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1. IOACHHUTEJIBHAA 3AITHCKA

1.1. Ileav u 3a0auu oucyuniumwl

OcHoBHOI 1enbi0 Kypca «IIpoduiibHO-OpUEHTUPOBAHHBIM HHOCTPAHHBIM
S3BIK  (QaHTJIMHACKHI)» B TIOATOTOBKE OakanaBpoB mo HampaBieHuro 46.03.02
«/lokymeHTOBeleHHe W  apXHBOBeJdeHHe» sBIEeTCS  TIpodeccruoHanbHas
MOJITOTOBKA CTYJCHTOB CPEJICTBAMH MHOCTPAHHOTO f3bIKa, (POPMHUPOBAHUE Y HUX
HEOOXOMMMONW KOMMYHUKATHBHOM SI3BIKOBOM KOMITETEHIIMH, a TaKKE BBICOKOTO
YPOBHSI COIMANbHOW U MpodeCcCHOHANBHONW aJanTalud, 4YTO MIperoaraet
dbopMUpOBaHUE BCECTOPOHHE PA3BUTOM JIMYHOCTH, CIIOCOOHOM OTBe4aTh Ha
BBI30BBI COBPEMEHHOTO OOIIECTBA U HUCIOJIL30BaTh 3HAHMS, YMEHHS M HABBIKH,
NnoJIydeHHble B xojne oOydeHus. I[lpuoOpereHue cTyAeHTaMH COBOKYITHOCTH
TEOPETUYECKUX S3BIKOBBIX 3HAHWM, MPAKTUUYECKUX YMEHUW M HABBIKOB J1aCT
BO3MOKHOCTh UCIIOJIb30BaTh HHOCTPAHHBIN S3bIK B TPO(PECCHOHANBLHON U HAyUYHOUN
NeATEeIbHOCTH,  OyJIeT  COJAEHCTBOBATh  HAJTAKHUBAHUIO  MEXKYJIbTYPHBIX
poeCCUOHANIBHBIX U HAYYHBIX CBSI3EH, MO3BOJUT JOCTONHO MPEJACTABIATh CBOIO
CTpaHy Ha MEXIYHapOJIHBIX CEMHUHApaX, KOH(PEPEeHIUIX, CAMIIO3NyMaX.

3agaun  Kypca OIpenesstoTcss NpoQPecCHOHAIbHBIMU  MOTPEOHOCTSIMU
O0akanaBpoB,  MPOXOJAIIMX  TMOATOTOBKY 1o  HampamieHuto  46.03.02
«/lokymentoBenenue u apxuBoBeneHue». I[lostomy kypc «IIpodunsHo-
OpPUCHTUPOBAHHBI  MHOCTPAHHBIM  SI3BIK  (AHTJUMUACKUN)»  CTPOUTCA  Ha
MEXIUCUUIUIMHAPDHOM  UHTETPAaTUBHOM  OCHOBE, MMEET XapakTep, YETKO

OpPUEHTHUPOBAHHBIN HAa MPOPECCUOHAIBHYIO SA3BIKOBYI0 KOMMYHUKALIHIO.

1.2. @opmupyemvie KomnemeHuuu, COOMHECEHHbIE C NAAHUPYEMbIMU
pe3ynomamamu 00yueHus no OUCUUNIUHE

OOyuenue cTyaeHTOB B pamkax kypca «IIpoduibHO-OpreHTHPOBAHHBIM
WHOCTPAHHBIN A3bIK (AHTJIMHUCKUI)» HAIMpPaBICHO HA Pa3BUTHE KOMMYHUKATUBHOM,
KOTHUTUBHOM, WH(POPMAIIMOHHOM, COLMOKYJIBTYPHOH H mpodeccroHaIbHON
COCTaBISIONIMX Y4eOHOTO mpolecca. JTO O3HAYaeT, YTO BBIMTYCKHHUK-OaKanaBp

JIOJDKEH 00J1a7aTh CIACAYIOIIMMYA KOMIETEHIIUSIMHU:



Koanl Conep:xkanue IlepeyeHb NIAHUPYEMBIX Pe3yJbTATOB
KOMIIETEHIIUN | KOMIIeTeHIUii 00yuyeHus1 0 TUCHUILINHE
IK-7 CIIOCOOHOCTh ~ OLIEHHBAThH | 3HATH:

UCTOPUIO U COBPEMEHHOE | — METOJIMKY pabOThI C/Ha/J TEKCTaMH COLMATIbHON
COCTOSIHME  3apyO0exXHOro | ¥ npoecCHOHAILHOW HaNpaBIEHHOCTH B LEJAX

OIIBITA YIPABIICHUS aJCKBATHOW  HMHTEPHPETALlMM  IIPOYUTAHHOIO
JOKyMEHTaMU U | MaTepuana;
OpraHU3alMK UX XpPAaHEHUS | — METOJIUKY paboTel ¢ HH()OPMAIMOHHBIMU

MOTOKaMHM  JUIsl  o0ecreueHus: JesTeIbHOCTH
AQHAIUTUYCCKUX IIEHTPOB, OOINECTBEHHBIX U
rOCy/1apCTBEHHBIX OpPraHU3aLUK.

YMeTh:
— IOHMMAThb W IPABUIBHO HHTEPIPETHPOBATH
HUCTOPUKO-KYJIbTYPHbBIE SIBJICHUST cTpaH

M3y4aeMoro s3bIKa, pa30oupaTbcs B OOIIECTBEHHO-
MOJUTHYECKUX UHCTUTYTAX ITHX CTPAH;

— HUCIIOJIB30BAaTh HaBBbIKU pa6OTI)I C
uHdopmaleil U3 pazIMYHBIX HCTOYHHKOB Ha
HHOCTPpAaHHOM SA3BIKC JJIS peIICHUA
npoeCCHOHAIILHO 3HAYUMBIX 3a/1a4;

— PCAAKTUPOBATH TCKCThI HpO(bGCCI/IOHa.HBHOFO u
COLIMAJIbHO 3HAYMMOTO COJIEp>KaHusl Ha POJHOM U
HUHOCTpPpAaHHOM SA3BIKAX,

Baaners:

— METOAMKOM M TpHeMaMu MepeBoja
(pedepatuBHOTO, TOCIOBHOTO);

—  HaBBIKaMU u METOAUKOMN MIOUCKA
CTpaHOBEIYECKOI u npodeccroHalbHOI
uHpopManuy, HOJIB3YACh pa3IMYHBIMU
MCTOYHHMKAaMU (B TOM umcie, Internet)

—  HaBBIKAMH  TI0  PEICH3UPOBAHHIO U
penaKTUPOBAHHIO COILMANTBHBIX, HAyYHO-
MOMYJISPHBIX, HAYYHBIX, U MyOJIULIUCTUYECKUX
paboT WO CcBOEH CHENHAIbHOCTH Ha
WHOCTPAHHOM S3bIKE.

1.3. Mecmo oucyuniunst 6 cmpykmype 00pazo6amenbHoil npozZpammol

PaGouas nmporpamma  guctumiivHbl  «IIpoduibHO-OpHUEHTHUPOBAHHBIM
WHOCTPAHHBIN S3bIK (QHTJIMMCKUI)» — HOPMATUBHBIA JOKYMEHT, BXOJSIIMNA B
cocTaB 0o0pa3oBaTeibHOM mporpamMmbl Bbiciiero oopaszosanusi (OII BO) no

HarpasiaeHuto 1oaArotoBku 46.03.02 «/lokyMeHTOBeIeHHE U AapXUBOBEACHHE» U
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OTIPEAETSIONINI 00bEM, COJIEpKaHue, MOPSIIOK U3YUCHHUS YIeOHOU TUCITUIUINHBL, a
TaK)Xe CII0COOBI KOHTPOJIS pE3yJIbTaTOB €€ N3YUEHUSI.

B y4eOHOM TJIaHe HaIlpaBJICHUS MOATOTOBKHU 46.03.02
«/lokymeHnToBeenne u apxuBoBeleHHe» (Mpoduib: «AyIHOBU3YalIbHEIE,
HAyYHO-TEXHUUECKHE M HKOHOMHYECKHE apxuBbl») mpeamer «lIpodunsHo-
OPUEHTUPOBAHHBI WHOCTPAHHBIA S3bIK (QHTJIMHUCKUI)» SBISETCS TUCHUTLIMHON
BapuatuBHoii uactu. JucuumnmHa peanusyercss Ha (Qakynpretre DOuTA
Kaeapoil MHOCTPAaHHBIX S3BIKOB (DaKyJIbTeTa MEXIYHAPOJHBIX OTHOIICHUH U
3apy0OekHOro peruoHoBeaeHus: cropuko-apxuBHoro uactutyta PITY.

OCHOBHBIM yCIIOBUEM Haudajla 00y4yeHus CTyAeHTOB 1o Kypcy «IIpodunbHo-
OpPUEHTHUPOBAHHBIM MHOCTPAHHBIN S3bIK (AHTIIMICKUN)» 110 Hanpasienuo 46.03.02
«/lokymMeHTOBeleHHe W apXMBOBeJeHHe» SBISETCS BJIaJCHHUE WHOCTPAHHBIM
A3BIKOM B TOM 00bEME, KOTOPBIH MPEAYyCMOTPEH HOPMATUBHBIMU TPEOOBAHUSAMU
IporpaMMsl 00111e00pa3zoBaTebHOTO Kypca « MTHOCTpaHHBIN S3BIKY.

[Iporpamma kypca «IIpoduabHO-OPUEHTUPOBAHHBIA HHOCTPAHHBIN  S3BIK
(aHrTTUACKUIA)» SBISIETCS aBTOPCKON, B OCHOBY COJIEpP)KaHHS Kypca IOJI0KEHO
IIPEICTABICHUE O TOM, YTO B Ipolecce 00yUYEeHUsI MHOCTPAHHBIN S3bIK BBICTYIAET
HE TOJIBKO W HE CTOJIbKO KaK CaMOCTOSITEJIbHAs JHUCLUMIUIMHA, a KaK IPEIMET,
MOJYMHEHHBIN  MPOPWIMPYIONUM  JTUCHUIUIMHAM, SIBJISIIONIUHCS ~ MEAUYMOM
npo(ecCUOHANBHBIX 3HAHMM B pealu3aluud 00pa30BaTENbHOM MPOrPaMMBbl,
OTKPBIBAIOUIUM TIepe]] CTyIeHTaMU OOJIbIINE BO3MOXKHOCTU JIJIsi O3HAKOMJIEHHS C
3apyOeXKHBIM OIBITOM B cdepe u30paHHONW cHenualbHOCTH. B cBs3u ¢
BBIIIEU3JIO’)KEHHBIM, MOXHO  YTBEpXKJaTb, UYTO B pe3yJbTaTe€ OCBOCHUS
quciuIUInHbL «AHOCTpaHHBIN S3b1K» (HOPMHUPYIOTCS 3HAHUS, YMEHUS U BIIAJICHUS,
HEO0OXOAUMBIE TSl U3yYEHUS MPOPUITBHBIX AUCIUTUIMH.

TecHass cCMHXpOHM3aLKs W B3aUMOCBS3b MEKIY HWHOCTPAHHBIM SI3BIKOM U
npOoQUIMPYIOIMMH AUCUUILIMHAMHY U, OoJjiee TOTO, 3aBHUCHUMOCTh II€PBOTO OT
MOCJIEIHUX 00ecrneunBaroT MPEEMCTBEHHOCTh M YCHEIIHOCTh OCBOCHHUS
npo(hecCHOHANBPHOM WHOSI3BIYHOM  JIEKCHMKH, BBIPAOOTKY HAaBBIKOB UTEHUS,

pC(I)epI/IpOBaHI/IH, AHHOTHUPOBAHMA, IICPEBOAA TCKCTOB IIO0 CIICIHUAJIBHOCTH,



.
CrocoOCTBYeT  (OPMUPOBAHUIO YMEHHMM  WHOS3BIYHOM pPEUYd HA  TEMBI

CIICOUAJIbHOCTH.



2. CTPYKTYPA IHCHUIUIHHBI

CTpyKTYypa AMCUHUILUIUHBI 1J1s1 04HOi ¢opmbl 00ydyenust (2017 rr.

Ha0opa)

OO6mrast Tpy1I0EMKOCTh AUCIUILUIMHBI cocTaBisieT 4 3.e., 144 4., B ToM 4ucie

KOHTaKTHasd pa60Ta o6yqa}0mﬂxc;1 C IIpCIIoagaBaTciicM 56 9., CaMOCTOATCIbHAas

pabota oOy4varomuxcs 88 .

Bupl yueOHO# paboThI

(B yacax) ngg}z[e Brlo
KOHTAKTHas . KOHTPOI
Ne Paznen 2 2 ? E % yCIIEBaEMOCTH,
n/n JICLUTUIUHBI/ TEMBI § = g s % g dopma
o | g |E « % = | % 8 £ © | NpOMEKYTOYHOM
S| & = |EE 3 = = g = | arrecranuu (no
é Io;) § [‘:& % E % é’* § S ‘;“ cemecmpam)
™ ™
IIpogpunvro- 7 28 44 | Koumponvnas
OPUEHMUPOBAHHDBIU paboma; ycmHulil
UHOCMPAHHBLU S3bIK onpoc, nepegoo
(anenuiickuii)
7 28 44 | KonmponvHas
[poduaeiio- pgg;m:tl : oeanue/
opuermuposan ol ZHHOZulgj?oeaHue
UHOCMPAHHBLU S3bIK
(anenuvickuii) mexcma no
HanpasieHuio
1n0020MOBKU
7 Hmoczosas
3auém c oyenxou KOHMPONbHAS
paboma; 3awuma
npoekma na
UHOCMPAHHOM
A3bIKE
Hroro: 56 88

CrpyKTypa JTHCUMILIMHBI /151 04HOU popMbl 00yuenus (2018 rr.

Ha0opa)

O6m1ast Tpy1I0EMKOCTh AUCIUIUIMHBI cocTaBisieT 3 3.e., 108 4., B Tom uuncne

KOHTaKTHasa pa60Ta 06yqa}0umxc;1 C IpernoaaBaTcicM 42 4., CaMOCTOATCIIbHAsA

pabota oOy4qaroruxcst 66 d.
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Bunet yueGHoit paboThI
AR Y P Dopmbl
(B yacax)
TEKYIIEeTO
KOHTAKTHast
\ KOHTPOJIS
o] B =
Ne Paznen 2 = 55 5 YCIIEBAEMOCTH,
)
n/n JACLUTUTUHBI/TEMBI o5 = =B = g dopma
O o 13} o o
= [
e < g 2 = = = 5 o 5 \© | HIPOMEXYTOYHOH
§ = S % = 23 = = S & | arrecrauuu (no
5| & o |&Z ‘8 = é’* 3 S g cemecmpam)
O | =B O E s8R & =
Ilpogpunvro- 7 20 32 | KoumponvHas
OpUEHMUPOBAHHDBLU paboma; ycmHulil
UHOCMPAHHBIU A3bIK onpoc; nepegoo
(anenuiickuti)
7 22 34 | KoumponvHas
aboma;,
Ilpoghunvro- P
. pegepuposanue/
OpUEHMUPOBAHHBIIL
. AHHOMUPOBAHUE
UHOCMPAHHBLU S3bIK
L mekcma no
(anenutickuti)
HANpasieHuo
Nn0020MOBKU
7 Hmoecosas
3auém c oyenkou KOHMPONbHAS
paboma; 3awuma
npoexkma Ha
UHOCIMPAHHOM
A3bIKE
Hroro: 42 66
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PabGouas yueOHas nporpamma HampasiieHus 46.03.02 «lokyMeHTOBe/eHHE
U apXUBOBeJ€HHME» YUUTHIBACT MEKIUCHMUIUIMHAPHBIA XapakTep HWHOCTPAHHOTO
s3bIKa W ompenenseT MecTto AucHUIUIMHBL  «lIpodunbHo-OpueHTHPOBaAHHBIN
WHOCTPAHHBIM  A3bIK  (AHTJMUCKUN)»  KaK  JIUCIUIUIMHBI HalpaBJICHUS
poecCHOHATEHOM TTOJITOTOBKHU CTYIEHTOB.

[Ipu oOydyeHun yCTHBIM W THUCBMEHHBIM (opMaM OOIICHUS 3TATOHOM
SBJISIETCS COBPEMEHHBINM TOABSI3bIK CHEIUATBLHOCTA,  KOTOPBIM TOJIb3YIOTCS
oOpa30BaHHbIE HOCHUTENHU SI3bIKa B O(DUIIMAIBHBIX U HEO(MUIIUATIBHBIX CHUTYyaIUsIX
npodeccuonansHoro ooémenus. Ilpu 3TOM pabora c/Hag nuTepaTypol IO
CHEUATbHOCTA pacCMaTpUBaETCAd Kak 0a30BO€ yMEHHUE B LEJSIX OCYILECTBICHHUS

0001 podhecCHOHATBHOM (MTPaKTUYECKOM U HAYYHOM ) AeATEIbHOCTH.

3. COIEP/KAHUE JTHCHHAHITI/IUHBI

TpeGoBaHus K _pe3vJabTaTaM O0CBOCHHMA NMCHMIIJIMHBIS HaJIn4uc

S3bIKOBOM M KOMMYHHUKATUBHOM KOMIMETEHIIUHU, HEOOXOIUMON U IOCTAaTOYHOM JIJIst
WHOSI3IYHOW  JIESITEIBHOCTH IO H3YYEHUIO W TBOPYECKOMY OCMBICICHUIO
3apyOEKHOTO OMbITa B MPOQUIMPYIONIEH U CMEXKHBIX 00JIACTSIX HAYKH, a TaKkKe
s podeCCUOHAIBHOTO  OOIEHUS W KBaJU(UIIMPOBAHHOW  TBOPYECKOMU

NESTETLHOCTH B PA3JIMYHBIX c(hepax JIeTOBOr0 M HAYYHOTO COTPYIHUYECTBA.
3agaun 00y4yeHuss HA NPOPUJIbHO-OPUEHTHPOBAHHOM 3Tane B LeEJAX
AOCTHKEHUsI  TpeOOBaHMd  MPO(ECCHOHAIBHOIO  YPOBHSI  BJIaJeHUS

HHOCTPAHHBIM fI3bIKOM:

I. Pa3ButHe CJCAVIOIIMNX VMeHI/lﬁ HHOA3BIYHOI'O OﬁlIIeHI/Iﬂ B PpPAa3HbIX

chepax U cuTvanugax:

Cdepbl B cUTYAIIMA HHOA3ZLIYHOT0 00IIICHUS
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1. TGODU@CKI/IZZ NOUCK U OCMbICNIeHUE qu)opmauuu:

- paboTa ¢ OpUTMHAJIBHON HAYYHO-TIOMYJISIPHOM IUTEpaTypoil;  CIeluaTbHON
JUTEpaTypoll MpOoPECCUOHAIBHON HAINPaBIEHHOCTH; C 0030paMu, CTaTbsIMH U3
HAyYHBIX TEPUOJUYECKHX W3JaHWUW; C MoHorpadmsmu, pedepatamu; C
MaTepHaioM KOMITBIOTEpHBIX ceTeld (Internet).

2. Yemuvie konmaxkmeol:

- oOMeH wHopMamme oO0mEero u npodecCHOHaTLHOTO/HAYyIHOTO XapaKTepa B
IpoIiecce MOBCEIHEBHBIX M MPOPECCHOHATBLHBIX KOHTAKTOB.

3. [lucbmennvie KOHMAKmbl.

- 3aIOJIHEHHE aHKET;
- pecdepupoBanue;
- aHHOTHPOBAHHC;

- HaIllMCaHHUC TC3HCOB, COO6IH€HHﬁ, JOKJIaJOB.

YMeHust HHOSA3LIYHOT'0 00IIeHUS

1. Ymenue:

- BJIQJICHHE BCEMHU BHUJAMH YTCHHUSI OPUTHHAIBHON JINTEPATYPhI, B TOM YHCJIC:

a) O3HAKOMUTEIBHBIM 4YTeHHEM cO ckopocTthto  180-200  cnoB/muH. 6e€3
CJIOBapsi; KOJUYECTBO HEHM3BECTHBIX CJIOB HE MpeBbIIaeT 4-5% 10 OTHOMICHHIO K
00IIIeMy KOJIMYECTBY CJIOB B TEKCTE;

0) W3y4aronMM YTCHHEM — KOJIMYECTBO HEU3BECTHBIX CJIOB HE TpeBbIIacT 8%
10 OTHOIICHHIO K OOIEeMy KOJHYECTBY CIIOB B TEKCTE; JOIMYCKaeTCs

HCIIOJIBb30BaHUC CJIIOBApA.

2. ['osopenue u ayouposanue:

- yqactue B auasiore (Oecesie), BRIpAKEHUE OMPEACICHHBIX KOMMYHUKATUBHBIX
HaMepeHu#  (3ampoc/coobmienne  uHPOpMaUU  — JIOTIOJIHUTEIHHOM,
JNETAM3UPYIOIIEH, YTOUYHSIOMIEH, WIUIFOCTPUPYIOIIEH, OLIEHOYHOW; BBIICHEHHUE

MHCHUA CO6€C€I{HI/IKa; COBCT, BBIPAKCHHC COOCTBEHHOI0 MHEHHUS IO moBOaYy
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MOJIy9eHHOU MHGOpPMAIINK; BBIpAKEHHE OA0O0PEHUS/HEJOBOIBCTBA, COXKAJICHUS,
yIUBIICHUS/HEAOYMEHHUS; YKIIOHEHHUE OT OTBETA);

- coo0menne  (MOHOJOTMYECKOE BBICKa3bIBaHNE MPOPECCHOHATBFHOIO XapaKTepa
B obObeme He MeHee 15-18 ¢pa3 3a 5 MUHYT B HOPMAJIBHOM CpPEIHEM TEMIIE
peun);

- IOHUMaHUe COOOIIeHUsT TMPOo(ecCHOHATBHOTO XapakTepa (B MOHOJIOTUYECKON
dbopMe u B X0jA€ aMaNOra), OTHOCAIIETOCS K OJHOM W3 yKa3aHHbIX chep u
CUTyalMid OOIIEHMs, JJIUTEIBHOCTHIO MO0 3 MHUHYT 3BYy4aHUS B HOPMAaJIbHOM

Cp€aAHCM TCMIIC PCUH.

3. Iucomo:

- COCTaBJIEHME IUIaHA, TE3HCOB, COOOILIEHUS/NOKIana, pedepara, aHKETBl B
COOTBETCTBHUM C YyKa3aHHBIMH c(hepaMu U CUTyallUsIMHU OOILEHUS;

- TEepeBOJ C HHOCTPAHHOTO S3bIKa HAa PYCCKUH U C PYCCKOTO fA3bIKa Ha

WHOCTPaHHBIN.

(I)ODMI/IDOBaHI/Ie 1 COBCPHICHCTBOBAHUC A3BIKOBbIX HABbBIKOB

Jlexcuxa

- pa3BUTHE JICKCUUECKUX HABBIKOB (00BEM JIEKCUUECKOTO MaTepuajia — HE MEHee
3000 emunui, w3 Hux 1500 — penpoayKTUBHO); XapakTep JIEKCUYECKOTO
Matepuasia — oOlleHay4YHass U mnpodeccuoHadbHas JIEKCMKa, B TOM YHCIIC
TEPMUHOJIOTHYECKAs JICKCUKA.

- I[EUIBHGﬁIHGG paciupCHUC IMIOTCHINAJIIBHOI'O TCPMHUHOJIOTHYCCKOI0 CJI0Baps.

JIngakTuyecKkye eIMHUILI BOKA0YIsipa

Ne | IlmpakTuyeckue eIMHUIBI BOKAOYJIsApa
n/n
L [UNIT I (Block 1)

RECORDS MANAGER /ARCHIVIST TRAINING
ACADEMIC FOUNDATIONS

TRAINING FOR FIRST ENTRY

TRAINING COURSE CONTENT AND PURPOSE BODLEY
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THE ROLE OF A UNIVERSITY: LIVERPOOL
THE INSTITUTE FOR HISTORY AND ARCHIVES, RUSSIA
THE ACADEMIC BASE OF THE PROFESSION

UNIT 11 (Block 2)

HISTORICAL DEVELOPMENT OF REPOSITORIES AND ARCHIVES
FROM THE DARK AGES TO THE PRESENT DAY

HISTORY OF RECORDS/ARCHIVES ADMINISTRATION

ANCIENT ARCHIVES

THE DARK AND MIDDLE AGES

THE RENAISSANCE

THE FRENCH REVOLUTION AND ARCHIVES

MODERN ARCHIVES

MIRRORS TO EXAMINE OURSELVES

UNIT 111 (Block 3)
STANDARDISATION
INFRASTRUCTURAL STANDARDS

UNIT IV (Block 4)

RECORDS MANAGERS, ARCHIVISTS AND ARCHIVES

A STOREHOUSE OF KNOWLEDGE

ARCHIVES SERVE INDIVIDUALS AND SOCIETIES
WHAT EXACTLY ARE ARCHIVES?

COMMON TO ALL ARCHIVES

A GOOD RECORDS MANAGER /ARCHIVIST: DUTIES AND

QUALIFICATIONS

UNIT V (Block 5)
TYPES OF ARCHIVES & REPOSITORIES
LOCAL RECORD OFFICE: A JUNIOR’S PERCEPTIONS

LOCAL RECORD OFFICE: AIMS
CITY ARCHIVES& REPOSITORIES: THE CONCEPT

UNIT VI (Block 6)

ADMINISTERING ARCHIVES & REPOSITORIES
RECORDS/ARCHIVES ADMINISTRATION

ARCHIVES & REPOSITORIES IN RUSSIA: MODERNISED ACTIVITIES
PRE-ARCHIVAL FUNCTIONS

RECORDS APPRAISAL

ARCHIVAL PRINCIPLES OF ARRANGEMENT

THE PRINCIPLE OF PROVENANCE

ARCHIVAL DESCRIPTION AND FINDING AIDS

SUBJECT GUIDES

WHY DO RECORDS MANAGERS/ARCHIVISTS PRODUCE SUBIJECT
GUIDES?

RESEARCH AND DESCRIPTION

PREPARING A SUBJECT GUIDE
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I'paMMaTHYeCKHE INJIAKTHYECKHE eIMHHUIILI

a) JUIS YTEHUS U MMCbMEHHOM (hukcanmu nHGoOpMaIuu:

YcnoxHEHUE  CTPYKTYpPBI (KOHCTpYKLIMM) B  COCTaB€  IPEIJIOKECHHUS:
pacro3HaBaHME€ M IOHUMaHUE (QOpPM U KOHCTPYKUUH,  XapaKTEpHBIX Ui
KOHKPETHOI'O MOJIbSI3bIKA M A3bIKA JIEJIOBOT0 OOIIECHHUS:

1)  ®opmanbHble  NPU3HAKM  ATPUOYTUBHBIX  KOMIUIEKCOB  (LIETIOYKH
CYLIECTBUTENBHBIX U MPUIIAraTENIbHBIX).

2) ®@opManbHbIE NPU3HAKK JIOTUKO-CMBICIOBBIX CBSI3€d MEXy 3JE€MEHTaMU
TEKCTa (COI03bl, COIO3HBIE CJIOBA, KIMIIMPOBAaHHbIE (pa3bl, BBOAHbIE OOOPOTHI U
KOHCTPYKIIWH, CJIOBa-CUT'HAJIbI PETPOCIIEKTUBHOMN (MEeCTOMMEHHS) 51
NEPCHEKTUBHOMN (Hapeuus) CBA3U.

3) ®opmasibHble TpPU3HAKKM  [PHUJATOYHOTO OECCOIO3HOIO MPEUIOKEHUS —

OTCYTCTBHC COI03a/COI03HOT0 CIIOBA.

0) /Ul VCTHOM pedr M NMMCHbMEHHOMN nepeaauyn nHbopMalmn:

['pamMmmaTrueckuie GopMbI M KOHCTPYKIMH, 0003HAYAIOIITHE:

1) JIOrMKO-CMBICTIOBBIE CBSI3U - COIO3BI/COIO3HBIC CJIOBa; KJIMIIMUPOBAHHBIC
CJIOBOCOYETAHMSI.

2) JIekcuKo-TpaMMaTUYECKUE CPEACTBA CBI3U NMPEIOKESHHH 1 ab3a1ieB.

3) OmdaTuveckue / UHBEPCUOHHBIE KOHCTPYKITUH.

4) MecTouMeHusl, CI0Ba-3aMECTUTEH.

5) CnoxxHble ¥ TapHbIE COIO3bI.

TemarTuka AMTAKTHYCCKHUX MaTepHuaJoB J1Jd OﬁV‘-leHI/Iﬂ Pa3JINnIHbIM

BIWJIAM peyeBoii IeATeJbHOCTH: O0IIeHay Has1, TPO(PHIbHO-HATIPABICHHAS.

4. ObPA30OBATE/IBHBIE TEXHOIOI'UH

\ Ne \ HaumeHoBaHue pa3jaesa \ Buabl yueOHbIX \ Oopa3oBarejibHbIC
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n/n 3aHATHI TEeXHOJIOTUH
1 2 3 4
1. UNIT 1 (Block 1) IIpaxmuueckoe Ilepe6od mexcma no
RECORDS MANAGER /ARCHIVIST 3ausmue HanpasieHuIo
TRAINING n0020MOBKU
2. UNIT II (Block 2) IIpakmuyeckoe AnHomuposeanue
HISTORICAL DEVELOPMENT OF 3anamue mekcma no
REPOSITORIES AND ARCHIVES HANPAaBIEeHUIO
n0020MOBKU
3. UNIT [l (Block 3) IIpakmuueckoe Pegpepuposanue
STANDARDISATION 3anamue mexcma no
HANPAGILeHUIO
Nn0020MOBKU
4. UNIT 1V (Block 4) IIpaxmuueckoe Ilepesoo mexcma no
RECORDS MANAGERS, ARCHIVISTS sansimue HanpasejiexHuio
AND ARCHIVES n0020MosKU
= UNIT V (Block 5) IIpaxmuueckoe Konnoxsuym
TYPES OF ARCHIVES & 3aumsamue Pegpepuposanue
REPOSITORIES mexcma no
HANPABILEHUIO
Nn0020MOBKU
6. UNIT VI (Block 6) IIpaxmuueckoe Ipezenmayus ¢
ADMINISTERING ARCHIVES & 3anamue ucnonvsosaruem IT-
REPOSITORIES MexXHON02UL

Kontpons moaroroBku 1o gucturuinHe «lIpoduinbHO-0preHTUPOBAHHBIHN
WHOCTPAHHBIN SI3bIK (QaHTJIMHCKHI)» OCYIIECTBIISIETCS B MUCbMEHHOW M B YCTHOM
dopMme, mpoBepseTcs KadecTBO KOMIETEHLIMH M WX COOTBETCTBUE  YPOBHIO
MIOATOTOBKU CTyAeHTa. DOpMBI KOHTPOJS BOCHPOU3BOIAT CUTYyalUUH YTEHUS,
ayJUpOBaHus, YCTHOM peud U MHCbMa, Hauboyiee TUMWYHBIC JUIsI Pa3HBIX BUIOB
opUITHATHHO-IEIOBOTO U TPO(PECCHOHATIEHOTO OOIIEHUSI.

Texkymuii KOHTPOJb 3HAHUM CTYJEHTOB MPOBOJUTCS TMO3TAMHO (KakK IO
WU3YYECHUU OTIEIBHOM TEMBI, TaK U IIOCIE IIPOXOXKIAEHUS BCErO0 TEMATHYECKOIO
0JioKa/MOAyJIsl), U TMPEACTaBISIET COOOW OTYETHOCTh CTYACHTOB 3a CICAYIOIINE
BU/JIbI padoT:

1. KonTponbHble (MUChMEHHBIE) pabOThl CTYAEHTOB B ayIJUTOpPHOE Bpems,
KOHCYJIbTUPOBAHHME U IPOBEPKA JOMAIIHUX 33JIaHUI OCPEICTBOM AJIEKTPOHHOM

IIOYTHI (Ha 3HAaHHUC CHGHI/IaJ'IbHOI\/'I TCPMUHOJIOTHH, a TaKXC 110 JICKCHUKO-
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rpaMMaTUYeCKUM  TPYAHOCTSM W OCOOEHHOCTSM  IEpeBoJla  TEKCTOB

oOmieHay9YHOl 1 MpodeCCHOHATHHONU HAIIPABICHHOCTH).

. BJII/IHKOHTpOJIB (HI/ICBMCHHI)IC JICKCUKO-TPAMMATHYCCKHUC ITPOBCPOUYHBIC 3alaHUA

HEOONBIIOTO 00BbEMa MO MPOXOXKJIECHUH YACTH  CIECHUATHU3UPOBAHHOTO
MOJYJIBHOTO Kypca).

KouTtponbHbie arrectanuu (yCTHBIA omnpoc / cobecenoBaHue / KOJUIOKBUYM,
pa3BepHyTas Oecena ¢ 00CYXICHUEM COOOICHUS WU JIOKJIaaa) Mo Marepuany
TEKCTOB W3 CIEUUAIbHOM JUTEpaTypbl OOIIEHAYYHOU U TpodecCHOHaTbHOM
HaIlPaBJIEHHOCTH.

WuauBuyanbHas BHEAyJUTOpPHAs CaMOCTOsTeNIbHas paboTa CTyAEHTOB (10
JIEKCUKO-TPAMMATHYECKUM CTPYKTYpaM, XapaKTepHBIM JJisi CTHJISI Hay4YHOM
peuu; BbINIOTHEHNE 3aaHuil «Pabounx TeTpajieil CTyIeHTay; HalMCaHUe ICCe Ha
1po(hecCUOHATIBHBIE TEMBI).

AHanutnueckuii 0030p W aHaiIM3 TEKCTOB U3  HAYYHO-TOIYJISPHOM,
CIIEHHAIBHOU OPUTMHAJIBHOU JIUTEPATYPHI npodeccuoHaTbHON
HAIpaBJIEHHOCTH; pad0Ta CO CTAaThIMU M3 HAYUHBIX MEPUOJNYECKUX U3JAHUI;
pabota ¢ mMoHorpadusmu, pedepaTaMu; ¢ MaTEPUATIOM KOMIIBIOTEPHBIX CETEH
(Internet).

CocTaBiieHne TE3MCOB, aHHOTAUMN (KaKk BHUJIOB PaOOTHl HaJ CHEUAIbHBIMU

TEKCTaMHu).

. [lepeBon (pedepaTuBHBIN, JIUTEPATypHBIN) Kak BUA paOOThl HaJ TEKCTaAMH

npodeccuoHaNbHON HANPABICHHOCTH.

Hanmucanue pedepatroB 1o TeMaTWke CHEIUATBHOCTH  CTYJAEHTOB C
UCIIOJb30BAHUEM  AyTEHTUYHBIX  MAaTEpPUANIOB, APXUMBHBIX  MaTEpHUasOB
(oOHapyXEHHBIX B pe3yjbTaTe MaTeHTHOro U OuOIMorpaduueckoro moucka, B
TOM YHUCJIE B KOMIIBIOTEPHBIX CETSX).

Ay,Z[I/IpOBaHI/Ie TCKCTOB OIMUCATCIIBHOTI'O HAYYHOT'O XapaKTcpa.

10. ATTecTanus 1Mo UToraM MpakTUUYEeCKUX 3aHATHH (ITOCenaeMoCTh, TOATOTOBKA K

3QHSATUAM, U T.I1.).
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HroroBass  nucbMeHHas  padora 1O  JIGKCUKO-TPAMMATHYECKUM
TPYAHOCTSIM U OCOOCHHOCTSIM TEKCTOB MpOo(eccHOoHaNbHOM HAalpaBICHHOCTH, Ha
3HaHHWE CIECUHUATbHOM TEPMUHOJOTMU M BIAJICHUE TpHUeMaMu TepeBo/a,
pedepupoBaHMsi W AaHHOTHPOBAHHUS TEKCTOB 110 HAIPABJICHUIO IOATOTOBKH
CTYJICHTOB MPOBOJUTCA B KOHIIE ceMecTpa (Kypca) U MUMEET LIEJIbIO ONpe/eeHHe
CTENIEHM M KadyecTBa YCBOEHHUS CTYJCHTAMH KOHIIENTYaJIbHOTO COJEP KaHMUs
CHEIUATM3UPOBAHHOTO MPOHECCHOHATHHOTO OJI0Ka/MOTYJIS.

[ToaroToBka ctyAaeHTOB Mo JaHHOM [Iporpamme mpenmnosnaraer cienyronme
(bopMBbI 3aHATHI:

— ayAWTOpHBIC TPYIIOBBIC MNPAKTHYECKHE 3aHSITHS MOJ PyKOBOJCTBOM
MPErnoIaBaTels;

— 00s3aTEeTBHYI0  CAMOCTOSATEJbHYI0 DPAa0OTy CTyICHTa MO 3aJaHHIO
IperoaaBaresis, BBIIOJHAEMYIO B O0JIbIIOM 00bEME BO BHEAYAUTOPHOE BpeMs, B
TOM 4YHCJI€ C  HCIOJb30BAHUEM TEXHUYECKUX U WHTEPAKTUBHBIX CPEJCTB
oOyueHus;

— WHAMBUAYAJIbHbIE€ KOHCYJbTAIUN.

B peanuzarnum nporpamMMbl o0yueHus 1Mo Kypey aucuuriuabl «IIpodunbHo-
OpPUEHTHUPOBAHHBIM WHOCTPAHHBIN A3BIK (QHTJIMICKUMN)» CTYJIEHTOB-0aKalaBpOB 10
HanpasieHnio 46.03.02 «JlokymMmeHTOBeeHUE U APXUBOBEAEHUE)» HCIOIb3YIOTCS
pasnuuHbie  00pa3oBaTeNbHBIE TEXHOJOTMH, KaK TpPAAUIMOHHBIE, TaK U
WHTEPAKTHUBHBIE.

Knaccudukanus oOpazoBarenbHbIX (NE€AAaroruyeckux) TEXHOJOTUM, Ha
KOTOPBIX OCHOBBIBACTCS MPOLIECC MPETIOIaBaHUs MHOCTPAHHOTO SI3BIKA:

Ilo muny ynpasnenus yueOHO-60CnUMAMeENbHbIM NPOYECCOM: KIACCUUECKOe
(TpaguuuoHHOE) OOyuYeHHE;, KOMIIBIOTEPHOE (MYJIbTUMEIUA) HHIUBUIYATbHOE;
IpPOrpaMMHOE U MTPOrPaMMHUPOBAHHOE O0yUYEHHE.

Ilo  opuenmayuu  neoazocuyeckozco  3aumMoOeucmeus:  TEXHOJIOTHH
COTPYJHUYECTBA B paMKaX T'yMaHHM3AIMH U JEMOKpATU3alliy y4eOHOTO TIpoIiecca.

Ilo npeobraoarowum  memodam u cnocooam ooOyuenus (8 yensax

aKmueu3ayuUu u unmeHcughuxkayuu oesamenbHoCmu CMYOeHmos).
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KOMMYHHUKATHBHbIC, HMHTEPAKTUBHBIC, TBOPUYECKHE; MPOOJIIEMHBIC, TOUCKOBBIC;
UTPOBEIC, MPOAYKTUBHBIC; MHGOPMAIIMOHHBIE, KOMITBIOTEPHBIE, MYJIbTUMETUHHBIC.

Ilo opeanuszayuonuviv Gopmam: TPYIIOBbIE, KOJJICKTUBHBIC, KJIACCHO-
YpOUHBIE (aKaIEMUYECKHE).

Ilo ypoenio u xapakmepy npumereHus: MOLYJIbHBIE.

Ilo npeobnaoanuro cpedcme obyuenus. BepOalibHbIC, ayJIH0-BU3yaIbHBIC, C
UCIIOJIb30BAaHUEM BHUJEO TEXHUKHA, a TaKKe Ha OCHOBE COBPEMEHHBIX
MH(OPMAIMOHHBIX U TEIEKOMMYHUKAIIMOHHBIX CPEJICTB.

WNHTepakTUBHOW METOJIMKE OTBOJAMUTCA oOco0as poyib MHpU O00ydeHUU
CTYJEHTOB pepEepHUpOBAHMUIO U AaHHOTUPOBAHUIO MATEPHAJIOB MO CIELHAIBHOCTH.
[Icuxosmornueckoe BOCHPUATHE CTYACHTAMHM TEKCTa Ha SKPaHE MOHHUTOPA, BO
MHOTOM, 3aBUCUT OT MPOJYMaHHBIX M CKPYMYJE3HO pa3pabOTaHHBIX ACHCTBUH C
JAHHBIM TEKCTOM B pPEXUME KOoMIbloTepa. Vcmonb3oBaHWE MYJIbTUMEIUNHOTO
anmapara (MPUMEHEHHE Pa3HOOOPa3HBIX THUIOB COBPEMEHHBIX TI'paPUUYECKUX
PEAAKTOPOB, MO3BOJISIOUIMX BBOAWTH TOT WJIM WHOM MIPU(T, MEHATH LIBETOBOE
pemieHre Tpaduueckux  HM300paKEHUM, HUCIOIb30BAHWE  MYJIbTUIUIMKAIIUU,
BUJIEOPSIIa, TUIEPCCHUIOK, pecypcoB MHTEpHET) — B OTJIMYME OT OyMa)KHBIX
HOCUTEJIE — CHOCOOCTBYET HArisgHOCTH OOydYeHUss U JaeT BO3MOXHOCTb
pa3MecTUTh B OJHOM MOJyJI€ 3HAUYUTENbHbIN 00beM HHOSI3bIYHOTO MaTepHaa.

I[Ipu co3zmanum  ympaxHeHU Ha oOydeHwe pedepupoBaHUI0O U
AHHOTHPOBAHUIO CIIELITEKCTa OCHOBOMOJATAOIIMMU SIBJISIOTCS MTOCTYJIAThl TEOPUH
(JIMHTBUCTUKH TEKCTa», a YIOPAKHEHUS Ha oO0yuyeHue pePepupoBaHUIO M
AHHOTHPOBAHUIO CTPOSITCS C Y4YETOM OCOOOTrO BHJA aHalld3a JUCKYypca, ero
CTPYKTYpbI, MEXaHU3Ma M THUIIOB CBSI3M B TEKCTE, OTHOUICHUWA MEXKIY YacTSIMHU
TEKCTa, U T.M. DTO 3aJaHUs Ha: pa3OMBKYy TEKCTa Ha cBepx(pa3zoBble €IUMHCTBA
(COE); Boigenenne (OpMaIbHBIX CPEACTB CBSI3W Mexay oTaenbHbiMu COE;
BbisiBieHUE B COE M B TEKCTe KIIOYEBBIX CIOB M NPEAJIOKEHUN, HECYIIUX
OCHOBHYIO CMBICIIOBYIO HArpy3ky; omnpejeiieHue cooTHouleHus mexay COE mo
CTEeNeHU OJM30CTH K OCHOBHOM HJee WIM MO TpajJanuu oT Oosee oOIIel uaeu K

Oonee uyacTHOHM; ycraHoBieHue wuepapxuu wmexay COE Bo BpemeHu
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npoctpaHcTBe; cokpamenne COE 1o ogHOro mpemyioxKeHus; COCTAaBICHUE IIaHa
VI T€3UCOB TEKCTAa; U T.J.

Hcnonp30BaHnEe KOMITBIOTEPHBIX TEXHOJIOIMM HMCKIOYA€T MOHOTOHHOCTD,
aKTUBU3HUPYET MBICIUTENIBHYIO ACSITEIbHOCTD yUYaIIMXCs, MOBBIIIAET MOTHBAIIUIO
oOyueHus, pa3BUBaET TBOPYECKYIO CaMOCTOSITENILHOCTb, IIOMOT'aeT
(OPMUPOBAHUIO U PA3BUTHIO HABBIKOB PaOOTHI HaJl TEKCTAMH I10 CIELHUAIbHOCTH.
O6pamenue K  pecypcam  HMHTepHeT  cmocoOCTBYeT  BO3HHUKHOBEHHUIO
MEXKYJbTYpPHON KOMMYHHUKAllUM, B paMKax KOTOPOM IPOUCXOAUT CpPaBHEHUE
peanuii U nuanor KynbTyp. [logoOHOE B3aMMOAEHCTBHE KyJIbTYyp CIIOCOOCTBYET
JYXOBHOMY POCTY 00yYarolmuxcsl.

[TpuMeHeHre MHTEHCUBHBIX METOAMK M |T-TexHoyioruid B IpenojaBaHUU
WHOCTPAHHOTO fA3bIKa pelaeT mpoljaeMy OpraHU3allii CaMOCTOSITEIbHON padoThI
CTYACHTOB U NpHOOpeTaeT 0coOyl 3HAUMMOCTh B YCIIOBHUSIX, KOIJ1a — B CBS3H C
IEPEX0/IOM Ha JBYXYPOBHEBYIO CHUCTEMY OOYYEHHMs W OrpaHHYeHHE OObeMa
ayOIUTOPHBIX YacOB — BO3pacTaeT TNOTPEOHOCTh OBJAICHHUS METOIUKOMN
caM000pa3oBaHUs.

Peanmzamusi wpen TymaHHW3allud CHCTEMbl 0OOpa3oOBaHUs TMpeaIojiaraet
TaKyl0 OpraHU3alUi0 OOY4YEHHs] HHOCTPAHHOMY SI3bIKY, KOTJAa YYHUTHIBAIOTCA
UHTEPEChl,  WHJIWBUIYaJbHO-TUYHOCTHBIE  OCOOEHHOCTM U  MOTPEeOHOCTH
00y4JaeMoro, KOTrja CTyJE€HT BBICTYNaeT KaK MOJHOMPAaBHBIA YYaCTHUK Mpoliecca
oOyuyeHusi, MOCTPOEHHOTO0 Ha MPHUHLMIIAX CO3HATEJIbHOIO MapTHEPCTBA H
B3aMMOJICHCTBHSI C APYTMMH CTYACHTAMH M C TIperojaBarelieM. JTO BeAeT K
(OPMUPOBAHUIO COIMATBHO-TMYHOCTHBIX KOMIETCHIIUH y CTYIEHTOB, Pa3BUTHIO
CaMOCTOSITENIbHOCTU CTYACHTA, €r0 TBOPYECKON aKTHMBHOCTH, OPTraHM30BaHHOCTH,

JUYHON OTBETCTBEHHOCTH 3a PE3yJIbTaT 00yUeHHUs, YMEHHUIO paboTaTh B KOMaH/IE.

5. OUEHKA INTAHUPYEMbIX PE3YJIBTATOB OBYYEHUA

5.1. Cucmema oyenueanusn

H(I)opMa KOHTPOJIA \Malcc. KOJIM4eCTBO 0aJ1JI0B H
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Bcero
Texkynui KOHTPOJIb:
- KOHmMpOIbHAs paboma 12 bannos
- YCMHbLLL ONpoC 12 6annos
- yuacmue 8 OUCKYCCUU HA NPAKMUYECKOM 3aHAMUU 12 6annos
- pehepuposarue, aHHOMUPOBAHUE 12 6annos
- gblcmynJieHue ¢ coobuenuem/ Ookiadom/ npezenmayueri 12 bannos
[IpomesxyTouHast arTecTanus 40 6annos
(3auém c oyeHkol)
HTroro 3a cemecTp 100 6annos
(3auém c oyeHkoll)

[TonoxxurenpHasi OLEHKa BbICTAaBIIAETCA OOydarolieMycsi, HaOpaBIIEMy HE
MeHee 50 OaisioB B pe3ysibTaTe CyMMHUPOBaHHUS OaioB, IMOJIYYEHHBIX MpU
TEKYLIEM KOHTPOJIE U MPOMEXYTOYHOM aTTECTALIUU.

[Tonmy4yeHHBI  COBOKYNMHBIA  pe3ynbTaT (Makcumym 100  GaysioB)
KOHBEPTUPYETCd B TPAJAMIMOHHYIO IIKady OLEHOK M B IIKaly OLEHOK
EBpomnelickoii cucreMbl mepeHoca u HakoruieHus KpeautoB (European Credit

Transfer System; nanee — ECTS) B cooTBeTCTBUU ¢ TaOIULIEH:

100-6annbHast TpajuImOHHas mkaa [xana
IKaga ECTS
95-100 A
8304 OTJIMYHO B

68 — 82 XOpOLIO 3aYTEHO C

56 — 67 D

50 _55 YIIOBJIETBOPUTEIHHO E
20-49 FX
0_19 HEYIOBJIETBOPUTEILHO HE 3aUTEHO F

5.2. Kpumepuu évicmasnenus oyeHKu no Oucuyuniune

B nmpomecce Tekymero # - INPOMEXKYTOYHOIO KOHTPOJSA IO BCEM
NEPEUNCIICHHBIM BBIIIE BUJAM pabOT MPOBEPSIETCS KAYECTBO CHOPMUPOBAHHBIX
KOMIIETEHLIMW, S3BIKOBBIX YMEHHM M HAaBBIKOB, a TaKXE€ HX COOTBETCTBUE
TpeOOBAHMSM K PE3YJIbTATAM OCBOCHUS JUCHUTIINHBI.

OHCHKa 3HAHUU IMPOU3BOAUTCA IO CICAYIOIIUM KPUTCPHUAM:
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Banany/
HIxkana
ECTS

Onenka o
JTUCIHUIIINHE

Kputepun oueHKH pe3yJIbTaTOB 00y4eHHs 10
AMCHMILINHE

100-83/
A.B

«OTJINYIHOY/
«324YTEHO
(oTaM4HO)»/
«324YTEHO»

BricTaBmisiercs 00y4aromeMycs, €Ciu OH TITyO0KO u
MPOYHO YCBOWJI TEOPETUYECKUI U IPAKTHYECKUN
MaTepHall, MOKET MPOJIEMOHCTPUPOBATH 3TO HA 3aHATHUAX
U B XOZIe IPOMEXXYTOYHOH aTTeCTalllH.

OOyuaronuiicst UCUEPIIBIBAIOIIE U JJOTHYECKH CTPOHHO
n3JIaraeT yueOHbI MaTepuall, yMeeT yBSI3bIBaTh TEOPHIO C
MPAKTUKOH, CIIPABIISETCS C pEIIEHUEeM 3a7ady
npodecCHOHaIbHON HANPABICHHOCTH BEICOKOTO YPOBHS
CJIOKHOCTH, IPaBUJIIBHO O6OCHOBBIB3,€T IIPUHATBIC
pemIeHusl.

CB000OIHO OpHEHTUPYETCS B y4EOHOH JInTEeparype
npodecCHOHAIBLHOTO XapaKTepa.

OneHka 1o JUCLHUIUIMHE BBICTABISAIOTCS 00Y4arOLIEMYCs C
y4€TOM PE3YJIbTATOB TEKYIIEH U ITPOMEKYTOUHOM
aTTEeCTalLlUU.

Komnereniuu, 3akpeni€Huble 3a JUCIUIIITMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — BBICOKUI.

82-68/

«xopouo»/
«324YTEHO
(xopowo)»/
«324TEHO»

BrictaBmisiercst o0y4aromemycsi, €ClIi OH 3HAaeT
TEOPETUYECKUM U IPAKTUYECKUN MaTepUai, FPaMOTHO U IO
CYLIECTBY M3JIaraeT €ro Ha 3aHATHSIX U B XO/1€
IIPOMEXYTOYHOM aTTeCTalluy, HE JOIyCKasl CYIIECTBEHHbIX
HETOYHOCTEH.

OOyuaromuiics IpaBUIbHO PUMEHSIET TEOPETHUECKUE
IOJIOXKEHHUS IIPU PEIICHNN IPAKTUUECKUX 3a7a4
npogecCHOHATLHON HANPaBIEeHHOCTH Pa3HOTO YPOBHS
CJI0)KHOCTH, BJIaJIe€T HEOOXOIMMBIMHU ISl 3TOTO HaBbIKaMU
U IpUEMaMU.

JlocTaTOYHO XOpOIIO OPUEHTUPYETCS B y4eOHOM
IuTeparype npodeccuoHaIbHOTO XapakTepa.

OreHka 1Mo JUCHUIUIMHE BBICTABIISIOTCS 00YJarOmEeMycs C
Y4ETOM PE3YIbTATOB TEKYIIEW U MPOMEKYTOUHON
aTTeCTaluu.

Komnerenmuu, 3akpeni€Huble 3a AUCUUTIIMHOM,
c(OpMHUPOBAHBI HA YPOBHE — «XOPOIIHIIN.

67-50/
D,E

«y10BJIETBOPHU-
TeJbHO»/
«32YTEHO
(ynomJierBopu-
TeJbHO)»/
«32YTEHO»

BricraBnsercst oOydaromemycs, eciu OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUN U MPAKTUYECKUI MaTepHal,
JIOTTYCKaeT OT/eIbHbIe OMIMOKH MPH €T0 W3JI0KEHNUU Ha
3aHATHUSAX U B X0JI€ MPOMEKYTOUHOM aTTECTAINH.
OOyyaromuiics UCIBITHIBAET ONPEIeIEHHbIE 3aTPYAHCHUS
B IPUMEHEHHUU TEOPETUUECKUX MOJIOKEHHUI MIPU PEIIeHUU
MIPAKTUYECKHX 3a/1a4 PO(EeCCHOHATIbHON HAlpaBIEHHOCTH
CTaHJAPTHOTO YPOBHS CIIO’KHOCTH, BIIA/ICET
HE0OXOAMMBIMHU JJIsl 3TOr0 0a30BBIMM HAaBBIKAMU U
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banabl/ Ouenka no Kputepun oueHKH pe3yJIbTaTOB 00y4eHHs 10
Hlxana AUCHMILINHE AMCHMILINHE
ECTS

NpUEMaMH.

JleMOHCTpUpYET AOCTATOYHBIN YPOBEHb 3HAHUS y4EOHOMN
JUTEPATYyphl IO TUCLUIUINHE.

OneHka 1o JUCHUILIMHE BBICTABIISAIOTCS 00ydarolemMycs ¢
y4€TOM PE3YJIbTATOB TEKYILIEH U TPOMEKYTOUHOM
aTTeCTalUu.

KomnereHiuu, 3aKkpeniéHnble 3a JUCUUILIMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «IOCTATOYHBIN).

49-0/ «Hey/HOBJIETBOPHU- | BricTaBisercs o0yJaromemMycs, €CIM OH He 3HaeT Ha
F,FX TeJbHO0»/ 0a30BOM ypOBHE TEOPETUUYECKUI U MPAKTUUECKUI
«He 324YTeHO0» MaTepuall, 10IycKaeT rpyoble OlMOKU IPU €ro
M3JIOKEHHUU Ha 3aHATHUSAX U B XOJI€ TIPOMEKYTOYHOMN
aTTeCTaIlHH.

OOyyaromuiics UCIIBITHIBAET CEPhEZHBIE 3aTPYIHEHUS B
NPUMEHEHHH TEOPETUYECKUX TOJI0KEHUI TIPH PELICHUH
MPAKTHYECKHX 33124 MPO(HECCHOHAILHOW HAIPaBICHHOCTH
CTaH/IapTHOTO YPOBHS CIIO)KHOCTH, HE BIIaJeeT
HEOOXOAMMBIMU JIJISl 3TOTO HABBIKAMU M IPHUEMaMHU.
JleMoHCTpHpyeT hparMeHTapHbIe 3HaHUS y4eOHON
JUTEPATYPHI IO AUCUIUTUIAHE.

OneHka o JUCLUIUIMHE BBICTABIISIOTCS 00Y4aIOEMYCS C
y4€TOM PE3YJIBTATOB TEKYILIEU U TPOMEKYTOUHOU
aTTECTAlLlUN.

KomnereHumn Ha ypoBHE «IOCTATOYHBIN), 3aKPEIIEHHBIE
3a AMCUUILUIMHON, HE CHOPMHUPOBAHBI.

5.3. Ouenounsvie cpeocmea (mamepuanvl) 011 mMeKyuLec0 KOHMPOJA
ycneeaemocmu,  HPOMEMCYMOUHOU  ammecmauuu  odydawowuxca  no
oucyunune

Ilpumepnovie memut 60npocos, coodouienuil, 00K1a008, peghepamoas,
npezeHmayuii no pazoenam OUCYUnJIUHb

1. Records Management. Concepts, Principles and Procedures.
2. Records Organisation and Operations.
3. Record Management Personnel.

4. Records Management Techniques.
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5. Records Management/Administration.

6. Administering Records /Archival Records.

7. Arrangement and Description of Records/Archives.

8. Appraisal and Disposal Decisions.

9. Conservation.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.

Restoration.

Reproduction.

Storage Media.

Acquisition.

Research Service.

Finding Aids.

Archives Administration/ Management of Archives.
Archival Theory and Practice

Archival Literature.

Archival Sources.

Records/Archives and Information Technology. Electronic Recorsds and

Archives.

21,
22,
23.
24,

The Structure of an Archival Institution and its History.
Archives Legislation.
Archives. Historical Approach.

Archives. Administrative and Legal Backgrounds (Reflecting Different

Systems). Legislation and Administrative Traditions.

25,
26.
217,
28.
29.
30.
31.

Traditions and National Practices.
Archival Periodicals.

Records/Archives Management Training.
Records/Archives Management Profession.
National and Local Archives/Repositories.
Special Archives.

Provincial Archives.
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32. Records Management and Archival Service in the Russian Federation
(Historical Development).
33. Records Management and Archival Service in Russia at Present. Its Structure,
Problems and Perspectives.
34. Records Management and Archival Service of Great Britain in Its Historical
Development.
35. Records Management and Archival Service in GB. Its Structure, Problems and
Perspectives.
36. Records Management and Archival Service of the United States in Its
Historical Development.
37. Records Management and Archival Service in the US. Its Structure, Problems
and Perspectives.
38. City Archives and Repositories.
39. Local Archives and Repositories.
40. Draw a Picture of University Archivist Training in Russia.
41. Draw a Picture of University Archivist Training in GB.
42. University Records Manager/Archivist Training in GB and Russia. A
Comparative Analysis.
43. The Cornerstones in the Development of Records/Archives Administration in
GB and/or Russia.
44. Setting and Achieving Professional Standards.
45. | and My Future: the General Conditions of Entry into the Profession.
46. The Profession of a Records Manager/Archivist in GB and Russia. A
Comparative Analysis.
47. The Society of Russian Archivists. Its Role, Activities, etc.
48. Archives Services, Really Necessary and Useful to Society.
49. Archives: Changing Times, Changing Aims.
50. Archives and Libraries. Archive-Library Relations.
51. Archives and Museums. Archive-Museum Relations.

52. Archives Administration.
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53. Archive Security.
54. Managing Archives and Archival Institutions.
55. The International Description Standards.
56. The Management of Information in Archives.
57. The Role of Archives and Records Management in National Information

Systems.

6. YAEBHO-METO/IAUHYECKOE U HH®OPMAILIHOHHOE
OBECIIEYEHUE THCHHAIIIMHBI

6.1. Cnucox ucmoyHuKo8 u 1umepanypol

OcHoBHas auTEeparypa

1. Xamunona JI.A., Kamsmosa JI.A., Mumota W.1O., banaukosa H.B., I'anoukuna
A JO. Anrnuiickuit sa3bIK [DNEKTPOHHBIN pecypc] : yued. mocodue sl CTyIeHTOB-
OakanaBpoB : oOmieoOpazoBar. kypc / M-Bo oOpasoBanusi u Hayku Poc.
Oepneparuu, denep. roc. OOKETHOE 00pa3oBaT. yUpPEKIEHUE BBHICHI. TIPOd.
oOpazoBanus "Poc. roc. rymanutapueii yH-1" (PITYVY), Hct.-apx. un-1, Kad.
uHoctp. 3. MAM [mox pen. JI. A. Xamunosou]. M.: PITY, 2013. 122 c.
http://elib.lib.rsuh.ru/elib/000009307

2. Xamunosa JI.A. Archives & archivists: administering archives [DaeKTpoHHBIN
pecypc] : mpod.-opueHTHp. Kypc : yuel. mocoodue : HanpasieHue noarot. 034700 -
"JlokyMeHTOBEICHHE U apXuBoBeaeHHe" : KBamudukaius (CTENeHb BBITYCKHUKA)
OakanaBp / [XamumoBa JI. A.] ; M-Bo oOpazoBanusi u Hayku Poc. deneparuu,
denep. roc. 6roKeTHOE 00pa3oBaT. yupexkaeHue Boicil. pod. odpazoanus "Poc.
roc. rymanutapueiii yH-T" (PITY), Uct.-apx. un-t, Kad. unocrp. s3. AU M.:
PITYV, 2013.. 86 c. http://elib.lib.rsuh.ru/elib/000009310

3. Xamunosa JILA. Archives administration [Dnexkrponnsiii pecype] : Textbook.
Student’s Workbook : mpod.-opuentup. xkypc : yuel. mocoOue : HampaBjeHUE
noarot. 034700 - "JlokymMeHTOBEIEHHE M apxuBOBeAcHUE" : KBaIM(UKaIUs
(cTeneHb BhIMycKHUKA) OakanaBp / [ Xamumosa JI. A.] ; M-Bo 00pa3oBaHus 1 HAYKU
Poc. ®enepanuu, @enep. roc. 610KeTHOE 00pa30BaT. YUPEKIESHUE BBICII. MPOdQd.
oOpazoBanust "Poc. roc. rymanutapueii yu-t" (PITYVY), Hct.-apx. un-t, Kad.
uHoctp. s13. UAU. M.: PITYVY, 2013. 53 c.

http://elib.lib.rsuh.ru/elib/000009309

JlomoJIHMTEILHASA JIUTEpATYpa



http://elib.lib.rsuh.ru/elib/000009307
http://elib.lib.rsuh.ru/elib/000009310
http://elib.lib.rsuh.ru/elib/000009309

26

1. Bapanosa T.B. O61ecTBeHHO-IOMUTUYECKAS TEPMUHOJIOTHS. Y4eb. mocodue mo
aHrJj. s13. s BCEX HallpaBJIEHUU MOAroT. OakanaBpuata / MunoOGpHayku Poccun,
PITY, UAU. Mockna : PITY, 2014. 85 c.

ISBN 978-5-7281-1440-6 http://elib.lib.rsuh.ru/elib/000006434
2. bapanosa T.B. I[lepeBoa. Ananu3z tekcra. PedepupoBanue. Yueb. mocodbue mno

aHry. 513. A7 BCEX HaIlpaBJICHUN MOAroT. OakanaBpuata / MunoOGpHayku Poccun,
PITY, MAN. Mocksa : PITY, 2014. 79 c.
ISBN 978-5-7281-1440-3 http://elib.lib.rsuh.ru/elib/000006435

3. Hapckas B.I'., KypaBuenko K.B., Jlaceukas JILA.. HoBblli Je510BOM
aHriauiickuii. M.: Beue, 2008. 671 c.

4. TuxonoB A. A. AHriuickuii s3bIk. Teopust M TpakTUKa MEpeBojia: yueOHoe
nocodbue. M: Ilpocnekr, 2007. 120 c.

5. ®ecenko T. A. Teopuss W TpakTUKa TEpeBOJA: TPAAUIMOHHAS W HOBas
napajaurMel 3HaHui: Y4eb. mocooue. Tam60B: M3n-Bo TI'Y, 2003. 90 c.

6. Xamuiosa JI.A. English for Professional Purposes: Academic Reading, Writing
and Speaking: Yueonoe nocobue. M3a-so PITY, 2005. 320 c.

7. Harding H. Secretarial Procedures. Theory and Applications. Harlow (Essex):
Longman-Pearson Education Ltd., 1997. 256 c.

8. Sweeney S. English for Business Communication. Student’s Book. Cambridge:
Cambridge University Press, 2005. 176 p.

Jluteparypa 1iis pedepaToB U J0KJIAA0B / IPEe3eHTALUM
1. Beiize A.A. Urenue, pedeprpoBanre 1 aHHOTUPOBAHUE UHOCTPAHHOTO TEKCTA.

M.: Bricmas mxkouna, 1985. 127 c.
2. KombinoBa O.B. AnnotupoBanue u pedepupoBanue. M.: POV, 1992, 28 c.

3. Muxenscon T.H., Ycnenckas H.B. Kak numcare mno-aHrimicKd Hay4yHbIE
cratbH, pedepatsl, perensuud. Cankr-lIlerepOypr: CrneunanbHas JIUTEPaTypa;
1995. 168 c.

4. ®pomoBa H.A., AnemanoBa WM.B. OOyuenue pedepupoBanuo u
AHHOTUPOBAHUIO TPO(ECCUOHATBLHOW JUTEpPaTypbl HAa WHOCTPAHHOM SI3bIKE B
KOMITJIEKCHOW TOATroTOBKe crienuanucta // CoBpeMeHHbIE MPpOOJeMbl HAyKu M
obpazoBanusg. 2007. Ne 5. C. 67-71.

5. IITamxoBa A.B. Russian Business Law. M., «Aakmn», 2004. 380 c.

6. A Modern Archives Reader: Basic Readings on Archival Theory and Practice.
Washington: National Archives Trust Fund Board, 1984. 357 c.

7. Bellardo L.J., Bellardo L. L. A Glossary for Archivists, Manuscripts Curators,
and Records Managers. SAA’s Archival Fundamentals Series. Chicago, 1992. 45p.
8. Cook M. Archives Administration. Toronto, 1992. 258 p.

9. Cook M., Procter M. Manual of Archival Description. Toronto: Gower
Publishing Ltd., 2000. 352 p.
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10. Cook M. The International Description Standards: An Interim Report // Journal
of the Society of Archivists. Spring 1995. Vol. 16, Issuel. PP. 1-15.

11. Cook M. The Management of Information from Archives. Toronto: Gower
Publishing Ltd., 1999. 288 p.

12. Duchein M. The History of European Archives and the Development of the
Archival Profession in Europe // The American Archivist. 1992. Vol. 55. # 1. PP.
14-25.

13. Elbow P. Writing With Power. Oxford University Press, 1998. 384 c.

14. Foster J., Sheppard J. British Archives: A Guide to Archive Resources in the
United Kingdom. Basingstoke: Palgrave Macmillan, 2002. 627 p.

15. Giltrow Janet. Academic Writing: How to Read and Write Scholarly Prose.
New York, 1995. 329 c.

16. Ham G. Selecting and Appraising Archives and Manuscripts. The Society of
American Archivists. Chicago, 1993. 106 p.

17. Integrated Document Management — Controlling a Rising Tide: Office
Information Systems Strategic Analysis Report / Comp. by Popkin G., Cushman
A. Stanford; CT: Garther Group RAS Services, 1993. (R-IDM-117).

18. Jenkinson H. A Manual of Archival Administration. L.: Lund, Humphries,
1994. 243 p.

19. Managing Archives and Archival Institutions / Ed. By J.G.Bradsher. Chicago,
1991. 351 p.

20. Moore, Brendan. English for the Office. N.-Y., London, Toronto: Phoenix
ELT, 1996. 291 p.

21. Saffady W. Managing Electronic Records. Washington: Facet Publishing,
2009. 254 p.

22. The Preparation of Records Management: Handbook for Government
Agencies: A RAMP study. Paris: UNESCO, 1991. BR1.

23. Wayne B., Colomb Gr. G., Williams J. M. The Craft of Research. University

Of Chicago Press, 2003. 329 c.

24. Wiedenborner S. Writing Research Papers: A Guide to The Process. New
York: St. Martin's Press, 2004. 416 c.

25. Williams C. Managing Archives: Foundations, Principles, and Practice.
Oxford: Chandos Publishing, 2007. 248 p.

6.2.1lepeuenv pecypcoé UHPOPMAUUOHHO-MENEKOMMYHUKAUUOHHOU cemu
«HUnmepnem»

HNutepHer-pecypcesl JACIUATUTUHBI «IIpodhunbHO-OpUEHTUPOBAHHBIN
WHOCTPAHHBIN S3bIK (AHTJIMICKHIL)» KOMIUIEKTYIOTCS IO HAIIPABJIEHUIO:

— HOOKYMCHTOBCIACHHUC N apXHBOBCIACHNC.
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basnl JAaHHBIX . I/IHd)ODMaI_II/IOHHO-CHDaBO‘-IHBIe N TIOMCKOBBIC CHCTCMBI CCTH

HNHTepHer:

1. Cauimesi, cesa3anHvle ¢ OOKYMEHMOBEOeHUEM U aAPXUBOBEOeHUEM

http://www.nara.gov/records/policy/bulletin.html
http://www.nara.gov/records/policy/laws.html
http://www.nara.gov/records/racofl.html
http://www.nara.gov/fedreg/index.html
http://www.archives.gov/records-mgmt/
http://www.archives.gov/records-mgmt/initiatives/erm-overview.html
http://www.archives.gov/records-mgmt/training/
http://www.archives.gov/
http://www.nara.gov/nara/foia.html
http://www.nara.gov/nara/infopol.html
http://www.nara.gov/nara/nara.html
http://www.nara.gov/nara/basiclaws.html
http://www.nara.gov/nara/welcome.html
http://www.nara.gov/nara/whatsnew.html
http://www.nara.gov/nara/nhprc.html
http://www.nara.gov/nara/whatis/whatisna.html
http://www.nara.gov/nara/vision/naraplan.htmi
http://www.nara.gov/nara/whatis/records.html
www.guardian.co.uk/.../history-research-costs-a
www.wellcome.ac.uk/...archives.../index.htm
www.nrm.org.uk/ResearchAndArchive.aspx
www.nationalarchives.gov.uk/records/.../british
www.bbc.co.uk/history/.../archives 01.shtml
www.forces-war-records.co.uk
www.kcl.ac.uk/library/.../archivespec/.../Ihcma

2. Ungopmayuonno-yuebHule catimol

www.en.wikipedia.org
www.macmillaneducation.com
www.macmillandictionary.com
http://www.languages-study.com
http://www.longmannenglishinteractive.com
http://www.macmillanenglish.com
www.english.language.ru
www.english.lanquage.ru
http://www.englishconnection.com
http://www.english-at-home.com
http://www.englishpage.com
http://www.conversal.com/englishcam.htm
http://artlibrary.vassar.edu/mstudies.html
www.google.com



http://www.nara.gov/records/policy/bulletin.html
http://www.nara.gov/records/policy/laws.html
http://www.nara.gov/records/racofl.html
http://www.nara.gov/fedreg/index.html
http://www.archives.gov/records-mgmt/
http://www.archives.gov/records-mgmt/initiatives/erm-overview.html
http://www.archives.gov/records-mgmt/training/
http://www.archives.gov/
http://www.nara.gov/nara/foia.html
http://www.nara.gov/nara/welcome.html
http://www.nara.gov/nara/whatsnew.html
http://www.nara.gov/nara/nhprc.html
http://www.nara.gov/nara/whatis/whatisna.html
http://www.nara.gov/nara/vision/naraplan.html
http://www.nara.gov/nara/whatis/records.html
http://www.guardian.co.uk/.../history-research-costs-a
http://www.wellcome.ac.uk/...archives.../index.htm
http://www.wellcome.ac.uk/...archives.../index.htm
http://www.nrm.org.uk/ResearchAndArchive.aspx
http://www.nationalarchives.gov.uk/records/.../british
http://www.bbc.co.uk/history/.../archives_01.shtml
http://www.forces-war-records.co.uk/
http://www.kcl.ac.uk/library/.../archivespec/.../lhcma
http://www.macmillandictionary.com/
http://www.macmillanenglish.com/
http://www.english.language.ru/
http://www.english.language.ru/
http://www.englishconnection.com/
http://www.english-at-home.com/
http://www.englishpage.com/
http://www.conversa1.com/englishcam.htm
http://artlibrary.vassar.edu/mstudies.html
http://www.google.com/
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3. Caiimbl cpedcms mMacco8otl uHgopmayuu
a) CIIA
WWW.newsweek.com
Www.nytimes.com
www.washingtonpost.com
WWW.WSj.com
www.theatlantic.com
WWW.cnn.com
WWWw.time.com
WwWw.msnbc.com

0) BennkoOputanuu
www.thetimes.co.uk
www.bbc.co.uk. com
www.theguardian.com
WWW.economist.com

4. Caiimul 2ocopeanos CILIA u Benuxobpumanuu
a) Caitrsl Konrpecca CIIA
WWW.Congress.gov
www.house.gov
www.senate.gov
www.alleng.ru/engl-top
WwWw.britannica.com
www.whitehouse.gov

6) Caiirel ['ocgenapramenta CILIA
www.state.gov
Www.usa.gov

B) Caiitsl TrocopranoB BenmnkoOpuranun
WWW.goVv.uk
www.parliament.uk

5. Dnekmpounvie crosapu
www.multitran.ru
www.macmillandictionary.com
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7. MATEPUA/IBHO-TEXHUYECKOH OBECHHEYEHUE JINCHUAIUIHHBI

7.1. Jluyenzuonnoe npozpammnoe obecneuenue

1.Amaneyc

2.1C:Ilpeanpusitue

3. KoMruiekt JJIA O6y‘IeHI/IH B BEICIIHX U CPCAHUX y‘le6HBIX 3aBCACHUAX
4. ABBYY Lingvo,

5. Acrobat Professional 9

6. Corel Painter 11 Education License English

7. Delphi 2010 Professional ELS AcademicConLic

8. Kaspersky Endpoint Security

9. Microsoft office 2003

10. Microsoft office Std 2013

11. QuarkXPress 9, Enunsiii, [Tonusiii, O6pasoBanue, Europe East Edition,
12. Sony Sound Forge 10 Akanemudeckuii Akagemudeckas JIuieH3us,
13. Windows XP,

14. Windows 7 Enterprise,

15. Wowza Media Server 2

7.2. Obopyoosanue u ayoumopuu

B wmemsax »sddexkruBHOoro mnpenoaaBaHus AUCHUIUIMHBL <« IpoduibHo-
OPUEHTUPOBAHHBIN HMHOCTPAHHBIA S3bIK (QHTJIUUCKUIN)» HEOOXOIMMO HaIUYHe
JOCKM B  KaXIOM ayIuTOpHHM, a TakXKe TEXHUYECKHE CpeACTBA U
JI€EMOHCTPALIMOHHBIE MPUOOPHI:

— mnepenocHbie CD-MarauTooHsbI;

— BUJEO aIaparypa;

— KOMIIBIOTEPHBIE KJIACChl, OCHAILEHHBIE  JOCTATOYHBIM KOJUYECTBOM

KOMIIBIOTEPOB JUIsl Tpernojaasarenss u cryaeHToB, CD-mpoexkropom u

9KpaHOM JId ACMOHCTpalrN SJICKTPOHHBIX HpCBCHTaHHﬁ.

7.3. Mynemumeouiinvle cpeocmaea u yueoHvle mamepuaisl

Marepuanbl Ha HMHOCTPAHHBIX SI3bIKAX MO JOKYMEHTOBEJACHUIO U
apXUBOBEJCHUIO B MPEJCTABICHHBIX BBHINIE B MYyHKTE 6.2 MCTOYHUKAX SIBIISIOT
co0ol pa3po3HEHHbIE TEKCThI, HE OPraHU30BaHHBIC B KaKylO-THOO CTPYKTypy. B
CBS3M C ATUM B KOHCTPYKIHUIO MPO(UILHO-OPUEHTUPOBAHHOTO ATana OOy4eHHs

BHEJIPSIOTCS aBTOPCKUE KOMITHIOTEPHBIC Pa3pabOTKH.
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HMHTepakTUBHBIE MaTepualbl W IPEACTABICHHBIM B HUX SI3BIKOBOM U
METOMYECKUI MHCTPYMEHTAPHiA MMO3BOJISIIOT pEIIaTh CIACAYIONINE 3a/1a4u:

e crnocoOcTBoBaTh Oojiee ycmenHoMy, 3¢G@GEKTHBHOMY BOCHPHATHIO
WHOSI3BIYHOTO MaTepuaja Kak eIWHOTO IeJoro, Kak CBS3HOTO
KOMILJIEKCA CMBICJIOB 1 3HAUYCHU;

® CrocoOCTBOBATh PACKPBITHIO COJEPKAHUSI TEKCTa/TEKCTOB uepes

0COOBI HHCTPYMEHTAPUI CIIEUATIBLHO MOJOOPAHHBIX 3a/IaHUM.

Cocras nporpammHuoro odecnedyenus (I1O), coBpemeHHbIX IpodeccHOHANBHBIX 023
nauubix (b/1) u undopmanuonno-cnpaBounsie cucrem (MCC) (2017 r.)
[

e 1. Ilepeuens I10

o Tabnuya I
Nent Haumenosanue [10 [IpousBonutens | Crocod pacnpocTpaHEHUs
/i (ruyensuonnoe unu
Cc80000HO
pacnpocmparsiemoe)
1 Adobe Master Collection CS4 Adobe JIAIICH3UOHHOE
2 Microsoft Office 2010 Microsoft JAIEH3MOHHOE
3 Windows 7 Pro Microsoft JIAIICH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JINLIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIAIICH3UOHHOE
11 | Kaspersky Endpoint Security Kaspersky JUILIEH3UOHHOE
[ ]
e 2. Ilepeuens B/l u UCC
o Tabnuya 2
Nerr/n HaumenoBanue

MexnayHnapoansie pedepaTuBHbIE HayKoMeTpuueckue bJl, mocTymHbple B pamMKkax
HaIlMOHAJILHOM noamucku B 2017 1.

Web of Science

Scopus
[Tpodeccuonanbubie moHOTEKCTOBBIE B/I, JOCTYITHBIE B paMKax HaIMOHATIBHON
noamucku B 2017 T.

Kypnanst Oxford University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypnans! Taylor and Francis
[TpodeccuonanpHbie MOIHOTEKCTOBBIE b/l

JSTOR

W3nanus mo oO1IeCTBEHHBIM U TYMAHUTAPHBIM HAyKam
KoMnbrorepHsble ClipaBOYHBIE TPABOBBIE CUCTEMBI

Koncynprant [lmtoc,
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\ I"apanT

e Cocras nporpammHuoro ooecnedyenus (II0), coBpeMeHHBIX
npogeccuoHanbHbIX 623 1aHHbIX (B/]) 1 HGOpMaMOHHO-CTIPABOYHBbIE
cucrem (MCC) (2018 r.)

e 1. Ilepeuyens 110

o Tabnuya I
Nenn Haumenosanue [10 [IpousBonutens | Criocod pacnpocTpaHEHUs
/i (ruyensuonrnoe unu
c60000H0
pacnpocmpansiemoe)
1 Adobe Master Collection CS4 Adobe JULIEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIMLIEH3UOHHOE
3 Windows 7 Pro Microsoft JULIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIMLIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JULIEH3UOHHOE
11 | Kaspersky Endpoint Security Kaspersky JMIICH3UOHHOE
[ ]
e 2.Ilepevens B/l u UCC
o Tabnuya 2
Neri/mm Haumenosanue

Web of Science
Scopus

Mexaynaponansie pedeparuBHbie HaykomeTprueckue bJ1, noctymHbie B paMkax
HanuoHaJIbHOU moanucku B 2018 .

noxmucku B 2018 T.

SAGE Journals

[Tpodeccuonanbubie moHOTEKCTOBBIE BJI, JOCTYIHBIE B paMKax HaIlMOHAIBHOU

Kypnanst Oxford University Press
ProQuest Dissertation & Theses Global

XKypnans! Taylor and Francis

JSTOR

[Ipodeccuonanbubie MOHOTEKCTOBBIE B/

W3pganus no O6I.HCCTB€HHLIM 1 T'YMAHWUTApHBIM HaAYKaM

I"apanT

KomnbloTepHble CipaBOYHbIE PABOBBIE CUCTEMBI
Koncynprant Ilmtoc,

8. OBECHHEYEHHUE ObPA30OBATE/IBHOI' O IIPOUHECCA JUIA JIHII C

OI'PAHUYEHHBIMH BO3MO/KHOCTAMH 3/10POBbA

B xozxe peanuzanuy AUCHMIUIMHBI UCTIOJIB3YIOTCS CIAEAYIOIINUE TOMOJIHUTEIbHBIE METO]IbI
00y4eHHsl, TEKYIIEro KOHTPOJISl YCIIEBAEMOCTH M NMPOMEKYTOUHON aTTecTalluu O0y4aronuxcs B
3aBUCHUMOCTH OT UX WHIUBUAYAITBHBIX OCOOCHHOCTEH:

JUIA CIICTIBIX U cna60131/m;1mnx:
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- JeKIUH O(OPMISIIOTCS B BHJE AJIEKTPOHHOIO JOKYMEHTa, JOCTYHHOIO C IOMOIIBIO
KOMIIbIOTEpA CO CHELMATU3UPOBAHHBIM IIPOIPaMMHBIM 00€CIIeUeHHEM;

- TNHUCHPMEHHBIC 33/JaHUs BBINOJHAIOTCA Ha KOMIBIOTEPE CO CHEIHAIHM3UPOBAHHBIM
IPOrpaMMHBIM 00€CIIeYeHHEM, HJIM MOT'YT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- o0ecrnieurBaeTCsl MHIUBUIyAlIbHOE paBHOMEPHOE ocBelieHue He meHee 300 Jirokc;

- JUIs BBIIOJHEHUS 3aJaHMsl NP HEOOXOJUMOCTH IPENOCTaBISAETCA YBEIMYHBAIOILEE
YCTPOHCTBO; BO3MOXHO TAK)KE€ MCIIOJIb30BAaHHE COOCTBEHHBIX YBEINYHBAIOIINX YCTPOICTB;

- IUCbMEHHBIE 3a7JaHUs O(POPMIISIOTCS YBETMYEHHBIM HIPUPTOM;

- 9K3aMeH M 3a4€T MPOBOAATCS B YCTHON (hOpMe MIIH BBITIOIHSIOTCS B TUCBMEHHOU (hopme Ha
KOMIIBIOTEPE.

® Ui TIYXHX U CIa0O0CITBIIIAIHX:

- JleKuud Oo(QOpMIISIIOTCA B BMJE 3JIEKTPOHHOIO JOKYMEHTa, JHMOO0 IpeAoCcTaBisieTCs
3BYKOYCWJIMBAIONIAs anmnapaTypa WHANBUIYAIbHOTO MOJIb30BAHMS;

- IUCbMEHHBIE 3aJJaHUs BBIIOJIHAIOTCS Ha KOMIIbIOTEPE B MUCbMEHHOM (opMe;

- DJK3aMeH M 3au€T MPOBOAATCA B NHCbMEHHOW (opMe Ha KOMIBIOTEPE; BO3MOXKHO
npoBesieHue B (hopMe TeCTUPOBAHHUS.

e IS JIWL C HAPYIICHUSIMH OTIOPHO-/IBUTATEIBHOTO armapara:

- JeKIUH O(OPMIISIFOTCS B BHJE DIIEKTPOHHOTO JOKYMEHTa, JOCTYHHOIO C MOMOIIBIO
KOMITbIOTEpA CO CHELMATU3UPOBAHHBIM [IPOIPaMMHBIM 00€CIIeUeHHEM;

- TNHCHhMEHHBIC 33JaHUsl BBINOJHAIOTCA HAa KOMIBIOTEPE CO CHEIHATH3MPOBAHHBIM
IPOTrpaMMHBIM 00€CIIEYCHHEM;

- 9K3aMeH M 3a4€T MPOBOAATCS B YCTHON (hOpME MIIH BBITIOIHSIOTCS B TUCBMEHHOU (hopMme Ha
KOMIIBIOTEPE.

[Tpu HEOOXOMUMOCTH TIPEyCMaTPUBACTCS YBEITMUYCHUE BPEMEHH ISl TIOATOTOBKH OTBETA.

IIponienypa  mpoBeaeHUsT  HPOMEXYTOUHOM  arrectauuu Uil OOy4aroLIUXCs
YCTaHABIMBACTCS C YYETOM WX HMHIUBUAYAIBHBIX TICHXO(QH3MYECKUX OCOOEHHOCTEH.
[TpomexyTouHas aTTecTalysi MOKET IPOBOAUTHCS B HECKOJIBKO 3TAIOB.

[Tpu mpoBeneHNH TPOIEAYPHl OIECHUBAHUS PE3yIFTATOB OOyUYSHHS IpeIycCMaTpUBAcTCs
UCTIOJIb30BaHNE TEXHUYECKUX CpEACTB, HEOOXOJUMBIX B CBA3M C HWHAUBUAYaJIbHBIMU
OCOOCHHOCTSAMHU OO0Y4YarOIIMUXCsl. DTU CPEeACTBa MOTYT OBITh IMPEIOCTAaBIEHbI YHHUBEPCUTETOM,
WJIA MOTYT MCIIOJIb30BAThCSI COOCTBEHHBIE TEXHUYECKHE CPECTBA.

[IpoBeneHre mTpoUEAYpbl OLEHWBAHHUS  pPE3yIbTAaTOB  OOY4YEeHHs JIONyCKAaeTcs ¢
UCIIOJIb30BaHUEM JAMCTAHIIMOHHBIX 00Pa30BaTeIbHbBIX TEXHOIOTUH.

ObecnieunBaeTcst 1ocTyl K MH(GOPMAlMOHHBIM U OHOIHOrpaduyecKuM pecypcam B CETH
WuTepHer Ui Kaxaoro oOydarouierocs B (opMax, aJalTHPOBAHHBIX K OrpaHHUYEHHSIM HX
3I0POBBSI U BOCTIPHSITHS MHPOPMALIUH:

® IS CJICTIBIX U CIIA0OBUIAIINX:

- B ICYaTHON (pOopMe yBETUUEHHBIM IIPUPTOM;
- B (hOpMe IEKTPOHHOTO JOKYMEHTA;

- B hopme aynuodaiina.

® U TIYXHX H CIa0OCIBIIIAIINX:

- B Ie4aTHo# (opme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA.

e Ui OOYYArOIIUXCS C HAPYIICHUSIMHU OMOPHO-BUTATEIBHOTO arapara:
- B Ie4aTHoOM (opme;

- B (hOpMe IIEKTPOHHOTO JJOKYMEHTA;

- B hopme ayauodaiina.

VYyeOHble ayAUTOPUH Ul BCEX BUAOB KOHTAKTHOW M CaMOCTOSATENbHOM padoThl, HaydHas
OMOJIMOTEKa U WHBIE TIOMEIICHUs N1 OOYYCHHS] OCHAIICHBI CHEIUaIbHBIM O00OpYJOBAaHUEM W
y4eOHBIMH MECTaMHU C TEXHUYECKHUMHU CPEICTBAMU OOYUCHUS:

® JUIs CJICIBIX U CIa0OBUIAIINX:
- YCTPOMCTBOM JIJI CKaHMpoBaHuA 1 uTeHus ¢ kamepoil SARA CE;
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- muciieeM bpaiinas PAC Mate 20;
- npuntepom bpaitnst EmBraille ViewPlus;
e U TUIYXHX M CIaOOCIBIIIANINX
- aBTOMATHU3MPOBAaHHBIM pPA0OYMM MECTOM JUIsl JIFOJCH C HapylIeHWEM Ccliyxa |
cI1a00CIIBIIIAIINX;
- aKyCTUYCCKHI YCUIIMTENb U KOJIOHKH;
e U OOYYArOIIMXCS C HAPYIICHUSIMU OIIOPHO-/IBUTATEILHOTO armapara:
- IePEIBIKHBIMH, PETYIUPYEMBIMH dproHoMuueckumu napramu CU-1,
- KOMIIBIOTEPHOW TEXHUKOW CO CIIEIUAIBHBIM ITPOrPAMMHBIM 00ECTIICUCHHEM.

9. METO/IHHECKHE MATEPHAJIbI

9.1. Ilhaunvt npakmuyeckux 3aHAMUI

bJaoxku 3ansTHIi € pacnpeacjicHueM 4acoB 1o ceMecTpam 0JI0KaM

Ne | TemaTuka Yacos Yacos Yacos
n/n ayja/cam ayja/cam ayja/cam
(o4HOe) (04H/3204H) (3204H)
1. CemecTtp 5 14/128
UNIT 1 (Block 1)
RECORDS MANAGER /ARCHIVIST 10/16 6/20
TRAINING

ACADEMIC FOUNDATIONS
TRAINING FOR FIRST ENTRY

TRAINING COURSE CONTENT AND
PURPOSE BODLEY

THE ROLE OF A UNIVERSITY:
LIVERPOOL

THE INSTITUTE FOR HISTORY AND
ARCHIVES, RUSSIA

THE ACADEMIC BASE OF THE
PROFESSION

2. | UNIT 1l (Block 2)
HISTORICAL DEVELOPMENT OF 10/14 6/20
REPOSITORIES AND ARCHIVES
FROM THE DARK AGES TO THE

PRESENT DAY

HISTORY OF RECORDS/ARCHIVES
ADMINISTRATION

ANCIENT ARCHIVES

THE DARK AND MIDDLE AGES

THE RENAISSANCE
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THE FRENCH REVOLUTION AND
ARCHIVES

MODERN ARCHIVES

MIRRORS TO EXAMINE
OURSELVES

UNIT 11T (Block 3)
STANDARDISATION
INFRASTRUCTURAL STANDARDS

8/14

4/16

Cemectp 6

UNIT 1V (Block 4)

RECORDS MANAGERS,
ARCHIVISTS AND ARCHIVES

A STOREHOUSE OF KNOWLEDGE
ARCHIVES SERVE INDIVIDUALS
AND SOCIETIES

WHAT EXACTLY ARE ARCHIVES?
COMMON TO ALL ARCHIVES

A GOOD RECORDS MANAGER
/ARCHIVIST: DUTIES AND
QUALIFICATIONS

6/20

UNIT V (Block 5)

TYPES OF ARCHIVES &
REPOSITORIES

LOCAL RECORD OFFICE: A

JUNIOR’S PERCEPTIONS
LOCAL RECORD OFFICE: AIMS

CITY ARCHIVES& REPOSITORIES:
THE CONCEPT

4/16

UNIT VI (Block 6)
ADMINISTERING ARCHIVES &
REPOSITORIES
RECORDS/ARCHIVES
ADMINISTRATION

ARCHIVES & REPOSITORIES IN
RUSSIA: MODERNISED ACTIVITIES
PRE-ARCHIVAL FUNCTIONS
RECORDS APPRAISAL

ARCHIVAL PRINCIPLES OF
ARRANGEMENT

THE PRINCIPLE OF PROVENANCE
ARCHIVAL DESCRIPTION AND
FINDING AIDS

SUBJECT GUIDES

WHY DO RECORDS
MANAGERS/ARCHIVISTS PRODUCE
SUBJECT GUIDES?

6/20
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RESEARCH AND DESCRIPTION
PREPARING A SUBJECT GUIDE

7. Cemectp 7

UNIT IV (Block 4)
RECORDS MANAGERS, 10/14
ARCHIVISTS AND ARCHIVES

A STOREHOUSE OF KNOWLEDGE
ARCHIVES SERVE INDIVIDUALS
AND SOCIETIES

WHAT EXACTLY ARE ARCHIVES?
COMMON TO ALL ARCHIVES

A GOOD RECORDS MANAGER
JARCHIVIST: DUTIES AND
QUALIFICATIONS

8. | UNIT V (Block 5)
TYPES OF ARCHIVES & 8/14
REPOSITORIES

LOCAL RECORD OFFICE: A

JUNIOR’S PERCEPTIONS
LOCAL RECORD OFFICE: AIMS

CITY ARCHIVES& REPOSITORIES:
THE CONCEPT

9. | UNIT VI (Block 6)
ADMINISTERING ARCHIVES & 10/16
REPOSITORIES
RECORDS/ARCHIVES
ADMINISTRATION

ARCHIVES & REPOSITORIES IN
RUSSIA: MODERNISED ACTIVITIES
PRE-ARCHIVAL FUNCTIONS
RECORDS APPRAISAL

ARCHIVAL PRINCIPLES OF
ARRANGEMENT

THE PRINCIPLE OF PROVENANCE
ARCHIVAL DESCRIPTION AND
FINDING AIDS

SUBJECT GUIDES

WHY DO RECORDS
MANAGERS/ARCHIVISTS PRODUCE
SUBJECT GUIDES?

RESEARCH AND DESCRIPTION
PREPARING A SUBJECT GUIDE

Ili1an npakTHYeCKUX 3aHATHI (C pacnpenejeHneM YacoB)
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BJok
Tema

Conep:xanue

KoJ-Bo yacoB

OYH

ayn/
cam

o/3

ayn/
cam

3a04

ayn/
cam

baok 1
RECORDS
MANAGER
[ARCHIVIST
TRAINING

Ayoumopnan paboma
Text analysis: TRAINING FOR FIRST
ENTRY, p. 4
Speaking: TRAINING COURSE
CONTENT AND PURPOSE, p. 7;
THE ACADEMIC BASE OF THE
PROFESSION, p. 21

Camocmoamenvhnan paboma
Text analysis: BODLEY , p. 9
Speaking: THE ROLE OF A
UNIVERSITY: LIVERPOOL, p.19;
THE INSTITUTE FOR HISTORY AND
ARCHIVES, RUSSIA

Hcrouynuku u qureparypa:

1. Xamunosa JILA. AHrauickui
sa3eIk. Archives  Administration.
V4eOH0-MeTOIMYCCKUI
komiuiekc. M.: PITY, 2001,
2013. 63c.

TeKleIaﬂ arrecranmusa

10/16

6/20

Buaok 2
HISTORICAL
DEVELOPMENT OF
REPOSITORIES
AND ARCHIVES

Ayoumopnan paboma
Text analysis: HISTORY OF

ARCHIVES ADMINISTRATION, p. 6

Speaking: ANCIENT ARCHIVES, p. 10;
THE DARK AND MIDDLE AGES,
p. 19-22;

THE RENAISSANCE, p. 22-23

Camocmoamenvnas paboma
Text analysis: THE FRENCH
REVOLUTION AND ARCHIVES, p. 24
Speaking: MODERN ARCHIVES, p.
25;
MIRRORS TO EXAMINE
OURSELVES, p. 31-32

HcTouynuku v uTeparypa:

1. Xamunosa JILA. AHrimickui
s3eIk.  Archives and Archivists.
Vuebnoe mocobue. M.: PITY,
2006, 2013 . 146 c.

10/14

6/20

14/128
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Texkymas arrecrauus

Baok 3

Ayoumopnas paboma

STANDARDISATION Text analysis: INFRASTRUCTURAL

STANDARDS, p. 28

Speaking: FOREIGN STANDARDS
(Internet sources)

Camocmoamenvnuana paboma
Speaking: ARCHIVAL STANDARDS
IN RUSSIA (Internet sources)

HcTouHuKH U JuTepaTypa:

1. Xamunosa JILA. AHramiickui
sa3pIk. Archives  Administration.
Y4eOHO-METOAUUECKUIA
kommiekc. M.: PITY, 2001,
2013. 63 c.

HpOMe)KyTO'lHaﬂ aTrecranmusa

8/14

4/16

baok 4

RECORDS
MANAGERS,
ARCHIVISTS AND
ARCHIVES

Ayoumopnan paboma
Text analysis: A STOREHOUSE OF
KNOWLEDGE, p. 27
Speaking: ARCHIVES SERVE
INDIVIDUALS AND SOCIETIES, p.
28-29

Camocmoamenvnana paboma
Text analysis: WHAT EXACTLY ARE
ARCHIVES? p. 34-35
Speaking: COMMON TO ALL
ARCHIVES, p. 39-41;
A GOOD ARCHIVIST: DUTIES

AND QUALIFICATIONS, p. 42-44

HcTouynuku v uTeparypa:

1. Xamunosa JI.A. AHTITHACKUHA
s3Ik, Archives and Archivists.
VuaebHoe mocooue. M.: PITY,
2006, 2013. 146 c.

Texyuas arrecrauus

10/14

6/20

Baok 5

TYPES OF
ARCHIVES &
REPOSITORIES

Ayoumopnas paboma
Text analysis: LOCAL RECORD
OFFICE: A JUNIOR’S PERCEPTIONS,
p. 11

Speaking: US ARCHIVES (Internet

sources)

8/14

4/16
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Camocmoamensnas paboma
Text analysis: LOCAL RECORD

OFFICE: AIMS, p. 13

Speaking: CITY ARCHIVES: THE
CONCEPT, p. 17

HcTouHuKkH U JauTepaTypa:

1. Xamunosa JI.A. AHrIHicKUN
s3eIk. Archives Administration.
Y4yeOHO-MEeTOANYECKUIT
kommiekc. M.: PITYVY, 2001,
2013. 63 c.

Telcymaﬂ arrecranmuda

Bbaok 6
ADMINISTERING
ARCHIVES &
REPOSITORIES

Ayoumopnan paboma
Text analysis: ARCHIVES
ADMINISTRATION, p. 47
PRE-ARCHIVAL FUNCTIONS, p. 48-
49
RECORDS APPRAISAL, p. 50-51
Speaking: ARCHIVAL PRINCIPLES
OF ARRANGEMENT, p. 52-53;
ARCHIVES IN RUSSIA (Internet
sources)

Camocmoamenvnaa paboma
Text analysis: THE PRINCIPLE OF
PROVENANCE, p. 54,

ARCHIVAL PRINCIPLES, p. 55-56;
ARCHIVAL DESCRIPTION AND
FINDING AIDS, p. 57,

SUBJECT GUIDES, p. 57-59
Speaking: WHY DO ARCHIVISTS
PRODUCE SUBJECT GUIDES? p. 60;
RESEARCH AND DESCRIPTION, p.
61;

PREPARING A SUBJECT GUIDE, p.
62-63;

REFERENCE 66-72

HcTouynuku v uTeparypa:

1. Xamunosa JI.LA. AHTIMACKUNA
s3pIk.  Archives and Archivists.
VYuyebnoe mocodbue. M.: PITY,
2006, 2013. 146 c.

IIpomeskyTOUHAs aTTecTANMS

10/16

6/20
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9.2. Memoouueckue pekomeHOauuu no n0020moeKe RUCbMEHHbIX Ppadom

[TuceMeHHbIle pabOThI SABISAIOTCA Kak ¢opmoi oOydeHus, Tak u (popmoii
KOHTPOJISI 3HAHUM, YMEHUN U HABBIKOB OOYYAIOIINXCS.

Llenu BbINONHEHUS PabOT:
— CHCTEeMAaTH3alus, 3aKpeIyIeHUE U YIiIyOJieHHe TEOPETUUECKUX 3HAHUM U YMEHUN
MPUMEHSTh UX JIJIS1 PEIICHUS KOHKPETHBIX MPAKTUYECKUX 3a/1a4;
— Ppa3BUTHE HABBIKOB CaMOCTOSITEJIbHOW HaydyHOW palOoThl (IJIaHUPOBAHUE W
IpOBEJCHUE HCCIEAOBaHUsA, paboTa C HAYYHOW W CIPABOYHON JHTEpaTypoH,
UHTEPIIPETalldsS TONYYCHHBIX pEe3ylbTaTOB, HMX TMPABUIbHOE W3IOXKEHUE U
odopMIICHHE).

KOHmDOJZbHCl}l pa60ma

Tematuka KOHTpPOJIBHBIX pabOT pa3padaTbiBaeTCs IpenojaBaTelieM,
BEIYyIIUM AUCHUIUIMHY «IIpoduiabHO-OpHEHTUPOBAHHBII WHOCTPAHHBINA SA3BIK
(aHTIIMICKU )».

KontponbHast paborta mpencrapiser coOON MUCHbMEHHBIM OTBET Ha BOIPOC
(pewieHue S3bIKOBOM 3aayd WJIM BBINIOJIHEHWE KOHKPETHOTO 3aJlaHus), KOTOPHIM
U3y4aeTcs B paMKax IUCHUIUINHBL. ColepKaHue OTBETa Ha IMOCTABIEHHBIN BOIIPOC
BKJIFOYAET: I10Ka3 CTYJAECHTOM 3HaHUs TEOPUU U YMEHHUE IIPUMEHATH OTY TEOPUIO Ha
IIPAKTHKE.

Précis
PaboTa nomkHa oTBEYaTh CIEAYIOIIUM TPeOOBAHUSAM:
— CaMOCTOSITENIBHOCTh HCCIIEIOBAHUS;
— aHaJIM3 HAyYHOU U yuyeOHOU JIUTepaTyphl IO TEME HUCCIEA0BAHNUS;
— CBA3b NPEIMETa HCCIEAOBaHUS C AaKTyalbHbIMH MpOOJEMaMHU HCTOPUHM U
KYJIBTYpPBI CTPAHbl U3y4aeMOTI0 SI3bIKa;
— (GopMyaMpoBaHHE COOCTBEHHBIX CYXJIECHHW CTyJE€HTa M0 MpOOJIEMHBIM
BOIIPOCaM TEMBI;
— JIOTUYHOCTD U3JI0KEHUS, apTYMEHTUPOBAHHOCTH BHIBOJIOB M O0OOIIICHMIA;

— HaYYHO-TIPAKTHUYCCKasA aKTyaJIbHOCTb pa6OTI>I.
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AHnanuz mexcma

PesynpratuBHOE BO3/A€HCTBHE TEKCTa Ha Toiy4yaTens OOYCIIOBICHO
BBHIOPAHHBIMU aBTOPOM: JIOTHKO-CMBICIIOBOM OpraHU3alMel TeKcTa, ero Tema-
PEMATUYECKUM  YJICHEHUEM, KOMITO3UIIMOHHOM CTPYKTYpPOH, WJICWHO-
TEMaTUYECKOU CTPYKTYpOH, CTHIMCTUYECKUMH TpUEMaMU U SKCIPECCUBHBIMU
CpellCTBaMH; MPUYMHAMH, MOOYIUBIIKE aBTOpa MCIOJIb30BaTh MMEHHO TaKHe
CpelCcTBa. YTPaXXHEHUS, CONPOBOKAAIONINE TEKCTHI, CTABAT CBOEH LIEIBIO, MPEXKIE
BCEro, JaTh CTYJIGHTaM MPEJCTaBICHUE O BHEIIHEW M BHYTPEHHEH CTPYKType
TekcTa. Beib UMEHHO OCHOBHBIE MOJIOKEHHUS aHAIN3a TEKCTa, BHE 3aBUCUMOCTH OT
A3bIKa M3JI0KEHUS, JIeKAT B OCHOBE OOYUEHHS CMBICIOBOMY CBEpPTHIBAHUIO,
BEPOSITHOCTHOMY TTPOTHO3UPOBAHUIO U JIPYTUM BaKHBIM TCHUXOJMHTBUCTHYECKUM
MEXaHM3MaM, HE3aMEHHUMbIM TpU 00yueHHH pedepupoBaHUIO U TIEPEBOIY, a
TaK)Ke MPHU MPOBEJICHUU JTI000M HCCIIeI0BATEIbCKOM pabOTHI.

Icce

Occe — (opMUpOBaHKME W HU3J0KEHUE B MUCHbMEHHON peyu COOCTBEHHOTO
MHEHHUS Ha 3aJIaHHYIO TEMY.

B kadecTBe Tembl ciieayeT BbIOMpATh YTBEPXKIACHUE MO TOMY WJIM WHOMY
BOIPOCY, KOTOPBIM OOYYAIOIUNCA MOXKET PACCMOTPETh C PA3JIUYHBIX TOYEK
3peHHs, B PA3IMYHBIX CUTYAIMSIX U MPHU Pa3IMUHbIX ycioBusx. [logo0HbIe TeMbI-
YTBEPXKIAEHUSI MPEIOCTABIISIIOT JOCTATOYHYIO CBOOOAY B BBIOOpPE BBIpAXKEHUS
CBOEr0 MHEHHUS.

[IpenonaBarenb W CTYJIEHT HE JOJKHBI UCKATh «IPABUILHOTO» OTBETA —
oOydyeHue s3bIKy ecTb oOydeHue ¢GopMe, HO Ha OCHOBE OIPEACICHHOTO
comepkanusi. llemplo ke MaHHOW CTpaTerwyl SIBISETCS pa3BUTHE HaBBIKA
yOeAUTEIBLHOTO apTYMEHTUPOBAHHOTO OTCTAaMBAHUS U 3aIlUTHI CBOEH MO3UIIMH O
TOMY WJIM WHOMY BOIIPOCY Ha 0a3e WHOCTPAHHOTO S3bIKa C MOCJICAYIOUUM
MPUMEHEHUEM THX HABBIKOB B JKH3HU U PO(HECCHOHATLHOM NeITeTHOCTH.

[Ipu ananu3e TOro WM MHOTO 3asiBJieHUs (YTBEPKACHUS) II€JIeCO00pa3HO

PaccMOTPETH BCIO CIOKHOCTD €r0 CTPYKTYPHO-CMBICIIOBOTO IIOCTPOEHUS.
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CormacHO OOMIETIPUHATHIM B3TJIsAaM, OOOCHOBAHHOE 3asBIEHHE TpeOyeT
HaJU4usl TPEX BJEMEHTOB: YTBEPKJICHMS, OCHOBAaHUM (MJIM JAHHBIX) U BBIBOJIOB.
[Ipn HamucaHUM 3cce€ TaKXKE MOXKHO HCIONb30BAaTh HEKOTOPHIE OTOBOPKH, WITU
uckimodeHus. OOBIYHO OTOBOPKH (MCKITIOUEHUS) YCHUIIMBAIOT 3asBIICHUE aBTOpA B
HECKOJbKUX acnekrax. OHM CHIKAIOT YPOBEHb TpeOyeMbIX J0Ka3aTesbCTB,
NPEACTABIAIOT aBTOpa OoJee OTKPBITBIM U HAAECKHBIM U, CJEI0BATENbHO,
MO3BOJISIIOT aBTOPY OTBECTH OT CE0s1 KPUTHUKY €III€ JI0 TOTO, KaK OHA MOSIBIISETCS.

Cnenyer Takke He 3a0blBaTh O HEOOXOJUMOCTH  HCIIOJIb30BATh
UCTOPUYECKUM U COIMAJbHBIA KOHTEKCT, a HE MPOCTO OrpaHUYUBATHCA
o0cyXeHreM NpoOIeMbl B KOHTEKCTHOM BaKyyMe.

BpIBo#bI JOJDKHBI COAEPKATh HECKOJBKO MPEIJIOKEHUH, B KOTOPBIX
HEO0OXOJIMMO MTOBTOPUTH CBOIO TOUKY 3PEHUS 1 CYMMHUPOBATh MPUBEICHHBIC BaMU
apryMEHTBL.

Ananumuyeckoe >cce

AHanuTuyeckoe 3cce — GOPMHUPOBAHUE U UBJIOKEHHE B MUCHMEHHON peuu
TOYKH 3pE€HUS HA QpTYMEHTUPOBAHHOE BBICKA3bIBAHUE.

3amavya 3aK0YaeTCsd B HAMMCaHUM HEOOJIBIIOTO AHAIUTUYECKOrO 3CCE, B
KOTOPOM IIPEACTABIECHO ONPEAEICHHOE aBTOPCKOE YTBEPKACHUE, ITOAKPEITICHHOE
HEKOTOPBIMHU JIOBOJIAaMHM WJIM JI0KA3aTENbCTBAMU. 3ajladyeil CTYJIEHTOB SIBJISIETCS
aHaJIM3 JOTMYECKOl 0OOCHOBAaHHOCTH YTBEPXACHHUS aBTOpA MyTEM KPUTHYECKOTO
VCCIIEIOBAHUS JIMHUM PACCYKIEHUS aBTOPA M UCIIOJIb30BAHUSA UM JOKA3ATEIbCTB.
Jlns mpoBeneHusi JaHHOW paOOThl HEOOXOJMMO OYE€Hb BHUMATENBHO IMPOYUTATH
IpeiaraéMoe  apryMeHTUPOBAaHHOE yTBEpKIeHHE. Bo BpeMs  BTOpPHYHOIO
IPOYTEHUS BO3MOXKHO CeNIaTh HEOOXOAMMbIE TIOMETKH 10 MOBOAY TE€X BOIIPOCOB,
KOTOpBbIE KaXXyTCAd HEJAOCTATOYHO apryMEHTHUPOBaHHbIMU. CTYyIEHT JOJDKEH
yIEIUTh 0c000€ BHUMAHUE CIEYIOIIMM MOMEHTAM:

1) 4TO WMEHHO TMpPEACTABICHO B KA4eCTBE apPryMEHTHPOBAHHOIO
JI0KA3aTeIbCTBA;

2) KaKoW W3 3TOTO JIEJIAeTCs BBIBO/I;
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3) 9TO W3 MPHUBEIACHHOTO JOKA3aTeIbCTBA MPEJACTABICHO 0€3 JI0KA3aTeIbCTB
WJIM CO C1a0BIMU JJOKA3aTeIhCTBAMU,

4) 9TO HE MPEACTABICHO B JJAHHOM YTBEP)KICHHUH, HO HEU30CIKHO CIIEAyeT
U3 HETO.

CtyaeHT Takxke JOJKEH YETKO TMPEJCTaBIsATh ce0e JIMHUIO CBOETO
paccykJIeHUs U JI0Ka3aTeNbCTBA, TO €CTh MPECTaBIATh ce0e MOIIaroBoe pa3BUTHe
MBICJIMTEIILHOTO TPOIecca U JIOTUYECKYI0 OOOCHOBAaHHOCTH CIICICTBHS KaXKIOTO
MOCJIETYIONIETO I1ara u3 MpeblIyIIero.

B pabote Ham naHHBIM 3aJlaHMEM HEOOXOJWMO IMOMHHTh, YTO HMMEHHO
CTYIEHT He MoJDKeH aenarh. CTyleHTa HE MPOCSAT BBIpaXXaTh CBOE MHEHHE IIO
MOBOJIy TOTO, UICTUHHBI UJTU JIOKHBI JIOBOJBI U JIOKA3aTeNbCTBA, MPECTaBICHHBIC B
WCXOJTHOM YTBEPXKACHUH; CTYJAEHTA MPOCAT MPOaHATU3UPOBAThH, MPABOMEPHBI JTU
BBIBOJIbI, M3BJICUCHHBIE ABTOPOM MCXOJHOTO YTBEPXKICHUS M3 €ro COOCTBEHHBIX
JIOBOJIOB M JOKa3areidbCTB. CTyJEeHTa TaKKe HE MPOCAT COTJAlaThCs WU HE
CorJlaliaThCsl C TO3MIIMEH aBTOpa apryMEHTHPOBAHHOTO YTBEPKACHHS; CTYACHT
JIOJDKEH TMPOKOMMEHTUPOBATh JIOTUYHOCTh Pa3BEPTHIBAHHUS  MBICIHUTEIIBHOTO
mpoliiecca, MPEACTABICHHOTO B HCXOMHOM yTBepkacHHH. CTyACHT HE T0JDKEH
BBIPQKATh CBOIO TOYKY 3PEHHS IO TMOBOJAY YTBEPXKIEHUS; OH JOJDKEH OIICHUTh
JIOTUYECKYI0O OOOCHOBAHHOCTh TIPHUBEACHHOTO YTBEPXKACHUS M TEM CaMbIM
MPOJIEMOHCTPUPOBATE  CBOE€  KPUTHYECKOE  MBINUICHWE,  IEPIENTHBHBIC
BO3MOXKHOCTH TIpM TOHUMAaHHM THUCBMEHHOTO TEKCTa, a TaKXe HaBbIKU
aHAIMTHYECKOTO MHChMa, KOTOPBIE CUUTAIOTCS OYCHBb BAYKHBIMH JIJISI BBITYCKHUKA
BVY3a.

Pegepam

Pedepar — »TO mmchMeHHas aHanWTHYecKas paboTa 1O OJHOMY U3
aKTyaJIbHBIX BOMPOCOB TEOPUU WJIM TPAKTUKUA KYJIBTYpbl M HCTOPUU POITHOU
CTpaHbl WJIM CTPAHBI/PETHMOHA WM3Yy4aeMOTO s3bIKa WJIM MO OJHOW W3 TPoOieM,
CBSI3aHHBIX C OyyIIel mpodecCuOHaATbHON NeATeIbHOCThIO 00YUaroIIerocs.

Pedepar — 310 0000mIEeHHas 3amuch WeH (KOHIIETIINM, TOYEK 3pEHUs) Ha

OCHOBE CaMOCTOATCIBHOI'O aHaJIM3a CTYACHTOM Pa3INYHbIX NI
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PEKOMEHJOBAaHHBIX HCTOYHHKOB M MPEIJIOKEHUE ABTOPCKUX (OPUTHMHAIBHBIX)
BBIBOJIOB.

UToOBI U3JI0KUTh CBOE COOCTBEHHOE MHEHHUE IO OIpPEACIICHHON Mpolieme,
TpeOyeTcs: BO-TIEPBBIX, XOPOIIO 3HATh MaTepuall, U, BO-BTOPBIX, ObITh TOTOBBIM
yMeJo Tepenarbh €ro cojepKaHue B MUCBMEHHON QopMme, caenarbh JOTUYHBIC
BBIBO/IBI.

Pedeparts! vaiie numryT mo npeAMETHON AUCHUTIIMHE.

Pedepar moxkeT OBITH TOJArOTOBIEH [0 3aJlaHHOM TEeME€ Ha OCHOBE
HECKOJIbKMX HMCTOYHUKOB: MOHOrpaMyecKod JIMTepaTyphbl, HAy4YHBIX CTaTeH,
y4eOHOM M CHpaBOYHOM JuTepaTypbel. B pedepare AOMKHBI MPUCYTCTBOBATH
XapaKTEpHbIE IIOMCKOBBIC MPU3HAKU: PACKPBITUE COAEPKAHHUS  OCHOBHBIX
KOHIEMINN, [MTAPOBAHUE MHEHUN HEKOTOPBIX CIENUAIMCTOB MO JaHHOU
npobiieMe, TEKCTOBBIE JOMOJHEHUS B CHOCKaX WM O(OopMIIeHHE CHEHaIbHOTO
MHOSI3BIYHOTO CJIOBapsl B MpHIoKeHUWU U T.m. Ilpu Hanmucanum Tekcrta pedepara
JIOKYMEHTUPOBAHHbIE ()PArMEeHThl COMPOBOXKIAIOTCS JIOTMYECKUMH ABTOPCKUMU
CBSA3KAMH.

CtyaeHTy TpenocTaBisieTCs MpaBO CAMOCTOSITENIBHO BBIOpAaTh TEMY
pedepara U3 CIUCKA, PEKOMEHJOBAHHOTO B paldouell mporpamme JUCIUILIMHBL.
[Ipy 3TOM mpU ONpENENeHHH TEMbl YYHUTBIBAECTCS €€ aKTyaJbHOCTb, Hay4yHas
pa3pabOTaHHOCTh, HaldWM4Me Oa3bl HMCTOYHUKOB, & TAKXKE OMNbBIT MPAKTHUYECKOU
NeSITeIbHOCTH, HayallbHble 3HAHUS CTYJEHTa M €ro JIMYHBIA HHTEpeC K BbIOOpPY
npobnemsbl. [locne BBIOOpa TEMBI COCTaBISETCS CIMCOK M3JAaHHOM MO TeMme
(mpoGeme) nuTeparypbl, ONMyOJIMKOBAHHBIX CTaTel, HEOOXOIUMBIX CIIPABOYHBIX
VUCTOYHHKOB.

[1nan pedeparta nuMeeT BHYTpEHHEE €IMHCTBO, CTPOTYIO JIOTUKY M3JI0KEHHUS,
CMBICJIOBYIO 3aBEPIICHHOCTh packpbiBaeMoil mpobsieMsl (Temsl). Pedepar cocrout
U3 KpaTKOro BBEAECHMS, JBYX-TPEX IYHKTOB OCHOBHOM 4YacTH, 3aKJIIOUYECHHUS W
CIIMCKAa UCIOJIb30BAaHHBIX HMCTOYHUMKOB. Bo BBemenun (1-1,5 crTpanuis)
pPacKpbIBae€TCsl aKTyalbHOCTh TEMBI (MPOOJIEMBbI), COIMOCTABISAIOTCS OCHOBHBIC

TOYKHW 3pPCHHUA, IMMOKA3bIBAIOTCA LCJIb M 3aJa4d IIPOU3BOJHMOIO B pe@epaTe
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aHanu3a. B OCHOBHOW 9acTH (OPMYIHPYIOTCS KIIFOUEBBIC MOHSATUS U TOJIOKEHUS,
BBITEKAIOUINE W3 aHAIM3a TEOPETUYECKUX MCTOYHUKOB (TOUEK 3PEHUs, MOJEIEH,
KOHLIETIIUKA), JIOKYMEHTaJIbHBIX HMCTOYHHKOB U  MaTepuajoB  MPAKTHKH,
HKCIEPTHBIX OIEHOK MO BOMPOCAM HCCIEAYEMOM MPOOIEMBbI, a TAK)KE PE3yJIbTaTOB
sMIupuueckux wuccienoBanuil. Ilpu Hammcanuu pedepara (Kak U OCTAIbHBIX
MUCBMEHHBIX PaboT) 0053aTeNbHO HAJTUYKHE CChUIOK (CHOCOK) Ha MCIMOJIb30BAHHbIE
uctouHuku. [Ipuuem TpeOyercs BbLAECPKHUBATh €IUHOOOpa3ue CCHUIOK (CHOCOK)
pu 0OPMIICHUH.

Pedepar HOCHT wmccnenoBaTeNbCKUIl XapakTep, COMACPKUT PpPe3yIbTaThl
TBOPYECKOTO TOHUCKa cTyaeHTa. B 3axmioueHun (1-2 cTpaHuUIlbl) MOJABOIATCS
IJIaBHBIE UTOTH aBTOPCKOTO MCCIEAOBAHUS B COOTBETCTBUU C BBIJIBUHYTOH IIEJIBIO
U 3a/1auaMu pedeparta, 1es1aroTcss 0000IEHHbIC BHIBOIBI.

O6bem pedepara, Kak MpaBWIIO, HE JIOJDKEH MpeBbImarh 15-20 cTpanwil
MalIMHOMKUCHOTO (KOMIBIOTEPHOTO) TeKCTa Ipu TpeOyemom uHTepBaie. Pedepar
UMEET TUTYJbHBIM JuCT. [lociae TUTynBHOTO JIMCTa TedyaTaeTcs IuiaH pedepara.
Kaxnpiii pazmen pedepara HaunHaercs ¢ HazBanus. OdopmisieTcss crnpaBOYHO-
oubnuorpaduyeckoe onvcaHue JUTepaTypbl U IPYrux UCTOYHUKOB.

Annomayus

AHHOTAIUsI — ATO KpaTkas ClipaBka 00 MCTOYHHMKE WHOOPMAIIUU C TOUYKH
3peHust ero Temarukd. (OCHOBHOE Ha3HAUYCHHWE AaHHOTAIMM — TOMOYb
COPUEHTHPOBATHCS 110 MOBOJY LI€JIECO00pPa3HOCTH OoJiee JeTaTbHOTO 3HAKOMCTBA
C JaHHBIM MaTepuaioM. AHHOTHPOBAHHE JAET BO3MOXHOCTh COBEPIICHCTBOBAThH
paboTy Haj TeKcTamu, obOecreurnBaeT OOYyYEHHE pA3JIMYHBIM BHAAM DPEUEBOU
JESITEIIBHOCTH.

PaznuyaroT crnpaBouHyr0, OMUcaTeNbHYI0, PEKOMEHAATEIbHYI0 aHHOTAIINU.
CrnpaBo4yHasi aHHOTAIUs COJEPKHUT OuOIMorpaduueckre CBEICHUS W TEMY
WCTOYHMKA; ONHUCATEIbHAS aHHOTAIMS BKJIIOYACT KpaTdauiiee U3JI0KEHUE
COJIEpKaHUs WM BBIBOJIOB HICTOYHHMKA; PEKOMEHIaTeNIbHAs — YKa3bIBaeT, Ha KaKOH
KpYyT 4MTaTeIe paccuuTaH MCTOYHUK MH(popmanuu. O6beM aHHOTaUMU — OT 3-4

1o 10 npenyioxxeHui.
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9.3. Hnvie mamepuanwl

Memoouueckue ykazanus no op2anu3ayuu U npoeeoeHuIo NpaKmudecKux 3auamuil

[IpakTuueckue 3aHATHA JUCHUIUIMHBL  «[IpoduiibHO-OpUEHTUPOBAHHBIMI
WHOCTPAHHBIN SI3bIK (aHTJIMICKUIA)» HaNpaBiIeHbl Ha (HOPMHUPOBAHHUE U PA3BUTHE Y
CTYJAEHTOB IPAKTUYECKUX SI3bIKOBBIX YMEHUW M  HABBIKOB, KOMMYHUKATHUBHOU
KOMIIETEHTHOCTH, a TaKke IMOHUMaHUs Npo(ecCCUOHATBHBIX COCTaBISIOMIMX
o0pa3oBaTenpHOTO IpoLecca.

[IpakTrueckue 3aHATUS B UX PA3JIMYHBIX BUIAX SIBISIOTCS €MKOM YacThbIO
akazmeMudyeckord Harpy3ku. CTpykTypa NpakTUUYECKHUX 3aHSATHUA, B OCHOBHOM,
OJIMHAKOBa: BCTYIUICHHE MpenoAaBaTess, padoTa CTYAEHTOB MO 3aJaHHIM
npernojiaBaresisi, Koropas TpeOyeT TOMOJHUTENbHBIX Pa3bsICHEHUM, COOCTBEHHO
MpaKkTUYeCKasi 4YacTh, BKJIIOYAOIIasi pa3dop SA3BIKOBBIX CHUTyalldid, paboTy cC
TEKCTOM (UTE€HHE, TIEPEBOJl, OTBETHl HA BOMPOCHI, IEpecKas, O0OCYXKICHUE,
pedepupoBaHre, aHHOTUPOBAHHUE TEKCTA, U T.11.).

HUcnonb3oBaHWEe TyMaHUTapHBIX TEXHOJOTUM B paMKax ayJaUuTOPHBIX
IIPAKTUYECKUX 3aHATUHN ITO3BOJISICT PELIATh PAa3JIMYHbIE 3a]1a4d, MPUOPUTETHBIMU
Cpeay KOTOpPBIX SBJISIOTCS 3aJa4d  Pa3BUTHUS KPUTHYECKOTO  MBIIUICHUS,
WH()OPMAITMOHHON 1 KOMMYHUKATUBHOM KYJIBTYPHI.

OOyuaromuecss JIOJDKHBI BCeTia BHUACTh BEAYIIYI0 HACIO Kypca U
MoTuBaruu. Llenb 3aHATHI JOJKHA OBITH MMOHATHA HE TOJIBKO MPENoaBaTelio, HO
U CTyJIeHTaM. OTO TpHuaaeT ydeOHOW paldoTe aKTyallbHOCTh, YTBEPKIAET
HEOOXOJIMMOCTh OBJIAJICHUSI OIMBITOM HCIOJIB30BAaHUS WHOCTPAHHOTO S3bIKA B
npodeCCUOHANILHON JIeATEIbBHOCTH, CBSA3BIBACT €€ C MIPAKTUKOM KU3HH.

K mpaktuueckoMy 3aHATHIO, KaKk M K JPYTHM MeEToJaM OOydeHwUs,
NPEABSABIAIOTCS TPEOOBAaHUS HAYYHOCTH, JOCTYMHOCTH, €IUHCTBa (GOPMBI U
conepkanus. [IpakTuueckue 3aHATUS TOHKHBI BBITIOJHATH HE TOJIBKO Y4eOHYI0, HO

Y TIO3HABATEIbHYIO U BOCITUTATENbHYIO (DYHKITHH.
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Iloozomoska npenodasamens K npogedeHUI0 NPAKMu4ecKo20 3aHsAmusl.

[TogroroBka mnpenojgaBaTenss K MPOBEACHUIO MPAKTUYECKOTO 3aHSITHUSA
HAYMHAETCS C U3YYEHUS] METOJUYECKOM JOKyMeHTaluu (pabodeil Mmporpammel,
collepKaHUsl KOMIUIEKTa MarepuaioB). Ha ocHoBe wu3ydYeHHS HCXOJIHOM
JOKYMEHTAIIUU Y NPENnoaaBatTessl AOJKHO CIIOXKHUTHCS IMPEICTABICHUE O LENSIX U
3a/layax MPAKTUYECKOTO 3aHSATUS U O TOM O00BeMe paldoThl, KOTOPBIA HOJIKEH
BBINIOJIHUTh KaXbld oOywaromuiicsa. Jlagee MOXXHO MPUCTYNHUTh K pa3pabOTKe
COJIEp>KaHUs TPAKTUUECKOTO 3aHSATHUS.

BakneHmM 31eMEeHTOM MPAKTUYECKOTO 3aHSATHUS SBJISIETCS yueOHas 3a/1aua
(Jlekcuyeckasi, rpamMmaTHyeckass MpoOiiemMa), TMpeasiaraeMasi Jjsi  pelieHusl.
[IpenogaBarenb, moaOuUpas Marepuasl JJisi MPAKTUYECKOrO 3aHATHSI, JOJDKEH
BCAKUW pa3 SICHO TPENCTaBIATh IUAAKTUYECKYIO IIeJib: (POPMUPOBAHUE KaKHUX
HaBBIKOB U YMEHUW MPUMEHUTENIBHO K Ka)XXJ0il 3a/1au€ yCTAaHOBUTh, KAKUX YCUIIUI
oT oOydJarommxcs OHa TOTpedyeT, B 4YeM JOJDKHO TMPOSBUTHCS TBOPUYECTBO
CTYJICHTOB IIPH PEIICHUH TAaHHOW 3a]1a4Hu.

[IpenonaBarenb AOMKEH MNPOBOJAWUTH 3aHITHE TakK, YTOOBI HAa BCEM €ro
MPOTSHKEHUU CTYACHTHI OBUIM 3aHATHl HAIPSIKEHHOW TBOpUYECKOW paboTOoMH,
MOMCKAMHU TPABWIBHBIX W TOYHBIX PEIIEHUH, YTOOBI KaXIbId TMOTYYHIT
BO3MOXXHOCTh  PAaCKpbIThCS, TMPOSIBUTH CBOM crocoOoHoctu. I[losTomy mipu
TUTAHUPOBAHUM 3aHATUS U Pa3paOb0TKe WHIUBUIYATBHBIX 33JJaHU MPEIo aBaTEI0
BOXXHO YUYUTHIBATh MOJTOTOBKY U MHTEPECHl Kaxaoro cryaeHrta. [legaror B aToM
Cllydyae BBICTYNMaeT B pOJM KOHCYJbTAHTA, CIOCOOHOIO BOBpEMs OKa3aTh
HEOOXOJMMYIO TIOMOINb, HE TOJABISAS CAaMOCTOATCILHOCTH W WHUIIMATHUBBHI
00ydJaroierocs.

PexoMeHnlyeTcss BHaudalle JaBaTh CTYJEHTAM TaKuWe 3aJaHusi, KOTOpbIC
paccuWTaHbl Ha PENPOAYKTUBHYIO JESATEIBHOCTh, TPEOYIOIIYI0 MPOCTOTO
BOCIIPOU3BEICHUS CIOCOOOB S3BIKOBOIO MaTepuana. Takue 3agadyd MOMOTAIOT

KOHTPOJIMPOBATh  IMPABUJIBHOCTH  ITOHUMAHMA 06y‘-IaIOI]_II/IMI/IC$I HN3Yy4YCHHOI'O
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Marepuana. 3aTeM COJEep:KaHHe Y4eOHbIX 3afad ycioxHsercsa. IIpennmaratorcs
3aJlayy, paCCYUTAaHHBIE HA MPE0OPa30BATEIbHYIO U IPOJYKTUBHYIO JEATEIBHOCTD.
BricTpanBass cuctemy 3a1ad  IMOCTENEHHO BO3pPACTAIOUIEH CIOYKHOCTH,
npenoaaBaresb 100MBaeTCs TIIyOOKOTO YCBOEHHS CTYACHTaMHU HHOS3BIYHOTO

Martcpuaiia.

Memoouueckue yrazanus 051 06y4awuxcs N0 0C80EHUI0 OUCYUNTUHBL

OcCHOBHOU enuHUIICH OOydYeHHsS SBISACTCS Yy4eOHBIM TEeKCT. TekcT — He
npocto Habop cinoB. OH co3gaH s onucaHusl (akta, SBICHUSA, TOHATHS,
cBoMcTBa, JAcUCTBUS M T.O. Kaxkaplil TEKCT, ONMCHIBas 4YTO-TO, HAE€T HaM
nHpopMaIMio, U YacTH ATOH HMHQOpPMAIMU CBSA3aHBI JPYyT C JAPYroM eIuHOMN
JIOTUKOM, €IWHBIM CMBICJIOM. BHABI TEKCTOB: XYJ0XECTBEHHBIM, HAYYHO-
MOMYJSPHBIA, HAay4YHO-Y4YeOHBIM, Hay4HBIM, HNPOPUILHO-OPHUECHTHPOBAHHBIN,
00I1IeCTBEHHO-TIOJINTUYCCKUN, PEKJIAMHBIA U JIp.

Hcnonb30BaHWE TyMaHUTAPHBIX TEXHOJOTMA B paMKax ayJIATOPHBIX
MPAKTUYECKUX 3aHSATUM ITO3BOJISIET PeIIaTh PA3JIUYHBIE 3aJa4M, TPUOPUTETHBIMU
Cpeay KOTOpPBIX SIBISIOTCS 3aJa4d  Pa3BUTHUS KPUTHYECKOTO  MBIIUICHUS,
uH(OPMAITMOHHON u KOMMYHHUKaTUBHOU KYJIbTYPBI. Jwnamorosoe
I'YMaHUCTHYECKOE OOIIEHHE T03BOJISIET JIOCTUYh CAMOPACKPBITHS COOCCETHUKOB,
CO3/Ia€T YCJIOBUSI IJIs1 UX JYyXOBHOTO oOoramieHus. OTHaKo BOCIPUSITUE U YCBOCHUE
nH(pOpMaIMK 3aBUCUT HE TOJIBKO OT MHAWBUIYATBHOCTH, HO U ONIPEACIISCTCS BIINS-
HUEM Kpyra oOIIeHHs, B TOM YHCJIe B YUeOHBIX Irpymmax. B mporecce oOiieHus
CTYACHTHI MEpeAaroT Jpyr APYry HE TOJbBKO SKCIUIMIHUTHO BBIPAKECHHYIO
uH(GOpMAINIO, HO U HEKHE KOHHOTAIIMOHHBIE CMBICIIBI, HEKYIO JOMOIHUTEIBHYIO
uHpopMaruio, MepeIatoyto pa3u4HbBIE OTTEHKHM CMbIcTa. PeueBas
JEATENBHOCTD TP YCBOEHUH MHOCTPAHHOTO SI3bIKA IIOMOTAET CTYAEHTY OLICHUBATh
ceOs C TOUKHM 3pCHUS MapTHEPOB IO OOIICHHUIO, T.€. OLICHWBATh IMPaBHIBHOCTH U
SICHOCTh PEUM ISl OKPYXKAIOIIUX, YTO B KOHEYHOM CYETE CIIOCOOCTBYET OCO3Ha-

HUIO COOCTBEHHOU MBICJIH.
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Hanpasnenus camocmosamenvHoii pabomvi cmy0eHmos

KoHnTponb kadyecTBa caMOCTOSITENIBHON pabOThl CTYACHTOB OCYIIECTBISETCS
npernoaaBaTessiMu Kadeapsl 10 CIeIyIOMINM HallpaBICHUSM.

1. TpamummonHas ¢opma: BBIIOJHSEMBIE BO BHEAYJUTOPHOE BpeMs
JEKCUKO-TpaMMaTHYECKUE YIPAKHEHUs, KOTOpPblE MOTYT OBITh Pa3HOOOPA3HOrO
TUIIA — YOPaXHEHUs Ha MPOBEPKY ITOHUMAaHUSA TEPMHUHOJIOIMYECKOMN JIEKCUKH, Ha
ynotpeOjaeHne rpaMMaTUdeckux (opM, XapakTepHbIX JUIA  MOJBSA3bIKA
CIIELIUAJIBHOCTH U T.II.

2. Pabouass TeTpaab CTYJEHTa: BCE THUIBl YIPAKHEHUH Ha MPOBEPKY
NOHUMAaHUs COAEpPKaHUs MPOUJEHHOT0 y4eOHOro Marepuaia Mo CHEelUalbHOCTH.
3HauuTeNbHAs ~ YacTh  3aJaHUl  3/lech  CBA3aHa € YHNOTpeOJieHueM
TEPMUHOJIOTHYECKOM JIEKCUKA M BOCCO3/IaHUEM CHUTyaluld Mpo¢dhecCuoHaNbHOU
HaIIpaBJICHHOCTH.

3. CamocrosTenpHas paboTa Kak pe3ysibTaT MCIOJb30BAaHUS TEXHUUECKUX
cpenctB oOyuenus (TCO). ns pa3BUTHA TPOIYKTUBHBIX MHUCbMEHHBIX HABBIKOB
NpOICHHBIN (YBUAEHHBIA U YCIBIIIAHHBIA B MpoOLEcCe ayIupOBAHUS WIIU
IpOCMOTpa BHUJEOPA/Ia) HAa YpPOKE Marepuan 3aKperuisiercss B MpoLecce
BBITIOJIHEHUS ~ YINPOKHEHUH HAa  TEPMHUHOJOTUYECKUNM  TMOCIIEI0BATEIbHBIN/
pedepaTuBHBII epeBo, 3aJaHUil B BUJIE AHATTUTUYECKOTO 3CCE HA ONPEEICHHYIO
TEMY C UCIIOJb30BaHUEM MPUCYLIUX MOIBA3BIKY CHEHUAIBHOCTH JIEKCUYECKUX U
rpaMMaTHYECKIX OCOOCHHOCTEHN U COIepKAaTEIbHBIX CTPYKTYP.

4. MynbTUMeHiHbIE MOAYJIbHBIE (DOPMBI CAMOCTOSITENIbHON padoThl. [Tpu
CO3JaHUM YNpaXHEHUH Ha oOydeHue pedepupoBaHUI0 W AHHOTHPOBAHUIO
CIIELITEKCTa IPENOJAABATENIM UCXOMAT W3 OCHOBHBIX IOJIOXKEHUN JIMHTBUCTUKH
TEKCTa, COIJIaCHO KOTOPOM TEKCT MpEeACTaBisieT Cco0Oi  «IpOU3BElICHUE
peUeTBOPUECKOTO Mpoliecca, 00Ia1aolee 3aBepUICHHOCTHI0, 00bEKTUBUPOBAHHOE
B BHJIC TMCBMEHHOTO JIOKYMEHTa, JUTEPaTypHO 00paboTaHHOE B COOTBETCTBUM C
TUIIOM 3TOTO JIOKYMEHTA, MPOU3BEICHUE, COCTOSIIEE U3 Ha3BaHUs (3arojoBKa) U
psiga ocoObIx eauHull (CBepX(ppa3oBbIX EAMHCTB), OOBEIUHEHHBIX Pa3HBIMU

THUIIaMH HCKCHHCCKOﬁ, I‘paMMaTI/IquKOﬁ, HOFquCKOﬁ, CTUJIMCTUYECCKOMN CBsI3H,
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MMEIOILIEE ONPEEICHHYIO LIEJIEHANPABIEHHOCTh U MPAarMaTHYECKyl0 YCTAaHOBKY»
[lTanbnepun W.P. TekcT kak OOBEKT JMHIBUCTUYECKOIO HCCIENOBaHuA. - M.,
1981].

YnpaxxHeHus: Ha oOyueHue peQeprupoBaHUIO U AHHOTUPOBAHUIO CBSI3aHBI C
0COOBIM BHJIOM aHaliM3a TEKCTa, €ro CTPYKTYpbl, MEXaHW3Ma U THUIIOB CBS3U B
TEKCTE, OTHOIICHUM MEXJy YacTsIMU TEKCTa, U T.I. DTO 3aJlaHus Ha: pa30OUBKY
TekcTa Ha cBepxdpasoBbie equHcTBa (CDE); BbIACIeHHEe (HOPMATBHBIX CPEICTB
cBs3u Mexay otaenbHbiMu COE; BoisiBieHUEe B CDE 1 B TEKCTE KIIFOYEBBIX CIIOB U
NPEMJIOKEHUM, HECYIIUX OCHOBHYIO CMBICIOBYIO HAarpy3Ky; ONpeJeJIeHue
cooTtHoleHust Mexay COE mo cremeHu OJM30CTH K OCHOBHOM Hjee WA IO
rpagaiuu ot Oojsee oOmell uaen Kk Oojiee YaCTHOM; yCTaHOBJIEHHME HEpapXuu
Mexay COE Bo BpemeHu u mnpoctpaHcTBe; cokpamenne CDE no omgHoro

MNpCAJIOKCHU, COCTABJICHUC IlJIaHA WUJIN TC3UCOB TCKCTA, U T.1.

Ananuz kauecmea camocmosimenbHou pabomul CmyO0eHmos

OrpoMHyr0 poJib B TIOBBIIIEHHWH KayecTBA CaMOCTOSITENIBHOW pabOThI
CTYJICHTOB TMPU U3YUYEHUU SI3bIKA CTICIIMAIILHOCTU U MPU paboTe C OpUTHHATIBLHBIMU
TeKCTaMH  TPO()ECCHOHATBLHON  HANPABJICHHOCTH WrpaeT HMHQPOPMATUBHOCTH
Marepuajia U MOTUBALUSI.

Oco0ast posb B MOBBILIEHUH KayecTBa CAMOCTOSITEIbHOW pabOThl CTYAECHTOB
MPUHAJIEKUT HCIOJIB30BAHUIO HOBBIX KOMIIBIOTEPHBIX TEXHOJIOTMH. JTO
MO3BOJISIET HE TOJBKO Ha 00Jiee KaueCTBEHHOM YpOBHE OPraHM30BBIBaTH padOTy B
ayJIMTOPUHA, HO ¥ TOBBICUTH 3aMHTEPECOBAHHOCTH OOYyYaeMbIX B MPaBUIHLHOM
BBINIOJIHEHUHU 33JJaHU BO BHEAYIUTOPHOE BpeMs 0€3 HEMOCPEACTBEHHOTO YUacTHs
IIpEnoAaBaTels.

[Tyrem mcnonb30BaHusI TpHeMa WHTEPAKTUBHOTO OOYYEHUS MPEToiaBaTelu
BBIOMPAIOT T€ METOAMYECKUE MPUEMbI, KOTOPBhIE CIIOCOOCTBYIOT TMOTPYKEHHUIO B
MHOSI3BIYHYI0 HHGpOpManmoHHylo cpeay. [lpemogaBaTens nMeeT BO3MOXKHOCTH
OCYUIECTBIISTh MHIWBUIYAIbHBIA KOHTPOJIb, @ N0 MEpe HEOOXOAMMOCTU J1aBaTh

JOTIOJTHUTENbHbIE WHJIUBHUAYaAIbHbIE 3a7aHUsl CTyACHTaM (MpU OOHAPYKEHUU Y
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MOCTIEAHUX MPOOETOB B TOM WIJIM MHOM 00JIACTH SI3bIKA) U AK€ OKa3bIBaTh MOMOIIIb
B XOJI€ BBINOJHEHHUS padOT, MPOBEPATh MX KAaYeCTBO M NPABUIBHOCTb, €CIU
CTYJICHTBI CBSI3BIBAIOTCS C MpenoaaBaTeneM mo MHTepHery.

Takum 00pa3oM, MyJIbTUMEIUNWHbIE TEXHHUUECKHUE CPEICTBA 00ECIEUHBAIOT
KOMIUIEKCHOE HCIIOJIb30BaHUE KOMIIBIOTEPHBIX MOPTAJIOB KaK IPU BBIIOJTHEHUU
TPaJMIIMOHHBIX YIPXKHEHUM, TaK U MpU paboTe ¢ BUIEO U ayAuo MHpopmaiueH,
BBIIIOJIHEHUH BCEBO3MOXKHBIX TECTOB Ha NPOBEPKY NOHMUMAHUS M TBOPYECKUX
3aJlaHU.

[IppuMeHeHnE HOBBIX NPOTPECCUBHBIX METONOB W TEXHOJOTHMHA B KOHTPOJIE
KauecTBa OOY4YEHHsI TMOBBIIIAET ASMOIMOHAIBHO-UYYBCTBEHHOE BO3JEHCTBUE U
MOOUJIN3YET TBOPUECKUN MOTeHIIHAN 00yyaeMbIX. CTyI€HThl MOTYT OOMEHUBATHCS
uHpopManued W  TNOJy4aTb HEOOXOJMMBIE CBEIEHUS W3 MOJIEPKUBAIOLIEH
IIPOrpaMMBI JUJIsl CAMOCTOSITEIBHBIX 3a/IaHU|, U3 caiToB IHTEpHET.

[Ipu nDpoBegeHHM  CaMOCTOSITENIBHOM  pabOTBl € HCIOJIb30BAaHUEM
MH(OPMAIIMOHHBIX U KOMMYHUKAIIMOHHBIX TEXHOJOTUN PEeann3yeTcsl TBOPUECKUIA
NOTEHIMAJI MPENOAABATEINS], U OCYIIECTBIIAIOTCSA HA MPAKTUKE KOHUENUUU U UIAEU
0Oy4eHHMsI, COOTBETCTBYIOIIME HOBbIM TEXHUUYECKUM YCIIOBUSIM. Y TPaKHEHUS JJIs
CaMOCTOATENbHON paboThl JAlOT JajbHEHINee pa3BUTHE JIMHTBUCTUYECKOM,

COLMOJIMHIBUCTUYECKOU, TUCKYPCUBHOM U CTPATETMYECKON KOMIIETCHIIUSIM.
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Ipunoowcenue 1

AHHOTAIUA JTUCHUITJINHBI

Ha (pakynbrere ®AuTA xadenpoit nHocTpanHbIX s1361k0B PMOuU3P MAU PITY.

[{enb TUCHUIUIMHBL: MPHOOPETEHUE CTYJICHTAMH SI3LIKOBOW Y KOMMYHHKATUBHOW KOMITETCHITUH,
JIOCTATOYHOM JJIs NajbHENIel yaeOHON NesATeIbHOCTH, a TAKXKE JJIS OCYIIECCTBICHUS SI3BIKOBBIX

KOHTAKTOB Ha IPO(HIEHO-OPUECHTUPOBAHHOM YPOBHE.

3amaun TUCHMIUIMHBL HHTEJUIEKTyalbHOE, KYJIbTYpHOE, HPaBCTBEHHOE M MpPO(EeCCHOHAIBHOE

Pa3BUTHEC U CaMOCOBECPIIICHCTBOBAHUEC O6y‘laeMbIX.

Jucuunnuna (Mo0dyiv) HanpaBiieHa Ha GOPMHUPOBAHHUE CIASAYIOUINX KOMIETCHIIMA:

Kozpr ConepxxaHue KOMIETCHIUN
KOMIIETEHIINHU
[1K-7 CIIOCOOHOCTh ~ OIICHMBAaTh HCTOPHUI0 W COBPEMEHHOE COCTOSIHHE

3apyOeKHOI0 ONbITa YIPaBJICHUS
JOKYMEHTaMH U OpraHM3alliK UX XpaHCHHS

B pe3ynbrare ocBOE€HUS AUCHUIIIIMHBI 00y4arOLIUICS JTOJKEH:

Konst [lepeuenp mIaHUPYEMBIX PE3YIBTATOB OOYUECHHUS 110 AUCLUIIINHE
KOMITETEHIINH
TIK-7 3HaTh:

— MCETOJUKY pa6OTLI C/HaI[ TCKCTaMU COL[I/IaJIBHOﬁ u HpO(l)eCCHOHaHBHOﬁ
HAIpaBJICHHOCTU B LCJIAX aHGKBaTHOﬁ HUHTCpHpETAllU IMPOYUTAHHOI'O

Marepuana;
— METOJUKY paboThl ¢ MH(POPMAIIMOHHBIMU MMOTOKAMHU JJIsi 00ecriedeHust
NEeSATEIbHOCTH aHAITMTHYECKUX LIEHTPOB, 0OIIECTBEHHBIX u

rOCyJapCTBEHHBIX OpraHu3alui.

VYMeTh:

— IIOHUMATh " HpaBI/IJ'II:HO I/IHTCpHpCTI/IpOBaTI) HCTOpHKO-KYHBTypHI)Ie
SBIIGHUSI CTpaH M3y4yaeMoro s3bIka, pa30uparbcs B OOIIECTBEHHO-
ITOJIUTUYCCKUX I/IHCTI/ITYTaX 3TUX CTpaH;

— HCIOJB30BaTh HABBIKM pPadOTHl ¢ HHpOpMAIMEH W3 pa3IHYHBIX
HWCTOYHUKOB Ha WHOCTPAHHOM S3BIKE I pelieHus MpodecCHOHATBHO
3HAYMMBIX 33744,

— peIaKTUPOBATH TEKCTHI MPOGECCHOHATHHOTO U COMHAIBHO 3HAYNMOTO
coJiepKaHusl HAa POJIHOM U MHOCTPAHHOM SI3bIKaXx;

Bnaners:

— METOJIMKOW U MpueMamMH nepeBoja (pedepaTuBHOTO, TOCIOBHOTO);

— HaBBIKAMH M METOAMKOM  TIOMCKA  CTPAHOBEMIYECKOM U
npodeccnoHATbHON HH(POPMAIIHH, TTOJIB3YSACh Pa3TMIHBIMI HCTOYHHKAMH
(B Tom umcie, Internet)

— HaBBIKAMHU M0 PEIEH3UPOBAHHIO M PEIAKTUPOBAHUIO COIUAIBHBIX,
HAyYHO-TIOMYJISPHBIX, HAYYHBIX, W MyOJIUIUCTUUYECKHX paboT 1o
CBOEH CrenuaibHOCTU HA HHOCTPAHHOM SI3BIKE.
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[To mucnunmuue «lIpodrIbHO-OPHUEHTHPOBAHHBIH WHOCTPAHHBIA  SA3BIK  (QHTIIUHACKHM )»
IpeyCMOTPEHA MPOMEXYTOYHAsI aTTecTalus B (hopMe 3aueTa U 3a4eTa ¢ OLICHKOH.

OO0m1ast TpyA0€MKOCTh OCBOCHHUSI TUCLMIUIUHBI COCTABIISIET 4 3a4€THBIX €IMHULIBI JJI CTY/ICHTOB
2017 r. nabopa, 3 3a4eTHBIX enuHUIBI 1)1 cTyaeHToB 2018 1. Habopa.
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JIUCT UBMEHEHUM

Ipunooscenue 2

Ne | Teker akryanuzauuu win npunaraeMbii Kk PIIJ[ nokymeHT, [Hara Ne
coJIep>Kalfii U3MEHEHHUSI IPOTOKOJIA

1 | ObHosena ocHOBHASL U OONOTHUMENbHAS TUMePamypa 22.05.2017 Nel0

2 | ObHosnena ocHo8HAS U OONOIHUMENbHASL TUMEPAMYPA 25.06.2018 Nell




