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1. HossicHUTEILHAA 3aIIHCKA
1.1. llens u 3a1aun TUCHHILINHBI

[lenp AWCHMIIIUHBI — W3YYUTHh (HOPMATHI DIIEKTPOHHBIX JIOKYMEHTOB, KOTOPBIE
UCIOJIB3YIOTCS B YIIPaBJICHUH U XPAHEHUH JICKTPOHHBIX JTOKYMEHTOB, B TOM YHCJIE B apXUBaxX.

3ajaun JUCHUTIIINHBI:

- U3y4YUTh TEOPHUIO U MPAKTUKY MPUMEHEHHUS CTaHIapTOB U (OpPMATOB B YIPaBICHUU
JIOKYMEHTALUEH;

- chopmupoBaTh NpodhecCHOHATBHBIC
¢dopmarax B OPHCHBIX PEIAKTOPAX;

- HAY4YUTHCS  UCIOJIB30BaTh NOJlyYeHHBbIE 3HAHUS TMPU  OPraHU3alLUOHHOM
MPOSKTUPOBAHUM 337a4 [0 CO3JAaHUIO0 CHUCTEMBbI XPAHEHHUS OJJICKTPOHHBIX JOKYMEHTOB B
MH(OPMALIMOHHO-TEXHOJIOTUYECKON HHPPACTPYKTYpEe OpraHU3al|H.

HaBBIKHU pa6OTBI C JOKYMCHTAMHU B Pa3HBIX

1.2. CDOpMI/IpyeMBIe KOMIICTCHII WU, COOTHECEHHEIE C IUIaHUPYEMbIMHU PE3YyJIbTaTaMU
06yquI/m IO JUCHUIIJIINHE!

Koawbl Copep:xaHue KOMIeTeHIHI Ilepeuens MIAHUPYEMBIX
KOMIeTeHIUH pe3yJabTaToB 00y4eHHs 10
AUCUHMILINHE
[1K-6 CIIOCOOHOCTBIO aHAIU3UPOBATh 3HaTh: (OpMATHI SITEKTPOHHBIX
CUTYallMIO HA PbIHKE HH(POPMALMOHHBIX | JOKYMEHTOB, UCIOJIb3yEMBbIX B
MPOJYKTOB U YCIIYT, 1aBaTh KCIIEPTHYIO | COBPEMEHHBIX CHCTEMAax
OLIEHKY COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOI'0 IOKYyMEHT0000pOoTa
AIIEKTPOHHOTO JIOKYMEHT0000pOTa U U CHCTEMax XpaHEeHUs
BE/ICHUS 3JICKTPOHHOTO apX1Ba 3JIEKTPOHHBIX TOKYMEHTOB
YMeTb: OIIeHUBATh MEPCIIEKTUBBI
CO3JIaHMsI U XPaHEHUs JTOKyMEHTOB
B pa3IMuYHBIX hopMaTax
BrnaneTs: HaBbIKaMH
KOHBEPTUPOBaHHS U3 opmara B
¢dopmar
[1K-29 CIOCOOHOCTBIO CO3/IaBaTh U BECTH 3HAaTh: CYIIECTBYIOIINE CUCTEMBI
CHUCTEMBI JOKYMEHTAI[HOHHOTO 3JIEKTPOHHOI'0 IOKYyMEHTO000pOoTa
o0ecrieyeHns yrpaBlIeHUS B Y CHCTEMBI XpaHEHUS
OpraHu3aiy Ha 0aze HOBEHIINX 3JIEKTPOHHBIX JOKYMEHTOB,
TEXHOJOTHUI YMeThb: oprann3oBath paboTy 1Mo
KOHBEPTHUPOBAHMIO HJIEKTPOHHBIX
JOKYMEHTOB U3 ¢opMaTa B
¢dopmar;
Bnaners: HaBbIKaMu paboTHI B
CO/l n cucremax XxpaHeHHUs
DJIEKTPOHHBIX TOKYMEHTOB

1.3. MecTo TUCHUIUIMHBI B CTPYKTYpe 00pa3oBaTeIbHON MPOTrpamMMbl

Hucnunmuaa «DopmaThl SJIEKTPOHHBIX JOKYMEHTOB, HCIIOJIB3yeMbIe B YIIPABJICHUH H
XPaHEHUU DIIEKTPOHHBIX JOKYMEHTOB)» OTHOCHUTCS K BApMAaTHBHOM YacTH OJIOKA AMCIMILIUH TIO
BbIOOPY y4eOHOrO IUIaHa.

Jns  ocBoeHus
chopMUpOBaHHBIE B XOJAC H3YYCHHS

JAUCIHHITIINHBI HeO6XOI[I/IMBI 3HaHWA, YMCHUA )51 BiIaaACHMUA,
CICAYIOMIUX AUCHUIIVIMH W MNPOXOXACHHA  IIPAKTHUK:



HNudopmannonnoe npaso, Mapopmanmonnsie TexHomnoruu, VHpopMaloHHbIE TEXHOJIOTUU B
JOVY, UudopmarimoHHbIE TEXHOJIOTHH B QpXHUBHOM JIEJIE.

B pesynbraTe OCBOCHMS NUCHMIUIMHBI (HOPMUPYIOTCS 3HAHHS, YMEHHS M BIIAJCHHA,
HEOOXOAUMBIE Uil M3YyYEHHUs CIEAYIOIIMX AMCUUIUIMH M NPOXOXKAEHUs npakTuk: CucreMsl
AIIEKTPOHHOTO JOKYMEHT000OpoTa © 0a3bl JaHHBIX B apxXuBax, ApXWMBHas M Hay4dHO-
UCCIIeI0BaTEIbCKas SBPUCTHUKA.



2. CTpyKTYypa AUCHHMILIMHBI
CTpyKTYypa JMCHUTLUIMHBI 1J151 04HO# (hopmbl 00yuenust (2018-2019 rr. Hadopa)

OO61mas Tpy10EMKOCTh JUCIUIUIMHEI COCTABIISET 2 3.€., 72 4., B TOM YUCJIe KOHTaKTHas paboTa
oOyyaromuxcs ¢ mpenojasareneM 28 4., camocTodTensHas pabota o0y4datommxcs 44 4.

Bunel yue6HoI paboTHI Dopmb!
(B yacax) TeKymero
KOHTAKTHas . KOHTPOI
Ne Paznen 2 % e 2 % YCIIEBAEMOCTH,
/0l | TUCHUIUTAHBI/ TEMBI &5 g a § = dopma
ol o | & % o o = 5 9 gké IIPOMEXKYTOIHOM
S| E|E |IEE 28 z 5 g = | arrecrauuu (no
5| % Z 85 ¢CE &y S 3 cemecmpam)
o5 o 858 |FE =

1 Beenenue 8 2 2 co0eceloBaHue

2 1. HopmaTtusHo- 8 4 6
IPaBOBOE cobecenoBaHne
peryaupoBaHue
UCTIOJIb30BaHUS
dbopmartoB
AIIEKTPOHHBIX
JOKyMeHTOB B CO/]

3 |2. Cranmapter Ha | 8 2 4 8 [Tpuem
dopmartsr NPaKTUYCCKUX
3JIEKTPOHHBIX 3aJaHui
JIOKYMEHTOB co0eceloBaHUe

4 3. VYnpasienue | 8 2 8 6 [Tpuem
AIIEKTPOHHBIMHU NPaKTUIECKUX
JIOKYMEHTaMH Ha 0aze 3aJaHu’
IPOTPaAMMHOTO
o0ecrieueHus, cobeceioBaHuE
UCTIOJIB3yEeMOT0 B
MH(pOpPMaLOHHON
UHPPACTPYKTYpe
OpraHu3aIu

5 |4 dopmartsr | 8 2 4 6 [Ipuem
AIIEKTPOHHBIX PaKTUYECKUX
JIOKYMEHTOB, 3aJaHIH
pUMeHsIeMble B
yIpaBlIeHUU co0eceoBaHNE
JIOKYMEHTaMH.

6 5. TlepcnektuBel w | 8 2 8 cobeceoBaHNe
HaTpaBIICHUS
pPa3BUTHS ~ XpaHCHHS
AIIEKTPOHHBIX
JOKyMeHTOB B COJ]

7 3auem 10 pegepam

8 | mroro: 8 |12 16 44




CTpyKTypa IMCHUTILUIMHBI 1151 04HO# (hopmbl 00yueHust (2018-2019 rr. Hadopa)

OO0mast Tpy10EMKOCTb AUCIUITIMHBI COCTABIISCT 2 3.€., 72 4., B TOM YHCIIe KOHTaKTHas paboTta
oOyJaronmxcs ¢ mpemnojaBaTeneM 28 4., caMocTosTeNbHas paboTta oOyJaromuxcs 44 4.

Bunsl yaeOHOM paboThI

Dopmbl
(B yacax)
TEKYILETO
KOHTAKTHast
\ KOHTPOJIS
= .
Ne Paznen o 2 é} = 5 yCIIEBAEMOCTH,
/0 | AUCUUILUIMHBL/ TEMBI 5 2 = B = g dopma
0] &) 13 ] )
8| s 5 2 = 5 = 5 o 59 | IPOMEXYTOYHOH
S = |EE & 5|28 g £ | arrecrauuu (no
<
3| 8 5 |& T 8 E l% = S g cemecmpam)
(ORI O B 8 =5 & o

1 | Beengenue 8 2 2 cobecenoBanne

2 1. HopmarusHo- 8 | 4 6
PaBOBOE cobecei0BaHuE
perynupoBaHue
UCTIOJIb30BaHUS
¢dopmaToB
ANEKTPOHHBIX
noKkymMeHToB B COJ]

3 2. Cranpmaptel Ha | 8 2 4 8 [Tpuem
dbopmatsl MPAKTUYECKHUX
ANEKTPOHHBIX 3aJJaHul
JIOKYMEHTOB co0eceloBaHue

4 3. VYnpasienue | 8 2 8 6 [Tpuem
3JIEKTPOHHBIMHU HPaKTHYECKUX
JIOKyMEHTaMu Ha 0aze 3aIaHU I
IPOTPaMMHOTO
oOecrieueHusl, cobecenoBanue
UCIIOJIb3yEeMOT0 B
MH(pOpPMaLOHHON
UH(pacTpyKType
OpraHu3aIuu

5 |4 ®opmartsl | 8 2 4 6 [Tpuem
AIIEKTPOHHBIX NPaKTUIECKUX
JIOKYMEHTOB, 3aJJaHHI
pUMEHsIeMbIe B
yIpaBJIeHUU cobeceioBaHue
JTIOKYMEHTaMH.

6 5. TIlepcnektuBel u | 8 2 8 cobeceoBaHue
HaIpaBJICHUS
pa3BUTHs  XpaHCHHS
ANEKTPOHHBIX
JOKyMeHTOB B CO/]

7 | Bauem 10 pepepam

8 UTOTO: 8 |12 16 44




3. ConeprkaHue TMCUUTITHHBI

Ne | HaumeHoBaHMe pa3aesa Conep:xanue
AUCIUIIIMHBI

1 Beenenue [Ipenmer, nenu, 3amauM, coAep)KaHHE M METOAMKA

n3ydeHus Kypca «CraHIapThl XpaHEHUS 3JIEKTPOHHBIX
JIOKYMEHTOB B cucreMax 3JIEKTPOHHOTO
JOKYMEHT0000pOTa», €ro poinb B  TOATOTOBKE
0axanaBpoB, CBSI3b c IPYTUMUA y9eOHBIMU
JUCUMIUIMHAMU. 3aKOHOZATEeNJbHAsi U HOPMATUBHO-
npaBoBass 0a3a, perijaMeHTHpyIollas HpUMEHEHHUE
WHPOPMALIMOHHBIX TEXHOJIOTHH, a TAKXKE HCIIOJIb30BaHUE
IPOrpaMMHOrO  oOecledeHus: M CTaHIapTOB B
yrpaBiieHHH JTokyMeHTamu. TepmuHoiorus B cepe UT.
IlonsTue «Dopmary. HopmatusHo-cripaBouHasi,
MeToAMYecKass M ydeOHas nurepaTypa. HHTepHeT —
pecypchl.

2 Pazpen 1. MexayHapoHbIe NMPABOBbIE AKThL. 3AKOHOJATEIIBHBIE U
HopwmatuBHo-mipaBoBOE MOA3aKOHHbIE  aKkTel  P®. [TocTanoBnenuss  u
peryupoBaHue UCIIOIb30BaAHUS pactiopsbkenuss  IIpaButensctBa  P®, JOUPEKTUBBI U
(hopMaToB AMEKTPOHHBIX JOKYMEHTOB | KOHIENIMUA. HopMaTHBHO-METOOMYECKHE NOKYMEHTBI U
B COJ] CTaHJAPTHI.

HopmatuBHast nokymeHTamms 1o paboTe ¢
JIEKTPOHHBIMH JIOKyMeHTamu: [IpaBuia 31eKTpoHHOTO
IOKyMeHTooOOpoTa, MWHCTpykmuss 1o pabore ¢
9JIEKTPOHHBIMU TOKYMEHTaMH U.T.1.

3 Paznen 2. Crangaptsl Ha popmaTsl | IlowsTne «Crangapr». Enunsie npaBuiia
QJICKTPOHHBIX JOKYMCHTOB Q)OpMHpOBaHHH, XpaHECHUA u HCIIOJIb30BaHUS

JNIEKTPOHHBIX JTOKYMEHTOB Ppa3IWYHbIX THIIOB U
HazHadeHud. [IpUHIMIBI CcTaHAAPTH3AIMH  CHCTEM
3JIEKTPOHHOTO JTOKYMEHTO000pOTa U CHCTEM XPaHEHHUS
JJIEKTPOHHBIX JOKYMEHTOB .

4 Paznen 3. Yopasnenue WNudopmaimonnas WHPPACTPyKTypa  OpPraHU3AIINU.
3NIEKTPOHHBIMH JOKYMEHTaMH Ha OcobeHHocTH ee opraHu3anuu. Vctopust ¥ MUPOBOH
0a3e mporpaMMHOro odecneyeHus, ONBIT TNPHUMEHEHHS NPOrPaMMHOIO oOecredyeHus: B
WCTIONB3YEMOT0 B HH(POPMAITUOHHOH YIpaBICHUH IEKTPOHHBIMHA JOKYMEHTaMH.
HHPPACTPYKTYpE OpraHU3aIAN

5 Pasznen 4. @opmMaTsl STEKTPOHHBIX Ilonstne «®opmat». XapakTepuctuka (opmaToB

AOKYMCHTOB, ITIPUMCHSICMBIC B
YIpaBJICHUH JOKYMCHTAMU

AIIEKTPOHHBIX IOKYMEHTOB.
MexruiaTpopMeHHBIH ¢dopmar 3JIEKTPOHHBIX
nokymentoB PDF. Mexmnardpopmennsii  ¢opmar
JIOJITOCPOYHOTO APXMBHOTO XPAHEHUS AJIEKTPOHHBIX
nmokymentos PDF/A.

[Ipobnembl ONEPaTUBHOTO XpaHEHHs 3JIEKTPOHHBIX
nokymentoB B COJI. IIpobneMbl apXWBHOTO XpaHEHHUs
DNIEKTPOHHBIX JOKYMEHTOB B CHUCTEMaxX XpaHCHHs
3JIEKTPOHHBIX TOKYMEHTOB.

O0ecneueHue LEJIOCTHOCTH W HEU3MEHHOCTH
AIIEKTPOHHBIX JIOKYMEHTOB, XPaHUMBIX B CHCTEMax
3IIEKTPOHHOTO JI0OKyMeHTooboporta. KosepTtupoBanue
9JIEKTPOHHBIX JOKYMEHTOB B ApYroi ¢opmar. Y TUINTHI




UIA TPOCMOTpa JOKYMEHTOB pasHBIX (OpMaTtoB B
cUCTeMax  WIEKTPOHHOIO  JIOKYMEHTOO0OpoTa U
CHCTEMaX XPAaHEHUsI JIEKTPOHHBIX TOKYMEHTOB.

6 Papnen 5. IlepcriekTuBbI 1 [IepciekTHBBl UCIONB30BaHUSI CTAaHAAPTOB XPAHEHUS
HaIrpaBJICHUS pa3BUTHA XPAHCHUA SJICKTPOHHBIX NJOKYMCHTOB B Poccwuiickoit (Dezlepaumxl.
ANEKTPOHHBIX JOKYMeHTOB B COJ] [IpoGneMbl ONEPAaTHBHOIO W ApPXUBHOTO XpaHEHUS

SJICKTPOHHBIX NTOKYMCHTOB. BaxxHocTb CTaHAApPTOB JIA
JACMOKPATUYCCKOI0O  roCylapCTBCHHOI'O0  YIPaBJICHUA.
HanmonanpHas mporpaMMHas miaTdopma.

PazpaboTka  cTparermii W = JOy4YmHMX ~ TPaKTHK,
IMPUMCHHUMBIX K MHIUPOKOMY CIHCKTPY SJICKTPOHHBIX
JOKYMCHTOB TOCyAapCTBCHHOI'0O MW 4YaCTHOI'0 CCKTOPOB
JUTsE OOecTieueHus] MX JOJITOBPEMEHHOW TOCTYHMHOCTH H
AYTCHTUYHOCTH.

4. OOpa3oBaTe/ibHble T€XHOJIOTHH

Ne Buowt yueonon | Oopazosamenvhoie u ungpopmayuonnsle
Haumenoeanue pazoena

n/n padomul mexHonozuu

1 2 3 5
HopmatuBHo-npaBoBoe  |Jlexkums 1. BBosHas nekius ¢ UCHojb30BaHUEM
peryaupoBaHue BHJIEOMATEPHAIIOB
1 [ucnonb3oBanus popmaToB |CamMocTOSITENbHAS
AJIEKTPOHHBIX JOKYMEHTOB |paboTa
B COJ1
Cranmaptel Ha (opmatsl|Jlexmms 2. Jlekuus-Bu3yanus3anus ¢ IPUMEHEHUEM
3JEKTPOHHBIX TOKYMEHTOB claia-nmpoexTopa
2 IIpakTrHueckue IToaroToBKa K 3aHATHIO C
3aHATUS. HCIIOJIb30BAaHUEM PECYPCOB UHTEPHET,
CamocrosiTenbHas  |yKa3aHHBIX B METOJIUYECKUX
pabota PEKOMEHJIalUSIX K TMCHUTLIINHE
VYnpasnenue Jlekuus 3. [TpoGneMHas nexkus
31EKTPOHHBIMU
nokymeHtamu Ha  0Oasze|llpakTuueckue 3aHATHS B CUCTEMAaX AJIEKTPOHHOTO
IPOrPaMMHOTO 3aHATHSL. nokymeHToobopora (CI/I)
3 |oOecneuenus,
HCIIOIb3YEMOTO B|CamocrositensHas |KoHCynbTUpOBaHME U MPOBEPKA
MH(}OPMALIMOHHOU pabota JIOMAIIHUX 3aJaHUI OCPEACTBOM
UHPPACTPYKTYpE obmaunoro cepsuca Dropbox
OpraHu3aIu
Jlexuus 4. Jlexuus-Bu3yanu3aius ¢ IpUMEHEHHEM
CIalI-TIpOEKTOpa
dopMarbl  3IEKTPOHHBIX
JIOKYMEHTOB, [IpakTuueckue 3aHATHSA B CHCTEMAaX AJIEKTPOHHOTO
MIPUMEHSEMbIE B|3aHSATHS. nokymeHToobopota (CO]]) u makerax
4 |ynpaBieHUU O(UCHBIX POrpamMm
JIOKyMEHTaMH.
CamocrositensHas  |[loaroroBka K 3aHATHIO C
pabota HCIIOJIb30BaHUEM PECYPCOB UHTEPHET,
YKa3aHHBIX B METOJUYCCKUX
PEKOMEHIalUSIX K TMCHUILIINHE
5 | IlepcnexkTuBbl u|Jleknus 5. [TpoGiiemHast eKIus
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XpaHEeHUs

HaIpaBJICHUS
3JIEKTPOHHBIX
JTOKyMeHTOB B CO/]

pa3BUTHUA

pabora

CamMocTosTenpHas

5. Ouenka njaHUpyeMbIX Pe3yJbTATOB 00y4YeHUs

5.1. Cucrema oLleHUBaHUA

Makc. K0JIM4ecTBO 0aJ1710B
®opMa KOHTPOJISI 3a oxny Bcero
padorty
Texymuil KOHTPOJIb:
- onpoc 5 6annos 20 6annos
- 8bINOJIHEHUE NPAKMUYECKUX 10 6annos 30 bannos
3a0anUl/Iab0pamopHsIX pabom
- peqhepam 10 6annos 106annos
[IpomexyTouHas aTTecTanus 40 6annos
3auem
HToro 3a cemectp (Oucyuniumny 100 6annos

ITomy4eHHBI COBOKYITHBIN PE3YJIBTAT KOHBEPTUPYETCS B TPAAULMOHHYIO KAy OLIEHOK U B
HIKay olleHoK EBporieiickoii cucteMsl nepeHoca 1 HakorieHust kpeautos (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBUM € TaOIULIEH:

100-6ammpHast e p— [kaia
nIKasa ECTS
95 — 100 A

83 o4 OTJIMYHO B

68 — 82 XOpOIIIO 3a4TEHO C

56 — 67 D

50 _55 YIIOBJIETBOPUTEIHHO E

20 —49 FX
019 HEY/IOBJICTBOPUTEIILHO HE 3a4TEHO F
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5.2.KpuTtepun BbICTaBICHUS OLICHKU MO IUCLUILINHE

Banany/
HIxkana
ECTS

Onenka nmo
JTUCIHUILINHE

Kpurepum oueHku pe3yjbTaToB 00yUYeHHS 110
AMCHMILINHE

100-83/
A.B

«OTIIMYHOY/
«3a4TEHO
(oTI4aHO)»/
«3a4TEHO»

BricTaBmisiercs 00y4aromeMycsi, €Cii OH TITyO0KO u
IPOYHO YCBOWJI TEOPETUYCCKUN U MIPAKTHUYCSCKHH
MaTepual, MOXKXET MPOJAEMOHCTPHPOBATH ATO HA 3aHATHUIX
U B XOJIC POMEKYTOYHOM aTTECTAIIH.

OOyyaromuiicsi KICYEPIIBIBAIONIC ¥ JIOTMYECKU CTPOITHO
u3jaraet y4eOHbI MaTepHall, yMEeT yBS3bIBATh TEOPHIO C
MPaKTUKOM, CIPABIISCTCS C PEHICHUEM 3a/1a4
poeCCHOHATHLHON HAIIPABICHHOCTH BHICOKOTO YPOBHS
CJIOKHOCTH, IPAaBUJIBHO 000CHOBBIBAET IIPUHATBIC
peIICHHS.

CB00OIHO OpUEHTHPYETCSI B YU€OHOH 1
npodeCcCUOHATILHOM JIUTeparype.

OneHka no JUCHUILTMHE BBICTABIISIOTCS 00yUarolemMycs ¢
y4€TOM PE3YJIBTATOB TEKYIEH U IPOMEKYTOUHON
aTTeCTalUu.

Komniereniuu, 3aKkpeniénnbie 3a JUCUUTLIMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKUI».

82-68/

«XOpOMIO»/
«3a4TCHO
(xoporo)»/
«3a4TEHO»

BeicraBinsiercst 00ydaromemMycsi, €Ciii OH 3HaeT
TEOPETUYECKUM U IPAKTUUECKUN MaTepuai, FpPaMOTHO U IO
CYILIECTBY M3JIaraeT €ro Ha 3aHATHUSAX U B XOJI€
IIPOMEKYTOUHOH aTTECTAllUU, HE TOIYCKas CYIIECTBEHHBIX
HETOYHOCTEH.

OOyuaromuiicss IpaBUIbHO PUMEHSET TEOPETHUECKHE
IOJIOYKEHUS [TPU PEIICHUH TPAKTUYECKHX 3a/1a4
npogeccnoHaIbHON HAIIPABICHHOCTH PA3HOTO YPOBHS
CJI0KHOCTH, BJIaJIe€T HEOOXOIMMBIMHU ISl 3TOTO HaBbIKAMU
U IpUEMaMH.

JlocTaTOYHO XOpOILIO OPUEHTHUPYETCS B yUEOHON U
npogeccuoHaIbHOM TUTeparype.

OneHka no JUCHUILIMHE BBICTABIISAIOTCS 00ydarolemMycs ¢
y4€TOM PE3YJIBTATOB TEKYIEH U IPOMEKYTOUHON
aTTeCTalUU.

Komnerenium, 3akpenin€Huble 3a AMCUUTIIMHOM,
c(OpMHUPOBAHBI HA YPOBHE — «XOPOIIHIIY.

67-50/
D,E

«YIOBIETBOPH-
TEITbHOY/
«3a4TECHO
(ymoBneTBOpH-
TEJIBHO)»/
«3aUTEHO»

BrictaBnsiercs oOyyaromemycs, €ciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUI U IPAKTUYECKUN MaTepual,
JIOMYCKAET OT/AEIbHBIE OMINOKH MPH €ro U3JI0KEHUHU Ha
3aHATHUAX U B XOJ€ IPOMEXYTOYHOM aTTECTALINH.
OOyuaromuiics UCTIBITHIBACT ONpeIeIEHHbIE 3aTPYAHEHUS
B IPUMEHEHHNH TEOPETUYECKUX IOJI0KEHUN ITPU PEIICHUH
MPAKTUYECKHX 33/1a4 MPO(HeCCHOHAIbHONW HApaBIEHHOCTH
CTaHJapTHOI'O YPOBHS CIIOKHOCTH, BJIAZICET
HEOOXOAUMBIMHU JJIS1 3TOT0 Oa30BBIMH HABBIKAMU U
NpUEMaMHU.

JIeMOHCTpHpYET 10CTaTOYHBIN YPOBEHb 3HAHUS y4eOHOM
JUTEPATYPBI 110 AUCLUIUIMHE.
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banabl/ Ouenka no Kpurepum oueHku pe3yjbTaToB 00y4YeHHS 110
Hxana AUCHMILINHE AMCHMILINHE
ECTS

OreHka o TUCIUILTMHE BBICTABIISIOTCS 00yUJaIOMeMycs C
y4€TOM pe3yJIbTaTOB TEKYILIEH 1 MPOMEKYTOUHON
aTTeCTaIUu.

Komnerenmuu, 3akperniéHable 3a AUCIUTIIMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «IOCTATOYHBIN).

49-0/ «HEYIOBIETBOpPHUTE | BricTaBiseTcst oOydaronieMmycsi, €ciii OH He 3HAaeT Ha
F.FX JILHO»/ 0a30BOM ypOBHE TEOPETUUECKHUH M MPAKTUICCKUI
HE 3a4TEHO MaTepual, JOIMyCcKaeT TpyObie OMUOKH MIPH €ro
W3JI0)KCHUU Ha 3aHATHIX M B XOJI€ TPOMEXKYTOUHOM
aTTeCTallUu.

OOyuaronuiics UCTIBITHIBACT CEPbE3HBIE 3aTPYAHEHUS B
IIPUMEHEHNN TEOPETUYECKUX TOJI0KEHUI IIPU PELIEHUN
NPaKTUYECKUX 3a/1a4 IPOopeCCHOHATBLHON HANIPaBIEHHOCTH
CTaHJAapPTHOI'O YPOBHS CIIOKHOCTH, HE BIaIEET
HEOOXOIMMBIMH ISl 3TOIO HABBIKAMH U IPUEMAMH.
JleMoHCTpHpYET (pparMeHTapHbIC 3HAHUS YIeOHOH
JUTEPATYpPBI 10 TUCLUIUIMHE.

OneHka 10 JUCLUIUIMHE BBICTABIISAIOTCS 00Y4arOLEMYCs C
Y4€TOM pe3yJIbTaTOB TEKYLIEH U IPOMEKYTOUHON
aTTeCTalUu.

KomnereHuu Ha ypoBHE «I0CTaTOYHBINY, 3aKPETUIEHHBIE
3a AUCUUIUINHON, HE COPMHUPOBAHEI.

5.3. OneHouHbIe CpesicTBa (MaTepUabl) ISl TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH,
MIPOMEKYTOUHOM aTTECTAIIMK 00YJAIOIIUXCS O AUCIUIIIINHE
[TpumepHBIii TepeueHb BOMPOCOB K 3aUeTy

1.3akoHOaTenbHas 1 HOPMATUBHO-TIPaBOBas 0a3a, periiaMeHTHPYIoLIasi CIOIb30BAHUE
U TPUMEHEHHE CTAaHAAPTOB XPAaHEHUS AIIEKTPOHHBIX JOKyMeHTOB B COJl cucremax XxpaHeHws
SJICKTPOHHBIX JOKYMCHTOB.

2.IlonsATHS «cTaHAAPTY, «hOpMAT» SIEKTPOHHOTO TOKYMEHTA.

3.0cHOBHBIE HMH(OPMAIIMOHHBIE TEXHOJOTUH, HCHOJIb3yeMbleé B JOKYMEHTAIMOHHOM
obecrieuennu ynpasieHus. Haznauenue, Mmecto, poib.

4. TTpumMepbl MPOrpaMMHBIX TPOAYKTOB Ul PELICHUS 3a]au YIIPaBJIEHUs TOKYMEHTaMU.

5.Peanmuzanusi TUMOBBIX 3a7a4 JEJIOTNPOM3BOJCTBA Ha MpHUMEpe TaKeTa O(HUCHBIX
MIPUIIOKEHUN.

6.Mcronp3oBanne  (opMaTOB  DIEKTPOHHBIX JOKYMEHTOB B JIOKYMEHTAIHOHHOM
o0ecreyeHn! yrpaBieHHs..

7.CtanaapTel XpaHEHHUs SJEKTPOHHBIX MOKyMeHTOB B CDJ] u cucremax xpaHeHHs
SJICKTPOHHBIX JOKYMCHTOB.

8.dopmMaTsl B3aUMOICHCTBHSI AIIEKTPOHHBIX TOKYMEHTOB.

9.IlepcnieKTHBBI U HAINPABJICHUS PA3BUTHUS XPAHEHUS JIEKTPOHHBIX JOKYMEHTOB B CDJ]
" CUCTCMAX XPAHCHUA 3JICKTPOHHBIX TOKYMCHTOB

10.  OO630p 3akoHOmaTeNbHOW 0a3bl, periaaMeHTHpYoLEeH chepy NpUMEHEHUs
CTaH/IAPTOB XPAHEHHMS JJIEKTPOHHBIX NOKYMEHTOB B COJ] M cucremax XpaHEHHUs JIEKTPOHHBIX
JAOKYMCHTOB.

11. Amnanmu3  HOPMAaTHBHO-METOJUYECKHX  JOKYMEHTOB,  perjlaMeHTHPYIOLINX
IpoIecChl BHEJIPEHUS U MCIOJIB30BaHMs CTAaHIAAPTOB XPAHEHHS AJIEKTPOHHBIX JIOKYMEHTOB B
COJI u cucremax XpaHEHHS DIEKTPOHHBIX JOKYMEHTOB.

12. Ananu3 TEpMUHOJIOTHH, HCIIONB3YeMOi B cdepe MHPOPMALMOHHBIX TEXHOJIOTHH.



13

13. AHanu3 CTaHJApTOB, UCTIOJIB3YEMBIX IIPH YIIPABICHUHN JOKYMEHTAMHU.
14.  Amnanu3 ¢hopMaroB 3IEKTPOHHBIX JOKYMEHTOB, HCIOJIb3YEMbIX IPU YIPAaBICHUU
JIOKyMEHTaMH.

15. O630p myOnuKauuii OTEYECTBEHHBIX AaBTOPOB IO BONPOCaM  HCIOJIb30BAaHUS
CTaHJAPTOB XpaHEHHUS DJEKTPOHHBIX JOKYMEeHTOB B COJl U cucremax XpaHeHHsS
SJICKTPOHHBIX JOKYMEHTOB.

16. O630p myOnuKanuii 3apyOe)HBIX aBTOPOB IO BOIPOCAM HCIIOJIB30BAHMS CTaHIApPTOB
XpaHEHUSI JJIEKTPOHHBIX JOKYyMEHTOB B CDOJl W cuctemax XpaHEHUsI AICKTPOHHBIX
AOKYMCHTOB.

17. Pemienue TUMOBBIX 3ajady JEJNONPOM3BOACTBA CpEACTBAMU TMakeTa OQHUCHBIX
IIPUIIOKEHUMN.

6. YueOHO-MeTOAMYECKOE M HH(POPMALMOHHOE 00eceuyeHue TUCIHILIMHBI

6.1. Crnucok MCTOYHMKOB U JIUTEPATYpPbl
Hcrounnku
OcHoBHbIE

1. ®enepanbubiii 3akon Poccuiickori @enepanuu ot 27 nekadps 2002 r. Ne 184-d3 «O
TeXHU4YeCKOM perynupoBanum» // C3 PD. - 2002. - Ne 52 . - Ct. 5140.

2. ®enepanbubiii 3akoH Poccutickoit deneparuu ot 27 utons 2006 r. Ne 149 - @3 «O6
uHpopMannu, HHPOPMAMOHHBIX TEXHOIOTUAX U 0 3amute uHpopmarmmny» // C3 POD. - 2006. -
Ne31(u.1). - Cr. 3448.

3. IlocranoBnenue [IpaBurensctBa Poccuiickoit @eneparun ot 14 centsadps 2012 r. Ne
928 «O 6a30BbIX rOCyIapCTBEHHBIX MHPOPMAIIMOHHBIX pecypcax» // C3 PO. - 2012. - N 39. -
Cr. 5269.

4. TlocranoBnenue IlpaButenscTBa Poccuiickori Deneparuu ot 22 nexadps 2012 r. Ne
1382 «O mpucoenuHeHNH WH(POPMAIIMOHHBIX CHCTEM OpTraHM3aluid K WHPPACTPYKTypE,
oOecrieunBaromeil MHPOPMALMOHHO-TEXHOJIOTUYECKOE B3auMOJIecTBUE HH(POPMAIIMOHHBIX
CUCTEM, HCIOJIb3YEMbIX JI MPEAOCTaBICHHS] TOCYJapCTBEHHBIX M MYHMIMIIAJIBHBIX YCIYT B
anekTpoHHOH dopmey // C3 PO. - 2012. - N 53 (u. 2). - Cr. 7938.

5. Pacniopsxenue IlpaBurensctBa Poccuiickoit ®enepaunu ot 20 oktadpst 2010 r. Ne
1815 «O rocyaapcrBenHoi nporpamMmme Poccuiickoit @eneparnun "MupopmarrionHoe 00111ecTBO
(2011—2020 roger)» // C3 P®. - 2010. - Ne 46. - Cr. 6026.

6. Pacniopspxenue IlpaButensctBa Poccuiickoit @enepannu ot 17 aekadps 2010 roma Ne
2299-p «O mane nepexojna (eaeparbHBIX OPTaHOB UCTIOJHUTEIHLHOW BJIACTH M (eepaTbHBIX
OIO/IKETHBIX YUpPEeX/IEHUI Ha MCIOJIb30BaHHWE CBOOOJHOIO MporpaMMHoro obecnedenus» // C3
P®. - 2010. - Ne52 (Y.1). - Ct. 7181.

7. Pacniopspxenue IlpaButensctBa Poccuiickoit ®deneparnuu ot 12 deBpans 2011 rona Ne
176-p «O06 yTBepX IECHWU TUIAaHA MEPONPUATHI 1O Tepexony (eaepanbHBIX OpPraHoB
UCTIOJIHUTENILHONW BJIACTH Ha 0e30yMakKHbIM JOKYMEHTOOOOPOT MpH OpPraHU3alMi BHYTpPEHHEH
nesitenbHOCTHY // C3 PD. - 2011. - Ne. 8 - Cr. 1151 .

8. Ilpuka3 Munkomessi3u Poccun ot 02.09.2011 Ne 221 «O0 YrBepxnenun TpebGoBaHuit
K UHGOPMAIMOHHBIM CHCTEMaM JJIEKTPOHHOTO JOKYMEHTO000poTa (enepaabHbIX OpraHoB
UCTIOJIHUTENILHOW ~ BJACTH, YYHUTHIBAIOIIME B TOM 4YHCIe HEOOXOAMMOCTb 00pabOTKU
uH(pOpMaIMK, JOCTYll K KOTOPOH orpanuden» [DaekrpoHHblii pecypc] // Pexxum mocryma:
http://minsvyaz.ru/ru/doc/index.php?id_4=637, ceoGoaHBbIii.

JlononuurensHbIE
9.TOCT P 13008-2015 «Hudbopmamust u moxkymeHTanus. [Iporiecchl KOHBEpCHH U
MUTpaLKU 3JIEKTPOHHBIX JOKYMEeHTOB» - M.: Ctangapturdopm, 2016,
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10. Otuer o HUP «CpaBHutenbHblii aHanu3 QopmaToB (aiaoB 3IEKTPOHHBIX
JIOKYMEHTOB TIOCTOSIHHOTO (ZJOJITOBPEMEHHOT0) XpaHEHUs» [ DneKTpoHHBINH pecypc| // Mockga.
PITYVY. 2013 Pexxum mocrtyma: http://archives.ru/documents/methodics.shtml

Jluteparypa

OcHoBHas

1. Kabamos C. }O. DnexTpoHHOE MPaBUTENbCTBO. DIEKTPOHHBIH JOKYMEHTOO00POT. TepMUHBI 1
omnpeneneHus: YuedHoe nocobue. - 1. - Mocksa: OO0 «Hayuno-uznarensckuii ieatp MHOPA-
M», 2017. 320 c. ISBN 9785160068350.
http://znanium.com/go.php?id=809828

2. Yepnukos b. B. adpopmanmonHbie TeXHOIOTUH yripaBieHus : yueOHuk / b.B. UepHukos. 2-¢
u3., nepepad. u gomn. M. : UJI «®OPYM» : UHOPA-M, 2018. 368 c. (Bricuiee oOpa3oBaHue:
bakanaspuar). http://znanium.com/bookread2.php?book=954481

3. Texuonorus oTKpbIThIX cucteM. [lox pen. A.Sl. OneitnukoBa. — M.: fAnyc-K, 2004. — 288 c.,
WL

JOITIOJIHUTCIIbHAaA

1. Jlapun M.B. DnexTpoHHbIE TOKyMEHTHl B ymnpasieHuu: Hayu.-merton. mocobue. 2-e
u3n., gom. / M.B. Jlapun, O.U. Peickos. M.: BHUNJIA I, 2008.- 208 c.

2. SranmoBa A.A. OTKpBITBIE CTaHOAPTBI U OTKPHITBIE (POPMATBHI SIEKTPOHHBIX
nokymeHToB // JlenonpousBonactBo. 2009. Ne 4. C. 23 — 28.

3. SAranoBa A.A. @opMaThl IEKTPOHHBIX IOKYMEHTOB, UCIIOJIb3YEMbIE B YIIPaBJICHUN
nokymenTanueit / JlenonpousBoactso. 2009. Ne 3. C. 27 — 31.

4.  SlranoBa A.A. CBoOomHOE TporpaMMHOE OOEcCreueHHe M OTKPBIThIE (OpPMATHI B
Poccuu // enonpousBoactro. 2010. Ne 1. C. 29 — 33.

S. SAranoBa A.A. OTKpBITBIE CTaHIAPTHl U JIEKTPOHHBIE JOKYMEHTHI B Poccuiickoit

@denepau Ha coBpeMeHHOM »dTamne // Tpyabl TpeTbell MeXIyHapoAHOH KOH(pepeHIHUH
«Crannaptusanus HHOOPMaLMOHHBIX TEXHOJIOTHH U uHTeporepadenbHocTh - SITOP’2009%. 27
okTs10pst 2009 ., Mockga. C. 137 — 140.

6. AranoBa A.A. OTkpbiThie HH(OPMALMOHHBIE TEXHOJOTUHM B  YIPaBJIECHUU
AJIEKTPOHHBIMU  JToKyMeHTamMu //  Tpyabl ueTBepTOo  BCEpOCCHUIMCKONW  KOH(epeHIHUn
«CrangapTu3anusi "HPOPMAIIMOHHBIX TEXHOJOTUH U MHTeponepabdensHocTh Sitop 2010». — M.:
Axkanemus uHpopmannonubix cuctem. C. 38-41.

7. AranoBa A.A. DOnexkTpOHHbIE JIOKYMEHTbI M OTKPBITBIE CTaHAApPTHl B
roCyJapCTBEHHOM yrpaBiieHuH // JlokymMeHTaius B nH(GOpMAIMOHHOM 00IIeCTBE. DJIEKTPOHHOE
IIPABUTENIBCTBO: YIpaBiieHHe AokyMeHTamu: Jloknaasl u cooOumenus Ha XVI MexayHnapogHoi
Hay4YHO-TIpakTHuecKoi KoH¢pepeHun 26-27 HosOps 2009 r. / Pocapxus. BHUNJIA/. - M.,
2010. C. 148 - 151.

6.2. Ilepedens pecypcoB HHPOPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn « HTepHeT».

UKT B opranax rocynapctBeHHoi Biactu Poccun 2008: anamuTrueckuii 063op
[DnexTponnslii pecypc] / AreatctBo CNews Analytics; DnexTpoH. nan. M.: cop 1995 — 2010
Xonauuar PBK. Pexum nocryna: http://www.cnews.ru/reviews/free/gov2008/, cBoGomHbII.

UT B opranax rocynapcrseHHoi Biacti Poccun 2009: ananutudeckuii 0030p
[DnexTponnsiii pecypce] / ArearctBo CNews Analytics; DnekTpon. gaH. M.: cop 1995 — 2010
Xonauar PBK. Pexxum nocryma: http://www.cnews.ru/reviews/free/gov2009/, cBoOomHBII.

UT B opranax rocynapcrenHoil Bnactu Poccun 2010: ananutuyeckuit 0030p
[DnexTpounslii pecypc] // ArenrctBo CNews Analytics; DnextpoH. nan. M.: cop 1995 — 2010
Xomauar PBK. Pexxum mocryma: http://www.cnews.ru/reviews/free/gov2010/, cBoOoaHBII.


http://znanium.com/bookread2.php?book=954481
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UT B opranax rocynapcrseHHoi Biactu Poccun 2011: ananutnueckuii 0630p
[Dnexrponnsiii pecypc] / ArearctBo CNews Analytics; OnexTpos. ngan. M.: cop 1995 — 2011
Xonauar PBK. Pexxum nocryma: http://www.cnews.ru/reviews/free/gov2011/, cBoOoaHbIi.

UT B opranax rocynapcrBerHoi Biactu Poccun 2012: ananuruueckuii 00630p
[Onexrponnsiii pecypc] // ArenrctBo CNews Analytics; DnexTpos. gan. M.: cop 1995 — 2012
Xomauar PBK. Pexxum mocryma: http://www.cnews.ru/reviews/free/gov2012/, cBoOoaHbII.

WT B opranax rocynapcrseHHoil Binacti Poccun 2013: ananutnyeckuii 0030p
[Dnexrponnsiii pecypc] / ArearctBo CNews Analytics; OnekTpos. ngan. M.: cop 1995 — 2015
Xonmunar PBK. Pexum nocryna: http://www.cnews.ru/reviews/free/gov2013/, cBoGomHbII.

HKT B roccekrope 2014: aHanmuTuyeckuii 0030p [DeKTpoHHBIN pecypc] // ATeHTCTBO
CNews Analytics; DnextpoH. gan. M.: cop 1995 — 2015 Xonauar PBK. Pexum nocrymna:

http://www.cnews.ru/reviews/new/ikt_v_gossektore 2014/, cBoOOIHBII.

PerHok C3/1 2010: o603penue [Inekrponubiii pecype] // ArearctBo CNews Analytics;
Onexrpon. gad. M.: cop 1995 — 2011 Xonauur PBK. Pexwum nocryma: http://www.cnews. ru/
reviews/free/dms2010/, cBoOOIHBIA.

Perrokx C3J1 2015: xopoiias pyHKIIMOHATILHOCTh MOKET OBITh JICIIECBOM:
ob6o3penue [InexkTponHbIi pecype] // ArenrctBo CNews Analytics; DiIeKTpoH.
naH. M.: cop 1995 — 2015 Xonaunar PBK. Pexum nocrymna:

http://doc.cnews.ru/reviews/index.shtml?2015/04/30/595437, cBoOOqHBIA.

7. MaTepuajibHO-TEXHUYECKOE o0ecnevyeHne JUCHUIIMHBI

KoMnbroTepHslil Kilacc, NOAKIIOYEHHBIM B VHTEpHET, OCHAIEHHBIA IPOEKTOPOM IS
AJIEKTPOHHBIX MPE3CHTALUN U SKpaHOM. Bce KOMIBIOTEpHI JOKHBI OBITh CBS3aHBI MEXKY COOOM
B CIMHYK) BHYTPEHHIOKO CE€Thb M OCHAIEHbl CHEIUAIU3UPOBAHHBIM I[POrPAMMHBIM
oOecreueHHEM.

HpOFpaMMHHe CpCACTBA, 3aJIeliCTBOBaHHBIE B mponecce O6y‘IeHI/I$IZ

- CBoOoaubIi odpucHsrii naker LibreOffice

- OducHsiii maket npunoxenuit Microsoft Office
- ABBYY FineReader

- Internet Explorer, Google Chrome

CripaBOYHO-TIPaBOBBIE CUCTEMBI:
«KoHcynbranTy, «I'apanT»

ITporpamMMHBIe TPOAYKTHI, 331€HCTBOBaHHBIE B Mpoliecce 00yueHus:
CucTeMsbl 3IEeKTPOHHOTO JOKYMEHT0000poTa

- «AEJIO» Komnanus 50C

-« KAIPbI» Kommanus 20C

- «<E1 EBdpar» Kommanus Cognitive Technologies
- DIRECTUM Kommanus DIRECTUM

- «Docs Vision» Kommanus Docs Vision

- «1C Joxymentoobopor» Komnanus 1C

- «(IRM Docy» Komnanus HTIT UPM

HOpTaJ'ILHLIC peHICHUA:

EOS for SharePoint
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burpukc 24
Cocras nporpammuoro odecnevenusi (IIO), copeMmeHHbIX MpodecCHOHANBHBIX 0a3
nanubix (B/1) u undopmannonno-cnpaBounnie cucrem (MCC) (2017 r.)

1. lepeuens 11O

Tabauya 1
Nent Haumenosanue [10 [TpousBogutens | Croco0 pacmpocTpaHeHUs
/m (nuyenszuonnoe unu
c80000HO
pacnpocmparsiemoe)
1 Adobe Master Collection CS4 Adobe JIMLIEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIULIEH3UOHHOE
3 Windows 7 Pro Microsoft JIMLIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIULIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIMLIEH3UOHHOE
11 | Kaspersky Endpoint Security Kaspersky JIMIIEH3UOHHOE
2. llepeuens B/l u UCC
Tabnuya 2

Neri/nt HaumenoBanue
Mexnynaponnslie pedeparuBablie HaykomeTpudeckue bJl, moctymnHble B paMkax
HAIMOHAJIBHOM noamucku B 2017 1.
Web of Science
Scopus
[Tpodeccuonanpubie monHOTEKCTOBBIE b/l, MOCTYHBIE B paMKaX HAIlMOHATIHLHOM
moamucku B 2017 1.
Kypnanst Oxford University Press
ProQuest Dissertation & Theses Global
SAGE Journals
XKypnans! Taylor and Francis
[TpodeccuonanpHbie MONTHOTEKCTOBBIE b1
JSTOR
W3 nanus o oOmecTBEHHBIM U TYMaHUTAPHBIM HAYKaM
KomnbroTepHbIe CipaBOYHbIE MPABOBBIE CUCTEMBI
Koncynsrant Ilmroc,
l'apanT

Cocras nporpammuoro odecnevenus (IIO), coBpemenHbIX npodeccuoHANbHBIX 0a3
nanHbIX (b/1) u unpopmaunonno-cnpasounbie cucrem (MCC) (2018 r.)

1. ITepeuens 11O

Tabauya 1
Nent Hanmenosanue 110 [IpousBonutens | Crocod pacnpocTpaHeHUs
/i (ruyensuonnoe unu
c80000HO
pacnpocmparsiemoe)
1 Adobe Master Collection CS4 Adobe JINIIEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIMIIEH3UOHHOE
3 Windows 7 Pro Microsoft JINIIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIMIIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIMLIEH3UOHHOE
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1]

Kaspersky Endpoint Security \ Kaspersky \ JIUTIEH3MOHHOE

2. Ilepevens b u UCC

Tabauya 2

Neri/n HaumenoBanue

Mexaynaponansie pedeparuBHbie HaykomeTpuueckue bJ1, noctymnnbie B paMkax
HalnMoHaJILHOU moanucku B 2018 .
Web of Science

Scopus

[TpodeccnonanpHbie MONHOTEKCTOBBIE B/I, TOCTyIHBIE B paMKax HaIlMOHAIHHON
noamucku B 2018 T.

Kypuansr Oxford University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypnanst Taylor and Francis

[Tpodeccuonanbabie TOJIHOTEKCTOBBIC B/
JSTOR
W3nanus no oO1ecTBEHHBIM U TYMAHUTAPHBIM HAyKam

KomnproTepHble cipaBOYHbIE IPABOBBIE CUCTEMBI
Koncynsrant [lntoc,
I'apanT

Cocras nporpammHuoro odecnedyenus (I1O), coBpemeHHbIX podeccHOHANTBHBIX 023

nauubix (b/1) u undopmanuonno-cnpaBounnie cucrem (MCC) (2019 r.)

1. ITepeuens 11O

Tabnuya 1
Ner/ Haumenosanue 10 IIpousBoauTens Crioco6 pacrpocTpaHeHuUs
1§ (tuyenzuonnoe unu c60600HO
pacnpocmparsiemoe)
1 Adobe Master Collection CS4 Adobe JIMIIEH3UOHHOE
2 Microsoft Office 2010 Microsoft JAIEH3MOHHOE
3 Windows 7 Pro Microsoft JINIIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIMLIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIMIIEH3UOHHOE
12 | Windows 10 Pro Microsoft JIAIEH3MOHHOE
13 | Kaspersky Endpoint Security Kaspersky JUIIEH3UOHHOE
2. llepeyens BJI u UCC
Tabauya 2

Nori/mt

HaunmenoBauue

Me:xnyHapoanbie pedepaTuBHbIe HaykoMeTpuueckue b/I, mocTynHbie B pamMkax
HaITMOHAJILHOM moamucku B 2019 T.

Web of Science

Scopus

[TpodeccuonanpHbie MOMHOTEKCTOBBIE b/, TOCTyMHBIE B paMKaX HAI[MOHATHHOU
nmoamucku B 2019 r.

Kypnansr Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals
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Kypuainer Taylor and Francis

DJeKTpOHHBIEC U3JJaHMS U3JAaTENbCTBA Springer
[Tpodeccuonanbabie MOJHOTEKCTOBBIC b/

JSTOR

W3 nanust mo oO1iecTBEHHBIM M T'YMaHUTAPHBIM HayKaM
KomnbroTepHble ClipaBOYHbIE IPABOBBIE CUCTEMBI

Koncynsrant Ilmtoc,

l'apanTt

8. O0ecneuyenne 00pa3oBaTEJIHLHOIO MPOLECCA IJIS JIMI C OTPAHMYEHHBIMU
BO3MOKHOCTSAIMHM 310POBbSI U MHBAJINI0B

B xoze peanuzanuu AUCHMUIUIMHBI UCTIOJIB3YIOTCS CACAYIOIINUE TOTIOJHUTEIbHBIE METO/bI
00yYeHUsI, TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH U MPOMEKYTOYHOM aTTeCTalluk 00YyJarouuxcsl B
3aBUCHMOCTH OT UX UHIUBUIYAbHBIX OCOOCHHOCTEH:

® IS CIENBIX U CI1a00BHUISAIINX:

- Jleknuu O(GOPMIIIOTCS B BHJE JJICKTPOHHOTO JIOKYMEHTA, IOCTYIMHOTO C TIOMOIIBIO
KOMIIBIOTEpA CO CIEeUaTN3UPOBAHHBIM MPOTPAMMHBIM 00ECIICUeHHEM;

- THUCHMCHHBIC 3aJIaHUs BBIIOJHAIOTCS Ha KOMIBIOTEPE CO CICIHATU3UPOBAHHBIM
MPOrPaMMHBIM 00€CTIeYeHUEM, UITH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM,;

- o0ecrnieunBaeTCsl MHIUBUIyAIbHOE paBHOMEPHOE ocBelieHue He meHee 300 Jirokc;

- Q7S BBINONHEHUS 3aJaHUsl MPU HEOOXOJMMOCTH MPENOCTABIACTCS YBEIMUMBAIOIIECE
YCTPOMCTBO; BO3MOYKHO TaKKE UCITOJIb30BAHHE COOCTBEHHBIX YBEITUYHBAIOIINX YCTPOUCTB;

- IUCbMEHHBIE 3a/1aHusl OPOPMIIAIOTCS YBEIUYEHHBIM HIPU(TOM;

- 9K3aMEH | 3a4€T MIPOBOISTCS B YCTHOU (DOpME MU BBIMTOHSFOTCS B MUCBMEHHOU (hopme Ha
KOMIIBIOTEPE.

® JUIS TIIYXHUX U CIA0OCIBIMIAIINX

- Jexuuu Oo(OpMISIOTCS B BHUAE JJIEKTPOHHOTO JOKYMEHTa, JUOO0 TMpeaoCTaBIseTCs
3BYKOYCHJIMBAOINAS alliapaTypa WHANBUIYATLHOTO TIOJB30BaHUS;

- MIMCbMEHHBIE 3a/1aHUs BHIMIOIHIIOTCS Ha KOMITBIOTEPE B MUCbMEHHOH opMe;

- 9JK3aMeH U 3a4éT MPOBOJATCS B MHUCHBMEHHOW (opMe Ha KOMITBIOTEpPE; BO3MOXKHO
poBeJicHUE B JOpMe TeCTUPOBAHUS.

e IS JIUI] C HAPYIIEHUSIMU OMOPHO-IBUTaTEILHOTO afrmapara:

- Jlekiuu O(GOPMIIIIOTCS B BHJE JJICKTPOHHOTO JIOKYMEHTA, IOCTYITHOTO C TIOMOIIBIO
KOMIIBIOTEpA CO CTIEeUaTN3UPOBAHHBIM MPOTPAMMHBIM 00ECTICUeHUEM;

- THCHbMCHHBIC 3aJIaHUs BBIIOJHSIOTCS Ha KOMIBIOTEPE CO CICIHATU3NPOBAHHBIM
MPOrPaMMHBIM 00€CTIeYeHUEM;

- 9K3aMeH | 3a4€T MIPOBOIATCS B YCTHOW (DOpPME HMITH BBITTOHSIOTCS B TUCBMEHHOH (hopMe Ha
KOMIIBIOTEPE.

[Tpu HEOOXOMUMOCTH MPETYCMATPUBACTCS YBEITUUCHUE BPEMEHH ISl ITOJTOTOBKU OTBETA.

[Ipouenypa  mpoBeneHUS  MPOMEKYTOUHOM  arTecTalu s 0Oydarommxcs
YCTaHABIMBACTCS € YYETOM WX HWHAWBHIYAIBHBIX ICUXOPU3HYECKHX OCOOCHHOCTEH.
[TpomexxyTodHast aTTeCcTaIis MOXKET IPOBOUTHCS B HECKOJIBKO ITAIOB.

[Tpu mpoBeneHUU MPOIETYyPHl OIICHUBAHKS PE3yJIBTaTOB OOYUEHUS TPEAyCMaTpUBACTCS
WCTIONB30BAaHME TEXHUYECKUX CPEACTB, HEOOXOMUMBIX B CBSI3U C HWHIUBUAYAIbHBIMHU
OCOOCHHOCTSAMHU OOYYAOIIUXCS. DTH CPEICTBA MOTYT OBITH IPEIOCTABICHB YHHBEPCHTETOM,
WJIM MOTYT HCIIOJIb30BaThCSl COOCTBEHHBIE TEXHUYECKUE CPEIICTBA.

[TpoBeneHWe TIPOLEAYPHl  OIEHUBAHUS  PE3yIbTaTOB  OOy4YEHHWS  JIOMYCKaeTcs ¢
MCTIONB30BaHUEM TUCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOIOTHUH.
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ObecneunBaeTcs A0CTYN K MH()OPMAIMOHHBIM U OMOIHOrpauueckuM pecypcaMm B CETH
WuTepHer s kaxaoro oOywaromierocss B (opMax, aJalTUPOBAHHBIX K OTPAaHUYEHHUSM HX
3JI0pOBbBSI U BOCTIPHATHS HHPOPMALIU:

e JUIS CIENbIX U CIa00BUIAIINX:

- B ICYaTHOH (pOopMe yBETUUEHHBIM HIPHUPTOM;
- B (hopme 31eKTPOHHOTO TOKYMEHTA;

- B hopme aynuodaiina.

e U MIIYXHX M cIaOOCIbIIIANIUX:

- B Ie4aTHo# opme;

- B (hOpMeE IIEKTPOHHOTO JOKYMEHTA.

e s 0O0YYArOIIMXCS C HAPYLIECHUSIMU OIOPHO-ABUTaTEILHOTO anmapara:
- B Ie4aTHo# opme;

- B (hOopMe IIEKTPOHHOTO JOKYMEHTA;

- B popme ayauodaiina.

Y4eOHble ayAUTOPUH JUIs BCEX BUAOB KOHTAKTHOW M CaMOCTOSATENBHON padOoThl, HaydHast
OubnuoTeka W WMHBbIC MOMEIIEHHUS AJsi OOy4YeHHUS OCHAIICHBI CIENHaTbHBIM 000pYyAOBaHUEM U
y4eOHBIMH MECTaMHU C TEXHUYECKHUMH CPEICTBAMU OOYUCHUS:

® JUIS CIENbIX U CITab0BUISIINX:

- YCTpOMCTBOM JJ1s1 CKaHUpoBaHuA U uTeHus ¢ kamepoit SARA CE;

- nuciieeM bpaiins PAC Mate 20;

- npunTepom bpaitng EmBraille ViewPlus;

® U TIYXHX H CIa0OCIBIIIAIINX:

- aBTOMATHU3MPOBAaHHBIM pPAa0OYMM MECTOM JUISl JIIOJEH C HapylIeHHeM Ccliyxa |
CI1a0OCTBIIIAIINX;

- AKyCTUYECKHI YCUIUTENb U KOJIOHKH;

e IS O0YYArOMIMXCS C HAPYIICHUSIMU OIOPHO-ABUTaTEILHOTO afrapara:

- IEPEABIKHBIMU, PETYyIUPYEeMbIMHU dproHoMuueckumu napramu CU-1;

- KOMIIBIOTEPHON TEXHUKON CO CIIEIUAIBHBIM ITPOTPAMMHBIM 00ECTICUEHHEM.

9. MeToauveckue MaTepuaJbl
9.1. IInansl npaxmuueckux 3aHATHNA
Tema 2 (4 u.) Cmanoapmel na gpopmamsi d1EKMPOHHBIX OOKYMEHMOE
Lenv 3anamusa: U3y4UTh CIEKTP GOPMATOB JUISI PA3IMYHBIX THIIOB 3JICKTPOHHBIX TOKYMEHTOB
Dopma npogedenus: NeIOBas UTPa
Bonpocul onsa obcyscoenus:
1. dopmaTsl TEKCTOBBIX 3JIEKTPOHHBIX JTOKYMEHTOB
2. ®opmatsl ayIMOBU3YyaIbHbBIX JOKYMEHTOB.
3. ®opmarbl HAyYHO-TEXHUYECKUX TOKYMEHTOB

Jluteparypa

OcHoBHas

1. Kabamog C. FO. DnexkTpoHHOE TPaBUTEIHCTBO. DIEKTPOHHBIN JOKYMEHTOO0O0POT. TepMUHBI U
omnpenenenusi: Yuebnoe nocobue. - 1. - Mocksa: OOO «Hayuno-uznarensckuii nentp MHOPA-
M», 2017. 320 c. ISBN 9785160068350.
http://znanium.com/go.php?id=809828

2. YepnukoB b. B. UndopmanmoHHabie TEXHOIOTHH yripaBiieHus : yaeOHuK / b.B. UepHukos. 2-e
u3M., nepepad. u gon. M. : U] «®OPYM» : UHDPA-M, 2018. 368 c. (Bsicmiee obpazoBanue:
bakanaspuar). http://znanium.com/bookread2.php?book=954481

3. Texnonorus otkpsIThIX cucteM. [lox pen. A.S. OneiinukoBa. — M.: fnyc-K, 2004. — 288 c.,
WiI.

JOITIOJIHUTCIIbHAaA
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1. Jlapun M.B. DnexTpoHHBIE TOKYMEHTHI B ympamieHuu: Hayd.-meTton. mocoOue. 2-e
u3n., nor. / M.B. Jlapun, O.U. Peickos. M.: BHUNJIA I, 2008.- 208 c.

2. SranoBa A.A. OTKpbITbIE CTaHIApThl W OTKPBITbIE (QOpMAThl DIEKTPOHHBIX
nokyMmeHToB // JlenonpousBonactso. 2009. Ne 4. C. 23 — 28.

3. SranoBa A.A. @opmaThl AJIEKTPOHHBIX JTOKYMEHTOB, HCIOJIb3yEMbIC B YIPaBICHUU
nokymeHnTarueit // Jlenonpoussoactso. 2009. Ne 3. C. 27 — 31.

4. SlranoBa A.A. CB0oOOmHOE mporpaMMHOE oOOeclieueHHe M OTKpBIThIe (opMaThl B
Poccumn // lenonpounsBoactro. 2010. Ne 1. C. 29 — 33.

5. SlranoBa A.A. OTKpBITBIE CTaHIAPTHI M JJICKTPOHHBIE JOKYMEHTHI B Poccuiickoi
Qenepau Ha COBpeMeHHOM »dTare // Tpynmbl TpeTbell MeXIyHApOAHOH KOH(pepeHIHH
«CrangapTtu3anus HHQOPMAIMOHHBIX TEXHOJIOTUH M HHTEepoIriepadbenbHocTh - SITOP’2009%. 27
okTs10pst 2009 ., Mockaa. C. 137 — 140.

1. SranoBa A.A. OTkpbIThie HWHOOPMAIMOHHBIC TEXHOJIOTMM B  YIpaBICHUU
DIIEKTPOHHBIMU ~ JTIOKyMeHTamMu //  Tpyabl 4eTBepTOd  BCEpOCCHIICKOH  KOH(pepeHIuu
«Cranmaptusanus HHOPMAIIHOHHBIX TEXHOJIOTUH U MHTeporepadeapbHocTh Sitop 2010». — M.:
Axanemus nHpopMannoHHbIx cucrem. C. 38-41

2.  SranoBa A.A. DneKkTpoHHbIE JIOKYMEHTHI M OTKPBITBIE CTaHAApTHl B
rOCyIapCTBEHHOM yrpaByieHuu // JlokymMeHTanusi B HH(GOPMAIIMOHHOM O0IIeCcTBe. DIIEKTPOHHOE
MPAaBUTENBCTBO: YIpaBiieHue AokyMeHTamu: Jlokmaasl u coobmenus Ha XVI MexayHnapogHoi
HAYYHO-TIpaKTHUECKOW KoH(pepeHimn 26-27 nosops 2009 r. / Pocapxus. BHUNJA/. - M.,
2010. C. 148 - 151.

3.  Pomano JI.A., Wnpmna T.H., JlorunoBa A.}O. IlpaBga 00 53JeKTpOHHOM
nokymeHToobopote. — M. 2002. 224 c.

Carynuna A.E. YpaBneHue NpoeKToM KOPIIOpaTUBHON HHPOPMAILIMOHHONW CUCTEMBI
OpeanpusaTHs : yuel. mocodue Ajsi CTYJACHTOB BY30B, 00y4alONINXCs MO CIIEeUaTbHOCTH
"ITpuxnannas uapopmatuka (o odnactsm) / A. E. Carynuna, JI. A. CeicoeBa. - M.:
®unaHcel U ctatuctuka : MHdpa-M, 2009. - 349 c. : puc., Tadn.

Tema 3 (8 u.) Vnpasnenue snekmpoHubIMU OOKYMEHMAMU HA 6a3e NpoSPpAMMHO20
obecneyenus, UCNONIb3YeMO20 8 UHGOPMAYUOHHOU UHDPACMPYKMYpe Op2aHu3ayuu
Lenv 3anamus: NCCleA0BAaTh MEXaHU3M UCIOJIb30BaHUS (POPMATOB AIIEKTPOHHBIX JOKYMEHTOB B
orepaTUBHOM padboTe
Dopma npogedenus — 1eN0Bast UTpa
Bonpocwt ons ob6cysrcoenus:
Pa3zpaboTka JOKadbHBIX HOpPMaTUBHBIX akToB: IlpaBuma, WHcrpykuuu, TpebGoBaHus
OpraHM3aly, MpPeANnpUATHS W.T.J., PErJaMEHTUPYIOIIUX OINEpaTUBHOE HCIOJIb30BaHUE
(bopMaToB IEKTPOHHBIX TOKYMEHTOB.
Pemenue BorpocoB BeIOOpa hopMaTa ornepaTUBHOIO XpPaHEHUS 3JIEKTPOHHBIX JOKYMEHTOB.
Pemenue BorpocoB BeiOOpa Gpopmara JUIMTETBHOTO XPAHEHHS SJIEKTPOHHBIX TOKYMEHTOB.
Konmponvnuvie éonpocuwi:
CocraBbTe [lpaBuna, periaaMeHTHPYIOIIUME OINEpPaTUBHOE HCIOJb30BaHHE (popMaToB
AIIEKTPOHHBIX IOKYMEHTOB B OpraHU3aIl1H.
CocraBpTe  WHCTpyKIMM, pETIaMEHTHPYIOLIME OINEpaTUBHOE HCHOJIb30BaHUE (HOpPMATOB
AIIEKTPOHHBIX IOKYMEHTOB B OpraHU3aIl1H.
CocraBpre TpeOoBaHuUs, peErIaMEHTHPYIOLIME ONEpPaTUBHOE HCIOJIb30BaHUE (HOpPMATOB
AIIEKTPOHHBIX IOKYMEHTOB B OpraHU3aIl1H.
[lepeuncnure  gopmarel  ONEPATUBHOIO XpPaHEHUs1  DJIEKTPOHHBIX  JOKYMEHTOB.
OxapakTepu3ynTe ux.
[lepeuncnure ¢opmaTbl ATUTETBHOTO (AapXMBHOTO)  XPaHEHHs 3JEKTPOHHBIX JOKYMEHTOB.
OxapakTepu3yiTe ux.
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JIuteparypa
OcHoBHas
1. Kabamos C. }O. DnexTpoHHOE MPaBUTEIbCTBO. DICKTPOHHBIH JOKYMEHTOO00POT. TepMUHBI U
omnpeneneHus: YuedHnoe nocobue. - 1. - Mocksa: OO0 «Hayuno-uznarensckuii ieatp MHOPA -
M», 2017. 320 c. ISBN 9785160068350.
http://znanium.com/go.php?id=809828
2. Yepnukos b. B. InpopmanmoHHbIe TEXHOIOTUH yripaBieHus : yaeOHuK / b.B. UepHukos. 2-¢
u3., nepepad. u gomn. M. : UJI «®OPYM» : UHOPA-M, 2018. 368 c. (Bricuiee o6pa3oBaHue:
bakanaspuar). http://znanium.com/bookread2.php?book=954481
3. Texuonorus oTKpbIThIX cucteM. [lox pen. A.Sl. OneitnukoBa. — M.: fAnyc-K, 2004. — 288 c.,
WII.

JOITIOJIHUTCIIbHAaA

1. Jlapun M.B. DnexTpoHHbIE TOKyMEHTHl B ymnpasieHuu: Hayu.-merton. mocobue. 2-e
u3n., gom. / M.B. Jlapun, O.U1. PeickoB. M.: BHUNJIA I, 2008.- 208 c.

2. SranoBa A.A. OTKpBITBIE CTaHAAPTHl W OTKPBITHIE (OpMATBHl 3JIEKTPOHHBIX
nokymeHToB // JlenonpousBonactBo. 2009. Ne 4. C. 23 — 28.

3. SranoBa A.A. @opmaThl 3JIEKTPOHHBIX JOKYMEHTOB, HCIIOJIb3YEMbIE B YIPABICHUU
nokymenTanueit / JlenonpousBoactso. 2009. Ne 3. C. 27 — 31.

4. SranoBa A.A. CB0oOOJHOE MpOrpaMMHOE OOECIEUEHUE U OTKpHIThIE (OpMaThl B
Poccuu // enonpousBoactro. 2010. Ne 1. C. 29 — 33.

5. SranoBa A.A. OTKpbITbIE CTaHJIApThl M 3JEKTPOHHBIE JIOKYMEHTbI B Poccuiickoit
@denepanu Ha coBpeMeHHOM »dTane // Tpynbl TpeTbell MeXIyHapoAHOH KOH(pepeHIHH
«CranpapTu3anusi MHQOPMALIMOHHBIX TEXHOJIOTUI U uHTEeponepadbenbHocTh - SITOP’2009%. 27
okTs0ps 2009 r., Mockaa. C. 137 — 140.

9. AranoBa A.A. OTkpbiThie HH(OPMALMOHHBIE TEXHOJOTUHW B  YIPaBJICHUU
ANIEKTPOHHBIMU  JTOKyMeHTamMu //  Tpyabl 4eTBepTOd  BcepoccHilckol — KOH(pepeHIuu
«CrangapTu3anusi "HPOPMAIIMOHHBIX TEXHOJOTUH U MHTeponepabdensHocTh Sitop 2010». — M.:
Axkanemus nnpopmannoHusix cucrem. C. 38-41

10. SranoBa A.A. DIJEKTpPOHHbIE JOKYMEHTBI ¥ OTKpBITBIE CTaHIApTHl B
roCyJapCTBEHHOM yripaBiieHuH // JlIokyMeHTalust B ”HGOPMALlMOHHOM OOILeCTBe. DIEKTPOHHOE
MIPABUTENBCTBO: YIpaBiieHHe AoKyMeHTamu: Jloknaasl u cooOmenus Ha XVI MexayHnapogHoi
Hay4YHO-TIpaKTHUeCcKo KoH¢pepeHun 26-27 HosOps 2009 r. / Pocapxus. BHUNJIA/. - M.,
2010. C. 148 - 151.

11. PomanoB JI.A., WUnbuna T.H., JlorunoBa A.FO. IlpaBma 00 »sneKTpoHHOM
nokymeHToobopore. — M. 2002. 224 c.

12. Carynuna A.E. VYmpaBieHue MpOEKTOM KOPIOPATUBHOM HH(OPMAIMOHHON
CUCTEMBl MpeanpusTus : y4yeO. mocobue Ui CTYJEHTOB BY30B, OOydarolUuxcs IO
cneunanbHocTy "llpukinagnas unpopmaruka (o odnactsam) / A. E. Carynuna, JI. A. CricoeBa. -
M.: ®unancel u cratuctuka : Madpa-M, 2009. - 349 c. : puc., Tad.

CHpaBO‘-IHBIC )51 I/IH(I)OpMaI_II/IOHHBIe n3aaHus

«OdunmanbHbIil HHTEPHET-NOPTA MTPAaBOBOK MHGOPMAIIUN»
- «Koncynbrant [lmroc»
- «["apanT»

[Tepeuens pecypcoB HHPOPMAITMOHHO-TEIEKOMMYHHKAIIMOHHOM ceTn «IHTepHeT

archives.ru/ - denepanabHOE apXHUBHOE areHTCTBO
www.gosuslugi.ru/ - CipaBo4HO-UH(POPMAIIMOHHBIN TTOpTal « 0CYyIapCTBEHHBIE YCITYTH)
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pravo.gov.ru/ - OpunuansHbeIii HHTEPHET-TIOPTAJ IPABOBOM MH(OPMALITH
http://tp-npp.ru/ - HarmonansHast mporpaMmHas iatdopma
www.gdm.ru/ - T'mibaust ynpapisiFOIUX JOKYMEHTAIUEH

WWW.e0S.ru/ - Kommanust « eKTpOHHBIE O(UCHBIE CHCTEMbBD)
http://www.directum.ru/ - Kommnanus DIRECTUM
http://www.intertrust.ru/ - Komnauus «AatepTpact»
http://www.evfrat.ru/ - Kommauus Cognitive Technologies
www.consultant.ru/ - opurmansasiii caiit kommanuu KoncyasrantILimoc
www.garant.ru/ - uapopMaOHHO-ITPaBOBO# mopTtai ["apanT
https://ru.libreoffice.org/ - ceoGomusIii oducHsii maker LibreOffice
www.sekretary.net/ - uapopmamoHHbIH opTat s npodeccuoHanbHbXx Cexperapeii u
aJIMAHUCTPATHBHBIX PAOOTHUKOB

http://www.mdi.ru/ - HTI] UPM

cnews.ru/

www.ecm-journal.ru/

MaTepI/IaJ'ILHO-TeXHI/I‘{eCKOG obecreyeHne 3aHATHSL.

KoMnbroTepHslil Kilacc, NMOAKIIOYEHHBIM B VHTEpHET, OCHAIEHHBIA IPOEKTOPOM IS
3JIEKTPOHHBIX Mpe3eHTaluil 1 3KpaHoM. Bce KoMIbIOTEepB! JOKHBI ObITH CBSI3aHbI MEKAY COO0M
B E€IUHYK BHYTPECHHIOIO CE€Tb M OCHAUICHbl CIECHHAIM3UPOBAHHBIM  IIPOTPAMMHBIM
o0ecreyeHueM.

HpOFpaMMHHe CpeacTBa, BaﬂeﬁCTBOBaHHLIe B IIponecce O6y‘IeHI/I$IZ

- CBoOoaubIi odpucHsrii maker LibreOffice

- OducHbiii maket npuioxenuit Microsoft Office
- ABBYY FineReader

- Internet Explorer, Google Chrome

CrnpaBouHo-nipaBoBble cucTeMbl: «KoHcynbranT», «["apanT»
CucTeMsl 31EKTPOHHOIO JOKYMEHTO000pOTa

- «1EJIO» Kommanus 30C

-« KAJIPbI» Kommnanus 20C

- «<E1 EBdpar» Kommanust Cognitive Technologies
- DIRECTUM Komnanus DIRECTUM

- «Docs Vision» Kommanus Docs Vision

- «1C oxymenroobopot» Kommanus 1C

[Mopransusie pemennsi: EOS for SharePoint, butpukc 24

Tema 4 (4 u.) Dopmamvl 21eKMPOHHBIX OOKYMEHMOS8, HPUMEHAeMble 8 YNpaeleHUU
O0OKyMeHmamu.

Llenv 3anamusa: yMeTh MOATOTOBUTH JIOKYMEHTHI B Pa3HBIX O(QUCHBIX MPUIOKEHUSIX U
IOPOBECTH aHAINW3 (OPMATOB DBJICKTPOHHBIX JIOKYMEHTOB, HCIOJNb3YyeMbIX B pabore ¢
yIpaBieH4YeCKON JoKyMeHTalue npu padore B CO/I.

Dopma npogedenus — 1eN0Basi Urpa
Bonpocwt ons ob6cysrcoenus:
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1. Co3nanue ¢aiiyioB TEKCTOBBIX JOKyMEHTOB. COXpaHEHHUE UX B pa3HOOOPa3HbBIX
dbopmarax.
2. Co3nanue ¢aiinoB meKTpoHHBIX Tabauil. CoxpaHeHue ux B pa3Ho0Opa3HbIX (hopMaTax.
3. Coznanue ¢aitnos rpapudeckux n3oopakenuit. CoxpaHeHHE UX B pa3HOOOPa3HBIX
dbopmarax.
4. CpaBHEHHE XapaKTEPUCTUK 3JIEKTPOHHBIX JOKYMEHTOB, COXPAaHEHHBIX B pa3HBIX
dbopmarax.
5. Okcnopt nokymeHnTa B ¢popmar PDF u wiki.

Koumponvhwvie eonpocuwi:
1. B kakux ¢opmaTax 371€KTPOHHBIX JOKYMEHTOB BO3MOXHO COXPaHEHHE OPraHNU3aLMOHHO-
NIPaBOBOM, paCIOPSIIUTENILHOW HMH(GOPMAIIMOHHO-CIIPABOYHOM JTIOKyMEHTAINN?
2. Kakue nporpamMMbl BXOJST B COCTaB MakeTa O(PUCHBIX MPUIIOKEHUI?
3. Kakue 3amaun ynpaBieHHs JIEKTPOHHBIMH JOKYMEHTAMH MOXKHO PELIMTH C MOMOIIBIO

nakeTa O(OUCHBIX TPUITOKCHHI?

Uctounuku

1. ®enepanbublii 3akoH Poccuiickoit @enepanyu ot 27 nexadps 2002 r. Ne 184-03 «O
TeXHUYECKOM peryiupoBanum» // C3 PO. - 2002. - Ne 52 . - Cr. 5140.

2. @enepanbublii 3akoH Poccuiickoii @eneparun ot 27 utonst 2006 r. Ne 149 - &3 «O6
uH(popMalii, UHPOPMALIMOHHBIX TEXHOJOTUAX U 0 3amuTte unopmamuu» / C3 PO. - 2006. -
Ne31(u.1). - Cr. 3448.

3.TOCT P 7.08. - 2013 «Cucrema crangapToB mo HH(pOpMAIUH, OMOTUOTEYHOMY U
U37aTeIbCKOMY JAely. JeTonpon3BOICTBO U apXHUBHOE 1en0. TepMHUHBI U ompeaeieHus». M.,
N3natensctBO cTrangaptos, 2014.

JIureparypa

OcHoBHas:

1. Kab6amos C. 0. DnexTpoHHOE TPaBUTENLCTBO. DIIEKTPOHHBIN TOKYMEHTOO00pOT. TepMHUHBI U
omnpenenenusi: YuebHoe nocobue. - 1. - Mocksa: OOO «HayuHo-uznarensckuii nentp MHOPA-
M», 2017. 320 c. ISBN 9785160068350.
http://znanium.com/go.php?id=809828
2. YepnukoB b. B. UndopmannonHabie TEXHONIOTHH yrpaBieHus : yaeOHuk / b.B. UepHukos. 2-e
u3M., nepepad. u gon. M. : U] «®DOPYM» : UHDPA-M, 2018. 368 c. (Bsiciiee obpazoBanue:
bakanaepuar). http://znanium.com/bookread2.php?book=954481

3. Texnonorus otkpeIThix cucteM. [lox pen. A.S. OneitnukoBa. — M.: Snyc-K, 2004. —
288 c., ui.

JlononHuTENHHAS:
PomanoB J[.A., Wneuna T.H., JlorunoBa A.FO. [IlpaBga 00 5JeKTpOHHOM
nokymeHtoobopore. — M. 2002. 224 c.
Carynuna A.E. YmpaBieHue HpoeKTOM KOPIOPATUBHON HH(POPMAIMOHHOW CHUCTEMBI
MpeanpusaTHs : yued. mocobue Jiisi CTYIEHTOB By30B, 00YyYaIOIIUXCS M0 CHEeNMaTbHOCTH
"ITpuknannas uHpopmaruka (rmo obnactsam) / A. E. Carynuna, JI. A. CeicoeBa. - M.:
dwunancH U cratucTrka : Madpa-M, 2009. - 349 c. : puc., Tad.

CHpaBO‘-IHBIC )51 I/IH(I)OpMaI_II/IOHHBIe n3aaHus

«OdunmansHbeIi HHTEPHET-TIOPTAN TPABOBOK MHPOPMAITUI
- «KoncynbTant [Lmroc»
- «["apanT»
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[TepeueHs pecypcoB HHPOPMAITMOHHO-TEIEKOMMYHHKAITMOHHOM ceTn «HTepHeT

archives.ru/ - dexnepanbHOE apXHUBHOE areHTCTBO

WWW.e0S.ru/ - Kommanust « D5eKTpOHHBIE OHCHBIE CHCTEMBD»
http://www.directum.ru/ - Kommnanus DIRECTUM
http://www.intertrust.ru/ - Komnauus «atepTpact»
http://www.evfrat.ru/ - Kommauus Cognitive Technologies
www.consultant.ru/ - opurmansaselii caiit kommanun KoucyiasrantILioc
www.garant.ru/ - napopMaoOHHO-TIPaBOBOM mopTai ['apaHT
https://www.microsoft.com/ru-ru/default.aspx - Kommanus Microsoft
https://ru.libreoffice.org/ - ceoGomubIi oducHbIi akeT LibreOffice
cnews.ru/

www.ecm-journal.ru/

MaTepI/IaJII)HO-TCXHI/I'-IGCKOG o0OecIecucHHEe 3aHATHSL.

KoMmnbroTepHslii Kilacc, NOAKIIOYEHHBIM B VHTEpHET, OCHAIEHHBIA IPOEKTOPOM IS
3JIEKTPOHHBIX Mpe3eHTaluil 1 3KpaHoM. Bce KoMIbIOTEpH! JOKHBI ObITH CBSI3aHbI MEKAY COOOM
B E€IUMHYK0 BHYTPEHHIOIO CE€Tb M OCHAlICHbl CIEHNUAIN3UPOBAHHBIM  IPOTPAMMHBIM
o0ecreyeHueM.

HpOFpaMMHHe CpeacTBa, BaﬂeﬁCTBOBaHHLIe B IIponecce O6y‘IeHI/I$IZ

- CoOoanbIi oducHsi nmaker LibreOffice

- OducHbiii maket npuioxenuii Microsoft Office

- ABBYY FineReader

- Internet Explorer, Mozilla Firefox, Google Chrome

CrnpaBouHo-nipaBoBble cucTeMbl: «KoHcynbTanT», «["apanT»

CucreMsl 3IEKTPOHHOTO JJOKYMEHT0000poTa

- «1EJIO» Kommanus 30C

-« KAJIPbI» Kommnanus 90C

- «<E1 EBdpar» Kommanus Cognitive Technologies
- DIRECTUM Kowmnanus DIRECTUM

- «Docs Vision» Kommanus Docs Vision

- «1C Hoxymenroobopot» Kommnanus 1C

[Mopraneusie pemennsi: EOS for SharePoint, butpukc 24

9.2. MeTonuyecKkne peKOMeHIaIHH 10 MOAr0TOBKE MUCbMEHHBIX padoT
Pexomenariu mo noAroToBke U ohopMiIeHuIo pedepara

[ToaroroBka pedepara Mo3BOJSET 3aKPENUTh TEOPETHUECKHUE 3HAHUS MO IUCLUIUIMHE,
nproOpecT HaBBIKM CaMOCTOSTENILHOTO YIIyOJIEHHOT0 M3y4eHHs OJHOTO U3 pasJesioB Kypca.
[Tpu noaroToBke pedepara CTYACHTHI OJy4alOT HABBIKU U YMEHUE PA0OTaTh C HICTOYHUKAMU U
JUTEpaTypol, aHAIM3UpOBaTh (aKkThl W JaHHBIE CIEHUAIBHOW JUTEpaTypbl, H3JIaraTh
MPOYUTAHHOE COBPEMEHHBIM MPO(HECCUOHATIBHBIM S3BIKOM.

Pedepar nomxken ObITh 0POPMIIEH B COOTBETCTBUHU C TPEOOBAHUSIMMU, IPEAbABISIEMBIMH K
MOJIFOTOBKE U OPOPMIIEHHUIO HAyYHBIX PaloT.

Pedepar Bxirouaert:
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- TUTYJIbHBIN JIUCT;

- OTJIaBJICHUE;

- BBEJICHHE;

- OCHOBHYIO 4YacTb (TeMaTHUECKUE Pa3/eIbl);

- 3aKJIIOYEHUE;

- CIIUCOK MCMOJIb30BaHHBIX HICTOYHUKOB U JIUTEPATYPHI.

O6beMm pedepara - 15-20 crpanur Tekcra (mpu Habope vepe3 1,5 uHTEpBasia U pazMepe
mpudTta 13-14). Pedepar numiercst Ha 0JJHOM CTOPOHE CTaHIAPTHOTO JicTa Oymaru gpopmara A4
(210x197Mm).

Crpanuubl pedepata HyMepyrOTCs apaOCKUMU IUppaMu Ha BEpPXHEM IOJe JHCTa, 0e3
KaBbIueK, Je(pUCOB U [PYIHX 3HAKOB MpENuHAHWUA. TUTYJIBHBIH JUCT W OIJaBIICHHE HE
HYMEPYIOT, HO BKIIFOYAIOT B 001IHii 00beM pedepara.

Hayuno-cripaBounsblil anmapar pedepara BKIIOYAET CIIHUCOK UCTOYHUKOB U JINTEPATYPhI U
MOJICTPOYHBIE CHOCKHU. [l0/ICTpOUHbIE CHOCKM UCHOJB3YIOTCS BO BCEX CIIy4asX LIUTUPOBAHUSA B
TeKcTe pedepara MpaBOBBIX aKTOB, JOKYMEHTOB, IPOHM3BEICHUI aBTOPOB MOHOTpaduii, craTei,
y4eOHUKOB, Yy4eOHBIX MOCOOWH, a TaKke NpU UUTHPOBAHUU CTAHIAPTHBIX OMNpPEIeICHUI
TEPMHHOB U IOHATHI. Bee mpuBoumbIe B pedepare GakThl, U(PHI, JaThl, KOHKPETHBIC JTaHHBIC
TaK)Ke JI0JDKHBI ObITh MMOATBEPKICHBI MOACTPOUYHBIMH CHOCKAMHU.

CHOCKH HyMEpYIOT B Ipeieax OAHON CTPaHUIbI apaOCKUMU IUPPaMH, TEKCT CHOCKH
pa3MeNIaloT MoJ MOCIeTHEN CTPOKOI TEKCTa.

[Ipumepnas TemaTuka pedeparon

1. O0630p 3akoHOmaTENBEHON 0a3bl, peraaMeHTUpyoLel cepy NpUMEHEHHs CTaH1apTOB
XPaHEHUs IEKTPOHHBIX JOKYMeHTOB B CO/I.

2. AHanu3 HOPMAaTHBHO-METOJUYECKUX JTOKYMEHTOB, PErjJaMEHTUPYIOIIUX IPOLECCHI
BHE/IPEHHS W MCIIOJIb30BaHMS CTAHIAPTOB XPAaHEHHS MJIEKTPOHHBIX TOKYMEeHTOB B CO/I.

3. AHanu3 TepMUHOJIOTHH, UCIIOJIb3YeMOl B cepe NHPOPMALMOHHBIX TEXHOJIOTUH.

4. AHanm3 CTaHIapTOB, UCHOJIB3yEMBIX TP YIPABICHUHU JTOKYMEHTAMHU.

5. AHanmu3 (opMaToB 3JIEKTPOHHBIX JOKYMEHTOB, HCIOJb3YEMBIX IMpHU YIPABICHUU
JOKYMEHTaMH.

6. O630p mnyOnMKanuMi OTEYECTBEHHBIX AaBTOPOB [0 BOMNPOCAM HCIOJIb30BAHUS
CTaH/IapTOB XPaHEHUs AJIEKTPOHHBIX JOKYMeHTOB B CO/I.

7. O0630p nmyOsnuKanuii 3apy0eKHbBIX aBTOPOB 110 BOPOCAM HCIOJIb30BAHUS CTAaHIapPTOB
XPaHEHUs AIEKTPOHHBIX JOKyMeHTOB B CO/I.

8. PemeHre TUMOBBIX 337124 JEJIONPOU3BO/ICTBA CPECTBAMU MaKeTa O(PUCHBIX
MIPUIIOKEHU .
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Tlpunoowcenue 1
AHHOTALNUA AUCHOUTTJIINHBI

Huctunnuna «@opMathl 3JEKTPOHHBIX JOKYMEHTOB, UCIIOIb3YEMbIE B YIIPABICHUU U XPaHEHUU
JJIEKTPOHHBIX  JIOKYMEHTOB»  peanu3yercs Ha  Qakyibmeme  apXUBOBEACHHUS U
JOKYMEHTOBENIEHUS Kagheopoil agmomamusuposannuix cucmem /JOY.

[lenp AWCHMIUTUHBL: W3Y4UTh (QOpMAThl  SIEKTPOHHBIX JIOKYMEHTOB, KOTOpBIE
WCITOJIB3YIOTCS B YIIPABJICHUU U XPaHEHUHU AJICKTPOHHBIX JIOKYMEHTOB, B TOM YHCJIC B apXHBax.

3aJaun TUCHMILINHbI:

- U3YYHTh TEOPUIO W TMPAKTHKY NPUMEHEHUS CTAaHIApTOB W (OpPMATOB B YNPABICHHUH
JIOKYMEHTALUEH;

- chopmupoBaTh NpodecCHOHANBHBIE HABBIKM PaOOTHI C JOKYMEHTaMH B Pa3HBIX
(dopMaTax B 0PUCHBIX peAaKTopax;

- HAY4YUTHCS  HUCIOJB30BaTh NOJlyYeHHBbIE 3HAHUS TMPU  OPraHU3aLUOHHOM
MPOCKTUPOBAHUHM 3a/a4 IO CO3JaHUI0 CHUCTEMBI XpaHEHUs DSJEKTPOHHBIX JOKYMEHTOB B
MH(OPMALIMOHHO-TEXHOJIIOTUYECKON HHPPACTPYKTYpE OpTaHU3aIIHIH.

JlucuuniiiHa HampaBiieHa Ha pOPMHUPOBAHUE CICIYIOIUX KOMIICTCHIINI:

e [IK 6 cmocoGHOCTBIO aHAIM3HPOBATH CUTYAIlMI0 HA pPBIHKE HH()OPMAIIMOHHBIX
NPOAYKTOB M YCIYyI, JaBaTbh JKCIEPTHYIO OLEHKY COBPEMEHHBIM CHUCTEMaM
ANEKTPOHHOTO TIOKYMEHTO000POTa U BEICHUS JIICKTPOHHOTO apXHBa;

e [IK-29 cmocoOHOCTBIO CO3/1aBaTh W BECTH CUCTEMBI JOKYMEHTAIIHOHHOTO OOECTICUeHUs
YIpaBJICHUS B OPraHU3alMU Ha 0a3e HOBEHIINX TEXHOJIOTHI

B pe3ynbraTe 0OCBOSHHS TUCIUIUIMHBI 00YYarOIHIACs TOMKEH:

3HaTh:

— CYIIECTBYIOIIME CUCTEMBI JIEKTPOHHOTO TOKYMEHTO000POTa M CUCTEMBI XpaHEHHUS
BHCKTPOHHI)IX I[OKYMCHTOB;

— (opMaThI ANEKTPOHHBIX IOKYMEHTOB, HCIIOIb3yEMbIX B COBPEMEHHBIX CUCTEMAax
JIEKTPOHHOTO JOKYMEHTOO0OPOTa U CHCTEMAaX XPAaHCHHSI dJICKTPOHHBIX JIOKYMCHTOB;

YMers:

— OIICHUBATh TEPCIIEKTUBBI CO3/IaHMS U XPaHEHUS JOKYMEHTOB B Pa3IMYHBIX (hopmarax;
— OpraHu30BaTh pabOTy O KOHBEPTHUPOBAHUIO AIEKTPOHHBIX JOKYMEHTOB U3 (hopMaTa B
dopmar;

BnaneTs:
— HaBBIKAMH KOHBEPTUPOBAHUs JOKYMEHTOB H3 ¢opMmaTa B opmar;
— HaBbIKaM# paboTsl B COJ] 1 cucTtemMax XxpaHEHUS MJIEKTPOHHBIX JTOKYMEHTOB .

[To qucnuIuInHE NpeycMOTPeHa IPOMEKYTOUHAs arTecTanus B popme 3auema.

OO0m1as TpyA0€MKOCTh OCBOCHHSI TUCIIUIUIMHBI COCTABIISIET 2 3a4€THBIX €IUHUIIBI.
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Ipunooscenue 2

JIMCT UBMEHEHUIA
No | Texkcr akTyanuzanuu uinu npuiaraeMbii K PITJ] nokymeHT, JHara No
COZEPIKAILNI U3MEHEHHUS MPOTOKOJIA
1 | Ilpunoxxenue Nel 22.06.2020 10

Ipunoowcenue x 1ucmy uzmenenuti Ne 1
1. Crpykrypa mucuuniunbl (k m.2 Ha 2020 rox)

CTpyKTypa JTUCHUIIMHBI 1JIsl 04HOH (p)OPMBbI 00yUeHUsI
(2020 rox nadopa)

O01mas TpyI0EMKOCTh JUCIUIUIMHBI COCTABIISAET 2 3.€., 76 4., B TOM YKCIIe KOHTaKTHas paboTa
oOyJaronmxcs ¢ mpenojaBaTeneM 28 4., caMocTosATeNbHas padoTta oOydaromuxcs 48 4.

Bunsr yue6HoI paboThI Dopmb!
(B yacax) TeKYITIero
KOHTaKTHasI . KOHTPOI
Ne Paznen @ 2 v % yCIIEBAa€MOCTH,
/01 | TUCHUIUTAHBI/ TEMBI § g a § % g dopma
g = § E = % = § é g% IPOMEXKYTOYHOM
S| & = B §E |3 S S o | arrecrauuu (no
3| & 5 &= 9= |53 S g cemecmpam)
ol5 |lo =88 |F 8 =

1 Beenenue 8 2 2 cobecemoBaHue

2 1. HopmaTusHo- 8 4 6
IPaBOBOE cobecenoBaHne
peryianpoBaHue
UCTIOIB30BaHUS
¢dopmaros
AIIEKTPOHHBIX
JoKyMeHTOB B COJ]

3 2. Crammaptel Ha | 8 2 4 8 [Tpuem
dopmaThl NPaKTHYECKUX
3JIEKTPOHHBIX 3aJjaHUI
JIOKYMEHTOB cobeceloBaHNe

4 3. VYnpasienue | 8 2 8 8 [Tpuem
3IIEKTPOHHBIMHU NPaKTHYECKUX
JIOKyMEHTaMu Ha 0aze 3aTaHU I
IPOTPaMMHOTO
o0OecrieueHusl, cobecenoBanue
UCTIOJIb3yEeMOT0 B
nH(pOpMalOHHON
UHPPACTPYKTYpe
OpraHu3aIu

5 | 4. ®opmartsl | 8 2 4 8 [Ipuem
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3JIEKTPOHHBIX MPaKTUYECKUX
JIOKYMEHTOB, 3aJaHUI

[IPUMEHSIEMbIE B
yIpaBJICHUU cobeceoBanue
JIOKYMEHTaMHU.

6 5. TIlepcnexktuBel u | 8 2 8 cobeceoBaHue
HaIpaBJICHUS
pa3BUTHS  XpaHCHUS
ANEKTPOHHBIX
noKkymMeHToB B COJ]

~

3auem 8 pechepam

8 HUTOrO; 8 12 16 48

2. Oopa3zoBaresbHbIe TexHoJ0oTUM (K 1.4 Ha 2020 1.)

B mepuon BpeMEHHOro MPUOCTAHOBIICHUSI MOCEIICHUS] OOYYarOUUMUCA TOMEIICHUN 1
tepputopun PITY nana opranuzanum y4deOHOro mporecca C MNPUMEHEHHUEM 3IIEKTPOHHOTO
06y‘~IeHI/I$I U AUCTAaHIMOHHBIX O6p2130BaTCJII)HI>IX TEXHOJIOT U MOTYT 6I)ITI> HCITOJIB30BAaHbI
cnenyomue o0pa3oBaTellbHbIE TEXHOJIOTHH:

— BHJICO-JICKIINH,

— OHJIAWH-JIEKIIMH B PEKUME PEATBHOTO BPEMCHH;

— JJICKTPOHHBIC y‘-Ie6HI/IKI/I, yT-IC6HI>I€ HOCO6I/I$I, HAaY4YHBIC U3JaHUA B 3JICKTPOHHOM BHJC U
JOCTYT K HHBIM 3JIEKTPOHHBIM 00pa30BaTeIbHBIM pecypcaM;

— CUCTEMBI AJId 3JICKTPOHHOT'O TCCTHUPOBAHUSA

— KOHCYJBTAIIUU C UCTIOJIb30BAaHUEM TEJICKOMMYHHUKAIIMOHHBIX CPECTB.

3. CHHCOK MCTOYHUKOB M JuTepaTypsl (K m. 6.1 Ha 2020 r.)

CnHCcOK OCHOBHBIX MCTOYHHKOB J0MOJIHHUTD:

®enepanbHblif 3akoH oT 6 anpenst 2011 r. Ne 63-®P3 «O6 snexrponHoit nognucu» // C3
P®. 2011. Ne 15. Cr. 2036; 2020. Ne 24. Cr. 3755.

ITocranosnenue IlpaButensctBa Poccuiickoit denepanuu ot 25 nekadps 2014 r. Ne 1494
«O6 yrtBepxknaenun [IpaBun oOMeHa NOKyMEHTaMU B 3JEKTPOHHOM BHJE IPH OpraHU3alUU
uH(popManmoHHoro B3aumoaectus» // C3 PD. 2015. Ne 1. Cr. 284; 2018. Ne 49. Cr. 7600.

Vka3 Ilpesunenta Poccuiickoit ®@enepanmu otr 9 mast 2017 r. Ne 203 «O Crparerun
pa3BuTHs HHGOpMalMOHHOro obuiectBa B Poccuiickoit denepaunn Ha 2017-2030 rogs» // C3
P®. 2017. Ne 20. Cr. 2901.

Hcka04uTh U3 CIUCKA OCHOBHBIX HCTOYHHKOB:

[TocranoBnenue [IpaBurtenbcra Poccuiickoit denepannu ot 14 centsadopst 2012 r. Ne 928
«O 06a30BbIX rocylapcTBEHHBIX MH(OpMaAMOHHBIX pecypcax» // C3 P®. - 2012. - N 39. - Cr.
5269.

Pacnopsixenue IlpaButensctBa Poccuiickoit @enepannu ot 20 oktsi6pst 2010 r. Ne 1815
«O rocynmapctBenHou mnporpamme Poccuiickoit ®deneparun "MHbopmarnmonHoe 00111eCTBO
(2011—2020 romsi)» // C3 P®. - 2010. - Ne 46. - Ct. 6026.

Pacnopsixenue IlpaButensctBa Poccmiickoit ®eneparuu ot 12 depans 2011 roma Ne
176-p «OO06 yTBepXkJeHUU TIUIAaHA MEPONpPUATHIl 1O mepexony (eaepanbHbIX OpPraHoB
HCIIOJTHUTENIbHOM BJIaCTH Ha 0e30yMakKHbIH JTOKYMEHTOOOOpPOT NMpHU OpPraHu3allid BHYTPEHHEH
nesrensHOCTHY // C3 POD. - 2011. - No. 8 - C1. 1151 .

HUckarwouuts n3 Cnicka 0CHOBHOM JIUTEPATYPbI

Texnomnorus oTkpbIThiX cucteM. [lox pen. A.Sl. OneltnukoBa. — M.: fnyc-K, 2004. — 288
C., WL

Cnucoxk J0NMOJTHHUTEILHOM JIUTEPATYPbI JONOJTHUTH
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Texunonorus oTkpbIThiX cucteM. [lox pen. A.S. OnelitnukoBa. — M.: fnyc-K, 2004. — 288
C., WL

4, llepevens B/l u UCC (k n. 6.2 na 2020 r.)

Nenn HaumenoBanue
/1

1 | Mexnynapoansie pedepaTuBHbIe HayKoMeTpuueckue bJl, mocTymHbie B paMkax
HaoHaILHOM noanucku B 2020 T.

Web of Science

Scopus

2 | IlpodeccuonanbHble MOTHOTEKCTOBBIE b/, TOCTymHBIE B paMKaX HaIIMOHAILHOMN
noamucku B 2020 r.

Kypuansr Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuanst Taylor and Francis

3 | IIpodheccronanbHbIe MOTHOTEKCTOBBIE B/l

JSTOR

W3nanus o oO1IeCTBEHHBIM U TYMaHUTAPHBIM HayKaM
DnexTponHas oubnmorexa Grebennikon.ru

4 | KoMmbloTepHbIe CIIPAaBOYHBIE IPABOBBIE CHUCTEMBI
Koncynsrant Ilmtoc,
lapanTt

5. CoctraB nporpammuoro odecnedyenusi (I10) (x nm. 7 na 2020 r.)

Nort Haumenosanue 110 [IpouzBoaurenn Crioco6
/m pacrpocTpaHeHHs
(ruyenzuonnoe unu
c60000HO
Pacnpocmpamsiemoe)
1 Adobe Master Collection CS4 Adobe JTUICH3NOHHOE
2 Microsoft Office 2010 Microsoft JIMIEH3UOHHOE
3 Windows 7 Pro Microsoft JIUIEH3HOHHOE
4 SPSS Statisctics 25 IBM JIMIEH3UOHHOE
5 Microsoft Office 2013 Microsoft JTUICH3NOHHOE
6 Windows 10 Pro Microsoft JIMIEH3UOHHOE
7 Kaspersky Endpoint Security Kaspersky JIMIIEH3UOHHOE
8 Microsoft Office 2016 Microsoft JTUICH3NOHHOE
9 Zoom Zoom JIMIIEH3UOHHOE

6. Cnucok JuTepaTyphl K NPAKTHYECKUM 3aHATHAM (K 1.9. MeToanuyecKkne MaTepHaJibl HA
2020 r)

Hckao4uTh U3 CIMCKOB OCHOBHOM JIUTEPATYPbI K 3aHATHAM

Texnonorus oTkpbIThiX cucteM. [lox pen. A 5. OneltnukoBa. — M.: fnyc-K, 2004. — 288
C., ML

CnHcoK JONMOTHHUTEIBHOM JIUTEPATYPbI K NPAKTHYECKUM 3aHATHAM JONOJIHUTH

Texnosorus oTKpHITHIX cucteM. [lox pen. A. 5. OneitaukoBa. — M.: Snryc-K, 2004. — 288
C., UL



