOMaTHYECKUA CIIMCOK?

10.Kak pa30uTh TEKCT HA KOJIOHKHU?

11.lns wero cioykut koManaa «Peructp» mento «Dopmat»?

12.Kak pa30uTh CTPOKYy Ha JBE YaCTH — COXpaHss CTHIb ab3ama W He
COXpaHsIsl CTUJIb ab3ama?

13.Yto Takoe ctuns? Kakue nmapamerpsi ctiiis Bel 3HaeTe?

14 Kak coxpanuth 1okyMeHT B MS Word?

Ipaxmuueckoe 3ansamue No 2.

Tema:  Co3ganue W peNaKTUPOBAHHME BXOJHBIX/BBIXOJIHBIX (OPM JTOKYMEHTOB,
rpadudeckas o0paboTKa JaHHBIX ¢ UCTOJB30BaHUEM TabmuyHoro mporeccopa EXCEL
- 4 yaca.

Hean: B pesynbraTe BBIMONHEHHS J1a0OpaTOpHOM pPabOTHI CTYIEHT MIOKEH HMETh

npeacTaBieHne 0 GYHKIIMOHATIBHBIX BO3MOXKHOCTSAX TabmumuHoro nporeccopa EXCEL,
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NpUOOpPECTH HABBIKM CO3JaHUsl TaOiull, AuarpamMm, rpa@ukoB U (opmMaTUpOBAHMS

AYCCK.

dopmMa mpoBeieHusI: 1abopaTopHas padoTa B KOMIIBIOTEPHBIX KJlaccax

Conepxanue padbOTHhI:

1.

2
3
4.
)

OxkHo, paboune KHUTH, agpeca siaeek B Microsoft Excel.
BBoja naHHBIX.

PenaktupoBanve u popmMaTUpOBaHNUE TAHHBIX.
Coznanve HOBOM TaOTUIIBI.

O06paboTKa YMCIOBBIX 3HAUCHU:

a) co3ganue Gopmy;

b) ®yukuu B Microsoft Excel.
6.
7.
8.

Pabouune nucTol.
AHaJIN3 JaHHBIX ¢ UCTIOJIb30BAaHUEM aBTO(UIIBTPA.
['paduueckuit ananu3 naHHbIX. CIIOCOOBI CO3AaHUS U U3MEHEHUS

JIarpaMm.

3aoanue Ha npakmuueckyro pabomy

B MpoHeCCC BLIMMOJIHCHHUA IPAKTUUYCCKOrO 3aJdaHUA CTYACHTAM IMPCIaracTtcs

co37aTh TaOJUIly YCIIEBAaUMOCTH YYEHUKOB He MeHee 50 cTpok. DTy Tabnuily clieayer

oTgopMaTUpPOBaTh COTJIACHO TPEOOBAaHUSM TIPEMOJaBaTessi, pacCYUTaTh IO HEH

CpeI[HI/Iﬁ 63,J'IJ'I, KOJIWYECTBO MaKCHMAaJIbHBIX M MHHHMAJILHBIX 0aoB IMOJIYYCHHBIX

YYEHHUKAMU, IIOCTPOUTH THArPAMMY YCIIEBAUMOCTH YYEHUKOB.

B pe3ynbTaTe BBINOTHEHUS MPAKTUYECKON paOdOThI CTYJAEHTHI MOIYYatOT HaBBIKU

pabotel ¢ Microsoft Excel kak ¢ cucremoii ananmunyeckoir 00pabOTKH TaHHBIX, TaK U C

0a30i JTaHHBIX.

Cnucox ucmouHuxos u Jaumepamypbl

Ilepeuenwv pecypcoe cemu « Uumepnemy:
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1. UudopmaTnka W KOMIBIOTEPHBIE TEXHOJIOTMHM [DIJIEKTPOHHBIM pecypc]:
nabopatopHble paboThl: ydyeOHOe MocoOue: Uisi HampaBieHUs OakajgaBpuara:
031600 "Pexnama u cBsi3u ¢ obmiecTBeHHOCTRIO" / [MypowmiieB B. B., MypowmiieBa
A. B.; nayu. pea. Kyne6a]; MunoOpunayku Poccuu, denep. roc. OroKeTHOE
oOpa3oBar. yupexaeHue BbIcHI. TIpod. oOpasoBanust "Poc. roc. rymMmaHUTapHBIN
yH-T" (PTTY), UH-T 5kOHOMUKH, y1ip. U npaBa, Dak. ynp., Kad. Mogenuporanus
B SKOHOMHUKE M ymp. - Mocksa : PITY, 2014. - 197 c. - Pexum nocrymna:
http://elib.lib.rsuh.ru/elib/000009501. - 3aru. ¢ 3kpana. - ISBN 978-5-7281-1835-
0.

Konmponvnuvie onpocut
1. Ilepeuncnute KaTErOpUH BBOJAUMBIX B STUEHKY TaHHBIX.
Kax npousBoautcs gpukcanys BBEJEHHBIX JaHHBIX B siueiike?

Kax npousBectu hopmatrpoBaHre YUCeN B ssueikax?

> W

Kak MOXHO yMECTUTh, TEKCTOBYIO HH(DOPMAITHIO B SYCHKE HE YBEITHMUNBAST
HMIUPUHY CTOJOMA?

5. Kak ocymectBnsercs padora ¢ hpopmynamu B EXEL?

6. OcobOeHHOCTH cITOCc00a «HABEAU U IIEIKHN?

7. Uto Takoe BIOXKEHHBIC (YYHKITUN?

8. Kaxk mpocTaBuTh 11 MeYaTH JOKYMEHTA CKBO3HBIE CTPOKH U CTOJIOII?

9. Kak u3menuts ums padbodero ivcra?

10.Kak BcTaBUTH HOBBIA JUCT B pabouyro kHury Excel m kakoBo ux

MAaKCUMAaJIbHOE KOJIUYECTBO?

Ilpaxmuueckoe 3auamue No 3.

Tema: Co3nanue W pENaKTUPOBAHHE OCHOBHBIX OOBEKTOB 0a3 JaHHBIX C

UCIIOJIb30BaHuEeM cucTeMsbl yripasienus 6azamu nanubix (CYBJl) ACCESS - 4 yaca.
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Hean: B pe3ynbTaTe BBINIONHEHHUS J1a0OpaTOpHOM pabOThl CTYJIEHT JIOKEH HMETh
MIPEICTABJICHUE O MOHSATHUU M TEXHOJIOTHH 0a3 OaHHBIX, HA HAYaJIbHOM YPOBHE OCBOUTH
npuembl paboTel ¢ 6azamu nanubix Ha npumepe CYBJ ACCESS.

dopmMa npoBeieHUsI: 1abopaTopHasi paboTa B KOMIIBIOTEPHBIX KIIaccax

Coneprxanue pabOTHI:

1. baswr gannbeix 1 CYB/I.
. Ctpykrypa u npocreiimue b/I.
. CBolicTBa noJjieii 0a3bl JaHHBIX.
. Tumbl TaHHBIX.
. Pesxumpbl pabotsl ¢ B/I.
. O0bekTnI B/I.

. PazpaboTka cxeMbl JaHHBIX.

o N oo O B~ W DN

. Coznanue B/I.

3aoanue Ha npakmuyeckyro pabomy

B mporecce BBIMONMHEHHS TPAKTHUECKOTO 3aJaHUsl CTYACHTAM MpejiaraerTcs
co3nath 0a3y manHsix MI'TC MockoBckoii ropojackoi TtenegonHoii cetn). B 6aze
PETUCTPUPYIOT U YUUTHIBAIOT MEXITYTOPOIHBIE PA3TOBOPHI AOOHEHTORB (ITOJIh30BATENIECH )
CEeTH MO aBTOMAaTUYECKOM CBs3U. PasroBopsl mpenoctaBisiioT B KpeauT. Oraty
MPOU3BOAAT TO CYETaM, BBICHUIAEMBIM aOOHEHTaM C HEKOTOPOW MEePHOIUYHOCTHIO
(mampumep, pa3 B mecsir). CTOUMOCTh pa3roBopa 3aBUCUT OT BBI3BIBAEMOTO TOpOJa,
JUTMTEIILHOCTH Pa3roBOpa B MUHYTaxX W TOTO, SIBIAETCS JTU HOMEp TeliepoHa JTMUHBIM
VI TIPUHAITIC)KUT OPTaHU3AIIH.

[Tocne coznanusa 6a3bl nanHbix MI'TC cTyneHTy HEO0X0auMO MO TpeOOBaHUIO
MpEenoiaBaTesisi co3aTh TPYIMIY 3ampocoB (M0 BPEMEHHOMY HWHTEpBaIy, MO HOMEPY
tenepona u ap.). Utorom pabotel Oyaer ¢opmupoBanHue usBenieHus (otuéra) 00
oriaTe cuéTa 3a MeperoBOpsI.

B pe3ynbTare BBITOTHEHHS MPAKTHYCCKOW PaOOTHI CTYACHTHI MOJYYal0T HABBIKU

paboOThI C KHCTPYMEHTOM YIIpaBjeHuUs cucteMoit 6azamu gqanHsix ACCESS.
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Cnucox ucmo4Huxos u Jaumepamypbol

llepeuenwv pecypcos cemu « Mnmepremy:

1. UadopmMatuka © KOMITBIOTEPHBIC TEXHOJOTHH [DIJIEKTPOHHBIM pecypc]:
nabopatopHble paboThl: ydyeOHOe IocoOue: sl HampaBieHus OakajaBpuara:
031600 "Peknama u cBsi3u ¢ o0mecTBeHHOCThIO" / [Mypomuyes B. B., Mypomyesa
A. B.; nayud. pen. Kynws6a]; Muno6pnayku Poccum, denep. roc. OropkeTHOE
oOpa3oBar. yupexkjaeHue Bbicil. Tpod. oOpasoBanus "Poc. roc. rymaHuTapHbIN
yH-T" (PITY), UH-T 3K0OHOMUKH, yrnip. U npaBa, Pak. ynp., Kad. mogenrpoBanus
B 3KOHOMHUKE M ymnp. - Mocksa : PITY, 2014. - 197 c. - Pexxum pocrymna:
http://elib.lib.rsuh.ru/elib/000009501. - 3ar. ¢ skpana. - ISBN 978-5-7281-1835-
0.

Koumponvuwvie 6onpocwi

Urto takoe 6a3a nanubix? [IpuBenute npuMepsl.

Uto Takoe CYB/I? IlpuBenute npumMepshl.

Kaxk B Tabnuiie 0a3bl TaHHBIX TPUHATO HA3BIBATh CTPOKU U CTOIOIIBI?
Urto Takoe cTpykTypa 0a3bl TaHHBIX ?

Kakune Byl 3HaeTe cBoiicTBa mosiei 0a3pl JaHHBIX?

Kaxue BrlI 3HaeTe THIBI JaHHBIX ?

KakoBbI 0COOEHHOCTH THIIA JAHHBIX «CUETUHK»?

Hasosute u3BectHrle Bam 00beKTHI 0a3 JaHHBIX.

© © N o o0 B~ w D oE

Yewm tabnuna otnudaercs ot 3amnpoca? Uto o61miero?

10.Ilepeuniciure OCHOBHBIE ATAlbl pa3pad0TKH MPOEKTa 0a3bl JAHHBIX.

11.Kakue Tunsl cBsizei (OTHOLIEHUI) Mexay TabauuamMu Bam nzBecTHb?

12.B kakoi CUTyalluu UIMEET MECTO CBSI3b «OJAMH-KO-MHOTUM)?

13.B kakoil cuUTyalluM HWMEET MECTO CBf3b «OJUH-K-OJHOMY»? KakoBbl ee

0COOEHHOCTH?
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14.B kakoi CHTyallud HMEET MECTO CBS3b «MHOTHE-KO-MHOTHM»? KakoBbI ee
ocobeHHoCTH?

15.Kakwue tunsl cBs3eit mogaepskuaet CYBJ] Microsoft Access?

Ipaxmuueckoe 3auamue Ne 4.

Tema: ApxuBnupoBanue uHbopmarmu. PazpaboTka u 1eMOHCTpanus pe3eHTaIUi B
nporpamme Microsoft PowerPoint - 4 gaca.
Lens: ®opmupoBaHre HABBIKOB paOOThI C MPE3EHTALMUSIMHU U NPUOOPETEHHE HABBIKOB
BBICTYIUICHHSI C UCTIOJIb30BaHUEM HArJISITHOTO TPE0CTaBICHUS HHPOPMAITUH.
®opma npoBeneHus: JadoparopHas padoTa B KOMIIBIOTEPHBIX KIaccax.
Coneprxanue pabOThI:
1. Co3nanue npe3eHtanuii B mporpamme Power Point.
a) Oxuo Power Point. [TaHenn HHCTPYMEHTOB.
b) Cosznanue npesentaruii. Co3nanne HOBOTO ClIai/a.
) BeraBka pucynka B cimaii. Cnaiiisl ¢ TaOIMIIaMu ¥ JUarpaMMaMHu.
d) PesxxumMbl mpocMoTpa mpe3eHTanuii. JleMoHcTpanys mpe3eHTallHH.
e) N3menenwue 1rabioHa opopMIICHHS TPE3CHTAIUH.

f) Ileuats pa3maTOYHBIX MATEPHAIIOB.

2. IIporpaMMbI-yIIaKOBITUKH. APXHUBUPOBAaHHE HH(POPMAIIHH.
a) apXUBUPOBAHHE;

b) pasapxuBupoBaHue.

3aoanue na rabopamopuyro pabomy
Co3naTh Mpe3eHTaInIo 10 TpeOyeMoi Teme, chopMHpOBaTh pacreyaTKy BbIad.
3aapXuBUPOBATH MOTYUCHHBIC (haliiIbl M CPAaBHUTH HX.
B pesynbrare BBITIONHEHUS JaOOpPaTOpPHOH pabOTBHI CTYACHT JOJDKEH yMETh

CO3JIaBaTh MPE3CHTAIMIO C MOMOIIbI0 abiaoHa opopmiieHus B PowerPoint, Bkirouast



32

BO3MOXHOCTHU CO31aBaThb cnaﬁzxm, ,IIO63.BJI$ITB B HHUX Ta6J'II/IIII>I, AuarpaMmbl, pUCYHKHU U

JEMOHCTPUPOBATH MPE3EHTAIMIO, a TAKXKE apXUBUPOBATH UH(OPMALIUIO.

Cnucoxk ucmouynuxos u Jaumepamypbl

llepeuenv pecypcos cemu « Mnmepnemy:

1. UadpopmaTnka ¥  KOMITBIOTEPHBIC TEXHOJOTUU [DJEKTPOHHBIA  pecypc]:

nmabopatopHble paboThl: ydeOHOe IocoOWe: sl HampaBieHUs OakanaBpuara:

031600 "Peknama u cBsizu ¢ obiecTBeHHOCTHIO" / [MypomieB B. B., Mypomiesa

A. B

Hayd. pen. Kymnw6a]; Munobpuayku Poccum, demep. roc. OromkeTHOE

oOpazoBar. yupexaeHue Boicil. npod. oopazoBanus "Poc. roc. ryMmaHuTapHbIN yH-

™" (PITY), UH-T 3KOHOMUKH, yrp. u npaBa, Pak. ynp., Kap. mogenupoBanus B

SKOHOMHMKE M ymp. - MockBa : PITY, 2014. - 197 c. - Pexum npocryna:

http://elib.lib.rsuh.ru/elib/000009501. - 3ari. ¢ skpana. - ISBN 978-5-7281-1835-

0.

Konmponvnuvie sonpocul

w

L N o g &

9.

HazoBute otnumunrensubie ocooeHHocTu apxuBaTtopa WinRAR.

Kaxue criocoOs1 apxuBanuu (aiinnoB apxuBaropom WinRAR Bri 3naere?
Kakue cnocoObl pazapxuBanuu (QaitioB apxuBatopoM WinRAR Buri
3Haere?

Urto u3 cebs npeacTasiser okHO PowerPoint?

B kakux pexxrumax MOKHO MPOCMaTpUBaTh ciaiia?

Kakue nonomHuTenbHbie KOMaHbI coaepkuT MeHI0O « BCTABKA»?

Urto Takoe mabsion ohopmieHus?

Kakoil pexnm mnpocMoTpa ClaigoB TMO3BOJAET KOHTPOJUPOBATH U
MPOBOJUTHL TOKa3, MPOCMOTP, COPTHUPOBKY, yAaJeHUE, CO3/IaHHE HOBBIX
claiigoB?

3adem HeoOXxoanMa (YHKITAS CKPBITBIA Clan?

10.Kakue ¢pyHKIMH BBIMTONHIET PYHKIUS CTPAHUIIBI 3aMETOK?


http://elib.lib.rsuh.ru/elib/000009501

11.Kakue ecTbh BO3MOXKHOCTH BCTABOK B CJIaiibl mpe3eHTanuu PowerPoint?

33
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IMpuioxenust
Ilpunooicenue 1

AHHOTAIUA

Huctummaa  «OducHble  WHPOPMAIMOHHBIE  TEXHOJIOTHMHM»  BXOJUT B
BApUATHUBHYIO YacTh AUCIUIUIMH TI0 BBIOOPY y4eOHOro IuIaHa 0O0pa3oBaTEeIbHOMN
nporpaMMmel  OakamaBpuata «MeHEmKMEHT» 10 Tpodwiro  «MexXIyHapOIHbIHA
MEHEeKMEHT». Jluciumuimaa peanmusyercst kKadeapoid MOJISTUPOBAHMS B SKOHOMUKE U
ynpaBieHUH (pakyapTeTa yrpaBieHuss MTHCTUTYyTa SKOHOMUKH, YIIPABJICHHUS U TIpaBa.

Llenv  Oucyunnumebl:  TOATOTOBUTH  chenuaiducta K  3hdeKTuBHOMY
HCITOJIb30BAaHUIO COBPEMEHHBIX O(UCHBIX HH(POPMAITMOHHBIX TEXHOJIOTHHA JJIs PEIIICHUS

3aJa4 B C(bepe OpraHn3aliiOHHOIO YIIPABJICHUA].

3adauu oucyuniumbl.

— HW3YYUTh TEOPETHYECKHE U METOAOJOIMYECKHE OCHOBBI pa3pabOTKU O(UCHBIX
MH(POPMAILIMOHHBIX TEXHOJIOTHI;

— TMIO3HAKOMUTBCS C  COBpPEMEHHBIMH  O(QUCHBIMH  HWH()OPMAIIMOHHBIMU
TEXHOJIOTHSIMH;

— MpUOOPECTU HABBIKM MPUMEHEHMSI PUKIAIHBIX IPOTPAMMHBIX CPEJICTB 00ILETro
Y TIPUKJIAIHOTO HA3HAYCHHS,

— W3YYHUTHh METOJBI MOBBIIMICHUS POCTa MPOU3BOAUTEIHHOCTH TPYyla COTPYTHUKOB
opuca 3a cuer NpPUMEHEHUS WH(OOPMAIMOHHBIX TEXHOJIOTHM paboThl ¢
JOKYMEHTaMU;

— mnpuobpectu mnpouHble HaBblku paboTrel ¢ [IK u oBiamerp HeoOXOaUMOI

TEPMUHOJIOTHEN B HHPOPMAIIMOHHON U KOMIIBIOTEPHOI cdepe.

JucuumniuHa HarpaBieHa Ha (POPMUPOBAHUE CIEIYIOIINX KOMNEeMeHYUlL:
YK-9. CnocobGen wucnonb3oBath 0a30Bble JIe(EKTOJOTUYECKUE 3HAHUS B

COLIMaJIbHON U NpOo¢eCCUOHATIBHON chepax
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VK-9.1. 3Haer noHsATHE WHKIIO3UBHOM KOMIIETEHTHOCTH, €€ KOMIIOHEHTBI WU
CTPYKTYPY; OCOOEHHOCTH TPUMEHEHHS O0a30BbIX JACPEKTOJOTHYCCKUX 3HAHUN B
CoLMaJIbHOM U TIpodeccroHanbHOM cdepax

YK-9.2. VYMeer miaHUpoBaTh U OCYLIECTBISATH  MPO(PECCHOHATBHYIO
NEATENIbHOCTD C JIMIIAMU C OTPAHUYEHHBIMUA BO3MOXHOCTSIMU 37J0POBbSI U MHBAJIUIAMU

VYK-9.3. Braneer  HaBpIKamMu B3aNMOJENCTBUS B COIMAJILHOM |
podeCCHOHATTEHOHN cepax C JUIaMU C OTPAHUICHHBIMH BO3MOYKHOCTSIMU 37I0POBbS U
WMHBaJIUIaMHU.

B pe3ynbTaTe 0CBOCHMS TUCHUTUTMHBI O0YYaOIIUNACS TIOTKEH:

3Hamo

— poJib U 3HaYeHUs WHOOpPMAIUU U UHPOPMAIMOHHBIX TEXHOJOTUH B pa3BUTUU
COBPEMEHHOT0 00IIeCTBa M SKOHOMUYECKUX 3HAHU;

— CpeAcTBa MPOTPAaMMHOTO  OOECIEUEHMs] aHalu3a U KOJUYECTBEHHOTO
MOJICTUPOBAHUSI CUCTEM YMpaBJIEHUS, METOAbl W MPOTrpaMMHBIE CpEICTBA
00paboTKH J1e7T0BOM MHPOPMAIIUU.

ymembw

— paboratb ¢ wuH(poOpmanuelr B TIOOATBHBIX KOMIIBIOTEPHBIX CETIX U
KOPIOPAaTUBHBIX HHPOPMAIIMOHHBIX CHUCTEMAX;

— B3aMMOJEHCTBOBAaTH CO CHyX0amMu HMHQPOPMALMOHHBIX TEXHOJOTUHA U
3¢ ()EKTUBHO UCIIOJIB30BaTh KOPIOPATUBHBIE HHPOPMALIMOHHBIE CUCTEMBI;

— TMPUMEHSTH Ha MPAKTHKE MOJIYICHHBIC 3HAHUS B OPUCHOM JIEATEILHOCTH;

— o0ecrne4ynTh T0CTOBEPHOCTD MepepadaTbiBaeMoit HHGOPMAIIHH.

e1aoemv

— KYJbTYpOW MBIIIIEHUS, CIOCOOHOCTHIO K BOCIIPHUATHIO, 0O0OIIEHUIO W aHATTU3Y
uH(pOpMaIuK, TOCTAHOBKE IIEJIA U BEIOOPY MyTEH €€ TOCTUKEHUS;

— CHOCOOHOCTHIO HAXOJUTh OPraHU3AIIMOHHO-YIIPABJICHUECKHE PEIICHUs] U HECTU
32 HUX OTBETCTBEHHOCTD;

— METOJJaMHU U IPOTPAMMHBIMH CPEACTBAMU 00PAaOOTKH J1eTT0OBOM MH(POPMAIIUH.
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Paboueli mporpaMmoii MpeycCMOTPEHBI CIEAYIOMINE BUbI KOHTPOJIS: TEKYIIUN
KOHTPOJIb yCIIEBAEMOCTH B (hopMe pabOThI Ha MPAKTUYECKUX 3aHATHIX (J1JabopaTopHbIE
paboThI), MPOMEXKYTOUHASI aTTecTalus B popMe 3auera.

OO6mu1ast TpyA0€MKOCTh OCBOCHHMSI JUCIIUIUIMHBI COCTABIISIET 2 3a4€THBIC €IMHMUIIBI,

76 yacos.
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