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1. [losicHUuTEIbHAA 3aAIMCKA

1.1. Lenp u 3aga4yu AUCIUILINHBI

]_[CJ'IB JUCHUIIIIMHBI - q)OpMI/IPOBaHI/Ie IIOHUMAaHUuA 3aKOHOMepHOCTeI>'I O6pa3OBaHI/IH JOKYMCHTOB

U croco00OB HX CO3aHus, pa3sBUTUA CHUCTCM IOOKYMCHTAIlMKM M CHUCTEM JOKYMCHTUPOBAHWA,

paccMOTPCHUC JOKYMCHTA KakK o0BeKTa 3alllUTEl W HamaJaCHusd, YCBOCHUC TCXHOJIOINU

3¢ PexkTUBHOTO MOUCKa HHPOPMAIIMH 110 TTPOPIITIO TSI TEIBHOCTH.

3amauu JUCLHUILINHGL:

paccMoTpeHue

-TCOPCTUYCCKUX U IMPUKIIAHBIX AaCIICKTOB JOKYMCHTUPOBAHUA I/IH(bOpMaIII/II/I;

- CBOMCTB, PYHKIIMIA U IPU3HAKOB JIOKYMEHTA;

-CTPYKTYPBI JOKYMCHTA, NOPpAAKa €T0 COCTABJICHUA U O(l)OpMJ'IeHI/IH;

-METOJIOB U CIIOCOOOB 3alIUTHI JOKYMEHTA U IOKyMEHTHPOBAHHOW HH(OPMAIINH;

'KHaCCI/I(l)I/IKaIII/II/I JAOKYMCHTOB U CUCTEM OJOKYMCHTALIUU;

-OCHOB NOKYMCHTAIIMUOHHOT'O obecreyeHus YHpaBJICHUA.

1.2. ®opMupyemble KOMIIETEHIIMN, COOTHECEHHBIE C IMJIAHUPYEMBIMHU pe3yJIbTaTaMU 00y4YeHHUs

IO JUCHUIIJIINHE!

Koawbl Copep:xanue komnerenuuii | IlepeyeHb NJaHUpPyeMBbIX pe3yJIbTATOB
KOMIIEeTeHI[UH 00y4eHMs Mo TUCIUTIMHE
JITK-1 crocoOeH VIOPABIATH | 3HATh:  OCHOBHBIE  ACHEKTHl  CO3JIaHHS
nH(GOPMaIMOHHBIMU o(pULMANBHBIX U CIIYy)KEOHBIX JTOKYMEHTOB;
nporeccaMmu B | IPUHIIUIIBI OPTaHU3AINH JOKYMEHTO000pOTa
pacripeielIeHHbIX YMeTh: npaBUIIbHO HCIIONB30BaTh PEKBU3UTHI
COLIMOTEXHUYECKHUX CHCTEMAX | OPTaHU3aIMOHHO-PACTIOPSIUTEIBHBIX
JIOKYMEHTOB; co3maBath  (hopmyisip
JIOKyMEHTa
Brnanets: HaBbIKaMU paboThI C
JOKYMEHTaMH; HaBBIKAMH TIOATOTOBKH W
nepefayd  JIOKyMEHTOB  Ha  apXUBHOE
XpaHeHHE
OIIK-4 crioco0eH pemats | 3HaTh. OCHOBHBIE HOpPMAaTHBHBIE IPaBOBBIE
CTaH/IapTHbIC 3amaun | aktoB Poccuiickoit ®denepanuu B obO1acTu
npodeccuoHaIbHON JIOKYMEHTAI[HOHHOTO o0ecrieyeHus
NEeSTeIbHOCTH  HAa  OCHOBE | YIpPaBIIEHUS
UH(POPMALIMOHHOM U | YMeTh. MOJrOTaBIMBaTh OPraHU3ALUOHHO-
6ubmuorpaduueckoit pacnopsauTeNbHbIe JTIOKYMEHTBI u
KyJbTYypbl C TPUMEHEHUEM | HH(POPMAIIMOHHO-CIIPABOYHBIE TOKYMEHTHI
nH(pOpMaIMOHHO- Brnagers: HaBbIKaMu pabOTHI ¢ JOKYMEHTaMHU
KOMMYHUKallHOHHBIX B COOTBETCTBHUH C YCTAHOBJIEHHBIM MOPSIKOM
TEXHOJOTUI M  C Yy4eToM
OCHOBHBIX TpeOoBaHUI
nH(pOpMaITMOHHOM
0€3011aCHOCTH




CITOCOOCH MIPOBOJUTH | 3HATh: BO3MOXXHOCTU CPEICTB U CUCTEM
OIMCcaHue MPUKIAJTHBIX N

IIK-7 TEJICKOMMYHHUKALIUHA, OCHOBHBIE TOIIOJIOTHH,
MPOIECCOB u
UH(OPMAIMOHHOTO APXUTEKTYPY, MPOTOKOJIBI U UHTEPHEHUCHI TSt
obecreueHust peleHus

KOMIBIOTEPHBIX CETEeH pa3IMYHOro BHJA
IPUKIAIHBIX 3a7a4

(JTOKaTbHBIX, PETUOHAIBHBIX, TTI00ATBHBIX ).
YMeTh: paboTaTh B KAauyecTBE I0JIb30BATENSA
HEPCOHAIILHOTO KOMIIBIOTEPA.

Bnagers: MeromamMu OIIGHKM TMOKa3aTeseil
KayecTBa u 3P PEKTUBHOCTH
(YHKITMOHHPOBAHUS BBIYMCIIUTEIIbHBIX

CHCTEM, I/IH(I)OpMaI_[I/IOHHHMI/I TCXHOJIOTI'USAMHU

KOMIIBIOTCPHBIX ceTe

1.3. MecTo AMCUUIUIMHBI B CTPYKTYpe 00pa30oBaTeIbHON MPOTrPaMMBbl

ZII/ICI_II/IHJ'II/IHEI ((I/IH(bOpMaI_II/IOHHOG obOecrieueHue YIIpaBJICHUS» OTHOCUTCA K
BapHaTHBHOﬁ yacTH O10Ka JUCIUITIIINH y‘IC6HOl"O I1J1aHa.
I[J'ISI OCBOCHUA OHUCHUIIIHHBI HCO6XOI[I/IMI>I 3HaHWsA, YMCHUSA W BJIAJICHUA, C(bOpMI/IpOBaHHI)Ie B
IIKOJIC.

B PE3YyIbTaTC OCBOCHUA ATUCHUIIMHBI CI)OpMPIpYIOTCH 3HAHUA, YMCHUSA U BIIAACHUA,
HCO6XO,I[I/IMI>IG I U3YYCHUA CIICAYIOMUX TUCHUIUIUH U IIPOXOKACHUA ITPAKTUK!

I[OKYMGHTHJ'IBHBIG I/IH(l)OpMaIII/IOHHI)IG CHCTEMBI, MCTOI[I)I TPUHATHA PCIHICHUA.




2. CTpyKTYypa JUCUMILIIUHBI

CTpyKTypa JTUCHUIIMHBI 1J151 04HOI (pOpMBI 00yUeHUsI

OO0mast Tpy10EMKOCTb AUCIUITIMHBI COCTABIISCT 2 3.€., 72 4., B TOM YHCIIe KOHTaKTHas paboTta
oOyuJatomuxcs ¢ npenojasateneM 16 4., camocrosTenpHas padoTa o0yJaromuxcs 56 4.

Buzsl yaeOHOM paboThI

Dopmbl
(B yacax)
TEKYIIEeTO
KOHTaKTHAas
\ KOHTPOJIS
R %)
Ne Pasnen o 2 s 5 | 5 YCIIEBaEMOCTH,
O
/1 | JUCHUTUTMHBL/ TEMBI 5 z e 8 = g dopma
o o 3) o o
o
el o S 2 3 = = 5 © §'Q | IPOMEXYTOYHOH
S| E = |29 & 5|28 g | arrecranuu (no
<
5| & 5 | & g ‘g = é* 3 S g cemecmpam)
(ORI = O IEd B & =
OdunmanbHabie ul2 |2 2 11 YcTHBIH omnpoc.

1 Cci1y>)keOHbIe Huckyccusi.
JTOKYMCHTBHI.

TepMuHOIOTHSI.

2 Cucremsl 2 |2 2 11 VYcrHbI# onpoc.
JOKYMCHTAIHH. Juckyccusl.

3 Oo6mue OCHOBBHI | 2 2 2 11 YcTHBIE  ompoc.
pi () (0):10) Pemenue
KOPPECIIOH ICHITUH. PaKTUYECKHUX

3ajau.

4 [TocTanoBka 2 |2 2 11 VYcTHbIl onpoc.
JOKYMEHTO00O0poTa B Huckyccus.
OpTraHM3aIHH.

5 i 2 12 Hrorosoe
3au€T

TECTHPOBAHUE
UTOTO: 72 8 8 56

3. Coaep:xkaHue TUCHUILIHHBI

Tema 1. OpuunasibHbie U ciIy’keOHbIe JOKYMeHTbI. TepMuHoI0rHA

O(bI/II_II/IaJILHBIC n CJ'IY)KC6HLIC JAOKYMCHTBI KaK OCHOBa obOecrieueHus JACATCIIbHOCTHU

HOPUINYICCKOTO JIMIA. HOpMaTI/IBHLIC IIPaBOBLIC AKTHI. TCpMI/IHBI, MNPUMCHACMBIC TIPU pa60Te C

OQUIMATBHBIMU U CIIY’)KEOHBIMU JOKYMEHTaMHU. PeKBHU3UTHI O(QUUHMANBHBIX U CIYKEOHBIX

JIOKYMEHTOB, OOIIMH MOPSAOK UX ohOpMIIEHHS, IOpUuANYecKas cuia, GopMyisip JTOKYMEHTa U

bopmynsap-obpaszern 1oKyMeHTa. biaHku TOKyMEHTOB.

Tema 2. CucTeMbl JOKYMeHTALMHU

Opranu3zallnOHHO-TIPaBOBbIE TOKYMEHTHI. PacriopsiinTenbHble TOKYMEHTHI.

WNHpopMannoOHHO-CIIPAaBOYHbIE JJOKYMEHTHI.




Tema 3. O0111e 0CHOBBI /1€JI0BOIi KOPPECTIOHIeHIIUH
CnyxxeOHas nepernucka Ha npeanpusatuu. JlenoBas peub U €€ rpaMMaTHYeCKHe

ocobenHoctu. Jloruueckoe IMOCTPOCHUC JOKYMECHTOB.

Tema 4. [locTaHOBKA JOKYMEHT0000POTA B OPraHU3AIUH

Cnyx0a nokymeHTanmoHHoro obecneyenust ynpasienus (JIOVY). Opranuzamus npuema,
pacCMOTPEHHs U PETUCTpalK JOKyMEHTOB. MH(opmanmoHHo-cripaBovHas padota. KoHTpoIb
Pabora ¢

HCIIOJIHCHUA JOKYMCHTOB. OpraHnsauI/m OTIIPABKU HCXOAAIIUX JOKYMCHTOB.

KOH(QHICHIIMATBHBIMI JOKYMeHTaMu. Pabora ¢ mnmceMamMu W OOpalIeHUsSIMH TpaKAaH.
TpeboBaHMsT K HM3TOTOBJICHUIO, YYETYy, WCIOJB30BAHHUIO M XPAHEHUIO IE€YaTeii M INTaMIIOB.

ApXI/IBHOC XPAaHCHUC NOKYMCHTOB.

4. OOpa3oBaTe/IbHbIC TEXHOJOTHHU

OO0pa3oBaTe/ibHbIE TEXHOJIOTHH

Ne Buabl yueOHbIX
HaumenoBanue pasaesna . OO0pa3zoBaTe/ibHbIC TEXHOJIOTHHU
n/n 3aHATHI
1 |2 3 4
1. |Odunmansubie u|Jlekus 1 BBoaHas ekuys ¢ HCIOJIb30BaHUEM
cinyxeOHble JTOKyMeHTHI. |CeMuHapcKoe BUJIEOMATEPHUATIOB
TepMuHoIOTHS. 3ansTHe 1 Huckyccus
CamocrositenbHas |KoHCynbTHpOBaHUE U IPOBEPKA
pabota JIOMAaITHUX 33JIaHUI OCPEICTBOM
3JEKTPOHHOU MOYTHI
2. |Cuctemsl nokymeHTanu. |Jlekius 2. [IpoGnemHuas nexius
CemuHapckoe PazpepHyTas Gecena ¢ o0cykaeHnEM
3aHATHE 2 J0KJ1aja
CamocrositenbHas |KoHCynbTHpOBaHUE U IPOBEpPKA
paboTta JIOMAalTHUX 3aJIaHUI OCPECTBOM
3JIEKTPOHHOU MOYTHI
3. |O6mue ocHOBBI nenoBoii|JIekuus 3. Jlexuus ¢ pa300poM KOHKPETHBIX
KOPPECIIOHICHIINH. CemuHapckoe CUTyaluin
3aHaTHE 3 BrinonHeHue npakTHYECKUX 3a/1aHUN
CamocrositensHas |PasBepHyTas 6eceia ¢ 00Cy)IeHUEM
pabota IoKJIaaa
KoncynsTupoBanue u mpoBepka
JIOMAIIIHUX 3aIaHUH IOCPEICTBOM
3JIEKTPOHHOU MOYTHI
4. |IToctaHoBka Jlexmus 4. [IpoGnemHuas nexius
JTIOKYMEHTOO0O0pOTa B|CeMmuHapckoe BrinosiHeHUE MPAKTUYECKUX 3aJaHUIM
OpraHu3aIiu. 3aHsiTue 4. PasBepnyTtas Gecena ¢ 00CykaeHUEM
CamMmocTosTenpHas |qoKJana
pabota KoncynsTupoBanue u npoBepka
JIOMAIIHUX 3a/IaHUH OCPEICTBOM
3JIEKTPOHHOW IOYTHI




5. Ouenka njaHUpyeMbIX pe3yJbTATOB 00y4YeHHUs
5.1. Cucrema onieHUBaHUs

dopmMa KOHTPOJIA Makc. K0JM4ecTBO 0aJ1710B
3a oany Bcero
padory
Tekyuii KOHTPOJIb:
- onpoc 7 bannos 28 bannos
- KoHmpoavHas paboma (memwl 1-4) 8 bannos 32 bannos
[IpoMexxyTouHas artecTanus 40 6annos
3a4yeT
HToro 3a cemectp 100 6annos

[Tony4eHHBI COBOKYITHBIH Pe3yIbTaT KOHBEPTHPYETCS B TPAIUIIMOHHYIO KAy OIICHOK H B
HIKaTy olleHOK EBporieiickoii cucteMsl nepeHoca 1 HakoruieHust kpeautos (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBHM € TabIUIIEH:

100-6annpHas T IIkana
. paJMIIMOHHAs IKaJIa ECTS
95 -100 A
8304 OTJIMYHO B

68 — 82 XOpOIIIO 3a4TEHO C

56 - 67 D
5055 YIIOBJIETBOPUTEIHHO E
20-49 FX
0-19 HEY/IOBJICTBOPUTEIILHO HE 3a4TCHO F

52KpI/ITepI/II/I BBICTABJICHUA OLICHKH 110 JUCHHUITIIMHE

Banusl/ Ounenka mo Kpurtepun oneHkn pe3yibTaToB 00y4eHUs 110

HIxana AUCIHUTIIIHHE AUCHUTIIHHE

ECTS

100-83/ «OTITUIHOY/ BrictaBnsiercst o0y4aromemMycsi, €ClIi OH TITyOOKO U

AB «3a4TeHO MPOYHO YCBOWJI TEOPETUYECKUI U TIPAKTHYECKUN
(oTHr4HO)»/ MaTepuai, MOXKeT IPOJIEMOHCTPUPOBATE 3TO Ha 3aHITHIX
«3a4TEHO U B XOZI€ IPOMEXXYTOYHOH aTTEeCTaINH.

OO0yuaromuiicsi HICYEPIBIBAIOIIE U JIOTUIECKUA CTPOMHO
u3naraet yueOHbIi MaTepual, yMeeT YBSI3bIBATh TEOPHIO C
MPAKTUKOM, CTIPABIISIETCS C PEIICHUEM 3a/ad
npodeccnoHanTbHOM HAMIPABIEHHOCTH BHICOKOTO YPOBHS
CJIO)KHOCTH, MIPABHJIBHO 000CHOBBIBAET IPUHSTHIC
penieHusl.

CB0OOIHO OpUEHTUPYETCS B Y4eOHOU 1
npodeccroHabHOM TUTEpaType.

OI_IeHKa 110 AUCHUIIJIMHE BBICTABIAKOTCSA O6y‘IaIOH_[CMyCH C
Y4ETOM PE3YIbTATOB TEKYIIEH U MTPOMEKYTOUHOMN
arTecTaluu.




Banany/
HIxkana
ECTS

Onenka o
JTUCIHUIIINHE

Kputepun oneHKH pe3yJbTaTOB 00y4eHUsI M0
AMCHMILINHE

Komniereniuu, 3aKkpeniénnple 3a JUCUUILTMHOM,
c(hOpMUPOBAHBI HA YPOBHE — «BBICOKUI».

82-68/

«XOPOLIO»/
«3aYTECHO
(xoporo)»/
«3a4TCHO»

BrictaBisiercst o0yyaromemMycs, €Cii OH 3HaeT
TEOPETUYECKUN U IPAKTUYECKUNA MaTEpHas, FPaMOTHO U I10
CYLIECTBY M3JIaraeT €ro Ha 3aHATHSAX U B X0/
IIPOMEXYTOYHOM aTTecTaluy, He JOIyCKasl CYILIECTBEHHbIX
HETOYHOCTEH.

OOyuaronuiics IpaBUIbHO IPUMEHSAET TEOPETHUECKUE
II0JIOXKEHHUS IIPU PEIIEHNU IPAKTUUECKUX 3a1a4
npo¢ecCHOHATLHON HANPaBJIEHHOCTH Pa3HOIO YPOBHS
CIIO’KHOCTH, BJI/ICET HEOOXOJUMBIMH IS TOTO HABBIKAMH
U OpUEMaMU.

JlocTaTOYHO XOpOILIO OPUEHTUPYETCS B yUEOHOH U
npogeccuOHAILHOMN JINTEpaType.

OneHka no JUCIUILIMHE BBICTABISAIOTCS 00ydarolemMycs ¢
Y4€TOM pEe3yJIbTaTOB TEKYLIEH U IPOMEKYTOUHON
aTTeCTalUu.

Komnerenuuy, 3akpenia€éHHuble 3a JUCUUTIIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIUI).

67-50/
D,E

«yIOBIETBOPH-
TEIIbHOY/
«3a4TEHO
(ynosneTrBopu-
TEILHO)»/
«3aUTEHOY

BricTaBisiercs o0yJaromemycsi, €Ciii OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUYECKUI U MPAKTUYECKUI MaTepuall,
JIOTYCKaeT OTAeNbHbIe OMIMOKH MPH €T0 U3JI0KEHNUU Ha
3aHATHAX U B X0JI€ MPOMEKYTOYHOM aTTECTALINH.
OOyyvaromuiics UCTIBITHIBAET OMPeIeTIEHHbBIE 3aTPYAHCHUS
B IPUMEHEHUH TEOPETUUECKUX MOJ0KEHUIN MPU PEUIEHUN
MPaKTUYECKHX 33724 MPOo(hecCHOHATFHON HAIIPaBICHHOCTH
CTaHJIapTHOT'O YPOBHS CIIO)KHOCTH, BIAJICET
HEO0OXOIUMBIMHU JUISI 5TOTO 0a30BBIMH HAaBBIKAMU U
NpUEMaMHU.

JleMOHCTpUpYeT AOCTATOYHBIM YPOBEHb 3HAHUS yU4EeOHON
JINTEPATYPHI MO TUCIUILIINHE.

OrneHka o JUCIUILIMHE BBICTABIISIOTCS 00ydaromeMycs ¢
Y4ETOM pPE3YIbTATOB TEKYIIEW U MPOMEKYTOUHOU
aTTECTALNU.

Komniereniuu, 3aKkpeni€Huble 3a TUCIUTITMHOM,
c(hOpMHUPOBAHKI HA YPOBHE — «IOCTATOYHBIN).

49-0/
F.FX

«HEYOOBJICTBOPUTE

JIBHOY/
HE 3a4TEHO

BrictaBisiercst o0y4aromemMycsi, €Clii OH He 3HaeT Ha
6a30BOM ypOBHE TEOPETUYECKHIA U MPAKTUUECKUI
MaTepual, JoIycKaeT rpyObie OmUOKY MPH €ro
U3JIOKEHUHU Ha 3aHATUSAX U B X0JI€ POMEKYTOUHOMN
aTTeCTAIIHH.

OOyuaromnuiics: UCTIBITHIBACT CEPhE3HBIE 3aTPYIHEHUS B
MPUMEHEHUH TEOPETUICCKUX TTOJIOKEHUH MTPH PEIICHUN
MPAKTUYECKHX 33124 MPO(HEeCCHOHAIBHOM HAPaBIEHHOCTH
CTaHJIaPTHOT'O YPOBHS CII0)KHOCTH, HE BJa/ieeT
HEOOXOAUMBIMU JIJIS1 3TOTO HAaBBIKAMU U MPHUEMaMHU.
JleMoHCTpUpYET pparMeHTapHbIE 3HaHUS YIeOHOU
JUTEPATYPHI IO AUCLUHUTUINHE.

OneHka no JUCHUILIMHE BBICTABJISIOTCS 00yyaromemycs ¢




10.

11.

12.

13.

14.
15.

10

banabl/ Ouenka no Kputepun oneHKH pe3yJbTaTOB 00y4eHUsI M0
Hlxana AUCHMILINHE AMCHMILINHE
ECTS

y4€TOM PE3YJIBTATOB TEKYIEH U IPOMEKYTOUHON
aTTeCTalluu.

KomriereHum Ha ypoBHE «10CTAaTOYHbIN», 3aKPEIUIEHHBIE
3a TUCHIMIUIMHOMN, HE CHOPMHUPOBAHHI.

5.3. OueHouHble cpecTBa (MaTepuabl) sl TEKYLIET0 KOHTPOJIS yCIIeBaeMOCTH,
MIPOMEKYTOUHOM aTTECTallMy 00YJarOIIUXCsl MO TUCHUTIIINHE

IIpumepHBbIe TEMBI COOOLIICHMI

VYHuBepcalibHas JAecATHYHAs KilacCUpUKALMs: €€ Ledb W Ha3HaueHue, IMpHUMeHseMast
TEPMHUHOJIOT M, IPAaBUJIA €€ TIOCTPOEHUS, MOPSAA0K €€ OPraHU3alHH.

Knaccudpukamuss JTOKyMEHTOB Ui Ieliell (OpPMHPOBAaHUS TIEPBUYHBIX JOKYMEHTHBIX
KOMILIEKCOB: €€ I1IeJIb U Ha3HAa4eHUe, IIPUMEHseMas TEPMUHOJIOTUSA, MpaBUjla €€ MOCTPOCHUS,
HOPSIZIOK €€ OpraHu3alyy.

Ilenp co3naHus M Ha3HAu€HHE NPUMEHEHUs CHUCTEM JAOKYMEHTAlUH, (YHKLIHOHAIbHbIC
CHUCTEMBI IOKYMEHTALMH, KOPIIOPATUBHBIE CHCTEMBI JJOKYMEHTALUH.

OcHoBHbI€ (QYHKIIMOHATIbHBIE CUCTEMBI IOKYMEHTALIUH.

ONEKTPOHHBIE CHUCTEMBl JNOKYMEHTALlUU: LENb CO3JaHUs M Ha3HAuY€HHWE IPUMEHEHUS,
MOPSIOK UX ITOCTPOEHUS.

HoxymenTHsie pecypebl ApxuBHoro ¢onaa Poccuiickoit deneparumn.

JIoKyMeHTHBIE pecypchl (elepalbHOrO pPErucTpa HOPMATHUBHBIX IPABOBBIX aKTOB
cyobekToB Poccuiickoit deneparum.

JIoKyMeHTHBIE pecypChl TOCYAaPCTBEHHOM CUCTEMBI HAYYHO-TEXHUUECKOW HHPOPMALIUH.

JIOKyMEHTHBIN pecypc, coAepIKalluil TOCYIapCTBEHHYIO TalHY: MOPSA0K (OPMUPOBAHUS U
MOPSIIOK MCIIOJIB30BAHMSL.

JlokymeHTHBIH pecypc ¢ TpudoMm «Jlus  ciayxkeOHOro TMONBb30BAaHUS).  TMOPAIOK
(dbopMHpOBaHUs U MOPSATOK UCTIOIb30BAHUS.

JIoKyMeHTHBIH pecypc, coiepXkalluii KOMMEpPYECKYI0 TalHy: MOpSAIOK (OpMHUpPOBaHUS U
MOPSIIOK MCIIOJIB30BAHMS.

JIOKyMEHTHBI pecypc CojAepiKalluii MepCcOHAJIbHBIE JAAaHHBIE: MOPAIOK (OPMHUPOBAHUS U
MOPSII0K UCIIOJIB30BAHMS.

JlenoBas peub U €€ rpaMMaTHYECKUE OCOOEHHOCTb.

Jlorn4eckoe NOCTpOEHUE JOKYMEHTOB.

OOumii MmopsAaOK OpraHM3alud JTOKyMEHTOoOOpoTa B opraHuzanuu. WHCTpyKuus 1o

ACJIONPOU3BOJACTBY B OpraHu3anunu.




16.

17.
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[lenn, 3amau ¥ TOPSIOK JEATEIBHOCTH CIYKOBI JTOKYMEHTAIIMOHHOTO OOECTICUCHHS

YIIPABJICHUS B OpraHU3alUU.

®opmupoBanue Tabemns yHUPHUIUPOBAHHBIX (POPM B OpraHU3aIHH.
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11.

12.
13.

14.

15.
16.

17.

18.

19.

20.

Hepeqenb BOITPOCOB K 3a4€TYy:

[ToHsTHE «IOKYMEHTY.

[TonsiTHe «1yOoIUKaT JOKYMEHTAa.

[ToHsiTHE «KOUSI JOKYMEHTAY.

[TonsiTHE «cHcTeMa JOKYMEHTAITUI.

[TonsTre «yHu(UIUPOBaHHAS CUCTEMA TIOKYMEHTALIUN.

[ToHsiTHE «OpPraHU3ALMOHHO-PACTIOPSAUTEIBHBIA JOKYMEHT.

[TonsiTHE «POPMYIISAP TOKYMEHTAY.

[TonsTre «popMyIsap-o0paser TOKyMEHTa.

[TonsiTre «OmaHK JOKYMEHTa.

CocraBbTe dopmyisip oOuiero 61aHka rocyaapCcTBEHHOr0 oprana Binactu Poccuiickoit
denepanuu.

CocraBpre (opmymnsip oOmiero OnaHka opraHa BJIacTd cyObekTa Poccuiickoit
®denepanuu.

CoctaBbTe Qopmysp od1rero 6aHka HErocyIapCTBEHHON OpraHU3aIlHH.

CocraBbte (hopmyssip OraHKa MUChMa rOCYJIapCTBEHHOTO opraHa Biactu Poccuiickoit
denepanuu.

CocraBbTe (opmynsap OnaHka mUChMa oOpraHa BlacTH cyObekTa Poccuiickoii
®denepanuu.

CocrtaBbTe Qopmyssip Gi1aHKa MHCbMa HErOCYIapCTBEHHON OpraHU3aliH.

CocraBbTe Qopmyssp O1aHKa KOHKPETHOTO BUa JOKYMEHTAa TOCYIapCTBEHHOIO OpraHa
Bi1actu Pocculickont @enepanuu.

CocraBbTe Qopmymsap OrnaHKa KOHKPETHOTO BUA JOKYMEHTa OpraHa BIACTH CYOBbEKTa
Poccuiickoit denepanum.

CocraBbTe (opmynsp OnaHKa KOHKPETHOTO BHJA JOKYMEHTa HErocyaapCTBEHHOU
opraam3anuu. CoctaBbTe HOKyMeHT «OOmIuii OJlaHK TOCYJapCTBEHHOTO OpraHa BIAcTH
Poccuiickoit denepanum».

CocraBpTe nOoKyMeHT «OOmmii OsaHK opraHa BiactTd cyoObekTa Poccuiickoit
denepanum.

CocraBbTe oKyMeHT «OO0mmii 6J1aHK HETOCyIapCTBEHHON OpraHU3aIumny.
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27.

28.
29.

30.

31.

32.
33.
34.
35.
36.
37.
38.
39.

40.

41.
42.
43.
44,
45.
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CocraBbTe NOKYMEHT «bilaHK MHcbhbMa rocygapCTBEHHOTO opraHa Biactu Poccuiickoi
Denepaunun.

CocraBbTe gokymMeHT «biank mmceMa oprana Biactu cyObekta Poccuiickoi
denepanum.

CocraBbTe OKyMeHT «bIaHK MrchbMa HEroCy1apCTBEHHOW OpraHU3aI[um.

CocraBbTe OKyMeHT «biaHk nmuchMa (huiamnaga opraHu3anum.

CocraBbTe NOKyMEHT «biaHKk BHIa JIOKyMEHTa TIOCYAApCTBEHHOIO OpraHa BJACTU
Poccuiickoit denepannmny.

CoctaBbTe TOKyMEHT «bIaHK KOHKPETHOIO BHJA JOKYMEHTa OpraHa BiacTu CyObeKTa
Poccniickoit denepanum».

CocraBbTe JOKYMEHT «blaHK KOHKPETHOrO BHAA JOKYMEHTa HErocyaapCTBEHHOU
OpTraHHU3aIII».

CocrtaBbTe TOKyMEHT «bIaHK KOHKPETHOTO BUIa JOKYMEHTa (uinaia OpraHu3aiumy.

CocraBbTe 10KyMEHT «bilaHK MHUCcbMa JOJKHOCTHOTO JIMIA TOCYJapCTBEHHOI'O OpraHa
Biactu Pocculickon @enepanum».

CoctaBbTe OKyMEHT «biaHK mUChbMa JOJKHOCTHOTO JIMIIA OpraHa BIACTH CyOBEKTa
Poccutickon @enepauumn».

CocraBbTe JOKyMEHT «biaHK mnHCbMa JOJKHOCTHOTO JIMIIA HEroCyAapCTBEHHOM
OpraHu3aII».

CocraBbTe TOKyMEHT «bIaHK MuchbMa JOIKHOCTHOTO JIMLA (pUIINalia OpraHU3aum».

CocraBbTe TOKyMEHT «/loKnanHas 3anuckay.

CocraBbTe 0KyMeHT «Ciyke0Has 3amicKay.

CocraBbTe TOKyMEHT «MHCTPYKIUS MO TEXHUKE 0€30IaCHOCTH.

CocraBbTe 10KyMeHT «llonokeHue o nmoapa3aeieHum».

CocraBbTe 10KyMeHT «IIpoTOKOI 3acenannss KOMUCCUIY.

CocraBpte moKyMeHT «IIpoToKom 001IeTo coOpaHus yupeauTesIei.

CocTtaBbTe JOKYyMEHT «AKT O TIPOBEpPKE, YTBEP)KIEHHBIM MEPBBIM  JIHIIOM
OpraHU3aL».

CocTaBbTe JOKYMEHT «AKT O MpHEMKE padOT, MOANHCAHHBIA TMEpPBBIMU JUIAMU
OpraHu3aIu.

CocraBbTe oKyMeHT «lIprka3 o mpoBeIeHNN UHBEHTAPU3ALUN.

CocraBbTe T0OKyMEHT «PacnopspkeHne o BBEIEHUHU B AEMCTBUE HHCTPYKLIUNY.

CocraBbTe 10KyMEHT «CONpPOBOANUTENBHOE ITUCHMOY.

CocraBbTe oKyMeHT «MH(OpMaImOHHOE THCHMOY.

CocrtaBbTe TOKYMEHT «l apaHTHITHOE TUCHMOY.
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46. CocraBbTe 10KyMeHT «lIncbmo-3ampocy.

47. CocraBbTe TOKyMEHT «lIucbMO-TI03paBIcHUEY.

6. YueOHO-MeTOAuYecKOe U MH(OPMAIITUOHHOE o0ecriedyeHue U CIIUTIIUHbI

6.1.

CIHMCcOK HCTOYHHKOB U JIUTCPATYPhBI

Hctounuku:

1.

Oenepanbhbiii 3ak0H oT 27.07.2006 Ne 149-@3 (pen. ot 27.07.2010) «O6 wmHpOpMauwy,
WH(OPMAIIMOHHBIX TEXHOJOTHUSX U O 3amuTe nHpopmarun» // CoOpaHue 3aKOHOAATEITHLCTBA

Poccwuiickoit ®enepanuu. 2006. Ne 31 (1 4.). Ct. 3448.

2. ®enepanbubiii 3ak0H OT 06.04.2011 Ne 63-03 «O06 snexTponHoi nmoamucuy» // Cobpanue
3akoHoarenbcTBa Poccutickoit ®eneparuu. 11.04.2011. Ne 15. Cr. 2036.

3. TOCT P 6.30-2003 «YuudpuuupoBaHHble CHCTEMbl IOKYMEHTAI[MH. YHUDHUIUPOBAHHASL
CUCTEMa  OPraHU3AIMOHHO--PACTIOPSIUTEIbHON  JOKyMeHTanuu.  TpeOoBaHus K
0(hOPMIICHUIO TOKYMEHTOB.

4, TOCT P 7.0.8-2013 «Hanuonanwsubiii crangapt Poccuiickoit ®enepanuu. Cucrema
CTaHJApTOB MO UH(POpPMAIIUU, OMOTUOTEUHOMY U U3IAaTEITLCKOMY Jiey. Jlenonpon3BoaCTBO
U apXUBHOE JIeN10. TepMHUHBI U OMIPEICTICHUSI.

Jluteparypa

OcHoBHas:

1. JlokymeHTanmoHHOE oOecrieyeHne yrpaBieHus (AeI0MpOru3BOACTBO) : yuel. mocodue /
T.A. beikoa, T.B. Ky3nenosa, JI.B. Cankuna ; mox oour. pea. T.B. Ky3nernoBoit. — 2-e
u31., nepepad. u pon. — M. : UHOPA-M, 2018. — 304 c.

2. Ymupasnenue nokymentamu: YueOnuk / M.K. Kopuees, A.B. [Tmenko, B.A. Mamrypues. -
M.: HTHOPA-M, 2009. - 300 c.

JlomonmauTenbHAS

3. HemonpousBozacto: YueOuuk / T.A. beikosa, JI.M. Bsuosa, JI.B. Cankuna; [Tox pen.
T.B. Ky3nenosoii. - 3 u3a., nepepad. u gom.- M.:HULl THOPA-M, 2013. - 364 c.

4. JloKkyMeHTallMOHHOE 00eCIeueHNe YIPaBICHUS HETOCYIapCTBEHHBIX OpTaHU3aIlnii:
VYuebHoe mocobue / beikoBa T. A., Cankuna JI. B. - 2-e u3n., nepepa0. u gorm. - M.: HUL]
NH®PA-M, 2015. - 302 c.

5. JloxymeHTarmoHHOE OOeCTieYeHHE YIIpaBIeHUs IepcoHaioM: YueOHoe nmocodue/bymar P.
E. - M.: HUIl UH®PA-M, 2015. - 234 c.
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6. Kupcanosa M. B.Kypc nenonpousBojcrsa: JJokymeHTallmoHHOE 00ecTiedYeHrE
ynpasienus: Yue0b. noc. / M.B. Kupcanosa, KO.M. AkceHos. - 6-¢ u3f., ucnp. u J01. -
M.: UIHOPA-M; Cub. cori., 2007. - 364 c.

7. JloxymeHTHpOBaHUE YIpPaBICHYECKOH AesATeNIbHOCTU: YuebHoe nmocodue / H.IT.
Kprokosa. - M.: UTHOPA-M, 2013. - 268 c.
6.2. Ilepeuenpb pecypcoB HHPOPMAITMOHHO-TEIICKOMMYHUKAITMOHHOU ceTh « HTEpHETY.
ApxuBbl Poccum (odunmanpHblii  cailt @DenepalibHOTO apXMBHOTO areHTCTBA) —
http://www.rusarchives.ru/
Marepuainsl 0hUIIHAIEHOTO caiiTa DIeKTpoHHbIe orcHbIE crcTeMbl — hitp://www.eos.ru/

Marepuaisl caiita «HopmatusHbie qokymeHThI» — http://www.complexdoc.ru

7. MaTepuajibHO-TEXHUYECKOe o0ecnevyeHne JUCHUIIMHBI

3aHATUS TPOBOAATCS B KaOWHETe, 000pYIOBAHHOTO SKPAaHOM CO CTOMKOM, HOYTOYKOM H

MYJIBTUMENUNHBIM IIPOEKTOPOM.

9. MeToauvecKkue MaTepuaJibl
9.1. Il;naHbl CEMUHAPCKHUX 3aHATHN

Tema 1(2 4.) Odunmanbuble U cayxKeOHbIE TOKYMEHTHI. TepMUuHOIOTHS.
Bomnpocs! qis o0cyxkaeHus:
Od¢unnanbHble U ciykeOHble JOKyMeHTbl. HopMaTHBHO-TIpaBOBBIE aKThl. TE€PMUHONOTHSL.
PexBU3UTHI OQUIMATBHBIX U CIYXKEOHBIX JOKYMEHTOB, OOLIMI MOPSIOK UX OpOpMIICHHUS,
opunyecKas cuia, GopMyssip T0KyMeHTa U hopmymsip-oOpasell TOKyMeHTa.
biianku 10KyMEHTOB.

Cnucok nureparypsl:

1. Kyznenosa T.B. JlokymeHTanimonHoe obecnieduenue ympasinenus: yaeonuk / T. B.
Kysnenona, JI. B. Cankuna, T. A. brikoa. - M.:MH®PA-M, 2017. - 304 c.
2. VYnpasnenue nokymentamu: Yueouuk / .K. Kopuees, A.B. ITienko, B.A. Mamypues. -

M.: UH®PA-M, 2009. - 300 c.

Tema 2(2 4.) CucteMbl JOKYMECHTAIUH.
Bormpocsr qist 06cyxkaeHus:

Opranu3annoHHO-TIPABOBEIE TOKYMEHTHI. [IpeHa3HaueHne, BUIBI.

PacniopsimutenbHbie TOKyMeHTHI. [IpeaHa3sHadeHue, BUIbL.

WubopmalinoHHO-CIIpaBOYHbBIE TOKYMEHTHI. [IpeqHazHadeHne, BUIBL.

1. TOCT P 6.30-2003 «YHuMUIupoBaHHBIE CUCTEMBI TOKYMEHTAIIUU. Y HU(DUITHPOBAHHAS
CUCTEMa OpraHU3aIMOHHO--PACTIOPSANTEILHON JOKyMeHTauu. TpeboBaHus K
0(hOPMIICHUIO TOKYMEHTOB.

2. Kysuenona T.B. JlokymeHTanmonHoe odecrneueHue ynpapnenus: yaeonnk / T. B.
Kysnenosa, JI. B. Cankuna, T. A. beikosa. - M.:MH®PA-M, 2017. - 304 c.

Tema 3(2 4.) Ciny)keOHOE TTHCHMO.


http://znanium.com/catalog/author/b1090ee1-ef9e-11e3-b92a-00237dd2fde2
http://www.complexdoc.ru/

N Ok w
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Bomnpocs! m1st 06cyxaeHus:

IIpennaszHauenue nokymenta «IIucbmo», BUIbI MUCEM.
JlenoBas peub U ee rpaMMaTHYECKUe 0COOCHHOCTHU. JIornueckoe mocTpoeHue JOKYMEHTOB.

Crnucok nureparypsl:

Tema 4(2 4.) [TocTaHOBKA TOKYMEHTOOOOPOTA B OPraHU3aIHH.
Bormpocs! ist 00Cy)aeHuUs:

[Topsimox  (opmupoBaHus Cily’KObl JOKYMEHTALIMOHHOTO OOECIEeYeHUs YIpPaBJICHUS B
OopraHu3al U UHCTPYKI M 110 ACIOMPOU3BOACTBY B OpraHru3alu.

[Topsimok perucTpanuu UCXOIAIIMX JTOKYMEHTOB M JOKYMEHT, (PUKCUPYIOUIMM HCXOAsIIe
JOKYMEHTEI.

[Topsinok perucTpanuu BXOAALUIMX TOKYMEHTOB U IOKYMEHT, (PUKCUPYIOIIUN BXOASIIHE.

[MTopsiok paboThI ¢ KOHDUACHINAIBHBIMUA JOKYMEHTAMH.

[Topsiok paboOThI C MUCbMaMU U OOpAIIEHUSIMH FPaXkIaH.

KOHTpOJII) HCIIOJIHCHUA JOKYMCHTOB.

TpeboBaHMs K U3TOTOBJICHUIO, YUETY, UCIIOJIb30BAaHHUIO U XPAaHEHHUIO IleyaTel U ITaMIIOB.

DopMHUpPOBAaHUE U XPAHECHUE JIE.

Cnucok nuteparypsbi:

1. Kysnenosa T.B. JlokymeHTanronHoe obecreuenue ynpasieHus: yueOnuk / T. B.
Kyznemnona, JI. B. Cankuna, T. A. beikoBa. - M..MH®PA-M, 2017. - 304 c.
2. VYnpasnenue nokymentamu: Yuebuuk / .K. Kopuees, A.B. [Tmenko, B.A. Manrypues. -

M.: UHOPA-M, 2009. - 300 c.
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Ipunoowcenue 1
AHHOTAIUA JTUCHUITJIMHBI

JucuuruimHa peanusyercs Ha (akynbrere MHPOpMaINOHHBIX CHCTEM B 0€3011aCHOCTH
kadeapoi MudopmarnmonHoi 6€301MacHOCTH.

Lenp aucuuiuinHel: GOpMUPOBAHUE IOHUMAHUS 3aKOHOMEPHOCTEN 00pa30BaHUs
JOKYMEHTOB M CIIOCOOOB MX CO3[JaHHS, Pa3BUTHUS CUCTEM JJOKYMEHTALIUU M CUCTEM
JOKYMEHTHPOBAHUS, PACCMOTPEHHE JIOKYMEHTa KaK 00bEKTa 3aIllUThl U HAIIAJICHUS, YCBOCHHUE
TEXHOJIOTUH 3((PEKTUBHOIO IOUCKA MH(POPMALIUH 110 PODUITIO JESTETbHOCTH.

3ajaun: PacCCMOTPEHHE TEOPETUYECKUX U IPUKIAJHBIX ACHEKTOB JOKYMEHTHMPOBAHUS
uH(poOpMalMu: CBOMCTB, (QYHKUMH U MPU3HAKOB JOKYMEHTa, CIIOCOOOB M  CpEICTB
JOKYMEHTHPOBAHUS, CTPYKTYpbl IOKYMEHTa, MOpSAAKAa €ro COCTaBJICHHA H O(QOPMIICHHS,
METOZI0B U  CIIOCOOOB  3alllUThl  JOKYMEHTa U  JIOKyMEHTHPOBAHHOM  HHpopmanuw,
KJaccu(uKaluy JIOKyMEHTOB W CHUCTEM JOKYMEHTAlMM, OCHOB JOKYMEHTAl[HOHHOI'O
oOecrnieueHus yrnpaBICHUS.

JucuuruiiHa HarpaBiieHa Ha GOPMHUPOBAHUE CIEIYIOMUX KOMITETECHIIHNA:

e JITIK-1 criocoben ympaBisiTh HHOOPMAIIMOHHBIMH ITPOLIECCAMHU B PACHIPECIICHHBIX
COLIMOTEXHUYECKUX CUCTEMAX;

e OIIK-4: cnocobeH pemiaTh CTaHIApPTHBIE 3a7a4l IPOPECCHOHATBHON JeSITENbHOCTH Ha
OCHOBE MH(OPMAIIMOHHOHN U 6ubnuorpadguyeckoit KyabTyphbl C IPUMEHEHHEM
MH(POPMAIMOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOTUH M C YY€TOM OCHOBHBIX TPeOOBaHUM
nH(pOpPMaIMOHHOM 0€30MMaCHOCTH;

e [IK-7 cnocoGeH nMpoBOANTH ONMCAHUE MPUKIATHBIX TPOLIECCOB U MHPOPMALIMOHHOTO
o0ecrniedeHuns peleHus IpUKIaJHbIX 3a7a4

B pe3ynbraTe 0CBOSHUS TUCHUIUIMHBI 00yYatOUIHICs TOJIKEH:

3HaTh OCHOBHBIE ACMEKTHI CO3/JaHNs OPUIIUAIBHBIX U CIIY)KEOHBIX JJOKYMEHTOB; IIPUHIIMIIBI
OpraHu3alK JOKYMEHTOO0OPOTa; OCHOBHBIX HOPMaTHUBHBIX MTPABOBBIX akTOB Poccuiickoit
®enepanuu B 00J1aCTH TOKYMEHTALIMOHHOTO 00€CTIeYeH sl YIIPaBICHUS.

YMeTh MpaBUIILHO HUCIIOJIB30BATh PEKBU3UTHI OPraHU3alOHHO-PACTIOPSIUTENbHBIX
JIOKYMEHTOB; CO3/aBaTh (GOPMYIIAP TOKYMEHTA; OAr0OTaBINBATh OPraHU3AlIMOHHO-
pacropsauTeabHbIe JOKYMEHTBI U HH(POPMALIMOHHO-CITPABOYHbIE JOKYMEHTHI.

Brnanetp HaBbIKaMu pabOTHI C JOKYMEHTAMU; HaBbIKAMU TIOJITOTOBKHU U MepeAaydu JOKYMEHTOB
Ha apXMBHOE XpaHEHUE, HABBIKAMU pabOThI C JOKYMEHTAMHU B COOTBETCTBUHU C YCTAHOBJIEHHBIM
HOPSIKOM.

[To qucuuIuIMHE MpeyCMOTPEHa POMEKYTOUHAs aTTecTalus B opme 3adera.

OO0mas TpyA0€MKOCTh OCBOCHHSI TUCIIMIUIMHBI COCTABJISICT 2 3a4€THBIX €TUHUIIBI.
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[Tpunoxenue 2

YTBEPXIEHO

[TpoTokou 3acenanus kadeapoblt
nH(pOpMaIMOHHOM 0€30MMacHOCTH
Ne 20 o1 26.06.2018

JIMCT UBMEHEHUU
B paboyeii nporpamMe aucuuIuinHbl «VMHpopMannoHHoe obecriedeHue ypaBieHus» 1o
HanpasieHuto noarotosku 09.03.03 «IIpuknaanas nHpopmMaTukay (IpUKIaIHON OaKamaBpuar)

Ha 2018/2019 y4eOHbI# TO

1. B nmepeuens nporpammuoro o6ecneyenus (I10) BHocsaTCa cnenyromye n3menenus (tabdmn. 1):

Tabmuma 1

Ne | Haumenosanue [10 [TpousBoautens | Crnocod pacnpocTpaHeHUs
/i

1 Microsoft Office 2013 Microsoft JIMIICH3UOHHOE

2 Windows 10 Pro Microsoft JIALEH3UOHHOE

3 Kaspersky Endpoint Security Kaspersky JIMIIEH3UOHHOE

2. B nepedeHb coBpeMeHHBIX npodeccroHalbHbIX 0a3 ganHbIX (B/1) u nudopmanmonHo-
cinpaBouHbix cucreM (MCC) BHOCSTCS caenyromniie u3meHenus (Taoi. 2):

Tabmnura 2

Ne i/ | HammeHnoBaHue

MexayHnapoansie pedepaTuBHbIe HaykoMeTpuueckue b/, mocTymHbie B pamkax
HaIlMOHAILHOM nmoanucku B 2018 T.

Web of Science

Scopus

[Tpodeccuonanbubie moHOTEKCTOBBIE BJI, JOCTYITHBIE B paMKax HAIlMOHATIbHON
noamnucku B 2018 T.

XKypuaner Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypnanst Taylor and Francis

DJIeKTPOHHBIC M3/IaHHsI U31aTeILCTBA Springer

[Ipodeccrnonanbhbie MoMHOTEKCTOBBIE B]]
JSTOR
W3nanus mo oO1eCTBEHHBIM U TYMAHUTAPHBIM HAyKam

KommproTepHbie cripaBOYHbIE TIPABOBBIE CHCTEMBI
Koncynprant Ilntoc,
I'apanTt
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[Tpunoxenue 3

YTBEPXJIEHO
[Tporokon 3acenanus kadeapbl
UH(POPMALIMOHHON 0€30MaCHOCTH
Ne 1 ot 29.08.2019
JIMCT UBMEHEHMI

B paboueii mporpamme auciurInabl «HPOpMaoHHOEe 00ecTieueHNe YIIPaBICHUS 110
HarpasieHuto nmoAarotoBku 09.03.03 «lIpuknannas nadopmaTrkay (MPUKIATHON OaKagaBpHuar)
Ha 2019/2020 yueOHbIi TO

1. B nmepeuens nporpammuoro o6ecneyenus (I10) BHocsaTCa cnenyromye n3menenus (tabdmn. 1):

Tabmuma 1
Ne Haumenosanue [10 [IpousBonutens | Crnocod pacnpocTpaHEHUs
n/n

Kaspersky Endpoint Security Kaspersky JIMLEH3MOHHOE

Microsoft Office 2016 Microsoft JIALEH3UOHHOE

Visual Studio 2019 Microsoft JIMIIEH3UOHHOE

Adobe Creative Cloud Adobe JIALEH3UOHHOE

2. B nepedeHb coBpeMeHHBIX npodeccroHalbHbIX 0a3 ganHbIX (B/1) u nndopmanmonHo-
cinpaBouHbix cucteM (MCC) BHOCATCS cneayrouiue usMmeHeHus (tao. 2):

Tabmuna 2

Nenn | HanmeHnoBanue

/n

1 MexayHapoHble pedepaTuBHble HaykomeTpuueckue bJl, noctynHble B paMkax
HaAIIMOHAJIBHOM noamucku B 2019 1.
Web of Science
Scopus

2 [Tpodeccuonanpubie mosHOTEKCTOBBIE bJl, TOCTYIHBIE B paMKaX HallMOHAJIHLHOM

noamucku B 2019 r.

Kypuaner Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals

Kypnanst Taylor and Francis

3 [Ipodeccuonanbabie MOHOTEKCTOBBIE B/

JSTOR

W3 nanus 1o o0IIeCTBEHHBIM M TYMaHUTAPHBIM HAayKaM
OnexTponHas oubimoreka Grebennikon.ru

4 KomnbroTepHble ClIpaBOYHbIE IPABOBBIE CHCTEMBI
Koncynprant [ltoc,
I"apanT
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[Tpunoxenue 4

YTBEPXIEHO

[TpoTokon 3acenanust Kapeaps
UH(POPMALIMOHHON 0€30MaCHOCTH
Ne 14 ot 23.06.2020

JIMCT UBMEHEHUI

B paboueii mporpamme aucuuruInabl «HPOpMaoHHOE 00ecTieueHre YIIPaBICHUS 110
HarnpasieHuto nmoAaroroBku 09.03.03 «lIpukinannas napopMaTukay (MPUKIATHON OaKamaBpHar)
Ha 2020/2021 yueOHbIH TO

1. B nepeuens nporpammuoro odecneuenus (110) BHocsTCA cnenyromue n3mMenenus (tadm. 1):

Tabmuna 1

Nenn | Hammenoanue 110 [TpousBomutens | Crocod pacrpocTpaHeHUs
/n

1 Windows 10 Pro Microsoft JIALEH3UOHHOE

2 Kaspersky Endpoint Security Kaspersky JIMLEH3MOHHOE

3 Microsoft Office 2016 Microsoft JIALEH3UOHHOE

4 [Tnatdhopma ZOOM Zoom JIUIEH3MOHHOE

2. B nepedeHb coBpeMeHHBIX npodeccroHalbHbIX 0a3 ganHbIX (B/1) u nudopmarnmonHo-
cinpaBouHbIx cucteM (MCC) BHOCATCS cneayrouiue usMmeHeHus (taoi. 2):

Tabmuna 2
Nen/n | HaumeHnoBanue
1 MexnyHapoanble pedepaTuBHble HaykoMeTpuueckue bJI, nocTymnHelie B pamkax

HanuoHaJlpHOU moanucku B 2020 r.
Web of Science
Scopus

2 [TpodeccuonanpHbie mosHOTEKCTOBBIE b/, TOCTYyIHBIE B paMKaX HallMOHATbHOU
noamucku B 2020 T.

Kypuanet Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypnanst Taylor and Francis

DJIeKTPOHHBIC U3aHUsI U3aTeILCTBA SPringer

3 KomnproTepHbI€ ClIpaBOYHBIE IPABOBBIE CUCTEMBI
Koncynsrant Ilntoc,
I"apanT




