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INOACHUTEJIBHASA 3AIINCKA

1.1 Hesap 1 32124 AUCHUNIIMHBI (MOIYJIA)

Legb AMCUHMIVIMHBI: OBJAJIEHUE METOJAaMH BBIOOpa M 3(PPEKTHUBHOTO HCIIOIB30BaAHUS

TCXHUYCCKUX CPCACTB YIIPABJICHUA.

3agaun:

U3YYUTh KIACCU(PUKAIMIO TEXHUYECKUX CPEICTB YIPABICHUS, UCTIONIb3YEMBIX B paboTe C
JOKYMEHTaMU

I/13y‘-II/ITb IIOKAa3aTCJIn COBMCCTUMOCTHU U HAACKHOCTHU TEXHUNUYCCKUX Cpe,Z[CTB ynpaBneHHﬂ
OHpe,Z[eJII/ITI: I/ICTOpI/I‘-IeCKI/Ie ACIICKTHI MOABJIICHUA TCXHHUYCCKHUX CpCI[CTB, nx yCTpOfICTBO,
HpI/IHLII/IHbI pa60T1>1 C HUMHU, OCHOBHBIC BHUJbI, JOCTOMHCTBA M HCOAOCTATKHU KaXJIO0Iro U3
BUZOB (CpelncTBa CO3MAaHUS JIOKYMEHTOB, OOpaOOTKH, XpaHEHHs, YHHUTOXKCHHS
JTOKYMEHTOB, CPEJCTBA JUIs pabOThI C HEJOKYMEHTUPOBAHHON MH(OpMALUeit, u J1p.)
OIPENICIUTh KPUTEPUU BHIOOpPAa TEXHUYECKUX CPEACTB YIPABICHHS B YCIOBHUSX

COBpPCMCHHOT'O pPbIHKA

1.2. @®opmupyemble  KOMIETEHIIUM, COOTHECEHHbIe ¢  IUIAHUPYEMbIMU

pe3yJbTaTaMu 00y4eHHs 110 JUCHHUILINHE (MOAYJIIO0):

Koambt Coaepxanue Ilepeyenn IUVIAHUPYEMbIX  Pe3yJIbTaTOB
KOMIIETCHIUI | KOMIeTeHIHii 00y4eHHUsI 110 NUCHHILINHE
[TK-4 CrniocobHOCTB 3HaTh:
CaMOCTOSITENILHO -OCHOBHBIE IIPABOBBIE AKThI U METOJNYECKHE
pabotath ¢ JIOKyMeHTHI B chepe JIOY
Pa3IMYHBIMH
HUCTOYHUKAMU YMeTs:
uHpopManuu -[IPUMEHSATH MOJIYUYEHHYIO U3 Pa3IU4HbIX

MCTOYHHUKOB MH(OPMALIUIO JJIS pEIIeHUs 3a/1a4
npoeCCUOHATBHOMN 1eATEIbHOCTH

Bnaners:
-HaBBIKAMH pa0OThI M aHaIW3a pPa3IMYHBIX
BHJIOB HCTOYHHUKOB HH(OpManmu

1.3. MecTo AUCHHMILVINHBI B CTPYKTYpPe OCHOBHOI 00pa30BaTe/IbHOM IPOrpaMMBbl
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Hucuuruinna «Texnuueckue cpedcmea ynpasieHus» OTHOCHUTCS K BapHAaTUBHOW 4acTu
O70Ka AMCUMIUIMH y4eOHOro IjlaHa IO HAaIpaBICHHIO MOJATOTOBKM «/lOKyMeHTOBeneHHE u
apxuBoBezieHne» npoduis «MHPOpMaMOHHO-TOKYMEHTAIMOHHOE O00ECTICYCHHE YIIPABICHHSDY
(axkagemuueckuii OakaxaBpuar).

Jns  ocBOeHHMS ~ JUCLUMIUIMHBI ~ HEOOXOAMMBI ~ 3HAHUS, YMEHHMS W  BIAJCHHA,
c(OPMHPOBAHHBIE B XOJA€ HU3YyUEHHsS CIEAYIOIIUX ITUCHUIUIMH U TPOXOXKACHUS TNPAKTHK:
«upopmanmoHHas 3BpUCTHKA», «OCHOBBI MPO(HECCHOHAIBHON ACATEIBHOCTI.

B pesynbraTe OCBOCHHS AMCUUIUIMHBI (OPMHUPYIOTCS 3HAHUS, YMEHUS M BIAJCHHA,
HEOOXOAMMBIE Ui U3y4YEHHs CIEeNYIOIIMX JUCHMIUIMH W TPOXOXKACHUS  MPAKTUK:
«Opranu3aliioHHOE MPOCKTHPOBAHWE B JIOKYMEHTALIMOHHOM OOECIIEYCHUU YIPABICHUS,
«Opranmzanmss  paboTel € ayJUOBHM3YIBHBIMH  JOKyMeHTamMu», «MHpopmarmonHo-

JTOKYMEHTAIIMOHHOE 00eCIIeYeHNE YIIPABICHHS TPOCKTaMM».

2. CTpyKTypa IMCUMIIIMHBI

Cmpykmypa Oucyuniunsl 011 04HO- 3A0YHOU hopmbl 00yUeHUsn
(2017 200 nabopa)

OOm1ast TpyA0EMKOCTh AUCIUILTUHBI COCTAaBIsCT 2 3.€., 72 4., B TOM YHCIJIC KOHTAKTHas
pabota o0yuaromuxcs ¢ npenojasareiaeM 16 4., camocToATeNnbHas paboTa 00y4aronuxcs, B
T.4. KypcoBas pabora 56 u.

Bunsl yueOHol paboThI
(B gacax) DopMBbI
TEKYIIEeTO
KOHTAKTHasI % KOHTPOJISL
Ne Paznen o o § - E YCIIEBAEMOCTH,
/1 JUCLIUILINHBL/ TEMBI = E z § o g dbopma
N o § g % g § & | HPOMEIKYTOUHOH
5 E g = = = = o o;) g S| arrecranuu (no
el g S| = E 3 E S8 = cemecmpam)
Sl= |8 S8 fg= |
1 Beeoenue. Tema 1.|7 |2 2 18 Onpoc
Cpeocmea Juckyccus na
cocmaeneHus, NPaKmu4ecKux
U320MOBNEeHUS, 3aHAMUAX
KONUPOBAHUSL u Konmponvnuvie
PA3MHOMCEHUs 80NPOCHI
MEeKCMOoB8bIX
O0OKYMEeHMO8
2 Tema 2. Oghucnan 7 |2 2 18 Onpoc
menegoHusL. Huckyccus na
Hemoncmpayuonnoe u NPAKMU4ecKux




ogucHoe 3aHAMUAX
0bopydosaHue Konmponvnuie
80NPOCHI
bruy-
KOHMPOIbHASL
paboma
3 Tema 3. Cpeocmea 7 |4 4 20 Onpoc
o0bpabomxu, Juckyccus na
MPAHCNOPMUPOBKLU, NPAKmMu4ecKux
XpaueHus: u NOUcKa 3aHAMUAX
OOKYMEHMO8. Konmponvnuvie
Ipunyunvei 80NPOCHI
MEeXHUYECKO20
ocHawjenus oguca
Umozoeast
3auem KOHMPOIbHASL
paboma
UTOIO: 8 8 56

Cmpykmypa oucuyuniunsl 01 3a04HOU hopmbl 00yYeHUA

(2017 200 nabopa)

OO6mast TpyA0EMKOCTh AUCHUILIMHBI cOCcTaBisieT 3 3.e., 108 4., B TOM 4Mcie KOHTaKTHas

pabota o0yuaromuxcs ¢ npenojasareieM 12 4., caMocToATeNbHas paboTa 00y4aroxcs, B
T.4. KypcoBas pabora 96 u.

Bunsl yueOHol paboThI

(B gacax) DopMBbI
TEKYIETO
KOHTAKTHasI x5 KOHTPOJISL
Ne Paznen o § e yCIIEBAEMOCTH,
/1 JUCLIUILINHBIL/ TEMBI E E z E{ 0:J g dbopma
N o § g % g § & | HPOMEIKYTOUHOH
5 E g = = =) = o o;) g S| arrecranuu (no
el g S| = E 3 E S8 = cemecmpam)
Sl= |S|EE =8 = | Y
1 Beeoenue. Tema 1.|5 |4 16 Onpoc
Cpeocmea Juckyccus na
cocmaeneHus, NPAKmMu4ecKux
U320MOBNEeHUS, 3aHAMUAX
KONUPOBAHUSL u Konmponvnuvie
PA3MHOMMCEHUs 80NPOCHI
MEeKCMOoB8bIX
O0OKYMEeHMO8
2 Tema 2. Oghucnasn 5 16 Onpoc
menegoHusL. Huckyccus na
Hemoncmpayuonnoe u NPAKmMu4ecKux
ogucHoe 3aHAMUAX
0bopydosaHue Konmponvnuie

60Nnpocsl




bruy-
KOHMPOIbHASL
paboma
3 Tema 3. Cpeocmea 7 |4 4 64 Onpoc
o0bpabomxu, Juckyccus na
MPAHCNOPMUPOBKU, NPAKmMu4ecKux
XpaueHust u NOUCKa 3aHAMUAX
OOKYMEHMO8. Konmponvnuvie
Ipunyunoe 60npocyl
MEeXHUYECKO20
ocHawjenus oguca
Umo2o8ast
3auem c oyenxoti KOHMPObHAS
paboma
UTOTO: 8 4 96
Cmpykmypa oucuyuniunsl 01 3a04HOI hopmbl 00yYeHUA
(2018 200 naovopa)
OOm1ast TpyA0EMKOCTh AUCIUILTUHBI COCTAaBIsACT 2 3.€., 72 4., B TOM YHCIJIC KOHTAKTHas
pabota o0yyaromuxcs ¢ mpenojaBareneM § 4., caMocTosiTeNbHast paboTa o0yyaromuxcs, B
T.4. KypcoBasi pabota 64 d.
Bunsl yueOHol paboThI
(B yacax) ®opmbl
TEKYIETO
KOHTaKTHasI = KOHTPOJISL
Ne Paznen ® o § E yCIIEBAEMOCTH,
/1 JUCLIUIUINHBL/ TEMBI > E g E{ o g dbopma
N o § g % g § & | HPOMEIKYTOUHOH
5 E S = X =S X 2 E Q ©| arrecrauuu (no
e g S| = E 3 E S8 = cemecmpam)
Sl= |8 &8 fg= |
1 Beeoenue. Tema 1.|5 |4 16 Onpoc
Cpeocmsa Luckyccus na
cocmaeneHus, NPaKmu4ecKux
U320MOBNEeHUS, 3anHAMUAX
KONUPOBAHUSL u Konmponvnuvie
PA3MHOMMCEHUs 80NPOCHI
MEeKCMOoB8bIX
O0OKYMEeHMO8
2 Tema 2. Oghucnasn 5 16 Onpoc
menegoHusL. Huckyccus na
Hemoncmpayuonnoe u NPaKmu4ecKux
ogucHoe 3aHAMUAX
0bopydosaHue Konmponvnuie
80NPOCHI
bruy-
KOHMPOIbHASL

paboma




3 Tema 3. Cpeocmea 7 4 32 Onpoc
o0bpabomxiu, Juckyccus na
MPAHCNOPMUPOBKU, NPaAKmu4ecKux
XpaueHust u NOUcKa 3aHAMUAX
OOKYMEHMO8. Konmponvnuvie
Ipunyuno 80NPOCH
MEeXHUYECKO20
ocHawjenus oguca

Umo2o8ast
3auem KOHMPOIbHASL

paboma
WUTOrO: 4 4 64

Cmpykmypa oucuyuniunsl 011 04HOU hopmbl 00yUeHU

(2019 200 naobopa)

OOm1ast TpyA0EMKOCTh AUCIUILTUHBI COCTAaBIsACT 2 3.€., 72 4., B TOM YHCIJI€ KOHTAKTHas
pabota o0yuaromuxcs ¢ npenojanareieM 28 4., cCaMOCTOATENbHAas paboTa 00y4arouxcs, B
T.4. KypcoBasi pabota 44 u.

Bunsl yueOHoI paboThI

(B gacax) DopMBbI
TEKYIIEeTO
KOHTAKTHasl = KOHTPOJISL
Ne Paznen o § E yCIIEBAEMOCTH,
/1 JUCLIUILINHBL/ TEMBI E E g E{ o g dbopma
. o § g % g § & | HPOMEIKYTOUHOH
5 E S = = =] = 2 E Q ©| arrecrauuu (no
el g S| = E 3 E S8 = cemecmpam)
Sl |88 =85 |©
1 Beeoenue. Tema 1.|5 |4 4 14 Onpoc
Cpeocmea Juckyccus na
cocmaeneHus, NPAKmMu4ecKux
U320MOBNEeHUS, 3aHAMUAX
KONUPOBAHUSL u Konmponvnuvie
PA3MHOdMCEHUs 80NPOCHI
MEeKCMOoB8bIX
O0OKYMEeHMOo8
2 Tema 2. Oghucnasn 5 |6 4 14 Onpoc
menegoHus. Huckyccus na
Hemoncmpayuonnoe u NPAKmu4ecKux
ogucHoe 3aHAMUAX
0bopydosaHue Konmponvnuie
80NPOCHI
bruy-
KOHMPOIbHASL
paboma
3 Tema 3. Cpeocmea 5 |4 6 16 Onpoc
o0bpabomxiu, Juckyccus na
MPAHCNOPMUPOBKU, NPAKmMu4ecKux
XpaueHus. U NOUCKa 3aHAMUAX




O0OKYMEeHMmO8. Koumponvhoie
Ipunyunei 80NPOCHL
MEXHUYECKO20
OCHaweHus oguca
umozosas
3auem c oyemnkoti KOHMPONbHAS
paboma

HUTOTO:

14

14

44

Cmpykmypa Oucyuniunsl 011 04HO- 3A0YHOU hopmbl 00yUeHuUsn

(2019 200 naodopa)

OOu1ast TpyA0EMKOCTh AUCIUILTUHBI COCTAaBIsACT 2 3.€., 72 4., B TOM YHCIJIC KOHTAKTHas
pabota o0yuaromuxcs ¢ npenojasareiaeM 16 4., camocTodTeNbHas paboTa 00yJarouuxcs, B
T.4. KypcoBas pabora 56 u.

Bunsl yueOHol paboThI

(B gacax) DopMBbI
TEKYIIEeTO
KOHTaKTHasl = KOHTPOJIS
Ne Paznen o § o yCIIEBAEMOCTH,
/1 JUCLIUILINHBL/ TEMBI E E z E{ 0:J g dbopma
. o § g % g § & | HPOMEIKYTOHOH
5 E g = = =] = o o;) g S| arrecranuu (no
el g S| = E 3 E S8 = cemecmpam)
Sl |88 S85 |©
1 Beeoenue. Tema 1.|5 |2 2 18 Onpoc
Cpeocmea Juckyccus na
cocmaeneHus, NPAKmMu4ecKux
U320MOBNeHU, 3anHAMUAX
KONUPOBAHUSL u Konmponvnuvie
PA3MHOMNCEHUs 80NPOCHI
MEeKCMOoB8bIX
O0OKYMEHMO8
2 Tema 2. Oghucnan 5 |2 2 18 Onpoc
menegoHus. Huckyccus na
Hemoncmpayuonnoe u NPAKmMu4ecKux
ogucHoe 3aHAMUAX
0bopydosaHue Konmponvnuie
80NPOCHI
bruy-
KOHMPOIbHASL
paboma
3 Tema 3. Cpeocmea 5 |4 4 20 Onpoc
obpabomxiu, Juckyccus na
MPAHCNOPMUPOBKU, NPAKmu4ecKux
XpaueHust u NOUcKa 3aHAMUAX
OOKYMEHMO8. Konmponvnuvie
Ipunyunoi 80NPOCHI
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mexXHu4ecKoco
OCHAWeHUA oqbuca

umoz08as
3auem c oyenxoti KOHMPOTbHAS
paboma
UTOIO: 8 8 56
3. Coaepxanue TUCHMILIMHBI (MOAYJIA)
Ne | HaumeHoBaHue Coaepxanue
pa3aena THCHHUILIHHBI
1 Beeoenue. Tema 1. ITpenmer, nenp, 3amaun Kypca «TeXHHYECKUE CpEICTBA

Cpeocmea
cocmaeneHus,
U320MOBIeHU,
KONUPOBAHUSL U
PA3MHOdMCEHUs
MEeKCMOoB8bIX
O0OKYMEeHMOo8

yIpaBJIeHUs», TPeOOBaHUS K YPOBHIO €ro OCBOCHHUsS. YueOHas,
METOAMYECKasi U HOPMAaTHBHO-CIIPABOYHAs JIUTEPaATypa.
Knaccudukanus TEXHUYECKUX CpeZICTB yIpaBJICHUS.
HaznexXHOCTh U COBMECTUMOCTD TEXHUYECKHUX CPEJICTB.
TexHoJI0rHs NOATOTOBKH TEKCTOBbIX /IOKYMEHTOB.
PasznoBunHocTH oucHON Oymaru. Bujbl, kaueCcTBEeHHBIE
U KOJMYECTBEHHBIEC IIOKA3aTENIM M3TOTOBISAEMBIX JOKYMEHTOB.

OnpeneneHne  TPyAOEMKOCTHM  M3TOTOBJIEHHS  JOKYMEHTOB.
Knaccudukanus cpeacTB cocTaBIeHHUs TEKCTOBBIX JOKYMEHTOB.
Oomas XapaKTepUCTHKA NeYaTaroIuX YCTPOMCTB.

Knaccugukarus cpecTB coCTaBlIeHHUs TEKCTOBBIX JOKYMEHTOB.

OOmast xapakTEepUCTHKA COBPEMEHHBIX MPUHTEPHBIX
TEXHOJIOTMM  IIe4aTH: MaTpuyHas, CTpyWHas, JiasepHas,
CBETOAMOJHAsA, TepMuyeckas. JlOCTOMHCTBA U HEIOCTaTKU
Ka)XJI0r0 U3 BUIOB. J[OIIOJIHUTEIBHBIE YCTPOMUCTBA JO- U IIOCIIE-
nevyaTHON 00pabOTKU TOKYMEHTOB.

IInorrepel. Ha3naueHue.
Ka)KJI0T'O U3 BUJIOB.

CoBpeMeHHbIE MaTepHallbl, UCHOJb3YEMBIE U1 BBIBOJA
uHpOpPMALIUU U3 KOMITBIOTEPA.

Kparkast xapakrepucTHKa

Cxkaneppl. [lpunmun nedictBust ckaHepa. (OCHOBHbIE
TEXHUYECKHE XapaKTEePUCTUKU CKaHEPOB. OcHoOBHbIE
Pa3HOBHJHOCTM  CKAaHEpPOB:  IUIAHIIETHBIE,  pYyYHbIE U
cranmoHapueie. OOmacte mnpuMmenenus. JlocTromHCTBa UM

HE/IOCTATKU KaXJI0T0 U3 BUOB. J{OMONHUTENBHBIE YCTPOICTBA.

Juxtodonnas TexHuka. Hasnauenme u  o0nacTb
NpUMEHeHHUs JAUKTOQOHHOW TexHHKH. CrocoObl — 3amucu
3ByKoBoi nH(popMmaru. OO011as XxapakTepucTuka TUKTO(GpOHOB U
TUKTO(OHHBIX CTaHIMHA. TeXHOJIOrMYecKrue CXEeMbl MOJTOTOBKH
JOKYMEHTOB IIPU ACLECHTPAIU30BAHHOW M LCHTPAIU30BAHHOU
crcTeMax UCIOJIb30BaHUS TUKTO(POHOB.

[IpumeHeHnne JUKTO(QOHHBIX CTAaHIMH C BPEMEHHBIM
pacrpesielIeHHeM KaHaJOB Ui «IApJaMEHTCKOI»  3alHCH.
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ABTOOTBETUHUKH.

[Tpuniuner  BeIOOpa  CPeACTB  COCTaBICHHUA U
M3TOTOBIICHHS TOKyMEHTOB. HeoOxoauMble MCXOTHBIE JaHHBIE U
METOAMKAa pacyera KOJIMYECTBA TEXHUYECKUX CPEACTB JUIS
MAIIMHOMUCHOTO, JUKTOQOHHOTO W  aBTOMAaTH3HMPOBAHHOTO
M3TOTOBIICHHUST JOKYMEHTOB. PacueT KoindecTBa pacxXoJHBIX
MaTepHAaJIOB JUIs BBIMIOJIHEHUS ONPEeICHHOTO 00beMa paboT.

CpencrBa KONUPOBAHUA U Pa3MHOKeHUs
JOKYMEHTOB.

OO6ume mnoHsTHA. Pa3HOBHIHOCTH M XapaKTEPUCTUKU
OpUTMHAJIOB, KONUN M OTTUCKOB. MeTOoabl KONUPOBaHUSA U
Pa3MHOXKEHHUs JOKYMEHTOB, 00J1aCTh IPUMEHEHUS.

PazButue  cnocoOOB  KONMUPOBaHHUA  JOKYMEHTOB.
dotorpadpuueckoe, anazorpapuyueckoe, TEpMOrpapuuecKkoe H
AJIEKTPOUCKPOBOE KonupoBaHue. TpeboBaHus, MpeabsABIsieMble K
opurnHanam. KadecTtBo mnomywyaemsix komuid. JlocToMHCTBa U
HEIOCTATKU KaXJI0ro U3 croco0oB. O61acTh MPUMEHEHHUS.

CpenctBa (OTOKONMUPOBAHUSA U MHUKPODUIBMUPOBAHMUSL.
TpeboBanust k opurnHanaMm. Bunel Mukpodopm. Texnonorus u
TEXHUYECKHE CpEeACTBa MHUKPOQWIBMUPOBaHMA. YuTanbHO-
KOIMPOBaJIbHOE 000PYI0BaHHE.

Kparkass ~ xapakTepucTHKa  3JEKTPOHOTpapHUUECKOro
KONMPOBaHUS JOKyMeHTOB (kceporpadus). LucdpoBas wu
ananorosas kceporpadus. Ilpunnmmnel padotsl. Kimaccudukarus
U TEXHUYECKHE XapaKTePUCTUKU 3JIEKTPOPoTOrpaduieckux
KOIMPOBAJIbHBIX anmnaparos. MHoro¢yHKIIMOHATbHBIE
ycrpoiictBa. OCHOBHBIE M CHelMalbHble (DYHKIMM amaparos.
JlonoJgHUTENbHOE O00OpYZOBaHUE JO- M TIOCHe- IeYaTHOM
00pabOTKU TOKYMEHTOB. Y CIIOBHS SKCIUTyaTaIUH.

OcCHOBHBIE HaNpaBJICHUS PA3BUTHUS CPEACTB KOMUPOBAHUS
JTOKYMEHTOB.

CpenctBa odceTHOW MeyaTH, BO3MOXHOCTH U 001acTd
npuMeHeHus. OO0Imas XxapakTepUCTHKa amnmapaToB TpadapeTHOi
u rekrorpadgudeckoii medatn. OCOOCHHOCTH TOIYyYaeMBIX
OTTHCKOB.

TexHonorus Pa3sMHOXKEHUS JIOKYMEHTOB c
UCTIOJb30BAHUEM  ABTOMATHUECKUX  JAYIUIMKATOpPOB.  Bujel
OYTUIMKaTOPOB, HMX  COBMECTUMOCTH C  KOMIIBIOTEPAMHU.
JlonojgHUTENbHOE O0OpYZOBaHUE JO- M TIOCHe- TeYaTHOM
00pabOTKU JOKYMEHTOB.

TeXHUKO-IKOHOMHUYECKHE  MOKa3aTedd  TEXHHUUYECKUX
cpeactB. Metoauka pacdera KOJMYECTBA M KPUTEPHU BBHIOOpPA
MOJENEed  KONMPOBAJIbHO-MHOXUTEIBHOW TEXHUKU. Pacuer
COBOKYITHOM CTOMMOCTH BJIQJICHUSI TEXHUUECKUM CPEICTBOM.

Tema 2. Oghucnasn
mene@onusl.
Hemoncmpayuonroe u
ogucroe obopydosarue

OducHas Tesedonns.

Hctopus pa3Butus TenedoHHOH CBs3u. XapaKTepUCTHUKA
aHanoroBoil u uugposoii Tenedpornnu. BozmoxHoCTH 1U(POBOI
teneoHHoit cBs3u. CrenuanbHble (QYHKIUH COBPEMEHHBIX
o(ucHbIX Tene(OHHBIX aNmapaTos.

dakcuMUIILHBIE anmnaparsbl. [TpuHIMDO JIEUCTBUSL.
OcHoBHbIE BUJIbI (DaKCHMHJIBHBIX aIMapaToB, UX JIOCTOMHCTBA M
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HEJO0CTaTKH.

Munu-ATC. @yHkumu W 00JacTb  NPUMEHEHHS.
OcHOBHbIE BHIOBl M HMX TEXHUUYECKHE XapaKTEPUCTHKHU.
MukpocoToBas ceTb Ha 0aze ctangapta DECT.

Teneponnas cers ISDN (Integrated Services Digital
Network).

IP-reneponns. Texuuueckue cpenctBa IP-tenedonum.
Bo3moxHOCTH, ITpeuMyliecTBa U HEJOCTATKH CPABHUTEIBHO C
TpaZMLINOHHBIMU CPEJCTBAMH CBSI3U.

JleMOHCTpanMoHHOE oducnoe o0opyaoBaHue.
JlokyMeHT-kamepbl. OBepxen-npoekTopbl. MylbTUMEANIHbBIE
IIPOEKTOPBI. DJEKTPOHHblE AOCKH. (OCHOBHBIE TEXHHUYECKUE
xapaktepuctuku. llpeumymectBa u HenmoctaTtku. OO6nacTb
IIPUMEHEHHUS.

Tema 3. Cpeocmea
o0bpabomxiu,
MPAHCNOPMUPOBKU,
XpaueHust u NOUCKa
OOKYMEeHMmO8.
Hpunyunwv
MEeXHUYECKO20
ocHawjenus oguca

OO0opyroBaHue U YCTPOMCTBA /UIA KAHIEAAPCKOH 00padoTkn
AOKYMEHTOB.

OCHOBHBIE TPYMIIBI CPEICTB OOPabOTKU JTOKYMEHTOB.
Kpartkast xapakTepucTuka (aableBaIbHOTO U COPTUPOBAIBHOTO
00OpYyIOBaHUS, CKPEIUIAIONIMX M PE3abHBIX  YCTPOMCTB,
HYMEpaTOpOB, aJpPECOBAJIBHBIX MAIlUH, CPEICTB HAaHECEHUS
3aLUTHBIX OKPBITUN U YHUYTOXKEHUSI TOKyMEHTOB.

ArperatupoBaHue CpeICTB OOpaOOTKH JOKYMEHTOB C
KOIIMPOBAJIbHO-MHOKUTENBHBIMU ~ allllapaTaMy, I€4aTaroluMU
YCTPOMCTBAMMU.

CpencrBa XxpaHeHHs M IOMCKA IOKYMEHTOB.

[lepBuunble cpeacTBa XpaHeHus: 10KyMeHTOB. Cpencrsa
ONEpaTUBHOTO U  JUIMTEIBHOIO  XPAaHEHUS  JOKYMEHTOB.
OcHoBHblE BHIBI cTeiaxed. HacronbHble KapTOTEKM U
KapTOTEYHbIE mKaQsl. MexaHu31upoBaHHbIE "
aBTOMATHU3MPOBaHHBIE  CPEACTBA  XpaHEHMsT M IIOHMCKa
JOKYMEHTOB.

Metoauka pacyeTa HOTpeOHOCTH B CPECTBAX XPAHEHUSI.

IpuHIUIBI TEXHHYECKOI0 OCHAIeHUd oduca.
Onucanue OCHOBHBIX HaIlpaBJICHUN YIIPABJICHYECKOU
NESTEIIHOCTH. KauecTBeHHbBIE u KOJIMYECTBEHHBIE
XapaKTepUCTUKH PabOT B oduce Mo ero JOKyMEHTAIMOHHOMY
00€ecCIeUeHHUIO.

BeiOop TuHOB M pacuer KosnmdecTBa 00OpyNOBaHUS U
pacxoaHbIX MaTEepUaIoB. Onenka 1esnecoodpazHoCTH
NPUMEHEHUS MHOTO(QYHKLIMOHAJIBHOH W  arperaTupoBaHHOM
TexHuku.  OmnpeneneHre  DKOHOMUYECKMX — IOKa3aTesel
BapUaHTOB TEXHUUYECKOTO OCHAIICHMUSI.

Kpurepun BbiOOpa u  00OCHOBaHHME CMETHI Ha
TEXHUUYECKHE CpEJICTBA, MaTepHabl, 000pyAOBaHHUE.
[IpuoOperenue,  OCBOCHHE,  OpraHU3alUs  TEXHUYECKOTO
obciryxuBanus. OOecrnieyeHHe SKOJIOTHYECKUX TpeOOBaHUHN U
TEXHUKU OE30IIaCHOCTH.

4. Ob6pa3oBaTe/ibHbIE TEXHOJIOTHH

Haumenosanue

Buowt yueonoi Hupopmayuonnsie u oopazosamenvhole
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n/n paszoena pabomul mexHonocuu
1 2 3 4

1 |Bsedenue. Tema I.|Jlexyus IIpobremnas nekyus ¢ npumeHeHuem ciatio-
Cpeocmea IIpakmuyeckoe npoekmopa
cocmasneHus, 3ansamue Juckyccus
U320MOBNEeHUS, Camocmosmenvuas |[lo0zomoska K 3aHAMUIO ¢ UCNOTIL30BAHUEM
KONUPOBAHUSL u|paboma UHDOPMAYUOHHBIX U INEKMPOHHBIX PECYPCO8
DA3SMHOICEHUS
MEeKCMOoB8bIX
O0OKYMEeHMO8

2 |Tema 2. Od¢ucnas|Jlexyus IIpobremnas nekyus ¢ npumeHeHuem ciatio-
menegoHus. IIpakmuyeckoe npoekmopa
[lemoncmpayuonnoe  u|3ansamue Juckyccus
ogucHoe Camocmosmenvuas | Bauy-konmponvrasn paboma
0bopyoosaHue paboma Iloocomoeka Kk 3aHAMUIO € UCNONb308AHUEM

UHDOPMAYUOHHBIX U INEKMPOHHLIX PECYPCO8

3 |Tema 3. Cpeocmea Jlexyus IIpobremnas nekyus ¢ npumeHeHuem ciatio-
obpabomxu, IIpakmuyeckoe npoekmopa
MPAHCNOPMUPOBKU, 3ansamue Juckyccus
XpaueHust u NOUcKa Camocmosmenvuas |[lo0zomoska K 3aHAMUIO ¢ UCNOTIL30BAHUEM
OOKYMEHMO8. paboma UHDOPMAYUOHHBIX U INEKMPOHHBIX PECYPCO8
Hpunyunwv
MEeXHUYECKO20

OCHAUWEeHUA oqbuca

5. OneHka IVIaHUPYeEMBbIX Pe3yJIbTATOB 00y4eHHus

5.1.

CucreMa oIeHUBAHUSA

\(I)opMa KOHTPOJISA Makc. KoJ1H4ecTBO 0aJ1710B
3a ogny Bcero
padory

Texymui KOHTPOIIb:

- onpoc u yyacmue 8 OUCKYCCUU HA NPAKMUYECKOM 5 bannos 20 6annos
sanamuu (memwl 1-3)

- OIUY-KOHMPOIbHAS paboma Ha NPAKMUYECKOM 20 b6annos 20 b6annos
3anamuu (memol 1-2)

- 00kaa0 (memwl 1-3) 20 6annos 20 6annos
[TpomexyTouHas aTTeCTaus 40 6annos
(umo2oeas KOHMpPoOabHAs paboma)

Hroro 3a cemectp (Oucyuniuny) 100 6annos

3a4em ¢ OYeHKoU

ITosrydeHHBII COBOKYNIHBIN pe3yabTaT KOHBEPTUPYETCS B TPAAULIMOHHYIO IIKAIy OLICHOK U B
IIKaly OIIeHOK EBporeiickoii cucteMsl epenoca u HakoruieHus kpeautos (European Credit
Transfer System; nanee — ECTS) B cooTBeTcTBHHM ¢ TabnuIeit:

100-0ayuipHas mKaia

TpaauuuoHHas 1mIKana

IIxama
ECTS
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95 -100 A
83 _ 94 OTJINYHO B
68 — 82 XOpOIIO 3a4TE€HO C
56 — 67 D
50_55 YIOBIIETBOPUTEIHHO E
20 — 49 FX
0_19 HCYAOBJICTBOPHUTCIIBLHO HE 3a4TCHO F

5.2. Kputepuu BbICTABJICHUS] OLEHKH MO IUCHUIIHHE

Banael/
HIxana
ECTS

Ounenka no
JMUCHUILINHE

Kputepun oneHkn pe3yibTaToB 00y4eHHs 110
AUCHUIINHE

100-83/
A, B

«OTIIHYHOY/
«3a4TEHO
(oTHI4uHO)»/
«3aYTEHO»

BricraBnsiercs o0yuaromemMycs, €ciid OH ITyOO0KO U
IIPOYHO YCBOMJI TEOPETUYECKUM U IPAKTUUECKUI
Marepuai, MOXET IIPOAEMOHCTPUPOBAT 3TO HA 3aHATUAX
U B X0JI€ TPOMEKYTOYHON aTTECTaLUU.

OOyuaronuiics HCUEPIIBIBAIOIIE U JOTMYECKH CTPOIHO
u3JaraeT yueOHbIi MaTepuall, yMeeT yBSI3bIBaTh TEOPUIO C
IIPAKTUKOM, CIIPABISETCA C PEILICHUEM 3a1a4
npodeCCUOHATLHON HAMIPABICHHOCTH BHICOKOTO YPOBHS
CJIO’KHOCTH, ITPABHIILHO OOOCHOBBIBACT IIPUHSATHIC
peLeHusl.

CB000/IHO OpUEHTHPYETCS B YUeOHOH U
npodeCCUOHATBLHOM TUTepaType.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaromEeMycs C
y4E€TOM PE3YNbTATOB TEKYIEH U IPOMEKYTOUHOU
aTTeCTalUu.

Komnerennuu, 3akpenia€HHble 3a AUCHUIIIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «BBICOKHUI.

82-68/

«XOpouIo»/
«3a4TEHO
(xoporo)»/
«3a4TEHO»

BricraBnsiercs o0yuaromemMycs, €ciii OH 3HaeT
TEOPETUYECKUN U IIPAKTUYECKUNA MaTepuai, IpaMOTHO U 110
CYILIECTBY M3JIaraeT €ro Ha 3aHATHUSIX U B XOJE
IIPOMEKYTOYHON aTTECTAllU, HE JNOIYCKasl CYLIECTBEHHbIX
HETOYHOCTEH.

OOyuaromuiicsi IpaBUIBHO MPUMEHSET TEOPETHUECKHUE
IIOJIOXKEHUS IIPU PELLIECHNUHN ITPAaKTUYECKUX 3a1a4
npodeCCHOHATBLHON HAMPABICHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BIa/IeeT HEOOXOAMMBIMHU ISl TOTO HaBbIKAMH
U IpUEMaMU.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B YUeOHOH U
npodeCCUOHATBLHOM TUTepaType.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEMyCs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCTalUu.

Komnereniuu, 3akpeniéHuble 3a AUCIUTUTMHOMN,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIHUN».
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Banasl/ Ounenka no Kputepun oneHkn pe3yibTaToB 00y4eHHs 110
Ixana AUCHUIINHE AUCHUIINHE
ECTS
67-50/ «yZIOBJIETBOPUTENH | BricTaBisercs oOydaromemMycs, eciii OH 3HaeT Ha 6a30BOM
D,E HO»/ YPOBHE TEOPETUUECKUI U IIPAKTUYECKUNA MaTepual,
«3a4TEHO JIOMYCKAET OTAEIbHBIC OMIMOKH MPH €ro U3JI0KEHUHU Ha
(YooBIEeTBOpUTEND | 3aHATHUSIX U B XOJ€ IPOMEKYTOUHOMN aTTECTALMU.
HO)»/ OOyuaronuiicss UCTIBITHIBACT ONpPEACIEHHBIE 3aTPYAHEHUS
«3a4TEHO» B IIPUMEHEHUN TEOPETUUECKUX TOJI0KEHUH NPU PELIEHUU
MPAaKTUYECKHX 3a/1a4 MPO(HeCCHOHAIBHONW HAPaBICHHOCTH
CTaHJIaPTHOI'O YPOBHS CII0O)KHOCTH, BJIAJEET
HEOOXOUMBIMU JIJIs1 3TOTO Oa30BBIMHM HAaBBIKAMHU U
IPUEMAMH.
JIeMOHCTpHPYET I0CTaTOYHBIN YPOBEHb 3HAHUS yUEOHOM
JUTEPATYpPHI 110 TUCLHUILUIMHE.
OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEeMycs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCcTallUu.
Komnereniuu, 3akperniéHuble 3a AUCIUTUITMHOMN,
c(OPMHPOBAHBI HA YPOBHE — «JIOCTATOUHBIHY.
49-0/ «HEYIOBIETBOpHUTE | BricTaBisercs oOyvaromemMycs, eciii OH He 3HaeT Ha
F, FX JTBHOY/ 6a30BOM ypOBHE TEOPETUYECKHI U MPAKTUUECKUI
HE 3a4TEHO MaTepHal, 0MycKaeT rpyOblie OUIMOKH IpU ero

U3JI0’)KEHUU Ha 3aHATHIX U B XOJ€ IPOMEXYTOUHON
aTTeCcTaluu.

OOyuyaronuiicst UCTIBITHIBACT CEPbEIHBIC 3aTPYAHEHUS B
IIPUMEHEHNN TEOPETUUECKUX TOJIOKEHUH NPU pPELICHUH
MPAaKTUYECKHX 3a/1a4 MPO(HeCCHOHAIBHONW HAPaBICHHOCTH
CTaHJIapTHOT'O YPOBHS CJIO)KHOCTH, HE BJIaJI€eT
HEOOXOIMMBIMU JIJISl 3TOTO HaBBIKAMU U MIPHUEMaMHU.
JleMOoHCTpHpYeT (pparMeHTapHbIe 3HAHUS YIeOHOMH
JUTEPATYPHI 110 TUCLHUIUIMHE.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEeMycs C
y4E€TOM PE3yNbTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCcTaluu.

KomMmnereHuu Ha ypoBHE «JOCTaTOUHBINY, 3aKPEIUIEHHBIE
3a AMCUUIUIMHON, He C(OPMHPOBAHBI.

5.3. OueHouHble cpeacTBa (MATEPHAJbI) VISl TEKYIET0 KOHTPOJISI yCIIeBaeMOCTH,
NMPOMEKYTOYHOM ATTEeCTANMH 00y4alOIHUXCS M0 JUCHUILIHHE (MOOY110)

IIpumepnsvie 6onpocul Kk 61UY-KOHMPOILHOU pabome:

el N

Knaccudukanus konupoBaibHON TEXHUKH.
JleMoHCcTpannoHHoe U oprcHOEe 000pyI0BaHKE: BU/IbI, UX JOCTOMHCTBA U HEJOCTATKH
CpencTBa KaHIETMSAPCKOW 00pabOTKH JOKYMEHTOB: Ha3HAYCHHE, 001aCTh IPUMCHEHHUS.

HpI/IHHI/IHBI n MECTOOAHKA BI:I60pa CpCACTB COCTABJICHHUA U U3TOTOBJICHUSA JOKYMCHTOB.
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IIpumepnas memamuxa 00K1a008

CeMuHapcKuil 10KJIa] TOTOBUTCS CTYIGHTOM C yY€TOM TpeOOBaHUM, MPEIBIBIIEMBIX K
CEeMHMHAPCKHUM JIOKJIa/1aM Ha Kadeape UCTOPUHU TOCYAAPCTBEHHBIX YUPEXKICHHH U 00IECTBEHHBIX
opranuzanuii  (cM. «Meroandyeckre yKazaHUS TI0 HANMCAHUIO CEMHHAPCKOrO JIOKJaja
(pedepata)»).

1. [{udpoBsie 1 aHAIOTOBBIE TEXHOJIOTUU Ha IPUMEpE:

1.1.  nUKTOQOHHOU TEXHUKH

1.2.  KONMpOBAJBHBIX aNapaTOB

1.3.  cpenctB opucHoi TenehoHun
CoBpeMeHHbIE IPUHTEPHbIE TEXHOJIOTUH N€YaTH: CPABHUTEIbHBIN aHAIN3.
TexHonorua ckaHMPOBaHUS JOKYMEHTOB U BUBI CKAHEPOB.
CpencTBa KOMUPOBaHUS JOKYMEHTOB.
MHoro¢yHKIIMOHAJIBHBIE YCTPOMCTBA.
CpencTBa pa3MHOXEHHUS JOKYMEHTOB.

JleMOHCTpanoHHOE 0PUCHOE 000y IOBAHUE.

© NS kWD

CoBpemeHHbIe cpencTBa 0pUCHOI TenedoHuH.
9. UurepHer-TenedoHus.
10. dakcummibHas CBA3b.
11. OGopynoBaHue © yCTpOWCTBAa JJsi  KAHIENMSAPCKOWM 00pabOTKH  JTOKyMEHTOB:
(asblLieBaNbHBIC MAIIMHBI, JAMUHATOPHI U ILIPEIEPHI.
12. O630p COBpEeMEHHOI CUTyalluy Ha PHIHKE CPEACTB OTACIbHBIX BUJJOB OPITEXHUKH:
12.1.  IIpunTepsl.
12.2.  Ckanepsl.
12.3.  MHOrogyHKIMOHAIbHbIE allapaThl
12.4.  KomnupoBaiapHble annapatsl
12.5. JleMOHCTpamnmoHHOE 000PYIOBaHKE
12.6. Munu-ATC
12.7. ®axkcuMuIbHBIE allIapaThI
13. Metoauka >(p¢EeKTUBHOTO BBHIOOpPAa TEXHMYECKUX CPEACTB YHPABICHUS M IPUHIUIIBI
TEXHUYECKOT0 OCHAIIEHUS oduca.

14. Dxonomuueckast 3p(HEeKTUBHOCTh MPUMEHEHUS TEXHUUECKUX CPEJICTB yIPABICHUS.

IIpumepnvie KOHMPOTLHBIE BONPOCHL K 3aUem) C OYEHKOU
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1. KommuiekcHass MexaHU3alMsi M aBTOMATH3alUs JOKYMEHTUPOBaHHS M pabOThI C
JOKyMEHTaMHU. DKOHOMUYecKast 3(()EeKTUBHOCTh MPUMEHEHUSI TEXHUYECKUX CPEICTB
YIIPABJICHMUS.

2. Kiaccuduxanus TeXHUYECKUX CPEJICTB YIPABICHHUS.

(98]

[MudpoBele W aHATOTOBBHIE TEXHOJIOTMH HA NPUMEPE TEXHUYECKUX CpEACTB
ynpasienus. Boamoxknoctu. O6mnacts npuMmenenus. [IpenmyiecTBa u HeJOCTaTKH.
[TpuHTEepHI: YCTPONUCTBO, JOCTOMHCTBA M HEAOCTATKH KaXK10TO U3 BUOB.
JlukTo¢oHbI: KIaccudukanys, Ha3HaAYCHUE, PYHKLIUU

CKaHep: MPUHIHAIT ﬂCﬁCTBHH, BHUABI, JOCTOMHCTBA U HEJOCTATKHU KaXJ0I'0 U3 BUJIOB.

N ok

KonupoBanbHble anmapatsl: KiacCu(pUKanus, IPUHIMI JeHcTBUSA, QYHKLIUHU, 00JIacTh

npuMeHeHus. JlononHuTebHOe 000pyI0BaHUE.

8. JlymiukaTopsl: NMPUHLUMN JEHCTBUS, YCTPOHCTBO, (YHKIMH, 00IACTh MPUMEHEHHUS.
OTnuure OT KOMPOBAIBHBIX anmnaparoB. JlonogHUTEIbHOE 000pY0BaHHE.

9. MHoro¢yHKIIMOHAJIFHBIE YCTPOWCTBA: MPHUHLUI JCHCTBUS, YCTPOHCTBO, (DYHKIHH,
00J1aCTh IPUMEHEHUS.

10. /lemoHCTpaliMOHHOE OOOPYJOBAaHUE: OCHOBHbBIE TEXHHYECKHE XapaKTEPUCTHKH,
yCTPOMCTBO, QYHKITNH, 0OJIACTh MPUMEHEHUS.

11. O¢ducHbie TenedonHble anmapaTsl, aBTOOTBeTUYMKH, MUHU-ATC: (yHKIMH, 001aCTh
MIPUMEHEHHUS.

12. Hudposas Tenedonus u ee BO3SMOXKHOCTU. MIHTepHET-TenedoHus.

13. @akcuMHUIBHBIC annapaThl: MIPUHLIUI paboThI, yCTPOUCTBO, (GYHKIINH.

14. JlamuHATOPBI: TPUHIMIT PAOOTHI, 00JIACTH IPUMEHEHHUS.

15. MamuHs! 7151 KaHIEeIApCKOH 00paboTKH TOKYMEHTOB: 00J1aCTh IPUMEHEHUSI.

16. Metoauka 3¢ (ekTuBHOr0 BHIOOpA PAa3IMYHBIX TEXHUYECKUX CPEJICTB YIPABIICHUS.

O1eHKa COBOKYITHOW CTOMMOCTH BJIAJCHHS TEXHUYECKHMMH cpencTBamu. [IpuHIMIBI

TEXHHYECKOT0 OCHAIEHUS oduca.

6. YueOHO-MeTOAMYECKOEe M HH(POPMALMOHHOE 0O0ecnevYeHHue TUCIUIIINHBI

6.1. Cnmcox MCTOYHHMKOB M JIUTEPATYPHI

- Iumepamypa:
OcHoguas:
Kopneee UK., Kcanoonyno I'"H. TexHuueckue cpeicTBa yrpaBieHus. Y4eOHUK. — M.:

NH®PA-M, 2012. 200 c.
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ﬂOﬂOﬂHumeﬂbHClﬂf

Bapnamosea JIL.H. OTKpbITBIE CTaHAAPTBI U OTKPBHITbIE (OpPMAThl AIIEKTPOHHBIX
noxkymentos/ JI.LH. Bapnamosa, A.A. fIranosa// [lenonpoussozactso. 2009. Ne 4. C. 23-28

Knsazeea T.B. Poccuiickuil pBIHOK CHUCTEM 3JEKTPOHHOTO JOoKymeHTooOoporta/ T.B.
KuszeBa// CoBpeMeHHBIE TEXHOJIOTUH JIEIONPOU3BOJACTBA U TIoKyMeHTooOopoTa. 2011. Ne 5. C.
17-18

Kopnees M. K. Ynpasnenue nokymenramu: yueOnuk/ M.K. Kopnees, I'.H. Kcannomy:no.
Mockpa: THOPA-M, 2012. 200 c.

Jlapun M.B. TlpobnemMbl COBEPIICHCTBOBAHUS JOKYMEHTAIIMOHHOTO OOecTeueHus
yTpaBiIeHUs] B COBpeMeHHBIX ycnoBusax/ M.B. Jlapun// OxoHomuka u xu3nb. 2008. Ne 4. C. 56-
59a

Ceposa I'.A. Tlpumenenue komnbroTepHbIX TexHosoruit/ I'.A. Ceposa// Cekperapckoe
neno. 2007. Ne 2. C. 52-61

DKOHOMUYECKHE TpeOOBaHUS K TPOBENEHHIO O(MUCHBIX paboT ¢ NpUMEHEHHEM
Buneoguciuiensix  tepmuHaioB  (VDTs): T'OCT P  HCO 9241-1-2007. Mocksa:
Crannaptundopm, 2008. Y. 1: O6mee BBenenue. 20 c.

6.2. Ilepeyenb pecypcoB HH(POPMALMOHHO-TEICKOMMYHUKAIMOHHOUH ceTH «UHTepHeT»,

HEe00XOIUMBIii VIS 0CBOCHUSI AU CHMIIIMHBI
7. MartepuajibHO-TeXHHYECKOe o0ecrevyeHne TUCUMILIUHBI (MO1YJIs1)

Aypuropuu Jj1sl TPOBEICHUS JIEKIMI U CEMUHAPCKUX 3aHITUI C TEXHUYECKUMHU CPEACTBaMU
00yueHus (MyJIbTUMEQHUA-IIPOEKTOP (BUAEONPOEKTOP), 9KPaH (MEPEHOCHOM UIIN CTAMOHAPHbIN)).
CocraB nporpammuoro odecnevyenusi (I10), coBpemeHHbIX MpogecCHOHATBHBIX 0a3 TaHHBIX

(b)) n nugopmaumonHo-cnpasounbie cucrem (MCC) (2017 r.)

1. Ilepeuens 11O

Tabauya 1
Nen Haumenoanue 110 ITpousBopurens | CnocoO pacnpocTpaHeHus
/i (uyensuoHmoe Uil
€c80000HO
pacnpocmpanaemoe)
1 Adobe Master Collection CS4 Adobe JINLEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIMLIEH3UOHHOE

3 Windows 7 Pro Microsoft JIMLIEH3UOHHOE
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7 Microsoft Share Point 2010 Microsoft JIMLIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIMLIEH3UOHHOE
11 | Kaspersky Endpoint Security Kaspersky JIMLICH3MOHHOE
2. Ilepeyens B u UCC
Tabauya 2
Neri/im HaumenoBanue

MexxnyHapossble pedepatuBHble HayKoMeTpudeckue B, focTynHble B pamkax
HalMoHaJIbHON noamicku B 2017 r.

Web of Science

Scopus

[TpopeccuonanbHble NosHOTEKCTOBBIE b1, MOCTYNHBIE B paMKax HalMOHAJILHON
nognucku B 2017 1.

Kypnanbl Oxford University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnainbl Taylor and Francis

[TpodeccuonanbHbie nosiHOTEKCTOBbIE BT
JSTOR

M3pnanus no oOEeCTBEHHbIM U T'YMAHUTAPHBIM HayKaMm

KoMnbroTepHble CripaBoYHbIE MPABOBbIE CUCTEMBI
Koncyabrant [1ntoc,
I'apanT

CocraB nporpammuoro odecnevyenus (I10), coBpemeHHbIX NpogecCHOHATBHBIX 0a3 TaHHBIX

(b)) n nugopmanmonHo-cnpasounblie cucrem (MCC) (2018 r.)

1. Ilepeuens 11O

Tabauya 1
Nen Haumenosanue 110 ITpousBopurens | CnocoO pacnpocTpaHeHUs
/i (uyensuonmoe Uil
€c80000HO
pacnpocmpanaemoe)
1 Adobe Master Collection CS4 Adobe JINLEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIMLIEH3UOHHOE
3 Windows 7 Pro Microsoft JIMLIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIMLIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIMLIEH3UOHHOE
11 | Kaspersky Endpoint Security Kaspersky JIMLIEH3MOHHOE
2. Ilepeyens B u UCC
Tabauya 2

Nerr/

HanmeHnoBanue

Me:xnyHapossblie pedpepatuBHble HayKoMeTpuieckue B, focTynHble B pamKax
HalMOHaJbHO! noamicku B 2018 r.

Web of Science

Scopus

[TpopeccuonanbHble NogHOTEKCTOBBIE b1, MOCTYNHBIE B paMKax HalMOHAILHON
nognucku B 2018 r.

Kypnanb! Oxford University Press

ProQuest Dissertation & Theses Global
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SAGE Journals

Kypnainbl Taylor and Francis

JSTOR

[TpodeccuonanbHbie nojHOTEKCTOBbIE BT

M3pnanus 1o oOEeCTBEHHbIM U T'YMAHUTAPHBIM HayKaMm

Koncyabrant [1ntoc,
I'apanT

KOMHbIOTCprIe CIIPABOYHLIC MTPABOBLIC CUCTEMbI

CocraB nporpammuoro odecnevyenus (I10), coBpemeHHbIX NpogecCHOHATBHBIX 0a3 TAHHBIX
(b)) n nugopmaumonHo-cnpasounblie cucrem (MCC) (2019 r.)

1. Ilepeuens 11O

Tabauya 1
Nen/ Haunmvenosanue 1O ITpoussopuTens Cnoco6 pacrpocTpaHeHHs
n (auyensuonroe uau c60600HO
pacnpocmpanaemoe)
1 Adobe Master Collection CS4 Adobe JINLEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIMLIEH3UOHHOE
3 Windows 7 Pro Microsoft JIMLIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIMLIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIMLIEH3UOHHOE
12 Windows 10 Pro Microsoft JIMLIEH3UOHHOE
13 | Kaspersky Endpoint Security Kaspersky JIMLIEH3MOHHOE
2. Ilepeyens B u UCC
Tabauya 2
Neri/im HaumenoBanue

HalMoHaJbHON noamicku B 2019 r.
Web of Science
Scopus

Me:xnyHapopsblie pedpepatuBHble HayKoMeTpuieckue B, focTynHble B pamkax

nopgnucku B 2019 r.

SAGE Journals
Kypnaine! Taylor and Francis

[TpopeccuonanbHble NoaHOTEKCTOBBIE b1, MOCTYNHbIE B paMKax HalMOHAJILHON

Kypnanbel Cambridge University Press
ProQuest Dissertation & Theses Global

DJIEKTPOHHbIE U3[laHKs U3/IaTebCTBA Springer

JSTOR

[TpodeccuonanbHbie nojHOTEKCTOBbIE BT

M3pnanus o oOeCcTBEHHbIM U T'YMAHUTAPHBIM HayKaMm

Koncyabrant [Lntoc,
I'apanT

KOMHbIOTCprIe CIIPABOYHLIC MTPABOBLIC CUCTEMbI
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8. Oo0ecneyenue o00pa3oBaTEJbHOr0 MpoUecca AJsl JHUI € OrPaHUYEHHBIMH

BO3MOKHOCTSIMM 310POBbSA

B xone peanuzanyy JUCHUIUIMHBI UCIIOJIB3YIOTCS CIEAYIOLIUE JOIOJHUTEIbHBIE METOIbI
00y4YeHHs1, TEKYIIEro KOHTPOJIS YCIEBAEMOCTH U MPOMEXYTOYHOM aTTecTalu o0yJaromuxcs B
3aBUCUMOCTH OT UX WHAMBHIYaJIbHBIX 0COOEHHOCTEH:

® IS CIETBIX U CIAa00BUASAIINX:

- JeKuuu O(OpMISIOTCS B BHUJAE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IIOMOIIBIO
KOMIIBIOTEpA CO CIEIHMATN3UPOBAHHBIM ITPOrPAMMHBIM 00€CTICUeHUEM;

- TUCbMECHHBIE 3a/JlaHHS BBIOJIHSIOTCS HA KOMIIBIOTEPE CO CHEHUAIU3UPOBAHHBIM
MPOTPaMMHBIM 00eCTieueHHEM, HITH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- oOecrieuynBaeTCs MHIMBUYallbHOE paBHOMEpHOE ocBenieHne He meree 300 ItoKc;

- JUIsL BBIIOJMHEHMS 3aJaHusl NP HEOOXOTUMOCTH TPEAOCTABISACTCA YBEIWYHMBAIOLICE
YCTPOHCTBO; BO3MOXHO TAaK)KE€ HCIIOJIb30BaHHE COOCTBEHHBIX YBEIMUUBAIOIINX YCTPOUCTB;

- MUCBbMEHHBIE 3aJ]aHNs OPOPMIISIOTCS YBEIMYESHHBIM HIPUPTOM;

- 9K3aMEH U 3a4€T MPOBOIATCA B YCTHOM (hOpMeE MM BBIMIOTHSAIOTCS B MUCbMEHHOHN (opme Ha
KOMIIBIOTEPE.

® IS TIYXMX M CIa0O0CHbIIIAIINX:

- Jekuuu O(OPMIISIIOTCS B BHJIE 3JEKTPOHHOIO JOKYMEHTa, JHOO MpPEeJOCTaBIIETCS
3BYKOYCWJIMBAIOIIAsl allapaTrypa MHANBUAYAIbHOIO IIOJIb30BaHUS;

- MUCHbMEHHBIE 33JJaHUS BBIMOJIHAIOTCS Ha KOMITBIOTEPE B MUCHMEHHOM (hopMe;

- 9K3aMEH M 3auéT MNPOBOAATCA B NHCHMEHHOW (opMe Ha KOMIBIOTEPE; BO3MOXKHO
poBesieHue B (popMe TeCTUPOBAHMUS.

e JUIsl JIUI| C HAPYLIEHUSMU OIIOPHO-/IBUTaTENILHOTO aniapara:

- JeKuuu O(OpMISIOTCS B BHUAE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IOMOIIBIO
KOMITBIOTEPA CO CIEIMATU3UPOBAHHBIM ITPOrPAMMHBIM 00€CTICUeHUEM;

- TUCbMEHHBIE 3a/JlaHHS BBINOJHSIOTCS HA KOMIIBIOTEPE CO CHEHUAIU3UPOBAHHBIM
MIPOTPaMMHEIM 00€CTICUeHUEM;

- 9K3aMEH U 3a4€T MPOBOIATCA B YCTHOM (hOpMeE MM BBIMTOTHSAIOTCS B MUCbMEHHOH (opme Ha
KOMIIBIOTEPE.

[Tpu HEOOXOMMMOCTH MpeyCMaTPUBACTCS YBEIIMUCHNUE BPEMEHH Il IOATOTOBKH OTBETA.

[Iponienypa  mpoBefeHHs  NPOMEXYTOUHOH  arTecTanuu Uil OOyYaromuxcs
YCTAHABIMBACTCS C Y4YETOM UX HMHIUBUAYAJIbHBIX ICUXO(PHU3MUECKUX OCOOEHHOCTEH.
IIpomexyToyHas arTecTanusi MOXKET IIPOBOIUTHCS B HECKOJIBKO ATAIOB.

[Ipu npoBeneHnH MpoLEayphl OLEHUBAHUS PE3yJIbTATOB OOyUEHHs IpeaycMaTphBaeTCs
UCTIOJNIb30BAaHNE TEXHUYECKHX CpPEACTB, HEOOXOOUMBIX B CBA3M C HWHAMBUIYaJIbHBIMH
0COOEHHOCTSAMHU O0yYaroImuxcsi. OTH CPEACTBa MOTYT OBITh MPEIOCTABICHBI YHUBEPCUTETOM,
WJIA MOTYT HCTIONIb30BAThCSl COOCTBEHHBIE TEXHUYECKHE CPEJICTBA.

[IpoBenenue mpoueaypbl OICHHMBAHHUS  PE3yAbTaTOB  OOy4YeHHMsS  JIOMYCKaeTcs C
MCTIOJIb30BaHUEM JMCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHA.

ObecneunBaeTcst A0CTyN K MH()OPMAIMOHHBIM U OMOIMOrpaduyeckuM pecypcaM B CETH
WuTepHeT U Kaxkaoro oOydamomerocss B (opmax, aganTUPOBAHHBIX K OTPAHUYEHUSM HUX
3JI0POBbS U BOCIIPUATHUS MH(POPMALIUH:

® IS CIENBIX U CIAaOOBUASAIINX:

- B Ie4aTHON (opMe yBEIIMUECHHBIM HIPUPTOM;
- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B (hopme ayanoddaiina.

® IS TIYXMX M CIa00CHbIIAIINX:

- B IeYaTHOH opme;
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- B hopMe 3IeKTPOHHOTO TIOKYMEHTA.

e ISl OOYYAIOIIMXCS C HAPYIICHUSIMU OTIOPHO-/IBUTATEIILHOTO ariapara:
- B IeYaTHOH opme;

- B hopme IIEKTPOHHOTO IOKYMEHTA;

- B hopme ayanodaiina.

Y4eOHble ayAUTOPUU I BCEX BUIOB KOHTAKTHOM U CAMOCTOSITENILHON pabOThI, HAydHAas
OubIMOTEeKa W MHBIC TIOMEIICHUS N7 O0y4YeHUs] OCHAIICHBI CHEeIHAIBLHBIM 000PYJOBaHHEM W
y4eOHBIMUA MECTaMH ¢ TEXHHYECKUMU CPEJICTBAMHU O0yUCHUS:

® JUIS CJICIBIX U CIA00BHISIINX:

- YCTpOMCTBOM Uil cKaHMpoBaHUs U uTeHus ¢ kamepoil SARA CE;

- nuctuieeM bpaiinsa PAC Mate 20;

- mpunTepoM bpaitis EmBraille ViewPlus;

® ISl TITYXHX U CIa0OCTBIIIAIINX

- ABTOMATH3MPOBAaHHBIM pa0OYUM MECTOM /I JIOJAEH C HapylieHHeM ciiyXa |
¢71a00CIIBIIIAIINX;

- aKyCTUYECKHUI YCUIIUTEIh U KOJIOHKH,

e s O0yYaroIuXcs ¢ HAPYIICHUSIMU ONOPHO-/IBUTATEIBHOTO arapara:
- IEPEABMKHBIMU, PETYIUPYEMBIMHU 3proHOMHUecKUMHU napramu CH-1;
- KOMIIBIOTEPHON TEXHUKOW CO CHELUATbHBIM ITPOrPaMMHBIM 00€CIICUEHUEM.

9. MeToau4eckue MaTepuaJbl

9.1. Il;1anbl NPAKTHYECKUX 3aHATHI

Tema 1. Beeoenue. Cpeocmea cocmaegnenus, u3zomosieHus, KORUPOBAHUs U PaA3MHONCEHUA
MeKCmo8blX 00OKYMEHM 08

L]env 3ansamus: yroyOIeHHOE H3yUeHUE TeMbI, 0000IIeHNEe U CHCTEMAaTU3allUs TTOTyYeHHBIX
HAa JIEKIUAX 3HAaHUUI

Dopma npogedenus: TACKycCus

Bonpocul onsa 06cyscoenus

1. Knaccuduxanus TeXHUUECKUX CPEACTB YIPABICHUS

2. Oducnas 6ymara: BUbl, KAUeCTBEHHBIC M KOJMYECTBEHHbIE MIOKA3aTENIN N3TOTOBIISEMBIX
JOKYMEHTOB

3. Kunaccudukanus cpeactB cocTaBieHUs] TEKCTOBBIX JJOKYMEHTOB

4. TIpuHTepbl: UCTOPUS CO3JIAHMs, BUIbI, NMPUHIMI PaOOTHI, JOCTOMHCTBA U HEIOCTATKH,
KpUTEpHH BbIOOpa

5. TInorrepsl: BUABIL, MPUHLIUI pabOTHI, JOCTOMHCTBA U HEIOCTATKH, chepa MpUMeHEHHS

6. CkaHepbl: UCTOpHUS TOSABICHHS, BUIBI, MPUHLIUIN PabOTHI, JOCTOMHCTBA U HEJOCTATKH,

KpUTEpHH BbIOOpa
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7. HuxTtooHHAs TEXHUKA: UCTOPHUS TOSBICHUS, HAa3HAYCHHE, NMPUHIUN pPaOOTHI, BHUJBI,
KpUTEpHH BbIOOpa
8. Pacuer konmMyecTBa pacxXOJHBIX MaTEpUANIOB Ui BBIIIOJHEHHUS ONPEICICHHOTO oObemMa
paboT Mo CO3/TaHUI0 TOKYMEHTOB
9. KonupoBaHue 1 pa3MHOXEHHE: CPAaBHUTEIbHAS XapaKTEPUCTHKA, 001aCTh MPUMEHEHUS
10. CpeactBa KONMUPOBaHHUS JOKYMEHTOB: KiacCU(UKALUSA, NPUHIMI PaOOTHI, YCIOBHS
JKCILTyaTaluu
11. CpeactBa pa3sMHOXKEHHUS JOKYMEHTOB: BUJABI, NPHHLIUIN pPaOOThl, JOCTOMHCTBA H
HEJ0CTaTKU
12. Metoauka pacyera KOJMYECTBA UM KPUTEPUH BBIOOp MoOjeiel KONMUPOBAIbHO-
MHOHUTEJIIbHOU TEXHUKH
Jlumepamypa:
- OCHOBHAS

Kopneee UK., Kcanoonyno I'H. TexHudeckue CpeacTBa ympapieHUs. Y4eOHUK. — M.:
NH®PA-M, 2010. 200 c.

- OONOJIHUMENbHAS

Kopnees 1.K. Yupasnenue nokymentamu: yueonuk/ M.K. Kopuees, I'.H. Kcannomyio.

Mockpa: UTHOPA-M, 2012. 200 c.

Ceposa I'.A. Ilpumenenne komnbloTepHbIX TexHonoruit/ I'.A. CepoBa// Cekperapckoe z1eno.

2007. Ne 2. C. 52-61

Mamepuaﬂbno-mexnutteawe obecneuenue 3aHAMUL:

Jlns mpoBeneHusi ceMUHapa HEoOXOIUM KJlace ¢ JEMOHCTPAIIMOHHBIM 00O0PYIOBaHHEM

(MyIBTUMEIUHHBIM IPOEKTOPOM) U TOCKOM.

Tema 2. Ogpucnan menegponusa. /lemoncmpayuonnoe u ogucroe ob6opyoosanue

L]env 3ansamus: yroyOIeHHOE H3yUeHUE TeMbI, 0000IIeHNEe U CHCTEMaTU3allUs TTOTyYeHHBIX
Ha JIEKIHUAX 3HAaHUUI

Dopma npogedenus: TACKyccus

Bonpocul ona 06cyscoenus

1. HUcropus pa3Butus opuCcHOM TeneOHHOH CBA3H
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Buapl 1 ux xapakrepuctuka
dakcUMUIIbHAS CBS3b: UCTOPHUS OSABICHUS, IPUHIIMI PabOTHI, chepa MPUMEHEHUS

Munu-ATC: knaccudukanys, IpUHIKI padoThl, chepa MPUMEHEHUS

wok w

[P-reneonnst: npuHOMI pabOThl, OCHOBHBIE BO3MOXKHOCTH, JOCTOMHCTBA U

HEJI0CTAaTKU

6. JlemoHcTpamuoHHoe oOOpyAoOBaHMe: Kiaccu(uKaus, Ha3HAYeHHWEe U 00JIacTh
IpUMEHEHHUS

7. MynbTUMEIUIHBIE TPOEKTOPBL: MPUHLIUI PAOOTHI, XapaKTEPUCTHKH, TOCTOMHCTBA U
HE/I0CTAaTKU

8. OBepxen-MpOeKTOpbl: MPUHLIMII  PaOOTHI, XapaKTEPUCTHKH, JOCTOUHCTBA H

HEJI0CTAaTKU

9. JlokyMeHT-KaMepbl: IPUHLIUI paObOThl, XapaKTEPUCTUKHU, TOCTOMHCTBA U HETOCTATKU

Jlumepamypa:
- OCHOBHAS

Kopneee UK., Kcanoonyno I'"H. TexHuueckue cpeicTBa yrpaBieHus. Y4eOHuk. — M.:

NH®PA-M, 2010. 200 c.

- OONOIHUMENbHAS
Bapnamosea JIL.H. OTKpbITBIE CTaHAAPTBI M OTKPHITbIE (OpPMAThl AIIEKTPOHHBIX
noxkymentos/ JI.LH. Bapnamosa, A.A. fIranosa// Jlenonpoussozactso. 2009. Ne 4. C. 23-28
DKOHOMHUYECKHE TpeOOBaHUS K TPOBENEHHIO O(QUCHBIX paboT ¢ NpPUMEHEHHEM
Bugeoguciuiensix  tepmuHaioB  (VDTs): T'OCT P  HCO 9241-1-2007. Mocksa:
Crangaprundopm, 2008. Y. 1: Obmee BBenenue. 20 c.

Mamepuanvno-mexnuueckoe obecnevenue 3aHAMusL:
Jnis mpoBenieHUsl ceMUHapa HEOOXOJUM KJIAacC ¢ JAEMOHCTPALMOHHBIM 000pyI0BaHHEM
(MyIBTUMEIUHHBIM IPOEKTOPOM) U TOCKOM.

Tema 3. Cpeocmea oopadomku, mpancnopmupoeKu, XpaHeHus u HOUCKa 0OKYMeHN086.

leIHl(ul’lbl MEeXHUUYECKO020 OCHaAu{eHuA oqbuca

L]env 3ansamus: yroyOleHHOE H3yUeHUE TeMbI, 0000IIeHNEe U CHCTEMAaTU3alNs TTOTyYeHHBIX
Ha JIEKIHUAX 3HAaHUUI

Dopma npogedenus: TACKyccus
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Bonpocul ons 06cyscoenus

1. CpexnctBa nisi KaHLEISIPCKOM 0OpaOOTKM JOKYMEHTOB: XapaKTEPUCTHKA, BHIHI,
OPUHIUI paboThl, chepa NMpUMEHEHUs (HyMepaTophbl, aJpecOBAIbHbIC MAIIUHBI, U
Ap.)

2. QainpueBanbHOE 000pyIOBaHKE: IPUHIIMI PAOOTHI, Chepa MPUMEHEHUS
JlaMUHATOPBI: MPUHLIMIT PaObOTHI, BUIBL, Chepa MPUMEHEHUS

4. Illpemepsl: wuCTOpUS TMOSBICHUS, Kilaccudukanus, NOpuUHUUMO paboThl, cdepa
NPUMEHEHHUS, YPOBHU CEKPETHOCTH

5. Knaccudukanus cpeacTB XpaHeHUs U MOUCKA JOKYMEHTOB: 00J1aCTh TPUMEHEHHS

6. KaproTeku: Buabl, JOCTOMHCTBA U HEJOCTATKU

7. MexaHU3UpOBaHHbIE M AaBTOMATU3MPOBAHHBIE CPEICTBA XPAaHEHUS M IIOMCKA
JIOKYMEHTOB

8. MexaHHM3M pacueT B KOJIUYECTBE CPEACTB XpaHEHHUs JOKYMEHTOB B oduce

9. VYmnpapneHueckas IesSTeIbHOCTh U HEOOXOAUMOCTh €€ TEXHUYECKOTO OCHAIICHHS

10. KayuecTBeHHBIE ¥  KOJMYECTBEHHBIE XapaKTEPUCTHKH paboT B oduce 1m0
JIOKYMEHTAI[MOHHOMY 00€CTICUYCHUIO

11. IIpoekT ocHameHHsI BUPTYAIbHOTO Orica TEXHUUECKUMH CPEJICTBAMH yIIPaBICHUS

12. Opranuszanms pabOT 1O TEXHUYECKOMY OCHAIleHHI0 o¢uca (OT TMpoekTa K
00ECTIEYCHUIO  TEXHOJOTHMUYECKUX, OSKOJIOTMYECKHMX M  TpeOOBaHMA  TEXHHUKH

0e30MMacHOCTH)

Jlumepamypa:

- OCHOBHAA

Kopneee UK., Kcanoonyno I'"H. TexHuueckue cpeicTBa yrpaBieHUs. Y4eOHUK. — M.:

NH®PA-M, 2010. 200 c.

- OONOIHUMENbHAS

Knsazeea T.B. Poccuiickuil pBIHOK CHUCTEM 3JEKTPOHHOrO JOoKymeHTooOoporta/ T.B.
KuszeBa// CoBpeMeHHBIE TEXHOJIOTUH JIEIOMPOU3BOJACTBA U ToKyMeHTooOopoTa. 2011. Ne 5. C.
17-18

Ceposa I'.A. Tlpumenenue komnbroTepHbIX TexHonoruit/ I'.A. Ceposa// Cekperapckoe

neno. 2007. Ne 2. C. 52-61

Mamepuaﬂbno-mexnutteawe obecneuenue 3aHAMUAL:
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Jis mpoBeneHUsl ceMUHapa HEOOXOJUM KJIAacC ¢ JAEMOHCTPALMOHHBIM 000pyIOBaHHEM
(MyIBTUMEIUHHBIM IPOEKTOPOM) U TOCKOM.

9.2. MeToan4eckne peKOMEHIAIUH 110 MOATr0TOBKE MHCbMEHHBIX padoT

[MonroroBka mnHUChMEHHON pabOTHl - BakKHAs COCTaBHas 4YacThb M3y4YeHHs Kypca. B
mpoliecce ee HalMCcaHUs  BBIPAOATHIBAIOTCS HEOOXOAMMBIE HABBIKM — CaMOCTOSTEIBbHOM
MCCIIEIOBATENILCKOM JIEATETbHOCTH: OT BBIABICHHS HMCTOYHHKOB M JIUTEPATYphl 1O TeME [0
JUTEPATypHOTo O(GOPMIICHHS PE3yIbTaTOB UCCIEIOBAaHHUS U COCTABJICHUS HAYYHO-CIIPABOYHOTO
amnmapara. OTO SBJISIETCS, BO-TIEPBBIX, BAXXHOW TMPEANOCHUIKON YCHEIIHOCTH paboThl Hal
BBIIYCKHBIM KBaJIM(UKALIMOHHBIM COYMHEHHEM, a BO-BTOPBIX, CPEICTBOM NPHUOOPETCHUS
HaBBIKOB UM PA3BUTHUS CIIOCOOHOCTH K CaMOCTOSATENbHOM aHAIUTHYECKOW JesITeTbHOCTH,
HEOO0XOIUMOM 151 BBIITYCKHHUKA BBICIICH HIKOJIBI.

[Tpu BBIOOpE TEMBI CIEAYeT MCXOAUTh W3 PEKOMEHIyeMOH TeMaTUKU CEMUHApCKUX
JIOKJIa/10B.

O3naxomnenue ¢ usbpannol memoti CleyeT HaUNHATh C U3yUYCHUSI COOTBETCTBYIOIUX
pa3fenoB PEeKOMEHAOBAaHHBIX YyueOHHMKOB. Kpome 53Toro, menecooOpa3HO MO3HAKOMUTBCS C
HEOOXOMMBIMU CTAThSIMH B SHIUKJIONEIUYECKUX U CIIPABOYHBIX U3JIaHHSIX.

Ilocne nepBMYHOrO 3HAKOMCTBA C TEMOM HACTYNAaeT IEPBbIA JTall IOATOTOBKHU
NUCBMEHHOW  paloThl:  6blasleHUue HeoOXOOUMbIX UCMOYHUKOE U  UCCLe008AMeNbCKOl
aumepamypsi. OBIAJICHUE HABBIKAMH CAMOCTOSITEJILHON0 HH(OPMALHOHHOIO MOHCKA —
BaXXHBII KOMIIOHEHT Ipolecca MpuoOpeTeHus BhICIIETo MpodecCHoHaNbHOro 00pa3oBaHus H,
COOTBETCTBEHHO, — HEOOXOIMMOE YCIIOBUE MOJIOKUTEIBHON OIleHKH paboTel. Hauats criemyert ¢
IIPOCMOTpA MEpeyHs JUTEepaTyphl, pekoMeH0BaHHO! B «lIporpamme kypca». Hamo oGpatutbes
TaKXe U K CYLIECTBYIOIIUM OMOIMOrpauyeckuM U IMpOYUM CIIPaBOYHHMKAM, YKa3aHHBIM B TOM
xe «IIporpamme Kypcay.

ITo 3aBepiieHnn 3TOrO 3Tana paboThl HEOOXOAUMO pacnojaraTb B COBOKYIHOCTH §-12
HAaMEHOBAHMUAMHU a) KOHKPETHBIX JOKYMEHTOB (aKTOB), 0) myOyMKanuii B mpecce B) Hay4YHBIX
crateil wim (u) MoHorpaduil mo teme. Ozpanuuuame Kpy2 UCHONLIOBAHHOU IUMEPAMypbl
MONbKO yueOHUKaMUu Heavb3sA. B TOAOOHBIX ciydasx pabora OyneT paccMaTpuBaThCs Kak
HECOOTBETCTBYIOIIAsi TPEOOBAHUSAM, MPEIBSIBIIEMbIM K yU€OHO-HAyYHBIM COYMHEHUSIM.

Cnenyromum - emopvim - 5manom paOOTbl CTAHOBUTCS U3VUEHUE GblAGNEHHbIX
ucmouHukos u aumepamypel. llenecooOpa3HO AenaTh BBIMUCKH C 00sA3aTEIbHBIMU TOUYHBIMU
yKa3aHUsIMU TIOMCKOBBIX JaHHBIX HH(pOpMauuu (aBTOp, 3aroJIOBOK, MECTO W TOJ W3JaHMA,
CTpaHHIIA).

[To 3aBepumieHMH 3TOr0 MOXHO HpPUCTYNAThb K mpemvemy >many:. 0000ujeHuIo
gvLaseHH020 Mamepuand. IIpu 3TOM MOTYT OBITh MCTIOJIB30BaHbI TaOMMYHBIE (HOPMBI, rpadukH,
rpaduuecKue CTPYKTypHBIE CXEMBI.

OcMmpbICiieHHe pe3ysbTaToB O00OOIIEHHsT MaTepHajloB, T.€. MX aHAIM3, 3aBEpILIACTCS
HEPEXOJIOM K yYemeepmomy >many. Hanucawuro mexkcma ookiaada. Ilpm 3TOM cOCTaBIEHHbIE
aBTOPOM TaOJHUIBI, AMATPAMMBI, CXeMbl M TIpadUKd MOTYT OBITh pa3MeIleHbl B KauecTBE
NpUIOKEHUH K TekcTy. OHHM IIeHHBI HE TOJNBKO caMu Mo cebe, HO M, MPEXAE BCEro, Kak
HEOOXOIUMBIN aBTOPY MaTepHa-«oxyhadpuKaT» A aHaiIu3a COOPaHHBIX CBEICHHIA.

OO0umii 06beM TEKCTOBOM (OCHOBHOI) YacTH paboThI - 6€3 ydyeTa TUTYJIBHOIO JIMCTA,
OIJIaBJICHUS, CIHMCKA HCIIOJIb30BAaHHBIX HMCTOYHHKOB M JIUTEPATypbl, NMPHIOKEHUH - TOJDKEH
cocTaBiATh OT 18 1o 20 cTp. MpUHTEPHON paclieyaTku 4yepe3 2 MHTepBajla Ha OJHOW CTOpPOHE
mucta Oymarm ¢opmara A4 (210X297), pasmep mpudra 14. [IpencraBieHue pyKOHMHCHOTO
TEKCTa HE JIOIYCKaeTCs.
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Paboma oonxcna cocmosams usz: 1) BBeneHUs; 2) OrNIaBleHUs; 3) OCHOBHOW 4acTH,
pa3neNieHHO Ha JBe — TpH IIaBbl (maparpada); 4) 3aKiIroueHus; 5) CIHCcKa HCIIOJIb30BAHHBIX
HCTOYHUKOB U JINTEPATYPBHI; 6) MPUITOKEHHI.

Bo BBenenun conepxarcsi: 000CHOBaHHE TEMbl, €€ 3HAaYEHUE M aKTyaJIbHOCTh; KpaTKHe
AaHAJTUTUYECKHE XAPaKTEPUCTUKH HCIOIb3YEMBIX MCTOYHHKOB U JIUTEPATYypbl. AHAIUTHYHOCTH
IIpeaIoyiaracT apryMEHTUPOBAHHYKO OLEHKY JOCTOMHCTB M HEAOCTaTKOB IPHUBJIEKAEMOMN
JUTEPATypbl C TOYKH 3PEHHS OCBEIIEHUS B KOHKPETHBIX TPyAax W30paHHOW TEMBI, a TaKkKe
OLIEHKY MH(OPMATUBHOCTU M CHEUU(UKU MPUBJIEKAEMBIX HCTOYHHKOB. DTH COCTaBHBIC YACTU
BBEJICHUS IIPU3BaHbl [I0KA3aTh CTENIEHb U3YUYEHHOCTH TEMBI HUCCIIEN0BATENSIMH, @ TAKKE MOJHOTY
(mpeacTaBUTENBHOCTh, JOCTATOYHOCTH) TMOJOOpPAaHHBIX HUCTOYHHKOB. He  donyckaemcs
MexaHuyeckoe nepevucieHue 60 «BeedeHuu» ucnonvzoéanHvix Bamu ucmounuxoé u
aumepamypsl. Jlanee Bo «BBeneHnn» Ha 3TOW aHAIMTHUYECKOW OCHOBE (OPMYIHpYETCsl o0Imas
IeJIb M1 KOHKPETHBIE MCCIeIoBaTeIbCcKie 3aaun padoTsl. COOTBETCTBEHHO LIEIH MCCIIETOBaHUS
KOHKPETHBIMHU 331a4aMU BBICTYINIAET KPYI' BOIPOCOB, KOTOPBIE CTYAECHT HAMEPEH PACCMOTPETH B
CBOEM JIOKJIAJIE.

CornacHo 0003HauEHHBIM 3a/1a4aM, OCHOBHAS 4acTh paOOTHI JOJDKHA MOJPA3AEIATHCS
Ha raBbl (maparpadsl), CHaOKEHHBIE 3ar0JIOBKAMHU: CKOJIBKO 337a4 («BOIIPOCOBY»), CTOJIIBKO H
rmaB. B HHMX JOMKHBI OBITH JOCTaTOYHO OOCTOSATENBHO pEIIeHbl T€ 3aJadd, YTo
chopmynupoBansl Bo «BBeaeHum». B cBolo ouepens «3akiroueHHE» JODKHO COAEPHKATh
CaMOCTOSITeNIbHOE O000OIIEHNE OCHOBHBIX BBIBOJOB, KOTOPHIE CIIENaHbl B OCHOBHOW 4YacTu
paboThl, T.e. H3JIaraTh OTBETHI HA BONPOCHI, OCTaBIeHHbIE BO «BBeaeHnn». 3akioueHue He
JOJDKHO COJepKaTh HUKAKOW HOBOM nH(popMaruu: nuudp, GakToB, IPUMEPOB H T.II.

Marepuan, u310KeHHbIN BO «BBeAeHMM» 1 OCHOBHOW 4acTu (HO HE B «3aKJIIOUEHHUW),
TpeOyeTcsi COMpPOBOXKIATh KOHKPETHBIMU IOJCTPOYHBIMU CCBUIKAMH Ha BCE HCTOYHMKH H
JIUTEpaTypy, OTKyJa TIOYEPIHYTHl HCIIOJIb30BaHHbIE LUTAThl, LUGPBI, QakTel. [Ipm 3TOM
HEIOIyCTUMO JaBaTh CCHUIKM Ha T€ MCTOYHUKHU, CBEJEHUS M3 KOTOPBIX CTYJEHT IOYEPIHYJ B
HCCIIEIOBATENIbCKOM JIUTEpAType: B TaKUX CIydasx CIEQYeT CChUIAThCS Ha MCIOJIb30BAaHHOE
mznanue. llogcrpounsie cebuiku — HeoOxoaumblil 3nemeHT HCA nmcbMmeHHOW pabotrel. Mx
HaJIMYME U MPaBUIIbHOE 0(popMIIeHHE — HEOOX0IMMOE YCIIOBHE BBICOKON OOIIEH OIEHKH paboThI.

[Tpunoxenus (cxemsl, rpauku U T.J.) CIeIyeT CHa0XaTh KOHKPETHBIMH yKa3aHUSMHU
Ha MCTOYHHMKH, KOTOpBIE MCIIOJIb30BaHbl IPU HUX COCTaBJIeHUU. «CIHCOK HCIOJIB30BaHHBIX
HUCTOYHUKOB M JIUTEPATypbD» COCTABISETCSI B COOTBETCTBUU C JEHCTBYIOIIMMH IIPaBUJIAMU
OoubrorpadUuecKoro ONMCaHus MeYaTHBIX U3JaHMIA.

9.3. Unble MaTepHaJIbI
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AHHOTAIIUA JTUCHUIIJINHBI

JucuuruinHa peanusyercs Ha (akyJIbTeTe JOKYMEHTOBEICHUS M TEXHOTPOHHBIX apXHBOB
Kadeapoil HCTOPUM TOCYTAPCTBEHHBIX YUPEKICHUH U OOIECTBEHHBIX OpraHU3aIH.
Legb AMCHMIVIMHBI: OBJAJIEHHE METOJAaMH BBIOOpAa M 3(PPEKTHUBHOTO HCIIOIB30BAHUS
TEXHUUYECKUX CPEICTB YIIPABIICHUS.
3amaun:
- H3YYUTH KIacCU(UKAIUIO TEXHUUECKUX CPEICTB YIPABICHHS, UCTIOIb3YEMBIX B paboTe C
JOKYMEHTaMU
- M3Y4YUTh MOKA3aTEJIM COBMECTUMOCTH U HAJIE)KHOCTH TEXHUUECKHUX CPEJCTB YIIPaBJICHHUS
- OIpENeIUTbh UCTOPUYECKUE ACIIEKTHI MOSBICHUSI TEXHUYECKUX CPENICTB, UX YCTPOMICTBO,
NPUHIUIBI pabOThl ¢ HUMH, OCHOBHBIC BUBI, JOCTOMHCTBA M HEIOCTATKU KaXXIOTO W3
BUZOB (CpelIcTBa CO3MaHUSI JIOKYMEHTOB, OOpaOOTKH, XpaHEHHs, YHHUTOXKCHHS
JTOKYMEHTOB, CPEJCTBA JUIs pabOThI C HEJOKYMEHTUPOBAHHON MH(OPMaLUEi, u J1p.)
- ONpeAenuTbh KPUTEPUHM BBHIOOpA TEXHUYECKUX CPEICTB YNPAaBIECHUS B YCIOBUAX

COBPCMCHHOT'O pPbIHKA

JlucuuiuinHa HanpaBjieHa Ha (pOpMUPOBaHHUE CIIETYIONUX KOMITETCHIIUHA:

[1K-4 CnocoOHOCTh 3HaTh:
CaMOCTOSITEIIBHO -OCHOBHbBIC TIPABOBBIC aKThl K METOIUUCCKUE
paboTartsb c NOoKyMeHTHI B cpepe 1OY
Pa3IMYHBIMU
HCTOYHUKAMU VYMeTh:
uHpOpMaIUU -IPUMEHSTH TMOYYCHHYIO U3 PA3IUIHBIX

MCTOYHHUKOB MH(OPMALIUIO JJIS pEIIeHUs 3a/1a4
npoeCCUOHATBHOMN 1eATEIbHOCTH

Bnaners:
-HaBBIKAMH pa0OTBI M aHajIW3a pPa3IMYHBIX
BUJIOB HCTOYHHUKOB HH(OpMAIu
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[To gucuuruivHE mNpexycMOTpeHa MPOMEKYTOUHAas arrecTauus B Qopme 3adera C

OLIEHKOMU.

061_[[2151 TPYAOCMKOCTb OCBOCHUS JUCHUIIJIMHBI COCTABJIACT 2 3a4E€THBIX CAUHHUIIBI.

JIUCT UBMEHEHUM

Ipunoowcenue 2

TekcT akryanusauuu uiam npunaraembiii K PITJL nokymeHr,
Coiep>Kallyil U3MEHEHUS

Hara

Ne
POTOKOJIA

1. O6HO8.A€H CNUCOK UCMOYHUKOS U AUMEPanyPbl

2. ObHo8.1€HaA CMPYKMYPA OUCYUNAUHDBL O OUHO-3AOUHOLL U
3a04HOIL hopMm 0OyUeHUA

3. Obnosaen cocmas npopammro20 obecneuenus (I10),
COBPEMEHHBIX NPOecCUOHANbHBIX 6a3 Oanubix (B ) u
uHgopmayuorno-cnpasounvle cucmem (MCC)

29.06.2017

Ne 7

1. O6HO8.A€H CNUCOK UCMOYHUKOS U AUMEePanypPbl

2. ObHoBAeHA CMPYKMYPA OUCUUNAUHBL OA 3AOUHOUL
opmblL 006yuerus

3. Obnosaen cocmas npopammro20 obecneuenus (I10),
COBPEMEHHBIX NPOecCUOHANbHBIX 6a3 OanHbix (B ) u
uHgopmayuorno-cnpasoynvle cucmem (MCC)

30.08.2018

1. O6HoBAEHA CMPYKMYPA OUCYUNAUHDBL 04 OUHOU U
3aounoli popmot 06yuenusn Ipuaoncenue 2.1

2. Obnosaen cocmas npopammro20 obecneuenus (I10),
COBPEMEHHBIX NPOecCUOHANbHBIX 6a3 OanHbix (B ) u
uHgopmayuorno-cnpasounvle cucmem (MCC)
Ilpunoscenue 2.2

22.06.2020

Ne 10
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Ipunoscenue 2.1.

Cmpykmypa oucyunaunsl 011 04HOU hopmbl 00yUeHUA

(2020 200 nabopa)

OOm1ast TpyA0EMKOCTh AUCIUILTUHBI COCTaBIsAeT 2 3.€., 76 4., B TOM YHCIIe KOHTAKTHas
pabota o0yuaromuxcs ¢ mpenojaBareiaeM 28 4., cCaMOCTOATENbHAs paboTa 00y4arouxcs, B
T.4. KypcoBas pabora 48 u.

Bunsl yueOHol paboThI

(B gacax) DopMBbI
TEKYIIEeTO
KOHTAKTHasl = KOHTPOJIS
Ne Paznen o § E yCIIEBAEMOCTH,
/1 JUCLIUIUINHBL/ TEMBI E E g E{ o g dbopma
N o § g % g § & | HPOMEIKYTOUHOH
5 E g = = =) = o o;) g S| arrecranuu (no
el g S| = E 3 E S8 = cemecmpam)
S|= |S|EE =8 E | Y
1 Beeoenue. Tema 1.|5 |4 4 16 Onpoc
Cpeocmea Juckyccus na
cocmaeneHus, NPaKmu4ecKux
U320MOBNeHUS, 3aHAMUAX
KONUPOBAHUSL u Konmponvnuvie
PA3MHOMMCEHUs 80NPOCHI
MEeKCMOoB8bIX
O0OKYMEeHMO8
2 Tema 2. Oghucnasn 5 |6 4 16 Onpoc
menegoHus. Huckyccus na
Hemoncmpayuonnoe u NPAKmMu4ecKux
ogucHoe 3aHAMUAX
0bopydosaHue Konmponvnuie
80NPOCHI
bruy-
KOHMPOIbHASL
paboma
3 Tema 3. Cpeocmea 5 |4 6 16 Onpoc
obpabomxu, Juckyccus na
MPAHCNOPMUPOBKLU, NPaKmu4ecKux
XpaueHus u NOUcKa 3anHAMUAX
OOKYMEHMO8. Konmponvnuvie
Ipunyuno 80NPOCHI
MEeXHUYECKO20
ocHawjenus oguca
3auem c oyenxou umoz2086asl
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KOHMPONbHAS
paboma

HUTOTO:

14

14

48

Cmpykmypa oucuyuniunsl 01 3a04HOU hopmbl 00yYeHUA

(2020 200 naobopa)

OOm1ast TpyA0EMKOCTh AUCIUILTUHBI COCTAaBIsACT 2 3.€., 76 4., B TOM YHCIIe KOHTAKTHas
pabota o0yuaromuxcs ¢ mpenojanareneM § 4., caMocTosiTeNbHast paboTa o0yyaromuxcs, B
T.4. KypcoBas pabota 68 u.

Bunsl yueOHoii paboThI

(B gacax) DopMBbI
TEKYIIEeTO
KOHTAKTHasI x5 KOHTPOJISL
Ne Paznen o § E yCIIEBAEMOCTH,
/1 JUCLIUILINHBL/ TEMBI E E z E{ o g dbopma
N o § g % g § & | HPOMEKYTOUHOH
5 E g = = =) = 2 o;) g S| arrecranuu (no
el g S| = E 3 E S8 = cemecmpam)
Sl= |S|EE=8E | Y
1 Beeoenue. Tema 1.|7 |4 17 Onpoc
Cpeocmea Juckyccus na
cocmaeneHus, NPAKmMu4ecKux
U320MOBNEeHU, 3aHAMUAX
KONUPOBAHUSL u Konmponvnuvie
PA3MHOdMCEHUs 80NPOCHI
MEeKCMOoB8bIX
O0OKYMEHMO8
2 Tema 2. Oghucnasn 7 17 Onpoc
menegoHus. Huckyccus na
Hemoncmpayuonnoe u NPAKmMu4ecKux
ogucHoe 3aHAMUAX
0bopydosaHue Konmponvnuie
80NPOCHI
bruy-
KOHMPOIbHASL
paboma
3 Tema 3. Cpeocmsa 7 4 34 Onpoc
obpabomxu, Juckyccus na
MPAHCNOPMUPOBKU, NPAKmMu4ecKux
XpaueHust u NOUCKa 3aHAMUAX
OOKYMEHMO8. Konmponvnuvie
Ipunyuno 80NPOCHI
MEeXHUYECKO20
ocHawjenus oguca
3auem c oyenxou umoz2086asl
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KOHMPONbHAS
paboma

HUTOTO: 4 4 68

Ilpunoscenue 2.2.

CocraB nporpammuoro odecnevyenusi (I10), coBpemeHHbIX NpogecCHOHATBHBIX 0a3 TaHHBIX

(b)) n nugopmanmonHo-cnpasounbie cucrem (MCC) (2020 r.)

1. Ilepeuens IT1O
Nenn Haumenoanue 110 [TpousBopuTens Cnoco6
/m pacnpocTpaHeHust
(uyer3uoHHoe Ul
Cc80000HO
pacnpocmpanaemoe)
1. Adobe Master Collection CS4 Adobe JINIIEH3MOHHOE
2. Microsoft Office 2010 Microsoft JIMLIEH3UOHHOE
3. Windows 7 Pro Microsoft JIMIEH3NOHHOE
4. Microsoft Office 2013 Microsoft JIMLIEH3UOHHOE
5. Windows 10 Pro Microsoft JIMIEH3NOHHOE
6. Kaspersky Endpoint Security Kaspersky JIMLEH3MOHHOE
7. Microsoft Office 2016 Microsoft JInneH3noHHoe
8. Zoom Zoom JINIIEH3MOHHOE
2. Ilepeuens B/ u NUCC
Nert HaumeHnoBaHue
/i
1 | MexpyHapopHble pecpepaTuBHble HayKomeTpuueckue b1, jocTynHble B pamkax
HanyoHaJbHO! noamicku B 2020 r.
Web of Science
Scopus
2 | [IpodeccronanbHble NONHOTEKCTOBbIE B, HOCTYyNHbIE B paMKax HaMOHAJILHOW
nognucku B 2020 .
Kypnanbel Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals
Kypnaiel Taylor and Francis
3 | [Ipodeccuonanbhble MoHOTEKCTOBBIE BT

JSTOR
M3pnanus no oO1eCcTBEHHbIM U TYMaHUTAPHBIM HayKam
DnekTpoHHasi oudbmoreka Grebennikon.ru
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KoMmbroTepHble CripaBoYHbIE MPABOBbIE CUCTEMBI
Koncyabrant [1ntoc,
I'apanT




