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PABOYASA ITIPOI'PAMMA JUCIHUIIVIMHBI (MO Y JIS)

1. IlosicHUTENbHAS 3aNIUCKA

1.1. Heab kypca: sBisercss (GOpMHUpPOBaHHME 3HAHUM MO HAYYHBIM U METOJUYECKUM

aCIICKTaM

OpraHu3anuuu BBIITOJIHCHH A

CIICIIUAJILHOT'O apXUBa NPCAIIPUATHA.

3agaua kypca:

® OCBOGHHME TIpOLEAYp U ONEpalMii IO MOATOTOBKE,

TCXHOJIOI'MYCCKUX CTa,Z[I/Iﬁ B ACATCIIBHOCTH

XPAaHCHUI0 U JaJbHEUIIEMY

HCITIOJIBb30BaHHIO KOH(l)I/IZIGHIII/IaJ'IBHI)IX HOCHUTEJICH B BEAOMCTBCHHOM CII€CIIMAJIBHOM

apxXuBe MPEIIPUATHUS.

B pe3yJibTaTe OCBOCHUA NUCLHUIIIINHBI 06yqa101u1/1171051 JOJIDKCH:

3HaTh: HEOOXOAUMYIO TEPMHUHOJIOTHIO; MPOOJIEMBI TIOCTPOCHUS U COBEPIICHCTBOBAHUS

TEXHOJIOTMH 3alllMIIEHHOT0 JOKYMEHTO000pOTa;

YMeTb: NPUMEHSTh Pa3HOOOpPa3HbIE THIBI HOCUTENIECH TOKYMEHTHOW HWHGOpMAIIN

(OymaxkHble, SJIEKTPOHHBIE M JIp.); OPraHU30BaTh MEPOIPHUATHUS MO OXpaHe TpyJa M TEeXHHKe

0€30IMacHOCTH B nmponecce 3KCIuryaTaliun U TCXHUYECKOI'O OGCJIy)KI/IBaHI/DI CpCACTB 3alIUThI

uH(popMaluy;

BrangeTs: pa3nuyHBIME CpeACTBaAMH, CIIOCOOAMH M CUCTEMaMU OOpabOTKH M XpaHECHHS

KOH(I)I/IILGHLII/IB.HBHLIX JAOKYMCHTOB; HaBbIKaMU HpO(i)CCCI/IOHaJIBHOl"O nmoaxoga K pa60Te C

KOH(I)HI[@HLII/IaJIBHLIMI/I JOKYMCHTAaMU W IIOCTPOCHHA 3allIUIICHHOI'O ILOKYMCHTOOGOPOT& B

apXMBax.

1.2.

dopmupyemble KOMIETEHIHH,

o0ydeHus IO JUCIHILTUHE (MOOYi0):

COOTHECEHHEIE C IUIaHUPYEMBbIMU DPE3YJIbTATaMU

Koasbt Ilepeyenn IUIAHMPYeMBbIX pe3yJbTaToB
KOMIIe- Coaepxanue KOMIeTeH M o0y4eHHUsI 0 AUCHHILIMHE
TEeHIHH
OIIK-5 3HaTh: 3aKOHOMEPHOCTU Pa3BUTHUS NPEAIPUATUN
pa3IMyHOrO  THUMA M OpraHu3aluil X
(YHKIMOHMPOBAHUS C  LENbI0  JOCTHXKEHHS
MaKCUMaJIbHOU 3¢ (HEeKTUBHOCTH pu
Croco0eH HCII0JIb30BATh
MHUHHUMAJIbHBIX 3aTpaTax pPecypcoB.
HOpMAaTHBHBIC TPABOBBIE AKTHI B
o YMetb:  odopmisiTh  paboduyr0  TEXHUYECKYIO
npodeccuoHaIbHON .
JOKYMEHTAllMl0 €  y4e€TOM  JIEWCTBYIOLIMX
JESITEIbHOCTH
HOPMAaTUBHBIX U METOAMUYECKUX TOKYMEHTOB
Brnaners: HaBbIKAMH  HCMOJB30BATh  OCHOBBI
MPaBOBBIX 3HAHUH B  pa3NuWYHbIX  cdepax
JESITEIbHOCTU
IIK-15 | cmocoOHOCTBIO OpPraHW30BBLIBATH | 3HATH: 0COOEHHOCTH MPaKTUYECKOU
TEXHOJIOIMUECKUN IIPOLIECC | ACSITETLHOCTU BCEX NIEPEUUCIIEHHBIX B
3alIUTHI nHpopmaruu | I'paknanckom koaekce P® ropuamueckux Jwil,

OI'PaHUYCHHOI'O A0CTyIa B

KIACCU(PUIIMPYEMBIX  TI0  OCHOBHOM 1N




COOTBCTCTBUHU C HOPMATUBHBIMH

MIPaBOBBIMHU aKTaMu u
HOPMATUBHBIMH METOJIUYECKUMU
JIOKYMEHTaMHU ®denepanbHOU
CITyKOBI Oe3omacHoCTH
Poccuiickoi denepanuu,
®enepanbHOU CITY>KOBI o

TEXHUYECKOMY U JKCHEPTHOMY
KOHTPOJTIO

JesITebHOCTH, OpraHu3aIMOHHO-TIPaBOBOM
¢dopme U xapakTepy IpaB, BO3HHKAIOIIUX y HX
ydpenureneil (y4acTHUKOB) B CBSI3M C y4acTHEM
nocjaeqHUX B 00pa3oBaHMM  MMYILECTBa
YUPEXKAaeMOr0o UMH IOPUINIECKOTO JIUIIA;

VYMeTb: OCYyIIECTBIATh CBOI JEATEIBHOCTh B
pa3nuyHbIX cdepax OOLIECTBEHHOW JKU3HU C
Y4€TOM IMpPHHATBIX B OOLIECTBE MOpPAIBHBIX U
MIPaBOBBIX HOPM

Bnagers: CIOCOOHOCTBIO OpraHu30BaTh
TEXHOJIOTHUYECKUI MPOIEeCC 3alIUThl HHPOPMALUU
B COOTBETCTBUU C TPAaBOBBIMM HOPMATHBHBIMHU

aKTaMu )41 HOPMAaTUBHBIMHA MCTOAUYCCKHUMU
JTOKYMEHTaMH ®denepanbHON CITYKOBI
0e30macHOCTH Poccuiickoii deneparyu,

denepanbHOll  CITy)kO00H TIO TEXHHUYECKOMY U
SKCIIOPTHOMY KOHTPOJIIO

1.3. MecTo TUCHMIUTMHBI B CTPYKTYpPE OCHOBHOM 00pa30BaTeIbHOM MPOrpaMMbl

Huctumimaa  (Moxynib)  «CoOMpOBOXKACHHE NEATEIRHOCTH CICIHAIBHOTO — apXHBa
NPENpUATHS» BXOJUT B BapUAaTHUBHYIO 4acTh LIMKJIA AUCLUUIUIMH MOJArOTOBKH CTYJIEHTOB IO
Hanpasienuto noaroroBku 10.03.01 «MHupopmarmonnas oO6e3onmacHOCTb». JlucuuiuinHa
peanmmzyercs kadenpoit apopmanmonHoi 6e30nacHOCTH.

Jnisi ocBOGHHMS TUCHMIUITMHBI (MOIyJsi) HEOOXOAMMBI 3HAHWSA, YMEHHUS M BIIAICHUS,
C(OPMHUPOBAHHBIE B XOJ€ H3YyYEHHs CIEAYIOUIMX IUCLUIUIMH U TPOXOXKIEHUS IPAKTUK:
«OCHOBBI ynpaBJeHUYECKON JAeATeslbHOCTHY, «OCHOBBI HMH(DOPMAIIMOHHONW O0€30MacHOCTHY,
«OpraHm3anoHHOe U MpaBoBoe obecredueHrne WHPOPMAIMOHHON 0€30MacHOCTHY», «3amuTa U
00paboTKa KOHPUAECHIUATBHBIX TJOKYMEHTOBY, «CHCTEMBI AIEKTPOHHOT'O JJOKYMEHTO000POTaY.

B pesynbrate OcBOGHHSA IUCLUUIUIMHBL (MOAYJs) (DOPMHUPYIOTCS 3HAHUS, YMEHHS H
BIaJICHUs, HEOOXOAMMBIE Ui HPOXOXKICHHUA JUCUMIUIMH  «CHCTEMBI  3JIEKTPOHHOTO
IoKyMeHToo0opoTa» u «KomiuiekcHoe obecriedenne 0e30macHoCTH 00bekTa HH(OpMATH3ALINH.
OpraHu3alimoOHHOE MPOEKTUPOBAHUE CUCTEM 3aIUThI HH(POPMALUNY, «AyIUT HHPOPMAIIIOHHOM

6e3omacHocT», «CUCTEeMBI yIpaBieHUs] THPOPMAIIMOHHOM 0€30MaCHOCTHION.

2. CTpyKTypa AUCHHMILVIMHBI (MOLY.JIs1) 1JIsi 04HOH (popMBbI 00yUeHHs

O0mas Tpya0eMKOCTh IMCUMILUIMHBI cocTaBisier 3 3. e, 108 4., B TOM umcie
KOHTaKTHasi pabota oOyyarommxcsi ¢ nmpemnoaasaresieM 42 4., camocTosiTeJibHaAsi padora

o0y4yaromuxcs 66 u.

Ne Buabl yueOHoli padoTsl

DopMbl
Pa3zpen aucuuniMHbl/ TeMbl
n/n (B yacax)

TeKYyIlero
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1 | Beesienue 6| 2 - = 6 | Onpoc
2 | OcoOeHHOCTH apXUBHOTO Jieaa | 6 4 - 10 | Onpoc
B POCCHHICKOH (emeparuu
3 | Co3manue CIenuajibHOTO 6 4 4 10 | Ompoc
apXuBa NPENPUATHS
4 | Ocobennoctu 6 2 4 10 | Onmpoc
KOMILIEKTOBAHUS apXHUBOB
KOH(UICHIIMATbHBIMH
APXUBHBIMH JJOKyMEHTaAMHU
5 | Ilopspok noctyna K apXuBHBIM | 6 4 4 10 | Onpoc
JIOKYMEHTaM U UX CutyanuonHas
HCIIOJIb30BaHIE 3ajada
6 | [Topsimox yuera apXUBHBIX 6 2 4 10 | Ompoc
JTOKYMEHTOB TectupoBanue
7 | ObecrieueHHE COXPAHHOCTH 6 4 4 10 | Ompoc
JIOKYMEHTOB apX1Ba
8 | 3auér 6 Urorosas
KOHTpPOJIbHAsA
pabora
HTtoro 22 20 66

3. Coaep:xanue TUCHUNIMHBI (MOYJIs1)

Tema 1. BBEIEHUE

IIpenmer, 3agaum u coaepkaHue TUCHHUIUIMHBL, METOAbI U3yYECHUSI.

B3anmoCBsI3b TUCHUIUIMHBI C TPAaBOBBIMH, OPTaHU3AIMOHHBIMH, 3KOHOMHUYECKUMH,
COLIMATbHBIMHU, COIUAIBHO-TICUXOJOTUYECKUMH U TEXHUYECKHUMH JUCIHUILUTUHAMHU Yy4eOHOTO
TUTaHA 110 HaMpaBIeHUIO MOAroToBKU «HpopMalmonHas 6e30macHOCTY. Pa3nensl mporpaMmel,
TeMaTuKa JICKUMA W 3aHATUN, KAICHAAPHBIA IUIaH UX U3y4YeHHs. METoIHMKa CaMOCTOATEIIbHOU
paboThl CTYJIEHTOB TO HW3YYEHUIO TUCIUIUIMHBL. DOpMBI MpoBepku 3HaHWK. MCTOUHMKH U

JaUTeparypa.
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Tema 2. OCOBEHHOCTH APXMBHOI'O [JEJA B POCCHUICKOH
®EJIEPAIIMA

OcHoBuble mnonoxenust denepanpHoro 3akoHa ot 22.10.2004 r. Ne 125-®3 «O6
apxuBHoM Jnene B Poccuiickoii  ®eneparumy. Chnenuduka (HOPMUPOBAHHS —apPXUBHBIX
AOKYMCHTOB, COJACPpKAIIHUX KOH(bI/II[eHI_II/IaJ'ILHyIO I/IH(I)OpMaLII/IIO. HOpH,Z[OK BBIACJIICHUA K
PacCMOTpPEHHUsI TOKYMEHTOB, CO/ICPKAIINX KOHPUACHIMAIbHYIO HHHOPMAIIHIO.

Tema 3. CO3JIAHUE CIELIMAJIBHOI'O APXUBA IPEAIIPUSATHSI

HOpﬂ,Z[OK OpraHnu3allMOHHBIX HeﬁCTBHﬁ, HaIpaBJICHHBLIX Ha paCCMOTPCHUU BO3MOKHOCTHU
u LICJICCOO6p33HOCTI/I Co3aHusd  CIICHUAJIBHOI'O  apXuBa MPCANPUATUA TJId XPAHCHUA
KOH(HICHIIMATHHON apXUBHOM JOOKyMeHTanuu. TpeOoBaHHMsS K HOPMATHBHO-METOJHMUYECKUM
JIOKyMEHTOB, PErIAMEHTHPYIOMUX paldOoTy CIeNUaIbHOTO apxuBa. PexxumHBIe TpeOOBaHMS K
MMOMCIICHUAM U XPpaHUJIUIIIAM. KOHTpOJ'IL M HaA30p 3a pCKUMHBIMHA Tpe60BaHI/I$IMI/I.

OTBETCTBEHHOCTL 3a HapyHaICHUC Tpe60BaHI/If/'I K YCIOBUAM XpPAaHCHUSA U CHUCTCMaM
JoCcTyIa.

Tema 4. OCOBEHHOCTH KOMILJIEKTOBAHMUSI APXHBOB
KOH®WJIEHIIMAJBHBIMA APXUBHBIMH JJIOKYMEHTAMHA

M cTOUHUKN KOMILIEKTOBAHMUS. HOpH,Z[OK nepeaayun KOH(I)I/IIICHI_[I/IaJ'IBHLIX JOKYMCHTOB Ha

MMOCTOAHHOC XpPaHCHHC. CpOKI/I BPEMCHHOI'O XpaHCHUA KOH(i)I/Il[eHIII/IaJII)HBIX AOKYMCHTOB OO HUX
nepeaayr Ha MMOCTOAHHOC XpaHCHUC. HOpSIJIOK paccMOTpECHUA BKCHepTHOfI KOMUCCHUU O CHATHU
IIOMCTKHU OT'PaHUYCHUA. CpOKI/I XPaHCHUA KOH(I)I/I,Z[CHHI/I&J‘IBHBIX APXHUBHBIX JOKYMCHTOB.

Tema 5. MOPSJAOK JOCTYIA K APXHUBHBIM JOKYMEHTAM M HX
WCHOJIb30BAHUE

HOpSI)IOK AOCTyIIa K apXWBHBIM JOKYMCHTaM. Pa3pa60TKa HOPMAaTUBHO-METOAUYCCKHUX
JOKYMCHTOB II0 CHCTEMC [JOCTYyIIa. OrpaHI/I‘IeHI/Ie Ha JOCTyIl K QapXHBHBIM JOKYMCHTAaM.
PaBpeI_HI/ITeJIBHaSI CHUCTCMA NOCTYyIIA.

Tema 6. IOPSJIOK YUETA APXABHBIX JOKYMEHTOB

OO0s13aHHOCTH  TOCYJAapCTBEHHBIX OPraHoB, OPraHoB MECTHOTO CaMOYyIpaBJliEHUS,

OpFaHI/IBaHI/Iﬁ n TIpaxiaaH, 3aHUMAIOUIUXCA HpeﬂHpHHHMaTeHBCKOﬁ ACATCIIbHOCTBHIO oe3
O6pa30BaHI/IH HOPUIUYCCKOTO JnIla, II0 O6€CH€‘-I€HI/IIO COXPAaHHOCTU APXHBHLBIX JOKYMCHTOB.
[Topsiiok yueta apXUBHBIX KOHPHICHIIMATIBHBIX JOKYMEHTOB.

Tema 7. OGECIIEYEHUE COXPAHHOCTH JJOKYMEHTOB APXHBA

Cucrema MCp 1IO o0ecreueHuIo COXpPAaHHOCTH KOH(l)I/I,I[eHI_II/IaJ'ILHBIX APXHUBHBIX
HAOKYMCHTOB. HOpH,Z[OK CO3JaHuA MaTepHaJIBHO-TeXHI/I‘{eCKOﬁ 6a3LI XpaHCHUSA IOOKYMCHTOB
(3I[aHI/Ie U TNOMCHICHUA XpaHUIUI, CPCACTBA XpaHCHHA IOOKYMCHTOB, CpCACTBA OXpaHbl U

0e30macHOCTH XpaHCHUs, CpCACTBA KIMMATHYCCKOI'O KOHTPOJA, CpCACTBA KOIMUPOBAHUA U
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BOCCTAHOBJICHUS TOBPCKACHHLIX JOKYMCHTOB U T.H.). CHCLII/I(I)I/II(a BHUIOBOro cCocCraBa

AOKYMCHTOB, XapaKTCpPpHOTO IJIA KOH(l)I/IIIGHIlHZUH:HBIX APXUBHBIX JOKYMCHTOB.

4. O0pa3oBaTeIbHbIC TEXHOJIOTHH

IIpn peasmsanum padodeil mporpamMmbl  AUCHHIVIMHBI  «CONPOBOXICHHE
AeATeJIbHOCTH CHEHHAJBHOI0 AapXuBa MPeINpHUATHS) HCIHOJIB3YIOTCS cieaylouue

06p33OBaTe.]'ll)Hl)le TEXHOJIOI'UH:

Ne Buasr yuebHbIX
HaumenoBanue pazzaena . OO6pa3oBaTenbHBIE TEXHOIOTHH
1/ 3aHSTHI
1 2 3 4
1 |BBenenue Jlexmust.
Jlexmus 1.
Huckyccus.
2 |OcobOeHHOCTH apXUBHOTO Jiea B |JIekrms 2. Jlexuust.
poccuiickoit dheneparn
3 |Co3nmanue CrenralIbHOTO apX1Ba 1 3 Jlexmus.
eKIus 3.
HpEAIPUATHA BeImosHeHHE TPaKTHYECKOTO 3a/IaHuUS 110
IIpaktrnyeckoe o
METOJTy aHaJIN3a KOHKPETHBIX CUTYaIlHii
3aHsTue 1.
(AKC)
4 |OcoOEHHOCTH KOMITJIEKTOBAHHUS 1 4 Jlexmus.
exius 4.
ApPXHUBOB KOH(I)I/IIIGHHI/IEUIBHBIMI’I DAk THIecKOe BrinosiHeHNE NpaKTUYECKOTO 3aJaHUS IO
ApXVUBHBIMH JJOKYMEHTaMH P METOJIy aHAJIN3a KOHKPETHBIX CUTYaIui
3aHATHE 2.
(AKC)
5 |[lopsimok mOCTyma K apXHUBHBIM 1 5 Jlexrust.
eKITus 5.
HOKYMCHTAaM M UX Brinonnenue npakTUYECKOTo 3aJaHusl IO
IIpaktrnyeckoe o
HMCIOJIb30BaHHE METO/y aHAJIN3a KOHKPETHBIX CUTyaIui
3aHsATHE 3.
(AKC)
6 |[Topsmok yuyera apXUBHBIX Jlexuus
P y P Jlexius 6. T
AOKYMCHTOB BeInosHeHHe MPaKTHYECKOTO 3a/IaHuUs 110
IIpaktrnyeckoe N
METO/y aHaJIN3a KOHKPETHBIX CHUTYaI[Hit
3aHATHE 4.
(AKC)
7 |O6ecrnieyeHNE COXPaAaHHOCTH 1 7 Jlexuus.
eKIus 7.
AOKYMCHTOB apXHBa BeInonHeHHEe TPaKTHYECKOTO 3aJaHus IO
IIpaktruyeckoe o
METO/ly aHAJIN3a KOHKPETHBIX CUTyaIui
3aHATHE 5.
(AKC)

5. OneHka IUIaHNUPYeEMBbIX Pe3yJIbTATOB 00y4YeHH s
5.1. Cucrema olleHUBaHUS
CucrteMa TeKyIIEro ¥ MPOMEKYTOUHOTO KOHTPOJISl 3HAaHUM CTYJEHTOB IO JUCLUIUIMHE
«ConpoBOXKACHUE JEATEIBHOCTH CIHEIHMAIbHOIO apXHWBa NPEANPHUATHS» MPEeayCMaTPUBAET

CIIeIyIoIIee pacIpe/ielieHHe:
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3a paboTy Ha MPaKTHYECKUX 3aHATHIX 1o TeMaM NeNe 3-7 — 10 3 GansioB 3a Kaxaoe

3aHSTHE,

3a paboTy Ha MPAKTUYCCKUX 3aHATHIX — TI0 TeMe Ne 5 - 710 4 6aJJIoB 3a KaKJI0€ 3aHSTHUE;

3a KOHTPOJIbHYIO paboTy — 110 11 GamnoB

3a TecTHpoBaHue — 15 6amioB

3a UTOTOBYIO padboTy — 110 40 6amioB

Hroro: 100 6anoB 3a cemecTp (IUCIMILIAHY).

TeCTI/IpOBaHI/Ie IMPOBOAUTCA ITOCJIC U3YUCHUSA TCMbI Ne 6.

KonrposbHas pabota mpoBOAUTCS MOCHE U3yuyeHHUs TeMbl Ne 7.

[lepedyeHp KOMIIETEHIINI C YKa3aHUEM 3TAroB UX (POPMHUPOBAHHUS B TIPOIIECCE OCBOEHUSA

ancumnninHbl npeacrtaBnAaeTcd B Bnae TG6J'IVILU::IZ

Ne n/ | Konmpoaupyemsie pazoenvt | Koo Haumenosanue
n OUCHUNIUHDL KOHmMpOupyemoii OUEHOYHO020 cpedcmea
KoMnemeHyuu

1. 3 OIIK-5 [Tnan MPaKTUYECKOTO
3aHATUS

2. 4-5 OIIK-5,IIK-15 [Inan MIPAKTHYECKOTO
3aHATHS

3. 6-7 [K-15 [1nan MIPaKTUYECKOIO
3aHSITUS

[TonmyuyeHHBIM COBOKYNHBINA pe3yabTaT KOHBEPTUPYETCS B TPAJUIMOHHYIO LKAy OLIEHOK

U B LIKaJIy OLlEHOK EBpormeiickoii cuctembl nepeHoca u HakorwieHus: kpeautos (European Credit

Transfer System; nanee — ECTS) B cOOTBETCTBHH C TaOJINIIEH:

100-6amipHas TpauonHas mkana lkana
IKajia ECTS
95 -100 A
2304 OTIIUIHO B
68 — 82 XOPOIIO 3a4TEHO C
56 — 67 D
5055 YAOBIETBOPUTEIHHO E
20 —-49 FX
0-19 HEYOBJIETBOPUTEIHLHO HE 3a4TCHO F

5.2. Kpurepnu BbICTABJICHUS OLEHKH MO IMCUMILINHE

Banasl/ Ounenka no Kpurepun ouenku pe3yibTaToB 00y4eHusl 0 JMCHUIIIHHE
HIkaJuaa IUCIUIIINHE

ECTS

100-83/ 3a4TEHO BricTaBnsercs oOydaromeMycs, ecia OH TIyOOKO M MPOYHO
AB YCBOWJI TEOPETUYECKMM M MPAKTHYECKUM MaTepuall, MOKET

IIPOJEMOHCTPUPOBATh 3TO HAa 3aHATHSAX M B XOHE
IIPOMEKYTOYHOM aTTECTALUU.
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Banael/
HIkanaa
ECTS

OueHka no
JUCHUILIMHE

Kputepun onenkn pe3yibTaToB 00y4eHuUs! 0 JUCHUIIIHHE

OOyJarmuiicss HCYEPNBIBAIONIE W JIOTHYECKH CTPOWHO
u3NaraeT ydeOHBIM Marepuall, yMEET YBS3BIBATh TEOPHUIO C
MPAKTUKOM, CIpaBIIsETCS C  pelleHHueM 3a1a4
npo(heCCHOHATBLHOM  HANPABICHHOCTH  BBICOKOTO  YPOBHS
CJI0HOCTH, MPABUIHLHO 00OCHOBBIBAET MPUHSATHIC PEIICHUSI.
CBOOOTHO OpHEHTUPYETCS B y4eOHOW M TMpodecCHOHATBLHOM
JuTepaType.

OueHka 1O JUCUMIUIMHE BBICTABIAIOTCS OOydYarouiemMycs ¢
y4€TOM pe3ybTaToOB TEKYIIEH U MPOMEKYTOYHON aTTeCTallUU.
Komnerenuun, 3aKpEIIEHHbBIC 3a JUCLHUIUIMHOM,
c(hopMUPOBaHbI HA YPOBHE — «BBICOKUIY.

82-68/

3a4TCHO

BrictaBnsiercst oOydaromeMycs, eCiId OH 3HaeT TEOPETHUECKUI
Y MPAKTUYECKHUI MaTepHuall, TpaMOTHO U MO CYLIECTBY M3JIaraeT
€ro Ha 3aHATUSAX M B XOJE NPOMEXKYTOUHOM aTTecTaluu, HE
JIOTyCKas CyIIeCTBEHHbIX HETOUHOCTEM.

OOyuatomuiics  OpaBUJIBHO  HPUMEHSET  TEOPETUYECKHE
MOJIOKEHUS npu peneHnn MPAKTUYECKUX 3a1a4
npoecCHOHAIbHON  HAmpaBJICHHOCTH  PA3HOTO  ypPOBHSA
CJIOHOCTH, BJIAJEET HEOOXOAUMBIMH JJISi 3TOTO HaBBIKAMH U
npuEéMamu.

JloctaToyHO ~ XOpOILIO  OpPHEHTUPYeTCS B  yuyeOHOH U
npodeCcCOHAIBHOMN IUTepaType.

OneHka 1O JUCIUIUIMHE BBICTABISAIOTCA O0OydYaromeMycs c
YYETOM PE3YJIBTATOB TEKYUIEH U MMPOMEKYTOUHOU aTTECTALUH.

Komnerenuuu, 3aKpETIEHHbIE 3a JUCUUTUTMHOM,
c(OpMHPOBaHbI HA YPOBHE — «XOPOLIMI1Y.

67-50/
D,E

3a4TCHO

BeictaBisercss oOydaromiemycs, ecid OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETHUUECKUI U NMPAKTHUYECKUI MaTepua, JT0IyCKaeT
OTJIeNIbHbIE OIIMOKH MPH €ro M3JI0KEHUH Ha 3aHATUSAX U B X0/
IIPOMEKYTOYHOM aTTECTALUU.

OOyuaroluiics HCHBITBIBAET ONpEAEIEHHbIE 3aTPYJHEHUS B
IIPUMEHEHUN TEOPETUYECKMX IIOJIOKEHUN TIPU  pELICHUH
NPaKTUYECKUX 3a1ad Mpo(peCcCHOHAIBHOM HAINpPaBICHHOCTH
CTaH/IapTHOTO YPOBHS CIIOKHOCTH, BJIAJIEET HEOOXOIUMBIMU
JUIs 3TOT0 0Aa30BBIMU HABBIKAMH U MPUEMAMHU.

JleMoHCTpUpYyeT JAOCTaTOYHBIH YpPOBEHb 3HaHUS Y4eOHOU
JUTEPaTypsl 110 TUCLUIUINHE.

OneHka 1O JUCLUIUIMHE BBICTABISAIOTCA OOydYaroIeMycsl C
Y4ETOM pe3yJIbTaTOB TEKYILIEH U IPOMEKYTOUHON aTTECTALUU.
Komnerenmun, 3aKpETUIEHHBIE 3a JIMCITATIIINHOM,
c(OpMHPOBAHBI HA YPOBHE — «JIOCTATOUHBIMY.

49-0/
F, FX

HE 3a4TCHO

BricTaBnsercs oOyvaromieMycsi, €ciii OH HE 3HaeT Ha 0a30BOM
YPOBHE TEOPETUUECKUN U MPAKTUUECKUN MaTepuall, TOIyCKaeT
rpyObie OMMOKH NP €ro M3JI0KCHWW Ha 3aHATHUSX U B XOJE
POMEKYTOUHON aTTEeCTalUH.

OOyuyaronmuiics HCHBITHIBAET CEpPbE3HBIE 3aTPyIHEHUS B
OPUMEHEHUU TEOPETUYECKHX IIOJIOKEHUH Tpu  peleHuu
NPaKTUYECKUX 3a1a4  MpopeCCHOHATBHON HAINPaBICHHOCTH
CTaHJAPTHOTO YPOBHsI CJIO)KHOCTH, HE BJIaIeeT HE0OXOAUMBIMU
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Banasl/ Ounenka no Kputepun onenkn pe3yibTaToB 00y4eHuUs! 0 JUCHUIIIHHE
HIkanaa MUCIUIIINHE
ECTS

JUISL 3TOTO HAaBBIKAMU U IIPUEMaAMHU.

JleMoHCTpHpYyET ¢dparmeHTapHbIe 3HAHUSA yueOHOU
JUTEPaTypsl 110 TUCLUUILINHE.

OueHka 1O JIUCUUIUIMHE BBICTABISAIOTCA OOy4YaroOIEMyCsl C
Y4€TOM pe3yJIbTaTOB TEKYIIEH U POMEKYTOYHON aTTECTALUU.
KoMnereHIMu Ha ypOBHE <«JIOCTaTOYHBIN», 3aKPEIUIEHHBIE 32

JUCIUILTUHOM, HEe COPMUPOBAHBI.

5.3. OueHouHbIe cpescTBa (MaTepuabl) sl TEKYLIEro KOHTPOJIS yCIIeBAEMOCTH,
IPOMEKYTOUHON aTTecTalluu 00yJaroIuxcs Mo JUCHUIUINHE (MOOYI0) — npoeepKa

chopmuposannocmu komnemenyuii - OIIK-5, I1K-15

Texywyuii Konmpons (npumep eapuanma nPAKMUYECKO20 3a0aHU)
ITo Teme: «CocraBieHue HOMEHKIATYpbl KOH(DUIEHINAIBHBIX 1€

3arojHuTe HOMCHKIJIATypy KOH(l)I/IZIeHIII/IaJ'H)HBIX ACJI, HCIOJIb3Ysd HI/I)KGHpI/IBCIIGHHBIf/'I

ICPCUCHD. B NpCeaACTaBJICHHOM IICPEUHC COACPIKATCA ACJIa U YUCTHLIC (1)OpMI>I, Haxogsamuecsa B
O6paHICHI/II/I B PA3JIMYHBIX MOAPA3ACIICHUAX OpraHU3allui U HCKOTOPLIC U3 HUX HC UMCIOT rpndpa
OI'paHUYCHHA.

[Ipyn BHECEHMM NAHHBIX B HOMEHKIIATYpPy PaCIOJIOKUTE HAUMEHOBAHMS B JIOTMYECKOU

MOCNIEOBATEIBHOCTH MO TPEM CTPYKTYPHBIM MOAPA3JEICHUSIM, XPAHSIIIUM JTOKYMEHTALHUIO C
rpudoM OrpaHUICHUS:

1. Hay4HO-TeXHUYECKUNA OTIEN

2. [Moppaznenenre KOHPUACHIIUATHLHOTO JIEIOMPOU3BOICTBA

3. Ciyx0a 6e30MmacHOCTH

[lepeuenr HaNMEeHOBaHUI

1.

[Ipukasel 1 pacrnopspKeHHUs] pPyKOBOJICTBA OpraHU3alluii, OTHOCSIIUECS K JIESITEIbHOCTH
cyx0b1 6e3omacHocTH, Tom 1 ¢ 01.01.2017-12.02.2017, 250 1., Tom 2 ¢ 14.02.2017-10
H.BD., 40 1., cpok xpanenus 5 netr OIIK, Cr.7.

XKypnansl mpuema (caauu) MOJ OXpaHy PEXKUMHBIX TMOMEHICHUN, CHEIXpaHUIUII,
ceiipoB (Merammmueckux mkadoB) u Kmoueil ot HuX, ¢ 15.01.2015 mo H.Bp., 5 ner.
Ct.884, 50m7.

3asiBKM Ha OTKPBITHS M M300pETEHUs HAy4YHO-TEXHUYECKHUX Mpuodopos, ¢ 05.01.2017 no
H.Bp., 13 1., cT. 754, 5 ner.

OT4eTsl ¥ NepenucKka K HUM O BBIMOJTHEHUH MPUKA30B U PACTIOPSIKEHUN PYKOBOIUTENICH
OpraHU3alliM 10 Bompocam 3amuThl nHpopmarmu, ¢ 01.01.2017 o H.Bp., 33 1., cT. 21, 5
net OIIK.

[Tepenucka mo uzrotopyeHuto crermnprodopa «XXX», Tom 1 ¢ 05.01.2017 mo 28.01.2017,
250 1., Tom 2 ¢ 01.02.2017 no H.Bp., 24 1., c1.31, Se 1. DIIK.

TexHuueckas U dKCIUTyaTallMOHHAs JOKYMEHTanusl criennpuoopa «XXX» ¢ 02.02.2017
o H.Bp. [lepexoasmee ¢ 2015 r., ct. 765, 5 1.

XKypHan no yueTy TOCTaBKH, a4l ¥ MPUEMKHU B TaOOPATOpHI0 XUMU4Yeckux mpod», 100
1., ¢ 12.05.2014 no H.Bp., cT.758, 5 1.

[Ipuka3zpl W pacnopsbDKeHHs PYKOBOJICTBA OpraHU3alldd 1O JIMYHOMY COCTaBy, C
01.01.2017-29.01.2017, 250 n., Tom 2 ¢ 01.02.2017-n10 H.Bp., 56 1., CPOK XpaHEeHHUs 75
net OIIK, Ct.19.

3asiBKM Ha MepeBO3Ky Ipy30B, ¢ 05.01.2017-16.02.2017, nepexoasiuee, cT.828, 1 rox
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10. XKypnan ydera Bxojsmiel KoH(pUACHIUATLHONW noKyMmeHTauuu, ¢ 06.01.2014 no H.Bp.,
Ct.258, 5 met. 50 .

11. Homenknatypsl gen, KiaccupuKaTopsl aen U JokyMeHToB 3a 2017 rox, ¢ 01.01.2017 no
H.Bp., cT.200, ITocT.

12. TlonoxeHue o KOH(GUACHIMATHEHOM JenonpousBoacTse, ¢ 01.01.2017 mo u.Bp., 23 ., CT.
56 «0», 3 rona

13. IlepeueHb CBEEHMI, COCTABIISIOIIMX KOMMepueckyro TaiHy, ¢ 03.11.2014 mo H.Bp.,
cT.62, ImoCT.

14. IInanel MeponpuATHII IO OXpaHE KOMMEPUYECKOU TalHbl B opranu3zanuy, ¢ 01.01.2017 no
H.Bp., cT.207, 5 7er.

15. Ilepenucka MO OpraHMW3alMOHHBIM BONPOCAM JESTEIbHOCTH CIyKObl 0€30MacHOCTH, C
12.11.2017 no H.Bp., cT.84, 5 N€T.

16. CnyxeOHble 3amMCKH  CIY»KObl  0€30MacHOCTH, TMPEACTaBISEMBbIE  PYKOBOJCTBY
opranmu3zanud, ¢ 21.01.2017 no H.Bp., cT1.87, 5 net DIIK.

Ilpomesicymounas ammecmayus (npumepnsvie KOHMPOJIbHbIE BORPOCHL NO KYPCY) —

nposepka chopmuposannocmu komnemenyuit - OINK-5, I1K-15

1.®opMupoBanre KOH(MUICHIMATBHBIX 1€l (TOMOB), UX O(OpMJICHHE MpPU 3aBE/ICHUH,

(bOpMI/IpOBaHI/II/I " 3aKPbITUH, KOHTPOJIb NOAIINBKHA JOKYMCHTOB.

2. IloaroTroBka U MOpsAJOK Mepeadu KOH(QUICHIMAIBHBIX JIe]l B BEOMCTBEHHBIN apXHB.

3.IlpaBuiia cocTaBiieHUs ONMUCEN A€l MOCTOSTHHOTO WM JJIUTENIHOTO CPOKOB XPAaHEHUS.
dopma onucw.

4. OcHoBaHMs, MOPAJOK U CHOCOOBI O(GOPMIICHHS YHUUTOXKEHHS KOH(HICHIIMATbHBIX
JOKYMEHTOB, JIeJl U HocuTenel nHpopmanuu. Gu3nueckue crocoobl YHUYTOKEHUS JOKYMEHTOB
Ha pa3INYHbIX HOCUTEISAX.

5.Ha3znauenue u ¢popMbl yuera 3aKOHUEHHBIX MPOU3BOACTBOM Jie] (TOMOB), )KYpHAJIOB U
KapTOTEK.

6 Ilopsiok TekyIiero (OnepaTMBHOTO) XpaHEHUs KOH(PHICHIUAIBHBIX JOKYMEHTOB, A€
¥ HOCHTENeH HHPOPMALIMU OTPAaHIMYEHHOTO JIOCTYTIa, METO/IbI 00ECIIeUeHUs] X COXPAHHOCTH.

7. Haznauenue, 3Tansl 1 0ohopMIICHHE PE3yJIbTaTOB SKCIEPTU3bI LIEHHOCTH JOKYMEHTOB.

8. OmpeneneHue NOHATHS «BEIOMCTBEHHBIM apXuB», €ro 3ajaud, KOMIUIEKTOBaHHE
apXxuBa, apXUBHbIC (POH/IBI U APXUBHBIC KOJIICKIUH.

9. Cocrarienre 1 opopmIIeHHE apXUBHBIX ONMUCEH (TOIOBBIX Pa3/IeIOB OMUCEH) JeIT.

10. CucrtemMa Hay4HO-CHPAaBOYHOIO ammapaTta K AOKyMEHTaM U JieJaM BEJOMCTBEHHOTO
apxuBa.

11.0cHoBHble  HampaBieHHs U (OpPMBI  HUCIOJNB30BAaHUS  JIOKYMEHTOB U JeT
BEJIOMCTBEHHOTO apX1Ba B HAYYHBIX U IPAKTUUECKUX LIEIISAX.

12. Cucrema kinaccuUKay ¥ CUCTEMAaTU3alUK JOKYMEHTOB U €]l B BEIOMCTBEHHOM

apxuBe.
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13. OcHOBHBIC HampaBlIeHUs OOECIEUEHUSI COXPAHHOCTH JOKYMEHTOB U Jel B
BEJIOMCTBEHHOM apXHBE.

14. CocraB y4eTHOrO ammapara KOHQHUICHIIMAIBHBIX TOKYMEHTOB U JIEJT BEJIOMCTBEHHOTO
apxuBa.

15. Iopsimok gocTymna u paboThl UCTIOHUTENEH ¢ KOH(PHUIESHITUAIBHBIMU JOKYMEHTaAMH U
JiellaMH BEJJOMCTBEHHOTO apXH1Ba.

16. Yder m xpaHeHHE 0C000 IEHHBIX KOH(MDHICHIIMAIBHBIX JTOKYMEHTOB M 1€l B

BCIOMCTBCHHOM apXHBEC. CTanOBOG KOIIMPOBAHUC 0c000 ICHHLIX TOKYMCHTOB.

6. YueOHO-MeTOAMYecKOe U MH(OpPMAIlHOHHOE 00ecneuyeHne TUCIUIIUHbI

6.1. Ciucok UCTOYHUKOB U JIUTEPATYPbI
Hemounuxu

®enepanbhblii 3akoH 0T 27.07.2006 Ne 149-D3 «O06 undopmanuu, HHGOPMATMOHHBIX
TEXHOJIOTHSIX u 0 3aIuTe uHboOpMaLun», Pexum JI0CTyTa:
http://www.consultant.ru/document/cons_doc LAW_61798/

Vka3 Ilpesunenra Poccuiickoit ®@enepanuu ot 06.03.97 Ne 188 “O06 yrBepxaeHUn
nepeyHs CBEJICHUI KOH(HIEHIINATIBLHOTO xapakrepa”, Pexum JI0CTyIMa:
http://www.consultant.ru/document/cons_doc LAW_13532/

ITocranoBnenue IlpaBurensctBa P or 26 umrons 1995 r. N 608 "O ceprudukanuu
CpEACTB 3aIUTEI undopmanun" Pexum JOCTyTa:
http://www.consultant.ru/document/cons_doc LAW_7054/

[Tpuxaz MunkynasTypsl Poccun ot 31.03.2015 N 526 "OO yTBep:KIe€HUU IpaBUIl
OpraHM3allMM XpaHEHMsI, KOMIUIEKTOBAaHUS, y4eTa U HCIOJIb30BAHUSA JOKYMEHTOB ApPXUBHOTO
¢onna Poccuiickoit denepannu U Ipyrux apXUBHBIX TOKYMEHTOB B OpraHax rocyJapCTBEHHOU

BJI1aCTH, opraHax MECTHOT'O CaMOYyIIpaBJICHUA u OpFaHI/I3aI_II/I${X" , Pexum AocTyna:
http://www.consultant.ru/document/cons_doc LAW_185738/

IIpukaz PocapxuBa ot 09.10.2001 N 75 "O6 yrBepxaeHun Periamenra
['ocynapcTBEHHOTO peecTpa yHHUKAIbHBIX JOKYMEHTOB ApxuBHOro ¢onma Poccuiickoii
@enepauu M OpraHuszauMd  paboTel 1o  ero  co3ganumioo”, Pexum  gocryna:
http://www.consultant.ru/document/cons_doc LAW 97749/

OcHnoenas numepamypa.

KoHdunennmansHoe Aemonpou3BoACcTBO @ yued. mocodue / T.A. I'yryeBa. — 2-¢ u3fm.,
nepepad. u pom. — M. : UHOPA-M, 2017. — 199 c¢. — (Bwiciiee obpa3oBanue: bakanaBpuar).
— www.dx.doi.org/10.12737/23514. - Pexum JOCTyTa:

http://znanium.com/catalog/product/766722

Lononnumenvnaa aumepamypa

Konduaenmnumansaoe JIEJIONPOU3BOICTBO 51 3alIUIIEHHBIA 3JIEKTPOHHBIN
nokyMmeHnTooboport : [yuebnuk] / H. H. Kynses, A. C. lemymkun, T. B. Kongpamona, A. T'.
®abpuunoB ; nojg obw. pen. H. H. Kynsesa. - 2-e u3z., nepepab. u gon. - Mocksa : Jloroc, 2013.
- 497 c. ; 22 cm. - (HoBas ynuBepcuterckas 6ubaunoreka). - bubauorp.: c. 472-497. - ISBN 978-
5-98704-711-8 : 440.00.


http://www.consultant.ru/document/cons_doc_LAW_61798/
http://znanium.com/catalog/product/766722
http://www.consultant.ru/document/cons_doc_LAW_185738/
http://www.consultant.ru/document/cons_doc_LAW_13532/
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Jlaryruna T.M., TumodeeBa C.B. KonduaenumansHocts wunpopmarmu. TaitHa
cBenennid. CnpaBoyHWK 11 pabOTHHKa, paboTtomatens W KamapoBoul cimyxObl. — CIIO,
«M3natenbckuit oM I'epaa», 2009. — 464 c.

Hekpaxa A.B., llleBnoBa I'.A. Opranuzanusi KOHGUICHIIMATHLHOTO JEIOTPOU3BOICTBA U
3amura uHGopmaruu. M.: Akagemuyeckuii mpoekt, 2007. — 220 c.

Metoasl u cpenctBa oOpabOTKM M XpaHeHUs HHpopmanmu: MexXBY30BCKUI COOPHUK
Hay4yHbIX TpyZoB / KoctpoB b.B. - M.: KYPC, HULl UH®PA-M, 2015. - 224 c.: 60x90 1/16
(Obmoxka) ISBN 978-5-906818-26-3 - Pexum JIOCTYyTIA:

http://znanium.com/catalog/product/542134

Mertonpl, MOJIEH, CPEACTBA XpaHEHUST M 00pabOTKU AaHHBIX : y4ueOnmk / O.I. JlansH,
FO.A. 3enenkoB. — M. : By3oBckuit yueOnuk : UHOPA-M, 2017. — 168 c. - Pexum gocryma:

http://znanium.com/catalog/product/543943

6.2.  Ilepeuenv  pecypcoé  UHDOPMAYUOHHO-MENEKOMMYHUKAYUOHHOU — cemu
«Unmepnemy.

«lapant», Pexum noctyma: http:/www.garant.ru/ , «Koncynsrantllmoc» Pexxum moctyma:
http://www.consultant.ru/.
6.3. llepeuenv B/{ u UCC

Neri/it HaumenoBanue

Mexaynapoanbsie pedepaTuBHbIC HayKoMeTpuueckue bJl, mocTymHbIe B pamMKkax
HaIMOHAJIbHON noamucku B 2017 T.

Web of Science

Scopus

[TpodeccronanbHbie MOHOTEKCTOBBIE BJI, TOCTYIHBIE B paMKax HallMOHAIBHOM
noamucku B 2017 r.

Kypnanst Oxford University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypnanst Taylor and Francis

KommnbrorepHsie cripaBOYHbIE MPABOBHIE CUCTEMBI
Koncynbrant 1lmtoc,
T'apanT

7. MaTepuaano-TeXHuquKoe obecneuyeHue AMCI.I,MHHMHbI/MOp,yﬂﬂ
MatepuanbHO-TeXHUYeCKas 6a3a BKIOYAeT yueOHbIe ayIUTOPUH JJIsl IPOBEACHUS 3aHATUI
JEKIMOHHOTO THIIA, 3aHATUM CEMUHAPCKOrO THMA, TPYNIOBBIX M WHAWBUIYAIbHBIX
KOHCYJIbTAIIMH, TEKYILEr0 KOHTPOJIS U IPOMEXKYTOUHOM aTTeCTal|H.

CoBpeMeHHbIN KOMITBIOTEPHBIN KJIACC OCHAIIICH

Ilepeuyens 11O
Nenr Haumenosanue 110 [IpousBoaurenn Croco0
/m pacripocTpaHeHHs
(ruyensuonnoe unu
c60000HO
pacnpocmpansemoe)
1 Microsoft Office 2010 Microsoft JIMIIEH3HOHHOE
Windows XP Microsoft JIMIIEH3UOHHOE



http://www.consultant.ru/
http://znanium.com/catalog/product/543943
http://znanium.com/catalog/product/542134
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3 Kaspersky Endpoint Security Kaspersky JIMIIEH3UOHHOE
4 [IporpammHuoe obecrieueHne 000 JIMLIEH3UOHHBINA JIOTOBOP
«APXUBHOE JEJIO» nog CYBJ] | «2QnexkTpoHHbIe Ne JIB 11/13 ot
MS SQL Server (Bepcus ajis Odwucapie Cucremsr | 11.11.2013 r., 6eccpouno
y4eOHBIX 3aBEICHUI») (IpoeKTHUpOBaHUE U
BHEJIPECHUEY )

BKJIFOYAIOIIMN HApsAly € KOMIBIOTEpAaMH, MOJKIIOYEHHBIMU K ceTH MHTEpHET, SKpaH U
IIPOEKTOP.
JU1a IpoBeEeHUS 3aHATHH JICKIIMOHHOTO THIIA MPEJIaratoTCsl TEMaTUYECKNUE MIUTFOCTPALuU

B (opmare npezeHTanuii PowerPoint.

8. Odecneyenne 00pa3oBaTeIbHOIO NMpPoOLECCA IS JIML ¢ OTPAHNYCHHBIMH

BO3MOKHOCTAMMU 3/10POBbHA U HHBAJIMA0OB

B X0J¢ peanu3anvn JUCHUIIIMHBI UCIIOJB3YIOTCA CICAYIOIUE JOIMOJTHUTCIBHBIC
METOABl OOYYCeHHUs, TEKYIIEr0 KOHTPOJS YCIEBAGMOCTH W TPOMEKYTOYHOW aTTECTAIUU

oOyJaromuxcs B 3aBUCUIMOCTH OT UX UHIUBUAYATbHBIX OCOOCHHOCTEH:

® TSI CTICTIBIX U CTa00BUISIINX:

- Jiekiud OQOPMIISIOTCS B BHJE DJIGKTPOHHOTO JOKYMEHTA, IOCTYITHOTO C TTIOMOIIBIO
KOMITBIOTEpA CO CIEIMATH3UPOBAHHBIM ITPOrPAMMHBIM 00€CIeUeHUEM;

- THChMEHHBIC 3aJ[aHUSl BBINIOJHSAIOTCS HA KOMIIBIOTEPE CO  CIHEIHaTHM3UPOBAHHBIM
nporpaMMHBIM OGCCHC‘-IGHI/IQM, HJIK MOT'YT GBITB 3aMCHCHBI YCTHBIM OTBCTOM;,

- obecnieynBaeTCs MHAUBUyIbHOE paBHOMEpHOE ocBelieHne He Mmenee 300 Jrokc;

- JUTS BBITIOJTHEHUS 3aJaHus TPH HEOOXOIMMOCTH IPEIOCTABISIETCS yBEIUYMBAIOIICEe
YCTPONCTBO; BO3MOXHO TaK)KE MCIIOJIb30BaHHE COOCTBEHHBIX YBEITMYMBAIOIINX YCTPOUCTB;

- MUCHbMEHHBIE 3a7]aHusl OPOPMIISIOTCS YBEIMYEHHBIM HIPUPTOM;

- 9K3aMeH M 3a4€T MPOBOAATCS B YCTHOM (pOpPME MIIH BBITIOHSIOTCS B TICBMEHHOM (opMe Ha
KOMITBIOTEPE.

® JUISI DIIYXHX M CIIA0OCTBIIIANINX

- Jekuud O(OPMIIIIOTCS B BHJE JJIEKTPOHHOTO JOKYMEHTa, JHOO TPEAOCTABISETCS
3BYKOYCHWJIMBAIONIAs anmapaTypa WHAUBUAIYAITBHOTO MOJIb30BaHHS;

- MICbMEHHBIC 3aJIaHUS BHITIOTHIIOTCS Ha KOMITBIOTEPE B MUCHMEHHOU opMme;

- 9K3aMeH M 3a4€T MpOBOJATCS B NUCHBMEHHOM (OpME Ha KOMIIBIOTEPE; BO3MOKHO
MPOBEJICHUE B JOPME TECTUPOBAHUS.

e JUIs JIUI| C HAPYLIEHUSAMHU OIIOPHO-ABUTATEIBLHOIO alapara:

- Jexuu O(QOPMIISIFOTCS B BHJIE DJIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C TIOMOIIBIO

KOMITLOTECPA CO CIICHUATIM3UPOBAHHBIM IPOIPAMMHBIM OGGCHG‘-IGHI/IGM;
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- TMCbMEHHBIE 3a/laHus BBINOJIHAIOTCS Ha KOMIIBIOTEPE CO CHENHMAIU3UPOBAHHBIM
MIPOTpaMMHBIM 00€CIIEYEeHUEM;

- 9K3aMEH U 3a4€T MPOBOAATCS B YCTHOU (hOpME MM BBIMIOJIHAIOTCS B MUCbMEHHOM opme Ha
KOMIIbIOTEPE.

[Tpu HEOOXOIMMOCTH MpeTyCMaTPUBACTCS YBEIMUEHUE BPEMEHHU Il IOATOTOBKU OTBETA.

[Iponienypa  mpoBefeHHsST  TPOMEXKYTOUHOM  aTrecTami Ui OOyYaroIIuXcs
yCTaHaBIMBaeTCA € YYETOM UX HMHAMBUIYAJIbHBIX ICUXO(PU3NYECKUX OCOOEHHOCTEH.
ITpomerxyTouHas aTTecTalys MOXKeT IPOBOAUTHCS B HECKOJIBKO 3TAIOB.

[Ipu npoBeneHNM NpoLEAYpPHl OLEHUBAHUS PE3YIBTATOB OOyUYCHHs MpPEAyCcMaTpHBaETCs
UCTIOJIb30BAaHME TEXHUYECKHX CpEACTB, HEOOXOAMMBIX B CBSI3M C HWHIUBUAYAJTbHBIMU
OCOOCHHOCTSIMU O0ydarolmuxcs. ITH CPeJCTBA MOTYT OBITh HPEAOCTaBIEHbl YHHBEPCUTETOM,
WJIA MOTYT MCIIOJIb30BaThCSl COOCTBEHHbBIE TEXHUYECKHE CPEICTBA.

[IpoBenenne mpouEAypbl OLICGHUBAHMA  pE3ylIbTaToB  OOy4deHHs  JOIMyCKaeTcs ¢
HCIOJIb30BaHUEM JTUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTHH.

ObecnieunBaeTcst JOCTyN K MHPOPMAIMOHHBIM U OnMOinorpaduveckuM pecypcam B CETU
WuTepHeT i Kaxkaoro oOydaromierocs B (OpMax, aJaNTUPOBAHHBIX K OTPAaHUYEHUSAM HX
3JI0POBbS U BOCHIPUATHUS MH(DOPMAIIH:

® IS CIENBIX U CIaOOBUASIINX:

- B IeYaTHON (OopMe yBEITMYEHHBIM IIPH(PTOM;
- B (hopMe 2JIEKTPOHHOTO JOKYMEHTA;

- B popme ayanodpaiina.

® I TIYyXHX U CIa0OCHBIIIAIINX:

- B IeyaTHOH Gopme;

- B (hopMe 3JIEKTPOHHOTO JOKYMEHTA.

e I O0YYaIOIUXCs C HAPYIICHUSIMH OIIOPHO-/IBUTATEIILHOTO anmapaTra:
- B Me4aTHOH opme;

- B (hopMe 2JIEKTPOHHOTO JOKYMEHTA;

- B popme ayanodpaiina.

VYdeOHble ayIUTOPHU Ui BCEX BHJIOB KOHTAKTHON M CaMOCTOSITENbHON pabOTHI, HayYHAas
OubMoTeKa M WHBIC TIOMEIIEHHs Ui 00y4YeHHs OCHAIICHBI CIEIHATBHBIM 000pYyNIOBaHHUEM H
y4€OHBIMH MECTAMHU C TEXHUYECKHMHU CPEICTBAMU O0YUYEHUS:

® IS CIETBIX U CIIA0OBUISIINX:
- YCTpOICTBOM I CKaHHpOBaHUA U yTeHus ¢ kamepoid SARA CE;
- nuctuieeM bpaitns PAC Mate 20;

- npuntepoMm bpaitns EmBraille ViewPlus;
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® I IIIyXUX U CaOOCIHbIILAINX:
- aBTOMATHU3MPOBAaHHBIM pabOYMM MECTOM JUIsl JIIOJeH C HapylIeHHeM cllyXa |
c71a00CIIBIIIAIINX;
- aKyCTU4ECKHM YCHWINTENb U KOJIOHKH;
® s OOYYarOIUXCS C HAPYIICHUSIMH OIIOPHO-/IBUTATEIILHOTO amnapaTra:
- IEPEABUKHBIMH, PETYJIUPYEMBIMHU 3proHOMuYeckuMu napramu CHU-1;

- KOMHBIOTCpHOﬁ TEXHHUKOM CO CIICHUAJIbHBIM IIPpOrpaMMHBIM obecreyeHneM.

9. MeToauyeckne MaTepUuaJibl
9.1. Ilnanbl mNpakTHYECKMX 3aHATHH - nposeepka chopmuposannocmu
komnemenyuii - OIIK-5, I1IK-15
I[IpakTuueckoe 3ansatTue 1. Coznanue crnenuaibHOrO apxuBa npeanpustus ( 4 daca) -

npoeepka chopmuposannocmu komnemenyuii - OIK-5, IIK-15

Llenv  pabomwi: paccMOTpeTh C TPAKTHUYECKOW TOYKM 3peHUs TpeOoBaHUS,
NpEeAbSBISIEMbIE K CO3/aHMIO0  CHEHUAIBHOTO  CTPYKTYPHOTO  TMOAPA3ACICHUS  —

KOH(bI/IIIGHIII/IaJII)HOI‘O apxXuBa MMpCANPpUATHUSA.

Tlopsoox evinonnenuss pabomol:

Ha npaktuyeckoM mpumepe, OMMCaHHOM B CHUTYAaI[MOHHOM 3a/iade, a TakKe BH3YyaJbHO
OILICHHB KOHKPETHBIA 00BEKT WH(OPMATU3ALIMN U TIOMEIICHHsI (BUPTYyallbHAsI MOJIENb) BHICKA3aTh
CBOU TIPEAIONIOKEHHUS O BO3MOKHOCTH/HEBO3MOKHOCTH OpPTaHU3AIMH CIEIUAIBHOTO apXHBa Ha
naHHOM TeppuTopuu. [IpoBecTu skcrepTU3y MOMEUIEHHS, B KOTOPOM BO3MOKHO PACIIONIOKHTh
BEJIOMCTBEHHBII CIIeLIapXUB.

B xonme BbImonmHEHHs pabOThl HEOOXOAMMO HCIOIB30BaTh JIEKIIMOHHBIM MaTepHual
3aKOHOJIaTeIbHbIC, HOPMATUBHBIC IOKYMEHTHI, @ TAaK)Ke U pa3aTOYHbI MaTepual. BrinmonHnenue
3aJjlaHUsl TPOXOJUT B BHUJE MOATOTOBKH MpPEIOKEHUM/pEKOMEHAANNA 10 3aJaHHOW TeMe.
(Mcxonuble maHHBIE TPEIOCTABIISIOTCS MIPEToAaBaTesieM JUCIUTUIHHBI).

s svinonnenus npakmu4eckoi pabomul HeoOX00UMO:

1. O3HAaKOMUTBHCS C CUTYAITMOHHOM 3a/1auei.

2. VYkazaTb MOCJIENOBATEIbHOCTh JECUCTBUMA  AJIMUHUCTPAUHUHM TOPEANPHUATHS U
UCTIONTHUTENEH (WICHOB KOMUCCHH) MPH pa3paboTKe MpOoeKTa JOKYMEHTA.

3. IlpoBecTu aHanM3 NpeI0KEHHON MOJIENIN 0OBEKTA.

4. CocTaBUTh TPOEKT JOKyMEHTa — AHAJIUTHYECKYIO CIIpaBKy O BO3MOXKHOCTHU
OpraHM3alMM CIIEUAIBHOTO apXUBa Ha TEPPUTOPUHU 00BEKTa HHPOPMATH3ALIH.

5. CocTaBUTh aKT OKCIEPTH3bl O (HE) TPUTOJHOCTH XpAHEHHUS JIOKyMEHTOB,

MMOMCIICHHBLIX IJII BPpCMEHHOT'O (CBBIH_IC 10 J'ICT) XpaHCHUA B YKA3aHHOM XpaHWJINIIC.
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6. BrpisBUTH (eclnM HUMEIOTCA) M ONMCAaTh HENOCTAaTKH, HapyIICHHS pa3MeleHHs
(moMmerieHys, apXUBHBIX JOKYMEHTOB); YCIOBUN PEKHMMa XpaHEHMsI; YCIOBUH TeMIlepaTypHO-

BJIAJKHOCTHOI'O pEXKHMa, YCHOBI/Iﬁ CAHUTAPHO-TUTHUCHUYCCKOT'O PCXKHUMA, OXPAaHHOI'0 PEKHUMaA.

Cnucox ucmouHuxos:

@enepanbublif 3akoH 0T 27.07.2006 Ne 149-d3 «O06 unbopmarmu, HHGOPMAITHOHHBIX
TEXHOJIOTHUSIX " 0 3aluTe UHPOPMAIIANY, Pexum JIOCTYyTIA!
http://www.consultant.ru/document/cons_doc LAW_61798/

[ToctanoBnenne IIpaButensctBa P® ot 26 mrons 1995 r. N 608 "O ceprudukamum
CpPEACTB 3aIUThI uHpopmarun" Pexum JOCTyTa:
http://www.consultant.ru/document/cons_doc LAW_7054/

[Mocranosnenue IlpaBurensctBa Poccuiickoit @enepamun ot 03.11.94 Ne 1233 «O6
yTrBepxkIeHIH [1ooKeHHs 0 MopsiIKe OOpaIIeHUs CO CITyKeOHOHW nHpOopMaIHel OrpaHUUEHHOTO
pacripocTpaHeHuss B (QenepajbHBIX OpraHax HCIOJHUTENBPHON BiacTuy, PexuM mocryma:
http://www.consultant.ru/document/cons_doc LAW_54870/

[Ipukaz Munkynaetypsl Poccun ot 31.03.2015 N 526 "OO6 yTBepXkAeHUHM NpaBUI
OpraHM3allMM XpPaHEHMs, KOMIUIEKTOBAaHUS, ydeTa M HCIOJIb30BAHHUSA JOKYMEHTOB ApPXHUBHOTO
¢donna Poccuiickoii denepanuu U Ipyrux apXUBHBIX JOKYMEHTOB B OpraHax roCyJapCTBEHHOM
BJIACTH, OpraHax MECTHOIO CaMOympaBleHuss W opraHmsanusx”, Pexum nocryna:
http://www.consultant.ru/document/cons_doc LAW 185738/

IIpukaz PocapxmBa ot 09.10.2001 N 75 "OO6 yrBepxkaeHuu Perimamenta
locynapcTBeHHOTO peecTpa YHHUKAIBHBIX JOKYMEHTOB ApxuBHoro ¢onma Poccuiickoii
Qenepanii W OpraHuszandd  paboTel 1o  ero  co3manumioo", Pexum  gocrymna:
http://www.consultant.ru/document/cons_doc LAW_ 97749/

Crnucok OCHOBHOM JIMTEPATYPHI:

NubopmanoHHBIE TEXHOJIOTHMH B JIOKYMCHTAIIMOHHOM OOCCIICYCHHH YIPABICHUS U
apXUBHOM JieNie: y4eOHUK JJIs CTYJEHTOB BhICIIUX y4eOHbIX 3aBenenuii / [H. H. Kynses, T. B.
Konnpamosa, E. B. TepentneBa, A. I'. ®adbpuunos] ; nox o6m. pen. H. H. Kynsesa. - Mocksa :
Jloroc, 2015. - 406 c. ; 22 cM. - (HoBas yHuBepcutTeTckass OubGnmoreka). - ABT. yKa3aHbl Ha
000pOTEe THT. JI. U TIepe]I BIM. JAaH. - Jk3. Ne 3485-15 u3 xuur pekropa PITY E. U. [Tusorapa. -
bubmuorp.: c. 384-406. - ISBN 978-5-98704-786-6 : 484.00.

Kondunenmnuansnoe nenonpou3BoaCcTBo : yued. mocodbue / T.A. I'yryeBa. — 2-e u3f.,
nepepad. u gon. — M. : UH®PA-M, 2017. — 199 c. — (Bsicmiee o6pa3oBanue: bakamaBpuar).
— www.dx.doi.org/10.12737/23514. - Pexum JIOCTyTIA:

http://znanium.com/catalog/product/766722

Cnucok 0onoaIHuUmenbHOU 1umepamypol.

KonduaenumnansHoe JIEIONPOU3BOICTBO u 3alUIIEHHBIH AIIEKTPOHHBII
nokymentoobopot : [yuebnuk] / H. H. Kynses, A. C. demymkun, T. B. Konnpamosa, A. T'.
®abpuunoB ; mox oomr. pea. H. H. Kynsesa. - 2-e uzn., nepepad. u gorm. - Mocksa : Jloroc, 2013.
-497 c. ; 22 cMm. - (HoBast ynuBepcuteTckas 6ubnuoteka). - bubmumorp.: c. 472-497. - ISBN 978-
5-98704-711-8 : 440.00.

Jlaryruna T.M., TumodeeBa C.B. KonduaenumansHocts wunpopMmarmu. TaiiHa
ceeneHuil. CrpaBouyHUK A paboTHHMKA, pabortojarens M KaapoBod ciayxObl. — CIIO,
«M3natenbckuit oM I'epmay, 2009. — 464 c.

bazwvr aaHHblx, zmgbopmauuonﬂo-cnpaeoqﬂbze U nouckKoebvle cucniembvl.


http://znanium.com/catalog/product/766722
http://www.consultant.ru/document/cons_doc_LAW_54870/
http://www.consultant.ru/document/cons_doc_LAW_61798/
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«lapant», Pexum noctyma: http:/www.garant.ru/ , «Koncynsrantllmoc» Pexxum moctyma:
http://www.consultant.ru/.

IIpakTH4yeckoe 3aHsATHE 2. OcoOenHoctu KOMILJIEKTOBAHMS apXHUBOB
KOH(HIEHIIMAJIbHBIMI APXUBHBIMU JOKyMEHTaMH (4 4aca) - mpoeepka cgpopmuposannocmu
komnemenyuii - OIIK-5, IIK-15

Llenv  pabomwi: pa3paboTaTh HOMEHKIATYPY KOH(HUICHIMATBHBIX JIel, C LENbo
YCTaHOBJICHHSI CPOKOB XpAaHEHHS TAKUX TOKYMEHTOB, OOBSICHUB 3HAaUEHHE MOHATHI «XpaHEeHHE»
u «OrpaHuyeHue J0CTymnay.

Ilopsiook evinonnenuss pabomoi:

3arosHUTEe HOMEHKIATYpy KOH(UACHIIMATIBHBIX JeIT, HCIIONB3Ysl IepeUYeHb (pa31aTOYHbIH
Matepuai). B mpencraBieHHOM mepedHe cojepikarcs Aefia U y4eTHble (OpMbl, HaAXOAIINECS B
00pallleHnH B PAa3IMYHBIX MOJPA3/IEIEHUSIX OpraHU3allii U HEKOTOpBIE U3 HUX HE UMEIOT rpuda
OTPAaHUYECHMUSL.

[Ipn BHeceHMM NaHHBIX B HOMEHKJIATYpy pacHOJIOKUTE HAUMEHOBAHHS B JIOTMUECKOMN
MOCJIEZI0BATENBHOCTH MO TPEM CTPYKTYPHBIM MOAPA3JEICHUSIM, XPAaHSIIIUM JTOKYMEHTALHUIO C
rpu¢oM OrpaHUYEHUS:

1. HayuHO-TeXHMUYECKUI OTIEN
2. [Moapaznenenue KOHPUACHIIUATEHOTO JAETONPON3BOICTBA
3. Ciyx06a 6e30macHOCTH

B xoze BbImonHeHUs pabOTBI HEOOXOIUMO HCMOJIb30BaTh JIEKIMOHHBIA MaTepHual
3aKOHO/AaTeIbHbIE, HOPMAaTUBHBIE IOKYMEHTBHI, a TAK)KE M pa3JaTOYHbIA MaTtepuall. BeinoaHeHue
3aJjaHdsl TIPOXOJUT B BHJIE TOATOTOBKH IPOEKTa HOMEHKJIATYPHl KOH(HICHIMATBHBIX eI

opranuzanud. (McxonHble TaHHBIC TPEAOCTABIIIOTCS MPETIOIaBaTeIeM TUCITUTIIINHBI).

Cnucox ucmouHuxkos:

@enepanbublif 3akoH 0T 27.07.2006 Ne 149-D3 «O06 unbopMmarmu, HHGOPMAITHOHHBIX
TEXHOJIOTHUSIX " 0 3aluTe UHPOPMAIIANY, Pexum JIOCTYyTIA!
http://www.consultant.ru/document/cons_doc LAW_61798/

3akoH Poccuiickoit ®eneparuu ot 21.07.93 No 5485-1 “O rocymapcTBeHHOW TaitHe”,
Pexxum noctyna: http:// www.consultant.ru/document/cons_doc LAW_2481/

®enepanpubiii 3akoH 0T 29.07.2004 No 98-d3 «O koMmepueckol TaiHe», Pexum
nocrymna: http://www.consultant.ru/document/cons_doc LAW_48699/

[ToctanoBnenne IlpaButensctBa Poccuiickoit denepanmmu ot 03.11.94 Ne 1233 «O06
yTrBepxkeHnn [TomoxxeHns o mopsijke oOpamieHus co ciry>keOHOM nHpopManuei orpaHNuYEeHHOTO
pacnpocTpaHeHUs] B (elepalbHbIX OpraHax HCHOJHUTENBHOM BiIacTW», Pexum poctyma:
http://www.consultant.ru/document/cons_doc LAW_ 54870/

Crnucok OCHOBHOM JIMTEPATYPHI:


http://www.consultant.ru/document/cons_doc_LAW_54870/
http://www.consultant.ru/document/cons_doc_LAW_48699/
http://www.consultant.ru/document/cons_doc_LAW_2481/
http://www.consultant.ru/document/cons_doc_LAW_61798/
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IIpukaz Munkynastypsl Poccum ot 31.03.2015 N 526 "OO yTBep»AE€HUM NpPaBUI
OpraHM3allMd XpaHEeHMsI, KOMIUIEKTOBAHUS, y4yeTa U HCIOJIb30BAHUSA JOKYMEHTOB APXHUBHOTO
¢donna Poccuiickoii denepanuu U Ipyrux apXUBHBIX JOKYMEHTOB B OpraHax rocyJapCTBEHHOM
BJIACTH, OpraHax MECTHOI'O CaMOYIpaBlieHuWs M opraHmzamusax', Pexum pgocryna:
http://www.consultant.ru/document/cons_ doc LAW 185738/

[Ipuxaz PocapxuBa ot 09.10.2001 N 75 "O6 yrBepxaeHun Periamenra
['ocynapcTBEHHOr0 peecTpa YHHUKAIbHBIX JOKYMEHTOB ApxuBHOTO ¢oHma Poccuiickoit
Qenepanii W OpraHuzauMd  paboTel 1o  ero  co3manuioo”, Pexum  gocryna:
http://www.consultant.ru/document/cons_doc LAW_97749/

Cnucox 0ononHumenbHou 1umepamypbi.

WNndpopmanoHHble TEXHOJOTUM B JOKYMEHTALIMOHHOM OOECHEeUeHHM YIpaBICHUS U
apXUBHOM Jiesie: y4eOHUK JJIs CTYJEHTOB BhICIIUX y4ueOHbIX 3aBeneHuil / [H. H. Kynses, T. B.
Konnpamosa, E. B. TepentseBa, A. I'. ®abpuunos] ; mox odur. pea. H. H. Kynsesa. - Mocksa :
Jloroc, 2015. - 406 c. ; 22 cm. - (HoBas yHuBepcurerckas OuMOIuMoTeKa). - ABT. yKa3aHbl Ha
000poTe THT. JI. U Tiepe BbIN. AaH. - Jk3. Ne 3485-15 uz kuur pexkropa PITY E. U. [TuBosapa. -
bubnuorp.: c. 384-406. - ISBN 978-5-98704-786-6 : 484.00.

IIpakTHyeckoe 3ansitme 3. [lopsok ngocTyma K apXuMBHBIM JOKYMEHTaM M HX

ucrnosb3oBanue ( 4 yaca)

Llenv pabomovl: paccMOTpPETh C MPAKTHMUYECKON TOUKHM 3pEHUS] YCJIOBUS MPAaBOMEPHOIO
J0CTyNa K apXUBHOW WHGOpPMAIMU OTPAHMYEHHOTO I0CTyna pabOTHUKOB M 3aJadd pexuma
3anuThl UHGOPMAIUH, pElllagMbIe B MPOIIECCe PETyIMPOBAHUS JJOCTYTIA.

Ilopsadok evinoanenus pabomol:

Ha mnpaktudeckoM mnpumepe, OMUCAaHHOM B CUTYallMOHHOW 3ajaye MOATOTOBUTH U
oGOpMHUTH B YCTAaHOBJICHHOM IOPSIKE HOPMATHUBHO-METOIUYECKH AOKyMeHT — [lomoxkenue o
pa3pemmTeNbHON CcTeMe JOCTYTa K apXUBHBIM JIOKYMEHTaM (esiam).

B xone BbImongHEHHs pabOThl HEOOXOAMMO HCIOJB30BaTh JIEKIMOHHBIM Marepual
3aKOHOJIaTeIbHBIC, HOPMATHUBHBIC IOKYMEHTHI, @ TAK)KE W pa3aTOYHbIA MaTepuall. BrimonHeHne
3aJjaHus] TPOXOJUT B BHJIE MOATOTOBKH MPOEKTa JOKYMEHTA JUIS MOCIEIyIOIIer0 BHEAPEHUS B
JesSTeNnbHOCTh  Tpeanpusatus  (opranusanuu). (McxomHele  JaHHBIE — MPEIOCTABISIOTCS
IpenoaaBaTeyieM AUCUUIUIMHBI).

s binoineruss npakmuyeckol pabomuvl He0OX00UMO:

1. O3HaKOMHUTHCS ¢ CUTYALIMOHHOM 3aJ1aueH.

2. VYkazarp TMOCJIENOBATEIbHOCTh JACHCTBUH aAMUHUCTPALMM MOPEANPUATUS U
WCIIOJIHUTENEH (WIEHOB KOMHUCCHH) MPU pa3zpaboTKe MPOeKTa JOKyMEHTA.

3. [IpoBecTu aHanu3 MpeagoKEeHHBIX /1€, JOCTYI K KOTOPBIM TpeOyeTcs: HCIIOTHUTEISM.

5. CocTaBUTh MPOEKT JOKyMeHTa — [lonokeHne o pa3peumTeNbHON cucTeMe I0CTyMa K
aApXUBHBIM JOKYMEHTaM (JIe71am).

6. PazpaboTaTh yueTHbie (POpPMBI JUIs peaau3aluy JI0CTyTIA.
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7. IlpeiokuTh BapuaHThl MPOLEAYPHl 03HAKOMIICHUS ¢ HHpOpMaLuel, uMeroei rpud

orpaHuueHHs ¢ puKcayen Takoro (akra B pa3pelInTeIbHbIX JOKyMEHTaX MPeATNPHUITHS.

Cnucox ucmouHuxos:

@enepanbublif 3akoH oT 27.07.2006 Ne 149-d3 «O06 undopmarmu, HHGOPMAITMOHHBIX
TEXHOJIOTHSIX " 0 3amuTe HHPOPMALIAN, Pexnm JIOCTYyTIa:
http://www.consultant.ru/document/cons_doc LAW_61798/

3akoH Poccuiickonn ®enepanun ot 21.07.93 Ne 5485-1 “O rocynapcTBeHHOM TaiiHEe”,
Pexxum noctyna: http://www.consultant.ru/document/cons_doc LAW_2481/

®enepanbHbii 3ak0H 0T 29.07.2004 Ne 98-d3 «O kommepueckoil TaiiHe», Pexnm
nocryma: http://www.consultant.ru/document/cons_doc LAW_48699/

[Toctanosnenne IlpaButenscTBa Poccuiickoit Pepepanmu ot 03.11.94 Ne 1233 «O6
yTrBepxkaeHuu [lonokeHus o mopsiike oopaiieHust co ciryxe0Hoi nadopmarmel orpaHUUYEHHOTO
pacnpocTpaHeHUs] B (elepaibHbIX OpraHax HCHOJHUTENbHOM BiacTW», Pexum poctyma:
http://www.consultant.ru/document/cons_doc LAW_54870/

Cnrcok OCHOBHOM JIMTEPATyPHI:

Mertonsl U cpenctBa o0pabOTKM U XpaHeHuss wHQopmarmu: MexBy30BCKUN COOPHUK
HayuHbIX TpyaoB / KoctpoB B.B. - M.: KYPC, HUL| UH®PA-M, 2015. - 224 c.: 60x90 1/16
(O6moxKa) ISBN 978-5-906818-26-3 - Pexum JIOCTYyTIa:
http://znanium.com/catalog/product/542134

MeTtobl, MOJIeNH, CpeACTBa XpaHeHUs u o0paboTKu naHHBIX : yueOHuk / D.I'. lansH,
10.A. 3enenkoB. — M. : By3oBckuit yueonunk : UHOPA-M, 2017. — 168 c. - Pexxum moctyma:

http://znanium.com/catalog/product/543943

IIpakTuyeckoe 3ansatue 4. [lopsaok ydera apxXuBHBIX JOKYMEHTOB (4 yaca)

I[To monremam: «Ilopsimox dopmupoBaHwsi Jen B opranm3amnum», «TpedoBaHus K
odopMIIeHUIO JIe, TPUHUMAeMbIX B apxuB», «CoctaBieHue u 0GOpPMIICHHE OMHUCEH Iem» -
npoeepka chopmuposannocmu komnemenyuii - OIK-5

Lenv pabomul: pacCMOTPETh ¢ MPAKTHUECKON TOYKHU MpOoIeaypy GOopMUPOBaHUS
JIeNl B OpraHu3aluu, TpeOOBaHUs, MPEIbsABIsSeMbIe K O(OPMIICHHUIO JEN, TepeaaBacMbIX B
BEJIOMCTBEHHBIN apXWB, XpaHAMNNA KOH(HUICHIIMAIBHBIE JIeJla, COCTAaBUTh U OQOPMHUTH OMHUCH
KOH(UIEHIMATBHBIX Jell.

Ilopsiook evinonnenuss pabomoi:

1. Ilo OKOHYAaHWHU KaJEHAAPHOTO TO/Aa OTIENl KOH(PHICHIMAIHHOTO JEIOMPON3BOJICTBA
MPOBOJIUT TPOBEPKY HAIMYUS JOKYMEHTOB C OTOOpOM Jen s JajdbHEHIIero apXuBHOTO
XpaHeHUs W/UIN YHUYTOXKEHUSI.

JIist «3aKkphITHS» JIena HEOOXOAUMO MPOaHATM3UPOBATh €ro CoAepKaHue, MPOCMOTPETh
MPaBUIBLHOCTh TOAIIMBKA C YYETOM MPEIBSBISIEMBbIX TPEOOBAHHM, COCTABUTH BHYTPEHHIOIO

omuch nokymMeHTOB ([Ipunoxkenne Ne 10) B cooTBeTCTByOIEM jefie, OGOPMHUTH JIUCT-


http://znanium.com/catalog/product/543943
http://www.consultant.ru/document/cons_doc_LAW_54870/
http://www.consultant.ru/document/cons_doc_LAW_48699/
http://www.consultant.ru/document/cons_doc_LAW_2481/
http://www.consultant.ru/document/cons_doc_LAW_61798/
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3aBepurens aena (IIpunokenue Ne 9) u npaBunsHO ohopMuTh 000XKy nena (IIpunoxenne Ne
11).

HUcxonursie naHHLIE:

donmg Ne 123

Ornuce Ne 0116

Heno Ne (B cOOTBETCTBHM C HOMEHKJIATYPOM J1€7)

CryneHTam BBIIAOTCS J€JIa MPOIILIBIX JIET JIJIsl aHAIu3a 1 00paboTKH.

2.Ucnone3ys ¢opmy U JaHHBle U3 HOpensiaymero 3ananus  «HomeHkmaTtypa
KOH(UICHIIMATBHBIX JIeJ» MPOBECTH MPOBEPKY HATUYUS C «3aKpbITHeM» HoMeHKIaTypsl Aed,
TATUPYsl «3aKPBITUE» STHBApEM TEKyllero rojaa. Jlatel jen, mepeyucieHHble B HOMEHKIIAType
JOJDKHBI  OTpaXkaTh TIEPHOJBI Hadalla OTKPBITHS W OKOHYAHHUS 3aKPBITHS JE C YYETOM
UMEIOLIUXCA 0COOCHHOCTEH 3aKphITHSI HOMEHKJIATYpPHI Ie] B TEKYIIEeM IOy U Mepenayu Jen Ha
MOCTOSTHHOE W/WJIM BPEMEHHOE XpaHEHHE.

[TopsioK BHIMOTHEHUS 3a/1aHUS:

1. TloAroTOBUTH HOMEHKJIATYPY JEJT CO BCEMH BBIXOJHBIMH JaHHBIMA M TPOCTaBUTH BCE
HE0OXO0UMbIe PEKBU3UTHI, IPU HATUYUU KOTOPHIX NMPU BU3YATHLHOM OCMOTpPE JOKYMEHTa
MOXKHO yTBepxkaaTh, 4To «HoMeHkIaTypa KOHOUIACHIMATIBHBIX JE» TOJHOCTHIO
MPaBWIBHO O(OpMIICHA, TOJIMUCAaHA BCEMHU JOJHDKHOCTHBIMU JTUIIAMH U SIBISIETCS B
JIETOTIPOU3BOICTBE 3aBEPIICHHBIM JOKYMEHTOM.

3. CocTaBUTh OMHMCH JeJ CTPYKTYpPHBIX MOJpa3AeleHUI IO YCTaHOBIEHHOW (opme

(ITpunoxxernne Ne 12), oTpa3uTh KOJHUYECTBO 3SK3EMIUIIPOB COCTABICHUS C LEJBIO

nepeaadu Jeil B apXUB OpPTaHMU3aIlMU U COCTABJICHHS] CBOJHOW OMUCH JEJl OpraHu3alliu.

[Tepedens nen, BKIIFOYAEMBI B OMMKMCHh HEOOXOAMMO TTPOAHATU3UPOBATH U OTOOpaTh Jena

u3 pazzaena HoMeHKIIaTypsl 1e CTpYKTYPHBIX MOApa3/IesIeHui, COCTaBICHHOTO paHee.

4. Wcnonb3ys OnmucU Jied CTPYKTYPHBIX MOJApa3/IeI€HUNM COCTAaBUTh TOJOBOM paszien
CBOJHOM OMUCH J€JI OpTraHu3aIliu.

[Ipu cocraBieHHMH HEOOXOIUMO YYECTh, YTO B TOJOBOM pasien CBOAHOW OIMHUCH el
MOCTOSTHHOTO XpaHEeHHsI BKIIFOYAIOTCS 3ar0JIOBKU JIeJ TOCTOSTHHOTO XPaHEeHUs, OTJIOKHUBIIUXCS B
TEUEHUE ToJa B JIEIATEIIbHOCTUM CTPYKTYPHBIX TMOJpa3JeiIeHUN, ¢ 3arojoBKU eI,
c(hOPMHUPOBAHHBIX W3 JIOKYMEHTOB, BBIICIICHHBIX U3 JIEJI ¢ BPEMEHHBIMU CPOKAMH XPAaHCHUS,
nMmeBmux OTMeTKy «JIIK». ['omoBoil paszmen CBOIHOW OMUCH €N IMOCTOSHHOTO XPaHECHUS
coctapisiercs o gpopme (ITpmmoxenue Ne 1).

[Ipu coctaBieHnn HEOOXOAMMO Y4YeCTh, YTO B TOAOBOM paslien CBOAHOW OIMUCH eI
BpeMeHHOTO (cBbiie 10 jieT) XpaHeHHUsT BKIIOYAIOTCS 3ar0JIOBKH J€JI, OTJIIOKUBILIUXCS B TCUCHHE

rojia B J€ATEIbHOCTH CTPYKTYPHBIX MOJPAa3JEICHUN, €CIM TaKOBbIE UMEIOTCA. 1'00BOM paznen
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CBOJHOM omucu JAen BpeMmeHHoro (ceimie 10 JsieT) XpaHeHHs cocTaBisieTcs 1o  (opme
(ITpunoxenue Ne 2).

Jns momHOTO OQOpPMIICHHS TOIOBOTO pa3liela CBOJHOW OMUCH JIel HEeO0OXOIHMO
COCTaBHUTh UTOTOBYIO 3aIKCh, 3aBepHUTENbHYI0 Hanmuch ([Tpunoxenne Ne 13) v TUTYIBHBIN JTUCT
(ITpunoxenue Ne 14).

B xoze BbmonHeHUs pabOTHl HEOOXOIUMO WCIOJIB30BaTh JIEKIMOHHBIA MaTepHal
3aKOHOJaTeJIbHBIC, HOpPMaTHBHBIE JTOKYMEHTHI, @ TAK)KE U Pa3IaTOYHbBIN MaTtepuan. BermoaHeHne
3aJjaHusl TPOXOJMUT B BHJC IMOATOTOBKH YYETHBIX ()OPM, COJACPKAIIUX KOH(DUICHINAIBHYIO
uHpopmanuio. (McxoaHble JaHHbBIE TPEJOCTABIIAIOTCS MpenojaBaTeieM JUCIUIUINHBI).

s evinonnenus npakmuyeckol pabomsl HeoOX00UMO:

1. O3HaKOMHUTHCS ¢ CUTYAlIMOHHOM 3a1aueH.

2. VYkazaTh TMOCIIEAOBAaTCIBHOCTh JCHCTBUH  QJIMUHUCTPAIIMUA TPEANPHUATHS U
UCTIOJIHUTENEH (YWIEHOB KOMHCCUH) ITPH PACCMOTPEHUHU U 0TOOpE TOKYMEHTOB (J1e).

3. IIpoBecTu aHanu3 Npeaa0KEHHBIX €.

5. CocTaBUTH MPOEKTHI YUETHBIX POPM.

Cnucox ucmouHuxkos:

[Ipukaz Munkynetypsl Poccun ot 31.03.2015 N 526 "OO yTBepkAeHUHM NpaBUI
OpPraHM3allMM XpPaHEHMs, KOMIUIEKTOBAaHUS, ydeTa M HCIOJIb30BAHHUSA JOKYMEHTOB ApPXHUBHOTO
¢donna Poccuiickoii denepanuu U Ipyrux apXUBHBIX JOKYMEHTOB B OpraHax roCyJapCTBEHHOM
BJIACTH, OpraHax MECTHOIO CaMOympaBleHuss W opraHmsanusx”, Pexum nocryna:
http://www.consultant.ru/document/cons_doc LAW 185738/

IIpukaz PocapxmBa ot 09.10.2001 N 75 "OO6 yrBepxkaeHuu Perimamenta
locynapcTBeHHOTO peecTpa YHHUKAIBHBIX JOKYMEHTOB ApxuBHoro ¢onma Poccuiickoii
Qenepanii ¥ OpraHuzandd  paboTel 1o  ero  co3manumioo”, Pexxum  gocrtymna:
http://www.consultant.ru/document/cons_doc LAW_ 97749/

Crnucok OCHOBHOM JIMTEPATYPHI:

Konpunenmnumansnoe nenonpou3BoACcTBo : yued. mocodbue / T.A. I'yryeBa. — 2-e u3f.,
niepepad. u gon. — M. : UH®PA-M, 2017. — 199 c. — (Bsicmiee o6pa3oBanue: bakamaBpuar).
— www.dx.doi.org/10.12737/23514. - Pexum JIOCTyTIA:

http://znanium.com/catalog/product/766722

Cnucok 00noaIHuUmenbHOU 1umepamypol.
KonduaenumnansHoe JIEIIONPOU3BOICTBO u 3alUIIEHHBIH AIIEKTPOHHBII
nokymentoobopot : [yuebnuk] / H. H. Kynses, A. C. demymkun, T. B. Konnpamosa, A. T'.
®abpuunoB ; mox oomr. pea. H. H. Kynsiesa. - 2-e uzn., nepepad. u gorm. - Mocksa : Jloroc, 2013.

-497 c. ; 22 cMm. - (HoBast yauBepcuteTckas 6ubnuoteka). - bubdmumorp.: c. 472-497. - ISBN 978-
5-98704-711-8 : 440.00.

IIpakTHyeckoe 3ansaTue 5. O0ecnieueHne COXpPaHHOCTU JOKYMEHTOB apxuBa (4 yaca) -

npogepka cpopmuposannocmu komnemenyuii - OIIK-5, IIK-15


http://znanium.com/catalog/product/766722
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Llenv pabomwi: paccMOTPETh C TMPAKTHYECKOW TOUYKH 3pEHUs oOecreueHue
COXPAaHHOCTH JIOKYMEHTOB apXHBa, PACCMOTPETh MPEMIOKEHHYIO CUTYAIIMOHHYIO 3a7ady o
0oTOOPY JTOKYMEHTOB (JIe) NIl TallbHEUINEro XpaHeHUs W O0TOOpa K YHHUUYTOXKEHHUIO B CBS3H C
UCTEKIIMMH CPOKaMH XPaHEHHUS B COOTBETCTBUU C pa3peIIUTEIbHON CUCTEMOH JAOCTYTIA.

Ilopsiook evinonnenuss pabomoi:

CoCTaBUTh aKT O BBIJCIICHUN K YHUUYTOKEHHUIO JOKYMEHTOB, HE TIOICIKAIINX XPAHCHHIO
KaK HE UMECIONINE HAyYHO-HCTOPUICCKOW IEHHOCTH W YTPATHUBIIUE MPAKTHICCKOE 3HAUYCHHE
nokymeHToB ¢doHma Ne 123, a Takke pacCMOTPETh CHTYaIlMIO MPU KOTOPOH HEOOXOJAMMO CHSTH
MOMETKY Ha OTPaHUYCHHUs JOCTyMa K 3TOM JOKYMEHTaMm. AKT O BBIACICHUH K YHUYTOXCHHUIO
JTOKYMEHTOB cocTaBisiercs 1o gopme ([Ipmnoxenne Ne 4).

B xome BbIMOMHEHHWS pabOThI HEOOXOJMMO WCIOJIB30BATh JICKIMOHHBIM MaTepual
3aKOHO/IaTeIbHbIC, HOPMATHUBHBIC IOKYMEHTHI, a TAK)KE M pa3JaTOYHbIA MaTepual. BeimomHeHue
3aJJaHUs POXOJUT B BUJE MOJTOTOBKU aKTa O BBIICTICHUH K YHUUTOKCHHUIO U CHATHUIO TTOMETKH
orpaanueHus. (McxoHbIe JaHHBIE MPEIOCTABIISIOTCS PEToIaBaTeIeM TUCITUTUTHHEI).

s ebinoineruss npakmuyeckol pabomuvl He0OX00UMO:

1. O3HaKOMHUTHCS C CUTYALIMOHHOM 3aj1aueH.

2. VYkaszaTh TIOCIENOBATEIBHOCTh JEHCTBUI aIMUHUCTPAIMH TMPEANPUSNTHS U
UCIIOJIHUTENEH (WIEHOB KOMHUCCHH) MPU PACCMOTPEHUHU U OTOOPE IOKYMEHTOB (J1e11).

3. IlpoBecTn aHanM3 NpeAIOKEHHBIX JE.

5. CocTaBUTh MPOEKT aKTa Ha YHUUTOKEHUE.

Cnucox ucmoyHukos:

@enepanbublif 3akoH 0T 27.07.2006 Ne 149-D3 «O6 unbopmarmu, HHGOPMAITHOHHBIX
TEXHOJIOTHSIX " 0 3aIuTe uHopMaIun, Pexum JIOCTYyTIA:

http://www.consultant.ru/document/cons doc LAW_61798/

3akoH Poccuiickoii ®enepanun ot 21.07.93 Ne 5485-1 “O rocynapcTBeHHOM TaiiHe”,

Pexxum noctyna: http:// www.consultant.ru/document/cons_doc LAW_2481/

®enepanbHbii 3ak0H 0T 29.07.2004 Ne 98-d3 «O kommepueckoil TaiiHe», Pexnm

nocryma: http://www.consultant.ru/document/cons_doc LAW_48699/

[Tocranosnenue IlpaBurensctBa Poccuiickoit @enepamun ot 03.11.94 Ne 1233 «O6
yTrBepxkeHnH [TomoxxeHns o mopsijKe oOpamieHus co ciry>keOHOM nHpopManuei orpaHUIuYEeHHOTO
pacripocTpaHeHHsT B (enepaibHBIX OpraHax WCIOJHUTEIFHOH BiacTuy, PexuM mocryma:

http://www.consultant.ru/document/cons_doc LAW_54870/

[TocranoBnenue IlpaBurensctBa P or 26 umrons 1995 r. N 608 "O ceprudukanuu
CPEICTB 3aILHATHI uHpopmanuu" Pexum JOCTYyIIa:

http://www.consultant.ru/document/cons_doc LAW_7054/


http://www.consultant.ru/document/cons_doc_LAW_54870/
http://www.consultant.ru/document/cons_doc_LAW_48699/
http://www.consultant.ru/document/cons_doc_LAW_2481/
http://www.consultant.ru/document/cons_doc_LAW_61798/
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[Mpukaz Munkynetypsl Poccum ot 31.03.2015 N 526 "OO yTBepXACHHHU TMpPaBUI
OpraHM3allMM XpaHEHMsI, KOMIUIEKTOBAHUS, y4yeTa U HCIIOJIb30BAHHUSA JOKYMEHTOB ApPXHMBHOTO
¢donna Poccuiickoit denepannu U Ipyrux apXUBHBIX TOKYMEHTOB B OpraHax rocyJapCTBEHHOM
BJIACTH, OpraHax MECTHOIO caMOyIpaBlieHus M opraHumzauusax', Pexum pgocryna:

http://www.consultant.ru/document/cons_ doc LAW 185738/

Criucok uTepartypsl:

Kondunennmansaoe aemonpou3BoAcTBO : yued. mocodbue / T.A. I'yryeBa. — 2-¢ u3f.,
nepepad. u porm. — M. : UHOPA-M, 2017. — 199 c¢. — (Bwiciiee obpa3oBanue: bakanaBpuar).
— www.dx.doi.org/10.12737/23514. - Pexum JIOCTYTIA:

http://znanium.com/catalog/product/766722

Mertonbl U cpencTBa 0OpabOTKM W XpaHeHUs mHMopMarmu: MeXBY30BCKHI COOPHHUK
Hay4yHbIX TpyaoB / KoctpoB B.B. - M.: KYPC, HULl UH®PA-M, 2015. - 224 c.: 60x90 1/16
(O6moxka) ISBN 978-5-906818-26-3 - Pexum JIOCTYTIA:
http://znanium.com/catalog/product/542134

Mertonpl, MOAeNH, CpeAcTBa XpaHEHHS M 00paboTku MaHHBIX : yueOnuk / O.I'. [lanswn,
10.A. 3enenkoB. — M. : By3osckuii yuebnuk : UHOPA-M, 2017. — 168 c. - Pexwum nocryna:

http://znanium.com/catalog/product/543943

9.2. MeToan4yeckne peKOMEHIAIUN 110 OPraHU3ANUN CAMOCTOSTEIbHOM PadoThI

pr,HOGMKOCTb OCBOCHUs AMCLMIIIINHBI ((COHpOBO)KI[eHI/Ie ACATCIBbHOCTHU CIICHHHAJIBHOI'O

apxuBa NpCaANpuATUsaI» COCTABIIACT 108 qacCcoOB, U3 HUX 66 yacoB OTBCACHBI HA CAMOCTOATCIIbHYIO

paboty crynenta (CP).
Buna padorsl Conep:xanue Tpynoem- Pexomenpannu
(mepeyeHb BONPOCOB) KOCTh
CaMOCTOSIT
eJIbLHOM
padoThbI
(B yacax)
[ToaroroBka k [Topsimok [IpoananuszupoBaTh
nexuuu Tema 3. OpraHU3aLMOHHBIX 10 Marepuai U3 3aKOHOJATENbHBIX,
«Co3nanue NEICTBUM, HampaBICHHbBIX HOPMAaTUBHBIX JOKYMEHTOB,
CHEIMAIIBHOTO Ha paccMOTpEHUH y4eOHUKOB:
apxuBa BO3MO>KHOCTH u DenepanbEEl  3AKOH
TPEITPHUITHSDY eJIeCO00Pa3HOCTH 27072006 No 149-®3 «O6

CO31aHuA CrienuaJIbHOI'o
apxuBa HNpCANPUATHA TJIA

nHpopmaiuu, WHGHOPMAITMOHHBIX
TEXHOJIOTHSIX M O  3alluTe

XpaHCHHUA . undopmanun», Pexum mocryna:
KOH(bHﬂef{HHaHBHOH http://www.consultant.ru/document
apXMBHOU JOKYyMCHTAllUH. /cons _doc LAW_ 61798/
TpeboBanus K B Hp;ucag B MHUHKYJIBTYPBI
HOPMaTHBHO- Poccun ot 31.03.2015 N 526 "O6
METOAMYECKHM yTBEpIKAEHHHU TIpaBwII
AOKYMCHTOB, OpraHu3aluu XpaHeHus,
PEIIAMEHTUPYIOIIHX KOMILJICKTOBAHHSI, ydera
paboty CIIEIHATBHOTO

HCII0JIb30BaHMA JOKYMEHTOB


http://www.consultant.ru/document/cons_doc_LAW_61798/
http://www.consultant.ru/document/cons_doc_LAW_61798/
http://znanium.com/catalog/product/543943
http://znanium.com/catalog/product/766722
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apxuBa. Pexxumublie
TpeOOBaHMs K
MIOMETIEHUSIM "
xpanuwaumaM. KoHTpois u
HQ/J30p 33 PEKUMHBIMU
TpeOOBAHUSIMU.
OTBETCTBEHHOCTh

3a HapylIeHue TpeOoBaHUA
K YCIOBUSIM XpaHCHUS U
CUCTEMaM JOCTyTIa.

ApxuBHoro ¢onma Poccuiickoit
Qenepalli U JIPYTUX apXUBHBIX
JIOKYMEHTOB B oprasax
rocy/1apCTBEHHON BJIACTH, OpraHax
MECTHOTO  CaMOYyTpaBIEHUS U
opranm3anusax", Pexum pocrymna:
http://www.consultant.ru/document
/cons_doc LAW 185738/Hekpaxa
A.B., llleBnosa I'.A. Opranusanus
KOH(pUICHIIMATIEHOTO
JENONPOU3BOACTBA W 3alluTa
nHpopmaruu. M.: AkaneMudeckuit
npoekt, 2007. — 220 c.
T.B.Ky3nenoBa, CankuHa
JLB., brikoBa T.A.
JlokyMeHTaIoHHOe oOecreueHue

yIpaBICHUS: VY4eOHHUK. M.:
MILID3SP, 2007. —432c.
IToaroroBka k Hcrounuku 10 [Ipoananu3upoBats
nexkuuu Tema 4 KOMIUIEKTOBaHUSI. MaTepuai U3 3aKOHOIaTENIbHBIX,
«OcobeHHOCTH [Mopsipox nepeaavu HOPMAaTUBHBIX JOKYMEHTOB,
KOMIUIEKTOBAaHUS | KOH(UIEHIIMATbHBIX y4eOHUKOB:
apXHUBOB JIOKyMEHTOB Ha [TocTanoBnenue
KOH(DMICHIIMAIBH | TIOCTOSTHHOE XpaHEHHUe. [IpaButensctBa P® oT 26 wutoHs
bIMH apXuBHbIMU | Cpoku BPEMEHHOIO 1995 r. N 608 "O ceprudukanuu
JIOKYMEHTaMU XpaHeHUs CpeacTB 3amuThl  uHpopmanun"
KOH(UACHIINATBHBIX (pen. or 17.12.2004) (Cobpanue
JIOKYMEHTOB o Ux 3aKOHOJaTEeNbCTBA Poccuiickoi
nepeauyd Ha TIOCTOSTHHOE Oepnepanuun. 1995, N 27, ct. 2579).
XpaHEHUe. [Topsimok [Tpukas MUHKYIBTYpbI
pacCMOTpPEHHs SKCIEPTHOU Poccun or 31.03.2015 N 526
KOMMCCHUU 0 CHATHH "O6 YTBEPKJICHUU MpaBUII
MOMETKHU OTpaHUYCHUSL. OpraHu3aluu XpaHEHHUS],
Cpoxku XpaHeHUs KOMIUIEKTOBAHUS, ydera u
KOH(UACHIINATBHBIX WCIIOJIb30BaHUSA JTOKyMEHTOB
APXUBHBIX JOKYMEHTOB. ApxuBHoro ¢onma Poccuiickoit
denepanui ¥ APYrUX apXUBHBIX
JIOKYMEHTOB B oprasax
roCyJJapCTBEHHOM BJIACTH, OpraHax
MECTHOTO  CaMOyMpaBlIeHUS U
opranuzanusx"
Hekpaxa A.B., IlleBuosa
I'A. Opranuszanus
KOH(UIEHIIMATEHOTO
JIEJIONPOU3BOJICTBA M 3alluTa
nHpopmaruu. M.: AkageMudecKkuit
poekT, 2007. — 220 c.
[ToaroroBka k [Topsimoxk  mocTyma K 10 [TpoananusupoBaTh
nexuun Tema 5 apXUBHBIM  JOKYMEHTaM. Marepuail U3 3aKOHOJATENbHBIX,
«[Topsimok Pa3pabotka HOpMaTHUBHO- HOPMAaTUBHBIX JIOKYMEHTOB,
JIOCTYTIA K METOIMYECKHUX y4eOHUKOB:
ApPXUBHBIM JJOKYMEHTOB IO CHCTEME [Tpukaz = MUHKYJBTYpPBI
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JOKYMCHTaM U UX
HCIIOJIB30BaHHUC»

noctyna. OrpaHuyeHue Ha
JNOCTyl K  apXUBHBIM
JIOKYMEHTaM.
PazpemurensHas cucrema
JocTyma.

Poccun ot 31.03.2015 N 526 "O06

YTBEPKIACHUU MIPaBHII
OpraHu3aluu XpaHEHHUs],
KOMIUIEKTOBAHUS, yuera u
HCIIOJIb30BaHUS JIOKyMEHTOB

ApxuBHoro ¢onma Poccuiickoit
Qdenepanii ¥ JIPYTUX apXUBHBIX
JTIOKyMEHTOB B opraHax
rOCy/IapCTBEHHOW BIACTH, OpraHax
MECTHOTO  CaMOYIpaBleHUA |
opranuzanusx", Pexum nocrymna:
http://www.consultant.ru/document
/cons_doc LAW 185738/

Hexpaxa A.B., IlleBuoBa
T.A. Opranuzanus
KOH(pUICHIIMATIEHOTO
JENONPOU3BOACTBA W 3alluTa
nHpopmaruu. M.: AkanemMudeckuit
mpoekT, 2007. — 220 c.

IToaroroska x
nekuuu Tema 6
«ITopsmok yuera
ApPXUBHBIX
JIOKYMEHTOB

O0s13aHHOCTH
rOCyIapCTBEHHBIX
OpTaHoOB, OpraHoB
MECTHOT'O
CaMOYTIpaBJICHHUS,
OpraHM3alMii W TpaxiaH,
3aHMMAIOIINXCS
MPEAIPUHUMATENBCKON
IEeATEIBHOCTHIO 0e3
o0Opa3oBaHwHs
IOPUIUYECKOTO JIWIA, TI0
00ecIeueHUIO
COXPAaHHOCTH  apPXUBHBIX
JIOKYMEHTOB. ITopsimox
ydeTa aApPXUBHBIX
KOH(UACHIINATBHBIX
JIOKyMEHTOB.

[TpoananuzupoBaTh
Marepuail U3 3aKOHOJATENbHBIX,

HOPMAaTUBHBIX JIOKYMEHTOB,
y4eOHUKOB:

[Ipukas MUHKYIBTYPBI
Poccun ot 31.03.2015 N 526 "O6
YTBEPKIACHUU MIPaBHII
OpraHu3aluu XpaHEHHUs],
KOMIUIEKTOBAHUS, ydera u
HCIIOJIb30BaHUs JIOKyMEHTOB

ApxuBHoro ¢onma Poccuiickoit
denepanii ¥ JIPYTUX apXUBHBIX
JIOKYMEHTOB B oprasax
roCyJJapCTBEHHOM BJIACTH, OpraHax
MECTHOTO  CaMOyMpaBlIeHUS U
opranuzanusx", Pexum nocrymna:
http://www.consultant.ru/document
/cons_doc LAW 185738/
Hexpaxa A.B., IlleBuona
I''A. Opranuzanus
KOH(UIEHIIMATIEHOTO
JIEJIONPOU3BOJICTBA M 3alluTa
nHpopmanuu. M.: AkageMudecKkuit
npoekt, 2007. — 220 c.
NudopmanmonHsie
TEXHOJIOTUH B JIOKYMEHTAllUOHHOM
o0ecrieueHUH  ymOpaBlIeHUS U
ApXUBHOM JIeTie: yYEOHWK JUIs
CTYJCHTOB  BBICHIUX  yYEOHBIX
3aBenenuit / [H. H. Kynses, T. B.
Kongpamosa, E. B. TepeHrtbena,
A. T'. ®abpuunoB] ; mox obI. pen.
H. H. Kynsesa. - Mocksa : Jloroc,
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2015. - 406 c. ; 22 cm. - (HoBas
YHUBEPCUTETCKass OuOnMoTeka). -
ABT. yKa3aHbl Ha 000POTE THUT. JI. U
nepen BhI. JaH. - Jk3. Ne 3485-15
n3 kHur pekropa PITY E. W
[TuBoBapa. - bubmuorp.: c. 384-
406. - ISBN 978-5-98704-786-6 :
484.00

ITonroroBka K
neknuu Tema 7
«Obecrieuenne
COXpPaHHOCTH
JIOKYMEHTOB
apXHuBay

Cucrema Mep o
obecneyeHnro
COXPaHHOCTH
KOH(HUACHIIHATbHBIX
ApPXUBHBIX  JOKYMEHTOB.
[Topsinox CO3JIaHHS
MaTepuaIbHO-
TEXHUYECKOM 0a3ml
XpaHeHUs JIOKyMEHTOB
(31aHMe ®  MOMEIICHUs
XPaHWIIHIII, CpencTBa
XpaHeHUs JIOKYMEHTOB,
CpeacTBa OXpaHbI u

0e30macHOCTH XpaHCHUA,
CpeacTBa KIMMATUYCCKOTI'O

KOHTPOJIS, cpencTsa
KOTMPOBAHUS u
BOCCTaHOBJICHUS
HOBPEKICHHBIX
JIOKyMEHTOB u T.aL).
Crenmnduxa BUJIOBOT'O
cocraBa JIOKYMEHTOB,
XapaKTepHOTO TSt
KOH(HICHIINATBHBIX

APXUBHBIX JOKYMCHTOB

[IpoananusupoBathb
MaTepHuall U3 3aKOHO/IaTEIIbHBIX,
HOPMATHUBHBIX JIOKyMEHTOB,
y4eOHHUKOB:

IIpukaz  MuHKyIBTYpBI
Poccun ot 31.03.2015 N 526 "O6
YTBEPKIACHUU IIpaBUI
OpraHH3alyH XpaHeHus,
KOMILUIEKTOBAHMS, yudera u
HCIIOJIb30BaHUs JIOKYMEHTOB

ApxuBHoro ¢onma Poccuiickoit
denepa U IPYyruX apXUBHBIX
JOKYMEHTOB B opraHax
roCyJJapCTBEHHOM BJIACTH, OpraHax
MECTHOTO  CaMOYNpaBJICHUS U
opranm3anusax", Pexum pocrymna:
http://www.consultant.ru/document
/cons_doc LAW 185738/

IIpukaz PocapxuBa oOT
09.10.2001 N 75 "O6

YTBEPKIACHUU Pernamenta
I'ocynapctBeHHOrO peectpa
YHUKAJIbHBIX JIOKyMEHTOB

ApxuBHoro ¢onma Poccuiickoit
®denepauuu u OpraHu3alu
paboThI 1O ero co3nanu', Pexum
JIOCTYyTIA:
http://www.consultant.ru/document
[cons_doc LAW_ 97749/
Kondunenumnansaoe

JIEJIONPOU3BOICTBO : yue0.
nocobue / T.A. I'yryeBa. — 2-¢
u3n., mepepab. m gom. — M. :
NHOPA-M, 2017. — 199 c. —
(Briciuee o0Opa3oBaHHUeE:
bakanaspuat). — www.dx.doi.org/
10.12737/23514. - Pexum
JIOCTyTa:

http://znanium.com/catalog/produc
t/766722

Meronel u  cpencrtsa
00paboTKu u XPaHCHHS
nH(bOpMaIIUH: MexBY30BCKUI



http://znanium.com/catalog/product/766722
http://znanium.com/catalog/product/766722
http://www.consultant.ru/document/cons_doc_LAW_97749/
http://www.consultant.ru/document/cons_doc_LAW_97749/
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COOpPHUK  HAyyHBIX TpyIOB /
Koctpos b.B. - M.: KYPC, HUI]
NHOPA-M, 2015. - 224 c.: 60x90
1/16 (Obnoxka) ISBN 978-5-
906818-26-3 - Pexum nocrymna:
http://znanium.com/catalog/produc
/542134

Mertonmi, MOJICIIH,
CpeICTBa XpaHEHUs U 00pabOTKH
naHHbeIX : ydeOnuk / D.I'. answ,
I0.A. 3enenxkoB. — M.
ByzoBckuii yueOnuk : MHOPA-M,
2017. — 168 c. - Pexxum nocrymna:

http://znanium.com/catalog/produc
t/543943



http://znanium.com/catalog/product/543943
http://znanium.com/catalog/product/543943
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Ipunoowcenue 1

AHHOTAIUA ITNCHUTIJINHBI

JuctumnnuHa «ConpoBOXXICHHE AEATENBHOCTH CIEIHAIbHOIO apXyBa MPEANPHUATHS
peamu3yeTrcsi B  COOTBETCTBUM C TpeOOBaHUSMH  (penepanbHOTO  ToCyNapCTBEHHOTO
00pa3zoBaTeNbHOTO CTaHAApTa BHICIIETO 00pa30oBaHus M0 HampasiaeHuto moarotoBku 10.03.01
«MudopmanronHas 6e3omacHoOCTb» (KBanuduKanus (CTeneHs) «0akagaBpy»), YTBEPKISHHOTO
Y BBEJICHHOTO B JIeWiCTBUE NMpHKa3oM MuHHCcTepcTBa 00pazoBanus U Hayku PO ot 01 gexalps
2016 1. Ne 1515.

JuctumiuHa «CoNnpoBOXICHHE AEATENBHOCTH CIHELHAIbHOIO apXHBa MPEANPHUATUSN
BXOJMUT B BapMATUBHYIO YacTh LUKJIA AUCLUUIUIMH MOJATOTOBKH CTYJEHTOB IO HalpaBJIECHUIO
noarotoBku 10.03.01 «MudopmarmonHast 6€301MacHOCTbY.

JucnumuimHa peanusyercs Ha (akynbreTe HHQOPMAIMOHHBIX CHCTEM M 0€30IacHOCTH
kadenaporr wHbOpMarmoHHOW Oe3zomacHOocTH MHCTUTYTa MHPOPMAMOHHBIX HAyK U
TEXHOJIOTHI 6e30MacHOCTH.

CopnepxaHue AMCHUILIMHBI OXBAaTBIBAET KPYI BOIMPOCOB, CBSI3aHHBIX C OpraHU3amuei
paboThl  CHEUMANFHOTO  apXWBa  NPEANPUATHA, 00paldaTHIBAIOMIETO W XPAHSIIETro
KOH(QHIEHIMAJIbHYI0 apXMBHYI JIOKYMEHTalMio0. PaccMaTpuBaloTCs M aHAIU3UPYHOTCS
3aKOHOJaTeIbHbIE UM HOPMATHBHBIE JOKYMEHTHl B YaCTH apXMBHOTO XPAHEHUS C Y4YETOM
cneunpuky cnendoH10B, UMEIOIINX MOMETKY OrpaHHMYCHHS.

Hemnpto kypca siBisieTcss (OpPMHpPOBAHWE 3HAHWKA 10 HAYYHBIM M METOJUYECKUM
aclieKTaM  OpraHM3allid  BBIIOJIHEHUS  TEXHOJOTMYECKHUX CTaguil B  JI€ATEIbHOCTH
CMELUAIIbHOTO apXUBa MPEANPHUATHUS.

3amaun: OCBOEHHE IMPOLEAYp U ONEepaluil MO MOJArOTOBKE, XPAaHEHUIO U JallbHEHIeMy
WCTIOJIB30BaHUIO KOH(HIECHIIMAIbHBIX HOCHUTENIEH B BEJOMCTBEHHOM CIICIIUAIEHOM apXUBE
NPEIIPUATHSL.

JucuumuinHa HampasieHa Ha (OPMHUPOBaHHUE CIEIYIOIUX KOMIIETEHIIMN BbIITyCKHHKA:

OIIK-5: cnoco0GeH UCnoab30BaTh HOPMATHUBHBIE MTPABOBBIE aKThI B MPO(GECCHOHATHLHON
NeSITeTbHOCTH;

[1K-15: cnocobGeH opraHW30BBIBATh TEXHOJOTHUYECKHI TPOIECC 3aIUThl MHGOPMAITIH
OTPaHUYEHHOI'0 JOCTyHa B COOTBETCTBUM C HOPMATUBHBIMU IIPAaBOBBIMH aKTaMU H
HOPMATHBHBIMA METOJUYECKUMHU JOKyMeHTaMu @DenepanbHOil Ciy>kObl  0€301MacHOCTH
Poccuiickoit ®enepanun, PenepanbHOH CiyKObl 1O TEXHHYECKOMY M OKCIIOPTHOMY
KOHTPOJIIO.

HucuumuinHa wu3yvyaercss B 6-om  cemecTtpe. OOmas TpyAOeMKOCTb OCBOCHHUS

qucuuIuInHbl coctapisier 108 yaca. [IporpaMMoit TUCUHHUIITUHBI TPEAYCMOTPEHBI JIEKITMOHHbBIE
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3aHATHS — 22 yaca, MpakTHuecKue 3aHsaTus — 20 yacoB, caMocTosTelIbHas paboTa CTyIeHTa —
66 uaca.
[IpenycMOTpeHBI clenyromue BUABI KOHTPOJISE OCBOSHHS JUCIHIUIMHBL: TEKYIIHN
KOHTPOJIb yCIIEBAEMOCTH B (hOpME KOHTPOJIBHOU paboTHI, @ TAKKE MPOMEXKYTOUHBIN aTTeCTaIHs
B (hopMe 3auerTa.

OO0mast TpyJ0E€MKOCTh OCBOCHHSI TUCIUILTMHBI COCTABIISIET 3 3aU€THBIC €IMHUIIBI.
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JIUCT UBMEHEHU

Tpunoscenue 2

Ne | Teker akryanusauuu win npunaraeMsii Kk PITJ[ nokymeHT, JHara Ne
COJIep KA N3MEHEHHUS IPOTOKOJIA

1 | Obnosnen cocmas npoepammnozo obecneuenus (110), 29.06.2017 2. 10
cospemeHHblX npogeccuonanrvhvix 6as oannvix (bB/]) u
ungopmayuonno-cnpasounvie cucmem (MCC)

2 | ObHosnena cmpykmypa Oucyuniunsl (Mooyis) 0is OUHOU 26.06.2018 2. 20
Gopmet 00yuenus (2018 2.)

3 | ObHosnena ocHosHas u 0OnoOIHUMENbHAS IUMEPAmMypa 26.06.2018 a. 20

4 | ObHosnen cocmas npoepammroeo obecneuenus (110), 26.06.2018 2. 20
COB8peMeHHbIX npogeccuoHanvbhblix 6a3z oannvix (/) u
ungopmayuonno-cnpasounvie cucmem (MCC)

5 | Obnosnena cmpykmypa oucyuniutvl (Mo0ys) OJisk OUHOU 29.08.2019 a. 1
Gopmwvl 0oyuenus (2020 2.)

6 | Obnosnena ocHO8HAS U OONOIHUMENbHAS TUMEPaAmypa 29.08.2019 a. 1

7 | Obnosnen cocmas npocpammuozo obecneverus (110), 29.08.2019 a. 1
COBPeMEHHbIX NPpogeccuoHatbhbix 6a3z oannvix (/) u
unghopmayuonno-cnpasounvie cucmem (MCC)

8 | Obnosnena cmpykxmypa oucyuniutvl (Mo0ys) OJist OUHOU 23.06.2020 2 14
dopmvl 0oyuenus (2020 2.)

9 | ObHosnena ocnosHas U OONOIHUMENbHAS TUMePamypa 23.06.2020 2 14

10 | Obnosnen pazoen n.4 Obpazosamenvhblie MexHOIOSUU 23.06.2020 2 14

11 | Obnosnen cocmas npoepammuozo obecneuenus (110), 23.06.2020 2 14
COBPeMEeHHbIX NpogeccuoHanvbhblx 6a3z oannvix (B/) u
ungopmayuonno-cnpasounvie cucmem (MCC)
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[Ipunoxxenue 1
K JINCTY U3MEHEHUH

1. CoctaB nporpammuoro odecriedenus (II0), coBpeMeHHBIX NMPoecCHOHATBHBIX 0a3

naHHbIX (B/1) n undopmanuonno-cnpaBounsie cucrem (MCC) (2017 r.)

Ilepeuyens 11O
Tabnuuya 1
Neri/mt Haumenosanue [10 [IpousBoaurens Cnioco0 pacnpocTpaHeHus
(ruyensuonnoe unu
c60000HO
pacnpocmpausemoe)
1 MicrosoftOffice 2013 Microsoft JIULEH3UOHHOE
2 Windows XP Microsoft JIMLIEH3UOHHOE
3 KasperskyEndpointSecurity Kaspersky JUTIEH3MOHHOE
4 OC «Anbt O6pazoBanue» 8§ 000 «bazanst JIMIEH3UOHHOE
CIIO
Ilepeyens B/l u UCC
Tabnuua 2
Neni/it HaumenoBanue

MesxnyHapoaHble pedepatuBHbie HaykoMeTpuueckue bJl, moctynmHbie B paMkax
HanuroHaJbHOU moanucku B 2017 r.

Web of Science

Scopus

[TpodeccrnonansHbie MOHOTEKCTOBBIE B/, MOCTyTHBIEC B paMKaX HAIMOHATHLHOU
noanucku B 2017 T.
Kypnansr Oxford University Press

KomMmIiproTepHble ClIpaBOYHbIE IIPABOBBIE CUCTEMBI
Koncynbrant 1lmroc,
I'apanT

CocraButens: K.u.H, gouent, I'.A. IlleBnoBa
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[Ipunoxenune 2

K JIUCTY W3MEHEHUI

2. O0HOBJICHHE CTPYKTYPBI AUCHHUILIMHBI (MOAYJIs1) 1JIst 04HOM opmbl 00y4uenus (2018 r.)

CrpykTypa AucuMnIMHbI (MOYJIs) AJIsl 04HOH (pOopMBI 00yUeHHs

OO0mast TpyJJ0EMKOCTh JUCITUIUIMHBI cOcTaBisieT 3 3. €., 108 4., B TOM unciie KOHTaKTHas

pabota oOywaromuxcs c mpernojaBareiaem 42 4., caMOCTOsITeNIbHAsT paboTa oOydaromuxcs 66 4.

? Buabl yueOHoI padoThI
g (B yacax)
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= Dopmbl
= = = = TeKyllero
S| E| = = = KOHTPOJISA
Ne S| 5|2 g g | ycmeBaemocTn
N Pa3zgen aucumMnInHbl/ TeMbI = o} = $ & ’
n/n O | = = = S dbopma
o = « g | mpoMeKyTO4HOI
= = EE 2 | aTrecranuu (no
2 3 Z O cemecmpam)
5 o =
= ) ;:
e | Z| &
< e =
2 | £ g
<
= a2 | F
S
| e
1 | Beenenue 6| 2 - S 6 | Ompoc
2 | OcobenHocty apxuBHOro iena | 6 | 4 - 10 | Ompoc
B POCCHICKOH (heaepariun
3 | Co3manue crienuaibHOTO 6 4 4 10 | Onpoc
apXuBa MPEIIPUITHS
4 | OcobeHHOCTH 6 2 4 10 | Onpoc
KOMILJIEKTOBAHUS apXHBOB
KOH(pHUICHIIMATIEHBIMU
APXMBHBIMH JIOKYMEHTaMH
5 | [lopsmok nocTyna K apXuBHBIM | 6 4 4 10 | Ompoc
JTOKYMEHTaM H UX Curyanuonnas
HCIIOJIb30BaHUE 3ajiaqa
6 | [Topsimok y4yeTra apXHUBHBIX 6 2 4 10 | Onpoc
JOKYMEHTOB TectupoBanue
7 | OGecneyeHne COXpaHHOCTH 6 | 4 4 10 | Onpoc
JIOKYMEHTOB apXHBa
8 | 3auér c oneHKoit 6 Urorosas
KOHTPOJbHAs
paboTa
Htoro 22 20 66

3.00HOBJICHHE OCHOBHOM M ONOJHUTEIbHOI JuTepatypsl (2018 r.)

B pasmen 6. YueOHO-meToamueckoe HW HHpopManuoOHHOEe oOecneyeHUHe TUCHUNIHHBI
BHOCATCS CIEAYIOIINE U3MEHEHUS:
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Jononuute pasnen Ochosnas numepamypa

AKTyallbHBIE BOIPOCHI 3amuThl WHGpopmarmu : MoHorpadus / A.B. babam, E.K.
bapanoBa. — M. : PUOP : UTHOPA-M, 2018. — 111 c. — (Hayunas mbicis). — https://doi.org/

10.12737/monography 58dbc380aa3a4

http://znanium.com/catalog/product/979073

Pexum JIOCTyma:

4.CoctaB nporpammuoro odecneuenus (I10), coBpemenHbIX npogeccuoHAIbHBIX 0a3
nanubIX (B/1) u undpopmaunonno-cnpapounbie cucrem (MCC) (2018 r.)

MNepeyeHsb MO

Ner/ Haumenosanue 110 IIpousBoaurens Cnioco6 pacripocTpaHeHusI
1| (muyensuonnoe unu c60600HO
pacnpocmpansemoe)
1 Adobe Master Collection CS4 Adobe JINLEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIMLIEH3UOHHOE
3 Windows 7 Pro Microsoft JIALIEH3UOHHOE
4 AutoCAD 2010 Student Autodesk cBOOOHO
pacipoCcTpaHsIeMoe
5 Archicad 21 Rus Student Graphisoft CBOOOIHO
pacipoCTpaHsIeMoe
6 SPSS Statisctics 22 IBM JIULEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIMLIEH3UOHHOE
8 SPSS Statisctics 25 IBM JIALIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIMLIEH3UOHHOE
10 OC «Anbt ObpazoBanue» 8 00O «bazanbt | JULEH3UOHHOE
CIIO
11 Microsoft Office 2013 Microsoft JIMLIEH3UOHHOE
12 | Windows 10 Pro Microsoft JIATICH3UOHHOE
13 | Kaspersky Endpoint Security Kaspersky JUTIEH3MOHHOE
MNepeyenb b4 n NCC
Neni/n HaumenoBanue

MexnyHapoaHbie pedepatuBHbie HaykoMeTpuueckue bJI, moctymHbie B paMkax
HalMoHaJILHOU moanucku B 2018 r.

Web of Science

Scopus

[MpodeccnonansHbie MOHOTEKCTOBBIE b/, MTOCTyIHBIE B paMKaxX HaI[MOHATHHON
noamnucku B 2018 r.

Kypnaner Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnanst Taylor and Francis

OJeKTpOHHBIE W3/1aHUs U3aTeNIbCTBA Springer

[Ipodeccrnonansupie MOMHOTEKCTOBBIE b]]
JSTOR
W3nanust 1o oOLIECTBEHHBIM U TYMaHUTAPHBIM HAyKaM

KommproTepHsbie cripaBOYHBIC TPABOBHIE CUCTEMBI
KoncynsbranT Ilmtoc,



http://znanium.com/catalog/product/979073

36

| ["apanT

Cocrasurens: K.n.g, nouent, I'.A. llleBnosa
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[Ipunoxxenue 3

K JINCTY U3MEHEHUH

5. O0HOBJIEHHE CTPYKTYPbI JUCUMILUIUHBI (MOLYJISA) 1St 04HOH popmbl 00ydeHnus (2019 r.)

CTpyKkTypa AMCUMIIIMHBI (MOXYJIs1) AJIsl 04HOM (DOPMBI 00yUeHUs

OO0mmas TpyJI0€MKOCTh JUCITUIUTHHBI COCTaBisieT 3 3. €., 108 4., B TOM unclie KOHTaKTHas
paboTta 0oOydJarommMxcs C nmpenojgaBatesieM 42 4., caMoCTosITelIbHAsT paboTa oOydarommxcs 66 d.
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2 o = = 3 = ycneBaeMocCTH,
Pa3zgen aucumMnInHbl/ TeMbI = 0} = 5 &
n/n O | = = = ° dbopma
o = « g | mpoMeKyTO4HOI
= 5 EE Z | aTrecranuu (no
2 3 Z O cemecmpam)
T o =
= 2 ;:
= | Z| 8
< e =
2 | 2 S
]
= a | K=
)
| e
1 | BeeneHue 6| 2 - = 6 | Ompoc
2 | OcobenHocty apxuBHOro iena | 6 | 4 - 10 | Ompoc
B POCCHHICKOM (eneparuu
3 | Co3manue crienuaibHOTO 6 4 4 10 | Onpoc
apXuBa NPeaNpUsTUS
4 | OcobeHHoCTH 6 2 4 10 | Ompoc
KOMILJIEKTOBAHUS apXHUBOB
KOH(UICHIIMATbHBIMH
aApXUBHBIMU JIOKYMEHTaMU
5 | I[lopsmok nocTyna K apXuBHBIM | 6 4 4 10 | Ompoc
JTOKYMEHTaM H UX Curyanuonnas
HCIIOJIb30BAaHUE 3ajaqa
6 | [Topsimok y4yeTra apXHUBHBIX 6 2 4 10 | Onpoc
JOKYMEHTOB TectupoBanue
7 | ObecrieyeHre COXpaHHOCTU 6 | 4 4 10 | Ompoc
JIOKYMEHTOB apXHBa
8 | 3auér 6 Urorosas
KOHTPOJbHAs
paboTa
Hroro 22 20 66

6.00HOBJICHHE OCHOBHOI M I0NIOJTHUTEJIBHOM JauTepatypsl (2019 r.)

B pazgen 6. YdyeOHO-meroamueckoe W HHpopManumoHHoe olOecneyeHUe AUCHUNIHMHBI
BHOCSITCSI CIIEAYIOLUE U3MEHEHHUS:

Jononuuts pasnen Jonornumenvras aumepamypa
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WNndopmanmonnas 6e3onmacHOCTh U 3amura uHGopManuu : y4e0. nmocobue / bapanosa
E.K., babamr A.B. — 4-e u3zn., nepepad. u gom. — Mocksa : PUOP : UHOPA-M, 2019. — 322
c. — (Bwicmiee obpazoBanme). — ww.dx.doi.org/10.12737/11380. - TekCT : ANEKTPOHHBIN. -

URL: https://new.znanium.com/catalog/product/1009606
7.CoctaB nporpammHoro odecneuenus (I10), coBpeMeHHbIX MpodeccHoHAIBLHBIX 0a3

nanubix (b/1) u undgopmanuonno-cnpaBounbie cucrem (MCC) (2019 r.)

MNepeyeHb N0

Nenr Haumenosanue 110 [IpousBoaurens Cmoco6
/m pacrpocTpaHeHHS
(ruyensuonnoe unu
c80000HO
pacnpocmpaunsemoe)
1 Adobe Master Collection CS4 Adobe JIAIICH3UOHHOE
2 Microsoft Office 2010 Microsoft JIAICH3UOHHOE
3 Windows 7 Pro Microsoft JIMLIEH3UOHHOE
4 AutoCAD 2010 Student Autodesk cBOOOHO
pacpocTpaHseMoe
5 Archicad 21 Rus Student Graphisoft CBOOOTHO
pacrpocTpaHseMoe
6 SPSS Statisctics 22 IBM JIALIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIMLIEH3UOHHOE
8 SPSS Statisctics 25 IBM JINIIEH3HOHHOE
9 Microsoft Office 2013 Microsoft JIALEH3UOHHOE
10 OC «AnbT O6pazoBanue» 8 00O «bazanet CIIO | nUIIEH3UOHHOE
11 | Microsoft Office 2013 Microsoft JIALEH3UOHHOE
12 Windows 10 Pro Microsoft JIMLIEH3UOHHOE
13 | Kaspersky Endpoint Security Kaspersky JIMIIEH3UOHHOE
14 | Microsoft Office 2016 Microsoft JIATICH3UOHHOE
15 Visual Studio 2019 Microsoft JIMLIEH3UOHHOE
16 | Adobe Creative Cloud Adobe JINLEH3UOHHOE
MNepeyenb 6 n NCC
Nomr HaunmenoBanue
/n
1 | MexnayHnaponusie pedepatuBHble HaykomeTpudueckue bJI, moctynHeie B paMmkax
HaMoHaJbHOU mmoanucku B 2019 r.
Web of Science
Scopus
2 | [Ipodeccuonanbhpie moHOTEKCTOBBIE B/], MOCTyIHBIE B paMKax HallMOHAIBHOM
noxnucky B 2019 r.
Kypnansr Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals
Kypnainer Taylor and Francis
3 | IlpodeccronanbHbie MOTHOTEKCTOBBIE b/]
JSTOR
W3nanus o 0OMECTBEHHBIM U TYMaHHTAPHBIM HAyKaM
DnektpoHHas oudauoTexa Grebennikon.ru
4 | KoMIbrOTEpHBIE CITPAaBOYHBIE ITPABOBBIE CHCTEMBI
KouncynsTant Ilmoc,



https://new.znanium.com/catalog/product/1009606

39

| | lapanT

CocTaBUTEND:
K.m.1, nouent, I'.A. llleBnosa
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[Ipunoxenue 4

K JINCTY U3MEHEHUH

8. OO0HOB/IeHHE CTPYKTYPHI AUCHHUILIMHBI (MOYJIs1) A5 04HOM (popmbl 00yuenus (2020 r.)

CrpykTypa iMcuMnIuHbl (MOAYJIs) A O4HOI (POPMBI 00ydeHH A
OO0mmas TpyJI0eMKOCTh JUCITUIUTHHBI COCTaBisieT 3 3. €., 114 4., B TOM unciie KOHTaKTHas

paborta obOywarommxcs c npenojaBateneM 42 4., camocTosiTeNbHas pabota oOyuarommxcs 72 d.
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= = = = TeKyllero
= E| g = = KOHTPOJISt
Ne S| 5| & = & | ycmemaemoctn,
Pa3nen qucHUNINHBI/ TeMbI = v | B o ®
n/n S = = ° ¢popma
= = ® g | mpoMeKyTO4HOIi
= = éE Z | arrecranuu (no
S
g & Z O cemecmpam)
T v =
22| %
AR
g | £ s
< =%
= a2 | =
(=
| T}
1 | Beesienue 6| 2 - = 6 | Onpoc
2 | OcoOeHHOCTH apXUBHOTO Jiena | 6 4 - 10 | Onpoc
B POCCHICKOH (peneparu
3 | Co3gaHue cenuanbHOTO 6 4 4 10 | Ompoc
apXuBa NPEITPHUSITUS
4 | OcobeHHocTH 6 2 4 12 | Ompoc
KOMILIEKTOBAHUS apXHUBOB
KOH(UICHIINATbHBIMH
ApPXUBHBIMU TOKYMEHTaMHU
5 | [lopsimok nocTtyna K apXuBHBIM | 6 4 4 10 | Onpoc
JIOKYMEHTaM U UX CuryannoHnHas
HCITOJIb30BAaHUE 3ajiada
6 | [Topsmok yuera apXUBHBIX 6 2 4 12 | Onpoc
JTOKYMEHTOB TectupoBanue
7 | ObecrieueHrue COXPaHHOCTH 6 4 4 12 | Onpoc
JIOKYMEHTOB apXHBa
8 | 3auér 6 Urorosas
KOHTPOJIbHAsA
pabora
Hroro 22 20 72

9. OOHOBJ/ICHHE OCHOBHOM U 10NOJTHUTEIbHOM JuTepaTypsl (2020 r.)

B pazgen 6. YueOHO-MeTOoAMUYeCKOe U MH(OPMAIIMOHHOE O0ecTieyeHHue TUCIUTIIIUHbI
BHOCATCS CIIEAYIOIINE U3MEHEHUS:
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JononauTk pasnen J[onoJHUTEIbLHAS JIUTEPaTypa
CerueB, 1O. H. Cranmaptel wuHboOpManMoOHHON Oe3omacHocTH. 3amura U 0OpaboTka
KoHpuaeHuanbHbIX JAokymMeHTOB / FO. H. Cprue. - Mocksa : UHOPA-M, 2020. - 223 c. -
(Beicmiee obpazoBanme: CrnernumanuteT). - ISBN 978-5-16-016533-2. - TekcT : 31€KTpOHHBIH. -
URL: https://znanium.com/catalog/product/1178148

I'yryera, T. A. Koudunenmmansnoe nemonpousBonactso / T. A. I'yryesa. - 2-e u3z., nmepepad. u
nom. - MockBa : UHOPA-M, 2021. - 199 c. - (Bsicuiee o6pazoBanue: Crnernumanutet). - ISBN
978-5-16-016537-0. - Teker : AJIEKTPOHHBIN. - URL:
https://znanium.com/catalog/product/1178154

10. B snement paboueir mporpammsbl n.4 OOpa3oBaTesibHble TEXHOJOTHH BHOCATCS
CJICAYIOLINE U3MEHEHUS:

B nepuoa BpeMEHHOTO NPUOCTAHOBJICHUS IMOCEUICHHs OOYYaIOUIMMHUCS MOMEUICHUH U
tepputopuu PITY. ang opranmzanmmum ydeGHOro mmpolecca ¢ MPUMEHEHHEM BIIEKTPOHHOTO
Oo0y4YeHHs W JUCTAHLUMOHHBIX OOpa30BaTEIbHBIX TEXHOJOTHMH MOTYT OBITh HCHOJIB30BAHBI
cieayronye o0pa3oBaTebHbIE TEXHOIOTHN!

— BUJICO-JIEKIINH;

— OHJIAMH-JIEKLIMU B PEKUME peaIbHOI0 BPEMEHH;

— DIIEKTPOHHbIE Y4eOHUKH, yueOHbIe TOCOOUs, HAyYHbIC U3AHUS B SJICKTPOHHOM BHJIE U
JOCTYT K MHBIM 3JIEKTPOHHBIM 00pa30BaTEIbHBIM pecypcam;

— CHCTEMBI JJIs JIEKTPOHHOTO TECTUPOBAHUS;

— KOHCYJIbTALIUU C UCTIOJIb30BAaHUEM TEJIEKOMMYHHUKAIIMOHHBIX CPEJCTB.

11. B snemeHT paboueil mporpamMmbl 7. MaTepuajibHO-TeXHHYeCKoe olecrevyeHue
AUCHHUILUIMHBI/MOAYJISA BHOCATCS CJIEIYIOIINE N3MEHEHUS:

[Tepeuens b/ u UCC
Neri/it HanmeHnoBanune
1 MexnayHnaponnele pedepaTuBHble HaykoMmeTpudeckue bJl, mocTtymHbie B paMkax
HallMOHAJIbHON noamucku B 2020 T.
Web of Science
Scopus
2 [Tpodeccuonanbaple MONMHOTEKCTOBBIE bJI, mOCTymHBIE B pamMKax HaIllMOHAIBHOU

moamucky B 2020 r.

XKypnanel Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals

XKypnanst Taylor and Francis

3 [Ipodeccruonanbupie monHoTEKCTOBBIE B/]

JSTOR

W3nanus no oOiecTBEHHBIM M T'yMaHUTAPHBIM HayKaM
OnextponHas oubnmorexka Grebennikon.ru

4 KomMnbroTepHbie ClIpaBOYHBIE IPABOBBIE CUCTEMBI
Koncynbrant 1lntoc,
T'apanT

B snement paboueii nmporpammel 7. MaTepuajJbHO-TeXHHYECKOE o0ecneyeHue JUCHUNIUHbI/

MOAYJsl BHOCATCA CICAYIONINE NU3MCHCHUA!
Cocmas npozpammnozo ovecneuenusn (I10)

Nent Hanmenosanue 110 [IpoussBoaurens Croco6
/m pacnpocTpaHeHus
(ruyensuonnoe unu



https://znanium.com/catalog/product/1178148
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6000010
pacnpocmpansiemoe)
1 Adobe Master Collection CS4 Adobe JINLIEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIMLIEH3UOHHOE
3 Windows 7 Pro Microsoft JIALEH3HOHHOE
4 AutoCAD 2010 Student Autodesk cBOOOIHO
pacmpocTpaHsIeMoe
5 Archicad 21 Rus Student Graphisoft CcBOOOIHO
pacpocTpaHsIeMoe
6 SPSS Statisctics 22 IBM JIAIIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIMLIEH3UOHHOE
8 SPSS Statisctics 25 IBM JIALIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIMLIEH3UOHHOE
10 | OC «Anst Ob6pazoBanue» 8 00O «bazanst CIIO | nuiieH3noHHOE
11 Microsoft Office 2013 Microsoft JIMIIEH3UOHHOE
12 Windows 10 Pro Microsoft JIMLIEH3UOHHOE
13 | Kaspersky Endpoint Security Kaspersky JTUIICH3UOHHOE
14 Microsoft Office 2016 Microsoft JIMLIEH3UOHHOE
15 Visual Studio 2019 Microsoft JINIEH3UOHHOE
16 | Adobe Creative Cloud Adobe JINLIEH3UOHHOE
17 Zoom Zoom JINEH3UOHHOE
CocraBuTelb:

K.m.u, nouent, I'.A. IlleBnosa
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