MMHOBPHAYKH POCCHU

=Y

3 i3

% p s
%, PO &

®denepanbHOE rOCy1apCTBEHHOE 6}0;[”>1“<r‘emoe 00pa3oBaTeNbHOE YUPEKICHUE
BBICIIIETO 00pa30BaHuUs
«Poccuiickuil rocy1apCcTBEeHHbIN T'YMAHUTAPHBIH YHUBEPCUTET
(®I'BOY BO «PITY»)
UCTOPUKO-APXUBHBIH UHCTUTYT
OAKVYJIBTET JOKYMEHTOBEJIEHM A 1 TEXHOTPOHHBIX APXNBOB

Kagheopa ucmopuu cocyoapcmeennwvix yupestcoenuti u oouecmeeHnblx opeanuzayuil

OPI'AHU3AIIMOHHBIE OCHOBBI CTAHIAPTU3 AN
JOKYMEHTAIMOHHOI'O OBECIIEYEHUA YIIPABJIEHUSA

PABOYAS ITPOTPAMMA JUCHUIIJINHBI (MO/[VIIA)
Hanpasnenue noocomosexu 46.03.02 «/{oxymenmoseoerue u apxusosedeHue

Ipogpuns « Ungopmayuonno-ookymenmayuonnoe obecnevuerue ynpasieHusy
VYpoBeHb KBaTU(UKAIIMK BBIITYyCKHUKA (bakanasp)

dopma 00yueHus (ouHas, 04HO-3a04HAS, 3A0UHAS)

PIIJI anantupoBaHa aiis juil
C OTPaHUYECHHBIMU BO3MOXHOCTSMU
370pOBbSl U UHBAJIU0B

Mocksa 2019



Oprasan3annoHHbIe OCHOBbI CTAHIAPTH3ALMH JOKYMEHTAlHOHHOI0 o0ecrneyeHHs
ylpaBJjeHus
Pabouas nmporpamMma AMCHUIUINHBI

CocraButens:
K.W.H., IOIICHT KadeaApbl HCTOPUHU TOCYAAPCTBEHHBIX YUPESKICHUN U 0OIIECTBEHHBIX
opranusauuii JI.H. Bapnamosa

YTBEPXJIEHO
[TpoTokoun 3acenanus kadeaps
Ne 1 _or 30.08.2019



OI'VIABJIEHHUE

1. IlosicHUTe/IbHAA 3aNIMCKA

1.1 Henp u 38724l TUCUUIUIAHBI (MOOYs)

1.2. TlepedeHb MIaHUPYEMBIX PE3YJIBTATOB O0YUEHUS 0 JUCIHUILTUHE (M00)170), COOTHECEHHBIX
C MHIMKATOPAMHU JOCTUKCHHSI KOMITETEHITUI

1.3. MecTo TUCHMIUIMHBI B CTPYKTYpe 00pa30BaTeIbHOM MPOrpaMMbl

2. .CTpyKTYypa IMCHUILUIMHBI (M00Y151)
3. Copep:kanue TUCHUNIIMHBI (M00Y/15)
4. O0pa3oBaTe/ibHbIe TEXHOJOTHHU

5. OneHka IVIaHNUPYeMBbIX Pe3yJIbTATOB 00y4eHHus

5.1. Cucrema orieHUBaHUs

5.2.Kputepuu BbICTaBICHUS OLICHOK

5.3. OueHouHbIe cpeAcTBa (MaTepUabl) A TEKYIETO KOHTPOJI yCIIEBAEMOCTH,
MIPOMEKYTOYHOM aTTecTally 00yUYaroMMUXCsl 10 TUCHUIUTMHE (MOOYII0)

6. YueOHO-MeTOAMYECKOEe M HH(POPMALMOHHOE 0O0ecneYeHHue TUCIUIINHBI
6.1. CIMCOK UCTOYHUKOB U JINTEPATYPbl
6.2. I[Tepedens pecypcoB HH(HOPMAIMOHHO-TEIIEKOMMYHHUKAITMOHHOM cetu « IHTepHEeT»

7. MaTtepuaibHO-TEXHH4YECKOe o0ecnedeHne JUCUUILIUHBI (MOOYs)

8. Obecneuyenune 00pa3oBaTEIbHOIO MPOLECCa /1JIsl JINI C OTPAHNYEHHBIMH BO3MOKHOCTSIMH
310POBbSI U HHBAJIU/I0B

9. MeTogu4eckue MaTepHabl

9.1. Ilnanel NpakKTUYECKUX (CEMUHAPCKUX, JTaOOPATOPHBIX) 3aHATUN
9.2. Meroandeckre peKOMEHIAIMH IO MOITOTOBKE MMChbMEHHBIX paboT
9.3. NHble MmaTepuaibl

Ipunoxenus
[Ipunoxxenue 1. AHHOTaUUS TUCHUTLTAHBI
ITpunoxxenue 2. JIuct n3smMeHeHui



1. ITosicHUTeIbHAS 3aIIHCKA
1.1. llens 1 3a1a9u AUCHUTUTHHBI (MOOY/151)

Henb DUCHMIUIMHBL (MOOYAs) - W3yYEHHE TEOPETHYECKHX NpoOJIeM M MPUKIAJIHBIX
aCIIeKTOB CTAaHAAPTHU3ALMHU JTOKYMEHTAIIMOHHOTO obecrieuenus ynpasienus (naiee JJ0Y).

3ajaun JUCHUTUIUHBL (MOOYIs):
- UW3y4yeHHEe OCHOBHBIX TMOHSATHM, UCHOJb3yeMbIX TMPH MPOBeJAeHUH PaboT 1o

cra”gaptusanuu chepsl J10Y;

- U3y4eHue UCTOpHuHU cTaHgapTusanuu [J0Y B Poccuy;

- U3y4eHre HOPMaTUBHO-IIPaBOBbIX OCHOB cTaHAapTusanuu J10Y;

- n3y4eHHWe HHQPOPMALMOHHBIX CHCTEM W OCHOBHBIX HMH(OPMALMOHHBIX PECYpCOB,
MCI0JIb3yeMbIX IPY OpPTaHU3al UM U IPOBeJleHUH paboT no ctaHgapTusayuu J0Y;

- U3y4€HHUE CTaH/IapTOB, perynupytomux chepy 10V B PO.

1.2. TlepedeHb IUTAHUPYEMBIX PE3YIHTATOB OOYUYEHHUS 110 AUCHUTLIIHHE (M00)/1#0), COOTHECEHHBIX
C UHANKATOPAMH JTOCTUKEHUS KOMITETCHIINI

Komnerennus NHaukaTopbl KOMIETEHIH T PesyabTaThl 00yyeHus
(xox u (Ko 1 HAUMEHOBaHUE)
HalMEHOBAHMHE)
(OIIK -1) CrocoOHOCTBIO HCTIOB30BATh 3HaTh: OCHOBHBIE METO/IbI U
TEOPETUYECKUE 3HAHUSI U METOJIbI CPEICTBA NPOBEACHUS
UCCIIEIOBaHMS HA TPAKTUKE TEOPETUYECKUX UCCIIEI0OBAaHUI

YMeTb: IPUMEHSATH [10Jy4YECHHBIE
TEOPETUYECKUE 3HAHUS IS
peuieHus 3a1a4y
npoeCCUOHATBHOMN 1eATEIbHOCTH

Bnaners: HaBpIKaMu IPOBEAECHUSA
TEOPETUYECKUX UCCIECIOBAHUN B
pamKax o0pa3oBaTeIbLHOrO
rpouecca 1 JajibHEHIen
podecCHOHALHOM eI TETbHOCTH

(OIIK-4) Brnanetrs HaBbIKaMu 3HaTh: UCTOPUIO CO3IAHUS U
UCIOJIb30BAaHUS KOMITBIOTEPHOU pa3BuTUS WHHOPMAITMOHHBIX
TEXHUKHU ¥ HHPOPMAIIMOHHBIX TEXHOJIOTUI ¥ KOMITBIOTEPHOM
TEXHOJIOTHI B IIOMCKE UCTOYHUKOB U TEeXHHKH, UCTIOJIb3yeMOH B
JTUTEPATYPhI, UCTIOIB30BAHUN JOKYMEHTAI[MOHHOM O0EeCTICUeHUN
MIPABOBBIX 0a3 JaHHBIX, COCTABICHUU yIpaBICHUS U apXUBHOM JIeTIe
6ubnmorpaduyeckux 1 apXuBHBIX
0030poB YMeTb: UCTIONB30BATh KOMIIBIOTED

Y UHYIO0 OpPraHU3alMOHHYIO
TEXHUKY, UCIIOJIB3YEMYIO B
JOKYMEHTAIMOHHOM 00€CTIeYeHUN
YIIPABJICHUS B IPAKTUYECKON
JEeSATEIbHOCTH




Bnaners: HaBBIKaMU
MCIIOJIb30BaHUsI HH(POPMAIIMOHHO-
MPABOBBIX 0a3 JaHHBIX,
cocTaBJieHUs] OUOIHOrpaduuecKux
Y apXUBHBIX 0030pOB IS PEIICHUS
IMOCTaBJICHHBIX 32124

1.3. MecTo TUCHMIUIMHBI B CTPYKTYpe 00pa30BaTeIbHOM MPOrpaMMbl

JucuurianHa (M0O0yv) «OpraHu3almoHHbIE OCHOBBEI CTaHIapTU3aLUHN
JOKYMEHTAIMOHHOTO 00ECTICUeHHUs yIPaBICHUI OTHOCUTCS K 0a30BOI YacTH OJI0KA TUCITUTLINH
y4e0OHOro IjiaHa.

Jlis  OCBOCHHSI JUCUUIUIMHBI (MOOy7s) HEOOXOAMMBI 3HAHUS, yYMEHHS M BIaJICHUS,
c(hOpMHUPOBAHHBIE B X01€ U3YUYCHUS CICIYIONINX AUCIUILINH U MIPOXOKICHHS MPAKTHK:

- JIOKyMEHTOBEICHUE;

- Opranuzanus u texnonorus 10V,

- McTopust rocy 1apCTBEHHBIX YUPEKIECHHUN TOCTCOBETCKON Poccunu;

-Nudopmarmonnsie Texuonoruu B JJOVY.

B pesynbrate OCBOEHUS AMCHUIUIMHBI (M0OYnA) (HOPMUPYIOTCS 3HAHMSA, YMEHHUS W
BJIaJICHUSI, HEOOXOAUMBIE JJISl MU3YUCHHUS CICAYIOUINX TUCIUILINH U TPOXOXKACHUS MPAKTHK:
- UndpopmanmonHoe obecrieueHue ynpaBieHus;
- UnpopmaiimoHHO-T0KyMEHTallMOHHOE 00ecrieueHre YIPaBICHUS IIPOSKTaMHU.




2. CTpyKTYypa IUCHHUILINHBI

CTpyKTypa JUCHUIIMHBI AJ151 04HO-3204HOI (popMBbI 00yUeHUsI
(2017 rona nadopa)

OO0mas Tpy10EMKOCTh JUCIUIUIMHEI COCTABISET 3 3.€., 108 4., B TOM 4ncie KOHTaKTHas paboTa
oOyJarouxcs ¢ nmpenojasaresieM 24 4., caMocTosTeIbHast padboTa oOydaromuxcs 84 .

Bunsl yueOHoi paboThI

DopMBbI
(B vacax)
TEKYIIETO
KonrakTHas
, KOHTPOJIS
Ne Pasnen © 2 U % YCIIEBAEMOCTH,
/I | TUCIUILUIHHBI/ TEMBI o z g CE =g dbopma
2l o | & E o % = | %8 g k§ IPOMEKYTOYHOM
S| = | E |E E 3 E z 5 S & | arTecrauun (no

1. | Bseoenue 6 |2

2 Paszoen 1. 6 |1 2 12 Jloknan (dcce)
Hcropus
CTaHJapTH3AIMH
A0y

3. | Pasoen 2 6 |2 2 20 Pegepar
Opranuzanus
CUCTEMBEI
CTaHJapTH3AIMH B
Poccuiickoii
Denepanun

4. | Pazoen 3 6 |2 2 18 KonrponbHast
Yuaudukanus u pabora
CTaHJapTH3AIHS
JTOKYMEHTOBETYCCKUX
TEPMUHOB

5. | Pazoen 4 6 |1 1 10 Ompoc
Yuaudukanus u
CTaHJapTH3aIHs
JOKYMCHTOB Ha
pa3INnIHbBIX
HOCUTENIAX U
TEXHOJIOTUI paboThI ¢
HHAMMU.

6. | Pazoen 5 6 |2 2 10 KonrponbHas
CrannapTuzanus B pabota
00J1aCTSIX, CMEXKHEIX C (dcee)

JI0Y.

7. | Pazoen 6 6 1 Onpoc
Crannaptuzanus 4 14
J1OY B P® Ha
COBPEMEHHOM JTare

8. 3auem c oyenkoti 6 E(;’;gg:ibm’le




| uroro: | 14 | | 10 | 184  [108u.




CTpyKTypa IMCUUILIMHBI 1/ 3204HOH (popMBI 00yUeHHs
(2018 rox nadopa)

OO0mas Tpy10EMKOCTh JUCIUIUIMHBI COCTaBISET 1 3.€., 36 4., B TOM YHCIIE KOHTaKTHas paboTa
o0OyJaromxcs ¢ mpernojaBareneM 4 4, CaMoCTOsTeNIbHAs paboTa oOydarormxcs 32 u.

Bunpl yueOHoit paboThI Dopmbi
(B wacax)
TEKYIIETO
KonrakTHas ,
= - s KOHTPOJIS
No Paznen 3 Q 2 U S & YCIIEBAEMOCTH,
/Tl | JACUUTUTHHBI/TEMBI 2 5 z, g CE 3'Q dbopma
© - =3 E o % - 5 § § g* POMEKYTOUHOM
= = |E§ 2£ z 5 = £ | arrecrauuu (no
5 5 |23 €| & 3 o cemecmpam)
= |o |58 5 8|F 8

1. | Bseoenue 5
Paszoen 1. 3 0,5 4 Jloknan (dcce)
Hcropus
CTaHJapTH3AIHH
J10Y

3. | Pazoen 2 5 0,5 8 Pedepar
Opranuzanus
CHCTEMBI
CTaHIapTH3AIMH B
Poccuiickoit
Denepaunn

4. | Pazoen 3 5 1 6 KonrponsHas
Vuupukamnus u pabora
CTaHJapTH3aIHs
JTOKYMEHTOBETYCCKUX
TEPMUHOB

5. | Pazoen 4 5 0,5 4 Ompoc
Yuaudukanus u
CTaHJapTH3aIHs
JOKYMCHTOB Ha
pa3INnIHbBIX
HOCUTENIAX U
TEXHOJIOTUI paboThI ¢
HUMH.

6. | Pazoen 5 5 0,5 4 KoHTposbHast
CraHgapTu3as B pabora
00J1aCTSIX, CMEXKHBIX C (3cee)

JI0V.

7. | Pazoen 6 5 0,5 Onpoc
CrannapTuzanus 6
J1OY B P® Ha
COBPEMEHHOM JTare

8| 3quem c oyenxori 5 0,5 E(;’;IPT(I::S"HHG
HUTOIO: 4 32 36 4.




CTpyKTypa JUCHUNIMHBI JAJ51 3204HOI (opMBbI 00yUeHUs1
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(2018 rox nadopa)

OO0mas TpyI0EMKOCTh JUCIUIUIMHBI COCTaBIsET 1 3.€., 36 4., B TOM YHCIIC KOHTAKTHas paboTa
o0yJaromxcs ¢ mpernojaBareneM 4 4, CaMOCTOsTeNIbHAs paboTa oOydarormxcs 32 4.

Bunsl yueOHoit paboThI

(B yacax) Popwmbi
TEKYIIETO
KonrakTHas ,
= - 2 KOHTPOJIS
No Paznen 3 Q 2 U S & YCIIEBAEMOCTH,
/Tl | JACUUTUTHHBI/TEMBI 2 5 z, g CE 3'Q dbopma
© - =3 E o % - 5 § § g* POMEKYTOUHOM
= = |E§ 2£ == = £ | arrecrauuu (no
5 5 |23 €| & 3 o cemecmpam)
= |o |58 5 8|F 8

1. | Bseoenue 5

2 Paszoen 1. 3 0,5 4 Jloknan (dcce)
Hcropus
CTaHapTU3AINN
J10Y

3. | Pazoen 2 5 0,5 8 Pedepar
Opranuzanus
CUCTEMBEI
CTaHIapTU3AINN B
Poccuiickoit
Denepaunn

4. | Pazoen 3 5 1 6 KonrponsHas
Vuupukamnus u pabora
CTaHIapTU3ALHS
JTOKYMEHTOBETYCCKUX
TEPMUHOB

5. | Pazoen 4 5 0,5 4 Ompoc
Yuaudukanus u
CTaHIapTU3ALHS
JOKYMCHTOB Ha
Pa3IUYHBIX
HOCUTENIAX U
TEXHOJIOTUI paboThI ¢
HUMU.

6. | Pazoen 5 5 0,5 4 KoHTposbHast
CraHgapTu3as B pabora
00J1aCTSIX, CMEXKHBIX C (3cee)

JI0V.

7. | Pazoen 6 5 0,5 Onpoc
CrannapTuzanus 6
J1OY B P® Ha
COBPEMEHHOM JTare

8| 3quem c oyenxori 5 0,5 E(;’;IPT(I::S"HHG
HUTOIO: 4 32 36 u.




CTpyKTypa AUCHUNIMHBI 1J51 04HOH ()OPMBbI 00yUeHUsI
(2019 rona nadopa)

OO0mas Tpy10€MKOCTh JUCHUIUIMHEI COCTABISET 3 3.€., 108 4., B TOM 4rcie KOHTaKTHas paboTa
oOyJaronmxcs ¢ mpenojasateneM 42 4., MpOMEXKyTOUHasI aTTeCTallus U KOHTPOIb — 18 4.,
camocTosTelIbHast paboTa obydaromuxcs 48 .

Bunsl yueOHoi paboThI Dopmbi
(B wacax)
TEKYIIETO
KonTakTHas
, KOHTPOJIS
Ne Pasnen 2 2 e E % yCIIEBAEMOCTH,
/11 | JUCLMIUIAHBI/TEMBI 5 z E s & S dopma
& < S E . % = | & § g k§ IPOMEKYTOUHOU
S| = | E |E E 5 E 25 | £ 2| arrecramun (no

1. | Bseoenue 5 1

2 Paszoen 1. 5 |2 6 Joxnan (3cce)
Hcropus
CTaHJapTH3AIMH
0V

3. | Pazoen 2 5 |4 6 6 Pedepar
Opranuzanus
CUCTEMBEI
CTaHJapTH3AIHH B
Poccuiickoii
Denepaunun

4. | Pazoen 3 5 |4 6 10 KonrponbHas
Vuupukamnus u pabora
CTaHJapTH3aIHs
JTOKYMEHTOBETYECKUX
TEPMUHOB

5. | Pazoen 4 5 |2 4 6 Ompoc
Yuaudukanus u
CTaHJapTH3AIHs
JOKYMCHTOB Ha
pa3INnIHbBIX
HOCUTENIAX U
TEXHOJIOTUH paboThI ¢
HHAMMU.

6. | Pazoen 5 5 12 4 10 KonrponbHas
CraHgapTu3ars B pabora
00J1aCTSIX, CMEXKHBIX C (ocee)

JOYVY.

7. | Pazoen 6 5 4 Ompoc
Crannaptuzanus 4 10
J1OY B P® Ha
COBPEMEHHOM JTare

8. | Brsamen S 18 E(;’;gg:iwm
HUTOIO: 5 18 24 48 108 u.




3. Copaepxxanme IUCHUILIHHBI (M00Y/1:1)

Ne

HaumenoBanue pa3jaeia
AMCHUNINHBI

Conepxanue

BBenenune

IIpenmer,  coxepxaHue U
«Crannaptuzanus JOVY».

Ponb xypca «Crangapruzauusa JJOVY». Mecto kypca
cpeau Ipyrux H3ydaeMmblX AMCUMIUIMH. lloHATus
«CTaHAPTU3ALUSI) U «yHU(DUKALTUSI.

O030p UCTOYHUKOB U JIUTEPATYPHI 110 TEME.

3ajaya  Kypca

Paznen 1.
cranaapruzanuu 10Y

HUcrtopus

Ponp  I'maBapxuBa 1 MOCKOBCKOro
roCy/1apCTBEHHOI'O0 UCTOPUKO-apXUBHOI'O MHCTUTYTA
B pEIICHHH BOIPOCOB OTPACIEBOM YHU(PHUKAIMU
JOKYMEHTOB. BenomcrBeHHas yHHpUKaIUs
nokymeHToB B 1920-x 1. BBemeHue eAauHBIX
YUETHBIX bopwm, nepeyHen JIOKYMEHTOB,
yaudukanmu  omnucanus B 1930-e  rombl.
Crangapruzanus JJOVY B 1960-80-¢ rr. Ctanmaptsl
cuctemMel YCJI. EI'CH, I'CJIOY, tumoas
MHCTPYKLHs, ITpaBwia aenonpoussoactsa B POVB
U Jpyrue HOpMaTuBHbIE JOKYMeHTHI o OV u nx
BIUsiHUE Ha ctanaaptuzanuio JI0Y B PO.

Knaccudukanmss  kak  cocraBHas — 4acTh
crangaptuzamuu JJOY. Knaccupukaropsr TOCU u
METO/IbI KJaccuukanum uHpOpMaLnu.
Cranpaptuzauus JOY B 1990 rr.

Pa3znen 2. Opranusanus cucTemMbl
craHaapruszauuu B Poccuiickoit
Denepanun

Hcropusi cTaHOBIEHUS U Pa3BUTHSI CUCTEMBI
craHjapruszauuu B PO.

XapakTepucTuka 3aKOHOJATEIbHBIX,
HOPMAaTUBHO-IIPaBOBBIX aKTOB, HOpPMaTUBHO-
METOJMYECKUX  JOKYMEHTOB ¥  CTaHAApTOB,
pErIaMEHTHPYIOIIMX TPOLECCH CTaHAApTU3aLUU B
Poccuiickoit @enepanuu.

Oprasnbl cTaHIApTU3AUM U CePTUPUKATUH
Poccuiickoit  @enepauun: PocrtexperyinupoBaHue
(I'occranpapr Poccun), Cranpaptunpopm
(BHUUCrannaptuzauun), BUHUTU, BHUNMAIIL
u npyrue. Ix nHpOopMalmoHHbIE PeCypCHI.

HopmatuBHbIE [TOKYMEHTBI M  CTaHIAPTHI,
periIaMeHTHPYIOIME IPOLECCHl  pa3paboTKU |
BHeIpeHUa cTaHaaproB B P®. Oprassl u
CTPYKTYPBI, Y4aCTBYIOLIUE B ITOM IIPOLIECCE.

Pazpen 3. VYuupuxamus wu
CTaHAAPTH3ALUS
AOKYMEHTOBEIYeCKMX TEPMHHOB.

TepMHUHOJIOTUSI OCHOBHBIX MOHATHI B JaHHOU
cdepe u ee sBomonus. Hayunsie nuckyccuu 1920-x
IT.  3akpemyieHue  OCHOBHBIX  TOHATHH B
HOPMAaTUBHBIX JOKyMeHTax orpacau B 1930-70-e rr.
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YHudukanus 10KyMEHTOBEAUECKOW TEPMUHOIOTHH.
I'OCT P 51141 -98 «/lokyMeHTOBEAECHUE W
apxuBHoe neno. Tepmunsl u onpenenenus». 'OCT
P 7.0.8-2013 «J/lokyMeHTOBEIEHUE U aAPXUBHOE
neno. Tepmuubl u  onpenenenus». lloHsaTus
«J1EJI0IIPOU3BOJICTBOY, «JIOKyMEHTALIMUOHHOE
obecrieyeHne yIPaBICHUSY, «yIpaBJIEHUE
NOKyMeHTamu». [IOHATUS «IOATMHHMKY, «KOIUI»,
«opuruHam» TepMHuHOIIOTHUS, UCTIONB3yeMasi B cepe
JIOY, Bkiro4eHHas B CTaHJAPTHI APYTUX OTpaciei.
TepMuHBI  «IOKYMEHT»,  «JOKYMEHTHPOBAaHHAas
uHpopManu», «opUIHATHHBII TOKYMEHT»,
«CITyKEOHBIN TOKYMEHT», «3aIUCh» U JIp.

0630p MPaBOBBIX u HOPMAaTHBHBIX
JOKYMEHTOB, COJAEpXkalllUX OCHOBOIIOJIArarolI1e
JOKyMeHTOBendeckne  TepMuHbl.  O030p u
COINIOCTABJICHUE OCHOBHBIX JIOKYMEHTOBEIYECKHX
TEPMUHOB B OTEUECTBEHHBIX M MEXAYHApOIHBIX
CTaHJIapTOB.

Pasznen 4. Yuupuxanus wu
CTAHAAPTU3AIUS JOKYMEHTOB HA
Pa3JIMYHBIX HOCHUTEJIAX "
TeXHOJIOTHH padoThI ¢ HUMH.

YHu}ukanus A0KyMEHTOB Ha TPaJAUIIMOHHBIX
Hocutensax. Cranpmaptuzaimuss W yHUQHUKaIMs
YIPABJICHUYECKUX  JOKYMEHTOB.  JlelcTByromue
I'OCTet B obnactu JAOY 11 HOKYMEHTOB Ha
TpaAuLMOHHBIX  Hocurensx.  CraHmapTel  Ha
«YHUPUIHUPOBAHHBIE CHCTEMBl  JOKYMEHTAIHI»
TocT P 6. - 2003). I'OCT P 6.30-2003
«YHUPUIUPOBAHHBIE  CHUCTEMbI  JIOKYMEHTAIHH.
YHuduuupoBaHHass CHCTeMa  OpPraHU3aLUOHHO-
pacropsIuTenbHON JoKyMeHTanuu. TpebGoBaHHs K
oopMIIeHHIO JTOKYMEHTOB» H €ro 3BOJIOLMA.
IIpaBoBbIe 51 HOPMAaTUBHO-METOIUYECKHE
JOKYMEHTBI 10 TEME.

[lonsTHE  «OOKYMEHTBI Ha  MAallMHHBIX
HocuTemnsax». CTaHaapTU3aLus IpOLECCOB CO3AAHMS
JOKYMEHTOB Ha MAaIIMHHBIX HOcUTENsIX. OCHOBHBIE

CTaHZapTHI, perilaMeHTUpYIOLIe BOIIPOCHI
CO3JaHUsl M MHCIOJIb30BAHUA «MALIMHOYUTAEMbIX
JOKYMEHTOBY.

ITonsatue «3JIEKTPOHHBIN JOKYMEHT».

Crannmaptel, periaMeHTUpyloume  paboty ¢
NEKTPOHHBIMU  JOKyYMEHTamMu  (IIpaBWJIa  HX
CO3JIaHMsI, MCIIOJIb30BaHUs, BONPOCH OLM(POBKH U
T..). Cranmaptel Ha ¢opMaTbl BIIEKTPOHHBIX
JOKYMEHTOB. IIpaBoBbIe u HOpPMaTUBHO-
METOJINYECKUE IOKYMEHTBHI 110 TEME.

Pasnen S. Cranpapruzanus B
o0sacTax, cMe:kHbIX ¢ JIOY.

TepMHUHOJIOTUYECKNE CTAaHAAPThl  CMEXKHBIX
obmacteif. CraHmapTbl Ha aBTOMAaTHU3UPOBAHHBIN
cuctembl ymnpasienus (I'OCT 25.702-85; I'OCT
34.03-90; T'OCT 34.601-90; T'OCT 35.003-90).
CoBpeMeHHbIE  CHeIM(UKAIMU  HA  CHCTEMBI
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3JIEKTPOHHOTO JOKyMeHT0ooOopoTa. CTaHAapThl Ha
Oymary [uUisi JIOKyMEHTOB H© HWHBIE HOCUTEIHN
uHpopmanuu. CTaHZapThl CUCTEMBl MEHEIKMEHTA
kauectBa (I'OCT P MCO 9000-2008; I'OCT P CO
9001-2008 wu gp.). CraHmapTsl Ha CHUCTEMBI
yOpaBICHUS  JOKyMEHTaMH  (MEXIyHAapOJHbIE
cragnaptel UCO cepun 30300) u cnenmuduka ux
BHeapeHus B Poccun. CtaHmapTel MHBIX OOJIacTei,
cMmexHBIX ¢ JJOY.

7. | Pazgea 6. Cranpapruzanus 10Y HopmaTuBHbIE JOKYMEHTBI W  CTaHAAPTHI,
HA COBPEMEHHOM JTare. periIaMeHTHPYIOIMEe IPOLECChl  pa3paboTKU |
BHenpenus crangaproB JIOY B P®. Cucrema
CTaHJApTOB MO HH(POpPMALUHU, OUOTUOTEUHOMY U
nznarensckomy neny (CUBUN).

Opranbl W CTPYKTYpHl, YYacTBYIOIIME B
mpouecce  crangaptuzamuu  JJOY B PO.
Poccrananpar/TK 191  «HayuHo-TexHuueckas
uHpopManus, OUOINOTEYHOE U U3/1aTEIILCKOE JICII0»
(BUHUTN). Poccranamapt/TK I9I/TIK 4
«YnpaBnenue  gokymeHrauuein»  (BHUMIAD).
Poccranamapt/TK 459/TIK 6 «Ku3HEHHBIH UK
AJIEKTPOHHOIO JOKYMEHTO000pOTa» (30C).
Poccranamapt/TK 076 «Cuctembl MeHEIKMEHTa)
(BHHUUC). Nx pa3paboTkwu.

OO111eCTBEHHBIE OpPraHU3alliy, y4YacTBYIOLIUE
B Ipouecce cranaapruzauuu J10Y B PO.

HamumonaneHble CcTaHIAapTBl M POCCHUCKHUE
aHaJOTH  MEXIYHapOAHbIX  CTAaHAAPTOB IO
YIOPAaBICHUIO JOKYMEHTAIlMEe, HCIOJIb3yEMbIE B
JIOVY Ha coBpeMEeHHOM 3Tarie.

4. OOpa3oBaTe/ibHbIe TEXHOJOTHU

Ne Buabl yueOHbIX O0pa3zoBaTenbHbIC
HaumenoBanue pa3jaeia .
n/n 3aHATHI TEXHOJIOTHH
1 |2 3 4
1. |Bseodenue Jlexyus 1. Beoonas nexyus ¢
UCNOIb3068AHUEM
8UdeOMaAmMepuaios
2. |Pasoen I. Jlexyus 2. Jlexyus ¢ ucnonvzosanuem
Hcropus crannapruzanuu JOY 8UOCOMAMePUANO8

Paseepnymas beceoa ¢
00cyacoeHuem 00K1a0a

Camocmosmenvras Iloozomoeka k 3anamuro ¢
paboma 1. UCNONL308AHUEM
UHpOpMayuoHHbIX U
91eKMPOHHBIX PECypcos
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Pazoen 2

Opranuzanus CHUCTEMBI
craHnapruzauun B Poccuiickoii
®denepauun

Jlexyus 3.

IIpakmuyeckas paboma
U ceMuHapcKoe

ﬂEKI/;M}Z C UCnoJjib306aHUEM
eudeomamepuaﬂoe

Kouncynomuposanue u
npoeepxa peghepamos

sanamue 1. noCcpeoCcmeoM d1eKMpPOHHOU
noumol
Iloozomoska peghepama c
UCNONb308AHUEM
Camocmosmenvhas UHpOpMayUoHHbIX U
paboma 2. 9NIEKMPOHHBIX PeCcypco8
Jlexyus 4. I'pynnosoe obcysicoenue
membl
Pa3zoen 3
Yuaudukanus u cragnapruzaiys | Camocmosmenvras Iloocomoeka KOHMPOALHOU
JOKYMEHTOBETUECKUX TEPMUHOB [paboma 3. pabomol ¢ UCNONL30BAHUEM
UHpOpMayUOHHbIX U
9NIeKMPOHHBIX PeCcypco8
Jlexyust 5. Jlexyusi ¢ ucnoawv3osanuem

Pazoen 4
YHuduKanus u craHaapTH3aINS

IIpakmuyeckas paboma
U ceMuHapcKoe

Humeprnem-pecypcos u
Paz60pom KOHKpemmbix
cumyayutul

JOKYMEHTOB Ha Pa3IHYHBIX sanamue 2.
HOCHTEIISX U TEXHOJIOTHIA Iloozomoska x 3auamuio ¢
paboThI C HUMH. CamocmosmenvHas UCNOIb3068AHUEM
paboma 4. UHDOPMAYUOHHBIX U
91€KIMPOHHBIX PECYPCO8
Pazoen 5 Jlexyus 6. Jlexyusi ¢ ucnoav3osanuem

Crangaptuzanus B 00J1acTX,
cMmexHBIX ¢ JJOY.

IIpakmuyeckas paboma
U ceMuHapcKoe

Humepnem-pecypcos u
Paz6o0pom KOHKpemmbix
cumyayutul

Paszoen 6
Crannaptuzauus JJOY B PO na
COBPEMEHHOM 3Tarie

Ipaxmuueckas paboma
U ceMuHapckoe
3auamue 4.

Camocmosmenvhas
paboma 6.

sanamue 3.
Iloozomoska KoHmMpoabHOLUL
CamocmosmenvHas pabomwl ¢ UCNOIBL30BAHUEM
paboma 5. UHDOPMAYUOHHBIX U
91EKIMPOHHBIX PECYPCO8
Jlexyust 7. Jlexyusi ¢ ucnoav3osanuem

Humeprnem-pecypcos u
Paz6o0pom KOHKpemmbix
cumyayutul

Iloozomoeka k 3anamuro ¢
UCNONIL308AHUEM
UHpOpMayUOHHbIX U
9eKMPOHHBIX PECYPCO8
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5. OneHka JIaHMPYeMbIX Pe3yJIbTATOB 00y4YeHHs
5.1. Cucrema orieHUBaHUS

Dopma KOHTPOJIA Makc. KoJIH4ecTBO 0aJ1710B
3a ogny Bcero
padory

Texymui KOHTPOIIb:

- onpoc 5 6annos 30 b6annos
- yuacmue 8 OUCKyCcCcuu Ha cemunape |5 bannos 10 6annos
- KonmponvHas paboma (memoi 1-3) 10 6annos 10 6annos
- KOoHmponvHas paboma (memol 4-5) 10 6annos 10 6annos

[TpomexyTouHas aTTeCTanus 40 6annos

(pepepam)

HToro 3a cemectp (Oucyuniuny) 100 6annos

9K3AMEH

ITosy4eHHBII COBOKYIHBIN pe3yabTaT KOHBEPTUPYETCS B TPAAULIMOHHYIO IIKATy OLICHOK U B
IIKaly OIIeHOK EBporieiickoii cucteMsl nepenoca u HakoruieHus kpeautos (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBHHM ¢ TaOnuIeit:

100-6amnpHas TpajionHas mkata [Ixana
IKasia ECTS
95 — 100 OtanyHo A

83 — 94 B

68 — 82 Xopoiio 3a4TE€HO C

26 - 67 Y 10BJIETBOPUTEIILHO D
50-55 E

20 -49 FX
0-19 HeynosnerBopurensHo HE 3a4TEHO F
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5.2.Kpurtepuu BbICTaBICHUS OLICHKU MO AUCIHUILIUHE

Banael/
HIxana
ECTS

Ounenka no
MUCHUILINHE

Kpurepun oneHkn pe3yibTaToB 00y4eHHs 110
AUCHUIINHE

100-83/
A.B

«OTIIHYHOY/
«3a4YTEHO
(oTIHYHO)»/
«3a4TEHO»

BricraBnsiercs oOyuaromemMycs, €ciid OH IITyOOKO U
IIPOYHO YCBOMJI TEOPETUYECKUM U IPAKTUUECKUI
Marepuai, MOXeT IIPOJAEMOHCTPUPOBAT 3TO HA 3aHATUAX
U B X0J1€ TPOMEKYTOYHON aTTECTaLUU.

OOyuaronuiics HCUEPIBIBAIOIIE U JOTMYECKH CTPOIHO
u3JaraeT yueOHbIi MaTepuall, yMeeT yBSI3bIBaTh TEOPUIO C
IIPAaKTUKOM, CIIPABISICTCA C PEIICHUEM 3aad
npodeCCUOHATLHON HANIPAaBIEHHOCTH BHICOKOTO YPOBHS
CJIO’KHOCTH, ITPABHIILHO 0OOCHOBBIBACT ITPUHSATHIC
peleHusl.

CB000/IHO OpUEHTHPYETCS B YUeOHOH U
npodeCCUOHATILHOM TUTepaType.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YJarOmEeMycs C
y4E€TOM PE3YNIbTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCTalUu.

Komnerenmnuu, 3akpeni€Huble 3a AUCHUIIIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «BBICOKHUI.

82-68/

«XOpouIo»/
«3a4TEHO
(xoporo)y»/
«3a4TEHO»

BricraBnsiercst o0yuaromemMycs, €ciii OH 3HaeT
TEOPETUYECKUH U IIPAKTUYECKUNA MaTepua, paMOTHO U 110
CYILECTBY M3JIaraeT €ro Ha 3aHATHUSIX U B XOJE
IIPOMEKYTOYHON aTTECTAllUU, HE JHOIYCKasl CYLIECTBEHHBIX
HETOYHOCTEH.

OOyuaromnuiicss IpaBUIBHO PUMEHSET TEOPETHUECKHUE
IIOJIOXKEHUS IIPU PELLEHNUHU ITPAaKTUYECKUX 3a/1a4
npodeCCHOHATBLHON HAMPABIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOAMMBIMH ISl TOTO HaBbIKAMH
U IpUEMaMU.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B YUeOHOH U
npodeCCUOHATBLHOMN TUTepaType.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YJaromEeMycs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCTaluu.

Komnereniuu, 3akpeniéHuble 3a AUCIUITUITMHOMN,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIHUN».

67-50/
D.E

«YIOBIETBOPH-
TEIBLHO»/
«3a4TCHO
(ynosnerBopu-
TEJILHO )»/
«3a4YTCHO»

BricraBnsiercs o0yuaromemMycs, eciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUI U MPAKTUYECKUN MaTepUall,
JIOMYCKAET OTAETIbHBIC OMIMOKH MPH €ro U3JI0KEHUU Ha
3aHATHAX U B X0J1€ IPOMEXKYTOUHOM aTTECTalUH.
OOyuaronuiicss UCTIBITHIBACT ONpPEACIEHHBIE 3aTPYAHEHUS
B IIPUMEHEHUN TEOPETUUECKUX TOJI0KEHUH NPU PELIEHUU
MPAaKTUYECKHX 3a/1a4 MPO(HEeCCHOHAIBHON HAPaBICHHOCTH
CTaHJIapTHOI'O YPOBHS CJI0O)KHOCTH, BJIAJEET
HEOOXOIUMBIMU JIJIs1 3TOTO Oa30BBIMHM HAaBBIKAMHU U
IPUEMAMH.

JIeMOHCTpHpPYET 0CTaTOYHBIN YPOBEHb 3HAHUS yUEOHOM
JUTEPATYpPHI 110 TUCLHUILIMHE.
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Banasl/ Ounenka no Kputepun oneHkn pe3yibTaToB 00y4eHHs 110
Ixana AUCHUIINHE AUCHUIINHE
ECTS
OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YJarOmEeMycs C
y4E€TOM PE3YNIbTATOB TEKYILEH U IPOMEKYTOUHOM
aTTeCcTalUu.
Komnerenmnuu, 3akpeni€HHuble 3a AUCHUIIIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «JJOCTATOUHBIIHY.
49-0/ «HEYIIOBIIETBOpPHUTE | BricTaBisercs oOyydaromemMycs, eciii OH He 3HaeT Ha
F,FX JTBHOY/ 6a30BOM ypOBHE TEOPETUYECKHI U MPAKTUUECKUI
HE 3a4TEHO MaTepHal, JoMmycKaeT rpyObie OUIMOKH IpU ero

U3JI0’)KEHUU Ha 3aHATHIX U B XOJ€ IPOMEXYTOUHON
aTTeCcTaluu.

OOyuyaronuiicst UCTIBITHIBACT CEPbEIHBIC 3aTPYAHECHUS B
IIPUMEHEHNN TEOPETUUECKUX TOJI0KEHUH NPU pELIEHUH
MPAaKTUYECKHX 3a/1a4 MPO(HeCCHOHAIBHONW HAPaBICHHOCTH
CTaHJapTHOT'O YPOBHS CJI0)KHOCTH, HE BJIaI€ET
HEOOXOIMMBIMU JIJIS1 3TOTO HAaBBIKAMU U MIPHEMaMHU.
JleMOoHCTpHpYeT (pparMeHTapHbIe 3HAHUS YIeOHOM
JUTEPATYpPHI 110 TUCLHUIUIMHE.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOIEMYCs C
y4E€TOM PE3YNIbTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCcTaluu.

KomMmneTeHuu Ha ypoBHE «JOCTaTOUHBINY, 3aKPEIUIEHHBIE
3a AMCUUIUIMHON, He C(OPMHPOBAHBI.

5.3. OueHouHbIe cpeAcTBa (MaTepUabl) s TEKYLEr0 KOHTPOJI yCIIEBAEMOCTH,
MIPOMEKYTOYHOM aTTecTaly 00yUYaroMMUXCsl [0 TUCHUIUTMHE (MOOYIII0)

IIpumepHas TeMmaTuka pedepatoB (TeMbl 1151 Icce)

. 3HaueHue u POJib CTaHAApTU3AUN JJII JOKYMCHTAIITUOHHOT'O obecrieueHus YHOpaBJICHUA

. OCHOBHBIE 3Tambl Pa3BUTHUS CTaHAapTH3aMU B cepe JJOY

. HopmatuBHo-nipaBoBoe o0ecrnieueHre cTangapTu3aniu B PO.

. Opranuzanus cuctemsl crangaptu3auuu B PO

. Ctpyktypsl PocTexperynupoBaHus, BOBJICUEHHBIE B Ipoliecc cranaaptuzauuu chepst JOVY.

. @opMUpOBaHUE U PA3BUTHE CUCTEMBI CTaHIAPTOB, UCIIOIL3YyeEMBIX B JJOV.

. Yaudukanus u cranaaptuszanus repmunonoruu JOVY.

1
2
3
4
5. OcHOBHBIE OpPraHbl U CTPYKTYpPBI CUCTEMBI CTaHAapTU3aluu B PO
6
7
8
9

. Crarnmaptel, perynupyromnme paboTy ¢ TOKyMEHTaMH Ha MalIMHHBIX HOcUTeNsix. Vctopus

CO3JaHuA U aHaJIU3.

10. CoBpeMeHHBIE CTaHIApTHI, MpUMEHsAeMbIe B cdepe JJOVY.

11. HanuoHanbpHbIE CTaHAAPTHl AHAJIOTM MEKIYHAPOJIHBIX CTaHAAPTOB IO YNPABICHUIO

JOKYMEHTaLUEH.

12. Pors BHUNJIA/I B Bo3posxkaeHuu crangaprusanuu chepsl JOY.
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KOHTpOJI])HbIe BOIIPOCHI AJIfl aTTeCTAllMM IO UTOraM OCBOCHUA NUCIHUIIJIMHBI:

1. 3nauenue u ponb cranaaptusanuu s J0Y

2. OCcHOBHBIE 3TaIlbl Pa3BUTHA CTaHAapTU3aMK chepsl JJOY

3. HopmatuBHO-1IpaBoBO€ o0ecrieyeHne cTanaapTu3anuu B PO.

4. O0mas CTPyKTypa U HaNpaBJICHUS JESITEIHHOCTH OCHOBHBIX OPTraHOB IO CTaHAAPTH3AIUU B
PO.

5. OOmias xapakTepucTHKa CTaHIapTOB, MpUMeHsieMbIX B chepe OY.

6. CrangapTu3anys OCHOBHBIX JJOKYMEHTOBEIUECKUX TEPMUHOB.

7. CranaapThl, peryiupyiomue padoTy ¢ JTOKyMEHTaMHM Ha MAIIMHHBIX HOcHTEsX. Mcropus
CO3/1aHHUS U aHAJIN3.

8. CoBpeMeHHBIE CTaHIapThI, MpUMeHseMbie B cdepe JJOVY.

9. IToHATHS «IOKYMEHT», «3aIUCh», «JOKYMEHTUPOBAaHHAs HH(POpMAIUI» B CTAaHAAPTAX.

10. HanmioHanbHble CTaHAAPTHI — aHAJIOTH MeXAyHapoaHbix crangapros MCO.

11.TOCT P UCO 15489-1-2007 u ero 3naueHue aus Poccun.

12. TK 191 CUBU/ u ero pons B crangaptuzauuu J10Y B PO.

13. OtpacneBble TEPMUHOJIOTHYECKUE CTAaHAAPTHI PD: cTopus co3naHus U pa3BUTHS.

14. CrangapTsl Ha yHU(DUIUPOBAHHBIE CUCTEMBI JIOKYMEHTAIINH.

15.T'OCT P 6.30-2003 u cBsi3aHHbBIE C HUM HOpMaTUBHBIE JOKYMEHTHI [[OY B PO.

6. YueOHO-MeTOAMYECKOEe M HH(POPMALMOHHOE O0ecneyeHue TUCIUIIINHBI

6.1. Crnucok MCTOYHMKOB U JIUTEPATYpPhI
Hemounuku
OcnosgHole

1. ®enepanbubiii 3akoH or 27 nexadbps 2002 roma Ne 184-@3 «O TexHHUECKOM
perynupoBanumn» (B pen. 0105.04.2016) // http:www. gost.ru (pesxum 1ocTymna cBOOOIHBIN).

2. ®epnepanbubiii 3akoH 0T 29.06.2015 No 162-®3 «O crangapruzanuu B Poccuiickoit
Ddeneparumy» (B pex. oT 03.07.2016) // http:www. gost.ru (peKum A0CTyIa CBOOOTHBIN).

3. TOCT P 1.12-2004 «I'ocymapcTBeHHass cucrema craHaaptuszauuu Poccuiickoit
®eneparun. CrangapTH3anys U CMEXHbIE BHJIBI IeATETbHOCTH. TepMUHBI U onpeAeTeHus». M.
Crannaptundopm, 2004.

4. TOCT P 1.2-2014. Cranpaptuzauust B Poccuiickoit ®enepaunn. CranaapTsl
HaroHaneHble Poccuiickoit denepanyu. IlpaBuia pa3paOoTku, YTBEp)KIACHUS, OOHOBICHUS U
orMeHbl. M.: Ctanmpaptundopm, 2014.

5.TOCT P UCO 15489-1-2007 «Cucrema cranaaptoB 1o uHpopmanuu. bubnuoreunomy
U U3JaTeNbCKOMY  Jeny. YmhpaBieHus JokymMeHTamu. OOmme TpeOoBaHus». M.:
Crannaptundopm, 2007.

6. TOCT P HMCO 23081-1-2008 «CHBHW/. Ilpoueccsl ynpaBieHus IJOKYMEHTaMH.
Metanannsie st fokymMeHTOB: Yacts 1. [Tpuanuney. M.: Crannaptaadopm, 2008

7. TOCT P 1UCO 22310 — 2009 «CUBM /. PykoBoacTBO /Ui pa3pabOTUYUKOB CTaHIAPTOB,
CTaHABJIMBAIOIIUX TPEOOBAHUS K YIpaBIeHUIO JoKyMeHTaMu». M.:Cranaaptundopm, 2009
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8. I'OCT P 7.0.8.-2013 CUBU/. «/lenonpousBoacTBO U apXUBHOE [1e10. TepMHUHBI U
ompenenenus». M.: Crannaptungopm, 2013.

9. TOCT P HUCO 30300-2015 «CHUBU/. Cucrems! ympaBieHUs JoKymeHTamu. OOuue
MOJIOKEHUS U ciioBapb». — M.: Ctanmaptuadopm, 2015

10. TOCT P UCO 30301-2014 «Mudopmamust u nokymenranusi. CucreMa MeHEPKMEHTA
3amuceit». — M.: Crangaptundopm, 2014.

11. TOCT P HCO 30301-2017 «CHUBUJ. Cucrtemsl ynpaBlIeHHUSIOKYMEHTAMHU.
TpeboBanus». — M.: Crannaptundopm, 2017.

12. TOCT P 7.0.97-2018 «CUBW/I. OprannzanioHHO-pacnopsiAuTeabHas JOKyMEHTALUS.
TpeboBanus k opopmiieHHI0 ToKyMeHTOBY». M.: Crangaptundopm, 2018.

Lononnumenvuoie

I. TOCT P 1.5-2012 «Cranmaptuzauus Poccuiickoit ®enepaunn. CrannapTsl
HalMoHanpHble. [IpaBwiia TOCTpOeHMSA, H3NOXKEHUs, opopMieHHUS M 0003HaueHUs». M.:
Crannaptundopm, 2012. 24 c.

2. TOCT P 1.7-2008 «Cranpaptuzamuss B Poccuiickoit Penepanuu. CraHaapTsl
HaimoHaneHble Poccuiickoit ®enepanuu. [lpaBuna odopmieHus u  0003HAYECHHUS MPH
pa3paboTke Ha OCHOBE NPUMEHEHHs MEXIYHAapOAHBIX cTaHaapToB» -M.:Crannmaptundopm,
2008.

3. 'OCT P 51141-98. [lenonpou3BOACTBO M apXMBHOE /€10. TepMUHBI U ONPECIICHNUS.
M.: TI'occrangapt Poccun, 1998. 7c.;

4. T'OCT 6.10.4-84. Tlpuaanue ropuIN4ECKON CHIIBI JOKYMEHTaM Ha MAaIIMHHOM HOCHUTEJIE
U MallMHOTpaMMe, CO37aBa€MbIM CpPEACTBAMHU BBIYMCIUTENBbHOM TexHUKH. M.: ['occranmapr,
1984.

5.TOCT P 6.30 — 2003 YHupHUIMpOBaHHBIE CUCTEMBI TOKYMEHTAIUU. YHU(PULIUPOBAHHAS
chcTeMa OpraHU3allMOHHO-PACTIOPAIUTEIBLHON JOKyMeHTaluu. TpeGoBaHHs K 0O(OpMIICHUIO
nokymeHToB. M. U31-Bo crannaptos, 2003

6. 'OCT P UCO 9000-2015 Cuctembl MeHeKMEHTA KauecTBa. OCHOBHBIE TOJIOKEHUS U
cioBapb. M.: Crannaptungopm, 2015;

7. TOCT P HCO 9001-2015 Cucrembl MeHEI)KMEHTa KadecTBa. TpebGoBanusi. M.:
Crannaptungopm, 2015;

8. IT'OCT P HMCO 9004-2004 Cucrembpl MEHEI)KMEHTa KauecTBa. PekomeHpauuu 1o
yIydineHuro aesrenbHoctd. M.: Crangaptundopm, 2004;

9. UCO 15489-2 2001(R) «Mupopmanus u JOKyMeHTaIUs. YIpaBleHUs 3anucsIMu. YacTb
2». I'occranpapt Poccun. ®I'YII BHUMKHN.M.: 2003.

10. UCO 15489-1 -2001 (R) «Mudopmanus u AOKyMEeHTAIMs. YTPaBICHHUS 3alHCIMU.
Yacts 1: O6mme tpeboBanus». ['occrannapt Poccuun. ®I'YIT BHUMKM.M.: 2003.

Jlumepamypa
OcnosHas
1. Bapnamosa JI.LH. Cranaaptu3anus ynpasieHus: JoKyMeHTaMu. YuyeOnuk. M.: M31-Bo
TEPMUKA, 2018. 504 c.
2. Bapnamosa JI.H. Crangaptuzanus aenornpousBojactsa B PCOCP-CCCP-P®: YyeGHoe
nocobue. M.: U3n-Bo «CryTHHK+», 2016. 200c.
3. Bapnamosa JI.H., baton JI.C., bactpukoBa K.A. Ynpasienue nokymeHTanueun: AHro-
PYCCKHM aHHOTUPOBAHHBIN CII0Bapb CTAHAAPTU3UPOBAHHOU TepMuHOJIoruu. M.: 31-BO
«CnytHuK+», 2017. 399¢

OO0NOIHUMENbHAS.
1.KpsutoBa I'.JI. OCHOBBI cTaHAApPTU3ALMU CEPTH(PHUKALNU, METPOJIOTHU: YUYEOHUK IS
BVY3o0s, 3-¢ u3a. — M.: U3n-so «FOHUTH», 2006. — 671 c.
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2. Ilocteika B.M. HayuHo-meroauueckue ocHOBBI cra”paprusanuu. — CII6, u3n-Bo
AcrepuoH, 2007. — 264 c.

3. CoxoBa A.H. PasButue rocyaapCTBEHHOW CTaHIApTU3allMM  OpPraHU3AaLMOHHO-
pacniopsiauTenbHbIX JoKyMeHToB// Cekperapckoe aeno. — 2003, - Ne 5. — C. 15-18

4. W3 uctopuu crapaapruzauuu 1okymeHtoB B CCCP. BenomcrBennas ynudukamus 1920-
x rojoB. // Tpynst BHUMJAN. — T.2. - M., 1973.

5. KpoutoBa I'.JI. OCHOBBI cTaHZapTHU3aLMU CEPTH(PHUKAINU, METPOJOTHM: YYEOHHMK IS
BVY3o0s, 3-¢ u3a. — M.: U3n-so «FOHUTH», 2006. — 671 c.

6. Ilocteika B.M. HayuHo-Meronnmueckue ocHOBBI craHfaptuzauuud. — CII6, u3g-Bo
AcrepuoH, 2007. — 264 c.

6.2. [Tepedens pecypcoB HH(GHOPMAIIMOHHO-TEIIEKOMMYHHUKAITMOHHOMN ceTu «IHTepHET».

- «OduuuanbHBI HWHTEPHET-OPTaN NpaBoBOM uHpopMamum». - Pexum poctyna:
WWW.pravo.gov.ru, CBoOOTHBIN

- «OdunuanpHpi callT DeeparbHOTO areHTCTBA M0 TEXHUYECKOMY PETYIHPOBAHUIO U
METPOJIOTUI». — Pesxxum noctymna: wwwgost.ru, CBOOOIHBIHN.

- «Od¢unuanpHblii  caiiT BcepoccniicKOro Hay4HO-HCCIIEIOBATENICKOTO HMHCTUTYTA
JIoKyMeHToBeneHus u apxuBHoro aena (BHUMJAH)» - Pexxum moctyma: www.vniidad.ru,

CBOOOHBII.

7. MaTepuaJIbHO-TeXHHYeCKOe o0ecniedyeHne JUCIUILTHHBI (M00Y/1:)
JlaGopaTopHble 3aHATHSA MPOBOAATCSA B KoMIbloTepHBIX kKiaccax MAU PITY. Hamnume

IUIA3MEHHOW TIaHEIM TIOMOraeT B OOYYeHMHM CTYAEHTOB, T.K. CHayaja IperojaBaTellb
JIEMOHCTPUPYET Ha OOJBIIOM 3KpaHe ajJropuTM paboThl, 3aTeM CTYJCHTHI MPHCTYMAOT K
CaMOCTOSITENILHOM padoTe.

[Ipu mnpoBeneHnH s1a0OPATOPHBIX pPAOOT HCHONB3YIOTCA VHTEpPHET - HCTOYHMKH U
MeToanyeckue marepuanbl. CTyIeHThl paboTaloT ¢ OQHUUMATBHBIMH CaWTaMH OpPraHoOB IO
crangaptuzanmu PO: Poccranaapra, CtannaptuadopM U APYTUMH, a Takke ¢ O(pUIHATbHBIMU
caiftamMu opratHoB cdepsl ynpasienus fokymentamu: Pocapxus, BHUMJIA/L u npyrumu.

CocraB nporpammuoro odecnevyenusi (I10), coBpemeHHbIX pogecCHOHATBHBIX 0a3 TaHHBIX
(b)) n nugopmaumonHo-cnpasounblie cucrem (MCC) (2017 r.)

1. Ilepeuens 11O

Tabauya 1
Nen Haumenoanue 110 ITpousBopurens | CnocoO pacnpocTpaHeHUs
/i (uyensuonmoe Uil
€c80000HO
pacnpocmpanaemoe)
1 Adobe Master Collection CS4 Adobe JINLEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIMLIEH3UOHHOE
3 Windows 7 Pro Microsoft JIMLIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIMLIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIMLIEH3UOHHOE
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‘ 11 ‘ Kaspersky Endpoint Security ‘ Kaspersky ‘ JIMLIEH3MOHHOE

2. Ilepeyens B u UCC

Tabauya 2

Nerr/

HanmeHnoBanue

Me:xnyHapossble pedpepatuBHble HayKoMeTpuieckue B, focTynHble B pamKax
HalMoOHaJIbHON noamicku B 2017 r.

Web of Science
Scopus

nognucku B 2017 1.

SAGE Journals

Kypnainbl Taylor and Francis

[TpopeccuonanbHble NosHOTEKCTOBBIE b1, MOCTYNHBIE B paMKax HalMOHAJILHON

Kypnanbl Oxford University Press
ProQuest Dissertation & Theses Global

JSTOR

[TpodeccuonanbHbie nosiHOTEKCTOBbIE BT

M3pnanus o oOeCcTBEHHbIM U T'YMAHUTAPHBIM HayKaMm

I'apanT

KoMnbroTepHble CripaBoOyYHbIE PABOBbIE CUCTEMBI
Koncyabrant [1ntoc,

CocraB nporpammuoro odecnevyenusi (I10), coBpemeHHbIX NpogecCHOHATBHBIX 0a3 TaHHBIX
(b)) n nugopmanmonHo-cnpasounblie cucrem (MCC) (2018 r.)

1. Ilepeuens 11O

Tabauya 1
Nen Haumenoanue 110 ITpousBopurens | CnocoO pacnpocTpaHeHUs
/i (uyensuoHmoe Uil
€c80000HO
pacnpocmpanaemoe)
1 Adobe Master Collection CS4 Adobe JINLEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIMLIEH3UOHHOE
3 Windows 7 Pro Microsoft JIMLIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIMLIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIMLIEH3UOHHOE
11 | Kaspersky Endpoint Security Kaspersky JIMLIEH3MOHHOE
2. Ilepeyens B u UCC
Tabauuya 2
Neri/im HaumenoBanue

MexnyHapossblie pedepatuBHble HayKoMeTpudeckue B, focTynHble B pamkax
HalMoOHaJbHOM noamicku B 2018 r.

Web of Science

Scopus

[TpopeccuonanbHble NosHOTEKCTOBBIE b1, MOCTYNHbIE B paMKax HalMOHAJILHON
nopgnucku B 2018 r.

Kypnanb! Oxford University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnainel Taylor and Francis
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[TpodeccuonanbHbie nosiHOTEKCTOBbIE BT
JSTOR
W3pnanust no oO1eCTBEHHbIM U TYMaHUTAPHbIM HayKam
KomnbrorepHbie cripaBoyHble MPABOBbIE CUCTEMBI
Koncyabrant [1ntoc,
I'apanT

CocraB nporpammuoro odecnevyenusi (I10), coBpemeHHbIX NpogecCHOHATBHBIX 0a3 TaHHBIX
(b)) n nugopmaumonHo-cnpasounblie cucrem (MCC) (2019 r.)

1. Ilepeuens 11O

Tabauya 1
Nen/ Haunmvenosanue 1O ITpousBopuTens Cnoco6 pacrpocTpaHeHHs
n (auyensuonroe uaru c60600HO
pacnpocmpanaemoe)
1 Adobe Master Collection CS4 Adobe JINLEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIMLIEH3UOHHOE
3 Windows 7 Pro Microsoft JIMLIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIMLIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIMLIEH3UOHHOE
12 Windows 10 Pro Microsoft JIMLIEH3UOHHOE
13 | Kaspersky Endpoint Security Kaspersky JIMLIEH3MOHHOE
2. Ilepeuyens B u UCC
Tabauya 2

Nen/n HaunmenoBanue
MexnyHapossblie pedepatuBHble HayKoMeTpuieckue B, focTynHble B pamKax
HalMOHaJIbHON noamicku B 2019 r.
Web of Science
Scopus
[Tpopeccuonanbhble NoJHOTEKCTOBBIE b1, MOCTYNHBIE B paMKax HalMOHAJILHON
nognucku B 2019 r.
Kypnanbel Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals
Kypnaine! Taylor and Francis
DJIEKTPOHHbIE U3[laHKs U3/IaTeIbCTBA Springer
[TpodeccuonanbHbie nosiHOTEKCTOBbIE BT
JSTOR
W3pnanust no oOeCTBEHHbIM U TYMaHUTAPHBIM HayKam
KomnbloTepHble cripaBOYHbIE TPABOBbIE CUCTEMBbI
Koncyabrant [1ntoc,
I'apanT

8. O0ecneyenne 00pa3oBaTeIbHOIO NMpoOLECca JIS JIML ¢ OTPAHNYCHHbIMH
BO3MOKHOCTSIMH 3/10POBbSI 1 HHBAJIN/I0B

B XO0A¢ peajin3al JUCHUTIIIMHBI UCITIOJIB3YOTCA CICAYIOMHNEC JOIMOJIHUTCIILHBIC
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METO/bI 00Y4EHUs, TEKYILEro KOHTPOJIS yCIIEBAEMOCTH U IPOMEKYTOUHOM aTTeCTalluU
00yyYaromuxcs B 3aBUCUMOCTH OT UX WHAMBHUIYaJIbHBIX 0COOEHHOCTEH:

® IS CIENBIX U CAa00BUASAIINX:

- JeKuuu O(OpMISIOTCS B BHUJAE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IIOMOIIBIO
KOMIIBIOTEpA CO CHELMATU3UPOBAHHBIM IIPOTPAMMHBIM 00€CIIEUEHUEM;

- TUCbMEHHBIE 3a/JlaHHS BBIOJHSIOTCS HA KOMIIBIOTEPE CO CIEHUAIU3UPOBAHHBIM
MPOTPaMMHBIM 00€CTIeueHHEM, HITH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- oOecrieuynBaeTCs MHIMBUYallbHOE paBHOMEpHOE ocBenieHne He MmeHee 300 IoKc;

- JUIs BBINOJHEHMS 3aJaHHs NP HEOOXOTUMOCTH TPEIOCTABISACTCA YBEIWYHMBAIOLICE
YCTPOMCTBO; BO3MOKHO TAK)KE UCII0JIb30BAHNE COOCTBEHHBIX YBEINYMBAIOIINX YCTPONUCTB;

- MUCBbMEHHBIE 3aJ]aHNs OPOPMIISIOTCS YBEIIMYESHHBIM HIPUPTOM;

- 9K3aMEH U 3a4€T MPOBOATCA B YCTHOM (hOpMeE MM BBIMTOTHAIOTCS B MUCbMEHHOHN (opme Ha
KOMIIBIOTEPE.

® IS TIYXMX M CIa0O0CIbIIIAIINX

- Jekuuu O(OPMIISIIOTCS B BHJIE 3JCKTPOHHOTO JOKYMEHTa, JHOO MpPEJOCTaBIISAETCS
3BYKOYCWJINBAOILAs alnapaTrypa MHANBUAYAIbHOIO IIOJb30BaHUS;

- MUCHbMEHHBIE 33JJaHUS BBIMOJIHAIOTCS Ha KOMITBIOTEPE B MUCBMEHHOM (hopMe;

- 9K3aMEH M 3auéT MNpOBOAATCA B NHUCbMEHHOW (opMe Ha KOMIBIOTEPE; BO3MOXKHO
npoBesieHue B (popMe TeCTUPOBAHMUS.

e JUIsl IUI| C HAPYLIEHUSIMU OIIOPHO-/IBUTaTEILHOTO aniapara:

- JeKuuu O(OpMISIOTCS B BHUAE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IOMOIIBIO
KOMIIBIOTEpA CO CIEIHMATN3UPOBAHHBIM ITPOrPAMMHBIM 00eCIICUeHUEM;

- TUCbMEHHBIE 3a/JlaHHS BBINOJIHSIOTCS HA KOMIIBIOTEPE CO CHEHUAIU3UPOBAHHBIM
MPOTPaMMHEIM 00€CTICUeHUEM;

- 9K3aMEH U 3a4€T MPOBOIATCA B yCTHOM (hOpMeE MM BBIMIOTHSIOTCS B MUCbMEHHOH (opme Ha
KOMIIBIOTEPE.

[Tpu HEOOXOMMMOCTH MPeyCMaTPUBACTCS YBEIIMUCHNUE BPEMEHH Il IOATOTOBKH OTBETA.

[Iponienypa  mpoBefeHHs  NPOMEXKYTOUHOH  arTecTauuu Uil OOydaromuxcs
YCTAHABIMBACTCS C Y4YETOM WX HMHIUBHIYAJbHBIX ICUXO(PHU3HMUECKUX OCOOEHHOCTEH.
IIpomexyTouHast arTecTanusi MOXKET IIPOBOIUTHCS B HECKOJIBKO ATAIlOB.

[Ipu npoBeneHNH MpoIEaYpHl OLEHUBAHUS PE3yJIbTATOB OOyUEHHs MpeaycMaTpUBaeTCs
UCTIOJNIb30BAaHME TEXHUYECKHX CpPEACTB, HEOOXOOUMBIX B CBA3M C HWHAMBHUIYaJIbHBIMH
0COOEHHOCTSAIMHU O0yYaroImuxcsi. OTH CPEACTBa MOTYT OBITh MPEJOCTABICHBI YHUBEPCUTETOM,
WJIA MOTYT HCTIONIb30BAThCSl COOCTBEHHBIE TEXHUYECKHE CPEIICTBA.

[IpoBenenue mpoueaypbl OICHHMBAHHUS  PE3yAbTaTOB  OOy4YeHHs JIOMYCKaeTcs C
MCTIOJIb30BaHUEM JUCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHA.

ObecneunBaeTcst A0CTyN K MH(POPMAIMOHHBIM U OMOIMOrpaduyeckuM pecypcaM B CETH
WuTepHeT U Kaxkaoro oOydamomerocss B (opMmax, aZanTUPOBAHHBIX K OTPAHUYEHUSAM HUX
3JI0POBbSI U BOCIIPUATHUS MH(POPMALTUH:

® IS CIENBIX U CIAa00BUAAIIMX:

- B Ie4aTHON (opMe yBEIIMUECHHBIM HIPUPTOM;
- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B (hopme ayanoddaiina.

® Ui TIIyXHX U CJIA0OCIHbIIAIINX:

- B IeYaTHOM (opme;

- B (hopMe 3IEKTPOHHOTO JJOKYMEHTA.

e s O0yYaroIuXcs ¢ HAPYLICHUSIMU ONOPHO-/IBUTATEIBHOTO arapara:
- B IeYaTHOH opme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B (hopme ayanoddaiina.
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Y4eOHble ayAUTOPUU I BCEX BUIOB KOHTAKTHOM M CAMOCTOSITENILHON pabOThI, HAydHAas
OubIMOTEeKa W MHBIE TIOMEIICHUS N7 00y4YeHUs] OCHAIICHBI CHEIHAIBLHBIM 000PYJOBaHHEM W
y4eOHBIMUA MECTaMH ¢ TEXHHYECKUMU CPEJICTBAMHU O0yUCHUS:

® JUIS CJICIBIX U CIA00BHISIIINX:

- YCTpOMCTBOM Uil CKaHMpoBaHUs U uTeHus ¢ kamepoil SARA CE;

- nuctuieeM bpaiins PAC Mate 20;

- npunTepoMm bpaiuis EmBraille ViewPlus;

e Uil TUIyXHX M CAOOCBIIIANINX:

- ABTOMATH3MPOBAaHHBIM pa0OYMM MECTOM /i JIOJAEH C HapylieHHeM ciiyXxa |
¢71a00CIIBIIIAIINX;

- AKyCTUYECKUHN YCUIIUTEIb U KOJIOHKH;

e s O0yYaroIuXcs ¢ HAPYIICHUSIMU ONOPHO-/IBUTaTEIBHOTO arapara:
- IEPEABMKHBIMU, PETYIUPYEMBIMHU 3proHOMHUecKUMHU napramu CHU-1;
- KOMIIBIOTEPHON TEXHUKOW CO CHEUATbHBIM ITPOrPaMMHBIM 00€CIICUEHUEM.

9. MeTogu4eckue MaTepHabl
9.1. [IpakTdyecKkue U CEMUHAPCKUE 3aHATHS

Tema 2. Opranmn3anusi cucrembl cTanaaptusanun B Poccniickoii ®enepanun (4 4.)

Lenv 3anamus — uzyuenue op2anu3ayuoOHHOU cucmemsl cmanoapmuzayuu 6 P®

Bonpocul onsa 0bcyacoenus:

- Ucropust cTaHOBJIEHUS U PA3BUTHS CUCTEMBI CTaHAapTU3aluu B PO.

- XapakTepucTHKa 3aKOHOJATEJIbHBIX, HOPMAaTHBHO-IPABOBBIX AaKTOB, HOPMaTHBHO-
METOJNYECKUX JOKYMEHTOB U CTAaHAApTOB, PETIAMEHTHUPYIOIIMX IPOLECCHl CTaHIApPTU3alUU B
Poccutickoit @enepanuu.

- Opransl crapgaptu3auud U ceptudukanuu  Poccuiickoir denepanuu U UX
UH(OPMAIIMOHHBIE PECYPCHI.

Konmponvnvie éonpochwi:

- HopmaTuBHO-1IpaBoBOE 06€ecrieueHue MpoecCOB CTaHAApTH3AINH;

- Oprasnbl, BOBJIEYEHHBIE B MPOIIECC CTaHAAPTU3aLUN (BKI04ast crangaptuzanuio JJ0VY);

- [Ipo6niemsr B3aumoneiicreus TK u T.11.

Cnucok uCmoYHUKo8 u 1umepamypbot:

- UCMOYHUKU (OCHOBHbBLE, OONOHUMENbHDBIE):

1. ®enepanbubiii 3akoH or 27 nexadbps 2002 roma Ne 184-®3 «O TexHHUECKOM
perynupoBanun» // CoOpanue 3akoHoaarenbcTBa Poceuiickoit deneparmu. 2002. Ne 52. 4.1 (30
nexaops)

2. TOCT P 1.12-2004 «locynapcTBeHHass cucTeMa cTaHAapTu3auuu Poccuiickoit
@enepanyu. CTaHzapTU3aLUsI U CMEXHbBIE BUJIBI 1€ATEIbHOCTU. TepMUHBI U onpeaencHus». M.:

Crangaprundopm, 2004. 33 c.
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3. TOCT P 1.5-2012 «Crannaptuzanuss Poccuiickoit ®epepanuun. CraHgapTbl
HalMoHanpHble. [IpaBwiia TOCTpOeHMS, H3NOXKEHUs, opopMieHUS M 0003HAUYeHUs». M.:
Crannaptundopwm, 2014. 24 c.

4. TOCT P 1.2-2014. Cranpapruzauust B Poccuiickoit ®enepaunn. CranaapTsl
HaroHaneHble Poccuiickoit @enepanyu. IlpaBuiia pa3paOoTku, YTBEp)KIACHUS, OOHOBJICHUS U
orMeHnbl. M.: Ctanmapundopm, 2014. 15c¢.

- 1umepamypa (OCHO8HASA, OONOIHUMENbHAS):

1. Tkauenko B.B. OcHoBbl crangaptuzanuu. — M.: M31-Bo ctannaptos, 1980.

2. Kpeosa I'.JI. OcHOBBI cTaHAapTH3alUU CEpTU(PUKALUMN, METPOJIOTUU: YUYEOHUK s
BY3oB, 3-¢ uzn. — M.: U3a-Bo «FOHUTH», 2006. — 671 c.

3. Tocteika B.M. HayuHo-meroauyeckue OCHOBBI cranmaptuzammu. — CII6, u3n-Bo
AcrepuoH, 2007. — 264 c.

- CNpagouHvle U UHGOPMAYUOHHbIE USOAHUSL.

WNudopmannonno-npasosas cucrema «Koncynbrant [Tnroc»
WNudopmannonno-npasosas cucrema « MCCAO»

Ilepeuensv pecypcos unH@opmayuoHHO-meIeKOMMYHUKAYUOHHOU cemu « Mnmepremy.

Odunmanbapiil caiit Penepa’abHOr0 areHTCTBa IO TEXHUYECKOMY PpEryJIHMpOBAaHUIO U

MmeTposorun. — Pexxum nocryma: www. GOST. ru , cBob6oaHBIH. — 3ari. ¢ sKpaHa.

Tema 3. YHudukanus u cTaHIapTH3aANHUA JOKYMEHTOBEeIYeCKHX TEPMHUHOB (2 4.)

Lenv 3anamus — HM3yuenue 60npocos, ceA3aHHbIX ¢ yHu@ukayueu u cmanoapmusayuen
O00KYMeHmMOo8edueCcKUux mepmuHos.

Bonpocul ons 0bcyscoenus:

- TepMUHONIOTHS OCHOBHBIX TIOHSATHH B TaHHOU cepe U €€ IBOITIOLIHS.

- YHuukamnus 10KyMeHTOBEYECKOW TEPMHUHOIOTHH

- Tepmunonorusi, ucnonssyemass B chepe OV, BKIOUEHHAs B CTaHIAPTHI JPYTHUX
OTpaciei.

- OO030p MpaBOBBIX M HOPMATUBHBIX JIOKYMEHTOB, COJCpPXAIlUX OCHOBOIIOJIATaIOIINe
JOKYMEHTOBEIUECKNE TEPMHUHBI.

- O030p U COMOCTABIECHHE OCHOBHBIX JTOKYMEHTOBEIUECKUX TEPMHUHOB B OTCUECTBEHHBIX U
MEXIyHapOAHbIX CTaHIAPTOB.

Konmponvnvie éonpochwi:

-T'OCT P 51141 -98 «/lokymMeHTOBEIEHNE U apXUBHOE A€N0. TEpMUHBI U ONPENEICHUS.
I'OCT P 7.0.8-2013 «/loKyMEHTOBEACHHE U ApPXUBHOE J€J0. TepMUHBI M ONPEIECICHUS»:

CXOACTBA U pa3jInvusl.



26

- CranpapTu3anus TEPMHHOB «IEJIOMPOU3BOACTBOY», «IOKYMEHTAIIMOHHOE obOecreueHue
YIPABIECHUS», «YIPABICHUE JOKYMEHTaAMM.

- CranzmapTu3anusi TEPMUHOB «IIOJJIUHHUKY, «KOMHSD, KOPUTHHAIDY

- Cranmaptuzaiusi TEPMHUHOB («JIOKYMEHT», <« JIOKYMEHTHpPOBaHHAas HWH(pOpMAaIU»,
«O0pUIHATBHBIN JOKYMEHT», «CITy>KEOHBIH JJOKYMEHT», «3aIHCh)

Cnucok uCmoYHUKo8 u Iumepamypbot:

- UCMOYHUKU (OCHOBHbBIE, OONOHUMENbHBIE):

1. TOCT P 51141-98 «/lenonpons3BoaCTBO U apXUBHOE J€J10. TEPMHUHBI U ONPEACIECHUN). —
M.: U3n-Bo ctangaptos, 1998

2. TOCT P 7.0.8.-2013 CUBUUI. «/lenonpon3BoACTBO M apXWBHOE [1e10. TepMHHBI U
omnpenenenus» - M.: Crangapturdopm, 2013.

3. TOCT P HCO 15489-1-2007 «CUBU/[. VYmpasnenue pokymeHTamu. OO1me
TpeboBanus». - M.: Crangaptundopm, 2007

- Iumepamypa (0CHOGHAsA, OONOIHUMENbHAS)!

1. BapmamoBa JL.H. Cranmaptusanus ynopaBleHUs JOKyYMEHTaMH: COBPEMEHHOE
nojioxkenue aen // Matepuansl MexayHapoaHoi koHpepenuuu mamsatd T.B.Kysnemnosoii
«YmpaBieHue JOKyMEHTAIMel: Ipoluioe, HacTosmee, Oyxymee», M:PITYVY, 2013.

2. Bapnamosa JI.LH. Crangaptuzanus ynpaBlIeHHs JOKyMEHTaLUMEH: MEXAyHapOIHbIN
onbIT CO u ero npumenenne B Poccun. // Bectauk PITY. - 2014. - No 2 (124). - C. 46-58.

3. BapnamoBa JI.H. JIBoe u3 napua, OAMHAKOBBI C JIMIA: IOpUAMYECKas CUiIa |
IOpUIMYECcKasl 3HAUMMOCTb JoKyMeHTa.// Jlenonpoussoactso. 2014. Ne 4. C. 14-17.

- CNpagouHvle U UHPOPMAYUOHHbIE USOAHUSL.

WNudopmannonno-npasosas cucrema «Koncynprant [Tnroc»
WNudopmannonno-npasosas cucrema « MCCAO»

Ilepeuensv pecypcos unH@opmayuoHHO-meNeKOMMYHUKAYUOHHOU cemu « Mnmepremy.

Odunmanbueiii caiit Penepa’abHOr0 areHTCTBa MO TEXHUYECKOMY PEryJIHMpPOBAaHUIO U
MmeTposorun. — Pexxum nocryna: www. GOST. ru , cBoOoaHBIH. — 3ari. ¢ skpaHa.

Odunmansubiii caiftt Koncantunrosas rpynmna «Tepmukay. [HopmaTtuBHO-nipaBoBast 6a3a
JAHHBIX 10 JICTONPOU3BOJICTBY, TOKYMEHTOOOOPOTY U apXUBHOMY Jemy| [DIeKTpoHHBIN pecypc|
/ «Tepmuxay - DNEKTpPOH, JIaH.- M., [200-].— Pexum JOCTyIIa:

http://www.termika.ru/Catalog/catalog.html, cBoGoanbIi. — 3ari. ¢ skpaHa

Tema 4. YHu(pUKALUA U CTAHAAPTH3ALUS JOKYMEHTOB HA Pa3IUYHBIX HOCHTEIAX H

TEXHOJIOTUH padoThl ¢ HUMH (2 4.)
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Lenv sanamus — H3yuenue 60npocos, C6A3aHHbIX cO cmanoapmusayueli OOKYMeHmMo8 Ha
PA3MUYHBIX HOCUMETIAX U MEeXHOI02Ull pabomul C HUMU.

Bonpocul onsa 0bcyscoenus:

- CrangapTu3anus U yHU(PHUKAIHS yIPaBICHYECKUX TOKYMEHTOB.

- Crangaptsl Ha «YHupuupoBanuele cuctembl gokymeHtauuum» (I'OCT P 6. - 2003).
[TpaBoBBIE 1 HOPMATUBHO-METOANYECKHE JOKYMEHTHI IO TEME.

- CrangapTHu3anus nporeccoB CO3JaHus JOKYMEHTOB Ha MAIIMHHBIX HOCUTEIISX.

- IloHATHE «OJIEKTPOHHBIM JIOKyMEHT». [IpaBoBble ¥ HOPMAaTUBHO-METOAUYECKHUE
JTOKYMEHTBI 110 TEME.

Konmponvnvie éonpochwi:

- HdeiictByromue 'OCTs B obnactu IOY anst TOKYMEHTOB Ha TPaIUIIMOHHBIX HOCUTEIISX.

- 'OCT P 6.30-2003 «YHupuUIMpOBaHHBIE CUCTEMbI JOKYMEHTAIMH. YHU(PHUIUPOBAHHAS
cucTeMa OpraHU3allMOHHO-PACTIOPAIUTEIPHON JOKyMeHTalMu. TpeGoBaHHs K 0O(OpMIICHUIO
JOKYMEHTOB» U €TI0 HBOJIOLIHSL.

- TlonsiTHe «IOKYMEHTHl Ha MAIIMHHBIX HOCHUTENAX». (OCHOBHBIE CTaHAAPTHI,
periIaMeHTHPYIONIUE BOIMPOCH! CO3JaHUS U HCIIOJIB30BAHMS «MAITMHOYUTAEMBIX JOKYMEHTOBY.

- CrannmapThl, perjaMeHTUpYIoIre padoTy ¢ AJIEKTPOHHBIMU JOKYMEHTaMH (TpaBUiIa UX
CO3JIaHMsI, UCTIOIb30BAaHUS, BOIPOCH! OLU(PPOBKH H T.I1.).

- CrangapTsl Ha (hOpMaTHl IEKTPOHHBIX JOKYMEHTOB.

Cnucok uUCmoYHUKO8 U Iumepamypbot:

- UCMOYHUKU (OCHOBHbBLE, OONOHUMENbHBIE):

1. TOCT 6.10.4-84. Ilpuganue 10puaUYECKOM CHIIbI JOKYMEHTAM Ha MAllMHHOM HOCHUTEJE
U MallMHOTpaMMe, CO37aBa€MbIM CpPEACTBAMHU BBIYMCIUTENbHOM TexHUKH. M.: ['occranmapr,
1984.

2.TOCT P 6.30 — 2003 YHu¢punupoBaHHbIE CUCTEMbI JOKyMEHTAIMU. Y HU(PUIUPOBAHHAS
cucTeMa OpraHU3allMOHHO-PACTIOPSAIUTEILHON JOKyMeHTalMu. TpeGoBaHHs K 0O(OpPMIICHUIO
nokymeHToB. M. U3a-Bo crannaptos, 2003

3. TOCT 34.003—90. Kommuekc cTaHIapTOB Ha aBTOMATHU3MPOBAHHBIE CHCTEMBI.
Tepmuns! u onpenenenust. — (MHpopMamonHas TEXHOJIOTUA).

4. TOCT 34.602—89. Kommiekc CcTaHAApTOB HAa aBTOMATU3UPOBAHHBIE CHCTEMBI.
TexHuueckoe 3aJaHHe Ha CO3/IaHUE aBTOMATH3MpOBaHHOW cuctembl. — (MHpopmannonHas
TEXHOJIOTHS).

5. TOCT 28388—89. Cucrembl 00paboTku uHpopManuu. JJOKyMEHTHl Ha MarHHUTHBIX

HOCHUTCJIIX NJaHHBIX. HOpH,Z[OK BBITTOJIHCHUSA U O6paH_I€HI/ISI.
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8. TOCT P UCO/M3K 15910—2002. Ilpouecc co3manusi JOKYMEHTALUHU IMOJIb30BATEIA

nporpaMMHOro cpenctBa. — (MHbopMaIimoHHast TEXHOJIOTHUS).

9. 'OCT P UCO/M3K 2382-23—2004. Mudopmarmonnas texnonorusi. Cioaps. Yacts
23. ObpaboTka TeKcra.

10. TOCT 6.10.3—83. VYHu(UIMpPOBaHHbIE CHCTEMBI JOKYMEHTAIMH. 3aIuCh
uHpOpMalrU YHUPHUIIMPOBAHHBIX IOKYMEHTOB B KOMMYHHKAaTUBHOM (popmare.

11. TOCT P 52292—2004. DnexTpoHHbII o0O0MeH wuHpopMmarued. TepMuHB U
omnpenenenus. — (MHadopManmonHast TEXHOJIOTHUS).

12. TOCT 7.65-92. CUBMJ. KunHOonokymeHTbI, (OTOIOKYMEHTHI, IOKYMEHTHI Ha
Mukpogumax. Oéume TpeOGOBaHUSA K ApXMBHOMY XPaHEHHUIO.

13. OCT 55.2-84. ®oronokymeHThl. [IpaBuiia rocygapcTBEHHOTO XpaHEHUs] OPUTMHAJIOB U
CTpaxoBbIX Konuil. TexHuueckue TpeOoBaHMUS.

14. TOCT 13.1.101-93. MukpoduinbM AOKyMEHTa Ha IpaBax MOMIMHHUKA. [lopsmok
M3TOTOBIICHUS], yUE€Ta, XPAHCHUS ¥ TPUMEHEHHSL.

15. OCT. 55.1-84. JIokyMeHTbl Ha IJIEHOYHBIX HOCUTENAX. [IpaBuna rocyaapcTBEHHOTO
XpaHEeHHUsI OPUTUHAJIOB M CTPAXOBBIX KOMUN KHHOJOKYMEHTOB M JOKYMEHTOB CTPaxoBoro (oH/a.
Texuuueckue TpeGOBaHUS.

16. T'OCT 7.68-95 MexrocynapcTBeHHbIl craHzapr. Cuctema CTaHIAapTOB 110
uHpopManuu, OMOIHMOTEUHOMY W H3/AaTesbcKoMy aeny. PoHo- M BHACOAOKyMeHTHL. OOriue
TEeXHUYecKHue TpeboBaHus K apxuBHoMy xpanenuro. C 01.07.96

17. TOCT 7.69-95. (MCO 5127-11-83) MexrocynapctBennslii cranaapt. CHUBUJIL.
AynuoBusyaibHble JOKyMeHTbl. OcHOBHbIE TepMHHBI U onpeneneHud. C 01.07.1997 , nepeusn
c usmeHeH. 23.06.2009

18. T'OCT 2.001-70. Equnas cucrema koHCTpykTOpckoit nokymentanuu (ECKJI). O6mue
noJyioskeHus. M.,1985.

19.TOCT 2.501.-68. ECK/I. IIpaBuiia yuera u xpanenusi. M., 1985.

20. TOCT 21.001-77. Cucrema npoekTHOW aokyMmeHTauuu ais crpourensctBa (CILC).
OOmue momoxenus. M.,1980.

21. TOCT 3.1001-81. Enunas cucremMa TEXHOJOTHUYECKOH mokymMeHTamuu. OOmrue
noJyioskeHus M., 1984.

22. TOCT 28388-89. Cucrembl 00paboTKku uHPOpManuu. JJOKyMEHTHI Ha MarHMTHBIX
HOCUTEISAX JaHHbIX. [lopsaok BeIoIHEeHUs 1 oOpameHus. M., 1989.

23. TOCT 621.1-78 VYuuduuupoBaHHble CHCTeMBl JOKyMeHTanuu. Cucrema
JOKYMEHTAIlMH 0 HM300peTeHUsIM U OTKpbITHSIM. OCHOBHBbIE TojoxeHus. M.: ['occranpapr,

1978. 12 c.
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24. TOCT P HMCO 23081-1-2008 «CHUBU/I. Ilpouecchl ynpaBiaeHUs IJOKYMEHTaMHU.

Metanannbie st fokymMeHTOB: Yacts 1. [Tpuanuney. M.: Ctannaptaadopm, 2008
- qumepamypa (OCHO8HASA, OONOIHUMENbHAS):

1. Kokopes B.M. OcHoBBI cTanaapTH3anuu B MHOOPMAIIMOHHBIX CUCTEMaX: YUEeOHHK IS
CTYACHTOB  BYy30B, oOOyyalomuxcs MO  cHenuanbHOCcTH  «JloKyMeHTOBeneHHe U
JTOKyMEHTAIIMOHHOE o0ecreueHue yrpasieHus». — M.: M3a-Bo cranpapros, 1988. — 239 c.

2. Anekcanaposuu I'.Sl. Cranmaptusanusi opUCHBIX 3JEKTPOHHBIX JOKYMEHTOB. McTopus
Bomnpoca//3anmra uapopmauuu. Uucaiin. —2007. - Ne 4. — C. 26-27

4. Mutuenko O.1O., PeickoB O.11. @opmaTsl 3J€KTPOHHBIX JOKYMEHTOB, IPUMEHSAEMBIX B
ympasieH4eckoil nestenbHocTH // Cekpetapckoe aeno. — 2004. - Ne 10. — C. 28-32

5. PrickoB O.U. HanroHaneHbIi CTaHAAPT HA OMHCAHUE 3JIEKTPOHHBIX MH(OPMAIIMOHHBIX
pecypcos // JenonpousBoactso. — 2005. - Ne2. — C. 54-59

6 Kysun A.A, Pomans JI.M. Kunodoroapxussl: YueOHoe nocodbue. M.,1982.

7. Marngos B.M. KnHOZOKYMEHTBI B KOHTEKCTE HCTOpuUuYecKoro 3HaHud. M.:PITVY,
2005.

- CNpagouHvle U UHGOPMAYUOHHbIE USOAHUSL.

HNudopmannonno-npasosas cucrema «Koncynprant [lnroc»

WNudopmannonno-npasosas cucrema « MCCAO»

Ilepeuensv pecypcos un@opmayuoHHO-meneKOMMYHUKAYUOHHOU cemu « Mnmepremy.

Odunmanbupiii  caiit PenepadbHOrO areHTCTBA MO TEXHUYECKOMY pETYJIMPOBAHHIO U
MmeTposorun. — Pexxum nocryma: www. GOST. ru , cBoOoaHBIH. — 3ari. ¢ skpaHa.

Odunmanbupiii  caidit  Beepoccuiickoro  Hay4HO-HMCCIIEOBATENbCKOTO — MHCTUTYTA
IOKyMeHToBeneHus: U apxuBHoro aena (BHUMJIAJL) [Dnexkrponnsiii pecypc] /BHUUJAL -
OnektpoH, naH.- M., [2001].— Pexum nmoctyma: www.vniidad.ru, cBoOoaHbIil. — 3ari. ¢

JKpaHa.

Tema 5. CranaapTusanus B 001actax, cMexubix ¢ J10OY (2 u.)
Llenv 3anamus — uzyueHue acnekmos cmanoapmuzayuu cep, cmedxcnvix ¢ JJOY
Bonpocul ons 06cyscoenus:
- TepMUHOJIOTHUECKUE CTAaHAAPTHI CMEXHBIX 00JIaCTeH.
- llenecoobpasznocTs ucnonb3oBanus B JJOVY.
- [IpoGieMbl COBMECTUMOCTH U IyTH UX YCTPAHEHUSI.
Koumponvnvie onpochwi:
- Cranzmaptsl Ha aBTOoMaTH3upoBaHHBIM cuctemsl ynpasieHus ('OCT 25.702-85; TOCT

34.03-90; I'OCT 34.601-90; I'OCT 35.003-90).
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- CoBpeMeHHBIE crienn(pUKAIUN HAa CHCTEMBI JIEKTPOHHOTO IOKYyMEHTO000pOTA.
- Crangaptsl cuctembl MeHepkMeHTa kauectBa (TOCT P UCO 9000-2008; TOCT P CO
9001-2008 u mp.).
- CtanzmapTsl Ha CUCTEMBI YIIpaBJIEHUs JTOKyMEHTaMHu (MexIyHaponaHble crannaptel MCO
cepun 30300) u crieruduka ux BHeApeHus B Poccun
Cnucok uCmoYHUKo8 u Iumepamypbot:
- UCMOYHUKU (OCHOBHbBIE, OONOHUMENbHBIE):
1. UCO 30300:2011 (R) «Wudopmanus u noxkymentanus. CHCTEMBI YIpPaBICHHS
noKyMeHTaMu. OOIue MOJIOKEHUS U CIIOBAph.
2. UCO 30301:2011 (R) «Hudopmauus u poxkymeHrtanus. CUCTeMbI yNpaBlICHUS
JIOKyMeHTaMu. TpeGoBaHus .
3. TOCT P UCO 30301-2015 «Mudopmanus u gokymenranus. CucteMa MeHEPKMEHTa
3amuceit». — M.: Crannaptungopm, 2015.
4. TOCT P UCO 9000-2008 Cuctembl MEHEKMEHTA KauecTBa. OCHOBHBIE TOJIOKEHUS U
CJIOBaphb;
5.TOCT P UCO 9001-2008 Cuctembl MEHEIKMEHTa KadecTBa. TpeOoBaHus;
6. TOCT P HNCO 9004-2001 Cucrembpl MEHEIKMEHTa KauecTBa. PekomeHpanuu 1o
YIIyUIICHUIO AEATEIbHOCTH.
- iumepamypa (OCHO8HASA, OONOIHUMENbHAS):
14. Marees WM., Mowuceenko E. J[Ba Bexka u 77 JeT: HUCIOJIHUTENIbHAs BIACTh H
crangaptuzanus // Ctannaptsl 1 kauectBo. — 2002, - Ne 12.
15. BeimmnoB B.A., AprempeB b.I'. Texnuueckoe peryiaupoBaHue: O€30MacCHOCTh H
kauecTBO. — M.: ®I'VII «Crannaprundopm», 2007. — 696 c.
- CNpagouHvle U UHGOPMAYUOHHbIE USOAHUSL.
WNudopmannonno-npasosas cucrema «Koncynprant [Tnroc»
WNudopmannonno-npasosas cucrema « MCCAO»
Ilepeuensv pecypcos un@opmayuoHHO-meneKOMMYHUKAYUOHHOU cemu « Mnmepremy.
Odunmanbaeiil caiit Penepa’abHOr0 areHTCTBa IO TEXHUYECKOMY PpEryJIHpPOBaHUIO U

MmeTposorun. — Pexxum nocryna: www. GOST. ru , cBoOoaHBIH. — 3ari. ¢ skpaHa.

Tema 6. Crannapruzanus JJOY Ha coBpemeHHOM 3Tamne. (4 4.)

Lenv 3anamusa — uzyuenue sonpocos cmanoapmusayuu [OY na cospemennom smane
Bonpocul ons 0bcyacoenus:

- HopmaTuBHBIE TOKYMEHTHI U CTaHAAPTHI, PErIaMEHTUPYIOIINE POLECCHl Pa3padOTKu U

BHeapeHus ctanaaptos OV B PO.
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- Cucrema craHmaptoB 1o wuHpopManuu, OHOIMOTEYHOMY M H3AATEIBCKOMY JIEIy
(CUBUL).

- Oprasbl M CTPYKTypbl, ydacTBylouie B mpouecce crangapruzauuu JIOY B PO. Ux
pa3paboTKu.

- OO01IecTBeHHBIE OPTaHU3AINH, YUYACTBYIOIINE B mporiecce cranaaptuzanuu [JOY B PO.

Konmponvnvie éonpochwi:

- Poccrananpar/TK 191 «HayuHo-texuuueckast uHpopmanus, OuOIHOTEYHOE U
u3narenbckoe aeno» (BUHUTH).

- Poccrananapt/TK 191/1IK 4 «Ynpasnenue noxkymentauuein» (BHUMAL).

- Poccrananapt/TK 459/TIK 6 «KuU3HEHHBIA IMKJI 3JIEKTPOHHOTO JTOKYMEHTOO00OpOTa»
(30C). Poccranampapt/TK 076 «Cucremsr menemxmentay (BHUMC).

- [lepeuncnuTh COBpeMEHHBIE HALIMOHAIBHBIE CTAHIAPTHI, HCIIONIb3yeMble B JIOVY.

- Ilepeuncnauth poccUiiCKHEe aHAJOTH MEXIYHApOAHBIX CTaHIAPTOB IO YIPABICHHIO
JIOKyMeHTauuei, ucrosb3yeMolie B JIOY Ha coBpeMEHHOM 3Tarie.

Cnucok uUCmoYHUKO8 U Iumepamypbot:

- UCMOYHUKU (OCHOBHbBLE, OONOJHUMENbHDBIE):

1. TOCT P MCO 15489-1-2007 «Cuctema cranaaptoB no unpopmanuu. bubnuoreynomy
U U3JAaTeNbCKOMY  Jeny. YmhpaBieHus JokyMeHTamu. OOmme TpeboBanHus». M.:
Crangaprundopm, 2007. 32c.;

2. TOCT P HCO 23081-1-2008 «CHUBHJI. Ilpoueccel ympaBieHHsS TOKYMEHTAMH.
Metanannbie st fokymMeHTOB: Yacts 1. [Tpuanuney. M.: Ctannaptaadopm, 2008

3. TOCT P UCO 22310 — 2009 «CUBM /. PykoBoacTBO /Ui pa3pabOTUYUKOB CTaHIAPTOB,
CTaHABJIMBAIOIIUX TPEOOBAHUS K YIpaBIeHUIO JoKyMeHTaMu». M.:Cranaaptundopm, 2009

4. TOCT P 7.0.8.-2013 CUBU/. «/lenonpou3BoACTBO U apXUBHOE A€N0. TEepMHUHBI U
OTIpEICIICHUS.

5. TOCT P UCO 30301-2014 «1udopmarus u gokymenrtamus. Cucrema MEHEIKMEHTA
3amucein». — M.: Crangaptundopwm, 2014.

6. TOCT P UCO 30300-2015 «CUBUJI. Cuctemsl ynpasieHus gokyMeHTamu. OOrmiue
MOJIOKEHUS U ciioBapb». — M.: Ctanmaptuadopm, 2015

7. TOCT P UCO 30301-2014 «1udopmarus u gokymenrtamus. CucremMa MEHEIKMEHTa
3amucein». — M.: Crangaptundopm, 2014.

8. TOCT P HCO 30301-2017 «CHUBUIA. Cucrtemsl ynpaBieHUAIOKYMEHTaMHU.
TpeboBanus». — M.: Crannaptundopm, 2017.

9. TOCT P 7.0.97-2018 «CHUBN/I. Opranu3anyioHHO-paclopsAUTENbHAs TOKYMEHTALUS.

TpeboBanus k opopmiieHHI0 ToKyMeHTOBY». M.: Crangaptundopm, 2018.
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- iumepamypa (0CHO6HAsA, OONOIHUMENbHAS)!

1. BapmamoBa JI.H. Cranpaptusanus ynpaBleHUs JOKyYMEHTaMH: COBPEMEHHOE
nojioxkeHue aen // Matepuansl MexayHapoaHoi koHpepenumu mamsatd T.B.Kysnemnosoii
«YmpaBieHue JOKyMEHTAIMel: Ipoluioe, HacTosmee, Oyxymee», M:PITVY, 2013.

2. Bapnamosa JI.LH. Crangaptuzanus ynpaBlIeHUs OOKYMEHTaLMEH: MEXAyHapOIHbIN
onbIT CO u ero npumenenne B Poccun. // Bectauk PITY. - 2014. - No 2 (124). - C. 46-58.

3. Bapnamosa JI.H., UCO 15489-1:2001 «Mupopmarmst u 1oKkyMeHTanusi — YIpaBieHHE
JOKYMEHTaMU: €Ille OJIMH IIaHC BO3POJIUTH FOCYAapCTBEHHOE perynupoBanue B cepe OV //
JlokyMeHTausi B MHPOPMALIMOHHOM OOIIecTBE: 3aKOHOAATEIbCTBO U CTaHAApTHL. Jlokiaasl u
coobmienus Ha XII MexnyHapogHoi HayyHO-TIpaKTHUeCKOi KoHpepeHuuu. 22-23 Hosops 2005
r. M., 2006.C.271-274

4. Bapnamosa JI.LH. CoBpeMeHHOe cocTOsiHHE Jen B cepe CTaHAapTH3AIUHU TPOIECCOB
JTOKYMEHTAIMOHHOTO  o0ecreyeHus ympaBieHus: onblT Poccum // Tpymsl  Tpetbeit
MEeXIyHapoaHoil  koHpepeHunn «CrangapTuzanus HMHQOPMALMOHHBIX  TEXHOJOTHH H
untepornepadensHocts —SITOP 20090ckBa, - C. 137-140.

5. Bapmamoa JILH. TOCT P HCO 15489-1-2007: 3nauenue s Poccun //
Jlenonpon3BoACTBO U TOKyMeHTO000poT Ha npeanpustun. 2007. Ne 3.C.18-19;

6. Jlapun M.B., Bapnamosa JI.H. HannonaneHelil cranaapT «YIpaBleHHE JOKYMEHTaMHU.
Oo6umme tpeboBanus» IlepcrexktuBpl mpoekta. (Kpyraslii cronm B pemakuuu KypHana) //
CrpaBounuk cekpetaps u opuc-menemkepa. 2007. Ne 2. C.8-20.

- CNpagouHvle U UHGOPMAYUOHHbIE USOAHUSL.

WNudopmannonno-npasosas cucrema «Koncynprant [Tnroc»

WNudopmannonno-npasosas cucrema « MCCAO»

Ilepeuensv pecypcos unH@opmayuoHHO-meIeKOMMYHUKAYUOHHOU cemu « Mnmepremy.

Odunmanbupiii caiit PenepadbHOrO areHTCTBA MO TEXHUYECKOMY PETYJIUPOBAHHIO U
MmeTposorun. — Pexxum nocryna: www. GOST. ru , cBo6oaHBIH. — 3ari. ¢ skpaHa.

Odunmanbupiii  caidit  Beepoccuiickoro  Hay4HO-HMCCIIEOBATENBCKOTO  MHCTUTYTA
nokyMmeHToBeneHus u apxuBHoro aena (BHUMJAI) [Dnekrponnsiit pecypc] /BHUNIAA]L -
OnektpoH, naH.- M., [2001].— Pexum nmoctyma: www.vniidad.ru, cBoOoaHbIi. — 3ari. ¢

JKpaHa.

9.2. Meroanveckre peKOMEHIAIMH IO MOTOTOBKE MMChbMEHHBIX paboT
Bce mucemenHble pa®oThl (HOKIambl, 3cep, pedeparsbl) MOMKHBI OBITH O(OPMIIEHBI O

YCTaHOBJICHHBIM TpeOOBaHUsAM (00JIOKKA, OTJABICHHE, COJICp)KAHUE, CIUCOK HCTOYHUKOB U
TUTEPaTyphl) U COJAEPIKATh Ha CBOEH 00JI0kKKe moHble cBeaeHus 00 aBrope (OUO, dakymnbrer,

KypcC, HampaBJIeHHE NOATrOTOBKH, NpOo¢uMIb, HAMMEHOBAHWE IHCLUUIUIMHBI 1O KOTOPOH OHa
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HaltMCaHa Hu T.H.). Bce nmucpMeHHbBIE pa6OTLI JOJDKHBI OBITH HAIMCaH Ha OCHOBE HCTOYHHKOB,

O(I)I/II_[I/IEUIBHBIX calToB M JIUTCPATypbl C YKA3aHUCM CCBUIOK Ha HHUX B TCKCTC W IMOJIHBIM

O6ubnuorpaduyeckuM OMHMCAHUEM HCIOJIb30BAHHBIX PECYpCOB B CIHCKE HWCTOYHHUKOB U

JIUTEPaTyphl.

[Tucemennbie paboThl (3cce, TOKIal, pedepar) pa3nTudaloTcss MeXAy cOo00i Mo 00beMy H

riyOuHe npopaboTku u3ydaemoro Borpoca. O0beM 3cce He JOKeH npeBbimath 1-3 ctp. O6bem

JIOKJIa/1a 3aBUCHT OT BHIOPAHHOHM TeMBbI, HO HE JoJDKeH npesbimath 10-15 ctp. O6bem pedepara

3aBHUCHUT OT BBIOpaHHOI TeMbl oT 15 110 25 c1p.

9.3. NHble MmaTepuaibl
PexomeHgamu no BEACHUIO CAaMOCTOSATENIEHONW PabOThI CTYJCHTaMHU

Buo pabomwvr | Codeporcanue Tpyooemxocmo Pexomenoayuu
(nepeuenv 6onpocos) | camocmosmens
-HOU pabomvl
(6 uacax)
Paznen 1. Uctopus crannapruzanuu 10Y
Iloozomoska | 1. [ToBToputs | B Ucnonb3oBars HMCTOYHUKHU u
K ceMuHapy | Marepuabl JEKIUH. COOTBETCTBHH C | JUTEpATypy MO Teme, OQHUIHaIbHBIE
2. Ilpoananu3upoBars | y4eOHBIM caitsl (cM. 11.7.1. PI1/T)
MOJTyYCHHYIO IUTAHOM Ha ToJl
MH(POPMALIHUIO.
Hanucanue 1. Boibpars Temy u3 | B Jloknan nomkeH ObITh O(OpMIIEH IO
odoknada CTIHCKa, a100 | COOTBETCTBUU C | YCTAHOBJIIGHHBIM — TpaBWJIaM U HE
00TrOBOPHTH C | yueOHBIM npesblaTh 15 crp. (cm. m. 7.3. PIIJI)
IpernoiaBaTesieM IUTAHOM Ha ToJl

(bOpMyYITHPOBKY u

HaTlOJIHEHUE  TEMBI,
BbIOpaHHOM
CTYZACHTOM
CaMOCTOSITENTBHO.

Pazgen 2. Opranuzanus cucteMsl cTanaaptusanuu B Poccuiickoit @epepannu
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Toozomosxka

K ceMumapy

1. [ToBTOPUTH
MaTepHaIbl JEKIHH.
2. Pabota c
opUIHATEHBIMA
canuTamu:
Pocrexperynu
poBanunsa, BUHUTU
u OI'VII
«CrangapTuadopm»
3.Ilpoananu3upoBathb
MOJTyYCHHYIO

UHOPMALIHIO.

B
COOTBETCTBHUHM C
yueOHBIM

IIJTaHOM Ha 1oJ

Hcnons3zoBare  MHTEpHET-pECYpCHI-

ounmanpHple CaWTBl OPraHOB IO
CTaHAApTU3ALUU.

WWW. gost.ru u zip.

Paznen 3. Yaudukanus u ctannapTu3anus JT0KyMEHTOBEIUYECKUX TEPMUHOB

Iloozomoska | TloBTOpUTH B Ucnonb3oBars HMCTOYHUKHU u
K cemMuHnapy Marepuaibl  JIEKIIMU | COOTBETCTBUU C | IuTeparypy mno teme (cM. m.7.1.) u
10 JAaHHOM TeMe. yueOHBIM o(unmanbHbBIe CANTHI.

[Tpoananu3upoBathb IUTAHOM Ha ToJl
MOJTyYCHHYIO
UH(OPMALIHIO.
Hanucanue CpaBHUTENBHBIN B Konrponsnas padora opopmisercss B
Koumponvro | aHanu3 OmNpeneNeHuld | COOTBETCTBUU C | BUe TaOmuibl (cM. 1. 7.4. PITJT).
u pabomol OCHOBOIIOJIATAIONINX | Y4eOHBIM KonTponbHas pabota JOJDKHA
JOKYMEHTOBEIYECKHX | TUIAHOM Ha roJ] | ColepKaTh B cebe TOYHBIE
TEPMUHOB U ITOHATUN (bopMyIHPOBKH OIpeeIeHUN

1. «JlokyMeHT»,
«ohunanbHBINH
JTOKYMEHT,
«TOKYMEHTHPOBaH-
Hasi MHpOpMaIUa» U
Ap.

2. «IeJompOU3BOJI-
CTBO»,
«JIOKYMEHTAIMOHHOE

obecrieueHne

TEpPMUHOB WU IIOHATUH W MHEHHE
aBTOpa IO BOIPOCY HUX IOJIHOTSHI,

MOHATHOCTHU U aKTYaJIbHOCTH.
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yHIPaBICHUS,
«yIpaBlIEHUE

JOKYMEHTaLUID)

Paznen 4. Yaudukanus u craHiapTu3anus JOKyMEHTOB Ha Pa3IMYHBIX HOCUTENAX U TEXHOJIOTUH

paboThI ¢ HUMU

Iloozomoska | TloBTOPUTH B Ucnonb3oBars HMCTOYHUKHU u
K cemMuHnapy Marepuanbl  JIEKIIMU | COOTBETCTBUHU C | JUTEPATYpY 1O Teme (cm. 1m.7.1.)
U K onpocy 10 JAaHHOW TeMe. y4eOHBIM
[IpoananuzupoBarthb IJIJAHOM Ha rojl
MIOJIyYEHHYIO
UHOPMALIHUIO.
Hmoeco B
COOTBETCTBUH C
yueOHBIM
IJIJAHOM Ha rojl
Paznen 5. Crannapruzanus JJOY B cMEXHBIX 00J1aCTsIX
Iloozomoska | IloBTOPUTH B Ucnonb3oBars HMCTOYHUKHU u
K cemMuHnapy Marepuanbl  JIEKIIMU | COOTBETCTBHUHU C | JUTEPATYpPY 1O Teme (cm. 1m.7.1.)
10 JAaHHOW TeMe. yueOHBIM
[IpoananuzupoBathb IJIJAHOM Ha rojl
MIOJIyYEHHYIO
UH(OPMALIHIO.
Hanucanue Beibpate Temy w3 | B Occe W JOKIAN JOKHBI  OBITh
acce CIIMCKA, 7100 | COOTBETCTBUU C | OQOPMIIEHBI ~ TI0  YCTaHOBJIEHHBIM
(Ooxnaoa) 00OTOBOPHTH C | yueOHBIM mpasmwiaM. (cum. 1. 7.3. PITM)
MpenoiaBaTesieM IJIJAHOM Ha rojl
(bOopMyYIHPOBKY "
HAaloOJIHEHUE  TEMBI,
BbIOpaHHOM
CTYJIEHTOM
CaMOCTOSITENIBHO.
Pasznen 6. Cranpaprusanus JJOY B PO Ha coBpeMEeHHOM 3Tare
Iloozomoska | IloBTOPUTH B Ucnonb3oBars MCTOYHUKU u
K ceMuHapy u | MaTepuaibl JIEKIUU | COOTBETCTBUU C | IUTEpaTypy no teme (cM. m.7.1.)
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onpocy 10 JAHHOI TEeME. y4eOHBIM
[Ipoananm3upoBaTh IJIAHOM Ha TOJ
MOJTy9YCHHYIO
UH(OPMALIHIO.

Bceco Om 32 0o 84

yacoe
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Ipunoorcenue 1
AHHOTAIUA JUCHUITJINHBI

JucuurminuHa (M00y1b) peanusyercs Ha ghaxynvmeme JJOKyMEHTOBEICHUS U TEXHOTPOHHBIX
apXHUBOB Kagedpoii Ucmopuu 20cy0apcmeeHnbix yupescoeHuti U 00uecmeeHHbX Opeanu3ayull

Lenb AMCHUIUIUHBL (MOOY/IA): - U3yYEHHE TEOPETUUECKUX MPOOIIEM U MPHUKJIAHBIX ACTIEKTOB
CTaHJapTH3alMU JOKYMEHTAI[MOHHOTO obecriedenus ynpasienus (aainee 10Y).

3amaun AUCIUTUTUHBL:

- U3y4YeHHe OCHOBHbIX TIOHSITHH, HCIOJb3yeEMbIX TIpPU MpPOBEeAEHUU pabOT Mo

cra”gaprusanuu chepsl J10Y;

- U3y4eHue UCTOopuHU cTaHgapTusauuu [[0Y B Poccuy;

- U3y4eHre HOPMaTUBHO-IIPaBOBbIX OCHOB cTaHAapTusanuu J10Y;

- n3y4eHHWe HHQPOPMALMOHHBIX CHCTEM W OCHOBHBIX HMH(OPMALMOHHBIX PECYpCOB,
MCI0JIb3yeMbIX IPY OpPTaHU3al UM U IPOBeJleHUH paboT no ctaHgapTusauuu J10Y;

- U3y4EHHUE CTaH/AapTOB, perynupytomux chepy 10V B POD.

JlucuumuinHa (Mo0yb) HarpaBieHa Ha (POPMUPOBAHUE CIICAYIONIMX KOMIIETCHIUH:

. OIIK-1 CriocoOHOCTBIO UCTIONB30BATh TEOPETHUECKUE 3HAHUS U METOIbI UCCIICTOBAHUS
Ha TPaKTHUKE
o OIIK-4 BrnageTs HaBBIKAMM UCIIOJI30BAHUS KOMITBIOTEPHONW TEXHUKH U

MH(POPMALMOHHBIX TEXHOJIOTHI B IOMCKE HCTOUHUKOB U JIUTEPATYPHI, HCTIOJIb30BAHUH
NPaBOBBIX 0a3 JAHHBIX, COCTABICHUU OMOIUOrpauIecKuX U apXUBHBIX 0030pOB

B pe3ynbrate 0ocBOSHUS TUCHUTUIHHBIL (M00)/151) 00YIArOIIUNACS JOKEH:

3HaTh:

- ucroputo cranaapruzauuu 0V,

-CTPYKTYpy opranoB cranjaptuzauuu PO B uenom u cranaaprusamnuu JJOY B uactHOCTH,

- OCHOBHBIE COBPEMEHHbBIC HALIMOHAJIBLHBIE CTAaH/IAPThI, UCIIOIb3yEeMbIE B IPOPECCHOHATBHOM
NESTEILHOCTH.

YMers:

- HCTIOJIB30BaTh MH(OPMAIIMOHHBIE pecypchl Poccranaapra,

- pa3zpabarbIBaTh CTaHIAPT OPTaHU3AINH, C IIeNIbI0 coBepiieHcTBOBaHMS JJOY opranuzamnmm,
- OPMEHTUPOBATHCSA B TEPMUHOJIOIMUECKON CUCTEME OTPACiIU U paboTaTh CO
CTaHAAPTU3UPOBAHHOU TEPMUHOJIOTUEN

Bnaners HaBBEIKAMU:

- paboThI ¢ HHPOPMALMOHHBIMU pecypcamu Poccranazapra,

- MOIOOPKH HAITMOHAIBHBIA CTAHJAPTOB JUIS PELICHHUs 3a7a4 MPo(ecCHOHANBHON NesITeIbHOCTH,
- COTIOCTaBJICHHUS TEPMUHOB U OIPECIICHHH, UCTIONb3YEMBIX B PO eCCHOHATLHON cdepe

[To nqucuumnuze (MoOdynr0) MPeayCMOTPEHA IPOMEXYTOUHAsI aTTecTalus B hopMe sx3amena .

OOm1ast TpyA0EMKOCTh OCBOCHHUS AUCHUIUIUHBI (MOOY/I5) COCTABISACT 3 3aueTHBIX €AMHUI]
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JIUCT UBMEHEHUM

Ipunoowcenue 2

TekcT akryanusauuu uiam npunaraembiii K PITJT jokymenr,
CoJiep>Kallyii U3MEHEHUS

Hara

Ne
POTOKOJIA

1. O6HO8A€H CNUCOK UCMOYHUKOS U AUMEPanypPbl

2.06H081eHa cmpyKmMypa OUCYUNAUHBL 04 OUHO-3AOUHOLL U
3a04HOIL hopM 0OYUeHUA

3. Obnosaen cocmas npopammro20 obecneuenus (I10),
COBPEMEHHBIX NPOhecCUOHANbHBIX 6a3 Oanubix (B) u
uHgopmayuorno-cnpasounvle cucmem (MCC)

29.06.2017 .

Ne 7

1. ObHO8.€H CRUCOK UCMOYHUKO8 U AUMEPANYPbL
2.00H08.1eHa cMPYKMYPa OUCUUNAUHBL OAA 3AOUHOU (hopM
0OyYeHUusn

3.. Obnosaen cocmas npopammmozo obecneverus (I10),
COBPEMEHHBIX NPOecCUOHANbHBIX 6a3 OanHbix (B ) u
uHgopmayuorno-cnpasoynvle cucmem (MCC)

30.08.2018 .

Ne 1

1. ObHO8.€H CRUCOK UCMOYHUKO8 U AUMEPANYPbL
2.0061081eHa cMPYKMypa OUCUUNAUHBL OASL OUHOL hopM
0OyYeHUusn

3. Obnosaen cocmas npopammro20 obecneuenus (I10),
COBPEMEHHBIX NPOecCUOHANbHBIX 6a3 Oanubix (B ) u
uHgopmayuorno-cnpasounvle cucmem (MCC)

30.08.2019

Ne 1

1. ObHO8.€H CRUCOK UCMOYHUKO8 U AUMEPANYPbL
IIpunoscenue 2.1.

2.0061081eHa cMPYKMYpa OUCUUNAUHBL OASL OUHOL hopM
0OyYeHUusn

Ilpunoscenue 2.2.

3. Obnosaen cocmas npopammro20 obecneuenus (I10),
COBPEMEHHBIX NPOecCUOHANbHBIX 6a3 Oanubix (B ) u
uHgopmayuorno-cnpasounvle cucmem (MCC)
Ipunaoscenue 2.3

02.07.2020

Ne 12
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Ipunoscenue 2.1.

HcTouHukn (HONOJTHUTEIbHBIE)
I'OCT P NCO 15489-1-2019 «CUBUN]I. YnpaBnenue nokymeHTamu. [1IoHITHS M NPUHUMITBI» . —

M.: Cranpaptundopm, 2020

Ipunoscenue 2.2.

CTpyKTypa AUCHUNIMHBI 1JI51 04HOH ()OPMBbI 00yUeHUsI
(2020 roxa nadopa)

OO0mas Tpy10EMKOCTh JUCIUIUIHHEI COCTABISET 4 3.¢., 114 4., B TOM 4ncie KOHTaKTHas paboTa
oOyJaronmxcs ¢ nmpenojaBaTeneM 42 4., MpOMEXKyTOUHasI aTTeCTallus U KOHTPOIb — 18 4.,
camocTosTelIbHas paboTa obydaromuxcs 54 .

Bunsl yueOHoit paboThI DopmbI
(B vacax)
TEKYIIETO
KonrakrHas
. KOHTPOJIS
Ne Paznen Q 2 0 E = YCIIEBAEMOCTH,
/T | JAUCHUTLITMHBI/ TEMBI = z g s & popma
e = 53 E o % = | & § gké POMEKYTOUHOU
S| 5 = | g E %E z & S 2| arrecranmu (no
1. | Bseoenue 5 1
Paszoen 1. 5 12 6 Joxnan (dcce)
Hcropus
CTaHIapTH3AIMH
JI0Y
3. | Pazoen 2 5 |4 6 8 Pedepar
Opranuzanus
CUCTEMBEI
CTaHJapTH3AIMH B
Poccuiickoit
Denepannun
4. | Pazoen 3 5 |4 6 12 KonrponbHast
Vuupukamnus u pabora
CTaHJapTH3aIHs
JTOKYMEHTOBETYECKUX
TEPMHUHOB
5. | Pazoen 4 5 |2 2 8 Omnpoc
Yuaudukanus u
CTaHJapTH3aIHs
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JOKYMEHTOB Ha
Pa3IUYHbIX
HOCHUTEIISAX U
TEXHOJIOTUI paboThI ¢
HUMH.

Paszoen 5 4 4 10 KoHnTponbHas

CrannapTuzanus B pabota

00J1aCTSIX, CMEXKHEIX C (occe)

JIOY.

Pazoen 6 4 Onpoc

CrannapTuzanus 4 10

J1OY B P® Ha

COBPEMEHHOM dTane

DK3ameH 18 KontponsHsle
BOIPOCHI

WUTOTO: 20 22 54 108 4.




